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highlights 


"THE   FEDERAL   REGISTER— WHAT   IT   IS  AND 
HOW  TO  USE  IT" 

Workshops  include  a  brief  history  of  the  FEDERAL 
REGISTER,  the  difference  between  legislation  and  regula- 
tions, the  relationship  of  the  FEDERAL  REGISTER  to  the 
Code  of  Federal  Regulations,  the  elements  of  a  typical 
FEDERAL  REGISTER  document,  and  an  introduction  to  the 
finding  aids. 

OUT  OF  TOWN  WORKSHOPS  PREVIOUSLY  ANNOUNCED 

St.  Louis,  Mo.  9-28  and  9-29-77 
(Details:  42  FR  42719,  8-24-77) 
For  reservations  call:  Delores  O'Guin 
at  (314) 425-4106 


SUNSHINE  ACT  MEETINGS   —  47616 


FIRE  PREVENTION  WEEK 

Presidential   proclamation 


47545 


DEFENSE  INFORMATION 

DOU/S^cy    updates    procedures   for   obtaining   agency 

directives  and  instructions 47555 

TEXTILE  IMPORTS 

CITA  publisher  import  restraint  levels  for  certain  cotton 

products  from  Malaysia;  effective  9-21-77 47581 

PESTJCIDES 

EPA    sol'cits    comments    by    10-21-77    on    intent    to 

develop  enforcement  grant  regulations 47565 

EPA  proposes  that  a  cross-linked  polyureatype  polymer 
t>e  exempted  from  requirement  of  a  tolerance;  com- 
ments by  10-^21-77 47565 

EPA  proposes  to  exempt  certain  inert  substances  from  , 

pesticide  tolerance  requirements;  comments  by 
10-21-77    ■- V 47566 

SHIPPING 

Commerce/MA  solicits  comments  by  10-12-77  on 
intent  to  compute  estimated  foreign  cost  of  constructing 
two  LASH  type  vessels  with  container  carrying  ability 47580 

NATIONAL    REGISTER    OF    HISTORIC    PLACES 

Interior/NPS     publishes     inten-^     rules     on     statewide 
surveys  and  plans,  and  on  determinations  ot  eligibility    ■ 
(2     documents);     effective     9-21-77;     comments     by 

10-27-77  (Part  II  of  this  issue) 47658,  47666 

Interior/NPS  publishes  guidelines  for  level  of  docu- 
mentation to  accompany  requests  for  inclusion  in 
National  Register  (Part  11  of  this  issue) 47661 


CONTINUED   INSIDE 


AGENCY    PUBLICATION    ON    ASSIGNED    DAYS   OF   THE   WEEK 

The  six-month  trial  period  ended  August  6.  The  program  is  being  continued  on  a  voluntary  basis  (see  OFR 
notice/41  FR  32914.  August  6,  1976).  The  following  agencies  have  agreed  to  remain  in  the  program: 


Monday 

Tuesdaj                '              Wednesday 

Thursday 

Friday 

NRC 

USDA/ASCS 

NRC 

USDA/ASCS 

DQT/COAST  GUARD 

USDA/APHIS 

DOT/COAST  GUARD 

USDA/APHIS 

DOT/NHTSA 

USDA/FNS 

DOT/NHTSA 

USDA/FNS 

DOT/FAA 

USDA/REA 

DOT/FAA 

USDA/REA 

DOT/OH  MO 

CSC 

1 

DOT/OHMO 

CSC 

OOT/OPSO 

LABOR 

DOT/OPSO 

LABOR 

HEW/ADAMHA 

1 

\ 

HEW/ADAMHA 

HEW/CDC 

\ 

HEW/CDC 

HEW/ FDA 

HEW/FDA 

HEW/HRA 

HEW/HRA 

HEW/HSA 

HEW/HSA 

HEW/NIH 

HEW/NIH 

HEW/PHS 

HEW/PHS 

Documents  normally  scheduled  on  a  day  that  will  be  a  Federal  holiday  will  be  published  the  next  work  day 
following  the  holiday. 

Comments  on  this  program  are  still  invited.  Comments  should  be  submitted  to  the  Dayof  the-Week  Program 
Coordinator,  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General  Ser\'ices  Adminis- 
tration. Washington.   D.C.  20408. 


ATTENTION   For  questions,  corrections,  or  requests  for  mformation  please  see  the  list  of  telephone  numbers 
appearmg  on  opposite  page. 
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published  dally,  Monday  through  Friaay  (no  publication  on  Saturdays,  Sundays,  or  on  official  Federal 
holidays),  by  the  Office  of  the  Federal  Recjlster,  National  Archives  and  Records  Service,  General  Services 
Administration.  Washington.  DC.  20408.  under  the  Federal  Register  .^ct  (49  Stat  500,  as  amended.  44  U.S.C.. 
Ch.  15)  and  the  regulations  of  the  Administrative  Committee  of  the  Federal  Register  ( 1  CFR  Ch.  I ) .  Distribution 
Is  made  only  by  the  Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  DC.  20402. 

The  Federal  Register  provides  a  uniform  system  for  making  available  to  the  public  regulations  and  legal  notices  issued 
by  Federal  agencies  These  Include  Presidential  proclamations  and  Executive  orders  and  Federal  agency  documents  having 
eeneral  applicability  and  legal  effect,  documents  required  to  be  published  by  Act  of  Congress  and  other  Federal  agency 
documents  of  public  Interest.  Documents  are  on  file  for  public  Inspection  In  the  Office  of  the  Federal  Register  the  day  before 
they  are  published,  unless  earlier  filing  la  requested  by  the  Uisulng  agency. 

The  Federal  Register  will  be  furnished  by  mall  to  subscribers,  free  of  postage,  for  $5.00  per  month  or  »50  per  year,  payable 
in  advance  The  charge  for  individual  copies  Is  75  cents  for  each  Issue,  or  75  cents  for  each  group  of  pages  as  actuaUy  bound. 
Remit  check  or  money  order,  made  payable  to  the  Superintendent  of  Documents,  U.S.  Government  Printing  Office.  Washington. 
D.C.  20|^02.  V^ 

There  are  no  restrictions  on  the  republication  of  material  appearing  la  the  Federal  Reoistee. 
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INFORMATION  AND  ASSISTANCE 

Questions  and  requests  for  specific  information  may  be  directed  to  the  following  numbers, 
may  be  made  by  dialing  202-523-5240.  -.     . 


FEDERAL  REGISTER,  Daily  Issue: 

Subscription  orders  (GPO)      202-783-3238 


Subscription  problems  (GPO) 

"Dial  •  a  -  Regulation"  (recorded 
summary  of  highlighted  docu- 
ments appearing  in  next  day's 
issue). 

Scheduling  of  documents  for 
publication. 

Copies  of  documents  appearing  in 
the  FederaLRegister. 

Corrections -' 

Pub'ic  Inspection  Desk 

Finding   Aids 

Public  Briefings:  "How  To  Use  the 

FederaT  Register." 
Code  of  Federal  Regulations  (CFR).. 

Finciirg  Aids -  


202-275-3050 

202-523-5022 


523-5215 
523-5422 
523-5240 

523-5286 
523-3187 
523-5227 

523-5282 

523-5266 
523-5227 


PRESIDENTIAL  PAPERS: 

Executive  Orders   and    Proclama- 
tions. 
Weekly  Compilation  o^  Presidential 

Documents. 
Public  Papers  of  the  Presidents.... 
Index   

PUBLIC  LAWS: 

Public  Law  dates  and  numbers 

Slip  Laws 

U.S.  Statutes  at  Large 

Index  

U.S.  Government  Manual 

Automation    

Special  Projects 


General  inquiries 


523-5233 

523-5235 

523-5235 
523-5235 

523-5237 
523-5237 
523-5237 
523-5237 

523-5230 
523-5240 
523^534 


HIGHLIGHTS — Continued 


SECURITIES 

SEC  piovides  guidance  for  d..-ectors  of  closed- 
end  investment  comrianies  cdit'^n-.pldting  rights  o**er- 
ings  belo.-' ret  asset  vdue  effective  9-21-77  47553 

SEC  an-iends  rules  roncerning  outside  service  bureaus 
used  by  br^^er  dealers  for  t(^e  preparatiCn  or  nijinte- 
nance  of  records;  effective  1-1-78  47551 

SFCO   BROKLf^  DEALERS 

SEC  adopts  annual  assessment  form;  effective  10-21- 

77  47552 

INVESTMENT    COMPANY    S.ALES    LITERATURE 

SEC  solicits  comments  by  12-15-77  en  reexamination 
of  Statement  of  Policy 


47563 


POTATOES 

USDA/AMS  proposes  to  clarify  responsibilities  pf 
potato  handlers  regarding  assessments;  comments  by 
10-7-/7 47562 

PRIVACY  ACT  ISSUANCES.  ANNUAL 
PUBLICATIONS 

Commcrce/Secy 47676 

Genera;    Services   Administration 47730 

National  Advisory  Council  on  Ef.onort»c  Opportunity  47784 

National  Labor  Relations  Boa.-d 47786 

(Part  IV  of  this  issue) -v 47675 

PRIVACY  ACT 

Action  publishes  System  of  Records;  comments  by 
10-19-77;  effective  10-19-77   .     47574 


MEETINGS— 

CHC:  Missouri  Advisory  Committee,   10-14-77 
New  Mexico  Aduisory  Committee,  10-26-77 
DOD/Secy:     Defense    Science    Board,     10-26    and 

10-27-77    ■ 

TasK  Force  on  SSBN  Security,  10-11-77 

tPA:  Administrator's  Pesiticide  Policy  Advisory  Com- 
mittee, 10-6  and  10-7-77 
Labor/ETA-    Federal    Committee    on    Apprenticeship, 

10-6-77         >  

Science  and  Technology  Policy  Office:  Intergovern- 
mental Science,  Engineering  an*!  Technology  Ad- 
visory  Panel,    10-13-77 

State/AID:    Coard   for   International   Food   and   Agri- 
cultural Development,  Joint  Committee  on  Agri- 
cultural   Development,    10-11    ar,d    10-12-77 
Joint  Research  Committee,  10-11  and  10-12-77 
Secy:  International  Telep'-aph  and  Telephone  Con- 
sultative Committee,  Study  Group  1  of  the  U.S. 

National  Committee,   10-6-77 

USIA;    U.S.    Advisory    Commission    on    Information, 

10-3-77 
VA:   Central   Office    Education   and   Traini.ng   Review 

Panel.   11-7-77 

Cooperative       Studies       Evaluation       Committee, 

10-23-77    

HEARINGS— 

Delaware  River  Basin  Commission:  9-28-77 
Treasury/Secy:   Participation  in  or  Cooperation  With 

an  International  Boycott       ' 

SEPARATE  PARTS  OF  THIS  ISSUE 

Part  II,   Intenor/NPS 

Part    III,    ICC i ■■• 

Part  IV,  Miscellaneous  agencies *u.., j*.. 


47580 
475S0 

47581 
47532 

47582 

47595 

47597 


47609 
47609 


47610 

47610 

47611 

47611 

47582 

47610 

47657 
47671 
47675 
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THE  PRESIDENT 

Proclamations 

Fire  PreveiituHi  Week-.- 47545 

EXECUTIVE  AGENCIES 

ACTION  ,     - 

Notices 

P:;v.ii.y  Act.  systems  of  records.-  47574 

AGFNCY   FOR   INTERNATIONAL 
DEVELOPMENT 

Notices 

Meetu.p- 

International  Food  and  A(?ri- 
cultural  Development  Board 
(2  documents* --  47609 

AGRICULTURAL  MARKETING  SERVICE 

Rules 

Grap.efruit;    imported 47550 

Olives  t;iowa  in  Calif '-  47550 

Oransei.    grapefruit,    tangerines. 

and  tangelos  grown  in  Fla 47547 

Proposed  Rules 

PoUito    researcH    and    promotion 

plan:  assessments 47562 

Tomatoes;    Imported 47561 

Tomatoes  grown  in  Fla 47560 

AGRICULTURE  DEPARTMENT 

Srv   al'ir)   Agricultural   Marketing 
Service;  Forest  Service. 

Rules 

Authonty  delegations   by   Secre- 
tar>'  and  General  Officers: 
A;>sLstant  Secretary  for  Market- 
ing Services  et  al;  exotic  or- 
ganisms, etc 47547 

CIVIL  AERONAUTICS   BOARD 

Notices 

Hearings,  etc.: 

Aspen  Airways.  Inc.,  et  al 47575 

Calgary  Transportation  Au- 
thority et  aL   47578 

Continental  Air  Lanes   Inc. 17579 

West  Coast-Alaska  investiga- 
tion   „ 47579 

CIVIL   RIGHTS  COMMISSION 

Notices  '' 

Meetings.  State  advisory  commit- 
tees: 

Missouri 475'80 

New    Mexico 47580 

CIVIL   SERVICE  COMMISSION 
Rules 

Excepted  service: 
Labor  Department . 47547 

COMMERCE   DEPARTMENT 

See  also  Maritime  Administration; 
National  Oceanic  and  Atmos- 
pheric Administration. 

Notices 

Privacy  Act.  systems  of  records; 
access  regulations  and  annual 
republication 47676 


contents 

COMMUNITY  SERVICES  ADMINISTRATION 

Proposed   Rules 

Personnel  management,  grantee: 
Travel  charges,  out-of-state;  re- 
strictions; correction ..  47567 

DEFENSE    DEPARTMENT 

Rules 

Directives,    instructions    and    in- 
dices; availability  to  public 47555 

Notices 
Meetings : 

, Science  Board 47581 

Science  Board  Task  Forces  on 

SSBN  Security 47583- 

DELAWARE   RIVLR   BASIN   COMMISSION 

Notices 

Comprehensive       plan.       sewage 
.   trc5i,tment  plant  projects;  hear- 
ings    47582 

ECONOMIC   OPPORTUNITY, 

NATIONAL  ADVISORY   COUNCIL 

Notices 

Privacy  Act.  systems  of  records; 
annual  republication 47784 

EMPLOYMENT  AND  TRAiNING 
ADMINISTRATION 

Notices  / 

Meetings : 
Federal  Committee  on  Appren- 

ticeslup 47595 

ENVIRONMENTAL   PROTECTION   AGENCY 

Rules 

A;r  quality  implementation  plans; 
various  States,  etc. : 
California    47556 

Proposed   Rules 

Air  quality  implementation  plans; 
preparation,     adoption,     and 
submittal: 
Monitoring    and    reportmg    of 

data 47563 

Air  quality  implementation  plans; 
various  States,  etc. : 

Ohio 47564 

Grants.  State  and  local  assistance: 
Pesticide  enforcement  program; 

uiquiry 47565 

Pesticiae  chemicals  in  or  on  raw 
agricultural  commodities;  tol- 
erances and  exemptions,  etc: 
Inert  ingredients:  butane,  etc..  47566 
Polyurea-type        encapsulating 

polymer,  cross  linked 47565 

Pesticide  programs: 

Claims  determinations  practice 
rules,  test  data  submission  jn 
support  of  registration  appli- 
cation; extension  of  time 47565 

Notices 

Marine  sanitation  device   stand- 
ards: 

Texas   47584 

Meetings: 
Administrator's  Pesticide  Policy 
Advisory  Committee 47582 


Pesticide   applicator   certification  ^ 

and      interim      certification; 
State  plans: 

North  Carolina 47583 

FEDERAL   COMMUNICATIONS 
COMMISSION 

RuleSi 

FM  broadcast  stations;    table  of  ^ 
assignments; 
Wyoming 47557 

Proposed  Rules 

FM  broadcast  stations:   table  of 
a-ssignments : 
Georgia  (2  documents) .-  47568.  47570 
J'elevision      broadcast      stations; 
ble  of  assignments: 

Kentucky  and  Ohio 47567 

Utah;  extension  of  time 47569 

Notices 

Domestic  public  radio  services: 
applications  accepted  for  filing-  475,85 

Hearings,  etc  : 

KHYM  Broadcasting  Co.  et  al_-  47586 

FEDERAL  DISASTER  ASSISTANCE 
ADMINISTRATION 

Notices 

DLsasler  and  em.ergency  areas: 

Arizona   47591 

Colorado   47591 

Montana   47591 

North  (^rolina  (3  documents).  47591. 

47592 

South   Dakota 47592 

Virginia 47592 

Drought  impact  areas,  emergency; 
various  SUtes,  etc.  ■.2  docu- 
ments)      47590 

FEDERAL   HIGHWAY  ADMINISTRATION 

Proposed  Rules 

Regulation  review;  inquiry;  exten- 
sion of  time 47563 

FEDERAL   MARITIME  COMMISSION 

Notices 
Complaints   filed: 

Adel  International  &  John  S. 
Conner,  Inc.  v.  Puerto  Rico 
Maritime  Shipping  Authority, 

i  Star  Lines,  Inc 47587 

Freight  forwarder  licenses: 

World  Trade  Paradise,  Inc 47589 

Agreements  filed,  etc.: 

Associated  North  Atlantic 
Freight  Conferences 47587 

Compagnie     Nationale     Algerl- 

enne  De  Navigation  et  al 47538 

Continental  North  Atlantic 
Westbound  Freight  Confer- 
ence    47587 

Mediterranean  Force  Majeure 
Agreement .. 47588 

Moore-McCormack  Lines,  Inc., 
et  al 47588 

Seattle.  Port  of,  et  al 47588 

FEDERAL  POWER  COMMISSION 
Notices 

Hearings,  etc.: 
Dixie  WeU  Service,  Inc 47589 


\     ^ 


FEDERAL   RESE^E  SYSTEM 

Notices 

Applications,  etc.: 
Citizens  Stale  Banco 47o9U 

FISCAL  SERVICE 

Notices 

Surely   companies  acceptable  on 
Federal  bonds: 
Minnesota  Trust  Co.  of  Austin..  47610 

FISH  AND  WILDLIFE  SERVICE 

Rules 

Hunting:                                           > 
Arapaho  National  Wildlife  Ref- 
uge, Colo.  '2  documents  I 47559 

Hatchie  National  Wildliff>  Ref- 
uge. Tenn.;  etc.;  correction^ _  47559 

Proposed   Pules 

Hunting:  Jj^,., 

Swanquarter   National   WTrdliie 

Reluge,   N  C 47572 

FOREST   SERVICE 

Notices 

Environmental  statements,  avail- 
ability, etc.: 

Clearwater      National      Forest, 

Lowell  Planning  Unit 47575 

San  Bernardino  National  Fore.-^t, 
BiF  Bear  Basin  Planning  Unit, 
Calif   47574 

Sierra  National  Forest,  Raa- 
cherla  Management  Unit, 
Calif  47575 

GENERAL  SERVICES  ADMINISTRATION 

Notices 

Privacy  Act,  systems  of  records; 
access  regulations  and  annual 
republication 47572 

HOUSING  AND  URBAN  DEVELOPMENT 
DEPARTMENT 

See  Federal  DLsasler  Assistance 
Administration:  Interstate  Land 
Sales  Registration  Office. 

INDIAN   AFFAIRS   BUREAU, 

Rules 

Fishing,  Klamath  River;  correc- 
tion    47555 

INTERIOR   DEPARTMENT 

See  Fish  and  Wildlife  Service:  In- 
dian AlTairs  Bureau;  Land  Man- 
agement Bureau;  National  Park 
Senice. 

INTERSTATE  COMMERCE  COMMISSION 

Notices 

Abandonment  of  railroad  services, 
etc.: 
East  Camden  &  Highland  Rail- 
road Co 47671 

Motor  carriers: 
Temporary    authority    applica- 
tions     47671 


CONTENTS 

INTERSTATE   LAND  SALES 
REGISTRATION   OFFICE 

Notices 

Land  developers;  investigatory 
hearings,  orders  of  suspen- 
sion: 

Golden  West  Terrace 47593 

Placid  Liikes  Estates 47593 

Tanglewood   Lake 47593 

LABOR    DEPARTMENT 

See  Employment  and  Training  Ad- 

nunL-ilralion. 

LAND   MANAGEMENT   BUREAU 

Notices 

Airport  leases: 

Nevada  i2  documents) 47594 

Applications,  etc.: 

Colwr;ido    47594 

Outer  Continental  Shelf :  4 

Oil  and  gas  leasing;  correction,   47595 
Withdrawal    and    reservation    of 
lands,  proposed,  etc. : 

Montana  <2  documents)  .  47594.  47595 

MANAGEMENT  AND   BUDGET  OFFICE 

Notices 

Clearance  of  reports;  list  of  re- 
quest's  i2  documentsi 47596 

MARITIME   ADMINISTRATION 

Notices 

Applications,  etc.: 
Aerun     Marine    Shipping    Co., 

et  al '_ 47580 

Foreign  construction  cost  compu- 
tations: 
I  ASH   type   vessels,   two;    con- 
tainer carointj  capability 47580 

NATIONAL   AERONAUTICS  AND   SPACE 
ADMINISTRATION 

Notices 

Patent  licenses,  exclusive : 
Research  Ventures,  Inc 47595 

NATIONAL  LABOR  RELATIONS  BOARD 

Notices 

Privacy  Act.  systems  of  records; 
access  regulations  and  annual 
republication    47786 

NATIONAL  OCEANIC  AND  ATMOSPHERIC 
ADMINISTRATION 

Notices 

Marine  mammal  permit  applica- 
tions, etc.: 
Hubbs-Sea  World  Research 47580 

NATIONAL  PARK  SERVICE 

Rules 

Historic  Places  National  Register; 
inclusion  eligibility  request  pro- 
cedures    47661 

Historic  surveys  and  plans,  com- 
prehensive. Statewide;  criteria.  47657 


Notices 

Historic  Places  National  Fleglster; 
eligibility  determinations,  doc- 
lunentation  level;  guidelines---  47666 

SCIENCE   AND  TECHNOLOGY   POLICY 
OFFICE 

Notices 

Meetings: 

Intergovernmental  Science,  En- 
gmcering,  and  Technology 
Advisory  Panel 47J.97 

SECURITIES   AND   EXCHANGE 
COMMISSION 

Rules 

Investment  Company  Act: 

Interpretative  releases;  invest- 
ment companies,  closed-end; 
rights  offerings  below  net  as- 
set value 47553 

Securities  Exchange  Act: 

Broker-dealers,  nonmember; 
annual    assessment    schedule 

form   47552 

Broker-dealers;  recordkeeping; 
outside  service  bureaus 47551 

Proposed   Rules 

Investment  Company  Act  and  Se- 
curities Act: 
Investment  companies,  sales  lit- 
erature; policy  statement  re- 
examination; interpretative 
releases 47563 

Notices  \ 

Self-regulatory         organizations; 

proposed  rule  changes : 
American  Stock  Exchange,  Inc. 

(5  documents) 47597-47600 

Deijository  Trust  Co 47601 

Midwest  Stock  Exchange,  Inc..  47603 
New     York     Stock     Exchange. 

Inc 47603 

Pacific  Stock  Exchange,  Inc..  47604 
Philadelphia    Stock   Exchange, 

Inc.   '2  documents) 47606 

Hearings,  etc.: 

Boston  Stock  Exchange.  Inc 47600 

Cincinnati  Stock  Exchange 47601 

Eastern  Utilities  Associates — ^  47601 

Loui.>-iana  Power  &  Light  Co 47602 

Middle  South  Utilities,  Inc.,  et 

al  47603 

Philadelphia    Stock    Exchange, 

Inc 47606 

Pittsburgh  Youngstown  &  Ash- 

Ubula  Railway  Oo 47607 

Scythian  F\ind.  Inc 47607 

Vanguard  Group.  Inc.,  et  al_---  47607 

SMALL  BUSINESS  ADMINISTRATION 
Notices 

Applications,  etc.: 
First  General  Capital  Corp 47609 

STATE   DEPARTMENT 

See  also  Agency  for  International 
Development. 


Iv 
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CONTENTS 


Notices 

Meetings:  « 

International     Telegraph     and 

Telephone  Consultative  Com- 
mittee    47610 

TEXTILE   AGREEMENTS 

IMPLEMENTATION   COMMITTEE 

Notices 

(J 
Cotton  textiles : 

Malaysia   47581 

TRANSPORTATION   DEPARTMENT 
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(The  Items  in  this  list  were  eclltorUIly  compiled  as  an  aH  to  Ffderal  Register  users.  Inclusion  or  exclusion  from  this  list  has  no  le^al 
significance.  Since  this  list  Ls  intended  as  a  reminder.  It  does  not  Include  elTecttve  dates  that  occur  within  14  days  of  publication.) 


Rules  Going  Into  Effect  Today 


DOT/FAA — Airworthiness  directives;  Brit- 
ish Aircraft  Corp  BAC  1-11  200  and 
400  Series  Airplanes  42188: 

8-22-77 

Altitude    alerting    system:     required 

aural  warning         42187;  8-22-77 


Next  Week's  Deadlines  for  Comments 
On  Proposed  Rules 


AGRICULTURE  DEPARTMENT 

Agricultural  Marketing  Service — 

Frozen  peas;  grade  standards:  com- 
ments by  9-30-77 12058; 

3-2-77 
Handling     of     almonds     grown      in 
Calif.;  comments  by  9-30-77. 

46319;   9-15-77 
List  of  bona  fide  spot  cotton  markets; 
removal   of    Augusta,    Ga.;    com- 
ments by  9-26-77 43088; 

8-25-77 
Raisins  produced  from  grapes  grown 
in  Calif.;  comment's   by  9-30-77. 
46320;   9-15-^77 
Recommended   decision   and   oppor- 
tunity to  file  written  exceptions  on 
proposed    amendments   to   tenta- 
tive    marketing     agreement     and 
order;  comments  by  9-26-77. 

45335;   9-9-77 
Animal  •  and     Plant    Health     Inspection 
Service — 
Wool,   hair  and   bristles;   unrestricted 
entry;  comments  by  9— 29— 7>. 

43640;   8-30-77 
Food  and  Nutrition  Service — 

Formulated  grainfruit  products; 
withdrawal  of  authorization  for  use 
in  School  Breakfast  Program; 
comments  by  9-26-77        40911; 

8-12-77 
COMMERCE  DEPARTMENT 

Economic      Development     Administra- 
tion— 
Public  works  and  development  facili- 
ties program;   procurement  stand- 
'  ards  for  State   and   local   govern- 

ments; comments  by  9-29-77. 

43618;  8-30-77 
National     Oceanic     and     Atmospheric 
Administration — 
Estuarine  sanctuary  guidelines;  com- 
ments   10-1-77.     45522;    9-9-77 


Fishery   Conservation    and    Manage- 
ment    Act:     interim     regulations; 
comments  extended   to  9-30-77. 
42216;   8-22-77 
[First  published  at  42  FR  36980, 
July    18,    1977] 
Office  of  the  Secretary — 

Consumer  product  information  label- 
ing program,  voluntary;  suspension 
of  fees  and  charges;  comments 
by   9-29-77  43641:   8-30-77 

ENVIRONMENTAL    PROTECTION    AGENCY 
Revision  of  South  Carolina  implementd 
tion  plan;  comments  bv  9-29-77. 

43868;   8-31-77 

Revocation  of  tolerances  for  decachloro- 

octahydro- 1,3.4  met heno2Hcyclobu- 

ta[cd]  pentaien-2  one;  comments  by 

9-29-77    43869;   8-31-77 

FEDERAL  COMMUNICATIONS 
COMMISSION 
Citizens   radio   service;   Class   D  trans- 
"  mitters;      spurious      and      harmonic 

emissions:  reply  comments  extended 

to  9-28-77 27629;  5-31-77 

Remote    control    and    security   devices; 
amendments  to  FCC  rules;  comments 

extended  to  9-2S-77 37830; 

7-25-77 
[First    published    a*t    42    FR    15442 
Mar.  22.  1977] 
Safety  and  special  radio  services:  wait- 
ing period  for  applications  follQwing 
dismissal   with    prejudice   or   revoca- 
tion;' reply  comments  by  9-26-77. 
40715;  8-11-77 
VHP  stations  In  the  top   100  markets; 
television  table  of  assignments:  com- 
ments by  10-1-77     .  40003;  8-8-77 
FEDERAL  DEPOSIT  INSURANCE 
CORPORATION 
Practice    and    procedure;    suspensions 
and       prohibitions       where       felony 
charged;   comments   by  9-26-77. 

43984;   9-1-77 
FEDERAL  ELECTION  COMMISSION 

Federal    candidates;    sponsorship    and 
financing    of    public    debates;    com- 
ments by  9-30-77     35856:7-12-77 
FEDERAL  ENERGY  ADMINISTRATION 
Coal     utilization     program     provisions; 

comments  by  9-29-77 43859; 

8-31-77 


Synthetic  natural  gas  feedstock  alloca- 
tion, amendments  to  regulations: 
comments   by  9-26-77  .  44551: 

9-6-77 
Test  procedures  for  furnaces;  comments 
by  9-27-77  40827;  8-11-77 

FEDERAL  TRADE  COMMISSION 

Mergers    and     acquisitions;     premerger 

notification;  comments  by  9-30—77. 

43412:   8-29-77 

GENERAL  SERVICES  ADMINISTRATION 

Electric     typewriters,     use     standards: 

comments   by   9-30-77  44823; 

9-7-77 
HEALTH,      EDUCATION      AND     WELFARE 
DEPARTMENT 
Educcition  Office — 

Higher  education  facilities  financial 
assistance  for  coostruction  and 
renovation;  comments  by  9- 
26-77   (2   documents). 

40926;   8-12-77 
43870:  8-31-77 
Food  and  Drug  Administration — 

Indirect  food  additives,  safe  use  of 
styrene     block     polymers;     obiec- 

tions  by  9-29-77 43621; 

8-30-77 
Penicillin  in  animal  feeds,  withdrawal- 
of  approval  of  new  drug  applica- 
tions; comments  by  9-29-77. 

43770;  8-30-77 
Office  of  the  Secretary — 

Federal  Advisory  Committees;  closing 
of    meetings;     comments     by    9- 

29-77  41140;   8-15-77 

Public  Health  Service — 

Pesticides  manufacture  and  formula- 
tion; request  for  information;  com- 
ments by  9-27-77 33066: 

6-29-77 
INTERIOR  DEPARTMENT 
Fish  and  Wildlife  Service — 

Ruby  Lake  National  Wildlife  Refuge, 
Nev.;    comments    by   9-25-77    (2 

documents) 42883;  8-25-77 

44250;  9-2-77 
Office  of  the  Secretary — 

Indian  preference  in  employment, 
training,  and  subcontracting;  poll 
cies  and  procedures;  comments  by 

9-29-77 43647;   8-30-77 

INTERSTATE  COMMERCE  COMMISSION 
Motor  carriers  of  passengers  and  prop- 
erty; disclosure  of  depreciation  poll 
cies  for  certain  assets;  comments  by 
^30-77 42701;  8-24-77 
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JUSTICE  DEPARTMENT 

Prison's  Bureau — 

Control  custody,  care,  treatment 
and  instruction  of  inmates:  com- 
ments   by   9-30-77  41368, 

8-16-77 
LABOR  DEPARTMENT 

Emplov'ipnt  and  Training 
Adt'^iniitration — 
Veterans     Preference     Indirators     of 
Compliance;    annual     updating    of 
levels:  comments  bv  9-26-77. 

43202;   8-26^77 

Federal  Contract  Compliance  Programs 

Office — 

Wonien      in      construction;      specific 

affirmative    action    standards    and 

consolidation   and   standardization 

of     requirements    for    contractors 

and  subcontractors;  comments. by 

9_30-77  41378;  8-16-77 

Office  of  the  Secretary — 

Contractors  providing  ri^ufsing  home- 
care;  overtime  pay:<comp'ents  by 
9-26-77  .    43098:    8-26-77 

Migrant   and   seasonal   farmworkers; 
c|oseout  of  grants  under. Title  III 
B    of    Economic    Opportunity    A' 
comments   by  9-26*-77        43098 

B-26-77' 
POSTAL  -SERVICE 

Nonpostal  services  performed  for  agen- 
cies   of    Federal    and    State    govern- 
ments: reimbursement  4or:  comments 
'       by   9-29-77  43647;    8-30-77 

Solicitations  in  puise  of  bills,  invoices, 
or  statements  of  accpunt:  comments 
by  9-30-77  43868:  R-31-77 

SECURITIES  AND  EXCHANGE 
COMMISSION 
Beneficial     ownership     disclosure     re- 
quirements:  comments  bv  9-30—77. 
44964:   9-7-77 
Investment  advisors:  proposed  require- 
ments for  registration,  Annual   Filing 
and  client  disclosure  statements  (2 
documents):  comments  by  9--30-77. 
38316;   7-27-77 
TRANSPORTATION   DEPARTMENT 
Federal  Aviation  Administration — 

Airports   with   operattnpi   control   tow- 
ers; taxi  clearances,  clarifications; 
,  comments   by  9-2b-77        33344; 

\  6-30-77 

Airworthiness  directives:  Rolls  Royce 
Aero  Engines,  Inc.  Model  RB211- 
22B  Engines;  comments  by  9-29- 

77 41133;   8-15-77 

Alaska:    reoorting    points;    comments 
by  9-26-77            41136;  8-15-77 
Alaskan     reporting    points;    designa- 
tion     and      redeslgnation;      com- 
ments by  9-26-77 41136; 

8-15-77 

Line  check  requirements  and  use  of 

advanced  flight  monltoiing  system; 

comments  by  9-28-77        33345; 

6-30-77 

Temporary-,    restricted      area;      Fort 

Drum,  N.Y.  vicinity;  comments  by 

9-29-77 45011;  9-8-77 


Materials  Transportation  Board — 

Transportation  of  hazardous  ma- 
terials: individual  exemptions; 
comments   by  9-30-77        43993; 

9-1-77 
TREASURY  DEPARTMENT 

Alcohol,  Tobacco  and  Firearms  Bureau — 
Wint;    Libeling  and  advertising;  com- 
ments by  9-26-77  30517; 

6-15-77 

Strip  stamps:   proposed  alternatives; 

comments   by  9-26-77        38190: 

7-27-77 
Customs  Service — 

Mail  importations:  examination  of 
letter  mail;  comments  by  9- 
26-77  38393;   7-28-77 

Internal  Revenue  Service — 

Lmployee  benefit  plans;  Prohibited 
Transaction  Exemption  77-9:  com- 
ments by  9-30-77 32399; 

6-24-77 


i: 


Next  Week's  Meeting: 


nn 


AGRICULTURE   DEPARTMENT 

Forest  St'vice — 

Deschutes  National  Forest  Advisory 
Committee,  Bend,  Ore.  (open  with 
restrictions),    9-29-77  45014; 

9-8-77 
IVIL   RIGHTS  COMMISSION 
Advisory  Committees: 

California,  Los  Angeies,  Calif,  (open), 

9-30-77  45355:   9-9-77 

Connecticut,   Hartford.  Conn,  (open), 

9-26   and    9-27-77   ,  41653; 

8-18-77 

Hawaii,   Honolulu,  Hawaii  (open),  9- 

27-77  45356;   9-9-77 

Indiana.  Gary,   Indiana  (open),  9-30 

and  10-1-77         43422:  8-29-77 

Kansjs.  Kans.  (open),  9-29  and 

9._30-77       43422:  8-29-77 

Massachusetts,  Boston,  Mass.  (open), 

9_27-77  .   41654;   8-18-77 

Nebraska,   Omaha,    Neb.    (open),   9- 

26-77  44003;   9-1-77 

New      Hampshire.      Concord,      N  H 

(open),   9-27-77 43422; 

8-29-77 

New    York.    New    York,    NY.    (open), 

9-28-77  43422:   8-29-77 

New   York   and    New   Jersey,    Nyack, 

N.Y.    (open),   9-30   and    10-1-77. 

45700;   9-12-77 

COMMERCE  DEPARTMENT 

Census  Bureau — 

Census  Advisory  Committee  of  the 
American  Statistical  Association, 
Suitlard,  Md.  (openV  9-29  and 
9-30-77  45356:   9-9-77 

Domestic    and    ^ternational    Business 
Administration — 
East  West  Trade  Advisory  Committee, 
Washington,  DC.  (partially 

closed),  9-28-77 2!i700; 

9-12-77 
Subcommittee  on  Exoort  Administra- 
tion    of     the     Pf-esident's     F«port 
Council,  Washington.   DC.   (open), 
9-30-77 45356:   9-9-77 


National     Oceanic     and     Atmospheric 
Administration — 
Mid  Atlantic      fishery      Management 
Council  and  its  Scientific  and  Sta 
tistical  Committee.  Ocean  City,  Md. 
(open),    9-27    and    9-28-77. 

42368:   8-23-77 
Western  Pacific  Fishery  Management 
Council;      Kaanapali,      Maui,      Ha. 
(open),  9-29  and  9-30-77. 

44828;   9-7-77 
DEFENSE  DEPARTMENT 
Air  Force  Dep.^rtmer.t — 

Scientific  Advisory  Board  ad  hoc 
Committee  on  Wide  Area  Muni- 
tions;   Livermore,    Calif,    (closed), 

9-29  thru  9-30-77 43659: 

8-30-77 

USAF     Scientific     Advisory     Board, 

Brooks     AFB,     Tex.      (open).     9- 

27-77 42243;   8-22-77 

Army  Department — 

Armed  Forces  Epidemiological  Board, 
Ad  Hoc  Subcommittee  on  Asbes- 
tos Related  Health  Problems  of  the 
Subcommittee  on  Environmental 
Quality,  Washington,   D.C.    (open). 

9-29-77 41657;   8-18-77 

.Chemical  Propulsion  Advisory  Com- 
mittee, Monterey,  Calif.  and 
Wright  Patterson  AFB,  Ohio  (open 
with  restrictions^  9-27  thru  9- 
29-77  and  9-28-77  (2  docu- 
ments) «  45705;  9-12-77 
United  States  Military  Academy, 
Board  of  Visitors,  Washineton  DC. 
(partially  xlosed),  9-28-77. 

45704;   9-12-77 
Office  of  the  Secretary — 

Advisorv  Grcup  on  Electron  Devices, 
Working  GrcuD  D,  New  York.  NY. 
(closed),   9-27   and   9-28-77 

40008,   8-8-77 

Wage   Committee,   Washington.    DC. 

(closed),   9-27-77  35183; 

7^8-77 
ENERGY  AND  RFSFARCH  DEVELOPMENT 
ADMINISTRATION 
Advisory     Committee     on     Geothermal 
Energy,  Resource  Subcommittee,  Salt 
Lake  City,  Utah,  9-29  and  9-30-77. 
46382;   9-15-77 
Procurement    Policy    Advisory   Commit- 
tee. Culver  City.  Calif,  (open  with  re- 
strictions), 9-27-77       43427; 

8-29-77 
ENVIRONMENTAL  PROTECTION 
AGENCY 
Air    Pollution    Control    Techniques    Na- 
tional   Advisory    Committee.    Alexan- 
dria, Va.  (open),  9-27  and  9-28-77. 
42894:  8-25-77 
Emission    control    svstem    performance 
warranty  repulations,  New  York.  N.Y. 
(open\  9-28-^7  and  Portland,  OreR. 
(ooen)    9-30-77-     43412:  8-29-77 
Emis<^ion    control    svstem    performance 
warranty     regulations.     Chicago.     Ml. 
(open),  9-23-77       43412:  8-29-77 
Science   Advisory    Board,    Davis,    Calif, 
(open),  9-26  and  9-27-77     45362; 

9-9-77 
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FEDERAL  COMMUNICATIONS 
COMMISSION 

Rad'O  Techn(cal  Commission  for  Marine 

Services.  Specul  Committee  No.  71. 

Washington.    DC.    (open),    9-26-77. 

44006:   9-1-77 

FEDERAL   ENERGY   ADMINISTRATION 

Arrthracite  Coal  C-nference.  Technology 

"Sjbgroup.  Wasnington,   DC    (open). 

9_29_77  46079;    9-14-77 

FOREIGN  CI  AIMS  SETTLEMENT 

COMMISSION  ■* 

Meeting,   Washington,   DC.    (open).   9- 
28-77  43474     S-29-77 

GENERAL      SERVICES     ADMINISTRATION 
RegiO'-al     Public     Advisory     Pariel     on 
Architectural    and    Engineering    Serv- 
ices. Bostrn,  Mass.  (open),  9-27-77  - 
(2   docu^^ents)  45717;   9-12-77 

HEALTH      EDUC^^TION,     AND     WELFARE 
DEPARTMENT 
Alcohol.  Drug  Atxjse.  gnd  Mental  Health 
Administration —     •  ; 

Continuing  Education  Revievjj  Com- 
mittee. RockvtIJe,  Md.  (open),  9- 
30-77  42330;    8-23-77 

Drug  Abuse  Training  Review  Com- 
ri'ttee.  Rockville.  Md  (open  and 
closed).  9-27.  9-28  and  9-30-77 
(2  documents)  44268;  9-2-77 
Psychiatric  Nursing  Education  Review 
Committee.  RockviMe.  Md.  (open). 
9-26-77  39720;    8-5-77 

Soci^'      Sciences     Training      Review 
Committee.     RcckviMe.     Md.     (par- 
tially open).   9-29   and   9-30-77. 
41915;   8-19-77 
Disease  Control  Center — - 

Coal  Mine  Health  Res'earch  Advisory 
Committee.  Morgantown.  W.  Va. 
(partially  open),  9-30-77     43671; 

8-30-77 
Education  Office — 

Accreditation   and   Institutional   Eligi- 
bility.        Advisory         Committee. 
Bethesda.  Md.  (open  with  restric- 
.   tions).  9-27  thru  9-30-77. 

44008;   9-1-77 

Community        Education        Advisory 

Council,  Arlington.  Va.  (open).  9- 

26    and    9-27-77 45377; 

9-9-77 

Environmental     Education     Advisory 

Council,  Washington.   DC.   (onen), 

9-26  and  9-27-77  44596; 

9-6-77 

Financial    Aid    to    Students   Advisory 

Council.    Northbrook,     III,    (open), 

9-28  thru  9-29-77  43670, 

8-30-77 
Food  and  Drug  Administration — 

Allergenic   Extracts   Panel.    Rockville, 

Md.    (open),   9-30  and    :0-l-77. 

40954;  8-12-77 

Anesthesiology   Device  Classification 

Panel.    Washington,     DC.     (open 

with    restrictions),    9—27    and    9— 

28-77  40955;   8-12-77 

Anesthesiology   Device   Classification 

Panel,  Silver  Spring,  Md.  (partially 

•,open).   9-27  and   9-28-77. 

40954;  8-12-77 
44599;   9-6-77 


■  Clinical  Chemistry  Device  Classifica- 
tion Panel,  Washington,  D.C. 
(open  with  restrictions).  9-29  and 
9_30_77     •  40956:   8-12-77 

Dermatology  Advisory  Committee, 
Rockville.  Md.  (open),  9-30-77. 
40954;  8-12-77 
Ear.  Nose,  and  Throat  Device  Classi 
fication  Panel,  Washington,  DC, 
(open  with  restrictions),  9-28  and 
9_29-77  40955;  8-12-77 

Hematology  Device  Classification 
Panel,  Washington,  DC  (open 
witn    restrictions),    9-27-77. 

40955;    8-12-77 
Immunology      Device      Classification 
Panel,    Silver  .Spring,    Md.    (open 
with    restrictions)     9-26    and    9- 
27-77  40954;    R- 12-77 

Microbiology  Device  Cl.nssification 
Panel,  Washington.  D  C.  (open), 
9-26  thru  9-27-77  41325; 

8-16-77 
Miscellaneous  External  Drug  Products 
Panel,     Rockvi'le,     Md.     (partially 
open).   9-30  and    10-1-77. 

40954;   8-12-77 
Science   Advisory   Board.    Matrix   Ap- 
proach   Subcommittee.    Jefferson. 
Ark.  (open).  9-30-77  40957. 

8-12-77 

Science  Advisory  Board.  Mutagenesis 

Subcommittee        Jefferson,       Ark, 

(open),    9-29-77  40957; 

8-12-77 

Topical    Analgesic    Panel,    Rockville, 

"Md.  (open  with  restrictions),  9-25 

thru   9-28-77        40954;  8-12-77 

Healtn  Resources  Administration — 

Health        Services        Developmental 

Grants  Study  Section,  Chicago,  III. 

(open  closed),  9-25  and  9-26-77. 

35224;   7-8-77 

Task    Force   on   CostShaiing   of  the 

Cooperative       Health       Statistics, 

Hyattsville.  Md.  (open),  9-26  and 

9-27-77  45376:   9-9-77 

National  Institutes  of  Health — 

Arthritis.   Metabolism,   and   Digestive 
Diseases  National  Advisory  Coun 
ci!.  Bethesda   Md.  (oartialiy  open). 

9-29  thru   10-1-77 42382: 

8-23-77 
Biometry  and   Epidemiology  Control 
Review  Committee,  Bethesda.  Md. 
(oartially    open),     9-27     and     9- 
28-^7  39143:  8-2-77 

Cancer  Research  Safety  Workshop. 
Washington,  D.C.  (open),  9-27 
thru  9-29-77  39144;  8-2-77 

Child  Health  and  Human  Develop- 
ment .National  Advisory  Council, 
Bethesda,     Md      (partially    ooen), 

9-25  thru  9-27-77 40952; 

8-12-77 
Clearinghouse  on  Environmental  Car- 
cinogens, Data  Evaluation  and  Risk 
Assessment    Subgroup,    Bethesda. 
Md    (open),  9-26^77  39143; 

8-2-77 
Clinical   Applications   and    Prevention 
Advisory     Committee,      Bethesda, 
Md.  (open),  9-26  and  9-27-77. 

39142;  8-2-77 


Dental    Research    Nationa 
Council.     Betnesda 
9-26  and  9-27-7 

Eye      National       Advi 


Bethesda 

9-26  tnru 

I 
I 

Mammalian 
Bethesda, 
30-77 


Md.     (03 
9-28  .77 


Cell 
Md. 


Clinical     Trials     Review    Committee,"- 
Chevy  Chase.  Md.  (partially  open).  , 
9_25-7?  40952;    8-12-77    j- 

Committee  on  Cytology  Automation, 
Bethesda.  Md.  (partially  open").  9- 
28-77  39143;  8-2-77 

Committee  on  Cancer  Immunodiag- 
rosis.  Bethesda.  Md.  (partially 
open).    9-25   and    9-26-77. 

39143:  8-2-77 

Contraceptive      and      Other     Vaginal 

Drug    Products    Panel;     Bethesda, 

Md.   (open),   10-1   thru    10-2-77. 

45955;  9-13-77 

Dental  Caries  Program  Advisory  Com- 

mttee.  Bethesda,  Md.  (open),  9- 

29  and  9-30-77  40253. 

8-9-77 
Advisory 
qpen). 
3254; 
/9-77 
Council, 
onen), 
40254; 
8-9-77 
Livl^\Committee, 
(partiallN^  open),  9- 
40953';  "6-12-77 
Neurological  and  CommUi^icative  Dis- 
orders and  Stroke  Natio'n^ly^dvisary 
Council,    Bethesda,    Md.    (partially 
•  open),  9-29  thru  10-1-77, 

40953;   8-12-77 
Sickle  Cell  Disease  Advisory  Commit- 
tee,   Bethesda.   Md.    (onen).   9-29 
and  9-30-77  45382:  9-9-77 

Office  of  the  Secretary — 

President's  Committee  on  Mental  Re- 
tardation.  Warrenton,   Va.   (open), 

•     9-27  and  9-28-77 45385; 

9-9-77 

Board  of  Advisors  to  the  Fund  for  the 

Improvement      of      Postsecondary 

Education.         Washington,         D.C. 

(open),  9-25  and  9-26-77. 

42910;  8-25-77 
INTERIOR  DEPARTMENT 
National  Park  Service — 

Back  country  shelter  management  in 
Olympic  National  Park,  Seattle, 
Wash,   (open),  9-29-77        43134; 

8-26-77 
Cumbjjriand  Island  National  Seashore, 
Ga  .  Wilderness  Study,  Atlanta,  Ga. 
(open  with  restrictions),  9—26—77. 
41498,   8-17-77 
Midwest   Regional   Advisory   Commis 
sion;  St.   Louis,   Mo.   (open),   9-29 
thru  9-30-77     .   43675;   8-30-77 
Southwest    Regional    Advisory    Com 
mittee:  Padre  Island  National  Sea 
shore,     Tex.     (open\     9-27    thru 
9-28-77  45965;   9-13-77 

JUSTICE  DEPARTMENT 

U.S.  Circuit  Judge  Nominating  Commis- 
sion,     Charlotte,      North      Carolina 
(closod>.    8-30-77      39509;    8-4-77 
LABOR  DEPARTMENT 
Labor  Statistics  Bureau — 

Business  Research  Advisory  Coun- 
cil's Committee  on  Consumer  and 
Wholesale      Prices:      Washington, 

DC   (open),  9-29-77 45971; 

9-13-77 


Stt 
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Business  Research  Advisory  Council's 
Committee  on  Manpower  ana  Em- 
ployment,       Washington,         D.C. 

(open),    9-29-77 45386; 

9-9-77 
Business  Research  Advisory  Council's 
Committee    on     Productivity     and 
Technological  Developments,  Wash- 
ington,  D.C.   (open),   9-27-77. 

4S386;   9-9-77 
NATIONAL   FOUNDATION   ON   THE  ARTS 
AND  THE  HUMANITIES 
National    Endowment    for    the    Human- 
ities— 
Fellowships  Panel,  Washington.   DC. 
(closed).    10-1-77.  .,  45397; 

9-9-77 
NATIONAL  SCIENCE  FOUNDATION 

Steering  Committee  of  the  NSF  Ad- 
visory Council;  Washington,  DC. 
(open).  9-30-77  4^975:  9-13-77 
NUCLEAR  REGULATORY  COMMISSION 
Advisory  Crimmittee  on  Reactor  Safe- 
guards, Subcommittee  on  the  Skagit 
Nuclear  Project,  Seattle,  Wash, 
(open  with  restrictions),  0-30-77. 

46432;  9-15-77 
Reactor   Safi?guords   Advisory   Commit- 
tee,      Subcommittee       on       Floating 
Nuclear   Plar'i,    Denver.    Colo,    (open 
with   restrictions),  9-29-77     45722; 

9-12  77 
Reactor  Safeguards  Advisory  Commit 
tee.  Subcommittee  on  Reactor  Safety 
Research,  Working  Group  4,  Wash- 
ington, DC,  (open  with  restrictions), 
9-28    and    9-29-77  45723: 

9^-12-77 
SCIENCE     AND     TECHNOLOGY      POLICY 
OFFICE 
Earthquake     Hazards     Reduction     Ad- 
visory     Group,      Washington.       D  C. 
(open),  9-.'8-77       45724:  9-12-77 
SMALL   BUSINESS  ADMINISTRATION 
Dallas  District  Advisory  Council;  Dallas, 
Tex,  (open),  9-30-77  45976; 

9-13-77 
STATE  DEPARTMENT 

International  Educational  and  Cultural 
Affairs  Advisory  Commission,  Wash- 
ington,   DC.    (open).   9-26-77. 

41504;  8-17-77 
Shipping  Coordinating  Committee,  Sub- 
committee on  Safety  of  Life  at  Sea, 
Washington,  DC.  (open),  9-29-77. 

42937;  8-25-77 

TELECOMMUNICATIONS    POLICY   OFFICE 

U.S.    Inmarsat    Preparatory   Committee 

Working     Group,     Washington,     D.C. 

(open),  9-27-77 28636;  6-3-77 

TRANSPORTATION  DEPARTMENT 
Coast  Guard — 

Boating     Safety     National     Advisory 
Council.    Washington,    DC.    (open 


with    restrictions),    9-28    and    9- 
29-77  .    41689;    8-18-77 

Natidnal  Boating  Safety  Advisory 
Council,  Capacity  Label  Subcom- 
mittee; Washington.  DC.  (open 
with    restrictions),    9-27-77. 

41690;  8-18-77 
National  Boating  Safety  Advisory 
Council,  Marine  Dealers  Responsi- 
bility Subcommittee;  Washington, 
DC.  (open  with  restrictions),  9- 
27-77  41690;    8-18-77 

New  York  Harbor  Vessel  Traffic  Serv- 
ice Advisory  Committee,  Governors 
Island,   NY.   (open),  9-28-77 

45059;   9-8-77 
Ship  Structure  Subcommittee,  Wash- 
ington,   DC',    (open    with    restric- 
tions),  9-29-77     42937; 

8-25-77 
Federal  Aviation  Administration — 

Radio  Technical  Commission  for 
Aeronautics.  Washington,  DC. 
(open  with  restrictions).  9-28  thru 
9-30-77  .      42275;  8-22-77 

Hazardous  Materials  Operations 
Office — 
Blasting    ape^ts.    Washington,     DC. 
(open),  9-?"^    77     43416:8-29-77 
VETERANS  ADMINISTRATION 

Hen>atology  Ment  Revif.'>/v  Board:  Wash- 
ington,   D  C.    (Openl.    9-30-77. 

41341;   8-16-77 
Oncology    Merit    Review    Board:    Wash- 
ington.  D.C.   (open),  9-26-77. 

41341;   8-16-77 

Volunt.^rv     Service     National     Advisory 

Committee;    Washinglon,    DC.   9-26 

thru  9-28-77  ..  43688.  8-30-77 


Next  Week's   Public  Hearings 


AGRICULTURE   DEPARTMENT 

Animal  and  Plant  Health  Inspection 
Service- 
Marine  mammals,  standards  for 
humane  handling,  care,  treatment, 
and  transportation;  Miami  Springs, 
Fla.   (open);  9-29-77  45934; 

9-13-77 
CIVIL  AERONAUTICS  BOARD 

Service    to    Brunswick    and    Savannah 
case;   Savannah,  Ga  ;  9-27-77. 

41317;   8-16-77 
CIVIL  RIGHTS  COMMISSION 

Age    discrimination,    Washrngton,     D  C. 
(open),  9-26  thru  9-28-77  .  42703; 

8-24-77 
ENVIRONMENTAL  PROTECTION 
AGENCY 
Truck-mounted  solid  waste  compactors; 

noise  emission  standards: 
New  York,- NY.  (open),  9-27-77. 

43226;  8-26-77 


Salt  Lake  City,  Utah  (open).  9-29-77. 
43226:8-26-77 
FEDERAL  ENERGY  ADMINISTRATION 
Oil    import    regulations;    guidelines    for 
granting    exceptKDn    relief,    Washing- 
ton. DC.  (open  with  restrictions).  9- 

28-77   44244;   9-2-77 

Synthetic  natural  gas  feedstock  alloca- 
tion; amendments  to  regulations, 
Washington,  D.C.  (open),  9-26-77. 

44551:    9-6-77 
HEALTH.     EDUCATION,     AND     WELFARE 
DEPARTMENT 
Disease  control  Center — 

Coal    mine    health    noise    standard; 
Rockville,  Md.  (open),  9-29-77. 
43646;   8-30-77 
Food  and  Drug  Administration — 

C-RAS     Safety     Review     of     Caffeine, 
Bethesda,  Md.  (open).  9-26-77. 

36557;   7-15-77 
Review  P^el  on   New  Drug  Regula- 
tion   final    report,    Rockville     Md. 
(open  with  restrictions).  9-29-77. 
44283;   9-2-77 
INTERIOR  DEPARTMENT 
National  Park  S^^/ice — 
Cumberland  Island  National  Seashore, 
Ga.,  wilderness  study;  Atlanta,  Ga. 
(open  with  restrictions)}  9-27-77. 
41498:  8-17-77 
INTERNATIONAL  TRADE  COMMISSION 
Bolts,    nuts,    and    ia^ge   screws   of   iron 
or  steel,  Washington,  D.C.  (open),  9- 
29-77  32852;    6-28-77 

[First    published    at    42    FR    32852, 
June28,  1977T 
SECURITIES  AND  EXCHANGE 
COMMISSION 
Shareholder      ccr.munications,      share- 
holder participation  in  corporate  elec- 
toral  process  and  corporate  govern- 
ance;  Washington,    D.C.    (open),    9- 
29-77        '  44860:  9-7-77 

TRANSPORTATION   DEPARTMENT 
Coast  Guard — 

Lifesaving  equipment,  Washington, 
DC.  (open),  9-30-77  45694; 

,  9-12-77 

.TREASURY  DEPARTMENT 
Internal  Revenue  Seivice-^ 

Income  tax;  mergers  and  consolida- 
tions of  .plans  and  transfers  of 
plan  assets  or  liabilities,  Washing- 
ton, D.C.  (open),  9-30-77    43412; 

8-29-77 


List  of  Public  Laws 


Note:  No  public  bills  which  have  become 
law  were  received  by  the  Office  of  the  Federal 
Replster  for  Inclusion  In  todays  List  of 
Public  Laws. 
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presfdentlol  documents 

Title  3— The  President 

PROCLAMATION  452 1 

Fire  Prevention  Week,  1977 


By  the  President  of  the  United  Slates  of  America 

r  A  Proclamation 

The  United  States  of  America  and  its  people  continue  to  be  victims  of  destructive 
fire-s  at  a  rate  unmatched  in  the  industrialized  world.  For  this  reason,  it  is  essential 
that  we  all  Ix'  aware  of  the  })otenti.il  for  tragedy  from  fire  and  that  we  do  all  within  our 
po\ver  to  eradirale  the  threat  of  unwanted  fire. 

Tfie  most  recent  figures  available  indicate  that  about  7,500  Americans  die,  over 
300,000  are  injured,  and  more  than  $4  billion  in  property  is  lost  annually  because  of 
fire.  These  fires  occur  in  all  ar(>as  of  America,  in  homes,  factories,  offices,  schrxjls,  night- 
clubs, yrisons,  and  homes  for  elderly,  and  afTect  all  Americans.  Professional  fire  fighters 
bear  a  disproportionate  burden  of  the  human  costs  of  fire;  theirs  is  still  one  of  the  most 
hazardous  professions  in  America.  In  addition,  thousands  of  individuals  face  the 
dangers  of  fire  without  pay,  as  volunteer  fire  fighters. 

Through  the  efforts  of  the  fire  services,  concerned  citizens,  the  private  sector,  and 
government,  Americans  are  becoiping  increasingly  aware  of  the  problem,  and  some  of 
its  solutions. 

NOW,  THEREFORE,  I.  JIMMY  CARTER,  President  of  the  United  States'of 
America,  do  hereby  designate  tl*  week  l>eginning  October  9,  1977,  as  Fire  Prevention 
Week. 

I  call  upon  all  Americans  to  learn  basic  fire  prevention  and  persona!  fire  safety 
practices  and  to  apply  these  safeguards  to  reduce  the  toll  of  deadi,  burn  injuries  and 
property  loss  due  to  fire.  .  •< 

I  urge  all  Federal,  State  and  local  agencies  concerned  with  such  national  problems 
as  energy  conservation,  environmental  protection,  and  economic  well-l>eing  to  consider 
fully  how  their  programs  can  help  assure  that  all  Americans  hvc  and  \Nork  in  an 
environment  that  is  as  safe  as  possible  from  the  danger  of  fire.  --^ 

I  urge  the  continued  cooperation  of  Government  and  the  private  sector  in  en- 
couraging the  use  of  smoke  detection  und  fire  suppression  systems. 

I  call  upon  the  members  of  the  Joint  Council  of  National  Fire  Ser\icc  Organiza- 
tions, the  National  Fire  Protection  Association,  all  other  organizations  concerned  with 
fire  safety,  and  the  National  Fire  Prevention  and  Contrql  Administration  to  provide    . 
the  leadership,  planning,  and  innovation  necessary  for  an  effective  national  fire  pre- 
vention and  control  effort.  ^ 

Finally,  let  us  all  recognize  the  valiant  and  determined  efforts  of  the  fire  services, 
code  enforcement  officers.  Federal  officials,  and  State  and  local  government  officials 
in  fii^e  prevention  and  control. 

IN  WITNESS  WHEREOF,  I  have  hereunto  set  mv  hand  this  nineteenth  day 
of  September,  in  the  year  of  our  Lord  nineteen  hundred  seventy-seven,  and  of  tlie 
Independence  of  the  United  States  of  America  the  two  hundred  and  second. 


4 


^^ 


V^^^/U^^ 


[FRDoc.77-27609  Filed  9-19-77:12:49  pm] 
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Thi.  .«»«.  o.  .~  FEDERAL  REG.STER  =on,.in.   ,.g„,.,.r,   «==u-."..  M.v.ng  g,..r.,   .PP«."..»  •"'"•^;',  f"  •""'  °'  -*"'"   "" 
REGISTER   issue   of   each   month. 


Title  5 — Administrative  Personnel 
CHAPTER  I— CIVIL  SERVICE  COMMISSION 
PART  213— EXCEPTED  SERVICE 
Labor  Department 
AGENCY:  Civil  Service  Commission. 
ACTION:  Final  Rule. 
SUMMARY:    Two   positions   of   Special  - 
Afeistant  to  the  Deputy  Assistant  Sec- 
retary  for   Einployment  Standards   are 
excepted  under  Schedule  C  because  they 
are  confidential  in  nature. 
EFFECTIVE  DATE:  September  21,  1977. 
FOR  FURTHER  INfX)RMATION  CON- 
TACT: 

William  Bohling,  202-632-4533. 

Accordingly,  5  CFR  213.3315ia)  (63)  is 
added  as  set  out  below : 
§213.3313      DrpartTiHiit  of  I>al>or. 

(a)  Office  Of  the  Secretary.  *    *    * 

(63)  Tw;p  Special  A.ssistants  to  the 
Deputy  Assistant  Secretary  for  Employ- 
ment Stan^lards. 

(5  use.  3301.  3302;  EO  10577.  3  CFR  1954- 
1958Comp.,p.  218  ) 

United  Stages  Civil  Serv- 
ice Commission. 

James  C.  Spry, 

Executive  Assistant 
to  t}ie  Commissioners. 

(PR  Doc. 77-27743  Filed  9-20- 77;9 :  15  am] 

Title  7 — Agriculture 

SUBTITLE  A— OFFICE  OF  THE  SECRETARY 
OF  AGRICULTURE 

PART  2— DELEGATIONS  OF  AUTHORITY 
BY  THE  SECRETARY  OF  AGRICULTURE 
AND  GENERAL  OFFICERS  OF  THE 
DEPARTMENT 

Exotic  Organisms 

AGENCY:    Department   of   Agriculture. 

ACTION:  Final  rule. 

SUMMARY:  This  document  delegates 
the  authority  of  the  Secretary  of  Agri- 
culture contained  in  Executive  Order 
11987  to  determine  that  the  Introduc- 
tion of  an  exotic  species  of  plants  and 
animals  or  the  exportation  of  a  native 
species  of  plants  or  animals  will  not 
have  an  adverse  effect  on  natural  eco- 
systems, and  the  authority  to  consult 


with  the  Department  of  the  Interior  in 
that  Departments  development  and  im- 
plementation   of   procedures   to   Imple- 
ment Executive  Order  11987.  In  addition 
minor  editorial  changes  are  made, 
EFFECTIVE  DATE:  September  21,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 
Robert  Siegler,  Deputy  Director.  Re- 
search and  C  icrations  Division.  Office 
of  the  General  Counsel,  US    Depart- 
ment of  Agriculture,  202-447-G035 

SUPPLEMENTARY  INFORMATION: 
Accordingly,  Part  2.  Subtitle  A,  Title  7, 
Code  of  Federal  Regulations  is  amended 
as  follows : 

Subpart  C — Delegations  of  Authority  to  the 
Deputy  Secretary.  Assistant  Secretaries, 
the  Director  of  Economics,  Policy 
Analysis  and  Budget,  and  the  Director, 
Office  of  Congressional  and  f*ublic 
Affairs 

Section  2  17  is  amended  by  revising  the 
introductory  language  in  paragraph  ib»  ; 
by  renumbering  paragraph  <bii32i  as 
(b»  <31 ) ;  and  by  adding  a  new  paragraph 
(b)  1 32 )  to  reaci  as  follows : 

§  2.17  Delegations  of  aiilhorilv  to  the 
A!>fii!<tant  Secretary  for  Marketinfs 
.Services. 

•  *  *  •  • 

fb)  Related  to  animal  and  plant  health 
inspection.  Exercise  the  functions  of  the 
Secretary  of  Agriculture  under  the  fol- 
lowing authorities: 

•  •  •  •  * 

(32)  Executive  Order  11987. 

•  •  •  •  • 

Subpart  F — Delegations  of  Authority  by 
the  Assistant  Secretary  for  Marketing 
Services 

Section  2.51  is  amended  by  deleting  the 
word  "Acts"  in  the  introductory  portion 
of  paragraph  (a)  and  substituting  in  lieu 
thereof  the  word  "authorities",  and  by 
adding  a  new  paragraph  (a)  (33)  to  read 
as  follows : 

§  2.51  Administrator,  Animal  and  Plant 
Health  Inspection  Service. 

*  (a)  Delegations.  *  *   * 

(33)  Executive  Order  11987. 

(5  r.SC.  301  and  Reorganization  Plan  No.  2 
or  1953.) 


For  Subpart  C: 

Dated:  September  16,  1977. 

Bob  Beroland. 
Secretary  of  Agriculture. 

For  Subpart  F: 

Dated:  September  16,  1977. 

ROBERT  H  Meyer, 
Assistant  Secretary  for 
Marketing  Services. 

I FR  DcK  77-27447  Filed  9-20-77  8  +5  am] 


CHAPTER  IX— AGRICULTURAL  MARKET- 
ING SERVICE  (MARKETING  AGREE- 
MENTS AND  ORDERS;  FRUITS,  VEGE- 
TABLES, NUTS),  DEPARTMENT  OF 
AGRICULTURE 

(Oranpe  Rep  76.  Orapefrult  Reg  78, 
Tangerine  Rep  4S,  Tangelo  Ret:   49] 

PART  905 — ORANGES.  GRAPEFRUIT,  TAN- 
GERINES, AND  TANGELOS  GROWN  IN 
FLORIDA 

Grade  and  Size  Regulations 

AGENCY:  Agricultural  Marketing  Serv- 
ice, USDA. 

ACTION :  Final  rule. 
SUMM.'VRY:  These  regulations  specify 
minimum  grade  and  size  requirements 
for  the  period  September  26.  1977, 
through  November  13.  1977,  applicable  to 
the  handling  of  Florida  oranges,  grape- 
fruit, tangerines  and  tangelos.  The  regu- 
lations are  necessary  to  ensure  the  .ship- 
ment of  fruit  of  acceptable  quality  and 
si7.es  in  the  interest  of  both  growers  and 
consumers.  The  action  tends  to  promote 
orderly  marketing  conditions  by  prevent- 
ing the  adverse  effect  on  the  market 
which  would  be  caused  by  shipment  of 
lower-quality  and  smaller-size  fruit. 
More  than  ample  supplies  of  the  more 
acceptable  grades  and  sizes  are  available 
to  serve  consumers'  needs. 

EFFECTIVE  DATE:  September  26,  1977. 
through  November  13,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R.  Brader.  Deputy  Director, 
Fruit  and  Vegetable  Division,  AMS, 
U.S.  Department  of  Agriculture, 
Washington,  D.C.  20250,  202-447-3545. 

SUPPLEMENTARY  INFORMATION ; 
The  minimum  grade  and  size  require- 
ments are  summarized  in  the  following 
table: 


y 
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RULES  AND  REGULATIONS 


Table 


Domestic  rPRulations 


E»v)hr1  repilatioiis 


Variety 


Minimum  gradf< 


Minimum  diam- 
eter in  inrhea 
(coiuit  siie  in  ♦i 
bushel  canon) 


Mniimum  grade 


Minimum  diam- 
eter in  imhee 

(count  site  in  H 
biuihrl  carton) 


Early-MicLseaKon  oranges U.S.  No   I 

Navel  oranii«s V  S  No  Igolden.. 

Temple  oraime<« IT.S   No  1 

Miiri-oti  hoMtvoranges Florida  No.  I , 

\  aieni  la  nraiiKfS I". 8.  No.  1 ». 

See<lpd  grajiefniit I'  S    No   1 ; 

SeeUle.ss  (crspefniit. t-.-iJ/nproTed  No.  2 

Tan(tinti»s .-. "'  i*   No  I 

TanKelu» CS.  No.  1 


..  2'»i«  (siieI25)...  r.8  No  1... 25<6  (site  I(»). 

do 1'  S   Nr)  1  Rolden Do. 

..  2*111  (sltoliS)...  U  8   No   1 Do. 

..  2'V,«  (siie  IJO)..  Florida  No.  1 2«i.  tsiir  IS"). 

..  2*>»  (<dMil26)...  V  »   No   1 2<i.  (.-iip  1«3). 

..  l'»i«  (site  40)...  VS.  No   1 3«i«  (•!iie4Mi. 

..  S«i»  txite  48) Improved  No.  2 J^ie  (<iieftll. 

..  2«i«  (site  210) r  S    No    1 2»i«  (site  ;4flV 

..  2«i«  (siie  125)...  U.S.  No.  1 24ii  (sue  I«3i 


Findings.  (1)  Pursuant  to^e  market- 
ing agreement  and  Order  No.  905.  both 
as  amended  i  7  CPR  Part  905  > ,  regulating 
the  handling  of  oranges,  grapefruit,  tan- 
gerines, and  tangelos  grown  in  Florida, 
effecfive  under  the  applicable  provLsions 
of  the  Agricultural  Marketing  Agreement 
Act  of  1937.  as  amended  (TUS.C.  601- 
674>.  and  the  recommendations  of  the 
committees  established  under  the  mar- 
keting agreement  and  order,  and  upon 
other  available  information,  it  is  found 
that  the  "Regulation  of  shipments  of 
oranges.  Including  Navel.  Temple  and 
Murcott  Honey  oranges,  Valencia.  Lue 
Glm  Gong,  and  similar  late  maturing 
oranges  of  the  Valencia  type,  grapefruit, 
tangerines,  and  tangelos.  as  hereinafter 
provided,  will  tend  to  effectuate  the  de- 
clared policy  of  the  act. 

<2)  The  specified  minimum  grade  and 
size  requirements  reflect  the  Depart- 
ment's appraisal  of  the  need  for  regula- 
tion of  the  designated  varieties  of 
oranges,  grapefruit,  tangerines,  and 
tangelos  during  the  period  Septemt)er  26 
through  November  13.  1977,  based  on  the 
available  supply  and  current  and  pros- 
pective market  demand  conditions. 
Available  data  indicate  that  durlne  the 
1977-78  season  fresh  market  outlets  will 
take  about  18.000  carlots  of  ro>md  or- 
anges, 3.000  carlots  of  Tegiplr^ranges. 
50  carlots  of  seeded  grapefruit.  34,000 
carlots  of  seedless  grapefruit,  3.500  car- 
lots  of  tangelos.  4,000  carlots  of  tan- 
gerines, and  1,850  carlots  of  murcotts. 

The  grade  and  size  requirements  for 
export  shipments  of  oranges,  grapefruit, 
tangerines  and  tangelos  are  necessary  to 
assure  the  exportation  of  good-quality 
fruit  and  thereby  aid  the  expansion  of 
export  markets. 

It  is  concluded  that  the  grade  and 
size  requirements  hereinafter  set  forth 
are  nece-ssary  to  provide  acceptable  qual- 
ity fruit  in  the  interest  of  producers 
and  consumers  pursuant  to  the  declared 
policy  of  the  act. 

(3)  It  is  further  foimd  that  it  Is  im- 
practicable and  contrary  to  the  public  in- 
terest to  give  preliminary  notice,  engage 
in  public  rulemaking  procedure,  and 
postpone  the  effective  date  of  these  reg- 
ulations until  30  davs  after  publication 
in  the  Federal  Register  i5  U.S.C. 
553  >  because  the  time  intervening  be- 
tweenAhe  date  when  information  became 
available  upon  which  these  regulations 
are  bas>d  and  the  t^me  when  these  reg- 
ulations must  become  effective  in  order 
to  effectuate  the  declared  policy  of  the. 


act  is  insufficient.  A  reasonable^  time  is  >*aialler; 


permitted,  under  the  circumstances,  for 
preparation  for  such  effective  time:  and 
good  cau.se  exists  for  making  the  pro- 
visions effective  as  hereinafter  set  forth. 
Shipments  of  oranges,  grapefruit,  tan- 
gerines, and  tangelas.  grown  in  the  pro- 
duction area,  are  presently  subject  to 
regulation  by  grades  and  SLzes,  under 
the  m.arketing  agreement  and  order:  the 
recommendation  and  supporting  infor- 
mation for  regulation  was  promptly  sub- 
mitted to  the  Department  after  an  open 
meeting  of  the  Growers  Administrative 
Committee  on  September  8.  1977:  the 
meeting  was  held  to  consider  recom- 
mendations for  regulation,  after  giving 
due  notice  of  the  meeting,  and  interested 
persons  were  afforded  an  opportunity  to 
submit  their  views, at  this  irfeeting.  The 
provisions  of  these  regulations  are  iden- 
tical with  the  recommendations  of  the 
committee,  and  Information  concerning 
the  provisions  and  effective  time  has 
been  provided  to  handlers  of  such  fruits. 
It  is  necessary  to  make  these  regulations 
effective  on  September  26.  1977.  in  order 
to  effectuate  the  declared  policy  of  the 
act; 

In  consideration  of  the  foregoing  find- 
ings, the  Department  hereby  establishes 
requirements  for  the  handling  of  Flor- 
ida oranges,  grapefruit,  tangerines,  and 
tangelos  (7  CFR  905.565 — 905.568)  as 
follows : 

§  905.563     Orange  Regulation  76. 

Order,  (a)  During  the  period  Septem- 
ber 26,  1977.  through  November  13,  1977, 
no  handler  shall  ship  between  the  pro- 
duction area  and  any  point  OLitside  there- 
of in  the  continental  United  Scates, 
Canada,  or  Mexico: 

( 1 )  Any  oranges,  except  Navel  oranges. 
Temple  oranges,  Murcott  Honey  oranges, 
and  Valencia,  Lue  Gim  Gong,  and  simi- 
lar late  maturing  oranges  of  the  Valen- 
ciat  type,  grown  in  the  production  area, 
which  do  not  grade  at  least  U.S.  No,  1; 

(2)  Any  oranges,  except  Navel  oranges. 
Temple  oranges,  Murcott  Honey  oranges, 
and  Valencia,  Lue  Gim  Gong  and  similar 
late  maturing  oranges  of  the  Valencia 
type,  grown  in  the  production  area 
which  are  of  a  size  smaller  than  2-|« 
Inches  in  diameter,  except  that  a  toler- 
ance for  such  oranges  smaller  than  such 
minimum  diameter  shall  be  permitted  as 
specified  in  i  51. a  152  of  the  United  States 
Standards  for  Grades  of  Florida  Oranges 
and  Tangelos:  Provided,  That  such  tol- 
erance for  such  oranges  shall  be  based 
only  on  Uiose  oranges  in  a  lot  which  are 

^  o|  a  size  2i*i8   inches   in   diameter  or 


(3)  Any  Navel  oranges,  grown  In  the 
production  area,  which  do  not  grade  at 
least  U.S.  No.  1  Golden; 

(4)  Any  Navel  oranges,  grown  In  the 
production  area,  which  are  of  a  size 
smaller  than  2"^io  Inches  In  diameter,  ex- 
cept that  a  tolerance  for  Navel  oranges 
smaller  than  such  minimum  diameter 
shall  be  permitted  £us  specifiea  in 
5  51.1152  of  the  United  States  Stand- 
ards for  Grades  of  Florida  Oranges  and 
Tangelos; 

.  ( 5 )  Any  Temple  oranges,  grown  In  the 
production  area,  which  do  not  grade  at 
least  US.  No.  1; 

(6)  Any  Temple  oranges,  grown  In  the 
production  area,  which  are  of  a  size 
smaller  than  2~i.i  inches  In  diameter,  ex- 
cept that  a  tolerance  for  Temple  oranges 
smaller  than  such  minimum  diameter 
shall  be  permitted  as  specified  Ik 
8  51.1152  of  the  United  States  Stand- 
ards for  Grades  of  Florida  Oranges  and 
Tangelos;  ' 

i7>  Any  Murcott  Honey  oranges, 
grown  in  the  production  area,  which  do 
not  grade  at  least  Florida  No.  1  grade  for 
murcotts: 

( 8  >  Any  Murcott  Honey  oranges,  grown 
in  the  production  area,  which  are  of  a 
size  smaller  than  2"'ifl  Inches  in  diam- 
eter, except  that  a  tolerance  for  Murcott 
Honey  oranges  smaller  than  such  mlnl- 

Ea  diameter  shall  be  permitted  sis 
ified  in  §  51.1818  of  the  United  States 
idards  for  Grades  of  Florida 
Tangerines: 

(9 )  Any  Valencia.  Lune  Glm  Gong,  and 
similar  later  maturing  oranges  of  the 
Valencia  tyTDe.  grown  in  the  production 
area,  which  do  not  grade  at  least  U.S. 
No.  1:  and 

(10 1  Any  Valencia,  Lue  Glm  Gong,  and 
similar  late  maturing  oranges  of  the  Va- 
lencia type,  grown  In  the  production 
area,  which  are  of  a  size  smaller  than 
2''ifl  Inches  in  diameter,  except  that  a 
tolerance  for  such  oranges  smaller  than 
such  minimum  diameter  shall  be  per- 
mitted as  specified  in  8  51.1152  of  the 
United  States  Standards  for  Grades  of 
Florida  Oranges  and  Tangelos :  Provided, 
That  such  tolerance  for  such  oranges 
shEill  be  based  only  on  those  oranges  In 
a  lot  which  are  2'ti6  inches  in  diameter 
or  smaller. 

(b)  During  the  period  September  26, 
1977,  through  November  13,  1977.  no 
handler  shall  ship  to  any  destination 
outside  the  continental  United  States 
other  than  to  Canada  or  Mexico: 

( 1 )  Any  oranges,  except  Navel  oranges, 
Temple  oranges,  Murcott  Honey  oranges, 
and  Valencia,  Lue  Gim  Gong  and  similar 
late  maturing  oranges  of  the  Valencia 
type,  grown  In  the  production  area, 
which  do  not  grade  at  least  U.S.  No.  1: 

(2)  Any  oranges.  except  Navel 
oranges,  Temple  oranges.  Murcott 
Honey  oranges,  and  Valencia,  Lue  Gim 
Gong  and  similar  late  maturing  oranges 
of  the  Valencia  type,  grown  in  the  pro- 
duction area,  which  are  of  a  size  smaller 
than  2^1,,  Inches  in  diameter,  except 
that  a  tolerance  for  such  oranges  smaller 
than  such  minimum  diameter  shall  be 
permitted  as  specified  In  §  51.1152  of  the 
United  States  Standards  for  Grades  of 
Florida  Oranges  and  Tangelos; 
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(3)  Any  Navel  oranges,  grown  In  the 
production  area,  which  do  not  grade  at 
least  U.S.  No.  1  Golden; 

(4)  Any  Navel  oranges,  gtown  In  the 
production  area,  which  are  of  a  size 
smaller  than  2*i,-,  inches  in  diameter, 
except  that  a  tolerance  for  Navel  oi-anges. 
smaller  than  such  mmlmum  diameter 
shall  be  permitted  as  specified  in 
S  51.1152  of  the  United  States  Standards 
for  Grades  of  Florida  Oranges  and 
Tangelos; 

(5 )  Any  Temple  oranges,  grown  in  the 
production  area,  which  do  net  grade  at 
least  U.S.  No.  1 ; 

(6)  Any  Temple  oranges,  grown  in  the 
production  area,  which  are  of  a  size 
smaller  than  2'i„  inches  in  diameter, 
except  that  a  tolerance  for  Temple 
oranges  smaller  than  such  minimum 
diameter  shall  be  permitted  as  specified 
In  §  51.1152  of  the  United  States  Stand- 
ards lor  Grades  of  Florida  Oranges  and 
Tangelos ; 

(7)  Any  Murcott  Honey  oranges, 
grown  in  the  production  area,  which  do 
not  grade  at  least  Florida  No.  1  grade 
for  murcotts; 

(8>  Any  Murcott  Honey  oranges, 
grown  in  the  production  area,  which  are 
of  a  size  smaller  than  2'-ir,  inches  in 
diameter,  except  that  a  tolerance  for 
Murcott  Honey  oranges  smaller  than 
such  minimum  diameter  shall  be  per- 
mitted as  specified  In  §51.1818  of  the 
United  States  Standards  for  Grades  of 
Florida  Tangerines; 

(9>  Any  Valencia.  Lue  Gim  Gong,  and 
similar  late  maturing  oranges  of  the 
Valencia  type,  grown  in  the  production 
area,  which  do  not  grade  at  least  U.S.  No. 
1 ;  and 

(10)  Any  Valencia,  Lue  Glm  Gong,  and 
similar  late  maturing  oranges  of  the 
Valencia  type,  grown  m  the  production 
area,  which  are  of  a  size  smaller  than 
2^1  fl  inches  in  diameter,  except  that  a 
tolerance  for  such  oranges  smaller  than 
such  minimum  diameter  shall  be  per- 
mitted as  specified  in  $51.1152  of  the 
United  States  Standards  for  Grades  of 
Florida  Oranges  and  Tangelos. 

(c)  Terms  used  in  the  marketing 
agreement  and  order  shall,  when  used 
herein,  have  the  same  meaning  as  Is 
given  to  the  respective  term  in  the 
marketing  agreement  and  order;  Florida 
No.  1  grade  for  murcotts  shall  have  the 
same  meaning  as  provided  in  Rule  No. 
20-35.03  of  the  Regulations  of  the  Flor- 
ida Department  of  Citrus,  and  all  other 
terms  relating  to  grade  and  diameter. 
as  used  herein,  shall  have  the  same 
meaning  as  Is  given  to  the  terms  in  the 
revised  United  States  Standards  for 
Grades  of  Florida  Oranges  and  Tcuigelos 
(7  CFR  51.1140-51.1180)  or  the  revised 
United  States  Standards  for  Florida 
Tangerines  (7  CFR  51.1810-51.1835). 

§  905.566      Grapefruit  Regulation  78. 

Order,  (a)  Enuring  the  period  Septem- 
ber 26.  1977.  through  November  13.  1977, 
no  handler  shall  ship  between  the  pro- 
duction area  and  any  point  outside 
thereof  in  the  continental  United  States. 
Canada,  or  Mexico: 
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(1)  Any  seeded  grapefruit,  grown  in 
the  production  area,  which  do  not  grade 
at  least  U.S.  No.  1; 

(2)  Any  seeded  grapefruit,  grown  In 
the  production  area,  which  are  of  a  size 
smaller  than  3i-i<,  Inches  In  diameter, 
except  that  a  tolerance  for  seeded  grape- 
fruit smaller  than  such  minimum  diam- 
eter shall  be  permitted  as  specified  in 
8  51.761  of  the  United  States  Standards 
for  Grades  of  Florida  Grapefruit: 

(3)  Any  .seedless  grapefruit,  grown  in 
the  production  area,  which  do  not  grade 
at  least  Improved  No.  2;  or 

<4)  Any  seedless  grapefruit,  grown  In 
the  production  area,  which  are  of  a  size 
smaller  than  3'i.;  Inches  in  diameter, 
except  that  a  tolerance  for  seedless 
grapefruit  smaller  than  such  minimum 
diameter  shall  be  permitted  as  specified 
In  5  51.761  of  the  United  States  Stand- 
ards for  Grades  of  Florida  Grapefruit, 

(b»  During  the  period  September  26, 
1977,  through  November  13,  1977,  no 
handler  shall  ship  to  any  destination 
outside  the  continental  United  States 
other  than  to  Canada  or  Mexico: 

1 1  >  Any  seeded  grapefruit,  grown  in 
the  production  area,  wnlch  do  not  grade 
at  least  U.S.  No  1 ; 

(2)  Any  seeded  grapefruit,  grown  in 
the  production  area,  which  are  of  a  size 
smaller  than  3"iii  inches  in  diameter, 
except  that  a  tolerance  lor  .seeded  grape- 
fruit smaller  tlian  such  minimum  diam- 
eter shall  be  permitted  as  specified  in 
8  51.761  of  the  United  States  Standards 
for  Grades  of  Florida  Grapefruit; 

(3)  Any  seedless  grapefruit,  grown  In 
the  production  area,  which  do  not  grade 
at  least  Improved  No.  2;  or 

(4)  Any  seedless  grapefruit,  grown  in 
the  production  area,  which  are  of  a  size 
smaller  than  3''!.:  Inches  in  diameter, 
except  that  a  tolerance  for  seedless 
grapefruit  smaller  than  such  minimum 
diameter  shall  be  permitted  as  specified 
in  §  51.761  of  the  United  States  Stand- 
ards for  Grades^  Florida  Grapefruit. 

(c»  Terms  ysed  in  the  marketing 
agreement  an<l  order.  Including  Improved 
No.  2  grade,  shall,  when  used  herein,  have 
the  same  meaning  as  Is  0ven  to  the 
terms  In  the  marketing  agreement  and 
order;  and  terms  relating  to  grade,  ex- 
cept Improved  No.  2  grade,  and  diameter, 
as  used  herein,  shall  have  the  same 
meaning  as  Is  given  to  the  terms  in  the 
United  States  Standards  for  Grades  of 
Floridfi  Grapefruit  (7  CFR  51.750- 
51.784). 

§  905.567     Tangerine  Regulation  49. 

Order,  (a)  During  the  period  Septem- 
ber 26,  1977,  through  November  13,  1977, 
no  handler  shall  ship  between  the  pro- 
duction area  and  any  point  outside 
thereof  in  the  continental  United  States, 
Canada,  or  Mexico : 

(1)  Any  tangerines,  grown  In  the  pro- 
duction area,  which  do  not  grade  at  least 
U.S.  No.  1;  or 

(2)  Any  tangerines,  grown  in  the  pro- 
duction area,  which  are  of  a  size  smaller 
than  2  So  inches  in  diameter,  except  that 
a  tolerance  for  tangerines  smsdler  than 
such  mlnlmimi  diameter  shall  be  permlt- 
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ted  as  specified  In  8  51.1818  of  the  United 
States  Standards  for  Grades  of  Florida 
Tangerines. 

(b)  During  the  period  September  26. 
1977.  Uirough  November  13,  1977,  no 
handler  shall  ship  to  any  destination 
outside  the  continental  United  States 
other  than  to  Canada  or  Mexico: 

(It  Any  tangerines,  grown  In  the  pro- 
duction area,  which  do  not  grade  at  least 
US.  No.  1.  or 

1 2 1  Any  tangerines,  grown  In  the  pro- 
duction area,  which  are  of  a  size  smaller 
than  2'-,,,  inches  in  diameter,  except  that 
a  t.olerance  for  tangerines  smaller  than 
such  minimum  diameter  shall  be  permit- 
ted as  specified  in  ?  51.1818  of  the  United 
States  SUndards  for  Grades  of  Florida 
Tangerines. 

(c>  Terms  used  In  the  marketing 
agreement  and  order  shall,  when  used 
herein,  have  the  same  meaning  as  Is 
given  to  the  terms  In  the  marketing 
agreement  and  order;  and  terms  relating 
to' grade  and  diameter,  as  used  herein, 
shall  have  the  same  meaning  as  is  given 
to  the  terms  in  the  revised  United  States 
Standards  for  Grades  of  Florida  Tanger- 
ines i7  CFR  51  1810-51.1835). 

§  905.568     Tangelo  Regulation  49. 

Order.  <a)  During  the  period  Septem- 
ber 26,  1977,  through  November  13,  1977, 
no  handler  shall  ship  between  the  pro- 
duction area  and  any  point  outside 
thereof  in  the  continental  United  States. 
Canada,  or  Mexico : 

(1)  Any  tangelos,  grown  In  the  pro- 
duction area,  which  do  not  grade  at  least 
U.S.  No.  1;  or 

(2)  Any  tangelos.  grown  in  the  pro- 
duction area,  which  are  of  a  size  smaller 
than  2*^1.!  Inches  In  diameter,  except  that 
a  tolerance  for  tangelos  smaller  than 
such  minimum  diameter  shall  be  permit- 
ted as  i^pecified  In  $  51.1152  of  the  United 
States  Standards  for  Grades  of  Florida 
Oranges  and  Tangelos. 

(b)  During  the  period  September  26, 
1977,  through  November  13,  1977.  no 
handler  shall  ship  to  any  destination 
outside  the  continental  United  SUtes 
other  than  to  Canada  or  Mexico : 

(1)  Any  tangelos,  grown  in  the  pro- 
duction area,  which  do  not  grade  at  least 
U.S.  No.  1;  or 

(2)  Any  tangelos.  grown  in  the  pro- 
duction area,  which  are  of  a  size  smaller 
than  2'-lr,  inches  In  diameter,  except  that 
a  tolerance  for  tangelos  smaller  than 
such  minimum  diameter  shall  be  per- 
mitted as  specified  In  8  51.1152  of  the 
United  States  Standards  for  Grades  of 
Florida  Oranges  and  Tangelos. 

(c)/  Terms  iised_^  the  marketing 
agreement  and  order  shall,  when  used 
herein,  have  the  same  meaning  as  Is 
given  to  the  terms  in  the  marketing 
agreement  and  order;  and  terms  relating 
to  grade  smd  diameter,  as  used  herein, 
shall  have  the  same  meaning  as  is  given 
to  the  terms  in  the  revised  United  States 
Standards  for  Grades  of  Florida  Oranges 
and  Tangelos  (7  CFR  51.1140-51.1180). 

(Sees.  1-19,  48  Stat.  31,  as  amended;  7  U.S.C. 
601-674.) 
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Dated:  September  16.  1977.  to  become 
effective  September  26.  1977. 

ClIARLES  R.  BRAOER, 

Deputy  Director,  FruH  and  Veg- 
jetable  Division.  Agricultural 
'Marketing  SerrJce. 

(FR  Doc.77-27401  Filed  9-20-77.8:45  am] 


PART  932— OLIVES  GROWN  IN 
CALIFORNIA 

Expenses,  Rate  of  Assessment,  and 
Carryover  of  Unexpended  Funds 

AGENCY:  A^jricuitural  Marketing  Serv- 
ice. USDA. 

ACTION:  Final  rule. 

srMM.\KV:  This  regulation  authorizes 
e-xpenses  of  $G75.000.  fixes  a  rate  of  as- 
sessment of  $12  00  per  ton  of  olives 
,  handkd  for  the  functioning  of  the  Ohve 
Administrative  Committee  for  the  1977- 
78  llscal  year,  and  approves  carrying 
over  unexpended  assessment  funds  from 
the  previous  fl.scal  year  as  a  reserve.  Tlie 
commUftee  lj  established  under  a  Federal 
j»«tflcetiug  order  program  regulating 
olues  grown  in  California.  TliLs  regula- 
tion enables  the  committee  to  collect 
assessments  from  handlers  on  all  assess- 
able olives  handled  and  to  use  the  re- 
sulting funds  for  its  expenses. 

>   D.ATES:  Efifective  for  the  period  Septem- 
ber 1,  1977,  through  August  31.  1978. 

FOR  FURTHER  INFORMATION  CON- 
.  TACT: 

'.  Charles  R.  Brader.  Deputy  Director, 
Fruit  and  Vegetable  Division,  Agricul- 
tural Marketing  Service.  U.S.  Depart- 
ment of  Agriculture.  Washington,  D.C. 
20250.  telephone  202-447-3545. 

SUPPLEMENTARY  INFORAJATION : 
On  August  30,  1977,  notice  of  proposed 
rulemaking  was  published  'in  the  Fed- 
eral Regis rER  (42  FR  43640 1  regardmg 
proposed  expenses,  rate  of  assessment, 
and  carrjover  of  unexpended  funds, 
under  marketing  order  No.  932  t7  CFTl 
Part  932)  regulating  olives  grown  in 
California.  This  notice  allowed  inter- 
ested persons  to  submit"  written  com- 
ments pertaining  to  the  proposal  until 
September  14.  1977.  None  were  sub- 
mitted. This  regulatory  program  is  effec- 
tive under  the  Agricultural  Marketing 
Agreement  Act  of  1937.  as  amended 
(7  use.  601^74). 

After  consideration  of  all  relevant 
matter  presented,  including  the  proposal 
set  forth  in  the  notice,  which  was  sub- 
mitted by  the  Olive  Administrative  Com- 
mittee (established  under  the  marketing 
order),  it  is  found  and  determined  that: 

§  932.212      E.xpensrs,  ralp  of  assessment, 
and  rarryovcr  of  unexpended  funds. 

(a)  Expenses.  Expenses  that  are  rea- 
sonable and  likely  to  be  incurred  by  the 
Olive  Administrative  Committee  during 
the  period  September  1.  1977.  through 
August  31.  1978.  will  amount  to  $675,000. 

(b)  Rate  of  Assessment.  The  rate  of 
assessment  for  that  period,  payable  by 
each  first  handler  in  accordance  with 


S  932  39.  is  fixed  at  $12  00  per  ton  of 
olives. 

(c)  Reserve.  Unexpended  as.sessment 
fim^  in  excess  of  expenses  incurred 
during  the  flscaj  year  ending  August  31, 
1977.  shall  be  carried  over  as  a  reserve 
in  accordance  with  the  applicable  pro- 
vispns  of  §  932.40. 

A  is  further  found  that  good  c&use 
exists  for  not  postponing  the  effective 
date  of  this  action  until  30  days  after 
publication  in  the  Federal  Register  (5 
U.S.C.  553)  in  that:  (1)  TYie  relevant 
provLsions  of  the  marketing  order  re- 
quire that  the  rate  of  assessment  fixed 
for  a  particular  fiscal  year  shall  be  appli- 
cable to  all  assessable  olivis  from  the 
beginnmg  of  that  year:  and  (2)  the  cur- 
rent fiscal  year  began  on  September  1. 
^977.  and  the  rate  of  a.ssessmcnt  herein 
rV^d  will  automatically  apply  to  ail 
assbssable  olives  beginning  with  that 
date. 

(Sees.  1-19,  48  Stat.  31.  as  amended.  7  U.S.C. 
601-674.) 

Dated:  September  16,  1977. 

,j^  Charles  R.  Brader. 
DeputiHt)ircctor.  Fruit  and  Veg- 
etable   Dii'ision.    Agricultural 
Marketing  Service. 

[FR  ttoc  77-27394  Fried  9-20-77.8:45  am] 


[OrapefrulT  Reg.  18) 

PART  944 — FRUITS;  IMPORT 
REGULATIONS 

Grapefruit;  Grade  and  Size  Requirements 

AGENCY:  Agricultural  Marketing  Serv- 
ice, USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  rfcgulation  prescribes 
minimum  grade  and  size  requirements 
for  imported  grapefruit  as  follows:  Irh- 
ported  seeded  grapefruit — US.  No.  1  and 
3'-'i.;  inches  in  diameter;*  and  import- 
ed seediess  grapefruit — Improved  No.  2 
and  3-'i,;  inches  in  diameter.  These  re- 
quirements are  the  same  as  those  for 
grapefruit  produced  in  Florida  and  reg- 
ulated under  Marketing  Order  No.  905. 
The  regulation  is  required  by  Federal 
law. 

EFFECTIVE  DATE:  September  26, 
through  November  13,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: ,, 

Charles  R.  Brader.  Deputy  Director, 
Fruit  and  Vegetable  Division,  AMS, 
U.S  Department  of  Agriculture,  Wash- 
ington. DC.  20250;  telephone  202-447- 
3545. 

SUPPLEMENTARY  INFOkMATION 
This  regulation  is  consist/it  with  Sec- 
tion 8e  of  the  Agricultipal  Marketmg 
Agreement  Act  of  1937,  Ls  amended  (7 
use.  601-674).  This  sytion  requires 
that  whenever  specified  ccJffiRfedlties.  in- 
cluding grapefruit,  are  regulated  under 
a  federal  marketing  order,  imports  of 
that  commodity  must  meet  the  same  or 
comparable  grade,  size,  quality,  or  ma- 
turity requirements  as  those  in  effect  for 


-the  domestically  produced  commodity. 
This  regulation  establishes  the  same 
grade  '^nd  size  requirements  on  imported 
seeded  and  seedless  grapefruit  as  are  ef- 
fective under  Marketing  Order  No.  905, 
as  amended  <  7  CFR  Part  905 ) ,  regulating 
tlie  htmdling  of  oranges,  grapefruit,  tan- 
gerines, and  ttmgt'los  grown  in  Florida. 
It  is  found  that  it  is  impracticable,  un- 
necessar>'.  and  contrary  to  tlie  public  in- 
terest to  give  preliminary  notice,  engage 
in  public  rulemaking  procedine,  and 
postpone  the  effective  time  of  this  regu- 
lation beyond  that  herein  specified  (5 
U.S.C.  5531  in  that  tai  the  requirements 
of  tills  import  regulation  are  imposed 
pursuant  to  section  8c  of  the  Agncult!fc-al 
Marketing  Agreement  Act  of  1937.  as 
amended  (7  U.SC.  -601-674 >..  which 
makes  such  regulation  rrfHQdatory;  <b) 
this  regulatiuivftjif's  the  same  require- 
men.ts  on  impl(rts  of  seeded  and  seedless 
grapefruit  as /ire  applicable  under  Grape- 
fruit Regulation  78  (§  905.566) ;  (c)  No- 
tice hereof  in  excess  of  three  dpiys,  the 
minimum  Uiat  is  prc-^cribed  by  section 
8e.  is  given  regarding  this  import  regu- 
lation; and  Id)  s^ich  notice  is  determin- 
ed, under  the  circumstances,  to  be  rea- 
sonable. 

§  944. 1 14      Grapefruirti.sulalion  18. 

.  (d)  During  the  pcnod  September  26, 
1977,  through  November  13,  1977,  the  im- 
portation into  .the  United  States  of  any 
grapefruit  is%*pr#hiDited  miless  suc>f 
grapefruit  Is  inspected  and  meets  the  fol- 
lowing requirements: 

( 1 )  Seeded  gra{x.'rruit  .^fiaJl  grade  at 
least  U.S.  No.  1  and  be  of  a  size  not  smal- 
ler than  3'-'i.-.  inches  in  diameter,  except 
that  a  tolerance  for  seeded  grapefruit 
smaller  than  sUch  minimum  diameter 
shall  be  permitted,  which  tolerance  shall 
be  applied  in  accordance  with  the  pro- 
visions for  the  application,  of  tolerances 
specified  in  5  51.761  of  the  United  States 
Standards  for  Grades  of  Florida  Grape- 
fruit; and  *    -  " 

«2)  Seedless  grapefruit  .shall  grade  at 
least  Improved  No.  2  and  be  of  a  size  not 
smaller  tha^  3'i,,  inches  in  diameter, 
except  that  a  tolerance  for  seetlless 
grapefruit  smaller  than  such  minimum 
diameter  shall  be  permitted,  which  tol- 
erance sliall  t)e  applied  in  accordance 
with  the  provi-sions  for  the  application  of 
tolerances  Epecifted  In  §  51-761  of  the 
United  States  Standards  lor  Grades  of 
Florida  Grapefruit.  ("Improved  No.  2" 
shall  mean  grapefruit  grading  at  least 
"U.S.  No.  2  and  also  meeting  the  reqiiire- 
ments  of  the  U.S.  No.  1  grade  as  to  shape 
(form>  and  color.) 

(b)  The  Federal  or  Federal-State  In- 
spection Service.  Fruit  and  Vegetable 
Division,  Food  Safety  and  Quality  Serv- 
ice, United  States  ciepartment  of  Agri- 
culture, is  designated  as  the  govern- 
mental inspection  services  for  certifying 
the  grade,  size,  quality,  and  maturity  of 
grapefruit  that  are  imported  into  the 
United  States.  Inspection  by  the  Federal 
or  Federal-State  Inspection  Service  with 
evidence  thereof  in  the  form  of  an  ofiBcial 
inspectioji  certificate,, issued  by  the  serv- 
ices, applic£lble  to  the  particular  ship- 
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ment  of  grapefruit  Ls  required  on  all  im- 
ports of  grapefruit.  The  inspection  and 
certification  services  will  be  available 
upon  application  in  accordance  with  the 
rules  and  regulations  govrrniiiK  inspec- 
tion and  certification  of  fresh  fiuits.  veg- 
etables, and  other  products  i7  CFR  Part 
51 )  but,  since  inspectors  are  not  located 
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in  the  immediate  vicinity  of  some  of  the 
small  ports  of  entry,  such  as  those  m 
southern  California,  importers  of  grape- 
fruit should  make  arrangement.^  for  in- 
spection, through  one  of  the  following 
oflices.  at  least  the  .specified  number  of 
days  prior  to  the  time  when  the  grape- 
fruit will  be  imported: 


Ports 


omtf 


Advaiiie 
notice 
(days) 


All  Tcxaipoiiit-s.. 

All  N>w  York  poiiit.s. 

Al!  Ariioiia  poiiil.-i.. 
AH  Kloriilapoint-s... 

,M1  California  poiiil^. 
AU  Loiiiiianapoint.-i. 


A!Ioll.i>r  poinls^. 


Loo  M    D.M,l.o.  rM  SoMtli  Kfbraska  -<'e ,  San  Juai>    TM  JftT,-)?.  pjjfme 
5r  "7»<7-l(J.l.«r  Cl.arlo.s  l-arrigon.72l  East  Ovcrlanl.  Kl  Paso.  lex.  .JWOl, 

niar,i-s  U.  Eve'elt.-,  ^di  Terrace  Ave.,  Nogalcs,  Ant.  B.*.i,  pt.  ai    w  .  . 

T    A    Tr<mil.ftt..ri-.  7M  Sonih  CoiiUal  A\.   .  r>/Mn  J66,  Lus  A-.R.  lf:>,  «.aiii 

iJ^.ryHii^'iX^M"^  omce  Bid,  ,  701  Loyola  Ave  ,  N>w  Orleans, 

M^a:?'i'-<';^M;if  ;^i^"ve....hl..  Division,  F?QS-t;SDA,  Wa^h- 

ingloii,  U  I'  ■iM.^-W,  i.l.one  jir.;-H.-.j«-0 
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(c)  Inspection  certificates  shall  cover 
only  the  quantity  of  grapefruit  that  is 
being  imported  at  a  particular  port  of 
entry  by  a  particular  importer. 

'd)  The  inspection  performed,  and 
certiiicates  issued,  by  the  Federal  or 
Federal-State  Iii.si>ection  Servic*  shall 
be  in  accordance  with  the  rule-;  aftd  reg- 
ulations ot  the  Department  governir.g 
the  inspection  and  certification  of  fresh 
fruits,  vegetables,  and  other  products  (7 
CFR  Part  51 ) .  The  coi;l  of  any  inspection 
and  certification  shall  be  borne  by  the 
applicant. 

(e)  EacTi  fni;;->cction  certificate  Issued 
for  grapefruit  to  be  lmix)rted  into  the 
United  States  shall  set  forth,  ana^ig 
other  things:  ^ 

( 1 )  I'he  date  and  place  of  Inspection : 

(2  >  The  name  of  the  shipper,  or  appU- 
cant: 

(3)  The  commodity  inspected; 

<4>  The  quantity  of  the  commodity 
co.crod  by  the  certificate; 

( 5 )  The  pr:nc;ijal  identifying  marks  on 
the  container; 

1 6)  The  railroad  car  initials  and  num- 
ber, the  truck  and  the  trailer  license 
number,  the  name  of  the  vessel,  or  other 
identL^ication  of  the  shlpoient;  and 

i7i  The  following  statement  if  the 
facts  warrant:  Meets  U.S.  import  re- 
quirements under  section  8e  of  the  Agri- 
cultural Marketing  Agreement  Act  of 
1937,  as  amended. 

(f)  Notwithstanding  any  other  provi- 
sions of  this  regulation  any  importation 
of  grapefruit  which,  in  the  aggregate, 
does  not  exceed  five  standard  boxes, 
equivalent  to  1^3  bushels  each,  or  equiv- 
alent quantity,  may  be  imported  without 
regard  to  the  restrictions  specified 
herein. 

(g)  It  is  determined  that  imports  of 
grapefruit,  during  the  effective  time  of 
this  regulation,  are  in  most  direct  com- 
petition with  grapefruit  grown  in  the 
State  of  Florida.  The  requirements  of 
this  section  are  the  same  as  those  being 
made  effective  for  grapefruit  grown  in 
Florida. 


(h)  No  provisions  of  this  section  shall 
supersede  the  restrictions  or  prohibitions 
on  grapefruit  under  the  Plant  Quaran- 
tine Act  of  1912. 

(i)  Nothing  contained  in  this  regula- 
tion shall  preclude  any  importer  from 
reconditioning,  prior  to  importation,  any 
shipment  of  grapefruit  for  the  purpose 
of  m.aking  it  eligible  for  importation. 

(j)  Terms  u;:-ed  herein  relating  to 
grade,  except  Improved  No.  2  grade,  and 
diameter  shall  have  the  same  meaning 
as  in  tlie  United  States  Standards  for 
Grades  of  Florida  Grapefruit  (7  CFJl  51.- 
750-51.784).  Improved  No.  2  shall  mean 
tlie  same  as  in  the  marketing  agreement 
and  Order  No.  905.  both  as  amended  <7 
CFR  Part  905'.  Importation  means  re- 
lease from  custody  of  the  United  States 
Customs  Service. 

(Sees.  1-19.  48  Stat.  31.  as  amended;  7  U  SC. 
601-6^4.) 

Dated,  September  16.  1977.  to  become 
effective  September  26,  1977. 

Charles  R.  Bradeb. 
Deputy  Director,  Fruit  and  Vege- 
table   Division,    Agricultural 
Marketing  Service. 
IFR  Doc.77-27490  Piled  9-20-77:8:45  am) 


Title  17 — Commodity  and  Securities 
Exchanges 

CHAPTER  II— SECURITIES  AND 
EXCHANGE  COMMISSION 

I  Relea.se  No.  34-13962    File  No.  S7-6761 

PART  240 — GENERAL  RULES  AND  REGU- 
LATIONS, SECURITIES  EXCHANGE  ACT 
OF   1934 
Recordkeeping  by  Brokers  and  Dealers 

AGENCY:     Securities     and     Exchange 
Comnassion. 

ACTION:  Rule  amendment. 
SUMMARY:  The  Commission  today 
amended  its  rules  to  require  outside  serv- 
ice bureaus  used  by  broker-dealers  for 
the  preparation  or  maintenance  of  rec- 
ords  to  file   with   the  Commission  an 
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undertaking  that  broker -dealer  records 
that  they  prepare  or  maintam  are  subject 
to  examination  by  the-  Commission  and 
acknowledging  that  such  records  are  the 
property  of  the  broker-dealer  The  Com- 
mission has  found  that,  In  situations 
where  a  broker-dealer  or  its  outside  serv- 
ice bureau  is  experiencing  financial  diffi- 
culty, the  records  of  Uie  broker-dealer 
have  not  always  been  available  to  the 
broker-dealer  or  to  the  Commission  The 
amendment  Is  intended  to  assure  that 
such  records  are  available  for  exami- 
nation. 

EFFECTIVE  DATE:,  January  1,  1S78. 
IX.)R  FURTHER  INFORM.^TION  CON- 
TACT: 

Nelson  S.  Kibler.  AssLstont  Director. 
Division  of  Market  Regulation,  Se- 
curities and  Exchange  CommLssion, 
Washington,  D.C.  20549  (202-755- 
1390). 
SUPPLEMENTARY  INFORMATION:  In 
Februan'  1977,'-  the  Commission,  proposed 
an  amendment  to  5  240.17a-4  to  add  a 
new  paragraph  lO  which  would  require 
the  filing  with  the  Commission  of  a  writ- 
ten agreement  entered  into  between  a 
broker-dealer  and  its  outside  service  bu- 
reau, and  a  written  undertaking  by  such 
service  bureau,  speclfjlng  t'nat  the  rec- 
ords prepared  or  maintained  for  the 
broker-dealer  are  the  property  of  such 
broker-dealer,  that  such  records  are  sub- 
ject to  examination  by  the  Commission 
or  its  designee,  and  that  copies  of  such 
records  shall  be  promptly  furnished  upon 
request  to  the  Commission  or  Its  desig- 
nee. 

Comments  received  were  carefully  con- 
sidered in  the  foi-mulation  of  the  final 
amendment. 

Some  commentors  indicated  a  concern 
that  the  proposed  rule  could  expose 
broker-dealers  and  service  bureaus  to 
additional  cosis  over  which  they  would 
have  no  control.  Several  of  those  com- 
mentors suggested  that  the  Commis- 
sion's right  of  examination  of  the  records 
at  the  service  bureau  be  conditioned  on 
the  unavailability  of  the  records  at  thg 
office  of  the  broker-dealer  or  on  prior 
notice  to  the  brOker-dealer.  Another 
commentor  suggested  that  tlie  burden  of 
supplying  the  records  should  be  placed 
on  the  broker-dealer,  who  could  "order" 
them  from  the  service  bureau. 

Tlie  Commission  intends  generally  to 
conduct  examinations  at  service  bureaus 
only  under  circumstances  where  It  has 
been  ascertained  that  the  records  of  the 
broker-dealer  are  not  otherwise  avail- 
able. Accordingly,  the  Commission  ex- 
pects that,  in  mc«t  Instances,  broker- 
dealers  \v111  be  on  notice  prior  to  an  ex- 
amination of  their  records  at  the  service 
bureau.  Since  it  is  not  the  Commission's 
policy  to  give  advance  notice  of  examina- 
tions to  broker-dealers,  however,  the 
Commission  does  not  consider  it  appro- 
priate to  "order"  records  from  the  service 
bureau  through  the  broker-dealer. 


'  Securities  Exchange  Act  Release  No.  13273 
(February  18.  1977)  42  FR  10698  (Febru- 
ary 23,  1977). 
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Sev^al  commemors  also  stated  that 
^^the  service  bureau  should  he  required 
to  provide  the  records  to  the  broker-deal- 
er or  the  Commission  only  upon  pay- 
ment of  Its  fees  and  charges  The  Com- 
mission notes  that  the  proposed  rule  is 
*^  lnte:/jed  to  assure  the  accessibility  oi 
broker  deaier  records  lii  situations 
where  for  cample  a  "=t. ice  biireati  re- 
fuses to  surrender  the  recor.ls  due  to 
nof.!;.v"'»-nt  of  lee-  In  s  ith  si:  lations 
la  •••  >•'  ■•  -  e-j  ti'  the  records  of  "a  broker- 
dei..- -■  r.  ,1.:  nir.t>-  t>.c  Commission  apd 
ihe  *'roker-dea!pi'5  designated  exan.in- 
Jrff  h  .'hor'tv  in  wie  perli^rmance  of  their 
ovcrMfht  re. I''  '.^it.. r.;t>-  :.:id  could  im- 
pede the  act:\i;'cs  of :«  SIT'C  trustee  or  a 
reieiver  aps-ontcd  tor  the  broker-deal- 
er Thi  C*onr.miSMin  re'  ogriizes  the  ripht 
of  -^rvice  burt.  'is  to  be  paid  for  their 
sen'.-e>  and  txpects  broker-dealers  to 
hoiior  (;.'  ir  obli-^rations.  li^  order  to  as- 
sure the  protection  of  customers,  how- 
ever 'J-.e  recoruo  ol  a  broker -dealer  mu-st 
be  uvi.ilabla^at  all  tines  for  examination 
.  by  the  Commi;>s:c<n  or  its  designees.  In 
light  cf  that  regulatory  intetit.  the  Com- 
mission believes  that  the  suggested  stipu- 
lation of  payment  would  be  innppropri- 
ale        >  •         ^ 

Se\Wal  commentors  suggested  changes 
With  ^ep.vrd  to  the  proposed  filing,  re- 
quireirents.  S'ipgestions  made  were  that 
the  broker-dealer  file  the  undertaking 
for  the  ser\-i(.e  bureau,  that  the  under- 
taking be  ir:'.uded  in  the  agreement  as 
one  filing,  that  the  designated  examining 
authority  be  a  co-recipient  of  the  filings, 
and  that  no  filings  be  required.  In  con- 
siderin?  those  suggestions,  the  Commis- 
sK»n  has  determined  to  revise  Hie  pro- 
posed role  to  eliminate  the  requirement 
of  a  separate  agreement  between  the 
broker-dealer  and  the  service  bureau  and 
to  incorporate  the  substance  of  the 
agreement  in  the  written  undertaking 
of  ihe  service  bureau.  The  undertakirig 
of  ihe  sen'ice  bureau  is  expected  to  be 
made  directly  in  favor  of  the  Commis- 
sion Therefore,  filing  with  the  Commis- 
sion of  that  undertaking  by  the;  service 
bureau  is  necessarj*.  • 

A  question  of  interpretation  was  raised 
by  several  commenting  sen  ice  bureaus 
who  stated  that  they  prepare  but  do 
not  "maintain"  broker-dealer  records. 
One  commentor  opined  tJiat  service  bu- 
reaus that  only  prepare  the  records 
should  not  be  required  to  f^le  an  under- 
taking witi:  the  Commission.  Tlie  Com- 
mentor- indliated  that  once  the  records 
are  pre?  ared.  hard  copy  is  furnished  to 
the  broker-dealer,  the  service  bureau 
retaining  only  the  tapes  or  disks  from 
which  the  haVd  copy  is  produced.  Be- 
cause the  records  of  a  broker-dealer  may 
not  always  be  available  at  his  offices,  the 
Commission  considers  it  appropriate  that 
an  undertakmg  be  filed  by  all  serv'^ce  bu- 
reaus that  prepare  or  maintain  broker- 
deaier  records,  whether  in  hard  copy, 
tape,  diik,  or  other  media.  Such  an  un- 
dertaking will  serve  to  assure  that  the 
records  of  the  broker-dealer  are  available 
to  the  Commission  for  examination  un- 
der all  circumstances, 

The  Securities  Investor  Protection 
Corp   '"SIPC'J  suggested  that  the  serv- 


ice bureau  undertaking  provide  that  a 
SIPC  trustee  appointed  for  the  broker- 
dealer  shall  be  permitted  to  examine 
and  shall  be  furnished  with  coiMes  of. 
the  j-ecords  of  the  broker-dealer\The 
Commission  recoKul/es  that  a  STPC 
trustee  must  have  access  to  a  broker- 
dealers  records  in  order  to  ascertain 
what  is  owed  to  cu.stomcr.s.  Circum- 
stances may  also  dictate  that  other  par- 
ties, such  as  a  ecLiit-oppointetl  receiver 
or  a  sol! -regulatory  organisation,  exam- 
uie  a  broker-dealer's  records.  The  Com- 
mission considers  it  appropriate,  how- 
ever, that  SIPC  trustees  and  other  inter- 
ested parties  be  Commission  designees 
ratlier  than  named  parties  in  the  rule. 
In  that  regard,  the  Cominis.-ion  notes 
that  the  examinuig  authority"  for  a 
broker-dealer  and  a  trustee  appointed 
for  a  broker-dealer  pursuant  to  the  Se- 
curities Investor  Protectic^n  Act  of  1970 
shall  be.  with  regard  to  such  broker- 
dealer,  designees  of  the  Commi>sion  for 
purposes  of  §  240.17a-4(i>. 

SxATrTORY  Basis.   Compktitue  Consid- 
erations ANu  Ekfective   Date 

'  Pursuant  to  the  Securities  and  Ex- 
change Act  of  1934.  particularly  section.-. 
17iat  and  23ia'  thereof,  tlie  Commis- 
sion amends  §  240.17a-4  of  Chapter  II 
of.  Title  17  of  the  Code  of  FtOEPAL  Reg- 
ulations in  the  manner  set  forth  below, 
effective  January  1.  1978.  The  Commis- 
sion finds  that  no  burden»is  imposed  on 
competition  by  the  adoption  of  this 
amendment. 

Text  of  the  Amendment 

Section  240.17a-4  is  amended  by  add- 
ing new  paragraph   <ii    as  follows- 

§  240.17a— 4  Rerords  lo  be  pr<-*ervcd  by 
certain  cxchanKo  iiicnilier«,  brok«"iA 
and  dealers. 

-  *  •  *  • 

(ii  If  the  records  required  lo  be  main- 
tained and  preserved  pursuant  to  the 
provisions  ol  §§  240.17a-3  and  240.17a-4 
are  prepared  or  maintained  by  an  out- 
side service  bureau,  depo.sitoi-y.  bank 
which  does  not  operate  pursuant  to 
§  240.17a-3'b' <2).  or  other  recordkeep- 
ing service  on  behalf  of  the  member, 
"  broker  or  dealer  required  to  maintain 
and  preserve  such  records,  such  outside 
entity  shall  file  wiAh  the  Comniis.sion  a 
written  undertakirg  in  form  acceptable 
to  the  Commission,  sigiiec'  by  a  duly 
authorized  person,  to  the  t:Let  that  such 
records  are  the  propoity  of  the  member, 
broker  or  dealer  required  to  maintain 
and  preserve  such  records  and  will  be 
surrendered  promptly  on  request  of  the 
member,  broker  or  dealer  and  includmg 
the  following  provision: 

with  respect  to  any  books  and  records 
maintained  or  preserved  on  behalf  of  |BD|, 
the  undersigned  hereby  undertaices  to  per- 
mit examination  of  such  books  and  records 
at  any  time  or  from  time  to  time  during 
business  hours  by  representatives  or  desig- 
nees of  the  Securities  and  Exchange  Commis- 
sion, and  to  pronrptly  furnish  to  said  Com- 
mission or  Its  designee  true,  correct,  com- 
plete and  current  hard  copy  of  any  or  all  or 
any  part  of  such  bocks  and  records. 


Agreement  with  an  outside  entity  shall 
not  relieve  such  member,  broker  or 
dealer  from  the  responsibility  to  prepare 
and  maintain  records  as  specified  in  this 
section  or  in  §  240.17a^3. 

(Sec  14,  Pub.  L.  94  29.  89  Stat  137  il6 
use.  78q);  Sec.  18.  Tub.  L.  94-28,  89  Stat. 
155  (15  use.  78w)) 

By  the  Commission. 

George  A  Fitzsimmons. 

Secretary. 
Septembe'r  15,  1977. 

|FR  Doc  77-27478  Filed  9-20-77:8:46  am) 


(Release  No    3T-13943.    Fl>  No.  57-711] 

PART  249— FORMS,  SECURITIES 
EXCHANGE  ACT  OF   1934 

Annual  Assessment  Form  for  SECO  Brokers 
and  Dealers 

AGENCY:  Securities  and  Exchange 
Commission. 

ACTION:  Adoption  of  form. 

SUMMARY:  The  Securities  Exchange 
Act  of  1934  authorizes  the  Commii,sion 
to  collect  .<uch  rea.^onable  fees  and 
charges  as  may  be  necessary  to  defray 
tiie  costs  of  addiMonal  regulatory  duties 
required  to  be  performed  with  respect  to 
broker-dealers  who  are  not  members  of 
the  National  Association  of  Securities 
Dealers.  Inc.  ("nonmember"  or  SECO" 
broker-dealers) .  Tills  form  sets  forth  the 
annual  schedule  under  which  SECO 
broker-dealers  are  to  be  assessed  for 
fiscal  year  1977. 

EFFECTIVE  DATE:  October  21,  1977, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Daniel  Bateman.  Division  of  Market 
Regulation,  Room  353.  Securities  and 
Exchange  Commi.-.sion.  500  Nortn 
Capitol  Street  NW..  Washington.  D.C. 
20549  (202-755-1345). 

SUPPLEMENTARY  INFORMATION: 
Th^Sceurities  and  Exchange  Commis- 
sion announced  today  that  it  has 
adopted  F.jrm  SECO-4-77  which  sets 
forth  the  annual  assessments  payable  to 
the  Commission  for  fi.?cal  year  1977  by 
registered  broker-dealers  who  are  not 
members  of  the  National  Association  of 
Securities  Dealers,  Inc  Form  SECO-4-77 
was  proposed  and  published  for  public 
comment  on  July  21.  1977  'Securities  Ex- 
change Act  Release  No.  13790,  Julv  21, 
1977,  42  FR  37982,  July  26,  1977). 

In  adopting  Form  SECO-4-77.  for  this 
year,  the  Comml.ssion  has  determined 
to  modify  the  annual  SECO  a.s.se.ssmcnt 
schedule  by  reducing  the  gross  income 
assessment  from  .375^  to  2^  for  mu- 
nicipal securities  transactions  and  .25 ';f 
for  other  OTC  securities  transactions. 
Tlie  annual  ba>e  member  assessment  and 
the  annual  personnel  assessment  ($250 
and  $5.  respectively)  will  remain  un- 
changed. The  distinction  between  tiie 
levies  on  municipal  and  other  OTC  se- 
curities income  has  been  made  because 
the  Commission  is  relieved  of  certain 
rulemaking  functions  as  to  SECO  firms 
and  associated  persons  by  the  Municl- 


FEDERAL  REGISTER,   VOL   42,   NO.    1 83— WEDNESDAY,   SEPTEMBER  21,    1977 


pal  Securities  Rulemaking  Board 
("MSRB't  The  MSRB  has  established 
fixed  and  variable  fees  to  defray  the 
costs  of  Its  regulatory  activities  in  the 
municipal  .securities  area  which  must  be 
paid  to  that  Board  by  firms  engaging 
in  that  type  of  business. 

Notice  of  Die  Date  for  Filing  Form 
SECO-4-77 

SECO  broker-dealers  filing  Form 
SECO-4-77  and  annual  assessments 
should  note  that  although  the  due  date 
printed  on  the  Form  is  Seiitember  1, 
1977.  such  broker-dealers  are  not  re- 
quired to  file  the  Form  or  remit  the  as- 
sessment payable  until  October  21.  1977. 

Statutoky  Basis  for  Competitive 
Considerations 

The  modifications  of  1977  assessments 
for  SECO  broker-dealers  are  adopted 
pursuant  to  the  Securities  Exchange  Act 
of  1934  and  particularly  sections  15ib) 
(7>.  15ibM8'.  17ia»  and  23ia'  thereof. 
The  Commission  finds  that  any  burden 
Imposed  upon  competition  by  the  pro- 
posed amendments  is  necessary  and  ap- 
propriate in  furtherance  of  the  purpo.ses 
of  the  Act.  particularly  to  implement  the 
Commission's  continuing  mandate  under 
section  ISib'tRi  to  collect  such  reason- 
able fees  and  charges  as  may  be  neces- 
sary to  defray  the  costs  of  Uie  specified 
regulatory  duties  required  to  be  per- 
formed with  respect  to  noumembcr 
broker-dealers. 

Accordingly,  Part  249  of  Title  17  of  the 
Code  of  Federal  Regulations  is  amenced 
by  adding  5  249.504k  as  follows: 

§  249.504k  Form  SECO-l-??,  assess- 
ment and  information  form  for  reg- 
islered  broLrn*  and  doalrrs  not  mem- 
bers of  a  r«pi«lcred  national  securi- 
lirs  as<<ociatii>n. 

This  form  shall  be  filed  on  or  before 
September  1.  1977.  pursuant  to  §  240.15b- 
9-2  of  this  chapter,  accompanied  by  the 
annual  assessment  fee  required  there- 
under, for  the  fiscal  year  ended  Septem- 
ber 30,  1977,  by  every  registered  broker 
and  dealer  not  a  member  of  a  registered 
national  securities  association. 

Copies  of  the  form  ha\ e  been  filed  v.ith 
the  Office  of  the  Federal  Register,  and 
additional  copies  are  available  on  re- 
quest from  the  Commission. 

By  the  Commission. 

George  A.  Fitzsimmons, 
Secretary. 

September  9,  1977. 

I  PR  Doc. 77-27480  Filed  9-20-77,8.45  am] 
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ACTION:  Statutory  interpretation. 

SUMMARY:  Tlie  Commission  has  issued 
an  InU-nft'eUiiive  position  taken  by  its 
Division  of  Investment  Management 
("Division")  to  provide  guidance  for  di- 
rectors of  clo.sed-end  investment  com- 
panies contemplating  rights  offerings  be- 
low net  asset  value.  Several  such  com- 
panies ha\e  had  discussions  with  the 
statT  as  to  Uie  applicabdity  and  meaning 
of  tlie  Investment  Company  Act  of  1940 
("Act")  as  it  relates  to  such  offerings. 
For  the  benefit  of  these  companies,  and 
others  similarly  situated,  the  Division 
sets  forth  certain  considerations  which 
it  deems  important  for  directors  in  this 
coniipciion,  and  aI.so  sets  forth  an  in- 
terpretation of  a  statutory  exception,  in 
the  Act  allowing  offerings  at  below  net 
a.sset  value  when  made  to  existing  share- 
holders. 
EFFECTIVE  DATE :  Immediately. 

FOR  FURTHER  INFORMATION  CON- 
TACT : 

Michael  S.  Lichtenthal,  E.sq.,  Division 
of  Investment  Management,  Securities 
and  Exchange  Commission,  Washing- 
ton, D.C.  20549,  202-755-7470. 

SUPPLEMENTARY       INFORMATION : 
Subject  to  narrow  exceptions,  closed-end 


(Release  No.  IC-99321 

PART  271— INTERPRETATIVE  RELEASES 
RELATING  TO  THE  INVESTMENT  COM- 
PANY ACT  OF  1940  AND  GENERAL 
RULES  AND  REGULATIONS  THERE- 
UNDER 

Division  of  Investment  Manafiement  Inter- 
pretative Position  Relating  to  Rights 
Offerings  by  Closed-End  Investment 
Companies  Below  Net  Asset  Value 
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shares  would  be  first  offered  to  existing 
shareholders,  but  any  shares  not  pur- 
chased by  existing  shareholders  would 
be  sold  by  the  underwriters  to  the  gen- 
eral public. 

Since  the  exceptions  In  the  1940  Act 
for  offerinf^below  net  a.sset  value  Involve 
dilution  of  shareholders"  assets,  earnings, 
and  relative  voting  power,  they  are  de- 
signed for  exceplional.  and  not  routine, 
circumstances  Therefore,  the  Division 
believes  that  transferable  rights  offer- 
ings are  not  permitted  under  the  excep- 
tion mentioned  above  unless  special  cir- 
cumstances can  be  shown,  and  it  is  ex- 
pected that  a  very  substantial  majority 
of  the  .shares  will  be  purchased  by  exist- 
ing shareholders  Furthermore,  these  of- 
ferings generally  present  difBcult 
questions  as  to  the  fiduciary  duties  of 
directors.  To  assist  persons  who  must 
deal  with  these  issues,  the  Division,  as  a 
part  of  its  continuing  program  of  review- 
ing the  regulation  of  investment  compa- 
nies under  the  Act,  is  setting  forth 
herein  certain  of  its  views  relating  to 
offerings  to  shareholders  at  tielow  net 
asset  value. 

Section  23 'b) 


Section  23' b)  of  the  Act  [15  U.S.C. 
80a-23ib>]  prohibits  the  sale  of  shares 
ouujtr(.t  \Aj  iiaiiKJit  t/»>,v.iv,.i^»io.  >..v^.^-  ^..^  jjy  g  closed-end  investment  company  at 
investment  companies  are  prohibited  -b^^iess  than  net  asset  value  with  certain 
the  Investment  Company  Act  of  194t)  exceptions.  The  legislative  history  of  the 
from  increasing  their  asset  base  by  seU-      act    indicates    that    the    nrohibition    of 


increasing  their  asset  base  by  sell 

ing  shares  at  a  price  below  net  asset 
value.-  Frequently,  many  such  companies' 
shares  trade  at  prices  below  net  asset 
value. 

Since  prices  at  which  public  offerings 
of  such  shares  could  be  made  must  as  a 
practical  matter  be  comparable  to  the 
value  set  in  the  securities  markets,  such 
companies  may  be  precluded  from  in- 
cre^ing  their  asset  base  through  an 
equity  offering  except  through  such  stat- 
utorily provided  exceptions  as  a  vote 
of  shareholders  or  an  order  of  the  Com- 
mLssion. 

One  of  the  exceptions  to  this  restric- 
tion, which  has  been  the  subject  of  at- 
tention in  recent  months,  permits  sales 
below  net  asset  value  "in  connection 
with  an  offeruig  to  the  holders  of  one  or 
more  classes  of  its  capital  slock,"  -  Sev- 
eral companies  have  had  discussions  with 
tlie  Division  with  respect  to  the  applica- 


Act  indicates  that  the  prohibition  of 
section  23(b)  is  intended  to  protect  ex- 
isting shareholders  of  closed-end  com- 
panies from  having  theu"  interests  di- 
luted through  sales  of  shares  to  the 
public  below  net  asset  value  The  excep- 
tions to  that  prohibition  were  added  by 
Congress  in  recognition  of  the  fact  that 
certain  rare  circumstances  m.ight  war- 
rant the  sales  of  shares  below  net  asset 
value  where  the  sale  would  be  in  the 
interest  of  the  company  and  not  to  the 


allotment  among  holders  of  record  exercis- 
ing tlie  oversubscription  privilege  Purlher- 
more.  a  company  could  autliorlze  additional 
shares  for  Issuance  whl*  could  b©  used  to 
fill  oversubscriptions  after  the  basic  sub- 
scription shares  are  utilized. 

A    transferable    rights    offering    would    be 
structured  so  that  shares  not  purchased  pur- 
suant to  the  exercise  of  rights  by  existing 
uie  L^iVK^mxi  wiui  rt-^i^e.  tv.  uic  ^w»^i---     shareholders    could    be    sold    to    "^^    g^f,^ 
tif>n    nf    thi^    evrentinn    i.s    it    rplat,es    to-    publlc.  In  such  offerings  right*  to  subsc.  .be 
t  on   Of    this   exception   as   it   relates   to     ^^  ^  evidenced  by  transf.>rable  warrants, 

"transferable  rights  offerings  wherein  ^.^^j^  ^^^^^  warrant  evidencing  the  total  num- 
ber of  rights  to  which  a  holder  would  lie  en- 
titled. Such  rights  coiUd  be  purchased  or 
sold  through  usual  Investment.chaniiels  In 
many  cases  such  offerings  have  been  under- 
written on  a  "fixed  commitment"  or  "stand- 
by" ba.'^ls  Under  such  an  arrangement  un- 
derwriters would  be  committed  to  purchase 
all  subscription  shares  not  subscribed  for 
pursuant  to  the  exercise  of  right*  During 
and  after  the  subscription  period  the  under- 
writers would  offer  shares  of  capital  stock 
acquired  by  them,  including  shares  ac- 
quired through  the  purchase  and  exercise  of 
rights,  to  the  public  at  prices  determined 
by  the  representatives  of  the  underwriters 
The  company  would  pay  the  underwriters 
compensation  for  their  commitment  to  pur- 
chase unsubscribed  sliares  plus  an  addi- 
tional sum  for  each  unsubscrll>ed  share  ac- 
quired by  the  underwriters  through  the 
exercise  of  rights  purchased  by  them. 


1 A  "closed-end  company"  Is  a  manage- 
ment company  which  neither  offers  nor  has 
outstanding  any  redeemable  securities  See 
Section  5  of  the  Investment  Company  Act  of 
1940  (15  use.  80a-5j. 

-See  Section  23(b)  (1)  Of  the  Act  [15  U.S.C. 
80a-23(b)  (1)  ). 

'  A  rights  offering  entitles  existing  share- 
holders of  a  company  to  purchase  additional 
shares  of  that  company  during  a  specified 
period  of  time  at  a  specified  price.  Typically, 
In  such  an  offering,  one  right  would  be  Is- 
sued for  each  share  of  stock  held  by  share- 
holders, and  a  given  number  of  rights  would 
be  required  to  subscribe  for  one  share  of 
stock.  An  offering  of  this  nature  might  also 
contain  an  oversubscription  privilege  where- 
by subscription  shares  not  purchased  pur- 
suant to  a  basic  subscription  privilege 
would  be  available  for  purchase  subject  to 


FEDERAL  REGISTER,   VOL   42,   NO>    1 83— Vi^EDNESDAY,   SEPTEMBER  21,    1977 


47554 


RULES  AND   REGULATIONS 


■"substantial    detriment'   of    Its    share- 
holders ' 

Generally,  section  23<b)  of  the  Act 
prohibits  tiie  sale  of  shares  by  a  closed- 
end  company  at  less  tJian  net  asset  value 
except  ( 1 »  in  connection  with  an  offering 
to  the  holders  of  one  or  more  classes  of 
6iich  company's  capital  stock:  »2>  with 
consent  of  a  majority  of  such  company's 
common  stpckholders;  i3>  upon  conver- 
sion of  a  convertible  security  in  accord- 
ance with  its  terms:  '*'  upon  tlie  exer- 
cise of  any  warrant  catsUind'ng  on  the 
cjate  of  enactment  of  tJie  Act  or  issued  in 
accordiince  with  the  provisions  of  sec- 
tion 18' d I  (15  use.  80a-18'di  I;  or  <5) 
under  sucli  other  circumstances  as  the 
Cnmrni-tsion  may  permit  by  rules  and 
regulations  or  orders  for  the  r-rotection 
of  investors.  Such  exemptive  orders  have 
been  granted  only  where  the  dilution  In- 
voked has  Ix-en  minimal." 

WiTiile  the  'in  connection  with  an  of- 
fering to  holders'  exception  in  23(b^(l) 
IS  available  In  ."Ituation.-;  where  compa- 
nies desire  to  make  non-transferable 
right, "i  offerings  to  their  existing  share- 
holders, even  though  some  dilution  is 
pos-sible  if  varying  amounts  are  exercised 
by  holders,  questions  can  be  raised  with 
respect  to  transferable  rights  offerings. 
since  in  such  offerings  the  general  pub- 
lic can  also  subscribe  for  shares,  theieby 
increasing  any  dilutive  effects  of  the  of-;,, 
ferings  upon  existing  shareholders. 

The  Division  is  of  the  view  that  a 
transferable  rights  offering  is  not  neces- 
sarily inconsistent  with  the  exception 
provided  in  section  23<b>'l>.  However, 
the  r)i\  ision  xloes  not  believe  that  section 
23(b>  '1)  can  be  interpreted  to  allow  for 
a  situation  wherein  a  closed-end  com- 
pany could  raise  additional  capital 
through  an  offering  below  net  asset 
value  which,  although  ostensibly  struc- 
tured so  that  the  shares  can  be  pur- 
chased bv  existing  shareholders,  was  in 
reality  directed  to  the  general  public. 
The  position  of  the  Division  is  that  sec- 
tion 23'bwi>  should  be  construed  nar- 
rowly in  this  respect,  for  the  reasons  set 
forth  below,  and  that  the  directors  miist 
make  a  determination  that  there  is  a 
reasonable  likelihood  that  existing 
sharehoMcrs  would  exercise  a  very  sub- 
stantial majority  of  the  rights. 

In  reaching  this  position  the  Division 
considered  several  factors.  Firstly,  the 
legislative  history  indicates  that  in  a  sig- 


nificant sampling  of  similar  offerings 
preceding  tiie  adoption  of  the  statute 
approximately  80  percent  of  the  shares 
offered  were  subscribed  for  by  existing 
shareholders.'  SecMidly.  the  legislative 
history  Indicates  that  offerings  below  net 
a";set  value  wore  to  be  considered  as  un- 
usual, and  not  routine,  in  nature.'  Fi- 
nally, under  other  provisions  of  section 
23  '15  use.  80a-23>  the  company  has 
tlie  option  to  sgek  either  shareholder  ap- 
proval or  an  order  of  the  Commission. 

Fiduciary  Duty 

In  these  offerings  there  are  questions 
of  fiduciary  duty  which  exist  in  addition 
to  questions  relaiinf-i:  to  the  availability 
of  tlie  exemption  provided  by  section 
23'b><l>.  Most  registered  investment 
companies  pay  investment  advisory  fees 
based  on  a  percentage  of  fund  assets. 
Si^ce  the  greater  tlie  assets  of  an  invest- 
ment company,  the  greater  the  likeli- 
huod  of  increased  compensation  for  its 
investment  adviser,  an  inherent  conflict 
for  directors  affiliated  with  Ih^iinvesl- 
mtnt  adviser  is  present  which.  In  the 
view  of  the  Division,  places  a  heavy  bur- 
den on  all  directors  to  demonstrate  that 
their  decision  to  make  a  transferable 
rights  offering,  or  any  public  offering, 
was  bona  fide." 

Furthermore,  while  directors  have  a 
,duty  in  evaluating  any  offering  below  net 
asset  value  to  determine  that,  the  ex- 
pected benefits  to  the  existing  share- 
Holders  as  a  result  of  the  offering  out- 
weigh the  potential  dilution  to  share- 
holders, directors  have  a  particularly  dif- 
ficult task  whcn^^onsidering  an  offering 
below  net  asset  value  where  it  is  their 
intent  to  rely  on  the  first  exception  in 
section  23 'b),  since  the  deeper  they  set 
the  discount  to  make  the  offering  attrac- 
tive to  existing  shareholders,  the  greater 
is  the  potential  dilution  to  Uriose  same 
shareholders. 

The  legislative  history  of  section  23tbi 
would  indicate,  and  fiduciary  duty  would 
require,  that  directors  of  companies  con- 
sidering offerings  below  net  aSset  value 
make  a  good  faith  evaluation  in  consid- 
ering the  benefit  to  the  company  as  com- 
pared witlx  the  potential  dilution  of 
shareholders'  interests  to  dpl'^rmine  <1> 
whether  a  rights  offering  is  desirable; 
(2>  whether  a  transferable  rights  offer- 
ing is  desirable;  and  <3)  whether  having 


'  Hearl.ngs  before  a  Subcommittee  of  the 
Conini;tt(>«  on  Banking  and  Currency.  U.S. 
Senate.  Seventy-Sixth  Congress  3d  Sess.  on 
S  3580,  page  293 

'  For  example.  The  One  William  Street 
Fund  Inc.,  was  allowed  to  exchange  Itc  stocK 
for  a  portfolio  of  Investment  securities  at  less 
than  Its  net  asset  value  where  the  differential 
was  equal  to  the  brokerage  commls-slons  paid 
on  the  portfolio  transfer  dnvg.stment  Com- 
pany Act  Release  No,  2713.  May  14.  1958); 
A.V  C.  Corp  was  aHo-wed  to  Issue  shares 
below  net  asset  value  on  the  exercise  of  stock 
•ptions  issued  prior  to  the  comoanys  becom- 
ing an  Investment  company  where  the  dilu- 
tion was  less  than  four  cents  per  share  on 
•har'is  with  a  net  asset  value  of  877  18  p>er 
•hare  (Investment  Company.  Act  Release  No 
3808,  November  4,   1963) 


"  See  Investment  Trusts  and  Investment 
Companies  Report  of  ihe  Securities  and  Ex- 
change Commission,  Part  Two,  March  10, 
1939.  page  206. 

■  Footnote  4.  supra. 

-Section  36|15  U.S.C.  80a-351  authorizes 
the  Comml.sslon  "to  bring  an  action  in  the 
proper  district  court  of  the  United  States 
.  alleging  that  a  person  [serving  an  In- 
vestmeijt  company  In  various  capacities.  In- 
cluding director]  has  engaged  ...  or  Is 
about  to  engage  In  any  act  or  practice  con- 
stituting a  breach  of  fiduciary  duty  Involv- 
ing personal  misconduct  ....  If  such  alle- 
gations are  established,  the  court  may  enjoin 
such  persons  from  acting  In  any  or  all  such 
capacities  either  permanently  or  temporarily 
and  award  such  Injunctlv*  or  other  relief 
against  such  person  as  may  be  reasonable 
and  appropriate  In  the  circumstances  .  .  .  ." 


a  fixed  commitment  underwriting  is  de- 
sirable. This  type  of  evaluation  is  par- 
ticularly important  because  with  each 
level  of  transferability  of  rights  and  un- 
derwriting activity  the  potential  dilution 
to  existing  shareholders  and  costs  to  the 
company  increases. 

Certain  Considerations 

Since  the  full  results  and  effectl^if  a 
transferable  rights  offering  cannot  be 
determined  until  the  offering  itself  has 
taken  place,  directors  are  faced  with  a 
difficult  determination  which  mu^t  be 
made  at  the  outset. 

The  Division  feels  that  it  would  be 
helpful  to  directors  faced  witli  tliis  task 
if  It  published  a  IL^t  of  certain  con.sldera- 
tions  which  it  deems  important  in  mak- 
ing sucli  a  decision.  In  addition,  the 
Division  believes  that  certain  of  the  con- 
siderations set  forth  would  be  helpful  to 
directors  in  exercising  their  fiduciary 
obligation  when  evaluating  any  type  of 
rights  offering  below  net  asset  value.  Al- 
though a  nontransferable  rights  offering 
should  not  create  an  issue  under  section 
23«b)(l»  of  the  Act,  it  could  raise  an 
issue  under  section  36  as  to  the  purposes 
of  tlie  offering  and  the  effects  of  that 
offering  on  existing  sliareholders. 

1.  Tran-sferabJ^  rights  offerings  be- 
low net  asset  value. 

In  order  to  come  within  the  first  ex- 
ception to  23 <b),  the  directors  must  de- 
termine that  there  is  a  reasonable  likeli- 
hood that  the  existing  shareholders 
would  exercise  a  very  substantial  major- 
ity of  the  rights.  The  following  factors 
may  aid  in  making  such  a  determina- 
tion: 

A.  The  intended  structure  of  the  offer- 
ing in  terms  of  its  appeaj  to  existing 
shareholders  li.e..  the  subscription  price, 
the  basis  of  the  offerlngTetc.) ; 

B.  The  performance  of  the  company; 

C.  Whether  the  shares  have  histor- 
ically traded  below  net  asset  value; 

D.  Whether  the  offering  will  contain 
an  oversubscription  privilege  so  that 
fewer  shares  would  be  remaining  for  the 
later  public  offering; 

E.  Whether  an  oversub.scrlption  priv- 
ilege Included  in  the  offering  is  struc- 
tured sQjf  that  shares  sold  to  existing 
sbwf^Ti^iQers  pursuant  to  oversubscrip- 

lons  will  come  first  from  basic  subscrlp- 
^on  shares  not  purchased  by  sharehold- 
to  reduce  the  nimiber  of  shares  to  be 
sold  to  the  general  public;" 

F.  The  types  of  shareholders  in  the 
fund  (e.g.,  shareholders  participating  In 
retirement  plans  can  only  purchase  a 
limited    number   of   share   aimually) ;   " 

G.'Che  experience  of  the  fimd  (if  it 
has  made  other  such  offerings )  ;  and 


•In  determining  whether  any  additional 
shares  should  be  registered  for  purposes  of 
the  oversubscription  privilege,  directors 
should  take  Into  account  all  of  the  consider- 
ations mentioned  herein. 

'"  In  this  connection.  It  should  be  noted 
that  an  offering  schediUed  at  the  end  of 
tht  year  couia  have  an  even  more  signifi- 
cant effect  on  such  holders  b«oause  they 
may  have  already  made  the  maximum  con- 
tribution permitted  for  that  year. 
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H.  Indications  of  interest  through  a 
circulation  of  prelimtns'-y  prospectUBes. 

In  case  directors  haVe  any  doubt  as  to 
whether  a  proposed  pfiering  would  come 
within  the  first  exception  Iti  section  23, 
serious  consideration  should  be  given  to 
seeking  either  shareholder  approval  or 
a  Commission  order. 

2.  All  rights  offerings. 

Directors  have  an  obligation  to  make  a 
good  faith  determination  that  the  offer- 
ing would  result  in  a  net  benefit  to  ex- 
isting shareholders,"  In  making  that  de- 
termination with  respect  to  rights  offer- 
ings, including  transferable  rights  of- 
ferings, directors  should  consider: 

A.  The  size  of  any  current  and  pro- 
posed discount ;  ' 

B.  Trife  extent  of  any  dUutlBh,  which 
should  normally  be  minimal,  for  non- 
participating  shareholders; 

C.  The  basis  of  the  offering,  (i.e.,  the 
number  of  rights  needed  to  purchase  one 
share)  ; 

D.  The  size  of  the  offering  in  relation 
to  the  number  of  shares  outstanding; 

IS.  The  use  to  be  made  of  the  proceeds 
from  the  offering  and  the  return  to 
shareholders  therefrom;  " 

F.  Whether  a  market  will  exist  for 
any  transferable  rights;  and 

G.  The  compensation  to  any  under- 
writer. 

It  should  be  emphasized  that  the  fore- 
going are  only  certain  suggested  consid- 
erations and  that  there  can  be  no  me- 
chanical substitute  for  a  good  faith  and 
detailed  inquiry  on  the  part  of  directors 
which  considers  all  relevant  factors  in 
determinations  of  this  type. 

By  the  Commission. 

George  A.  FrizsnukJONS, 
Secretary. 

September  15,  1977. 

(PR  Doc.77-27479  Piled  9-20-77:8:46  am] 
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Code  of  Federal  Regulations,  that  ap- 
pears on  page  40904  In  the  Issue  of  Au- 
gust 12, 1977, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 
Mr.  Scott  McElroy,  Acting  Assistant 
Solicitor,  Division  of  Indian  Affairs, 
Office  of  the  Solicitor,  U.S.  Depart- 
ment of  the  Interior,  Washington,  D.C. 
202-343-6967. 
SUPPLEMENTARY       INFORMATION: 
Beginning  on  page  40904  of  the  August 
12,  1977,  Federal  Register  (42  FR  40904- 
5)' there  was  published  a  notice  of  final 
rulemaking.  The, phrase  "PQB  day"  was 
inadvertently  omitted  from  ^  258.5.  Sec- 
tion 258.5  is  corrected  to  read. 
§  238.5      Prohibited  flMiing. 

The  catching  for  the  purposes  of  sale 
of  more  than  (5)  anadromous  fiih  per 
day  is  prohibited.  No^mit  is  established 
on  the  catching  of  fish  for  purposes 
other  than  sale. 

Raymond  V.  BtfTLER, 
Acting  Deputy  &ommissioner. 

[FRDoc.77-27424  Filed  9-20-77:8  45  am] 


Title  25 — Indians 

CHAPTER  I — BUREAU  OF  INDIAN  AFFAIRS 
DEPARTMENT  OF  THE   INTERIOR 

SUBCHAPTER  W — MI<;CELLANEOUS 
ACTIVITIES 

PART  258 — KLAMATH   RIVER  FISHING 

Fishing  Regulations 

AGENCY:  Bureau  of  Indian  Affairs,  De- 
partment of  the  Interior. 

ACTION :  Correction  of  final  rule. 

SUMMARY:  Tills  rulemaking  is  to  Insert 
the  phrase  "per  day"  which  was  Inad- 
vertently omitted  from  part  258  of  Sub- 
chapter W,  Chapter  I  of  Title  25  of  the 


"The  expected  benefits  to  the  company 
and  to  all  shareholders  should  clearly  out- 
weigh any  potential  dllutlre  effecU  from  the 
offering. 

"  As  noted  above,  although  a  larger  dis- 
count would  make  the  offering  more  attrac- 
tive. It  would  result  In  a  greater  asset  dilu- 
tion for  nonsubscrlbers. 

"In  the  Division's  view.  In  order  for  di- 
rectors to  Justifiably  expect  that  an  offering 
would  ultimately  result  In  a  net  benefit  to 
existing  shareholders  there  must  be  a  spe- 
cific use  Intended  for  the  funds. 


Title  32 — National  Defense 

CHAPTER  I— OFFICE  OF  THE  SECRETARY 
OF   DEFENSE 

PART  289— AVAILABILITY  TO  THE  PUBLIC 
OF  DEPARTMENT  OF  DEFENSE  DIREC 
TIVES.        INSTRUCTIONS,        CHANGES 
THERETO,  AND  INDICES 

AGENCY :  Office  of  the  Secretary  of  De- 
fense. 

ACTION:  Fln&l  rule. 

SUMMARY:  This  rule  updates  DoD  pro- 
cedures for  obtaining:  (a)  DoD  Direc- 
tives; (b)  DoD  Instructions;  (c)  DoD 
Directives  and  Instructions;  and  id'  the 
DoD  Directives  System  Quarterly  Index 
of  DoD  Issuances  and  Quarterly  Index 
of  Final  Opinions,  Statements  of  Policy, 
and  Administrative  Staff  Manuals  and 
Instructions  which  Affect  the  Public.  It 
covers  minor  revisions  in  content,  limi- 
tations in  number  of  copies  supplied,  and 
address  code. 

EFFECTIVE  DATE:  September  21,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ms.  Margarete  Weber.  Directives 
Branch,  Office  of  the  Deputy  Assistant 
Secretary  of  Defense,  The  Pentagon, 
Washington,  D.C.  20301,  telephone 
eL97-4111. 

SUPPLEMENTARY  INFORMATION: 
On  August  16,  1967,  there  was  published 
in  the  Federal  Register  (32  FR  11780) 
a  final  rule  adoption,  effective  Septem- 
ber 1,  1967,  which  announced  a  subscrip- 
tion service  for  DoD  Directives,  Instruc- 
tions, and  Changes  thereto.  Two  subse- 
quent amendments  were  published  on 
December  27,  1968  (33  FR  19815)  and  on 
November  25,  1970  (35  FR  18047).  Tliis 
rule  Incorporates  sil  changes.  Accord- 
ingly, a  revised  Part  289  is  being  pub- 
lished as  follows: 
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289.1  Subscription  service, 

289.2  Ordering  Individual  copies. 

Authoritt;  The  provisions  of  this  Part  288 
issued  under  10  U.S.C,  133;  31  U.S.C.  483a 

§  289. 1      Subscriplion  §*r>ire. 

(a)  DoD  Directives,  ftistructlons.  and 
Changes  to  DoD  Directives  and  Instruc- 
tions published  in  the  Check  List  portion 
of  the  DoD  Directives  System  Quarterly 
Index  (except  those  marked  as  not  re- 
leasable  to  the  public  >  are  available  on  a 
sul>scrlption  basis,  with  automatic  mail- 
ing upcHi  payment  of  fees  (see  §289  1 
(b)  ). 

(1)  The  DoD  Directives,  Instructions 
and  Changes  thereto  are  published  un- 
der the  following  subject  groups: 

1000 — Manpower.  Personnel,  and  Reserve. 

2000 — International  Programs. 

3000 — Planning  and  Readlnew, 

4000 — Logistics  and  Resources  Managements 

5000 — General  Administration,  mm 

6000 — HeaJth  and  Medical,  ^^ 

7000 — Comptrollershlp 

DoD  Directives  System  Quarterly  Index  of 
DoD  Issuances  and  Quarterly  Index  of 
Pinal  Opinions,  Statements  of  Policy,  and 
Administrative  Stiiff  Manuals  and  Instruc- 
tions which  Aflifct  the  Public. 

(2)  The  subscription  will  entitle  the 
subscriber  to  receive  automatically  one 
copy  of  each  new  and  revised  issuance 
published  under  the  subject  groups  de- 
sired, for  the  subscription  period. 

(3)  Subscriptions  will  be  accepted  for 
one  or  more  subject  groups. 

(b)  An  annual  service  charge  of  $6  for 
the  DoD  Issuances  published  under  each 
subject  group  will  apply  without  regard 
to  the  number  of  documents  which  may 
be  Issued  within  the  group,  "nils  fee  is  to 
defray  administrative  expense  for  screen- 
ing ind  distributing  DoD  Issuances. 

(1)  Orders  may  be  forwarded  at  any 
time  to  the  Director,  Navy  PubllcatiOTis 
and  Printing  Service,  Eastern  Division, 
Building  4,  Section  D,  700  Robbins  Ave- 
nue. Philadelphia,  PA  19111,  In  any  form, 
accompanied  by  a  certified  bank  check  or 
postal  monev  order  payable  to  the  Treas- 
urer of  the  United  States. 

(2i  Subscription  service  pertains  only 
to  tlie  release  of  new  and  revised  D©D 
Directives   and   Instructions;    Changes; 
and  Indices. 
§  289.2      Ordering  individual  copies. 

(a)  IiT  addition  to  the  subscription 
service  on  new  and  revtsed  DoD  Issu- 
ances outlined  in  5  289  1.  Individual 
copies  of  any  other  DoD  Directive,  In-, 
structlon,  and  Chanee  listed  In  the 
Check  List  portion  of  the  DoD  Directives 
System  Quarterly  Index  (except  those 
marked  not  releasable  to  the  public)  will 
continue  to  be  made  available  on  an  "as 
ordered"  basis,  without  charge  to  the  re- 
quester. 

(b)  This  service  is  provided  to  the  pub- 
lic and  Federal  Agencies  other  than  the 
Department  of  Defense  by  the  U.S.  Naval 
Publications  and  Forms  Center,  5801 
Tabor  Avenue.  Philadelphia,  Pa.  19120, 
Attention:  Code  301.  Issuances  will  be 
limited  to  one  copy  of  each  DoD  Issuance 
per  customer,  and  the  number  of  ln(Jl- 
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vidual  Items  requested  must  be  limited 
to  five  (5)  or  less. 

Maurice  W.  Roche. 
Director.    Correspondence    and 
Directives.  Office  of  the  As- 
sistant Secretary  o/  Defense 
(.Comptroller). 

September  16.  1977. 

IFR  Doc  77  27395  FUed  9-20-77; 8: 45  am] 


Title  40 — Protection  of  Environment 

CHAPTER  I— ENVIRONMENTAL       _ 

PROTECTION   AGENCY 

SUBCHAPTER  C— AIR  PROGRAMS 

|FRL  792-6) 

PART    52— APPROVAL    AND    PROMULGA- 
TION OF  IMPLEMENTATION   PLANS 

California  P\an  Revision:  Tulare  County  Air 
Pollution  Control  District  (APCD) 

AGENCY:     EnvlronmenUl     Protection 

Agency. 

ACTION:  Final  rulemaking. 

SUMMARY:  The  Environmental  Protec- 
tion Agency  «EPA)  lakes  final  action  to 
approve  and,  where  appropriate,  disap- 
prove or  take  no  action  on  changes  to 
the  Tulare  County  portion  of  the  Cali- 
fornia State  Implementation  Plan  (SIP) 
submitted  by  the  Governor's  designee. 
The  intended  effect  of  this  action  is  to 
update  rules  and  regulations  and  to  cor- 
rect certain  deficiencies  in  the  SIP. 

EFFECTIVE  DATE;  October  21.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  M.  Covington,  Director,  Air  and 
Hazardous  Materials  Division,  Envi- 
ronmental Protection  Agency.  100  Cal- 
ifornia Street,  San  Francisco.  Calif. 
94111.  Attn:  David  R.  Souten,  415- 
556-7288. 

SUPPLEMENTARY  INFORMATION: 
On  June  14,  1977,  in  42  FR  30399,  EPA 
published  a  notice  of  proposed  rulemak- 
ing for  revisions  to  the  Tulare  County 
Air  Pollution  Control  District's  rules 
and  regulations  submitted  on  Novem- 
ber 10,  1976  by  the  California  Air  Re- 
sources Board  for  inclusion  in  the  Cali- 
fornia SIP. 

Rules  concerning  malfunction,  emer- 
gency episodes,  variances,  new  source 
.review,  in-stack  monitoring,  and  organic 
solvent  usage  have  been  submitted;  how- 
ever, no  action  is  being  taken  on  these 
riiles  at  this  time  and  they  will  be  acted 
on  in  separate  Federal  Register  notices. 

The  changes  contained  in  this  sub- 
mittal and  being  acted  on  by  this  notice, 
include  the  following:  procedurals 
changes  which  update  California  Health 
and  Safety  Code  citations  are  made  in 
several  rules;  a  definition  of  air  con- 
taminant is  added;  the  procedures  for 
handling  confidential  information  are 
modified;  the  procedures  for  makmg  air 
pollution  records  available  to  the  public 
are  modified;  a  procedural  change  is 
made  with  regard  to  authority  to  arrest 
and  issue  notices  to  appear;  prohibition 
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of  rule  circumvention  activities  Is  speci- 
fied; a  requirement  is  made  that  a  source 
be  subject  to  the  most  stringent  emis- 
sion limits  when  more  than  one  applies; 
changes  are  made  to  particulate  emission 
rate-process  weight  requirements;  the 
restrictions  on  emitting  particulate  mat- 
ter from  Incinerator  operations  are 
changed;  exemptions  from  rule  limita- 
tions are  made  for  certain  scavenger 
plant  operations;  obsolete  emission  limi- 
tations for  NOx  emissions  from  fuel 
burning  equipment  are  deleted:  addi- 
tional burning  operations  are  added  to 
tliose  operations  classified  as  agricul- 
tural burning;  and  clarifying  language 
Is  added  to  the  rule  controlling  the 
emissions  from  orchard  heaters.  A  li.'st 
of  the  rules  initially  considered  for  this 
notice  wa.s  published  as  part  of  the  notice 
of  proposed  rulemaking  and  can  be  found 
in  42  FR  30399  "June  14.  1977).  Tlie  pro- 
posed rulemaking  provided  30  days  for 
public  comments.  No  comments  were 
received. 

It  is  the  purpose  of  this  final  rulemak- 
ing to  approve  all'  of  the  changes  con- 
tained in  the  Novemt>er  10,  1976,  sub- 
mittal for  Tulare  County  and  to 
incorix)rate  them  into  the  California 
SIP.  with  the  exception  of  those  rules  not 
being  acted  upon,  and  the  rules  discussed 
below. 

Rule  407.3  Scavenger  Plants,  is  iden- 
tical to  the  rule  previously  disapproved 
by  EPA.  This  rxile  specifies  that  a  permit 
to  operate  may  be  granted  for  a  scaven- 
ger plant,  even  though  such  a  plant  may 
not  be  in  compliance  with  an  applicable 
emission  limitation.  Since  no  control 
strategy  demonstration  is  made  to  show 
that  this  allowance  will  not  interfere 
with  the  attainment  and  maintenance  of 
National  Ambient  Air  Quality  Standards, 
and  will  not  contradict  other  Clean  Air 
Act  requirements,  this  rule  Is  disap- 
proved. 

Paragraph  e..  of  Rule  402  Exceptions. 
Is  disapproved  because  it  exempts  "other 
equipment  In  agricultural  operations" 
from  the  visible  emission  prohibitions 
Imposed  by  rule  401.  "Other  equipment" 
la  not  defined,  and  it  is  therefore  not 
clear  what  operations  this  exemption  is 
intended  to  cover.  Since  this  provision 
might  permit  sources  otherwise  regulated 
to  violate  applicable  emission  limitations, 
it  should  be  disapproved.  In  addition,  this 
exemption  is  not  justified  by  a  control 
strategy  analysis  which  demonstrates 
that  it  will  not  violate  section  110  of  the 
Clean  Air  Act  by  interfering  with  the 
attainment  or  maintenance  of  NationEil 
Ambient  Air  Quality  Standards. 

Paragraph  b.  of  rule  407.1  Disposal 
Of  Solid  Or  Liquid  Waste  Is  disapproved 
because  it  allows  a  relaxation  of  the  par- 
ticulate matter  concentration  limits  for 
certain  incineration  operations,  without 
an  accompanying  analysis  to  show  that 
this  relaxation  will  not  Interfere  with  the 
attainment  and  maintenance  of  National 
Ambient  Air  Qusdity  Standards. 

Rule  420  EJxceptions  is  a  nuisance 
rule  and  Is  not  appropriate  for  inclusion 
In  the  SIP  because  it  is  not  specifically 
directed  at  the  attainment  and  mainte- 


nance of  the  National  Ambient  Air  Qual- 
ity Standards.  Therefore,  EPA  Is  taking 
no  action  on  this  rule. 

Rule  422  concerning  Standards  of  Per- 
formance for  New  Stationary  Sources 
(NSPS)  and  rule  423  concerning  Na- 
tional Emission  Standards  for  Hazardous 
Air  Pollutants  (NESHAPS)  <have  also 
beerj  submitted.  The.se  rules  implement 
sections  111  and  112  of  the  Clean  Air 
Act,  and  are  not  appropriate  for  inclu- 
sion in  a  State  Implementation  Plan  un- 
der section  110  of  the  Act.  Therefore, 
these  regulations  will  be  neither  ap- 
proved nor  disapproved  by  EPA  as  part 
of  an  applfcable  implementation  plan. 
They  will,  however,  be  reviewed  In  de- 
termining whether  to  delegate  authority 
to  the  County  to  implement  and  enforce 
Uie  NSPS  and  NESHAPS  under  the  ap- 
propriate provisions  of  sections  111  and 
112  Announcement  of  such  delegation 
will  appear  in  a  separate  Ffderal  Reg- 
ister notice. 

The  California  Air  Resources  Board 
has  certified  that  the  public  hearing  re- 
quirements of  40  CFR  51.4  have  been 
satisfied. 

Pursuant  to  section  110  of  the  Clean 
Air  Act  as  amended,  and  40  CFR  Part  51, 
the  Administrator  is  required  to  approve 
or  disapprove  the  regulations  as  State 
Implementation  Plan  revisions. 

(Sections  110  and  301(a)  of  tHt  Clean  Air 
Act,  as  amended.  (42  U.8C.  };  1857C-6  and 
1857g(a))) 

Dated:  September  15,  1977. 

Douglas  M.  Costle. 
Administrator. 

Subpart  P  of  Part  52  «f  Chapter  1, 
Title  40  of  the  Code  of  Federal  Regula- 
tions is  amended  as  follows: 

Subpart  F — California 

1.  Section  52.220,  p>aragraph  (c)  (35) 
(vi)  Is  amended  as  follows: 

§  52.220      Identiftraiion  of  plan. 

•  •  •  •  • 

fc)   •  •  • 

(35)    •    •    • 

(vi)  Tulare  County  APCD. 

(A)  Rules  102.  103,  103.1,  104.  105,  110. 
112,  115,  305.  (402  paragraphs  a.  through 
e.  and  g).  405,  407.1.  407.3.  409.  417.1, 
421. 

•  •  •  •  • 

2.  Section  52.226(b)  (9)  d)  Is  amended 
as  follows : 

§  52.226  Control  stralegy  and  regula- 
tions: Particulate  matter,  SaM  Joaquin 
Valley  Intrastate  Region. 

•  •  •  •  * 

(b)    •   •   • 

(9)  Tulare  County  APCD. 

(i)  Paragraph  b.  of  rule  407.1. 

•  *  •  *  • 

3.  Section  52.231(a)  (2)  (11)  Is  amended 
as  follows: 

§52.231  Regulation*:  .Sulfur  oxides: 
.San  Joaquin  Valley  Intrastate  Re- 
Rion. 

(a)   •  ♦  • 
(2)   ♦  •  • 


(ID  Rule  407.3.  Scavenger  Plants,  sub- 
mitted on  November  10.  1976.  Is  disap- 
proved" and  rule  407,  Sulfur  Compounds, 
submitted  on  June  30,  1972,  and  previ- 
ously approved  in  40  CFR  52.223  is  re- 
tained and  will  continue  to  remain  in 
effect  for  sulfur  scavenger  plants  and 
other  sulfur  compound  emlliing  .sources. 
•  •  •  »  • 

4.  Section  52.273(2)  (3)  (ID  is  amended 
as  follows: 
§  52.273     Open  burning. 

(a)    •  •   • 
(3)    •   *   • 

(ii)  Tulare  County  APCD. 
(A)  Paragraph  e.  of  rule  402. 
,  •  •  •  • 

|FR  DOC.77-27485  Filed  9-20-77;8:45  am] 


Title  47 — ^Telecommunication 

CHAPTER   I— FEDERAL 
COMMUNICATIONS  COMMISSION 

[Docket  No  21119;  RM  2731) 
PART  73— RADIO  BROADCAST  SERVICES 

FM  Broadcast  Station  in  Gillette,  Wyo- 
ming; Changes  Made  in  Table  of  Assign- 
ments 

AGENCY:      Federal      Communications 

Commission. 

ACTION:  Report  and  Order. 

SUMMARY:  Thi.s  action  assigns  two 
Class  C  FM  channels  to  Gillette,  Wyo- 
ming, and  deletes  Uie  Class  A  channel 
presently  assigned  there.  The  permittee 
of  the  Class  A  channel  is  authorized  to 
operate  on  one  of  the  newly  assigned 
Class  C  channels.  Tins  action  was  ini- 
tiated by  a  petition  filed  by  Gillette 
Broadcasting  Company. 
EFFECTIVE  DATE:  October  26,  1977. 

ADDRESSES:  Federal  Communications 
Commission,  Washington,  D.C.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mildred  B.  Nesterak,  Broadcast  Bu- 
reau, 202-632-7792. 
SUPPLEMENTARY  INFORMATION: 

In  the  matter  of  amendment  of  §  73.- 
202(b) .  Table  of  Assignments.  FM  Broad- 
cast Stations.  (Gillette,  Wyoming) ; 
Docket  No.  21119,  RM-2731.  (42  FR 
29027,  June  7, 1977.) 

Adopted:  September  12,  1977. 

Released:  September  15,  1977. 

1.  The  Commi-s-sion  here  considers  the 
Notice  of  Proposed  Rule  Making,  adopted 
February  11.  1977  (42  FR  10858) ,  propos 
Ing  the  assignment  of  Class  C  Channel^ 
245  and  264  to  Gillette,  Wyoming,  dele- 
tion of  Channel  228A  therefrom  ind 
modification  of  an  existing  permit  on 
Channel  228A  to  specify  Channel  245. 
Supporting  comments  were  filed  by  Gil- 
lette Broadcasting  Company  ("peti- 
tioner"). Opposing  comments  were  filed 
by  Midland  Broadcasting  Company  of 
Wyoming  ("Midland"),  permittee  of  FM 
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Station    KOLL(FM)     (Channel    228A)  ' 
Gillette,  Wyoming. 

2  OUlette  (pop.  7,194)  '.  seat  of  Camp- 
bell County  (pop.  12,957 »  Is  located  about 
midway  between  the  Black  Hills.  105 
kilometers  (65  mUes)  to  the  east,  and  the 
Big  Horns.  96  kilometers  (60  miles)  to 
the  west.  It  is  presently  served  by  AM 
Station  KIML  (fuU-tlme),  licensed  to 
petitioner,  and  FM  Station  KOLL 
(Channel  228A).  Gillette  is  the  eighth 
largest  city  in  Wyoming.  Petitioner 
states  the  area  is  rich  in  oil,  natural  gas, 
uranium  and  coal  and  quotes  a  United 
States  Bureau  of  Mmes  estimate  tliat 
12.1  billion  tons  of  sulphur  coal  is  found 
in  Campbell  County,  which  contains  87 
percent  of  the  strippable  coal  reserves  in 
the  State's  Powder  River  Basin.  It  also 
notes  that  from  1960  to  1974,  petroleum 
production  increased  by  almost  500 
percent. 

3.  We  are  told  that  a  study,  which  was 
prepared  for  the  city  of  Gillette  with 
state  and  federal  funding,  shows  that  by 
1980  the  population  of  Gillette  is  expect- 
ed to  have  grown  to  26.600  person.s.  an 
increase  of  82.3  percent,  and  the  popu- 
lation of  Campbell  County  will  have 
grown  from  20,260  persons  to  54.700  per- 
sons, an  increase  of  165  3  p>ercent. 

4.  In  opposing  comments.  Midland 
contends  that  petitioner  has  failed  to 
demonstrate  a  need  for  additional  serv- 
ice. Midland  does  not  question  petition- 
ers  population  analysis  up  through  1970. 
It  agrees  that  Gillette  has  been  experi- 
encing an  influx  in  population  for  the 
past  four  years  and  that  there  has  been 
noticeable  growth  in  small  communities 
at  some  distance  from  Gillette,  but  close 
enough  for  daily  commuting.  Midland 
argues  that  these  small  towns  may  have 
a  need  for  their  own  broadcast  services. 
It  contends  that  the  projected  popula- 
tion and  financial  growth  in  Gillette  is 
predicated  entirely  on  growth  of  the  en- 
ergy Industry  and  such  growth  Is  contin- 
gent upon  a  number  of  unpredictable 
factors:  strip  mining  legislation  which 
must  be  concluded  by  Congress,  intra- 
continental  sluce  pipe,  envisioned  as  a 
transportation  alternative,  and  railroads 
that  cannot  In  the  near  future  meet  the 
large  jscale  expansion  of  service  necessary 
to  transport  the  projected  coal  extrac- 
tions. Midland  states  that  the  most  re- 
cently available  studies  indicate  that  the 
nation's  railroads,  the  primary  movers  of 
coal,  are  in  serious  financial  difSculty 
and  that  the  plant  and  equipment  reno- 
vations necessary  to  meet  an  increased 
demand  cannot  be  met,  even  under  op- 
timum conditions,  in  less  than  5-7  years. 
Thus,  Midland  argues,  petitioner  offers 
data  concerning  available  energy  re- 
sources but  fails  to  address  the  transpor- 
tation and  other  production  inhibiting 
factors. 

5.  Midland  asserts  that  the  two  full- 
time  local  broadcast  facilities,  coupled 


1  Midland  was  granted  authority  on  May  4, 
1976,  to  commence  program  teste. 

'  Population  figures  are  taken  from  the 
1970  U.S.  Census. 
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with  additionally  available  media  serv- 
ices, amply  serve  Gillette's  communlca- 
tioiis  needs.  It  argues  that  petitioner's 
proposal  is  primarily  m.otivated  by  com- 
petitive, not  public  service  needs,  because 
any  licensee  with  two  stations  in  the 
market  can  achieve,  by  shared  usage  of 
facilities  and  staff,  economies  which  are 
unavailable  to  a  single  station  licen-see. 
Midland  contends  that  a  need  for  service 
to  all  of  Campbell  County  from  the  GU- 
lette  site  has  not  been  demonstrated.  It 
points  out  that  much  of  the  northern 
portion  of  the  county  will  be  served  by 
Uie  recent  initiation  o^  service  by 
KROE-FM,  Sheridan,  am.  tliat  Casper's 
two  .'VM,  one  Class  C  FM  and  one  TV  sta- 
tions provide  service  to  much  of  the 
southern  portion  of  Campbell  County. 

6.  Midland  argues  that  the  proposed 
allocation  of  two  Class  C  channels  to 
Gillette,  although  one  is  suggested  for 
use  by  Midland,  poses  a  strong  threat 
of  the  loss  of  existing  service.  It  states 
it  is  still  a  permittee  and  has  been  pro- 
viding service  for  a  year  to  Gillette,  but 
as  a  new  facility  it.  is  undergoing  the 
usual  adjustment  problems  encountered 
in  attempting  to  establish  a  viable  serv- 
ice to  the  community.  It  estimates  that 
to  make  the  changes  necessary  to  con- 
struct a  Class  C  FM  facility  meeting  the 
Commission's  minimum  ser\-ice  require- 
ments requires  an  expenditure  in  excess 
of  536,000  which  does  not  iiiclude  mLscel- 
laneous  costs,  nor  the  cost  of  litigation. 
Midland  asserts  that  Gillette  now  re- 
ceives maximum  diversity  from  two  sep- 
arately owned  and  programmed  broad- 
cast facilities.  It  contends  that  petitioner 
has  not  met  the  burden  of  requiring  the 
modification  of  an  existing .  authoriza- 
tion. It  further  argues  that  where  ade- 
quate service  and  lack  of  immediate  need 
for  additioijal  .service  has  been  demon- 
strated, a  proposal  for  additional  service 
must  be  rejected. 

7.  Midland  also  states  that  should  the 
Commission  adopt  the  proposed  change, 
equitable  and  public  Interest  considera- 
tions require  that  special  relief  be 
granted  to  nullify  the  allegedly  poten- 
tial disruptive  effects  ot  immediate  im- 
plementation of  the  proposal  Midland 
estimates  that  it  may  take  at  least  three 
years  for  it  to  achieve  viability  in  the 
community  and  the  Commission  should, 
therefore  grant  it  a  three-year  stay  of 
the  time  necessary  to  implement  a  chan- 
nel change.  It  also  argues  that  the  peti- 
tioner will  achieve  a  substantial  competi- 
tive edge  against  Midland's  vulnerable 
facility  by  obtaining  a  second  broadcast 
station  in  the  community,  the  Commis- 
sion should  also  invoke  a  three-year  stay 
on  the  implementation  of  the  proposed 
additional  channel  assignment.  It  con- 
tends that  such  a  stay  is  warranted  be- 
cause the  population  does  not  justify  as- 
signment of  three  full-time  aural  facili- 
ties to  Gillette  at  this  time  and  because 
potential  competitive  impact  resulting 
from  the  assignment  of  a  second  FM  sta- 
tion at  this  time  could  result  In  loss 
o£  an  existing  service  to  the  ultimate 
detriment  of  the  public  interest. 
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8.  After  carefully  considerlnR  all  the 
comments  submitted  by  the  parties,  we 
believe  the  addition  of  two  Class  C  chan- 
nels (Channels  245  and  264  >  and  the  de- 
letion of  the  existing  Clavs  A  frequency 
(Channel  228A>,  at  Gillette.  Wyoming, 
would  best  serve  the  public  uiterest.  Even 
though  Gillette,  as  a  community,  would 
not  in  itself  normally  merit  Class  C  as- 
signments, we  have  deeded  that  they  are 
nevertheless  warranted.  Bv  allowing  tlie 
operation  of  Class  C  stations  at  Gillette 
one  of  our  most  important  priorities  is 
satisfied,  l.c ,  provision  of  a  t^rst'  FM 
service  to  as  much  of  the  population  of 

'the  United  States  as  possible  Here,  as- 
signment of  either  of  the  two  Class  C 
channels  would  provide  a  first  FM  serv- 
ice to  2.611  persons  in  an  area  of  8.250 
square  kilometers  1 3.188  square  miles' 
and  a  second  FM  service  to  7.958  persons 
in  an  area  oL.1,710  square  kilometers' 
'660  square  mile-- ' .  First  nighttime  aural 
.service  would  also  be  provided  to  2.611 
t^-f'rsons  and  second  nl!;htlime  service  t(> 
?81  persons.  The  secor.d  Class  C  assign- 
ment would  offer  a  second  FM  .service 
to  this  first  F'M  service  area  and  a  second 
nighttime  aural  service  to  the  first 
nighttime  aural  service  area,  A  Class  A 
channel  could  not  offer  these  advan- 
tages In  addition,  the  second  Class  C' 
channel  should  t>e  assigned  to  replace 
the  existing  Class  A  assign;jnent  to  avoid 
the  intermixture  of  classes  of  channels 
which  would  otherwise  result.  See 
Mitchell.  SD.  62  FCC  2d  70  (1976 >. 
Moreover,  this  action  clearly  protects 
Midlands  position  which  otherwise 
would  involve  attempting  to  compete 
with  a  Class  C  station.  It  Is  onlv  through 
assignment  of  these  two  Class  C  channels 
'Which  have  technical  coverage  capabil- 
ity superior  to  Class  A  channels)  that 
service  to  unserved  and  underserved 
areas  would  be  provided.  » 

9.  As  stated  in  the  Notice,  assignment 
of  Channel  245  would  result  in  preclu- 
sion to  eight  communities  of  over  2  000 
population.  Of  the  eight,  two  have  an 
unused  Class  C  assignment.  Each  of  the 
remaining  six  communities  have  at  least 
three  Class  C  channels  available  for  as- 
signment. Assignment  of.  Channel  264 
would  cause  preclusion  to  ten  communi- 
ties of  over  2.000  population.. Of  the  ten, 
four  have  an  unused  Class  A  assignment. 
one  has  two  unused  Class  A  assignments, 
and  one  has  one  unused  Class  C  assign- 
ment. Tiie  remaining  four  communities 
have  at  least  two  Class  A  and  three  Class 
C  channels  available  for  assignment  to 
each  community. 

10.  We  are  persuaded  by  Midland  s 
argument  that  it  could  take  at  least 
some  time  for  a  newly  established  sta- 
.tion  to  achieve  viability  in  the  commu- 
nity and  that  it  should  be  granted  a 
three-year  stay  neces.sary  to  implement 
a  channel  change,  in  addition  to  obtain- 


^  Anariiosa  and  Iowa  City.  Iowa,  46  P.C.C. 
2d  520  (1974);  rurther  Notice  of  Proposed 
Rule  Making  in  Docket  No.  14185.  FCC  62- 
867  (1962). 
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Ing  reimbursement  for  expenditures  in- 
curred during,  the  changeover.  Since 
Midland  failed  unconditionally  to  con- 
sent to  the  propased  modification  of  its 
permit  in  the  Order  to  Show  Cau.se.  we 
shall.  In  accordance  with  Transcontiricnt 
Television  Corp.  v.  FCC.  308  P.  2d  339 
(DC.  Clr.  1962>,  make  the  modification 
in  Its  license  required  by  the  amend- 
ment to  the  FM  Table  of  Assignments 
deleting  Channel  228.^  from  and  assign- 
ing Channel  245  to  Gillette.  Wyoming, 
effective  upon  its  license  expiration  date, 
October  1, 1977. 

11  Our  usual  pblicy  with  regard  to 
reimbursement  is  to  order  a  party  which 
benefits  from  a  new  assignment  requir- 
ing mixlifuation  to  change  frequency  of 
an  existing  hcen.se  to  bear  the  rea.sonable 
costs  involved  in  the  change.  In  the  pres- 
ent case,  it  is  clear  that  each  of  the  par- 
ties obtaining  a  Cla.ss  C  at  Gillette  will 
benefit  by  the  assignments  made  herein. 
It  is  not  onlv  Midland  which  would  re- 
ceive a  benefit.  So  would  tlie  party  ob- 
taining the  other  channel,  a  channel  we 
would  not  ordinarily  assign  because  of 
the  resulting  intermixture.  By  assigning 
the  second  Class  C  channel  and  deleting 
the  existing  Class  A  channel,  it  becomes 
necessary  for  the  existing  Class  A  per- 
mittee to  switch  its  operating  frequency 
in  order  to  continue  operating  its  sta- 
tion. Its  benefit  is  the  opportunity  to 
obtain  greater  facilities,  and  it  should 
bear  the.se  costs.  The  channel  change  is 
another  matter.  We  do  not  believe,  that 
full  reimbursement  should  be  ofdered. 
Rather  than  direct  the  benefitting  party 
to  bear  the  costs  of  two  new  Class  C 
facilities,  we  favor  a  limited  form  of  re- 
imbursement. That  amount  would  in- 
clude only  the  costs  of  the  changes  in- 
volved in  convertint;  only  the  operating 
frequency  from  93.5  MHz  (Channel 
228.'\'  to  96.9  MHz  (Channel  245) .  As  set 
forth  in  Circeviile.  Ohio.  8  FCC.  2d  159 
(1967).  the  appropriate  costs  making 
up  the  'reasonable"  reimbursement  fig- 
ures are  generally  left  to  the  go(Xl  faith 
judgment  of  the  parties  eventually  in- 
volved, subject  to  Commission  approval 
in  the  event  of  disagreement.  In  this 
case,  however,  we  believe  that  the  costs 
of  increasing  the  power  and  antenna 
height  to  conform  to  the  minimum  re- 
quirements of  a  Class  C  operation'would 
not  be  reimbursed.  See  Mitchell,  S.  D., 
supra 

12  In  all  fairness,  it  would  not  be 
proper  to  place  Midland  in  a  position  of 
liaving  to  convert  to  a  more  costly  opera- 
tion during  its  initial  phase  of  operation. 
Imposing  the.se  substantial  expenses 
upon  it  could  diminish  the  quality  of  its 
service  to  the  commimity.  Midland  would 
be  permitted  to  operate  on  Channel  245 
with  its  pre.sent  low  power  Class  A  facili- 
ties for  the  present  time,  but  we  would 
expect  the  conversion  to  minimum  Class 
C  facilities  to  take  place  by  the  renewal 
date  of  October  1.  1980 

13  Midland  urges  the  Commission  to 
invoke  a  three-year  stay  on  the  imple- 
mentation of  the  other  Class  C  channel 


(Channel  264)  arguing  that  this  licertsee 
would  be  able  to  achieve  a  substantial 
competitive  edge  against  Midland  by 
earlier  Initiation  of  service  and  through 
obtaining  a  second  broadcast  station. 
Midland's  .showing  Is  Inadequate  to  Indi- 
cate that  any  such  step  should  be-  taken 
In  a  rule  making  context.  As  with  the 
related  is-sue  of  economic  Impact.  It  has 
been  the  long-establLshed  Commission 
policy  thit  such  Issues  should  be  raised 
at  the  application  stage  As  for  the  modi- 
fication of  Midland's  permit  from  a  Class 
A  to  a  Class  C  channel,  one  other  point 
.■  hould  be  mentioned.  Since  no  other  per- 
son h'ts.  during  the  course  of  this  pro- 
ceeding, expressed  an  Inierest  in  apply- 
ing for  the  Class  C  channel,  we  are.  under 
the  authority  of  Cheyenne,  Wyoming.  62 
F.CC.  2d  63  (1976'.  authori/.ing  the 
modification  of  Station  KOLL's  permit 
pursuant  to  Section  316(a)  of  Uie  Com- 
munications Art  of  1934,  as  amended. 

J4.  Ill  view  of  the  foregoing,  and  pur- 
suant to  authority  contained  In  Section 
4'li.  5id'  (l»,  303  (g)  and  (r»  and  307(b) 
of  the  Communications  Act  of  1934.  as 
amended.  It  is  ordered.  That  effective 
October  26.  1977.  the  KM  Table  of  As- 
signments. 5  73.202(b)  of  the  Commis- 
sion's Rules  and  Regulations,  is  amended 
to  read  as  follows  for  tlie  city  listed  be- 
low: 

City                                                C/iannf/jVo. 
Gillette.  Wyo 245.'  264 

15.  It  is  further  ordered.  That  effective 
Oct-ober  1.  1977.  and  pursuant  to  author- 
itv  contained  in  Section  316  of  the  Com- 
munications Act  of  1934.  as  amended,  the 
construction  permit  of  FM  Station 
KOLL.  Gillette.  Wyoming,  is  modified  to 
specify  operation  on  Channel  245  and 
Midland  sh\ll  amend  its  license  applica- 
tion to  specify  this  channel.  In  addition:     , 

(a)  At  least  30  days  before  operating 
on  Chinnel  245,  Midland  shall  submit  to 
the  Commission  tlie  technical  informa- 
tion normally  required  of  an  applicant 
for  a  construction  permit  on  Channel 
245. 

(b)  At  least  10  days  prior  to  commenc- 
ing operation  df\  Channel  245.  Midland 
shill  submit  the  measurement  data  re- 
quired of  an  applicant  for  an  FM  broad- 
cast station  license;  and 

(O  Midland  shall  commence  operation 
on  Channel  245  only  with  prior  Commis- 
sion authorization. 

16  It  is  further  ordered.  That  this  pro- 
ceeding is  terminated. 

(Sees.  4.  5.  303.  48  Stat .  as  amended.  1066, 
1068.  1082;  47  US  C.  154.  155,  303.) 

Federal  Communications 

Commission, 
Wallace  E.  Johnson, 
Chief,  Broadcast  Bureau. 

I  PR  Doc. 77-27396  Filed  9-20-77;8:45  am] 


'  Effective  3  a.m.  local  time  October  1,  1977 
(concurrently  with  the  expiration  date  for 
Wyoming  stations)  or  such  earlier  date  afi  PM 
Station  KOLL  may.  upon  Its  request,  cease 
operation  on  Channel  228A  at  Gillette. 
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Title  50 — Wildlife  and  Fisheries 

CHAPTER  I— UNITED  STATES  riSH  AND 
WILDLIFE  SERVICE.  DEPARTMENT  OF 
THE    INTERIOR 

PART  32— HUNTING 

•    Opening  of  Arapaho  Nationtil  Wildlife 
Refuge,  Colorado 

AGENCY:  U.S.-FYsh  and  Wildlife  Serv- 
ice. Interior.  t 

ACTION:  Final  Rule. 

SUMMARY:  Tills  rule  adds  Arapaho 
National  WUdlife  Refuge  to  the  lust  of 
refuge  urea?  open  lor  (he  liuntme  of  mi- 
graLorv  gaiiu-  birds,  upland  game  and  big 
game.  The  Director  has  delt^nnined  that 
this  action  IS  compatible  with  the  ma.ior 
purposes  for  which  this  refuge  wa.s  es- 
tablished and  that  there  is  public  de- 
mand for  additional  recreational  oppor- 
tunity. Hunting,  subject  to  annual 
special  regultitions.  will  provide  addi- 
tional public  recreational  opportunity. 

DATES:  Effective  September  21,  1977. 
von  FUR'niER  INFORMATION  CON- 
TACT: 

Ralph  H.  Town.  Division  of  National 
Wiidhfe  Refuges.  U.S.  Fish  and  Wild- 
life Service.  Washington,  DC.  20240 
(202-343-43071. 

SUPPLEMETi'TARY  INFORMATION: 
Ralph  H  Town  is  the  primary  auUior  of 
this  final  rule  On  Autust  10  1977,  there 
was  publi-shed  in  the  Federal  Register 
(42  VR  40465)  a  notice  of  proposed  rule- 
making addmg  Arapaiu.  National  Wild- 
life Refut-e  Colo,  to  the  list.s  of  refuges 
which  are  open  for  the  hunting  of  mi-^ 
gratory  game  birds,  upland  game  and  big' 
game  .As  a  general  rule  most  areas 
within  the  National  Wildlife  Refuge 
System  are  closed  to  hunting  until  offi- 
cially opened  by  regulation.  Since  this 
refuge  ls  closecl  to  hunting  until  ofli- 
ciaily  opened,  the  Service  has  determined 
that  this  regulation  .shall  become  effec- 
tive on  September  21,  VjTI.  This  will  per- 
mit a  hunting  season  for  antelope  to 
begin  on  September  24,  1977. 

The  Director  has  determined  that  the 
opening  of  Arapaho  National  Wildlife 
Refuge  to  public  hunting  would  be  com- 
patible wi'h  the  major  purposes  for 
whicli  the  area  was  established,  would 
not  be  contrary  to  the  provisions  of  law 
applicable  to  the  areas,  and  would  be 
in  the  public  interest.  The  public  was 
provided  a  30 -day  comment  period  and 
was  advised  that  an  environmental  as- 
sessment had  been  prepared  on  the  pro- 
posal and  was  available  for  public  in- 
spection. One  comment  favorable  to  the 
proposal  was  received.  Accordingly,  50 
CFR  32  is  amended  by  the  addition  of 
Arapaho  National  Wildlife  Refuge  as 
follows : 
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§32.11       I  i«l    of    open    ana-:     mi»fralor.v 
i;;iiiii'  liinls. 

Colorado 

arapaho  national  wildlife  refuge 

..... 

§32.21       l.i«l     of     «ipi-ii     area"":     iijdaiul 

Colorado 

ARAPAHO    national    WILDLIFE    REFUGE 
.  «  »  • 

§  ?t'l.\\       \.\-\'  of  op<n  arj-a-:  hip  uaiiir. 
Colorado 

ARAPAHO  national   WILDLIFE   REFUGE 

.  •  •  ■      •  • 

NoiE— The  US.  Fish  and  Wildlife  .Service 
has  deteriiuned  that  this  document  does  not 
(xjntaln  a  major  propo.siil  requiring  prepara- 
tion ol  K-oiiomlc  Impact  btatement  under 
E.\ccutive  Order  11949  and  OMB  Circular 
A-107. 

Dated:  September  15,  1977. 

Walter  R.  McAllester. 

Acting  Director, 
Fish  and  Wildlife  Service. 

lFRDoc.77-27389  F.led  9-20-77:8:45  ami 
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Hunting  .shall  be  in  accordance  with 
all  applicable  State  regulations  covering 
the  hunting  of  antelope. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  hunting  in  wildlife  refuge  areas 
generally  which  are  set  forth  in  Title  50, 
Code  of  Federal  Regulations.  Part  32. 

Note  —The  US.  Fi^-h  and  Wildlife  Service 
has  determined  that  this  document  does  not 
contmn  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
p;xecutive  Order  11949  and  OMB  Circular 
A-107 

V.  Carrol  Donner. 
Refuge  Manager.. 

September  9.  1977. 

IFR  Doi  77-27390  Filed  9-20-77.8  45  ami 


PART  32— HUNTING 

Opening  of  Arapaho  National  Wildlife 
Refuge,  Colo.,  to  Hunting 

AGENCY:  Fish  and  Wildlife  Service, 
Interior. 

ACTION:   Special  Regulation! 

SUMMARY:  The  Director  has  deter- 
mined that  the  opening  to  hunting  of 
Arapaho  National  Wildlife  Refuge  is 
compatible  with  the  objectives  for  which 
the  area  was  established,  will  utilize  a 
renewable  natural  resource,  and  will 
provide  additional  recreational  oppor- 
tunity to  tlie  public. 

DATES:  September  24,  25   and  26.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

V.  Carrol  Donner.  Refuge  Manager, 
Arapaho  National  Wildlife  Refuge, 
Box  457.  Waldec.  Colo.  80489,  tele- 
phone 303-723-4717. 

SUPPLEMENTARY  INFORMATION: 

§  32..^2       S|H<i:il    ropiilalions;    ht-i    gamt-: 
for   in<li\idiial    >«ildlif«'    rrfunc   art-a*. 

Hunting  of  antelope  is  permitted  on 
Arapaho  National  Wildlife  Refuge.  Colo  , 
in  accordance  with  dates  and  areas  des- 
ignated in  regulations  published  by  Colo- 
rado Division  of  Wildlife.  Arapaho  Na- 
tional Wildlife  Refuge  is  comprised  of 
three  separate  areas  totaling  12.180  acres 
Maps  delineating  these  areas  are  avail- 
able at  the  Refuge  Headquarters  in 
Walden,  Colo.  All  portions  of  the  Refuge 
are  open  except  areas  within  300  yards 
of  residences. 


PART  32— HUNTING 

Raccoon     Hunting     Season     Regulations: 

Halchie  National  Wildlite  Refuge.  Tenn.; 

Reelfoot  National  Wildlife  Refuge,  Tenn.; 
•    and  Lake  Isom  National  Wildlife  Refuge. 

Tenn.;  Corrections 
AGENCY:    Fish    and    Wildlife    Service. 
Interior. 

ACTION:  Correction  of  special  regula- 
tions. 

SUMMARY:  This  correction  amends  the 
season  dates  for  hunting  of  raccoon  on 
three  national  wildlife  refuges  in  Ten- 
nessee The  dates  have  been  amended  to 
be  compatible  with  state  seasons  for  rac- 
coon liuntinR. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Carrell   Ryan.   Asheville   Area   Office. 

Room  279  Federal  Building.  Asheville. 

N.C.    28802    (744-258-2850). 

EFFECTIVE  D.^TE:  September  21.  1977."^ 
SUPP.^EMENTARY  INFORMATION:  In 
the  August  1,  1977.  Lssue  of  the  Federal 
Register  (42  FR  38910'.  please  note  the 
following  corrections: 

(1»  In  FR  Doc.  77-21965,  the  dates 
for  hunting  racccwn  on  the  Hattchie  Na- 
tional Wildlife  Refuge  should  be  Octo- 
ber 7  through  October  29.  1977. 

(2)  In  FR  Doc.  77-21964.  the  dates 
for  hunting  raccoon  on  the  Reelfoot  Na- 
tional Wildlife  Refuge  should  be  Sep- 
tember 19  through  24  and  September  26 
through  October  1.  1977. 

(3)' In  FR  Doc.  77-21962.  the  dates  for 
himting  raccoon  on  the  Lake  Isom  Na- 
tional Wildlife  Refuge,  should  be  Sep- 
tember 26  through  October  1.  1977. 

The  primary  autlior  of  this  document 
is:  Ray  R  'Vaughn.  Deputy  Regional  Di- 
rector, U.S.  Fish  and  Wildlife  Service, 
17  Executive  Park  Drive  NE..  Atlanta. 
Ga.  30329   i 484-257-4674 ^ 

Dated:    September    15,    1977. 

Walter  R.  McAllester, 

Acting  Director, 
U.S.  Fish  and  Wildlife  Service. 

(FR  Etoc .77-27391  FUed  9-20-77:8:45  am) 
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DEPARTMENT  OF  AGRICULTURE 

Agricultural  Marketing  Service 

[  7  CFR  Pari  966  ] 

TOMATOES  GROWN    IN    FLORIDA    — 

Proposed  Handling  Regulation 

AGENCY:   Agricultural  Marketing  Ser- 

ice.  USDA. 


ACTION:  PropojJed  RiJe. 

SUMMARY:  Tnis  proposed  regulation 
would  require  fresh  market  shipments 
01  tomatoes  gtowr.  in  certain  counties  in 
Florida  to  be  inspected  and  meet  mini- 
mum grade,  size,  pack,  container  and 
marking  requirements.  Tliis  would  pro- 
mote orderly  marketing  of  such  tohui- 
toes  by  keeping  less  desirable  sizes  and 
qualities  from  being  shipp^  to 
consumers.  ^ 

DATE:  Comments  due:  October  6,  1977. 

ADDRESSES;  Comments  should  be  senc 
to:  HearliiK  Clerk.  Room  ICl  South 
Building.  US.  Department  ot  Agricul- 
ture. Washington  DC.  20250.  Two  copies 
of  all  written  comments  shall  be  sub- 
mit'^d.  and  they  will  be  made  available 
for  public  in-  pection  at  the  office  of  the 
Hearing  Clerk  during  regular  business 
hours. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R.  Brader.  Deputy  Director, 
Fruit  and  Vegetable  Division.  AMS, 
U  S.  Department  of  Agi-iculture. 
■  Washington.  D.C.  2C250.  Telephone: 
202-447-3545. 

SUPPLEMENTARY  INFORM-ATION: 
Marketing  Agreement  No.  125  and  Order 
X  No.  966.  both  as  amended  (7  CFR  966) 
regulate  the  handling  of  tomatoes  grown 
•  in  designated  counties  of  Florida.  It  is 
effective  under  the  Agricultural  Market- 
ing Apreement  Act  of  1937,  as  amended 
(7  use.  601-674).  The  Florida  Tomato 
Committc-e.  established  under  tliis  order, 
is  -resporuible  for  its  local  administra- 
tion." 

This  notice  is  based  upon  recommen- 
dations made  by  the  committee  at  its 
public  meeting  In  Palm  Beach,  Florida, 
on  September  9,  1977. 

The  recommendations  of  the  commit- 
tee reflect  its  atTpralsal  of  the  composi- 
tion of  the  1977-78  crop  of  Florida  to- 
matoes and  the  marketing  prospects  for 
this  season.  The  proposed  regulation  is 
similar  to  those  Issued  during  the  past 
seasons.  The  proposed  grade  and  size  re- 
quirements are  necessary  to  prevent  to- 
matoes of  lower  quality  and  undesirable 
sizes  from  being  distributed  in  fresh  mar- 
ket channels.  Such  tomatoes  are  usually 
of  negligible  economic  value  to  producers. 


This  would  provide  consumers  with  to- 
mntces  of  good  quality  and  si:-'e  through- 
out tlie  season  consistent  with  tlie  over- 
all quality  of  the  crop.  The  proposed 
requuements  for  containers,  container 
net  weights,  and  size  classification?  are 
intended  to  standardize  shipments  in  the 
interest  of  orderly  marketing  and  to  im- 
prove returns  to  growers. 

Exceptions  woidd  be  provided  to  cer- 
tain of  these  requirements  to  retogntze 
special  sittiations  in  which  such  re<^uire- 
ments  would  be  inappropriate  or  unrt  a- 
sonable.  Shipments  would  be  allowed  to 
certain  special  purpose  outlets  without 
regard  to  minimum  grade,  size,  contiuner 
or  inspection  requirements  provided  that 
safeguards  were  used  to  prevent  ."-lich 
tomatoes  from  reaching  unauthorized 
outlets.  Tomatoes  for  tanning  are  ex- 
empt under  the  legislative  authority 
for  this  part.  Since  no  purpose  would  be 
served  by  regulating  tomatoes  used  for 
relief  or  chiuity  purposes  such  ship- 
ments would  also  be  exempt.  Because  ex- 
port requirements  cLufer  materially,  on 
occasion,  from  domestic  market  roquirc- 
ments  such  shipments  would  also  be 
exempt.  The  following  types  of  tomatoes 
would  be  exempt  from  these  regulations: 
elongated  t^-pes  commonly  referred  to  as 
peaj  shaped  or  paste  tomatoes,  cerasl- 
form  type  tomatoes  commonly  referred 
to  as  cherrj'  tomatoes,  hydroponlc  toma- 
toes and  greenhouse  tomatoes.  Such 
t>-pes  are  generally  of  good  quality, 
readiJy  identifiable  either  bv  their  dis- 
tinctive shapes  or  container  markings 
and  usually  comprise  a  very  small  part 
of  the  total  crop.  Tomatoes  marketed 
wiLl-an  the  regulated  area  would  be  im- 
regulated  because  of  an  increase  Ln  the 
u-plck  t>pe  of  har,'est  in  Florida  produc- 
tion areas  close  to  urban  areas  and  re- 
sulting difficulty  in  obtaining  compliance 
with  regulations.  The  minimum  quantity 
exemption  would  permit  persons  to 
handle  up  to  60  pounds  of  tomato»>s  per 
day  without  regard  to  the  ref^uirements 
of  this  part.  This  would  red.'ce  the  prob- 
lem of  enforcement  on  small  shipments 
of  essentially  noncommercial  nature. 
The  proposals  concerning  special  pack 
sliipments  are  intended  to  help  handlers 
in  the  production  area  compete  on  an 
equal  basLs  with  those  outside  the  area 
by  not  requiring  reinspection  of  pre\'i- 
ously  m.«pected  and  certified  tomatoes 
when  repacked  in  consumer  size  E>ack- 
ages. 

The  proposed  regulation  is  as  follows: 

§  966.316      Handling  reeulalion. 

EKulng  the  period  October  17.  1977. 
through  June  17.  1978.  no  person  sha^ 
handle  any  lot  of  tomatoes  for  shipment 
outside  the  regulated  area  unless  they 
meet  the  reqiiirements  of  paragraph  (a) 


or  are  exempted  by  paragraphs  (b)  or 

(d). 

(a)  Grade,  size,  container  and  inspec- 
tion rcQuirements. 

il'  Grade  Tomatoes  shall  be  graded 
and  meet  the  requirements  specified  In 
either  §  51.1855  U.S.  No.  1.  §.51. 1856  U.S. 
Combination.  §51.1857  U.S.  No.  2  or 
§  51.1858  U.S.  No.  3,  of  the  US.  Stand- 
ards for  Grades  of  Fre.sh  Tomatoes,  or 
when  not  more  than  15  percent  of  toma- 
toes in  anv  lot  fail  ^o  meel  the  require- 
ments of  US.  No.  1  srrade  imd  not  more 
than  one-third  of  this  15  percent  (or  5 
percent)  are  comprised  of  defects  caus- 
ing very  serious  damage  Including  not 
more  than  one  percent  of  tomatoes 
which  are  soft  or  afffx^Uxl  by  decay,  such 
tonuatoes  mav  be  shipped  and  designaied 
as  at  least  85  percent  US.  No.  1  grade 

I?)  Si^e  <v  Tomatoes  shall  be  at  lea.st 
2-4  32  inches  In  diameter  and  be  sized 
In  accordance  wltia  §  51.1859  of  the  U.S. 
tomato  standards. 

fii'  Tonmtoos  of  desitmptpd  sizes  may 
not  be  commingled  imless  they  are  over 
2-17  '32  Inches  in  diameter  and  earh  con- 
tainer shall  be  marked  to  indicate  the 
designated  sizes. 

(iii^  Onlv  the  penerlc  t-erms  as  riefired 
in  ?  51.1859  may  be  used  to  Indicate  size 
de.MK:-,ations  on  contAiners  of  tomatoes: 
except  that  the  following  abbreviations 
mav  be  used — S\TL  for  small.  MED  for 
medii^.'LG  for  large.  EX  LG  for  extra 
large,  or  M.\X  LG  for  maximum  large. 

(3)  Containers.  (i>  Toma'oes  shall  be 
packed  in  containers  of  20.  30  or  40 
pounds  designated  net  weights  and  com- 
plv  with  the  rrr.iiiremcnts  of  5  51.1863  of 
the  US  tomato  standards. 

(ill  Each  container  shall  be  marked 
to  indicate  the  designated  net  weight 
and  must  show  the  name  and  address  of 
the  shipper  In  letters  at  least  one-fourtii 
I  V4)  inch  high. 

(111^  If  the  container  in  which  the  to- 
matoes are  packed  is  not  clean  and 
bright  in  appearance  without  marks, 
stains  or  other  evidence  of  previous  use. 
the  lid  of  such  contained  shall  be  marked 
with  the  words  "USED  BOX"  in  letters 
not  less  than  three-fourths  i^A)  Inch 
high. 

f4)  Inspection.  Tomatoes  shall  be  in- 
spected and  certified  pursuant  to  the  pro- 
visions of  §  966.60.  Each  handler  who  ap- 
plies  for  inspection  shall  register  with  '* 
the  committee  pursuant  to  §966.113. 
Registered  handlers  shall  pay  as.sess- 
ments  as  provided  in  §  966  42.  Evidence 
of  inspection  must  accompany  truck 
shipments. 

(b)  SpeciaZ  purpose  s/!tpmenfs.  The  re- 
quirements of  paragraph  (a)  of  this  sec- 
tion .shall  not  be  applicable  to  shipments 
of  tomatoes  for  canning,  relief,  charity 
or  export  if  the  fiandier  thereof  complies 
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With  the  safeguard  requirement*  of  para- 
grap'i  10  of  this  .section.  Shipments  for 
r.mnmg  are  also  exempt  from  the  assess- 
ment requirements  of  tliis  part. 

(C)  Safeguards.  Each  handler  making 
shipments  ol  tomatoes  for  canning,  re- 
lief charitv  or  export  in  accordance  with 
paragraph  'b)  of  this  section  shall: 

(1 1  ^pplv  to  the  committee  and  obtain 
a  certificate  of  Privilege  to  make  such 
shipments. 

(2>  Prepare  on  forms  funvshcd  by  the 
Committee  a  report  m  quadruplicate  on 
such  shipments  authorized  in  paragraph 
(b)  of  this  section. 

(3)  BUI  or  consign  each  .shipment  di- 
rectly to  the  designated  applicable  re- 
ceiver. ■ 

(4)  Forward  one  copy  of  .such  report 
to  the  committee  office  and  two  copies  to 
the  receiver  for  signing  and  returning 
one  copy  to  the  committee  office.  Failure 
of  the  handler  or  receiver  to  report  such 
shipments  by  signing  and  returning  the 
applicable  report  to  "the  committee  office 
wilhm  ten  da\.s  after  shipment  shall  be 
cau.se  of  c-unccllation  of  such  handler's 
certificate  and  or  receiver's  ehgibility  to 
receive  further  shipments  pursuant  to 
such  certificate.  Upon  cancellation  of  any 
such  certificate,  the  handler  may  appeal 
to  the  committee  for  reconsideration. 

*d)  Exemption— fl)  For  types.  The 
following  types  of  tomatoes  are  exempt 
from  these  regulations:  Elongated  types 
commonly  referred  to  as  pear  shai>ed  or 
paste  tomatoes  and  including  but,  not 
limited  to  San  Murzano,  Red  Top  and 
Roma  varieties;  ccra.Mform  type  toma- 
toes commonly  referred  to  as  cherry  to- 
matoes; hydroponic  tomatoes;  and 
greenhouse  tomatoes. 

(2)  For  minimum  quantity.  For  pur- 
poses of  these  regulations  each  person 
subject  thereto  may  handle  up  to  but  not 
to  exceed  60  pounds  of  tomatoes  per  day 
without  regard  to  the  requirements  of 
these  regulations  but'  this  exemption 
shall  not  apply  to  any  shipment  or  any 
portion  thereof  of  over  60  poiuids  of 
tomatoes. 

(3)  For  special  packed  tomatoes.  To- 
matoes resorted,  rcpraded  and  repacked 
by  a  handler  who  has  been  designated  as 
a  "Certified  Tomato  Repacker  "  by  the 
committee  are  exempt  from  the  tomato 
grade  cla.ssifications  of  paragraph  <a)  (1) 
and  the  size  cla.ssiflcations  of  paragraph 
(a)  '2)  except  that  tomatoes  shall  be  at 
least  2*::j  inches  in  diameter  and  the 
least  2-*:,:  inches  in  diameter  and  the 
least  2--',tj  inches  in  diamet<>r  and  the 
container  weight  requirements  of  para- 
graph (a)(3)  if  such  tomatoes  comply 
witli  the  inspection  requirements  of 
paragraph  la) (4) . 

(e^  Definitions.  "Hydijoponic  toma- 
toes^' m.eans  tomatoes  grown  in  solution 
without  soil;  "greenhouse  tomatoes" 
means  tomatoes  grown  indoors.  A  "Certi- 
fied Tomato  Repacker"'  is  a  repacker  of 
tomatoes  in  the  regulated  area  who  has 
the  facilities  for  handling,  regrading,  re- 
sorting, and  repacking  tomatoes  into 
consumer  sized  packages  and  has  been 
certified  as  such  by  tiie  committee.  "VJS. 
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tomato  standards"  means  the  revised 
United  States  Standards  for  Grades  of 
Fresh  Tomatoes  (7  CFR  51  1855-jl. 
1877),  effective  December  1.  1973.  as 
amended,  or  variations  thereof  specified 
in  this  section.  Other  terms  m  this  sec- 
tion shall  have  the  same  meaning  as 
when  u-.cd  in  Marketing  Agreement  No. 
125.  as  amended,  and  this  part,  and  the 
U  S  tomato  standards. 

It  us  hereby  certified  that  the  econo- 
mic and  inflationary  impacts  of  this  pro- 
posed regulation  have  been  carefully 
evaluated  in  accordance  with  OMB  Cir- 
cular A-107. 

Dated;  September  16.  1977. 

Charles  R.  Brader, 
Diputy     Director,     Fruit     and 
Vegetable    Division,    AaricuL- 
tural  Marketing  Service. 
[FR  Doc.77-27489  Filed  9-20-77:8:45  am) 


"   [  7  CFR  Part  980  ] 
TOMATO    IMPORTS 

Proposed  Rulemaking 
AGEN'CY:  Agricultural  Marketing  Serv- 
ice. USDA. 
ACTION :  Proposed  rule. 

SUMMARY:  Tills  propo.sed  regulation 
would  require  imports  of  tomatoes  to  be 
inspected  and  meet  minimum  grade  and 
size  requirements.  The  regulation  should 
promote  orderly  marketing  of  such  to- 
matoes by  keeping  less  desirable  qualities 
and  sizes  from  being  imported. 

DATE:  Comments  due  October  6,  1977. 

ADDRESSES:  Comments  should  be 
sent  to:  Hearmg  Clerk,  Room  1077  South 
Bjildmg.  U.S.  Department  of  Agricul- 
ture. Washington.  DC.  20250.  Two  copies 
of  all  written  comments  shall  be  sub- 
mitted and  they  will  be  made  available 
for  public  inspection  at  the  office  of  the 
Hearing  Clerk  dtu-ing  regular  business 
hours. 

FOR  FURTHER  INFOR^LATION  CON- 
TACT: 

Charlc".  P  Brader,  Deputy  Director, 
Fruit  and  Vegetable  Division.  AMS, 
U.S  D<?partment  of  Agriculture,  Wash- 
ington, DC.  20250.  Telephone:  202- 
447-3545. 

SUPPLEMENTARY  INFORMATION : 
Notice  is  hereby  given  of  proposed  gi-ade, 
size  and  inspection  requirements  to  be 
made  applicable  to  the  importation  of 
fresh  tomatoes  into  the  United  States 
pursuant  to  tlie  provisions  of  the  Agri- 
cultural Marketing  Agreement  Act  of 
1937,  as  amended  <7  U.S.C.  601  et  scq.). 
Section  8e  of  the  act  provides  that  when- 
ever a  Federal  marketing  order  is  in  ef- 
fect for  tomatoes,  the  importation  of 
tomatoes  .shall  be  prohibited  unless  they 
comply  with  the  grade,  size  and  quality 
provisions  of  such  order.  The  provisions 
hereinafter  set  forth  comply  with  those 
which  are  proposed  to  become  effective 
October  17.  1977,  under  Marketing  Order 
No.  966  for  tomatoes  grown  in  designated 
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countries  in  Florida.  It  Is  not  cr^nt^^m- 
plated  that  any  other  marketing  o'-der 
will  have  concurrent  grade,  size  and 
quality  provisions  in  effect  reg-llating 
tomatoes  for  the  1977-78  season. 
§  980.212      Tomato  import  rrgulalion. 

Except  as  otherwise  provided,  during 
the  period  October  17,  1977,  through 
June  17,  1978,  no  person  may  import 
fresh  Tomatoes,  except  pear  shaped, 
cherry,  hydroponic  and  greenhouse  to- 
matoes as  defined  herein,  unless  they  are 
inspected  and  meet  the  requu-ements  of 
this  section. 

(a)  Minimum  grade  and  size  require- 
ments. 

(1 1  At  least  U.S.  No,  3  grade  and  at 
least  2<:, .  inches  in  diameter; 

(2 1  Not  more  than  10  percent,  by 
count,  in  any  lot  may  be  smaller  than 
the  specified  minimum  diameter, 

<b)  Minimum  quantity  exem.ption. 
Any  importation  which  in  the  aggregate 
does  not  exceed  60  potmds  may  be  im- 
ported wtihout  regard  to  the  provision 
of  this  section. 

(C)  Plant  quarantine.  Pror^siorus  of 
this  section  shall  not^supersede  the  re- 
strictions or  prohibitions  on  tomatoes 
under  the  Plant  Quarantine  Act  of  1912. 

(di  Designation  of  Governmental  in- 
spection service.  The  Federal  or  the  Fed- 
eral-State Inspection  Ser\'ice,  Food 
Safety  and  Quality  Service,  United  States 
Department  of  Agriculture,  ^nd  the  Fruit 
and  Vegetable  Division.  Production  and 
Marketing  Branch  Canada  Department 
of  Agriculture,  are  designated  as  govern- 
mental inspection  services  for  certifying 
the  grade,  size,  quality  and  maturity  of 
tomatoes  that  are  imported  into  tlie 
United  SUtes  under  the  provisions  of 
Section  8e  of  the  act. 

(e)  Inspection  and  official  inspection 
certificates. 

(1)  An  official  inspection  certificate 
certifying  the  tomatoes  meet  the  United 
States  import  requirements  for  tomatoes 
under  Section  8e  d  U.S.C.  608e-l  > ,  is- 
sued by  a  designated  governmental  in- 
spection service  and  applicable  to  a 
siJCcified  ]Qt  is  required  on  all  imports  of 
fresh  tomatoes. 

( 2 )  Inspection  and  certification  by  the 
Federal  or  Federal-State  Inspecttonj 
Service  will  be  available  and  performed 
in  accordance  with  the  rules  and  regu- 
lations governing  certification  of  fresh 
fruits,  vegetables  and  other  products  (7 
CFR  Part  51),  Each  lot  shall  be  madg 
available  and  accessible  for  inspection  a« 
provided  therein.  Cost  of  inspection  and 
certification  shall  be  borne  by  the  api^i- 
cant, 

(3)  Since  inspectors  may  not  l^  sta- 
tioned in  the  immediate  vicinity  of  some 
smiUer  ports  of  entry,  importers  should 
make  advance  arrangements  for  inspec- 
tion by  ascertaining  whether  or  not  there 
is  an  inspector  located  at  their  particu- 
lar port  of  entrs'.  For  ail  ports  of  entry 
where  an  inspection  office  is  not  located, 
each  importer  must  give  the  specified  ad- 
vance notice  to  the  applicable  office  listed 
below  prior  to  the  time  the  tomatoes  will 
be  imported. 
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Ports 


Offlcn 


Advsnoe 
Notice 
(days) 


All  Teias  points.       .   . 

Al)  Anions  points. . 
All  (  alifonila  points. 

All  Haw^i  points    . . 

KM  Puerto  KioopoinH.. 

New  York  r-ty  N  Y 

New  Orleans*  La 

Miami,  ria . 

All  other  Florida  points 

Ail  othoT  points 


L.  M    Denhok  P  O    Hot  107,  San  Jiiaii.  Tex   78.S8S>.  phone  5l2-787-«»I  or 

MJ  7S7-I**! 
Charles  H   E  wrette,  P  O  Hot  iri4.  Nnttslej.  Arci  S-VU!!.  phone  fi00-a87-2!>02. 
.  T    A    Tmrabmorr,  7H4  Souih  Ccnlral  Ave  .  room  atjii,  Ue  Angeles,  Calif. 
90U2I,  phone  :i3~W(i-2-W9 
Stevenson  Ching.  I"  O   I'os  22150,  Vswaa  Substation.  1438  South  King  St 
Hoiic.luUi.  Hawaii  dWJ-i,  phone  SOK-SMl-.HCl 
.   Ronald  Niifhiengale,  P  O    Box  yil2,  hanturce,  PR   0090H.  phone  8(»-78,V 

2-JJil  or  Hi»-7«-4l  Ifi 
.  ramiine  J    fava'.l-',  room  »A,  Hunts  Point  Market,  Bronx,  NY.  10474, 

phone  2^:-*'l-7'^«w  or  212-9'*J-7r.<>i 
-  Leonard  K   Mixon.  i<)27  Federal  Otflcc  Bldjt  ,  701  Loyola  Ave  .  New  Orleans, 

La  70113.  phinie  ■i<U-,V«M.74l  or  .MH-o»Mi7U'. 
.  Bennie  r    Tiner.  iV*\  Northwtwt  12th  Ave  ,  room  .>30,  Miami,  Fla.  33130, 

phone  .tiWaj^-t'-M')  or  3ft>-3L'4-i'lI' 
.  r   n   Brantley.  P  O  Dox  1232.  Winter  Haven,  Fla.  3.«80,  phone  813-2<M-3.'in. 
exteiuilon  .W 
M    A    Ci.'i'iU.'.  Food  Satety  and  Quality  Seriii-e,  Washington,  DC.  30250, 
phono  »r2-+l7-..87U. 


•4'  Inspection  certificates  shall  cover 
only  the  quantity  of  tomatoes  that  is  be- 
ing imported  at  a  particular  port  of  entry 
by  a  particular  importer. 

'5'  Each  inspection  certificate  i.ssued 
vilh  respect  to  any  tomatoes  to  be  im- 
ported irto  the  United  States  shall  set 
forth,  among  other  things: 

"1>  The  date  and  place  of  inspection; 

.  U I  The  t^ame  of  the  shipper,  or  applicant: 

(Uli   The  commodity  Inspected: 

itv  The  quantity  of  the  commodity  cov- 
ered by  the  certificate; 

ivi  The  principal  Identifying  marks  on  the 
contalne!^; 

'  ^-l )  The  rallroEMl  car  Initials  and  number. 
the  truck  and  trailer  license  number.  the< 
name  of  ihe  yesseU  or  other  Identification  of 
the  shipment:  and 

ivll)  The  following  statement.  If  the  facts 
»-arrant  Meets  import  requirements  of  7 
UJbC  008e-l 

'f^  Ri'conditioninc/  prior  to  importa- 
tion. Nothing  contained  in  this  part  shall 
be  deemed  to  preclude  any  imp>orter  from 
recorcitionirig  prior  to  importation  any 
shipment  of  tomatoes  for  the  purpose  of 
making  it  eligible  for  importation. 

'  g '  Definitions  For  the  purpose  of  tliis 
section,  "Importation"  means  release 
from  custody  of  the  United  States  Bu- 
reau of  Customs.  "Cherry  tomatoes" 
means  cerasiform  types  commonly  re- 
ferred to  as  'cherry  tomatoes. '  Pear 
shaped  tomatoes'  means  elongated  types, 

couiuK>i;i.'i  i£iiu.<Xi  W  §t  S^f  lj?S6lg  81 

ca^:zaeirlv  referred  ta  as  jj^ar  shaped  oc 
p<ieic  t-ifnatoes   and    uiclude  5an  Mar- 

zsfcji<i.      ■R.e*!      Top      and      "Rom-c*.      ■va.rle^ies. 

"HydroDonk*  tomatoei"  means  tomatoes 

grown  in  solution  T^ithout  soil.  "Green- 
house tomatoes"  means  tomatoes  grown 

indoors.  The  term*  relating  to  grade  and 

size,  as  used  nerein,  shall  have  the  same 
meaning  as  when  used  in  the  U.S.  Stand- 
ards for  Grades  of  Presh  Tomatoes  (7 

CFR  51  1855-51.1877). 

Dated   S^tember  16,  1977. 

Chaxlks  R.  Brader, 
Deputy  Director,  Fruit  and  Vep- 
etable   Division.   Agricultural 
Marketing  Service. 

|FR  Doc  77-27488  Piled  9-20-77;8:45  am) 


[7  CFR  Part  1207] 

lAmdt.  6 1 

POTATO   RESEARCH    AND   PROMOTION 
PLAN 

Responsibilities  of  Potato  Handlers 
Regarding  Assessment 

AGENCY:  Agricultural  Marketing  Ser- 
vice, USDA. 

ACTION:   Proposed  rule. 

SUMMARY:  This  notice  invites  com- 
ments on  an  amendment  propased  by  the 
Potato  Board  to  clarify  the  responsibili- 
ties of  potato  handlers  regarding  assess- 
ments. This  proiKjsed  amendment  would 
elaborate  on  regulations  concerning  (1) 
who  is  responsible  for  paying  assess- 
ments, particularly  for  .«eed  potatoes.  (2) 
certain  reporting  reo.uirements,  and  (3) 
the  procedure  for  obtaining  a  refiuid. 

DATE:   Comments  due  by  Oct.  7.  1977. 

ADDRESSES:  Comments  may  be  ad- 
dressed to  the  Hearing  Clerk,  Room  1077 
South  Building.  Department  of  Agricul- 
ture. Waohlngton,  DC.  20250.  Two  copies 
of  all  written  comments  shall  be  submit- 
ted and  they  will  be  made  available  for 
Inspection  at  the  oflSce  of  the  Hearing 

Clerk  during  regular  business  hours. 
CIGtjf  qnxjus.  LGSnjsL  prrdiiuy^a  ponrL2" 

Clerk  during  regular  bisinoss  hours. 

FOR  FURTHER  INFORMATION  CON- 

■lAWT. 

Charles  R.  Bradcr.  Deputy  Director. 
Pruit  and  Vegetable  Division.  AMS, 
U.S  Department  of  Agriculture.  Wash- 
ington. D.C.  20250,  phone:  202-447- 
3545. 

SUPPLEMENTARY  INFORMATION: 
The  Potato  Board  is  the  administrative 
agency  established  by  the  Potato  Re- 
search and  Promotion  Plan  (7  CFR  Part 
1207).  The  Plan  is  effective  under  the 
Potato  Research  and  Promotion  Act  (7 

use.  2611-2627). 
The  proposals  are  as  follows : 


§  1207.507      [  Aniendodl 

1.  Change  the  reference  In  9  1207.507 
(b)(1)  from  "5  1207.513(c)"  to  "}  1207. 
513(d)." 

2.  In  5  1207.512  revise  paragraph  (a) 
(8)  to  read  as  follows: 

§1207.512      DcM>:nulcd  handler. 

•  •  ♦  •  • 

(a)(8i  Producer  utilizes  potatoes  of 
his  own  production  for  seed  in  planting 
his  subsequent  crop.  Such  seed  potatoes 
do  not  enter  tiie  current  of  commerce. 
There  is  no  deignated  handler  in  this 
instance  since  such  potatoes  have  not 
been  handled  as  heretofore  defined  and 
no  assessment  is  due.  However,  seed  po- 
tatoes sold  or  shipped  td*  other  producers 
for  planting,  or  to  otlier  persons  for  sub- 
sequent di.'ipasition.  enter  the  current  of 
commerce  and  are^subject  to  assessment. 
The  producer  of  the  seed  potatoes  is  the 
desipnted  handler  and  the  assessment  is 
due  when  the  potatoes  are  first  sold  or 
otherwise  handled  by  him. 

§  1207.513      [Anuiid.-.ll 

3.  S  1207.513  is  amended  as  follows: 

A.  Delete  subparagraph    (a)(1). 

B.  Amend  subparagraph  (b) '3)  by 
adding  the  words  "or  pay  the  a.ssessment 
themseh-es  '  after  the  words  "from  their 
accounts." 

C.  Revise  the  paragraph  reference  In 
(b)(1)  from  (c»  to  (d). 

D.  Reletter  paragraphs  (a),  (b^  and 
(O   as  ib>.  (c).  and  (d)  respectively. 

E.  Add  a  new  paragraph  (a)  as  fol- 
lows : 

§  1207.513      Payment  of  a!><*cs«nient.<i. 

(a)  Time  of  payment.  The  a.v.essment 
shall  become  due  at  the  time  a  deter- 
mination of  assessable  potatoes  is  made 
in  the  normal  handling  process,  pursu- 
ant to  5  1207.511.  If  no  determination  is 
made  of  the  utilization  of  a  lot,  assess- 
ments -shall  be  due  on  the  entire  lot  when 
it  enters  the  Current  of  commerce. 
•  •  •  »  • 

4.  RevLse  paragraph  la)  of  §  1207.514 
to  read  as  follows : 

§  1207.514      Refunds. 


(a^  Application  form.  A  producer  shall 
obtain  a  refund  form  from  tlie  Board 
by  written  request  which  shall  bear  the 

producer's  signature.  For  partnerships, 

corporations,  associations,  or  other  busi- 
ness entities,  a  partner  or  an  officer  of 
the  entity  must  sign  the  request  and 
indicate  his  title. 

*  •  •  •  * 

Dated:   September  16,  1977. 

Charles  R.  Brader, 
Deputy     Director,     Fruit     and 
Vegetable   Division.   Agricul- 
tural Marketing  Service. 

[PR  Doc.77-274«7  Filed  9-20-77:8:45  am] 
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SECURITIES  AND  EXCHANGE 
/  COMMISSION 

[17  CFR  Parts  231,  271] 

(Release  Nos.:  33  5864.  10-0931.  File  No. 
87-7161 

REEXAMINATION  OF  THE  STATEMENT  OF 
POLICY  RELATING  TO  THE  SALES  LIT- 
ERATURE OF  INVESTMENT  COMPANIES 

Inquiry 

AGENCY:  Securities  and  Exchange 
Commisij'.on. 

ACTION:  Request  for  written  state- 
ments. 

SUMMA^RY:  The  rommission  has  an- 
nounced that  the  Division  of  Investment 
Management  will  begin  a  re-rxamina- 
tion  of  the  Commission's  Statement  of 
Policy  relating  to  investment  company 
sales  literature  with  a  view  toward  mak- 
ing it  more  workable  and  effective.  Inter- 
ested members  of  tlie  public  are  invited 
to  submit  written  statemenLs  making 
comments  or  suggestions  concerning  this 
proposed  «;tady. 

DATES:  Written  statements  should  be 
received  on  or  before  December  15,  1977. 

ADDRESSES:  All  comunications  should 
be  submitted  in  triplicate  to  George  A. 
Fitzsimmons,  Secretary,  Securities  and 
Exchange  Commission,  500  North  Capi- 
tol Street  NW.,  Washington.  D.C.  20549. 
Such  communications  should  refer  to 
File  No.  S7-716  and  will  be  available  for 
public  inspection  at  the  Commission's 
Public  Reference  Room.  1100  L  Street 
NW.,  Washington,  DC. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 
Anthony  A.  Vertuiio,  Special  Coun.sel, 
Division  of  Iiivestmeiit  Management. 
Securities  and  Exciiange  Commi.s.sion, 
500  North  Capitol  Street  NW  ,  Wash- 
ington, DC.  ::0549  (202-755-1191.'). 

SUPPLEMENTARY  INFORMATION: 
On  August  11.  1950,  the  Commission  is- 
sued a  Statement  of  Policy  ("State- 
ment* conneniiiiR  the  content  of  in- 
vestment company  sales  hteralure.  The 
Statemtrt  was  Lssaed  so  that  "issuers. 

uncltirwrit«_rs;.      anti     dealer^i     may     xiricier— 

.<:Und  ceruin  of  the  tvTies  of  advertising 

nnS  SftJ^l  M^^ir^''''''9  whigii  the  commis- 
sion, considers  may  be  violative  of  tne 
st-autory  st.<indard.'=."  The  Statement 
was  extensively  revised  in   1957    !  22  PR 

8977,  Nov.  8.  19571  but  since  that  time 

there    have    only   been    limited    additions 

and  revisions.  Because  of  the  time  that 
has  pas-sed  .^ince  the  Commission  has 
considered  the  Statement  in  its  entirety 
and  because  during  that  time  tlie  statu- 
tory Standards  and  interpretations  of 
these  standards  have  changed,  the  Com- 
mission believes  the  Statement  should 
be  reexamined  and  re-evaluated  with  a 
view  toward  making  it  a  more  workable 
and  effective  document  in  light  of  cur- 
rent conditions  and  practices.  The  Com- 
mission has  assigned  this  task  to  its 
Division  of  Investment  Management. 

Comment  is  invited  on  each  provision 
of  the  Statement  In  light  of  current 
statutory  standards.  Commission  objec- 


tives and  economic  conditions.  Written 
suggestions  for  additional  provisions  also 
will  be  considered. 

In  addition  to  considering  the  specifics 
of  the  Statement,  the  Staff  of  the  Divi- 
sion will  consider  whetlier  the  Statement 
has  been  an  effective  means  of  deterring 
the  abuses  which  the  Commission  in- 
tended to  avoid  and  whether  it  serves  a 
useful  purpose  for  investment  compa- 
nies and  investors.  In  this  regard.  Com- 
mission rulemaking  as  an  alternative  to 
the  Statement  will  be  considered.  Com- 
ment is  t.hus  Invited  not  only  on  the  pro- 
visions of  the  Statement,  but  also  on  the 
need  for  such  a  Statement  and  or  rules. 

Before  the  Study  is  complete,  the  Staff 
may  recommend  adoption  of  Umitcd  re- 
vLsions  of  the  Statement  In  certain  spe- 
cific are.is  as  to  which  extensive  public 
comment  has  previously  been  received. 
In  additon,  there  may  arise  compelling 
reasons  for  earlier  amendment  of  spe- 
cific provisions.  For  instar.ce,  the  Com- 
mission may  find  a  particular  practice  so 
potentially  misleading  that  it  would 
want  to  cxpre.ss  its  disapproval  without 
delay. 

Comments  should  be  submitted  by  De- 
cember 15.  1977.  ThLs  lengthy  comment 
period  should  pro\ade  ample  opportunity 
for  full  and  detailed  comment  and 
should  obviate  the  need  for  txteiisions  of 
time  to  comrucnt. 

By  the  Commission. 

George  A.  Fitzsimmons. 

Secretary. 
September  14.  1977. 

|FB  Doc  77-27481  F  led  9-20-77:8  45  am) 

DEPARTMFNT  OF 

TRANSPORTATION 

Federal  Highway  Administration 

[23  CFR  Chapter  I] 

[FKWA  Docket  No.  76-21:  Notice  3) 

REVIEW  OF   REGULATIONS   AND 
DIRECTIVES 

Extension  of  Comment  Penod 

AGENCY:  Federal  Highway  Administra- 
tion, DOT. 
fion-  E>OX 
tion.  DOT. 
ACTION:  E.vtension  of  comment  period. 

summary;  Tills  nonce  tmmi  inc  pc« 

riod  for  comments  on  tht  notice,  pub- 
lished August  18,  1977  (4'J  FR  41651) ,  re- 
questing  views   by   September   20    on    a 

study  report  on  rcgrulations  and  directive 

requirements   and    the   improvement   ol 

Federal-aid  highway  program  delivery 
procedures.  Views  were  requested  before 
the  Admin ijtrator  acts  on  the  study 
recommendations.  The  comment  period 
Is  extended  because  of  requests  by  inter- 
ested parties  for  additional  time  to  ana- 
lyze the  jturty. 

DATE:  Comments  will  be  received  until 

October  7.  1977. 

ADDRESS:  FHWA  Docket  No.  76-21, 
Notice  3,  Room  4230.  Federal  Highway 
Administration,  U.S.  Department  of 
Transportation,  400  Seventh  Street.  SW., 
Washington,  D.C.  20590. 


I 


FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dennis  Judyckl.  Office  of  the  Federal 
Highway  Administrator  (203-426- 
0*4b) .  Federal  Highway  Admlnistra- 
'  tl6n;  or  Hugh  T.  OReUly.  Office  of  the 
Chief  Courisel  <  202-426 -0761 1 .  Federal 
Highway  Administration.  Office  hours 
are  from  7:45  am.  to  4  15  p.m,:e.t.. 
Motiday  through  Friday.  \ 

Dated:  September  16,  1977. 

Karl  S.  Bowers. 
Deputy   Federal   Highu-ay    Ad- 
ministrator. Federal  Highway 
Administration. 

(PR  Doc.77-274a2  rUed  »-20-r7;8:45  am) 

ENVIRONMENTAL   PROTECTION 
AGENCY 

[  40  CFR  Part  5f  ] 

AIR   QUALITY   MONITORING  AND 
REPORTiNG   OF   DATA 

Intent  to  Propose  Rulemaking 

"AGENCY:      Environmental     Protection 
Agency  <EPA>. 

ACTION:  -Notice  of  intent  to  propose 
ruleniaking. 

SUMMARY.  The  purpose  of  this  notice 
is  to  inform  the  public  that  the  Environ- 
mental Protection  Agency  intends  to  re- 
vise the  40  CFR  Part  51  requirements 
for  monitoring  ambient  air  quality  and 
for  Feportirig  of  ambient  air  quahty  and 
source  emissions  data.  These  revisions 
will  result  in  a  more  efBcient  use  of  am- 
bient monitoring  resources,  more  flexi- 
bility in  meeting  the  monitoring  needs 
of  StatA\s.  and  higher  quality  data.  The 
changes  are  needed  because  there  may 
be,  in  some  cases,  more  stations  being 
reported  to  the  national  data  bank  than 
are  necessary:  existing  regulations  do 
not  allow  flexibiluy  for  short-term  spe- 
cial pu.-pose  studies:  the  quantity  of  data 
prevents  its  timely  submittal  and  in- 
corporation into  The  national  data  bank; 
and  a  number  of  factors  related  to  In- 
stnunent  siting,  quality  assurance,  sam- 

mmiiciit  3ims:  iauiux  o»  a;a;icc<'  staa 
have  resulted  in  C?.la  of  luiknown  quali- 

t-v-a-i^d  coiri.pa.j-ability . 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Stanley  F.  Sleva.  Monitoring  and  Data 

Analysis  Division.  MD  l4.  Office  of  Air 
Quality  Planning  and  Standards,  En- 
vironmental Protection  Agency.  Re- 
.search  Triangle  Park.  N.C.  27711  (919- 

541-5447). 

SUPPLEMENTARY  INFORMATION:  In 
order  to  eliminate  the  existing  problems 
with  tlie  current  monitoring  networks, 
the  Agency  Intends  to  revise  the  reg:u- 
latyaiis  specifying  numbers  of  stations, 
revise  the  air  qiuility  and  emissions  re- 
portiixg  requirements,  require  a  minimum 
quality  assurance  program,  and  develop 
guidelines  for  monitoring  network  design 
and  probe  siting.  The  40  CFR  Part  51 
regulation    revisions    being    considered 
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would  require  stations  to  be  located  and 
the  probes  to  be  sited  according  to  the 
guideline  criteria.  The  revLsions  being 
considered  are  recommended  by  the 
Agency's  Standing  Air  Monitoring  Work 
Group  (SAMWAG>  which  consist  of 
representatives  from  Uie  Agency  head- 
quarters and  Regional  OfQces  as  well  as 
State  and  local  agency  personnel.  Ex- 
tensive meetings  and  workshops  have 
been  held  In  the  process  of  arriving  at 
the>e  recommendations 

The  re-rommendations  of  SAMWO  nre 
contained  In  a  strategy  document,  "Air 
Monitoring  Strategy  for  SUte  Imple- 
mentation Plans."  which  has  been  ap- 
proved by  the  Administrator  and  is  be- 
ing distributed  to  State  and  local  air 
pollution  control  agencies.  The  Regional 
Offices  of  thi<:  Agency  have  supplied  their 
respecti%-e  States  with  guidance  concern- 
ing modifying  air  quality  surveillance 
networks  to  conform  to  the  strategy  doc- 
ument. Efforts  are  now  underway  at  t.he 
Sute  level  toward  developing  plans  to 
implement  the^e  SA^rWG  recommenda- 
tions. The  regulatory  revisions  and 
guidelines  to  be  prepared  by  this  Agency 
will  reflect  the  SAM^VG  recommenda- 
tions and  Regional  Office  guidance. 

Ambient  air  monitoring  in  supiwrt  of » 
State  Implementation  Plans  under  the 
recommended  system  would  be  achieved 
tiu-Qugh  three  categories  of  monitor- 
ing stations:  Stat*  and  local  Air  Moni- 
toring Statibns  (SLAMS).  National  Mr 
Quality  Trend  Stations  (NAQTS>,  and 
Special  Purpose  Monitoring  (SPM).  The 
SLAMS  would  form  a  network  of  fixed 
stations  designed  to  meet  the  fixed  sta- 
tion monitoring  objectives  of  the  States 
and  Retional  Offices.  The  number  and 
location  of  these  SLAMS  would  be  a  sub- 
ject of  negotiation  between  EPA  Re- 
gional Offices  and  the  State  and  or  local 
air  pollution  control  agencies  and, would 
be  subject  to  the  approval  of  the  Re- 
gional Administrator.  Certain  Select  sta- 
tions In  the  SLAMS  network  would  be 
designated  NAQTS.  These  NAQTS  would 
be. those  stations  necessary  for  national 
assessment  of  trends  and  progress  in 
achie\ing  Natonali  Ambient  Air  Quality 
Standards.  This  Agency's  headquarters 
oIBce  would  have  input  into  the  loca- 
tions of  these  NAQTS  to  assure  that  na- 
tional irfonitoring  needs  are  adequately 
coverejT  The  SPM  stations  would  be  for 
State  and  local  agency  use  in  carrying 
out  special  studies  for  tinspecified  peri- 
ods of  time. 

Air  quality  data  from  the  NAQTS 
would  be  required  to  be  reported  to  the 
Agency's  national  data  bank.  The  Re- 
gional Administrator  may  also  require 
the  s'lbmlttal  of  all  or  a  portion  of  the 
SLAMS  data  as  he  deems  necessary  for 
Regional  Office  requirements.  The  fre- 
quency of  SLAMS  data  submi.=:sions 
their  format  and  storage  location  would 
be  subject  to  the  approval  of  the  Re- 
gional Administrator.  However,  as  a  min- 
imum fequirement.  SLAMS  data  must  be 
submitted  In  summary  lorm,  on  an  an- 
nual basis  to  the  national  data  bank.  The 
objective  of  this  concept  is  to  reduce  the 
number  of   reporting  stations  to  only 
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what  Ls  necessary  for  data  anaysis, 
streamline  the  data  bank,  increase  the 
quality  of  data  being  submitted,  and  re- 
duce the  time  lag  between  data  gather- 
ing and  data  submittal. 

SLAMS  sites  would  provide  data  of  a 
fixed  station  nature  adequate  to  meet 
State,  local,  or  Regional  Office  needs. 
SPM  stations  would  provide  additional 
information  of  a  non-fixed  station  na- 
ture. This  SPM  data  would  not  be  re- 
ported to  the  national  data  bank  but 
must  be  made  available  by  the  Stal€  or 
local  agency  upon  request  by  EPA.  These 
SPM  stations  would  provide  monitoring 
flexibility  not  presently  available  in  ex- 
isting monitoring  networks. 

Use  of  tlie  guidehnes  for  network  de- 
sign and  monitor  probe  siting  would  as- 
sure accurate  and  comparable  data  from 
fixed  station  monitors.  In  addition  to  the 
air  quality  dat;i  reported  from  NAQTS, 
additional  information  concerning -con- 
ditions at  or  near  the  stations  would  also 
be  needed  to  enable  proper  analysis  of 
the  data  and  assure  conformance  with 
the  guidelines. 

Only  one  major  revision  is  being  con- 
sidered for  source  emissions  reporting. 
This  would  Involve  annual  reporting  of 
emLssions  from  sources  with  actual 
emissions  of  100  tons  per  year  or  greater 
instead  of  semiannual  reportmg.  Also,  if 
emissions  did  not  change,  the  State 
would  need  to  update  the  year  of  record 
of  the  data  already  on  file  at  the  na- 
tional data  bank. 

The  purpose  of  these  revisions  w'ould 
be  to  provide  more  flexibility,  a  higher 
quality  and  comparability  of  data,  and 
more  timely  data  reporting. 

Dated:  September  14.  1977. 

Douglas  M.  Costle, 
Administrator. 

|FR  Doc  77-27322  Piled  9-20-77:8:45  am] 


[40CFRPart51] 

(FRL  789-2] 

OHIO 

Approval  and  Promulgation  of 
Implementation  Plans 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  Proposed  rule. 

SUMMARY:  This  is  a  proposed  revision 
to  the  Ohio  State  Implementation  Plan 
(SIP  I  for  the  Columbus  and  Southern 
Ohio  Electric  Company  CCSOE)  submit- 
ted by  Governor  James  A.  Rhodes  pursu- 
ant to  Section  110  of  the  Clean  Air  Act. 
This  action  would  exempt  Units  3  and  4 
(Boiler  Nos.  7  and  8  >  at  the  Picway  Gen- 
erating Station  from  Ohio  SIP  regula- 
tioas  AP-3-07  i  visible  emissions)  and 
AP-3-11  1  emission  of  particulate  matter 
from  fuel  burning  equipment)  due  to  the 
size*,  use  and  scheduled  retirement  of 
these  boilers  by  October  1.  1980.  Any 
approval  of  this  proposed  revision  would 
be  conditioned  upon  the  non-simultane- 
ous operation  of  Units  3  and  4  (Boiler 
Nos.  7  and  8).  This  notice  requests  and 
encourages  public  comment. 


DATE:  Public  comments  received  on  or 
before  October  21.  1977  will  be  consid- 
ered. 

ADDRESS:  Comments  to:  Regional  Ad- 
ministrator. Attention:  Air  Programs 
Branch.  U.S.  Environmental  Protection 
Agency.  238  S.  Dearborn  Street,  Chicago, 
111.  60604. 

Copies  of  the  proposal  are  available  for 
public  inspection  during  normal  business 
hours  at  the  above  address  and  at: 
U.S.  Environmental  Protection  Agency,  Pub- 

Uc  Information  Reference  Unit,  Room  2922. 

401  M  Street  SW.,  Washington,  DC.  50460 
Ohio  Environmental  Protection  Apency,  361 

Eaust  Broad  Street,  Columbus,  Ohio  43216 

FOR  FURTHER  INFORMATION,  CON- 
TA-CT: 

Patricia  Springer.  Air  Programs 
Branch,  Environmental  Protection 
Agencv,  Region  V,  230  S  Dearborn 
Street.  Chicago,  Illinois  60604;  (312) 
353-2205. 

SUPPLEMENTAJiY  INFORMATION : 
On  October  1771975.  the  Gov>s;^ior  of  the 
State  of  Ohio  submitted  to  the^~Regional 
Administrator,  Region  V,  a  Consent  and 
Abatement  Order  for  CSOE  as  a  pro- 
posed revision  to  the  SIP.  Tliis  Order 
established  compliance  .schedules  for  the 
installation  of  control  equipment  at  Pic- 
way Generating  Station,  Boiler  No.  9; 
Conesville  Generating  Station,  Boiler 
Nos.  1,  2.  3  and  4:  and  Poston  Generating 
Station.  Boiler  Nos.  1,  2,  3  and  4.  No  con- 
trol strategy  was  required  for  Picway 
Generating  Station,  Units  3  and  4  (Boiler 
Nos.  7  and  8)  provided  that  "use  of  both 
boilers  is  discontinued  as  soon  as  possible 
consistent  with  load  demand,  but  no  later 
than  October  1,  1980." 

Tills  submission  also  affects  Ohio  SIP 
regulations  AP-3-04  (compliance  date 
for  particulate  matter)  and  AP-7  (con- 
trol of  nitrogen  oxides) . 

On  September  23,  1976,  the  Regional 
Administrator  approved  a  revision  to  the 
Ohio  SIP  which,  in  part,  extended  the 
final  attainment  date  for  primary  and 
secondary  National  Ambient  Air  Quality 
Standards  (NAAQS)  for  suspended  par- 
ticulate matter  to  April  15.  1977  (41  FR 
41691  > .  This  extension  negated  the  need 
for  a  revision  of  the  SIP  for  all  the  afore- 
mentioned CSOE  boilers  except  Picway 
Generating  Station.  Units  3  and  4  (Boiler 
Nos.  7  and  8>  which  are  not  affected  by 
the  particulate  matter  attainment  date 
extension  and,  therefore,  remain  a  con- 
cern in  this  submittal.  Since  the  State  of 
Ohio  has  met  NAAQS  for  nitrogen  oxides, 
no  control  strategy  is  necessary  and  the 
need  for  a  SIP  revision  with  respect  to 
nitrogen  oxides  is  not  an  issue  here. 

In  reviewing  the  proposed  SIP  revi- 
sion, it  was  determined  that  there  were 
the  following  deficiencies:  (D  The  sub- 
mittal did  not  contain  an  air  quality  dis- 
persion modeling  analysis  demonstrating 
that  the  lack  of  a  control  strategy  for 
total  suspended  particulates  at  the  Pic- 
way Generating  Station.  Units  3  and  4 
(Boiler  Nos.  7  and  8)  would  not  cause  a 
violation  of  NAAQS,  and  (2)  A  public 
hearing  had  not  been  held  in  accordance 
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with  the  requirements  set  forth  In  40 
CFR51.4. 

On  November  17,  1976,  the  Governor 
submitted  an  air  quality  dispersion  mod- 
eling analysis.  This  analysis  demonstrat- 
ed that  N.'LAQS  would  be  attained  and 
nialnl (lined,  but  only  when  Boiler  Nos.  7 
and  8  are  not  operating  simultaneously. 
CSOE  has  verbally  confirmed  that  these 
boilers  arc  never  oi>eratod  simultaneous- 
ly. Non-siniultaneous  operation  would, 
therefore,  be  a  condition  to  approval  of 
this  revision. 

A  pubhc  hearing  was  held  March  16. 
1977,  In  Columbus,  Ohio  after  notice  con- 
forming to  40  CFR  Part  51.  Requirempnt 
for  Preparation,  Adoption,  and  Sub- 
mittal of  Iniplementation  Flans,  was 
given.  A  supplement  to  the  October  17, 
1975,  proposed  SIP  revision  was  sub- 
mltte<!f  to  the  Regional  Administrator, 
Region  V.  on  June  1,  1977.  by  the  Gov- 
ernor of  Ohio.  Tins  supplemental  sub- 
mittal contained  documentation  regard- 
ing the  public  hearing. 

The  de-ision  of  the  Administrator  to 
approve  or  disapprove  the  proposed  re- 
visions to  the  SIP  will  be  based  on 
whether  or  not  they  meet  the  require- 
ments of  Clean  Air  Act  section  110(a)  (2) 
(A) -(H).  and  the  requirements  of  40 
CFR  Part  51.  Requirements  for  I»repara- 
tlon.  Adoption,  and  Submittal  of  Imple- 
mentation Plans. 

(Section  110  of  the  Clean  Air  Act  (42  U.S  C. 
1857C-6) ) 

Dated:  August  31.  1977. 

George  Alexander, 
Regional  Administrator. 

(PR  Doc.77-27494  Filed  9-20-77;8:45  am) 


[40  CFR  Part  35] 

IFRL-780-1) 

PESTICIDES   ENFORCEMENT  GRANT 
PROGRAM 

Intent  To  Develop  Regulations 

AGENCY :  Environmental  Protection 
Agency. 

ACTION:  Advance  Notice  of  Proposed 
Rulemaking. 

SUMMARY:  Section  23<a)  (1)  of  the 
Federal  Insecticide.  Fungicide  and 
Rodentlcide  Act  (FIFRA)  authorizes  the 
Administrator  to  assist  states  In  Imple- 
menting cooperative  state-Federal  en- 
forcement program.s  through  grants-in- 
aid.  The  Environmental  Protection 
Agency  is  considering  developing  regula- 
tions to  implement  a  pesticicfes  enforce- 
ment grant  program  with'  states  inter- 
ested in  entering  into  cooperative  en- 
forcement efforts  with  EPA. 

The  purpose  of  this  notice  is  to  advise 
interested  members  of  the  public,  In- 
cluding but  not  linuted  to  state  and  local 
government  agencies;  pesticide  pro- 
ducers, formulators,  distributors;  and 
consumer,  agricultural,  and  public 
interest  groups  of  the  Agency's  intent  to 
develop  pesticide  enforcement  grant  reg- 


ulations and  to  designate  the  Agency 
contact  point  for  the  anticipated  rule- 
making. 
FOR  FLTRTHER  INFORMATION  CON- 

TAcrr: 

Barbara  Paul.  Pohcy  and  Guidance 
Branch,  Pesticides  and  Toxic  Sub- 
istances  Enlorcement  Division  (EN- 
342 1,  Environmental  Protection 
Agency  401  M  Street  SW.,  Washing- 
ton DC.  20460,  202-755-0914, 

DATE:  Comments,  recommendations,  or 
suggestions  received  by  October  21,  1977. 
will  be  considered  m  the  development  of 
these  Pesticide  Enforcement  Grant 
Regulations. 

ADDRESS :  All  such  comments  should  be 
addres.sed  to: 

Mr.  Alexander  J.  Greene,  Director, 
Grants  Administration  Division  iPM- 
216)  Environmental  Protection  Agency, 
Washington,  D.C.  20460,  202-755-0850. 

Dated:  September  15,  1977. 

EtoucLAS  M  Costle. 

Adminis  rator. 

IFR  Doc.77  -27483  Filed  9-20-77,8:45  am) 


[40  CFR  Part  162,  173] 

(FRL  795-2  OPP-SOOllA] 

-      PESTICIDE  PROGRAMS 

Submission  of  Test  Data  in  Support  of  Ap- 
plication for  Registrations,  Compensa- 
tion Claim  for  Use  of  Data,  Rules  of 
Practice  for  Claims  Determinations;  Ex- 
tension of  Comment  Period 

AGENCY:  Environmental  Protection 
Agency  (EPA),  Office  of  Pesticide  Pro- 
grams. 

ACTION:  Extension  of  Comment  Pe- 
riod. 

SUMMARY:  The  time  for  filing  com- 
ments on  the  subject  proposed  rule  Is 
being  extended  because  the  amount  of 
Interest  generated. 

DATE:  Comments  must  be  received"  on 
or  before  November  21,  1977. 

ADDRESS  COMMENTS  TO:  Federal 
Register  Section.  Technical  Services  Di- 
vision ( WH-569) .  Office  of  Pesticide  Pro- 
grams, EPA,  Rm.  401,  East  Tower,  401  M 
St.  S.W.,  Washington,  D.C.  2046a. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Jesse  Mayes,  Registration  Divi- 
sion (WH-567),  Office  of  Pesticide 
Programs,  EPA  202/426-8815). 

SUPPLEMENTARY  INFORMATION: 
On  June  20,  1977  (42  FR  31285) ,  the  En- 
vironmental. Protection  Agency  pub- 
lished in  the  Federal  Register  proposed 
rules  which  described  how  applicants  for 
-registration  and  reregistration  of  a  pes- 
ticide should  submit  data  in  support  of 
the  application;  the  proposed  rule  fur- 
ther described  how  persons  may  file 
claims  for  compensation  for  use  by  other 


persons  of  their  data,  and  sought  to  es- 
tablish rules  of  practice  for  use  in  the 
claims  determination  hearings  under 
section  3(c»<l)(D)  of  the  Federal  In- 
secticide, Fungicide,  and  Rodentlcide 
Act  ( FIFRA  i .  as  amended.  The  comment 
period  closed  on  August  19,  1977. 

However,  because  of  the  mterest  gen- 
erated by  the  proposed  regulations,  the 
time  for  filing  comments  is  being  ex- 
tended. There  have  been  requests  from 
affected  parlies  in  this  regard;  there  is 
also  Congressional  action  pending  con- 
cerning this  Section  of  the  amended 
FIPHA,  which  might  necessitate  changes 
in  the  regulations.  Therefore,  it  has  been 
determined  that  it  is  the  l)est  interest  of 
the  public  to  extend  the  comment  period. 
Commens  may  be  submitted  to  the  Fed- 
eral Register  Section  at  the  address  pub- 
lished in  the  previous  notice;  all  written 
comments  filed  pursuant  to  this  pro- 
posed rule  wiU  be  available  for  public 
ifispcction  at  the  office  of  the  Federal 
Register  Section  on  normal  work  days 
from  8:30  a.m.  to  4:00  p.m. 

Dated:  September  15. 1977. 

Edwin  L.  Johnson, 
Acting  Special  Assistant  to 
the  Administrator. 

|FR  Doc.77-27413  Filed  9-20-77:8  45  am] 


[40  CFR  Part  180] 

(FRL  795-4;   PP  5E1587 'P571 

TOLERANCES    AND    EXEMPTIONS    FROM 
TOLERANCES    FOR    PESTICIDE    CHEM 
ICALS  IN  OR  ON   RAW  AGRICULTURAL 
COMMODITIES 

Proposed  Exemption  From  the  Require- 
ment of  a  Tolerance  for  tbe  Pesticide 
Chemical  Cross-Linked  Polyurea-Type 
Encapsulating  Polymer 

AGENCY:  Office  of  Pesticide  Programs. 
Environmental  Protection  Agency 
(EPA>. 

ACTION :  Proposed  Rule. 

SUMMARY:  This  notice  proposes  that  a 
cross-linked  polyureau-type  polymer 
used  as  an  encapsulating  material  for 
pesticide  formulations  be  exempted  from 
the  requirement  of  a  tolerance.  The  pro- 
posal was  submitted  by  Stauffer  Chemi- 
cal Co.  This  amendment  will  provide  for 
enhanced  pesticidal  activity. 

DATE:  Comments  must  be  received  on 
or  before  October  21. 1977. 

ADDRESS  COMMENTS  TO:  Federal 
Register  Section,  Technical  Service  Di- 
vision <  WH-569  >,  Office  of  Pesticide 
Programs.  EPA.  Rm.  401,  East  Tower, 
401  M  Street  SW.,  Washington  D.C. 
20460. 

FOR  FUTITHER  INFORMATION  CON- 
TACT: 

Mr.  Robert  Taylor,  Product  Manager 
(PM)  25,  Registration  Division 
(WH-567).  Office  of  Pesticide  Pro- 
grams, EPA,  202-426-2632. 
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SUPPLEMENTARY  INFORMATION: 
Stauffpr  Chemical  Co..  1200  S.  47th 
Street.  Richmond,  CaUf.  94804.  has  sub- 
mitted a  resticide  petition  (PP  5E1587t 
to  the  EPA  This  petition  requests  that 
the  Administrator  propase -that  40  CFR 
180  b? amended  bv  the  establishment  of 
an  exemption  from  the  requirement  of 
a  tolerance  for  residues  of  the  crass- 
Imked  polvuren-tvpe  polymer  when 
used  a.s  an  inert  eticapsulatinp  material 
for  pesticide  formulations  applied  prior 
to  planilnR  The  inert  will  constitute  no 
more  than  lOr  bv  wcirrht  of  any  pesti- 
cide formulation,  and  the  registration 
of  each  new  pesticide  formulation  In- 
mrporatinp  it  must  be  supported  by  resi- 
due data  for  the  pesticide  as  well  as 
qunlitv  control  procedures  for  ensuring 
predicrable  relef».«e  characteristics  of  the 
pesticide  and  relatively  uniform  toxicity 
of  various  production  lots. 

The  data  submitted  in  the  petition  and 
all  other  relevant  material  have  been 
evaluated,  and  it  is  concluded  that  the 
exemption  from  the/''fequirement  of  a 
toUrance  establish^  by  amending  40 
CFR  180  will  protect  the.  public  health. 
The  toxicological  data  on  the  inert  ma- 
terial considered  in  support  of  the  pre- 
pared exemption  from  the  requirement 
of  a  tolerance  were  an  acute  oral  lethal 
dose  LD  >  tc  ...  on  rats,  a  rabbit  skin 
irritation  study,  an  acute  dermal  LD. 
on  rabbits,  a  rabbit  eye  irritation  study, 
a  rat  acute  Inhalation  study,  and  a  skfn 
sensitization  test  on  guinea  pigs.  Based 
on  subacute  rat  and  clog- feeding  studies, 
the  no  effect  levels  were,  respectively. 
160  milligrams  <mg^  kilogram  (kgt  of 
body  weight  day  and  250  mg'kg  of  body 
weit;ht  day.  The  data  are  sufficient  to 
evaluate  hazard  from  the  proposed  use. 

There  are  no  pending  regulatory  ac- 
tions against  registration  of  the  polymer. 
Although  certain  questions  regarding  the 
use  of  encapsulated  pesticides  have  been 
referred  to  the  Science  Advisory  Board, 
the  preplant  use  of  this  material  would 
not  result  in  residues  of  the  polymer  in 
food.  The  Science  Advisory  Board  con- 
siderations are  therefore  not  germane  to 
this  proposal.  There  i:>  no  reasonable  ex- 
pectation of  residues  in  eggs,  meat,  milk, 
or  poultry,  as  delineated  in  40  CFR  180. 
6ia>(3)  or  in  crops  resulting  from  the 
preplant  use. 

It  IS  proposed,  therefore,  that  the  ex- 
emption from  the  requirement  of  a  toler- 
ance be  established  as  set  forth  below. 

Any  person  who  has  registered,  or  sub- 
mitted an  application  for  the  registration 
of  a  pesticide  under  the  Federal  Insecti- 
cide, Fungicide,  and  Rodenticide  Act 
which  contains  any  of  the  ingredients 
listed  herein  may  request  or>  or  before 
October  21,  1977,  that  this  rulemaking 
proposal  be  referred  to  an  advisory  com- 
mittee in  accordance  with  section  408(e) 
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of  the  Federal  Food,  Drug,  and  Cosmetic 
Act. 

Interested  persons  are  invited  to  sub- 
mit written  comments  on  the  proposed 
regulation.  Three  copies  of  the  comments 
should  be  submitted  to  facilitate  the  work 
of  the  Agency  and  of  others  interested  in 
inspecting  them.  Tlie  comments  must 
bear  a  notation  indicating  both  the  sub- 
ject and  the  petition  document  control 
number,  "PP3E1587  P57".  All  WTitten 
cnmments  filed  in  re? ponse  to  this  notice 
of  proposed  rulemaking  will  be  available 
for  public  inspection  in  the  office  of  the 
Federal  Register  Section  from  8:30  am. 
to  4  p  m.  Monday  tlirough  Friday. 

(Secfioii  408(e>    of  the  Federal  Pood.  Drug, 
nad  cosmetic  Act   [21  USC    346aie)l.) 

Dat«d.^  September  15.  1977. 

DoucL.\s  D.  Campt, 

Acting  Director, 
Registration  Division. 

It  IS  proposed  that  Part  180.  Subpart  D, 
be  amended  bv  adding  the  new  §  180.1039 
to  read  as  follows : 

!)  180. 10,'i')  r.r.)>,-linki-d  im>!>  Un-;i-tvpp 
(-ii<-i<ps(ilulitip  |iol>nior:  rxcniplion 
frt»m  the  reqiiircinpnl  «»f  a  lolrranrr. 

The  cross -linked  polyurea-type  poly- 
mer foiTned  by  the  reaction  of  a  mixture 
of  toluene  diisocyanate  and  polymethy- 
lene  polvphenylisocvanate  is  exempted 
from  the  requirement  of  a  tolerance 
when  used  as  an  inert  encapsulating  ma- 
terial for  pesticide  formulations  applied 
pr:or  to  planting.  The  inert  will  consti- 
tute no  more  than  10 'IT  by  weight  of  any 
pesticide  formulation.  Registration  of 
each  new  pesticide  formulation  incorpo- 
rating the  encapsulating  material  must 
be  supported  by  residue  data  for  the  pes- 
ticide and  quality  control  procedures  for 
ensuring  predictable  release  character- 
istics of  the  encapsulated  pesticide  ahd 
relatively  unifoi-m  toxicity  of  various 
production  lots. 

|FR  Doc. 77-27484  Filed  9-20-77;8:45  am| 


[  40  CFR  Part  180  1 

I  FRL  793-7,  Opp-3000131 

TOLERANCES    AND    EXEMPTIONS    FROM 
TOLERANCES    FOR    PESTICIDE   CHEMI 
CALS  IN  OR  ON   RAW  AGRICULTURAL 
COMMODITIES 

Proposed  Exemptions  From  Requirement  of 
a  Tolerance  for  Certain  Inert  Ingredients 
in  Pesticide  Formulations 

AGENCY:  Office  of  Pesticide  Programs. 
Environmental  Protection  Agency 
(EPA>. 

ACTION    Proposed  rule. 

SUMMARY:  This  notice  proposes  that 
certain  additional  inert  (or  occasionally 
active*  ingredients  In  pesticide  formula- 
tions be  exempted  from  tolerance  re- 
quirements The  ingredient  requests  were 
submitted  by  various  firms.  This  amend- 
ment will  permit  the  u.se  of  additional 
inerts  in  pesticide  formulations  . 

DATE:  Comments  must  be  received  on 
or  before  October  21,  1977. 

ADDRESS  COMMENTS  TO:  Federal 
Register  Section,  Technical  Senlces  Di- 
vision tWH-569> ,  Office  of  Pesticide  Pro- 
grams. EPA,  Room  401.  East  Tower,  401 
M  St.  SW  ,  Washington.  DC.  20460 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  David  I..  RItter.  Toxicology 
Brancn,  Registration  Division  (WH- 
567) .  Office  of  Pesticide  Programs,  EPA 
( 202-426-2680 >. 

SUPPLEMENTARY  INFORMATION: 
At  the  request  of  several  interesteol  per- 
sons, the  Administrator  is  proposing  to 
amend  40  CFR  180.1001  by  exempting 
certain  additional  pesticide  chemicals 
which  are  inert  'for  occasionally  active> 
ingredients  in  pesticide  formulations 
from  tolerance  requirements. 

Tlie  Inert  (or  occasionally  active)  in- 
gredients concerned,  the  firms  request- 
ing the  exemptions,  and  the  bases  for 
their  approval  are  as  follows: 


In»rt 
innredicnt 


Finn 


Bases  for  approval 


Butane. 


Phillips  Potrolpum  Co..  Bar- 
tlesvillo,  OklB.  71004. 


Propan'' 

.   ...do 

Rlndamme 

BurrouRh,"!    Wpiloome    Co., 

B 

Rpwarrh    Triangle    Park, 

N.C.2"il9. 

Soybean  oil- 

Ilutnko   Sheffield   Chemital 

dp  rived  fat- 

Co ,  P.O    BoK  ,f.(8.  Mem- 

ty Boids 

phis,  Tenn.  38101 

No  rfa.<«)nablc  eTppctation  of  residues  in  human  food.  Cleared  under 
the  Food  and  DruR  Administration's  Oonerally  Reeoftniiod  As 
Safe  (ORAS)  list. 
No  rea-ffinable  expcotation  of  residue.s  in  human  food 
2-yr  rat  studies  (one  of  which  emphasited  rarcinoRenietty),  a  2-yr  dog- 
feeding  study,  and  an  l*-mo  mouse  skin  raneer  study 

Previously  cleared  under  sec  ISO  lOOlu)  eitherindividually  ('palmitic, 
stearic,  oleic,  linoleic,  and  Imolenic  acids)  or  under  some  other 
chemical  name,  e  (t  ,  tall  oil  fatty  acids.  The  imfredient  is  a  natural 
component  of  the  diet  of  man  and  his  domestic  animals. 


Based  on  the  above  information,  avail- 
able information  on  the  chemistry  of 
these  substances,  and  a  review  of  their 
use,  it  has  been  found  that,  when  used 
in  accordance  with  good  agricultural 
practice,  these  substg/nces  are  useful  and 
do  not  pose  a  hazard  to  the  environAient. 
It  is  concluded,  therefore,  that  the  pro- 
posed amendments  to  40  CFR  180  1001 
will  protect  the  public  health,  and  it  is 
proposed  that  the  regulation  be  estab- 
lished as  set  forth  below. 


Any  person  who  has  registered  or  sub- 
mitted an  application  for  the  registra- 
tion of  a  pesticide  under  the  Federal  In- 
secticide, Fungicide,  and  Rodenticide  Act 
which  contains  any  of  the  Ingredients 
listed  herein  may  request,  on  or  before 
October  21.  1977  that  this  proposal  be 
referred  to  an  advisory  committee  In  ac- 
cordance with  section  408(e)  of  the  Fed- 
eral Food,  Drug,  and  Cosmetic  Act. 

Interested  persons  are  invited  to  sub- 
mit written  comments  on  the  proposed 
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regulation.  Three  copies  of  the  comments 
should  be  submitted  to  facilitate  the 
work  of  the  Agency  and  of  others  inter- 
ested in  inspecting  them.  The  comments 
must  bear  a  notation  indicating  both  the 
subject  matter  and  the  OPP  document 
control  number  "OPP-300013".  All  writ- 
ten comments  filed  in  response  to  this 
notice  will  be  available  for  public  inspec- 
tion In  the  office  of  the  Federal  Register 
Section  from  8:30  a.m.  to  4  p.m.  Monday 
through  Friday. 

Dated  September  12, 1977. 

Douglas  D.  Campt, 

Director. 
Registration  Division. 

(Section  408(e)   of  tlie  Federal  Pcxxl.  Drug, 
and  Cosmetic  Act  (21  U.S  C.  34«a(e) ) .) 

It  Is  proposed  that  Part  180,  Subpart 
D,  Section  180.1001  be  amended  by  al- 
phabetically inserting  new  items  In  para- 
graphs (c)  and  (e)  as  follows: 

«  •  •  •  • 

§  180.1001      Fxrmptions     from     the     re- 
quiromont  of  a  tolerance. 


(C) 


Inert  ingredioiils 


Limits 


Butane Propellant. 

.  •  •  • 

Propane Do. 

•  «  •  • 

Soybean  oil-derived  fatty Solvent, 

acids.  cosolvcnt. 

«  •  •  • 

(e)  •  •  ♦. 


Inert  ingredjents 


Limits 


Use,s 


Butane Propellant. 

•                  •                  •  • 

Propane... - L)"- 

.                 •                 •  • 

KhodamineB Dye. 


IFRDoc  r7-27220  Fllod  9-20- 77 ;  8 :  45  am  ] 


COMMUNITY   SERVICES 
ADMINISTRATION 

[  45  CFR  Part  1069  ] 

GRANTEE  PERSONNEL  MANAGEMENT/ 

Restrictions  on  Charging  Out-of-State 
Travel  to  Grant  Funds  (CSA  Instruction 
6910-la) 

Correction 

In  FR  Doc  77-27028  appearing  at  page 
46559  in  the  issue  of  Friday,  September 
16,  1977.  the  headings  should  read  as  set 
forth  above. 


PROPOSED  RULES 

FEDERAL  COMMUNICATIONS 
COMMISSION 

[  47  CFR  Part  73  ] 

(Docket  No    21392;    RM-28161 

TELEVISION  BROADCAST  STATIONS  IN 
LEXINGTON,  KY.  AND  PORTSMOUTH, 
OHIO 

Proposed  Changes  in  Table  of 
^        Assignments 

AGENCY ;      Federal      Conrununlcatlons 
Commission. 

ACTION:  Notice  of  proposed  rule 
making. 

SUMMARY :  FCC  proposes  to  assign  TV 
Channel  36  to  Lexington.  Ky..  as  a  sub.'^ti- 
tute  for  Channel  62  and  thLs  requires  the 
deletion  of  unoccupied  Channel  36  from 
Portsmouth.  Ohio  The  licensee  of  Chan- 
nel 62  claims  that  such  a  switch  would 
allow  it  to  provide  more  service  and  t>et- 
ter  compete  with  other  UHF  television 
stations  in  Lexington. 
ADDRESSES:  Federal  Communications 
Commission,  Washington,  DC.  20554. 

DATES:  Comments  must  be  received  on 
or  before  October  28,  1977,  and  reply 
comments  on  or  before  November  17, 
1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Bonnie    H.    Lea,    Broadcast    Bureau, 

202-632-7792 

SUPPLEMENTARY  INFORMATION: 

In  tlie  matter  of  Amendment  of 
5  73.6061  b) ,  Table  of  Assignments,  Tele- 
vision Broadcast  Stations.  (Lexington 
Ky.,  and  Portsmouth,  Ohio.) ;  Docket  No. 
21392.  RM-2816. 

Adopted:  September  13,  1977. 

Relea.sed:  September  15,  1977. 

By  the  Chief.  Broadcast  Bureau: 
1  The  Commi.ssion  has  before  it  a  pe- 
tition for  rulemaking  filed  by  Starr 
WTVQ.  Inc.  I'Starr'i,  licensee  of  Sta- 
tion WTVQ-TV,  Channel  62,  Lexington, 
Ky.,  seeking  the  substitution  of  UHF- 
TV  Channel  36  for, Channel  62  at  Lex- 
ington 11970  pop.  174.323)  and  modifi- 
cation of  its  license.  However,  in  order  to 
make  the  substitution  it  would  be  neces- 
sary to  delete  unoccupied  and  unapplied 
for  Ciiannel  36  at  Porthmouth,  Ohio 
Starr  proposes  Channel  55  as  a  replace- 
ment for  Channel  36  at  Portsmouth, 
Ohio.'  As  a  result  of  these  changes,  Starr 
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says  that  Channel  62  could  then  be  as- 
signed to  Gla.sgow.  Ky.,  a  community  of 
11,301  persons,  as  a  first  television  as- 
signment, or  It  could  be  kept  in  reserve 
for  future  assignment 

2.  Starr  contends  that  such  a  change 
in  the  a&.^i6mmenus.  which  would  cure  re- 
ception problems  .the  station  suffers  on 
Channel  62.  that  it  is  supported  by  Rast 
Comml.sslon  television  assignment  poli- 
cies at  Lexir.ston.  and  that  it  could  pro- 
vide additional  service  through  an  as- 
signment to  Glasgow,  Ky. 

3.  Starr  sUtes  that  Its  present  tech- 
nical and  competitive  disadvantage 
springs  from  the  tuning  spread  between 
Channel  62  and  its  commercial  competi- 
tors in  I^^xington.  WLEX-TV  'Channel 
18 1  and  WKYT-TV  'Channel  27). '  Be- 
cause most  television  sets  are  equipped 
with  continuous  tuners,  Starr  alleges 
that  vievt^ars  find  it  easier  to  tune  be- 
tween Channels  18  and  27,  than  to  tune 
to  Channel  62.  Furthermore,  in  spite  of 
technical  efforts  to  expand  service,  Stan- 
states  that  studies  conducted  on  its  be- 
half Indicate  that  local  viewers  perceive 
its  signal  to  be  substantially  inferior  to 
the  signals  from  the  Channel  18  and 
Channel  27  statlor«. 

4.  Historically,  Starr  refers  to  the 
Commission's  1961  assignment  of  Chan- 
nel 40  to  Lexington  when  Channels  64 
and  70  were  alreadv  assigned  and  avail- 
able. Report  and  Order,  41  FCC  1018." 
The  decision  mentioned  a  technical  ad- 
vantage for  lower  UHF  channels  rfsult- 
Ing  from  greater  sensitivity  of  receivers 
in  the  lower  bands,  and  noted  that  incon- 
venience could  result  to  the  public  »  all 
UHF  stations  In  a  market  were  not  in 
the  same  general  position  on  the  tuning 
dial.  To  enco'orage  the  provision  of  an- 
other UHF  service  in  Lexington,  the 
Commission  said  it  would  mate  the  as- 
signment since  it  required  no  changes  in 
other  auihorizations.  No  station  ever 
came  into  operation  on  Channel  40,  how- 
ever, and  it  was  deleted  when  the  Com- 
mission ran  its  first  television  assign- 
ment computer  program  In  1965.  Fourth 
Report  and  Order.  4i  FCC  1082  '1965). 
That  proceeding  effected  nationwide  re- 
allocation and  expansion  of  UHF  chan- 
nels, but  Channel  40  was  deleted  from 
Lexington  with  specific  reference  to  the 
prior  finding  by  the  CommLssion  iji  the 
1961  assignment.  Starr  argues  that  the 
same  findings  should  apply  to  its  propo- 
sal for  Channel  36  at  Lexington. 


'  Although  a  Channel  55  assignment  at 
Portsmouth.  If  adopted,  would  necessitate 
off -set  changes  for  Channel  65  assignments 
at  Akron,  Ohio,  and  State  College,  Pa  ,  this 
does  not  appear  to  warrant  consideration  aa 
we  do  not  now  propose  such  a  substitution 


'Lexington  li>  an  all  UHF-TV  market. 

s  The  Commisalon  also  assigned  Channel 
46  to  Lexington  as  a  noncommercial  educa- 
tional assignment  by  Report  and  Order,  41 
FCC  102y  1 1961 )  The  Commission  not«d  that 
the  petitioner  preferred  a  lower  CHF-TV 
channel  for  greater  coverage,  rather  than 
64  or  70 
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5.  Finally.  Starr  cites  the  rapidly  in- 
creasing population  of  Lexington  in 
support  of  Its  claim  of  need  for  increased 
coverage  which  it  claims  would  result 
from  the  channel  switch.  It  requests  an 
Order  to  Show  Cause  to  modify  Its  li- 
cense from  Channel  62  to  36,  upon  as- 
signment. Starr  states  that  it  Intends  to 
promptly  operate  on  the  new  frequency 
if  so  authorized. 

6.  It  IS  true  that  a  Show  Cause  Order 
is  not  required  because  Starr  has  re- 
quested modifl ration  and  thereby  is 
deemed  to  liave  waived  ita  rights  to  a 
hearing  under  section  316  of  the  Com- 
munications Act.  The  Commission  may 
modify  the  license  directly  by  Order.  The 
Commission  has  recognized  the  possibil- 
ity of  increased  service  iitilizlng  low  band 
UHP-TV  channels,  and  made  such  as- 
signments when  it  appeared  that  a  pub- 
lic benefit  would  result.  It  does  not  nec- 
essarily follow  that  the  same  view  re- 
garding lower  UHF  channels  should  be 
expressed  now  as  it  was  then,  as  various 
events  have  Intervened.  Even  so  It  does 
appear  preferable  to  coiasider  a  pattern 
of  assignments  which  does  not  have  the 
channels  as  widely  di^persed.  In  view  of 
the  foregoing,  we  are  willing  to  explore 
in  rulemakmg  the  benefits  that  might 
arise  from  reassigning  unoccupied  Chan- 
nel 38  from  Portsmouth  to  Lexington  as 
a  substitute  for  Channel  62  there. 

7.  We  shall  not  propose  the  substitu- 
tion of  Channel  55  at  Portsmouth  cr  re- 
assignment of  Channel  62  to  Glasgow, 
Ky..  as  no  party  has  come  forward  to  seelc 
either  channel.  The  channels  can  remain 
available  for  assignment  in  the  future, 
and  the  Commission  will  have  some  flex- 
ibility in  their  use.  Port.'^mouth  would 
still  have  Channel  30,  which  is  presently 
unoccupied,  and  for  which  there  Is  no 
application  tendered. 

8.  Accordingly,  it  is  proposed  that  the 
Television  Table  of  Assignments,  5  73.- 
606  (b>  of  the  Commission's  rules  and 
regulations,  be  amended  with  respect  to 
the  cities  below  to  read  £is  follows: 


City 


Channel  No. 


Present 


{"roiKMied 


Lexington.  Ky 18+,  27-. 'W.  82  18+,  27-,  36-,  •« 

Port.->tQOUth.  Ohio..  3(l.38,*42-  30, '42- 


9.  The  Commission's  authority  to  In- 
stitute rulemaking  proceedings  showings 
required,  cut-off  procedures,  and  filing 
requirements  are  contained  below  and 
are  incorporated  by  reference  herein. 

10.  Interested  parties  may  file  com- 
ments on  or  before  October  28.  1977,  and 
reply  comments  on  or  Ijefore  November 
17.  1977. 

Federal  CoMMtTNicAxioNS 

Commission, 
Wallace  E.  Johnson, 
Chief.  Broadcast  Bureau. 

1.  Pursuant  to  authority  found  in  sec- 
tions 4(1),  5fd)(l).  303  (g)  and  (r).  and 
307(b)  of  the  Communications  Act  of 
1934.  as  amended,  and  §  0.281(b)  <6)  of 
the  Commission's  rules,  it  is  proposed  to 


amend  the  TV  Table  of  Assignment*, 
J  73  606' b>  of  the  Commission's  rules 
and  regulations,  as  .<;et  forth  in  the  Notice 
of  Proposed  Rule  Making  to  which  this 
Js  attach-xl. 

2.  Showing  required.  Comments  are  In- 
vited on  the  proposal  is)  discussed  in  the 
Notice  of  Proposed  Rule  Making  to  which 
this  is  attached.  I»roponent<s)  will  be 
expected  to  answer  whatever  questions 
are  presented  in  initial  comments.  The 
proponent  of  a  proposed  assignment  is 
also  expected  to  file  comments  even  if  It 
only  resubmits  or  Incorporates  by  refer- 
ence its  former  pleadings.  It  should  also 
restate  its  present  intention  to  apply  for 
the  channel  if  it  is  assigned,  and.  If  au- 
thorized, to  build  the  station  promptly. 
Failure  to  flie  may  lead  to  denial  of  the 
reque^. 

3.  Cut-off  procedures.  The  following 
procedures  will  goveni  the  consideration 
of  fllmes  In  thLs  proceeding. 

<a»  Counterproposals  advanced  In  this 
proceeding  itself  will  be  considered,  if 
advanced  in  initial  comments,  so  that 
parties  may  comment  on  them  in  reply 
comment"'.  Thev  will  not  be  considered  if 
advanced  in  reply  comments.  (See  i  1.420 
(di  of  Commission  Rules. "I 

(b>  With  respect  fo  petitions  for  rule 
making  which  conflict  with  the  pro- 
posal* si  In  this  Notice,  thev  will  be  con- 
sidered as  comments  In  the  proceeding, 
and  Public  Notice  to  this  effect  will  be 
given  as  long  as  thev  are  tiled  before  the 
date  for  filing  Initial  comments  herein. 
If  filed  later  than  that,  thev  will  not  be 
considered  In  connection  with  the  deci- 
sion in  this  docket. 

4.  Comments  and  reply  comments: 
service.  Pursuant  to  applicable  proce- 
dures set  out  in  55  1.415  and  1.420  of  the 
Commission's  Rules  and  Regulations,  in- 
terested parties  may  file  comments  and 
reply  comments  on  or  before  the  dates 
set  forth  ^  the  Notice  of  Proposed  Rule 
Making  to  which  this  Appendix  is  at- 
tached. All  submissions  by  parties  to  this 
proceeding  or  persons  acting  on  behalf 
of  such  parties  must  be  made  In  u-rltten 
comments,  reply  comments,  or  other  ap- 
propriate pleadings.  Comments  shall  be 
served  on  the  petitioner  by  the  person 
filing  the  comments.  Reply  comments 
shall  be  served  on  the  person (s)  who 
filed  comments  to  which  the  reply  is  di- 
rected. Such  comment*  and  reply  com- 
ments shall  be  accompanied  by  a  certifi- 
cate of  service.  'See  {  1.420  (a),  (b)  and 
<c)  of  the  Commission  rules.)   j 

5.  Nuvxber  of  copies.  In  accordance 
with  the  provisions  of  Section  1.420  of 
the  Commission's  Rules  and  Regulations, 
an  original  and  four  copies  of  all  com- 
ments, reply  comments,  pleadings,  briefs, 
or  other  documents  shall  be  furnished 
the  Commission. 

6.  Public  inspection  of  filings.  All  fil- 
ings made  in  this  proceeding  will  be 
available  for  examination  by  interested 
parties  during  regular  business  hours  in 
the  Commission's  Public  Reference 
Room  at  its  headquarters,  1919  M  Street 
NW.,  Washington,  DC. 

(FR  Doc.77-27399  Plied  9-20-77;8:45aml 


[  47  CFR  Part  73  ] 

(Docket  No.  20337;  RM-2290] 

FM    BROADCAST  STATIONS    IN    BAXLEY, 
SANDERSVILLE  &  SPARTA.  GEORGIA 

Order  to  Show  Cause 

AGENCY:  Federal  Communications 
Commission. 

ACTION:  MemcH-andum  Opinion  and 
Order  and  Order  to  Show  Cause. 

SUMMARY:  Show  Caase  Order  is  Ls.sued 
to  Station  WSNT-FM.  Sandersville, 
Georgia,  which,  would  require  a  change 
In  iLs  channel  assignment.  The  change  in 
this  channel  and  tlie  vacant  channel  as- 
signment at  Sparta,  Georpla,  would  per- 
mit assignment  of  a  Class  C  FM  channel 
to  Baxley,  Georgia. 

DATES:  Non- Applicable. 

ADDRESSES:    FCC,    Washington,    D.C.  . 
20554. 

FOR  FURTHER  INFORMATION^CON- 
TACTT: 

Boimle  H.  Lea,  Broadcast  Bureau,  202- 
632-7792. 

SUPPLEMENTARY       INFORMATION: 

In  the  matter  of  Amendment  of  S  73.- 
202  (b> ,  Table  of  Assignments.  FM  Broad- 
cast Stations.  (Baxley,  Sandersville.  and 
Sparta.  Georgia  ^  Docket  No.  20337.  RH- 
2296:  Memorandum  Opinion  and  Order 
and  Order  to  Show  Cause;  (42  FR  33045. 
June  29,  1977). 

Adopted:  September  7,  1977. 

Released:  September  14,  1977. 

1.  The  Commission  has  before  It  the 
Memorandum  Opinion  and  Order  and 
Further  Notice  of  Proixified  Rule  Mak- 
ing '  and  a  response  from  petitioner 
WHAB  Radio.  Inc.  ("WHAB"),  licensee 
of  AM  Station  WUFE.  Baxley,  seeking 
reinstatement  of  a  proposal  to  assign 
Class  C  Channel  233  to  Baxley.  This  was 
WftAB's  original  proposal.  As  discussed 
in  paragraph  2,  the  Commission  decided 
not  to  proceed  with  this  approach  but  to 
consider  a  Class  A  assignment  instead. 
Assigning  Channel  233  to  Baxley  would 
also  require  the  substitution  of  Channel 
244A  for  unoccupied  Channel  228A  at 
Sparta,  Georgia,  and  the  modlflcAtion  of 
the  license  of  Sandersville,  Georgia,  Sta- 
tion WSNT-FM  from  Channel  23  2 A  to 
Channel  228A. 

2.  Although  the  Commission  had 
agreed  to  explore  the  possibility  of  a 
Class  C  assignment,  as  had  been  re-  ^ 
quested  by  WHAB,  such  a  proposal  was 
contrary  to  the  Commission's  usual  pol- 
icy to  assign  a  Class  A  rather  than  a 
Class  C  channel  to  a  small  community 
like  Baxley.  Consequently,  the  first  No- 
tice of  Proposed  Rule  Making '  requested 
additional  Information  from  WHAB  to 
support  a  Class  C  assignment.  WHAB 


'  42  PR  25342;  tidopted  May  10.  1972;  re- 
leased May  17,  1977! 

•40  PR  4939;  adopted  January  21,  1975;  re- 
leased January  29,  1976. 
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answered  that  no  Class  A  channels  were 
available  to  assign  to  Baxley.  so  it  could 
only  be  through  use  of  a  Class  C  channel 
that  a  first  local  radio  service  could  be 
provided.  Subsequently,  however,  a  Class 
A  channel  (240 A)  did  become  available, 
and  the  Commission  decided  that  chan- 
nel would  be  the  preferable  assignment 
since  it  could  provide  Baxley  with  local 
service  and  would  require  no  other  as- 
signment changes.  Also,  at  that  point, 
WHAB  had  submitted  no  showings  of  any 
advantage  for  a  Class  C  over  a  Class  A 
assignment.  Therefore,  the  Commission 
denied  the  Channel  233  proposal  for 
Baxley  and  proposed  by  Further  Notice 
the  assignment  of  Channel  240A. 

3.  Now  WHAB  asks  in  effect  for  rein- 
statement of  the  original  proposal.  It 
does  so  on  the  grounds  that  special  cir- 
cumstances do  exist  which  would  make 
a  Class  C  channel  at  Baxley  the  prefer- 
able assignment.  WHAB  presents  a  Ro- 
anoke Rapids  and  Anamosa  study'  in- 
dicating that  a  first  aural  service  could 
be  provided  at  night  to  2.507  more  people 
in  an  area  of  427  square  kilometers  (165 
square  miles)  and  a  second  such  service 
to  23.834  more  people  in  an  area  of  1.270 
square  kilometers  (490  square  miles), 
with  a  Class  C  station  than  with  a  Class 
A  station  jof  Baxley.*  WHAB  also  notes 
that  a  transmitter  site  for  a  Class  A 
channel  would  have  to  be  located  at  least 
eight  kilometers  (five  mlles>  southwest 
of  Baxley,  whereas  a  Class  C  Channel 
233  transmitter  site  could  be  located 
anywhere  In  a  much  wider  area  Includ- 
ing Baxlev  Itself. 

4.  We  did  not  request  these  first  serv- 
ice showings  earlier  because  the  Notice 
was  predicated  on  the  assumption  that 
the  Class  C  channel  was  the  only  one 
available  to  Baxley.  Though  such  a 
showing  might  have  been  useful.  It  wa« 
not  thought  necessary  to  require  since 
there  were  other  bases  on  which  to  at- 
tempt to  Justify  a  Class  C  channel. 
Changed  circumstances  since  that  time, 
during  which  a  Class  A  channel  also  be- 
came available,  made  it  appropriate  to 
make  a  comparison  between  the  desir- 
ability of  a  Class  A  or  Class  C  assign- 
ment. The  Commission  previously  pro- 
posed only  the  Class  A  assignment,  since 
it  was  favored  by  our  policy  and  there 
was  no  Information  before  us  to  justify 
consideration  of  an  exception  to  our 
policy  at  that  time.  We  now  find  that 
WHAB's  new  information  Indicating  sig- 
nificant first  and  second  nighttime  aural 
service  may  be  provided  by  a  Class  C 
assignment  warrants  further  Investi- 
gation. 

5.  Since  the  first  Notice  in  this  pro- 
ceeding already  proposed  the  assignment 


'  Roanoke  Rapids,  North  Carolina,  9  P.C.C. 
2d  672  (1967),  and  Anamosa,  Iowa,  46  P.C.C. 
2d  ,520  (1974). 

*  Roanoke  Rapids  utilizes  "reasonable  fa- 
cilities" criteria  for  the  coverage  of  other 
stations.  WHAB  also  states  that,  with  exist- 
ing facilities  of  other  stations,  a  Class  C 
station  could  serve  6,340  more  people  with  a 
first  nighttime  aural  service  and  25,633  with 
a  second  such  service,  than  could  a  Class  A 
station  at  Baxley. 
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of  Channel  233  to  Baxley  as  well  as  the 
substitution  of  channels  at  Sandersville 
and  Sparta,  it  is  unnecessary  to  Issue 
another  Notice  of  Proposed  Rule  Making. 
All  Interested  parties  have  had  an  op- 
portunity to  participate.  We  shall  simply 
consider  that  Notice  to  be  reinstated  as 
an  alternative  to  the  Further  Notice 
which  proposed  Channel  240A  for  Bax- 
ley. Ordinarily  in  these  circumstances 
It  might  be  po.ssible  to  proceed  directly 
to  resolve  the  issue  of  what  channel  to 
assign.  However,  we  have  not  taken  the 
step  of  is.suing  a  Show  Cause  Order  to 
Radio  Station  WSNT,  Inc.,  the  licensee 
on  Channel  232A  in  Sandersville  which 
would  have  to  change  channels  to  ac- 
commodate the  Cla,ss  C  proposal.  WHAB 
has  stated  its  willingness  to  provide  re- 
imbursement for  reasonable  expenses 
incurred  should  WSNT  be  required  to 
change  channels.  Procedurally  then,  it  Ls 
only  necessary  to  issue  this  Order  to 
Phow  Cau.se  to  WSNT  for  modification 
in  the  event  that,  after  consideration, 
the  Channel  233  alternative  is  adopted 
for  Baxley. 

6.  Accordingly,  it  is  ordered.  That  pur- 
suant to  Section  316  of  the  Communica- 
tions Ar-t  of  1934,  as  amended.  Radio  Sta- 
tion WSNT,  Inc..  licensee  of  WSNT-FM. 
Sandersville.  Geortria.  shall  .show  canse 
why  its  license  should  not  be  modified 
to  specify  operation  on  Channel  22fiA  in 
lieu  of  Channel  232 f  if  the  Commission 
in  this  proceedine  finds  it  in  the  public 
interest  to  substitute  Channel  2?8A  for 
232A  at  Sandersville  and  to  modify  the 
license  of  Station  WSNT  as  pronosed. 
Radio  Station  WSNT.  Inc..  would  be  es- 
tltled  to  reimbursement  for  this  chanee 
in  accordance  with  established  Commis- 
sion policy. 

7.  Pursuant  to  I  1.87  of  the  Commis- 
sion's Rules  and  Regulations,  the  li- 
censee of  Station  W^SNT,  Sandersville, 
Georgia,  may,  not  later  than  October  25, 
1977,  request  that  a  hearing  be  held  on 
the  proposed  modification  Pursuant  to 
§  1.87(f) ,  if  the  right  to  request  a  hearing 
is  waived,  WSNT  may.  not  later  than  Oc- 
tober 25,  1977,  file  a  written  statement 
showing  with  particularity  why  its  li- 
cense should  not  be  modified  as  proposed 
in  this  Order  to  Show  Cause.  In  this 
case,  the  Commission  may  call  on  Radio 
WSNT,  Inc.,  to  furnish  additional  infor- 
mation, designate  the  matter  for  hear- 
ing, or  issue,  without  further  proceed- 
ings, an  Order  modifying  the  license  as 
provided  in  the  Show  Cause  Order.  If  the 
right  to  request  a  hearing  is  waived  and 
no  written  statement  is  filed  by  the  date 
referred  to  above.  Radio  Station  WSNT, 
Inc.,  will  be  deemed  to  consent  to  modi- 
fication as  proposed  in  the  Order  to  Show 
Cause  and  a  final  Order  will  t>e  issued  by 
the  Commission,  if  the  channel  changes 
mentioned  above  are  found  to  be  in  the 
public  interest. 

3.  It  Is  further  ordered.  That  the 
earlier  denial  of  the  proposal  to  assign 
Class  C  Channel  233  to  Baxley,  Georgia, 
is  reversed  and  that  this  proposal  is  re- 
instated. 

"  9.  This  action  is  taken  pursuant  to  au- 
thority found  in  Sections  4(i),  5(d)(1). 
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303 (r)  and  316  of  the  Ccnnmunications 
Act  of  1934,  as  amended,  and  If  0.281 
and  1  87  of  the  Commi^lon's  Rules  and 
Regulations. 

10.  It  is  directed,  That  the  Secretary 
of  the  Commission  send  a  copy  of  this 
Order  by  certified  mail,  return  receipt 
requested,  to  Radio  Station  WSNT.  Inc., 
SandersvUle.  <3eorgia,  the  party  to  whom 
the  Order  to  Show  Cause  is  directed. 
Federal  Communications 

Commission. 
Wallace  E.  Johnson, 
Chief,  Broadcast  Bureau. 

(PR Doc.77-27397  Piled  9-30-77;8;45  am] 


[  47  CFR  Part  73  ] 

(Docket  No.  21.368;  RM-2661 1 

TELEVISION  BROADCAST  STATIONS  IN 
OGDEN.   UTAH 

Order  Extending  Time  for  Filing  Comments 
and  Reply  Comments 

AGENCY:  Federal  Communications 
Commission. 

ACTION:  Orders. 

SUMMARY:  Action  herein  extends  the 
time  for  filing  comments  and  reply  com- 
ments in  response  to  a  Notice  of  Pro- 
posed Rule  Making  which  proposes  re- 
moving the  reservation  of  television 
Channel  '9  at  Ogden.  Utah,  for  non- 
commercial educational  use  only.  Ashley 
L.  Robinson,  proponent  in  this  proceed- 
ing, requests  additional  time  so  that  he 
may  file  information  desired  by  the 
Commission  in  the  Notice. 

DATES:  Comments  must  be  received  on 
or  before  October  31,  1977.  and  reply 
comments  must  be  received  on  or  before 
November  21,  1977. 

ADDRESSES:  Federal  Communications 
Commission.  Washington.  DC.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mildred  B.  Nesterak,  Broadcast   Bu- 
reau. 202-632-7792. 

SUPPLEMENTARY  INFORMATION: 

In  the  matter  of  Amendment  of  S  73. 
6061  b) .  Table  of  Assignments.  Television 
Broadcast  Stations,  i Ogden.  Utah)  ; 
Docket  No.  21358,  RM-2661:  Order  Ex- 
tending Time  for  Filing  Comments  and 
Reply  Comments  <42  FR  41302  August 
16,  1977.) 

Adopted:  September  14,  1977. 

Released :  September  16,  1977. 

1.  On  August  10,  1977,  the  Commission 
released  a  Notice  of  Proposed  Rule  Mak- 
ing, 42  FR  41302,  in  this  p^K-eeding.  The 
Notice  proposes  removing  the  reservation 
of  television  Channel  '9  at  Ogden,  Utah, 
for  noncommercial  educational  use  only. 
The  dates  for  filing  comments  and  reply 
comments  are  September  19.  and  Octo- 
ber 11,  1977,\^-espectively. 

2.  On  Augtik  18,  1977,  KUTV,  Inc.,  li- 
censee of  a  SaJl  Lake  City  VHF  commer- 
cial television  station,  which  opposes  the 
Ogden  proposal,  sought  to  extend  these 
dates  to  November  21,  1977.  and  January 
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6,  1978.  On  September  2.  1977.  the  Com- 
mission released  an  Order '  denying 
KUTVs  request.  This  action  was  taken 
befoft  Ashley  L.  Roblson  i"Robison">. 
proponent  in  this  proceeding,  filed  a 
timelv  partial  opposition.  He  stated  that 
the  time  recjuested  by  KUTV  was  un- 
reasonable, but  he  suggested  the  dates  of 
October  31.  and  November  21.  1977.  for 
the  filing  of  comments  and  reply  com- 
ments could  be  justified 

3.  On  September  8.  1977.  Robison  filed 
a. request  for  additional  time  in  which  to 
file  conunents  and  reply  comments  to 
and  including  October  .31.  and  November 
21.  1977,  respectlvelv.  He  states  that  the 
matters  m  the  Notice,  upon  which  the 
Commission  desires  information,  will 
require  e.xtensive  and  time-consuming 
efifQrts  for  meaningful  comments.  He 
points  out  that  hanng  this  in  mind  he 
earlier  suggested  October  31  as  the  filing 
date  for  comments  and  continues  to  be- 
lieve that  such  additional  time  is  re- 
quired for  a  full  presentation  in  the  pub- 
lic Interest. 

4.  We  are  of  the  view  that  the  re- 
quested extension  of  time  is  warranted 
so  that  Rohison  may  file  any  informa- 
tion which  may  be  helpful  to  the  Com- 
mission in  resolving  the  issues  in  this 
proceedinc.  Accordingly,  it  is  ordered, 
that  the  time  for  fllmg  comments  and 
reply  comments  in  Docket  21358.  is  ex- 
tended to  and  including  October  31,  and 
November  21.  1977.  respectively. 

5.  This  action  is  taken  pursuant  to  au- 
thority found  in  Sections  4ii).  5idMi>. 
and  303' r>  of  the  Communications  Act 
of  1934.  as  amended,  and  §  0.281  of  the 
Commission's  Rules. 

Federal  Communications 
Commission. 
>  Wallace  E.   Johnson. 

^^  Chief.  Broadcast  Bureau. 

[FR  Doc  77-27398  FUed  9-30-77;8:45  am] 


[  47  CFR  Part  73  ] 

(Docket  No  21394.  RM-2820;  RM-2840: 
RM   286d; 

FM  BROADCAST  STATIONS  IN  MOULTRIE, 
CAMILLA,  CAIRO,  AND  HOMERVILLE,  GA. 

Proposed  Changes  in  Table  of 
Assignments 

AGENCY:  Federal  Communications 
Commission. 

ACTION:  Notice  of  proposed  rule 
making  and  order  to  show  cause. 

SUMMARY:  PCC  propc-^es  three  alter- 
native FM  channel  assignmentt  plans 
for  certlain  Georgia  communities.  The 
first  proposal  would  assign  first  FM 
channels  to  Cairo  and  Homerville,  Ga. 
The  second  proposal  would  assign  a  sec- 
ond F^  channel  to  Moultrie.  Ga.,  and  a 
first  FM  channel  to  Homerville,  Ga.  It 
would  also  substitute  channels  at 
Camilla.  Ga.  The  third  proposal,  like 
the  first  would  assign  a  first  FM  channel 


to  both  Cairo  a^^d  Homervil'e.  but  it 
would  do  so  by  substituting  channels  at 
Camilla.  Oa..  These  proposals  result 
from  separate  petitions  by  Radio  Station 
WMGA.  Moultrie.  Ga.,  by  James  E. 
Palen.  and  by  Jack  J.  Brinkley. 

DATES:  Comments  must  be  received  on 
or  before  October  31.  1977.  and  reply 
comments  on  or  before  November  21, 
1977. 

ADDRESSES:  Federal  Communications^ 
Commission,  Washington,  DC.  20554.  •^ 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Freda     Lippert     Thyden,     Broadcast 
Bureau,  202-632-7792. 

SUPPLEMENTARY      INFORMATION: 

In  the  matter  of  Amendment  of  i  73- 
202  lb'.  Table  of  Assignments.  FM  Broad- 
cast Stations.  (Moultrie,  Camilla,  Carlo 
and  Homerville.  Ga.)  ;  Docket  No.  21394, 
RM-2820.  RM-2840.  RM-2868. 

Adopted:  September  14. 1977. 

Released:  September  16,  1977. 

1.  The  Commission,  by  the  Chief, 
Broadcast  Bureau  has  tiefore  it  for  con- 
sideration three  petitions  which  propose 
amending  section  73  202<b)  of  the  rules, 
the  FM  Table  of  Assignments.  The  first 
petition  i RM-2820'.  filed  by  John  F. 
Pidcock  and  Roy  F.  Zess  d  b.a.  Radio 
Station  WMGA  i"WMGA").  Moultrie, 
Ga.,  proposes  the  assignment  of  a  second 
PM  channel,  288A,  to  Moultrie,  Ga.,  This 
requested  assigrmicnt  would  require  sub- 
stitution of  Channel  272A  for  the  pres- 
ently occupied  Cnannel  288A  in  Camilla, 
Ga.  The  second  petition  ( RM-2840 » .  sub- 
mitted by  James  E.  Palen  ("Palen"! , 
proposes  the  assignment  of  a  first  FM 
channel  272A,  to  Carlo,  Ga.:  and  the  last 
petition  (RM-2868*.  filed  by  Jack  J. 
Brinkley  ("Brinkley"),  requests  the  as- 
signment of  a  first  FM  channel,  288A, 
to  Homerville,  Ga.  Oppositions  Inc., 
to  the  Moultrie  proposal  have  been  sub- 
mitted by  Enterprise  Broadca^sting,  Inc., 
licensee  of  tlie  Moultrie  proposal  have 
beeri  submitted  by  Enterprise  Broadcast- 
ing Inc..  licensee  of  FM  broadcast  Sta- 
tion WEBI,  Camilla,  Ga.,  and  Jerry 
Kiefer.  engineer  for  the  Homerville  pro- 
posal. 

2.  Since  the  three  proposals  made 
herein  are,  to  some  extent,  mutually  ex- 
clusive of  one  another,  they  are  being 
considered  jointly.  The  size  and  location 
of  the  communities  with  which  we  are 
concerned  are  as  follows:  Moultrie  ipop. 
14.302),'  seat  of  Colquitt  County  (pop. 
32.200).  is  located  in  southwest  Georgia, 
288  kilometers  (180  miles)  south  of  At- 
lanta; Cairo  (pop.  8,061).  located  in 
Grady  County  (pop.  17.826).  is  48  kilo- 
meters (30  miles)  southwest  of  Moultrie; 
and  Homerville  ipop.  3.025).  the  seat  of 
Clinch  County  (pop.  6,405)  is  located  100 
kilometers  i62  miles)  east  of  Moultrie. 


'  Order  denying  extension  of  time  for  f^ng 
comment*,  and  reply  comments,  adopted  Au- 
gust 30.  1977,  Mlmeo  88567. 


'  All  population  figures  are  taken  from  the 
1970  U.S.  Census. 


3.  In  regard  to  the  Moultrie  proposal 
(Plan  rii .  petitioner  argues  that  In  spite 
of  the  cltv's  thre^  aural  services  (Class  C 
FM  Station  WMTM  (Channel  230)  and 
daytime-only  AM  Station  WMTM.  both 
licensed  to  Colquitt  Broadcasting  Co., 
and  petitioner's  full-time  AM  Station 
(WMGA),  Moultrie  warrants  an  addi- 
tional FM  assignment.  Not  only  does  the 
one  FM  station  duplicate  40  percent  of 
its  programing  from  Its  AM  counterpart, 
argues  WMGA.  but  Colquitt  County  ha« 
only  that  one  FM  station  and  no  TV  sta- 
tion. Petitioner  submits  that  an  suldl- 
tional  FM  channel  would  provide  county 
residents  with  a  further  means  of  keep- 
ing abreast  of  local  and  national  i^atters. 
In  describing  the  area,  petitioner  indi- 
cates that,  while  sigriculture  is  a  very  Im- 
portant industry  In  Moultrie  and  Col- 
quitt County,  the  area  has  diversJied  in- 
dustries such  as  textiles,  food  processing, 
metal  working,  mobile  home  manufac- 
turing. wcKxl  pr(x;essing  and  the  manu- 
facture of  fertilizer.  Additionally,  it  is 
stated  that  Moultrie's  retail  trade  for 
1975  was  $121,328,000;  and  in  1974.  the 
coimty's  farm  Income  equaled  $61.6  mil- 
lion. 

4.  The  proposed  assignment  to  Moul- 
trie, as  noted  by  WMGA.  would  result  In 
intermixture  of  FM  channels  in  the  same 
community.  Although  it  is  our  general 
policy  to  avoid  such  a  situation,  the 
Commission  has  departed  from  the  inter- 
mixture policy  In  cases,  such  as  we  have 
here,  where  a  party  finding  no  other 
available  channel  seeks  a  Class  A  chan- 
nel even  though  the  others  already  in  the 
community  are  Class  B  or  C  Since  no 
other  Class  C  channel  is  available  for  as- 
signment to  Moultrie,  the  situation  here 
fits  the  exception  recognized  by  tlie  Com- 
mission. Thus.  Intermixture  is  not  a  bar- 
rier to  the  Moultrie  proposal.  However, 
the  proposed  assignment  of  Channel 
288A  to  Moultrie  would  require  the  sub- 
stitution of  Channel  272A  for  the  pres- 
ently occupied  Channel  288A  in  Camilla, 
Ga.,  to  which  Enterprise  Broadcasting, 
Inc.  ("Fnterprise") ,  licensee  of  the  sta- 
tion (WEBI)  occupying  the  latter  chan- 
nel objects.  Enterprise  asserts  that  the 
new  frequency  (102.3  MHz,  Ch.  272A)  to 
be  substitut<Hl  at  Camilla  Is  very  close  to 
an  FM  frequency  (101.7  MHz.  Ch.  269A) 
used  by  Station  "WWCM-I^f  in  Albany.' 
Ga..  and  would  cause  substantial  confu- 
sion to  people  residing  and  working  be- 
tween Camilla  and  Albany.  Further,  it  is 
argued  that  Moultrie  and  Colquitt  Coim- 
ty  are  well  served  and  do  not  require  a 
fourth  aural  broadcast  outlet.  Enterprise 
also  submits  that  the  Moultrie  proposal 
either  would  create  further  delay  in  es- 
tablishing the  Camilla  FM  station  or 
would  disrupt  its  service.  Moreover,  as- 
serts Enterprise,  the  cost  of  substituting 
Channel  272A  for  288A  at  Camilla  will  be 
so  great  that  making  the  necessary 
equipment  modifications  without  ad- 
vance compensation  would  in  effect  re- 
sult in  the  loss  of  the  Camilla  facility. 
Thus,  it  is  argued  that  if  Enterprise  is. 
ordered  to  change  its  frequency,  it  should 
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be  compensated  In  advance  for  the  nec- 
e.s-sary  modifications. 

5.  As  noted  by  WMGA  in  its  replying 
pleading,  it  is  settled  Commission  policy 
that  reimbursement  of  the  operating  sta- 
tion for  reasonable  expenses  in  connec- 
tion with  a  frequency  change  is  the  re- 
sponsibility of  the  party  who  ultimately 
becomes  the  permittee  or  licensee  of  the 
station  on  the  surcos.sfully  petitioned  for 
channel.  Enterprise  does  not  offer  argu- 
ments which  dissuade  us  from  applying 
this  policy  here.  However,  it  should  be 
noted  that  if  the  Moultrie  proixxsal  were 
adopted.  Enterprise  need  not  change  its 
frequency  until  a  construction  permit 
was  granted  to  a  Moultrie  applicant. 
Thus.  EnterprLsc  is  incorrect  in  its  belief 
that  it  would  have  to  modify  its  etiuip- 
ment  as  soon  as  an  assignment  to  Moul- 
trie were  granted. 

6.  As  to  the  Moultrie  proposal  causing 
delay  in  establishing  the  Camilla  station, 
•fiat  station  is  already  constructed  and 
MperatiHs'.  and  as  of  August  17.  1977.  En- 
terprise becjune  the  licensee  of  Station 
'.VEBT-l-'M.  Entcrpri.se  so  far  has  failed 
"o  indicate  how  the  Moultrie  propo.sal 
would  cause  any  more  disruption  to  Sta- 
tion WF-BI  tlian  a  modification  ordi- 
narily causes  to  U:e  modified  station. 
However,  in  determining  whether  to 
adopt  the  Moultrie  i)l;in.  the  Commis- 
sion would,  of  neces^^ity.  balance  the  di.s- 
ruption  to  llie  Camilla  facility  with  tlie 
need  of  Moultrie  for  a  second  FM  serv- 
ice. 

7.  The  Moultrie  proposal  is  also  op- 
posed by  the  party  prop<_)t:ing  the  a.ssign- 
mcnt  of  Chuiinel  288A  to  Homerville. 
Ga.,  arpuin>!'  that  as.'iigning  Channel 
288A  to  Moultrie  would  preclude  it.s  use 
at  Homerville.  This  is  an  incorrect  ap- 
praisal of  the  situation,  however,  since 
both  cities  could  be  assigned  this  fre- 
quency. It  is  true  thr;t  the  choice  of  a 
location  for  the  Homerville  transmitter 
site  would  be  limited  isee  para.  10. 
infra. >.  but  what  is  of  greater  signifi- 
cance, however,  is  that  the  Moultrie  pro- 
po<ial  would  preclude  the  use  of  Channel 
272A  at  Cairo.  Ga..  n.s  proposed  by  James 
E.  Palen.  The  Moultrie  plan  involves  the 
use  of  Channel  272A  at  Camilla  instead 
of  at  Cairo. 

8.  In  regard  to  the  proposal  to  as.sign 
FM  Cbaimi!  272A  to  Cairo,  Ga.,-  F.ilen 
notes  that  at  the  present  time  Ciiiro  does 
not  have  a  night-time  broadcast  facility. 
AM  Station  WGRA  is  the  city's  only 
aural  facility.  Petitioner  states  that  a 
weekly  newspaper  abo  serves  Cairo,  the 
city  being  primarily  an  agricultural  area 
with  food  packaging  and  light  manufac- 
turing as  Its  major  industries.  After  sur- 
veying the  area  in  regard  to  its  problems 
and  needs,  petitioner  asserts  that  the 
fanners  and  worker.s  of  this  comm.unity 
particularly  need  current  local  weather 
information.  According  to  Palen.  the 
community  as  a  whole  needs  timely  cov- 
erage of  high  school  sports  from  area 


=  This  would  requ.re  use  of  a  site  some  10 
kilometers  (6  5  miles )  northeast  of  the  com- 
munity in  order  to  meet  applicable  spacing 
requirements. 


PROPOSED  RULES 

schools  and  a  new  local  competitive  ad- 
vertising outlet  for  retail  businesses.  Pe- 
titioner asserts  that  an  FM  station  would 
cover  general  events  in  the  community 
and  air  important  news  items  including 
storm  alerts,  nighttime  sports,  musical 
programs,  disasters  affecting  the  area, 
and  school  announcements. 

9  As  to  the  proposal  to  assign  Channel 
288A  to  Homerville.  Ga..  Brinkley  notes 
that  there  is  no  local  aural  service  in 
either  this  city  or  Clinch  County.  The 
closest  aural  .service,  it  is  said,  is  a  Class 
C  facility  25  m.iles  distant,  that  is  Station 
WLTE  on  Channel  273  at  Waycro.ss,  Ga. 
Petitioner  submits  th.it  Homerville  war- 
rants its  own  aural  facility.  In  describ- 
ing the  area,  Brinkley  comments  that 
tree  farming  and  affiliated  concerns  are 
the  main  source  of  income  in  the  area 
of  which  Homerville  is  ciT^idered  the 
trade  center.  Light  industry  includes 
manufacturing  plants  for  paper  prod- 
ucts and  as.sociated  wo(xi  derivatives  be- 
sides the  Seaboard  Coastline  Railroad 
shops  and  junction  yards.  Brinkley  fur- 
ther notes  that  the  area  enjcys  a  ..-mail 
tourist  industry,  as  a  portion  of  Okeefe- 
noke  National  Wildlife  refuge  and 
.swamp  extends  into  Clinch  County.  The 
county  also  has,  it  is  said,  a  large  lighted 
airfield  used  in  part  by  the  Georgia  De- 
partment of  Forestry  for  aerial  surveil- 
lance of  the  surrounding  tmiber  lands. 

10.  We  believe  for  the  rea.sons  indicated 
by  petitioners  that  each  proposal  merits 
consideration  m  a  rule  making  proceed- 
ing. However,  spacing  requirements  pro- 
hibit the  granting  of  all  three  Assign- 
ments as  requested.  Since  there  are  no 
Class  A  channels  avai'ablc  for  assign- 
ment to  these  three  communities,  other 
than  those  proiwsed,  and  no  Class  C 
channel  is  available  for  a.ssignment  to 
Moultrie,  a  choiie  will  ha\e  to  be  made 
as  to  which  communities  will  receive  as- 
signments. FM  channel  a.ssignments  may 
be  given  to  either  Cairo  and  Hoiner\';lle 
(Plans  I  and  III)  or  Moultrie  and 
Homerville  (Plan  II> ,  but  not  to  all  three 
of  the.^e  lommunities.  In  order  to  assign 
Channel  28iiA  to  Moultrie.  Channel  272A 
must  be  substituted  for  Channel  288A  in 
Camilla.  Ga  However,  this  substitution 
conflicts  with  assigning  Channel  273.^  to 
Cairo  since  the  distance  between  Camilla 
and  Cairo  is  40  km.  (26  mi.),  not  the  re- 
quired separation  of  104  km.  <65  miles). 
Thus,  Moultrie  and  Cairo  cannot  both 
receive  the  channel  assignments  re- 
quested by  their  proponents.  Conse- 
quently, the  following  a.ssignment  plans 
evolve.  The  first  plan  would  a.ssign  Chan- 
nels 272A  and  238A  to  Caii-o  .and  Homer- 
viile.  respectively.  The  second  plan  would 
assign  Channel  288A  to  both  Moultrie 
and  Homerville  with  a  substitution  of 
Channel  272A  for  Channel  288A  '  in 
Camilla.  Although  under  Plan  II  Chan- 
nel 288A  can  be  assigned  to  both  Moul- 
trie and  Homerville,  the  Homeryille  per- 
mittee would  be  re>^tricted  m  its  choice 
of  transmitter  site  to  an  area  8  kilom- 
eters (3  miles)  southeast  of  the  com- 
munity. This  restriction  on  the  Homer- 
ville sit«  location  would  be  lessened  if 
the  Moulttne  permittee  were  to  select 
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his  slt«  5  km.  (3  mi.)  northwest  of  Moul- 
trie. This  restriction  is  avoided  under 
Plans  I  and  III,  but  in  order  to  effec- 
tuate the  latter  plan,  it  would  be  neces- 
sary to  .substitute  Channel  272A  for 
Channel  288A  In  Camilla.  Under  the  third 
plan,  the  station  at  Cairo  would  not  be 
required  to  be  located  some  6  5  miles 
northeast  of  the  community.  It  could  be 
located  less  than  one  mile  northwest  of 
the  city  reference  point  and  thus  Cairo 
would  receive  a  stronger  radio  signal. 
Ordinarily  we  would  prefer  not  to  re- 
quire a  station  to  change  channel,  but  it 
may  not  be  possible  to  obtain  sites  for 
Cairo  and  Homerville  which  meet  the 
spacing  requirements  and  would  provide 
the  requisite  city  coverage.  If  such  is  al- 
leged to  be  the  case,  the  point  should  be 
made  on  behalf  of  Plan  III  and  full  sub- 
stantiation should  be  provided. 

11.  In  commenting  on  the  above  dl<:- 
Cussed  three  plans,  the  parties  should 
indic.Tte  mhy  Moultrie  rather  than  Cairo, 
or  vice  versa,  should  receive  an  FM  as- 
signment. We  also  invite  comments  on 
the  desirability  of  the  first  and  .third 
proposals  from  the  standpoint  of  tlie  lo- 
cation of  the  Homerville  and  Cairo 
transmitters.  Tlie  objections  made  by 
Enterprise  to  the  Moultrie  proposal  are 
also  of  concern  to  us  and  should  be  com- 
mented upon,  specifically  whether,  the 
substitution  of  Channel  272A  to  Camilla 
instead  of  Channel  288A  will  disrupt  in 
any  unusual  fashion  the  community's 
fir.st  FM  station.  Although  the  Moultrie 
petitioner  makes  a  showing  in  which  it 
refers  to  the  number  of  people  who  will 
receive  a  second  local  aural  .service  as  a 
result  of  its  proposed  operation,  the  peti- 
tioner failed  to  make  the  required 
Roanoke  Rapids-Anamosa  ^  showing  as 
to  the  territory  and  population  that  will 
be  given  first  and  second  FM  and  first 
and  second  nighttime  aural  service.  We 
also  note  tliat.  in  addition  to  Cairo,  the 
Moultrie  propo.sal  would  cause  preclusion 
to  a  number  of  communities  of  greater 
than  1.000  population,  five  of  which  are 
v^ithout  FM  assignments.  The  ciues  thus 
affected  are  located  in  Georgia  and  are 
as  fallows  Nashville  <  pop.  4.323 1 .  Wiila- 
cochee  <pop.  1,120),  Lakeland  'pop. 
2.569'.  Pelham  ipop.  4.539 1  and  Meigs 
(pop.  1,226).  All  of  these  communities 
would  be  precluded  from  using  Channel 
288A.  In  addition,  however,  Nashville  and 
Willacochee  would  also  not  have  Channe'l 
290  available  for  use.  In  view  of  this  pre- 
clusion .Situation,  the  Moultrie  proponent 
should  indicate  what  other  FM  channels, 
if  any.  are  available  for  assignment  to 
the  above  communities.' 

12.  Since  we  beheve  that  it  is  appropri- 
Rte  to  explore  the  assignment  possibili- 
ties described  above  in  a  rule  making 
proceeding,  we  propose  to  consider  the 
following  plans  as  revisions  in  the  FM 


■■'Ro.inoke  Rapids.  9  FCC.  2d  672  (1967); 
and  Anamoea  and  Iowa  City.  Iowa.  46  PCC  2d 
520  (1974). 

'  Of  the  three  petitions  for  channel  alloca- 
tion, a  preclusion  study  Is  required  only  for 
the  Moultrie  request,  the  others  being  re- 
quests for  Class  A  aaslgninents  to  communi- 
ties without  FM  assignments 
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Table  of  Assignments  (5  73.202(b)  of  the  procedures:  and  filing  requirements  are 

Commission's  rules >  with  respect  to  tire  contained   below   and   are  incorporated 

cities  listed  below :  herein. 

17   Interested  parties  may  file  com- 

ChanneJ  No  ments  on  or  before  October  31,  1977.  and 

city         ■ ■ '■ reply  comments  on  or  before  Novehber 

Present                 rropos«d  2I    1977 

■ Federal  Communicattons 

Plan  I  Commission, 

1 Wallace  E.  Johnson. 

Camilla.  o» 288A                  288A  Chief ,  Broadcast  Bureau. 

Moult  ne,  Q« 230  230 

Cairo,  oa 2r2A  1    Pursuant  to  authority  found  in  sec- 

Homemiie,  o«. 288A  tions  4( i) .  5(d >  (1  > ,  303  < g )  and  (r).  and 

307 lb)    of  the  Communications  Act  of 

o^  P*^  " 1934,  as  amended,  and  §0.281(bM6i   of 

the  Conunission's  rules.  It  is  proposed  to 

Camilla.  Oa »A              ,-,  S2»  amend   the   I-'M   Table  of   As.signments. 

c^'fo'a  .'::::::: ^. Zl'JT  .  section   73.202(b)    of  the  commission's 

Homemile,  uiL -^ 288A  rules  and  repTilations.  as  set  forth  in  the 

. Notice    of    ProtKJsed    Rule    Mitking    to 

Or  plan  III  Which  this  Appendix  is  attached. 

— > 2.  Showings  required.  Comments  are 

Camilla,  Oft 288A                  272A  Invited  on  the  proposalis)   discussed  in 

Mouiine,  Oa 230                      ^^  the  Notice  of  Proposed  Rule  Making  to 

HomerviUe."6il'.".I""'^"I''"^iII""                 288A  Which  this  IS  attached  Proponent's)  will 
'. be  expected   to  answer  whatever  ques- 

13.  It  is  ordered.  That,  pursuant  to  tions  are  presented  in  initial  comments. 
section  316  of  the  Communications  Act  The  proponent  of  a  profwsed  assignment 
of  1934.  as  amended,  Enterprise  Broad-  is  also  expected  to  l^le  comments  even 
casting.  Inc..  Ucensee  of  Radio  Station  if  it  only  resubmits  or  lncorpo^at<^s  by 
WEBI-FM.  Camilla.  Ga..  shall  show  reference  it.s  former  pleadings.  It  should 
cause  why  its  license  for  Station  WEBI-  also  restate  its  present  intention  to  apply 
FM  (Channel  288A)  should  not  be  modi-  for  the  channel  if  it  is  assigned,  and,  if 
fled  to  specify  operation  on  Channel  authorised,  to  build  the  station  promptly. 
272A  in  lieu  of  Channel  288A  at  Camilla,  Failure  Lo  file  may  lead  to  denial  of  the 
Q^  request. 

14.  Pursuant  to  §  1.87  of  the  Commis-  3.  Cut-off  procedures.  The  following 
sion's  rules  and  regulations,  the  licensee  procedures  will  govern  the  consideration 
of    Station   WEBI-FM    may,    not   later  of  filings  in  thi.s  proceeding. 

than  October  31,   1977,   request  tliat  a  **'  Counterproposals  advanced  in  this 

hearing  be  held  on  the  proposed  modifl-  Proceeding  itself  will  be  considered,  if 

cation.  Pursuant  to  ij  1.87 (fMf  the  right  advanced   in  mitial  comments,  so  that 

to  request  a  hearing  Is  waived.  Enter-  Parties  may  comment  on  them  in  reply 

prise  Broadcasting,  Inc..  m.ay.  not  later  comments.  They  will  not  be  considered 

than   October   31.    1977,   file   a   written  if   advanced   In    reply   comments,    (See 

statement    showing    with    particularity  §  1420' d>  of  Commission  rales.) 

why  it.s  license  should  not  be  modified  or  '^'  With  re.^pect  to  petitions  for  rule 

not  so  modified  as  proposed  in  the  Order  rniikmg    which    conflict   with    the   pro- 

to  Show  Cause.  In  this  case,  the  Com-  Po.'>alisi  m  this  notice,  they  will  be  con- 

mlssion  may  call  on  EnterprL-^e  Broad-  sidered  as  comments  in  the  proceeding, 

casting.  Inc..  to  furnish  additional  in-  ^^-'^  Public  notice  to  this  effect  will  be 

formation,    designate    the    matter    for  ^iven  as  long  as  they  are  filed  before  the 

hearing,  or  Lssue  without  further  pro-  °^f^  f<^"  ^^^'^^  '"'tial  comments  herein.  IT 

ceeding  an  Order  modifying  the  license  ^'^  ^''^^^  ^^^^  ^^^^-  they  ulU  not  be 

as  provided  in  the  Order  to  Show  Cause,  considered  m  connection  with  the  deci- 

If    the   right   to   request   a   hearing   is  sioninthi.<;  docket. 

waived  and  no  written  statement  is  filed  *  .  Cornments   and    replij   comments: 

by  the  date  referred  to  above.  Enterprise  ^J'^^'^c^-   Pursuant   to  applicable  proce- 

Broadcasting.  Inc..  is  deemed  to  consent  ^ures  set  out  in  ?§  1  415  and  1.420  of  the 

to  the  modification  as  proposed  in  the  Commi.ssions  rules  aiid  regulations,  in- 

Order  to  Show  Cause  and  a  final  Order  terested  parties  may  file  comments  and 

will  be  issued  by  the  Commission  if  the  ^'^^V^'  T'"'!!I^,.?".°''  ''/l?'^  the  dates 

channel   changes   referred   to   in   para-  f/ J°''^^J"  "?^  ^^Vv""^  ^f  ^^P^l^^^^^^l 

graph  10  above  are  found  to  be  in  the  taking  to  which  this  is  attached.  All 

public  interest  submissions  by  parties  to  this  proceed- 

15.  It  is  further  ordered,  That  the  ^^'t^'"  Person.s  acting  on  behalf  of  such 
Secretary  of  the  Commission  shall  send  P'^f,^  ^T .rL"^^^.  ""  '"'ll^'^"  ''°"'' 
a  copy  of  this  order  by  certified  mail,  re-  "i^ ,«  "^fi'nfn  "r^^'  "."'^''v,''?,^'^ 
tnm  rpcPint  rPo.iP«;tPd  t^  FnfpmHc;P  Pnate  pleadings.  Comments  shall  be 
T»r^H.!  H«^  ^^f  ooHi^  «f?t^^  served  on  the  petitioner  bv  the  person 
^m  S^>o  Tohn  w^,^r>n  S  S^  «^'"^  ^^e  comments.  Reply  comments 
SJS  ^T^r^min«  ?«  -.i^TtH.  iS^  shall  be  served  on  the  person(s)  who 
Scott  St.,  Camilla,  Ga.  31730^  the  party  ^^^  comments  to  which  the  reply  Ls  di- 
to  whom  the  Order  to  Show  Cause  is  di-  ,,,,^^  guch  comments  and  reply  com- 
rected.  ments  shall  be  accompanied  by  a  certif- 

16.  Authority  to  institute  rule  making  icate  of  service.  iSee  §  1  420  (a) ,  (b)  and 
•  proceedings;  showings  required;  cut-off  (c)  of  the  Commission  rules.) 


5.  S'umber  of  copies.  In  accordance 
with  the  provisions  of  §  1  420  of  the  Com- 
mission's rules  and  regulations,  an  orig- 
inal and  four  copies  of  all  comments, 
reply  comments,  pleadings,  briefs,  or 
other  documents  shall  be  furnished  the 
Commission. 

6.  Public  inspection  of  filings.  All  fil- 
ings made  in  this  proceeding  will  be 
available  for  examination  by  interested 
parties  during  regular  business  hours  in 
the  ConimLssions  Public  Reference 
Room  at  its  headquarters,  1919  M  Street 
NW,.  Washington,  DC. 

[FR  Doc. 77-27400  Filed  9-20-77  8:45  am] 

DEPARTMENT  OF  THE   INTERIOR 

Fish  and  Wildlife  Service 

[  50  CFR  Part  32  ] 

HUNTING 

Swanquarter  National  Wildlife  Refuge. 
North  Carolina 

AGENCY:  Fish  and  Wildlife  Service. 
Interior. 

ACTION:  Propo.sed  rule. 

SUMNLARY :  Notice  Ls  hereby  given  that 
It  is  proposed  to  add  Swanquarter  Na- 
tional Wildlife  Refuge.  North  Carolina 
to  the  list  of  refuge  areas  open  for  hunt- 
ing of  migratory  game  birds.  The  Direc- 
tor has  determined  that  this  action  is 
compatible  with  the  major  purposes  for 
which  tlus  refuge  was  established  and 
that  there  is  public  demand  for  addi- 
tional recreational  opportunity.  Hunt- 
ing, subject  to  annual  special  regula- 
tions, will  provide  additional  public  rec- 
,  reational  opportunity. 

DATES:  Comments  must  be  received  on 
or  before  October  15.  1977. 

ADDRESS :  Comments  may  be  addressed 
to  the  Director  'FWS  RF  ,  U3  Fish 
and  Wildlife  Service.  Department  of  the 
Interior.  Washington,  D.C  20240 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ralph  H.  Town,  DivLsion  of  National 
Wildlife  Refuges,  U.S.  Fish  and  WUd- 
life  Service,  Washington,  D.C  20240, 
202-343-4305.  ^ 

SUPPLEMENTARY  INFORMATION 
Ralph  H.  Town  Ls  also  the  prmiary 
author  of  this  proposed  rule  As  a  gen- 
eral rule,  most  areas  witliln  the  National 
Wildlife  System  are  closed  to  hunting 
until  officially  opened  by  regulation.  The 
Director  may  open  refuge  areas  to  pub^ 
lie  hunting  upon  a  determination  th.Tt 
such  use  Is  compatible  with  the  major 
purposes  for  which  such  areas  were  es- 
tablished, that  it  would  be  in  accordance 
wlih  provisions  of  all  laws  applicable  to 
the  area,  will  be  compatible  with  the 
principles  of  sound  wildlife  managemert 
and  will  otherwise  t>e  in  the  public  in- 
terest. It  is  the  purpose  of  this  rule- 
making to  allow  the  hunting  of  migra- 
tory game  birds  on  a  portion  of  Swan- 
quarter  National  Wildlife  Refuge,  North 
Carolina,  which  was  acquired  for  pur- 
poses of  the  Migratory-  Bird  Conserva- 
tion Act,  and  on  a  portion  of  the  area 
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closed  to  hunting  bv  regulations  of  the 
Secretary  of  Agriculture  proniulgatcd  by 
President  Proclamation  No.  2129,  dated 
July  18,  1935.  A  100  yard  zone  uiunedi- 
ately  aajacent  to  the  refuge  hunting 
area  which  wiis  closed  to  hunting  by 
Uiase  regulations  will  be  open  for  the 
retrieval  of  downed  waterfowl  This  ac- 
tion will  have  no  .significant  rftect  on  the 
original  purpose  of  the  regulation  to  pro- 
vide protection  to  migratory  waterfowl 
by  closing  areas  adjacent  to  the  refuge 
to  hunting. 

Pursuant  to  tlie  requirements  of  5  102 
(2)  (C)  of  the  National  Environmental 
Policy  Act  of  1969  (i42  U.S  C.  4332' 2) 
»C)).  an  environmental  assessmen;  has 
been  prepared  on  this  proposal,  wliich  is 
available  for  public  inspection  and  copy- 
ing at  Room  2340.  Department  of  the 
Interior,  18th  and  C  Streets  NW.,  Wash- 
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ington,  DC.  20240.  or  by  mail,  address- 
ing the  Director  at  the  address  given 
above  On  ilie  ba.sis  of  this  assessment, 
the  Director  has  determined  that  this 
rulemaking  does  not  constitute  a  major 
Federal  action  significantly  affecting  the 
human  environment. 

The  policy  of  the  Department  of  the 
Interior  i.s,  whenever  prartical.  to  afford 
the  public  an  opportmiity  to  participate 
in  the  ruleniakmg  process.  Therefore. 
Intere.'^ted  persons  may  ."^ubmit  written 
comments,  suggestions,  or  objections  re- 
garding the  proposed  amendment  to  the 
address  given  above.  All  relevant  com- 
ments received  will  be  considered  by  the 
Director  prior  to  the  issuance  of  final 
rulemaking. 

The  U.S.  Fish  and  Wildlife  Service  has 
determined  that  this  document  does  not 
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contain  a  major  proposal  requiring 
preparation  of  an  Economic  iT.pact 
Statement  under  Executive  Order  11949 
and  OMB  Circular  A-107. 

Accordingly,  it  Ls  proposed  to  amend 
50  CPR  32  by  the  addition  ol  Swan- 
quarter  National  Wildlife  Refuge  as 
follows . 

§.32.11       LUt    of    open    arra^:    nii^ralor^' 
f:;imr  liir<l». 

NoiiTH  Carolina 

SWANQUARTER    NATIONAL    WILDLIFE    REFUGE 

Dated:  September  15,  1977. 

Walter  R.  M;:ALLrsTER, 

Acting  Director, 
U.S.  Fish  and  Wildlife  Service. 

IFR  Doc  77-27388  Filed  9-20-77;«  45  am) 


FEDERAL  REGISTER,  VOL.   42,  NO.    183— WEDNESDAY,   SEPTEMBER  Jl,    1977 


•  -;;n^''. 


.-^'     V 


i  4/  Cr  h  Part  73  J 

(Docket  No  21394.  RM-2820;  .1M-2o40; 
RM-2868 1 

FM  RROAnCAST  RTATirtNS  IK  MOULTRIE, 
C/MILLA    CA'RO,  ANC  MOMr /ViLLE,  GA. 

Proposed  C^angfe5  in  T»  lie  of 
Assignments 

AGENCY:       Federal      Conu  lunications 
Commission. 

ACTION:      Notice     of     pro  osed     rule 
makiriK  and  order  to  show  cai  .e. 

SUMM\RY:  PCC  proposes  three  alter- 
native FM  channel  as-signmentt  plans 
for  certtain  Georgia  communities.  The 
flrst  proposal  would  assiRn  first  FM 
^annek  to  Cairo  and  Homerville.  Oa. 
The  second  proposal  wotilrt  assign  a  sec- 
*ond  FM  channel  to  Moultrie.  Ga..  and  a 
first  FM  rhannol  to  Homer%ille.  Ga  It 
would  aLso  substitute  channels  at 
Camilla.  Ga  The  third  proposal,  like 
the  first  would  assign  a  first  F^  channel 


sin^iuiiciii.  ui  a,  Iilab  r  ivi  ciiuiiiiei,  ^'\<n\, 
to  Homerville,  Ga.  -Oppositions  Inc., 
to  the  Moultrie  proixisal  hr.v^  been  sub- 
mitted by  Enterprise  Broadcasting.  Inc., 
licensee  of  the  Moultrie  proposal  have 
been  submitted  by  Enterprise  Broadcast- 
ing Inc..  licensee  of  FM  broadcast  ela- 
tion WEBI,  Camilla,  Ga.,  and  Jerry 
Kiefer.  eflgirleer  for  the  Homerville  pro- 
posal. 

2.  Since  the  three  proposals  made 
herein  are.  to  some  extent,  mutually  ex- 
clusive of  one  another,  they  are  being 
considered  Jointly.  The  .size  and  location 
»  ohe  Cuuuiiuiwi.it:^  Aiui  v^:ucn  we  ne 
concerned  are  as  follows ;  Moultrie  i  p  :-^ 
14.302),'  seat  of  Colquitt  County  (pop. 
32.2001,  is  located  in  southwest  Georgia. 
288  kilometers  (180  miles)  south  of  At- 
lanta; Cairo  (pop  8,0611.  located  In 
Grudy  County  (pop.  17,826).  is  48  kilo- 
meters 1 30  miles)  southwest  of  Moultrie; 
and  Homerville  (pop.  3.025 ».  the  seat  of 
Clinch  County  ipop  6,405)  is  located  100 
kilometers  ( 62  miles  >  east  of  Moultrie. 


'■  Order  denying  extension  of  time  for  filing 
commentii  and  reply  comments,  adopted  Au- 
gust 30,  1977,  Mlmeo  88567. 


» All  population  figures  are  taken  from  the 
1970  U.S.  Census. 


lubukiuii  oi   onaiiiifi   z  ij.n.  lor   uie  pies- 

»»ntly  ocojpicd  Chaniifcl  238A  i:i  Camlil?. 
Gri.,  to  which  Enterprise  Broadcfi-sting, 
Inc.  ("Enterprise"),  licensee  of  the  sta- 
tion (WEBI)  occupying  the  latter  chan- 
nel objects.  Enten.rise  asserts  that  the 
new  frequency  (102.3  \THz,  Ch.  272A)  to 
be  substituted  at  Camilla  is  very  close  to 
an  FM  frequency  (101.7  MHz,  Ch.  269A) 
used  by  Station  WWCM-FM  in  Albany,' 
Ga.,  and  would  cause  substantial  confu- 
sion to  people  residing  and  working  be- 
tween Camilla  and  ^Jb.iny.  Further,  it  is 
argued  th'^^  M'-altrie  and  Colquitt  Coun 

arth  aurpl  b'^adcast  outlet.  Enterprise* 
a'so  suhmlts  that  the  Moultrie  proposal 
either  would  create  further  delay  In  es- 
tablishing the  Camilla  FM  station  or 
would  disrupt  its  service.  Moreover,  as- 
serts Enterprise,  the  cost  of  substituting 
Channel  272A  for  288A  at  CamiUa  will  be 
so  great  that  making  the  necessary 
equipment  modifications  without  ad- 
vance compensation  would  in  effect  re- 
sult in  the  loss  of  the  Camilla  facility. 
Thus,  it  is  argued  that  If  Enterprise  is 
ordered  to  change  its  frequency,  it  should 


Tfltt^ 


I  ail' >■  hnwfvtT.  IS  that  the  Moultrie  pro- 
P>>al  "*ould  preclude  the  use  of  Channel 
2T2A  at  Cairo,  Ga  .  jus  proposed  t^y  James 
E.  Pulen.  The  Moultrie  plan  mv.jhes  the 
use  of  Chcnnel  272A  at  Can^M'.a  instead 
of  al  Cairo. 

8.  In  regard  to  the  proposal  to  as.sign 
I-'M  Channel  272A  to  Cairo.  Ga.,-  Falen 
notes  that  at  the  present  time  Cairo  does 
not  tiave  a  night -time  broadcast  facility. 
AM  Station  WGRA  is^  the  city's  only 
aural  facility.  Petitioner  state.-^  that  a 
week.y  newspaper  aL>o  serves  Cairo,  the 
",.  ■  .  L.  t-i:  ..amy  .tn  agricultural  ;  .a 
with  food  packa^'iiiR  and  light  manuiac- 
turlng  as  ILs  major  industries  After  sur- 
veying the  area  in  regard  to  its  problems 
and  needs,  petitioner  asserts  that  the 
farmers  and  worker,'-  of  this  community 
particularly  need  current  local  weather 
information.  According  to  Palen,  the 
community  as  a  whole  needs  timely  cov- 
erage of  high  school  sports  from  area 


r  <  ' 


l%.Ll><«Al.i   i 


=  This  would  reqii.re  .vise  of  a  site  some  10 
kilometers  (6  5  nules)  nortlieast  of  tlie  com- 
munity in  order  to  meet  applicable  spacing 
requirements. 


Homervill'  i  Flan  II) .  but  not  to  all  t))ree 
of  these  tommun;ties.  In  order  to  assign 
Chaune:  288A  to  Mviuitrie.  Channel  272A 
must  be  cubstitiitcd  for  Channel  288A  in 
Camilla,  Ga.  Howe*. cr,  th?--  .^ub--('ti.iion 
ronf^.icts  with  a.>f:tgnij:b  Channel  27?A  tc 
Cairo  suice  the  distpnco  between  Camilla 
p.n<i  C:uro  is  40  km.  <26  mi,; .  not  tiie  re- 
quired separaUon  of  104  km.  (6b  iiuU.-"'. 
Thus.  MouHne  and  Cairo  cannot  both 
receive  the  channel  assi'^ment,s  re- 
quested by  their  proponents.  Conse- 
quently, the  following  a.ssignment  p  ins 
colvc.  li.-.  ii.oLp'i;*.  kwaiiv.1  ii.>..-j^ii »- iiiiii- 
nels  2.2A  a>>J  238A  to  Cairo  and  Krmer- 
viile.  respectively.  Tl.e  sec  nd  plan  would 
assign  Channel  288A  to  both  MoMltrie 
and  Homerville  with  a  substitution  of 
Channel  272A  for  Cliannel  288A  in 
Camilla.  Although  under  Plan  II  Chan- 
nel 288 A  can  be  assigned  to  both  Moul- 
trie and  Homerville.  the  Homerville  per- 
mittee would  be  re>'tricted  m  it.'^  clioice 
of  transmitter  site  to  an  area  8  kilom- 
eters (5  miles)  southeast  of  the  com- 
munity. This  restriction  on  the  Homer- 
ville site  location  would  be  lessened  if 
the  Moulttrie  permittee  were  to  select 


tlian  l.COO  population,  five  of  which  .t. 
\\-.thout  FM  assipnnients.  Tht  nues  thus 
affected  are  located  in  Georgia  and  are 
as  i"];oVvS  Nashville  >pop.  A.?23  ■  Wiila- 
rorhee  (poo.  1.130 1.  Lakeland  <pop. 
2.569',  Pdiiarn  -[ton  4.539)  and  Meigs 
'IX)p.  1226).  Ail  01  tr!e«e  ^Arnmi.r.a.e.s 
would  be  I"-*',  'i.tied  .'ror.i  ucin;:  'J.'?ar'^*»' 
288A.  Ill  additjon,  however.  Nashviile  and 
\ViI]aco.-.hr;?  would  also  not  have  Channel 
290  avallnble  tor  use.  In  vaew  oi  this  pre- 
clusion .situation,  the  Moultrie  proponent 
should  indicate  what  other  FM  chrinnels. 

ir      ^       .  ,    ,  -■      •    •  r 

the  above  cTiimurit-'^s:,' 
.  i:  Since  we  believe  that  it  is  appropri- 
ate to  explore  the  assignment  possibili- 
ties described  above  in  a  rule  makii.g 
proceeding,  we  propose  to  consider  the 
following  plans  as  revisions  in  tiie  FM 


^R->anoke  R«D'.d<!  9  F  C  C.  2d  672  (1967): 
and  Anamoea  and  Iowa  City.  Icwa.  46  PCC  2d 
620  (1974). 

•  Of  the  three  petitions  for  channel  alloca- 
tion, a  preclusion  study  Is  required  only  ior 
the  Moultrie  request,  tiie  others  being  re- 
quests for  Class  A  assignments  to  communi- 
ties without  FM  assignments. 
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PROPOSED  RULES 


Table  of  Assignments  (5  73.202(b)  of  the  procedures:  and  filing  requirements  are 

Commission's  rules)  with  respect  to  the  contained  below  and  are  incorporated 

cities  listed  below :  herein. 

. 17.  Interested  parties  may  file  com- 

ChBnnel  No  ments  on  or  before  October  31,  1977.  and 

City        • ^ reply  comments  on  or  before  Novehber 

Prewnt                Proposed  21    1977 

Federal  Communications 

Plan  I  Commission. 

■ ' Wallacf  E.  Johnson, 

Cftmiiia.  Oi^ sasA                  288A  Chief ,  Broadcast  Bureau. 

Moulin?.  O* 230  230 

Cairo.  o» 2^A  1.  Pursuant  to  authority  found  in  scc- 

HomarviUe.  O*. 288A  tions  4(1) .  5(d)  (D ,  303  (k>  and  (r).  and 

— — 307 tb)    of  the  Communications  Act  of 

"'•  P**"  " 1934,  as  amended,  and  S  0.281(b)  (6)   of 

the  Commission's  rules,  it  is  proposed  to 

CainiU«.Ov SMA              ,—,  S2 »  amend   the  FM   Table  of  Assignments. 

c™«.i'»    .".:::;;: ™ Z^.'^  secUon   73.202(b)    of  the  commission's 

Homerviue,  6». 288A  rules  and  regulations,  as  set  forth  in  the 

Notice    of    Proposed    Rule    Making    to 

Or  pian^ii  which  this  )vppendlx  is  attached. 

' 2.  Showings  required.  Comments  are 

Camilla,  Oa 288A                  272A  invited  on  the  proposalis)  discu.ssed  in 

c^ro^ia'^' ^                     a«A  ^^  NoUce  of  Proposed  Rule  Making  to 

Homt^jvule,"G'»l"."'"!!!."'";!;i!!!!                 288A  which  this  is  attached.  Proponent(s)  will 

be  expected  to  answer  whatever  ques- 

13.  It  is  ordered.  That,   pursuant  to  tions  are  presented  In  initial  comments. 

section  316  of  the  Communications  Act  The  proponent  of  a  proposed  assignment 

of  1934.  as  amended,  Enterprise  Broad-  is  also  expected  to  file  comments  even 

casting.  Inc.,  licensee  of  Radio  Station  if  it  only  resubmits  or  incorporates  by 

WEBI-FM.    Camilla,    Ga.,    shall    show  reference  its  former  pleadings.  It  should 

cause  whj^-its  license  for  Station  WEBI-  also  restate  its  present  Intention  to  apply 

FM  (Channel  288 A)  should  not  be  modi-  for  the  channel  if  it  is  assigned,  and,  if 

fled   to   sptcify   operation   on   Channel  authorized,  to  build  the  station  promptly. 

272A  in  lieu  of  Channel  288A  at  Camilla,  Failure  to  file  may  lead  to  denial  of  the 

Qa.  request. 

14   Pursuant  to  §  1.87  of  the  Commls-  3-  Cut-off  procedures.  The  following 

sion's  rules  and  regulations,  the  licensee  procedures  will  govern  the  consideration 

of    Station   WEBI-FM   may,   not  later  of  filings  in  thi.s  proceeding, 

than  October  31,   1977.   request  that  a  '*'  Counterproposals  advanced  in  this 

hearing  be  held  on  the  proposed  modifl-  Proceeding  itself  will  be  considered,  if 

cation.  Pursuant  to  §  1.87(f).  if  the  right  advanced  in  initial  comments,  so  that 

to  request  a  hearing  is  waived.  Enter-  Parties  may  comment  on  them  in  reply 

prise  Broadcasting.  Inc..  may.  not  later  comments.  They  will  not  be  considered 

than  October  31,    1977,  file  a  written  ^   advanced   In   reply  comments.    (See 

statement    showing    with    particularity  §  1420' d)  bf  Commission  rules.) 

why  its  license  should  not  be  modified  or  '^>   With  respect  to  i)etitions  for  rule 

not  so  modified  as  propased  in  the  Order  making   which   conflict   with   the   pro- 

to  Show  Cause.  In  this  case,  the  Com-  Posal(s>  in  this  notice,  they  will  be  con- 

mLssion  may  call  on  Enterprii^e  Broad-  sidered  as  comments  In  the  proceedmg. 

casting.  Inc..  to  furnish  additional  In-  ^^  public  notice  to  this  effect  will  be 

formation,    designate    the    matter    for  K^^en  as  long  as  they  are  filed  before  the 

hearing,  or  issue  without  further  pro-  °^^^  fo"  ^1*"^  mitial  comments  herein.  IT 

ceeding  an  Order  modifying  the  license  ^^^  ^^^^  ^^^^  that,  they  will  not  be 

as  provided  in  the  Order  to  Show  Cause  considered  in  connection  with  the  dcci- 

If    the   right    to   reouest   a   hearing   is  sion  in  this  docket. 

waived  and  no  writte.^.  statement  is  filed  *  .  Comments    and    reply   comments: 

bv  the  date  referred  to  above.  Enterprise  ff^^'^c*.   Pursuant   to  applicable   proce- 

Broadcastlng.  Inc.,  is  deemed  to  consent  ^"^^  set  out  in  ?§  1  415  and  1.420  of  the 

to  the  modification  as  proposed  In  the  Commissions  rules  and  regulations.  In- 

Ordpr  to  Show  Cause  and  a  final  Order  terested  parties  may  fiJe  comments  and 

wm  be  issued  by  the  Commission  If  the  ^^^^^'  comments  on  or  before  the  dates 

channel  changes  referred  to  In  para-  set  forth  m  the  Notice  of  Proposed  Rule 

graph  10  above  are  found  to  be  In  the  Making  to  which  this  is  attached.  All 

public  interest  submissions  by  parties  to  this  proceed- 

15.  It  is  further  ordered.  That  the  ^^^^°^  persons  acting  on  behalf  of  such 
Secretary-  of  the  Commission  shall  send  P*^^.^^  '""s*  ^"^  ""^^  ^"  written  com- 
a  copy  of  this  order  by  certified  mail,  re-  "i^"^"'  "^^P'^  comments,  or  other  appro- 
turn  receipt  requested,  to  Enterprise  P"^!*,  ^**^''^^-,.5^°™"l"'^,v,'^^"  ^ 
Broadcasting.  Inc..  Radio  Station  '/«^!*^ ,?;"  *il^  P^^'V^^tT  ^^'  ""^  ^^'^'f 
WEBI-FM.  c/o  John  W.  Burson.  13  So.  f""f  ^ii' V,^^^.  fH  ''^  comments 
Scott  St .  Camilla.  Oa.  31730.  the  party  Sfi^^^iT,"^,^",^?^  person.s)  who 
»^  ^v.«.v,  *v,«^  r\^A„^  *^  e3i,^„,  /-.„,,r.«7„  Ai  nlea  comments  to  which  the  reply  is  di- 
to  whom  the  Order  to  Show  Cause  is  da-  ^^^^^    guch  comments  and  reply  com- 

rected.  ments  shall  be  accompanied  by  a  certif- 

16.  Authority  to  institute  rule  making  icate  of  service.  (See  5  1  420  (a),  (b)  and 
proceedings;  showings  required;  cut-off  (c>  of  the  Commission  niles.) 


5.  Number  of  copies.  In  accordance 
with  the  provisions  of  §  1  420  of  the  Com- 
mission's rules  and  regulations,  an  orig- 
inal and  four  copies  ofytdT^omments. 
reply  comments,  pleadings,  briefs,  or 
other  documents  slu^a  be  furnished  the 
Commission. 

6.  Public  Inspection  of  filings.  All  fil- 
ings made  In  thte  proceeding  will  be 
available  for  examination  by  interested 
parties  during  regular  business  tiours  in 
the  CommlssUMi's  E»ublic  Reference 
Room  at  Us4i<adquarters,  1919  M  Street 
NW..  Washington.  DC. 

[FR  Doc. 77-27400  Filed  9-20-77  B: 46  am| 

DEPARTMENT  OF  THE   INTERIOR 

Fish  and  Wildlife  Service 

[  50  CFR  Part  32  ] 

HUNTING 

Swanquarter  National  Wildlife  Refuge, 
North  Carolina 

AGENCY;    Fish   and   Wildlife   Service. 

Interior. 

ACTION:  Proposed  rule. 

SUMMARY:  Notice  Is  hereby  given  that 
It  is  proposed  to  add  Swanciuarter  Na- 
tional Wildlife  Refuge.  North  Carolina 
to  the  list  of  refuge  areas  open  for  hunt- 
ing of  migratory  game  birds.  The  Direc- 
tor has  determined  that  this  action  is 
compatible  with  the  major  purposes  for 
which  this  refuge  was  esUiblished  and 
that  there  is  public  demand  for  addi- 
tional recreational  opportunity.  Hunt- 
ing, subject  to  annual  special  regula- 
tions, will  provide  additional  public  rec- 
.  reational  opportunity. 

DATES:  Comments  must  tie  received  on 
or  before  October  15.  1977. 

ADDRESS:  Comments  may  be  addressed 
to  the  Director  iFWS  RF  .  VS.  Pish 
and  Wildlife  Service.  Department  of  the 
Interior.  Washington,  DC  20240. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ralph  H.  Town.  Division  of  National 
Wildlife  Refuges.  U.S.  Fish  and  WUd 
life  Service,  Washington.  DC    20240, 
202-343-4305. 

SUPPLEMENTARY  INFORMATION 
Ralph  H  Town  is  also  the  prlniary 
author  of  this  proposed  rule  As  a  gen- 
eral rule,  most  areas  witl;ln  the  National 
Wildlife  System  are  closed  to  hunting 
until  oEBclally  opened  by  regulation.  The 
Director  may  open  refuge  areas  to  pub- 
lic hunting  upon  a  determination  thnt 
such  use  is  compatible  with  the  major 
purposes  for  which  such  are^s  were  es- 
tablished, that  it  would  be  in  accordance 
with  provisions  of  all  laws  applicable  to 
the  area,  will  be  compatible  with  the 
principles  of  soimd  wildlife  management 
and  will  otherwLse  l>e  in  the  public  In- 
terest. It  is  the  purpo.se  of  this  rjle- 
making  to  allow  the  hunting  of  migra- 
tory game  birds  on  a  portion  of  Swan- 
quarter  National  Wildlife  Refuge.  North 
Carolina,  which  was  acquired  for  pur- 
poses of  the  Migrator.-  Bird  Conserva- 
tion Act,  and  on  a  portion  of  the  area 
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closed  to  hunting  by  regulations  of  the 
Secretary  of  Agriculture  promulgated  by 
President  Proclamat.on  No.  2129.  dated 
July  18.  1935.  A  100  yard  zone  uiunedi- 
ately  aujacent  to  the  refuge  hunting 
area  which  was  closed  to  hunting  by 
tliose  regulations  will  be  open  for  the 
retrieval  of  downed  waterfowl  This  ac- 
tion wUl  have  no  significant  effect  on  the 
original  purpose  of  the  regulation  to  pro- 
vide protection  to  migratory  waterfowl 
by  closing  areas  adjacent  to  the  refuge 
to  hunting. 

Pursuant  to  the  requirements  of  §  102 
(2)  (C)  of  the  National  Environmental 
Policy  Act  of  1969  ((42  U.SC.  4332' 2) 
(O ) .  an  environmental  assessment  has 
been  prepared  on  this  proposal,  which  is 
available  for  public  Inspection  and  copy- 
ing at  Room  2340.  Department  of  the 
Interior,  18th  and  C  Streets  NW.,  Wash- 


ington, DC.  20240,  or  by  mall,  address- 
ing the  Director  at  the  address  given 
above  On  tlie  basis  of  this  assessment, 
the  Director  has  determined  that  this 
rulemaking  does  not  constitute  a  major 
Federal  action  significantly  affecting  the 
human  environment. 

The  policy  of  the  Department  of  the 
Interior  is,  whenever  pra'^ticitl,  to  afford 
the  public  an  opportunity  to  participate 
in  the  rulemaking  process.  Therefore, 
interested  persons  may  .submit  written 
comments,  suggestions,  or  objections  re- 
garding the  proposed  amendment  to  the 
address  given  above.  All  relevant  com- 
ments received  will  be  considered  by  the 
Director  prior  to  the  issuance  of  final 
rulemaking. 

The  U.S.  Fish  and  Wildlife  Service  has 
determined  that  this  document  does  not 


contain  a  major  propo.sa]  requiring 
preparation  of  an  Economic  lT;pact 
Statement  under  Executive  Order  11949 
and  OMB  Circular  A- 107. 

Accordingly,  it  is  proposed  to  amend 
50  CFR  32  by  the  addition  ol  Swan- 
quarter  National  Wildlife  Refuge  as 
follows . 

§32.11       l.i«l    of    op«n    area^:    niif(ralor>- 
^:inir  birdo. 

North  Carolina 

swancjuarter  national  wildlife  refcge 

Dated;  September  15,  1977. 

Walter  R.  McAllister, 
Acting  Director, 
U.S.  Fish  and  Wildlife  Service.-  - 

IFR  Doc  77-27388  Filed  9-20-77; 8  45  am) 
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•nils  section  of  the  FEDERAL  REGISTER  contains  dociirnents  other  than  rules  or  proposed  rules  that  a'e  applicable  to  the  public.  Notices 
ot  hearmgs  and  investigations,  committee  meetings,  .sency  decisions  and  rulings,  delegations  of  authority,  filing  of  petitions  and  applications 
and  agency  statements  ot  organizafon  gnd  functions  are  enamples  of  documents  appearing  in  this  section. 


ACTION 

PRIVACY   ACT  OF    1974 

Notice  of  New  System  of  Records 

AGENCY;   ACTION 

ACTION:  Notiflration  of  Privacy  Act 
Systezr.  of  Record*. 

SUMMARY:  This  notice  is  published  to 
infonn  the  public  of  the  existence  of  a 
system  of  records  titled  Outplacfrnent 
Counjelrnt}  Talent  Bank  for  former 
ACTION  (VISTA  and  Peace  Corps)  Vol- 
unteers ThLs  system  was  in  exi.stence 
prior  to  September  27.  1975,  the  effective 
dato  o:  the  Privacy  Act.  and  a  6")  day 
advance  notice  Wc.'.ver  has  been  requested 
from,  the  Office  of  Management  and 
Budget  This  system  was  not  previously 
publi-^hed  due  to  administrative  over- 
sight Any  person  Interested  ia  this  no- 
tice may  submit  written  views,  comments 
or  other  data  to  ACTION.) 

DATES:  Comm.ento  must  be  received  on 
or  before  October  19,  1977.  The  propo.«ed 
effective  date  will  be  October  19,  1977 
Thi.s  notice  will  go  into  efTect  without 
further  publication  provided  that  no 
com.;nents  or  suggestions  are  received 
which  would  affect  or  change  this  notice. 

ADDRESS:  ACTION.  806  Connecticut 
Ave  NW..  Office  of  the  General  Counsel. 
Room  607.  Washington.  D.C,  20525, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr  John  F.  Nolan,  Administration 
and  Finance,  ACTION,  Washington, 
DC   20525.  '202)  254-8105. 

Sysleni  name 

Outplacement  Counseling  Talent 
Banic— ACTION  AF  PMD-31. 

S>>lrm  IcH-alion 

Outplacement  Counseling  Unit.  Per- 
sonnel Operations  Branch.  Personnel 
Management  Division.  806  Connecticut 
Avenue  NW.,  Washington,  DC.  20525. 

Calefcoric->  of   individuals  covprrd   by  the 
system 

Applicants  for  employment  with 
Federal,  state  and  local  government 
agencies  and  for  private-sector  em- 
ployment, all  of  whom  have  been  AC- 
TION < Peace  Corps  or  VISTA)  Volun- 
teers. 

Categories  of  records  in  the  system 

These  files  contain  copies  of  resumes 
and  applications  for  emplovment  (SF- 
171)  with  Federal,  state  and  local  gov- 
ernment agencies  and  with  private- 
sector,  employers,  and  copies  of  cor- 
responilence  to  and  from  Individuals  in 


the  system  and  copies  of  coiTespondence 
relative  to  employment  of  those  individ- 
uals, and  similar  document^,. 

\ulh«»rit>    for  niiiinlenancf  of  llie  >>>tcm 

The  Domestic  Volunteer  Service  Act  of 
1973.  42  use  4951  et  seq..  and  the 
Peace  Corps  Act,  Amended.  22  U.S.C. 
2501  et  seq 

Kixilini-  u»«'»  of  roford-  ni:iinlainnl  in  llie 
«_»»ltiii,  ini'ludiiiu  r!ili-jt:ori<-'»  of  iis«'r» 
and  iho  puriM)!*!**  of  >urli  u.m-> 

The  contents  of  these  records  and  files 
may  be  disclosed  and  used  as  follows:  To 
Federal,  state  and  local  government 
agencies  and  to  pnvate-.sector  employers 
Aith  regard  to  any  applicants  eli- 
gibility and  suitability  for  employment. 
Other  routine  uses  as  stated  in  AC- 
TIONS Preliminary  statement  published 
IS  FR  Vol.  41,  No.  238.  Thursday,  Dec.  9. 
1976.  pages  53940  and  53941.  and  FR  Vol. 
42.  No.  114,  Tuesday.  June  14,  1977,  page 
30412 

Polirifv  and  prartiro-  for  storina,  retri«"v- 
iiiK,  a«Mt-.'>iiiK,  ntaiiiins;  and  di«|>o>- 
irifi  of  rrcord»  in  tin-  '.v-tcni 

Storage 

Files  are  mantamed  in  folders  In  metal 
file  cabmets  secured  with  three-way 
combmation  locks. 

Kctrir\  ability 

Records  are  indexed  ui  alphabetical 
order  and  by  skill  code  category. 

Safeguard.^ 

All  records  are  placed  in  combination- 
lock  files  when  not  in  use  and  are  locked 
during  non-business  hours. 

Retention  and  Disposal 

Records  in  files  are  updated  annually. 
If  the  subject  of  the  file  indicates  a  de- 
sire to  remain  m  the  system,  the  file  is 
maintained  for  anotlTer  year.  Otherwise, 
the  file  is  destroyed  by  burning  or  shred- 
ding. 

Sy.stem  Manager  an'd  Vddre«s 

Chief.  Personnel  Operations  Branch, 
Personnel  Management  Division.  AC- 
TION. 806  Connecticut  Avenue  NW.. 
^'ashington,  DC.  20525. 

Record  Source  Categories 

Information  contained  in  the  system 
is  obtained  from  the  following  sources: 
applications,  resumes  and  related  per- 
sonnel forms  furnished  by  the  individual. 

This  notice  is  issued  in  Washington, 
DC.  on  September  14,  1977. 

Sam  Brown, 
Director. 

(PR  Doc  77-27405  Piled  9-20-77:8:45  am) 


DEPARTMENT  OF  AGRICULTURE 

Forest  Service 

BIG  BEAR  BASIN  PLANNING  UNIT— SAN 
BERNARDINO  NATIONAL  FOREST  LAND 
USE   PLAN 

Notice  of  Availability  of  Draft 
Envinonmental  Statement 

Pursuant  to  Section  102*21  iC)  of  the 
National  Environmental  Policy  Act  of 
1969,  the  Forest  Service,  Department  of 
Agriculture,  has  prepared  a  draft  envi- 
ronmental statement  for  the  Land  Man- 
agement Plan,  Big  Bear  Ba.'^in  Planning 
Unit.  San  Bernardino  Nation.il  Forest, 
California,  USDA-FS-R5-DES' Adm'- 
77-12. 

The  environmental  statement  con- 
cerns a  proposed  land  management  plan 
for  the  30.665  acres  of  National  Forest 
lands  known  as  the  Big  Bear  Basin  Plan- 
ning Unit  of  the  San  Bi^niarciino  Na- 
tional Forest  in  San  Bernardino  County. 
California.  1.700  acres  within  this  Unit 
have  been  identified  a-s  "roadless  and  un- 
developed "  This  area  will  be  studied  in  a 
later  plan. 

The  tentative  plan  recommendation 
continues  the  predominant  recreation 
orientation  of  the  Big  Bear  B.osin.  Mod- 
erate levels  of  recreaticm  facility  devel- 
opment and  production  of  goods  and 
services  are  propc^ed. 

This  draft  environmental  statement 
was  transmitted  to  the  Council  on  En- 
vironmental Quality  (CEQ'  on  Septem- 
ber 13.  1977. 

Copies  are  available  for  inspection  dur- 
ing regular  working  hours  at  the  follow- 
ing locations: 

USDA,  Forest  Service.  South  Agrt-^uKure 
B'dg .  Rm  32?0.  12th  St  &  Independence 
Ave  SW  .  Waahmgton  DC  20250. 

Forest  SupervLsor's  Office  San  Bernardino 
National  Forest,  144  N  Mountain  View 
Ave..  San  Bernardino.  Calif.  92408. 

Regional  Forester's  Office.  tJ  S  Forest  Service, 
630  San«ome  St.,  Rm.  529,  San  Francisco, 
Calif  94111. 

Ble  Bear  Ranger  Station.  ITS  Forest  Service, 
Big  Bear  City.  Calif  92314. 

A  limited  number  of  copies  are  avail- 
able, upon  request,  from  Forest  Super- 
visor J.  D  MacWilliams,  San  Bernardino 
National  Forest.  144  N.  Mountain  View 
Ave.,  San  Bernardino.  Calif.  92408. 

Copies  of  the  environmental  statement 
have  been  sent  to  various  Federal.  State, 
and  local  agencies  as  outlined  in  the 
CEQ  guidelines. 

Comments  are  invited  from  the  public, 
and  from  State  and  local  agencies  which 
are  authorized  to  develop  and  enforce 
environmental  standards,  and  from  Fed- 
eral agencies  having  jurisdiction  by  law 
or  special  expertise  with  respect  to  any 
environmental    effect    for   which    com- 
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ments     have     not     been     specifically 
requested. 

Comments  concerning  the  proposed  ac- 
tion, and  requests  for  additional  infor- 
mation should  be  addressed  to  Forest 
Supervisor  J.  D.  MacWilliams.  San 
Bernardino  National  Forest.  144  N. 
Mountain  View  Avenue,  San  Bernardino, 
Calif.  92408.  Comments  must  be  received 
within  60  days  after  transmittal  to  CEQ 
in  order  to  be  corLsidered  in  the  prepara- 
tion of  the  final  environmental  state- 
ment. 

John  W.  Chaffin, 
Deputy  Regional  Forester. 

September  13,  1977. 

[PR  Doc.77-2740e  Plied  9-20-77:8:45  am) 


LAND  MANAGEMENT  PLAN,  RANCHERIA 
MANAGEMENT  UNIT— SIERRA  NA- 
TIONAL FOREST 

Availability  of  Final  Environmental 
Statement 

Pursuant  to  section  102(2X0  of  the 
National  Environmental  Policy  Act  of 
1969.  the  Forest  Service,  Department  of 
Agriculture,  has  prepared  a  final  en- 
vironmental statement  for  the  Land 
Management  Plan,  Rancherla  Manage- 
ment Unit.  Sierra  National  Forest.  Cal- 
ifornia, USDA-FS-R5-FES«Adm)   76-04. 

The  environmental  statement  concerns 
the  proposed  land  management  plan  for 
13.540  acres  of  unroaded  and  undevelop- 
ed National  Forest  lands  known  as  the 
Rancherla  Management  Unit  of  the 
Sierra  National  Forest,  located  in  Fresno 
Coimty.  Calif.  The  proposed  plan  of  man- 
agement emphasizes  dispersed  recrea- 
tionSi^ev  wildlife  habitat  Improvement, 
and  in^nslve  and  stand  maintenance 
timber  management  activities.  The  unit 
contains  no  wilderness  study  areas. 

This  final  environmental  statement 
was  transmitted  to  the  Council  on  En- 
vironmental Quahty  (CEQ)  on  Septem- 
ber 13.  1977. 

Copies    are    available    for    Inspection 
during   regular   working   hours   at   the 
following  locations: 
trSDA,    Forest    Service.    Sovith    Agriculture 

Bldg..  Room  3210,  12th  St.  and  Independ- 
ence Ave.  SW.,   Waslilngton.  DC    20250. 
Forest    Supervisor's    Office.    Sierra    National 

Fo'-est,  1130  "O"  Street.  Fresno.  Calif.  93721. 
Regional  Forester.  U.S.  Forest  Service.  Room 

529.   630  Sansome  Street,   San   Francisco, 

Calif.  94111. 
District  Ranger,  U.S.  Foreet  Service,  Trimmer 

Route,  Sanger,  Calif.  93657. 

A  limited  number  of  single  copies  are 
available  upon  request  to  the  Forest 
Supervisor,  Sotero  Munlz,  Sierra  Na- 
tional Forest,  1130  "O"  Street,  Fresno, 
Calif.  93721. 

Copies  of' the  environmental  statement 
have  been  sent  to  various  Federal,  State, 
and  local  agencies  as  outlined  in  the 
CEQ  guidelines. 

R.  Max  Pitzrson, 
Devuty  Chief.  P&L. 

SCPTKMBXR  13,  1977. 

[FB  Doc.77-a7386  FUvd  »-3&-77;8 :4S  am] 


PROPOSED  LAND  MANAGEMENT  PLAN 
LOWELL   PLANNING   UNIT 

Availability  of  Final  Environmental 
Statement 

Pursuant  to  section  102(2)  (C)  of  the 
National  Environmental  Policy  Act  of 
1969,  the  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  final  en- 
vironmental statement  for  the  Proposed 
Land  Management  Plan  for  Lowell  Plan- 
ning Unit.  Forest  Service  Report  Number 
USDA-FS-Rl-05-FES-Adm.  77-3. 

The  environmental  statement  con- 
cerns a  proposed  Land  Management 
Plan  for  the  Lowell  Planning  Unit. 
Lochsa  Ranger  District.  Clearwater  Na- 
tional Forest. 

This  final  environmental  statement 
was  transmitted  to  CEQ  on  Septem- 
ber 14,  1977. 

Copies  are  available  for  Inspection 
during  regular  working  hours  at  the  fol- 
lowing locations: 

USDA  Forest  Service.  South  Agriculture 
Bldg  .  Room  3210,  12th  St.  and  Independ- 
ence Ave   SW,  Washington.  D  C.  20013. 

USDA  Fore.st  Service.  Norihern  Re^'lon.  Fed- 
eral BuUdlng.  MLssoula,  Mont    59807. 

USDA  Forest  Service.  Clearwater  National 
Forest.  Route  No.  4,  Ahsahka  Road,  Oro- 
fino,  Idaho  83.544. 

USDA  Forest  Service,  Lochsa  Ranger  Dis- 
trict. Clearwater  National  Forest.  Kooskla 
Ranger  Station.  Kooskla.  Idaho  83539. 

A  limited  number  of  single  copies  are 
available  upon  request  to  Forest  Super- 
visor Kenneth  P.  Norman.  Clearwater 
National  Foie.st.  Route  4,  Alisahka  Road, 
Orofino,  Idaho  83544. 

Copies  of  the  environmental  statement 
have  been  sent  to  various  Federal.  State, 
and  local  agencies  as  outlined  in  the 
CEQ  guidelines. 

EiNAR  L.  ROCET, 

Acting  Deputy  Chief. 
September  14,  1977. 
[PR  Doc.77-27386   Filed  9-20-77:8:45  ami 

CIVIL  AERONAUTICS   BOARD 

ASPEN   AIRWAYS,   INC,  ET  AL 

Order  Instituting  an  Investigation 

On  November  12,  1976.  Rocky  Moun- 
tain Airways.  Inc  (RM.^).'  a  commuter 
air  carrier,  filed  an  application  request- 
ing an  exemption  from  section  401  of 
the  Federal  Aviation  Act  and  Part  298 
o  fthe  Board's  Economic  Regulations  so 
as  to  permit  it  to  operate  de  Havllland 
DHC-7  ("Dash  7")  STOL  alrcarft  with 
a  maximum  seating  capacity  of  50  pas- 
sengers In  scheduled  air  transportation 
between:  Denever  and  Aspen,  Denver, 
and  Vail,  Eagle, 2  and  Denver  and  Steam- 
boat Springs,  Colo, 


1  RMA  presently  provides  regularly  sched- 
uled services  from  Denver  to  Aspen.  Vail. 
Steamboat  Springs,  Le  advllle,  Oranby  Win- 
ter Park,  Craig,  Hayden,  and  Colorado 
Springs. 

•  Vail  does  not  have  Its  own  airport  at  the 
present  time,  and  is  served  through  the 
Eagle  County  Airport,  which  Is  located  33 
miles  from  the  Village  of  Vail.  The  Avon 
Stolport,  which  will  accommodate  Dash  7 
aircraft.  Is  under  construction  at  Vail  for 
use  in  the  fall  of  1977,  according  to  RMA. 


Adopted  by  the  Civil  Aeronautics 
Board  at  Its  office  in  Washington.  DC. 
on  the  15th  day  of  September.  1977 

(Order     No.     77-62.     Dockets    28110.     28343, 
30058,  31400  ) 

Application  of  ASPEN  AIRWAYS, 
INC.  for  a  certificate  of  public  con- 
venience and  neces-sity  pursuant  to  sec- 
tion 401  of  the  Federal  Aviation  Act  of 
1953.  as  amended.  Application  of 
ROCKY  MOUNTAIN  AIRWAYS.  INC. 
for  a  certificate  of  public  convenience 
and  necessity  pursuant  to  section  401  of 
the  Federal  Aviation  Act  of  1958,  as 
amended  Application  of  ROCKY 
MOUNTAIN  AIRWAYS,  INC,  for  an 
exemption  pursuant  to  section  416' bi  of 
the  Federal  Aviation  Act  of  1958.  as 
amended  COLORADO  SKI-POINTS  IN- 
VESTIGATION, 

In  support  of  its  application,  RMA 
alleges,  that  RMA  Ls  the  only  carrier  pro- 
viding regularly  scheduled  service  In  the 
rapidly  growing  Denver-Vail  market 
and,  therefore,  introduction  of  Dash  7 
services  will  not  divert  traffic  from  any 
other  earner:  that  m  the  remaining  two 
markets,  Denver-Aspen  and  Denver- 
Steamboal  Sprmgs,  RMA  is  not  attempt- 
ing to  gam  a  competitive  advantage  but 
is  endeavoring  to  serve  the  exLsting  traf- 
fic adequately,  accommodate  anticipated 
future  growth,  and  attract  additional 
passengers  from  surface  modes;  that 
RMA's  plans  to  integrate  Dash  7  opera- 
tions into  Uie.se  markets  over  a  pericxl  of 
28  months  are  intended  to  minimize  any 
impact  on  the  operations  of  its  competi- 
tors by  avoiding  problems  of  excess  ca- 
pacity, and  that  R^L^  has  full  authority 
to  provide  Dash  7  services  on  an  Intra- 
state ba.>is,  but  needs  the  authority  re- 
quested nere  in  order  to  provide  its  Dash 
7  passengers  with  the  benefits  of  inter- 
line ticketing  and  baggage  handling. 

The  applicant  slates  that  the  Denver- 
Aspen  market.  Is  estimated  to  reach  over 
200  000  passengers  In  1976,  wWch  Is  suf- 
ficient in  size  to  permit  competition; 
that  the  repeated  efforts  of  Aspen  Air- 
ways (AP),  the  certificated  carrier  In 
that  market,  to  obtain  additional  ofif- 
route  authority  Is  an  indication  that  AP 
Is  more  interested  in  providing  charter 
and  other  of?-route  services  than  meet- 
ing Uie  year-round  and  mid-week  needs 
of  the  market,  that  RMA  provides  a  far 
greater  niunber  of  frequencies  than  AP 
and  is  the  only  earner  which  can  pro- 
vuie  service  after  dark:  and  that  Intro- 
duction of  Dash  7  operations  will  result 
in  a  reduction  in  frequencies  with  a  mod- 
est overall  mcrease  In  seats.'  Moreover, 
RM.'\,  alleges  that  the  Denver-Steam - 
t>oal  Springs  market  is.  in  fact,  two  sep- 
arate markets,  with  Frontier  Airlines 
providing  service  between  Denver  and 
Hayden  and  RMA  providing  service  to 
the  close-m  Routt  County  Stolport  at 
Steamboat  Springs;  that  even  If  one  con- 
siders the  two  to  be  a  single  mtirket, 
RMA  cames  75  percent  of  the  traffic; 
and  that  in  new  of  the  distance  and 


'  During  the  petOt  season,  with  the  inaugu- 
ration of  Dash  7  operations,  total  frequencies 
win  be  reduced  from  18  nonstops  to  10  per 
day.  This  wlU  Increase  capacity  by  158  seats. 
91  of  which  wUl  be  on  night  flights. 
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added  time  and  expense  Involved  In 
using  the  Hayden  airport,'  RMAs  real 
competition  in  the  market  is  from  sur- 
face modes  and  it  is  from  this  pool  of 
traffic  RMA  intends  to  draw  the  support 
for  its  Dash  7  services — not  by  diversion 
from  Frontier.  Finally,  the  carrier  states 
that  pressurized  operations  in  the  high 
altitudes  in  which  RMA  operates  are  a 
necessity  to  ensure  the  comfort  of  the 
traveling  public;  that  surface  transpor- 
tation is  an  inconvenient  alternative  to 
air  transportation:  that  the  operations 
characteristics  'short  runways  and  rug- 
ged terram)  of  tlie  markets  served  ren- 
der STOL  operations  by  large  aircraft  a 
necessity  In  meeting  ever-increasing  de- 
mand; and  that  severe  "peaking"  prob- 
lems during  the  winter  and  summer 
seasons  have  forced  RMA  to  turn  pas- 
sengers away  or  have  discouraged  travel 
by  air  because  of  long  waitin?  lists  or 
limitations  on  extra  sections  that  could 
be  provided.* 

Various  parties  fUed  answers  In  sup- 
port of  RMA's  request."  Answers  in  op- 
position were  filed  by  Frontier,  AP.'  and 
the  Board  of  County  Commissioners  of 
Eagie  County,  Colorado  (Eagle  County). 
The  objecting  carriers  state,  inter  alia, 
that  RMA  has  failed  to  meet  the  statu- 
tory requirements  of  section  416ib) ;  that 
If  RMA  believes  that  its  services  are  so 
vital  to  the  public  as  to  justify  its  opera- 
tion of  large  aircraft,  it  should  be  re- 
quired to  apply  for  a  certificate  of  public 
convenience  and  necessity  and  submit 
itself  to  a  full  evidentiary  hearing:  that 
a  grant   of   the   authority   RMA  seeks 
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•RMA  serves  Steamboat  Springs  through 
Routt  County  Stolport,  which  la  114  miles 
from  Denver  and  only  3  miles  from  the  ski 
area.  Prontler.  on  the  other  hand,  provides 
•ervlce  to  Steamboat  Springs  from  Denver 
through  Hayden  County  Airport,  which  la 
133  nUles  from  Denver  and  requires  an  ap- 
proximately 25-mlle  surface  backhaul  to  the 
ski  area.  The  FYontler  night  Is  approximately 
tI6  00  more  per  round  trip  than  FSSa's  and 
the  limousine  charge  from  Hayden  Is  $4  00. 

•  A3  of  January  1,  1976.  and  for  the  period 
through  March  31,  1976.  RMA  had,  on  a  sys- 
tem basis.  25.364  confirmed  reservations  for 
Its  flights  with  a  total  of  10,656  persons  on 
walt-lists.  RMA  operated  62  extra  sections  In 
the  Denver-Aspen  market  during  the  1975- 
76  ski  season. 

•  The  Aspen  Lodging  Association,  the 
Irfayor  of  Aspen,  the  Aspen  Colorado  Con- 
dominium Managers'  Association,  A.spen  Ski- 
ing Corporation.  Vail  Associates.  Inc.  of  Vail. 
Cohsrado.  the  Town  CouncU  of  the  Town  of 
Vail,  the  Board  of  County  Commissioners, 
Pitkin  County,  Colorado,  Aspen  Highlands 
Skiing  Corporation,  Snowmass  Corporation, 
LTV  Recreation  Development.  Inc..  the  Pub- 
lic Utilities  Commission  of  the  State  of  Colo- 
rado, the  Northwest  Colorado  Council  of 
Governments.  Council  on  Wage  and  Price 
Stability,  the  Board  of  County  Conunlsslon- 
ers,  Routt  County,  Colorado,  the  City  and 
County  of  Denver  and  the  Denver  Chamber 
of  Commerce,  and  the  Department  of  Trans- 
prtatlon  (DOT).  DOT'S  answer  was  accom- 
panied by  a  motion  to  flle  a  late-flled  docu- 
ment. We  will  grant  the  motion. 

'  On  January  7,  AP  filed  a  further  answer, 
along  with  a  motion  for  leave  to  file  an  un- 
authorized   document.    We    will    grant    the 
motion. 


would  have  an  adverse  impact  on  the 
certificated  carriers  .serving  Steamboat 
Springs  and  Aspen;  that  RMA  lias  failed 
to  establish  that  the  certificated  services 
and  RMA's  own  existing  service  with 
existing  or  additional  small  aircraft  are 
not  adequate  to  meet  the  needs  of  the 
Denver-Aspen  Steamboat  Springs  mar- 
kets; and  that  the  only  difference  be- 
tween RMA's  present  application  and  its 
last  large-aircraft  exemption  applica- 
tion, which  was  denied  by  the  Board 
(see  Orders  74-7-107.  July  24,  1974,  and 
74_10-118.  October  23.  1974^  Is  that  it 
lit  see!:s  even  greater  authority  (Den- 
ver-Steamboat Springs)  competitive 
with  certificated  carriers.  (2)  seeks  au- 
thority to  oi>erate  an  even  larger  aircraft 
and  <3>  adduces  an  environmental  argu- 
ment of  little  relevance,  rather  than  re- 
lying simply  on  the  basic  amenity  issue 
of  cabin  pressurization. 

Eagle  County  requests  denial  of  the 
exemption  to  the  extent  that  it  would  al- 
low RMA  to  operate  Dash  7  aircraft  to 
or  from  Uie  propased  Avon  Stolport, 
stating  that  such  an  operation  is  not 
economically  acceptable  since  Eagle 
County  is  not  able  to  accommodate  the 
Dash  7  aircraft,  and  is  not  going  to  be 
able  to  do  so  in  the  near  future;  and  that, 
with  respect  to  the  Avon  Stolport,  ( 1 )  no 
request  for  a  zoning  permit  has  been 
made  or  approved,  (2»  the  proposed  air- 
port is  unio.ue  in  that  public  school  sites 
are  located  at  each  end  of  the  proposed 
runway,  as  are  residential  and  commer- 
cial sites  and  (3)  the  FA  A  does  not  find 
the  proposed  site  ideal. 

RMA  filed  a  consolidated  reply "  stat- 
ing that  the  phenomenal  traffic  growth 
In  the  Aspen  market  since  1974,  the  re- 
cently reaffirmed  prohibition  on  night 
operations  by  AP.  the  increasing  prob- 
lems of  traffic  congestion,  the  particu- 
larly favorable  noise  and  emission  char- 
a(:tertstics  of  the  Dash  7.  and  the 
ever-growing  number  of  potential  pas- 
sengers now  moving  by  sflrface  modes 
clearly  distlneuish  this  application  from 
RMA's  earlier  large-aircraft  exemption 
request,  which  was  denaed;  that  the  is- 
sues raised  by  Eagle  County  are  local 
questions,  and  since  the  Avon  Stolport 
will  be  privately  owned,  there  Is  a  serious 
question  as  to  whether  the  Eagle  County 
airport  authority  would  have  any  juris- 
diction over  the  Stolport  under  Colorado 
state  law. 

Upon  consideration,  we  have  decided  to 
Institute  the  Colorado  Ski-Points  Investi- 
gation. Docket  31400.  to  consider  the 
need  for  ( 1 )  certification  of  a  carrier  or 
carriers  to  provide  nonstop  service  In  the 
Denver-Steamboat  Sprlngs/Vall/ Eagle 
markets;  and  (2»  renewal  of  AP's  Den- 
ver-Aspen authority  and  or  certification 
of  another  carrier  or  carriers  to  provide 


Denver-Aspen  nonstop  setwlce.  We  have 
also  decided  to  place  m  Issue  the  alterna- 
tive of  large-aircraft  exemption  author- 
ity rather  than  certification.  Thus,  we 
will  con.solldate  the  certificate  applica- 
tions of  RMA  and  AP  for  Denver-Aspen 
authority."  In  addition,  we  have  decided 
to  grant  RMA  authority  to  use  50-pas- 
fenger  Dash  7  aircraft  in  scheduled  air 
transportation  between  Denver,  on  the 
one  hand,  and  Aspen,  Steamboat 
Springs,  and  Vail/Eagle,  on  the  other, 
for  the  period  of  the  pendency  of  the 
service  investigation  in  Docket  31400. 

The  Denver-Aspen  market  Is  currently 
served  by  two  carriers.  RMA  and  AP.  AP 
originally  began  operations  In  the  mar- 
ket as  an  air  taxi  operator,  using  large 
eo.ulpmcnt  pursuant  to  a  series  of  exemp- 
tions granted  by  the  Board;  '*  and  was 
subsequently  granted  three-  and  then  a 
five-year  certificate  authorizing  this  op- 
eration." AP's  certificate  expired  by  Its 
terms  on  February  1.  1976.  That  carrier 
filed  a  timely  application  for  a  renewal 
of  its  existing  authority  on  Julv  25.  1975, 
in  Docket  28110.  and  is  now  operatmg 
pursuant  to  5  U.S.C.  558(c) .  RMA  began 
nonstop  service  in  the  Denver-Aspen 
market  during  the  winter  of  1968-69. 
pursuant  to  temporary  emergency  au- 
thoritv  granted  by  the  Colorado  PUC. 
following  the  suspension  of  operations 
by  AP  at  that  time.  This  temporary  au- 
thority was  made  permanent  on  June  7. 
1969.  and  RMA  has  been  operating  under 
this  certificate  since  that  time.  On  Sep- 
tember 23.  1975.  RMA  filed  an  aopllca- 
tion  in  Docket  28342  seeking  certificate 
"authority  in  the  Denver-Aspen  market. 

The  basis  for  our  determination  that 
a  hearing  Is  warranted  in  this  case  Is 
primarily  the  tremendous  growth  of  this 
market  in  recent  years.  According  to  In- 
formation on  file  with  the  Board  or  con- 
tained In  the  pleadings  here,  the  Denver- 
Aspen  market  has  grown  from  89.662 
passengers  (40.386  (RMA)  and  49.276 
(AP)t  in  1971  to  206.071  passengers 
(70.088  (RMA>  and  135,983  (AP)  )  In 
1976.  The  market  Is  projected  to  reach 
250.594  passengers  (89,852  (RMA)  and 
160,742  I  AP) )  In  1977.  This  level  of  traf- 
fic raises  the  question  of  whether  Den- 
ver-Aspen should  remain  a  monopoly 
market.  An  evidentiary  record  wlU  en- 
able the  Board  to  determine  whether 
there  Is  a  need  .for  additional  certifi- 
cated ser'vice. 

We  have  further  determined  that  serv- 
ice in  the  Denver-Vail /Eagle /Steamboat 
Springs  markets  should  also  be  consid- 
ered in  this  proceeding."  This  course  will 


» Subsequently,  on  January  3,  1977,  RMA 
filed  an  amendment  to  Its  consolidated  reply 
furnLshlng  noise  footprints  and  emission 
levels  for  the  Dash  7  and  Convalr  680  air- 
craft. The  amendment  was  accompanied  by 
a  motion  for  leave  to  flle;  we  will  grant  the 
motion.  ♦ 


>  Dockets  28342  and  28110. 

"•  See  Orders  E-18023.  February  14,  1962; 
E-20467,  February  12,  1964;  E-21097,  July  22. 
1964;  and  E-21761.  February  4.  1965. 

"  See  Orders  E-24829,  March  7.  1967;  71-1- 
98.  January  20,  1971;  and  71-4-35,  April  6, 
1971. 

n  RMA's  certificate  application  In  Docket 
28342  does  not  now  seek  certificate  authority 
in  the  Steamboat  Springs  and  Vail/ Eagle 
markets.  Therefore,  the  placing  In  issue  of 
these  markets  Is  contingent  upon  the  filing 
of  an  amended  application  by  RMA  or  an 
application  by  socne  other  carrier. 


enable  the  Board  to  consider  the  needs 
of  these  othes  Colorado  ski  markets  in 
conjunction  with  those  of  Denver-Aspen. 
Finally,  we  will  also  place  in  l.ssue  the 
alternative  of  large-aircraft  exemption 
authority  In  all  of  tiie  markets  at  issue. 
We  also  find  that  interim  enforcement 
of  the  Act's  certification  provisions, 
pending  completion  of  the  investi^ration 
we  are  instituting.  Is  not  In  the  public  in- 
terest. The  Denver-Asijcn  market  Is  large 
and  RMA  now  carries  more  than  70.000 
passengers,  or  nearly  40  percent  of  the 
traffic  The  u.sc  of  the  E>ash  7  would  add 
only  modestly  to  R^|A's  capacity  In 
the  near  term;  the  Impact  on  AP  is 
therefore  likely  to  be  minimal.  On  the 
other  hand,  the  large  aircraft  should  sub- 
stantially benefit  the  passengers  who  al- 
ready use  RMA's  services  by  allowing 
RMA  to  accommodate  better  the  severe 
peaking  of  demand  for  service  charac- 
teristic of  this  market,  without  adding 
to  existing  airway  and  airport  conges- 
tion." The  public  would  also  benefit  in 
that  the  Dash  7  is  pressurized,  an  im- 
portant consideration  at  the  altitudes  at 
which  Is  necessary  to  fly  In  this  area. 
In  addition,  RMA's  proposed  Integration 
of  Dash  7  frequencies  will  reduce  pollu- 
tion as  Aspen,  as  discussed  below  In  con- 
sidering the  public  Interest,  we  also  take 
Into  account  the  overwhelming  support 
for  the  exemption  request  by  the  local 
and  state  civic  bodies  which  have  shown 
thetr  interest  in  thLs  matter." 

As  to  Denver-Steamboat  Springs  and 
Denver-Vail/Eagle,  RMA  is  already  the 
dominant  carrier  In  both  markets,  car- 
rying 75  percent  of  the  Steamboat 
Springs  traffic  and  all  of  the  Vall/ Eagle 
traffic.  RMA  carried  30.000  Steamboat 
Springs  passengers  in  1976,  40  percent 
of  them  during  the  first  quarter  of  the 
year  (an  average  of  138  per  day) — fur- 
ther evidenced  of  the  need  for  augmented 
service.  In  addition,  the  traveling  public 
benefits  by  the  fact  that  RMA  operates 
to  Routt  County  Alrpnirt,  3  miles  from 
the  resort,  rather  than  to  Hayden,  25 
miles  and  a  $4  limousine  fare  away, 
which  is  served  by  Frontier.  Although  we 
note  that  RMA  carried  only  10,000  pas- 
sengers in  the  Vail/Eagle  market  in  1976, 
we  believe  that  grant  of  authority  in  this 
market  will  give  the  carrier  added  op- 
erating flexibility.  Moreover,  since  no 
other  carrier  now  provides  scheduled 
service  In  the  market,  no  carrier  will  be 
harmed  by  grant  of  pendente  lite  exemp- 
tion authority," 


">  The  carriers'  abUlty  to  add  Twin  Otter 
frequencies  Is  compromised  by  the  airway 
congestion.  Moreover,  the  Pitkin  Coiuttty 
Board  of  Commissioners,  which  has  xinder 
consideration  a  resolution  to  limit  weekend 
frequencies  at  Aspen,  has  already  passed  a 
resolution  prohibiting  night  flights. 

"Although  not  raised  by  any  party,  we 
have  considered  the  principles  of  Kodiak  Air- 
ways. Inc.  V  C.A.B..  447  F  2d  341  (1971),  and 
find  them  Inapplicable  to  the  circumstances 
of  this  case 

■5  Rocky  Mountain's  plans  to  integrate 
Dash  7  operations  Into  the  three  markets  In 
Issue  over  a  period  of  28  months  should 
minimize  any  Impact  on  the  operations  of 
Itp  competitors,  AP  and  Frontier.  RMA  states 
that  its  first  Dash  7  will  be  used  exclusively 
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RMA's  participation  In  the  markeU 
in  ls.sue.  the  benefits  of  large-aircraft 
operations  In  an  area  of  often  inclement 
weather  and  high  altitudes,  and  the  spe- 
cial problems  posed  by  airport  conges- 
tion and  peak  demand  In  the  largest  of 
the  markets,  constitute  unusual  circum- 
stances In  support  of  the  grant  of  a 
pendente  lite  exemption  to  RMA.  Ac- 
cordingly, we  find  that  enforcement  of 
section  401  of  tlie  Act  and  Part  298  of 
the  Board's  Regulations.  Insofar  as  they 
would  otherwise  preclude  RMA  from  en- 
gaging in  the  operations  authorized, 
would  be  an  undue  burden  on  RMA  by 
reason  of  the  uniLsual  circumstances  af- 
fecting its  operations  and  would  not  be 
In  the  public  interest. 

Further,  we  have  reviewed  the  envi- 
ronmental evaluation  submitted  by  RMA 
and  find  that  our  action  granting  the  ex- 
emption will  not  havfe  any  significant 
adverse  impact  on  the  quality  of  the  hu- 
man environment  within  the  meaning  of 
section  102(2)  iC>  of  the  National  En- 
vironmental Policy  Act  of  1969.  The  pro- 
posed Dash  7  operations  would  not  cause 
the  pollutant  screening  thresholds  to  be 
exceeded  at  any  of  the  airports  studied — 
Denver,  Eagle,  Aspen,  Steamboat 
Springs,  or  Vail  (Avon).  Operations  of 
the  Dash  7  In  the  Denver-Aspen  market 
will  actually  reduce  the  area  at  Aspen 
subject  to  impact  by  RMA's  operations 
by  11.8  percent. 

The  standard  noise  screening  test  of 
Part  312  of  the  Board's  Regulations 
shows  that  the  services  proposed  would 
be  acceptable  at  Aspen,  Steamboat 
Springs  and  Stapleton  (Denver) .  How- 
ever, because  the  service  would  be  a  new 
one  at  Avon  and  because  the  increase  in 
frequencies  is  quite  large  at  Eagel,  the 
Increase  In  the  noise  impact  area  at  those 
points,  calculated  by  the  standard  test 
method,  exceeded  the  17  percent  le\'el  at 
which  further  analysis  is  required.  This 
further  analysis,  however,  showed  that  at 
Avon  the  area  falling  within  the  NEF  40 
contour  "'  for  20  Dash  7  operations  daily 
would  be  entirely  within  the  airport 
boundary,  and  would  have  about  the 
same  area  as  the  runway.  According  to 
the  data  submitted  by  the  manufSM;turer, 
since  the  Dash  7  can  be  regarded  as  hav- 
ing the  same  flight  path  as  a  Twin  Otter 
but  with  at  least  10  EPNdB  less  noise." 
for  constant  NEF,  the  Dash  7  can  make 
10  times  the  number  of  take-offs  by  the 
Twin  Otter  without  increasing  the  overall 
noise  level.  Thus,  the  replacement  of  2 
Twin  Otter  take-oflfs  by  10  Dash-7  take- 
offs  will  reduce  the  overall  NEF  at  Eagle. 
As  to  both  pollution  and  noise,  therefore, 
the  environmental  impact  of  the  pro- 
posed services  would  therefore  appear  to 
be  acceptable. 


on  the  Denver-Aspen  route  beginning  In  the 
fall  of  1977.  The  carrier's  second  and  third 
aircraft,  scheduled  for  delivery  In  the  fall 
of  1978  and  1979.  respectively,  will  likewise 
be  used  exclusively  In  the  Denver-Steamboat 
Springs  and  Denver-Vall  Eagle   markets. 

"NEF  stands  for  Noise  Exposure  Forecast 
and,  as  the  name  Indicates.  It  Is  an  Index  of 
noise  ex{)osure 

"EPNdB  Is  the  effective  perceived  noise 
level  in  decibels. 
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Finally,  we  conclude  that  RMA's  rec- 
ord and  experience  render  it  well-quali- 
fied to  provide  the  proposed  large-air- 
craft .services.'-  RMA  is  a  commu'er  air 
carrier,  and  as  such  has  been  Issued  an 
Air  Taxi  Commercial  Operator  Certifi- 
cate by  the  Federal  Aviation  Administra- 
tion 'FAA' .  The  SecreUry  of  Transpor- 
tation, through  the  FAA.  is  charged  by 
law  with  ensuring  the  highest  degree  of 
safety  in  air  transportation,  and,  to  this 
end.  monitors  the  operations  of  RMA  in 
accordance  with  the  provisions  of  the 
Federal  Aviation  Act  of  1958,  as  amend- 
ed, and  the  safety  regulations  promul- 
gated there.  In  this  connection,  we  have 
received  a  written  evaluation  from  the 
FAA  of  RMA's  safety  and  compliance 
record."  On  the  basis  of  this  Information, 
we  are  satisfied  that  there  are  no  safety 
considerations  which  would  warrant  a 
determination  that  the  use  of  large  air- 
craft by  RMA  will  not  be  in  the  public 
interest. 

We  will  require  all  the  applicants, 
whether  applying  for  exemption  author- 
ity or  certificate  authority,  to  fUe  30  days 
from  the  date  of  service  of  this  order  the 
environmental  evaluation  required  by 
Part  312  of  the  Board's  Regulations,  and 
we  invite  other  interested  persons  to  sub- 
mit whatever  relevant  environmental 
data  and  studies  are  available. 

Accordingly,  it  is  ordered.  TTiat: 

1.  A  proceeding  designated  as  the  Colo- 
rado Ski-Points  Investigation.  Docket 
31400,  be  instituted  and  set  down  for 
hearing  before  an  administrative  law 
judge  of  the  Board  at  a  time  and  place  to 
be  designated  later,  as  the  orderly  ad- 
ministration of  the  Boards  docket  per- 
mits. 

2.  The  proceeding  instituted  by  para- 
graph 1  above  shall  Include,  but  not  be 
limited  to.  the  following  issues: 

a.  Do  the  public  convenience  and 
necessity  require  the  certification  of  an 
air  carrier  or  air  carriers  to  eng^aee  in 
nonstop  air  transportation  between  Den- 
ver, on  the  one  hand,  and  Aspen,  Vall/ 
Eagle,  and  Steamboat  Springs,  Colo.,  on 
the  other  haind; 

b.  If  the  answer  to  <  a  >  is  In  the  affirma- 
tive, which  carrier's)  should  be  author- 
ized to  engage  in  such  service : 

c.  If  the  answer  to  (a )  is  in  the  affirma- 
tive and  a  certificate's)  should  be  issued, 
is  it  in  the  public  interest  to  authorize 
the  carrier's"  to  operate  as  an  air  taxi's) 
pur.'^uant  to  14  CFR  Part  298  in  markets 
which  such  carrier(s)  is  (are)  not  cer- 
tificated to  serve: 

d.  If  the  answer  to  <ai  is  in  the  nega- 
tive, is  it  in  the  public  interest  to  issue 
exemption  authority  to  an  air  carrier  or 
air  carriers,  pursuant  to  section  416  of 
the  Federal  Aviation  Act,  to  engage  in 
ronstop  air  transportation  ■with  large 
aircraft  between  Denver,  on  the  one 
hand,  and  Aspen,  Vail  Eagle^and  Steam- 
boat Springs,  on  the  othet  hand; 


'"  RM.^  is  registered  with  the  Board  and  has 
Insurance  In  effect. 

'» A  copy  of  the  FAA's  letter  giving  a  safety 
and  compliance  evaluation  of  RMA  has  been 
placed  in  the  docket. 
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e.  If  the  answer  to  (d^  is  in  the  afRrma- 
tive.  which  carriens'  should  be  author- 
ized to  engage  in  sucli  service;  and 

f.  What  terms,  conditions  and  limita- 
ticns.  if  any.  should  be  placed  on  the  op- 
erations of  such  earner's^ ; 

3.  The  application  of  Aspen  Airways. 
Inc..  in  Docitet  28110,  and  the  application 
of  Rocky  Mountain  Airways,  Inc.,  in 
Docket  28342,  be  consolidated  with  the 
proceeding  instituted  by  paragraph  1 
above ; 

4.  Applications,  amendments  to  appli- 
cations, motions  to  consolidate  and  peti- 
tions for  reconsideration  of  this  order 
shall  be  filed  thirty  i30i  days  from  the 
date  of  service  of  this  order  and  answers 
thereto  shall  be  filed  ten  »10>  days  later; 

5.  Aspen  Airways,  Inc..  Rocky  Moun- 
tain Airways.  Inc..  and  all  other  carriers 
filing  applications  in  the  proceeding  in- 
stituted here  shall  file  environmental 
evaluations  pursuant  to  section  312.12  of 
tlie  Board's  Procedural  Regulations 
within  30  days  of  the  date  of  service  of 
this  order; 

6.  The  following  be  made  parties  to  the 
proceeding  instituted  liereii>:  Aspen  Air- 
ways. Inc.;  Rocky  Mountain  Airways. 
Ir.c:  Frontier  Airlines.  Inc.;  City  of 
Aspen;  Tov^^l  of  Vail;  City  of  Ste-amboat 
Springs;  the  Town  Council  of  the  Town 
of  Vail;  the  Public  Utilities  Commission 
of  the  State  of  Colorado;  Council  on 
Wag^and  Price  Stability;  the  Board  of 
County  CommLssioners.  Pitkin  County: 
the  Board  of  County  Commissioners. 
Routt  County;  the  City  and  Countv  of 
Denver  and  the  Denver  Chamber  of  Com- 
merce; the  Board  of  County  Commis- 
sioners of  Eagle  County ;  and  the  Depart- 
ment of  Transportation: 

7.  The  motions  of  Aspen  Airways, 
Rocky  Mountain  Airways,  and  the  De- 
partment  of  Transportation  for  leave 
to  file  otherwise  unauthorized  documents 
be  granted; 

8.  Rocky  Mountain  Airways  be  ex- 
empted from  section  401  of  the  Act 
and  Part  298  of  the  Economic  Regula- 
tions to  the  extent  that  they  would  pre- 
vent it  from  using  50-passenger,  Dash  7 
aircraft  in  scheduled  air  transportation 
between  Denver,  on  the  one  hand,  and 
Aspen,  Eagle'Vail,  and  Steamboat 
Springs,  on  the  other; 

9.  In  the  conduct  of  the  service  au- 
thorized in  paragraph  8,  R\L\  shall  be 
deemed  a  commuter  air  carrier  within 
the  meaning  of  Part  298  of  the  Economic 
Regxilationa  and  shall  comply  with  and 
be  subject  to  all  provisions  of  said  Part: 
Provided,  That  operations  of  the  serv- 
ices authorized  shall  not  preclude  the 
carrier  from  conducting  other  operations 
pursuant  to  said  Part ; 

10.  The  operations  authorized  shall  be 
conducted  in  accordance  with  the  proper 
safety  requirements  prescribed  by  the 
Admini3trator  of  the  Federal  Aviation 
Administration  pursuant  to  an  operating 
certificate  and  specifications  issued  by 
the  Administration:  and 

11.  The  authority  granted  in  paragraph 
8  shall  become  effective  on  the  date  of 
service  of  this  order  and  shall  continue 
in  effect  imtil  90  days  after  final  de- 
cision in  Docket  31400. 


This  order  will  be  published   in  the 
Federal  Register. 

By  the  Civil  Aeronautics  Board.** 

Phyllis  T.  Kaylor, 

Secretary. 

IFR  Doc.77-27464  Piled  9-20-77; 8 :4S  ami 


[Order  No.  77-9-49;  Dockets  31036,  25217. 
25558,  30750.  31178] 

CALGARY  TRANSPORTATION 
AUTHORITY.   ET  AL 

Order  "• 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington,  DC. 
on  the  15th  d.iy  of  Septemljer.  1977. 

Petition  of  the  Calgary  Transportation 
Authority  and  the  Edmonton  Area  Air 
Services  Commission.  Applications  of 
Braniff  Airways.  Inc..  Alaska  Airlines, 
Inc.,  Texas  International  Airlines.  Inc. 
for  amendment  of  their  certificates  of 
public  convenience  and  necessity. 

On  May  8.  1974.  a  new  bilateral  air 
transport  agreement  between  the  United 
States  and  Canada  was  signed.'  This 
Agreement  provides  for  a  number  of  new 
routes  for  United  States  and  Canadian 
carriers.  Including  new  Houston/Dallas/ 
Ft.  Worth-Calgary 'Edmonton- Anchor- 
age Fairbanks  authority.'  The  Agree- 
ment provides  for  only  United  States  car- 
rier service  on  the  above  route. 

On  April  18.  1977,  Alaska  Airlines  filed 
an  application  in  Docket  30750  in  which 
it  seeks  authority  over  a  new  segment 
with  the  coterminal  points  Houston 'Dal- 
las 'Ft.  Worth,  the  co-intermediate 
points  Calgary 'Edmonton,  and  the  ter- 
minal point  Anchorage.  On  June  22,  1977, 
the  Calgary  Transportation  Authority 
and  the  Edmonton  Area  Air  Services 
Commission  r'the  Canadian  parties") 
jointly  petitioned  for  an  investigation  to 
determine  whether  the  public  conven- 
ience and  necessity  require  the  certifica- 
tion of  a  U.S.-flag  carrier  to  serve  the 
Texas-Alberta-Alaska  route.  Simulta- 
neously, the  Canadian  parties  filed  a  mo- 
tion for  hearing  on  the  matter.  Subse-* 
quently,  Texas  International  Airlines 
("TXI") ,  filed  an  application  seeking  au- 
thority over  the  Texas -Alberta- Alaska 
route,  along  with  a  motion  to  consolidate 
its  application  into  any  proceeding  in- 
stituted as  a  result  of  the  Canadian 
parties'  motion.' 


In  support  of  their  motion  for  hear- 
ing, the  Canadian  parties  emphasize  the 
petroleum  and  other  energy  industry 
links  which  bind  together  the  markets  of 
the  Texas-Albe.rta-Alaska  route.  Al- 
though the  Canadian  parties  concede 
that  the  true  O&D  traffic  in  the  mar- 
kets concerned  "is  relatively  small,"  they 
argue  that  the  econoihic  vitality  of  the 
communities  involved,  coupled  with  the 
absence  of  single  carrier  service,  give  the 
route  enormous  potential  for  growth 
and  stimulation  through  service  im- 
provements. The  Canadian  parties  fore- 
cast a  minimum  flow  of  218  passengers 
per  day  each  way  over  the  Texas-Alberta 
segment  In  1978  In  the  event  that  non- 
stop service  Is  Instituted. 

Answers  in  support  of  the  Canadian 
parties'  motion  were  filed  bv  the  City 
of  Houston  and  the  Houston  Chamber  of 
Commerce,  Braniff,  TXI.  the  City  of 
Harllngen,  the  Dallas/Ft.  'Worth  parties.* 
Alaska  Airlines,  and  the  Municipality  of 
Anchorage. 

An  answer  was  filed  by  Continental  Air 
Lines,  urging  the  Board  to  defer  consid- 
eration of  the  Canadian  parties'  motion 
pending  the  outcome  of  negotiations  be- 
tween Continental  and  Western  Air 
Lines  aimed  at  the  creation  of  an  inter- 
change to  serve  all  or  part  of  Texas-Al- 
berta segment.  Continental  expresses  the 
hope  that  such  an  agreement,  designed 
to  bring  single-plane  service  to  the  mar- 
ket, will  be  filed  with  the  Board  shortly. 

Likewise,  Western  filed  an  answer  ar- 
guing that  single-plane  service  between 
Alberta  and  Texas  can  be  accomplished 
more  effectively  and  economically  by  an 
interchange  agreement.  Western  also 
states  tliat  a  Texas-Alberta  interchange 
agreement  should  be  concluded  and  filed 
with  the  Board  shortly.'  Additionally. 
Western  questions  the  soundness  of  the 
Canadian  parties'  estimates  of  growth, 
stimulation,  i>artlcipation,  and  beyond- 
traffic  support  contained  in  their  motion. 

The  City  of  San  Antonio  and  the 
Greater  San  Antonio  Chamber  of  Com- 
merce filed  a  petition  for  leave  to  inter- 
vene. 

Lastly,  the  Csmadian  parties  filed  a 
motion  for  leave  to  file  an  unauthorized 
document,  accompanied  by  a  consoUdat- 


^AU  Members  concurred  except  Member 
Mlnettl  who  did  nat  participate. 

'  TIAS  No.  7824. 

>Note  7  of  Schedule  I  of  the  Agreement 
provides  that  flights  operated  over  this 
route  "may  terminate  or  originate  at  a 
named  Canadian  jxjlnt  or  -serve  United 
States  points  at  both  ends  and  may  carry 
transiting  United  States  domestic  traffic,  as 
well  as  traffic  which  maXes  a  stof>over  at  a 
named  Canadian  point  or  pwlnts" 

Tin  1973,  Alaska  filed  an  application  seelt- 
Ing  authority  between  the  coterminal  jxilntg 
Houston  Dallas  Ft  Worth,  and  the  coter- 
nnliial  points  Anchorage /Fairbanks.  ThU  ap- 
plication was  dismissed  by  Order  76-7-fO, 
July  14,  1976.  pursuant  to  the  mandatory 
dismissal  of  stale  applications  provision  of 
Rule  911(b)  of  the  Board's  Rules  of  Practice. 


Additionally,  Braniff  and  Alaska  have  filed 
applications  In  Dockets  25217  and  35558, 
respectively,  requesting  Texas-Alberta-AJaska 
authority.  Since  the  above  two  applications 
have  been  on  file  In  excess  of  three  years 
without  being  designated  for  hearing,  they 
likewise  shall  be  dismissed  without  prejudice 
pursuant  to  Rule  911. 

'The  City  of  Dallas,  the  City  of  Ft.  Worth, 
the  Dallas  Chamber  of  Commerce,  the  Ft. 
Worth  Chamber  of  Commerce,  and  the  North 
Texas  Commission. 

"•We  note  that,  on  September  1.  1977,  sub- 
eequent  to  the  due  date  for  the  filing  of  an- 
swers to  the  Canadian  parties'  motion  for 
hearing.  Continental  and  Western  did  file,  In 
DDCket  31329,  an  application  for  Board  ap- 
proval of  an  Interchange  agreement  to  pro- 
vide for  single-plane  service  between  Hous- 
ton and  Calgary,  via  Denver. 
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ed  reply  to  the  answers  of  Western  and 
Cwitinental.* 

Upon  consideration,  we  hare  decided 
to  deny  the  motion  of  the  Canadian 
parties  for  hearing  to  consider  whether 
the  public  convenience  and  necessity  re- 
quire the  certification  of  a  U.S.-flag  car- 
rier to  serve  the  Texas-Alberta-Alaska 
route.  First,  we  are  not  persuaded  that 
either  the  Alberta-Texas  or  Alberta- 
Alaska  market  presents  a  pressing  need 
for  single-plane  service.  ''  In  1975,  there 
were  only  40  passengers  per  day  each 
way  in  the  Alberta -Texas  market.  The 
Alberta -Alaska  market  generated  only  7 
passengers  a  day  in  each  direction. 
"  Further,  since  June  1,  1974,  single-plane 
service  between  the  Alaska  points  and 
Dallas/Ft.  Worth  'Houston  has  been  pro- 
vided by  two  equipment  Interchange  ar- 
rangements. •  Consequently,  we  have  de- 
termined that  neither  the  needs  of  the 
markets  concerned  nor  tlie  maintenance 
of  the  U.S.-flag  position  in  those  markets 
requires  a  hearing  at  this  time,  with  its 
attendant  use  of  the  Board's  limited  re- 
sources. The  Board  has  previously  voiced 
Its  Intention  to  conduct  hearings  tx)  con- 
sider the  grant  of  new  U.S.  carrier  au- 
thority in  numerous  markets  encom- 
passed within  the  US  -Canada  bilateral 
agreement.  "''While  other  markets,  with 
more  pres.slng  service  needs,  remain  to 
be  considered,  the  Bcmrd  simply  has  not 
been  persuaded  bv  the  Canadian  parties 
.  that  It  has  WTongly  ordered  its  priorities. 

Accordingly,  it  is  ordered.  That: 

1.  The  petition  for  investigation  of 
the  Calgary  Transportation  Authority 
and  the  Edmonton  Area  Air  Services 
Commission,  in  Docket  31036.  be  denied; 

2.  The  motion  for  hearing  of  the  Cal- 
gary Transportation  Authority  and  the 
Edmonton  Area  Air  Services  Commis- 
sion, in  Docket  31036,  be  denied; 

3.  The  applications  of  Braniff  Air- 
ways and  Alaska  Airlines,  in  Dockets 
25217  and  25558.  respectively,  be  dis- 
missed without  prejudice; 


4.  The  motion  to  consolidate  of  Texas 
International  Airlines,  concurrently  on 
file  in  Dockets  31036  and  31178.  be^  dis- 
missed; 

5.  The  petition  for  leave  to  intervene 
of  the  City  of  San  Antonio  and  the 
Greater  San  Antonio  Chamber  of  Com- 
merce, in  Docket  31036,  be  dismissed; 

6.  The  motion  for  leave  to  file  an  un- 
authorized document  of  the  Calgary 
Transportation  Authority  and  the  Ed- 
monton Area  Air  Services  Commission, 
in  Docket  31036,  be  denied;  and 

7.  A  copy  of  this  order  shall  be  served 
upon  all  persons  listed  in  the  certificate 
of  service  attached  to  the  petition  for 
Investigation  of  the  Calgary  Transpor- 
tation Authority  and  the  Edmonton  Area 
Air  Services  Commission. 

Tills  order  will  be  published  in  the 
Federal   RiiiisiER. 

By  the  Civil  Aeronautics  Board." 

Phyllis  T.  Kaylor, 

Secretary. 

(FR  Doc.77-27463  Filed  9-20-77:8:46  am] 


•We  have  decided  to  deny  the  Canadian 
parties'  motion.  We  are  becomlntj  increasing- 
ly concerned  a'oout  the  number  of  unauthor- 
ized replies  which  ase  filed  by  persons  merely 
becau.se  they  want  to  have  the  last  word.  In 
this  period  of  Intensive  route  activity,  these 
replies  only  Increase  the  Board's  workload 
and  where,  as  here,  adequate  Justification  for 
receiving  the  reply  has  not  been  shown  (for 
example,  the  Canadian  parties  have  not  dem- 
onstrated that  the  answers  contained  new 
material  which  they  could  not  have  antici- 
pated) ,  we  will  not  accept  It. 

'Northwest  currently  provides  three  week- 
ly nonstop  round  trips  In  the  Edmonton-An- 
chorage market  on  Segment  2  of  Its  Alaska 
Route  140. 

•  Source :  Air  Passenger  Origin  and  Destina- 
tion— Canada-United  States  Report  1975. 

•The  agreements  were  approved  by  Order 
74-4-105,  April  19,  1974.  An  agreement  be- 
tween Alaska  and  BraiiUT  provides  for  single 
plane  interchange  service  between  Fairbanks 
and  Anchorage,  on  the  one  hand,  and  Hous- 
ton and  Dallas/Pt.  Worth,  on  the  other,  via 
Seattle,  while  a  Continental-Western  Inter- 
change service  operates  between  Anchcs-age 
and  various  points  on  Continental's  Route 
30,  rla  Seattle. 

>•  Order  77-4-116,  AprU  23,  1877. 


(Order  No.  77-9-48.  Docket  31338) 

CONTINENTAL  AIR  LINES,  INC. 

Order 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington.  DC. 
on  the  15th  day  of  September,  1977. 

Application  of  Continental  Air  Lines, 
Inc.  for  authority  to  discuss  Japan- 
Micronesia  fares. 

On  September  2.  1977,  Continental  Air 
Lines,  Inc.  <  Continental  > ,  petitioned  the 
Board  for  permission  to  engage  in  dis- 
cussions with  Japan  Air  Lines  Co..  Inc. 
(JAL),  concerning  the  establishment  of 
Japan-Micronesia  fares. 

In  support  of  its  petition.  Continental 
states  that  the  Japan  Civil  Aviation  Bu- 
reau 'JCAB)  has  given  notice  that  it  is 
rejecting  Continental's  proposed  Japan- 
Micronesia  fares,'  particularly  the  Sia- 
pan-Japan  fares,  and  that  the  JCAB 
has  requested  Continental  to  hold  dis- 
cussions with  JAL  to  arrive  at  an  agree- 
ment on  these  fares.  Continental  main- 
tains that  the  discussions  are  essential 
to  the  institution  of  Japan-Saipan  serv- 
ice (scheduled  for  October  1  > ,  and  that 
the  Board  had  "made  clear  the  compel- 
ling interest  reasons"  for  this  service.* 
Continental  further  asserts  that  unless 
an  agreement  is  reached  which  is  accept- 
able to  the  JCAB,  service  could  be  de- 
layed; that  It  is  prepared  to  meet  with 
JAL  immediately  at  any  site:  and  that 
It  would  gladly  have  Board  representa- 
tives attend. 

Consistently  with  our  interest  in  the 
eeirly  Institution  of  Saipan-Japan  serv- 
ice, the  Board  will  authorize  the  discus- 
sions.     Any      intercarrier      agreement 


reached  will,  of  course  be  subject  to 
Board  approval  under  section  412  of  the 
Act  prior  to  implementation. 

Accordingly,  it  is  ordered.  That: 

1.  Continental  Air  Lines,  Inc.,  and 
Japan  Air  Lines  Co  ,  Inc.,  may  engage  in 
discussions  on  passenger  fares  between 
Micronesia  and  Japan: 

2.  The  authority  so  granted  will  ex- 
pire October  15, 1977; 

3.  The  U.S.  carrier  participant  shall 
notify  the  Civil  Aeronautics  Board  in 
WTiting  sufficiently  in  «utvance  of  the 
proposed  meetings  to  insure  the  prevsence 
of  a  U.S.  Government  observer  at  the 
Qlfetlngs; 

4.  The  carriers  shall  keep  complete 
and  accurate  minutes  of  such  discussions 
and  a  true  copy  of  such  minutes  and  all 
documentation  shall  be  filed  with  the 
Board's  Docket  Section  not  later  than 
two  weeks  after  close  of  each  meeting; 

5.  Any  interested  person  may  advi'^e  a 
direct  air  carrier  participant  of  his  in- 
terest in  these  discussions  and  upon 
request  all  meeting  notices  and  agendas 
shall  be  mailed  to  such  Interested  per- 
son ■with  such  notice  to  include  an  invi- 
tation to  submit  comments  upon  the 
agenda  matters  and  to  request  appoint- 
ments for  personal  appearance; 

6.  Any  agreement  or  agreements 
reached  as  a  result  of  such  discussions 
shall  be  filed  with  the  Board  in  accord- 
ance with  section  412  of  the  Federal 
Aviation  Act  of  1958  and  approved  by 
the  Board  prior  to  being  incorporated 
In  a  tariff  filing  or  otherwise  placed  in 
effect;  and 

7.  Copies  of  this  order  shall  be  served 
upon  Continental  Air  Lines,  Inc.,  and 
Japan  Air  Lines  Co.,  Inc.      A 

Tills  order  wUl  be  publiJned  in  the 
Federal   Register. 

By  the  Civil  Aeronautics  Board." 

Phyllis  T.  Kaylor, 

Secretary. 

[FR  Doc.77-27465  Filed  9-20-77.8:45  am] 


"  All  Members  concurred. 

'  These  fares  have  been  filed  with  the 
Board  In  Tariff  C.A.B.  No.  70  Issued  by  Con- 
tinental Air  Lines.  Inc. 

'See  the  Board's  Opinion  In  Service  to 
Saipan  Case,  Order  7S-6-171.  serred  June  29, 
1976. 


(Docket  30170] 

WEST  COAST-ALASKA   INVESTIGATION 

Hearing 

Pursuant  to  the  provisions  of  the  Fed- 
eral Aviation  Act  of  1958.  as  amended, 
notice  is  hereby  given  that  hearings  in 
the  above-entitled  proceeding  will  be 
held  in  Portland,  Oregon,  Anchorage, 
Alaska,  and  Washington.  DC.  before  the 
undersigned  Administrative  Law  Judge. 

The  hearing  in  Portland.  Oregon,  will 
commence  on  October  11.  1977.  at  10:00 
a.m.  (local  time>  in  the  California/Ore- 
gon Rcom.  Sheraton  Portland  Hotel.  1000 
N  E.  Multnomah  Street.  Portland,  Ore- 
gon. 

The  hearing  in  Anchorage,  Alaska,  wUl 
commence  on  October  17,  1977,  at  10:00 
a.m.  (local  time^  In  Court  Room  "A", 
Floor  3,  Third  Judicial  District  Court 
House,  303  K  Street,  Anchorage,  Alaska. 


'  All  Members  concurred. 
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The  hearing  in  Washington.  DC,  will 
commence  on  October  26.  1977,  at  10:00 
am.  t local  tlme>  In  Room  1003.  Hearing 
Room  "A",  Universal  North  Building, 
1875  Connecticut  Avenue  NW.,  Washing- 
ton. DC. 

For  information  concerning  the  Issues 
involved  and  other  details  in  tl'.is  pro- 
ceedmg.  mterested  persons  are  referred 
to  the  Prehearing  Conference  Report, 
served  on  March  14.  1977,  and  other 
dociunents  which  are  in  the  docket  of  this 
proceedmg  on -file  in  the  Docket  Section 
of  the  Civil  Aeronautics  Board. 

Dated  at  Washington.  D  C  ,  September 
14.  1977. 

ALEXANDER    N.    ARGERAKIS, 

Administrative  Law  Judge. 

[ FR  Doc  77-37467  Filed  9- 20- 77:8.45  am] 

COMMISSION   ON   CIVIL   RIGHTS 
MISSOURI  ADVISORY  COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 

Notice  is  hereby  given,  pursuant  to  the 
provisions  of  the  Rules  and  Regulations 
of  the  U.S.  Commission  on  Civil  Rights, 
that  a  planning  meeting  of  the  Missouri 
Advisory  Committee  (SAC)  of  the  Com- 
mission will  convene  at  9  3Qka  m.  and 
will  end  at  3  00  p  m.  on  OctobeS  14.  1977 
at  Hilton  Airport  Plaza  Inn.  8801  NW 
112th  Street.  Kansas  City,  Missouri. 

Persons  wishing  to  attend  this  open 
meeting  should  contact  either  Commit- 
tee Chairperson,  or  the  Central  States 
Regional  OfBce  of  the  Commission,  Old 
Federal  Office  Building,  Room  3103.  911 
Walnut  Street.  Kansas  City,  Missouri 
64106. 

The  purpose  of  this  meeting  is  to  re- 
ceive delegate  reports  from  National  SAC 
Conference  and  continuation  of  new 
project  plans. 

This  meeting  will  be  conducted  pur- 
suant to  the  provisions  of  the  Rules  and 
Regulations  of  the  Commission. 

Dated  at  Washington,  DC,  September 
16,  1977. 

John  I   Binkiey, 
Advisory  Committee 
Management  Officer. 

[PR  Doc.77-27468  Piled  9-20-77:8:45  am] 


NEW  MEXICO  ADVISORY  COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 

Notice  is  hereby  given,  pursuant  to  the 
provisions  of  the  Rules  and  Regulations 
of  the  U.S.  Commission  on  Civil  Rights, 
that  a  meeting  of  the  New  Mexico  Advi- 
sory Committee  'SACi  of  the  Commis- 
sion will  convene  at  9:30  a.m.  and  mil 
end  at  10:00  p  m.  on  October  26.  1977. 
San  Juan  College  Little  Theater.  4601 
College  Blvd.,  Farmlngton,  New  Mexico 
87401. 

Persons  wishing  to  attend  this  open 
meeting  sholild  contact  the  Committee 
Chairperson,  or  the  Southwestern  Re- 
gional OfBce  of  the  Commi.ssion,  New 
Moore  Building,  Room  231,  106  Broad- 
wav.  San  Antonio.  Texa^  78205. 

The  purpose  of  this  meeting  is  to  con- 
sider issues  of  concern  of  Native  Ameri- 


cans in  New  Mexico.  Including  State  em- 
ployment. AL-so.  to  update  the  Farming- 
ton  Report  which  addres-ses  problems  of 
Native  Ametican.s  in  Farmlngton  and 
San  Juan  County. 

This  meeting  will  be  conducted  pursu- 
ant to  the  provisions  of  the  Rules  and 
Regulations  of  the  Commission. 

Dated  at  Washington,  DC.  September 
16,  1977. 

John  I.  Binkley, 
Advisory  Committee 
Management  Officer. 

|FR  Doc.77-274a9   Filed  9-20-77.8:45   am) 

DEPARTMENT  OF  COMMERCE 

Maritime  Administrjation 

lEKx'ket  No  S-57BI 

BERGER  GROUP 

In  the  matter  of  Aeron  Marine  Ship- 
ping Co,  Aries  Marine  Shipping  Co., 
Aquarius  Marine  Co..  Worth  Oil  Trans- 
port Co..  American  Shipping.  Inc.,  Pacif- 
ic Shipping.  Inc.,  Atlas  Marine  Co.  iThe 
foregoing  companies  are  herein  referred 
to  as  the  Berger  Group. ' 

Joint  Application 

Notice  is  hereby  given  that  the,  Ber- 
ger Group  of  companies,  parties  to 
long-term  operating-differential  subsidy 
agreements,  have  filed  a  joint  applica- 
tion requesting  written  permission  pursu- 
ant to  section  805' a >  of  the  Merchant 
Marine  Act.  1936.  as  amended,  for  the  in- 
tended operation  of  the  St.  Aries 
(formerly  the  Hess  Trader)  and  the  St. 
Capricorn  (formerly  the  Hess  Bunker) 
in  the  U.S.  coastwise  or  intercoastal 
trade.  The  tankers  are  owned  respectively 
by  Amherst  Shipping  Co  ,  Inc.  and  Kings- 
ton Shipping  Co.,  Inc.,  affiliates  of  tlie 
Berger  Group.  Each  vessel  is  of  approx- 
imately 24.000  dwt  and  was  built  in  the 
United  Stales  without  construction- 
differential  subsidy. 

Any  person,  firm,  or  corporation  hav- 
ing any  interest  iwithm  the  meaning  of 
section  805ia>)  in  the  application  and 
desiring  to  be  heard  on  issues  pertinent 
to  section  805(ai  and  desiring  to  submit 
comments  or  views  concerning  the  appli- 
cation must,  bv  close  of  business  on  Sep- 
tember 30.  1977,  file  same  with  the  Secre- 
tary. Maritime  Administration,  in  wTit- 
ing.  in  triplicate,  together  with  petition 
for  leave  to  intervene  which  shall  state 
clearly  and  concisely  the  grounds  of 
interest,  and  the  alleged  facts  relied  on 
for  relief. 

If  no  petitions  for  leave  to  intervene 
are  received  within  the  specified  time  or 
If  it  is  determined  that  petitions  filed  do 
not  demonstrate  sufficient  interest  to 
warrant  a  hearing,  the  Maritime  Admin- 
istration will  take  such  action  as  may  be 
deemed  appropriate. 

In  the  event  petitions  regarding  the 
relevant  section  805(a)  issues  are  re- 
ceived from  parties  with  standing  to  be 
heard,  a  hearing  will  be  held,  the  pur- 
pose of  which  u1U  be  to  receive  evidence 
under  section  805' a  i  relative  to  whether 
the  proposed  operations  (a)  would  result 


in  unfair  competition  to  any  person, 
firm,  or  corponHion  optjTating  exclusively 
in  the  coastwise  ->r  inWrcoi\slal  .service, 
or  (b>  would  be  prejudicial  to  tlie  ob- 
jects and  policy  of  the  Act  relative  to 
domestic  trade  operations. 

(Catalog  of  Federal  Doniestlr  Aaslstftnce 
Program  No  11504  Operatlng-DifTerentlal 
Subsidies  (ODSi   ) 

By  Order  of  the  Assistant  Secretary  for 
Maritime  Affairs. 

Date:  September  16.  1977. 

James  S  Dawson.  Jr., 

Secretary. 

I  PR  Doc    77 -'2744e  Filed  9-30-77:8:48  ami 


CONSTRUCTION  OF  TWO  LASH  TYPE 
VESSELS  WITH  CONTAINER  CARRYING 
CAPABILITY 

Computation  of  Foreign  Cost;  Intent 

Notice  is  hereby  given  of  the  intent  of 
the  Maritime  Subsidy  Board  pursuant  to 
the  provisions  of  Section  501'a>  of  the 
Merchant  Marine  Act,  1936.  as  amended, 
to  compute  the  estimated  foreign  cost 
of  the  construction  of  two  Lash  type 
vessels  with  container  carrying  capabil- 
ity. Tills  notice  supersedes  the  "Notice 
of  Intenf  dated  July  26,  1977,  for  the 
same  size  vessel,  which  was  published  in 
the  Federal  Register  of  July  29.  1977. 
^Any  person,  firm  or  corporation  hav- 
ing any  interest  (within  the  meaning  of 
Sectlcn  5Cna))  In  such  computations 
mav  file  written  statements  by  the  close 
of  business  on  October  12.  1977,  with 
the  Secretary.  Maritime  Subsidy  Board, 
Maritime  Aciministration,  Room  3099B, 
Department  of  Commerce  Building,  14th 
and  E  Streets  NW.,  Washington,  D.C. 
20230. 

Dated:  September  16.  1977. 

By   Order    of    the   Maritime   Subsidy 
Board,  Maritime  Administration. 

James  S.  Dawson.  Jr., 

Secretary. 

I  PR  Doc. 77-27445  Filed  9-20-77:8:45  am] 


National  Oceanic  and  Atmospheric 
Administration 

HUBBS  SEA  WORLD   RESEARCH 

Receipt  of  Application  for  Permit 

Notice  is  henby  given  that  an  Ap- 
plicant has  applied  in  due  form  for  a 
Permit  to  take  marine  mammals  as  au- 
thorized by  the  Marine  Mammal  Protec- 
tion Act  of  1972  (16  use.  1361-1407); 
and  the  Regulations  Governing  the  Tak- 
ing and  Importing  of  Marine  Mammals 
(50  CFR  Part  216i. 

1.  Applicant: 

a.  Name:  Hubbs-Sea  World  Research,  Dr. 
William  E.  Evans— Director. 

b.  Address:  1700  South  Shores  Road.  Mls- 
»ioi^  Bay,  San  Diego,  California  92109. 

2.  T\-pe  of  Permit  (Scientific  Purposes, 
Scientific  Research,  and,  or  Public  Display)  : 
Scientific  Research. 

3.  Name  and  Number  of  Animals — Name 
(common  and  sclentlflc)  :  Caspian  seals 
{Phoca  caspica) .  Number:  2. 
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4.  Type  of  Take  Importation:  importa- 
tion. 

6.  Location  of  Take  Importation:  Imported 
from  Batumi  Research  Institute,  Georgian 
Soviet  ScKlallst  Republic. 

6.  Period  of  Take:  N  A. 

The  arrangements  and  facilities  for 
transporting  and  maintaining  the  marine 
mammals  requested  in  tlie  above  de- 
scribed application  have  been  inspected 
by  a  licensed  veterinarian,  who  has  cer- 
tified tliat  such  arrangements  and  fa- 
cilities are  adequate  to  provide  for  the 
well-being  of  the  marine  mmnmals  In- 
volved 

Documents  submitted  In  connection 
with  the  above  application  are  available 
for  review  in  the  following  offices: 

Director,  National  Marine  Fisheries 
Service,  3300  Whitehaven  Street  NW.. 
Washington,  DC;  and 

Regional  Director.  National  Marine 
Fisheries  Service.  Southwest  Region,  300 
South  Ferry  Street.  Terminal  Island. 
California  90731. 

Concurrent  with  the  publication  of 
this  notice  in  the  Federal  Reci.ster  the 
Secretary  of  Conunerce  is  forwarding 
copies  of  this  application  to  the  Marine 
>  Mammal  Commission  and  the  Commlt- 
'  tee  of  Scientific  Advisors. 
"^  Written  data  or  views,  or  requests  for 
a  public  heanng  on  this  application 
should  be  submitted  to  the  Director,  Na- 
tional Marine  Fisheries  Service,  Depart- 
ment of  Commerce.  Washington,  D.C. 
20235,  on  or  before  October  21,  1977. 
Those  individuals  requesting  a  hearing 
should  set  forth  the  specific  reasons  why 
a  hearing  on  this  particular  application 
would  be  appropriate.  The  holding  of 
such  hearing  is  at  the  discretion  of  the 
Director. 

All  statements  and  opinions  contained 
in  this  application  are  summaries  of 
those  of  the  Applicant  and  do  not  neces- 
sarily reflect  the  views  of  the  National 
Marine  Fisheries  Service. 

Dated:  September  15,  1977. 

William  H.  Stevenson, 
*      Acting    Assistant    Director    for 
Fisheries    Management.    Na- 
tional Marine  Fisheries  Serv- 
ice. 
JFR  Doc.77-27378  Filed  9-20-77:8:45  am] 

COMMITTEE  FOR  THE   IMPLEMEN- 
TATION   OF  TEXTILE  AGREEMENTS 

INCREASING  THE  IMPORT  RESTRAINT 
LEVEL  FOR  CERTAIN  COTTON  TEXTILE 
PRODUCTS  FROM   MALAYSIA 

September  16,  1977. 
AGENCY:  Committee  for  the  Implemen- 
tation of  Textile  Agreements. 

ACTION:  Increasing  the  import  re- 
straint level  for  cotton  trousers,  slacks 
and  outer  shorts  in  Category  50 '51  from 
Malaysia  during  the  agreement  year 
which  began  on  January  1,  1977.  (A  de- 
tailed description  of  the  categories  in 
terms  of  T.8.U.S.A.  numbers  was  pub- 
lished in  the  Federal  Register  on  Febru- 
ary 3,  1975  (40  FR  5010) ,  as  amended  on 
December  31,  1975  (40  FR  60220).  De- 
cember 30.  1976  (41  FR  56881),  Janu- 
ary 21.  1977  (42  FR  3888)  and  March  7, 
1977  (42  FR  12898). 


SUMMARY:  Paragraphs  5  and  7(a)(1) 
of  the  Bilateral  Cotton,  Wool  and  Man- 
Made  Fiber  Textile  Agreement  of  Janu- 
ary 8  and  May  16,  1975,  as  amended,  be- 
tween the  Governments  of  the  United 
States  and  Malaysia  provide  for  percent- 
age increases  In  certain  specific  category 
ceilings  during  an  agreement  year  and 
for  the  carryover  of  shortfalls  from  the 
previous  agreement  year.  Pursuant  to  the 
foregoing  paragraphs  of  the  bilateral 
agreement,  as  amended,  the  import  re- 
straint level  for  Category  50  '51  Ls  t)eing 
Increased,  at  the  request  of  the  Govern- 
ment of  Malaysia,  for  the  agreement 
year  which  began  on  January  1.  1977 
and  extends  through  December  31,  1977. 

EFFECrri\'E  DATE:  September  21,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  C  Woods,  International  Trade 
Specialist,  Office  of  Textiles.  U.S.  De- 
partment of  Commerce,  Washington, 
D.C.  202.10   (202-377-5423). 

SUPPLEMENTARY  INFORMATION: 
On  December  30.  1976.  a  letter  from  the 
Chairman  of  the  Committee  for  the  Im- 
plementation of  Textile  Agreements  to 
the  Commissioner  of  Customs  was  pub- 
lished in  the  Federal  Register  '41  FR 
56880 1 ,  which  establLshed  import  re- 
straint levels  for  certain  specified  cate- 
gories of  cotton  and  man-made  fiber  tex- 
tile products,  produced  or  manufactured 
In  Malavsla  and  exported  to  the  United 
States  during  the  twelve-month  period 
which  began  on  January  1.  1977. 

In  the  letter  published  below  the  Chair- 
man of  the  Committee  for  the  Imple- 
mentation of  Textile  Agreements  directs 
the  CcMnmissioner  of  Customs,  in  ac- 
cordance with  the  provisions  of  the 
bilateral  ■  agreement,  to  increase  the 
level  of  restraint  previously  established 
for  Category  50,'51  to  83,761  dozen. 

Robert  E.  Shepherd. 
Chairman,  Committee  for  the 
Implementation  of  Textile 
Agreements,  and  Deputy  As- 
sistant Secretary  for  Re- 
sources and  Trade  Assistance 
U.S.  Department  of  Com- 
merce. 

U.S.  Department  or  Commerce. 
The  Assistant  Secretary  for  Domes- 
tic AND  iNrERNATIONAl    BUSINESS 
Washington.  DC  ,  September  16.  1977. 
Committee  for  the  Implementation  or 
TEXTILE  Agreements 

Commissioner  of  Cxtstoms, 
Department  of  the  Treasury, 
Washington,  DC.  20229. 

Dear  Mr.  Commissioner:  On  Dec'jmber 
27,  1976.  the  Chairman.  Committee  for  the 
Implementation  of  Textile  Agreements,  di- 
rected you  to  prohibit  entry  for  con.sump- 
tlon,  or  withdrawal  from  warehouse  for  con- 
sumption, during  the  twelve-month  period, 
beginning  on  January  1,  1977  and  extending 
through  December  31.  1977.  of  cotton  and 
man-made  fiber  textile  products  In  certain 
specified  categories,  produced  or  manufac- 
tured In  Malaysia,  in  excess  of  designated 
levels  of  restraint.  The  Chairman  further  ad- 
vised you  that  the  levels  of  restraint  are  sub- 
ject to  adjustment.' 

Under  the  terms  of  the  Arrangement  Re- 
garding International  Trade  In  Textiles  done 
at  Cteneva  on  December  20,  1973,  pursuant 


to  paragraphs  6  and  7  (•)  (1)  of  the  Bilateral 
Cotton.  Wool  and  Bton-Made  Fiber  Textile 
Agreement  of  January  8.  and  May  16.  1976.  as 
amended,  between  the  Oovernmenta  of  the 
United  States  and  Mala>-8la.  and  in  accord- 
ance with  the  provlslonj  of  ElxecutJve  Order 
11661  of  March  3.  1972,  you  are  directed  to 
amend.  efTecllve  on  September  21.  1977.  the 
twelve-month  level  of  restraint,  entabllsbed 
In  the  directive  of  December  27,  1976  for 
category  60  61,  to  the  following  amount: 

Category  Amended    12-mo.    level 

of  restraint  } 

50  61   83.761  dozen  (of  which 

not  more  than  62.361 
dozen  may  be  in  eith- 
er Category  50  or  in 
Category  61) . 

The  actions  taken  with  respect  to  the  Gov- 
ernment of  Malaysia  and  with  respect  to 
Imports  of  cotton  textile  products  from 
Malaysia  have  been  determined  by  the  Com- 
mittee for  the  Implementation  of  Textile 
Agreements  to  Involved  foreign  afTalrs  func- 
tions of  the  United  Stales  Therefore,  the 
directions  to  the  Commissioner  of  CTuatoms. 
being  necessary  to  the  implementation  of 
such  actions,  fall  within  the  forelpn  affairs 
exception  to  the  rule -making  provislor^a  of 
5  use  553.  This  letter  will  be  published  in 
the  Federal  Register. 

Sincerely. 

Robert  E.  Shephemi. 
Chairman.  Committee  for  the  Im- 
plementation of  Textile  Agree- 
ment*, and  Deputy  Aisiatant  Sec- 
retary for  Resources  and  Trade 
Assistance.  U.S.  Department  of 
Commerce. 

[FR  Doc.77-a7377  Piled  9-20-77:8:46  ami 

DEPARTMENT  OF   DEFENSE 

Office  of  the  Secretary 
DEFENSE   SCIENCE  BOARD 
Advisory  Committee  Meeting 

The  Defense  Science  Board  will  meet 
In  closed  session  on  26-27  Octot>er  1977  at 
the  Pentagon.  Arlington,  Va. 

The  mission  of  the  Defense  Science 
Board  is  to  ad\1se  the  Secretary  of  De- 
fense and  the  Director  of  Defense  Re- 
search and  Engineering  on  scientific  and 
technical  matters  as  they  affect  the  per- 
ceived needs  of  the  Department  of  De- 
fense. 

A  meeting  of  the  Board  has  been 
scheduled  for  26-27  October  1977  to  dis- 
cuss interim  findings  and  tentative  rec- 
ommendations resulting  from  ongoing 
Task  Force  activities  associated  with 
Strategic.    Tactical,    Intelligence/Com- 


'  The  level  of  restraint  has  not  been  ad- 
Justed  to  reflect  any  imports  after  Decem- 
ber 31,  1976. 

>  The  term  "adjustment"  refers  to  thoee 
provUlons  of  the  Bilateral  Cotton,  Wool  and 
Man-Made  Pll>er  Textile  Agreement  of  Jan- 
uary 8.  and  May  16,  1975.  as  amended,  be- 
tween the  Governments  of  the  United  State* 
and  Malaysia  which  provide.  In  part,  that : 
(1)  within  the  aggregate  and  applicable 
group  limits,  specific  levels  of  restraint  may 
be  exceeded  by  designated  percentages;  (3) 
these  same  levels  may  be  Increased  for  car- 
ryover and  carryforward  up  to  11  percent 
of  the  applicable  category  limit;  and  (3) 
administrative  arrangements  or  adjustmenu 
may  be  made  to  resolve  minor  problems  aris- 
ing in  the  Implementation  of  the  agreement. 
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mand.  Control  and  Communication,  and 
technoloRV  Issues.  The  Board  will  also 
discuss  plans  for  future  consideration  of 
scientific  and  technical  aspects  of  spe- 
cific strategies,  tactics,  and  policies  as 
they  may  affect  the  U.S.  national  de- 
fense posture. 

In  accordance  with  Section  10id>  of 
Appendix  I  Title  5,  United  States  Code, 
it  has  been  determined  that  this  De- 
fense Science  Board  meeting  concerns 
matters  listed  in  Section  552b(c»  of  Ti- 
tle 5  of  the  United  States  Code,  specifi- 
cally subparagraph  » 1>  thereof,  and  that 
accordu-.gly  this  meeting  will  be  closed 
to  the  public. 

Maurice  W.  Roche, 
Director.  Correspondence  and 
Directives.  OASD  {Comptroller) . 

Sept    16    1977. 

|PR  Doc  77-27417  FUed  9-20-77:8:45  am] 


DEFENSE  SCIENCE   BOARD  TASK   FORCE 
ON  SS8N   SECURITY 

Advisory  Committee  Meeting 

The  Defense  Science  Board  Task  Force 
on  SSBN  Security  w;ll  meet  in  closed 
session  on  11  October  1977  m  the  Penta- 
gon. Washington.  DC 

The  mission  of  the  Defense  Science 
Board  is  to  advise  the  Secretary  of  De- 
fense and  the  Director  of  Defense  Re- 
search and  Engineering  on  overall  re- 
search and  engineering  and  to  provide 
long-range  jruidance  to  the  Department 
of  Defoiuf  ui  the^e  areas. 

Tiie  Task  Force  will  provide  an  analy- 
sis of  programmatic  ,pffarls  to  e.xamine 
technologies  that  may  threaten  the  se- 
curity of  our  sea-based  strategic  deier- 
reiioe  if  employed  by  hostile  forces. 

In  accordance  with  Section  lO^dt  of 
Appendi.\  I,  Title  5,  United  Statfs  Code. 
It  has  been  determined  that  this  Ta.sk 
Force  meeting  concerns  matters  listed 
ill  Serti.on  552b  CI  of  Title  5  of  the 
United  States  Code,  specifically  Subpara- 
graph •  1 1  thereof,  and  that  accoraingly 
this  meeting  will  be  closed  to  the  public. 

Maurice  W.  Rochf, 
Director  Corrspondence  and 
Dtrectives.  OASD  ^ComplroUer) . 

September  16.  1977. 

I FR  Doc.77-27418  Piled  9-20-77.8 :45  am  | 


DELAWARE   RIVER   BASIN 
COMMISSION 

PUBLIC   HEARING 

Notice  is  hereby  given  that  the  Dela- 
ware River  Basin  Commission  will  hold  a 
public  hearing  on  Wednesday,  Septem- 
ber 28.  1977.  commencing  at  2  p.m.  The 
hearing  will  be  held  in  the  Benjamin 
West  Room.  Section  B  i ballroom  level'  of 
the  Holiday  Inn.  18th  and  Market  Sts., 
Philadelphia.  Pa.  The  subjects  of  the 
hearing  will  be  as  follows: 

I  AppUcution  for  approval  of  the  following 
projects  as  amendnienta  to  the  comprehen- 
sive Plan  pursuant  to  Article  U  of  the  Com- 
pact and  or  as  project  approvals  pursuant  to 
Section  3  8  of  the  Compact: 

A.  Montgomery  County  Sewer  Authority 
(D-77  «•<  CPU  Expansion  of  the  Authority's 
existing  sewat^e  treatment  plan  In  Upper 
Providence  Town.shlp,  Montgomery  County. 
Pa.  The  capacity  of  the  plant  will  be  ex- 
panded to  approximately  9  million  gallons  per 
day.  Treatment  facilities  are  designed  to  re- 
move 98  percent  of  the  BOD,.  Treated  etllu- 
e:it.  will  discharge  to  the  Schuylkill  River 

B.  Tounsnip  of  MedlOTd  {D-77-S2  CP). 
Expansion  of  the  existing  sewage  treatment 
plant  In  Medford  Township.  Burlington 
County,  N  J.  The  capacity  of  the  treatment 
plant  will  be  expanded  to  1.3  million  gallons 
per  day.  Treatment  facllltlea  are  designed  to 
remove  92  percent  of  BOD  Treated  effluent 
win  discharge  to  the  Southwe.st  Branch  Ran- 
cocas  Creek 

C.  Tuuer  Hill  Water  Co.  [D-77-39  CP).  A 
well  water  supply  project  for  a  development 
known  as  "The  Highlands"  In  New  Britain 
Township.  Bucks  County.  Pa.  Existing  Well 
No.  6  arid  new  Well  No.  10  are  expected  to 
yield  270.000  gallons  per  day 

D.  Cify  of  Burlington  (D-7J-4'!  CP) .  Con- 
struction of  a  new  water  treatment  plant  In- 
cluding a  surface  water  Intake.  A  20-lnch 
raw  water  plplellne  wlil  cross  the  back  chan- 
nel and  connect  the  new  treatment  plant 
with  the  existing  well  water  line  on  Burling- 
ton Island.  TJ;e  new  plant  is  designed  to  treat 
4  million  gallons  per  day  initially.  Water  will 
be  provided  from  a  variety  tf  .sources  Includ- 
ing wells,  a  lake  on  Burlington  Island  and 
an  Intake  on  the  DelftAare  River.  Tlie  river 
Intake  will  be  designed  to  provide  3  million 
gallons  per  day  inUlally  ' 

E.  Artesian  Water  Co.  (D-76  92  CP) .  A  well 
water  supply  project  to  augment  public 
water  supplies  in  the  company's  franchise 
area  In  Gla.sgow.  New  Castle  Caunty.  Del 
Designated' as  the  Caravel  Farms  Well,  the 
new  facility  is  expected  to  yield  288.000  gal- 
lons per  day. 


P.  Bucks  County  Commis.iioncr'i  (D-65-76- 
CP  7).  Two  flood  control  dams  located  In 
Newtown  and  HUltown  Town.shlps.  Bucks 
County.  Pa.  Designated  as  Dain  No«  621  and 
625.  the  two  structures  are  for  single-purpose 
flood  control  In  the  Neshamlny  Creek  basin. 
The  dams  will  provide  a  combined  design 
capacity  of  1613  acre-feet  storage. 

0.  Buckeye  Pipe  Line  Co.  (D-77-S^).  A 
pipeline  replacement  project  In  North  H?t«<£l- 
berg,  Lower  Heldelljerg  and  Bern  Townships, 
Berks  County.  Pa  Sections  of  the  existing  pe- 
troleum products  pipeline  that  are  to  be  In- 
undated by  the  Blue  Marsh  Reservoir  will  be 
replaced  by  heavier  weight  pipe  and  addi- 
tional shutoti  valves  will  be  Installed. 

H.  Manlayue  Viedo  Cable.  Inc.  (fl- 75-23). 
An  aerial  cable  television  crasslng  of  the 
Delaware  River  between  Westfall  Township 
In  Pike  County.  Pa  ,  and  Montague  Township 
In  Sussex  County.  NJ  The  cable  will  cross 
within  the  boundaries  of  the  area  of  the  Del- 
cw.ire  Water  Oap  Natloral  Recreation  Area 
approximately  4',  miles  below  Port  Jervls. 

1.  Homer  W  Carton  (D-77-50).  Use  of  an 
existing  well  to  maintain  water  levels  In  two 

^xlstlng  lakes  at  the  Senior  lAkes  recreatlon- 
Ibl  facllilv  in  Washlnt!tnn  Township.  Glouces- 
ter County.  N  J  The  well  yields  120.000  gal- 
lons pet  day 

J.  Flue  Cass  Lau^n  Farms  (0-77-38).  A 
well  water  supply  project  at  the  subject  farm 
In  Florence  Icwnshlp,  Burlington  County. 
N  J  An  existing  well  yielding  170.000  gallons 
per  day  will  be  used  for  Irrigation  purpoees. 

DiX'iLTients  relating  to  the  above-lLsted 
projects  may  be  examined  at  the  Com- 
mission s  othce.s 

II  Currenr  erpeiise  budget:  A  proposed 
current  exppn.se  budget  for  the  fiscal  year  be- 
ginning Juiy  I  1978  '.n  the  aggregate  amount 
of  jt  1 .570.O00  and  a  cupital  budget  for  the 
Eame  peruxi  'n  the  amount  of  t27.000.  The 
following  amounts  would  be  apportioned 
among  the  s:»-natory  parties,  along  with 
additional  appr.  prlailons  by  the  Commis- 
sion, to  baiarice  the  current  expanse 
budget  Deiaiv^re  Jl, 8.300,  New  Jersey 
4330  100.  New  Yo'-k  $2»50.2O0:  Pennhvlvanla 
•363  000.  and  Federal  Government  $:i9I,650. 
TTie  capital  b  uliiet  Is  apportioned  $2,000  to 
New  Jersev  ai.'I  » 25  000  to  Pennsylvania. 
Copies  of  .summaries  of  the  1979  current  ex- 
pense ar.d  ca.-i'-ai  budgets  are  available  from 
the  Comm.s.'-iuri  upon  request. 

Persons  wi.s.hing  to  testify  at  this  hear- 
ing are  reo-i^'^ted  to  notify  the  SecreUry 
'609-883-9^001  prior  to  the  date  of  the 
hearing' 

W    BhiNTON  Whitall,  Secretary. 

September  14,  1977. 

|FR  Doc  77  27392  Filed  9-20-77;8:45  am) 
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IOPP-42051.  FRL  794-8) 

STATE  OF   NORTH   CAROLINA 

Submission  of  State  Plan  for  Certification 

of  Commercial  and  Private  Applicators 

of  Restricted  Use  Pesticides 

In  accordance  with  the  provisions  of 
Section  4ia>'2>  of  the  Federal  Insecti- 
cide. Fungicide  and  Rodent Iclde  Act 
i?TFRA).  o-s  amended  '86  Stat.  973;  7 
use.  136)  and  40  CFR  Part  171.  39  FR 
36446  'October  9.  1974*  and  40  I-Tl  11698 
(March  12,  197ft >,  the  Governor  of  the 
Slate  of  North  Carolina  has  subnutted 
a  Slate  Plan  lor  Certincation  of  Com- 
mercial and  Private  Applicators  of  Re- 
stricted Use  Pt.-^lic'.dcs  to  the  Environ- 
mental I'^otection  Agency  <EPA)  for 
approval 

Notice  is  hereby  given  of  the  intention 
of  the  Regional  Administrator.  EPA, 
Region  IV,  to  approve  this  plan. 

A  summary  of  this  plan  follows;  The 
entire  plan,  together  with  all  attached 
appendices  (except  for  sumijlc  examina- 
tions), may  be  examined  during  normal 
business  hours  at  the  following  loca- 
tions : 

R^,r,ln  364,  State  AgrlcuUure  Building. 
Raleigh.  N  C.  27606  (Pest  Control  Dlvl^Son. 
North  Carolina  Department  of  Agriculture. 
919   73.1 -3556). 

Room  204.  345  Cotirtland  St  NK  .  Atlanta. 
Oa  .  30308  (Pefitlcldes  Branch.  Air  and  Haz- 
ardous Materials  Control  Division.  LPA, 
Region  IV.  4i.>4-881-3222) . 

Room  401.  East  Tower,  Waterside  Mall,  401 
M  Street  SW..  Washington,  D  C.  2C460 
(Federal  RegU^'er  Section.  Technical  Serv- 
ices DlvLslnn  (WH-669).  OfBce  of  Pesticide 
Programs.  EPA.  202-755-48.54). 

Summary  of  North  Carolina  State  Plan 

The  North  Carolina  Department  of 
Agriculture  has  been  de.signated  as  the 
State  lead  agency  for  adminLstering  all 
pesticide  regulatory-  activities,  including 
any  provisions  pertaining  to  private  and 
commercial  applicators,  and  the  use  of 
restricted  use  pesticides  under  FIFRA. 
The  Pest  Co.ntrol  Division  will  be  respon- 
sible for  the  program's  implementation, 
coordination  and  enforcement  except 
that  the  Structural  Pest  Control  Division 
will  be  responsible  for  such  activities 
concerning  the  commercial  category  in- 
dustrial. Institutional,  Structural,  and 
Health-Related  Pest  Control.  The  North 
Carolina  Pesticide  Board,  together  with 
the  Commissioner  of  Agriculture,  is  re- 
sponsible for  earning  out  the  provisions 
of  the  North  Carolina  Pesticide  Law  of 
1971  under  which  all  pesticide  activities 
except  the  Industrial,  Institutional. 
Structural  and  Health-Related  Pest 
Control  category  are  regulated.  The 
Board  is  the  governing  body  of  this  Law. 
The  Board  Is  the  governing  body  of  this 
Law.  Likewise  the  North  Carolina  Struc- 
tural Pest  Control  Committee,  together 
with  the  Commissioner  of  Agriculture, 
is  responsible  for  carrying  out  the  pro- 
visions of  the  North  Carolina  Structural 
Pest  Control  Law  under  which  activities 
pertaining  to  the  Industrial.  Institu- 
tional, Structural  and  Health-Related 
Pest  Control  category  are  regulated.  The 


North  Carolina  Pesticide  Advisory  Com- 
mittee assists  the  North  Carolina  Pesti- 
cide Board  and  the  Commissioner  of  Ag- 
riculture in  an  advisory  capacity  on 
matters  subject  to  the  North  Carolina 
Pesticide  Law  of  1971. 

Cooperating  agencies  include  the  North 
Carolina  Agricultural  Extension  Service 
and  such  other  groups  as  approved  by 
the  North  Carolina  Pesticide  Board  and 
the  North  Carolina  Structural  Pesf  Con- 
trol Conunittce.  The  North  Carolina  Ag- 
ricultural Exten-sion  Service  is  respon- 
sible for  ort'ani/.ln'.'^  and  conducting 
training  cla.sses  for  all  applicators.  In 
addition,  approved  training  clas.ses  may 
be  offered  to  applicants  by  the  North 
Carolina  Vocational  Agricultural  Educa- 
tion Department,  Community  Colleges, 
and  other  groups  approved  by  the  gov- 
erning: bodies. 

Legal  authority  for  the  North  Carolina 
pesticide  programs  is  cdntiiined  in  the 
North  Carolina  Pesticic'e  Law  of  1971  and 
Reg-ulatlons  (Article  52,  Chapter  143.  66- 
67.  Article  10  of  Chapter  f!6i  of  the 
Genei-al  Stututes  of  North  Carohna,  as 
amended  in  1975  and  1977  and  the  North 
Carolina  Stnicturul  Pest  Control  Law 
and  Rov;^ilations  (Article  4C,  Cha')ter 
1061  of  the  General  Sututes  ol  North 
Carolina  as  amended  in  1975  and  1977. 

The  plan  Indicates  ttiai  the  State  lead 
agency  and  cooperating  aaencies  have 
sufKciont  qualified  i>erscnnel  and  funds 
neressarv  to  carrv  out  the  proposed  pro- 
grams Tlie  funding  in  .support  of  this 
program  for  tlie  fiscal  year  1977  is 
$964  847. 

The  Slate  estimates  that  5.185  com- 
mercial applicators  and  75.000  private 
apphcators  will  need  to  be  certified.  Wal- 
let sL/e  identification  certificates  contain- 
inp  all  necessarv  information  wnll  be  fur- 
nished all  applicators  to  present  to  the 
dealer  at  the  lime  of  restricted  use  pesti- 
cide Durchase, 

Tlie  State  lead  agency  will  submit  an 
annual  report  to  EPA  on  March  1  of  each 
year  and  special  reports  as  required. 

The  commercial  applicator  categories 
proposed  are  these  which  are  listed  in 
40  CFR  171  3.  No  new  categories  are  pro- 
posed. New  subcategories  proposed  are  as 
follows : 

(7)  Industrial.  Institutional.  Structural 
and  Health -Related  Pest  Control:  (a)  Wood 
Destrojtng  Organisms:  (b)  Household  Pest 
Control;  Hnd   (ci    Fumigation. 

(10)  Demonstration  and  Research  Pest 
Control:  (a)  Persons  who  demonstrate  to  the 
public  the  proper  use  of  pesticides  or  super- 
vise such  demonstration:  and  (bi  Persons 
conducting  field  research  who  tise  or  super- 
vise the  use  of  pesticides.  ^ 

As  applicable,  aerial  application  will  be 
a  subcategory  of  categories  1,  2.  3.  5,  6, 
8,  9,  and  10. 

The  State  of  North  Carolina  will  cer- 
tify commercial  applicators  by  means  of 
two  WTltten  examinations,  one  covering 
the  general  or  "core"  material,  and  the 
other,  the  specific  requirements  of  the 
category  or  subcategory.  Aerial  applica- 
tors will  be  required  to  take  an  additional 
examination  on  aerial  application. 


Training  sessions  for  commercial  appli- 
cators covering  the  Federal  standards  '  40 
era  171  4  and  171  6 »  will  be  conducted 
by  the  Extension  Service.  Training  ma- 
terials used  incl'ode  the  EPA  Core  and 
Categorj-  Specific  Manuals  supplemenUl 
to  meet  additional  North  Carolina  re- 
quirements. 

Private  applicators  will  be  certified  as 
competent  based  on  the  standards  Itstcd 
in  40  CFR  171.5'a)  and  171.6.  Traiung 
will  be  based  on  the  EPA  Guide  for  Pri- 
vate Apphcator  Certification:  "Apply 
Pesticides  Correctly."  Seven  options  for 
private  applicator  certification  are  esteb- 
lished  to  determine  competency  as  alu-r- 
native  "Equivalent  Systems"  pursuant  to 
40  CFR  171.5'b)  ; 

(1)  Classroom  training  using  the  EPA  Prl- 
va'e  Applicator  Manual  supplemented  with 
slides  and  aucUo  support,  plus  active  par- 
ticipation In  a  question  answer  session. 
These  training  sesBlons  will  be  conducted 
by  Extension  Service  "personnel  or  other  In- 
dividuals approved  by  the  Board  Such  ses- 
sions shall  be  three  or  more  hours  lon«. 

(2  I  Classroom  training  for  those  with  read- 
ing difficulties  nmy  be  available  as  a  specially 
designed  training  program  approved  by  the 
Board  Incorporating  the  Information  and 
question  an.'^wer  session  offered  In  (1) 
ab-jve.  Emphasis  will  be  placed  on  the  Im- 
portance of  the  trainee  having  someone 
available  who  can  relay  to  him  label  Infor- 
mation These  training  sessions  will  be  con- 
ducted by  Extension  Senlce  personnel  or 
other  individuals  approved  by  the  Board 
Such  sessions  shall  be  three  or  more  hnurs 
long. 

(3)  Programmed  liistructlon  utilizing  the 
EPA  or  an  equivalent  workbook  approved  by 
the  Board.  Upon  completion  of  the  pro- 
grammed instruction  workbook,  the  trainees 
will  turn  In  the  manual  which  wUl  be  ran- 
domly reviewed   for  comnleteness. 

(4)  Training  for  high  school  students  mav 
be  available  In  the  form  of  classroom  in- 
struction using  material  developed  by  a  pri- 
vate firm  under  an  EPA  grant  and  appro\-ed 
by  the  Board.  Courses  such  as  this  may  be 
taught  by  the  Vocational  Agriculture  Teach- 
ers and  other  groups  approved  by  the 
Board  Qualified  students  passing  such 
courses  will  be  certified. 

(5i  A  WTltten  examlTiatlon  may  be  taken 
In  lieu  of  the  above  four  options.  Questions 
for  the  examination  will  be  takeh  from  the 
training  material  used  tn  the  other  options. 
If  a  participant  scores  less  than  70  percent 
on  the  examination,  he  must  participate  In 
one  of  the  other  options 

(6)  An  EPA  sponsored  Pilot  Training  Pro- 
gram was  conducted  by  the  North  Carolina 
Extension  Ser\lce  to  determine  the  beet 
methods  of  private  applicator  certification 
Individuals  who  participated  In  this  program 
were  qualified  for  certification. 

(7)  For  emergency  certification  of  an  In- 
dividual who  did  not  anticipate  need  of  a 
restricted  use  pesticide,  a  single  purchase 
permit  can  be  issued  by  the  individuals  res- 
ident Agricultural  Extension  Service  Pesti- 
cide Coordinator.  Prior  to  Issuing  a  permit, 
the  C-oordlnator  will  provide  the  applicant 
with  a  training  manual  and  will  discuss  the 
proper  use  of  the  pesticide  with  the  appli- 
cant If  the  Individual  requires  further  pur- 
chase of  restricted  use  pesticide,  he  must 
complete  one  of  the  other  certification 
options. 

Sample  examinations  and  review  ques- 
tions are  attached  to  the  plan,  as  pro- 
vided for  by  40  CFR  171.7(e)  a)  (D  (D> 
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and  <11MC> .  However,  in  view  of  the  need 
to  preserve  the  confidentiality  of  the 
examination  format,  the  State  of  Nortli 
Carolina  has  requested  that  the  exami- 
nations not  be  mjide  available  for  pub- 
lic inspection.  The  Agency  agrees  with 
this  position,  and  has  removed  the  sam- 
ple examinations  from  the  public  inspec- 
tion coijies  of  the  plan. 

The  North  Carolina  State  plan  also 
indicates  that  within  60  days  of  final 
approval  of  the  Qovcmment  Agency  Plan 
(GAP>  by  the  EPA,  North  Carolina  will 
submit  a  statement  in  accordance  with 
40CFR  171.7(e>(4il>. 

Reciprocity  agreements  have  been 
made  under  the  authority  of  the  North 
Carolma  Pesticide  law  of  1971  with  Vir- 
ginia. South  Carolina,  and  Georgia,  for 
the  acceptance  of  certified  applicators 
from  those  states  smd  the.se  agreements 
will  be  employed  in  accordance  with 
171.7(eM6>.  Agreements  will  t>e  made 
with  other  states  as  appropriate. 

Other  regulatory  activities  listed  in 
the  State  plan  which  will  supplement 
the  North  Carolina  certification  program 
are  State  registration,  inspection,  and 
sampling  of  pesticide  product.s.  All  deal- 
ers handling  restricted  use  pesticides 
must  be  licensed  <  after  examination) 
and  records  will  be  subject  to  inspection 
by  lead  agency  personnel. 

The  North  Carolina  Pesticide  Board 
will  require  commercial  applicators  regu- 
lated by  the  North  Carolina  Pesticide 
Law  of  1971  to,  at  such  intervals  as  de- 
termined necessary,  take  additional  ex- 
aminations, attend  approved  training 
courses,  or  participate  in  such  other  pro- 
grams as  approved  by  the  Board  in  order 
to  meet  the  requirements  of  changing 
technology  and  to  assure  a  continuing 
level  of  competency  and  ability  to  use 
pesticides  safely  and  properly.  Updating 
Information  on  pesticide  usage  wUl  be 
provided  through  the  Extension  Service, 
Vocational  Agricultural  Educational  per- 
sonnel. North  Carolina  Department  of 
Agriculture,  and  other  groups  using  mass 
media,  direct  mail,  and  group  meetings 
to  insure  adequate  continued  compe- 
tency. 

At  their  discretion,  the  Board  could 
require  that  additional  information  be 
made  available  through  the  previouiily 
mentioned  routes  to  applicators  In  cer- 
tain or  all  categories  If  changing  tech- 
nology, new  products,  pesticide  incidents, 
etc  ,  support  such  a  requirement. 

Similarly,  the  Structural  Pest  Control 
Committee  has  added  an  amendment  to 
the  Rules  and  Regulations  of  the  North 
Carolina  Structural  Pest  Control  Law  ef- 
fective July  1.  1976.  which  states  that 
certified  applicators  shall  be  certified  for 
a  five-year  period.  At  the  end  of  the  five- 
year  period  a  certified  applicator,  at  his 
discretion,  may  be  certified  for  another 
five-year  period  by  choosing  one  of  the 
following  options;  ta)  Reexamination 
without  formal  training;  or  tb)  earning 
0.6  continuing  education  units  for  train- 
ing approved  by  the  Committee  and  re- 
ceived by  the  certified  applicator  during 
the  five-year  period  immediately  preced- 
ing the  expiration  date  of  his  certifica- 


tion; or  (c)  formal  training  courses  ap- 
proved by  the  Committee. 

E:nforcement  of  the  North  Carolina 
certilcation  program  will  be  carried  out 
by  field  personnel  of  the  North  Carolina 
Department  of  Agriculture  who  will  spot 
check  commercial  and  private  applica- 
tors to  insure  that  they  comply  with 
State  and  Federal  laws  and  regulations. 
They  will  perform  regular  inspections 
and  follow  up  reports  of  suspected  viola- 
tions. 

Public  Comments 

Interested  persons  are  invited  to  sub- 
mit written  comments  on  the  proposed 
Slate  plan  for  Uie  State  of  North  Caro- 
lina to  the  Chief.  Pesticides  Branch,  Re- 
gion IV.  Envirorunental  Protection 
Agency.  Room  204.  345  Courtland  Street 
NE.,  Atlanta.  Ga.  30308.  Tlie  comments 
must  be  received  on  or  before  October  24, 
1977,  and  should  bear  the  identifying 
notation  iOPP-42051).  All  writt<»n  com- 
ments filed  pursuant  to  this  notice  will 
be  available  for  public  inspection  at  the 
above  mentioned  location  from  8;30  a.m. 
to  3.30  p.m.,  Monday  througli  Friday. 

Dated:  September  13.  1977. 

John  A.  Lrrn.E. 
Acting  Deputy  Regional 
Administrator,  Region  IV. 

[PR  Doc  77-27323  Filed  9-20-77,8  45  am] 


IFRL  795-51 

TEXAS  MARINE   SANITATION    DEVICE 
STANDARD 

Receipt  of  Petition 

Notice  is  hereby  given  that  a  petition 
has  been  received  from  the  State  of 
Texas  requesting  a  determination  by  the 
Administrator,  Environmental  Protection 
Agency,  pursuant  to  section  312(f)  (3)  of 
Pub.  L.  92-500,  that  adequate  facilities 
for  the  safe  and  sanitar>'  removal  and 
treatment  of  sewage  from  all  vessels  are 
reasonably  available  for  the  waters  of  24 
freshwater  lakes  in  the  State  of  Texas. 

The  24  freshwater  lakes  for  which  a 
determination  has  been  requested  are 
Lake  Austin,  Lake  Bridgeport,  Lake 
Brownwood.  Lake  Cedar  Creek.  Lake 
Conroe.  Eagle  Mountain  Lake,  Lake 
Granbury.  Lake  Grapevine.  Lake  Hou- 
ston, Lake  LewisvilJe.  Lake  Livingston, 
Lake  LjTidon  B.  Johnson,  Lake  Meredith, 
Lake  Palestine,  Lake  Possum  Kingdom, 
Lake  Ray  Hubbard.  Lake  Sam  Raybum, 
Lake  Somervllle,  Lake  Tawakoni,  Lake 
Texoma,  Lake  Toledo  Bend,  Lake  Travis, 
Lake  Waco,  and  Lake  Whitney. 

The  State  of  Texas  has  certified  that 
there  are  two  pumpout  facilities  on  Lake 
Austin:  at  City  Park,  and  at  Walsh 
Tract  near  Tom  Miller  Dam;  one  pump- 
out  facility  01  Lake  Bridgeport:  at  the 
Run-A-Way  Bay  Marina;  one  pumpout 
facility  on  Lake  Brownwood :  at  the  Lake 
Shore  Marina;  two  pumpout  facilities  on 
Lake  Cedar  Creek :  at  Dons  Port  Marina, 
and  at  Star  Harbor  Marina;  two  pump- 
out facility  on  Lake  Bridgeport:  at  the 
Walden  Marina,  and  at  Anchorage  Ma- 
rina;   two  pumpout  facilities  on  Eagle 


Mountain  Lake :  at  the  Port  Worth  Boat 
Club  and  tlie  Lake  Country  Marina:  one 
pumnout  facility  on  Liike  Granbury:  at 
the  McKelvcy  Marina;  two  pumoout  fa- 
cilities on  Lake  Grapevine:  at  the  Oak 
Grove  Marina,  and  at  the  Twin  Coves 
Park  Marina;  no  pumpout  facilities  on 
Lake  Huston,  but  vacuum  truck  service 
for  removal  of  sewage  is  available  by  ap- 
pointment on  Monday,  Wednesday,  and 
Friday;  three  pumpout  facilities  on  Lake 
Lewisville:  at  the  Eiigle  Point  Marina; 
the  Lakeview  Marina,  and  at  tlie  Hickory 
Creek  Marina;  three  pumpout  ftu-ilities 
on  Lake  Livingston:  at  the  Beacon  B<vv 
Marina,  the  Memorial  Point  Marina,  and 
the  Cape  Royale  Marina:  one  pumpout 
facility  on  Lake  Lyndon  B.  John.son:  at 
the  Horseshoe  Bay  Marina:  one  pump- 
out facility  on  Lake  Meredith:  at  the 
Sanford  Yake  Marina:  two  pumnout  fa- 
cilities on  Lake  Palestine:  at  the  Emer- 
ald Bay  Marina  and  the  Lake  Village 
Marina:  one  Dumpout  facility  on  Lake 
Possum  Kingdom:  at  the  ViUa  Manna; 
two  pumoout  facilities  on  Lake  Ray 
Hubbard:  at  the  Cantain's  Cove  Marina. 
and  at  tlie  Chandlers  Landing  Marina; 
three  pumoout  facilities  on  Lake  Sam 
Raybum  at  the  Twin  Dikes  Marina,  at 
the  Shirley  Creek  Marina,  and  at  the 
Powell  Park  Marina;  two  pumoout  fa- 
cilities on  Lake  Somervllle:  at  the  Over- 
look Marina,  and  at  the  Big  Creek  Ma- 
rina: three  pumoout  facilities  on  Lake 
Tawakoni:  at  the  Tawakoni  Marina,  at 
the  Highway  35  Marina,  and  at  the^Ioli- 
day  Marina;  four  pumnout  facilities  on 
Lake  Texoma :  at  the  ELsenhower  Yacht 
Club  Marina,  at  the  Grandoaopy  Point 
Marina,  at  the  Loe's  Highooint  Marina, 
and  at  the  Mill  Creek  Marina:  three 
pumtxiut  facilities  on  Lake  Toledo  Bend : 
at  the  Huxley  Bay  Marina,  at  the  Pen- 
dleton Harbor  Marina,  and  at  the  Indian 
Creek  Lodge  Marina:  five  pumpout  fa- 
cilities on  Lake  Travis:  at  the  Lake 
Travis  Lodges,  at  the  Briarcliff  Marina, 
at  the  Cypress  Creek  Marina,  at  the 
Lago  Vista  Marina,  and  at  the  Lakeway 
Marina;  three  ptunpout  facilities  on 
Lake  Waco:  at  the  Waco  Marina,  at  the 
Ridgewood  Yacht  Club  Marina,  and  at 
Speegleville  Hartjor;  and  three  pumoout 
facilities  on  Lake  Whitney :  at  the  Uncle 
Gus  Marina,  at  the  Aero  Vista  Marina. 
and  at  tlie  Juniper  Cove  Marina. 

The  State  of  Texas  has  certified  that 
no  vessel  would  be  excluded  becau.se  of 
insufficient  water  depth  adjacent  to  any 
of  the  cited  pumpout  facilities  on  any  of 
the  cited  lakes.  The  State  of  Texas  has 
further  certified  that  waste  collected 
from  vessel  marine  sanitation  devices  at 
all  cf  the  cited  pumpout  facilities  is 
treated  and  disposed  of  in  an  approved 
manner  in  accordance  with  any  appli- 
cable State  and  Federal  standards. 

Comments  and  views  regarding  this 
request  for  action  may  be  filed  on  or  be- 
fore November  7,  1977.  Such  communi- 
cations, or  requests  for  a  copy  of  the  ap- 
plicant's petition,  should  be  addressed 
to  the  Directx)r,  Criteria  and  Standards 
Division  (WH-585),  Office  of  Water 
Planning      and      Standards,      OWHM, 
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Room  2824.   Waterside  Mall,  Washing- 
ton, DC  20460. 

Dated;  September  12,  1977. 

Thomas  C.  Jorlinc. 
Assistant  Adminbitrator 
for  Water  and  Hazardous  Materials. 

lFRDoc77  27486  Filed  9- 20-77,8  46  am) 

FEDERAL  COMMUNICATIONS 
COMMISSION 

[Report  No.  875) 

COMMON   CARRIER   SERVICES 
INFORMATION 

Applications  Accepted  for  Filing 

September  12. 1977. 
The  applications  listed  herein  have 
been  found,  upon  initial  review,  to  be  ac- 
ceptable for  filing.  The  Com.misslon  re- 
serves the  right  to  return  any  of  these 
applications,  If  upon  further  examina- 
tion, it  is  determined  they  are  defective 
and  not  in  conformance  with  the  Com- 
mlssions  Rules  and  Regulations  or  its 
policies. 

Final  action  will  not  be  taken  on  any 
of  these  applications  earlier  than  31  days 
following  the  date  of  this  notice,  except 
for  radio  applications  not  requiring  a  3G 
day  notice  period   (See  §309ic)   of  the 
Communications  Act",  applications  filed 
under  Part  68.  applications  filed  under 
Part  63  relative  to  small  projects,  or  as 
otherwise  noted.  Unless  specified  to  the 
contrary,  comments  or  petitions  may  be 
filed  concerning  radio  and  Section  214 
appllcatiorts  within  30  days  of  the  date 
of  this  notice  and  within  20  days  for 
Part  68  applications. 
f.  In  order  for  an  application  filed  under 
Part  21  of  the  Commission's  Rules  (Do- 
mestic Public  Radio  Services*  to  be  con- 
sidered   mutually    exclusive    with    any 
other  such  applications  appearing  here- 
in, it  must  be  substantially  complete  and 
tendered  for  filing  by  whicliever  date  is 
earlier:    (a'    the  close  of  business  one 
business  day  preceding  the  day  on  which 
the  Commission  takes  action  on  the  pre- 
viously filed  application;  or  (b)   within 
60  days  after  the  date  of  the  public  no- 
tice ii.sting  the  first  prior  filed  applica- 
tion I  with  which  the  subsequent  appli- 
cation is  in  conflict)  as  having  been  ac- 
cepted for  filing.  In  common  carrier  radio 
services  other  than  tho.se  Iksted  under 
Part  21.  the  cut-off  date  for  filing  a  mu- 
tually exclusive  application  Is  the  close 
of  business  or.e  business  day  preceding 
the  day  on  which  the  previously  filed  ap- 
plication Ls  designated  for  hearing.  With 
limited  excepticns,  an  application  which 
is   subsequently   amended   by    a    major 
change  will  be  considered  as  a  newly 
filed  application  for  purposes  of  the  cut- 
off rule.  [See  §  1.227(b)  (3)  and  21.30(b) 
of  the  Commissions  Rules! 

Feder.'^l  Communications 

Commission, 
Vincent  J.  Mullins. 

Secretary 


ArillCATIONS    ACCEPTtD    TOR    FII.INO 
DOMEBTIC    PVBLIC    LAND     MOBILE    RADIO    SERVICT 

22062 -CO- Atr-77  Thomaston  Telephone  Co., 
Inc.  Consent  to  Assignment  ol  Llcen.se 
from  ThomaBton  Telephone  Co..  Inc  .  As- 
signor to  Continental  leltphone  Co.  of 
Dixie.  As.signee.  Station;  KJR201.  Thomas- 
ton,  Oa 

22063  CD  MP-(2)-77  Radio  Phone  Comniu- 
iilcaMons,  Inc.  {KFJ888).  CP  to  replace 
trar..--mlttor  operttting  on  454.260  and 
454  300  MHz  located  at  Route  337,  near 
ShouldPrs  Hi:i,  V» 

22064  CO  P  MI,  77  J.  M  Blodgett  dba  Ra- 
dio Page  (KWTSS.'i).  CP  to  change  an- 
tenna system  and  relocate  facilities  opor- 
atlnj<  on  35  58  at  I.oc  No.  2:  Brighton  Tow- 
ers Apt.  Bldg..  2834  Atlantic  Avenue.  Atlan- 
tic City.  N.J. 

2206S-CD  P-(2»-77     Grants    Radiotelephone 
Service.  Inc    (new).  CP    for  a  new  1-way 
station  to  operate  on  35  22  and  35.68  MHz 
to  be  Ux-uted  at  l.a  Mosca  Peak.   16  miles 
N  E   of  Orant*.  Milan.  N   Mex. 
2206e-CI>  P-(4)-77     ROC    of    VlrgUila.    Inc 
(KIY394),  CP   to  change  antenna  system 
and  relocate  facilities  operating  on  152  06. 
152  18.  152  09.  and  152  15  MHz  at  Loc.  No   3 
to  he  l(x:8ted  at   12th  and  Main  Streets. 
Richmond  Va 
22067-CD  P-77     Con'aot-Oolorado     Sprlnps. 
Inc    IKWU328).  CP.  for  additional  facUl- 
tle.s  to  operate  on  152  24  MHz  to  be  located 
at  a  new  site  described  as  Loc.  No.  2:  Resi- 
dence  Hall  University  of  Southern   Colo- 
rad^>  Pueblo.  Colo 
22068  CD-P  77     Susquehanna  Mobile   Com- 
munications. Inc    (Kai784),  CP  for  addi- 
tional facilities  to  operate  on  459  350  MHz, 
control  to  be  located  at  a  new  .site  described 
as  Loc.  No   2:  240  North  Third  Street.  Har- 
rlsbvirg  Pa. 
220€!>  CD-P~l2)-77     Alrvo'.ce,      Inc.       (KUC 
899).  C  P.  for  additional  facilities  to  oper- 
ate on  459  250  MHz.  reoeater.  at  Loc   No    1 : 
On   Murphy's  HIU   Road.   I    mile  south   of 
Amerlr  IS.   Ga  :    and   for   additional   facili- 
ties to  operate  on  454  250  MHz.  control  to 
be  lo-a^ed  at  a  new  site  described  as  Loc. 
No  2:  2  mhes  north  of  US.  Hvy.  415  and 
Oeorela  Hwy   33,  Cordele.  Oa. 
■  22070 -*-D-P- 77      Ma.s.sachu!=etts-Connectlcut 
Mobile  Telephone  Co.    (KUC916).  C  P.   to 
change  antenna  system  operatlnff  on  152  24 
MHz  Kjcated  at  Loc    No.  4:  Route  195.  0  5 
jr.lle  south  of  Storrs.  Conn. 
22072-<'D-P-f2)-77   Massachusetts-Connect- 
icut Mobile  Telei)hone  Co.  (KQZ747).  CP 
to    chantre   antenna,   system    operating   on 
158  70  MHz  at  Loc    No.  8:   Route   195.  0  5 
mile  south  of  Storrs.  Conn.;  and  for  addi- 
tional fu/-imies  to  ooerate  on   1.58  70  MHz 
to  be  located  at  a  new  site  described  as  Loc 
No    15     Mohican  Hotel.  281,  State  Street. 
New  I/>ndon.  Conn. 
22075-CD-P- .  2  >  -77    Mas,sachusetts-Conne.-t- 
Icut  Mobile  Telenhone  Co.   (KCC803).  C  P. 
to    rhani:e    sntenna    system     change    fre- 
quency from  72-2fi  MHz  to  72  98  MHz.  con- 
trol and  relocate  facilities  at  Loc    No    3  to 
l>e  locAted  at  173  Asylum  Street,  Hartford. 
Conn. 

DOMESTIC    PI^UC    LAND    MCBTLE   RADIO    SEaVICT 

22076  CD-ML-77  Delaware  Mobile  Tele- 
p^one  Co.  (KWU2a0).  ModlSc-itlon  of 
License  to  change  freouency  from  454.150 
MHz  to  454  225  MHz  located  at  0  5  miles 
North  of  Curtis  Mill  Road,  on  Limestone 
Road,  Newark,  Del. 

22077-CD  P-77  Emnlre  Paging  Corp  (KRS 
6741.  CP  for  Bddlttonal  facilities  to  oper- 
ate on  454.160  MHz  to  be  located  at  a  new 


site  described  as  Loc  No  21 :  0  S  mile  N 
of  Curtis  Mill  Road  on  Limestone  Road 
near  Newark.  Del. 

22078-CD-P-77  Aufophone  of  OalneavUle. 
Inc.  (new)  C  P  For  a  nen  1-way  station 
to  operate  on  1 62  24  MHz  to  be  located  at 
C  i^a  Bank  Bldg  ,  Clayton  &  Lumpkin  Sts  , 
Athens.  Oa 

22079-CD-P-77  Autophone  of  GalnesvUle, 
Inc  (new).  CP  for  a  new  1-way  station 
to  operate  on  152  24  MHz  to  be  ;ocated  at 
200  Skvvlew  Drive.  OalnesvUle.  Ga 

22080-CD-P-77  A  F  Klmmel  (KOA802)  . 
C  P.  to  chantce  antenna  system  operating 
on  15221  MHz  at  Loc  No  5:  Montour 
Rldpe.  4  25  miles  NE  cf  DanMUe,  Pa 

22081  CD-P-77  Cambridge  Radio  Tele- 
phone Services.  Inc.  mew)  C  P  for  a  new 
station  to  operate  on  152  18  MHz  to  be  lo- 
cated on  State  Route  209,  1.4  rr.UeA  iVE  of 
Bloomfleld,  Ohio. 

22082 -CD~P  77  The  MounUln  S'ft'es  Tele- 
phone and  Teleg-aph  Co  (KOE261I.  CP 
to  replace  transmitter  and  correct  coor- 
dinates operating  on  152  78  MHz  located  3 
miles  NE  of  Newcastle,   Wyo, 

22083-CD-P-(2)-77  Southern  Bell  Tele- 
phone and  Telegraph  Co  (KIP666),  CP 
to  replace  transmitter,  change  antenna 
system,  and  relocate  facilities  operating  on 
152.63  MHz,  base  and  157  89  MHz.  test  to 
be  located  at  1300  Bull  Street.  Savannah. 
Oa 

CORRFCTIONS:  / 

22032  CD-MP-77  Empire  Pairing  Corp.  Cor- 
rect call  sign  to  read  KRS674  instead  of 
KWU374  and  delete  the  word  Dispatch  A;i 
other  particulars  to  remain  as  reported  on 
PN  No.  874  dated  September  6.   1977 

Apnllcatlons  filed  by  Offshore  Telephone  Co 
22035-CD-P-i 2^-77  and  60392 -CR-P  L-T7 
PN  date  September  6.  1977  may  rot  have 
been  cleir  as  to  the  t\-pe  of  service  to  be 
provided  File  number  22035-CD-P-(2)-77 
Is  for  a  ba-e  station  at  Atlantic  City  which 
win  operate  with  oil  drilling  platforms 
(Temporary  Fixed  Points)  off  the  coast  of 
New  Jer.sey  These  temporary  fixed  points 
are  covered  by  File  No.  60392-CR-P'L-77. 

RCRAL  radio: 

60395-CR-P  L-77  The  Mountain  States 
Telephone  and  Telegraph  Co  (newt.  CP 
and  License  for  a  new  rural  subscriber  sta- 
tion to  operate  on  157  98  MHz  to  be  lo- 
cated 8  5  miles  South  of  Je.-Trey  City.  Wyo 

POINT   TO   POINT   MICROWAVE  RADIO   SER^^^E 

V.'A.  3436-CF-P-77  \^■estern  Tele-Conunu- 
nlcatlons.  Inc  iWCF  957)  1  95  miles  South 
of  Issaquah,  Wash.  (Lat  47 '30  09  N. 
Long.  122'0:  37'  W.)  :  Construction  per- 
mit to  add  10735H  MHz  tOA-ard  Seattle 
RIS,  Washington,  via  Tiger  Mtn  passive 
reflector.  Washington  iLat.  47  30  39'  N.. 
Ixjng.  121  59  19'  W.)  on  azimuths  72  0 
and  296  5  degrees   respectively. 

WA.  3437-CF-P  77  Western  Tele-Comniu- 
nicatlons,  Inc  (  V^TIA  90  i  Seattle  RIS.  301 
Galer  Street,  Seattle.  Wash.  (Lat  47''37- 
55-  N,  Long  122  20  59-  W):  Construc- 
tion permit  to  add  11665H  MHz  toward 
Seattle  (WUi,  Washington,  on  azimuth 
1699  degrees  and  11305H  and  11&45H  MHz 
toward  Issaquah,  Wash.,  via  passive  reflec- 
tor located  at  Tiger  Mtn  (Lat  47  30  39  ' 
N,,  Long.  1215919'  W);  on  azimuths 
116  2  and  252  2  degrees,  respectively. 
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PA,  367a-CF-P-77  Eastern  Microwave.  Inc. 
iWQR  72 »  US  Route  30 — 14  miles  SE  of 
Hookstown.  Pa  iLat.  40  34  37  '  N.  Long 
80  37  34  ■  W  )  Construction  permit  to  add 
Uia5H  MHa  toward  Ellwood  Clty-2.  Penii- 
sylvania.  via  power  spUtNoii  azimuth  22  9 
degrees.  \ 

NY.  35'>1  CF-P-77  B^a.stem VMlcrowave.  Inc. 
(New).  Albany-AES.  Swarf  Street.  Albany. 
NY  (Lat.  42  39  14  '  N.  Long.  73 '45  37' ' 
W  )  ;  Con.struotlon  permit  for  new  sta- 
tion—«034  2H.  MHz  toward  Helderberg 
Mtn..  New  York,  on  azimuth  264  4  degrees. 

NY.  3593-CF  P-T7  Eastern  Microwave  lac 
(iflEM  58 i  Helderberp  Mtn.  Beaver  Dam 
Road,  18  miles  NW  of  New  Salem.  NY. 
(Lat  42  3812  ■  N.  Long.  73  59  4o"  W): 
Construction  permit  to  add  6390. V  MHz 
towaj-d  Black  Spruce.  N.Y. 

VT.  3593-CF  P-77  E,.»sterii  Microwave.  Inc. 
(WBA  797)  Black  Spruce.  Lake  George. 
NY.  Tat  43'2518"  N.  Long  73  45  51' 
W  (  :  C'vnt'ruction  permit  to  add  6004  5H 
MH,'  :o\<.ird  Rutland.  Vt .  on  azimuth  67  5 
degrees. 

VT .  3594-CT-P-77     Eastern  Microwave,  Inc. 
(K'^L  96'    Rutland  3  miles  NW  of  W  Rut- 
land. Vt.   iLat.  43  3727'  N,.  Long    7305 
08'      W  )       Ccnstructlon    permit     to    add 
6360  3V  MHz  toward  Mt    Pritchard.  Vt 

VT  3.5<^5-CF-P  77  EA'tern  MlcmwHve  Inc. 
(WBO  48).  Mt  Pritchard.  1.9  miles  North 
of  Mecha-lcsvlUe  Vt.  iLat  44'22ir'  N. 
Lonti  73°0619"  W  )  r  Construction  permit 
to  nad  5945  2H  MH/  toward  Plattsbiir^h. 
(SCNYl .  NY  .  on  azimuth  321  5  degrees. 

MI  3529-CF-P-T7  A.Tierlcan  Microwave  & 
Comnuinicatlons.  Inc  <KYO  49V  2  miles 
Sleuth  of  Mt  PIea<:Rnt.  Mich.  (Lat  43^33' 
3a  ■  N^.  lone.  84  4615  ■  W  i  :  Construction 
permit  to  repUoe  transmitter  and  chanee 

.  frequency  to  •;9/'n  V  MH^  toward  Harrison, 
Mi.-h  and  to  add  6078  6V  MH?  toward  same 
location. 

CO.  ,1597-CP  P-77  The  Motmtaln  States 
Telephone  &  Teleeraph  Co  (KAN32i.  602 
North  First  Avenue.  MontTise.  Colo  I.at. 
r»e'28-54  N  Long  107=52  28'  W  C  P  to 
»da  a  new  po'nt  of  communication  on  fre- 
quencies 1145V  MHz  toward  Rldgw.^v  PRl 
on  »/lmufh  1592'  and  from  p.^ssive  re- 
flector to  R;de-A,-ay 

CO.  3598-CF-P  77  Same  (New  RES).  Clin- 
ton Street,  Ridgway,  Colo.  Lat.  38  09'08" 
N,.  Long.  107  45  22  '  W.  C.P.  for  a  new 
stat.jn  on  frequencies  10915V  11155V  MHz 
toward  Ridgway  PR2  on  azimuth  137  5 
and  from  pas.«ive  reflector  to  Ridgway  PR3 
on  aur.muth  270  to  Ouray  on  a;;lmuth 
l'34a  ,  108a5V  11D75V  MHz  toward  Rldg- 
u-ay  PRl  on  azimuth  131.0'  and  ^rom  pas- 
sive reflector  to  Montrose  on  azimutfc  3J  9°. 

CO.  3599-CF-r-77  i  New  RES).  Fifth  Ave- 
nue Ouray.  Colo.  Lat.  38  0117"  N.,  Long. 
107=40  18  ■  W  CP  for  a  new  station  on 
frequencies  11366^  11605V  MHz  toward 
Ridgway  PR3  on  azimuth  3449'  and  from 
pas-sUe  reflector  to  Rlddrway  PR2  on  azi- 
muth 90.0=  to  Ridtrway  on  azimuth  317.5  . 

MO  36.3  CF  P-7T  United  Telephone  Co.  of 
Missouri  ,New  RES) .  3d  and  Frame  Streets. 
Craig,  Mo.  Lat  40=11  32  '  N  .  Long.  95'22' 
14  ■  W  C  P  for  a  new  station  on  2178.0H 
MHz  toward  Mound  Cltv.  Mo.  on  azimuth 
112  5  . 

OK.  3626-CP-MP-77  Southwestern  Bell  Tel- 
ephone Co.  (WCG221I.  201  South  8th 
Street.  D'.incan.  Okla  Lat.  34  29'58"  N.. 
Long  97''57'26'  W.  C  P.  to  Increase  struc- 
ture height  on  frequency  5945  2V  MHz 
toward  Leiitia.  Okla. 

PA.  American  Telephone  &  Telegraph  Co. 
iKOF  94).  Phliadelphia  2.  900  Race  Street, 
Philadelphia.  Pa.  Granted  construction 
permit  to  change  polarization — 3770H, 
3850H  and  3930H  MHz  toward  Wyndmoor, 
Pa    ,2881-CF-P-77). 
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MO,  3071-Cr-P-77  United  Telephone  Co.  of 
Missouri  (WCT973),  'j  mile  northeast  of 
town  on  Cemetary  Rd  .  Mound  City.  Mo. 
Lat.  40  0«37'  N.  Long.  9613  14"  W. 
Amend  application  to  add  frequency 
2128  OH  MHz  toward  Craig,  Mo.  on  azimuth 
293.6*.       _ 

■     CORRtCTIONS: 

MI,  3629  CP-P-77  American  Microwave  & 
Communications,  inc.  (KYO  50),  2  aiile.s 
west  of  Harrison,  Mlih.  (Lut.  44  01  46  '  N.. 
Long.  84"51  10"  W  j  :  ihls  entry  appearing 
In  PuDllc  Notice  of  SeptemUer  6.  19T7,  Is 
corrected  to  show  file  uunibel"  as  3530-CF- 
P-77.  All  other  particulars  remain  Uie 
same  aa  previoutUy  reported. 

MI.  3534-CF-P-77  American  Microwave  i 
Communications,  Inc.  (WAH  628).  Walker, 
6.1  miles  west  of  Grand  Rapids,  Mich.  (Lat. 
42  08  31"  N.  Long.  85'47  27  ■  W);  This 
entry  appearing  in  Public  Notice  of  Sep- 
tember 6.  1977,  is  corrected  lo  show  fre- 
quency as  6331)  6V  MHz  toward  Greenville, 
Mich.  All  other  particulars  remain  the 
same  as  previously  reported. 

CA.  2812-CF-P-77  The  Pacliic  Telephone  & 
Telegraph  Co.  (KMD40).  corrected  latitude 
to  read  33  31  00"  N.  All  other  particulars 
remain  as  reported  on  PN  No.  863,  dated 
June  20.   1977. 

PA,  302 1-CF  P-77  The  Bell  Telephone  Co 
of  Pennsylvania,  corrected  Call  Sign  to 
read  (KIL37).  All  other  particulars  remain 
as  reported  on  PN  No.  865,  dated  July  5, 
1977 

LA;  3204-CF-P-77  American  Telephone  & 
Telegraph  Co.  (KKN30),  corrected  State 
name  to  read  Baton  Rouge.  La.,  and  lati- 
tude to  read  30  26  59"  N.  All  other  par- 
ticulars remain  as  reported  on  PN  No.  869, 
dated  Aucust,  1,  1977 

LA.  3205-CF-ML-77  South  Central  Bell  Tele- 
phone Co.  (KLT46),  corrected  State  name 
to  read  Baton  Rouse,  La  All  other  particu- 
lars remain  as  reported  on  PN  No.  869, 
dated  AucMst   1.    1977. 

LA,  3206-CF-ML-77  South  Central  Bell  Tele- 
phone Co.  (KLT45),  corrected  latitude  to 
read  30'.33'20  '  N.  All  other  particulars  re- 
main a.s  reported  on  PN  No.  889.  dated 
August  1,   1977. 

LA.  32n-CP-ML-77  South  Central  Bell  Tele- 
phone Co.  (KVU60\  corrected  receive 
station  name  Fenton  Ail  other  particulars 
remain  as  reported  on  PN  No.  869,  dated 
August  1,   1977. 

IL.  3482-CF-P-77  We^t^rn  Union  Teleeraph 
Co.  i  WGP87) ,  5  miles  so'ithwest  of  Hebron, 
III  Correct  to  read  10855V  towards  I>ake 
Geneva,  Wis.  All  other  particulars  remain 
the  Same  as  reported  on  public  notice  of 
September  6.   1977. 

I  PR  Doc.77-27375  Filed  9-20-77;  8 -.45  ara] 


(Docket  Nos.  21281,  File  No.  BPH-0fl67; 
Docket  No.  21282  File  No.  BPH-99071 

KHYM   BROAOCASTING  CO.  AND 
DANIELS   BROADCASTING,    INC. 

Designating  Applications  for  Consolidated 
Hearing  on  Stated  Issues 

Adopted;  September  13.  1977. 

Released:  September  15, 1977. 

In  re  Application.s  of  J.  R.  McClure  tr ' 
ar,  KHYM  BROADCASTING  Co.,  Gilmer, 
Tex..  Req;  95  3  MHz  Channel  237A,  18 
k VV  ( H  &  V) ,  400  feet  DANIELS  BROAD- 
CASTING INC..  Gilmer.  Tex..  Req:  95  3 
MHz,  Channel  237A,  1.4kW  <H&  V>,  420 
feet,  for  constructlor  permit.  Memoran- 
dum opinion  and  order. 


1.  The  commission,  by^the  Chief, 
Broadcast  Bureau,  acting  pursuant  to 
delegated  authority,  ha.s  before  it  the 
above-captioned  applications,  which  are 
mutually  exclusive  in  that  they  seek  the 
same  FM  broadcast  channel  in  Gilmer, 
Tex.  KHYM  Broadcasting  Co.  (herein- 
after KHYM )  is  the  licensee  of  standard 
broadcast  station  KHYM,  Gilmer,  Tex. 

2.  Section  73.210  of  the  Commission's 
rules  specifies,  inter  alia,  that  the  main 
studio  of  an  FM  station  is  to  be  located 
within  the  community  of  license.  It  also 
provides  that  upon  sufficient  showing, 
the  main  studio  may  be  located  outside 
the  community.  KHYM  proposes  to  locate 
its  main  studio  at  the  .studio  and  trans- 
mitter site  of  station  KHYM-AM.  which 
Ls  located  five  miles  we.st  of  the  city  limits 
of  Gilmer.  The  proposed  F\l  station  will 
duplicate  2.8  percent  of  KHYM-AMs 
programing  and  utilize  personnel  of 
KHYM-AM.  This  site  is  located  on  a 
main  road  and  Is  within  a  short  drive 
from  the  center  of  Gilmer.  The  proposed 
studio  location  is  convenient  to  Gilmer 
and  raises  no  possible  question  of  de 
facto  change  in  station  location.  Under 
these  clrcunvstances,  we  believe  that  ade- 
quate justification  has  been  provided  for 
use  of  the  proposed  studio  location  if 
the  application  of  KHYM  Is  granted.  Ra- 
dio Station  WINI,  29  FCC  2d  396  0971) . 

3.  KHYM  has  failed  to  comply  with  the 
requirements  of  the  Primer  on  Ascertain- 
ment of  Community  Problems  by  Broad- 
cast Applicants.  27  FCC  2d  650,  21  RR  2d 
1507  (1971)  (Primer)  Bv  letter  of  March 
18,  1977.  the  Commission  advised 
KHYM.  in  part,  that  its  compositional 
study  wa*  defective  in  that  it  provided 
insufficient  information  about  the  In- 
dustrial activities  and  public  service  or- 
ganlaations  of  Gilmer  as  required  by 
Question  and  Answer  9  of  the  Primer. 
Tliis  defect  was  not  corrected  by 
KHYM's  amendment  of  May  9.  1977.  In 
the  same  letter.  Commission  staiT 
advised  KHYM  ttiat  it  had  apparently 
failed  to  interview  leaders  of  labor, 
a  signiflcant  group  in  Gilmer.  Al- 
though the  amendment  of  May  9  does 
reflect  interviews  with  labor  leaders  in 
other  east  Texas  communities,  none  of 
these  are  shown  to  represent  labor  in  Gil- 
mer. Question  and  Answer  16  of  the 
Primer  indicates  that  an  ascertainment 
showing  is  defective  if  leaders  of  a  sig- 
nificant group  in  the  corrununity  of  li- 
cense are  not  consulted.  A  limited  ascer- 
tainment L<:sue  will  therefore  be  speci- 
fied as  to  KHYM, 

4.  Danie's  Broadcasting,  Inc.  propcses 
independent  programing,  while  KHYM 
proposes  duplication  of  the  programing 
of  its  commonly  owned  AM  station  for 
thirty  minutes  a  day  (consisting  of  the 
news  and  public  afTairs  programing  of 
KHYM-AM),  or  2.8  percent  of  its  pro- 
posed schedule.  Therefore,  evidence  re- 
garding programing  duplication  will  be 
admissible  under  the  standard  compara- 
tive issue.  When  duplicated  programing 
is  proposed,  the  showing  permitted  under 
the  standard  comparative  i.ssue  will  be 
limited  to  evidence  concerning  the  bene- 
fits to  be  derived  from  the  proposed  du- 
plication which  would  offset  its  Inherent 
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Inefficiency.  Jones  T.  Sudbury,  8  FCC  2d 
360.  10RR2d  114  (1967). 

5.  Except  as  indicated  by  the  issues 
specified  below,  the  applicants  are  qual- 
ified to  construct  and  operate  as  pro- 
posed. However,  since  the  proposals  are 
mutually  exclusive,  they  must  be  desig- 
nated for  hearing  In  a  consolidated  pro- 
ceeding on  the  issues  specified  l)elow. 

6.  Accordingly.  «^  is  ordered.  That, 
pursuant  to  Section  309' e)  of  the  Com- 
munications Act  of  1934,  as  amended, 
the  applications  are  designated  for  hear- 
ing in  a  consolidated  proceeding,  at  a 
time  and  place  to  be  specified  in  a  subse- 
quent Ortier,  upon  the  following  i.ssues: 

(1 »  To  determine  the  efforts  made  by 
KHYM  to  ascertain  the  needs  and  prob- 
lems of  the  proposed  service  area,  in  the 
f ollow  Ing  respects : 

(a)  Whether  KHYM  has  submitted  a 
sufficient  study  of  the  composition  of 
Gilmer,  as  required  by  Question  and 
Answer  9  of  the  Primer, 

(b)  Whether  KHYM  has  Interviewed 
leaders  of  labor,  a  significant  g|K)up  In 
Gilmer.  ( 

(2)  To  determine  which  of  the  pro- 
posals would,  on  a  comparativ^Jjasis, 
better  serve  the  public  Interest. 

(3)  To  determine,  in  hght  of  the  evi- 
dence adduced  pursuant  to  the  foregoing 
issueC  which  of  the  applications  should 
be  granted. 

7.  It  is  further  ordered.  That  the  ap- 
plicants herein,  in  order  to  avail  them- 
selves of  the  opiKirtunity  tx>  be  heard, 
pursuant  to  section  1.221  ic>  of  the  Com- 
mis.sion's  rules,  shall  file  in  person  or  by 
attorney,  a  written  appearance,  in  tripli- 
cate, statmg  their  intention  to  appear  on 
the  date  fixed  for  tiie  hearing  and  to 
present  evidence  on  the  i-ssues  specified  in 
this  order. 

8.  It  is  further  ordered.  Thit  the  ap- 
plicants herein  shall,  pursuant  to  section 
311(ai  (2i  of  the  Communications  Act  of 
1934,  as  amended,  and  section  1.594  of  the 
Commission's  rules,  give  notice  of  the 
hearing  (either  individually  or,  if  feasible 
and  consistent  with  the  rules,  jointly) 
within  the  time  and  in  the  manner  pre- 
scribed in  such  rule,  and  shall  advise  the 
Commission  of  the  publication  of  such 
notice  as  required  by  section  1.594(g)  of 
the  rules. 

Federal  CoMMrraicATioNS 

Commission. 
Wallace  E.  Johnson, 
Chief,  Broadcast  Bureau. 

[FB  Doc.77-27373  Filed  9-20-77:8:45  am] 

FEDERAL  MARITIME  COMMISSION 

[No.  77-46) 

ADEL  INTERNATIONAL  AND  JOHN  S.  CON- 
NOR, INC.  V.  PUERTO  RICO  MARITIME 
SHIPPING  AUTHORITY,  AND  STAR 
LINES,   INC. 

Filing  of  Petition  for  Declaratory  Order 

September  16,  1977. 

Notice  is  hereby  given  that  a  petition 
for  declaratory  order  has  been  filed  by 
Adel  International  and  John  S.  Connor, 
Inc.  TTie  petition  seeks  rulings  regarding 
the  proper  application  of  Puerto  Rico 


NOTICES 

Maritime  Shipping  Authority's 

(PRMSA)  Freight  Tariff  No.  1  (Between 
U.S.  Atlantic  and  Gulf  and  Med.,  Mid- 
East  Ports)  to  a  shipment  by  petitioners 
of  mobile  homes  from  Baltimore  to 
Damman. 

Specifically,  petitioners  seek  rulings  on 
the  follow  ing  issues : 

1.  Whether  or  not  the  pertinent  tariffs 
and  rules  call  for  computation  of  freight 
on  a  set-up  or  knock-down  basis; 

2.  'Whether  or  not  PRMSA  has  vio- 
lated section  17  of  the  Act,  46  U.SC. 
section  816,  by  failing  to  establish  and 
observe  just  and  reasonable  practices  by 
accepting  a  freight  rate  based  upon  the 
parties'  apphcatiori  of  the  tariff  and 
thereafter  changing  its  construction  of 
the  tariff  and  demanding  further  freight 
payments.  In  the  alternative,  petitioners 
pray  that  the  Commission  order  an  in- 
vestigation pursuant  to  section  22  of  the 
Act  to  determine  whether  such  violations 
have  occurred; 

3.  Whether  comphance  with  section 
18'b)  of  the  Act  has  been  achieved  by 
the  parties  or  whether  a  freight  other 
than  that  specified  in  tariffs  on  file  with 
the  Commission  has  been  paid  and  re- 
ceived. 

Replies  to  the  petition  may  be  filed  t)y 
Puerto  Rico  Maritime  Shipping  Author- 
ity, Star  Lines,  and  the  Commission's 
Bureau  of  Hearing  Counsel  on  or  before 
October  6,  1977.  All  other  persorLs  desir- 
ing to  reply  to  the  petition  shall  also  file 
on  or  before  October  6,  1977,  but  shall 
accompany  their  reply  with  a  petition  to 
Intervene  filed  in  compliance  with  Rule 
72  of  the  Commission's  Rules  of  Practice 
and  Procedure  '  46  CFR  502.72 » . 

Copies  of  the  petition  for  declaratory 
order  may  be  inspected  or  obtained  at 
the  Office  of  the  Secretary.  Federal  Mar- 
itime Commission,  1100  L  Street  NW.. 
Washington.  D.C.,  Room  11101, 

Joseph  C.  Polking, 
Acting  Secretary. 

(FR  Doc. 77-27470  nied  9- 20-77; 8. 45  am) 
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they  desire  to  adduce  evidence.  An  allega- 
tion of  discrimination  or  unfaime««  shall 
be  accompanied  by  a  statement  describ- 
ing the  discrimination  or  unfairness 
with  particularity.  If  a  violation  of  the 
Act  or  detriment  to  the  Commerce  of  the 
United  States  Is  aUeged,  the  statement 
shall  set  forth  with  particularity  the  acts 
and  circumstances  said  to  constitute 
such  violation  or  detriment  to  com- 
merce. .  1,  ij 
A  copy  of  any  such  statement  should 
be  forwarded  to  the  party  filing  the 
agreement  (as  indicated  hereinafter  >  and 
the  statement  should  Indicate  that  this 
has  been  done.  .^  ..  , 
Notice  of  agreement  (Modification  of 
Agreement'  filed  by: 

Howard  A.  Levy,  Esquire,  Suite  727,  17  Bat- 
tery Place   New  York,  N."i'.  10004. 

Agreement  No.  9978-11,  among  the 
member  conferences  of  the  above-named 
bo'dy.  modifies  Articles  14  and  15  of  the 
basic  agreement  to  provide  appropriate 
alternate  procedures  for  payment  of 
fines,  posting  of  security  and  aasessment 
of  arbitration  fees  and  expenses  where 
a  member  conference  chooses  to  appoint 
an  independent  neutral  body  for  self- 
policinB  in  heu  of  ANAFC. 

By  order  of  the  Federal  Maritime 
Commission. 

Dated:   September  15,  1977. 

Joseph  C.  Polking, 
Acting  Secretary. 

[PR  Doc.  77-27475.  Filed  9-20-77;  8:45  a.m.] 


ASSOCIATED  NORTH  ATLANTIC  FREIGHT 
CONFERENCES 

Agreement  Filed 

Notice  is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  wiLli  the 
Commission  for  approval  pursuant  to 
Section  15  of  tlie  Shipping  Act  1916,  as 
amended  i39  Stat.  733.  75  SUt.  7C3,  46 
U.S.C.  814), 

Interested  parties  may  Inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
Washington  office  of  the  Federal  Mari- 
time Commission,  1100  L  Street  NW.. 
Room  10126;  or  may  inspect  the  agree- 
ment at  the  field  Offices  located  at  New 
York,  N.Y..  New  Orleans.  La..  San  Fran- 
cisco, Calif.,  and  San  Juan,  Puerto  Rico. 
Comments  on  such  agreements,  including 
requests  for  hearing,  niay  be  submitted 
to  the  Secretary,  Federal  Maritime  Com- 
mission. Washington,  DC.  20573.  on  or 
before  October  17,  1977.  Any  pei-son  de- 
siring a  hearing  on  the  proposed  agree- 
ment shall  provide  a  clear  and  concisive 
statement   of   the  matters  upon   which 


CONTINENTAL   NORTH    ATLANTIC 
WESTBOUND   FREIGHT  CONFERENCE 

Agreement  Filed 

Notice  is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
Section  15  of  the  Shipping  Act.  1916,  as 
amended  (39  Stat.  733,  75  Stat.  763,  46 
use.  814>. 

Interested  parties  may  inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
Washmgton  office  of  tlie  Federal  Mari- 
time Commission,  1100  L  Street  N'W.. 
Room  10126:  or  may  Inspect  the  agree- 
ment at  the  field  Offices  located  at  New 
York.  N.Y.,  New  Orleans  La  .  San  Fran- 
cisco. Calif.,  and  San  Juan,  Puerto  Rico. 
Comments  on  such  agreements,  includ- 
ing requests  for  hearing,  may  be  sub- 
mitted to  the  Secretary,  Federal  Mari- 
time Commission,  Washington,  D.C. 
10573.  on  or  before  October  11.  1977.  Any 
person  desirmg  a  hearing  on  the  pro- 
posed agreement  shall  provide  a  clear 
and  concise  statement  of  the  matters 
upon  wi^ich  they  desire  to  adduce  evi- 
dence. An  allegation  of  discrimination 
or  unfairness  shall  be  accompanied  by  a 
statement  describing  the  discrimination 
or  unfairness  with  particularity.  If  a 
violation  of  the  Act  or  detriment  to  the 
Commerce  of  the  United  States  is  alleged, 
the  statement  shall  set  forth  with  partic- 
ularity the  acts  and  circumstances  said 
to  constitute  such  violation  or  detriment 
to  commerce. 
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NOTICES 


A  copy  of  such  statement  should  also 
be  forwarded  to  the  party  filing  the 
agreement  las  indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 

Notice  of  agreement  filed  by: 

Howard  A    Leavy,  Esquire.  "Suite  727.  17  Bat- 
tery Place.  New  York,  NY.  10004. 

Ajjreement  No  8210-37  modifies  the 
above-named  conference  agreement  by 
deleting  Article  4ic»  which  requires  the 
P.ling  of  through-rate  arrangements  with 
other  earners  with  the  conference  office. 

By  Order  of  the  Federal  Maritime 
CommLs^ton. 

Dated:  September  15.  1977. 

Joseph  C.  Polkinc. 
Acting  Secretary. 

(FR  Doc  77-27474  Filed  9-20-77:8:45  am| 


COMPAGNIE  NATIONALE  ALGERIENNE 
DE  NAVIGATION  AND  LYKES  BROTH- 
ERS  STEAMSHIP  CO.,    INC. 

I  Agreement  Filed 

\  Notice  is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
Section  15  of  the  Shipping  Act,  1916,  as 
amended  *39  Stat.  733,  75  Stat.  763,  46 
U.S.C   814 >. 

Interested  parties  may  Inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
W.ii.hmgton  office  of  the  Federal  Mari- 
time Commission,  1100  L  Street  NW.. 
Room  10126:  or  may  inspect  the  agree- 
ment at  the  field  Offices  located  at  New- 
York,  N.Y..  New  Orleans,  La.,  San  Fran- 
cisco, Calif.,  and  San  Juan,  Puerto  Rico. 
Comments  on  such  agreements,  includ- 
mg  requests  for  hearing,  may  be  sub- 
mitted to  the  Secretary,  Federal  Mari- 
time Commission,  Washington,  DC. 
20573.  on  or  before  October  11,  1977.  Any 
person  desiring  a  hearing  on  the  proposed 
agreement  shall  provide  a  clear  and  con- 
cise statement  of  the  matters  upon 
which  they  desire  to  adduce  evidence. 
An  allegation  of  discrimination  or  un- 
fairness shall  be  accompanied  by  a  state- 
ment describing  the  discrimination  or 
unfairness  with  particularity.  If  a  viola- 
tion of  the  Act  or  detriment  to  the  Com- 
merce of  the  United  States  is  alleged,  the 
statement  shall  set  forth  with  particu- 
larity the  acts  and  circumstances  said 
to  constitute  such  violation  or  detriment 
to  commerce. 

A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement  las  indicated  hereinafter' 
and  the  statement  should  indicate  that 
this  has  been  done. 

Notice  of  agreement  filed  by: 

Mr.  B.  J.  Fliinan,  Pricing  Manager,  Lykes 
Brothers  Steamship  Co..  Inc.,  300  Poydras 
Street,  New  Orleans,  La.  70130. 

Agreement  No.  10092-2  between  Com- 
pagnie  National  Algerienne  de  Naviga- 
tion and  Lykes  Brothers  Steamship  Co., 
Inc  modifies  the  basic  agreement  to  e.x- 
tend    Lykes'    agency    representatioo   of 


CNAN  to  Great  Lakes  and  St.  Lawrence 
River  Ports,  and  Ports  in  Puerto  Rico; 
and  for  shipments  to  or  from  Libya  and 
Egypt. 

By   Order   of    the   Federal   Maritime 
Commission. 

Dated:  September  16.  1977. 

Joseph  C.  Polking, 
Acting  Secretary. 

[FR  Doc.77-27472  FUed  9-20-77:8:46  am] 


MEDITERRANEAN    FORCE    MAJEURE 
AGREEMENT 

Agreement  Filed 

Notice  Is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
Section  15  of  the  Shipping  Act.  1916.  as 
amended  i39  SUt.  733,  75  Stat.  763.  46 
U.S.C.  814). 

Interested  parties  may  inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
Wa.shington  office  of  the  Federal  Mari- 
time Commission,  1100  L  Street  NW., 
Room  10126;  or  may  mspect  the  agree- 
ment at  the  field  Offices  located  at  New- 
York,  NY.,  New  Orlean-s.  LouLsiana.  San 
Francisco.  California,  and  San  Juan, 
Puerto  Rico.  Comments  on  such  agree- 
ments, including  requests  for  hearing, 
may  be  submitted  to  the  Secretary,  Fed- 
eral Maritime  Commission,  Washington, 
DC.  20573.  on  or  before  October  11,  1977. 
Any  person  desiring  a  hearing  on  the 
proposed  agreement  shall  provide  a  clear 
and  concise  statement  of  the  matters 
upon  which  they  desire  to  adduce  evi- 
dence. An  allegation  of  discrimination  or 
unfairness  sliall  be  accompanied  by  a 
statement  describing  the  discrimination 
or  unfairness  with  particularity.  If  a  vio- 
lation of  the  Act  or.  detriment  to  the 
commerce  of  the  United  States  w  al- 
leged, the  statement  shall  set  forth  with 
particularity  the  acts  and  circumstances 
said  to  constitute  such  violation  or  detri- 
ment to  commerce. 

A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement  <as  indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 

Notice  of  agreement  filed  by: 

Howard  A.  Levy.  Esquire,  Suite  727,  17  Bat- 
tery  Place,  New  York,  NY.  10004. 

Agreement  No.  10051-2:  among  Ameri- 
can E.xport  Lines,  Inc.,  American  Presi- 
dent Lines,  Ltd.,  Italia  Lines.  SPAN., 
Jugollnija  Lines.  Prudential  Lines,  Inc., 
Sea-Land  Service,  Inc.  and  Zim  Israel 
Navigation  Co.,  Ltd,;  Is  a  modification 
extending  the  term  of  the  agreement  un- 
tU  December  13.  1979. 

By  order  of  the  Federal  Maritime 
Commission. 

Dated:  September  15, 1977. 

Joseph  C.  Polking, 
i4c(2n«7  Secretam. 
[FR  DOC.T7-27473  Filed  9-20-77,8:45  am) 


MOORE  McCORMACK    LINES,    INC.   AND 
STATES  STEAMSHIP  CO. 

Agreement  Filed 

Notice  Is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
section  15  of  the  Shipping  Act.  1916,  as 
amended  <39  Stat.  733.  75  Stat.  763,  46 
use.  814). 

Interested  parties  may  inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
Wa^hinglon  office  of  the  Federal  Marl- 
time  Commission,  1100  L  Street  NW., 
Room  10126:  or  may  ii\.spect  the  agree- 
ment at  the  Field  Offices  located  at  New 
York,  NY.,  New  Orleans,  Louisiana,  San 
Francisco.  California  and  San  Juan. 
Puerto  Rico.  Comments  on  such  agree- 
ments, including  requests  for  hearing, 
may  be  submitted  to  the  Secretary.  Fed- 
eral Maritime  Comml.s.sion.  Wa.shington. 
DC.  20573  on  or  before  October  11, 
1977.  Any  person  desiring  a  hearing  on 
the  proposed  agreement  shall  provide  a 
clear  and  concise  statement  of  the  mat- 
ters upon  which  they  desire  to  adduce 
evidence.  An  allegation  of  dLscrimination 
or  unfaime.ss  shall  be  accompanied  by  a 
statement  describing  tlie  discrimination 
or  unfaime.ss  with  particularity.  If  a 
violation  of  the  Act  or  detriment  to  the 
commerce  of  the  United  States  Ls  alleged, 
tlie  statement  shall  set  forth  with  par- 
ticularity the  acts  and  circumstances 
said  to  constitute  .such  violation  or  detri- 
ment to  commerce. 

A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement  'as  Indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 

Notice  of  agreement  filed  by: 

Hubert  P.  Carr,  Vice  President.  Moore-Mc- 
Cormack  Lines,  Incorporated,  2  Broadway, 
New  York,  N  Y.  10004. 

Agreement  No.  10121-2  would  amend 
Article  IV  of  the  agency  agreement  be- 
tween Moore -McCormack  Lines,  Incor- 
porated <  Mooremack )  and  States  Steam- 
ship Company  (States)  to  provide  that, 
in  consideration  of  the  services  per- 
formed by  Mooremack,  States  shall  re- 
munerate Mooremack  for  Intermodal 
cargoes  carried  by  States  In  the  trade 
between  the  United  States  and  the  Far 
East  at  rates  to  be  mutually  agreed  upon. 
In  addition.  States  shall  remunerate 
Mooremack  for  each  container  handled 
by  Mooremack  at  mutually  agreed  rates. 

By  order  of  the  Federal  Maritime  Com- 
mission 

Dated:  September  15,  1977. 

,    Joseph  C.  Polking, 

Acting  Secretary. 

[FR  Doc.77-27478  Filed  9 -20-77; 8: 45  am] 


PORT  OF  SEATTLE  AND  JAPAN.   LTD. 
ET  AL. 

Agreement  Filed 

Notice  Is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
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Commission  for  approval  pursuant  to 
section  15  of  the  Shipping  Act,  1916,  as 
amended  '39  SUit.  733,  75  Stat  763,  46 
U.S,C.  314  > 

Interested  parties  may  ln.spe<t  and  ob- 
tain a  copy  of  the  ugreemrnt  at  the 
Wa-shington  office  ol  the  Federal  Mari- 
time CommLssion.  1100  L  Street  NW., 
Room  10126:  01  may  in.sptvt  the  agree- 
ment at  the  Fli'ld  Offices  located  at  New- 
York,  N  Y.,  New  Crle-ans,  Loui.  laiia.  Sun 
FrancLsco.  California,  and  Old  San  Juan, 
Puerto  Rico.  Comments  on  such  agree- 
ments, including  requests  for  h'.-aring. 
may  be  submitted  to  tlie  Secretary.  Fed- 
eral Maritime  Commission.  Wa-shmgton. 
D.C.,  2Uj73,  on  or  before  October  i  1,  1977. 
Any  i>erMjn  desiring  a  hearing  on  the 
proposed  agreement  shall  provide  a  clear 
and  toncu-^c  .statement  of  the  matters 
upon  which  they  desue  to  adduce  evi- 
dence. An  allegation  of  discrimination  or 
unfairness  shall  be  accompanied  by  a 
statement  describing  the  dLscrimination 
or  unfairness  with  particularity  If  a  vio- 
lation of  tlie  Act  or  detriment  to  Die  com- 
merce of  tlie  United  States  Ls  alleged,  the 
statement  shall  .set  forth  with  particu- 
larity the  acus  and  c  ire  urns  tiuue.^  said 
to  con.>titute  such  violation  or  detriment 
to  commerce. 

A  copy  of  any  such  statement  should 
al.^  be  forwarded  to  the  parly  filing  the 
agreement  (as  indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 

Port  or  Sf.attie  and  Japan  Line,  Ltd., 
Kawasaki  Kiskn  Kaisha,  Ltd.,  Mitsui 
O.S  K.  Lines,  Ltd.,  Nipion  Yusen  Kai- 
sha, Ltd.,  Showa  Line,  Ltd.,  Yamashi- 
ta-Shinnihon  Steamship  Co.,  Ltd. 
Notice  of  aRrccment  filed  by: 

H  H.  Wlttren,  Manatrer,  Waterfront  Real  Es- 
tate. Port  of  Seaitle.  P  O.  Box  1206,  Seattle. 
Wash.  98111. 

Agreement  No.  T-2323-7,  between  Port 
of  Seattle  iPort)  and  Japan  line.  Ltd., 
Kawasaki  Kisen  Kaisha,  Ltd.,  Mitsui 
O.S  K.  Lines.  Ltd..  Nippon  Yusen  Kaisha, 
Ltd.,  Showa  Line  Ltd  .  and  Yamashita- 
Shinnihon  Steamship  Co.,  Ltd.,  modifies 
the  parties'  basic  agreement  providing  for 
the  preferential  use  of  certain  property 
at  the  Porfs  Terminal  18.  The  purpo.^e  of 
the  modification  Ls  to  extend  tlie  terms  of 
the  agreement  30  additional  days 
through  November  30,  1977,  and  con- 
tinue on  a  month-to-month  basis 
through  February  28.  1978.  Effective  De- 
cember 1,  1977,  the  preferential  land  use 
area  shall  be  increa.sed  by  10  acres.  An- 
nual compensation  for  land  use  w-ill  In- 
crease to  $518,292.05  thereby  increasing 
nual  compensation  for  land  use  will  In- 
equipment  to  $703,292.05. 

By  order  of  the  Federal  Maritime  Com- 
mission 

Dated:  September  15,  1977. 

Joseph  C.  Polkino, 
Acting  Secretary. 

[FR  Doc .77-37477  Filed  9-20-77:8:45  am] 


NOTICES 

Independent  Ocean  Frelpht  Forwarder 
Llcen.se  No    1723 

WORLD  TRADE  PARADISE,   INC. 

Order  of  Revocation 

By  letter  dated  August  16.  1977.  Mr. 
George  M.  Lvnch.  President,  World 
Trade  Paradise,  Inc  ,  236  West  County 
Line  Road,  Jackson,  NJ  08627  was  ad- 
vised by  the  F'ederal  Maritime  CommLs- 
sion  that  Independent  Ocean  Freight 
Forwarder  Ucense  No.  1723  w-ould  be 
automatically  revoked  or  su.spendcd  un- 
less a  valid  surety  l)ond  was  filed  with 
the  Commission  on  or  before  September 
14,  1977. 

Section  44(c),  Shipping  Act,  1916, 
provides  Uiat  no  independent  ocean 
freight  forwarder  licen.se  shall  remain 
in  force  unless  a  valid  bond  is  in  effect 
and  on  file  with  the  Commission.  Rule 
510.9  of  Federal  Maritime  Commission 
General  Order  4,  further  provides  that  a 
llcen.se  will  be  automatically  revoked  or 
suspended  for  failure  of  a  licensee  to 
mainUiin  a  valid  bond  on  file. 

World  Tntde  Paradise,  Inc.,  has  failed 
to  fumi.sh  a  valid  surety  bond. 

By  virtue  of  authority  vested  In  me 
by  the  Federal  Maritime  Commission  as 
set  forth  in  Manual  of  Ortiers,  Commis- 
sion Order  No.  201  1  dievised)  Section 
5.01  ic )  daU'd  June  30,  1975; 

It  tS  ordered,  that  Independence 
Ocean  Freight  Forwarder  License  No. 
1723  Ls.sued  to  World  Trade  Paradise, 
Inc.,  be  relumed  to  the  Commission  for 
cancellation. 

It  is  further  ordered,  that  Independ- 
ent Ocean  Freight  Forwarder  LiceiLse  No. 
1723  be  and  Is  hereby  revoked  effective 
September  14,  1977. 

It  is  further  ordered,  that  a  copy  of 
this  Order  be  published  in  the  Federal 
Register  and  served  upon  World  Trade 

Paradise,  Inc. 

Leroy  F.  Puller, 
Director  Bureau  of 
Certification  and  Licensing. 

|FR  Doc  77^27471   Filed  9-20-77,8:45  amj 


FEDERAL  POWER  COMMISSION 

[Docket  No   RI77-:i51 

DIXIE  WELL  SERVICE,   INC. 

Order  Granting  Special  Relief  and 
Permitting  Intervention 

September  14,  1977. 

On  February  14,  1977,  Dixie  Well  Serv- 
ice, Inc.,  iDixiei ,  filed  a  petition  for  spe- 
cial relief  pursuant  to  Section  2  56b  of 
the  Commission's  Regulations  and  Sec- 
tions 1.7  and  1.5  of  the  Commission's 
Rules  of  Practice  and  Procedure  for  the 
sale  of  natural  gas  to  Southern  Natural 
Gas  Co.  (Southern)  from  acreage  in  the 
Breton  Sound  Area,  Plaquemines  Parish, 
La.  Subsequently,  on  June  9,  1977,  Dixie 
filed  an  amended  petition  for  special 
relief. 

Dixie's  sale  of  gas  to  Southern  Ls  being 
made  imder  a  contract  dated  June  17, 
1976,  pursuant  to  a  small  producer  cer- 
tificate granted  in  Docket  No.  CS76-638 
on  March  24,  1976.  Dixie  Is  currently  col- 
lecting a  total  rate  of  79.33  cents  per 
Mcf.  Dixie  proposes  to  improve  its  re- 
covery of  gas  from  one  well  and  initiate 
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production  of  gas  from  two  other  wells 
by  well  workover  methods.  The  rework- 
ing of  the  wells  Ls  to  Include  cementing, 
reperformatlng  and  testing  in  order  to 
lncrea.se  recoverable  gas  reserves  Con- 
sequently, Dixie  requests  that  the  Com- 
mission authorize  it  to  collect  a  total 
rate  of  95  cents  per  Mcf  for  the  sale.  In 
a  letter  to  Dixie  dated  March  17,  1977. 
Southern  agreec^  to  amend  the  subject 
gas  purchase  contract  to  provide  for  a 
gas  price  conforming  with  any  rate  which 
the  Commls.<^ion  may  approve,  but  not 
in  excess  of  $1.60  per  Mcf. 

Notice  of  Dixie's  petition  for  special 
relief  was  issued  on  March  1,  1977  and  on 
June  17,  1977  notice  of  Dixie's  amended 
petition  for  special  relief  was  Issued. 
Southern  filed  a  timely  petition  to  inter- 
vene. 

Based  on  its  analysis  of  data  submitted 
by  Dixie,  Staff  estimates  that  1,291.677 
Mcf  of  gas  at  15.025  psia  and  3,005  Bbls. 
of  liquids  will  be  produced  over  a  pro- 
ductive Ufe  of  2  83  years,  and  concludes 
that  the  requested  sjjecial  relief  rate  is 
warranted  on  a  cost  basis.'  After  a  care- 
ful review-  of  the  costs  to  be  Incurred  and 
the  re.serv  es  to  be  recovered,  we  conclude 
that  It  Is  In  the  public  interest  to  graiit 
Dixie  special  rehef  pursuant  to  Section 
2.76  of  the  Commission's  General  Policy 
and  Interpretations  (18  CFR  }2  76). 

The  Commission  orders:  'A)  Dixie's 
petition  for  special  rehef,  as  amended. 
Ls  hereby  granted. 

(Bi  Dixie  Is  authorized  to  collect  a 
toUil  rate  of  95  cents  per  Mcf  for  gas 
sold  to  Southern  from  the  Breton  Sound 
Area.  Plaquemines  Parish.  La.,  effective 
on  the  date  of  issuance  of  this  order  or 
on  the  date  of  completion  of  the  proposed 
w-ork,  whichever  is  later.  This  authoriza- 
tion is  contingent  upon  Dixie's  filing 
within  30  days  of  the  effective  date  set 
forth  above  a  statement,  signed  by 
Southern,  that  the  proposed  work  has 
been  performed  to  Southern's  satisfac- 
tion. 

iC)  The  special  rate  authorized  in  Or- 
dering Paragraph  iB>  shall  not  become 
effective  as  provided  therein  unless  Dixie 
files  within  30  days  of  the  issuance  of 
this  order  a  contractual  amendment  au- 
thori.:ing  tlie  rate  granted  herem  and 
a  notice  of  change  in  rate  providing  for 
such  special  rate. 

(Di  Southern  is  t^rmltted  to  intervene 
in  the  above-entitled  proceeding,  subject 
to  the  rules  and  regulations  of  the  Com- 
mission. Proi'idrd.  hOK'ever,  That  its  par- 
ticipation shall  be  limited  to  matters  af- 
fecting asserted  riglits  and  interests 
specifically  set  forth  in  its  petition  for 
leave  to  intervene:  and  Provided,  fur- 
ther. That  the  admission  of  Southern  in 
the  mamier  provided  shall  not  be  con- 
strued as  recognition  by  the  Commission 
that  Southern  might  be  aggrieved  be- 
cause of  any  order  or  orders  entered  in 
this  proceeding,  and  that  Southern 
agrees  to  accept  the  record  as  it  now 
stands. 

By  the  Commission. 

Kenneth  F.  Plumb. 

Secretary. 


'  See  Appendix  A  attached  hereto. 
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NOTICES 


Appendix    A. — Dixie    Well    Sert-ice.    Inc., 
docket  .\o.  A'/77-.« 


Line 
No. 


Tnit  co«t  of  fi*a 


Item 

(a) 


Amouut 
(b) 


1  Net  WorkiiiR  interest  Tolumeo: 

2  (.)a5— thousand    cubic    fe«t    at 

15.(1251  1,033,334 

3  Liquids— barrels  > 2,«H 


4  Coet  of  production: 

5  Return  on  rate  base  at  15  pet  •. . .  $<0, 174 

6  1>I)AA'« 2M,344 

7  rrodui-lion  expense  » 3(».283 

8  Abandonment  costs' 307.470 


Subtotal 924.271 


10 
11 


12 


Allocated  toftas' 0»7,357 

Kegulatory  expense  • 1.033 

Total  cost  of  production i)08.36O 


13  Vnit  con  of  gas  (cents  per  thousand 

cuhic  feet ) : 

14  Cost  of  production  • 

15  -S-verence  tax  i" 


88.00 
7.00 


16 


Total  unit  cast . 


95.00 


'  l.Wl  ii07  M  ft'  times  O.m)  net  workin*  interest. 
'  3.i«>5  l.i'l  times  ii.Md  net  workiiift  intfrfst. 

•  Lino  1(1  of  sheet  3  times  U.15  times  2.S3  >T  productive 
We. 

•  From  line  6  of  sheet  2. 

»  Ha.*«-cl    r>M    e<timaiPt1    12   mo    prt)duction   expenses 
escalati'd  .i  jM-t  aimually  for  i.-vT  yr. 
>  ('o$ts  to  aliandoii  wells  as  esti^uated  by  Dixie. 
'  Line  9  limes  line  12  of  sheet  2. 

•  Line  2  times  (i.U  .M  fl>  per  opinion  No.  749. 
»  Line  12  divided  by  line  2. 

i»  Louisuuia  State  severance  lai  at  7r,M  ft'. 


nixie  Well  Service.  Inc.,  [d(»'ket  .Vo. 
Km  .i-j] 


Investment  and  allocation  of  costs 


Line 
No. 


Item 


Amount 
(b) 


1  Investment; 

2  Remaining  net  book  value  Jan.  1, 

3  Rework  welLs 


Total  investment. 
Les&  salvage  value... 


1153.099 
182.750 

335.849 
51,506 


Depreciable  investment 284.344 


7  Depreciation  per  unit  of  production  >.  la  275171 

8  AUocstion  of  costs: '  = 

9  llas-millions  of  Btu  ' 1,054.001 

10           LMiuid*— miHions  of  Btu  ♦ 19,  (M« 


11  Total— millions  of  Btu 1. 073,647 

12  Tercentage  allocated  to  gas 98.17 


I  Line  «  divided  by  l.(tn.:«4  M  ft>. 
»  Modirted  Btu  methud  ikt  opinion  No.  749. 
«  Ld-U.-VH  .M  U»  linifs  1  02(1  million  BtU/M  ft>. 
« 2.MH  iibl  times  5.448  million  Btu.'bbl  times  1.5  modi- 
fier. 
»  Line  9  divided  by  line  11. 


Dixie  WtU  Service,  Inc.,  docket  Ao.  KmSo 


Average  investment  and  annual  rate  base 

Line 
No. 

lear 

Annual 

N  W  1 
production 
Uhousand 
cubii'  fet't) 

(b) 

Beginning 

of  year 
investment 

(c) 

Deprecia- 
tion ' 

(d) 

End 

of  year 

Investment 

i«) 

Average  > 
investment 

(0 

1 

2 

Average  investment; 

7.il.3.17 

244.  UM 

37,e.l,» 

$33.i,fM0 

'     12W,  HI3 

(^l,S.iO 

$20ti.7lrt 

1^7. 2 17 
10,  3.V) 

$1»,  103 

KI.H.V1 
51.  MI5 

$232.47fi 

3 
4 

197S ^ 

1979   10  mo 

9,\4«0 

17,  m.". 

Tolais-.    - 

^ 

1.033,334 

a»t,344 

37.i.  001 

132.:i0U 

1 

8 
9 

Aniiual  raie  \<iise. 

132,  .VI9 

Averag**  aimual  working  capital 

lti.311 

10 

148,820 

• 

'  Col.  (b)  times  line  7  of  sheet  2. 

'  Col  (c)  plus  col  ifi  divided  by  2. 

»  Col  vf)  of  line  5  divided  by  2  M  yr  productive  life. 

•  0  125  timee  line  7  of  sheet  1  divided  by  2  83  yr  productive  life 
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FEDERAL  RESERVE  SYSTEM 

CITIZENS   STATE   BANCO 

Formation  of  Bank  Holding  Company 

Citizens  State  Banco,  Lincoln,  Nebras- 
ka, has  applied  for  the  Boarti's  approval 
Iimder  section  3iaiii)  of  the  Bank! 
Holding  C(5nipany  Act  a2  US.C.  1842 
I  a) '  1)  1  to  become  a  bank  holding  com- 
pany by  acquiring  100  percent  of  the 
voting  shares  of  Citizens  State  Bank. 
Lincoln.  Nebraska.  The  factors  that  are 
considered  in  acting  on  the  apphcation 
are  set  forth  in  section  3(c)  of  the  Act 
(12U.S.C.  1842(c)). 


The  application  may  be  inspected  at 
the  ofBces  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Kansas 
City.  Any  person  wishing  to  comment  on 
the  application  should  submit  views  in 
writing  to  the  Secretary.  Board  of  Gov- 
ernors of  the  Federal  Reserve  System. 
Washington,  DC.  20551  to  be  received  no 
later  than  October  12,  1977. 

Board  of  Governors  of  the  Federal 
Reserve  System.  September  14,  1977. 

GRirriTH  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

[FR  DOC.77-27S87  Filed  9-20-77;8  ;46  am) 


DEPARTMENT  OF   HOUSING  AND 
URBAN    DEVELOPMENT 

Federal  Disaster  Assistance 
Administration 

(Docket  No.  NFD-6W1 

INTERAGENCY  DROUGHT  EMERGENCY 
COORDINATING  COMMITTEE 

Designation  of  Additional  Emergency 
Drought  Impact  Areas 

.^OENCY  Federal  Disaster  Assistance 
Administration,  HUD. 

ACTION:  NoUce. 

SUMM.^RY:  This  Ls  a  Notice  of  addi- 
tional designation  of  Emergency  Drought 
Impact  Areas  by  the  Interagency 
Drought  Emergency  Coordinatmg  Com- 
mittee of  1977. 

DATED   September  7,  1977. 

FOR  fTJRTIIER  INFORMATION  CON- 
TACT: 

Jack  W   McGraw.  Director,  Prepared- 
ne.ss  Ofllce,  Federal  Disaster  A.'^.'^istance 
Administration.  Department  of  Hous- 
In  and  Urban  Development.  Washing- 
ton. DC.  20410.   202-634-7845. 
Acting   u;x>n   tlie   request  of   the  re- 
spective    Governors,     the     Interagency 
Drought  Emergency  Coordinating  Com- 
mittee designated  the  following  as  Emer- 
gency Drought  Impact  .'Kreas: 
North  Carolina — 6  AoDmoNAL  Counttis 

Chowan  Onslow 

Craven  Pender 

Jones 

Washington — 1  Additionax.  CotnrrT 
Lewlfl 

The  designation  of  an  Emergency 
Drought  Impact  Area  does  not  confer 
entitlement  to  drought  assistance.  Indi- 
viduals and  communities  must  meet  the 
separate  ellgibihty  requirements  estab- 
lished by  each  agency  before  assistance 
may  be  provided. 

Under  the  authority  granted  to  the 
Administrator  as  Secretary  to  the  Com- 
mittee by  the  Memorandum  of  Agree- 
ment i42  FR  21855.  April  29.  19771.  I 
have  provided  this  designation  for  the 
public  record. 

William  E    Crockett. 
Acting    Administrator,    Federal 
Disaster  Assistance  Adminis- 
tration. 

[FR  Doc.77-27451  Filed  9-20-77;8:46  ami 


[Docket  No,  NFI>-6e7] 

INTERAGENCY  DROUGHT  EMERGENCY 
COORDINATING  COMMITTEE 

Designation  of  Additional  Emergency 
Drought  Impact  Areas 

AGENCY:    Federal  Disaster  Assistance 
Administration.  HUD. 
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ACTION:  Notice. 

SUMMARY:  Thus  is  a  Notice  of  addi- 
tional designation  of  Emergency  Drought 
Impact  Areas  by  the  Interagency 
Drought  Emergency  Coordinating  Com- 
mittee of  1977. 

DATED    September  2,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Jack  W.  McGraw,  Director.  Prepared- 
ness Otlice,  Federal  Di.sasler  As.sislancc 
.^driuni.stration.  Dopartineiil  of  Hous- 
ing and  Urban  Development.  Wash- 
ii'.gton,  DC.  20410,  202-634-7845. 

'Acting  ui)on  the  request  of  tlie  respec- 
tive (jrovernors,  the  Interagency  Drought 
Emergency  Cooniinating  Coinuiii  tee  des- 
irnalcd  the  following  as  Emcrgeuf  y 
Drought  Impact  Areas: 

Marvla.nd 5   CoUNIlEb 

Caroluie  Wicomico 

Dorchester  Worcester 

Somerset 

North   Carolina-  1    AaDmoNAL  Cn^NTV 
Caldwell 

Tlie  designation  of  an  Emergen.y 
Drought  Impact  Area  does  not  confer  en- 
tulcineni  to  diouglit  assistance.  Indi- 
viduals and  communities  must  meet  ihe 
separate  eligibility  requirements  estab- 
lished by  each  agency  before  assi.-^tance 
may  be  provided. 

Under  the  autliority  granted  to  the  Ad- 
mini.strato;-  a^^  Secretary  to  the  Comniit- 
tee  by  tlie  Memorandum  of  AgreemeiU 
•  42  FR  21855.  April  29,  1977',  I  have  pro- 
vided this  designation  for  the  public 
record. 

Thomas  P.  Dunnf. 
Adtninistrator,  Federal  Disaster 

Assistance  Adininistration. 

(FRDoc  77  27452  Filed  9-20-77.8:45  am| 


NOTICES 

for  the  following  counties  determined  to 
have  bten  adversely  affected  by  the 
cata,strophe  declared  an  emergency  by 
the  President  in  his  declaration  of 
April  15,  1977: 


The  Counties  of : 


Coconino 
Orftham 
Mohave 


Pinal 
Vavapal 


/ 


The  purpo.^e  of  this  designation  is  to 
continue  to  provide  emergency  live.stock 
feed  a.ssistance  only  in  the  aforemen- 
tioned areas  elTeclivc  September  2.  1977. 

iCaialoR  of  Federal  Domestic  Assistance  No 
14  7U1,  Di--a!.ier  A^suiance.) 

Thomas  P.  Dunne, 
Adnwiistrator.  Federal  Disaster 
Assistance  Administration. 
|FR  Doc  77-27463  Filed  9-20-77:8:45  ani| 


1PDAA-3038-EM;  Docket  No.  NFD-560| 

ARIZONA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  .Assistance 
Admlni.-tratiun.  HUD. 

ACTION:  Notice. 

SUMM.ARY:  This  Notice  amends  the  no- 
tice of  emergency  declaration  for  the 
State  of  Arizona  (FDAA-3038-EM> , 
dated  April  15,  1977. 

DATED:  August  31,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J.  Muckenhaupt,  Chief.  Pro- 
gram Support  Staff.  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
.ment.  Washington,  D.C.  20410,  202- 
634-7825. 

NOTICE:  The  Notice  of  emergency  for 
the  State  of  Arizona  dated  April  15,  1977, 
and  amended  on  April  20,  1977.  June  6, 
1977,  and  June  21,  1977,  is  hereby  further 
amended  to  extend  the  termination  date 


jKDAA  :1025  EM    Docket  No.  NFD-5581 

COLORADO 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
Admminstration.  HUD. 

ACTION :  Notice. 

SUMM.ARY:  This  Notice  amends  the 
Notice  of  emergency  declaration  for  the 
State  of  Colorado  «FDAA-3025-EM' , 
dated  January  29, 1977. 

DATED:  Auga>t  25.  1977, 
FOR  FUIiTHER  INFORMATION  CON- 
TACT : 

Frank  J  Muckenhaupt.  Chief.  Pro- 
gram Support  Staff,  Federal  Disaster 
Assistance  Administration.  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington,  DC.  20410,  202- 
634-7825. 

NOTICE:  The  Notice  of  emergency  for 
the  Stale  of  Colorado  dated  Jaunary  29. 
1977.  and  amended  on  February  15,  1977, 
March  10.  1977,  April  4.  1977,  May  18, 
1977,  May  27.  1977,  June  14,  1977,  and 
August  2,  1977.  is  hereby  further  amended 
to  include  tlie  following  counties  among 
those  areas  determined  to  have  been  ad- 
versely affected  by  the  catastrophe  de- 
clared an  emergency  by  the  President  in 
his  declaration  of  January  29.  1977: 

The  Counties  of : 

Conejos  Park 

Costilla  Routt 

Grand  '  Summit 

Jackson  Teller 

The  purpose  of  this  desigation  is  to 
provide  emergency  livestock  feed  and 
cattle  transportation  assistance  only  in 
the  aforementioned  affected  areas  effec- 
tive the  date  of  this  amended  Notice. 

(Catalog  of  Federal  Domestic  Assistance  No. 
14  701    DLsaster  Assistance) 

WiLLi,M«  E,  Crockett. 
Acting    Administrator.    Federal 
Disaster  Assistance  Adminis- 
tration. 

IFR  Doc.77-27454  Filed  9-20-77:8  45  ami 
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IFDAA-30.50  EM,  Docket  No  NFD-5«5| 

MONTANA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  DLsa,sler  Assistance 
Administration,  HUD 

ACTION:  Notice.  . 

SUMMARY:  "Hiis  Notice  amends  the  No- 
tice of  emergency  declaration  for  the 
State  of  Montana  ■FDAA-3050-EM) . 
dated  August  22,  1977. 

DATED    September  1.  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 
Frank   J    Muckenhaupt,   Chief,   Pro- 
gram Support  Staff.  Federal  Disaster 
Assistance     Administration,     Depart- 
ment of  Housing  and  Urban  I>evelop- 
ment.   Washington,   DC.   20410,   202- 
634-7825, 
NOTICE:  The  Notice  of  emergency  for 
the  State  of  Montana  dated  August  22. 
1977,  is  hereby  amended  to  in<:ude  the 
following  counties  among  tho.se  areas  de- 
termined   to    have    been    declared    an 
emergency  by  the  President  lu  his  decla- 
ration of  August  22.  1977: 

The  Counties  of : 

Golden  Valley  > 

Musselshell 

Tlie  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  and 
cattle  transportation  assistance  only  in 
the  aforementioned  affected  areas  effec- 
tive the  date  of  this  amended  Notice. 

(Catilog  of  Federal  Domestic  Assistance  No. 
14  701,  Disaster  A.ssistance) 

William  B    Crockett. 
Acting    Administrator,    Federal 
Disaster  Assistance  Adminis- 
tration. 
(FRDoc  77-27455  Filed  9  20-77,8  45  am] 


(FDAA-3049  EM,  DocKel  .No  NFD-564! 
NORTH   CAROLINA 

Amendment  to  Notice  of  Emergency    . 
Declaration 

AGENCY:  Federal  Disa-ster  Assistance 
Administration,  HUD, 

ACTION:  Notice 

SUMMARY:  This  Notice  amends  the  No- 
tice of  emergency  declaration  for  the 
State  of  North  Carolina  (FDAA-3049- 
EM',  dated  August  11,  1977. 

DATED    Seniember  1,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT : 

Frank  J.  Muckenhaupt,  Chief,  Pro- 
gram Support  Staff,  Federal  Disaster 
Assistance  .Administration.  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington.  DC  20410,  202- 
634-7825 

NOTICE :  The  Notice  of.  emergency  for 
the  State  of  North  Caroluia  dated  August 
11,  1977,  and  amended  on  August  16. 1977, 
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August  23.  1977.  August  24.  1977,  August 
26.  1977.  and  August  30.  1977.  is  hereby 
further  amended  to  include  the  iollow- 
ing  county  among  tliose  aresis  determined 
Jua  have  been  adversely  affected  by  the 
catastrophe  declared  an  emergency  by 
Uie  President  m  his  declaration  ol  Au- 
gust 11.  1977: 

The  County  of : 
Caldwell 

The  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  assist- 
ance only  in  tlie  aforementioned  affected 
area  effective  the  date  of  this  amended 
Notice. 

(Catalog  of  Federal  DoB^estic  Assistance  No. 
14  701.  Disaster  AsslsUuc«.) 

William  B.  Crockett, 
Acting   Administrator,    Federal 
Disaster  Assistance  Adminis- 
tration. 

|FR  Doc.77-2745fl  Filed  9-20-77; 8: 48  am] 


lPDAA-3049  EM.  Docket  No.  NFD-5621 

NORTH   CAROLINA 

Arn«ndment  to  Notice  of  Emergency 
Declaration 

AGENCY;  Federal  Disaster  Assistance 
Administration.  HUD. 

ACTION:  Notice 

SUMMARY;  This  Notice  amends  the 
Notice  of  emergency  declaration  for  the 
State  of  North  Carolina  tFDAA-3049- 
EM),dated  August  11,  1977.  • 

DATED:  August  26,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J.  Muckenhaupt.  Chief,  Pro- 
gram Support  Staff.  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington.  DC.  20410.  202- 
634-7825. 

NOTICE:  The  Notice  of  emergency  for 
the  State  of  North  Carolina  dated 
August  11.  1977.  and  amended  on  Au- 
gust 16.  1977.  August  23.  1977.  and  Au- 
gust 24.  1977.  is  hereby  further  amended 
to  include  the  following  counties  among 
those  areas  determined  to  have  been  ad- 
versely affected  by  the  catastrophe  de- 
clared an  emergency  by  the  President  in 
his  declaration  of  August  11. 1977: 

The  Counties  of :  y~ 

Alamance  Lee  ^ 

Aleitander  Nash 

Ani^un  Pollc 

Harnett     -  Rutherford 

Johnston  tJnlon 

The  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  assist- 
ance only  in  the  aforementioned  affected 
areas  effective  the  date  of  this  amended 
Notice. 

(Catalog  of  Federal  Domestic  Assistance  No. 
14.701,  Disaster  Assistance  ) 

Thomas  P.  Dunne, 
Administrator,  Federal  Disaster 
A:isistance  Administration. 

|FR  Doc.77-27457  Plied  9-20-77:8:45  am] 


NOTICES 

IFDAA   3<M9   EM    Dwcket  No   NKU-5591 

NORTH   CAROLINA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
Administration,  HUD. 

ACTION:  Notice. 

SUMMARY:  This  Notice  amends  the  No- 
tice of  emergency  declaration  for  tlie 
State  of  North  Carolina  (FDAA-3049- 
EM>,  dated  Auga^t  11.  1977. 

DATED:  August  30,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J  Muckenhaupt.  Chief.  Pro- 
gram Support  Staff.  Federal  Di.'^astcr 
Assistance  Administration,  Depart- 
ment of  Hou.sing  and  Urban  Develop- 
ment. Washington,  DC.  20410.  202- 
634-7825. 

NOTICE:  The  Notice  of  emergency  for 
tlie  State  of  North  Carolina  dated  Au- 
gu.'it  11,  1977.  and  amended  on  August  16. 
1977,  August  23,  1977,  Au^:u.^t  24,  1977. 
and  August  26,  1977.  is  hereby  further 
amended  to  include  the  following  county 
among  tliose  areas  determined  to  have 
been  adversely  affected  by  the  catastro- 
phe declared  an  emergency  by  the  Presi- 
dent in  his  declaration  of  August  11, 
1977: 

TheCounty  of : 

Wilson 

The  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  assist- 
ance only  in  the  aforementioned  af- 
fected area  effective  the  date  of  this 
amended  Notice. 

(Catalog  of  Federal  Domestic  Assistance  No. 
14.701,  Disaster  Assistance.) 

Thomas  P.  Ditnne, 
Administrator.  Federal  Disaster 
Assistance  Administration. 

1 FR  Doc. 77-27458  Filed  9-20-77;  8  45  amj 


|PDAA~3015-EM;  Docket  No.  NFD-5611 

SO'JTft  DAKOTA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
Administration,  HUD. 

ACTION:  Notice. 

SUMMARY:  This  Notice  amends  the 
Notice  of  emergency  declaration  for  the 
State  of  South  Dakota  <FDAA-3015- 
EM»,  dated  June  17.  1976. 

DATED:   August  30,   1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J.  Muckenhaupt,  Chief.  Pro- 
gram Support  Staff,  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
ment, Washington,  D.C.  20410,  202- 
634-7825. 

NOTICE:  The  Notice  of  emergency  for 
the  State  of  South  Dakota  dated  June 


17,  1976.  and  amended  on  July  8,  1976, 
October  18.  1976,  January  27.  1977,  Fel)- 
ruary  15.  1977.  June  14,  1977,  and  June 
17,  1977.  is  hereby  further  amended  to 
extend  the  termination  date  for  the  fol- 
lowing counties  deteniiined  to  have  been 
adversely  affected  by  the  catastrophe 
declared  an  emergency  by  the  President 
in  his  declaration  of  June  17,  1976: 

Tlie  Counties  of : 


Campbell 

McPherson 

Corson 

Sullv 

Dewey 

Ziebach 

The  purpo.se  of  this  designation  is  to 
continue  to  provide  emergency  livestock 
feed  a.ssi.stance  and  cattle  transporl.a- 
tion  Hs.sistance  only  in  tlie  aforemen- 
tioned affected  areas  effective  Septem- 
ber 2.  1977: 

The  Counties  of : 

Meade  Perkins 

The  purpose  of  this  designation  is  to 
continue  to  provide  emergency  livestock 
feed  assistance  only  m  the  aforemen- 
tioned affected  area  effective  September 
2,  1977. 

(Catalog  of  Federal  Domestic  Assistance  No. 
14  701.  Disa.'tter  Assistance  ) 

Thomas  P.  Dunne, 
Administrator.  Federal  Disaster 

Assistance  Administration. 

IFRDoc.77-27459  K.Ied  9-aO-77;8:45  amj 


IPDAA-3046-EM;  Docket  No.  NFD-563| 

VIRGINIA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
.\dministration.  HUD. 

ACTION:  Notice. 

SUMMARY:  This  Notice  amends  the  No- 
tice of  emergency  declaration  for  the 
State  of  Virginia  (FDAA-3046-EM) , 
dated  July  25,  1977. 

DATED:  September  1,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

PYank  J.  Muckenhaupt,  Chief,  Pro- 
gram Support  Staff,  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington,  DC.  20410,  202- 
634-7825. 

NOTICE;  The  Notice  of  emergency  for 
the  State  of  Virginia  dated  July  25,  1977, 
and  amended  on  August  1,  1977.  August 
16,  1977,  and  August  18,  1977.  is  hereby 
further  amended  to  include  the  follow- 
ing counties  among  those  areas  deter- 
mined to  have  been  adversely  affected 
by  the  catastrophe  declared  an  emer- 
gency by  the  President  in  his  declaration 
of  July  23,  1977: 
The  Counties  of: 


Alleghany 
Campbell 
Charlotte 

Craig 


Dinwiddle 
Essex 

Mecklenburg 
Roanoke 


The  purpase  of  this  designation  Ls  to 
provide  emergency  livestock  feed  as- 
sistance only  in  the  aforementioned  af- 
fected areas  effective  tlie  date  of  this 
amended  Notice. 

(Catal'ig  of  Federal  Domestic  Assistance  No 
14.701,  Disaster  A-i-il-^taiice.) 

William  E.  Crockett, 
Acting    Administrator,    Federal 
Disaster    Assistance    Admin- 
istration. 

im  Doc  77-27460  Filed  9-20-77;8:45  am] 


Office  of  Interstate  Land  Sales  Registration 

I  Docket  No  N  -77  800  | 

GOLDEN   WEST  TERRACE    UNITS    1-4 

Hearing 

In  the  matter  ol  Oolden  West  Terrace 
Units  1-4,  Docket  No.  77-1U4-1S;  W.  R. 
Investment  Co.  and  Golden  Roundy. 
president,  Re.spondent,  OILSR  No.  0- 
03448-02-673. 

Pursuant  to  15  U.SC.  1706' c  and  24 
CFR  1720.165<b'  Notice  is  hereby  given 
that: 

1.  Golden  West  Terrace  Units  1-4,  W. 
R.  Investment  Co  ,  and  Golden  Roundy. 
president,  its  officers  and  a^;cnts,  herein- 
after referred  to  as  "Re:5pondenl",  being 
subject  to  the  provLMons  of  Uie  Inter- 
state' Land  Sales  Full  Disclosure  Act 
<Pub.  L.  90-4481  1 15  use  1701,  et  .scq  • 
received  a  Notice  ol  Proceedings  and  Op- 
portunity for  Hearing  dated  June  16. 
1977,  which  was  sent  to  the  developer 
pursuant  to  15  U.SC.  1706(b),  24  CFR 
1710.45'aMli  and  1720.120  based  on  in- 
formation obtained  by  the  Office  of  In- 
terstate Land  Sales  Registration  showing 
that  the  Statement  of  Record  and  Prop- 
erty Report  for  Golden  We.st  Terrace 
Units  1-4.  located  in  Maricopa  County, 
Ariz.,  contain  untrue  statements  of  ma- 
terial fact  or  oniil  to  state  material  facts 
required  to  be  stated  therein  or  neces- 
sary to  make  the  statements  therein  not 
misleading. 

2.  The  Respondent  filed  an  Answer  re- 
ceived August  10,  1977.  In  response  to  the 
Notice  of  Proceedings  and  Opportunity 
for  Hearing. 

3.  In  said  Answer  the  Respondent  re- 
quested a  hearing  on  the  allegations 
contained  in  the  Notice  of  Pfoceedings 
and  Opportunity  for  Hearing. 

4.  Therefore,  pursuant  to  the  provi- 
sions of  15  U.SC.  1706'd'  and  24  CFR 
1720.160'd'.  it  Is  hereby  ordered  that  a 
public  hearing  lor  the  purpose  of  taking 
evidence  on  the  questions  set  forth  in  the 
Notice  of  Proceedings  and  Opportunity 
for  Hearing  will  be  held  before  Judge 
James  W.  Ma=t,  in  Room  7143.  Depart- 
ment of  HUD.  451  Seventh  Street  SW.. 
Washington,  DC  .  on  October  17.  1977 
at  10:00  am. 

5.  The  following  time  and  procedure  is 
applicable  to  such  hearing:  The  parties 
are  directed  to  file  all  affidavits  and  a  list 
of  all  witnesses  with  the  Hearing  Clerk, 
HUD  Building.  Room  10278,  Washing- 
ton, D.C,  20410  on  or  before  September 
30.  1977.  Copies  of  all  documents  filed 
should  be  served  at  tlie  same  time  on  all 
parties  of  record. 


NOTICES 

6.  The  Re.spondent  is  hereby  notified 
that  failure  to  appear  at  the  above 
scheduled  hearing  shall  be  deemed  a  de- 
fault and  the  proceedings  shall  be  deter- 
mined against  Respondent,  the  allega- 
tions of  which  shall  be  deemed  to  be  true, 
and  an  order  SiLspendlng  tiie  Statement 
of  Record,  herein  identified,  shall  be  is- 
sued pursuant  to  24  CFR  1710.45ib)  (1). 

This  Notice  shall  be  served  upon  the 
Respondent  forthwith  pursuant  to  24 
CFR  1720.440, 

Dated:    September   12,   1977. 

By  the  Secretary. 

James  W.  Ma.st. 
Chief  Administrative  Law  Judge. 

[FRDoc  77  27448  Filed  9-20-77,8  45  am) 
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PLACID  LAKES  ESTATES 

Hearing 

In  the  matter  of:  Placid  Lakes  Estates, 
Docket  No.  ED-77-9-IS.  Placid  Lakes 
Corp..  Respondent,  OILSR  NO.  0-04618- 
09-1135. 

Pursuant  to  15  U.SC.  1706<ct  and  24 
CFR  1720.16D(bi  Notice  is  hereby  given 
that: 

1.  Placid  Lakes  Estates,  Placid  Lakes 
Corp.  and  its  officers  and  agents,  herein- 
after referred  to  as  "Respondent."  being 
subject  to  the  provisions  of  the  Interstate 
Land  Sales  Full  Disclosure  Act  iPub.  L. 
90-4481  1 15  U.S  C.  1701.  et  seq.>  received 
a  Notice  of  Suspension  dated  August  17, 
1977,  which  was  sent  to  the  developer 
pursuant  to  15  U.SC.  1706ic',  24  CFR 
1710.45ibi  (3i,  and  1720.131  based  on  in- 
formation obtained  by  the  Office  of  In- 
terstate Land  Sales  Registration  showing 
that  the  statement  of  Record  and  Prop- 
erty Report  for  Placid  Lakes  Corp.,  con- 
tain untrue  statements  of  material  fact 
or  omit  to  state  material  facts  required 
to  be  stated  therein  or  necessary  to  make 
the  statements  therein  not  misleading. 

2.  The  Respondent  filed  an  Answer  re- 
ceived September  6.  1977  in  response  to 
the  Order  of  Suspension 

3  In  said  Answer  the  Respondent  re- 
quested a  hearing  on  the  allegations  con- 
tained in  the  Order  of  Suspension. 

4.  Therefore,  pursuant  to  the  provi- 
sions of  15  U.SC.  1706(ci  and  24  CFR 
1720.165 lb',  it  is  hereby  ordered  that  a 
public  hearing  for  the  purpose  of  taking 
evidence  on  the  questions  set  forth  in 
the  Order  of  Suspension  will  be  held 
before  Judge  James  W.  Mast,  in  Room 
7143,  Department  of  HUD.  451  Seventh 
Street  SW.,  Washington,  D.C.  on  Sep- 
tember 26.  1977  at  10:00  am 

5.  The  following  time  and  procedure  is 
applicable  to  such  hearing:  The  parties 
are  directed  to  file  all  affidavits  and  a  ILst 
of  all  witnesses  with  the  Hearing  Clerk, 
HUD  Building,  Room  10278.  Wa.shington, 
D.C.  20410,  on  or  before  September  22, 
1977.  Copie-s  jf  all  documents  filed  should 
be  served  at  the  same  time  on  all  parties 
of  record. 

6.  The  Respondent  is  hereby  notified 
that  failure  to  appear  at  the  above 
scheduled  hearing  shall  be  deemed  a  de- 


fault and  the  proceedings  shall  be  deter- 
mined against  Respondent,  the  allega- 
tions of  which  shall  be  deemed  to  6e  true, 
and  an  Order  Suspending  the  Statement 
of  Record,  herem  identified,  shall  be  is- 
sued pursuant  to  24  CFR  1710.45(bM3) . 
This  notice  shall  be  served  upon  the 
Re^spondent  forthwith  pursuant  to  24 
CFR  1720.440. 

By  the  Secretarj-. 

Dated:  September  15.  1977. 

James  W.  Mast. 
Chief  Administrative  Laiu  Judge. 

|FRDOC.77-27450  Filed  9-20-77  845  amj 


(Docket  No.  N-77-801  | 

TANGLEWOOD  LAKE  ESTATE,  INC. 

Hearing 

In  the  matter  of:  Tanglewood  Lake. 
Docket  No.  77-127-IS:  Lake  Estate. 
Inc.  and  WiUiam  J.  Justus,  president. 
Respondent,  OILSR  NO.  0-2575-18- 
9'A)  iB>. 

Pursuant  to  15  U.SC.  1706<et  and  24 
CFR  1720.165ibi  Notice  is  hereby  given 
that: 

1.  Tanglewood  Lake.  Lake  Estate,  Inc., 
and  William  J.  Justus,  president,  au- 
thorized agents,  officers,  hereinafter  re- 
ferred to  a-s  "Respondent  ',  being  subject 
to  the  provisions  of  tlie  Interstate  Land 
Sales  Full  Disclosure  Act  (Pub.  L.  90- 
448)  il5  use.  IWl,  et  seq  »  received  a 
Notice  of  Proceedings  and  Opportunity 
for  Hearing  dated  July  28,  1977,  which 
was  stnt  to  the  developer  and  1720.120 
based  on  information  obtained  by  the 
OfSce  of  Interstate  Land  Sales  Registra- 
tion showing  that  the  Statement  of  Rec- 
ord and  Property  Report  for  Tanglewood, 
located  in  Pleasanton,  Kans..  contain 
untrue  statements  of  material  fact  or 
omit  to  state  material  facts  required  to 
be  stated  tlierein  or  necessary  to  make 
the  statements  therein  not  misleading. 

2.  The  Respondent  filed  an  Answer  re- 
ceived August  16.  1977.  in  response  to 
the  Notice  of  Proceedings  and  Oppor- 
tunity for  Hearing. 

3.  In  said  Answer  the  Respondent  re- 
quested a  hearing  on  the  allegations  con- 
tained in  the  Notice  of  Proceedings  and 
Opportunitv  for  Hearing. 

4  Therefore,  pursuant  to  the  provi- 
sions of  15  U.SC.  1706' d>  and  24  CFR 
1720.160>di.  it  IS  hereby  ordered  that  a 
public  hearing  for  the  purpose  of  taking 
evidence  on  the  questions  set  forth  in  the 
Notice  of  Proceedings  and  Opportunity 
for  Hearing  will  be  held  before  Judge 
James  W.  Mast,  October  5.  1S77.  Room 
7143,  451  Seventh  Street  SW..  Washing- 
ton. DC.  20410. 

5.  The  following  time  and  procedure  is 
applicable  to  such  hearing:  The  parties 
are  directed  to  file  all  affidavits  and  a 
list  of  all  witnesses  with  the  Hearing 
Clerk.  HUD  Building.  Room  10278, 
Washington.  DC  20410,  on  or  r.»-'.ore 
September  26.  1977  Copies  of  all  docu- 
ments filed  should  be  ser\ed  at  tlie  same 
time  on  all  parties  of  record. 

6.  The  Respondent  is  hereby  notified 
that   failure   to  appear   at   the   above 
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scheduled  hearing  shall  be  deemed  a  de- 
fault aiid  the  proceedings  shall  be  de- 
termined against  Respondent,  the  ulle- 
gations  of  which  shall  be  deemed  to  be 
true,  and  an  Order  Suspending  tho 
Statement  of  Record,  herein  identified, 
shall  be  issued  pursuant  to  24  CFR  1710  - 
45(b>a). 

This  notice  shall  be  served  upon  the 
Respondent  forthwith  pursuant  to  24 
CFR  1720.440. 

By  the  Secretary. 

Dated:  September  12.  1977. 

James  VV.  Mast. 
Chief,  Administrative  Laic  Judge. 

|FR  Doc.77-27449  Filed  9-20  77:8:45  am  | 

DEPARTMENT   OF  THE   INTERIOR 

Bureau  of  Land  Management 

I  Colorado  0149091 

GARY  OPERATING   CO. 

Pipeline  Application 

StPTEMBER  13.  1977. 
Notice  is  hereby  given  that,  pursuant 
to  section  28  of  the  Mineral  Leasmg  Act 
of  1920  <41  Stat.  4491.  as  amended  (30 
U.S.C.  185>,  Gary  Operating  Company, 
Four  Inverness  Court  E^t.  Englewood, 
Colorado  80110.  has  applied  for  a  right 
of  way  for  an  emergency  relief  storage 
tank  and  connecting  pipeline  afTectmg 
6.74  acres  of  the  following  public  lands: 

Sixth  Pkincipai.  Miridian,  Colorado 

T.  5  S  .  R.  103  W.. 

Sec.  34:  SW'^NW* 

The  facility  will  enable  applicant  to 
increase  ih^  efficiency  and  capacity  of  the 
refinery  to  be  5-erved  by  the  pipeline.    • 

The  purposes  of  this  notice  are:  to  in- 
form the  public  that  the  Bureau  of  Land 
Management  Vlll  be  proceeding  with  the 
preparation  of  environmental  and  other 
analyses  necessary  for  determining 
whether  the  application  should  be  ap- 
proved and.  if  so,  under  what  terms  and 
conditioris;  to  allow  interested  parties 
to  cor;unent  on  the  application,  and  to 
a;io-.v  any  persons  asserting  a  claim  to  tlie 
lands  or  having  bona  fide  objections  to 
the  proposed  crude  oil  storage  tank  right 
of  way  to  file  their  objections  in  this  of- 
fice. i\ny  person  asserting  a  claim  to  the 
lands  or  having  bona  fide  objections  must 
include  e\1dence  th.it  a  copy  thereof  has 
been  served  on  the  applicant. 

Any  comment,  claim,  or  objections 
must  be  fled  with  the  Chief,  Branch  of 
Adjudication,  Bureau  of  Land  Manage- 
ment, Colorado  Stale  Office.  Room  700, 
Colorado  State  Bank  Building,  1600 
Broadway.  Denver,  Colorado  80202.  as 
promptly  as  possible  after  publication  of 
this  i~.otlce. 

Rodney  A.  Roberts. 

Acting  Chief, 
Branch  of  Adjudication. 

!Fn  Doc  ■; 7-27407  Filed  9-20-77,8:45  ami 


|M  279631 

MONTANA 

Opportutiity  for  Public  Hearing  and  Repub- 
lication of  Notice  of  Proposed  W.thdrawal 

September  13,  1977. 

The  Department  of  Agriculture  filed 
application.  Serial  No.  M  27963,  on  March 
4.  1974,  f<jr  a  withdrawal  in  relation  to 
the  follovvu!g-descrit)ed  lands: 

Principal    Meridian,    Montana 

beaveaheao  national  forest 

Cottonwood  Creek  Research  Natural  Area 
T.  lOS.  B.  3  W.. 

Sec.  10,  S'jS^S'-SSE'^: 
Sec.  11,  S'^SW'4SW'4SW'4; 
Sec.  14,  W4NWi4NW',4  and 
N'.iNW'4SW-'jNWi4;  and 
Sec.     15.    Ni-3NE'4.    N'^Ni...«' j NEV, .    and 
E'iNWUNWu- 

The  area  described  contams  210  acres 
in  Madison  County.  Montana. 

The  applicant  desires  that  the  lands  be 
reserved  for  use  as  a  natuial  research 
area. 

A  notice  of  the  proposed  withdrawal 
was  publi.shed  in  the  F^dekal  Register 
on  Apra  18.  1974.  Volume  No.  39,  Page 
No.  13902.  Document  No.  74-8944. 

Pursuant  to  section  204 'iu  of  the  Fed- 
eral Land  Policy  and  Management  Act 
of  1976.  90  Stat.  2764,  notice  is  hereby 
given  ♦hat  an  opportunity  for  a  public 
hearing  is  afforded  in  connection  with 
the  pending  withdrawal  applicaiion.  All 
interested  persons  wlio  desire  to  be  heard 
on  the  proposed  withdrawal  must  file  a 
written  request  for  a  hearing  with  the 
Staw?  Director,  Bureau  of  Land  Manage- 
ment, P.O.  Box  30157,  Billings.  Montana 
59107.  on  or  before  October  24.  1977. 
Notice  of  the  public  hearing  will  be  pub- 
lished in  the  Feuer\l  Recister.  giving  tiie 
time  and  place  of  such  hearing.  The 
hearing  will  be  scheduled  and  conducted 
in  accordance  with  BLM  Manual  Sec. 
2351.18  B.  Ail  previous  comments  sub- 
mitted in  connection  wiih  the  withdrawal 
application  have  been  included  in  the 
record  and  will  be  considered  in  making 
a  final  determination  on  the  application. 

In  lieu  of  or  in  addition  to  attendance 
at  a  scheduled  public  hearing,  written 
comments  or  objections  to  tlie  pending 
withdrawal  application  may  be  filed  with 
the  undersigned  aathorizsyi  ofhcer  of  the 
Bureau  of  Land  Management  on  or  be- 
fore October  24,  1977. 

The  above -described  lands  are  tem- 
porarily segregated  from  the  operation 
of  the  public  land  laws,  including  the 
mining  laws,  to  the  extent  thut  the  with- 
drawal applied  for,  if  and  when  effected, 
would  prevent  any  form  of  disposal  or 
appropriation  under  such  laws.  Current 
administrative  jurisdiction  over  the 
segregated  lands  will  not  be  affected  by 
the  temporary  segregation.  In  accord- 
ance with  section  204  g)  of  the  Federal 
Land  Pohcy  and  Management  Act  of 
1976.  the  segregative  effect  of,  the  pend- 
ing withdrawal  arplication  will  termi- 


nate on  October  20.  1991,  unless  sooner 
terminated  by  action  of  the  Secretary  of 
the  Interior. 

All  communications  <  except  for  public 
hearing  requests)  in  connection  with  the 
pending  wilhvltawal  application  .should 
be  addressed  to  the  Chief.  Branch  of 
Lands  and  Minerals  Operaiioius.  Bureau 
of  Land  Management.  Uepai-lment  of  tlie 
Interior.  P.O.  Box  30157,  Billuigs.  Mon- 
tana 59107. 

Roland  F.  Lee, 
Chief.  Branch  of  Lands  and 

Minerals  OpcratioJis. 

\FR  Doc  77-27383  Filed  9-30-77; 8  46  am] 


IN-1S635.  N-1553a| 

NEVADA 

Airport  Lease  Application  Withdrawn 

SrPTEMBER    7.    1977. 

Notice  Ls  hereby  given  that  Max  D. 
Pierson  has  withdrawn  his  airport  lease 
applications  on  the  following  lands. 

Mount  Dlablo  Mexidlan.  Nevada 

T.  16  N  .  R.  21  E 

Sec   22.  bWi-4NW%.  S'/i; 

Sec.  27,  N'/jNE'^. 
T   16  N  .  R.  22  B.  (parilaUy  unsurveyed) 

Sec.  16,  NE'^,,  84; 

Sec    20,   N',j.   SW'^.   N',,SE'.4.   SWV^SE'i, 
SWi.4SEi.4Sk'4,  N>-2SEi,4SE'/4; 

Sec   20,  Ni.i.  W'jSW'.^; 

Sec.  30,  N";;.  S'.,3W'4.  NE'hSW14.  SE'-i. 

Therefore  at  10  am.  on  September  21. 
1977  the  lands  will  be  relieved  of  the 
segregation  effect  of  the  application. 

Wm.  J.  Malencik, 
Chief,  Divuion  of 
Technical  Services. 
1 FR  Doc.  77- 27382  Filed  9-20-77, 8  45  am  1 


IN-109481 


NEVADA 
Airport  Lease  Application 

Septemblr  8.  1977. 

Notice  is  hereby  given  that  pursuant  to 

the  Act  of  May  24.  1928,  *49  U  SC.  211- 

214).  rCtiineth  H.  Earp  has  applied  for 

an  airj-ort  lease  on  the  following  lands! 

Movnt  Diablo  Mxridian.  Nevada 

T   39  N     R    27  E 

Sec.  8.  a  strip  of  land  60'  wide  and  2352.58' 
long.  wlUiln  the  NE'/4. 

The  purpose  of  this  notice  is  to  Inform 
the  public  lliat  the  filing  of  this  applica- 
tion segregated  the  described  public 
lands  from  all  other  forms  of  appropria- 
tion under  the  public  land  laws. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
comments  together  with  thf;r  name  and 
address  to  the  Winnemu.^ca  District 
Manager,  Bureau  oi  Land  Management, 
705  East  4th  St.,  Winnemucca,  Nev. 
89445. 

Wm.  J.  Mai.encik, 
Chief,  Division  of 
Technical  Services. 

I  PR  Doc  77-28384  Piled  9- 20-77;  8: 46  am] 
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[M  21943] 
MONTANA 


Opportunity  for  Public  Hearing  and  Repui>- 
llcation  of  Notice  of  Proposed  Withdrawal 


be  addressed  to  the  Chief.  Branch  of 
Lands  and  Minerals  Operations,  Bureau 
of  Land  Management.  Department  of  the 
Interior.  PO  Bo5i  30157,  Bllllng.<;,  Mont 
59107. 

Roland  F.  Lee, 
Chief.  Branch  of  Lands  and 

Minerals  Operations. 

8  45  anr.  I 


92-463.  5  use  App  !■  of  October  6. 
1972.  notice  is  herr  by  given  that  the 
Federal  Committee  on  Apprenticeship 
will  conduct  an  open  meeting  on  Thurs- 
day. October  6.  from  9  am   to  4:00  p  m.; 

SEPTEMBER  12    1977  KOLAND  sf.  LEE,  Friday,    October    7,    1977,    from    9    a.m. 

The  Department  of  Agriculture  filed  ^hief.  Branch  of  Lands  and  t^   12    noon    at   The    Harry    Lundeberg 

apphcatioiTserial  No.  M  21943.  on  June  Minerals  Operations.  SchooL    Lundeberg    Maryland    Seaman- 

8.  1972.  for  a  withdrawal  In  relation  to  !FR  doc  77  27404  Filed  9  20  77  e  45  anr.i  sniP   bcnooi.    inc  .    i-mcy   i'oini.    Mary- 

the  following  described  lands:                                                       ^^^ll             ^     ,^    ,i,        „.              r-^, 

The  agenda  for  the  meeting  on  Octo- 

PniNriPAi,  MEfiiDiAN.  MoNT.\NA  OUTER   CONTINENTAL    SHELF,    ALASKA  ber  6  will  include: 

HJu-tNA  NATIONAL  roBEb r  q|,  g^j  q^j  ^ease  Sale  No.  CI,  1    Offlce  of  Natlona:  Programs,  ETA 

Lincoln  Gulch  Historical  Sitcn  October  27,  1977  2    Proponed  New  EEO  Conj5try;-tlon  Statid- 

T   14  N  ,  R.  9  W..  rorr,  .  /inn  '^''^'^  ^°^  Womfn  In  Con»lructlon. 

Sec.      8.      E',eW>4NW'4.      W'jSEUNW ',«.  <^ufiLiiun  3     AmeDdmenU   to   29   CFR   30   EquaJ    Em- 

W'/iNE>^SW'4   .   SE'iSW'4,     anfl     W,  In  FTl  D)C  77-26944  appearing  at  page  pioyment  Opportunity  :n  Apprenticeship  and 

BW',«SE'4.  46614  In  the  Lsue  of  Friday.  September  '^"'^^"li"^^  „„  ^          .^                   „  ^      , 

ye     ynr-r.    .v,„    <-„n„ „v,„.,™«      -k.™.!^  4.  29  CFR  28  Trainee  Programs  on  Federal 

The  area  described  contain.'.  1-0  acres  16.    19"    the   foUo^ung   changes   should  ^^.^  Peder..iiy  A*uted  Constucuon. 

In  LewLs  and  Clark  County,  Montana.  be  made          .„^   ,             _,      ,           ,     ,,  s   40th  Anniversary  of  the  National  Ap- 

T}ie  annlinnt  riesirrs  tlifit  Uie  land<;  be  ^-  ^^  ^'^^  ^^^^^'  ^t^'^O"'^  column,  tenth  p.ontlceshlp  Act 

. Jvi  „Tiil  ?.?;  r,^  1^  otfll^f    «^.  hK  lii^e  from  the  bottom  of  the  colunui,  the  e.  Prop«id  i^isiat-.cn  to  Amend  the  Pitz- 

reser^•edforthepre^er^atlonof  tx^ohls-  ^^^^  ^^^,    ^.^^^jj^g    ..^^^.■.   ,1^0^^   read,  peraidTct.      ^ 

toricai  sites.  "for"  "    Swearmg  In  of  New  Committee  Members 

A  notice  of  Uie  propo.se<i  withdrawal  5.    On    page    46615    Uie    entries     (1»  The  acenda  for  the  meetlne  on  Octo- 

was  published  in  the  Federal  Register  on  tj^roueh  '  4  >   under  parasraph  12  should  ^J^tnurchJ^           meeting  on  Octo 

June  30,  1972.  Volume  No.  37.  Page  No  be  corrected  to  read  will  include. 

12980,  Document  No.  72-9974.  1.  BAT  film,   "The   ApprenUce".  produced 

Pursuant  to. ■>cction204'h;  of  Uie  Fed-  *i!   i^°  t  ^"Sif^I!,"-  by  the  Employment,  and  Training  Admlnu- 

eral   Land   Poll!  y    and    Management  Act  ^     So  5  a^t  Katmnl                          -  tratlon.  n£  Department  of  Labor^ 

^r    in-c     on   o.  .,     nncA     ^^n„Z.   i-   v.^— K„  '^'    ""^  •' — Mt.  K.atmni  j    Research   Developments   In   Apprentice- 

of  19/6.  90  Stat.  2754,  noUce  is  hereby  ,4,  n,,  5  4-  Afoyna):  ^^ip 

given  Uiat  an  opportunity  for  a  public  nn„-.rP4fifiis    o'l-i-rmhia    In  3.  New  Goai^  for  the  pca 

heanng  is  alTorclcd  in  connection  with  3.   On  ,l''\te   4661^'    P-i'i^-'-^^  J^^^^^^      "  4.  Apprenticeship  RetLsuatlon  in  the  Fed- 

the  pending  withdrawal  application.  All  the  fir.-t  Ime  change  the  word    tract    to  ^.^j  Ageiicie.-- 

Interested  persons  who  desire  to  be  heard  read,  "tratts  .  ..,,,,.,,,             ...» 

on  the  proposed  withdrawal  must  fUe  a  *■  On  page  46617.  under  the  heading  Members  of  Uie  public  are  invi^  to 

written  request  for  a  hearing  with  the  Stipulation  No,  1.  In  the  sixth  line  down  attend  the  proceeding.s.  Any  member  of 

State  Director  Bureau  of  Land  Manage-  change     the     word,     ■les.ser"     to     read.  Uie  public  who  wlshe<  to  f^le  written  data, 

ment,  P.O.  Box  30157.  Billing.^.  Montana  "lessor".  views   or   arguments    pertaining    t^   Uie 

59107    on   or  before   October   -^4     1977  5.  On  page  46619.  paragraph  15,  in  Uie  agenda  may  do  so  by  furnLshlng  it  to  the 

Notice  of  the  public  hearing  wiHbe  pub-  thirteenth  Ime  do«n.  change  the  word  Executive  Secretary  at  any  time  pnor  to 

lished  m  the  Federal  Register,  giving  Uie  •'safety  to  read,  •'.salef  t  '.  to  the  meeting.  Thirty  copies  are  needed 

time  and   place   of   such   hearing    The  6.  On  pa«e  46619.  tlie  following  para-  for  Uic  members  and  for  the  inclusion 

hearing  will  be  scheduled  and  conducted  graph  should   be   added   in    the  .second  m  the  minutes  of  the  meeting, 

in   accordance  with   BLM  Manual   Sec.  column  after  the  Uiird  full  paragraph.  Any  member  of  Uif-  public  who  wishes 

2351.16  B.  All  previous  commenLs  sub-  "Bidders  are  advised  that  Uie  Depart-  to  .M>enk  at  this  meeting  .should  .-o  mdi- 

mltted  in  connection  with  the  withdrawal  ment  of  the  Interior  intends  to  require  cate  in  a  v  ntten  stetemcnt.  aL^o  the  na- 

appllcatlon  have  been  included   In  the  a  development  phase  environment  im-  ture     of     intended     presentation     and 

record  and  will  be  considered  in  making  Pact  statement  for  Uie  Cook  Inlet  lease  amount  of  time  needed.  The  Chairman 

a  final  determuiation  on  the  application,  sale  area."  will  announce  at  the  begmrdng  of  the 

In  lioi'  of  or  in  iddltlon  to  attendance  ''•  On  page  46619.   third  column,  the  meeting  the  extent  to  which  time  wnU 

at  a  sSiedidLl  oSlic  hkrine    wrttten  Jo»nt  Bidders  Statement  should  read  a.-^  Permit   the   granting   of  such   requests. 

at  a  scheduled  pubUc  neanng.  written  ...  Communications  to  the  Executive  Sec  re - 

comments  or  objections  to  Uie  pending  lo"ow -  ^^^v  should  be  addressed  as  follow.. : 

withdrawal  application  may  be  filed  with  Joint  Biduui  .s  Statement 

the  undersigned  authorized  officer  of  the  ,     herebv    certlfv     that  ^'"    "    ^'    winters.  Bureau  of  Apprentice- 

Bureau  Of  Land  Management  on  or  be-  ,AuT^'^lJuL7^T\.  enVlbie-tindeVia  -'^^  e^i'S' S^tr^^^N^.^^'m^'M^T 

fore  October  24,  1977.  CPR    3302    to    bid    jointly    with    the    other  Washington   DC   20213 

The  above -described  land.--  are  tempo-  paruet  f.ibmittnig  this  bid. 

rarily  segregated  from  tlie  operation  of                                                 Signed  at  Washington.  D.C..  this  19th 

the  public  land  laws,  including  the  min-  „,      ^"^"l^"''''.^,    .  d-'^y  of  September  1977. 

ing  laws,  to  the  extent  that  tJie  with-  ^^^^^   ^^^^^   ^^^.^^_  Ernest  G.  Green. 

drawal  applied  for,  if  and  when  effected.  ^^^^  Assistont  Secretary  tor  Emplov- 

would  prevent  any  form  of  disposal  or  -ubscribed  before  me  this  ^ent  and  Training  Adminis- 

appropriation  under  such  laws.  Current  ^"""^^  to^and^«ubscribed  before  me  this  tration. 

administrative  jurisdiction  over  the  seg-  ^                            "    "  ^„     -.,  „.^„„  ^  ,..„.,«  ~  o  ..  r    „, 

regated  lands  will  not  be  affected  by  the     Noia^yVubiiV ""  ''^'^  Doc  77  27729  Fned  o  ->o  .  -  8  4.-.  am)    . 

temporary    segregation.    In    accordance     state  of ^.. ~~ 

with  .section  204ig)  of  tlie  Federal  Land     (County;  of NATIONAL  AERONAUTICS   AND 

Policy  and  Management  Act  of  1976.  the     SPACE   ADMINISTRATION 

segregative  effect  of  the  pending  with-  DEPARTMENT   OF   LABOR  sotue  77  gi| 

drawal    application    will    terminate    on  ^      ,            .        j  ^    •  •        .  j    .   .  .    .. 

October  20.   1991.  unless  sooner  termi-  Employment  and  Trammg  Administration  RESEARCH  VENTURES  INC. 

nated  bv  action  of  the  Secretary  of  the  FEDERAL  COMMITTEE  ON  Intent  To  Grant  Exclusive  Patent  License 

T,if^rinr  APPRENTICESHIP 

interior.  Notice    1.'=    hcrebv    given   of    intent   to 

All  communications  ( except  for  public  Notice  of  Meeting  grant   to   Research   Ventures.   Incorpo- 

hearlng  requests)  in  connection  with  the  Pursuant  to  section  Id  a*  of  the  Fed-  rated.  Williamsburg.  Virginia,  a  revoca- 

pending  withdrawal  application  should  eral  Advisor>-  Committee   Act    (Pub.   L.  ble,  exclusive  license  to  practice  the  In- 
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I7:>!tr, 

ventiou  described  in  U.S.  Patent  No.  3.- 
931.462  for  •'Stark  Plume  Visualization 
System",  Issued  on  January  6,  1976,  to 
tlie  Administrator  of  the  National  Aero- 
nautics and  Space  Administration  on  be- 
half of  the  United  States  of  America. 
Tlie  proposed  exclusive  license  will  be  for 
a  limited  number  of  years  and  will  con- 
tain appropriate  terms  and  conditions  to 
be  nepotiated  in  accordance  with  the 
NASA  Patent  Licensing  Rcfiulations.  14 
C.F.R  I  1245.2.  as  revised  April  1.  1972. 
NASA  will  grant  the  exclusive  license  im- 
less.  within  30  days  of  this  Notice,  tlie 
Chairman.  Diventions  and  Contributions 
Board.  NASA.  Washinston.  DC.  20546. 
receives  in  writing  any  of  the  following, 
together  with  .supporting  documenta- 
tion^ (i>  a  statement  from  any  person 
settmg  forth  reasons  why  it  would  not  be 
in  tlie  best  Interest  of  the  Unitetl  States 
to  grant  the  protx>sed  exclusive  license; 
or  lii'  an  application  for  a  nonexclusive 
license  under  such  invention,  in  accord- 
ance with  5  1245.206' b>  in  which  appli- 
cant suit-es  that  he  has  already  brought 
or  is  likely  to  bring  the  invention  to 
practical  application  within  a  reasonable 
period.  The  Board  will  review  all  written 
respon.':es  to  the  Notice  and  then  recom- 
mend to  the  Administrator  whether  to 
grant  the  exclusive  license. 

Dated    September  14.  1977. 

S.  Neil  Hosenball. 
General  Counsel. 

|FR  Doc.77 -27180  Filed  9-20-77;8:45  am] 

OFFICE    OF    MANAGEMENT   AND 
BUDGET 

CLEARANCE    OF    REPORTS 

List  of  Reqiests 

The  following  is  a  list  of  requests  for 
clearance  of  reports  intended  for  use  In 
collecting  information  from  the  public 
received  by  the  Office  of  Management 
and  Budget  on  September  15.  1977  (44 
use.  3509 ».  The  purpose  of  publishing 
this  list  in  the  Federal  Register  i5  to  in- 
form the  public. 

The  list  includes  the  title  of  each  re- 
quest received;  the  name  of  the  agency 
sponsoring  the  proposed  coUecition  of 
information;  the  agency  form\  num- 
ber's!, if  applicable;  the  frequency  with 
which  tlie  information  is  proposed!, to  be 
collected;  the  name  of  the  reviewer  or  re- 
viewing division  within  OMB.  and  an 
indication  of  who  will  be  the  respondents 
to  the  proposed  collection. 

Requests  for  extension  which  appear 
to  raise  no  significant  issues  are  to  be 
approved  after  brief  notice  through  this 
release. 

F\irther  information  about  the  items 
on  this  daily  list  may  be  obtained  from 
the  Clearance  Office,  Office  of  Manage- 
ment and  Budget.  Washington,  D.C. 
20503  (202-395-4529).  or  from  the  re- 
viewer listed. 


NOTICES 


Nkw  Forms 
orpartmcnt  of  agriculture 

Economic  Research  Service:  Land  Owjiorshlp 
Survey,  slngle-tlnie.  innd  owners,  Ellett, 
C.  A..  395^  5867. 

Forest  Service:  Se&nialert  Questionnaire, 
slnKle-tlnie.  reclamation  research  organi- 
zations. Ellctt.  C.  A..  395   5867. 

Onice  of  General  Sales  ManriKC-r:  Regulations 
Covering  Non-Conimerclal  Risk  Default-s 
Under  CCC  Non-Comnierclal  Risk  A.viur- 
ance  Program.  OSM-101.  on  occasion.  US. 
exporters.  C.  Louis  Kincannon.  395-3211. 


i>rpAHTMrNr    or 


HEALTH. 
Vk'KIJ  ARE 


EDrCATION,      AND 


Niillonal  Inslltutes  of  Health:  WHO  Monl- 
torlnj;  of  Mental  Health  Needs,  single  time, 
mental  health  facilities.  Rlchiird  Elslnger, 
395  6140. 

DKPARrMENT    OF    LABOR 

Employment  and  Training  Administration: 
Yoimg  Adult  Conservation  Corps  (YACC) 
Application  Form  ETA  27.  on  occasion. 
YACC  applicants,  Strasser.  A  .  395  5807 

Revisions 

IifPARTMENT    OF    THE    INTERIOR 

National  Park  Service:  Visitor  Us©  Studies; 
Hunter  Survey,  single  time,  visitors  to 
various  national  parks,  Caywood,  D.  P., 
395  3443. 

Extensions 

DEPARTMENT    OF    irEALTH.    EUfCATION,     AND 
WELT  ARE 

Food  and  DruK  Admlnl.slratlon  : 

Food  Canning  Establishment  and  Process 

Filing  for  Agitating  I'rocesses,  FD  2541 
B.     on     occasion,     low-acid     canned     food 

processors.  Richard  El-singer.  395-6140. 
F(x>d  Canning  Establishment  and  Process 

Filing  for  Still  Retort  Processes,  FD  2541 
.•\.     on     occasion,     low-acid     canned     fix)d 

processors,  Richard  Elslnger,  395-6140. 
Health  Services  Administration:  Applicant 
E^-aluatlon  Health  Record  Administration 
Training.  HSA-271.  annually.  teacJiers, 
supej-vLsors  of  applicants,  etc.,  Rlciiard 
Elslnger,  395  6140. 
Alcohol.  E>rug  Abuse,  and  Mental  Health  .Ad- 
ministration: Assessment  of  needs  for  ad- 
vanced education  of  State  and  local  mental 
health  professional  and  administrative 
staffs,  single  time,  mental  health  profes- 
sors. Richard  EUslnger.  395  6140. 
Food  anod  Drtig  Administration:  Food  Can- 
ning Establishment  Registration,  FD  2541, 
on  occasion,  low-ocld  canned  food  proces- 
sors, Richard  ELilnger.  395  6140. 

PHILLIP    D.    LaRSEN, 

Budget  and  Management 

Officer. 

(FR  Dcx;. 77  27521  FUed  9-20-77:8  45  am) 


CLEARANCE   OF   REPORTS 
List  of  Requests 

Tlie  following  Ls  a  list  of  requests  for 
clearance  of  reports  intended  for  use  in 
collecting  information  from  the  public 
received  by  the  Office  of  Management 
and  Budget  on  09/14/77  (44  US.C. 
3509  >.  The  purpose  of  publishing  this 
list  in  the  Federal  Register  is  to  inform 
the  public. 


The  list  includes  the  title  of  each  re- 
quest received;  the  name  of  the  agency 
sponsoring  the  propo.sed  collection  of  in- 
formation; the  agency  form  number (s). 
If  applicable;  the  frequency  with  which 
the  Information  is  proposed  to  be  col- 
lected; the  name  of  the  reviewer  or  re- 
viewing division  witliin  OMB,  and  an 
indication  of  wlio  will  be  the  respondents 
to  tlie  propascd  collection. 

Requests  for  exten.sion  which  appear 
to  ral^e  no  significant  L'^ues  are  to  be 
approved  after  brief  notice  through  tliis 
release. 

Furtlier  informatit)n  about  the  items 
on  tills  daily  list  may  be  obtained  from 
the  Clearance  Office.  Office  of  Manage- 
ment and  Budget.  Washington,  DC. 
20503  1 202-395-45291,  or  from  the  re- 
viewer listed. 

New  Forms 

VI  rERA.vs  administration 

St;itenienl  of  Termination  of  Marital  Rela- 
tionship. 21-8796.  on  occasion,  claimants 
for  death  benefits,  Caywood,  P.  P.,  395  3443. 

department  or  justice 

La*'  Enfuriement  As.--lst.\iue  .AdmlnHratlon: 
NCIC  Stolen  Vehicle  Locates  (form  A): 
Prosecution  of  Dyer  .Act  Referrals  (form 
B),  (series  3350),  single  time.  State  and 
Local  law  enforcement  agencies.  Richard 
Elslnger.  395-8140. 

DEPARTMENT    OF    LABOR 

Employment  Standards  Administration:  Cer- 
tlflcatlou  of  Continuing  Entitlement  to 
Benefits.  CM  929.  annually,  black  lung 
benetlrlnries,    Stra-sser,    A  ,    395  5867. 

Revisions 

us     CIVIL    S131VUE    commission 

Qualifications  InXormatlon  Statement.  CSC 
form  905,  CSC  905.\,  on  occasion,  Marsha 
Trayiiham.  395-4529. 

SMALL    business    ADMINISTRATION 

Management  Counseling  Program.  8BA  forms 
64,  on  occasion,  selected  small  businesses 
receiving  management  assistance.  Warren 
Topelhis.  395  5872. 


Impact  of  Vista  and  Peace  Corps  Service  on 
Former  Volunteers  and  .American  Society — 
Phase  II.  single  time.  Vlsla  and  Peace  Corps 
former  volunteers.  Strasser,  A.,  395-5867. 

•Employer  Educational  Followup  Questlon- 
alre,"  from  Otitplacement  Counseling  Sec- 
tion, action  fornv  monthly,  educational 
institutions.  Strasser.  A..  395-5867. 

DEPARTMENT    OF    LABOR 

Biu-ea\t  of  I..abor  Statistics:  Monthly  reports 
on  Emplo>Tnent.  Payroll,  and  Hour.s,  and 
Indiustry  Class  Supplements.  BLS  790, 
monthly.  Industrial  establishments,  Stras- 
ser. A.,  395-5867. 

Einployment  Standards  Admlnlstratlo:i : 
Agreement  and  Undertaking.  OWCP-1,  on 
occasion,  longshore  workers,  coal  miners, 
etc.,  Stras.ser.  A,.  395-5867. 

Bureau  of  Labo.-  Statistics.  RetaU  Prices: 
Rent  Collection;  Segment  Listing;  Tenure 
Screening  (Fairbanks  CPT).  2921B,  2921C, 
2921D.  Monthly,  rental  units.  Stras.ser,  A., 
395-5867. 
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DFPARTMENT    OF    TREASUmT 

Bureau  of  Customs,  Declaration  for  Vn» 
Entry  of  Unaccompanied  Article*,  cxiatoma 
form,  on  cxicaslon.  lmport.eni,  Wajren 
Topellus.  395  6872. 

Extensions 

department  oe  housing  and  lrban 

DEVJLOPMENl 

Community  rionnlng  and  Development: 
AppUcAtldii  for  Federal  AssUsiAnce  Part  IH: 
Annual  Grant  IJudpet,  HUD  7026.2.  an- 
nually. States,  SMSA's,  Cities  over  50,000 
jKjpulatloii.  Budget  Review  Division, 
395-4775 
Compreheii.sive  I'):inning  Assistance  An- 
nual lU'iJort  (completion  report),  an- 
nually. Recipient  of  701  Ctnuprehenalve 
Planning  A.sslstance  grants.  PL  83-560. 
Sec  814,  H\id^-et  ReMew  Division.  395 
4775. 
Comprehciiblvo  Planning  A.sslst.TiKC-  Prog- 
ress Report,  semiannually.  Recipient  of 
701  CVinipreheiislve  PhinniiiL'  A-ssUstance 
grants  PL  S3  560.  Seo  814.  Uiulget  Re- 
view Dlvl.sioii,  395  -4775 

DITARTMFNT    of    LABOR 

Labor  Maiiiigcmciu  agd  Servi'c  Administra- 
tion: 

Petition  for  National  Consultation  Hlghts. 
LMSA-64,  on  occasion.  Federal  Labor 
Organization.  Stntsser,  A  .  395  5867. 

Application  for  Deiislon  on  OrievablHty  or 
Arbltrnblllty,  LMSA  63.  on  occasion, 
F'edera!  Labor  OrganlzatUm  ( mofet  of- 
ten). Stras.ser.  A..  395  6867. 

Employment  Standard.s  Adininl.stration 
Notice  to  the  Deputy  Conunis-sloner  That 
Claim  Win  b©  Controverted.  LS  207.  on 
occasion.  Employers  and  Insurance  Com- 
panies. Strasser,  A.,  395  5807. 

Labor  Management  and  Service  Adminis- 
tration : 

Complaint  Against  Agency,  I,MSA-61.  on 
occasion.  Federal  Labor  Organization 
(most   often).   Stra.s.ser.   A,   395  5867. 

Complaint  Against  Labor  Organization  or^ 
Its  Agents,  LSMA  62.  on  occasion.   Fed- 
eral Emplovee  (nio«l  often).  Stras.scr,  A  . 
395   5867 

PiiiLLir  D.  Larsen. 
Budget  and  Management  Officer. 

|FRDoc77   27,V22  Filed  9   20  77:8:45  am  | 

OFFICE  OF   SCIENCE  AND 
TECHNOLOGY   POLICY 


INTERGOVERNMENTAL  SCIENCE,  ENGI- 
NEERING AND  TECHNOLOGY  ADVI- 
SORY  PANEL 

Meeting 

In  accordance  with  tlie  Federal  Ad- 
visory Committee  Act,  Pub.  L.  92-463,  the 
OCBce  of  Science  and  Technology  Policy 
armounces  the  following  meeting: 

Name:  Intergovernmental  Science.  Engi- 
neering, and  Technology  Advl.sory  Panel- 
Transportation,  Commerce,  and  Commu- 
nity Development  Task  Force. 

Place:  Room  2008,  New  Executive  Office 
Building.  726  Jackson  Place  NW..  Wash- 
ington, DC. 

Dat*:  Thursday.  October  13,  1977;  9:15  am 
to  1  p.m. 

Contact  Person:  Mr.  l.oul.s  Blair,  Office  of 
Science  &  Technology  Policy.  Executive 
OfRce  of  the  President:  telephone  202- 
395-4596.  Anyone  who  plans  to  attend 
should  contact  Mr  Blair  by  October  10. 
1977. 


NOTICES 

"Hie  purpose  of  the  meeting  Is  to  be 
brtefed  by  the  Office  of  Policy  Develop- 
ment and  Research  (PDR),  Department 
of  HouMn«  and  Urbsin  Development  on: 

FY  79  BAD  budget  priori  ties 

FT  78  research  plans 

Research  utili/Atlon  activities  In  PDR 

Minutes  of  tlie  meeting:  Summary 
minutes  of  the  meeting  will  be  available 
from  Mr  Blair. 

I  entative  Agenda 

0  15— Opening  remarks  by  Mayor  Gibson 
and  Councilman  Francois.  Task  Force  Co- 
CTialrmen. 

9  30 — Briefings  by  HUD  Policy  L*vel  Offl- 
clals 

10:. 30 — Questions  and  Comments-  by  Task 
Fierce  members  and  staff. 

11  -Comments  by  Public  Interest  aroup_ 
repre»ientative.s  on  HtJD  Intergovern- 
mental Research  Program. 

12-    Break. 

12:15 — Comments  from  the  puiilu  to  the 
Task  Force. 

1  —  .^djotirn     V 

William  J.  Mo.mcomlrv 

Executive  Officer.  Offu CO!  ' 
Science  and  Teehnoinnv  Poliev. 

StPTKMBER   13.   1977. 

|FRDoc77  27381  Filed  9  20-77:8  45  am) 

SECURITIES   AND    EXCHANGE 
COMMISSION 

IRel    No    l:?957  (SR   Amex-77-10)  ) 
AMERICAN    STOCK    EXCHANGE.    INC. 
Order  Approving  Proposed  Rule  Change 

Septemblr   14,   1977. 

On  M.iy  13.  1977.  the  American  Stock 
Kxchan.'je.  Inc  .  80  Trinity  Place.  New 
York.  N.Y,  10006.  filed  with  the  ConimLs- 
sion.  pur.suant  to  Section  19  <b)  of  the 
Securities  E^cchange  Act  of  1934  <the 
"Act"  I.  a.s  amended  by  the  Securitie.s 
Acts  Amendments  of  1975.  and  Rule 
19b-4  thereunder,  copies  of  a  proposed 
rule  change.  The  rule  change  would  re- 
quire that  oi)tions  be  restricted  on  that 
exchange  only  when  such  options  are  re- 
quired to  be  restricted  on  all  exchanges 
which  list  such  options. 

Notice  of  tlie  proposed  rule  change 
together  with  the  terms  of  substance  of 
the  proposed  rule  change  was  given  by 
publication  of  a  Commission  Release 
'Securities  Exchange  Act  Release  No. 
13586,  (June  1.  1977' >  and  by  publica- 
tion in  the  Federal  Register  (42  FR 
29978  (June  10.  1977)  K 

The  Commission  finds  that  llie  pro- 
posed rule  change  is  consistent  with  the 
requirements  of  the  Act  and  the  rules 
and  regulations  thereunder  applicable 
to  regLstered  national  securities  ex- 
changes, and  in  particular,  the  require- 
ments of  Section  6  and  the  rules  and  reg- 
ulations thereunder. 

It  is  therefore  ordered,  pursuant  to 
Section  19(b)(2)  of  the  Act.  that  the 
proposed  rule  change  filed  with  the  Com- 
mission on  May  13.  1977.  be,  and  it 
hereby  is,  approved. 


17597 

For  the  CommLssion  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons.' 
Secretary 

I  FR  Doc  77  27426  Filed  9-20  77.8  45  lun  | 


|Rcl.  No    13952  (SRr  Amex    77    17 »  | 

AMERICAN   STOCK   EXCHANGE.    INC 

Order  Approving  Proposed  Rule  Change  by 
the  American  Stock  Exchange,  Inc. 

StPTEMBER     13.     1977 

On  July  27.  1977.  the  American  Stock 
Exchange.  Inc  '"Amex'i.  86  Trinity 
Place.  New  York.  New  York  10006.  filed 
with  the  Commi.ssion.  pursuant  to  Sec- 
tion 19<bi  of  the  Securities  E:xchange 
Act  of  1934  (the  "Act">.  as  amended  by 
the  Securities  Acts  Amendments  of  1975 
and  Rule  19b-4  thereunder,  copies  of  a 
Ijroposed  rule  change  to  provide  a  pro- 
cedure whereby  a  li.<:ted  company  may 
obtain  review  of  Exchange  determina- 
tions to  halt  or  .suspend  trading  in  its 
securities. 

Notice  of  the  proposed  rule  change 
together  with  the  terms  of  substance  of 
the  propo.sed  rule  change  was  given  by 
publication  of  a  Commission  Release 
I  Securities  Exchange  Act  Release  No 
13811,  (August  1.  1977-'  and  by  pub- 
lication in  the  Federal  Register  (42  FR 
40301   (August  9.  19771  >. 

The  Commission  finds  that  the  pro- 
posed rule  change  is  consistent  with  the 
requirements  of  the  Act  and  the  rule.s 
and  regulations  thereunder  applicable  to 
national  securities  exchanges,  and  in 
particular,  the  requirements  of  Section 
6  and  the  rules  and  regulations  there- 
under. 

It  is  therefore  ordered,  pursuant  to 
Section  19(b)(2)  of  the  Act.  that  the 
above-mentioned  propased  rule  change 
be.  and  it  hereby  is.  approved. 

For  the  CommLssion  by  the  DivLsion 
of  Market  Regulation,  pursuant  to  del- 
ep:(te<l  authority. 

George  A    Fitzsimmons. 
Secretary 

,FR  Doc.77-27427  FUed  9  20-77:8:45  am] 


IRelen.se  No  34-13948:  File  No 
SR-Amex-77-20| 

AMERICAN   STOCK    EXCHANGE,    INC 

Self  Regulatory  Organization;  Proposed 
Rule  Change 

Pursuant  to  Section  19(b'<l'  of  tlie 
Securities  Exchange  Act  of  1934  (the 
"Act '>,.15  US.C.  78s  (b)  (1).  as  amended 
by  Pub.  L.  No.  94-29.  16  (June  4,  1975', 
notice  is  hereby  given  tliat  on  September 
6,  1977  the  above  mentioned  self-regula- 
tory organization  filed  with  the  Securi- 
ties Exchange  Commission  a  proposed 
rule  change  as  follows : 

Exchange's  Statement  of  Terms  of 

StreSTANCE  OF  THE  PROPOSED  RULE  CHANCE 

The  proposed  rule  change  will  sub- 
stantially conform  the  Exchanee  fidelity 
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IT.iO 


NOTICES 


bond  Rule  330  to  Uie  Securities  and  Ex- 
change Commission's  fidelity  bond  Rule 
ISblO-ll.  The  text  of  the  proposed  rule 
Ls  attached  as  Exliibit  A. 

Exchange's  Statemewt  of  Basis  and 
PuRrosK 

The  basis  and  purpose  of  the  foregoing 
proposed  rule  cliantre  is  as  foltews : 

ITie  purpose  of  the  proposed  amend- 
ment is  to  modify  the  fidelity  bonding  re- 
quirements of  members  and  member  or- 
ganizations to  conform  them  to  SEC 
refiuircment'^. 

Because  the  nature  of  the  biusiness  of 
small  member  organi7Jitions  that  intro- 
duce customer  accounts  on  a  fully  dis- 
closed basis  is  such  that  the  organiza- 
tions' rusks  associat-ed  with  that  activity 
are  minimal,  it  is  proposed  that  their 
insurance  requirements  be  reduced  from 
the  present  $100,000  to  the  greater  of 
$2.T.000  or  120'';  of  their  net  capital  re- 
quirement. 

Present  Rule  330  provides  that  tlie 
minimum  bonding  coverage  be  based  on 
a  member  or  member  organization's  net 
capital  requirement,  but  does  not  permit 
use  of  the  alternative  method  to  compute 
net  capital  provided  by  SEC  Rule  15c3-l. 
Since  experience  has  shown  that  this 
method  provides  necessary  protection  for 
the  public,  it  is  proposed  that  Amex 
members  and  member  organizations  be 
allowed  to  use  it  m  determining  their 
insurance  requirements. 

It  is  also  proposed  that  Rule  330  be 
amended  to  raise  the  present  self-insur- 
ance feature  from  5'"^  to  10 '"o  of  the 
minim\im  coverage  requirement,  to  con- 
form It  to  the  requirements  of  the  SEC 
rule.  In  addition,  the  requirement  that 
the  amount  of  self-insurance  be  consid- 
ered a  debit  item  in  computing  net  capi- 
tal would  be  eliminated,  since  the  SEC 
net  capital  nile  does  not  require  that 
amount  to  be  debited. 

The  amendment  to  Rule  330  is  pro- 
posed pursuant  to  the  obligation  imposed 
on  national  securities  exchanges  in  Sec- 
tions 6<b)(l>  and  6<b>(5>  of  the  Se- 
curities Exchange  Act  of  1934.  as 
amended,  to  adopt  rules  which  are  de- 
signed to  protect  investors  and  the  public 
Interest  in  maintaining  standards  of  In- 
surance commensurate  with  the  degree 
of  potential  risk  involved. 

No  comments  were  solicited  or  re- 
ceived with  respect  to  the  proposed  rule 
change. 

The  Amex  has  determined  that  no  bur- 
den on  competition  will  be  imposed  by 
the  proposed  rule  change. 

On  or  before  O  lober  26.  1977.  desig- 
nate up  to  90  days  of  such  date  if  it  finds 
such  longer  periods  to  be  appropriate 
and  publishes  its  reasons  for  so  finding 
or  I  ii  I  as  to  which  the  above-mentioned 
self -regulatory  or"anization  consents, 
the  Commission  will : 

lAi  By  order  approve  such  proposed 
rule  change,  or 

(B)  Institute  proceedings  to  determine 
whether  the  propo.sed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 


concerning  U»e  toregoLi-ig.  Perkoiii;  d<>.sir- 
ing  to  m&ke  written  6ub<ni.s&lons  sbould 
file  six  i6)  copies  thereof  with  the  Sec- 
retary of  the  Commission.  Securities  and 
Exchange  CommLssion.  Wa-slimgton.  D.C. 
20549.  Copies  of  the  filing  with  respect 
to  tlie  foregoing  and  of  all  written  sub- 
missions will  be  available  for  inspection 
and  copying  in  Uie  Public  Reference 
Room.  1100  L  Street  NW..  Washington. 
DC.  Copies  of  such  fihng  will  also  be 
available  for  inspection  and  copyinc  at 
the  principal  office  of  tiic  above-men- 
tioned self-regulatory  organization.  All 
submissions  should  refer  to  Uie  file  num- 
ber references  in  tlie  caption  above  and 
.should  be  .submitted  on  or  before  Octo- 
ber 12.  1977. 

For  the  Commission  by  tlie  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 


George  A 


FiTZSIMMONS. 

Secretary 


SKi'TK-MBrR  12,  1977. 

Exhibit  A 

AMERICAN   BTOCK   IXCHANOE.    INC. 

Proposed  Amended  Amex  Rule  330 

Fidelity   Bonda,   Requirements   of  Members, 
Member  fir;;i,s  and  Corporattorui 

Rule  330.  (a)  Each  memljer  (and  mcmlxjr 
firm)  organi::ation  doing  business  with  the 
public  and  each  member  | coi-porat ion  1  doing 
buxineas  tcith  the  public  but  not  associated 
uitli  a  member  organi-ation  shaU  carry  fldel- 
Ity  bonds  (covering  the  employees  of  such 
member,  the  general  partners  and  employees 
of  such  member  firm,  or  the  officers  and  em- 
ployees of  such  member  corporation!  In  such 
form  and  In  such  amounts  an  the  Exchange 
may  require  covering  tlic  indtridual  member 
or.  in  the  case  of  a  member  organization,  its 
general  partners  or  officers  and  its  employees. 
The  Stockbrokers  Partnership  Bond  and  the 
Brokers  Blanket  Bond  apjyroved  by  the  Ex- 
change, are  the  only  forms  which  may  be 
used.  Specific  Sxchange  approval  is  required 
for  any  variation  from  such  forms. 

(b)  Each  such  member  and  member  organ- 
Ization  may  self-Insure  to  the  extent  of 
$10,000  or  |5"c  I  20'',',-  of  Its  minimum  Insur- 
ance requirements  as  fixed  by  the  Exchange, 
whichever  is  greater,  for  each  type  of  cover- 
ago  required  by  the  rule  [provided  that  under 
the  provisions  of  Rule  470  the  member  orRan- 
Izatlon  win  at  all  times  consider  as  a  debit 
Item  in  computmt;  net  capital  the  full 
amount  of  any  self-lnsuranoe,  and  provided 
that  the  member  organization  shall  also  con- 
sider a.s  a  debit  item  in  computinf;  the  net 
capital'  the  full  amount  of  each  loss,  as  It 
occurs.  falUng  within  the  range  of  self-Insur- 
ance. Proper  notation  relating  to  the  above 
charges  shall  be  reflected  In  answers  to  all 
financial  questionnaires!  This  deductible 
may  be  taken  without  considering  it  as  a 
debit  item  in  the  computation  of  net  capi- 
tal. Self -Insurance  In  amounts  exceeding  the 
above  maximum  may  be  permitted  by  the 
Exchange  provided  tiie  mcml)er  or  member 
organization  certifies  to  the  satisfaction  of 
the  Exchange  that  it  Is  unable  to  obtain 
greater  bonding  coverage,  and  (provided  the 
member  organization  also!  agrees  to  reduce 
Its  Kelf-lnsxirancc  so  as  to  comply  with  the 
above  stated  llmlt-s  a-s  soon  as  po&Mble,  and 
(provided!  appropriate  charges  to  capital  are 
made  pursuant  to  SEC  Rule  t5cl-l. 

(c)  Members  and  member  organizations 
subject  to  this  rule  are  required  to  maintain 
iasic  and  specific  coverages,  which  apply  both 


to  Stoi  kbrokcrs  Partiwrshtp  Bond  and  Brok- 
ers Blanket  Bond,  in  amounts  not  less  than 
those  prescribed  in  this  Rule.  Where  applic- 
able, such  ccrv-erage  must  af.so  extend  to 
limited  partners  as  employees,  persons  in  a 
securities  or  kindred  business  in  which  the 
member  or  member  orguniccifion  hiis  a  con- 
trolling interest,  outside  orgaatzations  pro- 
viding electronic  data  processing  serificrs  and 
the  liandling  of  U.S.  got>ernment  securities 
m  bearer  form. 

^d)  Each  tiicmher  doing  business  uith  tlie 
public  but  not  associated  uHth  a  member  or- 
ganization and  each  jnembcr  organi-:ation 
that  introduces  all  customers'  accounts  on  a 
fully  di.fclosed  basis  must  maintain  jnini- 
muvi  coverage  as  follows: 

(Ii  Minimurn  basic  coverage  for  such  mem- 
bers and  member  organizations  whose  net 
capital  requirements  under  Rule  470: 

A.  Does  not  exceed  $670,000  shall  be  the 
greater  of  123.000  or  120",  of  their  net  capital 
reqivrevtcnt. 

B.  Exceeds  SC70,000  shall  be  determined  by 
the  schedule  set  forth  in  paragraph  (r)  of 
this  rule. 

( ii  1  SpeiHflc  coverage  for  such  members  and 
ru-mber  organizations  shall  be  as  follows: 

A.  Misplacement  and  Check  Forgery  ~  the 
amount  of  basic  bond  minimum  requirement . 

B.  Fraudulent  Trading  (not  required  of 
members  not  associated  with  a  member  or- 
ganization or  partnership  having  no  employ- 
ees)—  the  greater  of  $25,000  or  50%  of  the 
basic  bond  minimiim  requirement,  up  to 
$500,000. 

C.  Securities  Forgery — the  greater  of 
$25,000  or  25%  Of  the  basic  bond  minimum 
up  to  $250,000. 

(f)  Each  member  orqanizntion  which  car- 
ries customers'  accounts  must  maintain  7nin- 
imiirn  coverage  as  follows: 

{i\  Minimurn  basic  coverage  for  such  mem- 
ber organizations  .^hall  be  based  cm  their  net 
canital  requirement  under  Rule  470  as 
follows: 

Basic 
Net  capital  requirement  minimum 

under  rule  470:  coverage 

J25.000    to    $.'50.000 $200,000 

$50.00f    to    $100  000 .-300.000 

$100  00/    to    $200.000 600.000 

$200  00/    to    $300.000 ..600.000 

$300.00/    to    $500.000 700.000 

$500.00/     to    $1,000,000 ,800,000 

$1,000.00/    to    $2  000  000 l.OOOOOO 

$2,000,001    to    $3.000.000 1.500.000 

$3,000,00/    to    $4,000000 2,000,0<10 

$4000.00/    to    $6,000.000 3,000.000 

$fi.OOO,00/    to   $12.000.000 4.000.000 

$12,000.00/  and  higher 5.000.000 

(11)  Specific  coverages  for  such  member 
organizations  shall  be  as  follows: 

A.  Misplacement  and  Check  Forgery — the 
amount  of  the  basic  bond  minimum  require- 
ment. 

B.  Fraudulent  Trading  (not  required  of 
partnerships  having  no  employees) — the 
greater  of  $100,000  or  SO'",  of  the  basic  bond 
minimum  requirement,  up  to  $500,000. 

C.  Securities  Forgery— the  greater  of  $100.- 
000  or  25'^c  of  the  basic  bond  minimum  rc- 
qiiircment.  up  to  ^250.000. 

•   •   •  Commentary 

10.  \Partner  Coverage.  Each  member  part- 
nership which  Introduces  accounts  on  a  dis- 
closed basis  or  carries  accounts  for  non- 
members  must  have  a  fidelity  bond  (Stock- 
holders Partncr.shlp  Bond)  covering  general 
partners.  The  approved  form  of  bond  h.is 
been  developed  by  the  Insurance  Industry  In 
cooperation  with  the  Exchange  community. 
Specific  Exchange  approval  Is  required  for 
any  variation  from  the  form. 

The  required  minimum  coverage  of  the  fi- 
delity bond  will  vary  with  the  t>'pe  of  busi- 
ness done  by  the  member  firm  and  with  Its 
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iiiluimxuu    net    capital    reqviirement     These 
nilnlnium  coverages  are  set  forth  below: 

Minimum 

lypc  of  business:  coi'crage 

1  Flrm.'i    which    Inlrodiiie    busi- 

ness to  another  member  or- 
ganization on  a  disclosed 
basis  but  do  not  carry  ac- 
counts           .$100,000 

2  Firms    which    carry    accounts 

for  or   do  a   principal   busi- 
ness  witli    ncin-members,- 
Net  Capital  Re<iuircment  ■: 

$60,000     ...     200,000 

$50,000    U>   $100.000 .      300.000 

$100,000    U>    $200.000 600,000 

$200,000    to    $300.000 --      600.000 

$300,000    to    $500,000 700,000 

$500,000  to  $1.000.000... 800,000 

$1,000,000    to    $2,000,000  1.000,000 

$2,000,000    to    $3,000,000  1.500,000 

$3,000,000    to    $4.000.000 2.000.000 

$4,000,000    U>    $6.000.000 .3.000.000 

$6,000,000    to    $12,000,000    _  4,000.000 

$12.000,0(X)    U>   $25,000,000  5.000.000 

'  The  highest  net  capital  requirement  dur- 
ing the  preceding  twelve  month.  v.iU  gov- 
ern.) 

The  highest  net  capital  requirement  dur- 
ing the  preceding  tuelve  months,  based  upon 
either  the  basic  or  alternative  method  for 
computing  net  capital  requirements,  tvhich- 
ever  is  applicable,  stiatl  determine  the  mini- 
mum required  coverage  tor  the  succeeding 
twelve  month  period  Ke<iuired  coverage  may 
be  redetermirud  as  of  the  yearly  anniversary 
date  of  the  bond  If  a  rephieevtent  bond  be- 
comes necessary,  coverage  must  be  redeter- 
mined upon  issuance  of  such  bond,  and 
thereafter  such  coverage  shall  be  redeter- 
mined annually  as  of  the  anniversary  date  of 
the  replacement  bond 

.ll\Blankct  Bond  Coverage 
A.  Basic  coverage — Member^  and  member 
orgai.l/atlons  which  introduce  atcount.s  on  a 
disclosed  basis  or  carry  accounts  for  non- 
niemtiers  or  do  a  principal  busines.s  with  non- 
nieinbers  arc  required  to  have  Brokers 
Bl.'xnket  Bond  coverage  in  amounts  not  less 
than  the  minlinum.s  prescribed  above,  which 
npplv  both  to  partner  co'.erage  and  blanket 
bond  coverage, 

B  .Speciflc  coverages, — In  addition  to  this 
basic  Brokers  Blanket  Bond  coverage,  mem- 
bers and  member  organizations  are  required 
to  include  the  following  minimum  speciflc 
coverages  with  respect  to:  Misplacement. 
Fraudulent  Trading.'  Check  Forgery,  and  Se- 
curities Forgery. 

( 1 )  Individual  members  subject  to  net 
capital  rc(iuirenient.s  who  Introduce  ac- 
counts on  a  disclosed  basis: 

Coverage:  At  lca.st  $100,000  with  re-pe<  i  to 
each  of  the  above  categories. 

i2l  Member  organizations  whiiii  introduce 
accounts  on  a  disclosed  basis: 

Coverage:  At  least  $100,000  with  respect  to 
each  of  the  above  categories, 

(3)  Member  organl/atloiis  which  either  (a) 
carry  account-s  for  non-members  or  (b)  do  a 
principal  business  with  non -members. 

Coverage:  With  respect  to  Misplacement 
and  Check  Forgery  -  at  least  the  amount  of 
the  basic  bund  minimum  requirement.  With 
respect  to  Fraudulent  Trading  -at  least 
$100  000  or  50',  of  the  basic  bond  minimum 
rcquirciiient,  whichever  Is  greater,  up  to 
$500,000  With  respect  to  Securities  Ftorgery — 
at  least  $100  000  or  25'';  of  the  basic  bond 
minimum  requirement.  whlche\er  is  greater, 
up  to  $250,000 


Each  member  and  member  organiLation 
uHll  be  expected  to  review  carefully  any  need 
for  coverage  greater  than  that  provided  by 
the  required  minimums.  Where  experience 
or  the  nature  of  the  business  warrants  addi- 
tional coverage  the  Exchange  expects  it  will 
be  acquired. 

12  \Oeneral — Each  member  organization 
will  be  expected  to  review  carefully  typy  need 
for  coverage  greater  than  that  provided  by 
the  retiviired  minimums.  Where  experience 
or  the  nature  of  the  biislness  warrants  addi- 
tional coverage,  the  Exchange  expects  the 
member    organization    to    acquire    it. 

Each  member  and  member  organization 
required  to  carry  the  alxive  forms  of  Insur- 
ance shall  report  to  the  Exchange  If  such 
Insuraiue  is  entlrclv  or  partially  cancelled 
Full  details  should  be  given  tn-J*-rning.  Such 
report  need  not  be  nled  by.  a  member  orga- 
nization which  subml.  a  similar  report  to 
another  exchange  of  which  It  is  a  member  j 

Each  member  and  member  organization 
subject  to  this  rule  shall  iwmeriiutely  advise 
the  Eirhange  in  writing  if  its  insurance  is 
entirely  or  partially  cancelled  In  addition 
each  bond  shall  contain  a  provision  that  tin' 
insurarue  carrier  will  use  its  best  efforts  to 
notify  the  Lxc}iange  «n  the  event  the  bond 
modified  '  Such  notice  need  not  be  given  to 
tlie  Exchange  by  a  member  organi:.ation  or 
insurance  carrier  which  submits  a  similar 
report  to  another  self  regulatory  organization 
whirli  lins  been  designated  by  the  Securities 
and  Ejrtianqe  Cominission  as  responsible  for 
llie  member's  compliance  with  applicable  fi- 
nancial responsibility  rules 
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AMERICAN   STOCK    EXCHANGE,    INC. 

Self-Regulatory  Organization;  Proposed 
Rule  Change 

J'ur.suaiu  lo  Section  ig'b'l'  of  Uie 
Securities  Exchange  Act  of  1934  (the 
"Act  "1 .  15  U.S.C.  7as  ifai  1 1 1 .  as  amended 
by  Pub.  L,  No,  94-29.  16  (June  4,  1975'. 
notice  is  hereby  given  that  on  September 
8,  1977  the  above-mentioned  sclf-regxila- 
tory  organization  filed  with  the  Securi- 
ties and  Exchange  Commission  a  pro- 
posed rule  change  as  follow.'- 

St.memfnt  of  the  Terms  of  Substance 
of  the  prorosed  rcle  change 

The  American  Stock  Exchange,  Inc. 
'the  "Amex"' I  proposes  to  amend  Article 
V,  Section  6  of  its  Constitution  to  expand 
its  retention  of  disciplinary  jurisdiction 
over  former  members.  The  text  of  the 
proposed  amendment  is  attached  as  Ex- 
hibit A.  and  the  terms  of  substance  are 
summarized  in  the  following  Section  of 
this  notice. 

Amex  s  Statement  ok  Basis  and  Purpose 

The  basis  and  purpose  of  the  foregoing 
proposed  change  are  as  follows : 

Tlie  Amex  presently  retains  disci- 
plinary jurLsdiction  over  former  mem- 
bers for  a  period  of  60  days  after  tenni- 
nation  of  membership,  as  to  acts  occur- 


ring during  membership  To  assiu-e  that 
the  Amex's  disciplinary  resixinstbilltles 
are  fully  discharged.  Article  V.  Section  6 
would  be  amended  lo  provide  that  the 
60-day  period  would  commence  on  ter- 
mination of  memljership,  or  on  receipt  by 
the  Amex  of  notice  of  termination 
whichever  occurs  later 

Tlie  basLs  under  the  Act  for  adojning 
the  proposec"  amendment  is  generally  to 
carry  out  tlie  puriJOses  of  the  Act;  to  en- 
able the  Amex  to  better  enforce  compli- 
ance by  its  members;  and  to  provide  for 
appropriate  disciplinary  action  for  viola- 
tion of  the  ijrovisions  of  the  Act.  the  rules 
and  regulations  tJiereunder.  and  the 
Constitution  and  rules  of  the  .Amex 

Amex  believes  the  propo.sed  amend- 
ment is  consistent  witli  Section  6'bMli 
in  that  the  ability  of  the  Exchange  to 
enforce  compliance  by  its  members  with 
the  provisions  of  the  Act.  and  the  rules  ol 
the  Exchange,  will  be  enhanced 

Amex  states  that  no  comments  were 
solicited  or  received  from  Exchange 
members  or  others  and  believes  that  the 
proposed  amendment  does  not  imjjose  a 
burden  on  competition. 

On  or  before  October  26,  1977.  or 
withm  such  longer  period  mi  a^  the 
Commission  may  designate  up  lo  90  days 
of  such  date  if  it  finds  such  longer  pe- 
riod to  be  appropriate  and  publishes  Its 
reasons  for  so  finding  or  lii'  as  to  which 
the  above-mentioned  self -regulatory  or- 
ganization consents,  the  CommLs.sion 
will : 

'  a  I  By  order  approve  such  proposed 
rule  change,  or 

<bi  Institute  proceedings  to  determine 
whether  the  proposed  rule  change  should 
be  disapproved. 

Intere.sted  persons  are  invited  lo  sub- 
mit written  data,  views  and  argumenus 
concerning  the  foregoinR.  Persons  desir- 
ing lo  make  written  submissions  should 
file  six  copies  thereof  with  the  Secretaj-y 
of  the  Commission,  Securities  and  Ex- 
change Commission.  Washington,  DC 
20549  Copies  of  the  filing  with  respect 
to  the  foregoing  and  all  written  submis- 
sions will  be  available  for  inspection  and 
copying  iji  the  Public  Reference  Room 
1100  "L"  Street  NW,,  Washington.  DC 
Copies  of  such  filing  will  also  be  avaif- 
able  for  inspection  and  copying  at  the 
principal  office  of  the  above-mentioned 
-self-regulatory  organization.  All  submis- 
sions should  refer  to  the  file  number  ref- 
erenced in  the  caption  above  and  should 
be  submitted  on  or  before  October  12. 
1977. 

For  the  Commission  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 


'  Fraudulent  trading  coverage  not  required 
oX-  Individual  members  or  partnerships  hav- 
ing no  employees,] 


'  The  term  "substantially  modified"  sImU 
mean  any  change  in  the  type  or  amount  of 
fidelity  bonding  coverage,  or  in  the  exclu- 
sions to  which  the  boTid  is  subject,  or  any 
other  change  in  the  bond  such  that  it  no 
longer  complies  with  the  requirements  of 
this  rule. 


George  A. 


September   15.   1977. 


FiTZSIMMONS. 

Secretary 


American  Stock  Exchange.  Inc 

amendments  to  the  constitt'tion 

1.  Article  V.  Section  6  Is  amended  to  read 
as  follows: 

RETENTION    OF   JCRISUICTION    OVER    FORMES 

MEMBERS  '- 

If.  during  the  period  of  60  days  immedi- 
ately following  a)   the  termination  of  «  per- 
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aon  s  sUitiK  as  a  member,  or  b)  receipt  by 
'he  Exchange  o/  written  notificatxon  of  such 
termination,  xchichever  occMrs  later,  the  Sec- 
retary of  the  Exchanpe  Rives  written  notice 
lo  such  person  that  the  Exchange  Is  making 
Inquiry  into  any  specified  matter  or  matters 
occurrliift  prior  to  the  termination  of  such 
person's  status  as  a  member,  the  Board  of 
Crovernors,  the  Clialrman  or  any  committee 
authorised  by  the  Board  or  the  Constitution 
may  thereafter  require  such  person  to  submit 
to  the  Exchange  his  books  and  papers  relat- 
ing to  the  matter  or  matters  specified  In  such 
notice,  or  to  furnish  Information  to.  or  to 
appear  and  testify  before,  the  Board,  the 
Ch*lrman.  any  such  committee  or  such  offi- 
cers, employees  or  representatives  of  the 
Exchange  as  may  be  designated  by  the  Chair- 
man or  such  committee  with  respect  to  any 
such  matter  Following  the  termination  of 
such  person's  status  as  a  member,  provided 
such  notice  Is  given,  he  may  be  charged  with 
havlne  refused  or  failed  to  comply  with  any 
Buch  reqtilrement  or.  as  a  result  of  the  In- 
quiry into  the  matter  or  matters  specified 
In  siuh  notice,  he  may  be  charfted  with  hav- 
ing committed,  prior  to  the  termination  or 
his  status  as  a  member,  any  other  offense 
with  which  he  might  have  been  charged  had 
his  status  as  a  memtier  not  been  terminated 
Any  charge  against  a  former  member  may 
be'brought  before  an  Exchange  Disciplinary 
Panel  and  determined  as  provided  in  Section 
lib)  this  Article  'V  In  the  case  of  a  member 
Whenever  an  Exchange  Disciplinary  Panel 
shall  determine  that  any  such  former  mem- 
ber is  guilty  of  the  offenae  or  offenses 
charged,  it  may  impose  a  flne  not  exceeding 
♦25.000  on  such  person,  impose  a  censure,  or 
direct  that  such  person  not  be  admitted  or 
re-admitted  as  a  member  or  that  he  not  be 
admitted  or  .re-admitted  a^  a  memt)er  for  a 
specified  period  of  time:  and  the  Exchange 
may  thereafter  refu.'ie  to  approve  the  em- 
ployment of  such  person  by  a  member  or 
member  organization. 

Non    -Italics     indicate     material     to     be 
added. 

IFR  Dor  77  27442med9  20  77:8:45  am) 


IRcIe.ise  No    34   13961;  PUe  No    SR   Amex- 

77  221 

AMERICAN   STOCK   EXCHAHGE,    INC. 

Self  Regulatory  Organization;  Proposed 
Rule  Ctiange 

Puri-uaait  to  Section  IflibMli  of  the 
Securities  Exchange  Act  of  1934  (the 
"Act").  15  U.S.C.  78stb)  (D,  as  amended 
by  Pub.  L  No.  94-29,  16  (June  4.  1975>, 
notice  is  hereby  given  that  on  Septem- 
ber. 8.  1977.  the  above-mentioned  self- 
regulatory  organization  filed  with  the 
Securities  and  Exchange  Commission  a 
proposed  rule  change  as  foUows: 

ST.fTLMENT    OF    TERMS    OF    SUBSTANCE    OF 

THE  Proposed   Rxxu:  Chance 

The  American  Stock  Exchange.  Inc. 
•  the  "Amex")  proposes  to  amend  its 
rules  to  expand  its  retention  of  discipli- 
nary jiuisdiction  over  former  officers  and 
registered  employees  of  member  organi- 
zations. 

The  text  of  the  propased  amendment 
is  attached  as  Exhibit  A.  and  the  terms 
of  substance  are  summarized  in  the  fol- 
lowing section  of  this  notice. 

AMfx's  Statement  of  Bask  and  Pitrwjse 
The  basis  and  purpose  of  the  foregoing 
proposed  changes  are  as  follows : 


Tlie  Amex  presently  retains  discipli- 
nary jurisdiction  over  offlcers  and  em- 
ployees of  member  organization.^  for  a 
period  of  60  days  after  termination  of 
employment,  as  to  act.s  occurring  during 
employment  To  assure  that  the  Amex's 
disciplinary  responsibilities  are  ade- 
quately discharged.  Commentary-  .08 
'11>  of  Rule  341  would  be  amended  to 
provide  that  the  60-day  i>criod  would 
commence  on  termination  of  employ- 
ment or  receipt  by  the  Amex  of  notice 
of  termination,  whichever  occurs  later. 

Tlie  basLssunder  the  Act  for  adopting 
the  piojxxsed  amendment  is  generally  to 
earn,  out  the  purposes  of  the  Act;  to  en- 
able the  Amex  to  better  enforce  compli- 
ance by  member  organization  ofticers  and 
registered  employees,  and  to  provide  for 
appropriate  disciplinary  action  for  vio- 
lation of  the  provisions  of  the  Act.  Uie 
rules  and  regulations  theivundcr.  and 
the  Constitution  and  rules  of  the  Amex. 
Amex  beheves  the  proposed  rule  change 
is  consistent  with  Section  6ib>  ( 1 1  of  the 
Act  in  that  the  ability  of  the  Exchange 
to  enforce  compliance  by  officers  and 
registered  employees  of  member  organi- 
zations with  tlie  provLsions  of  Uie  Act 
and  tlie  rules  of  the  Exchange  will  be 
enhanced 

Amex  stiites  that  no  comments  were 
solicited  or  received  from  Exchange 
members  or  others  and  believes  the  pro- 
posed amendment  does  not  impose  a 
burden  on  competition. 

On  or  before  October  26.  1977.  or  with- 
in such  longer  period  i  ii  as  tlie  CommLs- 
sion  may  designate  up  to  90  days*of  such 
date  if  it  finds  such  longer  period  to  be 
appropriate  and  publishes  its  reasons  for 
so  finding  or  ui'  as  to  which  the  i:-'x)ve- 
mentioned  .self-regulatorj-  organization 
consents,  the  Commission  will: 

<ai  By  order  approve  such  proposed 
rule  change,  or 

'bi  Iiistituie  proceedings  to  determine 
whether  the  proposed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
concerning  the  foregoing.  Persons  desir- 
ing to  make  written  submissions  sliould 
file  ."*ix  copies  thereof  with  the  Secretary 
of  the  Commission.  Securities  and  Ex- 
change Commission.  Washington.  D.C. 
20549.  Copies  of  the  filing  with  respect  to 
tlie  foregoing  and  all  written  submissions 
will  be  available  for  Inspection  and  copy- 
ing in  the  Public  Reference  Room.  1100 
•L"  Street  NW..  Washington.  D.C.  Copies 
of  such  filing  will  also  be  available  for 
inspection  and  copying  at  the  principal 
office  of  the  above-mentioned  self-regu- 
latory organization.  All  submissions 
should  refer  to  the  file  number  refer- 
enced in  the  caption  above  and  should  be 
submitted  on  or  before  October  12,  1977. 
For  the  Commission  by  the  Division  of 
Market  Regulation  pursuant  to  delegated 
authority'. 

George  A.  Pitzsimmons. 

Secretary. 
September  15,  1977. 


Amfrican  Sto<  k  Exchange.  Inc. 

AMTNDMFIsrr    TO    THK    Riri.ES 

I      Conunrntary.    08(11)     to    Rule    341     la 
amended  to  read  a«  follows: 

If  the  American  Stock  Exchan^;e.  Inc  ,  dur- 
ing the  period  of  60  days  Immediately  fol- 
lowing n)  termination  of  my  employment. 
or  b)  receipt  by  the  Exchange  of  irritten 
notification  of  such  termination,  whichever 
occurs  later,  plves  me  written  notice  that  the 
Excli;\ii|4e  Ik  mniclnp  Inquiry  Into  any  specl-.. 
fled  matter  or  matter.s  occurring  prior  to 
termination  of  such  employmont.  I  apree 
that  I  will  thereafter  comply  with  any  re- 
qiM»st  of  tlie  Exchange  for  me  to  appear  and 
testify,  submit  record.s.  re«ix>iid  to  written 
requests,  attend  hearlnifs.  and  accept  disci- 
plinary charges  or  penalties  with  re»p«rt  to 
the  matter  or  matters  specified  In  such  notice 
In  every  respect  In  conform. ince  with  the 
Coii-stltutlon  and  Rules  and  practices  of  the 
Exchange  In  the  aame  manner  snd  to  the 
same  extent  at>  required  to  do  tf  I  liad  re- 
mained an  employee  If  I  refuse  to  accept 
such  .written  notice  or.  havlnp  been  Riven 
bucli  notice,  refu.se  or  fail  to  comply  with  any 
request  of  the  Exchange.  I  agree  tliat  such 
refu.sal  or  failure  may,  in  the  dL-^cretlon  of 
the  Exi  liangP:  act  as  a  bar  lo  future  Ex- 
chantre  approval  of  my  employment  until 
ouch  time  as  tlie  Elxchange  has  completed 
Investigation  into  the  matter  or  matters 
.specified  In  such  notice;  has  determined  a 
penalty.  If  any.  to  be  Imfxwed  a^lnst  me: 
and  until  the  penalty,  tf  any.  has  been  ear- 
ned out. 

Note. — Italics     Indicate     material      to     be 
added. 
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BOSTON   STOCK   EXCHANGE.    INC. 

Application  for  Unlisted  Trading  Privileges 
and  of  Opportunity  for  Hearing 

SEPTtMBLR     12.     1977. 

Tlie  above  named  national  .securities 
exchange  has  filed  an  application  with 
the  Securities  and  Exchange  Commission 
pursuant  to  Section  12(f»<iwB)  of  the 
Securities  Exchanrre  Act  of  1934  and  Rule 
12f-l  thereunder,  for  unlimited  trading 
privileges  in  the  securities  of  the  com- 
panies as  set  forth  below,  which  securi- 
ties are  listed  and  registered  on  one  or 
more  other  national  securities  ex- 
changes: 

Bell  Si  Howell  Co    (Del  ).  common  stock — no 

par  value:  file  No.  7-*982 
Hou.ston  Industries,  Inc  .  common  stock — no 

par  value:  file  No  7-4983. 

Upon  receipt  of  a  request,  on  or  before 
September  28.  1977  from  any  interested 
person,  the  Commission  will  determine 
whether  the  application  with  respect  to 
the  company  named  shall  be  set  dowTi  for 
hearing.  Any  such  request  should  state 
briefly  the  title  of  the  security  in  which 
he  is  interested,  the  nature  of  the  interest 
of  Uie  person  making  thtf  request,  and 
tlie  ixeition  he  proposes  to  take  at  the 
hearing,  if  ordered.  In  addition,  any  in- 
terested person  may  submit  his  views  or 
any  additional  facts  bearing  on  Uie  said 
application  by  means  of  a  letter  ad- 
dressed to  the  Secretary.  Securities  and 
Exchange  Commission.  Washington,  D.C. 
20549  not  later  than  the  date  specified. 
If  no  one  requests  a  hearing  with  respect 
to  the  rmrtlcular  application,  such  appli- 
cation will  be  determined  by  order  oi  the 
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Commission  on  the  basts  of  the  facts 
stated  therein  and  other  information 
contained  In  the  ofHclal  files  of  the  Com- 
mission pertaining  thereto. 

For  the  Commission,  by  the  Di\  Lsion  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

Georgl  a    FnzsiMMDNS. 
Secretary 
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CINCINNATI   STOCK    EXCHANGE 

Application  for  Unlisted  Trading  Privileges 
and  of  Opportunity  for  Hearing 

SrPTEMBER  12.  1977. 
Tlie  above  nnined  national  securities 
exchange  has  filed  an  application  with 
the  Securities  and  Exchange  Commission 
pursuant  to  Section  12'fiil*'Bi  of  the 
Securities  Exchange  Act  of  1934  and  Rule 
12f-l  thereunder,  for  unliste<l  trading 
privileges  in  the  securities  of  the  com- 
panies as  .set  forth  tjelow.  which  securi- 
ties arc  listed  and  rcRistereti  on  one  or 
more  other  national  securities  ex- 
changes : 

.^!rco.  Inc.  (Delaware):  cnmnion  ^tock— <1  00 

par  rahic:  file  No.  7- 4980. 
Tninsro  Companies  Inc  .  common  <!to<k— ♦  50 

par  value;  file  No.  7-4981. 

Upon  receipt  of  a  request,  on  or  before 
September  28.  1977  from  any  interested 
person,  the  CommLsslon  will  determine 
whether  the  application  with  respect  to 
the  company  named  shall  be  set  down  for 
hearing.  Any  such  request  should  state 
briefly  the  title  of  the  security  in  which 
he  is  interested,  the  nature  of  the  interest 
of  the  person  making  the  request,  and 
the  fKJsition  he  proposes  to  take  at  the 
hearing:,  if  ordered.  In  addition,  any  in- 
terested person  may  submit  his  views  or 
any  additional  facts  bearin^'  on  the  said 
application  by  means  of  a  letter  ad- 
dressed to  the  Secretary.  Securities  and 
■  Exchange  Commission.  Washington.  D.C. 
20549  not  later  than  the  date  si^ecified. 
If  no  one  requests  a  hearing;  wiUi  respect 
to  the  particular  application,  such  appli- 
cation will  be  determined  by  order  of  the 
Commission  on  the  basis  of  the  facts 
stated  therein  and  other  information 
contained  in  the  official  files  of  ttie  Com- 
mission pertaining  thereto. 

For  the  Commission,  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A    Fitzsimmons. 

Secretary. 
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NOTICES 

Extliange  Act  of  1934  (the  "Act") .  a  pro- 
pased rule  change  which  would  enable 
DTC  porticlpontB  to  exercise  conversion 
options  on  qualifying  convertible  debt 
securities  and  preferred  stocks  without 
withdrawing  the  securities  from  DTC. 

In  accorrianrc  vith  Rortion  19ib»  of 
the  Act  and  Rule  19b-4  thereunder,  no- 
tice of  the  proposed  rule  change  was 
published  in  the  Ftderal  RrcisTtR  <42 
FR  35924.  July  12.  1977'.  and  the  public 
was  Invited  to  comment  thereon.  Notice 
of  the  filing  and  an  invitation  for  com- 
ments also  appeared  in  Securities  Ex- 
change Act  Release  No.  34-13716.  July  L. 
1977.  No  letter  of  comment  were  re- 
ceived 

In  addition,  by  letter  dated  September 
9.  1977.  whiih  has  been  incorporated  in 
tlie  proposed  rule  change  and  included 
in  the  public  file,  DTC  made  certain  rep- 
resentations in  connection  with  the  sub- 
mi-SKion. 

The  Commission  has  reviewed  the  pro- 
posed rule  change  and  finds  Uiat  it  l'^ 
consistent  with  the  requirements  of  the 
Act  and  the  rules  and  regulations  there- 
under apphcable  to  registered  clearing 
agencies 

It  IS  therefore  ordered,  piirsuant  to 
Section  19' b "2'  of  the  Act.  that  the 
proposed  nile  change  contained  in  Pile 
No.  SR-DTC-77-5  be.  and  hereby  is. 
api'roved. 

For  the  Co.Tiinission.  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A    Fit/.simmons. 

Secretary. 


jRel  No     U003    (SR   Drc     7  7-5)) 

THE   DEPOSITORY  TRUST  CO. 

Order  Approving  Rule  Change  Submitted 
by  the  Depository  Trust  Co.  Relating  to 
Convertible  Securities 

September   15.   1977. 
On    June   27.    1977,    "Hie   Depository 
Trust  Co.    ("DTC"),   55   Water  Street, 
New  York,  N.Y.  10041.  submitted,  pur- 
suant to  Rule  19b-4  under  the  Securities 
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|Bel    No.  20172   (70-6060(1 
EASTERN    UTILITIES  ASSOCIATES 

Proposed  Issue  and  Sale  of  Common  Stock 
Pursuant  to  Employee  Stock  Ownership 
Plan  and  Request  for  Exemption  From 
Competitive  Bidding 

September  14.  1977. 

Notice  is  hereby  given  that  Eastern 
Utilities  Associates  rEUA"',  P.O.  Box 
2333.  Boston.  Mass.  02107.  a  registered 
holding  company,  has  filed  an  applica- 
tion-declaration with  this  Commission 
pursuant  to  the  Public  Utility  Holding 
Company  Act  of  1935  i "Act").  de.Mgnat- 
ing  sections  6iai.  7,  12if>  and  12(g)  of 
the  Act  and  rules  43(a>  and  50'aii5i 
promulgated  thereunder  as  applicable  to 
the  following  proposed  transaction.  All 
inierested  persons  are  referred  to  tlie  ap- 
plication-declaration, which  IS  summar- 
ized below,  for  a  complete  statement  of 
the  proixised  tran.saction. 

EUA  proposes  to  issue  and  ell  from 
time  to  time  through  December  31.  1980. 
up  to  150,000  shares  of  its  authorized  but 
unissued  common  stock  pursuant  to  an 
EUA  syi>tenis  companies  ("Employers" » 
Employee       Stock       Ownership       Plan 


1  One  letter  oi  coiumem  received  by  DTC 
prior  to  (Ulng  wa-s  submitted  with  tlie  filing 
and  considered  In  the  course  of  Commission 

review 


'"Plan")    and   related    trust  agreement 
"TniRt") . 

The  Plan  provides  that  for  each  >  ear 
the  Employers  will  contribute  to  the 
Trust,  in  cash  or  in  authorized  but  unLs- 
sued  EUA  common  shares,  an  amount 
equal  to  tlie  additional  one  percent  in- 
vestment tax  credit  allowed  lor  tlie  Plan 
year  under  section  46<a' ■  2  >  ■  B'  i  ■  of 
the  Internal  Revenue  Code  ""Code"'  In 
addition,  if  an  appropriate  election  is 
made  on  the  consolidated  federal  income 
tax  return  and  to  the  extent  matched  by 
liarticipant  contributions.  tJie  Employers 
will  contribute  to  the  Trust,  In  cash  or 
in  authonze<l  but  unissued  EUA  common 
shares,  an  amount  not  in  excess  of  an  ad- 
ditional olie-half  percent  investment  tax 
credit  imder  section  46ia  i2mB)U)  of 
the  Code  The  value  of  the  common 
shares  contributed  by  the  Employers  will 
be  equal  to  the  average  of  Uie  clo^mp 
pnces  of  EU.\  common  .shares  on  the  New 
York  Stock  Exchange-Composite  Trans- 
actions lisUng  for  the  twenty  con.'ecutive 
trading  days  immediately  preceding  the 
date  on  which  the  corresponding  tax 
credit  IS  claimed  Cash  contributions 
shall  be  used  to  purchase  EUA  common 
shares  on  tlie  market  on  or  before  thirty 
days  after  the  due  date  fcH-  tlie  fi'r.v.^:  of 
EUA's  federal  Income  tax  return. 

All  employees  with  at  least  one  year  of 
service  and  who  have  attained  the  age  of 
majority  will  particf^iate  in  the  Plan  Un- 
der the  Plan  EU.^  common  stork  repre- 
senting the  basic  one  percent  additional 
investment  tax  credit  will  be  allocated  to 
participants  in  projxirtion  to  their  com- 
pensation excluding  any  compen.sation 
exceeding  $100,000.  Employee  contribu- 
tions to  the  Plan  will  be  entirely  volun- 
tar--  Pariiripants  desiring  to  make  con- 
tributions shall  make  an  irrevocable 
^^edge  pnor  to  the  end  of  the  year  to 
which  the  contributions  relate  indicating 
the  amount.  expre.s.«;od  as  a  percentage  of 
compensation,  to  lx>  contributed.  Contri- 
butions shall  be  deducted  from  the  par- 
ticipant's salarj-  during  the  first  .six 
months  of  the  next  calendar  year 

As  required  under  the  Code,  the  total 
amount  allocated  to  any  participant's  ac- 
cour.t  under  the  Plan  and  any  otJier  de- 
fined contribution  plan  maintained  by 
the  Employers  Ls  limited.  The  annual  ad- 
dition '  meaning  the  sum  of  E^mployer 
contributions  plus  tlie  lesser  of  the 
amount  of  tlie  employee  contributions 
in  excess  of  6  percent  of  his  comjjensa- 
tion  or  one-half  of  the  employee  contri- 
butions) to  a  participants  account  can- 
not exceed  the  les.ser  of  1 1 )  $25,000  <  with 
future  adjustments  to  reflect  rises  in  the 
cost  of  living '  or  <  2  >  25  percent  of  his 
compensation.  Tlie  dollar  lumU^tion 
above  shall  increase  to  up  to  twice  such 
limitation,  by  tlie  amovmt  of  the  Employ- 
ers' total  contribution  in  any  year  in 
winch  no  more  than  one-third  of  such 
total  contribution  ls  allocated  to  oTlicers. 
certain  highly-paid  employees  and  share- 
holders who  have  10  percent  or  more  of 
the  total  voting  power  or  value  of  all 
classes  of  EUA  shares  (disregarding 
shares  held  under  the  Plan) .  Any  alloca- 
tion to  a  participant  in  excess  of  tlie  fore- 
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NOTICES 


Kolng  limitation  shall  be  elimlnatetl  by 
the  following  procedure:  <1>  all  or  part 
of  the  partlclpaiifs  contribution  and  an 
equal  amount  of  the  Employers'  match- 
ing contribution  shall  be  returned  to  the 
imrticlpant  and  the  Employers,  respec- 
tively; (2)  any  excess  of  the  Employers' 
remaining  contribution  shall  be  allocated 
to  oUier  participants  until  all  have  been 
allocated  the  maximum;  and  (3)  any  re- 
maining excess  shall  be  held  in  a  sus- 
peiise  account  and  credited  against  the 
Employer  contributions  due  for  succeed- 
ing years. 

AU  allocations  of  shares  or  cash  con- 
tributed by  the  Employers  will  vest  im- 
mediately In  the  participiints.  Under  the 
Plan  a  separate  account  for  each  partici- 
pant will  be  established.  Distribution  of 
a  participant's  account  will  be  made 
within  sixty  days  of  the  calendar  month 
in  which  he  termmates  his  employment. 
Distribution  will  normally  be  deferred 
until  a  participant's  retirement  unless  he 
makes  a  one-time  election  to  have  the 
amount  av'allable  from  contributions  for 
any  year  distributed  as  soon  as  the  Code 
permits  dLstribution.  Distribution  will  be 
made  in  shares  of  EUA  common  stock, 
with  cash  being  paid  for  the  value  of  any 
fractional  share,  to  the  participant  cor, 
in  the  event  of  his  death,  to  the  benefici- 
ary designated  by  him) . 

A  Trust  will  be  established  to  receive 
contributions  and  hold  and  purchase 
EUA  shares.  Any  cash  dividends  received 
shall  first  be  used  to  pay  the  costs  and 
expenses  of  the  Plan,  and  the  balance 
shall  be  reinvested  in  EUA  common 
shares.  In  the  event  tliat  cash  dividends 
are  Insxifficlent  tq  pay  the  costs  and  ex- 
penses of  the  Plan,  the  deficiency  will  be 
paid  by  the  Employers.  Each  participant 
may  direct  the  trustee  as  to  (he  manner 
in  which  the  shares  of  EUA  common 
stock  allocated  to  his  account  are  to  be 
voted  and  as  to  the  exercise  or  sale  of  any 
rights,  warrants,  or  options  which  may 
be  Issued  on  such  shares.  In  the  absence 
of  direction  by  the  participant,  the 
trustee  may  exercise  (to  the  extent  cash 
Is  available)  or  sell  such  rights,  warrants 
or  options.  In  Its  discretion. 

Tlie  general  administration  of  tlie  Plan 
will  be  placed  in  an  Employee  Share 
Ownersliip  Committee  ("Committee")  of 
not  less  than  three  persons,  who  are  to 
be  designated  by  the  Board  of  Trustees 
of  EUA.  The  Committee  will  have  the 
power  to  interpret  and  construe  tlie  Plan, 
to  determine  all  questions  of  eligibility 
and  the  status  and  rights  of  participants 
and  others,  and  to  estabUsh  rules  for  the 
administration  of  the  Plan. 

EUA  reserves  the  right  to  amend,  mod- 
ify, saspend  or  terminate  the  Plan  in 
whole  or  in  part  at  any  time.  No  amend- 
ment will  be  effective  unless  the  Plan  as 
so  amended  is  for  the  exclusive  benefit 
of  the  participants  and  their  benefici- 
aries, and  no  amendment  will  deprive 
any  participant  of  the  shares  allocated 
to  his  account,  except  that  any  amend- 
ments may  be  made  which  are  necessary 
to  meet  the  requirements  of  the  Tax/ 
Reform  Act  of  1975  and  the  Code  or  the 


appropriate  provisions  of  any  subsequent 
revenue  law. 

EUA  requests  an  exemption  from  the 
competitive  bidding  requirements  of  rule 
50  un«;lcr  nile  50(a)  (5)  for  the  proposed 
Issuan'^e  and  sale  of  common  stock  to  the 
Plan. 

A  statement  of  the  fees  and  expenses 
to  be  mcurred  in  connection  with  the 
proposed  transaction  will  be  filed  by 
amendment.  It  Ls  stated  that  no  state 
comml.ssion  and  no  federal  commission, 
other  than  this  Commission,  has  juri.s- 
dirtion  over  the  proposed  transaction. 

Notice  Is  further  giving  that  any  In- 
tested  person  may.  not  later  than  Octo- 
ber 7,  1977,  reque.st  In  writing  that  a 
hearing  be  held  on  such  matter,  stating 
the  nature  of  hts  interest,  tlic  rcason-s 
for  such  request,  and  the  Issues  of  fact 
or  law  raLsed  by  said  application-dec- 
laration which  he  desires  to  controvert, 
or  he  may  request  that  he  be  notified  if 
the  Commission  should  order  a  hearing 
thereon.  Any  such  request  should  be  ad- 
dressed: Secretary,  Securities  and  Ex- 
change CommLssion.  Washington.  D.C. 
20549.  A  copy  of  such  request  should  be 
served  personally  or  by  mall  up>on  tlie 
appllcant-declarent  at  tlie  above  stated 
address  and  pr(X)f  of  service  (by  alBdavlt 
or,  in  case  of  an  attorney  at  law,  by 
certificate)  should  be  filed  with  the  re- 
quest At  any  time  after  said  date,  the 
application-declaration,  as  filed  or  as  It 
may  be  amended,  may  be  granted  and 
permitted  to  become  efifective  as  provided 
in  rule  23  of  the  General  Rules  and  Reg- 
ulations promulgated  imder  the  Act.  or 
the  Commission  may  grant  exemption 
from  such  rules  as  provided  In  rules  20 
(a>  and  100  thereof  or  take  such  other 
action  as  it  may  deem  appropriate.  Per- 
sons who  request  a  hearing  or  advice  as 
to  whether  a  hearing  is  ordered  will  re- 
ceive any  notices  and  orders  Lssued  in  this 
matter.  Including  the  date  of  the  hearing 
(if  ordered)  and  any  postponements 
thereof. 

For  the  Commission,  by  the  Division  of 
Corporate  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 

Secretary. 

(FB  Doc  77  27431  Filed  9  20^ 77; 8: 45  am) 


1R«1  No.  20175  (70-6054)  ) 

LOUISIANA  POWER  &  LIGHT  CO. 

Proposed  Issuance  and  Sale  of  Preferred 
Stock  at  Competitive  Bidding 

September  15.  1977. 
Notice  Is  hereby  given  that  Louisiana 
Power  &  Light  Company  ("L.P.  &  L.") , 
142  Delaronde  Street  New  Orleans.  La. 
70174.  an  electric  utility  subsidiary  com- 
pany of  Middle  South  Utilities.  Inc.,  a 
registered  holding  company,  has  filed  a 
declaration  with  this  CommLssion  pur- 
suant to  the  Public  Utility  Holding  Com- 
pany Act  of  1935  ("Act"),  designating 
sections  6(a)  and  7  of  the  Act  and  rule 
50  promulgated  thereunder  as  applicable 
to  the  following  proposed  transaction. 


All  interested  persons  are  referred  to  the 
declaration,  which  Ls  summarized  below, 
for  a  complete  statement  of  the  proi>oscd 
transaction. 

LP.  &  L.  Intends  to  establish,  by  a))- 
I>ropriate  corporate  action,  a  new  series 
of  its  Preferred  Stock,  Cumiaative,  $100 
par  value,  which  shall  consist  of  :100,000 
shares  ("Stock"),  and  to  Issue  and  sell 
the  Stock,  subject  to  the  comiwtitive  bid- 
ding requirements  of  rule  50  under  the 
Act.  The  dividend  rate  of  the  Stock 
(which  will  be  a  multiple  of  1  25th  of 
1  percent  and  the  price  to  be  paid  to 
L.  P.  &  L.  for  the  Stock  (which  will  be  not 
less  than  $100  nor  more  than  $102.75  per 
share)  will  be  determined  by  the  com- 
petitive bidding.  Tlie  terms  of  the  Slock 
will  Include  a  prohibition  mitil  Novem- 
ber 1.  1982.  against  refunding  the  Stock, 
directly  or  Indirectly,  with  funds  derived 
from  the  Issuance  of  debt  securities  at 
a  lower  effective  Interest  cost  or  from 
the  Issuance  of  other  stock,  wiiich  ranks 
prior  to  or  on  a  parity  with  the  Stock  as 
to  dividends  or  assets,  at  a  lower  effec- 
tive dividend  cost. 

LP.  &  L.  w  ill  apply  the  net  proceeds  de- 
rived from  the  Issuance  and  sale  of  the 
Stock  to  the  payment  in  part  of  sliort- 
tenn  borrowings  estimated  to  total  $65,- 
000.000  at  the  time  the  sale  proceeds  are 
received,  to  the  financing  in  part  of  the 
company's  construction  program,  and  to 
other  corporate  purposes. 

Fees  and  expenses  Incident  to  the  Is- 
suance and  sale  of  the  Stock  total  $115.- 
000.  including  counsel  fees  of  $44,000 
and  auditors'  fees  of  $11,000,  Tlie  fee  of 
counsel  for  tli^  underwriters  is  estimated 
at  $15,000  and  Is  to  be  paid  by  the  suc- 
cessful bidders.  LP.  &  L.  states  that  no 
State  or  Federal  commission,  other  than 
this  CommLssion.  has  jurisdiction  over 
the  propased  transaction. 

Notice  is  further  given  that  any  inter- 
ested person  may,  not  later  than  October 
12,  1977.  request  In  writing  that  a  hear- 
ing be  held  on  such  matter,  stating  the 
nature  of  his  interest,  the  reasons  for 
such  request,  and  the  Issues  of  fact  or 
law  raised  by  said  declaration  which  he 
desires  to  controvert;  or  he  may  request 
that  he  be  notified  if  the  Commission 
should  order  a  hearing  tliereon.  Any 
such  request  should  be  addressed:  Sec- 
retary. Securities  and  Exchange  Com- 
mission. Washington.  DC.  20549.  A  copy 
of  such  request  should  be  ser\-ed  person- 
ally or  my  mail  upon  the  declarant  at 
the  above-stated  address,  and  proof  of 
.service  (by  affida\it  or.  in  case  of  an  at- 
torney at  law.  by  certificate'  should  be 
filed  with  the  request.  At  any  time  after 
said  date,  the  declaration,  as  filed  or 
as  it  may  be  amended,  may  be  permitted 
to  become  effective  as  provided  in  rule 
23  of  the  General  Rules  and  Regulations 
promulgated  under  the  Act.  or  the  Com- 
mission may  grant  exemption  from  such 
rules  as  provided  In  rules  20iai  and  100 
thereof  or  take  such  other  action  as  it 
may  deem  appropriate.  Persons  who  re- 
quest a  hearing  or  advice  as  to  whether 
a  hearing  is  ordered  will  receive  any  no- 
tices and  orders  Issued  In  this  matter.  In- 
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eluding  the  date  of  the  hearing  (If  «■- 
dered)  find  any  poetponements  thereof. 
For  the  Commission,  by  the  Division 
of  Corporate  Regulation  pursuant  to 
delegated  authority. 

GtOROE  A.  FlTZSlMMONS. 

Secretary. 

|FR  LK).   77   27432  Fnied  9   20   77  8  45  am) 


|Rel  No    20174    (70   I'JMi  | 

MIDDLE   SOUTH    UTILITIES   INC.   AND 
MIDDLE  SOUTH   ENERGY   INC 

Proposal  by  Subsidiary  To  Issue  Common 
Stock  to  Parent  Holding  Company 

SEPTEMBFn    15.   1977. 

In  the  matter  of  Middle  South  Utili- 
ties. Inc  ,  225  Baronne  Street.  New  Or- 
leans, Louisiana  70112  and  Middle  Soutli 
Energy.  Inc.,  225  Baronne  Street,  New- 
Orleans,  Louisiana  70112. 

Notice  Is  hereby  given  that  Middle 
South  Utilities,  Inc.  ("Middle  South"), 
a  registered  holding  company,  and  its 
wholly  owned  subsitiiary  company,  Mid- 
dle South  Energy,  Inc.  ("MSEI"),  have 
filed  a  post-effectjve  amendment  to  an 
application-declaration  previously  filed 
with  this  Commission  pursuant  to  the 
Public  Utility  Holding  Company  Act  of 
135  ("Act"),  designating  Sections  6ia), 
7.  9(a).  10  and  12(f)  of  the  Act  and 
Rules  43  and  50'a>(3)  promulgated 
thereunder  as  applicable  to  the  proposed 
transaction.  All  Interested  persons  are 
referred  to  the  application-declaration, 
as  amended,  for  a  complete  statement  of 
the  proposed  transaction. 

By  order  dated  December  30,  1976.  in 
tills  matter  <HCAR  No.  19836),  MSEI 
was  authorized  to  is.sue  and  sell  to  Mid- 
dle South  from  time  to  time  through 
December  31.  1977.  up  to  75,000  shares  of 
MSEI's  authorized  but  unissued  nopar 
common  stock  at  a  price  of  $1,000  per 
share.  As  of  September  1.  1977,  MSEI 
had  sold  34.000  of  such  shares  to  Middle 
South,  leaving  41.000  remaining  shares 
authorized  to  be  .sold  through  December 
31.  1977. 

MSEI  now  proposes  that  ii  be  author- 
ized to  issue  and  sell  to  Middle  South  up 
to  4.000  addiftonal  shares  of  its  no-par 
common  stock  at  a  price  of  $1,000  per 
share  for  an  aggregate  ca.sh  purchase 
price  of  $4,000,000.  MSEI  will  apply  the 
proceeds  of  such  sale  to  Its  cost,s  Incurred 
in  the  construction  of  tlie  Grand  Gulf 
Nuclear  Electric  Station  project 
("Grand  Gulf  Project"),  a  two-unit  nu- 
clear plant  having  a  projected  aggregate 
capability  of  2.500  MW.  presently  under 
construction  near  Vlcksburg,  Mississippi. 
The  contemplated  sales  of  common  stock 
will  be  made  in  increments  to  be  deter- 
mined by  MSEI  and  Middle  South.  Such 
sales  will  be  timed  to  coincide  with 
MSEI's  cash  needs,  which  are  primarily 
determined  by  the  nature  and  pact  of 
( onstruction  on  the  Grand  Gulf  Project. 

To  the  extent  that  funds  are  required 
from  external  sources  to  acquirer  the 
common  stock,  Middle  South  will  obtain 
such  funds  through  the  issuance  and 
sale  of  Its  unsecured  short  term  promis- 


sory notes  Issued  under  a  revolving 
credit  agreement  dated  as  of  June  30. 
1977,  with  a  group  of  banks  headed  by 
Manufacturers  Hanover  Trust  Company, 
New  York,  New  York  a.s  authorized  by 
the  Commission's  order  of  June  15.  1977 
(HCARNo.  20074). 

It  Is  stated  tliaf  no  state  commission 
and  no  federal  commission,  other  than 
this  Commission,  has  jurisdiction  over 
the  proposed  transaction.  It  Is  also 
stated  that  the  issuance  and  sale  of  com- 
mon stock  by  MSEI  Is  exempted  from 
the  competitive  bidding  requirements  of 
Rule  50  by  reason  of  subsection  (a)(3i 
thereof. 

Notice  is  further  given  that  any  inter- 
ested person  may.  not  later  than  October 
11.  1977.  request  In  writing  that  a  hear- 
ing be  held  on  such  matter,  stating  tlic 
nature  of  his  interest,  the  reasons  for 
such  requc.'^t.  and  the  Issues  of  fact  or 
law  raised  by  the  filing  which  he  desires 
to  controvert :  or  he  may  request  that  he 
be  notified  If  the  CommLssion  should  or- 
der a  hearing  thereon.  Any  such  request 
should  be  addressed:  Secretary.  Secur- 
ities and  Exchange  Commission,  Wash- 
ington. DC.  20549.  A  copy  of  such  re- 
quest should  be  served  per.sonally  or  by 
mail  utx)n  the  applicants-declarants  at 
the  above-stated  address,  and  proof  of 
service  (by  affidavit  or,  in  case  of  an  at- 
torney at  law,  by  certificate)  should  be 
filed  with  the  request.  At  any  time  after 
said  date,  the  application-declaration,  as 
amended  or  as  it  may  be  further 
amended,  may  be  granted  and  permitted 
to  become  effective  as  provided  in  Rule 
23  of  the  General  Rules  and  Regulations 
promulgated  under  tlie  Act.  or  the  Com- 
mission may  grant  exemption  from  such 
rules  as  provided  in  Rules  20' a)  and  100 
thereof  or  take  such  other  action  as  it 
may  deem  approi^riate.  Persons  who  re- 
quest a  hearing  or  advice  as  to  whether 
a  hearing  is  ordered  will  receive  any 
notices  or  orders  Issued  In  this  matter, 
including  the  date  of  the  hearing  (if 
ordered)  and  any  postponements 
thereof. 

For  tlic  Comniis-sion.  by  tlie  Division 
of  Corporate  Regulation,  pursuant  to 
delegated  authority. 

George  A.  Fitzsimmons. 

Secretary. 

IFR  Diu  77  27433  Filed  9-20^  77:8:46  am) 


IRcl.N'o    13894;  Pile  No  SR-MSK  77  23  i 

MIDWEST  STOCK  EXCHANGE.   INC. 
Filing  of  Amended  Proposed  Rule  Change 
AVGITST  26.  1977. 

Tlie  Midwest  Stock  Exchange.  Inc. 
("MSE")  has  filed  an  amendment  to  a 
proposed  rule  change  under  Rule  19b-4 
to  redesignate  as  the  basis  under  the  Act 
for  the  proposed  rule  change  Section  6 
(b)(5>  rather  than  those  provisions  of 
Sections  6idi  and  19  relating  to  the 
denial  of  access  to  exchange  services. 

Publication  of  the  submission  is  ex- 
pected to  be  made  in  the  Federal  Regis- 
ter during  the  week  of  August  29.  1977. 
In  order  to  assist  the  Commission  to  de- 


termine whether  to  approve  the  proposed 
rule  change  or  institute  proceedlng.s  to 
determine  whether  the  proposed  rule 
ch«inge  should  be  disapproved,  interested 
persons  are  Invited  to  submit  written 
data,  views  and  arguments  concern mg 
the  submission  within  21  days  from  the 
date  of  publication  in  the  Federal  Regis- 
ter. Persons  desiring  to  make  written 
submissions  should  file  six  copies  thereof 
witli  the  Secretary  of  the  Commission, 
Securities  and  Exchange  Commission. 
500  North  Capitol  Street,  Washington. 
DC.  20549.  Reference  should  be  made  to 
FUe  No.  SR-MSE-77-23. 

Copies  of  the  submls^sion  and  of  all 
wTitten  comments  will  be  available  for 
inspection  at  the  Securities  and  Ex- 
change Commission's  Public  Reference 
Room,  1100  L  Street  NW..  Wa.shlngton, 
DC.  Copies  of  the  filing  will  also  be 
available  at  the  principal  office  of  the 
above-mentioned  self-regulatory  organi- 
zation. 

For  the  Commission  by  the  Division  of 
Market  Regulation  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons, 

Secretary. 

(FR  Doc  77-27437  Filed  9-20  77:8  45  am) 


IRel.  No.   13953;    PUe  No.  SR-NYSE-76  34] 
NEW   YORK  STOCK  EXCHANGE,   INC. 

Order  Extending  Time  for  Commission  Ac- 
tion on  Proposed  Changes  to  New  York 
Stock  Exchange  Rule  405 

September  13.  1977. 

Tlie  New  York  Stock  Exchange.  Inc. 
(tlie  "NYSE")  55  Water  Street,  New- 
York.  New  York  10041  has  filed  pursu- 
ant to  Section  19ib)  (1)  of  the  Securities 
Exchange  Act  of  1934  (tlie  "Act"),  15 
use.  78s  (bi  il)  and  Rule  19b-4  there- 
under. 17  CFR  240.19b-4.  proposed 
changes  to  NYSE  Rule  405.  the  "Know 
Your  Customer  '  rule.'  Tlie  proposed  rule 
would : 

1 1 )  Require  that  a  member  or  member 
organization  "make  reasonable  effort  to 
ascertain  ..."  the  esseptial  facts  rela- 
tive to  certain  persons  and  accoimts  in 
place  of  the  present  duty  imjwsed  by  the 
rule  to  "use  due  dihgence  to  learn  .  .  .  . ' 
the  essential  facts: 

(2)  Eliminate  the  specification  that 
the  member  must  learn  such  facts  as  to 
"every  order"; 

(3)  Provide  that,  with  rc-^pect  to  ac- 
counts introduced  on  a  disclosed  basis, 
only  the  Introducing  member  or  mem- 
ber organization  would  be  required  to  in- 
quire the  e.ssential  facts  as  to  those  cus- 
tomers and  accounts; 

1 4)  Delete  the  specification  tliat  a 
member  or  member  organization  "dlll- 


'  Notice  of  the  amended  proposal  was  given 
hy  publication  of  Securities  Exchange  Act 
Release  No.  13821  (August  2,  1977)  and  42 
FR  40290  (August  9,  1977);  notice  of  the 
initial  filing  was  given  in  Securltiee  Ex- 
change Act  Release  No  12674  (Jtily  20,  1976) 
and  41  FB  34136  (August  12,  1976).  No  com- 
ments were  received. 
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gently"   supervise  compliance  with   the 
requirements  of  Rule  405.  and 

<5)  Permit  members  and  member  or- 
ganizations to  effect  isolated  U.e.,  not 
more  than  Ave  transactions  for  a  cus- 
tomer during  a  12  montli  period  >  and 
unsolicited  purcha^ies  and  sales  of  secu- 
rities valued  at  not  more  than  $2,000 
under  certain  conditions  without  com- 
plying wiUi  Rules  405' a>  and  <b>  and 
Rule  409. 

Extension  of  Time  fo«  Commi.ssion 
Action 

Pursuant  to  Section  19(b)  (2*  of  the 
Act.  the  Commission  is  required  to  ap- 
prove a  proposed  rule  change  within  35 
da.vs  of  the  publication  of  the  notice  of 
the  filing  of  tlie  proposal.  However,  tlie 
Commission  may  act  in  a  longer  period 
not  to  exceed  ninety  days  from  tlie  date 
of  publication  if  it  finds  such  period  ap- 
propriate and  publishes  its  rea^soiis  for 
this  finding. 

The  Commission  published  notice  of 
the  amended  filing  of  proposed  changes 
to  Rule  405  on  August  9.  1977.  Absent  an 
extension  of  time.  Commission  action 
with  respect  to  this  proposal  would  be 
required  by  September  13,   1977. 

For  tlie  reasons  summarized  below,  the 
CommLssion  finds  that  a  period  longer 
than  thirty-five  days  is  appropriate  and 
designates  a  period  of  ninety  days  from 
the  date  of  pubhcation  of  the  amended 
filing  as  the  appropriate  time  for  Com- 
mission action. 

The  primary  issue  raised  by  these  pro- 
posals Ls  whether  or  not  the  rule  as 
amended  would  be  inconsistent  with  the 
purposes  of  the  Act  and.  in  particular, 
with  the  public  Interest  and  the  protec- 
tion of  investors.  In  its  previous  consid- 
eration of  these  changes,  the  Commis- 
sion expressed  the  concern  that  the  pro- 
posed amendments  to  the  central  provi- 
sions of  the  rule  diminish  the  obligation 
of  the  member  or  member  organization 
to  know  its  customer  and  to  supervise 
customer  accounts.  In  particular,  the 
Commission  noted  that  the  rule,  on  Its 
face,  relieves  the  clearing  broker  or 
dealer  of  any  responsibility  to  make  the 
Inquiry  required  by  Rule  405  and  to  su- 
pervise the  activity  in  customer  accounts 
introduced  to  it  on  a  dLsclosed  basis;  it 
questioned  whether  this  complete,  or  at 
least  substantial,  relief  of  responsibility 
would  be  consistent  with  the  protection 
of  Investors. 

Although  the  NYSE  had  deferred 
Commi'<3ion  consideration  of  the  pro- 
posed rephrasing  of  the  duty  of  the 
member  under  Rule  405.  the  Commis- 
sion advLsed  the  NYSE  of  its  concern 
that  this  rephrasing  sanctioned  a  le.ss 
thorough  inquiry  that  might  be  incon- 
sistent with  the  public  interest  and  the 
protection  of  investors. 

Further,  while  specifying  that  the  rule 
should  be  amended  to  include  a  defini- 
tion of  the  term  "isolated"  with  respect 
to  transactions  in  the  couunon  purchase 
and  sale  account  and  a  statement  tliat 
such  transactions  must  be  "unsolicited." 
the  Commission  adverted  to  the  fact  that 
allowing  members  to  effect  any  securi- 
ties purchases  without  securing  certain 


Information  relative  to  the  customer 
posed  serious  questions  as  to  the  impact 
on  investor  protection. 

Since  each  exchange  which  hats  equity 
securities  has  adopted  a  "know  your  cus- 
tomer" rule  which  is  substantially  simi- 
lar to  NYSE  Rule  405.  any  change  in  tlie 
duty  to  customers  which  may  be  effected 
by  the  approval  of  the  amendments  to 
Rule  405  can  be  expected  to  become  the 
industry  standard. 

As  a  result  of  its  mo.st  recent  review, 
the  Commission  believes  that  the  pro- 
posed amendments  continue  to  pose  a 
number  of  substantial  questions  which 
require  extended  consideration  before 
any  deci.sion  is  made  to  approve  the  rule 
proposal  or  to  institute  proceeedlngs, 
pursu;uit  to  Section  19ibM2)  of  the  Act. 
to  determine  whether  it  should  be  dis- 
approved. 

Accordingly,  in  order  to  evaluate  fur- 
ther the  potential  impact  of  the  amend- 
ment and  to  consider  in  greater  deptli 
whether  the  proposed  amendments  are 
inconsistent  with  the  Act,  the  Commis- 
sion, pursuant  to  Section  19ib>  <2>  of  the 
Act.  hereby  extends  until  November  7. 
1977  the  time  within  which  the  Commis- 
sion must  act  on  tlie  proposed  rule 
changes. 

By  the  Commission. 

George  A.  Fitzsimmoms. 

Secrefary. 
September  13.  1977. 
|FR  Doc.77-274.30  Filed  9  20-77;8;45  am] 


(Release  No.  34-13935;  Pile  No. 
SR   PSE-77~221 

PACIFIC   STOCK   EXCHANGE   INC. 

Self-Regulatory  Organization;  Proposed 
Rule  Change 

Pursuant  to  Section  19(b>a)  of  the 
Securities  Exchange  Act  of  1934,  15 
U.S.C.  78s  (b)<l»,  as  amended  by  Pub. 
L.  No.  94-29,  16  iJune  4.  1975^  notice 
is  hereby  given  that  on  August  24.  1977, 
the  above-mentioned  self-regulatory  or- 
ganization filed  with  the  Securities  and 
Exchange  Commission  a  proposed  rule 
change  as  follows: 

Statement  of  the  Terms  of  Sub.stance 
OF  the  Proposed  Rule  Chance 

Tlie  Pacific  Stock  Exchange  Incor- 
porated ("PSE")  hereby  requests  to 
amend  Rule  XII  of  the  Rules  of  its  Board 
of  Governors  as  follows  (brackets  indi- 
cate deletions  and  italics  indicate  addi- 
tions) ; 

Rii  E  XII 

I  .\r.BiTr.ATioN  or  ci.m.ms  of  non-jiembebsI 

ARBITRATION 

[Procedure  for  Making  Clalnwl 

[Sec.  1.  Any  person  not  a  member  of  the 
Exchange  shall  have  the  right  to  make  a  de- 
mand asralnst  a  member  of  the  Exchange 
arising  from  any  Exchange  transactions  upon 
the  followlnp  conditions: 

(a)  The  demand  mu.st  be  lu  writing  de- 
livered by  the  claimant  to  the  Exchange. 

(b)  The  claimant  shall  execute  a  full  re- 
lease of  hi3  claim  against  the  said  member 


■Jid  .shall  dallvar  .svich  reteaHe  to  the  Ex- 
ch&iigs  to  tM  held  In  trust  to  abide  Utf 
result  of  the  controversy  determined  aa  herc- 
Inalter  set  fi>rt.h.  The  Exchun(<e  shall  ket^p 
the  releivse  In  tru^l  uwaiung  the  i>ttiii  dc- 
terniln:itlon  of  llie  controvor.sy  and  t-hall 
deliver  same  as  follows: 

To  tlie  accused  In  the  event  (1)  the  claim- 
ant f-hall  not  present  liLs  claim  to  the  Ex- 
change within  20  days  after  delivery  of  such 
rclea.se  to  the  I^chauge.  or  (U)  in  case  the 
award  hereinafter  rcferrrd  to  shall  b«  ren- 
dered In  favor  of  the  accused,  or  (111)  In 
cade  the  accuued  .shall  pey  or  olfer  to  pay 
such  claimant  the  amount  of  the  award  or 
claim. 

In  the  event  the  award  shall  be  rendered 
airaiusl  the  accused  and  he  falla  to  pay  the 
same  or  Icpally  to  tender  payment  of  the 
amount  thereof  within  5  days  alter  It  be- 
comes final,  the  .said  release  .-^hall  lie  re- 
turned  to   the  claimant. 

[Deternilnatlon  of  Claim  | 

Sec  2  The  Secretary  shall  present  to  Uie 
Board  any  claim  filed  In  accordance  and 
•complying  with  the  provisions  of  Section  1 
hereof.  The  Board  shall  thereupon  either 
determine  the  claim  Itself  or  refer  It  to  a 
regular  or  .special  commlltee  for  determina- 
tion. Such  committee  shall  report  Its  deci- 
sion to  the  Board  In  wrltlni;  within  10  day.s 
from  the  said  reference  The  Board  shall 
forthwith  review  ttio  decision  of  tlie  com- 
mittee and  either  afflrm  or  disapprove  It.  In 
any  event  the  decision  of  the  Board  shall  be 
final  and  binding  upon  the  parties,  and  the 
Secretary  shall  Immediately  notify  each  of 
the  parties  In  writing  of  stich  determlrtatlon  ) 

Matters  Subject  to  Arbitration 

Sec  I  (a)  Any  controversy  brtuccn  partia 
who  are  members,  or  persons  ai.^ociaffd  vitli 
a  meniher  which  arises  out  of  the  secitritirs 
business  of  such  parties  s>iall.  at  the  re- 
quest of  any  such,  party,  be  submitted  for 
arbitration   in  accordance   with    these  rules. 

(b)  Any  contruiersy  between  a  non-mcni- 
bcr  and  a  member  or  persons  a.'<sociated  witli 
a  member  which  arises  out  of  the  securities 
business  of  stu-h  member,  or  a  person  associ- 
ated rcith  a  meinbcT  shall,  at  the  request  of 
such  non-member,  be  ."iubmitted  for  arbitra- 
tion in  accordarwe  with  these  rules. 

(f)  Any  controversy  between  a  member 
and  an  employee  of  .tuch  member  which  is 
related  to  such  employment  shall,  at  the  re- 
quest of  any  party,  be  submitted  for  arbitra- 
tion in  accordance  with  these  rules. 

(d)  The  Arbitration  provisions  of  this 
Rule  shall  not  constitvte  a  prospective 
waiver  of  any  right  of  action  that  may  arise 
under  the  federal  securities  laws. 

Commentary : 

.01  For  purposes  of  this  Rule,  the  terms 
7n('mbrr.  a  person  associated  with  a  member 
and  an  employee  of  a  membrr. , shall  be 
deemed  to  encompass  those  persmns  who 
were  former  Erchange  rAember'!.  persons  as- 
sociated with  a  member  or  employees  of 
inembcrs. 

.02  It  may  be  deemed  conduct  incon- 
aistcnt  with  just  and  equitable  principles  of 
trade  for  a  member,  a  person  associated  with 
a  mctnbcr  or  employee  of  a  mcviber  to  fail 
to  submit  a  dispute  for  arbitration  on  de- 
mand under  the  jjronisions  of  tins  Rule,  or  to 
fail  to  appear  or  to  provide  any  do<umcnt  i;i 

his  possession  or  control  as  directed  pursuant 
to  the  provLiions  of  this  Rule  or  to  fail  to 
honor  an  award  of  arbitrators  properly 
rendered  pursuant  to  the  provisions  of  this 
Rule  where  a  timely  motion  has  not  been 
made  to  vacate  or  modify  such  award  pursu- 
~  ant  to  applicable  law. 
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Arbitration  Proceedings 

See.  2.  (a)  A  member,  a  person  associated 
with  a  member,  a  non-member,  or  employee 
uf  a  member  who  wi.ihes  to  initmte  arbitra- 
tion proceedings  in  arcordaiur  uUh  Section 
1  of  this  Rule  shall,  within  sir  (6)  months 
after  the  event  giving  ri.sc  to  the  controversy, 
file  with  the  Compltame  Department  of  the 
f:x(liange  a  written  statement  requesting  ar- 
bitralion.  Such  statement  shall  include  (a) 
a  concise  description  of  the  cuntfovcrsy;  [b) 
the  matters  to  be  arbitrated,  and.  if  possible, 
the  amount  in  dispute:  (r)  the  navus  of  the 
parties  involved,  id)  the  names  and  ad- 
dresses of  counsel,  if  any,  for  the  person  re- 
questing arbitration.  The  Compliance  De- 
partment shall  promptly  furnish  a  copy  of 
this  statement  to  the  responding  parly  for 
reply. 

(b)  The  responding  party  shall  file  a  reply 
with  the  Compliaiue  Department  within  15 
business  days  following  receipt  of  the  state- 
ment requesting  arbitration.  The  reply  shall 
contain  and  charly  designate  all  available 
defen.-ifs  to  the  initiating  party's  claim  and 
may  tn  additio.i  set  forth  any  related 
counterclaim  wh  .eh  the  responding  party 
may  have  agains.  the  initiating  parly  upon 
any  existing  confoicrsy  which  would  be  eli- 
gible for  arbitration  under  Section  1  of  this 
Rule.  The  initiating  party  shall  have  the 
same  opportunity  to  reply  to  any  such 
counterclaim  as  u  given  the  responding  party 
in  the  case  of  the  ortyinal  statement  request- 
ing arbitration. 

(c)  Copies  of  the  statement  requesting  ar- 
bitration, the  reply,  and  any  counterclaim 
and  reply  to  the  counterclaim  .'^hall  be  at- 
tached to  a  form  of  Submission  prcsribcd 
by  the  Escliange.  which  shall  be  sent  to  the 
parties  who  shall  execute  their  respective 
copies  of  the  Submission.  The  copies  of  said 
Submission  shall  be  returned  within  10  busi- 
ness days  of  their  rccnpt  to  the  Compliance 
Department  ivhich  shall,  forlltwun  upon  re- 
ceipt, submit  the  copies  to  any  committee 
of  vie  Exchange  empowered  to  ait  us  an  ar- 
bitration committee.  Upon  receipt  of  the  ex- 
ecuted Submissionis)  for  arbitration,  the 
Arbitration  Committee  shall  assign  the  mat- 
ter to  a  panel  consisting  of  members  of  the 
Arbitration  Committee  chosen  by  lot.  Such 
members  of  the  arbitration  panel  shall  not 
be  affiliated  uith  any  of  the  parties  to  the 
controversy  or  liuve  any  interest  m  the  mut- 
ter to  be  heard.  Such  panel  shall  arbitrate 
the  controversy  either  in  Los  Angeles  or  San 
Francisco  or  such  alternate  situs  mutually 
acceptable  to  the  parties  to  the  controversy 
and  the  Exchnnqe 

Commentary: 

.01  Where  the  parties  have  requested  an 
alternate  situs,  the  Arbitration  Committee 
may  eit'icr  establish  E.cehange  arbitration 
facilities  out.-iide  the  Los  Angehs  and  San 
Franci.sco  areas  or  refer  the  arbitration  pro- 
ceeding to  another  self-regulatory  organiza- 
tion, m  the  event  another  self-regulatory  or- 
ganization conducts  tlie  arbitration,  such  or- 
ganization shall  follow  the  profrdure.^  con- 
tained in  this  Rule. 

02  For  controversies  involving  an  amount 
of  $100  or  less,  the  i>anel  shall  con.iist  of  one 
member.  For  all  other  controversies  the  panel 
shall  consist  of  three  members. 

Time  and  Place  of  Hearing 

Sec.  3(a)  The  Chairman  of  the  panel  as- 
sigrud  to  a  particular  matter  shall  appoint  a 
time  and  place  for  the  hearing  and  shall 
cause  notice  thereof  to  be  given  to  each  of 
the  parties  as  provided  in  this  Rule.  Notice 
of  the  initial  hearing  shall  be  given  at  least 
to  business  days  prior  to  the  date  fixed  for 
the  hearing,  and  notice  shall  be  given  of  each 
subsequent  hearing  as  determined  by  the  ar- 
bitrators. 


(b)  The  arbitration  panel  may  require  the 
parties  to  post  in  adi>ance  with  the  Exchange 
a  bond  or  other  .security  in  such  amount  as 
it  deems  necessary  to  defray  expenses  of  the 
arbitration  proceeding.  Such  bond  or  secur- 
ity shall  promptly  be  returned  to  the  parties 
upon  the  payment  of  fees  or  other  costs  as- 
sessed in  compliance  with  Section  7  of  this 
Rule 

Representation  by  Counsel 

Sec.  4  Any  party  may  elect  to  be  repre- 
sented by  counsel  at  any  stage  of  the  arbitra- 
tion proi'eedings.  A  party  who  is  represented 
by  counsel  s'lall  provide  the  Arbitration 
Committee  with  the  name  and  address  of 
his  counsel,  and  thereafter,  papers  in  the 
proceeding  to  be  served  upon  such  party 
shall  be  served  upon  his  coun.sel. 

Attendance  at  Hearing.-* 

See  5  All  parties  and  their  counsel  shall  be 
entitled  to  attend  all  hearings  If  any  of  the 
parties,  after  due  notice,  fails  to  be  present 
or  represented  at  a  hearing,  the  arbitrators 
may.  in  tl^eir  discretion,  proceed  with  the 
adjudication  of  the  controversy. 

Conduct  of  Hearings 

Sec.  6.  At  the  commencement  of  the  hear- 
ing, an  oath  shall  be  administered  to  the  ar- 
bitrators, unless  the  same  shall  have  been 
waived  by  the  parties  or  their  counsel.  Wit- 
nesses, including  parlies  who  testify  as  wit- 
nesse.  shall  be  suborn  before  testifying,  unless 
the  same  is  waived  by  the  parties.  Each  of 
the  parties  shall  be  permitted  to  make  an 
opening  statement,  present  witnesses  and 
documentary  evidence,  to  cross-examine  op- 
posing witnesses  and  present  closing  argu- 
ments orally  or  in  writing  as  determined  by 
the  arbitrators.  Formal  rules  of  evidence  shall 
not  apply  at  the  hearing,  but  the  arbitrators 
may  exclude  irrelevant  or  unduly  repetitious 
evidence.  Tlie  arbitrators  shall  have  such 
poirers  of  .•nibpoena  as  may  be  provided  by 
law. 

Award  <of  Arbitrators 

Sec.  7.  Within  30  business  days  from  the 
date  that  an  arbitration  hearing  shall  have 
been  declared  clo.sed  {unless  the  hearings  are 
re-opened  by  the  arbitrators  upon  a  show- 
ing of  good  cause  as  permitted  by  law),  the 
arbitrators  .shall  file  with  the  Compliance 
Department  a  written  award  signed  by  a  ma- 
jority of  the  arbitrators,  and  such  award 
shall  be  served  ujycm  the  parties  by  the  Com- 
pliance Department  in  accordance  with  Sec- 
tion 8  of  this  Rule.  The  arbitrators  shall  be 
evipoucred  to  as'<ess  any  costs  or  fees  in  con- 
jicction  uith  the  arbitration  upon  the  parties 
in  such  manner  as  they  deem  to  be  appropri- 
ate. Except  as  otherwise  directed  'by  law.  all 
awards  rendered  under  this  Rule,  shall  be 
deemed  final  and  not  subject  to  revieic  or 
appeal 

(bi  The  arbitrators  may  fix  in  the  award 
the  amount  of  costs  chargeable  to  the  parties 
to  cover  the  expense  of  the  liearing{S)  and 
shall  determine  the  manner  in  which  and  by 
whom  such  costs  shall  be  borne 

Notice 

Sec.  8.  Notices  of  hearings  and  of  awards 
sliall  be  given  to  parties  or  their  counsel  in 
icriting  personalia  or  by  registered  or  certified 
mail.  Notice  of  an  adjourned  hearing  may 
be  given  orally  at  any  preceding  hearing. 
All  other  notices  and  documents  may  be 
served  upon  any  party  by  delivering  or  mail- 
ing the  same  to  the  party  or  his  counsel. 
Fees.  Costs  and  Expenses  of  .Arbitration 

Sec.  9.  There  shall  be  published  and  main- 
tained on  file  with  the  Compliance  Depart- 
ment, and  available  to  all  interested  parties. 


the  current  schedule  of  fees,  costs  and  ex- 
penses of  arbitration. 

Schedule  of  Fees 

J.  There  shall  be  a  filing  fee  of  t2S00  to 
be  imposed  upon  each  of  the  parties  to  the 
arbitration.  The  said  fee  shall  be  imposed 
at  the  time  the  Submission  Agreement  is 
submitted   and    it    shall   not    be   refundable 

2.  In  addition  to  the  filing  fee,  there  shall 
be  an  additional  amount  chargeable  to  each 
party  not  to  exceed  the  following 

If  the  amount  {exclusive  of  intereit  arid 
costs)  fhrolved  is: 

$500  or  Uss -      #25  per  hearing 

More     than     $500     to 

$1000 950  per  hearing. 

More     than    $1,000    to 

$2,500 *"5  P*"""  hearing. 

.More    than    $2,500  to 

$$,000 tiOO  Pf^  hearing. 

More     than     $5,000  to 

tlO.OOO -     »iSO  per  }t.earing. 

.More  than  $10,000 $250  per  hearing. 

The  initiating  party  and  the  responding 
party  shall  each  deposit  the  amount  pre- 
scribed by  the  Schedule  aboie.  In  the  case 
of  multiple  hearings,  the  additional  amounts 
required  by  the  above  Schedule  shall  be  sub- 
mitted in  accordance  with  the  direction  of 
the  panel  arbitrators  presiding  A  hearing  for 
fee  purposes  shall  include  all  the  proceedings 
conducted  in  any  one  caJendar  day. 

3.  The  costs  which  the  arbitrators  arc 
empowered  to  assess  under  Section  7  of  this 
Rule  shall  in  no  event  exceed  the  maximum 
amount  chargeable  to  the  parties  as  set  forth 
in  the  Schedule  of  Fees  above. 

4  If  the  dispute,  claim  or  controversy  docs 
not  involve  or  disclose  a  money  claim,  the 
initial  amount  to  be  deposited  by  each  party 
shall  be  $50  or  such  amount  as  the  Arbitra- 
tion Committee  or  the  panel  or  arbitrators 
presiding  may  from  time  to  time  thereafter 
require  not  to  exceed  $250  per  hearing. 

5,  Any  matter  submitted  and  thereafter 
settled  or  withdrawn  prior  to  the  date  of  the 
first  hearing,  shall  entitle  the  parties  to  a 
refund  of  all  but  $25  of  the  amount  de- 
posited with  the  Exchange,  exclusive  of  tire 
tiling  fee. 

6  Any  matter  submitted  and  thereafter 
.•settled  or  withdrawn  on  the  date  set  for  the 
initial  hearing  or  subsequent  thereto,  shall 
be  subject  to  such  partial  refund  as  the 
panel  or  arbitrator   presiding  may  permit 

7.  The  panel  of  arbitrators  presiding  shall 
have  the  authority  within  the  maximum  and 
minimum  limitations  prescribed  above  to  re- 
quire such  depo.iits  or  fix  such  assessments 
as  they  may  reasonably  deem  Hie  circum- 
stances shall  require. 
PSE's  Statement  of  Basis  and  Pi-fpose 

The  basis  and  purpose  of  the  foregoing 
proposed  rule  change  is  as  follows: 

Tlie  purpo.se  of  the  proposed  rule 
change  is  to  update  and  clarify  Rule  XII 
Of  the  Rules  of  the  Board  of  Governors. 

By  adding  greater  specificity  to  the 
PSE  Rule,  the  proposed  rule  change  con- 
tributes to  the  ability  of  the  PSE  to  en- 
force compliance  with  its  Rules  and  pro- 
vide for  protection  of  investors  and  of 
tlie  public  interest. 

Comments  have  neither  been  solicited 
nor  received  from  members  on  the  pro- 
pased  rule  change. 

Tlie  proposed  rule  change  imposes  no 
burden  on  competition. 

On  or  before  October  26.  1977.  or  within 
such  longer  period,  (i)  as  tlie  Commis- 
sion may  designate  up  to  90  days  of  such 
date  if  it  finds  such  longer  period  to  be 
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appropriate  aad  publishes  its  reasons  (or 
RO  finding  or  <lli  as  u>  which  the  above- 
mentioned  self -regulatory  organualion 
consents,  the  Commission  will: 

1  A.>  By  order  approve  such  proposed 
rule  change,  or 

1 B)  Institute  proceedings  to  detennine 
whetlier  the  proposed  rule  change  should 
be  du>appro>ved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
ronceming  the  foregoing.  Persons  desir- 
mg  to  malce  written  submissions  should 
file  6  copies  thereof  with  Uie  Secretar>- 
of  the  Commission.  Securities  and  Ex- 
chanpe  CommLssion,  Washington.  DC. 
20549.  Copies  of  the  filing  witti  respect 
to  the  foregoing  and  of  all  written  sub- 
missions will  be  available  for  inspection 
and  copying  in  tlie  Public  Reference 
Room.  1100  L  Street,  N.W..  Washington. 
DC.  Copies  of  such  filing  will  also  be 
available  for  inspection  and  copying  at 
the  principal  office  of  the  above-men- 
tioned .self-regulatory  organization.  All 
."submissions  should  refer  to  the  file  num- 
ber referenced  In  the  caption  above  and 
should  be  submitted  on  or  before  October 
12.  1977. 

For  the  Commission  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

Geohgr  a,  PrrzsiMMONs. 

Secretary. 
September  7.  1977. 
[FR  Doc  77-27441  PU«d  9-20-77.8:43  am] 


IRelewae  No.  34-13959:    V\\9  No.   SR-PHLX- 

77    121 

PHILADELPHIA   STOCK    EXCHANGE.    INC. 

Self-Regulatory  Organizatioo;  Proposed 
Rule  Change 

Pursuant  to  Section  19(b>(l)  of  the 
Securities  Exchange  Act  of  1934  ithe 
"Act").  15  use.  78sib)  (1>.  as  amended 
by  Pub.  L.  No.  94-29  (June  4.  1975). 
notice  is  hereby  given  that  on  August  18. 
1977,  the  above-mentioned  self-regula- 
tory organization  filed  with  the  Securi- 
ties and  Exchange  Commission  a  pro- 
posed rule  change  as  follows: 

Exchange's    Statement    or    Tsrms    of 
Substance  of  the  Propcsed  Rule  Chance 

The  PhUadelphia  Stock  Exchange. 
Inc.  c'PHLX")  proposes  an  amendment 
to  its  listing  fee  schedule  for  securities 
listed  on  the  Exchange.  The  original  list- 
ing fee  for  stocks  and  warrants  is^i- 
crea.sed  to  $5,000  per  issue  from  $2,000. 
No  other  changes  have  been  made  in  the 
listing  fee  schedule. 

Exchange's  Statebisnt  oc  Basis  and 
Purpose 

The  purpose  of  the  change  is  partially 
to  offset  rising  administrative  costs  by 
an  increase  in  a  fixed  cheu-ge.  The  new 
level  of  the  fee  is  within  the  range  of 
charges  made  by  comparable  exchanges 
for  similar  services. 

PHLX  asserts  that  the  li.sting  fee 
change  is  consistent  with  equitable  allo- 


cation of  reasonable  dues,  fees  and 
charges  amon^  members.  Issuers  and 
other  persons  using  the  fEu-illtles  of  the 
Exchange.  As  such.  PHLX  cites  Section 
6ib'i4>  of  the  Act  as  the  statutory  basis 
for  the  proposed  amendment  of  its  list- 
ing fee  .schedule. 

PHLX  states  that  no  comments  have 
been  received  from  members  or  Issuers 
on  tlie  proposed  cliaiige. 

PHLX  believes  that  no  burden  on 
competition  will  be  imposed  by  the  pro- 
posed amendment. 

On  or  before  October  26.  1977.  or 
within  such  longer  period  li)  as  the 
Commission  may  designate  up  to  90  days 
of  such  date  If  it  finds  such  longer  period 
to  be  appropriate  and  publishes  its  rea- 
sons for  so  finding  or  uii  as  to  which  tlie 
above-mentioned  self-regulator>-  orga- 
nization consents,  tlie  Commission  will: 

tA>  By  order  approve  such  proix)sed 
rule  change,  or 

I  B'  Institute  proceedings  to  determine 
whetlier  the  proposed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
concerning  the  foregoing.  Persons  desir- 
ing to  make  written  submLssions  should 
file  6  copies  thereof  with  the  Secretary  of 
the  Commission.  Securities  and  Ex- 
change Cctnmission.  Washington.  DC. 
20549.  Copies  of  the  filing  with  respect 
to  the  foregoing  and  of  all  written  sub- 
missions will  be  available  for  inspection 
and  copying  m  the  Public  Reference 
Room.  UOO  -L  •  Street  NW.,  Wa.shir«rton. 
DC.  Copies  of  such  filing  will  also  t>e 
available  for  inspection  and  copying  at 
the  principal  office  of  the  above-men- 
tioned self-regulatory  organization.  All 
submissions  should  refer  to  the  file 
number  referenced  in  the  caption  above 
and  should  be  submitted  on  or  before 
October  12,  1977, 

For  the  Commission  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 

Sfcretaru- 
September  15.  1977. 
'  [FR  Doc. 77-27444  Filed  9  20  77.8  45  am  i 


PHILADELPHIA   STOCK   EXCHANGE.   INC. 

Application  for  Unlisted  Trading  Privileges 
and  of  Opportunity  for  Hearing 

September  12.  1977. 
Tlie  above  named  national  securities 
exchange  has  filed  an  application  with 
the  Securities  and  Exchange  Commis- 
sion pursuant  to  Section  12iXi  1 1  mB)  of 
the  Securities  Exchange  Act  of  1934  and 
Rule  12f-l  thereunder,  for  unlisted  trad- 
ing privileges  in  the  securities  of  the 
companies  as  set  forth  below,  which  se- 
curities are  listed  and  registered  on  one 
or  more  other  national  .serinities  ex- 
changes : 

Bell     Canada,     File     No      7  4984;     Common 

Stock — $25  00  Par  Value. 
Marathon  Manufacturing  Company.  File  No 

7  4985:  Common  Stock— $1  00  Par  Value. 


Northern  Telecom  Limited.  File  No    7  4986; 
CX>mmon  Stock — (lOOiOO  I»ar  Value. 

Upon  receipt  of  a  request,  on  or  l)cfore 
September  28.  1977.  from  any  interested 
person,  the  Commission  will  determine 
whether  Uie  application  with  respect  to 
the  company  named  shall  be  .set  down  for 
hearing.  Any  such  request  should  state 
briefly  the  title  of  the  security  in  which 
he  is  interested,  the  natur  ?  of  the  interest 
of  the  person  making  the  request,  and 
the  position  he  proposes  to  take  at  the 
hearing,  if  ordered.  In  addition,  any  in- 
terested person  may  submit  his  views  or 
any  additional  facts  bearing  on  the  said 
appUcation  by  means  of  a  letter  ad- 
dressed to  the  Secretary.  Securities  and 
Exchange  Commi.ssipn,  Washington,  DC 
20549  not  later  than  the  date  specified. 
If  no  one  requests  a  hearing  witli  respect 
to  the  particulai-  application,  such  appU- 
cation will  be  determined  by  oi  der  of  the 
Commission  on  tlie  basis  of  the  facts 
stated  therein  and  other  information 
contained  in  the  official  files  of  the  Com- 
mission pertaining  thereto. 

For  the  Commission,  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

Georoe  a.  F*itzsimmons, 

StcTctary. 

(FRDOC77  27434  Piled  9-20  77;8  45  am| 


IRel   No    13958  (SR   PHLX  77-7| 

PHILADELPHIA   STOCK   EXCHANGE.    INC. 

Order  Approving  Proposed  Rule  Char>g« 

September  14.  1977. 

On  July  8,  1977.  the  Philadelphia  Stock 
Exchange.  Inc.  17th  Street  and  Stock 
Exchange  Place,  Philadelphia,  Pennsyl- 
vania 19103,  filed  with  the  Commission, 
pursuant  to  Section  19<bt  of  the  Securi- 
ties Exchange  .\ct  of  1934  <  the  "Act"). 
as  amended  by  the  Securities  Acts 
.Amendments  of  1975.  and  Rule  19b-4 
thereunder,  copies  ♦of  a  proposed  rule 
change.  The  rule  change  would  require 
that  options  be  restricted  on  that  ex- 
change only  when  such  options  are  re- 
quired to  be  restricted  on  all  exchanges 
which  list  such  ojitions. 

Notice  of  the  pioixxsed  rule  change  to- 
gether with  the  terms  of  substance  of 
the  proposed  nile  change  was  given  by 
t)Ublication  of  a  Commission  Release 
I  Securities  Exchange  Act  Release  No. 
13775  'July  18.  1977))  and  by  publica- 
tion in  the  Feder.*l  Register  i  42  FR 
38035   I  July  26,   1977)  ). 

Tlie  Commission  finds  that  the  pro- 
posed rule  change  is  consistent  with  the 
requirements  of  the  Act  and  the  rules 
and  regulations  thereunder  applicable  to 
registered  national  .<;ecurltics  exchanges, 
and  in  particular,  the  requirements  of 
Section  6  and  the  rules  and  regulations 
thereunder. 

It  is  therefore  ^ordered,  pursuant  to 
Section  19cb)(2)'of  the  Act.  that  the 
proposed  rule  change  filed  with  the  Com- 
mLssion on  July  8,  1977.  be,  and  It  hereby 
i."^,  approved. 
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For  the  Commission  by  the  Division  of 
Market  Regulation,  pursuant  to  delegat- 
ed authority, 

George  A.  Pitzsimmons. 

Secretary. 

1FRDOC77  27425  Filed  9  20  77.8:45  am | 


(Pile  No    .'VOO    11 

PITTSBURGH  YOUNGSTOWN   & 
ASHTABULA   RAILWAY   CO. 

Notice  of  Suspension  of  Trading 

Sri'TEMBtR   14,   1977. 

It  appearing  to  Uie  Securities  and  Ex- 
clxange  Commission  tliat  the  summary 
suspension  of  ti-ading  in  tlie  securities  of 
Pittsburgh  Youngstown  &  Ashtabula 
Railway  Company  being  tiaded  on  a  na- 
tional seciu-ities  exchange  or  otlierwise 
is  required  In  the  public  interest  and  for 
the  protection  of  investors; 

Therefore,  puj-suant  to  Section  12iki 
of  the  Securities  Exchange  Act  of  1934 
traduig  in  such  securities  on  a  national 
secmities  exchange  or  otherwise  Is  sus- 
pended, for  tlie  period  from  2:10  pjn. 
(EDT)  on  September  14.  1977  Uiroug^ 
September  18,  1977. 

By  the  Commission. 

George  A.  Fttzsimmons. 

Secretary. 

|FR  Doc  77-274^5  Filed  9-20  77; 8  45  am] 


[RelNo  9933  (811-1303)1 

SCYTHIAN   FUND,   INC 

Filing  of  Application  for  Order  That  Com- 
pany Has  Ceased  To  Be  an  Imrastment 
Company  Pursuant  to  Section  8(f)  of  ttie 
Investment  Company  Act  of  1940 

September  15.  1977. 

Notice  is  hereby  giv«i  that  Scythian 
Fund.  Inc.  ("Fund").  213  Lackawaima 
Avenue.  Olyphant.  Pa.  18447,  registered 
under  the  Investment  Company  Act  of 
1940  ("Act")  as  a  diversified,  open-end 
management  investment  company,  has 
filed  an  application  on  September  1,  1977. 
pursuant  to  Section  8(f)  of  the  Act,  for 
an  order  of  the  CXimmlssion  declaring 
that  the  Fund  has  ceased  to\>e  an  invest- 
ment company  as  defined  in  tJie  Act.  All 
interested  persons  are  referred  to  the  ap- 
plicaticMi  on  file  with  the  Commtesion  for 
a  statement  of  the  representations  con- 
tained tlierein,  which  are  summarized 
below. 

The  Fund  was  incorix)rated  in  the 
State  of  Delaware  on  February  6.  1965, 
and  it  registered  under  the  Act  on  March 
8,  1965.  The  Fund  filed  a  registration 
statement  on  Form  S-5  under  the  Secu- 
rities Act  of  1933  covering  shares  of  com- 
mon stock  on  August  9,  1965.  This  regis- 
tration statement  (File  No.  2-23913 •  was 
declared  effective  on  October  3.  1966. 
The  F\ind  made  a  public  offering  of 
shares  of  its  common  stock  pursuant  to 
the  above  reglstraUoo  statement  from 
October  10,  1966,  until  December  31, 
1972.  Certain  post-effective  amendments 
to  the  above  reglstratiOQ  statement  filed 
on  August  12,  1971,  February  1,  1972,  and 
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January  22.  1973,  were  ordered  with- 
drawn by  the  CommLssion  on  June  7, 
1974.  The  Fund  has  not  publicly  offered 
Its  shares  of  common  stock  for  sale  since 
December  31,  1972.  Due  to  the  declining 
size  of  the  Fund  tlie  board  of  directors 
of  the  Fund  on  May  11,  1973,  decided  that 
It  would  be  in  the  best  interests  of  share- 
holders of  the  Fund  to  Uke  action  to 
liquidate  the  Fund  as  ext)editiously  a.s  • 
possible.  Accordingly.  Uie  Funds  Board 
of  Directors  recommended  to  sharehold- 
ers tliat  Uie  Fund  be  liquidated  and  dis- 
solved. At  a  special  meeting  of  share- 
holders held  on  May  11,  1973.  the  Fund's 
shareholders  approved  hquidation  of  Uic 
Fund.  Distribution  of  the  Funds  asseLs 
was  comiileted  as  of  March  30,  1974,  and 
all  of  the  as.sets  of  the  Fund  except 
$194.98  'Which  represented  the  net  as.set 
value  of  some  193  Fund  shares  held  by 
persons  who  could  not  be  located  despite 
efforts  by  the  t^inds  officers,  agents  and 
employees)  placed  in  an  interest-bearing 
e.scrow  account  were  distributed  to 
shareholders  of  Uie  Fund  on  a  pro-rata 
beisis.  Tliis  e-scrow  account  continues  to 
hold  the  above  proceeds,  which  reflect 
share  art  cunts  of  less  Uian  fifteen  indi- 
viduals. 

All  the  funds  retained  in  the  above 
«scrow  account  shall  escheat  to  the 
Commonwealth  of  Pennsylvania  twenty- 
<Hie  (21 1  years  after  the  date  of  deposit 
if  said  funds  are  not  claimed  by  Uicir 
respective  rightful  owners  within  Uiat 
period  of  time. 

The  application  states  that  theJF'und 
has  not  filed  any  reports  nor  has  it  paid 
any  taxes  to  Uie  State  of  Delaware  since 
December -31,  1972,  and  as  a  result 
officials  of  the  State  of  Delaware  hi- 
formed  the  Fund  that  its  corporate 
existence  liad  terminated  on  Marcli  1. 
1975.  The  application  furUicr  states  Uiat 
the  Fund  has  no  known  existing  liabili- 
ties. 

Section  8'f)  of  Uie  Act  provides,  in 
pertinent  part.  Uiat  whenever  Uie  Com- 
mission on  its  own  motion  or  upon  appli- 
caUon  finds  Uiat  a  registered  invest- 
ment company  has  ceased  to  be  an  in- 
vestment compaiiy,  it  shall  declare  by 
order,  which  may  be  made  upon  appro- 
piiate  conditions  if  necessary  for  Uie 
protection  of  investors,  and  upon  Uie 
taking  effect  of  sucli  order,  Uie  regislra- 
Uon  of  such  company  shall  cease  to  be  in 
effect. 

Notice  is  furUier  given  Uiat  any  inter- 
ested person  may.  not  later  than  Octo- 
ber 11,  1977,  at  530  p  m.,  submit  to  the 
Commission  in  writing  a  request  for  a 
hearing  on  the  matter  accompanied  by 
a  statement  as  to  the  nature  of  his  in- 
terest, the  reason  for  such  request,  and 
the  issues,  if  any,  of  fact  or  law  proposed 
to  be  controverted,  or  he  may  request  that 
he  be  notified  if  the  Commission  shall 
order  a  hearing  thereon.  Any  such  com- 
munication should  be  addressed:  Secre- 
tary, Securities  and  Excliange  Commis- 
sion. Washington.  D.C.  20549.  A  copy  of 
such  request  shall  be  served  personally 
or  by  mail  upon  tlie  Applicant  at  Uie 
address  stated  above.  Proof  of  such 
servce    iby   affidavit,   or  in  case  of   an 


47607 

attomey-at-law,  by  certificate)  shall  be 
filed  contemporaneously  with  tiie  re- 
quest. As  provided  by  Rule  0-5  of  the 
Rules  and  RegulaUons  promulgated 
under  the  Act,  an  order  disjx)6ing  of  Uie 
applicaUon  will  be  issued  as  of  course 
following  said  date  unless  the  Commis- 
sion thereafter  orders  a  hearing  upon  re- 
quest or  upon  the  Commission  s  own  mo- 
tion. Persons  who  request  a  hearing,  or 
advice  as  to  whether  a  hearing  is  or- 
dered, will  receive  any  notices  and  or- 
ders issued  ui  this  matter,  including  the 
date  of  the  hearing  (if  ordered'  and  any 
postponements  thereof. 

For  the  CommLssion.  by  the  Divisimi 
of  Investment  Management  pursuant  to 
delegated  authority. 

George  A  Fitzsimmons. 

Secretary. 

IFR  Doc77   274J6Filede  aO-77;8:46  ami 


IRel  No  9927;  File  No  3   5281  (812-4094)1 

VANGUARD  GROUP  INC.   ET  AL 

Notice  of  an  Order  for  Hearing  ar>d  Order 
of  Temporary  Exennption  on  Application 

September  13.  1977. 

In  the  matter  of  the  Vanguard  Group, 
Inc.,  WeUington  Fund,  Inc.,  Windsor 
Fund,  Inc.  Ivest  Fund,  Inc  ,  Wellesley 
Income  Fund,  Inc..  W.  L.  Morgan  GrowUi 
Fund,  Inc..  Exeter  Fund,  Inc.,  Gemini 
Fimd,  Inc.,  Westminster  Bond  Fund,  Inc  , 
Trustees'  Equity  Fiuid,  Inc..  Explorer 
Fund,  Inc .  Whitehall  Money  Market 
Trust,  Qualified  Dividend  PortfoUo.  Inc., 
Qualified  Dividend  Portfolio  II,  Inc..  and 
First  Index  Investment  Trust.  P.O.  Box 
1100.  Valley  Forge.  Pa    10482. 

On  July  15.  1977,  the  Commission  is- 
sued a  notice  'Investment  Company  Act 
Relea.'^e  No.  9850  >  of  an  application  filed 
by  Wellington  Fund.  Inc.,  Windsor  Fund. 
Inc..  Ivest  Fund,  Inc.,  Wellesley  income 
Fund.  Inc  ,  W.  L.  Morgan  Grouth  Fund. 
Inc.,  Exeter  Fiuid.  Inc.,  Gemini  Fimd, 
Inc..  Westminster  Bond  Fund,  Inc., 
Trustees'  Equity  Fund,  Inc  .  Explorer 
Fund,  Inc  ,  Whitehall  Money  Market 
Trust.  Quahfied  Dividend  Portfolio.  Inc  , 
Qualified  Dindend  Portiolio  II,  Inc.,  and 
First  Index  Investment  Trust  (.collec- 
tively "Vanguard  Funds")  diversified 
management  Investment  companies  reg- 
istered under  the  Investment  Company 
Act  of  1940  ("Act"),  and  The  Vanguard 
Group.  Inc  ("Vanguard") ,  a  corporaUon 
which  performs  management  and  ad- 
ministraUve  functions  for  the  Vanguard 
Funds  (collecUvely  Apphcants"  i  for 
orders  of  the  Commission  allowing  Ap- 
plicants to  intemsdize  the  distribution 
fimction  of  the  Vanp'aard  Funds  by  use 
of  a  wholly-owned  sube;idiar>-  of  the  Van- 
guard Funds. 

rpeciflcally.  Applicants  requested  or- 
ders: pursuant  to  Rule  17d-l  under  the 
Act,  to  permit  them  to  effect  certain 
proposed  joint  transactions  relating  to 
the  establi^ment  of  a  joinUy  owned  dis- 
tributor, Vanjuard  Marketing  Corpora- 
tion ("Marketing") ,  and  tSie  sharing  of 
its  costs;  pursuan'  to  Section  lT(b)  of 
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the  Act  to  exempt  from  tlie  provisions  of 
Section  I7<a'  the  Lssuance  tiy  Vanguard, 
and  the  purchase  by  the  Vanjruard 
Funds,  of  Vanguard  securities,  and  the 
periodic  purchase  and  sale  of  Vanguard 
.securities  among  Uic  Vanpuiud  Funds; 
and  pursuant  tj  Section  6(ci  of  the  Act. 
to  exempt  Apphcants,  to  the  extent  nec- 
essary, from  the  provisions  of  Sections 
2ia>  U9>.  2iaii35>  and  22<ci  of  the  Act 
and  Rules  2a-4  and  22c-l  therexmder. 
The  notice,  w  Inch  is  incori^oratod  herein 
bv  reference,  gave  any  interested  person 
until  August  9,  1977.  to  f^Ie  a  request  in 
writing  for  a  hearing  on  the  matter  ac- 
companied by  a  statement  as  to  the  na- 
ture of  his  interest,  the  resison  for  such 
request,  and  the  issues  of  fact  or  law 
proposed  to  be  controverted. 

On  August  10,  1977,  a  request  for  a 
hearing  dated  August  8.  1977.  was  filed 
with  the  Commission  by  Joseph  Silber- 
man,  who  supplemented  that  request 
with  a  letter  dated  August  18,  1977.  Mr. 
Silberman  states  that  he  is  a  share- 
holder of  Wellington  Fund,  Inc.,  and  he 
questions  the  faime.'-s  to  existing  share- 
holders of  Wellington  Fund,  Inc..  and 
to  sharelioldcrs  of  the  other  Vang\iard 
Funds,  of  the  proposed  internalization  of 
the  distribution  of  shares  of  the  Van- 
guard Funds.  Mr.  Silberman  asserts  that 
graViting  the  requested^pprovals  and  ex- 
emptions may  not  benefit  any  existing 
shareholder  of  the  Vanguard  Funds. 

Subsequent  to  Mr.  Silberman  s  request, 
the  Commission  has  received  letters  from 
several  other  shareholders  of  Welling- 
ton Fund.  Inc.,  urging  the  Commission  to 
hold  a  hearing  on  the  application. 

It  appears  to  the  Commission  that  It 
is  appropriate  in  the  public  interest  and 
in  the  interest  of  investors  that  a  hear- 
ing be  held  with  respect  to  .<;aid  applica- 
tion. Accordingly. 

It  is  ordered,  pursuant  to  Section  40 
(a>  of  the  Act.  that  a  hearing  on  the 
aforesaid  apphcation  under  ilie  appli- 
cable provisions  of  tlie  Act  and  the  Rules 
of  the  Commission  thereunder  be  held 
on  October  17.  1977,  at  10:00  a.m..  in 
Room  858  at  the  oflSces  of  the  Securities 
and  Exchange  Commission.  500  North 
Capitol  Street  NW..  Washington.  D.C. 
20549. 

Any  person  other  than  the  Applicants 
desiring  to  be  heard  or  otherwise  wish- 
ing to  participmte  in  this  proceeding  is 
requested  to  file  witli  the  Secretary  of 
the  Commissfon.  on  or  before  October  6. 
1977.  his  apphcation  pursuant  to  Rule 
9(c>  of  the  Commissions  rules  of  prac- 
tice setting  forth  the  nature  and  extent 
of  his  interest  in  the  proceeding  and  any 
Lssues  of  law  or  fact  which  he  desires  to 
controvert  or  any  additional  Lssues  which 
he  deems  raised  by  this  Notice  and  Or- 
der or  by  such  application.  A  copy  of 
such  request  shall  be  served  personally 
or  by  mail  upon  Applicants  at  the  ad- 
dress noted  above,  and  proof  of  such 
service  *by  affidavit  or.  in  case  of  an  at- 
torney-at-law,  by  certificate »  shall  be 
fUed  contemporaneously  with  the  re- 
quest. Persons  who  file  an  application  to 
participate  or  to  be  heard  will  receive  no- 
tice of  any  adjournment  of  the  hearing 


as  well  as  otlier  actions  of  the  Commis- 
sion Involving  the  subject  matter  of  this 
proceeding. 

It  is  furthai-  ordered  that  any  officer 
or  officers  of  the  Commission  designated 
by  it  for  that  purpose  shall  preside  at 
said  hearing.  The  officer  so  designated  is 
hereby  authorized  to  exercise  all  the 
powers  grant^-d  to  the  Commission  un- 
der Sections  41  and  42<bi  of  the  Act  and 
to  an  Administrative  Law  Judpe  under 
the  ComniLssion's  Rules  of  Practice. 

Tlie  Division  of  Investment  Manage- 
ment has  advised  tlie  Commi.ssion  that 
it  has  made  an  examination  of  tlie  appli- 
cation, the  requests  for  licaring,  and  the 
comments  on  the  application  and  that, 
upon  the  basis  tliereof.  the  following 
matters  and  questions  are  presented  for 
consideration  without  prejudice  to  Its 
specifyinR  additional  matters  and  ques- 
tions upon  further  examination: 

( 1 1  whether  the  proposed  internaliza- 
tion of  the  distribution  function  of  the 
Vanguard  Funds  is  necessary  or  appro- 
priate in  the  public  interest  and  consist- 
ent witli  tlie  protection  of  investors  and 
the  purpo.ses  fairly  intended  by  the  pol- 
icy and  provisions  of  the  Act; 

i2i  whether  the  participation  of  each 
of  tlie  Vanguard  Funds  ui  the  proposed 
internalization  of  the  di.'-tribution  of 
their  shares  tli rough  the  use  of  Market- 
ing is  consistent  with  tlie  provisions,  pol- 
icies and  puriTOses  of  the  Act  and  whether 
su"h  participation  is  on  u  basis  different 
from  or  less  advanlimcous  than  that  of 
other  participants; 

i3>  whether  it  is  appropriate  for  ex- 
penses that  may  be  incurred  by  Market- 
ing in  forming  one  or  more  new  invest- 
ment companies  to  be  paid  out  of  assets 
of  any  or  all  of  the  Vanguard  Ftinds: 

(4'  Whether  it  is  appropriate  for  ex- 
penses incurred  In  dlstributuig  the  shares 
of  one  fund  in  the  Vanguard  complex  to 
be  paid  out  of  a,ssets  of  any  or  all  of  the 
funds  in  the  Vanguard  complex; 

15'  Whether  it  is  appropriate  for  the 
Vanguard  Funds  to  internalize  their  dus- 
trlbutlon  .services  without  int-ernalizing 
their  investment  advisory  services; 

'6'  Whether  it  is  appropriate  for  the 
Vanguard  Funds  to  characterize  them- 
selves as  "no-load."  and  whether  any 
final  order  of  the  Commi.ssion  granting 
the  requested  exemptions  should  include 
conditions  prohibiting  such  characteri- 
zation or  subjecting  the  Vanguard  Funds 
to  other  disclosure  requirements  if  such 
a  phrase  is  used. 

It  is  further  ordered.  That  at  the 
aforesaid  hearing  attention  should  be 
given  to  the  foregoing  matters. 

It  is  further  ordered.  That  the  Secre- 
tary of  the  Commission  shall  give  notice 
of  the  aforesaid  hearing  by  mailing  a 
copy  of  this  Notice  and  Order  by  certi- 
fied mail  to  the  Applicants  and  to  Joseph 
Silberman,  William  F.  Dyke,  Yetta 
Emanuel.  Mrs.  H.  Greenberg.  M.  Ray 
Levinson.  Morris  S.  Miller.  Robert  Schi- 
binger.  Vera  Schiblnger.  and  Helmuth  C. 
J.  Werner;  that  notice  to»all  other  per- 
sons be  given  by  publication  of  this 
Notice  and  Order  in  the  Federal  Regis- 
ter; that  a  copy  of  this  Notice  and  Order 


shall  be  published  in  the  "SEC  Docket," 
and  that  an  announcement  of  the  afore- 
said hearing  shall  be  included  In  the 
"SEC  News  Digeet." 

The  Commission,  having  considered 
this  matter,  deems  it  appropriate,  in 
view  of  the  cost  savings  that  Applicants 
have  represented  will  Inure  to  the  bene- 
fit of  tlic  Vanguard  Funds  during  tlie 
first  year  of  operation  of  the  Vanguard 
distribution  proposal,  to  grant  Appli- 
cants an  interim  and  temporary  order  of 
exemption  on  the  basis  of  the  informa- 
tion contained  in  the  ai)plication.  Ac- 
cordingly, 

It  is  further  ordered,  puisuant  to  Rule 
17d-l.  that  the  application  to  permit 
Applicants  to  consummate  the  propcsed 
transactions  whereby  Vanguard  will 
undertake  the  distribution  of  shares  of 
the  Vanguard  Funds  be.  and  hereby  is. 
granted  until  the  final  determination  of 
this  application  and  any  review  thereof: 
provided  that  the  Vanguard  Funds'  an- 
nual marketing  and  promotional  ex- 
penses will  not  exceed  .10  percent  of 
their  average  month-end  a.ssets  over  a 
calendar  year,  and  provided  that  if  the 
Commission  adopts  a  rule  which  would 
permit  greater  expenditures,  the  Van- 
guard Funds  may  conform  their  expend- 
itures to  the  provisions  of  such  rule 
Such  teniix)rary  order  shall  be  subjec  t 
to  and  preempted  prosiicctively  by  any 
Commission  decision  on  the  general  sub- 
ject of  mutual  fund  distribution  In  the 
form  of  a  rule,  mteri>rctive  release,  an- 
nouncement or  similar  action  of  general 
applicability  to  registered  Investment 
companies  which  by  its  terms  would  pre- 
clude the  operation  of  any  or  all  aspect.s 
of  this  proposal.  Notwithstanding  tins 
temporary  order.  Applicants  agree  to 
conform  their  distribution  operations  to 
the  limitations  contained  in  any  such 
Commission  decision;  provided,  however, 
that  if  such  Commi.ssion  decLsion  is  other 
than  by  means  of  a  rule,  and  there  has 
been  no  opportunity  for  public  comment 
prior  to  such  Commission  decision.  Ap- 
plicants shall  have  90  days  to  conform 
their  distribution  operations. 

It  i.f  further  ordered,  pursuant  to  sec- 
tion 17ibi  of  the  Act,  that  the  proposed 
Lssuance  by  Vanguard,  and  the  periodic 
purchase  and  sale  among  the  Vanguard 
Funds,  of  Vanguard  securities  be.  and 
liereby  is.  exempted  from  the  provisions 
bf  section  17(a)  of  the  Act  until  the  final 
determination  of  this  application  and 
any  review  thereof. 

It  is  further  ordered,  pursuant  to  .sec- 
tion 6ic>  of  the  Act,  that  the  applica- 
tion to  exempt  the  directors  of  the  Van- 
guard Funds  from  the  definition  of  in- 
terested i)er.son  contained  in  section  2ia' 
(19)  of  the  Act  to  the  extent  that  such 
directors  would  be  deemed  to  be  in- 
terested persons  of  any  of  the  Vajiguard 
Funds  or  of  Marketing  .solely  by  reason 
of  the  implementation  of  the  proposed 
di.stribution  arrangements  be,  and 
hereby  Ls.  granted  until  the  final  de- 
termination of  this  application  and  any 
review  thereof. 

It  is  further  ordered,  piu-suant  to  sec- 
tion 6(c)  of  the  Act,  that  the  application 
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to  exempt,  to  the  extent  necessary,  the 
proposed  dLstrtbutlon  arrangements 
from  sections  2ia)  (35)  and  22'c)  of  the 
Act  and  from  rules  2a-4  and  22c-l  there- 
under be.  and  hereby  ix.  granted  until 
the  final  determination  of  thLs  applica- 
tion and  any  review  theretof.  Such  tem- 
porary order  shall  be  subject  to  and 
preempted  praspoctively  by  any  Com- 
luLssion  riocLsion  on  tlie  general  .subject, 
of  mutual  fund  dLstrtbutlon  in  the  form 
of  a  rule,  interpretive  release,  announce- 
ment or  similar  action  of  general  appli- 
cability to  registered  investment  com- 
panies which  by  Its  terms  would  pre- 
clude the  operation  of  any  or  all  asi)ect-s 
of  this  proposal.  Notwith.stunding  this 
temiwrary  order.  Applicants  agree  to 
conform  their  distribution  oi>erfttlons  to 
the  limitations  contained  in  any  such 
CommLsslon  decision;  provided,  how- 
ever, that  If  such  CommLssinn  decLsjon  is 
other  than  by  means  of  a  nile.  and  there 
has  been  no  opportunity  for  public  com- 
ment prior  to  such  Commission  decision. 
Applicants  shall  have  90  days  to  conform 
their  dlstribuMon  oi^erations. 

The  foregoing  orders  of  temporary  ex- 
emption are  al.so  granted  subject  to  the 
following  condltioixs: 

(1)  Upon  implementation  c»f  Appli- 
cants' proposal  to  internahze  distribu- 
tion costs,  none  of  the  Vanguard  Funds 
shall  refer  to  itself  as  "no-load"  until 
such  time  as  the  Commission  Issues  a 
rule,  inlerprctive  release,  or  announce- 
ment, or  tiikes  similar  action  of  general 
applicability  to  registered  investment 
companies  defining  on  what  basis  mutual 
funds  bearing  distribution  expenses  out 
of  fund  assets  may  refer  to  tliemselves 
as  "no-load";  and 

(2)  Vanguard  and  or  Marketing  shall 
file  annual  reports,  wiUiLn  30  days  after 
the  clo.se  of  each  year,  to  the  Commi.ssion 
commencing   12  months  after  the  date 
the  proposed  distribution  anangements 
become  effective.  Such  reports  shall  con- 
tain financial  information  .setting  forth 
the  distribution  exjjenses  of  a  marketing 
and  promotional  nature  incurred  by  tlie 
Vanguard  Funds  and  Markctuig  during 
the  year  and   tJieir  projected  expendi- 
tures for  the  following  year;   such  ex- 
penses and  exiH^nditures  shall  al.so  be  ex- 
pressed as  a  percentage  of  the  average 
month-end    net    as.sets   of    the   Contin- 
uously Offered  1-^inds  over  Uie  past  year 
and  the  estimated   net  assets  of   those 
Continuously  Offered  Funds  for  the  fol- 
lowing year   resixx-tively.   With  respect 
to  annual  reports  to  be  filed  after  the 
report  covering  Uie  first   12  months  of 
actual  operations.  Vancuard  may,  with 
the  written  con.sent  of  the  Director  of  the 
Division  of  Investment  Miuiagement.  file 
such  reports  on  a  calendar^  year  basis. 
Vanguard's  obligation  to  file  reports  pur- 
suant to  this  condition  .shall  tcrmliiate 
if    and    to    the   extent    the    Commission 
adopts  a  rule  lor  rules)  or  an  interpre- 
tive release  of  general   applicability  to 
registered  investment  companies  which 
by   its   terms   would    permit   Vanguard 
Funds  to  engage  in  the  financing  of  tlie 
distribution  activities  without  a  require- 
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ment  for  periodic  reporting  to  the  Oom- 

mlsslon. 

By  the  CommlBsion. 

"Georci  a.  Fitzsimmoms, 

Secretan/. 

|FR  Doc.77  274:^8  Filed  0  20  77.8:45  am) 


SMALL   BUSINESS 
ADMINISTRATION 

,Li'  fn.se  .No    02   02   0:!29| 

FIRST  GENERAL  CAPITAL  CORP. 

Issuance   of   a    License   To   Operate   as   a 

Small  Business  Inwestmenl  Company 

On  Apiil  20.  1977,  a  Notice  was  pub- 
ILshed  in  the  Federal  Register  i42  FR 
205241.  .staling  tliat  First  General  Capi- 
tal Corporation,  505  Park  Avenue,  New 
York,  NY.  10022.  had  filed  an  application 
with  the  Small  Business  AdmmLstratlon 
(SBAi  pursuaht  to  5  107  102  of  the  SEA 
Rules  and  Regulations  governing  .small 
busmess  investment  companies  '13  CFR 
107  102  1 1977) ).  for  a  hcen.se  to  operate 
as  a  small  business  investment  company 
I SBIC  • . 

Interested  parties  were  given  to  the 
clo.se  of  business.  May  5.  1977.  to  submit 
their  written  comments.  No  comments 
were  received. 

Notice  Ls  hereby  given  that,  having 
considered  the  application  and  all  other 
pertinent  information,  SBA,  on  August 
31,  1977.  Issued  License  No.  02  02-0329  to 
First  General  Capital  Con>oration,  pur- 
suant to  section  107.301  ici  of  the  Small 
Business  Investment  Act  of  1958,  as 
amended. 

(Cataldt;  of  Federal  Domestic  Assi.stonce  Pro- 
gram  No   59  011.  Small  Buslne.s.s  Investment 

Companies  ) 

Dated:  September  12.  1977. 

Peter  F  McNeish. 
Deputy  Associate  Administrator 
for  Investment. 

I  FR  Diio  77-2742.3  Filed  9  20  77.8  45  am] 

DEPARTMENT  OF  STATE 

Agency  for  International  Development 

JOINT  COMMITTEE  ON  AGRICULTURAL 
DEVELOPMENT  OF  THE  BOARD  FOR 
INTERNATIONAL  FOOD  AND  AGRICUL 
TURAL   DEVELOPMENT 

Meeting 

Pursuant  to  Executive  Order  11769 
and  the  provisions  of  section  10' a>.  (2>, 
Pub.  L.  92-463.  Federal  Advi.sory  Com- 
mittee Act.  notice  is  hereby  given  of  the 
third  meeting  of  the  Joint  Committee  on 
Agricultural  Development  of  the  Board 
for  International  Food  and  Agricultural 
Development  on  October  11  and  12.  1977. 

The  purpose  of  thLs  meeting  Ls  to  meet 
with  the  Board  for  International  Food 
and  Agricultural  Development  to  review 
the  activities  of  tlie  Joint  Committee  on 
Agricultural  Development;  to  review  the 
guidelines  for  Committee  operations;  to 
review  a  questionnaire  to  be  sent  to  the 
university  community  for  expanding  the 
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Information  on  university  interests  and 
rapabihtles  for  participating  in  the  Title 
Xn  program;  to  discass  the  status  of 
Title  xn  pilot  projects:  to  review  the 
status  of  development  assistance  pro- 
grams in  various  AID  countries;  and 
related  matters. 

The  meeting  on  October  11.  1977.  with 
the  Board  will  begin  at  1  pm  .  will  ad- 
journ at  4:30  pm.  and  will  be  held  in 
Room  1107.  State  Department  Building. 
21st  and  C  Streets  NW..  Washington. 
DC.  The  meeting  on  October  12  will  be- 
gin at  9  a.m..  will  adjourn  at  5  p  m..  and 
will  be  held  at  the  Ramada  Inn,  Flasslyn. 
1900  Fort  Myer  Drive.  Arlmrton.  Va.  The 
meeting  room  designation  will  be  posted 
in  the  lobby  of  the  Ramada  Inn  on  the 
day  of  the  meeting.  The  meeting  Ls  open 
to  the  public.  Any  Interested  person  may 
attend,  may  file  written  statements  with 
the  Commltee  before  or  after  the  meet- 
ing, or  may  present  oral  statements  in 
accordance  with  procedures  established 
by  the  Committee,  and  to  the  extent  the 
time  available  for  tlie  meeting  permits. 

Dr.  F^etcher  Riggs,  Deputy  to  the  As- 
."^ociate  AssLst.ant  Administrator.  Tech- 
nical A.ssislance  Bureau,  is  designated  as 
AID.  AdvLsory  Committee  Representa- 
tive at  the  meeting.  It  Ls  suggested  that 
thase  desiring  furUier  information  write 
to  him  in  care  of  the  .Agency  for  Inter- 
national Development.  State  Department, 
Wa.shington.  D.C.  20523.  or  telephone 
him  at  703-235-9001. 

Dated:  September  13.  1977. 

FYetcher  Riggs. 
AJ.D.  Advisory  Committee. 

Representative. 

|FR  Doc  77-27380  Filed  9  20-77;8:45  am] 


JOINT  RESEARCH  COMMITTEE  OF  THE 
BOARD  FOR  INTERNATIONAL  FOOD 
AND  AGRICULTURAL  DEVELOPMENT 

Meeting 

Pursuant  to  Executive  Order  11769 
and  the  provisions  of  section  10' a).  (2), 
Pub.  L.  92-463.  Federal  Advisory  Com- 
mittee Act.  notice  is  hereby  given  of  the 
fourth  meeting  of  the  Joint  Research 
Committee  of  the  Board  for  Interna- 
tional Food  and  Agricultural  Develop- 
ment on  October  11  and  12.  1977. 

The  purpose  of  this  meeting  is  to  meet 
with  the  Board  for  International  Food 
and  Agricultural  Development  to  review 
progress  being  made  on  three  pilot  colla- 
borative research  projects  and  addi- 
tional selected  priority  areas  for  colla- 
borative research;  to  ident.fy  additional 
research  priorities;  and  to  consider  ad- 
ditional collaborative  research  planning 
contracts. 

The  meeting  on  October  11.  1977,  with 
the  Board  will  begin  at  1  p.m..  adjourn 
at  4:30  p.m..  and  will  be  held  in  Room 
1107.  State  Department  Building.  21st 
and  C  Streets  N.W..  Washington,  DC. 
The  meeting  on  October  12.  1977,  will 
begin  at  9  a.m.,  will  adjourn  at  5  p.m., 
and  will  be  held  at  the  Ramada  Inn, 
Rosslyn.  1900  Fort  Myer  Drive,  Arling- 
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ton.  Va.  The  meetmg  room  designation 
win  be  posted  In  the  lobby  of  the  Ramada 
Inn  on  the  date  of  the  meeting.  Th? 
meeting  is  open  to  the  public.  Any  Inter- 
ested p)erson  may  attend,  may  file  written 
statements  with  the  Commit t^'c  before  or 
after  the  meeting,  or  may  pre-^^ent  oral 
statements  In  accordance  with  proce- 
dures established  by  the  Committee,  and 
to  the  e.xtent  the  time  available  for  the 
meeting  permits. 

Dr.  Erven  J  Long.  Associate  Assistant 
AdminLstrator.  TAB.  Ls  designated  as 
A.I.D.  Advisory  Committee  Repre.senta- 
tive  at  the  meeting.  It  Ls  suggested  that 
tha«;e  desiring  further  information  write 
to  him  in  care  of  the  Agency  for  Inter- 
national Development.  State  Depart- 
ment. Washington.  D.C.  20523.  or  tele- 
phone him  at  703-235-9001. 

Diited;  September  13.  1977 

Erven  J.  Long. 
A  ID.  Advisory  Committee 
Representative. 
(PR  Dfo  77  27^79  Piled  9-20-77.8:45  ami 


Office  of  the  Secretary 

[CM-7   108] 

STUDY  GROUP  1  OF  THE  U.S.   NATIONAL 
COMMITTEE    OF   THE    INTERNATIONAL 
TELEGRAPH     AND    TELEPHONE     CON 
SULTATIVE  COMMITTEE  (CCITT) 

Meeting 

The  Department  of  State  announces 
that  Study  Group  1  of  the  US.  CCITT 
National  Committee  will  meet  on  Octo- 
ber 6.  1977  at  10:00  a.m.  in  Room  511  of 
the  Federal  Communications  Commis- 
sion, 1919  M  Street.  N.W..  Wa.shington. 
DC.  This  Study  Group  deals  with  U.S. 
Government  regulatory  aspects  of  inter- 
national telegraph  and  telephone  opera- 
tions and  tariffs. 

The  Study  Group  will  discuss  the  orga- 
nization of  ius  work  relating  to  the  gen- 
eral tariff  principles  in  international 
telecommunications  relations  and  con- 
sider the  development  of  US  positions  to 
be  taken  at  mternational  CCITT  meet- 
ings of  Study  Groups  I  and  III,  their  re- 
^pectivc  working  parties  and  the  joint 
working  party  for  satellite  maritime 
mobile  services,  as  now  scheduled  to  be 
held  in  Geneva.  Switzerland  during  1978. 

Members  of  the  general  public  may  at- 
tend the  meeting  and  join  in  the  discus- 
sion subject  to  instructions  of  the  Chair- 
man. Admittance  of  public  members  will 
be  limited  to  the  .>;eating  available. 

Dated:  September  15  1977. 

Arthcr  L.  Freeman, 

Chairman. 
U.S.  CCITT  National  Committee. 

[PR  Voc  77-27376  Piled  6-20-77  8  45  am] 


DEPARTMENT  OF  THE  TREASURY 

Fiscal  Service 
(Dept.  Clrc  670.  1977  Rev  ,  Supp  No  a| 

MINNESOTA  TRUST  CO.  OF  AMERICA 

Surety  Company  Acceptable  on  Federal 
Bonds 

A  certificate  of  auUiority  as  an  accept- 
able surety  on  Federal  bonds  is  hereby 
Lssued  by  the  Secretary  of  the  Treasury 
to  the  following  company  imder  sections 
6  to  13  of  Title  6  of  the  United  States 
Code.  An  underwriting  limitation  of 
$54,000  has  been  established  for  tlie  com- 
pany. 

Namf    op   CoMrANY,    DrsiNE.vs   Addrk.ss     anu 
State  in  Which  Invohporatf.d 

Minnesota  Trust  Co.  of  Austin.  20i>  :3cl  Avenue 
NW..  Austin.   Minn.  65912. 

Certificates  of  authority  expire  on  June 
30  each  year,  unless  sooner  revoked,  and 
new  certificates  are  Lssuetl  on  July  1  so 
long  as  the  companies  remam  qualified 
(31  CFR  Part  223).  A  ILst  Of  qualified 
companies  Ls  publLshed  annually  as  of 
July  1  ui  DcpaiUnent  Circular  570,  with 
details  as  to  underwriting  limitations, 
areas  in  which  licensed  to  tran.sact  surety 
business  and  other  Information.  Copies 
of  the  circular,  when  Lssued.  may  be  ob- 
tained from  the  Audit  St.aflf,  Bureau  of 
Government  Financial  Operations,  De- 
partment of  the  Trea.siuv.  Washington 
DC.  20226. 

Ehited:  September  13.  1977. 

D.  A  Pagliai. 
Commi.'^.'iioncr.  Bureau  of 
Goiermncnt  Financial  Operations. 
IFR  Dor  77  27422  Filed  9  20  77  8  46  nni  I 


Office  of  the  Secretary 

PARTICIPATION      IN     OR     COOPERATION 
WITH  AN  INTERNATIONAL  BOYCOTT 

Announcement  of  Public  Hearing  and  Re 
vised  Effective  Dates  of  Certain  Boycott 
Guidelines 

On  September  19.  1977  the  Secretary 
of  the  Treasury-  announced  that  a  pub- 
lic hearing  will  be  held  on  October  25. 
1977  to  receive  oral  comments  on  the  boy- 
cott guidelines  publLshed  in  the  Federal 
Register  on  August  17,  1977.  <42  FR 
41504".  Those  guidelines  relate  to  the 
provisions  of  the  Tax  Reform  Act  of  1976 
which  deny  certain  tax  benefits  for  par- 
ticipation in  or  cooperation  with  int-er- 
national  boycotts. 

The  hearing  will  be  held  at  10  a.m., 
in  the  Cash  Room  of  the  Main  Treasury 
Building,  15th  and  Pcnn.sylvania  Avenue. 
NW.,  Wa.sliington.  D.C.  Persons  wisliing 
to  pre.sent  oral  comments  at  the  hearing 
must  give  written  notice  to  the  Assistant 
Secretarv-  for  Tax  Policy  by  October  19. 


1 977.  The  notice  must  ( 1 )  state  the  name, 
address,  and  telephone  number  of  the 
person  who  will  make  tlie  oral  presenta- 
tion; (2>  outline  the  points  to  be  cov- 
ered in  the  oral  presentation;  and  t3' 
make  any  suggestions  or  n\ise  any  ques- 
tions about  the  procedu;es  to  be  fol- 
lowed at  the  hearing.  All  such  written 
notices  will  be  made  available  for.  pub- 
lic inspection  and  copying 

Although  it  Ls  hoped  that  each  speaker 
can  be  permitted  10  minutes,  exclusive 
of  time  consumed  by  questions  from  a 
Treasury  panel,  it  may  be  ne^e.s.sary  to 
limit  further  the  length  of  oral  presen- 
tations. Persons  expecting  to  present 
similar  views  are  encouraged  to  consoli- 
date their  presentation.s. 

An  agenda  will  be  prepared  settlnp 
forth  the  order  of  presentation  of  oral 
commcnt,s  and  the  time  allotted  to  each 
s(>eaker  Copies  of  the  agenda  will  be 
made  available  the  day  before  the  hear- 
ing and  at  the  hearing  itself. 

Per.sons  desiring  furtiier  information 
should  contact  H.  David  Rosenbloom  at 
202-566-5992.  or  at  US.  Treasury  De- 
partment. Office  of  International  Tax 
CouiLscl.  Washington.  DC.  20220. 

The  Secretary  of  the  Treasury  also 
announced  that  an.swcrs  H-S  and  H-29 
of  the  boycott  guidelines  published  in 
the  Fedkral  Register  on  Au".ust  17.  1977 
will  be  cfTective  only  for  operations,  re- 
quests, and  agreements  after  Novem- 
ber 15.  1977.  An."?wers  H-8  and  H-29  re- 
late to  letters  of  credit. 

In  the  case  of  operations  carried  out 
in  accordance  with  the  terms  of  a  bind- 
ing contract  entered  into  before  Novem- 
ber 16,  1977.  Ar.swers  H-8  and  H-29  will 
not  be  effective  until  after  June  30.  1978 

The  effective  dates  for  other  boycott 
guidelines  remain  unchanged. 

Dated:  September  19.  1977. 

LAI'RENCE   N.   Woodworth. 

A.'isi.-itant  Secretaru 

for  Tax  Policy. 

IKRD'K   77   27644  Filed  0    19   77.2   20  pm) 


U.S.  INFORMATION  AGENCY.  U.S.  ADVIS 
ORY     COMMISSION     ON      INFORMATION 

Meeting 

TIME   AND  DATE:    9:15  am.  October 
3.  1977 

PLACE:   Room  600.   1750  Pa    Ave.  NW  , 
Washington.  DC. 

STATUS:  Open 

MATTERS  TO  BE  CONSIDERED; 

1.  Management  Reactions  to  the  Com- 
mission's 28th  Report  to  Congre.ss. 

2.  Current  USIA  Reorganization  Plans. 

CONTACT   PERSON    FOR   MORE   IN- 
FORMATION: 


HDERAl    REGISTER,   VOL.   43,   NO,    1«3 — WEDNESDAY,   SEPTEMBEI  31,    1977 


NOTICES 


lT<ill 


Louis   T.   Oloin.   StJilT   Director.   202- 
724-0243. 

Mahy  Jane  Winnett, 
Federal  Register  Liaison  Officer. 

Sei'TEMBer  16,  1977. 

|FR  D.H- 77-27120  Filed  9  20  77.8  45  am] 

VETERANS  ADMINISTRATION 

CENTRAL  OFFICE  EDUCATION  AND 
TRAINING    REVIEW   PANEL 

Meeting 

The  Veterans  Administration  gives 
notice  pursuant  to  Pub.  L.  92-463  that  a 
meeting  of  the  Central  OfFire  Education 
and  Training  Review  Panel,  authorL'.cd 
by  section  1790' b).  Title  38,  U.S.  Code, 
will  be  held  in  Room  A35,  Veterans 
AdminLstration  Central  Oflicc.  810  Ver- 
mont Avenue.  NW..  Washington.  D.C.  on 
November  7.  1977  at  10  a.m.  Tlie  meeting 
will  be  held  for  the  purpose  of  reviewing 
the  July  25,  1977  decLsion  of  the  Director, 
Veterans  Administration  Regional  Office, 
Los  Angeles,  Calif.,  to  continue  the  sus- 
I>ension  of  enrollments  of .  all  eligible 
persons  in  the  National  Training  Col- 
lege, 4300  Campus  Drive,  Newport  Beach. 
Calif.  92660. 

Tlie  meeting  will  be  open  to  ilic  public 
up  to  the  seating  capacity  of  the  confer- 
ence room.  Because  of  the  limited  seat- 
ing capacity,  it  will  be  necessary  for 
those  wishing  to  attend  to  contact  Mr. 
Bernard  D.  Duber,  Cliief  Field  Opera- 
tions, Education  and  Rehabilitation 
Service.  Veterans  Administration  Cen- 
tral Office  (phone  202-389-2850'  prior  to 
October  21.   1977 

Dated:  September   15,  1977. 

Max  Cleland, 
i4dmiJus^rafor. 

IFR  000.77-27393  Filed  9-20  77;8    15  am] 


COOPERATIVE   STUDIES   EVALUATION 
COMMITTEE 

Notice  of  Meeting;  Amendment 

The  following  is  an  amendment  to  the 
Notice  of  Meeting  for  the  Cooperative 
Studies  Evaluation  Committee  which 
was  published  in  the  Federal  Register 
of  August  23,  1977  <42  FR  42424^ . 

The  last  sentence  should  read:  "Dur- 
ing this  portion  of  the  meeting,  discus- 
sion and  decisions  will  deal  with  qualifi- 
cations of  personnel  conducting  the 
studies  and  medical  records  of  patients 
who  are  study  subjects,  the  disclosure  of 
which  would  constitute  a  clearly  unwar- 
ranted Invasion  of  personal  privacy." 

Dated:  September  15,  1977. 

Max  Cleland, 
Administrator. 

(FTlDoc  77  27409  Filed  9-20  77:8:46  am] 


INTERSTATE   COMMERCE 
COMMISSION 

iN-.tlre  No    120TA1 

MOTOR  CARRIER  TEMPORARY 
AUTHORITY   APPLICATIONS 

September  15,  1977. 
The  following  are  notices  of  filing  of 
apiilications  for  temporary  authority  un- 
der Section  210aia>  of  the  Interstate 
Commer(  c  Act  provided  for  imder  the 
provisions  of  49  CFR  1131  3.  Tlie.sc  rules 
))rovide  that  an  original  and  six  i6i  cop- 
ies of  protests  to  an  ai)plication  may  be 
filed  with  the  field  official  named  in  the 
Federal  Register  publication  no  later 
than  the  15th  calendar  day  after  the 
date  the  notice  of  the  filing  of  the  ajipli- 
cation  is  publi.slied  in  the  Federal  Reg- 
ister. One  copy  of  the  protest  must 
he  .served  on  the  applicant,  or  its  au- 
thorized representative.  If  any,  and  the 
Protestant  must  certify  that  such  .service 
has  been  made.  Tlie  protest  mast  identify 
the  oijcrating  authority  upon  which  it  Ls 
predicated,  specifying  Uie  "MC"  docket 
and  "Sub"  number  and  quoting  the 
particular  portion  of  authority  upon 
which  it  relies.  Also,  tlie  protestant  shall 
specify  the  .service  it  can  and  will  provide 
and  the  amount  and  type  of  equipment  it 
wiU  make  available  for  use  in  connection 
with  the  service  contemplated  by  the  TA 
application.  The  weight  accorded  a  pro- 
test .shall  be  governed  by  tlie  complete- 
ness and  pertinence  of  tlie  protestant's 
Information. 

Except  as  oUierwise  specifically  noted, 
each  applicant  states  that  Uiere  >\ill  be 
no  significant  effect  on  the  quality  of  the 
human  environment  resulting  from  ap- 
proval of  its  application. 

A  copy  of  the  application  Ls  on  file,  and 
can  be  examined  at  the  Office  of  the  Sec- 
retary. Interstate  Commerce  CommLs- 
sion,  Washington.  D.C,  and  also  in  the 
ICC  Field  Office  to  which  protests-are  to 
be  transmitted. 

Motor  Carriers  of  Property 

No.  MC  51146  (Sub-No.  522TA).  filed 
August  29,  1977.  Applicant:  SCHNEIDER 
TRANSPORT.  INC.,  P.O.  Box  2298, 
Green  Bay,  Wis.  54306.  Applicant's  rep- 
resentative; Nell  A.  DuJardln  (same  as 
above> .  Authority  sought  to  operate  as 
a  common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting;  Such 
commodities  as  are  manufactured,  dis- 
tributed, or  used  by  manufacturers  or 
distributors  of  plastic,  wooden,  and 
health  care  products  between  the  fa- 
cilities of  Bemis  Manufacturing  Com- 
pany at  Sheboygan  Falls,  Wis.  on  the 
one  hand  and,  on  the  other,  points  in  the 
United  States  'except  Alaska  and  Ha- 
waii), for  180  days.  Applicant  has  also 
filed  an  tmderlylng  ETA  seeking  up  to 
90  days  of  operating  authority.  Support- 


ing shipper:  Bemis  Manufacturing  Com- 
pany, 300  Mill  Street,  Sheboygan  Falls. 
WLs.  53085  (FYitz  H.  Hebeker  i .  Send  pro- 
tests to:  Gail  Daugherty.  Transporta- 
tion Asst..  Interstate  Commerce  Commis- 
.sion.  Bureau  of  Operation,  US.  Federal 
Building  &  Courthouse,  517  East  Wl.scon- 
sin  Avenue,  Room  619,  Milwaukee,  Wis. 
53202. 

No.  MC  59150  I  Sub-No.  104TA>.  filed 
August  29.  1977.  Applicant:  PLOOF 
TRUCK  LINES.  INC..  1414  Lindrose 
Street.  P.O.  Box  3277.  Jacksonville.  Fla. 
32206.  Applicants  representative:  Martin 
Sack.  Jr..  1754  Gulf  Life  Tower.  Jack- 
.sonville,  Fla.  32207.  Authority  sought  to 
operate  as  a  common  carrier  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing; Composition  board,  plywood,  and 
plyuood  wall  paneling,  from  the  plant- 
site  and  storage  facilities  of  Plvwood 
Panels.  Inc..  at  or  near  Norfolk.  Va  .  to 
points  in  Alabama,  Georgia.  Florida. 
North  Carolina.  South  Carolina,  and 
Tennes.see.  for  180  days.  Supiwrtlng 
shipper:  Plywood  Panels,  Inc  .  P  O.  Box 
12678.  Norfolk.  Va.  23502.  Send  protests 
to:  District  Supervisor  G.  H.  Fauss.  Jr., 
Bureau  of  Operations.  ICC.  Box  35008. 
400  West  Bay  Street.  Jacksonville.  Fla. 
32202. 

No.  MC  59640  (Sub-No.  57TA'.  filed 
August  23.  1977.  Applicant;  PAULS 
TRUCKING  CORPORATION.  Three 
Commerce  Drive.  Cranford.  N.J.  07106. 
Applicant's  representative:  Charles  J. 
Williams.  1815  Front  Street.  Scotch 
Plains.  N.J.  07076.  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport - 
iiiK:  Toys,  sporting  goods,  hobby  article, 
and  commodities  sold  In  retail  and 
wholesale  toy  stores.  (\)  from  points  in 
Connecticut.  Maine.  Maryland.  Massa- 
chusetts. New  Hampshire.  New  York. 
Pennsylvania,  and  Rhode  Island  to  Se- 
caucus.  N.J.;  and  (2>  from  points  in 
Connecticut.  Maine.  Mas.sachu.setts,  New 
Hamp.shlre.  New  York.  New  Jersey. 
Pennsylvania,  and  Rhode  Island  to  Belts- 
ville.  Md..  under  a  continuing  contract 
or  contracts  with  Lashtamaron  Distribu- 
tors Division  of  TOYS-R-US.  Inc  .  for 
180  days.  Supporting  .shipper's)  :  La.sh- 
Tamaron  Distributors.  299  Market  Street. 
Saddlebrook.  N.J.  07662  Send  protests 
to:  Robert  E.  Johnston.  District  Super- 
visor. Interstate  Commerce  Commission. 
9  Clinton  Street.  Newark.  N.J.  07102. 

No.  MC  102616  1  Sub-No  936TA  > .  filed 
August  26.  1977.  Applicant:  COASTAL 
TANK  LINES.  INC..  250  North  Cleve- 
land-Massillon  Road.  Akron.  Ohio  44313. 
Applicant's  repre.sentative:  Dwight  L. 
Koerber.  Jr..  Suite  805.  666  Eleventh 
Street  NW..  Washington,  DC.  20001. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting:    (1)   BisphenoJ,  in 
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bulk.  In  tank  or  hopper  type  vehicles, 
from  the  facilities  of  United  States  Steel 
Corporation,  at  or  near  Haverhill  t Scioto 
Count>' ) .  Ohio,  to  all  points  In  the  United 
States  (except  Al&ska  and  Hawaii^ ;  and 
(2)  returned  or  rejected  shipments  from 
points  In  (1)  above  to  the  faclhties  of 
United  States  Steel  Corporation,  at  or 
near  Haverhill  (Scioto  County.  Ohio, 
for  180  dajs.  Supporting  shipper:  United 
States  Steel  Corporation.  600  Grant 
Street.  Pittsburgh.  Pa..  15230.  Send  pro- 
tests to:  James  Johnson,  District  Super- 
visor. Interstate  Commerce  CommL'«lon. 
731  Federal  Office  Bldg  .  1240  East  Ninth 
Street,  Cleveland.  Ohio  44199. 

No.  MC  108375  (Sub-No.  3"TA>,  filed 
Aupist  26.  1977.  Applicant:  LEROY  U 
WADE  &  SON.  INC..  P.O.  Box  27053, 
10550  "I"  Street.  Omaha.  Neb.  68127.  Ap- 
plicant's represoitative:  Arnold  L.  Buike. 
180  North  LaSaUe  Street.  Chicago.  HI. 
60601.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irrefular  routes,  transporting:  Steel 
fherts.  coils,  channels,  iron  or  steel,  from 
Nebraska  City.  Neb.  to  Deshler.  Neb.  re- 
stricted to  traffic  having  an  Immediately 
prior  movement  by  water,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  Supporting  shipper:  Edward 
Nickel.  Traffic  Manager,  Nissho  Iwal  Am- 
erican Corporation.  1  North  LaSalle 
Street.  Chicago,  HI.  60602.  Send  protests 
to:  Carroll  Russell.  Dl.strlct  Supervl.sor. 
Interstate  Commerce  Commission.  Suite 
620.  110  North  14th  Street,  Omaha.  Neb 
68102. 

No.  MC  109708  « Sub-No.  73TA'.  filed 
August  19,  1977.  Applicant:  INDIAN 
RIVER  TR.\NSPORT  d.b.a.  INDIAN 
RIVER  TRANSPORT.  INC..  P  O  Box  AG. 
2580  Executive  Rd..  Dundee.  Fla.  33828. 
Applicant's  representative:  Arlyn  L. 
Westergren  Suite  530  Univac  Bldg.  7100 
West  Center  Rd.  Omalia  Nebr.  68106.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle  over  irregular 
routes,  transporting:  (1)  Alcoholic  liq- 
uors, in  bulk  in  tank  vehicles  from  ports 
of  entry  on  the  United  States-Mexico 
Boundary  Line  l(x:ated  In  Texas.  New 
Mexico.  Arizona  and  California,  to  Del- 
avan  and  Peoria  ni  :  Burllngame  and 
San  Francisco  Calif.:  Detroit.  Mich.:  and 
Scol)e>'ville.  N.J.;  (2>  alcoholic  liquors. 
in  bulk  In  tank  vehicle."^,  from  ports  of 
entrj-  on  the  United  States-Canada 
Boundary  Line  located  in  New  York, 
Pennsylvania,  Washington,  and  at  De- 
troit and  Port  Huron  Mich.,  and  Toledo. 
Ohio,  to  Peoria.  111.:  Detroit.  Mich.:  and 
Burlingame  and  San  Francisco,  Calif.: 
»3^  alcohol  and  alcoholic  liquors,  neutral 
spirits  and  distilled  spirits,  wines  and 
brandies,  in  bulk,  in  lank  vehicles,  from 
points  in  California,  to  Delavan  and  Pe- 
oria. Ill  :  Scobeyville.  N.J.;  and  Detroit, 
Mich.:  '4'  alcohol  and  alcoholic  liquors, 
in  bulk.  In  tank  vehicles,  from  points  in 
New  Jersey,  New  York,  Pennsylvania,  and 
Maryland,  to  Peoria  HI.;  Burlingame  and 
San  Francisco,  Calif. ;  and  Detroit,  Mich  : 
(5)  alcohol  and  alcoholic  liquors,  in  bulk. 
In   tank   vehicles,    between   Peoria   and 


Delavan.  111.:  Scobeyville.  N.J  ;  Burlin- 
game and  San  Francisco.  Calif. :  and  De- 
troit. Mich.;  for  180  days.  Applicant  has 
aL<;o  filed  an  underljring  ETA  seeking  up 
to  90  days  of  operating  authority.  Sup- 
porting sliipper:  Hiram  Walker  b  Son.-^. 
Inc..  Foot  of  Edmund  St .  Peoria.  HI. 
61601.  Send  protests  to:  Donna  M  Jone.s. 
Transportation  Assistant,  Interstate 
Commerce  Commission,  Bureau  of  Oper- 
ations, Monterey  Building.  Suite  101. 
8410  N.W.  53  Terrace,  Miami,  Fla.  33166. 

No.  MC  121783   (Sub-No.   1TA>,  filed 
August  30,  1977.  Applicant:  WEST-PAK. 
INC..    229    Castro    St.    Oakland,    Calif. 
94607.  Applicant's  representative:  Daniel 
W.  Baker,  100  Pine  Street,  San  FVancisco. 
Calif.  94111.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  regular  routes,  transporting:   Gen- 
eral commodities  (except  articles  of  un- 
usual value,  classes  A  and  B  explosives, 
household  goods  as  defined  by  tlie  Com- 
mission, commodities  in  bulk  and  those 
retiulrlng  special  equipment  >  :    ( 1 »    Be- 
tween  Ban   Francisco,   Calif.,   and   San 
Jose,  Calif.,  via  Interstate  Highway  280. 
'2)  Between  Richmond,  Calif.,  and  Santa 
Cruz.  CaJlf.,  via  California  State  High- 
way 17.   <3>   Between  Richmond.  Calif.. 
and  Sacramento.   CaMf.,  vis  Interstate 
Highway  80.  (4)  Between  intersection  of 
Interstate  Highway   80   and   California 
State  Highway  4  and  Stockton,  via  Cali- 
fornia State   Highway   4.    (5i    Between 
Redding.  Calif.,  and  intersection  of  In- 
terestate  Highway  5  and  State  Highway 
198.  via  Interstate  Highway  5.   (6)   Be- 
tween Clilco.  Calif.,  and  Tulare.  Calif  . 
\Ta  California  State  Highway  99.  (7>  Be- 
tween   Uklah.    Calif.,    and    San    lAicas, 
(?a]if..  viaUJS.  Highway  101.  (8)  Between 
Santa    Cruz.    Calif.,    and    Point    Gorda. 
Calif,  via  California  State  Highway   1 
'9>   Between  OaJlstoga.  Calif.,  smd  Vel- 
lejo.  Calif.,  via  California  State  Highway 
29.  '10>  Between  the  Intersection  of  In- 
terstate Highway  580  and  State  Highway 
17   and   Manteca,   Calif.,   via  Interstate 
Highway  580,  Interstate   Highway   205, 
Interstate  5  and  California  State  High- 
way 120.  'ID  Between  San  Lucas.  Calif  , 
and  Exeter,  Calif  .  via  Callfoinia  State 
Highways  65  and  198.    121  Betweea-Pres- 
no.  Calif.,  and  Paicines.  Calif.,  ■vik  Cali- 
fornia State  Highway  180  and  Cbunty 
Road   Jl.    (13>    Between   OUroy,   Calif., 
and  the  intersection  of  California  State 
Highway  152  and  US.  High^^-ay  99.  via 
(California  State  Highway  152.  (14>  Be- 
tween   Oakland.    Calif.,    and    Concord. 
Calif.,  via  California  State  Highway  24. 
serving  all  intermediate  points  on  each 
route  listed  above,  on  the  one  hand.  and. 
on  the  other.  (15'  Between  Sacramento. 
Calif.,    and    Elko.    Nev..    via    Interstate 
Highway  80  and  U.S.  Highwa>-s  40  and  95. 
.serving  all  intermediate  points  and  Car- 
son City.  Nev.,  as  an  off-route  point,  re- 
stricted to  packages  each  weighing  not 
more  than  100  pounds,  and  against  the 
transportation  of  more  than  200  pounds 
in  the  aggregate,  from  one  consignor  at 
one  l(x;ation  to  one  consignee  at  one  lo- 
cation during  a  single  day.  for  180  days. 
Supporting   shipperts)  :    There    are    75 


.'statements  of  support  attached  to  the  ap- 
plication which  may  be  examined  at  the 
Interstate  Commerce  Commission  at 
Wiishlngton,  D.C.,  or  copies  tliereof 
which  may  be  examined  at  the  field  of- 
fice mimed  below.  Send  protests  to:  A.J. 
Rodriguez,  211  Main,  Suite  500,  San 
Francisco.  Calif.  94105. 

No.  MC  123329  (Sub-No.  30TA).  filed 
Autrust  26,  1977.  Applicant:  H.  M.  TRIM- 
P.I.E  &  SONS  LTD.,  P.O.  Box  3500.  4056 
Ogden  Rd.  SE..  Calgary.  Alberta,  Cana- 
da T'JP  2P9  Applicant's  repre.sentativo: 
Ray  F  Koby.  314  Montana  Bldg..  Great 
Palls.  Mont.  59401.  Autliorlty  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing: Liquid  oxygen,  nitrocen  and  argon 
in  cryogenic  trailers,  between  point*  in 
Oregon  and  Washington,  on  the  one 
liand,  and,  on  tfie  other.  port«  of  entry 
located  on  the  United  States-Canada  In- 
ternational Boundary  Line  at  or  near 
Sumas.  Blaine,  and  Oroville,  Wash  ,  re- 
.'-tncted  to  shipments  destined  to  or  ong- 
iiiatlng  at  points  in  British  CoKimbia  and 
Alberta,  Canada,  for  180  days.  Applicant 
ha.'!  also  filed  an  underlying  ETA  seek- 
ing up  to  90  daj-8  of  openittng  authority. 
Supporting  shipper:  D.  N.  Vester.  Dis- 
tribution Mgr..  Western  Region,  Ca- 
nadian Liquid  Air.  Ltd..  6017-103A  St  . 
Edmonton.  Alberta.  Canada  T«H  2J7 
Send  protests  to:  Paul  J.  Labane.  District 
Supervisor.  Interstate  Commerce  Com- 
mission. 2602  Pirrt  Avenue  North.  Bill- 
ings. Mont.  59101. 

No.  MC  124078  <  Sub-No.  744TA>.  filed 
August  29,  1977.  Applicant:  SCHWER- 
MAN  TRUCKING  COMPANY.  611  SouUi 
28  St..  Milwaukee.  Wis.  53246.  Applicant's 
representative:  Mr.  Richard  H.  Prevette 
'.same  as  above) .  Authority  sought  to  op- 
crate  as  a  common  carrier,  by  motor  ve- 
il icle.  over  irregular  routes,  transport- 
ing: Fertilizer  and  fertilizer  material^. 
in  bulk,  from  tlie  facilities  of  CF  Indus- 
tries. Inc..  at  or  near  Albany.  111.,  to 
IX)ints  in  Illinois,  Iowa.  Minnesota,  and 
Wisconsin,  for  180  days.  Suppoiting 
shippers:  (n  CF  Industries,  Inc..  Salem 
Lake  Dr..  Long  Grove.  111.  60047  (Donald 
B.  Ayersi;  (2)  FS  Services.  Inc..  1701 
Towanda.  Bloomington,  111.  61701  'Rob- 
ert V.  Hulder)  ;  (3»  Land  OLake  Agri- 
cultural Services.  2827  8th  Ave..  S..  Fort 
Dodge.  Iowa  50501  'Sue  Johnson);  (4> 
CENEX.  P.O.  Box  43089.  St.  Paul.  Minn. 
55164  'Robt.  C.  Hughes);  and  (5»  Mid- 
land Coop.  Inc..  2021  E.  Hennepin  Ave.. 
Minneapolis.  Minn.  55413  'Ray  Borg- 
strom ' .  Send  protests  to:  Gail  Daugher- 
ty.  Transportation  Asst.,  Interstate  Com- 
merce Commission.  Bureau  of  Opera- 
tions. U.S.  Federal  Building  &  Court- 
house. 517  East  Wisconsin  Avenue.  R(X>m 
CI 9.  Milwaukee.  WLs.  53202. 

No.  MC  128155  (Sub-No.  6TA ' .  filed 
August  29,  1977.  AppUcant:  R.  C.  VAN 
LINES,  INC..  1042  Northslde  Drive  NW.. 
Atlanta.  Ga.  30318.  Applicant's  repre- 
sentative: R.  C.  Shumpert  'same  addre.ss 
as  apphcant  I .  Authority  sought  to  oper- 
ate as  a  common  carrier,  by  motor  vehi- 
cle, over  irregular  routes,  transporting: 
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Household  goods  as  defined  by  the  Com- 
mission, restricted  to  traffic  which  Ls 
transported  by  means  of  a  government 
bill  of  lading  only,  between  points  in 
Arizona.  California,  Nevada.  New  Mex- 
ico, those  points  in  Utah  west  of  Highway 
91.  on  the  one  hand.  and.  on  the  other, 
points  In  Alabama,  Arkansas.  Colorado. 
Connecticut.  Delaware.  District  of  Co- 
lumbia. Florida.  Georgia,  Illinois.  Indi- 
ana. Iowa,  Kansas.  Kentucky,  Louisiana. 
Maryland.  Massachusets.  Michigan.  Min- 
nesota. Oklahoma.  Mississippi.  Mis.souri. 
Nebraska.  New  Jersey.  New  York.  North 
Carolina.  North  Dakota.  Ohio.  Pennsyl- 
vania. Rhode  Island.  South  Carolina. 
South  Dakota.  Tennessee,  Texas,  Vir- 
ginia, West  Virginia.  Wisconsin.  Wyom- 
ing, and  Utah  east  of  Highway  91 .  for  180 
days.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supporting  shipper:  R. 
C.  Van  Lines.  Inc  .  1042  Northslde  Drive. 
NW..  Atlanta.  Oa.  30318.  Send  protests 
to:  Sara  K.  Davis.  Transportation  As- 
sistant. Bureau  of  Operations.  Interstate 
Commerce  Commission.  1252  W.  Peach- 
tree  St.  NW.,  Room  300.  Atlanta.  Ga. 
30309. 

No.  MC  133097  (Sub-No.  20TA>,  filed 
August  26.  1977.  Applicant:  SYSTEM 
REEFER  SERVICE,  INC..  4614  Lincoln 
Avenue,  Cypress,  Calif.  90630.  Applicant's 
representative:  Charles  E.  Creager,  1329 
Pennsylvania  Avenue.  P.O.  Box  1417. 
Hagerstown,  Md.  21740.  Authority  sought 
to  operate  as  a  confracf  courier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing; Such  commodities  as  are  dealt  In  by 
a  manufacturer  of  household  and  elec- 
trical appliances,  from  North  Canton 
and  Canton,  Ohio,  Including  their  com- 
mercial zones,  to  points  in  Washington, 
Oregon.  Idaho,  Montana.  Wyoming, 
Utah.  New  Mexico,  Arizona.  Nevada, 
California,  and  Colorado,  under  a  con- 
tinuing contract  or  contracts  with  The 
Hoover  Co.,  for  180  days.  Supporting 
shipper;  The  Hoover  Co.,  101  East  Maple. 
North  Canton.  Ohio  44721.  Send  protests 
to:  Irene  Carlos.  Transportation  Assist- 
ant. Interstate  Commerce  Commission. 
Room  1321  Federal  Building.  300  North 
Los  Angeles  Street.  Los  Angeles.  Calif. 
90012. 

No.  MC  135917  (Sub-No.  5TA>.  filed 
August  24.  1977.  Applicant:  THE 
PORTSMOUTH  TRUCKING  COM- 
PANY. 1200  Stambaugh  Bldg..  Youngs- 
town,  Ohio  44501.  Applicant's  represent- 
ative: Michael  Spurlock.  275  East  State 
Street,  Columbus,  Ohio  43215.  Authority 
sought  to  operate  as  a  contract  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting;  Petroleum  pitch  (some 
times  known  as  glLsonslt) .  from  Scioto 
County.  Ohio,  to  Calhoun  County,  Mich. 
Restricted:  To  a  transportation  service 
to  be  performed  under  a  continuing  con- 
tract or  contracts  with  The  Standard 
Slag  Co.  of  Youngstown,  Ohio,  for  180 
days.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supporting  shipper:  The 
Standard  Slag  Co.,  1200  Stambaugh 
Bldg.,    Youngstown,    Ohio    44501.    Send 
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protests  to:  James  Johnson.  District 
Supervisor,  Interstate  Commerce  Com- 
mission, 731  Federal  Office  Bldg,  1240 
East  Ninth  Street.'Cleveland,  Ohio  44199. 

No.  MC  138104  'Sub-No.  46TA),  filed 
Augu.st  25.  1977.  Applicant:  MOORE 
TRANSPORTATION  CO..  INC..  3509 
N.  Grove  St..  Fort  Worth.  Tex.  7610(j. 
Applicants  representativ: :  Bernard  H. 
English.  6270  Firth  Rd..  Fort  Worth.  Tex. 
76116.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  d' 
Buildings .  complete,  knocked  down,  or  in 
sections,  building  sections  and  building 
panels,  and  parts  and  accessories  used 
in  the  installation  and  completion  of 
these  commodities,  and  (2>  materialx. 
supplies,  equipjnent  and  accessories  used 
in  the  manufacture  and  installation  of 
the  commodities  named  in  ( 1  >  above.  '  1  > 
from  the  plantsite  of  Metal  Building  Sys- 
tems at  or  near  Evant,  Tex.,  to  points  in 
the  United  States,  except  Alaska  and 
Hawaii,  and  (2)  from  points  In  the 
United  States,  except  Alaska  and  Hawaii. 
to  Evant,  Tex.,  for  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seeking 
up  to  90  days  of  operating  authority. 
Supporting  shipper:  Metal  Building 
Systems,  800  West  Airport  Freeway, 
Suite  301.  Irving,  Tex.  75062.  Send  pro- 
tests to:  Robert  J.  Kirspel. 

No.  MC  140123  'Sub-No.  3TA».  filed 
August  25,  1977.  Applicant:  GRAHAM 
TRANSFER.  INC.,  Route  2,  Main  St, 
Linden.  Tenn.  37096.  Applicants  repre- 
sentative: Roland  M.  Lowell.  618  United 
American  Bank  Bldg..  Nashville.  Tenn. 
37219.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  (1)  Rail- 
road ties  and  railroad  crossing  blanks. 
from  all  points  In  Houston,  Henry,  and 
Grundy  Coimtles.  Term.,  to  Columbus. 
Miss.,  and  Its  commercial  zone;  (2i 
lumber  from  all  points  in  Perry  and 
Houston  Counties.  Tenn.  and  Trigg 
County,  Ky..  to  Caruahersville,  Mo.,  and 
its  commercial  zone:  '3>  lumber  from 
Trigg  County.  Ky.  to  Nashville.  Tenn.. 
and  its  commercial  zone;  and  <4'  lumber 
from  all  points  in  Perry  and  Houston 
Counties,  Tenn.,  to  Bowling  Green,  Ky.. 
and  its  commercial  zone.,  for  180  days. 
Applicant  has  also  filed  underlying  ETA 
seeking  up  to  90  days  of  operating  au- 
thority. Supporting  shipper:  Kerr-Mc- 
Gee  Chemical  Corp..  Forest  Products  Di- 
vision, 108  Bryan  Ave.,  Dickson.  Term. 
37055.  Send  protests  to:  District  Super- 
visor Joe  J.  Tate.  Bureau  of  Operations. 
Interstate  Commerce  Commission.  Suite 
A-422  U.S.  Coiu-t  Hou.se,  801  Broadway. 
NashvUle,  Tenn.  37203. 

No.  MC  140411  (Sub-No.  3TA  > .  filed 
August  24,  1977.  Applicant:  IKO  FOR- 
WARDERS LIMITED,  81  Orenda  Road. 
Brampton.  Ontario,  Canada  L6W  1V7 
Applicant's  representative:  Jeremy 
Kahn,  Suite  733  Investment  Bldg  ,  Wa.sh- 
ington,  DC.  2005.  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: (1>  Building  materials  (except 
brick,  refractory  products,  and  materials 
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and  supplies  used  In  the  Installation  of 
refractory  products),  from  ports  of  en- 
try on  the  United  States-Canada 
Boundary  Line  In  Michigan  and  New 
York  to  points  in  Maryland,  that  part  of 
Ohio  south  of  Interstate  Highway  70. 
that  part  of  Pennsylvania  south  of  In- 
terstate Highway  70  between  the  Penn- 
sylvania-Ohio Boundary  line  and  the 
junction  of  Interstate  Highways  70  and 
76.  and  those  south  of  Interstate  High- 
way 76  between  the  junction  of  Inter- 
state Highways  70  and  76  at  New  Stan- 
ton. Pa.,  and  the  Pennsylvania -New  Jer- 
sey Boundary  Line,  and  tho.se  in  Weft 
Virginia  on  and  north  of  U.S.  Highway 
33;  (2)  roofing  materials,  from  ports  of 
entry  on  the  United  States-Canada 
Boundary  line  located  in  New  York.  Ver- 
mont. New  Hampshire,  and  Maine  to 
points  in  Connecticut.  Delaware,  Maine, 
Maryland,  Massachusetts.  New  Hamp- 
shire. New  Jersey.  Rhode  Island,  and 
Vermont:  and  (3»  slag  waste  granules. 
from  Moundsville.  W.  Va„  to  ports  of 
entry  on  the  United  States-Canada 
Boundary  Line  in  Michigan  and  New 
York;  Restrictions:  The  tran.sportation 
authorized  herein  is  restricted :  ( 1  >  to 
the  transp>ortation  of  shipments  In  for- 
eign commerce:  '2»  to  the  transporta- 
tion of  .shipments  originating  at  or  des- 
tined to  the  plant  sites,  warehouses,  or 
distribution  facilities  of  IKO  Industries 
Limited.  I.  G.  Machine  &  Fibers  Limited, 
and  Roof  mart  (Ontario*  limited  in  the 
Province  of  Ontario.  Canada;  and  '3' 
to  the  transportation  performed  under 
a  continuing  contract  or  contracts  with 
LKO  Industries  Limited.  I.  G.  Machine 
&  Fibers  Limited,  and  Roof  mart  (On- 
tario) Limited,  Brampton.  Ontario.  Can- 
ada, for  180  days.  Applicant  has  also  filed 
an  underlying  ETA  seeking  up  to  90 
days  dl  operating  authority.  Supporting 
shippers :  IKO  Industries  Limited.  71  Or- 
enda Road.  Brampton.  Ontario.  Canada; 
I  G  Machine  &  Fibers  Limited.  71  Or- 
enda Road.  Brampton.  Ontario.  Canada; 
Roof  mart  <  Ontario  •  Limited.  71  Orenda 
Road.  Brampton,  Ontario,  Canada.  Send 
protests  to:  Interstate  Commerce  Com- 
mission, Bureau  of  Operations,  910  Fed- 
eral Building.  Ill  West  Huron  Street, 
Buffalo.  N.Y.  14202. 

No.  MC  140665  (Sub-No.  13TA).  filed 
Augu.st  24.  1977.  Apphcant:  PRIME, 
INC..  Route  1.  Box  115-B,  Urbana.  Mo. 
657^7.  Applicant's  representative:  Clay- 
ton Geer.  P.O.  Box  786.  Ravenna.  Ohio 
44266.  Authority  .«;ought  to  operate  as  a 
corn  7)10^  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Paint, 
waterproofing  compounds,  roofing  ce- 
ment, coating  and  caulking  compounds, 
composition  roofing,  and  materials  and 
supplies  used  in  the  installation  of  com- 
position roofing,  from  Cleveland.  Ohio 
to  points  in  Arizona.  California,  Colo- 
rado. New  Mexico.  Utah.  Nevada.  Wyo- 
ming. Montana.  Idaho.  Oregon,  and 
Washington,  for  180  days.  Supporting 
shipper:  Tremco.  8701  Kinsman  Road, 
Cleveland,  Ohio  44104.  Send  protests  to: 
John  V.  Barry,  District  Supervisor,  In- 
terstate Commerce  Commission,  Bureau 
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of  Operations.  600  Federal  Building.  911 
Walnut  Street,  Kansas  City.  Mo.  64106. 

No.  MC  141921  (Sub-No.  6TA^  filed 
Augiist  24.  1977.  Applicant:  SAV-ON 
TRANSPORTATION.  INC.  143  Front- 
age Road.  Miuichester.  N.H.  03103  Appli- 
cant's representative:  Hariy  C.  Pappas 
(same  address  as  applicant*.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Meats,  meat  products, 
meat  by-products,  and  articles  distrib- 
uted by  meat  packinghouses  as  described 
in  Sections  A  and  C  of  Appendix  I  to 
the  report  in  Descriptions  in  Motor  Car- 
rier Certificates.  61  M.C.C.  209  and  766 
(except  hides,  skins,  and  commodities  in 
bulk"  between  the  planti^ite  and  ware- 
house facilities  of  Monfort  of  Colorado 
at  or  near  Greeley.  Colorado,  and  points 
in  Connecticut.  Maine.  MB.'^sachiisetUs. 
New  Hampshire.  New  York.  Rhode  Is- 
land, and  Vermont,  for  180  days.  Sup- 
porting shipper:  Monfort  of  Colorado. 
P.O.  Box  G.  Greeley.  Colorado  80631. 
Send  protests  to:  Ross  J  Seymour.  Dis- 
trict SupervLsor,  Bureau  of  Operation.s. 
Interstate  Commerce  Commission.  208 
Federal  Building.  Rm.  425.  55  Plca.<^ant 
Street.  Concord.  N.H.  03301. 

No.  MC  141921  I  Sub-No.  7TA».  filed 
Augxist  24.  1977.  Applicant:  SAV-ON 
TRANSPORTATION.  INC..  143  Front- 
age Road,  Manchester,  N.H.  03103.  Ap- 
plicant's representative:  Harry  C.  Pappas 
(.same  address  as  applicant".  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  Irregular  routes, 
transporting:  Onion  rings  and  bakerv 
products  between  tlie  plantsite  and 
warehouse  facilities  of  Boston  Bonnie, 
Inc..  Boston,  Mass.  and  points  in  Ala- 
.bama.  Arkansas.  Colorado,  Delaware. 
DLstrict  of  Columbia.  Florida.  Georgia. 
Illinois.  Indiana,  Iowa.  Kansas.  Ken- 
tucky. Louisiana.  Maine.  Maryland. 
Michigan.  Minnesota.  MissLssippi.  Mis- 
souri. Nebraska,  New  Jersey,  New  Hamp- 
shire, New  York.  North  Carolina.  Ohio. 
Oklalioma.  Pennsylvania.  South  Caro- 
lina. Tennessee.  Texas.  Virginia.  West 
Virginia,  and  Wisconsin,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  day.<  of  operating 
authority.  Supporting  shipper:  Boston 
Bonnie.  Inc..  1  Trilling  Way.  Boston, 
Mass.  Send  protests  to:  Ross  J.  Seymour, 
District  Supervisor  Bureau  of  Operations 
Interstate  Commerce  Commission.  208 
Federal  Building,  Rm.  425.  55  Pleasant 
Street.  Concord.  N.H.  O3301. 

No.  MC  142207  (Sub-No.  11TA>,  filed 
August  26.  1977.  Applicant:  GULF 
COAST  TRUCK  SERVICES,  INC.,  P.O. 
Box  29486.  New  Orleans.  La,  70189.  Ap- 
plicant's representative:  Bruce  E.  Mitch- 
ell. Suite  375.  3379  Peach  tree  .Road  NE., 
Atlanta.  Ga.  30326,  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  liregular  routes,  ti-ansport- 
Ing:  Lumber,  tvood  products,  plywood, 
and  panels  from  New  Orleans,  La.  to 
points  In  Alabama.  Arkansas.  Illinois, 
Kentucky,  Michigan.  Mississippi.  Mis- 
souri, Oklahoma.  Tennessee,  and  Texas, 
restricted  against  the  transportation  of 


commotiitles  In  bulk.  In  tank  vehicles,  for 
180  days.  Applicant  has  also  filed  an  un- 
derlying ETTA  seeking  up  to  90  days  of 
operating  authority.  Supporting  ship- 
pers: Blwood  International,  1255  Lynn- 
fleld  Road.  Suite  210.  Memphis.  Tenn. 
38117:  International  Wood  Products. 
Inc  .  5885  Parkway,  Suite  206.  Memphis. 
Tenn  38130:  Welsh  Forest  Products. 
Inc.  PO.  Box  17785.  Memphis.  Tenn 
38117:  M  G  Mahcr  &  Co.,  Inc..  442 
Canal  Street.  New  Orleans.  La.  70130: 
Philbin.  Cazalas  &  St.  Jolin.  Inc.,  624 
Gravier  Street.  New  Orleans,  La. 
70130:  Artliur  J.  Fiitz  &  Co.  204  Deca- 
tur St..  New  Orleans.  La.  70130;  Send 
protests  to:  Ray  C  Armstrong.  Jr.. 
District  Supervisor,  701  Loyola  Ave., 
9038  Federal  Bldg..  New  Orleans.  La. 
70113. 

No.  MC  142368  i  Sub-No.  2TA  > .  filed 
August  26.  1977.  Applicant:  DANNY 
HERMAN  TRUCKING,  INC.,  152.52  Val- 
ley Bm»ft-vard.  City  of  Industry.  Calif. 
91744.  'Applicant's  representative  Wil- 
liam J.  Monheim.  15942  Wliittler  Blvd.. 
P.O.  Box  1756.  Whittier,  Calif.  90609.  Au- 
thority .sought  to  operate  as  a  com/non 
carrier,  by  motor  vehicle,  over  irregu- 
lar routes.  tran.^iMjrting :  (1>  Cartons. 
knocked  down  flat,  other  than  corru- 
gated, from  Compston,  Calif,  to  {X)ints  in 
Maricopa,  Pinal,  and  Pim.T  Counties, 
Ariz.,  and  i2i  cinpty  pallets,  from  Mari- 
copa. Pinal,  and  Pima  Counties.  Ariz.,  to 
Compton.  Cnlif..  for  180  doys.  Support- 
ing shipjjcr:  Inirrnational  Paper.  Single 
Service  Di\ision.  20321  Siisana  Road. 
Compton.  Calif.  90221.  Send  protest  to: 
Irene  Carlos.  Transportation  Assistant. 
Interstate  Commerce  Commission.  Room 
1321  Federal  Building.  300  North  Los 
Anueles  Street.  I.os  Angeles,  Calif.  90013. 

No.  MC  142541  1  Sub-No.  2TA ' ,  filed 
August  26.  1977.  Applicant:  J  &  R 
TRUCKING,  INC.,  4104.  83rd  Street  SE.. 
Mercer  Island.  Wash.  98040.  Applicant's 
rcpre.'icnti^tive:  Henry  C.  Winters.  15 
South  Grady  Way.  Renton.  Wash.  98055. 
Authority  sought  to  oi>erate  as  a  com- 
inon  carrier,  by  motor  vehicle,  over  irreg- 
ular routes,  transporting:  Alcoholic  bev- 
erages (except  commodities  m  bulk.  In 
tank  vehicles',  from  the  commercial 
zones  of  the  cities  of  Trenton.  N.J.  Dun- 
dalk  and  Relay.  Md..  Melvindale,  Mich., 
Chicago  and  Peoria.  111..  St.  Louis.  Mo. 
Louisville,  Ky.  and  Lawrenceburg.  Ind., 
to  Seattle  and  Bellevue.  Washington,  for 
180  days.  Supporting  shipper:  K  &  L  Dis- 
tributors. Inc..  300.  120th  N.E..  BeUevue. 
Wash.  98009.  Send  protests  to:  Hugh  H, 
Chaffee.  Di.'^trict  Supervisor.  Bureau  of 
Operations.  Interstate  Commerce  Com- 
mission 858  Federal  Building.  915  Second 
Avenue.  Seattle.  Wash.  98174. 

No.  MC  143145  'Sub-No  ITA'.  filed 
August  24.  1977.  Applicant:  SUPER 
SPEED  AIR  FREIGHT  SERVICE.  INC  . 
3415  "G"  Street.  Vancouver.  Wash. 
98663.  Applicant's  representative:  Ron 
S,  Pundingsland,  421  SW.  Sixth,  Port- 
land. Oreg.  97204.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing: General  commodities  (except  those 


uf  unusual  value,  classes  A  and  D  explo- 
sives, hou-seliold  goods  as  defined  by  the 
Commission,  and  commodities  in  bulk 
restricted  to  Uie  transportation  of  ship- 
ments  having   an   immediately   prior  ui 
subsequent    movement    by    air.    belwein 
Portland   Inti  r:  ational   Airport,   on   tin 
one   hand,    and    Battleground.    Kahuna, 
Ridgefleld.      iWash.i      and     Warrenton, 
Orog.  on  the  other,  for   180  days.  Sup- 
porting   shippers:     Dan's    Tractor    Co 
8012  NE.  219th  St..  Battleground.  Wivsli 
98674.   PiuiOc   Wood  Treating  Corpora- 
tion,   111    West  Division  St.,  Ridgefleld 
Wash     98642:    Warrenton   Lumber   Co 
D&R  Timber  Co.,  P  O.  Box  469,  Warren- 
ton. Oreg.   97146;    and  Kalama  Chemi- 
cal. Inc  .   P.O.  Box  427.  Kalama.  Wash 
98625.   Send   protests   to:    R.    V.    Dubay 
District  Supervisior,   Bureau  of  Opera- 
tions, Interstate  Commerce  Comnii,ssion 
114  Pioneer  Courthouse.  Portland,  Oreg 
97204. 

No.  MC  143472  iSub-No.  ITA',  filed 
August  23,  1977.  Api)licant:  GMG  EN- 
TERPRISES, INC..  1479  Urbandale. 
Florissant,  Mo.  63031.  Applicant's  repre- 
sentative: Gregory  M.  Rebman.  Suite 
1230.  314  North  Broixdway.  St.  Louis.  Mo 
63102.  Authority  sought  to  operate  as  a 
contract  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  la'  Non- 
alcoholic bevcrage.'i.  from  St.  Louis.  Mo 
and  its  Commercial  Zone,  to  points  In 
Illinois.  Indiana,  Ohio,  Iowa,  Kansas 
Kentucky.  Oklahoma.  Tennessee  'except 
Shelby  County),  and  Wisconsin;  and  (b' 
glass  bottles,  non-alcoholic  beverage 
cases  and  pallets,  from  points  in  Illinois. 
Indiana.  Ohio,  Iowa.  Kansas.  Kentucky. 
Oklahoma.  Tennessee  (except  Shelby 
County  • ,  and  Wisconsin,  to  St,  Louis, 
Mo.,  a  net  its  Commercial  Zone,  under  a 
continuTng  contract  or  contracts  with 
Taylor  Beverages,  Inc.  for  180  days.  Sup- 
porting shipper's):  Taylor  Beverages 
Inc.,  555  Brown  Road,  Hazelwood.  Mo 
63042.  Send  protests  to:  J.  P.  Werth- 
mann.  District  Supei-vlsor.  Interstate 
Commerce  Commission.  Room  1465.  210 
North  12th  Street.  St,  Louis.  Mo.  63101 

No.  MC  143492  (Sub-No.  ITA).  fileii 
August  26.  1977.  Applicant:  RALPH 
TUNE,  doing  bu.siness  as  TUNE  LUM- 
BER CO..  Mountain  View.  Mo.  65548 
Applicant's  representative:  Tom  B 
Kretsingcr.  910  Brookflt'ld  Bldg..  101 
West  nth  Street.  Kansiis  City.  Mo.  6410,t 
Authority  sought  to  oj)erate  as  a  con- 
tract carrier,  by  motor  vehicle,  over  rcf.;- 
ular  routes,  transporting:  Wooden  pal- 
lets and  mill  lumber,  from  Mountain 
View.  Mo.,  to  points  in  Iowa,  K.Tnsa.^. 
Nebraska,  Arkansas,  and  Illinois,  under 
a  continuing  contract,  or  contracts,  with 
Clinton  Pallet  Co..  for  180  days.  Support- 
ing shipper! s)  :  Clinton  Pallet  Co..  R.R 
No.  1.  Clinton.  Iowa  52732.  Send  protesu- 
to:  Vernon  V.  Coble,  District  Supervisor 
Interstate  Commerce  Commission.  600 
Federal  Building.  911  Walnut  Street, 
Kansas  City,  Mo.  64106. 

No.  MC  143519  <Sub-No.  ITA).  filed 
August  25.  1977.  Applicant:  MALO 
TRANSPORT  ( 1971 )  INC.,  23  St.  Jacques 
St..  St,  Paul,  Joliette,  Quebec.  Canada. 
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ApiJlicanfs  representative:  Robert  D. 
Gunderman,  Suite  710  Statler  Hilton. 
Buffalo,  N.Y.  14202.  Authority  souglit  to 
oiK-rate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Products  derived  from  hme,  in 
pneumatic  tank  vehicles,  between  tlie 
I)orts  of  entry  on  the  International 
Boundary  Line  between  the  United 
States  and  Canada  in  New  York.  Ver- 
mont, New  Hampshire,  ami  Maine,  on 
the  one  hand,  and  on  the  other,  points 
in  Connecticut.  Maine,  M:us,sachusetts, 
New  Hampshire.  New  Jersey.  New  York. 
Rhode  Island,  Vennont.  and  Bellefonte. 
Pa.,  restricted  to  the  transport^ition  of 
traffic  originating  at  or  destined  to  the 
plant  site  or  facilities  of  Domtar  Chem- 
icals Ltd.  at  or  near  Joliette.  Quebec. 
Canada,  under  a  continuing  contract  or 
contracts  witli  EX)mtiir  Chemicals  Ltd.. 
for  180  days.  Applicant  has  also  filed  an 
underlying  ETA  .seeking  up  to  90  days  of 
ojierating  authority.  Supiwrtmg  ,ship- 
j)er:  Domtar  ChernicaLs  Ltd.,  395  Malson- 
neuve  Blvd.  East.  Montreal,  Quebec. 
Canada.  Send  protests  to:  District  Su- 
pervisor, David  A.  Demers.  Interstate 
Commerce  Commission.  P.O.  Box  548. 
87  State  St..  Montj>elier,  Vt.  05602. 

No.  MC  143629TA.  filed  AugiLst  23. 
1977.  Applicant:  R.  E.  OERMAN.  doing 
business  as  R.  E  OERMAN  ROAD 
SERVICE  &  TOWING.  R.D.  No.  22,  Box 
150,  York,  Pa.  17402.  Applicant's  repre- 
sentative: R.  E.  German  (same  address 
as  applicant) ,  Authority  sought  to  oper- 
ate as  a  common  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transport- 
ing: (1)  Wrecked  and  disabled  motor  ve- 
hicles, between  York,  Pa.  and  25  miles 


thereof,  on  the  one  hand,  and,  on  tlie 
other,  points  In  Delaware,  Maryland, 
New  Jersey,  New  York,  Ohio,  Virginia, 
West  Virginia,  and  the  Dustrict  of  Co- 
lumbia, for  180  days.  Sui)porting  ship- 
pers; Shipley  Humble,  550  King  St,, 
York,  Pa.  17403;  Anchor  Motor  Freight, 
Inc.  Box  527,  York.  Pa.  17405;  The  Ma- 
.son  Dixon  Lines.  Inc.  3376  Apple  Ford 
Wav.  York,  Pa.  17402;  Ryder  Truck 
Reriuil,  550  East  10th  Ave.,  York.  Pa. 
17402;  York  Tnuk  RenUd.  1116  Roose- 
velt Ave..  York,  Pa.  17402;  Beverage 
Transportation  Co..  Inc.,  620  Eberts 
Lane,  York,  Pa.  17405;  Miller's  Motor 
Freight,  Inc.,  1100  Lafayette  St.,  York. 
Pa.  17404;  Food  Transport.  Inc.  R.D.  No. 
1.  Box  28.  Thomasvillc.  Pa.  17364  Send 
protests  to:  District  Supervisor  Charles 
P.  Meyers,  Interstate  Commerce  Com- 
mission. PO.  Box  869.  Harrisburg.  Pa. 
17108. 

No.  MC  143626  (Sub-No.  ITA).  filed 
August  29,1977.  Applicant:  TWIN  CITY 
COACH  CO.,  INC.,  2712  North  Nanse- 
mond  Drive,  Suffolk.  Va.  23434.  Appli- 
cant's representative:  L.  David  Lindauer, 
P.O.  Box  277.  Portsmouth,  Va.  23705. 
Authority  sought  to  operate  as  a  con- 
tract currier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting;  Amtrak 
passengers  and  their  baggage,  between 
Amtrak  Pa.sscnger  Station,  2200  Red- 
gate  Avenue,  Norfolk.  Va.,  to  Amtrak 
Passenger  Station,  3516  South  Street. 
Ettrick.  Va.,  with  intenncdiate  points  at 
Stewart  Tours  Agency.  3205  King  Street, 
Portsmouth,  Va..  and  AMTRAK  Station. 
Holiday  Street.  Suffolk.  Va..  via  U.S.  460 
to  Petersburg  then  U.S.  1  and  301  to 
Dupuy  Avenue,  then  via  East  River  Road 


to  Ettrick,  Va.,  under  a  continuing  con- 
tract with  National  Railroad  Passenger 
Corp  Amtrak  for  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seeking 
up  to  90  days  of  oi)erating  authority. 
Supporting  shipper;  National  Railroad 
Passenger  Corp. — Amtrak.  District 
Supt.— Piedmont  District  John  M. 
Acken,  7519  Staples  Mill  Road.  Rich- 
mond. Va.  23228.  Send  protests  to:  Dis- 
trict Suijervlsor  Paul  D.  Collins.  Bureau 
of  Operations.  Room  10-502  Federal 
nkig.,  400  North  8th  Street  Richmond, 
Va,  23240. 

No  MC  143662TA.  filed  August  29.  1977. 
Applicant:  GENE  E.  VOIGHT.  doing 
business  as  GENE  E.  VOIGHT  TRUCK- 
ING, an  indivldii:tl.  Rural  Route  2.  Box 
138,  MaraUion,  Wis.  54448.  AppUcant's 
representative:  Wayne  W.  Wilson.  329 
W.  Wilson  St..  P.O.  Box  8004.  Madison, 
Wis.  53708.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  liregular  routes,  transporting: 
Lumber,  tics  and  wooden  pallets,  from 
points  in  Marathon  County.  Wl<:.,  to 
Grand  Rapids.  Mich.;  Dubuque,  Iowa; 
Chicago.  111.;  Effingham.  111.;  Minneap- 
olis-St.  Paul.  Minn.;  Bessemer,  Mich.; 
Ripley,  Mich.;  and  Marenisco,  Mich.,  for 
180  (lays.  Applicant  has  also  filed  an 
underlying  ETA  seeking  up  to  90  days 
of  oix'fatinp  authority.  Supporting  ship- 
per: Hastreiter  Hardwoods,  Inc..  1932 
Grand  Avenue.  Wausau,  Wis.  54401.  Send 
protests  to:  Ronald  A.  Morken.  District 
Supeni.sor,  139  West  Wilson  St.  room 
202.  Madison.  Wis.  53703. 

By  the  Commission. 

H!  G.  HOMBfT. 

Acting  Secretary 
(FR   Doc77-274n   FUed  9-20-77;8:45   am) 
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1 

EQUAL.  EMPLOYMENT  OPPORTUN- 
ITY COMMISSION 

FEDERAL  REGISTER  CITATION  OP 
PREVIOUS  ANNOUNCEMENT:  S-1345- 
77  and  S-1360-77 

PREVIOUSLY  ANNOUNCED  TIME  .\ND 
DATE  OF  MEETING:  11:00  AM  (East- 
ern Time>.  Tuesday.  September  20,  1977 

CHANGES  IN  THE  MEETING: 

Portions  open  to  the  public: 

The  following  matter  is  postponed  until 

the  meeting  of  September  21.  1977. 
Revision      of      internal      Compliance 

Manual. 

Portions  closed  to  tlie  public : 

The  following  matters  are  added  to  the 

agenda: 

(1)  Litigation  Authorization;  General 
Counsel  Recommendaiions.  Matters 
closed  to  the  public  under  Sec.  1612.- 
13 (a>  of  the  Commissions  regulations 
(42  FR  13830,  March  14.  1977). 

(2)  Organization  of  the  Commission's 
Headquarters  OEQces. 

Status  of  the  meeting: 

With  the  deletion  of  the  open  matter. 
the  entire  meeting  will  be  closed  to  the 
public. 

A  majority  of  the  entire  membership 
of  the  Commission  determined  by  re- 
corded vote  that  the  business  of  the 
Commission  required  these  changes  and 
that  no  earlier  announcement  was 
possible. 

The  vote  wiis  as  follows : 

In  favor  of  change:  Eleanor  Holmes 
Norton.  Chair;  Ethel  Bent  Walsh.  Com- 
missioner; Daniel  E.  Leach.  Commis- 
sioner. 

Opposed ;  None. 

CONTACT   PERSON    FOR    MORE    IN- 
FORMATION; 

Marie  D.  Wilson.  Executive  Office,  Ex- 
ecutive Secretariat  at  (202)   634-6748 

This  Notice  Issued  September  16.  1977. 
[S-1384-77  PUed  9-16-77;12:56  pm] 


EQUAL  EMPLOYMENT  OPPORTUNI- 
TY COMMISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREV^OUS  ANNOUNCEMENTS:  S- 
1345-77,   S-1351-77   and   S-1360-77. 

PREVIOUSLY  ANNOUNCED  TIME  AND 
DATE  OF  MEETING:  9:30  am.  (East- 
ern Time'.  Monday,  September  19.  1977. 

CHANGES  IN  THE  MEETING: 

Portion  open  to  the  public : 

Tlie  following  matter  is  postponed 
untU  the  meeting  of  September  21.  1977: 

Proposed  work-sharing  agreements  be- 
tween EEOC  and  the  following  five 
State  or  local  agencies,  for  handliiog 
cliarges  of  dLscriminatlon: 

1.  Maryland  Commission  on  Human 
Relations 

2.  Baltimore  (Maryland'  Community 
Relations  Commission 

3.  Montgomery  County  'Maryland) 
Human  Relations  Commission 

4.  Illinois  Fair  Employment  Practices 
CcmniLssion 

5.  Fort  Worth  (Texas'  Human  Rela- 
tiozis  Commission 

The  following  matter  is  added  to  the 
agenda: 

A  proposal  to  revise  EEOC  internal  Or- 
der 205.  Appendix  E.  to  eliminate  the 
requirement  that  the  CommLssion  ap- 
prove directives  involving  new  procedures 
and  or  sub.stantive  clianges  in  cxLsting 
procedures  of  certain  offices. 

Portions  closed  to  the  public : 

The  following  matters  are  postponed 
until  the  meeting  of  September  20.  1977: 

1.  Litigation  Authorization:  General 
Counsel  Recommendations.  Matters 
closed  to  the  public  under  Sec.  1612.13(a> 
of  the  Commission's  regulations  t42  FR 
13830,  March  14,  1977". 

2.  Organization  of  the  Conunissions 
Headquarter  Offices. 

Status  of  the  meeting: 

With  the  deletion  of  the  closed  mat- 
ters, the  entire  meeting  wll  be  open  to 
the  public. 

A  ma,jority  of  tlie  entire  membership 
of  the  Commission  determined  by  re- 
corded vote  that  the  business  of  the 
Commission  required  these  changes  and 
that  no  earlier  announcement  was  po.=:- 
sible. 

The  vote  was  as  follows: 

In  favor  of  change;  Eleanor  Holmes 
Norton,  Chair;  Ethel  Bent  Walsh,  Com- 
missioner: Daniel  L.  Leach.  Commis- 
sioner. 

Opposed:  None. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 


Marie   D.    Wilson,    Executive    Officer, 
Executive  Secretariat  at  i202  634-6748 

This  Notice  Lssued  September  16,  1977 
IS- 1385  77  Piled  9    16  77;  12:56  pm| 


FEDERAL  COMMUNICATIONS  COM- 
MISSION 

TIME  AND  DATE;  9  30  am  ,  Wednes- 
day,  September  21,    1977. 

PLACE;  Room  856,  1919  M  Street  NW  . 
Washington,  DC. 

STATUS;  Open  CommLssion  Meeting. 

MATTER  IXD  BE  CONSIDERED:  The 
agenda  item  lusted  below  was  inadvert- 
ently omitted  from  the  September  14th 
Public  Notice  (#89080)  : 

Agenda.  Item  No.  and  Subject 

Rcnownl  -2  Petition  to  rocon.slder  and  set 
aside  Bttlon  taken  pursuant  to  delegated 
authority,  filed  April  20,  1973.  by  WLCY 
TV,  Inc.  requesting  that  the  application 
llled  by  Hiibbard  Broadcasting,  Inc.  for 
renewal  of  lIcen.He  of  television  Station 
\VTOG.  St    Pttersburj;,    Florida,   be  denied 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Samuel  M.  Sharkey.  FCC  Public  Infor- 
mation Officer,  telephone  number 
'202^   632-7260. 

Ls.sued:  September  16.  1977. 

|S   !;89  77  Piled  9   16  77;2:38pm| 


FEDERAL  COMMUNICATIONS  COM- 
MISSION. 

TIME  AND  DATE:  Follows  9:30  am 
Open  Meeting  Wednesday.  September  21. 
1977. 

PLACE:  Room  856.  1919  M  Street  NW  . 
Washington.  DC. 

STATUS:  Closed  Commission  meeting. 

MATTER  TO  BE  (X)NSIDERED: 

Agenda.  Item  No.,  and  Subject 

*  •  •  •  • 

Hearing.  3,  appUoations  for  review,  filed  by 
Melvln  Pulley  and  by  tlie  Broadcast  Bu- 
reau In  the  Quitman,  Miss  PM  pi(x:eedlng 
(Docket  Nos.  20196  and  20197) 

The  prompt  and  orderly  conduct  of 
Commission  business  requires  that  less 
than  7-days  notice  be  given  of  this  ad- 
ditional agenda  item. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION; 
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Samuel  M.  Sharkey.  FCC  Public  In- 
formation Officer,  telephone  No.:  (202- 
632-7260'. 
Ls.sued:  September  16.  1977. 

IS   1390  77  PlU-d  9-10-77:2:38  pnil 


INDLAN  CLAIM.S  COMMLS.SION 
TIME  AND  D.\TE:    10:15  AM..  Sepl^fin- 
ber28.  1977. 

PL.\CE;  Room  600,  1730  K  Street  NW.. 
Washington,  DC. 

PORTION  OF  THE  MEETING  OPEN 
TO  THE  PUBLIC;  Docket  182.  Fort  Sill 
Apache:  Doikct  L'L'O.  ^'avajo:  Docket  272. 
Creek;  Docket  3,')C.  Puchlo  of  Santa 
Clara. 

PORTION  OF  THE  MEETING  CLOSED 
TO  THE  PUBLIC:  Persomiel. 

FOR  MORE  INFORMATION: 

David  H.  Bigelow.  E^xecutlve  Director, 
Room  640,  1730  K  Street.  NW..  Wash- 
ington, D.C.  20006.  Tel.  (20'J^653- 
6174). 

IS   1394-77  Hied  9    19   77;  10:24  am] 


NATIONAL  RAILROAD  PASSENGER 
(XJRPORATION  'Board  ol  Dnertors 
Meeting) 

In  accordance  with  rule  4a.  of  Ap- 
jjendlx  A  of  the  By-laws  of  the  National 
Railroad  Passenjier  Corporation,  notice 
is  given  that  the  Board  of  Directors  will 
meet  on  September  28.  1977. 

A.  The  meeting  will  be  held  on 
Wednesday.  September  28.  1977.  in  the 
Charles  Suite  of  tlie  Loews  L'Enfant 
Plaza  Hotel.  L'Enfant  Plaza  East  SW., 
Washington.  D.C.  beginning  at  9:30 
a.m.  The  portion  of  the  meeting  begin- 
ning at  9:30  will  be  closed  to  the  public, 
during  which  tune  the  Board  will  con- 
sider agenda  item  Nos.  1  and  2,  as 
identified  below. 

B.  The  meeting  will  be  open  to  the 
public  beginning  at  10:00  a.m.  starting 
with  agenda  Item  No.  3,  as  identified 
below. 

C.  The  agenda  items  to  be  discussed  at 
the  nxeeting  follow : 

Agenda 

N.^TioNAL  Railroad  Pa.sskncer  ConpoRATioN 
Meeting  or  the  Board  of  Dxrectors — 
September  28,    1977 

(9:30)     tl.OSBa)    SESSION 

1.  Internal  personnel  matters. 
2    Litigation  niatters. 

(io:ooi    Open   session 

3.  .Approval  of  minutes  of  regular  meet- 
ing of  August  31.  1977. 

4.  Commitment   approval   requests — 
77-193     Maintenance  of  Way  Ekjulpment. 
77-193     Baltimore  &  Potomac  (B  &  P)  Tun- 
nel Improvements. 

77-253     Lease     Extension-Washington     City 

Ticket  Office. 
77-356     Modlflcatlona  of  Baggage  Cars. 
T7-364     Unit  Exchange.  SDP-40  Conversions. 
77-266    Metrollner  Overhaul. 


SUNSHINE   ACT   MEETINGS 

77  26fl     Lightweight  EHectrlc  Locomotives. 
77  207     Chicago      12th      and      16th      Stre«t 
Yards— I'ha.'ie  II. 
5    Board  commltlee  reports — 

A.  Planning/equipment:  (1)  Butte-Heiena 
public  forunis.  (2)  headquartere  relocation 
hiatus. 

B.  Northeast  corridor  Improvement  proj- 
ect: (1)  Status  of  Improvement  ma.ster  plan. 
(2)  statvis  of  1977  program,  (3)  progress  of 
cle:ui-up  program,  (4)  status  of  Woona.'tqua- 
tuckel  River  bridge,  (6)  status  of  securing 
foucrelo  lle.s  and  track  laying  j>y.sU.'m  equip- 
mei.t,  (6)  labor  hltuation. 

C    Pre.sldent'3  reports — 

A.  Oporatlon.s:  (1)  National  operations. 
i2)  (.[jcr.illon.s  support,  (3)  northea.st  cor- 
ridor operatlon.s. 

B    Marketing. 

C    CJoveriuiicnt  AfTalrfi. 

D.  Otlier. 

7.  Financial  reports, 

8.  Status  of  FlorldLan. 

9  New  business 

10  Adjournment. 

D.  Inquires  regarding;  the  information 
required  to  be  made  available  to  the  pub- 
lic pursuant  to  Api)enciix  A  of  the  Cor- 
poration's By-laws  should  be  directed  to 
the  Assistant  Secretary  at  202-484-7679. 

Dated    September  16,  1977. 

Elyse  G.  Wander. 
Corporate  Secretary. 

lS-1,393-77  Plied  9-19-77:9:02  am] 


OCCUPATIONAL  SAFETY  AND 

HEALTH    REVIEW    COMNHSSION. 

TIME  AND  DATE:  1:30  p.m.,  Septem- 
ber 21,  1977. 

PLACE:  Room  1101,  1825  K  Street  NW., 
Washington,  D.C. 

STATUS:  This  meeting  is  subject  to  be- 
ing closed  by  a  vote  of  the  Commissioners 
taken  at  the  begiiuilng  of  the  meeting. 

MATTERS  TO  BE  CONSIDERED:  Dis- 
cussion of  specific  cases  of  the  Commis- 
sion adjudication  process. 
CONTACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Ms.  Lottie  Richardson.  202-634-7970. 
Dated;  September  16.  1977. 

lS-1392-77  Filed  9-19-77:8:47  am] 


8 

RENEGOTIATION  BOARD 

DATE  AND  TIME;  Tuesday.  September 
13.  1977.  3:00  p.m. 

PLACE:  Conference  Room,  4th  Floor. 
2000  M  Street.  N.W..  Washington,  DC. 
20446. 

STATUS:  Cla';ed  to  public  observation. 
MATTER  TO  BE  CONSIDERED:  Selec- 
tion of  Special  Assistant  to  the  Chair- 
man/Operations. 

CONTACT  PERSON  FOR  ^ORE  IN- 
FORMATION: 


17617 

Kelvin  n.  DicklTLson.  Assistant  Gen- 
eral Counsel-Secretary,  2000  M  Street 
NW..  Washington,  DC.  20446  '202- 
254-8277>. 

Dated:  September  13,  1977. 

Goodwin  Chase. 

Chairman. 

1S-I386-77  FUed  9-16-77;2: 17  pm) 


RENEGOTIATION  BOARD. 

DATE  AND  TIME:    Thursday.  October 
20.  1977,  10a.m, 

PLACE:    Conference   Room,   4th   Floor. 

2000  M   Street  N"W..   Washington,   DC. 

20446. 

STATUS.'  Open  to  public  ob.servation. 

MATTERS  TO  BE  CONSIDERED: 

1.  Approval  of  Minutes  of  meeting  held 
Septeml>er  14.  1977.  and  other  Board  meet- 
uics.  If  any. 

2  Recommended  Clearances  Witliout  As- 
signment (List  No.  1884). 

A  Sargent  Industrlee,  Inc.  Fl.scal  year 
ended  December  31.  1975. 

B.  Anadlte  Inc.  Fiscal  year  ended  October 
31.  1975. 

C.  AVX  Corp  Fiscal  year  ended  December 
27.  1975. 

D.  MiUope  Corp  Fiscal  year  ended  April 
30.  1970. 

E-1.  RE.D.M.  Corp.  Fiscal  year  ended 
December  31.  1975. 

E  2.  Hugh  H.  Eby  Co.  Fiscal  year  ended 
December  31.  1975. 

E  3.  Hyperion  Industries  Corp.  Fl.scal  year 
ended  December  31,  1975. 

F-1.  Rust  Engineering  Oo.  Fiscal  year 
ended  December  31.  1973. 

F  2.  wnieelabrator-Frye,  Inc.  Fiscal  year 
ended  December  31.  1973. 

a.  D&O  Engineering  Co  .  Inc.  Fiscal  year 
ended  June  30.  1976. 

H.  AC.  Electronics,  Inc.  Fiscal  year  ended 
December  31.  1975. 

3  Segmentation. 

4  Report  of  the  Chairman  concerning:       * 

A.  Budget. 

B.  Personnel  Action."*. 

C.  Organization  of  the  St^vff. 

D.  Rulemaking  and  Regulations. 

5.  Approval  of  Agenda  for  meeting  to  be 
held  November  1,  1977. 

6.  Approval  of  Agenda^or  other  meetings, 
If  any. 

CONTACT    PERSON    FOR   MORE    IN- 
FORMATION: 

Kelvin  H.  Dickinson.  Assistant  Gen- 
eral Counsel-Secretary.  2000  M  Street 
NW..    Washington,    D.C.    20446    (202- 
254-8277). 
Dated:  September  16.  1977. 

Goodwin  Chase, 

Chairman. 

IS-1387-77  Filed  9-ie-77;2:17pml 
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RENEGOTIATION  BOARD  *^ 

DATE  AND  TIME;  Wednesday,  OctobW 
26,  1977. 10  am. 
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4761^-17656 

PLACE;  Conference  Room.  4Lh  Floor. 
2000  M  Street  NW..  Washtiiglon.  DC 
2044 »; 

STATUS:  Open  to  Uie  public. 

M.\TTERS  TO  BE  CONSIDERED : 

1  Approval  of  Minutes  of  meeting  held 
October  20.  1077,  and  other  Board  meetings. 
If  any 

2.  Application  for  Commerrl.il  E.xemptlon 
(Ll.st  No.  2999).  B«cton.  DUkln-son.  and  Co 
PlM-al  year  ended  September  30.   1976 

3.  Approval  of  Ai^enda  for  meeting  to  be 
held  November  8.  1977. 

4.  Approval  of  .Agenda  for  other  meetings. 
If  any. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Kelvin  H.  Dickinson.  Assistant  Gen- 
eral Counsel-Secretarj-,  20OO  M  Street 
NW..   Washington.   DC.   20446.    i202- 
254-«277) . 
Dated:  September  16. 1977. 

Goodwin  Chase. 
Chairman. 

|S   1388  77  Filed  9-16-77.2   17  pm] 
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UNITED  STATES  RAILWAY  ASSOCIA- 
TION 


SUNSHINE  Aa  MEETINGS 

TIME  AND  DATE  September  28.  1977. 
9  a.m 

PLACE  Board  Room.  Room  2200.  Trans 
Point  BwUdinB  2100  Second  Street  SW.. 
Wa.'^hinfnon.  D  C 

STATUS:  Parts  of  Uius  meethig  wUl  be 
open  to  the  public.  The  rest  of  the  meet- 
ing will  be  clo-sed  to  the  public. 

9:00  AM— MiETrNC  Closed  to  the 
Public 

1.  Consideration  of  Internal  personr.el 
ma  tters. 

2.  Review  of  Conrail  proprietarj'  and 
financial  Information  for  monitonng 
and  inve.-^tment  purposes. 

3.  Review  of  Delaware  and  Hudson 
Railway  Co.  propnetarv-  and  financhU  in- 
formation for  inonitoriixg  and  investment 
l>urpo.^'^. 

4.  Review  of  MLs.souri-Kaiisa^-TexiLs 
Flailroad  Co.  proprietar>-  and  financial 
information  for  monitoring  and  Invest- 
ment purposjes. 

5.  Litigation  report : 

1:00  PM — Meeting  Open  to  the  Public 

6.  Approval  of  minutes  of  ttie  July  28. 
1977  Board  of  Directors  meeting. 


7    CoiLM deration  of  bylaws  revl&lon. 

8.  Approval  of  propoeed  move. 

9.  RejKirt  on  Credit  monitoring. 

10.  Re;x>rt  o;i  Delaware  and  Hudson 
monitoruiK 

11.  Report  on  Mi.s.«^un-Kansa.s-Texa.= 
Raihoad  nionitoionK. 

12.  Considenition  of  Conrail  Invest- 
ment request  for  Die  fourtli  fjiiarUT  of 
1977. 

13.  Conivukratiun  ol  Conrail  draw- 
down reciucst  for  October  1977 

14.  Consideration  of  SecLioa  211 'hi 
loan  application  for  Conrail. 

13.  Consideration  of  USRA  budget 
modification  for  1978  and  btidi^tt  for 
1979. 

16.  USRA  finam  lal  rcixirt.':  for  months 
of  July  and  AugiL'-t  1977. 

17.  Lit urat ion  report. 

18.  Contract  actions  I  extensions). 

19.  Compensation  policy. 

20.  Review  of  travel  and  relocation 
order. 

21.  G.\0  audits. 

CONT.^Cr    PERSON'    PX>R    MORE    IN- 
FORMATION: 

AJox  Bilanov^-.  202-426-4250. 

[6- 1391   77  Fnied  9   16-77:3:52  pm] 
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PART  M 


DEPARTMENT  OF    ^ 
THE  INTERIOR 

National  Park  Service 


NATIONAL  REGISTER  OF 
HISTORIC  PLACES  AND 

COMPREHENSIVE 
STATEWIDE  HISTORIC 
SURVEY  AND  PLANS 

Criteria,  Determinations  of  Eiisibiiity 
and  Guidelines 


FEDERAL   REGISTEM,    VOL    42,    NO     183 — WEDNESDAY,    SEPTEMKt   31,    1977 


ITHr>S 


RULES   AND    REGULATIONS 


Title  36 — ParKs,  Forests,  and  Public 
Property 

CHAPTER    I— NATIONAL    PARK    SERVICE, 
DEPARTMENT    OF   THE    INTERIOR 

PART  60 — NATIONAL    REGISTER   OF 
HISTORIC    PLACES 

PART    61 — CRITERIA    FOR    COMPREHEN- 
SIVE   STATEWIDE    HISTORIC    SURVEYS 
AND  PLANS 
AGENCY:   NaUonal  Park  Service,  De- 
partment of  tlie  Interior.      1 
ACTION;  Notice  of  interim  regulations. 

SUMMARY:  Tliese  interim  regulations 
set  iJtth  tlie  criteria  cstablL';hed  by  the 
Socretar>-  of  the  Interior  for  preparing 
comprehensive  statewide  hLstoric  sur- 
veys and  plans  under  tlie  provisions 
of  the  National  Historic  Preservation  Act 
of  1966.  as  amended.  80  Stat.  915.  16 
Lr.S.C.  470  et.  seq.  (1970  ed.>.  Tlie  1966 
.Act  authorized  the  Secretary  to  grant 
funds  to  States  for  the  purpose  of 
preparing  comprclienslve  statewide  his- 
toric surveys  and  plans,  in  accordance 
with  criteria  establLshed  by  the  Secre- 
tary, for  tlie  preservation,  acquisition, 
and  development  of  districts,  sites, 
buildings,  structures,  and  objects  signifi- 
cant in  American  history,  architecture, 
aicheology.  and  culture.  The  effect  of 
this  rulemaking  is  to  clarify  and  promul- 
tiate  for  the  States,  in  codified  form,  the 
Secretary's  criteria  for  the  preparation 
of  comprehensive  statewide  historic  sur- 
veys and  plans, 

DATES:  Effective  September  21.  1977. 
Comments  should  be  received  by  Octo- 
ber 21.  1977. 

.ADDRESSES:  Send  comments  to  Jerry 
L.  Rogers,  Chief,  Office  of  Archeology 
and  Historic  Preservation.  National  Park 
Service.  Department  of  the  Interior, 
Washington.  D.C.  20240  > 202-523-5275 ) . 
The  originators  of  these  regulations  are 
Robert  B.  Ret  tig.  Chief.  Planning 
Branch,  National  Register  of  Historic 
Places.  Office  of  Archeology  and  His- 
toric Preservation,  and  Steven  R.  Rut- 
tenbaum.  Historian/ Preservation  Plan- 
ner. Planning  Branch.  National  Register 
of  Historic  Places.  Office  of  Archeology 
and  Historic  Preservation,  202-523-5480. 

SUPPLEMENTARY'"  INFORMATION: 
In  preparing  these  reerulations  and  re- 
viewing the  National  Register  and 
granto  programs,  the  intent,  require- 
inenus,  and  spirit  of  the  National  En- 
vironmental Policy  Act  of  1969  (Pub.  L. 
91-190.  42  U.S.C.  4321-4347>  have  been 
carefully  considered.  As  established  by 
the  National  Historic  Pi-e.servation  Act 
and  expanded  by  Executive  Order  11593. 
the.se  programs  have  as  their  purpose 
the  identification,'  protection,  and  en- 
hancement of  the  historic,  architec- 
tural, archeological.  and  cultural  re- 
sources of  the  manmade  environment. 
It  has  been  administratively  determined 
iliat.  beyond  the  overall  program  pur- 
po.->e,  which  is  intended  to  enhance  the 
environment,  this  proposed  rulemaking 
will  have  no  significant  effect  on  the  en- 
vironment. TTiese   regulations  serve   to 


expand  the  regulations  previously  pub- 
lished in  the  Federal  Register  and 
should  further  insure  tlie  environmental- 
ly benelirial  effect.s  of  the  National  Regis- 
tor  and  grant.s  programs,  t'urther  in- 
formation, including  a  memorandum  of 
environmental  assc^ment.  is  on  file  in 
the  Oirice  of  Archeology  and  Historic 
Preservation.  National  Park  Service.  De- 
partment of  tlie  Interior.  Washiiiuton. 
DC.  20240. 

NoiK-  It  hiLs  been  administratively  de- 
tennliied  that  this  propo.sed  riilcnuikinK  Is 
not  "'major"  witlilD  tlie  Intont  of  Executive 
Order  11821  (39  FR  41501.  November  27. 
1974)  and  that  an  Innatlonary  Inip.ict  ccr- 
tlflcntlon  Is  therefore  not  re<iiilred. 

§§  60..-.  60.7,  60.B.  ami  60.9      (l).l.  lodl 

It  Is  pro|X)scd  that  Chapter  I  of  Title 
36  of  tlie  Code  of  Federal  Regulations  be 
amended  by  deleting  from  tlie  existing 
Part  60  §  60  5  (Appointment  and  respon- 
siblhties  of  the  State  HLstoric  Preserva- 
tion Officer*,  60.7  (The  St.ate  historic 
preservation  plan),  60.8  (Strife  profes- 
sional staff',  and  60.9  (State  review 
board)  and  by  adding  a  new  Part  61, 
reading  as  follows: 
Sec. 

61.1     Definitions. 
61  2     De.slgnatlon  and  re^.ponslhiUties  of  the 

Slate   Historic   Preservation   Ofllcer. 
613     State  professional  .'itntT. 
61.4     State  Review  Board. 
6!  5     Profes-slonal  qualification.'* 
61.8     Comprehensive         statewide         survey 

process. 
61  7     State  historic  preservation  plan. 
61  8     I^otectlon       of       historic       properllca 

through  the  planning  process. 
619     Waiver. 

AuTHORrTY:  National  Historic  Preservation 
•Act  of  1966.  as  amended,  80  Stat.  915.  18 
use  470  et  .<eq.  (1970  ed). 

§61.1       Dfriiiiliunv. 

As  iLsed  in  this  chapter:  la'  "State" 
means,  in  addition  to  tlie  several  States 
of  the  Union,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  the 
Virgin  Islands.  Guam.  American  Samoa, 
the  Trust  Territory-  of  the  Pacific  Islands, 
and  any  other  jurisdictions  that  may  be 
authorized  by  Congress  to  receive  grants 
under  the  National  Historic  Preserva- 
tion Act. 

(b'  "National  Register"  means  Uie  na- 
tional register  of  districts,  sites,  build- 
ings, structures,  and  objects  significant 
in  American  history,  architecture,  arche- 
ology, and  culture,  maintained  by  the 
Secretary  of  the  Interior  under  author- 
ity of  .section  2'b'*  of  the  Historic  Sites 
Act  of  1935  (49  Stat.  666,  16  U.S.C.  461  > 
and  section  101(a)  (1>  of  the  National 
Historic  Preservation  Act. 

(c>  '"National  Register  program" 
means  the  .survey,  planning,  and  regis- 
tration program  that  has  evolved  under 
the  Secretary  of  the  Interior's  authority 
in  section  101  (a>  ( 1  >  of  the  National  His- 
toric Preservation  Act.  including,  but  not 
limited  to,  the  responsibilities  of  the 
State  Historic  Preservation  Officers  as 
outlined  in  5  61.2. 

(d)  •''ferants  program  "  means  the  pro- 
gram of  matching  grants-in-aid  to 
States  authorized  by  section   lOlia^^i 


of  the  National  Historic  Preservation 
Act. 

<e)  '"Secretary"  means  the  Secretary 
of  the  Interior  or  his  designee  authorized 
to  carry  out  his  responsibilities. 

(f)  "Historic  property  "  means  any 
district,  site,  building,  structure,  or  ob- 
ject significant  in  American  history,  ar- 
chitecture. nr(heolof;y.  and  culture  at 
Uie  national.  State,  or  hnal  level. 

§61.2  Mt-viunutiiiii  uikI  r<'<|>i>ii-il)ililic» 
of  llic  .^late  lli-<l<>rir  l'r<''><-r>.ili<>ii 
nilHcr. 

<a»  The  State  Historic  Preservation 
Oflicer  is  the  official  within  each  State 
who  has  been  designated  by  the  Gover- 
nor or  chief  executive  of  tlie  State  to 
administer  the  National  Register  a^id 
grants  programs  within  the  State. 

(b)  For  purposes  of  the  National  Reg- 
ister and  grants  programs,  the  responsi- 
bilities of  the  State  Historic  Preserva- 
tion Officer  shall  include: 

(1)  Development  of  an  administrative 
framework  for  the  State  historic  preser- 
vation pro;; ram.  consisting  of  'K  the 
Stiite  hLstoric  preservation  office;  iii»  a 
professional  st^ff  working  under  the  di- 
rection of  the  State  Historic  Preserva- 
tion Officer:  and  (iu»  a  State  Review 
Board  designated  by  the  State  Historit" 
Preservation  OlTicer  unless  otherwise 
provided  by  State  law. 

( 2 )  Direction  of  a  comprehensive  state- 
wide survey  of  historic  pi-operties. 

(3)  Registration,  or  official  recognition, 
of  historic  properties  through  (i)  preixi- 
ration  and  submission  of  nominations  to 
the  National  Register,  and  ( ii  •  jiarticipa- 

"tion  in  the  Scci"etar>'s  determinations 
that  historic  properties  meet  the  National 
Register  criteria  and  are  therefore  eligi- 
ble for  listing  in  the  National  Register. 

(4)  Cooperation  in  the  development  of 
effective  working  relatlon.ships  with  Fed- 
eral agencies,  other  State  offices,  and 
local  governmental  unit.s  that  participate 
in  the  Identification,  regustration.  pnotec- 
tion.  enhancement,  and  management  of 
historic  proix^rties  and  in  project  plan- 
ning that  may  affect  hLstoric  properties. 

(5)  Coo[>eration  in  the  integration  of 
historic  preservation  planning  with  all 
levels  of  planning,  in  order  to  ensure  that 
the  need  to  preserve  historic  properties 
Ls  taken  into  consideration  by  all  plan- 
ning and  development  agencies. 

(6>  Cooperation  in  the  development 
and  maintenance  of  a  review  procedure 
for  publicly  funded,  a.ssisted.  and  licensed 
undertakings  that  may  affect  historic 
properties  within  the  State. 

(7)  Participation  in  the  review  of  Fed- 
eral, federally  assLsted.  and  federally  li- 
censed undertakinps  that  may  affect  his- 
toric properties  included  in  or  eligible 
for  inclusion  in  the  National  Register 
under  section  106  of  the  National  Historic 
Preservation  Act  and  Executive  Order 
11593,  in  accordance  with  the  Advisory 
Council  on  Historic  Preservation's  '"Pro- 
cedures for  the  Protection  of  Historic  and 
Cultural  Properties"  (36  CFR  Part  800'. 
and  participation  in  the  review  of  non- 
federal undertakings  when  required  or 
permitted  by  State  law. 

(8»  Assisting  Federal  agencies  in  ful- 
filling tlicir  historic  preservation  re  pon- 
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sibilities  luider  Federal  laws  and  regula- 
tions. 

(9(  Liaison  with  organizations  of  pro- 
fessional archeologi.-.Ls,  historians,  archi- 
tects, architectural  historians,  planners, 
and  others  concerned  or  potentially  con- 
cerned with  historic  preservation. 

(10>  Dcv.lopment  and  operation  of  a 
program  of  public  information  and  edu- 
cation concerning  the  National  Register 
and  grants  programs. 

(Ill  Administration  of  the  ei'ant.s  pro- 
gram within  the  State. 

( 12  '  Preparation  and  maintenance  of  a 
comprehensive  statewide  historic  pres- 
ervation plan,  subject  to  approval  by  the 
S"cretary. 

(C  A  list  of  State  Historic  Prc-crvation 
oniceis  shall  be  published  in  the  Fkderal 
RrnisTKF  annually  and  shall  be  amended 
as  changes  occur. 

(d)  When  a  new  State  Historic 
Preservation  Officer  is  designated  by  a 
Govenior,  a  letter  .^hall  be  sent  to  the 
Director  of  the  National  Park  Service 
providing  notice  of  the  designation  Sim- 
ilar written  notification  shall  also  be  sent 
in  cases  involving  a  succe.s.sor  to  the  State 
Historic  Preservation  Officer  when  the 
original  designation  was  made  to  the  of- 
fice ratlier  than  specifically  to  the  In- 
dividual (by  name  I  holding  the  office. 
The  National  Park  Service  al  o  rcquhes 
notification  when  the  State  Historic 
Preservation  Officer  delegates  nuthorities 
to  other  parties.  Changes  of  address,  tele- 
I)hone  number,  or  personnel  sha'l  also  be 
broufiht  promptly  to  the  atter.tion  of  the 
National  Park  Service. 

(e>  Questions  concerning  authorised 
signatures  shall  be  addre.sspd  to  the 
Chief.  Office  of  Archeology  and  Historic 
Preservation.  National  Park  Service.  De- 
partment of  t!ic  Interior,  \Va,shingt(in, 
D.C.  20i:40. 

§  61. ,3      Sliil»-  pr<>fr•«^<mnnl  slafT. 

(a>  For  purposes  of  the  National  RPFi.";- 
ter  and  grants  proitrams.  the  staff  of  the 
State  historic  preservation  office  shall 
include  at  a  minimum  one  full-time 
profes.sional  in  eacli  of  the  follov.mg  di.s- 
ciplincs:  History,  archeology,  and  archi- 
tectural history  or  architecture.  .All  State 
I)rofessional  staff  members  shall  meet  the 
minimum  qualifications  set  forth  in 
i  615.  Two  or  more  part-time  staff  mem- 
bers may  be  .substituted  for  one  full-time 
person  in  any  of  the  required  dLsciplines. 
as  long  as  the  equivalent  of  one  full-time 
)Mofe<sional  is  achieved  in  each  dLsci- 
pline.  The  State  Historic  Preservation 
Officer  shall  determine  what  otlier  pro- 
fessional di.sciiilines  such  as  planning  and 
law.  and  or  additional  staffing  are  needed 
to  carry  out  the  responsibilities  of  the 
National  Register  and  grants  i^rograms. 
State  professional  staff  members  ap- 
l>rovcd  by  the  Secretary  prior  to  the  ef- 
fective date  of  this  part  shall  remain 
approved  until  such  time  that  they  are 
no  longer  employed  on  the  State  staff. 

'b'  No  later  than  October  1,  1978.  each 
such  staff  shall  include  at  a  minimum 
nt  least  one  full-time  professional  in 
each  of  the  following  disciplines:  His- 
tory, archeology,  architectural  history, 
and  historical  architecture. 
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(CI  The  State  HLstoric  Preservation 
Officer  shall  submit  the  professional 
qualifications  of  his  or  her  .staff  to  the 
Secretary  for  review  and  approval. 

§  6l.t       Stall'  KrvitH  Itoanl. 

la  I  Members  of  Uie  State  Review- 
Board  siiall  be  designated  by  the  State 
Historic  Preservation  Officer  unless 
otlierwi<e  provided  for  by  State  law. 

(bi  The  State  Review  Board  shall  con- 
sist, Of  at  least  five  persons.  No  later 
than  October  1,  1979.  a  majority  of  Re- 
view Board  members  .--hall  be  recognised 
protessionals  in  tiie  disciplines  defined 
in  section  615  At  a  minimum,  the  State 
Review  Board  shall  include  one  profes- 
sional in  each  of  the  following  di.sci- 
plines:  History,  archeology,  and  archi- 
tectural history  or  architecture.  All  of 
tiiese  profo.ssionals  shall  meet  the  mini- 
mum standards  of  professional  qualifica- 
tions set  forth  in  5  61.5.  The  State  His- 
toric Preservation  Officer  shall  deter- 
mine what  other  profe.'^sional  disciplines 
and  or  additional  members  are  needed. 
Non-professional  citizen  members  with 
demonstrated  interest  or  competence  in 
hLstoric  preservation  may  be  appointed 
to  the  State  Review  Board,  as  long  as 
the  majority  of  the  membership  consists 
of  professionals  by  October  1.'  1979. 

(c)  No  later  than  October  1.  1978.  the 
professional  in  archeoIo;ry  shall  be  qual- 
ified in  both  prehistoric  and  historic 
archeology,  or  an  additional  profersional 
shall  be  appointed  to  the  State  Review 
Board  so  that  expertise  in  both  prehis- 
toric and  historic  archeology  will  be 
represented. 

(di  No  later  than  October  1.  1978. 
the  professional  in  architectural  history 
or  architecture  shall  be  qualified  in  bo^h 
architectural  history  and  architecture. 
or  an  adtiitional  professional  shall  be 
appointed  to  tlie  State  Review  Board  so 
tliat  expertise  in  both  architectural  his- 
tory and  architecture  will  be  represented. 

(ei  Tlie  State  Historic  Preservation 
Officer  shall  submit  the  professional 
qualifications  of  the  members  of  the 
.State  Review  Board  to  the  Pccretary  for 
review  and  approval. 

'f  I  The  State  Review  Bo.nrd  .shall  meet 
at  least  three  times  a  year  and  should 
adopt  bylaws  governing  Its  operations 
con.sistent  with  the  pro\  isinns  of  this 
section. 

<gi  The  responsibilities  of  the  State 
Review  Board  shall  include,  but  not  be 
limited  to.  the  following: 

<li  Reviewing  and  ar^proving  each 
National  Register  nomination  prior  to 
submission  to  the  National  Register. 

<2'i  Reviewing  each  completed  State 
hLstoric  preservation  plan  report  prior 
to  submission  to  the  Secretary. 

(3 1  Providing  general  advice,  guid- 
ance, and  professional  recommendations 
to  the  State  Historic  Preservation  Officer 
in  conducting  the  comnrehensive  state- 
wide survey,  preparing  the  State  historic 
preservation  plan,  and  carrying  out  the 
other  duties  and  responsibilities  of  the 
State  historic  preservation  office. 

§  61.3       Profo^sional  qiialifiralioii^. 

In  the  foUo\^ing  definitions,  aycar  of 
full-time   professional    experience   need 


not  consLst  of  a  continuous  year  of  full- 
time  work  but  may  be  made  up  of  dis- 
continuous periods  of  full-time  or  part- 
time  work  adding  up  to  the  equivalent 
of  a  year  of  full-time  expenem^  e. 

'ai  Historv.  The  minimum  profe.'.- 
sional  qualifications  in  histor-,-  are  a 
graduate  degree  in  history  or  clasely  re- 
lated field;  or  a  bachelor's  degree  in  lii.'"- 
tory  or  clasely  related  field  plus  one  of 
the  following:  <  1  >  At  least  two  years  of 
full-time  experience  in  re.search.  vriting. 
teaching,  interpretation,  or  other  demon- 
strable prolessional  arlivity  with  an  aca- 
df mic  institution.  hL  torical  or;?anizatlon 
or  areiicy.  museum,  or  other  profe.ssional 
institution:  or  (2i  sub  Umtial  contribu- 
tion through  research  and  publication  to 
the  body  of  scholarly  knowledge  in  the 
field  of  hLstory. 

'bi  Archroloav.  T)ie  minimum  profes- 
sional qualifications  in  archeology  are  a 
graduate  degree  in  archeology,  anthro- 
l)ology,  or  closely  related  field  plus  '  1 1  at 
Ipast  one  year  of  full-time  professional 
experienre  or  equivalent  specialised 
training  in  archeological  research,  ad- 
ministration, or  management:  i2i  at 
least  four  months  of  supervised  field  and 
analytic  experience  in  general  North 
American  archeology,  and  (3'  demon- 
strated ability  to  carry  research  to  com- 
pletion. In  addition  to  the-^e  minimum 
qualifications,  a  profcrr.ional  in  prehis- 
toric archcologj'  shai;  have  at  least  one 
year  of  full-time  professional  pxperience 
at  a  .^uper\i.=ory  level  in  the  study  of  ar- 
cheological resources  of  the  prehistoric 
period.  A  professional  in  historic  arche- 
olOT^-  shall  have  at  least  one  year  of 
full-time  professional  experience  at  a 
supervisory  level  in  the  study  of  archeo- 
Ingicrl  re-^ourees  of  the  historic  period. 

(c  Architectural  lii-^tory.  Tne  mini- 
muri  prc'fpssjonal  qualifications  in  archi- 
tectural h':?tor>'  are  a  graduate  degree  in 
nrchi'e'-tMral  histon;.  nrt  history,  historic 
preservation  or  closely  related  field,  with 
course  work  in  Amerii^-an  architectural 
hL-ston"!  or  a  bachelor's  degree  in  archi- 
tectural liistor\'  with  roncpntration  in 
American  architc^ttirc:  or  a  bachelor's 
degree  in  architectural  histor.-.  art  his- 
tory. lii.sto'"ic  preser\-ation.  or  closely  re- 
lated field  plus  one  of  the  following:  (1) 
At  least  two  years  of  full  -time  experience 
in  research,  w-riting.  or  teaching  in 
.^mericnn  architectural  history  or  resto- 
ration architecture  with  an  academic 
institution,  historical  organi-^ation  or 
agency,  mu.seum.  or  oUier  professional 
institution:  or  <2i  substantial  contribu- 
tion through  research  ?nd  publication  to 
the  boclv  of  scholarly  knowledge  in  the 
field  of  American  architectural  history. 

<di  Architecture.  Tlie  minimum  pro- 
fessional qualifications  in  architecture 
are  a  professional  degree  in  architecture 
plus  at  least  two  years  of  full-time  pro- 
fessional experience  in  architecture:  or 
a  State  license  to  practice  architecture. 

(ei  Hi:^torical  architecture.  Tlie  mmi- 
mum  professional  qualifications  in  his- 
torical architecture  are  a  professional 
degree  in  architecture  or  State  license  to 
practice  architecture,  plus  one  of  the 
following:  ( 1 1  At  least  one  year  of  grad- 
uate study  in  architectural  preservation. 
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Aiiiencan  architectural  history,  preser- 
vation phitming.  or  closely  related  field 
and  at  least  one  year  of  fiiU-tjme  pro- 
fessional ex|>erience  on  preservation  and 
restoration  projects:  or  <2>  at  leiist  two 
\ears  of  fuU-tnne  profeSv<iional  experi- 
ence on  preservation  and  restoration 
pro.iei't,^  Experience  on  preservation  and 
restoration  project^;  shall  include  d€i- 
tailed  investigations  of  historic  struc- 
tures, preparation  of  liistoric  structures 
research  reports,  and  preparation  of 
plans  and  specifications  for  preservation 
project.- 

i;hl.(>      <'iiiii|>rflirM-i\«-    -liilcwiili-    Mir»r> 

a  '  For  purpases  of  tlie  National  Reg- 
ister and  grants  programs,  a  comprehen- 
sive statewide  suney  of  historic  proper- 
ties shall  be  conducted  in  each  State  un- 
iler  the  direction  of  the  State  Historic 
Preservation  OfBcer.  Tlie  long-range  ob- 
jective of  tlie  comprehensive  survey  shall 
be  the  identification,  protection,  and 
l)re.--ervation  of  all  distnct-s.  sites,  build- 
ings, structures,  and  objects  within  the 
State  that  are  potentially  significant  In 
American  history,  architecture,  archeol- 
ogy, and  culture  at  the  national.  State, 
and  loc  al  levels.  The  survey  shall  be  con- 
liucted  in  as  timely  a  manner  as  possible 
•and  shall  encompa.ss  all  historic  proper- 
ties, regardless  of  title,  boundaries,  or 
oNviieTship. 

b  I  In  conducting  tlie  suney.  the  State 
Historic  Preservation  Officer  shall  utilize 
.1  sv.<itematic  method  to  ensure  compre- 
hensive statewide  coverage  including 
every  aspect  of  the  State's  prehistory  and 
history.  Documentation  concerning  the 
survey  methods  employed  shall  be  main- 
tained in  the  State  historic  preservation 
"ffice 

•  f  Insofar  as  po.s.sible.  the  State  His- 
toric Preservation  Officer  shall  cooperate 
in  all  Iiistoric  proi^erty  survey  efforts  In 
tiie  St. lie.  including  surveys  conducted  by 
Federal  agencies,  other  St.r.t«e  offices,  local 
tiovernmental  unit,s.  universities,  and 
other  public  and  private  institutions  and 
organizations.  Records  of  the  niethods  as 
well  as  the  results  of  all  surveys  in  which 
the  State  Historic  Preservation  Officer 
participates  should  be  maintained  in  the 
St.ite  historic  preservation  office. 

'd'  All  information  in  the  State  his- 
toric preservation  office  resulting  from 
Federal.  State,  and  local  historic  prop- 
erty suive.vs  shall  be  known  as  the  State 
Survey  Data.  The  State  Survey  Data 
snail  uiclude.  but  not  toe  limited  to.  tlie 
following: 

■1'  Data  on  properties  listed  in  the 
National  Register  or  determined  eligible 
by  the  Secretary  for  listing  in  the  Na- 
tional Register. 

'2'  Data  on  properties  nomi'.iated  to 
the  National  Register  or  approved  by  the 
Stale  Review  Board  for  nomination. 

1 3  ■  Data  on  protx^rties  that  may  po- 
tentially meet  the  National  Register  cri- 
teria, as  determined  by  the  State  Historic 
Preservation  Officer  with  the  advice  of 
his  staff  or  Review  Board.  The  last  cate- 
gory will  normally  include  historic  prop- 
erties in  State  and  local  registers. 

'  4 '  Data  that  indicate  after  evaluation 
by  the  Secretary  or  by  the  State  Historic 


Preservation  Officer  with  the  advice  of 
his  staff  or  Review  Board,  that  tl)  ape- 
ciOc  properties  are  ineligible  for  listing  In 
the  National  Register,  or  liii  specific 
t^cographical  aroivs  that  have  been  sur'- 
vo.\ed  do  not  contain  significant  historic 
proi>erties  oilier  than  tho.se  already  ideii- 
tmcd 

'5'  Predictive  statements  concerning 
the  probable  distribution  of  historic 
properties  in  different  parUs  of  the  State, 
different  environmental  zones,  etc  .  ba^seti 
on  systematic  background  researcli  and 
sample  field  work. 

ifi'  Specification  of  tho.se  areas  of  the 
State  for  which  inadequate  survey  data 
are  available  and  about  which  no  reliable 
predictions  can  yet  be  made. 

>('<  All  State  Survey  Data  shall  be 
continually  evaluated  as  determined  nec- 
essary by  the  State  Historic  Preserva- 
tion Officer,  to  identify  historic  projjer- 
ties  for  nomination  io  the  National  Reg- 
ister and  to  make  predictions  about  the 
distribution  of  historic  properties  or 
property  types  that  may  meet  the  cri- 
teria for  listing  in  the  National  Register. 

(f  I  State  Survey  Data  shall  be  main- 
tained by  the  State  Historic  Preser\atfon 
Officer  in  an  accessible  location  and  shall 
1*  kept  up-to-date  so  that  the  Informa- 
tion is  readily  available  to  Federal,  State, 
and  local  planners  during  the  decision- 
making process.  Tlie  State  Survey  Data 
need  not  be  published  but  shall  be  phys- 
ically organized  and  or  indexed  in  a 
manner  to  provide  for  easy  access.  Avail- 
ability of  State  Survey  Data  may  be  lim- 
ited to  the  general  public  if,  in  the  opin- 
ion of  the  State  Historic  Pieservation 
Officer,  .such  availability  might  result  in 
damage  to  historic  properties. 

ig'  An  end  result  of  the  overall  sur- 
\pv  process  is  nomination  of  properties 
si'unficani  in  American  history,  archi- 
tecture, archeology,  and  culture  at  the 
national.  State,  or  local  level  to  the  Na- 
tional Register.  With  the  advice  of  the 
State  Review  Board,  the  State  Historic 
Preservation  Officer  shall  establish  gen- 
eral priorities,  and  a  rationale  behind 
tlie  priorities,  lor  submi.ssion  of  National 
ReK'i.4er  nominations  to  the  National 
Park  Sen  ice  and  procedures  for  review 
of  National  Register  nominations  by  the 
Srate  Review  Board.  Nominated  historic 
Ijropcrties  that  are  approved  by  the  Na- 
tional Park  Service  are  entered  in  the 
National  Register  by  the  Keeper  of  the 
National  Register.  Office  of  Archeology 
and  Historic  Presenation,  National  Park 
Service. 

§  61.7      .*^lttle   liisloric   prcsor\alion   plan. 

I  a '  For  purposes  of  the  National  Reg- 
ister and  grants  programs,  a  comprehen- 
sive statewide  historic  preservation  plan 
.siiall  be  prepared  in  each  State  under  the 
direction  of  the  State  Historic  Preserva- 
tion Officer.  The  plan  shall  consist  of  a 
report  or  series  of  reports  on  the  State 
liistonc  preservation  program.  Tiiese  re- 
ports, which  shall  be  submitted  in  such 
form  and  at  such  times  as  the  Secretary 
shall  determine,  shall  describe,  analyze, 
and  make  futiu"e  projections  about  the 
program.  The  State  Review  Board  shall 
review  all  State  historic  preservation 
Ijlan  reiKjrts  prior  to  submi.ssion. 


(bi  The  Stiite  historic  preservation 
plan  shall  include  the  following  infor- 
mation for  each  component  of  the  Stale 
historic  preservation  program:  an  ex- 
planation of  the  philosophy  or  rationale 
behind  the  prosram  component,  a  report 
on  curreitt  status,  an  evaluation  of  ef- 
fectiveness, and  a  projection  of  future 
plans.  The  program  components  to  be 
reported  on  in  tlie  State  historic  pres- 
ervation plan  shall  include,  but  not  be 
limited  to.  the  following: 

111  Orgafiizational  framework  of  the 
SU»te  historic  preservation  office,  includ- 
ing the  composition  and  qualifications  of 
the  State  professional  staff  and  the  State 
Review  Board  and  the  position  of  the 
office  in  i!ie  hicrachy  of  State  govern- 
ment. 

<2i  Comprehensive  statewide  survey 
methods,  timetable,  and  progress. 

(3>  National  Register  nominations  and 
other  registration  activity  incJudinj^  a 
report  on  notification  procedures. 

(4)  Review  and  compliance  proce- 
dures and  activity,  including  compliance 
activity  under -section  106  of  the  National 
Historic  Preservation  Act  of  1966  and 
Executive  Order  11593,  and  participa- 
tion under  other  Federal  laws  and  regu- 
lations related  to  historic  preservation. 

<5)  Progress  In  integiating  historic 
preservation  planning  Into  general  plan- 
ning processes  at  the  Federal.  State,  and 
local  levels. 

(6)  Public  information  and  education 
activity. 

(7)  Grants  program  activity. 

ic>  A  State's  eligibility  to  participate 
In  the  National  Register  and  grants 
programs  shall  be  contingent  upon  its 
.submission  of  a  State  historic  preserva- 
tion plan  and  upon  approval  of  that  plan 
by  the  Secretary. 

§61,8      I'rolrciioii   of  liUtoric   propi-ilic^ 
lliroii^li  llic  pliiiiiiii^  pr<ii')"^>i. 

For  purjio.ses  of  the  National  Rc;:ister 
and  grants  pro'.>.rams.  the  State  Historic 
Preservation  Officer  shall  review  pro- 
posed Federal  or  federally  funded,  li- 
censed, or  approved  undertakings  that 
may  potentially  have  an  effect  on  his- 
toric properties  within  the  State,  in  ac- 
cordance with  iirocedures  of  the  National 
Historic  Presenation  .Act  of  1966,  Exec- 
utive Order  11593.  the  National  Environ- 
mental Policy  Act  of  1969,  the  Archeo- 
logical  and  Historic  Preservation  Act  of 
1974.  and  other  environmentally  related 
legislation  and  regulations. 

(a)  The  State  Historic  Preservation 
Officer  shall  review  notices  of  Federal  or 
federally  fundec.  liceased.  or  approved 
undertakings  having  a  potential  effect 
on  historic  properties.  Tliese  notices  in- 
clude, but  are  not  limited  to.  those  re- 
ceived through  Mie  A-95  Clearinghouse 
process,  documents  v^rcpared  in  accord- 
ance with  the  National  Environmental 
Policy  Act  of  1969,  and  other  notices  or 
requests  from  Federal  agencies  or  their 
consultants. 

(b>  The  Stale  Historic  Preservation 
Officer  shall  participate  with  Federal. 
State,  and  local  planning  officials  at  the 
earliest  planning  stages  of  proposed  un- 
dertakinp.s  and  shall  make  available  to 
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the  appropriate  officials  the  following 
data  for  the  areas  of  the  potential  en- 
vironmental Impact: 

1 1 )  All  Information  in  the  State  Sur- 
vey Data  as  outlined  in  §  61.6idi .  Agen- 
cies may  be  requested  to  avoid  or  hmlt 
publication  of  such  data  If  in  the  opinion 
of  the  State  Historic  Presenation  Offi- 
cer such  publication  might  result  in 
damage  to  historic  properties. 

(2 1  Recommendations  that  there  Is 
need  for  a  suney  of  historic  properties 
unless  the  Slate  Survey  Data  indicate 
that  additional  survey  is  not  required. 

(3t  Recommendations  to  Federal 
agencies  and  to  communities  conducting 
surveys  on  methods  for  conducting  com- 
prehensive sui-veys  and  on  sources  of 
professional  expertise. 

(4>  Results  from  review  of  Federal  and 
community  suneys  and  from  evaluation 
of  Identified  historic  properties  and 
opinions  on  the  ellgibilty  of  historic 
properties  for  listing  In  the  National 
Register. 

(c)  "Where  the  State  Suney  Data  Indi- 
cate that  additional  survey  of  historic 
properties  Is  needed  In  the  envlrorunental 
impact  area  of  an  undertaking,  the  State 
Historic  Preservation  Officer  may  con- 
duct such  survey  under  contract  with 
Federal.  State,  or  local  officials,  their 
consultants,  or  the  private  sector. 

§  61.9      Waiver. 

The  Secretary  may  waive  any  of  the 
requirements  of  this  Part  If  in  his  opin- 
ion, expressed  in  WTlting  to  the  State 
Historic  Preservation  Officer,  the  State 
historic  presenation  program  would 
benefit  from  such  waiver,  and  tlie  pur- 
poses, conditions,  and  requirements  of 
the  National  Historic  Preservation  Act 
of  1966  would  not  be  compromised. 

Dated;  September  12,  1977. 

Approved : 

WlLIIAM  J.  Whai.en, 
Director.  NatioTial 

Park  Service. 

[FR  Doc  77  27244  Filed  9-20-77:8:4.5  amj 


PART  63— DETERMINATIONS  OF  ELIGI- 
BILITY FOR  INCLUSION  IN  THE  NA- 
TIONAL REGISTER  OF  HISTORIC 
PLACES 

AGENCY:    National   Park   Service,    In- 
terior. 
ACTION:  Interim  regulations. 

SUMMARY:  This  rule  codifies  tlie  proc- 
ess through  which  Federal  agencies  re- 
quest and  obtain  a  determination  of  a 
property's  eligibility  for  Inclusion  In  the 
National  Register  of  Historic  Places,  to 
implement  Executive  Order  11593  and 
the  National  Historic  Preservation  Act  of 
1966.  as  amended. 

DATES:  Effective  date:  September  21, 
1977.  Comments  by  October  21.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dr.  William  J.  Murtagh.  Keeper  of  the 
National  Register,  Office  of  Archeology 
and  Historic  Preservation.  National 
Park  Service.  Department  of  the  In- 


terior.  Wa.shington,   DC.    20240    '202- 
523-5065*. 

SUPPLEMENTARY  INFORMATION: 
On  April  27.  1976,  a  notice  of  proposed 
rulemaking  was  published  in  the  Fioeral 
Register  i41  FR  17688*  to  amend  Chap- 
ter I  of  Title  36  of  the  Code  of  Federal 
Regulations  by  adding  a  new  Part  63 
concerning  Determination  of  Eligibility 
for  Inclusion  in  the  National  Register  of 
Historic  Places  by  the  National  Park 
Service,  Department  of  the  Interior.  Be- 
cause several  new  substantive  provisions 
have  been  added  through  the  comment 
process,  the  following  regulations  are  also 
published  for  comment;  however,  as  Fed- 
eral programs  are  In  need  of  definitive 
guidance  now.  the  regulations  are  to  be 
considered  as  in  force  immediately  on  an 
interim  basis  pending  final  publication. 

Tlie  Department  of  the  Interior  is  de- 
veloping a  series  of  detailed  regulations 
to  assist  Federal  agencies  In  the  Imple- 
mentation of  Executive  Order  11593  and 
tlie  National  Historic  Preservation  Act  of 
1966,  as  amended. 

Tills  rulemaking  codifies  the  process 
through  which  Federal  agencies  request 
and  obtain  a  determination  of  a  prop- 
erty's eligibility  for  listing  In  tlie  National 
Register  of  Historic  Places. 

Under  section  2ia)  of  Executive  Oi-der 
11593,  Federal  agencies  are  required  to 
locate.  Inventory,  and  nominate  to  the 
Secretary  of  the  Interior,  "all  sites, 
buildings,  districts,  and  objecUs  under 
their  jurisdiction  or  control  that  appear 
to  qualify  for  listing  In  the  National 
Register  of  Historic  Places."  Regulations 
detailing  the  process  by  which  Federal 
agencies  nominate  proijcrties  to  the  Na- 
tional Register  are  codified  in  Part  60  of 
Chapter  1  of  Title  36  of  tlie  Code  of  Fed- 
eral Regulations  (41  FR  1590'. 

Section  2tb>  of  Executive  Order  11593 
.specifies  several  steps  to  be  taken  during 
the  interim  period,  prior  to  the  comple- 
tion of  the  required  inventories.  These 
inventories  were  to  have  been  completed 
no  later  than  July  1.  1973:  however, 
many  Federal  agencies  have  not  as  yet 
completed  this  responsibility.  Section  2 
(b)  Of  Executive  Order  11593  provides 
that  Federal  agencies  shall  exercise  cau- 
tion to  assure  that  any  federally  owned 
properties  that  might  qualify  for  nomi- 
nation are  not  inadvertently  transfen-ed. 
sold,  demolished,  or  .sulxstantially  altered. 
Toward  this  end.  Federal  agencies  are  re- 
quired to  refer  any  questionable  actions 
to  the  Secretary  of  the  Interior  for  an 
opinion  respecting  the  property's  eligi- 
bility for  inclusion  in  the  National  Regis- 
ter of  Historic  Places.  Section  2tb^  re- 
quires the  Secretary  of  the  Interior  to 
answer  questions  concerning  the  eligi- 
bility of  properties  for  listing  in  tlie  Na- 
tional Register  of  Historic  Places.  Sec- 
tion 3(f  >  requires  the  Secretan,-  to  advise 
Federal  agencies  In  the  evaluation  and 
identification  of  historic  properties. 

To  meet  these  responsibilities,  the  Na- 
tional Park  Service  will  provide  profes- 
sional advice  concerning  the  eligibility  of 
properties,  both  under  Federal  jurisdic- 
tion or  control  and  In  the  area  affected 
by  projects  in  which  Federal  agencies  are 


Involved,  in  the  manner  provided  h-^reMi. 
The  resix>nsiblhty  for  making  determi- 
nations  of  eligibility   for   the   National 
Register  on  behalf  of  Uie  Secretary  of  the 
Interior  has  been  delegated  to  the  Chief 
'  formerly  Director) ,  Office  of  Archeology 
and  Historic  Preservation,  National  Park 
Senice.  and  redelegated  to  the  Keeper  of 
the  National  Register  of  Historic  Places. 
The  National  Historic  Preservation  Act 
of  1966.  as  amended,  states  that  the  head 
of  any  Federal  agency  having  direct  or 
indirect    jurisdiction    over    a    propo.sed 
Federal  or  federally  assisted  undertaking 
in  any  State  and  the  head  of  any  Fed- 
eral department  or  independent  agency 
having  authority  to  license  any  under- 
taking shall,   prior  to  the  apiiroval   of 
the  expenditure  of  any  Federal  funds  on 
the  undertaking  or  prior  to  the  i.ssuance 
of  any  license,  as  the  case  may  be.  take 
into  account  the  effect  of  the  undertak- 
ing on  any  district,  site,  building,  struc- 
ture, or  object  that  is  included  In  or  eli- 
gible for  Inclusion  in  the  National  Reg- 
ister. The  head  of  any  Federal  agency 
shall    afford    the   Advisory    Council    on 
Historic  Preservation  a  reasonable  op- 
portunity  to   comment   with   regard   to 
such  undertaking.  The  following  regula- 
tions are  consistent  with  the  National 
Historic    Preservation    Act    of    1966.    as 
amended,  and  the  fegulations  of  the  Ad- 
visory Council  on  Historic  Preservation 
(36  CFR  Part  800'.  which  also  concern, 
inter    alia,    sectlcwi    I'S)     of    Executive 
Order    11593.  Ttiey   are   also  consistent 
with  the  National  Environmental  Policy 
Act  of  1969  (NEPA'.  Under  NEPA.  it  is 
the  continuing  responsibility  of  the  Fed- 
eral  Government   to   lise   all   practical 
means  to  improve  and  coordinate  Fed- 
eral plans,  functions,  programs,  and  re- 
sources to  the  end  that  the  Nation  may 
••preserve    important   historic,    cultural, 
and  natural  aspects  of  our  national  her- 
itage, and  maintain,  wherever  pos,sible. 
an  environment  which  supports  diversity 
and  variety  of  individual  choice  "  As  a 
part  of  this  responsibility  and  consistent 
with    the   regulations    of    the   Advison' 
Council    on    Historic    Preservation    dis- 
cussed helow,  these  regulations  allow  the 
National    Park    Service    to   respond    to 
agencies    requesting    determination*;    of 
eligibility  so  that  they  may  identify  his- 
toric properties  for  consideration  in  the 
NEPA  process. 

In  our  judgment,  it  is  appropriate  "for 
agencies  to  meet  their  responsibilities 
under  the  National  Historic  Preservation 
Act,  sections  1'3>  and  2ib)  of  Executive 
Order  11593.  and  under  NEPA  by  ad- 
hering to  the  Advisory  Council  s  regula- 
tions and  by  following  these  determina- 
tions of  eligibility  regulations,  which 
explain  how  and  when  to  obtain  deter- 
minations of  eligibility. 

To  further  assist  Federal  agencies  in 
meeting  their  responsibility  to  consider 
historic  properties  under  NEPA  and  in 
determining  what  properties  should  be 
subject  to  the  determination  of  eligibil- 
ity process,  the  Department  of  the  In- 
terior is  publishing  as  a  notice  in  the 
Federal  Register  criteria  for  the  identi- 
fication of  historic  properties  and  guide- 
lines for  the  level  of  documentation  to 
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mcompany  reciuftsts  for  detorminatioiis 
of  eliKibility.  The  criteria  and  Buidelincs 
hnve  been  developed  pursuant  to  the 
Secretary  of  the  Interior's  rc.s|)onsiblU- 
tios  under  section  2ik>  of  the  Historic 
Sites  Act  of  1935.  section  101<a>  of  the 
Niif.onal  Historic  Preservntion  Act  of 
infi6.  as  amended,  and  sections  3>b'  and 
3  f-  of  Executive  Order  11593  The  De- 
partment of  the  Interior  recommends 
that  asencies  use  these  criteria  and 
puidehnes.  wh:oh  provide  guidance  on 
historic  proiM-rties  identification  studies 
and  the  documentation  of  properties 
identified  in  such  studies  wlien  they  are 
advised  by  the  State  HLstorlc  Preserva- 
tion onicer  or  the  Department  of  the  In- 
tenor  that  historic  properties  which 
ha\e  not  yet  been  adequately  identified, 
documented,  and  evaluated  may  exist  in 
tSie  project  area. 

The  determination  of  eligibility  process 
is  also  Important  to  agency  compliance 
with  the  Archeological  and  Historic 
Preservation  Act  of  1974  <Pub.  L.  93- 
::91;  16  U.S.C.  491  a-1'.  It  is  the  opinion 
01  the  Department  of  the  Interior  that 
all  the  historic  preservation  responsi- 
bilities vested  in  Federal  agencies  should 
be  exercised  in  a  consistent  and  Inte- 
grated manner.  Properties  containing 
significant  scientific,  historic,  prehistoric, 
or  archeological  data  must  be  listed  in 
or  determined  eligible  for  inclusion  in 
the  National  Register  before  the  Depart- 
ment will  participate  in  recovery  under 
Pub.  L.  93-291.  The  determination  of 
ehi;ibility  process  provides  the  mecha- 
nism \\hereby  an  apency  can  determine 
whether  data  worthy  of  recovery  are 
threatened  by  its  undertaking.  Accord- 
ingly, notification  of  the  Secretary  of 
the  interior  that  an  undertaking  will  re- 
.niU  ni  Iho  loss  or  destruction  of  signifi- 
cant dat  I.  pursuant  to  section  3' a' 
or  3'b'  of  Pub.  L,.  93-291,  requires  that, 
in  ca.'es  where  the  property  in  question 
Ls  not  already  listed  in  the  National  Reg- 
ister, the  agency  first  determine,  throuch 
the  process  described  below,  whether  the 
property  is  eligible  for  the  National  Reg- 
ister and  therefore  contains  significant 
data. 

Federal  acencies  with  broad  land  man- 
agement responsibilities  or  involvement.^ 
with  community  or  regional  planning 
may  need  general  advice  concerning  the 
identification  and  e\aluation  *of  historic 
jJroperties.  These  agencies  may  conduct 
predictive  reconnaissance  surveys  and 
other  studies  that  result  in  documenta- 
tion of  historic  property  at  levels  insuf- 
ficient to  permit  definitive  determina- 
tion.- of  eligibility  to  be  made.  In  addi- 
tion to  the  guidance  provided  in  the  cri- 
teria for  the.  identification  of  historic 
properties,  published  as  a  notice  in  the 
KtDErAL  Register,  the  Secretary  of  the 
Interior  will  respond  to  requests  from 
Federal  agencies  and  the  Advisory  Coun- 
cil for  professional  advice  concerning  re- 
connaissance surveys  and  other  kinds  of 
preliminary  studies  to  assist  agencies  in 
obtaining  the  AdvLsory  Council's  com- 
in'int^s  and  to  provide  specific  advice  on 
obtaining  adeqtiate  information  on  his- 
toric properties  as  part  of  the  planning 
process. 


Under  36  CFR  Part  63.  determination 
of  eligibility  do  not  constitute  listing  in 
tlie  National  Register.  Accordingly,  this 
process  docs  not  include  any  form  of  no- 
tice to  property  owners  or  others,  al- 
though the  Department  of  the  Interior 
recommends  that  agencies  advise  prop- 
erty owners  when  their  property  Is  be- 
ing evaluated  as  part  of  the  Federal  plan- 
ning process.  Identifying  elements  of  the 
historic  environment  is  not  a  Federal  ac- 
tion that  requires  such  notices:  it  should 
be  a  routine  part  of  the  ac^'ncy's  con- 
sideration of  historic  proiicrties  as  part 
of  the  to'al  environniciit.  Properties  de- 
termined to  be  eligible  will  be  published 
regularly  in  the  Federal  Register. 

One  category  of  properties  determined 
eligible  by  the  Secretary  of  the  Interior 
was  not  covered  in  the  April  27.  1976, 
notice  of  proposed  rulemaking.  In  ad- 
dition to  properties  determined  eligible 
at  the  request  of  Federal  agencjes  under 
sections  2ib)  and  l<3i  of  Executive 
Order  11593.  as  implemented  by  the  reg- 
ulations of  the  Advisory  Council  on  His- 
toric Preservation,  tlie  Department  of  the 
Interior  has  previously  determined  the 
eligibility  of  properties  nominated  to  the 
National  Register  by  Federal  agencies 
under  .section  2<a>  of  the  Executive  order 
prior  to  returning  the  nominations  of 
these  properties  to  the  agency  for  tech- 
nical or  profe.ssional  revision,  when  such 
revision  is  necessary.  These  determina- 
tions of  eligibility  have  been  published 
in  the  Federal  Register  along  with  de- 
terminations made  under  .sections  2ib> 
and  1(3 >  of  the  Executive  order.  These 
determinations  have  been  made  for  the 
convenience  of  Federal  agencies  so  that 
they  would  have  an  expeditious  assessr 
ment  of  the  eligibility  of  properties  un- 
der their  jurisdiction  or  control  and 
to  provide  protection  under  the  Advisory 
Council's  regulations  <36  CFR  Part  800  • 
until  the  nomination  is  resubmitted  and 
the  property  is  formally  listed  in  the  Na- 
tional Register. 

Determinations  of  eligibility  will  con- 
tinue to  be  made  on  such  properties  when 
sufiicient  information  exists  to  establisii 
the  property's  significance  and  its  eligi- 
bility for  the  National  Register.  Nom- 
inated Federal  properties  already  deter- 
mined eligible  under  tliis  provision  and 
publisJied  as  such  in  the  Federal  Rlg- 
i.sTER  will  continue  to  be  iiublished  as 
eligible. 

The  National  Register  of  Historic 
Places  regulations  at  36  CIR  Part 
60.  §  60.17,  provide  that  a  property 
nominated  by  a  State  or  Federal 
agency  will  be  removed  from  the 
National  Register  if  it  is  found  that 
the  regulations  for  nomination  and 
or  listing  were  not  followed  for  tlie  prop- 
erty. A  provision  has  been  added  to  the 
regulations  for  requesting  determina- 
tions of  eligibility  which  makes  clear 
that  properties  removed  from  tlie  Na- 
tional Register  solely  for  deficiencies  in 
the  nomination  and/or  listing  process 
shall  automatically  be  considered  as  eli- 
gible for  inclusion  in  the  National  Reg- 
ister without  further  action  and  shall  be 
listed  as  such  in  tlie  Federal  Register. 

It  has  been  the  experience  of  the  De- 
partment of  the  Interior  that  occasion- 


ally circumstances  warrant  determina- 
tions of  eligiblltly  by  the  Secretary  so  as 
to  assist  in  protection  of  hLsloric  re- 
sources where  no  request  from  a  Fodcr.il 
agency  has  been  received  An  example  is 
where  the  Federal  planning  process  may 
have  overlooked  a  historic  resource  or 
the  Secretary  disagrees  with  the  opinion 
of  an  agency  on  the  eligibility  oi  a  prop- 
erty for  listiiif;  in  tlie  National  Register. 
In  such  circumstances,  it  Is  the  responsi- 
bility of  tlie  Secretary  of  the  Interior  to 
make  determinations  of  eligibility  to 
nfRrmativelv  a.ssist  in  the  preservation  of 
the  Nation's  historic  resources  pursuant 
to  the  National  Historic  Preservation  Act 
of  196C,  as  amended.  Tlie  Secretary 
would  not,  however,  exercise  such  au- 
thority when  a  Federal  planning  process 
that  will  recognize  all  eligible  historic 
resources  Ls  in  process.  Section  63  4<ci 
(Tcnerally  describes  the  procedures  for 
such  actioiLs. 

Tills  rulemaking  is  developed  under 
the  general  authority  of  the  National 
Register  of  Historic  Places  program  as 
It  appears  at  .section  2(k)  of  the  Historic 
Sites  Act  of  1935.  16  U.S.C.  462tk)  (1970 
ed.>,  and  .section  lOUaMD  of  the  Na- 
tional Historic  Presei-vatlon  Act  of  1966. 
as  amended.  16  USC.  470iaMl>  (1970 
ed.»  and  .sections  3'b>  and  4if>  of  Ex- 
ecutive Order  11593.  In  preparing  these 
regulations  and  reviewing  the  National 
Register  program,  the  Intent,  require- 
ments and  spirit  of  the  National  Envi- 
ronmental Policy  Act  of  1969  iPub.  L. 
91-190.  42  U.S.C.  4321-4.347»  have  beCii 
carefully  considered.  As  established  by 
the  National  Historic  Preservation  Act  of 
1966  and  expanded  by  Executive  Order 
11593.  these  programs  have  as  their  pur- 
pose the  identification,  protection,  and 
enhancement  of  the  Nation's  historic, 
architectural,  and  archeological  prop- 
erties ^nd  their  consideration  in  the 
planning  process.  It  has  been  adminis- 
tratively detennined  that  this  rulemak- 
ing is  not  a  major  Federal  action  signif- 
icantly affecting  the  quality  of  the  hu- 
man environment;  however,  the  Na- 
tional Park  Service  has  prepared  an  en- 
vironmental assessment  which  is  on  file 
in  the  Office  of  Archeology  and  Historic 
Preservation.  National  Park  Service.  De- 
partment of  the  Interior,  Washington. 
DC.  20240.  It  has  been  administratively 
determined  that  this  proposed  rulemak- 
ing is  not  "major"  witliin  the  intent  of 
Executive  Order  11821  (39  FR  41501.  No- 
vember 27.  1974'  and  that  an  inflation- 
ary impact  certification  is  therefore  iiot 
required. 

Discussion   of   Major   Commfnts,    Ac- 
tions INVOLMNG  NONFEDERAMY  OWNTD 

Property 

Several  comments  were  deceived  con- 
cerning the  applicability  of  the  deter- 
mination of  eligibility  regulations  to  ac- 
tioiis  involving  nonfederally  owned  prop- 
erty. As  previously  mentioned,  section 
1(3)  of  Executive  Order  11593  directs 
that  Federal  agencies  "in  consultation 
witli  the  AdvLsory  Council  on  Historic 
Preservation  institute  procedures  to  as- 
sure that  Federal  plans  and  jirograms 
contribute  to  tiie  preservation  and  en- 
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hancement  of  nonfederally  owned  sites, 
structures,  and  objects  of  historical,  ar- 
chitectural, or  archeological  signifi- 
cance." The  National  Historic  Preserva- 
tion Act  of  1966,  as  amended,  directs 
Federal  agencies  to  take  Into  account 
the  effect  of  their  undertakings  on  any 
district,  site,  building,  structure,  or  ob- 
ject that  Ls  eligible  for  tlie  National  Reg- 
ister, as  well  as  those  which  are  already 
listed.  It  Is  the  opinion  of  the  Depart- 
ment of  the  Interior  that  Identification 
and  evaluation  of  nonfederally  owned 
historic  properties  are  prerequisites  in 
assuring  that  such  properties  are  con- 
sidered in  Uie  Federal  planning  process. 
The  determination  of  eligibility  regula- 
tions, applied  In  conjunction  with  the 
guidelines  for  level  of  documentation  to 
accompany  requests  for  determinations 
of  eligibility  (published  as  a  notice  In  the 
Federal  Register),  form  a  sound  basla 
for  the  documentation  and  evaluation 
of  such  properties. 

Information  Required 

A  second  area  of  concern  was  the 
amount  of  Information  required  for  the 
Department  of  the  Interior  to  make  » 
determination  of  ellglbUlty  on  a  prop- 
erty. A  determination  of  eligibility  ta 
made  on  the  basis  of  a  description,  state- 
ment of  significance,  maps,  and  photo- 
graphs   of    a    property.    Although    the 
guidelines  published  In  the  draft  regula- 
tions as  Appendix  A  provide  a  general 
standard     for     evaluating     properties 
against  National  Register  criteria,  a  de- 
termination can  be  made  on  the  basis 
of  less  information  than  is  recommended 
In  these  guidelines  In  some  cases.  Ap- 
pendices A  and  B  have  been  deleted  from 
36  CFR  Part  63   and  Instead   are  now 
published  as  guidelines  as  a  notice  In 
the  Federal  Register.  An  Introductory 
explanation  has  been  added  to  the  guide- 
lines which  emphasizes  that,  although 
each  category  of  Information  Is  neces- 
sary to  evaluate  properties,  many  cate- 
gories require  only  a  very  brief  state- 
ment. In  addition,  much  of  the  advice 
concerning  documentation  applies  to  a 
^specific  classification  of  proiiertics.  For 
'     example,  for  archeological  sites,  the  de- 
scription (VTD    required  would  contain 
only  the  information  In  'Vn.B.  Federal 
agencies  should  also  coordinate  closely 
with  State  Historic  Preservation  Officers 
concerning  the  kinds  and  depth  of  In- 
formation necessary  to  evaluate  proper- 
ties. The  special  expedited  process   In 
5  63.3  to  be  applied  when  the  agency  and 
the  State  Historic  Preservation  Officer 
agree  a  property  is  eligible  has  also  been 
revised  to  allow  the  State  Historic  Pres- 
ervation Officer  and  the  Federal  agency 
more  flexibility  in  determining  when  the 
information  is  sufficient  to  determine  the 
eligibility  of  a  property  for  listing  In  the 
National  Register  and  to  make  a  sound 
planning  decision. 

Clarification  of  Roles 

Tlie  comments  indicated  that  the  roles 
of  the  Federal  agency,  the  State  Historic 
Preservation  Officer,  and  private  groups 
and  citizens  in  the  determination  of  eli- 
gibility process  needed  to  be  clarified.  It 


must  be  emphasized  that  the  Federal 
agency  Is  responsible  for  Identifying  his- 
toric properties  and  considering  them  In 
the  Federal  planning  process.  The  opin- 
ion of  the  State  Historic  Preservation 
Officer  and  his  recommendations  are  ad- 
visory. The  Federal  agency  should  follow 
the  determination  of  eligibility  regula- 
tions In  all  cases  where  a  potentially  eli- 
gible property  may  be  involved,  even  If 
the  State  Historic  Preservation  Officer 
has  no  opinion  on  the  property.  Only  the 
Secretary  of  the  Interior,  or  his  designee, 
has  the  authority  to  make  a  definitive  de- 
termination of  a  property's  eligibility  for 
the  National  Register. 

What  CoNSTiTtriES  a  Question? 

Several  comment*  expressed  concern 
regarding  the  provision  defining  who 
may  raise  a  qiiestlon  about  whether  a 
property  meets  National  Register  cri- 
teria. The  Information  on  which  Federal 
agencies  make  planning  decisions  should 
be  as  accurate  as  possible  If  these  deci- 
sions are  to  be  In  the  public  Interest.  To 
this  end,  the  Department  of  the  Interior 
urges  Federal  agencies  to  consider  in- 
formation on  potentially  eligible  proper- 
ties from  private  groups  and  citizens  {is 
well  as  from  the  State  Historic  Preserva- 
tion Officer. 

Comments  were  received  that  the  De- 
partment of  the  Interior  should  advise 
a  Federal  agency  that  a  question  exists 
concerning  the  eligibility  of  a  property 
involved  In  Its  projects  or  plans  and  that 
a  determination  of  eligibility  request 
would  therefore  be  appropriate  only  on 
the  basis  of  documentation  concerning 
the  property.  To  answer  this  concern,  a 
sentence  has  been  added  to  5  63.2(c> 
which  states  that  the  Department  of  the 
Interior  may  receive  documentation  and 
make  onsite  Inspections  on  properties  on 
which  there  may  be  a  question. 

One  department  objected  to  referring 
questions  to  the  Secretary  of  tlie  Interior 
when  the  agency  and  the  State  Historic 
Preservation  Officer  agreed  a  property 
was  not  eligible  for  the  National  Regis- 
ter. This  department  has  urged  the  Sec- 
retary to  make  unilateral  determinations 
of  eligibility  in  cases  where  the  Secretar>- 
disagrees  with  an  opinion  on  the  eligi- 
bility of  a  property  for  listing  in  the  Na- 
tional Register  rather  than  writing  the 
agency  and  urging  that  the  agency  re- 
quest a  determination  of  eligibility. 

Accordingly,  the  regulations  have  been 
modified  to  state  that  the  Secretarj-  of 
the  Interior  may  reverse  findings  on  eli- 
gibility made  by  the  Federal  agency  and 
the  State  Historic  Preservation  Officer 
based  upon  an  investigation  by  the 
Keeper  of  tlie  National  Register  and  an 
onsite  inspection  of  the  property  in  ques- 
tion. In  such  cases,  the  Secretar>'. 
through  the  Keeper  of  the  National  Reg- 
ister, will  make  a  determination  of  eligi- 
bility on  the  property  in  question  in  ac- 
cord with  $  63.4(c),  a  new  section  de- 
scribing this  process. 

The  Department  of  the  Interior  will 
also  continue  to  provide  general  advice 
concerning  the  Identification  of  historic 
properties  and  bring  to  the  attention  of 
Federal    agencies    any    infonnation   re- 


ceived from  the  public  regarding  poten- 
tial properties  In  the  area  affected  by  a 
Federal  project. 

Identification  Late  fn  the  Planning 
Process 

One  Federal  agency  expressed  a  re- 
lated concern  about  'situations  where 
potentially  eligible  properties  are  iden- 
tified late  in  the  planning  process  and 
suggested  that  the  Department  of  the 
Interior  define  a  specific  point  in  project 
planning  after  which  a  question  on  the 
eligibility  of  a  property  for  the  National 
Register  cannot  be  raised.  We  believe 
that  application  of  these  procedures  by 
Federal  agencies  early  in  the  planning 
process  will  help  to  avoid  problems. 
The  Department  of  the  Interior  ac- 
knowledges that  project  planning  which 
did  not  include  adequate  identification 
and  evaluation  of  historic  properties 
may  present  difficulties:  however,  the 
Department  of  the  Interior  does  not  have 
the  responsibility  and  does  not  believe 
It  appropriate  under  the  National  His- 
toric Preservation  Act  to  define  a  cutoff 
time  in  the  Federal  planning  process 
after  which  historic  properties  should 
not  be  identified  and  considered.  It  is 
also  the  position  of  the  Department  that 
Identification  of  historic  properties  must 
be  based  on  professional  evaluations  of 
significance  rather  than  on  project  plan- 
ning considerations.  The  Department 
believes  that  even  In  cases  where  an 
agency's  options  In  dealing  with  proper- 
ties discovered  late  in  the  planning  proc- 
ess may  be  limited,  it  is  important  for 
agencies  to  have  full  information  about 
the  value  of  historic  properties. 

Time  Periods 
A  significant  number  of  agencies  ob- 
jected to  {63.2(d)  (now  <ei)  allowing 
the  Chief  of  the  Office  of  Archeology  and 
Historic  Preservation  (now  the  Keeper 
of  the  National  Register  of  Historic 
Places)  "a  reasonable  period  of  time' 
to  respond  to  an  agenty's  request  for  a 
determination  of  eligibility,  and  recom- 
mended that  a  specific  time  frame  be 
provided.  Consequently,  5  63.2iei  has 
been  revised  to  allow  the  Keeper  45  days 
in  which  to  respond  to  a  -documented 
request."  If  the  documentation  Is  inade- 
quate, the  agency  will  be  advised  of  the 
additional  information  necessan.-  for  the 
Keeper  to  evaluate  the  property  and  the 
Keeiier  will  respond  within  45  days  of 
receipt  of  the  additional  information  re- 
quested on  the  property.  Similarly,  con- 
cern was  expressed  that  the  two  weeks 
from  receipt  of  a  letter  from  the  Keeper 
requesting  the  opinion  of  the  State  His- 
toric Preservation  Officer  was  insufficient 
for  tlie  State  Historic  Preservation  Offi- 
cer's response.  Recognizing  the  workload 
of  most  State  Historic  Preservation  Offi- 
cers and  the  uncertainties  of  mail  de- 
livery, tlie  Department  of  the  Interior 
has  extended  this  two  week  period  in 
§  63.21  e I  to  three  weeks  from  the  State 
Historic  Presei-vation  Officer's  receipt  of 
a  letter  from  the  Keeper  of  the  National 
Register. 

Special  Procedures 

Most  of  the  comments  on  5  63  3  "Spe- 
cial Procedures  to  be  Apiilied  When  the 
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Agency  and  the  State  HLstoric  Presena- 
tion  Officer  Agree  a  Property  is  Eligible" 
said  that  this  prwess  was  too  compli- 
cated. Comments  recommended  Uiat 
Federal  agencies  should  be  able  to  cohi- 
plete  compliance  with  the  Advisory 
Coiinnrs  regulations  (36  CFR  Part  800' 
immediately  in  cases  where  both  an 
agency  and  the  State  Historic  Preserva- 
tion OfTicer  agree  a  property  is  eligible 
and  sufficient  information  is  available 
about  the  property  to  make  a  plaiinlng 
decision  through  the  Advisory  Council 
regulations.  Several  agencies  also  com- 
mentM  that  direct  mail  notification  of 
the  Secretar>'s  determinations  under 
this  section  .should  be  provided  as  well  as 
publication  in  tlie  Federal  Register. 

As  a  result  of  the.se  comments,  the  De- 
partment  of    the   Interior   has    further 
streamlined   the  procedure   outlined   in 
5  63.3  by  requiring  only  that  either  the 
Federal   agency   or   the   State   Historic 
Preservation    Officer    forward     to    the 
Keeper  of  the  National  Register  a  letter 
signed   by   the  agency  stating  that  the 
agency  and  the  State  Historic  Preserva- 
tion Officer  agree  that  the  property  is 
eligible  for  the  National  Register  and  a 
statement  signed  by  the  State  Historic 
Preservation  Officer  that  in  his  opinion 
the  property  Is  eligible  for  the  National 
Register.    Eitlier    the    letter    from    the 
agency  or  the  statement  of  the  State 
Historic  Preservation  Officer  must  con- 
tain a  substantive  discussion  describing 
the  property,  its  specific  boundaries,  and 
its  significance  under  the  National  Reg- 
ister criteria  and  a  statement  concern- 
ing why  the  property  is  eligible  for  list- 
ing in  the  National  Register.  Tlie.se  de- 
tcrinuiations    will    be    reviewed    by   the 
Department.     Full     documentation     on 
properties  that  the  agency  and  the  State 
Historic  Preservation  Officer  agree  are 
eligible  and  which  are  detennined  eligi- 
ble in  accord  with  the  provLsion.s  of  §  63.3 
will  not  be  forwarded  to  the  Keeper  for 
review  but  will  be  kept  on  record  by  Uie 
agency  and  the  State  Hi-storic  Preserva- 
tion Officer.  The  National  Register  will 
publish  such  positive  determinations  in 
the  Federal  Register  and  will  also  send 
a  written  acknowledgment  upon  receipt 
of  this  positive  determination  letter  and 
statement  to  both  the  agency  and  the 
State  Historic  Preservation  Officer.  The 
agency    may    proceed    immediately    to 
complete  compliance  with  the  Advisory 
Council's     regulations     after     agreeing 
with  the  Slate  Historic  Preservation  Of- 
ficer that  the  proiierty  is  eligible  and 
sending  its  statement  and  the  State  His- 
toric  Preservation   Officer's   opinion   to 
the  Keeper.  The  Dtpartment  of  the  In- 
terior would  like  to  emphasize  that  tliis 
expedited  procedure  i^uts  additional  re- 
sponsibility on  the  Federal  agency  to  as- 
sure that  sufficient  information  is  known 
about  a  property  to  make  sound  plan- 
ning   decisions    through    the    Advisory 
Council  s  regulations. 

Status  of  Properties  in  the  Determined 
Eligible  Category 

Several  comments  suggested  that  the 
'determined  eligible'  status  needs  to 
have  an  automatic  expiration  date  if  the 
property    is    not    formally    nominated. 


Maintenance  of  two  separate  lists  of 
"determined  eligible"  and  "listed"  prop- 
erties was  considered  by  some  to  be  con- 
fuslniT.  Because  it  is  impossible  to  esti- 
mate how  lon^  a  Federal  project  affect- 
ing a  property  will  take  or  exactly  when 
it  IS  decided  what  w  ill  happen  to  a  prop- 
erty, the  Department  of  the  Interior  re- 
jected the  concept  of  an  automatic  ex- 
piration date  for  eligible  properties. 
I-'urthermore.  such  proiH-rties  remain 
ehgible  for  the  National  Register  until 
they  lose  those  qualities  which  originally 
qualified  them  for  the  National  Regis- 
ter. 

To  answer  the  concerns  raised  in  the.^e 
comments,  the  Department  of  the  In- 
terior has  added  a  new  ?  63.6  which  pro- 
vides for  the  annual  review  of  properties 
determined  eligible  by  tiie  Keeper  of  the 
National  RegLster.  The  Advisory  Coun- 
cil on  Historic  Preservation  has  advised 
the  Department  of  the  Interior  tliat. 
wherever  possible,  its  memorandums  of 
agreement  will  provide  for  the  formal 
nomuiation  of  properties  determined  eli- 
gible within  a  specific  time  [>erlod.  Under 
the  new  §  63.6  tlie  Keeper  of  the  Na- 
tional Register  will  obtain  from  the  Ad-  , 
vLsory  Coimcil  on  Historic  Picservation 
information  on  decisions  made  concern- 
ing the  property  in  accord  with  a  memo- 
randum of  agreement  under  the  Ad- 
visory Councils  "Procedures^  for  the 
Protection  of  Historic  and  Cultural 
Properties" 

If  there  is  no  memorandum  of  agree- 
ment, or  if  no  provision  has  been  made  in 
the  memorandum  of  at^reement  for 
nomination  of  the  property  and  prchided 
the  property  retains  the  characteristics 
which  made  it  eligible  for  the  National 
Register,  the  Keeper  of  the  National 
Register  will  request  the  agency  or  the 
State  Historic  Preservation  Officer  as  ap- 
propriate, to  nominate  tlie  property  to 
the  National  Register  within  six  monfns 
of  receipt  of  such  request. 

Accordingly,  notice  of  a  propo.sed  Part 
63  of  Chapter  I  of  Title  36  of  the  Code  of 
Federal  Regulations  is  hereby  f-uven  and 
interested  persons  may  submit  written 
comments  on  or  before  October  21.  1977. 
However,  as  Federal  agencies  are  in  cur- 
rent need  of  definitive  guidance  on  deter- 
minations of  eligibihty.  tlie  following 
regulations  are  considered  to  be  adopted 
immediately  as  interim  regulations 
pending  final  publication. 

The  primary  authors  of  these  regula- 
tions are  Carol  Shull.  Historian,  and  Jan 
Thorman.  Architectural  Hi.storian,  Na- 
tional Register  of  Historic  Places.  Tele- 
phone 202-523-5483. 

63.1  Piirpose  and  aiitliorltic^. 

63.2  Determination  of  eligibiliiy  process. 

63  3  Procedures  to  be  appUed  when  the 
agency  and  the  Slate  Historic  Pres- 
ervation Officer  agree  a  property  is 
eligible. 

63  4  Othpr  properties  on  which  determina- 
tions of  eligibility  may  be  made  by 
the  Secretary  of   the  Interior. 

63  5  FEDERAL  REcisTFR  piibllcatlon  of  prop- 
erties determined  eligible. 

63.6  Review  and  nomination  of  properties 
determined  eligible. 

AuTHORrrY:  Sec.  2(k),  Historic  Sltea  Act 
of    1935,     16    U.S.C.    462(K)      (1970ed).    Sec. 


101(a)(1).  National  Historic  Preservation 
Act  of  1966.  aa  amended.  16  U.S.C.  470(a)  (1) 
(1970  ed).  Sees.  3(b)   and  4(f),  E.O.  11893. 

§  63.1       I'lirposr  and  aiillmrllie'.. 

<a>  Tlie;^c  regulations  have  been  de- 
veloped to  assist  Federal  agencies  In 
Identifying  and  evaluating  tlic  eligibility 
of  properties  for  inclusion  in  the  Na- 
tional Register.  The  regulations  exiilatn 
how  to  request  determinations  of  eligi- 
bility under  section  2'b)  of  Executive 
Order  11593  and  tlie  regulations  of  the 
Advisory  Council  on  Historic  Preserva- 
tion I  36  CFR  Part  800>  for  implementa- 
tion of  sections  li3i  and  2'b^  of  Execu- 
tive Order  ll.'iOS  and  the  National  His- 
toric Preservation  Act  of  1966.  as 
amended.  Federal  agencies  request  deter- 
minations of  eligibility  in  considering 
historic  properties  on  lands  under  their 
jurisdiction  or  control  or  on  lands  to  be 
affected  by  proposed  actions. 

§6.3.2       Dclcriniiiation     of     cl  i  gi  lii  I  i  t  y 
pr<MT«s. 

The  Department  of  the  Interior  will 
respond  within  45  days  of  receipt  of  a 
documented  request  for  a  determina- 
tion of  eli;^;ibility  from  a  Federal  agency 
when  it  is  submitted  in  accordance  with 
the  following  regulations  and  is  accom- 
panied by  documentation,  that  clearly 
portrays  the  nature  and  significance  of 
the  property. 

<a>  The  agency  shall  consult  the  State 
Historic  Preservation  Officer  as  the  first 
step  in  idcntifyincr  historic  properties  for 
information  concerning: 

<  1  >  Properties  listed  in  the  National 
RegLster. 

(2>  Properties  in  the  process  of  nom- 
ination to  the  National  Register. 

'31  Properties  determined  eligible  by 
tlie  Secretary  of  tlie  Interior  for  listing 
in  the  National  Register. 

<4>  Any  other  available  information 
that  would  assist  in  Identifying  prop- 
erties in  the  area  affected  by  the  pro- 
posed action. 

(b>  If  the  State  Historic  Preservation 
Officer  has  inadeqtiate  information  to 
document  the  presence  or  absence  of  his- 
toric properties  in  the  project  area,  the 
Federal  agency  should  refer  to  the  De- 
partment of  the  Interior's  criteria  for  the 
identification  of  historic  properties  and 
the  guidelines  for  level  of  documentation 
to  accompany  requf^sts  for  determina- 
tions of  eligibility  for  inclusion  in  the  Na- 
tion Register  published  as  a  notice  in  the 
Federal  Register. 

(c)  The  agency  shall,  in  consultation 
with  the  State  Historic  Preservation  Ofii- 
cer,  apply  the  National  Register  Criteria 
for  Evaluation  contained  in  36  CFR  60.6 
to  all  potentially  eligible  proj^erties  that 
may  be  affected  by  the  proposed  action. 
If  a  property  appears  to  meet  the  Cri- 
teria and  the  State  Historic  Pie.servation 
Officer  agrees,  the  agency  should  follow 
the  procedures  in  5  63.3.  If  there  is  a 
question  whether  the  Criteria  are  met. 
the  agency  shall  complete  the  procedures 
in  §63.3'd).  A  question  on  whether  a 
property  meets  the  Criteria  exists  when 
the  agency  and  the  State  Historic  Pres- 
ervation Officer  disagree  or  when  the 
agency  determines  that  a  question  exists. 
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The  Department  of  the  Interior  will  pro- 
vide general  and  specific  advice  concern- 
ing the  identification  of  historic  proper- 
lies  and  will  bring  to  the  attention  of  a 
Federal  agercy  any  information  received 
from  the  public  regarding  potential  his- 
toric proi>erties  In  the  area  affected  by 
its  plans  or  proje<ts. 

(di  The  agency  shall  submit  a  letter 
of  request  fur  a  dctermiiuttion  of  eligi- 
bility with  a  description,  statement  of 
significance,  photographs,  and  a  map.  or 
a  statement  in  accord  with  §  63  3  below, 
if  ajiplicable.  directly  to  the  Keei^er  of 
the  National  Register,  National  Park 
Service,  Department  of  the  Interior, 
Washington,  D.C.  20240.  If  available,  the 
opinion  of  the  State  Historic  Preserva- 
tion Ofllcer  on  the  eligibility  of  tlie  prop- 
erty should  also  bo  forwarde<i  with  the 
request. 

(e)  The  Keeijcr.  National  Register, 
will  respond  in  writing  to  the  agency's 
request  within  45  days  of  receipt  of  a 
documented  request  submitted  in  accord 
With  5  63.2'd>  of  tlie.'^c  procedures.  If 
the  opinion  of  the  State  Historic  Pres- 
ervation Officer  Ls  not  included  with  the 
request,  the  Keeper  of  the  National  Reg- 
ister will  provide  to  the  State  Historic 
Preservation  Officer  a  copy  of  the  request 
and  will  ask  for  his  opinion  on  tlie  prop- 
erty. If  the  Keei)er  does  not  receive  the 
State  Historic  Pri^cr\ation  Officer's  rc- 
.'.pon.se  within  three  weeks  of  the  State 
Historic  Pre.'^ervation  Officer's  receipt  of 
a  letter  from  the  Kee|)er  requesting  an 
opinion,  the  Kcci>er  will  proceed  with 
tlie  determination  and  will  *inform  the 
agency  that  the  State  Historic  Preserva- 
tion Officer  did  not  give  an  opinion.  If 
the  Kec!)cr  of  the  National  Rcnster  de- 
termines that  documentation  submitted 
with  the  request  is  not  sufficient  to  make 
a  professional  evaluation  of  the  signifi- 
cance of  the  property,  he  will  advise  the 
agency  in  writing  of  the  additional  in- 
formation needed.  The  Keeper  of  the 
National  Register  will  respond  to  the 
agency's  request  within  45  days  of  re- 
ceipt of  documentation  on  the  property 
requested  by  the  Keeper. 

§  6,'i..'?  I*ro<rtliirc»  »o  in-  ;ip|>li<-<l  wlirn 
llip  Ac<'nry  niid  llio  Sl;it«-  Hi«li>ric 
I'rrxonatMHi  Oftirpr  n>rrro  a  properly 
iri  eligible. 

If  during  the  consultation  described  in 
?  63  2(c).  both  the  agency  and  the  State 
Hi'-toric  Pi-cservation  OfTicer  agree  that 
a  property  meets  tlie  Criteria,  tlic  Fed- 
eral agency  or  the  State  Historic  Preser- 
vation Officer  shall  forward  to  the 
Keeper  of  the  National  Register  'a'  a 
letter  signetl  by  the  agency  stating  that 
the  agency  and  the  State  Historic  Pres- 
ervation Officer  agree  that  the  property 
is  eligible  for  inclusion  in  the  National 
Register,  and  'bi  a  statement  signed  by 
the  State  Historic   Preservation  Officer 
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that  in  his  opinion  the  property  Is  eli- 
gible for  the  National  Register.  Either 
the  letter  or  the  statement  must  contain 
substantive  information  on  the  proi)erty. 
Including  a  description,  .specific  bound- 
aries, its  significance  under  National 
Register  Criteria,  and  an  exiilanalion  of 
why  the  property  Ls  eligible  for  listing 
in  the  National  Register.  The  Keeper  of 
the  National  RegLster  shall  give  written 
notice  of  his  determination  to  both  the 
agency  and  the  State  Historic  Preserva- 
tion Officer  within  10  working  days  of 
receipt.  If  the  property  has  not  been  ac- 
curately identified  and  evaluated,  the 
Keeper  will  inform  the  agency  and  the 
State  Historic  Preservation  Officer  within 
10  working  days  and  will  recommend 
that  the  agency  follow  tlie  process  set 
forth  at  5  63.2.  Notwithstanding  such 
recommendation,  the  Federal  agency  or 
the  Keeper  of  the  National  RegLster  may 
consider  the  property  eligible  ior  the 
purbose  of  obtaining  the  Advisory  Coun- 
cil on  Historic  Preservation's  comments. 
Documentation  concerning  properties 
determined  eligible  for  the  National  Reg- 
ister shall  be  kept  on  file  by  the  agency 
and  the  State  Historic  Preservation 
Officer. 

§  6.3.  t  Oilier  pr(ipertie<i  on  «hi<l>  ileter- 
niniations  i>f  eligibility  may  lie  made 
by  llie  Secrelary  of  llie  Interior. 

(a)  Tlie  Keeper  of  the  National  Reg- 
ister will  make  determinations  of  eligi- 
bility on  properties  nominated  by  Fed- 
eral agencies  under  section  2'a»  of  Ex- 
ecutive Order  11593  prior  to  returning 
the  nominations  for  such  properties  to 
the  agency  for  technical  or  professional 
revision  or  because  of  procedural  re- 
quirements. Such  determinatioiis  of  eli- 
gibility will  be  made  only  if  sufficient  in- 
formation exists  to  establish  the  signifi- 
cance of  the  property  and  its  eligibility 
for  the  National  Register. 

(bi  Any  property  or  district  removed 
from  the  National  Regl'-ter  for  procedur- 
al deficiencies  in  the  nomination  and,' 
or  listing  process  shall  automatically  be 
considered  eligible  for  inclusion  in  the 
National  RcRister  witliout  further  action 
and  will  be  published  as  such  in  the 
Federal  Register. 

(c  If  necessary  to  assist  in  the  pro- 
tection of  historic  resources,  the  Keeper, 
upon  consultation  with  the  appropriate 
State  Historic  Preservation  Officer  and 
concerned  Federal  agency,  if  any.  may 
determine  properties  to  be  eligible  for 
listing  in  the  National  Register  under  the 
Criteria  established  by  36  CFR  Part  60 
and  shall  publish  such  determinations  in 
the  Federal  Regisier.  Such  determina- 
tions may  be  made  without  a  specific  re- 
quest from  the  Federal  agency  or,  in  ef- 
fect, may  reverse  findings  on  eligibility 
made  by  a  Federal  agency  and  State  His- 
toric  Preservation  Officer.   Such  deter- 
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mlnations  will  be  made  after  an  investi- 
gation and  an  onsite  ii^pection  of  the 
property  in  question. 

§  6.3. .1       Federal    Reuinler    piihliration    of 
prwiM-rtieR  determined  eli{:il>le. 

In  addition  to  wTitten  notice  to  the 
Federal  agency  and' the  State  Historic 
Preservation  Officer,  public  notice'  of 
properties  determined-  eligible  for  the 
National  Register  will  be  published  m 
the  Federal  Register  at  regular  intervals 
and  in  a  cumulative  annual  edition  u.su- 
allv  Issued  in  February.  Determinations 
in  accord  with  5  63.3  will  be  identified 
with  an  asterisk. 

§  63.6      Roiew  and  nomination  of  prop- 
erlieK  dclerniini'd  rli|(ible. 

The  Keeper  of  the  National  Register 
will  conduct  an  annual  review  of  the 
condition  of  properties  determined  eli- 
gible for  the  National  Register.  Tlie 
Keeper  of  the  National  Register  will  ob- 
tain from  the  Advisory  Council  on  His- 
toric Preservation  Information  on  deci- 
sions made  concerning  eligible  proper- 
tics  in  accord  with  memorandum  of 
agreement  under  the  Council's  "Proced- 
ures for  the  Protection  of  Historic  ana 
Cultural  Properties"  t36  CFR  Part  800'. 
If  there  Ls  no  memorandum  of  agreement 
or  if  no  provision  h;.s  been  made  in  a 
memorandum  of  agreement  fo  nomina- 
tion of  an  eligible  property  and  if  the 
property  retains  the  characteristics  that 
made  it  eligible  for  the  National  Reti^- 
ter.  the  Keeper  of  the  National  Register 
will  take  the  following  steps: 

fa>  For  a  property  owned  by  a  Fed- 
eral agency,  or  under  the  jurisdiction  or 
control  of  the  agency  to  the  extent  that 
the  agency  substantially  exercises  the 
attributes  of  ownership,  the  Keeper  of 
the  National  Register  will  request  the 
Federal  agency  to  nominate  the  property 
to  the  National  Register  within  f^ix 
months. 

'b>  If  the  property  is  not  under  Fed- 
eral jurisdiction  or  control,  the  Keeper 
of  the  National  Register  v.  ill  request  that 
the  State  Historic  Presenation  Office 
nominate  the  property  to  the  National 
Register  within  six  monhs. 

ic)  If  the  Keeper  of  the  National  Reg- 
ister determines  tliat  a  property  has  lost 
the  characteristics  tliat  made  it  eligible 
for  the  National  Register,  he  will  inform 
the  State  Historic  Preservation  Officer 
and  the  Federal  agency  and  remove  t!ie 
property  from  the  list  of  ehgible  prop- 
erties. 

Dated:  September  8,  1977. 

Approved : 

William  J.  Whelan, 
Director,  National  Park  Service. 

[FR  Doc.77-27245  Filed  9-20-77:8:45  am] 
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NOTICES 


DEPARTMENT  OF   THE   INTERIOR 

National  Park  Service 

NATIONAL    REGISTER    OF    HISTORIC 
PLACES 

Publication  Goidelines  for  Level  of  Docu- 
mentation to  Accompany  Requests  fof 
Determinations  of  Eligibility  for  Inclu- 
sion in  National  Register 

AGENCY:  National  Park  Scnice.  In- 
tenor. 

ACTION ;  Guideline^,  for  Level  of  Docu- 
nu'ntiition. 

SUMMARY:  Tliese  guidelines  provide 
information  on  the  level  of  documenta- 
tion to  accompany  requesLs  for  determi- 
nations of  eligibility  for  inclusion  in  the 
National  Register  of  Historic  Places. 

EFFECTIVE:  Immediately. 

ADDRESS:  For  further  infoniiation 
contact  Dr.  William  J.  Murtagh.  Keeper 
of  the  National  Register,  OfTice  of  Arche- 
olog>-  and  HLstoric  Preservation.  National 
Park  Service.  Department  of  the  Inte- 
rior. Washington.  DC.  20240  (202-523- 
5065  > . 

SUPPLEMENTARY  INFORMATION: 
These  giiidelines  are  beins  published 
contempoi"aneou.';ly  with  the  interim 
nilemaking  for  36  CFR  Part  63 — Na- 
tional Retiister  of  Historic  Places.  De- 
terminatioiis  of  Eligibility  for  Inclusion 
in  tlie  National  Register.  These  guide- 
hnes  were  issued  initially  as  Appendices 
A  and  B  of  the  proposed  36  CFR  Part  63, 
which  was  published  in  tlie  Federal  Reg- 
TSTER  for  comment  on  April  27.  1976. 
Comments  were  received  on  the  draft 
regulations  and  those  comments  are  dis- 
cussed in  the  introduction  to  tlie  final 
rulemaking  for  36  CFR  Part  63. 

Comments  received  on  the  guidelines 
concerned  the  amount  of  information 
required  for  the  Department  of  the  In- 
terior to  make  a  determination  of  eligi- 
bility on  a  property.  A  determination  of 
eligibility  is  made  on  the  basis  of  a  de- 
scription, statement  of  significance.^ 
maps,  and  photographs  of  a  property.  Al- 
tliough  these  guidelines  provide  a  general 
standard  for  evaluating  properties 
against  National  Register  criteria,  a  de- 
termination can  be  made  on  the  basis  of 
less  information  than  is  recommended  in 
these  guidelines  in  some  cases.  An  Intro- 
ductory explanation  has  been  added  to 
the  guidelines  which  emphasizes  that, 
although  each  category  of  information  is 
necos.'sary  to  evaluate  properties,  many 
categories  require  onlj'a  very  brief  state- 
ment. In  addition,  much  of  the  advice 
concerning  documentation  applies  to  a 
specific  classification  of  properties.  For 
example,  for  archeological  sites,  the  de- 
scription (VII)  .required  would  contain 
only  the  information  in  vn.B.  Federal 
agencies  should  also  coordinate  closely 
with  State  Historic  Preservation  Officers 
concerning,  the  kinds  and  depth  of  in- 
formation necessar>'  to  evaluate  prop- 
erties. 

Comments  on  Appendices  A  and  B  have 
been  considered  and  incorporated  as  ap- 
propriate. The  Department  of  the  Inte- 
rior has  determined  that  these  guidelines 


should  be  published  In  the  Federal  Reg- 
ister to  a.s.sist  Federal  agencies  in  Iden- 
tifying and  documenting  historic  prop- 
erties as  part  of  their  responsibilities 
under  the  National  Historic  Preservation 
Act  of  1966.  as  amended.  16  U.S.C.  470 
la'  il )  ( 1970  ed.) .  Executive  Order  11953; 
the  Environmental  Policy  Act  of  1969 
I  Pub.  L.  91-291:  16  U  S.C.  491  a-1  • .  The 
Department  of  the  Interior  recommends 
that  Federal  agencies  use  tliese  guide- 
lines in  documenting  historic  properties 
and  in  requesting  determinations  of  eli- 
i;ibility  a.s  part  of  their  project  or* pro- 
gram planning  responsibilities.  Because 
the  Department  has  determined  that 
they  are  guidelines,  and  not  regulations, 
tliey  will  appear  in  the  Federal  Register 
but  not  in  the  Code  of  Federal  Regula- 
tions. 

These  guidelines  are  developed  under 
the  general  authority  of  the  National 
Register  of  Historic  Places  program  as  it 
appears  at  section  2iki  of  the  Historic 
Sites  Act  of  1935,  16  U.S.C.  464'ki  (1970 
ed. '.  and  section  lOliaxl)  of  the  Na- 
tional Historic  Preservation  Act  of  1966, 
as  amended.  16  U.S.C.  470'aMl)  (1970 
ed.>  and  sections  Sib t  and3'f>  of  Execu- 
tive Order  11593. 

Guideline^  for  LEVtx  of  Do(  cmfnt.mion  to 
Accompany  Reqiiksts  for  Df-^erminaiions 
OF  ELir.iBtLrrv  for  Inclusion  in  ihe  N.\- 
riONAL   Recister 

Tliese  regulations  provide  stmirtarcis  to 
which  Federal  agencies  may  refer  In  the 
preparation  of  the  basic  documentation 
(description,  statement  of  slgnitlcance.  maps 
and  pliotographs,  and  the  opinion  of  the 
State  Historic  Preservation  Otlicer)  necessary 
to  evaluate  the  eligibility  for  the  National 
Uepister  of  districts,  sites,  buildings,  struc- 
tures, and  objects.  Wliere  pos.Mhlo  tills  docu- 
mentation shotild  be  prepared  by  professlon- 
al.s  In  the  fields  of  history,  architectural  his- 
tory, architecture,  and  archeology.  Although 
in  some  cases  a  determination  of  ellplbllliy 
tan  be  made  on  le.ss  Information,  the  De- 
partment of  the  Interior  recommends  these 
guidelines  a.s  a  general  standard  for  tlie 
amount  and  kinds  of  documentation  neces- 
sary to  evaluate  properties  ajrainst  the  Na- 
tional Register  criteria.  The  categories  of  in- 
formation here  are  thoee  required  for  nomi- 
nation of  properties  to  the  National  Regis- 
ter. Documentation  submitted  with  deter- 
mination of  eligibility  re<iuest,s  may  be  re- 
corded on  National  Register  nomination 
forras.  although  such  forms  are  not  re- 
quired If  the  Information  on  the  property 
has  been  compiled  through  a  survey,  the 
at;cncy  should  submit  the  s\irvey  report  as 
part  of  the  documentation.  Information  In- 
cluded in  the  survey  report  or  In  other 
material  need  not  be  recorded  in  the  for- 
mat suggested  in  these  guidelines.  As  long 
aa  the  basic  categories  of  Information  are 
provided,  the  agency  may  use  any  format  for 
submitting  this  documentation  which  It 
finds  convenient.  Each  category  should  be 
provided: 

I.  Request  for  determination. 

II.  Property  name. 
HI.  Location. 

TV.   Classification:   district,  site,  building, 
structure,  or  object. 

V.  Owitership. 

VI.  Representation  In  Existing  Surveys. 

VII.  Description. 

VIII.  Significance. 

IX  Bibliography. 

X  (jeographlcal  Data.  Maps,  and  Acreage. 
XI.  Photographs. 


XII.  Individualist  compiling  documenta- 
tion. 

XIII.  Opinion  of  the  State  Historic  Preser- 
vation onicer. 

Many  of  these  categories  require  only  a 
very  brief  statement.  Special  attention 
should  be  given  to  VII.  Description  and  VIII. 
SlKiiiHcance.  Much  of  the  guidance  under 
VII  and  VIII  applies  to  a  specltlc  cltt.sslll(a- 
tlon  of  resource.  Not  all  tills  Information  Is 
required  for  each  classification  (building, 
site,  district,  structure,  object  i . 

I   RrgtrE.ST  FOR  Determination 
OF  Ei.k;ibility 

The  name  and  address  of  the  agency  and 
the  agemy  c>(IU'ial  making  the  request  should 
appear  In  the  letter  of  request  or  a.s  pa|[|^f 
the  documentation.  Communities  request- 
ing determinations  of  eligibility  In  accord 
with  the  ■Environmental  Review  Procedures 
for  Community  Development  BlcKk  Grant 
Program"  (24  CFR  58)  should  certify  that 
the  request  Is  made  as  part  of  planning  for 
a  community  development  block  grant  proj- 
ect. 

II.  Property  Name 

A  Hit^toiic  Name.  1.  Original  owner  or 
builder. 

2.  Significant  per^^oiis  or  events  a-ssoclated 
with  the  property. 

3.  Innovative  or  unusual  characteristics  of 
the  property. 

4.  Accei)ted  professional,  sclentlflc.  techni- 
cal, or  traditional  names. 

B.  Comvion  Name.  This  Is  the  name  by 
which  the  property  Is  known  locally. 

C.  ATchcologlcal  Site  Name.  Archeological 
sites  are  generally  named  for  the  project,  a 
nearby  geographic  feature,  an  aspect  of  cul- 
tural significance,  the  owner  of  the  property,  • 
etc.  For  an  archeological  site  with  no  name, 
use  the  numbering  system  In  use  In  the 
Stale.  The  State  site  number  should  also  be 
appended  to  the  designation  of  a  named  site 
for  cross-reference  purposes. 

III.  location 

Inrhide  the  number  and  the  name  of  the 
street  or  road  on  which  the  property  Is  lo- 
cated. If  the  road  has  a  number  rather  than 
a  name.  Indicate  whether  it  Is  a  Federal. 
State,  or  country  road.  If  a  property  does  not 
have  a  specific  address,  give  the  names  of  the 
nearest  roads.  For  rural  properties  and  others 
without  .^specific  street  addresses,  precise  loca- 
tion may  be  specified  by  Indicating  the  side 
of  the  road  (North.  South,  Ea.st,  or  West) 
and  exact  distance  from  nearest  intersection 
(North.  South,  East,  or  West).  If  a  property 
Is  rural  and  In  the  vicinity  of  a  town  or  clt\. 
this  should  be  Indicated.  In  the  case  of  a  his- 
toric district  or  similarly  complicated  prop- 
erty, Inclu.slve  street  address  numbers  for  all 
the  properties  within  the  district  should  be 
given. 

IV.  classification 

A.  Catrgorie.i.  Classify  the  property  In  the 
appropriate  category  If  possible.  If  It  is  un- 
clear wiiat  category  Is  appropriate,  this 
should  be  Indicated.  Agencies  nmy.  for  exam- 
ple, request  assistance  In  determining 
whether  properties  should  be  considered  in- 
dividually or  together  as  a  district. 

1.  A  "district"  Is  a  geographically  definable 
area,  urban  or  rural,  pos.sesslng  a  significant 
concentration,  linkage  or  continuity  of  slte-s. 
buildings,  structures,  or  objects  which  are 
united  by  past  events  or  aesthetically  by  plan 
or  physical  development.  A  district  may  also 
be  comprLsed  of  Individual  elements  which 
are  separated  geographically  but  are  linked 
by  associations  or  history. 

2.  A  "site"  Is  the  location  of  a  significant 
event,  a  prehistoric  or  historic  occupation  or 
activity,  or  a  building  or  structure  whether 
standing,  ruined,  or  vanished,  where  the  loca- 
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tlon  Itself  maintains  historical  or  archeo- 
lugical  value  regardless  of  the  value  of  any 
existing  structures. 

3.  A  "building"  is  a  structure  created  Ui 
shelter  any  form  of  human  activity  such  as  a 
house,  burn,  church,  hotel,  or  similar  slruc- 
tuie.  ■■I5iiildlii[4s  '  miiv  reler  to  a  historically 
related  complex,  such  as  a  courthouse  and 
Jaii  or  a  house  and  barn. 

4.  A  "structure"  Is  a  work  made  up  of,  In- 
ti  rdcpcndciit  and  Intei  related  parts  In  a  defi- 
nite pattern  or  organ i/.ation.  Constructed  by 
man.  It  Is  often  an  engineering  project  large 
In  scale. 

5.  An  "object"  Is  a  material  thing  of  func- 
tional, aesthetic,  culturul,  liLslorlcal,  or  s<:l- 
eiulfic  value  that  may  be,  by  nature  or  de- 
sign, movable  yet  related  to  a  specific  setting 
or  environment. 

B.  Some  properties  may  be  mast  properly 
•  classified  within  two  or  more  of  the  categories 
given  above.  I 

V.   OWNERSHIP 

Give  the  name  of  the  owner  of  the  prop- 
erty. Indicate  "multiple  ownership"  for 
districts. 

VI.  representation  in  existing  surveys 

Identify  local.  State,  or  Federal  htstorlc  re- 
source surveys  that  Include  or  refer  to  the 
property  In  question  Include  name  of  survey, 
date,  and  pers<in  or  organization  that  con- 
ducted the  survey.  Federal  surveys  other  than 
the  National  Register  Include,  but  arc  not 
limited  to.  the  Historic  American  Buildings 
Survey,  the  Historic  American  Engineering 
Record,  and  the  National  Survey  of  Historic 
Sites  and  Buildings  (National  Historic  Land- 
nuirki  Pio^ram) . 

vn.  description 

De-;crlj)t!on  of  the  physical  appearance  and 
condition  of  a  property  Is  Important  In 
making  an  accurate  as,se.4sment  of  Its  signi- 
ficance. To  be  useful,  the  description  of  the 
property  should  u.se  appropriate  profc-^sional 
terminology  and  should  be  concl'^e,  factual, 
dc' ailed,  and  well  organized. 

A.  Buildings,  structures,  or  oijccts  should 
be  described  In  detail.  Marcus  WhifTon's 
"American  Architecture  Since  1780:  A  Guide 
to  Uie  Styles"  (The  M  I.T,  Press,  Cambridge. 
1969)  provides  a  st.xndard  guide  to  Amer- 
ican architectural  styles  and  should  be  con- 
sulted when  question-  of  terminology  arise. 
If  local  terms  or  styles  are  lused.  they  should 
be  accompanied  by  a  description  or  exi)lana- 
tion.  Unlciuo  detail.s  or  unusual  features 
should  be  pointed  out  and  should  be  visible 
In  the  accompanying  photographs.  The  de- 
scription of  a  building  should  Include  the 
following  kinds  of  information  '.vhcre  ap- 
plicable: 

1.  Kind  of  structurt  (dwelling,  church, 
commercial,  etc) . 

2.  Building  placement  (detached,  row,  etc.) . 

3.  General  characteristics: 

a.  Overall  shape  or  plan  (rectangle,  ell, 
et.-.). 

b.  Number  of  stories. 

c.  Number  of  vertical  divisions  or  bay.":. 

d.  ConstriicMon  materials  (brick,  frame, 
stone,  etc.)  and  wall  finish  (type  of  bond, 
coursing,  shingle,  etc. ) . 

e.  Roof  shape  (gable,  hip.  shed,  etc.). 

4.  Specific  Features — location^  number,  and 
appearance  of:  (a)  Porches  (verandas, 
stoops,  att.ichcd  sheds,  etc.),  (b)  windows; 
(c)  doors;  (d)  chimneys;  (e)  dormers. 

5.  Important  decorative  elements. 

6.  Significant  interior  features. 

7.  Number,  type,  and  location  of  out- 
buildings, as  well  a.s  dates,  if  known. 

8.  Other  manmade  elements  (roadways, 
contemporary  strticture.'j,  landscaping  In- 
cl'.Kled  within  the  area) . 

9.  Ir.  form  at  Ion  on  moved  properties:  (a) 
Date  of  mo\e;    (b)    descriptions  of  original 
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a:id  present  l(Tcatlons;  (c)  explanation  of 
the  ellcct  of  the  move  on  the  historic  In- 
tegrity of  the  property. 

10.  Known  alteration.s  or  changes  to  tlie 
property  over  time  and  datee  If  available. 
.^  rcit-iration  Is  considered  an  alteration  even 
If  an  attempt  has  been  made  to  restore  the 
i);vperty  to  Its  original  form.  In  cases  In- 
volving numerous  alterations  It  would  be 
helpful  to  include  a  floor  plan  with  the  sub- 
ml.s>lon. 

11.  Guidance  In  compiling  Information  on 
Industrial  or  engineering  structures  may  l>e 
obtained  by  consulting  the  Historic  American 
Engineerlr.i;  Record,  National  Park  Service, 
Department  of  the  Interior.  Wa.shlngton,  DC. 
20240. 

B.  Arclicolugical  site  descriptions  should 
Include  the  following  Information: 

1.  Site  type  (e.g.,  midden,  rockshelter,  flake 
scatter,  hl.storlc  factory,  etc.) . 

2.  A  di-Fcrlptlon  of  the  site  Including  It,^ 
Immediate  environment,  using  standard 
archeological  terminology.  If  local  terms  are 
used,  they  should  be  dcllned.  The  following 
dat.i  should  be  included. 

a.  Boundaries  of  the  site  and  methods  by 
which  these  Ixnindaries  have  been  defined. 

b.  nie  Immediately  surrounding  environ- 
ment, both  as  It  probably  was  when  the  site 
was  In  use  and  as  it  Is  today. 

c.  Any  disrupting  Influences  (urban  devel- 
opment, roads,  agriculture)  at  work  on  or 
Immediately  around  the  site. 

d.  Descriptions  (or  suir.in;irles)  of  known 
data  on  Internal  characteristics:  stratigra- 
phy, artifact  clas.ses  and  their  dl.strlbutlon. 
structural  remains,  etc. 

e.  Extent  and  nature  of  any  excavation, 
testing,  surface  collecting,  etc. 

f.  liescrlptions  of  any  stiindlng  or  mined 
structures  or  buildings  that  might  be  of 
architectural  or  historic  Importance. 

3.  A  list  of  pertinent  previous  lnvestl!;a- 
tions  a  the  site.  If  any.  Indicating  dates.  In- 
stitutions, or  organizations  responsible,  and 
bibliographic  references, 

4.  Quality  and  Intensity  of  survey  that  re- 
sulted in  recording  the  site:  any  limitations 
tills  may  impose  on  the  data  available  for 
purposes  of  evalutalon. 

C.  Historic  site  dencriptions  should  Include 
disctisslon  of  the  present  condition  of  the 
Bite  and  Us  environment.  The  Integrity  of  the 
site — the  degree  to  which  the  setting  Is  a 
visual  reminder  of  the  events  and  activities 
that  took  place  there — is  very  Important  and 
should  be  thoroughly  discussed  in  the  sub- 
mls.sion. 

D.  Distri<-t—1.  Architectural  and  historic 
district  descriptions  should  include  the  fol- 
lowing kinds  of  Information,  as  appropriate: 

a.  General  description  of  the  natural  and 
nianmade  elements  of  the  district:  struc- 
tures, buildings,  sites,  objects,  prominent 
geographical  features,  density  of  develop- 
ment. 

b.  General  description  of  types,  styles,  or 
periods   of   architecture   represented   In   the 

•  district:   scale,  proportions,  materials,  color, 
decoration,  workmanship,  design  quality. 

c.  General  physical  relationships  of  build- 
ings to  each  other  and  to  the  environment: 
facade  lines,  street  plans,  squares,  open 
spaces  structural  density,  plantings.  Impor- 
tant natural  features;  changes  In  the  rela- 
tionships over  time.  Some  of  this  information 
may  be  provided  on  a  sketch  map. 

d.  General  description  of  the  district  dur- 
ing the  pcrlod(s)  when  it  achle\ed  signifi- 
cance. 

e.  B\illding  types  found  In  district:  com- 
mercial, residential,  etc.:  present  and  original 
uses  of  buildings  and  land. 

f.  Gener.al  condition  of  buildings:  restora- 
tion or  rcliabllitatlon  activities,  alterations. 

g.  Approximate  number  of  buildings  in  dis- 
trict or  a  good  indication  of  size  of  district. 

h.  Intrusions:  Include  ratio  and  size  of 
Intrusions  compared  to  the  number  of  btiild- 
incs  within  the  district. 
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I.  Qualities  that  made  the  district  distinct 
from  its  surroundings. 

J.  A  list  of  significant  pivotal  buildings 
within  the  diatrlct,  with  short  descriptions 
where  appropriate. 

k.  PrecL-ie  verbal  bovindary  description: 
streets,  property  lines,  inclaslve  street  ad- 
dresses, geographical  features,  etc.,  which 
separate  the  district  from  lu  eurroundliii-H. 

1.  If  the  district  also  has  qualities  of  ,.n 
archeolugii  ill  nature,  the  Informal. on  li.d.- 
cated  under  4  below  should  be  provided 

2.  Industrial  district  descriptions.  In  addi- 
tion to  the  Information  listed  should  in- 
clude: 

a.  General  description  of  the  Indus-, rial 
activities  and  processes  taking  place  within 
the  district.  Important  natural  and  geo- 
graphical features,  power  sources; 

b.  General  description  of  original  ma- 
chinery still  In  use;  and/or 

c.  General  description  of  linear  systems 
within  district  (canals,  railroads,  roads i  and 
their  terminal  points  wlt^  approximate 
length  and  width  of  area  to  be  encompsi-'-ed 
in  district. 

3.  Rural  district  descriptions.  In  addition 
to  the  Information  listed  above,  should  in- 
clude: 

a.  General  description  of  geography  and 
topographical  features  i valleys,  vlstR.s.  etc  ) 
that  convey  a  sense  of  coheslveness;  and  or 

b.  General  description  of  the  outbuild  In  l;s 
and  other  e.xamjiles  of  vernactilar  rural  ar- 
chitecture  within   district   boundaries. 

4.  Archeological  district  descriptions 
should  Include: 

«L  General  description  of  the  natural  and 
manmade  elements  of  the  district:  struc- 
tures, buildings,  sites,  objects,  prominent 
peopraphlcal  features,  density  of  develop- 
ment. 

b.  A  statement  of  the  date,  level,  and  kiv.d 
of  archeological  survey  that  has  been  done 
in  the  dUtrlct. 

c.  A  list  of  archeological  properties  within 
the  district.  Including  their  locations.  Data 
on  individual  sites,  as  required  by  section 
VII.   B.   should   be   appended. 

d.  A  statement  of  the  cultural,  historic  or 
other  relationships  aino:ig  the  sites  within 
the  district  that  make  the  district  a  cohesive- 
I'.r.lt   for   Investigation. 

e.  A  summary  of  the  na'ure  and  le'.-el  of 
damaj-e  the  sites  within  the  district  hav?  re- 
ceived or  are  receiving. 

f  A  statement  of  the  extent  to  which  the 
Inter.^lte  relationships  that  pl-e  the  dl-^trlrt 
its  cohesion  remain  Intact. 

VIII.    SirVTFI'-ANCE 

A.  Sutnituiry  stcitrment  o/  sigHijUancr.  A 
statement  of  significance  identifies  qualities 
of  the  property  that  may  iiiake  it  eligible  for 
listing  in  the  National  Register.  A  conci';e 
opening  paragraph  summarizing  the  po.^sible 
importance  of  tlie  pr-^perty  being  conslvlcrcd 
should  be  followed  by  a  more  detailed  ac- 
cotmt  of  the  events,  personalities,  prehistoric 
or  historic  occupations,  or  activities  associ- 
ated with  the  property  This  concise  history 
of  the  property  should  be  directed  to  a  whoie 
pioperty.  rather  than  some  functional  seg- 
ment. Thus.  It  Is  inappropriate  to  discuss  a 
mound  and  not  an  associated  village,  burial 
area,  etc  ,  or  to  submit  a  house  and  not  the 
associated  otitbulldings.  etc. 

A  statement  of  significance  should  attempt 
to  relate  the  property  to  a  broad  historical, 
architectural,  archeological.  or  cultural  con- 
text: local,  regional.  State,  or  national.  For 
ex.tmple.  if  a  community  has  a  numt>cr  of 
neighborhoods  with  the  same  or  similar 
qualities  as  the  one  being  evaluated,  this  In- 
formation should  be  included  in  the  docu- 
mentation. Any  quoted  material  which 
appears  in  this  section  or  the  description 
should  be  footnoted.  Quotations  taken  out 
of  context  must  faithfully  represent  the 
meaning  6f  the  original  source.  Supplemen- 
tal Information,  such  as  newspaper  articles. 
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NOTICES 


l«*ttiTs  from  profe*«loiml  historians,  ari-hl- 
terf.s  i»rohlt*ctiirHl  historians,  or  archoolo- 
L'l-  •.-  etc  .  may  also  t>e  submitted  as  appro- 
prmt*  'n^e  statement  of  signillcance  fur 
pr>.>pi-tlies  that  are  IctvS  tlian  50  years  old; 
niovod;  reconstructed;  cemeteries  ntid  grave 
siu-.:  lilrthplaces;  priniiirlly  commenjoiiitive 
III  iiitiire:  or  owned  or  used  by  reunions  In- 
•■'itnfions  should  nd(ire^»s  the  spet'lllo  exoep- 
THxvs  set  forth  in  the  National  Register 
I  riierui' 

B  Pi-riod{S)  and  Arra{t)  of  .siffniftcaticc. 
Itli'utitv  Ihe  areni-.!  and  perlodis)  with 
which  the  property  ^^  ^ti;nKlcance  Is  assocl- 
;ile(i  This  may  nicrtii  date  of  construction, 
lUikjor  :«lteratlons.  or  a.'isoclatlon  with  an  In- 
divulual.  event,  or  ciiltnre.  etc.  For  some 
aic!u-oloi;lcal  properties,  asitl^Munent  to  a  very 
»;eneral  time  period  or  periods  may  be 
>iilti>ient. 

llie  following  areas  of  sljinlficance  are 
li-ted  on  National  Re^Mster  forms.  Afiendes 
lUitv  tiiid  It  helpful  to  corLstder  these  areas 
m  iil>Mittfyinj;  and  evaluating  properties: 

.An  heoIogy-Prehl.storlc:  The  sclentlflo 
stndv  of  life  and  culture  of  indlpenoiis  peo- 
ples before  the  advent  of  written  record-s. 

Ariheolo^y-Hlstorlc:  the  sclentUlc  study 
of  life  and  cnllure  in  the  New  World  after 
the  advent  of  written  records.  > 

.A',riciiUiire:  farming,  livestock  raising. 
a:id  hortlcnltnre. 

Architecture:  the  style  and  constriicti<)n  of 
buiUlini;s  and  structures. 

Art;  concerning  creative  works  and  their 
principles;  fine  arts  and  crafts.  Do  not  In- 
cUide  architecture,  sculpture,  music,  or  lit- 
erature here;  speciiic  categories  are  estab- 
lished lor  these  areas. 

Coininerce:  production  and  exchange  of 
goods  and  the  social  contracts  thereby 
encour.iged 

Coniniunicatlons:  art  or  science  of  traiis- 
mitfiiv:;  Information. 

Community  Planning:  the  design  of  com- 
nu'niiies  from  predetermined  principles. 
■    Conservation:      official      maintenance     or 
supervision      of      natural      or      manmade 
resources. 

Economics;  the  science  that  deals  with 
the  production,  distribution,  and  consump- 
tion of  wealth. 

Education:  formal  schooling  or  the  meth- 
ods and  theories  of  teaching  or  learning. 

Eu':ineertng:  the  applied  science  con- 
cerned with  utilising  products  and  sources 
of  power  for  supplying  human  needs  in  the 
form  of  structures,  machines,  etc. 

Exploration  Settlement:  the  Investigation 
of  regions  previously  unknown;  the  estab- 
lishment of  a  new  colony  or  community. 

Industry:  enterprises  producing  goods  and 
services. 

Invention:  .something  originated  by  ex- 
periment or  ingenvilty.  i  Properties  connected 
with  the  Inventors  themselves  would  be 
classified  hei».) 

Landscape  Archlt^-cturc;  the  art  or  prac- 
tice of  planning  or  chanL-ing  land  and  water 
elements  for  the  enhancement  of  the  physi- 
cal environment. 

Literature:  the  production  of  writings, 
Cspeiinlly  those  of  an  imaginative  nature. 

Military:  concerning  the  armed -forces  and 
Individual  soldiers. 

Music:  the  art  of  combining  vocal  or  in- 
s'ritmental  sounds  or  tones. 

Philosophy:  system  of  principles  for  the 
conduct  of  life;  the  theory  or  analysis  of  the 
principles  underlying  thought  or  knowledge 
and  tlie  nature  of  the  universe. 

Politics  Government:  an  establLshed  sys- 
tem of  political  administration  by  which  a 
nation.  State,  district,  etc..  Is  governed  and 
the  processes  which  determine  how  It  is  to 
be  conducted. 

Religion:  systems  and  expressions  of  be- 
lief in  a  suprahuman  power  ttoat  have  made 
a  contribution  to  the  patterns  of  culture. 


Science:  a  sy.stematlc  study  of  nature. 

Scuhpture:  the  art  of  forming  miiterlal  into 
lliree-dimen;>lonal  repre.sentation. 

Social  Humanitarian;  concerning  human 
beings  living  together  In  a  group  or  the  pro- 
motion of  the  welfare  of  humanity. 

'I heater:  the  dramatic  arts  and  tlie  places 
where  they  are  enacted. 

rran^portation;  concerning  the  work  or 
business  or  mouns  of  conveying  pa.ssengers 
or  ma'erials 

C  Additional  facts  to  be  Included  on  spe- 
cWic  I'ategorles  of  propcrttcs.  as  appropriate: 

1.  HuUdtngs.  .itrurliirt-.i.  or  objects  a  The 
archuect  or  builder.  If  known. 

b  Historically  slgiilliciuit  events  and  or 
patterns  of  activity. 

c  Data  concerning  individuals  sij^miicantly 
as-.)ciiiled  with  the  property. 

a.  Coiisider.^tion  of  any  po--iliIe  arclieo- 
logical  ilgnihcance  present. 

.  2.  Sitfs  a  A  slateinent  of  the  kinds  of 
Information  known  or  thought  likely  to  be 
present  in  the  property;  types  of  data  that 
might  be  recovered  If  the  property  were 
thoroughly  investigated  by  archeologisis.  art 
histori.ms.  architectural  historians,  or  other 
appropriate  scholars.  Some  catet:ories  of  In- 
formation will  be  directly  observable;  others 
can  be  inferred  based  on  knowledge  of  simi- 
lar i)ropertles  that  have  been  extensively 
Investigated.  Reasons  for  believing  I  hat  given 
categories  of  Uiformatlon  are  present  and 
have  been  preserved  In  the  proiierty  should 
be  given 

b.  A  statement  of  the  relat Joushlps  be- 
tween the  Information  believed  to  be  present 
in  the  property  and  topics  that  might  be 
studied  there;  le..  what  kinds  of  rese.irch 
could  be  done  using  the  Inforination  known 
or  thought  to  be  present  in  the  property. 

■3.  ATchitectural  and  histvrtc  distrul^.  a. 
Concise  statement  of  why  the  district  may 
be  significant. 

b.  Origins  and  historical  development  of 
the  district;  Inclusive  dales,  architects, 
builders,  de.slgners,  planners;  relationships 
of  district  to  historic  development  of  the 
area. 

c.  General  analysis  of  architectural  siyle.? 
or  periods.  If  possible,  relate  the  architecture 
in  the  district  to  the  architectural  resources 
of  the  area 

d  Significant  people  or  events  a-sociated 
with  the  district  as  a  whole  or  with  Individ- 
ual elements  within  the  district. 

e.  Preservation  and,'or  restoration  activi- 
ties in  the  district  (if  considered  to  contrib- 
ute to  the  signilicance  for  which  the  district 
is  submitted) . 

f.  Effect  of  intrusions  on  the  intoi^rily  of 
the  district. 

g.  Explanation  of  how  district  boundaries 
were  chosen.  Considerations  may  include  the 
presence  of  a  natural  barrier  or  edge,  such  as 
a  highway  or  new  development,  change  in 
character  of  the  area,  or  dei-line  in  concen- 
tration of  significant  properties  to  the  point 
where  the  integrity  of  the  district  has  been 
lost.  (Yoy  may  wi.sh  to  refer  to  qualities  dis- 
cus.sed  under  VII.  D.  1.  k.).  If  the  area  on 
which  the  determination  request  Is  made 
appears  to  be  only  part  of  a  larger  district, 
this  .should  be  noted  with  an  explanation 
( for  example,  the  project  may  affect  only 
part  of  the  district  |.  If  powsible  the  relatlon- 
siiip  of  this  part  of  the  district  to  the  whole 
should  be  discussed. 

h.  Consideration  of  any  possible  archeolog- 
ical  signitlcance  present  in  the  district. 

4.  Archeological  districts,  a.  A  summary 
statement  concerning  the  significance  of  In- 
dividual properties  within  the  district.  (D^ta 
on  individual  properties  meeting  the  stand- 
ards set  forth  in  Vin.  C.  2) . 

b.  A  concise  statement  of  the  characteris- 
t  ics  that  give  the  district  cohesion  as  a  unit 
for  study;  what  categories  of  data  might  be 
derived  iVom  study  of  the  district  that  would 


not  be  derived  from  llie  study  t>f  liidlvlduill 
properties  within  It? 

c  A  concise  statement  explaining  the  »cl- 
entlllc  and  or  Interpretive  yield  or  potential 
of  the  district  In  terms  of  the  cultural  and 
natural  contexts  oi^  interrelation.slilps  de- 
.scrlbod  in  VTI   D  4   d* 

d.  Consideration  of  any  possible  archlle<-- 
tural  or  historic  sigiillicance  present  In  the 
district.  alx)ve  and  Ijeyond  its  value  lor  In- 
formation purposes. 

e  An  explanation  of  how  district  bound- 
aries mere  chosen  should  be  Included  Con- 
sMeratlons  may  include  j)resciiie  ol  a  natural 
geographic  liarrier.  such  as  a  nvcr  or  drain- 
age divide,  a  project  bouiidiiry  If  this  del- 
ineates a  gniiij>  of  resources  which  ctmform 
to  the  delinltioii  of  a  district  given  above; 
iiiaiimade  features  such  as  a  highway  or  other 
sirucluie;   or  decline  In  settlement  density. 

D.  Federal  agencies  .should  attempt  to  ans- 
wer the  following  questions  when  seeking  to 
determine  whether  ii  properly  nieeth,Natlonal 
Register  criteria. 

1.  HuUdxng,  strurtiirc.  object,  a  If  a  build- 
ing or  structure  Is  .submitted  for  its  archi- 
tectural qiiulities.  does  it  retain  enough  of  Its 
significant  design,  aspect,  or  feeling  to  be  rec- 
ognlzalJle?  If  not.  could  the  Important  ele- 
ments of  design  or  appearance  be  restored'.' 
(  I'his  does  not  mean  that  buildings  which 
ha\e  additions  or  altenitlons  are  not  eligible. 
as»  they  may  rcllei.t  later  signlllcant  styles 
and  design). 

b.  If  a  tMiildiiig  or  structure  is  submitted 
for  historical  associations,  does  the  existing 
building  have  an  Identillable  relationship  to 
the  history  described?  Does  It  retain  suth- 
cicnt  integrity  to  convey  the  feeling  of  the 
historical  period  when  it  achieved  slgnlU- 
i;rtnce? 

c.  If  a  building  or  structure  is  signihcant 
because  of  its  association  with  an  Individual, 
how  long  did  that  Individual  live  there,  or 
how  long  wa.s  he  a-ssoclated  with  the  build- 
ing, and  during  what  period  of  his  life?  Are 
there  other  properties  In  the  vicinity  which 
also  have  strong  as.soclations  with  the  Indi- 
vidual' If  so.  the  signlflcance  of  the  property 
in  ciiiestlon  should  be  compared  to  the  sig- 
nificance of  these  other  properties. 

d  If  a  building,  structure,  or  object  is  sub- 
mitted for  Its  archeologlcal  assotlatlons,  does 
it  contain  attributes  that  are  amendable  to 
study  in  order  to  extract  Lmix)rtent  informa- 
tion ai>out  history  or  prehistory?  For  exam- 
ple. ha.s  it  been  rebuilt  or  added  to  In  ways 
that  reveal  changing  concepts  of  style  or 
beauty?  Does  It  contain  tools,  equipment, 
furniture,  trash  or  other  materials  whose 
distributions  could  be  .studied  to  learn  about 
the  social  organization  of  Us  occupants,  their 
relations  with  other  people  and  groups,  their 
dally  lives,  etc.? 

e.  Does  the  building,  structure,  or  object 
have  an  unusually  important  association 
with  Its  location? 

f.  If  the  building  or  structure  is  no  longer 
at  Its  original  location,  are  the  reasons  for 
the  move  fully  explained?  How  does  the  new- 
location  affect  the  historical  and  architec- 
tural Integrity  of  the  building  or  structure? 

g.  What  was  the  building  or  structure  used 
for  during  the  period  It  achieved  historical 
significance? 

2.  Site.  a.  How  does  the  site  relate  to  the 
significant  event,  occupation,  or  activity  that 
took  place  there? 

b.  How  have  alterations  (destruction  of 
original  buildings,  change  in  land  use, 
changes  In  foliage  or  topography)  affected 
the  Integrity  of  the  site?  (The  site  of  a  treaty 
signing  which  took  place  In  a  deep  woods  is 
probably  not  eligible  If  the  area  is  now  a 
suburban  development) . 

c.  If  the  site  has  been  submitted  for  Its 
archeologlcal  significance,  has  the  site  con- 
tributed or  does  It  have  a  potential  for  con- 
tributing  Important    Information   regarding 
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human  ecology,  culture  history,  or  culture 
process?  What  is  the  potential  Informnllon 
yield  of  the  site,  and  how  does  this  informa- 
tion potent  lnl  relate  to  theories,  problems. 
and  research  questions  that  could  be  or  have 
been  eddrcs.sed  In  the  region  or  elsewhere? 
Evidence  supporting  these  evaluations  of 
significance  should  be  provided,  Inrhidlng 
references  to  speclhc  scholarly  Invest igal tons. 

d.  Does  an  excavated  site  retain  interpre- 
tive value  or  did  the  Information  yielded 
make  a  fundamental  contribution  to  knowl- 
edge of  American  cultures,  such  that  the  act 
of  investigation  constituted  a  historic  event? 
Sites  already  completely  excavated'are  eligi- 
ble only  If  the  answers  to  these  questions  are 
po.<!ltlve. 

;j  District  (in  addition  to  the  questions  on 
individual  buildings,  structures,  and  ob- 
ject's) a.  How  does  the  district  convey  a  sense 
of  historic  and  architectural  coheslvcness 
(through  design,  setting,  materials,  work- 
mauRhip,  association,  etc.)  Is  this  sense  ex- 
pressed  in   tlie  statement  of  slgnlflcancc? 

b  How  do  architectural  styles  or  elements 
within  the  district  contribute  to  the  feeling 
of  time  and  place? 

c.  How  have  significant  Individuals  or 
events  contributed  to  the  development  of  the 
district? 

d.  How  has  the  district  affected  the  his- 
torical development  of  the  overall  commu- 
nity, region,  or  Slate? 

e.  What  effect  do  Intrusions  have  on  the 
integrity  of  the  district? 

f.  How  were  district  botindarles  chosen? 
((.'onslderatioiis  may  include  boundaries  at 
specific  time  in  history;  the  presence  of  a 
visual  barrier  or  edge,  such  as  a  river,  high- 
way or  new  development;  change  In  charac- 
ter of  the  area;  or  decline  In  concentration 
of  significant  properties. to  the  point  where 
the  Integrity  of  the  district  has  been  lout.) 

g  Are  the  qualities  that  distinguish  the 
dhtrict  from  its  surroundings  Identified  and 
described? 

h  If  the  district  has  been  submitted  for  its 
research  value,  do  the  sites  or  individual  re- 
sources have  cohesion  as  a  unit  for  study  or 
tio  they  have  an  Identifiable  geographical 
rclatloiishlp?  Questions  on  Individual  sites 
under  VIII.  D.  2  above  should  also  be  aii- 
bwcred  for  districts. 

1.  How  does  the  district  compare  to  other 
similar  areas  In  the  State,  replon,  or  locality? 

4.  Industrial  districts  (in  addition  to  the 
q-iic^tions  above),  a.  How  do  the  industrial 
functions  or  proces-scs  relate  to  the  broader 
Industrial  or  technological  developments  of 
the    county,    region.    State,    or    the    Nation? 

b  How  Important  are  the  entrepreneurs, 
engineers,  designers,  and  planners  who  con- 
tributed to  the  development  of  the  district? 

5.  Rural  (In  nddillon  to  the  questions 
above),  a.  How  are  the  elements  of  the  rural 
district  linked  historically,  architeclurally. 
by  function,  or  by  common  ethnic  or  social 
background? 

IX.    BlnLIOCRAPHY 

The  bibliography  should  contain  a  list  of 
sources  from  which  Information  on  the  prop- 
erty was  compiled.  General  reference  works 
on  architecture,  archeology,  etc..  should  not 
be  included  unless  they  provide  specific  in- 
formation which  is  of  assistance  in  evaUmt- 
ing  the  property  Use  standard  bibliographi- 
cal style,  listing  author,  full  title,  date  and 
location  of  public^itlon.  and  publisher.  For 
Bh  article,  list  the  magazine  or  Journal  from 
which  It  was  taken,  volume  number  and  date. 
For  unpublished  manuscripts.  Indicate  where 
copies  are  available.  Interviews  should  be 
listed  here  with  the  date  or  Interview. 

X.    GEOGRAPHICAL   DATA,    MAPS.    AND    ACREAGE 

A  map  clearly  locating  the  property  within 
a  city  or  broader  context  must  accompany 
each  request   A  7  5  or  15  minute  series  United 


NOTICES 

stales  Geological  Survey  map.  Ftate  highway 
m-;),  or  other  suitable  map  will  be  accepta- 
ble! Latitude  and  longitude  coordinates  or 
U'l  M  (  Universal  Transverse  Mercator)  refer- 
er.c  ('  points  are  useful  in  Identifying  the  geo- 
graphical location  of  properties.  Photocopies 
of  maps  arc  acceptable  provided  they  are 
clr;ir  and  i)ri,perly  referenced  If  the  property 
Is  a  district,  a  detailed  sketch  map  .sliould  be 
Included.  The  .sketch  map  need  not  be  pre- 
cipe In  scale,  but  It  should  Indicate: 

A.  All  buildings,  structures,  or  sites  In  'he 
dl'-trict 

B  Extent  of  dktrlct  bouudnrles,  carefully 
<lrawn. 

C.  Street  and  place  names,  Including  In- 
cf  'slve  street  numbers. 

D.  Highway  numbers. 

E  Architectural  styles  or  perlQds.  If  ap- 
propriate. 

F  Pivotal  structures  and  Important  .spaces 
(p:>rks.  square?,  etc.) . 

G  I'resent  type  of  district  (mixed,  resl- 
do:itial.  commercial,  public,  etc.). 

H.  Intrusions  or  other  elenient.s  not  con- 
tributing to  the  slgnlflcancc  of  the  district. 

I.  North  arrow  (magnetic  or  true).  If  not 
printed  on  map. 

.7    Approximate  scale. 

K.  Land  use  In  rural  district— woods, 
fields,  swamps,  etc. 

L.  Significant  aspects  of  the  ruitural  en- 
vironment, if  appropriate.  Sketch  maps 
should  also  be  provided  for  large  archeologl- 
cal sites.  Indicating  significant  cultural  fea- 
tures and  Intrusions.  Maps  of  archeologlcal 
districts  should  clearly  Indicate  the  areas 
within  the  district  boundaries  v.hlch  have 
actually  been  surveyed.  If  portions  of  the  dis- 
tricts have  been  inspected  using  different 
techniques  or  at  different  levels  of  Intensity. 
thin  should  be  Indicated  on  maps. 

Acreage  The  acreage  of  the  property  In 
question  should  also  be  given. 

XI.   PHOTOGRAPHS 

Along  with  written  documentation  and 
maps,  photographs  form  the  basis  of  the 
Secretary  of  the  Interiors  determination  of  a 
property's  eligibility  for  inclusion  in  the  Na- 
tional Register.  For  this  reason,  photographs 
submitted  should  give  an  honest  visual  rep- 
resentation of  the  property  and  should  Illus- 
trate those  qualities  discussed  In  the  descrip- 
tion and  statement  of  significance.  Photo- 
graphs should  be  contemporary  with  the 
request  for  a  determination  of  eligibility  and 
.sliould  be  identified  In  detail,  giving  ihe 
name  and  location  of  the  property,  view  or 
detail  shown,  and  direction  of  photo.  His- 
torical photographs  may  also  be  useful  but 
are  not  required.  Black  and  white  glossy 
photographs  are  preferred  since  these  are  re- 
quired for  National  Register  nominations, 
but  other  photo  formats  are  also  acceptable. 
Xeroxed  copies  of  photographs  rarely  provide 
sumcicnt  detail  to  accurately  portray  a  prop- 
erty and  should  therefore  be  avoided.  The 
number  of  photographs  required  for  a  deter- 
mination varies  according  to  the  complexity 
of  the  property: 

A.  Individual  buildings,  structures,  or  ob- 
jects. Include  only  as  many  photographs  as 
are  neces.sary  to  depict  the  property  clearly. 
One  of  the  photographs  should  show  the  en- 
vironment or  context  In  which  the  property 
is  located.  Additions,  alterations.  Intrusions, 
and  dependencies  should  appear  In  the 
photographs.  If  the  significance  for  which  the 
property  is  submitted  Includes  Interiors  or 
particular  details,  representative  views 
sliould  be  Included. 

B.  Archeological  Sites.  Photographs  should 
document  the  condition  of  the  property  and. 
If  relevant  to  the  evaluation  of  significance, 
show  artifacts  that  have  been  recovered  and 
features  present  In  the  site  Drawings  may  be 
substituted  for  pliotographs  of  artifacts  or 
other  features  where  relevant  and  if  It  is  not 


possible  to  take  photographs  Site  submis- 
sions must  Include  at  least  one  photograph, 
however,  showing  the  physical  environment 
and  configuration  of  the  site. 

C.  Districts.  Districts  should  be  represen-ed 
visually  In  selected  street,  landscape,  or  aerial 
views.  Include  as  many  photographs  as  nec- 
essary to  visually  relate  the  essence  of  and 
the  variety  Included  In  the  district.  Views  of 
Individual  structures  may  not  be  neces.sary 
as  streetscapes  often  reveal  the  architectural 
qualities  of  a  district  better  than  photo- 
graphs of  individual  buildings.  Pivotal  struc- 
tures, however,  and  elements  which  help  de- 
fine the  quality  of  the  district  should  be 
clearly  shown.  Streetscape  views  should  In- 
clude as  many  building  types,  styles,  and  uses 
as  necessary  to  relate  the  y&rlety  of  the  dis- 
trict. Photographs  of  important  topographi- 
cal or  spatial  elements  shotild  be  Included,  as 
well  as  representative  types  of  Intrusions  In 
their  .settings.  It  is  useful  to  indicate  on  the 
sketch  map  the  location  land  direction  of 
view  of  photographs.  VleWs  of  archeologlcal 
districts  should  show  significant  natural 
and  or  cultural  aspects  of  the  environmeni 
and  t>-plcal  sites,  structures,  buildings,  and 
objects. 

XII.    INDIVIDUAL  (SI    COMPtMNC   DOCOMFNTATION 

Names  and  qualifications  of  persons  di- 
rectly involved  In  compiling  Information  on 
the  property  should  be  submitted,  as  this  In- 
formation may  be  of  assistance  In  the  evalua- 
tion process.  Addresses  and  phone  numbers 
are  also  u.seful  .so  that  the.se  individuals  may 
be  consulted  If  questions  arise  concerni:.g 
the  documentation, 

^  XIII.  OPINION  OF  THE  STATE  HISTORIC 

PRESERVATION    OFFICER 

A  statement  of  the  opinion  of  the  Sta-^e 
Historic  Preservation  Officer  concerning  the 
eligibility  of  a  property  for  Inclusion  in  the 
National  Register  should  be  Included  with 
the  request,  where  possible.  The  following 
sample  form  letter  may  be  a  convenient  for- 
mat for  submitting  this  opinion. 

Sample  form  letter  for: 

Statement  of  the  opinion  of  the  State  His- 
toric F*reservatlon  Officer  concerning  the 
eligibility  of  a  property  for  Inclusion  in  the 
National  Register. 

I  understand  that  the  — is 

agency 
requesting  the  opinion  of  the  State  Historic 
Preservation  Officer  concerning  the  eligibility 

of for  Inclusion  In  the  Na- 

property(les) 
tlonal  Register  and  that  my  opinion  may  be 
submitted  to  the  Secretary  of  the  Interior 
with  a  formal  request  for  a  determination  of 
eligibility  on  this  property.  This  statement 
confirms  that  1  have  been  consulted  as  part 
of  the  determination  of  eligibility  process. 

—  (1)  In  my  opinion,  the  property  is  eligi- 
ble for  IncUision  In  the  National  Register. 
Below  Is  a  justification  for  this  opinion. 

—  (2)  In  my  opinion,  the  property  Is  not 
eligible  for  Inclusion  In  the  National  Regis- 
ter. Below-  Is  a  justification  for  this  opinion. 

—  (3)  1  have  no  opinion  and  prefer  to  de- 
fer to  the  opinion  of  the  Secretary  of  the 
Interior. 

Justification  and  comments: 

Signed;    

State  Historic  Preservation  Ofticer 

Date 

Approved:  June  10.  1977, 

Ernest  Allen  Connally. 

Acting  Director. 
National  Park  Service. 
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INTERSTATE   COMMERCE   COMMISSION 

[An  181   iSDM)  I 

EAST   CAMDEN    &   HIGHLAND   RAILROAD   CO. 

System  Diat;ram  Map 

Notice  is  hereby  given  that,  pursuant  to  the  requirements  contained  in  Title  49  of  tlie  Code  of  Federal  Regulations,  Part 
1121.22,  that  the  East  Cafnden  &  Highland  Railroad  Co.,  has  filed  with  the  Coinniisslon  Its  color-coded  system  diagram  map 
in  docket  No.  AB-181  iSDM).  The  maps  reproduced  here  In  black  and  white  are  reasonable  reproductions  of  that  sy.stom 
map  and  the  Commission  on  September  6,  1977.  received  a  certificate  of  publication  as  required  by  said  regulation  wliicii  i.s 
considered  the  eflective  date  on  which  the  system  diagram  map  was  filed. 

Color-coded  copies  of  the  map  have  been  served  on  the  Governor  of  each  state  in  which  the  railroad  operates  and  the 
Public  Service  Commission  or  similar  agency  and  the  State  designated  agency.  Copies  of  the  map  may  also  be  requested  from 
the  railroad  at  a  nominal  charge.  The  maps  also  may  be  examined  at  the  office  of  the  Commission.  Section  of  Dockets,  by 
requesting  docket  No.  AB  181   ^SDM>. 

BL  G.   Homme.  Jr., 
Acting  Si-crctary. 
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49  cm   1121.22 


East  Camden  &  Hichuind  Railroad  Co..  Oua- 
chita AND  Calhoun  Counties  in  Arkansas 

LINE  DtSCHIPTION  OF  SYSTEM  DIAGRAM   MAP 

Main  Tracks 

Each  No.  1 — Extends  from  SSW-Rock  con- 
nection at  Eagle  Mills  to  former  connection 
w  ith  Rock.  2  33  nnlles. 

Each  No.  2 — Extends  from  Areco  Yard  to 
3  SH  warehouse  area,  4  61  miles. 

Each  No.  3 — Extends  from  3  SH  warehouse 
area  to  ■'Q"  area  3  38  miles. 

Each  No  4 — Extends  from  "G"  area  to  end 
cf  line  at  9  at  storage  area,  2  53  miles. 


NOTICES 

Each  No  5 — Extond.s  from  scale  yard  to  end 
of  line  at  5  at  warchou-se.  3.73  miles. 

Each  No.  6 — Extends  frtim  water  plant 
crossing  to  end  of  line  at  Uuildint'  No  8,  1  85 
miles. 

Color  code  on  system  diagram  map:  Red — 
each;  purple — SSW  (Rock-operating  rights) . 

18  4.1  miles,  total  main  lines. 

24  81  nules,  total  Industrial,  spins  and  sid- 
ings. 

43  34  miles,  grand  total  miles. 

State  or  States  In  which  each  line  is  lo- 
cated: Arkansas. 

Coiuuy  or  counties  In  which  each  line  Is 
located:  No.  1 — Ouachita  County;  No.  2 — 
Ouachita  County;  No.  3 — Calhoun  County; 
No.  4 — Calhoun  County;  No.  5 — Ouachita  and 


Calhoun     Counties;     and     No.     6— Calhoun 
County. 

Mllepost  dellneaf  Ini;  each  line  or  portion  of 
line:  Etvst  Camden  <t  Highland  Railroad  Co. 
does  not  have  mllepost  designations. 

Agency  or  terminal  station  Icx-at^d  on  each 
line  or  portion  of  line  with  mllepost  desig- 
nations: The  one  and  only  A^^ency  Station 
(East  Camden.  Ark  )  Is  hKated  on  Line  No.  5. 
The  one  and  only  Ternunal  Station  (Eagie 
Mills.  Ark  )   is  Iwated  on  Line  No.  1. 

It  Is  not  antkipated  that  any  portion  cit 
any  line  of  the  Ejist  Camden  k  Highland 
RaJlroad  Co.  will  be  subject  ol  an  It'C  aban- 
donment application  within  three  years. 
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PRIVACY  ACT  ISSUANCES 


DEPARTMENT  OF  COMMERCE 

PRIVACY  ACT  OF  1974 
Systems  of  Records,  Annual  Publication 

The  purposes  of  this  notice  are  to  comply  with  the  provisuin  of 
the  Pnvdcy  Act  which  requires  each  agency  to  puNish  its  systems 
of  records  at  least  annually  (5  I'  SC  SS2a(eX4»).  prvipose  chartfces 
to  the  Department's  system*  of  records  for  which  public  comment 
w  invited,  and  to  ann*>unce  other  changes  effective  on- the  diite  of 
puNtcatH>n 

To  facilitate  puNic  undcrstanihnjj  of  the  Commerce  Department's 
Pnvacy  Act  implementation,  sei  forth  helow  are  the  following 

(l>  An  enplanatton  ot  prop»-vsed  change*  to  systems  of  records  for 
which  pubJK"  comment  »  invited— 5  propo^ted  additional  sv^ 
terns  and  2  revised  routine  uses  (Appendu  I)  A  New  System 
Repi'irt  for  each  proposed  additional  system  ha.s  been  sent  to  the 
Congress  and  the  Office  of  Management  and  Budget. 
(2)  An  explanatKin  of  changes  to  systems  n<M  requiring  public 

comment  (Appendix  ID; 
(.'*>  A  list  of  changes  to  systems  of  records  noticed  m  the  Federal 
Register  af^er  last  year's  republication  of  systems  (Sept     li. 
!<'■'())  but  pnoT  to  the  date  of  this  notice  (Appendix  IID:  and 
(4)  A   ct>mplete   unified   text   of  the   Commerce   Depanment's 
Systems  of  Records  and  Prefatory  Statement  of  General  Rou- 
tine Lise».  This  unified  text  incorporate*  the  matenal  from  items 
(I)  through  (J)  abcive 
For  the  items  listed  m  Apoendis  I.  the  puWic  is  invited  to  suhmit 
written  data,   views,  of  arguments  to  the  Assistant  Secretary  for 
AdnnimstratKin   (Attn     InformatKW    Management    Divi.sion.    Room 
53I«J).    LI  S    Department   of   Commerce.    Washington.   DC    202W 
(teiephone  yn-42]T\,  my  tmte  cm  or  before  Octotier  21.  1977   The 
commenti  received  will  be  ■vnlabie.  as  received,  for  pabNc  tatpectioa 

■M  4  p.a 


II  tlie  above  addrea  between  the  houn  of  9  a.aL 
through  Friday  (except  holidayi)- 

Dated   August  31,  1977. 


p.B.  Monday 


Elsa  A  Porter. 
Assistant  Secretary  hv  Administration 


APPENDIX  I 

Proposed  Chatiges  to  Commerce  Department  Systems 

of  Records  for  Which  Publk  Comment  Is  Invited 

Included  in  the  unified  text  of  changes  to  Commerce  Department 
systems  of  records  submitted  to  the  Federal  Register  this  date  arc 
severs!  proposed  additM>nai  systems  of  records  and  revised  mutine 
uses  for  existing  systems  of  records.  Ths  proposed  additional 
systems  and  revised  n>utine  uses  are  hsted  below  to  assist  the 
puMK  in  readily  identifving  those  portions  of  the  unified  text  on 
which  puhhc  c«wnments  are  mvued 

I  Add  a  Depanmentwide  system  of  records.  COM- 
MERCE/DF.PT-21">  Bnigraphical  Files  The  purpose  of  these  lecords 
is  to  make  available  hu^mphical  data  on  Commerce  personnel  to 
the  press,  other  giivemmeni  agencies,  and  the  general  puNic  foi 
use  m  connecthm  with  written  articles,  oral  interviews,  speaking 
engagements,  and  other  puNic  affairs  purposes 

This  system  was  not  announced  previously  in  the  Federril  Re- 
gister, pursuant  to  the  Pnvacv  Act.  because  the  basic  purpose  of 
the  system  is  disclosure  to  the  ptiNic^nd  in  fact  its  existence  is 
well  ki»own  However,  to  provide  the  publK  with  as  complete  a  pic- 
ture as  p«issible  of  the  Department  s  activities  in  the  area  of  per- 
ucntai  data  records,  n  has  been  determirK>d  to  iKitKe  htographical 
records  as  a  Pnvacy  Aci  system  of  records. 

The  proposed  system  is  as  follows. 

COMMFRCE/DKPT-M. 

System  name;  Biographical  Files— COMMERCE/DEPT  20 

Sysleai  tocattai:  a  For  Secretanal  Officers,  «enior-level  officials, 
and  empMyees  of  the  f)ffice  of  the  Secretary  Office  of  Commuru- 
cauom.  US  Defkartmeni  of  Commerce.  Washington.  D.C.  20230 

h  For  Secretarial  Officers  and  senKir-level  officiaiit  included  in 
Biogmphical  Resumes  of  Key  Officials  Offices  of  the  Director  of 
f^rsoonel.  ExecuDvc  Secretanat.  and  Assistant  Secretary  for  Ad- 


ministration, all  Office  of  tfie  Secretary.  L'  S   Dcpanment  of  Com- 
meive.  Washington.  DC   20230 

c  For  empkiyees  of  CENSl'S  Public  Information  Office. 
Feileral  Building  03.  Bureau  of  the  Census.  Washington.  DC 
202  Wl 

d  f-or  emplovees  of  DIBA  OffKe  of  Public  Affairs.  Domestic 
and  Internationa]  Business  AdministraUon.  U  S  liepariment  of 
Commerce.  Washington.  DC   2023<l 

e  For  employees  of  FDA  Offic-e  of  Public  Affairs.  Fxonomic 
Development  Administration,  L  S  Depanment  of  Commerce. 
Washington   DC   20230 

f  Fi>r  memf>ers  «if  the  Natumal  Public  Advisory  Committee  on 
Regional  F.c»>ni>mic  Develoi[>n»ent  flffice  of  H-comimic  Research. 
FcoiHimic  Develtipmoni  Admirustration.  L'  S  Department  of  C«im- 
moae   Washington.  DC~   20230 

g  K(K  empt«'iyecs  of  MAR.AD  Office  of  Public  Affairs.  Manlime 
,Adminisirntion.  I'  S  Department  of  Commerce.  Washington.  DC 
202  M) 

h    For   members  of  the   Advisory   B«>ard  to  the   V  S    Merchant 
Maone  .Academy    Office  iM  Assistant  Secretary  for  Manttme  Al 
fairs.  I'  S   IVpartment  of  (Ommerce    Washmston    DC   20230 

I  F(w  empUiyees  of  NB.S  Office  of  Information  Activities.  Ad 
ministration  KuiMing.  NatKWal  Bureau  of  Standards.  Gaithersburg. 
Maryland  (Pf)   Washingtion    DC    202 Wt 

)  F<w  employees  of  NBS  Insntute  for  Basic  Standards  Program 
InformatKHi  Office.  Institute  for  Basic  Standards.  National  Bureau 
of  Standards.  Ratlni  Building    B«Hildef    Co»on»d«>  H03<)2 

k    For  empUiyecs  of   NFPCA    Office  of   Information  Services. 
NrttKwal  Fire  PreventKin  and  Control  AdministraUon,  US    Depan 
ment  »if  Commerce.  Washington    D  C    2023<) 

I  For  members  of  the  NatHmal  Advisory  Committee  on  fVeaps 
and  AtiTK>sphere  NatuMial  AdviMiry  Committee  on  Oceans  and  At- 
iiHisphere.  V  S  Depanment  of  Conunerce  Building.  Rtxim  ^22^. 
Washii^on.  DC   202 ^> 

m  For  emplovees  iM  NOA.A  and  Commissioners  of  International 
Fishery  Commissions  Nf>A.A  hca«1quarters  UKatK^ns  Office  of 
PuNic  Affairs.  NatKMial  fVeauK  and  Atmosphenc  Administration, 
ftOlO  Fxecunve  Boulevard.  Rockville  Maryland  21W^2.  and/or  Of 
fice  of  the  Executive  Officer  Nf)AA.  I  S  Dcpiiriment  of  Com- 
merce. WishmgtiHi.  DC  202M1  and/t>r  NOAA  field  installations, 
the  pnncipal  addresses  of  whK-h  are 

NOA.A  s  National  Ocean  Survey.  *»001  Executive  BtHilevard. 
RiKkville    Maryland  2tl»<MI 

NOAA  s  National  Weathei  .Service.  ROM}  Mih  Sireet.  Silver 
Spring.  Maryland  2tW|0 

NOAA's  Sea  Cirant -Coastal  A>ne  Management.  2001  Wisconsin 
Avenue.  N  W  .  Washingt.Mi.  D(     2023'> 

Nt).AA's  Fnvin>nfTienlal  Research  I^N<raIones.  ^100  Marine 
Street.  RB3  Boulder  Colorado  »03t»2,  and  Environmental 
Research  l.dbonitones  ai  <*  locatKHis  in  the  I'nitcd  States 

NOAA  s  NatH>nal  Manne  Fisheries  Service.  33<)0  Whitehaven 
Street.  W«shingt«>n.  DC    202^'< 

A  complete  list  of  all  field  installations  is  av;iilable  up«>n  request 
from  individual  designated  m  mitificatHwi  sccuon  below 

n  For  employees  of  OMBK  l*ublic  and  CongressHWal  Affairs 
Office.  Office  of  Minonty  Business  Enterpnse.  U  S  Department  of 
Ctimmerce.  Washington    DC     TtYlM) 

o  For  emplovees  of  PAT  FM  Office  of  Information  Services, 
Patent  and  Tnidemark  Office    Washington.  DC    20231 

p  For  employee*  of  the  Office  of  the  Assistant  Secretary  for 
SvieiR-e  and  fechnoltinv  and  organizational  comp»>nents  repiirting 
to  the  Assistant  .Secretary  and  f«H  member*  of  the  Commerce 
TechnKal  Advisory  B<«rd  and  its  siificommitices  Office  of  the 
Assistant  Secretary  for  Science  and  Technotcigv.  U  S  Department 
of  Commerce    Washington.  DC    20230 

q  For  employees  of  the  Office  of  Telecommunications'  Institute 
f(H  TelecommunicatHin  Sciences  Insutute  for  Telecommunicatum 
Sciences,  Office  of  TelecommunicatKins    B<xilder   Colorado  H(U02 

r  F(H  Federal  Cochairmen  ot  RegKHial  Actmn  Planning  Commis- 
sions OffKre  «>f  ResHinal  Ec«io«'»mK  Coordination.  Office  of  the 
Secretary.  U  S  Departmem  of  C«*mmerce.  Wishmgton.  DC. 
H)2M) 

The  information  in  this  system  may  be  duplicated  in  other  Priva- 
cy Act  systems  of  the  Commerce  Department,  in  the  systems  main- 
tained by  the  Civil  Service  Comnusston  or  m  the  immediate  office 
of  the  individual  to  wh«im  the  bnigraphKal  record  penams.  For 
assistance  in  this  regard  contact  the  Director  OffKe  of  Orgaiu/a- 
Uon  and  Management  Systems.  L  S  Depiirimeni  of  Commerce, 
Washington.  DC    202,30 
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(  alecorles  nf  Individuals  covfred  hy  tlie  «y*ein:  Present  and 
toniR'i  IVp.innKiil  personnel  members  of  advisory  commillces, 
commissioners  .»t  Iniein.ition.il  lishenes  Commissions,  and  lederal 
C  o«tiairmen  of  Kejjionaj  Aition  Pl.mnmtj  ('("immissions 

Calegortes  of  rwnrrts  in  the  syslrm:  Biographical  infoini.tiion 
which  typically  miliules  d.iie  ,)nd  pl.n-e  of  birth,  education  military 
service,  present  fv'sition  emplovmeni  history,  field  ol  researih. 
public.itions.  inventions  and  p.ilenis  awards  and  honors,  member- 
ships and  affiliations  present  and  past  residences  telephone 
number,  names  a^tes  and  i.1dres-,es  of  f.imily  members  tiobliies 
and  outside  inleresis    and  phoiovr.iph  of  individual 

Authority  lor  mainU>naiM-r  til  t\w  system:  ^  U  SC  liM  1^  T  SC 
\^\2.  -14  U  S  C    <H1I  aiul  keornani/aiion  Plan  No   ^  of  I'»'^<1 

Routine  use*  ol  rworrts  maintained  in  the  system,  iivludlng  catet{«i- 
ri«  of  users  and  the  purposes  <«i  such  uses:  Distributed  to  Ihe  pit  ss, 
other  govemmeni  aKencK-s  ,ind  ihe  (jeneral  public  fi>r  use  in  con- 
nection with  wntten  aniiles  oral  interviews,  speaking  enn,itje 
menls.  retirement  and  obituary  notices,  and  other  purposes  of 
public  information  Also  jjefieral  routine  uscs  of  Prefatory  State 
ment  apply 

Pnlleicn  and  pr»rtlr<>«  lor  slorins.  retrteying.  •ccessing.  retaining. 
and  disposing  <>(  rrcnrds  in  Ih^  svvtrm: 

.Storage:  Paper  records  in  file  folders  or  notebooks. 
Rrtrievability:    By    name    alphaNiically    or   by   p«»sition   or   work 
unit 

Safeguards:  Records  are  located  in  l<Kked  metiti  file  cabinets  or 
locked  rixjms  dunng  n<in  business  hours 

RHention  and  disposal:  Reiords  retention  and  disposal  is  in  ac- 
cord with  each  operating  unit  s  ki^ords  C  ontrol  SM-hediilc 

Syalem  managerisi  and  addre<«:  for  records  at  location  a  Infor 
mation  Assistant.  Office  of  C  ommunicatKms 

For  records  at  location  b  Director  of  Personnel.  I  S  Depart 
ment  of  Commerce 

For  records  .ii  I.Kntion  c     Director    Bureau  of  the  Census 
For  records  at  KK:ttii»n  d     Director  of  Public  Affairs.  D»>mesnc 
and  Internalion  il  Hnsiness  Adnunisir.ition 

For  records  ii  loi.ition  e  f*To^:r:im  Assistant.  Office  i>f  Public 
Affairs.  Fcononiiv.   Developnieni  AilministratMin 

For  reCiirds  al  Uvaiion  f  Diiector.  Office  of  Fconomic 
Research.  Fconoriuc  fw-veiopmeni  'Xdministration 

For  records  ai  liK.iiion  k  INibiic  Affairs  Officer.  Mantime  Ad 
ministration 

FcH  reconls  ai  I.HMiion  h  Special  Assistant  to  the  Assisi.mi 
Secretary  foi  .M.iniime  Affairs    I    S   Department  of  Ommerce 

For  records  ai  iov..iiion  i  Chief.  Office  of  Information  ActiMtics. 
National  Bureau  ot  Standards 

For  records  at  IcKation  i  r^lbllc  Information  Officer.  Institute 
(or  Basic  Standards.  National  Bureau  of  Standards 

For  records  al  kKation  k  Director  of  Information  Services,  Na- 
tKMial  Fire  Prevention  and  Control  Administration. 

For  records  at  location  I  Fxecutive  Director,  National  Advisory 
Comimttec  on  Oceans  arki  Atmosphere 

For  records  at  Uvation  m  Director  of  Office  of  Public  Affmrs. 
National  Oceanic  and  AtmospherK  Administration 

For  records  at  Uxaiion  n     liiformaiion  Officer.  Office  of  Minori- 
*  ty  Business  Enterpnse 

For  records  at  ItKation  o  Director.  Office  of  Information  Ser- 
vices. Patent  and  Trademark  Office 

For  records  at  l«x.atu>n  p  Pr.>gram  Officer.  Office  i>f  the 
Assistant  Secretary  for  Science  and  Technology,  US.  I'kpartment 
of  Commerce 

For  records  at  Uxaiion  q  Public  Information  Specialist.  Institute 
for  Telecommunication  Sciences   Office  of  Tclecommunicatiiwis 

For  records  at  liKation  r  Records  Manager.  Office  of  Region.il 
Economic  Coordination    IS   I  >epartment  of  Commerce 

For  each  system  manager  use  same  address  as  shown  in  .ipplica 
Ne  system  Uxration  section  ab«-ive 

Notifiratioa  procedure:  For  records  at  locations  a  ,  b  .  I  r  .  and 
fw  Office  of  the  Secret.iry  records  at  location  p  Information  may 
be  obtained  from  Director  Office  of  Organization  and  Manage- 
ment Systems.  V  S  Department  of  Commerce,  Washington.  DC 
20230 

For  records  at  the  ligations  listed  below,  information  may  be  ob- 
Uined  from  the  individual  designated    Use  same  address  for  each 
as  shown  in  appropriate  system  liKation  section  abtivc. 
c     Associate  Director  for  Administration.  Bureau  of  Ihe  Census 
d.:  Director.  Office  of  Management  and  Systems.  Domestic  and 
International  Business  Administration 


e  and  f  Director  Office  of  Public  Affairs.  Economic  Develop- 
nieni   A.lminislralii>n 

g   and  h     Secret. irv  of  ihc  M.miimc  AdministraUon 

1  and  I  .  and  NBS  records  al  liKaiion  p  AsvKiatc  Director  for 
Ailminivlration.  National  Biire;iii  of  Standards 

k  Administrative  Officer  Naiion.d  Fire  Prevention  and  Control 
AdmmisiratKm 

m  Assistant  Administrator  for  Administration.  National  Oceanic 
and  Aimosphenc  Administration 

n  PruKV  Officer.  Office  of  {  hief  Counsel.  Office  of  Mmonty 
Business  I  nierpnsc 

o  and  I'AI  IM  records  at  liKation  p  Assistant  Commissioner 
for  Administration    Parent  and  Trademark  Office 

q  and  OTKI  records  al  location  p  Administration  Officer,  Of- 
fice of  1  elecommiinications 

FiH  NTIS  records  al  Uxation  p  Assistant  Director  for  Adminis- 
tration. N.iiion;d  Technical  Inftumation  Service,  Sills  Building. 
Spniigfield,  Virginia  22 1  hi 

Rn-nrd  arrev.  procedures:  Requests  from  individuals  should  be 
addressed  lo  same  address  ol  the  desired  location  as  staled  in  the 
notification  sevtmn  .iKive 

<  nniesiinti  record  procedures:  The  Department  s  rules  for  access, 
for  contesting  contents  and  appealing  initial  deierminaUons  by  the 
individual  concerned  appe;ir  in  I  ^  C  I  R  Pan  4b  Use  above  address 
l<»r  desired  l»>catii>n 

R«i»rd  source  caletortes:  All  locations  subiect  individuals  Also, 
foi  recoids  ai  t.^iiions  h  and  g  .  the  individual  s  Official  Personnel 
File  tor  records  at  location  m  .  supervisors  of  subiect  individuals. 
for  records  al  locations  I  ,  and  m  personnel  offices,  and  for 
records  at  Uxraiions  i  ,  j  and  p  .  other  sources  such  as  news 
releases   articles  and  publications  rel.iting  lo  the  subiect  individual 

2  Add  a  rVpanmeniwide  system  of  rec<irds.  COM- 
MFRChDEPT  21  Freedom  of  Infor-mation  and  Pnvacy  Request 
Records  The  purpose  of  this  system  is  to  clanfv  for  the  public  h<iw 
records  of  Freedom  of  Infomution  and  Pnvacy  Act  requests  are 
maini. lined  by  the  Dep.iriment 

Every  operating  unit  of  the  Department  maintains  records  aKvit 
Freedom  of  InformM'ion  ami  Pnvacy  requests  in  order  to  assure 
that  each  request  is  handled  properly  and  to  compile  data  for  the 
required  annual  rep<^rts  on  acliviies  under  the  Acts  This  system  is 
annourwed  to  include  those  <»per.iiing  units  of  the  IXpanment  that 
have  found  it  desirable  for  administrative  purposes  to  retneve  the 
records  by  name  of  requester  (no  other  individual  identifier  is 
usedt:  and  others  thai  have  asked  to  be  included,  even  though  they 
do  not  retneve  by  name  of  requester 

However,  most  operating  units  do  not  relneve  these  records  by 
the  name  of  the  requester  or  by  any  other  individual  identifier  In- 
stead, FOIA  and  P^  request  records  are  generally  retneved  by 
calendar  year  or  by  sequential  control  number  based  on  the  date  of 
receipt  In  such  operating  umts  any  attempt  to  locate  records  pen- 
taming  to  the  request  of  a  named  individual,  or  even  to  ascertain  if 
a  named  individual  has  ever  filed  a  request,  would  entail  a  paper- 
by  paper  search  ot  ttie  entire  fiie 

The  proposed  svsiem  is  as  follows;  •  j 

COMMfRCKDEPT  21 
System    name:     freedom    of     lnformativ>n     and     Pn-acy     Request 
Recrds— COMMERCE/DEPT  21 

System  location:  a  For  PA  request  records  of  BF.A  Office  of  the 
Director  Bureau  of  Fconomic  Analysis.  1401  K  Street.  N  W  , 
Washington    DC    2<)t>t1"> 

b  For  Ft  )1  \  request  records  of  CENSUS  Freedom  of  Informa- 
tion Request  Control  Desk.  Bureau  of  the  Census,  Federal  Building 
^.  Suitiand.  Md   20233 

c  For  FOIA  and  PA  request  records  of  DIBA  Office  of 
Man.igemeni  and  Systems.  DIBA.  I  S  Department  of  Commeri.e. 
Washington    DC    202W 

d  For  PA  request  records  of  MARAD  Office  of  the  Secretary 
of  the  Mantimc  Administnition  and  offices  of  MARAD  fVivacy 
Act  system  man.igers.  U  S  Depanment  of  Commerce.  W.ishington. 
DC  2fl2Vi  A  complete  address  list  of  system  managers  IS  available 
upon  request 

e  For  FOIA  and  PA  request  records  of  NFPCA  Freedom  of  In- 
formation Request  Control  Desk  and  Administrative  Office,  respec- 
tively National  Fire  Preventutn  and  Control  Admirustration.  2400 
M  Street.  N  W  .  Washington    D  C    200^7 

f  For  FOIA  request  records  t>f  NC^.AA  Freedom  of  InformaUon 
Request  CiHitnil  Desk.  National  Oceanic  and  Aimosphenc  Ad- 
ministration. WSC  05.  Rockville    Md   2(W';2 
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g  For  FOIA  request  records  of  OTEL:  Freedom  of  InfortTvilion 
Rcqncsi  lOmroJ  I>c^k.  Office  of  Telecominunicaiions.  I  *25  G 
Sireci.  N  W  .  W.ishmm»'n.  DC    ^my 

h  F«M-  PA  reniiesi  records  of  the  Office  of  the  Secrctaa  Office 
of  (>r)iani/<tii"n  .ind  Management  Systems.  V  S.  Dcpanment  of 
Commerce.  \fc.ishiniit.<n.  DC"    2»C<<) 

rategori*^  of  inriividimts  c<>*er«<l  h>  the  sysiem:  IiHlividiiaK  »h«^ 
h;iNe  requested  records  undef  the  Freeilom  of  Infi>rTnation  arul'or 
Pnv.icv  Acts  cont.unfd  in  files  maintamcd  hv  the  org.mi/riiional 
units  shoun  in  the  Uh.  ition  paragraph  ah»>ve. 

Caleijorie*  ol  rtvords  in  the  sysiem:  loci>minj:  requests,  correspon 
deiKC  developed  dnnn^  pi.KCsMnji  of  reqiirsls  initial  and  final 
delenninalion  letters,  iccorils  summan/ing  pertinent  facts  aK>iit 
leynests  and  action  t.iken.  cop\  or  description  of  records  rele.ised 
dwcnpiion  of  records  denied  icc'pics  v»f  records  denied  arc  not  kept 
1*1. h  these  filesi. 

Authority  for  maintenance  of  the  s>sttm:  5  1    S  C.   '01,  S  L  SC 
552.  -s  L'  S  C   552a  an»l  44  IS  C    MiM. 

Koulinc  U.SCS  M  rwords  maintained  in  the  sys'fin.  iiKliidintt  cutego- 
rie^i  »l  users  and  the  purp»jse«  of  such  iLses:  I  >ed  t^y  Department 
man.igement  and  kcd  personnel  to  assure  that  each  n-quest 
receives  an  appropn.tie  reply  and  to  compile  data  for  the  required 
annual  reports  on  aciivities  under  the  Acts  tieneral  routin%.uses  of 
the  Prefatory  Statement  also  appiv 

P<ilicie«  and  pr-aclic*^  for  storing,  retritsing.  accevilnR,  retaininu. 
and  disposing  of  records  in  the  system: 

Storage:  At  all  loc.ilions:  P.iper  records  in  file  folders  or  Uxise- 
leaf  hinders. 

Retrievahility:  At  liKalion  c.  b\  control  nuniher  assigned  to  each 
request  hased  on  date  of  receipt  At  all  other  Uicaiions.  .Aipliar<eti- 
cally  hy  name  of  requester. 

Safeguards:  At  all  liKations  Records  are  stored  in  file  cabinets  in 
secured  premises  with  access  limited  to  ih<.>se  whose  official  duties 
require  access. 

Retention  and  disp<»sal:  Records  are  disposed  of  in  accordance 
with  the  apprt)pnate  ro-ords  disposition  authon/alion  approved  hy 
the  Archicist  of  the  L  iiiied  States. 

System  managerts)  and  addrevs:  For  records  at  location  a.  Spe- 
cial .AsMstanl  to  the  Director.  HI  A 

For  records  at  Nnration  b  Assisciate  DirectorO  for  Administration 
and  Field  f)perations.  Bureau  of  the  Census. 

For  FOIA  records  at  liKation  c  ;  Freedom  of  Informaliiiil  Of 
ficer.  DIBA 

For  PA  records  at  location  c  :  Director.  Office  of  Managment 
and  Systems.  DIHA  "^ 

For  records  at  Itxation  d  Secretary  of  the  Maritime  Administra- 
tion. 

For  FOI.A  records  at  liKation  *  :  Chief  Counsel,  NFPC.A 

Fiir  PA  records  at  l«K.ation  e     Adminstralive  Officer.  NFPCA 
'      For  records  at  location  f  ;   Assist, int  Administrator  for  Adminis- 
tration. NOAA. 

For  records  at  U>caiion  g.  .  Public  and  Technical  Information  Of- 
ficer. OTHL. 

For  records  at  kKation  h  Director.  Office  of  Organization  and 
Management  Systems.  L  .S   Department  of  Commerce. 

For  e.ich  system  man.'iger.  use  the  same  address  as  shown  for 
that  unit  in  the  S>-.tem  Location  >.ectu>n  above. 

Notification  procedure:  For  records  at  liKations  a.,  b..  d  f  .  and 
h  :  Same  individual  and  address  for  each  as  shown  in  system 
manager  section  ah«-'ve. 

For  records  at  locations  c.  and  e.:  Same  individual  and  address 
for  each  as  shown  for  Pnvacy  Act  records  m  system  manager  sec- 
tion above. 

For  records  at  IiKation  g  Administrative  Officer.  OTEL,  same 
address  as  shown  in  system  manager  section  aNive. 

Requestor  should  provide  name  ■  and  address  pursuant  to  the 
inquiry  provisions  of  the  Department  s  rules  which  appear  in  I  "> 
CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Conlestintc  record  procedures:  The  Departments  rules  for  access. 
fix  contesung  contents,  and  appealing  initial  dcterminatK>ns  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 
Record  wurce  categones:  The  individual  making  the  request,  and 
records  denved  fn^m  the  processing  of  Freedom  o(  InformaUon 
and  Pnvacy  Act  requests. 


'  Add  a  system  of  reci>rds  for  the  N.itional  Fire  FVeventiiin  and 
Control  Administration.  COM.Ml- kCK,  Nl  K  A-2,  Presidents  and 
Secretary's  .Award  Nominees'  The  piirp«ise  of  the  prop<>sed  system 
is  to  help  ailmimster  a  new  public  safety  servue  award  pro- 
j[r:im — to  en.ible  the  Secieiary  of  Coinmeice  to  recommend  lo  the 
president  recipients  ot  the  I'resideni  s  AA.ird  lor  Outstanding 
Piihlic  Safflv  S^-rvice  and  to  enable  'he  See  retarv  to  select 
recipients  ol  the  .Secretary  s  Award  U>r  Disiinguished  Public  Safety 
.Service 

The  prop»>scd  system  is  as  follows; 

rOMMKR(  F.  NFPt  \  2. 

Sysiem         name:  I'residenfs         and         Secretary's         Award 

Nonuiiees-COMMrWCF'Nf'Pt  A  2. 
System  location:   National  Fire  Prevention  and  Ciintroj   Adminis- 
tration.   I   S     l>epartmenl    of   Commerce.    24"<)    M    Street.    N  W  . 
Washington   DC   2(W7 

Categories  ol  individuals  covered  by  the  system:  Individuals 
nninin.ited  to  receive  tht  PreMdcnl  s  ,Aw  ird  for  Outstanding  Public 
S.ifiiv  "servue  and  iniliv  ulu.tls  nominatetl  ti>  receue  ihc  Secretary  s 
Awaid  for  Distinguished  I'uhlic  Safety  Service 

Categories  o<  records  in  the  system:  Name  ind  address  of  the  can- 
did.ile.  his  or  hci  position  oi  title,  whether  the  noniin.tiion  is  for  the 
President  s  or  Secretary  s  Award,  the  public  agenw  served,  the  Uv 
cale  where  the  c.mdidate  pcrtonns  his  ot  her  duties,  the  name  of 
the  noinin.itiiig  official  a  >iimmarv  destnption  ol  the  untsl.inding 
contnbution.  diNtinguished  senice  tw  extraordinary  vaU<r  of  the 
nominee,  anil  the  relevani  dunes  relating  thereto,  and  copies  of  any 
publl^hed  tactual  accounts  i>t  the  n>>mince  s  acci>niplishrnents. 

Authority  ftir  mainienansr  <»i  the  system:  1 5  U  SC   2214 

Routine  uses  f4  records  mainuirxrd  in  the  system,  including  calego- 
rii's  ()(  users  «nd  the  p«irp«»es  irf  such  us«-i-  a  Presi.lent  s  Award 
Norrunces  -  Intormalion  at^HJl  induidu.Us  nominaicd  tor  the  Pre- 
sidenis  Aw. nil  IS  pnunlid  to  Nelcctcit  members  of  the  public 
s;ifetv  commniiiiy.  including  hiii  not  limited  to.  fire  safety  and  pro- 
tection organizations,  stale  fite  marsh. ils  and  firemen,  civd  defense 
offners  anO  l.iw  enforcenwni.  corrections  or  court  officers  in  con- 
nection witn  the  evaluation  and  selection  of  recipients  Information 
IS  also  prmided  to  the  l>!panment  of  Ix-tense.  the  Depanment  of 
Jusuce.  ^nd  ihe  F.xeciiiive  Office  of  ihe  l'it-i>lint  Cieneral  routine 
uses  in  itie  Piet.iiory  .Sialemtni  .ilso  apply 

h  Secretary  s  Award  NimiuKes  -  Information  about  individuals 
nominated  for  the  Secret. irv  s  Award  is  provultd  to  selected  mem- 
hers  of  the  fere  service  community,  includina  but  not  limited  to.  fire 
safely  and  protection  oraani/aiions  state  fiie  marshals  and  firemen 
in  connection  with  the  evaluation  and  selection  i>(  recipients  When 
It  .ippears  th.it  a  nominee  s  accomplishments  are  in  the  areas  of 
civil  defense  or  law  enlorcement.  nominations  will  be  sent  to  the 
Depanment  ot  Ficfense  and/or  the  Depanment  of  Justice.  General 
routine  uses  in  the  Prefatory  Statement  als<i  .ippiv 

Policies  and  practices  (or  storing.  retrie»ing.  acces.sing.  retaining, 
and  di.sposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  bv  file  number  and  cross  referenced 
alphabetically  by  nominee  names 

Safeguards:  Recoids  are  located  in  l<Kk.tble  met.il  file  cabinets  or 
in  secured  rooms  or  premises  with  access  limited  to  those  whose 
official  duties  require  access 

Retention  and  disposal-  Retention  and  disposal  is  in  accord  with 
applicable  Records  Control  Schedule,  at  present  awaiting  approval 
from  the  Archivist  of  the  Inited  States. 

Svstem  managrrisi  and  address:  Fxecutjve  Secretary.  Joint  Public 
Safety  .Awards  Board.  Nalion.il  Fire  Prevention  and  Control  Ad- 
ministration. I)  S  Depanrmni  of  Commerce.  PO  Box  14518, 
Washington.  DC   2(V)^»h 

Notification  pnxredure:  Information  may  be  obtained  from:  Ad- 
ministalive  Officer.  National  Fire  Prevention  and  Control  Adminis- 
tration. P  O  Box  l'i51«.  Washingtion.  DC  2»*)<b  Requester 
should  provide  name  and  address  in  accordance  with  the  inquiry 
provisions  of  the  IX'partment  s  rules  which  appear  in  15  CFR  Part 
4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  same  address  as  staled  in  the  mnificalion  section 
abiive 

Contesting  record  procedures:  The  Depanment  s  nilcs  ftx  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b   Use  above  address. 
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Retord  tource  categories:  Heads  of  Federal  government  depart- 
ments or  agencies  guvernors  ol  states  or  territone».  or  chief  ex- 
ecutives of  any  general  g»>vcrnmental  unit  within  any  state  or  terri- 
tory 

4  Combine  four  existing  systems  of  ihe  National  Oceanic  and 
Atmosphcnc  adminisiratum 

Applicants  for  1  cderal  Permits  to  Take,  Buy.  or  Transport 
F.ndangeied  Species  for  Specific 
Purposes— <()MMFR(K/NOAA  I; 
Applicants  for  Hardship  Fxempiions  under  Marine  Mammal 

Protection  Act  of  l^i'':— COMMFRCK/NOAA-2. 
Applicants  for  Manne  Mammal  Scientific  Research  and 

Fhsplav  Permits— (()MMhR(F/N<)AA-3.  and 
Applicants  for  Threatened  Species 
Permits— 1( )MMi: R(  F/N( )AA  «» 
into    one    system,    entitled    Manne    M.immal.    Endangered    and 
Threatened        Species.        Permits        and        Fxempiions        Appli- 
cants—COMMIRCF/NOAA  l<»    Thus.   COMMERCK/NOAA  1     2. 
3  and  5  will  be  aN>lished  at  the  time  NOAA-l«>  becomes  effective 

The  purpose  of  this  consolidation  is  to  facilitate  administration  of 
the  records    In  addition,  the  total  number  of  NOAA  Pnvacy   Act 
systems   is   thus    reduced    by    three     No   substJantive    changes   arc 
made;  the  four  systems  are  simply  combined  into  one 
The  consolidated  system  is  as  follows 

C()MMF.RCE/NOAA-19 
Syrtem  name:   Manne   Mammal.   Endangered  and  llirealencd  Spe- 
cies. Permits  and  Exemptions  Appli- 
cants—COMMERCE/NOAAI<» 
SyiUni  location:   Manne  Mammal  and  Endangered  Species  Divi 
sion.  National  Manne  Fisheries  Service.  National  Oceanic  and  At- 
mospheric     Adminislri:tioo.      U  S       Department     of     (  ommerce. 
Washington.  DC   20215 

Duplicate  p«inions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Manne  Eishcnes  Service  at: 
Federal  Building 
14  Elm  Street 

Gloucester.  Massachusetts  019V) 
Duval  Building 
<M50  (iandy  Boulevard 
St    Petersburg,  Monda  :<.1702 
MX)  South  Ferry  Street 
Terminal  Island   Cahfomia  W73I 
Lake  Union  Building 
1700  Westlake  Avenue  North 
Seattle,  Washington  WKW 
PO.  Box  \hM 
Juneau.  Alaska  <J'W01 
Categories  of  Individuals  covered  by  Ihe  system:   Applicants  for 
permits  to  take,  import,  transporter  sell  in  inlersiale  or  foreign 
commerce  endangered  species  or  manne  mammals  either  for  scien- 
tific   research    or    public    display    purposes;    for   enhancement    of 
propagation   or  enhancement   of   survival,  or  to  minimize   undue 
economic  hardship    Applicants  for  exemptions  from  ifie  provisions 
of  the  Manne   Mammal   Protection   Act   of   1972.  on  the  basis  of 
undue  economic  hardship    Applicants  for  permits  to  engage  in  ac- 
tivities involving  threatened  species  or  manne  mammals  which  are 
otherwise  prohibited  by  protective  regulations. 

Categories  of  records  In  the  system:  Name  and  address,  profes- 
sional or  business  affiliation,  educational  and  professional 
background,  other  qualifications  of  the  individtials:  the  acuvities 
cofKJucted  by  an  individual  as  authonzed  by  exemption  or  by  per- 
mit; and  economic  and  financial  informatioo  indicating  the  degree 
of  anticipated  economic  hardship. 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
of  1973  16  use,  15:^1  1543  lOtal.  10(b).  H(f);  Manne  Mammal 
Protection  Act  of  1972;  16  U  S  C.  1361-1407.  and  regulations  (50 
CFR  216,31)  pmmulgaied  thereunder 

Routine  mes  of  records  maintained  in  the  system,  taKlutBnit  eatetto- 
rics  of  mxn  aad  the  pwpoaes  of  sue*  mcs:  See  routine  use  para- 
graphs of  Prefatory  Statement  InformatKwi  from  the  appbcatiom  is 
published  in  the  Federal  Register  and  made  availabie  to  the  public 
to  comply  with  the  statutes  under  which  the  applicatioa  is  made. 

Polkfes  and  practices  lor  storioR.  retrtevtag,  acccalac.  rctaintait. 
and  dbpodnt  ot  recards  !■  the  system: 
Storage:  Paper  copy  in  file  boolcs. 

Rctrtevabilttv:  Filed  by  file  oumber  and  cross-referenced 
atphabetically  by  apphcant  names. 


S^cguardr  Records  are  located  in  cabinets  with  full  public  ac- 
cess upon  request 

Relentl<Mi  and  disposal:  Reci>rds  are  maintained  indefinitely 

SvAtrm  managensl  and  address:  Chief  Manne  Mammals  and  En- 
dangered Species  Division  National  Manne  Fishcncs  Service,  Na- 
tional Oceanic  and  Aim«>sphenc  Administration.  US  liepartment 
of  Commerce.  Wahsington.  DC   20235 

Notiflcatton  prorrdmr:  Information  may  be  obliuncd  from  the 
Assistant  Adminisiraior  for  Administration.  National  Oceanic  and 
Atmosphent  Administration  6010  Executive  Boulevard  Rockville. 
Maryland  2<»H"i2  Kequesier  should  provide  name  and  address  pur- 
suant to  the  inquiry  provisions  of  the  Department  s  rules  which  ap- 
pear in  11  (  )  R  I'an  4b 

Rec<»rd  aecesk  procedures:  Requests  from  individu.ils  should  be 
addressed  ti>  s.ime  address  as  staled  in  the  notification  priKcduie 
section  ab<ivc 

Contesting  record  procedures:  The  niles  for  access,  for  contesting 
contents  and  appealing  initiii)  determinations  by  the  individuals  con- 
cerrK-d  appear  in  I''  (IK  Part  4b   Use  aNwe  address 

Reenrd  source  categories:  Subject  individual  applicants,  public 
a^mments  i>n  an  application  reviews  hy  NMES  Offices  and,  in  the 
case  of  manne  m..mmals  the  Manne  Mammal  (  ommission.  reports 
from  Federal  agents  and  observers  on  activiies  conducted  under 
permit  authoniv  and  those  authon/ed  by  the  individual  applicant 
to  furnish  information. 

5  Add  a  svstem  of  records  for  the  Office  of  Telecommunica- 
tions, COMMFR*  E'OTI  1  I  Radio  Spectnim  Management  Career 
Development  F*r.>gnim  The  purpose  of  the  proposed  system  i*  lo 
help  administer  a  new  Federal  wide  radio  spectnim  management 
career  development  program  This  iniining  program  is  designed  to 
help  ensure  efficient  Federal  use  of  the  radio  spectrum  by  provid- 
ing qu;dified  spectnim  managers 

The  proposed  system  is  as  follows: 

COMMERt  E  OTEL-l 

System  name:  Radio  Spectrum  Management  Career  Development 
Pribram— COMMlRCh/OTEL-l 
System  location:  Office  of  Telecommunications.  US  Department 
of  Oimmercc.  Room  244A.  n25  (i  Street,  N  W  .  Washington.  DC. 
21)005  (paperi  and  1 7>J  Admiral  Cochrane  Dn\e.  Annapolis.  Mary- 
land 21401  (magnetic  disci 

Categories  o(  individuals  c«»vered  hy  the  system:  Applicants  for 
spectnim  management  career  training,  persons  trained  or  training  in 
the  program,  pervms  employed  in  the  Federal  specinim  manage- 
ment field,  tw  seeking  emploMneiii  therein,  who  register  with  ihe 
pri>granv 

Caiegories  ol  records  in  the  system:  Employee  Career  Appraisals; 
Career  Pn^gram  (^ualificauon  Records  and  Supplements  thereto; 
Career  Plans.  Personal  Oialification  Statements  (Standard  Form 
|7|s)  These  records  contain  information  aKxit  an  individual  and 
his  skills  and  qualifications  for  training  which  typically  includes, 
hut  IS  niM  limned  to  name,  address,  date  of  birth.  Social  Secunty 
Account  Number  education,  militai-y  expenerKe,  present  position, 
employment  hisuiry  ,  performance  evaluations,  and  career  goals. 

Authority  lor  maintenance  of  ll»e  system:  47  ISC  BO**  and  E  O. 
II5S6 

Routine  uses  ot  records  maintained  in  the  s-ystem.  including  catego- 
ries o«  users  and  the  purpnnes  ol  such  uses:  Information  is  disclosed 
to  participating  Federal  agencies  upt>n  their  request  in  connecUon 
with  the  selection  of  candidates  for  training.  Ihe  evaluation  of 
Irainees.  and  m  the  administration  of  the  training  program  Informa- 
Uon IS  discUvied  to  other  Federal  agencies  upon  their  request  in 
connection  with  the  availability  of  trained  spectrum  managers  for 
employment  C^neral  routine  uses  m  the  Prefatory  Statement  also 
apply 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  machine  readable  mag- 
nctK  discs. 

Retrievahility:  Stored  alphabetically  by  name 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access 

RHentina  and  disposal:  Unless  updated,  documents  are  disposed 
of  after  two  years. 

System  mani«er(s)  and  address:  Coordinator.  Radio  Spectrum 
Management  Career  Development  l*rogram.  Spectrum  Management 
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PRIVACY  ACT  ISSUANCES 


Siipp«rt  DiMMxn    offn.0  of  Ttlfn>mmimK.-;iii»»ns    RtK^m  ?*»4A.  112^ 
t,  Sifcein  N  U      VN  ivhmnl.'n    DC     M»X>s 

Nmifiralion  pr«K-«1iirT     lnfi>rm.ilion   m.u    K-   oN.iinoit  from     Aii 
mtnivtr.iiivf  Offiii-'    <>(fKf  ii>    lolotommiinit.ilions     M^^li  Srrecl. 
N  Vfc      \^.i>hm(!l.>n    Ol     2<»*)^    RegucsUir  shixilvl  provide  hi<.  or  her 
full  n.imr 

Re«-iird  acccv*  priKfdiires:  Rfiiiit">'"'  from  mt1ivit1ii;iK  should  he 
adJrfsM'd  \o  S.imi-  .iildres-  as  si.ilcd  in  the  rh'Iifu  .ilu>n  section 
■h«<v  c 

Renwd  M»urcT  cale»:t>ri«~i:  \pplii;ints  for  xpcctnim  manapoment 
c.irocr  traminp  tr.iini-cs  m  the  propr:im.  mslnii.tois  and  other  offi- 
cials conducting  the  program  Federal  povemmont  emphncos  m  the 
spi-i.tnim  mana^ienient  field  and  persons  desinnp  such  emplov- 
ment  who  register  with  the  projjram  their  supers isors.  and  other 
officials  of  the  antncie^  that  empl«i\  them 

6  RcMse  the  routine  use  par  i>;r  iph  for  the  (« )MMIR{F  PAT 
TM  2  SNslem.  Complaints.  Inveslifjalions.  and  OiseiplinarN 
F'riveedingv  Relating  to  Registered  Patent  Attomew  and  Absents  to 
p\.imil  the  Solicitor  s  staff  to  disseminate  limited  information  con- 
cerning a  complaint,  investigation,  or  disciplinary  pr<K-eeding.  as 
necessary,  in  connection  .vmh  the  gathering  of  informalK'n  or 
evidence  relevant  to  such  complainl.  investigation  or  disciplinary 
pros  ceding  The  r<Miiinc  use  par.igraph  as  revised  would  read  (new 
text  in  solid  capitals  1 

See  routine  use  paragr.iphs  of  Prefatory  Statement  Also,  dis- 
semin.iiion  i>f  intormaiion  concerning  the  complainl.  investigation, 
or  disciplinary  proceeding  hv  the  SoliciI(^rs  staff,  to  the  complai- 
nant lOPFKSONS  \\HOC  AN  Rf  ASON  \Hl  Y  Hf  FXl'K  ITT) 
TO  PROVIin  INK0RV1AI10N  NFKOH)  IN  (ONNKTION 
WITH  THF  (  (»MP1  AINF.  INVf  .STICiA  TION.  OR  HlSf  IF'l  INA 
R>   l'K(  K'f  f- DINCi    and.  upon  inguirv.  to  .Stale  h.irs  and  conns 

7  Reyise  the  routine  use  paragraph  for  the  C'OMMFRCF./P.AT- 
TM  6  system.  P.trtics  Inyolved  in  Patent  Inieirference  Proceedings, 
to  si.ite  the  circumstances  under  which  settUment  agreements  are 
made  avail. ihlc.  piirsu.ini  to  the  nt-'icd  si.ttule.  .'<'>  I'  SC  M*<(c)  The 
routine  use  p.iraur.iph  as  reyised  would  mt. id  (new  text  in  solid 
t.ipil.ils    dclcled  text  in  doiihle  parenthescsi 

VnoT  to  termination  of  the  interference  pnxeedings.  and 
there.iftcr  until  a  patent  has  issued  icxcept  in  cases  involving  a 
patent*,  information  concerning  these  records  is  provided  outside 
the  Office  or\\\  up<in  aiithon/.ilion  of  the  applicants  or  owners  of 
the  applications  involved  or  when  necessary  to  carry  out  the  provi- 
sions of  anv  .Act  of  Congress  or  in  such  special  circumstances  as 
may  he  determined  hy  the  Commissioner  Siihsequeni  to  such  ter- 
mm.ition  in  cases  mvoKing  a  patent  or  after  issuance  of  patent,  the 
records  arc  open  to  public  inspection  Settlement  agreements 
FH  FH  PlRSl'ANT  TO  ><  I  SC  HMc)  ARF  KFPF  SFPARATF 
FROM  OTHFR  INTFRFFRFNC  F  RFCORHS.  I  l-ON  RFt^lFST 
OF  THF  PARTV  FII  fNG  THFM.  AND  MADF  AVAII  ABIF, 
AS  PROVIDFD  IN  THAT  STATITE.  Tf)  C.OVTRSMFNT 
AGFNCIES  IH1N  WRITTFN  RFQl'FST.  OR  TO  ANY  PFR- 
SON  ON  (tare  made  available  to  the  Federal  Trade  Commissi,>n. 
the  Deparlmeni  of  Justice,  and  other  Ciovetnment  agencies  on  wni- 
ten  request  andii  a  showing  of  gixnl  cause  Also  see  routirie  use 
par.igraphs  of  ihc  Prefatory  Statement 

APPKNDIX  II 

Changes  to  Commerce  Department  S>  stems  of  Records 

Not  Requiring  Public  Comment 

Included  in  the  unified  text  of  changes  to  Commerce  Depariment 
systems  of  records  submitted  to  the  Fedeml  Register  this  d.ite  are 
changes  not  requinng  public  comment  and  c<insequenily  effective 
on  the  date  of  publication.  These  changes  are  listed  below  to  assist 
the  public 

I  In  COMMFRCF./DFPT  n.  Investigative  Records  -Persons 
within  the  Investigative  Junsdiction  of  the  Department,  add  S«Kial 
Secunty  Number  to  the  section  Categones  of  Records  in  the 
System  to  reflect  that  SSN's  are  used  to  venfy  identity 

:  Revise  the  COMMbRCEDhlT-U  system.  Litigation.  Oaims. 
and  Administrative  Privceeding  Records,  to  clanfv  the  categones  of 
individuals  and  records  included  in  the  system,  and  to  nvire 
precisely  identify  the  locations  of  records.  No  substantive  changes 
have  been  made  to  the  system,  and  no  change  of  any  kind  has  been 
made  to  the  routirte  use  section  To  assist  the  public,  the  system  is 
repnnted  in  its  entirety  below  New  text  is  in  sohd  capitals;  deleted 
text,  in  double  parentheses. 


COMMFRCE/niPT  14. 
System  name:  litigation.  Claims,  and  Administrative  Prcxecding 
kccords-COMMFK(  Il'DFin^  14 
System  liMxIitin:  a  For  matters  involving  (  E'NSl'S  Office  of  the 
Associate  Director  for  Administration.  Hureau  of  the  Census. 
ledeiil  Building  V  W.ishington.  DC  202^^  SOMF  RFCORDS 
M\Y  HF  Dl  PI  IC  ATFD  IN  IMF  OFFU  IIS  OF  CFNSUS  Bl'- 
K(\r  I-ilVISION  CHIl  FS  A  COMPI  FTF  ADDRFSS  LIST  OF 
DIVISION  C  HIFFS  IS  AVAILABIF  UPON  RFC^l'FST  FROM 
rm-  INDIVIDUAL  DFSIGNATFD  IN  THK  NOHFICATION 
SI  CTION  MFLOW 

B  FOR  M.MTFRS  INVOLVING  DIB.-X  TORT  AND  PFR- 
SON  M  PROP!  RTY  CLAIMS  OFFICF  OF  ADMINISTRATIVE 
SI  PI-OKT  DOMISIIC  AND  INTFRNA  PIONAL  BUSINESS 
ADMINISIRAIION.     US      DEPARTMENT    OF    COMMERCE. 

i4fn  AND  c oNsrnriioN  avenue,  nw.  WASHiNtiroN. 

DC    :t)2Ml 

c  For  matters  involving  EDA  Office  of  Chief  CtHinscl.  F-DA. 
U  S  IV'panment  «if  Commerce,  14th  and  Constitiituin  Avenue. 
N  W  .  Washington.  DC     202 M) 

d  For  matteis  involving  M AR.AD  Mantime  Administration.  Of- 
fice of  Ciencral  C  ounsel.  li  S  IX-partmciit  of  Commerce.  14th  and 
Constitution  -Xyenue.  N  W  .  Washington.  DC    202 Ml 

F  FOR  M  \1  lERS  INVOI  VINO  NHS  t)rHER  THAN  VKMA- 
TIONS  OF  IRAEEIC  AND  GROUNDS  RICiULAflONS  NA- 
TIONAL BUREAU  OF  STANDARDS.  OFTICH  OF  THE 
I  EGAl  ADVISER.  ArtMINISTRA  TION  HUIIDINCi.  GATmER- 
SHl  R(i  MARYLAND  (PO  \\  ASHINGTON.  D  C  202^4)  FOR 
MAIIFRS  INVOLVINCi  VIOLATIONS  (^F  TRAFFIC  ANFi 
GROUNDS  REC.ULAriONS  AT  GAI  THERSHURCi.  MARY- 
I  AND.  SECl  RITY  OLEIC  F.  ADMINISTRATION  HUH  i>INO. 
GAriHERSHURG.  MARYI  AND  (IM)  WASHINGTON.  DC. 
202M)  AND  FOR  VIOLA  llONS  OF  THOSE  RECilLATlONS 
AT  BOULDER  OR  FOR  T  COLI  INS  COLORAlK).  CiUARD 
SERVICE  OlEICE.  NBS.  RADIO  BUILDING,  BOULDER. 
Col  ORAIV).  S()V)2 

E  TOR  VLM'IERS  INVOI  VING  NIK  A  OFFICE  OF  THE 
CHM  E  COUNSEL.  NATIONAL  FIRE  PRIVENTiON  AND 
CONTROL  ADMINISTRATION.  2400  M  STREI  T,  NW. 
WASHINGTON.  DC"    200^7 

g  lor  m. liters  involving  NOAA  Offi.  e  of  General  Counsel.  Na- 
ti.'i.il  Oceanic  and  Atmospheric  Administration.  hOlO  Executive 
Boulevard.  R.Kkville,  Miryl.md  20X';2  RECORDS  IN  THIS 
SNSTFM  MAY  ALSO  BE  KKATED  AT  OTHER  NOAA  OI- 
FK  FS  IN  I  HE  WASHINCiTON.  DC  METROIX)!  ITAN  AREA 
AND  IN  THF  III  I  D  A  COMPI  FTF  LIST  OF  ADDRESSES  IS 
AVAII  ABI  F  UPON  RECJUEST  FROM  THF  INDIVIDLAL 
DESICiNATED  IN  THF  NOTIEK  ATION  SEC^TION  BEI  OW 

H  FOR  M.ATTFRS  INyf)LVINCi  NTIS:  PROPERTY 
MANAGEMENT  OFFICE.  OR  OFFICE  OF  THF  CON- 
TR(M  I  FR.  NATIONAL  TECHNICAL  INFORMATION  SER- 
VU  F,  s:8S  PORT  ROYAL  RD  .  SPRINGFIELD.  VA   22I6I 

I  FOR  MATTERS  INVOI  VING  OTEL:  OFFICF  OF  TTIE 
I  FGAI  ADVISER.  OR  ADMINISTRATIVE  OFFICE.  OFTICE 
OF  TF  I  ECOMMUNIC  ATIONS.  1^25  G  STREET  N.W.. 
WASHINOTflN.  DC   2000S 

)  For  matters  inyolving  PATTM  Office  of  the  Solicitor.  US. 
Patent  and  Trademark  Office.  2(»2l  Jefferstin  Davis  Highway. 
Arlington.  Virginia  22202. 

k  For  all  other  matters  Office  of  the  General  Counsel.  US  De- 
partment of  Commerce.  14th  and  Constitution  Avenue.  N  W., 
Washington.  DC.  202V)  SOME  OF  THF  RFCORDS  AT  LOCA- 
TIONS A.  THROUGH  J  MAY  BE  DUPLICATED  AT  LOCA- 
TION K  ALSO.  THF  RECORDS  AT  I.fXATlONS  A. 
THROUGH  k..  MAY  BE  DUPIICATED  IN  PART  OR  IN 
WHOLE  IN  OTHER  DEPARTMENT  OF  COMMERCE 
SYSTEMS  OF  RECORDS.  OR  IN  CJOVERNMFNT  WIDE 
SYSTEMS.  AT  OTHER  LOCATIONS  FOR  ASSISTANCE  IN 
THIS  REGARD.  INFORMATON  MAY  BE  OBTAINED  FROM 
THE  INDIVIDUAL  IDENTIHED  IN  THE  APPROPRIATE 
NOTIFICATION  PROCEDURE  SECTION  BELOW 

Calesories  of  indivMuato  covered  by  Ittc  system:  Individuals 
((making  claims  or  bnnging  actitxi*  against  the  Department  and  in- 
dividuals the  subject  of  the  Departments  claims  and  actions,  in- 
cluding tort  and  property  claims  aixl  civil  contract  issues  (but  ex- 
cluding Federal  Employees  Compensation  Act  claimants).  In- 
dividuals suspected  of  violations  cA  cnminal  and  civil  statutes  in 
connection  with  Departn^ental  programs  and  activities.  Individuate 
the  subject  of  administrative  pnxreedings  where  the  DepaTtinem  is 
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involved))  THE  SUBJECT  OF  ANY  LITIGATION  IN  WHICH 
THE  DEPARTMENT  IS  INVOLVED;  INDIVIDUALS  WHO 
MAKE  ADMINISTRATIVE  CLAIMS  OR  APPEALS  AGAINST 
THE  DEPARTMENT  INDIVIDUALS  THE  SUBJECT  OF 
CLAIMS  AND  ADMINISTRATIVE  ACTIONS  BROUGHT  BY 
THE  DEPARTMENT  Individuals  cited  for  violation  (*f  traffic  and 
grounds  regulations  INDIVIDUALS  WHO  MAY  HAVE  PRO- 
VIDFD STATEMENTS  OR  OTHER  EVIDENCE  WITH 
RESPECT  TO  ANY  OF  THF  ABOVE  'DEPARFMENT  " 
MEANS  THF  U  S  DEPARTMENT  OF  COMMERCE  OR  ANY 
COMPONENT  THEREOF.  OR  ANY  OFFICER  OR  EMPLOYEE 
THEREOF 

CalcKuries  of  rrcurds  in  th«  system;  Names,  addresses,  SCXTAL 
SECURHT  ACCOUNI  NUMBERS.  sUitements  of  clainw.  and 
analyses  therei>f.  investigatory  reixirts.  opinions  of  law  and 
pleadings,  motions.  dcp<>siiions.  nilings.  opinions,  citatum  panicu- 
lars  (descnption  of  vehicle  d.ite  of  birth,  physical  characteristics, 
dnving  permit  or  license  daUi.  vehicle  license  data,  etc  ),  and  iHher 
Ltigation  AND  CLAIMS  documentation 

Authority  for  maintrnanre  of  the  system:  5  US  C  W)l .  44  USC 
-SectKMi  ^101,  42  use  i2n  M  U  SC  240.  28  USC  533  5'<'i  and 
1346<h»;  IS  USC  277  and  2''Ke<b).  EC)  10450.  and  all  other 
authonties  of  the  LX-jvinmeni 

Routine  Mses  of  rteordit  mumUined  in  the  system,  Includtnn  ratcco- 
ries  III  u-sers  and  ttir  purpows  of  such  UMS:  Sec  routine  use  para- 
graphs of  the  Prefatory  Statement 

Glides  and  prartirrs  for  storinK.  rrtrlrviiiK.  aoccaaiBi,  retaining, 
and  disposing  of  records  in  tlir  system: 

Storage:  Paper  records  in  file  folders.  ; 

Retrieyahilily:  Filed  alphabetically  hy  name. 

Salefpiards:  Records  arc  located  in  IcHrkable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rt»«>ms  or  secured  p»«misc»  with  ac- 
cess limited  to  those  whose  i^fficiai  duties  require  access. 

Retention   and   dispotail:    Records   are   disposed  of   according   to 

unit's  Record  Control  Schedule. 

System  maaager(s)  and  addrrvs:  F'or  records  at  kKatioo  a.:  Aa- 
stKiate  Director  for  AdministratH>n.  Bureau  of  the  Census,  Federal 
Building  ^.  Washington.  DC    202*3 

FOR  RFCORDS  AT  KKaTION  B  DIRECTOR,  OFFICF  OF 
ADMINISTRATIVE  SUPPORT.  DOME.STIC  AND  INTERNA- 
TIONAL BUSINESS  ADMINISTRATION,  US.  DEPARTMENT 
OF  commerce:.  WASHINCJTON.  DC   20230 

For  records  at  UK.ilion  c  Chief  Counsel,  Economic  Develop- 
ment Adininistr  iiion.  Department  of  Commerce,  Washington,  DC 
20230 

For  records  at  locatmn  d  General  Counsel,  Maritime  Adminis- 
tration, Washington.  DC    20230 

For  records  at  location  e.  Legal  Adviser.  National  Bureau  of 
Standards.  C}aithersburg    Maryland  (PO   Washington.  DC   20234) 

FOR  RECORDS  AT  LCX  ATION  F  CHIEF  COUNSEL,  NA 
TIONAL  FIRE  PREVENTION  AND  CONTROL  ADMINISTRA 
TION,PO    BOX  I'J'ilK    WASHINCiTON.  DC.  20036. 

For  records  at  liK.ition  g  Cieneral  Ciuinsel.  National  Oceanic 
and  Atmospheric  Administration.  6010  Executive  Boulevard. 
Rtxrkville.  Maryland  2(»«'i2 

FOR  RFCORDS   AT   I  CK  ATION  H     CHIEF.   ADMINISTRA- 
TIVE SERVICES  DIVISION    AND  CONTROLLER,  EACH  FOR 
THEIR    RESPEC  IIVE    PORTIONS.    NATIONAL    TECHNICAL 
INFORMATION   SERVR  E.   52K^  PORT  ROYAL  RD  ,  SPRING 
FIFED.  VA   221M 

PCJR  RECORDS  AT  LOCATION   I      I  FGAL  ADVISFR   AND 
ADMINISTRATIVE    OLEIC  EK.    EACH    FOR   THEIR    RESPEC 
TIVF  PORTIONS.  OEEIC  E  OF  LEI  ECOMMUNICATIONS.  1325 
G  ST  ,  N  W  ,  WASHINGTON. DC   20005 

For  records  at  Uxation  j  Solicitor.  U  S  Patent  and  Trademark 
Office.  Washington.  DC   202^1 

For  records  at  lf>cation  k  Cieneral  Counsel,  US  Department  cif 
Commerce.  Washington.  DC    20230 

Notification  procedure:  For  records  at  kx:ation  a.,  mformaUon 
may  be  obtained  from  Associate  Director  for  Administration,  Bu- 
reau of  the  Census.  Federal  Building  3.  Washington.  DC   20233. 

FOR  RECORDS  AT  LtXTATION  B  ,  INFORMATION  MAY  BE 
OBTAINED  FROM  DIRECTOR.  OFFICE  OF  MANAGEMENT 
AND  SYSTEMS,  DIB  A.  US  DEPARTMENT  OF  COMMERCE. 
WASHINGTON.  DC   20230. 

For  records  at  location  c  ,  information  may  be  obtained  fr«>m: 
Director,  Office  of  Pubbc  Affairs,  EDA.  US.  Department  of  Com- 
merce. Washington.  DC   20230 


For  records  al  kKation  d  .   informaliiw  may  he  ohiairul  from 
Secretary.    Mantimc    Administn»Hon.    US     Department    of    Com- 
merce. Washingti>n.  DC    202.30 

For  rec«>nl»  at  localM>n  e  .  informauon  may  be  ohiained  from 
Associate  Director  for  Administration.  National  Bureau  of  Stan 
dards.  Gaithersburg.  MaryUnd  (PO   Washington.  DC     20234). 

FOR  RFXORDS  AT  I XK  ATION  F  .  INFORMATION  MAY  BE 
OBTAINED  FROM  ADMINLSTTtATIVE  OFFICER.  NAHONAL 
FIRE  PREVENTION  AND  COIvTTROL  ADMINISTRATION  HO 
BOX  I<*5I8.  WASH1NC}T()N.  DC    2»)036 

For   records   at    kK:atu>n   g.    inf«>rmati<in   may    he   (>lained   from 
Assistant   AdmirustratiH   fix    Administration.    NalKinai  Oceanic   and 
Atm*>Nphenc  AdininistraUon.  hOlO  txecuUve  Boulevard.  RockviUe. 
Maryland  20KS2 

FOR  RECORDS  AT  I  CX^ATION  H.  INFORMATION  MAY 
BE  OBTAINED  FROM  A.SSISTANT  DIRECTOR  FOR  AD- 
MINISTRATION, NATIONAL  TECHNKAl  INFORMATION 
SERVICE,  SIl-US  BLIXi  .  SPRINGETEI  D    VA   22 IM 

FOR  RECORDS  AT  LfK  AnoN  1  INFORMATION  MAY  BE 
OBTAINED  FROM  ADMINLSTR ALIVE  OFFK  ER.  OFFICF  OF 
TELEXOMMUNICAIIONS.  1325  Ci  ST  .  N  W  .  WASHINGTON. 
DC   20005 

For  records  at  l<Kation  j  .  infonnation  may  be  obtained  from 
Assislani  Commissioner  for  Adnunistralum.  US  Palcnl  and  Trade- 
mark Office.  Wa^shington.  DC    202^1 

(iFof   BE.A  records.  inf«)rmaU»>n  nxav   he  obuiined  from    Special- 
Assistant  to  the  Director.  BEA,  Towei  Building.  1401  k  St  .  N  W  , 
Washingti>n.  D  C   20005  )) 

For  records  al  location  k  .  informathm  may  he  obtained  from; 
Director.  OffKe  of  Organi/.ati<)fi  and  Management  Syslemi.  U.S. 
Department  of  Commerce.  Washington.  DC   20230 

Requester  shixikj  piovule  name,  address,  vicial  secunty  number, 
case  number,  date  of  claim,  orgaiii/iituxi  unit  in  which  empi4»ved. 
as  appropriate,  pursuant  lo  the  inquiry  provisions  whKh  appeal  in 
15  (  ER  Part  4b 

Record  mccrm  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  nouficatKW  section 
atxive. 

Contesting  record  proctduTwr  The  Derwrtment's  niles  for  access. 
for  c»>nlesUng  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CER  F^ri  4b   I'se  above  address 

Record  source  rategortcs:  Subject  claimant  or  plaintiff,  those 
authon/ed  ny  the  foregoing  tii  furnish  information,  and,  whatever 
sources  perfincm  to  the  nature  vif  the  case 

Systems  exempted  from  certain  pro»is*ons  nf  the  act:  F\irsiiant  to  5 
U  SC  ^52*  (kKl).  (kH2»  and  (kH'>).  all  investigatory  matenal  and 
nvatenal  sub)ect  to  the  provisions  ol  5  L' S  C  ^';2(bMl)  in  the 
reciwd  which  meets  the  cntena  t>f  these  subsections  is  exempted 
from  the  notice,  access,  and  contest  requirements  (under  5  USC. 
5'i2a  (cK3).  (d).  (cMl ».  (eX4HG).  (H).  and  (1).  and  (fit  of  the  agency 
regulati«>ns  because  of  the  necessity  to  exempt  this  informalKio  and 
matenai  in  order  to  prevent  disclosure  of  classified  informatKXi  as 
required  bv  Elxecutive  Order  1 16*^2  in  the  interest  c4  the  national 
defense  and  foreign  ptilicy  and  in  orxler  for  the  T^partmenl's  legal 
staff  to  properly  perform  its  functions 

3  lo  COMMERCE^DEPT  1*).  Depanmeni  Mailing  I  ists.  make 
muvw  additKWis  to  reflect  that  a  list  ol  subscnbers  to  Bureau  of  the 
Census  publications  is  mHiniained  in  additn>n  to  other  Census  Bu- 
reau records  included  in  the  present  system 

4  In  (he  COMMERCEl/CENSUS-'*  system.  P<^pulation  and 
Housing  Census  Records  f<ir  l*>0  and  \'rKt.  change  the  system 
name  and  the  section  Categones  of  Individuals  Covered  bv  the 
System  lo  include  censuses  after  1**^  The  system  name  as 
changed  is  Population  and  Housing  Census  Records  of  the  I'JftO 
and  Subsequent  Censuses,  and  the  Categones  of  Individuals  section 
as  revised  reads  vMI  perv>ns  counted  dunng  the  Census  of  Popula- 
tion and  Housing  taken  in  1^*0  and  later 

5  In  the  COMMERCE/DIBA  I  system  Individuals  Identified  in 
Export  Admirustralion  Compliance  l*roceedings  or  Investigations, 
add  a  Ux:atu)n  to  reflect  that  s*>mt  of  the  records  are  duplicated  in 
the  office  i>f  the  Appeals  Biiard  for  (he  Department,  US.  Depart- 
ment of  Commerce.  Washington.  D  C    20230 

h  In  the  COMMERCE/DIB A-4  system.  Directors  of  U  S  Trade 
MissMins.  CThairmen  of  U  S  Ciovemment  Techmcal  Sales  Seminars, 
and  Technical  Representatives  of  Catalog  Exhibits,  change  the 
system  name  and  sectuMi  Categones  of  Individuals  Covered  by  the 
System  to  reflect  a  new  pnigram  title  The  new  system  name  is: 
Directors  of  U  .S  Trade  Missions.  CTiairmen  *>f  I'  S  Ciovemment 
Senunar   Missions,   and  Technical   RcpresentaUves  of  Catalog   Ex- 
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hihiiN  The  N.imc  ch.injte  i>  inadt  in  the  Calegones  irf  IndividuulH 
<««v.iit>n  In  the  vinx-  svsiem  Jekrie  S«K.iaJ  Scvuniy  Number,  manes 
of  cl«>Ne  relaiivos  and  prcvmu*  rcsuK'nvCN  fn>m  the  Cuieg«>neN  irf 
Re^:ord^  section  These  data  ck-mcntN  arc  iK)  ItMiger  needed  and 
maintained 

">  In  the  COMMFRCh  DIBA^  system  MemherNhip  Infiwrna 
liiin  Distnci  and  Refiional  Fipon  Coum-ils.  add  StKial  Setuntv 
Numhers  to  the  Calofioncs  i»(  Record*  sectuMl  Ui  reflect  that  SSNs 
are  used  to  venfv  tdeniitv  of  poientud  noemhers  In  the  same 
s\stem.  revise  the  Rcieniii>n  an«l  l>srH<siil  sevtion  to  neflecl  that 
records  are  als«i  retired  *hen  irKlmduals  leave  the  councils  The 
section  as  revised  reads  me*  ie\i  in  v>hd  capitals)  Retained  f»»r 
active  councils  Retired  when  councils  terminate  OR  IN- 
DIViniAl  S  I  FAVT  COlMCIl  S 

K  In  the  COMMKRCK  M-\RAD  IH  svstem.  L' S  Merch^int 
Mannc  Acadcmv  Midshipman  Personnel  Records,  revise  the  sec- 
U»>n  Caiejiones  of  Individuals  Covered  hv  the  System  to  reflect  thai 
cadet  corps  records  fr»>m  i^^X  t«>  l^MT  are  alvi  maintained  The  sec- 
tion as  revised  would  read  tne*  icxi  in  solid  capitals)  Ml  current 
and  former  midshipmen  sin\.e  incepiK>n  of  the  Academy  m  l*M2 
AI  SO    Al  I   t  ADFT  TORI'S  PI  RSONNFL  FROM  l*i\»  TO  l«M2 

<i  In  the  (OMMFRCKNOAA  f  svstem.  NOAA  Diving  Pr«v 
gram  File  add  the  Pacific  Manne  C  enter  1801  Fairview  Avenue. 
Fast  Seattle  Nfcashinjtion  Wi()2  add  a  l<K'atH>n  to  reflect  thai  the 
Center  maintains  s»>mt  duplicate  records  In  the  vtme  system,  add 
applicants  fof  the  divinv  pri>jjram  to  the  section  C'ategimes  o4  In- 
dividuals Covered  hv  the  System 

10  In  the  COMMFRCE'PAT  TM  I  system.  Atti>mevs  and 
Agents  Registered  ti'  Practice  Before  the  Office  revnse  the  section 
Cdiegi>nes  of  Individuais  Covered  hv  the  System  to  indicate  that 
records  relating  t«>  attorneys  and  agents  wh«i  cease  to  he  registered, 
frequently  only  temporanly  are  retained  in  the  system,  in  ac- 
cordance with  the  reconls  contri>l  schedule  The  sectifm  as  revised 
reads  inew  lexi  in  solid  capitals)  Attorneys  and  agents  who  are. 
OR  HAVF  BFFN  registered  lo  practice  hefore  the  Patent  and 
Trademark  Office  in  patent  cases,  and  applicants  fur  such  registra- 
tion to  practice 

11  lastly  other  changes  of  a  miscellaneous  nature  have  heen 
made  throughout  the  iHUic-e  of  systems  These  include  changes  to 
the  indeK  of  systems  changes  to  unit  designatK^ns  because  of  rev»r- 
gani/alions.  and  correction  of  tvpographical  errors. 

APPENDIX  III 
Changes  to  Systems  of  Records  Noticed  in  the  Federal 
Register  After  Sept.  13.  1976  and  Prior  to  the  Date  of 

thi!>  Notice 

These  changes  arc  listed  to  assist  the  public  All  are  incorporated 
in  the  unified  text  of  Commerce  Department  systems  of  records 
submitted  to  the  Federal  Register  this  date 

1  November  2.  1^6  Federal  Register,  page  481  TO:  adoption  of 
consolidated  system  of  records  and  i»eyy  routine  use  for  the  system. 
Individuals  Interested  in  NfTlS  Publications.  Shipped  Order  Ad- 
dresses. Customer  Acctuint  Records.  and  Subscnber 
Files— COMMhRCF'NTlS  I 

2  January  12.  1977  Federal  Register,  pages  2521-2524  adoption 
of  five  systems  of  records.  Department  Maibng 
Lists— COMMKRCF/DFPTl«J  Federal  Employees  with  Fire  Re- 
lated Fxpertise— COMMERCh/NFPCA  I.  NOAA  Diving  Program 
File— COMMKRC  F/NOAA  17.  NOAA  Maihng 
I  ,sis_COMMFRCF'NOAA  IK,  and  Employee  Daily  Tune  and 
Productivity  Records— COM  MKRCF./NTIS-2.  which  were  all 
proposed  Sept  \^.  \^t>  adoption  of  new  routine  use  for  existing 
system.  Parties  involved  in  Patent  InterfereiK-e 
PrcKcedings— C()MMr,RCt  PAT  TM-b.  which  was  proposed  Sept 
n,  I«i7b  prv»pctsal  to  add  a  new  nMitine  use  to  three  exisung 
systems  Investigative  Records-Contract  ai>d  Grant  Frauds  and  Em- 
ployee Cnminal  Misconduct— C0MMF:RCE/DEPT-I 2.  Investiga- 
tive Records  Per\«>ns  Within  the  investigative  Juradictitxi  of  the 
Department— (OMMFRCE/DEPTIV  and  Employee  Personnel 
Files  Not  Covered  by  L'  S  Civil  Service  Comims- 
«<>n-C( IMMF RCE/DEPT  1 8 

^  February  4,  1»)77  Federal  Register,  fiages  6877-6878  explana- 
tM>n  of  changes  made  to  systems  i>f  records  not  requiring  pubbc 
comment  which  were  reflected  in  the  Sept.  13.  1976  anmiai  repuNi- 
caiM>n.  and  correction  of  errors  in  the  systems  as  pubiistwd  Sep- 
tember 13.  I<»7ft 

4  March  28.  1977  Federal  Register,  pages  16464-16465  adoptioa 
of  new  riHiiine  use  for  three  existing  systems  whicb  was  profxmed 


January  12.  1977.  pniposal  iti  add  a  system  of  records,  llsers  of 
PiiWic  Search  R»K>m  of  the  Patent  and  Trademark  Office— PAT 
TM  M  proposal  to  add  a  new  routine  use  No  I  ^  ui  the  F^fatory 
St.itemeni  of  Cieneral  RiHitine  Uses  proposal  to  revise  routine  uses 
for  two  existing  systems  of  records  AttendaiKe  I>eave  and  Payroll 
Records  of  Employees  and  Certain  Other  Per- 
v>ns— <X>MMFCK/DEPr  I  and  Individual  and  Househ»>ld  Statisti- 
cal Surveys  and  Special  Studies  Rec«»rds— COMMERCh/CENSUS- 
3   adoption  of  miscellaneiHis  changes  lo  existing  systems 

^  May  20  I9-"  Federal  Register  pages  2WO(Vlsgoi  prtyposal  to 
add  a  system  of  rect>fds.  Nuclear  Reaciitr  Operatot  Licensees 
File— COMMFRC  E/NBS  H 

b  June  7  1 977  Federal  Register  pages  290'«4  29037  adoption  of 
nwtine  use  No  1 1  to  the  Prefatory  Statement  of  General  Routine 
Ises  ad^iption  of  revised  routine  uses  for  COMMERCE/DEPT-I 
and   COMMFRC  b/CENSUS  3    systems     all    proposed    March    28. 

|9-'7    ^ 

7  Jime  24.  1977  Federal  Reuster  page  32340  adoption  of  new 
system  of  records  COMMERc'tyPAT  TM  14.  proposed  March  28. 

K  August  I  1977  Federal  Register  pages  W928  28929  adoption 
i>f  new  system  ^if  records  COMMERCE/NBS-8  proposed  IMay  20. 
\<t'T^  pnip^tsal  fi>r  a  cons<i(idated  aiwl  expanded  system  of  records. 
Participants  in  Fxpenments.  Studies.  and  Sur- 

veys_<^t  )MMFRCE/NBS  9 

9  Septemtoer  7.  1977  Federal  RegMer.  pages  44832-44«33:  propoaal 
to  add  a  tysiem  of  recotda.  Mailing  Lai  and  Correyoodcooe  Pile — 
COMMERCEyWMC- 1 

DEPARTMENT  OF  COMMERCE 

PRIVACY  ACT 
NOTICE  OF  SYSTEMS  OF  RECORDS* 

•The  identificatK>n  of  the  operating  urai  or  umts  within  the  De 
partment  to  which  the  particular  system  of  records  pertains  appears 
as   "COMMERCE/"   followed  by  a  designating  abbreviatioo.  The 
abbreviatHins  and  their  meanings  are  as  follows: 
CENSUS— Bureau  <if  the  Census 
DEFF  — <^erall  Departmem  of  Commerce  (or  at  leas*  multiple 

operating  umts  presently   and  a  ptiiential  for  morel 
DIBA— DomestK  and  International  Business  Adimnistratioo 
lATC — Interagency  Auditor  Traimng  Center 
M.A — Mantime  Achnimstranon 
NB.S— National  Bureau  of  Standards 

NFPCA— NatK>nal  Ftre  Prevention  and  Control  Adnunistretioo 
NOAA — National  Oceamc  and  Atmospheric  Admmntratioo 
NTIS— National  TechnicaJ  Information  Service 
PAT  TM— Patent  and  Trademark  Office 
Other  abbreviatM>ns  appeanng  m  the  iKHices  are  as  follows: 
ARC— The  Appaiacfuan  Regional  Commission 
BEA— Bureau  of  Econonac  Analysts 
EDA— FxonotnK  Devetopment  Adnumstration 
(Kfice  of  Federal 
Cocfiairmen — Officets)  of  Federal  Cochairmen  of  the  Regioiial 

ActKin  Planning  Commissions  and  The  Appalactuan  Regionai 

Commission 
OMBE— Office  of  Minority  Business  Enterprise 
OTEI, — Office  of  Telecommunications 
RAID'S— Regional  Action  PUmnuig  CooimLssions 
USTS— lirated  States  Travel  Service 
WFIC— White  House  Conference  on  BalaiKed  National  Growth 

and  EconomK  Development 

Prefatory  Statement  of  General  Routine  Uses 

The  fiMlownng  routine  uses  apply  to.  and  are  incorporated  by 
refereiKe  mto.  each  system  of  rec4>rds  set  forth  below.. 

I  In  the  event  that  a  system  of  records  maintained  by  the  De- 
partment to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law  or  contract,  whether  avil.  cnmmal  or  regtJ^Aory  ia 
nature,  and  wtiether  arising  by  general  statute  or  particular  program 
atatuie  or  cootmct.  or  nne.  reguiatno.  or  order  issued  punuaM 
thereto,  or  the  necessity  to  protect  ai  mteresi  of  the  Department, 
the  rdevant  records  n  the  system  of  records  may  be  referred,  as  a 
routine  use.  lo  the  appropriate  atency.  whether  Federal,  stale,  local 
or  foragn.  chaiiged  with  the  responsibdity  of  investigating  or 
proaeculiiii  such  violation  or  chained  with  enforcing  or  impletnenl- 
■ig  the  statute  or  contract,  or  rule,  regulation  or  order  issued  pur- 
Miant  thereto,  or  proiectu«  the  interest  of  the  Department. 
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2  \  record  from  ihis  system  of  reicirds  may  he  disclosed  as  a 
ni'iiiiie  use.  lo  a  le<1er:«l  stnie  tw  UkmI  ;t|ierK-y  matniaminu  civil, 
cnmin.il  or  oih<'r  reU-vani  •■nforcemcni  information  iw  other  per 
tinenl  informalion  Hiith  as  curreni  liiensrs.  if  necessary  to  cthtain 
informati<»n  relevant  to  a  fVp^nrneiit  decisuHl  c«*iK-ernin|i  the  as 
siKnrtH-nt.  hinnn  or  retention  o(  an  irxlivHlual.  the  issuance  of  a 
secunty  clearaiKe  the  lellinK  i»<  a  conliacl.  or  the  issii.ince  of  a 
iKcnse.  itrant  oi  olhei  tx-nefii 

3  A  record  fn>m  this  sysiein  of  rf cords  mav  be  disclosed  ss  a 
routine  use  to  a  Folernl  slate  local  oi  international  aieencv  in 
response  i«>  iis  request  in  conf>ectio«  with  the  assignment  hiniiti  dt 
retention  of  an  individual  the  issuance  of  a  security  clearance,  ifie 
reportinn  of  an  investigation  ol  «n  indivulual.  the  letlinK  i>f  a  c»»n- 
tracl.  »M  the  issuaiuc  <»t  a  liiense  gram,  or  othei  henefii  t>y  ifie 
reqiiesting  agernv  to  the  csiem  that  the  informiitum  is  rek-vani  and 
necessary  U)  the  reciiiestinji  anerwy  s  itecisMin  on  tfie  matter 

4  A  record  from  ifiis  svsiem  of   records  may  be  discktsed.  as  a 
routine  use.  m  the  course  of  pic-^cniing  evidence  to  a  c«Min    magis 
trait  Of   administrative   tnbiin.il     incliMling  disck>sures  m  opposing 
c<Minsel  in  the  coiirs*-  of  seilk-nK-nt  negotiations 

5  A  record  m  ihis  system  ol  records  may  fie  disclosed  as  a  n>ii- 
tine  use.  to  a  Memhei  i>f  1  on^ress  submitting  a  request  mvolvinu 
an  individual  when  itvc  indivulintl  has  requested  assistance  from  Ific 
Member  with  resp«-ci  'o  ifie  siih|i-ci  matter  of  the  record 

(\  A  record  in  itii^  system  nf  revords  which  c«Milains  medical  in- 
formatiitn  may  fx-  discloscil  as  a  routine  use.  to  tfie  medical  ad 
V1S4M  of  any  indisuui.il  suhmiiiinK  a  request  lor  access  to  the  record 
under  the  Act  and  i^  (  FR  Pin  4h  if  in  the  s«»le  nidgmeni  ol  the 
Department  disclosure  ctnild  have  an  adverse  effect  upon  the  in- 
dividual, under  the  provision  ol  s  C  S(  S^2a(fK^i  and  implement- 
ing regulations  at  1^  CFR  4h  h 

7  (DekMcd    Reserved) 

8  A  record  in  thi»  system  of  reiords  may  be  discli>sed.  as  a  nxi- 
tine  use.  to  the  Office  ol  ManaKennent  and  Budget  in  connection 
with  the  review  of  pn^ate  relief  l<'Bislaln>n  as  set  forth  in  OMB  Cir- 
cular N»v  A  19  al  any  sta)je  ol  the  leRislallve  co«>rdinath»n  and 
clearance  process  ,«s  %<■!  forth  in  ihal  Circular 

9  A  reciird  m  ihis  system  of  records  may  he  disclosed  is  a  n>u- 
tme  use.  lo  the  IX-tvinmeni  ol  Instice  in  ccmnection  with  determm- 
in«  wfie'her  disclosure  ifvereof  is  required  by  the  Freedom  of  Infor- 
matMtn  Act  (S  I    s  (     S'^:! 

10  A  record  m  ihis  system  of  rccoids  may  be  dis«.losetf.  as  a 
routine  use.  m  a  Kiniiaciot  .»!  the  fV-p-irtinent  having  need  for  the 
inl«>rmatK>n  in  the  per  lormime  of  the  ci>ntract.  but  n«»t  operating 
a  system  of  recortK  wiihin  the  me.ininji  of  ^  L'  S  C    S'iliiml 

11  (IX'leied    Reserved* 

12  A  record  in  this  system  m.iy  be  trinsferred.  as  a  n>utine  use. 
lo  the  Civil  SerxiK  (  ommission  f'W  personnel  research  purposes. 
as  a  data  source  tot  managemeni  inforrruilHHl.  fiir  the  priKluctHW  of 
summary  desciiplive  statisiics  and  an.ilytical  studies  in  support  of 
the  funcluin  for  which  trie  rvcords  arc  collected  and  miuntained.  or 
for  related  manpower  studies 

13  A  record  from  this  system  •<(  records  may  be  disclosed,  as  a 
routine  use.  to  the  Administrator.  Oeneral  ServKres.  or  his 
designee,  dunnti  an  inspcciu'n  of  records  ciMiducted  by  OS  A  as 
part  «»f  that  agency  s  lesponsihihty  lo  recommend  impnwements  in 
ft;c«)rds  managcmeni  pritciices  and  programs,  under  authonty  of  44 
U  S  C  2*104  and  2***>  Such  disclosure  shall  fie  nvide  in  iKCordance 
with  the  (iSA  reaulaiMins  ^overnlng  inspecluin  of  records  ftw  this 
purp«<sc.  and  any  other  relevant  (le  <iSA  «K  Commcrvei  directive 
Such  disclosure  shall  not  he  used  t4i  m.ike  determinations  aUnit  in- 
dividiuils 

National  Defense  and  Foreign  Polky  Exemption 

Some  systems  of  records  umkT  the  Act  which  are  rtiiiintained  by 
the  Department  contain,  from  tune  to  time,  material  siibiect  to  the 
specific  exemptum  iiith.>n/ed  f>y  ^  U  SX  SS2a(kWl».  relating  to  na- 
tKMial  defense  and  foreign  p.>licy  m.itenals.  The  systems  t»l  reciirds 
miiiced  bekiw  and  also  listed  m  l^  (  FR  4|i  144a)  of  the  negulatioos 
pobhshed  in  the  FFDFRAI  RFfilSTER.  which  are  sub)txt  to  this 
determinatMm  of  specific  exemption  under  ^  U  S  C   S^iilkNl)  are: 

COMMFR<  F/niHA  I 

COMMFRt  F/f>IHA  2 

COMMFRt  F/niHA  » 

rOMMFR(  E/NOAA  II 

COMMFRCE/PAF  TM-4 

CflMMFRt  E/PAT  TM^ 

COMMERt  E/PAT  TM  7 

COMMERCE/PAT  TM^ 

COMMERCE/PAT  TM  9 


Cf)MMFR(  E/DEPT  12 

COMMI  RCF'OFn   i  ' 

( OMMf^Rf  F.  DFKf  U 
The  IK'partmeni  hereby  asserts  a  claim  to  exemptHin  of  such 
maien.ils  wtn'ri-ver  they  might  atipe-i'  m  siKh  systems  of  records, 
or  any  systems  ol  rvcords  at  prescni  or  in  the  future  The  materi- 
als would  N- exempt  from  s  I  S  (  S^:;i4cM^l  (di  (eNli  leMJMOl. 
iHl  and  lit  and  ifl  The  rcavw  therefor  is  to  pn>tecl  ihe  maienal 
required  hv  Fxeciitive  Order  to  fie  kepi  secret  in  the  interest  of  ifie 
naIioTi.it  defense  arMi  foreign  polK'V 

TABI  E  OK  CONTENTS  OF  DEPARTMENT 

OF  COMMERCE 

SYSTEMS  or  RF(  f)RDS  I  NPKR  THE  PRIVACY 

AC  T  OF  1974 

DEIT— I  Attendance    leave    and  P-avn»ll  Records  of 

Fmployees  and  (  ertain  rMher  PerMKis 
DFPT— 2  Accounts  ReceivaNe 

m-jn  _  \  (  ,»nf|ici  of  Inieresi  R«t<»rds.  Appointed  OfficiaK 
DFPT — 4  Congn'ssional  F'lk-s 
OUT— ^  !>»nors  ol  (ufts  ami  Bequests 
OFIT— ft  VisiKw  I  4>gs  and  Permii-  for  Faculties  I  nder 

flepHrtment  Control 
ni  I'f— 7  Kmpkwee  Accideni  Rep4>rts 
DFPT— M  Employee  Application^  for  Mot<w  Vehicle  Operator's 

<  ard 
DI.IT  — q  Travel  Records  ir>>mcsiK  arxl  Foreign)  of 

Fmpk»vees  and  Certain  ruber  Persons 
OEPT  — 10  Foreign  Residence  Requirement  W.jiver  Applicants 
DFPT— II  I'nfaif  I  viNw  Prmrlice  (  harwes/Complaints 
DKPT— 12  Investigative  Rec<»r(ls  I  oniraci  and  (mint  Frauds 

and  Fmpk'vee  Cnmmal  MiscondiKi 
HFIT  — n  Investigative  Records  IVrson*  Within  the 

Investigative  liinvlictHin  of  ifie  IV-fvirtment 
nilT  — 14  I  itigation.  Claims,  and  Administrative  PriKeeding 

Records 
I)f.j'T_|S  Pnvate  I  ^gislalMHi  Claimants-Central  I  egislative 

Fik-s 
DFIT  —  Ift  PitifH'rty    \i.counlahilily  Files 
DFPT  — 17  Records  of  (  ash  Receipts 
OEPT— IH  Fmpkivee  Personnel  Fikrs  Not  Covered  by  U.S. 

Civil  Service  commission 
OKPT  -19  Detvirtment  Mailing  !  ists 
DEIT— 20  Biographical  Files 
DlfT— 21  Freed«im  of  Informatuw  and  Privacy  Request 

Records 
CENSUS— I  Agncuhure  Census  Records  for  19h4<  partial). 

I9hq  and  1974 
CENSUS — 2  Fmpk>\ee  Proihictivitv  Measurement  ReC4Kds 
CENSl'S— ^  Individual  and  H.Miseh«>kl  Statistical  Surveys  and 

Special  Studies  Records 
CENSUS — 4  Minoniy-Ow-ned  Busiryess  Enterpnses  Survey 

Reciwds 
CENSUS—^  Popiilation  and  Housing  Census  Rec<»rds  of  the 

I9NI  and  Subsequent  {  ensiises 
CENSUS— #>  PoiMilalM>n  C  ensus  PerMWal  Service  Records  for 

1900  and  All  Subseqoem  r>evenni;il  I  ensuses 
CENSUS— 7  Special  Censuses  i>l  PopulatKHi  CondiKted  fi»r 

Slate  and  I  <kh1  Oovemmeni 
DIHA— I  Individuals  hk'niified  in  Export  Administralmn 

Compliarwe  Proceedings  m  Invosiigaluins 
()IBA— 2  Individuals  Invtilved  in  Export  Transactkms 
DIBA— A  IndivHJiiids  Involved  in  lntenv»ti<»nal  Business  Trade 

t  omplainis 
DIBA — 4  Oreclors  of  U  S   Trade  MisshHls 
|)IHA— *  Membership  Information    Disinci  and  Regional 

Fxp«>rt  Councils 
DIBA— f>  NatHinal  IVfense  Executive  Reserve  PerM»nnd 

F»>lders 
DIBA— 7  Overseas  Assignments  ftn  DIBA  s  Office  i>f  FieW 

<  iperatums 
DIBA — X  I  tircign  ServR-e  (Xficer  FvaluatKins 
lAR— I  Auditor  Trainee  Registrants 
MA  — I  Apphcations  to  U  S  Merchant  Manne  Academy 

tUSMMAl 
MA— 2  Cadet  Files,  Stale  Merchant  Manne  Acadeaaes 
MA— ^  CihTenship  Statements  and  Affidavas 
MA— 4  (ieneral  A«e«M  s  ProiectMai  and  liiihiaaity  nd  1 

Seaman  s  Insurance   WSA  and  NSiA 
MA— ^  Manne  Tianant  Schtiol  Registnats 
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MA— 6  Medical  Rei;ord'i  of  Seamen  Treated  in  Overseas 

Military  Htopitals 
MA— 7  National  Defense  Fxccutive  Reserve 
MA— 8  Nun-Attorney  Practitioner  Applications  arnl  "Section 

>W)7  Reports" 
MA— 9  Seaman  Awards  and  Nominations,  for  Service,  Valor. 

etc 
M.A  — 10  Seamen's  Fmplovment  Analysis  Records 
MA— 1 1  Seamen's  Linclaimcd  Wages  (Vietnam  tonflictt 
M.A— 12  Shipyard  Lab«>r  Supply  and  Demand  Programs 
MA— II  Trustees  for  Ship  Sales 
MA  — 14  USMMA  (iraduates 

MA  — l"i  USMMA  Midshipman  Account  Records 
MA— 16  USMMA  Midshipman  Cirade  Transcnpts 
MA— 17  USMM\  Midshipman  Mcdicitl  Files  ^ 

MA— 1«  USMMA  Midshipman  Pcrsiinnel  Records 
M.A  — 19  USMM.A  Non- Appropriated  Fund  Fmployees 
M.A— 20  USMMA  Ship  s  Service  Fmployees 
MA— 21  Waivers  of  I  lability  to  Board  Reserve  Fleet  Vessels 
NBS— I  NBS  Guest  Workers 

NBS— 2  Inventors  of  Fnergv  Related  PriKCsses  ami  Devices 
NBS— 3  Research  AssiKiates 
NBS— 4  Participants  m  Clinical  Dental  Projects 
NBS — 5  Participants  in  Human  Factors  Studies 
NBS — 6  Participants  m  Psvchi>acoustic  Fxpenments 
NBS — 7  Employees  Fxternal  Radiation  F.xp«jsure  Records 
NBS— 8  Nuclear  Reactor  Operator  Licensees  File 
NBS— 9  Participants  in  Fxpenments.  Studies,  and  Surveys 
NFPCA  — I  Federal  Fmployees  with  Fire  Related  Expertise 
NFPCA  —  2  President  s  and  Secretary's  Award  Nominees 
NOAA— 1  Applicants  for  Federal  Permits  to  Take.  Buy.  or 

Transport  Endangered  Species  fiH  Specific  Purposes 
NOAA— 2  Applicants  for  Hardship  Exemptions  under  Marine 

Mammal  Protection  Act  of  \^''2 
NOAA— 3  Applicants  for  Mannc  Mammal  Scientific  Research 

and  Display  Permits 
NOAA— 4  .Applicants  for  the  NOAA  Corps 
NOAA— ^  Applicants  for  Ihreatencd  Species  Permits 
NOA.A— 6  Commissioned  Officers  Official  I  ravel  Orders 

Folders 
NOA.A — 7  C«>mmissioned  Officer  Official  Personnel  Folders 
NOAA— 8  Commissioned  Officers  Retired  Payroll 
NOAA— 9  Commissioners  of  Intematumal  I'lshenes 

Commissions 
NOAA— 10  Employee  Production  Records 
NOAA — 11  Fisheries  l.aw  Enforcement  Case  Files 
NOA.A— 12  Manne  Recreational  Fishermen  s  Catch  Statistics 
NOAA— 13  Guest  Workers  at  National  Geophysical  and  .Solar 

Terrestrial  Data  Center 
NOAA— 14  Individuals  Engaged  in  Weather  Modification 

Activities 
NOAA— IS  (Deleted) 

NOAA  — 16  Scientisi-Researchers  in  GATE  (fiU>hal 
Atnu>sphenc  Research  Program  Atlantic  1  ropical 
F.xpcnmenii 
NOAA— 17  NOAA  Diving  Program  File 
NOAA— 18  NOAA  Mailing  Lists 
NOAA— 19  Manne  Mammal    Endangered  and  Threatened 

Species.  Permits  and  Exemptions  Applicants 
NTIS— I  Individuals  Inieresied  in  NTIS  Puhlicali<ins.  Shipped 
Order  Addresses.  Customer  .Acct>unt  Records,  and 
Suhscnbcr  Files 
NTIS— 2  Employee  Daily  Time  and  Productivity  Rectwds 
OTEL— I  Radio  Spectrum  Management  Career  Dcvelop'"en' 

Program 
P.AT/TM  — I  Attorneys  and  Agents  Registered  to  Practice 

Before  the  Office 
PAT/TM— 2  Complaints.  Investigations  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agents 
PAT/TM— 3  Employee  Production  Records 
PATrTM — 4  Ciovemmeni  Employee  Inventum  Rights 
PAT/TM— 5  Non  Registered  PerstMis  Rendenng  Assistance  To 

Patent  Applicants 
PAT/TM— 6  Parties  Involved  In  Patent  Interference 

PriKeedings 
PAT/TM— 7  Patent  Application  Files 
PAT/TM  —8  Patent  ApplicatH>n  Secrecy  Order  Files 
PAT/TM— 9  Patent  Assignment  Rec«>rds 
PAT/TM— 10  Patent  Deposit  Acc<Kints  System 
PAT/TM  — II  Patent  Examiner  lestimony  Files 


PAT/TM— 12  Patent  Suhscnpthwi  Service  System 
PAT/TM— 13  Petitioners  for  LKcnse  to  File  for  Foreign 

Patents 
P.AF/TM— 14  I  sers  of  Puhlic  Search  RiH>m  of  the  Patent  and 

Tradeniiirk  ( )f f ice 
WHC— I  Mailing  List  and  Corresp<»ndence  File 

COMMKRCK/OKPT  I. 

System  name:  Atlend;incc  l.eave  and  f^yroll  Records  of  Fm- 
ployees and  Certain  Other  Persons— C< )MMER<.E/DEPT-I. 
System  Iticalion:  a  For  employees  of  Departmental  Offices. 
BEA.  DIBA.  EDA.  NEII  A.  OMHE.  USTS  Offices  of  Federal 
CcKhairmen.  RAl'Cs,  and  AR(  Officp  of  Financial  Management 
Services.  OS.  U  S  Department  of  CiMTimerce.  14th  and  Constitu- 
tion Avenue.  NW  .  Washington.  DC  2t)230  ami  Office  ot  Aultv 
matic  Data  Pri>cessing  Management  (ADP  OperatR>ns  Division),  use 
ah<ive  address. 

b  For  employees  of  MAR.AD  Imanual)  Division  of  AcciMints, 
machine  readable)  I>i.ision  of  Diila  (>peralH)ns.  14th  and  Constitu- 
tion Avenue.  NW.  Washington    DC    202V) 

c  For  employees  of  NBS  NTIS  and  OTEL  National  Bureau  of 
Standards.  Acci>uniing  Division  (Payroll  Section).  AdministraUon 
Building,  (iaithershurg.  Maryland  iPO    Washingt«in.  DC    20234V 

d  E»>r  employees  of  N*)AA  Natkiftal  (Kearuc  and  Atm»>sphenc 
Administration.  IVrstmid  Service  AcciHinting  Branch,  ftOlO  Execu- 
tive B<Milcvard.  RvKkvillc,  Maryland  20KS2 

e    For  employees  of  PAT  FM    Office  of  Finance  (Employee  Ac 
counts  Division).  L  S   Patent  and  Trademark  Office.  2021  Jefferson 
Davis  Highway,  Arlingttm.  Virginia  22202 

f  For  employees  of  CENSUS  Finance  Division.  Bureau  of  the 
Census.  Federal  Building  3.  Washington  D  C^  20233.  and  the  fol- 
lowing Census  Regional  Offices  I  365  f»eachlre^  Street.  NE  .  Atlan- 
ta. Cieorgia  3<)3(N.  441  Sliiiirt  Street.  BosUhi  Massachusetts  02116. 
230  South  Iryon  Street.  Charlotte  North  (  arolina  28202.  S36  South 
Clark  Street.  Chicago.  Illinois  h(l6()s  1100  Commerce  Street.  Dal- 
las. Texas  7S202.  I  1011  Wesi  Sixth  Avenue  (PO  Box  25207). 
Denver.  Colorado  8022^  234  Si.iie  Street  Detroit.  Michigan  48226. 
One  Ciateway  Center,  4th  and  State  Strvcts.  Kansas  City.  Kansas 
66101.  not)  Wilshire  H«vulevard.  Los  Angeles  California  90024.  26 
Federal  Pla/a.  New  York  City.  New  Yi>rk  I0«)l)7  6»)0  Arch  Street. 
Philadelphia.  Pennsylvama  I9I06.  and  |7(»()  Wcstlake  Avenue.  Seat- 
tle. Washington  9«1(N 

Calegnries  of  Individuals  cii'ered  hy  the  system:  All  Commerce 
Department  employees  and  certain  «ither  persons  as  categon/ed  by 
organi/ational  component  in  a    thn»iigh  f    above 

Categories  n(  i>f<>rd«  In  the  system:  N.tme.  date  of  birth,  wial 
secunly  number  and  employee  number  service  computatum  date, 
grade,  step,  and  salary  organi/jtu>n  (c»Hlel,  retirement  of  FICA 
data  as  applicable.  Federal,  slate,  and  kval  tax  deductions,  as  ap- 
propnaie  IRS  lax  lien  daia.  savings  btind  and  chanty  deductions, 
regular  and  optional  (M>vemmenl  life  insurance  deduction(s).  health 
insurance  deduction  and  plan  or  code  cash  award  data,  jury  duty 
data,  military  leave  data,  p.iv  differentials,  union  dues  dcductitms. 
allotments,  by  type  and  amount  financial  insiiiuti«m  cixle  and  em- 
ployee acc»Hjnt  number,  leave  status  arK  leave  data  of  all  types 
(including  annual,  compensiiiory  |ury  duty,  maternity,  mihtary. 
retirement  disability,  sick,  transferred,  absence  without  leave,  and 
without  pav ):  lime  and  attendance  records,  including  number  i>f 
regular.  »>vertime.  holiday.  Sunday  and  iHher  hours  worked,  pay 
penod  number  and  ending  date,  cost  of  hvmg  allowances,  mailing 
address,  co Dwner  and/t>r  ncneficiary  of  N>nds.  naantal  status  and 
number  of  dependents,  and  ■■N<itificatn')n  of  Personnel  Actum  '. 
The  indiviOu.il  records  listed  herein  are  included  only  as  pertinent 
or  applicable  to  the  individual  empU>vce 

Authority  for  maintenance  of  the  system:  Title  5  U  SC  .  Title  31 
use    66.,.  Title  -U  U  S(      MO!     3^(N 

Routine  use»  of  rvconls  maintained  in  tlie  system,  including  catcno- 
nes  of  icicrs  and  the  purptwM  of  such  mes:  Iransmiltal  of  d.ita  to 
U  S  Treasury  to  clfeci  issuance  of  paycheck  i«>  employees  and  dis- 
inbuti.>n  of  pity  according  to  empli>vce  direciions  (or  savings 
l»nds.  aiK>imenls.  financial  instiuitions.  and  other  authon/ed  pur- 
p»»cs. 

Rep«>rting:  lax  wnhh»>lding  to  Internal  Revenue  Service  and  ap- 
propnate  State  and  kKal  taxing  auth*>nties  Fit  A  deductions  to  tfie 
S<x:tal  Secunty  Administratum.  dues  deductions  to  labor  umtms; 
wiihtv>tdings  for  health  and  life  insurance  U'  the  insurance  earners 
and  the  U  S  Civil  Service  Ci>mmissu>n.  chanty  contnbution  deduc- 
tKHis  tt>  agents  of  chantaNe  institutions,  annual  W  2  statements  to 
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l.ixmg  aulhoniK-s  and  the  individual  wage.  empl«iyment.  and 
sepaiatum  informalion  lo  si, tie  unemployment  compensation  agen 
cies.  to  the  I)cp.irtmenl  of  I  .tNvt  lo  determine  eligibilly  for  urK-m 
ploymeni  comp<'ns.iiion  ami  ii'  hinising  authonties  for  low  lost 
htHising  appliialions  and  N()^^  C  or|>s  data  lo  U  S  Civil  Service 
t  ommission  for  prep.ir  ilion  •»(  st.ilisucal  matcnals  Also,  see  n>u 
tine  use  par;igiaphs  o(  Prel.iiorv  Si.iiemenI 

Poliries  and  practices  lor  storing.  rrii-i«-vlng,  »rcessing,  rrtaininf(, 
artd  disposing  i>f  records  in  |h<-  svstrm: 

.Storage:  Both  m.inn.il   inil  ni.n.liine  re.id.iblc 

Rrlrirvahility:  Hv  name  and/oi  employee  or  so<  lal  secunty 
number 

Safeguards:  Physical  leilinu.il  and  .idminisli.itive  s<-i.uiiiy  is 
m.iintained.  with  .ill  storage  eguipmeni  .imi/or  rooms  loiked  wtien 
mM  in  use  Admiilaiice  vihen  .>pin  is  resincted  to  aulhon/e»t  per 
s4mnel  only  All  payroll  personnel  ami  computer  operators  ami  pr.»^ 
grammers  arc  inslnicted  and  cautioned  on  the  c»»nfidentialiiy  of  the 
records 

Rrlentioa  and  disp«tsal:    Ret.imed  on  site  until  after  (i  \(>  audii 
then  disposed  of    or  iraiistcried  either  to  federal  Records  Storage 
Centers  in  accordance  with  ihe  fisc.il  records  program  approval  by 
GAO.  as  apprirpnate    or  (tenir;,!  Record  Schedules  of  GSA 

System    managerts)    and    address:     For     records    at    liKation    a 
Director.  Dep.inmeni.il  (iffice  ol    Fin-incial  Management  Sei^ices. 
li  S   IX'partment  of  (  omnKtv  c    W.ishington.  D  C    202M) 

F-or  records  at  location  b  Chief  Division  of  Accounts  M.inlimc 
Administratiim,  Washington.  D(     20230 

\(H  records  al  loc.itii>n  c  Chief  Accountant.  Accounting  I>ivi 
sum.  Natumal  Bureau  of  Standards.  Administration  Building. 
Gaithcrshurg.  Maryland  (PO   Washmgt.m    DC"   202^4) 

For  records  at  location  d  (  hief  Personal  Service  Accounting 
Rninch.  National  Oceanic  and  Atmosphenc  Administration.  «)I0 
Executive  Boulevard    Rinkville    Marvl.ind  2(1852. 

For  records  at  lix.aiii>n  e  IMrector  Office  of  Firuince.  US 
f*atent  and  Trademark  Otficc    W.ishingtt.n    DC    2<»23l 

For  records  at  loc.itKm  f  Assivi.ite  Directjir  f»>r  Administration. 
Bureau  of  the  (  cnsiis  Federal  Riiilding  ^  Washingttm.  DC  202<V 
and  the  Director  o(  the  p.irtuul.ti  Regional  Office  listed  ab»ive 

NodflcatioD  procedure:  For  BFA  records  at  location  a  .  informa 
tH>n  may  be  obtained  trom  Special  Assistant  to  the  I'hrector.  BFIA, 
Tower  Building    \-U)\  K  Street    NW  .  Washington.  DC    2(1005. 

For  DIBA  records  al  Uxation  a  .  information  may  be  cvbtained 
from-  Director.  Office  ot  Management  and  Systems.  DIBA.  US, 
Department  of  ('i>mmerce    Washington.  D  C7    20230 

For  EDA  records  ai  liKation  a  .  informatHMl  may  he  i»btained 
from:  Director.  tKfice  of  I^iblic  Affairs.  EDA.  U  S  Department  of 
Commerce.  Washington    D  (     20230 

For  NFKA  records  at  lixratum  a  .  information  may  he  obtained 
from:  Administrative  Officer.  NEW  A.  2400  M  Street  NW  , 
Washington.  DC   202 3<> 

For  OMBE  records  ai  ItKation  a  .  information  may  he  ohtiuned 
from:  Pnvacy  (Mficer    OffKC  of  Chief  Counsel.  OMBE.  U  S    Dc 
partmeni  of  Commerce    Washington.  DC   20230: 

For  USTS  records  at  UKation  a  information  may  he  t>htained 
fnim  Director  Office  of  Administration.  USTS,  U  S  Departnx'nt 
of  Commerce.  Washington   I)  C    20230  and 

For  all  other  rect>rds  at  location  a  information  may  he  ohtamcil 
from:  Director.  Office  of  Organi/atu>n  and  Management  Systems, 
U  S  Department  of  Ci>mmercc    Washington.  D.C  20230 

For  records  at  l<Kation  b  mformatH>«  may  he  oNained  fn>m 
Secretary,  Mantime  AdminisimtMm,  U  S.  Ciepartment  ot  Com- 
merce, Washington   D  C    20230 

For  NBS  and  NTIS  rect»rds  at  ItKation  c.  information  may  be 
ohiained  from  AsvKiate  l>ircctor  for  Admimstratuxi.  National  Bu- 
reau of  Standards.  Ciaiihersburg.  Maryland  (P.O.  WashingtiMi.  DC. 
202.34): 

For  OTEL  records  at  location  c  .  mformalitm  may  he  »>htained 
from:  Administrative  Officer.  OTEL.  1325  O  Street.  NW  . 
Washington.  DC    20231 

For  records  at  kKation  d  informatH>n  may  he  obtained  fnwn: 
Assistant  Adminisimnw  for  Administration,  National  Oceamt  and 
Atmosphenc  Administration  6010  Executive  Boulevard.  Rixrkville. 
Maryland  20852. 

FiH  records  at  ItKation  e  information  may  be  obtained  fr\xn: 
Assistant  Commissioner  for  Administration.  U.S.  Patent  and  Trade- 
mart  Office.  Washington    DC    20231    and 

Ftw  records  at  locatKMi  f  .  inft>nnation  may  he  obtained  from:  As- 
sociate DirecttH  for  AdmimstraiKm.  Bureau  o*  the  Census.  Federal 
Building  3.  Washington.  DC^ 20233. 


Reu«H-sier  should  providt  ri.iine  siki.iI  sevuniy  number  .ind  lime 
or  org.ini/.ilion  unii  of  emplovmeni  pursuant  lo  the  inguirv  pruvi- 
sious  of  the  Depailmeni  s  Rules  wlin.h  appear  in  i'-^t  FR  P.irt  4b 

Record  accesh  procedures:  Reguesis  from  individuals  should  be 
addressed  to  siiiiie  address  of  Ihe  desired  IcK.ition  as  sl.ited  in  Ihe 
mitificalion  section  .tt>>ve 

(  onlesting  record  prrtci'diires:  TTic  Depanmeni  s  nilcs  for  access, 
for  contesting  tontents  .ind  ippealing  initial  determinations  by  the 
imlividu.il  concerned  appear  in  IS  (  I  K  I' in  4h  I  se  ab<ne  address 
(or  desired  Unalion 

Reeord  sirurrr  ralegones:  Subiecl  indivHlii.ils.  those  authon/ed  by 
the  iiiiliv.idu.ll  lo  tumish  mtorm.ition  supervisors,  timekeepers,  of- 
fici.il  personnel  rev-ords.  and  IKS 

<<)MMKR<  E  UEIT  2. 

System  name:  Accounts  keceiv.ble— COMMT  R(  E/DEPT  2 

System  location  a  For  [Vpanmentai  offices.  BF.A.  DIBA.  FD.A. 
Nfh  A  IS  IS  OMHE  Offices  of  Federal  Coch.urmen.  RAPCs. 
and  ART  office  of  Financial  Man;igement  Service  OS.  US  De- 
partment of  (  ommerce  14th  and  (  onstiiution  Avenue.  NW  . 
Washington    DC    20230 

h  Tor  MARAI")  (miinuah  r'>ivjLs>>n  of  Accounts  (machine  reada- 
ble) Division  of  Data  Operations  M.mtiine  Administration.  I4lh 
and  (  onstitulion  Avenue.  NW     Washington    DC    2fT230 

c    lor  NHS  am)  OTEL    National  Bureau  of  Standards.  Acc<Hjnt 
mg    Division.     Administratum    Building.    Gaithcrsburg.    Maryland 
(PO   W.,shington.  DC"   202^4) 

d  Tor  NOAA  N.uional  Oce:inic  and  Atmi>sphenc  Admimstra- 
tion  Tinance  Ihvision.  6<)1()  Txecutne  Houlevard  RiKkviUe  Mary- 
land :'(»KS2 

e  Tor  PAT  FM  Office  of  Finance.  U  S  Patent  and  Tmdemark 
Office    2021  Jefferson  Davis  Highway    Arlington.  Virginia  22202 

f     Tor    C  ENSl  S     Finame    Division      Bureau    of    the    Census. 
Feder..l  Building  3    Washington    D  C    2(l2U 
■g     I  Of   NTIS     Accounting  (  imtrol    Division.   National  Technical 
Inform.ition  Service,   R4H>m   MOV    Sills   Building.   SpnngfieM.   Vir 
ginia  22161 

Caitgones  of  individuals  covered  by   the  system:   Debtors  owing 
money    lo  orj;ani/.itional  components  nlenlifted  in  a    through  f  .  in 
eluding    employees,    former    etjiployees.    business    firms,    gener.d 
public,  and  msiituiions 

C  alcgortrs  Oi  records  in  Ihe  system:  N,.me  ami  address,  amount 
owed.  .»nd  service  overp.iv  iiieni  i>r  other  accounting  therefor,  invtv- 
ice  number,  if  any 

Authority  (or  maintenance  of  the  svsiem:  ^  L  S  C  5''01  09  FPMR 
101  ".  Treasury  fiscal  Requirements  M.mual 

Routine  uses  ol  reciMrds  maintained  in  the  system,  imiuding  ratego- 
rten  ol  users  and  the  purposes  ot  such  use«:  Billing  debtors,  reporting 
to  Civil  Service  Commission  tor  liquidating  debts  from  retirement 
and  i>itiei  benefits,  and  routine  uses  per  lYef.itory  Statement 

Pnlkie*  and  practices*  lor  storing,  retrieving.  acces.sing.  reuining. 
and  dispndng  of  rrcortls  in  the  system: 
Storage:  P.iper  records  in  file  folders 

Rrtrirvahility:  By  name,  and  invoice  nuinber  av  appropn.iie 
SalegiiartLs:   Physical  secunty.  handling  by  .luthon/ed  personnel 
only 

Retention  and  disposal:  Retained  unlil  p.ivment  is  received  and 
acciHini  IS  audited  then  disposed  of  in  accordance  with  Rcxords 
Contri>l  Schedule 

System    manager!  s)    and    address:    I  or    records    at    location    a 
Directtw    Office  of  Financial  Management  Service.  OS.  U  S    Depi 
of  Commerce.  Washmgt.m.  DC   202M) 

For  records  at  l»Kation  b  Chief  Division  of  Accmints.  Mantime 
AdminisiratHW.  W.ishington,  DC    2023(V 

For  rvcords  at  Uvcatum  c  Chief,  Accounting  DivisuMi,  NatHMial 
Bureau  of  St.indards.  Administration  Building.  Washington,  DC. 
202U 

For  records  at  locatitni  d  Chief  Finance  Division.  NOA.A.  6010 
Fxecuuve  Blvd  .  R.Kkville.  Md   20852 

For  records  at  kicatMMi  e  Directvw.  Office  of  Finame.  U  S. 
Patent  and  Trademark  Office.  Washington.  DC   20231 

For  records  at  kxaiion  f  AsstKiaie  Director  for  Admimsiratiofl. 
Bureau  i>f  the  Census.  Federal  Buikling  3.  Washington.  DC   20233 

Fiw  rwc«>rds  al  kKatnw  g^  Chief.  Accounting  Control  Divisions' 
National  Technical  InfixmatMm  Service,  Rvx>m  1303,  Sills  Buikting. 
Spnngficld.  Virginia  22161, 
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PRIVACY  ACT  ISSUANCES 


Notifkarion  procniur*-  Fur  DIBA  records  a!  Kxati«>n  a  mfomiH- 
tii>n  m.<\  htr  I'hi.uiu-J  from  nirt-ctor.  Office  of  Manayfrnt-nl  and 
Swiemv  DIBA,  I  S  Depanmeni  of  Commerce,  Washmgion.  DC. 
20:  MV 

For  FDA  reconlv  si  Uvaiion  a  .  mformaluin  mav  fv  oht.itnctl 
from  Direcioi  Offuc  I't  PiiNk  Xlfairs.  FDA.  L  S  Dcparinicni  of 
Coinm<rrve    \*.iNhin(H.<n.  D  C    JtOO. 

Fiw  NFPt  A  recora>  ai  Uvahon  a  mforma'ion  mav  he  ohiamed 
from      Admm!sir;ifi>.r    Officer.    NFFtA,    Z-UM.)    M    Siteel    NW  . 

f-or  LSrS  rci-oriiv  at  Uvalion  a  information  may  he  ohiaiiied 
from  Director  Office  of  AJministi.ition.  ISIS,  I  S  Dcpanmeni 
of  C  ommcrce    W.ishinjjion    DC   ro2V»   ,ind 

For  all  other  rf^iMdN  ai  itH.iti.-n  a  in(omialH<n  mav  he  ihnined 
from  Direciiu  l)ftive  ol  (>ruiini/.ttii>n  and  Man.ijjemeni  SysieiiiN. 
I   s   IVpanmeni  o»  C  ommerve    Aa>hiniH«>n    DC     202MI 

For  recorOs  ai  l<K.,tiii>n  h  inlonn,iiion  mav  he  ohi.iinid  froin 
Secretarv.  M.tntime  •\.Jmmivii,ttion.  V^  ishinijion.  DC   2ti;«(i. 

For  NBS  records  ji  U>calion  c  .  inf>'nnatiun  mA\  he  oht.iinfd 
from  Ass.Kiiiie  Direcior  fi>T  Ailministratinn.  N.itional  Bureau  of 
Si.inilard-.   (laithershurg    M.ii-vl.ind  iP  O   Washinston.  D  C    202'4) 

For  on  1  records  hI  localmp  c  .  infi'nm,itii>n  m.iv  he  oh(;uned 
frnm  Adminisirattvc  Officer.  OTEL.  H25  G  Sireet,  NW  . 
W  ishinpion    DC  2o:^| 

For  reciirds  at  liK-ati«>n  d  .  infonmatmn  mav  he  ohtiined  from; 
Assistant  Administrator  tor  Adtrunisiration.  Naii<»nal  fK:eanic  and 
Atnuisphenc  Adrrunistration.  h«)H)  t.itecuuve  Boulevard.  kiKk\tlle. 
M.irvland  :(«'; 

F<>r  record>  at  K>v.ition  e  information  mav  he  nhtamcd  from 
AssisLint  C  vimmissioner  tor  Vdministratum.  L  .S  Fatent  and  Tradc- 
m.irk  Office    Washin>:ton.  D  C     :t):^l    and 

Fi>r  revords  at  UK.aiK<n  f  .  infi^rmalion  mav  he  ohlained  from  As- 
vxiate  Director  foi  Administration.  Bureau  of  the  Census.  Fcdend 
Building  V  Xfcashingion,  Dt     20:^1 

For  reci'rds  at  liH.Mtion  g  .   iMtonnatu>n   mav,-*»e  i>htained  fn>m 
Assisumt  Director    Adminsirition.  Nainmal   Ijechqical  Information 
ScrMce.  k>xim  KKih.  Silis  Huildin^!.  Spnnglield\>.Vywinia  22lfil 

Reguestei  sh.niU!  provide  name  and  address,  and  invoice  numher 
av  arpr<»pna'e  pursuant  to  tfie  inqiiirv  prc^visions  of  the  Depan- 
meni  s  Rules  nhich  appear  in  I  "^  CF'R  Part  4h 

Record  acce«.<>  prtiredure.s:  Requests  from  mdivuluals  should  he 
addressed  w  same  adiircss  as  stated  in  the  fHmfication  section 
ahove 

Contesting  reconJ  procedures:  The  Department's  rules  for  access, 
for  c«>niesting  comcnis.  and  appealing  initial  determirwtK>n\  h>  the 
individual  concerned  appear  in  1^  CFR  Part  4h    Lse  aNive  address. 

Record  sourc*  categories:  Suh|ect  individual,  those  aiithon/ed  hv 
the  individual  to  furnish  information,  contracting  officer  as  ap- 
propnaie.  accounting  records 

COMMERCE  T>F.PT-3. 

Svsfem  iwmer  Connict  of  Interest  Records.  Appointed  Offi- 
cials—Ct)MMhRC  h/DLPT  i. 

SysteiP  locatKm:  f'ffive  of  deneral  Counsel.  Rinim  S8"'6.  V  S  De- 
p.nment  oi  Commerce    Washington.  DC    202 «) 

Categories  ol  indniduals  cov«tihI  by  the  s>«tefn:  Individuals,  pjist 
and  present  appointed  hv  the  Presideni  to  (  ommerce  Department 
offices  and  other  senior  level  officers  of  the  Department. 

Categories  ol  record*  in  the  system:  Statements  of  pervmal  and 
farrulv  sharebuldinjis  and  other  interests  m  husiness  enterprises,  civ 
pics  of  hlind  trust  and  other  agreements  pertaining  to  such  in- 
terests correspondence  as  to  insulation  of  control  of  such  interests, 
opinions  of  counsel    and  sonfirmaiion  matenafs. 

Authoritv  for  maintenance  of  the  system:  5  U  S  C.  WI .  1«  P' S  C. 
2(th  2«  L'SC  s.VV.r^?.  44  L'SC  3i01,  EG.  10450.  and  F.O 
11222  ^ 

Rtuitjne  u.ses  of  nH^ofi.*  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  .■such  uses:  See  routine  use  para- 
gr.phs  of  Prefaiorv  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record»  in  the  .svsteia: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphahetically  hy  name 

Safeguards:  Records  are  located  in  kKkahle  metaJ  file  cahinets  or 
in  metal  file  cahinets  m  secured  rooms  or  secured  premises  with  ac- 
cess limned  to  those  whose  official  dunes  require  access. 

Reientioa  and  disposal:  Disposed  of  2  years  after  separation  of 
employee 


System  •natutger<sl  and  addrevs:  Dcpulv  Cicncr.il  Cninsel  Rimm 
58''0.  I   S    Ik-panmcni  of  t  ommerce.  Washington.  DC   202MI. 

Motifkration  procedure:  Information  may  tie  ohtained  from 
Director  Office  of  OrganiAitiort  and  Management  Systems.  L' .S 
r)epanmenl  of  Commerce.  Wrishington.  DC  2<)2<0  Requester 
should  provide  name  and  date  of  app«)inimeni  pursuant  tt)  the 
inquiry  provisions  i>f  the  lX;r.inincni  s  nilcs  v*hich  .ippcar  in  I  *> 
C  FR  P.in  4b 

Record  access  prm-edures:  Requests  from  individii.ils  should  he 
a<ldressed  to  same  address  as  st.iicd  in  the  nottlicaiion  section 
ahove. 

Contesting  record  pn»cediirTi*s:  Die  fV'p.irtnienls  niles  fur  access, 
for  conii-siing  ,.i>iiunls.  .ind  .ipptviling  initial  detcnnin  ilions  hy  the 
induidii.tl  i-oncerneo  apr>eai  in  i  *>  l  I  R  I'arl  Ih   lse  ahove  address. 

Reci»rd  source  categories:  The  suhieci  individual.  fin.inci;il  institu- 
tions involv«-d.  counsel,  and  those  luthon/ed  hy  ihe  mdividu:il  to 
furnish  intorni;iiii<n 

Systems  exempted  from  certiiin  provisions  ol  Ihe  act:  Pursuant  to  ^ 
Li  S  C  -'^ln  ticH^i.  all  invesiijiiiiiirv  malenal  in  ihe  record  which 
meets  the  cnlena  i>f  ^  I  S(  SsJaikHsi  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  s  L'  S  C  ^^2aii.M^>. 
Idl.  leHll  (e»<4i((i).  <H)  and  lit.  an»l  lf»»  ol  the  agencv  rcgulalions 
in  order  m  fulfill  commitments  nuide  to  protect  the  c>>nfidenti,iliiy 
i>f  stMiri  es.  an<l  to  m;-unt.un  access  to  sources  of  infomvition  which 
are  necessary  to  detciinine  siiit.ihilitv  foi  eniploymeiit. 

COMMKRC  K  DEP-r^. 
System  name:  Congressional  I  lies— (  ( IMMIRC  R/DFPT  4 

.Svstt-m  localioa;  Office  »>f  the  Assistant  to  the  Secrotarv  tor  Con- 
gressional Alfairs.  I  .S  IVpiirtmeni  ol  Commerce.  14th  and  Con- 
stitution Avenue    NW     Washington.  DC     2112^1 

Cat»i»ories  of  indisidnaiis  mvtrred  hy  the  s»tem:  Memhers  of  Con- 
gress 

Catt-unries  iii  records  io  Ihr  system  Rio(iiaphical  information  from 
soijn  fs  siu  h  as  the  C  onjiression.d  Ouarterly  Congressional 
Direviorv.  bi»>graphies  provided  hy  Memhers'  Offices,  extracts 
from  the  Congressiortal  Record  and  correspitndencc  hctwcen  the 
Memhers   ind  the  Department 

Authoritv  for  maintenaiur  .il  the  system:  S  LS.C.  301  and  44 
L  SC    3101 

Rnutine  uses  >m  rec<»rds  mainijiiiwrt  m  tht-  system,  including  catego- 
ries ol  us4?rs  and  the  p*irpi»«-s  im   such  uses:   Sec  roiiime  use  para 
giapTis  ol  piii.itoi-y  Statemem 

Polkies  and  practices  lor  stonng  retrieving,  accessing,  retaining, 
and  disposing  iil  records  in  the  system: 

Storage:  VI  iint.uned  in  papet  form  only 

Retnevahllity:  Indexed  hv  n.ime  ol  Memher  or  State  iM  Congres- 
sii>naJ  Dtstnci 

Salegtiarrt-s:  Records  are  lixatcd  m  IjKk.ihle  metal  file  cahinets  or 
m  metal  file  cahinets  in  secured  rooms  or  secured  premises  with  ac- 
cess Iimite<1  to  thivse  wfiose  official  <l(ities  require  access. 

Retention  and  disposal:  The  records  are  retained  in  accordance 
with  the  ( iffice  s  Rec.>rd  Control  Schedule 

System  managerts)  and  addresn:  Assistant  to  the  Secretary  for 
Congressional  Affairs  C  S  Department  of  Commerce,  I4ih  and 
Constitution  Avenue.  NW'  .  Washington.  DC    20234). 

>totifkati«»«i  procedure:  Intormatum  may  he  ohtained  from  De- 
partmental Office  of  Organi/ation  and  Management  Systems.  OS. 
U  S  Department  of  f  ommerce.  i4th  and  Constitution  Avenue. 
N'W  .  Washington,  DC.  202 M)  Requester  should  provide  name  of 
Memher.  pursuant  to  the  inquiry  provisions  of  the  Department's 
Rules  which  apjjeai  in  i  >  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  m  the  notification  section 
ahove. 

Cofrtesfing  record  procedures:  The  rVipartment's  rules  for  access 
for  contesting  contents  and  at>pealing  initial  determinations  hy  the 
individual  concerned  apcnrar  in  1 '^  CFR  Pan  4h.  lise  above  address 

Record  source  categories-  Piihlished  Congressional  reference 
matenals  and  the  Memher.  himself  or  herself. 

COMMERCE/DEPT-S. 

Sy^em  name:  Donors  of  Gifts  and  Bequests— COMMERCE, DEPT- 
5. 
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Svstem  location:  a  F<vr  records  of  Depttrtmenta)  officer.  BE.A. 
FD^  t>MBF  and  I'SFS  Office  of  Financial  Management  Service. 
OS    IS   Department  of  Commerce    Washington.  D  C    20230 

h  I  or  records  of  MA  Office  of  Administration.  U  S  Merchant 
Marine  Academy  Kings  Point  long  Island.  NY  11024  and  Divi- 
sion of  Accounts  Mantime  Admimsiralion,  Washington.  D  C 
202^0  (for  cash  donatmns  only  I 

V     I  or  records  of  DIHA    Office  of  Budget.  DIB.A.  LI  S    Depart 
mcni  of  CUmmerce    Washington    DC     20230. 

d  l-ot  records  of  NRS  MTIS  and  OTFL:  Accounting  Phvision. 
NBS.  AdministiationHuilding  (i.uthershurg.  Maryland  unailing  ad- 
dross    Washington    DC     202^4) 

e  For  records  of  NOAA  I  in.mce  Division.  NOAA  MHO  I  xecu- 
tive  Boulevard    Roclcvillc    Maryland  2(>8S2 

f  For  records  of  PA  I  TM  Office  of  Finance.  L'  S  P.iicnt  and 
Trademarli  Office     2021   Jefferson  Davis  Highway.   Arlington.   V'lr 


ginia 


!202 


g  For  records  of  CFNSl'S  Finance  Divison.  Bure.iu  of  the  Cen 
sus    Fcdcr.il  Huililing  1    Washington,  D  C    20233 

(  ategories  ol  individuals  covered  by  the  syxtrm:  Any  donor  of 
gifts  or  bequests  ot  funds,  propeny.  01  services  to  Departinental 
offices  or  agencies 

Categories  ol  records  in  the  system:  N.imc  and  address  of  donoi . 
dollar  amount  of  donations,  value  and  descnplion  t>f  non-cash 
donations,  n.ime  ,tnd  title  of  employee  whose  expenses  are  eiKom 
passed  hy  the  j;if  1 .  and  purposes  for  which  gift  or  bequest  was 
made 

Authority  lor  niainlenancc  of  the  system:  5  LI  S  C   6<»saW»:'<c 
Routine  uses  of  records  maintained  in  the  Rystcoi,  incliKHng  caieuo- 
ries  of  luers  and  Ihe  purposes  ol  such  lueii:  See  routine  use  para- 
graphs of  i'rclalory   Slalcinciit 

PolMcs  aitd  practices  for  storing,  retrieving,  acctssing,  retaining, 
and  disposing  of  records  in  Ihr  system: 

Storage:  Both  paper  records  in  file  folders. 

Retiievability:  Filed  chron<)log]i.ally  -by  date  i>f  transaction  or 
venal  numhei 

Safeguards:    I'livsicil.    te<.hriKal.    anvi    administrative    sevuritv    is 
maintained,  with  all  storage  equipnicnt  and/or  rooms  UKkec^  when 
,  not  in  use    Admittance,  when  open,  is  restricted  to  aulhon/ed  per- 
sonnel only 

Retention  and  disposal:  Recoids  are  maintained  permanently 

System  managert.si  and  addrtns:  For  records  at  Itxation  a 
Dtrector.  Office  i>f  Financial  Management  Service.  V  S  IX-p.iii 
menl  of  Commeice.  Washington,  DC     20230. 

For  records  at  UKation  b  Assistant  Supenntendent  fiw  Adminis- 
tration. Office  of  Administration.  IJ  S.  Merchant  Manne  Academy. 
Kuigs  Point,  long  Island.  N  Y  11024  and  Chief.  Division  of  Ac- 
counts, Mantime  Administration.  Washington,  DC.  20230. 

F»>r  reciirds  at  location  c  Directiw.  CKfice  of  Budget.  DIBA. 
U  S   Department  of  Commerce,  Washington,  DC   20230 

For  records  at  lixalion  d  Chief.  Accounting  Division,  NB.S.  Ad- 
ministration Building,  Gaithcrsburg,  Maryland.  (Mailing  address 
Washington.  DC   20234) 

For  records  at  location  e  Chief.  Finance  Division.  NOAA.  N>I0 
Executive  Boulevard.  RiKkvilJe.  Maryland  20852. 

For  records  at  ItKation  f  :  Directiw.  Office  of  Finance.  U  S. 
Patent  and  Trademark  Office.  Washington.  D.C.  20231 

For  records  at  Uxation  g  Asstxiate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3.  Washington.  DC.  20233 

Notlfkratioa  procedure:  For  FDA  records  at  kK;atH>n  a  .  informa- 
tion may  be  ohtained  from  Director.  Office  of  J*uhlic  Affairs. 
EDA,  U  S   Department  of  Commerce,  Washington.  DC.  202.3«); 

For  OMBE  records  at  location  a  ,  information  may  be  oNaincd 
from:  Pnvacy  Officer.  Office  of  Chief  Counsel.  OMBE.  U  S    De 
partmeixt  of  Commerce.  Washington,  DC  20230; 

For  LISTS  records  at  location  a.,  information  may  he  obtained 
from:  Director,  Office  of  Administration.  LISTS.  US  Department 
of  Commerce,  Washington.  DC.  202.30.  and 

For  all  other  records  at  locatK>n  a.,  information  may  be  obtained 
from:  Director,  Office  of  Orgamzation  and  Management  Systems, 
US.  Department  of  Commerce,  Wa.shington,  D.C.  20230. 

For  records  at  iocatioo  b.,  informatioa  may  be  obtained  from: 
Secretary.  Mantime  Administration.  Room  3099,  US.  Departmeni 
of  Commerce.  Washington,  DC.  20236. 

For  records  at  location  c,  informatioa  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems.  Room  3100.  US. 
Department  of  Commerce.  Washington.  DC.  20(230: 


For  NBS  records  at  liKaiion  d  infi>rmjiion  may  he  obtained 
from  Associate  Director  for  Adminisir.ition  Ri>om  AIIOI  Ad- 
ministration Building  NBS  {i.uthcishtirg.  Md  (Mailing  address; 
Washington    I)(     202^41 

For  OlFl  records  at  ltH.,iiu>n  d  .  infi»rmatH>n  may  be  obtained 
from  Administrative  Offiv.er,  OTEI..  H2^  G  Street.  NW  . 
Washington    DC    20231 

F-or   records  ai   location  e      information   mav    he   ohi.uned  from 
Ass»>i.iale  Adminisiratof  for  Administration    Room  >JOK    Washington 
Science  Center    NOAA    R.vckville    Maryland  20«^2    and 

FiH  records  at  location  (  information  mav  he  obtained  from 
Assisi.ini  C  ommi-.Miinct  lor  Adminisir.iiion.  I  S  P.ileni  and  Tr.ide- 
mark  OKicc    2(121  lefterson  Davis  HiKhw. IV    Arlington    Va    22202 

F  i>r  rcv^ords  al  lovalton  g  Assimale  Diioclof  fiw  ■\dministration. 
Bureau  of  Ihe  Census    Federal  Building  <    Washington    DC    20233 

Requester  should  provide  n.iine  .ind  d.iie  ol  tr.ms.ivlion  pursuant 
to  tlie  inquiry  provisions  of  the  L)epaniiu-nl  s  Rules  whivh  appear 
in  IS  CFR  Part  ih 

Record  acces^  procedures:  Requests  from  individiutls  sh«Hild  he 
avldrevsed  (o  same  address  as  staled  in  the  nolific.ilion  sectii>n 
ahove 

Contesting  record  procedures:  llie  Department  s  niles  fi»r  awess. 
for  contesting  contents  and  .ippealin^  initial  determinations  hy  the 
individual  concerned  appear  in"  I  ^  (  I  R  i'lPt  4h    Lse  ahove  address 

Rectjrd  •ourrr  (alrgones:  Donors  and  suhjecl  employees  and 
those  authnrt/cd  hy  lite  toregt>ing  10  fuini>h  information. 

COMMFRC  E  DEPT^. 

Syst«-m  name:  Visitor  1  4>gs  and  Permits  for  Faviliiies  L'nder  Depart- 
ment Control-COM.MI  RC'F  DlfT  6 

System  l4icatk>n:  a  Mantime  Adminisiraiion  Beaumont  Reserve 
Fleet,  he.iumont.  Texas  James  River  Reserve  Fleet.  Fort  bustis. 
Virginia.  Reserve  Reel  Division  Offive.  New  Yi>rk  City.  New 
York.  Suisan  Bay  Reserve  Fleet  Benicia.  California  ar»d  US. 
Merchant  Manne  Academy    Kings  Point.  New  York 

b  National  Bureau  of  StaruLirds  Seciinty  (Kfice  Administration 
Building,  kockvillc.  Maryland  202^4  and  fniard  Service  Office. 
Radio  Building.  NBS    BiHjIder    Colorado  K0VI2 

Calrgt>ries  of  individuals  covered  by  the  system:  Non  Federal  visi- 
tors. Federal  personnel  entenr>g  facilities  after  dutv  hours,  and  em- 
ployees seeking  parking  and  fire.irm  permits 

<  ategories  ol  records  in  the  system:  Name,  address,  place  of 
hinh.  cili/enship  physical  charavtenstics,  type  and  numher  of 
fireaims  and  amount  of  ammunition,  purfx'se  of  visit  affiliation, 
lime  in  and  time  vKit.  license  nunihers,  and  records  of  violations 

Authority  for  maJntraance  ol  the  system:  S  I'  S  C  301  44  U  S  C 
3IOI 

Routine  uites  ol  reconls  maintained  in  the  system,  including  catego- 
nes  III  users  and  the  purposes  ol  Mtcti  u.ses:  See  routine  use  para- 
gt.ipns  of  F*refatorv  Statement 

Policies  and  practices  for  storing,  retneving,  accessing,  retaining, 
and  disposing  ol  records  in  the  sysum: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  alphahclicallv  h>  name    or  date  and  time 

Safeguards:  Records  are  located  in  lockahle  melal  file  cahinets  or 
in  metal  file  car>inets  in  secured  nH>ms  or  secured  premises  with  ac- 
cess hmited  to  ih*)se  whose  official  duties  require  access 

Retention  and  disposal:  Retained  on  site  for  five  years,  then 
disptysed  of  in  .iccordance  with  umt  s  Record  Control  Schedule. 

System  manager!  si  aiK)  addres*:  F'or  records  at  location  a.  Securi- 
ty OffKcr,  respective  Reserve  Fleet  address.  Reserve  ITeet  Divi- 
su>n  Reception  Office  Chief.  Reserve  Fleet  Division.  New  York 
City.  New  York,  and  Special  Assistant  to  Supenntendent,  L  S. 
Merchant  Manne  .Academy.  Commandants  [)epanment.  Kings 
F*inni.  New  Y(.>rk 

F«tr  records  at  l«x-atii>n  b.:  Security  Officer.  Chief.  Administra- 
tive Service  Division,  National  Bureau  of  Standards.  Washington, 
DC   202M 

Notifkation  procedure:  For  records  at  liKation  a  ,  information 
may  be  obtained  from  Secretary.  Mantime  Administration.  Main 
Commerce  Building,  Washingtiyn.  DC   20230 

For  records  at  k>cation  b  .  information  may  be  obtained  from: 
Associate  Director  for  AdministratK>n.  National  Bureau  o(  Slai>- 
dards.  Administrauon  Building.  Washington.  D.C.  20234. 

Requesters  should  provide  name  and  address,  date  of  visit  or 
type   o(   permit,    as   appropnate.    in    accordance    with    the   inquiry 
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PRIVACY  ACT  ISSUANCES 


pmvisions  of  the  Department  s  rulc>  which  appear  in  15  CFR  Part 
4h 

RroM-d  accro  prtw«lure<:  Rcgiit».tv  from  itnlividudls  should  he 
atlOrcssoU  lo  same  dildress  as  staled  m  the  notification  section 
aN»ve 

CtHilrstinit  record  pr«>crduri's:  The  PV'p.irtmeni  >>  nilcs  for  access. 
for  contestinti  >.«>ntcnis  atKl  appealing  iniliai  dt'tcmunalKHis  hv  (he 
individual  Loncemcd  .ipix-ar  in  1^  C'KK  Han  4h    I  se  ahovp  address 

Record  source  calejjooes:  Suhiect  individual,  those  authon/ed  by 
the  individual  lo  furnish  inforTnalM>n    and  employers. 

COMMKRtF.  IIKFr-7. 

System  name:  Fmplovce  -Vc.  ideni  Keporls- Cl>MMFRl'K/T")KPT  7 

Sy^em    locatWio:    a     Ft>r    emploxces    of    IX-panmcntal    Offices, 
NFPCA.  and  I  STS    Office  of   Vdministrative  Service  and  f*r(Kurc 
ment.  V  S   Department  of  Commerce.  Washingtim.  DC   202M) 

b  F'or  employees  of  DIBA  Office  of  Administrative  Support, 
D»>mestic  and  International  Business  .Administration.  Washin^tun. 
DC   202 W 

c  For  employees  of  FD.A  Office  .Service  Division.  Ec*>nomic 
Development  Administration.  \*ashingii>n.  DC    202.W 

d  For  employees  of  M.XR.AD  Office  of  f^tmestic  Shipping. 
Manlime  .Administration.  W.ishintjton.  DC   2<)2W 

e.  For  employees  of  OMBF  Field  Operaiuins  and  Administra- 
tion.  Office   of   Minont>    Business   tnterpnse.   Washington.   DC 

2t):io. 

f  For  employees  of  NBS.  Safety  and  Fire  Protection  Section  Ad 
ministration  Building.  NBS.  Ciiuthershurg,  Md  (PO  Washington. 
DC    202 U) 

g  For  employees  i^f  NO.A.A.  Adnimistrative  Operatwins  r*«vision. 
National  Oceanic  and  Atmosphenc  Administration.  hOlO  Executive 
Blvd  .  R(Kkvillc.  Md   208.S2 

h  For  empKnees  i>f  NTl.S.  Property  Management  Branch.  Ad- 
ministrative Service  Division.  National  TechniciU  Infomiatum  Ser- 
vice. 5285  Pon  Royal  Rd  .  Spnngfield.  Va   221  hi 

1.  For  employees  of  PAT  TM  Office  of  Cieneral  Service.  I)  S. 
Patent  and  Friidcmark  Offue.  2<)2I  Jefferv)n  Davis  Hi|<hway. 
Arlington.  Va   22202. 

J  For  employees  of  CFNS.l'S  and  BF.A.  Administrative  Service 
Division,  Bureau  of  the  Census.  Building  3,  Washington.  DC. 
202.^3. 

k.  For  employees  of  OTF.I..  Admuiistralive  Service  Office.  Of- 
fice of  TelecommunisatMns.  n25  Ci  St..  NW  .  Washington,  DC 
2iM>05. 

Categories  of  individuals  covered  l)y  the  system:  All  IX-partment 
employees  as  cateeon/ed  by  org.^ni/ation  component  in  a  thrcnigh 
k..  aKive,  vyho  have  sustained  (Kcupational  injury 'illness  or  who 
have  been  involved  in  a  mcitor  vehicle  accident  while  on  official 
Government  business. 

Categories  of  records  in  the  system:  Nanw;  address,  home 
telephone  number,  date  and  place  of  birth,  sex.  s*>cial  secunty 
number:  occupation;  grade.  liKation  and  descnption  of  accident  or 
injury;  dnving  permit  or  license  data;  physic.il  condition  at  time  of 
incident;  insurance  information,  vehicle  ownership  and  licensing 
data. 

Authority  for  maintenanre  i>f  the  system:  29  U  S  C  651  7S.  28 
U  SC.  2671-2680.  Executive  Orders  11612  and  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  nl  such  u-ses:  See  routine  use  para- 
graphs of  Prefatory  Statement  Also,  accident  rep«ins  involving 
Government  vehicles  are  disclosed  to  the  GencraJ  Service  Aitminis- 
tration.  the  custixiian  of  Government  vehicles,  accident  informaiion 
may  also  be  disclosed  to  insurance  earners  dunng  resiijuuon  of 
claims. 

Policies  and  prjictices  for  storing,  retrieving,  »cces.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  alphabetically  by  nanM% 

Safeguards:  Records  are  located  m  Kx;kabfc  tnetal  file  cabinets 
wTih  access  limited  to  those  whose  official  duties  require  access. 
Retention  and  dispatsal:  Disposed  after  5  years. 
System  managerts)  and  address:  For  records  at  location  a  :  Coor- 
dinator for  Occupational  Safety  and  Health  and  Motor  Manage- 
ment. Departmental  Office  of  Administrative  Service  and  Procure- 
ment. L'  S   Department  of  Commerce.  Washington.  DC.  20230. 


For  records  at  liKation  b  Director.  Office  of  Adminisirative 
.Support.  Domestic  and  International  Business  Adminisiralion. 
W.ishington    DC    202^0 

For  records  at  l«xaiion  c  Chief  Office  Service  Division. 
Fcorximic  Development  Administration    W;ishmglon.  DC    202'0 

For  records  at  UK-atton  d  Safety  Officer  Office  of  f>imcsiic 
Shipping.  Mantime   Adminisiralion    W;ishington    DC    202^0 

For  records  at  locatKin  e  S.ifety  Officer  Field  Operations  and 
Administration.  Office  of  Miminty  Business  Fnterpnsc.  Washing- 
ton, DC     2<12^0 

For  records  at  location  f  CTuef  Safety  anil  fire  Protection  Sec- 
tion. Administration  Building.  NBS.  Cjaithcrshurg.  Md  (PO. 
Washingti>n.  D  C^    2(»2M) 

f\>r  records  at  location  g  Safety  Fngineer.  Adniinistr.idve 
Operations  Division.  N.i(ion;d  <X;eanic  and  A(mosphcnc  .Adminis- 
tration. RiKkville.  Md    2t»<';2 

For  records  at  Unrittion  h  Chief,  Property  Managcnicn(  Branch. 
Administratiye  Service  Division.  Sills  Building.  Natit>n.il  Fechiucal 
Information  Service.  Spnngficld.  Va    221hl 

For  records  at  location  i  I'hrector.  Office  of  Genenil  Service. 
I'  S    Pilent  and  fnidemarit  Office.  Washington.  DC     202^1 

For  records  at  location  i  ,\^s<K.i.ite  DircLtoi  for  Administration. 
Bureau  of  the  C  ensus.  Federal  Building  V  W^shingion,  DC    202^* 

For  records  at  liKation  k  Safety  Officer  Adininisinitive  Service 
Office.  Office  of  TeUcommiinKations.  1  »2^  (i  St  .  NW  .  Washing- 
t.m.  DC     21.2 U 

N«tifi<-Hti«»n  pnn'edure.  For  Departmental  office  reci^rds  at  loca- 
tion a  .  information  mav  K-  obi.iined  from  Ihrector.  Office  of  Or- 
gani/alum  and  Management  Systems.  OS.  li  S  Department  of 
Commerce.  Washingttm.  D  C   202.30; 

For  N'f  PCA  records  al  liH:,i(ion  a  inf«<rmation  may  be  obt.uned 
from  Administrative  offuer.  NFPC  A.  24<10  M  Street  NW  , 
W  (shington    DC    202 V>; 

For  I  SIS  records  at  Uvation  a.  information  may  be  obtained 
from  Director  Office  of  Athninistralion.  I  mted  Slates  Travel  Ser- 
vice. Washington    DC"   202MI 

For  records  at  l«>cation  b  .  informaiion  may  be  i>b(aincd  from: 
Fhrector.  Office  of  ManagemeiK  .ind  Sysicms.  r>omestic  and  Inter- 
national Business  Admmistr.idon.  Washington.  DC    20230; 

For  records  at  lixadon  t.  .  information  mav  be  obtained  from: 
Phrector.  Office  of  Put'lic  Affairs,  Fcononiic  IX-velopment  Ad- 
ministration. Washington.  D  ("   202^0; 

For  records  at  UKation  d  ,  information  may  be  obtained  from: 
Secretary.  Maritime  Administration.  Washing!. ^n.  DC    202<0; 

For  records  at  locati(>n  e  ,  inform:ition  mas  be  obtained  from: 
f»nvacy  Officer.  Office  of  C  hief  C(^unsel.  Office  of  Minonty  Busi- 
ness Enterprise.  W'.ishington.  DC    20230. 

Ftw  records  al  location  f  .  information  mav  he  obtained  from:  As- 
s<Kiate  I>irector  for  Administration.  National  Bureau  of  Standards, 
CiaitherstHirg.  Md   (PO   Washington    D<     202 W): 

For  records  at  kxration  g  .  information  mav  be  obt.nncd  from 
Assistant  .Administrator  for  Adminisiralion.  Nation;tl  CXeamc  and 
Atmosphenc  Administrati«>n    Rixkville.  Md    2(^8^2, 

For  records  at  locition  h  .  information  may  be  obtained  fn>m: 
Assistant  Fhrector  f^^r  Ailministratuin.  National  Technical  Informa- 
iion Service.  .Spnngfield.  Va    22161, 

For  records  at  locatum  i..  informatnin  mav  be  obtained  from: 
Assistant  Commissumer  for  Adminisiration,  L'  S.  Patent  and  Trade- 
mark Office.  Washington.  I)(     2t>231. 

For  Census  records  at  legation  |  .  information  mav  be  obtained 
from:  AssiKiate  Director  for  Adminisiralion,  Bureau  of  the  Census 
Federal  Building  3,  Washington.  DC    20233. 

For  BF.A  records  al  Wx:atu>n  j.,  information  may  be  obtained 
from  Special  Assistant  to  the  Director.  BFLA,  Tower  Building,  1401 
K  Street.  NW  .  Washington.  DC   20005; 

For  records  al  location  k  .  information  may  be  obtained  from: 
Adrrumstralive  Office,  Office  of  Telecommunications,  1325  G  St., 
NW  ,  Washingti>n.  DC.  2i\\)^.  and 

Requester  should  provide  name  and  approximate  dale  of  accident 
pursuant  to  the  inquiry  provisions  of  the  Department's  Rules  whi^hu, 
appear  m  15  CFR  Part  4b. 

Record  acceaa  procedures;  Requests  from  individuals  should  he 
addressed  lo:  same  address  o4  the  desired  location  as  stated  in  the 
notification  secuon  above. 

Contesting  recortl  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CPU  Part  4b.  Use  above  addres* 
for  desired  location. 
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Record  mvre*  ralefoiiei:  Subject  fatdividaal.  those  atithori/ed  bv 
the  individual  tn  furnish  information;  others  involved  in  accident, 
witnesses.  emplo\ee's  supervisor,  «nd.  the  safety  offKer. 

COMMERCE  DEPT-*. 
Sysiem  aaine:  F.mplovee  Applications  for  Motor  VehKle  Operator's 
Card-COMMFKCK/DtPl  K 

Snnteoi  locatioa:  a  For  emplovees  of  Departmental  offices. 
NFPCA.  OMBE.  OIFL.  Offices  of  Federal  Cochairmcn  and 
L'STS  Office  of  Adminisiraiive  Service  and  Procurement  I  S  De- 
parimenl  of  Commerce.  Washington    DC"    202^0. 

h  For  emplovees  of  DIBA  Office  of  Administrative  Siipp<»rl. 
Domestic  and  lntern<iiional  Business  Administration.  Washington. 
DC    202^(1 

c  For  emplovees  of  Fr>A  Office  Service  Division  Economic 
Development   Administration    Washington    DC    2(dl 

d    Ftu  emplovees  of  .MAR AD    Office  of  Adminisiriitive  Service 
Mantime    Administr,ili<>n.    Wiishingion.    DC     202U1     the    folli>\»ing 
MARAD    regional    offices     26    Federal    Pla/a     New     'i  ork      NY 
10007.  7fl|   l.ovola  Ave     New.  Orlenns    I  a    ''OIM).  4Hi  (.olocn  (iaie 
Ave  .  San  Francisco    ('„lif    >*4iiO    nnd  the   U  S    Mcrthnni  Manne 
Academy.    Department  of   Public    Works.    Kings   Point     LI.    NY 
11024 

e  For  emplosees  of  NBS  S.ifeiv  and  Fire  Protection  Section. 
Administration  Buikiinti  (iaithcrsburg  Md  (PO  Washington  DC 
2t)234).  and  Securiiv  iXficc  Radio  Bmlding  NBs  Boulder. 
Colorado  MM): 

f  For  emplovees  of  NCAA  Adminis(riiti\  e  Operations  Division 
National  OcCdnic  and  Atmosfhi-ric  Aaministration  Roik-ille  Md 
20852 

g  For  emplovees  of  PAf  TM  Office  of  Gener.il  Service  I'  S 
Patent  and  Irademark  Office.  2<>21  Jefferson  Davis  Highi^av 
Arbngton    Virgmi.i  22202 

h  For  emplovees  of  CFNSt  S  ,ind  Bi  A  Administrative  Service 
Division  Hure^u  of  (he  Census  FeiltT.ij  Building  ^  Wjshington. 
DC  202^^  and  the  f(>ll<i«ing  Census  Regional  Offices  1^65 
Peachlree  Street  NF  AtLini.i  (ieorgia  Ul^O**  4-41  Stuart  Street. 
Boston  .Mass.tchusetts  021  i6  2">  Soiiih  Tr\on  Street  Charlotte 
North  Carolina  :k?02.  ^'6  S.uiih  Clark  Street.  Chic  .go  Illinois 
60605.  110(1  Ci-mmerce  S(reet.  Dillas.  Texas  7';:(i2:  lioii  West 
Sixth  Avenue  (PO  Box  2^:i'"i  Denver  Colorado  S(i;:V  2U  Stale 
Street.  Detroit  Michigan  4^:^2^.  One  Gaie^kav  Center  4th  and 
State  Streets  Kansas  Cit^  Kansas  h6i(il  llrtO  Wilshire  Boulevard. 
Los  Angeles.  California  V(>():4  26  Federal  Pla/a  Ne'*  York  Cit> . 
New  York  lft<tt>"  W>0  Arch  Street  Philadelphia  Pennsvlvania 
1*^106.  and  roo  Westl.ike  Avenue    Se.itile    Washington  ^^\m 

i.  For  emplovees  of  NlIS  PT(iperiv  Management  Divisu^n  Na 
tional  Technical  Information  Service.  Sills  Building.  Springfield 
Virginia  22161 

Categories  of  individuals  covered  b>  the  system:  All  Department 
emplovees  as  categori/ed  bv  organi/aiional  components  in  a 
through  h  above,  vkho  are  seeking  or  holding  a  Federal  vehicle 
operator  permit 

Categories  of  records  in  the  <vsiem:  Name    position  title    date  and 
place   of   hirih     phvsical   characteristics,    social   security    number, 
summarv    of  dn.  ing   recorij     inchiilmg  all   arrests,   traffic   ciiaiions 
and  accidents  for  the  past  five  vears.  hearing  and  visual  acuity  ex 
amination  report,  road  lesi  results   and  medical  hisic>rv 

AuthorU>  lor  malnleoanre  of  the  tvstem:  40  L  SC  4-|.  EC) 
939- 

Routine  use<  of  records  mHlnixined  in  the  s>«tem.  iDcluding  catego- 
ries of  users  and  the  purposes  of  <u<  h  uses:  See  routine  use  para- 
graphs in  (he  Prcfaiorv  Sirtiemeni  Also  information  is  tr:tnsmitted 
to  the  Depar'ment  of  Transptirtation  v»  ith  request  for  suitability 
check 

Policies  and  prarlices  for  storing  rftrining.  accessing,  retaining, 
and  disposing  of  records  in  the  svslem: 

Storage:  Paper  records  in  file  folders. 

Rflrievahilitv;  Filed  .ilphahelicallv  bv  name 

Safeguards:  Records  are  li>cated  in  lockable  metal  file  cabinets 
*iiti  iccess  limited  lo  those  >*  hose  official  duties  require  access 

Rftenlioa  and  disposal:  Disposed  of  when  reissued  at  the  end  of 
th.ee  vears  or  upon  employee  i  terminiation  of  emplovment 

S>stem  manageris)  and  address:  For  records  at  locatum  a  Coor- 
dinator for  Occupational  Safeiv  and  Health  and  Motor  Manage- 
ment, Depanmental  OffKe  of  Administrative  Service  and  Procure- 
ment, t  S   Deparimen!  of  Commerce  Washington,  DC    2i>2W 


For   records   at    location    b      Director     Office   of   .Adminisir  iir- e 
Support      D(imcstic     and     Inlcrnational     Busiruss     .Adminisir  ition 
Washington    DC    202^1 

For  reci>rds  al  location  c  Chief  Office  Service  Division 
Fconomic  Development  Adminisiratii>n    Washington    DC    2o2»(i 

For  records  at  location  d  Director  Office  of  AJminisir.iii-e 
Service    .Maritime  Adminislrarum    W.ishingion    DC    ZiC'o 

For  records  at  l<>caIion  e  Chief  Safelv  and  1  ire  Protection  Scv 
lion  Administr:ition  Building  National  Bure.iu  of  Stand  irds 
Ciaithcrshurg    .Md    (PO    W.ishington    DC    :o:U) 

For  records  al  location  f  .Moior  Heel  .Vlan.iiier  Administrjti^  e 
Oper.idons  Duisu>n.  Naiii>nal  fJceanic  and  .Aimospheric^  .AJminis 
liaiK>n    kockville    .Md    :oh52 

For  records  at  location  g  Direi  lor  Offue  of  General  Ser.  ice 
US    Paieni  and  Trademark  Office    V^  ashington    DC    2o2'l 

For  records  al  l(<caIion  h  Ass(«ciale  Direvlor  fi<r  Adminisir  idon. 
Bureau  of  the  Census    Federal  Building  '    W  ishingt.n    DC     2l'2'3 

For  records  al  location  i  Chief  Prt.pertv  Management  Division 
Nalnmal  lechnical  Information  ServKe.  Sills  Building  Springfield 
Virginia  22\'^\ 

Nulifiratioo  procedure:  For  NFPCA  records  at  location  a  infor- 
matuin  max  be  obiained  fmm  Administraiivc  Officer  NfPC.A. 
24(1(1  M  Street  NW      Washington    DC    2(l2'(i 

For  OMBF  records  al  location  ^  information  max  be  obtained 
from  PnvHCX  Officer  Office  of  Chief  Counsel  OMBE  L  S  De 
partment  of  Commerce    Washington    DC    202'<' 

For  (">TFl  records  at  location  a  information  mav  be  obtained 
from  Administrative  Officer  OIFl  n;5  G  Street  NW  Washing 
ton    DC    2112' I 

For  I  STS  records  al  location  a  information  max  be  obtained 
fri>m  Director  Office  of  Administr  ilion  I  SIS  L  S  Department 
of  Commerce    Washington    DC    2('2»<i    and 

For  -ill  other  records  al  Kicalion  a  information  mav  be  obtained 
from  Director  Office  of  Organization  and  M  magement  Sv  stems. 
LS    Departmeni  of  Commerce    Washington    DC    202'0 

For  records  at  location  b     information  mav    be  obtained  from 
Director    Office  of  M  inagement  and  S.  stems    Domestic  and  Inter- 
national Business  Administr:ition    W-ishington    DC    2ti230 

For  records  at  location  c  information  mav  be  obtained  from 
Director  Office  iif  Public  .Affairs  Economic  Development  Ad 
ministration    Washington    DC    2(>2«<i 

For  records  al  location  d  informntion  m.^v  be  obtained  from 
Secretary    .Mantime  Administration    W  isbington    DC    2<i2'0 

For  records  at   location  e      information   ma',    ^e  obtained   from 
Associate    Director   for    Administration     N  itional    Bureau   of   Stan- 
dards   Gailhersburg    Marv  land  iP  O    \*  ishingion    DC    2ii234i 

For    records   at    k'cation   t      inf>irmadon   mav    be   obtained   from 
.Assistant   Adminisdalor  for  Adminisiralion     .Njiional  Oceanic   and 
Aimospheric  Administration    Rockvillt    Maryland  2o>>^2 

For  reci^rds  at   iocatiun  g      informativm   mav    be  obtained   from 
Assistant  Commissioner  foi   Administration    L  S    Patent  and  Trade- 
mark Office    Washington    DC    :ii2"M 

For  records  at  K>calion  h  informatU'n  mav  be  obtained  from 
Assi>ciate  Director  for  Adminisir:iiion  Bureau  of  the  Census 
Federal  Building  3    Washington    DC   202^ 

For  PEA  records  at  location  h  information  ma\  be  .ibiained 
from  Special  Assistant  to  the  Direciiir  BF.A  lower  Building  I4('i 
K  Street    NW     Washington    DC    2iK'0V 

For   records   at   location   i      informjiticm   max    be   obtained   from 
Assistant  Director  for  Administration    National  Technical  Informa- 
tion Service.  Sills  Building    Springfield    Virginia  22161 

Requester  should  provide  name  organi/(<donal  unit  and  approxi- 
mate dale  of  emplo.cment  pursu.mt  to  the  inquirv  provisions  of  the 
Etepartmeni  s  Rules  which  appear  in  1^  CFR  Pirt  4b 

Record  ariess  procedures:  Requests  from  individuals  should  be 
addressed  lo  same  address  of  ihe  desired  location  as  stated  in  the 
notification  section  anove 

Contesting  reinrd  procedures:  The  Department's  rules  for  access, 
for  contesting  conienis  and  appealing  initial  determinations  bv  the 
individual  concerned  appear  in  15  CFR  Part  4b    L  se  above  address 

Record  source  categories:  Subject  individual  those  authorized  bv 
the  individual  lo  furnish  information,  motor  vehicle  departments  in 
indiv  idii.ils  slate,  and  Njiional  Driver  Register  of  the  Department 
of  Transportaiion 

COMMERCE  DEPT-9. 

Svtiem    name:    Travel    Records    (DomestK    and    Foreignl    of    Em- 
pi.  vees  and  Cert.on  Other  Persons-COMMF  RCE  DEPT  ^ 


FEDERAl  REOISTEt,   VOL.   42,   NO.    183 — WEDNESDAY,   SEPTEMBER   11,    1977 


47«90 


PRIVACY  ACT  ISSUANCES 


\»sinn  lm»lM>n  .1  For  emplovce*  of  nep.irltnfnial  OffKM. 
»^'^  DIBA  H)A  NKW  A  OMBK  I  STS  OffKC*  of  Federal 
lovh.iirmen  and  R  ^f\  s  memKers  of  DOC  Advisorv  CommiUee^. 
fmpl«nee<  and  ceri.iin  other  p<-rson»  att(Kialed  « ith  ARC  and 
prujte  t. Ill/ens  inMted  to  visii  the  Ocparlmcnt 

P.ipct  records  in  office  of  Kinancial  M-inagenunl  ScrMce  OS. 
^nd  machine  re.id.iMe  record«^in  AHP  ()per,UK<ns  DniMon  OOMS 
K.lh  in  M.iin  Commerce  Building    W  ishinnlon    DC    202W 

h     J..r   emplovecN   of    MARAl)   in    \^,iNhinglon     DC      (m.ichine 
riMd.iblci   Division   of   D.iia   Oper.iiions    tmdniiaU   Div  isum   of    A. 
counts       M.iritHTie      Administration       Main     Commerce      Building 
V^  ishingion      DC      :"2<t>      Rcnional    employees      I    S      Merch<ini 
M  irine   Acidemv    Travel  Clerk     Kings  Poinl    N  \     I  Kl^J     Adminis 
ir.iiive  Service  (iffii.e    Maritime    Administration.   >  Federal  Pla/a. 
Sou    >  ork     N\      liiixi'     Admiiitstratne   Service   Officr    Maritime 
Administration.   Pt>    Box   '*:>*•»'<     Ne**   (Orleans    ia    ""Ol^:     Region 
Office   Service     Maritime    Administration.   4M>  dolden   fiate    Ave 
PO    Box   'M)'1    Sin  I  r.mcisco    California  '*4i0:    dreai  I  akex  Re 
gK^nal    Office.    Maritime    Administration.    Room    fvixi     ^>^^h    Kuclid 
Ave     Cleveland    Ohio  iJi  1  ■> 

c  For  cmplosees  i.f  NBS  \TIS  and  OTFI  Aicottniing  Oivi 
sKtn.  National  Bureau  of  Slanoards  Administration  Building. 
Washington.  DC    :(0U 

d  For  employ ee<  of  NC>A.A  Travel  and  Transportation  Branch. 
NDA.A  Finance  Division  National  Oceanic  and  Atmospheric  Ad 
miniMration.  Rockville  Marvlaml)  20X^2  and  ihe  follov»ing  Field 
Finance  Office*  Research  BuildmiJ  <  ^ll«t  Marine  Street  Boulder 
Colo  wnoi.  Room  TMI  f>oi  F  1 -th  Street  Kansa*  (  itv .  Mo 
Mltif>  '^  Virginia  Beach  Drive  Building  2  Miami  Ha  '^144  and 
North  Bethesdrt  Office  Center  ll4:o  Rockville  Pike  Rockville 
Maryland  :(»«';: 

e  For  employees  nf  PAT  TM  Office  of  Gener*!  Service  L  S 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highuav 
Arlington    Va    222t>2 

f  For  employees  of  CtNSl  S  Finance  Division  Bureau  of  the 
Census  Federal  Building  3  Washington  DC  20:V1  and  the  fol 
lovking  ReguMial  Offices  for  iptcrnutlenl  CENSIS  employee*  Mh^ 
Peachtree  Street  N  h  .  Aibnla  deorgia  MnO^i.  441  Stuarr  Street. 
Bost.n  Massachusetts  02ilh  :»0  South  Trvon  Street  Charlotte 
North  Carolina  >:(i2  slh  South  Clark  Street  Chicago  Illinois 
^>^)^^^^^  lioO  Commerce  Str^-el  Dallas  Texas  7s:o:  11011  West 
SiMh  Avenue  (PO  Box  2520'i  Denver  Colorado  No2:5.  :;•»  State 
Street  Detroit.  Michigan  4K2>  One  datev^ay  Center  4ih  and 
State  Street.  Kansas  City  Kansas  »>MOI.  I  UK)  WiNhire  Boulevard. 
I  OS  Angeles.  California  >^(m:4  2^  Federal  Pla/a,  Nc*  York  City. 
Nevt  York  lOiHC  WH>  Arch  Street.  Philadelphia  PennsvKania 
l>*lt><v    and  I"IK>  Westlake  Avenue    Seattle.  Washington  v»hUN 

Catrgorles  ol  Individuals  covered  h*   the  system:   Employees     Ad 
visory  tommittee  Members    Stale  Representalives  of  ARC.  and  of- 
ficial guests  of  the  Department 

Categories  of  records  in  the  sssiem:  Name,  address,  social  securi- 
ty number  destination  intinerarv  mode  and  purpose  of  travel, 
dates  expenses  including  amounts  advanced  (if  any  I.  amounts 
claimed,  and  amounts  reimbursed,  tracel  orders  travel  vouchers, 
receipts,  and  passport  record  card 

Authorit>  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  l'<2l  Accounting  and  Auditing  Act  of  IV50.  and  Federal 
Claim  ColleclM)n  Act  of  l-V'^fi 

Routine  uses  of  reiords  maintained  io  Ihe  system,  lacludlni  catego- 
ries of  users  and  Ihe  purposes  nt  such  uses:  Transmittal  to  V  S  Trea- 
sury t>«r  payment  'o  State  Department  for  passports,  and  see  rou- 
tine Use  portion  of  prefatory  St.oenient 

Policies  and  practicen  lor  slorliif.  retrieving,  accessfag.  retaining, 
and  disposing  of  records  ia  the  system: 
Storage:  Manual  and  machine  readable 

Retrievahilily:  Filed  by  name  social  security  number  or  travel 
order  number 

Safeguards:  Reords  are  located  in  lockable  metal  file  cahinets  or 
m  metal  file  cabinets  in  secured  rcwms  or  secured  premises  vnth  ac- 
cess limited  to  those  whose  official  duti«s  require  access 

Retentioa  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations  and  then  disposed  of  according  to  unit  » 
Records  Control  Schedule 

System  maBagensi  aad  addresa:  For  records  at  focatioii  a  . 
Director  Office  of  Financial  Management  Service.  I  S  Depart- 
ment of  Commerce    Washington    DC   20230 


For  records  at  location  b  Chief  Division  of  A..counts  Maritime 
AdmrnistrFtion.  Washington.  DC  2(I2<(>  IS  Merchant  Marine 
Academy  Travel  Clerk  Kmgs  Point  NY  I  m24  Administrative 
ServKe  OffKer  Maritime  Administration  2b  Federal  Pla/a  Nev* 
York  N  Y  KKXl''  Administrative  Service  Officer  Mantime  Ad 
ministration  PO  Bos  ^2'>4K  Ne«  Orleans  la  ^01  s:  RegK^nal 
Office  Service  Officer  Maritime  Administration  4S0  (..'Iden  <iale 
Ave.  PO  Bos  \MV\  San  Francisco  (  alifornia  '^4102.  Regional 
Director  Maritime  Administration  Great  I  akes  Regional  Office 
^^b  Fuclid  Ave  .  Cleveland  Ohio  441  14 

For  records  al  I.Kation  c  .  (  hief  Accounting  Division.  National 
Bureau  of  Standards.  Administration  Building  Gaithersburg.  Mary- 
land 2t)2U 

Eor    records    at    location    d      Chief     Tr.ivel    and    Transportation. 
Finance   Division     National  Oceanic   and   Atmospheric    Administra 
lion    b<Mit  Executive  Boulevard    Rockville    M  irvland  20K52  and  the 
Chief  of  the  particular  Field  Finance  Office  listed  above 

Eor  records  at  location  e  Director  Office  of  General  Service. 
US    Patent  and  Trademark  Ofhcc    Washington    DC    2(i2'l 

For  records  at  location  f  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  V  Washington  DC  2ll2'.l 
and  the  Director  of  the  particular  Regional  Office  listed  above 

Nollfiratioa  procedure:  For  BEA  records  at  location  a  informa- 
tion miy  be  obt.tined  from  Special  Assistant  to  the  Director  BEA. 
Touer  Building    1401  K  Street    NW  .  Washington    DC    2(MK1.V 

For  DIBA  records  al  loiation  a  .  information  may  he  obtained 
from  Director  Office  of  Management  and  Svstems  DIBA.  L'  S 
Department  of  Commerce    W  ashington    I)  C    202M( 

Eor  EDA  records  at  lination  a  information  may  be  obtained 
from  Director  Office  of  Public  Affairs.  EDA.  L  S  Department  of 
Cummerce    W  ashington.  D  C    202V). 

Eor  NFPCA  records  at  location  a  information  mav  be  obtained 
from  Administrative  Officer.  NFPCA.  24(Kt  M  Street  NW  . 
Washington    DC    202:»O. 

For  OMBE  records  at  location  a  .  information  may  be  obtained 
from  Privacy  Officer.  Office  of  Chief  Counsel.  OMHE.  L  S  De- 
partment of  Commerce.  Washington.  D  C    202V); 

Eor  I  SIS  records  at  k>cation  a.  information  may  be  obtained 
from  Director  Office  of  Administration.  LSTS.  U  S  Department 
of  Commerce.  Wishington    DC    202.^0   and 

For  all  other  records  at  location  a  .  information  mav  be  obtained 
from  Director  Office  of  Organi/ation  and  Management  Systems. 
L' .S   DeparimentofCommerce    Washington    DC    202  M) 

Eor  records  at  k>cation  b  .  informatK'n  can  be  obtained  from 
Secretary.  Mantime  AdministratKm.  Washington    DC    202JO 

For  NBS  and  NTIS  records  at  locati.>n  c  .  information  can  he  ob- 
tained from  Associate  Director  for  Administration.  National  Bu- 
reau of  Standards.  Gaithersburg.  Maryland  (PO  Washington.  DC 
20234) 

For  OTFIL  records  at  location  c  .  information  hiav  he  obtained 
from  Administrative  Officer  OTEL  1325  G  Street.  NW  .  Washing- 
l<»fl    DC    20231; 

Ftir  records  at  location  d     information  can  he  obtained  from 
Assistant  Administrator  for  Administration.   National  OceanK  and 
Atmospheric  Administration    6010  Executive  Boulevard    Rockville. 
Maryland  20X^2 

For  records  al  location  e  .  information  can  be  obtained  from 
AssisOnt  Commissioner  for  AdministratH<n    C  S   Patent  and  Trade- 
mark Office.  Washington    DC    202M 

For  records  at  location  f  .  information  can  be  obtained  from  As- 
sociate Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3.  Washington    DC    2o233 

Requester  should  provide  name,  travel  order  number,  if  knoun. 
and  date  of  travel  in  accordance  with  the  inquiry  provisions  of  the 
Department  s  Rules  vi^hich  appear  m  15  CFR  Part  4b 

Record  acccM  procedures:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  in  the  notification  section 
above 

CoDlesting  record  procedures:  The  Department  s  niles  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b  Cse  above  address 
Record  source  calegorieii:  Subject  individual,  those  authon/ed  bv 
the  individual  to  furnish  information,  supervisors,  and  finance  (or 
accounlingi  office  standard  references. 

COMMERCE/DEPT  !•- 
System    aame:     Foreign    Residence     Requirement    Waiver    Appli- 
tanls-COMMERCF/DEPT  10 
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System  location:  Office  of  Personnel.  U  S  Department  of  Com- 
merce. 14th  and  Constitution  Avenue.  NW  ,  W;ishington.  DC 
20230 

Cateforirs  f>f  individuals  cover»-d  h*  the  system:  Applicint  ilicns 
seeking  Departmental  support  tor  requests  for  vcaivcrs  o)  the 
foreign  residence  requirement  of  Section  212(c)  of  the  Immigra'ion 
and  Nationality  Act.  as  amended 

CaleRorie"!  of  recorils  In  the  svstrin:  Name.  ;ilicn  registnition 
niimbt-r  ci'iintrv  of  current  nationality  date  and  place  of  tsirth 
education,  dates  and  places  of  entry  and  type  of  v^sa  for  each  entry 
into  the  l'  S  .  Iivcittion  and  ilati:s  of  forfinn  rcsuli-ncc  betvfcc^n  en- 
Ines.  date  of  acquisition  of  exchariec-viMtor  status,  dates  and 
places  of  residence  in  the  I  iiitcd  St.ifv  and  in  the  country  of  the 
exchange  visitor  s  n.itionali!\  pl.Kc  i^f  intended  residcni  <■  in  the 
U  S  .  current  rcsideiKe  and  tclcptione  number,  prospective  I;  S 
employer,  report  of  sp<in'-ors  of  the  exchan^je  visit  on  tiK  request 
for  waiver    ami  reas(vnv  l<ir  rcques;  o(  wHiver 

Authority  for  mainlename  <A  the  svstem:  K  U  S  C    llK2i  •) 

Routine  usrs  <4  records  maintained  in  Ihe  svstetn.  including  i-atcgu- 
lies  rtl  users  and  the  piirtwses  of  such  uses:  Requests  and  siipptirtinv 
documenl;ition  with  rci  ommendation  for  waiver  are  siit->mitted  to 
Ifie  State  iX-rartmont  Per  State  I>erartnicnt  regulations,  names  of 
applicants  are  required  to  tx'  transmitted  to  the  applicants 
Exchange  Visitor  l>rogr.im  Sponsors  and  the  (B>vemmenis  fA  their 
countnes  and  nationality  Disclosed  to  irther  Federal  Agencies  upon 
their  request  in  order  to  ciHinlinaie  effective  impleiTK'nialM>n  of  the 
waiver  request  program  Also  see  routine  use  paragraphs  of  Prefa- 
tory Statement 

Policies  and  pracfires  fur  storing,  retrieving,  accevsfng.  rctidnlng. 
and  disposing  ol  recorxts  in  the  sjfstem: 

Storage:  Paper  records  in  file  folders. 

Relrievabiliiv:  Indexed  alphahctically  hy  name  and  calend.-ir  year 
of  receipt  ot  application. 

Safeguards:  Records  are  located  in  Uvkahle  metal  file  cabinets  or 
in  metal  file  cihmeis  in  secured  n»ms  or  secured  premises  with  ac- 
cess limited  to  'hose  whose  olficial  duties  require  access 

Retention  and  disposal:  Retained  for  nine  years  and  then 
destroyed 

System  managerisi  and  address:  Diioctor.  Offi.e  of  Perstinnel. 
R>v.m  S|  (O,  |4tli  and  l  .in-iituti..n  .Avenue.  NU  ,  W.ishington.  DC. 
202  30. 

Nolificatixn  pr'Hodiire:  lpform.iTi.>n  mav  be  obi, lined  from: 
Director.  Mcpirtmon'.il  (  iffice  of  i  *Tk.ani/ation  and  Manincment 
Svstems.  OS,  Main  (Ommerce  Hmldinn.  Washmplon.  DC  202^0 
Requester  should  provide  name,  date  of  applic:ition.  and  alien  re- 
gistration number,  m  accordance  with  inquiry  provisions  of  the  De- 
partment s  Rules  which  appeal  in  15  CFR  Part  4b. 

Record  access  procedures-  Requests  from  individuals  should  be 
addressed  to  s.ime  addr.-ss  as  staled  m  the  notification  section 
above. 

Contesting  record  procedures:  The  Dip  irtmeni  s  nilcs  for  access, 
for  contesting  contents  and  appei'mg  initial  determinations  bv  the 
individual  concerned  ippe.o  m  IS  CFR  Part  4b    L  se  atx<ive  address 

Record  source  caleuorics:  Ap|ilicant.  th(>se  auth<in/ed  by  the  ap- 
plii-.int  to  tuniish  infoim.ition.  L  S  employer  Fxchantjc  Visitor 
f*roj>iam  sponsoi    and  embassy  of  country  of  n.ilionality 

C<)V1MKK<  E  DRPT  11. 

SysU-m  name:  I'ntair  EaK.r  Pr.ictice 

Charges/Complaints— COMMFRCFDEPT  1 1 

Svstem  loTBtion:  a  For  employees  of  Dcpartment;»l  Offices. 
BEA.  EI)-\  NFIXA.  NTIS  OMHE.  and  Office  of  Federal 
Cochairmen  Office  of  Personnel.  OS.  I  ,S  Dep.irtmont  of  Com- 
merce. I4ih  and  Constitution  Ave  .  NW  .  Washington.  DC   20230 

b  F'lr  Employees  of  DIB  ^  D^>mostic  md  International  Business 
Administration.  Office  of  Personnel.  (F.mplovee  Kelaiions  [^vi- 
sion). I4ih  and  Constitution  Avenue.  NW  .  Washington.  DC. 
20230 

c  For  employees  of  Vf^RAD  Mantime  Avtministntion.  Office 
of  Personnel.  I4th  and  Constitution  .Ave  .  NW  .  Washington.  DC. 
202^) 

d  F>ir  employees  of  NBS  Nation.d  Bureau  of  .St.indards.  Per- 
sonnel Division  (Emplt^vce  Relations  and  Development  Section). 
Adminisiniuon  Building.  Gaithersburg.  Maryland  !P(J  Washington. 
DC    20234) 


e  For  employees  of  NO.A.A  National  Oceanic  and  Aimosp*^-  "^ 
.Administration.  Personnel  Division.  (I,ah«»r  Management  Kclaii.in 
SccUoni   ftOlO  Executive  Boulevard.  Rockville    Maryland  ^ftx";; 

f  For  employees  of  PA  T  TM  f)ffice  of  Personnel  iflmplo.fc 
Reiations  Divisioni.  V  S  Patent  and  trademark  Office.  202!  Jeff.-r 
son  Davis  Highway.  Arlington.  Virginia  22202 

g  For  employees  i\f  Census  Personnel  Division.  Bureau  of  ;he 
Census.  Federal  Building  V  Washington    DC    20233 

(  ategnries  ol  individuals  oivered  hv  the  sv«»»'m:  Commerce  em 
plovecs  fding  iinlair  lat>or  prai-luc  ..harBosiComplainls 

(  ale'gone*  n(  records  in  the  sy>teni:  Formal  charge  and  ^nmplamt. 
name.  .lOdiess  and  other  personal  information  aNiut  complainant, 
transcript  of  heanng  (if  hcldl  an<1  information  aNiut  other  person- 
(K'l  in  complainant  s  work  unit    as  relevant 

Authority  l«»r  maintenance  of  the  system:  Executive  Order  11491. 
as  imended  Kales  and  Regulations  ol  the  Assistant  Secretary  of 
I^Nir  lor  l.aboi  Management  Relations 

Roudiw  uses  of  recorrts  mainlairx-d  in  th»  svstem.  including  catego- 
ries ol  userv  an<l  the  purposes  <>i  >iich  uses:  See  routine  use  para- 
graphs of  the  Frefau>ry  SlaienH-nt  Inlormatuvn  is  aJsti  transmitted 
to  investigative  officials  of  the  Department  ot  labor  as  well  as  to 
the  Federal  l^b.ir  Relations  Council  for  scttlcmt-nl  of  'he  com- 
pl.iint  or  appc,d 

Polici«-s  and  practic*^  for  storirtc.  retrieving,  accessing,  retaining. 
and  '1is(>ising  nl  rei-ords  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrk-v ability:  Name  and  Docket  or  Case  number 

Safeguards:  Records  arc  kvated  in  lockable  metal  file  caNnets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac- 
cess limiit-d  to  those  whose  officuil  duties  requKe  access 

Retention  and  disp<tsal:  Records  are  retained  indefinitely 

Svstem  managensi  and  addrvM:  Eor  records  at  location  a  Labor 
Relations  Officer.  Office  of  Pers»innel.  L  S  Department  M  Com- 
merce. Washintiton.  DC   20230. 

For  records  at  location  b  Chief  Employee  Relations  Division. 
Office  of  Personnel.  Domestic  and  International  Business  Adminis- 
iraljon.  Washington.  D  C    202^(1. 

For  records  at  location  c  Phrector  Office  of  Personnel. 
Manlime  ^drrunistratnin.  Washington.  DC   201'3<1 

Eor  records  at  location  d  C  hiet.  E.mp»<'vee  Relations  and 
Development  Section.  Personnel  Division  NaiKmal  bureau  ol  Stan- 
dards. AdininiMration  Buildinjj.  Cjaithersburg  Marvland  (PtJ 
Washington   DC   20234). 

For  rcc<vrds  ai  location  e  Chief  I^bor  Maoaaement  Relations 
Section.  Personnel  l>vision.  National  ( iceanic  and  Aimosphcnc 
Administration  «)I0  Execuuve  Hlvd     Rixkviiie    Maryland.  20H52. 

For  records  at  location  f     Employee  Relations  Officer.  Office  of 
Personnel.    L  S    Patent  and   Trademark  Office.   W  ishingi«Mi.  DC 
202^1. 

For  records  at  locati(»n  g  Ass<Kiate  Director  for  Adnrunistration. 
Bureau  of  the  Census.  Federal  Building  1.  Washington.  D  C    202.Vv 

Notification  procedure:  For  BF.A  records  at  location  a  .  informa- 
tion may  be  obtained  from  Special  Assistant  to  the  Director  BEA. 
Tower  Building.  I4()l  K  Street.  NW  .  Washington.  DC    20(H).'; 

For  EDA  records  at  locaiiiMi  a  .  information  may  be  isbtained 
from  TMrector  Office  of  Public  Affairs.  EDA.  L  -S  Department  of 
Commerce.  Washington.  DC    202^0 

For  NEPC.A  records  at  locaUon  a  information  mav  be  obtained 
from  Admimstrative  Officer.  NFPCA.  2a*10  M  Street  NW  . 
Washington.  DC   202.30; 

Eor  NTIS  records  al  location  a  .  informau on  mav  be  obtained 
frorn  .Assistant  Director  Administration.  Naiion.il  lechnic:il  Inior- 
matum   Service.   kcHMn   1006.   Sills   Building.   Spnngfield.    Virginia 

22lbi 

For  OMBE  records  at  location  a  .  information  may  be  obtained 
from  Privacy  Officer.  Office  of  Chief  Counsel  OMBE.  L  S  De- 
partment of  Commerce.  Washington    DC    2C.230 

For  all  other  records  at  liKaiion  a  mforrriatiop  mav  be  obtained 
from  Director  Office  of  Organi/aiion  and  M.magemeni  Svstems. 
US   Depiirtment  v>f  Commerce.  Washington    DC   20230 

Ftw  records  at  location  r>  .  information  may  be  obtained  from 
Director  Office  of  Management  and  Systems  rx^mesuc  and  Inter 
national  Business  AdmimsiraUon    Washington    DC    20230 

For  records  at  location  c  .  infomviUon  mav  be  >btained  fnym 
Secretary    Mantime  Administration    Washington   DC   202M1. 

For  records  at  location  d  .  information  mav  be  obtained  frx^cn 
Associate   Director  for   Adminisiraiion     National   Bureau  of  Stan- 
dards. Gaithersburg.  Maryland  (P  O    Washington.  DC    202341. 
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PRIVACY  ACT  ISSUANCLS 


f  i»r  rooird^  at  l»-H:ation  e  .  informatK>n  may  he  i>hidin«rd  from 
•V>Mslani  Administrrtior  fix  AdnuniMraUon.  NnUonal  <K-f«mc  and 
Aim«>phcnc  Administraiion.  N)IO  F.xecutive  B^mlcvard.  Kixrkville. 
M.in.land  :iW"l2 

For  records  at  l«K«tj«»n  f  ,  mformaiion  may  be  oht.iined  from 
•\sxi>t.mi  l"ommi>sione»  for  Admmistniiion.  LI  S  Patent  and  Trade- 
mark Office    »ashinKli>n    DC    2H2'I  . 

For  record"*  at  UKati>>n  g  mformation  mav  >^  ohtiriined  fr\»in 
•Xsstvi.i'e  DitecitH  for  Adminisirdtion.  Bureau  of  the  Census. 
Fi-.tcral  Huildmd  <    Washmnton    DC    202^^ 

Requester  shcMild  provuir  narrie.  stv  lal  secuntv  niimher  ftate  of 
coinplamt.  and  orjtani/atmnai  unit  m  which  emploved  at  if>e  timr  ol 
(be  complaint,  pursuant  lo  the  mciuiry  provisions  of  the  Depart- 
menfs  Kules  which  ippeai  in  1^  CFK  Pan  4b 

Record  •cce«  priicrdurm:  Requests  from  individuals  should  K- 
iiddiessed  to  same  address  as  staled  in  the  notification  section 
<«N>ve 

C'onleslinK  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  miiial  determinations  by  the 
individual  concerned  aprx-at  in  1^  CFR  Part  4b    I  s<  above  address 

Rerord  source  catej{one<«:  Sub)eci  complainant,  those  aiith<<n7cd 
by  the  complainant  lo  furnish  information,  colleagues  and  super- 
visors of  complainant  and  manimemeni  officials 

COM  M  F  RCE  'DKPT  1 2. 
System  name:  Investigative  Records  CiHitraci  and  Cirant  Frauds  and 
I  mplovee  Criminal  Miscimduct— COMMERCK/DKPT  12 

System  locattoo:  a  For  records  of  FDA  Investigation  and  In- 
spection Staff.  FDA.  CS  fVpartment  of  C«)mmerce.  14th  and 
Constitution  Avenue    NW  .  Washington.  DC   202M) 

h  For  all  other  records  [Vpartmcntal  Office  of  Investigatu)ns 
and  Seciiniy  OS.  Mam  Comrherce  Building.  Washington,  DC. 
2tl2M) 

Catettories  nt  individuals  covprprf  by  the  system:  Past  and  present 
empU'vees.  w/hen  umler  or  having  been  under  investigation  for 
suspected  violation  of  cnminal  l«ws.  employees  atHJ  pniKipal  of- 
ficers of  contractors  used  t>v  the  Department,  and  pnncipal  <>fficers 
and  employees  of  organi/jitions.  firms,  or  institutions  which  are 
recipients  or  beneficianes  i.>f  grants,  loans,  or  ioiin  guarantee  pri>- 
grams  of  the  Department 

Categories  of  rwoeds  in  the  system:  Name;  address,  date  and 
place  of  birth,  citi/ensnip  physical  charactenslics  employment  and 
military  service  history  credit  rcfereiKes  and  credit  records,  educa- 
tion, medical  hist«>ry  arrest  records.  Federal  empUnee  s  relatives, 
dates  and  purpttse  of  visits  to  foreign  countnes.  passport  numbers; 
names  of  spouses,  relatives  references,  and  personal  ass«K-iates, 
activities,  and  conflict  of  inieresi.  security,  and  suitability  ft)r  em- 
ployment 

Authority  for  maintenance  o#  the  svstem:  Executive  f  Orders  KM  SO 
and  II6S2.  Title  IX  L  SC  including  section*  201,  2l¥i.  28"'.  SOR. 
W2.  641.  M^.  fts^.  h^  io(>i.  cnj  \9\\  2071,  and  2(n  s  V  SC. 
JOI    l"i  C  SC.  1512.  1»  I   SC    51VSV5.  and  44  U  S  C    ^101 

Routine  usrs  nl  rect>rrts  maintained  in  the  system,  iiicliidinii  culego- 
ries  o<  users  and  thr  purpxses  u4  stich  aiw*:  Information  conveming 
(II  past  and  present  -mptoyees.  wtien  under  or  having  tx-en  imder 
investigation  for  suspected  vi«ilalion  of  cnminal  laws  |2)  employees 
and  pnncipal  officers  of  contractors  used  by  ijie  r>e|>artment.  and 
(■'I  pnncipal  officers  jnd  empU>vees  of  organiz-ations  fiims.  or  in- 
stitutions which  are  recipients  ^yr  beneficianes  of  grints,  kians. 
guarantee,  or  other  assistance  programs  of  the  Department  -may  be 
disclosed  to  a  pnvate  oruani/aiion  or  individual  as  necessary  to  ob- 
tain inti^rmation  m  connection  with  a  decision  concerning  the  as- 
signment, hinng.  or  retention  of  an  individual,  the  issuance  of  a 
secuntv  clearance  the  letting  of  a  contract,  or  'he  issuance  of  a 
license  gnint.  or  other  benefit  See  routine  use  paragraphs  in  fh-efa- 
tory  Statement. 

Policies  and  practices  tor  storing,  retrie\iflg,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  ui  file  folders 

Retrievabiltty-  For  records  at  location  a  Indices  are  alphatviical. 
rectird  folders  are  filed  alphaf>etically  by  pntKipal  subject.  For 
records  at  locatwn  b  Indices  are  alphaf^tical,  record  folders  are 
filed  bv  number. 

Safeguards:  flocked  cabinets  in  secured  moms  rw  in  guarded 
building    and  used  only  by  authonzed  screened  pers»mncl. 

Retention  and  (ffji^nsal:  When  cases  are  closed  records  are 
disposed  of  tn  accordance  wiih  the  units  Records  Control 
Schedule 


System  manugrrts)  and  atl#«MR  For  records  at  UKation  a  . 
Director  Invesiig.itiiw  ^riil  InNficcUtiti  Staff.  FDA.  l!  S  Depart- 
ment of  (  oiniTK-rce    Wnsnin^ltm    DC     KT.''W 

For  recouls  .it  k>caiio«  ►>  DirecUw  Office  of  Investigation  and 
Secuntv    OS    Main  (  <iMW»crce  Bnil.ting    Wa»hingt.i«    D(     20;W 

VttifieMiiiii  pnm.<Mnr  Infnrmntvofl  may  he  obtained  from 
Phrector  <  iffKe  vW  (  >r«»ni/»4H>»i  «nd  Managen^W  Systems.  V  S 
[>-p.«rtmeM  of  t  ommerte  WsshinoifcHi  lit  .H12V)  Requester 
should  prt^vide  nnme  and  amMxiatMin  with  the  Defartment  pur- 
suant to  lh«  mguirv  pr«>visK»os  of  the  DcpanmetM  \  rules  which  .ip- 
pe ar  in  1  ^  CF"V  Par  4b 

Record  acrt-sn  procestTea:  Rec)ue«ts  fnyn  ifMlivxIiials  should  be 
.idiltvsscd  to  s.iine  .uKlress  as  stated  mi  the  ivHifitation  scvlion 
.irxive 

(  ontesting  raeord  pmredures:  Tile  rVpanments  ru4e«  for  access, 
for  contesiing  cont<-ni«  and  apfieHhtw  ifwtMi  detenntnations  by  the 
mdividiial  concerned  a(iceaf  M  1^  CFR  Puri  4b    Use  aTu've  address 

Record  viurr*  catefiarlMi  Sabiecl  indivx)uii>«  f  SC  FBI  and 
olhei  feiieral  si, tie  arid  kocal  -tpencies  indfvxhnls  and  organiza- 
tions thai  ha\e  pertinem  knowiedn*  about  the  subiect.  and.  those 
aut)H>n/ed  by  the  indi<.Klual  k)  furatsh  infonnAtKin 

Systems  exempted  from  certahi  pravMona  af  the  act:  f*iirsuant  to  5 
tJ  sr  S^la  (jK2i  all  intnrmiition  iboui  an  tnffcvidual  m  the  record 
which  meets  the  cntena  stated  in  ^  I  SC  ^^2a  I|m2i  are  exempted 
from  the  notice,  access,  and  c«M««i  f«gu»»etnents  ,>»  the  agency 
icgulatioiif  and  from  all  parti  of  ^  U  S  C  ^^2a  excep*  suhsectK>ns 
(bl.  (cKli  and  (2»,  (eH4i<A)  ihni»»gh  (F)  (ewh^  C).  (t».  (lOi.  and 
(II)  and  (ii  and  pursuant  to  S  L  SC  ss2a  (kKI».  (2<  and  i^i.  on 
condition  that  the  5  t'  SC  "i^2a  ij»<2)  cxempuon  is  held  to  be  in- 
valid, all  mformaiion  and  maienal  in  the  rectird  which  meets  the 
cntena  of  these  three  subsections  are  e<cmpied  from  the  notice, 
access,  and  contest  requirements  under  (^  ISC  SS2a  (ciOt.  (dl. 
(eHl).  (eH4HCi».  (Hi  and  ill  and  (f)»  of  the  igencv  regulations  The 
exemption  of  this  information  and  matenal  is  necess;ir\  in  oriler  lo 
accomplish  this  law  enforcemeni  fuiKtion  of  the  .jgency  to  prevent 
discU'sure  of  classified  mlormation  as  required  hv  hxecutne  Order 
I  lb'>2.  to  assure  the  protection  of  tfie  FVesiOenl  m  prcv-ent  subiects 
of  investigation  from  frustrating  the  investigai»>r\  process,  to 
prevent  the  disclosure  of  investigative  techniques,  to  fulfill  commit- 
ments made  to  protect  the  confidentiality  ol  sources,  to  maintain 
access  to  sources  of  information,  and  to  avoid  endangenng  these 
sources  aiKi  law  enforcement  personnel 

COM>fFRCR  DFPT  IS. 

System  name:   Tnvestigativf   Records  Persons  Wiihin  the   Investiga- 
tive Junsdiction  of  the  Dcpanment— COMMl^KC  h  DFPT  1  i 

Svstem  lo»-ati<i«i:  Departmental  Office  of  In'-csiigatu^ns  and 
Secuntv    O.s.  Main  C  timmerce  HIdg  .  \^  ishinnion.  DC    2lt2V) 

Categories  nf  indivlchiaU  covered  h>  the  system:  Nominees,  mem- 
bers, and  former  members  of  p<jblic  adviMirv  committees,  trade 
missions,  and  export  count  lis  employees  former  employees,  and 
prospective  empUnees  research  assiKiaies.  and  iiiiest  workers. 
Fmplovees  of  contractors  used  or  which  mav  i^e  used,  by  the  De- 
partment on  nauonal  secunty  classified  prniects  Pnmipal  i>fficers 
of  some  contrt-ictors  used,  or  which  may  rie  used  by,  the  Depart- 
ment Pnncipal  officers  ,ind  some  emplovces  of  orgam/ations. 
firms,  or  institutions  whtcn  are  fcipienis  or  hveneficianes.  or 
prospective  recipients  or  r>eneficianes.  of  grants.  Uians.  or  loan 
gu<trrtntee  pnigrams  of  ibe  Department 

Categories  of  records  in  the  system:  Mame  address,  date  and 
place  of  birth.  Social  .S«-cuniy  Number,  ciii/enship  phvsical 
charactenstics,  employment  and  military  service  nistorv.  credit 
relerences  and  credit  records,  education,  medical  history  arrest 
records.  Federal  employee  relatives  dates  and  piirp<ise  of  visits  to 
foreign  countnes  passport  numf^rs  name>-  of  spouses  relatives. 
references,  and  pers»->nal  ass«viaies  activities,  and  conflict  of  in- 
terest, secuntv    and  suitability  matenals 

Authority  for  maintenance  of  the  system:  Fxecutne  Orders  10450, 
l!4''H,  nhS2  s  I  SC  MU  ami  ""^  m'  C  IS  ISC  I  SI  2.  28  L  S  C. 
.sn  S35,  44  L  SC  3101.  and  E^qual  Employment  Act  of  \'r'2. 

Routine  uses  nf  record<<  maintained  in  the  system,  including  catego- 
r»e»  ni  asers  and  the  purpiise*  of  such  (Mes:  Inlormation  con^ c-ning 
nominees  members  and  former  memf^ers  of  public  ad^^isory  com- 
mittees may  be  disclosed  (a)  to  OMB  in  connection  with  its  com- 
mittee management  respt->nsibi|uies,  (b>  to  other  Federal  agencies 
which  have  loint  responsibility  for  advisory  comnutiees  or  which 
receive  or  utili/e  advice  of  the  committees,  and  tcl  to  a  Federal, 
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state  or  local  agency   private  organi/ation  or  individual  a«  necessa 
ry  to  obtain  inf«)rTnMti«)n  in  connccium  with  a  decision  concerning 
appointment  or  reapp«>intmcnt  of  an  individual  to  committee  mem- 
bership 

Information  conieming  (It  nominees,  members,  and  former 
members  of  tratle  missions  and  export  c«)uncils.  (2)  current  em- 
ployees, former  employees,  and  pnispective  employees.  (.3) 
research  associates  (4(  guest  workers  (Si  employees  of  c<mtr.ictors 
used,  or  which  may  be  used  by  ihe  Department  on  nauon.il  secunty 
classified  protects.  (M  pnncipal  <ifficers  of  some  contractors  used, 
or  whicIT  may  be  used  by  the  Department,  and  C^l  pnncipal  of 
ficers  and  some  employees  of  organi/atums  firms  or  insiitiitions 
which  are  recipients  oi  beneficianes  or  prospective  recipients  or 
beneficianes  of  grants  loans,  guarantee  t>r  other  assistance  pnv 
grams  of  the  Depailment-may  f>e  disclosed  to  a  pnvate  organization 
or  individual  as  necessary  to  obtain  informatitm  in  ctmnection  with 
a  decision  conccnng  the  assignment  hinng.  or  retention  of  an  in- 
dividual, the  issuance  of  a  seiunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license  grant  or  other  benefit  See  rou- 
Une  use  paragr.iptis  in  Prefatory  Statement. 

Policies  and  practices  lor  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  record.s  in  the  system: 
Storage:  Paper  records  m  fde  folders 
RetrVvability:  Filed  alphafx:tic;illy  by  name       ' 
Safeguards:     l>ocked     cabinets     in     secure     ro<ims     in     guarded 
buildings,  and  used  only  by  authon/ed  screened  pervmnel 

Retention  and  dispoftal:  When  cases  are  closed,  records  are 
disposed  of  in  accoidance  with  the  umfs  Records  Control 
Schedule 

Syatem  manager(»)  and  addre<w:  Director.  Office  of  Investigation 
and  Secunty,  OS.  Mam  Commerce  Biulding,  Washington,  DC. 
20230 

Nottficatton  procedure:  Information  may  he  obtained  from; 
Director.  Office  of  Organizatuwi  and  Management  Systems.  f'S 
Department  of  Commerce.  Washington.  DC.  202V)  Requester 
should  provMle  name  and  associatKHi  with  the  Department,  pur- 
suant to  the  inquiry  provisions  of  the  Department's  rules  which  ap- 
pear in  15  CFR  Part  4b 

*  Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  s  nilcs  fot  access, 
for  contesting  contents  and  appealing  initial  determinaiums  by  the 
individual  concerned  appear  in  IS  CFR  Part  4h   Use  afiove  address 

Record  source  categories:  Subiect  individuals.  CSC.  FBI  and 
other  Federal,  state  ami  !«>»  al  agencies,  individuals  ami  organi/ji- 
tions  that  have  pertinent  knowledge  aNiul  the  subject,  and.  those 
authon/ed  by  the  individual  to  furnish  information 

Systems  exempted  from  certain  pnivisiom  of  the  act;  Pursuant  to  S 
I!  S  C  SS2a  (kHO.  (kK2i  and  ikHS).  all  informaUon  and  matenal  in 
the  record  which  meets  the  cntena  of  these  subsecuons  are  ex- 
empted from  the  notice,  access  and  contest  requirements  under  5 
U  SC  SS2a  (c)  (.M.  idl.  (c»  (I),  let  (4)  (til.  (H).  and  (I».  and  (f)  of 
the  agency  regulations  because  of  the  necessity  to  exempt  this  in 
formation  and  matenal  in  order  to  accomplish  this  law  enforcement 
function  of  the  agency  to  prevent  disclosure  of  classified  informa- 
tion as  required  bv  Executive  Order  1I6S2.  to  assure  the  protection 
of  the  President,  lo  prevent  subiects  of  investigation  fmm  fnisirat- 
ing  the  investigatory  prtKCss.  \o  prevent  the  disclosure  of  investiga- 
tive techniques,  to  fulfill  commitments  made  to  protect  the  con- 
fidentiality of  information  and  to  avoid  endangenng  these  stwjrces 
and  law  enforLcmeni  personnel 

COMMFHt  KOEPT  14. 
System  name:  I  itig.itnm  C  laims  and  Administrative  Proceeding 
Records— COMMERCE  DEPT  14 
System  location:  a  For  matters  involving  CENSUS  Office  of  the 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Fedcnil  Building  I.  Washington,  DC  20233  Some  records  may  he 
duplicated  in  the  offices  of  Census  Bureau  division  chiefs  A 
complete  address  list  of  dn^ision  chiefs  is  available  upon  request 
from  the  individual  designated  in  the  notification  sectiim  below 

b  For  matters  involving  DIBA  tort  and  personal  property  claims: 
Office  of  Administrative  Support  Dtimestic  and  lntematK>nal  Busi- 
ness Administrauon,  U  S  Department  of  Commerce,  14th  and  Con- 
stitution Avenue,  N  W  ,  Washington    DC   20230. 


c  For  matters  involving  EDA  Office  of  Chief  Counsel  FDA. 
U  S  Department  of  Commerce,  I4ih  and  ConstitulMMi  Avenue. 
N  W  .  Washington.  DC    20230 

d    For  matters  involving  MARAD    Mantime  Administration    f>f 
fite  of  (icneral  Counsel,  U  S    Departmeni    if  CiimnK-rce.  14th  and 
Constitution  Avenue    N  W  ,  Washington    D(     202V> 

e  For  matters  involving  NBS  other  than  violations  of  traffic  and 
grounds  regulations  National  Bureau  of  Standards.  Office  of  the 
legal  Adviser.  AdministratMin  Building  OaithersNirg.  Maryland 
(PO  Washington.  DC  20234)  For  mailers  mvoKing  vK^lations  of 
traffic  and  grounds  regulations  at  Ciaitliersfuirg  Maryland  Secunty 
Office.  Admmisiration  Building,  (.aithersburg  Maryland  (PO 
Washington.  DC  20234)  and  for  violations  of  those  regulations  at 
Boulder  or  Fort  Collins  Colorado  Cu.ird  Service  Office,  NHS. 
Radio  BuiMing.  Boulder.  C  olorado.  80^12 

f  For  matters  involving  NFPCA  Office  of  the  Chief  Counsel. 
National  Fire  Prevention  and  Control  Admirustration,  2400  M 
Street.  N  W  .  Washington.  DC   200^7 

g  For  matters  involving  NOAA  Office  of  Ceneral  Counsel,  Na- 
tional Oceanic  and  Atm.)sphenc  Admmistratjoo,  «1I0  ExecuUve 
Boulevard.  R(x:kville.  Maryland  20HS2  Records  in  this  system  may 
also  be  located  at  other  NOAA  offices  m  the  Washington.  DC. 
metnipolitan  area  and  in  the  field  A  complete  list  of  addresses  is 
available  upon  request  from  the  individual  designated  in  the  tiotifi- 
catuin  section  below 

h  Fix  matters  involving  NTIS  Property  Management  Office  or 
Office  of  the  C  ontroller.  National  Technical  Inlormation  Service, 
52HS  Port  Royal  Rd  .  Spnngfield.  Va   221(SI 

I  F<H  matters  involving  OTEI.  Office  of  the  l«gal  Adviser,  or 
Adminisirative  CHfice.  (Kfice  of  Telccommiinicauons.  1325  G 
Street  N  W  .  Washington.  DC   20O05 

I  For  matters  involving  PAT  TM  Office  of  the  Solicitor,  U  S. 
Patent  and  Trademark  Office,  2021  JefferMin  Davis  Highway. 
Arlington.  Virgima  22202. 

k  For  all  other  matters  Office  of  the  Creneral  Counsel.  US  De- 
partment of  C  commerce.  14th  and  ConstuuiKm  Avenue.  N  W  . 
Washington.  DC  202Vi  5>ome  trf  the  records  at  locations  a. 
Ihnnigh  j  mav  l^e  duplicated  at  location  k  Als*i.  the  records  at  Uv 
cations  a  through  k  may  be  duplicated  m  part  or  in  whole  m  other 
Department  of  Commerce  systems  of  records,  or  m  C.ovemment- 
wide  systems,  at  otfier  locations  For  assistaixe  in  this  regard,  in- 
formation may  be  obtained  from  the  imlividual  idenufied  in  the  ap 
propnate  notification  priKediire  section  tx-li<w 

Categories  of  Individuals  atvered  by  the  system:  Individuals  the 
subject  t>f  any  hiigation  in  which  the  I>epartment  is  involved,  in- 
dividuals who  make  adminisirative  claims  or  appeals  against  the 
DcpartiTvnt.  individuals  the  subiect  of  claims  and  administrative 
actions  brought  by  the  Department  Individuals  citc-d  for  violauon 
of  traffic  and  gnxinds  reculations  Individuals  *ho  may  have  pro 
vided  statements  or  other  evidence  with  respect  to  any  of  the 
above  "Department  ■  means  the  U  S  Department  of  Commerce  or 
any  component  thereof,  or  any  officer  or  employee  thereof 

Categories  of  records  in  the  system:  Names,  addresses.  S«»:ial 
Secunty  Account  Numbers,  statements  of  claims  and  analyses 
thereof,  investigato-^  reports,  opinions  of  law  and  pleadings,  mo- 
tions, depositions,  nibngs  opinions,  citation  particulars  (descnpiion 
of  vehicle,  dnte  of  binh  physical  charactenstics  dnving  permit  or 
license  data,  vt  hicle  license  dxita,  etc  t.  and  other  Uugation  and 
claims  d'xumentation. 

Authority  lor  maintenance  of  the  svstem:  5  CSC  301.  44  USC 
Section  MOi  42  C  SC^2II.  31  U  SC  240.  28  USC  533-535  and 
M4Wbi  15  ISC"  2~"  and  278e(b).  EO  I04S0.  and  all  other 
authonties  of  the  Department 

R.mtine  use*  <J  rp»ord.s  mainlairMd  In  the  system.  ii>cludlng  catego- 
ries of  ttsers  and  the  purposes  of  such  uses:  See  routine  use  para- 
graphs of  the  Prefatory  Statement 

PolicieA  and  practice*  for  storing,  retrieving,  acccs-sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievabllity:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockaWe  metal  fQe  cabinets  or 
in  metal  file  OMbinets  in  secured  rooms  or  secured  preimses  with  ac- 
cess limited  to  th«>se  whose  official  duties  require  access. 

Retention  attd  dtsponl:  Records  are  disposed  of  according  to 
unit  s  Rec«>rd  Control  Schedule 

System  flnanageris)  and  •ddrcM'.  For  records  at  location  a.:  As- 
sociate Director  for  Adrmnistration.  Bureau  of  the  Census,  Federal 
Building  3.  Washington.  DC.  20233. 
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lor  nvord-  .il  I.h  atHWi  ^  Director.  Office  of  A>lmmistralive 
Supp*>rt.  Demesne  arnt  Inirmaiiona)  Businc"**  Ailmmisi ration.  V  S 
ncp;inn>eni  of  I  ommtrvr    Wa>hinnli>n.  DC   2iMM) 

For  reci>rilN  M  UKation  c  Chief  Counsel.  Fconomic  Develop- 
ment AiliTnnislrdti«>n.  IVparttTK-nt  of  t  ommcrcc    Washinj:ii>n.  DC 

J-.ir  tcoriK  at  Unalion  d  (icner.il  (  ounscl.  M;inlime  Adminis 
iriiion    W.tshmttion    Dl     M:«> 

I  .11  records  at  l«H.alion  c  I  ejcal  Adviser.  National  Bureau  of 
Standards.  (iaithoi^buiK    Mar\land(P<»   Washmmon    F')  t     202W» 

l-oi  records  at  UnaHon  f  Chief  Counsel.  Natuinal  lire  fNeven 
lion  ind  lontrol   \dministralion    PO    H«>x  \^^\H.  V\.i^hington.  I)  t 

lor  records  at  l«H.ation  g  (K-ncral  Counsel.  Nati«»nal  Oceanic 
anti  Atmosphenc  AdministtMiion.  MtlO  Executive  H«Hilevard. 
KtKkville.  M.irvl.ind  :tws:  ■' 

for  records  at  Uica'ton  h      Chief.   .Adminislriitive  Sci^vices  Dim 
sion.    and   t  onlroller.   each   for    iheir   respective   protmns.    National 
Tev.hnical   Information   Service     ^2HS   Port    Roval   kd  ,   Spnnjtfield. 
Vi    ;2lhl 

Kor  records  at  Kv.ition  i  I  eisal  Adviser  ami  Administrative  ()f 
ficer  each  for  their  respective  p«»rtK>ns  Office  of  I •.•lecommunKa- 
tions.  I  <;5  G  St  .  N  W  .  W<ishm>{t«in.  D  C   2<XMIS 

lor  reci>rds  at  Uvation  i  S»i|icitor.  I'  S  Patent  and  Trademark 
Office.  Washinjjton.  DC     ;o:M 

hor  records  at  lovati.'n  1^,  deneral  Counsel.  V  S  Department  of 
Commerce    Washinjjion    DC    2tCV» 

Notifkalion   procedure:    for   records   at   1ocati«>n   a  .    infonruition 
mav  he  ohiained  from    A>siK.i.iie  Director  for  Administration.  Hu 
reau  of  ihe  C  cnsus.  Federal  Biiiidinjjt  ^.  Washington.  D  C    20233. 

For  records  at  ItK-alion  h  .  iiiformatkHi  mav  be  iibt.uned  from 
Director  Office  of  Management  and  S>slems.  DIHA,  I  S  IVpart 
meni  of  Commerce.  Washington.  DC.  202 M). 

for  records  at  location  c  .  infomiatKHi  may  be  obtained  from 
Director.  Office  of  Fubla  Affairt.  EDA.  U  S  Department  of  C  om 
merce.  Washington.  D  C    202.30 

Tot  records  at  UK.aiion  d..  inf«irtnatK)n  mav  be  v>btained  from 
Secretary.  Mantime  Administralh>n,  V  .S.  l>ep.irtiTKiil  of  Com- 
merce. Washingtt>n    DC    202.M) 

for  records  at  Unaiion  c  .  informaluui  mav  be  i>biained  from 
A>sth.iate  I>irector  fi>r  Administration.  National  Hureau  of  Stan 
dards.  Ciaithersburg.  Maryland  <F()   Washington.  DC    202341. 

For  rec«>Tds  at  location  f  .  information  may  be  obtiuned  from 
Administrative  Officer.  National  Fire  I'rcvcntum  and  C«)ntr«»l  \d 
ministralum.  PO   Box  \^^\n.  Washington.  DC    2001h. 

I  or   records   at   ligation   g  .    inlormation   may   be   otained   from 
Assistant   Adminisirat«>r  for   Admimstraiion.   Natumal  Ocearuc  and 
Aimosphenc  Administration.  WHO  Executive  B^nilevard.  RtKkville, 
Marvland  20K*i2 

For  records  at  l>H..ilu«n  h  .  information  mav  be  obtained  from 
Assistant  Director  tor  Administration.  Nation<il  Technical  Informa- 
tu>n  Service.  Sills  BUlg     Spnngiield.  Va   22lftl 

For  records  ai  location  i  .  informalii>n  may  be  obtained  from  .Ad- 
ministi.i'ive.  Officer.  Office  of  Felecommunications.  1325  G  St. 
N  W  .  Washington.  D  C   20tK1'; 

For  records  at  i<H:ation  j..  infonnation  may  be  tibtained  from 
Assistant  Commissioner  for  Administration.  US  Patent  and  Trade 
mark  Office.  Washington.  D  C     202 M 

For  records  at  I.Kation  k  information  may  be  obtained  from. 
Director.  Office  of  Orgam/aiion  and  Management  Systems.  V  S 
Department  of  Commerce.  Wjishington    DC.  20230 

Requester  should  provide  name,  address.  H<Kial  secuntv  number, 
case  number:  date  of  claim,  organization  unit  tn  which  employed, 
as  appropriate  pursuant  to  the  inquiry  provisions  which  appeal  in 
is  (  KR  Part  4h 

Record  "access  prmedures:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  in  the  notification  section 
abc>ve 

Contesting  record  procedures:  The  Department's  niles  for  access. 
for  contesting  contents,  and  appealing  initial  determinations  bv  the 
individual  concerned  appear  in  15  CFR  Part  4b  Use  aNwe  address 
Record  lource  cate«ofies:  Subject  claimant  or  plaintiff,  those 
auihon/ed  bv  the  foregoing  to  furnish  information  and  whatever 
sources  pertinent  to  the  nature  of  the  case 

SvstetiM  exempted  Irom  certain  provisioiw  o#  the  art:  P\irsuant  to  ^ 
use  552a  tkKl>.  (kH2»  and  (kK5>.  all  investigatory  materuti  and 
material  subject  to  the  provisM>ns  of  5  U  S  C.  552tb»»li  in  the 
record  which  ni»eets  the  cntena  of  these  sub-sectK)ns  is  exempted 


from  the  rmtice.  access,  and  contest  reqiiiremenis  lunvlci  *>  ISC 
5S2a  (cH3(.  (d>.  (eMI).  (eX4MOt.  lH».  and  ill.  and  (f>t  of  the  agenv.v 
regulations  because  of  the  necessity  i<>  exempt  this  mformation  and 
material  in  order  t*>  prevent  disclosure  of  classified  information  .is 
required  by  Fxeculive  Order  I  lh^2  in  the  interest  of  the  nation. il 
defense  and  foreign  policy  atnl  in  order  tor  the  IVp.utment  s  le>!al 
st.ifl  to  projXTJv  perfiMm  its  tiirxtions 

COMVfl-.Rt  KOKPl    I.'? 
System    name:    Innate    I  cgislatM>n    Claimants  (eniril    I  eps|ati\c 
j,los-< OMMl  RC  F  DFPr  1'^ 

.System  ItKution:  Office  of  the  (ieiicial  (  .-unsel  I  S  IVparTment 
of  Commeice.  I4ih  and  Constitution  Avenue.  NW  ,  \\  .ohiiigton 
DC   202  H) 

( 'Kleit<>rte<i  of  indixiduxls  ctoertd  h>  (lie  s\slem:  liuli^  I'lii.il  .^l.ii 
m.inis  .tg.iinsi  (Ik-  governinent  seeking  reineils  ihrou^h  pn\  iie  relict 
bills  in  patent,  contract  empU'see  compens.iiion  and  lUhei  similar 
areas  which  iiivolse  the  Department 

Categories  ol  r«-cor*i  in  the  syslein  Dr.ifl  .ind  (ormal  relief  bills. 
sLitements.  and  inlomialion  as  lo  the  Kisis  .uul  v.ilidil\  of  ihe 
claim,  and  corresfHindcnce  with  ihe  cl.iim.tiH  itid  the  spi.nsoi  of  ihe 
legislation 

Authority  (or  mail»l«-n»iK-e  oi  ihv  svsu-ni;  •<  t  S  (  "il  \^t  .>f 
FVbniarv  4.  I'^iC   12  Si, it    H^S 

RtNiline  us<->  of  record*  mMinttiioed  in  the  sssl.-ni.  iiHTudiog  catego-. 
rie*  >4  users  and  the  ptir|xisr?i  o(   su«h   uses:    See   i.xitiiu    use   piia 
gr.iphs  i>f  !tie  Pief.iiory  Sl.iieiiKni 

Polith'^.  and  pratlK-es  for  storing,  mrif •  iiig  ain-ssiiig.  retaining. 
aiMl  disposing  of  rec«»rrts  in  tlie  system-. 

Storage:  Paper  records  in  file  folders 

Retrie\ahilily:  Filed  alphabetically  by  name 

Salt-giiards:  Records  arc  liKaled  in  U>skablc  mel.il  file  s.ibmels  or 
in  meirtl  tile  c.ibinets  in  set.  iired  rtvoms  or  secured  premises  with  ac 
cess  limited  to  ilwse  whose  official  duties  require  .tccess 

RelentNin  and  dispoisal:  Rectirds  are  retained  according  to  the  Of 
fice  s  Kesords  i  unirol  Schedule 

System  managerts)  and  addreM:  Assistant  Cieneral  Counsel, 
legislation.  I  S  Depanmeni  of  Commerce  Washington.  DC 
202^0 

Notification  prmedure:  liif.>rinalion  m.i\  be  obi.iined  frdm: 
Director  Off h  e  of  Or«ani/ation  and  Management  Svsiems.  OS. 
I  S  IVpartment  of  Commerce.  W  lshln^:l.<n.  D*  :i>2'<>  Requester 
should  piovide  name.  s«kkiI  security  number  date  of  claim,  and 
n.ime  of  hill  if  any  pursuant  lo  the  inquiry  pr«<Msions  of  the  IX-- 
pannienl's  Rules  lAtiich   ipr>ear  in  1*^  C  FR  Pan  4b 

Record  access  procedures:  Requests  from  uuliMdiials  should  be. 
addressed  lo  same  address  as  slated  in  ihe  notilication  section 
atH've 

Contesting  re<-ord  procedures:  The  fVpanment's  rules  for  access, 
for  contesting  contents,  iivl  .ippealing  miii.il  determimitions  by  the 
indivutuat  coni^erned  appe  >i  m  M  CFR  Part  4b    I  se  above  address 

Rec<»rd  scHirce  categories:  Suhiect  claimant  ind  those  aiithon/ed 
by  the  claimant  lo  furnish  informatii>n  records  of  units  of  the  De- 
partment prKn.mlv  involved  in  the  transaction,  service  or  .ipplica- 
iion  on  which  'he  claim  is  founded,  and  the  sponsonng  Member  of 
C  iingress 

COMMFRC  F  l>F.P'r  Ih. 

System  name:   Piopeny    Ascouniability  Files   -COMMFKC  I    DF IT 
lr> 

System  li«-ation:  a  For  MARAD  Supply  Management  DiMsion 
Maniime  Adniinisiration  Washington.  DC  .'tC'it  Depanment  of 
Adminisii.ilue  Service  I  S  Merchant  Mamie  Academy  Kings 
l^>lnt.  NY  lit)24.  Administrative  Service  Office  Vl.iniime  Ad- 
minisiratum.  :b  Federal  Pla/a.  New  York  N  Y  KMHr  \dministra- 
tive  Service  Office.  Mantime  Administration  PO  Box  s?i<4H  New 
Orleans  l.a  ''01^2.  Region  Office  Service  Mantime  Adminisira- 
tion.  4V)  Crolden  date  Avenue  PO  B*«x  <«r3.  San  Fnncis.o. 
California  'MU)2  (ireat  lakes  Reeional  Office  Mantime  Admin 
stratum.  R«K.m  hOO   ftNS  Fuclid  Ave  .  C  leveland    Ohio  4ai  |4 

h  F<»r  all  iibrancs  of  'he  Department  For  listing  see  Directory 
of  t  ibranes  m  the  United  States  Ftepartment  of  Commerce  t'J''2. 
f^epartment  of  (  ommerce  WHshington  DC  or  Amen>.  m  I  ibrary 
Directory    biennial    R  R   Bowker  (  ompiiny    New  York  (  itv 

c  For  employees  ot  CENSUS  Adminisiralive  Service  Division. 
Bureau  of  Uie  Census.  Federal  Building  V  W  ishinmon    D(     202^. 
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and  the  following  Census  Regional  Offices  1365  Peachtree  Street, 
NE.  Atlanta  (ieoigia  M)\m  441  Stuart  Street.  Boston.  Mas 
sachusetts  02lih.  2*0  South  Tryon  Street,  Charlotte.  North 
Carohna  2K202.  53^  South  Clark  Street,  Chicago,  lUinois  ftOfrf)^, 
1100  Commerce  Street.  Dallas.  Texas  75202.  1 101 1  West  Sixth 
Avenue  (IM)  Box  25207|  fJcnvcr.  Colorado  80225.  234  State 
Street.  Detroit,  Michigan  4K22h.  One  Gateway  C'enter  4th  and 
State  Streets.  Kansas  City  Kansas  frfitOl.  1100  Wilshire  Boulevard. 
Los  Angeles.  (  alifomia  9tK)24.  26  Federal  Pla/a.  New  Yor*  City. 
New  York  lOIKP  hOO.  Arch  Street.  Philadelphia.  Pcnnsvlvama 
19106.  and  POO  Westl.ike  Avenue    Seattle.  Washington  WIlW 

d  For  employees  i>(  NHS  Administrative  Service  Division.  Na 
tional  Bureau  of  Si.indards.  Administration  Building.  ( lUthershurg 
Marvland  IPO  Washington.  DC  20234).  Instrument  Shops  Divi 
sion.  Shops  Building.  NBS,  Ciaithcrsbuig.  Maryland  (PO  Wishing 
ion.  DC  20234).  and  Seviinty  Office,  Radio  Building.  NBS. 
Boulder.  Colorado  t<03()7 

e  For  employees  of  PAT  TM  Office  of  Cieneral  Serxice.  US 
Patent  and  Trademark  Office.  Washington.  DC   20231 

Caletcories  of  individuals  covered  by  the  system:  Employees, 
general  public,  institutions,  and  anyone  who  charges  i>ut  or  signs 
for  botiks  or  othci  matcnals 

CateKories  ol  record*  in  the  system:  Name,  telephone  numlvr 
title  of  book,  identification  of  property  or  equipment,  h<ime  and 
business  address,  employee  1  D  number,  position,  job  title,  grade, 
organization,  explanations  for  it<  ms  not  accounted  f(n  conespon 
dence.  clearances,  and.  key  number 

Authority  lor  maintenanre  of  |he  system:  5  US  C  301  44  U  S  C 
3101.  4«)  use    4KI  ^^2.  C;  U  SC     l^i« 

Routine  uses  >if  records  fn»inlalr>ed  in  the  system,  hicluding  cateffo- 
ries  of  Bsers  and  the  purposes  of  such  u-ses:  See  routine  use  para 
graphs  of  Prefatory  Slaieiiient 

Policies  and  practices  for  slorinjt,  retrieving,  acceviing,  retaining, 
and  disposing  <»f  retords  in  the  system: 

Storage:  Paper  copy  in  file  folders  and  trays. 
Retrievahilitv:  Filed  alph:it>clicallv  by  name. 

Safeguards:  Records  are  loc.ited  in  UKkable  metal  files  cabmels. 
or  lockahle  desks,  or  in  metal  file  cabinets  in  secureil  riH»ms  or 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access 

Retention  and  disp«isal:  Retained  until  property  is  accounted  for. 
then  disp«ised  of  in  accordance  wilh  units  Record  Control 
Schedule 

Syistem  manageris)  and  address  For  records  at  location  a  Chief. 
Supipiy  Management  Division.  Mantime  Administration,  Washing 
ton,  DC.  20230;  Administrative  .Service  Officer.  U  S  Merchant 
Mannc  Academy,  Kings  Point.  N  Y  11024;  Administrative  Service 
Officer,  Mantime  Administration,  26  Federal  Plaza.  New  York. 
NY..  10007.  Administrative  Service  Officer,  ManUme  Admimstra- 
tioo,  PC)  Box  52«M8.  New  Orleans,  l.a  70152,  Property  Accounta- 
bility Officer.  Region  Office  Service.  Mantime  Administratum.  450 
Golden  Gate  Avenue.  PO  Box  36073.  San  Francisco.  Cahfomia 
94102;  Regional  Director.  Great  Lakes  Regional  Office.  Mantime 
Adnrumstration.  666  Euclid  Ave  .  Cleveland.  Ohio  441 14 

For  records  at  liKation  b    the  head  of  the  respective  library 
For  records  at  location  c     Ass«x;iate  Fhrector  for  Administration, 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  DC   20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above 

For  records  at  liKation  d  Chief.  Administrative  Service  Divi- 
sion, National  Bureau  of  Standards,  Adnunistration  Building. 
Gaithcrshurg.  Maryland  (P  O   Washington.  DC.  20234) 

For  records  at  Kxration  e  Director.  Office  of  General  Service. 
US  Patent  and  Trademark  OffKc.  Washington.  DC.  20231 

Nottfication  procedure:  For  records  at  icKation  a.:  Director.  De 
panmental  Office  of  Organi/atMin  and  Management  Systems,  OS. 
Main  Commerce  Building.  Washington.  D.C.  20230 

For  records  at  Uxation  b     Address  communication  to  the  libra 
ry's  parent  organization  (eg  .  National  Bureau  of  Standards)  Atten- 
tion; Pnvacy  Officer,  or  use  the  Pnvacy  Officers  Official  position 
title  and  address  as  Usted  in  Appendix  B  to  the  Department  s  rules 
which  appear  in  1 5  CFR  Part  4b 

For  records  at  location  c  ,  information  may  be  obtained  from: 
Associate  Director  for  AdministraUon.  Bureau  of  the  Census, 
Federal  Building  3,  Washington.  DC   20233. 

For  records  at  location  d  ,  informauon  may  be  obtained  from 
Associate  Director  for  Administration,  National  Bureau  of  Stan- 
dards, Gaithersburg.  Maryland  (PO.  Washington.  DC  20234). 


For  records  at   liKation  e  .   infoi-mation  rriay    be  obtained  from 
Assistant  Commissioner  for  Administration    U  S    Patent  and  Trade- 
mar*   Offiic     US    IX'partmeni   ol    Commerce.   Washington.    DC 
20231. 

Requester  should  provide  name  and  address  pursuant  to  the 
inqiiirv  provisions  of  tfie  Ikpanment  s  Rules  which  appear  in  15 
C  FR  Part  4b 

Record  i»cc<"vs  procedures:  Requests  from  individuals  should  be 
addressed  lo  same  address  as  stated  in  the  notification  section 
ab<ive 

Contesting  record  pr.Kfdures:  The  IVpanmeni  s  nilcs  for  access, 
for  contesiin^;  conicnls  and  appc-aling  initial  determinations  by  the 
individual  coiiserned  appeal  in  l">  C  FR  Part  4b   Use  above  address 

Record  source  categories:  Subiect  individual  those  authv»n/cd  by 
the  individual  to  furnish  information,  book  cards,  and  supply  per- 
son providing  the  equipment 

C0MMF:RC  F.  1>F,PT  17 
System  name:  Records  of  Cash  Receipls_C  (  »MMFRCE/DEPT  I  ■» 

System  Uxalion:  a  For  fXpartmental  offices.  BEA,  DIBA. 
NFPt  A.  OMHl  .  USTS.  EDA.  Offices  of  Federal  Chairman. 
RAPCs  and  ARC  CKfice  of  Financial  Management  Service 
(Receipts  and  I>istnbution  Secti«vn).  OS  C  S  I  >epartment  of  Com- 
merce. 14th  and  Constitution  Ave  NW  Washington,  DC.  20230 
and  Office  ot  Org.ini/ation  and  Management  Systems  (ADPOpera- 
lion>-  Division  I    use  same  aildress 

b  For  MARAD  Division  of  Accounts  Mantunc  Admirustration. 
I4ih  and  <  onsiiiiition  Ave  .  NW  .  U  S  Department  of  Commerce, 
Washington    D(     ''0230 

c  FOR  Nils  AcciHinting  Control  Division.  National  Technical 
Iiloi -nation  Service,  Rtiom  1303.  Sills  Building.  SpnngfiekJ.  Vir- 
ginia 22161  ^     ^ 

d  For  PAT  TM  Office  .>f  linance  I  S  Patent  and  Trademark 
Office    2021  Jefferson  Davis  Highway    Arlington.  Virginia  22202. 

e  For  Census  Finance  Division.  Bureau  ol  the  Census,  Federal 
Building  3    WashinglonDC    2023^ 

Categories  of  individuals  covered  hy  Ihe  system:  Individuals  paying 
for  goods  or  seivices.  reimbursing  overpayments,  or  otherwise 
dclivennp  cash  to  the  r)epanmeiit 

<  atc^ories  of  record.s  in  the  system:  Individuals  name,  the  goods 
or  service  purvliased.  amount,  date,  check  number,  division  or  of- 
fice, b  ink  deposii.  treasury  dep<>sii  number 

Authoht)  for  maintenunce  ol  the  system:  31  US  C   66(a), 
Routine  uses  of  records  mxintained  in  ttte  system,  including  catego- 
ries of  asers  and  the  purposes  ot  such  use*:   See  routine  use  para- 
graphs ol  the  Prefatory  Statement 

Poiicief.  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  M.tnu.i!  and  machine-readable 
Retrievability:  N.ime  and/or  account  or  case  number. 
Safeguards:  Records  are  U^cated  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  nvims  or  secured  premises  with  ac- 
cess Lmited  to  those  whose  official  duties  require  access. 
Retention  and  disposal:  Permanently  maint.uned 
System    managerts)    and    address:    For    records    at    location    a 
Director.  Office   of   Financed   Management   Service,   US    Depart- 
ment of  commerce.  Washington.  D  C    20230 

For  records  at  location  b  Chief.  Division  of  Accounts,  Mantime 
Administration.  Washinton.  DC"   20230 

For  records  at  location  c  Chief.  Accounting  Control  Division. 
National  Technical  Information  Service.  Room  1303.  Sills  Building. 
Spnnpfield.  Virginia  22161 

For  records  at  hxation  d  Director.  Office  of  Finance.  I  S 
Patent  and  Tndcmark  (Hfice   Washington   DC   20231 

For  records  at  location  e  Assiiciate  Fhrector  for  Administration, 
Bureau  ot  the  (  ensiis.  Fc^deral  Building  3    Washington.  DC   20233 

Notification  procedure:  Fiw  BFA  records  at  location  a  mforma- 
tion may  be  obtained  from  Spectnl  Assistant  to  the  Director  BEA. 
lower  Building.  1401  K  Street,  NW  .  Washington.  DC   20005. 

Fi>r  DIBA  re  ords  at  location  a  .  inf<»rmation  may  be  obtiiined 
from  Fhrector.  Office  of  Management  and  Systems.  DIBA.  U  S 
Department  of  Commerce.  Washington   DC   20230; 

For  EDA  records  at  location  a  .  infonnation  may  be  obt.uned 
from  Director  Office  of  Public  Affairs  EDA  U  S  Department  i>f 
COmtnea-e.  Washington.  DC  20230. 

For  NFPC  A  records  at  location  a  ,  infi>rmalior  may  be  <vbiained 
from    Administrative  Officer.  NFPC  A.  Washington.  DC   2o;.'i). 
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Fur  OMBF  reioM^  <tl  Uxxlion  a  .  infurmalion  mav   he  ahtained 
from    Pnvacy  Offnei    Office  M  Chief  C»»in>fl.  OMBK.  I'  S    IV 
panmeni  of  CommtTic   Wnshmnion.  H  ('   2<I2^<; 

For  I'Srs  rci  "ril«.  at  location  a  ,  mfonnaiion  may  be  oN.unod 
froti  Director  Office  >>f  Ailmmisiration.  I'STS.  I' S  Departmcm 
of  (.  cimmerce    >*- iNhin^iton.  I)  t     :!t)2Ml.  and 

For  all  other  records  »i  li>c)tu>n  a  mtormalion  mav  he  ohlainod 
from  Uireclor  Office  ol  (  iruani/aiion  and  Management  Systems. 
I.  S    IVpanment  ol  <  ommcrce    W  ishmjjlon.  J)  C    202V> 

For  records  at  livaiion  b  infonnation  mav  he  <ihinned  from 
Secretary    Manlime  Admniisiration.  ^^ashinnton.  DC    2()2UI, 

For   resi^rils  ai   UKaiion   c      inlorniation   mav  he  obtained  from 
Assisiani  Phreclor    Ailminisiniiion    National  Technical  Intormation 
Service.  ktH>m  I0»i^    SilN  Hmlding.  Springfield.  Viritinia  22l^ll 

For  records  jt  KKation  d  .  information  may  be  obtained  from 
Assistant  Commi^suiner  fiir  Adnnnisiialion.  I'  S  Patent  and  Trade 
mark  Office    \\ishinK'on    IK     :t*?^l 

for  records  .ii  l<H.a!ion  e  informafion  mav  he  obi. lined  from 
Assistant  Hirector  for  Administration.  Bureau  of  the  Census, 
Federal  Building  V  VViNhiiiKion    O  t     2021^ 

Requester  shoiiltl  provide  n.iiiie.  .iddress.  d.ite  of  receipt,  and 
check  number  or  case  niimbei  pursuant  to  the  inquiry  provisKins  of 
the  IVpartmeni  s  Kiiles  which  .ippear  in  1^  CFR  Part  4b 

Rrcitrd  accewi  pmcedur**:  Requests  fnim  individuals  should  be 
addressed  to  same  aiidress  as  -.tated  in  the  notification  section 
ab«ive 

Cnniestinit  reetwtJ  priicedureK.  The  IVpariment's  rule%  for  access, 
for  conlestuiK  contents  and  .irps'aling  initial  determinations  by  the 
individual  concemeil   ippear  in  I  s  (  FR  Part  4b   L'se  aNwe  ad«lress. 

Record  wuree  cate8<>rie<i:  Subiect  individual  and  those  auth«in/.ed 
by  the  tndividn.il  to  furnish  infi>rmaiion 

(«)MMFR(  F  DKPT  l«. 

.Swteni   name:    Frnplovces    Personnel   Files   Not  Covered   By  U  S. 
Civil  Service  Commission  — (.( IMMFRCE/DKPTIH 

Svslem  ItR-ation:  a    F<w  employees  of  fVpanmenial  r)ffices    Of- 
fices of  Federal  CiKhairmen    RAPCs.  ARC,  NFK  A.  BFA.  FDA. 
OMBF.     I  STS      (»TFI       and     NTIS      PriKessing    and     ServicinR 
Branch    TVpanmental  Office  i>f  Personnel.   RiKim  S(l|4.  \.  S    De 
panmeni  of  (  ommerce   Washington.  DC   20230; 

b  For  employees  i>f  {  F.NSl'S  Office  of  Personnel.  Bureau  of 
Census,  federal  Building  \    R.H»m  32h(1.  Washington.  DC    202^1 

c  Fi'r  emp'ovees  nt  DIBA  Office  of  Personnel.  D«>mesiic  and 
Inlern.itKinal  Business  Administratii>n,  kiH>m  ■*^12.  I  S  Depart- 
ment of  Commerce.  W.ishingion    DC    202 Ml; 

d  For  employees  of  MAR  \D  Division  of  Career  ManaEemeni. 
MARAD  Office  of  Pers..nnel  R.Him  li»»WC.  b  S.  Department  of 
Commerce.  Washington    DC     2()?M). 

e  F«ii  employees  ol  siBS  Office  of  F'ersonnel.  National  Bureau 
of  Standards  Admini^ir  ition  Building.  Room  A I  23.  (iaithersburg, 
M.irvland  2it''hO  and  Naiu^nal  Academy  of  .Sciences.  2MX*  Pennsyl- 
vania Avenue    N  W  .  ft.H<m  IHNlh   Washington   DC     2003"' 

f  Fi>r  employees  of  N(>A-\  Persiinnel  Division.  National 
Oceanic  and  Aimosphenc  Administralum.  RockviUe  Maryland 
2n8S2    and 

g  For  employees  of  PAT  TVI  Office  of  Pers«>nnel.  II  S  Patent 
ind  Trademark  Office.  I  S  fVp.inment  of  Commerce.  RtH>m 
>X  (ifi   C  rvsial  Pl.'/a  2    Arhngl.'n    Virginia  22202 

Caleguries  of  indi^tduals  covered  by  the  system:  Current  and 
formei  employ  cos 

CatetiNTies  »»»  recorrts  in  ih*  systrm-    All  personnel  retords  in  the 
Department    *hK.h    aic    su^lecl    t«>    ihe    IVivacv    Act    but    are    not 
covered  in  the  notices  of  systems  of  records  published  bv  the  L'  S 
Civil  Service  Commission    Hie  records  of  this  system  mav  include, 
but  are  not  limited  lo    l.mpU'vec  Development    Inieniivc  Awards. 
International    Wumtn  >    V  ear     Medical     Career    Management    Pro- 
gram. Ship  Pers'innel     Fmplovee  Overse;is   Assignmcnl.   and  Rela 
tions    Minority  tin>iir  Siaiisiu  s    Pe»>.onnel  llnitorm  ADP  System 
Fxperts  and  C  on-siilt.ints  Quancrlv  Review    Re  F.mplovment  Prion 
ty    Repromolion  Pnontv    Merit  Promotion  Programs    Wuhin-Clrade 
Denials  tRcci>nvideratiim  filtri    and.  F.mployee  Intormation  System 
Authority  for  mainlrnuncf  «»f  th*  system:  ^  I  ■  S  C"    Vlt     44  I!  .SC 
3101.  and  Fedenl  Personnel  Manual  .ind  related  directives  of  the 
U  -S  Civil  Service  Commission 

Routine  ines  o(  rpcorrte  maintained  in  the  system    in<  hiding  calego- 
ri»  III  aser^  and  the  purposes  ol  such  unen:  Inform.ition  concerning 
current   <>f   former   employees   may   he   disclosed   l»>  a   pnvaie  or 
gani^ation  or  indiyadual  as  necessary  to  obtain  information  in  con- 


nection with  a  decision  concerning  the  assignment  hiring  or  reten- 
tion of  an  itxJividual.  the  issuance  of  a  secunty  clear.mce.  the 
letting  of  a  contract,  or  the  issiiatKe  of  a  license,  grant  i>r  other 
benefit  See  routine  uses  panigniphs  in  the  I'ref.ilorv  St.iu-ment  and 
n>iitine  uses  parigraphs  of  US  Civil  Service  Commission  ni>in.es 
of  systems  of  records 

Polkles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  n<  ree(>rd.s  in  the  system: 

Storage:  Manii.il  ind  michine  readable 

Retrievahillly:  Filed  by  n;ime  .ind/or  so<.ial  seciiniy  number 

Safvyiiartls:  Ri-c>irds  are  liKated  in  lock.iblc  metal  file  c.ibinets  i)r 
in  metal  tile  cabinets  in  secured  rixims  or  secured  premises  with  ac- 
cess limited  to  those  whose  official  duties  require  .iccess 

Retention  and  disposal:  Retained  according  t«i  I  nit  s  Records 
( Onlrol  Scheiiule 

System  managens)  and  address:  For  records  at  location  a  Chief. 
I'r.>cessing  and  Servicing  Hninch.  Office  of  Personnel  Room  S(H4. 
I    S    Dep.inmeni  of  Commerce    W.ishingtoo    DC     202 M), 

For  records  ,it  locativ^n  b  Chief  of  Pers.iniicl  Biireaii  of  the 
Census    Federal  Hiiililmg  ^    R.H.m  '2h<).  Washington    D  (     :02tV 

For  records  ,ii  location  c      Director  of  Personnel.   Domestic  and 
International   Business   Admmistr.ition,    CS    IVp.iHmeni   of  Ci>m 
merce.  R.hmp  ^"^12.  Washingt«>n.D  C     2t)2MV 

For  records  at   loc.ition  d     Chief.   Division  of  Career   Manage- 
ment.  Office  of   MARAD  Pers.>nnel.   Room   liWiC   IS    IX-part 
meni  of  Commerce    W.ishington.  DC   202'() 

For  records  at  location  e  Chftf  of  Peis.mnel.  N.mon.il  Bureau 
of  Standards.  Aifmmistration  Building  Ri».>m  A 1 2^  (..uihersbiirg. 
Maryland  2tP60; 

For  records  at  Uication  f  Chief  Perstvnnel  Divisum  Nation. il 
fVreamc  and  Aimosphenc  Adnimisir.ition.  NBfK'2.  Ritckville. 
Maryland  2t»8S2    and 

Fi>r  recivrds  at  locatum  g.  Pers(»nnel  Officer  t  S  P.itent  .ind 
Trademark  Office.  I  ,S  IVpanment  ol  (ommerce  K<H>m  'X'dft. 
Crystal  Pla/a  2.  Arlington    Virginia  22202 

Notification  procedure:  For  Hf- A  records  .it  lov.ition  a  .  inf.>rm.i- 
tion  ni.iy  fx:  obl.nned  from  Speci.tl  AsMsi.mi  lo  the  Direcior  Bl' A. 
Towei  Building.  I4<H  K  Slreei.  NW  .  W,.Nhin«ton.  Dc     20<M»^. 

F.»r  Ff">A  records  at  location  i  inf'>rTiation  m.iy  be  i>biaincd 
from  l"hrector  Office  ot  ^^lblll  \f fairs.  FDA.  I  S  Department  of 
Commerce    Washington.  DC   202M) 

For  NFTX~A  records  at  l(K:;itu>n  a  .  information  may  b^  obt.iined 
from  Administr.iiive  Offtcei.  NFK  A.  2400  M  Street.  NW  . 
Washington    D(     202W: 

For  OFF  records  at  ItKMlion  i  .  infi>rmalion  may  be  obi.nncd 
from  fVpiity  r^irector  OKP.  I  S  rX'panmeni  of  {  omnKrcc. 
W.ishington   b(     202^0 

For  t'iMBF  records  ,it  ItKaiion  a  .  information  m.iv  be  obt.uned 
from  Pnvacy  Officer  Office  ot  Chief  Counsel.  OMBF.  I  S  TV- 
p.irtmeni  of  C'ommercc   Washington.  DC   202^0 

Fi>r  OTFI  records  at  loc.ilion  a.  intormation  m.iy  be  obtained 
from  Administrative  Officer  07  Fl  .  n2.S  Ci  Street.  NW  . 
Washington.  DC     202^1 

For  I  sys  --e'  onis  at  liH.iiion  i  .  informatum  m.iy  K.-  i>bt.iined 
fpim  f>irector  Office  of  AdminisiratM>n.  I  STS.  C  S  fK-piiniiK'ni 
of  (ommerce    Washington    DC    2i>2Mt   and 

F 'H   NT!S   records  ;ii   ItKation   a  .   inform  iiion   may    *^  oht.iineil 
fri>m     Ivpiiiy    I>irector.    NTIS.    IS     IVpanment    of   (ommerce 
Washington    D(     2«»2W 

For   ill  other  records  ai  liKation  a  ,  infoTnation  m.i\  be  .<bT,iined 
from    liirector    ( iff  ice  of  Org.ini/ation  and  Management   Systems 
IS   IX'panment  of  Commerce    Washington    Dt     202W 

For  records  at  loc;ilion  b  mtormation  may  K'  ohiai'u  d  f^'im 
AssiKiate  iJirector  for  Admitustr;ition.  Bureau  of  (he  Census. 
Federal  Building  V  W  ishington    DC     2t>2^^ 

For  revords  at  loc;ition  c  information  m,iv  N^-  oht  iined  fri>m 
F^irectot  (  Mfice  ol  VlanaKcmeni  and  Systems  l>>mesiii  in<^  Inter 
national  Business  Administration.  Washington    tH     202^0 

For  records  .it  locatum  d  information  m.iv  *^  obi.nncd  fr>m 
Secretary.  Manlime  Administniion    Washington    Dl     2ti2M> 

For  records  at  location  e  .  information  mav  ^e  .ibi.uned  fi-'m 
AssiKiaie  [Erector  for  Administnitii»n.  National  Bureau  ol  Stan 
dards.  (lailhersfHirg.  Marvlanvl  iPO    W  ishingt.»n    DC     2<i:Ui 

Foi    recorils  at    location   f      inlormati«>n   may    he   nht.uned   from 
Assistant    Administratof   for    Administration     N.iuonal  'keanii    ind 
Atmv>sphent  Administration.  NilO  Fvecutive  B«>iilev:ird    K.>ckville 
Marvland  20Xa2    and 
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For  records  at  liKatum  r  .  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration.  US.  Patent  and  Trade- 
mark Officeo  Washington    DC     20231 

Requester  shoiiM  provide  name  stKial  security  number,  and  time 
or  organi/ation  unit  of  employment  pursuant  to  the  inquiry  provi- 
su^ns  oi  the  Depanmeni  s  rules  which  appear  in  15  CFR  Part  4b. 

Record  acci^s  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  st.iied  in  the  notification  section 
abcive 

Contesting  record  prrnedures:  Hie  IXpartmenfs  niles  for  accesji. 
for  coniesung  ^.nitents  and  .ippe.iling  initial  detenninations  by  the 
individu.il  concerned   ippear  in  I  ^  I  I  R  F'an  4b    Cse  aNwc  aiidress. 

Record  source  categories:  Suhi-vt  imlividual  and  those  .luthon/ed 
by  the  individual  to  furnish  intormation.  others  involved  in 
references  of  the  individual  physicians,  employees  supervisor: 
and,  sources  in  the  U  S"  Civil  Service  Commission  notices 

COMMERC  F,/DKPT  19 

System  name:  Depanmcnt  M.uhng  I  ists  -COMMFRCF./DFPT  I>1 

SyMem  locatfon:  a  Bureau  irf  the  Census,  Federal  Building  3. 
Washington.  DC    2023^ 

h  National  Fire  l>revcntion  .iiid  Control  Administrativin, 
Washington.  DC    202 W 

c  Office  of  Mmontv  Business  Fnterpnse.  I  S  Department  ol 
Commerce.  WashingioP.  DC     2('2W 

d  Office  of  tieneral  Service.  I  S  F'atent  and  Trademark  Offive. 
2021  Jefferson  Davis  Highway    Arlington.  Virgima  22202 

Categories  of  individuals  covered  t>y  the  system:  At  l<H:ati<m  a      1 
Persons  employed  m  the  Suiiland  Federal  f  enter  who  have  voliin 
tartly  submiii>d  an  appiic ation  to  ^>e  included  in  the  carp.».>|  kvator 
system  and   be  list.d   as  a  possible  carptxil   memi>;r,  and   2    Sub- 
scnbers  i<>  Bureau  ol  ihc  Census  publications. 

At    l«K,!tion    b       All    regular    publication    recipients    and    all    in 
dividuals  who  have  requested  th.ii  thev   be  placc-d  on  a  mailing  list 
or  requested  mlormaiion  about  Ni  IV  A 

At  ItKation  c  siihscnbcrs  lo  OMBF,  publications  and/or 
representatives  of  the  media  who  receive  OMBH  matenal  at  their 
home  addresses.  .  -r      i  i. 

At  location  d  Fonner  employees  of  the  Patent  and  Tr.idemark 
Office  who  have  requested  that  their  names  r>e  included  on  a 
newsletter  mailing  ii-t 

CateRooes  o«  records  in  the   system:    At   location  a      1     Carpool 
records  include  name    ,u1<lress.  work  week,  hours  of  *ork.  work 
locatHin.   work   phvine   number     willingness   to   join   in   a   c,irp<H>l, 
vullingness  lo  panicipate  as  a  dnvei  or  nder  in  a  carpvHtl.  /ip  code. 
2.  Subv;nbei  lists  include  name  and  home  address. 
At  location  b     Name    title    :iffiliation  and  address. 
At  kxation  c     Name  and  home  address. 
At  Uxation  d     Name  and  home  .nidress. 

Authority  for  maintcnnn«-«"  of  the  system:  S  U  SC  301.  H  L  S.C. 
1512,  22t)>.  12W.  am!  U  L   SC     <oH 

Routine  uses  of  records  mainlHined  in  the  system,  including  catego- 
ries ol  Bsers  and  the  purposes  of  such  uses:  For  all  locationv  see 
general  routine  uses  oi  through  h.  tW  through  10.  and  012  of  F»refa- 
tory  Statement. 

For  records  at  locaiion  a  •  Canr«^»l  records  are  disscmin.ited  to 
other  persons  working  at  the  Suitland  Federal  Center  who  have 
voUintanlv    listed   themselves   to   fomn  carpixils.   home  address  is 

suppressed.  ,    .  r-    i       i      .   . 

for  records  at  ItKation  b  Information  is  provided  t  eilcral.  state. 
local  or  international  agencies  in  response  to  a  wntten  request  in- 
dicating a  likelih.»od  that  mdividiuils  on  the  mailing  list  would 
benefit  by  or  be  interested  in  m.iienal  to  be  sent  by  the  requesting 
agetKy. 

Policips  and  practices  for  storing,  retrievliin.  accessing,  retaining. 
and  dLsposing  ol  records  in  the  system: 

Storage:  Paper  ci>py  in  file  foldeis.  computer  tape,  mailing  l.ibels 
Retriev ability:   Alphabetically   by  name,  and  for  records  at  liKa- 
tion  a.,  by  /ip  code 

Safeguards:  Records  are  Ux;ated  in  Uvked  cabinets  or  in  secured 
nx<ms  or  premises  with  access  limited  to  those  whose  official  du- 
ties require  access 

Retention  and  disposal:  Reconis  are  retained  in  accordance  with 
each  unit  s  Records  C  ontrol  Schedule 

System  manaseris)  and  addres.s:  For  records  at  location  a  As- 
sociate Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  1,  Washington.  DC.  2U2?3. 


/ 


For  records  at  location  b  Associate  Administrator  National  Fire 
Data  Center.  NFFt  A.  I  S  fVpanment  of  Commerce.  P  O  Box 
I^MK.  Washington.  DC  2003h 

F.H  records  at  kKation  c  Chief  of  Information.  Office  of  Public 
Aff;urs.  OMBF.  Washington    DC    202V)  . 

For  records  at  location  d  Director.  Office  of  Oeneral  Service. 
U  S   Patent  and  Trademark  Office.  Washington.  DC   20231 

Notification   procedure:    For  records   at   UKation   a      Information 

may    be    obi ained    from     Ass.Kiatc    Director    f<»r    Adrnitiistration. 

Feder.d  Building  3.  Bureau  of  the  Census.  Washington.  DC    2023J. 

For  records  at  location  b     Information  may  be  obtained  from- 

Administrative  Officer.  NFPC  A.  WashihBlon.  D  C     202^) 

For  records  at  I.Kaiion  c  Pnvacv  Officer  Office  of  Chief  f  oun- 
sel.  Office  of  Min<»ntv  Business  Fnterrnse.  L  S  Department  of 
Commerce.  W.ishington.  F)C    20230 

For  rec<irds  at  l<Kation  d  Information  mav  be  obtained  from^ 
Assistant  C  ommissKiner  for  Administmion.  U  S  Patent  and 
Trademai-k  Office.  Washington.  DC    20231 

Record  aco-s^  pr.wediires:  Requests  from  individuals  should  he 
addressed  to  Same  address  ot  the  desired  UKation  as  stated  in  the 
notific.ition  -.ection  aKive 

Contesting  rec«>rd  procedures:  Die  Depanment  -  Piles  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individiiiil  concerned  appear  in  15  CFT<  Part  4b  Use  abt>ve  address 
for  desired  lix-ation 

Record  source  categories:  Subieci  individual. 
COMNfFRC  F  I>F.PT  20. 
System  name;  Biographical  Files-C  ( ).MMJ  RCE.T^FPT  20. 

Svsiem  locail<io:  a  For  Secretanal  Officers,  semor-level  officials, 
and  employees  of  the  Office  of  the  Secretary  (Iffice  of  Communi- 
cationsj.  US   DepaitnK-nt  of  C  ommerce.  Washingti>n.  UC    JU_JU. 

b  For  Secretanal  Officers  and  senior  level  officials  included  in 
Biographical  Resumes  of  Kev  Officials  Offices  oi  the  Directiw  of 
Personnel  Fuecutive  Secretanal.  and  Assistant  Secretary  fjw  Ad- 
ministration all  Office  ot  the  Secretary.  L  S  Department  of  Com- 
merce. Washington.  D  C   20230 

c  For  employees  of  C  FNSCS  Pvibbc  Infonnation  Office. 
Federal    Building   03.    Bureau   of    the   Census.    Washington,    DC. 

•>()"<  M\ 

'  d  I  or  employees  of  DIBA  Office  of  Public  Affairs.  Domesuc 
and  International  Business  Administrauon.  L  S  Department  of 
Commerce.  Washington.  T5C  20230  „  r- 

e  For  employees  of  FDA  Office  of  Public  Affwrs.  Econv^mic 
rvvelopment  Admimstration.  L  S.  IVpanment  of  Commerce. 
Washington.  DC    202^1 

f  hyvt  members  oi  the  National  P'lNic  Advisory  Committee  on 
Region.il  Fconomtc  Development  Office  of  Economic  Research. 
Economic  TVvelopment  Admimstration,  V  S  Department  of  Com- 
merce. Washington.  D  C  202MI  .  ... 

g  For  employees  of  MAIiAD  Office  of  Public  Affairs.  Mantime 
Administration.  U  S  Department  of  Commerce.  Washington.  DC. 
■>()■>  ^) 

"  h  For  memben.  of  the  Advisory  Bi^ard  lo  the  C  S  Merchant 
Manne  Ac:idemv  Office  of  Assi.tam  Secretary  for  Manlime  Af- 
fairs   U  S.  IVpartment  of  Commerce.  Washington.  DC   20.30 

1  For  employees  of  NBS  Office  of  Information  Activities.  Ad- 
ministration Building.  National  Bureau  of  Standards.  Galthersburg. 
Maryland  <PO   Washingtion.  DC    2t>2U) 

1  For  employees  of  NBS  Institute  for  Basic  Standards  I>rogram 
Information  ( >ffice.  Institute  for  Basic  Standards.  National  Bureau 
of  Standards.  Radio  Building   Boulder  Colonid<i  80302 

k    For  employees  of  NFPC  A    CKfice  of  Information  Services. 
National  Fire  F>revention  and  C  ontml  Administration.  C  S    TVpart- 
.   ment  ot  Commerce.  Washineion.  DC   20230 

1  for  members  of  the  National  Advis*^rv  Committee  on  fVeans 
and  Atmosphere  National  Advisory  Committee  on  (Veans  and  At- 
mosphere. L  S  rvpanment  of  Commerce  Building.  RiK>m  52-5. 
Washington   DC    202*0  . 

m  For  empUwces  of  NOAA  and  C^^mmlssu1ne^s  oi  Intemauonal 
Fishery  C  ommissnins  NOAA  heatiquaners  Uvations  Office  of 
Public  Aff.urs  National  (Xeamc  and  Atmcisphenc  Administration. 
6010  Executive  Boulevard.  R.Kkviile.  MarvUnd  20X^2.  andor  Of- 
fice of  the  Executive  Officer  NOAA.  l^  S  Department  of  Com- 
merce. WashingtvHi.  DC  202^  and/or  NOAA  field  installatKMis, 
the  pnni.ip.ll  addresses  of  which  are 

NOAAs  NatH^nal  (Vean  Survey,  ftOOl  Execwtive  Boulevard. 
RiKkville.  Maryland  20850 
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PRIVACY  ACT  ISSUANCES 


NOAA  N  NatKMial  Weather  Service.  K«>«1  Mih  Siree(,  Silver 
Spnng.  M.ir\lHrKl  :(»li) 

NOAX  ">  Sea  Cir:ini  C  tvtsial  /one  Manajjemcnt.  2(*»l  Wisconsin 
Avenue.  N  W  .  Washin(jion    IX     2n::»^ 

NOAA  s  Fnvironmcnial  Research  I  ahoratones  <l(10  Manne 
Street.  RB^  Hoiilder  Colorado  S0M)2.  aiHl  F  nMroninental 
Research  1  aKirtioncs  ai  •*  Uxaiions  in  ihc  I'nitcd  St.ites 

NOAA  s  Naiu»nal  Manne  f  ishenes  Service,  ^'<X>  N^hiiehavon 
Street.  Washington    nc     2t);i'i 

.•\  complete  list  ot  .ill  field  installations  is  avail.ihk-  iip«)n  request 
from  individual  designated  in  notification  section  heltm 

n  }-or  employees  ni  OMHh  ^^l^>llc  and  l  onjiressional  Affairs 
Office.  t)ffice  of  Min»intv  Business  Knterpnse.  l'  ,S  IVpailment  of 
Commerce.  Washington   D(     iniM) 

o  lor  employees  of  PAT  TM  Office  of  Inlormalum  SotAices. 
P-ateni  and  Trademark  Office    Wtshington    DC    102^\ 

p  For  emplmees  of  the  Office  of  the  Assistant  Seeretarv  for 
Science  and  TechnoUigv  and  organizational  comp«>nents  rep*>rttng 
to  the  .Assistant  Secretary  and  tor  memtsers  of  the  Commerce 
Technical  Advis4>r\  Board  and  its  siihcommittces  ( iffice  of  the 
Assistant  Secretary  fi>r  Science  and  Techni'logy.  I'  S  IV-paHiiK'ni 
of  Commerce.  Washington   DC     H\1M) 

g  For  employees  of  the  Office  of  Telecommunications'  Institute 
for  Telecommunicatum  Sciences  Institute  for  Telecomnninication 
Sciences.  t)ffice  of  Telecommunications.  Boulder.  C'olor.ido  StVM)2 

r  hof  Federal  C'ix;hairmen  of  Regional  AclM^n  Planning  Commis- 
sions  Office  of  Regional  Fconomic  Coordination.  ( >f  fice  of  the 
Secretary.  US.  Depanmeni  of  Commerce.  Washington.  I>C' 
202V) 

The  information  in  this  system  may  he  duplicated  in  other  TViva 
cy  Act  systems  of  the  Commerce  T>epanment.  in  the  systems  m.uii 
tamed  by  the  Ctvil  Service  C  ommission.  or  in  the  immedi.ite  office 
of  the  individual  to  *hom  the  hu>graphical  record  pertains  For 
assistance  in  this  regard,  contact  the  Director.  Off^e  of  Oraani/a- 
tion  atKl  Management  Systems.  L  S  Department  of  i  onimcrcc. 
Washington.  DC    H)2M) 

Calexories  ol  indivMuals  covered  h*  the  v^'^t":  FVcseni  and 
former  Department  personnel,  tncmbers  of  atlviviry  committees, 
commissioners  of  International  Fishenes  Commissions,  and  Federal 
C«Khairmen  of  Regional  Action  I'lanmng  C  t'mmissmns 

CateitoHen  of  records  in  the  system:  Biographical  information 
which  typically  includes  date  and  place  of  hirth.  educ,itit>n.  military 
service,  present  ptisition.  empUnmeni  history,  field  of  research, 
publications,  inventiiins  and  patents  awards  and  honors,  member- 
ships and  affihations.  present  and  past  residences,  telephone 
number,  names,  ages,  and  addresses  of  family  members,  hohbies 
and  outside  interests    .md  photograph  of  individual. 

Authoritv  lor  maintenanr*  of  the  s>^emr  ?  U  SC  VII  1  "^  I'  SC 
1512.  44  use    ^101  and  Keorgani/alion  Plan  No   5  of  I^Ml 

Routine  uses  of  records  inainlaine<1  in  the  system,  including  catcvo- 
riea  ol  asery  and  the  purposes  ot  such  ases:  C>istnbtited  to  the  press. 
Other  government  agencies,  and  the  gcoeral  ptiblic  for  use  in  con- 
nection with  wntten  articles,  oral  interviews,  speiking  engage- 
ments, retirement  and  obituary  notices,  and  other  piirpnises  of 
public  information  Also,  general  routine  uses  of  Prefatory  State- 
ment apply 

Policies  and  practices  for  storirtg.  retrieving,  acces.sin|i,  retitining, 
and  dLsposing  »f  records  in  the  system: 

Storage:  Paper  records  m  file  folders  or  noteb*xiks. 

Retriev ability:  By  name  alphabetically  or  by  p*)sition  or  work 
unit 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
kx:ked  rooms  diinng  non  business  hours. 

Retention  and  dLsptisal:  Records  retention  and  disposal  is  in  ac- 
cord with  each  operaimg  unit  s  Records  Control  Schedule 

Syt^em  manaxertst  and  address:  For  records  at  location  a  Infor- 
mation Assistant.  Office  of  C'ommumcations. 

For  records  at  location  b  ;  Director  of  Personnel.  U  S  Depart- 
ment of  Commerce 

For  records  at  location  c  :  Director.  Bureau  of  the  Census. 

For  records  at  location  d  [>rector  of  l\iblic  Affairs,  Domestic 
and  International  Business  Administration. 

For  records  at  location  e  Program  Assistant.  Office  of  PuNic 
Affairs.  Economic  Developtnent  .Administration 

Ftx  rec«irds  at  location  f  Director.  Office  of  F,cot)omJC 
Research.  EcoiK>mic  Development  Administratuw. 

For  recoids  at  location  g  F*ublic  Affairs  Officer.  Maritime  Ad- 
ministrauoo. 


Few  records  at  Uxration  h  Special  Assistant  to  tfie  Assistant 
Secretary  for  Maritime  Aff;urs.  V  S   Department  of  Commerce 

F'or  records  at  liK.ition  i  Chief.  Office  of  Inlomi.ition  Activities. 
NatK>nal  Bureau  of  Stand.iuls 

For  records  at  KKation  )  f^iblic  Informatum  Officer.  Institute 
for  Basic  St.indards,  Natuin.tl  Hiireaii  ol  Standards 

F'or  records  at  location  k  Directiu  of  lnfi>rm,iiion  Services.  Na- 
tional F-ire  F*revention  and  (  ontrol  Administration 

F  or  reconis  at  l«>caluin  I  I  xeciitive  l)ire\.lor.  National  Advisory 
Committee  on  Oceans  and  Aimosphere 

For  reci^rds  at  location  m  Director  of  Office  of  l^lbllc  .Vffairs. 
N.itional  Oceanic  .ind  Atnvisphenc  Admiiiisiratii>n 

For  records  at  liKation  n.  Information  Officer.  Office  of  Mini>n 
tv  Business  Fntcrpnse 

F-or  records  at  location  o  F^reclor  Office  of  Information  Ser- 
vices. P-atent  and  F  rademark  Office 

For  records  at  location  p;  Progi.tin  Officer,  Office  of  the 
Assistant  Secretary  for  Science  and  lechnoU>gy,  I'  S  Department 
of  C"ommerce 

For  recttrds  at  location  q  F^lblIc  Fnlornialion  Spei.  i.ilist.  Institute 
for  lelecommiinicatHin  Sciences.  <  )fficc  of   leiecommtinications 

For  rec«>rds  at  location  r  RectSrds  M.inager.  Office  of  Regional 
Fconomic  Cix>rdination.  I'  S   TVrpiirtmeni  of  C  oinmerce 

F«>r  each  system  manager  use  same  .id«lress  as  shown  in  applica- 
ble svstem  Uxauon  section  aKne. 

Notification  procrdure:  For  records  at  l<K-attons  a  .  h  .  1..  r.,  and 
for  ( )ftice  of  the  Secretary  records  at  liKation  p  Information  may 
be  obt:iined  from  I>irector.  <  )f fice  i>f  <  >r»iani/ation  and  Manage- 
ment Systems,  li  S.  Department  of  Commerce.  Washington,  DC. 
202  V» 

F(H  a-cords  at  the  Uxations  listed  below,  infiirm.ition  may  be  ob- 
tained from  the  individual  designatctl  I  se  same  address  for  each 
as  shown  in  appropriate  system  l«Kalion  section  ab«)ve 

c.;  .Associate  l>irecti>T  for  Administration.  Bureau  of  the  Census. 

d  :  I>irect»>r.  Office  of  M  inagement  ,«>d  Systems.  D«imestic  and 
International  Business  Administration. 

e  and  f  :  Director.  Office  of  F^iblic  Affairs.  Fconomic  Develop- 
ment Administration. 

g  and  h    Secretary  of  the  Maritime  Administration 

I  and  )  ,  and  NBS  records  at  location  p  :  Ass«iciate  Director  for 
Administration.  NatK>nal  Bure.ui  of  .Standards. 

k  Administrative  Officer.  National  Fire  IVevention  and  Contr»>l 
Administration. 

m  .  Assistant  Administrator  for  .\dministiaiion.  National  CX^anic 
and  .Atm<'>sphenc  Administration 

n  Pnvacy  Officer,  Office  of  Chief  Counsel.  Office  of  Minority 
Business  F-nterpnse 

o  and  PAT  FM  records  at  Ux-ation  p  Assistant  Commissioner 
f<H  Administration,  F^itent  and  Trademark  Office. 

q.  and  OTFL  records  at  hxation  p.:  AdministratKin  Officer,  Of- 
fice of  Telecommunicatu>ns. 

For  N'TTS  records  at  liKation  p  Assistant  Director  for  Adminis- 
tration. National  Technical  Information  .Service.  Sills  Building. 
Spnngfield.  Virginia  22lf>l. 

Record  access  procedures:  Fsequests  from  individuals  should  h>e 
addressed  !<■)  same  address  of  lf>e  desired  location  as  st.ited  in  the 
notific.iiion  sccUon  arK)ve 

Contestinji  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  tFie 
indmdiwl  concerned  appear  in  l":  C  FR  I'art  4b  Use  ab<ivc  address 
for  dcsirt-d  Uxation. 

Record  source  categories:  All  hvcations  subject  individuals  Also, 
for  records  ai  Uxations  b  and  g..  the  individual's  Official  Personnel 
File;  for  records  at  l«x;ati«in  m  .  siipervisi>rs  of  subject  individuals. 
for  records  at  Ux-ations  I.,  and  m  .  personnel  offices,  and  for 
records  at  Uxations  i  .  j  .  and  p  .  other  scnirces  such  as  news 
releases   articles  and  pubhcations  relating  to  the  subject  indivndu.il 

rOMMKRCF,/DKPT-21 
System    name:    Freedom    of    Information    and    Pnvacy    Request 
RecHKds— C()MMERCF:/DFPT  21 
System  location:  a   For  PA  request  records  of  BF.A    Office  of  the 
Directi>r.    Bureau   of    Fxonomic    Analysis.    1401    K    Street.    N  W  . 
Washington,  D  C  2«ii)5. 

b  For  FOIA  request  records  of  CENSUS;  Freedom  of  Informa- 
tion Request  Control  Desk,  Bureau  of  the  Census,  Federal  Building 
3,  Suitland,  Md.  2<)2.^3 
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c  For  FOIA  and  PA  request  records  of  DIB  A  Office  of 
Mm.igement  and  Systems.  DIMA.  I  S  Department  ot  (  ommerce, 
Washington.  DC    202M) 

d  Tot  PA  request  records  of  MAR  AD  Office  of  the  Secretary 
of  the  Manlime  Adminisir.iiion.  and  offices  of  MAk.Al)  Piiv,»cy 
Act  system  managers.  U  S  Dcpaiiment  ot  Commerce.  Washington. 
DC.  21)2^0  A  complete  address  list  of  system  managers  is  avaM.ible 
up<'>n  request 

e.  For  FOIA  and  PA  request  records  of  NFI'CA  Freedom  if  In- 
formatii-in  Request  Control  Desk  and  Adminisir  ilivc  Office  respec- 
tively Nation.il  Fite  Prevention  and  Contrtil  .Admmi-.ir.ition.  2-UH) 
M  Street.  N  W  .  Washington.  DC     2iKl^'' 

f    For  F')1A  rc'iucsl  records  of  NO.\  A    Freedom  of  Informi-.tion 
Ri-quesl    (  onlrol    IX-sk.    N.itional    Oce.inic    and    Aimosphcnc    Ad 
ministiaii^n.  WSCOS.  R.H;k.'lle    Md    2(Ws2 

g  For  I OIA  request  records  of  OTl  F.  Freedom  of  Information 
Request  ( Untrol  Desk.  Office  of  lelecominunKaUons.  n25  Ci 
Street.  N  W  .  W.ishingion.  DC    ynn'' 

h  For  PA  request  records  of  the  Office  of  the  Secrel.iiv  Oftce 
of  Oig.ini/ (lion  and  Managernent  Systems.  IS  FX-pailment  ol 
Commerce    V\  .islnngt.in.  D  C    2(>2^<l 

Categories  <4  individuals  covered  by  the  system:  Inilividuals  who 
have  requested  recoids  iinoer  the  T  reedom  of  Information  an<l/Mr 
Pnvacv  Acts  coni.iined  irf  files  maint  iined  by  the  organizational 
units  shown  in  the  Uvation  p.iragraph  ats<->ve. 

Categories  of  rwords  in  the  system:  Fnc'iming  requests  correspon- 
dence de\f|oiH-d  duiiiig  processing  of  requests,  initial  and  fmal 
determm.ition  letters  records  summ.iri/ing  pertinent  f;icts  aNmt 
requests  and  iciion  taken,  copv  or  d(^^npiion  of  records  releast-d; 
descnption  ot  reiords  denied  (copies  ot  reconjs  denied  are  not  kept 
with  these  fiiosl 

Authority  (or  mHintenanre  ol  fin-  system:  5  U  SC.  M)\  ^  ISC 
552.  "^  L    .s  C"    •>>;a  am!  U  I     S  (      MlH 

Routine  us«'s  <>(  nsin  .is  mamtaiiMd  in  Ihr  system.  Incliirting  catt-^o- 
ries  ol  iLSiTS  and  the  purposes  oi  such  uses:  I  sed  by  I  lepartnK'nt 
man.igement  aixl  leg.ii  pers<iiinel  to  assure  that  each  request 
receives  an  appropri.iie  reply  and  to  compile  data  for  the  required 
annual  rep'irts  on  activiues  under  the  Acts  tieneial  routine  uses  of 
tlie  Pref.tii'^N   Si.ilemcnt  also  .ippiv 

Policies  and  pr»elices  for  storing,  rctrirving.  accessing,  retaining, 
and  disposing  ol  rw«iids  in  th«-  sv sit-in: 

Storage:  \i  .ill  li»^.i!  ^ns  Piper  records  m  file  folders  or  lt».ise 
leal  binders 

Retrievahililv:  Ai  1«h- rmn  c  by  control  number  issigned  to  each 
request  b.ised  on  date  of  receipt  Ai  all  other  locations  Alphabeti- 
cally by  n  une  of  requester 

Safeguards:  At  all  Uxations  Re  ords  ,ire  stored  in  file  cabinets  m 
secured  premises  wiih  access  limited  to  those  whose  official  duties 
require  ao.i  ^s 

Retention  and  disposal-  Rei  ords  ^re  disposed  of  in  accordance 
with  the  .tppr.'pn;ite  rec.irds  disrx'isition  iinhon/.ilion  approved  by 
the  -Xrchivist  of  the  t  ni'cd  Si.ites 

■System  managtrisi  and  address:  F"ur  records  at  liKation  a.  Spe 
cial  Assistant  t»i  ihe  Oireetor.  BF-..\. 

For  records  at  location  b  •\ss<xiate  OircctorO  for  Administration 
and  f'leid  i  iperations    Huieaii  of  the  C  cnsus 

For  FOIA  reconis  at  Itxation  c  F-reedom  of  Infotmaiion  Of- 
ficer   IMHA 

Tor  PA  records  at  Uxation  c  Director  Office  of  Managment 
and  Systems.  DIHA 

Tor  records  at  loc.inon  d  Secretary  of  the  Mantime  Administra- 
tion 

For  FOIA  'ecords  ^i  (ixalion  e     Chief  (  oiinsel.  NFPcrA 
For  Pa  rest>ids  at  Uxalion  e     Admmso.<iive  Oilicer    NF  Tt   A 
For  records  al  Uxation  f      Assisi.ini    Admmisiiaior  t.>r    Adininis- 
tration    NOAA 

For  records  at  location  g     Put^lic  and  Technical  Intorinaiion  Of^ 
fuel    OTFI. 

For  records  al  Uxation  h  Director  Office  of  Organization  and 
Management  Systems    IS    Depar-ment  of  Commer^  e 

F^'ir  each  system  m,in.n!er  use  the  same  adilrrss  is  showTi  for 
that  uni'  in  the  s,x.,ieni  I  iHation  section    il-iove 

\'otifi<  Hfion  pn>r<vliire-  Fiir  records  .it  Nx-ations  ,i  H  d  f  and 
h  S.ime  mdivulual  and  adilress  for  each  as  shi-wn  in  svsiem 
nian.tgei   section  atxive 

For  records  at  kx;at|ons  c    and  t:     Same  indo  idtial  and  ,<<1dress 
for  each  as  shown  foi  Pnvacy    Act  rect>rc1s  m  system  man.inet   sec 
turn  atvive 


For  records  at  location  g  Administrative  Officer  OTF.l..  same 
address  as  shown  in  sysiem  manager  section  above 

Requestor  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  the  Dcpanment  s  rules  which  appear  in  I  *> 
CFk  F'art  4h 

Recttrd  accesK  procedures:  Requests  from  individuals  should  be 
a<1<lressed  to  same  address  as  slated  in  the  notification  section 
ab<we 

(on  testing  record  procedures:  TTie  Depanmeofs  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  deierminaiions  bv  the 
individual  oncemed  appeal  in  1'^  t.  T  R  Part  4h  I  sc  aN've  address 
Record  source  categories:  I"he  individiiil  m;ikmB  Ihe  request  and 
records  denved  Irom  the  pnxessing  i>l  Freedom  of  lnform.iti"n 
and  F'nvacy  .Act  requests 

COM.MFRt  h  (  FNSl  SI. 
System  name:   AgniiilHire  Onsiis  Records  for    l*>4  (partial)     1*)^** 
and  l>r4-^COMMI  RCF/<  F.NSIS  1 
System    location:    Bureau    of    the   Census     Federal    Building    ^. 
W.ishmglon    DC     2lt.:<'  ^nd  Bureau  of  'he  C  cnsus.  1201   Fast  IDlh 
Street    JelfeisonviUe    Indiana  4''1(»3 

t  alegories  ol  individuals  covenHl  by  the  system:  F  irm  operators 
and  family  memf^rs 

Categories  of  records  in  the  system  .\ge.  race,  residence,  ethnic 
groups,  off  t.irm  cmpli>yiiieni.  income 

Authimty  lor  maintenance  ol  the  svstem;  H  I  S  C  142 
Riiuline  uses  of  rercrdv  n.amlHtned  in  the  s\slem.  including  catego- 
ries ol  users  and  the  purposes  oi  su«h  um-s:  T.ncse  data  maintained 
by  the  Bureau  of  Ihe  Census  are  used  soIcK  for  statistical  purposes 
and  are  confidential  under  H  I  SC  H  and  ^  Pubhcations  of  the 
Bureau  do  not  contain  data  that  could  identify  any  panuUJir 
esi.ihlishnienl  or  indtvidu:il 

Pulioes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<rsing  of  records  in  tlie  system: 

.Storage:  M  i^nctic  tape    microform,  punch  card,  paper  hard  copy 
Retrievahility:  Reineved  by   unique  senal  identification  numtvers 
internal  to  the  Bureau 

Safeguards:    All  empl<  vees  are  sut-jcct  lo  the  restnctions.  penal 
ties,  and  prohibitions  of   I  itle  HI    SC     Fmrl-nees  are  als*i  regu- 
larly advised  of  the  regui.itions  issued  pursuant  to  Title  1^.  govern- 
ing the  confidentialitv  ol  the  data 

Retention  and  disposal:  Retention  md  disposal  practices  are  in  ac- 
cordance with  approved  Ciencrai  ServKcs  Adminisi ration  schedules 
Oenerallv  records  are  retained  for  pen<Hfs  ot  -  to  -  years  unless  a 
longer  pen»>d  is  necessary  for  stati^iical  purp<<ses  or  for  permanent 
.irchival  reteniion 

System  managerts)  and  address  Asso,  ia!e  Director  for  Adminis- 
tration Bureau  of  the  Census.  Federal  Building  ^.  Washington. 
DC(2<i:'* 

Systems  exempted  from  certain  provisions  ol  tf»e  act:  F»ursu^nt  to  5 
liSC,  5^2  atkM4i  this  record  is  exempted  from  the  notification, 
access  .ind  contest  requirements  of  the  agency  prxedtires  (under  5 
I  SC  S52a(cM^>.  idi.  lexii.  (eH^MCi"  iH>  -ind  il)  and  (f)>  This 
exemption  is  applicable  as  the  data  are  m.unt.iined  bv  the  Bureau  of 
the  Census  s.vlelv  as  snusticai  records  as  required  under  Title  M 
ISC  and  are  not  used  in  whole  or  in  pan  in  making  anv  de'er- 
mination  about  an  identifiable  indi-idual  This  exemption  is  made  m 
accordance  to  agency  rules  published  in  i  <;  C  T  R  Part  4b 

CO\rvfF  RC  K  CFN'Sl  S-J. 
System         name:  Fmplovee  fV.xluctivitv  Measurement 

■  Records-C  OMMFRCF'C  FNSt  S  2 
System  location:  Bureau  of  the  Census  Federal  Building  ^ 
Washington.  DC  2«l2i^  and  Bureau  of  the  Census.  1201  Fast  lOth 
Street,  ieffersvvnville  Indiana  4-'liH  and  Bure.iu  of  (he  Census. 
Personal  Census  Service  Branch.  Pittsburg  Kansas  h6-h2  Alvi  at 
the  following  Census  Regional  Offices  i  V>5  Peachlree  Street.  NE  . 
v,^\(lanta.  C.eo.-gia  Wl^oo  wi  Stuart  Street  Boston.  Vtassachusetts 
0"".  ih  2V)  S  Trvon  Street.  Charlotte  North  C.irolina  28202.  53f  S. 
dark  Street  Chicago  Illinois  hn*v05  1  lOO  Civmmerce  Street.  Dal- 
las Texas  ""^202.  IIOII  W  6th  Avenue  PO  Box  2^207  Denver. 
C  oUirado  W12:V  234  State  Street  C>etroii  Michigan  4R22ft  One 
(rateway  Center  4th  and  State  Streets  Kansas  C  it v  Kansas 'vhKU . 
I  MlOO  Wilshire  Boulevard  T.os  Angeles  California  '*)024.  2ft 
F*-deral  Pla«i.  New  York  New  York  lOOO"'  f^W  Arch  Street. 
Phil  idclphia  Pennsylvania  liiMlh  fOO  Wesdake  Avenue.  Seattle. 
\Aasningion   ^H\(*i 
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PRIVACY  ACT  ISSUANCES 


(  iiin{«irieK   of    individuals    c«)vered    by    th«    ttyniem:    Census   em- 

(  alfuooe*  ol  record*  in  the  system:  Name,  employee  niimher.  nile 
of  prtv.  supervivM  i>r|tani/.itii>n  unit.  ItKation.  cype  of  work  per- 
formed, lime  work  ,)c».ompliNhed  work  unit*  prtKevNcd.  production 
stdndjrd  and  pericni  performance  number  and  ivpes  of  errors  and 
error  r;»te>.  work  unu>.  aiceplod  and  reiected.  and  siiiular  uiforma- 
tii>n  on  cmnli>vee  and  work  ^roiip  priHluctivily 

\ul>h>rily  f«»r  nuiinlenam-r  ol  ifi*  svstem:  5  LJ  S  C    M>l 

Routine  u-^e^  iil  mord^  miimtained  In  the  system,  imliidiax  cat«t(o- 
ries  o<  u">er«>  and  tl>»r  p(irp«>>«>  iit  soch  iLses:  Sfe  rouiint  use  para- 
nr.iph  in  ihe  f^refalorv  siaif irnni 

Policies  and  practH'e>  (or  <iiM-ing.  relrie>in|t.  acce«>in)(.  reloiiMnt;. 
and  disptising  ol  rFciH-d.s  in  the  svstem; 

Morage:  Magnciii  tape    p.ipei  copy    microform 

Krlrirtuftilily;  Keint-vcd  hv  name  or  emplovce  inimber  .ind'or 
pn>^ram  or  inter\ifwor  co»le 

Safeguards:  Tape  under  AOP  secunty .  «»en>iiivc  niaicnal  i\  held 
in  UKkcd  file  cahinets 

Retention  and  disp«>sal:  kfcord>  rclaincd  fi>r  S  \ears 

System  manaiienti  and  addresKr  AssiKiate  Direct«>r  for  Adininis 

tralion.    Bureau   of    the   census,    hederal    Buildins    \.    Washinuton. 

DC    102^^ 

Notifieatioo  procedure;   Infoimaiion  may  be  i»blained  from    same 
a«1dress  as  stated  m  ifH-  system  manai^er  section  aNivc    Reqiiesier 
sh«>uld  provide  name    employee  number  and/or  program  or  inter 
viewer   ccxle.    pursuant    to   the    inquiry    provisions   of   the   Depart 
meni  s  rules  which  aprn-ar  in  l^  C  f-K  f'-ari  4b 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  noiificalion  section 
above 

Contesting  record  procedunrs:  The  IVpanment  rules  for  .icccss, 
for  contesting  ct>ntcnis  and  appeiding  initial  determinatu>ns  by  the 
individual  c*)ncemed  appear  in  1^  CKR  Part  4b   l!se  aK")ve  address 

Record  source  categorMrs;  Suh|t-cl  individuals,  timekeepers,  super 
visors,  managers,  and  those  authorized  by  the  individuals  to  furnish 
information. 

COMMKRi  E  (  F.NSLS-3. 

Svsteni   name:    Individual    and    HiMisehotd    Statistical    Surveys   and 
Spc-cial  Studies  Records— COMMFRCE/CENSUS-? 

Security  clavaficatioa:  Bureau  of  the  Census.  Federal  Building  1. 
Washington.  DC  2i)2i^  and  Bureau  of  the  Census.  I2<ll  Fjjsi  lOth 
Street.  Jeffersonvtllc  Indiana  4''I03  and  Natnmal  Archives  and 
Rectirds  Service.  Washington  National  Records  Center.  Washing- 
ttMl.  DC    204W 

CateKorien  ol  individiiaU  covered  by  the  system:  liiJiMdiutls  in 
families  and  h(uisehoids  designated  for  statisiicid  sample  surveys 
and  special  studies. 

Calesories  of  records  in  the  system:  Age.  sex,  race,  education, 
manial  status,  residence,  family  income,  birth  expectations,  em- 
pkiymcnt.  ethnic  ongin.  relationship  to  head  of  househ»ild.  mobility 
status,  and  similar  social,  economic,  and  demogr.iphic  charac- 
(enstics  of  individuals 

Authority  for  maintenance  ol  the  svstem:  12  U  S  C.  I''0I2-I.  2<f) 
smd  2(g);  13  U  SC  h.  K.  ^  41  MV  101.  141.  181.  145  and  «)l.  IS 
CSC  772:  16  USC  742dt4)  and  (5>:  23  USC  \U.  MP.  and 
307a;  29  use  I  and  4  »l  USC  <S8ft.  42  USC  242c.  242k. 
282(S),  W2.  I  Wi  I  Kai.  tKA2.  2H2S   and  ^''''1  .and  4*»  L  S  C    1605 

Routine  uses  ol  rt^-orfls  maintained  in  the  system,  including  catego- 
ries III  iLsers  and  the  purposes  ol  such  uses:  (I  >  Idcntifianle  data  trom 
records  mit  protected  bv  I  ^  L  S  C  **.  received  tmm  State  and  local 
units  of  government  responsible  for  adminisienng  ( Omprehcnsive 
F.mplovment  and  Training  Act  funds  and  from  individual  respon- 
dents pursuant  to  the  I  ongitudinal  Manp«»wer  Survey  aiilhi>n/cd  by 
29  U  SC.  JWKc)  antf-KK^  may  be  furnished  to  the  S«icial  Secunty 
Administration  s<ilelv  for  the  purpose  ol  fvhtaining  further  identifia- 
ble data  for  statistical  use  m  the  Survey  The  data  providetl  are  siv 
ciaJ  secunty  number  name  month  and  year  of  btrth.  race  and  sen. 
No  determinations  affecting  individual  respoT>dents  are  mtide  as  a 
result  of  this  routine  use  (2)  PublicaUons  resulting  from  the  use  of 
the  records  in  this  system  do  r>«>i  contain  data  that  coukJ  identify 
any  particular  establishment  i>r  individual. 

PolicH*  and  practices  for  storing,  retrieving,  accewdng.  retaining, 
and  dlspoKins  of  recnrtte  in  the  system: 

Storage:  Paper  copy,  punch  card   magnetic  tape,  and  microform. 


Reirietahiliiy;  I  iiigue  senal  identification  numfiers  internal  t<<  the 
Rure.iu  ol  Ihe  (  ensus 

S^rfeguards:  Ml  employ  cos  are  subject  to  the  rcstnctions.  penal- 
ties, ami  prohibitions  of  1  itle  M.  1 1  .S  C  F.inplovees  are  also  regu- 
larly advised  ot  the  regulations  issued  pursuant  to  I  itle  M.  L'  S  C. 
governing;  the  vonlHlcnlialilv  ol  Ihe  data 

Retention  and  disposal:  Kelenlion  .ind  di>pos.il  pr.icticcs  are  in  ac- 
cordance with  approved  (i.S.A  schedules  dcnerallv  records  arc 
ret.uned  for  periods  of  ">  to  7  years,  unless  a  longei  penod  is  neces- 
s.irv  li>i  sl.ttisiic.ii  purposis  ill  loi  perm.inent  .iii.hi\;il  retention 

System  managerisi  and  addres.s:  iJirevior  Bureau  of  Ihe  t  ensus. 
fVdcnii  Building  V  W.tshmyion.  DC    20-Mt 

Systems  exempted  from  eenain  provjsioas  ol  the  art:  Fhirsiianl  to  S 
I'SC  .  '^'»2.i(kii4t.  this  recoid  is  exetnpled  from  Ihe  notification, 
access  and  ..ontesi  regiiireinents  of  the  .igeiKV  procedures  (under  *> 
II  SC  VSl,uMl».  (dl.  leMli  (eM4M{il.  (H)  and  III  and  (f>>  This 
exemplii'n  is  .ipplic.ible  as  the  data  are  m.iintaiited  b\  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  umlei  I  itle  H 
CSC  and  are  not  used  in  whoJe  or  in  p.in  in  making  any  deter- 
min.ition  .itmiil  in  identifiable  individual  1  his  exemption  is  made  in 
acctwdance  to  .tgency  niles  published  in  the  rules  section  of  this 
Feder.il  Kejsister 

C<)M\IKR<  F./<  KNSl  S-4. 
Svstem     name;      V1im>ntv -Owned      Business     Inlerpnscs     Survey 
kecoids— t  ()MMF:RI  h/CFNSUS-4 

System  l«H-ation:  National  Archives  and  Records  Service, 
W.ishmglon  N.iiional  Records  Center  Washington.  DC  2044 N  and 
(ieneral  Services  Administration.  Federal  Records  Center.  Suitland. 
Maryl.ind  202'''  and  Biire.iu  of  the  Census,  Federal  Building  V 
W:ishmgt.>n    DC    202'^ 

Cattii»>ries  ol  individuals  oover*^  hv  the  system:  Female  and 
niinoniv  persons  whti  are  M>le  piopnelt>rs.  partners,  or  sharehol- 
ders of  small  business  corporations. 

(  ategories  «il  reei»rd.s  in  the  system:  Name.  sociiU  security 
niimlser.  sex.  r;n.e.  whether  Spanish  surname,  receipts  of  business, 
geographic  area,  legal  form  iif  business  Name  and  social  security 
number  are  dctetcd  from  partners  and  stockholders  once  other  data 
are  ctxled  IVata  incluile  number,  geoaraphic  dispersion,  and 
economic  ch.iracenstics  i>f  niinontv  business  enterpnses 

'Xulhorily  for  maintenance  of  lt»e  system:  H  i:  S  C  1  Al  and  132 
RontiiM-  us«^  iM  rwiirds  mHintatned  in  ff>e  system,  including  categrw 
rie»  ol  ustrs  and  the  purposes  ol  siK'h  uses:  1  hese  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur- 
poses Publications  do  not  contain  data  that  could  identify  any  par- 
ticular establishinent  or  individiial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  s>stem; 
.Storage:  Paper  copy  and  m:ignetic  tape 
Retnevuf>ility:  Filed  by  name  atvj  sivial  secunty  number 
Safeguards:    Ml  employees  are  subject  to  the  restnctions.  penal- 
ties, and  prohibitions  of  Title  M.  U  -S  C.  Fmplovees  arc  also  regu- 
larly advised  of  the  regiilaUons  issued  pursuant  to  Title  1.3.  USC. 
gi>verning  the  confidentiality  of  the  data. 

ReteniiiHi  and  disposal:  Records  are  retained  in  accordance  with 
the  unit  s  Records  Control  Schedule. 

SysiMTi  managmst  and  addresK  AssiKiate  Director  for  Adminis- 
tration. Biiieau  of  the  Census,  Federal  Building  3.  Washington, 
DC   202^3 

Systems  exempted  from  eert»ln  provisioas  of  the  act:  Ihirsiiant  to  5 
rSC  SS2a(kH4».  this  rec«)r(1  is  exempted  from  the  notification, 
access  and  contest  requirements  of  tfie  agerKv  pnx-edijres  (under  5 
L'  SC  SSTi,(cK3).  (d).  (eMII.  (eH4KCil.  (H).  and  (I),  and  (f)»  This 
exemplmn  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U  S  C  and  are  not  used  in  whtile  or  in  part  in  making  any  deter- 
mination arxMil  an  idenlifiarile  individual  This  exemption  is  made  in 
accordafKe  to  agency  rules  pubhshed  in  the  rules  section  of  this 
Federal  Register. 

COMMFRt  E/CENSUS-5. 

System  name:  Populatu>n  and  Housing  Census  Records  of  the  l^tiO 
and  subsequent  Censuses— COMMKRCE/CFNSLS  5 
Svstem    lui-ation:    Bureau    of    the    Census.    Federal    Building    3. 
W'asnington.  DC    20233  and  Bureau  ol  the  Census  1201  East  10th 
Streei.  ietfersoiivilk,  Indiana  4''I03. 
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Catenoricii  of  individuals  covered  by  tht  tystem:  AD  persons 
counted  during  the  Censuses  of  Population  and  Housing  taken  in 
]^M*)  and  later 

Categories  ol  records  in  Ihe  system:  Records  contain  population 
information  on  age  sex.  race  or  color,  mantal  status  and  family 
rel.itionships  citi/cnship  and  ethnic  ongin.  education  and  veteran 
st.iius.  income,  occiip.itmn  and  employment,  and  housing  informa 
lion  on  occupancy  vacancy,  utili/alion.  plumbing,  structur.il  and 
financial  charactenslics  and  equipment,  fuels  and  appliances,  and 
similar  s<Kial.  ectmomic.  and  demogr.iphic  charactenslics 

Authority  fur  mainirnance  of  the  system:  13  V  S  C    141 

Routine  uses  ol  reeord-s  maintained  in  Ihe  system,  including  cal«-go- 
ries  of  users  and  the  purposes  of  such  uses:  1  hese  rei-ords  are  main 
lamed  am)  used  solely  for  si.iiistical  purjvises  and  are  confidential 
under  I  M!  S  C  K  and  4   Piihlicatiniis  do  not  c*intain  data  thai  could 
identify  any  particular  establishment  oi  individual 

Policies  and  praclim  for  storing,  retrieving,  accevsing.  retaininx. 
and  disposing  of  recortU  in  Ihe  system: 

Storage:  Microform.  p,iper  copy,  magnetic  tape,  punch  cards. 

Retrievability:  Information  is  reineved  by  the  use  of  unique  serial 
identification  iiumiHtrs  internal  t«i  the  Bureau  of  the  Census. 

Safeguards:  All  employees  are  siibiecl  lo  the  restrictions,  penal 
tics,  and  prohibitions  of  litic  IV  I'  S  C^  Employees  arc  also  regu- 
larly advised  of  the  regiil.itions  issued  pursuant  to  Title  13.  U.S.C 
governing  the  confidenlialiiy  of  the  data. 

Retention  and  dispnnl:  Records  arc  retained  in  accordaiKe  with 
the  unit  s  Records  control  Schedule. 

System  managens)  and  address:  Associate  Director  for  Adminis- 
iraiion.  Bureau  ol  the  C  ensus.  Federal  Building  3.  Washington. 
DC   20233 

Systems  exempted  from  ceruin  provisians  ol  the  act:  Pursuant  to  5 
U  SC,  5S2atkK4).  this  record  is  exempted  from  the  ootificatKHl, 
access  and  contest  requirements  of  the  agency  pnKredures  (under  5 
U  SC  552a(cM3l.  (d).  (eWll.  (eH4»<G).  (H).  and  (I>.  and  (fH  This 
exemption  is  applicable  as  data  are  maintained  by  the  Bureau  of  the 
Census  vilely  as  statistical  records  as  required  under  Title  13 
use  and  arc  not  used  in  whole  or  in  part  m  making  any  deter- 
mination ab*Hit  an  identifiaWe  individual.  This  exemptKW  is  made  in 
accordance  to  agency  rules  published  in  the  rules  secU-.Mi  of  this 
Federal  Register 

C0MMF;RCK/(  KNSlS-fc 

System  name:  Population  Census  Personal  Service  Records  for  1900 
and  All  Subsequent  Decennial  Cen 

suses-  COMMERCE/CENSUS^. 

System  location:  Bureau  of  the  Census.  Personal  Census  Services 
Branch.  Pittsburg.  K.msas  «i7h2. 

Categories  ol  individiiaU  c»)vered  by  the  system:  All  perstMls  ever 
counted  dining  decennial  censuses  of  population  (1900  19701 

CateKories  ol  record*  In  the  system:  Name,  address.  rvlatMinship 
to  head  of  household  date  i»f  birth,  mantal  status,  occupation  and 
education  data,  race  of  household  members,  and  other  similar 
charactenslics  as  reponed  in  eavh  census 

Authority  lor  mainienance  ol  the  system:  13  USC   8 

Routine  oses  <il  recttrtis  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purp.»w»  ol  such  ases:  These  records  nruiv  be 
considered  as  statistical  records  pursuant  to  5  USC  5^2(a».  as 
they  were  ongiivdly  c«>llecied  for  statistical  purposes,  and  are  now 
maintained  to  perform  searches  at  the  request  of  subject  individuiil 
under  procedures  published  m  the  IS  CER  Part  ftO  and  in  ac- 
cordance with  13  CSC  K  to  provide  proof  of  age.  citi/enship. 
prtxif  of  relatu>nship   and  limited  use  for  genealogical  purp»>ses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di-sposliig  ol  records  w  the  svstem: 

Storage:  Microform. 

Retrievability:  Indexed  by  numencal  c<xling  of  sunume  on 
S()CNDi;X  system  and  ^«\  i.wnship   county,  arkl  state 

Safeguards:  All  emplovees  an.  subject  to  the  restnctions.  penal- 
ties, and  pnthibitions  ot  Title  M  CSC  Fmpiovees  are  also  regu- 
larly advised  of  the  regulations  issued  pursuani  to  Title  13,  USC 
governing  the  confidentiality  of  the  <liita 

Retention  and  disposal    Records  are  retained  indefinitely 

System  manager! si  and  address:  Asstxriate  Director  for  Adminis- 
tration Bureau  of  the  C  eiisus.  Federal  Building  3,  Washington, 
DC.  20233. 


Systems  exempted  lr««m  certain  provisions  of  the  act:  Pursii,int  to  ^ 
U  .S  C    S"i2.i(kH4i  this  record  is  exempt  from  the  notific.ilion  .ictess 
and  contest  rcmiirements  of  the  agency  privedures  (under  ^  F'  S  f 
SS2i«(cM'l.  (dl.  (cHM.  (eM4MCil.  (Hi.  and  ill    and  (fil    Fhi*  cxenip 
lion  IS  applic.tble  as  d.ila  are  maint.iincd  by  the  Bureau  of  the  <  en 
sus  as  statistical  records  as  rcq«iired  by   Title  13.  US   CikIc  and  arc 
not  used  by  the  Bureau  in  whole  or  in  p.in  in  making  anv  dcur 
mination  about  an  identifiable  individual   This  exemption  is  m.idc  in 
accordance   viiih  the  rVpartment  s  nilcs  uhich  appear  m   I<  (  Ik 
Pan  4b 

tOMMF.RC  K  <  FNSlS-7. 

System  name:  Speii.il  (  ensuses  of  Population  Conducted  foi  Si.ite 
and  I  .H,.l  tiovcrnmcni-COMMl  RC  E/CENSCS-7 

System  location:  Bureau  of  the  Census.  Federal  Building  '. 
Washington.  DC  20233  and  Bureau  of  the  Census.  1201  East  Kith 
Street.  Jeffersonville.  Indiana  47103 

(alrgorie*  ol  individuals  «ivered  b>  Ihe  system:  Residents  ciMinted 
in  the  area  requesliiig  a  census 

Categtiric*  ol  records  in  Ihe  system:  Address,  name,  age  race, 
sex.  relationship  lo  f>ead  of  h<Hischold.  and  tvccasionally  other  re- 
lated vHjial.  economic,  and  detnographic  charactenslics. 
Auth«irit>  for  niidntniaiu*  of  the  svsttm;  1  3  L'  S  C  H 
Routine  uses  ol  retwds  maintain<-d  in  Ihe  svstem.  irKluding  catego- 
ries ol  users  and  the  purpose*  of  such  uses:  These  data  maintained 
by  Ihe  Bureau  ol  tfic  C  chmis  arc  used  solely  for  statistical  pur 
po%es  Publications  do  not  conuun  data  that  could  identify  any  par- 
ticular est.iblishiTient  or  individual 

Policies  and  practices  for  stftring.  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 
Storage:  Magnetic  tape,  paper  copv . 

Retrievability:  Records  are  retneved  by  n.ime  and  address 
Safeguards:  All  emplt>yees  are  subject  to  the  restnctions.  penal 
tics,  and  piohibitions  of  Title  M.  USC    Employees  are  also  regii 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13.  U  SC 
g\iveming  llie  confidentiality  of  the  data 

Retention  and  disposal:  Tapes  retained  for  90  days  after 
pnKessing.  then  eiased  paper  copy  is  retained  for  2  years,  then 
dcsinned 

System  managerts)  and  address:  Associate  Director  for  Adminis- 
tration. Bureau  of  the  Census,  Federal  Building  3.  Washington 
DC   20233 

Systems  exempted  Inim  certain  provisions  of  the  act:  Pursuant  to  * 
use.  S"i2a(kH4i,  this  record  is  exempted  from  the  notificathin  ' 
access  and  c«>ntcsi  requirements  of  the  agency  procedures  (under  ^ 
USC  S«i2a(cM3),  (d».  (eHK.  (eM4MCii.  (HI  and  ill.  and  (fit  This 
exempuon  is  applicable  as  the  data  are  maintained  b>  the  Bureau  of 
the  Census  vMely  as  statistical  records  as  required  under  Title  1 3 
U  SC  and  are  not  used  in  whole  or  in  pan  in  making  any  deter 
mination  about  an  identifiable  individual  This  exemption  is  made  in 
accordance  to  agency  niles  published  m  the  rules  section  of  this 
Federal  Register. 

COMMFRCE  DIBA  I. 

Svstem  name:  Individuals  Identified  in  Export  Adminisiration  Com 
phanse  Proceedings  or  Investigations— COMMERCE/DIBA  1 

System  location:  a  Office  «>f  Fxptin  Administration.  DIB.A.  I4ih 
Street  and  Cronstitution  Ave  NW  I  S  r)epanment  of  Commerce. 
Washington.  DC  202^0  b  Appeals  B<»ard  for  the  Depanmenl. 
US   Depanmenl  of  CommcTce    Washington.  DC    20230 

Categories  ol  Individuals  covered  by  the  system:  Individuals 
identified  m  an  expon  administration  compliance  pnvceedinp  or  in- 
vestigation Individuals  alleged  to  have  violated  the  Fxpon  Ad 
ministration  regulations,  eslabhshed  violators  of  the  regulations, 
cenain  other  individuals  identified  bv  the  FBI  or  other  investigating 
agency  or  individual  in  tlie  mvesiigative  pnvess  such  as  those  in- 
V(»lved  in  organi/cd  cnmc.  and  individuals  who  have  received 
warning  letters 

talegories  of  records  in  Ihe  svstem:  Rep<vns  from  FBI,  other 
lavk  enforcement  or  investigative  agencies,  investigators,  or  infor- 
mants investigative  and  intelligence  data  diKumented  violations, 
warning  letters  Includes  anv  inform.ition  on  alleged  or  proven 
violators  of  the  Fxp«>n  Adminisiration  Act 

Authority  lor  mainienance  ol  Ihe  system:  Fxpi>rt  Administration 
Act  of  1^9  (50  U  S  C  App  2401  el  seq  I  as  amended  SUS  C 
301    2X1   SC    S3^-S3S.  44  U  SC    3101.  and  EO    10450. 
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PRIVACY  ACT  ISSUANCES 


Routine  a«r^  iif  recnrdK  maintained  i«  the  ny^tem,  InrludlnK  catego- 
Tirs  iW  tner%  and  Ihr  purp<Kr«  <i(  nich  as«rs:   See  riHitinc  use  para 
(tr.iph>  of  iht  i'rel.ilorv  St.ilcmcnt 

PoHrirt  and  practice?!  (or  storing,  retrieving,  accewiing,  retaining, 
and  dispiwing  n(  rro>rd«  in  the  vytNrin: 

Storage:  M.iinl.iined  in  paper  form 

Retrievability:  Infiirmatum  filed  hv  case  or  siihjecl  file  All  names 
are  cross-referenced  by  name  card  file 

Safexuardv  ReciirJs  are  loc.iied  in  lockable  metal  file  cabinets  or 
in  mcial  file  cahincis  in  secured  rooms  or  secured  premises  sMih  ai. 
cess  limited  to  those  whose  official  duties  require  acce>s 

RetrntitMi  and  disposal:  Retained  for  a  reasonable  period  of  time 

Disp»>Mtion  IS  recorded 

System  managerts)  and  addrevs:  I")iie«.tor.  Complian.  e  r>ivision. 
Office  of  Fxporl  Adnunistralion,  DIHA,  I  S  lk-p(irtiiieiil  of  Com 
merce.  Washington.  O  i.'    2i)2M) 

^Httificatiofi  pn»cedure:  Information  mav  be  obtained  from 
F'hrcctor.  Office  i)f  Manaj-cment  and  Systems.  DIBA.  I'  S.  Depart 
ment  of  Commerce.  Washington.  DC  202M)  Rec|iie-.ier  slKHikJ  pro- 
vide name,  address,  and  case  in  -.iibicci.  if  iinown.  putsuani  lo  ttie 
inquiry  provisions  of  the  fJepanmenis  niles  which  appear  in  1  *> 
CI  R  Part  4b 

Record  accevt  pnM-rdures:  Kcguests  frl^m  individuals  shi>iild  be 
addressed  to  s.ime  aiMicvs  as  slated  in  the  n«)lifican«>n  >e».li«in 
alx>ve. 

Contesting  record  procedures:  Ihe  fk-partment's  niles  for  access, 
for  contesting  contents,  and  appealing  initial  dctenninalions  hv  the 
individual  concerned   ippear  in  |s  CKR  Part  4b.  Lise  abt've  address 

Record  source  catt-voriest   Individual  exporters,   those  aulh«>n/ed 
by  the  indivulu.il  to  furnish  information,  trade  s*uircev  investiga 
tive  agencies,  intelligence  or  mvesiitjative  personnel  of  the  Office 
of  F.xpt>n  Ailministration.  and  informants 

Systems  eiiempted  fntm  certain  provisions  uf  the  act:  f^irsiiant  to  ^ 
I'  SC.  5-'>2a(jM-).  all  inlormaiion  ab«nii  an  individual  m  the  record 
which  meets  the  cnt^na  stated  in  "<  l'  SC  S'^laljKJ)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  ajjeiKy 
regiilati<>ns  ,ind  from  all  pans  of  S  CSC  S^'2a  except  suhsections 
ibl.tcHO  and  (2».  leH4M  \l  through  (i).  lexb).  f).  |4).  (|(l».  and 
ill),  and  (I),  and  piirsn.ini  to  s  CSC  ss^.iikMI)  and  (kM2l  <mi  con 
dition  that  the  ^  V  SC  ^^?.ii)>»2l  exemption  is  held  to  be  invalid, 
all  investiKali>rv  material  in  'he  record  which  meets  the  cniena 
stated  in  5  ISC  ss^a  ikxl)  and  (kM2>  are  exempted  from  the 
notice,  access,  and  coniesi  requiiemenis  mnder  ^  C  S  C  S^2a(cM^>. 
id».  (eHl>.  (eM4M(l).  (H».  and  tli.  and  (fi)  of  the  ajjencv  rcBuiation- 
because  of  the  neiressity  to  exempt  this  information  and  matenal  in 
order  to  accomplish  this  law  enforcement  function  of  the  agent  v. 
to  prevent  subjects  of  investigation  from  frustrating  the  investigato 
ry  process,  to  prevent  the  disclosure  of  investigative  techniques,  m 
fulfill  commitments  made  to  protect  the  ctmfidentiality  of  stKirces. 
to  maintain  access  to  sources  of  information,  and  to  av(Md  endan- 
genng  these  sources  and  law  enfr>rcement  personnel  Section  7(ci 
of  the  F.xpim  Administration  \ci  of  r-th**  as  amended,  also  pro- 
tects this  infi>rinaiion  and  matenal  fiom  discU>sure 

COMMFR<  K'DIBA-2. 
System      name:      Individii.ils       Involved      in      Exp<irt      Transac- 
tions—(OMMFKCK/DIBA  2 

System  location:  Office  of  Fxport  Administration.  DIB.A.  V  .S 
Department  of  Commerce.  14ih  St  and  Constitution  Ave  .  NW  . 
Washington.  DC   202W 

Categories  of  individuals  covered  hy    tiie  system:   Individuals   in 
volved  in  export  transactions    Information  pnmanK   is  maintained 
on   foreign   companies   and   business  officials,   but    includes   V  S 
citi/ens  involved  with  or  working  for  firms  abrrvad 

Categories  of  records  in  the  system:  Reports  and  cables  from  V  S 
fore'ign  service  posts  and  reports  from  investigative  agencies. 

Authority  lor  maintenance  of  the  system:  SO  U  SC    App    2401  et 
seq    (Fxport  .Administration  Act  of  !'#>'*  as  amended)    5  U  S  C  ?01 
2»  V  S  C    S33  535.  44  L  S  C    MOl.  and  F  O    KWSO 

Routine  ilscs  of  records  maintained  in  the  system.  Including  catego- 
ric* at  iLsers  and  the  purposes  of  such  uses:  See  routine  use  para- 
graphs of  the  Pref  jinrv  Statement 

Policies  and  practices  for  storing,  retn*ving,  accessing,  retaining, 
and  disposing  at  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual's  name. 


SafrgiMrds:  BarKicked  metal  cabinets  vyith  combinatitvn  Some 
malen.il  is  maintained  in  safes 

Rett'iilion  and  .ll^|)^>sJll:  Disposed  of  after  ^  years 

System  managms)  and  addrevs:  I'hreclor.  Compli.ince  F^i vision. 
Office  of  Fxpon  Administration  DIBA.  CS  Depanment  of  torn 
merce    Washington.  DC    2()2M) 

'\otifi<'ati<Mi  procedure:  Infonn.ilion  mav  be  oht.iined  from: 
Director  Office  of  Manageiixnt  aiKl  Systems.  DIBA.  I  S  IVpart 
ment  of  C'ommerce,  W'.ishington.  DC.  202^)  Requester  should  pro- 
vide name  and  dale  of  involvement  in  expi>n  transactions  pursuant 
to  the-  Miquirv  pr.'visions  of  Ihe  lVpaitment"s  rules  which  .ippear  in 
IS  (  i  R  Pan  4b  I 

Record  acre"*  procedures:  Reiiiiests  from  iiHlivuiuals  should  K' 
addressed  ti>  ■..(mo  address  .is  dialed  m  the  notification  section 
aisove 

(  (Hitesting  riHord  priH«'dutesr  Hie  ftcp.inniciH  s  niles  foi  .iccess. 
for  contesting  contents,  and  .ippealin^  initi.il  iletermmations  by  the 
individual  coiuemed  appeal  in  I  *<  (  1  R  i>in  4b   Cse  above  address. 

Heeord  <«Mirce  categories:  C  .S  Forcivn  Service  Posts.  CIA  Ct>m- 
pliaiKe  IhviMon  OF.A.  Post  Office  fraud  Sc-clion.  i  Bl.  and 
IX'lense  Intelligence  Agerky 

Systems  exempted  from  r«-rt»iii  provisions  <»l  llie  »*t:  Puisuant  to  5 
CSC  '>s;.t(kN2i.  law  entoueiiiciii  invcsiiKaiory  matenal  is  ex- 
empted from  s  l'  Si  SS2alcK'l  (dt  texli.  <et<4H(;).  iH)  anvf  (I). 
an»l  (fp  lo  the  extent  Ihe  disclosuK:  of  such  maten.d  would  reveal 
the  idcniilv  of  a  confidential  source  i>f  information,  in  order  Ui 
m. lint. tin  the  ability  lo  obtain  ne^cssaiy  inform.ition  and  to  fulfill 
vommitmcnis  made  to  s«»urccs  that  their  identities  would  be  kepi 
confident. 

Pursuant  lo  5  C  S.C  552a('k)<I '.  material  which  is  classified  is  ex- 
empted from  5  V  SC  S52a(cM^i  id>.  teMli  <eM4M(;i.  tH).  and  il). 
anvl  (ft  to  prevent  disclosures  deinmeni.il  to  nation. il  defense  or 
foreign  policy 

COMMKRt  K  DIHA  ,3. 
Svstem  name:  Individuals  Involved  m  Inleni.ilion.ii  Business  Trade 
(  ompl.unts— I OMMl  Rl  F/DIBA  3 

Svstem  location:  Office  of  F\p.>rt  Deveuipment  DIBA.  IJ.S  De- 
p:inmeni  ol  Commerce.  I4th  St  and  (  iMisiitution  .Ave  ,  NW  , 
Wishmgton.  D(     20230 

(  alrgories  of  individuals  cuvert-d  hv  tl»e  s>si«ni:  Individuals  filing 
tr.ide  compl.unis  ihusiness  dispiiiesi  .«)i,iinsi  foreign  firms,  or 
ag.iinsi  vkhoni  foieign  firmv  file  coiiipl.uiilN  ihroii^ih  C  .S    l-.mbassics 

CHti'gories  ol  records  in  the  svstem:  I Onipiaini  :»nd  supporting 
d<K  iiincnl.itton.  record  i>f  (he  h.mdling  and  dis{Hisiiu<n  of  ifie  com- 
pl.iint.  and  third  pany  infiiriii  itu<n  (bank  reteiences.  information 
obt, lined  from  other  parties  to  the  transaction,  and  commercial  con- 
tacts td  the  imltvidiiall 

Authority  for  maintenance  ol  the  system:  I "»  C  S  C    1^12. 

Routine  uses  id  ri-cords  maintained  in  Ihe  svstem.  including  catego- 
ries ol  users  and  the  purposes  irf  such  uses:  See  iiiiime  ii--e  para 
gr.tphs  ol  the  Prefatory  St.ilement  Also  foreign  governments  oht.iin 
ipformation  on  the  disputants  m  order  lo  check  reliability  of  the 
firms  involved  and  foreign  firms  involved  in  the  .tisp.ite  obt.iin  in- 
form.ition This  information  is  Mipplied  to  the  f<»reign  governments 
and  foreign  firms  through  the  Depanmeni  of  State  Ihe  Depanment 
of  Stale  also  uses  intormation  t<-«  check  the  credit^ilitv  of  the  foreign 
firms  involved  in  a  dispute  lnli>rmation  is  releaseil  to  other  execu- 
tive branch  agencies,  eg..  SBA.  I  SD.A.  wtien  a  p.inv  to  the 
dispute  falls  within  ttieii  area  ol  lunsdiction  m  an  attempt  to  solve 
Ihe  dispute 

t^oliries  and  pra.  lioes  f<»r  stonni;.  retrieving.  acc«-s.sing.  retaining, 
and  disposing  ol  records  in  the  system: 

SloTHge:  Paper  records  in  file  folders 

Kelnevahility:  N.ime  of  Amencan  party  i,-  the   hspulc 

Sidfgiiards;  Metal  ■.ahinets  with  bat  and    I'mbination  lock 

Rrtrnli'in  and  disposal:  Permanent 

System  manager!  st  and  address:  f^ircctor  Office  of  Fxp<ir| 
Developmen!  DIBA.  L  s  Depanmeni  of  Commerce.  Washmgtim. 
DC    20230 

Notification  prin-edure:  Information  may  be  obt.uned  frum 
Director.  Office  o\  Vlan.igement  and  Systems,  DIBA.  I  S  Depan- 
meni of  Commerce,  Washington  DC  20230  Requester  should  pro- 
vide name  of  individual  and  name  of  Amencan  panv  to  the  dispute 
pursuant  li>  the  inquiry  provisions  of  the  Dep.irtmeni  s  rules  which 
appear  m  15  CFR  pan  4h 
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RecortI  access  pmcettareiR  Requests  frrmi  individuah  «Kould  he 
addressed  to    same  address  as  stated  ia  the  notification  action 

above 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  aptvear  in  15  CF  R  Part  4b  Use  above  address. 

Record  source  categories:  Subiecl  individual,  those  aiithon/ed  by 
the  individual  to  furnish  information,  the  complainant,  banks,  com 
mcrcial  contr.icts.  and  other  panics  to  the  iransaclwn 

Syslems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  < 
{    S(      S52a(kMn.  matenal  which  is  classified  is  exempted  from  ^ 
CSC     552a(cM3).   (d>.   leHl).   (ei(4H(i).   (H».   and   (It.   and  If).   u> 
prevent  disclosures  dctnmenial  to  n.ilional  defense  oi   f. .reigii  pol 
icy 

COMMF.Rt  K  l)iBA-4. 

System  name:  Directors  of  V  S.  Trade  Missions.  Ch.umicn  of  I'  S 

(iovemment  Seminar  Missions,  and  Technical  Represent, itives 

of  Catalog  Fxhibits— (OMMI  R(  F/DlBA-4 

System  location:  Office  of   lntcrn.ition.il   Marketing.   DIBA.    14th 

St.  and  Constitution    Ave    NW  .   I    S    IVpanment   of   Commerce. 

Washington.  DC   202^0 

cVtegories  of  individuals  rovered  by  the  system:  Individuals  who 
are  Directors  of  US  Trade  Missions.  Chairmen  of  C  S  (rovem- 
ment  Seminar  Missions,  and  Icchnic.d  Representatives  of  Catalog 
Exhibits  sp«msored  by  the  l)ep:inmenl 

Categories  ol  records  in  the  svstem:  Home  address  d:ile  and  pi, tee 
of  binh.  photogr.iplis  brut  ciiect  tnslory.  citi/eiiship.  and  p.issp«>n 
numbers 

Authorilv  for  niainlenance  of  the  system:  Delep.iiion  of  Aulhonly. 
dated  June  2*^.  I'♦^2  from  I  niied  St.ites  Information  Agency  under 
Section  5  (c>  of  Fxeciitive  Order  11034  of  lune  2*^.  l*>f'2.  as 
amended  by  F.xeciitivc  Order  1 1  «X0  of  November  K.  I**^''.  insofar 
as  said  delegation  pen.uns  t«i  V  .S  pinicipalion  in  trade  missions 
abroad  under  the  Mutual  Fducational  and  Cultural  Fxchangc  Act  of 
1961.  as  amended  (Z;  C  S(     24S1  el  scq  1 

Routine  uses  ol  records  maintained  in  Ihe  system,  including  cati-go- 
ries  ol  usc-s  and  Ihe  purposes  iil  such  uses:  See  roii'me  use  p:ira 
graphs  of  I'lef.itory  St.iieincnt 

Policies  and  practices  for  sloring.  retrieving,  accessing,  retaining, 
and  disp«ising  of  record.s  in  the  system: 
Storage:  Paper  records  m  file  folders 

Retrievahilily:  Bv  promotion  theme  .>f  trade  mission.  I»K.ation  of 
trade  mission  and  individii.d  s  n.mie 

Safeguards:  Records  aie  locked  in  UKkable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  File  is  retained  for  three  years  ,ind  then 
destroyed 

System  msnaBtns)  and  address:  Director.  Special  Activities  Divi- 
sion. Office  of  lntcmatiKn.il  Marketing.  DIBA.  V.  S  fK-partment  of 
Commerce.  Washington    D(     202^0 

Nodfication  procedure:  Informaiion  may  be  obtained  from: 
Director.  Office  of  Management  and  Syslems.  DIBA.  Room  3100. 
US  Depanment  of  Commerce.  Washington.  DC  20230  Requester 
should  provide  name  and  location  of  trade  mission  and  imlividual's 
name  pursuant  to  the  inquiry  provisions  of  the  Depanmenls  Rules 
which  appe.ii  in  15  CFR  Pan  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  is  slated  in  the  notification  section 
ab<ive. 

Contesting  record  procedures:  The  Departments  rules  for  access, 
for  contesting  contenis.  and  appe.iiing  initial  determinaiions  by  the 
individual  concerned  appeal  in  15  CFR  Part  4b.  Use  aKive  adtlress 
Record  source  categories:  Subject  individual,  and  individuars 
company  and  those  authon/cd  by  the  individual  to  furnish  tnfof; 
mation 

COMMERCK/DIBA-5. 
System  name:  Membership  Information:  District  and  Regional  Fx- 
■     port  Councils-COMMERCE/DIBA  5. 

System  location:  Office  of  Export  Development.  President  s  Ex- 
port Council  Staff.  14th  St  and  Constitution  Ave.  NW  .  US  De- 
partment of  Commerce.  Washington   DC.  20230. 


r«lctnrle)i  o»  Individuals  covered  by  the  system:  Present  (i>rmer 
and  p<»tenlial  triembers  of  the  Distnci  Fxpon  t«>uncils  and  Regional 
Fxpon  Councils 

Categories  n#  records  In  the  system:    Address    d.ile  and  pl.KC  of 
binh.  Soci.il  Secuntv  ai count  mimKrs    t>nef  c.ireer  history.  ediK.t 
lion,  special  qualifications  for  .ippointmeni    arnl  record  of  appoinl- 
mcnl     Miscellanemis  matenal  such   as   photographs,   press  relc.ises 
and  resumes  :ire  maint, lined  on  somi-  members 

Aulh<irifv  for  mainlenarH-e  ol  the  svstem    I  ^  ( '  S  C    1*12 
RiMitine  use*  <il  records  maintained  in  Ihe  system.  ImHudint!  ealego- 
ries  ol  ttsers  and  the  porp««sc*  oi  su«h  uses:   Sec  riHltine  use  para- 
gt.iphsof  I'icl.itory  St.iierrKni 

PoltcU-s  and  pra«li«es  lor  storint;    retritvlng.  accessing,  retaining, 
and  disposing  ol  records  in  Ihe  syslem- 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  name  of  committee  or  may  be  filed  by 
n,in>e  of  mdividil.tl 

Safeguards:  Reovrds  are  liKalod  in  I.Kkable  mel.il  file  c.ibincis  or 
111  metal  cahmets  in  secured  rooms  iir  premises  with  access  limited 
lo  those  wfii'se  oIIicmI  duties  require  access 

Retenti«in  and  disposal:  Retained  for  active  c<xincils.  Retired 
uhen  councils  lerminate  in  wlu-n  mdividuals  le:ive  couiKils 

SvMem  managerls)  and  address:  Director  Office  of  Fxport 
r^velopment.  DIH.A.  V  S  Depanment  of  Commerce,  Washington. 
DC   202^0 

Notificaiion  pnicedure:  Inftvrmation  mi»y  be  <vbt.uned  from: 
Director  Offue  of  Man.igement  and  Systems.  DIBA.  R<»om  '100. 
IS  rx-panmcnt  of  Commerce  Washington  DC  20230  Requester 
should  provide  name  of  individu:d  arvd  cmincti  pursu.inl  to  the 
inquiry  provisions  of  the  Dop.inment  s  Rules  which  appt.ir  in  15 
t  I  R  P.n  4b 

Rectird  atetss  procedures:  Requests  from  mdividu,ils  shtMild  be 
.uldresscd  lo  s,iine  address  as  staled  in  Ihe  notification  section 
aK<ve. 

Contesting  record  procediines:  The  Di  p.inment  s  niles  f.vr  ,Tccess. 
for  contesting  contents,  and  appealing  initi.il  determin,itions  by  the 
in.lividual  concerned  appear  in  15  CFR  Pan  4b   Cse  aNwc  address 

Record  source  categories:  Subject  indi\idu:il.  individuals  com- 
p.mv.  and  pers.ms  ru>minaiing  the  induidii.d  for  council  member- 
ship 

COMMF.Rt  K.DIBA^. 
System  name:  N.iiional  Defense  Executive  Reserve  Personnel  Fol 
deiN -COMMhRCF/DIBA^ 
System    location:    Office    of    Industn.il    Mobilization.    Biire.iu    of 
Doiiiestic  Commerce.  DIBA.  14th  St    and  C.mstiiution  Ave    NW  . 
V  S    Depanment  of  Commerce    Washington    DC    20230  and  fHficc 
of  Fxpon  Administration.  Bureau  of  Fast  West  Trade.  14th  St   and 
Constitution  Ave    NW  .  C  S    Department  of  Commerce.  Washing- 
ton. DC    202  30 

Categories  ol  individuals  covered  by  the  system:  Individuals  from 
the  business  communilv  selected  to  .issume  responsibility  for  mdiis- 
in.il  production,  constniciion.  and  distnl->ution  in  the  event  of  na- 
tional emergencies 

Categories  ol  records  in  the  system:  N:ime  home  address  phiHo- 
graph.  bnef  career  history  names  of  close  relatives.  manUil  status 
previous  government  expenence  pn'vio*is  residences  curreni  and 
recent  past  employment  and  approximate  earnings,  citizenship;  s«v 
ctal  secuntv  number  business  and  residence  telephone  number*, 
secuntv  clear.ince  statement  ol  understanding  request  for  .ippoini- 
menl.  app«>intment  affidavits,  secrecy  agreement,  sex.  d;ite  and 
pl.ice  of  binh  milit.irx  and  civil  defense  oblig.iiions  education,  and 
prolessional  and  other  memberships 

Authority  lor  maintenance  ol  the  system:  50  C  S  C  2153  and  E  O. 
I  I  fi^  of  Septemtx-r  22    l^^vl 

Routine  uses  ol  records  maintained  in  the  syslem.  including  catego- 
ries ol  ttsers  and  the  purpose*  ol  such  we*  See  riHitinc  use  p;ira- 
gr.iphs  of  l^^efatory  Statemeni  Tninsfemng  d.iia  to  the  Federal 
Prepiiredness  Agency  pursuant  to  F  O    I  I  C^ 

Policieii  and  practices  lor  Moring,  retrieving,  accessing,  retaining, 
and  disposing  of  recordu  in  the  system: 
.Storage:  Paper  forms  and  index  cards 
Retrievability:  Filed  alph.ibeiicidly  by  individu.J  s  name 
Safeguard!*:  Records  are  l«Kaled  in  kKkaNe  metal  file  cibinets  or 
in  metal  file  cijbinets  in  secured  n»»ms  or  premises  with  access 
limited  to  ih>ise  whose  official  duties  require  access. 
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PRIVACY  ACT  ISSUANCES 


R«trnti4Hi  and  disposal:  Retained  until  two  years  after  individuaj"* 
resign.tiion  or  de.ith  .ind  then  discarded 

S>iUctn  manaitvnsi  and  addr»«:  niretli>r  Office  of  Industrial  Miv 
hili/aiK>n.  DIBA.  L  S  Depantneni  of  Commerce.  Washmgion. 
DC   20230 

Emergency  Plannmg  (Officer  Bureau  of  East  West  Trade.  Office 
of  Export  Admini-.traiion.  I  -S  Dcpanment  of  (  ommcrce. 
\\aNhm,iton    DC     20:»(1 

Nolifk-alinn  prtx-trdurr:  Infurmalion  may  Ke  iiNauiod  from 
rhrcctor  Office  of  M.ina>;en\eni  and  S\stems.  DIBA  Riv>m  ^H)»). 
IS  nepartmenl  of  I  omnKfce  Wastunnton.  D  C  20?3l)  Regiiester 
should  provufc  name  of  indnidii.il  pursiiint  to  the  inqiiir\  provi 
sions  of  the  IVparimeni  s  nilcv  which  .ippeai  in  1^  CKK  Pan  4h 

Record  access  pntcrduris:  Re(]iiesls  from  mdmdii.ils  should  be 
addressed  to  s.(ine  adilu  ss  as  stated  in  the  notilicaiion  section 
aK've 

Conleslinc  record  procedures:  The  IVp.i'imcni's  rules  for  access. 
fi»r  conlesting  c»>nienis  ami  appi-aling  initial  deIcrri\inatiiH»s  by  the 
indiMdual  concerned  .»ppi-ai  in  \'<  C  ER  fan  4b    Lse  ahtwe  address 

Record  sourcf  calcfjories:  Siibiecl  individu.il  and  those  authc^n/cd 
bv  the  individu.jl  to  furnish  intorniaiion 

tOMMERCK  niB\  •». 

System  name:   0\erse.is    -Nssignmcnts  f»>i    l)IH  \  s  Office  of  FicUl 
Operations— I OMMERlEHl HA  ~ 
System  location:  f)fficc  of  Eield  Opci.iiions.  EKimestic  and  Inter 
national  Business    Adminislratum     I'  .S    iJepartmeni  of  Commerce, 
Washington .  DC   202X0 

Categories  of  individuals  c»»»err<1  h>   Iht  system.  Trade  Spe>.ialists 
empli'Ncd  bv  Olh-X  s  otfKC  oi   liild  i>pcr.itions  tOEOMOisincl  Of 
fices)  uho  have  applied   foi    overseas  assij;nmcnl    and  OlO  tr.idc 
specialists  on  i>\eisiMs  r.ssignment 

Categories  oi  records  in  the  s»sl«in:  I  orm  DIB  ""Ift  Overseas  As 
sijinmenls  Data  (Of-o  I'lTsonnel  Orils  i'  This  form  contains  infor 
m.ition  on  d:iic  of  binh  C  S  l'jssp«>n  I  \  pe  and  No  .  position  title. 
gr:ide.  pncaie  busmess  expenence  previous  C  S  C«^vemnicni 
overseas  assignments   foreign  language  proficiency,  etc 

Aulhorilv  lor  maintenance  ol  the  system:  The  delegation  of 
auihonty  dated  liine  2^  l*>ti2  from  the  I  nitcd  States  |nfi»rm;iiuni 
Agency  undty  Scclu>n  "^  (e»  of  J  xecutive  Order  I  lO^J  of  June  2^. 
I'*h2.  as  amended  bv  Executive  Order  I  1  <S0  of  Novembe?  K  1^67. 
insi'far  as  said  vlekgaium  penains  to  IS  panicipa'.ion  in  inide 
missions  abroad  undei  the  Mutual  I  ducational  and  Cultural 
Exchange  Act  of  I'M!  as  amended  i22  I  SC  24i|  et  seq  1  The 
foreign  Assistance  Act  of  l^i  as  amended  (22  I  S  C  21  "il  et 
seq  >.  and  Section  ^02  of  Exc^utIve  Order  UW3  of  November  A. 
1^*61  issued  pursuant  thereto  relating  tt>  drawing  the  attention  ot 
pnvate  cmcrpnse  to  invesimeni  opponunities  abroad 

Routiite  use>  n(  records  maintained  in  the  system.  iiHludinjt  catego- 
rie«  ol  user*  and  the  purposes  of  such  uses:  See  routine  use  para- 
graphs of  Prefalorv  Statement 

Policies  and  praclict-s  for  slisring.  retrieving,  acces.singr  ret^ning. 
and  disposing  of  records  in  the  system: 
Storage:  Paper  record  iv  file  folders 

Retrievahilitv:  Filed  by  n:mie  or  pcogr.iphic  distncf  or  region 
Safeguards:  Recortfs  arc  located  in  liKrkable  metal  file  cabinets  or 
III   metal   file   cabinets   in   setured  riH<ms  ivr  premises  with  access 
limited  to  those  ^Ahose  official  duties  require  access. 
Retention  and  disposal:  Indefinitely 

System  managensi  and  address:  Director.  Office  of  Field  Oper.i- 
tions,  DIBA  I  S  Depirimeni  of  Commerce.  Washington.  DC 
202  W 

Notification  procedure:  Information  may  be  obtained  fr4>m 
Director.  Office  of  Management  md  Systems.  DIBA  Rivim  MOO. 
IS  Department  of  Commerce  Washington.  DC  2o:W  Requester 
should  provide  name  i>f  individual  and  assignment  location  pursuiint 
to  the  inquiry  provisions  of  the  I^epanment  s  rules  which  appear  in 
l<  CER  Pan  4b 

Record  access  pmcedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  slated  Ki  the  tK>lification  section 
abt>ve 

Contesting  record  procedures:  The  Department's  njles  for  access. 

for  contesting  contents,  and  appealing  initial  determinations  by  the 

individuaJ  concerned  appear  in  1  ^  CER  Pan  4b,  Use  above  address. 

RecnrtI  source  categories:  Subiect  individual  and  those  authorized 

by  the  individual  to  furnish  information 


COMMERCF./rHBA-R 

F<»reign  Service  Offiver 


F.valua- 


Syslem  name: 

luMis— C OMMI  RCE'DIBA  K 

System  Ioc»II«hi:  Office  of  Intern.ttional  Marketing  DIBA.  US 
Dcpiinmenl  of  Commerce.  14th  A  E  St  and  Constitution  Ave., 
N  W  ,  W.ishir\>:i.»n,  DC     ?02Ui 

(  ategohes  of  individuals  c-overrd  b>  the  svstem:  Members  of  the 
Foreign  Service  of  the  Cniied  States  serving  .ihtoiid  or  on  detail  to 
the  IVp.iilineni  of  ( Ommerce  m  evonomic/commercial  p«isitions 

C  ati-gories  nf  rvcords  in  the  s-xslem:  1 1  >  f-.nd  I  scr  and  Field  <  >bser- 
v;ition  Kepons    (2i  memorandums,  cables,  letters  aruJ  othei  docu 
menis  used  m  the  prepar:ition  ot    End  I 'set  and  Field  Observation 
Kip«>ns,   and   of    loreign   S<'r^ice   Officei    Evaluation   Reports     and 
(Xl  other  d«Kiiments  relating  to  offn  ei  perfonii.ince 

Authority  for  maintenance  <i(  the  system-  I  oreitin  Semvc  Act  of 
I'M*!    .<s  anienileil    22  C  SC     Kt)l  et  seq     '^><^>    and  I  ">  U  SC    1^12. 

Koiiliiir  os«rv  o(  records  mainlained  in  the  system.  iiM-luding  catego- 
ries of  us«Ts  and  the  purposes  ot  suih  us<-s:  A  rcc-td  m  this  svstcm 
mav  be  disclosed,  as  a  routine  use  to  ifie  I )>  p.inim-nl  ot  Sl.ite  in 
conneviion  with  the  evalu.ilion  ot  the  [h-i toim.ince  ol  Toicign  .Scr 
vice  (  Mticeis   (Sec  also  geiierai  loiitiiie  ust  par.i^'raphs  I 

Policies  and  prucli*-**  ItJr  storing.   rvlri«'ving,  accessing,   retaining, 
and  dis|>osing  ol  records  in  the  system: 
Storage:  I'apei  rectuds  in  file  tolders, 

Retrievahiliiy:  Filed  alphabetically  by  individual  E.SO's  name, 
Sairgtiards:  Records  are  Uvated  in  lockabic  melal  file  cabinets  in 
piemises  viuh  access  bmited  to  those  \^ht>se  official  duties  require 
access 

Retention  and  disposal:  f  od  I  scr  Reports  and  Field  Observation 
Rep*>ris  are  transmuted  to  the  Department  of  State  by  July  I**  of 
eai-h  year  Other  diKiimenis  relatinit  to  otiicer  pc-rformance  are 
ret. lined  uniil  the  relirenK-nt.  resignation  or  death  of  the  individual 
and  th'.n  retired  ot  destiovcd.  as  appropnale 

System  manap-nsi  and  addr.-ss:  Director  Supjvon  Services  Divi- 
sion oitice  ot  Intcrnaiional  Marivcting.  DIHA.  C  S  IX'partment  of 
tomineice.  Washington    DC     20230 

NolilicatKMi  procedure:  Inform.ition  niav  be  obtained  from: 
Director  Offive  of  Managemeni  and  Systems.  DIBA.  R<K>m  3100. 
V  S  licpartmeni  of  C  »>mnK-rcc,  Washington  DC  202^0  Requester 
shi>iilif  provule  his  name  pursuant  to  the  inquiry  prv)visions  of  the 
Departnienl  s  niles  which  ippe;»f  in  1  "^  C  FR  I' «ri  4b 

Record  acres*  procedures:  Keouesis  fri>m  individuals  should  be 
aUilressed  to  same  address  as  stated  in  the  notification  section 
af>*>ve 

Contesting  record  procedures:  The  Dep.trtiTKnt  s  rules  for  access. 

f.ir  contesting  contents,  and  appealing  initial  determinations  by  the 

indivi.luid  concerned  appear  m  1^  CER  Part  4b   I.  se  above  address. 

Record  source  caleg»»iies:   Siibiect  individual,   and  supervisors  of 

those  iridividii.ils 

rOMME  Rt  E/1 ATC- 1 
System  name:  Auditor  Tnuiv^  Rcgislrants  — COMMFRC  E/IAFC  I        ^ 

System  location:  Interagency  Audnor  Training  Center.  W<Hxlmont 
Building,  K120  Woodmoni  Avenue.  Bethesda,  Marvlind  20014. 

Categories  ol  individuals  covered  h>  ttie  system:  Individuals,  past 
and  picscnt.  who  have  registered  as  an  enrollee  at  the  Iraining 
Center 

Categories  ol  records  in  the  system:  Name  date  of  birth,  social 
secunty  numix;r,  phi>ne.  address,  iicciipation,  position,  grade  level; 
and  ediicatum 

Authi>rity  li»r  maintenance  ol  the  system:  (Jovemment  F.mployces 
Tnuning  Act  of  IW^S  Executive  Or.let  I  I  34K,  Apnl  20.  !'*"'(.;  and 
Intergiwemmenlal  C<viperati>^  A^t  of  l<»W<  (PE,  '^tVS.S^') 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  ol  such  u.seii:  See  routine  use  para- 
graphs ol  Prefaion,  Statement 

Policies  and  prattices  for  storing,  retrieving,  actessit'g    retaining. 
and  disposing  til  records  in  the  system: 
Storage:  Paper  records  m  file  fiilders 
Rctrlevabilfty-  Indexed  by  name  and  year  of  attendance 
Safeguards:  Records  arc  Uvated  in  kvkable  metal  file  cabinets  or 
m  metal  file  cabinets  m  securevi  n>«ims  or  secured  premises  with  ac- 
cess limited  to  th«'se  w1k>se  official  duties  require  access 
Retention  and  disposal-  Records  are  maintained  indefinitely 
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System  managens)  aiwl  address-  I>ire(  tor.  lATC.  WoKlmont 
Buiiduig.  R<H)in  (i»r,  XI  20  W.xxtmoni  Avenue  B<'thesda  Maryland 
2tiOI4 

Notification    pr«»cedure:    Inform.ili.'n    mav    be   obtained    from     ail 
dress  s.une  .is  ,it>ove    Request. -r  should  provide  name  and  dates  i»f 
attendance  piiisuani  to  the  inquiry   provisions  of  the  Ih-partnKit!  s 
niles  vfchKh  .ipi-xar  in  I''  C  FK  Van  4b 

Record  access  priHediires  Requests  fn.m  individual  should  be 
addiessi-d  lo  1  »m-.  loi  Offue  of  Orv;,ini/aiion  atul  M.magement 
Systems,  »>S,  IV-p.ii'inenl  of  C  oiiiineri  e     Washington    DC      2023U 

(  ontesting  record  pr<K-ediires-  T"ht"  D«'p,«rtm<-ni  s  niles  for  .kccss. 
for  conu'simg  contents  and  .ippt-.ding  initial  determinations  bv  the 
individuil  coiiceined  apiH-ar  in  I  ^  (  I  R  Pan  4b    Use  above  address 

Record  Miurre  ralegories  Subnet  imhviduals  and  those 
aulhoFi/cd  by  ihe  iiulivulual  lo  (u'liish  information 

COMMKRt  E  MX  F 

.System    name:    .Applications    lo    I,  S     Mci.h.mi    M.mne    Academy 
(I  sMMAl     (OM.MERt  E  MA  I 
Svstem    hnation     Office    of    Admissions     IS     Merchant    Mannc 
Ac.idomv.  Kiniis  Point.  I  onv.  island    N  Y    II  2<U 

Calt-vorses  ol  individuals  eoveri-d  by  Ihe  svstem:  Appllcints  foi  ad 
mission  to  the    \i  adcmv 

Categories  ol  records  in  ihe  system:  (  ont.iins  name  address, 
name  of  nominating  Conur-'ssman  and  his  congressional  distnct,  so- 
cial secunty  numfier  clti/enship  color  of  hair  md  eyes,  sc-\, 
manlal  status,  scholastic  bai-VBround  names  of  rehdnes  who  at- 
tended the  Ac.idemv,  high  school  record,  personality  revord 
(compiled  by  high  school  authorities);  seaman's  .-vpenence,  military 
service  dat.i    and  nio^jraphual  sketch   (Form    KP  2  ^^i. 

Authority  lor  maintenance  ol  the  svstem:  Merchant  Manne  Act  of 
lf)3f>,  S  I'SC  »l'l  >l  S(  SU  s(s  ,U  L'  SC  MOI,  4^  11  SC. 
2l^h>(ll.  and,  I   '  >    HUM) 

Routine  us.-s  nl  re» orris  maintaim-'l  in  0>e  system,  including  catego- 
ries ol  users  -^ind  the  pun><vse»  of  siii  h  uses:  See  routine  use  para- 
graphs ot  I'rel.iiorv  Si.r.nieni 

Policies  and  prnrti.es  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  iu  the  sysum: 
Storage:  Paper  records  in  file  folders 
Retrievahilitv:  Filed  alphabetirallv  bv  last  name 
Safeguards:   Aciess  to  and  use  of  these  records  is  limited  lo  ihtvse 
persons     vthose     offn  lal    duties     require     such    access      Personnel 
screening  is  employed  t»v  prevent  ■mauihon/ed  disclosure. 

Retention  and  disp<»sal:  If  .idinilted,  the  application  becomes  part 
of  the  Midshipni.in  s  Ivrsonnel  Record  for  permanent  retention 
The  file  is  transferred  lo  the  Eedcral  Records  Center  after  ^  years 
If  m>t  admitted    it  is  retained  f«n  one  vear  and  destroyed 

System  managensi  and  address:  Director.  Office  of  AdniissK>ns. 
sec  address  ahvi>  '• 

Notification  pnK-edure:  Information  may  be  obtained  f-^om    Secre- 
tary.   Mantiire    Administr  ition     IS     Departuiem    cti    C  .Mnmerce. 
Washington    DC    20230    Requester  should  provide  natne  of  .ippli 
cant  pursuant  to  ihe  tnquirv   provisions  of  the  Department  s  rules 
which  appear  m  I'  C  »  R  Pan  Jb 

Record  access  procedures-  Requests  from  individuals  should  be 
addressed  lo  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  Department  s  nd.s  f(vr  access, 
for  contesting  conicnts  and  appealing  initial  detcrminatiivns  by  the 
individual  c.nKeme<l  app<-a:  in  1>  CTR  Part  4b.  L  se  above  address 

Record  source  categories:  Subject  individual,  the  individiuil  s  high 
school  officials,  reterences.  and  those  aiithonzed  by  the  individuid 
to  furnish  mformaiion 

Systems  e«emp»«J  from  certain  provisioas  of  the  act:  Pursuant  to  ^ 
V  SC  ^^"'a(kK^)  dl  invesiigaiory  matenal  in  the  record  which 
meets  the"^critena  of  5  I  S  C  s<;:a(kH.M  is  exempted  firmi  the 
nouce  access,  and  ccvntest  requirements  lunder  5  U  S  C  5'»2a«cM3). 
(d)  (cMlt.  (eK4MCi>,  IH)  and  (I),  and  (fO  »f  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  c»mfidenuahty 
of  sources,  and  to  maintain  access  to  simrces  of  informatMvn  which 
ar«  necessary  to  determine  applicant  s  suitability  for  civiian  em 
plovment  and  military  service 

COMMERCE/MA-r 
System    aai7*e:     Cadet     Files.     State     MerchaiH     Manne     Acade 
mies-COMMERCE/MA  2 


System  location:  Office  of  Mantime  Manp«>vier  Mantime  Ad- 
ministniiion  I  S  rVrpartment  <il  Commerce.  Washington.  DC. 
20231) 

(  wtegories  ol  individiifils  covered  hs  ftte  sv^em-  Current  and 
fornx-i  cad<-ts  enrolled  in  Itie  State  Mantime  Academies 

<  alegories  ol  records  in  Ihe  system:  Name  date  of  bmh  manlal 
status  number  of  dependents  military  service  number  of  arrests 
and  Lonvidions  date  of  ch  inge  m  pay  rcenrollmeni  ot  remsiate- 
nient  disenrollment,  non-subversive  activities  n«»-slnke  statement; 
an.l  dale  of  gra<»iiarion    (E.«rms    MA   MIOS  and  lOOhAl 

Aofhority  for  miuntrnanrr  of  the  system    l^  I    S  C    I  'x^  1  *>f^ 
RiHihne  ns«-s  of  rei-tirds  mHiniained  in  the  system,  including  catego- 
ries of   users  nnrt   Ihe   purposes  .a    such   UM-s:   See   rrnitine  Use  para- 
gi.iph--  ol   Cii-i.ti.ii  V   Si.iii  iTienl 

Policies  and  pia.lK-es  for  storing,  retrieving.  acces.Mng.  reljunin«, 
and  disposing  of  r«-*ordf.  in  thi;  svstem: 
Storage-  I'  ip-'i  "-ei  ords  in  file  folders 
KeirH-vatMlitv  I  iled  alphabetically  by  last  n.ime 
Safeguards-    Records  are   l«x:ated  in   Unkable  file  caNnets  or   in 
metal  file  catsiuels  in  secured  nvoms  oi  secured  premises  with  ac- 
cess linnied  lo  those  whos«   «»fficial  duties  inquire  access. 

Retention  ami  disptKal:  l>ie  records  are  tiftinsfcrred  to  the  F*^**^^ 
Records  Center  one  year  after  gra«liiati..n  or  termination  and 
disposed  of  M)  vears  after  date  of  eiirollmcnl 

System  managens)  and  address:  Director.  Office  of  Mantime 
Manpo'vt  r    see    nldress  dh<->vt- 

N«»tif»catM>o  procedure:  Infornvdion  may  be  obtained  from  Secre- 
tary Mantime  Administration.  R'»om  V»W.  I'  S  Departmem  of 
Commerce  Washington,  DC.  2023<)  Requester  sh.vuld  provide 
Cadel  s  name  and  Siate  Scho.il  attended.  porvu;int  to  the  inquiry 
provisi.ins  of  the  Depirt'ment  s  rules  whah  :jpp<-'ar  in  15  CFR  P:irt 
4b 

Rnstrd  aci-ess  prmediires:  Requests  from  individuals  sh<Hikl  be 
avldr.ssed  to  same  aodress  as  stated  in  the  notificatuw  section 
above 

(ontesting  record  procedures:  llie  IVpartmcnt  s  rules  fm  access. 
f.vf  contesting  contents,  and  appe.iling  initial  determinatKHls  by  the 
individual  con..erned  aptx:ar  m  I  s  CFR  Part  4b  L  se  above  address. 
Record  simrce  categories:  The  subject  student.  Slate  Merchant 
Manne  Academics,  and  those  authon/ed  by  the  student  to  furnish 
infivrmatH>n, 

(OMMERC  KAEA-3. 
System  name:  Citi/enship  Sutenienis  and  Af- 

fidavits-—C(  IMMERC  E/M  A  3 
System  location:  Division  of  Resen.e  Fleet  Riv>m  b62>*.  V  S  r>e- 
paninent  of  C  ommerxre,  Washington.  DC.  2023O.  for  bidders  ori 
surplus  vessels,  and  Citi/enship  Officer,  Office  of  the  Cfener;i| 
C  ounsel  MA.  R.MMn  4>«K.  I  S  Departmettt  »»f  C«>miT>erce. 
Washington.  DC   20230,  for  all  other  programs, 

(  ategories  ol  individuals  covered  hy  the  system:  Officers  and 
shareholders  ,>i  non-pers,>nal  .ipp<icants  and  individual  applicants 

Ca»egor1es  ol  rec<»rd«  in  the  system:  Name,  date  and  place  of 
birth,  natumalnv    and  nati<inaii/aiion  data 

Authority  lor  maintenance  ol  Ihe  system:  Merchant  Manne  Act  of 
1«1V,,  46  use    I1,1S02.  H03,   1114 

Routine  uses  ol  records  maintained  ii»  the  system,  including  catego- 
ries ol  u!*r«  and  the  purp«»ses  ol  such  u.ses:  See  nxitine  use  para- 
graphs t>t  Pret;Uory  Staiemen's 

P..licie»  and  prattices  f<»r  storing    retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svslem: 
Storage:  P:iper  records  in  file  folders, 

RelrievahilHy:  FiIchI  alphabetically  by  applicant  s  name,  name  of 
irvJividual  i>i  vessel  name. 

Safeguards:  Records  are  i.xated  in  Uxkable  metal  file  cabinets  or 
in  metal  tile  cabinets  m  secured  r\>oms  or  secured  premises  with  ac- 
cess limited  to  those  whose  official  duties  require  accc^ 

Retenti..n  and  disposal:  The  records  are  transfeired  lo  Ihe  Federal 
Records  C  enier  after  5  years  where  they  are  retained  indefinitely 

S»siem  managens)  and  addresiu  Chief,  Divtstm  of  Reserve  Fleet 
and  Ctii/enshtp  Office.  Office  v>f  the  General  Counsel,  addresses 
are  same  as  aNive 

Notific8t1««  procedui*:  lnf»vrmation  may  be  i->btained  from  Secre- 
tary.  Mantime   Administration    Room   VW.   L  S.  Department  ot 
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Commerv-C.  Wa\hinjjlt>fl.  DC  2Q2M\  Requester  should  provide 
name  of  applicani.  or  name  of  indivtduMl.  or  name  of  vessel,  the 
proftram  under  which  filed  and  the  date,  pursuant  t»>  the  inquiry 
pn'ivisions  of  the  Departments  rules  whjch  appear  in  1^  CFR  Part 
4b 

Record  acresji  pmredure<(:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above 

Contesting  rei-ord  priK-edures:  The  Department  s  rules  for  access. 
for  contesting  contents,  and  appe.iling  initial  determinations  by  the 
individual  concerned  appeal  in  15  OR  Hart  4b   I  se  above  address 

Record  nource  categories:  Subicct  applicant  and  indi\idual  and 
those  aulhiiri/ed  bv  the  foregoing  to  furnish  information 

COMMF.Rt  R/MA-4. 

System    name:    General    Agent's    Protection    and    Indemnit\     and 
Second  Seam.m  s  Insurance:  WS.A  and 

NSA-(  OMMKRCf/MA-l 

System  localitin:  Office  of  Manne  Insurance.  R»x>m  3622.  US 

Department  of  Commerce.  Washington,  DC    2(C^«) 

Calegories  o*  individuals  covered  b>  the  system:  Individuals  (e  g  . 
seamen,  passengers,  stevedores)  filing  claims  against  general  agents 
f«>r  death,  disability,  loss  of  personal  effects,  detention  and 
repatnation  and  prop<.rtv  dam.igo 

Catc(ories  of  records  in  the  system:  (laimani's  name,  address, 
manner's  document  number:  sea  service  record,  disciplinary 
records,  selective  service  classification,  names  of  piirents.  marriage 
and  divorce  data.  stKial  security  number:  alien  registratu>n  and 
citizenship  data,  medical  information.  nextAif  km.  wages  per 
month,  birth  date,  witness  statements,  investigator's  report  names 
of  ctHjnsel.  and  executors  and  administrators  of  estates  (lonms 
MA-574.  MA  570.  MA  26«J.  MA  26  and  27). 

Authority  for  maintenance  ol  the  system:  Merchant  Manne  Act  of 
I9J6.  46  C  h  R    12t>,  5  L;  -S  C    3«i|.  M)2.  44  U  S  C   3101 

Routine  uses  (rf  r«-i)rd5.  mairKained  in  the  systt-m.  including  catego- 
ries of  users  and  the  purp<Mes  of  sucti  uses:  To  evaluate  and  award 
money  for  filed  claims,  negotiate  settlements,  to  contest  or  to  in- 
itiate lawsuits  Users  are  the  Office  of  Manne  Insurance,  adiiistors 
and  attorneys  acting  for  the  Government.  Office  of  Federal  Em- 
ployees Compensation  in  the  Department  of  LaNir:  and  the  Manne 
Index  Bureau.  17  Battery  Place.  New  York.  NY  ta  contract  ser 
vice  centralizing  data  on  seamen  claims).  Also  sec  the  rinitine  use 
paragraphs  in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving.  acces.sing.  ri-taining. 
and  disposing  of  records  in  the  svstem: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  seaman's  name  and  ves- 
sel's name 

Safeguards:  Records  are  linratcd  in  ItKkable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rtxims  or  secured  premises  with  ac- 
cess limited  to  those  wh«>se  officud  duties  require  access 

Retention  and  disposal:  The  records  are  transferred  to  the  l-'ederal 
Records  Center  after  one  year  where  they  are  retained  mdefimtely. 

System  managerts)  and  address:  Director.  Office  of  Manne  In- 
surance, sec  atx>ve  address 

Notification  procedure:  Information  may  be  obtained  from  Secre- 
tary. Mantime  Administration.  R«>om  J09Q.  U  S.  Department  of 
Commerce.  Washington.  DC  20230  Requester  should  pnivide 
seaman  s  name,  vessel  name,  ind  date  of  incident,  pursuant  to  the 
inquiry  provisions  of  the  Department  s  mks  which  appear  in  15 
CFR  Part  4b 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  slated  in  the  notification  secUon 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access. 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b   Use  alxive  address 

Record  source  categories:  Subject  individual:  the  individual's  at- 
torney: adjustors.  investigators,  attorneys:  Office  of  Manne  in- 
surarKe.  witness,  the  Mantie  Index  Bureau,  and.  those  authonzed 
by  the  individual  to  furnish  information. 

COMMERCE/MA-5. 

System  bum:  Manne  Training  School  Regis- 

trants—COMMERCE/MA-5 


System  U>cation:'MA  regional  offices    f'astem  26  Federal  Pla/.i 
New    York.    N  Y     lOOtr    Central  70|    l.ovola   Ave  .    New  Orleans. 
I.a    7t)lS0:  Weslern-»s(l  fioUlen  (iate   Ave     S.in  Francisco.  Califm 
ma  94102.   and    (ireat    I  akes  Rm)m  60«)    6^6   Fuclid   Ave.  Cleve 
laml.  Ohio  -Wl  14 

Categories  of  individuals  covered  by  the  system:  F.ach  seafarer  en- 
rolling in  an  .igeiKv  iraiitmw  c<>iirsc 

Categories  ol  records  in  the  system:  N.tme    address    position  liile 
owner's    d<H.umenl     number      social    sevunlv    niimtvr      certificate 
numb^'r.  sp«)nsonng  i)rg,ini.'alt>)n    course  completed    dale  of  course 
completion,   course   gr.ute    date   of   birth,   and   telephone   number 
(I  orms    MA  MKt'^  and  KtOtvAi 

\ulh<irity  for  niaintenunce  nf  the  system:  Merchant  Manne  Net  of 
l'<^<>.  4^  L"  SC    1  l2NbM*^i(c) 

Routine  uses  of  records  maintuim-d  in  the  system.  iiKltidiitg  catego- 
ries itl  users  and  the  purposes  of  such  uses:  In  addition  to  the  roiitme 
uses  referenced  in  Ihe  I'lel.ilorv   St.ilemeiit    the  information  is  iisevi 
bv  the   V  S    Coast   Imard  for  venfication  of  atlend.ince  and  pei 
formance 

Pi»li<ies  sod  practi<fs  fur  storing,  retrieving,  accessing,  retaining, 
and  disp«rsifi(>  iti  records  in  the  system: 

Storage:  P.iper  records  m  file  folders 

Retrievability:  Filed  alphabetically  bv  student's  n.iine 

Safeguards:  Records  are  loiated  in  lockablc  met.d  file  cabinets  or 
in  metal  file  cat'incts  in  s«.-i;iiret1  rooms  oi  secured  premises  with  ac- 
cess lirmted  to  th»>se  whose  duties  require  access 

Relenti«>fi  and  disposal:  fhe  records  arc  transferred  lo  the  Fedei.il 
Records  (enter  one  year  after  gnutiiatum  or  tennin.ition  and 
disposed  of  60  years  after  date  ol  enrollment 

System  managerts)  and  address:  Training  Facility  Repistr.ir  where 
the  tniining  was  taken,  see  address  above 

NotificatiiK)  procedure:  lnfi>nnatioii  ma\  be  obl.iinod  from  Secre- 
tary. Mantime  Administration.  RiH>m  VfW.  US  Dep.irtment  of 
Commerce.  Washington,  DC  20230  Requestor  should  prmide 
name,  d.itc  and  facility  attended,  course  descnplion.  pursuant  to 
the  inquiry  provisions  of  the  IX-partment's  rules  which  appear  in  I  5 
(  FR  Pan  4b 

Record  access  pnicedurvs:  Requests  from  individuals  should  b«- 
addressed  lo  s;ime  adilress  as  stated  in  the  notification  section 
above. 

Contesting  record  procedupes:  The  PKipartmcnt's  niles  for  access, 
for  contesting  c<>nlents.  and  app»-aling  initial  determinations  by  the 
individual  concerned  .ipp<.-ar  in  1*^  CFR  P.irt  4b   I'se  ab«ivc  address 

Record  source  categtiries:  The  student  Ihe  training  instructors, 
and  those  authon/cd  by  ihc  invlividual  to  furnish  inf«>rmatitin 

t OMMF.Rt  F.'MA-6. 

Svstem   name:    Medical    Records   of   Seamen   Treated  in   Overseas 
Military  H.ispitals— COMMFRt  F'MA-6 

.System  location:  Office  of  Mantime  M.mpower.  RiKim  40^.  U  S. 
Department  of  Commerce.  Washington.  DC    20230 

Categories  of  individuals  covered  by  the  system:  All  seamen  who 
were  treated  in  military  hospit.ils  overseas  dunng  the  Vietnam  con- 
flict 

Categories  of  records  in  the  iystem:  Name.  s<'K:ial  security 
number:  name  of  vessel:  medical  history,  treatment  provided;  and 
diagnosis 

Authority  for  maintenance  of  the  svstem:  5  U  S  C.  301.  302.  44 
I'  SC    3IOt 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  votes:  See  routine  use  in  para- 
graphs in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Papei  records  m  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  patient 

Safeguards:  Records  are  UKated  m  lockable  file  cabinets  or  m 
metal  file  cabinets  in  secured  or  secured  prcnuses  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  diapoml:  The  records  are  transferred  to  the  Federal 
Records  Center  one  m<mth  after  receipt  from  the  military  where 
they  are  retained  indefinitely 

System  managerii)  mmI  addreM:  Director.  Office  of  Manume 
Matipower,  see  above  address. 
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Nntificallon  (ln>ced«re:  Information  may  be  obtained  from  Secre- 
tary.  Mantime  Administration.  Room  30qQ  US  IVp.irtment  of 
Commerce.  W;ishmgion.  D(  2(I2M)  Requester  should  provide 
n.inie  ot  se.im.in  .ind  .ipprovmiale  tl.iles  ol  ireatmeni.  pursuant  it) 
the  inquiry  provisii>ns  of  the  Depailincnl  s  rules  whu  h  .ipfXMr  in  I  5 
(.  i  k  i'an  -ib 

Record  access  procedures:  Requests  fiom  individuals  slioulil  be 
addressed  to  viiue  address  as  slated  in  the  notification  section 
ab«ivc 

(  <»ntesting  record  priK-ediirvs:  liie  IVp.irtment's  niles  for  access, 
foi  conicsiiiiK  contents,  and  appe  iling  initial  deteiTiiinaiions  by  i|»e 
iiuiiviiJual  concerned  appeal  in  I  "^  C  I  R  I'.in  4h    Use  above  .uldress. 

Record  source  categories:  Ihe  seam. in.  the  medical  staff  i»f  the 
tiealmg  facilnv  and  those  a(ilhi>n/'e>J  hy  itie  seam  »n  to  tnrnisli  in- 
loimation 

tOMMKRt  KMA  7 

System  name:  National  I'K-fensc  Fxeculive 

Resetve  -  (OMMI  RCl./MA  7 

System  locati<m:  Division  of  F-meigemv  Plans.  Room  37|6.  U.S. 
Dcpaitnu-nt  ol  I  oniiiicice,  Washington    l)(      202>(> 

<  ategories  i>f  individuals  covered  bv  if»e  svstem:  Nominees  and 
memtxrsol  ihe  N.iuon.il  iKlense  Ivemiive  Reserve 

Categories  of  reoM-d*  in  the  svstem:  Name.  h*>nM.'  atldiess.  pliotiv- 
gr.iph.  bnci  career  history  names  ol  close  relatives,  mantal  status, 
previous  G«)veiiinicnl  expcncnce  previous  residences,  current  and 
recent  empli>vnieiit  .ind  approximate  e.iiniiigs:  citi.'cnship.  social 
vciinty  niimher.  hiisuicss  and  residence  telephone  numbers  vcun- 
tv  clearance,  slalentent  of  understanding,  request  for  appoinlirient. 
appointment  affulavns  secrecy  agreement,  sex.  date  and  place  of 
hinh.  military  and  civil  defense  iibligalions  educatum.  ami  profes- 
sional and  olhei  memberships 

Authority  for  maintenance  of  the  svstem:  so  1 '  S  C  21^3:  and  F  O 
I II  "V  of  Seplemhei  .:.  !'#>4 

Routine  uses  i»f  ret.ird.s  maintained  in  Ihe  system,  im-lttding  ralego- 
ries  of  user*  and  the  p«irp«>>ies  of  such  uses:  See  nxitme  use  para- 
gi  iphs  ot  the  t'rel.iiory  Statement  1  r.insfemng  data  to  the  Icderal 
Preparedness  .•Xgeocv  pursuant  to  b  C)    1117** 

Policies  and  pra<-rices  for  storing  retrieving,  aeccs.sing.  retaining, 
and  disposing  ol  reiords  in  th«  svsiem; 

Slf>rage:  Paper  records  in  fik  ti.lders 

Rctrir\.>ihilily:  Filed  ;dphabelically  bv  last  n.ime 

Siafeguards:  Records  jre  ItKated  m  UKkahle  metal  file  cabme's  or 
in  metal  tile  cabinets  m  <ecurei(  rtH>ms  or  secured  premises  with  ac- 
cess liiniied  to  those  whcse  official  duties  require  access. 

Retention  and  disixtsal:  Retained  until  two  years  after  individuars 
resignaimn  or  until  de.ith  aiul  itien  discarded 

System  managertsi  and  address:  (.hief.  F'Hvision  of  Fmergcncy 
Plans,  see  ar>ove  addiess 

Notificalion  prtto^ure:  Inform.ition  mav  he  obtained  from  Secre- 
tary. Mantime  Adnnnistrution.  Room  3049.  I'  S  Department  of 
Commerce,  Wastimgton.  DC,  2(^230  Requester  should  provuie 
lUtme.  pursuant  to  the  inquiry  provisions  of  the  Department  s  niles 
which  ippcai  in  I*;  CI  R  Part  4b 

R>^nrd  acress  procedures-  Requests  from  individuals  shoiil^l  be 
addressed  to  s.iine  .iddress  as  stated  in  the  rhMification  secthHl 
at^ive 

Contesting  record  procedures:  The  FXp.irtmem's  niles  for  access, 
foi  contesting  coiuents,  and  appealing  initial  determinations  by  the 
individual  concerned  appeal  in  is  t  FR  Part  4b.  Use  atxne  .uldress 

Record  source  categories;   Ihe  mdivuliial.  those  authi>n/ed  by  the 
individiia!  t»i  furnish  inf»>rmalion.  the  investigator  performing  per- 
sonal and  set-unty  ipvestig.i'.ion  and   sinirces  contacted  by   the   in 
vestigator 

COMMFRCK  M\-8. 
Sy«lem  name:  Non  Aitomev  F^rattitioner  Applications  and    "Section 
807  Reports    —COMMFRCfc/MA  8 
SysteiB  location:  Office  of  the  Secretary.  Maritime    Admmistra 
tion.    Room   3099.    U  S     Department   of   Commerce.    Washington, 
DC   202-30 

Categories  of  Individuals  covered  by  the  system:  Those  represent 
ing  others  in  ageiKy  pnveedmgs. 
CategiNiea  nl  reearda  hi  the  system:  Name;  address:  compensation 
•  paid;  expenses  incurred,  exact  nature  at  the  represematwm .  educa- 


tiiin  expenence  eniplovment  history  for  last  five  years,  date  and 
place  of  birth  tiii/enship  past  Federal  service;  involvement  in 
liiijjali'in  .illevniK  f'  Hid  ,invl  (  ommunist.  F-ascisl.  etc  affiliations 
(I  .rm    M  \  <:    I 

Authority  lor  nuiintenance  of  tiM  system:  Merchant  Manne  .Xct  .tf 
1 4th    46  use    t«»7 

Kotitine  uses  of  rT-c<»rrl)>  maintained  in  the  system,  including  caleg<»- 
rii-s  rtl  iis«rs  and  lt»e  purjxtses  of  such  U-ses.  See  roiilioe  use  p.iia- 
gl,ipt)s  ol   I'ul.dory   Sl.ileiiieill 

Policies  and  prailiees  (or  storing,  retrieving.  a«.cessing,  reliuaing, 
and  rlispiismg  i>l  reeorrts  in  tlie  system:     . 

Stornge:  I'aper  records  in  file  folders 

MetrievHbtlity:  Filed  .dphabetically  by  n.\me  of  practitioner  and  by 
name  o)  principal 

SafeguartLs:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  m  secured  nwims  or  secured  premises  with  ac- 
cess limited  Ui  to  those  wtnise  official  dunes  require  access. 

Retention  and  disposal:  Records  are  ret. lined  indefinitely 

Svstem  munagerisi  and  address:  Secretary  Mantime  Admmistra- 
tum.  see  ab«ive  address 

Notification  pnicedure:  Information  mav  be  obtained  from:  Secre- 
tary ManiiiiK'  .Administration  see  above  address  Requester  should 
provide  name  of  prijctitumer  pursuant  to  the  inquiry  provision  of 
the  Department  s  niles  which  appear  in  1^  CFR  P;<rt  4h 

Record  access  procedures:  Requests  fiom  individuals  sh<Nild  be 
addressed  lo  s.ipie  .iddress  as  staled  in  the  notification  section 
abtive 

Contesting  record  pr«Ke<lures;  llie  FJepartmenl's  rules  f.>r  access. 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  .ippcar  in  l**  C  FR  Part  4b   L  se  above  address 

Record  source  categories:  Sub)ect  individual,  the  individual's  pnn- 
cipal.  and  those  au'hon/ed  by  the  indiMdiial  t<   furnish  information. 

COMMFRC  F  M\-9. 

System  name:  Seaman  Awards  and  \'t»minatioiis.  for  Service. 
Valor    etc  — C DMMFRCF  MA  4 

System  location:  Office  of  Maritime  Manpower.  RiHim  .3069 A, 
U  S   DepartiiK-nt  of  (  ommerce.  Washington    DC   202^0 

Categories  of  individuals  covered  by  the  system:  Seamen 
nominated  for  and  given  avv.irds  fot  service    valor   elc 

Categories  of  record-s  in  t\te  system:  Name,  .iddress  date  of  birth. 
manrnT  s  iliK.uiTienl  niimK-r  social  secuntv  number,  names  of 
ships  and  dates  ol  service,  and  possibly  medical  mfonnaUoo.  and 
person.il  recommendations 

Autfioriiy  for  maintenance  of  tl»e  system:  Merchant  Manne  Medals 
Act    4^  L   SC    24V 

Routim-  uses  of  records  nuintained  in  the  system,  iiKluding  catego- 
ries lA  users  and  the  purposes  <if  such  uses:  See  routine  use  para- 
graphs ol  Ihc  Pret.iti>r\  Si.iienient 

Policies  and  prai'tices  for  sinniig.  retrieving,  accessing,  retaining, 
and  disposing  of  r»H:ords  in  the  sysu-m: 

Storage:  P:iper  records  in  file  folders. 

Rrlnevalwlity:  Filed  alph.ibetKally  by  name  >»f  seaman  or  vessel 

Safeauards;  KecouK  are  Uvated  in  lock.ible  metal  file  cabinets  or 
in  meiai  file  Labineis  in  secured  rinmis  oi  secured  jsrenikses  with  ac- 
cess limited  'o  ih«)se  jvh«ise  official  duties  require  accesk 

Retention  and  dispansal:  Rectwds  are  inmsferred  louhe  Federal 
Records  Center  aflci  ^vne  year,  where  they  are  retained  for  75  years 
with  iht  indivRlu.il  s  medicaJ  records 

Svsiem  managensi  and  address:  Director,  trffice  of  Mantime 
Manp-'wei    s,e  ,il>>ve  .idoress 

Nolificalnm  pr<K-edure:  Inform. ition  may  he  obtained  fr.im  Secre- 
tary. Mantime  Administration.  Rixnn  3049.  L  S  Dc|3.irtment  of 
Commerce,  Washington.  DC  202'^ti  Reuuesier  shiHild  pniviOe 
seaman  s  n;«ne  and  name  i>f  vessel,  pursuant  to  the  inqiury  provi- 
sions of  the  Department  s  rules  txhich  appear  in  15  CFR  Part  4h 

Record  access  procedures:  Requests  from  individuals  slxvuld  be 
addressed  lo  s.inie  address  as  slated  in  the  notificatK>n  scsium 
aNive 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and^  appealing  initial  determinations  bv  the 
individual  concerned  apfiear'in  15  CFR  Part  4b    Lsc  above  address. 
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Record  »ourc»  oileK«)rW<:  Siibiecl  imiividihil    ihc  indiviAials  c»v 
workers.   wunesNC  lo  incidents.   aiHl  thoNe  diiition/fO  hv    ihc  in 
dividual  10  furnish  information 

COMMKRt  K  MA  10. 
Sy^em  oamr:  Seamen  *  Employment  Analysis 

Records-tOMMI  R(  h  M-X  10 

System  t«»catioa:  Division  of  Ditia  Operations.  RiH>m  SB  «W,  I'  S 
Dcp;inment  of  Commerce    NV.ishington.  O  (~    2<)2>() 

Calenor***  ol  individuals  t«»»fred  bj  th«  syMem:  C'uncni  and 
recent  merchant  seamen 

Catefiofie5  nl  re«»rds  in  th»  sislcm:  Soci.il  semniv  numKrr  date 
of  birth  rcci>rds  of  I  S  t  oasi  Ciuard  issued  documents,  vova^e 
eiTiplovmeni  inf»'rmation  <e  ^  .  p«>rt  and  dale  signed  on>.  and 
manlime  schools  attended 

Authority  (or  nuunlenane«  (i(  ifie  s\stem:  4h  ISC     Il2-(a>  and 

Roiilirie  use*  oi  rrcnrds  maintaittrd  in  the  svstem.  includinii  cate^pv 
ries  at  vtsers  and  the  purp«»«ies  <it  such  um^:  See  routine  iisc  p.ii.i- 
graptis  i>l  the  i'refaiorv  Statement 

Policies  and  prartiees  (or  storinit.  relrievinK.  accevsinf;.  reluininx. 
and  dLsposinie  of  ree«»rd.s  in  the  system: 

.Stomge:  Records  are  stored  on  magnetic  tape 

ReCrievahilityT  Filed  hv  stKial  secuntv  number 

Satexuards:  In  addition  to  technical  securities,  the  records  are 
l<vated  m  secured  ro«»ms  or  premises  with  access  limited  to  those 
whose  official  duties  require  access 

Retention  and  disposal:   Basic  hioRraphical  data  are  retained  in 
definitel\ .  discharge  records  are  destroyed  two  years  from  date  of 
discharge 

Sy4eiB   managertsi   and   address:    Director.    Office   of    M.intime 
Manpower.  R.H>m  M^*i.  U  S    I)epartnient  of  Commerce.  Washing- 
•    ion.  DC   202 M) 

Kotiflcation  pn»ce<lure:  Information  mav  he  ohiained  fr, >m    Secre 
tarv     Mantime    Administration.    Rtnim    1<W).    V  S     rVpannnnt   of 
Commerce.    Washington.    DC     2()2W     Requester    should    provide 
name  ainl  Mxrial  secuntv  numher  pursuant  lo  the  inquirv  proMsions 
of  the  Depanment  s  rules  which  appear  in  15  CFR  Pan  4h 

Record  acce«i  proeedurM:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  in  the  n«>tification  secuon 
aN>ve        '^ 

Contesting  record  procedures:  The  Department's  rules  for  access. 
for  contesting  contents  and  appealing  initial  determinations  hv  the 
mdtvidual  concerned  appear  in  13  CFR  Part  4h   Use  ah>oce  address 

Record  source  categories:  Magnetic  tape  is  priHJuced  from  infor- 
inalion  received  fnim  the  U  S   Coast  Guard. 

COMMKRt  K  MA- 1 1. 
System     name:      Seamen's      Unclaimed     Wages     (Vietnam     Con- 
flictl-COMMHRCE/MA  II 
System  location:  t Manual!  Division  of  Accounts,  (machine  reada 
hlc>   Division   of    Data  Operations.    Mantime   Administration.   US 
Department  of  Commerce    Washington.  DC    202:M> 

Categories  ol  individuals  covered  by  the  system:  Seamen  owed 
wanes  for  service  ahoard  Government  vessels  operated  hv  general 
agents 

Catc«ories  ol  rec(>rd.s  in  the  system:  Name  social  secunly 
number    employing  general  agent    and  wages  due  and  owing 

Authority  for  maintenance  ol  the  system:  ^1   US  C   (>'^-t>~' 

Routine  ase*  (il  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  In  addition  to  routine 
uses  specified  in  the  Prefatory  Statement  these  records  are  disclo- 
sured  to  the  US  Treasury  for  ihe  purpose  of  repiirting  wiiges 
owed. 

Policies  and  practices  (or  storing,  retrieving.  acces.sinK.  retaining, 
and  disposing  ol  record.s  in  the  system: 

Storage-  Paper  records  in  file  folders  and  on  magnetic  tape 

Relrievabilitv:  Paper  records  are  filed  alphabetically  by  name  and 
hv  scKial  secunty  number  Magnetic  tape  is  indexed  by  s<Kial 
secuntv  number 

Safeguards:  Paper  records  are  secured  in  lockable  metal  file 
cabinets  Magnetic  tapes  are  subiect  to  technical  secunties  Both 
forms  of  records  are  liKated  in  securejl  areas  with  access  limited  to 
those  whose  official  duties  require  access. 


Retpnlion  and  disptiMil:  Both  f<)rins  of  records  are  ret.iuud  until 
such  time  ihe  claim  is  resolved  »»i  the  w.iges  are  disbursed 

System  nianagertsi  and  address;  Chief  Division  of  .\ccounis.  see 
above  address 

Notification  priH-edure:  Infcmnaiion  mav  be  ojM.uned  from  Secre- 
tary Mariiinie  Administration.  k«H>m  M*i^  C  S  IVp.inment  of 
Commerce  Washington.  I)(  20:M»  Requester  should  pri>vide 
n.inH'  and  mkkiI  secuntv  number  piirsu.inl  t<i  the  inquiry  provi- 
sions of  the  Dcpiirtment  s  niles  whuh  .ippear  in  I  "^  C  f  k  Part  4b 

Record  access  pritrediires:  Requests  (mm  individii.ils  should  be 
addressed  to  same  address  as  staled  in  the  notification  section 
above 

Contesting  record  proci-dures:  The  Dcp.irimenl's  niles  for  access, 
for  contesting  ci>nients.  and  .ippt^'.iltnt!  initial  determinations  hv  the 
individual  concerned  appe.ii  in  1^  C  IK  Pin  4b    Use  above  address 
Record  source  categories:  The  general  .igenis 
tOMMKRt  K  MA  12. 
.System     nanx-:      Shipyard      labor      Supply      and      Dc-ni.ind     Fro 
gr  1  ms -COM M F R(  F  M A  1 2 
S»stem  locatiiin:  Division  of  D-ala  Operations.  Mantime  Adminis 
traiion     K.>om   SB  <»<7.   li  S    Department  of  Commerce.   Washing 
ton.  DC    2<i;«> 

Categories  of  individuals  covored  by  the  system:  Prodiution  w.ii 
kers  in  sclecteil  shipv.irds 

Categories  nl  records  in  the  system:  Name  s<Kial  security 
niimhet  skill  level,  senionty  gener.il  employment  data,  age  and 
shipyards  woiked 

Authority  for  maintenance  of  (h«-  syslt-in-   16  I'  S  ('    I  I2l(cl 
Routine  iisi-s  of  records  maintaim-d  in  the  systrm.  iiuluding  catrgo- 
ries  ol  ttsers  and  the  punx'**-*  <•<  "uch  uses:   See  roiilme  use  p.»ia- 
graphs  ol  the  Hef-ilory  Sl.itenx-nt 

Policies  and  practices  (or  storing,  retrieving,  aceevsing.  retaining, 
and  disposing  ol  record*  in  tfie  system: 

Storage:  Reconls  arc  stored  on  magnetic  tape  • 

Retrievabilily:  Filed  by  stvial  secunty  number 
Safeguards:  In  addition  to  maintenance  of  technical  secunties.  the 
t.tpes   are   l<Kated   in   secured  areas   with  access  hmiled  to  those 
whose  ofticial  duties  require  access 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
destroyed 

Sy^em  managerts)  and  address:  r>irector.  Office  of  Mantime 
Manp«»wer.  Rtntm  ^tXi^.X.  I  S  IX-partment  of  Commerce. 
Washington.  DC   202VI 

Nolitication  procedure:  Inforniatmn  may  be  obi.jined  from  Secre 
lary.  Mantinie  Administration.  R»H)m  MN^.  L  S  IKTanmeni  of 
Commerce.  Washingnw.  DC  202V)  Requester  should  pr\>vide 
name  MKial  security  number  badge  number,  and  shipyard  loca- 
tion, pursuant  to  the  inquiry  provisions  oi  the  Department's  rules 
which  appear  in  I*;  CFR  Part  4h 

Rt^ord  atcesji  procedures:  Reque--is  from  individuals  should  be 
addressed  to  s.imc  address  as  staled  in  the  notification  section 
above. 

-    Contesting  record  protedures:  The  IXp.irtment  s  niles  for  access 
for  contesting  contents    and  appe.iling  initial  determinations  by  Ihe 
individual  concerned  appear  in  l"*  (  FR  Pan  4b   Use  above  address 
Record  source  categories:  Fmploving  shipyard 
COMMKRCE/MA-li. 
System  name:  Trustees  for  Ship  S.iles— COMMFRCF/MA  H 

System  location:  F^ivision  of  Ship  Management.  RiMim  6086.  U  S 
Department  of  Commerce.  Washington.  DC   202M>. 

Categories  ol  individuals  covered  by  the  system:  Individual 
inistces  and  executives  of  nonpersonal  entity  tnisiees 

Categories  <»l  records  in  the  system:  Name  address  vessel  name 
settlor  of  the  tnist.  detailed  financial  information  on  individual 
trustees  and  personal  information  on  executives  of  corporate,  etc 
trustees   (Forms    MA^7g.  MA  "^HOl 

Authority  for  maintenance  ol  the  system:  Shipping  Act  of  I^JIft.  ^ 
use  H)l  28  use  IB  ,5VS.  44  use  1101 .  4ft  U  S  C  802.  80R 
and  835   and.  E  O    10450 

Routine  uses  ol  records  maintained  in  the  system.  iiKluding  catefto- 
ries  <rf  users  and  the  purposes  ol  such  uses:  See  routine  use  para- 
graphs of  the  Prefatory  Statement 
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lire*  (or  •rtoHnt.  rHrievin||.  ■ceesnint,  retaininti. 
system: 


Poli«-leii  and  nmc1ice«  (or  •«« 
and  disposing  oi  re<-ords  in  ihr 

Storage:  Paper  rt-coidv  in  filt  folders 

Retrievabilily:  F  iled  alphabcucally  by  name  of  trustee 

Safeguards:  Reci>rds  are  located  in  lockable  metal  file  cabinets  or 
in  nieial  file  caiiinets  m  secuted  rooms  oi  secure<l  wremises  with  ac- 
cess liiTiiled  to  ihosf  whose  official  iluties  require  atceks 

Retention  and  dispoisal:  Records  are  renewed  annually  and  are 
ret.uned  peninnenllv 

System  mana|{«TiM  and  address:  C  hn'f  Fhcision  of  Ship  Manage- 
ment, see  ab*ivc  addtiss 

Notification  pnH-edure-  Inlorm.iiion  m:i\  be  obtained  from    Secre 
lary.    Mantime    Adniinisiiaiion      IS     IVpanmenI    »»(    tOmmerce. 
Washington    DC     202  M>    kequestei  should  provide  name  of  tnistee 
pursuant  to  the  inquiry  provisions  ol  the  Department  s  niles  which 
appear  in  15  (  FK  Part  4b 

>  Record  access  proi-edurt^:  Requests  from  individuals  should  be 
addressed  to  same  aiMress  as  stale<i  in  the  notification  si'Ction 
above 

Contesting  record  prtictMliires-  Hie  Department's  niles  for  access, 
for  contesting  contents  ^n<l  tppealing  initial  determinatuvns  by  the 
individual  concerned   iprx^ar  in  1^  (  1  R  Part  4b    Use  aNwe  address 

Record  source  cat€^oo«-H:  Snhiei  i  tnistec  and  those  authon/ed  by 
the  tnistee  to  furnish  intorm.iiion 

Systems  exempted  (n>fti  certain  provisMms  ol  the  act:  All  invesiiga- 
torv  matenai  m  ih<-  reioro  ^xtuch  meets  the  cntena  of  5  U  S  C" 
S^2a(kM'^l  IS  exempted  from  'he  notice,  access,  and  contest  require 
menls  (under  <i  I  S  C  '^'^:'au  k  li  id).  (cM  II.  (eK4MCi».  (Ht.  antl  Hi. 
and  (f))  ol  the  agency  rru'il.iiions  in  order  to  fulfill  commitments 
made  to  protect  ;he  confidentiality  of  sources,  and  to  maintain  ac 
cess  to  sources  o(  mtormaiion  which  are  necessary  tt)  make  deter- 
minati»>ns  or  ihe   iwaid  ol  Fe<leral  contracts. 

<(»MMKRCK/VU-I4. 

System  name:  I   SMMA  Graduates— COMMFRCF'MA  14 

System  lorati<»n:  Office  of  Fxternal  Affairs.  U  S  Merchant 
Marine  At  ulernv     Kiiiiiv  Point    NY    I  fl>24 

Categories  ol  individuals  covered  by  the  system:  All  gniduatcs  of 
IJSMMA    since   I '♦42    and  soitk-  parents  of  graduates. 

Categories  <tl  re<i»rd!i  in  the  sy-slem:  Name,  address  (home  and 
business!  v.K.iiion  class  year  social  secunty  number  empkwer  s 
name  and  address  years  ol  mantime  service,  at  sea  and  ashore. 
mihtary  servuc  marine  luenses  p<isi  gnniiiate  ediicatK>n.  honors 
and  awwrds  nnd  unnm  atfiliaiion  draduate  registratuvn  f<w  |ob 
placemeni  also  contains  graduate  s  preferred  salary  and  )ob  loca 
tHin 

Authority  for  maintenance  (i(  the  system:  ^  U  S(  W\  44  l,'  S C 
3101 

Routine  us^s  ol  records  oiHintaimKl  in  the  system.  Including  catego- 
r<e«  of  users  and  the  porp.^es  ol  such  uses:   To  make  employment 
referrals,  to  compile  statistical  reports  tor  Congress  aiHJ  its  Mem 
hers  on    the    professional    proyn-ss   ol    the   graduates,    and    lo  mul 
alumni  publications    nonces  and  .innouncements    The  users  are  the 
Dirtcior    Office  ol    F  xternal   Affairs  and  his  immediate  admmislra 
live  staff    prospective  empU>vers    C  ongress  artd  iLs  MemtxTs.  the 
Uniied  Stales  Mei.  h.ini  Mamie  Academy  Alumni  Associaiion.  inc  . 
the  Kmiis  Point  Fund.  Inc     d\^  the  commercial  C4ynin»cior  provid 
ing  automated  scivices    .Also  see  tbt  routine  use  paragraphs  of  the 
Prefatory  Stat^emeni 

Policies  and  praitiees  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  recorrtj.  in  »tie  system: 

Storage:  Piper  records  m  file  tolders  .ind  basic  infoimation  is  on 
magnetu  tape 

Retrievahility:  Filed  alph.ibetically  by  name,  and  by  siKial  secun 
ty  number 

Safeguards:  Records  are  Ux  ated  in  liKkahle  metal  file  cabinets  or 
m  metal  file  cahinets  in  secured  nioms  (m  secured  premises  with  ac- 
cess limited  to  thi>se  whose  official  duties  require  access  Rec«yrds 
on  tape  alsci  are  siibieci  t<<  physical  secunties. 

Retention  and  dlspowl:  The  records  are  kept  indefinitely 
System  managerisi  and  addre**:  Direcltw,  Office  of  External   Af- 
fairs   see  above  att<lress 

Notificatioa  prwedure:  Informatuvn  may  be  obtained  fnim  Secre- 
tary Mantime  Administration.  Room  30M9.  U  S.  f>epHrtment  of 
Commerce.    WashingKin.    DC.    20230.    Requester   should   provide 


name    pursuant  to  the  iiyquirv  provisions  of  the  Department  s  mies 
which  appear  in  I  "^  t  1  k  Part  4b 

Record  aci-esf.  procedures:  Requests  fri>m  individuals  sh«>iild  be 
addressed  t«>  same  atldress  as  staled  in  the  notification  section 
afvovf 

<  iHitestlng  re«-ord  prtK-edures:  The  Departments  rules  for  access, 
for  (.onlesting  conlenis  arxl  appealing  initial  determinations  by  the. 
intlividiMl  concerned  appear  in  I*  C  f  R  Part  4b    I  se  above  address 

Rtvord  source  categories:  A  questionnaire  volunlanlv  relumed  by 
gnnliLiles  every  few  ve.irs.  graduate*  asking  lo  be  registered  for 
jobplacemenl  families  of  gndiiaies  piiblu  and  pnvale  empli^v- 
menl  i>f  gra«luales  persons  nominating  gr:idu.iles  for  alumni 
awards  United  Stales  Men  ham  M.tnne  Academy  Alumni  Asmkih- 
tion.  liic  .  and  published  articles  naming  gndiiates 

COMVIKRt  K/MA  15. 
System  name:  USMMA  Midshipman  Account 

kei  .>rds  — (  ( )MMFk(  F/MA  I  5 
SysKm    l<M-ati<in:    HiKVel    ar>d    Acsoiints   Officer.    I    S     Merchant 
Mamie    Xcidemv    Kings  l\nnl    New  Vv>rk  11(124 

<  alegories  ol  Individuals  covered  by  the  system:  All  current  mid- 
shipmen 

^"al^1^>ries  <il  records  In  ttie  system:  Name.  s.x;ial  secunty 
numr>et  mailbox  numfvcr  and  all  ol  ine  debts  and  credits  i>f  the 
midshipmen  to  the  Academy 

Authority  Uw  maintenance  <il  Ihe  system:  The  Merchant  Manne 
Acl  of   I'Mh    Xh  V    Si      2if><bK4i 

Routine  uses  of  record*  matntained  in  th«  svsi.m.  including  categrv 
ries  <»(  users  and  the  purpow*  o(  such  uses:  See  routine  use  p;ira- 
giaphs  in  Hie  l*rcfatorv  Slalemeni 

PolM'ies  and  praitiies  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  re«-«MAs  in  the  system: 

.Sloriige:  (  omputer  card 

Reinevahility:  Filed  alphabetically  by  name 

Safeguards:  Records  are  Uvcated  in  UKkahIc  metal  file  cabinets  or 
in  metal  file  cabinets  m  secureti  ro«>ms  oi  in  secured  premises  with 
access  limited  lo  those  whose  official  dunes  require  access. 

Retention  and  disp«»sal  M.oniained  for  one  \car  after  graduatiisn 
iH  s«.p:iiaiion    anO  ifK.'n  itesiroyecl 

System  managensi  and  address:  Biwlgei  and  Accounts  Officer. 
s<'e  above  .Kklress 

Notification  procedure:  lnf>vrni.ttion  m.n  be  i>btained  from  Secre- 
tary M.<ntime  '\.tministrain»n.  k.M>m  ^W^  U  S  Depiirtment  of 
Commerce  Washington.  DC  2<»2M)  Requester  should  pn^vide 
name  ot  midshipman  and  dates  of  attendance  pursuant  lo  the 
inquiry  prr-visions  (.(  the  Department  s  rules  which  appear  m  15 
elk  Pan  lb 

Record  accesv  procedures:  Requests  from  individuals  shoiikJ  be 
adilresM-d  n>  same  aooress  as  staled  m  the  mHification  settUHl 
above  ' 

(  ontesfing  re<-ord  procediirvs:  The  fVpanmenl  s  niles  for  access, 
(iw  coniesiing  ..onienis  and  appealing  initial  <leterminatH>ns  by  the 
individual  coiHemed  appeal  ir  1  >  I  FR  Pan  4b  I  se  aNwe  address. 
Rec<»rd  sjiurce  ralegortes;  Subiect  midshipnvin  th«vse  aiithon7ed 
hv  tfie  midshipm-in  lo  turnish  iiifi>^mati.>n  the  suppliers  of  midship- 
man equipment    and  the  HiKlpei  and  Accounts  Office  personnel 

COMMKRt  F.'MA  I*. 

System  name-  I  SMMA  Midshipman  Grade  Tranv 
^npls -I.  oMMFk(  F  MA  lb 

System  l«Kation:  I  S  Mercham  Manne  Academy  Kings  PiHnt. 
N    S     1 102* 

Caieg«»rH'»-  ol  individuals  covered  h>  the  system-  All  present  and 
past  niidstiiptTit  n 

Catefione*  ol  re«<H-ds  in  itie  svs-ti-m:  Name.  siKial  secunty 
number   ci>urs<-s  Mken    pr.ules  rc>  euea    and  cumulative  average 

Autliority  (or  maintenance  ol  the  system:  The  Merchant  Manne 
Acl  .»!   I'^^is    Old  4^  I    SC    :i'^bi<il 

RfMJtine  use*  ii(  neoH-ds  malntaiiwd  in  i»»t  sysiem.  irK-luding  catego- 
ries "Il  users  Mid  the  purpose*.  ii»  such  use>  Sent  lo  other  schools  ^yr 
einploviis  when  requested  nv  the  niiOshirman  Users  are  the  mid- 
shipman the  Academy  registr:o  other  sch<sMs  and  emptovery  .aim) 
•tee  ro.  tine  use  paragraphs  ol   ihe  Prefatory   Slaiemenl 

P»>licie»  and  practices  (««  storing,  retrievifig.  wcessmg.  retaining, 
and  disposing  lyf  record*  ni  lh«  sysiem: 
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Si<>r«cr:  P-dfvr  records  in  file  f«>Weni. 

RrtH«taMlity:  Fileil  ,ilphah«tiv.rtll\  bv  midshipm.in  s  n.ime 

Siiffn««nl«:  Records  ^re  lixaied  in  Uvkahk-  riK-r.il  fiKr  c.ihiiH.-t\  in 
Vviirt'J  nH>ms  Of  Sf-curcd  premises  with  access  limited  t*'  those 
MkhoM."  official  diilicN  require  access 

Bei«-ntH>n  and  disf>i>sal:  Reviirds  are  ret.imed  indefinitelv 

System  munaitens)  and  address:  Registrar.  L  S  Merchant  Manne 
Academv.  see  d»»\e  .uldress 

>Hitifirati<iii  pmcvdure:  Infiirmain^n  mav  He  obtained  from    Secre- 
lar\      M  intmie    Adininistr<«li«in     Kinim    '(N4.    US     l^jpar'intnt   of 
CompuTi.e.    V^  tshhitfion.    tit'      2tiJ'0     Requester    sh«Mil-.l    provide 
name  of  mwlshipman    pursuant  to  the  mi^inrv  provisions  i-t  ihe  De 
p,ii'menl  s  rules  wtiich  appeal  m  1^  C  f  R  I'.trt  4h 

Record  access  priHvdurev  Requests  frum  indnul'ials  shimld  be 
atlilresscd  ti>  same  address  as  stated  in  the  notification  sectu>n 
■N>ve 

(onlesiing  rroird  priM-edures:  Tlie  rv-parfmenls  niU-s  for  access. 
for  ci>iiiesting  contents,  and  .ippe.iling  initial  deierminatii>ns  bv  the 
HiJividtial  concerned  appear  in  1^  (  FR  Part  4h  Use  aN>ve  a«Uiress 

Record  «r>urre  cafesoric^r  Siibiect  miifshipman.  those  aiithon/ed 
bv  the  midsnipni.m  to  tiirni-,h  iiitonnaiuin.  his  insimctors,  and  the 
Registrar  s  Stalf 

COMMKR<  K;MA-I7. 
Svstem  name:  I'SMMA  Muishipman  Medical 

Flies— COMMI  RCr/MA  P^ 

SyMiNB  locatiim:  Vlcdical  IXpartment.  L'  S  Merch.mi  Manne 
Acddemv.  kings  P,»int    Neu  York  1  l<i;4 

Calenories  <»(  individuals  covered  by  the  system:  MI  mklshipmen. 

Catccnrir*  n#  recorrtu  in  the  %ysttm:  (  omplete  medical  history 
pn«>f  i»>  and  during  enrollment  at  the  Academv 

.Authoritv  (or  mdinlen:inc*  ol  the  system:  The  Merchant  Marine 
Act  of  l«*Vi  S  V  SC  M)\.  2H  L  SC"  5.^J-535;  44  U  S.C.  MOI  46 
L  SC    :i6<b>.  and.  E.O    HUM) 

Routine  us*s  •>!  n-ciirds  maintaint-d  In  the  svstem,  ineliitiing  caletfo 
rien  'W  u.ser*  and  the  purptMes  nl  sueh  u»«>i:  See  routine  use  para 
gr  iptis  in  the  Prefatory  Statement 

P^dk-ies  and  prarric«>s  for  stnrins.  r«»lrtc»inj{,  a^'cessltig.  rrtaininK, 
and  disp^Ming  ii(  records  in  the  svstem: 

Storage:  Piper  rfcords  m  file  folders. 
RefrWvatMlity:  Filed  alphabetically  by  midshipm.in's  n.ime 
Sa(ei;iiard«:  Records  are  located  in  Uickable  metal  file  cabinets  or 
tv  metal  file  cabinet*  in  secured  ro«>ms  or  in  secured  premises  with 
access  limited  to  rhi'se  -♦hose  official  dunes  require  access 

Retention  snd  disivisah  If  ippoinicd.  record  is  retairk-d  f«u  sixtv 
years,  ami  d  noi  ^pp<>lnIl.•d.  the  record  is  retained  tor  one  veai  and 
dcslrovcil 

System  manneerts)  and  address;  Medical  Offiter,  U  S  Merchant 
Manne  •\cademv    See  atH>ve  address. 

Notification  pnK'edu'*:  InfiMmatuin  mav  be  i>biained  fmm  Secre- 
tary Maniime  ■\viminisfriiion.  L  S  Department  irf  Commerce. 
\fc  istiington.  (>(  Jli2<«i  Rt.■qut^ler  should  provide  name  of  aprli- 
cani  or  miOshiptnan  ami  ilate  nt  applicatu>n  or  appointment  pur- 
suant to  the  inqiiirv  pruvisu-ns  )|- the  Department  s  rules  which  ap- 
pear in  1^  CFK  Pan  ih 

Record  access  o^werforcs:  Requests  from  intliviJurtls  should  be 
Bdflressed   to     same    to.iress    js   slated   in   the   ruitification   section 

Cootesting  recorrt  pr-x-«Hlii«'e<*:  f">ie  rVptrfmenrs  niles  for  access, 
for  contesting  conienis  anO  appf  ilmg  ini'ial  de'erminatums  bv  'he 
ind"^i<lml  joncerned  •ipr^ar  in  !>  C  FR  Part  4b   I  se  above  address 

Record  source  cateijitnes:  Siibiect  apphcani  or  midshipmtn.  those 
8n'hon/ed  bv  ifie  toreuoing  lo  fiiTiish  mf<irmation.  individual  s 
p.-vsician    and   \cailt-mv  medical  officers. 

Sy«em«  exempted  f'^tn  certain  provisimis  •>!  the  act:  Pursuant  to  < 
I  SC  ^i2aiKM^i  all  m'-esiiBaiorv  matenal  in  the  record  vthtvh 
meeis  Ihe  cntena  of  '-  I'SC  s^''atk>t'>l  is  exempted  fn->m  the 
tv'ice  access  ^I>d  coolest  reguirements  (under  M  SC  ^^ZaicKl), 
»d).  leHli  (eMJMfii  (Hi  ami  ill  and  (f))  of  the  agency  regiilaiK>ns 
in  order  to  fulfill  commitments  mH<fe  to  protect  the  confidentiality 
of  s»-Mirces  and  to  main'ain  access  to  s«Mirces  of  mtorma'kin  which 
are  necessary  to  cteiermmc  suitability  f'>f  civthan  empUHmeni  atvl 
military  service. 


\  rOMMFRt  F  MA  IH. 

Svstem  name:  ISMMA  Mulshipni.m  Personnel 

Records— c(  )MM1RCF  MA  l« 

Svstem  Uwatlon:  Office  of  the  CommanjI.nii  of  Mulshipm.in  I  S 
Merthani  Vt.inne   Xtademv.  Kings  Point.  Ne>*  >  ork  1  lt);4 

Calegories  «il  individuals  covered  hv  the  nvstem:  Ml  ciirri-nl  ,ind 
former  mulshipnien  siiu  e  in»<'p'i<'n  of  the  Ai-.titemv  in  1**42  Also, 
all  cadet  corps  personnel  from  I'^^X  to  l"*4; 

Categories  <•(  records  in  the  svsli-in:  Noniin.ilion  to  I  S  Merchant 
Manne  Acatlemv.  t  olleue  H<<ard  Scores  high  s^h«M>l  trinsinpi. 
name  iddrevs.  s«ki;iI  sidintv  iminber  p.ir<'ni  »  n.iines  .ind  .ut>lress 
and  ocvup.aion  rel.ilivcs  who  attendeo  L  SVl\t  \.  number  of 
brothers  and  sisters  niediv:U  report  height  weiKhl.  color  of  hair, 
color  of  eves,  complexion  commeiul.itions  record  of  dis^iplinarv 
cases,  resignation  luuice  gra>lu.itu>n  cenifivalion.  and  report  of 
deficiencies 

^uthiirity  («ir  maintrnitnce  '»(  Ihe  svstem:  The  llleri  h.mi  M.inne 
Acl  o(  1 4  V.  sLSt.  Mil  :hINCsUs<v441SCMi>I.4*» 
L'  SC    :'l'^h)   ,iin1  I   t  )    itUMi 

Routine  uses  <>(  reei>rds  maintained  in  Ihe  svstem.  iiKliiding  catego- 
ries of  ustTs  und  the  purposes  <ri  stKh  uses;  see  .oulinc  use"  para- 
gr.iphs  in  ihe  P'el  ii.>r\   Si.ueiTlenl 

PolicK-*  ami  practices  for  stoon);  rvlrieving.  accessing,  retaining, 
and  disposing  ii<  rt>eords  in  the  svstem: 

Storage:  Paper  a-cords  m  file  folders 

Retriev ability:  Filed  ilphaK'iicallv  bv  midshipman  ^  name 

Safeguards:  Records  ire  Uv.iietl  in  li>vk.iblc  metal  file  cabinet-,  or 
in  metal  file  cabinets  m  secured  rooms  or  m  secured  premises  vMth 
access  limned  to  those  a  hose  offieial  duties  require  access 

Retention  and  disp<»sHl:  Reconls  are  maintained  permanently 

System  manajjcnsi  ,ind  address:  C Hmmin.l.inl  of  Midshipmen  see 
above  .Kl«lress 

Motlficatlon  pnteediire:  Infom  it|,.n  mav  be  obi.iinii!  f-'om    Sevre- 
tarv.    Manfime    A.lministr.iiion      I    S     fX-partineni    .if    C"ommercc. 
Washington.     DC       .!tt2?ii     kequesier    should    provi.le    n.ime    ,ind- 
pen«xl  of  atienvtance  pursuant  lo  the  inqiiirv  provisions  of  the  FX*- 
partment  s  niles  swhich  ippi-.ii  in  I  s  {.  f-R  P  iri  lb 

Record  acce<»  procedures:  Requests  from  mdi'  ulu.ils  sh.Mild  be 
advlressed  to;  same  ailvirc^s  .is  stated  in  the  nv.tificatu'n  scv'i.'n 
afxive 

-  Conlestiny  record  procedures:  The  r>cp.inmenr»  niles  for  .iccess, 
for  coniesimu  contents  .m»t  appealing  miti.il  leieoTiina'tiins  bv  the 
individual  concerneil  appear  tn  i  >  {  I  R  Pan  tb   I  se  ibovc  address 

Record  source  catemirtes:  The  subiect  muishipman  f  iviiltv  ad- 
ministrators and  nii.ishipni.in  ..orps  offuers  Aho  pro^nle  c.>pics  to 
the  midstupman.  f.innei  empii>vers  leavlH-rs  im)  sehi»ol  auihontics. 
.ind  refeiences  (iovernmeni  .ir  pnv  ue  phv^Ki.ms  I  S  Navy 
Seciinty  Dfficers.  and  those  .«iiihon/ed  bv  the  midshipman  to 
furnish  inf4>rrnation 

Systems  exentpted  fr:)m  certain  provisions  M  Ihe  act:  P'irsu.int  to  ^ 
I'SC.  s'iiiikMsi.  All  investi^.iiorv  m.itenal  in  the  reeord  which 
meets  the  cntena  of  S  CSC  ^^2a<kMs)  m  exempted  from  the 
notice,  access,  and  contest  requirements  Hinder  si  SC  ^^2aKM'i. 
idi.  leu  1 1.  leMJMfii.  (H).  aiv!  Mi.  and  ifil  .>f  (he  luencv  reuulations 
in  order  to  fiilftll  commiimenis  m.ide  to  protect  'he  confidenlialiiy 
of  sotirces.  and  !o  maintain  .kccss  ii>  sources  of  information  which 
are  necessarv  lo  .feiermine  sint.tMil'v  f.>r  ..uilian  emplovnieni  and 
mililary  scrvKC 

COMMKRt  F  MV  l«) 

Svstem        naiiM-;         I^MM-X   *    S4,,f,  -yppropnaied        Fund        Im 
ployees— COMMFRC  F..MA  N 

Svstem  location:  Depanmenl  of  Adminisir;|tive  Services  L  S 
Merchant  Manne  Academy    Kings  Point.  N  Y    I  l<i;4 

Catesories  of  individuals  covered  hv  the  svsiem:  All  vurront  ,»nd 
f.irmei  emplovees  of  non  .ippropnated  fund  utiviiies  ,ince  {'^""O 

Categories  of  Tcord-s  in  the  svstem:  Name  telephone  number  s.v 
cial  seciiniv  number  address  diiie  of  binh  heiuhi.  vvciuht. 
birthplace,  emplovment  histi>rv.  special  qii.ilifications  ediic.iii.-n 
summary,  references  personnel  mictions  showing  p»»sitions  held  and 
salary  paid.  msuraiKe  covenge.  and  letters  of  commendation  or 
repnmaml 

Aiithorftv  for  maintenance  of  the  wstem:  The  Merchant   Manne 

Act  of  iQVi.  s  V  SC    *<ii    :!«  c  SC"  ^^^-^^s  44  u  sc  Moi.  4ft 

C  SC  2INh»:  and.  E  O   MVjso 
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Routine  uws  of  records  maintained  (n  the  <y^<rm.  InrludlnK  calefto- 
rien  o(  awrs  and  the  parpnsrs  ii<  snrh  ase*:  See  routine  use  para- 
graphs in  the  Pict.iiorv  Si.iiciiunl 

Policies  and  prac-llces  tor  storing,  retrievlnf.  ■cce^ninc.  re4a*nll»f . 
and  disposing  of  records  in  Ihe  svstem: 

Storage:  Par>«"t  reior<ls  in  '\\v  (oUlers 

RetrWvaMlity    I  iled  alphabelKallv  by  midshipman's  name 

Safeguard*:  Records  are  l«K.ited  in  lockable  metal  file  cabinets  in 
secured  rooms  t>r  semrctl  premises  with  access  limited  to  those 
whose  official    luties  require  ,iness 

Retenliim  and  disposal    Records   ue  retained  mdefinilelv 

System  managrnsi  and  addresit;  Head.  IX-panmenl  of  \ilministra- 
tive  ServKes.  see  at^ovc    lililress 

Notification  procedure:  Information  may  be  obtained  from    Secre- 
tary    Mantime    Administration     IS     Department    of   (  ommcne. 
.Washingtcm.   D(      2(0Wt    Requester   should  provide   nanje  of  em 
ployee  and  date  of  employment  pursuant  to  the  inquiry  provisions 
td  the  IVpanment  s  niles  which  ippieai  in  1^  CFR  Pan  4b 

Record  accesn  procedures:  Requests  from  individuals  should  be 
addressed  to  s.ime  .nl.lfess  as  st.itetl  in  the  fHitificalion  section 
ab<ive. 

Contesting  record  priKednres:  Tfie  Dep.inmenfs  niles  fi>r  .kccss, 
for  contesting  conienis  ^no  .ippe.ilitig  initial  dclemiinations  by  the 
individual  concerned  .ippe.ii  in  I";  I'l  k  Part  4b   I'se  above  .Kitltess 

Record  %ource  catemmes:  Suhie..!  employee  and  those  authon/ed 
by  the  employee  to  furnish  mlormation,  past  employers  and 
references,  and  the  emplovet  s  supervisor 

Systems  exempted  from  certain  provisi«>n.s  of  Ihe  act:  Pursuant  to  S 
I'SC.  '«S2alkK'il.  ,ill  investigatory  m.itenal  in  the  reoril  wliuh 
meets  the  cntena  of  "i  11S(  SS^atkMSt  is  exempted  from  the 
notice,  access  and  contest  reqiiirenH-nis  (iimler  5  I'  S  C  ^*'2;i<cM  M. 
(dl.  (eXD,  (eH4i((F)  iH)  and  ill  .ind  (fil  of  the  agency  regulations 
in  order  to  fulfill  commitments  m.idc  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  siMirces  of  information  which 
are  necess.i.y  lo  deleiminc  siiiiahilitv  for  employment 

CtniMFRt  K  M'\-20. 

System  name:  I'SMMA  Ship's  Service  I'm- 

plovees-C  OMMl  Rl  >./MA  20 
System    hicailon:    Depanmenl    of    Administrative    Services,    L'  S. 
Merchant  M.iniie   V^.idemv     Kings  Point.  N  Y    IH)?4. 

<"alegories  of  individuals  covered  hy  tfie  system:  Officers  .ind  em 
ployees  of  firms  ot  iiuijvidiialv  ht^ldine  service  contracts 

Cate^tries  ol  reiords  in  the  system;  Name,  address;  education, 
expenenee.  pioiessional  >iaLK.:round    aiul  business  refeiences 

Authorilv  for  mainlrnance  ol  the  svstem:  S  CSC  V>1 .  2H  U  S  C 
SUS\S,44USC    MOI    and.  h<)    l(MM» 

Ritutine  uses  iif  records  maintained  in  the  svstem.  Imluding  calego- 
ri««  of  users  nod  tlie  purposes  •><  siK'h  uses:  See  roiit.ne  use  para- 
graphs i»f  the  l'iefal>>r\  St.uenient 

Policies  and   praclii^-.  tor  storing,   retrieving,  accessing.   relHining, 
and  disposing  id  rec«>rds  in  IIh'  svsiem: 
Storage:  Paper  records  in  file  tolders. 

Retrievahility:  I  iled  alphabetically  by  contracts  s  n..me 
Safeguards:  Records  are  UKated  in  Kvckable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rm.ms  or  secured  premises  with  ac- 
cess limited  i<^  those  whose  official  duties  require  access 

Retention  and  disposal:  The  records  are  retained  for  one  year 
System  mantgensi  and  addres.s:   Administrative  Services  Officer 
and  tontr.icting  •  iffii.er.   Administrative  Services  Olfice.  see  aKive 
address 

Notifirathm  piticediire:  Informatii>n  m.iy  be  obtaineil  fmm    Secre- 
tary.   Mantime    Mtministrati.m.    C  S     Department    of    Commerce, 
Washington.   DC"    202 Ul    Requester  should  provide  name  ivf  em 
ployee  and  datelsl  of  employment   pursuant  to  the  inquiry  provi- 
sions .if  the  Depanment  s  mles  which  appear  in  IS  CFR  Part  4b 

Record  accesn  procedures:  Requests  from  individuals  should  be 
addressed  to  same  .nldress  as  stated  in  the  notification  section 
afHive 

Contesting  rectvrd  procedures:  The  Departments  niles  for  access. 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b  Use  ab«ive  aildress 
Record  sourc*  categories:  Subject  ctmtractor/employee.  tht>se 
aulh<»n/ed  by  the  foregoing  to  furnish  information  and  business 
references. 


Systems  rxetnpted  from  certain  provisions  of  the  art:  Pursu.ini  to  S 
U  SC  s<;2a(kMS).  all  invcsligatory  malenid  in  the  record  which 
meets  the  cntena  of  5  CSC  SS2»tkM"i»  is  exempted  from  the 
mMR-e.  access,  atul  contest  requirements  (under  ^  C  S  C  <'52aKM^i. 
(d(.  (ekU.  (eM4XCi).  lH».  and  ill  and  ifH  of  the  .igenv  v  regulatKins 
in  order  to  fulfill  commitments  made  to  proieci  the  confidcniialHy 
of  v>iirccs.  and  to  maintain  access  to  viurces  of  inliirmatum  which  - 
are  necessary  to  determine  whether  to  award  Federal  contracts  (or 
mainleii.mce  and  other  services   O 

Commerce'M  \-2l. 
System  name:    W  overs  of    I  lability   lo   Boaid    Reserve    Fleet    Ves- 
sels-<<  IMMIRCH/MA  21 

System  location:  Beaumont  Reserve  Fleet  Beaumont.  Texas; 
lames  Kivcr  Reserve  Meet,  fort  Fustis.  Virginia  and  Suisun  Bay 
Reserve  Heel.  Bt'nicia.  California 

(  atiTjortes  <if  individuals  c<ivered  hv  the  system:  All  individuals 
btiar.ling  Rest-rve  I  leel  vessels 

Categories  of  records  tn  the  sysum:  Nanve.  affiliation,  date,  and 
signature  iFiirni   M.AIISi 

Authoritv  for  nuintenance  of  the  svsiem:  M)  C  S  C    I  ""44  4^ 

Routine  use*  of  records  maintatrn  d  In  the  system,  including  catego- 
ries (4  users  and  the  p«irp<»ses  irf  such  uses:  s;«_-e  routine  use  para- 
graphs HI  Prefiilorv  Stalement 

Polirics  nod  pri*»  rice*  lor  siorints.  retrieving,  accessing,  retaining, 
and  dis|>osing  iif  r«-et>rds  in  the  system: 

.Sloragr:  Paper  rec«vrds  in  file  foMers. 

Relruv ability:  Filed  alphiibetically  by  name. 

Safeguards:  Rec«>rds  are  liKated  in  linkable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  nnvms  or  in  secured  premises  with  ac- 
cess liniiied  to  those  whose  official  duties  require  access 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destrove.t 

Svsiem  mana«er(s)  and  addn-w:  The  chief  of  the  particular  Re- 
gi.mal  Office  hasiem  2^  Federal  Pla/a.  New  York.  New  Yoric 
lOtXr  (  entral  7tH  I  oyoln  Avenue.  Vew  Orleans.  Louisiana  "WIISO; 
Western  4S()  f  iolden  fiate  Avenue  San  Francisco.  C  aldomia  <>4I02; 
and  CS  Merchini  Manne  Academv.  Kings  Point,  long  Island, 
New   N    .rk   I  11)24 

Noiilieatitm  priKediire:  Information  may  be  obt.tined  from  Secre- 
tary. M:«ntimc  Adminisiration  Room  Vt*i  V  S  Departrivent  of 
Commerce.  Washington.  DC  2(»2V1  Requester  should  provide  the 
name  ol  the  vtsiior.  pursuant  lo  the  inquiry  provisions  of  the  De- 
partments  niles  which  appciir  in  I  >  CI  R  Part  4b 

Record  accew  procedure*  Requests  from  individuals  should  be 
a<1dressed  to  same  adda-ss  as  slated  in  the  notification  section 
abtive 

Contesting  record  procedures:  The  IX'partmeni  s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
intlividii.il  concerned  appear  m  1^  C  FR  Part  4b   I  sic  aKwe  address 

Record  source  categories:  Subiect  indiMdii;»l..ind  those  .luthon/ed 
by  the  individual  to  furnish  mlormation. 

COMVIFRCK  VRS-I. 

.System  nHme:  NBS  Cojest  Workers-C  OMMFRCF/NBS-I 

System  locatkin:  F'ersonnel  I>i\ision.  National  Bureau  of  Stan- 
dards. L   S    Department  ot  Commerce.  Washington.  DC    202.V*. 

Categories  of  individuals  covered  hy  the  system:  Ciuest  workers 
pursuing  individii.il  scientific  .ir  technical  projects 

Categories  of  records  in  the  svstem:  Agreement  between  NBS  .irul 
guest  wiirker.  name,  ciii/enship  siKiiii  secunty  numfver:  super- 
vivir.  ainval  and  departure  d;ites.  date  of  secunty  assur.ince  con- 
ditions   .ind  f.iciliiies  to  he  m.ide  .iv.ulable 

Authoritv  for  maintenance  of  the  svsiem:  2"  Slat    ^^^  and  'I  Slat. 

Routine  uses  of  records  maintaim-d  in  the  system.  iiKluding  catego- 
riea  of  asers  and  the  purposes  ol  such  uses:  Sec  routine  use  para- 
graphs in  the  Preldtorv  Statement 

Policies  and  pra<tlces  lor  sliMing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

St.irage:  1'  ifver  records  in  file  folders. 

Retrievahility:  Filed  alph.ibclically  by  n.ime 

Safeguards:  Records  are  located  in  liKkable  metal  file  cabinets 
with   u.i  ss  limited  lo  those  whose  official  duties  require  access. 
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PRIVACY  ACT  ISSUANCES 


RrtcniioN  ami  dUpoKal:  The  reciwch  are  dispt>se<J  5  yearn  after 
guesi  wotkcr  termin.iies 

Sy^etti  inana|>rrtHi  and  Mklrvsn:  Pcrsjmnel  Officer.  Adminislmtion 
Biiii.linn.  N.iiKMial  Bureau  nf  Siarxlanls,  Washinjjl«>n.  DC   202U 

NofKkatitNi  pmcedur*:  Information  mav  H>e  i>hiainftl  fri>m  As- 
*H-<ate  nirecii>r  for  Administrinon.  RiH^m  110^.  Adminisinrion 
R'liMing.  National  Bureau  of  Siamlards.  WashinKti>n,  O  I'  ?o;V4 
Ri"uuestor  should  provule  name  and  appn>ximate  Jaie  of  affiliation, 
piirsii.ini  to  the  mguirv  provisions  of  the  I>cp.iiiment  s  nilos  which 
arP<-.<t  in  IS  t'FH  Han  4h 

Kemrd  access  pmredurrs:  RcgueMs  from  indivulii.ils  sh.Mild  he 
a-iilro^scd  u>  same  aiUiiess  as  staled  in  the  noiificalion  sectum 
ars've 

CnniestinK  rcc»rd  procedures:  The  Department  s  rules  for  access, 
for  contcsimjj  coniciiis  and  .ippt-altng  initial  deiermiivatKins  Sy  the 
inilividual  concerned  appear  in  IS  C'FR  Part  4h   I  sc  aN>ve  addiess. 

Record  wurce  cale){t»rie«:  Subu'ct  individual,  those  authon/ed  hy 
the  individual  to  furnish  mformalum.  and  operating  <>fficials  nvdcmg 
the  facilities  aviulahle. 

COMMF.Rt  E /NRS-2. 
S>^ein     name:      fnvenlors     of      Fnergy  Related      PriKcsses     and 
IXvices— COMMFRCE/NBS  2. 
System   localhtn:  fVffice  i»f   Fnergy-Related   Inventions.    Institute 
for   Applied  Techn«>li>gy.   National  Bureau  of  Standards.  \^ashing- 
ton,  DC    202 U 

Caleitflrie^  of  individuals  covered  by  the  system:  lnventi>rs  sub 
mitting  ideas  for  e\aluatit>n  by  NBS. 

Catecories  <tf  records  in  the  system:  Name,  address,  and  telephone 
number  of  the  persons  suhmitiing  ideas  or  invenlu)ns  for  evaiua- 
iion. 

Authority  for  maintenance  of  the  system:  88  Stat.  1894. 

Routine  uses  ol  records  maintaiiK-d  in  the  system,  imludinic  catet(o- 
ries  of  users  and  the  piirpiiNes  ol  such  uses:  In  <i"ktUH>n  to  the  routine 
uses  referenced  in  tne  Prefatory  Statement,  the  information  is  used 
in  correspondence  with  the  inventor  or  person  submitting  the  inven- 
tion for  evaluation  and  submitter-designated  interested  ihird  parties, 
tn  the  evaluation  of  technical  and  commercial  feasibility,  in  reports 
to  ihe  fnergv  Research  and  Development  AdmmistraUon.  and  in 
d<-\elopment  of  sialistical  and  analvtic;il  data. 

Policies  and  practices  for  storing.  retrie\1ng,  accevsinn.  rr;tiiining, 
and  disposing  of  records  in  the  system: 

Stora«e:  Paper  records  in  file  fi)lders. 

Rethevahility:  Filed  alphabeiicailv  by  name 

Safesuards:  Records  are  Kxrated  m  lockable  metal  file  cribinets. 
access  to  all  files  is  restncted  tci  those  persims  re^uinng  access  for 
e\  iki.iiion  (>r  .ulministr.itive  purposes  and  who  have  pennission 
pursuant  to  a  wntten  contract  or  agreement  with  NBS.  or  have 
wntten  auihon/atum  of  the  legal  advisor,  an  exception  u>  this 
would  be  a  valid  rei.|iiest  made  under  the  Freedom  of  Information 
Act  for  information  that  is  not  1 1  a  trade  secret  or  21  commercial  or 
fin.inci.il  inform.ition  ih.ii  is  privileged  or  confidential  and  theref<»re 
f.illing  wnh'.n  the  exemption  set  oui  m  the  Act.  5  U  SC    552  lbK4). 

Retention   and   disp<isal:    Currently    all    records   are    retained    m- 

di  finitely 

System  manaeer'si  <ind  address:  Chief.  Office  of  Fnergy  Related 
Inventions.  Institute  for  Applied  Technology.  National  Bureau  of 
-Standards.  Washington.  DC    2ti2^4 

Notification  procedure:  Inform.'.iion  may  be  t^btained  from  As- 
MKiate  Direciiir  for  \.lminisiratK>n.  KiH)m  1105.  Admmisiralion 
BuildiPB.  National  Hurf.iu  of  Standards.  Washington.  DC.  2l»2M. 
keqiiisier  shotilil  provide  nime  and  additional  f.ictual  data  as  ap- 
propnaic  pursuant  to  the  inqinrv  provisions  of  the  Depiirtments 
rules  which  appear  in  I  5  CFR  Pan  4b. 

Record  access  ppKediires:  Requests  from  individuals  should  be 
addressed  to  same  address  as  slated  in  the  rk>tification  section 
arrnve 

(  onlesting  record  procedures:  The  Depanment's  niles  for  access, 
for  coniesimg  contents,  and  appealing  inituil  determinations  by  the 
indiviOu.il  concerned  appear  in  15  cFR  Pan  4b    L  se  arn^ve  address. 

Record  source  calesories:  Subject  individuals  and  those 
authon/ed  by  the  individual  it>  furnish  information. 

rOMMERCE/NBS-i 
System  name:  Research  AsstKiates— COMVfKRCE/NBS  3 


Sy«em  location:  (Xfice  i>f  Programs,  Administration  Building. 
National  Bureau  of  Sland;trds.  Ll  S  I>fpanmenl  of  C  ommerce 
V^,lshlngIon.  DC    2(12'4 

Categories  o(   indMdiuils  covered   h\    the   system:    Research    As- 

SO^KltCS 

Categories  ol  records  In  the  system:  Personal  history  statement, 
conflict  of  interest  statement  titles  of  publications  authored  or  co- 
authored  b\  research  assiKiates 

Aiilhorit)  for  maintenance  o(  the  system:  2""  Si. it  1M^  jnd  U  Stat. 
|1)W 

RiMiiiiH-  uses  i»<  records  mdlnfaioed  in  th«  sssti-m.  iiHliiding  oatetEO- 
rii-s  of  u.s*rs  and  Ih*  purposfs  i>l  such  asi-s:  Sec  routine  use  para- 
graphs in  ihc  I'refalorv  Sialciiunt 

Policies  and  practices  for  storing.  rvlri«-»ing.  accessing,  retaining, 
and  disposing  ol  records  in  Ihe  system: 

Storage:  Piper  records  in  file  folders 

R('lne^uMlity:  Filed  alph.ifx'licallv  by  n.ime 

Sa/tTjoards:  Records  are  Itvaled  m  liKk.ihIc  met.il  file  cabinets 
with  access  limited  to  those  whose  c>fficial  duties  require  access. 

Ri-lenti<>n  and  dls|xis«l:  Ri-cortls  are  transferred  from  an  active  to 
terniinalcd  section  iii  the  files  at  conclusion  of  individual  s  service 
as  a  research  asstniate  arkl  are  retained  m  accordance  with  the 
unit's  Records  t'ontrol  Schedule. 

System  managers!  and  address:  Industnal  I  laiscin "Officer.  Office 
of  Programs.  Admmistr.iiion  Building,  Nalion;d  Bureau  of  Stan- 
dards. Wasningion.  DC    211214 

Notification  procedure:  Information  mav  be  obi  nned  from:  As- 
s»>ciate  Diri-clt»r  for  Administrntion.  Rmim  1105.  Administration 
Building.  National  Bureau  of  Standards.  W  ishingitm.  DC  20214. 
Requester  should  provide  name  .inii  ipproximale  date  of  ^ff'luition, 
pursuant  to  the  inquiry  provisions  of  the  Depanment  s  niles  which 
appear  in  I  5  c  FTi  Pan  4b 

Record  accew  procedures:  Requests  from  individuals  should  l^e 
addressed  to  same  address  as  stated  in  the  notification  section 
aNwe. 

Contesting  record  pnicediipes:  The  Depanment  s  niles  for  ;iccess. 
for  c»>ntestinB  cimients.  and  iippealing  initial  detemunalions  by  the 
individual  concerned  ippear  in  ls  CFR  Pan  4b   Cse  ifvive  address. 

Record  source  categories:  Suhject  individual  rind  those  authon/ed 
by  the  individual  to  furnish  information 

COMMFRt  E,NRS-4. 

System        nnme:         Panicipants        m        Clinical         Dent.U         Pn>- 
lects  -  COMMFRCF.^NBS  4 

System  location:  I")ent.il  and  Medical  Matenals  Section.  National 
Bureau  of  Standards.  L  .S  Depiinment  ol  Commerce.  Washington. 
DC    202 U 

Categories  ol  individuals  covered  by  the  system:  NBS  employees 
and  spouses  who  have  voiiiniecred  to  participate  in  program 

Categories  ol  records  in  the  system:  Name,  date  and  place  of 
binh.  business  address  ind  phone  numr>er  dni«  sensiiivity  data, 
dental  work  limitations,  home  iddrcss  and  phone  number  age.  sex, 
and  race 

Authority  for  muinlenance  of  the  system:  'I  Si.it  1444  as 
amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purptises  ol  such  uses:  See  routine  use  para- 
graphs in  the  lYefaiory  Si.iiement. 

Polides  and  practices  for  storing,  retrie^^ng.  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  f<ilders. 

Retrievahility:  Indexed  by  n.ime  and  proiect 

Safeguards:  Records  are  Uh:  ited  in  steel  file  cabinets  in  secured 
ro»>ms  with  access  limited  lo  those  whose  official  duties  require  jc- 
cess 

Retention  and  disposal:  Currently  records  are  rei.iined  indefinite- 
ly 

Svstem  managerts)  and  address:  Chief.  Dental  and  Medical 
Matenals  Secuons,  Natumal  Bureau  i>f  Standards.  Washington. 
DC   202.14 

Notification  procedure:  Information  mav  be  obtained  from  As- 
sociate Director  for  Administration.  Rtxim  IH15.  Administr ition 
Building.  National  Bureau  of  Standards.  Washington.  DC  2<12'4 
Requester  should  provide  name  and  the  title  of  the  project,  pur- 
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suiini  to  Ihe  inquiry  pntvismns  «»f  the  Departmenl's  r\iles  which  ap- 
pear in  1"^  l  Fk  Pan  lb 

Keeortl  »cc*m  pr<*-«-diirv«  Hequesis  from  ii>dividiials  shoukt  he 
a<liliessed  to  ^.lm<  iO.iks^  ,is  slated  in  the  n»HificatK>n  sectKHi 
dtxive 

(on testing  recorrt  pro« •■dorrs     I>i«    iKpiinment's  nilcs  foi  .iccess 
foi  conu-siiii^  lonnnis     too  .tppmlnni  mitial  dftemunations  *\\  the 
iiKlividii.il  coiuerni-o   iiMvai   ir>   I  *-  (  1  R  Pan  4b    I  se  aNwe  address 
Rci-orri   S4u»r<t   lairvoors-    Siibieei    individual,   clinical   examiner, 
and  those   lulhon/etl  t>\  'he  loOivutUHi  lo  fmnish  information 

<  *iMVihK( >.  NHS-S. 
System        name:         PiirtK  ip.oits        in        Human        Factors        Sui 
dies   -COMMFRtF  NHS  s 
System    loi  atlon:    Hiiinitn    Fa.  lors    I  .iborniorv     Bowman    HiMise 
Ni:itioiial    Biiieau    o)    siantlurds.    C  S     Depanmeni    of    C  ommerce, 
V^:istUllglon     I*  (       >tl2*4 

Calegortrs  ol  indtvMtuals  (■^^^em^  by  the  system:  Imliwdiials  who 
hrtve  servcit  i^  ,iih|ei  !•-  <ii  V^imiari  Factors  |  abor^llor-y  e\|icnn»eilts 
and  sliulies 

t  ategories   ol    "-Morils   in    itii-    sysirm.    ^.iine    of    ibe  .p.iriii  ipant 
n.iiiie  and  descnptmn  ol   iht    siucly    and  suiii.i'iire  of  the  p.«niiipHni . 
p.trent     oi    guaolian    cenitvmg    woluniaiy    panK.i(wiH>n     and    ac- 
ceptance of  the  lenns  ol  the-  research  pailn  ipant  s  agreement 

Authority  lor  malnlrnaiM'r  'tt  th*  system:  II  Sl.il  I44»»  as 
.iilieildea 

Rouline  uses  ol  r« .».  <1<  <«aiiimii»«<J  in  the  system.  incliidlnj(  catego- 
ries ot  u-sers  an<1  ih»  p<ifi»«»M-«  .»t  «u»h  uses:  See  riHitinc-  use  para 
giif'iis  in  itie  l''ei  itoiv   M.iniiii  111 

Policies  and  prmlH^^*  lot   slonng.   retrii-ilng.  MiYSMng.   retaining. 
»n<l  dis|t-.>smg  ol  rw<M-rts  in  lh«-  sysit-m: 
Storage.  I'^pei  records  in  file  foUiers 
Kelrirvahiliiy  Filed  Hlpti.irx-tu  ally  ►^y  name 

Salt-guards'  Maiiilainei)  in  .?  sieel  filing;  c.ibinel  in  a  secured  build- 
ing with   iccess  liiniie<t  lo  Human  Factors  l.ahoral«»rv  staff 

Retention  and  disposal  Records  maintained  dunng  course  of 
study  aia!  desirove.i  finer  ve.i'-.    ittfi  completion  of  Iht  study 

System  manaet-nsi  and  address-  Chief  Human  Factors  Secti«>n. 
Ceniet  for  t  onsiimei  PhhIuci  feihnology.  Natumal  Bureau  of 
Si.imlards    W.ishmgton.  1)  t      .02 «4 

NotificMtion   proredure-    Informiilion   m.iy    be  obi. lined   from     As 
sosiait    i;ir<-cioi    lot    Admnisiraiion.    Ri>.>m    1105     ^dmlnlsllMtlon 
H'liidir.g     Niilion.ii   Hureaii  ol    Slanil-uds     W:ishingloii     Dt      2<1214 
Requester  shouki   provide   name   and  the  title  of  cxpenmenl    pur 
siiaii'  lo  Ihe  inqii!r\  provisions  of  the  Depann>ents  niles  which  ap- 
pc-.u  in  l"i  Ci  R  Pin  4b 

Record  aecesx  protedures:  Requests  from  individuals  sh*'uld  be 
addressed  to  same  .uldress  as  stated  in  the  n«<tification  secuon 
atsove 

Contesting  rec<vrd  pnicrdores  The  IV-partment's  rules  f.yi  jccc-ss. 
Uh  c<»nusiing  ciiiiimts  .uio  ip(H;aling  initial  determinaiions  by  the 
mdividiil  concerned  ,4pp<ai  in  i*  (  FR  Pan  4b   Use  above  address 

Record  source  categories.  Siihicci  individual  and  tfiosc  .uitht>n/ed 
by  the  individual  to  furnish  miormation 

COMMERt  E'NRS-*. 
System        name:        P.inicipants        in        Psychoacoustic         F.xpen- 
mciu^-COMMl  RCh/NBSb 
Svstem    location:    Psvchoacoustics    laboratory     S*Mind    Building, 
Natumal  Bureau  ol  Standards    Wishingion    DC   202U 

Categories  ol  IndlviduHls  roverrd  *>*  tttr  system:  Applicants  and 
panicipants  m  psychoaciHistK  expeninenls 

(  aicgories  '>!  records  if  fht  system  N  ime  age.  and  sex  hearing 
histor.  stnp  chan  recoidmg  ol  he.nng  sensitivity  both  tv-fore  and 
after  pnnicipatu>n  in  the  espenmeni  resp<mses  to  questums  and 
test  related  <o  maienal  leameti  ctunng  the  expenment 
Authority  tor  mHinirnumt  ot  the  svstem:  H4  Slat  1  ^''O 
Routine  uses  <rf  mords  maintainrd  in  ttie  sywlMn.  including  culetio- 
rics  >tf  users  and  tlM-  purptrsrs  ol  such  uses:  See  routine  use  para- 
gr;ip<is  in  the  Piefal<'rv   Slaieineni 

Policies  and  pnM-ti«es  iur  noring.  retrieving,  accessing,  retaining, 
and  disposing  ol  rec«»rd*  i*  the  nystem: 

Storage:  Papei  ^uesiuwwires  and  stnp  chart  necMrdings  m  file  fol- 
ders. 


BctrtrvnMMr  Indexed  by  expenment  date,  and  then  hy  partict- 
puni  s  name 

Snleguttrd!«:  Miuntained  in  lixked  metal  cahinel,  ni  liKked  nxym. 
accessible  .wly  to  MUth«>n/ed  per^»nnc4 

RrtetMton  and  dlMpniwI:  Disposed  after  ten  years 

Systt^m  managensl  and  artrtreiBt:  Chief  S-nmd  Section.  National 
Hiii<-..n    >t  Sl.irKlaiils    W.ishinglon    D(     20214 

Notifiiatlon  pnn-edure:  liiform.ttit>n  may  be  obtained  from  As- 
s«»ciaie  Imecioi  t.>r  A.ltninisiraiion  Room  lMt5  AdministiatuMi 
BiuldinK  Natumal  Buie.u  «»<  Standards  Washington  D(  2<l214 
Requeslei  sh<Hiid  provide  name  an.)  approximiiic  diUe  of  expen- 
nn-ni  pii'siiani  to  Ihe  inqui'V  prxivisums  «>1  the  Department  s  rules 
which  a|>peai  in  I  5  (  FR  Pan  4h 

Rertird  a«-ces»  prmeilures;  Rvquesis  from  irKlividiials  should  be 
addressc-il  lo  s.tine  address  as  slated  in  the  notlflcatum  sectuHl 
al^>ve 

(  onU-sting  record  pnisedures:  The  IVpanmenis  rules  for  access, 
foi  coniesting  cimieiits  and  appealing  iiutuil  dcterminalums  by  ihe 
indnuiu.ii  .oncemed  ajipe.i!  in  1^  C  I  R  Pin  4b   I  se  aN've  address 

K«<^»rd      murcr      calegtiries:      Siib)ecl      indivKlUids      and      those 
autfu>n/e»l  by  the  individual  lo  furnisti  infonivilion 
C<>VfME;R<  E/NBS  7. 

■Sysiem       name-       Fmployees       Fxtemal       Radiation       FxposuiT 
Records— t  <1MMFR(  F'NBS  7 
Svstem    toeation:    Health    Physics    Section,    National    Bureau    of 
Standards.  Wnshingion    DC   20214 

(  Btrg«»ries  ol  tndlvlduab  covered  hy  th*  svstem:  Individuals  work 
ing  with  riulKMiti^e  matenals  and  macnines  who  ntay  ^>e  exposed 
to  loiii/mg  ra«liHtH>n 

Categ<wies  o»  records  in  the  system:  Name  S4ycial  secunly 
numN?r  date  of  Nrth.  organizational  unit,  and  amtHjnt  of  radiation 
received 

Aulb<irity  lor  malnleuance  .rf  the  system:  42  U  S  C  2201  and  Mi 
Stat   ^Ml 

RiHitine  u-te*  ol  records  maintained  In  the  system,  including  catego- 
rte»  ol  uNers  and  the  purpuHes  «rf  sutii  uses:  See  routine  use  p;ira- 
gniphs  in  the  Prefatiin,  Slaienv-ii!  Also  film  from  badges  is  sent 
monthly  to  the  U  S  Anny  h>r  determinuiiiMi  of  amvHint  of  radtaiion 
expirsure 

Informiition  involving  exposure  levels    incidents,  and  amtninls  i>f 

overexposure  is  required  ti>  be  submitted  lo  the  Niicleai  Regulatt>ry 

Ccmmiissuvn     In   the   event    ol    senoiis   overexposure.    inf«»rmi»tu»n 

would    r<e   disclosed   to   the    Bethesda    (Marvlandl    Naval    Medical 

.Center   employee  s  family  physician   and  other  appropriate  medial 

■  aiitbonties 

Policies  and  practR:es  for  storing,  retrieving  aecesMng.  retaining, 
and  disposing  trf  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  film 
Retrievahility:  Filed  alphafvetically  t>y  name 

Safeguards-  Records  are  l«vcated  in  Uickable  nv.id  file  caNtyet* 
with  access  limited  t»i  those  whose  officud  duties  require  access. 

RetentiiHi  and  disposal:  Currently,  records  are  retained  indefinite- 
ly 

System  managensl  and  addre*:  Chief  Health  Physics  Sectum. 
Nalionai  Hmeau  of  Sianv),.rds.  Washington.  DC   202U 

Nntificatioti  procedure:   Informiithvn   nuay   be   i>blained   from     As 
stKiaie    liirector   for    Administration.    Rivoin    1105.    Admimstratuyn 
Building.   NatKinal  Buieau  i»l   Standards.  Washington    DC    20214. 
Requester  should  provide  nanr>e    stvcial  ses-untv  niimtver    and  date 
of  employment    pursuant  lo  the  inquiry  pr,>visii>ns  ol  ilw  Depan 
nieni  s  nilcs  which  aj>pcai  in  1^  CFR  Pan  4b 

Record  accen  procedures:  Requests  fiom  individuals  shvHik)  be 
addrcssc-d  to  same  address  as  stated  in  the  notiftcatum  vectiiMB 
atHvve 

Contesting  reo>rd  proc«Hlures:  The  Depanment  s  niles  fivr  access. 
for  contesimg  contents    and  appealing  imtial  detemunalKvns  by  the 
indivkiu.U  coiycemed  appe^ir  in  |5  fFH  Pan  4h  L  se  above  address. 
RectKd  source  i-ategories:  Subiect  individuals  and  Li  S    Armv 
COMMKRC  fc/NBS-H. 

Sysiem        name:        Nuclear        Reitctor        Operator        Licensee* 
Hie-COMMFRt  FjNBS-K  ^ 
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Sy^trm  Inciikid  Retictnr  Op«nition<«  Section.  Reactor  Radiabon 
DivisH>n.  Insdtiiir  fof  Materials  Research.  National  Bureau  trf  Stan- 
dards. Washingiim    DC    202M 

Cairtortca  ol  iMlivlduala  coverrd  by  the  «y«teni:  NBS  emplovees 
wh»<  are  litcnsevi  as  NiKtcaf  Re»«.n>f  <  >p«:ral>>r\.  those  whose  applr 
catKms  (or  lKen\e»  are  ^eln^{  priKesscj.  ami  those  whose  licenses 
have  expired 

Calexmir*  a4  rrcords  in  the  «\<tem:  These  records  contain  mfor- 
matKin  rclalintl  to  the  application  ftH  a  Nuclear  Reactor  ( )rerator\ 
license  certification  of  competency  certificatk»n  of  tnedical  hisi»v 
rv  results  of  medical  examination  and  related  correspontlence. 
reiwtor  operator  examinaiuin  and  examination  results,  records  of 
training,  and  license  or  denial  letter 

Authority  lor  malnleivanc*  nf  th«  «vrtem:  S<-ctkins  }iV.  \f>\i{). 
AlomK'  Fnergv  .Aci  i>f  I'is4  as  amended.  42  L  S  C  ^M"".  and 
21)21(11.  15  Li  SC   2^2 

RiHitinr  icies  of  rtcordit  malntiiined  in  the  s\>ilcm.  includinti  cateKrv 
rics  «(  ■arr^  and  Ittr  purpose*  nl  «urh  uses:  Information  in  these 
records  may  he  discK'sed  Id  the  Nuilcai  KcKulatorv  fommission 
for  tfie  purp«»se  i>f  corkluctinp  audits  of  the  giialifications  of  reactivr 
operators.  Also  see  n>utine  use  paragraphs  o(  the  Prefatory  Stale 
menl. 

Pnlkie*  aiKl  pr»ctH-e»  (tir  Coring.  rvtrie«1n|{.  accessing,  retaining, 
and  disptisinK  of  m-tirtfs  in  the  «ysi«m: 

StoragF:  Paper  reci>rijs  m  file  fi>ltlers 

Retries  ability-  Filed  alphabetically  hy  name 

Safrgua'rtlT  Records  are  maintained  in  a  kKked  fihng  cabinet  in  a 
timiicd  access  building 

RetrnthM  and  dtspuaal:  All  records  relatirui  to  an  iiKlividual's 
hcense  and  d<H:(uneniarH>n  for  htense  iiKliiding  negualifKatfon 
requirements  will  he  retained  as  long  as  is  required  hv  the  Reacti>r 
License  and  will  thereafter  either  he  turned  over  to  tbe  individual 
concerned  or  destn>\ed 

Syvteot  nianagert.s)  and  addrrw:  Deputy  Chief.  Reactor  Opera^ 
tions  Sections.  Reactjw  RadiatKHi  Divnsion.  Institute  for  Materials 
Research.  National  Bureau  of  .Standards.  W3shin«t»Hi,  DC    2(r2^ 

NotifieatloB  prtirrdurer  Information  may  be  obtairvd  from  As- 
s«viatc  DireciiH  for  Administnuon.  Ri»om  lltl'«.  Adminisirntion 
Building.  Natioi^  Bureau  of  Standards  Washington.  DC  202^4 
Requester  should  pri^vide  name  and  addithmal  factual  data  as  ap 
pnipnate.  pursuant  to  the  inquiry  provisions  of  the  Departments 
rules,  which  appear  in  15  Cf'R  Pan  4b. 

Record  access  procedures:  Requests  from  individuiJs  should  be 
addressed  to  same  address  as  stated  in  the  notification  secUon 
above. 

Contesting  record  procedures:  T>ie  Department  s  rules  for  ,«ccess. 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b   Use  aN've  address 

Record  wmrce  categories:  Subiect  individual,  licensed  phvsician. 
employees  of  the  Reactor  Radiation  Division,  and  those  authorized 
by  the  subject  mdividual  to  supply  information 

COMMERCE  VBvS-«. 

Sy<iten»    aafne:    Participants    in    Eipenments.    Studies,    and    Sur- 
veys—C()MMFRCFJNBS«* 

System  location:  Portions  of  the  system  mav  be  located  with  con- 
tractors involved  m  the  ext»enments.  studies,  or  surveys,  or  in  any 
one  of  the  following  locations 

In'titutc  for  Basic  Standards  R«K>m  A<6^.  Physics  Bldp  NBS. 
WashmRion.  D  C   2<)2?4   fttxim  R401 1    NBS   Btnilder.  CO  K<)W2 

Institute  for  Matenals  Research,  Room  B^M,  Matenals  BIdg  , 
NBS.  Washington.  DC   2n2U 

InsiitDte  for  Applied  Technology  Rtxim  BIP.  Technology  BIdg  . 
NBS   Washington.  DC   202^4 

Institute  for  Computer  Sciences  and  Technology .  Rtiom  A2t)0. 
Administration  BWg  .  NBS.  Washington.  DC   20234 

For  those  portions  UKated  with  contractors,  a  complete  list  of 
contractors  and  addresses  is  available  from  the  AsvKiate  I>irecior 
for  AdminisiraUon.  R<H>m  AII05.  Administration  BIdg.  National 
Bureau  of  Standards    Washington.  D  C   202U 

Categorie*  of  Individuahi  covered  by  the  5y«em:  Individuals  w.h>i 
have  voluntanly  applied  to  serve  or  who  have  served  as  partici- 
pants in  socto-ecomimic.  technical,  or  psychologKal  expenments, 
studies  and  surveys  undertaken  in  funherance  of  authon/ed 
research  activities. 


Catannries  al  recorda  In  the  ^yrtem-  Name  age.  binh  date  place 
of  birth,  sex.  OKe  home  atWress  and  telephone  number,  business 
address  and  teleph«'r»e  number  eilucatMin  iiKomc.  occupation, 
family  siye  and  c»>mpositu>n.  pattern*  ot  product  use.  drug  sen- 
sitivity data.  medKal  dental  and  physical  hisuiry  information,  and 
such  other  informaiion  as  is  necessary  iti  tie  deiermined  by  the 
subject  matter  and  purpose  i>f  the  expenmeni  study  or  survey,  in- 
cluding data  denvcd  from  participants  responses  dunng  the  couise 
of  tfic  authon/ed  research 

Authority  for  malntritancr  of  the  system:  1^  (J  SC  2"'!  et  seq  2*> 
L  SC     h'l  et    seq 

RiMilinr  ii<>es  of  records  maiiiUiinrd  in  ihr  svstem.  including  catego- 
ries irf  user*  and  the  purp«Mrs  ni  such  use^:  Information  m  the 
system  may  on  occasion  tie  disclosed  to  Federal  ageiKics  and 
other  iHiiside  organizations  wtuch  have  sp«»nM>red  the  research  in 
connection  with  which  the  data  were  obtained  CieneraJ  riHitine  uses 
in  the  Prefatory  Statement  alv  apply  to  ihi--  >vstem 

Policir*  and  prartlre«i  for  'rtiMing.  rrlrw«1ng.  accfsslng,  retaining, 
and  disposing  irf  records  in  the  svstem: 

Storajje:  P;iper  records  in  file  folders,  electromagnetic  storage 
material  and  microform 

Relrievahillly-  Filed  alphabetically  hy  name  or  control  number  or 
oth'ji  oKle  identifier 

.Safeguards:  Dunng  business  hours  the  refolds  at  NBS  sites  are 
maintained  in  a  secured  building  viuh  access  lirruied  to  those  uhose 
official  duties  require  access  dunng  non-tiusiness  hours,  the 
ret«>rcls  arc  in  setiircd  rooms  with  access  controlled  by  secuntv 
guards  Any  records  maintained  by  contractors  *ill  he  maintained 
in  similar  fastuon  in  accordance  with  ci>niractual  spccificatK>ns. 

RetentkMi  and  diKpona):  Retained  in  accord  with  NBS  s  records 
conlr»>l  NChediile 

Systera  managerfs)  and  address:    Dirccior     Institute   for   Apphed 
Technology    ,   RiH>m   BIP.    Icchnojogy    BIdg.    NBS.   N^ashington 
DC    2l)2V4 

>io(ffk'ati<in  pnicedure:  Informaiion  m.iy  be  obtained  from  As- 
stviale  Director  for  Aciministraiion  Room  •\ll()^.  Administration 
BIdg.  National  Bureau  of  Standards  W.tshington.  DC  20234 
Requester  should  provide  name  approxiniiiic  ilate.  and  title  of  ex- 
penment.  study  or  survey  pursioant  to  the  mqiiiry  provisions  of  the 
Depanment  s  rules  wfuch  appear  in  1^  CFR  Pan  4b 

Rt-cord  aciT^B  procedures;  Requests  from  individuals  should  be 
addressed  to  Same  address  as  slated  in  the  notification  section 
above 

Contesting  record  pn»cedures:  The  Depanment  s  rules  for  access, 
for  contesting  contents  and  tor  appealing  initial  determinations  by 
the  individual  concerned  appear  in  1^  CFR  Pan  4b  I  se  above  ad 
dress. 

Record  %Hir»-e  categorie^i:  Subiect  individuals  and  those 
authon/ed  by  the  individual  to  furnish  infi>rmation. 

COMMFRt  E  NTT»(  *  I. 
System    name:     Federal     Employees    with     Fire     Related     Exper- 
Use— COMMFRCF/NFPt  A  1 

Sy.stem  location:  National  Fire  Prevention  and  Control  .Adminis- 
tration. 240ii  M  Street.  N  W  .  Washington.  DC    200n 

Categories  al  individuals  covered  b*  the  system:  Feder.d  em- 
ployees Willi  expertise  in  fire  picveniion  and  control  and  asscx.iated 
fields 

CateK<»ries  of  rvconb  in  the  system:  Name  address,  agency,  area 
of  cxpcfiise 

Authority  for  maintenance  of  the  system:  Section  Hiei  and  2libHll. 
and  let  Federal  Fire  Prevention  and  Conir»>l  Act  of  l'>''4.  PL.  93- 
4qh   K«  Stat    I'-^^d'iL   SC    220"'    22tSi 

Routine  ums  of  records  maintained  in  the  system,  including  catego- 
ries at  uMers  and  the  purp«Me»  nt  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefaiory  Staicmeni  infurmation  aNmi  in 
dividuals  IS  provided  to  federal,  slate  Uval  or  international  agen- 
cies and  members  of  the  fire  service  communiiv  including,  but  not 
limited  to.  fire  safety  and  protection  organi/ations  state  fire 
marshals,  and  firemen,  in  response  to  requests  indicating  that  the 
individual  or  organization  making  the  request  would  benefit  fmm 
the  experuse  of  individuals  in  the  system  Such  disclosures  arc 
made  vinly  if  the  subiect  individual  has  given  pnor  wniten  consent 

Policies  and  practices  for  ttoring.  retrieving,  acces.sing,  retaining, 
and  disptMing  of  records  In  the  svfilem: 
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SioraK*:  Papci  records  in  file  fokJers.  houitd  paper  directory,  and 
m.iKnetK  tape 

Ketrirvahihly-  By  individuals  name  expertise,  agency  and  geo 
^ruptiic  localion 

Safeguards  kccoids  are  l<H.aied  in  UKkable  metal  file  cabinets  or 
in  sccui'-cl  fiioms  iH  premises  with  access  limiled  to  those  wtvose 
.ittlcUiJ  duHcs  rtqiiirr    iccess 

HftenlioB  and  disptisal:  Records  are  updated  biennially  and 
reiamrd  indetiiiiu-U 

S*sl»-<n  manaiterlsi  and  addit^s:  ^ss<.i.iaie  .AdministraUM  for  Fire 
S.ileiy  iiKi  ki:s«:an.h  National  I  lie  Prevention  and  C  oninil  Ad- 
iiunisir.ilion.  L  N  Departmcni  of  Coinmeice.  PO  Box  iq^lW. 
Washington.  DC    ZtM^h 

Notification  procedure:   Information   may    be  obtained  from     Ad 
nurusUtiive  i  If  fi^ci     National  Fire  Preveniu>n  and  (  ontrol  Adminis- 
tration   PO    Box   I'J'ilK    Washington    DC     2l«IW>    Requestei  should 
provide   name   and   address   in   aciordance   with  tfie   irK4uiry    provi 
sions  of  die  Dep-inmeni  s  niles  which  .ippcar  in  15  CFR  Pan  lb 

Rrc<ird  access  prtiredures:  Requests  from  iiKlividuals  should  he 
addressed  to  same  additss  as  staled  m  Ihc  notification  stcUon 
afx)y  e 

Contesting  nN-ord  pnxcdures:   ITie  IVparmeni  s  rules  for  iiccess 
f«if  conicsiing  conitnis    Hn\\  app<^ilmt(  initial  deleuninatioiis  by  the 
iiKlividuiil  concermd  appeal  m  1  5  C  I  K  4b    L  se  atx>ve  address 
Retord  source  tuli-gones:  Siil'iect  individuals. 
<  <>MMKR<  K  NFP<  A  2. 
System  name.  Pfsidcni  s  and  Secrelarvs  Award 

Nominees-COMMKRl  K  NFK  A  2 
System  l<K»»i«>n:   Naimnal  Fire  Preycntion  and  Control    Adminis- 
iraiitin.    I    S     Depanmeni    ol    t  ommerce.    2400    M    Street.    N  W  . 
Washington    Dl     200^^ 

Categories  t»f  individuals  c^ivered  by  the  system:  Individuals 
nominaied  lo  cuivf  !»«•  Ilesidtni  s  Award  for  ()utsUir>ding  PuWlc 
safety  Service  -iiid  Midr  idti.»ls  nominatc-d  to  receive  the  Secretary  s 
Award  tor  l>i.imguished  PuWk  Safety  Service. 

Categories  of  records  in  the  system:  Name  and  address  of  the  can 
didate    his  or  her  rx's'tion  oi  title    whiiher  the  nominitiu>n  is  t<w  the 
President  s  .>r  Secretary  s  Av»^<rd    ihe  piilslic  agerwy  servt-d    tUe  lo 
cale  where  the  caiHiid,ite  perl-irms  nis  ot  her  duties,  the  n.une  of 
the  nomm,iiin^  otfui.il    a  stnnmary   descnptum  of  tfie  outstanding 
coninfHition.    disiinKUished    service    or    extra* irdinary    valor   of    the 
nominee,  and  the  relevant  duties  rcl.mng  thereto,  and  c«»pies  of  any 
published  lacUi.ii  ictotiiils  o1  ific  nominee  *  accomplishments 
Authority  tor  mainieimnce  ot  the  system:  1^  L  SC   2214 
Routine  uses  <tf  r*^nrd»  maintained  in  th*  sssiem,  including  catego- 
ries at  users  and  th»  purp<>s»-s  irf  simH  u<«>;   a    f*resideni  s    Awatd 
Ni>minecs       Intounaiion  arsMii   in«lividuals  nominated  fiw   ihe   Pre 
sident  s    Award    is    pro^nled    lo    selected    members   of    the    public 
safety  community    including  bui  noi  limited  to,  fire  safety  and  pro 
lecth>n  organi/alioKs    siau-  fire  maistials  and  firemen,  civil  delense 
officers,  and  law  enforcement    coneciions  or  coun  officers  in  con- 
nection with  Ihe  evaluation  and  selcition  ol  recipients    Information 
IS  also  provided  to  the  Depanment  of   rvfcnsc.  ihe  IXpaHrneni  of 
Justice    and  the  f  xeviitive  Office  of  the  President   General  nnitine 
uses  in  ihe  Prel.ilorv  Siatenieni  also  appiv 

b  Secretarv  s  Award  Nominees  -  Information  about  individu;«ls 
nominated  for  ihe  Secretary  s  A*ard  is  provided  to  selected  mem 
hers  of  the  fire  service  commuiutv  iiKluding  but  n<ii  limiicd  to  fire 
safety  and  proleitmn  iirKani/ations  stale  fire  marshals  and  firemen 
in  ci>nnection  with  the  evaliiaiion  and  selection  of  recipienis  When 
II  appears  thai  a  nominee  s  accoiiiplishmeni*  are  in  the  areas  of 
civil  defense  or  law  enlonemeni  nominations  will  be  sent  to  the 
Depanment  of  Defense  aiKl m>i  the  Depanment  of  Justice  General 
routine  uses  in  the  Prel.uory  Statement  also  apply 

Policies  and  practices  for  storing,  retrie>1nR.  accessing,  retaining, 
and  dtspusinii  of  reconto  is  the  system: 
Storage:  Paper  records  in  file  folders 

RetnevaMlity:  Filed  bv  file  number  and  cross  referenced 
alphabetically  by  n*>iiiinee  names 

Safe«uants:  Records  are  U>cated  in  kvkable  metal  file  cabinets  or 
in  secured  nnims  or  premises  with  access  hnuted  to  those  wtK>se 
official  dut:es  require  access. 

Retentia«  and  disposal:  Retention  and  disposal  is  in  accord  with 
applicable  Rectwds  Contn>l  Scheduie.  at  present  awarting  appr\>val 
from  the  Archivist  of  the  Umted  Stales. 


System  manag«-nsi  and  artdreaa:  Executive  Secretary.  Jiant  Public 
Safety  Awards  Hoard  National  Fire  Prevention  and  Ctmtnil  Ad 
mimsiratK^..  I  S  IVpanmeni  of  Commerce  PO  Box  IV^IK 
Washington    DC    200*6 

-  Notificatttm  procedure:  Inform.ition  mav  be  obtained  from  \d- 
ministaiivc  Officer  National  Fire  IVc^enlion  and  Control  Adminis 
tralKin.  P  O  Box  IVSIK  Washinglion.  DC  201>W»  Rcqucsler 
should  provide  name  an<l  address  m  accordance  with  the  inquiry 
provisions  ol  the  I>epanmeni  s  rules  ahich  appeal  in  15  CI  R  P^n 
4b 

Ret'ord  iMCe<*  pna-edures:  Requests  from  individuals  should  be 
ad.lressed  lo  s.iriie  a.ldress  as  stated  in  the  notification  section 
arH>cc 

Contesting  rect»rd  procedures:    Tne  Depanment  s  rules  for  access, 
for  c«»niesting  conienis    and  appealing  mitial  deierminations  by  ihe 
iiHlividual  ^>ncerncd  appear  in  IS  C  1  R  Pan  lb    I  se  above  address 
Record  ^otircY  caiegori*^:   Hea<ls  of   Federal  government  depan 
meiiis  or  agencies    m>vemors  ol   st.ites  ot  temtones.^or  chief  ex 
eciito^  ol  anv  genenil  governmental  utut  witfun  any  state  or  tern- 
lory 

COMMERCE  NO \A- 1. 
System   name:    Applicants   for    Federal    Permits   ti>    T  ikc     Buy     or 
transport        Endangered        Sr>ecics       tor        Specific        f»ur 
p,,stfs— <^(>MMhRCL.N()AA  1 
System  kicatiun:   Manne  Mammal  and  Endangered  Species  Divi- 
sKtn.  National  Manne  I  ishenes  Service    Washington.  DC    20235 

IKiplisaic  portions  of  ihe  scstem  mav  he  located  in  the  Regional 
Offices  i>l  the  NatH>nal  Manne  Fishenes  Services  at  Federal  Build 
ing.  14  Kim  Street  Gknicestcr  Massachusetts  lU^W  IXival  Build 
uig.  'MM)  CiaiKfy  Bouk-vard  Si  Peiershurg.  Flonda  *^"<>2  *tiO 
South  Ferry  Street.  lerminal  Island  California  >*r<l  l.ake  I  nion 
Buikliiig.  POO  Westlake  Avenue  North  Seattle.  VNashington  /hli»^. 
and  P  ()   Box  lh»*.  Juneau.  Alaska  WhOI 

Categoriea  <rf  individuals  covered  h>  the  svslem:  Applicants  for 
permits  to  take  imi>>n  evrxvn  oi  i';insp.in  >»  s.-il  in  interstate  or 
f«>rcign  commerce  endangered  species  either  for  scientific  purp«>ses, 
enhancement  of  propa^jation  or  enhiinsement  M  sur\ival.  or  to 
minimi/.e  undue  economic  fi.irdship 

C  ategories  of  record*  in  the  svsiem:  Name  and  address,  profes- 
sional or  business  affiliation,  educational  and  professional 
background  olhei  qiiahfications  and  ihc  a>.tivilics  conducted  by 
the  individualtsi  authon/ed  Isy  pemiit 

Authority  for  maintenance  of  the  svslem:  Fud.ingercd  Species  Act 
of  I'J'Vlhl   SC    li^l   l^4^l<K,o    i'Xht    andllifi 

Routine  uses  (it  records  maintiiined  in  the  system,  including  catego- 
ries III  users  and  the  purpose*  i»l  such  uses:  Sec  rouune  use  para- 
giaphs  of  Prefatory  Statement  Infoimation  fr,)m  ihe  applications  is 
published  in  the  Federal  Repstcr  and  made  av;ulahlc  to  the  public 
ici  comply  with  ihe  statutes  under  vchKh  ihc  ipplicaiion  is  made 

Polkics  and  pra«iice*  tor  stonng.  retneving.  accesMng.  reuming. 
and  disposing  ol  re<<»rds  in  ttie  system: 
.Storage:  Papei  sopy  in  file  b«M>ks 

Re»rte*af>ility:  Filed  by  file  numtier  aryd  cross  referenced 
alphar>eticallv  by  applicant  names 

Safeguanls:  Records  are  U>cated  in  cabinets  with  full  public  ac- 
cess upon  requesi 

Retention  and  disposal    Records  are  maimained  indcfmiteK 
System  manager!  M  and  address:  Chief    Manne  Mammals  and  En- 
dangered Species  Division    Nati«>nal  Manne  Fishenes  Service.  Na- 
tional <  keanic   and    Atmosphenc    Administntion    L  S    Depanment 
of  Commerce.  V^.lshlnKton    DC     202^*' 

Notifkration  procedure:  Information  may  be  obtained  from 
Assistant  Administrator  tot  Xdmmistration  National  Oceatuc  and 
Atmosphenc  AdminisirnVn  fiOlit  Executive  Boulevard  Rwkville. 
Maryland  20X^2  Rcquesiei  should  provide  name  and  address  pur- 
suant to  the  inquirv  provisions  of  the  Depanment  s  rules  which  ap- 
pear in  I";  cFk  Pan  4b 

Re«-«>rd  accwss  procedures:  Requests  from  individuals  shiHiW  be 
addressed  lo  same  addiess  as  slated  in  the  notification  secUi»n 
above 

Conlestii^  record  pnaedure*:  The  Depanment  s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appeal  in  )  ^  C  I  R  i'lH  4b   L  sc  arvve  address 
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Rerortf  SMirc*  ntr^oriea:  Snhfect  individual  appbcanu.  puhhc 
commeni*  on  an  applicalion.  reviews  hv  NMFS  uffKes.  rep«wT«i 
from  PetleniJ  agents  and  i>hs<rvt;n.  on  activities  i:i>oducted  under 
permii  auth«>ntv  and  lhi)Ne  authon/ed  b>  the  individual  applicant 
to  furnish  infomutMm 

COMMERCE/NOAA-2. 

Systrm  mmnte:    ApplicHnt*.  for   Hardship  Fxcmption«;   under  Marine 

Mammal  Pn>tevtM>n  Act  of  l^"2— TOMMFRt  h'NOAA  1 

S><4eni  location:  Manne  M;»mmaJ  and  Fnd.injjered  Species  Divi- 
SUM1  National  Manne  Fishcnes  Service  National  (KeanK  and  Ai- 
mospherv  Administration.  L  S  Depanmcm  of  Commerce. 
Washinnton    DC    21)2 <*> 

Oiplicale  portums  of  the  system  are  Ux-aied  m  regional  offk.rs  of 
the  National  Manne  Fisheries  Service  at  Fedenil  Building.  14  Flm 
Street.  Okxicesier  Massachiisetss  OlM^j).  I>ivhI  Building.  'MM) 
Gandv  Biiulevard.  St  f>;ttTvhurB  Ronda  ^'''<»2  MM)  S*nith  Ferrv 
Street.  Terminal  Island.  Calif i>mia  W^l  Lake  I' ruon  Building 
VW  Westlake  Avenue  North  V-aitle.  Washingion  WHN  aixJ  FO 
Box  1(168.  Juneau.  Aliiks.H  ^m\ 

CatetorIcA  ttl  individual  ft»*er»d  b>  th*  ^vsiem:  Applicants  for  ex 
emptions   fmm   ifie   provisu.ns   o(   the    Manne   MammaJ   Protection 
Act  o(  \^2.  on  the  h.isis  ol  undue  econ«>mic  hardship 

Catexortes  ol  record*  tn  Chr  vsl«?m:  N.ime  and  address,  profes- 
sional or  business  affiliation  ediKation;-d  and  profesNional 
background  other  gualificaiions  of  the  mdividual  arnl  the  actlvltIe^ 
conducted  bv  an  iTHlividual  »s  authonzed  b\  cxemptuwi.  ecorn>mic. 
and  finaiKial  information  indicating  the  degrve  of  anticipated 
ecoiKMnic  hardship 

AudMMity  for  maintmancr  of  th«  <>'4em:  Manne  Mammal  Protec- 
tion Act  of  l**"^  (Ih  L  Sr  IWil  I4l)''>.  and  negulalKHrs  IM)  CF"R 
2I^^lt  promulgated  under  section  112  of  the  Act.  and  in  ac- 
cordance with  sectKin  Mtltci 

RrMitinr  uses  nf  reenrdit  mainluined  in  the  system,  inrludtn^  cateso- 
t1e»  ol  asers  and  the  purposes  ol  siich  yses;  See  n>uttne  use  para- 
graphs of  the  Prefatory  Statement  Information  from  the  applKatkHi 
IS  published  in  the  Federal  keinster  and  ma*le  availat>le  to  the 
publK  to  compiv  with  the  statutes  undei  which  the  appbcation  d> 
m^ide 

Polieie*  and  pn»<-tl<-e>  for  <i<>rin«.  reirievinn.  •cces.slnit.  retaining, 
and  disposins  at  reotrd^  in  the  svsurm: 
Storage*  Paper  copy  in  file  N»oks 

RetiievaMlily:  Filed  by  file  number  and  cross  refereiKed 
alphabetically  by  applicani  names 

Sntexvards;  Records  are  located  in  cabinets  with  full  public  ac- 
cess upon  request 

Retention  and  disposal!  Records  are  maintained  indefinitely 
System  managrrtsi  and  address:  Chief    Manne  Mammals  and  En- 
dangered Species  [>vision    National  Manne  Fisheries  Service.  Na- 
tn>nal  Oceanic  and    AirrK>sphenc    Administration.   U  S    Department 
of  Commerce.  Wiashington.  DC    202^^ 

NotlflcatkMi  pnicedure:  Information  may  be  obtained  from 
.Assisiani  AdministmitM  for  AdministratMHi  N;itional  ( tceanic  and 
AtnK'sphenc  Administration  M)IO  Fxecutive  B4>ulevard.  RiKkville. 
Maryland  20852  Reuuestcr  should  provide  name  and  address  pur- 
suant lo  the  inquirv  provisnins  of  the  Department's  rules  which  ap- 
pear in  I  5  CFR  Pan  4b 

Record  arcestt  pn»cedure«:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  rhHification  section 
atiove 

Cunlcstinit  record  pmcedui^s:  The  Depanments  rules  for  access, 
fvir  contesting  contents  anil  appealing  initial  determinations  hy  the 
individual  ci>ncemeti  ipo^ai  in  I  *>  C  FR  Pan  4b  L  se  aNive  address 
Record  warct  categories:  Subject  individual  applicants,  public 
comments  on  an  applicauon  reviews  of  an  application  by  National 
Manne  Fishenes  Service  Offices  repims  from  Federal  agents  and 
Observers  on  activities  conducted  under  exemptiiwi  authontv  and 
those  authon/ed  by  ihe  mdividuaJ  apphcani  to  funush  information 

COMMFR<  R  NOAA-3. 
System  name^  Applicants  fof  Manne  Mammal  Scientific  Research 
and  Display  Pennits— t  OMMFKC  E'NOAA^ 
System  locattoa:  Manne  Mammal  and  Endangered  Species  Divi- 
sion National  Manne  Fisheries  Service  Nalnmal  Oceanic  and  Ai- 
mosphenc  AdnnmstratKin.  U  S  Depanmeni  of  Commerce, 
Washington.  DC   20235 


Dupfacate  portions  of  the  system  are  located  in  regional  offices  of 
the  National  Manne  Fish«riei  Service  at  Federal  Building  14  Mm 
Street.  OUnKCsier.  MassachMitelti  0I<»10  I>ivnJ  Buildinti  '*4su 
(mn«.1v  Hou*«va«d.  St  Petershum.  FV>nda  ^yVl  WO  So4iih  Ferrv 
Sireei.  1  amwi^  lilanri  CaWoow  <«r^i  Ijtk*  IJnKW  Building, 
ptirt  Westlake  Aveaw  Nnrth.  Seattle  Wa<hif«ion  "^109:  and  Bt>x 
\tit>X    liine;iu.  Alatika  4W0I 

Caiegories  i4  tadMdMiti  «.»»>» iid  k*  Kt«  tvmamt-  A(H>li>..inis  for 
permits  tti  laka  or  anpi*^  avtnnc  nruunmnH  ti«  the  purpov.'s  of 
scientific  research  vid  pu^hi  ^huptav 

Categories  of  lexwdi  In  tk»  nin—-  Nitfne  and  aiVlrrss  pr,>fcs- 
sKMMy  or  hiisinrss  affilvntHm  cducaiMm.il  and  professional 
background  aixi  lh«  nclivuics  comttw  teO  l>v  an  individual  as 
authon/ed  bv  penriM 

Authority  for  mutalcnam-r  of  1^  rrxtem    Manne  Manvnal  Prolec 
tion  Act  i»f  I''"'?  iifc  I    S*.      I  W>|    I40"'i    jiofl  IS  ffiecificnilv  sohcited 
in  at-cor<|ance   wntb  regulation*  i  VI  C  f  K     2l^  'ii  promulgated  as 
authon/ed  by  seition  1 12  of  the  Act 

RiMitinr  uses  of  rf<i>rd.s  mHintuint^  ■•  IW  o-stem.  i«i-luding  catefio- 
ries  <i<  ust-rs  and  the  purposes  iii  ^■•^ll  laaes;  Ve  'omme  use  pa::i- 
graphs  ol  the  Pretaiorv  Stajenieni  IrUcwTtwttum  tn>m  the  .ipplica- 
lions  IS  publisheil  in  the  Federal  Hem-iei  im-  ivHiU«r*r  lo  the  public 
to  comply  «uh  the  statutes  under  ^xhuh  'hi-  «pr*cMio«  is  m.ide 

P<»lii-les  and  pn»ctices  foi  stidnnu.  relnennjj,  »<-ee««kig.  retaining, 
and  dispitsinK  <if  records  in  the  system: 

Sl4>raxe    Pipei  copy  in  file  t>H>tts 

Retrtt-vahiliiy^  Filed  bv  file  number  and  cniss  referenced 
alphrihetically  by  appbcani  names 

Safevuardw:  Records  are  located  in  c;ibinets  with  full  public  ac- 
cess iip.in  regiiest 

Retention  and  dispuaal:  Rec<irds  are  maintained  indefinitely 

System  managerts)  and  addreMC  Chiet  Vtaniie  M:immals  and  Fn 
dangered  Species  Divishwi.  National  Manne  Kisticnes  Service.  Na- 
tional Oceanic  and  Atnuvsphenc  xdmi'iisiration.  L!  S  Defvannient 
of  tommerce.  W.ishington.  D  <.     2(»2<'> 

Notification  procedure:  Information  m.iv  tse  obtained  from 
.Assistant  AdministraUM  for  Administration.  N.jtional  i  >ceanic  and 
Aimosphenc  Administratuin  ht>m  Fxecutive  Boulev  ird  Ri>ckville. 
Maryland  HPi^Z  Requester  shiMild  pri»vide  name  and  attdress  pur 
suant  to  the  inquiry  provisions  of  the  Depannient  s  niles  which  ap- 
peal in  IS  c  FK  Pan  4h 

Record  accvw  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
ab<ive 

Conteiiting  record  procedures:  The  Depanmeni  s  rules  for  access, 
for  contesting  contents  arnl  appealing  initial  determinations  by  the 
individual  concerned  appeal  in  1^  CFR  Pan  4li    t  se  ahove  address 

Record  iWMtrre  categories:  Siibiect  individual  applicants,  public 
comments  on  an  application,  reviews  hv  NMFS  offices  aixl  the 
LI  S  Manne  Mammal  Commission  repons  from  Federal  agents  and 
observers  on  activities  ct^nducted  unde'  pemiii  aiithi>ntv  and  those 
authcin/ed  by  the  individual  applisant  to  furnish  mformaliiin 

COMMKRt  E  NO AA -». 
System  name:  Applicants  for  the  NOA.A 

t  orps— COMMFRCF/NOAA  4 

System  location:  Office  of  the  Director  NOA.A  Corps.  National 
Oceanic  aixl  Aimosphenc  Admjnistraiion.  Rixkville.  Maryland 
20H12 

Catesortes  ol  individuals  covered  b>  the  system:  Applicants  for  ap- 
p«.iiniment  in  the  NOAA  (.orps 

Cateitorles  of  records  in  the  system:  Name,  social  security 
number  letters  of  reference  physical  exarruniations  college  trans- 
cnpts.  statements  of  pnor  miliUirv  sevicc  recnuting  officer  s  ap- 
praisal. pers*inal  resumes,  and  similar  data  necessary  to  be  con- 
sidered for  a  commissKin  in  ifie  NOAA  Corps 

Aiithnrttv  for  maintenance  of  the  system:    33   CSC    8^^i.  853j. 

(^^^y^  ksm  «s4.  KMa  i 

RnuUnr  uses  <it  records  mainulned  hi  the  system,  including  catesn- 
rie*  o*  users  and  the  purposes  ol  tnch  aaes:  See  routine  use  para- 
graphs al  Prefatory  Statement  Als*i  to  resptmd  tn  the  applicant. 
Members  of  Congress,  or  others  with  a  valid  interest  who  may 
inquire  as  to  the  status  of  the  application  or  who  may  request 
reconsideninon  of  a  rejected  applicatMMl 

PolkieM  and  practices  lor  Mortng.  retrtevlng,  accessing.  reUining. 
and 


illrien  and  practices  for  Mortng.  n 
diJipnstng  of  records  In  the  lyslem: 
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Storage:  Papci  records  in  file  folders. 

Rrlriev ability:  Filed  alphabetically  by  name. 

SafrKuards:  Keiord-  are  maintained  in  secured  rooth  Access  only 
>n  the  authontv  ot  the  Ihrecioi  NOAA  Corp*  or  the  Chief /Deputy 
(  hict    (  oniinissioned  t'eisonnel  Division 

Retention  and  disposal  Destroyed  after  approximately  six  months 
tf  rc)ected    unless  .ipplKani  indii.ites  a  desire  for  recotlsideratKHi 

System  managensi  and  addresn-  l>irector.  NOAA  Corps.  Nathwial 
fKcanic  and  Aimosphenc  Administration.  RiKkviUe.  Maryland 
20XS2 

Notifiralioii  procedure:  InfornMlion  may  he  obtained  fr<im 
Assistant  Admmistraloi  toi  Administr;«iion.  NOA.A.  hOlO  Fxeculive 
Boulevard.  Rixkvilk  Maryland  2tWS2  Requester  shtnild  provHle 
name,  address  social  secunty  niimtief  and  date  of  bmh.  pursuant 
lo  ihe  inquiry  provisions  ol  the  Depannient  s  rules  which  appca;  in 
IS  (.  FR  Part  4b 

Record  acces*  pnicedures:  Requests  from  individiials  should  be 
addressed  to  same  address  as  stated  in  Ihe  ni>tificatK»n  sev  tion 
above 

Coalesting  record  pmcedures  The  Department's  niles  for  access 
f<H  contesting  conienis  .nut  iprnMling  initial  determinatHms  by  the 
individual  concerned  .ippe.n  m  is  (  |  K  Part  4b    lise  above  address 

Record      soorc*      caieguoes:       Suhiect       irxlividuals.       perv»nal 
refereiKcs.  the  NOAA  t  orps  ,>fficer  who  recniiled  the  indivulual 
and  those  authon/ed  by  ihc  individual  to  furnish  inforrruition 

System*  exempted  Imm  cen»m  provision*  of  the  art:  Pursuant  to  S 
I'SC.  SS2a(kKS».  all  invc stinau»rv  matenal  m  the  record  which 
meeu  the  cntena  of  s  i  s  (  ss2aikMS)  is  exempted  fnim  the 
fKitice.  access,  and  cortesi  rr<jiiiremenis  (under  ^  II  S  C  SS2a«tK^I. 
Idl.  (exn.  (eN4M<i»  <Hi  ino  111  and  if)i  of  the  agency  regtilanons 
in  order  to  fulfill  commitments  mi«lt  to  protect  the  confidentiality 
of  sources,  and  io  maintain  access  lo  ♦tnirces  of  informatMm  which 
are  necessary  to  determine  applicant  s  suitabihty  foi  employment  m 
the  NOAA  Corps 

COVIMK.Ht  K/NOAA-S. 

Systeta       name:       Applicants       for       Threatened       Species       Per- 
mits—<(  )MM  I  K(  fN(  )a  A  s    (Note      A    system    now    being 
estabhshed  1»>  be  m    <p<raiion  by  late  Septemtier  l»»7S| 
Syslcai  location:    Manor    Mammal  and   Endangered  Species  Divi 
sKW.  National  Manne  fishenes  servue     Nau«>nal  Occ-anK  and   Ai 
mosphenc      Administration.      I   S       iK-partmcDI     of     Commerce. 
Washington    D  t.    202  ^s 

Duplicate  portions  of  the  system  may  be  Uicated  in  the  rrgnmal 
offices  of  the  Natuinal  Manne  Fi-henes  Service  at  Federal  Build- 
ing. 14  Elm  Street  (tloucestei  Massachusetts  ni«J30.  Duval  Build 
ing.  'MM)  Gandv  Boulevard  St  Petersburg.  Fk>nda  3^''02.  W*) 
S«>uth  Ferry  Street  Terminal  Kiantl  (  alifomia  90731.  l^ke  linuw 
Buitding.  I7t10  Westlake  Avenue  North  Seattle.  Washington  WIW. 
andPOBoxlMvK     Inncau     Alaska  ^**«ni 

Catcfories  ol  individuals  covered   by    the  syMcm:    Applicants  for 
permits  to  engage  m  actumes  involving  threatened  species  whKh 
are  otherwise  prohjbited  Hv  protective  rcgulatioos    PnHective  regu 
latK>ns  for  threatened  species  may   allow  exceptions  by  permii  u> 
prohibited  acts 

Categories  of  record*  in  the  system:  Name  and  address  profession 
or  tvusiness  affiliation  educational  and  professmnal  background, 
other  quabfications,  and  the  activities  conducted  hy  the  in 
dividuallsi  as  auth«>n/ed  by  permit 

Authority  lor  maintenance  ol  Ihe  system:  The  Endangered  Species 
Act  of  l'*''3  lift  C  SC     |SM   |S4M 

Routine  uses  of  rectirds  mainiatned  in  the  syndem.  tatrluding  catego- 
rica  of  osen  and  the  punxwr*  ot  such  osbk  See  nwtine  use  pjtra 
graphs  of  the  Piefamrv  statemeni  InformatKMi  from  the  apphcau»>n 
1%  pubbshed  in  the  Federal  Remaster  and  made  available  to  the 
publK  to  comply  with  the  statutes  undei  which  the  appbcatum  is 
made 

Policies  aiMi  practices  for  storing,  retrievlm,  arccMtn*.  retaining, 
and  dispotdDg  uf  recordi>  in  ttie  system: 

Storage:  Paper  copy  in  file  books 

Retrlevahilltr     Filed     bv     file     number     and     cnKs-referenced 
alphabetically  by  applicant  names 

Sa(eg«ards:  Records  are  UKated  in  cabinets  with  fuD  pubbc  ac- 
cess upon  request 

RetctitkNi  and  disposal:  Records  are  maintained  indeftiutelv 


System  managensi  and  address:  Chief  Manne  Mammals  and  Ftv- 
dangfiid  SpeiK-s  Division  N.itional  Manne  Fisheries  ServKe  Na- 
tional iKi'anK  and  Aimi>sph«-rK  Administration.  CS  Department 
of  (  ommercc    V^  ishinjiton    l)(     2<C^S 

Notificalioa  pro<edurc:  Imfonmation  may  be  obtained  from 
Assistant  AdmmisiraKH  fiM  Administration  NatKvnal  ticeanK  and 
Almosphem  Administration  WHO  Fxecutive  Boulevard  Rockville. 
Marvland  2(IMS2  Requester  shookl  provide  name  and  address  pur 
siiani  to  Ihe  inquiry  provisions  ol  the  DepartirKnl  s  rules  which  ap- 
peal in  is  (  FR  Part  4h 

Record  acre»  pr.icedures:  Requests  from  individuals  should  be 
addressed  U)  s.iine  address  as  stated  in  the  notification  section 
above 

<  ontfsting  record  procedures:  The  Departmeni  s  rules  fix  access, 
for  contestinii  contents  and  appealing  initial  determinatums  by  the 
indoidiial  concerned  appeal  in  is  (  fR  Part  4h    Lse  above  address 

Record  source  categories:  Sub»ect  individual  applicants  public 
comments  on  an  application  reviews  of  an  application  by  National 
Manne  Fishenes  Service  Offices  reports  from  F-e«ieral  agents  aixJ 
observers  on  activities  comliKied  urMlei  permn  aiithonlv  and  those 
authon/ed  by  the  individual  api>licani  to  lumish  information 

<  <  )\f  VfKRt  E  NO  A  A  4». 
System  name:  Commissioned  Officers  f)fficial  Travel  Orders  Fol- 
jcrs— (  <  )MMFR(  h  N<  >AA-b 
System  location:  (MfKe  of  the  Directv>r    NOAA  Corps.  National 
fVeanic     and     Aimosphenc     Administration.    R<»ckville.    Maryland 
20KS2 

Categories  trf  individuals  covered  hy  Ihe  system:  CommissK>ned  of 
fleers  ol  the  NOAA  C  otps  (active  retired  and  deceasedl  and 
former  officers  separated  within  prevMHis  six  months 

(  »le«orie»  nl  record*  in  the  system:  Name  grade.  siKial  sevunty 
niinibef  estimated  travel  cost,  dales  i>f  transfer  assignmenl  loca- 
UtMis.  and  type  ol  duty 

Authority  lor  maintenance  ol  the  system:  37  I  S  C  .  33  CSC. 
«<■»  S    HS'a    HSS 

R<Mitine  uses  nl  rfoM-d*  mainlwirard  In  th«-  system,  including  eate«o- 
rie»  ol  user*  «n«1  the  purp.MP»  <tl  ■ntcti  uses:  See  routine  use  para 
graphs  ot  the  Prefalon,  Staiemeni  Also  the  record  is  sent  to  the  or- 
gani/iiiion  to  which  office?  is  assijjned  snvh  as  branches  of  the  L  S 
Mihtary  Sersisc  branches  of  foreign  military  services  World 
Weather  Organi/iition  etc.  to  aiithon/e  travel  and  triivel  al- 
lowances and  to  effect  assignments  and  assignmenl  changes  f«»r 
commissioned  offKers 

Policies  and  practices  for  slorini.  retrieving,  accessing,  retaining, 
and  dispo^nj  ol  Tc«»rd*  in  the  s>Mem: 

Ston^ie:  Pipei  re<.iMds  in  file  tolders 

RrtrievaNlity:  Filed  alphabetically  by  name 

Salrciiards:  Records  are  maintained  in  a  locked  space  Access 
only  on  lUe  authontv  .>!  the  [>iiectiw  NOAA  (orps.  »w  the 
C  hicf  Uputv  t  hief    (  ommisshmed  Personnel  l>visu>n 

RetentHW  and  dispiwal:  Retained  as  separate  file  on  all  active 
duty  otficers  Incorporated  into  the  OffKial  Personnel  File  i»f 
retired  and  deceased  officers  and  retained  Incorporated  into  the 
OffKial  Perv>nnel  File  of  separated  officers  and  after  six  months 
transfened  to  tf>e  National  PerMuinel  Revxrds  Center.  Si  Units. 
Miss«Hin  h3llK 

System   manager' si    and    address:    Director.    NOA.A   Corps,    see 

above  address 

\otlfkatl<»o    procedure:     liif.>rmatH>n    may    be    obtained    fn>m 
Assistant    Aitministrai.M   fi>r    Xdminisiration    H)\(\  Executive   B<<u 
levard     k.vkville     Marvland   2(»XS2    Requester  sh«niM  pmvide  full 
name    mh  lal  secunty  number    date  ol  binh    and  dates  of  servKC 
pur-uant  to  Ihe  inquiry  provisions  of  the  Department  s  rules  which 
appeal  m  I  s  C  FR  Part  4b 

Record  arress  procedures  Requests  from  individuals  shouW  be 
addressed  lo  same  address  as  stated  in  the  notifKati«>n  sectn>o 
above 

Coolestint  record  procedures;  The  Dep.irtmeni  s  niles  for  access, 
for  contesing  contents  and  appealing  initial  determinations  by  the 
indivHiual  concerned  appeal  in  is  CFR  Part  4b   Lse  ab»>ve  address 

Reoird  source  categorle*:  Sub»ecl  intlniduals  Official  Pers*>nnel 
Rectvnt  and  from  the  appmved  recommendatK>ns  of  the  Officer  As- 
siKninent  Board 
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PRIVACY  ACT  ISSUANCES 


rONlMFRCF/NOAA  r 

Svstrm    iuin«;    riimmis<iH>r>«r»J    Officer    {>ffici<tl     Pen^nnnel    Fol- 
vlcrs-lOMMf  HC  K  NOAA  ■> 
S>si«ni  location:  Office  of  tht  Director    NOAA  Corps  (NO.  Na- 
tional <  Veanic  and   AinH»spheni  Ailministrauun.  Rtvkville.  Mary- 

C"»Jmori»r«  <»<  indivMiuiU  co»«T»d  hy  ihr  <><itrm:  Commissioned 
(Hf tiers  of  the  NOAA  Corps  (active,  retired,  and  deceased)  and 
former    commissioned     officers     separated     within     previous     six 

m.>nths 

(  alrnorl**  ol  rMorrt*  in  tht  nstpm:  Name  social  secuntv 
niiiTiher  selective  service  niimt»er  proirvtion  history  histor>  of  as- 
siicnmenfs.  perforniance  eciliiations  dale  of  birth  education  pn«>r 
empMvment  historv  pn«M  unitormed  service  pav  and  allowance 
diita.  relatives  references  commendations,  discipline.  insuraiKe. 
medicai  e^aluath-ns    md  simil.ii  personal  intormation 

\ufh«)rit)  for  mainieniincv  iif  the  wstem:  '^  li  .S  (     8<^a-i    HMa  a 

2.    SsS.    KSh.    KS--     Ks''   IS.    Ks-";,     KSR     Kft4     M.S.    H''2     H''^     K''4     ir"« 

K^h,   ^   L   SC    W     2h  I    St     SA^  SIS    44   L  SC     Mdl     and    KO 
lit-i'flf^ 

Koutin*  uses  o*  rworch  mainlAitx'd  in  th»  system.  inciiHlins  rMtego- 
ries  <4  users  and  ibr  pnrpttst-s  nt  <iuch  uses:  .See  r.tntine  use  p.iia 
gtaphs  of  the  iVet.i'orv  Suiieinenl  I  sers  are  Selective  Servue 
S\siem.  Veterans  Ailrninistrifion  f-ederal  HmisinK  Adminisiration 
Svial  Seciinlv  Ailminisir.iiiDn  t*<il-<lic  Health  Service.  IX-parfment 
of  Defense  elements.  I.^vmu  aiithi»niies  (hederal.  Stale  an«l  Uvali. 
unemployment  compensrttioo  authorities,  and  the  ornani/aii.-n  !«■> 
which  offi».er  is  .issiijne'i  sm  r,  ts  branches  of  l'  ^  Vtiluai"v  Se''<^'Ke. 
branches  of  foreign  miliiarv  services.  World  We^ither  Org^ni/ji 
tions.  clc  Selected  mtoimation  is  disseminated  lo  Jeiermine  clip 
bilitv  for  retention,  promotion,  retirement,  separation,  and  oilier 
personnel  actiot\s.  phvsical  fitness  entitlement  lo  pav  and  vanoiis 
allowances.  rep.ir«  ia\es  withheld  entitlement  to  s«x:iai  >cvuniv 
benefits,  veterans  b,-nefils.  unemplovmeni  compensation  waiccis 
for  repavmeni  t>i  student  loans,  death  benefits,  survivoi  benefits, 
and  FHA  m-serviH~e  loans;  assignments,  and  selective  service 
status 

Polieirs  aiMi  pracfices  for  tfoHng  rrtrievfnji,  arctsstnii.  retaining, 
■nd  (tispDMng  itf  rectinfe  in  the  systf  m: 

St«»rage:  Piper  records  in  file  folders 

Retr1«vability;  Filed  alphabetically  by  name 

.Safesuards:  Records  are  maintained  m  secured  arfa  Access  only 
on  Ihe  iuthontv  of  ihe  Director  Nt)AA  Corps  m  the  Chief.  Deputy 
Chief    Commissioned  Personnel  I")ivision 

Retention  and  disposal:  Records  retained  indefinitely  on  active, 
retired,  and  deceased  officers  dischar^ied  officei's  records  are 
retained  fur  apprommately  f>  miinihs.  then  tmnsfe'Ted  to  the  Na 
tional  Personnel  Keloids  Center    St   Louis.  Missoiin  hMlH 

Systeni  manaKens)  and  address:  Director.  N(),\A  Corps  see 
ab*tve  address 

Notifkalioii  prt»c*rtiire-  lnform:ftion  may  be  obtained  from: 
Assistant  Admiiwstritor  for  AdministnitKin.  NOA\  6HiO  Fxeciitive 
Boulevard.  RikIcviIic.  Marsland  2HKS2  Keqijester  sho«ild  rMi>vide 
name  address.  s«x-ia(  seciintv  number  and  date  if  binh  pursuant 
lo  the  mquirt-  provisions  i>l  the  Department  s  rules  which  appear  in 
I5CFR  Pan  4b 

Record  access  prixedur^s:'  Requests  fnim  individii.ils  should  Nf 
addressed  to  s.nne  address  as  stated  in  the  iK^tificalion  section 
atTove 

Contesting  record  procedures:  T>ie  Department's  niles  for  access, 
fof  contesting  contents  and  appealing  initial  determinatH>nv  by  \htr 
individual  concerned  appear  in  IS  CKR  Part  4h   Use  aNwe  address 

Record  wwtrc*  ratn!«>rirs:  Subiect  individual,  official  corresp.in- 
dence  and  forms  generated  by  niufine  personnel  actions,  previous 
employers,  pnor  military  service.  Selective  Service  System. 
Fedeial  Housina  Ailininisiralion,  S«K-ial  Secunty  Administration, 
and  similar  sources 

Systems  exempted  f'SHn  certain  provisions  of  the  act:  Pursuant  to  S 
L' S  C  ss^iiikttsi  dii  mvesiigatory  matenal  in  the  record  which 
meets  the  cntena  of  S  U  S  C  5S2a(lt»tS»  is  exempted  fr<Mn  the 
notice  access  and  contest  requireiiienis  (under  .S  I;  .S  C  SS2aic»C»i. 
(di  leMli.  (eH4HCf»  (H)  and  il)  and  (f)kif  the  agency  regulations 
m  -wvler  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  s4Mirces  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  -letermine  employee  s  suitability  for  cmpUiymcnt 
in  the  NOAA  Corps. 


COMMERCF,  NO\A-«. 
Svstein  name:  Commissioned  Offu  crs  Retired 

p-wroll  — (  t)MMFRC  K/N<  )AA  K 
System  location-  (Xfice  of  the  Director    NOA.\  Corps    NOAA. 
Rixkvitle    Md    ;()«S2 

CatejpH-ie*  iif  individuals  covrrrd  b>  the  system:  Commissioned  of 
fleers  of  the  Nt^AA  Corps  who  are  entitled  Hi  mired  pav,  am!  the 
survivt>rs  of  deceased  active  duty  and  retired  officers  whti  are  enti 
tied  to  a  survivor's  annuity 

Categories  of  rectirds  in  the  system:  Name  social  security 
niimtvr  am<Mini  of  gross  retire<1  pav  or  siir>'ivil  annuity  am«>iint  of 
federal  •nci>me  lax  withheM  amount  <if  VA  reiluction  an><>iint  of 
survivor  benefit  cost  »1e«ftu  ted  miscellaneous  deductions.  aiK!  nci 
retircti  pav  or  annuity 

Auth<>Ht>  for  maintt^nanrr  .4  th«'  system  ^  I'  S  C  85^a-h.  8,S^i-l 
t  KS4a  :  KSh.  «S7  2  XS^  s  K""?  HA  Auth<»nnes  for  Pivmll 
Records  S  LSC  Mil  SS2  (hap  ss  ti  LI  S  C  SM»  62K  M 
I  SC  S2  IS  LSC  I  SI  I  *-  liSC  20»  (Pny  for  Commissioned 
Officers  I    S   \pp   Reorg   Plan  No  4  of  l^i-^O 

Rniitine  use*  of  rt'cortts  maintainefi  in  the  system,  inrtiiding  mteyiv 
rie»  iW  users  and  tl»«  p«irpi»se»  <il  siKh  ases:  See  rouuue  use  paia 
graphs  ot  the  Pr<.-tatt»rv  StHtement 

Poltetes  and  practices  f«»r  storing.  retri«'vlnj{  aecessli^.  retaining, 
and  disposirm  of  reci»rrt»  In  the  sysii-m: 

Sl«irHg<*-  M.iniial.  flai  pap-r  comp  iter  pniil  iiut 

RelrievMhility:  Filed  by  nionth   ind  ve:ir 

Safeguards-  Reconls  are  mamiiiined  in  a  secured  area  Access 
only  by  authoniy  of  the  Diuc'or  N<>A.A  Corps  oi  the  Chief.  Pro- 
gram Planning.  Liaison  and  rr:unmg  Diviswrn 

Retfntinn  and  disposal:  Ri-i.imed  '  vcars  arkl  then  destroyed 

.Svsit-m  manngerts)  aod  addrt-Mi:  Dir^Nrlor.  N(>AA  C\>rps.  see 
iKivf  aO'liess 

Notification  prxt^nrv:  lnfo<Tn;tt:on  fn.i\  hi^  iMstained  from: 
Assistant  ■\iln""isir.itnr  f«»f  Adniinisiiadon  fiOlO  F.xecutive  Bt^U- 
levriiil  R»H:kvillt.  Marvland  MXS2  Keqiiesier  should  provide  full 
n.ime  grml«.  s<>  lal  secunty  niinioer  jntl  branch  of  service  pursuant 
to  the  inquiry  prmismns  of  ihe  iJepir'iiR-nt  s  rules  which  appeal  m 
IS  CFk  Pan  »b 

Record  accesw  procedures:  Requests  fmm  iiHlividu.tls  shi'uld  be 
addressed  to  same  adiliess  as  suited  in  the  unification  section 
ab«<ve 

Contesting  record  procedures.  The  Dep:irtinents  niles  fi>r  access, 
for  conicsiiiig  ci>ntents  an»i  ippeiding  initial  determinations  by  ilu 
individual  concerned  appeal  m  is  c  hR  Pnrt  4b  Lse  above  address 

Record  source  categories'  lnformath»n  is  a  pnnt-o»it  from  'he  a'^m- 
puten/ed  reU:t;d  pav  system  maintained  by  the  Comnuinding  Of- 
ficer. L  S  Navy  Finance  (  entei  24Ci  hast  Ninth  Street.  Cleveland. 
Ohio  44I'».  who  maintains,  und^r  a^niract.  the  pay  accixints  of 
retired  N<>,\.\  (  (>rps  irfficers  and  then  annuitants 

COMMF.RtF.NOAK*. 

System    name:    ComrrussMMiers    of    Intemaiional    Fishery    Commis- 
SMms— cr )MMhRCE/N<  >AA  »» 

System  ItKation:  Offire  of  Intehiaiional  Fisheries,  NMFS, 
N'OAA.  Page  Huilding  ir2  IS  lieoanment  of  Commerce,  3300 
V^'hiu.havcn.  V^  ishingion    DC    J(^2A> 

(  atefories  nf  individinils  covvtmJ  hy  the  system:  P^st  and  present 
commissioneis.  ol  internatiorvtl  fisheries  commissions  e  g  .  the 
Inter  Amcncan  Tropical  Tuna  Commission,  the  Ni>nh  P-acifK  Fur 
Seal  Ciimmission 

Categories  of  rM-.»rd»  in  th*  system:  BK>gr.iphical  data,  education, 
past  work  expcnence    and  positions  prevTiHislv  held. 

Authority  for  maintenance  cH  the  sy-stem:  S  L  S  C  301  44  U  SC. 
3101    and  other  relevant  statutes  and  inicmatH>nal  copventtorrs. 

Rinitlnr  iwes  nl  records  niaf^lxined  in  fh*  sys-tem.  including  catego- 
ries m  users  Kiid  tt»e  porp»»-«-s  at  such  itsi-s:  See  roiitine  use  para- 
graphs ot  Ihe  Prefatory  Statement 

Policies  and  practices  Cor  storing,  retrieving,  accessing,  retaining, 
and  disptrsing  nl  records  in  the  tyitrvn: 

Storwge:  NoteNxik  i>f  forms 
RetrtevaWllty:  Listing  is  alphabetical  by  name. 
Safeguards:  List  is  m  file  cabinet  m  room  which  is  locked  when 
univciipied 

Retention  and  dlspotial:  Indefinite  retentK>n. 
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System  managerts)  and  addresa:  Senior  Policy  Analyst,  Office  of 
International  Fishencs.  1-4.  NMFS.  NOAA,  Commerce.  Washing 
ton.  D  C 

NotHicalion    procedure:     lnformaln>n     may    be    obtained    from 
Assistant  Administratof  tot  Administration,  NOAA,  ftOlO  Fxecutive 
lioulevard,   RiKkville     Marvland   20«S2    Requester  should  provide 
name  and  address,  pursuant  to  the  inquiry  provisions  of  tf>e  Depart- 
ment s  rules  which  appeal  in  is  CFK  Pan  4b. 

Record  acces*  pnKrediires:  Requests  from  individuals  should  be 
addressed  to  same  .idilress  as  stated  in  the  notifn.,iMon  siclion 
ab4ive 

(  (tntesting  ret-ord  procedures:  Ihe  Depanmcnt's  rules  foi  access, 
f'li  contesiinK  ciinienis    .ind   ippealing  initial  determinations  by  the 
individual  concerned  appeal  in  IS  (  \M  Han  4b    Cse  above  address 
Record  source  categories:  Subject  individual  and  those  aiithon/ed 
b\  Ihe  mdividii:il  lo  furnish  inlormalion 

COMMKRCF'NOAA-IO. 
.System  name:  Finployee  PriKliiction 

Records -(OMMl.RCK'NOAA  10 
System  locHti«Hi:  Field  Finance  Offices  i Boulder.  Colo  .  Kansas 
City,  Mo  .  Miami  Fla  and  K.Kkville.  Md  )  of  NOAA  Finance 
l>ivision.  WHO  Fxecutive  HKd  .  k.H.kviile,  Md  2<IK^2  and 
Microfilming  L'nit.  ftchnical  Services  Branch,  National  (  limatic 
t  enter,  NOA.A    federal  Building    Ashville.  N  C   2X81 

Categories  ol  individuals  covered  by  the  system:  Certain  NOAA 
employees  at  the  system  l(>c;ition 

(  alegories  i»l  record.s  in  the  system:  Fmployee  output  in  workload 
units,  number  o(  records  filmed  each  work  day  by  each  employee 

Authorltv  for  maintenance  o(  the  system:  5  U.S.C  301.  33  U  S.C. 
tlOl 

RiKitine  uses  of  re«ords  maintained  in  the  system,  including  catego- 
rien  nt  users  and  the  purposes  of  such  uncs:  See  ruuUne  use  para- 
graphs of  ihc  I'l.titory  Staienient 

Policies  and  pt  actii-cs  f.>r  storing,  retrievfng,  Kcevdng,  retaining, 
and  disposiitg  of  rvcords  in  the  system: 
Storage:  Papei  records  in  file  folders,  and  automated  records. 
Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  R.-^  ords  a-^e  kept  in  offices  locked  dunng  nonworlang 
hours 

Retention  and  dis|>osaI  Records  are  retained  until  superseded  by 
current  data  and  ihen  destroyed. 

System  managenst  and  address:  As  appropriate  Chief.  Field 
Finance  Ollicets  or  Drr^ior.  NatmiKtl  Climatic  (enter,  see  aKive 
addresses 

Notification  oncedure:  InformaUon  m.iy  be  obtained  from: 
Assistant  Administrator  fot  Administration.  NOA.A,  ftOlO  Executive 
Bmilevara  ko,k>ille.  Marvland  20KS2  Requester  should  pn>vide 
nanK'.  place  of  employment  (name  and  liKauon  of  office,  division, 
branch  and  section i  dates  employed  and  social  secunty  number, 
pursuant  to  the  inquiry  provisions  of  the  Department  s  rules  which 
.ipivar  in  IS  t  KK  Pan  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  mHification  secUon 
above 

Contesting  reoird  pr<K-»-dures:  The  Depanmenl's  rules  for  access, 
for  contesting-  conuiits  and  .ippe;iling  initiaJ  determinations  by  the 
mdividiial  con.  trned  appear  in  |S  CFR  Pan  4b   Ise  above  address 

Record  source  categories:  Compiled  from  organization  v>.ork 
sheets  and  from  logs  posted  by  employees 

COMMFRCE/NOAA  1 1. 
System  name:  Fishenes  Ijiw  Fnforcement  Case 

{.|les_COMMFRCb;NOAA  11 
System     location:     law     Fnforcement     Division,     NMrS.     3M)0 
Whitehaven  Street,   NW  .   National  Oceanic  and  AttTHisphcnc   Ad- 
ministration,   L  S     Depanmcnt    of    Commerce,    Washington.    DC 
ZOZI.'i 

Categories  of  individuals  covered  by  the  sy.stcm:  Violators  and  al- 
leged violators  of  the  cnminal  and/or  civil  provisions  of  certain 
laws  (listed  in  the  Authontv  sectwn  of  this  notice)  and  the  regula- 
tions issued  thereunder  withm  the  responsibility  of  the  Secretary 
of  Commerce 

Categories  ol  record*  in  the  system:  I  Information  compiled  for 
the  purpose  of  identifying  individual  cnminal  and'or  civil  offenders 


and  alleged  offenders  and  consisting  of  idenufying  data  and  nota- 
tions of  anests,  the  nature  and  disposiiuw  of  cnminal  or  civil 
chaiges,  sentencing,  confinement,  release,  parole  and  probation 
status,  and  fines  and  penalues  assessed. 

2  Information  compiled  f<w  the  purpose  of  a  cnminal  or  civil  m 
vestig;»tion.  including  reports  of  informants  and  invesUgators,  and 
associated  with  an  identifiable  individual, 

3  keports  identifiable  to  an  individual  compiled  at  any  st;ige  of 
the  process  of  cnlorcemcni  of  the  cnminal  and  civil  laws  from  ar- 
rest or  indictment  through  release  from  supervision,  and  the  im- 
position ot  civil  saiictKuis  through  admimstralive  and/or  judicial 
process,  and 

4  Investigatory  mutcnal  compiled  fot  law  enforcement  purposes 
other  th:in  the  rrvitenal  covered  above. 

AuthoHty  for  maintenance  ol  the  system:  Reorgoni/ation  Plan  No. 
4  of  ly-^O.S  CS(  301.  2K  use  sn  S^S.  44  U  SC  3101;  EG, 
KVJ50.  Certain  sections  of  Titles  15,  \f>.  18,  and  22  of  the  I'nited 
States  Code,  and,  relevant  treaty,  international  amvenUon  and/or 
agreenK-nts  of  which  there  are  appmxiniately  20  (Fxamplc  Inter- 
national C  onvention  fi>r  Lhe  kegulaiion  of  Whaling  (TIAS  IM^Ji  cf 
lb  CSC  yib). 

Routine  uses  ol  n-cord-s  maintained  in  the  »ysteii\,  including  catego- 
ries ol  users  and  the  purpiMe»  ol  such  uses:  See  nnjline  use  para- 
graphs in  l*refator>  Statement  Also,  inlormauofi  is  given  lo  the 
Manne  Mammal  (  ommission  f<»r  their  use  in  making  recommenda- 
uons  on  the  issuance  of  permits  and  (he  awaid  >if  grants  under  the 
Manne  Mammal  ProtecUon  Act  ol  I<r2 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record*  In  the  system: 
Storage:  Paper  records  in  file  folders 

RetrlevaNlity:  Filed  alpfiabeacallv  by  individual  s  name  and  is 
also  given  an  idenufying  case  number  at  its  initiation 

Safeguartls:  Fmplovces  are  informed  of  the  Departmental  rule  of 
conduct  regarding  unauthon/ed  disclosure  of  information  contained 
m  official  records  All  Special  Agents  receive  a  secunty  clearance, 
granted  by  the  Department  of  Commerce,  after  an  investigation. 
i"he  files  of  the  Law  Fnforcement  Dlv^slon  which  relate  to  informa- 
tion concerning  an  identifiable  individual  are  maintained  m  locked, 
metal  ttle  cabinets 

Retcntiiwi  and  disp*«al:  All  records  of  this  Division  are  subject  to 
the  retention  and  disp<isal  priKedures  set  forth  in  Nt).AA  Directives 
Manual  b2-l0,  et  seq 

System  managertsi  and  address:  Chief,  Law  Fnforcement  Divi- 
sioii.  National  Marine  Fishenes  Service.  National  Oceanic  and  At- 
mosphcnc  Administration.  US  Department  of  Commerce.  3300 
Whitehaven  Street  NW  .  Page  Building  2.  Suite  42b,  Washington. 
DC   211235 

Notification    pnnedure:     InformaUon    m:iy    be    obtained    from 
Assistant  Administrator  for  Administrauon.  NO.\A.  hOlO  Fxecutive 
f3oulevatd.   Rvx;kville,   Marvland   20852    Requester  should  provide 
name,  address,  and  case  number  pursuant  to  the  inquirv  provisions 
of  the  lV:p;innicni  s  rules  which  appear  in  15  i  FTi  Part  4b. 

Record  access  procedures:  Requests  fmm  individuals  shi>uld  be 
addressed  to  same  address  as  stated  m  the  notification  secUon 
above 

Contesting  record  orocedurw:  The  Department  s  niles  for  access. 
for  contesting  contents,  and  appealing  iniUal  determinaUons  by  the 
individual  concerned  appear  in  15  CFR  Part  4b  L  se  aN^ve  address. 
R.-cord  source  categories:  Subject  individual  ar>d  those  authiwized 
by  the  individual  to  furrush  information;  NMFS  investigators; 
Federal  and  state  law  enforcement  personnel  foreign  governments, 
special  interest  organizaUons  members  of  the  general  public,  and 
all  information  vvirces  that  are  open  to  the  public  ai  Urge 

Systems  exempted  from  certain  provisions  nt  the  act:  Pursuant  to  5 
use  SS?,a(]H2).  all  intormaUon  abinii  an  individual  in  the  record 
which  meets  the  cntena  slated  in  s  LSC  5S2a(jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
regtilauons  and  from  all  parts  of  5  U  S  C  5S2a  except  subsections 
(b)  (cKl)  and  (2).  (eK4|,A)  through  (F).  (eHb).  P).  f**!.  <10).  and 
(II)  and  (il,  and  pursuant  to  S  L  S  C  552a(k»(2).  on  condiUon  that 
the  5  L  S  C  552a()K2)  exempuon  is  held  lo  be  invalid,  all  investiga- 
tory matenal  m  the  record  which  meet  the  cntena  suited  in  5 
use  5S2a(kM2i  are  exempted  from  the  nouce.  access,  and  ain- 
test  requirements  (under  5  L  SC  5S2a(cH3>,  (dl,  teKl),  (eK4»<C.), 
(H)  and  (I),  and  (f)»  of  the  agency  regulaUons  because  i>f  the 
necessity  to  exempt  this  information  and  matenal  m  order  to  ac- 


FEDERAl   REGISTER,    VOL     42     NO     1 83— WEDMESOA*     SEPTEMBER    J1      1977 


47720 


PRIVACY  ACT  ISSUANCES 


complish  thi<  taw  enftMxement  function  of  the  a<iencv.  lo  prevent 
<ubi<'>"»s  of  invesiigaiion  from  fnixirating  the  invesiigalorv  process, 
lo  pfcveni  the  disclosiire  of  investigative  technimies,  to  fulfiU  ci>m- 
niitinents  ma<Je  to  pri>tect  the  confidentiality  of  v>urce5,  to  tnain- 
t.iin  access  to  vxirccs  of  information,  and  to  avoid  eiHiantienng 
Ihes4c  s«Hiives  and  law  enforcement  personnel  In  addition,  pursuant 
ti  s  li  S  C  S5;a<kHI  I.  all  malenaJs  qualifying  fix  this  exemplMW  are 
exempt  from  S  U  S  C  552a(cM3),  (d).  (eHli.  (eK4Hti».  (H),  (I>.  and 
(ft  m  order  to  prevent  disclosure  of  classified  informHtum  as 
required  by  Executive  Order  \\t>2  in  the  interest  of  the  natu>nal 
defense  and  foreign  policy. 

COMMKW  E/NO.\A- 1 2. 
System       name:        M.<nne        Recreational       Fishermen's       Catch 

SiatistK  s-COM Mt.KCF;N(  ),-V\- 1 2. 
System     locatiiMi:     [>ala     Manaticment     and     Statistics     Division. 
NMKS.N{),V\.  i;  S    LVpartmeni  of  Commeice.  33<)0  Whitehaven 
Street,  NW  .  Washington.  D  C    20:*5. 

CairKories  of  indi>idiuls  covtrrrd  by  the  system:  Manne  rccnea- 
ti«>nal  fishermen 

Catenorfes  ol  ••M-i^-ds  in  the  s\<aciH:  Marine  recreational  fishermen 
catches  hy  species.  lenjfTh.  weiisht.  area  of  capture,  disposiuon  of 
catch,  and  expenses  and  oihei  tnp  records. 

Authority  lor  maintenance  ot  the  system:  Fish  and  Wildlife  Act  as 
amended  (16  V  S  C     '42  et  seq  » 

Routine  ases  nl  rt-conts  maintnim-d  In  the  system.  incliMline  ratego- 
ries  i>(  users  and  the  purpcist-s  of  such  u.se>:  See  ri-utine  use  paia- 
gtaphs  in  the  hrcfaiorv  Statement 

pDlk-irs  and  pra<()<vs  fitr  storing,  retrlwini;.  •rces.sJiijt.  rv-tainlng, 
and  dlspos'nji  lA  re<..>r<Ls  in  tne  system: 

Storage:  Pnpor  cop\ .  punch  cards,  m.ig  tape,  aiul  disc  files. 
Retrievahility:  Filed  >ilph.it>etK  ;illy  by  name. 

Safeguards:  Personnel  indoctrination  and  screening;  secured  of- 
fices, and  entrance  in'o  the  computer  system  to  obtain  individiMl 
records  would  rci^iiir-  det;iilcd  knowledge  of  in  house  ADP 
pnxcdures  !sv  a  skilled  C'impiiiei  progranier 

Retention  and  ilspusat:  Rc«.<>rds  are  pennanently  maintained. 

System  muni;.'ensi  xiid  adrtrt-ss:  Chief.  Data  Management  and 
SlaUsucs  Divisiun  (F2<i.  see  ar.uve  address. 

^k>tificatio^  pracedure:  Inf  •  innation  may  he  obtained  fr<^>m: 
Assist.int  Administrattir  for  .Avlmimstnuion.  NOAA.  6010  F.xecutive 
Btiulcvard.  RiKkvilie.  Maryland  20X52.  Requester  should  provide 
name  pursuant  to  the  inquiry  provisions  of  the  Department's  rules 
wtucb  appear  in  15  CIH  Part  4b. 

Recnrd  aceess  procedures:  Requests  from  individuals  should  be 
addressed  to.  same  adttress  as  stated  m  the  notification  section 
above 

Contesting  recnrd  procedure.s:  The  Department  s  niles  for  access, 
for  contesting  contents,  and  appealing  initial  detenrunations  by  the 
mdivtdual  concerned  appeal  m  15  Cl-R  Part  4b.  Use  above  address. 

Recortl  source  catenaries:  Indivklual  recreational  fishermen 

COMMF.RCE/NO.AA-13. 
SystiTi  name:  Guest   Workers  at  National  Geophysical  and  Solar- 
lerrestnal  Data  Center— C(JMMtRCE/NOAA  13 
Svstem  Irtcatlon:  National  Getiphysical  and  Solar-Terrestriiil  Data 
Center,  EDS,N(\AA.  RB3.  Room  AI23.  Boulder.  Colorado  >«)H)2. 

Cate^nries  of  individunls  covered  by  the  system:  People  that  are 
visiting  NOSLiC  as  Ouest  Workers  lo  use  the  data  files. 

Categories  ol  records  in  the  system:  Name,  address,  length-  of 
visit,  type  of  work  they  are  deling,  and  education. 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301  and  44 
use.  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o<  users  and  the  purposes  «»<  such  uses:  See  routine  use  para- 
graphs in  the  Prefatory  Statement 

Policies  and  practice*  for  storing,  retrieving,  accewdng,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  which  are 
locked  after  hours.  Access  is  hrruted  to  those  whose  official  duties 
require  access. 

RetentioQ  and  disposal:  Records  are  retained  for  3  years. 


System  managerts)  and  addresn:  Administrative  Officer,  NGSDC. 
see  aKwe  address 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Adrmmstrator  for  Admiiustration,  NOAA,  6010  Executive 
Blvd  .  Rtxrkville,  Maryland  20852.  Requester  should  provide  name 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  m  1 5  CF"R  Part  4b. 

Record  access  procedurea:  Requests  from  individuals  should  be 
addressed  u>  same  address  as  stated  in  the  notification  secuoo 
above. 

Contesting  rec«>rd  procedure*:  The  I>epiirtment"s  niles  for  access, 
for  contesting  contents,  and  appealing  imtial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4h   Use  above  address. 

Record  source  categories:  Siibiect  individual  and  those  authon/.ed 
by  the  indi\idiial  to  fumish  informatum 

< OMMKRt  K/NO^A  14. 

System  name:  Individuals  Fnji-<>je»1  in  Weather  Mcxlification  Activi- 
ties—1(  )MM1.RCF/N()A.A  14 

System  loratitm:  FM5  Office  of  We.ithcr  MiKlification,  NOAA. 
V  S  Department  of  Commerce.  WHO  Fxeciitive  Blvd  .  RiKkville, 
Md    2t>l'^2 

Categories  ol  inditidiutls  covrrrd  by  the  <iyslem:  Individuals  and 
associatMins  involved  in  weather  mixiification  operations 

Categories  ol  record*  in  the  system:  Individual's  name  and  ad- 
dress, type  of  weather  mixlification  activity,  location  and  duration 
of  project,  and  equipment  used 

Authority  for  malntenante  <»f  the  system:  P  I,  92  205,  1"^  CFR  Part 

Routine  uses  ol  rect>rds  maintained  in  the  systrm.  including  categ4>- 
ries  i>l  asers  and  the  pur-p«»s«>s  ol  su<h  uses:  .See  routine  use  para- 
graphs in  the  Prefatory  St.itemeni  Also  inlormatKHi  is  made  availa- 
ble to  anyone  who  so  requests 

Policies  aruJ  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  svsirm: 

Sti»rage:  Paper  records  in  lile  folder 

RctrievaMIiiy:  Fil'-d  sequentially  by  chrom>logy. 

Salegimrds:  Records  are  ItKaled  in  cabinets  with  full  public  ac- 
cess up«'n  request 

Retention  and  dLspaiwal:  Records  are  maintained  indefinitely. 

System  managerts)  and  addrp««:  Office  of  the  Director.  Office  of 
Weather  M.Hlification,  src  ,iN>ve  address 

Notification  procedure:  Information  may  be  obtamed  from: 
Assisi^ml  Administr:itor  for  Admirusiration.  ftOlO  Fxecutive  Bou- 
levard, Rockville.  Maryland  20Kv2  Kcquesier  should  provide- 
name.  address,  date(s)  of  prf>)ecl  etc.,  pursuant  to  the  inquiry 
provisions  of  the  Department  s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  prttcedures:  Requests  from  individuals  should  be 
•addressed  to  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  llio  Dep.inment's  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  determinations  by  the 
individual  concerned  appear  in  1^  CI  R  Pan  4b  Use  aK>ve  address. 

Record  source  categories:  Subject  mdiviiiual  or  assixiaiion  in- 
volved and  those  auihon/ed  by  the  foregoing  to  fumish  informa- 
tion. 

CO\fMERCE/NOAA  16. 

System  name:  Scientist  Researchers  in  GATE  (Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experi- 

ment)—COMMFRCE/NOAA  16 

Svstem  location:  NOAA.  FM6  Office  of  World  Weather  Pro- 
grams. 6010  Executive  Blvd  .  Rockville.  Maryland  208^2 

Categories  ol  individuals  covered  by  the  system:  Research 
meteorologists  and  ocean  scientists  pariicipating  in  the  Global  At- 
mospheric Rese.irch  Program  Atlantic  Tropical  Fxpenment 
(d.-xTE). 

Categories  <»l  records  in  the  system:  Names  of  individual 
scientists;  iheir  research  institutions  and  research  programs,  and 
their  addresses. 

Authority  (or  maintenance  ol  the  system:  Ministerial  requirement 
necessitated  by  NOA.A  s  appoiniment,  as  lead  agency  for  the  U.S. 
participation  in  'GATE";  fVesidential  memorandum  dated  July  5. 
1968  to  DOC;  5  USC   301 ;  and  44  U  S  C.  3101. 
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Roulioe  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  See  routine  use  para 
graphs  in  the  Prefatory  Statement  Data  is  also  used  to  summan/e 
and  evaluate  the  US  GATE  Research  Program  for  the  World 
Meteorological'  Organization  mcorptiralion  into  the  International 
summary. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  u(  records  in  the  system: 
Storage:  Paper  records  in  file  tolders 
Retricvabilily:  Indexed  by  name  of  principal  scientist. 
Safeguards:  Records  are  located  in  Ux;kablc  metal  file  cabinets  or 
m  metal  file  cabinets  in  secured  rooms  or  secure  premises  with  ac- 
cess limited  to  those  whose  official  duties  require  access. 
Retention  and  di.sp«>sal:  Records  maintained  indefinitely. 
System  manager(s)  and  address:  Director,  GATE  Project  Office, 
see  abt)ve  address 

Notification     procedure:     Information     may     be    obtained    from; 
.Assistant  Administr;itor  for  .Admirustralion,  NOAA.  fiOlO  I.xcculivc 
Blvd  .  Rockville.  M:tryland  20Hs;    Requester  should  provide    name 
and  address  etc  .  pursuant  to  the  inquiry  provisions  of  the  IVp.irl 
ment's  niles  which  appear  in  I  ^  CFR  Pan  4b 

Record  access  procedures:  Requesis  from  individuals  should  be 
addressed  to  same  .iddress  as  stated  in  the  nolific;ition  section 
above. 

Contesting  record  pr«K-edures:  The  IXpanments  niles  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  hv  the 
individual  concciiicil  .ippcar  in  1  "i  CI  R  Part  4b    Use  above  .iddress 

Record  Miurce  categories:  .Subject  individual  and  those  authon/cd 
by  the  individual  to  furnish  mfonnalion 

t OMMKRt  K,NOAA-l7. 
System  name:  NOAA  Diving  Program  File— COMMERCE/NOAA- 
17 
System   location:   a    Office   of   NOAA   Diving  Ci>ordinator.    11400 
RiKkville  Pike.  R.Kkville.  Marvhmd  2(m'i2 

h  For  Pacific  Manne  (enter  personnel,  duplicate  records  arc 
maintained  at  the  PasifK  M.iiine  Center.  I«01  Fairview  Avenue. 
i:jst,  Seattle.  Washington  yxUP 

Categories  of  individuals  covered  by  the  system:  Applicants  for  the 
diving  program  and  N(>.\A  employees  who  are  NOAA  cenified 
l>ivers 

Categories  o(  rccord.s  in  the  system:  Diving  physical  examinations, 
venficalion  of  completed  scuh.i  instruction.  NO.AA  scuba  diving 
wntten  examination,  diver  resume,  diver  evaluations,  letters  of  cer- 
tification and/or  .ippointmeni.  monthly  diving  logs,  individu.d  ci>r- 
resp<indencc. 

Authority  (or  maintenance  of  the  svstem:  "^  U  .S.C.  301;  44  U.S.C. 
3101,  16  use    1432,  ^M!SC    1441.1442. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  <>(  such  u.ses:  See  general  routine  use 
paragraphs  numbered  1  through  h,  X  through  10.  and  12  of  the 
Prefatory  .Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system:  , 

Storage:  Manual  and  machine  readable. 
Retrievahility:  ,\lphaK-tically  by  sum.ime 

Safeguards:  Records  are  located  in  liKked  metal  file  cabinets  in 
secured  ro<ims  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Five  years  after  termination  of  diver 
System  manageris)  and  address:  For  records  at  location  a     Nf)A.A 
Diving    CcHirdinator,    11400    Rockville    Pike.    Rockville.    Maryland 
20852. 

For  records  at  liKation  b  :  Budget  and  Finance  Officer.  Pacific 
Marine  Center.  1801  Fairview  Avenue,  East,  Seattle.  Washington 
98102. 

Notification  procedure:  InformaUon  may  be  obtained  from; 
Assistant  Administrator  for  Administration,  National  Oceamc  and 
Atmosphenc  Administration,  6010  Executive  Boulevard.  Rix;kville 
Maryland  20852.  Requestor  should  provide  name  and  address  pur- 
suant to  the  inquiry  provisions  of  the  Department's  rules  which  ap- 
pear in  15  CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 


Contesting  record  pr«»cedures:  The  Dcpanment  s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  dclerminations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b   Use  above  address 

Retord  source  categories:  Subject  individual,  the  Unit  Diving  Of- 
ficer, tr.umng  officers  and  NO.A.A  Diving  Medical  Review  Board 

K)MMKRCF,/NOAA-18. 
System  name:  NOAA  Mailing  Lists— COMMERCE/Nf)AA-l« 

System  location:  Mailmg  lists  are  maintained  at  numerous  NOAA 
installations  throughout   the   United   Slates    Addresses  of  major  in- 
stallations where  there  are  mailing  lists  arc: 
Office  of  l\iblications 
Main  Commerce  Building 
14th  Street  and  Constitution  Avenue,  N.W 
Washington.  DC    20230 
Headquarters 

.Assistant  .Vdrmnisiiator  for  Admimstration 
fiOlO  Executive  Boulevard 

Rt)ckvillc.  Maryland  20X52  t^ 

Chief.  Finance  Division 

North  Bethcsda  Office  Center  - 

11420  K(Kkville  Ihke 

Rockville.  M.irvland  208';2 

National  M:inne  Iishenes  Service 

Diretti>r.  National  Manne  Fishenes  Service 

^^00  Whitehaven  Street.  N  W. 

W.ishinglon.  D(     20235 

Director.  Northwest  Region 

N.itional  Manne  Iishenes  Service,  NO.AA 

ntlO  Wcsllake  Avenue  North 

Seattle.  Washington.  98109 

Director.  Southeast  Region 

N.itu)nal  Manne  I  ishenes  .Service,  NO.A.A 

94M)  (}andv  Boulcv.ird  North 

Duval  Building 

St    I'eteisbutg.  Honda  33702 

Director.  Northe.ist  Region 

N;ition;il  M.innc  I  ishenes  Service.  NOAA 

14  rim  Street 

Icderal  Building 

Ciloucester.  Mass.i,.liuscHs  01930 

I>irector.  Southwest  Region 

N.itional  Manne  Iishenes  .Service.  NOAA 

^00  South  Feny  Stiecl 

Icrmin.il  Isl.md.  California  90731 

Director.   Alaska  Region 

Nation.il  Manne  Fisheries  .Service.  NO.AA 

P()    Box  1668 

Juneau.  Alaska  99St)2 

Chief.  Statistics  and  Market  News  Division 

National  Manne  Fishenes  Service.  NO.A.A 

3300  Whitehaven  Street.  N W 

Washington.  DC     2(t23'i 

Scientific  Publications 

National  Manne  I  ishenes  Service,  NO.A.A 

1107  Northeast  4<;ih  Street 

Seattle.  Washington  98105 

Director.  Northeast  Iishenes  Service,  NOAA 

Wivxis  Hole.  Massachusetts  02.543 

Director,  Southwest  Fishenes  Service.  NOAA 

P  ()   Box  271 

I.ajolla.  Calif oriua  920 :<8 

l>rector.  Southeast  Uiih/-aUon  Research  Center.  NOAA 

Regents  Dnve 

College  Park.  Maryland  20740 

Director,  Southeast  Fishenes  Center,  NOAA 

^'<  Virgima  Beach  Dnve 

Miami,  nonda  3:«149 

Director,  Atlantic  E^stuannc  Fishenes  Center.  NOAA 

PO   Box  570 

Beaufort,  North  Carolina  28516 

National  Ocean  Survey: 

Director.  National  Ocean  Survey 

6(X)1  Executive  Boulevard 

R.K-kville.  Maryland  20852 

Chief.  Distnbulion  Division,  NOAA 

Riverdale  Building 

6501  Lafavette  Avenue 

Riverdale.  Maryland  20840 

Environmental  Data  Service 
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Director.  Environmental  Oata  Service 

AHW  Whitehaven  Street.  N  W 

Washington.  O  C   202  V^ 

Director,  National  C'hmatic  Center 

Fnvironmental  Data  Service.  NO.A.A 

federal  Hiiildmg 

.Ashville.  Nonh  Carolina  ZXW)! 

Director.  National  (ieophysical  and  Solar  I'errestnal  Center 

Research  Hiiildmg  3.  NOA.A 

MIX)  Manne  Street 

Boulder.  Colorado  80.^02 
.A  roster  of  each  mailing  list  covered  by  the  l*nvacy  Act  and  its 
specific    liKation    is    m;iintained    by    the    system    manager,    address 
below 

C'alejfories  <if  individuals  co\ered  by  the  system:  Recipients  oi 
NO.A.A  publicatu>ns  and  itr  other  publicly  av;ulablc  programmatic 
information 

CateKurie^i  o(  rtrcords  in  the  system:  All  of  the  l^^ts  vonl.iin  names 
and  addresses  St)mc  of  the  lists  contain  lek-phv)ne  numbers,  sub 
scnplion  infiirmalion.  addressee  s  prinluct  and  its  country  of  origin 

Authority  lor  maintenance  of  the  system:  5  Li..S.C.   M)l ;  I  .S  V  S  C. 

i.m;. 

RoOtine  as*s  of  records  maintained  in  the  system,  including  catego- 
ries o(  u.sers  and  the  purpost-s  <►(  siiih  uses:  Sec  fiencr.il  toutmc  use 
paragraphs  numbered  I  through  ^,  S  through  10.  .mil  12  in  the 
F*Tefatory  Statement 

Holicies  and  practices  for  storing,  retrieving,  aeeevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievahility:  Alphabetically  by  name 

Safeguards:  Records  are  liKated  m  liKkablc  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rinims  or  secured  premises  with  ac- 
cess limited  to  those  whose  official  duties  require  access 

Retention  and  disposal:  Records  are  retained  indefinitely,  how- 
ever, individuals  are  advised  of  the  existence  »>f  the  mauling  list  an- 
nually and  .it  their  request,  names  will  be  dele  led  or  addresses  cor- 
rected 

System  managerlsl  and  address:  .Assistant  Administrator  for  Ad 
ministration.  Wtin  1  xccutive  Boulevard.  Rockville.  Maryland  208^2 

Notification  pn>cedure:  Information  may  be  obtained  from 
Assistant  Administrator  for  .Administration.  National  Oceanic  and 
.Atmi>sphenc  .Adminisiratu>n,  6010  Fxccutive  Boulevard.  RiKkville. 
Maryland  2(W52.  Requester  sh«uild  provide  name  and  i*vtdrcss  pur 
suant  to  the  mquirv  provisions  of  the  fX-partmenfs  nilcs  which  ap- 
pear in  15  CFR  Pari  4b 

Record  accevs  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  st.ited  in  the  notification  sccUon 
above 

Contesting  rectird  priKedurcs:  I'hc  Department's  niles  for  access, 
for  cimtesting  contents,  and  appealing  initial  determinations  by  the 
individual  cimcemed  appear  in  15  CFR  Part  4b    Use  above  address. 

Record  source  categories:  Subject  individual. 
COMMKRCK/N()AA-l<J 

System   name:    Manne   Mammal.    E-^ndangered   and  'Dircalcned   Spe 

cies.  Permits  and  Fxcmptions  Appli- 

cants—CO  MM  FRCF/ NO  A  A- m 
System  location:   Manne  Mammal  and  Endangered  Species  Divi- 
sion, National  Manne  Fishenes  .Service.  National  Oceanic  and  At- 
mosphenc      .Administration.      I'  S.      Department      of      Commerce, 
Washington.  DC    202^5 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Manne  Fisheries  Service  at: 

Federal  Building  ' 

14  F:im  Street 

Cjloucester,  Massachusetts  01930 

Duval  Building 

94.50  Gandy  Boulevard 

St.  Petersburg,  Flonda  33702 

300  South  Ferry  Street 

Terminal  Island.  California  90731 

Lake  L'nion  Building  ' 

1700  Westlake  Avenue  North 

Seattle.  Washington  9«I09 

P.O    Box  1668 

Juneau,  Alaska  99801 


t'ate](ories  of  individuals  covered  by  the  system;  .Applicants  for 
permits  lo  l.ike,  impoit.  ti.msport  or  sell  in  inlcrsiate  or  foreign 
commerce  endangcreil  species  or  m.inne  mammals  cither  for  scien 
tific  research  or  public  display  purposes,  for  enh.incemeni  of 
propagation  or  enhancement  of  surviv.il.  or  ti>  mmimi/e  undue 
economic  hardship  Applicants  for  exemptions  from  ihe  provisions 
of  the  M.inne  Mammal  I'lotection  .Act  of  1972.  on  the  bails  i>f 
undue  economic  hardship  .Applicants  for  permits  lo  engage  m  ac 
tivities  involving  ihrc.iteneil  spiecies  oi  m,iiine  mammals  which  are 
otherwise  prohibited  by  protective  regulations 

Categories  of  records  in  the  system:   Name  and  address,  profes 
sional      or      business      affili.ition.      educational      and      professional 
backgri>und.   other   qualifications   of   the   individuals,   the   activities 
conducted  by  an  individual  as  authorized  b\   exemption  or  bv   per 
irut.  and  economic  and  financial  information  indic.iling  the  degree 
of  anticip.ited  cci'Iumhk   h.mlship 

Authority  lor  maintenaiHe  of  the  svstem:  F'ndangered  Sfvecies  .Act 
of  197?.  16  CSC"  1 531  1^41  KHa)!  KHb).  1  l(f  1.  Manne  Mamm.tl 
I'rotection  Act  of  |9-'2:  lf>  CSC  MM  14(r.  .uid  regulations  (Ml 
CFR  216.31)  promulgated  theieundet 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  the  purposes  of  such  iLses:   .See  rouime  use  p.ira 
graphs  of  Pief.ilorv   Sl.itement    Inform. ilion  from  Ihe  applic.ilioiis  is 
published  in  Ihe   lederiil   Register  .ind  made  .iv.nl.ihle   l«>  the  public 
to  compK  with  Ihe  sl.ilules  uiiiler  which  the  .ipplicalum  l^  m.ide 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

.Storage:  I'.tper  cop>   iii  file  hiKiks 

Retrievahility:  Filed  by  file  number  and  cross  leferenced 
.ilph.ibelic.illv  bv  applic.int  names 

Safeguards:  Records  arc  loc.ited  in  c.ibmcls  with  full  public  ac- 
cess UfM)!!  request 

Retention  and  disposal:  Records  are  mainl. lined  mdefmileU. 

.System  managensi  and  address:  Chief.  M.inne  Mammals  and  In 
d.ingered  Species  Division.  N.ilion.il  M.inne  Fishenes  Seivice.  N.i 
tixn.il  Occinic  .md  -Mniosphenc  Ailnmiisii.itiun.  I '  .S  Dep.irtmeni 
of  Commerce.  Wahsingion.  DC  202^5 

Notification  procedure:  Infomi.ilion  ma>  be  obl.uned  troni  ihe 
Assistant  .-Vilministr.itor  for  .-Xdminislration.  National  (Xeanic  .ind 
.Atmosphenc  .Administration.  6010  Fxccutive  Boulevard,  Rockville. 
M.iryl.ind  2()8*<2  Requester  should  provide  n.ime  and  address  pur 
suant  to  the  inqiury  provisions  of  the  IX-p,inment"s  rules  which  ;ip- 
pear  in  I  5  C  FR  Part  4b 

Record  accevs  procedures:  Requests  from  individu.tls  shiMild  be 
.iddressed  lo  s.ime  .uKlres'-  .is  si.ited  in  the  nolific.ition  pioceilure 
section  ,(bo\e 

Contesting  record  procedures;  The  niles  for  access,  for  contesting 
contents  and  appealing  inili.il  determm.itions  by  the  individuals  con- 
cerned .ippe.ir  in  15  CFR  Part  4b    I'se  .ibove  address 

Record  source  categories:  Subject  individii.il  applic.ints.  jiublic 
comments  on  an  ;ipplicalion.  reviews  h\  NMI  S  Offices  .ind.  in  the 
case  of  manne  m.immals.  the  M^inne  M.imm.il  Commission,  reports 
from  Federal  agents  .ind  observers  on  activites  conducted  under 
'permit  authonty.  and  those  ;iulhon/ed  by  the  individual  applicant 
to  furnish  inftirmation 

(  OMMKRCK/NTIS-l. 
System  name:   Individuals  Interested  in  NHS  Publications.   Shipped 
Order  .Addresses.  Customer  Account  Records,  and  Subscnher 
Files-COMMFRCF/NIIS  1 

System  location:  .Automated  Data  Prtx;essing  Division  &  D»>cu- 
ment  Distribution  .ind  Reproduction  Division.  Rooms  1312  and 
2027,  Sills  Building.  NHS,  Spnngfield.  Va    22161. 

Categories  <if  individuals  covered  by  the  system:  All  individu.ils 
who  order  .ind/or  purch.ise  priKlucts  and  services  from  NTIS  and 
all  individuals  who  have  requested  that  thev  be  placed  on  the  N TFS 
promotional  mailing  list 

Categories  of  records  in  the  system:  Name,  address,  items  or- 
dered: Items  sent,  amount  of  purchases,  date  tirder  received;  date 
order  mailed;  NTIS  deposit  account  or  customer  code  number; 
total  charge  to  date;  whether  account  collectible  or  not.  categories 
of  publications  ordered  by  each  purchaser;  when  subscnption  ex- 
pires; amount  an  deposit 

Authority  lor  maintenance  ot  the  system:  15  U.S.C.  1151-57;  41 
use.  104,  44  use.  3101 
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RfHilinc  uses  ^A  records  maintained  in  Ihe  system,  including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  Records  maintained  in 
the  system  are  discU>sed  to  N  IIS  sales  agents;  and  to  individuals. 
organi/.alions.  Federal  agencies,  and  State  and  liKal  governments 
contnbuling  publications  ti>  NTIS  for  their  market  research  and 
sales  accounting  purposes,  through  the  mechanism  of  providing 
them  the  names  and  addresses  of  individuals  (and  others)  who  have 
purchased  their  public, itums  Also  see  general  routine  uses  01 
through  6,  08  through  10.  and  012  of  l*refatory  Statement  noticed  in 
the  Federal  Register  on  October  2.  1975,  (40  FR  45635),  ,,nd 
amended  on  Ni>v  7,  197S  (40  FR  52074)  and  August  17.  1976  141  FR 
U805). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storafte:  Paper  records  in  file  folders,  film  files,  magnetic  tape 
and  disc  files 

Rctricvability:  Filed  alphabetically  by  name. 

.Safeguards:  Records  .ire  located  in  U>ckablc  metal  file  cabinets  or 
in  metal  tape  vaults  in  secured  nnims  or  premises  with  .iccess 
lirmled  to  those  whose  offici.il  duties  require  access 

Retention  and  dLsposal;  Records  ire  updated  regularly  and  mam 
Liined  indefinitely 

System  manager(s)  and  address;  Chief.  .Automated  Data 
Processing  Division.  N  I  IS.  Room  20M).  Sills  Building.  Springfield. 
Va   22161 

Notification  procedure;  Information  m.iy  be  obtained  from: 
Assistant  Director.  Adniimstr;ition  NHS.  Sills  Building.  Spring- 
field. Virginia  22161  Reqiiesier  should  piovide  name  .ind  address  in 
accordance  with  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  15  CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  shmild  be 
addressed  to  same  .iddress  as  stated  in  the  notification  sccUon 
ab<ive 

Contesting  record  priKedurcs:  The  IXp.irtment  nilcs  for  access, 
for  contesting  contents  am!  .ippcaling  initial  determinations  by  the 
individual  concerned  .ippear  in  15  CI  R  Part  4b    Use  above  ;tddress 

Record  source  categories:  Subject  individuals  and  Nl  IS  tiansac- 
tion  files. 

( OMMKRt  F.'NTIS-2. 
System       name:        I  mplovee        Daily        lime       and       Pnxluctivity 
Records-  (•OMMFRCF/NriS-2 
System  location:  .Accounting  Control  Division,  NTIS,  Rixim  I.W3, 
Sills  Building.  Spnngfield.  Virginia  22161 

Categories  ol  individuals  covered  hy  the  system:  Current  and 
former  NTIS  employees 

Categories  ol  records  in  the  system:  Name;  scKial  secunty 
number;  organi/^ition  unit;  diilv  hours  and  work  units  processed  by 
day  ami  accounting  project,  lime  in  duty  status;  time  on  leave; 
work  volumes  completed  by  individuals  and  by  work  unit  and  com 
paralive  data  on  current  prinluction  compared  with  earlier  penixls 

Authority  for  maintenance  ol  the  svstem:  15  U.S.C  1151-57,  1525- 
27;  31  use.  66a;  44  U  S  C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numK-red  1  through  6,  8  through  10,  and  12  of  Prefato- 
ry Statement  noticed  in  the  Federal  Register  on  October  2.  1975  (40 
FR  45635),  and  amended  on  November  7,  1975  (40  FR  52074)  and 
August  17,  1976  (41  FR  34805). 

Policies  and  practices  lor  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  Records. 

Rctricvability:  By  name  and/or  employee  social  security  number 
Safesiiards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  or  secured  premises  with  access  limited  to  those  whose  offi- 
cial   duties    require    access     Dunng    non  business    hours    the    file 
cabinets  are  locked 

Retention  and  disposal:  Retained  until  after  GAO  audit,  or  not 
longer  than  3  years  Transferred  to  GSA  for  disposal 

System  manageris)  and  address:  Chief.  Accounting  Control  Divi 
sion.  NTIS.  Room  1303.  Sills  Building.  Springfield.  Virginia  22161 

Nodficatioo    procedure:     Information     may    be    obtained     from 
Assistant  Director.  Administration.  NTIS.  Room  1006.  Sills  Build 
mg,   Springfield.   Virginia   22161.   Requester  should  provide   name, 
social  security   number  and  time  of  employment  pursuant  to  the 


inquiry  provisions  of  the   Department  s  Rules  which  appear  in   15 
(  FR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  m  the  notification  section 
above 

Contesting  record  pnicedures:    Ihe   Department  rules  for  access, 

for  contesting  contents  and  appealing  initial  determinations  by  the 

individual  concerned  appe.ir  in  1  ^^  <  FR  Part  4b    Use  above  address. 

Record  source  categi»ries:  Subject  individuals;  NTIS  timekeepers. 

supervisors  and  managers 

COMMKR(  K/OTKL-I 
System  name:  Radio  Spectrum  Management  Career  Development 
Progr;mi-COMMFRCF:/()TF:i.-l 
System  l(K-ation;  Office  of  Iclccommunicalions,  L'  S  Department 
of  Commerce.  R.nim  294A.  n25  (i  Street.  N  W  ,  Washington,  DC. 
2(KX)^  (paper)  and  179  Admiral  Cochrane  Dnve,  Annapolis,  Mary- 
land 21401  (magnetic  disc) 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
spectrum  management  career  ir.iining.  persons  trained  or  training  in 
the  program;  persons  employed  in  the  Federal  spectrum  manage- 
ment field,  or  seeking  employment  therein,  who  register  with  the 
program 

Categories  of  rev"rds  in  the  system:  F.mployee  Career  Appraisals; 
Career  Program  (.^u.ilitication  Records  and  Supplements  thereto; 
Carc-er  Plans;  Persi>nal  (.Qualification  Statements  (Standard  Form 
\1\\)  These  reciirds  contain  information  aK>ut  an  individual  and 
his  skills  and  qualific.itions  for  training  which  typically  includes, 
but  IS  not  limited  to.  name,  address,  date  of  birth.  .StKial  Secunty 
Account  Number,  education,  military  expenence.  present  position, 
employment  history,  performance  evaluations,  and  career  goals. 

Authority  lor  maintenance  ol  the  system:  47  USC.  305  and  E.O. 
ll';56 

Routine  ii.ses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u-sers  and  the  purposes  ol  such  ases:  Infomvition  is  disclosed 
to  p.irticip;iting  Feder.il  agencies  up<in  their  request  in  connection 
with  the  selection  of  candidates  for  training,  the  evaluation  of 
trainees,  and  in  the  administration  of  the  tnuning  program  Informa- 
tion IS  disclosed  to  other  Fedeml  agencies  upon  their  request  in 
connection  with  the  availability  of  trained  spectrum  managers  for 
employment  General  routine  uses  m  the  I»refatory  Statement  also 
apply 

Policies  and  practices  lor  storing,  retrieving,  aeces-sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  machine  readable  mag- 
netic discs 

Retrievahility:  Stored  alphabetically  by  name 

Safeguards:  Records  are  located  in  liKkable  metal  file  cabinets 
with  .iccess  limited  lo  those  whose  official  duties  require  access. 

Retention  and  disposal:  Unless  updated,  dixruments  are  disposed 
of  after  two  ye.irs 

System  managcns)  and  address:  Coordinator.  Radio  Spectrum 
Management  Career  IX-velopment  lYogram.  Spectrum  Management 
Support  Division.  Office  of  Telecommunications.  Rixim  294.A.  n25 
G  Street.  N  W  .  Washington.  DC    2(XX)5, 

Notification  procedure:  Informatum  may  be  obtained  from  Ad- 
ministrative Officer.  Office  of  Telecommunications.  1325  G  Street, 
N  W.,  Washington.  D  C  20005  Requestor  should  provide  his  or  her 
full  name. 

Record  access  procedures:  Requests  from  individuals  should  be 
.iddressed  to  S.ime  address  as  stated  in  the  notification  section 
above 

Record  source  categories:  Apphcants  for  spectrum  management 
career  training,  trainees  in  the  program;  instructors  and  other  offi- 
cials conducting  the  program.  Federal  government  employees  in  the 
spectrum  management  field,  and  persons  desinng  such  employ- 
ment, who  register  with  the  program,  their  superMsors,  and  other 
officials  of  the  agencies  that  employ  them 

COMMERCE  /PAT-TM- 1 . 
System  name:  Attorneys  and  Agents  Registered  to  Practice  Before 
the  Officc-COMMFRCE/PAT-TM-1 
.System  location:  Office  of  the  Solicitor.  L'  S  Patent  and  Trade- 
mark Office.  2021  Jefferson  Davis  Highway.  .Arlington.  Virginia 
22202.  and  Office  of  Computer  Services,  US  Patent  and  Trade- 
mark Office,  2021  Jefferson  Davis  Highway.  Ariington,  Virginia 
22202. 
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C'atcj{ori«  of  individuals  covered  by  the  system:  .•\tti>mcyN  and 
agenis  uh»'  .irc.  or  have  hecn.  registered  to  practice  befi>re 
ihePatcnt  and  Trademark  Office  in  patent  cases,  and  applicants  for 
such  re^jistration  to  practice. 

("ategorieN  of  records  in  the  sysJem:  Hiographical  mforiiiation.  per 
sonal  and  professional  qualifications,  character  and  fitness  rept)ris. 
undertakings  of  former  examiners,  current  address,  and  status  in 
formation 

Authority  for  maintenance  of  th^  system:  '">  l'  S  ("    1.  h.  and  ^1. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^{«»- 
ries  of  users  and  the  purposes  of  such  uses:  See  I'ref.itor^  Sl.ilcmenI 
paragraphs  on  Routine  I  scs  Also,  a  puhlic  roster  of  the  registered 
individuals  is  published  periodiciillv  ,  and  limited  information  is  dis 
seminated  hv  (."ommittee  on  I'.nrollment  staff  in  response  ti>  inqui 
nes  from  memlx-rs  of  the  piihlic  (e  g  .  potential  clients),  state  bars, 
and  courts 

Policies  and  practices  for  storing,  retrieving,  acces.sin)(,  retaininK, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  lecords  in  file  folders  and  magnetic  tar>e 

Ketriev  ability:  Filed  alphaheticallv  bv  name  or  registration 
number 

Safeguards:   HiuKlings  empUn   secuntv   guards    Records  .ire  main 
lamed   in   areas  accessible   onK    to  aulhon/cd   personnel   uht>   are 
pror>iTl\  screened,  cle.ired.  and  trained 

Retention  and  disposal:   Records  relentii>n  and  disposal  is  in  ac 
o'rdance  \Mlh  the  unit's  Records  (\intrf>l  Scheilule 

System  manageris)  and  address:  t'hairman,  Ciimmittce  t>n  I'nroll 
ment,  l    S    P.itent  and   Trademark  Office.  Wishington.  OC    ;02'1 

Notificatiiin  procedure:  Information  ma>  In.-  obtained  from 
Assistant  C'ommis-.uiner  for  Administration,  I '  S  Patent  and  Trade 
mark  Office.  Washington.  Of  2(>2'1  Requester  should  provide 
n.ime.  address,  and  date  of  applic.ition.  if  known,  pursu.int  to  the 
inquiry  pri>visions  of  the  rx-partment's  rules  which  .ippe.ir  in  I  *> 
(  IR  Part  4b 

Record  accevs  procedures:  Requests  from  individii.ils  should  be 
.iddresvcd  to  s.imc  .iddress  .is  si.iicd  in  the  notif ic.itioii  section 
ab«<vc 

Contesting  record  procedures:  The  IX'partment's  rules  for  access, 
for  contesting  contents,  and  appe.iling  imti.il  determinations  b\  the 
individual  concerned  .ippe.ir  in  15  I'lR  Part  4b. 

Record  s<»urce  categories:  Subject  individu;d.  references,  ;ind 
thiise  .luthon/eil  b\  the  mdi\idu.il  to  furnish  inform.itmn 

COMMKRt  K;PAT-rM-2. 
System      name:       I'omplaints.       Investigations      and       Oisciplinary 
Proceedings     Relating    to     Registered     Patent     Atiiimcvs    and 
Agents— C(  )MMHRCH,  PAT  TM: 

System  location:  Office  of  the  Soliciti>r.   l'  S    P;itent  .ind    Tr.ide 
mark    Office.    2021    Jefferson    I>avis    Highwav .    .Arlington.    Virgim.i 
22202 

Categories  of  individuals  covered  by  the  system:  Allomeys  .inil 
agents  registered  to  practice  before  the  P.itent  and  Trademark  Of- 
fice in  patent  c.ises.  and  disbarred  or  suspended  attorneys  and 
agents 

Categories  of  records  in  the  system:  Complaints  .ind  informatjon 
obtained  during  invesiig.itions  Lind  quasi  judicial  disciplinarv 
priKeedings. 

Authority  for  maintenance  of  the  system:  ^^  l'  .S  C    1 .  6.  .iml  '2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  routine  use  par.i 
graphs  of  Prefatory  St.itement  .Also,  dissemination  of  mforrruilion 
concerning  the  complaint,  investigation,  or  disciplinary  proceeding, 
by  the  Solicitor's  staff,  to  the  complainant,  to  persi>ns  who  can 
reasonably  be  expected  to  provide  information  needed  in  c>.)nnec 
ti<in  with  the  complaint,  investigation,  or  disciplinary  proceeding, 
and.  upon  inquiry,  to  St;itc  bars  and  courts 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

■Safeguards:  Buildings  employ  secunty  guards    Records  .ire  main 
lamed    in   areas   accessible   only    to   authon/ed   personnel    who   are 
properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  retention  and  dispnisal  is  m  ac- 
cordance with  the  unit's  Records  C\>ntrol  Schedule 


System  manageris)  and  addrevs:  Solicitor.  V  S    P.itent  and  Trade 
mark  Office.  W.ishington.  O  (     202M 

Notification     prwedure:     Iiiform.ition     m.iv     be     obl.iined     from 
.Xssist.int  Commissioner  for  .Administration,  l'  S    P.itent  .ind   Tr.idc 
m.irk   Office.    Washington.    DC     202M     Requester    should    provide 
n.ime  .ind  identification  d.it.i  pursuant  to  the  inquiry   provisions  of 
the  IVp.irtment's  rules  which  appc.ir  in  I  *>  CIR  P.irt  4h 

Rect)rd  acces.s  priK-edures:  Requests  from  individuals  should  be 
addressed  to  same  adilress  .is  slated  in  the  notification  section 
.ibove 

Contesting  record  procedures:  The  IX'p.irtment's  niles  for  .iccess. 
foi  contesting  contents,  .mil  .ipiic.iling  initi.il  detcrmm.itions  by  the 
Huliyidu.il  concerned  .ippe.ir  in  1  ">  C'TR  P.irt  4h    I'se  .ibose  .iddress 

Record  Muirce  categories:  Subject  indiviilu.ils.  clients  of  s.ime.  re 
gisicred  .itlomcys  ,iiul  .igents.  witnesses  in  disciplin.iry  proceedings, 
court  opinions,  and  those  .luthon/ed  by  the  indivulu.il  to  furnish  in 
formation. 

( ONtMKRt  K'PAT-IM-.V 
SvsU-m  name:   I  mplovee   PriHliiction  Records— ('OMMIR(F7P.AT 
TM^ 
System  location:  Office  «>f  FVogr.im  Pl.inning  and  i; valuation.  I'  .S 
P.itent    .ind     Tiidemark    Office.    2021    Jefferson    IXivis    Highway. 
Arlington,  \  irgini.i  22202 

Categories  of  indiyidiials  covered  by  the  system:  1  mployces  of  the 
Patent  .mil   Ir.ulcni.uk  (  Hti>.e 

Categories  of  records  in  the  system:  Tmplovee  n.irhe  .md  number, 
jsosition  and  gi.iile  level,  time  in  duly  st.itus.  time  on  le.ive.  duty 
hours  distnbiited  by  task,  receipt  date  of  oldest  Hem  in  privessing 
queue,  beginning  and  ending  b.ilances  of  work  in  process,  work 
yi>liimes  compiled  by  org.ini/;ilion  .md  in  some  i>rg.ini/.ilions  by  in- 
dividuals, .mil  comp.ir.itive  d.it.i  on  current  production  comp.ired 
yyith  e.irlier  pcnods 

Authority  (or  maintenance  of  the  system:  '^  C  .S  (  '  '01  ,ind  '"^ 
r  S  (•   (. 

RoutirH-  uses  of  records  maintained  in  the  system,  ini  hiding  catego- 
ries of   users  and  the   purp<Kses  >>(   siich'uses:    Sec   routine  4ise   p.ira 
gi.iphs  of  Pref.itorv  St.itement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  ilisposing  of  ritords  in  the  system: 

Storage:  P.iper  records  in  file  folders,  .ind  microfilm 
Retrievability:  I"iled  by  org.ini/ation.  cross  referenced  for  .iccess 
by  n.ime 

Safeguards:  MiiiUlings  employ  secunty  gu.irds  Records  .ire  m.iin 
t. lined  m  .irc.is  .iccessible  only  to  .luthon/ed  peisonnel  yvho  are 
properly  screened,  cle.ireil.  and  ti. lined 

Retention  and  disposal:  Records  retention  .ind  dispos.il  is  m  ac- 
cordance with  the  unit's  Records  Control  Schedule 

System  manager! s»  and  address:  Supervisory  Inform. ition  .Systems 
Analyst.  Office  of  Program  Pl.inning  .md  l-.v.iliiation.  IS  P;itent 
,ind   iradcm.irk  Office.  W.ishington.  Hi'    202^1 

Notification     procedure:     Inform. ilion     m.iy     be     obt.iined     from 
.Assistant  Coiimiissioner  for  .Administr.ition.  l    .S    P.itcnl  .iiid   I  ride 
m;irk   Office.    Washington.    DC     202^1     Requester   should   provide 
n;ime  and  number,  in  accord;ince  with  the  inquiry'  provisions  of  the 
T)cp.irtmcnt's  niles  which  appear  in  1  *>  CFR  P.irt  4b 

Record  access  procedures:  Requests  froiti  individu.ils  should  be 
.iddressed  to:  same  address  as  sl;ited  in  the  notification  section 
.ibovc. 

Contesting  ri-cord  procedures:  The  Ocp.inment's  niles  for  access, 
for  contesting  contents,  .md  ippe.iling  initi.il  determinations  by  the 
individiuil  concerned  appear  in  15  CFR  Pan  4b.  I'se  above  address. 
Record  )iource  categories:  Subject  individual,  those  authon/ed  by 
the  individu.il  lo  furnish  information,  .ind  the  individual's  super- 
visors. 

(  <)MVn-.R(  F./PAT-TM-4. 

System  name:  (iovemment  Fmplovee  Invention 

Rights-C()MMIRCF:/PAr-TM-4 

.System  location:  Office  of  the  Solicitor.  V  S  Patent  and  Trade- 
mark Office.  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202 

Categories  of  individuals  covered  by  the  system:  (Iovemment  em- 
ployees who  are  inventors  or  nongovernment  employees  who  are 
joint  inventors  together  with  a  government  employee  inventor 
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Categories  of  record*  In  the  system:  Inventiofi  nghls  quesUon- 
naires  including  informaUon  as  to  the  inventor'^  employment  status 
and  his  official  duties  and  responsibiliiics  at  the  lime  the  invention 
was  made,  title  ileterminations.  appeals  to  the  Commissioner,  and 
petitions  for  reconsideration 

Authoiity  (or  maintenance  ot  the  system:  33  U.S.C.  I  and  f>.  and 
E  O    lOfHts.  dated  January  23.  1950 

Routtne  uw*  of  records  mainUined  In  tkc  •yatem,  tBcludinfi  cateto- 
rles  o(  uaers  and  tht  purp<Mcs  <4  such  uses:  See  paragraphs  on  rou 
Une  uses  in  the  Prefatory  Statement  to  these  notices  Also,  infor- 
mation IS  transferred  to  various  Govenunent  departments  and  a*en 
cies  in  connection  with  determinations  made  as  to  respective  priv 
perty  rights  (or  the  methods  of  protection  thereof)  of  (i<ivemmcnt 
employees  and  such  departments  and  agencies  in  and  to  inventions 
made  by  such  employees. 

Policies  aMi  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  (linHwif.  ol  records  in  the  system: 
Storage:  Paper  records  m  file  folders 

RetrievalMlity:  Filed  alphabeticaily  by  name  and  case  number 
Safeguards:  Buildings  employ  secunty  guards.  Records  are  mam 
lained   in   areas   accessible   only    lo   authonzed   personnel   who   arc 
properly  screened,  cleared,  and  irair>ed 

Retentioa  and  dispotui:  Records  retention  and  disposal  is  in  ac 
cordance  with  the  unit's  Records  Control  .Schedule. 

System  managens)  and  address:  flead.  Office  6f  Oovcmment  Em- 
ployee Inventions.  Office  of  the  Solicitor.  US.  Patent  and  Trade- 
maric  Office.  Washington.  DC    202^1 

Notification     procedure:     Information     may     be    obtained     from 
Assistant  Commissioner  for  Administration.  US.  Patent  and   1  radc 
mark   Office.    Washington.    DC     21230    Requester   should   provide 
name  (and  case  number,  if  known)  pursuant  to  the  inquiry  provi 
sions  of  the  Department's  rules  which  appear  in  15  CFR  Part  4b 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  slated  in  the  notification  secuon 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  delemunations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  I'se  above  address 
Record  source  categories:  Subject  individual  and  Iheir  employees, 
and  those  authorized  by  the  individual  to  furnish  information 

Systems  exempted  from  certain  provisions  o(  the  act:  Pursuant  to  "^ 
use  552a(k)<lt.  (iovemment  F:mployee  InvenUon  Rights  records 
which  relate  to  applications  or  inventions  subject  to  a  secrecy  order 
pursuant  to  35  U  SC,  IHI  or  arc  otherwise  subject  to  secunty  cla~ 
sificauon  pursuant  to  FO  11652  or  the  .Atomic  Energy  .Act  of 
1054.  arc  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  5  U.SC  552aicK'). 
(d).  (cMl).  (cM4KCi).  (H).  and  (I),  and  (f)V  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detnmenlal  to 
natiotiai  secunty  and  in  accordance  to  agcfKy  rules,  which  are 
published  in  the  Rules  Section  of  this  Federal  Register. 

COM.MKRCE/PAT-TM-5. 
System    name:    Non  Registered    Persons    Rendering    Assistance    to 
Patent  Applicants-COMMERCE/PAT-TM-5 

System  location:  Office  of  the  .Solicitor.  US.  Patent  and  Trade 
mark   Office.    2021    Jefferson   Davis   Highway.    Arlington.    Virginia 
22202. 

Categories  o(  individuals  covered  by  the  system:  Persons  other 
than  registered  attorneys  or  agents  who  have  offered  or  rendered, 
for  payment,  vanous  services  to  inventors,  patent  applicants  and 
patentees. 

Categories  of  records  in  the  system:  Declarations  of  assistance 
received  and  other  reports  or  complaints,  including  names  and  ad- 
dresses, of  persons  rendering  services,  and  information  given  and 
used  for  investigatory  and  law  enforcement  purposes 

Authority  (or  mahitenaace  o(  the  system:  35  U.S.C.  1 .  6.  and  33.  5 
use   301';  28  use.  533  535    44  U  SC   3101;  and  E.O    10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Providing  notice  to 
patent  apphcants.  bv  Sobcitor's  staff,  regarding  whether  or  not  the 
persons  from  whom  assistance  was  received  are  registered  to  prac 
lice  before  the  Office  Used  by  Solicitor's  Staff  for  mvesugativc 
purposes.  Also,  see  paragraphs  on  routine  uses  in  Prefatory  state- 
ment 


Policies  and  practices  for  storing,  retrieving,  accesing,  retaining, 
and  disposing  oi  records  In  the  system: 
.Stor:^te:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  name. 

Srieguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained in  areas  accessible  tMily  to  authon/ed  personnel  who  are 
properly  screened,  cleared,  and  trained 

Retention  and  dispoml:  Records  retention  and  disposal  is  in  ac- 
cordiincc  yvith  the  umt  s  Records  Control  Schedule 

System  muni^tris)  and  address:  SoUcitor.  US  Patent  and  Trade- 
mark Office.  Washington.  DC    20231 

Notificatioa  procedure:  InformaUon  may  be  obtained  from 
Assistant  Commissioner  for  Administration.  I'  S  Patent  and  Trade 
marit  Office.  Washington.  DC  20231  Requesters  should  pnivide 
name  and  .address.  ;ind  name  of  patent  applicants,  in  accordance 
with  the  inquiry  provisions  of  the  Depannv:nt  s  rules  which  appear 
in  15  CFR  Part  -ib 

Rcctwd  access  procedures:  Requests  from  individuals  should  he 
addressed  lo.  same  address  as  slated  m  the  notification  sccuon 
above 

CiMitcstiitK  re<«rd  procedure*:  I"hc  Dcpartincnl  s  rules  for  access, 
for  contesting  contents,  and  appealing  imlial  determinations  by  the 
indivTdiial  concerned  appe;tr  in  l^  CFR  Part  4b   I  sc  above  address 

Record  source  categories:  fHiicnl  applicants  who  have  received 
and  paid  tor  services  bv  the  individuals  on  whtim  the  records  are 
maintained 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
use  552a(kH2l.  all  inve  .tigalory  matenals  in  the  record  yvhich 
meet  the  cntena  in  ^  USC  5C2a(kK2l  are  exempted  from  the 
rK>tice.  access,  and  contest  requirements  (under  ^  I  SC  552a(cH^». 
(d).  (c),  (1),  (eK4Kr;t,  (H).  and  (H,  and  (fn  of  the  agency  regula- 
tions because  of  ihe  necessity  lo  exempt  this  mform:ition  and 
matenal  in  order  to  accomplish  the  law  enforcement  function  of  the 
agency,  to  prevent  subjects  of  investigations  from  frustrating  the 
investigatory  priH.ess.  to  prevent  the  disclosure  of  invcstigaUve 
techniques,  to  fulfill  commilnMrnts  made  to  protect  the  con- 
fidenUalitv  of  sources,  to  maintain  access  to  sources  of  informa- 
tion, and  to  avoid  endangcnng  these  sources  and  law  enforcement 
personnel. 

COMMERCK'PAT-TM-6. 
System       name:       Parties       Involved       in       Patent       Interference 
Proccedings-Cf)MMEReE/PAT  TM-ft 
Sy^em  location:   Bi>ard  of  Patent  Interferences.  US    Patent  and 
lr:idemark  C)fficc.   2021   Jefferson  Davis  Highway.   Ariington.  Vir- 
ginia 22202 

Categories  of  individuals  covered  by  the  system:  .Applicants  for 
patent  and  patentees  who  become  involved  in  a  conflict  inyohnng 
the  question  of  pnonty  of  invention. 

Categories  of  record.s  in  the  system:  All  records  relating  to  the 
declaration,  conduct  and  termmation  of  interference  proceedings, 
including,  but  not  limited  to  prelimin.iry  statements,  motions, 
testimony,  and  settlement  :igreemcnls  The  data  contained  in  the 
records  may  include  informaUon  relaung  to  the  apphctnt  s  or 
patentees  name.  age.  citizenship,  residence  educational  and  work 
background,  physical  and  menial  health,  acuvnties  relaUng  to  con- 
ccpuon  and  reduction  to  practice  of  the  contested  subject  matter, 
and  other  matters  which  may  .inse  dunng  the  conduct  of  the  inter- 
ference pRKCcding  or  in  conneclK>n  with  any  agreements  made  by 
the  parties  rclaUve  to  the  interference  priKceding 

Authority  for  maintenance  of  the  system:  35  U.S.C  1.  6,  23,  24, 
and  n5 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses;  Pnor  to  termination  of 
the  interference  pnxreedings,  and  thereafter  until  a  patent  has  is- 
sued (except  in  cases  involving  a  patent >,  infi>rmaUon  concermng 
these  records  is  provided  outside  the  Office  only  upon  aulhon/a 
tion  of  ihc  applicants  or  owners  of  the  appbcations  involved  or 
when  necessary  to  carry  out  the  provisions  of  any  Act  of  Congress 
or  in  such  special  circumstances  as  may  be  determined  by  the  Com- 
missioner Subsequent  to  such  terminatior  in  v.ases  involving  a 
patent  or  after  issuance  of  a  patent,  ihe  records  are  open  to  public 
inspection  Settlement  agreements  filed  pursuant  to  V''  U  SC  i:»^ 
(c)  arc  kept  separate  from  other  interference  records,  upon  request 
of  the  party  filing  them,  and  made  available  as  provided  in  that 
statute,   to  govenrment  agencies  upiin  written  request,  or  to  any 
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pepion  on  a   showing  of  gixxl  cause.   Also  see   routine   use  para- 
graphs of  the  I'refattirv  Statement 

Policirs  and  praclicrs  for  storing.  rrtrKving.  accessing,  rrtaining, 
and  dtsposng  of  rrcord.N  in  (he  systrm: 
Storage:  Paper  records  m  file  folders 
Retri«vability:    I'lled   by    Interference    Number.   cn>ss-indexcd   to 

the  names  of  the  parties 

Safeguards:  Records  arc  Unrated  m  lix.kahlc  met.il  file  cabinets  or 
in  mel.il  file  cabinets  in  secured  riH>ms  or  secured  prerruses  with  ac 
cess  limited  to  lh«ise  whose  official  duties  require  access. 

Relrntion  and  disposal:  Records  retention  and  disp«)sal  is  in  ac- 
cordance with  the  unil  s  Rec»>rds  Control  .Schedule 

System  managms)  and  addresi:  Ch.urman.  Hoard  of  Patent  Inter 
ferences.  li  S  Patent  and  1  r.idcmark  Office.  W.ishinj;lon.  DC 
202  M 

Notification     procedurr:     Infi>rTnation     mas      be     obtained     from 
.\ssistant  Commissioner  for  Administration,  II  .S    Patent  and   Iraile 
mark  Office.   Washington.   DC"    202^1     Requesters   should  provide 
name  and  address,  and  Interference  Number,  if  known,  pursuiinl  to 
the  inquiry  provisions  i>f  the  Departments  niles  which  .ippear  in  1  *> 
I'l  R  Part  4b 

Record  accrvi  procedures:  Requests  from  individuals  should  be 
.iddressed  to  •v.iine  .iddress  as  stated  in  the  notific.ilion  section 
ab»>\  e 

I'ontrsting  record  procedures:  The  Department's  niles  for  access, 
fi>r  contesting  c»>ntents  and  appe.iling  initial  determinations  by  the 
individual  c«>ncemed  appear  in  I  "^  t'lk  Part  4b    I'se  aKive  address 

Record  source  categories:  .Applicants  for  patent  and  patentees,  the 
patent  attorneys  or  .igenis  authon/ed  by  such  persons  to  represent 
them,  those  autli«in/ed  by  the  applicant  to  funiish  infonnation.  and 
witnesses  and  other  p.irties  mviilved  in  the  taking  of  testimony 

System.s  exempted  friHn  certain  provisi<>n.s  of  the  act:  l\irsu.int  to  ^ 
L'.S.C.  5.S2a(k)(l>.  Patent  Interference  Proceedings  records  which 
relate  to  applications  subject  to  a  secrecy  order  pursuant  to  ^'> 
I'  Si'  181  or  are  otherwise  subject  to  sccunty  classification  pur 
suani  to  I.  ()  IIf)^2  or  the  Atomic  I-.nergy  Act  of  \'^^4.  are  ex 
empted  from  the  notification,  access,  and  contest  requirements  of 
the  agency  priKedurcs  (under  S  U  S.C  ';';2.i(cM ').  (d).  (cMll. 
(cH4MCi).  (H».  and  (I),  and  (f)).  This  exemption  is  made  to  prevent 
disclosure  of  information  which  might  be  detnmcntal  to  national 
sccunty  and  in  acct)rdance  to  agency  rules,  which  appear  in  1^ 
CFR  Part  4b 

fOMMKRt  E/PAT-TM-7. 
.System   name:    Patent    Application   Files— COMMF.RCK/PA  T  TM  7 
(Note    This  ruiticc  is  broken  down,  where  indicated,  into  three 
subsyslems   relating  to  the   status   of   the   files:    a     Pending,   b 
.Ah.indoned.  and  c    Patented.) 
System  location:  a    I'  S    Patent  and  Trademark  Office.  2021  Jef- 
fcrst)n  Davis   Highway.   Arlington.   Va.   22202;  b.   Abandoned   Files 
Unit.    US     Patent    and   Trademark    Office.    2021    Jefferson    Davis 
Highway.   Arlington.  Va    22202;  c    Reciird   Branch.   Patent  .Search 
Division,   l'  S    Patent  and  Trademark  Office.  2021   Jefferson  Davis 
Highway.    Arlington.    Va.    22202.   and   Office   of   Organization   ami 
Management  Systems.  ADP  Operations  Division.  U  .S    I>epartment 
of  Commerce.  Washington.  D.C    20230. 

Categories  of   individuals  covered   by   the   system:    Applicants   for 
patent,  including  inventors,  legal  representatives  for  deceased  or  in 
capacitated  inventors,  and  other  persons  authorized  by  law  to  make 
applications  for  patent 

Categories  of  records  in  the  system:  Oath  or  declaration  of  appli 
cant  including  name,  citi/enship,  residence,  post  4>ffice  address  and 
other  information  pertaining  to  the  applicant's  activities  in  connec 
Uon  with  the  invention  for  which  a  patent  is  sought  .Statements 
containing  vanous  kinds  i>f  information  with  resf>ect  to  inventors 
who  are  deceased  or  incapacitated,  or  who  are  unavailable  or  un 
wilbng  to  make  application  ft>r  patent 

Authority  for  maintenance  of  the  system:  35  U  SC    1.  6.  and  115; 
5  use    301 

Routine  uses  <if  rFCt>rd.s  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  u.ses:  a  Information  concern 
ing  these  records  is  provided  outside  the  Office  only  uptin 
authon/ation  of  the  applicant  or  owner  of  the  application  or  when 
necessary  to  carry  out  the  provisions  of  any  act  of  Congress  or  in 
such  special  circumstances  as  may  be  determined  by  the  Commis 
sioner.  eg,  secrecy  order  files  under  35  U.S.C.  181.  b.  Same  as  a.. 


except  where  application  is  referred  lo  in  a  I '  .S  Patent,  in  which 
case  the  record  is  open  to  public  inspection  c  Records  are  open  to 
piibbc  inspection 

All  three  subsystems  are  also  subject  lo  the  routine  use  para 
graphs  of  the  Prefatory  .Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  i>f  mords  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape  and  disc 
for  subsystem  c 

Retrievability:  Subsystems  a  and  b  filed  by  senal  number; 
Subsystem  c    filed  by  Patent  Number 

Safeguards:  Records  ace  nruuntained  in  areas  accessible  only  to 
authon/ed  pcrst>nnel  who  arc  properly  screened,  cleared,  and 
trained  Reci>rds  on  m.tgnetic  tape  are  located  in  picmises  secured 
by  combm.ilion  .mil  key  lock 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac 
cor«.I.incc  vvilli  the  unil  s  Rc>.ords  Control  SclKdulc 

.System  managerts)  and  address:  .i  Assist.int  C  imimissioner  for 
Patents.  I'  S  Patent  .ind  Tradem.irk  Office.  Washington,  DC 
2t)2M.  b  Director,  Office  of  Cieneral  .Sen.'ices.  US  Patent  and 
1radem.»rk  Office,  Washington,  DC  20231,  c  Director,  Office  of 
Piitent  and  I  r.iderruirk  Services.  U  S  Patent  .ind  I  rademark  Office, 
W.ishingtim,  DC    202^1 

Notification     procedure:     Information     may     be     obtained     froni 
.Assisl.ml  Commissioner  for  .Administration,  IS    Patent  and   I  radc 
m.irk    Office,    Washington.    DC     2(t231      Requester    should    provide 
n.ime  and  ,Sen.d  Number  or  Patent  Number,  if  known,  pursu.inl   lo 
the  inquiry  prx>visions  of  the  Department's  rules  which  appe.ir  in  \'^ 
(,  FR  Pan  4b 

Recttrd  acces-s  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
.iKive 

t'fMitesting  rect)rd  pnK-edures:  llie  IX'partment  s  rules  for  access, 
for  contcsiiii({  contents,  and  .ippe.iling  initial  determinations  by  the 
inilividiial  concerned   ippcar  in  1*^  CFR  Pan  4b    Use  above  address 

Record  source  categories:  The  inventors  or  other  persons  who 
submit  .ipplicalions  for  patent  ,»nd  the  patent  attorneys  or  agents 
authon/cil  by  such  in\enti>r  or  oihei  persons  to  represent  them 

Systems  exempted  from  certain  prtjvisions  of  the  act:  Pursuant  to  '< 
U  .S C  "i"i2a(kMl),  Patent  .Applic.ituins,  to  the  extent  that  they  are 
subject  to  a  secrecy  iirder  pursuant  to  35  U  SC  section  181  or  are 
otherwnse  subject  to  secunty  classificatu)n  pursuant  to  I-  O  llf>"^2 
or  the  Atomic  Flnergy  .Act  of  14^4  are  exempted  from  the  notifica 
tion.  access  and  contest  requirements  of  the  agency  procedures 
(under  S  U  S.C  552a(c)(M.  (di,  (c»il),  (ei(4M{lt,  (H»,  and  (I),  and 
(f))  priKcdures  This  exemptu>n  is  made  to  prevent  disclosure  of 
information  which  might  be  detnmental  to  national  secunty  and  in 
accordance  to  agency  rules  published  in  the  Rules  Section  of  this 
Federal  Register 

C  OMMF.RCK/PAT-TM-H. 

System  name:  Patent  Application  Secrecy  Order 

Files -C  ( )M M i: RCF/P.AT-TM  8 

System  location:  Patent  Fxamining  Operation,  Group  220,  U.S. 
Patent  and  Irademark  Office.  2021  Jefferson  Davis  Highway, 
Arlingt»>n.  Virginia  22202 

Categories  of  individuals  covered  by  the  system:  .Applicants  includ- 
ing inventors,  legal  representatives  for  deceased  or  incapacitated  in- 
ventors, and  other  persons  authonzed  by  law  to  make  applications 
for  patent 

Categories  of  records  in  the  system:  Identification  of  patent  appli- 
cation and  applicant  including  application  senal  number,  filing  date, 
title  of  invention,  applicant's  or  inventor's  address  and  addresses  of 
apphcant's  duly  appointed  representatives. 

Authority  for  maintenance  of  the  system:  35  U.S.C  ,  I,  h.  and  181 
thriHigh  183 

Routine  u.ses  of  records  maintained  in  the  systein.  including  catego- 
ries ol  asers  and  the  purposes  of  such  uses:  Referral  to  authonzed 
(iovemment  agencies  under  35  i;  .S  C  .  section  181  for  determina- 
tion of  the  requirement  for  a  secrecy  order,  and  notification  of  the 
applicant  or  his  duly  app<.>inted  representative  of  such  secrecy 
order    ,Als<i  see  routine  use  paragraphs  of  the  F*refatory  .Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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Retrfevabillly:  Filed  by  senal  number  of  applicant,  cross-indexed 
to  name  of  apphcant 

5iafc(uards:  Buildings  employ  secunty  guards.  Records  arc  main- 
tained in  areas  accessible  i>niy  to  authonzed  perstinnel  whti  are 
properly  screened,  cleared,  and  trained,  plus  slordgc  in  a  lixked 
vault 

Retention  and  dLspoaal:   Records  retention  and  disptisal  is  in  ac 
cordancc  with  the  unit  s  Records  Control  Schedule 

System  managerts)  and  addrcn:  Director  of  Patent  I  xamimng 
Group  220,  US  Patent  and  Trademark  Office.  Washjugton,  D.C 
20231 

Notiftcation  prxKedurt:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration.  U.S.  Patent  and  Irade- 
mark Office.  Washington.  DC  202M  Requester  should  provide 
name  and  social  secunty  or  Patent  Number,  if  knoyvn,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  K- 
addressed  to  same  address  as  stated  in  the  notification  section 
ab<ive 

Contesting  record  procedures:  ITic  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  detertTunations  by  the 
individual  concerned  appear  in  1^  CFR  Part  4b.  Use  ab«.)ve  address 

Record  source  categories:  Subject  applicants  or  their  represenia- 
livcs  and  authon/ed  representatives  of  the  Energy  Research  and 
Development  .Administration,  the  Secretary  of  I>:fcnse,  aixl  the 
Chief  Officer  of  anv  other  department  or  agency  of  the  Ciovem- 
ment  designated  by  the  President  as  a  defense  agency  of  the  United 
Slates 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  ^ 
U  SC  '»^2a(k((!i.  these  records,  since  they  relate  to  detemiinaUons 
pertinent  to  seciecy  orders  pursuant  to  35  U.S.C.  section  181  or  to 
secunty  classification  pursuant  to  HO  11652  or  the  Atomic  Energy 
.•\ct  of  l'J54  are  exempted  from  the  notification  access  and  contest 
requirements  of  the  agency  procedures  (under  5  U..S.C.  552a(c)<3t. 
(d).  (e)(1),  (eH4HCi),  (H),  and  (I),  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  deinmcnt;il  to 
national  security  and  in  accordance  to  agency  rules  pubhshed  in  the 
Rules  !?ection  of  this  Federal  Register 

Ct>MMERCE/PAT-TM-9. 
System  name:  Patent  Assignment  Records— COMMERCEAPAT-TM- 
9. 

Systein  location:  Office  of  Patent  and  Trademark  Services,  As- 
signment Division,  US    Patent  and  Traden«rk  Office,  2021  Jcffer 
son  Davis  Highway.  Arlington,  Virginia  22202  and  Patent  F:xamin- 
ing  Operation,  Group  220,  US.  Patent  and  Trademark  Office,  same 
address.     - 

Categortes  of  individuals  covered  by  the  systein:  Persons  who  have 
given  or  received  property  rights  under  an  application  for  patent  or 
a  patent  by  means  of  a  written  instrument  recorded  in  the  Patent 
and  Trademark  Office  Deceased  or  incapaciuted  inventopi  and 
their  legal  representatives. 

Categories  of  records  In  the  system:  Assignments,  grants. 
mortgages,  liens,  encumbrances,  licenses,  and  other  instruments  af- 
fecting title  Letters  testamentary  and  other  court  certificates  and 
orders. 

Authority  lor  maintenance  of  the  system:  35  U.S.C,  1 ,  6,  and  261 , 
and  EG,  9424 

Routine  uses  of  records  maintained  in  the  systein,  including  catcgo- 
rica  of  users  and  the  purposes  of  such  uses:  See  the  routine  use  para- 
graphs of  the  Prefatory  Statement.  Also,  records  are  searched  by 
all  users  for  the  purpose  of  deiermimng  ownership  or  other  proper- 
ty rights  with  respect  to  patents  and  patent  applications.  Pix)viding 
certified  abstracts  of  title  and  copies  of  instruments  On  the 
separate  Government  Register,  those  records  categorized  as 
"Public"  are  available  for  public  inspections;  those  records 
categorized  as  "Departmental"  are  used  by  duly-  authorized  em- 
ployees of  Government  agencies  only;  and  those  records  designated 
as  "secret"  are  disclosed  only  to  persons  having  written  authority 
from  the  head  of  the  agency  submitting  the  record.  With  the  excep- 
tion of  assignment  records  relating  to  pending  or  abandoned  patent 
applications,  all  nongovernment  Register  records  are  open  to 
public  inspection.  Information  concerning  assignment  records  relat- 
ing to  pending  or  abandoned  patent  applications  is  nuintained  in 
confidence  in  accordance  with  5  U.S.C,  122  but  is  provided  outside 
the  Office  only  upon  authorization  of  the  applicants  or  owners  of 


the  applications  involved  or  when  r>ecessary  to  carry  out  the  provi- 
sions of  any  Act  of  Congress  or  in  such  special  circumiiarKCs  as 
may  be  determined  by  the  (ommis sioner 

Policies  and  practices  for  storing,  retrieving,  accewing,  retaining, 
and  disposing  of  records  in  the  »y«em: 

Storage:  Paper  files,  microfilm  reels,  and  iiKlex  card  files 
Rctrievabtltly:   Filed  b>    name,  applicaUon  senal  number,  patent 
number 

Safeguards:  Building  empUws  secunty  guards  Records  subject  lo 
confidence  requirements  arc  maintained  in  areas  accessible  only  to 
authtinzcd  personnel  who  are  properly  screened,  cleared  and 
trained  Records  in  the  Secret  Portion  of  the  Government  Register 
arc.  additmnallv,  stored  in  a  Icx'ked  vault 

Krlention  and  disposal:  Rei-ords  retention  and  disposal  is  in  ac- 
cord.incc  wnth  the  unit  s  Records  Control  Schedule 

.System  managenM  and  addrew:  Recording  Officer,  Assignment 
Division.  US  Patent  and  Irademark  Office,  Washington,  D  C: 
202M 

Notification  procedure:  Information  may  be  obiained  from: 
Assistant  Commissioner  for  ,Adrmnistration,  US  Patent  and  Irade- 
mark Office.  Washington.  DC  20231  Requesters  should  provide 
name,  and  Apphcation  Senal  Number  or  Patent  .Number  if  known 
in  accordance  with  the  inqiury  provisions  of  the  Department's  rules 
which  appc;ir  in  1  "^  CFR  Part  4b 

Record  acce»  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  slated  in  the  nouficauon  section 
above 

(  ontesting  rect)rd  procedures:  The  Department's  rules  for  access, 
for  1. ontesting  contents  and  appeahng  initial  determinaUons  by  the 
individual  concerned  appe.ir  in  \^  CFR  Part  4b    Use  abtive  address 
Record  source  categories:  Pcrs<ins  who  have  submitted  written  in- 
struments to  the  Patent  and  Tnidemark  Office  for  recording 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  ^ 
use  5^2aikKi),  assignment  records  which  are  designated 
"Secret'  and  maintained  in  the  Government  Register  pursuant  to 
EO  9424  arc  exempted  from  the  notification,  access  and  contest 
requirements  of  the  agency  procedures  (under  5  U  SC  '^'<2a(c  M  3), 
(d),  (cKIl,  (cK4KCi),  (H),  and  (I),  and  (f))  ITus  excmpuon  is  made 
to  prevent  disclosure  of  informaUon  which  might  be  detnmcnLal  to 
national  secunty  and  in  accordance  lo  agency  rules  which  appear  in 
15  CFR  Part  4b, 

COMMERCE/PAT-TM-10, 
System  name:  Patent  Deposit  Accounts 

Svstem-COMMERCE/PAT  TM  10 
System   locatkia:    Receipts   ConUol    Division    Office  of  Finance, 
us'   Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway. 
Arlington.  Va    22202.  and  Office  of  Computer  Services,  same  ad 
dress. 

Categories  of  individuals  covered  by  the  system:  Registered  patent 
attorneys  and  agents  and  other  members  of  the  pubhc  who  maintain 
deposit  accounts  to  pay  the  cost  of  services  rendered  by  the  Patent 
and  Trademark  Office 

Categories  of  records  in  U>e  system:  Name,  address,  account 
number,  and  financial  transactions  wiih  the  Office 

Authority  for  maintenance  ol  the  system:  35  L'  S  C    1    6,  and  41 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   See  rouUne  use  para- 
graphs of  the  Prefatory  Sutement 

Policies  and  practices  lor  storing,  retrieving.  accessinK.  retaining, 
and  disposing  of  records  in  the  system: 
Slon^e:  Microfilm,  magnetic  tape 
Retrievability:  Filed  by  name,  account  number 
Safeguards:  Buildings  employ  secunty  guards   Records  are  main- 
tained  in   areas  accessible   only   to   authonzed  personnel   who  are 
properly  screened,  cleared,  and  trained 

Retentkn  and  disposal:  Records  retenlion  and  disposal  is  m  ac- 
cordance with  the  units  Records  Control  Schedule 

System  managerfs)  and  address:  Director,  Office,  of  FinaiKC. 
US   Patent  and  Trademark  Office,  Washington,  DC   20231 

Notiflcation  procedure:  InformaUon  may  be  obtained  from: 
Assistant  Commissioner  for  Administraiion,  US  Patent  and  Trade- 
mark Office,  Washington,  DC  20231  Requesters  should  provide 
name  and  account  number  m  accordance  with  the  inquiry  provi- 
sions of  the  Department's  rules  which  appear  in  1  5  CFR  Part  4b 
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Record  »ccfNs  proccdurrs:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  in  the  notifitatiDn  section 
above 

roBlMlintc  record  procedures:  The  Departments  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  b\  the 
individual  concerned  appear  in  1^  Cf-R  Part  4b    Use  above  address 

Record  source  catexorie<t:  Subject  individuals  and  those 
authon/ed  bv  the  individual  lo  furnish  information. 

COMMERCE/PAT-TMil. 

System  Dame:  Patent  Examiner  Testimonv 

Files  -C(1MMKRCK;PAT  TM  II 

System  location:  Office  of  the  Solicitor.   U  S    Patent  and    Trade 
mark  Office.  ;t>:i  Jefferson  D.ivis  Highw..iv.  .Arlington,  Va    22:02 

I'aleKorics  of  iDdl«iduaLs  covered  b>  the  system:  KmpUnees  and 
former  emplovees  \v  ho  have  testified  in  person  or  through  deposi 
tion  in  court  aclmns  in  regard  to  duties  performed  while  emploved 
b\  the  Patent  and  Trademark  Office,  or  who  have  been  interviewed 
to  determine  whether  such  testimonv  will  be  taken 

tategories  of  records  in  the  system:  Name,  address,  employment 
status,  education,  work  experience,  and  other  matters  which  might 
be  raised  in  the  course  of  a  deposition  or  i>lhcr  testimonv 

.\uthority    for    miiinlenance    o(   the   system:    35    U.S.C     I    and    ^.    ^ 

I  sc  toi' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of   users   and   the   purposes  of   such   uses:    See   routine   use    para 
graphs  of  the  Prefatory   Statement 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy 

Relriet ability:  Filed  alphabetically  by  name 

Safeguards:  Buildings  employ  security  guards.  Records  are  main 
tamed    in   areas   accessible    only    to   authorized    personnel    who    are 
properlv  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac- 
cordance uith  the  unit  s  Records  Control  Schedule 

System  managensi  and  address:  Solicitor.  US.  Patent  and  Trade- 
mark Office.  W..shington  DC    20231 

.Notification     procedure:     Information     may     be     obtained     from 
.Assistant  Commissioner  for  Administration,  US    Patent  and  Trade- 
mark  Office.    Washington.    DC     20231     Requester   should    provide 
name    and    date(s»    of    testimony    or    interview,    if    known,    in    ac 
cordance    with    the    inquirv    provisions    of    the    Department's    rules 
which  appear  in  1  ."^  CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  \'<  CFR  Part  4b    Use  above  address 

Record  source  categories:  Subject  individual,  the  individual's  co- 
workers, andthose  authorized  by  the  individual  to  furnish  informa- 
tion 

C()MMERCE'PAT-TM-12. 
System  name:  Patent  Subscription  Service 

System-CO.MMHRCE/PAT  TM-12. 

Svstem  location:  U  S  Patent  and  Trademark  Office.  Office  of 
Patent  and  Trademark  Services.  2021  Jefferson  Davis  Highway. 
Arhngton.  Virginia  22202 

Categories  of  individuals  covered  by  the  system:  Individuals  sub 
scnbing  to  copies  of  patents,  trademarks,  designs,  defensive  publi 
cations,  and  related  publications  issued  in  certain  classes  or  sub 
classes 

Categories  of  records  in  the  system:  Name  of  subscriber.  Deposit 
Account  Number,  address,  classes  or  subclasses  subscribed  to, 
total  number  of  subclasses  subscribed  to.  and  initial  pavment  per 
year  Weekly  listings  of  patent,  trademark,  design,  defensive  publi- 
cation, and  related  publication  numbers  for  each  subscription  order 

Authority  tor  maintenance  of  the  svstem:  35  U  SC  41;  5  U  SC 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
graphs in  the  Prefatorv   Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  On  magnetic  tape  and  computer  print  out 

Retrievability :  By  subscriber's  name  and  .iccount  number. 

Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
personnel  in  building  protected  bv  securitv  guards  nonbusiness 
hours 

Retention  and  disposal:  Records  retention  ,ind  disposal  is  in  ac- 
cordance with  the  units  Records  Contrt>l  Schedule 

System  managerisl  and  address:  Director  of  Office  of  P.itcnt  .ind 
Trademark  Services  IS  Patent  and  Trademark  Office,  Washing 
ton.  DC    202 M 

Notification     procedure:     Information     mav      be     i>bt.iined     from 
.Assistant  Commissioner  for  Administration.  U  S    P.ilent  and  Trade 
mark    Office.    Washington      DC     202M      Requester    should    provide 
name  and  Deposit  Account  Number  in  accordance  with  the  inquirs 
provisions  of  the  Department  s  rules  which  appear  in  1  *>  CTK  Part 
4b 

Record  access  procedures:  Requests  friim  individuals  should  be 
addressed  to  same  address  as  slated  in  the  notific.ition  section 
above 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determin.itions  by  the 
indivHiual  concerned  appear  in  1^  CFR  Part  4b    Use  above  address 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE;PAT-TM-1.3. 
System      name:      Petitioners     for      License     to      File      for      Foreign 
Patents     COMMFRCFPAI   TM   13 

System  location:  Patent  Fvamining  Operation,  droup  220.  US 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway, 
Arlington.  Va    22202 

Categories  of  individuals  covered  by  the  system:  Petitioners  for 
license  to  file  a  patent  application  in  any  foreign  country 

Categories  of  records  in  the  system:  Petitioner's  name,  address, 
and  description  of  subject  matter,  or,  where  a  corresponding  U  S 
application  has  been  filed,  identification  of  applicant  including  ap- 
plication serial  number,  filing  date,  title  to  invention,  applicant's 
address  and  addresses  ot  applicant's  duh  appointed  representa 
tives 

.Authority  for  maintenance  of  the  system:  '"'ISC    1  .  h.  and  1K4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  routine  use  para 
graphs  in  the  Prefatorv  Statement 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy 

Retrievability:  Bv  number  assigned  called  P  number  and  by  serial 
number  related  to  P  number  when  additional  matter  is  submitted  in 
connection  with  a  corresponding  U  S  application,  cross-indexed  to 
petitioner's  name 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac- 
cordance with  the  unit's  Records  Control  Schedule 

System  managerisl  and  address:  Director  of  Patent  Fvamining 
Group  220,  US  Patent  and  Trademark  Office.  Washington.  DC 
20231 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  .Administration.  U.  S  Patent  and 
Trademark  Office.  Washington,  DC  20231  Requester  should  pro- 
vide name  and  serial  number  or  P  number  if  known,  in  accordance 
with  the  inquirv  provisions  of  the  Department's  rules  which  appear 
in  15  CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    same  address  as  stated  in  the  notification  above 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b    Use  above  address 

Record  source  categories:  Subject  individuals  or  their  duly  ap- 
pointed representatives 

COMMERCE/PAT-TM-14, 

System    name:    Users   of   Public    Search    Room   of   the    Patent   and 
Trademark  Office-COMMERCE/PAT  TM  14 
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.System  location:  Patent  and  Trademark  Office,  2021  Jefferson 
Davis  Highway,  Arlington,  Virginia  22202 

Categories  of  Individuals  covered  by  the  system:  Federal  em- 
ployees other  than  employees  of  the  Patent  and  Trademark  Office, 
employees  and  other  representatives  of  commercial  firms  offenng 
patent  search  services  to  the  public,  registered  agents  before  the 
Patent  and  Trademark  Office,  ,ind  .iny  member  of  the  gcncr.il 
public  who  uses  the  se:irch  room 

Categories  of  records  in  the  system:  Name,  home  address,  husi 
ncss  firm  or  other  orgaiiiz.ilions  with  which  affiliated,  as  ap- 
propnate.  user  pass  mimher.  registration  number,  if  a  registered 
agent  before  the  P.itent  .ind  Tr.idemark  Office;  violations  nf  regula- 
tions governing  use  of  the  scirch  r<H>m.  and  the  sigii.itiire  of 
recipients  of  user  passes,  indicating  that  the  recipient  has  read  the 
regulations  governing  the  use  of  the  se.irch  rixvm 

Authority  for  maintt-naiK-e  of  tlie  svstem:  5  IJ  S  C  301  and  44 
U  S  C"    3101 

Routine  u-ses  of  m-ords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ii-ses:  Information  m.iv  he  dis 
cW>sed  to  law  cnfoicemciit  .uilliontics.  employers  of  viol.itors  of 
regulations  governing  use  of  ihc  sc.iich  rmim.  and  urg.miz.ilions 
with  which  recipients  of  user  passes  claim  .iffilialion  liifonruuion 
such  as  home  .iddresN  or  business  .tffiliaiion,  on  individii,ils  who 
have  removed,  wuh  proper  .uithonly.  patent  documents  from  the 
sc;ixch  room  but  h.ivc  f.ulcil  to  return  such  dotunienls.  niav  l>e 
used  in  rctneving  such  ilociimcnts  .Also,  see  general  nmtinc  uses 
01-6.  0X10  and  012  noticed  in  the  Federal  Register.  See  Prcf.itory 
Statement  of  (icncr;il  Koulinc  Uses.  September  13,  l'*''*i,  41  FK 
^8ys<  .S4 

Policies  and  practices  for  storing,  retrieving.  iiccev>ing.  relaining. 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  m  tile  folders 

Retrievability:  .Mphahetic.illy  by  name  .ind  sequentially  bv  user 
pass  number 

Safeguards:  Records  ,»re  loc.ited  in  lockahle  metal  file  cabinets  or 
in  meliil  file  cabinets  in  secured  r<H)ms  or  secured  premises  with  ac- 
cess limited  to  those  whose  official  duties  require  access 

Retention  and  disposal:  Retained  pursuant  to  Records  Control 
-Schedule,  with  penodic  iipdatinv;  or  posting  of  information,  when 
appropriate  ,ind  necess.irv 

System  manager(sl  and  addrevs:  Oirectiu.  Office  of  P.itent  .iiid 
Tradem.iik  Services,  t'  S  I'.iteitt  .uui  Ti.idemark  Office,  W.isiiing 
ton.  DC.  20231 

Notification     procedure:     Information     may     be    obtained     Irom 
Assistant  Commissionei  for  .\dmmistr;ituin,  U  S.  Patent  .ind  Tr;ide- 
mark   Office,   W',ishington,   0(      20231     Requesters  shoiki  provide 
name   and    address   and   date   of   visit   t»>   the    search   room,   in   ac 
cordance    with    the    inquiry    provisions   of    the    IX;pat1nicnt's   niles 
which  appear  in  1^  CFR  Part  4b 

Record  access  pn)cedures:  Requests  from  individuals  should  be 
addressed  to  s.ime  address  .is  st.ited  in  the  notification  section 
above 

Contesting  rectird  procedures:  The  Department's  rules  for  .iccess, 
for  contesting  contents,  and  appe.ilmg  initial  determinations  by  the 
mdvidual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual;  employers;  and 
those  authon/ed  by  individual 

COMMERCE/WHC-I. 
System  name:  Mailing  I.ist  and  Correspondence 

File— COMMFRCF/WHITF  HOUSF.  C0NFKRF:NCF  1 

System  location:  White  House  Conference  on  Balanced  National 
Growth  and  Economic  ncvclopment.  VS.  Department  i>f  Ci>m- 
merce,  2001  S  Street,  N  W.,  Washington,  DC.  20009 

Categories  of  individuals  covered  by  the  system:  Individuals  wilh 
whom  the  Conference  communicates,  including  individuals  who 
receive  Conference  liteniture 

Categories  of  records  in  the  system:  Name,  home  and/or  business 
address;  home  and/or  business  telephone  number;  place  of  employ- 
ment or  interest  group,  type  of  organization;  nature  of  relationship 
to  the  Conference  (participant,  consultiint.  guest,  observer,  etc.); 
source  of  name;  and  subject  area(s)  of  interest. 

Authority  lor  maintenance  of  the  system:  Public  Works  and 
Economic  Development  Act  of  I'JTft.  PI.  94-4K7.  Title  II.  90  Stat. 
2339,  42  U.S.C.  3121  note. 


Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries <rf  users  and  the  purposes  «»f  such  ases:  Information  may  be  pro- 
vided Federal,  slate,  local  or  international  agencies  in  response  to  a 
written  request  indicating  a  likeliho<Ki  that  individuals  on  the  mail- 
ing list  would  benefit  by  or  be  interested  in  matenal  to  be  sent  by 
the  lequesting  agency  (icncral  routine  uses  of  the  Prefatory  .State- 
ment also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  P.iiier  copy  in  file  folders,  index  ^.irds  m  file  drawers. 
computer  t.ipH.",  mailing  Tibcls 

Retrievability:  By  name  alphabetically,  bv  get>gr.tphic;d  area 
(state,  city)  by  type  <»f  organiz.ation  with  which  affiliated  if  any.  by 
nature  of  relationship  to  the  ("(inference,  by  source  of  name,  and 
bv  subject  areatsi  of  interest 

Safeguards:  Records  are  liKated  in  liKked  cabinets  or  in  secured 
riMims  or  premises  with  access  limited  to  those  whose  offical  duties 
lequire  access 

Retention  and  disp<isal:  Permanent  Rcvords  arc  retired  in  ac- 
cdtd.ince  with  .ipphcablc  Records  Control  Schedule 

System  manager(s)  and  addrevs:  Direcior,  White  House  Con- 
ference on  H.jlanced  National  (irowlh  and  F!coni<mic  IX-velopmcnt. 
U  S  IXpartment  of  Commerce.  2001  S  Street.  N  W  .  Washington. 
I)(      2(H¥>9 

Notification  procedure:  Infonnation  may  be  itbtained  from  I>;pu- 
t>  Director  for  Policy  of  the  White  House  Conference  on  Balanced 
N.ition.il  (irowth  and  Foonomic  Development.  2001  S  Street.  N  W  . 
W.ishington.  DC    :(»(¥»'» 

Record  acces.s  pri»cedures.  Requests  from  individuals  should  be 
addressed  to;  Same  address  as  stated  in  the  notification  section 
above 

Contesting  record  proi»-dur»s:  Hie  IX-p.innienl's  niles  for  access, 
for  contesting  contents,  and  .ipr>ealing  initi.il  determinations  by  the 
individual  ci>nccmed  appear  in  15  CFR  Part  4b   Use  above  address. 

Record  source  cati-gories:  Subject  individual;  those  authon/ed  by 
the  iiidividii.il  ti>  furnish  information,  public  reference  sources 
(press  articles.  Who's  Who.  etc  );  government,  pnvate,  and  public 
interest  orgam/alions. 


[PR  E>oc.77-27654  Piled  9-20-77:8:45  am] 
FEDERAL  REGISTER,  VOL.   42,   NO     183 — WEDNESDAY,   SEPTEMBER   21,    1977 


ITT.W 


PRIVACY   ACT   ISSUANCES 


GENERAL  SERVICES  ADMINISTRATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  the  provisions  of  the  Privacy   Act  of   1174,   Public 
I nv.  tH-y).  5  U  S  C    5523.  section  e(4).  the  General  Services  Ad 
ministration    (GSA>    herebv     publishes    an    annua!    notice    of    the 
systems  of  records  currently  being  maintained 

This  notice  of  the  current  GSA  systems  of  records  incorporates 
the  \'i''b  annual  pubbcation  of  the  descnptjon  of  the  systems  of 
records  41  FR  ^8i^H  through  38145.  with  subsequent  revisions 
published  m  41  FR  40b*>5.  41  FR  44756,  41  FR  50722,  42  FR  14171 
and  141-J.  42  FR  15466  and  1546^,  42  FR  1S659.  42  FR  22203.  42 
FR  2»)5M.  and  42  FR  '14'M  and  31495 

In  addition,  this  noUcc  includes  the  following  substantive  changes 
to  the  GSA  systems  of  records  which  have  not  previously  been 
pubbshed 

I  The  following  systems  of  records  are  deleted  as  it  has  been 
determined  that  the  systems  cither  do  not  contain  personal  informa- 
tion subject  to  the  provisions  of  the  Privacy  Act  or  that  any  per 
sonal  information  in  the  systems  is  not  retrieved  by  a  personal 
identifier 

a  Computer  Access  Code  Assignments  GSA/FPA-1  (23-00-0056) 

b  Project  Management  Information  System  GSA;FPA-9  (23-00- 
0064) 

c   Property  Inventorv  System  GSA/FPA-IO  (23-00-0065). 

d  Space  Management  and  Employee  Information  Automated 
System  GSA/PBS-2  (23-OO-0O''4) 

e.  Vehicle  and  Motor  Pool  Services  and  Operations  System 
GSAyFSS-''  (23-00-0089) 

f  Personal  Property  Disposal  Work  Measurement  System 
GSA/FSS-10  (23-00-0092) 

g.  Foreign  Gift  Records  GSA/FSS-15  (23-00-0098) 

2.  The  system  of  records  "Investigations  and  Personnel  Secunty 
Case  Files  GSA;OAD-24  (23-00-0024) "  is  revised.  The  system 
number  is  changed  to  ■•GSA/ADM-24  (23-00-0024)"  to  reflect  an 
organizational  change  The  categories  of  individuals  and  records  are 
revised  to  cover  the  complete  civil,  cnminal.  and  administrative  ac- 
tions now  being  performed  by  the  Office  of  Investigations  These 
actions  were  previously  performed  by  the  Federal  Protective  Ser- 
vice and  were  included  as  part  of  the  system  of  records  "Incident 
J^eptirting  Svstem  GSA/PBS-3  (:3-0O-OO75).' 

The  system  of  records  •■GSA/PBS-3  (23-00-00"'5)"  is  revised  to 
change  the  category  of  records  from  "complete  cnminal  mvcsliga- 
Uon  reports"  to  "prcUmmary  reports  of  criminal  investigations   ' 

V  The  systems  of  records  'Roster  of  GSA  Officials  GSA/OAD- 
27  (23-00-0028)"  and  "Essential  Residence  Telephone  Service 
GSA/OAD-28  (23-00-0029)"  are  consolidated  into  one  system  now 
designated  as  "  Emergency  Notification  Rosters  and  Files 
GSA  OAD-27  (23-00-0028)  " 

4  The  system  of  records  "Official  Employee  Records  GSA/FPA- 
7  (23-00-0062)"  is  deleted  as  the  records  in  the  system  are  covered 
bv  the  Civil  Service  Commissions  system  of  records  notice 
"CSC/GOVT  3  " 

5.  The  system  of  records  "Personnel  Roster  GSAyFPA-8  (23-()0- 
0063)"  is  deleted  as  the  system  has  been  consolidated  with  the 
svstem  of  records  "Office-level  Employee  Records  GS.\/FPA-f) 
(23-00-0061)." 

Dated  at  Washington,  DC.  on  July  18.  1977. 

Paul  S   Carter. 
Acting  Director  of  Administration 


GSA/OAD-1  (23-00-0001)  SUndards  of  Conduct  Files 
GSA/OAD-2  (23-00-0002)  Employee  Appraisal  Files 
GSA/OAD-3  (23-00-0003)  Fund  Raising  Campaigns  Files 
GSA/OAD-4    (23-00-0004)    Employee    Drug    Abuse/Alcohobsm 

FUes 

GSA/OAD-5  (23-00-0005)  Incentive  Awards  Files 
GSA/OAD-6  (23-00-0006)  Occupational  Health  and  Injury  Files 
GSA/OAD-7  (23-00-0007)  Labor-Management  Relations  Files 
GSA/OAD-8  (23-00-0008)  Discipbnary  Action  and   Appeal  and 

Grievance  Files 

GSA/OAD-9  (23-00-0009)  Employee  Benefits  Files 
GSA/OAD-10  (23-00-0010)  Staffing  Activities  Records 
GSA/OAD-1 1   (23-00-0011)  Career  and  Executive  Development 

Records 


GSA/OAD  12   (23-00-0012)   Executive    Assignment.    Promotion. 

and  Retirement 

(;SA/OAD-13  (23-00-0013)  trainee  Program  Records 
GSA/OAD-14  (23-00-0014)  Record  of  Formal  Iraining 
GSA/OAD-15  (23-00-0015)  Personnel  Office  General  Staffing  In 

formation 

GSA/OAD- 17    (23-00-0017)    Compensation    and    Classification 

Records 

GS.A/O.AD  IS  (23  00-0018)  PriKCssing  and  Records  Files 
GSA/OAD-19  (23  00-0019)  Office  Personnel  Files 
(iSA/OAD-20  (23-00-0020)  Test  Matenal 
CiSA/OAD-22  (23-00-0022)  I  isting  of  F'hysicians 
(iSA/OAD-23  (23-00-0023)  Staffing  Reporting  System 
GSA/ADM-24  (23-00-0024)  Investigation  and  Personnel  Security 

Case  Files 

GSA/OAD-25  (23-00-0026)  Credentials.  Passes,  and  I  icenses 
GSA/OAD-26  (23-00-0027)  Motor  Vehicle  Operator  Apphcations 
GSA/OAD-27  (23-00-0028)  Emergency   Notification  Rosters  and 

Files 

GSA/OAD-29  (23-00-0032)  Disbursement  and  Accounts  Payable 
Tiles 

GSA  OAD-30  (23-00-0033)  Accounts  Receivable  Claims  Files 
GSA/OAD-3 1  (23-00-0034)  Travel  System 
GSA'()AD-32    (23-00-0035)    Manpower    and    Payroll    Statistics 

System  (MAPS) 

GSA/OAD-33  (23-00-0036)  Payroll,  Time,  and   Attendance  Re- 

pvirting  System 

GSA/OAD-34  (23-00-0100)  Employee  Credit  Reports 
GSA/OAD-35  (23-00-0038)  Discrimination  Complaint  File 
GSA/OAD-36  (23-00-0103)  Defunct  Agency  Records 
GSA/OGC-2  (23-00-0040)  Attorney  Placement 
GSA/OGC-4  (23-00-0042)  General  Law  Files 
GSA/OGC-5  (23-00-0043)  General  Personnel  Files 
GSA/(X}C-6  (23-00-0044)  Potential  Employee  Referrals 
GSA/NARS-1  (23-00-0046)  Researcher  Application  Files 
GSA/NARS-2  (23-00-0047)  Reference  Request  Files 
GSA/NARS-3  (23-00-0048)  Donors  of  Histoncal  Materials  Files 
GSA/NARS-4  (23-00-(X>49)  National  Archives  Advisory  Council 

FUes 

GSA/NARS-5   (23-00-0050)  Conference   and   Related   Activities 

Flics 

GSA/NARS-6  (23-00-0051)  Mailing  List  FUes 
GSA/NARS-7     (23-00-0052)     Review     of     Classified     Docu- 
ment/Request FUes 

GSA/NARS-8  (23-00-0053)  Classified  Records  Access  Authonza- 

tion  FUes 

GSA/NARS-9  (23-00-0054)  Authors  Files 

GSA/NARS-10  (23-00-0055)  Employee  Related  Files 

GS.A/FPA-2  (23-00-0057)  Distnbution  Lists 

GSA/FPA-3  (2300-0058)  Emergency  Assignment  System 

GSA/FPA-4  (23-00-0059)  Employee  Directoncs 

GSA/FPA-5   (23-00-0060)   National   Defense   Executive    Reserve 

Svstem  • 

GSA/FPA-6  (23-00-0061)  Office-Level  Employee  Records 
GSA/FPA-I!     (23-00-0066)    Resource     IntemipUon     Monitoring 

System 

GSA/FPA-1 2  (23-00-0067)  Security  Management  System 
GSA/FPA-13  (23-00-0101)  Interagency  Directories 
GSA/REGADM-2  (23-00-006>^)  Employee  Related  FUes 
GSA/REGADM-3  (23-00-00"0)  Biographical  Sketches 
GSA/REGADM-4  (23-00-00"l)  Official  Correspondence  Files 
GSA/REGADM-6  (23-00-0102)  CouncU  of  Governments  Carpool 

System 

GSA/PBS-1  (23-00-0073)  Employee  Related  Files 
GSA/PBS-3  (23-00-0075)  Incident  Reporting  System 
GSA/ADTS-1  (23-00-0076)  Classified  Control  Files 
GSA/ADTS-2  (23-00-0077)  Congressional  FUes 
GSA/ADTS-3  (23-00-0078)  Discretionary  Supervisor  FUes 
GSA/ADTS-4  (23-00-0079)  Emergency  Notification  FUes 
GSA/ADTS-5  (23-00-0080)  Financial  Management  FUes 
GSA/ADTS-6  (23-00-0081)  Personnel  AdminisUative  FUes 
GSA/ADTS-7  (23-00-0082)  Workload  Measurement  FUes 
GSA/ADTS-8  (23-00-0096)  Special  Purpose  Telephone  Contact 

Listings 

GSA/FSS-2  (23-00-0084)  Word   Measurement.   Performance  and 

Analysis 

GSA/FSS-3  (23-00-0085)  Project  Control.  Assignment,  and  Re- 
porting 

GSA/FSS-4  (23-00-0086)  Hazardous  Materials  Exposure  History 

System 
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GSA/FSS-5  (23-00-0087)  Supply  Distribution  Work  Measurement 

System 

GSA/FSS-8  (23  00-0090)  Employee  Related  FUes 
GSA/FSS-9  (23-00-0091)  Cataloging   Action   Master   FUe-Work 

Measurement 

GSA/FSS-11  (23-00-0093)  Work  Record  Systems 

GSA/FSS-12  (23-00-0094)  AccounUbUity  and  Property  Inventory 

GSA/FSS-M  (23-00-0099)  Key  Personnel  Directory  and  Key  Con 

uct  Card 

GSA/OAD  1  (23-00-0001) 
Syftcm  Bamc:  Standards  of  Conduct  Files  GSA/OAD 

Syttcm  locatioii:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  Usted  in  the  Appendix  for  the  Office  of  Per- 
sonnel foUowing  the  notice,  GSA/OAD  22,  the  Central  Office.  Of 
fice  of  Personnel  at  18th  &  F  Sts  .  NW.  Washington.  DC  20405, 
and  the  offices  of  supervisors  and  management  officials  who  have 
a  need  for  information  relaUng  to  an  employee's  outside  employ- 
ment. 

Catetorks  ol  tndividuaU  covered  by  the  lygUin:  AU  employees 
who  have  requested  permission  to  engage  m  outside  employment, 
received  a  copy  of  the  standards  of  conduct,  or  have  been  the  ob 
ject  of  debt  complaints. 

Calcgorict  of  rtcorda  io  the  lyftcm: 

1  Application  to  engage  in  outside  employment,  buswess  or 
professional  activities  (GSA  Form  1974) 

2.  Standards  of  Conduct 

3.  Acknowledgement  of  receipt  of  GSA  Standards  of  Conduct 
(GSA  Form  2160). 

4.  Debt  complaint  fUes 

These  records  are  maintained  for  the  purpose  of  identifying  em- 
ployees who  have  received  a  copy  of  the  standards  of  conduct,  per- 
mission to  engage  m  outside  employment,  or  who  have  been  the 
subject  of  debt  complaints. 

Authority  for  mahntenancc  ol  the  lyitcm:  The  records  within  this 
system  are  authonzed  by  Executive  Order  11222. 

Routine  nac*  of  records  maintained  In  the  lystem,  including  catego- 
ries of  uacrs  and  the  purpoaci  of  such  uacs:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.  S.  C.  552a  (aK7)  and  provided  for 
in  5  use.  552a  (bK3),  are  descnbed  in  the  appendix  foUowing  the 
GSA  notices. 

Polkiea  and  practices  for  storing,  retrieving,  acccaalng,  rcUlnIng, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  fUe  cabinets. 

Rctrievablllty:  FUed  alphabeticaUy  at  each  location  by  name 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  address:  The  Director  of  Personnel  at  18ih 
&  F  Sts.,  NW,  Washington.  DC  20405. 

Notification  procedure:  Current  employees  may  obuin  informa- 
tion about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  bsted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
hsted  in  the  appendix. 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad- 
dress listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22.  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  bsted  in  the  appen- 
dix. For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 


Contesting   record   procedures:   (iSA   rules   for   access   to   records 
and  for  contestmg  the  contents  and  appealing  initial  determination 
arc  promulgated  in  41   CFR   105-64.  pubbshed  in  the  Federal  Re 
gister 

Record  source  categories:  Employees  requesting  permission  to  en- 
gage m  outside  employment,  firms  and/or  collection  agencies  filing 
debt  complaints,  supervisors  and  management  officials. 

GSA/OAD  2  (23-00-0002) 
System  name:  Employee  Appraisal  Files   GSA/OAD 

System  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per- 
sonnel foUowing  the  notice.  GSA/OAD  22,  and  the  Central  Office. 
Office  of  Personnel  at  18th  &  F  Sts  ,  NW  ,  Washington.  DC  20405 

Categories  ol  individuals  covered  by  the  system:  AU  GSA  em- 
ployees 

Categories  ol  records  in  the  system: 

1  Performance  ratings  (including  CiSA  Form  2892.  Employee 
Performance  Rating  and  Assessment  Relevant  to  Promotion  Poten- 
tial. 

2.  Records  of  performance  discussions. 

3.  Records  of  performance. 

4  Documentation  for  ratings. 

5  Recommendations  for  performance  awards 

The  above  records  are  maintained  for  the  purpose  of  carrying 
out  employee  appraisal  responsibUities. 

Autlwrity  for  maintenance  of  the  system:  5V  S  C    4301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Performance  ratings  may 
he  made  available  to  prospective  employers  within  or  outside  the 
agency  in  connection  with  a  job  application  Other  routine  uses  are 
as  described  in  the  Appendix  foUowing  the  GSA  notices 

Policies  and  practices  lor  storing,  retrieving,  accessing.  reUlnlng. 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  fUe  drawers  or  cabinets. 

Retrlevablllty:  FUed  alphabeticaUy  at  each  location  by  name 

Safeguards:  When  not  m  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  fUe  cabinets  or  in  secured 
rooms 

Retention  and  disposal:  Disposition  of  records  shaU  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2). 

System  managcr(s)  and  address:  Director  of  Personnel  at  18th  &  F 
Sts.'.  NW,  Washington,  DC  20405 

NotlflcatioD  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropnate 
address  hsted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichc\er  applicable  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
bsted  in  the  Appendix 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaming  to  ihcm  should  be  directed  to 
their  super-isor  or  to  their  personnel  officer  at  the  appropnate  ad- 
dress bsted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22  or  to  the  Du-ector  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  ihcm  to 
the  appropnate  personnel  officer  at  the  address  bsted  m  the  Appen- 
dix For  identification  requirements  refer  to  the  agency  regulations 
as  outUned  in  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64  pubbshed  in  the  Federal  Re- 
gister 

Record  source  categories:  Employee  supervisors. 

GSA/OAD  3  (23-00-0003) 
System  name:  Fund  Raising  Campaigns  FUes  GSA/OAD 
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Systrm  locatioa:  The  system  is  localed  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  m  the  Appendix  for  the  Office  of  Per 
sonnel  following  the  notice  GSAiOAD  22,  and  all  campaign  offi- 
cials' offices  in  all  Regional  and  Central  Office  Services  and  Suff 
Offices 

Catcforin  of  bsdividuaU  cov««l  by  tb*  ivftem:  GSA  employees 
who  have  made  voluntary  contributions  to  the  Combined  Federal 
Campaign  and  other  fund  raising  campaigns 

Catesoiici  of  rccorda  In  tbc  lyitciii: 

1    Combined  Federal  Campaign  reports. 
2.  United  Givers  Fund  reports. 

}  Other  one-time  campaign  records 

These  records  are  mamUined  in  order  to  record  those  employees 
who  have  contributed  to  campaigns  and  to  prepare  necessary  cam- 
paign statistics 

AutboHt>  for  maintenanc*  of  lb*  fviUin:  ExecuUvc  Order  10927 

Routine  oaf  ot  records  malntaioMl  In  th«  tytem,  iiKludlng  cateto- 
rks  o(  aaen  and  tbe  purposes  of  such  uses:  The  Routine  I'ses  o.f 
these  Records,  as  defined  m  5  U  S  C  552a(a)  (")  and  provided  for 
in  5  U.S  C  552a(b><J).  are  descnbed  in  the  Appendix  following  the 
GS.A  notices 

Polkte*  and  practices  for  itoring,  retrieving,  accessing,  rcUining. 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  in  file  cabinets 

Rftrievabllity:  Filed  alphabetically  at  each  location  by  name 

Safeguards:  When  not  in  use  by  an  authonzed  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managens)  and  addreas:  The  Director  of  Personnel  at  18th 
and  F  Streets.  NW.  Washington,  DC  20405 

.Notification  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropnate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable  Former  employees  mav 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  appendi;t 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  inUirmation  pertaining  to  them  should  be  directed  to 
their  super\isor  or  to  their  personnel  officer  at  the  appropnate  ad- 
dress listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22.  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  applicable  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  appen- 
dix For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  m  41  CFR  105-64 

'  Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesUng  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  source  categories:  Campaign  officials  prepanng  fund  rais 
ing  campaign  records  and  statistics,  based  on  voluntary  contribu- 
tions and  pledges  of  employees 

GSA/OAD  4  (23-00-0004) 

System  name:  Employee  Drug  Abuse/Alcoholism  Files  GSA/OAD 

SysUm  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  hsted  m  the  Appendix  for  the  Office  of  Per- 
sonnel following  the  notice  GSA/OAD  22,  the  Central  Office,  Of- 
fice of  Personnel  at  18lh  &  F  Sts.,  NW,  Washington,  DC  20405  in 
the  offices  of  designated  counselors,  and  in  the  offices  of  super 
visors  who  have  had  employees  suspected  or  known  to  have  drug 
abuse  problems  (including  alcohohsm) 

Categories  of  Individuals  covered  by  the  system:  GSA  employees 
who  have  been  suspected  or  known  to  have  drug  abuse  problems. 

Categories  of  records  in  tbe  system: 

1.  Records  of  referrals  for  counseling 


2.  Records  of  counseling 

3   Records  of  referrals  for  rehabilitative  assistance 
The  above  records  are  maintained  for  the  purpose  of: 

(1)  documenting  that  supervisors  have  properly  dealt  with  cm 
ployees  whose  work  is  affected  by  drug  abuse 

(2)  aiding  counselors  in  their  efforts  to  assist  employees 

(3)  providing  a  basis  for  meeting  report  requirements  to  the  Civil 
Service  Commission 

Autbority  for  maintenance  of  the  system: 

I    PL  92-555 

2.  5  use  7901 

Routine  uses  of  records  malnUined  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  Routine  L  scs  ot 
these  Records,  as  defined  in  5  L'  S  C  552a  (aH7)  and  provided  for 
in  5  use  552a  (bH3i.  are  descnbed  m  the  appendix  following  the 
GS.A  notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  in  file  drawers  or  cabinets 

Retrievability:  Filed  alphabetically  at  each  location  by  name 

Safeguards:  When  not  in  use  by  an  authon/ed  person,  these 
records  are  stored  ifi  lockable  metal  file  cabinets  or  in  secured 
rooms 

ReUntion  and  dispoMi:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2i 

System  managcr(s)  and  address  The  Director  of  Personnel  at  18th 
&  F  Sts  .  NW,  Washington,  DC  20405 

Notification  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropnate 
address  hsted  in  the  Appendu  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  abt^ve,  whichever  applicable  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
hsted  in  the  .Appendix 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad- 
dress hsted  in  the  .Appendix  for  the  Office  of  Personnel  following 
the  GSA/OAD  notices,  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  hsted  in  the  Appen- 
dix For  identification  requirements  refer  to  the  agency  regulations 
ouUined  m  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  pubhshed  in  the  Federal  Re- 
gister 

Record  source  categories:  Supervisors,  counselors,  personnel  spe- 
cialists, and  the  employees  themselves. 

GSA/OAD  5  (23-00-0005) 
System  name:  Incentive  Awards  Files  GSA/OAD 

System  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per 
sonnel  foUowmg  the  notice  GSA/OAD  22.  the  Central  Office.  Of- 
fice of  Personnel.  18th  &  F  Sts..  NW.  Washington,  DC  20405,  and 
the  offices  of  all  supervisors  initiating,  reviewing,  and  recommend- 
ing incentive  awards 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  received  recognition  for  suggestions,  job  performance,  and 
other  significant  accomplishments 

Categories  of  records  in  the  system: 

1    Suggestion  Award  Certificate  (GSA  Form  1514) 
2.  Letters  of  commendation,  citation,  and  awards. 
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These  records  and  related  supporting  material  are  maintained  for 
the  purpose  of  identifying  and  recording  tbote  employees  who  have 
received  recognitioo  (or  suggestions  and  job  performance. 

Antbority  for  malatciMBce  of  tb«  systeoi:  5  U.S:C.  Chapter  45. 

RMtfac  Baea  o<  records  ■ahitaiiied  bi  tbc  tyataa,  inctedbH  catcfo- 
rics  of  nacn  and  the  porpoMS  ol  lacb  bms:  Tbe  Routiiie  Uses  of 
these  Records,  as  defined  in  5  U.SC.  522a  («X7)  and  provided  for 
in  5  U.S.C.  552a  (bK3).  are  described  in  Uk  appendix  following  tbe 
GSA  Doticet. 

PoUcka  tad  practlcM  for  itarliit.  rctrirvteg.  acccMtag.  rctaiabg, 
,  of  racorda  ta  tbc  ayaica: 
Paper  record*  in  (ik  cabiiKts. 

RctrirraMUty:  Filed  alphabeticaUy  at  each  ktcatioa  by  aamc. 

SefcgBwds:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockabk  metal  (ik  cabineU  or  in  sccttred 
rooms. 

Satcadaa  mmi  dtapoMi:  Ditpoaitjon  of  recorda  shall  be  in  ac- 
cordance with  tbe  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2). 

Sytttm  ■unafctts)  and  addraaa:  Tbc  Director  of  Pcnonnel.  18tb 
&.  F  SU.,  NW.  Washington,  DC  20405 

NotlfkatkM  proccdorc:  Current  employees  may  obtain  informa- 
tion  about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  Usted  in  tbe  Appendix  for  the  Office  of  Penonnel  following 
the  notice  GSA/  OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  informatioa  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix 

Record  acccaa  nroccdnres:  Requests  from  current  employees  to 
gain  access  to  iniormation  pertaioing  to  them  should  be  directed  to 
their  supervisor  or  to  their  persotmel  officer  at  the  appropriate  ad- 
dress Usted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  Appen- 
dix, For  identificatioD  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister. 

Record  source  categories:  Supervisors,  management  officials,  offi- 
cials with  other  agencies,  and  members  of  the  public. 

GSA/OAD  6  (23-00-0006) 
System  name:  Occupational  Health  and  Injury  Fiks  GSA/OAD 

System  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  locations  listed  in  the  Appendix  for  the  Office  of  Per- 
sonnel foUowing  the  notice  GSA/OAD  22,  the  Central  Office,  Of 
fice  of  Personnel  at  18th  A  F  Sts.  NW.  Washington.  DC  20405.  and 
the  offices  of  all  supervisors  who  have  had  employees  injured  on 
the  job  or  other  occupational  health  problems  with  employees  su- 
pervised. 

Catcgorka  of  Indlvidaab  covered  by  tbc  syatcn:  GSA  employees 
who  have  sustained  injuries  or  other  occupational  health  problems 

Categorks  of  recorda  In  tbc  system: 

1.  Accident  reports  (including  CA-1  &  2:  Federal  Employees 
Notice  of  Injury  or  Occupational  Disease) 

2.  Claims  for  compensation  for  injury  or  occupational  disease 
(CA4) 

3.  Claims  for  continuance  of  compensation  on  account  of  disa- 
bility (CA  8) 

4.  Lists  of  employees  receiving  medical  services 

5.  Health  records 

The  above  records  are  maintoincd  for  tbe  purpose  of  identifying 
and  recording  those  employees  who  have  susUined  injuries  or  other 
occupational  health  problems. 

Antbortty  for  autaitenancc  of  tbc  system:  5  U.S.C.  Chap.  81.  and  5 
use.  7153  and  5  U.S.C.  7901 


Routfaic  uses  ol  records  maintalBcd  in  tbc  system,  biclndiag  catego- 
ries of  users  and  tbc  purpooea  of  s«cb  naca:  Certain  records  may  at 
tunes  be  released  to  the  Department  of  Labor  for  then-  records 
Other  routine  uses  are  as  described  in  the  Appendix  following  the 
GSA  notices 

PoHckt  and  practkcs  for  storing,  retrkring,  acccaateg,  reUi^ng, 
and  dkporing  of  records  fai  tbc  system: 

Storage:  Paper  records  in  fik  cabineu. 

RetrkvabiUty:  Fikd  alphabctJcaDy  at  each  locatioa  by  name 

Saieguarda:  When  not  in  use  by  an  authonzed  person,  these 
records  are  stored  m  lockabk  metal  fik  cabineU  or  m  secured 
rooms 

Rctcatiea  aad  dkpoani:  Disposition  of  records  shall  be  in  ac- 
cordance with  tbe  HB,  GSA  Records  Mamtenance  and  Dtspositx>n 
System  (OAD  P  1820.2). 

System  ■anMirti)  aad  addrcan:  The  Dnrctor  of  Personnel.  18th 
A  F  Su    NW,  Washington.  DC  20405 

Nodflcjrtk*  proccdnrr:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  tbe  appropriate 
address  listed  m  the  Appendix  for  the  Office  of  Personnel  foQowmg 
the  notKe  GSA/  OAD  22.  or  from  the  Durctor  of  Personnel  at  the 
address  noted  above,  whichever  applicabk.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  acccaa  procedures:  RequesU  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropnate  ad- 
dress hsted  m  the  Appendix  for  the  Office  of  Personnel  following 
the  nouce  GSA/  OAD  22.  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropnate  personnel  officer  at  the  address  hsted  in  the  Appen- 
dix For  identification  rcquiremenU  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  source  categories:  The  information  in  this  system  of 
records  is  provided  by  the  individuals  to  whom  the  records  pertain, 
or  by  the  personnel  specialisu  who  prepare  various  records  or 
claims. 

GSA/OAD  7  (23-00-0007) 
System  name:  Labor-Management  Relations  Files  GSA/OAD 

System  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  locauons  listed  in  the  Appendix  for  the  Office  of  Per- 
sonnel foUowing  the  notice  GSA^'OAD  22.  the  Central  Office,  Of- 
fice of  Personnel  at  18th  &  F  Sts.,  NW.  Washmgton  DC  20405.  and 
vanous  service  and  staff  offices  throughout  GSA 

Categorks  of  indl>lduals  covered  by  tbe  system:  GSA  employees 
who  are  union  officials  or  are  m  an  exclusively  rccognued  unit. 
Also  GSA  employees  who  have  filed  gnevances  under  the 
negotiated  grievance  procedure 

Categories  of  records  In  the  system: 

1  Union  dues  withholding  request  or  revocation 

2  List  of  employees  who  are  elected  or  appointed  union  officers 
or  officials 

3.  Arbitration  awards  based  on  employee  or  union  gnevance. 

4  Recognition  petitions  submitted  to  the  Assistant  Secretary  of 
Labor  for  Labor-Management  Relations. 

The  above  records  are  maintained  in  order  to  identify  and  record 
those  employees  who  are  included  in  exclusively  recognized  units, 
under  dues  withholding,  elected  or  appomted  as  union  officers,  and 
whose  grievances  have  been  resolved  by  arbitration  awards. 

Autbority  lor  mafatcnancc  ol  tbc  syatcm:  Executive  Order  11491. 
as  amended 

Routine  UMS  of  records  maintained  hi  tbc  system,  taKhsdlag  cntcgo- 
rics  of  users  and  tbc  pnrpoacs  of  ancb  nacs:  Tbe  Routine  Uses  of 
these  Records,  as  defined  in  5  U  S.C  552a(aK7)  and  provided  for  in 
5  use  552a(bM3),  are  described  m  the  Appendix  foUowmg  the 
GSA  notices. 
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Policin  *m6  practicM  (or  storing.  retricviBg,  acccMiag,  rcUiaiBg. 
••d  dkposiag  ol  records  to  Uk  syaten: 

Stonge:  Pap«r  records  and  machine  listings  in  file  cabmcts 

Rctrie*abillt7:  Filed  alphaheUcally  at  locations  by  name 

Safcg«ard*:  When  not  in  use  by  an  autbon/ed  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms 

Reteaboa   mmi   djbpoaal:    Disposition    of   records    shall   be    in   ac 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

Sjtttm  sAsagcrlt)  aad  addrcM:  Tbe  Director  of  Personnel  at  18th 
&  F  Sts  .  NW.  Washington.  DC  20405 

Nodficadoa  proccdarc:  Current  employees  may  obtain  infonna 
tion  aK'ut  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  bsted  tn  the  .\ppendu  for  the  Office  of  Personnel  followmg 
the  notKe  GSA/OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
hsted  in  the  Appendix 

Record  acctM  proccdarca:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad- 
dress listed  m  the  Appendu  for  the  Office  of  Personnel  following 
the  notice  GSA/O.AD  22.  or  to  the  Director  of  Personnel  at  the  ad 
dress  noted  above.  whKhever  appbcable  Former  employees  should 
direct  requests  to  gain  access  to  informaUon  pertaining  to  them  to 
tbe  appropriate  personnel  officer  at  the  address  listed  in  the  Appen- 
dix For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  m  41  CFR  105-M 

Coatcadag  record  procvdarca:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appteal  mitial  determination  are 
promulgated  in  41  CFR  105-64  published  m  the  Federal  Register 

Record  loarce  categories:  Officials  preparing  files  and  records 
submitted  by  employees. 

GSA/OAD  8  (IMMMMM) 
System  aame:  Discrphnary  Action  and  Appeal  and  Gnevance  Files 
GSA/OAD 
System  locatioa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  m  the  Appendix  for  the  Office  of  Per- 
sonnel followmg  the  notice  GSA/OAD  22.  the  Central  Office.  Of- 
fice of  Personnel  at  18th  &  F  Sts  NW.  Washington,  DC  20405.  and 
the  Offices  of  supervisors  and  management  officials 

Categories  of  Individuals  covered  by  the  system:  GSA  employees 
who  may  be  or  who  have  been  subjects  of  disciplinary  action  and 
employees  who  have  filed  appeals  or  grievances. 

Categories  of  records  in  tbe  system: 

1 .  Appeals  and  grievance  register. 

2.  Index  file  of  gnevance  and  appeal  examiners. 

3.  Warning  letters  and  official  reprimand  files. 

4.  Grievance  files.  (Agency  and  Negotiated) 

5.  Adverse  action  decision  letters. 

6.  Disciplinary  action  files 

7.  Appeals  hearing  transcripts. 

8.  Background  information  in  support  of  discipUnary  and  ad- 
verse acuons. 

Tbe  above  records  are  maintained  to  identify,  record  and  docu- 
ment those  employees  who  have  become  the  subject  of  potential  or 
real  disciplinary  actions  and  those  who  have  filed  grievances  and 
appeals 

Aatbority  (or  maiatcnuce  o(  the  system:  EO  10987.  E.O  11491. 
EO    11787,  and  5  U  SC    Chap   77 

Roatiac  oses  ol  records  maiatained  in  tbe  system,  includiag  catego- 
ries ol  aacrs  aad  tbe  purpoaes  of  such  naes:  The  Routine  Uses  of 
these  Records,  as  defined  m  5  U  S  C  552a(a)<7)  and  provided  for  in 
5  use  552a(bK3).  are  descnbed  m  the  Appendix  following  the 
GSA  notKcs. 


Policies  aad  practices  (or  slarlag,  retrieviag,  accetsiag,  retalaing. 
and  diapaaiiig  at  records  la  tlie  system: 

Storage:  Paper  records  in  file  cabinets 

Retrievability:  Filed  alphabetically  by  name 

Safeguards:  When  not  in  use  by  an  authonzed  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms 

Reteatioa  aad  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  maaagcHs)  aad  addrcas:  The  Director  of  Personnel  at  18th 
&  F  Sts    NW.  Washington.  DC  20405 

NotificatioB  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  i>crsonnel  officer  at  the  appropriate 
address  bsted  m  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22.  or  from  the  Ehrector  of  Personnel  at  the 
address  noted  above,  whichever  appbcable.  Former  employees  may 
obtain  mformation  from  the  personnel  officers  at  the  addresses 
bsted  m  the  .Appendix 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  infonnation  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropnate  ad 
dress  bsted  m  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22.  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable  Former  employees  should 
direct  requests  to  gain  access  to  mformation  pertaining  to  them  to 
the  appropnate  personnel  officer  at  the  address  bsted  in  the  Appen- 
dix For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64 

Contcstlag  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeabng  initial  determination 
arc  promulgated  in  41  CFR  105-64  pubbshed  in  the  Federal  Re"^ 
gister 

Record  source  categories:  Employees  who  file  appeals  or 
gnevances  and  management  officials  who  prepare  documents 
required  in  these  files. 

GSA/OAD  9  (23-00-4)009) 
System  name:  Employee  Benefits  Files  GSA/OAD 

System  locatioa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  bsted  in  the  Appendix  for  the  Office  of  Per- 
sonnel followmg  the  notice  GSA/OAD  22.  the  Central  Office.  Of- 
fice of  Personnel  at  18th  &  F  Sts.  NW  Washmgton.  DC  20405. 
and  the  offices  of  supervisors  and  management  officials  promoting 
blood  donation  and  savings  bonds  programs  and  sobciting  em- 
ployees to  attend  White  House  ceremonies 

Categories  of  individuals  covered  by  the  system:  All  employees  en- 
rolled in  authonzed  health  and  We  insurance  plans;  receiving 
severance  pay;  contributing  blood;  authorizing  withholding  for 
savings  bonds;  attending  White  House  ceremonies;  and  deceased 
employees  with  survivors  entitled  to  death  benefits 

Categories  of  records  in  tbe  system: 

1.  Life  and  health  insurance  files. 

2.  Severance  pay  files.  , 

3.  Savings  bonds  bsts. 

4.  Blood  requests. 

5.  White  House  ceremonies  files. 

6   Death  case  files. 

The  above  records  are  maintained  for  the  purpose  of  identifying 
and  recording  those  employees  who  have  enrolled  in  authorized  in- 
surance plans,  received  severance  pay,  authorized  withholding  for 
savings  bonds,  made  blood  donations,  attended  White  House 
ceremonies,  and/or  passed  away  leaving  survivors  entitled  to  death 
benefits. 

Aotliority  for  maintenance  ol  tlte  system:  5  U.S.C.  Chap  81.  5 
U  SC   7153,  7901 

Routine  uses  ol  records  maintained  fai  tbe  system,  including  catego- 
ries of  users  and  tbe  purpoaes  ol  socb  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (aK7)  and  provided  for 
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in  5  U.S.C    552a  (bK3).  arc  described  in  the  appendix  following  the 
GSA  notices. 

Pollcict  and  practicca  lor  staring,  retrieving,  ncrnafaig,  retaining, 
and  diapoaing  of  records  In  tb«  system: 

Storage:  Paper  records  in  files. 

Retrievability:  Filed  alphabcticaUy  at  each  location  by  name 

Safegaards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabincU  or  in  secured 
rooms. 

Rctcntloa  and  dispoaal:  Disposition  of  records  shall  be  in  ac- 
cordance with  tbe  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  Banagcr(s)  and  addrcaa:  The  Director  of  Personnel  at  18th 
A  F  Sis.  NW  ,  Washington.  DC  20405 

Notification  procedure:  Current  employees  nuy  obuin  mforma- 
tion about  whether  they  art  a  part  of  this  syitem  of  records  from 
their  supervisor  or  from  their  personoel  officer  at  the  appropnate 
address  bsted  in  the  Appendix  for  the  Office  of  Personnel  followmg 
the  notice  GSA/OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  appendix. 

Recnrd  acccas  proccdnrts:  RequesU  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad- 
dress listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22,  or  to  the  Director  of  Personnel  at  the  ad- 
dress noted  above,  whichever  appbcable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  bsted  in  the  appen- 
dix. For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 

Coalaatliit  record  procednrta:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  pubbshed  in  the  Federal  Re- 
gister. 

Record  aonrcc  categories:  The  information  in  this  system  of 
records  is  provided  by  the  individuals  to  whom  the  records  pertain 
or  by  the  personnel  ipcciabsts  who  prepare  various  records  or 
claims. 

GSA/OAD  10  (23-00-0010) 
System  name:  Staffing  Activities  Records.  GSA/OAD 

System  location:  This  system  is  maintained  in  the  personnel  of- 
fices of  GSA  at  the  addresses  bsted  in  the  appendix  foDowing  the 
notice  GSA/OAD  22  and  in  the  Central  Office.  Office  of  Personnel. 
18th  &  F  Sts.  NW  .  Washington.  DC  20405. 

Cateaorics  of  IndWidnali  covered  by  the  syttcm:  AppbcanU  for 
GSA  employment;  former  and  ciuxent  GSA  employees. 
Catcfories  of  records  In  tbe  system: 

1.  Recruitment,  qualification,  and  employment. 

2.  Merit  promotion.      | 

3.  Separation.  » 

4.  Allegations  of  merit  system  violations 

These  records  are  maintained  for  the  purpose  of  making  deci- 
ikms  relatiag  to  the  hiring,  maintaining,  utiliziag,  promoting,  reas- 
signing, and  terminating  of  employees. 
Aotbarity  for  maintenance  of  the  system: 

1.  Recruitment,  qualification  and  employment  -  5  U.S.C.  3104. 
3109,  3321.  3582.  4301  through  4308,  7153.  and  7512;  Executive 
Order  11521;  Federal  Personnel  Manual  (FPM)  Chapten  300,  301. 
302.  307.  313.  and  337;  and  Vietnam  Veterans  Assistance  Act. 
Public  Law  93-308.  i 


333. 


2.  Merit  Promotion  -  5  U.S.C.  4301  through  4308;  FPM  Chapter 


3.  Separation  -  5  U.S.C.  3501  through  3504;  F?M  Chapters  302 
and  752. 

4.  Allegations  of  merit  system  violations;  Executive  Order  9830. 


Routine  naes  of  records  maiatalMd  ia  tbe  system,  iacladiag  catego- 
ries of  users  aad  the  purposes  ol  sMb  uses:  Tbe  routine  uses  of  these 
records  are  descnbed  m  the  appendix  following  the  GSA  notices 

Policies  and  practices  for  storiM,  rrtrievfaig.  accessing.  reUining. 
and  dispoaiag  ol  records  la  the  system: 

Storage:  All  records  within  this  system  are  maintained  on  paper. 

Rrtrievabilit) :  Records  are  retneved  by  name 

Safeguards:  When  not  m  use  by  an  authonzed  person,  these 
records  are  stored  m  lockable  metal  file  cabmets  or  m  secured 
rooms. 

Reteatioa  and  dispoaal:  Disposition  of  records  shall  be  m  ac- 
cordance with  tbe  HB.  GSA  Records  Maintenance  and  Dispositioo 
System  (OAD  P  1820  2) 

System  maaagerts)  and  address:  Tbe  Duector  of  Personnel.  1 8th 
&  F  Sts  NW,  Washington,  DC  20405  Maibng  address  General 
Services  Adminisiratjon  (BP),  Washington,  DC  20405 

Notlficatioa  procedure:  Current  employees  mav  obLiin  mforma- 
tion about  whether  they  are  pan  of  this  system  of  records  from 
their  supervisor,  from  theu  Personnel  Officer  at  the  address  follow- 
mg the  notice  GSA/OAD  22.  or  from  the  Daector  of  Personnel  at 
the  above  address,  whichever  is  appbcable  Former  employees  may 
obtain  mformation  from  their  former  personnel  office  Appbcants 
for  GSA  employment  may  obtain  mformation  from  the  personnel 
officer  responsible  for  the  posiUon  for  which  they  applied 

Record  access  procedures:  Current  employees  should  direct 
requests  to  access  records  to  their  supervisor,  to  the  appropriate 
personnel  officer  at  the  address  bsted  in  the  appendix  following  the 
notice  GSA/OAD-22.  or  to  the  Director  of  Personnel  at  the  address 
listed  above.  Former  employees  should  du-ect  requests  to  access 
records  to  their  former  personnel  office  .■\ppbcants  (or  GSA  em- 
ployment may  obtain  information  from  the  personnel  officer 
responsible  for  the  position  for  which  they  appbed  For  identifica- 
tion rcquu-ements  refer  to  the  agency  regulations  as  outbne  in  41 
CFR  105-64 

Contesting  record  procedures:  GSA/OAD  rules  for  a>.cess  to 
records  and  for  contesting  the  contenu  and  appeabng  mitial  deter- 
mmaUons  arc  promulgated  in  41  CFR  105-64  pubbshed  in  the 
Federal  Register 

Record  source  caUgorics:  The  individuals  themselves,  other  em- 
ployees and  supervisors. 

!  9SA/OAD  11  (23-00-0011) 
System     name:     Career     and     Executive     Development     Records. 
GSA/OAD 

System  location:  This  system  is  located  m  the  personnel  offices  at 
the  addresses  bsted  in  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA/OAD  22,  the  Central  Office.  Office  of 
Personnel,  at  18th  &  F  StreeU  NW  .  Washmgton.  DC  20405,  and 
within  offices  of  the  services  and  staff  offices  throughout  GSA 
where  there  arc  participants  m  the  GSA  Career  Development  Pro- 
gram 

Categories  of  individuals  covered  by  the  system:  GSA  employees, 
both  current  and  former 

Categories  ol  records  in  tbe  syitem: 

1.  Career  folders  (supervisory  assessments,  counseling  report, 
specific  and  tentative  developmental  plans^ 

2.  Training  and  Advancement  Program  (TAP),  Career  Advance- 
ment Program  (CAP),  GSA  Nationwide  Cross-Training  Agreement 
records,  and  Upward  Mobility  Development  System  records. 

3  GSA  Form  1349.  Personal  DaU  SUUmcnt 

4.  GSA  Form  3328,  Upward  Mobibty  Interest  Survey 

5.  GSA  Form  2634,  Job  Element  Appraisal  for  Career  Potential 

6.  GSA  Form  2990.  Notice  of  Trainee  Entry 

The  above  records  arc  maintained  for  the  purpose  of  monitoring 
and  documenting  the  performance  and  status  of  the  GSA  Career 
Development  Program  and  GSA  Executive  Development  partici- 
pants. 

Authority  tor  maintenance  ol  the  system:  5  U.S.C.  4103  and  5 
U.S.C.  4301-4308 


FEDERAL  REGISTER,  VOL.   42,   NO.    1 83— WEDNESDAY,   SEPTEMBER   21,    1977 


47736 


4>RIVACY  ACT  ISSUANCES 


RoatiM  ojn  of  records  inainUiii«d  la  the  tjtUtn,  iaciadiaf  catefo- 
rks  ot  mmn  aad  tW  parpoM*  of  fuch  nae*:  The  rouUne  uses  of  these 
records  as  defined  in  5  USC  552a  (a)  (7)  and  provided  for  in  5  USC 
552a  (bM3)  are  described  in  the  appendix  following  the  GSA 
notices. 

Policies  aad  practice*  (or  floria(.  retricvia«.  accCMiag,  rcUialM. 
aad  ■«'T~*-t  of  records  la  the  lystem: 

Sutrafc:  AU  records  wilhui  this  system  are  maintained  on  paper 

RetrieTabllity:  All  records  within  this  system  are  primarily 
retrievable  by  name 

Salcgaards:  When  not  in  use  by  an  autborued  person,  these 
records  arc  stored  m  lockable  metal  fde  cabinets  or  in  secured 
rooms 

Rctcadoa  aad  dfapoaal:  Disposition  of  records  shall  be  m  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

SjtUm  ■aaafCTli)  aad  addrcas:  The  Duector  of  Personnel  at  18th 
&  F  Streets  NW  .  Washington.  DC    20405 

Nodftcaboa  proccdnrv:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  hstcd  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notKC  GSA/  OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  appUcable  Former  employees  may 
obtain  information  from  the  Director  of  Personnel  at  the  address 
bsted  above 

Record  acccM  procedures:  Requests  to  access  records  from  cur- 
rent employees  should  be  directed  to  the  employees'  supervisor  or 
to  the  personnel  officer  at  the  appropriate  address  listed  in  the  Ap- 
pendix for  the  Office  of  Personnel  foUowmg  the  notice  GSA/OAD 
22,  or  to  the  Director  of  Personnel  at  the  address  noted  above. 
whKhevcr  applicable  Former  employees  should  direct  requests  to 
access  records  to  the  Director  of  Personnel,  General  Services 
Building,  at  the  address  bsted  m  the  appendix  For  identification 
requirements  refer  to  the  agency  regulations  as  outlined  in  41  CFR 
105-64 

Cootesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesUng  the  contents  and  appealing  mitial  deter- 
minations are  promulgated  m  41  CFR  105-64,  published  in  the 
Federal  Register 

Record  source  categories:  The  informaUon  upon  which  these 
records  are  based  is  provided  by  the  following  sources: 

1  Career  folders  -  employee  completed  GSA  Form  1349,  and  su- 
pervisor's evaluations,  except  employees  m  levels  GS-8  and  below 
and  wage  system  equivalents. where  GSA  Form  3328  is  used. 

2  TAP,  CAP.  and  Cross-Training  Agreements  -  correspondence 
between  personnel  specialists  in  GSA,  Central  Office,  and  the  per- 
sonnel specialists  m  the  operating  offices  of  GSA  and  those  in  the 
Civil  Service  Commission. 

3.  GSA  Forms  1349  -  employees  and  official  personnel  folder. 

4  GSA  Form  2634  -  employment  offices  of  the  personnel  of- 
fices, supervisors  both  past  and  present  or  other  individuals  who 
are  familiar  with  the  candidates. 

5  GSA  Form  2990  -  official  personnel  folder 

GSA/OAD  12  (23-00-0012) 
System  aaine:  Executive  Assignment,  Promotion,  and  Retirement. 

System  locatioa:  This  system  is  maintained  m  the  personnel  of- 
fices of  GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office 
of  Personnel  folJowmg  the  nouce  GSA/OAD  22.  the  Central  Office, 
Office  of  Personnel  at  18th  and  F  STREETS  NW  ,  Washington, 
DC  20405,  and  the  executive  offices  of  the  service  and  staff  of- 
fices of  the  GSA  Central  Office 

Calcgorfes  of  individuals  covered  by  the  system:  GSA  employees. 
Grade  GS-13  and  above 

Categories  of  records  In  the  system: 

1.  Executive  Assignment  System  case  file 

2.  Retirement  Executive  Assignment  Program  fik 

3.  Executive  Manpower  Resources  file 


4  Executive  Interchange  Program  file 

5  Executive  Manpower  Resources  Applicant  file 

The  above  records  are  maintained  for  the  purpose  of  administer 
ing  to  and  momtonng  the  assignment,  promotion  and  retirement  ac- 
tivities of  employees  GS-13  and  abtwe 
Authority  for  maintenance  of  the  system: 

1  hxecuUve  Assignment  System  file  -  5USC  4301-4308 

2  Retirement  ExecuUve  Assignment  Program  file  -  5  USC  Chap 
83. 

3  Executive  Manpower  Resources  file  -  5  USC  4301-4308 

4  Executive  Interchange  Program  file     5  USC  3376;  EO  11589 

5  Executive  Manpower  Resources  Applicant  file  -  5  USC  4301  - 
4308 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoocs  of  such  uses:  The  Routine  Uses  of 
these  records  as  defmed  in  5  USC    552a  (a)  (7)  and  provided  for  in 

5  use.  552a  (b)  (3)  arc  described  m  the  Appendix  following  the 
GSA  notices 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rcUining, 
and  '^^ff^'^''g  of  records  in  the  system: 

Storage:  All  records  within  this  system  are  maintained  on  paper 

Retrievability:  All  records  withm  this  system  are  pnmanly 
retrievable  by  name 

Safeguards:  When  not  m  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  m  secured 
rooms 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address:  The  Director  of  Personnel,  18th 

6  F  Streets  NW  .  Washington   DC   20405 

Notification  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor,  or  from  their  Personnel  Officer  at  the  appropriate 
address  listed  m  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  appbcable  Former  employees  may 
obtain  information  from  the  Director  of  Personnel  at  the  address 
listed  above 

Record  access  procedures:  Requests  to  access  records  from  cur- 
rent employees  should  be  du^ected  to  the  employees'  supervisor  or 
to  their  Personnel  Officer  at  the  appropriate  address  bsted  in  the 
Appendix  for  the  Office  of  Personnel  following  the  notice 
GSA/OAD  22  or  to  the  Director  of  Personnel  at  the  address  listed 
above,  whichever  appbcable  Former  employees  should  direct 
requests  to  access  records  to  the  Director  of .  Personnel  at  the 
General  Services  Building  at  the  address  bsted  in  the  appendix  For 
indentificaUon  requirements  refer  to  the  agency  regulations  as  out- 
bned  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  inital  detcr- 
mmations  are  promulgated  m  41  CFR  105-64,  pubUshed  in  the 
Federal  Register 

Record  source  categories:  Information  on  which  these  records  are 
baseed  is  provided  by  the  following  sources: 

1  Executive  Assignment  System  file  -  official  personnel  folder. 
Civil  Service  ExecuUve  Inventory  and  Executive  Manpower 
Resources  Appbcant  file. 

2  Retirement  Executive  Assignment  Program  -  official  personnel 
folder,  retirement  eUgibibty  report  and  appbcalion  from  employee 
involved. 

3     Executive    Manpower    Resources    file    -    official    personnel 
folder,  appbcations  received  from  participants. 

4.  Executive  Interchange  Program  file  -  official  personnel  folder, 
nominations  received  from  Heads  of  Services  and  Staff  Offices 
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5    Executive  Manpower  Resources  Applicant  file  -  official  per 
sonnel  folder,  appbcation  received  from  employee. 

GSA/OAD  13  (23-00^13) 
System  name:  Trainee  Program  Records.  GSA/OAD 

System  locatioa:  The  system  is  officially  maintained  in  the  GSA 
personnel  offices  (see  the  Appendix  for  the  Office  of  Personnel  fol- 
lowing the  noUce  GSA/  OAD  22)  and  the  Central  Office,  Office  of 
Personnel,  18th  &.  F  Streets  NW,  Washington,  DC  20405  ReUted 
records  in  the  system  may  be  located  throughout  GSA  wherever 
trainees  are  /  were  assigned. 

Categories  of  ladhridnab  covered  by  tbc  tytttm:  Individual^  in- 
clude: (I)  Current  and  former  GSA  employees  who  arc  or  were  at 
one  time  participants  in  a  formal  GSA  training  program;  and  (2)  in- 
dividuals who  inquire  about  and/  or  apply  for  employment  as  a  par- 
ticipant in  a  formal  training  program. 

Categories  of  records  la  tbc  system: 

1.  Employment  inquires  and  interview  reports  on  job  appbcants 
for  Management  Intern,  Summer  Intern,  and  gencraJ  trainee  pro- 
gram positions. 

2.  Pubic  Service  Career  and  Worker-Trainee  Opportunity  Pro- 
gram files. 

3.  Cooperative  Education  Employment  Program  files. 

The  first  category  is  used  for  referral  purpose  as  an  applicant 
source  file;  the  other  categories  are  used  lo  record  the  progress  of 
participants  in  the  training  programs,  to  evaluate  both  individuals 
and  the  program  itself  and  to  provide  historical  continuity  for 
analytical  purposes. 

4.  Report  on  current  and  former  trainees  (GSA  Form  2977). 

5.  Trainee  files  which  include  evaluations,  trainee  reporis,  ect. 

6.  Summer  Intern  Programs  files. 

7.  Management  Intern  Program  files. 

Antbority  for  maintenance  of  tbc  system:  5  U.S.C.  4103 

Routine  uses  of  records  mahitalncd  in  tbc  system,  bclndlng  catcgo- 
rlca  of  oaers  and  the  pnrpoacs  of  soch  hscs:  The  Routine  uses  of 
these  records  as  defined  in  5  USC.  552a  (a)  (7)  and  provided  for  in 
5  use.  552a  (b)  (3)  are  described  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  for  storing,  rctrieviag,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  are  maintained  on  paper. 

Retricvabllity:  All  records  within  this  system  are  pnmarily 
retrievable  by  name 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  arc  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.  2) 

System  manager(s)  and  address:  The  Director  of  Personnel,  at 
18th  &F  Streets,  NW,  Washington,  DC  20405. 

Notificatloa  proccdnre:  Current  employees  may  obuin  informa- 
tion about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor,  or  from  the  appropriate  personnel  office  at  the  ad- 
dress listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  cited  above,  whichever  applicable.  Job  appbcants  and 
former  employees  may  obtain  information  from  the  appropriate 
personnel  office  (  see  the  appendix). 

Record  access  procedures:  Requests  to  access  records  from  cur- 
rent employees  should  be  directed  to  the  employees'  supervisor  or 
to  the  appropriate  personnel  office  at  the  address  bsted  in  the  Ap- . 
pendix  for  the  Office  of  Personnel  following  the  notice  GSA/OAD 
22  or  to  the  Director  of  Personnel  at  the  address  bsted  above, 
whichever  appbcable.  Job  appbcants  and  former  employees  should 
direct  requests  to  access  records  to  the  appropriate  Personnel  Of- 
ficer (see  the  appendix).  For  identification  requirements,  refer  to 
the  agency  regulation  as  outbned  in  41  CFR  105-64. 


Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeabng  initial  dcterminaUon 
are  promulgated  in  41  CFR  105-64,  pubbshed  in  the  Federal  Re- 
gister 

Record  scarce  categories:  The  individuals  themselves,  their  Offi 
cial  Personnel  Folders,  other  employees,  and  supervisors. 

GSA/OAD  14  (23-00-0014)  « 

System  name:  Record  of  Formal  Training  GSA/OAD 

System  location:  The  system  is  located  at  all  GSA  locaUons 
Categories  of  individuals  covered  by  tbc  system:  GSA  employees, 
both  former  and  current 
Categories  of  records  in  tbc  system: 

1 .  Nomination  and  authorization  forms  - 

2.  Annual  Training  Plan  worksheets  (GSA  Form  2366) 

3  Records  relating  to  the  training  needs  of  ne<»  supervisors 
(GSA  Form  2540,  Regional  Forms  R3-1487,  R4-1487.  R9-1487--the 
latter  3  forms  used  for  PBS  Federal  Protection  Service  purpose 
only) 

4.  Service  Reimbursement  and  Agreement  (non-Government 
training)  (GSA  Form  1445) 

5.  Monthly  Summary  of  Training 

6  Semi-annual  Report  of  Training  (copies  are  normally  filed  in 
OPF'S  of  individuals  who  receive  traimng  during  the  reporting 
period) 

7  Records  relating  to  the  training  needs  and  accompbshments  of 
employees  by  specific  programs  (i  e  .  Federal  Protection  Scrvicc- 
PBS.  Office  of  General  Counsel  -  (XX:,  Contract  Administration - 
FSS  and  PBS) 

The  above  records  arc  maintamed  for  the  purpose  of: 

(1)  planning  for,  scheduling,  nominating,  authorizing,  and  fund- 
ing (if  cost  training)  training  for  GSA  employees  who  attend  GSA 
sponsored  training  and 

(2)  recordmg  and  analyzing  completed  traming 

Authority  (or  maintenance  of  tbc  system:  5  USC    .  Chapter  41 

Routine  uses  of  records  maintained  in  tbc  system,  including  catego- 
ries of  nsers  aad  tbc  purpoocs  of  such  uses:  Information  in  this 
system  may  be  disclosed  to  training  and  educational  faciblics  out- 
side the  agency  both  Governmental  and  nongovernment  Other 
routine  uses  are  as  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  All  records  except  Monthly  Summary  of  Traming  and 
Semi-annual  Report  of  Training  are  maintained  on  paper,  the  two 
exceptions  are  ADP  pnntouts  maintained  on  magnetic  tapes  (DPM 
No  2  2  for  both) 

Retrtcvability:  All  records  within  this  system  are  primarily 
retrievable  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  aad  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manageris)  and  address:  The  Director  of  Personnel  at  18th 
&  F  Streets  NW   Washington,  DC   20405. 

NotificatioB  procedure:  Current  employees  may  obtam  mforma- 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  appropriate  Personnel  Office  (see  the 
Appendix  for  the  Office  of  Personnel  following  the  notice 
GSA/OAD  22)  or  from  the  Director  of  Personnel  at  the  address 
noted  above,  whichever  appbcable  Former  employees  may  obtain 
information  from  the  appropriate  Personnel  Officer  (see  the  appen- 
dix). 

Record  access  procedures:  Requests  to  access  records  from  cur- 
rent employees  should  be  directed  to  the  employees'   supervisor 
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Formfr  empk>ye«s  should  direct  request  fo  access  records  to  the 
appropnate  Personnel  Officer  (see  the  Appendix  for  the  Office  of 
Pemonnel  following  the  notice  GSA/OAD  22)  For  indenlification 
requirements  refer  to  the  agency  regulations  as  outbned  in  41  CFR 
10?-*4 

CotrtMdDg   recorti   procednrw:   GSA   rules   for  access   to  records 
and  for  contesting  the  contents  and  appealing  iniual  deicrminatHin 
are  promulgated  in  41   CFR    105-64  published   in  the   Federal  Re 
gisier 

Recttrd  toarcc  catcgorlM:  The  individuals  themselves,  their  Offi- 
cial Personnel  FoWers  other  employees  and  supervisors. 

GSA/OAD  15  ,'23-00-00151 
SystcM    oaaic:     Personnel    Office    General    Staffing    Inform aUon 
GSA/OAD 

Syctem  localtoa:  The  Personal  DaU  Slalement  Notebook.  Key 
GSA  OfficuJ  Book,  and  Schedule  C  and  Non  career  Fxccutjve 
Listing  are  maintained  in  the  GSA  Central  Office.  Office  of  Person 
nel.  18th  &  F  Sts.,  NW.  Washington.  DC  20405  The  General  Per- 
sonnel Staffing  Information  and  Changes  to  the  Personnel  Roster 
records  are  maintained  in  the  personnel  offices  of  GSA  at  the  UKa 
lions  Ustcd  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22 

CategorV*  of  individuals  covered  by  the  system:  The  Key  GSA  Of- 
ficial Book  contains  infonn.ilion  on  current  key  officials  throughout 
GSA.  The  Schedule  C  and  Non-career  Executive  Listing  contains 
information  on  people  under  those  type  of  appointments.  The  other 
records  concern  personnel  employees  in  the  personnel  offices  of 
GSA  as  listed  in  the  Appendix  for  the  Office  of  Personnel  follow- 
ing the  GSA/OAD  Notices 

Categories  of  records  In  the  trstcm: 

1.  General  Personnel  Staffing  Information 

2.  Changes  to  the  Personnel  Roster 

3.  Key  GSA  Official  Book 

4.  Personal  Data  Statement  Notebook 

5.  Schedule  C  and  Non-career  Executive  Listing. 

The  above  records  are  maintained  for  the  purpose  of  monitoring 

the  staffing  situation  withm  particuhr  organizational  units. 

.Authority  for  maintenance  of  the  system:  5  U.S.C.  301-302 

Routine  uses  of  records  maintained  In  the  system,  includiag  catego- 

rie*  of  ojers  and  the  purposes  of  such  uses:  The  Routine  Uses  of 

these  records  as  defined  in  5  U.S.C.  552a  (aH7)  and  provided  for  m 

5  use  552a  (bK3)  are  described  in  the  Appendix  following  the 
GSA  Notices 

Policies  and  practices  for  stoHng.  retrieving,  accessiog.  rcUining, 
and  diapoaiag  of  records  in  the  system: 

Storage:  All  records  withm  this  system  are  maintained  on  paper. 

RetrlcvabUity:  All  records  witliin  this  system  are  primarily 
retrievable  by  name 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockablc  metal  file  cabinets  or  in  secured 
rooms 

Rclentioa  and  dispoMl:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managers)  and  address:  The  Director  of  Personnel  at  18th 

6  F  Sts.,  NW.  Washington.  DC  20405 

.Nodfkatioa  procedure:  Former  and  current  GSA  employees  may 
obtain  mformalion  about  whether  or  not  they  arc  a  part  of  this 
system  by  contacting  their  Personnel  Officer  at  the  address  listed  in 
the  Appendi;t  for  the  Office  of  Personnel  following  the  notice 
GSAyOAD  22  or  to  the  Director  of  Personnel  at  the  address  noted 
above,  whichever  applicable 

Record  access  procedures:  Requests  from  former  and  current  em- 
ployees to  access  records  should  be  directed  to  the  appropriate  Per- 
sonnel Officer  at  the  address  listed  in  the  Appendix  for  the  Office 
of  Personnel  following  the  notice  GSA/OAD  22,  or  to  the  Director 
of  Personnel  at  the  address  hsted  above,  whichever  applicable.  For 
identification  requirements  refer  to  the  agency  regulations  as  out- 
hned  in  41  CFR  105-64. 


Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations are  promulgated  m  41  CFR  105-64  published  in  the 
Federal  Register 

Record  source  categories: 

1.  General  Personnel  Staffing  Information  information  for  this 
record  is  generated  internally  within  the  personnel  office. 

2  Changes  to  the  personnel  roster  the  information  for  this 
record  is  drawn  from  service  record  cards  and  v.irious  files  main- 
tained in  the  processing  and  records  function  of  the  personnel  of- 
fices. 

3  Key  GSA  Official  Book  the  information  is  provided  to  the 
Director  of  Personnel  hv  the  various  personnel  offices  throughout 
GSA 

4  Personal  Data  Statement  Notebook  information  for  this 
record  is  obtained  du-cctlv  from  the  individual 

5  Schedule  C  and  Non-career  Executive  listing  the  informa- 
tion IS  provided  to  the  Director  of  Personnel  by  the  vanous  person- 
nel offices  throughout  GSA 

GSA/OAD  17  (23-00-0017) 
System  name:  Compensation  and  Classification  Records   GS.A/OAD 

System  location:  This  system  is  maintained  in  the  personnel  of- 
fices of  GSA  at  the  addresses  bsted  in  the  Appendix  for  the  Office 
of  Personnel  following  the  notice  GS.VOAD  22,  as  well  as  the  GSA 
Central  Office  Office  of  Personnel,  18th  &  F  Streets  NW, 
Washington.  DC  2<M05 

Categories  of  Individuals  covered  by  the  system:  Current  and 
firmer  employees  of  GSA  and  applicants  for  GSA  positions 

Categories  of  revords  in  the  system:  Records  consist  of  documents 
relating  to  overseas  employees  supergrades.  classification  surveys, 
classification  appeals,  leave  and  pay  administration,  position 
descnptions.  and  Federal  Protective  Officers  These  rec(<rds  are 
mainuined  for  the  purpose  of  properly  implementing  trie  activities 
and  requirements  relevant  to  compensation  and  classification  within 
GSA 

Auttaority  for  malntcnaocc  of  the  system: 

1.  Overseas  employee  ffle:  5  US C  5921  thru  5925 

2.  Supergradc  fUe:  5  U.S.C.  5108 

3.  Classification  surveys:  5  U.S.C.  5115 
4  Classification  appeals:  5  U.S.C.  5115 

5.  Leave  and  pay  administration  5  U.S.C.  5301  thru  6326 

6.  Position  dcscnption  file    5  U.S.C.  5113 

7   Study:  Federal  Protective  Officers:  40  U.S.C   490 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  parpoMS  ol  such  uses:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U.S.C.  522a  (aK7)  and  provided  for  in 

5  use.  552a  fb)(3),  are  described  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rtUinlng, 
and  disposing  of  records  In  the  system: 

Storage:  All  records  within  this  system  are  maintained  on  paper 
in  file  folders  and  card  files. 

Retrievability:  The  records  within  this  system  are  primarily 
retrievable  by  name 

Safegnards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retentioa  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managers)  and  address:  The  Director  of  Personnel  at  18th 

6  F  Streets.  NW  .  Washington.  DC  20405. 
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Notlfkatlon  procedure:  Current  employees  may  obtain  informa 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  office  at  the  appropriate 
address  bsted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  of  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  and 
appUcants  for  GSA  positions  may  obtain  information  from  the  per- 
sonnel officers  located  at  the  addresses  listed  in  the  appendix 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad- 
dress listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  to  the  Director  of  Personnel  at  the  ad- 
dress listed  above,  whichever  applicabtc.  Former  employees  and 
appbcants  for  GSA  positions  should  direct  requests  to  gain  access 
to  information  pertaining  to  them  to  the  appropriate  GSA  personnel 
officer  at  the  address  Usted  in  the  appendix.  For  identification 
requirements  refer  to  the  agency  regulations  as  oulUned  in  41  CFR 
105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations are  promulgated  in  41  CFR  105-64,  pubUshed  in  the 
Federal  Register 

Record  aourcc  categories:  The  information  on  which  these  records 
are  based  is  provided  by  the  individuals  themselves,  official  person 
nel  folders,  other  employees,  and  supervisors. 

GSA/OAD  18  (23-00-0018) 
System  name:  Processing  and  Records  Files  GSA/OAD 

System  location:  This  system  is  maintained  in  the  personnel  of 
fices  of  GSA  at  the  locations  listed  in  the  Appendix  for  the  Office 
of  Personnel  following  the  notice  GSA/OAD  22. 

Categories  ol  individuals  covered  by  the  system:  Current  and 
former  employees  of  GSA 

Categories  of  records  In  the  system: 

1.  Service  record  file  (including  separation,  retirement,  reem- 
ployment, furlough  and  other  active  records  on  current  employees 
and  inactive  records  on  past  employees). 

2  Official  Personnel  Folder  authorized  user  listing  and  charge- 
out  system.  i 

3.  Leave  Without  Pay  files. 

4.  Name  change  files. 

5.  Pending  securities  files. 

6.  SF-52  control  sheet  files. 

The  above  records  are  maintained  for  the  purpose  of  facilitaUng 
the  processing  and  recording  of  personnel  actions. 

Authority  (or  maintenance  of  the  system:  Executive  Orders  10561. 
9830,  10800.  10988,  11222,  and  11246. 

Roatiae  uses  of  rccortls  maintained  in  the  lystcm,  including  catego- 
ries of  naers  and  the  purpoaes  o(  such  uses:  The  Civil  Service  Com- 
mission may  utihze  this  information  in  the  conduct  of  regulatory 
audits.  The  filing  of  slate  unemployment  claims  may  also  require 
that  certain  information  be  disclosed.  Other  routine  uses  are  as 
described  in  the  Appendix  following  the  GSA  notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rcUhiing, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  within  this  system  are  maintained  on  paper 
in  either  folders  or  card  files. 

Rctrlcvabillty:  The  records  within  this  system  are  primarily 
retrievable  by  name. 

Salcgaarda:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  meUl  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2). 

System  manager<s)  and  address:  The  Director  of  Personnel  at  18th 
&  F  Sts.  NW.  Washington.  DC   20405 

Notification  procedure:  Former  and  current  GSA  employees  may 
obtain  information  about  whether  or  not  they  are  a  part  of  this 


system  by  contacting  the  Personnel  Officer  at  the  appropnate  ad 
dress  listed  in  the  Appendix  for  the  OfTice  of  Personnel  following 
the  notice  GSA/OAD  22 

Record  access  procedures:  Requests  from  former  and  current  em- 
ployees to  access  records  should  be  directed  to  the  Personnel  Of- 
ficer at  the  appropnate  address  listed  in  the  Appendix  for  the  Of- 
fice of  Personnel  following  the  notice  GSA/OAD  22  For  idenlifica 
tjon  requirements  refer  to  the  agency  regulations  as  outlined  in  41 
CFR  105-64 

Coatestfaig  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appeabng  initial  deter 
minaUons  are  promulgated  in  41  CFR  105-64.  published  in  the 
Federal  Register 

Record  aourcc  categories:  The  informaUon  in  this  system  is  drawn 
from  official  personnel  records,  personnel  specialists,  employee  su- 
pervisors, and  the  employees  themselves 

GSA/OAD  19  (23-00-0019) 
System  name:  Office  Personnel  Files  GSA/OAD 

System  locatioa:  This  system  may  be  mainUmed  at  the  superviso- 
ry or  administrative  ofTice  level  throughout  the  Office  of  Adminis- 
tration nationwide 

Categories  of  individuals  covered  by  the  system:  Former  and  cur- 
rent GSA  employees 

Categories  of  records  io  tb«  system:  This  system  consists  of  a 
vanety  of  employee  related  records  maintained  by  operating  offi- 
cials for  the  purpose  of  admmistenng  pcrvmnel  matters  afTecting 
theu^  employees  Examples  of  records  contained  in  this  system  in- 
clude 

1  Statements  of  personal  history. 

2  Employee  performance  ratings  and  assessments  relevant  to 
promotion  potential. 

3  Suggestions 

4  Counseling  reports 

5  Supervisory  assesments  of  employees'  abUity  to  meet  career 
goals. 

6  Assessments  of  supervisory  potential 

7.  Employment  inqumes  from  other  agencies. 

8   Military  service  separations. 

9.  Developmental  needs. 

10   Miscellaneous  training 

II.  Placement  foUowup  checklists. 

12  Staffing  patterns  and  rosters 

13.  Leave  and  attendance  information. 

14  Employee  addresses  and  telephone  numbers. 

15  Military  reserve  hsts. 

16  Assignment  rosters 

17.  Affirmative  action  plan  files. 

18   Accession  and  separation  information. 

19.  Performance  and  work  measurement  records. 

20.  Employee  parking  permit  appbcations  and  related  informa- 
tion. 

Authority  for  maintenance  of  the  system:  Executive  Order  9830 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  these 
records  are  described  in  the  appendix  following  the  GSA  notices. 
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Polk-W^  lod  pr»ctic«!i  (or  storing,  retrieving,  sccesslng,  rcUiaing, 
and  disposing  o(  records  In  th«  tysUm: 

Storage:  Paptr  records  in  file  folders  and  card  files 

RetrWvabilit;:  The  records  within  this  system  are  primarily 
retrieved  by  name 

Safeguard*:  When  not  in  use  by  an  authorwcd  person,  these 
record^  dxe  stored  m  lockable  meul  file  cabmets  or  m  secured 
rooms 

RetcBtioa  and  dtoiMMl:  Disposition  of  records  shall  be  to  ac- 
cordance wtih  ihe  HB.  GSA  Records  Maintenance  and  Disposition 
System  lOAD  P  IKO  2) 

STftcin  nanagctit)  aad  arfdrcai:  fbc  Executive  Officer.  Office  of 
Admuustratwn.  18th  A  F  Sts  NW  .  Washington.  DC  20405  Mailing 
address  General  Services  Admmmraiion  tBA'.  Washington.  DC 
:O405 

Nottflratioa  procedure:  Current  employees  may  obtain  mfonna- 
tion  about  whether  thev  are  part  of  this  system  of  records  from 
their  supervisor  Former  emplovces  mav  obtam  information  from 
the  appropriate  personnel  officer  at  the  address  listed  m  the  appen- 
dLx  following  the  nonce  GSA/OAD  22 

Record  access  procedure*:  Current  employees  should  direct 
requests  to  access  records  to  their  supervisor  Former  employees 
should  direct  requests  to  the  appropriate  personnel  officer  at  the 
address  listed  m  the  appendix  foUowmg  ihc  nouce  GSA/OAD-22. 
For  identification  requu-ements.  refer  to  the  agency  regulations  as 
outhne  m  41  CFR  105-64 

Coatcstlag  record  procedure*:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appeaUng  mitial  deter- 
minations are  promulgated  m  41  CFR  105-64,  published  m  the 
Federal  Register 

Record  aource  categories:  The  individuals  themselves,  other  em- 
ployees, supervisors,  and  personnel  records 

GSA/OAD  20  (23-00-0020) 
SysUm  name:  Test  Material  GSA/OAD 

Sycteni  location:  This  system  is  maintained  in  the  six  Central  Of- 
fice personnel  offices  of  GSA  located  in  the  Metropoblan  Washing- 
ton. D  C  area  (see  the  Appendu  for  the  Office  of  Personnel  fol- 
lowmg  the  notice  GSA/OAD  22  > 

Categories  of  Individuals  covered  by  the  system:  AppUcants  for 
employment  with  GSA  as  well  as  current  and  former  GSA  em- 
ployees. 

Categories  of  recorxls  in  the  system:  Records  consist  of  test 
booklets,  answer  sheets.and  notices  of  raUng  They  are  used  for  the 
purpose  of  determining  the  qualifications  of  applicants. 

Authority  for  maintenance  of  the  system:  5  USC  Chapter  33 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  records  are  re- 
ported to  the  Civil  Service  Commission  for  their  records  Other 
routine  uses  arc  as  described  m  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposinx  o(  records  In  the  system: 

Storage:  All  records  wiihm  this  system  are  maintained  on  paper 

Retrievability:  The  records  within  this  system  are  pnmarily 
retrievable  by  name 

Saiegnards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  :n  lockable  metal  file  cabinets  or  in  secured 
rooms 

Retentloa  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  'OAD  P  1820  2) 

System  maoagens)  and  address:  The  Director  of  Personnel  at  18th 
&  F  Sts.  .M   W  ,  Washington,  D  C    20405 

.NotiflcatioD  procedure:  AppUcants  for  employment  with  GSA  and 
current  and  former  GSA  employees  may  determine  if  they  are  in 
eluded  m  this  svstem  by  conucung  the  appropriate  personnel  office 
at  the  address  bsted  m  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA,OAD  22 

Record  access  procedures:  See  last  paragraph 

Coatcsdng  record  procedures:  See  last  paragraph. 

Rectird  source  categories:  The  mformaUon  in  this  system  is  pro- 
vxlcd  by  the  subject  mdividuals 


Systems  exempted  from  certain  provisions  o(  the  act:  In  ac- 
cordance with  5  USC  522a  (k)(6)  this  system  of  records  is  exempt 
from  subsections  (cH3).(d),(e).(l  ).(eg<4)(gKh)and(i).  Provisions  for 
gaining  access  to  and  contesting  these  records  are  set  forth  in  41 
CFR  105-64,  pubbshed  m  the  Federal  Register 

GSA/OAD  22  (2J-0O^»22) 
System  mubbc:  Listing  of  Physicians  GSA/OAD 

System  locatioa:  This  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  m  the  Appendix  for  the  Office  of  Per- 
sonnel following  the  n<itice  GSA/OAD  22 

Categories  <d  iadividaali  covered  by  tiw  stsIhb:  PhysKians  cer- 
tified by  a  board  of  qualified  medKal  officials  estabbshed  by  the 
Civil  Service  Commission  and  m  some  cases,  other  physician*  ap- 
proved by  GSA. 

Categories  of  records  in  the  system:  Names,  addresses  and  phone 
numbers  of  the  physicians  mcluded  m  this  system  These  records 
serve  as  a  referral  source  for  those  who  are  m  need  of  a  physician 
for  fitness  for  duty  exammation  or  on  the  job  mjuries. 

AntiMrity  (or  nuinteaancc  o(  tke  system:  FPM  Chapter  831 
Routlac  iiaes  ol  rcconia  maintaJacd  in  the  system,  tacludbig  catego- 
ries o(  nscn  and  tbe  purposes  o(  socfa  uses:  The  routine  uses  of  these 
records  as  defined  m  5  U  S.C  552a(aH7)  and  provided  for  in  5 
use  552a(bH3)  are  descnbed  in  the  Appendu  followmg  the  GSA 
notices 

Policies  and  practices  (or  storing,  rHrievhiig.  accessing,  retaining, 
and  disposinx  of  records  in  tbe  system: 
Storage:  The  records  within  this  system  arc  maintained  on  paper 
Retrievability:     The    records    within    this    system    are    pnmarily 
retrievable  by  name. 

Safeguards:    When   not  in  use   by   an   authorized   person,   these 
records  are  stored  in  k>ckabl<  metal  file  cabinets  or  secured  rooms. 
Retention   and  disposal:    Disposition   of   records   shall   he   m   ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  lOAD  P  1820  2). 

System  managerls)  and  address:  The  Director  of  Personnel  at  18th 
&  F  Sts  .  NW  ,  Washington,  DC  20405 

.Notiflcation  procedure:  Individuals  may  obtain  information  about 
whether  they  are  included  in  this  system  by  contacting  the  Person- 
nel Office  listed  in  the  Appendix  for  the  Office  of  Personnel  fol- 
io *ir.g  the  notice  GSA/OAD  22 

Record  access  procedures:  Individuals  should  du-ect  requests  to 
access  records  to  the  Personnel  Office  bsted  in  the  Appendix  for 
the  Office  of  Personnel  following  the  notice  GSA/OAD  22,  which  is 
in  their  particular  area  For  identification  requirements,  refer  to  the 
agencv  regulations  as  outlined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  contesting  the  contents  and  appeabng  initial  determina- 
•jons  are  promulgated  in  41  CFR  105-64.  pubbshed  in  the  Federal 
Register 

Record  source  categories:  The  mformaUon  in  this  system  of 
records  is  provided  by  the  mdividual  themselves  to  either  GSA  or 
to  the  Civil  Service  Commission  or  Pubbc  Health  Service  who  for- 
ward the  mformation  to  GSA. 

Appendix  GSA/OAD  Addresses  of  Locations 

Central  Office 

Personnel  Division  (BPO) 
GS  Building 
18th  A  F  Streets  N.W. 
Washington.  DC  20405 
Area  Code  202-566-0040 


Regional  Offices 

Region  1 
Regional  Personnel  Office 
General  Services  Administration 
John  W   McConnack 
Post  Office  &  Courthouse 
Boston,  MA  02109 
Area  Code  617-223-2624 
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Region  2 
Regional  Personnel  Office 
General  Services  Administration 
26  Federal  Plaza 
New  York.  NY  10007 
Area  Code  212-264-8318 

Region  3 
Regional  Personnel  Office 
General  Services  Administration 
7lh  &  D  Streets  SW 
Washmgton,  DC  20407 
Area  Code  202-%3-5384 

Philadelphia  Area  Office 
William  J.  Green  Jr   Federal  Buildmg 
600  Arch  Street.  Room  7250 
Philadelphia.  PA  19102 
Area  Code  215-597-0991 

Baltimore  Area  Office 
Federal  Building.  Room  I  lOB 
Baltimore.  MD  21201 
Area  Code  301-%2^357 

Region  4 

Regional  Personnel  Office 
General  Services  Administration 
1776  Peachtree  Street  NW 
AUanU.  GA  30309 
Area  Code  404-526-5621 

Region  5 
Regional  Personnel  Office 
General  Services  Administration 
230  South  Dearborn  Street 
Chicago.  11.  60604 
Area  Code  312-353-5550 

Region  6 

Regional  Personnel  Office 
General  Services  Administration 
1500  E    Bannister  Road 
Kansas  Cit\,  MO  64131 
Area  Code  816-'J26  7206 

St   Louis  Area  Office 
9700  Page  Boulevard 
Overland,  MO  63132 
Aree  Code  314-268-7273 

Region  7 

Regional  Personnel  Office 
General  Services  Administration 
819  Taylor  Street 
Fort  Worth,  TX  76102 
Area  Code  817-334-2366 

Region  8 

Regional  Personnel  Office 
General  Services  Administration 
Denver  Federal  Center  Bldg  41 
Denver,  CO  80225 
Area  Code  303-234-2345 

Region  9 
Regional  Personnel  Office 
General  Services  Administration 
525  Market  Street 
San  Francisco,  CA  94105 
Area  Code  415-556-6527 

Stockton  Area  Office 
Building  414 
Rough  and  Ready  Island 
Stockton,  CA  95204 
Area  Code  209-946-6256 

Region  10 

Regional  Personnel  Office 
General  Services  Administration 


GSA  Center 
Auburn,  WA  98002 
Area  Code  206-833-5212 

GSA/OAD  23  (23-00-0023) 
System  name:  Staffing  Reporting  System  (iSA/OAD 

System  location:  The  data  base  for  this  system  is  located  on  Com- 
puter Sciences  Corporations  Infonet  System,  650  N  Sepulveda 
Boulevard,  El  Segundo,  CA,  90245  Source  material  and  output  re- 
ports are  located  at  1726  M  Street,  NW  ,  Washington.  DC  20036 

Categories  of  individuals  covered  by  tbe  system:  Current  and 
former  ODS  employees 

Categories  o(  records  in  tl»e  system:  This  system  of  records  con- 
tains information  such  as  names  of  personnel,  salary,  location  of 
employees,  job  descnptions  and  vacancies 

AutlKirity  (or  maintenance  of  the  system:  44  L'SC  Chapter  21 

Routine  uses  o(  records  maintained  in  tbe  system,  including  catego- 
ries o(  users  and  tbe  purposes  o(  such  uses:  The  rouUne  uses  of  these 
records,  as  defmed  in  5  L'SC  552A  (At  (7)  and  provided  for  m  5 
use  552A  (B)  (3),  are  described  in  the  appendix  following  the  GSA 
notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  rruining, 
and  disposing  ot  records  in  tbe  system: 

Storage:  Paper  and  magnetic  tapes. 

Retrievability:  By  name 

Safeguards:  Released  only  to  authorized  officials  with  a  need  to 
know  and  filed  in  an  automated  system  protected  bv  password 

Retention  and  disposal:  Disposition  of  records  shall  be  m  ac- 
cordance with  the  HB,  CiS.^  Records  Maintenance  &  Disposition 
System  (OAD  P  1820.2). 

Svstem  managerts)  and  address:  Director  of  Data  Systems,  GSA, 
I8th  &  F  Sts    NW  ,  Washington,  DC  2040«i 

Notification  procedure:  Individual  may  obtain  mformation  about 
vkhciher  thev  are  a  part  of  this  svstem  of  records  from  the  Director 
of  Data  Systems  at  18ih  &  F  Sts'  NW  ,  Washington,  DC  20405 

Record  access  procedures:  Access  to  records  in  this  system  may 
be  gained  by  vknling  to  the  Director  of  Data  Systems  at  18th  &  F 
Sts  NW  ,  Washington.  DC  20405  For  identification  requirements 
refer  to  the  agency  regulations  as  outbned  in  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  contesting  the  con- 
tents and  for  appealing  initial  determinations  are  promulgated  in  41 
CFR  IC^-M,  published  in  the  Federal  Register 

Record  source  categories:  ODS  employee  folder  and  appbcations 
for  employment. 

GSA  ADM  24  (23-00-0024) 
Svstem    name:    Investigation    and    Personnel    Sccuntv    Case    Files 
GSAAD.M 

Security  classification:  Some  of  the  matenal  contamed  in  the 
system  has  been  classified  m  the  interests  of  the  national  secunty 
pursuant  to  Executive  Order  11652 

System  location:  The  system  is  located  in  the  Office  of  Investiga- 
tion's   18th  and  F  Streets,'  N  W  .  Washington,  D  C    20405. 

Categories  of  individuals  covered  h>  the  system:  Individuals 
covered  by  the  system  are  employees,  apphcants  for  employment, 
former  employees  of  the  General  Services  Administration,  Commis- 
sions, Committees  and  small  agencies  serviced  by  the  General  Ser- 
vices Administration,  histoncal  researchers  Also  included  are  em- 
ployees of  contractors  performmg  custodial  or  guard  services  m 
buildings  under  GS.^  junsdicUon.  individuals  who  yyere  the  source 
of  an  individual  complaint  or  an  allegation  thai  a  cnme  had  taken 
place,  witnesses  having  mformation  or  evidence  to  any  side  of  an 
investigation  and,  identification  of  possible  and  actual  suspects  in 
the  cnminal  or  civil  actions  that  are  subjects  of  investigations 

Categories  of  records  in  tbe  system:  InvesUgalive  files  contain  in- 
formation such  as  name,  date  and  place  of  birth,  address,  social 
secunty  number,  education,  occupation,  expenence  and  investiga- 
tory matenal  These  records  are  used  as  a  basis  for  issuance  of 
secunty  clearances;  suitability  determinations;  civil,  cnminal,  and 
administrative  actions;  and  determinations  m  discnmination  cases. 

Authority  for  maintenance  of  tbe  system:  Executive  Order  10450. 
April  27.  1953.  ExecuUve  Order  114'"8,  August  8,  1%9,  ExccuUve 
Order  11652,  March  8,  1972.  ExecuUve  Order  11246,  September  24. 
196^;  and  40  USC  276a  through  a-7.  276c.  318(at  through  (d).  and 
327  through  331. 
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Routinf  UKS  o(  rrcords  maliiUin«d  in  th«  fystem.  Including  catego- 
ries ot  \uen  and  lh«  purposes  ol  luch  uses:  Records  are  used  by  of- 
fices and  represenlaUves  of  olher  government  agencies  on  a  need 
to-know  basis  in  ihe  performance  of  Iheir  official  duties  under  the 
authonlies  id  forth  ahove  and  also  those  routine  uses  contained  in 
the  appendix  following  the  GSA  Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders 

Retrkvability:  Retrieved  manually  by  name  from  files  that  are  in- 
dexed alphabetically  and  filed  numencaUy  by  location  and  incident. 

Safeguards:  Records  are  stored  m  kKkcd  alarmed  vault  type 
room  and,or  three  way  combmation  dial  safes  with  access  limited 
to  authorized  personnel  Information  released  only  to  authonzed  of- 
ficials on  a  need-to-know  basis 

Retenltoo  and  disposal:  Disposition  of  records  is  in  accordance 
with  the  HB,  GSA  Records  Mamtenance  and  Disposition  System 
(OAD  P  1820  2)  Records  arc  destroyed  cither  by  burning  or  pulp- 
ing 

System  managcrts)  and  address:  The  official  responsible  for  the 
system  is  the  Director.  Office  of  Investigations.  18th  and  F  Streets. 
N  W  ,  Washington.  DC   :?0405 

Notification  procedure:  Inquunes  by  individuals  as  to  whether  the 
system  contains  a  record  pertaining  to  themselves  should  be  ad- 
dressed to  the  official  cited  above  or  to  the  Director  of  Informa- 
tion. 18lh  and  F  Streets  NW..  Washington,  DC.  20405. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
records  should  be  addressed  to  the  Director.  Office  of  Investiga- 
tions and  should  include  full  name  (maiden  name  where  ap- 
propriate), address,  date  and  place  of  birth.  Only  general  inquiries 
may  be  made  by  phone. 

Contesting  record  procedures:  GS.A  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeahng  initial  determination 
arc  promulgated  in  41  CFR  105-64.- published  in  the  Federal  Re- 
gister 

Record  source  categories:  Individuals,  employees,  informants,  law 
enforcement  agencies,  other  government  agencies,  employers, 
references,  co-workers,  neighbors,  educational  institutions,  and  in- 
telligence sources. 

Systcnu  exempted  from  certain  provisions  of  the  act:  In  ac- 
cordance with  5  use.  552  a(k)  this  svstem  of  records  are  exempt 
from  subsections  (cK3).  (d).  (cKD.  (e)(4)(G)(HKl)  and  f. 

GSA/OAD  25  (23-00-0026) 
System  name;  Credentials,  Passes,  and  Licenses.  GSA/OAD 

System  location:  This  system  of  records  is  maintained  by  the 
Director  of  Management  Services,  18th  and  F  Streets,  NW, 
Washington,  DC  and  by  the  regional  Management  Services  Divi- 
sions as  Usted  in  the  appendix  following  notice  GSA/OAD  27 

Categories  ot  individuals  covered  by  the  system:  All  employees 
whose  assigned  responsibibties  require  the  issuance  of  credentials 
for  identification  and  security  purposes. 

Categories  of  r«cords  in  the  system: 

J  GSA  ID.  card.  GSA  Form  208  (name,  service  and  date  of  is- 
suance). 

2  Request  for  and  Record  of  Credential  or  Pass,  GSA  Form  48 
fname,  descnption  of  individual  and  place  of  employment) 

3.  Civil  Defense  ID  Card  Data,  GSA  Form  1315  (name,  ad- 
dress, personal  charactenstics). 

4.  U.S.  Government  Motor  Vehicle  Operators  I.D.  Card  (name, 
sex.  DOB,  hair  color,  eye  color,  height,  weight.  SSN.  birthplace) 

5.  Night,  Weekend  and  Holiday  Pass,  GSA  Form  15  (vanous 
personal  characteristics). 

6.  Civil  Defense  ID.  Card,  SF  138  (name,  service  and  ID 
number  from  SF  138). 

7  Property  Pass,  OF  7  (name,  building,  description  of  property, 
agency  and  effective  date). 

The  purpose  of  this  system  is  to  facilitate  the  issuance  and  con- 
trol of  cards,  parkmg  permits,  building  and  dining  room  passes, 
drivers  licenses,  and  similar  credentials. 


Authority  for  maintenance  of  the  system:  The  Federal  Property 
and  .Administrative  Services  Act  of  {"MV,  63  Stat.  377,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
recoids,  as  defined  in  *  U  S.C  522a  (a)(7)  and  provided  for  m  5 
use  522a  (bM3),  are  dcscnbcd  in  the  appendix  following  the  GSA 
Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms. 

Retricvability:  Name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
reci-irds  will  be  stored  in  lockablc  metal  file  cabinets  or  in  secured 
areas 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
Svstem  (OAI)  P  1!<:0  2) 

System  maniiger(s)  and  address:  The  official  responsible  for  this 
system  is  the  Director  of  .Management  Services.  18th  and  F  Streets. 
NW.  Washington,  DC  20405  Since  this  is  a  geographically 
dispersed  system,  individuals  may  gain  access  to  it  by  contacting 
the  officials  at  Uxations  as  listed  in  the  appendix  following  notice 
GSA  OAD-:" 

Notification  procedure:  The  address  of  the  agency  offices  to 
which  inquines  should  be  addressed  and  addresses  of  locations  at 
which  the  individual  may  present  a  request  as  to  whether  a  system 
contains  records  pertaining  to  himself  is  the  same  as  that  shown  in 
the  appendix  following  notice  GSA/O.AD  27  Individual  should  pro- 
vide name,  social  sccunty  number,  penod  of  employment,  and 
position  held  to  assist  the  office  in  locating  the  record 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  Director.  Office  of  Management  Services,  or  Regional  Director, 
Management  Services  Division,  as  shown  in  the  appendix  following 
notice  GSA/OAD  27. 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register 

Record  source  categories:  Information  is  provided  by  employee 
being  issued  credential,  and  issuing  official. 

GSA/OAD  26  (23-00-0027) 
System  name:  Motor  Vehicle  Operator  Applications. 

System  location:  This  system  of  records  is  maintained  in  the  per- 
sonnel offices  of  GSA  at  the  addresses  hsted  in  the  Appendix  for 
the  Office  of  Personnel  following  the  notice  GSA/OAD  22  and  m 
the  offices  of  all  designated  officials  who  require  such  forms  prior 
to  issuing  a  U.S.  Government  Motor  Vehicle  Operator's  Identifica- 
tion Card. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  require  the  issuance  of  a  motor  vehicle  operators  license. 

Categories  of  records  in  the  system:  The  purpose  of  this  system  is 
to  assess  the  ability  of  an  employee  to  safely  operate  a  government 
motor  vehicle  and  to  determine  the  issuance  of  a  government 
drivers  bcense  (SF  46)  Records  in  this  system  mclude: 

I    SF  47,  Physical  Fitness  Inquiry  for  Motor  Vehicle  Operators 

2.  SF  78,  Certificate  of  Medical  Examination 

3.  GSA  1293.  Appbcation  for  Motor  Vehicle  Operator's  Identifi- 
cation Card  (SF  46) 

Authority  for  maintenance  of  the  system:  40  U.S.C.  491 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defmed  in  5  U  S.C.  522a  (a)(7)  and  provided  for  in  5 
use  552a  (b)  (3).  are  described  in  the  Appendix  following  the 
GSA  Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  Name 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 
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Retention    and   disposal:    Disposition   of   records   shall    be    in   ac 
cordance  with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2  ) 

System  managerls)  and  address:  The  Director  of  Personnel  at  1 8th 
and  F  Streets.  NW,  Washington,  DC  20405 

Nodfkation  procedure:  Current  employees  may  obtain  mforma- 
Uon  about  whether  they  are  a  part  of  this  system  of  records  from 
the  designated  official  or  from  theu^  personnel  officer  at  the  ap 
propnate  address  Usted  in  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA/OAD  22  or  from  the  Director  of  Person- 
nel at  the  address  noted  above,  whichever  applicable.  Former  em- 
ployees may  obtain  information  from  the  personnel  officers  at  the 
addresses  hsted  in  the  appendix 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  mformalion  pertaining  to  them  should  be  directed  to 
the  designated  official  or  to  their  personnel  officer  at  the  ap- 
propriate address  hsted  in  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA/OAD  22  or  to  the  Director  of  Personnel 
at  the  address  noted  above,  whichever  applicable.  Former  em- 
ployees should  direct  requests  to  the  appropriate  personnel  officer 
at  the  address  listed  in  the  Appendix  For  identification  require 
ments  refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-64 

ContMtlng  record  procedures:  GSA  rules  for  access  to  systems  of 
records,  contestmg  the  contents  of  a  system  of  record  and  appeal- 
ing initial  determin-  nations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register 

Record  source  categories:  The  employee,  designated  officials  and 
physicians. 

GSA/OAD  27  (23-00-0028) 
System      name:      Emergency      Notification      Rosters      and      Files 
GSA/OAD 

System  location:  This  system  of  records  is  maintained  in  the  Of- 
fice of  Management  Services,  18th  and  F  Streets  NW  .  Washing- 
ton, DC  and  in  the  regional  Management  Services  Divisions  listed 
in  the  appendix  following  this  notice.  In  addition,  subsidairy 
records  are  maintained  by  the  Central  Office  and  regional  offices 
which  have  provided  input  into  this  system  of  records 

Categories  of  individuals  covered  by  the  system:  GSA  officials  at 
division  director  level  and  above  and  GSA  officials  and  employees 
with  emergency  assignments 

Categories  of  records  in  the  system:  Records  consist  of  GSA  Form 
2177,  Roster  of  GSA  Officials;  employee  emergency  assignments; 
and  essential  residence  telephone  service.  Information  includes 
name,  office  and  home  telephone  numbers,  home  address,  title,  and 
emergency  assignment  The  purpose  of  the  system  is  to  mamtain 
current  directory  information  on  key  GSA  regional  office  officials 
for  use  by  the  Central  Office  contact  point  during  weekends, 
holidays,  and  emergencies;  provide  essential  telephone  service  to 
key  employees  during  emergencies;  and  to  notify  officials  and  em- 
ployees under  emergency  conditions 

Authority  for  maintenance  of  the  system:  The  Federal  Property 
and  Admmistrative  Services  Act  of  1949,  63  Sut.  377,  as  amended 

RoutiBe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  are  described  in  the  appendix  following  the  GSA  Notices 

Policies  and  practices  tor  storing,  retrieving,  accessing,  reUinlng. 
and  disposing  ol  records  In  the  system: 

Storage:  Paper 

Retrievability:  Indexed  by  name 

Safegnards:  When  not  in  use  by  an  authorized  person,  these 
records  will  be  stored  in  lockable  metal  file  cabinets  or  in  secured 
areas,  except  for  cascade  lists  which  arc  kept  in  the  possession  of 
each  appUcablc  individual. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  manager(s)  and  address:  The  official  with  overall  responsi- 
bility for  the  system  of  records  is  the  Director  of  Management  Ser- 
vices, 18th  &  F  Sts.  NW  ,  Washington,  DC  20405.  Officials  respon- 
sible for  the  regional  system  of  records  arc  the  applicable  regional 
directors  as  shown  in  the  appendix  following  this  notice 

Notification  procedure:  Employees  may  obtain  information  as  to 
whether  they  are  part  of  this  system  of  records  from  the  Director 
of  Management  Services  or  the  applicable  regional  director  listed  in 
the  appendix  following  this  notice. 


Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  records  from  the  Director 
of  Management  Services  or  the  applicable  regional  director  hsted  in 
the  appendix  following  this  notice 

Contesting  record  procedures:  (iS.A  rules  for  access  to  system  of 
records.  contcsUng  lie  contents  of  a  system  of  record  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64. 
pubbshed  in  the  Federal  Register 

Record  source  categories:  Information  is  provided  by  subject  in 
dividuals.  their  supervisors,  or  the  appbcable  service  and  staff  of 
fice 

Appendix  GSA/OAD  address  of  locations 

Central  Office  -  Office  of  Management  Services  " 

18th  &  F  Sts  .  NW 
Washington,  DC  20405 

Region  1     Du^ector  of  Management  Services 
Post  Office  Square 
Boston.  Massachusetts  02109 

Region  2     Director  of  Management  Services 
26  Federal  Plaza 
New  York.  New  York  10007 

Region  3  -  Director  of  Management  Services 
7ih  <&  D  Sts  .  SW 

Washington,  DC  20407 

Region  4  -  Du-cctor  of  Management  Services 
1-76  Peachtree  Street  NW 
AUanta.  Georgia  30309 

Region  5  -  Director  of  Management  Services 
219  South  Dearborn  Street 
Chicago.  lUinois  60604 

Region  6     Director  of  Management  Services 
1500  E   Bannister  Road 
Kansas  City.  Missouri  64131 

Region  "^  -  Du^ector  of  Management  Services 
819  Tavlor  Street 
I^ort  Worth.  Texas  76102 

Region  8  -  Director  of  Management  Services 
Building  41  -  Denver  Federal  Center 
Denver,  Colorado  80225 

Region  9  -  Director  of  Management  Services 
49-4lh  Street 
San  Francisco.  California  9410? 

Region  10  -  Director  of  Management  Services 
GSA  Center 

Auburn    Washington  98002 

GSA/OAD  29  (23-00-0032) 
S.>stem  name:  Disbursement  and  accounts  payable  files  GSA/OAD 

System  location:  The  system  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  olher 
GSA  offices  at  the  addresses  bsted  in  the  appendix  following  notice 
GSA/OAD  34 

Categories  of  individuals  covered  by  the  svstem:  Current  and 
former  employees 

Categories  of  records  in  the  system:  The  system  provides  for  re- 
porting each  account's  status  Accordingly  records  may  include 
but  are  not  limited  to  name,  address,  telephone  number,  vendor 
identification  number,  and  social  secuntv  number 

,Authority  lor  maintenance  of  the  system:  31  USC  65  et  scq. 

Routine  uses  of  records  mainUined  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  the  exieni  necessary 
the  records  are  available  outside  GSA  to  monitor  and  document  ad- 
verse action  proceedings,  advise  on  credit  inquines.  and  also  those 
Routine  Uses  contained  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records  in  file  folders  and  card  files. 
RetHcvabillty:     Filed     alphabetically     by     name     or     identifying 
number 

Safeguards:  Stored  in  guarded  buildings  and/or  in  areas  controlled 
by  auihonzed  personnel 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820:) 

System  managens)  and  address:  Director  of  Finance.  General  Ser- 
vices .AdministraUon.  l«th  &  F  Streets.  NW,  Washington,  IXT 
20405 

Notification  procedure:  Individuals  may  obtain  mformation  about 
v^hcther  they  are  part  of  this  system  of  records  from  the  finance 
office  at  the  appropnate  address  hsted  in  the  appendix  following 
notice  GSA/OAD  34  or  the  Director  of  Finance  at  the  General  Ser- 
vices Administrauon.  18th  &  F  Streets,  NW.  Washington,  DC 
20405.  whichever  is  applicable 

Record  access  procedures:  Request  to  access  records  should  be 
directed  to  ihe  finance  officer  at  the  appropriate  address  listed  in 
the  appendix  following  notice  GSA/OAD  34  Inquiries  should  pro- 
vide full  name,  social  security  number,  vendor  number,  address, 
and  telephone  number  and  appropnate  dates  and  transactions  giving 
nse  to  the  record.  For  identification  reauirements,  refer  to  the 
agency  regulations  as  outbned  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  the  initial 
determinauons  are  promulgated  m  41  CFR  105-64  published  in  the 
Federal  Register 

Record  source  categories:  The  individuals  themselves,  employees, 
other  agencies,  management  officials  and  non-Federal  sources  such 
as  private  firms. 

GSA/OAD  30  (23-00-0033) 
System  name:  .Accounts  receivable  claims  files  GSA/OAD. 

System  location:  The  system  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  other 
GSA  offices  at  the  addresses  listed  in  the  appendix  following  notice 
GSA'OAD  U 

Categories  of  Individuals  covered  by  the  system:  Current  and 
former  employees 

Categories  of  records  in  the  system:  The  system  provides  for  re- 
porting t-ach  account's  status  .Accordingly  records  may  include 
but  are  not  limited  to  name,  address,  telephone  number,  vtndor 
identification  number,  and  social  security  number. 
.Authority  for  maintenance  of  the  system:  31  USC  65  et  seq 
Routine  uses  of  records  maintained  in  the  system,  including  catcto- 
rles  of  users  and  the  purposes  of  such  uses:  To  the  extent  necessary 
the  records  arc  available  outside  GSA  to  monitor  and  document  ad- 
verse action  proceedings,  advise  on  credit  inquiries,  and  also  those 
Routine  Uses  contained  in  the  appendix  following  the  GSA 
Notices 

Policies  and  pra-tices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files  and  magnetic 
tape  files 

Retrievabillty:     Filed    alphabetically     by     name    or    identifying 

number 

Safeguards:  Stored  in  guarded  buildings  and/or  in  areas  controlled 
by  auihonzed  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820. 2i 

System  maaagcr(s)  and  address:  Du-ector  of  Finance,  General  Ser- 
vices .Administration,  18th  &  F  Streets.  NW,  Washington.  DC 
20405 

Notification  procedure:  Individuals  may  obtain  information  about 
whether  they  are  part  of  this  system  of  records  from  the  finance 
office  at  the  appropnate  address  listed  in  the  appendix  following 
notice  GSA/OAD  34  or  the  Director  of  Finance  at  the  General  Ser- 
vices Administration,  18th  &  F  Streets,  NW,  Washington,  DC 
20405,  whichever  is  applicable 

Record  access  procedures:  Request  to  access  records  should  be 
directed  to  the  finance  officer  at  the  appropriate  address  listed  in 
the  appendix  following  notice  GSA/OAD  34.  Inquiries  should  pro- 
vide full  name,  social  security  number,  vendor  number,  address, 


and  telephone  number  and  appropnate  dates  and  transactions  giving 
nse  to  th»  record.  For  identification  requirements,  refer  to  agency 
regulations  as  outlined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  the  initial 
determinations  are  promulgated  in  41  CFR  105-64  published  in  the 
Federal  Register 

Record  source  categories:  The  individuals  themselves,  employees, 
other  agencies,  management  officials  and  non-Federal  sources  such 
as  pnvate  firms. 

GSA/OAD  31  (23-00-0034) 
System  name:  Travel  System  GSA/OAD 

System  location:  This  system  is  located  in  the  General  Services 
Administration  (GSA)  Central  Office  service  and  staff  offices  and 
other  GSA  offices  at  the  addresses  hsted  in  the  appendix  following 
notice  GSA/OAD  34 

Categories  of  individuab  covered  by  the  system:  Individuals  in- 
clude employees  and  former  employees  of  GSA  and  other  indepen- 
dent offices  and  commissions,  such  as  Presidential  commissions, 
serviced  by  GSA  including  those  persons  other  than  full  time  em- 
ployees authon/ed  to  travel  on  Government  business. 

Categories  of  records  in  the  system:  This  system  provides  control 
over  expenditure  of  funds  for  travel  and  related  expenses  There- 
fore, provisions  are  made  to  authorize  travel,  provide  and  account 
for  advances,  and  to  pay  for  travel  costs.  In  this  connection,  the 
system  contains  records  which  may  include,  but  are  not  limited  to, 
name,  social  secunty  number,  residence  address,  dependents  names 
and  ages,  duty  stations  and  itinerary. 

Authority  for  maintenance  of  the  system:  5  USC  5701  -  5709 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  m  5  USC  552a  and  provided  for  in  5 
li  S.C   552a  (b)(3).  are  described  in  the  appendix  following  the  GSA 

Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files  and  magnetic 

tape  files. 

Retrievabillty:  Filed  alphabeUcally 

Safeguards:  Stored  in  guarded  buildings  and/or  in  areas  controlled 
b>  authonzed  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.21 

System  manager(s)  and  address:  Director  of  Finance,  General  Ser- 
vices Administration,  18th  &  F  Streets,  NW.  Washington,  DC 
20405. 

Notification  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  pari  of  this  system  of  records  from 
their  supervisor  or  finance  office  at  the  appropriate  address  hsted 
in  the  appendix  or  from  the  Director  of  Finance  at  the  General  Ser- 
vices Administration,  18th  &  F  Streets,  NW,  Washington.  DC 
20405,  whichever  is  applicable.  Former  emplo>ees  may  obtain  in 
formation  from  the  finance  office  at  the  appropriate  address  listed 
in  the  appendix  following  notice  GSA/OAD  34. 

Record  access  procedures:  Request  to  access  records  from  current 
employees  should  be  directed  to  the  employees'  supervisor,  the  ap- 
propriate regional  finance  offices,  or  to  the  Director  of  Finance  at 
the  address  listed  in  the  appendix  following  notice  GSA/OAD  34. 
Former  employees  should  direct  requests  to  access  records  to  the 
appropnate  regional  finance  officer  or  to  the  Director  of  Finance  at 
the  address  listed  in  the  appendix  following  notice  GSA/OAD  34. 
For  wnttcn  request,  former  employees  should  provide  full  name, 
social  security  number,  address,  and  telephone  number  and  approx- 
imate dates  and  places  of  employment.  For  identification  require- 
ments, refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appeahng  initial  deter- 
minations are  promulgated  in  41  CFR  105-64  pubbshed  in  the 
Federal  Register 

Record  source  categories:  The  individuals  themselves,  other  em- 
ployees, supervisors,  other  ajgencies,  management  officials  and 
non-Federal  sources  such  as  private  firms. 

GSA/OAD  32  (23-00-0035) 
System  name:  Manpower  and  Payroll  Statistics  System  (MAPS) 
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SyttcB  location:  The  system  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  other 
GSA  offices  at  the  addresses  listed  in  the  appendix  following  notice 
GSA/OAD  34 

Calcforics  of  Individuals  covered  by  the  ayatca:  Individuals  in- 
clude employees  and  former  employees  of  the  General  Services 
Administration  including  those  persons  in  intern,  youth  employment 
and  work  study  programs. 

Catcgorlca  of  records  in  the  systen:  The  Manpower  and  Payroll 
SUtistic  System  (MAPS)  is  a  comprehensive  computerized  payroll 
service  and  personnel  statistics  information  system  with  the  dual 
purposes  of  paying  employees  salaries,  and  providing  for  related 
accounting  and  sUtistical  reporting.  Thus,  MAPS  achieves  multiple 
benefits  from  each  data  element  introduced  into  the  system  which 
is  patently  designed  to  meet  payroll  and  personnel  lUtistics  needs 
of  all  types  and  sizes  of  government  depart-  ments,  agencies,  bu- 
reaus and  commissions.  To  accompUsh  the  above,  MAPS  can  and 
does  provide  a  number  of  outputs  to  the  payroll  office  such  as  a 
comprehensive  payroll,  detail  accounting  distribution  of  costs,  an- 
nual -  LWOP  -  sick  leave  daU  reports  summary,  an  employee's 
suiement  of  earnings  deductions  and  leave  every  payday  for  each 
employee,  sute  and  city  unemployment  compensation  report,  quar- 
terly Federal  and  stale  Ux  reports.  Form  941-FlCA  and  Uxable 
wages,  W-2  wage  and  tax  statements  and  produces  reports  of 
withholdings  and  contributions. 

For  the  personnel  office.  MAPS  produces  reporu  such  as  an  or- 
ganization roster,  classification  survey  lists,  retention  register, 
retirement  eligibtUty  list,  mandatory  retirement  lists,  report  of 
Federal  civilian  employment,  personnel  change  listing,  length  of 
service  and  awards  bsts,  and  Usting  of  within  grade  increases. 

Records  consist  of  information  accumulated  by  operating  offi- 
cials as  well  as  personnel  and  finance  officials  in  administering 
payroll  and  personnel  matters  for  or  about  employees.  In  addition 
the  system  contains  daU  necessary  to  perform  detail  accounting 
distributions  and  to  automatically  provide  for  such  Usks  as  mailing 
checks  and  bonds,  and  preparing  and  mailing  tax  returns  and  re- 
ports. Accordingly  the  system  contains  a  large  number  of  records 
which  may  include,  but  are  not  limited  to,  name,  social  security 
number,  date  of  birth,  sex,  region  and  agency,  veterans  preference, 
tenure  group,  service  computation  date,  physcial  handicap,  agency 
transferred    to    (former   employee),    position    title,    position    class 
number,  supervisory  code,  organization  location,  geographic  loca- 
tion -  sutc  or  continent,  geographic  location  -  city,  geographic  loca- 
tion -  county  or  country,  type  of  appointment,  occupation  oode. 
pay  plan,  grade,  step,  annual  salary-table,  hourly  salary,  second 
shift  differential-rate,  third  shift  differential-  rate,  post  differenital. 
quarters  allowance,  cost  of  living  allowance,  hazardous  duty  al- 
lowance, within-grade  beginning  date,  days  worked  since  last  step 
increase,  date  of  next  within-grade  eligibility,  within-grade  withheld 
date,   fuU-timc/part-time   intermittent  code,   pay   rate   deterpiinate, 
employmcnt-hmits  expiration  date,  employment-limits  total  hours, 
employment-limits  balance  of  hours,  employment-limits  total  salary, 
employment-limits   balance   of  salary.  Government  life   msurance 
code,  type  of  retirement  status  code,  normal  hours,  accounting-dis- 
tribution fund  code  (designates  specific  appropriation  or  revolving 
fund  to  be  charged),  accounting-distribution  allotment  or  general 
ledger  account,  accounting-distribution  location  facility,  accounting- 
distribution  craft  code,  accounting-distribution  object  class,  wage 
board  shift  differentials,  sick  leave  award,  in-out  of  DC,  retire- 
ment annuity,  date  of  last  pay  period,  sUte  Ux  code.  sUte  tax  ex- 
emptions.     Federal      Ux      exemptions.      Federal      Ux      mantal 
sUtus/options  or  additonal  withholdings.  Federal  employee  health 
benefits  plan  number.  Federal  employee  health  benefits  employee 
share  of  costs,  balance  of  terminal  leave  repayment,  per  pay  pcnod 
terminal  leave  repayment,  balance  of  Internal  Revenue  levy,  per 
pay  period  Internal  Revenue  levy,  union  codes  and  dues,  chanty 
codes  and  amounts,  other  deduction  code  and  amount,  residence 
code,  shift  code,  severence  pay-total  entitle  and  unpaid  balance, 
check  mail  code,  premium  pay  percent  code,  savings  aflotments- 
deduction  amounts.  consUnt  for  deducting  regular  Government  life 
insurance,   wage  board   schedule   number,   days  worked   calendar 
year-to-date,  review  date-deUil.  review  date-temporary  promotion, 
review  date-temporary  position,  position  occupation,  promotion  ex- 
ception,    U.S.     citizenship.     Federal    employees    health    benefits 
Government  share  of  costs,  competitive  service  level,  permanent 
from  date,  entered  on  duty  date,  date  entered  present  grade,  proba- 
tionary   period    beginning    date,    educational    level,    degree-year, 
academic   disciphne.   city   Ux   code,  city   Ux  deduction,   city   Ux 
deduction  (calendar  year-to-datc),  mibUry  retired  pay  grade,  mihu- 


ry  service  retired  from.  mihUry  reUrement  date,  calendar  year  to- 
date  (cytd)  base  salary,  cytd  night  differential,  cytd  overtime  pay. 
cytd  hoUday  pay,  cytd  sunday  premium  pay,  cytd  post  differenUal, 
cytd  quarters  allowance,  cytd  cost  of  living,  cytd  awards,  cytd  edu- 
cation allowance,  cytd  terminal  leave,  cytd  other  eammgs.  cytd 
gross  pay,  cytd  retirement,  cytd  Federal  Ux,  cytd  savmgs  bond, 
cytd  FICA  deduction,  cytd  FICA  gross,  cytd  Internal  Revenue 
levy,  cytd  leave  repayment,  cytd  union  dues,  cytd  chanty  deduc- 
tions, cytd  savings  allotments,  cytd  health  insurance-  employee 
share  and  Government  share,  cytd  sUte  Uxes.  cytd  Government 
life  msurance  employee  deduction  and  Government  deduction,  cytd 
other  deductions,  cytd  net  pay.  cytd  severance  pay.  leave  category, 
annual  leave  (AL)  ceding.  AL  carry-over.  AL  credited,  Al-  used 
year-to-date  (ytd),  AL  credit  balance,  AL  earned  ytd,  AL  earned 
balance,  sick  leave  (SL)  carry-over,  SL  credited  ytd,  SL  used  ytd. 
SL  balance,  compensatory  leave  (CD  earned  ytd.  CL  used  ytd,  CL 
balance,  leave  without  pay  (LWOP)  used  ytd.  LWOP  used  smcc 
date  shown  for  last  sup  mcrcase.  LWOP  carry-over,  absent 
without  authonzed  leave  (AWOL)  used  ytd,  AWOL  used  smce  last 
step  mcrease,  miliury  leave  (ML)  ytd.  court  leave  ytd,  other  leave 
ytd,  net  terminal  leave  hours,  ML  used  pnor  year,  bond  denomina- 
tion, bond  deduction,  bond  accumulated  balance,  bond  direct  mail 
code,  bond  designee  number  (refers  to  an  individual),  bond 
designee  counter  (shows  which  designee  is  to  appear  on  next  bond 
issued),  bond  issue  date,  Mr.  -  Mrs.  -  Miss  code,  bond  owner  name 
(may  be  employee  or  another  person  such  as  a  child),  bond  owner 
social  security  number,  bond  address  line  I,  bond  address  Une  2. 
bond  address  Une  3,  W-2  street  address,  W-2  cily-state-zy  codes, 
savings  allotments  (SA)  insUtution  name,  SA  bank  identif icaUon , 
SA  bank  employee  account  number,  SA  address  Une  1,  SA  bank 
address  hne  1,  SA  bank  address  Une  2,  SA  bank  zip  code,  net  pay 
deposit  for  employee  (NPD)  bank  name.  NPD  employee  account 
number,  NPD  bank  identification  -  composite  checks,  NPD  bank 
address  line  1.  NPD  bank  address  line  2,  NPD  bank  zip  code, 
payroll  check  direct  mail  address  and  zip  code  pay,  and  hours  his- 
tory by  payroll  and  also  year-to-date  cumulative  pay  and  hours 
records. 

Antborlty  tor  maintenance  of  the  system:  5  U.S.C.  Part  III,  is  the 
authority  for  the  overall  system  Specific  authority  for  use  of  Social 
Security  Numbers  is  contained  in  Executive  Order  9397,  26  CFR 
31  601I(b)-2.  and  26  CFR  31  6109-1 

Rontliic  nacs  of  records  maintained  in  the  system,  inclndiag  c*tcgo- 
rka  of  utn  and  the  pnrpoMS  of  soch  naes:  Routme  uses  of  records 
maintained  in  the  system  shall  include  providmg  a  copy  of  an  em- 
ployee's Department  of  the  Treasury  Form  W-2,  Wage  and  Tax 
Sutement.  to  the  Sute,  city,  or  other  local  junsdiction  which  is 
authorized  to  Ux  the  employee's  compensation.  The  record  will  be 
provided  in  accordance  with  a  withholding  agreement  between  the 
State  city,  or  other  local  jurisdiction  and  the  Department  of  the 
Treasury  pursuant  to  5  U.S.C.  5516.  5517,  and  5520,  or  in  the 
absence  thereof,  in  response  to  a  wntten  request  from  an  ap- 
propnate official  of  the  Uxing  jurisdiction  to  the  Director  of  Ad- 
ministration, General  Services  Administration  (B),  Washington.  DC 
20405  The  request  must  include  a  copy  of  the  appUcable  sutute  or 
ordinance  authorizing  the  Uxation  of  tiie  compensation  and  should 
indicate  whether  the  authority  of  the  junsdicuon  to  ux  the  em- 
ployee is  based  on  place  of  residence,  place  of  employment,  or 
both. 

Pursuant  to  a  withholding  agrement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U.S.C  5520),  copies  of  executed  city 
ux  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  request  from  an  appropriate  city  official  to  the  Du-ector 
of  Admmistration.  General  Services  Administration  (B),  Washing- 
ton. DC  20405 

To  the  extent  necessary,  records  are  available  outside  GSA  to 
monitor  and  document  grievance  proceedings,  EEO  complainU, 
and  adverse  actions,  to  provide  references  to  other  agencies  and 
persons  for  employees  seeking  employment  elsewhere;  to  conduct 
counseling  sessions;  and  to  prepare  biographical  sketches  of  em- 
ployees for  release  to  other  agencies  and  persons  Some  routine 
uses  of  MAPS  output  daU  is  shown  by  examples  listed  below: 

1.  SF  1150  Leave  transcnpt:  The  SF  1150  is  printed  when  an 
employee  separates  from  an  agency  and  is  transferred  along  with 
the  employee  to  wherever  his  destination  may  be.  This  is  the  pnma 
ry  vehicle  by  which  an  employee's  leave  is  transferred  from  one 
agency   to  another.    Information   is  provided   for  annual  and  sick 
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leave,    miliury    leave,    health    benefits    and    Government    life    in- 
surance; 

2  .Alphabetical  listing  of  employees  The  alphabetical  liitinf  is  a 
monthly  general  use  printout  of  all  employees  arranted  alpbabeti- 
cafly  by  last  name.  The  Usting  contains  mformation  of  interest  to 
both  payroll  and  personnel,  and  it  serves  as  a  handy  reference  m 
place  of  the  official  personnel  folders  to  locate  employees,  venfy 
employment  and  to  supply  basic  employment  mformation  to  answer 
questx>ns  for  credit  and  other  purposes  ouUide  GSA. 

3  Alpha  hiUR%  of  employees  by  service:  This  report  is  identical 
to  the  alphabeucal  bstmg  of  employees  except  that  is  sorted  by  the 
service  m  wluch  the  employee  is  located.  The  report  contains  the 
basK  personnel  employment  record  for  each  listed  employee,  there- 
fore, the  report  is  used  m  the  same  manner  as  the  alphabetical  bst- 
ing  of  employees  to  locate  employees,  verify  employment,  and  to 
supply  basic  employment  information  for  credit  and  other  purposes 
rather  than  refer  to  an  employee's  official  persooael  folder. 

4  Organization  Roster.  The  organizational  roster  is  a  monthly 
listing  of  all  employees  by  their  organizational  location.  A  separate 
report  is  produced  for  the  Central  Office  and  each  of  the  ten  re- 
gions. The  uses  of  this  bsting  are  the  same  as  those  for  the 
alphabetical  bsting  of  employees  and  the  alpha  Usting  of  employees 
by  service  except  this  report  is  better  for  showing  an  accurate  pic- 
ture of  the  organizational  structure  of  an  office  or  other  units: 

5  Retention  register  The  retention  register  i*  a  listing  of  all  em- 
ployees grouped  by  the  factors  which  determme  retention  rights  for 
reduction  m  force.  RIF.  purposes; 

6.  Executive  health  maintenance  bst  The  executive  health  main- 
tenance hst  IS  a  listing  of  all  employees  over  40  years  of  age  who 
are  qualified  for  the  Executive  Health  Maintenance  Program  ac- 
cording to  paramaters  set  by  each  region.  The  listing  is  available 
upon  request  to  management  officials  and  Health  Unit  officials  on 
a  need-to-know  basis;  and  also  those  Routine  uses  contained  in  the 
appendix  foUowmg  the  GSA  Notices; 

Policies  aad  pnctlcca  tor  storing,  retrlcrliig,  acccadag,  rctataJog, 
and  dl^KMlog  of  records  tn  the  tyvtcm: 

Storage:  Paper  records  m  file  folders  and  card  files,  microfilm 
records  in  reels  and  cabinets,  magnetic  tapes  and  cards  in  cabinets 
and  storage  bbranes.  computer  records  within  a  computer  and  at- 
tached equipment. 

RetrtrvabiUty:  Filed  alphabetically  by  name,  by  social  security 
number,  or  both  methods  at  each  location  for  each  person. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  m  lockable  metal  containers  or  in  secured  rooms. 

Retention  and  dispoMi:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

SydtsD  aaaatcrfi)  and  addrtas:  Director  of  Finance.  General  Ser- 
vices Administration,  1 8th  &  F  Streets,  NW,  Washington.  DC 
20405. 

Nodflcatioa  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  office  at  the  appropriate 
address  listed  in  appendix  following  notice  GSA/OAD  34  or  from 
the  Director  of  Personnel  or  the  Director  of  FinaiKe  at  General 
Services  Administration,  18th  A  F  Streets,  NW.  Washington.  DC. 
20405.  whichever  is  appbcable.  Former  employees  may  obtain  in- 
formation from  the  Kreclor  of  Personnel  or  the  Director  of 
Finance  at  the  address  bated  above. 

Record  acccai  procedwca:  Requests  to  acceu  records  from  cur- 
rent employees  should  be  directed  to  the  employees'  supervisor  or 
to  the  persoiuel  or  finance  officer  a^  the  address  in  the  appendix 
noted  below  or  to  the  Director  of  Personnel  or  the  Director  of 
Finance,  at  the  address  noted  above,  whichever  is  applicable. 
Former  employees  should  direct  requests  to  acces*  records  to  the 
personnel  or  finance  officer  at  the  proper  address  Ujted  in  appendix 
following  notice  GSA/OAD  34  or  the  Director  of  Personnel  or  the 
Director  of  Finance  at  the  addresses  noted,  whichever  is  applicable. 
For  written  requests,  former  employees  should  provide  fuU  name, 
social  security  number,  address,  and  telephone  number,  and  ap- 
proximate dates  and  places  of  employment.  For  identification 
requirements,  refer  to  the  agency  regubitions  as  outlined  m  41  CFR 
105-64 


Contesting  record  proccdurca:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
mmations  are  promulgated  in  41  CFR  105-64,  pubbshed  in  the 
Federal  Register 

Record  soarcc  categoric*:  The  individuals  themselves,  other  em- 
ployees, supervisors,  other  agencies  management  officials  and  non- 
Federal  sources  such  as  private  firms 

GSA/OAD  33  (23-«0-003«) 
Systcoi  name:  Payroll  and  time  and  attendance  reporting  system 

Systca  location:  The  system  is  located  m  the  General  ServKes 
Admmistration  Central  Office  service  and  staff  offices  and  other 
offices  wherever  there  are  timekeepers  and  at  the  addresses  bsted 
in  the  Appendix  followmg  notice  GSA/OAD  34. 

Categories  ol  faMHriduab  covered  by  the  lysteni:  Current  and 
former  employees 

Catcgorica  of  records  In  the  system:  The  system  provides  for  re- 
porting each  employee's  status  as  either  on  the  job  time  or  as  paid 
or  unpaid  leave  time  mcluding  absences  without  authorized  leave. 
Accordingly  records  mclude  but  are  not  limited  to  name,  home  ad- 
dress, telephone  number,  work  location,  social  security  number, 
hours  of  duty  and  attendance  information  for  processing  of  the  data 
to  the  Manpower  and  Payroll  Statistics  System 

Authority  tor  maintenance  of  the  system:  5  U  S.C,  Part  III.  is  the 
authonty  for  the  overall  system  Specific  authority  for  use  of  Social 
SccunfV  Numbers  is  contained  in  Executive  Order  9397 

Routine  uses  of  records  maintained  in  the  system,  Incinding  catego- 
ries of  users  and  the  purpoaes  of  soch  uses:  To  the  extent  necessary 
the  records  are  available  outside  GSA  to  momtor  and  document 
gnevance  proceedings,  EEO  complamts  and  adverse  actions;  to 
conduct  counsehng  sessions;  and  also  those  Routine  Uses  con- 
Lamecf  in  the  appendix  foDowing  the  GSA  Notices. 

Polidcs  and  practices  for  storing.  retrieTiBg,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievability:  Filed  alphabetically  by  name 

Safegnards:  Stored  in  guarded  buildings  and/or  in  areas  controlled 
by  authorized  personnel. 

Rctcntloa  and  disponl:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  nianagcr(s)  and  address:  Director  of  Finance,  General  Ser- 
vices Administration.  18th  &  F  StreeU,  NW,  Washington.  E>C 
20405. 

Notification  procedure:  Current  employees  may  obtain  informa- 
tion about  whether  they  are  part  of  this  system  of  reoqrds  from 
their  supervisor  or  finance  office  at  the  address  in  the  appendix 
referenced  below  or  from  the  Director  of  Finance  at  the  General 
Services  Administration,  18th  A  F  StreeU,  NW,  Washington,  DC 
20405,  whichever  is  appbcable.  Former  employees  may  obtain  in- 
formation from  the  finance  office  at  the  appropriate  address  bsted 
in  the  appendix  following  notice  GSA/OAD  34  or  from  the  Director 
of  Finance  at  the  address  bsted  above. 

Record  access  proccdorcs:  Request  to  access  records  from  current 
employees  should  be  directed  to  the  employees'  supervisor  or  to 
the  finance  officer  at  the  address  in  the  appendix  referenced  below 
or  to  the  Director  of  Finance,  at  the  address  noted  above, 
whichever  is  appbcable.  Former  employees  should  direct  requests 
to  access  records  to  the  finance  officer  at  the  appropriate  address 
bsted  in  the  appendix  following  notice  GSA/OAD  34  or  to  the 
Director  of  Finance  at  the  address  noted,  which  ever  is  appbcable. 
For  written  request,  former  employees  should  provide  fuU  name, 
social  security  number,  address,  aiKi  tekpbone  number,  and  ap- 
proximate dates  and  places  of  employment.  For  identification 
requirements,  refer  to  the  agency  regtilations  as  outlined  in  41  CFR 
105-64. 

Contesdng  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  conUnts  and  appealing  initial  deter- 
minations are  promulgated  m  41  CFR  105-64  pubbshed  in  the 
Federal  Register. 

Record  soarcc  categories:  The  individuals  themselves,  other  em- 
ployees, supervisors,  other  agencies,  management  officials  and 
non-Federal  sources  such  as  private  firms. 

GSA/OAI>-34  (23-0»4100) 

System  name:  Employee  Credit  Reports  GSA/OAD 
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System  location:  The  system  is  located  in  the  General  Services 
Administration.  Office  of  Finance.  Financial  ManaMmcnt  Division. 
Credit  and  Finance  Branch,  18th  4  F  Street*.  NW.  Washington. 
DC  20405 

Calcgorics  of  IndividnaU  covered  by  tlte  syHcai:  Present  and 
former  employees  who  have  refused  to  abide  by  the  terms  of  their 
training  agreement  and/or  other  employment  related  contracts,  and 
thereby  have  incurred  a  bability  to  the  Government.  If  appropriate, 
similar  information  will  be  gathered  on  spouses. 

Categorica  of  records  in  the  system:  The  categories  are  as  follows: 
Name  and  address;  age;  number  of  dependenU;  name  of  employer; 
nature  of  business;  position  held/length  held;  fuU  time  or  part-time 
employment,  pri><.pect.s  for  continued  permanent  employment;  net 
worth  and  what  it  consists  of;  annual  earned  income;  additional  in 
come;  reputation;  credit  record;  financial  record  and  personal  histo- 
ry. Records  are  used  in  GSA  to  investigate  employees  who  have 
defaulted  on  employment  related  contracts. 

AnUMTtty  tor  maintenance  of  the  syste«:  31  U.S.C.  951-953 
RoatfaM  ucs  of  records  malatafaMd  hi  the  sysleH.  iKlndii«  cateso- 
rks  of  ucrs  and  the  pnrpoacs  of  sadi  bms:  Referred  to  GAO   Also 
may  be  transferred  for  the  routine  uses  bsted  in  the  appendix  fol- 
lowing the  GSA  notices. 

Polidcs  and  prxticcs  for  storing,  retricTiag,  at  m  wing.  rcUiaiM, 
and  ii*Tr'''^t  of  records  in  tlic  system: 

Storage:  The  records  for  both  GSA  and  the  contractor  will  be 
stored  on  paper 

Rctrievabilit;:  The  records  within  the  system  will  be  kept  m 
alphabetical  order  by  name. 

Snfcgnnrds:  All  correspondence  between  GSA  and  the  contractor 
will  be  secured  in  a  locked  cabinet  in  the  Credit  and  Finance 
Branch.  Only  those  people  designated  authority  will  handle  this 
data.  The  contractor  will  reuin  his  records  in  a  secured  office. 

Retention  and  dkpooal:  Disposal  is  in  accordance  with  HB  GSA 
Record  Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  managcr(s)  and  addrcas:  Chief,  Credit  and  Finance 
Branch,  Financial  Management  Division,  Office  of  Finance,  OAD. 
18th  St.  F  Streets,  NW.  Washington,  DC  20405. 

Notification  procedure:  Infomation  may  be  obtained  from  official 
bsted  above 

Record  access  procedures:  Procedures  for  contesting  records  arc 
contained  in  41  CFR  105-64 

Contesting  record  procedures:  Procedures  for  access  to  records 
are  contained  in  in  41  CFR  105-64. 

Record  source  categories:  Credit  companies,  individuals,  em- 
ployers/supervisors, former  employers,  banks  and  GSA  contracted 
credit  investigators 

Appendix  GSA/OAD  Addresses  of  Locations 

Central  Office  | 

Office  of  Administration 
Office  of  Finance 
GS  BuDding,  Room  3131 
18th  &  F  Streets  NW 
Washington,  DC  20405 

Automated  DaU  and  Telecommunications  Service 
Financial  Management  Division 
GS  Building,  Room  1204 
18th  A  F  Streets  NW 
Washington,  DC  20405 

Office  of  Preparedness 
Executive  Director 
GS  Building,  Room  4241 
18th  &  F  Streets  NW 
Washington,  DC  20405 

Federal  Supply  Service 
Office  of  Executive  Director 
CrysUl  Mall  Building  4 
1941  Jefferson  Davis  Highway 
Room  nil 
Arbngton,  VA  20406 

National  Archives  and  Records  Service 


Office  of  Executive  Ehrcctor 

Archives  Building 

7th  A  Pennsylvania  Avenue  NW 

Room  108 

Washington,  DC  20408 

Pubbc  Buildings  Service 
Office  of  Executive  Du-ector 
GS  Buildmg,  Room  6340 
18th  A  F  Streets  NW 
Washmgton,  DC  20405 

Regional  Offices 

Region  1 

Finance  Division 

General  Services  Administration 

John  W   McCormack 

Post  Office  and  Courthouse 

Boston,  MA  02109 

Region  2 

Finance  Division 

General  Services  Administration 

26  Federal  Plaza 

New  York.  NY  10007 

Region  3 

Fmance  Division 
General  Services  Administration 
7ih  A  D  Streets  SW 
Washington,  DC  20407 

Philadelphia  Area  Office 
William  J  Green.  Jr. 
Federal  Building 
600  Arch  Street.  Room  7250 
Philadelphia,  PA  19102 

Baltimore  Area  Office 

Federal  Building.  Room  HOB 
Baltunore.  MD  21201 

Region  4 
Finance  Division 
General  Services  Administration 
1776  Peachtree  Street  NW 
Atlanta.  GA  30309 

Region  5 

Finance  Division 
General  Services  Administration 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

Finance  Division 
General  Services  Administration 
1500  E   Bannister  Road 
Kansas  City.  MO  64131 

St.  Louis  Area  Office 
9700  Page  Boulevard 
Overland,  MO  63132 

Region  7 
Finance  Division 
General  Services  Admmistration 
819  Taylor  Street 
Fort  Worth,  TX  76102 

Region  8 

Finance  Division 
General  Services  Administration 
Denver  Federal  Center  Bldg  41 
Denver.  CO  80225 

Region  9 

Finance  Division 

General  Services  Administration 

525  Market  Street 
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San  Francisco.  C A  94105 

Stockton  Area  Office 
Buildmc  414 

Roufh  and  Ready  Itknd 
Stockton.  CA  95204 

Repon  10 
Fmance  Divuion 
General  Services  Administration 
GSA  Center 
Auburn.  WA  98002 

GSA/OAD  35  (23-«MM3«) 
Syvtca  •am*:  Discnminatjon  Complaint  File.  GSA/OAD 

SjUtm  locatio*:  The  system  is  located  in  the  GS  Building,  ISth 
and  F  Streets.  NTW  Washingtoa.  DC  20405.  and  in  tiic  regwoal  of- 
Hces  located  at  the  addresses  bsted  in  the  appendix  following  the 
notKe  GSA/  GAD  22. 

Categortea  mt  tedMrfsaia  c«««rcd  by  tkc  tyvtaa:  Individuals  m- 
clude  GSA  employees  or  applicants  for  employment  wbo  consult  an 
Equal  Employment  Opportunity  (EEO)  Counselor  concerning  al- 
legations of  discmunation 

Caugncka  ti  rccarda  ta  tb«  lyatcu:  This  system  of  records  con- 
tarns  iniformation  or  documents  relating  to  a  decision  or  dctennina- 
tjoo  made  by  the  Agency  or  the  V.S.  Civil  Service  Commission  af- 
fecting an  mdividtial  The  records  tnchide,  but  are  not  limited  to. 
report  of  counseling,  investigation,  letters  or  notices  to  the  in- 
dividual, record  o(  hearings  when  conducted,  materials  placed  into 
the  record  to  support  the  decuion  of  determination,  affidavits  or 
statements,  testimony  of  witnesses,  and  related  correspondence, 
optnioos  an«l  recommendations. 

Authority  (or  malnlenaac*  of  the  system:  Executive  Orders  11478 
and  11141.  the  Equal  Employment  Opportunity  Act  of  1972.  and 
the  Age  Discrimination  in  Employment  Act  of  1%7.  as  amended. 

Routine  U9CS  of  rveords  maintained  in  the  system,  Incladfaig  catego- 
ries o(  ascr«  and  tb«  purposes  of  luch  uses:  These  records  and  infor- 
mation in  the  records  may  be  used  to  adjudicate  an  appeal  or  com- 
plaint; and  <iJso  those  Routine  Uses  contained  in  the  appendix  fol- 
lowing the  GS.A  Notices. 

Policies  and  pnctkcs  (or  storing,  retrieving,  accesdng,  reUining, 
and  dispoalng  of  recoeds  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards 

RctrtevablUty:  These  records  arc  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained. 

Salcgnarda:  Records  are  located  in  lockable  metal  file  cabinets. 
Access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access.  Personnel  screening  is 
employed  to  prevent  unauthorized  disclosures. 

Retention  and  diipaaal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Mamtenance  and  Disposition 
System  (0.\D  P  1820  2) 

System  managerfs)  anjl  addrea: 

Director,  Equal  Employment  Opportunity  Division 
General  ServKCS  Administration 
18th  and  F  Streets,  NW 
Washington,  DC  20405 

.Nodflcadoa  procedure:  Requests  from  individuals  as  to  whether 
they  are  part  of  this  system  should  be  addressed  to  the  official 
responsible  for  the  system,  or  to  the  appropriate  Regional  EEO  Of- 
ficer at  the  address  Usted  m  the  appendix  following  the  notice 
GSA/OAD  22 

Record  acccn  procedures:  Requests  from  individuals  for  access  to 
this  system  of  records  should  be  addressed  to  the  Director,  Equal 
Employment  Opportunity  Division  at  the  above  address  or  to  the 
appropriate  EEO  Officer  at  the  address  listed  m  the  appendix  fol- 
lowmg  the  noucc  GSA/OAD  22  For  identification  requirement, 
refer  to  the  agency  regulations  as  outlined  m  41  CFR  105-64. 

Contesting  record  procedure*:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealmg  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  aource  categories:  Individuals  to  whom  the  record  per- 
tains; ^ency  officials,  affidavits  or  statements  from  empbyee. 


testimony  of  witnesses,  official  documents  relating  to  the  request 
for  counseling,  appeal,  or  complaint,  and  correspondence  from 
specific  organizations  or  persons. 

GSA/OAD  36  (23-<W-«10J) 

System  name:  Defunct  Agency  Records,  GSA/OAD 

System  locatioa:  The  system  records  are  located  in  the  GS  Build- 
ing I8th  A  F  Sts.  NW  ,  Washington,  DC  20405,  and  in  the  GSA 
Regional  Office  Building.  7th  A  D  Sts.  SW.,  Washington,  DC 
20407, 

Categories  ol  todtridnaJs  cavered  by  Ike  lystea:  Employees  of 
defunct  agencies,  mcluding  but  not  limited  to  Presidential  commis- 
sions, committees,  small  agencies,  and  boards,  the  records  of 
which  were  serviced  by  GSA  under  a  reimbursable  administration 
support  agreement 

Categories  ot  records  fai  tbc  lysten:  Varied  payroll  and  financial 
records  including  but  act  limited  to  time  and  attendance  cards,  pay- 
ment vouchers,  comprehensive  listing  of  employees,  health  benefits 
records,  requests  for  deductions,  tax  forms,  W-2  forms,  overtime 
requests,  leave  data,  retirement  records,  and  vendor  register  and 
payment  Upes 

Anthority  (or  mainlcnaK*  ol  the  syaSca:  The  Economy  Act,  31 
use.  686  and  the  Federal  Property  and  Administrative  Services 
Act  of  m9.  as  amended,  63  SUt.  377. 

Routine  osca  of  rccordi  maintained  In  the  system,  including  catego- 
rfe*  of  Bsrrs  and  the  purposes  ol  such  nacs:  The  records  arc  used  by 
GSA  personnel  m  concluding  the  administrative  operations  of  the 
defunct  agency  Routine  uses  of  records  maintained  in  the  system 
shall  include  providing  a  copy  of  an  employee's  Department  of  the 
Treasury  Form  W-2,  Wage  and  Tax  Sutement,  to  the  Slate,  city, 
or  other  local  jurisdiction  which  is  authorized  to  tax  the  em- 
ployee's compensation  The  record  will  be  provided  in  accordance 
with  a  withholding  agreement  between  the  Sute,  city,  or  other  local 
jurisdiction  and  the  Department  of  the  Treasury  pursuant  to  5 
US.C  5516,  5517,  and  5520,  or  in  the  absence  thereof,  in  response 
to  a  written  request  from  an  appropriate  official  of  the  taxing  ju- 
risdiction to  the  Director  of  Administration,  General  Services  Ad- 
ministration (B).  Washington,  DC  20405  The  request  must  include 
a  copy  of  the  appbcable  statute  or  ordinance  authority  of  the  ju- 
risdiction to  tax  the  employee  is  based  on  place  of  residence,  place 
of  employment,  or  both 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  US.C  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  ret^uest  from  an  appropriate  city  official  to  the  Director 
of  .AdministraUon.  General  Services  Admimstration  (B),  Washing- 
ton, DC  20405. 

Records  are  also  released  to  the  General  Accounting  Office  for 
audits,  to  the  Internal  Revenue  Service  for  investigations,  and  to 
the  Civil  Service  Commission  (CSC)  concerning  pay,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
CSC  to  carry  out  its  Government-wide  personnel  management  func- 
tions. 

Also  those  routine  uses  contained  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  retricvfaig,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files,  microfilm 
records  m  reels  and  cabinets,  magnetic  tapes  and  cards  in  cabinets 
and  storage  Ubraries,  and  computer  records  within  a  computer  and 
attached  equipment 

RctrtevabiUtv:  Payroll  records  are  retrieved  by  the  social  security 
number  and  all  other  records  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  the 
records  are  stored  in  lockable  metal  containers  or  in  secured  rooms 

Retention  and  disposal:  Disposition  of  records  will  be  in  ac- 
cordance with  the  HB,  GSA  Records  Mainteiunce  and  Disposition 
System  (OAD  P  1820.2) 

System  managci^s)  and  address:  The  system  manager  for  those 
records  which  were  being  serviced  under  agreement  by  the  Agency 
Liaison  Division  at  the  time  the  agency  expired  is  the  Director, 
Agency  Liaison  Division,  GSA  Building.  18th  A  F  Sts.  NW  . 
Washington.  DC.  Mailing  address:  General  Services  Administration 
(BRZ),  Washington,  DC  20405,  The  system  manager  for  those 
records  whKh  were  bemg  serviced  under  agreement  by  the  Office 
of  Fmance  is  the  Director  of  Finance,  General  Services  Administra- 
tion, 18th  and  F  Streets  NW  .  Washington,  DC  Mailing  address: 
General  Services  Administratin  (EC),  Washington.  DC  20405. 
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Notifkatlon  procedure:  Requests  for  assistance  should  be  made  to 
the  Director  of  Information,  General  Services  Administration 
(AVI),  Washington,  DC  20405 

Record  access  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64  Address  request  in  writing  to  the 
system  manager.  The  legend  'Privacy  Act  Request'  shall  appear  on 
the  ketter  and  envelope, 

ContestlBg  record  procedures:  GSA  procedures  for  contesting 
records  are  contained  in  41  CFR  105-64 

Record  source  categories:  Upon  termination,  the  agency  bemg  ser- 
viced by  GSA  publishes  a  notice  in  the  Federal  Register  transfer- 
ring administration  responsibilities  for  the  records  to  GSA. 

GSA/OGC  2  (23-0(M)040) 
System  name:  Attorney  Placement,  GSA/OGC.  This  notice  covers  6 
unique  systems  of  records  of  related  subject  matter. 
System  locatioa:  Each  system  is  located  in  one  of  the  following  6 
offices;  the  supervisor  in  each  of  these  6  offices  is  the  official  who 
sets  policies  and  procedures  for  the  records  in  his  own  office;  L. 
and  the  Office  of  the  Regional  Counsels.  Regions  I,  2,5,6,  &  7  See 
appendix  following  notice  OGC  6  for  addresses. 

Categories  ol  IndividuaU  covered  by  the  system:  Each  of  the  6 
systems  covers  attorneys  and  law  students  applying  for  employ- 
ment 

Categories  ol  reconU  In  the  system:  Each  of  the  6  systems  covers 
qualifications  of  appbcants  for  legal  positions;  the  General  Counsel. 
L,  and  the  Regional  Counsels  for  Regions  I,  2,  5,  6.  and  7  and 
other  authorized  OGC  employees  use  the  records  in  their  respective 
offices  to  fill  vacancies  and  new  positions  with  qualified  applicants 

Authority  lor  maintenance  of  the  system:  Each  of  the  6  systems  is 
authorized  by  5  U  S,C  3101  and  the  Federal  Property  and  Adminis- 
trative Services  Act  of  1949  as  amended 

Routine  use*  o(  records  maintained  In  the  system,  Including  catego- 
ries o(  users  and  the  purposes  ol  such  nscs:  The  Routine  I'ses  of 
these  records,  as  defined  in  5  U  S  C  552a(a)(7)  and  provided  for  in 
5  use  552a(b)(3),  are  descnbed  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Rctrlcvablllty:  Manual  by  name 

Safeguards:  File  folders  arc  kept  in  guarded  buildings  and 
released  only  to  authoized  persons. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address:  The  system  managers  for  the  6 
systems  are  respectively;  General  Counsel.  L,  and  Regional  Coun- 
sels, Regions  1.  2.  5.  6.  and  7  for  records  within  their  offices  See 
appendix  following  notice  OGC  6  for  addresses. 

NotifkatioD  procedure:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64 

Record  access  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contained  in  41  CFR  105-64 

Record  source  categories:  Information  in  each  of  the  6  systems 
comes  from  one  of  the  following  sources:  Applicants,  placement 
offices,  interviewers 

GSA/OGC  4  (23-00-0042) 

System  name:  General  Law  Files.  GSA.'OGC,  This  noUcc  covers  21 

unique  systems  of  records  involving  related  subject  matter. 

System  location:  The  General  Law  Files  of  OGC  are  divided  into 
21  unique  systems  of  related  subject  matter.  Each  system  is  located 
in  one  of  the  following  21  offices,  the  supervisor  in  each  of  these 
21  offices  is  the  official  who  sets  policies  and  procedures  for  the 
records  in  his  own  office 

L,  LL.  LB,  LC.  LE,  LF,  LM,  LR,  LP.  LT,  LX,  and  office  of 
the  Regional  Counsels.  Regions  1-10,  for  records  in  their  respective 
offices.  See  appendix  following  notice  OGC  6  for  addresses 

For  information  on  the  location  of  specific  law  files  contact  L  at 
the  address  listed  in  the  appendix 

Categories  of  Individuals  covered  by  the  system:  Each  of  the  21 
systems  covers  one  or  more  of  the  following  categories  of  in- 
dividuals; 


GSA  employees,  past  and  present;  other  agency  employees, 
members  of  the  public  (including  mdividuals,  corporations,  and 
firms);  witnesses  in  regulatory  proceedings,  persons  who  have 
made  Freedom  of  Information  and  Pnvacy  Act  requests  and  per- 
sons about  whom  such  reqiests  have  been  made;  persons  pursuing 
tort  claims  or  involved  in  bugation  with  GSA;  gnevants  under  col- 
lective bargaining  agreements,  appellants. 

Categories  ol  records  In  tiic  system:  Each  of  the  21  systems 
covers  one  or  more  of  the  following  categones  of  records: 

Among  other  data,  name  of  mdividuals,  posiuon  description, 
grade,  salary,  SSN.  work  history,  complamt.  history  of  the  case, 
applicable  law.  working  papers  of  attorney,  testimony  of  witnesses, 
background  mvestigation  matenals.  records  subject  to  complamt, 
request,  or  litigation,  correspondence,  damage  reports,  contracts, 
accident  reports.  GSA  Form  1593.  SF  91.  SF  91A.  SF  92, 
pleadings,  affidavits,  credit  ratings,  medical  diagnoses  and  prog- 
noses, doctor's  bills.  esUmales  of  repair  costs,  mvoices.  liUgaUon 
reports,  financial  data  Records  are  used  to  give  general  legal  ad- 
vice, as  requested,  throughout  GSA.  and  to  prepare  attorneys  for 
heanngs  and  trials,  to  reference  past  actions,  and  to  maintain  inter- 
nal statistics 

Authority  (or  maintenance  ot  the  system:  Each  of  the  21  systems 
IS  authorized  by  one  or  more  of  the  follow mg  sUtules  or  Executive 
Orders 

Federal  Priiperly  and  Administrative  Services  Act  of  1949.  63 
Stat  377.  as  amended.  Freedom  of  Information  Act.  5  L  S  C  552 
as  amended;  the  Pnvacy  Act  of  1974.  5  U  S  C  552a;  5  U  S  C  .  Part 
II  (Civil  Service  Commission);  5  U  SC  .  Chap  33  (exammation, 
selection  and  placement);  Equal  Employment  Opportunity  Act  of 
1972.  86  Sut  103.  5  U  S.C  5108,  5314-5316  and  42  U  SC  2000e, 
et  seq..  5  US.C.  7151-7154  TantidiscnminaUon  in  employment),  5 
U  S.C,  7301  (regulation  of  conduct);  5  U  SC.  '501.  note  (adverse 
actions);  5  U  S  C.  Chapter  77  (appeals).  Utle  11  US  C. 
(bankmptcv);  Federal  Tort  Claims  Act.  28  USC  1291.  1346  (bHc). 
1402(b).  1504.  2110.  240)(b).  2402.  2411(b),  2412(c).  2671-2680.  1 
Stat  si*;.  676  31  US.C  191  (debts  owed  by  or  due  to  U.S.); 
Federal  Claims  Collection  Act  of  1972.  80  Sut  308-309.  31  USC, 
9M-953;  78  Stat  767,  "'68.  79  Stat  789.  82  Stat  998.  84  Slat  412.  86 
Slat  491,  31  use.  240-243  (settlement  of  clauns);  E  O  6166  Reor- 
ganisation of  Executive  Agencies;  E  O  lOS"?".  Amendipg  the  Civil 
Service  Rules  and  Authonzmg  a  new  Appointment  System  for  the 
Competitive  Service.  E.O  11491.  Labor-Management  RclaUons  in 
the  Federal  Service;  E.O.  1178".  Revoking  ExecuUve  Order  1098''. 
Relating  to  Agency  Systems  for  Appeals  from  Adverse  AcUons 

Routine  uses  of  records  malnUined  In  the  system,  including  catego- 
rie*  of  users  and  the  purposes  of  such  uses:  Information  ma>  be 
released  to  the  Department  of  JusUce  in  review,  settlement, 
defense,  and  prosecution  of  claims,  complaints,  and  law  suits  in- 
volving contracts,  torts,  debts,  bankruptcy,  personnel  adverse  ac- 
tion. EEO.  unit  determinaUons.  unfair  labor  practices,  and 
Freedom  of  Information  and  Pnvacy  Act  requests  Olher  rouune 
uses  are  hsted  in  the  appendix  following  the  GS.A  notices 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 
Storage:  Paper 

Retrlevabllity:  Manual,  by  name 

Safeguards:  Records  are  stored  in  secured  buildings;  available  to 
authonzed  persons  only. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GS.\  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managerts)  and  address:  The  system  managers  for  the  21 
systems  are.  respectively: 

General  Counsel,  L.  Deputy  General  Counsel  for  Law.  LL; 
Assistant  General  Counsels.  LB,  LC.  LE.  LF.  LM,  LP.  LR.  LT. 
LX.  and  Regional  Counsels  for  Regions  1-10  See  appendix  follow- 
ing notice  OGC  6  for  addresses. 

NotifkatioD  procedure:  GSA  notification  procedures  are  contained 
m  41  CFR  105-64 

Record  access  procedures:  GSA  procedures  for  record  access  are 
contained  m  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contained  m  41  CFR  105-64. 

Record  source  categories:  Information  in  each  of  ihe  21  systems 
comes  from  one  or  more  of  the  following  sources: 
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Federal  employees  and  pnvatc  parties  involved  m  torts,  con- 
tracts,  personnel  actions,  unfair  labor  pracUces,  and  debts  concern- 
ing the  Federal  Goveramcnt.  general  law  texts  and  sources;  Dun 
and  Bradslreet  and  other  sources  of  financial  information,  law  en- 
forcement officers,  witnesses,  and  others 

GSA/OGC  5  (23-0<M»4J) 
Syitcm  aamc:  General  personnel  files   This  notice  covers  22  unique 

systems  of  records  involvmg  related  subject  matter. 
System  locatJoo:  These  files  are  divided  into  22  unique  systems  of 
related  subject  matter  Each  system  is  located  m  one  of  the  follow - 
ing  22  offices,  the  supervisor  m  each  of  these  22  offices  is  the  offi- 
cial who  sets  policies  and  procedures  for  the  records  in  his  own  of- 
fice L.  LA.  LB.  LC.  LE.  LF.  LH.  LM.  LP.  LT.  LR.  LX.  Office 
of  the  Regional  Counsels.  Regions  I  10  Sec  appendix  following 
notice  OGC  6  for  addresses 

Categortca  o(  IndivkluaU  coverMi  by  tb«  sysUm:  OGC  Central  Of- 
fice employees  for  those  systems  m  the  offices  of  L.  LA,  LB.  LC. 
LE.  LF.  LH.  LM.  LP.  LT.  LR.  and  LX.  Regional  employees  for 
those  systems  in  the  Offices  of  the  Regional  Counsels,  Regions  1- 
10. 

CatcgoriM  of  rvcords  In  the  tyfUm:  Each  of  the  22  systems 
covers  one  or  more  of  the  following  types  of  records  or  infonna- 
Uon;  Name,  title.  SSN.  DOB.  grade,  salary,  employment  history, 
home  address  and  telephone  number,  resume,  age.  mantal  status. 
GSA  Form  834- Annual  Attendance  Record.  Form  1 349-Personal 
Data  Statement,  transcnpts.  OGC  employee  record,  applications, 
directories  of  attorneys,  news  clippings,  correspondence,  letters  of 
reference  Records  are  used  in  the  agency  to  complete  agency 
forms  for  requests  for  personnel  actions,  security  clearances  travel 
and  training  authonzations.  lime  and  attendance  records,  reports, 
etc  Also  used  for  issuing  passes,  motor  pool  ID.  etc  Information 
is  used   in  house'  for  personnel  evaluation  and  management 

Authority  (or  maiaUnancc  of  the  system:  Each  of  the  22  systems 
is  authorized  by  the  following  sututes  5  U  S  C  .  generally;  Federal 
Property  and  Admmistrative  Services  Act  of  1949.  as  amended 

Routine  uses  of  records  maintaine<l  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  each  of 
the  22  systems  is  disclosed  to  persons  outside  the  agency  for  ven- 
fying  employment  and  salary,  preparing  letters  of  reference  at  the 
request  of  the  employee,  making  travel  and  training  arrangements, 
and  tumishing  copies  of  performance  appraisals  to  other  govern- 
ment agencies  when  employees  have  applied  for  jobs  elsewhere 
Other  routine  uses  arc  lasted  in  the  appendix  following  the  GSA 
notices 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  each  of  the  22  systems  is  stored  in  one  or 
more  of  the  following  manners  In  paper  files,  in  the  General  Coun- 
sel's desk  book,  m  supervisors'  card  indices. 

Retrlevability:  Information  in  each  of  the  22  systems  is  retrieved 
manually  by  name,  grade  or  title 

Safeguards:  All  records  are  safeguarded  in  accordance  with  GSA 
Privacy  Regulations  conUined  in  41  CFR  105-64 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2).  paragraph  9B25. 

System  manager**)  and  address:  The  system  manager  for  each  of 
the  22  systems,  respecuvcly.  is:  General  Counsel,  L;  Administra- 
tive Officer,  LA;  AssisUnt  General  Counsels,  LB.  LC,  LE,  LF, 
LH,  LM.  LP.  LR,  LT,  LX.  Regional  Counsels.  Regions  1-10.  See 
appendix  following  notice  OGC  6  for  addresses. 

Notification  procedure:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64 

Record  access  procedures:  GSA  procedures  for  record  access  arc 
conumed  m  41  CFR  105-64 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contained  m  41  CFR  105-64. 

Record  source  categories:  The  source  of  information  in  each  of 
the  22  systems  is  one  or  more  of  the  following:  Official  personnel 
records,  GSA  Personnel  and  Finance  Offices,  supervisors,  letters 
of  reference  or  commendation  furnished  by  agency  officials  or  per- 
sons from  pnvate  mdustry.  educational  information  supplied  by 
colleges  and  universities,  pcnodicals.  the  individual. 

GSA/OGC  6  (23-00-0044) 
System  name:  Potential  employees  referrals. 


System  location:  LC  See  appendix  following  Notice  GSA/OGC  6 
for  address 

Categories  o(  individuals  covered  by  the  system:  Apphcants  for 
employment  at  GSA 

Categories  of  records  ia  tbe  system:  Resumes.  appUcations. 
recommendaUons  and  replies,  previous  work  history,  reference 
checks,  and  notes  Used  mside  the  agency  m  connection  with  litiga- 
tion and  hearings 

Authority  for  maintenance  of  the  system:  Civil  Service  Rule  5.  5 
CFR  5  I  "^'4 

Routine  uses  ol  records  maintaiacd  in  tkc  system,  Including  catego- 
ries of  users  and  tbe  purpoacs  of  such  Maes:  See  appendix  fi>llowing 
GSA  notices  Also  may  be  transferred  to  CSC,  outside  counsel,  and 
respondents  in  connection  with  ongoing  htigation  and  heanngs 

Policies  and  practices  (or  storlag,  retrievfaag,  accessing,  retaining, 
and  disposing  ot  records  ia  tke  system: 

Storage:  Paper 

RetrievabilHy:  Manually,  by  name. 

Safeguards:  Stored  in  locked  room  m  guarded  building,  accessible 
to  authonzed  persons  only. 

Retention  and  disposal:  At  the  teraimation  of  all  liUgation  and 
heanngs  relevant  to  the  records,  records  will  be  integrated  into  in- 
dividual Official  Personnel  Folders,  to  the  extent  possible  The 
remaming  records  will  be  disposed  of  in  accordance  with  normal 
procedures. 

System  managers)  and  address:  Assistant  General  Counsel.  LC 
See  appendix  following  Notice  GSA/OGC  6  for  address 

Notification  prxjcedure:  GSA  notificaUon  procedures  are  conUined 
in  41  CFR  105-64 

Record  access  procedures:  GSA  procedures  for  record  access  are 
contained  m  41  CFR  105-64 

Contesting  record  procedmres:  GSA  rules  for  contesting  records 
are  contained  m  41  CFR  105-64. 

Record  source  categories:  GSA  Personnel  Offices,  the  individual. 
persons  who  provided  references,  former  employees.  GSA  em 
ployees  mvolvcd  in  personnel  work. 

Appendix  GSA/OGC  Address  of  Locations 

Office  of  General  Counsel.  Central  Office  Divisions  located  at 
the  General  Services  Building,  18th  and  F  SUcets.  NW.  Washing 
ton.  DC  20405    Business  hours  are  8:00-4: 30  EST. 

L  -  General  Counsel 
(202)  566-1200 

LL  -  Deputy  General  Counsel  for  I-aw 
(202)  566-0050 

LA  -  Administrative  Officer 
(202)  566-0681 

LB  -  Assistant  General  Counsel 
Public  Buildings  Division 

(202)  566-0500 

LC  -  Assistant  General  Counsel 
Claims  and  Litigation  Division 

(202)  566-1594 

LE  -  Assistant  General  Counsel 
Preparedness  and  PoUcy  Division 

(202)  566-0528 

LH  -  Director, 
Contract  Compliance  Division 
(202)  566-0450 

LM  -  Assistant  General  Counsel 
Labor  Law  Division 
(202)566-1146 

LR  -  Assistant  General  Counsel 

Administration  and  Records  Division 
(202)  566-1460 

LT  -  Assistant  General  Counsel 
Regulatory  Law  Division 
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(202)  566-0750 

LX  -  Assistant  General  Counsel 
Automated  Data  and  l  elecommunica- 
tions  Division 
(202)566-1156  I 

Office  of  Cieneral  Counsel.  Central  Office  Division 
(Procurement)  lixated  at  Crystal  Mall  Building  4,  Room  819. 
Washington.  DC  20406   Business  hours  are  7:45  -  4:15  EST 

LP  -  Assistant  General  Counsel 
Procurement  Division 

(202)  557-8417 

Office  of  General  Counsel.  Central  Office  Division 
(Transportation  Audit)  located  at  425  I  Street  NW..  Washington. 
DC  20406  Busmess  hours  are  745  -  4:15  EST. 

LF  -  Assistant  General  Counsel 
Transportation  Audit  Division 
(202)  275-6101 

Office  of  General  Counsel.  Regional  Offices,  located  at: 

Region  1  -  GSA  Regional  Counsel 
J.  W.  McConnack  P  O   & 
Court  House 
Boston.  MA  02109 
(617)  223-2o21 
8:20-4:50  EST 

Region  2  -  GSA  Regional  Counsel 
26  Federal  Plaza 
New  York.  NY  10007 
(212)  264-8306  , 

8:15-4:45  EST  1 

Region  3  -  GSA  Regional  Counsd 
7th  and  D  Sueets,  SW 
Washington,  DC  20407 
*       (202)472-1809 
8:15-4:45  EST 

Region  4  -  GSA  Regional  Counsel 
1776  Peachtrec  Street.  NW 
AUanU,  GA  30309 
(404)526-5615 
8:00-4:30  EST 

Region  5  -  GSA  Regional  Counsel 
230  S   Dearborn  Street 
Chicago,  IL  60604 
(312)  353-5392 
8:30-5  00  CST 

Region  6  -  GSA  Regional  Counsel 
1500  E.  Bannister  Road 
Kansas  City,  MO  64131 
(816)926-7212 
8:00-4:30  CST 

Region  7  •  GSA  Regional  Counsel 
819  Taylor  Street 
Fort  Worth,  TX  76102 
(817)  334-2325 
7:45-4:15  CST  | 

Region  8  -  GSA  Regional  Counsel 
Bitilding  41 

Denver  Federal  Center 
Denver,  CO  80225 
(303)234-3813 
7:30-4:00  MST 

Region  9  -  GSA  Regional  Counsel 
525  Market  Street 
San  Francisco,  C A  94105 
(415)  556-3%3 
7:45-4:15  PST 


Region  10  -  GSA  Regional  Counsel 

GSA  Center 

Auburn.  WA  98002 

(206)  833-5225 
^     7:30-4  00  PST 

GSA/NARS  1  (23-00-00461 
System  name:  Researcher  ApplicaUon  Files.  GSA/NARS 

System  location:  The  system  is  located  in  the  National  Arc.hives 
Building,  Presidential  hbranes.  Washington  National  Records 
Center,  National  Personnel  Records  Center,  Federal  records  cen- 
ters, and  Federal  archives  and  records  centers  The  addresses  are 
listed  in  the  appendix,  following  Notice  GSA/NARS  10 

Categories  o(  indlviduaU  covered  by  the  system:  Researchers  who 
apply  to  use  records  in  the  National  Archives.  Presidenual  libranes, 
and  records  centers 

Categories  o(  records  Id  the  system:  Appbcations  to  use  records 
including  name,  address,  telephone  number,  occupation,  research 
topic,  education  level  and  field  of  mterest  The  records  are  used 
by  officers  and  employees  of  GSA  who  have  a  need  for  the  records 
in  the  performance  of  their  duUes  to  identify  and  record  the  in- 
dividuals who  use  records  in  the  National  Archives  and  other 
repositories  hsted  aKive.  to  provide  a  means  of  contacting  the  in- 
dividual if  additional  informauon  of  research  interest  to  him  is 
found,  and  to  mail  nouces  of  events  and  programs  of  interest  to 
users  of  the  records  in  the  National  Archives. 

Authority  (or  maintenance  o(  the  system:  44  U  S  C  2104. 
Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  as  defined  in  5  U  S  C  552aia»(''i  and  provided  for  m  5 
use.  552a(bX3)  are  descnbcd  in  the  appendix  following  the  GS.A 
notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders 
Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
indiv  idual 

Safeguards:  Buildings  employ  secunty  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS 

Retention  and  disposal:   Records  are  cut  off  annually,  held  one 
year   and   retired     After    14   additional   years    ihe\    are   destroyed 
These  procedures  are  in  accordance  with  the  HB.  GSA  Records 
Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  manager(s)  and  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States,  National  Archives  Building.  Eighth  and  Pennsyl- 
vania Avenue.  NW  Washington,  DC.  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  at  the  National  Archives  Build- 
ing, the  Directors  of  the  Presidenual  Libranes.  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  hsted  for  these  locations 
in  the  appendix,  following  Notice  GS.A/NARS  10. 

Notification  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropnate  repository  where  individuals 
have  used  records 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na- 
tional Archives,  the  directors  of  the  Presidential  libranes,  the 
directors  of  Federal  archives  and  records  centers,  or  the  directors 
of  Federal  records  centers,  depending  on  where  individuals  have 
used  records  In  person  requests  may  be  made  dunng  normal  busi- 
ness hours  bsted  for  each  location  in  the  appendix,  following 
Notice  GSA/NARS  10.  For  written  requests,  the  individual  should 
provide  full  name,  address,  and  telephone  number,  and  the  approxi- 
mate dates  records  were  used.  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification  such  as 
dnver's  hcense  or  student  or  employee  identification  Only  general 
inquiries  may  be  made  by  telephone 

Contesting    record    procedures:    GSA/N.ARS    rules    for   access    to 
records  and  for  contesting  the  contents  and  appeahng  initial  deter- 
minations are  found  in  41  CFR  105-64. 
Record  source  categories:  Researchers. 

GSA/NARS  2  (23-00-0047) 
System  name:  Reference  request  files.  GSA/NARS 
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System  localioa:  The  system  is  located  in  the  National  Archives 
Building.  Presidential  libraries,  Washington  National  Records 
Center.  National  Personnel  Records  Center,  Federal  records  cen- 
ters, and  Federal  archives  and  records  centers  The  addresses  are 
listed  in  the  appendix,  following  Notice  GSA/NARS  10. 

Caie^orWs  o(  iadividuaU  covered  by  the  tystem:  Researchers  and 
correspondents,  requesting  information  from  the  records  in  the  Na- 
tional Archives.  Presidential  hbranes,  and  records  centers. 

Catc«oriM  oJ  reconb  In  the  iTstem:  Correspondence,  reference 
service  slips,  receipts  for  money,  deposit  account  records, 
reproduction  orders,  reference  logs,  lending  files,  and  reference 
files  pertaining  to  requests  for  information,  including  all  or  parts  of 
the  Idllowing  requester's  name,  addrevs,  telephone  number,  occu- 
pation, research  topic,  education  level,  and  field  of  interest.  Bio- 
graphical material  relaung  to  individuals  who  are  the  subject  of  the 
reference  mquines  may  also  be  mcluded.  The  records  are  used  by 
officers  and  employees  of  GSA  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  to  record  individual  requests  for  in- 
formation and  the  responses  to  those  requests,  to  maintain  control 
over  mformalion  requests  received  and  answered,  to  enable  later 
contact  with  the  requester  if  required:  to  assist  in  the  preparation 
of  standard  repbcs  to  sunilar  questions,  to  facilitate  preparation  of 
statistical  and  other  reports,  to  establish  researcher  accountabiUty 
for  records,  to  maintain  control  of  records  beuig  used;  to  record 
pavment  for  reproduction  orders  and  funds  placed  on  deposit;  to 
record  loans  of  matenals  or  records  from  the  above  locations;  to 
monitor  Freedom  of  Information  Act  requests  and  prepare  reports; 
and.  when  requested  by  the  individual  researcher,  to  write  recom- 
mendations for  researchers  applying  for  grants  or  employment. 

.\utbority  for  maiiiUnance  of  the  system:  44  U.S  C.  2104  and  2907. 

Routine  uses  o(  records  maiotaioed  in  the  system,  including  calc(o- 
ries  of  users  and  th*  purposes  o<  such  uses:  The  routine  uses  of  the 
records  as  dcfmed  m  5  U  S  C  552a(aX"')  and  provided  for  in  5 
use  <52a(bU3i  are  descnbed  in  the  appendi.x  following  the  GSA 
notices 

Policies  and  practices  for  storing,  retrieving,  accessing.  rcUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record*  in  card  files  and  file  folders 

Retricvahillty:  Filed  alphabeUcally  at  each  location  by  name  of 
individual. 

Safe|uardi:  Buildings  employ  security  guards,  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS 

Retention  and  disposal:  Records  which  are; 

( 1 1  created  in  the  administration  of  loans  of  materials  are  cut  off 
aiter  the  return  of  the  matenals.  held  one  year,  and  destroyed; 

(2)  created  in  the  process  of  providing  reference  service  by  mail 
arc  cut  off  annually,  held  two  years,  and  destroyed. 

(3)  created  in  the  process  of  providing  records  to  researchers  in 
the  National  Archives  research  rooms  are  cut  off  annually,  held 
one  year,  and  retired  After  14  additional  years  they  are  destroyed. 

These  procedures  are  in  accordance  with  the  HB,  GSA  Records 
Maintenance  and  Oisposition  System  (OAD  P  1820.2). 

System  managcrfs)  and  addresi:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States,  National  Archives  Building,  Eighth  and  Pennsyl- 
vania Avenue.  NW  Washington,  DC.  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  at  the  National  Archives  Build- 
ing, the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  listed  for  these  locations 
in  the  appendix,  following  Notice  GSA/NARS  10. 

Notiftcatloa  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropnate  repositor>  where  individuals 
have  used  records  or  directed  inquiries  The  addresses  are  listed  in 
the  appendix,  following  Notice  GSA/NARS  10. 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  tie  Assistant  Archivist  for  the  Na- 
tional Archives,  the  directors  of  the  Presidential  libraries,  the 
directors  of  Federal  archives  and  records  centers,  or  the  directors 
of  Federal  records  centers,  depending  on  where  individuals  used 
records  or  directed  inquincs  In  person  requests  may  be  made  dur- 
ing normal  business  hours  listed  for  each  location  in  the  appendix, 
following  NoUce  GSA/NARS  10.  For  wntten  requests,  the  in- 
dividual should  provide  full  name,  address,  and  telephone  number, 
and  the  approximate  dates  of  the  correspondence  or  transaction. 


For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  dnver's  license  or  student  or  em- 
ployee identification.  Only  general  inquires  may  be  made  by 
telephone 

Contesting  record  proccAun:  Contesting  record  procedures: 
GSA/NARS  rules  for  access  to  records  and  for  contesting  the  con- 
tents and  appealing  initial  determinations  are  found  in  41  CFR  105- 
64 

Record  soarcc  categories:  Researchers,  correspondents,  and  em- 
ployees of  the  National  Archives. 

GSA/NARS  3  (23-00-«»48) 
System  name:  Donors  of  historKal  materials  files,  GSA/NARS 

System  locatioa:  The  system  is  located  in  the  National  Archives 
Building  and  the  Presidential  libraries.  The  addresses  are  hsted  in 
the  appendix,  following  NoIkc  GSA/NARS  10 

Categories  ol  individub  coTcrcd  by  the  systcn:  Donors  and 
potential  donors  of  papers  or  other  historical  materials  to  the  Na- 
tional Archives  and  Presidential  hbranes. 

Categories  of  records  b  tke  systrn:  Correspondence,  deeds  of 
gift,  deposrt  agreements,  accession  files,  accession  cards,  adminis- 
trative files,  inventory  of  museum  objects,  oral  history  use  agree 
mcnts.  tapes,  and  transcripU.  all  of  which  relate  to  the  solicitation 
and  preservation  of  donations  Also  included  arc  biographical  daU 
on  donors  as  well  as  their  addresses,  telephone  numbers,  and  occu 
palions  The  records  arc  primarily  used  by  officers  and  employees 
of  GSA  who  have  a  need  for  the  records  in  the  performance  of 
their  duties  to  record  soliciution  efforts  and  accessioning  of  papers 
and  other  historical  materials  for  preservation  in  the  above  loca- 
tions; to  maintam  control  over  the  accessions  program;  to  facilitate 
future  solicitations  of  gifts,  to  record  deeds  of  gift;  to  record  agree- 
ments of  use. 

Authority  for  maintenance  of  the  system:  44  U  S  C   2107  and  2108 

Routine  uses  <A  records  Maintained  in  the  systein,  Inciudlag  catego- 
ries of  users  and  the  purposes  o(  soch  nacs:  The  routine  uses  of 
records  as  dcfmed  m  5  U  S  C.  552a(a)<7)  and  provided  for  in  5 
use  552a(b)(3)  include  releasing  biographical  material  about 
donors  and  prospective  donors  to  the  public  as  well  as  the  routine 
uses  descnbed  in  the  appendix  following  the  GSA  notices 

Policies  and  practices  tor  storing,  retrieving,  accessing,  reUining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  sound  recordings 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual  donor. 

Safeguards:  Buildings  employ  security  guards,  and  records  and 
other  matenals  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  of  NARS. 

Retention  and  dbposal:  Records  are  permanent  These  procedures 
arc  in  accordance  with  the  HB,  GSA  Records  Maintenance  and 
Disposition  System  (OAD  P  1820.2) 

System  managcr<s)  ami  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States,  National  Archives  Building,  Eighth  and  Pennsyl- 
vania Avenue,  NW.  Washington.  DC  20408.  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Presidential  Libraries  at  the  National  Archives  Building,  and  the 
Directors  of  the  Presidential  Libraries.  The  addresses  arc  listed  in 
the  appendix  following  Notice  GSA/NARS  10. 

Notification  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropriate  repository  where  individuals 
have  donated  materials  or  from  which  they  have  received  requests 
for  donations.  The  addresses  are  listed  in  the  appendix,  foUowmg 
Notice  GSA/NARS  10. 

Record  access  procedures:  Requests  from  mdividuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na- 
tional Archives  or  the  Assistant  Archivist  for  Presidential  Libraries 
or  the  directors  of  Presidential  libraries  depending  on  which  reposi- 
tory the  individual  has  been  associated  with.  In  person  requests 
may  be  made  during  normal  business  hours  listed  for  each  location 
in  the  appendix,  following  Notice  GSA/NARS  10.  For  written 
requests,  the  individual  should  provide  full  name,  address,  and 
telephone  number,  and  the  approximate  dates  of  the  correspon- 
dence or  transaction.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification  such  as  driver's 
hcense.  employee  identification  card,  etc.  Only  general  inquiries 
may  be  made  by  telephone. 
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CoatcstiBt  record   proccdurca:  GSA/NARS   ruks   for  access  to 

records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations arc  found  in  41  CFR  105-64. 

Record   sMrcc   catMortn:    Donors,    potential   donors,    and   em- 
ployees of  the  National  Archives. 

GSA/NARS  4  (23-M-4049) 
Syalcn  ■•■«:  National  and  Regional  Archives  Advisory  Council 
faes,  GSA/NARS. 
StiIcb  locatkM:  The  system  is  located  in  the  National  Archives 
Building,  the  Federal  archives  and  records  centers,  and  the  regional 
archives  headquarters.  The  addresses  are  listed  in  the  appendix. 
foUowing  Notice  GSA/NARS  10. 

CattforlM  of  hidlTiduls  covered  by  the  tyUoB:  Former,  current, 
and  prospective  Council  members. 

Catcfortei  of  racor^  la  the  tratcn:  Correspoodence  with  and  bio- 
graphical information  about  former,  current,  and  prospective  Coun- 
cil members  including  all  or  paru  of  the  following:  name,  address, 
telephone  number,  education,  professional  viu,  and  publications. 
The  record!  are  used  by  officers  and  employees  of  GSA  who  have 
a  need  for  the  records  in  the  performance  of  their  duties  to  review 
professional  qualifications  of  prospective  council  members;  to 
document  activities  of  the  Councils  themselves;  to  conduct  future 
correspondence  with  Council  members;  to  serve  as  a  mailing  list 
with  current  and  past  members;  to  record  the  individual  Council 
members'  role;  and  to  help  formulate  Council  policy. 

Anthority  for  maiatcBancc  of  the  syatcn:  5  U.S.C.,  Appendix  I. 
Section  8. 

Rovthw  uci  of  records  mahitataifd  ta  the  (yaten,  tochMUag  catcgo- 
rta  of  aacra  aad  the  parpaaea  of  sach  aaca:  Biographical  material 
relating  to  Council  members  is  made  available  to  the  public  for  pur- 
poses of  pubUcizing  the  membership  and  activities  of  the  Councils 

Palkks  aad  practices  for  alartag,  retrtcrtat.  accaariag,  rcutaiag, 
■■d  dbpoalag  of  records  la  the  lyMtB: 
3iaragr   Paper  records  in  file  folders. 

RctricrabUlty:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

S^sgaards:  Buildings  employ  security  guards,  and  records  are 
mai^itiuDed  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Relcatloa  aad  dkpoaal:  Records  are  cut  off  after  each  meeting, 
held  five  years,  and  offered  to  the  National  Archives  (Regional 
councfl  filei  are  destroyed  after  five  years).  These  procedures  are 
in  accordance  with  the  HB,  GSA  Records  Mamtenance  and 
Disposition  System  (OAD  F  1820.2) 

Syataa  aiaaatcr(s)  aad  addrcas:  The  agency  official  with  overall 
responiibihty  for  the  system  of  records  is  the  Archivist  of  the 
United  Sutes,  National  Archives  Buildinf.  Eishth  and  Pennsyl- 
vania Avenue,  NW,  Washington,  DC  204<».  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Educational  Programs  at  the  National  Archives  Buildmg,  the 
Directors  of  the  Federal  Archives  and  Records  Centers  and  the 
NARS  Regional  Commissioners.  The  addresses  are  listed  m  the  ap- 
pendix foUowing  Notice  GSA/NARS  10. 

NodBcatloa  procodare:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropriate  location  in  the  region  where 
individuals  serve,  have  served,  or  might  serve  on  the  Council.  The 
addresses  are  hsted  in  the  appendix,  following  Notice  GSA/NARS 
10. 

Record  acccaa  proccdarea:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na- 
tional Archives  or  to  the  Assistant  Archivist  for  Educational  Pro- 
grams, the  regional  commissioners  or  the  directors  of  Federal 
archives  and  records  centers  depending  on  the  location  of  the 
Councfl  with  which  the  individual  has  been  associated.  In  person 
requests  may  be  made  during  normal  business  hours  listed  for  each 
lotion  in  the  appendix,  foDowing  Notice  GSA/NARS  10_^  For 
written  requests,  the  individual  should  provide  full  name,  address, 
telephone  number,  and  if  applicable,  dates  of  service.  For  personal 
visits  the  individual  should  be  able  to  provide  some  accepUble 
identification,  such  as  driver's  hcense,  employee  identification 
card,  etc.  Only  general  inquiries  may  be  made  by  telephone. 

Coalcstiag  record  procedarea:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  uutial  deter- 
minations are  found  in  41  CFR  105-64. 


Record  soarcc  categories:  Former,  current,  and  prospecUve  Coun- 
cil members,  associates  of  Council  members,  and  employees  of  the 
National  Archives. 

GSA/NARS  5  (IM»4»50) 
Syieai  aaae:  Conference  and  related  activities  files.  GSA/NARS 
^stem  locatioa:  The  system  is  located  in  the  National  Archives 
BuiWmg.  the  Presidential  Lbrarics.  Washington  National  Records 
Centeh^Nalional  Personnel  Records  Center.  Federal  records  cen- 
ters, the  Federal  archives  andrccords  centers,  and  NARS  regional 
headquarters  offices.  The  addresses  are  hsted  in  the  appendix,  fol- 
lowing Notice  GSA/NARS  10. 

Categories  of  iadiridaab  covered  by  the  system:  Participants  or 
potential  participants  m  symposia,  conferences,  lectures,  etc. 

Categories  o(  records  ia  the  lysten:  Biographical  information 
about  individuals  involved  m  these  acliviUes  including  the  m- 
dividuaKh  name,  address,  telephone  number,  area  of  expertise, 
research  interest,  occupation,  education,  and  publicaUons  The 
records  are  used  by  officers  and  employees  of  GSA  who  have  a 
need  for  the  records  in  the  performance  of  their  duties  m  the  van- 
oui  archival  programs  indicated  above;  to  provide  a  record  of 
previous  activities;  to  promote  the  use  of  archival  materials;  to  pro- 
vide mailing  UsU;  to  facilitate  publication  of  the  activity's 
proceedings;  and  to  register  persons  attending  the  activity 
Authority  for  ni-»"«— "^  of  the  system:  44  U.S.C  2105 
Roatlac  naes  of  records  matnUiaed  ta  the  system,  iaclndtag  catego- 
ries of  users  aad  the  parpoacs  of  soch  oaca:  The  routine  uses  of 
records  as  defined  in  5  U.S.C  552a(aK7)  and  provided  for  m  5 
use.  552a(bK3)  are  described  in  the  appendix  foUowmg  the  GSA 
notices. 

Policies  aad  practicca  for  atoriag,  retriering.  accessing,  retalalag, 
and  «<t«p«^'»g  of  records  in  tlie  system: 
Storage:  Paper  records  in  card  files  and  file  folders 
Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safcgaards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS 

Rctcatioa  aad  dtopoaal:  Records  are  cut  off  after  the  event,  held 
for  one  year,  and  destroyed.  These  procedures  are  in  accordance 
with  the  HB,  GSA  Records  Maintenance  and  Disposition  System 
(OAD  P  1820.2). 

System  maaagerls)  aad  addrcas:  The  agency  official  with  overaU 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States.  National  Archives  Building.  Eighth  and  Pennsyl- 
vania Avenue.  NW,  Washington,  DC  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  recofds  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Educational  Programs  at  the  National  Archives  Building,  the 
Directors  of  the  Presidential  Ubraries.  the  Directors  of  Federal 
Records  Centers,  and  the  Regional  Commissioners.  The  addresses 
are  listed  in  the  appendix  foUowmg  Notice  GSA/NARS  10. 

Nottficatioo  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropriate  location  which  sponsored  the 
activity  which  the  individual  attended  or  in  which  he  particpated 
The  addresses  are  listed  in  the  appendix,  following  Notice 
GSA/NARS  10. 

Record  acccas  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na- 
tional Archives,  the  Assistant  Archivist  for  Educational  Programs, 
the  directors  of  Presidential  libraries,  the  directors  of  Federal 
records  centers  or  the  regional  commissioners.  In  person  requests 
may  be  made  during  normal  business  hours  Usted  for  each  location 
in  the  appendix,  foUowing  Notice  GSA/NARS  10.  For  wntten 
requests,  the  individual  should  provide  fuU  name,  address, 
telephone  number,  and  the  dates  of  the  activity.  For  personal  visits 
the  individual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  a  driver's  license  or  an  employee  identification  card. 
Only  general  inquiries  may  be  made  by  telepbone. 

Contesthig  record  procedures:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations are  found  in  41  CFR  105-64. 

Record  source  categories:  ParticipanU.  attendees,  and  employees 
of  the  NaUonal  Archives. 


System 


GSA/NARS  6  (IMKMWSl) 

Mailing  hst  ffles.  GSA/NARS 
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System  location:  The  system  is  located  in  the  National  Archives 
Buiidmg.  Presidential  libranes.  Washington  National  Records 
Center.  Nauonal  Personnel  Records  Center,  Federal  records  cen- 
ters. Federal  archives  and  records  centers  and  NARS  regional 
headquarters  offices.  The  addresses  are  listed  in  the  appendix,  fol- 
lowing Notice  GSA/NARS  10 

Catetortes  o(  iodWidualt  covered  by  the  tyrtem:  Researchers, 
tounsts,  government  officials,  professional  colleagues,  profes- 
sionals in  related  fields,  such  as  librarians,  teachers,  associates  of 
the  National  .Archives,  and  others  with  an  interest  in  National 
Archives  activities 

CateiorVs  of  recordj  tn  the  lyftem:  Mailing  lists  include  pnmanly 
the  individual  s  name  and  address  Some  lists  also  include 
telephone  number,  title .  occupation,  institutional  affiliation  and  in 
the  case  of  the  associates,  type  of  membership  Records  are  used 
by  officers  and  emplovees  of  GSA  who  have  a  need  for  the  records 
ui  the  performance  of  their  duties,  to  address  newsletters,  an- 
nouncements, programs,  and  material  about  special  events;  to  bill 
researchers  for  reproduction  orders:  and  to  mail  press  releases  and 
other  information 

.\utboritv  for  maifltcnancc  of  the  system:  44  U  SC  2105.  2108. 
2307.  :>Xi:'  and  :«>04 

Routine  uses  of  record.*  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Where  the  proposed  use 
IS  compatible  with  the  purpose  for  which  the  mailing  hst  was  com- 
piled, copies  of  the  bsts  are  occasionally  provided  to  archival, 
historical,  and  records  management  associations  whose  purposes 
relate  to  the  programs  and  aims  of  the  National  Archives  and 
Records  Service 

Poltdes  and  practices  for  storing,  retrieving.  acccMing,  reUinlng, 
aod  dlspoalng  of  records  lo  the  system: 

Storage:  Paper  records  m  card  files,  mdex  cards,  address  plates. 
magnetic  cards,  punch  cards,  cassettes,  magnetic  tape 

Retrievability:  FQed  alphabetically  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of 
NARS 

Retention  and  diapoaal:  Lists  are  reviewed  annually,  and  updated 
Outdated  informaUon  is  purged  These  procedures  are  m  ac- 
cordance with  the  HB.  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manaferd)  and  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  Sutes.  National  Archives  Building.  Eighth  and  Pennsyl- 
vania .\venue,  NW,  Washington,  DC  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives,  the  AssisUnt  Archivist  for 
Presidential  Libraries,  the  Assistant  Archivist  for  Educational  Pro- 
grams and  the  Assistant  Archivist  for  Records  Management,  all 
located  in  the  National  Archives  Building  Other  officials  arc  the 
Directors  of  the  Presidential  Libranes,  the  Du-cctors  of  Federal 
Records  Centers,  Du-ectors  of  Federal  Archives  and  Records  Cen- 
ters, and  the  NARS  Regional  Commissioners.  The  addresses  for 
these  locations  are  listed  in  the  appendix  following  Notice 
GSA/NARS  10. 

NodficatioD  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropriate  location  in  which  the  in- 
dividual has  expressed  an  mterest  or  in  which  he  has  a  potential  in- 
terest The  addresses  are  listed  in  the  appendix,  following  Notice 
GSA/NARS  10 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  AssisUnt  Archivist  for  the  Na- 
tional Archives,  the  AssisUnt  Archivist  for  Presidential  Libraries, 
the  AssisUnt  Archivist  for  Educational  Programs,  the  AssisUnt 
Archivist  for  Records  Management,  the  directors  of  the  Presidential 
libraries,  the  directors  of  the  Federal  records  centers,  directors  of 
Federal  archives  and  records  centers,  or  the  regional  commis- 
sioners depending  on  which  archives  activity  the  individual  ex- 
pressed an  interest  m  In  person  requests  may  also  be  made  during 
normal  business  hours  listed  for  each  location  in  the  appendix,  fol- 
lowing Notice  GSA/NARS  10  For  wntten  requests,  the  individual 
should  provide  full  name,  address  and  telephone  number,  and  the 
approximate  date  of  communication  with  the  repository.  For  per- 
sonal visits,  the  individual  should  be  able  to  provide  some  accepU- 
ble  identification  such  as  a  driver's  license  or  employee  identifica- 
tion card   Only  general  inquines  may  be  made  by  telephone. 


Contesting  record  procedures:  GSA/NARS  rules  for  access  to 
records,  for  contesting  the  contents,  and  for  appealing  initial  deter- 
minations arc  found  in  41  CFR  105-64 

Record  source  categories:  Individuals  expressing  an  interest  in 
archives  activities  and  NARS  employees 

GSA/NARS  7  (23-00-0052) 
System  name:  Mandatory  review  of  classified  dtKuments/request 
files.  GSA/NARS 
System  location:  The  system  is  located  in  the  National  Archives 
Building.  Presidential  libranes;  Washington  National  Records 
Center.  Federal  records  centers,  and  Federal  archives  and  records 
centers  The  addresses  are  Ustcd  m  the  appendix,  following  Notice 
GSA/NARS  10 

Categories  of  individuak  covered  by  the  system:  Researchers 
requesting  mandatory  review  of  security  classified  documents 

Categories  of  records  in  the  system:  AppUcations  requesting  man- 
datory review  of  classified  documents  including  requestor's  name, 
address,  telephone  number,  occupation,  employer,  and  research 
topic  Records  are  used  by  officers  and  employees  of  GSA  who 
have  a  need  for  the  records  in  the  performance  of  their  duties  to 
record  requests  for  access  to  security-classified  records;  to  record 
status  of  each  mandatory  review  request;  to  assist  in  preparation  of 
monthly  reports  on  mandatory  declassification  review  requests,  and 
to  record  action  taken  on  requests 

.Authority  for  maintenance  of  the  svstem:  Executive  Order  11652, 
June  i.  19-2 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  as  defined  in  5  U  SC  552a(a)<7)  and  provided  for  in  5 
use.  552a(b)<3)  are  descnbed  in  the  appendix  following  the  GSA 
notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders. 
Retricvability:  Filed  alphabetically  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  m  areas  accessible  only  to  authorized  personnel  of 
NARS 

Retention  and  disposal:  Records  are  cut  off  annually,  held  one 
year,  and  retired  After  i4  additional  years  they  are  destroyed. 
These  procedures  are  m  accordance  with  the  HB.  GSA  Records 
Mamtenance  and  Disposiuon  System  (OAD  P  1820.2). 

System  manager(s)  and  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  Sutes  National  Archives  Building.  Eighth  and  Pennsylvania 
Avenue.  NW  Washington.  DC.  20408.  Officials  responsible  for  the 
geographically  dispersed  system  of  records  are  the  AssisUnt 
Archivist  for  the  National  Archives  at  the  National  Archives  Build- 
ing, the  Duectors  of  the  Residential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  listed  for  these  locations 
m  the  appendix  following  Notice  GSA/NARS  10. 

Notification  procedure:  Information  may  be  obUined  from  the  of- 
ficials cited  above  at  the  appropnate  repository  where  udividuals 
have  requested  mandatory  review  of  classified  records.  The  ad- 
dresses are  listed  in  the  appendix,  following  Notice  GSA/NARS  10. 
Record  access  procedures:  Requests  from  mdividuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na- 
tional Archives,  the  directors  of  the  Presidential  libraries,  directors 
of  Federal  archives  and  records  centers,  and  the  directors  of  the 
Federal  records  centers,  depending  on  where  the  individual 
requested  the  mandatory  review.  In  person  requests  may  also  be 
made  during  normal  business  hours  listed  for  each  location  in  the 
appendix,  following  Notice  GSA/NARS  10.  For  written  requests, 
the  individual  should  provide  full  name,  address,  telephone 
number,  and  the  approximate  dates  research  was  conducted.  For 
persona]  visits  the  individual  should  be  able  to  provide  some  ac- 
ceptable identification  such  as  driver's  license  or  employee  identifi- 
cation. Only  general  inquiries  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA/NARS  rules  for  access  to 
records;  for  contesting  the  contents,  and  for  appealing  initial  deter- 
minations are  found  in  41  CFR  105-64. 

Record  source  categories:  Researchers  who  have  requested  man- 
datory review  of  records. 


FEDERAL   REGISTER,    VOL.    42,    NO.    183 — WEDNESDAY,    SEPTEMBER   21,    1977 


GENERAL  SERVICE  ADMINISTRATION 


47755 


GSA/NARS  8  (23-00^53) 
System  name:  Restricted  and  classified  records/access  authorization 
files,  GSA/NARS. 
System  location:  The  system  is  located  in  the  National  Archives 
Building,  Presidential  bbrarics,  Washington  National  Records 
Center,  National  Personnel  Records  Center,  Federal  records  cen- 
ters, and  Federal  archives  and  records  centers.  The  addresses  arc 
listed  in  the  appendix,  following  Notice  GSA/NARS  10. 

Catctortea  of  kMUridoaU  covered  by  tke  lystoB:  Researchers  who 
apply  to  use  a|ency-reitricted  or  classified  records  in  the  National 
Archives.  Presidential  Ubraries,  and  records  centers. 

Cai«t«rica  of  records  la  tkc  system:  Applications  and  letters  of 
authorization  to  use  restricted/  classified  records,  including  name, 
address,  telephone  number,  occupation,  employer,  security 
clearance,  social  security  number,  date  and  place  of  birth,  purpose, 
field  of  inUrest.  citizenship,  intention  to  publish,  and  type  of  pubb- 
cation.  Records  are  used  by  officers  and  employees  of  GSA  who 
have  a  need  for  the  records  in  the  performance  of  their  duties  to 
control  access  to  restricted  materials;  to  maintain  a  record  of 
requests  for  access;  and  to  authorize  access  to  restricted/  classified 
matter. 
Aatkority  for  maJnlemaDce  of  Uw  tyrtcB:  44  US.C.  2104. 
Roatfac  naca  o(  records  malataiMd  ka  the  systcH,  IkIwUi«  catcgo- 
rica  ol  Mcrt  and  the  pvrpoMs  ol  svch  am:  The  routine  uses  of 
records  as  defined  in  5  US.C  552a(aXT)  and  provided  for  in  5 
use.  552a(bK3)  include  disclosing  records  to  officials  of  the  agen- 
cies whose  records  are  restricted  as  well  as  the  routine  uses 
described  in  the  appendix  following  the  GSA  notices. 

PoUcks  and  practices  for  storing,  rctrieviag,  accearing,  rcUintaif , 
and  itttpi"**!  ol  records  la  tbc  system: 
Storafc:  Paper  records  in  card  files  and  file  folders. 
RcCrieTabUhy:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Sfllcgaards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

RetcatioB  and  dlspoaal:  Records  relating  to  private  individuals 
requesting  access  are  cut  off  annually,  held  one  year,  and  retired 
After  14  additional  years  they  are  destroyed.  Records  relating  to 
agency  officials  requesting  access  are  destroyed  on  supersession  or 
obsolescence  of  the  authorization  document,  or  on  transfer  or 
separation  of  the  individual  concerned.  These  procedures  are  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Systen  manageris)  and  address:  The  agency  official  with  overall 
responsibibty  for  the  system  of  records  is  the  Archivist  of  the 
United  Sutes,  National  Archives  Building,  Eighth  and  Pennsyl 
vania  Avenue,  NW  Washington,  DC,  20408.  Officials  responsible 
for  the  geographicaUv  dispersed  system  of  records  are  the  AssisUnt 
Archivist  for  the  National  Archives  at  the  National  Archives  Build- 
ing, the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Du-ectors  of 
Federal  Records  Centers  at  the  addresses  bsted  for  these  locations 
in  the  appendix  followmg  Notice  GSA/NARS  10. 

NotlficatioB  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropnate  repository  where  individuals 
have  applied  for  access  to  records.  The  addresses  are  bsted  m  the 
appendix,  foUowing  Notice  GSA/NARS  10. 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  AssisUnt  Archivist  for  the  Na 
tional  Archives,  the  directors  of  the  Presidential  bbraries,  duectors 
of  Federal  archives  and  records  centers,  or  the  directors  of  the 
Federal  records  centers,  depending  on  where  the  individual  sub- 
mitted his  appbcation  for  access  to  the  records.  In  person  requests 
may  also  be  made  during  normal  business  hours  listed  for  each  lo- 
cation in  the  appendix,  foUowing  Notice  GSA/NARS  10.  For  wnt- 
ten requests,  the  individual  should  provide  full  name,  address, 
telephone  number,  and  the  approximate  dates  the  appbcation  was 
made  For  personal  visits  the  individual  should  be  able  to  provide 
some  accepuble  identification  such  as  driver's  Ucense  or  employee 
identification.  Only  general  inquiries  may  be  made  by  telephone 

Coirtcatlng  record   procedures:   GSA/NARS   niles   for   access   to 
records  and  for  contesting  the  contents  and  appeabng  initial  deter- 
minations are  found  in  41  CFR  105-64. 
Record  source  categories:  Researchers  and  agency  officials. 


GSA/NARS  »  (23-00-00S4) 
System  name:  Authors  files,  GSA/NARS. 

System  location:  The  system  is  located  in  the  National  Archives 
Building,  the  Presidential  bbranes.  and  the  Federal  archives  and 
records  centers  The  addresses  are  bsted  in  the  appendu.  followmg 
Notice  GSA/NARS  10 

Categories  of  iMJlTiduaU  corered  by  the  system:  Authors  whose 
pubbcations  arc  based  on  National  Archives  holdings,  and  authors 
who  have  submitted  manuscnpts  which  have  been  pubbshed  or 
considered  for  pubbcation  in  Prologue:  The  Journal  of  Uie  NaUonal 
Archives. 

Categories  ol  records  in  the  system:  Biographical  mformation 
about  the  authors  including  such  information  as  name,  address, 
telephone  number,  occupation,  education,  and  research  micrests. 
and  manuscript  copies  of  wntings  Records  are  used  by  officers 
and  employees  of  GSA  who  have  a  need  for  the  records  m  the  per- 
formance of  their  duties  to  provide  an  indication  of  specific  areas 
of  interest  m  archival  holdings  and  the  extent  to  which  the 
scholariy  community  rebes  on  National  Archives  holdings  as  prima- 
ry source  matenal;  and  to  maintain  a  record  of  manuscripts  which 
Prologue  has  rejected,  or  accepted  and  pubbshed. 
Authority  lor  maintcBaDce  ol  the  system:  44  US.C.  2307. 
RoodM  OMS  ol  records  malBtidoed  bi  the  system,  iBclndlag  catego- 
ries ol  users  and  the  purposes  ol  soch  uses:  The  routine  uses  of 
records  as  defined  in  5  U.S.C  552a(aK7)  and  provided  for  m  5 
use.  552a(bK3)  are  described  in  the  appendu  followmg  the  GSA 
notices. 

Policies  and  prKtlcea  lor  storing,  retric^^.  acceasing,  retalnlag, 
and  dispot*ng  ol  records  in  the  system:        \ 
Storage:  Paper  records  m  card  files  or  file  folders. 
Retrievability:  Filed  alphabetically  at  eafh  location  by  name  of 
individual.  , 

Safefoards:  Buildings  employ  security  guards  and  records  are 
maintained  m  areas  accessible  only  to  authorized  personnel  of 
NARS 

Rctcatioo  and  disposal:  Records  are  cut  off  annually,  held  two 
years,  and  retired.  These  procedures  are  in  accordance  with  the 
HB.  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  managerts)  and  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  Sutes,  National  Archives  Building,  Eighth  and  Pennsyl- 
vania Avenue,  NW,  Washington.  DC  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  AssisUnt 
Archivist  for  the  National  Archives  and  the  AssisUnt  Archivist  for 
Educational  Programs  at  the  National  Archives  Building,  the 
Directors  of  the  Presidential  Libraries,  and  the  Directors  of  the 
Federal  Archives  and  Records  Centers.  The  addresses  are  bsted  in 
the  appendix  following  Notice  GSA/NARS  10. 

Notification  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropnate  repository  where  individuals 
have  used  records  or  submitted  manuscripts  for  pubbcauon  The 
addresses  are  bsted  in  the  appendix,  followmg  Notice  GSA/NARS 
10 

Record  access  procedures:  Requests  from  mdividuals  to  access 
records  should  be  addressed  lo  the  Assistant  Archivist  for  the  Na- 
tional Archives,  the  AssisUnt  Archivist  for  Educational  Programs 
the  directors  of  the  Presidential  bbraries,  or  the  directors  of 
Federal  archives  and  records  centers.  In  person  requests  may  also 
he  made  during  normal  business  hours  bsted  for  each  location  m 
the  appendix,  following  Notice  GSA/NARS  10  For  wntten 
requests,  the  individual  should  provide  full  name,  address, 
telephone  number,  and  the  tiUe  of  his  pubbcation  For  personal 
visits,  the  individual  should  be  able  to  provide  some  accepuble 
identification  such  as  a  drivers  bcense  or  an  employee  identifica- 
tion card.  Only  general  inquiries  may  be  made  by  telephone 

Contesting  record  procedures:  GSA/NARS  rules  for  access  to 
records,  for  contesting  the  contents  and  appeabng  initial  determma- 
tions  are  found  in  41  CFR  105-64. 

Record  source  categories:  Authors  and  National  Archives  em- 
ployees. 

GSA/NARS  10  (234)0-0055) 
System  name:  Employee  related  files.  GSA/NARS 

System  locatton:  The  system  is  located  in  the  National  Archives 
Building.    Presidential    bbraries,    Washington    National    Records 
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Center.   Natiooal  Personnel   Records  Center.   Federal  records  cen 
ters.   Federal   archives   and   records   centers,    and    NARS   regional 
headquarters"  offices   The  addresses  are  listed  in  the  appendix,  fol- 
lowing Noucc  GSA/NARS  10 

CatetorWs    of    individuals    covered    by    the    syitem:    Employees, 
former  empUnees.   and   volunteer  and   uncompensated   vkorkers  of 
the   National   Archives   and    Records   Service   and   relatives  of  cm 
ployees  of  the  National  Personnel  Records  Center 

Categori«3  of  recordj  in  the  ivftem:  rk>cuments  accumulated  Ifl 
operating  officials  in  administenng  personnel  matters  for  or  about 
employees,  including  but  not  limited  to.  name,  home  address, 
telephone  number,  work  location  and  telephone  number,  social 
security  number,  date  of  birth,  date  of  entry  on  duty,  salary,  grade, 
promotions,  wiihin  grade  increases,  age.  education,  experience, 
biographical  data,  military  service  data,  attendance. tardiness,  is- 
suance of  passes  and  keys,  work  assignments,  perfonnance.  work 
measurement,  counseling,  disciplinary  actions,  adverse  actions, 
conduct,  promotion  evaluations,  equal  employment  opportunity, 
labor  relations,  grievances,  alcoholism,  sccunty  clearances,  letters 
of  reference,  and  pictures  EVKuments  accumulated  by  operating 
officials  m  administenng  personnel  matters  for  or  about  volunteer 
and  uncompensated  workers,  including  but  not  limited  to,  name, 
home  address,  telephone  number,  work  location  and  telephone 
number,  social  secunty  number,  date  of  birth,  dates  of  service, 
age,  education,  experience,  biographical  data,  attendance,  tardi- 
ness, issuance  of  passes  and  keys,  work  assignments,  performance, 
conduct,  secunty  clearances,  letters  of  reference,  and  pictures 
Documents  which  include  military  service  data  on  employees  of  the 
National  Personnel  Records  Center  and  their  relatives  accumulated 
by  operating  officials  m  administenng  the  records  secunty  program 
at  the  Center  Records  are  pnmanly  used  by  officers  and  em- 
ployees of  GS.\  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties  to  monitor  and  document  personnel  ac- 
tions, determme  qualifications  for  promotion,  related  positions,  and 
specific  work  assignments;  for  the  convenience  of  the  NARS  Per- 
sonnel Branch  and  supervisors  in  overseeing  employee  activities;  to 
evaluate  and  rate  performance  of  employees,  to  document  discipli- 
nary actions;  to  monitor  gnevance  proceedings  and  EEO  com- 
plaints; to  prepare  for  adverse  actions;  to  prepare  statistical  reports 
to  measure  overall  performance  and  productivity  of  all  employees, 
to  conduct  counseling  sessions;  to  prepare  EEO  reports,  to  prepare 
staffing  patterns  and  determine  manpower  requirements,  to  ad- 
minister the  use  of  voluntary  and  uncompensated  personal  services 
in  N.\RS  facilities;  to  administer  the  records  secunty  program  at 
the  National  Personnel  Records  Center;  and  for  use  as  a  general 
management  tool  to  oversee  personnel  administration  of  the  or- 
gamzation. 

Authority  for  maintenance  of  the  system:  5  U.S.C..  Part  111 

Routine  uses  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  as  defmed  m  5  L  S  C  552a(a)Ci  and  provided  for  in  5 
use.  552a(b)(3)  include  disclosing  information  to  other  agencies 
about  employees  seeking  new  employment  and  releasing  biographi- 
cal sketches  about  employees  to  other  agencies  when  an  employee 
activity  is  being  publicized  as  well  as  the  routine  uses  described  in 
41  FR  38114.  Additionally,  US.  Army  military  service  data  relating 
to  National  Personnel  Records  Center  (St  Louis)  employees  and 
their  relatives  may  be  disclosed  to  United  States  Army  Reserve 
Components  Personnel  and  Administration  Center  officials  when 
required  for  the  operation  of  their  record  secunty  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders,  magnetic 
tape    and  disks 

Retrievablllty:  Filed  alphabetically  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  security  guards  and  records  are 
mamtaincd  in  areas  accessible  only  to  authorized  personnel  of 
NARS 

Retention  and  disposal:  Records  are  reviewed  annually,  docu- 
ments are  updated,  and  irrelevant  documents  destroyed.  Records 
are  retained  until  employees  are  separated,  then  destroyed.  These 
procedures  are  in  accordance  with  the  HB,  GSA  Records  Main- 
tenance and  Disposition  System  (OAD  P  1820.2) 

SysUm  manageris)  and  address:  The  agency  official  with  overall 
rcsponsibUity  for  the  system  of  records  is  the  Archivist  of  the 
United   States,    National   Archives   Building,    Eighth   and   Pennsyl- 


v,.nia  Avenue  NW  .  Washington.  DC  20408  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Chief. 
N.\RS  Personnel  Branch,  at  the  National  Archives  Building  or  su 
pervisors  of  the  employees,  former  employees,  or  volunteer>  at  all 
locaUons  The  addresses  arc  listed  in  the  appendix  following  Notice 
GSA/NARS  10 

Notifkatlon  procedure:  Individuals  included  in  this  system  of 
records  may  uhlain  information  from  their  current  supcrvistir  or 
from  the  chief.  NARS  Personnel  Branch,  at  the  appropnate  address 
listed  in  the  appendix,  following  Notice  GSA/NARS  10 

Record  access  procedures:  Requests  from  individuals  included  m 
this  system  of  records  should  be  directed  to  their  current  super 
visor  or  to  the  Chief,  NARS  Personnel  Branch  at  the  appropnate 
address  listed  in  the  appendix  following  Notice  GSA/NARS  10.  In- 
dividuals making  wntten  requests  should  provide  full  name,  ad- 
dress, and  telephone  number,  and  approximate  dates  and  places  of 
employment  or  service  For  personal  visits  individuals  should  pro- 
vide some  acceptable  form  of  identification  such  a.s  a  driver's 
license   Only  general  inquines  may  be  made  by  telephone 

Contesting  record  procedures:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations are  found  in  41  CFR  105-64. 

Record    source    categories:     Employees,    volunteers,    and    super 
visors 

Appendix 

GSA/NARS   addresses   of   locations,   telephone    numbers,   and 
business  hours 

National  Archives  Building 

Eighth  and  Pennsylvania  ,\vcnuc.  NW. 
Washington.  DC  20408 
Telephone  (202)  655-4000 
Hours:  8  45  am    to  5  15  p  m. 
(Monday  through  Fnday) 

Presidential  Libraries 

Herbert  Hoover  Library 
South  Downey  Street 
West  Branch.  lA  52358 
Telephone  (319)  643-5301 
Hours.  900  am   to  500  p.m. 
(Monday  through  Friday) 

Franklin  D   Roosevelt  Library 
Albany  Post  Road 
Hyde  Park.  NY  12538 
Telephone  (914)  229-8114 
Hours   9:00  a.m.  to  5:00  pm 
(Monday  through  Friday) 

Harry  S  Truman  Library 

Highway  24  at  Delaware  Street 
Independence,  MO  64050 
Telephone  (816)  833-1400 
Hours:  9:00  am    to  5:00  p  m. 
(Monday  through  Friday) 

Dwight  D   Eisenhower  Library 
South  East  Fourth  Street 
Abilene,  KS  67410 
Telephone  (913)  263-4751 
Hours:  9:00  am.  to  5:00  p  m. 
(Monday  through  Friday) 

John  F   Kennedy  Library 
380  Trapelo  Road 
Waltham.  MA  02154 
Telephone  (617)  223-7250 
Hours:  8:30  a.m.  to  5:00  p.m. 
(Monday  through  Friday) 

Lyndon  B.  Johnson  Library 
2313  Red  River 
Austin,  TX  78705 
Telephone  (512)  397-5137 
Hours:  9:00  a.m.  to  5:00  p.m. 
(Monday  through  Friday) 
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Washington  National  Records  Center 
4205  Suitland  Road 
Suitland.  MD-  MAH.ING  address 
General  Services  Administration 
Washington  National  Records  Center 
Washinston.  DC  20409 
Telephone  (301)763-7000 
Hours:  8:00  am.  to  4:30  p.m. 
(Monday  through  Friday) 

National  Personnel  Records  Center 

(Military  Personnel  Records) 
9700  Page  Boulevard 
St.  Louis.  MO  63132 
Telephone  (314)  268-7246 
Hours:  730  am.  to  4:00  p  m. 
(Monday  through  Friday) 

(Civilian  Personnel  Records) 
1 1 1  Winnebago  Street 
St.  Louis.  MO  63118 
Telephone  (314)  425-5722 
Hours:  7:30  a.m.  to  4:00  p.m. 
(Monday  through  Friday) 

Federal  Records  Centers 

Naval  Supply  Depot 
BuUding  308 

Mechanicsburg.  PA  17055 
Telephone  (717)766-8311 
Hours:  7:30  a.m.  to  4:00  p.m 
(Monday  through  Friday) 

2400  West  Dorothy  Lane 
Dayton.  OH  45439 
Telephone  (513)  225-2878 
Hours:  7:30  a.m.  to  4:00  p.m. 
(Monday  through  Friday) 

Federal  Archives  and  Records  Centers 

380  Trapelo  Road 
Waltham,  MA  02154 
Telephone  (617)  223-2657 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

Military  Ocean  Terminal 
Building  22 
Bayonne.  NJ  07002 
Telephone  (201)645-6455 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

5000  Wissahickon  Avenue 
Philadelphia.  PA  19144 
Telephone  (215)  951-5588 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

1557  St.  Joseph  Avenue 
East  Pomt,  GA  30344 
Telephone  (404)  763-7476 
Houn:  8:00  a.m.  to  4  30  p.m. 
(Monday  through  Friday) 

7358  South  Pulaski  Road 
Chicato,  IL  60629 
Telephone  (312)  353-0164 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

2306  East  Bannister  Road 
Kansas  City.  MO  64131 
Telephone  (816)  926-7271 
Hours:  8:00  a.m.  to  4:30  p  m. 
(Monday  through  Friday) 


4900  Hemphill  Street 
Fori  Worth.  TX  76115 
Telephone  (817)  334  5515 
Hours.  8.00  am    to  4  "^O  p  m 
(Monday  through  Fnday) 

Building  48 
Denver  Federal  Center 
Denver,  CO  80225 
Telephone  (303)  234-5271 
Hours    8  00  am    to  4  30  p  m 
(.Monday  through  Fndayi 

1000  Commodore  Dnve 
San  Bruno.  CA  94066 
Telephone  (415)  876-9003 
Hours    8  00  am   to  4  30  p  m 
(Monday  through  Fnday) 

24000  A  Vila  Road 

Laguna  Niguel,  CA  926''7 
Telephone  (714)  831-4220 
Hours:  8  00  a  m   to  4  30  p  m 
(Monday  through  Fnday) 

6125  Sand  Pomt  Way 
Seattle,  WA  98115 
Telephone  (206)  442-4502 
Hours:  8  00  a  m    to  4:30  p  m 
(Monday  through  Fnday) 

National  Archives  and  Records  Service -Regional  Offices 

General  Services  Administration 
26  Federal  PUza 
New  vork,  NY  10007 
Telephone  (212)  264-3514 
Hours:  8  15  a  m.  to  4  45  pm. 
(Monday  through  Friday) 

General  ServKcs  Admirustration 
Room  7016,  7lh  and  D  Streets.  SW. 
Washington.  DC  2040'' 

Telephone  (202)  472-1223  j" 

Hours   8:15  a.m.  to  4:45  p.m 
(Monday  through  Friday) 

General  Services  .\dmimstration 
1776  Peachtrce  Sueet,  NW 
Atlanu,  GA  30309 
Telephone  (404|  881-3681 
Hours   8  00  am   to  430  p.m. 
(Monday  through  Fndayi 

General  Services  Administration 
819  Taylor  Street 
Fort  Worth.  TX  76102 
Telephone  (81 7 1  334-2759 
Hours:  7  45  a.m.  to  4  15  p.m. 
(Monday  through  Fnday) 

General  Services  Administration 
525  Market  Street 
San  Francisco,  CA  94105 
Telephone  (415)  556-2782 
Hours;  8:00  a.m.  to  4.30  p  m. 
(Monday  through  Friday) 

GSA/FPA  2  (23-«»-«t5D 
SysteB  nane:  Distnbution  Lists,  GSA/FPA 

System  location:  Records  arc  mainUined  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra 
tion 

Central  Office 
Washington.  DC  20405 

Region  1 
805  John  W   McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 


A 
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RcgH>n  2 
26  Federal  Plaza,  Room  2836 
New  York.  NY  10007 

Region  3 
Willianj  J   Green.  Jr   Federal  Building 
600  Arch  Street.  Riwm  724« 
Philadelphia.  PA  l'J106 


Region  4 

ir76  Peachtree  Street. 
AtlanU.  GA  30309 


NW 


Region  5 

New  Federal  Building.  Room  3714 
230  South  DearKira  Street 
Chicago.  IL  60604 

Region  6 
811  Grand  Avenue.  Room  132 
Kansas  City.  MO  64106 

Region  7 

Federal  Building.  Room  7C52 
Dallas.  TX  75242 

Region  8 
Building  No.  41.  Denver  Federal  Center 
Denver,  CO  80223 

Region  9 
525  Market  Street 
San  Francisco.  CA  94105 

Region  10 
Room  686.  Federal  Building 
915  2nd  Avenue 
Seattle.  W A  981^4 

Categories  o(  individuais  covered  by  the  system:  Those  who  have 
requested  to  be  put  on  distribution  lists  for  GSA  Federal 
Preparedness  Agency  pubbcations,  technical  memoranda,  and  re- 
lated communications 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number  for  the  purpose  of  m  house  agency  official  use  in  distribut- 
ing agency  publications  and  communications  among  employees,  as- 
socutes.  and  other  interested  parties 

Authority  for  maintenance  of  the  system:  Executive  Order  11051. 
September  27.  1%2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  tlie  purposes  of  such  uses:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U  S  C  522a  (a)  (7)  and  provided  for 
in  5  use.  552a  (bK3),  are  described  m  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Magtape,  drum.  disc,  paper 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Personnel  screening,  hardware  and  software  com- 
puter secunty  measures  ;  paper  records  in  a  locked  container 
and/or  room  or  in  a  facility  guarded  to  prevent  unauthorized  ac- 
cess 

Retentioa  aod  dlqwaal:  RetenUon  of  records  shall  be  for  duration 
of  individual  interest  Disposition  of  records  shall  be  in  accordance 
with  the  HB  GSA  Records  Mamtenance  and  Disposition  System 
(OAD  P  1820  2). 

System  managerfs)  and  address:  Executive  Director,  Federal 
Preparedness  Agency  (EE),  General  Services  Administration, 
Washington.  DC  20405 

Nodfkadon  procedure:  Same  as  above  An  inquiry  should  include 
the  mdividual's  name  and  address  in  order  to  ascertain  whether  the 
system  contains  a  record  about  him. 

Record  access  procedures:  Same  as  above. 

CoatesdBf  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  mitial  determinations 
are  promulgated  m  41  CFR  105-64,  published  in  the  Federal  Re- 
gister. 


Record  source  categories:  The  individual  to  whom  the  record  per- 
tains 

GSA/n»A  3  (23-(MM)0S8) 
System  name:  Emergency  Assignment  System.  GSA/FPA 

System     location:     Records     are     maintained     at     the     Federal 
Preparedness  Agency,  General  Services  Administration,  Washing 
ton.  DC  20405 

Categories  of  individuals  covered  by  the  system:  GSA/FPA 
Western  Virginia  Operations  Office  emergency  assignees 

Categories  of  records  in  the  system:  Personnel  data,  skills  invento- 
ry.  assignment  information,  and  other  related  information  for  the 
purpose  of  in-house  agency  official  use.  based  upon  a  necd-to- 
knou  requirement,  to  assist  officials  charged  with  emergency 
responsibilities  in  the  assignment  and  coordination  of  activities  in 
the  Western  Virginia  Operations  Office  of  the  Conflict 
Preparedness  Office 

Authority  for  maintenance  of  the  system:  Executive  Order  11051, 
September  27.  1%2 

Routioe  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U  S.C  552a  (a)  (7)  and  provided  for 
in  5  use  552a  (b)  (3).  are  described  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Mag-tape.  drum.  disc,  paper. 

Retrievability:  Records  are  indexed  by  name,  personal  charac- 
teristic, or  skiUs 

Safeguards:  Personnel  screening;  hardware  and  software  com- 
puter secunty  measures;  paper  records  in  a  locked  container  and/or 
room  and  m  a  facihty  guarded  to  prevent  unauthonzcd  access 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  assignment  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820  2). 

System  manager<s)  and  address:  Chief,  Western  Virginia  Opera- 
uons  Office.  Federal  Preparedness  Agency  (EGW).  General  Ser- 
vices Administration,  Washington,  DC  20405 

Notification  procedure:  Same  as  above.  An  inquiry  from  an  in- 
dividual emergency  assignee  should  include  his  name  and  employ- 
ing agency  m  order  to  ascertain  whether  the  system  contains  a 
record  about  him. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
arc  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains. 

GSA/FPA  4  (23-00-0059) 
System  name:  Employee  Directones.  GSA/FPA 

System  location:  Records  are  maintained  at  the  following  offices 
of  tie  Federal  Preparedness  Agency,  General  Services  Administra- 
tion. 


Central  Office 
Washington.  DC 


!0405 


Region  1 
805  John  W   McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 
26  Federal  Plaza.  Room  2836 
New  York.  NY  10007 

Region  3 
William  J.  Green.  Jr  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 


Region  4 

1776  Peachtree  Street, 
Atlanta,  GA  30309 


NW 
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Region  5 

New  Federal  Building.  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 
811  Grand  Avenue,  Room  132 
Kansas  City,  MO  64106 

Region  7 
Federal  Building,  Room  7C52 
DaOat,  TX  75242 

Region  8  "~ 

Building  No.  41,  Denver  Federal  Center 
Denver,  CO  80223 

Rraion  9 
323  Market  Street 
San  Francisco,  CA  94103 

Region  10 
Room  686,  Federal  Building 
913  2nd  Avenue 
Seattle,  WA  98174 
Categories  of  iadividiula  covered  by  Um  iTilcn:  GSA  Federal 
Preparedness  Agency  employees. 

Categories  of  records  fas  the  tTfltca:  Name,  office  and  home  ad- 
dresses and  telephone  numbers  for  the  purpose  of  providing  an  em- 
ployee locator  service  for  in-house  agency  use. 

Aotbortt;  lor  malstcnaacc  ol  tbc  system:  Executive  Order  11051, 
September  27.  1%2 

RoattM  uses  ol  rcoirds  maiataiocd  la  tbc  fystcn,  iDciodiag  catego- 
ries of  uers  awi  tbc  porpoacs  ol  soch  oscs:  Tbc  Routine  Uses  of 
these  records,  as  defined  in  5  US C  532a  (a)  (7)  and  provided  for 
in  3  U.S.C.  352a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

PoUcks  and  practices  for  storing,  rctricviag,  acccasiiig.  rcUbiing, 
and  dJspnfhig  ol  records  la  tbc  system: 

Storage:  MTST  mag-upe.  paper 

RctrlcvabiUt;:  Records  are  indexed  by  name. 

Salcgoards:  Personnel  screening;  tapes  and  paper  records  in  a 
locked  container  and/or  room  or  in  a  facility  guarded  to  prevent 
unauthorized  access. 

Retentioa  and  dtepoul:  Retention  of  records  shall  be  for  duration 
of  employment.  Disposition  of  records  shall  be  b  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  managcrts)  and  address:  Executive  Director,  Federal 
Preparedness  Agency  (EE).  General  Services  Administration, 
Washington,  DC  20403 

Notification  procedure:  Same  as  above.  An  inquiry  from  an  in- 
dividual employee  need  include  only  his  name  in  order  to  ascertain 
whether  the  system  contains  a  record  about  him. 

Record  access  procedures:  Same  as  above. 

Coatcftlag  record  procednres:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  mitial  determinations 
are  promulgated  in  41  CFR  103-64,  published  in  the  Federal  Re- 
gister. 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains. 

GSA/FPA  5  (23-0<M)0*0) 
System    name:    National    Defense    Executive    Reserve    System, 
GSA/FPA 

System  location:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra- 
tion. I 

Central  Office 
Washington.  DC  20405 

Region  1 

803  John  W.  McCormack  Post  Office  and  Courthouse 
Boston.  MA  02109 

Region  2 


26  Federal  Plaza,  Room  2836 
•    New  York,  NY  10007 

Region  3 

William  J  Green.  Jr   Federal  Building 
600  Arch  Street.  Room  7248 
Philadelphia.  PA  19106 


Region  4 

1776  Peachtree  Street. 
AtlanU.  GA  30309 


NW 


Region  5 
New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  City,  MO  64106 

Region  7 
Federal  Building.  Room  7C52 
Dallas.  TX  75242 

Region  8 
Building  No  41.  Denver  Federal  Center 
Denver,  CO  80225 

Region  9 
525  Market  Street 
San  Francisco,  CA  94103 

Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
SeatUe.  W  A  98174 
Categories  of  Individuals  covered  by  tiie  system:   Applicants  for 
and  incumbents  of  NDER  assignments 

Categories  of  records  in  the  system:  Personnel  and  administrative 
records,  skills  mventory.  trainmg  data,  and  other  related  records 
necessary  to  coordinate  and  admmister  the  NDER  rrogram 

Authority  for  maintenance  ol  the  system:  Defense  Production  Act. 
1950.  ExecuUve  Order  11179,  .September  22,  1964 

Routine  uses  of  records  maintained  in  tbc  system.  Including  catego- 
ries of  naers  and  the  purposes  of  such  uses:  For  the  purpose  of  ad 
ministenng  the  NDER  program,  agency  officials  and  officials  of 
participating  departments  and  agencies  may  obtain  from  the  NDER 
Coordinator  data  relevant  to  reservists  assigned  to  their  units 
Penodically,  a  directory  (containing  name,  title,  business  name  and 
address.  NDER  unit,  and  status-  ementus  or  acUvei  will  be  dis- 
tnbuted  to  reservists  and  to  NDER  units  AddiUonal  routine  uses 
.^re  contained  in  the  appendix  following  the  GSA  notices 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlic  system: 

Storage:  Magtape,  drum,  disc,  paper. 

Retrievability:  Records  are  indexed  b>  name,  personnel  data, 
skills,  or  agency 

Safeguards:  Personnel  screenmg.  hardware  and  software  com- 
puter security  measures  ,  paper  records  in  a  locked  container 
and/or  room  or  in  a  facility  guarded  to  prevent  unauthonzcd  ac- 
cess. 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  appbcation  or  assignment  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2). 

System  manager(s)  and  address:  NDER  Coordinator.  Federal 
Preparedness  Agency  (EGG),  General  Services  Administration. 
Washington,  DC  20405 

.Notiflcation  procedure:  Same  as  above  An  inquiry  should  include 
the  individuals  name  and  address  m  order  to  ascertain  whether  the 
system  contains  a  record  about  him 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 
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Record  tonrxt  catejortu:  The  individual  to  whom  the  record  per 
tains. 

GSA/FPA  6(23-00-0061) 
Systrm  name:  Office  level  Employee  Records.  GSA/FPA 

Sy*t«m  locatkta:  Records  are  mamtamed  at  the  foUowmg  offices 
of  the  Federal  Preparedness  Agency,  General  Services  Admmistra- 
tion 


Central  Office 
Washmgton.  DC 


10405 


Region  I 
80^  John  W   McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 


Region  2 
26  Federal  Plaza.  Room 
New  York,  NY  10007 


!836 


Region  3 

William  J   Green.  Jr    Federal  Building 
600  Arch  Street.  Room  7248 
Philadelphia.  PA  19106 


Region  4 

1T76  Pcachtrec  Street, 
AtlanU,  GA  .W309 


NW 


Region  5 
New  Federal  Building.  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 
811  Grand  Avenue.  Room  132 
Kansas  City.  MO  74106 

Region  7 
Federal  Builduig,  Room  7C52 
Dallas.  TX  75242 

Region  8 
Building  No  41,  Denver  Federal  Center 
Denver,  CO  80225 

Region  9 
525  Market  Street 
San  Francisco,  C A  94105 

Region  10 
Room  686.  Federal  Building 
915  2nd  Avenue 
SeatUe,  W A  981^4 

Calegoritj  of  Individuals  covered  by  the  system:  GSA  Federal 
Preparedness  Agency  employees 

Cateforics  of  records  In  the  system:  In-house  agency  official  use 
of  the  following  records,  based  upon  a  need-to-know  requirement, 
is  for  the  purpose  of  administering  personnel  and  financial  activities 
at  the  supervisory  and  admmistrative  office  level. 

Official  employee  records  general  personnel  and  financial  infor- 
matwn  maintained  at  the  supervisory  level  or  administrative  office 
level  relating  to  compensation,  training,  employment,  employee  and 
labor  relations,  office  personnel  files,  general  employment  inqui- 
nei.  application  files,  etc  These  records  are  described  in  deuil  in 
the  NoUces  for  official  agency-wide  employee-related  systems 
pubbshed  by  the  General  Services  Administration.  These  records 
include,  among  other  data,  trainmg  and  travel  records,  applications, 
suggestions,  position  descnptions.  request  for  and  notification  of 
personnel  action,  employee  performance  ratings  and  promotion  ap- 
praisals, time  and  attendance  records  System  contains  copies  of 
Civil  Service  Commission  and  General  Services  Administration  per- 
sonnel and  financial  forms  and  reports,  including,  among  others, 
outputs  of  the  automated  GSA  Manpower  and  Payroll  Statistics 
System,  parking  permit  record,  property  pass,  US  savings  bond 
authonzation ,  appbcation  for  leave,  employee  record,  employee  ap- 
praisal, payroll  change  sbp,  notice  of  injury  or  occupational  dis- 
ease, claim  for  reimbursement  for  expenditures  on  official  busi- 
ness, statement  of  earnings,  promotion  appraisal,  receipt  for  pro- 


perty, employment  cost  and  distribution,  program  budget  adminis- 
tration, accounting  distribution,  employment  staffing  reports, 
budget  reptirts.  overtime  work,  employee  changes  input,  travel 
authon/ations.  application  and  accounts  for  advance  of  funds, 
comprehensive  payroll 

Unofficial    personnel    records     employee-related    records    main 
tamed  at  the  supervisory  level  or  administrative  office  level  includ- 
ing,  but   not  bmited   to.   personnel   card   files,   annotated   records, 
work  assignments,   work   management   records,   performance  mea- 
surements, counsebng,  labor  relations,  vacation  schedules,  etc 

Authority  for  maintenance  of  tlK  system:  Executive  Order  11051. 
September  27,  I%2  NOTE  Detailed  references  to  authonty  for  of 
ficial  employee  records  mamtamed  at  the  supervisory  level  or  ad 
ministralivc  office  level  appear  in  the  Notices  for  official  agency- 
wide  employee-related  systems  published  by  the  General  Services 
Administration 

Routine  uses  of  records  mainUined  in  tlK  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  Information  is  disclosed 
to  persons  outside  the  agency,  upon  request  of  individual  em- 
ployees, for  purposes  of  venfymg  employment  and  salary,  of 
prepanng  letters  of  reference,  of  making  travel  and  training  ar- 
rangements, etc  Other  Routine  Uses  are  contained  m-lhe  appendix 
following  the  GSA  Notices  and  in  the  GSA  Notices  of  official 
agcncy-wide  employee-related  systems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Mag-tape,  drum,  disc,  and  paper 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Personnel  screening;  hardware  and  software  com- 
puter secunty  measures,  paper  records  in  a  locked  container  and/or 
room  or  in  a  facility  guarded  to  prevent  unauthorized  access 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  employment  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
18202) 

System  manager(s)  and  address:  Personnel  officer.  Federal 
Preparedness  Agency  (EE),  General  Services  Administration. 
Washington.  DC  20405 

Notification  procedure:  An  individual  employee  seeking  to  deter 
mine  whether  this  system  of  records  contains  information  about 
him  should  address  his  inquiry  to  the  appropnate  agency  super- 
visor, administrative  officer,  and  personnel  official.  Federal 
Preparedness  Agency,  General  Services  Administration,  Washing- 
ton, DC  20405  An  inquiry  should  include  the  individual's  name, 
date  of  birth,  and  Social  Secunty  Numt)er  in  order  to  ascertain 
whether  the  system  contains  a  record  about  him 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  pubbshed"  in  the  Federal  Re- 
gister. 

Record  source  categories:  Official  personnel  records.  GSA  Per- 
sonnel and  Finance  Offices,  supervisors,  letters  of  reference  or 
commendation  furnished  by  agency  officials  or  others  outside  the 
agency,  educational  information  suppbed  by  colleges  and  universi- 
ties, the  individual  to  whom  the  record  pertains  An  additional 
description  of  sources  of  official  employee  records  can  be  found  in 
the  Notices  for  official  agency-wide  employee-related  systems 
pubbshed  by  the  General  Services  Administration. 

GSA/FPA  11  (23-00-0066) 
System  name:  Resource  Interruption  Monitoring  System.  GSA/FPA 
System  location:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra- 
tion. 

Central  Office 

Washington,  DC  20405 

Region  1 
805  John  W   McCormack  Post  Office  and  Courtliouse 
Boston,  MA  02109 

Region  2 
26  Federal  Plaza,  Room  2836 
New  york.  NY  10007 

Region  3 
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William  J.  Green,  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 


Region  4 

1776  PcachUee  Street, 
AUanta.  GA  30309 


NW 


Region  5 

New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 
811  Grand  Avenue.  Room  132 
Kansas  City.  MO  64106 

Region  7 
Federal  Building.  Room  7C52 
Dallas,  TX  75242 

Region  8  ' 

Building  No.  41 .  Denver  Federal  Center 
Denver.  CO  80225 

Region  9 
525  Market  Street 
San  Francisco.  C A  94105 

Region  10 
Room  686.  Federal  Building 
915  2nd  Avenue 
Seattle.  WA  98174 
Catcforfaa  of  iadlrlduaU  corered  by  the  tyatcoi:  Individuals  re- 
porting or  commenting  on  resource  shortages  during  national  emer- 
gencies-private   citizens;    industry    experts;    business,    labor,    and 
government  leaders. 

Categories  of  records  in  the  lyttcm:  Name,  address,  telephone 
number,  sUtcments  about  resource  problems,  and  other  related  in- 
formation necessary  to  monitor  resource  intemiptions.  For  the  pur- 
pose of  assessing  the  sUtus  of  resources  (supply  shortages  or 
problems  of  maldistribution)  which  poses  a  threat  to  the  health  and 
welfare  of  communities  or  to  the  economy  or  security  of  the  Na- 
tion when  normal  market  mechanisms  appear  inadequate,  agency 
analysts  summarize  reports  for  comparison  to  economic  norms  or 
for  highlighting  problems  in  an  industry  or  in  a  geographic  area.  In- 
house  agency  use  is  also  made  of  the  computerized  communication 
and  conferencing  components  of  the  system  for  the  purpose  of  car- 
rying on  conferences  and  discussions,  for  processing  weekly  activi- 
ty reports,  and  for  transmitting  other  related  communications 
among  the  offices  of  FPA. 

Antbority  for  maintenance  of  the  system:  Executive  Order  11051, 
September  27.  1962. 

Roatlac  naes  of  records  maintained  in  tlic  system,  including  catego- 
ries ol  naers  and  the  purposes  o(  such  uses:  Individual  applications 
for  assistance  may  be  referred  for  response  to  another  agency  with 
emergency  responsibilities.  Information  may  be  provided  to 
Federal.  Slate,  and  local  officials  with  emergency  responsibilities 
and  to  selected  industries  for  purpose  of  coordinating  actions  taken 
to  alleviate  the  crisis  situation;  to  Congressional  inquines;  to  news 
media.  Additional  Routine  Uses  are  contained  in  the  appendix  fol- 
lowing the  GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUinlng. 
and  iHfp'^'«t  of  records  in  the  system: 

Storage:  Mag-Upe.  drum.  disc,  paper. 

Retrievability:  Records  are  indexed  by  name,  problem  resource, 
geographic  area,  phrase  in  text. 

Safeguards:  Personnel  screening;  hardware  and  software  com- 
puter security  measures;  paper  records  in  a  locked  container  and/or 
room  or  in  a  facility  guarded  to  prevent  unauthorized  access. 

Retention  and  dbposal:  Retention  of  records  shall  be  for  duration 
of  resource  problem.  Disposition  of  records  shall  be  in  accordance 
with  the  HB  GSA  Records  Maintenance  and  Disposition  System 
(OAD  P  1820.2). 

System  managerfs)  and  address:  Manager,  Resource  Interruption 
Monitoring  System,  Federal  Preparedness  Agency  (HFC),  General 
Services  Administration,  Washington,  DC  20405. 


Notification  procedure:  .Same  as  above  An  inquiry  should  include 
the  individual's  name  and  address  in  order  to  ascertain  whether  the 
system  contains  a  record  about  him 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  iniUal  determinations 
are  promulgated  in  41  CFR  105-64,  pubbshed  in  the  Federal  Re- 
gister 

Record  source  categories:  Individual  applicaUons  for  assistance  in 
locaUng  alternate  supplies,  news  media  reports,  notifications  by  in- 
dividual correspondence  or  phone,  from  Congress,  by  ongmal  staff 
reports  or  reports  from  other  agencies 

GSA/FPA  12  (23-00-0067) 
System  name:  Security  Management  System.  GSA/FPA 

System  location:  Records  are  mainUined  at  the  following  offices 
of  the  Federal  Preparedness  Agency,  General  Services  Administra- 
tion. 

Central  Office 

Washington,  EKT  20405 

Region  1 

805  John  W   McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 
26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 
William  J  Green,  Jr  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 


Region  4 

1776  Peachtree  Street, 
AUanta,  GA  30309 


NW 


Region  5 

New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 
811  Grand  Avenue,  Room  132 
Kansas  City,  MO  64106 


Region  7 

Federal  Building,  Room 
DaUas,  TX  75242 


7C52 


Region  8 
Building  No.  41,  Denver  Federal  Center 
Denver.  CO  80225 

Region  9  525  Market  Street 
San  Francisco,  CA  94105 

Region  10 
Room  686,  Federal  Building 
915  2nd  Avenue 
SeatUe,  WA  98174 
Categories   of   individuals  covered   by   the   system:   GSA    Federal 
Preparedness  Agency  employees 

Categories  of  records  in  the  system:  Secunty  records  for  Uie  pur- 
pose of  in-house  agency  official  use.  based  upon  a  need-to-know 
requu-ement,  in  maintaining  office  secunty  for  sensitive  daU  and 
facUiUes  These  records  include  statement  of  personal  history  (SF- 
86);  personal  data  (eg  .  name,  address,  telephone  number)  con- 
Uiiied  on  security  clearance  forms,  rosters,  bsts,  and  forms  for 
record  container  combinations,  and  other  related  records.  Records 
do  not  contain  invesUgatory  material 

Authority  for  maintenance  of  the  system:  Executive  Order  11051, 
September  27,  1%2. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  An  employee's  level  of 
secunty  clearance  may  be  reported  at  his  request  to  another  agency 
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for  the  purpose  of  inter  agency  security  administration  Additional 
Routine  Uses  are  contained  in  the  appendix  following  the  GSA 
Notices 

Policies  and  pr»ctic«s  (or  storing,  retrieving,  accesting,  reUining, 
and  disposing  of  records  in  the  s>stem: 

Storage:  Paper 

Ret  tevablllty:  Records  arc  indexed  by  name 

Safeguards:  Personnel  screening;  paper  records  in  a  locked  con- 
tainer and'iw  rix»m  or  in  a  facility  guarded  to  prevent  unauthon/ed 
access 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  empUnment  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (t>AD  P 
1820.2). 

Syitem  managens)  and  address:  Executive  Director.  Federal 
Preparedness  .\gencv  t  F  F  i  General  Services  Administration. 
Washington    DC  2040^ 

Notification  procedure:  Same  as  above  An  inquiry  from  an  in 
dividual  employee  need  include  only  his  name  in  order  to  ascertain 
whether  the  svstem  contains  a  record  about  him 

Record  access  procedures:  Same  as  above. 

Contesting  record   procedures:   GSA   rules  for  access  to  records. 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41   CFR    105-64.  published  in  the   Federal  Re 
gister 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains 

GSA/FPA  13  (2-VOO-OlOl)    ' 
System  name:  Interagency  Directories.  GSA/FP.^ 

SysUm  location:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra- 
tion. 

Central  Office 
General  Services  Building 
I8th  and  F  Streets.  NW. 
Washington.  DC  20405 

Region  I 
805  John  W.  McCorinack  Post  Office  and  Courthouse 
Boston.  MA  02109 

Region  2 

26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 
Wilbam  J   Green.  Jr   Federal  Building 
600  Arch  Street.  Room  7248 
Philadelphia,  PA  19106 

Region  4 

1776  Pcachtree  Street,  NW 
Atlanta,  GA  30309 

Region  5 

Federal  Building.  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 
811  Grand  Avenue.  Room  132 
Kansas  City.  MO  64106 

Region  ■" 
Federal  Building.  Room  7C52 
1 100  Commerce  Street 
Dallas.  TX  75242 

» 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver.  CO  80225 

Region  9 

525  Market  Street 

San  Francisco.  CA  94105 


Region  10 
Room  h86.  Federal  Building 
•^15  2nd  .\ venue 
Seattle.  WA  V8I74 

Categories  of  Individuals  covered  by  the  system:  GSA  Federal 
Preparedness  Agency  employees  and  employees  of  other  federal, 
state,  and  liKdl  agencies  with  related  responsibilities,  c  g  .  members 
of  the  Regional  Preparedness  Committee,  the  Interagency  Fmergcn 
cv  Preparedness  Committee,  and  the  Regional  Field  Board  as  well 
as  Emergency  Coordinators.  Emergency  Preparedness  Directors, 
and  Slate  Civil  Defense  Directors 

Categories  of  records  in  the  svstem:   Name,  office  and  home  ad 
dresses  and  telephone  numbers,  and  level  of  secuntv  clearance  for 
the  purpose  of  providing  a  locator  service  and  a  means  of  distnbut 
ing  publications  and  communications  for  inhouse  agency  use  and 
for  the  use  of  member  agencies 

Autljority  (or  maintenance  of  the  system;  Executive  Order  11051. 
September  r    1%: 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  the  purrn.>se  of 
providing  a  locator  service  and  a  means  of  distributing  publications 
and  communications,  interagency  directones  will  be  distributed  to 
federal,  regional,  and  state  interagency  committee  members  and  to 
the  agencies  which  they  represent,  eg  .  State  Emergency  Planning 
Directors,  holders  of  the  EPA  Emergency  Planning  Reference 
Package  for  Regional  Federal  Governments'  and  'Central  Office 
Emergency  Readiness  Instructions.'  and  the  White  House  Commu- 
nications Agency  AddiUonal  Routine  Uses  are  contained  in  the  ap- 
pendix following  the  (iSA  Notices 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magtape,  drum,  disc,  paper. 

Retriev ability:  Records  are  indexed  by  name  and  agency. 

Safeguartls:  Personnel  screening,  hardware  and  software  com- 
puter secuntv  measures,  paper  records  in  a  locked  container  and/or 
room  or  in  a  facditv  guarded  to  prevent  unauthon/ed  access,  in- 
dividuals appnsed  of  responsibdity  to  provide  equivalent  safeguards 
for  directones  kept  in  their  possession 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  individual  membership  in  interagency  organization  Disposition 
of  records  shall  be  m  accordance  with  the  HB,  GSA  Records  Main- 
tenance and  DisposiUon  System  (OAD  P  1820  2) 

System  manager(s)  and  address:  Executive  Director.  Federal 
Preparedness  Agencv.  Genera!  Services  Administration  (EE). 
Washington.  DC  :<)405 

Notification  procedure:  Same  as  above  An  inquiry  should  include 
the  individual's  name  and  address  and  the  du-ectory  name  in  order 
to  ascertain  whether  the  system  contains  a  record  about  him. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  pubhshed  in  the  Federal  Re- 
gister 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains. 

GSA'REGADM  2  (23-00-0069) 
System  name:  Employee  related  files. 

System  locatioo:  The  system  is  located  in  the  following  Regional 
Administrators  offices 

GSA  Region  1 

Office  of  the  Regional  Adminiistrator  (lA) 

John  W    McCormack  Post  Office  and  Courthouse 

Boston.  MA  02109 

GSA  Region  2 

Office  of  the  Regional  Administrator  (2A) 
26  Federal  Plaza 
New  York.  NY  10007 

GSA  Region  3 

Office  of  the  Regional  Administrator  (3A) 
7ih  and  D  Streets.  SW. 
Washmgton.  DC   20407 

Office  of  the  Assistant  Regional  Administrator  (3AT) 
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600  Arch  Street.  Federal  Building  Philadelphia,  PA  19106 

Office  of  Business  Affairs  (3AV) 

7th  &  D  Streets.  SW  ,  Rcwm  1050  Washington.  DC  20407 

Busmess  Service  Center  (3AVB-P) 
600  Arch  SUeet.  Federal  Budding  Philadelphia.  PA  19106 

Federal  Information  Center 
600  Arch  Street.  Federal  Building 
Philadephia.  PA  19106 

Federal  Information  Center 
Lobby.  Federal  Building 
31  Hopkins  Plazji 
Baltimore.  MD  21201 

Federal  Information  Center 
Lobby,  Federal  Budding 
1000  Liberty  Avenue 
Pittsburgh,  PA  15222 

Federal  Information  Center 
7th  &  D  Streets.  SW  .  Room  5716 
Washington.  DC  20407 

Federal  Information  Center 
3661  Virginia  Beach  Blvd 
Norfolk,  VA  23502 

GSA  Region  4 
Office  of  the  Regional  Administrator  (4A) 
1776  Pcachtree  Street.  NW. 
Atlanta.  GA  30.^09 

GSA  Region  6 

Office  of  the  Regional  Administrator  (6A) 
1500  East  Bannister  Road 
Kansas  City.  MO  64131 

GSA  Region  7 

Office  of  the  Regional  Administrator  (7A) 
819  Taylor  Street 
Fort  Worth.  TX  ^6102 

Business  Service  Centers: 
Fort  Worth.  TX  CAV) 
Houston,  TX  (^AVB-H) 

Federal  Information  Centers: 
Fort  Worth.  TX  CAVF-F) 
Houston,  TX(7AVF-H) 
Oklahoma  City.  OK  (7AVF-0) 
New  Orleans,  LA  (7AVF-N) 
Albuquerguc.  NM  (7AVF-0) 

GSA  Region  8 
Office  of  the  Regional  Administrator  (8A) 
Building  41.  Denver  Federal  Center 
Denver.  CO  80225 

GSA  Region  9 
Office  of  the  Regional  Administrator  (9A) 
525  Market  Street 
San  Francisco,  CA  94105 

GSA  Region  10 
Office  of  the  Regional  Administrator  flOa) 
GSA  Center 
Auburn,  WA  98002 
Categories  of  individuals  covered  by  the  system:   Individuals  in- 
clude employees  in  the  offices  of  the  Regional  Administrators 

Categories  of  records  in  the  system:  Records  consist  of  documents 
accumulated  by  operating  officials  in  admmistering  personnel  mat- 
ters for  or  about  employees,  which  may  include  but  arc  not  limited 
to  names,  home  addresses,  home  phones,  grades,  salaries,  job  ti- 
tles, personnel  evaluations,  performance  appraisals,  correspon- 
dence regarding  promotions  and  work  assignments,  accident  reports 
of  lost  time,  reports  of  extended  details,  duty  rosters,  fitness  for 


duty,  training  records,  mihtary  service  separation  and  training 
records.  manp<iwer  reports,  adverse  action  documents,  personal 
qualification  and  daU  statements,  employee  record  cards,  position 
descnption  and  related  informaUon  professional  registration  infor- 
mation, equal  employment  opportunity  records.  Ume  and  at- 
tendance, payroll  documents,  ment  promotion  and  related  docu- 
ments, use  of  government-owned  vehicles  and  related  information, 
designation  of  authonzed  representatives.  secunt>  clearances  and 
related  informaUon.  personnel  tickle  lists,  staffing  data,  carpoo 
rosters,  campaigns,  budget,  health  benefits,  travel  data,  credential 
data,  work  measurement  records,  record  of  personnel  actions  and 
other  general  correspondence  relating  to  an  employee  These 
records  are  used  to  monitor  and  document  personnel  actions,  deter- 
mine eligibility  for  promotion,  and  work  assignment,  for  the  con- 
venience of  supervisors  m  overseeing  employee  activities;  to  evalu- 
ate perfomancc,  document  disciphnary  action,  monitor  grievance 
proceedings  and  complaints;  provide  reference  to  other  agencies 
when  seeking  employment  elsewhere;  and  as  a  general  management 
tool  to  oversee  personnel  administration  of  the  organizaUon 

Authority  for  maintenance  of  the  system:  Title  5.  US.C.  Section 
301 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U  SC  552a  (aH"i  and  provided  for 
in  5  use.  552a  (bK3).  arc  descnbed  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  for  storing,  retrieving.  acces.sing,  reUining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 
Retri^abllity:  Filed  alphabeUcally  by  name 

Safeguards:  Access  hmitcd  to  official  use  only  on  a  need  to  know 
basis 

Retention  and  disposal:  Disposition  of  records  shall  be  m  ac- 
cordance with  the  HB.  GSA  Records  Mamtenance  and  Disposition 
System  (OAD  P  1820.21 

System  manager(s)  and  address:  The  officials  responsible  for  the 
system  of  records  are  the  Regional  Administrators  at  the  addresses 
listed  above. 

Notification  procedure:  Information  may  be  obtained  from  the  Re 
gional  Administrators  at  the  addresses  Usted  above 

Record  access  procedures:  Requests  to  access  records  may  be 
directed  to  the  Regional  Administrators,  at  the  addresses  listed 
above,  in  accordance  with  the  GSA  rules  as  promulgated  in  41  CFR 
105-64.  published  m  the  Federal  Register 

Contesting  record  procedures:  GSA  Rules  for  access  to  systems 
of  records,  contesting  the  contents  of  a  system  of  records  and  ap- 
pealing initial  determmations  arc  promulgated  in  41CFR  105-64, 
pubhshed  m  the  Federal  Register 

Record  source  categories:  Agencv  personnel  and  payroll  records. 
and  the  individuals  themselves. 

GSA/REGADM  3  (23-00-0070t 
System  name:  Biographical  sketches 

System  location:  This  system  is  located  in  the  offices  of  the  Re- 
gional Administrators  at  the  addresses  bsted  below: 

GSA  Region  4 

Office  of  the  Regional  Administrator  (4A) 
1776  Pcachtree  Sueet.  NW, 
AUanta,  GA  30309 

GSA  Region  6 

Office  of  the  Regional  Administrator  (6A) 
1500  East  Bannister  Road 
Kansas  City.  MO  64131 

GSA  Region  " 

Fort  Worth  Business  Service  Center  (7AV) 
819  Taylor  Street 
Fort  Worth,  TX  76102 

GSA  Region  8 

Office  of  the  Regional  Administrator  (8A) 
Building  41.  Denver  Federal  Center 
Denver.  CO  80225 

GSA  Region  9 

Office  of  the  Regional  Administrator  (9A) 
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5:.^  Market  Street 

San  Francisco.  CA  94105 

GSA  Region  10 
Office  of  the  Regional  Administrator  (10a) 
GSA  Center 
Auburn.  WA  98002 

CategoriM  of  indivlduaU  covered  by   (be  s>ftein:   Individuals  in 
elude  GSA  and  other  Federal  government  officials 

CitegorW*  of  record*  in  the  rrstem:  Records  consist  of  biographi 
cal    sketches    of    GSA    and    other    Federal    government    officials 
Records  are  used  by  the  Regional  Administrator  and  his  staff  for 
the  purpose  of  prepanng  introductions  for  GSA  and  other  Federal 
government  officials,  for  speeches  and  public  relations 

Authority  (or  malotenaoce  of  the  system:  Title  5.  U.S.C  Section 
301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  luers  and  tlie  purposes  of  such  uses:  The  Routine  L'ses  of 
these  Records,  as  defined  m  5  US  C  552a  (a>  (7)  and  provided  for 
in  5  use  552a  (b)  (3).  are  descnbed  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrie> ability:  Filed  alphabetically  by  name 

Safeguards:  Restncted  to  official  use  only  on  a  need  to  know 
basis 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1S20  2) 

System  managerisi  and  addrcaa:  The  officials  responsible  for  the 
system  of  records  arc  the  Regional  Administrators  at  the  addresses 
listed  above 

Notification  procedure:  Information  may  be  obtained  from  the  Re- 
gional Administrators  at  the  addresses  listed  above 

Record  access  procedures:  Requests  to  access  records  may  be 
directed  to  the  office  of  the  Regional  Administrator,  at  the  address 
listed  above,  in  accordance  with  the  GSA  rules  as  promulgated  in 
41CFR  105-64.  published  in  the  Federal  Register 

Contesting  record  procedures:  GS.A  rules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  records  and  appeal- 
ing mitial  determinations  are  promulgated  in  41CFR  105-64. 
pubUshed  in  the  Federal  Register 

Record  source  categories:  Public  information,  the  individuals 
themselves,  or  news  releases. 

GSA/REGAD.M  4  (23-00-0071) 
System  name:  Official  Correspondence  Files. 

System  location:  The  system  is  located  in  the  offices  of  the  Re- 
gional Administrators  Usted  below: 

GSA  Region  4 
Office  of  the  Regional  Administrator  (4A) 
1776  Peachlree  Street.  NW. 
AUanta.  GA  30309 

GSA  Region  6 
Office  of  the  Regional  Administrator  (6A) 
1500  East  Bannister  Road 
Kansas  City.  MO  64131 

GSA  Region  7 

Management  Services  Division  (7BR) 
819  Taylor  Street 
Fort  Worth.  TX  76102 

GSA  Region  9 
Office  of  the  Regional  Administrator  (9A) 
525  Market  Street 
San  Francisco,  CA  94105 

Categories  of  individuals  covered  by  the  system:  Individuals  in- 
clude those  corresponding  with  the  Regional  Administrators  regard- 
ing savings  bond  campaigns,  employees  receiving  letters  of  ap- 
preciation and  commendation  Members  of  Congress.  Mayors,  and 
their  staffs,  and  other  individuals. 


Categories  of  records  in  the  system:  Records  consist  of  incoming 
corresp».)ndcncc.  background  material,  and  outgoing  correspondence 
to  individuals  described  m  the  system  The  system  is  used  as  a 
record  of  correspondence  received  b>  the  offices  (>f  the  Regional 
Administrators  and  as  a  reference  in  preparing  and  replying  to  im- 
mediate and  future  correspondence 

Authority  (or  mainleaance  of  the  system:  Title  *>,  U  SC  .Section 
.101 

Routine  uses  o(  record.s  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  ot  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  "i  U  SC  '>52a  (aK"")  and  provided  for 
in  5  use.  552a  (b>(3).  are  descnbed  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retrievabilily:  Filed  alphabeUcally  by  name  of  the  individual  or 
firm 

Safeguards:  Access  limited  to  Regional  Administrator  and  staff 
for  official  use  onlv  on  a  need  to  know  basis 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HH.  (iS.\  Records  Maintenance  and  Disposition 
System  (OAD  P  l»20:i 

System  managerisi  and  address:  The  officials  responsible  for  the 
system  of  records  are  the  Regional  .Adminisiratiirs  at  the  addresses 
listed  above. 

Notification  procedure:  Information  may  be  obtained  from  the  Re- 
gional Administrators  at  the  addresses  listed  above 

Record  access  procedures:  Requests  to  access  records  may  be 
directed  to  the  offices  of  the  Regional  .Administrators,  at  the  ad- 
dresess  listed  above,  m  accordance  with  the  GSA  rules  as  promul- 
gated in  41CFR  105-64,  published  m  the  Federal  Register 

Contesting  record  procedures:  GS.A  rules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  records  and  appeal- 
ing initial  determinations  are  promulgated  in  4ICFR  105-64. 
published  in  the  Federal  Register 

Record  source  categories:  The  actual  correspondence  and  agency 
records. 

GS.\/REGADM  6  (23-00-0102) 
System      name:      Council      of      Governments      Carpool      System, 
GS,\,  Region  3 

System  location:  Public  Buildings  Service  (3P).  GS.A  Regional  Of- 
fice'Buildmg,  7th  &  D  Sts.  SW  .  Washington.  DC  2040^ 

Categories  of  Individuals  covered  by  the  system:  Federal  em- 
ployees in  the  Washington,  DC  metropolitan  area  who  voluntarily 
participate  in  the  svstem 

Categories  of  records  in  the  system:  Carpool  applications  which  in- 
clude tjie  name,  home  address,  and  business  address  of  the  person 
interested  in  joining  a  carpool,  individual  lists  which  include  names 
and  business  information,  and  master  lists  which  include  all  the  in- 
formation solicited 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  and  Air  Pollution 
Prevention  and  Control  Act. 42  U.S.C.  Chap    158 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Fmplovee  applications 
are  collected  by  Federal  agencies  and  transferred  without 
processing  to  GSA  GSA  transfers  the  apphcations  without 
processing  to  COG  COG  transcribes  the  data  on  the  applications  to 
machine-readable  form  for  computer  processing  Computerized  in- 
dividual lists  and  master  lists  are  prepared  showing  compatible  car- 
pool  participants.  The  individual  lists  are  sent  from  COG,  through 
GSA.  to  employer  agencies  for  distnbution  to  the  participating  em- 
ployees. The  master  lists  are  retained  by  COG  and  GSA.  Additional 
routine  uses  are  contained  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carpool  applications  are  on  paper  forms.  Individual  and 
master  carpool  Usts  are  computer  pnntouts. 

Retrievability:  Individual  pnntouts  are  by  name  Master  Usts  are 
organized  alphabetically  by  name  and  by  location  of  home  address. 

Safeguards:  .Applications  are  stored  in  lockable  files  pending 
transfer  to  COG.  Master  hsts  are  filed  in  lockable  files. 
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Retention  and  disposal:  Appbcations  are  transferred  to  CfX} 
promptly  upon  receipt  and  destroyed  upon  transcription  to  machine 
storage   Master  lists  are  destroyed  upon  receipt  of  updated  bsts 

System  managcrii)  and  address:  The  official  responsible  for  the 
system  is  the  Regional  Commissioner.  Pubbc  Buildings  Service 
(3P).  GSA  Regional  Office  Building.  7th  &  D  Sts  SW..  Washing 
ton.  DC  20407. 

Nodflcatloa  procedure:  Information  may  be  obtained  from  the  Of 
fice  of  the  Regional  Commissioner,  PBS.  at  the  address  bsted 
above. 

Record  acccH  proccdnrcs:  Requests  to  access  records  may  be 
directed  to  the  Office  of  the  RegioDal  Commissioner,  PBS,  at  the 
address  listed  above,  in  accordance  with  the  GSA  rules  as  promul- 
gated in  41  CFR  105-64.  published  in  the  Federal  Register 

Contcstfaig  record  procedures:  GSA  rules  for  contesting  the  con- 
tents of  a  system  of  records  and  appealing  initial  determinations  are 
promulgated  in  41  CFR  105-64.  published  in  the  Federal  Register. 

Record  Mwrce  categories:  Federal  employees  who  desire  to  avail 
themselves  of  the  benefits  of  the  COG  carpool  matchmg  program 

GSA/PBS  1  (23-«>-0«73) 
System  name:  Employee  Related  Files.  GSA/PBS 

System  locatloa:  This  system  is  legated  in  Public  Buildings  .Ser- 
vice at  addresses  of  each  location  listed  in  the  appendix  following 
NoUcc  GSA/PBS  3 

Catcgortea  o(  individnaU  corercd  by  the  systcoa:  PBS  Central  Of 
fice.  other  Central  Office  employee  files  as  necessary,  and  Re- 
gional employee  files  that  are  kept  on  employees  m  their  respecUve 
offices. 

Categories  of  records  la  titc  sytrtem:  General  personnel  informa- 
tion, including  but  not  limited  to.  name,  home  address,  home 
telephone  number,  work  location  and  telephone  number.  SSN. 
DOB,  dates  of  service,  salary,  grade,  v^rjihin  grade  increases  crafts 
position  title,  promotions,  age,  education,  work  experience,  bio- 
graphical material,  tardiness,  grievances,  executive  justification. 
EEO  Counselors,  press  inquiries,  appraisal  register  (staff),  work 
measurement  time,  attendance  records,  special  handling  of 
checks/bonds  service  and  reimbursement  agreement,  report  of 
absence,  employee  clearance  sheet,  request  for  personnel  action 
and  insurance,  physical  fitness  reports,  sutement  of  personal  histo- 
ry, retirement  information,  health  benefit  information,  work  assign- 
ments, notice  of  mquiry  or  occupational  disease,  property  pass  in- 
dividual record  r>f  emergency  daU,  employee  parking  permit  appli- 
cation and  related  information,  motor  vehicle  operators  identifica- 
tion card  (SF  46),  payroll  change  slips,  organizational  roster,  alchol 
isms,  letters  of  reference  and  pictures,  career  plans,  health  &  sick 
leave  certificates,  papers  relating  to  accidents,  dis-  ability  informa- 
tion, position  sensitivity,  fingerprint  chart,  work  assignment  and 
orientation  schedules.  These  records  are  used  to  monitor  and  docu- 
ment personnel  actions,  determine  eligibility  for  promotion,  and 
work  assignment;  for  the  convenience  of  supervisors  in  overseeing 
employee  activities;  to  evaluate  performance;  document  disciplina- 
ry action;  monitor  grievance  proceeding  and  EEO  complaints,  pro- 
vide reference  to  other  agencies  when  seeking  employment  el- 
sewhere; use  as  a  general  management  tool  to  oversee  personnel 
administration  of  the  organization 

Aatborlty  for  mabitcnancc  of  the  sjsttm:  Title  5.  U.S.C.  general. 

Routtnc  OMS  o(  records  raalntaiacd  la  tht  tjtttm,  iacladlBg  catcto- 
rtei  of  «acn  aad  tht  purpoMs  of  wmch  oMi:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (a)  (7)  and  provided  for 
in  5  U.S.C.  552a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  notices. 

PoikiM  aai  K*cttect  (or  startag,  rttrkviBt,  mcetmimt,  rctaialag. 
ol  rmrdi  li  Ike 


Paper  records  in  file  folders  aad  card  ffles;  magnetic 
tapes;  and  printouts. 

RetrkvabUhy:  Filed  alphabetically  by  name  at  each  location 

Safcgnarda:  Information  released  only  to  authorized  officials. 

Rctcntioa  aad  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager<i)  aad  addrcts:  The  official  responsible  for  this 
system  of  records  is  the  Commissioner.  Public  Buildings  Service, 
Washington,  DC  20405 

Notlflcatioa  procedure:  Information  may  be  obtained  from  the  of- 
ficials cited  above  at  the  appropriate  repository  where  individual 


have  records  If  not  known,  general  inqumcs  should  be  made  to  the 
Commissioner.  Public  Buildings  Service  The  addresses  of  all  loca- 
tions are  listed  in  the  appendix  following  Notice  GSA/PBS  3 

Record  acccat  proeednres:  Same  as  above  GSA  rules  for  access 
to  Systems  of  Records  conlesUng  the  contents  of  a  System  of 
Record  and  appealing  milial  determinations  are  promulgated  41 
CFR  105  64    published  m  the  Federal  Register 

Contesting  record  procedures:  GSA  rules  for  access  to  Systems  of 
Records  contestmg  the  contents  of  a  System  of  Record  and  appeal- 
ing mitial  deurminauons  are  promulgated  41  CFR  10^-64,  pubhshed 
in  the  Federal  Register 

Record  sottrec  categories:  Agency  officials,  individuals  and  per- 
sonnel from  finance  and  personnel 

GSA/PBS  3  (23^<M»75) 
System  name:  Incident  Rep\.)rUng  System  -  GSA/PBS 
Security  classification:  Unclassified  to  Top  Secret 
.System  locatioa:  The  systems  are  located  at  each  FPS  Operations 
Office,  each  Regional  office,  and  Central  Office    (See  addresses  of 
each  l(xalion  bstcd  m  the  appendix  following  Notice  GSA/TBS  3  ) 

Categories  of  Individuals  covered  by  the  system:  Category  of  In- 
dividuals   These  files  include  the  following 

a  Identification  of  individuals  who  were  the  source  of  1)  the  ini- 
Ual  complamt,  or  2)  an  allegation  that  a  crime  has  taken  place. 

b  Identification  of  witnesses  having  information  or  evidence 
relating  to  any  side  of  an  investigation, 

c.  Identification  of  possible  and  actual  suspects  in  the  criminal 
situation  that  is  subject  of  investigation; 

J  Identification  matenal  developed  on  subjects  of  investigation, 
both  those  whose  identity  is  known  and  those  who  are  unknown; 

e  Identification  on  sources  of  information  Identificauon  on 
sources  of  evidence  The  idenuty  of  these  individuals  may  be  con- 
fidential as  well  as  the  subject  matter  they  contribute  These  files 
conUin  informaUon  vital  to  the  outcome  of  administrative 
procedures,  civil  aad  criminal  cases  Much  of  this  information  is 
subject  to  the  Jcncks  Act,  the  FOI  Act  and  the  Pnvacy  Act 

Categories  of  records  in  the  sysum:  Preliminary  report  of  Criminal 
Investigation  Report  From  the  opcnmg  of  a  case  until  its  close.  It 
may  be  closed  administratively  or  by  final  court  disposition  These 
files  are  used  m  the  enforcement  of  crimmal  laws  and  rules  and 
regulations  that  provide  punitive  sanctions  They  are  uicd  m  poLce 
efforts  to  prevent,  control  or  reduce  cnme  and  apprehend 
cnmmals  Also  they  are  used  by  prosecutors,  the  courts,  and  m 
connection  with  correcUonal,  probation,  pardon  and  parole  activi- 
ties These  files  are  instituted  and  mamtained  at  varymg  pomls  m 
the  process  The  processes  of  criminal  justice  and  civil  or  adminis- 
trative remedies  require  their  partial  or  total  disclosure 

Authority  for  maintenance  of  the  system:  40  USC  318  et  seq 
OFA  P  5440  1.  CHGE  ^15 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  soch  uses:  Routine  Uses 

a  To  officers  and  employees  of  the  Federal  Protective  Service 
who  need  their  content  in  the  performance  of  their  authorized  du- 
ties; 

b  To  the  various  bureaus  and  divisions  of  the  Justice  Depart- 
ment that  have  primary  junsdiction  in  locations  and  on  subject  mat- 
ters that  the  FPS  shares,  to  some  extent,  the  same  junsdiction; 

c  To  those  subdivisions  of  the  Justice  Department  tliat  have  the 
responsibility  for  prosecutmg  cnmmal  cases  and  pursuing  civil 
cases  ansmg  from  authorized  activities  of  the  FPS. 

d  To  the  Civil  Service  Commission  for  purposes  which  they  are 
authonzed  to  use  the  mformation; 

e.  Law  enforcement  agencies  which  have  lawfully  participated  in 
an  investigation  jointly  conducted  with  the  FPS.  and  also  those 
Routme  Uses  contained  in  the  appendu  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage-  Paper,  mag  tape,  index  cards 

Rr«ri«*ihility:  Manually  bv  name,  file  number,  case  number,  by 
mcident  and  location  as  well  as  type  of  incident 

Safefuards:  Stored  m  steel  filing  cabinets  *ith  built  in   '  position 
dial  type  combination   safe  lock,   in   space  assigned   FPS  investiga 
tions  in  various  gvivernment  owned  and  leased  buildings 

Rftrntioa  and  disposal:  Disp»mtion  of  records  shall  be  in  ac- 
cordance with  ibe  HB.  CiS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1H:o  :i 

Sy«t«ni  maoag^nii  and  addms:  The  official  responsible  for  this 

system  of  records  is 

Assistant  Commissioner  fvu  Federal  Protective 
Service  Management 
General  Services  .Administration 
RiHim  :w:,  18th  &  F  Streets.  NW 
Washington    VXS    :M0<: 

Nodficatk>a  procedure:  Same  as  aKive  Direct  inquiries  for  infor 
mation  from  these  files  to  the  svstem  manager  Information  as  how 
to  priKeed  under  the  act  is  set  forth  in  41  CFR  l05-*>6  If  a  question 
of  content  or  a  protest  of  content  arises  the  FPS  must  so  notify 
recipients  of  all  accounted  disclosures,  also  of  all  corrections  made 
in  the  record 

Record  accea*  procedures:  Same  as  aK>ve  GSA  rules  for  access 
to  sv  stems  of  records,  contesting  the  contents  of  a  system  of 
record,  and  appealing  initial  determmations  are  promulgated  m  41 
CFR  105-64.  pubbshed  in  the  Federal  Register 

Contesting  record  procedure!:  GS.A  rules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  m  41  CFR  105-64. 
published  in  the  Federal  Register 

Record  lource  categorie*:  Information  contained  m  these  record 
systems  is  developed  through  investigation,  informants,  witnesses. 
ofTicial  records,  investigative  leads,  statements,  depositions,  busi- 
ness records  or  any  other  mformation  source  available  to  the 
Federal  Protective  Service 

Systeau  exempted  from  certain  provisions  of  the  act:  Disclosure 
Pobcies  On  a  case-bv-case  after  inlevel  consideration,  the  follow- 
ing officials  will  avail  themselves  of  exemption  under  the  Pnvacy 
Ac!  of  19"4  with  the  exception  of  SubsccUons  (b),  (c)  (1)  and  (2). 
(e)  (4)  (A)  through  <Fi.  ici  (6i.  1^1,  (9),  (10)  and  (lU  and  (i),  and 
Section  B-7  of  the  FOl  Regional  Director  Federal  Protective  Ser 
vice  Division.  .Assisla.nt  Commissioner.  Office  of  FcderaJ  Protec 
Uve  Service  Management ,  and  General  Counsel.  Rules  exempting 
the  system  are  published  in  the  Federal  Register. 

Regional  Office  Buildings 

Appendix  GSA/PBS  Addresses  of  Location 

Regional  Offices 

Region  1 
Post  Office  and  Courthouse 
Boston,  Massachusetts  02109 

Region  2 
26  Federal  Plaza 
New  York.  New  York  10007    . 

Region  3 
GS.A  Regional  Office  Building 
7th  &  D  Streets.  SW  , 
Washington  DC  20407 

Region  4 

1776  Peachtree  Street.  NW., 
Atlanta,  Georgia  30309 

Region  5 

Federal  Budding 

230  S    Dearborn  Street 

Chicago,  lUinois  60604 

Region  6 

Federal  Building 

1500  East  Bannister  Road 

Kansas  City,  Missouri  64131 


Region  7 

«|9  Taylor  Street 

Fort  Worth.   Icxas  76102 

Region  8 
Building  41 

Denver  Federal  Center 
Denver.  Colorado  W)225 

Region  ^ 

525  Market  Street 

San  Francisco.  California  94105 

Region  10 
GSA  Center 
Auburn.  Washington  9X002 

Region  1 

Field  Offices  &  Addresses 

John  Fit/gerald  Kennedy 

Federal  Building  Field  Office 
Rm    Fni .  (iovernmcnt  Center 
Boston.  MA  02203 

John  W   McCormack 

Post  Office  &  Courthouse  Field 

Office 

Rm   903.  Post  Office  Square 

Boston.  MA  02109 

Area  Office  &  Address 

Manchester 

Rm    113,  Hoyt  Building 
497  Silver  Street 
Manchester,  NH  03103 

Field  Offices  &  Addresses 

Andover 

Rm    in.  North  Atlantic 
Service  Center 
310  l.owell  SUeet 
Andover,  MA  01810 

Augusta 

Rm    101 E,  Federal  Building  & 
Post  Office 
40  Western  Avenue 
Augusta.  ME  04330 

Burlington 

Rm    317,  Federal  Building 
11  Elmwood  Avenue 
Burlingti^n.  VT  0^401 

Concord 

Rm    110.  Federal  Building.  Post 
Office  &  Courthouse 
55  Pleasant  Street 
Concord,  NH  03301 

Portland 

Rm    1 17,  Courthouse 
1 56  Federal  Street 
Portland.  ME  04111 

Area  Office  &  Address 

Providence 

Rm    322.  Federal  Building, 
Post  Office 
Exchange  Terrace 
Providence,  RI  02903 

Field  Offices  &  Addresses 

Hartford 


Rm.  137,  Federal  Building 
450  Mam  Street 
Hartford,  CT  06103 

Providence 
Rm.  318,  Federal  Building. 
Post  Office 
Exchange  Terrace 
Providence,  RI  02903 

Waltham 

BIdg.  147.  Federal  Center 
424  Trapelo  Road 
Waltham.  MA  02154 

Worcester 

Rm.  400,  Federal  Building. 
Courthouse 
595  Main  Street 
Worcester,  MA  01608 

Region  2 

Area  Office  &  Xddress 

Albany 

Rm.  929,  Federal  Building 
Clinton  Ave  A  N   Pearl  St. 
Albany.  NY  12207 

Field  Offices  &  Addresses 

Albany 

Rm.  213,  Post  Office  A 
Courthouse 
Albany.  NY  12201 

Plattsburg 

Federal  Building 
Plattsburg,  NY  12901 

Scotia 
Bldg   12.  GSA  Scotia  Depot 
Scotia,  NY  12302 

Area  Office  &  Address 

Brooklyn 

Building  245.  Me/znine 
Rantan  Depot 
Edison.  NJ  08817 

Field  Offices  &  Addresses 

Airport 
Rm.  101,  Federal  Budding 
JFK  International  Airport 
Jamaica,  NY  11430 

Belle  Mead 
GSA  Belle  Mead  Depot 
BeUe  Mead.  NY  08502 

Brookhaven 
Bldg.  1.  IRS  Center 
1040  Waverly  Avenue 
Holts ville,  NY  11742 

Brooklyn 

Rm.  327D,  Federal  Building 
and  Courthouse 
225  Cadman  Plaza  East 
Brooklyn.  NY  1 1201 

Field  Offices  &  Addresses 

Newark 
Rm.  135.  Federal  Building 
970  Broad  Street 
Newark.  NJ  07102 


Trenton 

Rm    207.  Post  Office  and  Courthouse 
Trenton,  NJ  08608 

Area  Office  &  Address 

Buffalo 

Rm   618.  Federal  Building 
1 1 1  W   Huron  Street 
Buffalo.  NY  14202 

Field  Offices  &  Addresses 

Buffalo 
Rm    30,  Federal  Buflding 
111  W   Huron  Street 
Buffalo.  NY  14202 

Bmghamton 

Rm   200.  Administration  Building 
GSA  Depot.  Hoyt  Avenue 
Bmghamton.  NY  13901 

Rochester 

Rm.  309,  Federal  Building  and 
Courthouse 
100  Slate  Street 
Rochester,  NY  14614 

Area  Office  &  Address 

Manhattan 

Rm  :4:i 

26  Federal  Plaza 

New  York  City.  NY  10007   . 

Field  Offices  &  Addresses 

Battery 
Rm   881 

6  World  Trade  Center 
New  York  City.  NY  10048 

Federal  Plaza 

Rm    309.  Federal  Buildmg 

26  Federal  Plaza 

New  York  Cit\,  NY  10007 

Greater  Manhattan 
5th  Floor 
252  -  7ih  Avenue 
New  York  City.  NY  10001 

Courthouse 

U.S.  Courthouse 
40  Foley  Square.  Rm    104 
New  York  City,  NY  10007   , 

Area  Office  &  Address 

Puerto  Rico 
GSA.  Po  Box  3672 
San  Juan.  PR  00904 

Field  Office  &  Address 

San  Juan 
GSA.  PO  Box  3672 
San  Juan,  PR  00904 

Region  3         - 

Area  Office  &  Address 

Philadelphia 

Rm    5511.  Regional  Office 

Building 

7th  &  D  Streets,  SW 

Washington,  DC  20407 
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Field  Offices  &  Addresses 

E.  Philadelphia 
Rm    1211. 
Federal  Building 

MO  Arch  Street 
Phdadclphw.  PA  19106 

W    PhiladelphiJ 

MXX1  Wissahi.kon  Ave. 
Philadelphia.  PA  1»>I0: 

Hairisburg 

Rm   863.  Courthouse 
and  Federal  Building 

:;H  Walnut  Street 
Hamsburg.  PA  flOl 

Pittsburgh 

Rm    2136,  Federal  Building 
1000  I  ibertv  Avenue 
Pittsburgh.  PA  [.'^222 

Wilkes-barre 

Rm    504.  Wyoming  Valley 
Vets    Building 
l<J  N  Main  Street 
Wilkes-barre    PA  18701 

Area  Offii:e  &  Address 


Regional  Office 


Richmond 
Rm   5''26, 
Building 
"th  &  D  Streets.  SW 
Washington.  DC  20407 

Field  Offices  &  Addresses 

James  River 

Federal  Building  2 
1 1th  and  Main  Sts. 
Richmond.  VA  23205 

Kanawha 
Box  493 
Huntington,  WV  25709 

Norfolk 
Rm    120.  Bank  of  Virginia  Building 
870  N  MUitary  Highway 
Norfolk,  VA  23502 

Parkcrsburg 
Rm.  3321,  Federal  Building 
Juliana  &  5th  Streets 
Parkcrsburg.  WV  26101 

Area  Office  &  .Address 

South 
Rm.  5515,  Regional  Office 
Building 

7th  &  D  Streets,  SW 
Washington.  EKT  20407 

Field  Offices  &  Addresses 

Anacostia 
Building  205  NYA 
2nd  &  M  Streets.  SE 
Washington,  DC  20407 

Central  Support 
10  P  Street.  SW 
Washington,  DC  20407 

Forrcstal 
Rm    lG-024,  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20407 


Agnculturc 

Rm    1M)9    South  Agnculturc  BIdg 
14th  &  Independence  Avenue,  SW 
Washington.  DC  20407 

HFW 

Rm    1264,  HFW  North  Building 
330  Independence  Avenue.  SW 
Washington.  DC  20407 

Southwest 

1900  Half  St   SW  . 
Washington.  DC  20407 

Mall 
Rm    1102.  GSA  Rcgk.nal  Office 
Building 

"■th  &  D  Streets.  SW 
Washington.  DC  20407 

Area  Office  &  Address 

Suitland 

Rm    1037.  Federal  Building  3 
SuiUand.  MD  20033 

Area  Office  &  Address 

White  House 
Rm    44.  FOB 

17th  &  Pennsylvania  .Ave.  NW 
Washington,  DC  2 105ft 

Field  Office  &  Address 

West 

Rm   565\  Regional  Office 

Building 

7th  &  D  Streets.  SW 

Washington.  DC  20407 

Field  Offices  &  Addresses 

ERDA 

Rm   C-075,  ERDA 
Germantown,  MD  20545 

Commerce 

Rm  1036,  Commerce  Building 
14th  &  Constitution  Ave.  NW 
Washington,  DC  202:!| 

I,afayette 
Rm    402 

1016  16th  Street,  NW 
Washington,  DC  20005 

Intenor 
Rm    1-H  39,  Federal  Building  9 
1900  E  Street.  Nw 
Washmgton,  DC  20415 

Rock  Creek 

Rm    1000,  Gelman  Building 
2120  L  Street,  NW 
Washington,  DC  20407 

State 

Rm    14«l.  State  Building 
320  21st  Street.  NW 
Washington,  DC  20520 

Veterans 

Rm    120   Veterans  Building 
810  Vermont  Avenue,  NW 
Washington,  DC  20005 

Area  Office  &  Address 

.\rlington 


Rm   5513.  Regional  Office 

Building 

7th  &  D  Streets,  SW 

Washington,  DC  20407 

Field  Offices  &  Addresses 

Alexandria 

Rm.  428,  Hoffman  I 
2461  Eisenhower  Avenue 
Alexandria,  VA 

Columbia  Pike 

Rm    1032.  Federal  Building  2 
Columbia  Pike 
ArUngton,  VA  20301 

Jefferson  Davis 

Rm  946,  Cr>sul  Plaza  6 
2221  Jefferson  Davis  Highway 
ArUngton,  VA  22202 

McLean 
Rm    lE-12,  CIA  Buildmg 
McLean,  VA  20505 

Pentagon 
Rm.  lA-331,  Pentagon  Building 
ArUngton,  VA  20301 

Rosslyn 
Rm    126,  Architect  Building 
1400  Wilson  Boulevard 
ArUngton,  VA  22209 

Area  Office  &  Address 

Baltimore 
Rm  5726.  Regional  Office 
Building 

7th  &  D  Streets,  SW 
Washington,  DC  20407 

Field  Offices  &  Addresses 

Chesapeake 

Rm.  315.  Federal  Building 
31  Hopkins  Plaza 
Baltimore,  MD  21202 

Fort  Meade 

Rm.  9809,  NSA  Building 
Baltimore,  MD  21202 

West  Maryland 
Rm.  1G25,  Oper.  Building 
Baltimore,  MD  21202 

Woodlawn 

1  Rutherford  Plaza 
7133  Rutherford  Road 
Baltimore,  MD  21207 

Heating  Operation  and  Transmission  Area 
Suite  301.  Reporters  Bldg. 
Washington.  DC  20407 

District 

29th  and  K  Streets  NW. 
Washington.  DC  20407 

Steam  Distribution 
Washington.  DC  20407 

MD-VA 

Pentagon  Building 
Washington,  DC  20407 

Technical  Suite  301 ,  Reporters  Building 
Washington,  DC  20407 


Area  Office  &  Address 

North 

Rm    5655.  Regional  Office 

Building 

7th  &  D  Streets,  SW 

Washington,  DC  20407 

Field  Offices  &  Addresses 

GAO 

Rm    1057,  GAO  Building 
441  G  Sueet.  NW 
Washington.  DC  20407 

Hyattsviile 

Rm    1010,  Presidential  Building 
6526  Belcrest  Road 
Hyattsviile.  MD  20782 

Justice 

Rm    IB858.  J  E    Hoover  Bldg  .  NW 
Washington    DC  20407 

Labor 

Rm   SI 207 

New  Labor  Building.  NW 

Washington,  DC  20407 


Patrick  Henrv 

Rm    3326.  601  D  Street, 
Washington.  DC  20407 


NW 


Revenue 

Rm    1314,  IRS  Bldg  ,  NW 
Washington.  DC  20407 

Region  4 

Field  Office  &  Address 

Atlanta 

Federal  Building 
272  Ivy  Street.  NE 
AUanla.  GA  30308 

Area  Office  &  Address 

Birmingham 

Rm    1612,  2121  Buildmg 
2121  8th  Avenue 
Birmingham,  AL  35203 

Field  Offices  &  Addresses 

Birmingham 
Rm   243,  Federal  Building 
1800  5th  Avenue.  N 
Bumingham,  AL  35203 

Huntsville 

Rm    IE,  1600  BaUistic  Missle 
Center,  PO  Box  1367.  West  Station 
HuntsvUle,  AL  35807 

Jackson 
Rm   20.  Post  Office  &  Courthouse 
245  E  Capital  Street 
PO  Box  1250 
Jackson,  MS  39205 

Mobile 
Rm  407,  Federal  Building 
Mobile.  AL  36602 

Montgomery 
Rm  400,  Post  Office  &  Courthouse 
Comer  Church  &  Lee  Street 
Montgomery,  AL  36104 

Tupelo 


FEDERAL    REGISTER,    VOL     42,    NO     1 83— WEDNESDAY,    SEPTEMBER    21,    1977 


FEDERAL   RfGISTER,   VOL     42,    NO     1 83— V^EDNESDAY,    SEPTEMBER    21      1977 


\4  i  M 


PRIVACY  ACT   ISSUANCES 


GENERAL  SERVICE   ADMINISTRATION 


47771 


Rm    320.  Federal  Building  & 
Post  Office 

501  W    Vldin.  PO  Box  711 
Tupelo.  MS  1X801 

Area  Office  &  Address 

Charlotte 

Rm.  41^,  BSR  Building 
.316  E  Morebcad  Street 
Charlotte.  NC  28205 

Field  Offices  A  Addressei 

.Asheville 
Rm   77,  Federal  Budding 
Bittcrv  Park  Avenue 
Ashevdle.  NC  ;8«0l 

Charleston 

Rm   621,  Federal  Building 
334  MeeUng  Street 
Charleston.  SC  2<W03 

Columbia 

Rm.  502D.  Federal  Building 
901  Sumter  Street 
Columbia,  SC  2<*20! 

Raleigh 
Rm.  520.  Federal  Building, 
Post  Office  and  Courthouse 
310  New  Bern  Avenue 
Raleigh.  NC  27601 

Area  Office  &  Address 

I 
Jacksonville 

Rm   44«.  Federal  BuUding 

400  W  Bav  Street.  PO  Box  35005 

Jacksonville.  FL  32202 

Field  Offices  &  Addresses 

Jacksonville 
Rm.  448,  Federal  Building 
400  W  Bay  Street.  PO  Box  35005 
JacksonvUle,  FL  32202 

Miami 
Rm   1517.  Federal  BuUdmg 
51  SW  1st  Avenue 
Miami,  FL  33130 

Savannah 
Rm  232.  Post  Office  &  Courthouse 
Bull  and  State  Street 
Savannah.  G A  31402 

Tampa 

Rm.  733,  Federal  Building 
500  Zack  Street 
Tampa.  FL  33602 

Thomasville 

Rm.  208.  Federal  Building 
PO  Box  1355 
Broad  &  Monroe  Streets 
ThomasvUle.  GA  31792 

Area  Office  &  Address 

Nashville 
Rm.  A905.  Federal  Building 
and  Courthouse 
801  Broadway 
Nashville,  Tn  37203 

Field  Offices  &  Addresses 

Covington 


Rm  ns,  IRS  Center 
4th  &  Russell  Streets 
Covington.  KY  41011 

Louisville 

Rm    273,  Federal  Building 
600  Federal  Place 
Louisville.  KY  40202 

Memphis 

Rm    382,  Clifford  Davis 
Federal  Building 
16"  N  Mam  Street 
Memphis,  IN  38103 

Nashville 

Rm    IP.  Federal  Building 
and  Courthouse 
801  Broadway 
NashviUe.  FN  37203 

Oak  Ridge 

Rm   G-209.  Federal  Building 

Administration  Road 

PO  Box  34-4 

Oak  Ridge,  TN  378.30 

Region  5 

Field  Offices  &  Addresses 

Courthouse 

Rm    ;H0.  Everett  Mckmley 
Dirksen  Building 
219  S  Dearborn 
Chicago.  IL  60604 

North 

Rm.  128.  Federal  Building  and 
Railroad  Retirement  Building 
844  N  Rush 
Chicago.  IL6061I 

South 

Rm    127,  Federal  Building 
Building  A 

1819  W  Pershing  Road 
Chicago.  II.  60609 

Central 

Rm   292.  Federal  Building 
536  S  Clark  Street 
Chicago.  II   60605 

Fort  Wayne 
GSA-FSS-Casad  Depot 
Building  11 
New  Haven 
Fort  Wayne,  IN  46774 

Hammond 

Rm.  412.  Federal  Building 
and  Courthouse 
50"  State  Street 
Hammond,  IN  46302 

Indianapt-ihs 

Rm    301.  Federal  Building 
and  Courthou>e 
46  E  Ohio  Street 
Indianapolis.  IN 

Jeffersonville 

Rm.  160,  Federal  Center 
1201  E  10th  Street 
JeffersonvUle,  IN  47130 

Terre  Haute 

Rm    304.  Post  Office  and 

Courthouse 

30  N  7th  Street 


Terre  Haute,  IN  47808 

Canton 

Rm    148,  Frank  T   Bow  Federal  Buil 
201  Cleveland  Avenue,  SW 
Canton,  OH  44701 

Cincinnati 

Rm   440,  Post  Office  and 

Courtehousc 

5lh  Main  &  Walnut  Streets 

Cmcmnati.  OH  44199 

Columbus 

Rm.  445.  Federal  Building  and 

Courthouse 

85  Marconi  Boulevard 

Columbus.  OH  43215 

Dayton 

Rm    102.  Federal  Building  and 

Courthouse 

118  W  Thu-d  Street 

Dayton,  OH  45402 

t  ^ 

Toledo 

Rm.  1213,  Federal  Building 
234  Summit  Street 
Toledo.  OH  43604 

Detroit 
Rm   1016,  Federal  Building 
and  Courthouse 
231  W  Lafayette 
Detroit.  MI  48226 

Grand  Rapids 

Rm.  180.  Federal  Building 
and  Courthouse 
no  Michigan  Street,  NW 
Grand  Rapids.  Ml  49502 

Battle  Creek 

Rm.  214,  Federal  Center 
74  N  Washington 
BatUe  Creek.  Ml  49017 

Ponliac 
Rm.  C9.  Federal  Building 
and  Post  Office 
35  E  Huron  Street 
Ponliac,  MI  48058 

Duluth 
Rm.  202.  Federal  Building. 
Courthouse  &  Customhouse 
515  W  1st 
Duluth.  MN  55802 

St  Paul 
Rm.  226.  Federal  Building 
Ft.  SncUing 
Twin  Cities 
St.  Paul.  MN  55111 

Minneapohs 

Rm.  242.  Federal  Building 
and  Courthouse 
110  S  4th 
Minneapolis,  MN  55401 

Milwaukee 
Rm.  62,  Federal  Building  and 
Courthouse 

517  E  Wisconsin  Avenue 
Milwaukee.  WI  53202 

Wausau 

Federal  Building 
317  First  Street 
Wausau,  WI  55401 


Spnngfield 

Rm    104.  Federal  Building 
and  Courthouse 

600  F  Monroe  Street 
Spnngfield,  IL  62701 

Benton 

Rm   220.  Post  Office 
and  Courthouse 
314  W  Main  Street 
Benton.  11,  62812 

Region  6 

Field  Offices  &  Addresses 

Topcka 

Federal  Center  Warehouse 
PO  Box  19047 
Topeka.  KS  66619 

Wichita 

Rm   280,  Federal  BuUding 
418  S  Main  Street 
WichiU,  KS  6-'202 

Kansas  City  North 

Rm    109,  Federal  Building 

601  E  12th  Street 
Kansas  Citv  .  MO  64106 

Kansas  City  South 

Rm    B-l,  Federal  Building 
1  500  E  Bannister  Road 
Kansas  City.  MO  64131 

Area  Office  &  Address 

St    Louis 
Rm  635,  Courthouse  and 
Customhouse 
1114  Market  Street 
St.  Louis,  MO  63101 

Field  Offices  &  Addresses 

Mart 

Rm.  113.  Federal  Buildmg 
405  S  12lh  Street 
St    Louis,  MO  63102 

Downtown 

Rm    1624,  Federal  Building 

1520  Market 

St.  Louis.  MO  63103 

MPRC 
Rm.  2005.  9700  Page 
St.  Louis.  MO  63132 

Rolla 

Rm    I,  Tucker  Building 
103-105  W  10th  Street 
RoUa.  MO  65401 

Columbia 

Rm    117.  Federal  Building 
608  E  CherTN  Street 
Columbia,  MO  65201 

Federal  Center 
Rm    no.  Building  107, 
Federal  Center 
4^00  Goodfellow  Boulevard 
St.  Louis.  MO  63120 

Area  Office  &  Address 

Omaha 

Rm    1106,  Federal  Building  and 
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Post  Office 

215  N  17th  Street 

Omaha.  NE  68102 

Field  Offices  &  Addresses 

Cedar  Rapids 

Rm    l2o.  Federal  Building  and 

Courthouse 

101  First  Street.  SE 

Cedar  Raptds.  lA  52401 

Fort  Dodge 

Rtn   B:.  Federal  Building. 
Post  Office  and  Courthouse 
205  S  8ih  Street 
Fort  Dodge,  I A  50501 

Des  Moines 

Rm.  118.  Federal  Building 
210  Walnut  Sueet 
Des  Moines.  lA  50309 

Omaha 

Rm   1118,  Federal  Buildmg. 
Post  Office  and  Courthouse 
215  N  Pth  Street 
Omaha.  NE  68102 

North  Platte 
Rm.  104,  Federal  Building. 
Post  Office  and  Courthouse 
300  E  3rd  Street 
North  Platte.  NE  69101 

Lincoln 
Rm.  103.  Federal  Building  and 
Courthouse 
129  N  10th  Street 
Lmcoln.  NE  68508 

Region  7 

Area  Office  A  Address 

Austin 
Rm.  109.  Courthouse 
200  W  8th  Street 
Austin.  TX  78701 

Field  Offices  &  Addresses 

Austin 
Rm  GIOO.  Federal  Building 
and  Post  Office 
300  E  8ih  Street 
Austin.  TX  78701 

El  Paso 
Rm.  105.  Courthouse. 
500  £  San  Antonio  Street 
El  Paso.  TX  79901 

Laredo 
Rm.  300.  Post  Office  and 
Courlhou'ie 

Matamoros  &  Juarez 
Laredo,  TX  78040 

San  Antonio 

Bldg    VA.  Federal  Center 

630  S  .Main  Street 

San  Antonio.  TX  78204 

Area  Office  &  Address 

Little  Rock 

Rm    n:9.  Federal  Building 
'IX'  W  Cantol  Street 
Little  Rock,  AR  72201 
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Field  Offices  &  Addresses 

Little  Rock 
Rm    1120.  Federal  Building 

700  W  Capiti)!  Street 

I  ittJe  Rock.  AR  "2201 

RusscUville 

Rm    114    Federal  Building 
River  &  David  Streets 
RusseUviUe,  AR  72801 

Area  Office  &  .Address 

Nc\*  Orleans 

Rm   609.  Federal  Building 

600  South  Street 

New  Orleans,  LA  70130 

Field  Offices  &  Addresses 

Lafayette 

Rm    303.  Federal  Building. 
Post  Office  and  Courthouse 
Jefferson  &  Main  Streets 
Lafayette.  LA  70501 

New  Orleans 

Rm.  610.  Federal  Buildmg 

600  South  Street 

Ncu  Orleans.  LA  70130 

Ruston 

Rm    108.  Federal  Building 
Mississippi  A  Vienna  Streets 
Ruston.  LA  72170 

Area  Office  &  Address 

Dallas 

Rm.  101.  Federal  Building 
and  Courthouse 
1114  Commerce  Street 
Dallas,  TX  ^5242 

Field  Offices  &  Addresses 

Albuquerque 

Rm.  1018,  Federal  Building 
517  Gold  Avenue,  SW 
Albuquerque,  .SM  87103 

Dallas 

Rm.  102.  Federal  Building 
and  Courthouse 
1114  Commerce  Street 
Dallas,  TX  ^5242 

Fort  Worth 
Rm    14A18.  Fritz  G.  Lanham 
Federal  Building 
819  Tavlor 
Fort  Worth,  TX  76102 

Lubb(Kk 

Rm    114,  Federal  Building 
and  Courthouse 
1205  Texas  Street 
Lubbock,  TX  79401 

Santa  Fe 

Rm    1221,  Federal  Building 
S  Federal  and  Grant 
Santa  Fe,  NM  87501 

Area  Office  &  Address 

Houston 
Rm.  298,  Customhouse 

701  San  Jacinto 
Houston,  TX  77052 


Field  Offices  &  Addresses 

Beaumont 

Rm.  2^6,  Post  Offii-c 

and  Courthouse 

Broadway  and  Willow  Streets 

Beaumont,  TX  7-'701 

Houston 

Rm   5009,  Federal  Building 

and  Courthouse 

515  Rusk  Avenue 

Houston,  TX  77002  "      - 

Area  Office  &  Address 

Oklahoma  Citv 

Rm    3436.  Post  Office, 
Courthouse  and  Federal  Building 
201  NW  3rd  Street 
Oklahoma,  OK  73101 

Field  Offices  &  Addresses 

Muskogee 

Rm.  110,  Courthouse 
and  Federal  Bu:lding 
5th  &  W  Okmulgee  Streets 
Muskogee,  OK  74401 

Oklahoma  Citv 

Rm   B031,  Post  Office, 
Courthouse,  and  Federal  Building 
201  NW  3rd  Street 
Oklahoma.  OK  73101 

Tulsa 

Rm    106.  Federal  Building 
224  S  Boulder 
Tulsa,  OK  ^4103 

Region  8  i 

Field  Offices  &  Addresses 

Denver  Federal  Center 
Entrance  E,  Building  41 
Denver,  CO  80225 

Denver 

Rm    1415,  Federal  Building  and 
Courthouse 
1%1  Stout  Street 
Denver.  CO  80202 

Colorado  Spnngs        j 
PO  Box  4788 
Colorado  Spnngs,  CO  80930 

Billings 
Federal  Building  &  Courthouse 
PO  Box  1477 
Billings.  MT  59103 

Helena 

Federal  Building.  Rm   401 
PO  Box  1718 
Helena.  MT  59601 

Missoula 

Federal  Building.  Post  Office  & 
Courthouse.  Rm   1003 
PO  Box  1205 
Missoula.  MT  59801 

Bismarck 
Federal  Building,  Post  Office  & 
Courthouse,  Rm   228 
220  East  Rosser 
Bismarck.  ND  58501 


Fargo 

Federal  Building  &  Post  Office 

Km    105 

657  -  2nd  Avenue.  N 

Fargo.  ND  5S102 

Aberdeen 

Rm    120.  Federal  Building 
115     4th  Avenue,  SF 
Aberdeen.  SD  57401 
•  Pierre 

Rm    210.  Federal  Building, 
Post  Office  and  Courthouse 
225  S   Pierre  Street 
Pierre,  SD  57501 

Utah 

Rm   2201,  Federal  Building 

1 25  S  Stale  Street 

Salt  Lake  City.  UT  84111 

Casper 

Rm    1010.  Federal  Building  and 

Post  Office 

100  Fast  B  Street 

Casper.  WY  82601 

Cheyenne 

Joseph  O'Mahonev  Federal  Center 
2120  Capitol  Avenue,  Rm   2016 
Cheyenne,  WY  82001 

Region  9 

Field  Offices  &  Addresses 

Sansome  Street 
Rm    13,  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  CA  94111 

Golden  Gate 

Rm    1443.  Federal  Building 

4^0  Golden  Gate 

San  Francisco.  CA  94102 

East  Bay 

Rm   416,  Federal  Building 
1M5  Clav  Street 
Oakland,  CA  94612 

Sacramento 

Rm    1542,  Federal  Building 
and  Courthouse 
650  Capitol  MaU 
Sacramento,  CA  9^^\i 

Stockton 
GSA  Federal  Service  Center 
Bldg   606,  Rough  and  Ready 
Island 
Stockton,  CA  95203 

Fresno 

Rm    1001,  Federal  Building 
and  Courthouse 
1130  'O'  Street 
Fresno.  CA  93721 

Santa  Ana 

Federal  Building 

i4  Civic  Center  Dnve 

Delle.  CA  90201 

Central  I.os  .\ngeles 
Rm   G-11,  Courthouse 
312  N  Spnng  Street 
Los  Angeles,  CA  90012 

West  Los  Angeles 
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Rm    I0:i8.  Federal  Building 
tlOOO  Wilshire  Boulevard 
Los  Angeles.  CA  WOia 

San  Diego 

Rm   712.  Charter  OJ  Bldg 
HOW   €•  Street 
San  Diego .  C  A  92101 

San  Cletncntc 
GSA,  US  Coast  Guard  Station 
San  Clemente.  CA  92672 

Phoenix 
Rm.  1006.  Federal  Building 
2J0  N  Fu-st  Street 
Phoenix.  AZ  85025 

Tucson 
Rm  412.  Post  Office  and 
Courthouse 
Scott  and  Broadway 
Tucson.  AZ  85726 

Honolulu 

Rm   214.  Post  Office  and 

Courthouse 

335  Merchant  Street 

Honolulu.  HI  96813 

Reno 
Rm   3113.  Federal  Building 
300  Booth  Street 
Reno.  NV  89502 

Las  V'egas 
Rm    1-620.  Federal  Buildmg 
and  Courthouse 
^00  Las  Vegas  Boulevard 
Las  Vegas.  N,V  87101 

Region  10 

Field  Offices  &  Addresses 

Seattle 

Rm    1890,  Federal  Building 
915  2nd  Avenue 
SeatUe.  W A  98174 

Bellingham 
Rm    112.  Federal  Building 
104  West  Magnolia 
BcUmgham.  WA  98225 

Spokane 
Rm    112.  Courthouse 
W  920  Riverside  Avenue 
Spokane.  WA  99201 

Richland 
Rm.  062.  Federal  Building. 
Post  Office  and  Courthouse 
PO  Box  400 
Richland.  WA  99352 

Auburn 
Bldg  815.  GSA  Center 
Auburn,  WA  98002 

Portland 

Rm   201.  Courthouse 
SW  Broadway  &  Main 
Portland.  OR  97205 

Eugene 
PO  Box  10639 
Eugene.  OR  97401 


Boise 
Rm. 


164.  Federal  Building 


and  Courthouse 
550  W  Fort  Street 
Boise.  ID  83701 

Area  Office  &  Address 

Anchorage 

Federal  Building.  Post  Office 
and  C'nurthtiuse 
4th  and  F  Streets 
Anchorage.  AK  99501 

Field  Offices  &  Addresses 

Anchorage 

Federal  Building.  Post  Office 
and  Courthouse 
4lh  and  F  Streets 
Anchorage,  AK  99501 

Juneau 

Rm    103.  Federal  Building. 
Post  Office  and  Courthouse 
709  W  Nmlh 
Juneau,  AK  99801 

GSA/ADTS  1  (23-00-0076) 
System  bame:  Classified  Control  Files.  GSA/ADTS 

System  location:  Office  of  Telecommunications.  Central  Office 
and  Regional  offices  of  ADTS  at  the  addresses  listed  in  the  appen- 
dix following  Notice  GSA/ADTS  8 

Categories  of  individuals  covered  by  the  system:  Employees  of 
GSA.  other  Government  Agencies,  and  commercial  corporations. 

Categories  of  records  in  the  system:  Records  arc  maintained  in  this 
nonautomated  system  for  the  purpose  of  ensuring  control  over  ac- 
cess to  classified  information  and  facilities.  Contains  records  such 
as,  sccunty  clearance  levels,  identification  credentials,  registers, 
access  authonzalions.  official  courier/messenger  designations, 
security  officer  appointments,  files  custodian  lists,  security 
hnefings  and  acknowledgments 

.Authority  (or  maintenance  o(  the  svstem:  Executive  Order  10450 
April  2".  195^ 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintaining  and 
exchanging  current  information  regarding  authority  of  personnel  to 
gain  access  to  classified  malenai  or  facilities  Documenting  respon- 
sibilities of  designated  personnel  to  administer  the  overall  security 
program  Used  to  verify  clearance  for  access  to  classified  material 
or  facilities,  to  allow  performance  of  maintenance  and  repair  of 
classified  communications  equipment,  to  verify  authority  to  release, 
transport  and  receive  classified  material,  both  inttr  and  intra  agen- 
cy Other  routine  uses  are  contained  in  the  appendix  following  the 
GSA  notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  kept  in  safes  or  storage  cabinets. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  security  guards  Storage  containers 
are  either  locked  or  located  in  a  limited  access  area 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820  2). 

System  managerisi  and  address:  Chief,  Secure  and  Emergency 
Communications  Branch,  Office  of  Telecommunications,  GSA, 
ADTS,  18th  &  F  Streets.  NW  .  Washington.  DC.  maihng  address; 
General  Services  Administration  (CTOS).  Washington,  DC  20405. 

Notification  procedure:  Inquiries  should  be  directed  to  the  Chief, 
Secure  and  Emergency  Communications  Branch,  at  the  above  ad- 
dress or  to  the  Director,  Telecommunications  Divison.  of  the  ap- 
propnate  regional  office  at  the  address  listed  in  the  appendix  fol- 
lowing GSA/ADTS  notices 

Record  access  procedures:  Same  individuals  as  above 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeahng  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 
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Rccord  source  categories:  The  individuals  themselves,  requests  fur 
clearance  and/or  access,  other  secunty  forms. 

GSA/ADTS  2  (23-4)0-0077) 
System  name:  Congressional  Files,  GSA/ADTS 

Syitcm  locatioa:  ADTS  central  office  and  m  the  regional 
headquarters  offices  at  the  addresses  listed  in  the  appendix  follow- 
ing Notice  GSA/ADTS  8 

Categories  of  individuals  covered  by  the  system:  Members  of  Con 
gress  and  their  sUffs,  State  Governors  and  their  staffs 

Categoric*  of  records  In  the  system:  Records  arc  mainUined  in  this 
nonautomated  system  for  the  purpose  of  ensuring  that  proper  ac 
tion  is  being  taken  on  congressional  and  state  requests  for  ADP  and 
telecommunications  service  Contains  records  used  for  ordenng, 
billing  and  budget  purposes  ConUins  telephone  service  requests, 
ADP  service  requests,  billing  for  FTS  and  extended  service, 
general  inquiries,  record  of  meeting,  service  complaints,  and 
remedial  actions 

Authority  (or  mmtnUoance  o(  the  sysUm:  Title  31.  USC  Section 
680a 

RoutiiM  use*  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purpoacs  of  such  uses:  The  RouUne  Uses  of 
these  Records,  as  defined  in  5  USC.  552a  (aK7)  and  provided  for 
m  5  use.  552a  (b)  (3),  are  descnbed  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  (or  storing,  retrieving,  ncccssing,  reUinlng, 
and  dispoaing  of  records  In  the  system: 

Storage:  Paper  files,  storage  cabinets  and  file  folders 
Retrievability:  Filed  alphabetically  by  name  of  individual 
Safeguards:     Buildings     employ     secunty     guards      Access 
restricted   to  authonzed   personnel    Records   are  released  only 
authorized  officials 

Retention  and  disposal:   Disposition  of  Records   shall  be   in 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manageris)  and  address:  Executive  Director,  GS.\.  ADTS, 
18th  &  F  Street.  N  W  ,  Washington.  DC.  20405. 

Notification  procedure:  Inquiries  should  be  directed  to  the  Office 
of  Executive  Director.  ADTS  or  to  the  appropriate  region  at  the  ad 
dress  listed  in  the  appendix  following  Notice  GSA/ADTS  8    Any 
required    assistance    can    be    obtained    from    the    system    manager 
identified  above 

Record  access  procedures:  Same  individuals  as  above 
Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesUng  the  contents  and  appealing  initial  determination 
are  promulgated  in  41   CFR   105-64,  published  in  the  Federal  Re 
gister. 

Record  source  categories:  The  individuals  themselves 
(correspondence,  telephone  calls  etc),  the  staffs  of  the  individuals 
concerned,  other  ADTS  employees  involved. 

GSA/ADTS  3  (23-00-0078) 
System  name:  Discretionary  Supervisor  Files  -  GSA/ADTS 

System  location:  Normal  place  of  business  of  supervisor  in  either 
the  GSA/ADTS  central  office  or  regional  locatioi}s.  Headquarters 
addresses  are  bsted  in  the  appendix  following  Notice  GSA/ADTS  8 

Categories  of  individuals  covered  by  the  system:  ADTS  employees 
including  those  in  intern,  youth  employment  and  temporary  status. 

Categories  of  records  in  the  system:  Records  are  maintained  in  this 
nonautomated  system  at  the  complete  discretion  of  the  ADTS  su- 
pervisor. ConUins  records  such  as  personnel  actions,  training 
requests,  performance  appraisals,  letters  of  commendation,  cita- 
tions, awards,  job  description,  accident  reports,  supervisor's  as- 
sessment, career  counseling,  leave  record,  copies  of  warnings, 
grievances,  reprimands,  attendance,  annotated  organizational 
charts,  selection  brief,  outside  employ  mentand  labor  relations. 

Aatbority  for  maintenance  of  the  system:  Title  5  USC  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uacn  and  the  purpoacs  of  such  uses:  The  routine  uses  of  these 
Records,  as  defined  in  5  USC.  552a  (a)(7)  and  provided  for  in  5 
U.S.C.  552a  (b)(3),  are  described  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing.  reUining, 
and  disposing  o(  records  in  the  system: 


Storage:  Paper  files  stored  in  metal  lockablc  filing  cabinets  or 
metal  lockable  desk  drawers 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main 
lamed  in  metal  lockable  filing  cahinets  or  metal  lockablc  desk 
drawers,  with  limited  access 

Retention  and  dlspoMl:  Disposition  of  records  shall  be  m  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

Svstem  manager($)  and  address:  Executive  Director.  ADTS.  GS 
Building,  18ih  &  h  Sueet  NW  .  Washington,  DC;  mailing  address: 
General  Services  Administration  (CX).  Washington,  DC  20405 

Notification  procedure:  Inquines  should  be  directed  to  the  in- 
dividuals  immediate  supervisor  Any  required  additional  assistance 
tan  be  obUined  from^i^  svytem  manager  idenUfied  above,  or  the 
Regional  Commissio/lcrof^e  appropnate  regional  office  at  the  ad- 
dress listed  in  the  arlpen<l"*  following  GSA/ADTS  notices. 

Record  access  procedures:  Same  individuals  as  above 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeahng  initial  determinauon 
are  promulgated  in  41  CFR  105-64.  published  in  the  Federal  Re- 
gister 

Record  source  categories:  The  individuals  themselves,  personal 
observations  of  the  supervisor,  conversations,  copies  of  documents 
prepared  by  the  supervisor,  other  employees. 

GSA/ADTS  4  ( 23-00-0079 1 
System  name:  Emergency  Notification  Files,  GSA  ADTS 

System  location:  Central  and  Regional  Offices  of  ADTS  at  the  ad- 
dresses bsted  in  the  appendix  following  Notice  GSA'.^DTS  8 

Categories  of  individuals  covered  by  the  system:  GSAADTS  Cen- 
tral Office  and  Regional  employees 

Categories  o(  records  in  the  system:  Records  are  mamuincd  in  this 
nonautomated  system  for  the  purpose  of  notifying  and  identifying 
employees  or  their  designees  under  emergency  conditions  ConUins 
records  such  as  employees  name,  address,  position  title,  office 
phone  number,  home  phone  number 

Autboritv  (or  maintenance  of  Ihi-  system:  Title  5  USC  Section 
301 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  MamUming  a  current 
bsung  of  Federal  officials  to  be  contacted  during  national  disasters, 
contingencv,  and  emergency  situaUons,  and  providing  this  informa- 
tion, as  necessary,  in  disasters  or  pubLc  or  personal  emergencies, 
to  concerned  agencies,  telephone  companies,  telecommunications 
common  earners,  civil  defense  and  other  acUvities  and  individuals 
involved  in  the  emergency  or  relief  effort  ContacUng  officials  in 
support  of  Federal  Emergency  Plan  D  and  NCS  Plan  for  Communi- 
cauons  Support  in  major  disasters  and  emergencies  Noufying  per- 
sonnel in  cases  of  operational  or  personal  emergencies  Other  rou- 
tine uses  are  contained  in  the  appendix  following  the  GSA  Notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUinlng. 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  files  kept  in  safes  or  storage  cabinets. 

Retrievability:  Filed  alphabcucally  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  secunty  guards  Storage  containers 
are  either  locked  or  IcKated  in  a  limited  access  area  InformaUon  is 
released  only  to  authonzed  officials. 

Retention  and  disposal:  DisposiUon  of  records  shall  be  m  ac- 
cordance with  the  FIB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System   manager(s)  and  address:   Chief,    Secure   and   Emergency 
Communications  Branch,  Office  of  Telecommunications,  GS  Build- 
ing,   I8th   &   F   Streets,   NW.,   Washington.   DC;   mailmg  address 
General  Services  Administration  (CTOS),  Washington,  DC  20405 

Notification  procedure:  Inquiries  should  be  directed  to  the  system 
manager  identified  above  or  to  the  Du-ector.  Telecommunications 
Division,  at  the  regional  office  at  the  address  bsted  m  the  appendix 
following  GSA/ADTS  noUces 

Record  access  procedures:  Same  individuals  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  mitial  determination 
are  promulgated  in  41  CFR  105-64,  pubbshed  in  the  Federal  Re- 
gister. 
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Rccortl  Murce  calc(orks:  The  individuals  themselves,  their  super- 
visors, emergency  listings,  disaster  plans  and  personnel  files. 

GSA/ADTS  5  (23-00-0080) 
System  nmme:  Financial  Management  Files.  GSA/ADTS 

System  locatioa:  Financial  Management  Division  and  offices  of 
the  Central  Office  and  regional  offices  of  ADTS  at  the  addresses 
bsted  in  the  appendix  following  Notice  GSA/ADTS  8 

Categoric*  of  individuals  covered  by  the  system:  GSA/ADTS  Cen- 
tral Office  and  Regional  Employees 

Categories  of  r«o>rds  in  the  system:  Records  are  maintained  in 
both  paper  and  automated  form  for  the  purpose  of  financial 
management  Contains  information  on  financial  projections  for 
short  and  long  range  planning,  preparation  of  annual  financial 
plans,  monthly  and  quarterly  analysis  of  operation  funds  and  veri- 
fying accounting  reports  Contains  records  such  as:  travel  logs, 
transportation  requests,  claims,  vouchers,  within  grade  notices  and 
pay  change>.  operator  cost  data,  credit  cards,  requisitions,  over- 
time requests,  operating  plans,  tune  and  attendance  files,  payroll, 
commercial  call  certifications,  employment  staffing,  retirement 
eligibility,  manpower  and  payroll  statistics 

Aatboiitr  for  malatenaiKC  of  CJm  system:  Title  31  U.S.C  Sections 
66a.  66b 

RoatiiK  uses  of  records  maintained  in  tii«  system,  iocludiai  catcfo- 
rics  of  users  and  the  purpoaca  a<  such  nacs:  The  routine  uses  of  the 
Records,  as  defined  in  5USC  552(a)(7)  and  provided  for  in 
5USC552  (bH3),  arc  dcscnbed  m  the  appendix  following  the  GSA 
Notices 

Policies  and  practices  for  storinf,  retrieving,  acccoing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  kept  in  storage  containers.  Magnetic 
tapes  arc  filed  m  a  tape  Ubrary. 

Retrlevability:  Filed  alphabetically  at  each  location  by  name  of 

individual 

Safcgnards:  Buildings  employ  security  guards.  Records  containing 
personal  mformalion  are  maintained  in  metal  lockable  filing 
cabmets  or  metal  lockable  desk  drawers,  with  limited  access.  Tapes 
and  other  records  are  stored  in  a  limited  access  area. 

Retention  and  dispoaal:  Disposition  of  records  shall  be  m  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  lOAD  P  1820  2) 

System  managcr<s)  and  address:  Executive  Director,  ADTS,  GS 
Budding.  18th  &  F  Streets.  NW  ,  Washington.  DC;  mailing  address: 
General  Services  Administration  (CX).  Washington.  DC  2W05 

.Notification  procedure:  Inquiries  should  be  directed  to  the  system 
manager  identified  above  at  the  Central  Office  or  to  the  Regional 
Commisioner  of  the  appropriate  regional  office  at  the  address  listed 
in  the  appendix  following  GSA/ADTS  notices 

Record  access  procedures:  Same  individual  as  above. 

Contesting  record  procednres:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  source  categories:  Telephone  Inventory  and  Accounting 
System  and  individuals  submitting  the  various  types  of  claims, 
vouchers  and  requests. 

GSA/ADTS  6  (23-00-^)081) 
System  name:  Personnel  Administrative  Files,  GSA/ADTS 

System  location:  Central  Office  and  Regional  offices  of  ADTS  at 
the  addresses  hstcd  in  the  appendix  following  Notice  GSA/ADTS  8. 

Cateforlcs  of  Individuals  covered  by  the  system:  GSA,  ADTS  Cen- 
tral Office  and  regional  employees 

Categories  of  rccortis  in  the  system:  Records  arc  maintained  in  this 
nonautomatcd  system  for  the  purpose  off  administering  personnel 
matters  in  the  ADTS  Central  Office  and  regions.  Contains  an- 
notated organizational  charts,  training,  duty  and  leave  schedules, 
travel  requests,  aulhoruations,  rcpnmands,  warnings,  vouchers,  ap- 
praisals, position  descnptions.  biographic  and  career  information, 
suggestions,  details,  personnel  actions,  grievance  and  appeal  files. 
EEO  files,  personnel  ceiling  control  licenses,  awards,  essential  re- 
sidence telephone  service  listing,  skill  directory,  trainee  and  intern 
files,  rosters,  locators,  job  applications,  surveys. 

Antborlty  for  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
301 


Routine  uses  of  records  maintaiced  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Action  taken  with  Civil 
Service  Commission  or  pending  on  gnevanccs.  reprimands, 
warnings,  suggestions,  etc.  Other  routine  uses  are  described  in  the 
appendix  following  the  G.SA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  kept  in  metal  lockable  filing  cabinets  or  metal 
lockable  desk  drawers. 

Retrlevability:  Filed  alphabetically  at  each  location  by  name  of 
individual 

Safeguards:  Buildings  employ  security  guards.  Records  main- 
tained in  metal  lockable  filing  cabinets  or  metal  lockable  desk 
drawers,  with  limited  access 

Retention  and  dispoaal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address:  Executive  Director,  ADTS.  GS 
Buildmg.  18th  &  F  Streets.  NW  .  Washington.  DC;  mailing  address: 
General  Services  Administration  (CX),  Washington,  DC  20405 

Notification  procedure:  Inquiries  should  be  directed  to  the  em- 
ployee's immediate  supervisor  Any  additional  assistance  can  be 
obtained  from  the  system  manager  identified  above,  or  the  Regional 
Commisioner  of  the  appropnate  regional  office  at  the  address  listed 
m  the  appendix  following  GSA/ADTS  notices 

Record  access  procedures:  Same  individuals  as  above 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re- 
gister 

Record  source  categories:  The  mdividuals  themselves,  their  super- 
visors and  from  other  ADTS  employees. 

GSA/ADTS  7  (23-00-0082) 
System  name:  Workload  Measurement  Files,  GSA/ADTS. 

System  location:  Regional  and  Central  Offices,  ADTS  at  the  ad- 
dresses listed  in  the  appendix  following  Notice  GSA/ADTS  8 

Categories  of  indivlduaia  covered  by  the  system:  Current  em- 
ployees of  GSA/ADTS 

Categories  of  records  in  tlic  system:  Records  are  maintained  in 
both  paper  and  magnetic  tape  is  this  system  for  the  purpose  of 
measunng  the  productivity  of  ADTS  technical  and  operational  per- 
sonnel m  the  central  office  and  regions.  Contains  records  such  as: 
tape,  test,  rerun  logs,  applied  data  processing  time,  productive  per- 
formance, project  status,  personnel  time  summary,  switchboard 
operator  evaluation.  RAMUS  reports,  systems  and  programming 
project  status,  tape  error  detection,  FTS  incoming  and  outgoing 
service  message,  switchboard  of)erations  reports,  computer  con- 
sole, balance  and  job  control  sheets,  historical  and  workload  files. 

Authority  for  maintenance  of  the  system:  Title  5  USC  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  iiKlnding  catego- 
ries of  users  and  the  purposes  of  such  uaes:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  USC.  552a  (aX7)  and  provided  for 
in  5  use  552a  (b)(3).  are  described  in  the  appendix  foUowmg  Ihc 
GSA  Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  kept  in  file  cabinets  and  desk  drawers. 
Automated  records  are  maintained  in  a  tape  library. 

Retrlevability:  Records  are  filed  alphabetically  by  individuals 
name,  number,  initials  or  operating  location. 

Safeguards:  Buildings  employ  security  guards  and  storage  con- 
tainers for  paper  records  are  either  locked  or  in  a  limited  access 
area   Automated  records  are  maintained  in  a  controlled  tape  library. 

Retentioa  and  disposal:  Disposition  of  Records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  address:  CommissioDcr,  GSA,  ADTS,  18th 
and  F  Streets.  N  W.,  Washington,  DC.  20405. 

Notification  procedure:  Inquiries  should  be  directed  to  the  Re- 
gional Commissioner  of  the  appropriate  regional  office  or  the  Ex- 
ecutive Director  at  the  centnJ  office  at  the  addresses  Usted  in  the 
appendix  following  Notice  GSA/ADTS  8. 

Record  access  procedures:  Same  individuals  as  above. 


Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  ui  41   CFR   105-64,  published  in  the  Federal  Re 
gister 

Record  source  categories:  The  supervisor's  review  of  message  and 
Upe  logs,  trouble  reports,  re-run  sheets  etc..  the  employee  himself, 
other  employees. 

GSA/ADTS  8  (23-0O-O09*) 
System  name:  Special  Purpose  Telepbooc  Contact  Listings. 
GSA/ADTS 
System  location:  GSA/ADTS  Regional  Telecommunications  Of- 
fices and  GSA  operated  switchboards  within  the  ten  GSA  regions 
and  the  FTS  Central  Information  Service  and  Emergency  Poison 
Conuol  bsUngs  at  GSA,  ADTS,  Region  3.  See  Appendix 
GSA/ADTS  Address  of  Locations  following  GSA/ADTS  notices 

Catctorics  of  bMUvidnals  covered  by  the  systea:  Federal  agency 
personnel  as  designated  by  the  Federal  agencies. 

Categories  of  records  In  the  system:  Includes  listings  such  as  Key 
Personnel  and  Essential  Residence  Telephone  Listing  for  the  pur- 
pose of  identifymg  essential  residential  telephone  service  to 
designated  key  officials  in  lime  of  emergency;  FTS  Central  Infor- 
mation Service  for  the  purpose  of  conUcting  key  officials  for 
necessary  day-to-day  operations  and  in  emergency  situations; 
Emergency  Poison  Control  Listings  for  the  purpose  of  providing 
emergency  medical  assisUnce;  and  other  listings  of  key  officials  for 
the  purpose  of  day-to-day  operations  and  emergencies.  These 
listings  may  include  name,  position  title,  office  address,  office 
telephone  number,  home  address,  and/or  home  telephone  number. 

Antborlty  tor  maintenaacc  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  63  Stat.  377.  as  amended. 

RoutiM  nacs  of  records  maintained  In  the  srslcm,  iKlndteg  catego- 
ries ol  nscrs  and  the  purposes  d  such  ucs:  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  552a(aX7)  and  provided  for  in  5 
use.  552a(bK3),  shall  mclude;  (1)  The  transfer  to  GSA  of  the 
above  described  information  from  the  Federal  agency  responsible 
for  collecting  the  information  for  inclusion  in  the  GSA-mamtained 
nationwide  central  information  service  and  in  regional  listmgs  of 
Federal  personnel  designated  as  key  personnel  or  points  of  contact; 
(Personal  information;  i.e  ,  home  address  or  telephone  number,  will 
not  be  disclosed  to  a  caller  The  GSA  switchboard  operator  will 
cither  'patch'  the  call  through  to  the  subject,  or  will  notify  the  sub- 
ject that  a  call  has  been  made  to  him  for  call-back  purposes.)  (2) 
the  transfer  of  designated  essential  residence  informaUon  (and  dele- 
tions from  such  bst)  in  the  regions  to  the  appropriate  telephone 
companies  to  provide  emergency  line  load  control  pursuant  to  41 
CFR  105-35.6;  and  (3)  those  routine  uses  described  in  the  Appendix 
following  the  GSA  notices. 

PvUkks  aad  practices  tor  storing,  retrfeviag,  acccoiag,  rcUiaIng, 
and  dlsposfaig  of  records  In  the  system: 

Storage:  Paper,  tapes,  and/or  cards. 

RctilcrabiUty:  Indexed  by  name  and/or  agency. 

Snfcgvards:  Limited  access  areas  and  records  arc  accessible  only 
to  authorized  personnel  of  GSA. 

Retcatioa  and  dteposal:  Maintained  until  rescinded  by  authorized 
agency. 

System  maaagcr<s)  and  addrcm:  The  officials  responsible  for  the 
telephone  conUct  bstings  arc:  (1)  Central  Information  Service  and 
Emergency  Poison  Control:  Regional  Director,  Telecommunications 
Division,  Region  3;  (2)  Regional  Ustings:  Regional  lector, 
TelecommunicBtions  Division,  in  the  appropriate  region.  The  ad- 
dresses of  the  responsible  officials  are  listed  in  the  appendix  fol- 
lowing GSA/ADTS  notices. 

Notificalioa  procedure:  Information  may  be  obtained  from  the  of- 
ficials listed  above. 

Record  nccca  procedures:  Same  individuals  as  above. 

Coatcating  record  procedures:  GSA  rules  for  access  to  systems  of 
records,  contesting  me  contents  of  a  system  of  records,  and  appeal- 
ing initial  detenninations  are  promulgated  in  41  CFR  105-64, 
puUisbed  in  the  Federal  Register. 

Record  aoarc*  categories:  Information  provided  by  Federal  agen- 
cies and  subject  individuals. 

APPENDIX  GSA/ADTS  ADDRESS  OF  LOCATIONS 

ADTS/GSA  Central  Office 
18th  &  F  Streets  N  W 


Washington.  DC   20405 
Telephone:  202  -  566  ■  1000 

Region  I 
Regional  Commissioner.  ADTS 
John  W    McCormack  P  f )   &  Courthouse 
Post  Office  Square 
Boston.  Mass   02109 
Telephone   617  -223-5055 

Region  2 

Regional  Commissioner.  ADTS 
26  Federal  Pla/a 
New  York.  N.Y    10007 
Telephone:  216     264- 1 711 

Region  3 

Regional  Commissioner.  ADTS 
7th  and  D  Streets  S  W 
Washington.  DC   20407 
Telephone:  202     472  1200 

Region  4 

Regional  Commissioner.  ADTS 
1776  Peachtrec  Street.  N  W 
AUanta,  Georgia  .30309 
Telephone   404  -  257-3801 

Region  5 

Regional  Commissioner,  ADTS 
219  So  Dearborn  Street 
Chicago,  111  60604 
Telephone:  312  -886-3807 

Region  6 

Regional  Commissioner,  ADTS 
1500  E    Bannister  Road 
Kansas  City,  Missoun  64131 
Telephone:  816-926-7309 

Region  7 

Regional  Commissioner,  ADTS 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
Telephone    817  -  334-2871 

Region  8 
Regional  Commissioner.  ADTS 
Building  41  -  Denver  Federal  Cen. 
Denver,  Colorado  80225 
Telephone:  303  -  234-4337 

Region  9 
Regional  Commissioner,  ADTS 
525  Market  Street 
San  Francisco,  California  94105 
Telephone:  415  -  556-3272 

Region  10 

Regional  Commissioner,  ADTS 
GSA  Center 

Auburn,  Washington  98002 
Telephone:  206  -  396-5421 

GSA/FSS  2  (23-00-0084) 
System    name:    Work    Measurement.    Performance    and    Analysis 
Systems  -GSA/FSS 

System  location:  Transportation  Services  Division  and  Logisucs 
Data  Management  Division,  Crystal  Mall  Building  4,  Arlington.  Vir- 
ginia (Mail:  Washington,  DC.  20406),  and  Regional  Offices  of  Pro- 
perty Manage-  ment  Divisions,  Transportation  Services  Division, 
Quabty  Control  Divisions.  Printing  and  Publications  Division.  Print- 
ing and  Distribution  Branchs.  Procurement  Divisions,  and  Central- 
ized Mailing  Lists  Services  at  the  regional  office  locations  listed  m 
the  appendix  following  Notice  GSA/FSS  15  Portions  of  the  systems 
are  also  located  at  Interagency  motor  pools,  sub-pools  and  dispatch 
points  throughout  the  regions.  Addresses  of  these  locations  can  be 
obtained  from  the  applicable  regional  office 

Categories  ol  individuals  covered  by  the  system:  Federal  Supply 
Service  employees  workmg  at  the  activities  described  m  the  loca- 
tion portion  of  this  notice. 
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PRIVACY  ACT  ISSUANCES 


CalrtoriM  of  rvcords  in  (he  sysirm:  Information  on  employment, 
Uaining.  man-hours  worked,  work  units  pro«iuced.  salary,  non- 
productive hours,  places  visited  (Records  are  used  only  by  officers 
and  employees  of  GSA  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties  to  collect  basic  work  measurement  data, 
provide  a  statistKal  source  for  budgeting,  compute  effectiveness, 
spot  trends  in  divisional  work  performance  and  estabbsh  work  stan- 
dards ) 

AatboHty  tor  oiAliiUsancc  of  the  lysUm:  Federal  Property  and 
Administrative  Services  Act  of  1949.  as  amended  (63  Stat.  377); 
Title  ^  US  C  generally,  Title  31  U  S  C   generally. 

Routiac  nac*  o(  records  atalntalacd  In  the  lytUm,  iocliidlBt  catcto- 
rks  d  aacn  aad  lh«  parpoacs  of  nch  uaca:  The  routine  uses  of  these 
records,  as  defmed  m  5  US  C  552a(aK7)  and  provided  for  in  5 
U  S.C  55Ia(bK3).  are  described  in  the  Appendu  following  the  GSA 
notices. 

Polldn  aad  practteca  lor  ftorlng.  rctrWriag,  acccaaint,  rcUiiiliig, 
and  dbpoaiag  of  records  In  the  lystcm: 

S(or«fc:  Paper  forms 

Rctrtctabillty:  Name  of  employee  and/or  employee  number 

Safeguards:  Buildings  employ  secunty  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 
Loformation  is  released  only  to  authonzcd  officials. 

Ret«nboa  aad  diapoaal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB.  GSA  Records  Maintenance  and  Disposition 
System  lOAD  P  1820  2t 

System  maaagcrti)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director.  Federal  Supply  Ser- 
vice, Crystal  Mall  Building  4,  Washington,  D  C  20406. 
Z.  Notification  procedure:  Information  may  be  obtained  from  the 
Director  or  Regx>nal  Director  of  the  applicable  activity  shown  in 
the  location  portion  of  this  notKe  m  which  the  individual  is  or  was 
employed  If  not  known,  general  inquines  should  be  made  to  the 
Office  of  the  Executive  Director.  Federal  Supply  Service.  Crystal 
Mall  Building  4.  Washington,  DC   20406 

Record  access  procedures:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited.above  In  person 
requests  may  also  be  made  dunng  normal  businas  hours  at  each 
location  m  the  appendix  following  Notice  GSA/FSS  15 

For  written  requests,  the  mdividual  should  provide  full  name, 
address  and  telephone  number,  penod  of  employment  and  position 
held  to  assist  the  office  in  locaung  the  record  For  personal  visits, 
the  mdividual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  driver's  license  or  employee  identification.  Only 
general  inquines  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA  rules  for  access  to  systems  of 
records,  contesimg  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64. 
published  m  the  Federal  Register 

Record  source  categories:  Individual  time  records  or  labor  reports 
of  each  employee  and  weekly  reports  compiled  by  individuals. 

GSA/FSS  3  (24-00-0085) 
System  name:  Project  Control,  Assignment  and  Reporting  Systems  - 
GSA/FSS 
System  location:  All  or  portions  of  the  systems  of  records 
descnbed  in  this  notice  are  located  at:  Office  of  Customer  Service 
and  Support.  Office  of  Standards  and  Quality  Control,  and  Office 
of  Supplv  Distribution.  Federal  Supply  Service.  Crystal  Mall  Build- 
ing 4.  ArUngton,  Virginai  (Mail    Washington,  DC.  20406). 

Categories  of  Individuals  covered  by  the  system:  Standards  Techni- 
cians and  individuals  to  whom  s(>ecial  projects  are  assigned. 

Categories  of  records  in  the  system:  Type  of  project,  workload  as- 
sociated with  project,  individual  assigned  project,  and  progress. 
Projects  mcludc  Federal  Item  Identification  Guide  Project  Control, 
Improvement  Project  Assignment,  special  projects,  Weekly  Activi- 
ty Reports  and  specifications  and  standards  (Records  are  used  only 
by  officers  and  employees  of  GSA  who  have  a  need  for  the  records 
in  the  performance  of  their  duties  t 

Aothortty  for  maintenance  of  the  system:  Title  40  U  S.C  Sections 
481  and  487,  Title  5  USC.  generally:  and  Tide  31  U.S.C  . 
generally 

Routine  uses  of  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  USC  552a(a»('')  and  provided  for  in  5 
use.  552a(bH3l,  arc  described  in  the  .Appendix  following  the  GSA 
notices. 


Policies  and  practices  tor  storing,  retrieriag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards,  print-outs,  and  manual  files. 

Retrievabilily:  Name  and/or  manager  code  of  individual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS 

RctefltioB  and  dispoaal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB.  GSA  Records  M^tintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managcrti)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director.  Federal  Supply  Ser- 
vice. Crystal  Mall  Budding  4.  Washmgton.  DC   20406 

Nodflcatioa  procedure:  Information  may  be  obtained  from  the 
Assistant  Commissioner  or  Ehrector  of  the  applicable  activity 
shown  in  the  location  portion  of  this  notice  m  which  the  individual 
is  or  was  employed  If  not  known,  general  inquuies  should  be  made 
to  the  Executive  Director.  Federal  Supply  Service.  CrysUl  Mall 
Building  4.  Washington.  DC   20406 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above  In  person 
requests  may  also  be  made  during  normal  busmess  hours  listed  for 
each  location  m  the  appendix  foUowmg  Notice  GSA/FSS  15 

For  written  requests,  the  individual  should  provide  full  name, 
address  and  telephone  number,  penod  of  employment  and  position 
held  to  assist  the  office  m  locating  the  record  For  pergonal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  driver's  license  or  employee  identification  Only 
general  inquines  may  be  made  by  telephone 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contestmg  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register 

Record  source  categories:  From  individual  assigned  project,  in- 
coming workload  requests,  and  internally  generated  projects. 

GSA/FSS  4  (23-00-0086) 
System   name:    Hazardous    Materials    Exposure    History    System    - 
GSA/FSS 

System  location:  GSA/FSS  Stockpile  Depots  at  the  addresses 
shown  in  the  appendix  following  Notice  GSA/FSS  15 

Categories  of  individuals  covered  by  the  system:  Personnel  work- 
ing or  visiting  storage  areas  containing  Hazardous  Materials 

Categories  of  records  in  the  system:  Daily  dosage  of  radiation 
received  and  hourly  exposure  to  dangerous  levels  of  asbestos  and 
other  hazardous  materials,  and  related  health  records  The  records 
are  primarily  used  by  officers  and  employees  of  'the  agency  who 
have  a  need  for  the  record  in  the  performance  of  their  duties 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970,  as  amended  (84  Stat    1590) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  on  exposure 
readings  is  provided  to  the  Regulatory  Agencies  charged  with  the 
responsibility  for  regulating  the  handling  of  hazardous  matenals; 
other  routine  uses  are  contained  in  the  appendix  following  the 
GSA  Notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms 

Rctricvability:  Filed  alphabetically  by  individual  name. 

Safeguards:  Buildings  employ  security  guards  aild  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB,  GSA  records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Assistant  Commissioner.  Office  of  Proper- 
tv  Management,  Crvsul  Square  Building  5.  Washington.  DC 
20406 

Notification  procedure:  Information  may  be  obtained  from  the 
Duector  of  the  applicable  activity  shown  in  the  location  portion  of 
this  notice  in  which  the  individual  is  or  was  employed.  If  not 
known,  general  inquiries  should  be  made  to  the  Office  of  Property 
Management.  Crystal  Square  Building  5.  Washington.  DC.  20406. 
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Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15 

For  written  requests,  the  mdividual  should  provide  full  name, 
address  and  telephone  number,  period  of  employment  and  position 
held  to  assist  the  office  in  locaUng  the  record.  For  personal  visits. 
the  individual  should  be  able  to  provide  some  accepuble  identifica- 
tion such  as  dnver's  bcense  or  employee  identification.  Only 
general  inquiries  may  be  made  by  telephone. 

Cootcstliig  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  pro-  mulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register 

Record  aoarcc  categories:  Film  badges  and  dosimeters,  other  in- 
strumentation, work  logs,  and  medical  exams. 
GSA/FSS  5  (23-00.««r7) 
System   name:   Supply   Distribution  Work   Measurement  System   - 
GSAyPSS 
Syilca    locatkMi:    All    or    portions   of    the    systems    of    records 
described  in  this  notice  are  located  at  Regional  Supply  Ehstribution 
Divisions    at    Regional   Office   locations    and    Supply    Distribution 
Facilities  at  the  addresses  bsted  in  the  Appendix  following  Nobce 
GSA/FSS  15 

Catcfories  of  iadiridBab  covered  by  the  system:  Regional  Supply 
Distribution  Employees 

Categories  of  records  bi  the  system:  Man-hours  expended  by  work 
activity  for  each  employee  and  the  units  accompUsbed  by  each  In- 
dividual Performance  Progress  Record.  (Records  are  used  only  by 
the  officials  and  employees  of  GSA  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  to  determine  facility 
operation  effectiveness,  set  work  sundards  and  grade  employee  ac- 
complishments and  to  discuss  with  employees  their  per-  formance 
and  career  objectives.) 

Antbority  for  malntenaacc  of  tbc  system:  Title  40  USC  Section 
481;  Title  5  USC.  generally;  and  Title  31  USC,  generally. 

Routine  uses  of  records  mainlalocd  bi  the  system,  tocludlng  catego- 
ries of  users  and  tbc  purposes  ol  such  nacs:  The  routine  uses  of  these 
records,  as  defined  in  5  USC.  552a(aK7)  and  provided  for  m  5 
use  552a(b)(3).  arc  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  lor  storing,  retrievlBg,  acccsaing,  retafaibig, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  forms 
Retricvabllity:  Employee  name. 

Safeguards:   Buildings  employ   security  guards  and  records  arc 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 
Retention  and  disposal:   Disposition  of  records  shall  be   in  ac- 
cordance with   HB.  GSA   Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr<s)  and  addrem:  The  official  reponsibic  for  the 
system  of  records  is  the  Assistant  Commissioner,  Office  of  Supply 
Distribution.  Crystal  Mall  Building  4,  Washington,  DC.  20406. 

Nodflcatlon  procedure:  Information  may  be  obtained  from  the  Re- 
gional Director  of  the  applicable  activity  shown  in  the  location  por- 
tion of  this  notice  in  which  the  individual  is  or  was  employed.  If 
not  known,  general  inquiries  should  be  made  to  the  Office  of 
Supply  Ehstribution,  Crystal  Mall  Building  4,  Washington,  DC. 
20MO6. 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  at  each 
location.  For  written  requests,  the  individual  should  provide  full 
name,  address  and  telephone  number,  period  of  employment,  and 
position  held  to  assist  the  office  in  locating  the  record.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification  such  as  driver's  bcense  or  employee  identification. 
Only  general  inquiries  may  be  made  by  telephone. 

Coatcstfaig  record  proccdares:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64. 
pubUshed  in  the  Federal  Register. 

Record  source  categories:  From  employee  daily  reports,  Bin/Bulk 
Selector  Error  Records,  Individual  Performance  Progress  Records 
and  from  Supervisors. 


GSA/FSS  8  (23-«MN»0) 
System  name:  Employee  Related  Files  -  GSA/FSS 

System  location:  All  or  portions  of  the  systems  of  records 
described  in  this  notice  arc  mamUmed  at  the  Division  or  Branch 
levels  of  the  vanous  Federal  Supply  .Service  offices  located  in 
Crystal  Mall  Building  4  and  Crystal  Square  Building  5.  Arlington. 
Virginia  (Mail  Washington.  DC  20406);  Matenals  and  Evaluation 
Development  Laboratory.  Van  Ness  and  Reno  Road.  Washington, 
DC  .  and  Electronics  Division  of  Office  of  Standards  and  QuaUty 
Control,  Building  225.  National  Bureau  of  Standards.  Gaithersburg. 
Maryland,  and  at  Regional  Office  locaUons.  GSA/FSS  Stockpile 
Depots,  and  Supply  Distribution  Facibties  at  the  addresses  bsted  in 
the  appendix  following  Notice  GSA/FSS  15 

In  addition,  portions  of  the  systems  of  records  are  maintained  at 
self-service  stores  and  motor  pools  located  throughout  the  regions, 
the  addresses  of  which  can  be  obtained  from  the  appbcable  Re- 
gional Commissioners  Office 

Categories  o(  iadiridBab  covered  by  the  system:  Current  em- 
ployees and  former  employees  of  the  Federal  Supply  Service,  ap- 
plicants or  potential  appbcants  for  employment,  and  employees  of 
other  agencies  for  employee  rebef  bills 

Categories  of  records  in  the  system:  Records  consist  of  a  vanety 
of  documents  accumulated  by  operating  officials  and  supervisors  m 
admimstcring  personnel  matters  for  or  about  employees,  mcluding 
the  foUowmg  kinds  of  records.  whKh  are  representative  of  the 
system:  Equal  employment  opportunities;  performance  appraisals, 
potential  performance  appraisals,  and  supporting  documents; 
promotions;  appbcations.  resumes,  and  biographical  or  employment 
history  documents;  emergency  locator  and  notification  documents 
containing  name,  address,  home  phone,  emergency  contacts;  em- 
ployee training,  counsebng.  and  development  documents;  position 
dcscnptions.  management  and  classification  documents,  awards, 
secunty  clearance  records;  leave,  pay  and  time  and  attendance; 
emergency  duty  rosters;  committee,  team,  task  force  participation 
rosters  and  documents;  Congressional  files  relatmg  to  employee  re- 
bef bills;  staffing  information,  mcludmg  organuational  rosters  for 
both  Central  Office  and  Regional  personnel;  retirement  data,  medi- 
cal certifications  for  granting  parking  permits  to  handicapped,  in- 
debtedness complaints,  news  releases;  duty  station  assignments; 
photographs,  personnel  plans;  travel;  employee  record  cajds  con- 
taming  summary  information;  and  injuries  and  occupational  disease 
Authority  lor  matntcnaKe  of  the  system:  Federal  Property  and 
Admmistrative  Services  Act  of  1949.  as  amended  (63  Stat.  377); 
Tide  5  use  generally;  TiUe  31  USC  generally 

Routine  uses  of  records  mafaatained  in  tlte  system,  includiog  catego- 
ries of  users  and  the  porposes  of  such  uses:  Civil  Service  Commis- 
sion in  connection  with  recruitment  activities  and  evaluation  survey 
programs;  Department  of  Labor  in  connection  with  settlement  and 
adjudication  of  labor-management  disputes  Other  routine  uses  arc 
as  described  in  the  Appendix  following  the  GSA  notices 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files,  and  prmt- 
outs. 

Retrievability:  Alphabetically  by  individual's  name 
Safeguards:   Buildings  employ   secunty   guards  and  records  are 
maintained  in  areas  accessible  only  to  authonzcd  personnel  of  FSS 
Any  records  containing  information,  the  unauthorized  disclosure  of 
which    could    result    in    substantial    harm,    embarrassment,    incon- 
venience, or  unfairness  to  the  individual,  is  filed  m  locked  cabinets 
Retention  and  disposal:   Disposition  of  records  shall  be   in   ac- 
cordance  with   HB,   GSA   Records    Maintenance   and   DisposiUon 
System  (OAD  P  1820  2). 

System  manager<s)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director,  Federal  Supply  Ser- 
vice, Crystal  Mall  Buildmg  4.  Washmgton.  DC   20406. 

NotlBcatioa  procedure:  Information  may  be  obtained  from  the  su- 
pervisor of  the  activity  the  individual  is  or  was  employed  with.  If 
not  known,  general  inquiries  should  be  made  to  the  Office  of  the 
Executive  Director,  Federal  Supply  Service,  Crystal  Mall  Building 
4.  Washington.  DC.  20406. 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above  In  person 
requests  may  also  be  made  during  normal  business  hours  bsted  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15. 
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For  wntten  requc^ti.  the  individual  <ihould  provide  full  name, 
address  and  telephone  number,  approximate  dates  and  places  of 
employment,  and  any  other  information  which  the  individual  be- 
lieves would  fatililate  locaung  the  record  For  personal  visits,  the 
individual  shoukd  be  able  to  provide  some  acceptable  inentification 
such  as  dnver's  license  or  employee  identification  Only  general 
ioquines  mav  be  made  by  telephone 

Coalcsti«t  rcctM-d  procedure*:  GSA  rules  fur  access  to  system  of 
records,  contestmg  the  contents  of  a  system  of  record,  and  appeal- 
ing iniUaJ  determinauons  are  promulgated"  m  41  CFR  105-64, 
pubbshed  ID  the  Federal  Register 

Record  Mxirce  calcgorln:  Information  m  the  record  of  systems  is 
obtamed  from  information  furnished  b\  the  mdividuaJ.  personnel 
forms,  congressional  inquiries,  committees,  agency  officials,  third 
parties  submitting  mdebtedness  complaints,  appbcalions  from  m 
divKJuais  applying  for  positions,  and  doctors  for  individuals 
requesting  bandKap  parking  permits 

GSA/FSS-J  (IMW-OMi) 
System  name:  Cataloging  Action  Master  File  -  Work  Measurement 

System  -  GSA/FSS 

System  location:  General  Services  Administration,  Tape  Library, 
7th  &  D  Streets.  SW,  Washington.  D  C   2040', 

Categories  of  indtvidnals  covered  by  the  system:  Supply  caUlogcrs 
processing  catalog  action  requests 

Categories  ot  records  In  the  (ysten:  The  system  consists  of 
records,  kept  on  each  individual,  showing  the  status  of  transactions 
the  mdividuaJ  has  in  process  and  the  number  of  actions  completed, 
rejected  or  approved.  Fhe  records  arc  pnmaniy  used  by  officers 
and  employees  o(  the  agency  to  determine  si.itus  of  transactions 
and  to  summarize  *ork  done  bv  individuals 

Authority  for  malntenaoce  of  the  svstcm:  Title  40  U  S.C,  Section 

487 

Roatinc  uses  of  records  maintained  in  liie  system.  liKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  m  5  L  S  C  552a(a)(7»  and  provided  for  in  5 
use  552afbX3t.  are  described  in  the  Appendix  following  the  GSA 
notices 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUintng. 
and  disposing  of  records  in  the  system: 

Storage:  .M.ig-Lape  and  pnnt-outs 

Retrievabllity:  .AlphabeUc  code  assigned  to  individuals 

Safeguards:  Buildings  employ  security  guards  and  records  are 
mainidined  m  areas  accessible  only  to  authorized  personnel  of  FSS 

RctentioQ  and  disposal:  Disposition  of  records  shall  be  in  ac 
cordance  with  HB.  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managerls)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Du^ector,  Logistics  Data  Management  Divi- 
sion. Office  of  Customer  Services  and  Support,  Federal  Supply 
Service,  Washington.  DC   20406 

NotificitioQ  procedure:  Information  may  be  obtained  from  the  of- 
ficial cited  above 

Record  access  prxKedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  official  cited  above  In  person 
requests  may  also  be  made  during  normal  business  hour^  listed  for 
each  location  m  the  appendix  foUowmg  Notice  GSA/FSS  15. 

For  wntten  requests,  the  mdividual  should  provide  full  name, 
address  and  telephone  number,  period  of  employment,  aod  position 
held  to  assist  the  office  in  locating  the  record  For  personal  visits, 
the  mdividual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  drivers  license  or  emplovec  identification  Only  general 
inquiries  may  be  made  bv  telephone 

Coatcsdag  rcctird  procedam:  GSA  rules  for  access  to  system  of 
records,  coatestmg  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  m  41  CFR  105-64, 
pubbshed  lo  the  Federal  Register 

Reconi  soarce  categories:  Data  provided  by  individuals 

GSA  FSS  11  (23-00-0093) 
System  name:  Work  Record  Systems  -  GSA/FSS 

System  locatioa:  Evaluation  Branch.  Office  of  Supply  Distribu- 
bon.  Crystal  Mall  Building  4.  Arlington.  Virgmia  (Mail;  Washmg- 
ton.  DC  20406).  Retail  Services  Division.  Fuels  Branch.  7th  &  D 
Streets.  SW.  Washington.  DC  20407.  and  Division  Offices  of 
Procurement.  Crystal  .Mall  Building  4.  Arlington.  Virginia  (Mail: 
Washington,  D  C  20406) 


Catet>ories  of  individuals  covered  by  the  system:  Federal  Supply 
Service  employees  performing  duties  at  the  activities  listed  in  the 
location  portion  of  this  notice 

Categories  of  records  in  the  system:  Fmplovce  numbers  for  publi- 
cation and  reptirt  preparation,  record  of  attenddncc  .ind  per- 
formance, work  assignments,  production  procurement  plan  and 
status    and  register  of  incoming  workload 

Aulbority  for  maintenance  of  the  system:  Federal  Property  and 
AdministraUve  .Services  Act  of  1*>4»J.  as  amended,  (6'  Sut  ^77), 
Title  ^  I'  S  (■   generally 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o<  users  and  the  purpones  of  such  uses:  The  rcutine  uses  of  these 
records,  as  defmed  in  ''  L  S  C  'i52a(ai  (""I  and  provided  for  in  ^ 
use  552a(b)  (3),  are  described  in  the  Appendix  following  the 
GSA  notices 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms 

Retrievabllity:  Individual  s  name 

Safeguards:  Buildmgs  emplov  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authon/cd  personnel  of  FSS 

Retention  and  disposal:  Disposition  of  records  shall  he  in  ac- 
cordance with  HB,  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address:  The  official  responsible  for  the  « 
system  of  records  is  the  ExecuUve  Director,  Federal  Supply  Ser- 
vice. Crystal  Mall  Building  4.  Washington,  DC    20406 

Notlfkation  procedure:  Information  may  be  obtained  from  the 
Branch  Chief  or  Director  of  the  applicable  activity  shown  in  the  lo- 
cation portion  of  this  notice  m  which  the  individual  is  or  was  em- 
ployed If  not  known,  general  inquines  should  be  made  to  the  of- 
fice of  the  Executive  Director.  Federal  Supply  Service,  Crystal 
Mall  Building  4.  Washington.  DC   20406 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15 

For  wntten  requests,  the  individual  should  provide  full  name, 
address  and  telephone  number,  penod  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  dnvers  license  or  employee  identification  Only  general 
inquines  may  be  made  by  telephone 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contestmg  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64. 
published  in  the  Federal  Register 

Record  source  cate||ories:  Information  for  the  system  of  records 
described  in  this  notice  is  obtained  from  agency  work  reports,  in- 
coming offers  from  business  firms,  incoming  requisitions  from 
other  agencies,  the  individuals  supervisor  and  the  individual 

GSA/FSS  12  (23-00-0094) 
Svstem   name:    AccounUbility    and    Property    Inventory    Systems   - 
GSA/FSS 

System  locatioa:  Regional  Commissioner's  offices  Regional  of- 
fices of  the  Property  Management  Division.  Motor  Equipment  Ser- 
vices Division,  Retail  Services  Division.  Business  Service  Centers 
and  Procurement  Divisions;  and  Property  Management  Depots  at 
the  addresses  hsted  m  the  Appendix  foUowmg  Notice  GSA/FSS  1.'' 
In  addition,  portions  of  the  systems  of  records  are  maintained  at 
retail  stores  and  motor  pools  in  the  regions.  Addresses  of  these  lo- 
cations can  be  obtained  from  the  applicable  Regional  Ehrector 

Categories  ol  IndiTiAula  cavwcd  by  tbc  syUm:  Property  Manage- 
ment Division  inspectors  and  depot  personnel,  store  managers, 
motor  pool  personnel.  Office  of  Busmess  Affairs  and  Information 
Center  employees  and  contracting  officers. 

Categories  of  records  in  tW  systens:  Custody  of  wax  seals,  record 
of  keys  issued.  accountabiUty  of  Government  property  and  sup- 
pbes,  bonding  of  collection  officers,  contracting  officer  designa- 
tions and  discrepancy  reports  (The  records  are  primanly  used  by 
officers  and  employees  of  the  agency  who  have  a  need  for  the 
record  in  the  performance  of  their  duties.) 

Authority  (or  maintenaDcc  of  the  system:  Title  40  U  S.C.  Section 
483;  Tide  5  US  C   generally.  TiUe  31  U  S  C  .  generaUy. 
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Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  U  S  C"  "i*i2a(a)  (7)  and  provided  for  in  *> 
use  552a(b)  (1).  are  described  in  the  Appendix  following  the 
GSA  notices 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  b  the  system: 

Storage:  Paper  forms 

Retrievabllity:  Individual's  name 

Safcfnards:  Buildings  employ  secunty  guards  and  records  are 
mamtained  in  areas  accessible  only  to  authonzed  personnel  of  FSS 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managerts)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Du-ector,  Federal  Supply  Ser 
vice.  Crystal  MaU  Building  4,  Washington,  DC   20406 

Notification  procedure:  Information  may  be  obtained  from  the  Re 
gional  Director  of  the  applicable  activity  shown  in  the  location  por 
tion  of  this  notice  in  which  the  individual  is  or  was  employed  with 
If  not  known,  general  inquiries  should  be  made  to  the  Office  of  the 
Executive  Director,  Federal  Supply  Service,  Crystal  Mall  Building 
4,  Washington.  DC   20406 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15 

For  written  requests,  the  individual  should  provide  full  name. 
address  and  telephone  number,  penod  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica- 
tion such  as  drivers  license  or  employee  identification  Only  general 
inquiries  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal- 
ing initial  determinations  are  promulgated  in  41  CFR  105-64, 
pubbshed  m  the  Federal  Register 

Record  source  categories:  Individual  prepared  forms,  agency  su- 
pervisors and  personnel  action  forms 

GSA/FSS-14  (23-00-0099) 
System  Dame:  Kev  Personnel  Du-ectory   and  Key  Contact  Card  - 
GSA/FSS 

System  location:  AdministraUve  Services  Staff.  Crystal  Mall 
Building  4,  Arbngton.  Vu^ginia  (Mail    Washington,  DC  20406) 

Categories  of  individuals  covered  by  the  system:  Central  Office 
and  Regional  Office  FSS  employees,  branch  chief  and  above 

Categories  of  records  In  the  system:  Contains  the  name,  position. 
office  telephone,  home  address  and  home  telephone  number  of  the 
individual.  The  purpose  of  this  system  is  to  provide  contact  points 
for  day-to-day  operations  and  emergencies 

Authority  (or  maintenance  of  tlic  system:  The  Federal  Propeny 
and  Administrative  Services  Act  of  1949,  63  SUI/  377,  as  amended 

Roatinc  uses  of  records  maintained  In  tbc  system,  Including  catego- 
ries o(  oaers  and  tlie  purposes  o(  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  USC  552a(a)  (7)  and  provided  for  in  5  USC 
552a(b)  (3),  are  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining, 
and  ^Hfp««'"g  of  records  In  tbc  system: 

Storage:  Paper,  cards,  and  Vydek  work  processing  tape. 

Rctricvability:  Indexed  by  name. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2). 

System  manager<s)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Director,  Administrative  Services  Staff. 
Office  of  the  Executive  Director,  Federal  Supply  Service,  Crystal 
Mall  Building  4,  Washington,  DC  20406 

Notification  procedure:  Information  may  be  obtained  from  the  of- 
ficial listed  above. 


Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  official  cited  above  «^ 

Contesting  record  procedures:  (jSA  rules  for  access  to  system  of 
records,  contesting  tnc  contents  of  a  system  of  record,  and  appeal- 
ing initial  dcterminaUons  are  promulgated  in  41  CIR  105-64. 
published  in  the  Federal  Register 

Record  source  categories:  Information  provided  by  individual 

APPENDIX     GSA/FSS  ADDRESSES  OF  LOCATIONS 

REGIONAL  OFFICES 

Region  1 
John  W   McCormack  Post 
Office  and  Courthouse 
Post  Office  Square 
Boston,  Massachusetts  02109 

Region  2 

2f>  Federal  Plaza 

New  York.  New  York  10007 

Region  ' 
7th  and  D  Streets,  SW, 
Washington.  DC    20407  » 

Region  4 

1  "76  Peachtree  Street,  NW. 
Atlanta.  Georgia  30309 

Region  5 
230  South  Dearborn  Street 
Chicago.  lUmois  60604 

Region  6 

1500  E.  Bannister  Road 
Kansas  City.  Missoun  64131 

Region  7  «» 

819  Tavlor  Street 
Fort  Worth.  Texas  76102 

Region  8 
Building  41     Denver  Federal  Center 
Denver.  Colorado  80225 

Region  9 

525  Market  Street 

San  Francisco.  California  94105 

Region  10 
GSA  Center 
Auburn.  Washington  98002 

GSA/FSS  STOCKPILE  DEPOT  ADDRESSES 

GSA-FSS  Baton  Rouge  Depot 
2695  N   Sherwood  Forest  Dnvc 
Baton  Rouge.  LA  70814 

GSA-FSS 

Federal  Service  Center  (C/D) 
4747  Eastern  Avenue 
Building  1 
bell.  CA  90201 

GSA-FSS  Bethlehem  Depot 
Bethlehem.  PA  18015 

GSA-FSS  Belle  Mead  Depot 
,     BeUe  Mead.  NJ  08502 

GSA-FSS  Binghamton  Depot 
Binghamton.  NY  13901 

GSA-FSS  Casad  Depot 
New  Haven.  IN  46774 

GSA-FSS  Depot 
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The  Fedeial  Depot 
Clearfield.  UT  84016 

GSA-FSS  Curtis  Bay  Depot 
Baltimore.  MD  21226 

GSA  FSS  Davton  Depot 
2400  West  Dorothy  Lane 
Dayton.  OH  4543S> 

GSA-FSS  Erie  Depot 
P  O  Box  344 
Port  Cbnton.  OH  43452 

GSA-FSS  Fort  Worth  Depot 
819Tavlor  Street 
Fort  Worth,  TX  76102 

GSA  FSS  Gadsden  Depot 
P  O   Box  918 
Hammond.  IN  46325 

GSA-FSS  Manon  Depot 
P  O   Box  348 
Manon.  OH  43302 

GSA-FSS  BuUding  7050 
P.O.  Box  6 
Mira  Loma.  CA  91752 

GSA-FSS  Ne\*  Bedford  Depot 
King  Street  &  Nash  Road 
New  Bedford.  MA  02745 

GSA-FSS  Pt  Pleasant  Depot 
2601  .Madison  Avenue 
Pomt  Pleasant.  WVA  25550 

GSA-FSS  Scotia  Depot 
Scotia.  NY  12302 

GS.\FSS  Sharonville  Depot 
P.O  Box  41131 
Cincinnati.  OH  45211 

GSA-FSS  Somervillc  Depot 
State  Highway  No.  206 
SomcrvUlc.  NJ  08876 

General  Services  Administration 
GSA-FSS  Depot 
Rough  &  Ready  Island 
Building  606 
Stockton.  CA  95203 

GSA-FSS  Topeka  Depot 
Building  301 
Topeka.  KS  66601 

GSA-FSS  Warren  Depot  , 

Warren.  OH  44482 

GSA-FSS  Buffalo  Depot 
AU  mail  goes  to  Btnghamton  Depot 

GSA  FSS  JeffcrsonvUle.  IN 
All  mail  goes  to  Sharonville  Depot 

GSA-FSS  Manctta.  PA 
AU  mail  goes  to  Region  3 

GSA-FSS  Terrc  Haute  Depot 
AU  maU  goes  to  Sharonville  Depot 

GSA  FSS  VoorhcesvUlc.  NY 
All  mail  goes  to  Scotia  Depot 

GSA  SUPPLY  DISTRIBUTION  FACILITIES 

GSA  Supply  Distribution  Facility 
295  Lindoln  Street 


Hingham.  MA  02043 

GSA  Supply  Distribution  Facility 
Belle  .Mcid.  NJ  08502 

GSA  Supply  Distribution  Facility 

Military  Ocean  Terminal  Bayonne,  NJ  07002 

GSA  Supply  Distribution  Facility 
Building  246  Rantan  Depot 
Edison.  NJ  08817 

GS.\  SuppK  Distribution  Facility 
Spnngficid.  VA  221  "^O 

GSA  Supply  Distribution  Facility 
Federal  Supply  Service 
2800  Eastern  Boulevard 
Middle  River.  MD  21220  '. 

GSA  Supply  Distnbutjon  Facility 
Hampton  Roads  Arm)  Terminal 
773''  Hampton  Boulevard 
NorfolV.  VA  23505 

GSA  Supply  Distribution  Facility 
Garden  City  Terminal 
Savannah  State  Docks  and  Warehouses 
Garden  Citv,  GA  ^1408 

GSA  Supply  Distribution  Facihty 

7400  S    Pulaski  Road 
Chicago.  II    60^2'^ 

GSA  Supply  Distribution  Facility 

Building  31 
Shelby,  OH  44875 

GSA  Supply  Distribution  Facility 
1500  E    Bannister  Road 
Kansas  City.  .MO  64131 

GSA  Suppl;,  Distribution  Facility 
Warehouse  3.  Federal  Center 
Fort  Worth.  TX  76115 

GSA  Supply  Distnbulion  Facility 
500  Edwards  .A\enue 
Harahan,  LA 

GSA  Supply  Distribution  Facility 
Building  HIO.  Denver  Federal  Center 
Denver.  Colorado  80225 

GSA  Supply  Distribution  Facility 
1600  12th' Street,  NW. 
Albuquerque.  NM 

GSA  Supply  Distribution  Facility 

Building  C6.  .■\nnex  3.  Federal  Depot 
Clearfield.  UT  84016 

San  Juan  PR  *' 

Building  T^069.  Hickam  AFB 
Honolulu.  HI  9682-1 

GSA  Supply  Distribution  FacUity 

Building  512  Rough  and  Ready  Island 
Stockton,  CA  9';203 

CSA  Supply  Distribution  Facility 
Auburn.  WA  98002 

APPENDIX 

The  foUowing  Routine  Use  statements  wiU  apply  to  General  Ser- 
vices Administration  notices  where  indicated. 

Routine  Use   -  Law  Enforcement 
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In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
ansing  by  general  statute  or  particular  program  statute,  or  by  regu 
laUon,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap 
propriate  agency,  whether  Federal,  slate,  local,  or  foreign,  charged 
with  the  responsibihty  of  invesUgaling  or  pro-  secuting  such  viola 
lion  or  charged  with  enforcing  or  implementing  the  sUtute.  or  role, 
regulation  or  order  issued  pursuant  thereto 

Routine  Use     Disclosure  When  Requesting  Information 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use'  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per 
tinent  information,  such  as  current  licenses,  if  necessary,  to  obuin 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

Routine  Use  -  Disclosure  of  Requested  Information 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connecUon  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
beneiht  by  the  requesung  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesUng  agencys  decision  on  the 
matter 

Routine  Use  -  Grievance.  Complaint.  Appeal 


A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  or  gnevance  examiner,  formal  complaints  ex- 
aminer, equal  employment  opportunity  investigator,  arbitrator  or 
other  duly  authon/cd  official  engaged  in  investigation  or  settlement 
of  a  gnevance,  complaint,  or  appeal  filed  bv  an  employee  A  record 
from  this  system  of  records  mav  be  disclosed  to  the  United  States 
(  ivil  Service  Commission  in  accordance  with  that  agency's  respon- 
sibihty for  evaluaUon  of  Federal  personnel  management 

To  the  extent  that  official  personnel  records  in  the  custody  of 
GSA  are  covered  within  systems  of  records  published  bv  the  Civil 
Service  Commission  as  government  wide  records,  those  records 
will  be  considered  as  a  part  of  that  government  wide  system  Other 
official  personnel  records  covered  by  noUces  published  by  GSA 
and  considered  to  be  separate  systems  of  records  may  be  trans- 
ferred to  the  ("ivil  Service  Commission  in  accordance  with  official 
personnel  programs  and  acUvities  as  a  routine  use 

Routine  Use  -  Congressional  Inquiries 

A  record  from  this  system  of  records  may  be  discloseXl  as  a  rou- 
tine use  to  a  Member'  of  Congress  or  to  a  Congressional  staff 
member  in  response  to  an  inquu-y  of  the  Congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Routine  L  se     Pnvate  Relief  Legislation 

The  mformalion  contained  in  the  foUowing  ^v  stems  of  records  - 
CiSA/OAD  1  through  35.  GSA.ADTS  3.  5.  6.  and  7.  GSA'PBS  1; 
GSA/FSS-8.  and  C.SA/FPA  2  through  12  will  be  disclosed  to  the 
Office  of  Management  and  Budget  in  connection  with  the  review  of 
pnvate  rehef  legislation  as  set  forth  m  OMB  Circular  No.  A-19  at 
any  stage  of  the  legislative  coordinaUon  and  clearance  process  as 
set  forth  in  that  circular 


|FR  Doc  77-21029  Filed  7-19-77:9:27  am] 
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NATIONAI    ADVISORY  C Ol'NCII.  ON 

FXONOMIC    OPPORTIMTV 

PRIV  AC  Y  ACT  OK  1974 

Systems  of  Records;  Annual  Publication 

In  accordance  with  Section  552a(cK4)  the  National  Adviviry  Coun- 
cil   on    Economic   Opportunity    gives   notices   that    the    Systems   of 
Records  as  currently  maintained  (FR  49491.  November  4,   1976)  are 
still  in  effect  and  no  changes  have  tx;curred 
August  24.  1977. 

Walter  B.  Queisch, 

ExecuHvf  Director. 
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NACEO— 76-1 
System    nam«:    Payroll    Records— National    Advisory    Council    on 
Kijonomn:  Opptirtunity. 

S>stcm  location:  Cieneral  Services  Administration  Region  '.  co- 
pies held  by  the  National  .Advisory  Council  on  Economic  Opportu- 
nity. (CiSA  holds  records  for  the  National  Advisory  Council  on 
Economic  Opportunity  under  contract.) 

Calenories  of  records  in  the  system:  Varied  payroll  records,  in- 
cluding, among  other  diKuments.  time  and  attendance  cards,  pay 
ment  vouchers,  comprehensive  listing  of  employ ees.  health  benefits 
records,  requests  for  deductions,  tax  forms.  W-2  forms,  overtime 
requests;  leave  data;  retirement  records  Records  are  used  bv  the 
Council  and  Ci.SA  employees  to  maintain  adequate  payroll  informa 
tion  for  the  National  Advisory  Council  on  l-.conomic  Opportunity 
employees,  and  otherwise  by  the  Council  and  CiS.A  employees  who 
have  a  need  for  the  record  in  the  performance  of  their  duties 

Authority   for  maintenance   of  the  system:    ^1    U.S.C  .   generalK 
Also,  42  r  S  C    294'^ 

Routine  uses  of  rc<M>rds  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses;  See  .Appendix    Records 
also  arc  disclosed  to  (i.-\0  for  audits,  to  the  Internal  Revenue  Ser 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorised  to  tax  the  employee's 
compensation  The  record  will  be  provided  in  accordance  with  the 
withholding  agreement  between  the  State,  city,  or  other  local  ju- 
nsdiction  and  the  Department  of  the  Treasury  pursuant  ti>  5  U.S.C. 
"^"^Ih,  5517,  or  '>520.  or,  in  the  absence  thereof,  in  response  to  a 
wntten  request  from  an  appropnate  official  of  the  taxing  junsdic- 
tion  to  the  Staff  Director,  National  Advisory  Council  on  I'conomic 
Opponunity,  1725  K  Street  NW  ,  Washington,  DC"  20006.  The 
request  must  include  a  copy  of  the  applicable  statute  or  ordinance 
authorising  the  taxation  of  compensation  and  should  indicate 
whether  the  authority  of  the  junsdiction  to  tax  the  employee  is 
based  on  place  of  residence,  place  of  employment,  or  b«)th 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  wntten  request  from  an  appropriate  city  official  to  the  Staff 
Director 

In  the  absence  of  a  withholding  agreement,  the  Social  Secunty 
Number  will  be  furnished  only\to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  i)f  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act.  Public  Law  9.^-579. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 
Retrievahility:  Social  Secunty  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authonzed  (x:rsonnel. 


Relenlion  and  disposal:  Disptisition  of  records  shall  be  in  ac- 
cordance with  the  HH  (i.SA  Records  Maintenance  and  Disposition 
System  (OAD  P  1S2()2) 

System  manager! si  and  address:  .Staff  Director.  National  Advisory 
C\>uncil  i>n  Iconoiiiic  Opi>ortunily .  172''  K  Street  NW  .  W.ishing- 
lon.  DC    20(X)6 

Notification  pnn-edure:  Refer  lo  the  National  .Advisory  Council  on 
Pconomic  Oppvutunilv  access  legulalions  contained  in  4  (  IR  I'.irl 
40'; 

Record  access  procedures:  Refer  to  the  Natumal  .Advisory  Council 
on  Economic  Opportunity  access  regulations  contained  in  4  CI  R 
Part  40-; 

Contesting  rec-ord  procedures:  Refer  to  the  National  Advisory 
Council  on  Economic  Opportunity  access  regul.ilions  contained  in  4 
CI  R  Pan  40'; 

Record  source  categories:  Ihc  subject  individual,  the  National  .Ad- 
visory Council  on  Iconomic  Opportunity 

NACEO— 76-2 
■System  name:  (ieneral  linanci.il  Records  — National  Advisory  Coun- 
cil on  I  conomic  Opportunity 

System  liKation:  (ieneral  Services  Administration.  Cenlr;il  Office, 
copies  held  b>  the  National  Advistiry  Council  on  liconomic  Opptir- 
tunity.  (CiSA  holds  records  for  the  National  Advisory  Council  on 
Economic  Opportunity  under  contract) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  .Advistiry  Council  on  l!coniimic  Opportunity  and  members 
of  Its  Hoard  of  Trustees 

Caleg«)ries  of  records  in  the  system:  SE  lO^K.  .Application  and  ac- 
count for  advance  of  funds,  \endor  register  and  vendor  payment 
tape  Information  is  used  by  .iccounting  technicians  lo  maintain 
.idequale  financial  information  and  by  other  officers  and  employees 
of  (iS.A  and  the  National  .-Xdvisory  Council  on  Economic  Opp<irtu- 
nity  who  have  a  need  for  the  record  in  the  fverformance  of  their  du 
tics 

.\uthority  for  maintenance  of  the  system:  M  U  SC  .  generally. 
also.  42  use    2*>4'; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  appendix  Records 
also  are  released  lo  (i.AO  for  audits,  to  the  IRS  for  investigation, 
.ind  lo  pnvatc  atti>rncvs.  pursuant  to  power  of  attorney 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

■Storage:  Paper  and  tape 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  onlv  to 
authon/ed  persimnel 

Retention  and  disposal:  Disptisal  of  records  shall  be  in  accordance 
with  the  HH  (iSA  Records  Maintenance  and  Disposition 

System  manager(.s)  and  address:  Staff  Director.  National  Advisory 
Council  on  Economic  Opportunity.  1725  K  Street.  NW.  Washing- 
ton. DC.  20006 

.Notification  procedure:  Refer  to  National  .Advisory  Council  on 
Economic  Opportunity  access  regulations  contained  m  4  CIR  Part 
405. 

Record  access  procedures:  Refer  to  National  Advisory  Council  on 
I-.conomic  Opportunity  access  regulations  contained  in  4  (  ER  Part 
405 

Contesting  record  procedures:  Refer  to  National  .Advisory  Council 
on  liconomic  Opportunity  access  regulations  contained  in  4  CFR 
Part  405 

Record  source  categories:  The  subject  individual,  the  National  Ad- 
visory Council  on  1  conomic  Opp<inunity 

APPENDIX— NATIONAL  ADVISORY  COUNCIL  ON  ECONOMIC 
OPPORTUNITY 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
ansing  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  federal,  state,  local  or  foreign,  charged 
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with  the  responsibility  of  investigating  or  prosccutmg  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  oi  local  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decisum  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  i)f  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authon7ed  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 


aulhon/ed    official    engaged    in    investigation    or    settlement   or    a 
gnevancc,   complaint,   or   appeal   filed   by   an  employee     A   record 
from  this  system  of  records  mav   he  disclosed  to  the  L'nited  States 
Civil  Service  Commission  in  accordance  with  the  agency's  resjxin 
sibiliK   for  evaluation  and   oversight  of  federal   personnel   manage 
mcnt^N 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  a  federal  agency  for  purptises  of  audit 

The  information  contained  m  this  svslcm  of  records  will  be  dis- 
(.losed  to  the  Office  of  Management  and  Hudget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  <>MB  Circular 
No  A  19  at  any  stage  of  Ihe  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine   use    to    a    Member   of    Congress   or   to   a    Congressional    staff 
member  in  response  to  an  inquiry  of  the  Congressional  office  made 
a!    the   request   of   Ihe   individual   about   whi>m   the   record   is   mam 
tamed 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers .ind  employees  of  the  Cjeneral  Services  .Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  (iSA. 


[FR  Doc.77-27655  Filed  9-20-77;8:45  am] 
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PRIVACY  ACT   ISSUANCES 


NATIONAL  LABOR  RELATIONS  BOARD 


PRIV  ACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

Pursuant  to  the  provisions  of  stxMion  (eX-*)  of  the  Privacy  Act  of 
l^»74.  5  L'SC  Sec  552a(eM4).  the  National  I  ab<ir  Relations  Board 
publishes  the  acconipan>mg  notices  of  systems  of  records  niamiained 
hy  It 

All  persons  who  desire  to  submit  written  comment,  views,  or 
argument  for  consideration  hy  the  Board  in  connection  with  the 
descriptions  of  the  routine  uses  of  these  systems  of  records  should  Hie 
10  copies  of  the  same,  not  later  than  October  21.  I'JT?.  with  the 
Executive  Secretary.  National  I  ab^u  Relations  B*vard.  Washington. 
DC  20570.  Copies  of  such  communications  will  be  available  ft>r 
examination  by  interested  persons  during  normal  business  hours  in  the 
OfTicc  of  the  Executive  Secretary  of  the  Bt^ard,  Rcx)m  701.  1717 
Pennsylvania  Avenue,  N  W.  Washington,  DC. 

In  \  lew  i>f  the  relatively  minor  changes  made  by  the  notices 
published  herewith  to  those  previously  published  on  Septembc-r  14. 
l'*76.  all  persons  are  advised  that  in  the  absence  of  submitted  comment, 
views,  or  argument  considered  by  the  Board  as  warranting  imxlifica- 
tion  of  the  notices  as  herewith  publisheil,  it  is  the  intention  of  the  Board 
that  these  notices  as  here  published  shall  be  effective  upon  expiration  of 
the  comment  peruxl  without  further  actu>n  by  this  Agency 

F  or  ease'  of  reference,  the  proposed  changes  are  listed  beU>w 

NI.RB  .^  The  heading  "Categories  of  individuals  covered  by  the 
system"  has  been  inserted  to  correct  an  omivsion  in  the  last  publication 

NI.RB  —  8  — Under  the  heading  "Categories  of  individuals  covered 
by  the  System."  the  spelling  of  the  w\>rd  "glaucoma"  has  been 
corrected. 

Nl  RB—  1 1  —The  heading  "Categories  of  individuals  covered  by  the 
system"  has  been  inserted  to  correct  an  omission  in  the  last  publication. 

Information  provided  under  the  heading  "Categories  of  records  in 
the  system"  has  been  expanded  to  more  clearly  identify  the  different 
records  maintained 

Information  provided  under  the  heading  "Storage"  has  been 
changed  to  reflect  that  these  records  are  now  maintained  on  a  comput- 
er disk  file  and  magnetic  tape  rather  than  on  punched  data  prixessing 
cards. 

Information  provided  under  the  heading  "Retnevability"  has  been 
amended  to  reflect  the  Agency's  current  ability  to  retrieve  information 
by  an  individual's  name. 

Information  provided  under  the  heading  "Safeguard"  has  been 
changed  to  reflect  improved  security  priK-edures  instituted  for  safe- 
guarding these  records. 

Nl  RB — \y  —  Under  the  heading  "System  name,"  the  word  "the" 
has  been  inserted  immediately  before  the  word  "Solicitor" 

•Appendix  —The  listing  of  NI.RB  Field  Offices  has  been  updated 

Dated,  Washington.  DC.  August  18.  1977 
By  direction  of  the  Board. 

George  A.  Leet, 
Associate  Executive  Secretary. 


TABLE  OF  CONTENTS 

I.  Accounting  Records— Financial 

2    Applicant   Files  for  Attorney   and   Field   Fxaminer   Positions, 
General  Counsel's  Staff 

V  Biographical  Data  File  — Presidential  Appointees 

4  Claim  Records 

5  Fmplovment  and  Performance  Appraisals.  Attorneys  and  Field 
Examiners.  Cleneral  Counsel's  Staff 

6  Evaluations  and  Promotion  Appraisals  of  Field  Clericals 

7  Cjricvances,  Appeals,  and  Complaints  Records 

8.  Health  Maintenance  Program  Records 

9.  Occupational  In)ury  and  Illness  Records 

10  Pay  Records— Retirement 

11  PayfMl— Data  Processing  File 

12.  Payroll— Finance  Records 

13.  Performance     Appraisals— Attorneys    on     Board     Members' 
Staffs  and  in  the  Office  of  the  Solicitor 

14  Prefiling  Communications 

15  Promotion    Appraisals    Washington  — Clericals    and    Nonlegal 
Professionals 

16.  Time  and  Attendance  Records 


M.RB— I 

S>sl»-m  name:  Accounting  Records— Financial  j 

S>slem  location:  Current  records  are  maintumed  in: 
Financial  Management  Branch,  Nl  RB 
1717  Pennsvlv.mi.i  Avenue.  N  W 
Washington.  DC    20S70 

F.ich  \V  .ishington  .md  Field  Office  is  authorized  to  maintain  co 
pies  of  revorils  relating  to  reimbursements  to  emplovees  of  th.it  of 
fice  and  other  individu.ils  covered  within  s>steni  See  the  .itt.iched 
.ippendix  for  adilresses  of  these  i>ffices  Inactive  records  are  stored 
.it  the  .ippropriate  Federal  records  center  in  accordance  with 
Federal  Properlv  M.m.igenu-nt  Regulations  of  the  US  (iencral  Ser- 
vices Administration  (ll'MK   IDl    II  4) 

Categories  of  individuals  covered  by  the  svstem:  Individuals  reim 
bursed  for  expenses  in  conncstion  with  the  official  funttions  of  the 
M  Rir  1  e  .  travel  on  official  business,  witness  fees  ,ind  transporta- 
tion expenses,  .iiul  miscelKincous  expenses 

Categories  ol  records  In  the  system:  Contains  n.inie.  home  or  of 
ficc  .iddress,  org,ini/.itii>nal  unit  number;  purpose,  duration,  and 
cost  foi  travel  assignments  of  .-VgeiKV  emplovees,  purpose,  dura- 
tion. pt)ints  of  travel,  and  cost  foi  witnesses  used  bv  the  .Agencv. 
purpose,  categorv.  and  cost  of  niivt  ell.ineous  expenses  incurred  bv 
agcncv  employees 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records,  or  infor 
mation  therefrom,  are  disclosed. 

1  fo  Agency  officials  and  employees  whv>  h.ive  a  need  for  the 
records  or  information 

a    In  the  processing  of  claims  for  reimbursements. 

h    As  a  data   source  for  m.in.igcnunt  inform.ition  for  production 
of  summ.iry   descriptive   statistics  .md  analvtical  studies   in   support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or   for   rel.ited   personnel   m.in.igement   functions   or   ni.inpuwer   siu 
dies. 

2  lo  respond  to  gener.il  requests  for  st.iHstic.il  information 
(without  personal  identification  of  individuals) 

^  lo  individuals  who  need  the  information  in  connection  with 
the  prix;essing  of  an  appeal,  grievance,  or  complaint  Wherever 
feasible,  such  information  shall  be  furnished  m  depersonalized 
form,  le  ,  without  personal  identifiers 

4  lo  the  V  S  (ieneral  Accounting  Office  for  .ludit  purposes  or 
dclermin.ition  of  validity  of  claims 

5  To  the  US    Dep.irtmcnt  of   Ireasurv  for  issu.ince  of  checks 

f)  To  the  appropriate  agencv,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  viol.ition  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  ch.irged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is 
sued  pursuant  thereto 

7  I'o  another  agency,  whether  Federal,  state,  or  local,  or  private 
organization  where  reimbursable  arrangements  exist  betv^een  this 
Agency  and  such  other  agency  or  private  organization 

8  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquirv  from  the  congressional  office  made  at  the 
request  of  that  individual 

9  To  officials  of  lab<ir  organizations  recognized  under  Execu- 
tive Order  1 1491,  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  Nl  RB  employees  under  the 
Order  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  le  ,  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing.,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  on  original  source  documents  except  travel 
summary  cards  which  are  maintained  on  microfilm 

Retrievability:  Chronologically  by  year,  and  within  each  year 
alphabetically  by  name 

.Safeguards:  Original  source  documents  are  maintained  in  file 
cabinets  within  the  Finance  Section  office  Microfilm  is  maintained 
in  a  locked  fireproof  cabinet  within  the  Services  and  Systems  of- 
fice During  duty  hours  cabinets  are  under  surveillance  of  personnel 
charged  with  custody  of  the  records,  and  after  duty  hours  are  be- 
hind locked  doors.  Access  is  limited  to  personnel  who  have  a  need 
for  access  in  order  to  perform  their  official  functions. 

Retention  and  disposal:  Maintained  and  disposed  of  in  accordance 
with  US  General  Accounting  Office  and  U.S.  General  Service  Ad- 
ministration retention  regulations. 
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System  inanagensi  and  address: 

1  in.mce  Officer,  Nl  KH 

PI7  Pennsvlv.iiiia  Avenue,  N  W 

W  ashinglon.  D  C    2057(1 
See  the  att.tchcd  .ippendix  for  the  titles  and  addresses  of  officials 
at  other  loc.itions  responsible  for  this  system  .it  their  locations 
Notification  procedure: 

1  Current  Nl  KH  employees  inquiring  whether  this  system  con 
tains  records  on  them  should  direct  such  inquiries  to  their  super 
visors. 

2  An  individu.il  other  than  a  current  NI.RB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquirv  to  the  'System  Manager"  specified  above,  or  to 
the  responsible  official  designated  under  "System  Manager"  as 
responsible  for  the  system  in  the  geographic  area  where  the  ex- 
pense was  incurred 

.V    In   determining   whether   this   system   contains   records   on   the 
inquirer,  the  following  information  is  required:  the  inquirer's  name 
and  the  year  about  which  inquiry  is  being  made. 
Access  and  contest: 

1  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  this  system  pertaining  lo  such  individual  should  contact  the  ap- 
propriate official  or  office  designated  under  "Nolification" 

2.  In  granting  access  to  records  in  this  system,  the  following  in- 
formation is  required  the  inquirer's  name  and  the  year  about  which 
inquiry  is  being  made 

Record  source  categories:  Travel  vouchers,  witness  vouchers,  and 
lodging  and  miscellaneous  receipts  submitted  by  the  individual: 
travel  orders  submitted  by  Agency  officials;  subpoenas,  claims  for 
reimbursement,  and  miscellaneous  correspondence  and  information 
related  thereto. 

Nl.RB-2 
System    name:    Applicant    Files    for    Attorney    and    Field    Fxaminer 
Positions,  General  Counsel's  Staff 
System  location: 

Office  of  Executive  Assistant  to  the  Associate  Cieneral 

Counsel.  Nl  KB 
1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20570 
Washington    and    Field    Offices    arc    authorized    to    maintain    the 
records  or  copies  of  the  records  in  connection  with  processing  of 
applications  for  employment   in  the   Agency     See  the  attached   ap 
pcndix  for  addresses  of  the  Field  Offices 

Categories  of  individuals  covered  by  the  system:  Applicants  for  at 
torney   or   Field    Fxaminer   positions   in   offices   under   the   (Ieneral 
Counsel 

Categories  ol  records  in  the  system:  Contains  copies  of  employ 
ment  applications,  educational  transcripts,  resumes,  employment  in 
terview  reports,  and  other  information  relative  to  employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed; 

1  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 

a   To  process  applications  and  evaluate  applicants, 
b.  As  a  data  source  for  management  information  for  production 
of  summary  statistics  and  analytical  studies  in  support  of  the  func- 
tion for  which  the  records  are  collected  and  maintained,  or  for  re 
lated  personnel  management  functions  or  manpower  studies 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

.^,  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  a  grievance,  appeal,  or  complaint  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

4.  To  a  congressional  office  from  the  record  or  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5  To  officials  of  labor  organizations  recognized  under  Executive 
Order  1 1491,  as  amended,  when  relevant  and  necessary  to  their  du- 
ties of  exclusive  representation  of  NURB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form.  i.e,.  without  personal  identifiers 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
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storage!  Maintained  on  paper  including  forms,  letters,  and 
memoranda 

Rrlrirvahility:  Alph.ibetically   by  name 

Salei;uards:     Maintained     in     flic     cabinets      During     duty     hours 
c.ibinets  are  under  surveillance  of  personnel  charged  with  custody 
of  the  records  and  after  duty   hours  are  behind  locked  doors    Ac 
cess  to  the  cibmets  is  limited  lo  personnel  having  a  need  for  access 
to  perform  their  official  functions 

Retention  and  disposal:  Kelained  for  an  indefinite  period  of  time 
System  managcrlsi  and  address: 

1  xecutivc  .Assist.ini  to  the  Associate  General  Counsel 
1717  Pennsylvania  Avenue.  N  W. 
Washington.  DC    20';70 
Notification     procedure:     An     individual     inquiring     whether     this 
system    contains   a    record   on    such    individual    should    direct    such 
inquiry  to  the  System  Manager  specified  above 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  M.inager  specified  above 

Record  source  categories:  .Applicants,  educational  institutions,  in- 
terviewers, cvaluators,  references,  previous  employers. 

NI.RB— 3 
System  name:  Biographical  Data  File  — Presidential  Appointee 
System  location: 

Division  of  Information,  NLRB 
1717  Pennsylvania  .Avenue,  N  W 
Washington,  DC    20'!'0 
Categories  of  individuals  covered  by  the  system:  Present  and  former 
I'resKlenlial  appointees  to  Nl  RH  p<^sitions. 

Categories  ol  records  in  the  system:  Contains  biographical 
sketches,  news  releases,  news  articles  on  speeches  and  other 
newsmaking  activities,  photographs,  and  material  incidental  thereto. 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  These  records,  or  infor- 
nijtion  therefrom,  are  disclosed 

I     To  Agency    officials  and  empU>yecs  who  have  a   need  for  the 
records  or  information  in  the  pcrfl^^mance  of  their  duties 
2,  To  the  public  upon  demonstrated  interest 

V  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  (if  that  individual 

Policies  and  practices  lor  storing,  retrieving,  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  sources  or  related  papers  in  file 
folders 

Retrievability:  Alphabetically  by  name 

Safeguards:  Maintained  in  file  cabinets  within  the  Division  of  In- 
formation offices    During  duty    hours,  cabinets  arc  under  the  sur- 
veillance of  office  personnel  charged  with  custody  of  the  records. 
and  after  duty  hours  are  behind  locked  doors 
Retention  and  disposal:  Permanently  retained 
System  manager(s)  and  address: 

Director,  Division  of  Information,  NI.RB 
1717  Pennsylvania  Avenue.  N  W 
Washington.  D  C    20^70 
Notification     procedure:     An     individual     inquiring     whether     this 
-      system    contains    a    record    on    such    individual    should    direct    such 
inquiry  to  the  System  Manager  specified  above 

.\ccess  and  contest:  An  individual  seeking  lo  gain  access  lo.  or  to 
contest,  records  in  this  system  pertaining  lo  such  individual  should 
contact  the  System  Manager  specified  above 

Record  source  categories:  Information  in  this  system  is  submitted 
by  the  individual,  written  by  Agency  staff  and  approved  by  the  in 
dividual,  and  obtained  from  general  news  sources, 

NI.RB— 4 

System  name:  Claim  Records 
System  location: 

Security  and  Safety  Branch.  NI.RB 
1717  Pennsylvania  Avenue,  N,W. 
Washington.  DC    205^0 
Categories  ol  individuals  covered  by  the  system:  Individuals  filing 
claims  under  the  Federal  Tort  Claims  Act  of  1946,  the  Military  Per- 
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sonnel  and  Civilian  Fmployer  Claims  Act  of  1%4  and  claims  filed 
under  subpart   101 -■»9  8  of  the  Federal  Propcrtv   Management  Regu 
lations 

t'atfgorks  o(  records  in  the  system:  Contains  reports  of  accidents 

or  other  events  causing  damage  or  loss,  statements  of  witnesses, 
claims  for  damage  or  loss,  investigations  of  claims,  including  doc- 
tors' reports,  if  any,  records  on  disposition  of  claims;  and  informa- 
tion relative  to  the  ahove 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  These  records,  or  infiu 
mation  therefrom,  arc  disclosed: 

I  To  .Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a    In  processing  claims  against  this  Agency 

b    As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu 
dies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals) 

3.  To  the  U  S.  Department  of  Justice  for  purpose  of  processing 
or  adjudicating  claims  against  the  Agency 

4  To  a  court  of  competent  jurisdiction  for  adjudicating  claims 

5  To  investigators  utilized  hy  the  Agency  to  obtain  information 
relevant  to  a  claim  against  the  .Agency. 

6  To  the  appropriate  agency,  whether  Federal,  state,  or  local. 
where  there  is  an  indication  of  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is 
sued  pursuant  thereto 

7  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

8  To  individuals  who  have  a  need  for  the  information  in  connec- 
tion with  the  processing  of  an  appeal,  grievance,  or  complaint 
Wherever  feasible,  such  information  shall  be  furnished  in  deper- 
sonalized form,  i.e  .  without  personal  indentifiers 

9  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491.  as  amended,  when  relevant  and  necessary  to  their  du 
ties  of  exclusive  representation  of  NIRB  employees  under  the 
Order  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e..  without  personal  identifiers 

Policies  and  practices  for  storin|i,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms,  documents,  and  other  papers. 
Retrievability:  Alphabetically  by  name 

Safeguards:  Maintained  in  file  safe  within  the  office  of  the 
Security  and  .Safety  Branch.  File  safe  remains  locked  except  dunng 
access  to  records  During  duty  hours,  file  safe  is  under  the  surveil- 
lance of  personnel  charged  with  the  custody  of  the  records,  and 
after  duty  hours  is  behind  locked  doors  Combination  is  known 
only  to  designated  members  of  Security  and  Safety  staff  Access  is 
limited  to  personnel  who  have  a  need  for  access  to  perform  their 
official  functions 

Retention  and  disposal:  Retained  indefinitely 
System  manager(s)  and  address: 

Chief.  Security  and  Safety  Branch.  NI  RB 

1717  Pennsvlvania  Avenue.  N  W. 

Washington.  DC    ZO.WO 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  records  on  such  individual  should  direct  such 
inquiries  to  the  System  Manager  specified  above 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above 

Record  source  categories:  Claimants,  investigators,  and  witnesses. 

NLRB-S 
System  name:  Employment  and  Performance  Appraisals,  Attorneys 
and  Field  Examiners.  General  Counsel's  Staff 

System  location: 

Office  of  Executive  Assistant  to  Associate  General  Counsel. 
NLRB 

1717  Pennsylvania  Avenue,  N.W. 
Washington,  DC   20570 


Each  Washington  and  Field  Office  is  authorized  to  maintain  co- 
pies of  these  records  for  current  and  former  NI  RB  employees  of 
that  office.  See  the  attached  appendix  for  addresses  of  the  Field 
Offices 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  attorneys  and  Field  Examiners  in  offices  under  the  general 
supervision  of  the  (ieneral  Counsel 

Categories  of  records  in  the  system:  Contains  copies  of  employ 
ment  applications,  educational  transcripts,  resumes,  employment  in 
terview  reports,  evaluation  reports,  career  development  appraisals, 
recommendations  concerning  promotion.  correspondence, 
memoranda,  and  other  information  relevant  thereto 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  These  records  or  infor 
mation  therefrom  are  disclosed 

I.  lo  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 

2    To  individuals  who  have  a  need  for  the  information  in  connec 
tion    with    the    processing   of   an   appeal,    grievance,    or   complaint 
Wherever   feasible,    such   information   shall   be   furnished   in   dcper- 
sonajized  form.  le  ,  without  personal  identifiers 

.V  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

4  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du- 
ties of  exclusive  representation  of  Nl.RB  employees  under  the 
Order  Whenever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shaH  be  furnished  in  depersonalized 
form.  I  e  .  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and 
memoranda 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  During  duty  hours 
cabinets  are  under  the  surveillance  of  personnel  charged  with  cus- 
tody of  the  records,  and  after  duly  hours  are  behind  locked  doors 
Access  IS  limited  to  personnel  having  a  need  for  access  to  perform 
their  official  functions 

Retention  and  disposal:  Retained  for  an  indefinite  period  of  time. 
System  manager(s)  and  address: 

Executive  Assistant  to  the  Associate  (ieneral  Counsel 

1717  Pennsvlvania  Avenue.  N  W 

Washington.  DC    20S70 
See  the  attached  appendix  for  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 
Notification  procedure: 

1  Current  NI  RB  employees  inquiring  whether  this  system  con- 
tains records  on  such  individuals  should  direct  such  inquiries  to 
their  supervisors. 

2  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  System  Manager  specified  above,  or  to 
the  responsible  official  designated  under  ".System  Manager"  as 
responsible  for  the  system  in  the  office  where  the  individual  was 
formerU  employed 

Access  and  contest:  An  individual  seeking  access  to.  or  to  contest, 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  "Notification." 

Record  source  categories:  The  individual,  educational  institutions, 
interviewers,  evaluators.  references,  previous  employers,  and  su- 
pervisors. 

NLRB— 6 

System  name:  Evaluations  and  Promotion  Appraisals  of  Field  Cleri- 
cals 

System  location:  Records  are  authorized  to  be  maintained  in  all 
Regional.  Subregional.  and  Resident  Offices  of  the  Agency  at  the 
addresses  listed  in  the  attached  appendix 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  field  clerical  employees 

Categories  of  records  in  the  system:  These  records  consist  of 
evaluations,  memoranda,  promotion  appraisals,  employee  responses 
thereto,  and  other  information  relevant  to  the  above. 
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Routine  uses  of  records  maintained  in  the  lystem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed 

I.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  to  evaluate  job  performance,  developmental 
needs,  potential  within  the  Agency,  and  readiness  for  promotion 

2  To  individuals  who  have  a  need  for  the  information  in  connec- 
tion with  the  processing  of  an  appeal,  grievance,  or  complaint 
Wherever  feasible,  such  information  shall  be  furnished  in  deper 
sonalized  form,  i  e  .  without  personal  identifiers. 

.V  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

4.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491.  as  amended,  when  relevant  and  necessary  to  their  du- 
ties of  exclusive  representation  of  NLRB  employees  under  the 
Order  Whenever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  1  e  .  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:     Maintained    on    paper    including    forms,    letters,    and 
memoranda 
"    Retrievability:  Alphabetically  by  name 

Safeguards:  Maintained  in  file  cabinets  in  Field  Offices  During 
duty  hours  under  surveillance  of  personnel  charged  with  custody  of 
the  records,  and  after  duty  hours  are  behind  locked  doors.  Access 
to  the  cabinets  is  limited  to  personnel  having  a  need  for  access  to 
perform  their  official  functions 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  Federal  Personnel  Manual  instructions. 

System  manager(s)  and  address:  See  the  attached  appendix  for  the 
titles  and  addresses  of  officials  responsible  for  this  system  at  their 
locations 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquirv  to  the  "System  Manager"  of  the  office  where  employed 

Access  and  contest:  An  individual  seeking  access  to,  or  to  contest, 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  "Notification." 

Record  source  categories:  Professional  employees,  office 
managers,  and  individual  to  whom  the  record  pertains. 

NLRB-7 

System  name:  Grievances,  Appeals,  and  Complaints  Records 

System  location:  Each  Washington  and  Field  Office  is  authorized 
lo  maintain  copies  of  records  in  this  system.  See  the  attached  ap- 
pendix for  addresses  of  Washington  and  Field  Offices 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Nl.RB  employees 

Categories  of  records  in  the  system:  These  records  consist  of  for- 
mal or  informal  grievances,  appeals,  and  complaints,  together  with 
information  and  documents  related  thereto,  letters  or  notices  to  the 
individual:  records  of  hearings  when  conducted,  materials  placed  in 
the  file  to  support  or  contradict  the  decision  or  determination  on 
such  grievance,  appeal,  or  complaint,  affidavits  or  statements; 
testimonies  of  witnesses;  investigative  reports;  and  related  cor- 
respondence and  recommendations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed: 

I.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 

2  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- 
tial violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thereto 

4.  To  respond  to  a  subpena  and/or  refer  to  an  arbitrator  or  court 
of  competent  jurisdiction. 

5  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 


6  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du- 
ties of  exclusive  representation  of  Nl.RB  employees  under  the 
Order  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  he  furnished  in  depersonalized 
form.  I  e  .  without  personal  identifiers 

7  To  individuals  who  have  a  need  for  the  information  in  conncc- 
tuin  with  the  processing  of  an  appeal,  grievance,  or  complaint 
Wherever  feasible,  such  information  shall  be  furnished  in  deper 
sonalized  form,  i.e  .  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms,  documents,  letters,  memoranda, 
and  other  similar  papers 

Retrievability:  Alphabetically  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  until  the 
records  are  required  to  be  made  public  in  support  of  an  agency  ac- 
tion or  position  These  records  are  maintained  in  file  cabinets  which 
during  duly  hours  are  under  the  surveillance  of  personnel  charged 
with  custody  of  the  records  and  after  duty  hours  are  behind  locked 
doors 

Retention  and  disposal:  .Maintained  for  an  indefinite  period  of 
time 

System  manager(s)  and  address: 

1  lo  those  empiovecs  under  supervision  of  the  General  Coun- 
sel- 
Deputy  General  Counsel,  NLRB 

1717  Pennsylvania  Avenue,  N  W 
Washington,  DC    20570 

2  To  those  employees  under  supervision  of  the  Board — 
Solicitor.  NLRB 

1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20570 

Notification  procedure: 

1  Inquiries  from  current  NLRB  employees  on  whether  this 
>-\stem  contains  records  on  such  individuals  should  be  directed  to 
their  supervisors 

2  Inquiries  from  individuals  other  than  current  NLRB  employees 
as  lo  whether  this  system  contains  records  on  such  individuals 
should  he  directed  to  the  appropriate  System  Manager  specified 
ahove 

Access  and  contest: 

1  A  current  NLRB  employee  seeking  to  gain  access  to.  or  to 
contest,  records  in  this  system  pertaining  to  such  employee  should 
contact  his  or  her  supervisor 

2  An  individual  other  than  a  current  NLRB  employee  seeking  lo 
gain  access  to.  or  to  contest,  records  in  this  system  pertaining  to 
such  individual  should  contact  the  appropriate  System  Manager 
specified  above 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  individual  to  whom  the  record  pertains.  Agency  officials; 
affidavits,  statements,  and  record  testimony  of  individuals,  and 
other  documents  and  memoranda  relating  lo  the  appeal,  grievance, 
or  complaint 

NLRB-8 
System  name:  Health  Maintenance  Program  Records 

System  location: 

Security  and  Safety  Branch.  NLRB 
1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20570 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NLRB  employees  participating  in  Agency  sponsored  health 
maintenance  programs,  such  as  blood  donor  program,  diabetes 
tests,  glaucoma  tests,  and  similar  programs. 

Categories  of  records  in  the  system:  Contains  individuals'  names 
and  dates  of  participation  in  health  maintenance  programs,  and  the 
name  of  program  in  which  participated  Also,  for  blood  donor  pro- 
gram, contains  social  security  number,  sex.  donor  identification 
number,  home  address  and  telephone,  date  of  last  donation,  medi- 
cations being  taken,  blood  type,  whether  accepted  or  rejected  as 
donor,  and  information  relevant  to  the  above 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records,  or  infor- 
mation therefrom,  are  disclosed 
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1.  To  Ag:ncy  officials  and  employees  who  have  a  need  for  ihe 
records  or  information 

a  In  the  administration  of  voluntary  health  maintenance  pro- 
grams 

b.  As  a  data  source  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained  (without  personal  identifi- 
cation of  individuals) 

2  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals) 

3.  To  the  International  Red  Cross  insofar  as  the  records  or  infor- 
mation pertain  to  the  blood  donor  program 

4  To  the  US    Department  of  Health,  Fducation.  and  Welfare  in 
sofar  as  the  records  or  information  pertain  to  public  health  service 
programs  administered  by  that  Department 

5  To  a  congressional  office  from  the  record  of  an  individual  m 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  thai  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  on  logs,  forms,  and  other  papers. 

Retricvability:  Bv  program  name  and  within  each  program 
alphabetically  by  name 

Safeguards:  Maintained  in  file  safe  within  the  office  of  the 
Security  and  Safety  Branch.  File  safe  remains  locked  except  during 
access  to  records  Dunng  duty  hours,  file  safe  is  under  the  surveil- 
lance of  personnel  charged  with  the  custody  of  the  records,  and 
after  duty  hours  is  behind  locked  doors  Combination  is  known 
only  to  designated  members  of  Security  and  Safety  staff.  Access  is 
limited  to  personnel  who  have  a  need  for  access  to  perform  their 
official  functions 

Retention  and  disposal:  Retained  indefinitely 
System  manageris)  and  address: 

Chief,  Security  and  Safety  Branch.  NLRB 
1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20570 
Notification  procedure: 

I  An  individual  inquiring  whether  this  system  contains  records 
on  such  individual  should  direct  such  inquiries  to  the  System 
Manager  specified  above 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required  the  inquirer's  name 
and  the  particular  health  maintenance  program  about  which  inquiry 
IS  being  made 

Access  and  contest: 

1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following  in 
formation  is  required,  the  inquirer's  name  and  the  particular  health 
maintenance  program  about  which  inquiry  is  being  made 

Record  source  categories:  Information  submitted  by  individual,  of- 
ficials of  the  servicing  Health  Units;  Internationaf  Red  Cross. 

NLRB— 9 
System  name:  Occupational  Injury  and  Illness  Records 
System  location: 

Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 
Washington.  DC    20570 
Each  Washington  and  Field  Office  is  authorized  to  maintain  co- 
pies of  records  in  this  system    See  the  attached  appendix   for  ad- 
dresses of  Field  Offices 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  Nl,RB  employees  who  have  reported  a  work-related  injury 
or  illness 

Categories  of  records  in  the  system:  Contains  records  pertaining  to 
the  complete  history  of  the  employee's  occupational  injury  or  ill- 
ness, including  any  doctors'  or  investigative  reports  submitted,  and 
the  disposition  of  claims  for  compensation  filed  under  the  Federal 
Employees  Compensation  Act  and  information  relative  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records,  or  infor- 
mation therefrom,  arc  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 


a.  In  processing  reports  of  occupational  injury  or  illness  and 
claims  for  compensation  under  the  Federal  Employees  Compensa- 
tion Act 

h.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related   personnel  management  functions  or  manpower  stu 
dies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3  To  the  US  Department  of  Labor  for  purposes  of  adjudicating 
claims  for  compensation  under  Ihe  Federal  Employees  Compensa- 
tion Act 

4  To  the  US  Department  of  Health,  Education  and  Welfare  in 
the  administration  of  public  health  services  programs 

5  To  a  court  of  competent  jurisdiction  for  adjudicating  claims 
arising  under  the  Federal  Employees  Compensation  Act 

6  To  an  investigator  utilized  by  the  Agency  to  obtain  information 
relevant  to  a  claim  arising  under  the  Federal  Employees  Compensa- 
tion Act 

7  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulator/  in  nature,  charged  with 
the  responsibility  of  investigating  or  pro!.ecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is- 
sued pursuant  thereto 

8  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congres  lional  office  made  at  the 
request  of  that  individual 

9  To  officials  of  labor  organizations  rc'zognized  under  Executive 
Order  1 1491,  as  amended,  when  relevant  :ind  necessary  to  their  du- 
ties of  exclusive  representation  of  NLKB  employees  under  the 
Order  Wherever  feasible  and  consistent  *ith  responsibilities  under 
Ihe  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  I  e  .  without  personal  identifiers. 

10  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance  or  complaint  Wherever 
feasible  such  information  shall  be  furnished  in  depersonalized  form, 
ie  .  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms  and  related  correspondence 

Retrievability:  Alphabetically  by  name 

Safeguards:  Maintained  in  file  safe  within  the  Security  and  Safety 
Office  File  safe  remains  locked  except  dunng  access  During  duty 
hours  file  safe  is  under  the  surveillance  of  personnel  charged  with 
the  custody  of  the  records,  and  after  duty  hours  is  behind  locked 
doors.  Combination  is  known  only  to  designated  members  of 
Security  and  Safety  staff  Access  is  limited  to  personnel  who  have 
a  need  for  access  to;  perform  their  official  functions. 

Retention  and  disposal:  Retained  indefinitely 
System  managerts)  and  address: 

Chief.  Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue  N.W. 
Washington.  DC    20570 
See  the  attached  appendix  for  the  titles  and  addresses  of  officials 
at  other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  System  Manager  specified  above 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above. 

Record  source  categories:  Forms  completed  by  the  employee;  wit- 
nesses; investigators;  employee's  supervisor;  claims  examiners  of 
the  US   Department  of  Labor,  and  doctors'  statements,  if  any. 

NLRB-10 
System  name:  Pay  Records— Retirement 
System  location: 

Financial  Management  Branch.  NLRB 
1717  Pennsylvania  Avenue.  N  W 
Washington,  DC   20570 

Categories  of  individuals  covered  by  the  system:  Current  NLRB 
employees  under  the  Civil  Service  Retirement  System. 

Categories  of  records  in  the  system:  Contains  name;  previous 
name  if  any.  social  security  number;  sex;  birth  date;  entrance-on- 
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duty  date,  employment  history,  including  prolonged  leave  without 
pay.  and  monetary  contributions  to  retirement  fund  made  during 
employment,  and  information  relevant  thereto. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  These  records,  or  infor- 
mation therefrom,  are  disclosed 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 

a  To  administer  the  Civil  Service  Retirement  System  within  the 
Agency 

b    As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  fur  which  the  records  are  collected  and  maintained. 
or  for  related  personnel  management  functions  or  manpower   stu 
dies; 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3  To  the  US  Civil  Service  Commission  for  administering  the 
Civil  Service  Retirement  System 

4  To  the  US    General  Accounting  Office  for  audit  purposes 

5  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is- 
sued pursuant  thereto 

6  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

7  To  officials  of  labor  organizations  recognized  under  Executive 
Order  1 1491,  as  amended,  when  relevant  and  necessary  to  their  du 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

8.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance  or  complaint  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e..  without  personal  identifiers 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  employment  history  cards  and  source 
documents 

Retrievability:  By  organizational  unit  and  within  each  unit 
alphabetically  by  name 

Safeguards:  Maintained  in  file  cabinets  within  the  Payroll  and  Re- 
ports Section  office  During  duty  hours  file  cabinets  are  under  sur- 
veillance of  personnel  charged  with  custody  of  the  records,  and 
after  duly  hours  arc  behind  locked  doors  Access  is  limited  to  per- 
sonnel who  have  a  need  for  access  to  perform  their  official  func 
lions. 

Retention  and  disposal:  Maintained  only  on  current  employees. 
Transferred  to  the  US.  Civil  Service  Commission  upon  termination 
of  service  with  the  Agency 

System  manager(sl  and  address: 
Finance  Officer.  NLRB 
1717  Pennsylvania  Avenue.  N  W. 
Washington.  DC    20570 

Notification  procedure: 

1.  An  individual  inquiring  whether  this  system  contains  a  record 
on  such  individual  should  direct  such  inquiries  to  the  System 
Manager  designated  above 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required;  the  inquirer's  name 
and  the  organizational  unit  in  which  currently  employed. 

Access  and  contest: 

1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  Ihis  system  pertaining  to  such  individual  should  contact  the 
System  Manager,  specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following  in- 
formation is  required:  the  inquirer's  name  and  the  year  about  which 
inquiry  is  being  made. 

Record  source  categories:  Personnel  Office,  timekeepers,  and  su- 
pervisors 

NLRB— 11 
System  name:  Payroll-Data  Processing  File 
System  location: 


Data  Systems  Branch,  NLRB 

1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20570 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NLRB  employees 

Categories  of  records  in  the  system:  Contains  each  employee's  name, 
homcaddrt-is.  payroll  idLnlification  number,  organizational  unit  number, 
block  number,  pay  plan,  grade  and  step,  employee  code.  stKial  security 
number,  slate  idennricalion  code  and  name,  leave  earned  and  used, 
composite  designator  ccxle  and  account  number,  and  for  the  current  pay 
period,  quarterly  and  year-lo-dale.  hours  worked,  base  pay,  overtime 
pay,  premium  pay,  miscellaneous  pay,  gross  earnings,  net  earnings,  and 
all  withholdings  from  pay  including  retirement,  taxes  (Federal,  state,  and 
l(x:al),  PICA,  exemptions  (Federal.  sUte  and  local),  life,  group,  and 
optional  insurance,  bonds  (authontation  number  and  date  of  issuance), 
and  miscellaneous  allotments  and  deductions 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Ihese  records,  or  infor- 
mation therefrom,  are  disclosed 

1  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information 

a    In  providing  data  conversion  services  for  the  Agency. 

b  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  functions  for  which  the  records  are  collected  and  main- 
tained, or  for  related  personnel  management  functions  or  man- 
power studies 

2  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals) 

3  To  the  US  Department  of  Treasury  for  preparation  and  is- 
suance of  payroll  checks 

4  To  a  congressional  office  from  th^  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  a  computer  disk  file  with  two  magnetic  tape 
backups 

Retrievability:  By  employee  number  in  conjunction  with  unit  num- 
bers, social  security  number  or  alphabetically  by  name. 

Safeguards:  All  dtxirs  to  the  computer  rrxim  are  installed  with 
combination  locks  and  during  duty  hours  the  computer  and  magnetic 
tape  backup  are  under  surveillance  of  office  personnel  charged  with 
custcxly  of  the  records  After  duly  hours  all  doors  remain  locked. 
Access  IS  limited  to  authorized  personnel  only  Use  of  the  machines  for 
information  printouts  is  restricted  to  designated  personnel 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance  with 
Federal  Property  Management  Regulations  of  US  General  Services 
Administration  (FPMR   101-11  4) 

System  managrr(sl  and  address: 
Chief.  Data  Systems  Branch.  NLRB 
1717  Pennsylvania  Asenue.  N  W. 
Washington.  DC    205''0  0 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  Finance  (Officer.  1717  Pennsylvania  Avenue,  N  W., 
Washington.  DC    20570 

Access  and  contest:  An  individual  seeking  to  gam  access  to.  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  Finance  Officer,  1717  Pennsylvania  Avenue.  N.W  . 
Washington.  DC.  20<i70 

Record  source  categories:  Forms  submitted  by  Financial  Manage- 
ment Branch,  NLRB 

NL6b-12 
System  name:  Payroll— Finance  Records 

System  location:  Current  records  are  maintained  in: 
Financial  Management  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 
Washington,  DC.  20570 

Inactive  records  are  stored  at  the  appropnale  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula- 
tions of  the  US   General  Services  Administration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Agency 

Categories  of  records  in  the  system:  Contains  name,  home  ad- 
dress,  payroll   identification   number,  organizational   unit   number. 
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pay  grade  and  step,  annual  salary,  for  the  current  pay  period,  hours 
worked,  base  pay  overtime  pay,  premium  pay.  and  miscellaneous 
pay,  and  for  the  current  pay  period  and  vear  to  dale,  gross 
earnings,  net  earnings,  and  all  withholdings  from  pay  including 
retirement,  taxes  (Kederat.  state,  and  local),  FICA,  and  miscellane- 
ous allotments  and  deductions 

Ruutine  uses  uf  records  maintained  in  the  system,  includinf(  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  These  records,  or  infor 
mation  therefrom,  are  disclosed: 

1  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information; 

a    To  compile  payroll  records 

b   To  maintain  Agency  salary  and  expense  accounts. 

c.   As  a  data  source  for  management  information  for  production 
of  summary   descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or   manpower  stu 
dies 

d  To  transfer  information  from  the  records  to  the  individual  to 
whom  the  record  pertains 

2  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals) 

3  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  gnevance,  or  complaint  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e  .  without  personal  identifiers 

4  To  the  L'  S    Department  of  the  Treasury  for  payroll  purposes 

5  To  the  U.S.  Civil  Service  Commission  concerning  pay.  benefits, 
retirement  deductions  and  other  information  necessary  for  the 
Commission  to  carry  out  its  Government-wide  personnel  manage- 
ment functions 

6  I'o  state  and  local  authorities  for  the  purposes  of  verifying  tax 
collections,  unemployment  compensation  claims,  and  administenng 
public  assistance  programs 

7  To  the  US  Department  of  Health,  Kducation,  and  Welfare  for 
the  administration  of  the  social  security  program 

8.  To  the  U.S.  Department  of  Labor  for  processing  or  adjudicat- 
ing claims  under  the  Federal  F.mployees  Compensation  Act 

9  To  the  U  S   General  Accounting  (Jffice  for  audit  purposes 

10  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
hw.  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is- 
sued pursuant  thereto 

11  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inciuiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

12  To  officials  of  labor  organizations  recognized  under  Execu- 
tive Order  1 1491.  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  Nl  KB  employees  under  the 
Order  WhereVer  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e  ,  without  personal  identifiers. 

Policies  and  practices  (or  storing,  retrieving,  acccMing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:    Maintained   on   original   source   documents   except     em 
ployee    earning    ledgers    maintained    on    magnetic    strip    cards    and 
microfilm,  employee  net  pay  data  maintained  on  punched  cards. 

Retrievability:  Fmployee  payroll  file  maintained  chronologically 
by  year,  and  within  each  year  by  organizational  unit,  and  within 
each  unit  alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets,  except  microfilm  is  main- 
tained in  a  locked  fireproof  metal  cabinet  During  duly  hours 
cabinets  are  under  surveillance  of  personnel  charged  with  custody 
of  the  records,  and  after  duty  hours  are  behind  locked  doors  Ac- 
cess IS  limited  to  personnel  having  a  need  for  access  to  perform 
their  official  functions. 

Retention  and  disposal:  Payroll  records  retained  and  disposed  of 
in  accordance  with  the  applicable  General  Accounting  Office  and 
Cieneral  Services  Administration  retention  schedules  Microfilm  and 
magnetic  strip  ledgers  are  maintained  for  ."^6  years  after  the  last 
entry  of  data. 

System  manager(s)  and  addres.s: 

Finance  Officer.  Nl.RB 

1717  Pennsylvania  Avenue.  N.W. 

Washington.  DC.  20570 


Notification  procedure: 

1  An  individual  inquiring  whether  this  system  contains  a  record 
on  such  individual  should  direct  such  inquiry  to  the  System 
Manager  specified  above 

2  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  infi>rmation  is  required  the  inquirer's  name, 
the  year  about  which  inquiry  is  being  made,  and,  for  records  other 
than  the  pavroll  file,  the  organizational  unit  or  units  in  which  em- 
ployed during  that  year. 

Access  and  contest: 

1  An  individual  seeking  to  gam  access  to,  »>r  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above 

2  In  granting  access  to  records  in  this  system,  the  following  in 
formation   is   required     the   inquirer's   name,   the   year  about   which 
inquiry   is  being  made,  and  for  records  other  than  the  payroll  file, 
Ihe  organizational  unit  or  units  in  which  employed  during  that  year 

Record  source  categories:  Documents  submitted  by  the  individual, 
the  personnel  office,  limekecpers,  and  supervisors.  V  S    Civil  Scr 
vice  Commission  bulletins,  taxing  authority  notices,  and  withhold 
ing  authorizations 

NI  RB-13 
System  name:  Performance  Appraisals— Attorneys  on  Board  Mem- 
bers' Stalls  and  in  the  Office  of  the  Stilicttor 
System  location: 
Office  of  Fxecutive  Secretary.  NI.KB 
1717  Pennsylvania  Avenue.  N.W 
Washington,  DC    2O*»70 
Categories  of   individuals   covered   by    the   system:    Currcntiv    em 
ployed  attorneys  on  Hoard  Members'  staffs  or  in  Ihe  Office  of  the 
.Solicitor 

Categories  of  records  in  the  system:  Contains  forms  (.ompicted  by 
supervisors  evaluating  performance  of  subordinates,  including  nar- 
rative comments  and  recommcndatu)ns  on  problems 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  in  the  performance  of  their  duties. 

2  To  individuals  who  have  a  need  for  Ihe  information  in  connec- 
tions with  the  processing  of  an  appeal,  grievance,  or  complaint 
Wherever  feasible,  such  information  sh.ill  be  furnished  in  deper 
sonalized  form,  le  .  without  pcrson.il  identifiers 

.V  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

4.  To  officials  of  labor  organi/.itions  reco^;ni/ed  under  Fxccutive 
Order  1 1491,  as  amended,  when  relevant  and  nccessarv  lo  Iheir  du 
lies  of  exclusive  represenlalion  of  Nl  KB  employees  under  ihc 
Order  Wherever  feasible  and  consistent  wiih  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e  .  without  personal  identifiers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage;  On  performance  appraisal  forms 

Retrievability:  Alphabetically  by  name. 

Safeguards:  M.iintained  iiv  file  cabinets  in  the  Office  of  the  Ex- 
ecutive Secretary  During  duty  hours  cabinets  arc  under  surveil- 
lance of  personnel  charged  with  custody  of  Ihe  records  and  after 
duty  hours  are  behind  locked  dot)rs  Access  is  limited  ti)  personnel 
having  a  need  for  access  to  perform  iheir  official  functions 

Retention  and  disposal:  Retained  only  while  individual  is  em 
ployed  on  a  Board  Member's  staff  or  in  the  Office  of  the  Solicitor 

System  managerls)  and  addres.s: 

Deputy  Fxecutive  Secretary,  Nl.RB 
1717  Pennsylvania  Avenue.  N  W 
Washington.  DC    20S70 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  "System  Manager  "  specified  above 

Access  and  contest:  An  individual  seeking  to  g.iin  access  to.  or  to 
contest,  reciirds  in  this  svslem  pertaining  to  such  individual  should 
contact  the    "System  Manager"  specified  above. 

Record  source  categories:  Supervisors. 
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NLRB-14 
System  name:  Prefiling  Communications 

System  location:  Records  arc  authorized  to  be  maintained  in  all 
Field  Offices  of  the  Agency,  at  the  addresses  listed  in  the  attached 
appendix,  and  Office  of  the  General  Counsel  at  1717  Pennsylvania 
Avenue,  N  W  ,  Washington.  DC    20«i70 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sought  assistance  regarding  possible  institution  of  an  unfair  labor 
practice,  representation,  or  other  civil  action  or  proceeding  before 
Ihe  National  I  abor  Relations  Board 

Cattrgories  of  records  in  the  system:  These  records,  consisting  of 
file  memoranda  detailing  the  substance  of  oral  communications,  let- 
ters of  inquiry,  and  responses  thereto,  may  contain  information 
relating  to  an  individual's  employment  history,  job  performance, 
earnings,  home  address,  telephone  number,  union  activity,  or  other 
information  relevant  to  a  potential  action  or  proceeding  before  the 
National  Labor  Relations  Board 

Routine  uses  of  records  maintained  in  ihc  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses: 

1  These  records  or  information  therefrom  are  disclosed  to  Agcn 
cy  officials  and  employees  who  have  a  need  for  the  records  or  in 
formation  in  the  processing  of  cases  before  the  Agency 

2  These  records  or  information  therefrom  may  be  referred, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  ap 
propriate  agency,  whether  Federal,  slate,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula 
lion,  or  order  issued  pursuant  thereto 

3  Disclosures  may  also  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con 
gressional  office  made  at  the  request  of  thai  individual 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rcUlniag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  in  file  folders. 

Retrievability:  Alphabetically  by  name 

Safeguards:  Maintained  in  file  cabinets  in  the  nonpublic  area  of 
the   office   under   the    immediate   control   of   the    System    Manager 
During  duly    hours   cabinets   are   under   surveillance   of   personnel 
charged  with  custody  of  the  records  and  after  duty  hours  are  be 
hind  locked  doors 

Retention  and  disposal:  In  the  event  a  civil  action  or  proceeding  is 
instituted  prior  to  the  record  being  destroyed,  the  record  is  placed 
in  the  case  file  which  is  not  indexed  by  the  name  of  the  individual 
In  the  event  no  action  or  proceeding  is  instituted,  the  records  are 
destroyed  after  varying  periods  of  time;  however,  not  longer  than  2 
years. 

System  managertsi  and  address: 

General  Counsel,  Nl.RB 

1717  Pennsylvania  Avenue,  N  W. 

Washington,  DC   20.'i70 

See  the  attached  appendix  for  titles  and  addresses  of  officials 
responsible  for  this  system  at  their  locations 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  General  Counsel  or  to  the  appropriate  Regional 
Director,  Officer  in  Charge,  or  Resident  Officer  of  the  Agency  of 
fice  where  the  individual  sought  or  was  referred  to  for  assistance, 
at  the  address  of  that  office  specified  in  the  attached  appendix 

Access  and  contest:  An  individual  seeking  lo  gain  access  lo.  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  appropriate  official  or  office  designated  under 
"Notification 

Record  source  categories:  Individual  who  seeks  assistance 

NLRB— 15 
System    name:     Promotion     Appraisals    Washington  — Clericals    and 
Nonlegal  Professionals 
.System  location: 

Personnel  Branch,  NI.KH 
1717  Pennsylvania  Avenue,  N  W 
Wasbir.aton.  DC    :()';^0 
Categories   of   individuals   covered    by    the  system:    Applicants   for 
postings   for    nonlegal   professional    positions,    clerical    positions    in 
Washington,    and    for    field    positions    posted    and/or    evaluated    in 


Washington,  who  meet  the  minimum  standards  for  eligibility  for  the 
posted  position 

(  atrgories  ol  records  in  the  system:  Contains  appraisals,  including 
narrative  comments,  on  applicants'  promotion  potential  for  the 
posted  positions 

Routine  uses  ol  records  mainUinrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed 

I  To  Agency  officials  and  employees  who  need  the  records  or 
information  to  evaluate  and  select  applicants  for  posted  positions 

2.  To  individuals  who  have  a  need  for  the  information  in  connec- 
tion with  Ihe  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper- 
sonal^ed  form,  le  ,  without  personal  identifiers 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  in  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

4  To  officials  of  Labor  Organizations  recognized  under  Fxecu- 
tive Order  11491.  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  NLRB  employees  under  the 
Order  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonahzed 
form,  1  e  ,  without  personal  identifiers 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  On  promotion  appraisal  forms,  letters,  or  memoranda 
Retrievability:  Alphabetically  by  name 

.Safeguards:  Maintained  in  file  cabinet  in  Personnel  Branch  Dur- 
ing duty  hours  cabinets  are  under  surveillance  of  personnel  charged 
with  custody  of  the  records,  and  after  duty  hours  are  behind  locked 
doors  Access  is  limited  to  personnel  having  a  need  for  access  to 
perform  their  official  functions. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  Federal  Personnel  Manual  instructions 
System  manager(s)  and  address: 
Chief,  Operations  Section 
Personnel  Branch,  NLRB 
1717  Pennsvlvania  Avenue.  N  W 
Washington.  DC    20570 
Nolirication     procedure:     An     individual     inquiring     whether     this 
system    contains   a    record    on    such    individual   should   direct    such 
inquiry  to  the  System  Manager  specified  above. 

Access  and  contest:  An  individual  seeking  lo  gain  access  lo.  or  lo 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  system  Manager  specified  above 
Record  source  categories:  Supervisors. 

NLRB- 16 
System  name:  Time  and  Attendance  Records.  NLRB 
System  location:  Current  records  are  maintained  in  : 
Financial  Management  Branch,  NLRB 
1717  Pennsvlvania  Avenue.  N W 
Washington,  DC.  20570 

Fach  Washington  and  Field  Office  maintains  a  copy  of  time  and 
attendance  records  for  current  employees  in  that  office,  and  is 
authorized  to  retain  such  records  on  former  employees  of  that  of- 
fice   See  the  attached  appendix  for  addresses  of  these  offices 

Inactive  records  are  stored  at  the  appropnate  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula- 
tions of  the  V  S    General  Services  .Administration  (FPMR  101-11  4) 

Categories  ol  individuals  covered  b>  the  system:  Current  and 
former  employees  of  the  .Agency 

Categories  of  records  in  the  system:  Contains  name,  home  ad- 
dress, organizational  unit  number,  payroll  identification  number; 
entrance-on  duty  date;  time  worked,  including  regular  hours,  over- 
time, compensatory  lime,  and  premium  pay  status,  leave  earned 
and  used;  absences  without  leave,  and  doctors'  certificates,  when 
required 

Routine  uses  of  records  maintained  in  the  svslem.  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  These  records  or  infor- 
mation therefrom  are  disclosed; 

I.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information; 

a    In  the  compilation  of  biwcekly_payrolls. 

b.  To  maintain  leave  accounts 
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c  As  a  data  source  for  management  information  for  production 
of  Mimmarv  dcs«.ripli\c  statistics  and  analvtical  studies  in  support  of 
the  function  for  v^hich  the  records-are  collected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies 

2  lo  respiind  to  general  requests  for  statistical  informatuin 
(without  personal  identification  of  individuals). 

'  To  another  Federal  liovernment  agency  in  connection  with  the 
transfer  of  an  NI.RB  employee  to  that  agency. 

4  To  the  US  Civil  Service  Commission-  for  administering  the 
Civil  Service  Retirement  System 

^    I'o  the  C  S    Cieneral  Accounting  (Mfice  for  audit  purposes. 

tt    lo  another  (iovernment  agency  or  private  organization  in  con 
nection  with  an  agreement  under  the  Intergovernmental  F'ersonnel 
Act 

^  I'o  the  C  S  Department  of  I  ahor  for  processing  or  adjudicat- 
ing claims  under  the  Federal  Fmplovees  Compensation  Act 

8  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  viol.ilu>n  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  respi>nsihility  of  investigating  or  prosecuting  such  violation  or 
enfi>rcing  or  implementing  the  statute,  rule,  regulation,  or  order  is- 
sued pursuant  thereto. 

*♦  To  a  congressional  t>ffice  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

10  To  individuals  who  have  a  need  for  the  information  in  con- 
nection with  the  processing  of  an  appeal,  grievance,  or  complaint 
Wherever    feasible,    such   information   shall   he   furnished    in   deper 
sonali/ed  form,  le  .  without  personal  identifiers 

11  To  officials  of  labor  organizations  recognized  under  F'xecu- 
tive  Order  lU^il.  as  amended,  where  relevant  and  necessary  to 
their  duties  of  erclusive  representation  of  NI  RB  employees  under 
the  Order  Wherever  feasible  and  consistent  with  responsibilities 
under  the  Order,  such  information  shall  be  furnished  in  depersonal- 
ized form,  le  .  witlyiut  personal  identifiers. 

Polities  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  Standard  Form  1130  .ind  related  forms 
and  papers,  and  on  microfilm 

Relriev ability:  Chronologically  by  year,  and  wiihin  each  year  by 
organizational  unit,  and  within  each  unit  alphabetically  by  name 

Safeguards:  Original  source  documents  or  copies  thereof  arc 
maintained  in  file  cabinets  Micrt^film  is  maintained  in  locked 
fireproof  metal  cabinet  During  duty  hours  cabinets  are  under  sur 
veillance  of  personnel  charged  with  custody  of  the  records,  and 
after  duty  hours  are  behind  locked  doors  Access  is  limited  to  per- 
sonnel having  a  need  for  access  to  perform  their  official  functions 

Retention  and  disposal:  Retained  and  disposed  of  in  accord.incc 
with  (ieneral  Accounting  Office  and  (ieneral  Services  Administra 
tion  retention  schedules  Original  source  documents  are  retained 
within  the  Agency  for  }  years  and  then  transferred  to  the  ap 
propriale  Federal  record  center  for  the  balance  of  the  retention 
period  V1icrv>film  records  are  maintained  within  the  Agency  for  the 
full  period  specified  in  the  appropriate  retention  schedule. 

System  managerts)  and  address: 

'Finance  Officer.  NIRB 
1717  Pennsylvania  .Avenue.  N.W 
Washington.  DC    20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials 

at  other  locations  responsible  for  this  system  at  their  locations. 
Notification  procedure: 

1  Current  NFRB  employees  inquiring  whether  this  svstem  con- 
tains records  on  such  individuals  should  direct  such  inquiries  to 
their  supervisors 

2  An  individual  other  than  a  current  NIRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  "System  Manager"  specified  above,  or 
official  designated  under  "System  Manager"  as  responsible  for  this 
system  in  the  office  where  the  individual  was  previously  employed 

3  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  year  about  which 
inquiry  is  being  made,  and  inquirer's  name  and  organizational  unit 
or  units  in  which  employed  during  that  year. 

Access  and  Contest: 

1    An  individual  seeking  to  gain  access  to.  or  to  contest,  records 
in  this  system   pertaining  to  such  individual  should  contact  the  ap 
*propriate  official  or  office  designated  under  "Notification  " 


2    In  granting  .iccess  to  records  in  this  svstem     the  following  m 
formation  is  required    year  .ibout  which  inquirv   is  being  m.ule.  .ind 
inquirer's  name  and  organizational  unit  or  units  in  which  cmplovcd 
during  that  vcar 

Record  source  categories:  Individual  to  whom  the  rci-oid  pertains, 
limckecpci  or  supervisor,  doctois'  st.iionients 

.\PPKM)IX 

Names  and  Addresses  of  NI  RB  Offices  referenced  in  Notices  of 
Record  .Svstcms  shown  .ibovo 

NIRB  HKADQl ARTKRS  OFFK  KS 

Offices  of  the  Board 

Members  of  the  Board 

Solicitor 

Director,  Division  of  Information 

Fxecutive  Secret. iry .  Office  of  the  Fxecutive  Secretary 
Office  of  the  (ieneral  Counsel 

Cieneral  Counsel 

Associate  Cieneral  Counsel.  Division  of  Operations 
Management 

Associate  Ciencr.il  Counsel,  Division  of  Advice 

Associate  Cieneral  Counsel.  Division  of  Fnforcement  I  itigation 

Director.  Office  of  .Appeals 

Director  Division  of  Administration 

Oircctor,  Fqu.il  Finplovnicnl  Opportunity 
Addrets:  |7|7  Pennsvlvani.i  .Avenue,  N  W 

Washington,  DC    20S70 
Chief  .Administrative  Law  Judge.  Divisuin  of  .Administrative  1  aw 
Judges 

Address:  12M-25th  Street.  N  W, 

Washington,  DC    2(X)37 
West   Coast    Presiding   Judge   (San   Francisco   office)   Division   of 
Administrative  I. aw  Judges 
Addreii:  Suite  I20';4.  Federal  Building 

4.'i0  (iolden  Ciate  Avenue,  Bo\  .<NK)fe 

San  Francisco,  California  ^^4102 

NLRB  FlF.I.n  OFFK  ES 


Regional  Director 

National  labor  Relations  Board 

Region  I 

12th  Floor,  Kcv stone  Building 

'*4  High  Street 

Boston.  Massachusetts  0211(1 

Regional  Director 

National  labor  Relations  Board 

Region  2 

'M4  Federal  Building 

26  Federal  Plaza 

New  York.  New  York  10007 

Regional  Director 

National  I  abiir  Relations  Board 

Region  ' 

Fed    Bldg.  Room  Wl 

1 1 1  West  Huron  St 

Buffalo.  NY  14202 

Regional  Director 

National  I  ahor  Relations  Bo.ird 

Region  4 

William  J   Cireen  Jr  .  Fed    Bldg 

60()  Arch  St  .  RcH^m  4400 

Philadelphia.  PA   I'ilOt 

Regional  Director 

National  I  abor  Relations  Board 

Region  ^ 

Edward  A    Garmatz  Fed.  Bldg. 

101  W    I,ombard  St 

Baltimore.  MD  21201 

Regional  Director 

National  I. abor  Relations  Board 

Region  6 

Porter  Bldg  .  10th  Floor 

601  Grant  St 

Pittsburgh.  PA  15219 
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National  I, ahor  Rel.itions  Board 

Region  7 

Patrick  V    McNamara  1  cd    Bldg  ,  Rni    .MX) 

477  Michigan  Ave 

Iletroit,  MI  4K226 

National  I  abor  Relations  Board 
Region  8 

Anthony  J    Colchrczze  Fed    Bldg 
1240  E   9th  St  ,  Rni    169S 
Cleveland.  OH  44199 

Regional  Director 

National  I. abor  Relations  Boaid 

Region  9 

3003  Federal  Office  Building 

SSO  Mam  Street 

Cincinnati.  Ohio  4'i202 

Regional  Director 

National  I. ahor  Relations  Board 

Region  10 

701  Peachtree  Building 

730  Peachtree  Street  NE. 

Atlanta,  Cieorgia  30308 

Regional  Director 

National  Labor  Relations  Board 

Region  1 1 

447  Federal  Building 

251  North  Main  Street 

Winston-Salem.  North  Carolina  27101 

Regional  Director 

National  Labor  Relations  Board 

Region  12 

Fed  Office  Bldg  .  Rm.  706 

500  Zack  St 

Tampa,  FL  33602 

Regional  Director 

National  Labor  Relations  Board 

Region  1  3 

Everett  McKinley  Dirksen  Building 

219  South  Dearborn  Street 

Chicago,  Illinois  60604 

Regional  Director 

National  Labor  Relations  Board 

Region  14 

Room  448 

210  North  12th  Boulevard 

St.  Louis.  Missouri  63101 

Regional  Director 

National  Labor  Relations  Board 

Region  15 

2700  Plaza  Tower  I 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

Regional  Director 

National  Labor  Relations  Board 

Region  16 

8A24  Federal  Office  Budding 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

Regional  Director 

National  Labor  Relations  Board 

Region  17 

616  Two  Gateway  Center 

Fourth  at  State 

Kansas  City,  Kansas  66101 

Regional  Director 

National  Labor  Relations  Board 

Region  18 

316  Federal  Building 

110  South  Fourth  Street 

Minneapolis,  Minnesota  55401 


Regional  Director 

National  labor  Relations  Board 

Region  19 

Fed    Bldg  .  Rm.  2948 

915  2d  Ave 

Seattle,  WA  98174 

Regional  Director 

National  Labor  Relations  Board 

Region  20 

I301H  Federal  Building.  Box  36047 

450  (iolden  dale  Avenue 

San  Francisco.  California  94102 

Regional  Director 

National  Labor  Relations  Board 

Region  21 

600  Eastern  (dlumbia  Building 

849  South  Broadwav 

Los  Angeles.  California  90014 

Regional  Director 

National  Labor  Relations  Board 

Region  22 

1600  Federal  Building 

970  Broad  Street 

Newark,  New  Jersey  07102 

Regional  Director 

National  Labor  Relations  Board 

Region  2^ 

920-One  Allen  Center 

500  Dallas  Avenue 

Houston,  Texas  77002 

Regional  Director 

National  labor  Relations  Board 

Region  24 

Federal  Building 

US   Courthouse.  5th  Floor 

Carlos  E   Chardon  Ave. 

Hato  Rey.  PR  00918 

Regional  Director 

National  Labor  Relations  Board 

Region  25 

232  Federal  Office  Building 

^T<  North  Pennsylvania  Street 

Indianapolis,  Indiana  46204 

Regional  Director 

National  Labor  Relations  Board 

Region  26 

Mid-.Memphis  Tower 

1407  Union  Avenue,  Eighth  Floor 

Memphis,  TN  38104 


Regional  Director 

National  Labor  Relations  Board 

Region  27 

US   Custom  House,  Rm.  260 

721  19th  St. 

E)cnver.  CO  80202 


Regional  Director 

National  Labor  Relations  Board 

Region  28 

La  Torre  Building 

6107  North  7th  St. 

Phoenix,  AZ  85014 

Regional  Director 

National  Labor  Relations  Board 

Region  29 

Fourth  Floor 

16  Court  Street 

Brooklyn.  New  York  11241 
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Regional  Director 

National  Labor  Rolutions  Board 

Kcttion  30 

2H>  Commerce  Building 

744  North  Fourth  Street 

Mil\^aulvee.  Wisconsin  53203 

Regional  Director 

National  Labor  Relations  Board 

Region  M 

12100  Federal  Building 

11000  Wiishirc  Boulevard 

Los  angeles.  California  •H)024 

Officer  in-C'harge 
.  National  Labor  Relations  Board 
Subregion  3^ 

310  Six  Ten  Broadway  Building 
610  S  W    Broadway 
Portland.  Oregon  97205 

Officer-in  Charge 

National  1  abor  Relations  Board 

Subregion  37 

300  Ala  Moana  Boulevard 

Rix:.ni7138 

Honolulu.  HI  '»6850 

(^fficer-in-Charge 

National  I  abor  Relations  Board 

Subregion  38 

10th  Floor 

Savings  Center  Tower 

411  Hamilton  Avenue 

Peoria.  Illinois  61602 

Resident  Officer 

National  Labor  Relations  Board 

ReMdent  Office— Region  3 

New  Federal  Building 

Clinton  Avenue  at  North  Pearl  Street 

Alb^y.  New  York  12207 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office  — Region  5 

(ielman  Building 

2120  L  Street.  N  W 

Washington.  DC    20570 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office  — Region  10 
2102  City  Federal  Building 
2026  Second  Avenue  North 
Birmingham.  Alabama  35203 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office  — Region  12 
Suite  410,  1570  Madruga  Avenue 
Coral  Gables,  Florida  33146 
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Resident  Officer 

National  1  abor  Relations  Board 

Resident  Office     Region  12 

278  Federal  Building 

400  West  Bav  Street.  Box  3'iOVI 

Jacksonville.  Florida  ^2202 

Resident  Officer 

National  1  abor  Relations  Board 

Resident  Office     Region  16 

Skyline  Last  Bldg  .  Isi  Fl   So   Tower 

6128  East  38th  Street 

Tulsa.  OK  74135 

Resident  Officer 

National  I  abor  Relations  Board 

Resident  Office— Region  |9 

Hil!  Building.  Room  409 

6^2  West  Sixth  Avenue 

Anchorage.  Alaska  WSOi 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office-  Region  23 
Federal  Building.  Room  A509 
727  East  Durango  Boulevard 
San  Antonio.  Texas  78206 

Resident  Officer 

National  L.ibor  Relations  Board 

Resident  Office     Region  26 

3511  Federal  Building 

700  West  Capitol  Avenue 

Little  Rock.  Arkansas  72201 

Resident  Officer 

National  1  abor  Relations  Board 

Resident  Office— Region  26 

Fed.  Bldg  .  Rm   A-702 

L'  S   Courthouse 

Nashville.  TN  37203 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office- Region  28 

307  Pershing  Building 

4100  Rio  Bravo  Street 

El  Paso,  Texas  79902 

Resident  Officer 
National  I, abor  Relations  Board 
Resident  Office— Region  28 
Patio  Pl.i/a  Building.  Upper  Level 
5000  Marble  Avenue.  NE 
Albuquerque.  New  Mexico  87110 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office  — Region  31 

Room  4  503 

300  Las  Vegas  Boulevard  South 

Las  Vegas.  Nevada  98101 
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4b  8       Agency   review   of   request   for  correc- 
tion or  amendment  nf  record, 
4b  9       Appeal  of  Initial  adver.se  agency  deter- 
mlnallon  on  correction  or  amend- 
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Appendix    A     Officials    to    receive    inquiries, 
requests  for  acce.-w  and  requests  for 
correction  or  amendment 
Appendix  H- Officials  to  receive  appeals  from 
adverse  determination  on  correction 
or  amendment 
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aDpltcabllltv  of  this  part  thereto. 
Appendix    D     Facsimile   of   official    form    for 
Inquiries  and  reqiiests 

AtTHORiTY  5  use  552a:  5  USC  563: 
5  use  552:  5  use  301:  44  U.S.e  3101; 
Reorganization  Plan  No.  5  of  1950. 

•§  4b.  1       Purpose  and  sropr. 

(at  The  pun>ose  of  this  part  Ls  to  es- 
tablL<;h  policies  and  procedures  for  imple- 
menting the  Privacv  Act  of  1974  (Pub.  L. 
93-579'.    particularly    5    U.S.C    552a   as 
added  bv  the  Act    The  main  objectives 
are  to  facilitate  full  exercise  of  rights 
conferred  on  individuals  under  the  Act 
and  to  ensure  the  protection  of  privacy 
as  to  individuals  on  whom  the  Depart- 
ment maintains  records  in  systems  of  rec- 
ords under  the  Act  The  Department  ac- 
cepts the  respon.'^ibility  to  act  promptly 
and  in  accordance  with  the  Act  upon  re- 
ceipt of  nny  inquirv.  request  or  appeal 
from  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States,  regard- 
less of  the  age  of  the  individual 
Further,  the  Department  accepts  the  ob- 
ligations to  maintain  only  such  informa- 
tion on  individuals  as  is  relevant  and  nec- 
essary to  the  performance  of  its  lawful 
functions,  to  maintain  that  information 
with  such  accuracy,  relevancy,  timeliness, 
and  completeness  as  it  reasonably  nec- 
essary to  assure  fairness  in  determina- 
tions made  by  the  Department  about  the 
individual,  to  obtain  information  from 
the  individual  to  the  extent  practicable, 
and  to  take  every  reasonable  step  to  pro- 
tect that  information  from  unwarranted 
disclosure.  The  Department  will  maintain 


no  record  de.scribing  how  an  individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unle.s.s  expressly  authorized 
by  statute  or  by  the  individual  about 
whom  the  record  is  maintained  or  unless 
pertinent  to  and  withm  Uie  .scope  of  an 
authorized  law  enforcement  activity.  An 
individual's  name  and  address  will  not 
be  sold  or  rented  by  llie  Department  un- 
less such  action  is  specifically  authorized 
by  law;  however,  this  provision  shall  not 
be  construed  to  require  the  withholding 
of  names  and  addre.s.ses  otherwise  per- 
mitted to  be  made  public 

(b»  This  part  applies  to  all  units  in  the 
Department  in  order  to  assure  the  maxi- 
mum amount  of  uniformity  and  consist- 
ency within  the  Department  in  its  imple- 
menUtion  of  the  Act  The  units  of  the 
Department  may  promulgate  supple- 
mentary orders  and  rules  not  inconsistent 
with  this  part. 

(CI  Tlie  AssisUnt  Secretary  for  Ad- 
ministration Ls  delegated  responsibility 
for  maintaining  this  part,  for  issuing 
such  orders  and  directives  internal  to  the 
Department  as  are  necessary  for  full 
compliance  with  the  Act.  and  for  effect- 
ing publication  of  all  required  notices 
concerning  systems  of  records. 

(d»  Matters  outside  the  scope  of  this 
part  include  the  following; 

( 1 )  Requests  under  the  Freedom  of 
Information  Act  <5  U.S.C.  552)  and  Part 
4  of  this  title; 

(2)  Flcquests  involving  information 
pertaining  to  an  individual  which  is  in  a 
record  or  file  but  not  within  the  scope  of 
a  system  of  records  notice  published  in 
the   Federal   Register 

( 3  >  Requests  to  correct  a  record  where 
a  grievance  procedure  is  available  lo  the 
individual  either  by  regulation  or  by  pro- 
vision in  a  collective  bargaining  agree- 
ment with  the  Department  or  a  unit  of 
the  Department,  and  the  individual  has 
initiated,  or  has  expressed  in  writing  the 
intention  of  initiating,  such  grievance 
procedure.  An  individual  selecting  the 
grievance  procedure  waives  the  use  of  the 
procedures  in  this  part  to  correct  or 
amend  a  record;  and. 

(41  Requests  for  employee-employer 
services  and  counseling  which  were  rou- 
tinely granted  prior  to  enactment  of  the 
Act.  including,  but  not  limited  to.  test 
calculations  of  retirement  benefits,  ex- 
planations of  health  and  life  insurance 
programs,  and  explanations  of  tax  with- 
holding options. 

(e>  The  selection  of  the  appropriate 
method  for  processing  an  individuals  re- 
quest for  records  depends  on  the  status  or 
capacity  of  the  individual,  the  wording  of 
the  request  and  the  character  of  the  rec- 
ords requested.  The  Department  antici- 
pates the  following  situations  and  will 
undertake  processing  as  indicated: 

(1)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re- 
quester expressly  states  only  that  the  re- 
quest IS  under  the  Act— The  request  will 
be  processed  under  the  Act  and  this  part; 

(2)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re- 
quester expressly  states  only  that  the 
request  is  under  the  Freedom  of  Infor- 
mation Act — The  request  will  be  pro- 
cessed under  the  Freedom  of  Information 
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Act  and  the  Department's  implementing 
regulations   iPart  4  of  this  chapter  >  ; 

(31  Requester  is  the  individual  to 
whom  the  record  perUins  and  the  re- 
quester expressly  sUtes  that  the  request 
IS  under  both  the  Act  and  the  Freedom 
of  InformaUon  Act^The  request  will  be 
proce.ssed  concurrently  under  both 
sUtutes  and  the  Departments  respective 
implementing  regulations; 

(4>  Requester  is  the  individual  to 
whom  the  record  perUins  and  the  re- 
quester fails  to  specify  whether  the  re- 
quest is  under  the  Act  or  tlie  Freedom  of 
Information  Act  or  both— The  Depart- 
ment will  respond  to  the  requester  and 
ask  for  clarification  of  the  requester's 
intention  as  to  processing.  The  request 
will  not  be  deemed  to  have  been  "re- 
ceived" for  purposes  of  measuring  time 
periods  for  response  until  the  clarifica- 
tion actually  has  been  received  by  the 
appropriate  official  of  the  Department; 
and. 

(5>  Requester  m  is  not  an  individual 
or  (in  IS  an  individual  but  not  the  in- 
dividual to  whom  the  record  pertains  or 
one  as.serting  parentage  or  guardian.ship 
as  permitted  under  the  Act— The  request 
will  be  processed  under  the  Freedom  of 
Information  Act  and  the  Department's 
implementing  regulations  or  under  other 
applicable  procedures. 


§  lb. 2      Definitions. 

(a  I    All  terms  used  in  ths  part  which 
are  definied  in  5  U.S.C.  552a  shall  have 
the  same  meaning  herein, 
(bi    As  used  in  tins  part: 
(1)    The  term  "Act"  means  the  "Pri- 
vacy Act  of  1974,"  Pub.  L.  93-579. 

(2  I  The  term  "appeal  "  means  the  re- 
quest by  an  individual  that  an  mitial 
denial  of  a  request  for  correction  or 
amendment  by  that  individual  be  re- 
viewed and  reversed. 

1 3  I  The  term  "Department  "  means  the 
Department  of  Commerce. 

(4 1  The  term  "inquiry"  means  either 
a  request  for  general  information  re- 
garding the  Act  and  this  part  or  a  re- 
quest by  an  individual  'or  that  indi- 
vidual's parent  or  guardian i  that  the 
Department  determine  whether  it  has 
any  record  in  a  system  of  records  which 
pertains  to  that  individual. 

i5i  The  t«rm  "person"  means  any 
human  being  and  also  shall  include  but 
not  be  limited  to.  corporations,  associa- 
tions, partnerships,  trustees,  receivers, 
personal  represenUtives.  and  public  or 
private  organizations 

i6i  Tlie  term  "Privacy  Appeals  Offi- 
cer" means  those  officials,  identified  in 
Appendix  B  to  this  part,  who  are  au- 
thorized to  receive  and  act  upon  appeals 
from  an  initial  denial  of  a  request  for 
correction  or  amendment, 

i7i  The  term  "Privacy  OfTicer  "  means 
those  ofTiicals.  identified  in  Appendix  A 
to  this  part,  who  are  authorized  to  re- 
ceive and  act  upon  inquiries,  requests 
for  access,  and  requests  for  correction 
or  amendment. 

(8»  The  term  "request  for  access" 
means  a  request  by  an  individual  to  see 
a  record  which  is  in  a  particular  system 
of  records  and  which  pertains  to  that 
individual. 
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'9'  Tlie  term  'reouest  for  correction 
or  amendniciU"  means  the  request  by 
nn  individual  that  tlie  Department 
change  'Cither  by  correction,  amend- 
ment, addition  or  deletion'  a  particular 
record  in  a  system  of  records  which  per- 
tain.- to  that  individual. 
»~  1 10 1  The  term  •unit  of  the  Depart- 
ment" and  "unit"  means  the  office  ol  the 
Secretary  of  Commerce  and  operatlnR 
units  of  the  Department  as  defined  in 
Department  Or.cani/.ation  Order  1-1. 
"Mission  and  Or.r;anization  of  the  De- 
partment of  Commerce"  <35  FR  19704. 
December  27,  1970'. 

S   Ib..^       l'riM-fdiirc»  for  inquiries  perluin- 
iiiK  to  iiitii^  itiual   r<'4'ords  in  ii   r<-rord 

lai  Any  individual,  regardless  of  age, 
who  is  a  citizen  of  tlie  United  States  or 
an  alien  lawfully  adnuited  for  permanent 
re.sidencc  into  the  United  States  may 
submit  an  inquiry  to  the  Department. 
The  inquiry  should  be  made  either  in 
person  or  by  mail  addressed  to  the  ap- 
propriate Privacy  Officer  identified  in 
Appendix  A  to  this  part  or  to  the  official 
identified  in  the  notification  procedures 
paragraph  of  the  systems  of  records 
notice  published  in  the  Federal  Register. 
If  an  individual  believes  the  Department 
maintains  a  record  pertaining  to  that  in- 
dividual but  does  not  know  which  system 
of  record.s  might  contain  such  a  record 
and  or  which  unit  of  the  Department 
maintains  the  system  of  records,  assist- 
ance in  person  or  by  mail  w  ill  be  provided 
at  the  first  address  listed  in  Appendix  A 
to  this  part  The  offices  of  Privacy  Of- 
ficers are  open  to  the  public  between  the 
hours  of  9:00  am  and  4:00  p.m.  Monday 
through  Friday  'except  holidays*. 

'b>  The  processing  of  inquiries  sub- 
mitted by  mail  will  be  facilitated  if  the 
words  "PRIVACY  ACT  INQUIRY"  ap- 
pear in  capital  letters  on  the  face  of  the 
envelope 

'CI  The  Department  has  an  official 
form  for  making  inquiries  and  requesLs, 
a  faciswnile  of  which  is  Appendix  D  to 
this  part.  Its  use  is  urged.  Copies  may  be 
obtained  by  contacting  any  of  the  of- 
ficials in  Appendix  A  to  this  part.  Copies 
also  may  be  obtained  by  contacting  any 
facility  of  the  Department  which  ofTers 
direct  .services  to  the  public  Please  con- 
sult your  telephone  directory  under  the 
listing  "United  States  Government — 
Commerce  Department." 

<d'  If.  for  some  reason,  an  individual 
is  unable  to  use  the  Department's  official 
form,  the  letter  should  bear  the  words 
•PRIVACY  ACT  INQUIRY''  in  capital 
letters  at  the  top.  If  the  inquiry  is  for 
general  information  regarding  the  Act 
and  this  pari,  no -particular  information 
IS  required.  If 'the  inquiry  is  a  request 
that  the  Department  determine  whether 
it  has.  in  a  given  system  of  records,  a 
record  which  pertains  to  the  individual, 
the  follow  ing  information  should  be  sub- 
-mitted: 

1 1  >  Name  of  individual  whose  record 
is  sought: 

<2i  Individual  whose  record  is  sought 
is  either  a  US.  citizen  or  an  alien  law- 
fully admitted  for  permanent  residence; 

(3'  Identifying  data  that  will  help  lo- 


cate the  record  (for  example,  maiden 
name,  occupational  luen-se  number, 
period   or   place   of   employment,   etc; 

(4'  Record  sought,  by  description  and 
by  record  system  name,  if  known; 

i5i  Action  requested  'that  is,  send  in- 
formation on  how  to  e.xercise  rights  un- 
der the  Aft:  does  requested  record  exist; 
acce.ss  to  requested  record;  or  copy  of 
requested  record '  ; 

1 6 1  Copy  of  court  guardianship  order 
or  minor's  birth  certificate,  as  provided 
in  §4b4ifM3i.  but  only  if  requester  is 
guardian  or  parent  of  individual  whase 
record  is  sought; 

<7>  Requester's  name  « printed*,  sig- 
nature, address,  and  telephone  number 
•  optional  I  ; 

t8i   Date;  and, 

(9)  Certification  of  request  by  notary 
or  other  official,  but  only  ii  n<  request 
Ls  for  notification  that  requested  record 
exists,  for  access  to  requested  record  or 
for  copy  of  requested  record;  iii>  record 
is  not  available  to  any  person  under  5 
use.  552;  and  uiii  requester  does  not 
appear  before  an  employee  of  the  De- 
partment for  verification  of  identity. 

The  Department  reserves  the  right  to 
require  compliance  with  the  identifica- 
tion procedures  appearing  at  §4b.4ifi 
where  circumstances  warrant. 

le)  Any  inquiry  which  Is  not  addressed 
as  specified  in  paragraph  (a'  of  this  sec- 
tion or  which  is  not  marked  as  specified 
in  paragraphs  ib)  and  'd*  of  this  section 
will  be  so  addressed  and  marked  by  De- 
partment personnel  and  forwarded  im- 
mediately to  the  responsible  Privacy  Of- 
ficer. An  inquiry  which  Ls  not  properly 
addressed  by  the  individual  will  not  be 
deemed  to  have  been  "received  "  for  pur- 
poses of  measuring  time  periods  for  re- 
sponse mitil  actual  receipt  by  the  Privacy 
Officer.  In  each  instance  when  an  inquiry 
so  forwarded  is  received,  the  Privacy 
Officer  shall  notify  the  individual  that 
his  or  her  inquiry  was  improperly  ad- 
dressed and  the  date  when  the  inquiry 
was  received  at  the  proper  address. 

If >  111  Each  inquiry  received  shall  be 
acted  upon  promptly  by  the  responsible 
Privacy  Officer.  Every  effort  will  be  made 
to  respond  within  ten  days  (excluding 
Saturdays,  Sundays  and  holidays)  of  the 
date  of  receipt.  If  a  response  cannot  be 
made  within  ten  days,  the  Privacy  Of- 
ficer shall  send  an  acknowledgment  dur- 
ing that  period  providing  information  on 
the  status  of  the  inquiry  and  asking  for 
such  further  information  as  may  be  nec- 
essary to  process  the  inquiry.  The  first 
correspondence  sent  by  the  Privacy  Of- 
ficer to  the  requester  shall  contain  the 
Department's  control  number  assigned 
to  the  request,  as  well  as  a  note  that  the 
requester  should  use  that  number  in  all 
future  contacts  in  order  to  facilitate 
proce.ssing.  The  Department  shall  use 
that  control  number  in  all  subsequent 
correspondence. 

(2 1  If  the  Privacy  Officer  fails  to  send 
an  acknowledgment  within  ten  days,  as 
provided  above,  the  requester  may  ask 
the  responsible  Privacy  Appeals  Officer, 
identified  in  Appendix  B  to  this  part,  to 
take  corrective  action.  No  failure  of  a 


Privacy  Officer  to  send  an  acknowledg- 
ment shall  confer  administrative  finality 
for  purposes  of  judicial  review. 

(gi  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  inquiry 

I  h  I  Sji€cial  note  should  bo  taken  of  the 
fact  that  certain  agencies  arc  responsible 
for  publishing  notice  of  systems  of  rec- 
ords having  Government-wide  applica- 
tion to  other  agencies,  including  the  De- 
partment. The  agencies  known  to  be  pub- 
lishing these  general  notices  and  the 
types  of  records  covered  therein  appear 
in  Appendix  C  to  this  part.  These  general 
notices  do  not  identify  the  Privacy  Of- 
ficers in  the  Department  to  whom  inquir- 
ies should  be  presented  or  mailed  The 
provisions  of  this  section,  and  particu- 
larly paragraph  (a»  of  this  section, 
should  be  followed  in  making  inquiries 
with  respect  to  such  records.  Such  rec- 
ords in  the  Department  are  subject  to 
the  provisions  of  this  part  to  the  exetnt 
indicated  in  Appendix  C  to  thLs  part.  The 
exemptions,  if  any,  determined  by  the 
agency  publishing  a  general  notice  shall 
be  invoked  and  applied  by  the  Depart- 
ment after  consultation,  as  necessary, 
with  that  other  agency. 

§  11).4  Tinto*.  plarrx,  and  rrquircmont* 
for  idrntifiruli€>n  of  individual-  muk- 
iiiK  rcqur»l»  for  uvrcn'%. 

(a»  Any  individual,  regardless  of  age. 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  perma- 
part.  The  offices  of  Privacy  Officers  are 
may  submit  a  request  for  access  to  rec- 
ords to  the  Department.  The  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  responsible  Privacy 
Officer  identified  in  Appendix  A  to  thLs 
part.  Tlie  offices  of  Privacy  Officers  are 
open  to  the  public  between  the  hours  of 
9:00  a.m.  and  4:00  p.m.  Monday  through 
Friday  (excluding  holidays' . 

(bi  The  Department  has  an  official 
form  for  making  requests,  a  facsimile  of 
which  is  Appendix  D  to  this  part.  It's  use 
IS  urged  Copies  may  be  obtained  by  con- 
tacting any  of  the  officials  listed  in  Ap- 
pendix A  to  this  part  Copies  also  may  be 
obtained  by  contacting  any  facility  of  the 
Department  which  ofTers  direct  services 
to  the  public.  Please  consult  your  tele- 
phone directory  under  the  listing  "United 
States  Government — Commerce  Depart- 
ment." 

(ci  The  processing  of  requests  sub- 
mitted by  mail  will  be  facilitated  if  the 
words  "PRIVACY  ACT  REQUEST  "  ap- 
pear in  capital  letters  on  the  face  of  the 
envelope  If.  for  some  reason,  an  individ- 
ual is  unable  to  u.se  the  Departments 
official  form  the  letter  should  bear  the 
words  "PRIVACY  ACT  REQUEST  "  in 
capital  letters  at  the  top. 

(di  Any  request  which  is  not  addressed 
as  .specified  in  paragraph  ia>  of  this  sec- 
tion or  which  is  not  marked  as  specified 
in  paragraph  (c)  of  this  .section  will  be 
so  addressed  and  marked  by  Department 
personnel  and  forwarded  immediately  to 
the  responsible  Privacy  Officer  A  request 
which  is  not  properly  addressed  by  the 
individual  will  not  be  deemed  to  have 
been    received  "  for  purposes  of  measur- 
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ing  time  periods  for  re.spon.se  until  ac-  S4b.3(d..9i.  The   Departments  official 

tual  receipt  by   the  Privacy  Officer.   In  form  for  requests  contains  a  certificate, 

each    iiLstance   when    a   request   so   for-  If.  for  .some  reason,  the  mdividual  is  un- 

warded  is  received    the  Privacy  Officer  able  to  u.se  the  official  form,  the  certifi- 

shall  notifv  the  individual  that  his  or  her  cate  within  or  attached  to  the  letter  mu.st 

request   was   improperly    addres.sed    and  be  substantially  in  accord  with_the  fol 

the  date  when  the  request  was  received  lowing  text: 

at  the  proper  address.  ciiy  of -  - 

(ei  If  the  request  follows  inquiry  un-  county  of 

der  5  4b. 3  in  connection  with  which  the         ,Name  of  individimii.  who  ^Vcd    (his» 

individual's   identity    was   established   by  ,hcn   slgnamrp  bPlnw  m  my  pre.sence.  came 

the  Department,  the  individual  need  only  before  me.  a  i  title >,  m  and  for  the  aforesaid 

indicate  the  record  to  which   access   is  countv    and    state,    this    day    of 

.sought      give    the    Department    control  ..      .    19 and    established    4hls) 

number  assigned  to  the  request,  and  sign  ihen    identity  to  my  satisfaction. 

and  date  the  request    If  the  request  is        My   commission  expires 

not  preceded  by  an  inquiry  under  section  -     y-  (Signature) 

4b  3,  the  procedures  of  either  5  4b  3(ci  or 

!;  4b  3(di  of  this  part  should  be  followed.  (3*  parents  of  minors  and  legal  guard- 

(fi    The  requirements   for   idenliflca-  ian.s.  An  individual  acting  as  the  parent 

tion  of  individuals  seeking  access  to  rec-  of  a  minor  or  the  legal  guardian  of  the 

ords  are  as  follows:  individual   to   whom    a    record    pertains 

111  In  person  Each  individual  making  shall  establish  his  or  her  personal  iden- 

a  request  in  person  shall  be  required  to  tity   in  the  same  manner  prescribed  in 

present    satisfactory    proof    of    identity,  either  paragraph  (f  n  1 '  or  paragraph  (fi 

The  means  Of  proof,  in  the  order  of  pref-  (2i    of    this   .section    In   addition,   ,such 

crence  and  priority,  are:  other  individual  shall  establish  his  or  her 

(1.    A  document  bearing  the  individ-  identity   in   the   representative  capacity 

ual's  photograph   ifor  example,  driver's  of  parent  or  legal  guardian   In  the  case 

"r^ru^".  preferably  issued  for  ^^ I^LlaS^oiTf^iil^^Sidr ^i 
participation  in  ^7'^^^^^^"^^  Tin^.ZJ^LL  Jen  Lcl.ro6  .n- 
program.  bearing  the  individual  s  signa-  ^  ^^e  to  physical  or  mental  in- 
ture  '  for  example,  unemployment  msur-  compe  t  ^^  ^^.^^^^^  ^^  competent 
ance  book,  employer's  Identification  caid,  j^^^j.^iction,  the  "proof  of  identity  .shall 
national  credit  card,  and  professional,  ^e  a  certified  or  authenticated  copy  of  the 
craft  or  union  membership  card*:  and.  ^^^^^.^  ^^der.  For  purpo.ses  of  the  Act. 
I  hi  I  A  document  bearing  neither  the  a  parent  or  legal  guardian  may  represent 
photograph  nor  the  signature  of  the  in-  ^^jy  ^  luuig  individual,  not  a  decedent, 
dividual,  preferably  i.ssued  for  participa-  ^  parent  or  legal  guardian  may  be  ac- 
tion in  a  Federally  sponsored  program  companicd  during  personal  access  to  a 
ifor  example.  Medicaid  card! .  record  bv  another  individual,  provided 
In  the  event  the  individual  can  provide  the  provisions  of  §  4b5(fi  are  satisfied, 
no  suitable   documentation   of    identity.  'R'   When  the  provisions  of  this  part 

r.»  ".'n<,X"Sn.';h«  SXS^     ri„h,  to  access  *'.  ^S"-', -"  ",- 

which  arc  open  to  the  public  and  opier-  "'  '"-'  "^'^"^ 

ated  by  the  Department  outside  Metro-  ;<  4b..'>     DiM-lo^urr  of  rtqu<->i«'<l  inforniii- 

politari  Washinlgton.  DC.  have  employees  tion  lo  individual-. 

authorized  to  determine  the  identity  of  (a)  (li  Each  request  received  shall  be 

an  individual    However,  .such  employees  acted  upon  promptlv  by  the  responsible 

are  not  authorized  to  take  any  other  ac-  pj-jvacy  Officer.  Every  effort  will  be  made 

tion  with  respect  to  a  request  except  to  ^^  respond  within   ten  days   (excluding 

transmit  the  request  to  the  responsible  Saturdays.  Sundays  and  holidays  i  of  tlie 

Privacy  Officer.  In  order  to  avoid  any  un-  ^jate  of  receipt.  If  a  respon.se  cannot  be 

warranted  disclosure  of  an  individual's  niade  within  ten  days  due  to  unu.sual  cir- 

records.    the    Department    reserves    the  cumstances.    the    Privacy    Officer    .shall 

right  to  determine  the  adequacy  of  proof  ggnd    an    acknowledgment    during    that 

of  identity  ofTered  by  any  individual,  par-  period    providing    information    on    the 

ticularly   when   the   request   involves   a  status  of  the  request  and  asking  for  such 

sensitive  record.  further  information  as  may  be  necessary 

(2i    Not  in  person.   If   the   individual  to    process    the    request.    •'Unusual  cir- 

making  a  request  does  not  appear  in  per-  cumstances"  shall  include  circumstances 

son  before  a  Privacy  Officer  or  other  em-  where  a  search  for  and  collection  of  re- 

ployee  authorized  to  determine  identity,  quested    records   from    inactive   storage, 

a  certificate  of  a  notary  public  or  equiva-  field   facilities   or   other   establishments 

lent    officer    empowered    to    administer  are  required,  cases  where  a  voluminous 

oaths  must  accompany  the  request  un-  amount   of   data    is   involved,    instances 

der    the    circumstances    prescribed    in  where  information  on  other  individuaLs 
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mu.st  be  .separated  or  expunged  from  the 
particular  record,  and  ca.ses  where  con- 
sultations with  other  agencies  having  a 
substantial  interest  in  the  determination 
of  the  request  are  necessary. 

(2  I  If  the  Privacy  Officer  fails  to  .send 
an  aoknowledgment  within  the  ten  days, 
as  provided  above,  the  requester  may 
ask  the  responsible  Privacy  Appeals  Offi- 
cer, identified  in  Appendix  B  to  this  part, 
to  Uke  corrective  action.  No  failure  of  a 
Privacy  Officer  to  send  an  acknowledg- 
ment shall  confer  administrative  finality 
for  purposes  of  judicial  review. 

ibi  Grant  of  access  iD  Notification 
An  individual  shall  be  granted  access  to 
a  record  pertaining  to  him  or  her.  except 
where  the  provisions  of  paragraph  (g> 
111  of  this  section  apply  The  Privacy 
Officer  shall  notify  the  individual  of  a 
determination  to  grant  acce.ss  and  pro- 
vide the  following  information: 

Ml  The  methods  of  access,  as  set  forth 
in  paragraph  ibi  (2i  of  this  section; 

I  ii  I  The  place  at  which  the  record  may 
be  inspected; 

(iiii  The  earliest  date  on  which  the 
record  mav  be  inspected  and  the  period 
of  time  that  the  records  will  remain 
available  for  inspection  In  no  event  shall 
the  earliest  date  be  later  than  thirty  days 
from  the  date  of  notification: 

liv)  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  and 
the  estimate  of  fees  pursuant  to  .section 
4b. 11  of  this  part  In  no  event  shall  the 
estimated  date  be  later  than  thirty  days 
from  the  date  of  notification; 

ivi  The  fact  that  the  individual,  if  he 
or  she  wishes,  may  be  accompanied  by 
another  individual  during  personal  ac- 
cess, subject  to  the  procedures  set  forth 
in  paragraph  if  i  of  this  section;  and. 

<vi>  Any  additional  requirements 
needed  to  grant  access  to  a  specific 
record. 

i2i  Methods  of  access.  The  following 
methods  of  acce.ss  to  records  by  an  indi- 
vidual may  be  available  depending  on  the 
circumstances  of  a  given  situation: 

lii  Inspection  in  person  may  be  had  m 
the  office  specified  by  the  Privacy  Officer 
granting  access,  during  the  hours  indi- 
cated in  5  4b.4(a> ; 

liii  Transfer  of  records  to  a  Federal 
facility  more  convenient  to  the  individual 
mav  be  arranged,  but  only  if  the  Privacy 
Officer  determines  that  a  suitable  facility 
is  available,  that  the  individual's  access 
can  be  properlv  supervised  at  that  facil- 
ity and  that  transmittal  of  the  records 
to"  that  facilitv  will  not  unduly  interfere 
with  operations  of  the  Department  or  in- 
volve unreasonable  costs,  in  terms  of  both 
monev  and  manpower;  and. 

liii  I  Copies  may  be  mailed  at  the  re- 
quest of  the  individual,  subject  to  pay- 
ment of  the  fees  prescribed  in  5  4b.ll. 
The  Department,  at  its  own  initiative, 
may  elect  to  provide  a  copy  by  mail,  in 
which  case  no  fee  will  be  charged  the 
individual. 

ic  Access  to  medical  records  is  gov- 
erned by  the  provisions  of  §  4b. 6. 

(d»  The  Department  shall  supply  such 
other  information  and  assistance  at  the 
time  of  access  as  to  make  the  record  in- 
telligible to  the  individual. 
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•  0  1  The  Department  reserves  the  right 
to  limit  access  to  copies  and  abstracUs 
of  original  records,  rather  than  the  orig- 
inal records  Tlus  election  would  be  ap- 
propriate, for  example,  when  the  record 
is  in  an  automated  data  media  such  as 
tape  or  disc,  when  the  record  contains 
information  on  other  individuals,  and 
when  deletion  of  infonnation  is  permis- 
sible under  exemptions  >  for  example.  5 
use  552aikii2'i.  In  no  event  shall 
original  records  of  the  Department  be 
made  available  to  the'indivulual  except 
under  the  immediate  supervision  of  the 
Privacy  Officer  or  his  designee.  Title  18, 
United  States  Code,  section  2701  «a> 
makes  il  a  crime  to  conceal,  mutilate, 
obliterate,  or  destroy  any  record  tiled  in 
a  public  office,  or  to  attempt  to  do  any 
of  the  foreROing. 

if'  Any  individual  who  requests  ac- 
ce.ss  to  a  record  pertaining  to  that  indi- 
vidual may  be  accompanied  by  another 
iiuiividual  of  his  or  her  choice  "Accom- 
panied" includes  discu.ssion  of  the  record 
in  the  presence  of  the  other  individual 
The  individual  to  whom  the  record  per- 
tains shall  authorize  the  presence  of  the 
other  individual  in  writing  and  shall 
include  the  name  of  the  other  individual, 
a  specific  description  of  the  record  to 
which  acce.ss  is  sought,  the  Department 
control  number  assigned  to  the  request, 
the  date  and  the  signature  of  the  indi- 
vidual to  whom  the  record  pertains.  The 
other  individual  shall  sign  the  authoriza- 
tion in  the  presence  of  the  Privacy  Offi- 
cer. An  individual  shall  not  be  required 
to  state  a  rea.son  or  otherwise  justify  his 
or  her  decision  to  be  accompanied  by  an- 
other individual  during  personal  acce.ss 
to  a  record. 

igi  Initial  denial  of  accei^s.  ili 
Gri)unds.  Access  by  an  individual  to  a 
record  which  pertains  to  that  individual 
will  be  denied  only  upon  a  determina- 
tion by  the  Privacy  Officer  that : 

<i'  The  record  is  exempt  under 
Jj4bl3  and  4b.l4  or  exempt  by  deter- 
mination of  another  agency  publishing 
notice  of  the  system  of  records,  as  de- 
.scribed  in  §  4b  3ihi  ; 

'ill  The  record  is  information  com- 
piled in  reasonable  anticipation  of  a  civil 
action  or  proceedin.c;; 

'  iii'  The  provisions  of  section  4b. 6  per- 
taining to  medical  records  temporarily 
have. been  invoked,  or! 

'IV I  The  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re- 
quirements of  this  part. 

'2'  Notification.  The  Privacy  Officer 
shall  give  notice  of  denial  of  access  to 
records  to  the  individual  in  writing  and 
.shall  include  the  following  information: 

'1'  The  Privacy  Officer's  name  and 
title  or  position: 

'  ij  <  The  date  of  the  denial; 

•iii"  The  reasons  for  the  denial,  in- 
cluding citation  to  the  appropriate  sec- 
tion of  the  Act  and  this  part: 

■iiv>  The  individuals  opportunities,  if 
any,  for  further  administrative  consid- 
eration, including  the  identity  and  ad- 
dress of  the  responsible  official  If  no 
further  administrative  consideration 
within  the  Department  is  available,  the 
notice  shall  state  that  the  denial  is  ad- 
ministratively final;  and 


'v>  If  stated  to  be  administratively 
final  within  the  Department,  the  individ- 
ual's right  to  judicial  review  provided 
under  5  US  C.  552aigi<P.  as  limited  by 
5  U.S.C.  552a'gi  i5t. 

'3'  Admitiistratii^r  rrvicw.  When  an 
initial  denial  of  a  request  is  issued  by  the 
Privacy  Officer,  the  individual's  oppor- 
tunities for  further  consideration  shall  be 
as  follows : 

<i»  As  to  denial  under  paragraph  ig> 
1 1  Mil  of  this  section,  two  opportunities 
for  further  consideration  are  available  in 
the  alternative;  tAi  If  the  individual 
contests  the  application  of  the  exemp- 
tion to  the  records,  review  procedures  in 
5  4b  3igM3i 'lii  shall  apply;  or.  'B'  If 
the  individual  challenges  the  exemption 
Itself,  the  procedure  is  a  petition  for  the 
issuance,  amendment,  or  repeal  of  a  rule 
under  5  U.S.C.  553iei.  If  the  exemption 
was  determined  by  the  Department,  such 
petition  shall  be  filed  with  the  A.ssistant 
Secretary  for  Administration.  If  the  ex- 
emption was  determined  by  another 
agency,  referred  to  in  i  4b3ihi.  the  De- 
l.'artment  will  provide  the  individual  witli 
the  name  and  addre.ss  of  tlie  othf^r  agency 
and  any  relief  sought  by  the  individual 
shall  be  that  provided  by  the  rei^ulations 
of  the  other  agency.  Within  the  Depart- 
ment, no  such  denial  is  administratively 
final  until  such  a  petition  has  been  tiled 
by  the  individual  and  disposed  of  on  the 
merits  by  the  Assistant  Secretary  for 
Administration. 

'iii  As  to  cienial  under  paragraphs  'gi 
1 1  M  ii  I .  I  g  1 1 1 1 1  iv  I  of  this  section  or  '  to 
the  limited  extent  provided  in  paragraph 
icTii3i(i)(Ai  of  this  section »  paragraph 
<gMl  I  (i).  the  individual  may  tile  for  re- 
view with  the  responsible  Privacy  Ap- 
peals Officer  identified  in  Appendix  B  to 
this  part,  as  indicated  in  the  Privacy 
Officer's  initial  denial  notification.  The 
procedures  appearing  m  S  4b. 8  shall  be 
followed  by  both  the  individual  and  the 
Department  to  the  maximum  extent 
practicable. 

I  iii  I  As  to  denial  under  paragraph  'gi 
iliiiii>  of  this  .section,  no  further  ad- 
ministrative consideration  within  the 
Department  is  available  because  the 
denial  is  not  administratively  final  until 
expiration  of  the  time  period  indicated 
in  S  4b  6ia  ' 

'hi  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§   lb.6      .Special  procedures:   .Medii-iil  rer- 
ordH. 

I  a)  No  response  to  any  request  for  ac- 
cess to  medical  records  by  an  individual 
will  be  i.ssued  by  the  Privacv  Officer  for  a 
period  of  .^even  days  '  excluding  Satur- 
days. Sundays  and  holidays  >  from  the 
date  of  receipt. 

(bi  The  Department  has  published  as 
a  routine  use  for  all  svstems  of  records 
containing  medical  records,  consultations 
with  an  individual's  physician  or  p.sy- 
chologi.st  if.  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  ad- 
verse effect  upon  the  individual.  The 
mandatory  waiting  period  set  forth  in 


paragraph  'a>  of  this  section  will  permit 
exercise  of  this  routine  use  m  appropri- 
ate cases  The  Department  will  pay  no 
cost  of  any  such  consultation. 

'CI  In  every  case  of  a  request  by  an 
individual  for  access  to  medical  records, 
the  Privacy  Officer  shall: 

1 1 1  Inform  the  individual  of  the  wait- 
ing period  pre.scribed  in  paragrapii  uii 
of  this  section; 

i2>  Obtain  the  name  and  address  of 
the  individual's  physician  and  or  psy- 
chologist, if  the  individual  con.sents  'to 
give  them; 

i3»  Obtain  specific,  written  con.sent 
for  the  Department  to  consult  the  in- 
dividuals pliysician  and  or  psychologists 
in  the  event  that  the  Department  be- 
lieves such  consultation  is  advisable,  if 
the  individual  consents  to  give  such  au- 
thorization; 

1 4 1  Obtain  specific,  written  consent  for 
the  Department  to  provide  the  medical 
records  to  the  individual's  physician  or 
psychologist  in  the  event  that  the  De- 
partment believes  access  to  the  record  by 
tiie  individual  is  best  effected  under  the 
guidance  of  the  individuals  physician  or 
psychologist,  if  the  individual  consents 
tc  give  such  authorization;  and 

'5)  Forward  the  individual's  medical 
record  to  the  Department's  medical  of- 
ficer for  review  and  a  determination  on 
whether  consultation  with  or  tran.-;mitt<il 
of  the  medical  records  to  the  individ- 
ual's physician  or  psychologist  is  war- 
ranted If  the  consultation  with  or  trans- 
mittal of  such  records  to  the  individual's 
physician  or  psychologist  is  determined 
to  be  warranted,  the  Department's  med- 
ical officer  shall  .so  consult  or  tran.smit. 
Whether  or  not  such  a  consultation  or 
transmittal  occurs,  the  Department's 
medical  officer  shall  provide  instruction 
to  the  Privacy  Officer  regarding  the  con- 
ditions of  acce.s,ss  by  the  individual  to  his 
or  her  medical  records 

id  I  If  an  individual  refuses  in  writing 
to  give  the  names  and  consents  .set  forth 
in  paragraphs  cci  '2i  through  «4>  of  this 
section  and  the  Department  has  deter- 
mined that  disclosure  could  have  an  ad- 
verse effect  upon  the  individual,  the  De- 
partment shall  give  the  individual  acce.ss 
to  .said  records  by  means  of  a  copy,  pro- 
vided without  cost  to  the  requester,  sent 
registered  mail  return  receipt  requested. 

§  4b.7       RequosI  f«»r  «orr<-<-li<>n  or  ;iiiiend- 
iiirnt  lo  r<"<(>r(l. 

lai  Any  individual,  regardless  of  age. 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States  may  sub- 
mit a  request  for  correction  or  amend- 
ment to  the  Department  The  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  Privacy  Officer 
who  processed  the  individual's  request  for 
access  to  the  record,  and  to  whom  is  dele- 
gated authority  to  make  initial  deter- 
minations on  requests  for  correction  or 
amendment.  The  offices  of  Privacy  Of- 
ficers are  open  to  the  public  between  the 
hours  of  9:00  am  and  4:00  p  m.  Monday 
through  Friday  '  excluding  holidays) , 

ib>  The  processing  of  reque.sts  sub- 
mitted by  mail  will  be  facilitated  if  the 
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words  "PRIVACY  ACT  REQUEST"  ap- 
pear in  capital  letters  on  the  face  of  the 
envelope.  If.  for  .some  rea.son.  Uie  in- 
dividual Ls  unable  to  u.se  the  Depart- 
ment's official  form,  the  letter  should 
bear  the  words  PRIVACY  ACT  RE- 
QUEST" in  capital  letters  at  the  top. 

u'l  Any  request  which  is  not  ad- 
dressed as  specified  in  paragraph  lai  of 
this  section  or  which  is  not  marked  as 
specified  in  paragraph  ibi  of  this  sec- 
tion will  be  so  addressed  and  marked  by 
Department  personnel  and  forwarded 
immediately  to  the  responsible  Privacy 
Officer  A  retiuest  which  is  not  properly 
addre.ssed  by  the  individual  will  not  be 
deemed  to  have  been  'received  "  for  pur- 
poses of  measuring  time  ix'riods  for  re- 
sponse until  actual  receipt  by  the  Privacy 
Officer.  In  each  instance  when  a  re- 
quest so  forwarded  is  received,  the  Pri- 
vacy Officer  shall  notify  the  individual 
that  his  or  her  request  was  improperly 
addre.ssed  and  the  date  when  the  request 
was  received  at  the  proper  addre.ss 

(d'  Since  the  request,  in  all  cases,  will 
follow  a  request  for  access  under  §  4b  5, 
the  individual's  identity  wijl  be  estab- 
lished by  his  or  her  signature  on  the  re- 
quest and  u.se  of  the  Department  control 
number  a.ssigned  to  the  request 

lei  A  request  for  correction  or  amend- 
ment should  include  the  following : 

1 1 1  A  specific  identification  of  the  rec- 
ord sought  to  be  corrected  or  amended 
'for  example,  description,  title,  date, 
paragraph,  sentence,  line  and  words'  : 

1 2  >   The  specific  wording  to  be  deleted. 

if  any; 

( 3  I  The  specific  wording  to  be  inserted 
or  added,  if  any.  and  the  exact  place  at 
which  to  be  inserted  or  added :  and. 

'4'  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state- 
ment. Tlie  statement  should  identify  the 
criterion  of  the  Act  being  invoked,  that 
is,  whether  the  information  in  the  record 
is  unnece.s.sary.  inaccurate,  irrelevant, 
untimely  or  incomplete 

§   ll>.8       At;<iu>   ro\ifu  of  rrqiii-".!  fur  cor- 
rection or  iimcndmciil  of  r<Hord. 

(ill  I  It  lii  Not  later  than  ten  days 
'excluding  Saturdays.  Sundays  and 
holidays  I  after  receipt  of  a  request  to 
correct  or  amend  a  record,  the  Privacy 
Officer  shall  send  an  acknowledgment 
providing  an  estimate  of  time  within 
which  action  will  be  taken  on  the  re- 
quest and  asking  for  such  further  infor- 
mation as  may  be  necessary  to  process 
the  request.  The  estimate  of  time  may 
take  into  account  unusual  circumstances 
as  de.scribed  in  S4b..5iai.  No  acknowl- 
edgment will  be  sent  if  the  request  can 
be  reviewed,  proces.sed  and  the  individual 
notified  of  the  results  of  review  'either 
compliance  or  denial  i  within  the  ten 
days.  Requests  filed  in  person  will  be 
acknowledged  in  writing  at  the  time 
submitted. 

<ii)  If  the  Privacy  Officer  fails  to 
send  the  acknowledgment  within  the  ten 
days,  as  provided  above,  the  requester 
may  ask  the  responsible  Privacy  Appeals 
Officer,  identified  in  Appendix  B  to  this 


part,  to  take  corrective  action  No  failure 
of  a  Privacy  Officer  lo  send  an  acknowl- 
edgment shall  confer  adminustrative 
finality  for  purjioses  of  judicial  review. 

i2i  Promptly  after  acknowledging 
receipt  of  a  request,  or  after  receiving 
such  further  information  as  might  have 
been  requested,  or  after  arriving  at  a 
decision  within  the  ten  days,  the  Privacy 
Officer  shall  either: 

lii  Make  the  requested  correction  or 
amendment  and  advise  the  individual 
in  writing  of  such  action,  providing 
either  a  copy  of  the  corrected  or 
amended  record  or  a  statement  as  to  the 
means  whereby  the  correction  or  amend- 
ment was  effected  m  cases  where  a  copy 
cannot  be  provided  'for  example,  era- 
sure of  information  from  a  record  main- 
tained only  in  magnetically  recorded 
computer  files  i  ;  or, 

HI'  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information: 

'A'  Tlie  Privacy  Officer's  name  and 
title  or  position; 

'B'   The  date  of  the  denial; 

iCi  The  reasons  for  the  denial,  includ- 
ing citation  to  the  appropriate  sections 
of  the  Act  and  this  part;  and. 

'Di  Tlie  procedures  for  appeal  of  the 
denial  as  set  forth  in  5  4b. 9.  including 
the  name  and  address  of  the  responsible 
Privacy  Appeals  Officer  from  Appendix 
C  to  this  part. 

The  term  "promptly"  in  this  subsection 
means  within  thirty  days  'excluding 
Saturdays,  Sundays  and  -holidays  i .  If 
the  Privacy  Officer  cannot  make  the  de- 
termination within  thirty  days,  the  in- 
dividual Will  be  advised  in  writing  of  the 
rea,son  therefor  and  of  the  estimated 
date  by  which  the  determination  will  be 
made 

'b'  Whenever  an  individual's  record 
IS  corrcited  or  amended  pursuant  to  a 
request  by  that  individual,  the  Privacy 
Officer  shall  see  to  the  notification  of  all 
persons  and  agencies  lo  which  the  cor- 
rected or  amended  portion  of  the  record 
had  been  di.sclosed  prior  to  its  correc- 
tion or  amendment,  if  an  accounting  of 
such  disclosure  required  by  the  Act  was 
made  The  notification  shall  require  a 
recipient  agency  maintaining  the  rec- 
ord to  acknowledge  receipt  of  the  noti- 
fication, to  correct  or  amend  the  record 
and  to  apprise  any  agency  or  per.son  to 
which  It  had  disclosed  the  record  of  the 
substance  of  the  correction  or  amend- 
ment 

ic  The  following'  criteria  will  be  con- 
sidered by  the  Privacy  Officer  in  review- 
ing a  request  for  correction  or  amend- 
ment: 

( 1 )  The  sufficiency  of  the  evidence 
submitted  by  the  individual; 

'2i  Tlie  factual  accuracy  of  the  in- 
formation; 

1 3 1  The  relevance  and  necessity  of  the 
information  in  terms  of  purpose  for 
which  It  was  collected; 

'4  I  The  timeliness  and  currency  of  the 
information  in  light  of  the  purpo.se  for 
which  it  was  collected; 

'5 1  Tlie  completeness  of  the  informa- 
tion in  terms  of  the  purpose  for  which 
it  was  collected; 


(6)  The  degree  of  ri.sk  that  denial  of 
the  request  could  unfairly  result  in  de- 
terminations adverse  to  the  individual; 

'  7 1  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and. 

'8'  The  propriety  and  feasibility  of 
complying  with  the  sjjecific  means  of 
correction  or  amendment  requested  by 
the  individual. 

'di  The  Department  will  not  under- 
take to  gather  evidence  for  the  individ- 
ual, but  does  reserve  the  right  to  verify 
the  evidence  which  the  individual 
submits. 

'ei  Correction  or  amendment  of  a 
record  requested  by  an  individual  will 
be  denied  only  upon  a  determination  by 
the  Privacy  Officer  that: 

1 1 1  The  individual  has  failed  lo  es- 
tablish, by  a  preixinderance  of  the  evi- 
dence, the  propriety  of  the  correction  or 
amendment  in  light  of  the  criteria  set 
forth  in  paragraph  'ci  of  this  section: 

'2i  The  record  sought  to  be  corrected 
or  amended  is  part  of  the  official  record 
in  a  terminated  .ludicial,  quasi-.iudicial 
or  quasi-legislative  proceeding  to  which 
the  individual  was  a  party  or  participant; 

i3i  The  information  in  the  record 
sought  to  be  corrected  or  amended,  or 
the  record  sought  to  be  corrected  or 
amended,  is  the  subject  of  a  pending  ju- 
dicial, quasi-judicial  or  quasi-legislative 
proceeding  to  which  the  individual  is  a 
party  or  participant; 

'4i  The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
Iiromulgated  regulation;  or, 

'5'  The  individual  unrea.sonabIy  has 
failed  to  comply  with  the  procedural 
requirements  of  this  part. 

tfi  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  4b.M  Appeal  of  initial  adverse  agency 
Helcrinin:ilinn  on  correction  or 
aiiicndnK-nl. 

ia>  When  a  request  for  correction  or 
amendment  has  been  denied  initially 
under  5  4b. 8.  the  individual  may  submit 
a  written  appeal  within  thirty  days  after 
the  date  of  the  initial  denial  When  an 
appeal  is  submitted  by  mail,  the  post- 
mark is  conclusive  as  to  timeline.ss. 

'bi  An  appeal  shall  be  addressed  to 
the  Privacy  Appeals  Officer  identified  in 
the  initial  denial  'that  official  is  au- 
thorized to  make  final  determinations!. 
The  processing  of  appeals  will  be  facili- 
tated if  the  words  "PRIVACY  APPEAL" 
appear  in  capital  letters  on  both  the 
envelope  and  the  top  of  the  appeal 
papers.  An  appeal  not  addressed  and 
marked  as  provided  herein  will  be  so 
marked  by  Department  personnel  when 
it  is  so  identified,  and  will  be  forwarded 
immediately  to  the  responsible  Privacy 
Appeals  Officer  An  appeal  which  ls  not 
properly  addressed  by  the  individual  will 
not  be  deemed  to  have  been  "received" 
for  purposes  of  measuring  the  time 
periods  in  this  .section  until  actual  receipt 
by  the  Privacy  Appeals  Officer.  In  each 
instance  when  an  appeal  so  forwarded  is 
received,    the    Privacy    Appeals    Officer 
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shall  notify  the  individual  that  his  or 
her  appeal  was  improperly  addressed 
and  the  date  when  the  appeal  was  re- 
ceived at  the  proper  address. 

If  The  nuiividual's  appeal  papers 
shall  uiclude  a  statement  of  the  reasons 
why  the  initial  denial  is  believed  to  be 
in  error  and  tlie  Department  s  control 
number  assigned  to  the  request  The  ap- 
peal shall  be  signed  by  the  individual. 
The  record  which  the  individual  requests 
be  corrected  or  amended  and  all  corre- 
spondence between  the  Privacy  Officer 
and  the  requester  will  be  supplied  by  the 
Privacy  Officer  who  issued  the  initial 
denial.  While  the  foregoins  normally  will 
comprise  the  entire  record  on  appeal,  the 
Privacy  Appeals  Officer  may  seek  addi- 
tional information  necessary  to  assure 
that  the  final  determination  is  fair  and 
equitable  and.  in  such  instances,  the  ad- 
ditional information  will  be  disclosed  to 
the  individual  to  the  greatest  extent  pos- 
sible and  an  opportunity  provided  for 
comment  thereon 

id'  No  personal  appearance  or  hear- 
ing on  appeal  will  be  allowed. 

ic>  The  Privacy  Appeals  Officer  shall 
act  upon  the  appeal  and  issue  a  l^nal  de- 
termination in  writing  not  later  than 
thirty  days  (excluding  Saturdays,  Sun- 
day.^  and  holidays'  from  the  date  on 
which  the  appeal  is  received,  provided, 
that  the  Privacy  Appeals  Officer  may  ex- 
tend the  thirty  days  upon  deciding  that 
a  fair  and  equitable  review  cannot  be 
made  within  that  period,  but  only  if  the 
individual  is  advised  in  writing-  of  the 
reason  for  the  extension  and  the  esti- 
mated date  by  which  a  final  determina- 
tion will  issue.  The  estimated  date  should 
not  be  later  than  the  sixtieth  day  i  ex- 
cluding Saturdays,  Sundays  and  holi- 
days' after  receipt  of  the  appeal  unless 
unusual  circumstances,  as  described  ir» 
5  4b.5ia' .  are  met. 

<f'  If  the  appeal  is  determined  in 
favor  of  the  individual,  the  final  deter- 
mination shall  include  the  specific  cor- 
rections or  amendments  to  be  made  and 
a  copy  thereof  shall  be  transmitted 
promptly  both  to  the  individual  and  to 
the  Privacy  Officer  who  issued  the  initial 
denial.  Upon  receipt  of  such  final  deter- 
mination, the  Privacy  Officer  promptly 
shall  take  the  actions  set  forth  in  SS  4b.8 
(a>  i2Hii  and  4b.8*bi, 

<g>  If  the  appeal  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  individual  and  state  the 
reasons  for  the  denial.  The  notice  of  final 
determination  also  shall  inform  the  in- 
dividual of  the  following: 

tl'  The  right  of  the  inc'ividual  under 
the  Act  to  file  a  concise  statement  of  rea- 
sons for  disagreeing  with  the  final  de- 
termination. The  statement  ordinarily 
should  not  exceed  one  page  and  the  De- 
partment reserves  the  right  to  reject  a 
statement  of  exces.sive  length.  Such  a 
statement  shall  be  filed  with  the  Privacy 
Appeals  Officer.  It  should  provide  the  De- 
partment control  number  assigned  to 
the  request,  indicate  the  date  of  the  final 
determination  and  be  signed  by  the  in- 
dividual. The  Privacy  Appeals  Officer 
shall  acknowledge  receipt  of  such  state- 


ment and  inform  the  individual  of  the 
date  on  which  it  was  received: 

i2'  The  facts  that  any  such  disagree- 
ment statement  filed  by  the  individual 
will  be  noted  in  the  di.sputed  record,  that 
the  purpascs  and  uses  to  which  the  state- 
ment will  be  put  arc  those  applicable  to 
the  record  in  which  it  is  noted,  and  that 
a  copy  of  the  statement  will  be  provided 
to  persons  and  agencies  to  which  the 
record  is  disclosed  subsequent  to  the  date 
of  receipt  of  such  statement; 

<3'  The  fact  that  the  Department  will 
append  to  any  sucli  disagreement  state- 
ment filed  by  the  individual,  a  copy  of 
the  final  determination  or  summary 
thereof  which  aLso  will  be  provided  to 
persons  and  agencies  to  whicli  the  dis- 
agreement statement  is  disclo.sed;  and. 

141  The  right  of  the  individual  to 
judicial  review  of  the  final  determina- 
tion under  5  U  S.C  552a<gMlMA'.  as 
limited  by  5  U  S.C.   552aig><5'. 

ih'  In  making  the  final  determina- 
tion, the  Privacy  Appeals  Officer  shall 
employ  the  criteria  set  forth  in  §  4b.8ic' 
and  shall  deny  an  appeal  only  on  the 
grounds  set  forth  in  5  4b  8' e' . 

M.I  If  an  appeal  is  partially  granted 
and  partially  denied,  the  Privacy  Ap- 
peals Officer  shall  follow  the  appropriate 
procedures  of  this  section  as  to  tiie  rec- 
ords within  the  grant  and  the  recOrds 
within  the  denial. 

(ji  Although  a  copy  of  the  final  de- 
termination or  a  summary  thereof  will 
be  treated  as  part  of  the  individual's 
record  for  purposes  of  dLsclosure  in  in- 
stances where  the  individual  has  filed  a 
disagreement  statement,  it  will  not  be 
subject  to  correction  or  amendment  by 
the  individual. 

iki  The  provisions  of  paragraphs  »g> 
'1'  through  i3»  of  this  section  satisfy 
the  requirements  of  5  USC  552aie'  i3'. 

§  til. 10  l)i«rU>~iir«-  of  rfi-ord  lo  pcr-oii 
oiIkt  liian  tlu'  indn  iciiiiil  lo  wlioiii  il 
pcrlain"- 

ia>  The  Department  may  disclose  a 
record  pertaining  to  an  individual  to  a 
person  other  than  the  individual  to 
whom  it  pertains  only  in  the  following 
instances: 

1 1 1  Upon  written  request  by  the  indi- 
vidual, including  authorization  under 
§  4b.5'f'  : 

<2'  With  the  prior  written  consent  of 
the  individual: 

(3»  To  a  parent  or  legal  guardian  un- 
der 5  U  S.C.  552a(h'  ; 

(4»  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552aib»  :  and 

(5 1  When  permitted  under  5  U.S.C. 
552a  I  b  I  1 1 1  through  <  1 1 1 .  which  read  as 
follows:  ' 

(i)  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties: 

liii  Required  under  section  552  of  this 
title: 


■5    t;S.C.   552a(b)(4)    has   no   application 
within  the  Department. 


liiii  For  a  routine  use  as  defined  In 
paragraph  (a>i7>  of  this  .section  and 
described  under  paragraph  ieM4>  iD)  of 
this  section: 

I  iv  •  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur- 
suant lo  the  provisions  of  title  13: 

IV  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ- 
ten a.ssurance  that  the  record  will  be  used 
.•■olely  lis  a  statistical  research  or  report- 
ing record,  and  the  record  is  to  be  trans- 
ferred in  a  form  that  is  not  individually 
identifiable; 

ivi)  To  the  National  Archives  of  the 
United  States  us  a  record  whicii  hiis  suf- 
ficient historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

ivii»  To  another  agency  or  to  an  inr 
strumcntality  of  any  governmental  juris- 
diction withm  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is  au- 
thorized by  law.  and  if  the  head  of  the 
agency  or  instrumentality  ha.s  made  a 
written  request  to  the  agency  which 
maintains  the  record  specifying;  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the  record 
IS  sought: 

I  viii  I  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(ix>  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  juris- 
diction, any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com- 
mittee: 

ixi  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  perfownance  of  the 
duties  of  the  General  Accounting  Office: 
or 

<xii  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

ib>  The  situations  referred  to  in  para- 
graph (ai  <4)  of  this  section  include  the 
following: 

'1*5  use.  552a(cW4)  requires  dis- 
.semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  Department  in  certain 
circumstances: 

(2)  5  use.  552aid»  requires  dis- 
closure of  records  to  the  individual  to 
whom  they  pertain,  upon  request; 

(3)  5  use  552aigi  authorizes  civil 
action  by  an  individual  and  requires  dis- 
closure by  the  Department  to  the  court; 

(41  Section  5<et(2)  of  the  Act  au- 
thorizes release  of  any  records  or  in- 
formation by  the  Department  to  the 
Privacy  Protection  Study  Commission 
upon  request  of  the  Chairman:   and 

1 5)  Section  6  of  the  Act  authorizes  the 
Office   of    Management   and   Budget    to 
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provide  the  Department  with  continuing 
oversight  and  assistance  in  impkiiicnla- 
tion  of  the  Act 

'(■'  The  Privacy  Officer  shall  make  an 
accounting  of  carh  di.sclosure  by  him  of 
any  record  contained  in  a  system  of  rec- 
ords in  accordance  with  5  USC  5,'i2aici 
•  li  and  12'.  p]xccpt  for  a  disclosure 
made  under  5  USC  ,'i52a' b' i7' .  the 
Privacy  Officer  shall  make  such  account- 
ing available  to  any  individual,  insofar 
as  it  pertains  to  that  individual,  on  re- 
quest submitted  in  accordance  with 
5  4b  4  The  Privacy  Officer  shall  make 
reasonable  efforts  to  notify  any  indi- 
vidual when  any  record  in  a  system  of 
records  is  disclosed  to  any  person  under 
compulsory  legal  proce.ss.  promptly  upon 
being  informed  that  such  process  has 
become  a  matter  of  public  record. 

S  Ib.l  I      Fi.«. 

ia»  The  only  fees  lo  be  charged  to  or 
collected  from  an  individual  under  the 
provisions  of  this  part  are  for  copying 
records  at  the    request  of  the  individual. 

<1»  No  fees  shall  be  charged  or  col- 
lected for  the  following :  Search  for  and 
retrieval  of  the  records;  review  of  the 
records:  copying  at  the  initiative  of  the 
Department  without  a  request  from  the 
individual;  transportation  of  records 
and   personnel;    and    first-class   postage. 

'2'  It  is  the  policy  of  the  Department 
to  provide  an  individual  with  one  copy 
of  each  record  corrected  or  amended 
pursuant  to  his  or  her  request  without 
charge  as  evidence  of  the  correction  or 
amendment. 

'3'  As  required  by  the  United  States 
Civil  Service  Commi.sslon  in  its  published 
regulations  implementing  the  Act.  the 
Department  will  charge  no  fee  for  a 
single  copy  of  a  personnel  record  covered 
by  that  Commissions  Government-wide 
published   notice  of  systems  of  records. 

ib»  The  copying  fees  prescribed  by 
paragraph   ia>   of  this  section  are: 

.»0  07  Each  copy  of  each  page,  up  to  8',i" 
X  14' ■.  made  by  photocopy  or  similar 
proccs.s 

$0  25  Each  copy  of  each  microform  frame 
printed  on  paper. 

$0  25     Each  aperture  card. 

$0  25     Each  105-nim  flche. 

$7  00     Each    100'    roll    of    35-inm    microfilm 

$6  00     Each    100'    roll    01    16-mni   microfilm. 

$0.20  Each  page  of  computer  printout  with- 
out regard  to  the  number  of  carbon 
copies  concurrently  printed. 

Other  copying  forms  'e.g..  typing  or 
printing!  will  be  charged  at  direct  cost, 
including  personnel  and  equipment  costs. 

(C  All  copying  fees  shall  be  paid  by 
the  individual  before  the  coyping  will  be 
undertaken.  Payments  shall  be  made  in 
cash  or.  preferably,  by  check  or  money 
order  payable  to  "US.  Department  of 
Commerce.  "  and  they  shall  be  paid  or 
sent  to  the  office  stated  in  the  billing  no- 
tice, or  if  none,  to  the  Privacy  Officer 
processing  the  request.  Where  appro- 
priate, payment  may  be  required  in  the 
form  of  certified  check. 

id>  A  copying  fee  totaling  $1  or  less 
shall  be  waived,  but  the  copying  fees  for 
contemporaneous  requests  by  the  same 


individual  .shall  be  aggregated  tp  deter- 
mine the  total  fee. 

A  coping  fee  shall  not  be  charged  or 
( ollectcd.  or  altern.itively.  it  may  be  re- 
duced, when  it  Is  determined  by  the 
Privacy  Officer,  based  on  a  |)Otition  there- 
for, that  the  petitioning  individual  is  in- 
digent and  that  Department  resources 
permit  a  waiver  of  all  or  part  of  the  fee. 
An  individual  is  deemed  to  be  indigent 
when  without  income  or  resources  suf- 
ficient to  pay  the  fees. 

lei  Special  and  additional  services 
provided  at  the  request  of  the  individual, 
such  as  certification  or  authentication, 
postal  in.surance  and  special  mailing  ar- 
rangement costs,  will  be  charged  to  the 
individual  in  accordance  with  other  pub- 
lished regulations  of  the  Department 
pursuant  lo  statute  ffor  example.  31 
use.  483a I. 

<fi  This  section  applies  only  to  indi- 
viduals making  requests  under  thus  part. 
To  the  extent  an  individual  makes  a  re- 
quest under  the  Freedom  of  Information 
Act.  as  provided  in  §  4b.lie>  i2>.  (3t  and 
<5i,  the  fees  Provisions  of  Part  4  of  this 
Chapter  shall  apply.  All  other  persons 
.shall  remain  subject  to  fees  and  charges 
prescribed  by  other  and  appropriate 
authorities 

§4b.l2      IVtiahios. 

•  at  The  Act  provides,  in  pertinent 
part: 

Any  pc  son  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning 
an  Individual  from  any  agency  under  false 
pretenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000.  (5  U.S  C 
552a(i)  (3) ) 

(b)  A  person  who  fal.sely  or  fraudu- 
lently attempts  to  obtain  records  under 
the  Act  also  may  be  subject  to  prosecu- 
tion under  such  other  criminal  statutes 
as  18  U.S.C.  494.  495  and  1001. 

§  tb.  1.*}      (.enrral  I'M-niplions. 

I  a*  Individuals  may  not  have  acce.ss 
to  records  maintained  by  the  Department 
but  which  were  provided  by  another 
agency  which  has  determined  by  regula- 
tion that  such  information  is  subject  to 
general  exemption  under  5  U.S.C.  552a 
<ji.  If  such  exempt  records  are  within 
a  request  for  access,  the  Department  will 
advise  the  individual  of  their  existence 
and  of  the  name  and  address  of  the 
source  agency.  For  any  further  informa- 
tion concerning  the  record  and  the  ex- 
emption, the  individual  must  contact 
that  source  agency. 

'b»  Tlie  general  exemptions  deter- 
mined to  be  r.ecessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Department,  including  the  parts 
of  each  .system  to  be  exempted,  the  pro- 
visions of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  as  follows: 

111  Individuals  identified  in  Export 
Administration  Compliance  Proceedings 
or  Invcstigatjons—COMMERCE  DIBA- 
1.  Pursuant  to  5  USC.  552aij'  '2'.  these 
records  are  hereby  determined  to  be 
exempt  from  all  provisions  of  the  Act, 


except  5  U.S.C.  552a'bi.  'ci  'D  and  '2). 
ieM4i  lAi  through  'Fi.iei'6i.<7i.'9'. 
<10),  and  '111.  and  'ii.  These  exemp- 
tioas  are  nece.ssary  to  insure  the  proper 
functioning  of  the  law  enforcement  ac- 
tivity, to  protect  confidential  sources  of 
information,  to  fulfill  promi.ses  of  con- 
fidentiality, to  maintain  the  integrity  of 
the  law  enforcement  process,  to  avoid 
premature  di.sclosure  of  the  knowledge 
of  criminal  activity  and  the  evidentiary 
bases  of  possible  enforcement  actions,  to 
prevent  interference  with  law  enforce- 
ment proceedings,  to  avoid  the  disclosure 
of  investigative  techniques,  and  to  avoid 
the  endangering  of  law  enforcement  per- 
.sonnel  Section  7ici  of  the  Export  Ad- 
ministration Act  of  1969.  as  amended, 
also  protects  this  information  from  dis- 
closure. 

i2i  Fisheries  Imw  Enforcement  Case 
Files— CO\fMERCENOAA-n.PuTSU&nt 
to  5  U.S.C.  552aiji  '2i.  the.se  records  are 
hereby  determined  to  be  exempt  from 
all  provisions  of  the  Act.  except  5  U.S.C. 
552a<b».  icMli  and  '2).  (eM4iiA) 
through  iFi .  <ei '6'.  <7'.  '9' .  '  lOi .  and 
11'.  and  111.  These  exemptions  are  nec- 
essary to  insure  the  proper  functioning 
of  the  law  enforcement  activity,  to  pro- 
tect confidential  sources  of  information, 
to  fulfill  promLses  of  confidentiality,  to 
prevent  interference  with  law  enforce- 
ment proceedings,  to  avoid  the  dLsclosure 
of  investigative  techniques,  to  avoid  the 
endangering  of  law  enforcement  per- 
sonnel, lo  avoid  premature  disclosure  of 
the  knowledge  of  criminal  activity  and 
the  evidentiary  bases  of  possible  en- 
forcement actions,  and  to  maintain  the 
integrity  of  the  law  enforcement  process. 

i3i  Investigative  Records Contract 

and  Grant  Frauds  and  Employee  Crimi- 
nal Misconduct— COMMERCE  DEPT- 
12.  Pursuant  to  5  USC  552aij  "2'.  these 
records  are  hereby  determined  to  be  ex- 
empt from  all  provisions  of  the  Act.  ex- 
cept 5  use.  552aibi.  (C>  <1>  and  '2). 
'ei  i4mA»  through  'F' .  'e^  <6i .  <7i .  i9'. 
1 10 1,  and  '11'.  and  'i'.  These  exemp- 
tions are  necessary  to  insure  the  proper 
functions  of  the  law  enforcement  activ- 
ity, to  prot-ect  confidential  .sources  of  in- 
formation, to  fulfill  promises  of  confi- 
dentially, to  prevent  interference  with 
law  enforcement  proceedings,  to  avoid 
the  disclosure  of  investigative  techniques, 
to  avoid  the  endangering  of  law  enforce- 
ment personnel,  to  avoid  premature  dis- 
closure of  the  knowledge  of 'criminal  ac- 
tivity and  the  evidentiary  bases  of  pos- 
sible enforcement  actions,  and  to  main- 
tain the  integrity  of  the  law  enforcement 
process. 

S   tb.  14      .Sprrilir  oxen»|rtions. 

I  a  '  Some  systems  of  records  under  the 
Act  which  are  maintained  by  the  Depart- 
ment contain,  from  lime-to-time,  ma- 
terial subject  to  the  exemption  appear- 
ing :'.t  5  U.S.C.  552a'kMl'.  relating  to 
national  defense  and  foreign  policy  ma- 
terials. The  systems  of  records  published 
in  the  Federal  Register  by  the  Depart- 
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ment  which  are  within  this  exemption 
are: 

COMMERCE   DIBA-1.     COMMERCE   DIBA   2. 
COMMERCE   DIBA-3.       COMMERCE   NOAA 
11       COMMERCE   PAT-TM   4.      COMMERCE 
PAT  TM-6.    COMMERCE   PAT  TM  7.    COM- 
MERCE PAT-TM   8.     COMMERCE   PAT-TM- 
9  COMMERCE   DEPT    12.         COMMERCE 

DEPT   13.   and   COMMERCE   DEPT-14. 

The  Department  hereby  asserts  a  claim 
to  exemption  of  such  materials  wherever 
thev  might  appear  in  such  systems  of 
records,  or  any  systems  of  records,  at 
present  or  in  the  future.  The  materials 
would  be  exempt  from  5  U  S  C.  552a  ic 
»3>.  (d>.  "e'<l».  (e>i4>  'G'.  'H>.  and 
(I>.  and  <f>.  The  reason  therefor  is  to 
protect  the  materials  required  by  Execu- 
tive Order  to  be  kept  secret  in  the  inter- 
est of  the  national  defense  and  foreign 
policy. 

lb  I  The  sjieciflc  exemptions  deter- 
mined to  be  necessary  and  proper  with 
respect  to  s>^;tems  of  records  maintained 
by  the  Department,  includins;  the  parts 
of  each  system,  to  be  exempted,  the  pro- 
visions of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  as  follows: 

tl'  Exempt  under  5  U.SC.  552aikUl). 
The  systems  of  records  exempt  hereun- 
der appear  in  paragraph  'a'  of  this  sec- 
tion The  claims  for  exemption  of  COM- 
MERCE DEPT-12.  COMMERCE  DIBA- 
1.  and  COMMERCE/ NOAA-11  under  this 
paragraph  are  subject  to  the  condition 
that  the  general  exemption  claimed  in 
5  4b  13'bi  >3'  us  held  to  be  invalid. 

I  J  Exempt  under  5  U.SC.  552a(kH2) . 
The  systems  of  records  exempt  (.some 
only  conditionally  > .  the  sections  of  the 
Act  from  which  exempted,  and  the  rea- 
sons therefor  are  as  follows: 

(i'  Individuals  Identified  in  Export 
Administration  Compliance  Proceedinss 
or  Investigations— COMMERCE  DIBA- 
1.  but  only  on  condition  that  the  general 
exemption  claimed  in  $4b.l3ibMl)  is 
held  to  be  invalid: 

MP  Individuals  Involved  in  Export 
Transactions— COMMERCE  DIBA-2: 

uiii  Fisheries  Law  Enforcement  Case 
Files — COMMERCE  NOAA-11.  but  only 
on  condition  that  the  general  exemption 
claimed  in  §  4b. 13(b)  i2i  is  held  to  be 
invalid; 

livt  Investig;itive  Record.s — Contract 
and  Grant  Frauds  and  Employee  Crimi- 
nal Misconduct— COMMERCE 'DEPT- 
12.  but  only  on  condition  that  the  sen- 
eral  exemption  claimed  in  j  4b.l3<bi  '3' 
is  held  to  be  invalid. 

<  V  >  Investiijative  Records— Persons 
Within  the  Investigative  Jurisdiction  nf 
the  Department— COMMERCE  DEPT- 
13: 
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ivi>  Litigation.  Claims  and  Adminis- 
trative Proceeding  Records — COM- 
MERCE DEPT-14:  and. 

<vii>  Non-Registered  Per.sons  Render- 
ing A.ssistance  to  Patent  Applicants — 
COMMERCE  PAT-TM-5. 

The  foregoing  are  exempted  from  5 
U.S.C.  552aicH3).  (d».  <eitl).  (ei'4> 
(G).  (Hi.  and  d.  and  (f».  The  reasons 
for  asserting  the  exemption  are  to  pre- 
vent subjects  of  invesliKation  from  frus- 
trating the  investigatory  process,  to  in- 
sure the  proper  functioning  and  integrity 
of  law  enforcement  activities,  to  prevent 
disclosure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  necessary 
information,  to  fulfill  coniinitincnts  made 
to  sources  to  protect  their  identities  and 
the  confidentiality  of  information  and  to 
avoid  endangering  these  sources  and  law 
enforcement  personnel  Special  note  is 
taken  of  the  fact  that  the  proviso  clause 
in  this  exemption  imports  due  process 
and  procedural  protections  for  the  indi- 
vidual The  existence  and  general  char- 
acter of  the  information  exempted  will 
be  made  known  to  the  individual  to  whom 
It  pertains 

i3i  Exempt  under  5  U  SC  552a(k)  (4). 
The  systems  of  records  exempt,  the  sec- 
tions of  the  Act  from  which  exempted, 
and  the  reasons  therefor  are  as  follows; 

in  Agricultural  Census  Records  for 
1964  1  partial!.  1969,  and  1974— COM- 
MERCE CENSUS- 1; 

UP  Individual  and  Household  Statis- 
tical Surveys  and  Special  Census  Studies 
Records— (COMMERCE  CENSUS-3; 

(iiii  Minority-Owned  Business  Enter- 
prises    Survey     Rerords—COMMERCE 
CENSUS-4; 

I  iv '  Population  and  Housing  Census 
Records  for  1960  and  1970— COM- 
MERCE CENSUS-5. 

(VI  Population  Census  Personal  Serv- 
ice Records  for  1900  and  All  Sub.sequent 
Decennial   Censuses— C  O  M  M  E  R  C  E  / 
CENSUS-6;  and. 

ivp  Sp^ecial  Censuses  of  Population 
Conducted  for  Sttite  and  Local  Govern- 
ment—COMMERCE  CENSUS-7. 

The  foregoing  are  exempted  from  5 
U.S.C.  ,552a' c  1(3).  (d'.  (eul*.  (e)(4i 
( G) .  <  H  ' .  and  ( 1 1 .  and  '  f  > .  The  reasons 
for  asserting  the  exemption  are  to  comply 
with  the  prescription  of  Title  13.  United 
States  Code,  especially  sections  8  and  9 
relating  to  prohibitions  against  disclo- 
sure, and  to  avoid  needless  consideration 
of  these  records  whtxse  sole  statistical  use 
comports  fully  with  a  basic  purpose  of 
the  Act.  namely,  no  adverse  determina- 
tions may  be  made  from  these  records 
as  to  any  identifiable  individual. 
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(4>  Exempt  under  5  US  C  552a(fc)  (5) 
Tlie  systems   of   records   exempt    (some 
only  conditionally,  the  sections  of  the 
Act  from  which  exempted,  and  the  rea- 
sons therefor  are  as  follows: 

(i)  Indian  Reservation  Economic  De- 
velopment Planners  and  Applicants  Rec- 
ords—COMMERCE  EDA-3  ; 

(ii)  Applications  to  U.S.  Merchant 
Marine  Academy  (USMMA'  -COM- 
MERCE MA-l; 

(ill)  Trustees  for  Ship  Sales — COM- 
MERCE MA-13; 

(iv)  USMMA  Midshipman  Medical 
Files— COMMERCE  MA-17; 

(V)  USMMA  Midshipman  F'ersonnel 
Files— COMMERCE  MA-18: 

(vi)  USMMA  Non-Appropriatcd  Fund 
Employees— COMMERCE  MA- 19; 

(vii»  USMMA  Ship's  Service  Employ- 
ees—COMMERCE  MA-20; 

iviiii  Applicants  for  the  NOAA 
Corps— COMMERCE  NOAA-4; 

<lx)      Commissioned     Officer     Official 
Personnel      Folders— C  O  M  M  E  R  C  E 
NOAA-7; 

IX)  Conflict  of  Interest  Records.  Ap- 
pointed Officials— COMMFTRCE  DEPT- 
3; 

(xl)  Investigative  Records— Contract 
and  Grant  Frauds  and  Employee  Crim- 
inal Misconduct— COMMERCE  DEPT- 
12.  but  only  on  condition  that  the  gen- 
eral exemption  claimed  in  5  4b  13ib)(3) 
;  is  held  to  be  invalid; 

(xii)  Investigative  Records — Persons 
Within  the  Invcstisrative  Jurisdiction  of 
the  Department— COMMERCE  DEPT- 
13:  and 

(xiii)  Litigation.  Claims,  and  Admin- 
i-^trative  Proceeding  Records— COM- 
MERCE DEPT-14. 

The  foregoing  are  exempted  from  5 
use.  552a(c>(3i.  fd),  (e)(li.  (e>(4) 
( G ) .  (Hi.  and  ( I ) .  and  ( f ) .  The  reasons 
for  as.serting  the  exemption  are  to  main- 
tain the  ability  to  obtain  candid  and 
nece.ssan.-  information,  to  fulfill  com- 
mitments made  to  sources  to  protect  the 
confidentiality  of  information,  to  avoid 
endangering  the.se  sources  and.  ulti- 
mately, to  facilitate  proper  selection  or 
continuance  of  the  best  applicants  or 
per.sons  for  a  given  position  or  contract. 
Special  note  is  made  of  the  limitation  on 
the  extent  to  which  this  exemption  may 
be  asserted.  The  existence  and  general 
character  of  the  information  exempted 
will  be  made  known  to  the  individual  to 
whom  it  pertains. 

(c)  At  the  present  time,  the  Depart- 
ment claims  no  exemption  under  5  U  SC. 
552a(k> (3) ,  (6)  and  (7) . 
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OFFICIALS    TO    RECEIVE    INQUIRIES,    RFQUFSTS    FOR    ACCESS    AND    REQUESTS    FOR 
<  ORRECTION  OK  AMENDMENT  ' 


for  records  in  systems  of  records 
located  in — ' 

The    Office    of    the    Secretary    and    all    Depart 
mental  staff  offices. 


Bureau   o(   Economic   Analysts. 


Bureau   of   the   Census. 


Privacy  officer 

Director,  Office  of  Organization  and  Man- 
BKement  Sy.stems.  Mam  Commerce  Bldg.. 
Wa.shliigton,  D  C   20230 

Special  A.ssl.stant  to  the  Director.  BEA. 
Tower  Bldg  .  1401  K  St  NW  .  Washington. 
DC   20005. 

A.ssoclate  Director  for  Administration.  Bu- 
reau of  the  Census.  Federal  Building  3. 
Wa.shlnf;ton.  DC   20233 

Director.  Office  of  Management  and  .Sys- 
tems, DIBA,  Main  Commerce  Bldg  . 
Wa.shington,  D  C   20230 

Director,  Office  of  Public  Affairs.  EDA,  Main 
Commerce  Bldg  ,  Wa.shington.  DC   20230. 

Maritime     Administration -.-.      Secretary  of  the  Maritime  Administration. 

Mam  Commerce  Bldg  .  Washington.  DC. 
20230. 


Dome.siic     and 
ministration 


International      Business      Ad- 


Econiimlc   Development   Administration.-. 


I 

National    Bureau   of   Standards Associate  Director  for  Administration.  NBS. 

Administration   Bldg,   Washington.   DC. 
20234. 
National   Fire   Prevention  and  Confl-ol   Admin-      Administrative    Officer.    NFPCA.    Washlng- 

istratlon  ton.  D  C  20230 

National     Oceanic     and    Atmospheric     Admin- 
istration: 

Inquiries  Only : 

All  NOAA  except  NOAA  Corps Assistant  Administrator  for  Administra- 
tion. NOAA,  6010  Executive  Blvd  ,  Rock- 
vllle.  Md   20852 

NOAA    Corps Director.     NOAA     Corps.     6010     Executive 

Blvd  .  Rockvllle.  Md   20852 
Requests 

All  NOAA  Including  NOAA  Corps  Assistant    Administrator    for    AdmlnLstra- 

tlon.  NOAA.  6010  Executive  Blvd  .  Rock- 
vllle. Md   20852 

National  Technical  Information  Service Assistant     Director     for     Administration. 

NTIS  .Sills  Bldg  ,  Springfield.  Va   22161 

Office  of  Minority  Business  Enterprise Privacy    Officer,    Office    of    Chief    Counael. 

OMBE.  Main  Commerce  Bldg..  Washington. 
DC.  20230 

Office   of   Telecommunications ._      Administrative   Officer.    OTEL.    1325    O    St. 

NW  ,  Washington.  D  C   20O05 

Patent  and  Trademark  OfBce Assistant    Commls.sloner    for    Admlnlstra- 

j  tlon.  Patent  and  Trademark  Office.  Wash- 

ington, D  C  20231. 

United  States  Travel  Service Director.    Office    of    Admlnlatrmtlon.    tJSTS. 

Main   Commerce   Bid*..   Wuhlngton.   DC. 
20230. 

'  National  Oceanic  and  Atmospheric  Admlni.stratlon  subject  to  division  of  responsibilities 
noted  below 

-If  the  location  of  the  records  within  the  Department  is  unknown,  address  the  Inquiry 
to  the  F*rlvacy  Officer  for  the  Office  of  the  Secretary  and  all  Departmental  staff  offices. 
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Appendix  B 

DKflCIALS  Tl>  RtCElVE  APPEALS  FROM  ADVERSE  DETERMINA  rU)N  l)N  CORRECTH>N  OR  AMENDMENT 

For  rcrordx  in  systimx  of  records 

located  in —  Prti  acy  appcat.i  officer 

The    Ottice    of    the    Secretary    and    all    Depart-     As.slstant     Secretary     for     Adinlmstratlon. 
mental  start  (.illices.  Main  Commerce  Bldg  .  Wasliliigton,  DC. 

20230. 

Burea.i  of   Kcononiic   Analysis Director.    Bureau    of    Economic    .\Malysl5, 

Tower  Bldg  ,  1401  K  St.  NW  ,  WftslilliKton. 
D  C.  20005. 

Bureau  of  the  Censii.s Director,    Bureau   of   the    Census,    Federal 

B\iildlng  3.  Washington.  DC    20233. 

Domestic   and    International    Bnstnes.s    Admin-      Assistant  Secretary  for  Domestic  and  Intcr- 
istration  national  Business.  Main  Commerce  Bldg  . 

Washington.  DC.  20230. 

Kconomlc  development  Administration Assistant  Secretary  for  Kconomlc  Develop- 
ment. Main  Commerce  Bldg.  Washing- 
ton. DC  20230. 

Maritime    Administration As.sistant   Secretary    for    Maritime    AfTalrs. 

Main  Commerce  Bldg,  Washington.  DC 
20230. 

National  Bureau  of  Standards -     Director.    National    Bureau    of    Standards, 

Administration   Bldg..   Washington.   DC. 
20234. 

National  Fire  Prevention  and  Control  .'KdmUi-      .Administrator,    National    Fire    Prevention 
istration  and    Control    Administration.    Washing- 

ton. DC.  20230 

National    Oceanic    and    .Atmospheric    Admlnls-      Administrator,    National   Oceanic   and    At- 
tration,  mospherlc    Administration.    Main    Com- 

merce Bldg  ,  Washington.  DC.  20230. 

National   Technical    Information   Service Director,    National    Technical    Information 

Service,   Room   620,   Pennsylvania  Bldg. 
425  13th  St.  NW     Washington,  D  C   20004. 

Office  of  Minority  Business  Enterprise Director,  Office  of  Minority  Business  Enter- 
prise. Main  Commerce  Bldg  .  Washing- 
ton, DC,  20230 

Office  of  Telecommunications Director.     Office     of     Telecommunications. 

1325  O  St    NW  .  Washington.  DC    20005 

Patent  and  Trademark  Office Commissioner.  Patent  and  Trademark  Of- 
fice, Washington,  DC.  20231. 

United  States  Travel  Service Assistant     Secretary     for     Tourism.     Main 

Commerce  Bldg  .  Washington,  DC.  20230 


Appendix  C 

systems  of  records  noticed  by  other  agencies  and  applicable  to  records  of  the  department 

and  applicability  of  this  part  thereto 

Category  of  records  Other  Federal  agency 

Federal  personnel  records -  Civil  Service  Commission.' 

Federal  Employee  Compensation  Act  program.-  Department  of  Labor.' 

Equal    employment    opportunity    under     E.O.  E>ep:\rtment  of  Labor.' 

11246.  as  amended. 

Foreign  service  officer  appraisals Department  of  State." 

Payroll  and  travel  records  of  Department  em-  Department  of  State.' 

ployecs  at  diplomatic  posts  overseas 

'  The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  US  Civil  Service  Commission  for  all  agencies  The  regulations 
of  that  Commission  alone  apply. 

-The  provisions  of  this  part  apply  only  initially  to  these  records  covered  bv  notices  of 
system.s  of  records  published  by  the  U  S  Department  of  Labor  for  all  agencies  The  regula- 
tions of  that  Department  attach  at  the  point  of  any  denial  for  access  or  for  correction  or 
amendment 

•The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  US  Department  of  State  for  all  agencies.  The  regulations  of 
that  Department  alone  apply 


FEDERAL    REGISTER,    VOL    42,    NO.    183 WEDNESDAY,    SEPTEMBER    21,    1977 


PRIVACY   ACT   ISSUANCES 


47807 

Form  AppioYcd,  OMh  No    41-R?88^ 


U.S.    DEPARTMENT   OF    COMMERCE 

PRIVACY  ACT  INFORMATION  REQUEST 


FORM  CD. 316 

>a-75i 

PHESCRIOeo    Dv 
15CFR    PART    40 

iDAO    JO?-  191  ,       ,       ,  _, 

INOTE       Use  of  this   form   ii   rccommrnded,    but   is   no'  mondato'y; 


DEPT.   FACILITY 


CONTROL    NO 


INSTRUCTIONS:      To  Request  Information  or  Action  Under  the  Act,  f;oniplete  appropriate  Items  in  Part  I.    Retain 
C  anary  C  opy ,  Submit  Others  to  Depaitment  of  Commerce.     Part  II  is  F-'or  Agency  L'se  Only. 


SPECIAL  NOTICE      FALSE  STATEMENTS  SUBJECT  TO  CRIMINAL  PENALTIES      SEE   REVERSE   SIDE. 


PART  I  .  REQUESTER 


1.   Name  ol     IndiviJuai   whose  recorai  s  i  is   sought   'I'lra-r  p< 


2.    iniiividudl  whose  rrcor.i's)  is   sou^lil   is; 

J         I'.S.  citizen 

[J"^  Alien  lawfully  atlmitteJ  (or  permanrnt   rcsuicnc 


3.    Record  requested  (Plea.e  de.cbe.     Al.o  <.r<-   rrcrd  .y.r.rr,  n« 
anJ  iiiimf>»r,     1/   known): 


5.   Action  requested 


1  ell  me  how  to  exercise  my  nj^hts  under  the 
I'riTacy  .Act. 


Tell  me  if  you  hare  the  requested  record(s). 

lell  me  when  and  where  1  may  have  access  to 
the  requested  record(s). 

Please  send  a  copy  of  the  requested  recordfsl. 


4.   t.ive  any  identityinK  data  that  would  help  locale  Tie  record 

(e.g.,  maiden  name,  occupational   license  number,  period  or  place  ol 
employment,  etc.); 


"  If  the  request  concerns  records  of  another  individual 
who  IS  a  ward  or  minor,  and  the  requester  is  the  ware's 
guardian  or  minor's  parent,  the  requestor  must  check 
Item  6,  and  must   attach  a  copy  ol  court  (juardianship 

or.^cr  or  minor's  1-irth  cerriticate^ 


6.   Requester  is: 


Guardian  ol  individual 
OR 

I'.ircnt   .'!    i:  .nor    individu.i 


khose  record!  s) 


7.    Requester's 

Name   (P/ea.^**    pnnti 
Sifjnature   


.Address 


Telephone  number  (Optional) 


8.   Hate 


NOTE:      l:eni  ''   should  be  completed  ONLY    IF    requester  - 
—  Requests  action  under  Item  ^b,  c,  oi  d,  AND 

-Seeks  a  record  NOT  .tisclosible  to  any  person  under  the  Freedom  ol  Information  Act  (5  U.S.C.   ''^2'.  AND 
-Does  NOT  appear   m  person  before  an  authorized  employee  of  the  Department  to  have  his/her  identity  verified. 


9.    Certificate  of  Notory   Public,   or  other  officer 

State  of county  ot  _ :  ss 

,  the  subscribing  requester,  came  belore  me  a. 


in  and  for 


the  aforesaid  county  and  state,  this_ 
faction.     My  commission  expires  ^^^ 


dav  of 


19 


,  and  established  (hisl  (her)  identity  to  my  satis- 


Signature 


PART  II  -  FOR  AGENCY  USE  ONLY 


Proof  ol  identity  established   in  person 
before  (Name,    title,   location) 


Received  by 


Date  request  received 


Action  assigned  to 


Date 


Due  date  of  response  to  Re-juestor 


lee  data: 


.Amount  due  S  _ 
Date  received 


Non-collectable  costs: 


Copy  Distribution:      Requester  keeps  Gold  Copy,  sends  others  to  Department.     (Privacy  Oflicer  keeps   Pink;  sends  others  to  Action 
._opy  uis  ^^q^^^  ^^^^^  y^^^^^^  ^^^^^^  ^^^^  ^^^  ^^^^^^^^  ^.^^^^  ^^  Privacy  Officer  for  signature.)  uscomm-dc  t,74,3.P7. 
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Title  41 — PubOc  Contracts  and  Property 

Management 

CHAFTER    105 — GENERAL  SERVICES 
ADMINISTRATION 

PART    105-64 — REGULATIONS   IMPLE- 
MENTING THE  PRIVACY  ACT  Of  1974 


Sec. 

105  64  000 
105  6»  001 
105  61002 


Scope  of  part 

Purpose. 

Deflnitloas 


rec- 


asA 


Subpart  105-64.1 — General  Policy 

105  64  101  Maintenance  of  records. 

105   61101-1     Collertlonandu.se. 

105  64. 101-2     Sti\ndi\rds  of  accuracy. 

105  64.101-3     Rules  of  conduct. 

105  64  101   4     Safeguarding    .systems    of 

ords. 
105  64  101-5     Incon.slstcnt  l.ssuances  of 

superseded. 
105-64  102         Records  of  other  agencle.s. 
105  64  103         Subpoena  and  other  legal  de 

mands 

Subpart  105-64.2 — Disclosure  of  Records 

105  64  301  Conditions  of  disclosure. 

105-04.aoia.  Procedures  ic>r  disclosuic. 

105  64  202  Accounting  of  dl.sclosures. 

Subpart   105-64.3 — Individual  Access  to  Records 

106  64  301  Access  procedures. 
105^64  301-1      Form  of  reque.';ts. 

105  64.301-2     Special  requirements  for  med- 
ical records. 
105-64  301-3     Granting  acces.s 
105-64  301-4     Denials  of  ac<-e«s. 

105-04.301-5.    Appeal    of    dfulal    of   «c.  rs.- 
wlti^ln  OaA. 
105-64303  Fee.s 

Sec. 

105-  64  3tJ2-T  Recortls  available  at  a  fee. 

105-64.302-2  Additional  copies. 

105-64  302-3  Waiver  of  fee. 

105-  64.302-4  Prepayment  of  fee.?  over  $26. 

105-64  302-5  Form  of  payment. 

105-64  302-6  Reproduction  fee  schedule. 

Subpart   105-64.4 — Requests  To  Amend  Records 

105-64  401         Submission     of     requests      to 

amend  records. 
105  64  402  Review    of    requests    to   amend 

records. 
105  64  403         Approval  of  requests  to  amend. 
105  64  404  Dental    of   request,"*    to   amend. 

105  64.405         Agreement        to        alternative 

amendments. 
105  64  408         Appeal  of  denial  of  request  to 

amend  a  record. 
105  64  407         Statements  of  disagreement. 
105  84  408        Judicial  review. 

Subpart    105-64.5 — Report   on    Nenu    Systems   and 
Alteration  of  Eiisting  Systems 

105  64  501         Reporting  requirement. 

105  64  502  PEDEaAL  Register  notice  of  «■- 
tabllshment  of  new  systgra 
or  alteration  of  existing  sys- 
tem. 

105-64  503  Effective  date  of  new  878tem.<5 
of  records  or  alteration  of 
an  existing  system  of  records. 

Subpart  105-64.6 — Exemptions 
105   64  601  General  exemptions. 

105-64  602         Specific  exemptions. 
105  64.602-1     General  Investigative  files. 
105-64.602  2     Testing  fUes. 

Subpart  105-64.7 — Asslstanca  and  Rafarfals 

105-64.701.  Requests  for  as.=lstance  and  re- 
ferrnJ. 

AuTfioBiTv:  Sec.  205(c)  Federal  Property 
and  Administrative  Services  Act  of  1949,  as 
am-  ided  (63  Stat  300:  (40  U.S  C.  486(c)  )>; 
Privacy  Act  of  lt»74  (88  St.it.  1899;  (5  US  C. 
552a) ) 


§  10.>-6I-000      Sco|>e  of  pari. 

This  part  sets  forth  policies  and  pro- 
cedures concerning  the  collection,  use. 
and  dissemination  of  records  maintained 
by  GSA  which  are  subject  to  the  pro- 
visions of  5  U.S.C.  552a.  These  policies 
and  procedures  govern  only  those  rec- 
ords as  defined  In  §  105-64.002.  Policies 
and  procedures  governing  the  disclosure 
and  availability  of  records  In  general  arc 
in  Parts  105-50  and  61  of  this  chapter. 
This  part  also  covers  exemptions  from 
di-sclosure  of  personal  Information;  pro- 
cedures for  the  guidance  of  subject  In- 
dividuals in  obtaining  information  and 
inspecting  and  disagreeing  with  the 
content  of  lecords;  accounting  for  dis- 
closures of  Information;  sjioclal  require- 
ments for  medical  records:  and  fees. 

§  I0.^6t.001      Purpose. 

This  part  Implements  tlie  provisions 
of  5  US.C.  552a  (Pub.  L.  93-579).  popu- 
larly known  as  the  "Privacy  Act  of  1974" 
(hereinafter  referred  to  as  the  Act). 
This  part  prescribes  procedures  for  noti- 
fying an  individual  of  a  GSA  system  of 
records  containing  a  record  pertaining 
to  him,  procedures  for  gaining  access 
and  contesting  the  contents  of  records, 
and  other  procedures  for  carrying  out 
the  provisions  of  the  Act. 
§   I0.';-64.002      Drrmilions. 

For  the  purposes  of  this  Part  105-64: 
(a I  The  term  "agency"  means  agency 
as  defined  In  5  U.S.C.  552 le)  ; 

(b>  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence; 

(c)  The  term  "maintain"  Includes 
maintain,  collect,  use,  and  disseminate: 

(d)  The  term  "record"  means  any 
Item,  collection,  or  grouping  of  infor- 
mation about  an  Individual  that  is  main- 
tained by  an  agency,  Including:,  but  not 
limited  to,  his  education,  financial 
transactions,  medical  history,  and  crimi- 
nal or  employment  history  and  that  con- 
tains his  name  or  an  Identifying  num- 
ber, symbol,  or  other  Identifying  partic- 
ular assigned  to  the  individual,  such  as 
a  finger-print,  volceprlnt.  or  photo- 
graph; 

(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
control  of  an  agency  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
individual  or  by  some  Identifying  num- 
ber, symbol,  or  other  identifiers  assigned 
to  that  individual: 

ff)  The  term  "statistical  record" 
means  a  record  In  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter- 
mioation  about  an  identifiable  indlvid- 
imU,  ext?cpt  as  provided  by  section  8  of 
Title  13  U.S.C.: 

•  S>  The  term  "routine  use"  means, 
witb.  re.spect  to  the  dlsclo.sure  of  a  rec- 
ord, the  use  of  that  record  for  a  purpose 
which  is  compatible  with  the  purpose 
for  which  It  was  collected;  and 

<h>  The  term  "system  manafrer" 
means  the  employee  of  GS.^  who  is  re- 
sponsible for  the  maintenance  of  a  sys- 


tem  of  records  and   for  the  collection, 
u-'e,   and   dl.";scmlnatlon   of   Information 

therein. 

(1)  The  term  "subject  individual" 
means  the  Individual  named  or  discussed 
in  &  record  or  the  Individual  to  whom 
a  record  otherwise  pertains. 

tj)  The  term  "dlscloaure"  meaiu  a 
trarwfer  of  a  record,  a  copy  of  a  record, 
or  the  Information  contained  in  a  record 
to  a  recipient  ottier  than  the  subject  Indi- 
vidual, or  the  review  of  a  record  by  some- 
one other  than  the  subject  individual. 

(k>  The  term  "access"  means  a  trans- 
fer of  a  record,  a  copy  of  a  record,  or  tlic 
information  in  a  record  to  the  subject 
individual,  or  the  review  of  a  record  by 
the  subject  Individual. 

(1)  The  term  "solicitation"  mcanr.  a 
request  by  an  oEQcer  or  employee  of  GSA 
that  an  individual  provide  infurniatlon 
about  himself. 

Subpart  105-64.1 — General  Policy 
9  lOft— 6-1. 101       Minnteii.-inre  of  rocord*. 

§  10S-64.10I-I      Coll«-riion  and  u»f. 

(a)  General  Any  information  used  in 
whole  or  in  part  in  making  a  deter- 
mination about  an  individuals  rights, 
benefits,  or  privileges  under  GSA  pro- 
grams will  be  collected  directly  from  the 
subject  Individual  to  the  extent  prac- 
ticable. The  system  manager  also  shall 
ensure  that  information  collected  Is  used 
only  in  conformance  with  the  provisions 
of  the  act  and  these  regulations. 

(b)  Solicitation  of  information.  Sys- 
tem managers  shall  ensure  that  at  the 
lime  information  is  solicited  the  solicited 
individual  Is  Informed  of  the  authority 
for  collecting  that  Information,  whether 
providing  the  information  is  mandatory 
or  voluntary,  the  purposes  for  which  the 
information  will  be  used,  the  routine  use.^ 
of  the  information,  and  the  effects  on  the 
individual,  if  any,  of  not  providing  the  in- 
formation. Heads  of  Services  and  StnfT 
OfDces  and  Regional  Administrators  shall 
ensure  that  forms  used  to  solicit  infor- 
mation are  in  compliance  with  the  act 
and  these  regulations. 

(c)  Solicitation  of  social  security  num- 
ber. Before  an  officer  or  employee  of  GSA 
requests  an  individual  to  disclose  his  so- 
cial security  numb>er,  the  olBcer  or  em- 
ployee of  GSA  shall  ensure  that  either; 

(1)  The  disclosure  is  required  by  Fed- 
eral statute,  or; 

(2)  The  disclosure  of  a  social  secu- 
rity number  was  required  under  statute 
or  regulation  adopted  before  January  1, 
1975,  to  verify  the  identify  of  an  individ- 
ual, and  the  social  security  number  will 
become  a  part  of  a  system  of  records  In 
existence  and  operating  before  January  1. 
1975. 

If  solicitation  of  the  social  security  num- 
ber Is  authorized  under  paragraph  <c) 
(1)  or  (2)  of  this  section,  the  GSA  offi- 
cer or  employee  who  requests  an  Individ- 
ual to  disclose  his  social  security  account 
number  shall  first  Inform  that  individ- 
ual whether  that  disclosure  Is  mandatory 
or  voluntary,  by  what  statutory  or  other 
authoritj'  the  numl)er  Is  solicited,  and  the 
uses  that  will  be  made  of  It. 
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(d)  Solicitino  information  from  third 
parties.  An  officer  or  employee  of  OSA 
shall  Inform  third  parties  who  are  re- 
quested to  provide  Information  about 
another  individual  of  the  purposes  for 
which  the  Information  will  be  used. 
§  10S-6t.l01-2      .Standard,   of   arcurary. 

The  -system  manager  shall  ensure  that 
all  records  which  arc  used  by  the  agency 
to  make  determinations  about  any  Indi- 
vidual are  maintained  with  such  accu- 
racy, relevance,  timeliness,  and  com- 
pleteness as  is  reasonably  necessary  to 
ensure  fairness  to  the  Individual. 

§  105-64.101-3      Rule*  of  rondurl. 

Any  officer  or  employee  of  GSA  In- 
volved In  the  design,  development,  op- 
eration, or  maintenance  of  any  system 
of  records,  or  In  maintaining  any  record, 
shall  review  the  provisions  of  6  U.S.C. 
552a  and  the  regulations  In  this  part,  and 
shall  conduct  himself  in  accordance  with 
the  rules  of  conduct  concerning  the  pro- 
tection of  personal  information  In  41 
CFR  105-735,  Standards  of  Conduct. 

§  lOS-6-1.101-4      SafeguardinB      syslem* 
of  records. 

The  system  manager  shall  ensure  that 
appropriate  administrative,  technical, 
and  physical  safeguards  are  established 
to  ensure  the  security  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  integrity  which  could  result 
in  substantial  harm,  embarrassment,  In- 
convenience, or  unfairness  to  any  indi- 
vidual on  whom  Information  is  main- 
tained. Personnel  information  contained 
in  both  manual  and  automated  systems 
of  records  shall  l>e  protected  by  Imple- 
menting the  following  safeguards: 

(a)  Official  personnel  folders,  author- 
ized personnel  operating  or  work  folders, 
and  other  records  of  personnel  actions  ef- 
fected during  an  employee's  Federal  serv- 
ice or  affecting  the  employees  status  and 
service.  Including  information  on  experi- 
ence, education,  training,  special  quali- 
fications and  skills,  performance  ap- 
praisals, and  conduct,  shall  be  stored  in 
a  lockable  metal  filing  cabinet  when  not 
in  use  by  an  authorized  per.son.  A  .sy.stem 
manager  may  employ  an  alteinative 
storage  system  providing  that  it  fumishe^ 
an  equivalent  degree  of  physical  security 
as  storage  in  a  lockable  metal  fiiinj? 
cabinet. 

(b)  The  system  manager,  at  his  dis- 
cretion, may  designate  additional  records, 
of  unusual  sensitivity  which  require  safe- 
guards similar  to  those  described  in  para- 
graph (a)  of  this  section. 

(c)  A  system  manager  shall  permit  ac- 
cess to  and  use  of  automated  or  manual 
personnel  records  only  to  persons  whose 
official  duties  require  such  access,  or  to 
a  subject  Individual  or  his  representative 
as  provided  by  this  part. 

§  105—61.101-5      Inronsi«lonl      i'suances 
of  GSA  »upersc<led. 

Any  policies  and  procedures  in  any 
GSA  Issuance  which  are  Inconsistent 
with  the  policies  and  procedures  in  this 
Part  105-64  are  superseded  to  the  extent 
of  that  inconsistency. 


§105—64.102      Rerordd  of  ollirr  acmrirx. 

(a)  Other  agencies'  records  managed 
and  administered  by  GSA.  Rules  govern- 
ing the  maintenance  of  systems  of  rec- 
ords of  agencies  other  than  GSA  which 
are  located  In  the  National  Archives  of 
the  United  8t«i,tes  and  Federal  Records 
Centers  are  in  Part  105-61  (Publi'^  use 
of  records,  donated  historical  materials, 
and  facilities  In  the  National  Archives 
and  Records  Service) . 

(b)  Current  records  of  other  agencies. 
If  OSA  receives  a  request  for  access  to 
records  which  are  the  primary  respon- 
sibility of  another  agency,  but  which  are 
maintained  by  or  In  the  temporary  pos- 
session of  GSA  on  behalf  of  that  agency. 
GSA  will  refer  the  request  to  the  agency 
concerned  for  appropriate  action.  GSA 
will  advise  the  requester  that  the  request 
has  been  forwarded  to  the  responsible 
agency.  Records  in  the  custody  of  GSA 
which  are  the  primary  responsibility  of 
the  U.S.  Civil  Service  Commission  are 
governed  by  the  rules  of  the  Commission 
promulgated  pursuant  to  the  Privacy 
Act. 

§  105—64.103      Subpoena  and  otiirr  Irfcal 
demands. 

Access  to  systems  of  records  by  sub- 
poena or  other  legal  process  shall  be  In 
accordance  with  the  provisions  of  Sub- 
part 105-60.6  of  this  chapter. 

Subpart  105-64.2 — Disclosure  of  Records 

§  105-64.201      Conditions   of   disclosure. 

No  official  or  employee  of  GSA  shall 
disclose  any  record  to  any  person  or  to 
another  agency  without  the  express  writ- 
ten consent  of  the  subject  individual 
unless  the  disclosure  is : 

(a)  To  officers  or  employees  of  GSA 
who  have  a  need  for  the  information 
in  the  official  performance  of  their 
duties: 

(b>  Required  by  the  provisions  of  the 
Freedom  of  Information  Act; 

(c)  For  a  routine  use  as  published  in 
the  annual  notice  In  the  Pidctal  Reg- 
ister : 

(d)  To  the  Bureau  of  the  Census  for 
uses  pursuant  to  Title  13,  United  States 
Code; 

(e)  TO  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ- 
ten assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record.  (The  record  shall  be 
transferred  in  a  form  that  is  not  Individ- 
ually Identifiable.  The  written  statement 
should  include  as  a  minimum: 

(DA  statement  of  the  purpose  for  re- 
questing the  records ;  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  purposes. 

These  written  statements  should  be 
maintained  as  records.  In  addition  to  de- 
leting personal  Identifying  information 
from  records  released  for  statistical  pur- 
poses, the  system  manager  shall  ensure 
that  the  identity  of  the  individual  can- 
not reasonably  be  deduced  by  combining 
various  statistical  records.) ; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
ficient historical  or  other  value  to  war- 


rant Its  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  Instru- 
mentality of  any  governmental  jurisdic- 
tion within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity,  if  the  activity  \s 
authorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  or  his  desig- 
nated representative  has  made  a  written 
request  to  the  General  Services  Adminis- 
tration specifying  the  particular  portion 
desired  and  the  law  enforcement  activity 
for  which  the  record  Is  sought; 

(h)  To  a  person  showing  compelling 
circumstances  affecting  the  health  and 
safety  of  an  Individual,  not  necessarily 
the  individual  to  whom  the  record  per- 
tains 'Upon  such  disclosure,  a  notifica- 
tion must  be  sent  to  the  last  known 
address  of  the  subject  individual.) ; 

(1)  To  either  House  of  Congress  or  to 
a  subcommittee  or  committee  (Joint  or 
of  either  House,  to  the  extent  that  the 
subject  matter  falls  within  their  juris- 
diction) : 

( j )  To  the  Comptroller  General  or  any 
of  his  authorized  representatives  in  the 
course  of  the  performance  of  the  duties 
of  tlie  General  Accounting  Office;  or 

(ki  Pursuant  to  the  order  of  a  court 
of  competent  JurisdltAlon. 


§  105-64.20  la      Pro4-.diir.s      fi.r     di-«Io- 
■urc. 

<ai  Upon  receipt  of  a  request  for  dis- 
closure, the  system  manager  shall  verily 
the  right  of  the  requester  to  obtain  dis- 
clasure  pursuant  to  I  105-64.201  Upon 
that  verification,  the  system  maixager 
shall  make  the  requested  records  avail- 
able. 

'b)  If  the  system  manager  deteraiine' 
that  the  disclosure  is  not  permitted  tm- 
der  the  provLslons  of  I  105-€4  201.  he 
shall  deny  the  request  In  writmg  and 
shall  inform  the  requester  of  his  right  to 
submit  his  request  for  review  and  final 
determination  to  the  Director  of  Ad- 
ministration. General  Service.'-  Admin- 
istration. 

§  105—64.202      Accounting  of  disclosures. 

(a)  Except  for  disclosures  made  pur- 
suant to  §105-64.201  (a)  said  (b) ,  an 
accurate  accounting  of  each  disclosure 
shall  be  made  and  retained  for  5  years 
after  the  disclosure  or  for  the  life  of  the 
record,  whichever  Is  longer.  The  ac- 
counting shall  include  the  date,  nature, 
and  purpose  of  each  disclosure,  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  Is  made. 

(b)  The  system  manager  also  shall 
maintain  In  conjunction  with  the  ac- 
counting of  disclosures: 

(1)  A  full  statement  of  the  justifica- 
tion for  the  disclosure; 

(2)  All  documentation  surroimding 
disclosure  of  a  record  for  statistical  or 
law  enforcement  purposes;  and 

(3)  Evidence  of  written  consent  to  a 
disclosure  given  by  the  subject  indi- 
vidual. 

(c)  Except  for  the  accounting  of  dis- 
closures   made    to   agencies    or    instru- 
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mentalities  In  law  enforcement  activities 
In  accordance  with  9  105-64  201(g)  or  of 
dlscloeures  made  from  exempt  systems 
<see  Subpart  105-64  6),  the  accounting 
of  disclosures  shall  be  made  available  to 
the  Individual  upon  request  Procedures 
for  requesting  access  to  the  accounting 
are  in  Subpart  105-64  3  of  this  part. 

Subpart  105-64.3 — Individual  Access  to 
Records 

§  105—61.301       Accost  pro<Tdumi. 

§  105-6-t.301-l      Form  of  requoMii. 

(a)  An  individual  who  seeks  acces.s  to 
his  record  or  to  any  information  pertain- 
ing to  him  which  Is  contained  in  a  sys- 
tem of  records  should  notify  the  system 
manager  or  applicable  individual  at  the 
address  Indicated  in  the  Federal  Reg- 
ister notice  describing  the  pertinent  sys- 
tem of  records. 

( b  >  The  request  shall  be  in  writing  and 
thall  bear  the  legend  "Privacy  Act  Re- 
quest" both  on  the  request  letter  and  on 
the  envelope.  The  request  letter  shoiild 
contain  the  complete  name  and  identify- 
ing number  of  the  system  as  published 
In  the  Federal  Register;  the  full  name 
and  address  of  the  subject  Individual . 
a  brief  description  of  the  nature,  time 
place,  and  circumstances  of  the  Indi- 
vidual's association  with  GSA:  and  any 
other  Information  which  the  individual 
believes  would  help  the  system  manager 
to  determine  whether  the  Infonnatlor 
about  the  Individual  Is  Included  In  flip 
system  of  records.  The  system  maun.*. 
or  applicable  Individual  shall  answer  or 
acknowledge  the  request  within  10  work- 
days of  Its  receipt  by  OSA. 

(O  The  system  manager,  at  his  discre- 
tion, may  accept  oral  requests  for  acces.'< 
subject  to  verification  of  Identity. 

§  lOS-61. 301-2      Sperial        rfqiiiniiienU 
for  medical  record*. 

ta)  A  system  manager  who  receives  a 
request  from  an  Individuad  for  acces-s 
to  those  official  medical  records  which 
belong  to  the  U.S.  Civil  Service  Com- 
mission and  are  described  In  Chapter 
339,  Federal  Personnel  Manual  (medical 
records  about  entrance  qualification  oi 
fitness  for  duty,  or  medical  records  whl(  li 
are  otherwise  filed  in  the  Official  Per- 
sonnel Folder  t,  shall  refer  the  pertinent 
sj'stem  of  records  to  a  Federal  Medical 
Officer  for  review  and  determination  in 
accordance  with  this  section.  If  no  Fed- 
eral Medical  Officer  is  available  to  mal:o 
the  determination  required  by  this  sec- 
tion, the  system  manager  shall  refer  the 
request  amd  the  medical  reports  con- 
cerned to  the  U.S.  Civil  Service  Comini.';- 
slon  for  determination. 

lb)  If,  In  the  opinion  of  a  Federal 
Medical  Officer,  medical  records  re- 
quested by  the  subject  Individual  indi- 
cate a  condition  about  which  a  prudent 
physician  would  hesitate  to  inform  a  per- 
son suffering  from  such  a  condition  of 
its  exact  nature  and  probable  outcome, 
the  system  manager  shall  not  release 
the  medical  Information  to  the  subject 
individual  nor  to  any  person  other  than 
a  physician  designated  in  writing  by  the 
subject  Individual.  hl<;  guardian,  or  cor.- 
servator 


(c>  If.  in  the  opinion  of  a  Federal  med- 
ical officer,  the  medical  information  does 
not  Indicate  the  presence  of  any  condi- 
tion which  would  cause  a  prudent  phy.sl- 
cian  to  hesitate  to  inform  a  person  suf- 
fering from  such  a  condition  of  its  exact 
nature  and  probable  ouicome.  the  sys- 
tem manager  shall  release  It  to  the  sub- 
ject Individual  or  to  any  person,  firm, 
or  organization  which  the  Individual  au- 
thorizes In  writing  to  receive  It. 

§   I0,>— 6  1.301— 3      CrantiniK  acresR. 

(a)  Upon  receipt  of  a  request  for  ac- 
cess to  non-exempt  record.<-,.  the  system 
manager  shall  make  these  records  avail- 
able to  the  subject  Individual  or  shall 
acknowledge  the  request  within  10  work- 
days of  its  receipt  by  GSA  The  acknowl- 
edgment shall  indicate  when  the  system 
manager  will  make  the  records  available. 

(b)  If  the  system  manager  anticipates 
more  than  a  IC  day  delay  In  making  a 
record  available,  he  also  shall  include  In 
the  acknowledgment  specific  reasons  for 
the  delay. 

(c>  If  a  subject  Individual's  request 
for  access  does  not  contain  sufficient  In- 
formation to  permit  the  system  manager 
to  locate  the  records,  the  system  manaiger 
shall  request  additional  Information 
from  the  Individual  aud  shall  have  10 
workdays  following  receipt  of  the  addi- 
tional information  in  which  to  make  the 
records  available  or  to  acknowledge  re- 
ceipt of  the  request  and  Uidicate  when 
the  records  will  be  available. 

id)  Records  will  be  available  for  au- 
thorized access  during  normal  business 
hours  at  the  ofHces  where  the  records 
are  located.  A  requester  sliould  be  pre- 
pared to  Identify  himself  by  signature; 
1  e.,  to  note  by  signature  the  date  of  ac- 
cess and/or  to  produce  other  ideiUifjci- 
tlon  verifying  the  signature 

<et  Upon  request,  a  system  manager 
-shall  permit  an  Individual  to  examine 
the  original  of  a  non-exempt  record, 
shall  provide  the  individual  with  a  copy 
of  the  record,  or  both  Fees  shall  be 
charged  only  for  copies  requested  by  tlie 
individual  and  not  for  copies  provided 
to  the  Individual  for  the  convenience  of 
the  agency. 

<f)  An  individual  may  request  to  pick 
up  a  record  In  person  or  to  receive  It  by 
mail,  directed  to  the  name  and  address 
provided  by  the  individual  in  his  request. 
A  system  manager  shall  not  make  a  rec- 
ord available  to  a  third  party  for  deliv- 
ery to  the  subject  individual,  except  for 
medical  records  as  outlined  in  §  105-64- 
3t)l-2. 

<g)  An  individual  who  wishes  to  have 
a  person  of  his  choosing  review,  accom- 
pany him  In  reviewing,  or  obtain  a  copy 
of  a  record  must,  prior  to  the  disclosure, 
sign  a  statement  authorizing  the  disclo- 
sure of  his  record.  The  system  manager 
shall  maintain  this  statement  with  the 
record. 

<h)    [Reserved.) 

(1)  The  procedure  for  access  to  an  ac- 
counting of  disclosures  Is  identical  to  the 
procedure  for  access  to  a  record  as  set 
forth  in  this  section. 


§  105— 64. .301— ♦       DrriiHl*  of  arrrm. 

(a)  A  system  manager  may  deny  an 
Individual  access  to  his  record  only  on 
the  grounds  that  OSA  has  published 
rules  in  the  Federal  Register  exempting 
the  pertinent  system  of  records  from  the 
access  requirement.  These  systems  of 
records  are  described  In  Subpart  105- 
64  6  of  this  part. 

(b)  Upon  receipt  of  a  request  for  ac- 
cess to  a  record  which  the  system  man- 
ager believes  is  contained  within  an 
exempt  system  of  records,  he  shall  for- 
ward the  request  to  the  appropriate 
official  listed  below  through  normal 
supervisory  channels: 

( 1)  Central  Office 
The  Administrator 

The  Deputy  Administrator. 

'I'he  A.ssl5tant  Administrator. 

The     Associate     AdmlnUtralor     for     Federal 

Management  Policy. 
Director  of  Civil  Rights 
Chairman,  OSA  Board  of  Contract  Appeals 
Director  of  Audits. 
Special    A.sslstant   to    the    Administrator    for 

Stockpile  Disposal. 
Special    AssLstant   to   the   Administrator   for 

Coordination  of  John  F  Kennedy  Library. 
Speclnl    AML<itant    to    the   Administrator   for 

Presidential  Materials 
Director.  Federal  Preparedness  Agency. 
Assistant  Administrator  for  Administration. 
Ocneral  Counsel 

Commissioner.  Public  Bulldlng.s  Service, 
Commissioner.  Federal  Supply  Service 
Commissioner.    Automated    Data    and    Tele- 

commxinlcatlona  Service. 
Archivist  or  t^r  CaJTad  States. 

(2)  Regioeaj;  oAcas:  R«glonaI  Adnilnlstra- 
to.-. 

The  sy.stem  manager  .shall  append  to  the 
request  an  explanation  of  his  determina- 
tion that  the  requested  record  is  con- 
tained within  an  exempt  system  of  rec- 
ords and  a  recommendation  that  the  re- 
quest be  denied  or  granted. 

(c)  In  the  event  that  the  system  man- 
ager serves  in  one  of  the  positions  listed 
in  paragraph  (b)  of  this  section,  he  shall 
retain  the  responsibility  for  denying  or 
granting  the  request. 

(d)  the  appropriate  official  listed  In 
paragraph  <b)  of  this  section  shall,  in 
consultation  with  legal  counsel  and  such 
other  officials  as  he  deems  appropriate, 
determine  If  the  requested  record  Is  In 
fact  contained  within  an  exempt  sys- 
tem of  records  and : 

<1)  If  the  record  is  not  contained 
within  an  exempt  system  of  records,  he 
shall  notify  the  system  manager  to 
grant  the  request  In  accordance  with 
§  105-64  301-3;  or 

(2>  If  the  record  is  contained  within 
an  exempt  system,  he  shall: 

(i»  Notify  the  requester  that  the  re- 
quest is  denied,  including  a  statement 
justifying  the  denial  and  advising  the 
requester  of  his  right  to  Judicial  review 
of  that  decision  as  provided  in  I  105- 
64.408;  or 

<li)  Notify  the  system  manager  to 
make  the  record  available  to  the  re- 
quester In  accordance  with  §  105-64- 
301-3,  notwithstanding  the  record's  in- 
clusion within  an  exempt  system. 

(e)  The  appropriate  official  listed  In 
paragraph  (b)  of  this  section  shall  pro- 
vide the  Director  of  Information  with  a 
copy  of  any  denial  of  a  requested  access. 
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i,  10.';-f>l.30l-.'>      ApiM-iil  uf  thiiiiil  of  ar- 
^•^^^  williili  <i."^  \. 

•  a)  A  requester  denied  acce.-.s.  m  wliolc 
or  in  part,  to  rei;oid.s  pcrtainiiik  to  him. 
exclusive  of  those  records  for  wlilch  \ht 
system  manat^er  Is  the  Administrator. 
may  flic  an  administrative  appeal  of  Uial 
denial.  All  appeals  should  be  addressed 
to  the  Director  of  Information  (AVU, 
General  Services  Administration.  Wash- 
ington, DC  20405,  rcRardless  wlutlier  the 
denial  belnB  appealed  was  made  by  n 
Centrul  Office  or  a  regional  otllcial. 

ib»  Each  appeal  to  the  GS.A  Director 
of  Information  shall  be  in  writing.  The 
appeal  should  bear  the  leeend  "Privacy 
Act — Access  Appeal,"  on  both  the  face 
of  the  letter  and  Uic  envelope 

(c)  Upon  receipt  of  an  appeal,  the 
Direi  tor  of  Information  shall  consult 
with  the  system  manager,  the  official 
who  made  the  denial,  legal  counsel,  and 
such  other  officials  as  may  be  appropri- 
ate. If  the  Director  of  Information,  in 
consultation  with  these  offlclaLs,  deter- 
mines that  the  request  for  access  should 
be  granted  because  the  subject  record.'^ 
are  not  exempt,  he  shall  Immediately 
either  Instruct  the  system  manager  In 
WTltlng  to  grant  access  to  the  record  In 
accordance  with  {  105-64.301-3.  or  shall 
grant  access  himself,  and  shall  notify  the 
reriuesterof  that  action. 

Id)  If  the  Director  of  Information,  in 
consultation  with  the  officials  specified 
In  paragraph  (c)  of  this  section,  deter- 
mines that  the  appeal  should  be  rejected 
he  shall  submit  the  file  on  the  request 
and  appeal,  including  his  findings  and 
recommendations,  to  the  Deputy  Admin- 
istrator for  a  final  administrative  de- 
tei-mlnation. 

(e)  If  the  Deputy  Administrator  de- 
termines that  access  to  the  record  should 
be  granted,  he  shall  Immediately  Instruct 
the  system  manager  In  writing  to  grant 
access  to  the  record  In  accordance  with 
i  105-64.301-3.  The  Deputy  Administra- 
tor shall  .send  a  copy  of  his  Instructions 
to  the  Director  of  Information,  who  shall 
notify  the  requester  of  that  action. 

If  I  If  the  Deputy  Administrator  de- 
termines to  reject  the  appeal,  he  Im- 
mediately shall  notify  the  requester  In 
writing  of  that  determination.  This  ac- 
tion shall  constitute  the  final  adminis- 
trative determination  on  the  request  for 
access  to  tlie  record  and  shall  include: 

(1)  The  reasons  for  the  rejection  of 
the  appeal ;  and 

(2>  Notice  of  the  requester's  right  to 
.seek  judicial  review  of  the  final  admin- 
istrative determination,  as  provided  in 
{  10&-64.408. 

(R>  The  final  agency  determination 
will  be  made  no  later  than  30  workdays 
from  the  date  on  which  the  appeal  Is 
received  by  the  Director  of  Information 
The  Deputy  Administrator  may  extend 
this  time  limit  by  notifying  the  requester 
in  writing  before  the  expiration  of  the 
30  workdays.  The  Deputy  Administra- 
tor's notification  shall  include  an  expla- 
nation for  the  extentlon. 
§  105-61.302      Fees. 

§  105-61.302-1       RororcJs    availahle   al    a 
fee. 


The  system  manager  shall  provide  one 
copy  of  a  record  to  a  requester  at  a  fee 
prescribed  in  8  105-G4  302-6. 

§  103-fit. 302-2      A.ldiiionalcopu^. 

A  reasonable  number  of  additional 
copies  shall  be  provided  for  the  ai)plica- 
ble  fee  to  a  requester  who  Indicates  that 
he  has  no  access  to  commercial  repro- 
duction services. 

§  103-61.302-3      Waiver  of  f.e. 

Tlie  system  manager  shall  makt  one 
copy  of  a  record,  up  to  50  pages,  available 
without  charge  to  a  requester  who  Is  an 
employee  of  OSA  TTie  system  manager 
may  waive  the  fe?  requirement  for  an> 
otlier  requester  if  the  cost  of  collectini; 
the  fee  Is  an  unduly  large  part  of.  or 
greater  than,  the  fee.  or  when  furnishing 
the  record  without  charge  conforms  to 
generally  established  business  cu.stom  or 
1.S  In  the  !>iiblic  int'-iest. 

§  lOS-64.302-4      Prepay mrnt       of       feea 
over  $25. 

If  the  system  manager  determines  that 
the  anticipated  total  fee  Is  likely  to  ex- 
ceed $25,  he  shall  notify  the  Individual 
that  he  must  prepay  the  anticipated  fee 
prior  to  OSA's  making  the  records  avail- 
able. GSA  will  remit  the  excess  paid  by 
the  Individual  or  bill  the  Individual  for 
an  additional  amount  if  there  Is  a  varia- 
tion between  the  final  fee  charged  and 
the  amount  prepaid. 

§  lOS— 64.302— 5      Korni  of  payment. 

Payment  shall  be  by  check  or  money 
order  payable  to  the  General  Services 
Administration  and  shall  be  addressed  to 
the  system  manager. 

§  105-64.302-6     Hcprodurtion  fee  »rlird- 
ule. 

(a)  The  fee  for  reproducing  a  copy  of 
a  GSA  record  (by  routine  electrostatic 
copying)  up  to  and  including  material 
S'/a  X  14  inches  shall  be  $0.10  per  page 

(b)  The  fee  for  reproducing  a  copy  of 
a  OSA  record  over  8'2  x  14  Inches  or 
whose  physical  characteristics  do  not 
permit  reproduction  by  routine  electro- 
static copying  shall  be  the  direct  cost  of 
reproducing  the  records  through  Gov- 
ernment or  commercial  .sources. 

Subpart  105-64.4 — Requests  To  Amend 
Records 

§  105—64.401      Submission  of  requests  to 
amend  records. 

An  Individual  who  desires  to  amend 
any  record  containing  personal  infor- 
mation about  him  should  direct  a  WTitten 
request  to  the  system  manager  specified 
in  the  pertinent  Federal  Register  notice 
concerning  GSA's  systems  of  records  A 
current  OSA  employee  who  desires  to 
amend  personnel  records  should  submit 
a  written  request  to  the  General  Services 
Administration,  Director  of  Persormel 
(BP).  Washington.  DC  20405  Each  re- 
quest should  Include  evidence  of  and  jus- 
tification for  the  need  to  amend  the  per- 
tinent record.  Each  request  should  bear 
the    legend    "Privacy    Act — Request   To 


Amend  Record"  prominently  marked  on 
both  the  face  of  the  request  letter  and 
the  envelope. 

§    lO.'i— 61.102       KrM'f'w       of      rii|iir-l»       to 
amend  rerords. 

(a'  The  system  manager  shall  ac- 
knowledge his  receipt  of  a  request  to 
amend  a  record  within  10  workdays.  If 
possible,  the  acknowledgment  shall  in- 
clude the  system  manager's  determina- 
tion either  to  amend  the  record  or  to 
deny  the  request  to  amend  a,s  provided 
in  5  105-«4.404. 

lb)  When  reviewing  a  record  in  re- 
Riwnse  to  a  request  to  sunend.  the  sys- 
tem manager  shall  assess  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  existing  record  In  light  of  the  pro- 
posed amendment.  He  shall  determine 
whether  the  request  for  the  amendment 
Is  justified  With  respect  to  a  request^ 
delete  information,  the  system  manager 
also  shall  review  the  request  and  the  ex- 
isting record  to  determine  whether  the 
Information  b  relevant  and  necessary  to 
accomplish  an  agency  purpose  required 
to  be  accomplished  by  statute  or  Execu- 
tive Order. 

§   105-64.403      Approval    of    requests    to 
amend. 

If  the  system  manager  determines 
that  amendment  of  a  record  is  proper  In 
accordance  with  the  request  to  amend, 
he  promptly  shall  make  the  necessary 
corrections  to  the  record  and  shall  send 
a  copy  of  the  corrected  record  to  the  in- 
dividual. Where  an  accounting  of  dis- 
clasure  has  been  maintained,  he  shall 
advise  all  previous  recipients  of  the  rec- 
ord of  the  fact  that  a  correction  has 
been  made  and  the  substance  of  the  cor- 
rection. Where  practicable,  the  system 
manager  shall  send  a  copy  of  the  cor- 
rected record  to  previous  recipients  The 
system  manager  shall  advise  the  Direc- 
tor of  Information  that  a  request  to 
amend  has  been  approved, 

§  105-64.404      Denial      of      reque*l«      lo 
amend. 

(a I  If  the  system  manager  deter- 
mines that  an  amendment  of  a  record 
is  improper  or  that  the  record  should  be 
amended  in  a  manner  other  than  that 
requested  by  an  individual,  he  shall  re- 
fer the  request  to  amend  and  his  deter- 
minations and  recommendations  to  the 
appropriate  official  listed  in  J  105-64  301- 
4(b)  through  normal  supervisory  chan- 
nels. 

(b)  If  the  official  listed  In  §  105-64- 
301-4 (b),  after  reviewing  the  request  to 
amend  a  record,  determines  to  amend 
the  record  in  accordance  with  the  re- 
quest, he  promptly  shall  return  the  re- 
quest to  the  system  manager  with  in- 
structions to  make  the  requested  amend- 
ments in  accordance  with  5  105-64  403. 

(c)  If  the  appropriate  official  listed  in 
§  105-64  301-4'b) ,  after  reviewing  the 
request  to  amend  a  record,  determines 
not  to  amend  the  record  in  accordance 
with  the  request,  he  promptly  shall  ad- 
vise the  requester  in  writing  of  the 
determination.  The  refusal  letter  d) 
shall  state  the  reasons  for  the  denial  of 
the  request  to  amend;   (2)  sfiall  include 
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proposed  alternative  amendments.  If  ap- 
propriate; (3>  shall  state  the  requester's 
right  to  appeal  the  denial  of  the  request 
to  amend;  and  i4»  shall  slate  tlie  proce- 
dures for  appealmg 

<d>  The  appropriate  ofRcial  listed  in 
5  105  64.301-4ib)  shall  furnish  the  Di- 
rector of  Information  a  copy  of  each  Ini- 
tial denial  of  a  request  to  amend  a  record. 

§  IOS-64.40S      A(fr«'fmfiit    to    alteriiJitive 
anvendiiicnt!!. 

If  the  deplal  of  a  request  to  amend  a 
record  includes  proposed  alternative 
amendments,  and  if  Uie  requester  agrees 
to  accept  thein,  he  must  notify  the  of- 
ficial who  signed  the  denial.  That  ofB- 
clal  immediately  shall  instruct  the  sys- 
tem manager  to  make  the  neces- 
sary* amendments  in  accordance  with 
§  105-64.403. 

§  103-64.406      Appeal    of    denial    of    ro- 
c{iic«l  lo  anirnd  a  rerord. 

(a>  A  requester  who  disagrees  with  a 
denial  of  a  request  to  amend  a  record 
may  file  an  administrative  appeal  of  that 
denial.  The  requester  should  address  the 
appeal  to  the  General  Services  Admin- 
istration, Director  of  Information 
(ALVP^  Washington.  DC  20405.  11  the 
requester  Ls  an  employee  of  GSA  and 
the  denial  to  amend  involves  a  record 
maintained  in  the  employee's  Official 
Personnel  Folder,  as  described  in  Chap- 
ter 293  of  the  Federal  Personnel  Man- 
ual, the  appeal  should  be  addressed  to 
the  Director.  Bureau  of  Manpower  In- 
formation Systems.  United  States  Civil 
Service  Commission.  Washington,  DC 
20415. 

<b)  Each  appeal  to  the  GSA  Director 
of  Information  shall  be  in  writing  and 
must  be  received  by  him  no  later  than 
30  calendar  days  from  the  requesters 
receipt  of  a  denial  of  a  reqiuest  to  amend 
a  record.  The  appeal  should  bear  the 
legend  "Privacy  Act — Appeal,"  both  on 
the  face  of  the  letter  and  the  envelope. 

'c'  UF>on  receipt  of  an  apf>eal,  the  Di- 
rector of  Information  shall  consult  with 
the  system  manager,  the  offlclal  who 
made  the  denial,  legal  counsel,  and  such 
other  officials  as  may  be  appropriate.  If 
the  Director  of  Information,  In  consulta- 
tion with  the.se  officials,  determines  that 
the  record  should  be  amended  as  re- 
quested, he  immediately  shall  instruct 
the  system  manager  to  amend  the  record 
in  accordance  with  §  105-64.403  and  shall 
notify  the  requester  of  that  action. 

(d'  If  the  Director  of  Information,  in 
consultation  with  the  officials  specified  in 
paragraph  <ci  of  this  section,  determines 
that  the  appeal  should  be  rejected,  he 
shall  submit  the  file  on  the  request  and 
appeal,  including  his  findings  and  recom- 
mendations, to  the  Deputy  Administrator 
for  a  final  administrative  determination. 

(e>  If  the  Deputy  Administrator  de- 
termines that  the  record  should  be 
amended  as  requested,  he  immediately 
shall  instruct  the  system  manager  in 
writing  to  amend  the  record  in  accord- 
ance with  5  105-64.403.  The  Deputy  Ad- 
ministrator shall  send  a  copy  of  his  in- 
structions to  the  Director  of  Information, 
who  shall  notify  the  requester  of  that 
action. 


(f)  If  the  Deputy  Administrator  de- 
termines to  reject  the  appeal,  he  imme- 
diately shall  notify  the  requester  In  writ- 
ing of  that  determination.  This  action 
shall  constitute  the  final  administrative 
determination  on  the  request  to  amend 
the  record  and  shall  Include: 

(D  The  reasons  for  the  rejection  of 
the  appeal; 

( 2 »  Proposed  alternative  amendments. 
If  appropriate,  which  the  requester  sub- 
sequently may  accept  in  accordance  with 
§  105-64  405; 

(3)  Notice  of  the  requester's  right  to 
file  a  Statement  of  Disagreement  for  dis- 
tribution In  accordance  with  §  105-64. 
407;  and 

(4>  Notice  of  the  requester's  right  to 
seek  judicial  review  of  the  final  admin- 
istrative determination,  as  provided  in 
5  105-64  408. 

(g>  The  final  agency  determination 
must  be  made  no  later  than  30  workdays 
from  the  date  on  which  the  appeal  is 
received  by  Uie  Director  of  Information. 
In  extraordinary  circumstances,  the  Ad- 
ministrator may  extend  this  time  limit  by 
notifying  the  requester  in  writing  before 
the  expiration  of  the  30  workdays.  The 
Administrator's  notification  will  include 
a  justification  for  the  exten.slon. 

§  105-6 1.407      Slatrnunl-<     of     disagrec- 
mrnl. 

Upon  receipt  of  a  final  administra- 
tive determination  denying  a  request  to 
amend  a  record,  the  requester  may  file  a 
Statement  of  Disagreement  with  the  ap- 
propriate system  manager.  Tlie  State- 
ment of  Disagreement  should  include  an 
explanation  of  why  the  requester  be- 
lives  the  record  to  be  inaccurate,  ir- 
relevant, untimely,  or  Incomplete.  The 
system  manager  shall  maintain  the 
Statement  of  DLsagreement  in  conjunc- 
tion with  the  pertinent  record,  and  shall 
Include  a  copy  of  the  Statement  of  Dis- 
agreement In  any  disclosure  of  the  perti- 
nent record.  The  system  manager  shall 
provide  a  copy  of  the  Statement  of  Dis- 
agreement to  any  person  or  agency  to 
whom  the  record  has  been  disclosed  only 
If  the  disclosure  was  subject  to  the  ac- 
counting requirements  of  §  105-64  202. 

g  103-64.408      Judicial  rovicK. 

Within  2  years  of  receipt  of  a  final 
administrative  determination  as  pro- 
vided in  5  105-64.301-4  or  5  105-64.406,  a 
requester  may  seek  judicial  review  of  that 
determination  A  civil  action  must  be 
filed  in  the  Federal  Di.stnct  Court  in 
which  the  requester  resides  or  has  his 
principal  place  of  business  or  In  which 
the  agency  records  are  situated,  or  in  the 
District  of  Columbia. 

Subpart    105-64.5— Report  on  New   Sys- 
tems and  Alteration  of  Existing  Systems 

§  103—64.501       Reporting  requirement. 

(a>  No  later  than  90  calendar  d^ys 
prior  to  the  establishment  of  a  new  sys- 
tem of  racords.  the  prospective  sy.stem 
manager  shall  notify  the  Assistant  Ad- 
ministrator for  Admlni.stralion  of  the 
proposed  new  system.  The  prosp)ective 
system  manager  shall  include  with  the 
notification  a  completed  GSA  Form  3294. 


System  of  Records  Covered  by  the  Pri- 
vacy Act  of  1974,  and  a  justification  for 
each  system  of  records  he  proposes  to 
establish.  If  the  AsslsUnt  Administra- 
tor for  Administration  determines  that 
the  establishment  of  the  proiwscd  sys- 
tem Is  In  the  best  interest  of  the  Oovem- 
ment,  he  shall  submit,  no  later  than  60 
calendar  days  prior  to  the  establishment 
of  that  system  of  records,  a  report  of  the 
proposal  to  the  President  of  the  Senate, 
the  Speaker  of  the  Hou.se  of  Representa- 
tives, and  the  Director  of  the  Office  of 
Management  and  Budget  for  their 
evaluation  of  tlie  probable  or  potential 
effect  of  that  proposal  on  the  privacy 
and  other  personal  or  property  rights  of 
Individuals. 

(b)  No  later  than  90  calendar  days 
prior  to  the  alteration  of  a  system  of 
records,  the  system  manager  responsible 
for  the  maintenance  of  that  system  of 
records  shall  notify  the  Assistant  Ad- 
ministrator for  Administration  of  the 
proposed  alteration  The  system  manager 
shall  Include  with  the  notification  a  com- 
pleted GSA  Form  3294,  S>st€m  of  Re- 
cords Covered  by  the  Privacy  Act  of  1974. 
and  a  Justification  for  each  system  of 
records  he  propo.ses  to  alter.  If  the  As- 
sistant Administrator  for  Administration 
determines  that  the  proposed  alteration 
is  In  tlie  best  Injterest  of  the  Government. 
he  shall  submit,  no  later  than  60  calen- 
dar days  prior  to  the  establishment  of 
that  alteration,  a  report  of  the  proposal 
to  the  President  of  the  Senate,  the 
Speaker  of  the  House  of  Representatives, 
and  the  Director  of  the  Office  of  Man- 
agement and  Budget  for  their  evalua- 
tion of  the  probable  or  potential  eflect 
of  that  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals. 

(c)  The  reports  required  by  this  regu- 
lation are  exempt  from  reports  control. 


§  105-64.502  Federal  Register  notice  of 
etttablishnicnl  ^f  new  ny.deni  or  alter- 
ation of  ext.sting  rx^'**"*- 

The  Assistant  Administrator  for  Ad- 
Rkgister  a  notice  of  the  proposed  estab- 
minlstratlon  shall  publish  In  the  Federal 
lishment  or  alteration  of  a  system  of 
records  when : 

( a  I  He  receives  notice  that  the  Senate, 
the  House  of  Representatives,  and  the 
Office  of  Management  and  Budget  do  not 
object  to  the  establishment  of  a  new  sys- 
tem of  records  or  to  the  alteration  of  an 
existing  system  of  records,  or 

(b)  No  fewer  than  30  calendar  days 
elapse  from  the  date  of  submission  of  the 
propo.sal  to  the  Senate,  the  House  of  Rep- 
resentatives, and  the  Office  of  Manage- 
ment and  Budget  without  receipt  by  the 
Assistant  Administrator  for  Administra- 
tion of  an  objection  to  the  proposal. 

The  notice  shall  include  all  of  the  infor- 
mation required  to  be  provided  in  GSA 
Form  3294,  System  of  Records  Covered 
by  the  Privacy  Act  of  1974,  and  such  other 
information  as  the  Assistant  Adminis- 
trator for  Administration  deems  neces- 
sary. 
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§  10.5-64.50.1  F.ffective  dale  of  new  ny»- 
tenin  of  records  or  alteration  of  an 
exiKling  lly^t^•nl  of  records. 

Systems  of  records  proposed  to  be  es- 
tablished or  altered  In  accordance  with 
the  provisions  of  this  subpart  shall  be 
efTcctive  no  sooner  than  30  calendar  days 
from  the  publication  of  the  notice  re- 
quired by  §  105  64.502. 

Subpart  105-64.6 — Exemptions 

§  105— 6-1.601      General  exemptions. 

The  following  system  of  records  shall 
be  exempt  from  all  provisions  of  the  Pri- 
vacy Act  of  1974  with  the  exception  of 
subsections  (b) ;  (c)(1)  and  (2);  (e)(4) 
(A)  through  (F)  ;  (e)(6),  (7),  (9>,  (10), 
and-ill) ;  and  d)  of  the  Act; 

Incident  Reporting 

ByKtems 

GSA   PBS  3 

This  system  is  exempt  to  the  extent  that 
Information  in  the  system  pertains  to  the 
enforcement  of  criminal  laws,  Including 
police  efforts  to  prevent,  control,  or  re- 
duce crime  or  to  apprehend  criminals;  to 
the  activities  of  prosecutors,  courts,  and 
correctional,  probation,  pardon,  or  parole 
authorities;  and  to  (a)  Information  com- 
piled for  the  purpose  of  Identifying  indi- 
vidual criminal  offenders  and  alleged  of- 
fenders and  consisting  only  of  Identifying 
data  and  notations  of  arrests,  the  nature 
and  disposition  of  criminal  charges,  sen- 
tencing, confinement,  release,  and  parole 
and  probation  status;  (b)  information 
compiled  for  the  purpose  of  a  criminal 
investigation,  including  reports  of  In- 
formants and  investigators,  that  Is  as- 
sociated with  an  identifiable  individual; 
or  (c>  reports  identifiable  to  an  Indi- 
vidual compiled  at  any  stage  of  the  proc- 
ess of  enforcement  of  the  criminal  laws, 
from  arrest  or  Indictment  through  re- 
lease from  supervision.  This  system  is 
exempted  to  maintain  the  efficacy  and  in- 


tegrity of  the  Federal  Protective  Service's 
law  enforcement  function. 

§  105-64.602      S|M<  ific  cxeniplionH. 

§  10.5-64.602-1       l.cncral  in^c^ligati^e 

iileit. 

The  following  sy.stem  of  records  shall 
be  exempt  from  sub.scctions  (c»  (3i  ;  (d)  ; 
(e)  (1)  ;  (e)  (4»  (Gi .  <H> ,  and  (I)  ;  and  'f  > 
of  the  Privacy  Act  of  1974: 

Investigation  and  Personnel 
Security  Ca.se  FUea 
GSA   OAD  24 

This  system  is  exempt  <a)  to  the  extent 
that  the  system  con-sLsts  of  investigatorj- 
material  compiled  for  law  enforcement 
purposes,  other  than  material  within  the 
scope  of  §  105-64.601:  Provided,  however. 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he 
would  otlierwise  be  entitled  by  Federal 
law,  or  for  wliith  he  would  otherwise  be 
eligible,  as  a  result  of  the  maintenance  of 
such  material,  such  material  shall  be  pro- 
vided to  such  Individual,  except  to  the 
extent  that  the  dl.sclosure  of  such  mate- 
rial would  reveal  the  Identity  of  a  source 
who  furnished  Information  to  the  Gov- 
ernment under  an  express  promise  that 
the  identity  of  the  .source  would  be  held 
in  confidence,  or.  prior  to  the  efTective 
date  of  this  section,  under  an  Implied 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence  and  'b'  to 
the  extent  the  system  consists  of  inves- 
tigatory material  complied  solely  for  the 
purpose  of  determining  suitability,  eli- 
gibility, or  qualifications  for  Federal  ci- 
vilian employment,  military  service.  Fed- 
eral contracts,  or  access  to  classified  In- 
formation, but  only  to  the  extent  that 
the  disclosure  of  such  material  would  re- 
veal the  identity  of  a  source  who  fur- 
nished information  to  the  Government 
imder  an  express  promise  that  the  Iden- 
tity of  the  source  would  be  held  in  con- 


fidence, or.  prior  to  the  effective  date  of 
this  section,  under  an  Implied  promise 
that  the  Identity  of  Uie  source  would 
be  held  in  confidence.  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  lawful  Investigations 
conducted  pursuant  to  the  OSA  Office  of 
Investigation  law  enforcement  responsl- 
blllUes  and  Its  responslbUlUes  In  the 
areas  of  Federal  employment.  Govern- 
ment contracts,  and  access  to  security 
classified  Information. 

§  105-64.602-2      Testing  file*. 

The  following  system  of  records  shall 
be  exempt  from  subsections  'c)  (3) ;  (d) ; 
(e)(1);  (e)(4)  (G),  (H),  and  (I);  and 
(f>  of  the  Privacy  Act  of  1974: 

T>st  Material 
GSA,  OAD  20 

This  s^-stem  Is  exempt  to  the  extent  that 
the  system  consists  of  testing  or  exam- 
ination material  used  solely  to  determine 
Individual  qualifications  for  appointment 
or  promoton  in  the  Federal  service,  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  testing 
or  examination  process  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  materials  used  in  exam- 
ining or  testing  persons  to  determin'e 
their  qualifications  for  a  Federal  ap- 
pointment or  promotion 

Subpart  105-64.7 — Assistance  and 
Referrals 

§   I0.>— 64.701        Requeoto      for      a^hi-lHOce 
and  referral. 

Requests  loi;  a.ssLsLance  and  referral 
to  tlie  responsible  system  manager  or 
other  GSA  employee  charged  with  im- 
plementing these  regulations  should  be 
made  to  the  Director  of  Information 
'AVI'.  General  Services  Administration, 
Washu.gton,  DC  20405 


V. 
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ntte  29 — Labor 

CHAPTER   I— NATIONAL   LABOR 

RELATIONS   BOARD 

PART    102— RULES  AND 

REGULATIONS.   SERIES  8 

Nott:  Only  those  portions  of  29  CFR  Part 
102  pertaining  to  the  Privacy  Act  of  1974.  are 
reproduced  below. 

§102.117  Board  matrriain  and  formal 
documenU  available  for  public  in- 
iipertion  and  copyinK;  requests  for 
idrnlifiablp  re<-orid» ;  fil<"«  and  records 
nol  subject  to  inspection;  fees  for 
copving  and  production;  access  to 
and  amendments  of  records  pertain- 
inK  to  individuals  in  systems  of 
records. 
•  «  •  •  • 

te>  An  individual  will  be  Informed 
whether  a  system  of  records  maintained 
by  this  agency  contains  a  record  pertain- 
ing to  such  individual.  An  inquiry  should 
be  made  in  writing  or  In  person  during 
normal  business  hours  to  the  oCQclal  of 
this  agency  designated  for  that  purjxMe 
and  at  the  address  set  forth  in  a  notice 
of  a  system  of  records  published  by  this 
agency,  in  a  Notice  of  Systems  of  Gov- 
emment-wlde  Personnel  Records  pub- 
lished by  the  Civil  Service  Commission, 
or  in  a  Notice  of  Oovemment-wide  Sys- 
tem of  Records  published  by  the  Depart- 
ment of  Labor.  Copies  of  such  notices, 
and  assistance  in  preparing  an  inquiry, 
may  be  obtained  from  any  regional  ofBce 
of  the  Board  or  at  the  Board  oflQces  at 
1717  Pennsylvania  Avenue.  NW.,  Wash- 
ington. DC.  20570.  The  inquiry  should 
contain  sufQclent  information,  as  defined 
in  the  notice,  to  identify  the  record  Rea- 
sonable verification  of  Identity  of  the 
inquirer,  as  described  in  subsection  li)  of 
this  section,  will  be  required  to  assure 
that  information  is  disclosed  to  the 
proper  person.  The  agency  shall  acknowl- 
edge the  inquiry  in  writing  within  10 
days  (excluding  Saturdays,  Sundays,  and 
legal  public  holidays)  and,  wherever 
practicable,  the  acknowledgment  shall 
supply  the  information  requested.  If,  for 
good  cause  shown,  the  agency  cannot 
supply  the  Information  within  10  days, 
the  inquirer  shall  within  that  time  period 
be  notified  in  writing  of  the  reasons 
therefor  and  when  it  is  anticipated  the 
information  will  be  supplied.  An  ac- 
knowledgment will  not  be  provided  where 
the  Information  is  supplied  within  the 
10-day  period.  If  the  agency  refuses  to 
Inform  an  individual  whether  a  system 
of  records  contains  a  record  pertaining 
to  an  Individual,  the  inquirer  shall  be 
notified  In  writing  of  that  determination 
and  the  reasons  therefor,  and  of  the  light 
to  obtain  review  of  that  determination 
under  the  provisions  of  paragraph  (J)  of 
this  section. 

(f )  An  Individual  will  be  permitted  ac- 
cess to  records  pertaining  to  such  Indi- 
vidual contained  In  any  system  of  rec- 
ords described  In  the  notices  of  systems 
of  records  published  by  this  agency,  or 
access  to  the  accounting  of  disclosures 
from  such  records.  The  request  for  ac- 
cess must  be  made  In  writing  or  In  per- 
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son  during  normal  business  hours,  to  the 
person  designated  for  that  purpose  and 
at  the  address  set  forth  in  the  published 
notice  of  systems  of  records.  Copies  of 
such  notices,  and  assistance  In  preparing 
a  request  for  access,  may  be  obtfdned 
from  any  regional  oflttce  of  the  Board  or 
at  the  Board  ofHces  at  1717  Pennsylvania 
Avenue  NW.,  Washington,  D.C.  20570. 
Reasonable  verification  of  the  Identity 
of  the  requeeter,  as  described  in  subsec- 
tion (1)  of  this  section,  shall  be  required 
to  assure  that  records  are  disclosed  to 
the  proper  person.  A  request  for  access  to 
records  or  the  accounting  of  disclosures 
from  such  records  shall  be  acknowledged 
In  writing  by  the  agency  within  10  dajrs  of 
receipt  (excluding  Saturdays.  Sundays, 
and  legal  public  holidays)  and.  wherever 
practicable,  the  acknowledgement  shall 
Inform  the  requester  whether  or  not  ac- 
cess wlU  be  granted  and.  If  so.  the  time 
and  location  at  which  the  records  or  ac- 
counting will  be  made  available.  If  access 
to  the  record  or  accounting  Is  to  be 
granted,  the  record  or  accounting  will 
normally  be  provided  within  30  days  (ex- 
cluding Saturdays.  Sundays,  and  legal 
public  holidays)  of  the  request,  unless  for 
good  cause  shown  the  agency  is  unable  to 
do  so.  In  which  case  the  Individual  will  be 
Informed  In  writing  within  that  30 -day 
period  of  the  reasons  therefor  and  when 
It  Is  anticipated  that  access  will  be 
granted.  An  acknowledgement  of  a  re- 
quest will  not  be  provided  If  the  record 
Is  made  available  within  the  10-day  pe- 
riod. If  an  individual's  request  for  8M;cess 
to  a  record  or  an  accounting  of  disclo- 
sures from  such  a  record  under  the  pro- 
visions of  this  subsection  Is  denied,  the 
notice  Informing  the  Individual  of  the 
denial  shall  set  forth  th6  reasons  therefor 
and  tidvlse  the  Individual  of  the  right 
to  obtain  a  review  of  that  determination 
under  the  provisions  of  subsection  (j) 
of  this  section. 

(g)  An  Individual  granted  access  to 
irecords  pertaining  to  such  livdlvldual 
contained  In  a  system  of  records  may  re- 
view all  such  records.  For  that  purpose 
the  individual  may  be  accompanied  by 
a  person  of  the  individual's  choosing,  or 
the  record  may  be  released  to  the  in- 
dividual's representative  who  has  the 
written  consent  of  the  individual,  as  de- 
scribed in  subsection  *!>  of  this  section. 
A  first  copy  of  any  such  record  or  in- 
formation will  ordinarily  be  provided 
without  charge  to  the  individual  or  rep- 
resentative in  a  form  comprehensible  to 
the  Individual.  Fees  for  any  other  copies 
of  requested  records  shall  be  assessed  at 
the  rate  of  $0.10  for  each  sheet  of 
duplication. 

(h)  An  individual  may  request 
amendment  of  a  record  pertaining  to 
such  Individual  in  a  system  of  records 
maintained  by  this  agency.  A  request  for 
amendment  of  a  record  must  be  in  writ- 
ing and  submitted  during  normal  busi- 
ness hours  to  the  person  designated  for 
that  purpose  and  at  the  address  set  forth 
in  the  published  notice  for  the  system  of 
records  containing  the  record  of  which 
amendment  Is  sought.  Copies  of  such 
notices,  and  assistance  in  preparing  a 
request  for  amendment,  may  be  obtained 


from  any  regional  office  of  the  Board  or 
at  the  Board  offices  at  1717  Pennsylvania 
Avenue.  NW..  Washington.  DC.  20570. 
The  requester  must  provide  verification 
of  Identity  as  described  In  subsection  (I) 
of  this  section,  and  the  request  should 
set  fo»th  the  specific  amendment  re- 
quested and  the  reason  for  the  requested 
amendment.  The  agency  shall  acknowl- 
edge In  writing  receipt  of  the  request 
within  10  days  of  its  receipt  (excluding 
Saturdays.  Sundays,  and  legal  public 
holidays)  and,  wherever  practicable,  the 
acknowledgment  shall  advise  the  In- 
dividual of  the  determination  of  the 
request.  If  the  review  of  the  request  for 
smiendment  cannot  be  completed  and  a 
determination  made  within  10  days,  the 
review  shall  be  completed  as  soon  as 
possible,  normally  within  30  days  (Satur- 
days, Sundays,  and  legal  public  holidays 
excluded)  at  receipt  of  the  request  un- 
less unusual  circumstances  preclude 
completing  the  review  within  that  time, 
in  which  event  the  requester  will  be 
notified  in  writing  within  that  30-day 
period  of  the  reasons  for  the  delay  and 
when  the  determination  of  the  request 
may  be  expected.  If  the  determination  is 
to  amend  the  record,  the  requester  shall 
be  so  notified  in  writing  and  the  record 
shall  be  amended  In  accordtuice  with 
that  determination.  If  any  disclosures 
accountable  under  the  provisions  of  5 
U.8.C.  Sec.  552a (c)  have  been  made,  all 
previous  recipients  of  the  record  which 
was  amended  shall  be  advised  of  the 
amendment  and  Its  substance.  If  It  Is  de- 
termined that  the  request  should  not  be 
granted,  the  requester  shall  be  notified 
in  writing  of  that  determination  and  of 
the  reasons  therefor,  and  advised  of  the 
right  to  obtain  review  of  the  adverse  de- 
termination under  the  provisions  of 
paragraph  (J)  of  this  sectlOh. 

(1)  Verification  of  the  Identification  of 
individuals  required  under  subsections 
(e).  (f).  (g).  and  (h)  of  this  section 
to  assure  that  records  Are  disclosed  to 
the  proper  persons  shall  be  required  by 
the  agency  to  an  extent  consistent  with 
t.he  nature,  location,  and  sensitivity  of 
the  records  being  disclosed.  Disclosure  of 
a  record  to  an  individual  in  person  wUl 
normally  be  made  upon  the  presenta- 
tion of  acceptable  Identification.  Disclo- 
sure of  records  by  mall  may  be  made 
upon  the  basis  of  the  Identifying  Infor- 
mation set  forth  In  the  request.  De- 
pending upon  the  nature,  location,  and 
sensitivity  of  the  requested  record,  a 
signed  notarized  statement  verifying 
Identity  may  be  required  by  the  agency. 
Proof  of  authorization  as  representative 
to  have  access  to  a  record  of  an  Individ- 
ual shall  be  In  writing,  and  a  signed 
notarized  statement  of  such  authoriza- 
tion may  be  required  by  the  agency  If  the  . 
record  requested  Is  of  a  sensitive  nature. 

(j)(l)  Review  may  be  obtained  with 
resi?ect  to  (1)  a  lefusal.  under  paragraph 
(e)  or  (k)  of  this  section,  to  Inform  an 
individual  If  a  system  of  records  con- 
tains a  record  concerning  that  Individ- 
ual. (ID  a  refusal,  under  paragraph  (f) 
or  (k)  of  this  section,  to  grant  access  to 
a  record  or  an  accounting  of  disclosures 
from  such  a  record,  or  (ill)    a  refusal, 
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under  paragraph  (h)  of  this  section,  to 
amend  a  record.  The  request  for  review 
should  be  made  to  the  chairman  of  the 
Board  If  the  system  of  records  Is  main- 
tained In  the  offices  of  a  member  of  the 
Board,  the  office  of  the  executive  secre- 
tary, the  office  of  the  solicitor,  the  divi- 
sion of  Information,  or  the  division  of 
administrative  law  Judges.  Consonant 
with  the  provisions  of  section  3(d)  of  the 
Nations^  Labor  Relations  Act,  as 
amended,  and  the  delegation  of  author- 
ity from  the  Board  to  the  general  coun- 
sel, the  request  should  be  made  to  the 
general  counsel  if  the  system  of  records 
Is  maintained  by  any  office  of  the  agency 
other  than  those  enumerated  above. 
Hither  the  chairman  of  the  Board  or  the 
general  counsel  may  designate  In  writing 
another  officer  of  the  agency  to  review 
the  refusal  of  the  request.  Such  review 
shall  be  completed  within  30  days  (ex- 
cluding Saturdays,  Sundays,  and  legal 
public  holidays)  from  the  receipt  of  the 
request  for  review  unless  the  ciialrman 
of  the  Board  or  the  general  counsel,  as 
the  case  may  be.  for  good  cause  shown, 
shall  extend  such  30 -day  period. 

(2)  If,  upon  review  of  a  refusal  tinder 
subsection  (e)  or  (k),  the  reviewing  of- 
ficer determines  that  the  Individual 
should  be  informed  of  whether  a  system 
of  records  contains  a  record  pertaining 
to  that  individual:  such  information 
shall  be  promptly  provided.  If  the  re- 
viewing officer  determines  that  the  tn- 
formatloo  was  properly  denied,  the  In- 
dividual shall  be  so  informed  In  writing 
with  a  brief  statement  of  the  reasons 
therefor. 

(3)  If,  upon  review  of  a  refusal 
under  paragraph  (f )  or  (k) ,  the  review- 
ing officer  determines  that  access  to  a 
record  or  to  an  accounting  of  disclosures 
should  be  granted,  the  requester  shall  be 
so  notified  and  the  record  or  accounting 
shall  be  promptly  made  available  to  the 
requester.  If  the  reviewing  officer  deter- 
mines that  the  request  for  access  waa 
properly  denied,  the  Individual  shall  be 
so  Informed  In  writing  with  a  brief  state- 
ment of  the  reasons  therefor,  and  of  the 
right  to  Judicial  review  of  that  deter- 
mination under  the  provisions  of  5  U.8.C. 
secU<»  552a(g)  (1)  (B) . 


(4)  If,  upon  review  of  a  refusal  imdo* 
aubsectlon  (ta).  the  reviewing  official 
grants  a  reiiuest  to  amend,  the  reqiiester 
Bhan  be  so  notified,  the  record  shall  be 
amended  in  accordance  with  the  deter- 
mination, and.  If  any  disclosures  ac- 
countable under  the  provisions  of  5  DJB.C. 
See.  552a(c)  have  been  made,  all  pre- 
vious recipients  ot  the  record  which  was 
amended  shall  be  advised  of  the  amend- 
ment and  Its  substance  If  the  reviewing 
officer  determines  that  the  denial  of  a 
request  for  amendment  should  be  s\is- 
talned.  the  agency  shall  advise  the  re- 
quester of  the  determination  and  the 
reasons  therefor,  and  that  the  Individual 

may  file  with  the  agency  a  concise  state- 
ment of  the  reasons  for  dLsagreelng  with 
the  determination,  and  may  seek  judicial 
review  of  the  agency's  denial  of  the  re- 
quest to  amend  the  record.  In  the  event 
a  statement  of  disagreement  L";  filed,  that 
statement  (1)  will  be  made  available  to 
anyone  to  whom  the  record  is  subse- 
quently disclosed  together  with,  at  the 
discretion  of  the  agency,  a'  brief  state- 
ment summarizing  the  agency's  reasons 
for  declining  to  amend  the  record,  and 
(II)  will  be  supplied,  together  with  any 
agency  statements,  to  any  prior  recipi- 
ents of  the  disputed  record  to  the  extent 
that  an  accounting  of  disclosures  was 
made. 

•  k)  To  the  extent  that  portions  of  sys- 
tems of  records  described  in  notices  of 
govemmentwlde  systems  of  records  pub- 
lished by  the  Civil  Service  Commission 
are  Identified  by  those  notices  as  being 
sobject  to  the  management  of  an  officer 
of  this  agency,  or  an  officer  of  this 
agency  Is  designated  as  the  official  to 
contact  for  information,  access  or  contest 
of  those  records,  individual  requests  for 
access  to  those  records,  requests  for  their 
amendment,  and  review  of  denials  of  re- 
quests for  amendment  shall  be  in 
accordance  with  the  provisions  of  5  CFR 
part  297,  subpart  A,  section  297.101.  et 
teg.,  as  promulgated  by  the  Civil  Service 
Commission.  To  the  extent  that  portions 
of  systems  of  records  described  in  notices 
of  govemmentwlde  systems  of  records 
published  by  the  Department  of  Labor 
are  identified  by  those  notices  as  being 
subject  to  the  management  of  an  officer 


of  this  agency,  or  an  officer  of  this  agency 
I?  designated  as  the  official  to  contact 
for  information,  access  or  contest  of 
those  records,  individual  requests  for 
access  to  those  records,  requests  for  their 
amendment,  and  review  of  denials  of 
requests  for  amendment  shall  be  in  ac- 
cordance with  the  provisions  of  29  CFR 
part  70a  as  promulgated  by  the  Depart- 
ment of  Labor.  Review  of  a  refusal  to 
Inform  an  Individual  whether  such  a 
system  of  records  contains  a  record  per- 
taining to  that  Individual,  and  review  of 
a  refusal  to  grant  an  indlvlduars  request 
for  access  to  a  record  in  such  a  system 
may  be  obtained  in  accordance  with  the 
provisions  of  subsection  (J)  of  this  sec- 
tion. 

§  102.118  Board  employers  prohibited 
from  producing  files,  records,  etc., 
pursuant  to  subpoena  ad  testifican- 
dum or  subpoena  duces  tecum;  pro- 
hibited from  testifyinn  in  regarti, 
thereto;  production  of  witne««c«* 
statements  after  direct  teslinM>ny. 

(a)(1)    •   •   • 

•  2)  No  regional  director,  field  ex- 
aminer, administrative  law  Judge,  attor- 
ney, specially  designated  agent,  general 
counsel,  member  of  the  Board,  or  other 
officer  or  employee  of  the  Board  shall, 
by  any  means  of  communication  to  any 
person  or  to  another  agency,  disclose 
personal  information  alXHit  an  individual 
from  a  record  in  a  system  of  records 
maintained  by  this  agency,  as  more  fully 
described  In  the  notices  of  systems  of 
records  published  by  this  agency  in  ac- 
cordance with  the  provisions  of  section 
(e)(4)  of  the  Privacy  Act  of  1974.  5 
use  Sec  552a(e)  (4) .  or  by  the  NoUces 
of  (jovernment-wlde  Systems  of  Per- 
sonnel Records  published  by  the  Civil 
Service  Commission  In  accordance  with 
those  statutory  provisions,  except  pur- 
suant to  a  written  request  by.  or  witli 
the  prior  written  consent  of.  the  Individ- 
ual to  whom  the  record  pertains,  unless 
disclosure  of  the  record  would  be  in  ac- 
cordance with  the  provisions  of  section 
(b)(1)  through  (11).  both  inclusive,  of 
the  Privacy  Act  of  1974.  5  USC  Sec. 
552a(b)  (1)  through  (11). 
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Questions  and  requests  for  specific  information  may 
may  be  made  by  dialing  202-523-5240. 


INFORMATIO:^  AND  ASSISTANCE 

be  directed  to  the  following  numbers.  General  inquiries 


FEDERAL  REGISTER,  Daily  Issue: 

Subscription  orders  (GPO) 

Subscription  problems  (GPO) 

"Dial  -  a  -  Regulation"  (recorded 
summary  of  highlighted  docu- 
ments appearing  in  next  day's 
issue). 

Scheduling  of  documents  for 
publication. 

Copies  of  documents  appearing  in 
the  Federal  Register. 

Corrections  .    - 

Public  Inspection  Desk   

Finding  *Aids , 

Public   Briefings:   "How  To  Use  the 

Federal  Register." 
Code  of  Federal  Regulations  (CFR)  . 

Findin,^   Aids 


202-783-3238 
202-275-3050 
202-523   5022 


523  5215 
523-542? 
523-5240 

523-5286 
523-3187 
523-5227 
523-5282 

523-5266 
523-5227 


PRESIDENTIAL  PAPERS: 

Executive   Orders   and    Proclama-  523-5233 

ticns. 

Weekly  Compilation  of  Presidential  523-5235 

Documents. 

Public  Papers  of  the  Presidents  ..  523-5235 

Index 523-5235 

PUBLIC  LAWS: 

Public  Law  dates  and  numbers 523-5237  . 

Slip  Laws     523-5237 

U.S.  Statutes  at  Large 523^5237 

Index   523-5237 

U.S.  Government  Manual 523-5230 

Automation    523-5240 

Special  Projects 523-4534 


I 


HIGHLIGHTS— Continued 


ANTIDUMPING 

Treasury  withholds  apptaisemert  for  6  months  of  ice 
hockey  sticks  fiom  Finland;  effective  9-22-77 
Treasury/Customs  issues  notice  of  withholding  of 
aipraisement.  tentative  exclusion  from  and  tentative 
ctiscontinuanco  of  inve^tipation  on  impression  fabric 
of  monmade  fiber  from  Japan;  effective  9   22-77 


47910 


47908 


CRUDE  OIL  ALLOCATION  PROGRAM 

FEA   publishes   notice  of   allocation   period   of    10-1-77 

thru    3-31-78    - 47866 

MEETINGS— 

Commerce/NFPCA:     Advisory     Committee     on      Fire 

Training  and   Education  for  the  National  Academy 

for   Fire   Prevention   and  Control,    10-21    and    10- 

22-77 

DOD/AF;     USAF    Scientific    Advisory    Board,     10-12. 

10-13,  10-19,  10-20,  10-26  and  10-27-77  (4 

documents) 

Secy:  Advisory  Group  on  Electron  Devices,  10-5, 
10-6,  10-18,  10-19,  and  10-20-77  (4  docu- 
ments)     

EPA:   Fully  halogenated   halocarbons,    10-25-77 
FEA;    Voluntary    Agreement    and    Plan    of    Action    to 
Implement     the     International     Energy     Program, 
9-27-77 


47858 


47862 


47862 
47863 


47868 


ITC:  Certain  plastic  fastener  assemblies,  9-26-77        47890 
NRC:    Advisory    Committee    on    Reactor    Safeguards, 

9-30-77  and    10-6-77   (2  documents)    47398 

Advisory  Committee  on  Reactor  Safeguards:  Sub- 
committee on   Reactor  Safety   Research,    10-5- 

77  47894 

National   Advisory  Council  on  the   Education   of   Dis 

advantaged  Children,   10-13  thru   10-15-77 47892 

SBA:  Louisville  District  Advisory  Council,  10-7-77...  47905 
DOT/MTB:  United  Nations  Recommendations  on  the 

Transport  of  Dangerous  Goods,   11-3-77    47907 

HEARINGS — 

ITC:    High  Carbon    Ferrochromium,    10-11-77 47890 


SEPARATE   PARTS   IN   THIS   ISSUE 

Part    II,    Treasury/ Monetary   Office .«. 47987 

Part  111,  Treasury/Monetary  Office .• 47993 

Part  tV,   Interior/Secy 48007 

Part   V,    DOT/CG 48021 

Part   VI,    EPA 48025 

Part  VII,  Miscellaneous  agencies,  Privacy  Act 43047 
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conlenls 


THE    PRESIDENT 
Proclamation 
'Child  Health  Day 47817 

EXECUTIVE  AGENCIES 

ACTUARIES.    JOINT   BOARD   FOR 
ENROLLMENT 

Notices 

Privaiv  Act;  systems  of  records; 
annual  republication  and  access 
rei:iilat;ons    ._.      48178 

AGRICULTURAL   MARKETING   SERVICE 

Rules 

Oranyes  >  Valencia  >  grown  in  Ariz. 

and    Calif 47819 

Proposed   Rules 

Tobacco,  cigar-leaf,  grown  in  Ga. 
and  Fla 47848 

AGRICULTURE    DEPARTMENT 

See  Agricultural  Marketing  Serv- 
ice  Forest  Service. 

AIR   FORCE   DEPARTMENT 

Notices 
Meeting.-- : 
Scientific    Advisory    Board     '4 
documents) 478G2 

AMERICAN  BATTLE  MONUMENTS 
COMMISSION 

Notices 

Privacy  Act;   systems  of  records; 

annual  republication 48048 

ANTITRUST   DIVISION,    JUSTICE 
DEPARTMENT 

Notices 

Competitive     impact     statements 
and   proposed   consent  judg- 
ments; U.S.  versus  listed  com- 
panies: 
Illinois  Podiatry  Society.  Inc-  -     47890 

BLIND  AND  OTHER  SEVERELY  HANDI- 
CAPPED, COMMITTEE  FOR  PURCHASE 
FROM 

Notices 

Privacy  Act:  systems  of  records: 
annual  republication  and  access 
regulations    48075 

CENTRAL   INTELLIGENCE   AGENCY 

Notices 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 

regulations    480o0 

CIVIL   AERONAUTICS   BOARD 
Rules 

Emergencies,  National;  organiza- 
tion and  operation 47825 

Organization  and  functions: 

Fares  and  Rates  Bureau,  name 
change  from  Economics  Bu- 
reau      47826 


Practice  and  i)rocedure.  economics 
proceedings: 
Enforcement  proceedings,  con- 
solidation: authority  delega- 
tion to  Chief  AdminLstrative 
Lav.    Juiige  47825 

COAST    GUARD 

Rules 

Waterfront  facilities,  explosives 
handling,  etc  ;  Captain  of  the 
Port  and  Oflkor  in  Charge  au- 
thority update  .        .    .    48021 

Proposed    Rules 
Na-. mation  .<afeiy  regulations: 
Computer  aided  collision  avoid- 
ance   system    for    merchant 
sliip,-;;  performance  specifica- 
tion: extension  of  time 47832 

Pollution;    protection    of    marine 

environment;      tank     vessels 

carrying  oil  in  domestic  trade: 

Emergency   steering   standards 

for  oil  tankers;   extension  of 

time    _  47852 

Segregated  ballasts,  equipment 
equivalents,  etc.;  extension  of 

time    47851 

Tank  ves.se  Is: 
Special   equipment,   machinery, 
and  hull  requirements;   inert 
gas  system;  extension  of  time    47852 

COMMERCE    DEPARTMENT 

Sfe  Domestic  and  International 
Business  Admini:stration,  Eco- 
nomic Development  Administra- 
tion: National  Fire  Prevention 
and    Control   Administration. 

CONSUMER    PRODUCT    SAFETY 
COMMISSION 

Notices 

Injury  n.^k  reduction  or  elimina- 
tion: corusumer  products  priority 
rankincs;  policy  statement 47859 

Snowmobiles;     safety    standards. 

petition  denied 47860 

CUSTOMS   SERVICE 
Rules 

Drawback,  claims  verification  re- 
quirement  eliminated 47827 

Notices 

Antidumping: 

Fabric.  Impression,  of  manmade 

fiber,  from  Japan 47908 

DEFENSE   DEPARTMENT 

Sec  al--o  Air  Fx>rce  Department. 

Notices 

Meetings: 

Electron       Devices       Advisory 
Group  '4  documents' 47862 


DOMESTIC    AND    INTERNATIONAL 
BUSINESS   ADMINISTRATION 

Notices 

Scientific  artulcs:  dutij  free  entry: 
Baylor  College   of   Medicine  et 

al.    47855 

Brookhaven   National   Labora- 
tory    47855 

Finory  University 47855 

Northwestern    University 4785G 

Simon  Greenberu  Foundation,-  47856 
University  of  California  «2  docu- 
ments i  47856.47857 

University   of   Michigan;    with- 
drawn      - 47857 

University^of  Wisconsin 47857 

ECONOMIC    DEVELOPMENT 
ADMINISTRATION 

Notices 

Import  determination  petitions: 

Division  Gannent  Co,  Inc 47858 

Faith  Shoe  Co 47858 

NeL-^on  Bros.  Metal  Ornaments, 

Inc    47858 

Terry  Slipi^er  Corp  _        47858 

EDUCATION    OF   DISADVANTAGED 
CHILDREN.    NATIONAL  ADVISORY 
COUNCIL 

Notices 

Meetings    47892 

EDUCATION    OFFICE 

Notices 

Applications  and  proposals,  clos- 
ing dates: 
Handicapped     children's     early 
education  program 47879 

ENVIRONMENTAL    PROTECTION    AGENCY 

Notices 

Halocarbons.  fully  halogenated; 
nonaerosol  propellant  emis- 
sion's; meetuifT 47803 

Pesticide  registration : 
DBCP  'dibroniochloropropane' -  48025 

EQUAL   EMPLOYMENT   OPPORTUNITY 
COMMISSION 

Rules 

Procedural  regulations : 

Reorganization  of  regulations..  47828 

Notices 

Model  District  Offices.  Baltimore. 
Chicago,  and  Dallas;  establish- 
ment ,  47863 

EXPORT  IMPORT   BANK 

Notices 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 
regiilations    48077 

FEDERAL    AVIATION    ADMINISTRATION 

Rules 

Air  traffic  rules,  special: 

Navy  airport  traffic  area,  Jack- 
sonville,  Fla 47823 


iv 
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.■\;r\'orthines.s  directives: 

Piper    .        4-. -I'Bin 

.lit    routes        \ 47823 

l.o'ricted  areas  '3  documents)  ._  47821. 

47822 
Tian.Mtion  anas  i\i  dotimentsi.    47820, 

47821 

I  "DF.RAL   COMMUNICATIONS 

COMMISSION  I 

N'olices  ' 

c  auadian  standard  broadcast  sta- 
tions; notification  list .--  47666 

I'iivacy  Act:  systems  of  records; 
ar.r.ual  iciHiblicatian  and  acce.s.s 
lenulatioiLs    48094 

Kpon.sor.ship  identification  an- 
nounccmenl.s;  political  broad- 
ta.sts.  teaser  announcements, 
etc      47863 

Ilfdrings.  etc.:  I 

Grcat«M-  Minnesota  Broadcasting 

Corii -- I- 478C4 

FEDERAL   ENERGY   ADMINISTRATION 

Notices  I 

"viecttnps: 

Internation  Fnoif^y  Agency  In- 

du.stry  Advisoi-y  Board 478G8 

Refiners    buy-sell    list;    crude    oil 

iillocalioi'  _  -  --  -      47806 

FEDERAL   HOME    lOAN    BANK    DOARD 

r.'olices 

Privacy  Act;  .s\ .stems  of  records; 
iumual  republication  and  access 
regulations    .    ._  j }81'5 

FEDERAL   MARITIME  COMMISSION 

Not'ces 

Piivacy  Art;  .systems  of  record.s: 
annual  republication  and  access 
le^nilation.^    ..      _^-   -    481.11 

Ad'cernrnts  filed,  etc.: 
Barber-Blue     Sea     Line     Joint  - 
Service ^,----1 — -    '"'''J^ 

FEDERAL    PGV.ErJ    COMMISSION 

Rules 

]  1'  I  trie  utilities  :\nd  iiat'iral  gas 
companies: 
Accounts,  uniform  system  and 
statements        and        reports 
'.schedules':  petition  denied.  47827 

Notices 
Hearings,  etc.: 

Carolina  Po\,  c;  *.  Light  Co.  47868 

Colorado  Interstate  Gas  Co 47869 

Columbia      Ga^      Transmission 

Corp   _    47809 

Distrigas  of  Ma,ssachusetts  Cor;). 

et  al 47869 

Natural    Gas    Pipeline    Co.    of 

America 47R70 

Northwest    Pipeline    Corp.     i2 

documents' 47870,  47871 

Northwest  Pipeline  Corp.  et  al.  47871 
Pacific  Interstate  Tran.sinis.^ion 

Co  47871 

Sea  Robin  Pipeline  Co.  t2  docu- 
ments)      47872 

Southern  Natural  Gas  Co     _-    .  47872 
Tenne.s.see     Gas     Pipeline     Co. 

et  al 47872 

Texas  Energies,  Inc 47873 

Wisconsin  Power  &  Light  Co.       47873 


CONTENTS 

FEDERAl     RESERVE   SYSTEM 

Notices 

BiKiid    actions;    applicatioiis   and 

rciJort-s   .-. 47873 

Privacy  Act;  .sy.stems  of  records; 
annual  republication  and  access 
regulations  •58142 

.Applicatinjts.  ete  : 

n.ildwui.D,  H..  Cn  47876 

Huntin;;t<)n  Banc^harcs -Inc.  47877 

Mirln-an  National  Corp  47878 

Mid  Mi(  lugan  Bank  Corp  47878 

Re|)iiblic  New  York  Corp.  ct  a!       478'i^8 
Waiikon  Finam  :.'.l  Corj)  47h.'9 

FISH  Ar;D  WILDLIIE  siRv:ci 
Rules 

Ffidan;i'.-.ed  and     iiK-.i'cnra  ■■'•c- 
ciis.  fish,  wildhfe.  and  plant?!: 

Critical  habitat  for  P'lorida  Ev- 
crtilade  kite.  Amc.uan  i-erc- 
grinc  lalcon  ci  nl.:  correction; 
and  yianl  a.iole.  ■  I<i.der  thub: 

oic -  ^"'"^ 

Hunting: 

Anowwocl  National  Wildlife 
Flefure.  N.  Dnk.  '3  docu- 
ment,s'    -     47P45 

Long    Lake    National    Wildlife 

Refuse.  N.  Dik  . 47846 

Snbinc  National  Wildlif'.  Refuge. 

La 47846 

Siiiawa.ssoe     National     Wildlife 

Refuge,  Mich      -  47846 

Sl.Tde  Nationar  V/i!d!ife  Refui:c, 

N.   D:\'.: -        -   47S47 

rORi.IGN   CLAinS   SETTLEMENT 
COMMISSION 

Notices 

Privacy  Act:  systcns  of  record.s: 
annual  reptiblication  and  acccs.-. 
repulatinr.:=  -  48L>2 

roprsT  srnvicE 

Notices 

Environmental  slateinciil.s:  avail- 
ability, etc.: 
Angeles  National  Fore.sl  et  al.: 
ten-year  Timber  Management 

Plan,    Calif---    47854 

Custer,  Gallatin,  and  Shoshone 
National  Forests;  Bcartootli 
Face  Planning  Unit  Land 
Management  Plan.  Mont,  and 

Wyo 47854 

Gila  National  Forest;   geotlicr- 

nial  leasing.  N.'Mex 47854 

hTALTH,    EDl'CAT'ON.    AND  V^ELFARE 
DEPARTMENT 

S-'c  Education  Oilice:  Human  De- 
veli'pnicnt  Office 

HEARINGS   AND   APPEALS   OFFICE, 
INTERIOR    DEPARTMENT 

Notices 

Applications,  etc.: 

Bru-shy  Fork  Mining  Co 47888 

Buck  Mt.  Coal  Co 47888 

E  &  V  Coal  Con5 47889 

Mill  Brancii  Mining  Co..  Inc 47889 

Tarheel  Coals,  Inc 47889 


HUMAN    DEVELOPMENT   OFFICE 
Notices 

Work  inc.  1. live  program: 

Entitlf  inont  limius;  1977  FY  47;-f;0 

INTERIOR   DEPARTMENT 

.V'c  also  Fiii  and  Wildlife  Service: 
He.uings  and  Appeals  Offire: 
Land  :.' .'  .igcmcnt  Bureau. 

Notices 

Pick-Sloan  Mis.souri  Basin-  Pro- 
gram. Eastern  DivLsion:  addi- 
tional linn  power 48%7 

INTERNAt.   REVENUE   SERVICE 

Rules 

J.inv.:?  laxe.' : 
Invcsimeni    credit    for    ce'tam 
movie    and    television    film;,. 
lcnipo.ary  rc<;ulations -  47828 

ir  TLRNATlCr-iAL  TRADI   COMMISSION 

Notices 

Imjx)rt  investis,ation.- 

nigh-carbon  ferrociu\>.;iiJm   . .   47890 
Pla.stic  fri.-tener  as>embli'^r_  47&90 

Privacy  Act;  systems  of  records: 
annual  republication  and  access 
regulations.- -  4oi75 

i.:7er.CTAiF-  co'vjr-^'  rcMfiissioN 

F.opcaed   Rutes 

^Totor  carrier.-: 

Freight  forv.  arj.r.-    ••  h'luscliold 
roods    and    motor    carriers- 
( omper:sation  for  services  re- 
lated   to    contracts    betw ecr. 
sijccified   units..   47^53 

[:ct  ces 

AbfUKioiunem  of  railroad  services. 
etc.: 
Illinois   Ccnu:vl   Gulf   Railroad 

Co   4:vil 

Southern  Pacific  Transportation 

Co - -••S40 

Hearing  a.«:signments 4.9il 

Motor  carriers: 
Transfer  proceedings  ..   47'311 

Petitions,  applications,  finance 
matters  ■  including  temporary 
authorities',  railroad  abandon- 
ment-, al'ernat^  route  devia- 
tions, and  intrastate  applica- 
tions         47f>i2 

.  Petitions,  aijplications.  finan.-e 
matters  liiicluding  temporary 
authorities',  railroad  abandon- 
ments, alternate  rout*  devia- 
tioiis.  and  intrastate  applica- 
tions: correction?  3  docu- 
ment --    479:2 

JUSTICE   DEPARTMENT 

See  Antitrust  Division, 

LAND   MANAGEMENT   BUREAU 

Rules 

Public  land  orders: 

South  Dakota:  correction 47840 

Notices 
Airport  leases: 

Arizona 47880 
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Appluations.  etc.: 

Colonido -~ -  47887 

\'>\v   Mt^xUo    1.')  ciaruuUMit.-.'        47885- 

47886 
\Vyi)iiiing  ...  -  47887 

Withdrawal    and    ro.ser\ation    of 
lands.  protHJscd.  etc. : 
r;i!'fornia    i  ■•   documents'  47881- 

47384 

Colorado    ' -.,-  47884 

Montana  (2  documents'  .  47885 

North  Dakota .        .      -47886 

Wyoniiiiy:  -  !7387 

MATERIALS   TRANSPORTATION 
BURLAU 

Notices 

.•\;iriiiMtiun>;  exi'Uipiion.-;,  rciu vv- 
als.  etc.: 
Hookv^r    Chemicals    &:    Pla.stics, 

Corp..  et  al--   179n.-> 

Tian.^port  of  dantrerous  Rood.s; 
new  .siib.stances  listiiiR  and  clas- 
Mfuatian.  etc.:  meeting-  47007 

MEXICO  AND  UNITED  STATES.  INTERNA 
TIONAL  BO'JNPARY  /WO  VVATtR  COM- 
MISSION 

Notices 

Privacy  Act;  sy-^tenv;  of  records: 
annual  republication  and  acce.'js 

regulations    ._    ^      .. 4'.'16G 

NATIONAL   CAPITA^   PLA.  fJifJG 
COMMISSION 

Notices 

Citizen    participation    and    iiUvi- 
governmental  liaition: 

MceMng.  agenda  item.s..  i~i'\\^.l 

N.MIONAL  FIRE   PREVENTION   AriD 
~    CONTROL  ADMiNtSTRAi'tON 

Notices 

Meeting.-;: 
Fire  Prevention  and  Control  Na- 
tional Academy;  Fire  Train- 
ing  and   Education   Advisory 
Committee 47a'>'? 

NATiONAI    HIGHVV.''V  TRAr.'iC  SAFETY 
ADMiN'STRnTiON 

Notices 

Motor    vehicle    safetv    .standard.^: 
exemption,  petitions,  etc.: 
Berliner   Motor    Corp.;    motor- 
cycle brake  .systems  and  con-     ^ 

trols  and  displays —  4r.>'J7 

Flexible  Co.:  bii?  air  brake  .^ys-     ^ 

terns    47908 

Travel    Equipment   Corp.;    fuel 
.system  integrity ..-- 47098 


NATIONAL  TRANSPORTATION   SAFETY 
BOARD 

Notices 

Safety  reconunendations  and  acci- 
dent reports:  availability,  re- 
sponses, etc..       ..  47899 

NUCLEAR   RrcULATORV   COMMISSION 
Notices 

Abtiormal  occurrences;  ninth  re- 
port to  Congress __     478!':i 

Meetings: 

.Advisory  Commit  lee  on  TJeactor 

S.tte'iUaru.'i    <  A    livciiiuents  ■      47894. 

47898 
Kegiilatory   Ruide.-:    issuance   and 

availability  i:.<  docuineiu.;'  ■!78;i7 

AppUcations.  etc.: 

( 'otMnioiuvcalth  Kdi  on  Co  _  47;;98 

Detroit  Fdison  Co 47804 

Florida  Power  &;  Lit;ht  Co  ..      _    478:t.'' 
Northeast  Nuclear  Energy  Co., 

et   al . ..   47.S;>.'> 

Omaha  Public  Power  District..  47896 
Power  Authority  of  State  of  New 

York   <2  dociar.cntsi ..  47u9G 

Public  Services  Co.  of  Oklahoma 

et   al .         ..   47897 

P-.NAMA   CANAL 

Notices 

Piivacy  Ail:  systems  of  r^.^■ol•d.^: 
annual  republic  ition  and  access 
regulations    ^^--    ._   4.'^!8J; 

POSTAL   RATE   COMMISSION 

Notices 

Privacy  Act;  sy.->tems  of  records; 
annual  republication  and  access 
regulatioa-    ..   .    iri.JS 

PRIVACY    PROTECTION   STUDY 
COMMISSION 

Notices 

Privacy  Act:  systctn  of  records  i2 

documents.    ...  47900,47901 

REVENUE   SMARING   OFFICE 
Rules 

r'i.-cal    avSsistance    to    State    ap.d 
local  governments: 

.\s.>urances.  reporUs.  etc 47987 

Entitlement     funds,     computa- 
tion, adjustment,  etc 47993 

SAINT  LAWRENCE  SEAWAY  DEVELOPMENT 
CORPORATION 

Notices 

Tariff  of  tolls;  environmental  neg- 
ative declaration 47901 


SECURITIES   AND   EXCHANGE 
COMMISSION 

Proposed   Rules 

Securitle.v  Exchange  Act:. 

Bankruptcy-related     securities; 

ivsales    of      .     .   47848 

Notices 

Self -regulatory  organizations; 

propcxscd  rule  changes: 
-American  Stock  Exchange.  Inc. 

i2    document;- >  47901.47902 

III  arinps.  etc.: 
Southwestern     Electric     Power 

Co      47904 

SM.5.LL   BUS'NESS    ADMINISTRATION 

Notices 

Meetings,  auvisory  c-ouncils; 

Louisville  District 47905 

TENNESSCr   VALLEY   AUTHORITY 

Notices 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 
regulations    _  48230 

TRANSPORTATION    DEPARTMENT 

.Sc-  Co.i.^t  Guard:  Federal  Avia- 
tion .Administration;  Materials 
Transiiortation  Bureau;  Nation- 
al Highway  Tiamc  Safety  Ad- 
ministration: Saint  Lawrence 
Seavvay  Develi'pment  Corpora- 
lion. 

TREASURY   DEPARTMENT 

Sec  also  Custom.s  Service:  Reve- 
nue Sharing  orticc. 

Notices 

Antidumping: 
Ice    hockey    .sticks    from    Fin- 
land        47910 

UNITED  STATES  INFORMATION  AGENCY 

Notices 

Privacy  Act?  systems  of  records; 
annual  republication  and  access 
regulations 48245 

WHITE   HOUSE   FELLO'VSHIPS, 
PRESIDENT'S   COMMISSION 

Notices 

Privacy  Act;  systems  of  records; 
annual  rei>ublication  and  access 
regulations   48229 
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Ch.    II 47825 
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230 -47848 
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18  CFR 

101 
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201 

204 

19  CFR 


26   CFR 


33    CFR 

.  47827      1 

..47827     3 
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..47827      160 

Pr.oposED  Rules: 

157  (2  document-s' 47851 

..  47827  164 


29  CFR 

IGOl  

31   CFR 

51  '2  documents' 


.._..  47988.  47994 


43   CFR 
47828     Ch.    II-      

46   CFR 
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30 

32 


48022 
48022 
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48022 

47852 
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47840 


478.=>2 
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49  CFR 

Proposed  Rules: 
1080 
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50  CFR 
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Rules  Going  Into  Effect  Today 


DOT/FAA — Control  zone:  Livingston, 
Mont        43969;   9-1-77 

Standard  instrument  approach  proce- 
dures     41627;  8-18-77 

Standard  instrument  approach  proce- 
dures   _ 39380;    8-4-77 

HEW/ FDA — Establishments         producing 
medical   devices;   registration   arxl   pre- 


market  notification  procedures    42520; 

8-23-77 
Labor/ESA — Longshoreman's    Act;    refer- 
ral   of    hearings   claims,    and    approval 
of  legal  fees  42548:   8-23-77 
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3   CFR 
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12009 
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4520 - 47167 
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4o22 47817 

Memorandum: 
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September  15.  1377 47169 

4  CFR 

t;  _■ 47173 
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9  CFR 
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1 45934 
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Ch.  II 46270 
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73 43966 

150-  43966 
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212 45284 
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214 46543 
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201 47185 

207 46275 
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220 46275 

221 46275 

224 46275 
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226 45895,  45896,  46915 
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308   43984 

541-  46058 
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13  CTR 
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45934 
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46275. 

46918- 

■46923. 
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44542, 

44543. 

45632 

45633. 46276- 

46278. 

46924, 
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43991,  44556.  44557,  45008-45011, 

45690. 46338,  46929 

73 45011,46930 

75 43990,  44557.  45011 

91 44204.  46338 

241 46339,  46345 

296 ^ 45691 

399-    46345,46546 

15  CFR 

372 46509 

373 '- 46509 

379 . 46509 

2007 45532 

PKorosED  Rules: 

921 45522 

16  CFR 

1 - 43973 

4   : 43974 

433 46509 

1145 . 44192 

1303 44193 

1401 46285 

1500 -- 44201 

1702 44802 
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Proposed  Rules: 

7Q5  _     _  46546 
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00       47827 
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655 45900 
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21  CFR 

Ch.  I 46514 

5.   44221.  44544 
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81  --: 46514 

101 45904.  47191 

133 47192 

175 44222 
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291 46698 

310 45304,  46698 

430 44223 

432 44225 

436 44223 


21  CFR — Continued 

444  .   _- 44544 
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546" 44227 
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561 45304 
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Proposed  Rules: 

16 46028 
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22  CFR 

9a 46516 

.23  CFR 
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655 46060 

24  CFR 
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1917 44662, 
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Proposed  Rules: 

1917 44148-44157, 

44665.  45121-45130,  45498-45507 

25  CFR 

11 46517 

258 47555 

261 43976 

26  CFR 

1   _    47192 

7  _   47828 

53--        46285 

54  ___  _      44388 

141  44394 
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1        44821.  46062,  47221,  47222 
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177 46352 

27  CFR 
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194 44758 

201 44759 

250 44772 

251 44772 
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28  CFR 

2    44234 
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l'R(  U  I    \M  \  I  1()\  -"j-'J 

Child  llcalih  Day,  1977 

B\  tlu  J'l'  '■id'  nl  <>j  tlu   I  nil'  <l  Milt,  '.  (//  Ayn'  lira 
j  A  rroclaiuation 

'I  his  N.iiiiiii  was  i-st.ililisla  <1  to  i))<>\iiic  it-  jMojiic  \\\\'.\  tli<'  i  li.iiKC  Un  bcli-T  lives. 
Our  cailv  scilioi-s  and  diosc  wli<»  expanded  tlic  Naiion  westward  lx>re  their  saciifices 
and  h.udsliips  with  tlie  assuraiKr  that  in  this  fuo  \j'.x\  fut  i:.-  rent  i.ii.ions  woulci  enjoy 
O|jpoitiuiities  still  undreamed  <>l. 

llie  licalth  of  America's  rhiklien  lotlax  often  debiinines  what  dieir  fut.ne  can  be 
tonioiiow.  CJvei  ihe  yeai-s  the  numher  of  d<  aths  amonir  h.ihies  has  been  diastieally  cut 
and  we  have  made  irreat  stiities  inw.iid  eliiiiinatiiiL,'  UiC  diseases  and  hatidii  aps  of 
fhildl'.ood.  We  still  iia\t  nun  h  to  leaiii  and  af<ompIisli,  cspceiallv  in  the  an-as  of 
birth  ahnoimalities,  child  abuse,  tc<nai:e  aleoholistn  and  <iin,cj;  addietion.  laik  of  avail- 
..biiii\  of  niidiial  eaie.  aud  dinia<."e  biou'jht  <n\  \>\  (  n>  lionmeiital  l.nt«>.-^ 

I'lil  it  is  tia'iie  for  a  ( liiKl  to  die  or  ehdii;e  lifeloi;-  liandi-  a])s  from  <  oi,ditions  wr 
ran  pie\.iit.  Although  su«  h  diseases  as  jxilio.  mea.sles.  ruhelia.  di])!itheria  and  whooi>- 
in(j .  ouuh  have  been  subductl  for  the  time  beit^c.  they  are  not  beaten.  It  is  in  our  power 
»<)  I.:(,.te(  t  all  our  <  hildren.  but  nearly  -10  per  cent  of  those  under  die  auc  of  15  are 
inade.|uateiv  imimmi/ed.  Some  of  dii'se  rliildren  will  die  or  ha\e  serious  disabilities 
and  nnboin  babies  will  be  pennanenth  tlaniaved  fio.n  tliesr  j.ie\>ntable  di-ca-es  and 
llieii-   compliealiniis. 

No  Ami  lii  an  child  sbamld  die  oi  sufler  needless  hai.ihi  aps  from  dis'^a-es  for  v.hich 
safe  and  rnectivc  \accines  arc  readily  available.  Neither  should  any  child  be  depri\'ed 
of  adetiuate  nntiilion  or  a  safe  enviiciuiient.  While  jni-hinc  back  die  ualls  of  our 
khowlcdi^e  and  improvins;  medi.  .d  teelmiques  may  be  rcsliitted  to  seientists  and 
nu-dleal  experts,  Uiis  is  an  aiea  where  e\eiv  eiti/cn  can  have  an  impact  on  Civing 
our  children  the  hi)])ortunit\  for  better  li'>alth.  both  n<-,v  .nid  in  the  years  to  i  «.nic. 

']'o  rncouiaqc  awaren.'.s  of  the  fundamental  ni  cc— ity  of  a  \ear-round  program 
for  the  i)rolectioii  and  the  de\clopnient  of  the  Nation's  health,  die  Ct)ni;ie>s.  by  joint 
resolution  of  May  18,  1928,  as  amended  (36  U.S.C.  143  has  requested  die  President 
to  Issue  annually  a  procl.unation  dcsignatincj  die  hrst  Monday  in  0(  tober  as  Child 
Health  Day  ancl  calling  for  its  appropriate  obsei-\an.  e. 

-NOW,  THI.REFORP:.  I.  jimmy  carter,  rresident  of  the  liiii.d  States 
of  America,  do  herebv  pro<laim  Mondav.  October  3.  1977,  as  t;hild  Health  Day.  I 
invite  all  Americans,  as  \Nell  as  all  ai^encies  and  orcain/ations  dedicated  to  the  well- 
beinc^  of  chihlren.  to  unite  on  that  day  in  supix>rt  of  activities  that  will  alert  each  of 
us  to  our  separate  and  collective  responsibilities  to  protect  and  enhance  die  health 
of  Americas  children  and  to  i)rovide  dieni  with  die  opportunity  to  live  in  sid'ety  and 
to  grow  up  strong  and  knowledge.iblc  about  their  own  and  tlieir  families"  healdi  needs. 

IN  WITNESS  WHEREOF,  I  have  hereunto  set  my  hand  diis  twentieth  day  of 
September,  in  the  vcar  of  our  Lord  nineteen  hundred  seventy-seven,  and  of  tlie  Inde- 
pendence of  the  United  Stales  of  America  the  two  hundred  and  second. 


[FR  Due. 77^27892  Filed  9  20-77, 5: 03  pm] 
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Title  7 — Agriculture 

CHAPTER  IX— AGRICULTURAL  MARKET- 
ING SERVICE  (MARKETING  AGREE- 
MENTS AND  ORDERS;  FRUITS.  VEGE- 
TABLES, NUTS),  DEPARTMENT  OF 
AGRICULTURE 

I  Valencia  Orange  Rep  574 1 

PART  908 — VALENCIA  ORANGES  GROWN 
IN  ARIZONA  AND  DESIGNATED  PART 
OF  CALIFORNIA 

Limitation  of  Handling 

AGENCY:  Agricultural  Markcune  Serv- 
ice. USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  regulation  establi.'^hes 
the  quantity  of  California-Arizona  Va- 
lencia oranpes  that  may  be  shipped  to 
fresh  market  during  the  weekly  regula- 
tion period  September  23-29.  1977.  This 
regulation  l.s  needed  to  provide  for  order- 
ly marketing  of  fre.sh  Valencia  oranges 
tor  the  regulation  period  bccau,--c  of  the 
production  and  marketing  situation  con- 
fronting the  orange  industry. 

EFFECTIVE  DATE:  September  23.  1977. 

FOR  FURTHER  INFORMATION  CON- 
T.\CT: 

Charles  R.  Briider.  Deputy  Director, 
Fruit  and  Vegetable  Division.  Agricul- 
tural Marketing  Service.  US.  Depart- 
ment of  Agriculture,  Washington,  D.C. 
20250. '202-447-3545'. 

SUPPLEMENTARY  INFORM.\TION: 
Findings,  (li  pursuant  to  the  amended 
marketing  agreement  and  Order  No.  908, 
as  amended  (7  CFR  Part  908 > .  regulat- 
ing the  handling  of  Valencia  oranges 
grown  in  Arizona  and  designated  part  of 
California,  effective  under  the  applicable 
provisions  of  the  Agricultural  Marketing 
Agreement  Act  of  1937,  as  amended  (7 
U  S.C.  601-674 >,  and  upon  the  basis  of 
the  recommendations  and  information 
submitted  by  tlic  Valencia  Orange  Ad- 
ministrative Committee,  establL-hed  un- 
der the  amended  marketing  agreement 
and  order,  and  upon  other  available  In- 
formation, it  is  found  that  the  limitation 
of  handling  of  Valencia  oranges,  as  pro- 
vided in  thus  regulation  will  tend  to 
effectuate  the  declared  policy  of  the  act. 

i2i  The  need  for  tliis  regulation  to 
limit  the  quantities  of  Valencia  oranges 
that  may  be  marketed  from  District  1, 
District  2,  or  District  3  during  the  speci- 
fied week  stems  from  the  production  and 
marketing  situation  conrrontnig  the  Va- 
lencia orange  industry, 

li)  Tiie  committee  has  submitted  its 
recommendation  for  the  quantities  of 
Valencia  orani^es  that  should  be  mar- 
keted during  the  specified  week.  The 
recommendation,  designed  to  provide 
equity  of  marketing  opportunity  to  han- 


dlers in  all  districts,  resulted  from  con- 
sideration of  the  factors  covered  In  the 
order.  The  committee  further  reports  the 
fresh  market  demand  for  Valencia 
oranges    contniues    strong. 

Average  fob.  price  wa.s  $4.77  per  car- 
ton on  634  cars  for  the  week  ended  Sep- 
tember 15.  as  compared  with  $4.51  per 
carton  on  532  cars  the  previous  week. 
Track  and  rolling  supplies  at  266  cars 
■were  down  22  cars  from  last  week. 

(11)  Having  considered  the  recom- 
mendation and  Information  submitted 
by  the  committee,  and  other  available 
information,  the  Secretary  finds  that  the 
quantities  of  Valencia  oranges  which 
may  be  handled  should  be  established  as 
provided  in  this  regulation. 

(3)    It  is  hereby  furtlicr  found  that  it 
Is  imjnacticable  and  contrary  to  the  pub- 
lic  interest   to  give  preliminary  notice, 
engage  in  public  ru;e-making  procedure, 
and  postpone  the  effective  date  of  tliis 
regulation  until  30  days  after  publica- 
tion in  tlie  Ffderal  Register  <5  U.S.C. 
553  • ,  because  the  time  Intervening  be- 
tween  the  date  when   infonnation  be- 
come available  upon  which  this  regula- 
tion  Ls  ba.scd  and  the  lime  when  thus 
regulation  ma^t  become  effective  in  or- 
der to  effectuate  the  declared  policy  of 
the  act  Ls  insulTicient.  A  reasonable  time 
is  permitted  for  preparation  for  such  ef- 
fective time;   and  good  cause  exists  for 
making  the  regulation  effective  as  speci- 
fied. The  committee  held  an  oix-n  meet- 
ing during  the  current  week,  after  giv- 
ing due  notice,  to  consider  supply  and 
market  conditions  for  Valencia  oranges 
and  the  need  for  regulation.  Interested 
persons  were  afforded  an  opportunity  to 
submit   information   and   views   at   this 
meeting.  Tlic  recommendation  and  sup- 
porting information  for  regulation  dur- 
ing the  period  si>eciflcd  were  promptly 
submitted    to    the    Secretary    alter   the 
meeting  was  held,  and  Information  con- 
cerning   such    provisions    and    effective 
time  h;us  been  provided  to  handlers  of 
Valencia  oranges.  It  is  necessary,  to  ef- 
fectuate the  declared  pohcy  of  the  act, 
to  make   this   regulation  effective   dur- 
ing the  period  specified,  Tlie  committee 
meeting  was  held  on  September  20,  1977. 

§908.871      Val.nria    Oranpe    H<  fiiihilioii 
57t. 

I  a'  Order.  il>  The  quantities  of  Va- 
lencia oranges  grown  in  Arizona  and  des- 
ignated part  of  California  which  may 
l>e  handled  during  the  period  Septem- 
ber 23.  1977.  through  September  29.  1977, 
arc  hereby  fixed  as  foUows: 

I  i  I   District  1 :  300,000  cartons; 

lii)    District  2:  450,000  cartons; 

'iii)   District  3:  Unlimited, 

1 2>  As  used  in  this  section,  "handled." 
■District   1."   'District   2,"   "District  3," 


and  "carton    have  the  same  meaning  a.^ 

\>.hen  u.sed  in  the  amended  marketing 

agreement  and  order. 

(Sees.  1-19,  48  Stat   31,  as  amended;  7  U  E  C. 

601-674.) 

Dated:  September  21.  1977. 

Charles  R.  Brader. 
Acting  Director,  Frtxit  and  Veg- 
etable   mvision.    Agricultural 
Marketing    Service. 

IFR  Doc  77  27961  Filed  9-22-77;  1 1   40  am) 


Title  14 — Aeronautics  and  Space 

CHAPTER  I — FEDERAL  AVIATION  ADMIN 
ISTRATION  DEPARTMENT  OF  TRANS 
PORTATION 

|Do.  kot  No,77-E.\-54.  Amdt.  39-3041] 

PART   39— AIRWORTHINESS    DIRECTIVES 

Piper  Aircraft 
AGENCY:  Federal  Aviation  Administra- 
tion (FAA>,  DOT. 
ACTION:  Final  Rule.  ^ 

SUMMARY:  Tliis  amendment  adopts  a 
new  airworthiness  directive  ' AD)  appli- 
cable to  Piper  PA-31  t>-pe  airplanes.  It 
requires  an  Inspection  and  repair  where 
necessary  of  the  aileron  balance  and  in- 
terconnect cables  and  flap  solenoid  for 
damage  due  to  arcing.  It  also  requires 
eventually  alteration  of  the  flap  solenoid. 
The.se  requirements  result  from  the  in- 
advertent contact  of  cables  and  live 
solenoid  terminals. 

effective:  DATE:  September  27.  1977. 
Initial  comphaDce  is  required  within  50 
hours  in  service. 

ADDRESSES:  Pii)cr  Service  Bulletins 
may  be  acqtrired  from  the  manufacturer 
at  Piper  Aircraft  Corp.  820  East  Bald 
Eagle  Street.  Lock  Haven.  Pennsylvania 
17745. 

FOp  FURTHER  INFORMATION  CON- 
TACT: 

J.  Maher,  Airframe  Section,  AE.'^-212. 
Engineering  and  Manufacturing 
Branch,  Federal  Building,  J.F.K.  In- 
ternational Airport,  Jamaica.  New 
York  11430;  Tel.  212-995-2875. 

SUPPLEMENTARY  INFORMATION: 
There  had  been  rcix)rts  of  damage  to 
aileron  balance  and  interconnect  cables 
and  the  flap  solenoid  resulting  from  rub- 
bing of  the  cables  on  tlie  solenoid.  This 
would  permit  contact  with  the  live  so- 
lenoid cables  causing  arcing  and  burning 
of  both  parts.  The  rule  requires  an  ini- 
tial inspection  and  replacement  where 
necessary  and  eventual  alteration  within 
100  hours  in  service  of  the  flap  solenoid. 
In  view  of  tlie  foregoing,  and  the  Pir 
safety  problem,  notice  or  pubhc  proce- 
dure hereon  are  impractical  and   good 
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cause  exists  for  making  the  amendment 
ctTorlive  in  less  than  30  daj-s. 

Draktinc  Information 

The  principal  authors  of  thLs  docu- 
ment are  J.  Maher.  niKht  Standards  Dl- 
\  usion,  and  Thomas  C.  Halloran,  Esq.. 
Office  of  tlie  Regional  Counsel. 

It  has  been  determined  that  the  ex- 
pected Impact  of  the  proposed  resjula- 
tjon  is  so  minimal  tliat  the  proposal  docs 
not  warrant  an  evaluation. 

Adoption  of  the  Amendment 

.Accordingly,  and  pursuant  to  the  au- 
thority delegated  to  me  by  the  Admin- 
istrator. Section  39  13  of  the  P'ederal  Avi- 
ation Regulations  il4  CFR  39  13»  is 
amended,  by  adding  a  new  airworthiness 
directive  as  follows: 

Piptr:  .Applies  to  Mcxlela  P.\-31.  PA  31  300 
and  PA-3 1-323  Serial  Niunlxrs  31-3.  to 
31-7712051.  Inclusive,  and  PA  31-350 
Serial  Numbers  31-5001  to  31-7752092. 
inclusive,  certificated  In  all  c»tei;orles. 
To  prevent  passible  hazards  In  flight  as- 
sociated with  a  damaged  aileron  cable, 
accomplish  the  followlm;: 

(a)  Within  50  hours  In  ."vrviire  from  the 
e?Tectlve  date  of  this  ."VD,  unless  previously 
accomplished.  Inspect  the  aileron  baLinco 
and  Interconnect  cables  and  the  flap  solenoid 
for  evidence  of  damage  due  to  elecirical  arc- 
ing between  the  flap  solenoid  and  ihe  cables 
If  damaire  is  found,  re^^atrs  must  be  effected 
prior  to  further  fllt;ht  except  that  the  air- 
craft niay  l>e  flown  in  accorUance  with  FAR 
21  197  to  a  base  whore  a  repair  can  be  n-.adc. 

(b)  Within  100  hours  In  service  from  the 
e.Tective  date  of  this  AD.  \inless  previously 
accomplished,  inspect  and  repair  If  necet.- 
sary  the  aileron  balance  and  interconnect 
cables  and  alter  the  flap  solenoid  installation 
in  accordance  with  the  •'Instructions"  sec- 
tion of  Piper  Service  Bulletin  No  567  dated 
June  7.  1977.  or  equivalent,  approved  by  the 
Chief.  Englneerlni;  and  Manufacturing 
Branch,  PAA  Eastern  Region. 

(c)  If  the  wing  flap  motor  circuit  breaker 
activates  after  the  effective  date  of  this  AD. 
then  within  the  next  10  hours  in  service. 
comply  with  the  inspyectlon  and  repair  re- 
quirements of  paragraph  (a). 

(d)  Upon  compliance  with  paragraph  b.. 
the  inspections  requirements  of  this  AD  may 
be  dispensed  with. 

If)  Upon  request,  with  .substantiating  data 
submitted  throuph  an  PAA  Maintenance  In- 
spector, the  compliance  time  specified  in 
this  AD  may  be  adjusted  by  the  Chief.  En- 
gineering and  Manufacturing  Branch.  F.\.\ 
Eastern  Region. 

EFFECTIVE  DATE:  Thi.s  amendment  is 
effective  September  27.  1977. 

(Sees.  3 13 (a).  601.  and  603,  Federal  Aviation 
Act  of  1958.  as  amended.  49  U  S.C.  1354(a), 
1421.  and  1423;  Sec.  6'c).  Department  of 
Transportation  .Act.  49  U  S.C.  1655ic);  and 
14  CFR  11  89.) 

Note. — Tlie  Federal  Aviation  Administra- 
tion has  determined  that  this  document  does 
not  contain  a  major  prop>osal  requiring  prep- 
aration of  a  Economic  Impact  Statement 
under  Executive  Order  11821.  as  amended  by 
Executive  Order  11949,  and  OMB  Circular 
A- 107. 

Issued  in  Jamaica,  New  Yorli.  on  Sep- 
tember 13,  1977. 

William  E.  Morgan. 

Director. 
Eastern  Region. 

[PR  Doc.77-27355  Filed  9-21-77:8:45  am] 


[Airspace  Docket  No.  77-WE-I8I 

PART  71— DESIGNATION  OF  FEDERAL 
AIRWAYS,  AREA  LOW  ROUTES.  CON- 
TROLLED AIRSPACE,  AND  REPORTING 
POINTS 

Alteration  of  Transition  Area,  Tucson, 
Arizona 

AGENCY;  Federal  .^Vlation  Adinini>tra- 
tion  I  FA  A)   DOT. 

ACTION:  Final  rule. 

SUAnr.ARY:  Tlie  nature  of  Uiis  federal 
action  Ls  to  realign  and  redesignate  the 
exist iniT  700-foot  transition  area  to  pro- 
vide additional  controlled  airspace  for 
radar  vector  services,  south,  eust^  and 
north  of  Tucson.  Ari/.ona. 

EFFECTIVE  DATE:  October  6.  1977. 

ADDRESSES:  Copies  of  UiLs  Hnal  rule 
may  be  obtained  from:  Federal  Aviation 
Administration,  Air  Traffic  Division 
Chief.  Airspace  and  Procedures  Branch. 
AWE-530,  15000  Aviation  Boulevard, 
Lawndale.  Cahfomia  90261. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Thomas  W.  Binc;'ak.  Airsixice  and 
Procedures  Branch.  Air  Traffic  Divi- 
sion. Federal  Aviation  AdminLstratlon. 
15000  Aviation  Boulevard.  Lawndale. 
California  90261.  Telephone:  '213- 
536-61821. 

SUPPLEMENTARY  INP^ORMATION : 
The  purpose  of  thus  amendment  to  Sub- 
part G  of  Part  71  of  the  Federal  Aviation 
Regulations  '  14  CFR  Part  71  >  Ls  to  alter 
the  Tucson.  Arizona  700-foot  Transition 
Area.  A  Notice  of  Proposed  Rulemaking 
'NPRM>  was  published  In  the  Federal 
Register  on  August  4,  1977  i42  FR 
39400). 

Interested  parties  were  given  30  days 
in  which  to  submit  comments  on  the  pro- 
posal. All  comments  received  were  favor- 
able. 

Drafting  Information 

The  principal  authors  of  this  docu- 
ment are  Thoma.s  W.  Binczak.  Air  Traffic 
Division  and  DeWitte  T.  Law.son.  Jr.. 
Esquire.  Regional  Counsel. 

Adoi'Tion  of  the  Amendment 

Accordingly,  pursuant  to  the  authority 
delegated  to  me  by  the  AdminLstrator, 
Subpart  G  of  Part  71  of  the  Federal  Avia- 
tion Regulations  il4  CFR  Part  71)  is 
amended,  effective  0901  GMT.  October  6. 
1977,  as  hereinafter  .set  fortii. 

In  Subpart  G.  71.181  (42  FR  440).  the 
description  of  the  Tucson.  .A.rizona  700- 
foot  transition  area  Ls  deleted  and  the 
following  substituted  therein: 

That  airspace  extending  upward  from 
700  feet  above  the  surface  within  a  10- 
mile  radius  of  Tucson  International  Air- 
port (latitude  32  07'05"  N..  longitude 
nO'56'32"  W.) ;  within  16  miles  NE  and 
13  miles  SW  of  the  Tucson  VORTAC  138 
radial  e:;tfnding  from  the  lO-mile  radius 
area  to  16  niiles  SE  of  the  VORTAC, 
within  1  mile  NE  and  9  miles  SW  of  the 
Tucson  VORTAC  318'  radial,  extending 
from  the  10-mile  radius  area  to  22  miles 
NW  of  the  VORTAC  and  within  16  miles 
NE  of  the  Tucson  VORTAC  318     radial 


extending  from  the  Tucson  VORT.\C  to 
30  miles  NW  of  Uie  VORTAC. 

Tills  amendment  is  Lssucd  under  the 
authority  of  Sec.  307 'a>  of  the  Federal 
Aviation  Act  of  1958.  as  amended  i40 
use.  1348iai »  and  Sec.  6ic>  of  tlie  De- 
partment of  Transixutation  Act  iVj 
U.S.C.  Iti55ic»  ). 

NoTT.  The  F'rderal  Avl.atlon  Adinlnlstr.i- 
tion  has  determined  that  this  document  dors 
not  contiiln  a  major  propo.sal  re<ivnrlii^:  prep- 
aration of  an  Economic  Impact  Statement 
under  Executive  Order  lisai,  us  lunend.  U 
by  Executive  Order  1194U,  and  OMB  Circular 
A   107. 

Issued  in  Ixis  Anpeles.  California  on 
September  12,  1977. 

WlLLL\M  R.  KriECER. 

Actiny  Deputy  Director. 

Western  Refrioii. 
I  I'll  D.H  .77   J7;134  Plied  9-21    77  8    15  nni] 


|. Airspace  Docket  No.  77  SW  21] 

PART     71— DESIGNATION     OF     FEDERAL 
AIRWAYS,    AREA    LOW    ROUTES.    CON 
TROLLED  AIRSPACE.   AND   REPORTING 
POINTS 

Designation  of  Transition  Area:  Conway, 
Ark. 

AGENCY:  ?Vderal  .'Xviaticni  Administra- 
tion (FAA'.  DOT. 

ACTION:  Final  rule. 

SUMM.ARY:  This  amendment  desig- 
nate; a  transition  area  at  Conway,  Ark., 
to  provide  controDcd  airsixice  for  air- 
craft executing  an  instrument  approach 
pnx-cdure  estal^lishcd  for  tlic  Conw-ay 
Municipal  Airport. 

EFFECTIVE  DATE:  December  1,  1977. 

FOR  FL'RTHER  INP^ORMATION  CON- 
TACT: 

John  A.  Jarrell.  Ainsi^ace  and  Proce- 
dures Branch  <ASW-535i.  Air  Traffic 
Division.  Southwest  Region.  Federal 
Aviation  Adminustration.  P.O.  Box 
1689,  Fort  Worth.  Texas  76101;  tele- 
phone 817-624-4911.  extension  302. 

SUPPLEMENTARY  INFORMATION : 
Tlie  purpose  of  this  amendment  to  Sub- 
part G  of  Part  71  of  the  Federal  Aviation 
Regulations  ( 14  CFR  Part  71  >  i.s  to  desig- 
nate a  transition  area  at  Conway,  Ark. 

On  July  18.  1977,  a  notice  of  proposed 
nilemaking  was  published  in  the  Feuehal 
Register  i42  FR  36844)  stating  that  the 
Federal  Aviation  Administration  pro- 
posed to  designate  a  transition  area  at 
Conway.  Ark.,  to  provide  controlled  air- 
space for  aircraft  executing  an  instru- 
ment approach  procedure  established  for 
the  Conway  Municipal  Airport  and 
coincident  with  this  action  the  airport 
would  be  changed  from  VFR  to  IF'R. 

Interested  persons  were  afforded  an 
opportunity  to  participate  in  the  rule- 
making through  submission  of  com- 
ments. All  comments  received  were 
favorable. 

Drafting   Information 

Tlie  principal  authors  of  this  docu- 
ment are  John  A.  Jarrell.  Airspace  and 
Procedures  Branch,  and  Robert  C.  Nel- 
son, Office  of  tlie  Regional  Counsel. 
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Adoption  of  tue  Amendment 

.\(C()r(lini',ly,  i>ur.^uaiit  to  the  authority 
di'legated  to  me  by  the  Administrator, 
Subpart  O  of  Part  71  of  the  Federal 
Aviation  Regulations  il4  CF'K  Part  71  • 
ius  republished  <42  FR  440)  is  amended 
etfective  0901  G  m  t .  December  1.  1977. 
as  liereiiialtcr    it  lortli 

III  Subpart  G.  71.181  '42  1  F^  4'0'.  the 
following  lri;ii^ition  aic;i  is  adiled. 
C'iiNw.\r.  Ark  - 

The  alispacf  oxtcndliig  upward  from  700 
feet  above  the  .surface  v.lthln  a  9.5  6tatute 
mile  radius  of  r<aiway  Municipal  Airport. 
Conw.iy.  Ark.  (Ijilltude  ;i5  04'42'  N.  Longi- 
tude 92  2o'2'.i"  W.):  iind  within  :1  5  statute 
miles  iMch  .side  of  lh<>  095'  bcMriijg  froirt  Con- 
way NDB  (l.atlturte  35  0502"  N..  U.i.L;ltudn 
!i2  25at)"  W  )  exiciitluig  troni  tie  9.5-mlio 
radius  area  to  11.5  .statute  mllfs  east  of  the 
NDD.  i'.\cludlii»{  that  portion  which  overlies 
the  Ijttle  Rur  k.   Ark.,  transition  area 

(Sec.  :<07(a).  Federal  Aviation  Act  of  1958 
(49  use.  1348(a):  and  Sec.  C(c).  Di-part- 
ment  of  Transport itt Ion  Act  (19  V  f>  C  1655 
(<■)).) 

NoTF.— The  FAA  has  deU'iinlucd  that  this 
docunieiit  does  not  contain  a  major  prnpo.saI 
retiMlrlnt;  preparation  of  an  Economic  Impact 
Statement  under  Executive  Order  11821,  a.'^ 
ninendcd  by  Kxecutlve  Order  I  IP  19.  ai.d  OMB 
t'ircular  .^    107. 

Issued  in  Fort  Worth.  Tex.,  oil  St  j)lcin- 
ber  9.  1977. 

VaUI.    J      BMnFR. 

Actina  Director. 
Southwest  Regioji. 

IKRDo.   77   27:i.">:?  Filed  9   21    77:8:45  :>m  I 


(Air-spuic  U.>!kct  .No    77   EA-2-J! 

PART  71 — DESIGNATION  OF  FEDERAL 
AIRWAYS,  AREA  LOW  ROUTES.  CON- 
TROLLED AIRSPACE,  AND  REPORTING 
POINTS 

Designation  of  Transition  Arcj:  Marion.  Va. 

.•\CiLNCY:  Federal  Aviation  ,^clmlllI^l  i-a- 
tion  iFAA»,  DOT. 

ACTION:  Final  Rile. 

SUMMARY:  This  amendment  desig- 
nates a  Marion.  Va.,  Transition  Area. 
A  new  NDB  Runway  26  instrument  ap- 
proach prcx^cdure  develoiicd  for  Moun- 
tain Empire  Airport,  Marion.  Va..  jircdi- 
cated  on  the  Retreat  nonfederal  NDB. 
will  require  designation  of  the  transition 
area  to  provide  controlled  airspace  pro- 
tection for  IFR  arrivals  and  departures 
at  that  airport. 

EFFECTIVE  DATE:  0901  Gml  Novem- 
ber 3,  1977.  I 

FOR  FURTHER  INFORM.\TION  CON- 
TACT: 

Frank  Trent.  Airspace  and  Procedures 
Branch.  AEA-530.  Air  Traffic  Division, 
•  Federal  Aviation  .^dmini^tration.  Fed- 
eral Building.  J.F.K.  International 
Airixirt.  Jamaica,  New  York  11430, 
Tcleplior.c  212-09,5-3391. 

SUPPLEMENTARY  INFORMATION : 
Tlie  purpose  of  this  amendment  to  Sub- 
part G  of  Part  71  of  the  Federal  Aviation 
Regulations  (14  CFR  Part  71)  is  to  des- 
ignate a  Marion,  Va.,  Transition  Area. 


Tlie  NPRM  was  published  in  the  I-^herai. 
Recisur  on  Ai.ril  7.  1977,  <42  FR  18406' . 
Tlie  NPRM  received  •bjections  from 
the  Department  of  the  Navy  and  Air 
Force  ljccau.se  tlic  transition  area  would 
infringe  on  established  VFR  low  level 
training  routes.  However,  sucli  training 
routes  require  vi^^ibility  of  5  miles  and 
ceilint-'.s  of  3,00ff  icct  In  such  ( onditions, 
both  civil  and  military  flights  will  be 
governed  by  the  .ee  and  be  .seen"  con- 
cepts, and  thus  within  tlie  requirements 
of  Part  91  saiety  criteria  Further,  the 
transition  areas  are  needed  to  protect 
IFR  air'-ralt  cxccutinf;  the  instrument 
apiuoaf-hes. 

Draft  INC  Information 

The  jirincipal  nuthor.s  of  this  docu- 
ment are  Prank  Trent,  Air  Traffic  Di- 
vision, and  Tliomas  C.  Halloran.  E.sq.. 
Office  of  the  Regional  Counsel. 

Adoption  of  the  Amendment 

Accoidingly.  pursuant  to  the  authority 
rielcf-'alcd  to  ini'  b-,  tlie  .'Kitministrator. 
Subpart  G  of  Part  71  of  the  Federal  Avia- 
tion Regulations  '14  CFR  Part  71)  is 
amended,  effective  0901  GMT  November 
3.  1977,  as  published. 

(Section  307iai.  and  3i:iia».  Ki'cjeral  .^vlu- 
tlon  Alt  of  1958  (49  U  S.C.  i:J48ia»  and 
1354IC));  Sec.  6ic)  of  the  Department  of 
Transportatloii  Ad  i4;t  U  S  C.  1655(c)  i:  and 
14   CFR    1169) 

Note.  The  Federal  Aviation  Adiniiii-lra- 
tlon  has  deternuued  that  this  document  does 
not  contain  a  major  proposal  requiring  prep- 
aration of  an  Economic  Impact  Statement 
under  Executive  Order  11821.  as  amended  by 
Executive  Order  11949.  and  OMB  Circular 
A   107. 

Issued  in  Jamaica.  New  York,  on  Sep - 
t»iiiber  9.  1977. 

L.  J.  Cardinali, 
Acting  Director, 
Eastern  Region. 

S  71.181       [Ameiul.-,!] 

1.  Amend  §71.181  of  Piut  71  of  tlie 
Federal  Aviation  Regulations  by  desig- 
nating a  Marion.  Va.  700  foot  floor  tran- 
sition area  as  follows: 

Marion.  Va. 

That  airspace  extendinp;  upward  froni  700 
feet  above  the  surface  within  a  9 -mile  radius 
of  the  center,  36  63'45'  N.,  81  20'45"  W.  of 
Mountain  Empire  Airport,  Marion.  Va.:  with- 
in a  IC-inile  r.idlus  of  the  renter  of  the  air- 
port, extending  clockwi.se  from  a  123*  bear- 
ing to  a  145°  bearing  from  the  airport;  within 
a  14  5-milc  radius  of  the  center  of  the  airport, 
e.xiending  clockwise  from  a  145"  bearing  to 
a  175"  bearing  from  the  airport;  within  a 
15.5-mile  radius  of  the  center  of  the  airport, 
extending  clockwise  from  a  175"  bearing  to 
a  192 •  bearing  frcm  the  airport;  within  a 
22-miIe  radius  of  the  center  of  the  airpwrt. 
extciuiiMs;  clockwise  from  a  192°  bearing  to 
a  207"  bearing  from  the  airport:  within  a 
24.5-mile  radius  of  the  center  of  the  airport, 
extencimg  clockwl.^c  from  a  207'  bearing  to  a 
225'  bearing  from  the  airport;  within  a  13  5- 
mUe  radius  of  the  center  of  the  airport  ex- 
tending clockwise  from  a  225°  bearing  to  a 
320°  bearing  from  the  airport;  within  a  15.5- 
niUe  radius  of  the  center  of  the  airport. 
extending  clockwise  from  a  320'  bearing 
to  a  :ft6°  bearing  from  the  airport:  within 
a  17.5-iiUIe  radius  of  the  center  of  the  air- 
port, extending  clockwise  from  a  3.16'  bearing 


t^>  a  024'  t>caring  from  the  airport,  within  a 
13.5-mlle  radius  of  the  center  of  the  alrpori. 
extending  clocltwlse  from  a  024'  bearing  to  a 
034"  bearing  from  the  airport;  'within  a  19- 
mlle  radluB  of  the  center  of  the  airport,  ex- 
tending clockwise  from  a  034"  bearing  to  a 
056"  Itcaring  from  the  airport,  within  an 
18-mile  radlu."}  of  the  center  of  the  airport, 
extending  clf>ckwlse  from  a  066°  Ijearlng  to  a 
067"  blaring  from  the  airport;  within  3  5- 
inil'^s  each  bide  ol  a  069°  bearing  from  the 
Reireal  RBN  (36  5501"  N.,  81"16'27  '  W  ). 
extending  irom  the  RBN  to  10  miles  ea-st  of 
the  RBN,  excluding  the  portion  that  coin- 
cides with  Bluetleld,  W.  Va..  and  Dubl.n.  Va. 
VOO-foot  floor  transition  areas. 

|FR  Do<  77  27353  Filed  9   21    77;8.45  ami 


[Airspace  Dorket  No.  76  SO- 28] 

PART    73 — SPECIAL    USE    AIRSPACE 

Designation  of  Restricted  Area 

AGENCY;  Federal  .Aviation  Adiiiini.slra- 
tion  <FAA',  DOT. 

ACTION:  Final  rule. 

SUMMARY:  This  amendment  designates 
a  restricted  area  Rr-2904  at  Camp  Blaiid- 
ing  Military  Reservation,  Starke,  Fla. 
Tlie  Florida  Army  National  Guard  lias  a 
training  need  to  conduct  surface  firing 
and  ground  tactical  operations  tliat  in- 
volve the  use  of  surface-to-air  pyrotech- 
nics. This  action  is  necessai->'  to  provide 
for  the  safe  and  efficient  use  of  the 
navigable  airspace  by  restricting  unau- 
thorized aircraft  from  operating  within 
tlie  area  during  its  time  of  designation. 

EFFECTIVE  DATE:    December  1.   1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  John  Wattcrson,  Airspace  Regula- 
tions Branch  ( AAT-230> .  Airspace  and 
Air  Traffic  Rules  Division,  Air  Traffic 
Service.  Federal  Aviation  Administra- 
tion, 800  Indeiiendence  Avenue  SW., 
Washington,  DC.  20591;  telephone: 
202-426-8525. 

SUPPLEMENTARY       INFORMATION: 

History 

On  April  22,  1976.  the  FAA  proposed 
to  amend  Part  73  of  the  Federal  .Avia- 
tion Regulations  (14  CFR  Part  73)  to 
designate  a  restricted  area  R-2904  at 
Camp  Blanding  Military  Reservation. 
Starke,  Fla.,  (41  FR  16829i.  Interested 
persons  were  invited  to  participate  in 
this  rule  making  proceeding  by  submit- 
ting written  comments  on  the  proposal 
to  the  FAA.  No  objections  were  received. 
Except  for  editorial  changes,  this  amend- 
ment is  substantially  that  proposed  in 
the  notice.  Section  73.29  was  republished 
in  the  Federal  Reci'ster  on  January  3. 
1977  '42  FR  667). 

The  Rule 

This  amendment  to  Part  73  of  the 
Federal  Aviation  Regulations  <FARs> 
designates  a  restricted  area  R-2904  at 
Camp  Blanding  Military  Reservation. 
Starke.  Fla.  The  restricted  area  encom- 
passes an  area  that  generally  underlies 
the  southwest  portion  of  existing  R- 
2903A.  Tlie  Florida  Army  National 
Guard  has  a  training  need  to  conduct 
within    that    area    surface    firing    and 
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pround  tactical  operations  that  involve 
tlie  use  of  surface-to-air  pyrotechnics. 
The  restricted  area  is  designated  to  con- 
tain the  activities  tliat  would  create  haz- 
ards in  Uie  operation  of  unauthorized 
aircraft  In  tlie  desiKnated  area.  The  rc- 
strictetl  area  airspace  will  be  available 
to  the  aviation  community  on  a  joint 
use  basis  when  it  Ls  not  needed  by  the 
military  for  its  intended  purpase.  Con- 
current wjtli  this  action  restricted  area 
R  2903A  is  beiuK  revoked. 

Drafting  Information 

Tlie  principal  autliors  of  Uiis  docu- 
ment are  Mr.  John  Watterson.  Air  Traf- 
fic Service,  and  Mr.  Jack  P.  Ziininernian, 
Office  of  Uic  Cluef  Couasel. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  the  authority 
delegated  to  me  by  the  Administrator. 
$  73  29  of  Part  73  of  the  Federal  Avia- 
tion Regulations  il4  CFR  Part  73)  as 
republished  (42  FR  667)  is  amended,  ef- 
fective 0901  GMT,  December  1.  1977,  as 
follows : 

§73.20      [  Anuiitlo.l  1 

The  following  is  added : 

R-2904  Starke,  Fla. 

Boundaries.  Beginning  at  Lat.  30  03'- 
30'  N..  Long.  81  55'40"  W.;  to  Lat.  29"- 
58'55  "  N.  Long.  81  55'40"  W.:  to  Lat. 
29°58'55  "  N..  Long.  82  02'46'  W.;  to 
Lat.  30  0330  "  N..  Long.  82  0246  "  W.: 
to  point  of  beginninfr. 

Designated  altitudes.  Surface  to  but 
not  including  1800  feet  MSL. 

Time  of  designation.  Daily  April 
through  August  0800-1700  local.  Sep- 
tember through  March,  Saturday  and 
Sunday  0800-1700  local.  Other  times  by 
NOTAM  at  least  24  hours  in  advance. 

Controlling  agency.  Federal  Aviation 
Administration.   Jacksonville  TRACON. 

Using  agency.  Department  of  Military 
Affairs.  State  Arsenal,  St.  Augustine. 
Ha. 

(Sees.  307ia)  and  313(a).  Federal  Aviation 
Act  of  1958  (49  U.S.C.  1348(a)  aiid  1354(a)): 
Sec.  6(c).  Department  of  Transportation  Act 
(49  U.S.C.  1655(c));  and  14  CFR  11.69.) 

Note. — The  FAA  has,  determined  that  thi.s 
document  does  not  contain  a  major  pro- 
posal requiring  preparation  of  an  Economic 
Impact  Statement  under  Executive  Order 
11821.  as  amended  by  Executive  Order  11949. 
and  OMB  Circular  A- 107. 

L«sued  In  Washington,  DC,  on  Sep- 
tember 14,  1977. 

Edward  J.  Malo. 
Acting  Chief,  Airspace  and  Air 

Traffic  Rules  Division. 
[FR  Doc  77-27252  Filed  9  21-77.8:45  am] 


[Airspace  Docket  No.  77-\VA-21 

PART  73— SPECIAL   USE   AIRSPACE 

Revocation  of  Restricted  Area 

AGENCY:  Federal  Aviation  Administra- 
tion (PAA>,  DOT. 

ACTION:  Final  rule. 

SUMMARY:    This   amendment  revokes 
Restricted  Area  R-2903A.  This  action  re- 


stores air.space  to  public  use  on  the  basis 
tliat  tlie  Jack.sonville  Terminal  Radar 
Approach  Control  Facility  (TRACON) 
can  provide  atlequate  air  trafTic  control 
sei-vicc  within  tlie  area. 

EFFECTIVE  DATE:  December  1.  1977. 

FOR  FURTHER  INFORMA'HON  CON- 
TACT: 

Mr.  John  Watterson.  Airsi>ace  Regula- 
tions Brancli  iAAT-230>.  Airspace  and 
Air  Trattic  Rules  Divb-ion.  Air  Ti-af- 
fic  Service.  Federal  Aviation  Adminis- 
tration, 800  Independence  Avenue 
SW..  WashiQgton.  D.C.  2059) ;  tele- 
phone:  202-426-8525. 

SUPPLEMENTARY  INFORMATION: 
The  purpose  of  Uiis  amendment  to  Part 
73  of  the  Federal  Aviation  Regulations 
1 14  CFR  Part  73  >  is  to  revoke  Restricted 
Area  R -2903 A,  Jacksonville.  Fla.  Con- 
currently with  the  revocation  of  H- 
2903A.  the  FAA  is  taking'  separate  action 
to  implement  a  new  Subpart  0  to  Part  93 
of  the  Federal  Aviation  Regulations. 
That  amendment  establishes  the  Jack- 
sonville, Fla..  Navy  Airport  Traffic  Area 
and  prescribes  special  air  traffic  rules 
for  operating  aircraft  in  flight  within 
that  area  Such  action  pxrmits  tlie  revo- 
cation of  R-2903A  on  the  bitsis  that  the 
Jacksonville  TRACON  can  provide  ade- 
quate air  traffic  control  service  that  will 
result  in  a  safe  level  of  flight  without 
the  need  for  restricted  area  airspace.  On 
that  basi.>.  the  U.S.  Navy  is  in  agree- 
ment that  Restricted  Area  R-2903A  is  no 
longer  necessary.  Accordingly,  the  FAA 
has  dclennined  that  continued  designa- 
tion of  the  restricted  area  is  no  longer 
justified. 

Interested  persons  were  notified  In 
Notice  76-3  proposing  the  special  air 
traffic  rule  that  revocation  of  this  re- 
stricted area  would  be  effected  concur- 
rently with  the  proposal,  if  adopted.  ALso. 
thLs  amendment  restores  airspace  to 
public  use  and  It  Ls  a  minor  matter  upon 
which  the  public  should  have  no  particu- 
lar rea.son  to  comment.  For  th(\se  rea- 
sons, notice  and  public  procedure 
thereon  are  deemed  unnecessary. 

Drafting  Information 

Tlic  principal  authors  of  thi.'^  docu- 
ment are  Mr.  John  Watterson.  Air  Traf- 
fic Service,  and  Mr.  Jack  P.  Zimmerman, 
Office  of  the  Chief  Counsel. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  the  authority 
delegated  to  me  by  the  Administrator. 
§  73.29  of  Part  73  of  the  Federal  AvLttlon 
Regulation.^  (14  CFR  Part  73)  as  repub- 
lished <42  FR  667)  Is  amended,  effective 
G901  GMT.  December  1,  1977,  as  follows: 

§73.29       [  \iii.n.lt«ll 

R-2903A  Jacksonville.  Fla.,  ii;  revoked. 

(Sees.  307(a)  and  313(a).  Federal  Aviation 
Act  of  1958  (49  use.  1348(a)  and  1354(a)); 
Sec.  6(c).  Dep.xrtment  of  Transportation  Act 
(49  U.S.C.  1655(C));   and  14  CFR  1169.) 

Note— The  FAA  has  determined  that  this 
document  does  not  contain  a  major  pro- 
positi requiring  preparation  of  an  Economic 
Impact    Statement    under    Executive    Order 


11821,  as  amended  by  Executive  Oidrr  11940 
and  OMB  Circular  A- 107. 

Lssued  In  Washington.  DC,  on  Scjj- 
tember  14.  1977. 

Edward  J.  Mai  o. 
Acting  Chief.  Air.spacr  and  Air 

Traffic  Rules  Ehvision. 
I  PR  Doc  77  27251   Fileil  9  21   77. 8  45  am]. 


I  Airspace  DcKket  No.  77-SO-31  | 

PART     71— DESIGNATION     OF     FEDERAL 
AIRWAYS.    AREA    LOW    ROUTES.    CON 
TROLLED  AIRSPACE,   AND   REPORTING 
POINTS 

PART  73— SPECIAL   USE   AIRSPACE 

Alteration  of  Restricted  Area 

AGENCY:  Federal  Aviation  Adminis- 
tration (FAA),E>OT. 

ACTION:  Final  nUe. 

SUMMARY;  The.se  actions  alter  Re- 
stricted Areas  R-2104  A  and  B  at  H\ints- 
ville,  Ala.,  to  more  clearly  describe  the 
areas  required  for  the  pi-c.sent  day  oj)- 
eration  of  the  UB.  Army  Missile  Com- 
mand at  Redstone  Ar;,enal,  Ala.,  by 
reducing  the  total  area  and  dividing  it 
into  three  .segments  ratlicr  tlian  two. 

EFFECTIVE  DATE:   December  1,  19';7. 

FOR  FURTHER  INFORM.\TION  CON- 
T.'VCT: 

Mr.  Everett  L.  McKisson.  Airspace 
Regulations  Branch  (AAT-230',  Air- 
space and  Air  Traffic  Rules  DivLsion, 
.^ir  Traffic  Service.  Federal  Aviation 
Administration.  800  Independence 
Avenue,  SW.,  Washington,  DC.  20591; 
telephone:  202-426-3715. 

SUPPLEMENTARY       INFORMATION: 
History 

On  July  21.  1977,  the  FAA  published 
for  comment  a  proix)sal  to  reduce  the 
total  size  of  R-2104A  and  B  and  divide 
it  into  three  segments  ratlier  than  two 
(42  FR  37415'.  Interested  ix>rsons  were 
invit«i  to  participate  in  the  rule  mak- 
ing proceeding  by  submitting  written 
comments  on  the  propasal  to  the  P'AA. 
The  only  comment  received  expressed 
no  objection. 

The  Rule 

These  amendments  to  Parts  71  and  73 
of  the  Federal  Aviation  Regulations 
iFARs)  will  permit  military  use  of  one 
or  two  of  the  tliree  areas  without  simul- 
taneously restricting  the  nonmilitary 
u<:e  of  all  areas. 

Drafting  Infok.mation 

Tlie  principal  authors  of  this  docu- 
ment are  Mr.  Everett  L.  McKisson.  Air 
Traffic  Service,  and  Mr.  Jack  P.  Zim- 
merman. Office  of  the  Chief  Counsel. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  tlie  author- 
ity delegated  to  me  by  the  Administra- 
tor. Parts  71  and  73  of  the  Federal  Avia- 
tion Regulations  (14  CFR  Parts  71  and 
73)  as  republished  (42  FR  345  and  657) 
are  amended,  effective  0901  GMT  De- 
cember 1, 1977,  as  follows: 
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!ii  5  71151  '42  FR  346)  "R  2104B 
Huiit.sville.  Ala."  i;,  added  Al.so  "R  2104C 
Huntsvillo,  Ala."  is  added. 

In  5  73.21  i42  III  C57i  -R  :il04A  iti- 
tle  and  U-xf"  and  "R  2104B  title  and 
text)"  are  deletetl  and  tlie  following  R- 
2104A.  R-2101B  and  R-2104C  'title  and 
text>  are  substi'uted  therefor: 

R   'J'.ljlA      lU'NTSviii.K    \i  \ 

i:>undaric$  Hcrmiilng  nl  Irfil  34  :!8'40  N  . 
I.oii«.  8a"43'00  '  W..  to  lat.  :t4  .1840"  N. 
Lung.  8G'4roo'   w..  to  i.Hi.  ;i4  ;taoo'   N.. 

I.oiiK.  «0'40'53  '  W..  to  lat.  34*3735'  N  . 
Loiiu;.  B6  37'40"  W.  to  Lat.  34  3700'  N.. 
Long.  86  37  IK)  ■  W..  to  I-iit.  34  3C'27"  N., 
Lnti-.  8f>"36  .m  ■  W'  ,  Ho  Tat.  34  3r.'i0"  N., 
Long.  86'3G':iH  •  W..  thence  west  slong  Uie 
ivnii.-fsce  Ur.cr  to  Liil.  34  3r,02'  N.,  Ixjni;. 
ftt,  4:t  :3r,'  W.,  Uj  Lat.  34  37'!9"  N.,  LoniJ. 
86-43  20"  \V.  to  Lat.  34  37  19"  N.  Long. 
8<)  4305"  W..  llienre  to  point  of  bCKinnl"^- 

Di-'itfin'itftl  uilHiKh:^.  iSiirlare  U)  hli  300 

Tituc  of  <li    iqnutiun.  CiiuliinMu.s. 

Cdntriilling  oi7C7i..-.v. 'Fedora i  Aviaucn  Ad- 
ministration. Meini)hls  .^RTC  Center. 

Using  aginrti  Cotnmiitirlui^t  General,  U.S. 
Ariiiv  Mlst.llo  Comni.itld,  Hed-itone  Arspi.-xl, 
A!a  ' 

It  2104B  HuNTSvillK.   Ai.A. 

ninindaTws.  KeirlnnlnK  at  Lat.  34  385:) 
N..  ImUK-  86  ;n'4T  '  W  ,  to  Lnt  34  37  55"  N.. 
1/jng.  86  351!!"  W..  to  Lat.  34  3505"  N.. 
Uinp.  86  35 ■24"  W..  thence  we.>;t  along  the 
Tf-niu-.'see  Huor  to  l.*t.  34  34  .'iO"  N.,  Long. 
H6  36\1B  ■  W..  t-<  iJit.  31  36  27'  N.,  IX)nB. 
86  :i6-38"  \V.,  to  Lit  34  3700"  N.,  Long. 
86  3700"  W.,  Mienre  to  point  of.  be^:innlns!. 

Ih-'.  yiutlfd  iilttturir.i.  Siirf.Hoe  to  2»r)0  feet 
MSL. 

Ttmr  of  f/i'si(/'i(i(r()7i    C.'iil'nuinis. 

Controlling  agency.  Federal  Aviiition  .\cl- 
mliustrutloii,  Memphis  AK TC  Center. 

Using  ag>n(ij.  Ci>nimaucllni:  Cieiicral.  U  S 
.^rm5r  M!r..slle  Commanft,  Recl.stone  Arsen,il. 
Ala 

R-2104C  HuNT-sviLiK.  Ai..\. 

Rrvi/nrfar-i<».<!.  Bei;innl:ip  at  Lat  34"4r25  '  N., 
I/in;:.  86M2r)7  ■  \V.  to  Lat.  34"4200"  N., 
I.on'.;.  86  4r35"  W  .  to  Lut.  34  38 '40"  N, 
Lent;.  86  4100  '  W..  to  Lat.  34'38'40"  N., 
Lon;,'.  86  43  00  "  W..  thencc  to  point  of  be- 
ginning. 

Designated   altituf<es.   Surface    to   FL   300. 

Time  of  (irsignatii^n.  Contlnuoiis. 

Controlling  agrnnj.  Federal  Aviation  Ad- 
n-.inl.str.vtlon.  Memphis  ARTC  Center. 

I'sing  agency.  Cnmmanrtlnp;  Cleneral.  U.B. 
.Arniv  Mi.sslle  Ccnimaud.  Re>i.'-tone  Arsenal. 
Ala  ' 

(Sees.  307ia)  and  3I3(al.  Federal  Aviation 
.•ct  of  l')58  (40  use.  134Rial  and  13,i4(a)l: 
Sec.  6(c).  Depart inciil  (<f  rr.uisport.ition  Aci 
(49  U.S.C.  1655(c));  and  14  CFR  11.09.) 

Ni)TF  — Tlie  FA.A  has  detornil'ied  that  thl.s 
tlocumeut  doc5  not  contain  a  major  proposal 
requiring  preparation  of  an  Economic  Impact 
Statement  under  Executive  Order  11821.  as 
amended  bv  Executive  Order  1  U)-t9.  and  OMB 
Circular  A-'l 07. 

Issued  in  Washington.  DC  .  on  Sep- 
tember  16,    1977. 

Edward  J.  Malo, 
Acting  Chief.  Airi^pace  and  Air 

Traffic  Ftiles  Division. 

IFRDoc.77 -27708  Filed  9  21   77:8:45  am] 


RULES   AND    REGULATIONS 

I  Airspace  Do-ket  No.  77  WA-I2! 

PART  75 — ESTABLISHMENT  OF   JET 
ROUTES    AND    AREA    HIGH    ROUTES 

Alteratio.T  of  Jet  Route 

AGF'.NCY:  Feder.;l  .'KMaliOn  .^dmini.-^lra- 
tion  'FAM.  DOT. 

ACTION:  Final  rule. 

SUMMARY:  Th.s  anuiuiinfiil  rcaliiins 
and  (X Lends  the  U.S.  portion  of  High 
Level  iHLi  Airway  and  Jet  Route  'J' 
.504.  III.  J-j64  is  r.xUndcd  from  Ceauce, 
Queljii'.  Canada  lo  Prcsquc  Isle,  Maine. 
and  it  is  realjj/iied  from  Presque  Isle. 
Maine,  over  tlie  Ch.irlo,  New  Brun.iwicl:. 
Canad.-i.  nondirortional  radio  beacon 
iNDBi  to  Port  Mcnier.  Quebec,  Canada, 
NDiV  This  action  is  neces.sary  to  con- 
form to  chances  being  made  in  the  hii^ii 
level  altitude  structure  by  Transport 
Canada  in  support  of  Nortli  American 
Route:.  ThLs  anion  reduces  the  en  route 
distance  on  that  route  sei:;ment  and  pro- 
vides a  more  efficient  use  of  the  airspace. 

EFFKCTU^E  D.ATL    December  1.  1977. 

FOR  FURTHER  INI-X3RMATION  CON- 
TACT: 

Mr.  John  Waiti  i.-on.  An. -pace  Regu- 
lations Branch  i.\AT-2aO».  Air-^iJace 
and  Air  Traffic  Rules  Divi-ion,  Air 
Traflic  Service.  Federal  Aviation  Ad- 
ministration. 800  Independence  Ave- 
nue SW..  WasiiinRton.  DC.  20091; 
telephone:  202-426-8525. 

SUPri  .KMENTAR  Y       INFOr  M.ATION : 

H.iroRV 

On  July  14.  1977.  the  FA.\  proposed  to 
amend  Rubpa:  t  B  of  Part  75  of  the  Fed- 
eral .Aviation  Regulations  (14  CFR  Part 
75'  to  realign  and  extend  the  U.S.  por- 
tion of  HL  J-564  between  Beauce.  Que- 
bec. Canada,  and  Port  Menier,  Quebec. 
Canada.  nondirecLional  radio  beacon  (42 
FR  36271).  Interested  persons  were  in- 
vited to  participate  in  this  rule  making 
procedure  by  submitting  written  com- 
ments on  the  proposal  to  the  FAA.  The 
comment  received  expressed  no  objec- 
tion. 1  his  amendment  is  that  i)roiJOsed  in 
the  notice.  Section  75  100  was  repub- 
lished in  the  Fedekal  RccKitR  on  Jan- 
uary 3.  1977  I  42  FR  707  < . 

The  Ruie 

Tlu.->  amendment  to  Part  75  of  the  Fed- 
eral .Aviation  Regulations  iFAR.s)  ex- 
tends ilie  U.S.  portion  of  HL  J-564  from 
Prcsfjue  Isle.  Maine,  to  Beauce.  Quebec. 
Canada,  and  realigns  the  U.S.  portion  of 
HL/J-564  from  Pre.sque  Isle  over  the 
Charlo.  New  Brunswick,  Canada,  NDB 
to  Port  Menier,  Quebec,  Canada.  This  ac- 
tion is  necessary  to  conform  the  U.S. 
portion  of  the  jet  route  high  level  al- 
titude structure  to  changes  being  made 
by  Transport  Canada  within  Canadian 
airspace.  This  action  reduces  the  current 
en  route  distance  o\er  that  route  seg- 
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ment  and  provides  a  more  cflicieni  use 
of  the  navigable  airsi>ace. 
r 
Dhaktii;;;  Information 

The  principal  authors  of  thLs  docu- 
ment are  Mr.  Jolin  Watterson.  Air  Traf- 
fic Service,  and  Mr  Jack  P.  Zimmerman, 
Office  of  tlie  Chief  Counsel. 

Adoption  of  Ti:r:  Amfndml.m 

.Af  (ordiniily.  pursuant  to  the  autlioi  ity 
d'.'lepated  to  me  by  the  Administrator, 
Subijart  B  of  Part  75  of  the  Federal  Avia- 
tion Ret'ulations  <  14  CFR  Part  75  >  as  re- 
publi.^iied  <42  FR  707  >  is  amended, 
cileclive  0301  GMT.  December  1.  1977, 
ii:-;  follows;  In  §75.100:  The  description 
iu  Jet  Route  No.  564  is  deleted  and  'From 
Beauce.  QuelK'C.  Canada,  via  Presque 
Isle.  Maine:  Cliarlo,  New  Brunswick 
NDB;  lo  Port  Menier,  Quebec,  Canada, 
excluding  the  airspace  within  Canada." 
IS  substituted  therefor. 

(.Sees  3117(a)  and  313(a).  Federal  Aviation 
Ad  of  1958  I  49  O  S.C  i:<48(a)  and  1354(a)  i: 
Sec.  6(c(.  Department  of  Tran-STXJrtatlon  Act 
(49  Va.r.   1G55(C)):    and   14  CFR   11  G9.) 

Note  -  The  FAA  haw  dete.Tnlned  that  th's 
docuTnenl  does  not  contain  a  major  propo(>al 
requiring  preparation  of  an  Economic  Im- 
pact S'aicment  under  Executive  Order 
118:.'l.  as  amended  by  E.\ei  ulive  Order  1194a. 
i\'.:a  OMH  Circular  A   107. 

Issued  in  Washington,  DC  on  Sep- 
tember 16.  1977. 

Edward  J.  Mai.o. 
A(  ting  Chief.  Airspace  and  Air 

Traffic  Rules  Division. 

|FR  CKk  77  27709  Filed  9  21    77  8:45  am  J 


:0...     .•  No    :.')38?:  A:r.dt.  No   ^3   35; 

PART  93— SPECIAL  AIR  TRAFFIC   RULES 
AND  AIRPORT  TRAFFIC   PATTERNS 

Jacksonville,  Fia.,  Navy  Airport  Traffic  Area 

AGENCY:  Federal  A; iation  Admini.M ra- 
tion <FA.'\>    DOT. 

ACTION .  Final  rule. 

SUMM.AJJY:  Tills  amendment  estab- 
lishes tlie  Jacksonville.  Fla..  Navy  air- 
ixirt  traffic  area  and  prescribes  special 
air  traffic  rules  for  operating  aircraft  in 
that  area.  The  pur!X)se  of  this  amend- 
ment is  to  make  more  effective  use  of  the 
imi)rovcd  capabilities  of  air  traffic  con- 
trol, which  eliminate  the  need  for  a  re- 
stricted area  to  provide  for  tiie  safe  and 
efficient  use  of  the  navigable  airs;->ace  la 
that  area. 

EFFECTIVE  DATE:   December  1.   1977. 

FOR  FURTHER  INTORMATION  CON- 
TACT: 

John  P.  Watterson,  Airspace  Regula- 
tions Branch  (AAT-230>.  Airspace  and 
Air  Traffic  Rules  Division.  Air  Traffic 
Service.  Federal  Aviation  Administra- 
tion. 800  Independence  Avenue  SW, 
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RULES   AND    REGULATIONS 


Washington.    DC     20591;    t<:'lophone 
I202-4J6-8525). 

SLTPPLEMENTARY  INFORMATION: 
The  purpose  of  this  amendment  of  Part 
93  of  the  Federal  Aviation  Regulations 
(14  CFR  Part  93  >  Ls  to  establLsh  the 
Jacksonville.  Fla..  Navy  airport  traflac 
area  and  to  prescribe  special  air  traffic 
rules  for  operating  aircraft  within  this 
area. 

History  And  Backckoind 

This  amendment  Is  based  upon  a  no- 
tice of  proposed  rulemaking  ^  Notice  No. 
76-3>  published  in  the  P^der.al  Register 
on  February  19,  lt)76  (41  FR  7518>.  In- 
terested persons  have  been  afforded  the 
opportunity  to  participate  in  the  making 
of  thl-s  amendment,  and  due  considera- 
tion has  been  given  to  all  relevant  matter 
presented 

As  stated  in  the  i^.otice.  a  restricted 
area  has.  for  years,  been  designated  for 
ihe  Jacksonville  and  Cecil  Naval  Air  Sta- 
tions to  accommodate  the  heavy  concen- 
tration of  naval  aircraft  operating  in 
the  area.  This  traffic  frequently  created 
an  operational  environment  within 
which  aircraft  unknown  to  ATC.  or  tran- 
sient aircraft  unfamiliar  with  the  area 
•  or  the  nature  of  the  military  operations 
in  progress)  could  not  operiite  without 
creating  an  unacceptable  rLsk  to  air 
s.Tfety  if  there  were  no  restricted  area. 

The  FAA  now  operates  a  terminal 
rad.ir  approach  control  facility  iTRA 
CON '  capable  of  providing  a  traffic  ad- 
vi-sory  and  control  service  that  can  as- 
sure a  safe  level  of  flight  operations  in 
the  area.  However,  to  provide  an  effec- 
tive advisory  and  separation  service  dur- 
ing periods  of  high  density  air  traffic, 
the  F\.\  propovsed  an  enlarged  airport 
traffic  area  in  which  each  pilot  would  be 
required  to  '1)  notify  the  TRACON  that 
he  intends  to  operate  in  the  airport  traf- 
fic area  before  entering  that  airspace; 
and  12'  maintain  two-way  radio  com- 
municatioas  with  the  TRACON,  while 
operating  within  the  area.  Tiic  usual  re- 
quirements of  55  91.85  and  91.87,  ap- 
plicable to  all  airport  traffic  areas,  would 
be  applicable  to  thLs  area,  except  that 
two-way  radio  communications  would  be 
established  with  the  TRACON,  Instead 
of  the  tower.  Under  the  proposal  con- 
tained in  the  notice,  the  restricted  area 
would  be  revoked,  concurrently,  in  a  sep- 
arate airspace  action. 

Comments  on  the  Rvie 

Nine  comments  were  received  in  re- 
sponse to  the  notice.  Except  as  discussed 
below,  the  public  response  supported  this 
proposal. 

Three  commcniers  representing  glider 
soaring  interests  objected  to  the  pro- 
posal based  upon  its  probable  impact 
upon  glider  operations  at  Herlong  Air- 
port just  outside  the  boundaries  of  the 
proposed  airport  traffic  area.  A  public 
meeting  was  held  with  interested  per- 
sons, and  these  objections  were  with- 
drawn after  an  agreement  was  reached 
that  the  northern  boundary  of  the  pro- 
posed area  would  be  modified  to  provide 
more  airspace  around  Herlong  Airport. 

The  Florida  Department  of  Trans- 
portation recommended  that  Restricted 


Area  R-2903A  be  retained  and  exprtnde<l 

to  include  OLF  Whit^-hoiL^^e  on  the  basis 
that  a  restricted  area  has  proven  to  be 
the  best  deterrent  to  mid-air  collisions. 
Furthermore,  it  was  stated  tiint  tlie  pro- 
ixxsed  requirement  to  communic.Ue  with 
the  TRACON  would  not  enhanre  safety, 
iKJcause  of  the  increased  cockpit  workload 
Uiat  result^s  from  radar  vectoring,  and 
code  and  frequency  changes.  Tlie  pre.-^ent 
restricted  area  does  not  require  such 
cockpit  workload  because  all  noi.iiiili- 
lary  aircraft  must  avoid  the  area. 

The  capabilities  of  air  traCQc  control 
in  the  area  have  Improved  to  the  extent 
that  the  restricted  airspace  is  no  longer 
required  for  air  traffic  safety.  Tiio  TR.\ 
CON  can  provide  an  air  trafLv-  control 
capability,  including  advL-^ory  and  sep- 
aration service:^  within  the  proi)o.-,ed 
area,  tliat  will  result  In  a  safe  level  of 
flight  operation  without  relying  uix)n  re- 
stricted airspace.  Therefore,  the  F.^A  be- 
lieves it  is  in  the  best  interest  of  the  pub- 
lie  to  revoke  Rr-2903A  since  the  eominucd 
designation  of  that  restrict<d  r.iea  ean 
no  longer  bo  justifie<l. 

Several  comments  suggested  ti'.al  the 
expanded  airiwrt  traffic  area  siiould  be 
depicted  on  aeronautical  charts  to  alert 
the  flying  public  to  the  existence  of  a 
nonstandard  airport  traffic  area  and  the 
'^pecial  air  traffic  rules.  Tliis  will  be  done. 

The  US.  Navy  recommended  that  the 
name  "Navy  Jacksonville.  Fla.,  Terminal 
Area"  be  changed  to  "Jacksonville.  I•^a  . 
Navy  Teni'.inal  Area"  to  avoid  po.-  ible 
confusion.  This  area  contains  tv. o  navy 
nirports  v.\  afldition  to  the  one  coipnionly 
referred  to  as  "Na\'y  Jacksonville"  by 
local  asers.  This  comment  is  accepted  m 
part,  although  the  term  "airport  trafl'ic 
area'  is  used  to  more  accurately  state 
tlie  legal  status  of  the  airspace  involved. 

In  the  notice  it  was  stated  that  there 
would  be  no  requirement  for  aircraft  to 
obtain  a  clearance  before  entering  the 
airport  traffic  area  or  any  restriiiion  on 
altitudes  or  courses  to  be  flown;  however. 
ATC  may  give  traffic  advisories  on  r.pera- 
tions  in  progress,  and  suggest  altfinntive 
routes  that  would  apsure  adequate  .rep- 
aration for  safety.  Tlie  notice  further 
stated  that  the  usual  rcquii-emcn ts  of 
§5  91.85  and  91.87.  applicable  to  all  air- 
port traffic  areas,  would  be  applicable  to 
this  area,  except  that  two-way  radio 
commiuiications  would  be  maintained 
with  the  TRACON  instead  of  any  indi- 
vidual tower.  These  statements  liave 
caused  some  coiTfasion  because  §  91  85 'bi 
provides,  in  part,  that  unless  otlierwLse 
authorized  or  required  by  ATC,  no  per- 
son may  operate  an  aircraft  witiun  an 
airport  traffic  area  except  for  the  pur- 
pose of  landing  at.  or  taking  off  from,  an 
airport  within  that  area. 

The  intent  in  tlie  proposal  wa.';  to  de- 
scribe one  expanded  airport  traffic  area, 
neither  more  nor  less  restrictive  thru  any 
other  airport  traffic  area,  that  would 
supersede  the  three  existing  traffic  areas. 
Since  pilots,  desiring  to  operate  their  air- 
craft tlirough  this  airport  traffic  area, 
will  look  to  the  specific  operational  rule 
in  §  93.175  and  not  to  §  91.87ib)  for  com- 
munications instructions,  the  words  "and 
receives  authorization  from"  have  been 


added  to  5  93.175(a)  to  clarify  the  iniiiit 
of  the  rule,  and  to  be  consistent  with 
§  91.85.  In  this  connection.  It  should  be 
noted  tliat  the  TRACON  may  designate 
one  of  the  military  ainxirt  traffic  control 
towers  in  place  of  the  TRAOON  with 
which  the  conmnnucations  requireine.ii 
.^lunild  be  maintained. 

As  state  previously,  a  minor  reduction 
Is  made  in  tlie  size  of  the  aiiixirt  traffic 
area  to  i)rovide  additioiKil  airspace  for 
Herlong  Airi>ort.  TliLs  amendment  also 
clarifies  Uie  requirement  for  an  ATC  au- 
thoriii:ation  for  aircraft  to  transit  the 
area.  Airspace  Docket  No.  77-W,\-2.  ef- 
fe<tive  concurrently  wiUi  thLs  action, 
revokes  Restricted  Area  R-2903A. 

DR.^FTI^'C.  Information 

The  piincipid  authors  of  tliLs  do.  u- 
menl  are  John  P.  Wattoison,  Air  Traffic 
Service,  and  Richard  W.  Donforth,  Offiee 
of  the  Chief  Counsel. 

Adoption  of  the  Amendment 

Accordingly,  Part  93  of  the  Federal 
Aviation  Regulations  il4  CFR  Part  93 1 
is  amended,  effective  December  1,  1977, 
by  adding  a  new  Subpart  O  to  read  a.^ 
follows : 

Subpart  O — Jacl(SonvMI)>,  Fla..  Navy  Aiipcrf 
Tritffic  Aied 

Si-C 

93  171  AppllcabiUty, 

93  173  Description  or  area. 

ti.M75  Aircraft  oper/itloii.--. 

Subpart  O — Jacksonville,  Floritla,  Navy 
Airport  Traffic  Area 

4;«>.'5. 171        A|>i>liial)ilil>. 

This  subpai't  prescribes  the  Jatkson- 
ville.  Fla..  Navy  airport  traffic  area,  and 
sjx'cial  air  traffic  rules  applicable  to  t.!;e 
operation  of  aircraft  within  that  area. 

§  •>.'J.I7.T      l)c»triplit>n  of  area. 

Tlie  Jacksonville.  Fla..  Navy  airiKiri 
traffic  area  is  designated  as  that  airspace 
extending  upward  from  the  surface  to. 
but  not  Including.  3.000  feet  MSL. 
bounde<l  by  a  line  beginning  at  Lat. 
30  25'22"  N..  iKjng.  8r52'30'  W..  tiienee 
cIcK-kwLse  along  tlie  arc  of  a  5  statute 
mile  radius  circle  centered  on  OLF 
\Vhitehou.se  (Lat.  30  21 '01"  N..  Long. 
81'52'39"  W.)  to  Lat.  30'16'45"  N.. 
Long.  8r51'39"  W.;  to  Lat  30  15'30"  N.. 
I^ng.  SrSO'OO"  W.:  to  Lat.  30  1600' , 
N..  Long.  81°45'00"  W.i  thence  clockwise 
along  tiie  arc  of  a  5  statute  mile  radius 
circle  centered  on  NAS  Jacksonville 
iLat.  30  14'00"  N..  Long.  81°40'32"  W.' 
to  Lat.  30  14'00'N.,  Long.  81  35'20"  W.I 
to  Lat  30  06'45"  N..  Long.  8r35'20" 
W.;  thence  clockwi.se  along  the  connect- 
ing arcs  of  10  statute  mile  radius  circle.^ 
centered  on  NAS  Jack.sonville,  and  NAS 
Cecil  (Lat.  30  13'15"  N..  Long.  8r52'50' 
W.)  to  Lat.  30'09'45"  N..  Long.  82  - 
02'00"  W.:  to  Lat.  30  25'30"  N..  Long. 
82  0200"  W.;  thence  to  the  point  of 
beginning. 

§  9,'5.17j      .Virt'rafj  operalion*. 

No  person  may  operate  an  aircraft,  in 
flight,  within  the  airport  traffic  area 
described  in  §  93.173  unles.s — 
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(a'  Before  entering  that  area,  that 
IK-rson  establishes  two-way  radio  com- 
munications with,  and  receives  authori- 
zation from,  tlic  FAA  Jack.sonville  Ter- 
minal Radar  Approach  Control  iTRAC 
ON'    facility;  and 

'b'  While  ojx'rating  in  flight  within 
that  area,  that  i)er.son  maintains  two- 
way  radio  communications  with  tlie 
V.\A  Jiuk.sonville  TRACON  facility,  or 
with  the  militaiT  airport  traffic  control 
tower  designaUd  by  Uie  TRACON. 

(Sets  :^07  and  31.3  la).  Federal  Aviation  Act 
of  1958.  as  ami-iuicd  (49  U  S  C.  §(  1348  and 
1354(a));  and  Sec.  6{c>,  Department  of 
lYan.sportatlon    Act    (49    US  C.    5  1655(c)).) 

Ncrrr — The  Federal  Aviation  Administra- 
tion lia.s  deterniliuKl  that  this  d(X-\iment  does 
not  contain  a  major  propo.';al  recjuirlng  prep- 
aration of  an  Economic  Imp;ict  Statement 
under  Executive  Order  11821.  a-s  amended  by 
Executive  Order  11949,  and  OMB  Circular 
A   107. 

I-vsued  In  Wa-shington,  DC.  on  Sep- 
U'lnber  13.  1977.  '     . 

QuENTiN  S.  Taylor. 
Acting  Administrator. 

|FR  Dor  77  27250  Piled  9  21   77,8:45  am] 


CHAPTER  II— CIVIL  AERONAUTICS 
BOARD 

SUBCHAPTER  A— ECONOMIC   REGULATIONS 

|Rei;iilati.jn   FJl    1023] 

ORGANIZATIONAL  CHANGE 

.\c;l;.\C'Y:  Civil  Aeronautics  Board. 

ACTION;  Final  rule. 

SUMM.^RY:  This  rule  reflects  a  change 
in  the  name  of  tiie  Bureau  of  Economics 
to  ttie  "Bureau  of  Fares  and  Rates."  The 

rule  1.-  at  the  initiative  of  the  Board. 

DATES:  Effective:  September  15,  1977. 
Adopted:  September  15.  1977. 

FOR  FlfRTHER  INI-X)RMATION  CON- 
TACT : 

Simon  J.  Eilenberg.  Office  of  the  Gen- 
eral Counsel,  Civil  Aeronautics  Board, 
1825  Connecticut  Avenue  NW.,  Wash- 
ington. D.C.  20428  I  202-673-5442) . 

SUPPLEMENTARY  INFORMATION: 
.^s  a  result  of  changes  in  the  organiza- 
tion of  the  Board,  including  the  creation 
of  the  Office  of  Economic  .Analysis,  the 
nair.e  of  the  Bureau  of  Economics  has 
been  changed  to  more  accurately  reflect 
its  principal  functions  within  the  Board 
staff. 

Appro|)riate  changes  in  Chapter  II, 
Inrluding  a  specific  change  in  Part  384 
il4  CFR  Part  384T ,  Statement  of  Orga- 
nization. Delegation  of  Authority,  and 
Availability  of  Records  and  Information 
are  being  made  in  OR-119,  which  is  be- 
ing issued  simultaneously. 

Since  this  amendment  is  concerned 
with  internal  management  and  organi- 
zation and  imposes  no  significant  burden 
on  .my  member  of  the  public,  the  Board 


RULES   AND    REGULATIONS 

finds  that  notice  and  pubhc  procedure 
are  unnece.ssary  and  that  the  rule  may  be 
effective  immediately. 

Accordingly,  14  CFR  Chapter  11  is 
amended  as  follows: 

All  references  in  the  Board's  regula- 
tions to  the  term  'Bureau  of  Economics" 
are  deleted  and  replaced  by  the  term 
"Bureau  of  Fare^  and  Rates. " 

(Sec  204(a)  of  tlie  Federal  Aviation  Act  of 
1958.  afl  amended.  72  Stat.  743  (49  U.SC. 
1324);  Reorganization  Plan  No.  13  of  1950. 
64Stal    I.;G«  (6  U  3C   Appendix).) 

By  the  Civil  Aeronautics  Board. 

Phyllis  T   Kaylor, 

Secretary. 

IfRDoo  77  27551  Filed  9  21-77,8:45  am) 


CHAPTER   II 


IVIL  AERONAUTICS 
BOARD 


SUBCHAPTFR    E — ORGANIZATION 
REGULATIONS 

(Regulation  ORr-120.  Amdt   5) 

PART  387 — ORGANIZATION  AND  OPERA- 
TION  DURING  EMERGENCY  CONDITIONS 

Technical  Amendment 

AGENCY    Civil  Aeronautics  Board. 

ACTION:  Final  rule. 

SLTMM.ARY:  This  action  amends  lan- 
guage in  the  Board's  rule  governing 
operation  during  emergency  conditions 
to  be  consistent  w  ith  the  National  Emer- 
gencies Act.  PL.  94-412.  This  action  is 
at  the  uutiative  of  the  Board. 

DATES  Adopted:  September  15.  1977. 
Effective:   September  15,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Gary  J  Edles.  Routes  Division.  Office 
of  the  General  Counsel,  Civil  Aeronau- 
tics Board,  1825  Connecticut  Ave.  N'W., 
Wa-shington,  DC.  20428  1 202-674- 
5205). 
SUPPLEMENTARY'  INFORMATION : 
The  National  Emergencies  Act  <P.L.  94- 
412 »  establishes  procedures  for  Uie  dec- 
lai-ation  and  termination  of  any  future 
national  emergency  and  prohibit.s  emer- 
gency i>owers  and  authorities  from  be- 
coming effective  until  the  President  has 
officially  declared  a  national  emergency. 
Since  Part  387  of  the  Board's  regulations 
designating  procedures  for  operation  and 
order  of  delegation  of  authority  during  a 
national  emergency  is  triggered  by  events 
other  than  a  Prc!iidential  declaration  of 
emergency,  it  is  inconsistent  with  the 
Act.  Therefore.  Part  387  is  being 
amended  to  delete  references  to  "emer- 
gency coriditions"  and,  instead,  to  have 
the  Act  become  effective  in  the  event  of 
a  "national  emergency"  as  defined  in  the 
National    Emergencies    Act. 

Since  the  amendments  provided  for  are 
matters  of  agency  organization,  notice 
and    public    procedure    are   unnecessary 


4782.1 

and  the  amendment  may  be  made  effec- 
tive Immediately,  These  amendments 
.shall  become  effective  on  Septemt>er  15, 
1977, 

The  Civil  Aeronautics  Board  hereby 
amends  Part  387  (14  CFR  Part  387»  as 
follows: 

1.  Sections  387  1  and  387.2  are  revised 
as  follows: 

§387.1       P.ir|...^<-. 

Tills  part  describes  the  plan  of  orga- 
nization and  operation  which  will  be  ob- 
jserved  by  the  Civil  Aeronautics  Board  in 
discharging  its  duties  and  responsibilities 
in  the  event  of  the  declaration  of  a  na- 
tional emergency  by  the  President  In  ac- 
cordance with  the  National  Emergencies 
Act  (PL.  94-412». 

§,387.2       National      I  iiurgriici .     effitlive 
<liit«-  ami  diirali«>n. 

The  provisions  of  this  part  shall  be- 
come effective  upon  the  declaration  of  a 
national  emergency  by  the  President  and 
shall  continue  until  terminated  by  con- 
current Congressional  resolution  or  by 
Presidential  prtxlamation  as  provided  in 
the  National  Emergencies  Act. 

2.  The  Introductory  sentences  of 
§§  387.3  and  387  4  are  revised  as  follows: 

Sj  ,"587..'$       (►nir)-«.     an<l      iiiroriiKiliiin      and 
MiliniitluU. 

During  a  national  emergency: 

•  •  •  •  • 

i;  ,'(87.  t       Ors.tiil/,itiiiii  anil  th-lcpatioii"  of 
;iullii>rll'> . 

During  a  national  emergency: 

•  •  •  •  • 

3.  Section  387.5  is  revised  as  follows: 
§  ."{87.5      Board  niocliiigs. 

As  soon  as  possible  following  tlie  dec- 
laration of  a  national  emergency  by  the 
President  in  accordance  with  the  Na- 
tional Emergencies  Act,  the  Board  or  the 
I)ersonis>  acting  in  the  name  and  au- 
thority of  the  Board  shall  designate  the 
place,  time,  and  method  of  giving  notice 
of  future  Board  meetings  as  shall  be 
feasible  and  reasonable  in  the  circum- 
stances subject  to  further  order  of  the 
Board.  Any  Board  action  shall  be  by 
majority  vote  of  those  participating 
whether  physically  present  or  pacticipat- 
ing  in  Board  consideration  through  any 
means  of  communication. 

(Section  204  of  the  Federal  Aviation  Act  of 
1958,  as  ameiMled.  72  Stat.  743,  U.SC.  1324: 
Title  n  Section  201  of  the  National  Emer- 
pencict  Act,  90  Stat.  1255,  Reorganization 
Plan  No.  3  of  1961.  75  Stat.  837,  49  U.SC. 
1324,  and  EG.  11090,  3  CFR.  1959-1963 
Comp.  p.  728.) 

By  the  Cn  il  Aeronautics  Board. 

Phyllis  T.  Kaylor, 

Secretary. 

[FR  I>oc  77-27536  Filed  9-21-77:8:45  am] 
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RULES   AND    REGULATIONS 


SUBCHAPTER    B— PROCEDURAL    REGULATIONS 

(Docket  No  30778:  RegiilaUon  PR   168. 
Amdt    33 1 

PART  302— RULES  OF  PRACTICE  IN 
ECONOMIC   PROCEEDINGS 

AGENCY;  Civil  Actonaatu's  Board.. 

ACTION:  Fmal  rule. 

SUMMARY;  This  rule  grants  authority 
to  Uie  Boards  Chief  Administrative  Law 
Jud«e  to  consolidate  related  enforcement 
proceetimts.  Tlus  amendment  of  the 
Boards  rules  of  practice  was  requested 
ill  a  petition  from  Reuben  Robertson. 
E.sq. 

DATES:  Adopted:  September  15,  1977. 
Effective:  September  15.  1977. 

FOR  FT.'RTIIi::R  INFORMATION  CON- 
T.'\CT: 

Simon  J.  Eilenberg.  Rules  Division. 
Oflice  of  General  Counsel.  Civil  Aero- 
nautics Board.  1825  Connecticut  Ave- 
nue NW..  Washington.  DC.  20428  (202- 
673-5442 >. 

SUPPLEMENTARY  INFORMATION: 
By  petition  dated  April  22.  1977.  Reuben 
B.  Robcrt.son  requc-^ted  the  Board  to 
prant  authority  to  adminL'^trative  law 
judges  to  consolidate  or  contemporane- 
oiu'^ly  hear  related  enforcement  ca-ses 
against  'a  single  carrier.  The  Board's 
Rules  of  Piactice  do  not  now  specifically 
provide  judges  with  such  power  of  con- 
solidation, although  the  Board  itself  has 
general  authority  to  consolidate  or  con- 
temporaneously consider  related  pro- 
ccedingsV  Mr.  Robert^son  argues  tliat  tlie 
change  he  seeks  will  simplify  the  conduct 
of  related  enforcement  proceedings.  No 
answers  to  the  petition  were  filed. 

Uron  consideration,  the  Board  has  de- 
cided  to  grant  tlie  petition,   with  one 
modification.   We  agree  wiUi   the  peti- 
tioner that  placing  the  power  of  con- 
solidation  directly    at    the    administra- 
tive law  judge  level,  rather  than  only 
with   the   Board,   may   indeed   simplify 
and  facilitate  the  conduct  of  enforce- 
ment cases.  However,  we  are  reluctant 
to  give  each  individual  judge  such  au- 
thority,   since    a    con.solida^ion    by    one 
judge    might    lead    to    conflicts    with 
schedules     and     workloads     of     other 
Judges.    Instead    we    tielieve    that    the 
Chief  Administrative  Law  Judge,  as  the 
person  responsible  for  assigning  cases  to 
the  judges,  should  be  given  tlie  authority 
to  con.sohdate.  We  are  thus  amending  our 
rules  to  provide  Uiat  the  Chief  Judge  (as 
well  as  the  Board  >   may  consolidate  re- 
lated enforcement  proceedings  by  his  owTi 
initiative  or  upon  motion  of  a  party. 


Since  this  amendment  relates  to  rules 
of  Board  practice,  and  Impo.ses  no  addi- 
tional burden  upon  any  member  of  the 
public,  the  Board  finds  that  notice  and 
public  procedure  are  unnecessary  and 
tliat  Uie  amendment  may  become  effec- 
tive immediately. 

Accordingly,  the  Civil  Aeronautics 
Board  amends  Part  302  of  its  Procedural 
Regulations  tl4  CP'R  Part  302 1  elfective 
immediately,  as  .set  forth  below. 

1.  The  Table  of  Contents  of  Part  302 
is  ani'^nded  to  include  a  new  section 
302.210a  as  follows: 

PART  302— RULES  OF  PRACTICE  IN 
ECONOMIC    PROCEEDINGS 


3(12.210         •    •    • 

302  210b     Consolldiiilon   of  proceedings. 
302  211         •    •    • 


2.  A  new  §  302.210a  Ls  added  as  follows: 

t^  .'i()2.2IOa       ('oii>>«»li(I.i!ii>n      of      proirrd- 

Tlie  Board  or  Cliief  Administrative 
Law  Jud^e.  upon  its  or  his  own  initiative, 
or  upon  motion  of  any  party,  may  con- 
solidate for  hearing  or  for  other  pur- 
poses, or  may  contemporaneously  con- 
sider, two  or  more  enforcement  proceed- 
ings which  involve  substantially  the  same 
parties,  or  Issues  which  are  the  same  or 
closely  related,  if  it  or  he  finds  that  such 
consolidation  or  contemporaneous  hear- 
ing will  be  conductive  to  the  dispatch  of 
business  and  to  the  ends  of  justice  and 
will  not  unduly  delay  the  proceedings. 

(Sections  204  and  1001  of  the  Federal  .^via- 
tion  Act  of  1958,  as  amended.  72  Stat.  743.  788. 
4<>  U.S.C.  1324,  1481.) 

By  the  Civil  Aeronautics  Board. 

PiTiLMs  T.  Kaylof, 

Secretary. 

lFRDo>;.77-27553  Filed  9  21-77.8:45  am] 


•Rule   12(a)    of  the  Rules  of  Practice,   14 
CFR  §  302.12(a). 


SUBCHAPTER    E— ORGANIZATION 
REGULATIONS 

[Regulation  OR   119.  Amdt.  9] 

PART  384 — STATEMENT  OF  ORGANIZA- 
TION. DELEGATION  OF  AUTHORITY, 
AND  AVAILABILITY  OF  RECORDS  AND 
INFORM.'VTION 

Organizational  Changes 
AGENCY:  Civil  Aeronautics  Board. 
ACTION;  Final  rule. 
SUMMARY:  These  rules  reflect  a  change 
in  tiie  name  of  the  Bureau  of  Economics 
to  "Bureau  of  Fares  and  Rates."  and  es- 
tablish the  Office  of  Economic  Analysis. 
The  amendment's  are  at  the  initiative  of 
the  Board. 

DATES:  Effective:  September  15,  1977. 
Adopted:  September  15,  1977. 


FOR  I-TJRTHER  INFORMATION  CON- 
TACT: 

Sunon  J.  Eilenborg.  Office  of  the  Gen- 
eral Counsel,  1825  Conne<  ticut  Avenue 
NW.,  Washington,  D.C.  20428  (202- 
673-5442'. 

SUPPLEMENTARY  INFORMATION: 
The  Office  of  Economic  Analysis  (OEA) 
has  been  created  by  tlie  Board  in  order 
to  assist  in  improving  Uie  regulation  of 
the  air  transjiort  industry,  and  in  in- 
creasing tlie  Board's  reliar.ce  on  market 
competition  to  best  serve  the  needs  of 
traveler.s  and  shippers.  The  new  oflice 
provides  economic  counsel,  analysis,  and 
testimony  in  Board  proceedings,  and  as- 
sists the  Board's  bureaus  and  offices  to 
meet  their  specialized  economic  modeltn^ 
and  analysis  needs. 

Among  OEA's  principal  functions  are 
the  studying  of  demand  for  air  trans- 
j)nrtation  under  \arious  conditions  of 
price  and  senice  and  the  forecasting  of 
future  demand.  Oll.\  advi.<ies  the  Board 
and  its  staff  on  the  financial  structure 
and  condition  of  individual  air  carriers 
and  the  industry  in  general  and  recom- 
mends Board  action  on  pro.spective 
inoruers  and  other  antitrust  matters.  In 
addition  to  these  respon^-ibilities,  OK.\ 
assists  in  the  development  of  economic 
recommendations  about  U.S.  interna- 
tional aviation  relations,  including  mat- 
ters involving  international  bilateral 
negotiations,  and  about  ixis^sible  changes 
in  the  Board's  regulatory  policies.  An- 
otlier  particular  concern  of  the  new  of- 
fice is  the  economic  impact  of  Board  ac- 
tions on  the  air  transport  industr>'.  in- 
cluding the  interdependence  of  route 
and  rate  decisions.  OEA  aL'^o  has  the  re- 
sponsibility of  developing  new  analytical 
methodology  as  nccessac  for  under- 
standing and  regulating  the  airline  in- 
dusti-y  under  current  and  prospective 
regulatory  plans  and  statutory  man- 
dates. 

In  light  of  the  creation  of  OEA.  we 
have  determined  to  change  the  name  of 
tlie  Bureau  of  Economics  to  "Bureau  of 
Fares  and  Rates."  a  designation  reflect- 
ing its  princiijal  function  as  the  rate- 
making  component  of  the  Board  staff. 
The  ratemaking  responsibilities  and 
functions  of  the  Bureau  of  Fares  and 
Rates  will  remain  the  same  in  all  re- 
.spects  as  those  previously  assigned  to  the 
Bureau  of  Economics. 

Since  these  amendments  are  con- 
cerned with  internal  management  and 
organization,  and  impose  no  significant 
burden  on  any  member  of  the  public,  the 
Board  finds  that  notice  and  pubhc  pro- 
cedure are  unnecessary  an<i  that  the 
rules  may  be  effective  immediately. 

Accordingly.  14  CFR  Part  384  is 
amended  as  follows: 

Amend  §  384.7  by  revismg  paragraph 
(d'  and  by  adding  a  new  paragraph  (j.» 
to  read  as  follows: 
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§  MW.l      OrRaiii/alion  and  d«l«galion  of 
;iiillioritv. 
.  •  •  •  • 

(di  Tlie  Bureau  of  Fares  and  Rates, 
which  is  the  ratemaking  component  of 
the  Board.  Staff  work  on  commercial 
pa.ssenger,  baggage,  and  freight  rates, 
service  mall  rates,  subsidy  rates,  and 
military  chart^-r  rates  Is  the  role  of  thto 
Bureau. 

.  •  •  •  • 

'.>'  The  Ofljce  of  Economic  Analy.sLs, 
which  is  responsible  for  studying  de- 
mand for  air  transportation  under  var- 
ious conditions  of  price  and  service,  and 
forecasting  future  demand;  advLsing  the 
Board  and  staff  on  the  economic  Impact 
of  Board  actions,  and  on  the  financial 
stiiicture  and  condition  of  individual  air 
caiTiers  and  the  industry  In  general; 
providing  economic  counsel,  analysis  and 
te.-timony  in  Board  proceedings;  assist- 
ing in  tlie  development  of  economic  rec- 
ommendations about  U.S.  International 
aviation  relations  and  general  regvila- 
tory  ix)licy;  and  working  with  other 
agencies  and  departments  on  economic 
matters  related  to  airline  regulation. 
(.Sedlons  204(a)  and  1001  of  the  Federal 
Aviation  Act  of  19^)8.  as  amended.  72  Stat. 
743.  788  (49  U  S  C.  1324.  1481);  Reorganiza- 
tion Plan  No  13  of  1950.  64  Stat  1268  (6 
U  S  t'    Appendix) .) 

By  the  Civil  Aeronautics  Board. 

Phyllis  T.  Kaylor. 

Secretary. 

IKR  I>ir  77   27.'i.'>2  Filed  9   21    77:8:45  ami 


Title  18 — Conservation  of  Power  and  Water 
Resources 

CHAPTER   I— FEDERAL  POWER 
COMMISSION 

SUBCHAPTER  C— ACCOUNTS,   FEDERAL  POWER 
ACT 


IDocketNo  R-4241 

PART  101— UNIFORM  SYSTEM  OF  AC- 
COUNTS PRESCRIBED  FOR  PUBLIC 
UTILITIES  AND  LICENSEES  SUBJECT 
TO  THE  PROVISIONS  OF  THE  FEDERAL 
POWER  ACT  (CLASS  A  AND  CLASS  B) 

SUBCHAPTER   D — APPROVED   FORMS,    FEDERAL 
POWER   ACT 

PART  141— STATEMENTS  AND  REPORTS 
(SCHEDULES) 

SUBCHAPTER  F— ACCOUNTS,  NATURAL  GAS 
ACT 

PART  201— UNIFORM  SYSTEM  OF  AC- 
COUNTS PRESCRIBED  FOR  NATURAL 
GAS  COMPANIES  SUBJECT  TO  THE 
PROVISIONS  OF  THE  NATURAL  GAS  ACT 
(CLASS  A  AND  CLASS  B) 

PART  204 — UNIFORM  SYSTEM  OF  AC- 
COUNTS PRESCRIBED  FOR  NATURAL 
GAS  COMPANIES  SUBJECT  TO  THE 
PROVISIONS  OF  THE  NATURAL  GAS 
ACT  (CLASS  C  AND  CLASS  D) 

Accounting  for  Premium,  Discount,  and  Ex- 
pense of  Issue,  Gains,  and  Losses  on 
Refunding,  and  Reacquisltion  of  Long- 
Term  Debt,  and  Interperiod  Allocation 
of  Income  Taxes 

AGENCY';    Federal   Pov.er   Commission. 

ACTION ;  Order  denying  application  for 
rehearing  of  order  No.  505-B. 


RULES  AND   REGULATIONS 

SUMMARY:  Tills  order  denies  an  ap- 
plication, f\led  August  8.  1977,  by  Texas 
Eastern  Transmission  Corp.  and  Inter- 
state Natural  Gas  A-ssociation  of  America 
for  rehearing  of  the  Commission's  Order 
No.  505-B.  Issued  July  8.  1977,  and  pub- 
ILshcd  July  26,  1977  (42  FR  37970).  The 
application  for  rehearing  is  being  denied 
because  it  ratses  no  material  facts  or 
principles  of  law  wlilch  warrant  a  change 
in  Order  No.  505-B ;  all  arguments  ral.sed 
in  the  application  were  fully  considered 
and  rejected  by  the  Commission  In  prior 
orders  m  thLs  docket. 
EFFECTIVE  DATE:  September  7,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Kenneth  F.  Plumb,  Secretary.  202-275- 

4166. 

Order  Denying  Application  for 
Rehf-arinc;  of  Order  No.  505-B 

September  7.  1977. 
On  July  8.  1977.  the  Comml.sslon  Is.sued 
Order  No.  505-B  In  which  It  affirmed 
Order  No.  505.  51  FPC  715  (1974 »,  and 
Order  No.  505-A,  51  FPC  832  (1974).  by 
requiring  that  jurisdictional  utilities  and 
natural  gas  companies  use  accounting 
procedures  which  follow  the  rate  treat- 
ment pre.scribed  by  the  Commission  for 
gains  and  lo.sscs  from  the  reacquisltion 
of  debt.  Texas  Eastern  Transmission 
Corp.  and  IntersUite  Natural  Gas  Asso- 
ciation of  America  'collectively  the  Peti- 
tioners' filed  jointly  on  Aupust  8.  1977, 
an  application  for  rehearing.  For  the 
reasons  dlscu.'^.sed,  the  Commission  shall 
deny  the  Petitioners'  application. 

The  Petitioners  have  raised  no  mate- 
rial facts  or  principles  of  law  which 
warrant  a  change  In  Order  No.  505-B. 
All  of  the  Petitioners  arguments  were 
raised  by  the  same  Petitioners  at  earlier 
stages  of  this  rulemaking.  Those  argu- 
ments were  fully  considered  and  rejected 
by  the  Commission  in  the  prior  orders 
in  this  docket.  In  view  of  the  lack  of 
any  new  or  convincing  arguments  which 
would  require  a  different  result  in  Order 
No.  505-B,  the  Commission  shall  deny 
the  application  for  rehearing: 

The  CoJnmission  orders:  (A)  The  Pe- 
titioners' application  for  rehearing,  filed 
on  Ausnist  8,  1977,  is  denied. 

iB>  Tlie  Secretary  shall  cau.se  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F.  Plttmb, 

Secretary. 

[FR  D'^^  77-27121  Piled  f»-21    77;8:45  am] 

Title  19 — Customs  Duties 

CHAPTER     I— U.S.     CUSTOMS     SERVICE, 
DEPARTMENT  OF  THE  TREASURY 

:        [T.D    77-233] 

PART   22— DRAWBACK 

Verification  of  Drawback  Claims 

AGENCY;  U.S.  Customs  Ser^'ice,  Depart- 
ment of  the  Treasurj-. 

ACTION.  Final  rule. 

SUMMARY:  Tills  rule  eliminates  the  re- 
quirement that  Customs  verify   i audit) 
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certain  drawback  documents  as  they  are 
received  The  exj^ense  Involved  in  verify- 
ing the  documents  as  they  are  received 
Is  not  justified.  The  affected  drawback 
documents  will  now  be  verified  at  ran- 
dom or  whenever  the  regional  commis- 
sioner believes  verification  is  needed. 

EFFECTIVE  DATE:  October  25,  1977. 
FOR  FUR-niER  INFORMATION  CON- 
TACT: 

Jerrv  C  Laderberg.  Attorney.  Carriers, 
Drawback  and  Bonds  Division,  U.S. 
Customs  Service,  1301  Constitution 
Avenue  N'W..  Washington,  DC.  20229 
(202-566-5856). 
SUPPLEMENTARY  INFORMATION: 
Background 

'Drawback "  denotes  a  situation  In 
which  a  duty  or  tax.  lawfully  collected. 
Is  refunded  or  remitted,  wholly  or  par- 
tially, because  of  a  particular  use  made 
of  the  merchandise  on  which  the  duty  or 
tax  was  collected.  One  of  Uie  more  com- 
mon types  of  drawback  is  that  allowed 
upon  the  exportation  of  articles  manu- 
factured or  produced  in  the  United 
suites  wltli  the  use  of  imported  merchan- 
dise (section  313(a>.  Tariff  Act  of  1930 
(19  use.  1313(a)  •  ).  Part  22  of  the  Cus- 
toms Regulations  (19  CFR  Part  22 1  con- 
tains provisions  regarding  drawback 
claims. 

Prior  to  approving  claims  for  draw- 
back of  duties.  Customs  must  verify 
•  audit'  the  claim  and  the  related  draw- 
back documents  pursuant  to  5  22.43  of 
the  Customs  Regulations  (19  CFR  22.43  ' . 
Paragraph  (d'  of  that  section,  as 
amended  by  T.D.  76-119  on  April  30. 
1976  '  41  FR  18071  > .  provides  that  sched- 
ules, supplemental  schedules,  and  sup- 
plemental advisory  schedules,  when  not 
incorix)iated  in  a  drawback  statement  or 
sui^plemental  statement,  shall  be  verified 
when  received.  In  many  Instances,  tlie 
various  schedules  (which  show  tlie  quan- 
tity of  imported  materials  used  or  ap- 
pearing in  each  finished  article)  are  filed 
after  the  filing  of  the  drawback  state- 
ment or  supplemental  statement  ( which 
described  the  metliods  of  manufacture  or 
production  that  will  be  followed  and  the 
records  that  will  be  kept  by  each  man- 
ufacturer or  producer  of  articles  in- 
tended for  exportation  with  benefit  of 
drawback' . 

Upon  review.  Customs  has  now  de- 
termined that  the  expense  Involved  In 
verifying  the  schedules  as  tliey  are  re- 
ceived is  not  justified.  Tlierefore  this 
amendment  eliminates  that  requirement 
by  deleting  pre.sent  paragraph  <d'  of 
§  22.43.  The  various  schedules  will  now 
be  verified  at  random  or  whenever  the 
regional  commissioner  believes  that  ver- 
ification is  required  for  the  orderly  and 
efficient  administration  of  the  draw- 
back law  and  regulations.  This  amend- 
ment also  con.^olldates  the  text  of  pres- 
ent paragraphs  (e*  and  (f)  of  5  22.43 
into  a  new  paragraph  (d)  for  clarity. 

Because  this  amendment  pertains 
solely  to  agency  procedure  or  practice  it 
is  exempt  from  the  notice  requirements 
of  5  use.  553. 
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Draftinc  Intormatton 

TTie  principal  author  of  this  document 
was  Richaxd  M.  Belanger.  Attorney, 
Regulations  and  Legal  Publications  Di- 
vision of  the  Office  of  Regulations  and 
Rulings.  US.  Customs  Service.  However, 
personnel  from  other  offices  of  the  Cus- 
toms Service  jwirticipated  In  developing 
tlie  document,  both  on  matters  of  sub- 
stance and  style. 

Amendments  to  the  Regulations 

Accordingly.  Part  22  of  the  Customs 
Regulations  1 19  CFR  Part  22t  Ls 
amended  in  the  following  manner: 

Section  22.43  is  amended  by  deleting 
paragraphs  id*.  (e>.  and  (f>,  and  by 
adding  a  new  paragraph  td)  to  read  as 
follows : 

§  22.43      Vcritiraliofi  i>f  drawbark  rluiiiK. 

•  •  •  •  • 

(di  In  addition  to  taking  anj-  actions 
prescribed  In  this  section,  the  regional 
commissioner  shall  refer  drawback  docu- 
ments to  tlie  regional  ReguUitory  Audit 
Division  for  verification  at  random  or 
whenever  he  believes  verification  is  re- 
quired for  the  orderly  and  efficient  ad- 
ministration of  the  drawback  law  and 
regulations. 

(RS  251.  as  amended,  sec.  624,  4€  Stnt  759 
l5  U.SC    301,  19  use.  66.  1624)  ) 

G.  R.  DiCKERSON. 

Acting  Commissioner  of  Customs. 

Approved:  September  12.  1D77. 
Bette  B.  Anderson. 

Under  Secretary  of  the  Treasury. 

|FR  Doc  77-27724  Filed  9  21-77.8:45  am] 

Title  26 — Internal  Revenue 

CHAPTER  I — INTERNAL  REVENUE  SERV 
ICE.    DEPARTMENT    OF    THE    TREASURY 

I  T.D.  7509 ) 

PART  7— TEMPORARY  REGULATIONS  FOR 
INVESTMENT  CREDIT  FOR  CERTAIN 
MOVIE  AND  TELEVISION   FILMS 

Election   Under  Section  804(e)(2)   of  the 
Tax  Reform  Act  of  1975 

\       AGENCY:     Internal    Revenue    Service. 
Treasury. 

ACTION:  Temporary  regulations. 

SUMMARY:  This  document  contains 
temporary  regulations  relating  to  the 
election  with  respect  to  the  investment 
credit  for  movie  and  television  films  and 
tapes  that  are  property  described  in  sec- 
tion 50' a  I  of  the  Internal  Revenue 
Code  of  1954.  Changes  to  the  applicable 
tax  law  were  made  by  the  Tax  Reform 
Act  of  1976.  The  regulations  would  pro- 
vide the  motion  picture  and  television 
industry  with  the  guidance  needed  to 
make  the  election  under  section  804 le) 
(2)  of  the  Act. 

DATES:  The  election  under  sectaon  804 
le)  «2>  of  Uie  Act  must  be  made  not  later 
than  October  4.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

LawTence  M.  Axelrod  of  the  Legisla- 
tion and  Regulations  Division,  Office 


of  the  Chief  Counsel.  Internal  Rev«iue 
Service.  1111  Constitution  Avenue 
NW.,  Washington.  DC.  20224,  Atten- 
tion: CCLR :T  (202-666-4454,  not  a 
toll-free  call). 

SUPPLEMENT.'VRY  I>IFORMATION ; 

BACKCROXJNn 

This  document  contains  temporary 
regulations  relating  to  the  election  un- 
der section  804ie*  i2>  of  tlie  Tax  Reform 
Act  of  1976,  Under  section  804tei  (2)  of 
the  Art,  taxpayers  may  elect  U)  apply  the 
amendments  made  by  .section  804  (a> 
and  « b '  of  the  Act  to  movie  and  televl- 
sioji  films  tliat  are  property  desiribed 
in  section  50' a'  of  tlie  Internal  Revenue 
Code  of  1954  and  that  were  placed  in 
service  in  taxable  years  beginning  before 
January  1.  1975.  Tlie  election  is  to  be 
made  by  filing  amended  returns  for  all 
taxable  years  to  which  the  election  re- 
lates not  later  than  October  4,  1977.  Ac- 
companying the  amended  returns  must 
be  a  statement  containing  substantially 
the  same  information  required  by  s  7  48- 
2(b)   (2),  (3),  and  (4i. 

Drafting  INFO^^M.^TION 

Tlic  principal  author  of  these  tem- 
porary regulations  was  Lawrence  M. 
AxeJrod  of  the  Legi.^lation  and  Regula- 
tions Division  of  the  Oflfice  of  Chief 
Counsel,  Internal  Revenue  Service.  How- 
ever, personnel  fioin  other  offices  of  the 
Internal  Revenue  Service  and  Treasury 
Department  participated  in  developing 
tlie  regulations  both  on  matters  of  sub- 
stance and  style. 

Proposed  Amendment  to  the 
Regulations 

Tlie  propo.'ied  amendment  to  26  CFR 
Part  7  IS  as  follows: 

The  following  new  section  is  added 
immediately  after  i  7.48-2. 

§  7.1J1— .*?  KI«Tlion  to  applv  i\\e  anirnd- 
iii<'iit>.  made  liv  ..trtions  801  (n)  and 
(h)  of  tlio  Tax  Rifonii  Art  of  1976 
to  proprrly  Hr<irribrd  in  srrlion  50 
(a)  of  the  Todo. 

fa)  General  rule.  Under  section  804 
(e>(2>  of  the  Tax  Reform  Act  of  1976 
(90  Stat.  1596),  taxpayers  may  elect  to 
apply  the  amendments  made  by  section 
804  (a)  and  (b)  of  tlie  Act  to  movie  and 
television  films  that  are  property  de- 
scribed in  section  50ia>  of  the  Code  and 
that  were  placed  in  .service  in  taxable 
years  beginning  before  January  1,  1975. 

(b'  Time  for  and  manner  of  maki7iQ 
election. —  il)  Time  for  mcking  election. 
The  election  under  section  804(e)(2)  of 
the  Act  must  be  made  not  later  than 
October  4.  1977, 

(2i  Manner  of  making  election.  The 
election  imder  section  804'e)(2)  shall 
be  made  by  applying  the  same  rules  ap- 
plicable under  section  804ic)(2)  as  de- 
scribed in  5  7.48-2(b)  f2>.  (2\  and  (4) 
except  that  5  7.48-2(b)  (2)  (il)  shall  be 
read  to  require  a  statement  that  the  tax- 
payer is  making  an  election  under  sec- 
tion 804(e)(2)  of  the  Act,  and  5  7.48-2 
(b)<2)(vl)  shall  not  apply.  An  election 
properly  made  under  section  804(e)(2) 


of  the  Act  may  not  be  revoked  after  Octo- 
ber 4,  1977. 

(Kt'C.  7805,  Internal  Revcnup  Code  of  195-1 
(68A  St«.t.  017:  M  UBC.  7805);  sec.  804 
(e)(2).  Tax  Rerorm  Act  o/  1876  (90  Stat. 
1&»6).) 

Jeromk  Kurtz, 
Comm.issione  rof 
Internal  Revenue. 

Approved:  Sei)tcmber  19,  1977. 

Laurence  N  Woodworth, 
Assistant  Secretary 
of  the  Treasury. 

|FRDoc77  27876  Filed  9  20  77.4   12  pm] 

Title  29 — Labor 

CHAPTER  XIV— EQUAL  EMPLOYMENT 
OPPORTUNITY   COMMISSION 

PART  1601— PROCEDURAL 
REGULATIONS 

AGENCY":  Equal  Employment  Oppor- 
tunity Commission. 

ACTION :  Final  rule. 

SUMMARY:  The  Eciual  Employment 
Opportunity  Commission  publL<;hed  Its 
proposed  procedural  regulations  for 
notice  and  comment  by  the  public  since 
it  was  impkmentiug  a  major  agency  re- 
organization and  wished  to  obtain  public 
comment  Those  regulations,  print<»d 
here  m  final  form,  are  designed  to  im- 
prove the  agency's  administration  and 
enforcement  of  Title  VII  of  the  Civil 
Rights  Act  of  1964,  as  amended. 

EI-'FECTIVE  DATE:  September  23,  1977, 

VOH  FURTHER  INFORMATION  CON- 
TACT: 

Constance  L.  Dupre.  A.ssociate  General 
Counsel,  Legal  Counsel  Divi."sion.  Office 
of  the  General  Counsel,  Room  2224, 
EEOC,  2401  E  Street  NW.,  Washing- 
ton, DC.  20506.  (202-634-6460  I. 

SUPPLEMENTARY  INFORMATION : 
On  August  19,  1977,  tlie  E<4ual  Employ- 
ment Opportunity  Conimi.ssion  published 
a  proposed  revi.<.ion  of  its  pnxeduial 
regulations  (42  FR  42022'  which  appear 
at  29  CFR  Part  1601.  AlUiough  the  Com- 
mission us  not  required  to  publish  its 
procedural  regulaticMis  for  notice  and 
comment,  tlie  Commission  did  so  in  this 
instance  because  it  decided  that  public 
comment  would  be  useful.  In  addition, 
during  the  period  of  public  notice  and 
comment,  the  Commi.'^.sion  initiated  its 
second  review  of  the  proposed  regu- 
lations. 

All  public  comments  received  by  close 
of  business  September  9.  1977.  were  con- 
sidered (Comments  received  after  that 
time  will  be  reviewed  for  possible  future 
Commission  action.)  Those  of  the  16  pub- 
Uc  commentors  who  addressed  the  over- 
all thrust  of  the  new  regulations  were 
favorable  In  their  responses.  Addition- 
ally, moit  of  the  public  commentors  asked 
for  furtlier  definition  of  material  ap- 
pearing in  the  regulations,  reflecting  an 
interest  in  the  actual  implementation  of 
the  regulations.  Such  comments  were  not 
accepted  Insofar  as  they  suggested 
amendment  of  the  regulations.  This  Is 
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l>ocau.«;c  all  reques  t*  for  further  .specificity 
and  detail  will  be  met  by  the  issuance  of 
appropriate  iiLstructioiml  manuals  to 
.sLatr.  including  the  revision  of  the  Com- 
ini.sMon  Compliance  Maiiuiil.  which  will 
be  made  available  to  the  public. 

.\  discussion  of  the  suljstantive  com- 
iiients  received,  other  than  tliose  asking 
lor  more  detail  as  to  implemeutaLion  of 
ine  regulations,  appears  below. 

Section  1601.6.  One  commentor  suc- 
fiested  that  it  would  l>e  api>ropriate  to 
indicate  in  tlii.s  .section  that  a  charge  may 
be  dismis.«ied  based  on  tlic  information 
submitted  to  the  Commission.  The  proce- 
dure providing  authority  for  such  dis- 
mi.s.sals  exists  in  these  regulations  in 
§  1601.19. 

Section  1601.7.  A  number  of  com- 
mentors suKge.st.ed  on  various  grounds 
that  the  sentence  which  permits  iK-rsons 
who  have  had  charges  filed  on  tlielr  be- 
half to  request  that  Uielr  Identities  be 
kept  conndcnlial  .should  be  limited  in  it~s 
applicability  or  cluninated  entirely.  Tlie 
major  reasons  urged  to  support  the  sug- 
gestion were  inability  of  respondent.s  to 
attcmi)t  to  justify  or  resolve  matters 
where  they  are  not  informed  of  the  de- 
tails of  an  allegedly  unlawful  action,  and 
absence  of  a  need  for  confidentiality  be- 
cause of  the  proliibition  again.st  retalia- 
tion provided  in  section  704'a'.  of  Title 
VII. 

The  Commission  recognizes  that  in 
certain  ca.ses  it  is  diflicult  and  sometimes 
imi)Ossil>le  to  re.solve  a  charge  without  re- 
vealing the  identity  of  tlie  person  claim- 
ing to  be  aggrieved,  and  does  not  con- 
template a  necessity  for  keeping  the 
identity  confidential  in  all  cases  where 
the  request  Ls  made.  In  at  least  some  in- 
staiues  an  individual  will  have  to  be 
presented  with  a  choice  of  revealing  his 
or  her  identity  or  precluding  the  Com- 
mi.ssion  from  initiating  or  concluding  its 
inveslitration.  The  Commission  cannot, 
however,  eliminate  the  confidentiality 
provision.  The  legislative  historj-  of  the 
1972  amendments  to  section  706 ib>  of 
Title  VII  indicates  tliat  the  "on  behalf 
of"  I'hrase  was  intended  to  "enable  ag- 
grieved persons  to  have  charges  proc- 
essed under  circumstances  where  they 
are  unwilling  to  come  forward  publicly 
for  fear  of  economic  or  phy.>;ical  re- 
prisals."  "Legislative  History  of  the 
Equal  Employment  Oi^iwrtunity  Act  of 
1972."  Subcommittee  on  Labor.  Com- 
miilee  on  Labor  and  Public  Welfare.  U.S. 
Senate.  92nd  Cong.,  2nd  Sess  at  page 
1845  '19721.  It  should  be  stressed  that 
this  regulation  applies  only  to  charges 
filed  on  behalf  of  persons  clnimmp  to  be 
agFjrieved  and  only  in  those  instances 
where  confidentiality  is  afTirmatively 
requested. 

Section  IfiOl  10.  Several  commentors 
Buggested  on  various  grounds  that  this 
section  be  changed  to  provide  that  the 
person  claiming  to  be  aggrieved  and  or 
the  person  filing  on  behalf  of  such  person 
has  a  right  to  withdraw  the  charge  with- 
out the  consent  of  n  Commission  official. 
The  major  reasons  expressed  in  support 
of  these  suggestions  were  that  the  charg- 
ing party  has  an  inherent  right  to  with- 
draw his  or  her  charge,  and  that  the  re- 
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fusal  to  i>ennit  withdrawal  may  result 
in  tlie  charge  being  used  by  the  Com- 
mission for  purposes  not  intended  by  the 
charging  jiarty. 

Tlic  Commission  contemplates  proce- 
dural instructions  to  staff  providing  that 
ronsent  to  withdrawal  of  a  charge  will 
be  withhfi'i  only  in  a  very  narrow  range 
of  circumstances.  However,  in  certain 
circumstances  the  public  interest  would 
not  be  served  were  the  Commission  to 
cca.se  processing  the  charge. 

Upon  review,  the  Commission  has  de- 
termined to  delete  the  phrase  "original 
filing  date"  from  subsection  (b)  and 
substitute  "dat/?  the  charge  was  first  re- 
ceived '  in  order  to  clarify  the  meaning 
of  the  section. 

Section  1601.13'a>.  Upon  review,  the 
Commission  has  determined  that  the  re- 
lationship between  the  distinct  filing  re- 
quirements of  sections  706ie)  and  706(c) 
of  Title  VII  would  be  clarified  by  making 
parallel  the  language  of  sub.section  (&> 
and  the  sub.section  numbered  (c)(2)  in 
the  proixised  regulations.  For  this  reason 
the  phra.se  "of  satisfying  the  filing  re- 
quirement" now  contained  in  renum- 
bered subsection  'd''2i  al.so  api>ears  in 
subsection    (a). 

Section  1601.1S<bK  Upon  review,  the 
Commission  has  determined  that  it  Is 
appropriate  to  make  exolicit  that  the 
Commission  will  assume  jurisdiction  over 
a  chan'P  uixin  receipt  where  it  is  not  sub- 
ject to  the  jurisdiction  of  a  706  Agency. 
All  succeeding  subsections  have  been  re- 
nvunbered  to  accommodate  the  statement 
numbered  <  b » . 

Section  1601.13*c^(n.  Upon  review, 
the  Commission  has  deleted  the  last  two 
sentences  contained  in  the  proposed  reg- 
ulations at  sub.section  (bXD  because 
the  reference  to  prior  protedure  is  no 
longer  api)ropriate. 

Section  1601.13<c^  <3k  A  few  com- 
mentors questioned  the  authority  of  a  706 
Agency  to  make  an  effective  waiver  of  its 
right  to  exclusively  process  charges  dur- 
ing the  deferral  period  established  by 
section  706' c)  of  Title  VII,  where  the 
706  Agency  has  not  terminated  its  proc- 
essing of  the  charge.  The  legislative  his- 
tory and  case  law  indicate  that  the  pur- 
pose of  the  deferral  provision  of  section 
706(c)  was  to  guarantee  St^te  and  local 
governments  that  wished  to  create  or 
maintain  fair  employment  practice  agen- 
cies the  opportunity  to  process  charges 
for  a  period  of  time  prior  to  any  action 
by  the  Commission.  That  opiwrtunity'ls 
in  no  way  diminished  by  the  waiver  pi'o- 
cedure  outlined  in  this  subsection. 

Upon  review,  the  Commission  has  de- 
termined that  its  procedure  would  be 
more  clearly  expressed  by  indicating  that 
where  a  706  Agency  has  waived  its  right 
to  exclusively  process  a  charge  the  Com- 
mission will  assume  jurisdiction  over  the 
charge  "upon  receipt," 

Section  f  607 ./.I'd ' 'I  >  tif).  One  com- 
mentor argued  that  the  proceedings  of 
706  Agencies  cannot  be  deemed  to  have 
commenced  until  the  706  Agency  re- 
ceives a  copy  of  the  allegation  of  dis- 
crimination. The  Commission's  long- 
standing procedure  of  counting  the 
deferral  period  from  the  date  on  which 
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such  allegations  arc  mailed  Is  authorized 
by  the  last  sentence  of  sec^pn  706<c)  of 
Title  VII  which  states  that  .silch  proceed- 
ing.'? "shall  be  deemed  to  have  been 
commenced  •  •  •  at  the  time  such 
statement  is  sent  by  i-egistered 
mail   •    •    •." 

Section  1601 .13'd<  i2  ' .  One  comment- 
or  argued  that  the  Commission  should 
require  706  Agencies  to  cea.se  processing 
a  charge  when  the  Commission  a.ssumes 
jurisdiction  over  the  charge.  The  Com- 
mission recognizes  the  burden  to  re- 
siKindents  and  the  inefficient  use  of  gov- 
ernmental resources  which  could  be  in- 
volved in  any  simultaneous  Investiga- 
tions conducted  by  the  Commission  and 
706  Agencies.  It  contemplates  the  es- 
tablishment and  expansion  of  work- 
sharing  agreements  with  706  Agencies 
which  provide  that  only  one  agency  will 
have  primary  responsibility  for  the  Ini- 
tiaJ  investigation.  Tlie  Commission  does 
not  have  the  authority  to  require  a  706 
Agency  to  terminate  its  proceedings. 

Section  ICOl.lS'f'.  Upon  review,  the 
Commission  has  determined  that  its  pro- 
cedure would  be  more  clearly  expressed 
by  adding  that  the  Commission  may 
"make  a  preliminary  investigation"  for 
purposes  of  determirung  the  need  for  re- 
lief pursuant  to  §  70€ifi  <2)  of  Title  vn. 
notwithstanding  the  deferral  provision* 
of  Title  VU. 

Section  1601.13'g*.  Upon  renew,  the 
Commission  has  determined  that  its 
procedure  would  be  more  clearly  ex- 
pressed by  specifying  the  date  on  which 
a  charge  by  a  member  of  the  Commis- 
sion is  deemed  filed.  A  new  sentence  for 
this  purpose  has  been  added  to  tlie 
subsection  numbered  (f )  in  the  proposed 
regulations. 

Section  1601.14.  The  Commission  re- 
ceived suggestions  that  a  copy  of  the 
cliarge  be  served  upon  respondents  in  all 
instances,  as  well  as  suggestions  that 
the  notice  be  substituted  for  the  charge 
only  in  rare  circumstances.  The  title 
■ot  this  section  has  been  changed  to 
."service  of  a  charge  or  notice  of  a 
^■liarge"  to  reflect  tlie  Commission  s  in- 
•tent  to  serve  the  charge  in  most  in- 
stances. It  was  also  suggested  tiiat  a 
•respondent  be  notified  of  the  deferral 
of  a  charge  within  10  days  of  receipt. 
The  Commission  contemplates  con- 
tinuing its  procedure  of  notifying  re- 
spondents when  a  charge  has  been  de- 
ferred to  a  706  Agency. 

Section  1601.15'b^.  A  wide  range  of 
comment  was  received  regarding  this 
subsection.  Commentors  suggested  that 
the  section  be  revised  to  provide  that  the 
Commission  "shall  rco.-jire"  tlie  jierson 
claiming  to  be  aggrieved  to  provide  the 
information  specified  in  this  subsection. 
Other  commentors  suggested  tliat  the 
Commission  should  not  require  a  charg- 
ing party  to  provide  the  information  be- 
cause the  charging  party  may  not  rea- 
sonably have  the  information  or  may 
lack  the  teclinical  competence  to  identify 
and  provide  the  information. 

The  Commission  believes  that  discre- 
tion must  be  retained  with  regard  lo  the 
requirements  of  5  1601.15'bi.  Although 
the  Commission  contemplates  requiring 
the  information  from  the  charging  party 
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In  all  circumstances  where  the  charging 
party  possesses  the  Information,  It  would 
be  Inappropriate  for  the  Commission  to 
require  the  charging  party  to  provide  in- 
formation not  rciisonably  witliin  hLs  or 
her  knowledge.  Recognizing  that  most 
charging  parties  are  not  trained  In  the 
requirements  of  Title  VTI.  the  CommLs- 
•sion  Intends  to  provide  assistance  to 
charging  parties  in  identifying  and  pro- 
viding the  Information  duruig  the  course 
of  the  intake  process. 

Section  1601.15icK  A  wide  range  of 
comment  was  also  received  regarding 
this  subsection.  A  few  commentors 
argued  tiiat  the  fact-finding  conference 
Is  imauthorized  by  Title  VII;  other  com- 
mentors stated  that  the  fact-finding  con- 
ference should  l)c  mandatory  in  every 
case  or  that  either  party  should  be  able 
to  demand  a  fact-finding  conference.  A 
number  of  commentors  expressed  con- 
cern that  the  conference  would  be  sched- 
uled at  inconvenient  times  or  places 
making  It  difficult  for  the  parties  to  at- 
tend. 

The  procedure  for  fact-finding  con- 
ferences Is  one  of  the  several  techniques 
to  be  used  by  the  Commission  to  Investi- 
gate charges  of  discrimination.  There 
are  instances,  however,  in  which  a  fact- 
finding conference  would  be  inappropri- 
ate, e.g..  if  there  is  no  factual  Issue  in  dis- 
pute, and  therefore  the  Commission  re- 
jects the  suggestion  that  it  be  mandatoi-y 
in  every  case  or  at  either  party's  request. 
Further,  the  CommL^sion  recognizes  that 
the  clrciunstances  of  the  parties  may  oc- 
casionally make  it  unreasonable  to  have 
the  parties  meet  together,  e  t:.,  where  a 
charging  party  Is  employed  in  a  location 
distant  from  the  District  Office  or  other 
appropriate  meeting  places. 

Section  1601.16.  Several  commentors 
objected  to  the  delegation  of  authority 
to  Issue  subpoenas  to  "any  representative 
designated  by  the  Commission,"  argiilng 
that  it  was  an  unwarranted  expansion  of 
the  niunber  of  persons  accorded  such 
authority.  The  inclusion  of  this  language 
in  the  regulation  does  not  expand  the 
mmiber  of  persons  authorized  to  Issue  a 
subpoena,  but  it  does  recognize  the  pos- 
sibility that  the  Commission  may  wish  to 
designate  additional  officials  at  a  subse- 
quent time. 

One  commentor  suggested  that  the 
section  be  amended  to  provide  that  ma- 
terials subpoenaed  must  be  relevant  to 
the  CommLssion's  investigation.  The 
Commission  recognizes  that  it  is  empow- 
ered to  subpoena  only  relevant  informa- 
tion, but  believes  that  this  requirement 
Is  sufficiently  clear  in  the  body  of  sub- 
poena law  and  need  not  be  included  In 
the  regulation.       „^ 

Additionally,  it  was  suggested  that  the 
Regional  Director  review  each  subpoena 
before  issuance.  The  CommLssion  believes 
that  this  requirement  is  unncce.'^.^ary  and 
would  make  the  subpoena  proces.s  unduly 
cumb2rsome. 

It  was  suggested  that  the  Commission 
exercise  caution  in  adopting  the  N.L.R.A. 
enforcement  procedure  noted  at  subsec- 
tion <c>.  This  authority  Is  provided  by 
statute  and  has  been  used  by  the  Com- 
mission since  the  1972  amendments  to 
Title  VII. 


Upon  review,  the  Commission  has  de- 
termined to  insert  the  language  "the 
person  filing  a  charge  on  behalf  of  such 
person"  after  "aggrieved"  in  the  final 
sentence  of  subsection  (a).  The  addition 
of  tJiis  language  reflects  the  Conmiis- 
sions  current  practice. 

In  addition,  the  Commission  has  de- 
termined to  modify  the  subpoena  appeal 
procedures  in  hght  of  the  introduction 
of  Model  Offices.  Where  the  subpoena  Is 
Ls.'^ued  by  the  Director  of  a  Model  Office, 
the  initial  petition  to  revoke  or  modify 
shall  be  mailed  to  that  Director  for  de- 
termlnatiorL  Any  appeal  from  that  de- 
termination to  the  Commission  would  be 
made  by  following  procedures  similar  to 
present  proce<lurcs  for  revocation  or 
modification  of  subpoenas.  In  non- 
model  offices,  tlie  procedures  in  the  pro- 
posed revLsion  of  the  procedural  regula- 
tions. 42  FR  42022,  are  still  applicable. 

Section  1601.17.  A  few  commentors 
questioned  tlie  authority  of  the  Commis- 
sion to  compel  testimony  at  public  hear- 
ings. While  the  Commission  recognizes 
that  it  may  not  wish  to  a.-^scrt  this  au- 
thority in  all  Instances,  it  retains  this 
section  as  proposed,  for  use  in  appropri- 
ate instances  as  necessary  for  carrying 
out  the  purposes  of  Title  VII. 

Section  1601.19.  A  number  of  comments 
were  received  on  this  section.  Many 
soupht  more  clarification  or  concerned 
matters  which  will  be  contained  In  staff 
manuals.  Comments  varied  widely.  One 
commentor  stated  that  the  Commission 
must  du^miss  if  a  claimant  refused  to  pro- 
ceed, while  another  commentor  stated 
that  there  should  be  no  dismissal  for  fail- 
ure to  attend  a  fact-finding  conference. 
The  Commi-ssion  has  decided  not  to  ac- 
cept these  comments.  In  the  mstance  of  a 
dismissal  of  a  charge,  a  certain  degree  of 
discretion  must  be  exercised.  Staff  man- 
uals will  contain  guidance  on  the.'^e  mat- 
ters, will  retain  flexibility,  and  will  be 
designed  to  provide  for  dLsniLssal  in  tlie 
situations  discussed  only  where  the  ac- 
tion or  inaction  of  the  person  claiming  to 
be  aggrieved  is  deliberate. 

Upon  its  own  consideration  of  this 
section,  the  Conamission  has  decided  to 
make   the   following   changes. 

Sub.scction  <at  is  modified  to  provide 
that  charges  raising  claims  exclu.'^lvely 
under  section  717  of  Title  VII  will  not 
be  taken,  but  tlie  Commission  s!iall  refer 
the  person  to  the  appropriate  federal 
agency.  Subsection  (e)  is  modified  by 
inserting  a  cross-reference  to  §  1601.20. 
Subsection  (f^  is  modified  in  two  re- 
spects. Tlie  word  "A"  Ls  removed  from  the 
first  line  of  this  subsection  to  preclude 
any  inference  that  the  notice  of  disposi- 
tion provided  will  always  be  an  inde- 
pendent document  separate  from  the  no- 
tice of  right  to  sue.  The  Commission's 
notice  of  right  to  sue  will  itself  include 
the  notice  of  disposition  in  most  in- 
stances when  the  Commission  does  not 
reach  a  determination  on  the  charge.  I.e. 
those  instances  described  in  subsections 
(ai,  (c).  (d)  and  (e)  of  this  section. 

Subsection  (f  >  is  also  amended  by  de- 
leting the  requirement  that  "Such  notice 
shall  be  issued  together  with  the  reasons 
therefor. "  since  this  may  have  suggested 
that  a  full  discussion  of  the  facts  was 


contemplated  In  every  instance.  Dismis- 
-sals  made  pursuant  to  subsections  (c, 
'd)  and  le)  will  generally  only  Inform 
the  parties  that  the  disml.ssal  was  made 
pursuant  to  one  of  Oiofie  sections.  Dis- 
mi.ssaLs  made  pursuant  to  subsection  i  b' , 
i  e.  'no  cause"  determinations,  will  be 
accompanied  by  a  letter  of  determination 
which  will  identify  the  Issues  addressed 
and  the  ultimate  conclusion,  but  will  not. 
in  most  cases,  contain  further  discussion 
of  the  reasoning  which  led  to  the  con- 
clusion. Decisions  on  Comml.sslonor 
charges  and  decLslons  on  charges  in 
which  there  Ls  not  existing  Commission 
precedent  on  which  to  base  a  finding  of 
no  cou.'^o  are  exceptions  to  this  policy 
and    will   contain    further    discusi;ion. 

Before  any  dLsmi.^.':al  on  the  merits  of 
the  charge  or  before  the  Lssuance  of  a 
detemiination.  a  conference  will  be  held 
with  tlie  parties  to  review  the  evidence 
which  has  been  gathered.  The  Commis- 
sion has  determined  that  It  Ls  more 
efficient  to  engage  in  such  conferences 
rather  than  to  draft  a  written  analysis 
of  this  same  material  in  mast  no-cause 
cases,  since,  with  the  ls.suance  of  tlie 
notice  of  right  to  sue  the  ca.se  file  Ls  im- 
mediately available  to  the  cliarging  par- 
ty for  review.  The  CommLssion  Ijelievcs 
that,  in  view  of  these  provLsions,  the  al- 
location of  additional  staff  time  to  the 
preparation  of  no  cause  determinations 
would  represent  a  reduction  in  ilic 
amount  of  staff  resources  available  to 
investigate  charges  in  a  timely  and  ef- 
fective manner  and  remedy  discrimina- 
tion which  the  Commi.sslon  has  identi- 
fied in  "cause"  cases,  and  that  allocat- 
ing sufficient  resources  to  the.se  latter 
functions  is  a  more  productive  way  to 
carry  out  its  statutory  mandate. 

Section  1601.20  Two  commentors  sug- 
gested that  thLs  section  specifically  pro- 
vide that  "nothing  said  or  done  during 
a  negotiated  settlement  agreement  pro- 
ceeding will  be  made  public  by  the  Com- 
mLssion •  •  •."  Those  commejits  were 
rejected  .since  the  subject  of  confidenti- 
ality is  addressed  in  5  1601.26.  One  com- 
mentor stated  that  the  Commission 
should  not  maintain  that  in  all  in- 
stances it  has  not  considered  the  ap- 
propriateness of  tiie  settlement  agree- 
ment. The  CommLssion  accepts  this  com- 
ment and  tlie  regulation  is  modified  ac- 
cordingly. 

Section  1601.21.  Several  commentor.s 
addressed  the  reconsideration  of  reason- 
able cau.se  findings.  Some  wanted  recon- 
sideration upon  the  motion  of  either 
party,  while  others  wanted  definite  time 
limits  placed  upon  reconsideration.  The 
Commi.sslon  rejects  the  comments  be- 
cause It  does  not  wish  to  establLsh  any 
formal,  more  cumbci-some  reconsidera- 
tion procedure  at  this  time. 

Several  commentors  felt  that  tlie  de- 
terminations of  706  Agencies  should  be 
binding  upon  tlie  CommLssion.  The  Com- 
mission rejects  these  comments  since  the 
statute  provides  only  that  the  Com- 
mLssion Ls  to  give  "substantial  weight" 
to  tlie  final  findings  and  orders  of  sucli 
agencies.  The  Commission  could  not  ab- 
dicate responsibility  for  making  deter- 
minations on  those  charges  under  Fed- 
eral law.  One  commentor  suggested  that 
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any  706  Agency  action  which  terminates 
its  proceedlncs  l)e  given  substantial 
weiglit.  'Willie  the  Cummis.sion  does  con- 
sider all  706  Agency  actions  and  gives 
them  suf  li  weiglit  as  it  deems  appropri- 
atr.  this  regulation  refers  only  to  the 
C'ommi.s.slon'K  statutory  requirement  to 
t!jve  substantial  weight  to  final  findings 
and  orders  of  sufh  agencies. 

Notwithstanding  llie  revusion  niHde  to 
propo.sed  5  1601.19'f>,  the  Commission 
.shall  continue  its  existing  practice  of 
slating  reasons  for  its  determinations  in 
IjCtters  of  Determination  or  Commission 
Decisions  whenever  the  CommLssion 
finds  reasonable  cause  to  believe  that  the 
Act  has  been  violated. 

Section  ICOI.1'2  Some  commcnlors  as- 
sumed that  this  regulation  rcprascntcd  a 
change  in  the  Commission's  disclo.sure 
policies  No  change  is  contemplated.  The 
addition  of  the  parties'  attorneys  as  per- 
sons to  whom  disclosure  may  be  made 
merely  refiects  the  Commission's  prior 
practice. 

Section  16012'^.  Two  commentors 
urged  that  the  CommLssion  not  grant 
private  parties  the  right  to  seek  pre- 
liminary relief  since  the  Commission  h;us 
such  authority  :uid  may  exercise  it  on 
tJieir  behalf.  However,  private  individ- 
uals' rights  In  this  regard  are  not  granted 
by  llie  Commission:  rnthcr.  this  seetion 
merely  recot:nizes  an  independent  right 
already  recognized  by  the  ca.se  law. 

For  purixx^es  of  clarity.  Uie  Commis- 
sion has  clianged  the  last  senlx?nce  of 
subsection  'bi  of  tliLs  .section  to  sub- 
section iC . 

Si'(  tinn  ICOl  24.  One  commentor  ururd 
that  .sub.scction  «c>  be  amended  to  note 
that  i>er.sons  who  are  beneficiaries  of  a 
conciliation  agreement  even  thougli  not 
si.cnatories  to  such  an  agreeiiH'iit  sliouid 
not  be  able  to  proceed  in  court  under  .sec- 
tion 706ifi<n  of  Title  VII  on  matters 
covered  by  the  acreemert.  This  regula- 
tion Ls  not  intended  to  address  the  rights 
of  persons  who  have  accepted  benefits 
and  executed  waivers  of  Title  VII  rights; 
determination  of  what  rights,  if  any.  re- 
main after  waiver  depends  upon  individ- 
ual facts  and  circumstances.  Rather,  the 
regulation  clarifies  that  the  mere  exist- 
ence of  a  conciliation  nKrecment  is  not 
determinative  of  the  rights  of  persons 
not  parties  to  the  agreement. 

Section  1601.25.  Two  commentors  sug- 
gest-ed  that  charging  party  and  respond- 
ent be  simultaneously  notified  of  failure 
of  concihatioii.  Inasmuch  as  the  Com- 
mLssion does  not  litigate  until  a  failr.re 
of  conciliation,  it  rejects  the  suggestion 
that  the  notice  to  respondent  of  tlie 
failure  of  conciliation  Lssue  only  after  a 
litigation  judgment  is  made.  Since  tiie 
provision  of  a  notice  to  charging  party  of 
tlie  failure  of  conciliation  has  given  rise 
to  litigation  on  the  Lssue  of  whether  sucii 
notice  commences  the  running  of  the  90- 
day  period  during  which  suit  can  be 
filed,  tlie  CommLssion  does  not  intend  to 
give  charging  party  Uiis  notice  until 
after  it  has  completed  its  processing  of 
the  charge  by  making  its  litigation  de- 
cision. Accordingly,  this  section  remains 
unclianged. 
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Set /ion  1601.26.  Comments  received  on 
this  .seetion  fwiised  on  subpart  <b>, 
which  was  quct.tiiined  as  in  apparent 
conflict  with  th<.>  District  Court  decision 
in  Scars.  Roebuck  and  Co.  v.  EEOC.  77- 
393  and  77-924  'DD.C.  July  26,  1077), 
motion  for  inlerkxutory  apix-al  ix;nding. 
Tlie  .sei  lion,  whii  h  reflects  tlie  Commis- 
sion's iKisition  on  Uie  matter,  remains 
unciianged.  Tlie  .section,  altliouMh  abo 
applicable  to  .selUeincnt  attemi)Ls  after 
a  detenu ination  of  reiusonable  cau.se,  was 
in.sert^^d  primarily  to  clarify  disclosure 
principles  in  light  of  the  Commission's 
uitc^ntion  to  make  settlement  attempts 
duriiift  the  investigative,  pre-detcrmina- 
tion  pha.'-e  a  routine  practice  which  will 
Ik-  central  to  it.s  processmg  of  charges. 

The  Commission  ha.s  substitut^xl  Uie 
word  "iK-rson-s"  for  the  word  "parties" 
in  subsection  fa>.  which  describes  the 
nescessity  of  obtaining  writt*>n  coii-sent. 
Tills  change  Ls  made  to  conform  the  sub- 
section more  precisely  to  the  statute. 

Section  1601.28.  Ono  commentor  sug- 
gested til  at  tlie  Commi.sslon  has  no  au- 
thority for  .subsection  iaM2) ,  which  pro- 
vides for  the  Issuance  of  a  notice  of  right 
to  .sue  before  the  pa.ssage  of  180  days 
when  the  approjiriate  CommLs.sion  offi- 
cial detti-mines  that  tlie  CommLssion 
will  Ijc  unable  to  complete  its  admlnls- 
lraii\e  processing  of  the  charge  within 
that  time  period.  Tlie  statute  permit,s 
Issuance  of  notices  of  right  to  sue  after 
the  passage  of  180  days.  Tlie  Commis- 
sion is  willing  to  l^suc  notices  before  1^0 
days  when  it  Ls  clear  that  Uie  adminis- 
trative process  cannot  be  completed, 
ba-sed  on  the  legal  in-inciple  that  a  party 
Ls  not  required  to  i^rforni  a  iLseless  act. 
i.e.,  wait  for  Uie  passage  of  180  dajs 
when  the  pas.sage  of  such  time  will  not 
acromplish  any  purpo.se. 

One  commentor  suggested  that  the 
Commission  ought  not  offer  a.ssistance 
to  persons  other  tlian  to  persons  who 
have  received  reasonable  cause  deter- 
minations. No  rationale  was  presented 
for  this  as.=crtion  and  the  Commission 
does  not  accept  it. 

A  .suggestion  that  no  rigiit  to  sue  let- 
ter should  be  issued  when  the  Commis- 
siim  finds  no  reasonable  cause  was  re- 
jected as  contrary  to  the  statute,  as 
v.as  a  suggestion  Uiat  Uie  charging  party 
be  required  to  request  a  notice  of  right  to 
sue  at  a  specific  ^ime  after  the  filing  of 
the  charge,  and  presumably  at  no  other 
time. 

A  general  concern  was  raised  that 
there  would  Ije  a  change  in  the  method 
of  measuring  the  180-day  period.  No 
change  is  contemplated. 

For  the  purpose  of  clarity,  the  Com- 
mission lias  amended  subsection  ib)  by 
adding  a  new  subsection  ib>(2i  to  pro- 
vide that  when  the  Commission  enters 
into  a  conciliation  agreement  to  which 
a  i:)crson  claiming  to  be  aggrieved  is  not 
a  party,  a  notice  of  right  to  sue  shall 
be  issued  to  such  person.  Tliis  is  cun-ent 
CommLssion  practice.  Subsection  (d)  has 
been  amended  by  deleting  the  words  "re- 
quests for"  and  by  substituting  Uie  words 
"issued  by"  for  the  words  "referred  to". 
Subsection    (e»    has   been   amended   to 
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separate  proposed  subsection  'e)  '3i  into 
two  .subsections,  fe>f3)  and  ie>'4>.Tlie 
additional  subpart  avoids  the  inference 
that  a  copy  of  an  independent  document 
will  always  be  enclosed. 

Section  1601.20.  Ono  commentor  re' - 
ommended  that  the  Commission  reL<iiii 
its  fonner  regulation  '29  CFR  1601  26. 
by  which  cases  arising  under  section  707 
of  the  Act  (pattern  and  practice  cases) 
were  to  he  referred  to  the  De|;ariment 
of  Justice.  As  we  noted  in  our  exjilana- 
tory  comment  at  42  FR  42025,  the  previ- 
ous reference  was  deleted  berause  707 
authority  was  transferrc*d  to  the  Com- 
mission by  the  Equal  Employment  Op- 
PKjrtunity  Act  of  1972. 

Section  1601.57.  A  comment  that  a 
timetable  should  be  esUbllshed  for  Uie 
issuance  of  reasonable  cause  findings 
under  this  section  was  rejected  on  the 
grounds  that  it  would  be  inadvisable  to 
establish  fixed  timetables  for  its  admin- 
istrative process. 

Section  1601.58.  One  commentor  sug- 
gested that  a  nimimum  period  of  time  be 
establLshed  for  voluntarv-  compliance  ef- 
forts before  liUgation  could  be  com- 
menced, inferring  that  the  Ofhce  of  Gen- 
eral Coun-sel  might  otherwise  institute 
litigation  at  the  earliest  possible  date. 
Since  it  is  the  CommLssion  Uiat  deter- 
mines the  onset  of  litigation,  it  was  not 
deemed  pertinent  to  the  intent  of  the 
commentor  to  establish  such  a  minimum 
period  of  time  for  conciliation. 

Section  1601.59.  Inasmuch  as  the  yiro- 
cedural  regulations  contemplate  that 
notices  of  right  to  sue  shall  be  issued 
only  to  persons  claiming  to  be  aggrieved, 
tile  title  of  this  section  was  amended 
by  deleting  the  reference  to  persons  fil- 
ing charges  on  t)ehalf  of  >  aggrieved  • 
persons. 

Section  1601.70.  One  commentor,  ad- 
dressing Subr>art  H  in,  its  entirety,  sug- 
gested that  the  CommLssion  adopt  more 
stringent  certification  criteria  lor  "706 
Agencies"  to  insure  that  it  would  more 
frequently  accord  substantial  weight  to 
the  findings  and  orders  of  such  agencies. 
In  Uie  Commission  s  view,  S  706'ci  of 
Title  VII  of  Uie  Civil  Rights  Act  of  1964, 
as  amended,  does  not  permit  the  Com- 
mission to  adopt  more  stringent  cerlffi- 
cation  requirements.  However,  in  order 
to  enable  the  Commission  to  cooiierate 
more  effectively  with  706  Agencies  and 
to  accept  State  findings  and  orders  more 
frequently,  the  EEOC  has  initiated  a 
program  to  work  more  closely  with  706 
Agencies.  developing  work-sharing 
agreements,  mutual  standards  and  com- 
mon staff  training'. 

Section  1601.74.  Appropriate  changes 
have  been  made  to  correct  and  update 
the  designations  of  706  Agencies. 
Dated:  September  19, 1977. 

Eleanor  Holmes  Norton'. 
Chair,  Equal  Employment 
Opportunity  Commission. 

According,  the  procedural  regulations 
of  the  Equal  Employment  Opportunity 
Commission.  29  CFR  Part  1601,  are 
amended  to  read  as  follows: 
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UiOl  1     Piirjiosc 

Subpart  A — Dcrmitions 
leoi  2     Terms   defined    In    Title    VII    of    the 

Civil      RlghU     Act      of      1964,      at* 

mnri'.di'd. 
I'iOl.S     other  definitions 
1601.4     Vice  Chairmnn's  fuiu'tions. 
li;oi  5     Region;     tiistilrt;     supervisory     Rii- 

thority. 

Subpart  B — Procedure  (or  the  Picvention  of 
Unlawful  Employment  Practices 

IcOl  6        S;ibinl>.--  on  t.t  Inform. itii>n 

1601  7  Charijes  by  or  on  behalf  of  por-ons 
olaliiiin^  to  be  ncgrlcved. 

l''Oi  8       Wlicre  til  make  a  charge. 

1601.9.     Form  of  chixri'.e. 

1601  10  WUhdrawiil  of  a  chariie  by  a.  per- 
son clalm'.ntr  to  be  ni;grieved. 

iCOl  11  Charges  by  members  of  the  Com- 
mission. 

K'-'  ;  12  Contents  of  ch.irfie:  ametidment  of 
charge. 

li'-ii!  Vi  Filing;  di'ferrU'i  to  State  ar.d  local 
ajreiicles. 

Iiiiil  14     Service  of  chsvue  or  nonce  of  charte. 

iNvssTir.Ariox  op  a  Cn.'tRcr 

1601  15     Investljratlvc  authority. 

1601  16  Access  to  and  production  of  evi- 
dence: testimony  of  wunes'nrs; 
procedure  and  authority. 

16til  17     Witnesses  for  public  hearings. 

1601  18     RlL'ht  to  Uispect  or  copy  data. 

PRCCEai'KI    FolLfJWtNG    FlI  INC    OF    A    CK.ASOE 

16>M  10  Dism'^ial.  Procedure  and  author- 
ity. 

1«01  20     Kegotiated  it-Uleinent 

1601  21  RcAsonahle  .  cause  detenania'ion; 
Procedure  and  autiior:ty. 

1601.02     Comiacatlalny. 

Fa"(.KPmE  To   RrrirFY   Unhv. tvi.    E^i^!ov- 
Mt  NT  Practice 

1601  23     Prell:nlnary  or  temporary  relief. 
160124     Conciliation:     Procedure    and    au- 
thority. 
1601.25     Fiillur*   of    conc.iiation:    notice. 
1601  26     Conftdcntialiry  of  endeavors. 

Pfi'>rr.DVHB   COXCERNINC    THE    iNSTTTtTtON    OV 

Civil  A<-  iiuN.s 

leo;  27     Civil  Aciion.s  by  the  Commission. 
1601.28     Notice  of  right  to  sue:    Procedure 

and  authority. 
1601  29     Referral   to  the  Atti.  ri;ey  Gei.er.Tl. 

Subpart  C — Notices  (o  Employees,  Applicants  for 
Employment  and  Union  Members 

I'jOl  30     Notices  lo  be  posted. 

Subpart  D — Interpretations  and  Opinions  by  the 
Commission 

1601  31  Request  for  interpretation  or  opin- 
ion. 

1601.32  Contents  of  request;  where  to  file. 

1601.33  Is.suance  of  nUerpretation  or  opin- 

ion. 

Subpart  E — Construction  of  Rules 

1601 .34  Rules  to  be  liberally  coivstrued. 

Subpart  F — Issuance.  Amendment  or  Repeal  of 
Rules 

1601  35     Petition."! 

1601  .36     Action  on  pciiticn. 

Subpart  G — Case  Processing  Under  Section  70/ 
of  Title  VII 

1001.50  Purpose. 

1601.51  Delegation  of  atithori'y. 

1601.52  Initiation  of  .section  707  char^je. 

1601.53  Service  of  notice  of  charge. 

1601.54  Deferral. 

1601.55  Investigation. 

1601.56  Issuance  of  subpoena.*::  petitions  to 

revoke  subpoenas;  enforcement  of 
subpoenas. 


Sec. 

1601  57  Commission  reasonable  Ctti;6e  Elid- 
ing. 

1601.68  Voluntary  compliance;  settlement";: 
Conuut.s-slon  authority  to  file  suit. 

1601  S9  Notice  to  persons  cliilininp  to  be 
aggrieved. 

Subp.irt  H — 706  Agency  Designation  P>occdures 

1601.70  706  Agency  designation. 

1601.71  Commission  determlnatii'ii.^^  on  70C 

Agency  appllcation.<^. 

1601.72  706  Agency  performance  fituadarUs. 

1601.73  706  Agency  conference 

160174  Designated  706  and  No-^e  .Agen- 
cies. 

AtriioRiTv:   Sec.   713ia).    lltle  VII  of  the 
'civil  Rights  Act  of  1964,  as  amended,  4^  V  S  C. 
$  200oe  12(a). 

§  1601.1       Pnrposr. 

The  roKiilation.s  .set  foiih  i:i  t:u<  part 
1601  contain  tlie  procedure.-;  e.'-tablishcd 
by  tlie  Equal  Employment  OiJportimity 
Coninii.-^ion  tor  carrying  out  it.s  re.sponsi- 
bilitie,s  in  the  adminli.traf ion  and  en- 
forcement of  Title  VII  of  the  Civil  Rights 
Act  of  1964.  a.s  amended.  Ba.sed  upon  Its 
e.xperience  in  the  ndmini.stration  of  the 
Act  and  ui)on  il,s  evaluation  of  .sugges- 
tions iuid  petitions  for  amendments  sub- 
milted  by  interested  persons  in  accord- 
ance with  5  1601  3,T.  tlic  Comiiii.-sioii  may 
from  time  to  time  amend  and  rev!^e 
thc:  c  i!ioce(hne.^. 

Subpart  A — Definitions 

§   I  (.01. 2      Term-  .1.  (iiua  in  Till.    MI  of 
tlie     (.i>il     ICiplits      \.l     (if      l'U,\.     :,. 

MIIK'niltMl. 

The  terms  "per:-r>n."  ■emi/.oyor."  'em- 
ployment agency."  "labor  organization," 
employee."  "commerce."  "indu.stry  af- 
fectiiiK  commerce.'  "State"  and  ""re- 
ligion' as  used  herein  shall  have  the 
meanings  set  forlli  in  .section  701  of  Title 
VII  of  thc  Civil  Rights  Aci  of  1964,  as 
amoiuk'd. 

§   1601. .1       Oilier  (iefiiiilioio. 

For  the  purposes  of  this  Part  I'r.c  term 
■Title  VII"  or  "the  Act"  shall  mean  Title 
VII  of  thc  Civil  Rights  Act  of  1964  as 
amended  by  the  Equal  Employment  Op- 
portmiity  Act  of  1972;  the  term  ""Com- 
mission" shall  mean  the  Equal  Employ- 
ment Opportunity  Commission  or  any  of 
its  designated  representatives;  t!;e  term 
"'706  Agency"  .shall  mean  a'state  or  local 
agency  which  the  Commission  h.a.s  deter- 
mined satisfies  the  criteria  stated  in  sec- 
tion 706" c)  of  Title  VII;  aiui  the  term 
"verified"  shall  mean  sworn  to  or  af- 
firmed before  a  notary  pubhc.  designated 
representative  of  the  ComniLssion.  or 
other  person  duly  authorized  by  law  to 
administer  oatlis  and  take  acknowledge- 
ments, or  suDported  by  an  unsworn  dec- 
laration in  writing  under  penalty  of 
perjury. 

The  delegations  of  authority  in  subpart 
B  of  this  part  are  applicable  to  charges 
filed  pursuant  to  either  section  706  or 
section  707  of  Title  VII. 
§  1601.4      Virc  Cliairnian*M  functions. 

The  member  of  the  Commission  desig- 
nated by  the  President  to  ser\e  as  Vice 
Chairman  shall  act  as  Chairman  in  the 


absence  or  disability  of  the  Chairmi:n  or 
in  the  event  of  a  vacancy  in  that  ofTu  c, 

§   1601..')       Region:     (li«lriel  :      Mipri  \  i><ir< 
atillioritt . 

The  term  "'region"  ius  u.sed  herein  sliail 
moan  tliat  part  of  the  United  Stales  or 
any  territory  Uicreof  fi.xcd  by  the  Coiii- 
mi.v.sion  iis  a  particular  region.  The  t*rm 
"regional  director'  shall  refer  to  that 
per.son  dcsitpiated  as  tlic  Commissions 
chief  olliccr  in  each  region.  The  term 
""(h.stticf  shall  mean  tliat  area  withiiv  a 
retjion  fixed  by  the  Commission  as  a  par- 
ticular .sub-unit  of  a  region.  The  term 
"district  director"  thall  reftr  to  tliiii 
person  designatotl  a.s  the  Commission's 
chief  officer  in  each  district,  Tlie  re- 
gional director  is  hereby  delegated  all  of 
the  auUioiity  granted  in  tliis  part  to  di.-- 
trict  directors  to  be  e.\erci.sed  within  the 
scope  of  hi:^  or  her  supervisory  authority 
over  each  district  director  in  his  or  her 
region,  except  with  regard  to  model 
olticcs.  The  term  ""mociel  ofTice  '  refers  to 
a  district  ofilce  which,  although  located 
within  a. region,  has  been  designated  by 
the  Coinmi.ssion  to  operate  under  the 
direct  t^upcrvision  of  the  Executive  Di- 
rector and  the  General  Coun.sel.  Tlie  Ex- 
ecutive Director  is  hereby  delegated  uW- 
of  the  authority  gr.anted  in  this  part  to 
directors  of  model  offices  to  be  exercised 
witliin  the  .scope  of  his  or  her  authority 
over  such  model  offices.  The  regional 
offices  of  the  Geneial  Counsel  arc  uiidt  r 
direct  control  of  thc  Commission'.--  Gt  ::- 
eral  Counsel. 

Subpart  B — Procedure  for  the  Prevention 
of  Unlavrfful  Employment  Practices 

§    1601. (i       Siihiiii — ion  of  inr<iriii;iliuii. 

The  Commission  shall  receive  inlorni.. - 
tion  concerning  alleged  violations  of  Titlp 
VII  from  any  person.  Where  the  informa- 
tion discloses  that  a  person  Ls  entitled  to 
file  a  charge  with  the  Commission,  the 
appropriate  office  shall  render  as.'^istance 
in  the  filing  of  a  charge.  Any  i)er.son  or 
organization  may  request  the  Lssuance  of 
a  Commissioner  charge  for  an  inquiry 
into  individual  or  sy.stematic  disciimiiiii- 
tion.  Such  reqiiest.  with  any  pertinent  in- 
formation, .should  be  submitted  to  tiie 
neaiest  District  Office. 

§   1601.7       C^liarpes    by    «ir    on     lt<  li.ilf    of 
perxiii.t    riaiiniiig     to     he     a^gricMil. 

•  a)  A  charge  that  any  person  has  en- 
gaged in  or  is  engaging  in  an  unlawful 
employment  practice  within  the  meaning 
of  "Title  VII  may  be  made  by  or  on  behalf 
of  any  per.'^on  claiming  to  be  aggrieved.  .\ 
charge  on  behalf  of  a  person  claiming  to 
be  aggrieved  may  be  made  by  any  per- 
son, agency,  or  organization.  The  written 
charge  need  not  identify  by  name  the 
person  on  who.se  behalf  it  Ls  made  Thc 
pei'son  making  the  charge,  however,  miwt 
provide  the  Commission  with  the  name. 
address  and  telephone  number  of  tiie 
person  on  whose  behalf  the  charge  is 
made.  During  the  Commission  investiga- 
tion, Commission  personnel  shall  verify 
the  authorization  of  such  charge  by  the 
person  on  whose  behalf  the  charge  is 
made.  Any  such  person  may  request  thr.  t 
the  Commission  shall  keep  his  or  her 
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uioiiiiiy  confidential.  However,  such  re- 
quest for  confidentiality  shall  not  pre- 
vent the  Commission  from  disclosing  the 
identity  to  federal,  sUite  or  local  agencies 
that  have  agreed  to  keep  such  informa- 
tion confidential.  If  this  condition  Ls  vio- 
liiied  by  a  recipient  agency,  the  Com- 
inuvsion  may  di-clme  to  honor  subsequent 
requests  for  such  information. 

'b'  Tlie  person  claiming  to  be  ag- 
grieved has  the  res(X)nsibllity  to  provide 
tlie  Commi.ssion  with  notice  of  any 
rh;ir.«e  in  addi-e.ss  and  with  notice  of  any 
prolonged  ab.sence  from  that  current  ad- 
dre.vs  so  tliat  he  or  she  can  be  located 
when  necessary  during  the  Commission's 
consideration  of  the  charge. 

§  1 60 1. 8      \Mi»n- to  niaUi- a  iliarge. 

A  charge  may  be  made  in  person  or  by 
mail  at  the  offices  of  the  CommLsslon  In 
Wa-shington,  DC,  or  any  of  Its  district 
or  regional  offices  or  with  any  de.signated 
rei)resentative  of  the  CommLssion.  The 
addresses  of  tlie  Commission's  district 
otfn  cs  appear  m  5  1610  4. 

§   I'lOI.*)       Form  of  «  luirge. 

A  charge  .shall  be  in  writing  and  signed 
and  shall  be  verified. 

§   l(»OI.IO      Vi  itluirawal   of  a  .liarpe  liv   a 
|M■r^on  rlaiiiiinf;  to  l><-  aggrieved. 

.\  charge  filed  by  or  on  behalf  of  a 
ix'ison  claiming  to  be  aggrieved  may  be 
withdravKTi  only  by  the  per.son  claiming 
to  be  aggrieved  and  only  with  thc  con- 
sen  tof  the  Commi.s-Mon,  The  CommLsslon 
liereby  delegates  authority  to  DLstrict 
i:)irectors  and  the  Director  of  the  Office  of 
Compliance  Programs  as  api)ropriate,  to 
grant  consent  t  oa  request  to  withdraw 
a  ch;iige,  other  than  a  CommLssioner 
cliarge.  where  the  withdrawal  of  the 
charge  will  not  defeat  tlie  purpases  of 
Title  VII. 

§   1601.11       (:iiiii';:i'«    hy     im  iiiliir-    of    llie 
4  (iniiiii^^ion. 

Any  member  of  tlie  CommLssion  may 
file  a  charge  with  the  CommLssion.  Such 
charge  shall  be  in  writing  and  signed  and 
shall  be  verified. 

§   I  (•01.12       f'.OMli-nl<    of    rliarsi-;    ainend- 
niiMil    of    I  li;ir};e. 

'a'  Each  charge  should  contain  the 
following:  <1»  The  full  name,  address 
and  telei)hone  number  of  the  penson 
making  the  charge  except  as  provided 
in  5  1601.7; 

i2i  Tlie  full  n;une  and  address  of  the 
person  against  whom  the  charge  Ls  made, 
if  known  "hereinafter  referred  to  as  the 
rcsi)ondenti ; 

'31  A  clear  and  concise  statement  of 
tlie  facts,  including  jjertinent  dates, 
constituting  the  alleged  unlawful  em- 
ployment practices:  See  5  1601.1 5 ib> ; 

1  4»  If  known,  the  approximate  number 
of  employees  of  the  respondent  employer 
or  the  appi"oximate  number  of  members 
of  the  i'esix)ndcnt  labor  organiz;ition,  as 
the  ca,se  may  be:  and 

151  A  statement  dLsclosiiig  whether 
proceedings  involving  the  alleged  unlaw- 
ful employment  practice  have  been  com- 
menced before  a  State  or  local  agency 
charged  with   the  enforcement  of   fair 


employment  practice  laws  and.  if  .so,  the 
date  of  such  commencement  and  the 
name  of  the  agency, 

(bi  Notwithstanding  the  provisions  of 
paragraph  'a'  of  thLs  .section,  a  charge 
Ls  sufficient  when  the  CommLssion  re- 
ceives fioin  tlie  person  making  the 
charge  a  written  statement  .sufficiently 
precLse  to  identify  the  parties  and  to  de- 
.scribe  generally  the  action  or  practices 
complained  of.  A  charge  may  be 
amended  to  cuie  technical  defects  or 
omLssions,  including  failure  to  verify  the 
charge,  or  to  clarify  and  amplify  alle- 
gations made  therein.  Such  amendments 
and  luiiendmenUs  alleging  additional  acts 
which  con-stitute  unlawful  employment 
practices  related  to  or  growmg  out  of 
the  sub.iect  matter  of  the  original  charge 
will  relate  back  to  the  date  the  charge 
was  first  received.  A  charge  that  has  been 
so  amended  shall  not  be  required  to  be 
redeferred. 

§   1601. 1.1       Filinc:  <1<  f.  rriiK  lo  '^lal*-  anrl 
local  apeiirii-. 

ia«  Tlie  timeliness  of  a  cliarge  shall 
be  measured  for  purposes  of  satisfying 
the  filing  requirements  of  section  706ie) 
of  Title  VII  by  the  date  on  which  the 
charge   Ls  received  by   the  Commission. 

•  b)  The  CommLssion  shall  assume  ju- 
ri.sdiction  over  charges  not  subject  to  the 
jurisdiction  of  a  706  agency  upon  receipt. 

•  c  Deferral  policy.  (1>  In  order  to 
give  full  weight  to  the  pohcy  of  section 
7O61C'  of  the  Act.  which  affords  State 
and  local  fair  employment  practice  agen- 
cies that  come  within  the  provisions  of 
that  section  an  opiiortunity  to  remedy 
alleged  dL^^crimination  concurrently 
regulated  by  Title  VII  and  State  or  local 
law.  the  Commission  adopts  tlie  follow- 
ing procedures  with  respect  to  allega- 
tions of  discrimination  filed  with  the 
Commission  where  there  is  no  evidence 
that  such  allegations  were  earlier  pre- 
sented to  an  appropriate  706  Agency,  It 
is  the  intent  of  the  Commi.ssion  to  there- 
by encourage  the  maximum  degree  of  ef- 
fectiveness ui  the  State  and  local  agen- 
cies. The  CommLssion  shall  endeavor  to 
maintain  clase  communication  with  the 
State  and  local  agencies  with  respect  t.o 
all  matters  forwarded  to  such  agencies 
and  shall  provide  such  assistance  to  State 
and  local  agencies  as  is  permitted  by  law 
and  as  is  practicable. 

(2>  Section  706^0  of  Title  VII  grants 
States  and  their  political  .subdivisions 
the  exclusive  right  to  process  allegations 
of  discrimination  filed  by  a  jier.son  other 
than  a  Commissioner  for  a  period  of  sixty 
days  or  120  days  during  the  first  year 
after  the  effective  date  of  the  qualifying 
State  or  local  law,  TTiis  right  exists  where 
pursuant  to  Subi^art  I  of  this  part  it  has 
been  demonstrated  to  the  CommLssion 
that  a  State  or  local  law  prohibits  the 
employment  practice  alleged  to  be  unlaw- 
ful and  a  State  or  local  agency  has  been 
authorized  to  enforce  and  does  enforce 
that  law  through  civil  or  criminal  pro- 
ceedings After  the  expiration  of  the  ex- 
clusive processing  period,  the  Commis- 
sion may  commence  processing  the  alle- 
gation of  discrimination. 

(3)  A  706  Agency  may  waive  its  right 
to  the  period  of  exclusive  processing  of 


charges  provided  under  .section  706' ci  jf 
Title  VII  with  resj^ect  to  any  charge  or 
category  of  charges.  Where  a  706  Agency 
has  waived  its  right  to  the  exclusive  proc- 
essing jjoriod  with  respect  to  any  cate- 
gory of  charges,  the  Commission  will  as- 
sume jurisdiction  over  charges  within 
that  category  upon  receipt.  Copies  of 
such  charges  shall  be  forwarded  to  the 
appropriate  706  Agency. 

Id  I  Tlie  following  procedures  .shall  be 
followed  with  resijecl  to  cases  arLving  in 
the  jurisdiction  of  "706  Agencies." 

( 1 1  Where  any  dor'ument,  whether  or 
not  verified.  Ls  received  by  the  Commi.'^- 
sion  as  piovided  in  §  1601.8  which  may 
constitute  t.  charge  cognizable  imder 
Title  VII,  and  where  the  706  Agency  has 
not  waived  its  right  to  the  period  of  ex- 
clusive processing  with  respect  to  that 
document,  that  document  shall  be  de- 
ferred to  the  appropriate  706  Agency  as 
provided  in  the  procedures  set  forth 
below : 

'i'  All  such  documents  .shall  be  dated 
and   time   stamped  upon   receipt. 

ili'  If  the  original  document  does  not 
meet  the  requirements  of  {  1601.12iai. 
the  Commission  shall  endeavor  to  obtain 
a  i>erfected  complaint  meeting  thase  re- 
quirements. A  copy  of  the  ongmal  docu- 
ment and  of  the  i>erfected  complaint,  if 
applicable,  shall  be  transmitted  by  regis- 
tered mail,  retuin  receipt  requested,  to 
the  appropriate  State  or  local  agency,  or, 
where  the  State  or  local  agency  has  con- 
.sented  theieto,  by  certified  mail,  by  regu- 
lar mail  or  by  hand  dehvery.  State  or 
local  proceedings  are  deemed  to  have 
commenced  on  the  date  such  document 
is  mailed  or  hand  delivered, 

(iii>  Tlie  person  claiming  to  be  ag- 
grieved and  any  pei-son  filing  a  charge  on 
behalf  of  such  i>erson  .shall  be  notified, 
in  writing,  that  the  document  which  he 
or  she  sent  to  the  Commission  has  been 
forwarded  to  the  State  or  local  agency 
pursuant  to  the  provisions  of  section 
7O61CI. 

(2)  For  purposes  of  satisfying  the  fil- 
ing requirement  of  section  706 ic)  of 
Title  vn,  the  CommLssion  shall  assume 
jurisdiction  over  a  document  described 
in  paragraph  ic>(l)  of  this  .section  as 
follows : 

(1)  'Where  the  document  on  its  face 
constitutes  a  charge  within  a  category 
of  charges  over  which  the  706  Agency 
has  waived  its  right  to  the  period  of  ex- 
clusive processing  referred  to  in  para- 
graph (b>(3)  of  this  section,  the  Com- 
mission will  a.ssume  jurisdiction  over  the 
charge  upon  receipt  of  the  document: 

(ii)  Where  the  document  is  submitted 
to  the  Commission  within  180  days  from 
the  date  of  tlie  alleged  violation  but 
beyond  the  period  of  limitation  of  the 
appropriate  706  Agency,  the  Commission 
shall  assume  jurisdiction  on  receipt  of 
the  document; 

<iii>  Where  the  proceedings  of  a  706 
Agency  have  been  commenced  pursuant 
to  paiagraph  ic^di  of  this  section,  the 
Commission  shall  assume  jurisdiction^ 
sixty  tor  where  appropriate  120)  days 
after  the  706  Agency  proceedings  have 
been  commenced,  except  where  the  Com- 
mission is  earlier  notified  of  th'  termina- 
tion of  State  proceedings,  it  shall  imme- 
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diately  assume  jurisdiction  upon  receipt 
of  sucli  notice. 

nv  Where  tJie  proceedings  of  a  706 
Agency  have  been  commenced  less  than 
sixty  <or.  where  appropriate.  120 >  days 
prior  to  the  time  tl»e  Commission  re- 
ceives the  document  and  tliose  proceed- 
ings have  not  previously  been  termi- 
nated, the  Commission  shall  assume  jur- 
isdiction 60  or,  where  appropriate.  120' 
days  after  the  706  A;;cncy  piocccdinps 
have  been  comir.eni  ed.  except  where  the 
Commission  is  earlier  notified  of  the 
termination  of  state  proceedinps.  it  shall 
immediately  assume  jurisdiction  upon 
receipt  of  such  notue. 

ie»  In  nd«!ition  to  the  provisions  in 
paragraphs  la'.  ib'  and  u'  of  this  sec- 
tion and  pursuant  to  section  70.TtKMi> 
and  .section  709' b>  of  Title  VII.  the  Com- 
mi-v-ion  shall  endeavor  to  enter  into 
apreements  with  706  Apencies  and  other 
fnir  employment  practice  acencies  to 
establish  clfcctue  ;mu1  integrated  resolu- 
tion procedures  Such  aereements  may 
Inchide.  but  need  not  be  limited  to.  co- 
operative arrangements  to  provide  for 
processing  of  certain  charges  by  the 
Commission,  rather  than  by  the  706 
A'^ency  durm.;?  the  ijeriod  specified  in 
section  706ic'  and  section  706' d'  of 
Title  VTI. 

<f '  Notwith.'^tandine  the  deferral  pro- 
visions of  this  section,  the  Comm;.«sion 
mnv  make  a  preliminary  investigation 
and  commence  judicial  action  for  im- 
mediate, tempornn,-  or  prclim!nar>-  relief 
pursuant  to  section  706'f''2'  of  Title 
VII 

'g'  A  charge  made  by  a  member  of 
tlie  Commission  shall  be  deemed  filed 
upon  receipt  by  the  Commission  ofTice 
responsible  for  investigating  the  charge. 
The  Commission  will  notify  a  706 
Agency  when  an  allegation  of  discrimi- 
niition  is  made  by  a  member  of  the  Com- 
mission concerning  an  employment 
practice  occurring  within  tlie  jurisdic- 
tion of  the  706  Agency.  The  706  Agency 
will  be  entitled  to  process  the  charge 
exclusively  for  a  period  of  not  less  than 
sixty  days  if  the  706  Agency  makes  a 
written  request  to  the  Commission  with- 
in ten  davs  of  receiving:  notice  that  the 
allegation  has  been  filed.  The  sixty  day 
period  shall  be  extended  to  one  hundred 
and  twenty  days  during  the  first  year 
after  the  effective  date  of  the  cjualifying 
State  or  locallaw. 

§   lf>Ol.l't      Service  of  rliarpr  or  noliri*  of 
rh.irpr. 

'a'  Within  ten  days  after  the  filing  of 
a  charge  in  the  appropriate  Commission 
office,  the  Commission  shall  .serve  re- 
spondent a  copy  of  the  charge,  by  mail 
or  in  person,  except  when  It  is  deter- 
mined that  providing  a  copy  of  the 
charge  would  impede  the  law  enforce- 
ment functions  of  the  Commission. 
Where  a  .copy  of  the  charge  Ls  not  pro- 
vided, the  respondent  will  be  served  with 
a  notice  of  the  charge  within  ten  days 
after  the  filing  of  the  charge  'including 
the  date,  place,  circumstances  and  iden- 
tity of  the  person  filing  the  charge,  or,  in 
the  ca.se  of  a  charge  filed  on  behalf  of 
any  individual,  the  Identity  of  the  per- 
son or  organization  so  filing) . 
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ibi  The  District  Directors,  the  Direc- 
tor of  the  Office  of  Compliance  Programs, 
and  tlie  designated  representative  of 
each  are  hereby  delegated  the  authority 
to  is.sue  the  notice  described  in  para- 
graph (a*  of  this  section. 

lNVESTIG\TION  OF  A  CHARGE 
^  l(il)l.l3      InvotiKalUt- audiorilv. 

(a>  The  investigation  of  a  charge  shall 
be  made  by  tlie  Commission,  its  investi- 
gators, or  any  other  representative  des- 
igiu.tfd  bv  tlie  Commi.ssion  During  Uie 
course  of  such  in\estigation.  the  Com- 
mLssion  may  utilize  the  services  of  State 
and  local  apencies  wliich  are  cliaiged 
with  the  administration  of  fair  employ- 
ment practice  laws  or  appropriate  Fed- 
eral apencies,  and  may  utilize  the  in- 
formation gathered  by  such  authorities 
or  ateii'.  les  As  part  of  each  investiga- 
tion, the  Commission  will  accept  any 
statemcm  of  position  or  evidence  with 
respect  to  Uie  allegations  of  the  charge 
which  the  per.'-on  claiming  to  be  ag- 
grieved. I  lie  person  making  tlie  charge 
on  behalf  of  such  person,  if  any.  or  the 
respondent  wishes  to  submit. 

'b)  As  part  of  the  Commission's  in- 
vestigation, the  Commi.ssion  may  re- 
quire the  per  on  claiming  to  be  ag- 
;rripved  to  provide  a  statement  which 
inchidf^s 

il>  a  strtement  of  esch  specific  harm 
fhnt  the  per.-^'^n  li.issuffercd  and  the  date 
on  which ca<  h  harm  occurred; 

•2'  for  ca'^h  h;irm.  a  statement  specify- 
in"  tb"  aft.  fV'licy  or  practice  whicli  Ls 
alleged  to  be  nnlav.ful: 

•  3'  for  each  act.  policy,  or  practice 
allered  to  have  harmed  the  person  claim- 
ing to  be  aggrieved,  a  statement  of  the 
facts  which  lead  the  person  claiming  to 
be  aggrieved  to  believe  that  the  act.  pol- 
icy or  practice  is  discriminatory. 

•  c  The  Commission  may  require  a 
fact-finding  conference  with  the  parties 
prior  to  a  dptermination  on  a  charge  of 
discrimination.  The  conference  is  pri- 
marily an  investigative  forum  intended 
to  define  the  issues,  to  determine  which 
elements  are  undisputed,  to  resolve  tiiose 
i.ssues  that  can  be  re.solvcd  and  to  ascer- 
tain whether  there  is  a  basis  for  negoti- 
ated settlement  of  the  charge. 

(d>  The  Commissions  authority  to  in- 
vestigate a  charge  Ls  not  limited  to  the 
procedures  outlined  in  paragraphs  <a>, 
(bi  and  tc  of  this  section. 

§  1601.16  .Vcrcfe  to  and  prudurliun  of 
«-\idiiirr :  t'  —  liiiioiiy  of  Hituc$scs: 
priM't'iliii't'  and  aiilliorhy. 

<a)  To  effectuate  the  puri>oses  of  Title 
VII,  any  member  of  the  Commi.ssion 
shall  have  the  authority  to  sign  and  issue 
a  subpoena  requiring: 

'i'  the  attendance  and  testimony  of 
witnesses; 

<ii'  the  production  of  evidence  in- 
cluding, but  not  limited  to:  books,  rec- 
ords, correspondence,  or  documents,  in 
the  possession  or  under  the  control  of 
the  person  subpoenaed;  and 

*iii>  access  to  evidence  for  the  ptir- 
poses  of  examination  and  the  right  to 
copy. 

Any  District  Director  or  any  representa- 
tives designated  by  the  Commission  may 


sign  and  issue  a  subpoena  on  behalf  of 
the  Commission.  The  subpoena  shall 
state  the  name  and  address  of  its  is,suer, 
identify  the  person  or  evidence  sub- 
poenaed, the  person  to  wliom  and  tiie 
place.  dat-\  and  the  time  at  which  it  i.-. 
returnable  or  the  nature  ot  the  evidence 
to  be  examined  or  copied,  and  tlic  dato 
and  time  when  access  Ls  requested,  A 
subpoena  sliall  be  returnuble  to  a  duly 
authorized  investigator  or  other  repre- 
sentative of  the  Commission.  Neither  the 
person  claiming  to  bo  aggrieved,  the 
person  filing  a  charge  on  behalf  of  sue  ii 
person  nor  the  rcspondt  nt  shall  liave  tlif^ 
right  to  dvinand  that  a  subpoena  be 
i.ssued, 

I  b  I  Any  Tierson  served  with  a  subpoena 
who  intends  not  to  comply  tlierewith 
shall,  within  five  days  'excluding  Satur- 
days, Sundays  and  Federal  legal  hoh- 
days)  after  the  date  of  .sei-vice  of  tlie 
subpoena  upon  him  or  her.  petition  Uie 
Director  of  tlie  Oflice  of  Compliance  Pro- 
prams  by  mail  to  revoke  or  modify  the 
subpoena.  Sucli  petition  shall  be  mailed 
to  2401  E  Street  NW.,  Washington.  DC. 
20,506.  and  a  cojiy  thereof  shall  be  served 
on  the  iierson  who  i-ssued  the  subpoena. 
The  petition  .shall  separately  Identify 
each  portion  of  tlie  subpoena  with  winch 
the  petitioner  does  not  intend  to  comiily 
;ind  shall  state,  with  respect  to  each  sucli 
portion,  th"  grounds  upon  which  the  pe- 
titioner relic:.  A  copy  of  the  subpoena 
shall  be  attached  to  the  petition  and 
shall  be  dc-^ignated  "Attachment  A." 
Within  eight  days  after  receipt  tlieicof. 
or  as  soon  thereafter  :us  practicable,  the 
Director  of  the  Office  of  Compliance  Pro- 
grams, shall  make  a  determination  upon 
the  petition,  stating  reasons,  and  shall 
^'Ubmit  the  petition  and  determination 
to  the  Commission  for  its  review.  The 
Commission  shall  review  the  petition  and 
make  a  final  determination.  A  Commis- 
sioner who  has  issued  a  subpoena  shall 
abstnin  from  reviewiiu,'  any  petition  to 
modify  or  revoke  tlic  subpoena.  Tlie 
Commission  shall  serve  a  copy  of  the 
final  determination  of  the  petition  upon 
the  petitioner.  For  purposes  of  this  sec- 
tion, .'-ervice  shall  be  made  and  proof 
thereof  estaWished  pursuant  to  .section 
lli4i  of  the  National  Labor  Relations 
Act,  as  amended,  29  U  S.C.  16H4'.  as 
made  applicable  to  Commi;^ion  hearings 
and  investigations  by  section  710  of  Title 
VII:  Provided,  however.  That  whenever 
the  subpoena  was  issued  by  the  Director 
of  a  Model  Office,  the  petition  to  revoke 
or  modify  the  subpoena  Jhall  be  mailed 
to  that  Director,  within  the  5-day  period 
specified  fibove.  who  will  make  a  deter- 
mination on  the  petition.  Any  petitioner 
who  wishes  to  appeal  the  determination 
of  the  Director  shall  do  so  by  following 
the  standard  procedures  specified  above. 
Such  appeal  shall,  in  addition,  be  clearly 
labeled  as  "Appeal  of  Petition  to  Revoke 
or  Modifv  Subpoena."  and  shall  attach 
the  initial  petition  and  determination, 
designated  as  "Attachments  B  and  C." 
No  argument  not  presented  to  the  Di- 
rector of  the  Model  Office  will  be  con- 
sidered by  the  Commission. 

<c'  Upon  the  failure  of  any  person  to 
comply  with  a  subpoena  issued  under 
this  section,  the  Commission  may  utilize 


the  procedures  of  section  IK 2)  of  th© 
National  Labor  Relations  Act,  aa  amend- 
iKl,  29  use.  16112),  to  comijel  enforce- 
ment of  the  subpoena. 

*d)  Witnesses  who  are  subpoenaed 
pursuant  to  J  1601. 16 1  a)  shall  be  entitled 
to  the  same  fees  and  mileage  that  are 
paid  witnes.ses  in  the  courts  of  the  United 
Slates. 
§  1601.17      W  inl«^•.^^«.  for  i>iil>li<- liiarinfiH. 

'  a»  To  effectuate  the  purposes  of  Title 
VTI,  any  Commissioner,  upon  approval 
of  tlie  Commi.ssion,  may  demand  in  writ- 
ing that  a  person  api>ear  at  a  stated  time 
and  place  within  the  State  in  which  such 
person  resides,  transacts  business,  or  Is 
served  with  tlie  demand,  for  the  purpose 
of  testifying  under  oath  before  the  Com- 
mission or  its  representative.  If  there  be 
noncompliance  with  any  such  demand, 
the  Commission  may  utilize  the  proce- 
dures of  section  710  of  Title  Vn  to  com- 
pel such  person  to  testify.  A  transcript 
of  testimony  may  be  made  a  part  of  the 
record  of  each  investigation. 

(b)  Witnes.scs  who  testify  a.s  provided 
In  paragraph  ta)  of  this  section  shall  be 
entitled  to  the  same  fees  and  mileage 
that  are  paid  witnes.ses  in  the  courts  of 
the  United  States. 

§   1601.18      Higlit  lo  iii*p<i  I  or  ropy  dula. 

A  person  who  submits  data  or  evidence 
to  the  Commission  may  retain  or.  on 
payment  of  lawfully  prescribed  costs, 
procure  a  copy  or  tran.script  thereof,  ex- 
cept that  a  witness  may  for  good  cause 
be  limited  to  Inspection  of  the  official 
transcript  of  his  or  her  testimony. 

Procedure  Foi  lowing  Filing  of  a 
Charge 

§  160I.I9      I)i«mi»ul:       Pro<  cdiire      and 
aiithorily . 

I  a  1  Where  a  charge  on  its  face,  or  as 
ampUfied  by  Uie  statements  of  the  per- 
son claiming  to  be  aggrieved  discloses, 
or  where  after  investigation  tlie  Com- 
mission determines,  that  the  charge  and 
every  portion  tlicreof  is  not  timely  filed, 
or  otherwise  fails  to  state  a  claim  under 
Title  VII,  the  Commission  shall  dismiss 
the  charge.  A  charge  which  raises  a  claim 
exclusively  under  section  717  of  Title  vn 
shall  not  be  taken  and  persons  seeking 
to  raise  such  claims  shall  be  referred  to 
the  appropriate  federal  agency. 

lb)  Where  tlie  Commission  determines 
after  investigation  that  there  is  not  rea- 
sonable cause  to  believe  Uiat  Title  VII 
has  been  violated,  the  Commission  shall 
dismiss  the  charge. 

ic»  Where  tlie  person  claiming  to  be 
aggrieved  falls  to  provide  requested  nec- 
essary Information,  fails  or  refuses  to 
appear  or  to  be  available  for  interviews 
or  conferences  as  necessary,  falls  or  re- 
fuses to  provide  infonnation  requested 
by  the  Commission  pursuant  to  §  1601.15 
lb',  or  otherwise  refuses  to  cooperate  to 
tlie  extent  that  the  Conimi.ssion  Is  un- 
able to  resolve  the  charge,  and  after  due 
notice,  the  charging  party  has  had  thirty 
days  in  which  to  respond,  the  Commis- 
sion may  dismiss  the  charge. 

id>  Where  the  jx-rson  claiming  to  be 
aggrieved  cannot  be  located,  the  Com- 
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mission  may  dismiss  the  charge:  Pro- 
vided, That  reasonable  efforts  have  been 
made  to  locate  the  charging  pafty  and 
the  charging  party  has  not  responded 
within  30  days  to  a  notice  .sent  by  the 
Commission  to  the  person's  last  known 
address 

(e)  Where  a  respondent  has  made  a 
settlement  offer  described  In  J  1601.20 
which  is  in  writing  and  specific  in  its 
terms,  the  Commission  may  dismiss  the 
charge  if  the  person  claiming  to  be  ag- 
grieved refuses  to  accept  the  offer;  Pro- 
vided. Tliat  the  offer  would  afford  full 
relief  for  the  harm  alleged  by  the  person 
claiming  to  be  aggrieved  and  the  person 
claiming  to  be  aggrieved  fails  to  accept 
such  an  offer  within  30  days  after  actual 
notice  of  the  offer. 

(f)  Written  notice  of  disposition, 
pursuant  to  paragraphs  <a),  ihK  (c>, 
(d) ,  or  (ei  of  this  .section,  shall  be  I.ssued 
to  the  person  claiming  to  be  aggrieved 
and  to  tlie  person  making  the  charge 
on  behalf  of  such  person,  where  appli- 
cable; in  tlie  case  of  a  Commi.ssloner 
charge,  to  all  persons  specified  in  §  1601.- 
28fb>  <2> ;  and  to  the  respondent.  Appro- 
priate notices  of  right  to  sue  shall  be 
Issued  pursuant  to  I  1601.28. 

(g»  The  Cojnmission  hereby  delegates 
authority  to  its  Distnct  Directors  and  to 
the  Director  of  the  Office  of  Comphance 
Programs,  as  apjiropriate.  to  dismiss 
charges,  as  Umited  by  §  1601. 21'd).  Tlie 
authority  of  the  Commi.ssion  to  recon- 
sider decisions  and  determinations  as  set 
forth  hi  §  1601  21  (b)  and  id^  shall  be 
applicable  to  this  section. 

§  1601.20      N.poiialtd  mIiUiihuI. 

la'  Prior  to  the  l.>*>uance  of  a  deter- 
mination as  to  reasonable  cause,  the 
Commission  will  encourage  the  parties  to 
settle  the  charge  on  terms  that  are  mu- 
tually agreeable.  District  Directors  and 
the  Office  of  Compliance  Programs  shall 
have  the  authority  to  sign  any  settlement 
agreement  which  Is  agreeable  to  both 
parties.  The  Commi.ssion  shall  limit  its 
undertaking  in  such  settlements  to  an 
agreement  not  to  process  that  charge 
further.  Such  settlements  shall  note  that 
the  Commi.ssion  has  made  no  judgment 
on  the  merits  of  the  charge.  Such  an 
agreement  shall  not  affect  the  process- 
ing of  any  other  charge,  including,  but 
.not  limited  to,  a  Commissioner  charge  or 
a  charge,  the  allegations  of  wiilch  are 
like  or  related  to  the  individual  allega- 
tions settled. 

lb'  In  the  alternative,  tlie  Commission 
may  facilitate  a  settlement  between  the 
person  claiming  to  be  aggrieved  and  the 
respondent  by  permitting  withdrawal  of 
the  charge  pursuant  to  §  1601.10. 


d<'l< 


§  1601.21        Ki'a«oii:dile   raii^e    (Icloriiiiiia- 
lion:  Procedure  ami  aiitht)ril>. 

<a»  Where  a  charge  has  not  been  set- 
tled or  dismissed,  the  Commission  shall, 
after  making  investigative  efforts,  de- 
termine whether  reasonable  cause  exists 
to  believe  that  Title  VII  has  been  vio- 
lated. A  determination  as  to  reasonable 
cause  is  based  on,  and  limited  to.  evi- 
dence obtained  by  the  Commission  and 
does  not  reflect  any  judgment  on  the 
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merits  of  allegations  not  addressed  In 
the  determination. 

(b)  Tlie  Commission  .shall  provide 
prompt  notification  of  Its  determination 
under  paragraph  (a)  of  this  section  to 
the  person  claiming  to  be  aggrieved,  the 
person  making  the  charge  on  behalf  of 
such  person,  if  any,  and  the  resix)ndent. 
or  in  the  case  of  a  Commissioner  charge, 
the  person  named  In  the  charge  or  Iden- 
tified by  the  Commissioner  in  the  third- 
party  certificate.  If  any.  and  the  re- 
spondent. The  Commissions  determi- 
nation is  final  when  issued.  The  Com- 
mission may,  however,  on  its  own  Initia- 
tive reconsider  its  decision  or  the  deter- 
mination of  any  of  its  designated  officers 
who  have  authority  to  Issue  Letters  of 
Determination.  When  it  does  reconsider, 
the  Commission  .shall  provide  prompt 
notification  of  its  decision  to  amend,  alter 
or  revoke  such  decision  or  Letter  of  De- 
termination to  the  person  claiming  to 
be  aggrieved,  the  person  making  the 
ciiarge  on  t)ehalf  of  such  person.  If  any. 
and  the  respondent,  or  In  the  case  of  a 
Commissioner  charge,  the  person  named 
in  the  charge  or  identified  by  the  Com- 
missioner in  the  third-party  certificate, 
if  any.  and  the  respondent 

(c»  Wliere  a  member  of  the  Commis- 
sion has  filed  a  Commissioner  charge,  he 
or  she  shall  abstain  from  making  a  deter- 
mination in  that  case. 

(d)  The  Commission  hereby  delegates 
to  District  Directors  and  to  the  Director 
of  the  Office  of  Compliance  Programs  the 
authority,  in  tho.se  cases  in  which  previ- 
ously i.ssued  Commission  Decisions  serve 
as  precedent  for  the  determination  and 
In  those  cases  in  which  the  Commission's 
Guidelines  provide  a  statement  of  policy 
which  serves  as  authority  for  the  deter- 
mination, upon  completion  of  an  Investi- 
gation, to  dismiss  a  charge,  make  a  deter- 
mination, issue  a  Letter  of  Determination 
and  serve  a  copy  thereof  upon  the  parties. 
Such  determination  is  final  when  tiie 
Letter  of  Determination  Is  issued.  How- 
ever, the  Director  of  the  Office  of  Com- 
pliance Programs  and  each  District  Di- 
rector for  determinations  issued  by  his 
or  her  office  may  on  his  or  her  own  ini- 
tiative reconsider  determinations.  When 
he  or  she  has  done  so,  the  issuing  Di- 
rector shall  promptly  notify  the  person 
claiming  to  be  aggrieved,  the  person 
making  the  charge  on  behalf  of  sucii 
person,  if  any,  and  the  respondent,  or 
in  the  case  of  a  Commissioner  charge, 
the  person  named  in  tlie  charge  or  iden- 
tified by  the  Commissioner  in  the  third- 
party  certificate,  if  any.  and  the  respond- 
ent of  his  or  her  decision  to  amend,  alter 
or  revoke  such  Letter  of  Determination, 
(ei  In  making  a  determination  as  to 
whether  rea.sonable  cause  exists,  sub- 
stantial weight  shall  be  accorded  final 
findings  and  orders  made  by  designated 
706  Agencies  to  which  the  Commission 
defers  charges  pursuant  to  5  1601.13.  For 
the  purposes  of  tliis  section,  the  follow  ing 
definitions  shall  apply; 

(1'  "Final  findings  and  orders"  shall 
mean:  (i>  The  findings  of  fact  and  order 
Incident  thereto  issued  by  a  706  Agency 
on  the  merits  of  a  charge;  or 
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iJi>  The  consent  order  or  consent 
decree  entered  Into  by  the  706  Agency 
on  the  merits  of  a  charge. 

Provided,  hoioeivr.  That  no  findings  and 
order  of  a  706  Agency  shall  be  considered 
final  for  purposes  of  this  sejtion  unless 
the  706  Agency  shall  have  served  a  copy 
of  such  findings  and  order  upon  the  Com- 
mission and  upon  the  person  claiming 
to  be  aggrieved  and  sluiU  have  iiifomied 
such  person  of  iiis  or  licr  rights  of  appeal 
or  to  request  reconsideration,  or  rehear- 
ing or  similar  riglits;  and  the  time  for 
such  appeal,  reconsideration,  or  reliear- 
ing  request  shall  have  expired  or  the 
Issues  of  such  appeal,  reconsideration  or 
reliearing  shall  have  been  determined. 

<2)  "Substantial  v^ eight"  shall  mean 
that  such  full  aiid  careful  consideration 
shall  be  accorded  to  final  findings  and 
orders,  as  defined  above,  as  is  appropriate 
in  light  of  tlie  facts  supporting  them 
vk'hen  they  meet  all  of  the  prerequisites 
set  forth  below : 

(i>  The  proceedings  were  fair  and  reg- 
ular; and 

(ii)  The  practices  prohibited  by  the 
State  or  local  law  are  comparable  in 
scope  to  the  practices  prohibited  by  Fed- 
eral law;  and 

tiii>  Tlie  final  findings  and  order  serve 
the  interest  of  the  effective  enforcement 
of  Title  VII:  Provided.  That  giving  sub- 
stantial weight  to  final  findings  and  or- 
ders of  a  706  Agency  does  not  Include 
according  weight,  for  purposes  of  apply- 
ing Federal  law,  to  such  Agency's  con- 
clusions of  law. 

§  1601.22      r.onrMlrnlialil.v. 

Neither  a  charge,  nor  information  ob- 
tained pursuant  to  section  709' a^  of 
Title  VII.  nor  information  obtained  from 
records  required  to  be  kept  or  re- 
ports required  to  be  filed  puiTuant 
to  section  709  'n  and  'd'  of 
Title  vn.  shall  be  made  matters 
of  public  information  by  the  Commis- 
sion prior  to  the  institution  of  any  pro- 
ceedings under  this  Title  involving  such 
charge  or  information.  This  provi-^ion 
does  not  apply  to  such  earlier  disclosures 
to  charging  parties  or  their  attorneys, 
respondents  or  their  attorneys,  or  wit- 
nesses where  disclosure  Is  deemed  neces- 
sary for  securing  appropriate  relief.  This 
provision  also  does  not  apply  to  such 
earlier  disclosures  to  representatives  of 
Interested  Federal,  State,  and  local  au- 
thorities as  may  be  appropriate  or  nec- 
es.sary  to  the  carrying  out  of  the  Com- 
missions function  under  Title  VII,  nor 
to  the  publication  of  data  derived  from 
such  information  in  a  form  which  does 
not  reveal  the  identity  of  charging  par- 
ties, respondents,  or  persons  supplying 
the  information. 

Procedure  To  Rectify  Unlawfui 
Employment  Practices 

§  1601.23       Prrliniinar*-  or  Irnipararv  re- 
lief. 

<a)  In  the  interest  of  the  expeditious 
procedure  required  by  .section  706ifM2) 
of  Title  VU.  the  Commission  hereby 
delegates  to  the  Director  of  the  Office  of 
Compliance  Programs  and  each  District 
Director  the  authority,  upon  the  basis 


of  a  preliminary  investigation,  to  make 
the  inttlnl  determination  on  tt.s  behalf 
that  prompt  judicial  action  fs  necessary 
to  carry  oiit  the  purixwes  of  the  Act  and 
recommend  such  action  to  the  General 
Counsel.  The  Commission  authorizes  the 
Gencnil  Counsel  to  in.stitutc  an  ap- 
propriate action  on  behalf  of  the  Com- 
inis.slon  in  such  a  rase  not  involving  a 
gorvemment.  governmental  agency,  or 
political  sutKlivi.«:lon. 

(b>  In  a  rase  involving  a  government, 
governmental  agency,  or  political  sub- 
dt\'i.sion.  any  recommendation  for  pre- 
liminary or  temporary  relief  shall  be 
tran-smitted  directly  to  the  Attorney 
General  by  the  Director  of  the  Office  of 
Compliance  Programs  or  the  District 
Director. 

'c)  Nothing  in  thLs  section  shall  be 
construed  to  prohibit  private  individuals 
from  exercising  their  rights  to  seek  tem- 
porary or  preliminary  relief  on  their  own 
motion. 

§   1601.21       ConriliMlion :     Pror»'«hirc    and 
aiilhorily. 

'ai  Wlicre  the  Commission  deter- 
mines that  there  is  reasonable  cause  to 
believe  that  an  unlawful  employment 
practice  has  occurred  or  is  occurring,  it 
shall  endeavor  to  eliminate  such  prac- 
tice by  informal  metliods  of  conference, 
conciliation,  and  persuasion.  In  con- 
ciliating a  case  in  which  a  determina- 
tion of  reasonable  cause  has  been  made, 
the  CoiTunLssion  shall  attempt  to  achieve 
a  just  resolution  of  all  violations  found 
and  to  obtain  agreement  that  the  re- 
sjxjndent  will  eliminate  the  unlawful 
employment  practice  and  provide  ap- 
propriate affirmative  relief.  Where  such 
conciliation  attempts  are  successful,  the 
terms  of  tlie  conciliation  agreement  shall 
be  reduced  to  writing  and  shall  be  signed 
by  the  Commission's  designated  repre- 
sentative and  tlie  parties.  A  copy  of  the 
signed  agreement  shall  be  sent  to  the 
respondent  and  the  per.^on  claiming  to 
be  aggrieved  who  are  signatories  tliereto. 

(b'  District  Directors,  the  Director  of 
tlie  Office  of  Compliance  Programs  and 
Uieir  designated  representatives  are 
hereby  delegated  authority  to  enter  into 
informal  conciliation  efforts.  District 
Directors  and  the  Director  of  tlie  Office 
of  Compliance  Programs  are  hereby 
delegated  the  authority  to  sign  concilia- 
tion agreements.  When  a  suit  brought  by 
the  Commission  is  in  litigation,  the  Gen- 
eral Coun.sel  Ls  hereby  delegated  the  au- 
thority to  negotiate  and  sign  conciliation 
agreements  where,  pursuant  to  section 
706ifMl»  of  Title  VII.  a  court  has 
stayed  proceedings  in  the  case  pending 
further  efforts  of  the  Commls.sion  to  ob- 
tain voluntary  compliance. 

<ci  Proof  of  compliance  with  Title  VII 
in  accordance  with  the  terms  of  tlie 
agreement  shall  be  obtained  by  the  Com- 
mission before  the  case  is  close  J.  In  t.iose 
instances  in  which  a  person  claiming  to 
be  a;:;grieved  or  a  member  of  the  cla.ss 
claimed  to  be  aggrieved  by  tlie  practices 
alleged  in  the  charge  us  not  a  party  to 
such  an  agreement,  the  agreement  shall 
not  extinguish  or  in  any  way  prejudice 
the  rights  of  such  person  to  proceed  in 


court  under  section   706(f)  <!)    of  Title 
VII. 

§   1601.25      Failure    of    conciliation ;     no- 
tice. 

Where  the  Commission  is  unable  to 
obtain  volunlory  compliance  as  provided 
by  Title  VII  and  it  determines  that  fur- 
ther efforts  to  do  so  would  be  futile  or 
nonproductive,  it  shall,  tlirough  the  ap- 
I)roprlate  Di.strirt  Directx:)r,  the  Director 
of  the  Office  of  Compliance  Programs,  or 
their  designated  representatives,  .so  no- 
tify the  respondent  in  wrltmg 

§  1601.26      (]4>nfiil4'nlialily  of  ciidravorii. 

lai  NoUiing  that  is  said  or  done  dur- 
ing and  as  i>art  of  the  Informal  endeav- 
ors of  the  Commission  to  eliminate  lui- 
lawful  employment  practices  by  tnlor- 
mal  metliods  of  conference,  conciliation, 
and  persua.sion  may  be  made  a  matter  of 
public  information  by  the  Commission, 
its  officers  or  employees,  or  used  as  evi- 
dence m  a  subsequent  proceeding  with- 
out the  written  consent  of  the  persons 
concerned.  This  provision  does  not  apply 
to  such  dLscloKures  to  the  representa- 
tives of  Federal.  State  or  local  agencies 
as  may  be  appropriate  or  neces.sai-y  to 
tlie  carrying  out  of  tlie  Commissions 
functions  under  Title  VII:  Provided 
howei-er.  That  the  Commi.s.sion  may  re- 
luse  to  mjilte  disclosures  to  any  sudi 
agency  which  does  not  maintain  the  con- 
fidentiality of  such  endeavors  in  accord 
with  this  section  or  In  any  circumstances 
where  the  cti.sclosurcs  will  not  serve  the 
purposes  of  the  effective  enforcement  of 
Title  VII. 

<b'  Factual  information  obtained  by 
the  Conuni.ssion  during  such  Informal 
endeavors,  if  such  information-is  other- 
wise obtainable  by  the  Commission  un- 
der .section  709  of  Title  VII.  for  disclo- 
sure purpo.ses  will  be  considered  by  the 
Commission  as  obt*ined  during  the  in- 
vestigatory process. 

PnocEDURE  Concerning  the  Institution 
OF  Civil  Actions 

§  1601.27      ('.i>il  actions  hy  the  romniis- 
nioii. 

The  Commi'-sion  may  bring  a  civil  ac- 
tion against  any  resix>ndent  named  in  a 
charge  not  a  govemnient,  governmental 
agency  or  political  subdivision,  after 
thirty  (30i  days  from  the  date  of  the  fil- 
ing of  a  charge  with  the  Commission  un- 
less a  conciliation  agreement  acceptable 
to  the  Commission  has  been  secured: 
Provided  hmvevcr.  That  the  Commission 
may  seek  preliminary  or  temporary  relief 
pursuant  to  section  706if  >  (2>  of  Title 
VII.  according  to  the  pro<"edures  set  forth 
in  §  1601.23  hereof,  at  any  time. 

§  1601. 28       \oti<p  of  riKliI  lo  sue:  Proce- 
dure and  autl>oril>. 

(a  I  Lssuance  of  notice  of  right  to  sue 
upon  request.  (1  i  When  a  person  claim- 
ing to  be  aggrieved  requests,  in  writing, 
that  a  notice  of  right  to  sue  be  issued 
and  the  charge  to  which  the  request  re- 
lates is  filed  against  a  respondent  other 
than  a  government,  governmental  agency 
or  political  subdivision,  the  Commission 
shall  promptly  Issue  such  notice  as  de- 
scribed in  §  1601.28tei    to  all  parties,  at 
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nnv  time  after  the  expiration  of  one 
hundred  eighty  HBOi  days  from  the  date 
of  filing  of  the  charge  with  the  Com- 
mission, or  in  the  case  of  a  Commissioner 
charge  180  days  after  the  filing  of  the 
charge  or  180  dny.<:  after  the  expiration 
of  any  ixriod  of  reference  under  Section 
706"  d'   of  Title  VTI  as  appropriate 

i2'  When  a  person  claimiiiR  to  be 
aggrieved  request,s.  in  writing,  that  a 
notice  of  right  to  .sue  be  issued,  and  the 
charge  to  which  the  request  relates  is 
filed  against  a  resixmdent  other  than  a 
po\ernment.  governmental  agency  or 
political  subdivision,  the  Commission 
may  i.ssuc  such  notice  as  described  in 
S  1601. 28' e I  with  copies  to  all  parties,  at 
any  time  prior  to  the  cxpiiiition  of  180 
days  from  the  date  of  filing  the  charge 
with  the  C:<inimis' ion ;  Provided,  that 
the  District  Director  or  the  Director  of 
the  Office  of  Compliance  Programs  has 
determined  that  it  is  probable  that  the 
Commi.ssion  will  be  unable  to  complete 
its  administrative  processing  of  the 
charge  within  180  days  from  the  filing 
of  the  charge  and  has  attached  a  writ- 
ten certificate  to  that  effect. 

<3i  Issuance  o'  a  notice  of  right  to 
sue  .shall  terminate  further  processing  of 
any  charge  not  a  Commissioner  charge 
unless  the  Director  of  the  Office  of  Com- 
pliance Programs,  the  ai^propriate  Dis- 
trict Director,  or  the  General  Coun.sel, 
determines  at  that  time  or  at  a  later  lime 
that  it  would  effectuate  the  purposes  of 
Title  VII  to  further  process  the  charge. 
Issuance  of  a  notice  of  right  to  sue  shall 
not  terminate  the  processing  of  a  Com- 
missioner charge. 

i4'  The  issuance  of  a  notice  of  right 
to  sue  does  not  proi  lude  the  Commis.sion 
from  offering  such  a.ssistaiice  to  a  person 
issued  such  notice  as  the  Commission 
deems  necessary  or  appropriate. 

lb"  I.s.suance  of  notice  of  rifiht  to  .^ue 
following  Commission  disposition  of  a 
charge. 

I]  I  Where  the  Commission  ha?  found 
reasonable  cause  to  believe  that  the 
Act  has  i)een  violated,  has  been  un- 
able to  obtain  voluntary  compliance  with 
Title  VII.  and  where  tlie  Commission 
has  decided  not  to  bring  a  civil  action 
against  the  resix)ndent,  it  will  is.sue  a 
notice  of  right  lo  sue  on  the  charge  as 
described  in  5  1601. 28(e'   to: 

(ii  Hie  person  claiming  to  be  ag- 
grieved, or. 

ui'  In  the  case  of  a  Coinmi-sioner 
charge,  to  any  member  of  the  class  who 
is  named  in  the  charge,  identified  by  the 
Commissioner  in  a  third-party  certifi- 
cate, or  otherwise  identified  by  the  Com- 
mission as  a  member  of  the  class. 

and  provide  a  cojiy  thereof  to  all  parties. 

<2>  Where  the  Commission  has  en- 
tered into  a  conciliation  agreement  to 
which  the  person  claiming  to  be  ag- 
grieved is  not  a  party,  the  Commi.ssion 
shall  issue  a  notice  of  right  to  sue  on 
the  charge  to  the  person  claiming  to  be 
aggrieved. 

•  3'  Where  the  Commission  has  dis- 
missed a  charge  pursuant  to  §  1601.19.  it 
shall  issue  a  notice  of  right  to  sue  as  de- 
scribed in  §  1601.28iei  to: 


RULES  AND  REGULATIONS 

(1)  The  person  claiming  to  be  ag- 
grieved, or. 

(ii>  In  the  ca.se  of  a  Commissioner 
charge,  to  any  member  of  the  class  who 
is  named  in  the  charge  identified  by  the 
Commissioner  in  a  third-party  certifi- 
cate, or  otherwi.se  identified  by  the 
Commission  as  a  member  of  the  class. 

and  provide  a  copy  thereof  to  all  parties. 

(4i  The  issuance  of  a  notice  of  right 
to  sue  does  not  preclude  the  Commission 
from  offering  such  assistance  to  a  i>erson 
issued  su<h  notice  as  the  Commi.ssion 
detni.s  necessary  or  appropriate. 

ui  The  Commission  hereby  delegates 
authority  to  District  Directors  and  the 
Dire<  'or  of  the  Office  of  Compliance  Pro- 
grams to  i.s.sue  notices  of  right  to  sue.  in 
accordance  with  this  section,  on  behalf  of 
ihi-  Commis.--ion.' 

'd  I  Notices  of  right  to  sue  for  charges 
.1  gainst  Governmental  respondents.  No- 
tices of  right  to  sue  in  cases  where  the 
respondent  is  n  government,  govcrnmen- 
t:'l  agency,  or  a  political  subdivision 
thereof,  shall  be  i.ssued  by  the  Attorney 
General,  who  has  the  authority  to  issue 
siK  h  notices. 

•  C'  Content  of  notice  of  right  to  sue. 
The  notice  of  right  to  sue  shall  include: 

'  1 1  Authorization  to  the  aggrieved 
person  lo  bring  a  civil  action  pursuant  to 
.section  706'fMl>  of  the  Act  within  90 
clays  from  receipt  of  such  authorization; 

<2>  Advice  concerning  the  institution 
of  such  civil  action  by  the  person  claim- 
ing lo  be  aggrieved,  where  appropriate; 

<  3 '    A  copy  of  the  charge 

'4'  The  Commissions  decision,  deter- 
mination,  or  dismissal,  as  appropriate. 

g  Ic.01.20       R«f«rral  lo  tlit     \nomc«   Gen- 
eral. 

If  the  Commi.s.sion  is  unable  to  obtain 
voluntary  compliance  in  a  charge  in- 
volving a  government,  governmental 
agency  or  political  subdivision,  it  shall 
inform  tlie  Attorney  General  of  tlie  ap- 
propriate facts  in  Uie  case  with  recom- 
mendations for  the  institution  of  a  civil 
action  by  him  or  her  against  such  re- 
spondent or  for  intervention  by  him  or 
her  m  a  civil  action  previously  iiisliluted 
by  the  person  clamiing  to  be  aggrieved. 

Subpart  C — Notices  to  Employees,  Appli- 
cants for  Employment  and  Union 
Memt>ers 

§  1 60 1 .30      Noliirii  lo  1m-  po>lcd. 

lai  Every  employer,  em^aloyment 
agency,  labor  organization,  and  joint 
labor-management  committee  control- 
ling an  apprenticeship  or  other  training 
program,  as  the  case  may  be.  shall  post 
and  keei)  posted  in  conspicuous  places 
upon  its  premises  where  notices  to  em- 
ployees,    applicants     for     employment, 


^  Formul  Ratification— Uotice  Is  hereby 
gi\eii  that  the  EEOC  at  a  Commission  meet- 
ing on  March  12.  1974.  fortnaUy  ratified  the 
acts  of  the  District  Directors  of  EEOC  Dis- 
trict Office.s  In  Issuing  notices  of  right  to 
sue  pursuant  to  Commission  practice  In- 
stituted on  Octolser  15.  1969.  and  continued 
fhrough  March  18,  1974.  39  FR  10178 
(March  18,  1974). 
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members,  and  trainees,  are  customarily 
posted  the  follownng  notice: 

EtlCAL  EMPIXJTMENT  OrPOKTTNITY    IS  THF    LaW 
DtSCRIMIMATION  IS  PBOHIEnXD 

By  the  Civil  Rights  Act  of  1964.  a-^  umfi.cjed. 
and  by  Executive  Order  Numbers  11246  anri 
11375 

lillc  VII  of  the  Civil  RlghU  Act  of  19»54. 
as  amended.  aUminl^tered  by  the  Equal  Em- 
ploytuent  Opportunity  CommLwion  prohibits 
dibcrimination  because  of  Race.  Color.  Re- 
ligion. Sex,  or  Nationivl  Origin  by  employers 
with  15  or  more  employees,  by  Labor  Orga- 
nizations having  a  hiring  hall  or  15  or  more 
members,  by  Employment  Agencies,  and  by 
Joint  Lalxjr-Mahagtinenl  Committees  lor 
Apprcnllceship  or  Training.  , 

ATiy  person  who  believes  he  or  she  has 
been  discriminated  agHinst  should  contact: 

The  Equal  Emploviiniit  Opportonily  Com- 
nUsKlon,  2401  E  Street  N  W  .  Waiihington. 
DC.  20506  or  any  of   iIk  district  offices. 

Executive  Order  Numbers  11246  and  11375 
administered  by  the  Office  of  Federal  Con- 
tract Compliance  Procrunis  prohibits  dis- 
crimlnaticjii  because  of  Race.  Color.  Reli(.io;i. 
Sex  or  National  Origin,  and  reqiures  afbrnia- 
tive  action  to  ensure  ecjuaitty  of  opportunity 
in  all  a.s[:ects  of  employment  by  al!  Federal 
Government  Contractor.^  aiMl  Subcontractors, 
and  by  contractors  and  subcontractors  per- 
forming work  under  a  Federally  a.sf  isted  con- 
sLriiction  contract  regardless  of  the  num- 
ber of  employees  in  either  case 

Any  person  who  believes  he  or  slie  has 
been   discriminated   against  should   contact: 

The  Office  of  Federal  Con'ract  Compliance 
Programs.  U.S.  Department  of  Labor.  Wn^h- 
inpton.  DC.  21210. 

•  b'  Coj-iies  of  such  notice  ii-.ay  be  ob- 
tained on  request  from  the  Commission. 

ici  Section  711  <bi  of  Title  VII  makes 
failure  to  comply  with  this  section 
punishable  by  a  fine  of  not  more  than 
$100  for  each  •separate  offense 

Subpart  D — interpretations  and  Opinions 
by  the  Commission 

§   I<:0I..S1        Kefpic"-!   for  inlerprelMlion  or 
f>piiiif>n. 

Any  interested  person  desiring  a  writ- 
ten interpretation  or  opinion  from  the 
Commission  may  make  a  request  there- 
for. However,  issuance  oi  such  interpre- 
tations or  opinions  is  discretionary. 

§  1601.32       Coiilcnl*  of  reqne«l :  *«liere  lo 
<il<-. 

A  request  for  an  "opinion  letter"  shall 
be  in  writing,  signed  by  the  person  mak- 
ing the  request,  addressed  to  the  Chair- 
man. Equal  Employment  Opportunity 
Commission.  2401  E  Street  NW..  Wash- 
ington. DC  20506.  and  shall  contain: 

I  a '  The  names  and  addresses^  of  the 
person  making  the  request  and  of  other 
interested  persons. 

(bi  A  statement  of  all  knowTi  relevant 
facts. 

ic  I  A  statement  of  reasons  why  the  in- 
terpretation or  opinion  should  be  issued. 

g  1601.33       Ki-uance  of   inlerprt'tation   or 
opinion. 

Only  ta)  a  letter  entitled  "opinion  let- 
ter" and  signed  by  the  General  Couiisel 
on  behalf  of  the  Commis.sion  or  ibi  mat- 
ter published  and  specifically  designated 
as  such  in  the  Federal  Register  may  be 
relied  upon  as  "written  interpretation  or 
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opinion  of  the  ConiniLsslon"  within  the 

moaning  of  section  713  of  Title  VTI 

Subpart  E — Construction  of  Rules 

i;   l()<>l..lt      Kiilr«     lo     \h'     lilxriillr     con- 
^Iriicii. 

lliese  rules  and  regulations  shall  be 
liberally  construed  to  effectuate  the  pur- 
Ii<i>(<  tmd  provi.sion.s  of  Title  VII 

Subpart  F — Issuance,  Amendment,  or 
Repeal  of  Rules 

i^   l(iOI.:t.~>       IVtitioii>. 

Any  uuere.sted  person  may  petition 
tlie  Commission,  in  writing,  for  the  is- 
suance, amendment,  or  repeal  of  a  rule 
or  regulation.  Such  petition  shall  be 
filed  With  tlie  Equal  Employment  Oppor- 
tunity Commission.  2401  E  Street  NW.. 
WiushuiRton.  DC.  20506.  and  shall  state 
the  rule  or  regulation  i)roposed  to  be 
i^^Micd.  amended,  or  repealed,  together 
with  a  statement  of  grounds  in  support 
ol  such  petition. 

§   ]hOl.Mt      .Action  «>ii  pt-lilioii. 

Uiwn  the  filing  of  such  petition,  the 
Commission  shall  consider  tlie  same  and 
may  thereupon  either  grant  or  deny  the 
petition  in  whole  or  in  part,  conduct  an 
appropriate  proceeding  thereon,  or  make 
other  disposition  of  the  petition.  Should 
the  petition  be  denied  in  whole  or  in  part, 
prompt  notice  shall  be  given  of  the 
denjal.  accompanied  by  a  simple  state- 
ment of  the  grounds  unlcs^s  the  denial 
be.>elf-cxplanatoiy. 

Subpart  G— Case  Processing  Under 
Section  707  of  Title  VII 

§    Ui(M.."i(>       rurpo-«. 

The  General  Counsel  shall  process 
rhartjes  designated  for  processing  under 
the  CommLssions  authority  as  set  forth 
\n  Section  707  of  the  Act  in  accordance 
wall  this  subpart.  The  provisions  of  this 
subpart  shall  not  apply  when  such 
charges  are  processed  under  Subpart  B 
of  this  part. 

§   1601. .>!       Drlf^iiliun  of  :iiilliorit.v. 

Tlie  General  Counsel  is  hereby  dele- 
gated authority  to  give  notice  of  and  to 
defer  charges  to  State  and  local  706 
Agencies  as  defined  in  5  1601.3,  to  give 
notice  of  charges  to  respondents,  to  in- 
vestigate charges,  to  sign  and  issue  sub- 
poenas, and  to  conciliate  charges  of  em- 
plo>7iient  discrimination. 

§   I60l..';2       Initiiilixn      of      •action      707 
rliiirpr. 

.■\ny  member  of  the  Commission  may 
designate  a  charge  for  Section  707  proc- 
essing under  this  subpart.  Any  related 
charge  shall  be  processed  under  this 
subpart  if  tiie  General  Counsel  deter- 
mines that  it  should  be  consolidated  with 
the  charge  designated  for  Section  707 
processing  by  a  member  of  the  Commis- 
sion . 

■5  1 001. .IS      S«Tvi«T   of   notice  of   rliargo. 
Within    10   days   of    the    filing   of    a 
charge,  the  General  Counsel  shall  fur- 
nish  the  respondent  with  a  notice  of 


the  charge  ( including  the  date,  place  and 
circumstances  of  tlie  alleged  unlawful 
employment  practice)  by  mail  or  in  per- 
son. The  General  Counsel  need  not  fur- 
nish such  notice  if.  prior  to  the  designa- 
tion of  the  cliarge  for  Section  707  proc- 
essing, the  notice  has  been  furnished 
piu-suant  to  §  1601.14 

i;   WiOl.^t       It.r.rral. 

la'  Wliere  the  alleged  unlawful  em- 
ploymciu  practice  occurs  in  a  State  or 
political  subdivision  of  a  State  which 
lias  a  Slate  or  local  law  prohibiting  Uic 
practice  alleged  and  establishing  or  au- 
thorizing a  State  or  local  agency  to  grant 
or  seek  relief  from  .such  practice  tor  to 
institute  crimmal  proceedings" .  the  Gen- 
eral Counsel  shall  notify,  on  behalf  of 
the  Commi.-vsion.  the  appropriate  State 
or  local  706  .\gency,  as  defined  in 
5  1601.3.  before  takinp  any  action  with 
respect  to  a  Commissioner  charge. 

cbi  Tlie  General  Counsel,  on  behalf 
of  the  Commission,  sliall  not  defer  such 
Commissioner  charge  unless  the  State 
or  i)olitical  subdivision  notified  in  para- 
graph ia>  of  this  section  witliin  10  days 
of  receipt  of  such  notice  requests  sub- 
lUL'^sion  of  tlie  charge  to  its  jurLsdiction. 

ic>  Where  deferral  is  made  by  the 
General  Counsel  in  paragraph  ibi  of 
this  section,  the  deferral  shall  be  for  no 
less  than  60  days,  unless  a  shorter  pe- 
riod Ls  requested. 

•  d"  Charges  filed  by  individuals 
shall  be  deferred  pursuant  to  the  pro- 
visions of  §  1601  13.  except  that  they 
shall  be  deferred  by  tlie  General  Counsel. 

§  HiOL^.*!       lii\f>-lit:alioii. 

Tlie  General  Counsel  shall  investigate 
any  charge  designated  for  Section  707 
processing  or  any  charges  consolidatctl 
with  tliat  charge  pursuant  to  5  1601.52. 

S  160l..">6      I»«iiiiiicc  of  .onhporna^i :   pcli- 
lii>n<>    |4>    moki'    oiiliporiia- :    riifom- 

nu-lll  of  «lllip<MMKI«. 

I  a '  To  effectuate  the  purposes  of  Title 
VII  the  General  Counsel  of  tlie  CommLs- 
sion  shall  have  the  autliority  to  sign  and 
issue  a  subpoena  requiring : 

<1>  The  attendance  and  testimony  of 
witne.sses: 

i2'  Tlie  production  of  evidence  in- 
cluding, but  not  limited  to  books,  rec- 
ords, correspondence,  or  documents,  in 
tlie  po.ssession  or  under  the  control  of 
the  person  subpoenaed :  and 

<  3 »  Access  to  evidence  for  the  pur- 
poses of  examination  and  the  right  to 
copy. 

The  subpoena  shall  state  the  name  and 
address  of  the  Lssuer:  and  identify  the 
person  or  evidence  subiwenaed.  and  the 
person  to  whom  and  the  place,  date,  and 
time  at  which  it  is  returnable  or  the  na- 
ture of  tlie  evidence  to  be  examined  or 
copied,  and  the  date  and  time  when 
access  is  requested.  A  subpoena  may  be 
retm-nable  to  any  attorney  designated  in 
the  subpoena.  Tlie  General  Counsel  shall 
not  is,sue  a  subpoena  upon  the  request  of 
a  person  filing  a  charge,  a  person  on 
whose  behalf  a  charge  was  filed  or  a  re- 
spondent. 


<  b>  Aiiy  penion  served  with  a  subpoena 
who  intends  not  to  comply  witli  the  sub- 
poena .shall,  within  live  days  'excluding 
Saturdays.  Sundays  and  Federal  legal 
holida.vs>  of  the  .service  of  tlie  subpoena, 
petition  the  Commussion  in  writing  to 
revoke  or  modify  the  subpoena.  Tlie  peti- 
tion shall  be  served  on  the  Director  of 
the  Oltke  of  Compliance  Programs  by 
mail  at  tlie  ETqual  E^mployment  Opiwr- 
tunity  Commi.ssion,  2401  E  Street.  NW.. 
Washington,  B.C.  20506.  and  a  copy  .shall 
be  served  on  the  Commission  attorney  to 
whom  the  subpoena  Ls  returnable.  Tlie 
petition  sliall  separately  identify  each 
portion  of  the  subiioena  with  which  tlio 
petitioner  does  not  intend  to  comply  and 
shall  state,  with  respect  to  each  portion, 
tlic  grounds  upon  which  petitioner  relies. 
A  copy  of  tlie  subpoena  sliall  be  attached 
to  the  t)etition  and  shall  be  designated 
•"Attachment  A."  Within  eight  days  of 
receipt,  or  as  soon  thereafter  as  prac- 
ticable, the  Commission  shall  pa.ss  on  the 
petition  and  shall  serve  a  copy  of  its 
determination  on  the  ix>titioner.  For  the 
purpases  of  this  section,  service  .shall  be 
made  and  iiroof  thereof  establtshed  pur- 
suant to  Section  lli4i  of  the  National 
Labor  RelatioiLs  Act,  as  amended.  29 
use.  Section  161  <4i,  as  made  appli- 
cable to  the  proceeding  hereunder  bv 
Section  710  of  Title  VII.  42  U  S.C.  iSupp. 
II*  2000e9. 

<c>  If  any  pei.son  faiLs  to  comply  with 
a  subpoena,  the  General  Counsel  may 
institute  enforcement  proceedings  In  the 
appropriate  district  court  pursuant  to 
Section  11 1 2)  of  the  National  Labor  Re- 
lations Act.  as  amended.  29  U.S.C.  161i2i. 

*d»  Witne.sses  who  are  subi)oenae<l 
pifl-suant  to  Section  1601.56' a"  shall  be 
entitled  to  the  same  fees  and  mileage 
that  are  paid  witne,s.scs  in  the  courts  of 
the  United  States. 


I<^>0I.."7       (  <>niiiiU«iiiii  r<v 
fiii4liii£. 


'•oiialilr  caii-r 


Upon  completion  of  the  investigation, 
the  Commission  shall  determine  whether 
there  exists  reasonable  cause  to  believe 
that  the  respondent  is  engaged  in  a  pat- 
tern or  practice  of  unlawful  dLscriinina- 
tion  within  the  meaning  of  section  707 
<a)  of  Title  VII.  A  finding  of  no  reason- 
able cau.se  shall  constitute  dismissal  of 
the  char?!e. 

§  160 1. ■'lit  VoliiiilaiN  roinpliaiK'f  :  ••••lllt- 
ilicnl'>:  l'oiiiiiii«<iiiii  aiitliorilt  lo  fil<- 
suit. 

A  finding  of  reasonable  cause  by  tlie 
Commission  shall  be  deemed  to  authorize 
the  General  Counsel  to  endeavor  to  elim- 
inate the  alleged  unlawful  employment 
practices  by  informal  methods  of  confer- 
ence, conciliation  and  persuasion.  Should 
such  endeavors  fail  to  produce  a  concilia- 
tion agreement  satisfactory  to  the  Gen- 
eral Counsel,  the  General  Coun-sel  may 
commence  litigation  upon  approval  by 
tlie  Cominisison. 

§  1601. .»*)  Nolin-  to  p<i-im-  I'laiiniiii:  In 
l><*  at:j;rlrM-«l. 

In  any  charge  designated  for  process- 
ing under  this  subpart,  the  General 
Counsel  shall  issue  the  notice  as  re- 
quired by  5  1601.28. 
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Subpart  H — 706  Agency   Designation 
Procedures 

§   1601.70       T(M>  At;<-iirj  l><->.ip:iialion. 

(a)  Because  of  tlie  large  number  of 
.State  and  local  fair  employment  prac- 
tice agencies,  only  those  agencies  which 
notify  the  Commi.ssion  of  their  quahfica- 
tions  under  section  706ic)  of  Title  VII 
and  this  .section  and  request  dcsijination 
as  •'706  Agencies"  or  "Notice  .declines" 
or  both  will  be  eligible  for  such  designa- 
tion. Such  notification  must  be  subruUtod 
by  written  request  to  the  Director  of  the 
OfTice  of  Compliance  Prot^rams  The  re- 
quest shall  include  tlie  following  mate- 
rials and  information: 

I I  >  A  cop>  of  the  agency's  fair  employ- 
ment jjracticcs  law  and  any  rules,  regula- 
tions ami  guidelines  of  general  interpre- 
tation issued  pursuant  Uiereto. 

i2i  A  chart  of  the  organization  of  the 
agency  responsible  for  adminliitcring  and 
enforcing  said  law. 

'3  I  Tlic  amount  of  funds  made  avail- 
able to  or  allocated  by  the  agency  for 
fair  emiiloymciit  purposes. 

(4)  The  identity  and  telephone  num- 
ber of  the  agency  attorney  whom  tlie 
Commi.ssion  may  contact  in  reference  to 
any  legal  questions  that  may  ari.se  in 
the  process  of  its  review  of  tlie  agency's 
application. 

<5)  A  statement  certifying  the  follow- 
ing: 

ii>  Tliat  the  State  or  iMlltical  subdivi- 
sion has  a  fair  employment  pruc  lice  law.- 

iii>  That  such  law  authorizes  the  ap- 
plicant agency  to  grant  or  seek  relief 
from  employment  practices  found  to  be 
illegal  under  such  law  or  that  it  author- 
izes the  agency  to  institute  criminal  pro- 
ceedings: and 

<iii)  Tliat  .such  agency  lias  been  estab- 
lished and  is  operational  and  processing 
charges  filed  under  such  law. 

(b)  Where  botli  State  and  local  706 
.'Xgencies  exist,  the  Commi.ssion  reserves 
the  right  to  defer  to  the  State  706  Agency 
only.  However,  if  tlie  Commission  deter- 
mines that  it  would  best  serve  the  pur- 
poses of  the  Act.  it  may  defer  to  either 
or  both  State  and  local  706  Ar.encies. 

(ci  The  continued  designation  of  a  706 
Agency  for  certain  bases  of  discrimina- 
tion will  be  dependent  upon  the  706 
Agency's  continuing  ojieration  and  abil- 
ity to  grant  or  seek  relief  or  to  institute 
criminal  proceedings  with  respect  to 
those  bases  of  discrimination. 

§  1601.71       ('.oiiiiiii«*<iuii       fli'Irriniiialionti 
dii    706    «K<-ni'v    applitatioiirt. 

The  Commission,  after  examining  the 
materials  and  application  required  in 
?  1601.701  a  I  and  after  applying  criteria 
outlined  in  section  706' ci  of  Title  Vn, 
shall  make  a  determination. 

I I I  If  tlie  Commission  determines  that 
an  agency  shall  be  designated  as  a  706 
Agency,  it  .shall  notify  tlie  agency  that 
it  proposes  to  i.ssue  such  designation. 
Such  proposed  designation  shall  be  pub- 
lished in  the  Federal  Register  and  shall 
tTovide  any  person  or  orfrani/.ation  not 
los5;  than  15  days  in  which  to  file  written 
comments  with  the  Commis;;ion.  If  after 
evaluating  any  comments  so  received, 
the  Commission  Is  still  of  the  opinion 


thai  issuance  of  the  pro|X).sed  designa- 
tion as  i)ubli.shcd  in  the  Federal  Regis- 
ter is  appropriate.  It  shall  efTcct  such 
designation  by  i.s.suance  and  publication 
of  an  amendment  to  f  1601.74.  There- 
after, tlie  procedure  In  ?  1601. 13' ci  imd 
?  1601.13if  1  .shall  be  followed  for  charges 
in  the  juri.sdictton  c>f  the  706  Agency, 
except  as  modified  by  agreement  pur- 
suant to  5  1601.13idi. 

1 2 1  If  the  Commission  determines 
that  any  agency  shall  not  be  designated 
as  a  706  Agency,  it  shall  notify  tlie  appli- 
cant agency  of  its  decision  and  such  no- 
tice shall  provide  the  reasonis>  why  it 
proposes  not  to  desipnate  the  agency  and 
sh;dl  grant  it  not  less  than  15  days  to 
request  a  conference  concerning  the  mat- 
ter in  accordance  with  5  1601  73. 

1 3  >  Wiiere  the  Commission  deternimes 
that  a  State  or  local  agency  does  not 
come  within  the  definition  of  a  706 
Agency  for  inirposes  of  a  particular  basis 
of  discrimination  or  where  the  agency 
applies  for  designation  as  a  Notice 
Agency,  the  Commission  .shall  notify  that 
agency  of  the  filing  of  charges  for  which 
the  agency  is  not  a  706  Agency.  For  .such 
purpases  the  State  or  local  agency  will 
be  deemed  a  Notice  Agency. 

g   lfiOI.72       706       ,\(ifncy       pcrfuriuaiu-e 
.klanciartlA. 

I  a  I  The  continued  designation  of  a 
706  .Agency  will  be  dependent  upon  the 
706  Agency's  willingness  and  ability  to 
administer  its  law  in  such  a  manner  that, 
in  fact,  the  practices  prohibited  are 
compaiablc  in  scope  to  those  practices 
piohibi'ed  under  Federal  law  and  satisfy 
the  j)er(ormance  standards  set  forth 
below ; 

I I  >  In  all  cases  where  tlie  706  Agency 
finds  cause  to  credit  the  allegations  of 
a  chargo,  it  shall  effectively  eliminate 
the  discrimination  and  provide  for  full 
compen.satory  and  prospective  relief 
consistent  with  applicable  Federal  law. 
except  where  State  or  local  law  author- 
i.-ies  no  relief  except  to  allow  the  agency 
to  institute  criminal  proceedings.  Where 
State  or  local  law  does  no  more  than 
authorize  the  agency  to  institute  crim- 
inal proceedings,  the  agency  must  utilize 
its  authority  effectively  to  eliminate  the 
discrimination. 

<2)  In  all  cases  where  the  706  Agency 
enters  into  a  conciliation  agreement, 
consent  order,  or  order  after  public  hear- 
ing, it  shall  include  in  any  such  agree- 
ment or  order  mechani.sms  for  monitor- 
ing compliance  with  the  terms  thereof 
and  mecham.sms  lor  enforcing  compli- 
ajice  in  the  event  any  terms  thereof  are 
not  implemented. 

(b)  Tlie  Commi.ssion  may  upon  its 
own  motion,  withdraw  the  desig:nation  as 
a  706  Agency  previously  issued  to  any 
agency  ba.sed  upon: 

( 1 1  Reconsideration  of  the  request 
and  materials  and  the  information  re- 
fei-enced  in  5  1601.70;  or, 

(2>  consideration  of  the  agency's  per- 
formanc.e  as  set  forth  in  paragraph  (a) 
of  this  section. 

Whenever  the  Commission  has  reason  to 
believe  that  such  designation  as  a  706 
Agency  no  longer  serves  the  interest  of 


effective  enforcement  of  Title  VII.  it  may, 
after  followmg  t^e  procedures  beloW,  ui- 
cluding  the  opportunity  for  a  conference 
provided  for  m  5  1601  73.  withdraw  such 
designation.  Before  taking  such  action  it 
shall  notify  the  706  Agency  of  its  pro- 
posed withdrawal  of  such  desiBj.alion. 
Such  notification  shall  set  forth  the  rea- 
sons for  the  propased  witlidrawal  and 
provide  tlie  agency  not  less  than  15  days 
to  submit  data,  views,  and  argimicnts  in 
opposition  and  to  request  a  conference 
in  accordance  with  ?  1601.73  Such  pro- 
posed withdrawal  of  designation  shaU 
al.so  be  publLshed  in  the  Federal  Register 
and  shall  provide  any  persons  or  orga- 
nizations who  take  an  interest  at  least  15 
days  in  which  to  file  written  comments 
on  the  proposal  with  the  Commi.ssion  and 
to  request  a  conference.  If  a  request  for  a 
conference  in  accordance  with  5  1601.73 
is  not  received  within  the  time  period 
provided,  the  Commission  shall  ev-alu- 
ate  any  arguments  or  comments  it  has 
received  from  the  agency  and  from  any 
persons  and  organizations  who  take  an 
interest.  If,  after  such  evaluation.  Uie 
Commission  still  is  of  the  opinion  that 
designation  should  be  w  ithdrawn  because 
it  has  determined  that  such  designation 
no  longer  serves  the  interest  of  effective 
enforcement  of  Title  "VII,  the  Commis- 
sion shall  so  notify  the  Agency.  The  with- 
drawal shall  be  effected  by  tlie  issuance 
and  publication  of  an  amendment  to 
?  1C01.74. 

g   1601.73       706  As«-n<>   ronf«rcnro. 

In  order  to  provide  a  .State  or  local 
a.^ency  full  opportunity  to  present  its 
views  whenever,  pursuant  to  5  1601.71  or 
5  1601  72 (bi.  a  conference  is  requested 
within  the  time  allowed  by  said  section 
for  making  such  request,  the  Executive 
Director  or  his  or  her  designee  shall  hold 
such  a  conference.  Said  conference  ofiB- 
cial  shall  issue  a  pre-conference  order. 
The  order  shall  indicate  the  issues  to  be 
resolved  and  any  initial  procedural  in- 
structions which  might  be  appropriate 
for  the  particular  conference.  It  shall  fix 
the  date,  time,  and  place  of  tlie  confer- 
ence. Tlie  date  shall  not  be  less  tlian  20 
days  after  the  date  of  the  order.  The  date 
and  place  shall  be  subject  to  change  for 
good  cause. 

1 1 )  A  copy  of  such  pre-conference 
order  shall  be  served  on  the  State  or  local 
agency.  After  service  of  the  order  or  of 
a  notice  designating  a  conference  officer, 
and  until  such  officer  submits  his  or  her 
recommended  determination,  all  com- 
munications relating  to  the  subject  mat- 
ter of  the  conference  shall  be  addressed 
to  him  or  her.  The  conference  officer 
shall  have  authority  to  regulate  the 
course  and  conduct  of  the  conference.  A 
transcript  shall  be  made  of  the  proceed- 
ings at  the  conference.  The  transcript 
and  all  comments  and  petitions  relating 
to  tlie  proceedings  shall  be  made  avail- 
able for  inspection  by  interested  persons. 

<2^  Tlie  conference  offcer  shall  prepare 
his  or  her  proposed  findings  and  recom- 
mended determination,  a  copy  of  which 
shall  be  served  on  the  agency.  Within  20 
days  after  such  service  the  agency  may 
file  written  exceptions.  After  the  expira- 
tion of  the  period  for  filing  exceptions. 
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th«'  lonference  officer  shall  certify  Uie 
oiitirc  record,  including  his  or  her  pro- 
post'd  findings,  and  recommended  deter- 
ininiition  and  cxoeptions  thereto  to  the 
C'i>mini.^sion,  which  shall  review  the  rec- 
ord and  issue  a  final  determination. 

i'3>  Such  determination  shall  become 
etlectivc  by  the  issuance  and  publication 
ot  an  amendment  to  §  1601.74. 

^   I  (•01.7 1      I)<-<i!:nal«-*l     706     and     iiolirc 

■a'  The  designated  706  Agencies  arc; 

Ahiskii  C"omiiils.slon  for  Human  Bights. 
Alrxikiidria  Human  Rl^'hts  Otrice. 
AUeiitown  Human  Relations  Commission. 
Arizona  Civil  Rights  Division. 
Baltimore    Community    Relations    Corrvniis- 

SlOIl 

Bloomin^rlon  Hunian  Rights  CommLsslon. 

CiiUforma  Fair  Employment  Practices  Com- 
mission. 

Charle-ton  Human  Rights  Commission. 

Color.tdo  Civil  Rights  Comml.sston. 

C\>niiecticiit  Convmlssion  on  Human  Rigiits 
and  Opportunities. 

D.\de  County  Fair  Housing  and  Employment 
Commission. 

Delaware  Department  of  LAbor. 

District  of  CoUimbia  Offlce  of  Human  Rights 

Ea.st  Chicago  Human  Relations  Commission. 

EvuiisviUe  I  Indiana  I  Human  Relations  Com- 
nu.<vsion 

Fairfax  County  Human  RlKhts  Conxmi.«<slon. 

Fort  Wayne  (Indiana)  Metropolitan  Human 
Relations  Comml.sslon.   ' 

Fort  Worth  (Texa.s)  Hainan  Relations  Com- 
mission. 

Gary  Human  Relations  Commi.'wion. 

Howard  Covmty  (Maryland)  Human  Rights 
Commis.slon 

Hawaii  Department  of  Labor  and  Industrial 
Relations. 

Idaho  Commission  on  Human  Rights. 

Illinois  Fair  Employment  Practices  Commis- 
sion 

TndiniKi  Civil  Rights  Commission. 

Iowa  Commission  on  Civil  Rights. 

Kunsas  Commission  on  Civil  Rights 

Kentucky  Commission  on  Human  Rights. 

Lexington-Fayette  Urban  County  Human 
Rights  Commission. 

Madison  (Wisconsin)  Equal  Opportunities 
Conimlssion. 

Maine  Human  Relations  CommLsslon. 

Maryland  Commission  on  Human  Relation.": 

Massachiisetts  Commission  Against  Discrimi- 
nation 

Michigan  Civil  Ritrhts  Commission. 

Mlniieafjolls  Department  of  Civil  Rights. 

Minnesota  Department  of  Human  Rights. 

Mi.ssouri  Commission  on  Human  Rights. 

Montana  Commission  for  Human  Rights. 

Montgomery  County  Human  Relations  Com- 
mi.ssion. 

Nehra.ska  Equal  Opportunity  Commission. 

Nevada  Commission  on  Equal  Rights  of  Citi- 
zen?: 

New  Hampshire  Commission  for  Human 
Richt-s. 

New  Jersey  Division  on  Civil  Rlcrhtfl.  Depart- 
mei't  of  Law  and  Public  Safety. 

New  York  City  Commission  on  Human 
Rights. 

New  York  State  Division  of  Human  Rights 

Ohio  Civil  Rlght,s  Commission. 

Oklahoma  Human  Rights  Commission. 

Omaha  Human  Relations  Department.        ' 

Oregon  B'lreau  of  Labor. 

Orlando  (Florida)  Human  Relations  Depart- 
ment. 

Pennsylvania  Human  Relations  Commission. 

Philadelphia  Commission  on  Human  Rela- 
tions. 

Pittsburgh  Commission  on  Human  Rela- 
tions. 


Prince  C»eorges  County    (Maryland)    Human 

Relations  ComnU-sslon. 
Rhode  I.sland  Conunl.ssion  for  Human  Rights. 
HockvUlo    (Mivryland)    Human   Rights   Com- 

niK-ion 

St    Paul  Department  of  Human  Rights. 

Seattle   Human   Rights   Comml.ssion. 

yioux  Fulls  (riotith  Dakota)  Human  Rcla- 
tioM.s  ConunLsKion. 

South  Bend  (Indmiiai  Human  Rights  Com- 
mission. 

South  Dakota  Division  of  Human  Rights. 

South  Dakota  Human  Relatioixs  Commission. 

Springfield  (Ohioi  Human  Relations  Depart- 
ment 

Tacoma  Human  Rights  Cotumlssion. 

Utah  Inditstrial  Comnii.sslon. 

Vermont  .attorney  General's  Office.  Civil 
Righ;.s  Division. 

Virgin  Island  Department  of  Labor. 

Wa-shington  State  Human  Rights  Conunls- 
sion. 

West  Virginia  Human  Right*  Commission 

Wheeling  Human  Rights  Commission. 

Wichita  Comml.ssion  on  Civil  Rights. 

Wiscousln  Equal  Rights  Division.  Depart- 
ment of  Industry,  l>abor  and  Human  Rela- 
tions. 

Wyoming  Fair  Employment  Practices  Com- 
mission. 

<b>  The  desigiuited  Notice  Agencies 
are: 

Arkansas  Governor's  Committee  on  Human 
Resources. 

Florida  Comtnis-.ii>n  on  Human  Relations. 

Georgia  Office  of  Human  Affairs. 

Montana  Department  of  Labor  and  Indus- 
try. 

North  Dakota  C<>ininl>slun  on  Labor.  - 

Ohio  Director  of  Ind.ustrlal  Relations. 

Raleigh  (North  Carolina)  Human  Resources 
Department.  Civil  Rights  Unit 
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Title  43 — Public  Lands:  Interior 

CHAPTER  II— BUREAU  OF  LAND  MAN- 
AGEMENT, DEPARTMENT  OF  THE  IN- 
TERIOR 

APPENDIX — PUBLIC    LAND   ORDERS 

1  Puhllc  Land  Order  5623  [ 
I  Montana  37274) 

SOUTH    DAKOTA 

Modification  of  Public  Land  Order  No.  1168 

Correction 

In  FR  Etoc  77-25331,  on  page  43842  in 
the  issue  of  Wednesday.  August  31.  1977. 
the  7th  line  .should  read.  "ErrEcxivE 
date;  Augu-st  31.  1977."  ALso.  in  the  2d 
full  paragraph,  the  1st  line  should  read. 
"Public  Land  Order  No.  1168  of 
June  15 

Title  50 — Wildlife  and  Fisheries 

CHAPTER  I— UNITED  STATES  FISH  AND 
WILDLIFE  SERVICE,  DEPARTMENT  OF 
THE   INTERIOR 

SUBCHAPTER  B — TAKING.  POSSESSION.  TRANS- 
PORTATION. SALE,  PURCHASE.  BARTER.  EX- 
PORTATION AND  IMPORTATION  OF  WILDLIFE 
AND    Pl>NTS 

PART   17— ENDANGERED  AND 
THREATENED  WILDLIFE  AND  PLANTS 

Final   Rule:   Correction   and  Augmentation 
of  Published  Rulemaking 


AGENCY 

Interior. 


Fi.sh    and    Wildlife    Service. 


ACTION;  Fiivil  rule:  Correction  and 
augmentation  of  publi-shed  rulemaking 
on  CrilKal  Habitat.s 


SUMMARY;  Errors  that  api>eared  m  llie 
Fi.sh  and  Wildlife  Scrvice'.s  Federal 
Register  publication  of  August  11,  1977 
<42  FR  40685  >.  determining  Critical 
Habitat  for  six  species,  are  corrected;  the 
li.st  of  all  Critical  Habitats  that  was  in- 
cluded in  that  publication  i.s  reprinted 
and  augmented  with  Critical  Habitat  for 
the  giant  anole  and  five  n.shes  which 
have  been   publi.shed   in   Uic   interim. 

EFFECTIVE  DATE:  September  22,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Keith  M.  Schreiner.  A.ssociate  Di- 
rector—Federal A.ssistance,  n.sh  and 
Wildlife  Service.  U.S.  Department  of 
the  Interior.  W;Lshington,  DC.  20240 
I  Phone:  202-343-4646 > . 

SUPPLEMENTARY  INFORMATION: 

Background 

Tlie  dciscriptions  and  maps  of  Criti- 
cal Habitats  that  were  publLslied  in  42 
FR  40685  are  herein  republLshcd.  with  the 
errors  that  originally  apjx^ared  In  that 
document  corrected  A  map  of  the  Criti- 
cal Habitat  for  the  St.  Croix  groimd  liz- 
ard, which  was  inacivcrtently  excluded 
from  42  FR  40685.  Ls  published  here,  and 
maps  of  Critical  Habitats  for  the  giant 
anole,  and  five  flsh  si>ecies  for  which 
Critical  Habitats  were  determined  sub- 
sequent to  42  FR  40685.  are  added  In 
order  to  make  tlie  present  publication 
complete.  Because  the  Critical  Habitat 
of  the  giant  anole  Is  not  subject  to  co- 
ordinate description,  no  written  descrip- 
tion of  it  is  attempted. 

Tlie  primary  author  of  this  Ls  John  L. 
Paradiso.  OfTice  of  Endangered  Species, 
U.S.  F^sh  and  Wildlife  Service,  Depart- 
ment of  the  Interior,  Washington,  D.C. 
20240 (202-343-7814). 

Republication  of  Critical  Habitats 

AND     M.APS 

Subpart  F — Critical  Habitat  is  cor- 
rected to  read  as  set  forth  below ; 

Subpart  F — Critical  Habitat 

SS  1 7.60-1 7.(>6       jD.Ietedl 

Subpart  I — Interagency  Cooperation 

§5,  17.00— 17.9 1       [K<sor>e(ll 

§    I  7.*>.'>       Oitical    liahitat fi!.li    and    v.il<l- 

lifc. 

The  following  areas  lexclu.sive  of  those 
existing  manmade  structures  or  settle- 
ments which  are  not  necessary  to  the 
normal  needs  or  .survival  of  tlie  species) 
are  Critical  Habitat  for  the  .sjiecies  in- 
dicated. Pursuant  to  Section  7  of  the  Act. 
all  Federal  agencies  mast  insure  that  ac- 
tions authorized,  funded,  or  carried  out 
by  them  do  not  result  in  the  destruction 
or  adverse  modification  of  these  areas: 

lai  Mainmals. 

Indiana  Bat  {Myotis  sodalis) 

Illinois.  The  Blackball  Mine.  La  Salle 
Couiity. 

Indiana.  Big  Wyandotte  Cave.  Crawford 
County:  Ray's  Cave.  Oreene  County. 

Kentucky.  Bat  Cave.  Carter  County:  Coach 
Cave,  Edmonson  County. 

Ml.s.souri        Cave      021,      Crawfor  1      County: 
Cave  009.  Pranklln  County;  Cave  017.  Prank- 
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Un  Covinty.  Pilot  Knob  Mln*,  Iron  County; 
Hat  Cave,  Shannon  County;  C-ave  029, 
Waahlngton  County  (numbers  a»>Hlgne<l  by 
Uivi.slon  of  Ecological  Servlcc.s,  U  .S.  Fibh  and 
Wildlife  Service,  Region  6). 

Tenne.ssee.  White  Oak  Blowhole  Cave. 
IJhnint  County. 

West  Virginia  Hellhole  Cave.  Pendleton 
Covinty. 

Mt)Rllo    Bav    Kangarikj    Rat    {Dtpotlotnys 
hcfrniunm  morroensis) 

California.  An  area  of  land,  water,  and 
airspace  in  San  Luis  Obispo  County,  with 
the  following  compKJnents  (Mt.  Diablo 
Meridian):  T306  RIOE  S'i  Sec.  14.  thoee 
portions  of  Sec  2:)  24  west  of  Pecho  Valley 
Road 


CsmCAL     HABriAT     FOR     THE     MoRRO     BaT 

Kangaroo  Rat 

Florida  Manatee  tTrichccJius  vianatus) 
Florida  Crystal  River  and  iUs  headwat«r.s 
known  as  King's  Bay.  Citrus  County;  the 
Little  Manatee  River  downstream  from  the 
U.a  Highway  301  bridge.  Hill.sborough 
County;  the  Manatee  River  down.strcam  from 
the  Lake  Manatee  Dam.  Manatee  County; 
the  Myakka  River  down.stream  from  Myakka 
River  State  Park.  Sarasota  and  Charlotte 
Counties;  the  Peace  River  downstream  from 
the  Florida  State  Highway  760  bridge.  De 
Soto  and  Charlotte  Counties:  Charlotte 
Harbor  north  of  the  Charlotte-Lee  county 
line,  Charlotte  County:  Calocxsaliatcliee  River 
downstream  from  the  Florida  State  Highway 
31  bridge.  Lee  County:  all  US  territorial 
waters  adjoining  the  coast  and  tsland-s  of 
Lee  Ckjuniy;  all  U.S.  territorial  waters  ad- 
joining the  coast  and  Islands  and  all  con- 
nected bays,  estuaries,  and  rivers  from  Gor- 
don's Pas.s,  near  Naples,  Collier  County, 
southward  to  and  Including  Whitewater  Bay, 
Monroe  County;  all  waters  of  Card.  Barnes, 
Blackwater,  Little  Blackwater.  Manatee,  and 
Buttonwood  sounds  between  Key  Largo, 
Monroe  County,  and  the  mainland  of  I>ade 
County;  Blscaync  Bay.  and  all  adjoining  and 
connected  lakes,  rivers,  canals,  and  water- 
ways from  the  southern  tip  of  Key  Blscayne 
northward  to  and  Including  Maule  Lake, 
Dade  County:  all  of  Lake  Worth,  from  Its 
northernmost  point  Immediately  south  of 
the  Intersection  of  U  S.  Highway  1  and  Flor- 
ida State  Highway  AlA  southward  to  its 
eouthernmost  point  immediately  north  of 
the  town  of  Boynton  Beach.  Palm  Beach 
County:  the  Loxahatchee  River  and  Ite  head- 
waters, Martin  and  West  Pahn  Beach  Coun- 
ties; that  section  of  the  intracoastal  water- 
way from  the  town  of  Sewalls  Point,  Martin 
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County  to  Jupiter  Inlet.  Palm  Beach  County. 
the  entire  Inland  section  of  water  known 
as  the  Indian  River,  from  Its  northernmowt 
point  Immediately  south  of  the  intersection 
of  U.S.  Highway  1  and  Florida  State  High- 
way 3.  Volusia  County,  southward  to  its 
southernmost  point  near  the  town  of  Sea- 
walls Point,  Martin  County,  and  the  entire 
inland  section  of  water  known  a-s  the  Banana 
River  and  all  waterways  between  Indian  and 
Banana  rivers.  Brevard  County;  the  St. 
Johns  River  Including  Lake  George,  and  in- 
cluding Blue  Springs  and  Silver  Gleh  Springs 
from  their  points  of  origin  to  their  conflu- 
ence's with  the  St  Johns  River,  that  section 
of  the  Intracoastal  Waterway  from  Its  conflu- 
ence with  the  St.  Marys  River  on  the  Geor- 
gia-Florida lx)rder  to  the  Florida  State  High- 
way AlA  bridge  south  of  Coa,stal  City.  Nassau 
and  Duval  Counties. 

ib>  Birds. 

California    Condor 
[Gymnogyps  cah/ornianui) 

California.  Sespe-Plru  Condor  Area:  an 
area  of  land,  water,  and  airspace  to  an  ele- 
vation of  not  less  than  3.000  feel  above  the 
terrain.  In  Ventura  and  Los  Angeles  Coun- 
tle«.  with  the  following  components  (San 
Bernardino  Meridian):  Sespe  Condor  Sanc- 
tuary, as  delineated  by  I'ubllc  Land  Order 
695  (Junuarv  1051):  T4N  R20W  Sec.  2,  5-10, 
N'i  Sec  11;  T4N  R21W  Sec  1-3.  10  12.  N', 
Sec.  13.  N>i  Sec.  14.  N'^  Sec.  15:  T5N  R18W 
Sec  4  9.  18,  19.  30,  31,  N'i  Sec  3,  N'i  Sec 
17:  T5N  R21W  Sec.  1-4.  9  16.  21-28,  33-36: 
T6N  R18W  Sec.  7-11,  14-23.  26-35;  T6N 
R19W  Sec  7-36;  T6N  R20W  Sec.  »-36:  T6N 
R21W  Sec.  13-36:  T6N  R22W  Sec.  3-26.  36. 
36;  T6N  R23W  Sec.  1-3.  10-14,  24.  N'j  Sec. 
23;  T7N  R22W  Sec.  31;  T7N  R23W  Sec  34 
36. 

MatllIJa  Condor  Area:  An  area  of  land, 
water,  and  airspace  to  an  elevation  of  not 
less  than  :!.000  feet  above  the  terrain.  In 
Ventura  and  Santa  Barbara  Counties,  with 
the  following  components  (San  Bernardino 
Meridian)  :  T.5N  R24W  W'j  Sec.  3.  Sec.  4-11. 
14.  15.  N',  Sec  16,  N'4  Sec.  17;  T5N  R23W 
E>i  Sec  r  NE'4  Sec.  12;  TS'aN  R24W  Sec. 
31-34:  7  6N  R24W  S'j  Sec.  32.  S'i  Sec.  33. 
S'j  Sec    34. 

Slsquoc-San  Rafael  Condor  Area;  An  area 
of  land,  water,  and  airspace  to  an  elevation 
of  not  less  than  3.000  feet  above  the  terrain. 
Santa  Barbara  County,  with  the  following 
components  (San  Bernardino  Meridian)  : 
T6N  R26W  Sec  5,  6;  T6N  R27W  Sec.  1.  2: 
T7N  R26W  Sec  5-8,  17-20.  29-32:  T7N  R27W 
Sec.  1-14.  23  26,  35.  36;  T7N  R28W  Sec.  1.  2. 
11.  12:  T8N  R26W  Sec  19  22.  27-34:  T8N 
R27W  Sec.  19-36. 

HI  Mountaln-Beartrap  Condor  Area-;; 
Areas  of  land,  water,  and  airspace  to  an  ele- 
vation of  not  less  than  3.000  feet  above  the 
terrain  In  San  Luis  Obispo  County,  with  the 
following  components  (Mt  Diablo  Meridi- 
an) :  T30S  R16E  Se<\  13.  14,  23-26,  SE'4  Sec. 
11.  S'i  Sec  12:  T30S  RITE  Sec.  17  20.  29.  30; 
T31S  R14E  Sec.  1,  2.  11.  12.  E'^  Sec  3.  E'j 
Sec.  10.  N'.^  Sec.  14.  N'j  Sec  13;  T31S  RISE 
WI2  Sec    6.  W'i  Sec   7.  NW'4  Sec.  18. 

Mt.  Pinos  Condor  Area:  An  area  of  land, 
water,  and  airspace  in  Ventura  and  Kern 
Counties,  with  the  following  components 
(San  Bernardino  Meridian)  :  T8N  R21W  W'i 
Sec.  5,  Sec.  6  N'i  Sec.  7,  NW'4  Sec.  8:  T8N 
R22W  Sec.  1.  2.  e'u  Sec.  3.  NE'4  Sec.  10,  N'i 
Sec.  11.  N'j  Sec.  12;  T9N  R21W  Sec.  31.  32. 
W'2   Sec.  33;  T9N  R22W  E'2   Sec.  35.  Sec.  36. 

BUie  Ridge  Condor  Area:  An  area  of  land, 
water,  and  airspace  in  Tulare  County,  with 
the  followli^g  components  (Mt.  Diablo  Me- 
ridian) :    T19S   R29E   Sec.    5  9,    15-22.   27-30. 


ITstl 

Tejon  Ranch:  An  area  of  land,  water,  and 
airspace  In  Kern  County,  with  the  following 
components     (San     Bernardino     Meridian  1 
R16W  TION.  RI7W  TION,  R17W  TllN,  R18W 
T9N,  R18W  TION,  R19W  TION. 

Kern  County  ranpelands:  An  area  of  land, 
water,  and  airspace  In  Kern  County  between 
California  State  Highway  65  and  the  western 
boiuidary  of  Sequoia  National  Forest,  with 
the  following  componenta  (Mt  Diablo 
Meridian)  :  R29E  T25S,  R29E  T26S,  R.30E 
T25S,  R30E  T26S, 

Tulare  County  rangelands:  An  area  of  land, 
water,  and  airspace  In  Tulare  County  be- 
tween California  State  Highway  65.  State 
Highway  198.  and  the  western  boundary  of 
Sequoia  National  Forest,  with  the  following 
components  (Mt.  Diablo  Meridian):  R28E 
TIBS  (all'  sections);  R28E  Ties  (all  sec- 
tions); R28E  T20S  (all  sections):  R28E 
T21S  Sec.  ]  18:  R29E  T20S  (all  sections); 
R29ET21S  Sec    118 

Florida  Everc.i.ade  Kirr   i  ROitrharnus 
sociabihs  plumbeus) 

Florida  Areas  of  land  (predominantly 
marsh),  water,  and  airspace,  with  the  fol- 
lowing components  (Tallahas.see  Meridian)  : 
(1)  St  Johns  Re.servolr,  Indian  River 
County:  T33S  R37E  SW'i  Sec.  6.  W'^  Sec.  7. 
Sec.  18.  Sec.  19;  (2)  Cloud  Lake  Reservoir. 
St  Lucie  County:  T34S  R38E  S'j  Sec.  16, 
N'^  Sec.  21;  (3)  Strazzulla  Re.servolr.  St 
Lucie  County:  T34S  R38E  SW!4  Sec  21:  (4) 
western  parts  of  Lake  Okeechobee.  Glades 
and  Hendry  Counties,  extending  along  the 
western  shore  to  the  east  of  the  levee  sys- 
tem and  the  undlked  high  ground  at  Flsheat- 
Ing  Creek,  and  from  the  Hurricane  Gate  at 
Clewlston  northward  to  the  mouth  of  the 
Klsslmmee  River,  Including  all  the  Eleochari.^ 
flats  of  Moonshine  Bay.  Monkey  Box.  and 
Ob.servatlon  Shoal,  but  excluding  the  open 
water  north  and  west  of  the  northern  tip  of 
Observation  Shoal,  north  of  Monkey  Box. 
and  east  of  Flsheatlng  Bay:  (5)  Loxahatchee 
National  Wildlife  Refuge  (Central  and 
Southern  Florida  Flood  Control  District 
Water  Conservation  Area  1 ) .  Palm  Beach 
County,  Including  Refuge  Manapement  Com- 
partments A.  B,  C.  aixd  D,  and  all  of  the 
main  portion  of  the  Refuge  as  bounded  bv 
I<evees  L-7.  1^39,  and  L-40:  (6)  Central  and 
Southern  Florida  Flood  Control  District 
Water  Conservation  Area  2.\.  PaUn  Beach  and 
Broward  Counties,  as  bounded  by  Levees 
1^6,  I^35B.  1^36,  L-38,  and  1^39;  (7)  Central 
and  Southern  Florida  Flood  Control  District 
Water  Con.servatlon  Area  2B,  Broward 
County,  as  bounded  by  Levees  L-35,  L— 35B, 
L^36,  and  L-38:  (8)  Central  and  Southern 
Florida  Flood  Control  District  Water  Con- 
servation Area  3A.  Broward  and  Dade 
Counties,  as  bounded  by  Florida  Highway  84. 
levees  L-68A,  L-67A  (north  of  Miami  Caiial  > . 
L-67C  (south  of  Miami  Canal).  L-29.  and 
L-28.  and  a  line  along  the  undlked  north- 
western portion  of  the  Area;  (9)  that  por- 
tion of  Everglades  National  Park,  Dade 
County,  within  the  following  bovindary:  be- 
ginning at  the  point  where  the  Park  bovind- 
ary meets  Florida  Highway  94  In  T54S  R35E 
Sec.  20,  thence  eastward  and  southwest 
along  the  Park  boundary  to  the  southwest 
corner  of  Sec.  31  in  T7S  R37E.  thence  south- 
westward  along  a  straight  line  to  the  south- 
west corner  of  Sec.  2  In  T58S  R35E,  thence 
westward  along  the  south  sides  of  Sec  3.  4. 
5.  and  6  In  T58S  R35E  to  the  Dade-Monroe 
county  line,  thence  northward  along  the 
Dade-Monroe  county  line  to  the  Park 
boundary,  thence  eastward  and  northward 
along  the  Park  boundary  to  the  pclnt  of 
beginning. 
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NW',4  Sec  5:  TION  R7W  th*t  portion  of  Sec 
20  e»st  of  Ida  Clayton  Rood.  Sec  21.  W  Va  of 
NK",,  Sec.  22.  W'j  of  SE',<  Sec  22.  WVi  Sec. 
22,  W'^  of  NE'4  Sec.  27.  Wt,  of  SE'^  Sec.  27. 
Wi/^  Sec  27.  Sec.  28.  that  portion  of  Sec-.  20 
east  of  Ida  Clayttni  Road,  that  portion  of  the 
HE'i  Sec.  m  east  and  south  of  Ida  Clayton 
Road.  SE'*  Sec  32.  E'j  of  SW'.,  Sec  ;12,  that 
portion  of  the  SE'*  of  NW>4  Sec  32  south  of 
the  Ida  Clayton  Road.  Sec  33.  Wij  of  NE'4 
Sec    34.  Wj  of  SE'4  Sec    34,  W'2  Sec.  34 


CRrnc.\L  HABriAT  fo«  the 

FLORIUA  EvEr.Ui.ADE  KtTF: 

American    PERrcniNE   Falcon 
{Falso  pcrcgrinus  anatuvit 

CaUfornla.  Dry  Creek  Zone:  area.s  of  land, 
water,  and  airspace  in  Sonoma  County,  with 
the  following  components  (>tt  Diablo  Base 
Meridian):  (1)  TION  RltW  Wij  of  SWI4 
Sec  6.  W.  of  NW'4  Sec  6.  NW*  of  SV,'>^ 
Sec.  7:  TION  R12W  Sec  I.  E'^  of  NE'4  Sec.  2. 
SW'4  of  NE'4  Sec  2.  SE'  ,  Sec.  2,  E' ^  of  SW'4 
Sec.  2.  SE'4  of  NW  ,  Sec.  2.  N>,j  of  NE'4  Sec. 
11.  NE'4  of  NW'4  Sec  n.  N'  ,  of  NE'4  Sec  12. 
N'j  of  NWI4  Sec.  12:  TUN  RUW  SW'i  of 
SE'4  Sec  31.  S'  .  of  SW  i  Sec  31:  TllN  R12\V 
S'j  of  SE'4  i=ec  3fi.  SE'i  nf  SW,  Sec.  3G; 
(2)  TION  RllW  NW'4  of  SW',  Sec  1.  W'^  of 
NW'4  Sec.  1.  N'  .  Sec.  2.  N'^.  of  SE'4  Sec.  2. 
N'ii  of  SW'4  Sec.  2.  N'  .  Sec.  3.  N'..  of  SE'4 
Sec.  3.  N'i  of  SW'4  Sec  3.  NEI4  Sec.  4.  N'j  of 
SE'i  sec.  4.  NE'4  of  SW4  Sec  4.  E'.,  of  NW>4 
Sec.  4:  TllN  RllW  E'  .  of  SE'4  Sec.  33.  S'- 
Sec.  34.  S'.  Sec  35.  W'^  of  SE'4  Sec.  36.  SW'4 
Sec.  36:  (3)  TllN  R12W  S'^  Sec.  19.  Sec.  30: 
TUN  R13W  SE',  Sec  24.  E'  .  of  SW',  Sec. 
24.  E'i  Sec  25.  E'.  of  SW'4  Sec  25.  E'^  of 
NW'4  Sec.  25. 

Palisades-Table  Rock  Zone:  an  area  of 
land,  water,  and  air.space  in  Napa  County, 
with  the  following  compouenLs  (Mt.  Diablo 
Base  Meridian  I  :  TON  R6W  S',>  Sec.  5.  S'2 
Sec.  6.  Sec.  7.  S?c.  8.  Sec.  9.  Sec.  16.  Sec.  17, 
Sec.  18.  Sec.  19,  Sec  20:  T9N  R7W  E';i  Sec.  12. 
E'i  Sec.  13.  NE'4  Sec.  24,  E',,  of  SE'4  Sec  24. 
Mount  St.  Helena  Zone:  .^n  area  of  land, 
water,  and  airspace  in  Lake.  Napa,  and  Sono- 
ma counties,  with  the  following  components 
(Mt.  Diablo  Base  Meridian)  :  T9N  R7W  W'jj 
of  NE'4  Sec.  3.  W'2  of  SE'4  Sec  3.  W'i  Sec.  3. 
Sec.  4.  E'  ,  Sec.  5.  E' ,  of  SW'4  Sec   5.  E'  .  of 


CRmrAi.   HAT!rr\T   for   the    .^mi«!han 
PERFcniNK  Falcon 

Pai.ila    {Psiltiro^tra    ttaillt-iti) 

H.\W.MI  An  area  of  land,  water,  and  air- 
space on  the  Island  of  Hawaii.  Hawaii 
County.  With  the  fDllowlng  conipouent.s:  (1) 
The  State  of  Hawaii  Mauna  Kea  Forest  lie- 
serve,  e.xcept  (a)  that  portion  abc>ve  the 
10.000  f(iot  contour  line,  (bl  that  portion 
south  of  the  Saddle  Road  (State  Highway 
20).  U")  latuls  owned  bv  t!ie  UiiUed  States 
in  the  Pohakuioa  Training  Area  north  of  the 
Saddle  Road  (Stiue  Highway  20)  csi.ibli.-Jied 
by  ExecuUve  t)rder  1719  d^rcel  0.  Stale  of 
Hawaii  Tax  N!ap  Key  4  +  1«.  llurd  Division), 
(d)  that  poriion  (Parcel  10.  Kaolic  IV.  s;ate 
of  Hawaii  Tax  M:ip  Key  4  4  16.  I^bird  Di- 
vision) lying  north  of  the  Saddle  Road  (."^tjite 
Highway  20)  and  south  of  the  Power  Line 
Road;  |2)  that  portion  of  the  Stale  of  Hawaii 
Kaohe  G?.me  Mana^-einent  Area  (Parcel  4. 
State  of  Hawaii  Tax  Map  Key  4  4  15.  Third 
Division)  to  Uie  north  and  cast  01  the  Sad- 
dle Road  (State  Highway  20):  (3)  that  por- 
tion of  the  Upper  Walkll  Paddock  (Parcel  2. 
State  of  Hawaii  Tax  Map  Key  4-4-15.  Third 
Division)  nortlieast  of  tlie  Saddle  Road 
(State  Highway  20);  (4)  that  portion  of  the 
lands  of  Humuula  between  Puu  Kahlnahlna 
and  Kole  lying  sovitheast  of  the  Mauna  Kea 
Forest  Reserve  fence  ( portions  of  Parcels  2. 
3.  and  7.  State  of  Hawaii  Tax  Map  Key  3  8- 


CWK  AM)  fORI^T  m^tRM 


1.  Third  Division)  which  are  Included  In  th» 
Stilt o  con.'*rvatlon  district. 

YEi.i.ow-snoui.DERrD    BiACKnino    (  Ar;vlrtius 
lantliomus) 

Puerto  Rico  Areas  of  land,  water,  and  air- 
space with  the  following  cumponcnUs:  (1) 
All  of  Mona  Island;  (2)  that  portion  of  the 
mam  l.'^land  of  Puerto  Rico  within  the  follow- 
ing boundary:  Be^^lnnlng  at  a  point  where 
the  Quebrada  B(Hiuen>n  Joins  the  Bahia  de 
Hoqucron.  thence  prcx-eedlng  southwesterly 
along  the  coast  to  Cal>o  Rojo.  thence  east- 
ward along  the  coast.  Including  offshore  cays, 
to  the  point  where  Highway  332  meets  the 
BahIa  dc  Ouunlca,  thence  northward  on 
Highway  332  to  its  Junction  with  Highway 
ll(i.  thence  westward  on  Highway  116  to  It.s 
Junction  with  Highway  305.  theiue  westward 
on  Highway  305  to  Its  Junction  with  High- 
way 303.  thence  northward  on  Highway  30;t 
to  Its  Junction  with  Highway  101.  thence 
westward  oil  Hlj^hway  101  to  the  point  where 
It  crotvse.s  Quebrada  Bo<|ueron.  thence  along 
the  Quclirada  Uoiiueron  to  the  point  wliere 
It  Joints  the  Bahla  de  Bociueron;  (3)  a  cir- 
cular portion  of  the  main  Island  of  Puerto 
Rico  with  a  one  mile  radlvis.  the  center  br- 
ing the  Junction  of  Highways  300  and  102 
in  the  town  of  San  German:  (4)  Roosevelt 
Roads  Naval  Station.  southea.s!  of  Celba. 

Dusky    Seaside   Sparrow    { Ami'lospiia 
ttKiritima    nigresccns) 

Florida.  Ci-rdgrass  iSpartina  bakrrii)  sn- 
vannas  and  a-ssoclated  land,  water,  and  air- 
space within  the  following  boundary.  Bre- 
vard County:  Beginning  at  the  point  wheie 
Florida  Highway  528  Intersects  Interstate 
Highway  i'S:  thence  wc-lward  along  Florida 
Hii;h\\ays  5J8  aiid  520  to  the  main  channel 
of  the  St  Johns  River:  thence  northward 
along  said  cliannel  to  Florida  Highway  4f>: 
thence  eastward  along  Florida  Highway  4i; 
to  Interstate  Hltrhway  95;  thence  .southward 
along  Intcrrtato  Highway  95  to  the  point  of 
beginning.  Marshes  and  a.ssoclated  airspace 
within  the  raofiqulto  control  impovindment-s 
designated  by  the  Brevard  County  Mosquito 
Control  District  as  T-10  J  and  T-IO-K. 
northwest  of  Florida  Highway  406  on  the 
Merrltt  Island  National  Wildlife  Refuge. 
Brevard  Countv. 


:r::AJ. 


Critical  Habitat  for  the  Pama 


Cmtical    H\bitat    fok    the    Duskt    Seaside 
Sparrow 

Cape  Sable   Sparrow    { AinmospiLa   inaritiTia 
Tniriibilis) 

Florida.  Areas  of  land,  water,  and  airspace 
lu  the  Taylor  Slough  vicinity  of  Collier. 
D.xde,  and  Monroe  counties,  with  the  foUow- 
ii;g     components     (Tallahassee     Meridian)  : 


RULES   AND    REGULATIONS 


Thrvie  portions  of  Everglades  National  Park 
within  T57.S  R:u;E.  T57S  R3C',,E,  T57S  R:17E. 
T588  R35E,  1 .58S  R36E,  T58S  R.37E,  T58',jS 
R35E.  T58i^S  Riie'.K.  T59S  R35E.  T.59S. 
R30E.  T5yS  R37E.  Areas  ouUsldc  of  Ever- 
glades National  Park  within  T55S  R37E  Sec. 
36;  T55S  R:i8E  Sec  31.  32;  T50S  n37E  Sec  1. 
2,  11-14,  2:1  2G.  T56S  R38E  Sec  5  7.  18  19. 
T57S  R:I7E  Sc<'  5  8.  T5BS  R:18E  Sec  27.  29- 
32;  1  5S*6  R38E  Sec   4. 


/c^^'hr^^r_T 


y~-v^ 

Critical  Habitat  foe  the  Capf  Sablk 

SrARROW 

(c)    Reptiles. 
American  Cro(  odilf;  (Crorodylus  acutus) 

Florida.  All  land  and  water  within  the 
following  boundary:  Beginning  at  the 
e.\sternmost  tip  of  Turkey  Point.  Dade 
County,  on  the  coast  of  Blscayne  Bay; 
thence  southeastward  along  a  straight  line 
to  Clirlstinas  Point  at  the  soutlu'rnmo.st  tip 
of  Elliott  Key:  thence  southwestward  along 
a  line  following  the  shores  of  the  Atlantic 
Oceaji  side  of  Old  Rhodes  Key.  Palo  Alto 
Key.  AnglefisJi  Key.  Key  Largo,  Plantation 
Key,  Wlndley  Key.  Upper  Matecumbe  K'-y, 
Lower  Matecumbe  Key.  and  Long  Key,  to  the 
westernmost  tip  of  I-ong  Key;  thence  north- 
westward along  a  straight  line  to  the 
westernmost  tip  of  Middle  Cape;  thence 
northward  along  the  shore  of  the  Gulf  of 
Mexico  to  the  north  aide  of  the  mouth  of 
Little  Sable  Creek;  thence  eastward  along  a 
straight  line  to  the  northernmost  point  of 
NLne-Mile  Pond;  thence  northeastward  along 
a  straight   line  to  the  point  of  beginning. 

Sr   Choix  Ground  Lizard 
( .4')irirfi  polops) 

U.S.  Virgin  Islands.  Prote.stant  Cay. 
roughly  defined  by  the  coordinates  64" 
42'15"  N.  and  n°45'7.5"  W.;  and  Green 
Cay.  roughly  defined  by  tlie  coordinates 
67  37'30  '  N.  and  17°46'15'  W. 


CAKIUMAn 


SIA 


cni5ru?<-''»u  , 


tAimoi 


Critical  HABrrAT  tor  the  St.  Croix  GROtruD 

LiZABD 


Critical   Habitat  for  the  Giant    Anol« 

Giant  Anole  (i4no?e  roosevetti) 

'  d  I    I  Reserved  ] 
<e)   Fishes. 

Snail  Darter  [Percina  tuna-^i) 
Tennessee  From  river  mile  0.5  to  river  mile 
17  of  the  Little  Tennessee  River.  Loudon 
County,  as  shown  on  a  map  entitled  Tellloo 
Project."  prepared  by  Tennessee  Valley  Au- 
Uiorlty.  Bureau  of  Water  Control  Planning. 
August  1965  (map  65-MS-453  K  501). 

Slendir  Chub  (Hybopsif  cahni) 
Tennessee.  Claiborne  and  Hancock  Coun- 
ties. Powell  River,  main  channel  from  back- 
waters of  Norris  Lake  upstream  to  the  Ten- 
nessee-Virginia State  line.  Clinch  River,  main 
channel  from  backwaters  of  Norris  Lake  up- 
stream to  the  Tennessee-Virginia  State  line 
Virginia.  Lee  and  Scott  Covmtics  Powell 
River,  main  channel  from  the  Tenne»5see- 
Vlrginia  State  line  upstream  through  Lee 
County.  Va.  Clinch  River,  main  channel  from 
the  Tennessee-Virginia  State  line  upstream 
tlirough  Scott  Coui>ty,  Va. 


47s  ir] 
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Slackwatcb  Darter  lEtheostoma  boxdiungi) 

Alabama.  Lauderdale  County.  All  perma- 
nent and  itucrmlttent  streams  with  nowlng 
water  from  December  to  June  tributary  to 
Cypress  Creek  and  its  t.rlbutnrle.s  upstream 
from  the  Junction  of  Burcham  Creek.  Includ- 
ing Burcham  Creek,  cxcludlnt;  Thii-et  Creek 
and  ILs  tributaries. 

Tennetisee.  Wayne  County  All  pernaaneul 
jitid  Intermittent  .-.treani.s  with  flo'.vint;  water 
from  December  t*>  June  tributary  to  Cypre.s.s 
and  Middle  Cyprc-. ,  Creok  tlralnat;e 


...K,..,„,-.Y*)r,:-  ■.'.' 


CRtTK-M.     H\BIT.\T     TOR    THF    Sl.KNDKR    t'Hl'B 


t>P(.»rnN  CniB   {Hybopits  monacha) 

North  Carolina,  ^^acon  and  Swain  Counties, 
little  Teiinc^.'-ee  River,  main  chinmel  from 
.the  backwaters  of  Fontana  Lake  up.stream  to 
the  North  Carolina-Georgia  State  line 


:^ 


CRnUAI.    HAlilT.M    FOR   THF   .SpOTUN   CHUB 

Tenne.-..=ee  Cumberland.  Fentress,  and 
Morgan  Counties.  Emory  and  Obed  Rivers 
and  Clear  and  Daddys  Creek  In  Morgan 
Co\iniy.  Clear  Creek  In  Pentreivs  County. 
Obed  River  upstream  to  U.S.  Interstate  Hiijh- 
way  W.  Clear  Creek  upstream  to  U.S.  Inter- 
state Highway  40  and  Daddys  Creek  up.-jtream 
to  U.S.  Highway  127  in  Cumberland  County. 


■TMsaa  I  •. 


CRiTTrM.  Habitat  r<iR  Tiir  SporriN  Cm  n 

Tennea.see  Hawkins  and  Sullivan  Countle.-i. 
North  Fork  Holston,  main  channel  up-^u-eam 
from  Junction  with  South  Fork  Ho!st'>ii  River 
to  the  Tennessee-Virginia  State  line 

Virginia.  Scott  and  Washington  Count le.. 
North  Fork  Holston  River,  main  chai.nel  from 
the  VlTKln la-Tennessee  State  line  upstream 
l!  roiigii  SctJtt  and  Wa.ihington  Counties. 


■  r',v-v  "'^'^""■r 


J      ^• 


CRiTtfAL  Habitat  for  riic  Spotfin  Chub 


Cnrru-AL  Hahi:  m  r  ir  tut  .Si.a«'kwatkr  Darter 


Tennes  ee   Lawreu;e  County.  Bu'IaL'  River 
aiui  its  tributaries  In  Lawrence  Coiiiilv.  Teiin. 


CmricAT.  Habitat  for  the  Slackwatkr  Dartkr 
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YuLOWHN  Madtom  [Noturus  flavii>imiis) 

Tennessee.  Claiborne  and  Hancock  Coun- 
ties. Powell  Hlver,  main  channel  from  back- 
waters of  Norris  Lake  upstream  to  the  Ten- 
nessee-Viriilnla  State  line. 


RULES   AND    REGULATIONS 

Vlr^'lnla  T-eo.  Scott,  and  Russell  Coun- 
ties. Powell  River,  main  channel  from  the 
Vlrglnla-TenneH.se©  State  line  upstream 
through  I-ee  County.  Copper  Creek,  main 
channel  from  Us  Junction  with  Clinch  River 
upstream  through  Scott  County  and  up- 
stream m  Kussfll  County  to  Dlckensonvllle. 


CRnicAi.  Hahi  TAT  for  i\ir.  Yfliowfin  Madtom 


Alabama:  Lauderdale  County. 
(f>_(j)  1  Reserved  1 

§    I7.'>6  '   Jriliciil       li:il>il.il  —  pliinl- 
(.(•r\«<l  I 
Dated.  September  15,  1977. 

W'Ai  TFP,  R  McAllester. 

Acting  Director. 
Fish  and  Wildlife  Service 
[VR  Doc  77  27542  Fikd  9-21   77:8:45  am 


PART   32— HUNTING 

Opening  of  Arrowwood  National  Wildlife 
Refuge,  North  Dakota,  to  Deer  Hunting 

AGENCY;    Fish    and    Wildlife    Scr\icc. 
Interior. 

ACTION:  Special  regulation, 
SUMMARY:    The    Director    hiis    deter- 
mined that  the  opening  to  deer  hunting 
of  Arrowwood  National  Wildhfc  Refuge 
Ls    compatible    \.ith    the    objectives   for 
which  the  area  was  cstablislied,  will  uti- 
lize a  renewable  natural  resource,  and 
will  provide  additional  recreational  op- 
portunity to  the  public. 
DATES:  Season  date.s  Novemlx^r  11.  1977 
through  November  20,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

John  R.  Foster,  Refuge  Manager.  Ar- 
rowwood   National    Wildlife    Refuge, 
Pingrec.   Nortli    Dakota    58476.   phone 
701-285-3341. 
SUPPLEMENTARY  INFORMATION: 

§  32..>      .'^|>«•<■i;ll     rofjuhilioiiM    deer    liunl- 
"ine:     f«>r     iii<IiN  iilual     wildlife-     r«fu}rr 

ar«ii>. 

Deer  hunting  is  permitted  on  tlie  Ar- 
rowwood National  Wildlife  Refuge, 
North  Dakota,  only  on  the  area.s  desig- 
nated by  signs  as  being  open  to  deer 


hunting.  These  areas  comprising  14.814 
acres  are  delineated  on  maps  available 
at  tiic  refuge  headquarters  and  from 
•5«--  the  office  of  the  Regional  Director.  P.O. 
Box  25486.  Denver  Federal  Center. 
Denver.  Colo.  80225. 
Hunting  sliall  be  in  .accordance  with 

all  apphcable  State  regulations  subject 

to  the  following  conditions: 

(1)  Huiuing  is  permitted  from  12:00  noon 
to  sunset  November  11.  1977  and  from  sun- 
rise to  sunset  Novemljer  12.  1977  through 
November  20.   1977. 

(2)  From  12:00  noon  November  11.  1977 
through  sun.<;et  November  13.  1977  hunting 
is  permitted  by  special  refuge  permit  only, 
thereafter  hunting  Is  permitted  to  anyone 
pos,sessin^'  a  valid  state  license  for  the  unit 
encomp<v.ssing   the  refuge. 

(31  Til  at  part  of  the  refuge  lying  north  of 
the  gravel  road,  known  as  the  Kcnsal- 
Edmunds  road,  will  be  closed  to  deer  hunting. 

The  iirovisions  of  tliis  special  regula- 
tion .supplement  the  repulations  which 
fzovern  deer  hunting  an  wildlife  refuge 
areas  generally  which  are  set  forth  in 
Title  50  Code  of  Federal  Recrulations, 
Part  32  The  public  is  invited  to  offer 
sugKCstions  and  comments  at  any  time. 

Nott:  — The  U  S.  Fi!=h  and  Wildlife  Ser%-lce 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
Execuine  Order  11949  and  OMB  Circular 
A    107. 

John  R.  Foster. 
Refuge  Manager. 

September  15,  1977. 
IFRDoc.77-27647Flled9  21   77;8:45  am 


ACTION:  Special  regulation. 
SUMMARY:    The    Director   has    deter- 
mined that  Uie  opening  to  fox  hunting 
of  Arrowwood  National  Wildlife  Refuge 
is    compatible    with    the    objectives    for 
which  the  area  was  established,  will  uti- 
lize a  renewable  natural  resource,  and 
will  provide  additional  recreational  op- 
portunity to  the  public. 
DATES:   Season  dates  October  22.  1977 
til  rough  January  31.  1978. 
FOR  FURTHER  INFORMATION  CON- 
TACT : 

John     R.    Foster,    Refuge    Manager, 
Arrowwood  National  Wildlife  Refuge, 
Pingree.   North   DakoU   58476,   phone 
701-285-3341. 
SUPPLEMENTARY  INFORMATION: 

§  32.3      *^pl■<■ial  rr;;ulali"n-:  fox  Ininlinc: 
fiir   iii<ii\i«liial    wilillifi     r«fup«    ar«a». 

Fox  hunting  is  permitted  on  the  Arrow- 
wood  National  Wildhfe  Refuge,  North 
Dakota,  only  on  tlie  areas  designated  by 
signs  a-s  being  open  to  fox  hunting.  These 
area.s  comprising  15.900  acres  are  delin- 
eated on  maps  available  at  tlie  refuge 
headquarters  and  from  the  office  of  the 
Regional  Director.  P  O  Box  25486,  Den- 
ver Federal  Center,  Denver,  CO  80225. 

Hunting  shall  be  in  accordance  wiUi 
all  applicable  State  regulations  subject 
to  the  following  conditions: 

(1)  Hunting  is  permitted  from  12:00  noon 
to  sunset  October  22,  1977  and  from  one- 
half  hour  before  suiu-ise  to  sunset  October 
23,  1977  through  January  31,  1978. 

(2)  During  the  deer  gun  season  red  fox 
may  be  taken  only  by  those  hunters  possess- 
ing a  valid  deer  hunting  license  for  the  refuge 
and  only  on  that  part  of  the  refuge  open  to 
deer  hunting. 

The  provisions  of  this  special  regtila- 
tion  supplement  the  regulations  which 
govern  fox  hunting  on  wildhfe  refuge 
areas  generally  which  are  set  forth  in 
Title  50  Code  of  Federal  Regulations. 
Part  32.  Tlie  public  is  invited  to  offer  sug- 
gestions and  comments  at  any  time. 

Note  —The  U  S.  Fish  and  Wildlife  Service 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  un- 
der Executive  Order  11949  and  OMB  Circular 
A-107. 

John  R.  Foster. 
Refuge  Manager. 

September  15.  1977. 

IFR  Doc  77-27648  Filed  9  21-77:8:45  am] 


PART  32— HUNTING 

Opening  of  Arrowwood  National  Wildlife 
Refuge,  North  Dakota,  to  Fox  Hunting 

AGENCY:    Fish   and    Wildlife   Service, 
Interior. 


PART   32— HUNTING 

Opening    of    Arrowwood    National    Wildlife 
Refuge,    North   Pakota,  to   Upland   Bird 
Hunting 
AGENCY:    Fish    and    Wildlife    Service, 
Interior. 

ACTION:  Special  regulation. 
SUMMARY:  Tlie  Director  .has  deter- 
mined that  the  opening  to  upland  bird 
hunting  of  Arrowwood  National  Wildlife 
Refuge  is  compatible  with  the  objectives 
for  which  the  area  was  established.  wUl 
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itsk; 

utili/o  a  renewable  natural  resource,  and 
will  provide  additional  recreational  op- 
ixirlunity  to  the  public. 

DATES:  Season  drttes  November  21 
throiigli  the  closuig  of  the  State  seasons. 

FOR  FURTHER  INFORMATION  CON- 
T.^CT 

John  R  Foster.  Refuge  Manager. 
Arroww6od  National  Wildlife  Refuge. 
Pingree.  North  Dakota  58476.  phone 
701-285-3341. 

SUPPI,EMENTARY  INFORM.\TION: 

S  '■i2.~>  .«i|io«-i;il  rrmil.ili«>n-;  iipLiiui  liiril 
liiiiitiiii;:  for  iiuli\i(l'.i:il  MiUllifr 
rrfiis*'  iir<;i«. 

Uphind  bird  hunting  is  permitted  on 
the  .\iTOW"vvood  National  Wildlife  Refuge. 
North  Dakota,  only  on  the  areas  desig- 
nates! by  signs  as  being  open  to  upland 
bird  liunting.  These  areas  comprising 
15.900  acres  are  delineated  on  maps 
available  at  the  refuge  headquarters  and 
from  tlie  office  of  the  Regional  Director. 
P.O.  Box  25486.  Denver  Federal  Center. 
Denver.  CO  80225. 

Hunting  shall  be  in  accordance  with 
all  applicable  State  regulations  subject 
to  the  following  condition:  il>  Hunting 
is  permitted  from  sunrise  to  sunset  No- 
vember 21.  1977  through  the  closing  date 
of  the  state  seasons. 

Tiie  provisions  of  tiiis  special  regula- 
tion supplement  the  regulations  which 
govern  upland  bird  hunting  on  wildlife 
refuge  areas  generally  which  are  set 
forth  in  Title  50  Code  of  Federal  Regii- 
latioii.s.  Part  32.  The  public  is  invited  to 
ofTer  suggestions  and  comments  at-  any 
time 

Null  — Tl\e  US.  Fish  and  Wildlife  Ser\irp 
Vias  de:ermiiied  tliat  tlii.s  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement 
under  Executive  Order  11949  and  OMB  Cir- 
cular  A   107 

John  R.  Foster, 
Refuge  Manager. 

September  15.  1977. 
(FR  Doc  77-27649  Filed  9  21   77.8:45  am| 


RULES   AND    REGULATIONS 

FOR  FTJRTHER  INFORMATION  CON- 
TACT 

John  R.  FtKstcr.  Refuge  Manager.  Ar- 
rowwood  National  Wildlife  Refuge, 
Pingree,  North  Dakota  58476.  phone 
701-285-3341. 

SUPPLEMENTARY   INFORMATION: 

li  .■{2..'»  .*«|>«Ti;tl  rrtnLition- :  ilti-r  liiinl- 
inc:  for  iM<li\  iilii.il  hiltilifr  i't-lii':<' 
;iri'a». 

Deer  hunting  Ls  iiermittcd  on  the  l-ong 
Lake  National  Wildlife  Refuge,  North 
Dakota,  only  on  the  areas  designated  by 
signs  as  being  open  to  deer  hunting. 
These  areas  comprising  19, .500  acres  are 
delineated  on  maijs  available  at  the  ref- 
uge headquarters  and  from  the  office  of 
the  ^Regional  Dire<tor.  PO.  Box  25486. 
Denver  Federal  Center.  Denver,  CO 
80225. 

Hunting  shall  l>e  in  accordance  with 
all  applicable  State  regulations  subject 
to  the  following  condition:  il>  Hunting 
is  permitted  from  12:00  noon  to  sun.set 
Novemb«'r  11.  1977  and  from  sunri.se  to 
sun.set  November  12.  1977  tlirough  No- 
vember 20.  1977. 

The  provusions  of  thus  special  legula- 
lion  supplement  the  regulations  which 
govern  deer  hunting  on  wildlife  refuge 
areas  generally  which  are  set  forth  in 
Title  50  Code  of  Federal  Regulations. 
Part  32.  Tlie  public  Ls  invited  to  offer 
suggestions  and  comments  at  any  time. 

MoTt  —The  us  Ki-h  and  Wildlife  Service 
luvs  determined  tlial  tliis  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Stnienvnt 
under  Executive  Order  11949  and  OMB  Cir- 
cular  .\    107 

John  R.  Foster. 

Manager. 

Stl'TtMBtR   13,    1977. 
|FR  Doc  77  27650  Filed  9  21    77  8  4!S  am| 


C^    PART   32— HUNTING 

Opening  of  Long  Lake  National  Wildlife 
Refuge,  North  Dakota,  to  Deer  Hunting 

AGENCY:    Fish    and    Wildlife    Service. 
Interior. 

ACTION:  Special  regulation. 
SUMNL\RY:  The  director  has  deter- 
mined that  the  opening  to  deer  hunting 
of  Long  Lake  National  Wildlife  Refuge  Is 
compatible  with  the  objectives  for  which 
the  area  was  established,  will  utilize  a  re- 
newable natural  resource,  and  will  pro- 
vide additional  recreational  opportunity 
to  tlie  public 

DATES:  Season  dates  November  11.  1977 
through  November  20.  1977. 


SUPPLEMENT.\RY       INFORMATION: 

§  32..'i2       ^|><<'i;il    n '::uLilion>  ;    lii|;    caiiir, 
for    iiiili>  iiliKil    Mildlifc    rifii^t-    ar4'a>. 

Hunting  of  deer  with  bow  and  arrow 
is  permitted  on  the  entire  refuge  area 
from  6  a  in  to  7  p  in  EST  eacli  day  from 
December  1.  1977.  through  December  31. 
1977.  only. 

Huntin:',  shall  be  in  accordance  with 
all  suite  regulations  covering  the  hunt- 
ing of  deer,  subject  to  the  following  con- 
ditions: 

tl»  All  bow  and  arrow  hunters  must 
pos.sess  a  valid  Federal  permit.  These 
permits  must  be  carried  by  the  hunter 
whenever  on  refuge  lands. 

1 2)  Application.s  for  Federal  permits 
must  be  received  at  the  refuge  office  on 
or  before  October  31.  1977. 

i3>  All  hunters  must  exhibit  their 
hunting  license.  Federal  permit,  deer  tag. 
game,  and  vehicle  contents  to  Federal 
and  State  Officers  upon  request. 

•  4)  Bow -hunters  are  piohibited  from 
constructing  or  usinu  any  permanent 
blind,  platform,  or  scaffold. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  huntintz  on  wildlife  refuge  areas 
generally  which  are  set  forth  in  Title 
50.  Code  of  Federal  Roguiations.  Part 
32.  and  are  elTectivc  tliroiigh  December 
31.  1977.  The  public  is  invited  to  offer 
suggestions  and  comn-icnts  at  any  time. 

Note.— Tlie  U.S.  Pl.sh  and  Wildlife  Service 
has  determined  that  this  document  does  not 
contain  a  minor  proposal  requiring  proiiara- 
tion  of  an  Economic  Impact  Statement  under 
Executive  Order  11949  and  OMB  Circular 
A  107. 

Robert  G.  Johnson, 
Rrfiige     Manager.     Shiawassee 
National      Wildlife      Refuge. 
Saginaw.  Mich. 

September  9.  1977. 

I  FR  Doc  77-27651  Piled  9-21 -77;8: 45  am] 


PART   32— HUNTING 

Opening  of  Shiawassee  National  Wildlife 
Refuge,  Saginaw,  Mich.,  to  Archery 
I>eer  Hunting 

.\GENCY:  U.S.  Fish  and  Wildlife  Serv- 
ice, Department  of  the  Interior. 

.\CTION    Special  regulation. 

SUMMARY:  Tlie  Director  has  deter- 
mined that  the  opening  of  archery  deer 
limiting  of  Shiawassee  National  Wild- 
life Refuge  Ls  compatible  with  the  ob- 
jectives for  which  the  area  was  estab- 
lished, will  utilize  a  renewable  natural 
resource,  and  will  provide  additional 
recreational  opportunity  to  the  public. 

DATES:  December  1.  1977,  to  Decem- 
ber 31.  1977. 

FOR  FURTHER  INFORMATION  CON- 
T.\CT 

Roberi  G.  John.^on.  Refuge  Manager, 
6975  Mower  Road,  Saginaw  Mich. 
48601     Telephone    517-777-5930. 


PART   32— HUNTING 

Opening  of  Sabine  National  Wildlife 
Refuge,  Louisiana,  to  Hunting 

AGENCY:  Fish  and  Wildlife  Service.  In- 
terior. 

ACTION.  Special  regulation. 

SUMMARY:  The  Director  has  deter- 
mined that  the  oi)ening  to  hunting  of 
Sabine  National  Wildlife  Refuse  is  com- 
patible with  the  objectives  for  which  the 
area  was  established,  will  utilize  a  re- 
newable natural  resource,  and  will  pro- 
vide additional  recreational  opportunity 
to  the  public. 

DATES:  November  5-December  4.  1977 
and  December  17.  1977-January  5.  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

John  R.  Walthcr.  Refuge  Manager.  Sa- 
bine National  Wildlife  Refuge.  MRH 
Box  107.  Hackberry.  Louisiana  70645, 
telephone  318-762-5135. 
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SUPPLEMENTARY  INFORMATION: 

(^,'{2.12       .S|i«<ial      r<  culaliou'- :      Ininliii;:: 
for    iiidi\iiliial    «ilillifi'    r<Mi;;»-   aria-. 

Hunting  is  permitted  on  the  Sabine 
National  Wildlife  Refuge.  Louisiana,  only 

on  the  areas  diMcnated  by  sign*;  as  boiiit; 
open  to  hunting.  These  areas  comprising 
10,000  acres  are  delineated  on  maps 
available  at  the  refuge  headquarters  and 
from  the  ollice  oi  the  Reuionai  Director. 
17  Executive  Park  Drive.  N  E..  Afmnta. 
Georgia  30329.  HunUiiR  sliall  be  in  ac- 
cordance with  all  State  regulations  sub- 
jet  to  the  following  conditions: 

1  All  hun'ers  must  have  a  federal  refuse 
hunting  permit  in  tiicir  po»>essii>n  in  ortler 
to  hunt  on  the  rciuf-'e  Permits  will  be  Issued 
at  the  rrluce  from  October  1  through  the 
duck  huntiiiK  season. 

2.  Hunting  is  restricted  to  12  gauije  shot- 
guiLs  and  8t«el  shot  shells  only.  No  lead 
shot  or  other  gaus-e  shotKiinM  will  ix-  per- 
mitted on  the  refuge 

3.  Hunting  Scaion-  November  5  to  Pcrem- 
her  4.  1977  and  Ek-cember  17,  U»77  to  .Janu- 
ary 5,  1978  Five  half -days  \)er  week.  V/clncs- 
day  throufrh  Sunday  No  hunting  on  Moi-.day.s 
and  Tue^days.  and  no  hunting  on  LHiom- 
ix^r  2r>. 

4.  Sliooling  Hours.  One-half  lionr  before 
9unrl.se  until  11:00  am.  Hunters  may  enter 
the  liunting  area  two  hours  before  legal 
shooting  time  and  must  depart  the  refuge  by 
12  noon, 

5  Hunting  is  re.stricte<i  to  ducks,  fce.-c.  and 
r(x>ts.  No  other  species  of  birds,  mammals, 
i>r  reptiles  may  be  shot  or  la}:en  on  the 
refuge. 

C.  Ea<'h  hunter  under  a^e  18  must  be  under 
the  clo.se  supervision  of  an  adult  For  s.ilety 
reasons  the  ratio  should  be  one  adult  to  one 
Juvenile  but  In  no  ca.se  should  one  adult  have 
more  than  two  juveniles  luidcr  his  her 
supervision. 

7  Hunters  are  required  to  check  In  at  the 
check  station  before  enterlnf;  the  hunt  area 
.^nd  must  check  out  after  ofinipletln;,'  the 
luiiit  All  access  to  refuge  hunting  arosi  must 
be  from  withLn  refuge  boundary.  Area  can- 
not be  entertxl  throuyli  adjacent  private 
property.  Any  waterfowl  baj;t;ed  must  be 
Shown  to  one  of  the  refuge  agents 

8.  Hunting-  parties  may  not  blind-up  and 
hunt  clo.ser  than  100  yards  apart.  The  first 
huntor(s)  at  a  pond  or  blind  site  are  the 
holders  of  that  site  iintil  they  complete  their 


RULES   AND   REGULAtlONS 

hunt;   other  parlies  must  move  away  from 
them  ftt  least  100  yards. 

9  Firearms  mufit  be  encased  or  dismantled 
whiii  cf.rricd  in  lrar..-,li  through  refuge 
canals. 

10.  Temporary  blinds  made  of  native  vege- 
tation may  ijc  constructed,  or  portable  bltnda 
may  be  carried  In  for  each  hunt. 

11.  Use  of  retriever  dogs  Is  permitted  and 
encouraged,  but  they  must  be  under  control 
at  all  times. 

12.  Livestock,  furbcarers.  and  trapping 
equipment  present  in  the  hunting  areas 
sliall  not  be  molested  or  disturbed. 

l;).  Hunters  must  station  themselves  a 
minimum  of  50  yards  Inland  from  refuge 
( .inal."». 

14  Running  llghtB  are  required  on  nU  boat* 
usinx'  refuge  canal.s  bef<>re  sunrise.  Life 
lackrU  must  be  worn  by  all  Juvenile  hunters 
v-hile  traveling  on  refuge  waters. 

The  provisions  of  this  special  regula- 
tion suijplcmcnt  the  regulations  vrhich 
govern  hunling  on  wildlife  refuge  areas 
g.-norally  which  are  set  forth  in  Title  50. 
Code  of  Federal  Regulations.  Part  32. 
Tlie  public  is  invited  to  offer  suggestions 
and  comments  at  any  time. 

Norr  — The  U  .<=.  Fish  and  Wildlife  Service 
has  determined  that  this  document  does  not 
cci'.'atn  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
Executive  Order  11949.  and  OMB  Circular 
A- 107. 

Dated:  September  15. 1977. 

Earl  F.  Hampton. 
Acting  Regional  Director. 

IFR  D  )c  77  27725  Filed  9-21   77;8;45ain| 


PART   32— HUNT'NG 

Opening  of  Slade  National  Wildl'fe  Refuge, 
N.  DaK,  to  Deer  Hunting 

AGENCY      Fish    and    Wildlife    Service, 
Interior. 

ACTION:  Siiecial  regulation. 
SUMMARY;  Tlie  director  has  deter- 
mined tliat  the  opening  to  deer  hiintuig 
of  Slade  National  Wildlife  Refuge  is  com- 
patible with  the  ob.iectivcs  for  which  the 
area  wa.s  establLshcd.  will  utilize  a  rcnew- 


able  natural  resource,  and  will  provide 
additional  recreational  opi>ortuiuty  to 
the  public. 

DATES:  Season  dates  November  11,  1977, 
through  November  20,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

John  R.  Foster.  Refuge  Manager, 
Ariowwood  National  Wildlife  Refuge. 
Pingree.  N  Dak  58476.  Phone  number 
701-285-3341. 

SUPPLEMENTARY       INFORMATION: 

^  .■{2..'>       S|iTial     ic;:n!:i«ioa- :     «li  rr    Iiiml- 
in;;:     l'»r    ii««li\  i«lii  il    »»i!«llif«'    rtfii;:!- 
uri-a>. 
Dear  hunting  is   permitted   on   Slade 
National  Wildhfe  Refuge.  N.  Dak.,  only 
on  the  areas  designated  by  signs  as  being 
ojen  to  deer  hunling.  The.se  areas  com- 
prising   2.840    acres    are    delineated    on 
maps    available    at    Uie    refuge    head- 
quarters and  from  the  office  of  Uie  Re- 
gional Director,  P.O.  Box  25486.  Denver, 
Federal  Center,  Denver,  Colo.  80225. 

Hunting  shall  be  in  accordance  with  all 
.  applicable  Slate   regulations  subject   to 
the  foUouing  condition: 

(1)  Hunting  Is  permitted  from  12  noon  to 
sunset  November  11.  1977.  and  from  sunrise 
to  sunset  November  12,  1977.  through  Novem- 
ber ao,   1977. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  deer  hunting  on  wildlife  refuge 
areas  generally  which  are  set  forth  in 
Title  50  Code  of  Federal  Regulations, 
Part  32.  Tlie  public  is  invited  to  offer  sug- 
gestions and  comments  at  any  time. 

Note  —The  U.S.  Fish  and  WUdlife  Service 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  ar.  Economic  Impact  Statement  under 
Executive  Order  11949  and  OMB  Circular 
A    107. 

John  R.  Foster. 

Manager. 
September  15.  1977. 
|FR  Doc.77-27652  Filed  9-21-77;8  45  am) 
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DEPARTMENT  OF  AGRICULTURE 

Agricultural  Marketing  Service 

[  7CFRPart  1201  ] 

TYPE  62  SHADE  GROWN  CIGAR   LEAF 

Tobacco  Growfi  in  Designated  Production 
Area  of  Florida  and  Georgia 

AGENCY:  .\t;rKUllui ul  Maikctuig  Sctv- 
ue  USDA. 

ACTION:  Piopo.>ed  nile. 

SUMMARY:  This  notice  of  proposed 
rulemaking  concerns  a  propased  ter- 
mination of  marketing  agreement  and 
order  No.  195.  as  amended.  t7  CFR  Part 
1201  •  regulating  the  handling  of  T>pe 
62  shade-grown  cigar-leaf  tobacco  grown 
in  the  designated  production  area  of 
Florida  and  Georgia.  This  order  has  been 
in  effect  since  1962.  but  the  program  has 
been  inactive  since  June  3.  1973.  There 
has  been  a  substantial  reduction  in  pro- 
duction and  in  the  number  of  growers 
and  handlers  in  the  designated  area  due 
to  rising  costs  and  a  decline  in  the  de- 
mand for  natural  cigar  leaf  wrapper. 

DATES:  Comments  due  on  or  before 
October  25. 1977. 

.MDDRESSES:  Send  comments,  in  quad- 
ruphcate,  to  the  Hearing  Clerk,  U.S.  De- 
partment of  Agriculture.  Room  1077. 
South  Building.  Wa.shington.  DC.  20250. 
Comments  will  be  made  available  for 
public  Inspection  at  the  OfHce  of  the 
Hearing  Clerk  dunng  regular  business 
hours. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Leonard  J.  Ford.  Acting  Director,  To- 
bacco Division.  Agricultural  Market- 
ing Service.  U.S.  Department  of  Agri- 
culture. Washington.  D.C.  20250  <202- 
447-7235'. 

SUPPLEMENTARY  INFORM.^TION : 
Notice  is  hereby  given  that,  pursuant  to 
the  provisions  of  the  Agricultural  Agree- 
ment Act  of  1937.  as  amended  '7  U.S.C. 
601  et  seq.>.  the  termination  of  market- 
mg  agreement  and  order  number  195.  as 
amended  (7  CFR  Part  1201).  regulating 
the  handling  of  Type  62  .shade-grown 
cigar-leaf  tobacco  grown  in  the  desig- 
nated production  area  of  Florida  and 
Georgia  is  being  considered. 

All  persons  who  desire  to  submit  data, 
views,  or  arguments  in  connection  with 
the  propased  termination  should  file  the 
same  with  the  Hearing  Clerk.  US.  De- 
partment of  Agriculture.  Room  1077. 
South  Building.  Washington.  D.C.  20250. 
not  later  than  October  25.  1977.  All  docu- 
ments filed  should  be  in  quadruplicate. 

All  written  submissions  made  pursuant 
to  this  notice  will  be  made  available  for 


public  iii-siux'tion  at  liic  ofTue  of  the 
Hearing  Clerk  during  regular  bu.iness 
hours  1 7  CBTl  1.27' b»  ' 

The  provisions  proposed  to  be  tcnni- 
nateti  include  all  iJiovisions  of  marketing 
as^rcement  and  order  number  195.  as 
amended  <  7  CFR  Part  1201  >  witli  the  ex- 
ception of  section  1201.71  (7  CVR  1201- 
.71  >  which  pro\ides  for  proceedings  after 
tcnnination. 

Dated    Sept<?mber  16.  1977. 

WiLLIA.M  T.  MaNLEV 

DcpiitU  Administrator. 
Program  Operations. 

[VR  Doc  77  27550  Filed  9-21-77.8  45  nm| 

SECURITIES   AND   EXCHANGE 
COMMISSION 

[  17  CFR  Parts  230,  249] 

IRelea-^     N\>     .a   :>»&:>.     '.H   \.VM-i.     P'lle    No 
S7-7171 

RESALES  OF  BANKRUPTCY  RELATED 
SECURITIES 

Objective  Standards 

AGENCY':     Securitias     and     Excliange 
Commission. 

.ACTION :  Projjosed  rule  and  i)roposed 
form  lunenclments. 

SUMAL\RY:  Tlie  Commission  is  solicit- 
ing public  comments  on  a  proposed  new 
rule  that  would  establi.sh  objective 
standards  for  the  resale  of  certain  types 
of  securities  relating  to  bankruijfcy  pro- 
ceedings. The  purjwse  of  the  proposed 
rule  Ls  to  provide  some  degree  of  cer- 
tainty ivs  to  when  a  person  could  sell 
such  securities  witliout  the  need  for  reg- 
Lstering  them  under  the  Federal  .secixri- 
ties  laws.  In  a  related  matter,  tlie  Com- 
mission also  is  proposing  the  adoption 
of  amendment-s  to  one  of  its  periodic  re- 
porting forms  for  Uie  purpose  of  assur- 
ing that  current  information  about  a 
debtor  and  the  bankruptcy  proceedings 
in  which  it  has  participate!  will  be  avail- 
able to  the  public  shortly  after  such  pro- 
ceedings have  been  completed. 

D.ATES:  Comments  must  be  received  on 
or  before  December  15, 1977. 

ADDRESSES:  Interested  persons  should 
submit  Uieir  views  and  comments  in 
triplicate  to  George  A.  Fitzsimmons.  Sec- 
retary. Securities  and  Exchange  Com- 
mission. 500  North  Capitol  Street,  Wash- 
ington, DC.  20549.  All  comments  .should 
refer  to  File  No.  S7-717  and  will  be  avail- 
able for  public  inspection  at  the  Com- 
mission's Public  Reference  Section. 
Room  6101.  1100  L  Street.  NW..  Wash- 
ington. DC.  20005. 


FOR  FURTHER  INFORMATION  CON- 
TACT: 

Peter  J.  Romeo.  Division  of  Corpora- 
tion Finance.  Securities  and  Exchange 
Commission.  Washington,  DC.  20549 
1202-755-1240). 

SUPPLEMENTARY  INFORMATION: 
The  Comini.s,sion  today  announcctl  that 
it  Ls  soliciting  public  comments  on  a  pro- 
|K>sed  new  rule  under  the  Securities  Act 
of  1933  I '1933  Act"  I  "15  U  S.C.  77a 
et  seq..  as  amendeii  by  Pub.  L  No.  94-29 
iJune  4.  1975)).  The  propo.scd  rule  ha.s 
been  designate  as  Rule  148  (17  CFR 
230.148  >  and  is  intende<l  to  est^iblish  ob- 
jective standards  for  the  resale  without 
registration  under  tiie  1933  Act  of  two 
tyjx's  of  securities  that  are  directly 
related  to  bankruptcy  proceedings:  il» 
Securities  Issued  by  a  debtor  to  creditors 
and  others  pursuant  to  a  plan  of  bank- 
ruptcy; and  i2i  .securities  i.ssued  by 
someone  otlier  than  the  debtor  which 
were  held  in  the  debtor's  portfolio  at 
the  time  the  banknipl<y  proceedings 
were  commenced. 

Background 

The  necessity  for  proixised  Rule  148 
arises  from  the  fact  that  there  is  con- 
siderable uncertiilnty  on  the  part  of 
holders  of  bankruptcy-related  securities 
as  to  when  it  Ls  necessary  for  them  to 
register  tlieir  securities  for  resale  under 
the  1933  Act.  Generally,  when  attempt- 
ing to  resell  such  securities,  tlie  holders 
thereof  seek  to  rely  on  the  exemption 
from  registration  provided  by  section 
4'li  of  the  1933  Act.  That  .section  states 
in  essence  that  transactions  by  any  per- 
.Min  who  Ls  not  an  "Lssuer.  underwriter, 
or  dealer"  need  not  be  registered.  Since 
moi=.t  persons  who  .seek  to  resell  securities 
clearly  are  not  Lssuers  or  dealers,  the 
majority  of  questions  arising  under  sec- 
tion 4il)  fcx-us  on  Uie  term  "under- 
writer." Tlie  nature  of  the.se  questions 
generally  is  under  what  circumstances 
wUl  a  per.son  not  be  deemed  an  under- 
writer and  consequently  be  free  to  re- 
sell his  .securities   without  registration. 

The  tenn  "underwriter"  Ls  broadly  de- 
fined in  section  2^  11  >  of  the  Act.'  Among 
other  things,  section  2' ID  states  that  a 
person  who  purchased  hLs  securities 
"with  a  view  to  *  *  *  dLstribution"  shall 
be   deemed   an   underwriter.  The   intcr- 


'  Section  2(11)  rend.s  in  pertinent  part  as 
follows:  The  term  'underwriter"  means  any 
person  who  ha.s  purchased  from  an  Issuer 
with  a  view  to.  or  offers  or  sells  for  an  Is- 
suer In  connection  with,  the  distribution  of 
any  security,  or  participates  or  has  a  direct 
or  indirect  participation  in  any  such  under- 
talcing,  or  participates  or  ha-s  a  participa- 
tion in  the  direct  or  Indirect  underwriting 
of  any  such  undertaking  '  •  •. 


FEDERAL   REGISTER,    VOt     42,    NO.    1 84— THURSDAf,    SEPTEMBER    22,    1977 


l)retatlon  of  .section  2' 11)  traditionally 
has  focused  on  the.se  quoted  words.  They 
create  dilTlculty,  however,  becau.se  they 
are  subjective  in  nature  and  appear  to 
require  a  determination  as  to  the  secu- 
rity holder's  purpose  in  acquiring  his 
securities.  Since  it  is  difficult  to  ascer- 
tain a  purchaser's  state  of  mind  at  the 
time  of  acquisition,  it  generally  Ls  neces- 
sary to  look  to  subsequent  acts  and  cir- 
cumstances to  formulate  an  opinion  as 
to  whether  he  purchased  with  a  view 
to  distribution.  The  use  of  objective 
standards  relating  to  a  purcha.ser's  sub- 
sequent acts  and  circumstances  obviously 
would  be  useful  in  making  such  a  deter- 
mination. 

In  recognition  of  the  utility  of  objec- 
tive standards  Insofar  as  the  definition 
of  "underwriter"  Ls  concerned,  the  Com- 
mission In  1972  adopted  Rule  144  (17 
CFR  230  1441  under  the  1933  Act."  Basi- 
cally, the  rule  establishes  certain  objec- 
tive standards  which,  if  satisfied,  per- 
mit holders  of  "restricted  "  securities'  to 
sell  them  without  regLstratlon  and  with- 
out being  deemed  underwriters  of  those 
securities.  Tliere  are  four  basic  require- 
ments inherent  in  these  standards:  <1) 
The 'securities  mu-st  have  l>een  held  by 
the  seller  for  at  least  two  years;  (2)  the 
amount  of  securities  that  can  be  sold 
during  any  six -month  period  must  not 
exceed  one  percent  of  the  outstanding 
.■securities  of  tltat  cla.ss;  (3i  there  must 
be  cuirent  information  available  to  the 
public  about  the  Issuer  of  the  securities; 
and  (4)  the  securities  must  t>e  sold  in 
brokers'  transactions.  Generally,  it  Is 
the  Commission's  view  that  a  person  who 
complies  with  the  alxjve  requirements 
has  satisfactorily  demonstrated  that  he 
did  not  acquire  his  securities  with  a  view 
to  distribution  and  that  the  interests  of 
investors  will  not  be  harmed  by  per- 
mitting him  to  resell  them  without  reg- 
istration. 

Although  the  Commission's  experience 
with  Rule  144  generally  has  been  favor- 
able, the  rule  itself  Ls  somewhat  limited 
in  its  application.  Basically,  it  can  be 
used  to  sell  restricted  securities  only, 
which  by  definition  must  have  been  ac- 
quired in  a  transaction  or  chain  of  trans- 
actions not  involving  any  public  offering. 
As  a  result,  securities  i.ssued  by  a  debtor 
in  bankiTjptcy  proceedings  frequently  do 
not  qualify  for  resale  under  Rule  144  be- 
cause they  were  Issued  in  public,  non- 
registered  offerings  in  reliance  upon 
some  exemption  from  registration,  such 
as  that  provided  by  .section  3ia>(10)  of 
the  1933  Act.  Tlius,  many  persons  who 


•See  in  this  refiard  Release  No.  33-5223  (37 
FR596)  dated  January  11.  1972. 

The  term  "reRtricted  securities  "  Is  defined 
in  paragraph  (al  (3)  of  Rule  144  to  mean 
securities  acquired  directly  or  indirectly  from 
the  issuer  tliereof,  or  from  an  afRIinte  of  such 
issuer.  In  a  transaction  or  chain  of  trans- 
actions not  involving  any  puhllc  offering  or 
from  the  Issuer  In  a  transaction  In  reliance 
on  Rule  240  under  the  Act  or  which  were 
issued  by  an  Is-sucr  In  a  transaction  in  re- 
liance on  Rule  240  and  were  acquired  In  a 
transaction  or  chain  of  transactions  not  In- 
volving any  public  ofTerlng. 
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acquire  such  securities  are  left  in  a  state 
of  uncertainty  similar  to  that  which 
existed  prior  to  the  adoption  of  Rule 
144  Insofar  as  resales  of  their  securities 
are  concerned. 

The  Commission  recognizes  the 
limited  applicabOlty  of  Rule  144  to  bank- 
ruptcy situations  and  the  fact  that  there 
Is  a  need  to  provide  .some  degree  of  cer- 
tainty in  connection  with  resales  of 
bankruplcy-relat^^d  .securities.  Accord- 
ingly, it  has  determined  to  iM-oiK).se  the 
adoption  of  Rule  148.  which  would  es- 
tablish certain  objective  standards  that, 
if  met.  would  permit  the  holders  of  such 
securities  to  resell  them  without  regLs- 
tratlon and  without  being  deemed 
underwriters. 

Synopsis  of  the  Rule 

The  provisions  of  the  proposed  rule  are 
modeled  to  a  large  extent  after  Rule  144, 
although  there  are  several  significant 
variances  designed  to  reflect  the  exigen- 
cies of  bankruptcy  situations.  Chief 
among  Lliese  variances  Ls  the  lack  of  a 
holding  period  requirement  in  Rule  148. 
Such  a  requirement  has  not  been  in- 
cluded in  recognition  of  tiie  si^eclal.  In- 
voluntary circumstances  under  which  a 
debtor's  securities  frequently  are  ac- 
quired. Other  variances  include  different 
volume  limitations  and  current  public 
information  requirements  and  the  lack 
of  a  notice  requirement  with  respect  to 
resales  under  the  rule. 

A.  PRELIMINARY  NOTES 

In  terms  of  organization,  the  operative 
provisions  of  the  proposed  new  rule  have 
been  preceded  by  two  preliminary  notes. 
These  notes  provide  summary  informa- 
tion about  the  purpose  and  scope  of  the 
rule  in  a  manner  similar  to  that  utilized 
in  connection  with  Rules  144-147  (17 
CFR  230.144-147'  under  the  1933  Act. 
Thus.  Note  1  briefly  states  the  purpose 
of  the  rule  and  the  reasons  why  the 
standards  for  resale  set  forth  therein  are 
deemed  appropriate.  And  Note  2  empha- 
sizes the  fact  that  tlie  rule  would  be 
nonexclusive  and  therefore  would  not 
have  to  be  complied  with  if  some  other 
exemption  for  resale  were  available. 

B.    DEFINITIONS 

Paragraph  (a)  of  the  rule  contains 
definitions  of  five  terms  which  appear 
throughout  the  rule.  To  a  large  extent, 
these  definitions  are  self-explanatory. 
The  Commission,  however,  wishes  to  call 
particular  attention  to  tlie  definition  of 
the  term  "debtor."  which  states  that  the 
term  shall  mean  an  "individual,  part- 
nership, or  corporation  concerning  which 
a  case  has  been  commenced  under  the 
Bankruptcy  Act."  By  including  individ-' 
ual  persons  within  that  definition,  it 
would  be  po.ssible  for  restricted  securities 
held  in  a  bankrupt  individual's  portfolio 
to  be  sold  under  the  rule  without  the 
necessity  for  those  securities  to  have  been 
held  for  two  years,  as  Rule  144  presently 
requires.  The  Commission  is  aware  of  tlie 
possibility  tliat  some  individuals  might, 
if  the  rule  is  adopted,  attempt  to  abuse 
it  by  filling  their  portfolios  with  so-called 


JTM9 

"cheap  stocks"  prior  to  bankruptcy  for 
the  purpose  of  having  them  quickly  re- 
sold under  Rule  148.  As  paragraph  'di 
to  the  rule  indicates,  however,  the  rule 
would  not  be  available  for  such  .schemes, 
notwithstanding  the  fact  that  there  had 
been  technical  compliance  with  its  pro- 
visions. 

C.  SECURITIES  ISSUED  UNDER  A  PLAN 

Paragraph  (b»  sets  forth  the  stand- 
ards for  resale  that  would  be  -applicable 
to  one  of  the  two  types  of  securities  that 
could  be  .sold  under  the  rule  (viz.,  secu- 
rities issued  by  a  debtor  under  a  plan 
of  bankruptcy  i .  The  introductory  por- 
tion of  the  paragraph  makes  it  clear  that 
the  rule  would  provide  a  ".safe  harbor  ' 
for  the  resale  of  such  securities,  provided 
they  were  issued  in  a  tran.saction  exempt 
from  registration  under  the  1933  Act  and 
provided  that  the  three  conditions  .set 
forth  in  the  paragraph  were  satisfied. 
The  exempt  transaction  requirement  was 
inserted  to  make  certain  that  the  rule 
would  not  be  utilized  to  perpetuate  a 
prior  violation  of  the  1933  Act  whereby 
securities  were  Issued  pursuant  to  a  plan 
of  bankruptcy  but  were  neither  regis- 
tered nor  i.ssued  in  compliance  with  one 
of  the  exemptions  from  registration. 

There  are  three  standards  for  resale 
contained  in  paragraph  <b' .  all  of  which, 
as  previously  noted,  are  modeled  after 
Rule  144.  Tlie  first  of  these  Is  .set  forth 
in  paragraph  i  b »  ( 1 1  and  would  limit  the 
amount  of  securities  that  could  be  sold 
during  any  six-month  period  under  the 
rule.  Basically.  It  provides  that  the 
amount  sold  during  such  a  period  shall 
not  exceed  one  percent  of  the  shares  or 
other  unit<=  of  the  class  outstanding  upon 
distribution  under  the  plan.  This  provi- 
sion differs  somewhat  from  the  one  in 
Rule  144  after  which  it  is  modeled  '  in 
that  it  would  not  require  that  the 
trading  volume  in  the  debtor's  securities 
also  be  considered  in  determining  the 
maximum  amount  that  could  be  .sold. 
The  trading  volume  factor  has  not  been 
used  in  Rule  148  because  it  would  permit 
relatively  few  securities  to  be  sold  under 
the  rule,  inasmuch  as  the  trading  vol- 
ume for  a  debtor's  securities  generally 
is  not  very  large. 

The  second  objective  standard  is  set 
forth  in  paragraph  (bi  <2)  and  relates  to 
the  adequacy  of  information  available 
about  the  debtor  after  the  issuance  of 
securities  under  the  plan  of  bankruptcy. 
Tliis  provision  Ls  intended  to  assure  that 
there  would  be  current  information 
about  the  debtor  available  to  the  invest- 
ing public  at  the  time  any  sales  of  its 
securities  were  made  under  the  rule. 

The  public  information  requirement 
in  paragraph  (bM2»  would  require  a 
debtor  who  is  subject  to  the  registration 
and  or  periodic  reporting  provisions  of 


'  In  connection  with  Rule  144.  it  should 
be  noted  that  the  Commission  presently  is 
engaged  In  a  study  to  determine  the  feasi- 
bility of  relaxing  somewhat  the  volume  lim- 
itations contained  in  that  rule.  Should  the 
Commission  deem  it  appropriate  to  revise 
those  limitations.  It  anticipates  making  cor- 
resi>onding  changes  In  the  volume  limita- 
tion presently  prop)osed  in  Rule  148 
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the  Socurltles  Exchange  Act  of  1934 
r'1934  Acf>  il5  U.S.C.  78a  et  seq.,  as 
iimended  by  Pub.  L.  No  94-29  (June  4. 
1975))  to  have  filed  with  the  ConimLs- 
sion  all  documents  and  reiwrts  required 
by  those  provisions  subsequent  to  the 
dLstribution  of  securities  under  the  plan. 
E)obtors  who  are  not  .subject  to  thase 
provisions;  would  be  deemed  to  have  satis- 
fleti  the  public  information  lequirement 
if  they  made  available  to  the  public  at 
the  time  of  the  sale  the  information 
specified  in  clauses  tl>  to  <14».  and 
clause  il6»  of  Rule  15c2-llia) (4>  (17 
CFR  240.15c2-ll(aM4'>  under  the  1934 
Act. 

In  connection  witli  the  public  in- 
formation requirement  discussed  above, 
tlie  Commission  aL«;o  is  proposiiiK  the 
adoption  of  amendments  to  Items  3  and 
6  of  Form  8-K  <  17  CFR  249.308>  relat- 
ing to  b.'inkruptcv  proceedings.  Hereto- 
fore. Item  3  hiv^  required  only  that 
information  about  such  proceedings  be 
filed  with  tJie  Commission  when  they 
are  commenced.  The  Conxmi.=;sion  be- 
lieves, however,  that  it  is  also  imtwrtant 
that  information  about  bankruptcy  pro- 
ceedinRs  be  furnished  after  they  have 
been  completed  for  all  practical  pur- 
poses. Tlius.  the  CommL^sion  proposes  to 
add  a  new  Item  3'b'  to  Form  »-K 
■which  would  require  that  the  foHowins 
Information  be  furnished  within  15  days 
after  a  plan  of  reorcianization.  arrange- 
ment or  liquidation  hrus  been  confirmed 
by  a  court  or  governmental  agency  hav- 
ing supervision  or  jiiri.sdiction  over  sub- 
stantiallv  all  of  the  a.'isets  or  bu<:ine.ss 
of  the  debtor:  'l'  The  identity  of  the 
court  or  governmental  ardency:  i2>  the 
date  of  confirmation  by  the  court  or 
governmental  np:ency:  i3>  a  fair  sum- 
marization of  the  material  features  of 
the  plan:  (4>  the  total  number  of  securi- 
ties of  the  debtor  outstandin^r  or  to  be 
outvStanding  upon  the  distribution  of  se- 
curities under  the  plan:  and  <5)  in- 
formation as  to  the  a.ssets  and  liabili- 
ties of  the  debtor  as  of  the  date  of  con- 
firmation, or  a  date  as  cl<^e  thereto  as 
practicable.  In  addition,  the  Commis- 
sion propo.'^es  to  amend  Item  6  of  Form 
8-K  to  reiMire  the  filinp  of  the  plan 
as  an  exhibit  to  the  form.  Parairaph 
fb>i2><Ai  of  the  proposed  rule  makes 
It  clear  that  the  information  ."specified 
above  must  be  filed  with  the  Commis- 
sion before  any  offors  or  sales  can  be 
made  in  reliance  upon  the  rule. 

Tliere  are  two  essential  differences  be- 
tween the  public  information  require-  ' 
ment  in  proposed  Rule  148  and  its  coun- 
terpart in  Rule  144.  First,  unlike  Rule 
144.  there  would  be  no  necessity  in  Rule 
148  for  the  debtor  to  have  been  .subject 
to  the  periodic  reporting  provisions  of 
tne  1934  Act  for  at  least  90  days  before 
sales  could  be  effected  under  the  rule. 
The  90-day  requirement  has  been 
omitted  from  Rule  148  because  the  spe- 
cial circumstances  attendant  to  bank- 
ruptcy situations  do  not  appear  to  justify 
a  waiting  period  such  as  that  required  by 
Rule  144. 

The  second  major  difference  is  that 
Rule  148  would  not  require  the  debtor 


to  have  filed  all  reports  required  by  the 
1934  .Act  during  the  12  months  preced- 
ing the  sale  or  such  shorter  period  that 
the  debtor  was  reriuired  to  filed  such  re- 
twrt-s.  One  reason  for  tliis  provision  is 
that  many  debtors  might  be  unable  to 
satisfy  such  a  requirement,  since  they 
might  not  have  funds  available  for  the 
I)rev)aration  and  fihng  of  such  reiK)rt-s 
during  the  iJcriod  they  are  involved  in 
bankruptcy  proceedings.  In  addition,  the 
information  that  would  be  included  in 
such  report.-^  would  appear  to  be  of 
minimal  interest  to  the  investing  public 
as  a  barometer  of  future  performance, 
since  the  debtor  would  essentially  be  a 
different  entity  after  it  has  completed 
the  reorganization  (process.  What  is  im- 
iwrtant  from  a  disclosure  standpoint 
is  that  there  be  information  available 
about  the  debtor  after  it  has  been  rc- 
organizeii  and  has  ls,siied  securities  un- 
der the  plan,  since  it  is  at  that  point  that 
it  becomes  essentially  a  new  entity.  In 
recognition  of  the  above  facts.  Rule  148. 
together  with  the  proposed  amendment.^ 
to  Form  8-K  previously  disrus,<;ed.  would 
require  only  that  the  debtor  have  filed 
all  reports  and  documents  required  to 
be  filed  after  the  distribution  of  securi- 
ties under  the  plan  has  occurred. 

The  third  standard'  for  the  resale  of 
securities  issued  by  a  debtor  under  a 
plan  is  set  forth  in  paragraph  'bii3p 
and  would  require  that  the  securities  be 
sold  in  brokers"  transactions  within  the 
meaning  of  section  4i4>  of  tlie  1933  Act, 
In  addition,  paragraph  (b'  iS'  would  re- 
strict the  person  selling  the  securities 
from  cither  ( 1 1  soliciting  or  arranging 
ior  the  solicitation  of  orders  to  bu>-  the 
securities  in  anticipation  of  or  in  con- 
nection witla  such  transactions,  or  i2i 
making  any  payment  in  connection  with 
tlie  offer  or  sale  of  the  securities  to  any 
person  other  than  the  broker  who  exe- 
cutes the  order  to  sell  the  securities.  The 
foregoing  standard  is  tlie  same  in  all 
material  respects  as  its  counterpart  in 
Rule  144.  It  has  been  included  in  Rule 
148  because  it  would  provide  some  degree 
of  assurance  that  sales  made  in  reliance 
upon  tlie  rule  would  be  executed  in  an 
orderly  manner  and  with  aH  of  the  pro- 
tections afforded  by  brokers'  trans- 
actions, 

D.    PORTFOLIO    SECITRITIES 

Paragraph  'O  of  the  proposed  rule 
sets  fortli  the  standards  for  resale  that 
would  be  applicable  to  the  second  type  of 
securities  covered  by  the  rule  <  viz,,  re- 
stricted securities  of  issuers  other  than 
the  debtor  which  were  held  in  the 
debtor's  portfolio  at  the  time  bankruptcy 
pr(x;eedings  were  commenced  > .  The 
paragraph  basically  provides  that  a 
debtor  or  court-approinted  trustee  for  the 
debtor  would  not  be  deemed  an  under- 
writer with  respect  to  resales  of  such 
securities  if  such  resales  were  approved 
by  the  Bankruptcy  Court  and  were  made 
in  accordance  with  the  various  limita- 
tions contained  in  Rule  144,  with  the 
exception  of  the  two-year  holding  period 
requirement.  By  not  applying  the  hold- 
ing period  provision,  the  securities  in  the 
debtor's    portfolio    could   be    liquidated 


without  undue  difficulty  under  the  rule. 
and  the  bankruptcy  proceedings  would 
be  expedited  accordingly 

E.    CAUTIONARY    PROVISION 

The  fliiiil  paragraph  of  the  proposed 
rule  (ie.  paragraph  (d>)  is  intended 
simply  to  caution  persons  who  may  per- 
haps wish  to  utilize  the  rule  for  plans  or 
schemes  designed  to  avoid  the  registra- 
tion provisions  of  the  1933  Act  that  the 
rule  will  not  be  available  for  .such  jiur- 
poses.  Thus,  even  if  such  individuals 
comply  with  all  of  the  technical  reciuh-e- 
ments  of  Rule  148.  the  rule  will  not  be 
available  for  the  types  of  activities  noted 
above. 

Tfxt  of  the  Proposed  Rule  and 
Proi'osfd  Form  Amendments 

I.  It  is  proposed  to  amend  Part  230  of 
Chapter  II  of  Title  17  of  the  Code  of 
Federal  RegulaUons  by  adding  a  new 
5  230.148  to  read  as  follows: 

i;  2. '10.  I  18  l*iT«(>n'<  «lr«Miie<l  mil  to  !»«• 
liiiilrrwrilrrt  of  t<-t  tiritirs  ixsm-il  i»r 
-ol<l  in  t-oiiniTlinn  mIiIi  lii^nkriiplri 
pr(M'r<>(iiii|;<i. 

PRFtlMlNARY    Niirr:s 

1.  Rule  118  relates  to  .securities  which  were 
cither  Ijsiicd  in  bankruptcy  proceedings  by  a 
debtor  or  related  entity  or  wliloli  were  In  the 
debtor's  piirtfollo  at  the  time  the  bankruptcy 
proceedinkjrt  were  ommenced.  It.s  piirpo.se  Is 
to  establish  standards  which.  If  met.  will 
enable  the  holder  of  such  securities  to  sell 
them  without  reglbtration  under  the  Securi- 
ties Act  of  1933  and  wltliout  beliu;  deemed 
an  underwriter  under  section  2(11)  of  the 
Act.  The  standard.s  .set  forth  In  the  rule  are 
Intended  to  provide  some  degree  of  a.ssur- 
ance  that  there  will  be  adequate  current  In- 
formation about  the  Issuer  available  In  the 
market  place  at  the  time  the  securltie.s  are 
sold  and  that  the  trading  market  for  such 
.■iccurliles  will  not  be  disrupted  by  such 
sales. 

2.  .Mtlioiigh  the  rule  provides  a  means  for 
reselling  bankruptcy-related  securities  wlth- 
o\it  registration.  It  Is  not  intended  to  be  the 
exclusive  means  for  selling  such  securities 
Therefore.  It  does  not  afTect  the  availability 
of  any  exemption  for  resales  under  the  Se- 
curities Act  that  a  person  may  be  able  to 
rely  upon. 

(a>  Definitionx.  The  following  defini- 
tions shall  apply  for  the  purposes  of  this 
rule. 

*  1  >  Tlie  term  "Bankruptcy  Act"  means 
the  Federal  Bankniptcy  Act. 

(2)  The  term  "debtor"  means  an  indi- 
vidual, partnership  or  corporation  con- 
cerning which  a  case  has  been  com- 
menced under  the  Bankhiptcy  Act, 

(3»  The  term  "plan"  means  a  plan  for 
the  payment  of  debts  and  other  claims 
filed  pursuant  to  the  Bankruptcy  Act  and 
confirmed  by  the  bankruptcy  court, 

(4>  Tlie  term  "securities  issued  under 
a  plan"  shall  include  all  securities  issued 
by  the  debtor  or  any  successor  thereof 
under  a  plan. 

(5)  The  term  "restricted  securities" 
means  securities  acquired  directly  or  in- 
directly from  the  issuer  thereof,  or  from 
an  afflliate  of  such  issuer,  in  a  transac- 
tion or  chain  of  transactions  not  Evolv- 
ing any  public  offering  or  from  the  issuer 
in  a  Iramaction  in  reliance  on  Rule  240 
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(5  230.2401  under  the  Securities  Act  or 
which  were  Ls.sued  by  an  Lssuer  in  a  trans- 
action in  reliance  on  Rule  240  (  §  230.240) 
and  were  acquired  in  a  transaction  or 
chain  of  transactions  not  involving  any 
public  offering. 

(b)  Securities  iasurd  under  a  plan.  A 
person  who  acquires  securities  Lssued  un- 
der a  plan  in  a  transaction  exempt  from 
the  registration  requirements  of  the  Se- 
curities Act  of  1933  shall  not  be  deemed 
an  underwriter  within  the  meaning  of 
section  2(11  >  of  the  Art  with  resi^ect  to 
resales  of  sucli  securities  if  all  of  the 
following  conditions  are  met: 

(1)  Volume  limitation.  Tlie  amount  of 
such  securities  sold  by  the  person  during 
any  six-month  period  .shall  not  exceed 
one  percent  of  the  shares  or  other  units 
of  tlie  cla.ss  outstanding  upon  distribu- 
tion under  tlie  plan.  For  the  purpose  of 
determining  the  limitation  on  the 
amount  of  securities  sold,  all  such  secu- 
rities sold  under  this  rule  by  persons  act- 
ing in  concert  .shall  be  aggregated. 

(2)  Current  public  information.  The 
i.ssuer  of  the  .securities  shall  make  avail- 
able to  the  public  current  information 
about  itself  and  its  activities.  This  con- 
dition .shall  be  deemed  satLsfied  if: 

(i)  The  issuer  Ls  subject  to  the  regis- 
tration requirements  of  section  12  of  the 
Securities  Exchange  Act  of  1934  and  or 
the  periodic  reporting  roquliernents  of 
.sections  13  and  15' di  of  the  Exchange 
Act  and  has  filed  all  dcxumcnts  and  re- 
port.s  required  by  tliose  sections  to  be 
filed  subsequent  to  the  distribution  of 
.securities  under  the  plan:  in  no  event, 
however,  shall  any  offers  or  sales  of  the 
debtor's  securities  be  made  in  reliance 
upon  tliis  rule  unless  the  information 
specified  in  Item  3ib>  of  Form  8-K 
'S  249.3081  has  been  filed  by  the  debtor 
with  the  Commission:  or 

(ii)  The  i.ssuer  is  not  subject  to  the 
registration  and  reporting  requirements 
of  sections  12.  13.  or  15(d>,  but  there  is 
publicly  available  the  information  con- 
cerning the  issuer  si^ecified  in  clauses  ( 1 ) 
to  (14>.  Inclusive,  and  clause  il6>  of 
paragraph  (a> i4>  of  Rule  15c2-ll  i5  240. 
15C2-11)  under  the  Exchange  Act, 

(3)  Manner  of  sale.  Tlie  .securities  shall 
be  sold  in  brokers'  transactions  within 
the  meaning  of  section  4*4)  of  the  Se- 
curities Act  and  the  person  selling  the 
securities  shall  not  (i)  solicit  or  arrange 
for  the  solicitation  of  orders  to  buy  the 
securities  in  anticipation  of  or  in  con- 
nection with  such  tran.sactions,  or  (ii) 
make  any  payment  in  connection  with 
the  offer  or  sale  of  the  securities  to  any 
person  otlier  than  the  broker  who  exe- 
cutes the  order  to  sell  the  securities.  For 
the  purpose  of  this  rule,  the  term  "brok- 
ers' transactions"  shall  be  deemed  to  in- 
clude transactions  of  the  type  described 
in  Rule  144<g)  •?  230.144' gO  -under  the 
Securities  Act. 

(c)  Securities  held  in  the  debtor's  port- 
folio. A  debtor  or  a  court-appointed 
trustee  for  the  debtor  shall  not  be  deemed 
an  underwriter  with  respect  to  resales  of 
restricted  securities  of  an  issuer  other 
than  the  debtor  or  any  successor  thereof; 
Provided.  That: 
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( 1 )  Such  securities  were  owned  by  the 
debtor  on  the  date  of  filing  the  petition 
under  the  Bankrupt<?y  Act: 

(2)  Such  resales  are  made  in  accord- 
ance with  the  provisions  of  paragraphs 
(c).  (e>,  (f).  and  <g)  of  Rule  144  <§  230. 
1441  under  the  Securities  Act:  and 

(3)  Such  ;-esales  are  approved  by  the 
bankruptcy  court, 

(di  This  rule  shall  not  be  available  to 
any  individual  or  entity  with  respect  to 
any  transaction  which,  although  in  tech- 
nical compliance  with  the  provisions  of 
the  rule,  is  part  of  a  plan  or  .scheme  by 
such  individual  or  entity  to  distributee  or 
redistribute  .securities  to  tlie  public  with- 
out registration. 

(Sees  2(11).  4(1).  4i4),  19(ai.  48  Stat  74. 
77.  85:  sees.  201.  20:3,  209.  210,  48  Stat,  905. 
906.  908;  sees.  1-4.  6.  68  Stat.  683.  684;  sec. 
12.  78  Stat  580  (15  US  C  77b(ll),  77d(l). 
77d(4).  77s(a)  ).) 

II  Items  3  and  6  of  Form  8-K  are  pro- 
posed to  be  revised  to  read  as  follows: 

§2J"»..'i08      I.. rill     8-K.    fur    iiirrnil     re- 
port-. 

•  •  >  •  • 
Item    3     Bankruptcy    or   receiiership.    (a) 

(No  change  from  the  paragraph  currently 
set  forth  lu  Itom  3)  . 

(b)  If  a  plan  of  reorganization,  arrange- 
ment or  liquidation  has  been  confirmed  by 
a  court  or  governmental  agency  having  su- 
pervision or  Jurt.sdlctlon  over  substantially 
all  of  the  as,sets  or  business  of  the  registrant 
or  its  parent,  furnl-sh  the  following: 

(1)  Tlie  Identity  of  the  covirt  or  govern- 
mental ajicncy: 

(2)  nie  date  of  conflrmailon  by  the  court 
or  jiovernmental  agency: 

(3)  A  fair  summarization  of  the  material 
features  of  the  plan  and.  pvirsuant  to  Item 
6  of  this  form  relating  to  exhibits,  a  copy  of 
the  plan  a-s  confirmed; 

(4)  The  total  number  of  securities  of  the 
registrant  or  Its  parent  outstanding  or  to  be 
outstanding  upon  the  distribution  of  secur- 
ities inider  the  plan;  and 

(5)  Information  as  to  the  assets  and  liabil- 
ities of  the  registrant  or  its  parent  as  of  the 
date  of  confirmation,  or  a  date  as  close 
thereto  as  practicable.  Such  Information 
may  be  presented  In  the  form  in  which  it 
was  furni.shed  to  the  court  or  governmental 
agency. 

•  «  •  *  • 

Item  6    Financial  statcrneyits  and  exhibits. 

«  *  •  •  • 

(b)  Exhibita.  Subject  to  the  rules  as  to  In- 
corporation by  reference,  the  following  docu- 
ments shall  be  filed  a.s  exhibits  to  this  re- 
port: 

1.  [No  change] 

2.  I  No  change] 

3.  Copies  of  any  plan  of  reorganization, 
arrangement  or  liquidation  described  In 
Item  3(b). 


(Sees.  13.  15id).  23(a),  48  Stat.  894.  895.  901; 
sec.  203(a).  49  Stat  704;  sees.  3.  8,  49  Stat. 
1377,  1379:  sees.  4.  6.  78  Stat.  569.  570-574: 
sec.  2.  82  Stat.  454;  sees.  1,  2.  84  Stat.  1479; 
sees.  10,  18,  89  Stat,  119,  155;  sec  308(b).  90 
Slat,  47  (15  use,  78m,  78o(d),  7ewia)),) 

Authority 

Rule  148  is  proposed  to  be  adopted 
pursuant  to  the  Securities  Act  of  1933, 
particularly  sections  2ill>,  4ir>,  4(4>, 
and  19i  a)  thereof.  It<?ms  3  and  6  of  Form 


I7sr,i 

8-K  are  proposed  to  be  amended  pur- 
suant to  the  Securities  Exchange  Act  of 
1934,  particularly  .sections  13,  15'di,  and 
23ia>  thereof. 

By  the  Commission, 

George  A,  Fitzsimmons. 

Secretary. 

September  16,  1977. 

|FR  Doc  77  27739  Filed  9  21-77.8  45  am  I 

DEPARTMENT  OF 
TRANSPORTATION 

Coast  Guard 
[  33  CFR  Part  157  ] 

I  COD   77-0f.8) 

TANK  VESSELS  CARRYING  OIL  IN  TRADE 

Protection  of  Marine  Environment 

AGENCY:  Coast  Guard,  DOT, 

ACTION:  Extension  of  time  for  com- 
ments on  proposed  rules. 

SUMMARY:  Tliis  document  extends  the 
comment  period  from  September  1,  1977, 
to  November  15,  1977,  for  the  proposed 
rules  published  in  the  May  16,  1977,  Issue 
of  the  Federal  Register  <42  FR  24868) 
which  would  require  all  oil  tankers  of 
20,000  tons  deadweight  or  more,  U.S.  and 
foreign,  that  call  at  U.S.  ports  to  have 
segregated  ballast  capabilities  and  that 
those  built  after  i  proposed  date,  Decem- 
ber 31.  1979  '  or  dehvered  after  (proposed 
date.  December  31.  19811  have  double 
bottoms.  Requests  have  been  received  by 
the  Coast  Guard  to  extend  the  comment 
period  to  allow  sufficient  time  for  studies 
on  the  proposal  to  be  completed  and 
comments  on  those  studies  to  be  sub- 
mitted for  consideration, 

DATE:  Comments  on  tlie  propased  reg- 
ulations must  be  received  by  November 
15,  1977. 

ADDRESS:  Comment.s  .should  be  sub- 
mitted to  the  Commandant  (G-CMC/ 
81 1 .  U.S.  Coast  Guard.  Washington.  DC. 
20590, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  George  K.  Greiner.  Marine 
Safety  CouncU  (G-CMC  81'  Room 
8117.  Department  of  Transportation. 
Nassif  Building.  400  Seventli  Street 
SW..  Washington.  DC,  20590  '202- 
426-14771. 

SUPPLEMENTARY  INFORMATION: 
The  Coast  Guard  has  been  notified  that 
tliere  are  several  studies  on  tlie  subject 
matter  of  the  proposed  regulations  in  the 
May  16,  1977.  issue  of  the  Federal  Regis- 
ter <42  FR  248681  Uiat  are  being 
conducted  internationally  by  Inter-Gov- 
enimental  Maritime  Consultative  Orga- 
nization (IMCOi  member  nations.  In 
addition,  there  are  several  studies  being 
conducted  within  the  United  States  on 
tlie  subject  matter  of  tlie  proposal.  These 
studies  will  not  be  completed  by  Septem- 
ber 1,  1977.  which  is  the  deadline  for 
comments.  The  Coast  Guard  has  been 
requested  to  extend  the  time  for  com- 
ments so  that  the  results  of  these  studies 
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could  be  considered  before  a  final  deter- 
mination Ls  made  on  Uie  proposal.  Tlie 
Coast  Guard  has  found  Uie  request  to  be 
reasonable  and  has  extended  the  com- 
ment period  to  November  15.  1977. 

Drafting  iNFORMArioN 

Tlie  principsU  persoivs  Involved  in 
drafting  tliis  document  are:  Bruce  P. 
Novak.  Project  Manager.  Office  of  Mer- 
chant Marine  Safety,  and  Stanley  M. 
Colby.  Project  Attorney.  Offlce  of  tiie 
Chief  Counsel. 

(Sec.  201.  86  SUt  427.  as  amended  40  U.SC. 
391a:  49  CFR  1  46(n)(4).) 

Dated:  September  14.  1977. 

E.  L.  Perrv. 
Vice  Admiral.  U.S.  Coast  Guard. 

Acting  Commandant. 

IFR  Doc.77-27732  Filed  9  21-77.8:45  aiii ] 


[  33  CFR  Part  157  ] 

icon  77-063] 

IMPROVED    EMERGENCY    STEERING 
STANDARDS   FOR  OIL  TANKERS 

AGENCY:  Coa.'^t  Guard,  DOT. 

ACTION:  Ext4?nsion  of  time  for  com- 
ments on  proposed  rules. 

SUMM.\RY:  This  document  extends  the 
comment  period  from  September  1. 
1977.  to  November  15.  1977.  for  the  pro- 
posed rules  published  in  the  May  16. 
1977.  Issue  of  the  FEDER.^L  Register  (42 
Fn  24869'  which  would  require  all  oil 
tankers  of  20.000  deadweight  tons  or 
more.  U.S.  and  forci^m.  that  call  at  U.S. 
ports,  to  meet  improved  emergency 
steering  standards.  Requests  have  been 
received  by  the  Coast  Guard  to  extend 
the  comment  period  to  allow  sufficient 
time  for  studies  on  the  proposal  to  be 
completed  and  comments  on  those  stud- 
ies to  be  submitted  for  consideration. 

DATE:  Comments  on  the  proposed  ret;u- 
lationa  must  be  received  by  November  15. 
1977. 

ADDRESS:  Comments  should  be  sub- 
mitted to  the  Commandant  (G-CMC/ 
81  > .  U.S.  Coast  Guard.  Washington.  DC. 
20590. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  George  K.  Greiner,  Marine 
Safety  Council  <G-CMC'81).  Room 
8117.  Department  of  Transportation. 
Na.ssif  Bulldincr.  400  Seventh  Street. 
SVV..  Washington.  DC.  20590  <202- 
426-1477 t. 

SUPPLEMENTARY  INFORMATION: 
The  Coast  Guard  has  been  notified  that 
there  are  several  i^tudies  on  the  subject 
matter  of  the  propo.scd  regulations  In  the 
May  16.  1977.  Issue  of  the  Federal  Reg- 
ister .42  FR  248691  that  are  being  con- 
ducted internationally  by  Inter-Govern- 
mental Maritime  Consultative  Organisa- 
tion iIMCO)  member  nations.  In  addi- 
tion, there  are  several  studies  being  con- 
ducted within  the  United  States  on  the 
subject  matter  of  the  proposal.  These 


studies  will  not  be  completed  by  Sep- 
tember 1.  1977,  which  is  the  deadlme  lor 
coinmoiit.s  The  Coast  Guard  lias  been 
requested  to  extend  the  time  for  com- 
ments so  Uiat  tlie  results  of  these  studies 
could  be  considered  before  a  final  deter- 
mination is  mivde  on  the  proposal.  The 
Coast  Gu;ird  has  found  the  request  to  be 
reasonable  and  h;i,s  extended  the  com- 
ment period  to  November  15.  1977. 

Drafting  Information 

Tlie  principal  persons  involved  in 
drafting  this  document  arc:  Bruce  P. 
Novak.  Project  Manager.  Onice  of  Mer- 
chant Marine  Safety,  and  Stanley  M. 
Colby.  Project  Attorney.  Oirice  of  the 
Chief  Coun.sel. 

(Sec.  201.  86  Stat.  427.  as  amended  40  U  S  C. 
391a;  49  CFR  1.4€(ii)  (4).) 

Dated:  September  14.  1977. 

E.  L.  Perry, 
Vice  Admiral  U.S.  Coa.';t  Guard. 

Acting  Covimandant . 

[FR  Doo.77-27733  Piled  9-21-77:8:45  ami 


[  33  CFR  Part  164  ] 

(CGD  77-016) 

VESSELS  OF   10.000  GROSS  TONS   OR 
MORE 

Proposed  Additional  Equipment 

AGENCY:  Coast  Guard.  DOT. 

ACTION:  Extension  of  time  for  com- 
ments on  proposed  rules. 

SUMMARY:  This  document  extends  the 
comment  period  from  September  1.  1977. 
to  November  15.  1977.  for  the  proposed 
rules  publLshed  in  the  May  16.  1977.  issue 
of  the  Federal  Register  t42  FR  24871  • 
which  would  require  all  ve.ssels  of  10.000 
gro.ss  tons  or  more.  U.S.  and  foreign,  that 
call  at  U.S.  ports  to  have  a  second  rad;ir 
system  and  collision  avoidance  equip- 
ment. Requests  have  been  received  by 
Uie  Coa.st  Guard  to  extend  the  comment 
period  to  allow  sufTicient  time  for  studies 
on  the  projxisal  to  be  completed  and 
comments  on  those  studies  to  be  sub- 
mitted for  consideration. 

DATE:  Comment,s  on  the  proposed  rcfiu- 
lations  must  be  rcnived  bv  November  I.'). 
1977. 

ADDRESS:    Comments   should   be   sub- 
mitted  to   the  Commandant   (G-CMC 
811.  U.S.  Coast  Guard.  Washington.  DC. 
20590. 

FOR  FURTHER  INFORM.^TION  CON- 
TACT: 

Captain  Georj^e  K.  Greiner.  Marine 
Safety  Council  i  G-CMC  81'.  Room 
8117,  Department  of  Transportation. 
Nassif  Building.  400  Seventh  Street 
SW.,  Washington.  DC.  20590  i202- 
426-1477). 

SUPPLEMENTARY  INFORMATION: 
Tlie  Coast  Guard  has  been  notified  that 
there  are  several  studies  on  the  subject 
of  the  proposed  regulations  in  the  May 
16,  1977.  issue  of  the  Federal  Register 
(42  FR  248711  that  are  being  conducted 


internationally  by  Inter-Governmental 
Maritime  Consultative  Organization 
<IMCO>  member  nations.  In  addition, 
there  are  several  studies  beuig  conducteii 
witliin  the  United  States  on  the  subjecl 
matter  of  the  proposal.  These  studies 
will  not  be  completed  by  September  1. 
1977.  which  is  the  dendlnie  for  com- 
ments. The  Coast  Guard  h:is  been  re- 
quested to  extend  the  tune  for  comments 
so  that  the  rcMilts  of  these  studies  could 
bo  considered  b«^foie  a  final  detcrnuna- 
tion  is  made  on  the  proposal,  nie  Coast 
Guard  has  found  the  request  to  be 
reasonable  and  has  extended  the  com- 
ment periiHl  to  November  15.  1977. 

Drafting  Information 

The  principal  persons  involved  in 
draiting  this  document  are:  Bruce  P. 
Novak.  Project  Manager,  Oflice  of  Mer- 
chant Marine  Safety,  and  Stanley  M. 
Colby,  Project  Attorney.  OfTice  of  the 
Chief  Counsel. 

(Sec.  201.  86  Stat  427.  as  amended  4«J  U  S  C. 
39Ia;  49  CFR  1.46(n)(4>.) 

Dated:  September  14.  1977. 

E.  L.  Perry, 
Vice  Admiral,  U.S.  Coast  Guard. 

Acting  Commandant. 
jFR  Dec  77-27734  Filed  9  21   77  2  45  am | 


[  46  CFR  Parts  30,  32  ] 

[CGD   77   057  I 

INERT  GAS    SYSTEMS 

Proposed  Amendment 

AGENCY:   Coast  Guard.  DOT. 

ACTION:  Extension  of  time  for  com- 
ments on  proposed  rules. 

SUMMARY:  This  document  extends  the 
comment  period  from  September  1.  1977. 
to  November  15,  1977.  for  the  proposed 
rules  publi.shed  in  the  May  16.  1977.  issue 
of  the  Federal  Register  (42  FR  24874 1 
which  would  require  all  oil  tankers  of 
20,000  deadweight  tons  or  more,  US.  and 
foreign,  that  call  at  U.S.  ports,  to  have 
inert  gas  systems.  Requests  have  been  re- 
ceived by  the  Coast  Guard  to  extend  the 
comment  period  to  allow  sufficient  time 
for  studies  on  the  proposal  to  be  com- 
pleted and  comments  on  those  studies 
.to  be  submitted  for  consideration. 

DATE:  Comments  on  the  proposed  regu- 
lations must  be  received  by  November  15. 
1977. 

ADDRESS:  Comments  should  be  sub- 
mitted to  the  Commandant  (G-CMC/ 
81),  U.S.  Coast  Guard.  Washington.  D.C. 
20590. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  George  K.  Greiner.  Marine 
Safety  Council  i  G-CMC  81 1,  Room 
8117,  Department  of  Transportation. 
Nassif  Building.  400  Seventh  Street 
SW.,  Washington,  D.C.  20590  (202- 
426-1477J. 

SUPPLEMENTARY  INFORMATION : 
The  Coast  Guard  has  been  notified  that 
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tlicrc  are  several  studies  on  the  subject 
matter  of  the  i)ropo.sed  regulations  ui  the 
Muv  16.  1977.  issue  of  the  Ffkehai.  Hk.g- 
ister  (42  FR  24874)  that  are  bcint.'  con- 
ducted intenialionally  by  Intcr-Oovem- 
mental  Maritiiiic  ronsviU;if ive  Organi- 
zation ilMC'Oi  iiu'inher  nations  In  addi- 
tion, there  arc  several  studios  being  con- 
ducted within  the  United  Stales  on  the 
subject  matter  of  the  proposal.  These 
studies  will  not  be  comiilcted  by  Septem- 
ber 1.  1977.  whi<h  is  the  dpadliiic  tor 
comments  Tlie  Coiust  Guard  lias  hern 
requested  to  extend  the  time  for  com- 
ments so  that  the  results  of  these  studies 
could  be  considered  before  a  final  deter- 
mination is  made  on  the  proposal.  The 
Coast  Guard  has  found  the  request  to  be 
reasonable  and  h;us  extended  the  coni- 
meiit  period  to  November  15.  1977. 

Drakung  Infokmaiion 

The  ijrincipal  persons  involved  in 
drafting  this  document  are:  Bruce  P. 
Novak.  Project  Manager.  Office  of  Mer- 
chant Marine  Safety,  and  Stanley  M. 
Colby,  Project  Attorney,  OfTice  of  the 
Chief  Counsel. 

(Sec.  201,  80  Slat    427,  as  aniinded  id  U.SC. 
391a:  49  CFR  1.46(n)(4).) 

Dated:  September  14.  1977. 

E.  L.  Perry. 
Vice  Admiral.  U.S.  Coast  Guard. 

Acting  Covimandant. 

jFR  Doc  77  27731  Filed  9   21 -77:H  45  am) 


INTERSTATE  COMMERCE 
COMMISSION 

[  49  CFR  Part  1080  ] 

I  No.  365721 

COfJTRACTS,  FORWARDERS — MOTOR 
COMMON    CARRIERS 

Petit  on  Seeking  Institution  of  Rulemaking 
Proceeding 

AGENCY:    Interstate   Commerce   Cun.- 

mi.ssion. 

ACTION:  Notice  of  propo.^ed  rulemaking. 

SUMMARY;  Proposed  rule  would  modify 
the  existing  rule  that  compensation  to 
be  paid  for  services  in  connection  with 
contracts  between  freit;ht  forwarders  of 
household  goods  and  motor  common  ear- 
ners pursuant  to  section  409  of  the  In- 
terstate Commerce  Act  must  be  specified 
m  United  States  dollars  per  unit  of 
weight  or  in  other  si>ecified  units.  The 
modification  would  allow  the  use  of  a  spe- 
cific percentage  of  the  applicable  motor 
carrier  or  fieit;ht  forwarder  char[;es.  as 
long  iis  specific  reference  Ls  made  to  the 
t^arifls  containing  such  charges,  identi- 
fied by  official  designation.  This  action 
w.is    taken    pursuant    to    a    petition    of 
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Household  Goods  Forwarders  Tariff  Bu- 
reau. 

DATES:  Comments  must  be  received  on 
or  belurc  October  25,  1977. 
ADDRESSES:  Send  comment.s  to:  Office 
of  Proceedings.  Interstate  Commerce 
Commission.  Washington.  D.C.  20423. 
FOR  FURTHER  INFORMATION  CON- 
•r.\CT; 

Janic  e  }A.  Roscnak.  Deputy  Director  or 
Harv.  v/-Oobetz.  A.ssistant  Deputy  Di- 
rector, Section  of  Rates.  Office  of  Pro- 
ceedings. Interstate  Commerce  Com- 
mission. Wa'^huigton.  DC  20423  «202- 
275  7693). 
SUPPLEMENTARY  INFORMATION: 
Bv  petition  filed  April  27.  1977.  House- 
hold Goods  Forwarders  Tariff  Bureau 
.seeks  the  institution  of  a  rulemaking 
proceeding  with  a  view  toward  amending 
49  CFR  1080.2'ci  to  jjcrmit  the  sUte- 
ment  of  comix-nsation  in  contracts  pur- 
.■=uant  to  section  409  of  the  Interstate 
Commerce  Act  as  a  percentage  of  the 
motor  carrier  or  freight  forwarder  rate. 
Petitioners  request  for  such  rulemaking 
was  first  mtule  as  an  alternative  to  its 
petition  for  declaratory  order  interpret- 
ing rer.ulations  j-'.overning  section  409 
contracts  but  denied  by  order  of  the 
Commi-ssion  entered  December  3,  1976 
in  Docket  No.  36402.  However,  in  the  ini- 
tial decision  in  tliat  proceeding,  tlie  Ad- 
ministrative Law  Judge  declined  to  make 
the  interpretation  sought  by  the  peti- 
tioner but  instead  sugt;ested  tliat  a  mod- 
ification of  the  rule  would  be  the  appro- 
priate method  for  reaching  the  desired 
result.  In  response,  rulemaking  was 
again  requested. 

We  now  believe  that  modification  of 
the  rule  may  be  warranted  to  simplify 
the  formulation,  apphcation  and  admin- 
istration of  section  409  contracts  to  the 
benefit  of  regulated  freight  fon^'arders 
and  motor  carriers,  in  furtherance  of  the 
public  interest  and  the  National  Trans- 
portation Policy.  Accordingly,  it  is  the 
inirpose  of  this  notice  to  initiate  such  a 
rulemaking,  inform  all  interested  parties 
of  its  scope,  and  invite  comment  thereon. 
Therefore,  it  is  proposed  that  Part 
1080  be  amended  by  revising  paragraph 
(c>  of  §  1080.2  to  read  as  follows: 

S    IOJ50.2       Spo<  i(iriiti«>n>^. 

«  •  •  •  • 

(ci  A  description  of  the  tran.sporta- 
tion  service  to  be  performed  by  tlie  motor 
carrier,  and  all  other  services  in  connec- 
tion therewith:  the  points  between  which, 
or  the  geographical  area  to  or  from 
Tvhich.  the  service  Is  to  be  performed: 
the  compensation   to  be   paid   therefor. 
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specified  in  lawful  money  of  the  United 
States  ix!r  unit  of  weight  or  in  other  spe- 
cifically defined  units,  or  as  a  specific 
percentage  of  the  appUcable  motor  car- 
rier or  freight  loruarder  charges  pro- 
vided that  specific  reference  he  made  to 
thp  tariffs  containing  such  charges  hy 
MF  ICC  or  ICC  FF  number  of  iti  ICC 
Alpha  Code  designation:  and  where 
transportation  is  for  a  total  distance  of 
450  highway  miles  or  more,  whether  It  is 
luichaul  transpKirtation  in  truckload  lots 
bct.v\cen  concentration  points  and  break- 
bulk    points.  / 

.  •  •  •  • 

Tlie  i)roiJOsed  rulemaking  projKJsal 
herein  under  consideration  does  not  ap- 
pear to  con.stitute  a  major  Federal  ac- 
tion requiring  preparation  of  an  en\-iron- 
mental  impact  statement  under  the  pro- 
cedures of  the  National  Environmental 
Policy  Act  of  1969,  42  U.S.C.  ?  5  4321,  et 
soq.  However,  comments  regarding  en- 
vironmental issues,  if  any,  should  be  in- 
cluded in  statements  filed  with  the  Com- 
mi.ssion  in  response  to  this  notice. 

It  is  ordered:  1.  The  petition  is  granted 
and  a  rulemaking  proceeding  is  hereby 
instituted  with  the  objective  of  simpli- 
fying the  formulating  application,  and 
administration  of  .section  409  contracts. 

2.  All  motor  common  carriers  and  all 
freight  forwarders  of  household  goods 
are  hereby  made  respondents  to  this 
proceeding. 

3.  Respondents  and  other  interested 
persons  will  file  an  original  and  15  copies 
(if  possible"  of  their  views  at  the  dates 
and  places  noted  above. 

4.  To  expedite  procedures  and  to  avoid 
the  delay  and  expense  associated  with 
cross-.service  of  pleadings  by  parties  on 
each  other,  we  only  require  that  the 
above  views  and  comments  be  filed  with 
this  Commission,  one  set  of  which  will 
be  available  in  the  Secretary's  Office  for 
public  inspection  during  regular  business 
hours  of  the  Commission.  Since  this  is 
not  an  adversary  proceeding,  the  fihne 
of  replies  to  the  views  and  comments  is 
not  necesar>-. 

Tills  notice  of  proposed  rulemaking  is 
promulgated  pursuant  to  authority  un- 
der 49  U.S.C.  5§304(ai(l)  and  304(a) 
t6>.  49  use.  §§1003(a>  and  1012(a). 
and  5  U  S.C.  ?S  553  and  559.  and  was 
adopted  formally  at  a  General  Session  of 
the  Interstate  Commerce  Commission 
on  September  12.  1977. 

By  the  Commission. 

H.  G.  HoMME.  Jr., 
Acting  Secretary. 

[FR  Doc  77-27738  Plied  9-21-77:8:45  ami 
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This  section  of  the  FEDERAL  REGISTER  contains  documents  other  than  rules  or  proposed  rules  that  are  applicable  to  the  public.  Notices 
of  hearings  and  investigations,  committee  meetings,  agency  decisions  and  rulings,  delegations  of  authority,  filing  of  petitions  and  applications 
and  agency  statements  of  organization  and  functions  are  examples  of  documents  appearing  in  this  section. 


DEPARTMENT  OF   AGRICULTURE 

GEOTHERMAL   LEASING:   GILA   NATIONAL 
FOREST 

Availability  of  Draft  Environmental 
Statement 

Pursuant  to  Section  102«2»iC'  of  the 
National  Environmental  Policy  Act  of 
1969.  tlie  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  draft  en- 
vironmental statement  for  GeoUiermal 
Leasing.  USDA-FS-R3  DES  'Adm.) 
77-07. 

The  environmental  .statement  con- 
siders probable  environmental  effects  of 
the  proposed  project  to  855,256  acres  in 
Grant  and  Catron  counties.  New  Mexico. 

The  draft  environmental  statement 
was  transmitted  to  CEQ  on  September 
15.  1977. 

Copies  are  available  lor  inspection  dur- 
ing regular  working  hours  at  the  follow- 
ing locations: 

USDA,    Forest   ServKc.    S.    .^tjriciilture   Bldg.. 

Room  3210.    14th   and   Independence  Ave.. 

SW..  Washington.  DC    20013. 
USDA.  Fore.-it  Service.  Southwestern  Region. 

617    Gold    Avenue.    SW.,    Albuquerque,    N. 

Mex    87102 
Cila  National  Forest.  2610  North  Silver  St., 

Silver  City.  N.  Mex  88061. 

A  limited  number  of  single  copies  are 
available  upon  request  to  xi\e  Forest  Su- 
pervisor. Gila  National  Forest.  2610 
North  Silver  Street,  Silver  City,  New 
Mexico  88061. 

Copies  of  the  environmental  state- 
ment have  been  sent  to  various  Federal. 
State,  and  local  agencies  as  outlined  in 
the  CEQ  guidelines. 

Comments  are  invited  from  the  public, 
and  from  State  and  local  agencies  which 
are  authorized  to  develop  and  enforce 
environmental  standards,  and  from  Fed- 
eral agencies  having  jurLsdiction  by  law 
or  special  expertise  with  respect  to  any 
environmental  impact  involved  for  which 
comments  have  not  been  requested 
specifically. 

Comments  concerning  the  proposed  ac- 
tion and  requests  for  additional  irvforma- 
lion  should  be  addressed  to  Forest  Su- 
pervisor. Gila  National  Forest.  2610  North 
Silver  Street.  Silver  City,  New  Mexico 
88061  by  November  15.  1977,  in  order  to 
be  considered  in  the. preparation  of  the 
final  environmental  statement. 

Gary  E.  Carcill. 
Deputy  Regional 
Forester  Resources,  Region  3. 

September  15,  1977. 

|FR  Doc.77-27664  Filed  9-21-77:8:45  am) 


Forest  Service 

BEARTOOTH    FACE    PLANNING    UNIT 

Availability  of  Draft  Environmental 
Statement 

Pur.'siiant  to  Section  10t'2>>Ci  of  the 
National  Environmental  Policy  Act  of 
1969.  the  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  draft  envi- 
ronmental stsitemcnt  for  the  Bcartooth 
Face  Planning  Unit.  Forest  Service  Re- 
port Number  USDA-FS-R1'08 '  DES- 
ADM-77-11. 

The  environmental  statement  con- 
cerns tlie  proposed  implementation  of  a 
Land  Management  Plan  for  the  Bear- 
tooth  Fare  Planning  Unit;  Custer  <Mon- 
tana>,  Gallatin  i Montana',  and  Sho- 
shone iWyoniinj:'  National  Forc.st.s.  The 
Planning  Unit  includes  239,680  gross 
acres  of  which  226.277  are  National  For- 
est land.  Park  County,  Wyoming,  con- 
tains 10.934  acres  of  the  Planning  Unit 
and  the  remainder  Ls  in  Carbon.  Still- 
water. Sweet  Grass  and  Park  Counties. 
Montana. 

Tliis  draft  environmental  statement 
was  transmitted  to  CEQ  on  Septem- 
ber 15.  1977. 

Copies  are  available  for  inspection 
dm-ing  regular  working  hours  at  the 
following  locations : 

USDA  Forest  Service.  South  .\KriruUure 
Bld^r  .  Room  3230,  12th  St.  and  Independ- 
ence Ave  .  SW.,  Washington,  DC.  20250. 

USDA  Forest  Service.  Northern  Replon.  Fed- 
eral Building.  Missoula.  Mont.  59807. 

USDA  Forest  Service.  Custer  National  Forest. 
2602  First  Avenue  North,  BlUinp';.  Mont. 
59103. 

A  limited  number  of  single  copies  are 
available  upon  request  to: 

USDA  Forest  Service,  Custer  National  Forest, 
2602  First  Avenue  North.  Billings.  Mont 
59103. 

Copies  of  the  environmental  statement 
have  been  sent  to  various  Federal.  State. 
and  local  agencies  as  outlined  in  the  CEQ 
guidelines. 

Comments  are  Invited  from  the  pub- 
lic and  from  State  and  local  agencies 
which  are  authorized  to  develop  and  en- 
force environmental  standards,  and  from 
Federal  agencies  having  jurisdiction  by 
law  or  special  expertise  with  respect  to 
any  environmental  impact  Involved  for 
which  comments  have  not  been  re- 
quested specifically. 

Comments  concerning  the  proposed 
action  and  requests  for  additional  in- 
formation should  be  addressed  to  Forest 
Supervisor  Daniel  C.  Maclntyre.  Custer 
National  Forest.  P.O.  Box  2556.  Billings, 


MT  59103  Coniments  must  be  received 
by  November  30,  1977,  in  order  to  be  con- 
sidered in  the  preparation  of  the  final 
environmental  statement. 

Tom  Coston. 

Acting  Regional  Forester. 
Northern  Region.  Forest  Service. 

September  15.  1977. 

jFR  Doc .77-27663  Filed  9-21   77;  8: 45  lUii  I 


RESOURCE  MANAGEMENT  PLAN,  TIMBER 
MANAGEMENT  PLAN — SOUTHERN  GAL 
IFORNIA  NATIONAL  FORESTS 

Availability  of  Draft  Environmental 
Statement 

Pursuant  to  Section  102<2iiCi  of  the 
National  Environmental  Policy  Act  of 
1969.  the  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  draft  en- 
vironmental statement  for  the  proposed 
revision  of  the  ten-year  Timber  Manage- 
mcnt  Plan  for  Uie  Angeles,  Cleveland. 
Los  Padres  and  San  Bernardino  National 
ForesUs.  USDA-FS-R5-DESi  Adm  i  -77- 
08.  Portions  of  the  Forests  are  located  in 
San  Diego.  Riverside.  Orange.  San  Ber- 
nardino. Los  Angeles.  Ventura,  Kern. 
Santa  Barbara.  San  Luis  Obispo,  and 
Monterey  Counties.  California. 

The  environmental  statement  con- 
cerns proposed  silvicultural  treatments 
to  develop  stand  conditions  which  main- 
tain an  attractive,  healthy  forest  capable 
of  resisting  di.sease,  insects,  fire,  and  the 
impacts  of  human  use  and  development 
on  the  forest  ecosystem. 

The  draft  environmental  statement 
was  transmitcd  to  the  Council  on  En- 
vironmental Quality  tCEQi  on  Septem- 
ber 16.  1977. 

Copies  are  available  for  inspection  dur- 
ing regular  working  hours  at  the  follow- 
ing locations: 

USDA.     Forest    Service.     South     Agriculture 

Bldg  .  Room  3230.  12th  St.  &  Independence, 

SW.,  Washington.  DC.  2025O 
Angeles  National   Forest,   150  S.   Los  Robles 

Ave  .  Room  300.  Pasadena.  Calif.  91101. 
Cleveland  National  Forest.  3211  Fifth  Aver.ue, 

San  Diego,  Calif.  92103. 
Regional  Forester.  US    Forest  Service.  Room 

659,  630  Sansonie  St.,  San  FYaucisco.  Calif. 

94111. 
Los  Padres  National  Forest,  42  Aero  Cam! no, 

Coleta.  Calif.  93017. 
San     Bernardino    National     Forest.     144     N. 

Mountain  View  Ave.,  San  Bernardino.  Calif. 

92408. 

A  limited  number  of  single  copies  are 
available,  upon  request,  from  Forest 
Supervisor  Doug  MacWilliams,  San  Bcr- 
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nardino  National  Forest.  14 KN  Moun- 
tain View,  San  Bernardino.  Calif.  92408. 

Copies  of  llu'  environmental  state- 
ments have  been  sent  to  various  Federal, 
State,  and  local  agencies  as  outlined  in 
the  CEQ  guidelines. 

Comments  are  invited  from  tlic  public, 
from  State  and  local  agencies  which  are 
authorized  to  develop  and  enforce  en- 
vironmental standards,  and  from  Federal 
agencies  having  jurisdiction  by  law  or 
siiecial  exi)ertise  with  respect  to  any  en- 
vironmental effects  for  wliich  comments 
have  not  been  specifically  requested. 

CDininents  concerning  the  proposed 
action,  and  requests  for  additional  in- 
formation should  be  addressed  to  Forest 
Supervisor  Doug  MacWiUiams.  San  Ber- 
nardino National  F'ore.st.  144  N.  Moun- 
tain View  Ave  .  San  Bernardino,  Calif. 
92408. 

Comments  must  be  received  within  60 
days  after  transmittal  to  CEQ  in  order 
to  be  considered  in  the  preparatioa  ol  ttie 
finl  environmental  statement. 

Douglas  R    Leisz. 
Regional  Forester. 

September   16.  1977. 

|FR  rXH^77  27502  Filed  9  21   77,8:45  hm| 

DEPARTMENT  OF  COMMERCE 

Domestic  and  International  Business 
Administration 

BAYLOR   COLLEGE    OF   MEDICINE    ET   AL. 

Consolidated  Deciston  on  Applications  for 
Duty-Free  EnUy  of  Accessories  for  For- 
eign Instruments 

The  following  is  a  consolidated  deci- 
sion on  applications  tor  duty-free  entry 
of  accessories  for  foreit'n  instruments 
pursuant  to  Section  C'ci  of  the  Educa- 
tional Scientific  and  Cultural  Materials 
Importation  Act  of  1966  (Public  Law  89- 
651.  80  Stat.  8971  and  the  regulations  is- 
sued thereunder  as  amended  <  15  CFR 
301'.  'See  especially  Section  301.11ie).> 

A  ropy  of  the  record  pertaining  to  each 
of  the  applications  in  this  consolidated 
decision  is  available  for  public  review 
during  ordinary  biLsinc.ss  hours  of  the 
Department  of  Commerce,  at  the  Special 
Import  Programs  Division.  Office  of  Im- 
ixjrt  Programs,  Department  of  Com- 
merce, Wa-shington.  D.C.  20230. 

Docket  Number :  77-00234.  Applicant: 
Baylor  College  of  Medicine.  1200  Mour- 
sund.  Houston.  Texas  77030.  Article: 
Cryokit  Model  14800-1  with  all  acces- 
sories. Manufacturer:  LKB  Produkter 
AB.  Sweden.  Intended  use  of  article:  The 
article  is  intended  to  be  used  for  studies 
of  the  molecular  structure  of  three  mini- 
mally denatured  and  minimally  ex- 
tracted membranes  (the  plasma  mem- 
brane of  photoreceptors,  the  plasma 
membrane  of  pigment  epithelium,  and 
outer  segment  disc  membranes »  :  and  the 
unaltered  locus  of  labeled  lii>id  precur- 
sors in  photorecei^tor  membranes.  Appli- 
cation received  by  Commissioner  of  Cus- 
toms: May  10,  1977.  Advice  submitted  by 
the  Department  of  Health,  Education, 
and  Welfare  on:  August  10.  1977. 


NOTICES 

Docket  Number:  77-00247.  Applicant: 
University  of  California,  Los  Angeles,  405 
Hilgard  Avenue,  Lo.s  Angeles.  California 
90024.  Article:  Goniometer  Stage  for 
Electron  Microscope,  Model  EM-lOOOB-1 
B1003  High  Resolution  Universal  Goni- 
ometer with  Servo  motor  drive  and  ac- 
cessories. Manufacturer:  JEOL  Ltd., 
Japan.  Intended  use  of  article;  The  ar- 
ticle IS  intended  to  be  used  to  study  three 
dimensional  organization  of  viruses,  ri- 
bosomes  and  other  macromolecules  of 
biological  intere.'^t.  In  addition,  the  ar- 
ticle will  be  u.sed  to  teach  students  in 
graduate  electron  microscopy  course 
where  a  complete  range  of  electron 
microscopy  topics  is  covered.  The  ob- 
jective of  tlie  course  is  to  prepare  the 
students  to  use  the  electron  microeeope 
m  their  Ph.  D  projects  on  biological  and 
health  related  research  topics.  Applica- 
tion received  by  Commissioner  of  eas- 
terns: May  23.  1977.  Advice  submitted 
by  tlie  Department  of  Health.  Education, 
and  Wellare  on:  August  11.  1977. 

Comments:  No  comments  have  been 
received  with  respect  to  any  of  the  fore- 
going applications. 

Decision :  Applications  approved.  No 
instrument  or  apparatus  of  equivalent 
scientific  value  to  the  foreign  articles,  for 
the  purposes  for  which  the  articles  are 
intended  to  be  u.sed.  is  being  manufac- 
tured m  the  United  States. 

Reasons :  The  applications  relate  to 
compatible  acce.ssorics  for  instruments 
that  have  been  previously  imjiorted  for 
the  u.se  of  the  applicant  institutions.  The 
articles  are  being  manufactured  by  the 
manufacturers  which  produced  the  in- 
.struments  with  which  they  are  intended 
to  be  used.  We  are  advised  by  the  De- 
partment of  Health.  Education,  and  Wel- 
fare iHEWi  in  the  respectively  cited 
memoranda  that  the  accessories  are  per- 
tinent to  tiic  applicants'  intended  uses 
and  that  it  knows  of  no  comparable  do- 
mestic articles. 

Tlie  Deiiartmcnt  of  Conmiercc  knows 
of  no  similar  accessories  manufactured 
in  the  United  States  which  are  inter- 
changeable with  or  can  be  readily 
adapted  to  the  instruments  with  which 
the  foreign  articles  are  intended  to  be 
used. 

(Cat.alog  of  Federal  Domestic  A.s.'^istauce  Pro- 
gram No.  11.105,  Importation  of  Duty-Free 
Educational   and   Scientific    Materials.) 

Richard  M.  Seppa. 
Director.  Special 
Import  Programs  Division. 

|FRDoc.77  27504  Filed  9  21 -77:8:45  am] 
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A  copy  of  the  record  pertaining  to  this 
decision  Ls  available  for  public  review 
during  ordinary  business  houns  of  the 
Department  of  Commerce,  at  the  Office 
of  Import  Programs.  Department  of 
Commerce.  Wa-shington.  DC.  20230. 

Docket  Number:  77-00170.  Applicant: 
Brookhaven  National  Laboratoi-y  As.so- 
ciated  Universities,  Inc..  Upton.  New 
York  11973.  Article:  Angular  Distribu- 
tion Photoelectron  Spectrometer.  Model 
ADES  400  and  Accessories.  Manufac- 
turer: VG  Scientific  L*td  ■  United  King- 
dom Intended  use  of  article:  The  article 
is  intended  to  be  used  for  measurements 
which  give  information  about  the  elec- 
tronic structures  of  solids-metals  and 
alloys,  .semicoiftiuctors.  sujjerconductors 
and  insulators.  Siiecifically.  the  valence 
and  conduction  electrons  which  give 
these  materiaLs  their  proi>erties;  the 
energies  and  spatial  characteri.stics  of 
these  electrons  are  investigated  through 
measurements  of  their  photoelectron 
.spectra. 

Comments:  No  comments  have  been 
received  with  respect  to  this  application. 

Decision:  Application  approved.  No  in- 
strument or  apparatus  of  equivalent  .sci- 
entific value  to  the  foreign  article,  for 
such  purposes  as  this  article  is  intended 
to  be  u.sed,  is  being  manufactured  in  the 
United  States. 

Reasons:  The  foreign  article  provides 
an  angular  variation  of  :*rl80  degrees. 
The  National  Bureau  of  Standards  ad- 
vises in  its  memorandum  dated  July  18. 
IJ'77  that  111  the  specification  of  the 
article  described  above  is  pertinent  to  the 
applicant's  intended  uses  and  '  2 »  it 
knows  of  no  domestic  instrument  or  ap- 
paratus of  equivalent  .scientific  value  to 
the  foreign  article  for  the  applicants  in- 
tended purposes. 

The  Department  of  Commerce  knows 
of  no  other  instrument  or  apparatus  of 
equivalent  scientific  value  to  the  f(»reign 
article,  for  such  pm-poses  as  this  article 
is  intended  to  be  used,  which  is  being 
manufactured  in  the  United  States. 

(Catalog  of  Federal  Domestic  Assistance  Pro- 
gram No.   11.105.  Importation  of  Duty-FYee 

Educational   and  Scientific   Materials.) 

Richard  M.  Seppa. 
Director,  Special 
Import  Programs  Division. 

|FR  Doc  77-27506  Filed  9-21-77:8:45  am| 


BROOKHAVEN    NATIONAL    LABORATORY 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

The  following  is  a  decision  on  an  ap- 
plication for  duty-free  entry  of  a  scien- 
tific article  pursuant  to  Section  6<c>  of 
the  Educational.  Scientific,  and  Cultural 
Materials  Importation  Act  of  1966  (Pub- 
lic Law  89-651.  80  Stat.  897)  and  the 
regulations  issued  thereunder  as 
amended   a  3  CFR  301 1. 


EMORY    UNIVERSITY 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

The  following  is  a  decision  on  an  ap- 
plication for  duty-free  entry  of  a  scien- 
tific article  pursuant  to  Section  6(c)  of 
the  Educational.  Scientific,  and  Cultural 
Materials  Importation  Act  of  1966  (Pub- 
lic Law  89-651.  80  Stat.  897)  and  the 
regulation  Lssued  thereunder  as  amended 
(15  CFR  301). 

A  copy  of  the  record  pertaining  to  this 
decision  is  available  for  public  review 
ditring  ordinary  business  hours  of  the 
Department  of  Commerce,  at  the  Office 
of  Import  Programs,  Department  of 
Commerce.  Washington.  D.C.  20230. 
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NOTICES 


Docket  Number;  77-00113.  Applicant: 
Emorj'  University.  Chemistry  Depart- 
ment, 1515  Pierce  Drive.  Atlanta,  Georgia 
30322.  Article;  Vibrating  Decimeter. 
Model  02D  and  Accessories.  Manufac- 
turer: Techneurop.  Inc..  Canada.  In- 
tended use  of  article;  The  article  is  in- 
tended to  be  used  for  the  study  of  the 
density  of  pure  materials  and  mi.xlures 
in  the  liquid  state.  Dt>pe»dinR  on  the 
system  studied,  the  density  data  will  be 
converted  into  excess  volume,  partial 
molal  volume,  or  coefficient  of  thermal 
expaniiion. 

Comments:  No  conuncnts  have  been 
received  with  respect  to  this  application. 

Decision:  Application  approved.  No  in- 
strument or  apparatus  of  equivalent 
scientific  value  to  the  foreijm  article,  for 
.such  purposes  as  this  article  Is  intended 
to  be  used,  was  being  manufactured  In 
the  United  States  at  the  time  the  foreign 
article  was  ordered  'December  2.  1976 ». 

Reasons:  The  foreign  article  provides 
temperature  control  stability  of  "0.001* 
centigrade  over  a  24  hour  period.  The 
National  Bureau  of  Standards  advises  in 
its  memorandum  dated  August  3.  1977 
that  (1>  the  specification  of  the  article 
described  above  is  pertinent  to  the  ap- 
plicant's intended  purposes  and  <2>  It 
knows  of  no  domestic  instnunent  or  ap- 
paratus of  equivalent  scientific  value  to 
the  foreigii  article  for  the  applicant's  in- 
tended use  which  was  available  at  the 
time  the  foreign  article  was  ordered. 

The  Department  of  Commerce  knows 
of  no  other  instrument  or  apparatus  of 
equivalent  scientific  value  to  the  foreign 
article,  for  such  purposes  as  this  article 
is  Intended  to  be  used,  which  was  being 
manufactured  in  the  United  Stat<?s  at 
the  tinie  the  article  was  ordered. 

(Catalog  of  Federal  Etonie.stic  As-slstAnce  I»ro- 
j,ram  No.  11.105.  Importation  of  Duty-Free 
Educational  and  Scientific  Materials  ) 

Richard  M.  Seppa. 
Director.  Special 
Import  Programs  Division. 

|FR  Doc  77-27508  F^Ied  9-21-77  8:45  am] 


NORTHWESTERN    UNIVERSITY 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

The  following  is  a  decision  on  an  ap- 
plication for  duty-free  entrj-  of  a  scien- 
tific article  pursuant  to  Section  6ic)  of 
the  Educational,  Scientific,  and  Cultural 
Materials  Importation  Act  of  1966  i  Pub- 
lic Law  89-651.  80  Stat.  897)  and  the 
regulations  issued  thereunder  as 
amended  (15CFR301i. 

A  copy  of  the  record  pertaining  to  this 
decision  is  available  for  public  review 
during  ordinary  business  hours  of  the 
Department  of  Commerce,  at  the  Office 
of  Import  Programs,  Department  of 
Commerce.  Washington.  DC.   20230. 

Docket  Number:  77-00220.  Applicant: 
Northwestern  University,  311  E.  Chicago 
Ave..  Chicago.  Illinois  60611.  Article: 
Woehler  Fatigue  Testing  Machine.  Type 
IB  with  US  type  Motor.  Manufacturer: 
GTG  Engineering  Co..  United  Kingdom. 
Intended  use  of  article;  The  article  is  in- 


tended to  be  used  for  studies  of  fatigue 
properties  of  endodontic  files  and 
reamers. 

Comments;  No  comments  have  been 
received  with  respect  to  this  application. 

Decision;  Application  approved.  No 
instrument  or  apparatus  of  equivalent 
scientific  value  to  the  foreign  article,  for 
such  purposes  as  Uiis  article  Is  intended 
to  be  used,  is  being  manufactured  in  the 
United  States. 

REASONS:  The  foreign  article  pro- 
vides the  capability  for  determining 
fatigue  properties  of  endodontic  files  and 
reamers  which  are  small  specimens 
•  about  ':.."  thick  and  'j"  lonj; ' .  Tlue 
National  Bureau  of  Standards  advises  in 
lis  mcmoiiindum  dated  July  18,  1977  that 
1 1  >  the  capability  of  the  article  dcbcribed 
above  is  pertinent  to  the  applicant's  in- 
tended studies  and  i2)  it  knows  of  no 
domestic  iiistrument  or  apparatus  of 
equivalent  scientific  value  to  the  foreign 
article  for  tlie  apiilicanfs  intended  use. 

The  Department  of  Commerce  knows 
of  no  other  instrument  or  apparatus  of 
equivalent  scientific  value  to  the  foreign 
article,  for  such  purposes  as  this  article 
is  intended  to  be  used,  which  is  being 
manufactured  in  the  United  States. 

(Catalog  of  Federal  Domestic  A.s.sistance 
Program  No.  11.105.  Linportatlou  of  Duty- 
Free  Educational  and  Scientific  Materials.) 

Richard  M.  Seppa. 
Director.  Special 
Import  Programs  Division. 

IFR  Doo  77-27510  Filed  9   21    77,8:45  ami 


SIMON   GREENBERG    FOUNDATION 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

The  following  is  a  decision  on  an  ap- 
plication for  duty-free  entry  of  a  scien- 
tific article  pursuant  to  Section  6ici  of 
the  Educational.  Scientific,  and  Cultural 
Materials  Importation  Act  of  1966 
(Public  Law  89-651.  80  Stat.  897 >  and 
the  regulations  issued  thereunder  as 
amended  tl5  CFR  301 ». 

A  copy  of  the  record  pertaining  to  this 
decision  is  available  for  public  review 
during  ordinary  business  hours  of  the 
Department  of  Commerce,  at  the  Offic* 
of  Impoi-t  Programs,  Department  of 
Commerce,  Washington,  D.C.  20230. 

Docket  Number;  77-00218.  Applicant; 
Sunon  Grcenberg  Foundation.  Post  Office 
Box  8244,  Philadelphia,  PA  19101.  Arti- 
cle; Combined  Scanning  Interferometer 
&  Densitometer  and  Accessories.  Manu- 
facturer; Vickeis,  Ltd..  United  Kingdom. 
Intended  use  of  article;  The  article  is 
intended  to  be  used  for  investigation  of 
the  changes  in  the  stratum  comeum.  the 
outmost  layer  of  the  epidermis,  in  rela- 
tion to  aging  and  a  variety  of  disease 
processes.  In  aging  studies  exfoliative 
cytological  specimens  are  collected  from 
protected  and  exposed  regions  of  two  age 
cohort.s.  In  tlie  disease,  studies  of  psoria- 
sis and  dandruff,  exfoliative  cytological 
specimens  will  be  collected  before  and 
during  various  treatment  schedules.  The 
objective  of  these  studies  are  to  develop 
non-invasive  non-instrusive  methods  for 


evaluating  changes  in  the  human  sfm- 
tum  comeum.  This  will  provide  a  foun- 
dation for  the  development  of  eflective 
therapeutic  and  prophylactic  treatment 
for  easing  various  dcrmatologic  prob- 
lems. In  addition,  the  article  will  be  used 
for  Instruction  in  the  courses;  Independ- 
ent Study  tU399)  Independent  Study 
and  Research  (G999i  and  Dcrmatologic 
Research  iMSOO'.  Basic  instruction  on 
the  article  is  achieved  by  having  the 
student  cahbrate  the  projected  area 
meter  using  standard  polystyrene 
splieres  of  two  different  radii. 

Comments;  No  comments  have  been 
received  with  respect  to  this  application. 

Decision:  Application  approved  No  in- 
.strument  or  apparatus  of  equivalent  sci- 
entific value  to  the  forciKii  article,  for 
such  piirposcs  as  this  article  Ls  intended 
to  be  used,  is  being  manufactured  in  the 
United  States. 

Retisoivs:  The  foreign  article  provides 
tiie  capabilities  for  micrasiK-ctrophotom- 
etry  and  microinterferometry  in  the 
same  insliiunent.  The  Department  of 
Health.  Education,  and  Welfare  iHEWi 
advi.ses  in  its  memorandum  dated  July 
11.  1977  that  m  tlie  capabilities  of  the 
article  described  above  are  pertinent  to 
the  applicant's  intended  usw;  and  <2i  it 
knows  of  no  domestic  instniment  of 
equivalent  scientific  value  to  the  foreign 
article  for  the  apphcant's  intended  use. 

The  Department  of  Coimnerce  knows 
of  no  other  instrument  or  apparatus  of 
equivalent  scientific  value  to  tiie  foreign 
article,  for  such  purposes  as  tliis  article 
is  intended  to  be  used,  which  is  being 
manufactured  in  the  United  States. 

I  Catalog  of  Federal  Domestic  A.s,sl.stance  Pro- 
gram No.  11.105,  Importation  of  Duty-Free 
Educational   and   Scleutlflc   Materlal.s  ) 

Richard  M.  Seppa. 
Director.  Special 
Import  Programs  Division. 

IFRDoc.77-27509  Filed  9  21-77.8:45  nm] 


UNIVERSITY   OF  CALIFORNIA 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

The  following  Ls  a  decision  on  an  appli- 
cation for  duty-free  entry  of  a  scientific 
article  pursuant  to  section  6ic)  of  the 
Educational.  Scientific,  and  Cultural  Ma- 
terials Importation  Act  of  1966  (Pub.  L. 
89-651.  80  Stat.  897)  and  the  regulations 
issued  thereimder  as  amended  (15  CFR 
301). 

A  copy  of  the  record  i)ertaining  to  this 
decLsion  Ls  available  for  public  review 
during  ordinary  business  hours  of  the 
Department  of  Commerce,  at  the  Office 
of  Import  ProKrams,  Department  of 
Commerce,  Washington,  D.C.  20230. 

Docket  Number:  77-00210.  Applicant: 
University  of  California,  Lawrence  Liver- 
more  Laboratory.  P.O.  Box  808.  Liver- 
more,  Calif.  94550.  Article:  Combination 
Scanning  Microinterferometer  and 
Scanning  Microdensitometer.  Model 
M85  M86  with  accessories.  Manufac- 
turer; Vickers  Instruments  Inc  ,  United 
Kingdom.  Intended  use  of  article:  The 
article  is  intencJed  to  be  used  to  measure 


f- 
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tlie  coatings  that  develop  on  targets  used 
in  la.ser  fusion  energy  production  experi- 
ments and  to  inspect  tlie  linal  tanjets 
Ihem.selves.  For  transparent  tarr.ets,  .such 
as  the  hollow  glass  spheres  currently 
being  ustKi.  the  in-^trument  will  be  inter- 
faced to  a  comiJulcr  controlled  ball 
manipuliit<)r  and  datji  taking  station 
whicli  will  "map"  the  entire  sphere  For 
.spheres  with  opaque  coatings,  a  modifica- 
tion of  the  optics  will  be  made  to  allow 
reflection  interferometrlc  measurements 
of  surface  features.  In  this  conri';uralinn. 
the  computer  controlled  s(  an  and  ilata 
readout  will  ae.ain  be  used  to  m:ii)  the 
sphere  surlacc. 

Comments:  No  comments  have  been 
received  witii  r(\s!)ect  to  thus  appli(  ation. 

Deii.sion:  Application  apjjrovcd.  No 
Instrument  or  apparatus  of  equivalent 
scientific  value  tcj  the  foreign  article,  for 
.such  purposes  as  this  article  is  intended 
to  be  Used,  Ls  being  manufactured  in  the 
United  States. 

Reasons;  The  foreign  article  is  capa- 
ble of  scanning  the  field  of  view  while 
continuously  making  i)hase  measure- 
ments over  the  entire  area.  The  National 
Bureau  of  Standards  iNBS)  advi.cs  in 
its  memorandum  dated  July  19.  1977 
that  1 1 )  the  specification  described 
above  i.s  pertinent  to  the  api)licant's  in- 
tended u.scs  and  (2)  it  knows  of  no  do- 
mestic instrument  or  apparatus  of  equiv- 
alent scientific  value  to  the  foreign  arti- 
cle for  tiie  applicant's  intended  purposes. 

The  Department  of  Commerce  knows 
of  no  other  instrument  or  apparatus  of 
equivalent  scientific  value  to  tlie  foreign 
article,  for  sue  h  purposes  as  this  article 
is  intended  to  bo  useti.  which  is  beint; 
manufactured  in  the  United  States. 

(Catalog  of  Federal  Domestic  A.s-sistnncP 
Program  No.  11.105.  Importation  of  Duty- 
Free  Educational  and  Sclentinc  Materials.! 

Richard   M.   Seppa. 
Director.  Special  Import 

Programs  Division. 

jFR  Doc- 77  27512  Filed  9  21-77:8:45  am! 


UNIVERSITY   OF  CALIFORNIA, 
LOS   ALAMOS 

Decision  on  Application  for  Duty-Free  Entry 
of  Scientific  Article 

Tlie  following  is  a  dccLsion  on  an  appli- 
cation for  duty-free  entry  of  a  scientific 
article  pursuant  to  section  6<c)  of  the 
Educational.  Scientific,  and  Cultural  Ma- 
terials Importation  Act  of  1966  (Pub.  L. 
89-651.  WStat.  897  >  and  tlie  regulations 
isstied  thereunder  as  amended  (15  CFR 
301'. 

A  copy  of  the  record  pcrUiining  to  this 
decLsioii  is  available  for  public  review 
during  ordinary  business  hours  of  the 
Department  of  Commerce,  at  the  Office 
of  Import  Programs,  Department  of 
Commerce,  Washington,  D.C.  20230. 

Docket  Number;  77-00116.  Apphcant: 
University  of  California,  Los  Alamos 
Scientific  Laborator>-.  P.O.  Box  990.  Los 
Alamos.  N.  Mex.  87545.  Article:  Laser 
System.  Model  DI>-300  and  accessories. 
Manufacturer:  Gen-Tec,  Inc.,  Canada. 
Intended  use  of  article:  The  article  is 
intended    to    be    used    for    the    optical 


NOTICES 

pumping  of  ga.ses  and  nonlinear  optical 
semiconductor  materials.  In  both  the 
optical  pumping  and  nonlinear  optical 
exi>eriinents.  the  wavelength,  conversion 
efficieiK  v  and  beam  quality  will  be  meas- 
ured The  objective  of  tliLs  research  is 
the  creation  of  la.sers  at  frequency 
ranges  appropriate  for  exciting  and  pho- 
to<ii.s.s(x-iating  CH  . 

Comments:  No  comments  have  been 
received  with  resjiect  to  this  application. 

DecLsion:  Application  approved.  No  In- 
strument or  apparatus  of  equivalent  sci- 
entific value  to  the  foreign  article,  for 
such  puiix>.ses  as  this  article  is  intended 

10  be  used,  is  Ix-mg  manufactured  in  Uie 
United  States. 

Reasons;  Tlie  foreign  article  provides 
a  high  ix)wer  level  of  2  megawatts  at 
peak.  The  National  Bureau  of  Standards 
advises  m  ius  memorandum  dated  August 
5.  1977  that  (1'  the  specification  of  the 
article  described  above  is  pertinent  to  the 
ai)|)licaiit's    intended    purpose    and    (2) 

11  knows  of  no  domestic  instrument  or 
apparatus  of  eq  uvalent  scientific  value 
Xo  tlie  foreign  article  for  the  applicant's 
intended  use. 

Tlie  Department  of  Commerce  knows 
of  no  other  instniment  or  apparatus  of 
equivalent  scientific  value  to  the  foreign 
article,  for  such  purposes  as  this  article 
Ls  intended  to  be  u.sed.  which  is  being 
manufactured  in  the  United  States. 

iCitalOt:  of  Federal  Dumeslic  A.s.sl!,tanre  Pro- 
gram No  11  105,  Importation  of  Duty-Free 
EtUicatii'im!  and  Scienllflc  Materlal.s.i 

Richard  M.  Seppa. 

Director. 
Special  Import  Programs  Division. 
|KR  Doc  77  27511  Filed  9  21 -77:8:45  am  j 


UNIVERSITY   OF   MICHIGAN 

Withdrawal  of  Application  for  Duty-ftee 
Entry  of  Scientific  Article 

The  L'niversity  of  Michigan  has  with- 
drawn Its  application  for  duty-free  en- 
try of  a  Helium  Ijquefier  Refrigerator 
(Docket  Niunber  77-00106).  Accordingly, 
further  administrative  proceedings  will 
not  be  Uiken  by  the  Department  of  Com- 
merce with  resi^ect  to  this  application. 

(Catalo^;  of  Federal  Donie.stic  A.s,sl.stance  Pro- 
pram  No  11.105.  Importation  of  Duty-Free 
Educ-atlonal  and  Stlentiflc  Materials.) 

RI<^HARD  M   Seppa, 

Director. 
Special  Import  Programs  Division. 

|FR  Doo.77-27503  Filed  9-27-77;8:45  amj 


UNIVERSITY   OF   WISCOfvlSIN — 
PLATTEVILLE 

Decision  on  Application  for  Duty  Free  Entry 
of  Scientific  Article 

The  following  is  a  decLsion  on  an  ap- 
plication for  duty-free  entry  of  a  scien- 
tific article  pursuant  to  section  6ic)  of 
the  Educational.  Scientific,  and  Cultural 
Materuils  Imtxirtalion  Act  of  1966  iPub. 
L.  89-651.  80  Stat.  897'  and  the  regula- 
tions i.~usued  thereunder  as  amended  '15 
CFR  301». 

A  copy  of  the  record  pertaining  to  this 
decision   is   available  for  pul^lic   review 


17.S.-J7 

during  ordinary  busine.ss  hours  of  the 
Department  of  Commerce,  at  the  Office 
of  Imi)ort  F>rograms.  Department  of 
Commerce.  Washington,  DC.  20230. 

Docket  Number;  77-00225.  Applicant: 
University  of  Wisconsin-PlattevlUe, 
Platteville,  Wis.  53818.  Article;  Electron 
Micrc>scoi>e.  Model  HS-9-1.  and  Haskris 
Company  Water  Recirculator.  Model 
R033.  and  acces.sories.  Manufacturer: 
Hlta/hi  Ltd..  Japan.  Intended  U.se  of 
Article:  The  article  is  intended  to  be 
used  for  research  in  the  following  proj- 
ects: 

I.  Mrvj^ome  formation  of  Gram:  Negative 
bactc'tial  celUs  during  division. 

2    Septa  and  clamp  connections  In  funt'l. 

3.  MiU>tlc  cycle  of  slime  molds. 

4.  EtTecUs  of  penicillin  on  bacterial  cell  wall 
formation. 

5.  Us«  of  ferritiii-conjugated  antlDTxly  to 
investigate  the  production  and  maturaMon 
of  mammalian  viru-ses 

6.  Diatom  cell  wall  .structure  for  purposes 
of  taxonomy. 

7.  Effect  of  protein  Inhibitors  In  bac- 
teriophage maturation. 

8.  Microtubule  involvement  In  cell  wall 
formation  and  cytoklnefils  of  plant  cells. 

9.  Cytolo^cal  changes  of  a  8-nucleate  de- 
veloping megagametophyte  and  the  egg  nu- 
cleus. 

10.  Host-parasite  relationships  with  tissue 
cells  and  intracellular  bacteria. 

II.  Relationship  of  peroxisomes  and  «ph- 
ero.somes  with  other  cytoplasmic  organelles 
such  as  chloroplasts  and  mitochondria. 

12.  ScleroUa  structure  of  slime  molds  and 
fungal  plant  pathogens. 

13.  Compared  study  of  epithelial  tissue  of 
mammals  and  amphibians. 

14.  Shadow  casting  and  surface  replication 
of  pollens  and  spores. 

15.  Cytological  changes  induced  In  host 
cells  by  plant  pathogens. 

16.  Cellular  de-dlffentiation  and  degenera- 
tion of  defunct  tnegaspores  after  megasporo- 
genesis. 

17.  Relationship  between  calcium  and 
sporulation  In  bacteria. 

18.  Chloroplast  structure  in  Spi'Ogpra  and 
Zygncnm. 

Tlie  article  will  also  be  used  for  edu- 
cational purpase^s  in  the  course  Cytology 
403  which  will  include  the  teaching  and 
application  of  electron  microscopic  tech- 
niques and  interpretation  of  ultrastruc- 
ture  as  part  of  the  course  sequence- 
Comments:  No  comments  have  been 
received  with  respect  to  this  application. 
Decision:  Application  approved  No  in- 
strument or  apparatus  of  equivalent  sci- 
entific value  to  tlie  foreign  article,  for 
such  purposes  as  this  article  is  intended 
to  be  iLsed.  was  being  manufactured  in 
the  United  States  at  the  time  the  foreign 
article  was  ordered  January  7.  1977. 

Reasons;  Tlie  foreign  article  is  a  rela- 
tively-simple, easy  to  operate,  medium 
resolution  electron  microscope  designed 
for  confident  use  in  teaching  beginning 
students  with  a  minimum  of  detailed 
programing.  The  article  provides  SA 
point  to  point  resolution,  an  accelerating 
voltage  of  75  kilovolts.  and  low  distortion 
magnification  from  500X  through 
lOO.OOOX  plus  200X  for  scanning  which 
permits  an  overlap  of  light  and  electron 
microscopy.  The  Department  of  Health. 
Education,  and  Welfare  iHEWi  advises 
in   its   memorandum  dated   August    11. 
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1977.  that  the  relative  slmphcity  as  well 
as  low  magnification  capability  described 
above  are  pertinei\»  to  the  applicants  in- 
tended educational  purposes.  HEW  also 
advises  that  it  knows  of  no  domestic  in- 
strument which  provided  the  pertinent 
features  at  the  time  the  article  was  or- 
dered. Tlie  Department  oi  Commerce 
knows  of  no  other  instnunent  or  appa- 
ratus of  equivalent  scientific  value  to  the 
forcipn  article,  for  such  purposes  as  this 
article  is  intended  to  be  used,  which  was 
being  manufactured  m  the  United  States 
at  the  tune  the  article  was  cidcrcd. 

Richard  M.  Seppa. 

Director. 
Special  Import  Programs  Division. 

(Catalog  of  Federal  E>omestlc  Assistance  Pro- 
pram  No.  11105,  Iinporuvtlon  of  Duty-Free 
Educational  and  Scientific  Materials.) 

|FR  Doc.77  27507  Filed  9-21-77;8:45  am] 


Economic  Development  Administration 

DIVISION    GARMENT   CO  .    INC. 

Petition  for  a   Determination  of  Eligibility 
To  Apply  for  Trade  Adjustment  Assistance 

A  petition  by  Division  Garment  Co.. 
Inc..  512  Seventh  Avenue.  New  York. 
NY.  11018,  a  producer  of  appaxel  for 
ladies,  was  accepted  for  filing  on  Sep- 
tember 13.  1977.  pursuant  to  section  251 
of  Uie  Trade  Act  of  1974  iPub.  L.  93-618  > 
and  S  315.23  of  the  Adjustment  As.sist- 
ance  Regulations  for  Firms  and  Commu- 
nities <13  CFR  Part  315 ».  Consequently, 
the  U.S.  Department  of  Commerce  has 
initiated  an  investigation  to  determine 
whether  increased  imports  into  the 
United  States  of  articles  like  or  directly 
competitive  with  those  produced  by  the 
firm  contributed  importantly  to  total  or 
partial  separation  of  the  firm's  workers. 
or  threat  thereof,  and  to  a  decrease  in 
sales  or  pro<luction  of  the  petitioning 
firm. 

Any  party  having  a  substantial  in- 
terest in  the  proceedings  may  request  a 
public  hearing  on  the  matter.  A  request 
for  a  hearing  must  be  received  by  the 
Chief.  Trade  Act  Certification  Division, 
Economic  Development  Administration. 
US.  Department  of  Commerce.  Wash- 
ington, DC.  20230.  no  later  than  the 
close  of  business  of  the  tenth  calendar 
day  foUowmg  tlie  publication  of  this 
notice. 

Charles  L.  Smith. 
Acting  Chief.  Trade  Act  Certi- 
fication   Division,    Office    of 
Planning  and  Program  Sup- 
port. 

(FR  Doc.77-27630  Filed  9-21-77;8;45  am) 


FAITH   SHOE   CO. 

Petiticn   for  a   Determination   of   Eligibility 
To  Apply  for  Trade  Adjustment  Assistance 

A  petition  by  Faith  Shoe  Co..  25  Beek- 
man  Place.  Wilkes-Barre.  Pa.  18702.  a 
producer  of  footwear  for  women  and 
children,  was  accepted  for  filing  on  Sep- 
tember 15.  1977.  pursuant  to  section  251 
of  the  Trade  Act  of  1974  <Pub.  L.  93-618) 
and  section   315.23   of   the  Adjustment 


AasLstance  Reg\ilations  for  Firms  and 
Communitit^  il3  CFR  Part  315^.  Con- 
sequently, tlie  US.  Department  of  Com- 
merce has  initiated  an  investigation  to 
detennine  whether  increased  imports 
into  the  Unit«l  Strifes  of  articles  like  or 
directly  comixHitive  with  those  pro<luced 
by  the  firm  contributed  importantly  to 
total  or  partial  sepiu-ation  of  the  firm's 
workers,  or  threat  thereof,  and  to  a  de- 
crea<5e  in  sixles  or  production  of  the  i)eti- 
tioning  firm. 

Any  party  having  a  substantial  In- 
tf^rest  In  tlie  proceedings  may  request  a 
public  hearing  on  tlie  matter.  A  request 
for  a  hearing  must  be  received  bv  the 
Chief,  Trade  Act  Certification  Division. 
Economic  Development  Administration. 
US,  Department  of  Commerce.  Wash- 
ington, DC.  20230.  no  later  tlinn  the 
close  of  business  of  the  tentli  calendar 
day  following  the  publication  of  this 
notice. 

JUK  W.  OSBORN,  Jr.. 
C/ii(7,    Trade    Act   Certification 
Division,    Office   of   Planning 
and  Program  Support. 
(FK  Doc.77  27G29  Filwl  9  21-77;8:4.';  am) 


NELSON   BROS.   METAL  ORNAMENTS. 
INC. 

Petition  for  a  Determination  of  Eligibility 
To  Apply  for  Trade  Adjustment  Assistance 

A  petition  by  Nelson  Bros.  Metal  Orna- 
ments. Inc..  934  Bergen  Street.  Brookyln. 
N.Y.  11238,  a  producer  of  handbap  frames 
and  omament.s.  and  belt  buckles,  was 
accepted  for  filing  on  September  13.  1977. 
pursuant  to  section  251  of  the  Trade  Act 
of  1974  (Pub.  L.  93-618t  and  5  315.23  of 
the  Adju.stment  Assistance  Regulations 
for  Firms  and  Commiuiities  (13  CFR 
Part  315).  Con.sequcntly.  the  U.S.  De- 
partment of  Commerce  has  initiated  an 
investigation  to  determine  whether  in- 
creased imports  into  tlie  United  States 
of  articles  like  or  directly  competitive 
with  those  produced  by  the  firm  con- 
tributed importantly  to  total  or  partial 
separation  of  tlie  firm's  workers,  or 
threat  tiiereof.  and  to  a  decrca.se  in  sales 
or  production  of  the  petitioning  fimi. 

Any  party  having  a  substantial  interest 
in  the  proceedings  may  request  a  public 
hearing  on  the  matter.  A  request  for  a 
heai-ing  must  be  received  by  tlie  Chief. 
Trade  Act  Certification  Division.  Eco- 
nomic Development  Administration,  U.S. 
Department  of  Commerce.  Washington, 
D.C.  20230.  no  later  than  the  close  of 
business  of  the  tentli  calendar  day  fol- 
lowing the  publication  of  this  notice, 

Charles  L.  Smith. 
Acting  Chief,  Trade  Act  Certifi- 
cation    Division.     Office     of 
Planning  and  Program  Sup- 
port. 

IFR  Doc.77-27628  Filed  9-21-77;8:45  am] 


East  23rd  Street.  Patei-son.  N.J,  07513,  a 
producer  of  slippers  for  children,  was 
accepted  for  filing  on  Septemijer  13.  1977. 
pursuant  to  section  251  of  the  Trade  Act 
of  1974  (Pub.  L.  93-618)  and  {  315,23  of 
the  Adju.stment  A.ssistance  ReRiilations 
for  Firms  and  Communities  (13  CFR 
Part  3151,  Con.«:equrntly.  the  U.S.  De- 
partment of  Commerce  has  initiated  an 
investigation  to  determine  whether  in- 
crea.sed  imports  into  the  United  States 
of  articles  like  or  direilly  competitive 
with  those  produced  by  the  firm  contrib- 
uted importantly  to  total  or  i.^artial  .sep- 
aration of  the  tirm's  workers,  or  threat 
tiiereof.  and  to  a  dccrca,";e  in  sales  or 
production  of  the  i)etitioning  firm. 

Any  party  having  a  substantial  interest 
in  the  procecdmgs  may  request  a  public 
hearing  on  the  matter.  A  request  for 
hearing  must  be  receivetl  by  the  Chief, 
Trade  Act  Certification  Division,  Eco- 
nomic Development  Administration,  U.S, 
Department  of  Commerce.  Washington. 
DC.  20230.  no  later  than  the  close  of 
business  of  the  tenth  calendar  day  fol- 
lowing the  publication  of  this  notice. 

Jack  W.  Osburn.  Jr., 
Chief.   Trade   Act   Certification 
Diiu.sio/1,    Office   of    Planning 
and  Program  Support. 
jFRDoc  77  27627  FUed  9  2i   778:45  am) 


TERRY   SLIPPER   CORP. 

Petition  for  a   Determination   of  Eligibility 
To  Apply  for  Trade  Adjustment  Assistance 

A  petition  by  Terry  Slipper  Coi-p  ,  911 


National  Fire  P.evention  and  Control 
Administration 

ADVISORY  COMMITTEE  ON  FIRE  TRAIN- 
ING AND  EDUCATION  FOR  THE  NA- 
TIONAL ACADEMY  FOR  FiRE  PREVEN- 
TION   AND   CONTROL 

Open  Meeting 

In  accordance  with  section  10(a)(2) 
of  tlie  Federal  Advisory  Committee  Act 
(Pub,  L.  92-463 > .  announcement  is  made 
of  the  following  committee  meeting: 

NAME:  Advisory  Committee  on  Fire 
Training  and  Education  for  the  Na- 
tional Academy  for  Fire  Prevention  and 
Control   (Committee". 

DATE   OF   MEETING:    October   21-22, 

1977. 

PLACE:      Sheraton     St.     Louis     Hotel, 

Grant  Room,  910  North  Sevenlli  Street, 

St.  Louis,  Mo. 

TIME:  8:30  a.m.  to  5  p  m. 

PROPOSED  AGENDA:  October  21. 
1977:  Receive  public  comment:  review 
activities  of  last  Committee  meeting; 
Committee  and  staff  reports,  October  22. 
1977:  New  business;  meetuigs  of  sub- 
committees; reports  of  subcommittees; 
selection  of  next  meeting  date  and  loca- 
tion. 

The  meeting  will  be  open  to  the  public 
with  approximately  20  seats  available  on 
a  first-come,  first-served  basis. 

Friday.  October  21.  1977.  from  8:30 
to  11:30  a.m.  has  been  set  aside  for 
public  comment,  with  participation  on 
a  first-come,  first-served  basis.  Oral 
presentations  shall  be  limited  to  20 
minutes  per  comment  or  proposal,  with 
additional  time  being  allowed  by  the 
Chairman  at  his  discretion,  if  time  per- 
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iniu^  Advanced  .scheduling  is  encouraged 
and  may  be  made  by  contacting:  Ms. 
Jane  Sornberger.  National  Fire  Acade- 
my National  Fire  Prevention  and  Con- 
irol  .^dlninistratlon.  P.O.  Box  19518, 
Wa^lungton,  DC.  20036  (202-034-7541', 
on  or  before  October   17,   1977. 

Minutes  of  tlie  meeting  will  lie 
preiiaiwl  bv  the  Committee  and  will 
be  available  for  public  viewing  in  Room 
•'14  National  Fire  Preventitm  and  Con- 
trol' Administration,  2400  M  Street  NW,. 
Wa.slunKton,  DC.  Copies  of  the  minutes 
will  be  available  upon  request  30  days 
after  the  meeting. 
Dated:  September  15.  1977. 

Howard  D  Tu>ton. 
.Administrator,     National     Fire 
Prevention   and  Control  Ad- 
ministration. 
IFR  rVK' 77  27626  Filed  9  21    77:8  45  am] 


CONSUMER   PRODUCT   SAFETY 

COMMISSION 

PRIORITIES  FOR  COMMISSION  ACTION 

General  Statement  of  Policy 
AGENCY:     Consumer    Product    Safety 
Commission. 

ACTION:  Statement  of  policy. 
SUMM.ARY:  This  notice  lists  priority 
rankint;s  of  consumer  products  and  re- 
lated projects  for  Commission  actions  to 
reduie  or  eliminate  rl^ks  of  injury  asso- 
ciated witli  consumer  products.  In  the 
sprint?  of  1977.  High  and  Medium  Prior- 
ity categories  were  established:  High 
Priority  for  29  projecUs  whicli  are  to  be 
worked  on  as  quickly  as  possible,  and 
Mociium  Priority  for  17  projects  to  be 
worked  on  as  soon  as  jwssible  after  the 
Hii^li  Priority  Projects.  Tliese  priority 
rankings  provide  tjuidance  to  the  Com- 
iiu.->.'-ion  staff:  they  arc  subject  to  review 
and  may  change  when  the  Commission 
believes"  that  revised  priority  rankings 
are  appropriate  or  that  otlier  projects 
require  Commission  priority  attention, 

EFFECTIVE  DATE:  Policy  now  in  effect. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

James  F.  Hoebel.  Office  of  Strategic 
Planning.  Consumer  Product  Safety 
Commission.  Washington,  D.C.  20207 
(202-634-43501. 

SUPPLEMENTARY  INFORMATION : 
On  July  8.  1976.  the  Commission  pub- 
lishe<i  a  policy  for  establishing  priorities 
for  Commission  action  under  the  laws 
adhunistered  by  the  Commi.ssion  ( 41  FR 
27960.  July  8.  1976;  16  CFR  1009.8>.  In 
tliat  document,  the  Commis.sion  set  forth 
the  following  general  criteria  to  be  ap- 
plied to  pro.)ect.s  for  Commission  action 
to  reduce  or  eliminate  risks  of  injury  as- 
sociated with  consumer  products:  fre- 
quency and  severity  of  injuries;  causal- 
ity of  in.uirics:  chronic  illness  and  future 
in.iuries;  casts  and  benefits  of  Commis- 
sion actions;  unforeseen  nature  of  the 
risk  of  injury;  vulnerability  of  the  pop- 
ulation at  risk;  probability  of  exposure 
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to  hazard;  and,  where  appropriate,  ad- 
ditional factors  known  to  tlie  staff  and 
believed  to  warrant  Commission  atten- 
tion. During  the  Commission's  recent 
midyear  review  in  the  spring  of  1977.  the 
Commission  applied  the.se  criteria  to 
projected  actions  and  Issued  tlie  follow- 
ing priority  rankings: 

High  Priority  Projects 

1.  Asbe.stos— Develop  mandatory  safe- 
ty rules  covering  consumer  products 
containing  respirable  free-form  asbestos. 
A  proijosed  rule  banning  consumer 
paUhmg  compounds  and  artificial  em- 
bers and  ash  containing  such  asbestos 
was  publislied  m  the  Federal  Register 
for  public  comment  on  July  29.  1977  (42 
FR  38782). 

2.  Power  mowers — Consider  manda- 
tory safety  standard  proposed  for  com- 
ment in  tlie  Federal  Register  on  May  5, 
1977  (42  I-Tl  23052'. 

3.  Gas  space  heaters— Develop  a  pro- 
po.sed  mandaton-'  rule  that  bans  "un- 
ventcd"  ga-s  space  heatei-s. 

4.  Communication  antennas— Develop 
regulation  for  labeling  of  communica- 
tion anU'unas  and  investigate  feasibility 
of  mandatory  standard, 

5.  Public  playground  equipment — 
Consider  mandatory  safety  standard.  A 
notice  of  i)roceeding  to  develop  safety 
related  requirements  was  published  in 
the  Federal  Register  on  March  7.  1975 
(40  FR  10706'. 

6.  Ciilorofluorocarljon.s- Complete  la- 
beluig  requirements  for  aero.sol  con- 
sumer products  containing  a  chloro- 
fluorocarbon  propellant  and  continue 
cooperation  with  the  Environmental 
Prot^Ktion  Agency,  Tlie  Food  and  Diaig 
Administration,  and  other  Federal  agen- 
cies in  banning  certain  product.s.  A  final 
rule  prescribing  labeling  requirements 
was  publi.shed  in  the  Federal  Register 
on  Augu.vt  24.  1977  '42  FR  42779'. 

7.  Architectural  glazing  materials- 
Develop  certification  regulation  to  help 
implement  mandatory  standard  Issued 
in  the  P'ederal  Register  on  January  6. 
1977  '42  FR  1428'. 

8.  Unstable  refuse  bins — Implement 
mandatorN-  banning  safety  rule  issued  in 
the  Federal  Register  on  June  13.  1977 
(42  FR  30296'. 

9.  Leiwl  m  paint— Implement  manda- 
tory safety  rule  tliat  bans  paint  contain- 
ing over  b  06  percent  of  lead,  and  al.so 
bans  toys,  children's  articles,  and  furni- 
ture tliat  bear  paint  containing  over  0.06 
I>ercent  of  lead.  The  ban  was  issued  in 
the  Federal  Register  on  September  1. 
1977  '42  FR  44192'  . 

10.  Baby  pacifiers — Consider  develop- 
ment of  mandatory  safety  standards. 

11.  Sliarp  points — Issue  final  safety 
regulation  that  deals  with  sharp  points 
on  children's  toys.  A  proposed  regulation 
was  pubh-shed  in  the  Federal  Register 
on  Augu.st  4.   1977    '42  FR  39649'. 

12.  First  aid  instructions  for  inducing 
vomiting — I.ssue  final  statement  of  ix)licy 
on  first-aid  label  instructions  for  which 
inducing  vomiting  Is  indicated  following 
ingestion.  A  policy  statement  was  pub- 
lished for  comment  in  the  Federal  Reg- 
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ister  on  June  23,   1977   '42  FR  31808'. 

13.  Upholstered  furniture — consider 
development  of  mandatory  safety  stand- 
ard, ,  ^ 

14.  Sharp  edges— Develop  .safety  regu- 
lations Uiat  deal  with  .sharp  edges  on 
chUdren's  toys.  A  proposed  regulation 
was  Issued  in  Uie  Federal  Register  on 
Januarv  7.  1975  ( 40  FR  1488 ' . 

15.  ChUdren's  sleepwear  enforcement 
ix)licy — Develop  clearer  definitions  of 
children's  sleepwear  for  standards  issued 
under  the  Flammable  Fabrics  Act. 

16.  MUuature  Christmas  tree  lighUs — 
Monitor  mandatory  safety  sUndard  now 
under  development  tlirougl}  offeror  proc- 

CSfl. 

17.  Television  .sets — Consider  manda- 
tory safety  standard  developed  by  an  of- 
feror in  pr<x;eedings  t>egun  with  a  Fed- 
eral Register  notice  issued  on  February 
28.  1975  (40FR8592'. 

18.  Aluminum  wire— Consider  manda- 
tory safety  standard  or  voluntary  stand- 
ard. 

19.  Flanges  and  ovens— Monitor  volun- 
taiT  standards, 

20.  Skateboard.s— Determine  the  need 
for  and  feasibility  of  any  regulatory  ac- 
tion. Cooperate  with  industry  effort  to 
develop  volunUry  standard  and  educa- 
tional materials. 

21.  Extension  cords  and  trouble 
lights — Consider  development  of  manda- 
tory- safety  standards. 

22.  Bicycles — Consider  amendment  to 
existing  mandatory  standard  published 
in  tlie  Code  of  Federal  Regulations  (16 
CFR  1500.181  a'  '12',  16  CFR.  Part  1512'. 

23.  MaUhbooks— Develop  certification 
regulation  to  implement  mandatory- 
standard  Lssued  in  tlie  Federal  Register 
on  Mav  4.  1977  (42  FR  22656". 

24.  I>adders — Monitor  development  of 
volunUiiT  standard. 

25.  Energy  consenation  devices — Con- 
sider possible  hazards  and  methods  for 
dcalmg  witli  them. 

26.  Bathtubs  and  showers— Monitor 
development  of  voluntary  standard. 

27.  Smoke  detector.s— Evaluate  known 
standards  and  consider  role  in  the  Com- 
mission's fire  and  thermal  burn  hazards 
program. 

28.  Cliildren's  football  helmets — Con- 
sider possible  hazards  and  methods  of 
dealing  with  them. 

29.  Small  parts — Develop  safety  regu- 
lations that  deal  with  the  hazards  of  in- 
gesting and  choking  from  small  parts  in 
cliildren's  toys. 

Medium  Priority  Projects 

1.  Power  saws  (portable — Consider 
possible  hazards  and  methods  of  deal- 
ing with  them. 

2.  Cliain  .saws — Coixsider  possible  haz- 
ards and  methods  of  dealing  with  them, 

3.  Over-the-counter  antihistamines — 
Examine  tlie  need  for  requiring  child- 
protection  packaging  for  such  pr(xlucts, 

4.  Power  drills — Consider  possible  haz- 
ards and  methods  of  deahng  with  them. 

5  Household  chemicals  petroleum  dis- 
tillates (cleaning,  lubricating  and  polish- 
ing agents^ — Examine  the  need  for  re- 
quiring child-protection  packaging  for 
such  products. 


FEDERAL  REGISTER,    VOL     42,    NO.    184— THURSDAY,   SEPTEMBER   22,    1977 


17SW) 


NOTICES 


6.  Household  chemicals  drain  clean- 
ers—Consider  n  ban  of  certain  drain 
cleaners  containing  sulfuric  acid. 

7.  Power  saws  i  nonportable  >  ^Consid- 
er possible  hazards  and  methods  of 
dealing  with  them. 

8  Eye  irritantvS — Revise  test  methods 
under  the  Federal  Hazardous  Substances 
Act  for  tins  product  catetiory 

9.  Wearing  apparel — Determine  the 
need  for  upgraded  tlnm.nability  regula- 
tions and  the  approjinateness  of  a  gen- 
eral versus  a  sprciflc  garment  approach. 

10.  Hou.sehoid  chemicab;  rust  remov- 
ers— Consider  a  ban  of  tha^e  containing 
hydrofluoric  acid. 

11.  Hou.seliold  chemicals  ammonia — 
Consider  need  for  developing  special  cau- 
tionary labeling  and  or  requiring  child- 
protei'tion  packaging. 

12  Skin  irritant.? — Revise  te.st  methods 
iinder  Federal  Hazardous  Sutxt-tances  Act 
for  this  product  category. 

13.  Window  bars — Encourage  vohm- 
taiy  action. 

14  Skiing  equipment — Consider  pos- 
sible hazards  and  methods  of  dealing 
with  them. 

15  Federal  Hazardous  Subst<inces  Act 
iFHSA>  nammability  —  Develop  im- 
proved test  methods  for  determining 
flammabtlity  under  FHSA. 

16.  Flammable  Fabrics  Act  guaran- 
ties— Revise  regulations  governing  guar- 
anties of  prc^luct,-;  subject  to  regulation 
under  Uie  Flammable  Fabrics  Act. 

17.  Drug  exemptions — Consider  wheth- 
er to  issue  a  final  rule  exempting 
from  provisions  of  the  Poison  Preven- 
tion Packaging  Act.  four  classes  of  drugs 
not  expected  to  cause  serious  illness  or 
injury  to  children.  The  proposal  was 
published  in  the  Federal  Register  on 
Febniary  11.  1974  i39  FR  5197). 

Tlie.se  priority  rankings  constitute 
general  guidance  for  the  Commission 
staff  in  planning  and  executing  their 
tasks.  These  lists  are  subject  to  continu- 
ing review  for  additions  or  modifications 
that  may  be  made  necessary  by  more  re- 
cent information.  The  Commission  staff 
will  prepare  work  schedules  monitoring 
the  accomplishment  of  api^roved  proj- 
ects and  periodically  report  the  status 
of  work  to  the  Commi.ssion. 

An  important  reason  for  publishing 
this  information  is  to  advise  the  public 
that,  given  the  limited  resources  avail- 
able to  it.  Commission  action  will  be 
based  largely  on  the  rankings  discussed 
in  this  notice.  The  Commission  believes 
tliat  thus  information  will  enable  the 
public  to  understand  and  follow  Com- 
mission actions  more  easily.  However, 
these  priority  rankings  should  not  dis- 
courage persons  from  calling  the  Com- 
missions  attention  to  other  con.sumer 
products  ttiat  may  present  risks  of  in- 
jury to  the  public. 

Dated:  September  16.  1977. 

Richard  E.  Rapps. 
Secretary.  Consumer 
Product  Safety  Commission. 

[FR  Doc. 77-27646  Filed  9-21-77; 8:45  am] 
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SNOWMOBILES 

Denial  of  Petition 

AGENCY:  Consumer  Product  Safety 
Commi.ssion. 

ACTION;  Denial  of  Petition. 

SUMMARY:  In  this  document  the  Com- 
mission denies  a  petition  to  develop  a 
mandatory  safety  standard  for  snow- 
mobiles because  the  passible  hazards  ius- 
sociated  with  snowmobiles  are  adiiressed 
in  voluntary  standards  to  which  tlierc  is 
a  hif;h  degree  of  adlierence.  so  that  man- 
datory standard  Ls  not  necessary  to  re- 
duce or  eliminate  the  risks  of  injury  that 
the  petitioner  alleges  are  associated  with 
this  product.  The  Commission  is  unable 
to  find,  at  the  present  time,  that  declin- 
ing to  initiate  a  rulemaking  proceetiing 
under  section  7  would  unreasonably  ex- 
pose the  petitioner  or  other  consumers 
to  a  risk  of  injury  presented  by  snow- 
mobiles. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

William  Kitzes.  OfTice  of  Program 
Management.  Consumer  Product 
Safety  Commissi.in.  Washington.  DC. 
20207  I  301-492-6453 >. 

SUPPLEMENTARY  INFORMATION: 
Section  10  of  the  Consumer  Product 
Safety  Act  (CPSAi  (Pub.  L.  92-573,  86 
Stat.  1217;  15  U.S.C.  2059  •  provides  that 
any  interested  person  may  petition  the 
Consumer  Protluct  Safety  Commis.sion  to 
commence  a  proceeding  for  Uie  i.ssuance 
of  a  Consumer  Product  Safety  Rule.  Sec- 
tion 10  also  provides  that  if  the  Commi.s- 
sion denies  such  a  petition  it  shall  pub- 
lish its  reasons  for  denial  in  tlie  Federal 
Register. 

On  January  6.  197G.  Mr.  George  A. 
Peters  of  Los  Angeles.  Calif.,  petitioned 
the  Commission  to  develop  a  mandatory 
safety  standard  for  snowmobiles  (Peti- 
tion No.  CP  76-9 », 

Tlie  petition  stated  that  "snowmobiles 
have  experienced  a  long  history  of  signif- 
icant mechanical  failures"'  and  stated 
tliat  the  problem  of  snowmobile  throttles 
freezing  in  the  open  position  should  be 
given  special  attention.  The  petition  also 
pointed  out  the  need  for  design  improve- 
ments in  .shutoff  switches  and  stated  that 
there  may  be  a  problem  of  excessive 
speed  capability  of  snowmobiles  and  that 
the  feasibility  and  impact  of  <ai  warn- 
ings and  instructions  as  to  .safe  speeds 
and  stopping  distances.  (b>  speed  limit- 
ing means  such  as  speed  governors  or  the 
"use  of  lower  powered  engines,  and  (c> 
a  standard  specif.ving  a  maximum  per- 
missible speed  should  be  considered.  The 
petition  also  implied  that  there  is  a  prob- 
lem with  the  weight  distribution  of  snow- 
mobiles and  referred  to  a  study  as  show- 
ing that  inoperati\e  brakes  are  also  a 
primary  form  of  mechanical  failure.  The 
petition  also  stated  that  a  snowmobile 
offers  no  operator  compartment  protec- 
tion. 

After  careful  consideration  of  the  peti- 
tion and  additional  data  and  informa- 


tion collected  by  Uie  Commission's  staff. 
the  Commission  luis  decided  to  deny  tins 
petition. 

Based  on  the  information  presently 
available  to  the  Commission,  and  con- 
sidering tlie  Commissions  resources 
available  for  rxilcmaking  for  all  consumer 
products  and  considering  the  relative 
priority  of  snowmobiles,  it  does  not  ap- 
pear that  a  mandatory  standard  is 
neeiled  at  this  time  to  address  Uie  rLsk^  of 
injury  alleged  by  the  jx-titioner  to  be 
associated  with  snowmobiles.  The  Cum- 
mi.ssion  is  unable  to  find,  at  the  i>resfnt 
time,  that  declining  to  initiate  a  rule- 
making proceeding  under  S  7  would  un- 
re:u;onably  expose  the  petitioner  or  other 
consumei-s  to  a  risk  of  injury  presented 
by  snowmobiles. 

In  recent  years,  there  has  been  a  good 
deal  of  effort  expended  toward  tlic  devel- 
opment of  recommended  practices  by  the 
Society  of  Automotive  Engineers'  Com- 
mittee on  Snowmobiles  and  All-Terrain 
"Vehicles  <S.^E  Committee)  and  volun- 
tary standards,  by  tlie  Snowmobile 
Safety  and  Certification  Committee 
(SSCC^.  The  SSCC  wa.s  fonned  in  mid- 
1973  after  the  need  for  sucli  an  organiza- 
tion was  identified  by  the  International 
Snowmobile  Industry  A.ssociation. 

At  tlic  ptesont  time  there  are  two  vol- 
untary standards — the  "Snowmobile 
Safety  and  Certification  Committee 
Standards  (SSCC'"  and  the  "Society  of 
Automotive  Engineers  'SAE'  Recom- 
mended Practices" — and  one  mandatory 
standard — the  "Canada  Motor  Vehicles 
Safety  Standards  for  Snowmobiles."  ap- 
plicable to  snowmobile^  Trclinical  evalu- 
ation of  these  standards  has  been  pre- 
pared by  the.  National  Bureau  of 
Standards  and  by  the  Comm'ssions  staff. 

Information  available  to  the  Commis- 
sion indicates  that  there  is  a  high  de- 
gree of  adherence  to  the  presently  exist- 
ing voluntarv-  standards.  There  are  pres- 
ently four  domestic  and  two  foreign 
major  manufacturers  marketing  snow- 
mobiles in  the  United  States.  Each  of 
these  manufacturers,  except  for  one  do- 
mestic manufacturer,  is  independently 
tested  and  then  certified  by  the  SSCC. 
Additionally,  the  other  domestic  manu- 
facturer con.-idcrs  it.s  products  to  be  in 
compliance  with  the  SSCC  standards. 

The  Canadian  snowmobile  standard 
is  mandatoiT  and  applies  to  all  snowmo- 
biles manufactured  or  imported  in  Can- 
ada. The  six  major  .--nowmobile  manu- 
facturers market  snowmobiles  in  Canada. 

These  standards  contain  provisions 
intended  to  reduce  the  risk  of  injury 
associated  with  snowmobiles. 

A.  Throttles  and  Kill  Switches 

Tlie  SSCC  Standards.  Canadian 
Standards,  and  SAE  recommended  prac- 
tices require  an  emergency  control  or 
kill  switch  for  snowmobiles.  Although 
no  test  procedure  is  specified  to  deter- 
mine whether  this  switch  will  function 
properly  in  all  foreseeable  conditions 
leading  to  emergencies  requiring  its  ase. 
a  proposal  Ls  presently  being  considered 
by  the  SAE  to  include  kill  switch  test- 
ing in  its  recommended  practices.  The 


FEDERAL   REGISTER,    VOL.    42,    NO.    1 84— THURSDAY,    SEPTEMBER    22,    1977 


snowmobile  lndustr>'  claims,  and  recent 
in-depth  investigation  reports  Indicate, 
that  all  recently  manufactured  .snowmo- 
biles have  a  kill  switch. 

SSCC  standards  retiuirc  .snowmobiles 
to  comply  with  Uie  requirements  of 
Throttle  Control  Systems  SSCC-31. 
SSCC-51  provides  that  the  throttle  con- 
trol systems,  including  linkage,  are 
tested  for  proper  oi^eration  after  expo- 
sure to  low  temperature  and  higti  rela- 
tive humidity.  huUi  temperature  and 
wear,  and  panic  forces  that  may  be  im- 
posed by  the  operator. 

Although  tlic  Canadian  standards  do 
not  address  thus  point,  the  proposed  SAE 
recommended  practice,  "SAE  J92."  for 
throttle  control  systems,  is  similar  to 
SSCC-51, 

B.  Brakes 

SSCC  standards  require  snowmobiles 
to  comply  with  tlie  requirements  of 
snowmobile  lirake  control  .syst«nis  stand- 
ard SSCC~52  This  standard  provides 
that  brake  (ontrol  systems  are  tested 
for  proper  operation  after  exposure 
to  low  temperature  and-  high  rela- 
tive humidity,  high  temixirature.  wear  of 
brakes,  and  panic  forces  that  may  be 
imiiosed  by  tiic  operator.  Although  the 
Canadian  standards  do  not  addres.s  brake 
control  systems.  Uie  SAE  recommended 
practice.  "Service  Brake  Performance 
Rcciuirements  Snowinobile-S.'\EJ44"  re- 
quires brake  systems  to  remain  func- 
tional under  winter  oiH-rating  conditions 
and  durini;  panic  application. 

SSCC  sUuidards  require  snowmobiles 
to  be  equipped  wiUi  a  brakmg  system 
wliich.  when  the  snowmobile  is  traveling 
on  packed  .snow  and  carrying  an  operator 
of  siKX-ified  weight.  Ls  capable  of:  (1» 
stopping  the  vehicle  witliin  12m  '40  ft) 
from  an  initial  speed  of  32km  h  (20 
mpli).  when  the  brake  .sy.stem  is  acti- 
vattxl  by  applvmg  a  force  of  no  greater 
than  11. 3kg  (25  lbs)  in  a  specified  man- 
ner to  tlie  brake  lever:  or  '2)  locking 
the  vehicle's  traction  belt  or  belts.  The 
requirement  specified  in  Canadian 
standards  is  similar  to  tliat  of  SSCC 
standards,  although  tlie  Canadian 
standards  do  not  specify  any  force  to 
actuate  the  brake  sy.stem.  The  SAE  rec- 
ommended practices  (SAE  J44)  contain 
test  procedures  for  the  braking  capabU- 
itv  of  snowmobile  brake  sy.-tcms  that 
differ  from  those  of  Uie  SSCC  and 
Canadian  Standards  in  the  following 
respects: 

1.  The  braking  cnpability  <>t  the  brake 
system  is  tested  on  turf  rather  than  on 
packed  snow;  tests  ,T,re  conducted  wlCh  tlie 
drj-  brakes  and  after  wetting  the  brakes  with 
water. 

2  The  brake  .-systc-n  Ls  also  tested  for  fade 
and  rerovery. 

3.  The  requirement  speoifle.s  that  tlie  ap- 
pllcBiion  of  brakes  .should  not  cause  the 
vehicles  to  lose  stability,  t.o  overturn,  or  to 
pull  or  swerve  to  the  side  more  than  a 
dislance  of  1.2m  (4  ft).  Tlie  SSCC  recently 
piiblishod  PR-Oil,  a  propcsod  revision  to 
tlieir  brake  standard,  SSCC  52.  Tiie  SAE  Is 
In  the  process  of  revising  SAE  J45  concern- 
ing brakes. 


NOTICES 

C.  Occupant  Protection 

(1)  Guards  and  Shields.  SSCC  stand- 
ards re<iuire  .snowmobiles  to  be  equipped 
with    guaxds    and    shields    which    are 
capable  of:   (1)  preventing  any  physical 
contact  between  the  vehlcle"s  occupants 
or  bysUinders  and  the  p>ower  driven  parts 
of  Uie  engine,  clutch  and  drive  system 
during  normal  u,se  of  the  vehicle;   and 
(2 1  protwtiiig  the  vehicle's  occuikuiUs  or 
bystanders  from  lx.'ing  contacted  and  in- 
jured  Ijy   broken   ejected   partes   in   Uie 
event  of  failure  or  breakage  of  tlie  drive 
train,    centrifugal    cluUhes,    drive    and 
driven  pulleys,  and  torque  converters.  All 
guards  and  shields  are  recjuired  to  com- 
ply  Willi   "SAE   Recommended   Practice 
jg's"  as  revised  in  SSCC-57.  If  the  cen- 
trifugal clutches,  drive  and  driven  pul- 
leys, torque  converters  or  similar  niecli- 
anisnis    comply    with    the    performance 
requirements    of    section    SSCC-56    of 
SSCC-2  then  their  guards  and  .shields  arc 
not  required  to  have  the  second  capabil- 
ity described  above.  The  SSCC  has  re- 
cently    published     drafts     PR-005     for 
Shields  and  Guards  which  contain  test 
procedures  SSCC-  56  and  57  and  PR-006. 
General  Hazard  Requirements.  Tlie  SSCC 
currently  has  foot  and  finger  probe  tests 
under  development.  \ 

The  requirements  for  guards  and 
shields  specified  in  the  Canadian  stand- 
ards arc  similar  to  those  of  the  SSCC 
standards,  although  the  Canadian  stand- 
ards do  not  specify  any  test  procedures 
to  evaluate  these  guards  and  shields, 
and  do  not  sucgest  any  alternative  re- 
quirement. The  requirements  for  guards 
and  shields  for  children's  snowmobiles 
specified  in  'SAE  Recommended  Prac- 
tice J 1038  "  are  almost  identical  to  those 
of  the  SSCC  standard. 

(2)  Protection  Again f;t  Burns.  SSCC 
standards  require  snowmobiles  to  be 
equipped  with  additional  guards  and 
shields  that  prevent  inadvertent  contact 
by  the  vehicle's  occupants  with  any  ex- 
posed component  sufficiently  hot  to 
cause  burns  during  normal  use  of  the 
vehicle.  The  SSCC  plans  to  revise  heat 
protection  requirements  by  specifying  a 
safe  hot  surface  temperature  and  a  test. 
Although  the  Canadian  standards  do 
not  cover  this  point,  SAE  recommended 
practices  specify  adequate  shielding  to 
protect  against  burns  in  SAE  Recom- 
mended Practice  J1038  for  childrens 
snowmobiles.  The  temperature  of  com- 
ponents to  be  shielded  is  71  degrees  C 
(160  degrees F». 

f3>  Sharp  Edges  and  Protrusions.  .M- 
though  the  Canadian  standards  and  SAE 
recommended  practices  do  not  cover  this 
point,  the  SSCC  standards  require  that 
snowmobile  controls  be  free  from  sharp 
edges  and  sharp  protrusions.  The  SSCC 
currently  has  sharp  edges  and  protrusion 
delinition.s  in  progress. 

(4>  Windshield  Material.  Although 
the  SSCC  and  Canadian  standards  do 
not  address  this  point,  SAE  Recommend- 
ed Practice  J1038  provides  that  if  a 
Childrens  snowmobile  Ls  equipped  with 
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a  windshield,  the  windshield  material 
must  comply  with  the  requirements  spec- 
ified in  !  2.8  of  SAE  J 1038  In  1975.  the 
SSCC  published  drafts  PRr-007  and 
SSCC-54.  Snowmobile  Windshield  Rec- 
ommendations. 

D.    Speed    Capability    and   Snowmobile 
Stability 

The  SSCC  and  Canadian  standards, 
and  SAE  recommended  practices  do  not 
address  the  concern  of  excessive  speed 
capabQity,  except  for  children's  vehicles 
in  SAE  Recommended  Practice  J1038.  In 
addition,  the  SSCC  and  Canadian  stand- 
ards, and  SAE  recommended  practices 
do  not  addre&s  the  concern  of  snow- 
mobile stability,  except  for  children's 
vehicles  in  SAE  Recommended  Practice 

J1038.  . 

However,  the  need  for  consumer  ed- 
ucation in  the  areas  of  safe  operator 
practices  and  in  showing  the  need  for 
adequate  trails  has  been  addre.s.sed  by  the 
publication  by  the  SSCC  of  the  Snow- 
mobiler's  Safety  Handbook. 

300.000  copies  of  this  publication  have 
been  distributed  in  the  18  months  pre- 
ceding March  31,  1976. 

In  view  of  the  recent  voluntary  stand- 
ards, the  continuing  effort  by  the  existing 
voluntary  standard  organizations  to  ad- 
dress the  risks  of  injury  alleged  by  the 
petiUoner  to  be  associated  with  snow- 
mobiles, and  the  lack  of  data  concerning 
risks  associated  with  recently-manufac- 
tured snowmobiles,  the  Commission  is 
tuiable  to  find,  at  the  present  Umc,  that 
declining  to  initiate  a  rulemaking  pro- 
ceeding under  §  7  would  unreasonably 
expose  the  jietitioncr  or  other  consumers 
to  a  risk  of  injury  presented  by  snow- 
mobiles. The  Commission  Ls  unable  to 
find  that  a  mandatory-  federal  standard 
is  neccssars'  in  order  to  reduce  or  elimi- 
nate the  risks  alleged  by  the  petitioner  to 
be  associated  with  snowmobiles.  As  a  re- 
sult, the  Commission  has  decided  to  deny 
this  petition. 

The  Commission  will  monitor  the  vol- 
untary standards  and  programs  as  they 
are  developed  and  modified  in  the  future. 
Copies  of  the  petition  and  any  relevant 
materials  may  be  seen  at,  or  obtained 
from,  the  Office  of  Uie  Secretary.  U.S. 
Consumer  Product  Safety  Commission, 
nil  18th  St.  NW..  Washington,  D.C.. 
during  business  hours  Monday  through 
Friday,  except  holidays. 

Therefore,  pursuant  to  5  10'd>  of  the 
Consumer  Product  Safety  Act  <Pub.  L. 
92-573,  86  Stat.  1217,  15  U.S.C.  2059(d  •  ) . 
notice  is  he:eby  given  of  the  Commis- 
sion's denial  of  petition  CP  76-9. 
Dated:  September  16,  1977. 

Richard  E.  Rapps. 
Secretary.  Consumer  Product 
Safety  Commission. 

|FRDoc.77-27645Flled  9-21-77;8:45  am] 
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NOTICES 


DEPARTMENT  OF   DEFENSE 

Department  of  the  Air  Force 

USAF   SCIENTIFIC   ADVISORY    BOARD 
Meeting 

September  13.  1977. 

Tlie  USAF  Scientific  Advi.sor>'  Board 
wUl  hold  Its  Fall  General  Meeting  at  the 
Institute  for  Defense  Analyses  Audito- 
rium. 400  Army-Navy  Drive.  Arlington. 
Va..  on  October  19.  1977  from  9  a.m.  to 
5  p.m  and  on  October  20,  1977  from  8:30 
am.  to  12  pjn. 

The  Board  will  receive  classified  brief- 
ings and  hold  cla.«;sified  discussions  on 
Aerospace  Defense  of  the  Continental 
United  States. 

Tlie  meetings  concern  matters  listed  in 
section  552b<c)  of  Title  5.  United  States 
Code,  specifically  subpaiagraph  (D 
thereof,  and  accordingly  the  meetings 
will  be  closed  to  the  public. 

For  further  Information  contact  the 
Scientific  Advisorj-  Board  Secretariat 
(202)   697-8404. 

Frankie  S.  Estep. 
i4ir  Force  Federal  Register  Liai- 
son Officer.  Directorate  of  Ad- 
ministration. 

IFRDoc  77-27513  Filed  9-21-778:45  am] 


USAF   SCIENTIFIC   ADVISORY    BOARD 
Meeting 
September  13.  1977. 

The  US.\F  Scientific  Advisory  Board 
ad  hoc  Committee  on  the  EF-lllA  will 
hold  meetings  on  October  12.  1977  from 
8:30  a.m.  to  5  p.m.  and  on  October  13. 
1977  from  8:30  a.m.  to  1  p.m.  at  Kirt- 
land  Air  Force  Base.  N.  Mex. 

The  committee  will  receive  classified 
briefings  and  hold  classified  discussions 
on  the  Air  Force  EF-111 A  program. 

The  meetings  concern  matters  listed 
in  Section  552bici  of  Title  5,  United 
States  Code,  specifically  subparagraph 
(1)  thereof,  and  accordingly  will  be 
closed  to  the  public. 

For  further  information  contact  the 
Scientific  Advisory  Board  Secretariat  at 
(202>  697-8404. 

Fkankie  S.  Estep. 
Air     Force     Federal     Register 
Liaison  Officer.  Directorate  of 
Administration. 

IFR  Doc.77-27514  Filed  9-21-77:8:45  am] 


USAF   SCIENTIFIC   ADVISORY    BOARD 
Meeting 
September   13,  1977. 

The  USAF  Scientific  Advisory  Board 
Tactical  Panel  will  hold  meetings  at 
Langley  Air  Force  Base,  Virginia  on  Oc- 
tober 26,  1977  from  8:30  a.m.  to  5  p.m. 
and  on  October  27.  1977  from  8:30  a.m. 
to  12  p.m. 

The  Panel  will  conduct  classified  dis- 
cussions on  the  Scientific  Advisory 
Board  efforts  for  the  Tactical  Air  Com- 
mand. 

The  meetings  concern  matters  listed  in 
Section  552b'c>  of  Title  5,  United  States 


Code,  specifically  subparagraph  (1> 
thereof,  and  accordingly  tlie  meetings 
will  be  closed  to  the  pubUc. 

For  further  Information  contact  the 
Scientific  Advisory  Board  Secretariat  at 
(202)  697-8404. 

Frankie  S.  Estep, 
Air     Force     Federal     Register, 
Liaison  Officer.  Directorate  oj 
Administration. 

[PR  Doc  77-27515  Filed  9-21-77;8:45  »mj 


USAF   SCIENTIFIC   ADVISORY    BOARD 
Meeting 

Septimber  12.  1977. 

The  USAF  Scientific  Advi.sory  Board 
Electronics  Psmel  Group  to  review  Space 
Systems  will  hold  a  meeting  on  October 
13,  1977  from  9  am.  to  5  pin.  in  the 
Pentagon.  Room  5D982. 

•The  purpase  of  tlie  meeting  will  be  to 
conduct  a  special,  classified  review  of 
space  systems  at  tlic  request  of  the  Sec- 
retar>'  of  the  Air  Force. 

The  meeting  concerns  matters  Usted 
in  Section  552bic)  of  Title  5.  United 
States  Code,  specifically  subparagraph 
(1)  thereof,  and  accordingly  tlie  meet- 
ing will  be  clo.sed  to  the  public. 

For  further  information  contact  the 
Scientific  Advisory  Board  Secretariat  at 
'202'   697-4648. 

Frankie  S.  Estep. 
i4ir  Force  Federal  Register  Liai- 
son Officer,  Directorate  of  Ad- 
ministration. 

|FR  Doc.77-27516  Filed  9-21-77, 845  anil 


Office  of  the  Secretary 

DOD   ADVISORY  GROUP   ON    ELECTRON 
DEVICES 

Advisory  Committee  Meeting 

Working  Group  A  i  Mainly  Microwave 
Devices)  of  tlie  DoD  Advisory  Group  on 
Electron  Devise  lAGED)  will  meet  in 
clased  session  at  201  Varick  Street.  New 
York.  NY  10014.  on  18-19  October  1977. 

The  purpose  of  the  Advi.=;ory  Group  is 
to  provide  the  Director  of  Defense  Re- 
search and  Engineering,  the  Director, 
Defense  Advanced  Research  Projects 
Agency  and  the  Military  Departments 
with  technical  advice  on  the  conduct  of 
economical  and  effective  research  and 
development  programs  in  the  area  of 
electron  devices. 

Tlie  Working  Group  A  meeting  will  be 
limited  to  review  of  research  and  devel- 
opment programs  which  the  Military  De- 
partments propose  to  initiate  with  indus- 
try, universities  or  in  their  laboratories. 
The  Microwave  area  includes  programs 
on  developments  and  researcli  related  to 
microwave  tubes.  Folid  state  microwave, 
electronic  warfare  devices,  millimeter 
wave  devices,  and  passive  devices.  The 
review  will  include  details  of  classified 
defense  programs  throughout.  In  accord- 
ance with  Section  lOid)  of  Appendix  I. 
Title  5,  United  States  Code,  it  is  hereby 
determined  that  this  meeting  of  the  Ad- 
visory Group  on  Electron  Devices  con- 
cerns matters  listed  in  Section  552bic) 


of  Title  5  of  tlie  United  States  Code, 
specifically  Subparagraph  (D  thereof, 
and  that  accordingly  this  meeting  will  be 
closed  to  tlic  public. 

Maurice  Roche. 
Director.    Correspondence    and 
Directiies.  OASD   ^Coniptrol- 
ler). 

September  14.  1977. 

|FR  Doc.77-27519  Filed  9  21   77,  R. 45  aiiij 


DOD   ADVISORY   GROUP   ON    ELECTRON 
DEVICES 

Advisory  Committee  Meeting 

Working  Group  B  (Mainly  Low  Power 
Devices)  of  the  DoD  Advi.sory  Group  on 
Electron  Devices  lAGED)  will  meet  in 
closed  .session  at  201  Varick  Street.  New 
York.  NY  10014  on  .'j-6  October  1977. 

The  purpose  of  the  AdvL^ory  Group  is 
to  provide  the  Director  of  Defen.se  Re- 
search and  Englncerinp,  the  Director. 
Defense  Advanced  Research  Projects 
Agency  and  tlie  Military  Departments 
with  tactical  advice  on  the  conduct  of 
economical  and  effective  research  and 
development  programs  in  the  area  of 
electron  devices. 

The  WorkincT  Group  B  meeting  will  be 
limited  to  review  of  research  and  devel- 
opment programs  which  the  MiliLiiry  De- 
partments propose  to  initiate  with  in- 
dustry, universities  or  in  their  labora- 
tories. The  low  power  device  area  in- 
cludes such  programs  as  integrated  cir- 
cuits, charge  coupled  devices  and  memo- 
ries. The  review  will  include  details  of 
classified  program  details  tliroughout. 

In  accordance  with  Section  10id»  of 
Appendix  I,  Title  5.  United  States  Code. 
it  has  been  detennined  that  this  Advisory 
Group  meeting  concerns  matters  listed 
In  Section  552b'c>  of  Title  5  of  the 
United  States  Code,  s{X?clfically  Subpara- 
graph (1)  thereof,  and  that  accordingly 
this  meeting  will  be  closed  to  the  publl»- 

Maurice  W.  Roche, 
Director,    Correspondence    and 
Directives.  OASD  (Comptrol- 
ler K 

September  14,  1977. 

|FRDoc.77-27518  Filed  9  21-77;8;45  ami 


DOD   ADVISORY   GROUP   ON    ELECTRON 
DEVICES 

Advisory  Committee  Meeting 

Working  Group  C  t  Mainly  Imaging 
and  Display)  of  the  DoD  Advisory  Group 
on  Electron  Devices  (AGED)  will  meet 
111  clawed  session  at  201  Varick  Street, 
New  York,  N.Y.  10014  on  20  October  1977. 

The  purpose  of  the  Advisory  Group  is 
to  provide  the  Director  of  Defense  Re- 
search and  Engineering,  the  Director. 
Defense  Advanced  Research  Projects 
Agency  and  the  Military  Departments 
with  technical  advice  on  the  conduct  of 
economical  and  effective  research  and 
development  programs  in  the  area  of 
electron  devices. 

The  Working  Group  C  meeting  w  111  be 
limited  to  review  of  research  and  devel- 
opment programs  which  the  Military  DC- 
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partinenLs  propo.c  to  initiate  with  in- 
dustry, universities  or  in  their  labora- 
tories. Tills  special  device  area  Includes 
such  programs  as  Infrared  and  Night 
Vision  Sen.sors.  The  review  will  include 
chi^-^ificd   protnam   dcUills   throu'ihout. 

In  accordance  with  Section   lO'd'    of 
Alip,  ndix  I.  Title  5,  United  States  Code, 
it  luus  hein  determined  that  this  Advi- 
sory   Group    meeting    concerns   matters 
listed  in  Section  552bic)  of  TitU^  ^  of  the 
United  suites  Code,  specifically  Subpara- 
graph 'D  tliereof.  and  that  accordingly 
ihi.s  meeting  will  be  clo.sed  to  the  public. 
Maurke  W.  Roche. 
Director,    Correspondence    and 
Directives.  OASD  •Comptrol- 
ler). 

September  14.  1977. 

[l-'R  Doc  77  27517  Filed  9  21   77.8.45  am] 


DOD   ADVISORY   GROUP   ON    ELECTRON 
DEVICES 

Advisory  Committee  Meeting 
Working  Group  D  i  Mainly  Laser  De- 
vices) of  the  DoD  Advi.sory  Group  on 
Electron  I>vlrcs  lAGEDi  will  meet  in 
clased  session  at  201  Varick  Street.  New- 
York.  NY.  10014.  on  18-19  Ortol)er  1977. 
The  purpose  of  the  Advisory  Group  is 
to  provide  the  Director  of  Defense  Re- 
search and  Engineering,  tlie  Director. 
Defense  Advanced  Research  Projects 
.'\Kencv  and  the  Military  Departments 
with  technical  advice  on  tlie  conduct  of 
economical  and  effective  research  and 
development  programs  in  the  area  of 
electron   devices. 

Tlie  meeting  will  be  limited  to  review 
of  research  and  development  programs 
which  the  Military  Departments  propose 
to  initiate  with  Indu.'Jtry.  universities  or 
in  their  laboratories  The  laser  area  in- 
cludes programs  on  developmenUs  and 
research  related  to  low  ener^'y  la.sers  for 
such  applications  as  battlcfi.^ld  surveil- 
lance, target  designation,  r,.n!jin{'.  com- 
munications, weapon  guidance  and  data 
tran.smission.  The  review  will  inrlude  de- 
tails of  classified  defense  program 
throughout. 

In  accordiuice  with  Section  lO'd)  of 
Appendix  I.  Title  5.  United  States  Code, 
It  has  been  determined  that  this  Ad- 
visory Group  meeting  concerns  mat- 
ters listed  In  Section  552b(c)  of  Title  5 
of  the  United  States  Code,  specifically. 
Subparagraph  1 1  >  thereof,  and  that  ac- 
cordingly this  meeting  will  \>c  closed  to 
the  public. 

Maurice  W.   Roche. 
Correspondence  and  Directives. 

OASD  iComptroUcr* . 

September  14,  1977. 

|FR  Doc.77  27520  Filed  9^21-77.8:45  am) 


ENVIRONMENTAL   PROTECTION 
AGENCY 


IFRL795-GI 

FULLY   HALOGENATED  HALOCARBONS 
Public  Meeting 
AGENCY:      Environmental     Protection 
Agency. 


NOTICES 

ACTION ;  Notice  of  public  meeting, 

SUMMARY:  EPA  Ls  holding  R  public 
meeting  to  obtain  information  on  non- 
aerosol  propellant  uses  of  fully  halogen- 
ated  halocarbons.  The  information  ob- 
tained at  tilts  meeting  will  aid  EPA  and 
other  concerned  Agencies  in  making  reg- 
ulator>-  decisions  on  nonaerosol  fully 
halogenatcd  halocrarbon  emissions. 

DATE:  The  meeting  will  be  held  on  Octo- 
ber 25.  1977  at  10:00  a.m. 
ADDRESS:  The  meeting  will  be  held  in 
room    3906    of    Waterside   Mall.    401    M 
Street  SW..  Washington.  DC. 

FOR  FLTRTHER  INFORMATION  CON- 
TACT. 

Perry  W.  Brunner  or  Larry  E.  Longa- 
necker,    U.S.    Environmental    Protec- 
tion   Agency,    Office    of    Toxic    Sub- 
stances (WH-5.57).  401  M  Street  SW.. 
Wa-hinrton.  D.C.  20460.  Phone:  202- 
426-9000  or  755-5482. 
SUPPLEMENTARY  INFOR^L^TION :  If 
you  wish  to  make  a  presentation  at  the 
meeting   please  contact  by  October  11, 
1977: 
Joni  T.  Repasch.  U.S.  Environmental 
Protection    Agency,    Office    of    Toxic 
Substances   (WH-557),  401   M  Street 
SW..  Washington.  D.C.  20460.  Phone: 
202-426-9000  or  755-5482. 

Participants  arc  encouraged  to  address 
the  following  issues :  1.  Should  other 
halocarbon  compounds,  in  addition  to 
fully  halogenatcd  chlorofiuoroalkancs. 
be  controlled?  In  addition  to  the  fully 
halogenatcd  chlorofiuoroalkancs,  the 
Agency  Is  considering  tlie  control  of  fully 
halogenatcd  broniofiuoroalkancs  and  the 
fully  hulogenated  broniochlorofluoroal- 
k a  lies. 

2.  What  compounds  in  the  above  cate- 
gories arc  currently  produced?  What  are 
their  uses?  What  qualities  or  factors 
of  halocarbons  (physical,  chemical,  or 
economic)  dictate  their  present  use?  Are 
alternative  compounds  or  products  pres- 
ently or  potenllally  available?  Wliat 
casts  are  associattxl  with  the  use  of  the 
alternative  compounds  or  products? 

3.  Does  the  capability  exist  to  recover, 
recycle,  and  or  reu.se  halocarbons?  What 
improvements  in  hardware,  operation, 
or  maintenance  would  reduce  emissions? 
What  are  tlie  costs  a.ssociated  witli  re- 
cycling: or  the  type  of  improvements 
listed  above?  Is  there  a  present  or  po- 
tential market  for  recovered  hal(x;ar- 
bons? 

4.  What  research  is  beinrr  conducted  by 
industry  on  (D  alternatives  and  (2> 
methods  of  controlling  emissions? 

5.  EPA  and  the  other  regulatory  Agen- 
cies leg.,  the  Food  and  Drug  Administra- 
tion and  Consumer  Product  Safety  Com- 
mission) are  Interested  In  examining 
nonconventlonal  control  of  halocarbon 
emissions.  Two  examples  of  nonconven- 
tlonal controls  are  emission  fees  and 
voluntary  agreements  between  the  regu- 
latory Agencies  and  industry.  Are  tliere 
other  approaches  which  might  be  used? 
What  does  the  industry  see  as  Uic  prob- 
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lems    and   benefits   of   nonconventlonal 
controls? 

EHited:  September  16.  1977. 

Steffen  W.  Plehn, 
Acting  Assistant  Administrator. 

I  FR  Doc  77-27735  FUed  9  21-77:8:45  am] 


EQUAL   EMPLOYMENT 
OPPORTUNITY   COMMISSION 

ESTABLISHMENT  OF  EEOC   MODEL 
DISTRICT  OFFICES 

Baltimore,  Chicago  and  Dallas 

Tills  notice  announces  the  establi.sh- 
ment  and  activation  of  the  Equal  Em- 
ployment Opportunity  Commission 
model  District  Offices  in  Baltimore.  Chi- 
cago and  Dallas  and  provides  informa- 
tion relative  to  their  management  and 
administration. 

Section  705 'f)  of  Title  VH  of  the  Civil 
Rights  Act  of  1964,  as  amended,  author- 
izes the  Commission  to  establish  such  of- 
fices as  it  deems  necessary  to  accomplish 
tlie  purposes  of  that  Title.  By  unanimous 
affirmative  vote  on  August  20,  1977. 
the  Commission  approved  the  establish- 
ment of  three  model  District  Offices. 

Tlie  geographical  jurisdictional  bound- 
aries of  these  model  offices  are  the  same 
as  those  of  the  existing  EEOC  District 
Offices  which  they  replaced.  Each  model 
Ehstrict  Office's  mission  is  to  receive, 
defer  and  or  investigate,  conciliate  and 
litigate  charges  of  employment  discrlmi- 
atlon  based  on  race,  color,  rehglon.  sex 
or  national  origin. 

The  dutv  station,  addre.ss.  telephone 
number  and  date  of  establishment  of  the 
model  offices  follows: 

D.it-LAs:    (SrpTEMBFR  23.    1977) 

Equal  Employment  Opportunity  Commission. 
Dallas  District  Office.  Corrigan  Tower.  6th 
Floor.  212  N.  St.  Paul.  Dallas,  Tex.  75201. 
telephone  214-749-1751. 

Baltimore:    (Settember  26.   1977) 

Equal  Employment  Opportunity  Commission, 
Baltimore  District  OfQce.  Rotunda  Build- 
ing. Suite  210,  71 1  V^'est  40th  St.,  Balvimorc. 
Md.  21211,  telephone  301   962  3932. 

Chicago:    (September  28,   1977) 

Equal  Employment  Opportunity  Commission, 
Chicago  District  Office,  Federal  Building, 
Room  234,  536  S  Clark  St  ,  Chicago,  111. 
60G05,  telephone  312   353-2687. 

Dated:  September  19.  1977. 

Eleanor  Holmes  Norton. 
Chair,  Equal  Emplorrmcnt 
Opportunity  Commission . 

(FR  Doc.77-27716  Filed  9  21-77,8:45  am] 
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APPLICATION  OF  SPONSORSHIP  IDENTI- 
FICATION RULES  TO  POLITICAL  BROAD- 
CASTS. TEASER  ANNOUNCEMENTS, 
GOVERNMENTAL         ENTITIES.  AND 

OTHER  ORGANIZATIONS 

September  16.  1977. 
The  Commission  has  become  aware  of 
widespread  licensee  failure  to  make  ap- 
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propriate  sponsorship  identification  an- 
jiouncements.  a*  required  by  section  317 
iaMl>  of  the  Coinnninirations  Act  of 
1934.  as  amended,  and  section  73.1212<a> 
of  the  commission's  Rules,  in  identify- 
ing commercial  matter  as  such  when  the 
commercial  nature  of  a  message  is  not 
clear  from  its  content.  This  failure,  as 
discussed  below,  ha-s  ari.sen  in  connection 
with  a  nationwide  'teaser"  campaign 
conducted  by  a  religious  organization, 
and  m  connection  with  commercial  mes- 
sages paid  for  by  m  Federal  and  State 
government  entities  and  local  public 
service  organizations  and,  lii'  trade  as- 
sociations. Although  tlie  Act  and  Rules 
are  clear,  their  application  in  Uie  pre- 
ceding circumstances  appears  to  be  mis- 
understood. Accordingly,  the  Commis- 
sion has  decided  to  issue  a  Public  Notice 
to  set  forth  clearly  the  requirements  in 
this  area  and  to  remind  licensees  of  their 
obligation  to  insure  tliat  piuper  sponsor- 
ship identification  announcements  ac- 
company all  commercial  matter.  Spon- 
sorship identification  is  a  critical  aspect 
of  broadcast  operation  and  licensees  are 
cautioned  that  failure  to  adhere  to  the 
requirements  set  forth  herein  will  sub- 
ject them  to  the  full  range  of  sanctions 
authorized  by  the  Communications  Act. 
Section  317iai  (1>  of  the  Communica- 
tions Act  of  1934.  as  amended,  states,  in 
pertinent  part,  that: 

'  All  matter  broadcast  by  any  radio  station 
for  which  any  money,  service,  or  other  valu- 
able consideration  is  directly  or  indirectly 
paid,  or  promised  to  or  charged  or  accepted 
by.  the  station  so  broadcasting,  from  any  per- 
son, shall,  at  the  time  the  same  is  so  broad- 
cast, be  announced  as  pal<}  for  or  furnished, 
as  the  case  may  be,  by  such  person   •   • 

Section  73.1212(a)  of  the  CommLssion's 
Rules,  implementing  section  317ta)  d^  of 
the  Act.  provides  that  the  required  an- 
nouncement shall  state,  "tit  that  such 
[commercial  1  matter  is  sponsored,  paid 
for.  or  furnished,  either  in  whole  or  in 
part,  and  i2i  by  whom,  or  on  whose  be- 
half such  consideration  was  supplied 
•  •  •  "  The  purpose  of  section  317  of 
the  Act  and  section  73.1212  of  the  Rules 
Is  to  require  that  the  audience  be  clearly 
informed  that  it  is  hearing  or  viewing 
matter  which  has  been  paid  for  when 
such  Is  the  case,  and  that  the  person 
paying  for  the  broadcast  of  the  matter  be 
clearly  Identified.  Accordingly,  a  sponsor- 
ship Identification  announcement  must 
state  in  language  understandable  to  a 
majority  of  the  audience  that  the  station 
has  received  consideration  for  the  mat- 
ter broadcast  and  from  whom  that  con- 
sideration was  received. 

The  teaser  campaign  referred  to  above 
was  instituted  by  a  California  based 
evangelical  and  nondenominational  or- 
ganization, which  organized  groups  in 
nimierous  cities  around  the  country  un- 
der the  name,  "Here's  Life  (name  of 
city!"  and  broadcast  paid  announce- 
ments for  the  purpose  of  publicizing  its 
existence  and  acquainting  the  public 
with  its  religious  message.  The  an- 
nouncements broadcast  promoting  this 
campaign  monitored  by  the  Commission 
were  of  two  varieties.  One  consisted  of 
the  voice,  or  in  the  case  of  television,  a 
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picture,  of  a  person  talking  about  the 
benefits  he  she  exi)erienced  by  Incorpo- 
rating religion  in  his  her  life.  Tlie  other 
type  of  announcement  was  simply  the 
phrase,  or  picture  accompanied  by  the 
phrase.  "I  found  it!  "  followed  by  a  few 
brief  words  which  failed  to  explain  the 
meaning  of  the  plira.se.  The  only  spon- 
sorship identification  broadcast,  by  voice 
or  video,  in  many  cases  was  "Presented 
by:  Here's  Life  I  name  of  cityl".  The 
Conunission  is  of  the  view  that  the  term 
"presented  by"  does  not  clearly  inform 
the  audience  that  it  is  hearing  or  viewing 
matter  which  has  been  i^aid  for.  Such 
an  identification  is  subject  to  differing 
interpretations  and  could  lead  to  public 
confusion  and  misunderstanding.  As 
noted  above,  section  73.1212' a^  of  the 
Commission's  Rules  has  liberalized  the 
'■paid  for'  announcement  requirement  of 
section  317(a>ili  of  the  Act  to  the  ex- 
tent that  the  phra.<;e  "spon-soied  by  "  may 
be  used  in  its  place;  but  no  other  substi- 
tute words  or  phrases  have  been  specific- 
ally sanctioned. 

The  failure  of  many  licensers  to  iden- 
tify proiierly  the  paid  promotional  an- 
nouncements of  Federal  and  State  gov- 
ernment entities  or  quasi-government 
and  local  public  service  organizations  is 
also  confusing  to  the  public  because 
licensees  often  broadcast  such  annoimce- 
ments  free  of  charge.  Tliis  failure  fre- 
quently results  when  the  entity  or  orga- 
nization purchasing  time  uses  the  .same, 
or  a  similiar.  announcement  that  it  uses 
for  broadcasts  in  free  time.  These  an- 
nouncements generally  refer  to  the  en- 
tity or  organization  by  name  only,  with 
no  indication  that  tlie  message  was  paid 
for  as  opposed  to  broadcast  free  by  the 
station  as  a  public  service.  The  Commis- 
sion here  stresses  that  the  sponsorship 
identification  rules  pertain  to  these  an- 
nouncements jus  ats  they  pertain  to  any 
other  matter  the  station  is  paid  to  broad- 
cast. 

Confusion  can  also  arise  In  connection 
with  trade  association  commercial  an- 
nouncements which  promote  member 
goods  and  services.  These  announce- 
ments sometimes  suggest  that  use  of 
member  goods  or  services  is  consistent 
with  the  public  interest  and  thus  may  be 
perceived  as  public  service  announce- 
ments if  not  properly  identified.  All  such 
announcements  must  clearly  state  the 
name  of  the  sponsor  and  indicate,  in  the 
manner  set  forth  above,  that  time  for  the 
message  was  paid  for. 

In  addition  to  the  above,  the  Commis- 
sion believes  it  appropriate  to  mention  at 
this  time  that  it  received  numerous  com- 
plaints from  the  public  concerning  video 
sponsorship  identification  announce- 
ments accompanying  paid,  political 
broadcasts  aired  during  the  1976  elec- 
tion campaign.  Specifically,  tiie  Com- 
mi.ssion's  attention  was  drawn  to  many 
sponsorship  identification  announce- 
ments which  were  shown  so  briefly  and.' 
or  printed  in  such  small  letters  that 
comprehension  was  difficult,  if  not  im- 
possible. Television  licensees  are  hereby 
reminded  that  while  such  announce- 
ments may  be  made  either  aurally  or  vis- 
ually. If  any  portion  of  such  announce- 
ment is  by  video  only,  in  addition  to  the 
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foregoing  requirements,  that  portion 
should  be  given  In  letters  of  sufficient  si/c 
to  be  readily  legible  to  an  average  viewer, 
should  be  shown  against  a  background 
which  docs  not  reduce  its  legibility,  and 
should  remain  on  the  screen  long  enougli 
to  be  read  in  full  by  an  average  viewer. 
The  Commi.ssion  does  not  believe  it  prac- 
tical, and  therefore  h.as  never  atlempttd. 
to  designate  a  si)ecinc  si/e  of  letter  or 
specific  period  of  time  to  be  utili/ed  in 
making  such  identifications  since  a  com- 
bination of  factors  must  be  considered  in 
determining  the  appropriateness  of  any 
particular  announcement,  i.e..  len,r;th  of 
.siwn.sors  name,  relationshij)  of  time 
shown  to  size  of  letters,  difficulty  in  com- 
prehending tlie  words  contained  in  the 
identification.  However,  the  volume  of 
complaint.s  recently  received  by  tlie 
Commi.'^sion  indicates  that  viewers  are 
having  difficulty  reading  such  announrc- 
ments  and  licensee  attention  is  hereby 
directed  to  this  problem. 

Action  by  the  Commission  September 
15.  1977.  Commi.-isioners  Wiley  i Chair- 
man >.  Lee.  Quello,  Washbuni.  Fogarty. 
and  White. 

Sent  to  all  broadcast  licen.sees. 

Federal  Commuvications 

Commission. 
Vincent  J.  Mi'i.lins. 

Secretary. 

|FP.  Doc.77  27706  Filed  9  21-77;8:45  ami 


iDockct  Nos   21214  (Pile  No   BPH  970-1 1  .  and 
21215  (File  No.  BPH-9793)  | 

GREATER  MINNESOTA  BROADCASTING 
CORP.  AND  TOWER  BROADCASTING 
CORP. 

Memorandum  Opinion  and  Order  Designat 
ing  Applications  for  Consolidated  Hear- 
ing on  Stated  Issues 

Adopted:  September  13.  1977. 

Released:  September  19.  1977. 

In  the  matter  of  applications  of 
Greater  Minnesota  Broadcasting  Corp  . 
Brainerd.  Minn.  (Req:  106.7  MHz.  chan- 
nel 294  100  kW  <H  &  V>:  427  ft.';  and 
Tower  Broadcasting  Corp..  Brainerd. 
Minn.  <Req:  106.7  MHz.  channel  294  100 
kW  iH  &  V';  448  f t  > ,  for  construction 
permits. 

1.  The  Commission,  by  tlie  Chief, 
Broadcast  Bureau,  acting  pursuant  to 
delegated  authority,  has  before  it  for 
consideration  the  above-captloned  ap- 
plications which  arc  mutually  exclusive 
in  that  they  seek  the  same  FM  channel 
in  Brainerd.  Minnesota.  One  of  tlie  ap- 
plicants. Greater  Minnesota  Broadcast- 
ing Corp.  (hereinafter  "Greater  Minne- 
sota"* ,  is  the  licensee  of  standard  broad- 
cast station  KVBR  In  Brainerd. 

2.  Both  applicants  have  failed  to  com- 
ply with  the  requirements  of  the  Primer 
on  Ascertainment  of  Community  Prob- 
lems by  Broadcast  Applicants.  27  FCC  2d 
650,  21  RR  2d  1507  (1971).  First,  from 
the  information  before  us.  it  appears  that 
Greater  Minnesota  has  failed  to  survey 
leaders  of  significant  population  group- 
ings .set  forth  In  its  demographic  study. 
Voice  of  Dixie.  Inc..  45  FCC  2d  1027.  29 
RR2d  1127  (1974).  For  example,  Greater 


Minnesota's  compositional  study  shows 
that  i)rofe.ssionals  constitute  23.6  percent 
of  the  labor  force  in  Crow  Wing  County 
I  where   Brainerd  Is   located)    and   that 
13  5  percent  of  tlie  population  of  Brain- 
erd is  over  65  years  of  ave.  Tfie  appli- 
cant has  not  shown,  liowev(.r.  that  it  has 
interviewed  any  leaders  of  llie  elderly  oi' 
the  professions  in  Brainerd.  Two  of  tlie 
four  exhibits  winch  list  Greater  Mmne- 
.sota's  comniunilv  leader  inlcrviews  man- 
ifest a  second  deficiency.  The  application 
states    that    tlio  o    inlervi.'ws   conducted 
in  January  ol    1977    (Exhibit  9C'    were 
made  by  CliarUs  Persons   .Pie.->ident  ot- 
tlie  applicant!  and  "key  numbers  of  sta- 
tion's   staff."    altlioui^h    tlie    application 
does  not  name  tliese  alleged  key  KVBR 
employees  or  state  whether  they  will  be 
eini)loyecs  of  the  proiwsed  FM  station 
Additional  inU'rviews  were  held  in  April 
1977.   and    were    reixirted    in    the    appli- 
cants amendment  of  May    10.   1977.  a.s 
liaving  been  conducted  by  the  President 
of  Greater  Minnesota  "or  under  his  di- 
rection."    The  Commission  is  therefore 
unable  to  determine  which  of  the  inter- 
views listed  in  p:xhibit  9C  and  in  Uie  May 
10  amendment  were  conducted  m  compli- 
ance with  Question  and  Answer  11' a'  of 
the  Primer,  which  requires  that  commu- 
nity leader  interviews  be  conducted  by 
princiiials    or    management    level    em- 
ployees of  the  proposed  station.  Where 
the  1.0  inV  m  contour  encom!)asses  ma- 
jor communities  other  than  the  city  of 
license.   Questions   and   Answers    6   and 
7  of  tlie  Primer  require  the  applicant  to 
interview  leaders  who  can  be  expected  to 
have  a  broad  overview  of  the  problems 
in  those  communities,  or  t-o  .show  why  it 
intends  not  to  serve  those  communities. 
It    appears    that    Tower    Broadcasting 
Corporation   (hereinafter  "Tower")    has 
failed  to  comply  with  this  requirement. 
For  example,   the  town  of  Little  Falls. 
Minn.    (1970    Census   population    7,467'. 
lies  within  Tower's  proposed  .service  area, 
and  is  more  than  half  as  large  as  Brain- 
erd. but  Tower  conducted  no  interviews 
there.  For  these  reasons,  limited  ascer- 
tainment  i.sc;ues  will  be  specified   as  to 
both  applicants. 

3.  Greater  Minnesota  propo.ses  dupli- 
cation of  the  programming  of  its  com- 
monly owned  AM.station.  KVBR.  during 
38.6  percent  of  its  proposed  .schedule. 
Therefore,  evidence  regarding  program 
duplication  wiU  be  admissible  under  the 
standard  comparative  issue.  When  dupli- 
cated programming  Is  proposed,  the 
showing  permitted  under  the  standard 


■  E.\hibil  9B  of  the  appliculion  lists  com- 
munity leaders  interviewed  in  October  and 
November  of  1976.  Although  it  is  not  clear 
from  the  face  of  the  application  who  con- 
ducted these  Interviews,  the  KVBR  renewal 
application  reveals  that  nearly  all  of  these 
interviews  were  held  by  principals  of  Greater 
Mliuiesola.  Finally.  Exhibit  OD  shows  a  num- 
ber of  interviews  conducted  in  March  and 
AprU  of  1977.  exclusively  by  Charles  B 
Persons. 


comparative  Lssue  will  be  limited  to  evi- 
dence concerning  the  benefit-s  to  be  de- 
rived from  the  proposed  duplication 
which  would  off.sct  its  inherent  ineffi- 
ciency. Jones  T.  Sudbury.  8  FCC  2d  360, 
10  RR2d  114  (1967). 

4.  Excejil  as  indicated  by  the  issues 
specified  below,  the  applic  nU.  are  quali- 
fied to  construct  and  operate  as  pro- 
posed. How:ever,  because  the  proposals 
are  mutually  exclusive,  tl.ey  must  be  des- 
ignated lor  hearing  in  a  con.solidated 
pnx-eeding  on  the  i.vsues  specUied  below. 

5.  .\ccordingly.  it  is  ordered.  That 
pursuant  to  section  209' c  of  the  Com- 
munications Act  of  1934.  as  amended,  the 
applications  are  designated  for  hearing 
in  a  consolidated  proceeding,  at  a  time 
and  place  to  be  specified  in  a  subsequent 
Order,  upon  the  following  Issues: 

I  I  )  To  determine  the  eflorts  made  by 
GrcAler  Mmne.sota  Broadca.sllng  Corporation 
t.o  ascerluln  the  problems  and  need.s  of  the 
area  to  be  served.  In  the  following  respecus: 

(a)  Whether  Greater  Minnesota  Broad- 
rastmg  Corp.  has  failed  to  consult  with  lead- 
ers of  the  elderly  and  professionals. 

(b)  Whether  Greater  Minnesota  Broad- 
castUig  Corp. "8  community  leader  survey  w*» 
conducted  by  principals.  liianagemenl -level 
employees  or  prospective  management-level 
employees  of  the  proposed  FM  station. 

(2)  To  determine,  with  respect  to  the  ef- 
forUs  of  Tower  Broadcasting  Corp  to  ascer- 
tain the  problems  and  needs  of  the  area  to 
l>e  served,  whether  the  applicant  has  inter- 
viewed leaders  of  the  major  communities 
within  Its  proposed  service  area. 

(3)  To  determine  which  of  the  proposals 
would,  on  a  comparative  ba-sLs.  better  .serve 
the  public  Interest. 

(4)  To  determine.  In  light  of  the  evidence 
adduced  piirsuant  to  the  foregoing  issues, 
which  of  the  applications  should  be  granted. 

6.  It  is  further  ordered.  That  the  appli- 
cants herein,  to  avail  thcm.sclves  of  the 
oi>portunity  to  be  heard,  pursuant  to  sec- 
tion 1.221'c)  of  the  Commission's  Rules, 
in  per.son  or  by  attorney  shall,  within  20 
days  of  the  mailing  of  this  Order,  file 
with  the  Commission,  in  triplicate,  a 
written  appearance  stating  an  intention 
to  appear  on  the  date  fixed  for  the  hear- 
ing and  present  evidence  on  the  issues 
specified  in  this  Order. 

7.  It  IS  further  ordered.  That  tlie  ap- 
plicants herein  shall,  pursuant  to  section 
311'a>(2)  of  the  Communications  Act 
1934.  as  amended,  and  section  1.594  of 
Uie  Commission's  Rules,  give  notice  of 
the  hearing  (either  individually  or,  if 
feasible  and  consistent  with  the  Rules, 
jointly  >  within  the  time  and  in  tlie  man- 
ner prescribed  in  such  Rule,  and  shall 
advise  the  Commission  of  the  publication 
of  such  notice  as  required  by  section 
1  5e4ig>  of  the  Rules. 

Federal  Communications 

Commission, 
Wallace  E.  Johnson. 
Chief,  Broadcast  Bureau. 
(FR  Doc.77  27707  Filed  9  21-77.8:45  am] 
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[Can;wila:^.  1. 1st  No.  366] 
NOTIFICATION   LIST 


List  of  New  Stations.  Proposed  ChanRCS  In  Existing  Stations.  Deletions,  and  Corrections  in  Asslgmnents  of  Canadian  Stand- 
ard Broadcast  Sti\tions  Modifying  the  Assignments  of  Canadian  Broiidcast  Stations  Contained  In  the  Appendix  to  Uie 
Recommendations  of  the  North  American  Regional  Broadcasting  Agreement  Engineering  Meeting  Jiuiuary  30.  1941. 

August  26.  1977. 
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.      FEDERAL   ENERGY 
ADMINISTRATION 

REFINERS'   CRUDE   OiL  ALLOCATION 
PROGRAM 

Allocation  Period  of  October  1,  1977 
Through  March  31,  1978 

The  notice  specified  in  10  CP'R  211  65 
(g>  of  the  refiners'  crude  oil  allocation 
program  is  hereby  issued  for  the  alloca- 
tion period  of  October  1.  1977.  through 
March  31.  1978. 

The  buy-sell  list  for  refiners  for  the 
allocation  period  commencing  October  1, 
1977  is  .set  forth  as  an  appendix  to  this 
notice.  The  provisions  of  10  CFR  211.65 
apply  to  all  transactions  made  under  the 
buv-sell  list.  Included  as  part  of  the  list, 
as'required  by  10  CFR  211.65ig>.  are: 
the  names  of  refiner-buyers  and  their 
eligible  refineries;  the  quantity  of  crude 
oil  each  refiner-buyer  is  eligible  to  pur- 
chase; the  total  allocation  obligation  for 
all  refiner-sellers;  the  fixed  percentage 
share  for  each  refiner-seller;  and  the 
quantity  of  crude  oil  that  each  refiner- 
seller  is  obligated  to  offer  for  sale  to  re- 
finer-buyers. 

The  allocations  shown  on  the  buy/sell 
list  for  refiner -buyers  were  determined 
in  accordance  with  10  CFR  211.65(b). 
For  the  allocation  period  of  October  1. 
1977  through  March  31.  1978.  each  re- 
finer-buyer shall  be  entitled  to  purchase 
for  each  of  its  refineries  that  is  deter- 
mined by  FEA  not  to  have  access  to  im- 
ported crude  oil.  an  amount  of  crude  oil 
equal  to  the  difference  between  ( 1 )  the 
volume  of  crude  oil  runs  to  stills  (not 
including  crude  oil  processed  for  other 


refiners'  at  the  eligible  refinery  in  the 
period  October  1.  1976  through  March  31, 
1977.  and  (2i  the  volume  of  the  crude  oil 
runs  to  stills  mot  including  crude  oil 
purchased  pursuant  to  10  CFR  211.65  or 
crude  oil  processed  for  other  refiners)  at 
the  eligible  refinery  in  the  period  April 
1,  1977  through  September  30.  1977  (cal- 
culated by  using  the  level  of  the  crude  oil 
runs  to  stills  at  the  particular  refinery  in 
the  period  April  1.  1977  through  July  31, 
1977  forHhe  entire  six-month  period) . 

The  buy  sell  list  sets  forth  separately 
the  allocatiorus  for  refiner-buyers  with 
eligible  newly  constructed  refinery  ca- 
pacity and  reactivated  refineries  and  re- 
finery capacity.  Pursuant  to  10  CFR 
2 1 1 .65  <  a  I  ( 1 )  (ill  I ,  FEA  has  a-ssigncd  such 
refinery  capacity  an  allocation  equal  to 
twenty-five  (25',;,  >  percent  of  the  ca- 
pacity for  the  allocation  period  com- 
mencing October  1.  1977.  The  allocations 
for  newly  constructed  refinery  capacity 
and  reactivated  refineries  and  refinery 
capacity  were  calculated  on  the  basis  of 
estimatetl  capacities  and  the  assump- 
tion tliat  such  capacity  will  commence 
operations  on  or  about  October  1.  1977. 
PEA  will  review  each  such  allocation 
after  the  capacity  has  been  certified  by 
FEA  pursuant  to  10  CFR  211.67(a)  (2) 
and  the  start-up  dates  are  verified.  Iii 
the  event  that  FEA  sub.sequently  deter- 
mines that  any  such  allocation  is  incor- 
rect, FEA  will  adjust  the  allocation  in 
this  allocation  period  or  in  the  allocation 
period  commencing  April  1.  1978. 

Pursuant  to  10  CFR  211.65ic>  (  D  ,  any 
small  refiner  may  apply  to  FEA  for  re- 
view of  the  denial  of  eligibility  of  a  re- 


finery owned  by  that  refiner  where  sig- 
nificant changes  in  the  refinery's  access 
to  imported  crude  oil  have  occurred  since 
the  refinery  was  determined  by  FEA  to 
be  eligible  for  an  allocation.  Any  refiner- 
buyer  may  apply  to  FEA  for  an  adjust- 
ment to  an  allocation  as  to  an  eligible 
refinery  to  compensate  tor  reductions  in 
crude  oil  runs  to  stills  due  to  unusual  or 
nonrecurring  oneratim,'  conditions  or  an 
unconsumiiiated  directed  sale  under  10 
CFR  211.65(j>  due  to  documented  de- 
lays in  delivering  allocated  crude  oil.  Ap- 
plications for  review  of  eligibility  for  an 
allocation  or  adju.stment  to  an  allocation 
for  the  allocation  period  comjiiencing 
April  1.  1978  must  be  received  by  FEA 
no  later  than  February  1.   1978. 

Pursuant  to  10  CFR  211.65(c>  (2»,  any 
refiner-buyer  may  apply  to  FEA  at  any 
time  for  an  emergency  suppleinent;U  al- 
location for  one  or  more  of  its  eligible 
refineries  for  one  or  more  allocation 
periods,  or  for  part  of  an  alIo<-ation  pe- 
riod; Provided.  That  such  refiner  will  be 
required  to  demonstrate  that  it  has  in- 
curred or  will  incur  a  reduction  in  its 
crude  oil  supply  (excluding  crude  oil  al- 
located under  10  CFR  211.65  or  under 
10  CFR  211.631.  for  the  eligible  refinery 
for  wliich  an  emergency  allcK'ation  is 
sought  equal  to  at  least  twenty -five 
(25'7f)  percent  of  such  crude  oil  sup- 
ply in  the  preceding  six -month  period. 

Pursuant  to  10  CFR  211.65(b  '  i  4  ) ,  no 
refiner-buyer  is  permitted  to  purchase 
under  the  crude  oil  buy  sell  program  do- 
mestic crude  oil  for  processing  in  any 
first  priority  refinery  (as  defined  in  10 
CFR  Part  214)   owned  by  that  reflner- 
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buvcr   m  ex(■e^s  of  the  average  volumes 
therwf  purchased  by  that  refiner-buyer 
lor  that  refinei-y  in  the  period  Septem- 
ber 1,   1976  to  August  31.  1977.  For  the 
allocation    ix^ruxl    of    Octolx^r    1.    1977 
through  Manh  31.  1978.  only  one  first 
priority   refinery,   the  Uiurel.   Montana, 
refinerv  of  Fanners  Union  Central  Ex- 
change. Ls  afTected  by  this  ceiling.  Tlie 
prccLse  ceiling  on  domestic  crude  oil  pur- 
chases pursuant  to  10  CFR  211  05  for  the 
Faniu-is  Union  refinery  for  this  alloca- 
tion perifKl  is  specified  in  the  apix>ndix 
The  buy  sell  list  covers  PAD  Districts 
I  through  V.  and  amounts  shown  are  in 
barrels  of  42  gallons  each,  for  the  speci- 
fied period.  Pursuant  to  Section  211.65 
(f'.    each    refiner-seller   shall   otfer   for 
sale,   directly   or   throur.h  exchange,   to 
refiiur-buyers  during  an  allocation  pe- 
riod  a   quantity   of   crude   oil   equal    to 
that  refiner-sellers  sales  obligation  plus 
anv  iwrtion  of  that  refiner-sellers  sales 
obligation  as  to  wliich  FFA  directs  a  sale 
pursuant  to  10  CFR  211.G5m>. 

Pursuant  to  10  CFR  211.65(h^  each 
refiner-buyer  and  refiner-.seller  Ls  re- 
quired to  report  to  FEA  in  writing  or  by 
telex  tlie  details  of  each  transaction 
under  the  buy  sell  list  within  forty-eight 
hours  of  the  completion  of  arrangements 
therefor.  Each  report  must  identify  the 
refiner-.seller.  the  refiner-buyer,  the  re- 
fineries to  which  the  crude  oil  is  to  be 
delivered,  the  volumes  of  crude  oil  .sold 
or  purchased,  and  the  period  over  which 
the  delivery  is  expected  to  take  place. 

Tlie  pr(Kedures  of  10  CFR  211.65(j> 
provide  that  if  a  sale  is  not  agreed  upon 
subsequent  to  the  date  of  publication 
of  thus  notice,  a  refiner-buyer  that  has 
not  been  able  to  negotiate  a  contract  to 
pun  base  crude  oil  may  request  FEA  to 
direct  one  or  more  refincr-.sellers  to  sell 
a  suitable  tyi>e  ol  rrude  oil  to  such  re- 
finer-buver.  Such  request  must  be  re- 
ceived by  the  FEA  no  later  than  20  days 
alter  the  publication  date  of  the  buy  .sell 
notue  for  the  allocation  period  for  which 
the  assignment  of  a  refiner-seller  is  re- 
quested. Upon  such  request.  I'EA  may 
due<  t  one  or  more  refiner-sellers  that 
iiave  not  completed  their  required  sales 
to  .sell  crude  oil  to  the  refiner-buyer. 

In   directing    refiner-sellers   to   make 
such   sales,    the   FE.\   will   consider  the 
percentage  of  each  refiner-seller's  sales 
obligation  for  the  allocation  period  that 
has  been  sold,  as  reported  pursuant  to 
Section  211.65ih>.  as  well  :vs  the  refiner- 
seller  or  sellers  that  can  best  be  expected 
to  consummate  particular  directed  sales. 
If.  in  FEA's  opinion,  a  valid  directed  sale 
request  cannot  reasonably  be  expected  to 
be  consummated  by  a  refiner-seller  that 
l.as  not  completed  all  or  substantially  ail 
of  its  sales  obligation  for  the  allocation 
period,  the  FEA  may  issue  one  or  more 
directed  sales  orders  that  would  result  in 
one  or  more  refiner-sellers  selling  more 
than  their  published  sales  obligations  for 
that  allocation  period.  In  such  cases,  the 


refiner-seller  or  sellers  will  receive  a  bar- 
rel-for-barrel  reduction  In  their  sales  ol)- 
ligations  for  the  next  allocation  period 
pursuant  to   10  CFR  211.65(f)  (3»  dii . 

If  the  refiner-buyer  declines  to  pur- 
chase the  crude  oil  s|)ecified  by  the  FEA. 
the  rights  of  that  refiner-buyer  to  pur- 
chase tluil  volume  of, crude  oil  are  for- 
feited during  till.-,  allocation  period,  pro- 
vided tliat  the  refiner-seller  or  refiner- 
sellers  have  fully  complied  with  the  pro- 
visions of  10  CFR  211.65. 

Refiner-buyers  making  requests  for 
directed  .sales  must  document  their  in- 
ability to  purchase  crude  oil  from  refiner- 
sellers  by  .supplying  the  following  infor- 
mation to  the  FEA: 

(u  Name  of  the  refiner-buyer  and  of 
the  person  authorized  to  act  for  the 
refiner-buyer  in  buy  .sell  program  tran.s- 
actions 

(iii  Name  and  location  of  the  refiner- 
ies for  which  crude  oil  has  been  .sought, 
the  amount  of  crude  oil  sought  for  each 
refinery,  and  the  technical  specifications 
of  crude  oil  that  liave  historically  been 
processed  in  each  refinery. 

(nit  Statement  of  aiw  restrictions, 
llmiliitions  or  constraints  on  the  refiner- 
buyer's  purcha.scs  of  crude  oil.  partic- 
ularly concerning  the  manner  or  time  of 
dchveries. 

1 IV »  Names  and  locations  of  all  refiner- 
sellers  from  which  crude  oil  has  been 
sought  under  the  buy  sell  notice,  the 
refineries  for  which  crude  oil  has  been 
sought,  and  the  volume  and  specifica- 
tions of  the  crude  oil  sought  from  each 
refiner-seller. 

(v>  The  response  of  each  refiner- 
seller  to  which  a  request  to  purchase 
crude  oil  has  been  made,  and  the  name 
and  telephone  number  of  the  individual 
contacted  at  each  .such  refiner-seller. 

i\ii  Such  other  pertinent  information 
as  the  FT:A  may  request. 

All  reports  and  applications  made 
under  this  notice  should  be  addressed  to: 


Prof,'rajn  Manager,  Crude  Oil  Allocation.  20lh 
Street  Po»tal  Station.  PC  Box  19028. 
Wa.shlngton.  DC.  20036. 

This  notice  is  Lssued  pursuant  to  Sub- 
part G  of  FEA's  reg\ilations  governing 
its  administrative  procedures  and  sanc- 
tions, 10  CFR  Part  205.  Any  jierson  ag- 
grieved hereby  may  file  an  apix?al  with 
FEA's  Office  of  Exceptions  and  AppeaLs 
in  accordance  with  Subpart  H  of  10  CFR 
Part  205.  Any  such  appeal  shall  be  filed 
on  or  before  October  25,  1977. 

Ls.sued  in  Washington,  D.C..  Septem- 
Ix-r  16.  1977. 

Eric  J.  Fvci, 
Acting  General  Counsel. 

Appendix 

The  libl  of  rcfiner-sellcrs  and  refiner-buy- 
er.s  for  the  period  October  1.  1977  through 
March  31.  1978  Lb  as  follows  The  nrst  part 
of  the  ILst  sets  forth  the  Identity  of  each  re- 
ntier-seller and  refiner-buyer,  the  fixed  per- 
centage share  of  each  reflner-seller.  and  the 
volumes  of  crude  oU  Uiat  each  such  refiner- 
seller  Is  obligated  to  offer  for  sale  or  that 
each  such  refiner-buyer  Is  eligible  to  pur- 
chase for  each  eligible  refiner>-.  a«  the  case 
mav  be. 

Allocations  for  newly  constructed  refinery 
capacity  and  reactivated  refineries  and  re- 
finery capacity  are  set  forth  In  the  second 
part  of  the  list. 

Crvde  Oil  Allocation  for  the  Period 
October   1.   1977  March  31.   1978 

Ilrfiner-sclIcTs:  Sales  obligation 

Amoco  OU  Co $1,497,325 

Atlantic   Richfield 

Chevron    USA 3 

Cities  Ser\lce  Oil 2 

Continental  Oil  Co - 

Exxon   Corp. 

Getty  _ - --- -- 

Gulf  Oil  Corp -     1 

Marathon  Oil  Co 

Mobil  Oil  Corp.-- 

Phillips  Petroleum 

Shell   Oil   Co 

Sun  Oil  Co - 

Texaco  Incorporated 2,110.794 

Union    Oil'  Company   of   Cali- 
fornia       1.  551.486 


464.  442 

538.  194 

188.  534 

0 

0 

114.  519 

1.324.965 

91.400 

168.  900 

254.  993 

1,006,402 

404.  296 


ToUl  sales--- 14.715,250 


Rolin>r-lHiyors 


Kliffihle  refltieiien 


IlifiiM'ry  Iwulion 


E.--uiniitc(l 

fiipacily  ibar- 

rrls  (H-i  day) 


AlltKtitioti 
Ibarrek) 


Asimora  Oil.  Inc 

lii-l'elro.  Inr 

I  K.\- Farmland  Ind., 

IK., 


lt>e 


Denver.  Colo 

I'ana,  111 

SooU.sblnff.  Npbr 

I'liilli^isliurg.  Kans 


Pow  K.'VnVry - Hay  ^  ily.  Midi-- 


KvuiiR.liirB  Kef Ji-iiniiip!,-i.  I^- 

KarniT^  Vnion  Central  ETcluuige l-iuirel.  Moiil 

(iiai.l  liiilnsiries lUooniliold.  N,  Mes 

(ila.li.iu  K<r Kort  Wsyni-.  Ind 

llniil(Hl<'o -. ..  Tu*aloosa.  Ala 

Koiiliirky  Oil  K.'f  Co BeUsy  Laync,  Ky 

LitUf  America  Kef ..---  Sinclair.  Wyo 

Di,  C"asi>er.  «>o 

M:uinilliin  KK  Oil  Co Norplil.-I.  Ark 

Marion  (  orji Mobile.  Ala 

.Mid  r.'i  U'l Ileame,  Ttj 

Ncwiiall  Hof  Co Newhall,  Calif. 


OKC  <  orii " Okmulftee.  Okla. 


rcMii/,<iil  Co.  vAllasi ^. ^Iirevpport.  i^ 

lM;i,id  Kef Port  Allen.  1a 

I'laiean.  Inc Bloomficld.  N.  Mex. 

I),, Roosevelt.  I'tah 

Pride  Kef..' Inc."."".".''.'.." Abilene,  Tei     

Soniersel  Ketinery,  Inr .'ninierstt,  Ky 


41,  UK 

0 

n 

IM,  '.Cil 

1.942,712 

(I 

'  2,2nO.  .vm 

an.  KIT 

l.fWi.  I'lS 
I'.tl.a'ti 

.*!.  7H6 

.Vi!s,  •>: 
o 

MO.OT.i 

ar.i.ti"".". 

It 

182,  •»*•.» 

4flH,7'.W 

♦.W,  ,M2 

»,lt36.i«ri 

U 

58.  .V« 
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Trs»irii  IVlnili'iiiii  *'o_  New  aMir,  Wyn "I"""""  "         •"" 

Tf\iv- Ann  vii  iui  IVlto  lirii.imL-.  liu     .  West  Hrstuh,  Mifh... "'I1"'"II" ~ 

Tliimili'il'iiil  HiM.iir.i-  iHisim Ciii  llin;*,  \Ii.nl I  ~ 

'riiiiii'lcrl'iril  K«>Miiir.r>  (Wr^llaiiil'  WiMisinii.  N    l>iik '.'..'.'."... "" 

Wr>lrlli  Kt/   lo.  .,..  '*""<1»  *■'»»*.  Ulah--II-"- 111"" J""I""I^lII"m""' 


Allorallon 
(t>an'i-JsJ 


r,a38.M2 
2M,0K2 

U 
0 
0 
0 
22, -M^ 
0 


iz'jrr,  i.'K) 


A.|.!h!imi;i1;U:.i.  aliiMus  ^■M.,  H  ly  ,  ,M.«trn.  IrO  ri  liiitry  .ni>ai  ily  aiid  r.-au  livalo.l  r.  liiirri.->  or  rpfiiiorj' ni|«.  ily 


<  ililM    lllllll'ililM      . 

1  mil'  Aiiirrua  Krf 

MiMiii!  Any  \irl   «".> 
ffllIllW<->llllI   lltf    (  \>.. . 

Tiilal 

Tibial  all  alUxuiiciis 


Hl«w>llirirl.l,  N    y.r\. 

Si  hi  bur.  Wyii        

Mi'iiil  Any.  I.n     ... 
I..I  Jlrti'lH',  VN  >i> 


3. 2ro 

II. Kill 
I.CKI 


1 !.'..«« 

l.lMfl,  .VDI 

'.HI.  .'|I»1 

4\  s<m 


i.:3i«.  iiw 
II.  Ti.'i.-jao 


'  ruTOuuil  toinrFKL'II  «a>i(-IK  Kamirrs  tHinn  Oiiiral  KxchanRr  is  liniitnl  to  pur.  lMiM>5of  dunn-Mii  .nHlooil 
lindir  ll.f  l.iiy  se!l  [irtiffMni  lor  ii>  I.aiir)*I.  Mom  .  irJiiMry.n  lir>i  (.iriuiiiy  ri-liiiro  iimWi  UMKK  ?M  not  (tn-airr  iluui 
lliraviiiitfi'  vi.tiiiii.>i>iin  lia.«.l  iiink-r  tin-  |.u+m>iiii  l.y  Karimrv  fiuon  fcir  n-i  iii  iUi-  Uiuri'l  nlinfry  liiiiiiit!  th.-  iv.iio.1 
t^i\,t  1,  I'lTd.  iliroiigli  .\iiR  31.  I"77  T'u^i-liiMi~li..-aitihiif  for  iloini-'ti)  oil  (iiin  li:i-<-.  im.Irr  Itic  hiiv  rn-M  pi.K-iim  (or 
Kamiirs  I  iiioiiM,.itir<l  titin  ly  of  1.MI.R3I  Ihl  lot  lie  C.  toJur  ivTT  lliioii»ili  Mar.  Ii  I'CualhHalioii  |Viio.|      ^ 
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VOLUNTARY  AGREEMENT  AND  PLAN  OF 
ACTION  TO  IMPLEMENT  THE  INTER- 
NATIONAL ENERGY  PROGRAM 

Meetings 

In  accordance  with  Section  252ici  ip 
I  A)  lit  of  the  Energy  Polic.v  and  Conser- 
vation Act  iPtjb.  L.  94-136'.  notice 
is  hereby  provided  of  Uie  following; 
meetings: 

A  meeting  of  the  Industry  Advisory 
Board  aAB>  to  tlie  International  En- 
ergy Agency  «IEA)  will  be  held  on  Sep- 
tember 27.  1977.  at  the  headquarters  of 
the  International  Energy  Agency.  2  Rue 
Andre  Pascal.  Paris  16.  France,  begin- 
ning at  10  a.m.  Tlie  purjxi.^c  of  this  meet- 
mg  IS  to  permit  attendance  by  represen- 
Uitives  of  the  lAB  at  a  meeting  of  the 
lEA  Standing  Group  on  Emergency 
Questions  <SEQi  being  held  at  Paris  on 
September  27.  Tlie  expected  participants 
are  government  members  of  the  SEQ. 
representatives  of  the  lEA  Secretariat 
and  representatives  of  member  compa- 
nies of  the  lAB  to  be  selected  at  a  meet- 
ing of  the  lAB  to  be  held  on  September 
22  and  23.  1977.  at  New  York.  Tlie  agenda 
for  the  meeting,  and  participation  of  the 
representatives  of  the  lAB,  is  under  the 
control  of  the  SEQ.  It  Ls  expected  that 
the  following  draft  agenda  will  be  fol- 
lowed and  that  representatives  of  the 
lAB  will  be  invited  to  join  the  meeting 
during  di.-;cu.«:sion  of  items  5-9  of  the 
agenda,  or  such  other  items  as  may  be 
determined  by  the  SEQ: 

1.  Approv,<il  of  draft  agenda. 

2.  Summary     Record    of     the     Seventeenth 

Meeting. 

3.  Quarterly  Oil  Forecast. 

4.  Special   Section   of   the   Information   Sys- 

tem : 

a.  Current  i.s.siies  of  Quarterly  Oil  Statis- 

tics and  Base  Period  Pinal  Consump- 
tion. 

b.  Emergency  re.^erves   of  lEA  countries, 
(i)    Situation  as  at  1.7.77. 

(11)   Draft    report    to    the    Governing 
Board. 


.".  Autumn  1977  Te.st  Run  of  the  Eincrt;ency 
Data  System  (oral  report  by  the  Secre- 
tariat 1 . 

C  Sprini:  1978  Allocation  Systems  Test  (note 
by  the  Secretariat) . 

7    Emergency  Management  Manual. 

a.  Chairman's  oral    report   on    19  20   Sep- 

tember Croverning  Board  meellnp. 

b.  Further  draft  amendments  (note  by  the 

Secretariat) . 

8.  National    Emergency    Sharing    Organiza- 

tions: 
a    P»respntation  by  the  .=>\vKs  deleLiuion. 
b.  Presentation  by  tlie  Japanese  delega- 
tion. 

c.  Report  by  the  Secretariat. 

9.  Any  other  busine.ss. 

A  meeting  of  the  Industry  Working 
Party  dWP)  to  the  International  Energy 
Agency  .lEAi  will  be  held  on  Septem- 
ber 27  and  28.  1977.  at  the  headquarters 
of  tlie  International  Energy  Agency,  2 
Rue  Andre  Pascal.  Paris  16.  France,  be- 
ginning at  9  a.m.  on  September  27.  The 
purpose  of  this  meeting  is  to  jjormit  at- 
tendance by  representatives  of  the  IWP 
.nt  meetings  of  tlie  lEA  Standing  Group 
on  the  Oil  Market  iSOM)  and  ad  hoc 
groups  of  the  SOM  being  held  at  Paris  on 
September  27  and  28.  Tlie  agenda  for  the 
meeting  is  under  the  control  of  the  SOM. 
It  is  expected  that  the  rvVP  representa- 
tives will  be  asked  to  discuss  wnth  the 
SOM.  and  with  ad  hoc  groups  of  tlie 
SOM.  the  subjects  below: 

1.  Financial  Information  Systems 

2.  Crude  Oil  and  Produ<  t  Cost  and  Price  In- 

formation Systems 

As  provided  in  .section  252ic)(l)(A) 
Mi)  of  the  Energy  Policy  and  Conserva- 
tion Act.  these  meetings  will  not  be  open 
to  the  public.  Unanticipated  circum- 
stances have  required  the  notice  period 
as  contained  in  section  209.32 ib)  of  FEA 
regulations  to  be  shortened. 

Lssued  in  Washington,  D.C.,  Septem- 
ber 19.  1977. 

Eric  J.  Fygi. 
Acti7tg  General  Counsel. 
Federal  Energy  Administration. 
I FR  Doc. 77-27727  Filed  9  21-77:8:45  am] 


FEDERAL  MARITIME  COMMISSION 

BARBER  BLUE   SEA    LINE   JOINT 
SERVICE 

Agreement  Filed 

Notice  is  hereby  given  that  the  follow- 
ing agreement  lias  been  filed  with  iho 
Commission  for  approval  pursuant  to 
.section  15  of  tlie  Shipping  Act.  1916,  as 
amendiHi  <39  Stat.  733.  75  Stat.  763  46 
use.  814). 

Intereste<l  parties  may  insi>ert  and  ob- 
tain a  copy  of  the  agrtement  at  the 
Witshington  office  of  the  Federal  Mari- 
time Commission.  1100  L  Street  NW.. 
Room  10126:  or  may  inspect  the  agree- 
ment at  the  Field  Offices  located  at 
New  York.  N.Y.,  New  Orleans.  San 
FrancL<;co.  Calif,  and  San  Juan.  Puerto 
Rico.  Comments  on  sik  li  iigrcenients. 
including  requests  for  hearing,  may  be 
.submitted  to  the  Secretary.  Federal 
Maritime  Commission.  Washington.  DC. 
20573.  on  or  before  October  12,  1977. 
Any  person  desiring  a  hearing  on  the 
pro{x>sed  agreement  shall  provide  a  clear 
and  conci.se  statement  of  the  matters 
upon  which  they  desire  to  adduce  evi- 
dence An  allegation  of  discrimination 
or  unfairness  shall  be  accompanied 
by  a  statement  describing  the  discrim- 
ination or  unfairness  with  particularity. 
If  a  violation  of  the  Art  or  detriment 
to  the  commeice  of  the  United  States 
is  alleged,  the  statement  shall  set  forth 
with  particularity  the  acts  and  cir- 
cumstances .said  to  constitute  such  viola- 
tion or  detriment  to  commerce. 

A  copy  of  any  .such  statement  slioiild 
aLso  be  forwarded  to  the  party  filing  the 
agreement  las  indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 

Notice  of  agreement  filed  by: 

William  J.  Shields.  Barber  Steamship  Lines. 
Inc..  17  Battery  Place.  New  York.  N.Y. 
10004. 

Agreement  No  10137-5.  entered  into 
by  the  member  lines  comprising  the 
Barber-Blue  Sea  Line  Joint  Service, 
amends  Articles  1  and  7  of  the  approved 
agreement  to  permit  the  parties  to  agree 
uixin  the  use  of  a  different  trade  name  or 
names,  and  to  provide  hi  Article  2  tliat 
multipurpose  vessels  include  "roll-on' 
roll-off  ships  but  excluding  cellular  con- 
tainerships." 

Dated:   September  20.  1977. 

By  order  of  the  Federal  Maritime  Com- 
mission. 

Joseph  C.  Polking. 
Acting  Secretary. 

|PR  Doc. 77-27728  Filed  9  21-77:8:45  am] 


FEDERAL   POWER  COMMISSION 

[Docket  No.  ER77^e51 

CAROLINA   POWER   &   LIGHT  CO. 

Order  Denying  Molion  for  Reconsideration 

September  14.  1977. 
On  July  10,  1977.  the  ConimLssion  is- 
sued an  order  in  this  Docki-t  which  ac- 
cepted for  filing  proposed  increased  rates 
and  charges  for  jurisdictional  sales  to  18 
REA.   21  municipal,  and   two  privately 
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owned  customers.'  Tlie  Commis.sion  sus- 
pended the  effecttvenes.s  of  the  proposed 

rate's  lor  five  months,  until  December  29, 
1977,  when  tliey  are  to  l)e<ome  etTcctlvc 
subject  to  refund. 

On  July  26.  1977.  Carolina  Power  and 
Light  Company  (CP&L)  filed  a  motion 
for  reconsideration  alleging  that  the 
Comml.^sion  wrongfully  exercised  lUs  dis- 
cretion by  susiiending  the  Company's 
proiK>sed  rate  inrrea.se  for  five  raonth.s. 
In  lUs  mention  the  Company  requested  a 
sasi>cn.sion  period  of  one  day.  On  July  28, 
1977.  ElectricCitics  of  North  Carolina  and 
the  Cities  of  Bcnnctt.sville  and  Camden. 
South  Carolina  (hereinafter  Electri- 
cities >  jointly  filed  a  respon.sc  to  CPi:L  l- 

motion. 

CP&L  argues  that  reconsideration 
should  be  granted  on  the  grounds  that  Its 
Brun.'^wick  Nuclear  Station  No.  1  was 
I)laced  in  commercial  oi)eration  on  March 
18  1977.  and  that  tlie  Company  s  wholc- 
.saic  customers  "will  receive  the  benefits 
of  Brunswick  No  1  for  nine  months  with- 
out paying  any  part  of  the  capital  costs 
a.ssociated  with  it." 

The  detei-mination  of  the  length  of  the 
suspension  period  Ls  wltl-iln  the  sole  dis- 
cretion of  tlie  Commission.  Municipal 
Light  Boards  v  FPC.  450  F.  2d  1341  <D.C. 
Circuit  1971 1 .  We  considered  CP&L's  ar- 
gument, inter  alia,  in  supjwrt  of  its  re- 
quest, prior  to  Lssuance  of  our  July  19. 
1977  order.  CP&L's  argument  does  not 
convince  us  that  a  change  In  tlie  .suspen- 
sion period  Ls  warranted.  Accordingly, 
the  motion  for  reconsideration  must  be 

denied. 

The  Commission  finds :  CP&L  s  motion 
for  reconsideration  of  July  26.  1977. 
should  be  denied. 

The  Comm:.s.sion  orders;  <A>  CP&T/s 
motion  for  reconsiden;tion  of  July  26. 
1977  is  hereby  denied. 

(B)  Tlie  Secretarv-  .shall  cause  prompt 
publication  of  thts  order  to  »x^  made  in 
the  FEDERAL  Register. 

By  tlie  Coniinis.^ion. 

Kenneth  F.  Plumb. 
Secretary. 

[FR  Doc  77-27080  Filed  9  21   77.8  4.">  am) 


NOTICES 

Docket  No  RP76-76,  adjusted  for  all  sub- 
sequent PGAs.  CIG  also  states  that  pur- 
suant to  Article  V,  Section  5  5.  et  al  .  of 
the  Stipulation  and  Agreement  of  Set- 
tlement approved  in  Ekx-ket  No.  RP75- 
86,  et  al  .  CIG  has  ci-cdited  against  Its 
unrccovered  purcha.sed  gas  cost  balance 
the  juri.sdicllonal  i)ortlon  of  a  $99,315 
refund  received  from  Panhandle  Eastern 
Pipe  Line  Company  'Docket  No.  RP75- 
102'. 

Tliis  filing  is  made  pursuant  to  the 
provisions  of  Section  21  of  the  General 
Terms  and  Condltioas  of  CIG's  FPC  Gas 
Tariff,  Second  Revised  Volume  No.  1,  and 
is  proi>Obed  to  be  effective  October  1. 
1977.  Copies  of  the  filing  have  been  .served 
ui>ou  the  Company's  jurisdictional  cus- 
tomers and  other  Interested  persons,  In- 
cluding public  bodies. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  .should  file  a  petition 
to  Intervene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capitol 
Street  NE..  Wa.shington,  DC.  20426,  In 
accordance  with  Sections  1  8  and  1.10  of 
the  CommLsslon's  Rules  of  Practice  and 
Procedure  '18  CFR  1.8,  1  10>.  All  such 
petitions  or  protests  should  be  filed  on 
or  before  September  23,  1977.  Protests 
will  be  considered  by  the  Commis.sion  In 
determining  tlie  appropriate  action  to 
be  taken  but  will  not  serve  to  make  Pro- 
testants pariies  to  the  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  intervene.  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  inspection 

Kenneth  F.  Plumb. 

Secretary. 

iFR  Doc  77   27681  Filed  0  21    77:8:45  am  | 
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Commission's  Rule«^.  Persons  that  have 
previously  filed  a  notice  or  petition  for 
intervention  In  this  proceeding  need  not 
file  additional  notices  or  petitions  to  be- 
come parties  with  respect  to  the  instant 
filing  Tills  filing  which  was  made  with 
the  CommLssion  Is  avaUable  for  public 
in.si)ection. 

Kenneth  F.  Plumb. 
Secretary. 

(FR  l>>c   77  27C82  Filed  9  21-77:8:45  am] 


[Docket  No    RP72-122;    (PO.^77   3)! 
COLORADO   INTERSTATE  GAS  CO. 

Proposed    Change    in    Rates    Under    Pur- 
chased Gas  Adjustment  Clause  Provisions 

September  14.  1977. 
Take  notice  that  Colorado  Interstate 
Gas  Co.  iCIG>  on  August  15.  1977.  ten- 
dered for  filing  protx>sed  changes  in  its 
FPC  Gas  Tariff.  Second  RevLscti  Volume 
No.  1.  The  increa.sed  jurisdictional  cost 
of  purchased  gas  proposed  to  be  recov- 
ered herein  amounts  to  approximately 
$37.8  million.  Such  amount  reflects  the 
increased  jurisdictional  cost  of  gas  in 
this  aiiplication  over  the  amoimt  con- 
tained  in   CIGs   general   rate   filing   in 


1  The  rate  schedule  dcMgnailons  are  net 
forth  m  the  Attachment  to  the  July  19.  1971 
order. 


[Dix-Jset  No    RP7J   89 1 

COLUMBIA   GAS   TRANSMISSION    CORP. 

Supplement  to  Tariff  Filing 

September  14.  1977. 

Tal-;e  notice  that  on  September  9,  1977, 
Columbia  Gas  Transmission  Corp.  ten- 
dered for  filing  cenain  supplementary 
infonnation  intended  to  make  complete 
its  original  tariff  filing  of  August  3.  1977. 
This  action  is  in  response  to  a  deficiency 
letter  issued  by  the  Secretary  of  the  Fed- 
eral Power  Commission. 

It  appears  reasonable  and  consistent 
v\ith  the  public  interest  in  this  proceed- 
ing to  prescribe  a  period  shorter  than  15 
days  for  the  filing  of  protests  and  peti- 
tions to  inten-ene.  Therefore,  any  person 
desiring  to  be  heard  or  to  protest  said 
filing  should  file  a  petition  to  intervene 
or  protest  with  the  Federal  Power  Com- 
mission. 825  North  Capitol  Street  NE  . 
Washington.  DC.  20426.  in  accordance 
with  Sections  1.8  and  110  of  the  Com- 
mis.sion's  Rules  of  Practice  and  Proce- 
dure il8  CFR  1.8.  1.10'  on  or  before  Sep- 
tember 22.  1977.  Protests  will  be  consid- 
ered by  the  Commission  in  determining 
the  appropriate  action  to  be  taken,  but 
will  not  serve  to  make  protestants  par- 
ties to  the  proceeding.  Any  person  wish- 
ing to  become  a  party  must  file  a  petition 
to    Intervene    In    accordance    with    the 


[Docket  Nos.  CP77  210.  CP77  217  and 
CP77   218) 

DISTRIGAS    OF    MASSACHUSETTS   COkI"  ,  ^»^. 
AND  DISTRIGAS  CORP. 

Order  Providing  for  Hearing,  Prescribing 
Procedures  and  Grantmg  Petitions  to 
Intervene 

September  14,  1977. 

On  February  11,  1977,  Dlstrigas  Corp. 
iDlBtrlgas)  and  Distrigas  of  Ma.ssachu- 
setts  Con).  'DOM AC  filed  applications 
in  Docket  Nos.  CP77-216,  77-217  and 
77-218  pursuant  to  Sections  3  and  7  of 
the  Natural  Gas  Act  for  authorization: 
(It  to  Import  liquefied  natural  gas 
■  LNGi  from  Algeria  into  the  United 
States  for  a  20  year  period  <CP77-218i 
«2>  to  sell  this  imported  gas  to  DOM  AC 
from  Distrigas  «CP77-217i  and  '3>  to 
construct  certain  additional  fanhties  at 
the  existing  DOMAC  Everett,  Massachu- 
setts LNG  terminal  and  to  resell  the  LNG 
to  certain  distribution  customers,  CP77- 
216'.  all  as  more  fully  set  forth  in  the 
apphcatlons  In  this  proceeding.  By  notice 
i.ssued  February  24,  1977,  the.se  applica- 
tions were  consolidated  for  hearing  and 
disposition. 

Di.strigas  proi>oses  to  import  up  to 
1.995.000  cubic  metei-s  of  LNG  annually 
for  20  years  beginning  Januarj-  1,  1978 
and  sell  this  LNG  to  its  affiliate,  DOMAC. 
Distrigas  would  purchase  the  LNG  from 
Sonatrach,  the  Algerian  Natural  Oil  Co. 
under  an  agreement  dated  April  13.  1976 
at  a  base  price  as  of  July  1.  1975.  equal 
to  $1.30  per  MMBtu  and  a  .shipping 
charge  of  $0.8189  per  MMBtu  all  sub- 
ject to  currency  ad.iastment  and  other 
price  escalators  Distrigas'  .sale  to 
DOMAC  would  be  undertaken  pursuant 
to  an  agreement  dated  October  11.  1973. 
Distrigas  would  sell  to  DOM.^C  sufficient 
quantities  of  LNG  to  satisfy  DOMAC's 
full  requirement  of  LNG  for  resale  to 
third  parties  at  prices  sj^ecified  accord- 
ing to  the  Distrigas-Sonatrach  supply 
contract.  Tliis  project  is  designed  to 
supercede  the  original  "Descrates"  proj- 
ect approved  by  the  Commission  in  Opin- 
ion No    613  '47  FPC  752'. 

DOMAC  proposes  to  construct  addi- 
tional facilities  at  its  Everett  terminal, 
which  are  required  for  handling  of  the 
proposed  import  volumes  at  an  estimated 
cobt  of  $11,000,000.  Tins  is  planned  to  be 
Snanced  from  cash  on  hand  and  funds 
generated  through  oi>erations.  Tliese  fa- 
cilities would  enable  DOMAC  to  sell  ad- 
dition.'U  LNG  ui  botli  vapor  and  liquid 
form  lo  its  existing  dtstribution  custom- 
ers in  the  states  of  Massachusetts.  New 
York.  Connecticut.  New  Jersey,  and 
Rhode  l.'iland. 


\ 
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NOTICES 


DOMAC  proposes  to  sell  LNG  to  Its  ex- 
isting ten  distribution  company  custom- 
ers In  accordance  with  a  pro  forma  tariff 
which  will  supersede  its  currently  effec- 
tive tariff  Tlie  proposed  rates  under  the 
pro  forma  tariff  for  1980  are  as  follows: 

Rate  per 
LSO  supply  MIUBtu 

Rate  schedule: 

GS-IA - $2  210 

OS-IB 3.160 

BO-1    ...^ 2,160 

Terminally  ser%'lce: 
Rate  schedule  T3-1: 

1st  tier  (6  405  million  M^retu)..  1  05 
2d  tier  (18.525  million  MMBtu).  .53 
3d  tier   (excess  over  2.50  million 

MMBtu)     18 

StoraiTe  service: 

Rate  schedule  SS-l...per  month..       .125 

Rate  Schedule  GS-IA  contains  a  $.05 
V>er  MMBtu  charge  for  the  right  of  a 
customer  to  reduce  its  nnnual  contract 
quantities  for  a  period  of  time  following 
a  short  fall  in  deliveries.  EKDMAC  pro- 
poses to  flow  this  insurance  charge  of 
.05  cents  per  MMcf  through  to  its  affili- 
ate Distrigas.  It  Is  estimated  that  ap- 
proximately 63  percent  of  the  LNG  sold 
will  contain  this  charge.  DOMAC  has 
Indicated  that  these  rites  were  calcu- 
lated using  less  than  full  import  values 
and  a  cost  of  service  which.  Inter  alia, 
includes  a  unit  of  throurhpiit  deprecia- 
tion rate  of  5.50  percent  and  an  overall 
rate  of  return  near  15  0  percent. 

After  due  notice  of  the  application  by 
publication  in  th"  FEOERAt  Register  on 
March  3.  1977  (42  FR  1?25',  late  peti- 
tions to  intervene  were  filrd  by  Boston 
Gas  Company.  Phillips  Petroleum  Com- 
pany. Algonquin  Gas  Transmission  Com- 
pany. New  Jersey  Natural  Gas  Company, 
and  Sonatrach.  Prcviouslv  by  notice 
issued  June  22.  1977.  interventions  filed 
In  a  timely  fashion  by  parties  were 
granted.  S<^e  of  the  interveners  have 
suggested_ythat  certain  conditions  be 
placed  on  any  authori7:ation  granted  and 
others  have  suggested  that  the  Commis- 
sion consider  certain  items  prior  to  mak- 
ing its  decision. 

These  application.*:  which  are  consoli- 
dated in  this  proceeding  require  an  ex- 
amination, under  Sections  3  and  7  of  the 
Natural  Gas  Act  to  determine  whether 
the  importation  sales  and  construction 
of  facilities  are  in  the  public  interest  and 
if  certain  conditions  should  be  applied 
to  any  authorization  if  we  find  the  pro- 
pasals  in  the  public  interest.  We  believe 
that  sigfnificant  questions  presented  by 
these  applications  require  a  formal  pub- 
lic hearing  at  which  time  all  issues  bear- 
ing upon  the  public  interest  can  be  de- 
veloped. Already  by  order  issued  June 
17.  1977,  in  this  proceeding  an  eviden- 
tiary hearing  was  scheduled  and  held  in 
regard  to  gas  supply  and  Sonatrach 
testimony.  Among  the  i.s.sues  which  we 
deem  relevant  for  consideration  are  re- 
liability and  dependence  of  foreign  sup- 
ply, shipping  arrangements  and  costs, 
overall  economic  feasibility,  tariff  ar- 
rangements Including  depreciation,  rate 
of  return  and  the  .05  cent  Insurance 
charge,  the  end -use  of  this  pas.  alterna- 
tives, and  the  technical  adequacy  and 
safety  of  the  new  facilities. 


The  Commission  finds :  d  >  It  Ls  appro- 
priate and  In  the  public  interest  that  a 
formal  evidentiary  hearing  be  held  Ui 
this  consolidated  proceeding. 

<2>  Good  caiise  exists  for  accepting 
the  aforesaid  late  petitions  to  intervene 
ajid  participation  by  Uiem  may  be  in  tlie 
public  interest. 

The  Commission  orders :  iA>  Pursuant 
to  the  authority  contained  in  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  the  Natu- 
nvl  Gas  Act.  and  the  Commission's  Rules 
of  Practice  and  Procedure,  a  public  hear- 
ing shall  be  held  in  a  hearing  room  of 
the  Federal  Power  Commission,  respect- 
ing all  matters  and  issues  in  this  pro- 
ceeding, 

iB)  A  Presiding  Administrative  Law 
Judge,  to  be  designated  by  the  Chief  Ad- 
ministrative Law  Judge  for  that  pur- 
pose pursuant  Ui  Section  3  5'd>  of  the 
Commi-ssions  General  Rules  18  CFR 
3.5id)  shall  pre.side  at  the  liearing  in  this 
proceeding,  with  authority  to  establish 
and  change  all  procedural  dates  and  to 
rule  on  all  motions  with  the  exception 
of  petitions,  motions  to  consolidate  and 
.sever  and  motions  to  dLsmLss.  as  pro- 
vided for  in  the  Commission's  Rules  of 
Practical  Procedure. 

(C>  A  prehearing  conference  shall  be 
convened  on  August  11.  1977.  at  10:00 
a.m.  in  a  liearing  room  of  the  Federal 
Power  Commission  before  the  designated 
Administrative  Law  Judge  to  discu.ss 
procedural  issues,  clarification  of  Issues, 
dates  for  testimony  and  orderly  presen- 
tation of  evidence. 

(Di  The  aforesaid  petitioners  to  inter- 
vene are  permitted  to  intervene  in  this 
proceeding,  subject  to  the  Rules  and 
Regulations  of  the  Commission:  Pro- 
tided,  however,  That  participation  of 
such  interveners  shall  be  limited  to  mat- 
ters affectirnr  asserted  rights  and  Inter- 
ests as  specifically  set  forth  in  the  peti- 
tions to  intervene;  and  Prornded.  further. 
That  the  admission  of  such  Intervenors 
shall  not  be  construed  as  recognition  by 
the  Commission  that  they  might  be  ag- 
grieved because  of  any  order  of  the 
Commission  entered  in  this  proceeding. 

By  the  Commission. 

Kenneth  F.  Pi.umb, 

Secretary. 
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[Docket  Noa.  RP75   108  and  RP76   106] 

NATURAL   GAS   PIPELINE   COMPANY   OF 
AMERICA 

Notice  of  Compliance  Tariff  Filing 

September  14,  1977. 

Take  notice  that  on  August  9.  1977, 
Natural  Gas  Pipeline  Company  of  Amer- 
ica 'Natural*  filed  in  the  above-refer- 
enced dockets  revised  tariff  sheets  in 
compliance  with  the  Commission's  Or- 
der, issued  July  20,  1977.  The  Commis- 
sion's order  approved  Natural's  rate  set- 
tlements In  the  subject  dockets. 

The  compliance  filing  reflects  tracking 
adjustments  In  accordance  with  the  ap- 
proved settlement  agreements,  the  de- 
tails of  which  were  included  with  the  set- 


tlement agreements  filed  April  28.  1977  as 
supplemented  by  Natural's  filing  of  June 
27,  1977. 

Any  person  wishing  to  do  so  may  sub- 
mit comments  in  writing  concerning  Nat- 
ural's filing.  All  such  comments  should  be 
submitted  to  the  Federal  Power  Commis- 
sion, 825  North  Capitol  Street.  NE. 
Washington,  DC.  20426,  on  or  before 
September  22.  1977.  Natural's  fllln!?  is  on 
file  with  the  Commission  and  available 
for  public  Insi)ectlon. 

Kenneth  F.  Piumr. 

Secretary. 
|FR  Doc  77  27C84  Filed  0  21   77:8:45  am) 


IDorkc!   Vos.  CP77   447  and  CI77   7r,I] 

NORTHWEST    PIPELINE    CORP.    AND    IGC 
PRODUCTION  CO. 

Abandonment  Application 

Settember  14.  1977. 
Take  notice  that  on  August  26.  1977, 
IGC  Production  Co..  P.O  Box  7608.  Boise. 
Idaho  83707,  (Applicant)  filed  in  Docket 
No.  CI77-761  pursuant  to  Section  7ib)  of 
the  Natural  Gas  Act  for  authorization  to 
abandon  a  limited-term  gas  sale  to 
Northwest  Pipeline  Corporation  'North- 
west) from  certain  wells  in  the  Rangcly 
Reld.  Rio  Blanco  County,  Colorado.  Ap- 
plicant states  that  5.000  Mcf  d  of  gas 
from  Rangely  Field  is  being  sold  to 
Northwest  pending  certification  of  the 
transportation  service  necessary  for 
Northwest  to  transjx)rt  said  gas  to  Ap- 
plicanfs  parent  corporation.  Intcrmoun- 
tain  Gas  Company  ( Intermountain » . 
Once  transportation  of  the  gas  to  Inter- 
mountain Is  certificated.  Northwest  will 
still  t>e  entitled  to  purchase  up  to  40  per- 
cent of  the  5,000  Mcf  d  for  use  as  part 
of  its  general  pipeline  supply.  The  re- 
mainder will  be  sold  by  IGC  to  Inter- 
mountain. 

Applicant  further  states  that  the  lim- 
ited-term sale  of  gas  to  Northwest  was 
necessitated  by  an  order  of  United  States 
Geological  Survey  (USGS)  prohibiting 
the  flaring  of  gas  at  IGC  wells  at 
Rangely  Field.  Unless  IGC  sold  gas  to 
Northwest,  IGC  would  have  been  re- 
quired to  .shut-in  production.  While  IGC 
always  intended  to  sell  Rangely  Field  gas 
to  Its  parent  Intermountain.  subject  to 
entering  into  an  appropriate  transpor- 
tation arrangement  with  Northwest,  the 
current  sale  permitted  IGC  to  comply 
with  the  order  of  USGS  while  making 
available  to  Intermountain  a  propor- 
tionate share  of  any  volumes  delivered 
to  Northwest  prior  to  certification  of 
Northwest's  transportation  service. 

It  appears  reasonable  and  consistent 
with  the  public  interest  in  this  case  to 
prescribe  a  period  shorter  than  10  days 
for  the  filing  of  protests  and  i^etitions  to 
intervene.  Therefore,  any  person  desir- 
ing to  be  heard  or  to  make  any  protest 
with  reference  to  said  application  should 
on  or  before  September  21,  1977.  file  with 
the  Federal  Power  Commission.  Wash- 
ington. D.C.  20426,  a  petition  to  inter- 
vene or  a  protest  in  accordance  with  the 
requirements  of  the  Commission's  Rules 
of  Practice  and  Procedure  (18  CFR  1.8 
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or  1.10  I .  All  protests  filed  with  the  Com- 
mission will  be  considered  by  it  in  deter- 
mining tlie  apv)ropriiite  action  to  be 
taken  but  will  not  serve  to  make  tlie 
protesUnts  parties  to  tlie  proceeding. 
Any  person  wisiiing  to  become  a  party  to 
a  pnx'eeding  or  to  i>articipate  as  a  party 
in  any  hearing  therein  must  file  a  jjeti- 
tion  to  uitervtnc  in  actord;uicc  with  tlie 
Coininission's  Rules. 

Kenneth  F.  Plumb. 

Secretary. 

|FR  Doc  77  27685  Filed  9-21-77:8  4,'i  nm) 
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detenmning  the  appropriate  action  to  l^e 
taken,  but  will  not  serve  to  make  pro- 
te&tants  parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  mu.st 
file  a  petition  to  intervene.  Copies  of  tliLs 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  Inspection. 

Kenneth  F.  Plumb. 

Secretary 

i FR  DfM  .77   2768G  Filed  9   21    77:8:45  ami 
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NORTHWEST   PIPELINE   CORP. 

Change  in  Rates  Pursuant  to  Demand 
Charge  Credit  Adjustment 

SirTEMF.ER  14.  197" 

Take  notice  that  Northwest  Pipeline 
Corporation,  on  August  16.  1977.  ten- 
dered for  filing  proposed  changes  in  its 
FPC  Gas  TaiitT,  Ongmal  Volume  No.  1 
to  compen.satc  Northwest  for  demand 
charge  credits  given  to  certain  of  Its 
customers  due  to  curtailment,  of  firm 
contract  obligations  becau.se  of  ga.s  .sup- 
ply deficienc.v. 

The  notice  of  channie  in  rates  is  b<:ing 
filed  pur.'-uant  to  the  Commission's  Order 
Issued  MarcJi  29,  1974  at  Docket  No. 
RP74-72  and  Article  13.4  of  Northwct.t  .s 
FPC  Gas  Tariff,  Original  Volume  No.  1. 
as  revised  to  provide  for  the  concurrent 
tracking  of  demand  charce  credits  as 
agreed  to  by  all  parties  in  the  Stipulation 
and  Aerecincnt  of  Rate  Proceedings  at 
Docket  No.  RP76-lir)  and  Docket  Nos. 
RP73~109  and  RP74-95  >  Reserved  Lssue  • 
'Stipulation  and  Agreement' > .  Tlie 
change  m  rales  will  result  in  a  lu  t  de- 
crease of  .035c  per  therm  for  Rate 
Schedules  ODL-1,  DS-1  and  PC-l.  The 
new  demand  charge  credit  adju-iment 
ol  .016c  per  therm  is  estimated  to  recover 
$405,750. 

North\\e.--i  is  concurrently  filinc.  notices 
of  change  in  rates  applicable  to  Article 
16,  Purchased  Gas  Cost  Adjustment  Pi-o- 
vision,  contained  in  its  Original  Volume 
No.  1  Tariff  and  Article  VI.  Adv.uice  Pay- 
ments, contained  in  Northwest  s  Stipula- 
tion and  Agreement.  .A.11  three  rate  ad- 
justments are  reflected  on  Oie  tendered 
Substitute  Sixteenth  Revised  Siieet  No. 
10.  which  IS  proposeci  to  tx?come  effective 
October  1.  1977. 

Copies  of  this  filing  have  been  .served 
upon  Nortliwcst's  jurisdictional  cus- 
tomers and  allecicd  state  commis.sions. 
Any  per.son  desiring  to.  be  heard  or  to 
protet-t  sa;d  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capitol 
Street.  Washington,  DC.  20426.  m  ac- 
cordance with  Sections  1.8  and  1.10  of 
the  Commission's  Rules  of  Practice  and 
Procedure  (18  CFR  1.8,  1.10).  All  such 
petitions  or  protests  should  be  filed  on  or 
before  September  23.  1977,  Protests  will 
be    con-sidered   by   the   Commission    hi 


ID'ckft  Ko  RP76-n5.  (AP77-1)1 

NORTHWEST   PIPELINE   CORP. 

Change  in  Rates  Pursuant  to  Advancs 
Payment  Tracking  Provision 

SErTEMBER   14,   1977. 

Take  notice  that  Northwest  Pipeline 
Corporation  > "Northwest"  i .  on  August 
16,  1977  tendered  propo.sed  changes  in 
its  FPC  C.as  Tariff,  Original  Volume  No. 
1,  to  track  a  decrease  in  advance  pay- 
ments made  by  Northwest  from  the  level 
previou.sly  rencctcd  in  its  rates.  The  in- 
stant filing  reflects  a  decrease  in  the  out- 
.standing  aflvance  paymciiUs  balaiice  of 
$593,585  which  equates  to  a  negative 
adjustment  of  .002c  per  therm  for  all 
jurisdictional  sales  rate  schedules  except 
Rate  Schedule  TS-1. 

The  change  is  filcMi  in  accordance  with 
Article  VI.  Advance  Payments,  of  the 
SUinilation  and  Agreement  in  Settlement 
of  Rate  Proceeding.s  in  Docket  Nos.  RP76- 
115  and  Docket  Nos.  RP73-109  and  RP74- 
95  'Reser\ed  I.s.-uc.  as  agreed  to  by  all 
parties  in  such  proceedings. 

Northwest  IS  concurrently  filing  notices 
of  change  m  rates  applicable  to  Article 
16.  Purchased  Gas  Cost  Adjustment  Pro- 
vision and  Article  13.4  Demand  Charge 
CrediUs.  contained  in  ii-s  Original  Volume 
No.  1  Tariff.  All  three  rate  adjustments 
are  reflected  on  the  tendered  Substitute 
Sixteenth  Revised  Sheet  No.  10.  winch 
IS  proposed  to  become  effective  October 
1    1977. 

A  copy  of  this  filing  is  being  served  on 
all  iurt.sdictional  cu.stomers  of  Northwest 
and  affected  state  commls.sions. 

Any  person  desiring  to  be  heard  or  to 
prot.est  s;ud  fihng  sliould  fUe  a  petition 
to  intenene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capitol 
Street.  Wa.shington.  DC.  20426.  in  ac- 
cordance with  Sections  1.8  and  1.10  of 
the  Commission's  Rules  of  Practice  and 
Procedure  '18  CFR  1.8,  1.10'.  AU  such 
petitions  or  protests  sliould  be  filed  on 
or  before  September  23,  1977.  Protests 
wUl  be  considered  by  the  Commi.«:sion  in 
determining  the  appropriate  action  to  be 
taken,  but  will  not  .serve  to  make  protes- 
tants  parties  to  the  proceeding.  Any  per- 
son wishing  to  become  a  party  must  file 
a  petition  to  Intervene.  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  inspection. 

Kenneth  F.  Plumb, 

Secrcicry. 

|FR  Doc  77-27687  Filed  9-21-77:8:45  amj 
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PACIFIC   INTERSTATE  TRANSMISSION 
CO. 

Moice  of  Proposed  Changes  in  FPC  Gas 
Tariff  Pursuant  to  Purchased  Gas  Cost 
Adjustment  Provision 

September  14,  1977, 
Take  notice  that  Pacific  Interstate 
Transmission  Company  ("Pacific  Inter- 
state"' on  August  16,  1977  tendered  for 
fihng  as  part  of  its  FPC  Gse.  Tariff.  Ori- 
ginal Volume  No.  2,  the  followuig 
Eheet.^ : 

.Sixth  Rt vised  Sheet  No.  4 
Fourth  Re-,  ised  Sliect  No  5 

Pacific  Interstate  states  that  the  e  tariff 
.sheets  are  Lssued  pursuant  to  the  Pur- 
chased Gas  Cost  Adjustment  'PGCA' 
Provision  as  set  forth  in  Section  16  of 
the  General  Terms  and  Conditions  of  its 
FPC  Gas  Tariff.  Original  Volume  No.  2. 
Tlie  proposed  effective  date  of  botli  of 
these  Undered  tariff  sheets  and  the  rates 
reflected  tliereon  is  October  1.  1977. 

Pacific  Interstate  states  that  the  above 
tendered  tariff  .sheets  reflect  a  proposed 
October  1.  1977  Pacific  Interstate  Rate 
Schedule  S-G-1  commodity  rate  of  167- 
73c  per  decatherm.  an  increase  of  8.54<- 
over  the  159. 19'-  per  decatherm  rate  ef- 
fective April  1.  1977,  the  date  of  the  last 
S-G-1  commodity  rate  change  and  that 
such  increase  reflects  a  Current  Gas  Cost 
Adjustment  and  a  change  in  the  Sur- 
charge Adjustment. 

Pacific  Interstate  states  that  the  Cur- 
rent Gas  Cost  Adjustment  is  based  on 
an  annualized  gas  cost  increase  of 
$127,077  and  that  the  Surcharge  Adjust- 
ment is  designed  to  amortize,  over  a  six- 
month  period  begiiininB  October  1.  1977. 
on  amount  of  $27,292.  which  ls  the 
amount  in  Pacific  Interstate's  Unrecov- 
cred  Pvuchased  Gas  Cost  Account  at 
June  30,  1977,  exclusive  of  amounts  re- 
lated to  producer  increases  attributable 
to  Opinion  No.  770-A  during  the  July  27. 
1976  through  November  30.  1976  period. 
•  •  •  ■  • 

Pacific  Interstate  also  states  that  its 
tendered  PGCA  reflects  the  inclusion  of 
purchases  from  a  well  which  had  not. 
when  the  PGCA  was  being  prepared,  re- 
ceived sales  certificate  authority  from 
tlie  Commission.  Pacific  Interstate  states 
that  it  fully  expects  such  certificate  au- 
thority to  be  granted  before  October  1. 
1977,  ' 

Anv  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission,  Washington,  D.C 
20426.  in  accordance  with  Sections  1.8 
and  1.10  of  the  Commission's  Rules  of 
Practice  and  Procedure  '18  CFR  1.8. 
1.10 ».  -All  such  petitions  or  protests 
should  be  filed  on  or  before  September 
23.  1977.  Protests  will  be  considered  by 
the  Commission  in  determining  the  ap- 
propriate action  to  be  taken,  but  will  not 
serve  to  make  protestants  parties  to  the 
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proceediiig.  Aiiy  person  wishing  to  be- 
come a  party  must  file  a  petition  to  iii- 
tervene.  Copies  of  this  filing  are  on  file 
with  the  Commission  and  are  available 
for  public  nispectlon. 


,  PR  D.'i- 


Kennktii  F    Plumb. 

Secretary. 
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iDtn-ket  No     RP77  0) 

SEA   ROBIN    PIPELINE   CO. 

Notice  of  Certification  of  Settlement 
Agreement 

September  14,  1977. 

Take  notice  that  on  August  10,  1977. 
the  Presiding  Judge  coitified  to  the 
Commission  a  proposed  settlement 
rtijrcement  and  the  record  in  the  cap- 
tioned proceeding.  Tlie  propased  agree- 
ment purport*  to  settle  all  Lssues  in  this 
docket. 

Any  person  desiring  to  be  heard  or 
to  protest  said  settlement  agreement 
should  file  comments  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street  NE..  Washington.  DC.  20426.  on 
or  before  September  23.  1977.  Comments 
will  be  considered  by  the  Commission  in 
determining  the  appropriate  action  to 
be  taken.  Copies  of  this  agreement  are 
filed  with  the  Commission  and  are  avail- 
able for  public  inspection. 

Kenneth  F.  Plcmb. 
Secretary. 

IFH  D..I- 77   27G89  Piled  9   Jl    77  8:45  am  | 


SEA    ROBIN    PIPELINE    CO. 

Certification  of  Settlement  Agreement 
September  14.  1977. 

Take  notice  that  on  August  10,  1977. 
the  Presiding  Judge  certified  to  the  Com- 
mission a  proposed  settlement  agreement 
M\d  the  record  in  the  captioned  dockets. 
The  proposed  stipulation  and  agreement 
purports  to  settle  all  cost  of  service  issues 
in  Docket  No.  RP76-39  and  the  issue  of 
t>ook  depreciation  rate  in  Docket  No. 
RP73-47. 

Any  person  desiring  to  be  heard  or  to 
protect  said  settlement  agreement  should 
file  comments  with  the  Federal  Power 
Commission.  825  North  Capitol  Street 
NE..  Washington.  D.C.  20426.  on  or  be- 
fore September  23.  1977.  Comments  will 
be  considered  by  the  Commission  in  de- 
termining the  appropriate  action  to  be 
taken.  Copies  of  this  agreement  are  on 
file  with  the  Commission  and  are  avail- 
able for  public  inspection. 

Kenneth  F.  Pujmb. 
Secretary. 

I  PR  Doc    77  27690  Piled  9  21-77;  8:45  am) 


tendered  for  filing  proposed  changes  to 
its  FPC  Gas  Tariff.  Sixth  Revised  Vol- 
ume No.  1.  to  become  effective  on  July  1, 
1977,  July  2.  1977,  and  August  1.  1977. 
Such  filing  is  pursuant  to  the  CommLs- 
sion's  Order  issued  August  18,  1977,  In 
Docket  Nos.  RP77-31  and  RP73-64 
iPGA77-2>. 

Southern  states  that  on  August  1,  1977, 
and  August  11.  1977.  the  Commission  Is- 
sued orders  accepting  reduced  revised 
rates  of  Sea  Robin  Pipeline  Co.  <Sea 
Robin •  and  United  Gas  Pii>o  Line  Co. 
'United'  to  be  effective  on  July  1.  and 
July  2.  1977,  Ordering  Paragraph  iB'  of 
the  Commission's  Order  requires  South- 
ern to  ■•  •  •  file  revised  rates  to  be  ef- 
fective July  1.  July  2.  and  August  1.  1977, 
resijectively.  reflecting  the  reduced  rates 
of  United  and  Sea  Robin."  The  reduced 
rates  of  Seu  Robin  and  United  result  in  a 
reduction  on  the  commodity  portion  of 
Southern's  rates  by  3.389  cent*  per  Mcf 
for  the  day  of  July  1.  1977.  and  by  1.269 
cents  per  Mcf  effective  prospectively 
from  July  2.  1977. 

Copies  of  the  filing  were  served  upon 
the  company's  jurisdictional  customers, 
interested  stale  commissions,  and  the 
parties  of  record  in  Docket  No.  RP77-31. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition  to 
intervene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capital 
Street  NE  .  Washington.  DC.  20426,  in 
accordance  with  sections  1.8  and  1.10  of 
the  Commissions  Rules  of  Practice  and 
Procedure  1 18  CFR  1.8,  1.10'.  All  such 
petitions  or  protests  should  be  filed  on  or 
before  September  21,  1977.  Protests  will 
be  considered  by  the  Commission  in  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serve  to.  make  pro- 
testants  parties  to  the  proceeding.  Any 
person  wishmg  to  become  a  party  must 
file  a  petition  to  intervene.  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  inspection. 

Kenneth  F.  Plumb. 

Secretary. 

|FR  l>»  77   27691   Filed  9-21    77;8:45  am  | 


( Docket  Nos.  RP77-31  and  RP73-64 
(PGA77-2bl 

SOUTHERN   NATURAL  GAS  CO. 
Proposed  Changes  in  FPC  Gas  Tariff 

September  14.  1977. 
Take   notice   that   Southern   Natural 
Gas  Co.  (Southern),  on  August  25,  1977, 


|[>icket  No.  RP77-I33   1| 

TENNESSEE  GAS  PIPELINE  CO.,  A  DIVI- 
SION OF  TENNECO,  INC.  (PIKE  NA- 
TURAL GAS  CO.  AND  DELTA  NATURAL 
GAS  CO.) 

Petition  for  Emergency  Relief  «, 

September  14.  1977. 
Take  notice  that  on  August  31.  1977, 
Pike  Natural  Gas  Co.  iPikei  and  Delta 
Natural  Gas  Co.  i Delta*  filed  a  joint 
petition,  pursuant  to  section  1.7ia)  of 
the  Commission's  Rules  of  Practice  and 
Procedure  and  section  2.78  of  the  Com- 
mission's General  Policy  and  Interpreta- 
tions 1 18  CFR  2.78  > ,  for  expedited  emer- 
gency relief  from  the  currently  effective 
curtailment  plan  of  Tennessee  Gas  Pipe- 
line Co.  i  Tennessee  > .' 


'  Currently.  Pike  and  Delta  filed  a  com- 
plaint and  request  to  reopen  the  Tennessee 
curtailment  proceeding  in  Docket  No. 
RP74-24. 


Pike  and  Delta  are  natural  gas  distri- 
bution companies  organized  and  operat- 
ing In  the  States  of  Ohio  and  Kentucky, 
respectively,  and  purchase  natural  gas 
directly  from  Tennessee  under  its  small 
general  service  iGSi  rate  schedule.  Nei- 
Uier  petitioner  has  any  storage  facili- 
ties, and  both  assert  deix^ndence  upon 
Tennessee'.s  daily  deliveries  to  satisfy 
their  customers'  full  requirements.  All 
of  their  requirements  are  claimed  to  fall 
within  Priorities  1  and  2  of  Tennessee's 
curtailment  plan 

By  letter  dated  April  26.  1977.  Tennes- 
see notified  i>etitioners  that  their  final 
Curtailment  Period  Quantity  Entitlement 
iCPQEi  for  the  summer  season  from 
April  1.  1977  through  October  31.  1977. 
would  consist  of  192.048  Mcf  for  Pike  and 
519.920  Mcf  for  Delta.  Each  petitioner, 
according  to  the  letter,  would  be  allowed 
to  vary  its  daily  and  monthly  takes  as 
long  JUS  it  did  not  exceed  on  a  given  day 
its  Maximum  Daily  Contract  Quantity 
and  such  variations  did  not  result  in  ex- 
ceeding the  seasonal  CPQE.  Tlie  petition 
states  that  Pike  decided  to  rely  solely 
upon  its  1977  summer  season  CPQE  of 
192.048  Mcf  from  Tennessee,  whereas 
Delta  deemed  it  necessary  to  purchase 
60.000  Mcf  of  emergency  gas  from  Na- 
tional Gas  and  Oil  Con>.  i  National  > , 
which  was  transported  by  Tennessee  dur- 
ing the  months  of  June  and  July  1977. 

In  sui)port  of  their  request  for  emer- 
gency relief,  petitioners  aver  that :  1 1  > 
They  were  able  to  take  less  than  their 
full  entitlements  during  the  early  months 
of  the  1977  summer  season  and  "banked" 
these  reserve  supplies  of  natural  gas.  in- 
cluding Delta's  60.000  Mcf  of  emergency 
gas  from  National,  with  Tennessee  with 
the  understanding  that  if  Tennessee's 
available  gas  supply  remained  unchanged 
or  improved  during  the  summer  season. 
each  would  be  entitled  to  Its  full  CPQE  as 
.set  forth  in  the  April  26.  1977,  letter;  (2> 
in  the  event  of  sufficient  decrease  in  Ten- 
nessee's gas  supply  during  the  remain- 
der of  the  summer  season.  Tennessee 
could  establish  new  CPQE's  and  curtail- 
ment periods  for  its  customers  that  could 
result  in  the  partial  or  entire  forfeiture 
of  "banked  "  entitlements  by  Pike  and 
Delta;  <3)  by  letter  dated  August  15.  1977. 
Tennessee  notified  petitioners  of  a  new 
CPQE  for  the  remaining  summer  months 
that  notwithstanding  an  Increase  In  Ten- 
nessee's available  gas  supply,  would  re- 
duce Pikes  entitlement  for  September 
and  October  while  slightly  increasing 
Delta's  entitlement  for  the  month  of  Sep- 
tember; <4)  without  the  benefit  of  its 
"banked  "  gas  for  the  remainder  of  the 
summer  season.  Pike  will  be  forced  to 
curtail  deliveries  to  Priority  1  commer- 
cial customers  that  lack  adequate  alter- 
nate fuel  facilities;  (5)  the  denial  of 
Delta's  "banked"  gas  supplies  would  be 
very  inequitable  in  view  of  Tennessee's 
actual  increase  In  gas  supply  subsequent 
to  April  26,  1977,  and  would  result  In 
hardship  to  many  of  Delta's  customers; 
and  (6>  the  Commission  has  granted 
relief  similar  to  that  here  requested  in 
the  past. 

Petitioners  request  the  Commission  to 
require  Tennessee  to  deliver  the  balance 
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of  their  full  entitlements  set  forth  to 
Tennessee's  April  26,  1977,  letter  during 
tlie  remainder  of  the  summer  season 
without  imposition  of  an  overrun  penalty 
for  any  volumes  received  In  excess  of  the 
CPQE  set  forth  in  Tennessee's  lett<>r  of 
August  15.  1977.  They  further  request 
that  becau.se  of  the  absence  of  notice 
by  Tennessee  of  the  immediate  change  to 
be  made  in  the  CPQE's  and  the  urgent 
requirements  of  their  high  priority  cus- 
tomers, the  relief  requested  be  granted 
for  an  mtenm  ijeriod  during  which  the 
Commission  can  evaluate  the  equities  In- 
volvetl. 

It  appears  reasonable  and  consLstent 
with  the  public  interest  in  this  proceed- 
ing to  prescribe  a  period  shorter  than  15 
davs  for  the  filing  of  protests  and  pe- 
titions to  intervene.  Therefore,  any  per- 
son desiring  to  be  heard  or  to  make  any 
protest  with  reference  to  .said  petition 
should  file  on  or  before  September  23. 
1977,  a  petition  to  intervene  or  a  protest 
with  the  Federal  Power  ConunLssion, 
Washington.  DC.  20426.  in  accordance 
wltli  the  requirements  of  the  Commis- 
sion's Rules  of  Practice  and  Procedure 
(18  CFR  18  or  1.10>.  All  protests  filed 
with  the  CommLssion  will  be  considered 
by  it  in  determining  the  appropriate  ac- 
tion to  be  taken,  but  will  not  serve  to 
make  protestants  jmrties  to  Uie  proceed- 
ing. Persons  wishing  to  become  parties 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file 
petitions  to  intervene  in  accordance  with 
the  Commission's  Rules.  Tlie  filing  which 
was  made  witli  the  Commis.'^ion  is  avail- 
able for  public  inspection. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  Doc  77  27692  Filed  8  21  77.8  45  am) 


NOTICES 

wefitem's  contract  with  Sun  Oil  dated 
July  10.  1958.  and  Union's  contract  dated 
July  14,  1960.  Our  July  27  order  will  be 
amended  herein  to  reflect  this  situation 

The  Commission  orders :  <  A  i  The  order 
issued  July  27.  1977,  granting  special  re- 
lief to  Texas  Energies  is  amended  as  pro- 
vided in  the  body  of  this  order. 

(B)  To  the  extent  not  inconsistent  witli 
this  order,  the  provisions  of  the  July  27. 
1977.  special  relief  order  remain  in  full 
force  and  effect. 

By  the  Commission. 

Kenneth  F  Plumb. 

Secretary. 

\m  CKx  77   27ti'>:i  FUcd  9  21    77,8  4?  ftm| 


I  Docket  No    RI77-19I 

TEXAS   ENERGIES,    INC. 

Order  Amending  Special  Relief  Order 

September  14.  1977. 
An  order  was  Issued  July  27.  1977. 
granting  special  relief  to  Texas  Energies. 
Inc.  (Texas I,  pursuant  to  Section  2.76 
of  the  Commission's  General  Policy  and 
Interpretations  ( 18  CFR.  <t  2.76 •  for  the 
sale  of  natural  gas  to  Transwestem 
Pipeline  Company  (Tianswestem>  from 
the  Meier  Unit  Well,  Beaver  Coimty. 
Oklahoma.  It  was  stated  in  this  order 
that  a  100  percent  working  interest  in 
the  lease  was  purchased  from  Sun  Oil 
Company  'Sun  Oil>  on  August  1.  1976. 
and  that  Texas  is  currently  op)eratlng 
under  a  gas  purchase  agreement  dated 
July  10.  1957.  between  Sim  Oil  as  seller 
and  Transwestem  as  buyer.  The  Com- 
mission authorized  Texas  to  collect  $1.30 
per  Mcf  at  14.65  psia  for  the  sale  of  said 
gas  to  Transwestem. 

Upon  further  review,  it  was  learned 
that  Texas'  100  percent  working  inter- 
est in  the  lease  dated  August  1,  1976,  is 
comprised  of  a  75  percent  Interest  pur- 
chased from  Sun  Oil  and  a  25  percent 
Interest  purchased  from  Union  Oil  of 
California  (Union).  Ttierefore,  Texas' 
interests  are  currently  subject  to  Trans- 
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WISCONSIN    POWER   &   LIGHT   CO. 

Order  Granting  Participation  in  Price- 
Squeeze  Hearing 

September  14.  1977. 

On  July  26.  1977,  the  Commission  is- 
sued an  Order  Instituting  Price-Squeeze 
Hearing  on  behalf  of  the  Municipal 
"Wliolesale  Power  Group  (MWPGi  who 
raised  price-squeeze  allegations  in  its 
petition  to  intei-vene. 

The  July  2C.  1977  order  failed  to  men- 
tion that  a  petition  to  intervene  of  five 
electric  cooperative  customers  '  also  con- 
tained "price-squeeze"  allegations.' 
Therefore,  the  cooperative  customers 
shall  be  able  to  participate  ftUly  in  the 
price-squeeze  hearing  as  well.' 

The  Commission  finds:  Good  cause  ex- 
ists to  grant  the  request  of  the  coopera- 
tive customers  to  participate  in  the 
price-squeeze  hearing. 

The  Commission  orders:  'A'  The  five 
electric  cooperative  customers  are  hereby 
permitted  to  participate  fully  in  the 
price-squeeze  proceeding  as  set  forth  in 
the  July  26.  1977,  order  In  this  docket. 

(Bi  The  Secretary  shall  cause  prompt 
pubhcatlon  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F  Plumb. 

Secretary. 

lFRDoc.77  27C94  Filed  9-21-77;8:45  ami 
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ACTIONS  OF  THE   BOARD 

Applications  and  Reports  Received  During 
the  Week  Ending  September  3,  1977 

Actions  of  the  Board 

Discount  rate,  the  Board  announced  an  In- 
crease In  the  discount  rate  from  5'.,  p)er- 
cent  to  5  '4  percent. 


'  Adams-Marquette  Electric  Cooperative, 
Central  Wisconsin  Electric  Cooperative.  Co- 
lumbus Rural  Electric  Cooperative.  Rocky 
County  Electric  Cooperative,  Wanshaw 
County  Electric  Cooperative. 

'  Counsel  for  the  cooperatives  filed  a  letter 
on  August  3,  1977.  requesting  clarification. 

•TTie  Cooperatives  were  granted  Intervener 
Status  tor  the  rate  proceeding  In  the  Oom- 
mlsslon's  July  1,  1977  order  In  this  docket. 


47873 

statement  by  Governor  Henry  C.  Walllch  be- 
fore the  subcommittee  on  International  Fi- 
nance of  the  Senate  Committee  on  Bank- 
ing, Housing  and  Urban  Affairs,  presenting' 
the  views  of  the  Board  of  Oovernors  on  re- 
cent growth  of  International  indebtedneh- 
and  8ome  of  the  possible  ImpUcalloijs  ol 
this  growth. 
The  Board  announced  Its  denial  of  a  peti- 
tion from  the  Investment  Company  Insti- 
tute for  reconsideration  and  recislon  ol 
that  part  of  Boards  R*irulatlon  Y  that 
pcrmlUi  bank  holding  companies  10  serve 
as  Investment  advisors  to  registered  Invest- 
ment companies. 
Meeting   of   the   Consumer   Advisory   Council 

on  September  16.  1977. 
Regulation  Z.  postponement  of  the  effective 
dat«  of  a  section  of  the  Trutli  In  Lendlnf 
Regulation   Z   dealing   with   rules  for  the 
billing  of  credit  transactions,  such  as  cash 
advance  checks. 
Aroption  of  New  System  of  Record.s  entitled 
•  Municipal   Securities   Principal   and   Mu- 
nicipal Securities  Representative  Record."*  . 
(Docket  No    R-0091.) 
Tlie  Board  of  Governors  has  delegated  cer- 
tain of  Its  functions  In  connection  with 
the  administration  of  Municipal  Sectu-ltles 
Rulemaking  Board  rules  to  the  Director  of 
the  Division  of  Banking  Supervision  and 
Regulation,  these  delegations  were  made  U< 
expedite  and  facilitate  the  Boards  admin- 
istration of  Municipal  Securities  Rulemak- 
ing Board  rules.  Docket  No   R  0110  » 
Regulations   H  and   Y.  adoption  of  rule  re- 
quiring   State    member    banks,    and    their 
subsidiaries,    departments,    and    division.?, 
that  are  municipal  securities  dealers  to  file 
with  the  Board  Information  about  person.' 
who  are  as.soclated  with  them  as  municipal 
securities  principals  or  municipal   securi- 
ties representatives.    {Docket  No.  R-0090i 
The    Board    of    Governors    has    amended    lt,« 
Rules  Regarding   Delegation  of  Authority, 
this  amendment  expands  the  authority  of 
the   Secretary   or   Acting  Secretary  of   the 
Board    to   approve   on    the   Boards    behall 
certain    applications    to    establish    brRnrli 
offices  overseas.   (Docket  No    R-Ollli 
Policy   on    unlonlaatlon    and   collective    bar- 
gaining for  th»  Federal  Reserve  Board 
Issuance   of    subordinated    capital    not*s    by 

The  State  Bank  of  Geneva.  Geneva.  Ill 
Lssuance  of  a  subordinated   capital   not*   by 

The  Beloit  State  Bank.  Beloit.  Wis. 
Issuance    of    subordinated    capital    note    by 

Chemical  Bank.  New  York.  N.Y 
First    National     Bank    of    Canton      Canton. 
MIssLsslppl.  proposed  merger  with  TTie  Mis- 
sissippi  Bank.   Jackson.  Mississippi.   rept'Tt 
to  the  Federal  D^oslt  Insurance  Corpora- 
tion on  competitive  factors. 
Krey   Co.    Ltd  ,    Pratt.    Kansas,   extension    of 
time  to  November  3.  1977.  within  wWch  to 
consummate  t>^e  acquisition  of  The  People-- 
Bank.   Pratt.   Kansas,   and   engage   in   per- 
missible  consumer   finance   and   insurnnce 
agency  activities  ' 
KSB  Ltd  .  Keokuk.  Iowa,  extension  of  time 
to  December  8.  1977.  within  which  to  be- 
come   a    bank    holding    company    throu^;h 
acquisition  of  80  per  cent  or  more  of  the 
voting  shares  of  Keokuk  Savings  Bank  and 
Trust  Company.  Keokuk.  Iowa.' 
Commercial    Bank    and    Savings    Company. 
Fostorla,  Ohio,  to  make  an  Investment  In 
bank  premises  ' 
Liberty    State    Bank    A:    Trust.    Hamtramck, 
Michigan,  to  make  an  investment  in  bank 
premises  ' 
St.   Henry   Bank.   St.   Henry.   Ohio,   to   make 
an   Investment   In   bank  premises ' 


'  Application    processed    on    behalf   of    the 
Board  of  Governors  under  delegat-ed  author- 

Itv. 
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to  make  %a  iuvesuuent  Ui  bauk  preuUsea.' 
To  ElsuvbUsh  a  Domestic  Branch  Pur- 
suant to  Section  9  of  ti»e  Federal  Rc- 

>.er\e  Act 

ivpp«ovia> 

l.N'ity    <;.ite    B;»nk    A    Trust.    Hamtramck. 

MUhuan      Branch     to  bo     es;tubllshcd    at 

J5719  Or^ind  River  Avenue.  Redford  Town- 

.ship.  Wayne  County.' 
Karniers   Savings    Banic.   M.irstiall.    Missouri 

Branch    to   be   cstablLshed    at    ia5I>   SoxHh 

OdcU  .Avenue,  Marshall " 

•  •  •  • 

To  Become  a  Member  of  the  Federal 
Reserve  System  Piirsunnt  to  Section  9  of 
ihc  Fcckral  Reserve  Act. 

APi"«ovn> 

Frofpori    State  Bank.   Preeporl.   Illinois' 

•  •  •  •  • 
Tliirty  Day  Notice  by  a  Member  Bank 

of  Intention  to  EstablLsh  an  Additional 
Branch  in  a  Foreign  Country. 

API-moVTO 

Citibank.  National  Association;  Branih  .Ad- 
ditional in  Hong  Koug 

•  '       •  •  •  • 

To  Establish  an  Overseas  Branch  of 
a  Member  Bank  Pursuant  to  Section  25 
of  the  Federal  Reserve  Act. 

APPROVED 

Coninie-'itjl  Illinois  National  Bank  4  Trust 
Comp.vny  oi  Chicago:  Branch:  Seoul.  Ko- 
rea 

International  Investments  and  Other 
Actions  Pursuant  to  Sections  25  and 
J5iai  of  llie  Federal  Reserve  Act  and 
Sections  4ic)i9)  and  4ic>(13)  of  the 
Bank  Holding  Company  Act  of  1956,  as 
ii  mended 

APPROVED 

CUa-^e  Manhattan  Overseas  Banking  Corpora- 
tioi. :  Investment— additional  .shares  of 
C"ha»e  Manhattan  Investment  Company 
tThaihiad),  Uniited. 

Citibank  Overseas  Investment  Corporation: 
Itive.-.tnient— 100  percent  of  the  shares  of 
each.  Citibank  East,  West  Services  Inc.; 
Delaware  and  Citibank  East/West  Services 
O.MBH.  Vienna.  Austria. 

Walter  E  Heller  International  Corporation: 
Investment — additional  In  Heller  Factoring 
I  Hong  Kong)  Limited. 

•  •  •  •  • 

To  Form  a  Bank  Holding  Company 
Pursuant  to  Section  3taH  i  >  of  the  Bank 
Holding'  Company  Act  of  1950. 

APPROVFD 

Southern  Bank  Holding  Company.  Savannah. 
Georgia,  for  approval  to  acquire  54.7  per- 
cent or  more  of  the  voting  shares  of  South- 
ern Bank  and  Trust  Company,  Savannah, 
Oa. 

Northwest  Illinois  B.mcorp.  Inc..  Freeport, 
Illinois,  for  approval  to  acquire  100  per- 
cent of  the  voting  shares  (less  directors' 
qualifying  shares)  of  the  successor  by 
merger  to  State  Bank  of  Freeport,  Freeport. 
Ill 


=  Application  processed  by  the  Reserve 
Bank  on  behalf  of  the  Board  of  Governors 
under  delegated  authority. 

-  .Application  processed  by  the  Reserve  Bank 
on  behalf  of  the  Board  of  Governors  under 
deleeated  authority. 


Central  Bancsliaros,  Inc.  Browcrvllle.  Min- 
ne.sota.  for  approval  to  acquire  92  percent 
of  the  votlnir  shares  of  The  Lee  State  Bank. 
BrowervlUe.  Minn.  • 

American  State  Bancshares.  Inc  .  OnawaUJ- 
mle.  Kan.'^as.  for  approval  to  acquu^  80  per- 
cent or  more  of  the  voting  shares  of  The 
American  State   Bank.   C)sawatomle,   Kans. 

MaryvlUe  Bnncshares.  Inc  .  Kan.sas  City.  Mis- 
souri, for  approval  to  acquire  94  percent 
or  more  of  the  voting  shares  of  Clil7.en'; 
State  Bank  of  Maryvllle.  Marj-vUle.  Mo 

•  *  •  •  • 

To  expand  a  Bank  Holding  Company 
Pursuant  to  Section  3ia)  (3)  of  the  Bjink 
Holding  Company  Act  of   1956. 

APPROVED 

Huntington  Bancshares  Incorporated.  C<>- 
lumbuJ^,  Ohio,  for  approval  to  acquire  KX) 
percent  of  the  voting  shares  (less  di- 
rectors' qualifying  shares)  of  the  suc- 
cessor by  nicrgt-r  to  Bellcfontalne  Na- 
tional  Bank.   Bellefontaine,  Ohio 

First  City  Bancorporation  of  Texas.  Inc  , 
Houston.  Texas,  for  approval  to  acquire 
100  percent  (less  directors"  qualifying 
shares)  of  the  voting  shares  of  the  suc- 
cessor by  merger  to  The  City  National  Bank 
of  Bryan.  Bryan,  Tex. 

•  *  •  •  • 

To  expand  a  Bank  Holding  Company 
Pursuant  to  Section  3ia)  (5)  of  the  Bank 
Holding  Company  Act  of  1956. 

APPROVED 

DBTROITBANK  CorporaUon,  Detroit.  Mich- 
igan, for  approval  to  acquire  100  percent 
of  the  voting  shares  of  the  siicces.sor  by 
merger  to  Lake  Shore  Financial  Corpora- 
tion, Mu.-^kepon.  Michigan,  and  thereby 
indirectly  acquire  shares  of  Harkley  Onion 
National  Baivk  and  Trust  Company  of 
Mu.skegon.  Muskegon,  MIoh. 

•  •  *  •  • 

To  Expand  a  Bank  Holding  Company 
Pursuant  to  Section  4'c)  (8)  of  the  Bank 
Holding  Company  Act  of  1956. 

RETtTRNXD 

St  Joseph  Bank  and  Trust  Company  and  St. 
Joseph  Agency,  Inc.,  both  of  South  Bend, 
Indiana,  notification  of  Intent  to  engage  In 
de  novo  activities  (origination,  acquiring, 
selling  and  servicing  of  residential,  com- 
mercial and  industrial  mortgage  loans)  In 
Kankakee.  Illinois,  through  a  subsidiary 
of  St.  Joseph  Agency.  Inc.  known  as  St 
Joseph  Mortgage  Co..  Inc..  South  Bend. 
Ind.   18  29   77).  » 

PtRMITlED 

Fidelity  Union  Bancorporation.  Newark,  New 
Jersey.  notUicatlon  of  Intent  to  engage  in 
de  novo  activities  ( the  buslne.'^s  of  making 
loans  In  the  present  maximum  amount  of 
$5,000.00  or  less  under  the  provisions  of 
the  Pennsylvania  Consumer  Discount  Com- 
pany Act;  and  making  available  to  custom- 
ers, credit  life  Insurance  and  disability  In- 
surance covering  the  unpaid  balance  of 
loans  ouUstandlng)  at  344  West  Street 
Road.  Feasterville.  Pennsylvania,  through 
a  subsidiary  of  Its  subsidiary.  Suburban 
Finance  Company  known  as  Sentry  Dis- 
count Co.   (9/l,7'7).' 

First  Commercial  Banks  Inc..  Albany.  New 
York,  notification  of  Intent  to  relocate  de 
novo  activities  (in  the  business  of  provid- 
ing Investment  advice  to  persons  other 
than  mortgage  or  real  estate  investment 
trusLt  and  Investment  companies  registered 
under  The  Investment  Company  Act  of 
1940)  from  290  Madison  Avenue.  New  York. 


New  York  to  321  Maiitnlnklng  Road.  Town- 
ship   of    Brick.    New    Jersey,    through    lt« 
Hutwldiary,    FCB    Advisory    ServlceB.    Inc. 
(9/"J   77)    • 
Maryland    Naitlonal    Corporation.    BaltlnK>re. 
MiiTyland.  notification  of  Intent  to  engage 
in   de   novo   activities    (engaging   generally 
In  the  business  of  a  mortgage  banker,  mort- 
gage broker,  and  mortgage  servicing  f^rni; 
originating    loans    as    principal    or    agent;, 
servicing  loans  for  afDllated  or  nonamilated 
Individuals,   partiiershlpp  or  corporations; 
engaging   in   the  sale,   as   a^enl,   of   credit 
life,  credit  dLsablllty.  loan  redemption  and 
loan  cancellation  insurance  in  connecllun 
w.lih  loan  transactions;  engaging  generally 
in    the    buslne.ss    of    leasing    real    property 
where  the  lease  Ls  the  functional  e(|iilvalent 
of  an  extension  of  credit;  originating  real 
property  lea-ses  as  principal  or  agent,   serv- 
icing  real   property   lease.s   for   affiliated   or 
nonaffiliated  Indlvldiuvls.  partner-,hlpt^,  cor- 
porations or  other  entitles;  buying,  selling 
or  otherwise  dealing  in  real  property  lewises 
as  principal,   agent  or   broker;    and   acting 
as  advl.<;er  In  real   property   leasing  trans- 
actions)    at    10    Light    Street,    Baltimore, 
Maryland.    409   Washington   Avenvir.    Tow- 
son,  MarvlaiKl;   and  4.'>0  Park  Axenue,  New 
York.    New    York,    through    Us  svitisldlary. 
Maryland   National   Realty   Investors.    Inc. 
(8  29   77)  • 
Union  Trust  Bancorp.  Baltimore.  Md  ,  notifi- 
cation of  intent  to  engage  In  de  novo  ac- 
tivities   (making  installment   loans  to  in- 
dividuals   for   personal,    family    or   house- 
hold   purpo.ses;    purchasing    sales    fl nance 
contracts  executed  in  connection  with  the 
sale    of     personal,     family    or    household 
goods  or  services:    and  acting  as  agent   in 
the  sale  of  credit  life  and  credit  acciJeMl 
and   health    Insurance   directly    related    to 
Its  extensions  of  credit i  at  111  North  IMl.i- 
fox    Street.     Pensacola.     Fla..     through     a 
subsidiary.    Landmark     Finance    Corp.    of 
Florida     (a     wholly-owned    subsidiary    of 
Landmark       Financial       Services.       Inc  ) 
8  39,77).' 
BankOklahoma   Corp.,    Tul.sa,    Okla .    notifi- 
cation of  Intent  to  engage  in  de  novo  ac- 
tivities  (to   make,   acquire,   sell   participa- 
tions, and  or  service  for  Its  own  account 
or    for    the    account    of    others,    loans    or 
other    exleiLslons    of    credit    for    agricul- 
tural   and    agrlcuUnrnl    related    purpo.ses) 
at     Highway     54     East,     Ouymon,     Okla, 
through  BankOklahoma  .Agrl-Servlce  Corp  . 
a   wholly-owned   subsidiary.    In    a   general 
partnership  known  as  .A-^banc  of  Oklahoma 
(9   2   77>.i 

APPROVTD 

First    Security    National    Corp..    Beaumont. 

Tex.,  for  approval  to  acquire  FSN  Life  In- 

sur;incp  Co  ,  Eeamont,  Tex. 

«  •  •  •  • 

To  expand  a  Bank  Holding  Company 
pursuant  to  Section  4ic>'12)  of  the 
Bank  Holding  Company  Act  of  1956. 


RFTIRNED 

N  L  Industries.  Inc.,  New  York,  NY.,  no- 
tification of  intent  to  acquire  all  of  the 
outstanding  stock  of  Ashton  Supply  Co., 
Inc  .  a  Utah  Corporation  (8  31   77) .' 

N  L  Industries,  Inc.,  New  York,  NY.,  notifi- 
cation of  Intent  to  acquire  all  the  a.ssets 
of  Drilprodco,  Inc.,  Hobbs,  N.  Mex.,  en- 
gaged primarily  in  the  manufacture  for 
sale  and  rent  of  roller  reamers  and  other 
stabilizers  u.sed  as  downhold  tools  in  the 
drlllmg  of  oil  wells  (8  31   77). 


M(c)(8)  and4(c>(!2)  notifications  proc- 
essed by  Reserve  Bank  on  behalf  of  the  Board 
of  Governors  under  delegated  authority. 
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N  L  Industries.  Inc  .  New  York.  N  Y..  notifi- 
cation of  Intent  t<j  acquire  all  the  out- 
standing stock  of  Jett  Engineering.  Inc., 
Charlotte.  NC  .  a  distributor  of  hydraulic 
components  use<l  in  a  variety  of  agricultu- 
ral and  niamilm  turing  activities  (8  SW 
77).' 

PERMirTED 

The  Jacobus  Co,  Milwaukee.  Wl.n  ,  notifica- 
tion of  Intent  to  ac(|ulre  Madison  Fuel  Co  . 
Madison.  Wis.  a  residential  and  commer- 
cial heating  fuel  oil  buslne.ss  19    1    77).' 

Sterling  Precision  Corp  .  West  Palm  Beach. 
Fla  .  nolltlcatlon  of  Intent  to  ac()Ulre  the 
outstanding  stock  of  the  following  auto- 
motive replacement  parts  dl.-^trlbutors  hav- 
ing corjxirato  headquarters  In  Bangor. 
Maine:  Automotive  Jobbers  Warehou.se. 
Ellsworth  Auto  I'arts  Co  .  American  Auto 
Parts  Co  ,  and  American  Gear  f.-  Auto  Parts 
Co    (9  ;i   77).'' 

Appi.ication.s  Received 

To  Ehtabli.sli  a  Domestic  Branch  Pur- 
suant to  Section  9  of  the  Federal  Reserve 
Act. 

The  Fifth  Tlilrd  Bank,  Cincinnati.  Ohio. 
Branch  to  be  established  at  Interstate  75, 
Evcndale.  Hamilton  County 
Walker  Bank  and  Trust  Co.  Salt  Lake  City. 
Utah.  Hraiuh  to  be  established  in  the  vi- 
cinity of  10600  South  State  Street.  Sandy, 
Salt  Lake  County. 
The  PeoiiU-s  Liberty  Bank  and  Tiust  Co.. 
Covington.  Kv.  Branch  to  be  established 
at  2485  Tiirkeyfoot  Road.  Crestvlew.  Ken- 
ton County.  I 

•  •  • 

To  Establish  an  Ovcrsea.s  Bnincli  of  a 
Member  Bank  Pursuant  to  Section  25  of 
the  Federal  Reserve  Act. 
Citibank.  National  Association     Branch  -  ad- 
ditional in  Pusan,  Korea 

• 
To   Form    a    Bank    Holding    Company 
Pursuant  to  Section  3i  a  >  <  1  >  of  the  Bank 
Holding  Company  Act  of  1956. 
First    Douf^las    BankCorp.    Inc  .    Tuscola.   111., 
for  approval  to  acquire  80  per  cent  of  the 
voting  .shares  of  The  First    National   Bank 
and  Trust  Co    of  Tuscola.  IMscola.  111. 
First    Park    Ridge    Corp  .    Chicago.    HI.,    for 
approval  to  acquire  80  per  cent  or  more  of 
the  voting  shares  of  First  State  Bank  and 
Trust  Co.  of  Park  Ridge,  Park  Ridge,  111. 
Waukon  Financial  (>irp  .  Waukon.  Iowa,  for 
approval  to  acquire  54  8  per  cent  or  more 
of    the    voting    shares    of    Waukon    State 
Bank,  Waukon,  Iowa. 
Central     States     Bancshares      Inc  .     Nevada, 
Missouri,  for  approval  to  acquire   100  per- 
cent  (less  directors'  qualifying  shares)   of 
the  voting  shares  of  Webb  City  B:ink.  Webb 
City,  Mo. 
Citizens  State  Banco.  Lincoln,  Nebr  .  for  ap- 
proval to  acquire   100  percent    (less  direc- 
tors'   qualifying    shares)     of    the    voting 
shares    of    Citizeas    State    Bank.    Lincoln. 
Nebr. 
Tipton  Bancorporation,   Inc  ,   Tipton,   Okla., 
for  approval  to  acquire  100  percent    (less 
directors'  qualifying  shares)   of  the  voting 
shares  of  The  First  National  Bank  of  Tip- 
ton, Tipton.  Okla. 

,  .  .  •  • 

To  Expand  a  Bank  Holding  Company 
Pursuant  to  Section  3(a)  1 3)  of  the  Bank 
Holding  Company  Act  of  1956. 

ComBanks  Corp  .  Winter  Park.  Fla..  for  ap- 
proval to  acquire  22  6  percent  of  the  voting/ 
shares  of  American  Bancshares.  Inc..  North*' 
Miami.  Fla. 


NOTICES 

Old  Kent  Financial  Corp..  Grand  Rapids. 
Mich.,  for  api  .-oval  to  acquire  100  percent 
of  the  voting  shares  (lews  directors'  qual- 
ifying shares)  of  the  successor  by  consoli- 
dation to  Peoples  Bank  and  Trust,  N.A., 
Trenton.  Mich. 

Northwest  Bancorporation,  Minneajsolls. 
Minn  ,  for  approval  to  acqurle  not  less 
than  90  percent  of  the  voting  shares  of 
First  National  Bank,  Fort  Dodge,  Iowa,  Port 
Dodge.  Iowa. 


To  Expand  a  Bank  Holding  Company 
Pursuant  to  Section  4ic'  <8)  of  the  Bank 
Holding  Company  Act  of  1956. 
Capitol    B. incorporation.    Boston.    Mass.,    for 
approval   to  acquire  certain  assets  of  Key 
Entry.  Inc  .  Boston.  Mas.s. 
Industrial  National  c;orporatlon.  Providence. 
R  I  .  notltlcatlon  of  Intent  to  engage  In  de 
j.ovo  activities  (consumer  finance;  and  In- 
surance agency  for  the  sale  of  credit  life 
and  credit  accident  and  health  Insurance 
.sold    in    connection    with    extensions    of 
credit)    at   1055  Highway  90.  Milton,  Fla, 
through    Its    existing    Indirect    subsidiary. 
Southern    Discount   Co     (a    Rhode    Island 
corporation)    (8  31/77|.> 
Industrial  National  Corporation    Providence. 
Rhode  Island,  notification  of  intent  to  en- 
gage  In   de    novo   activities    (consumer   fi- 
nance;  and  Insurance  agency  for  the  sale 
of    credit    life    and    credit    accident    and 
liealth   Insurance  sold   In   connection   with 
extensions    of    credit)     at    Lanier    Village 
Shopping      Center.      Cummlng,      Georgia, 
through    Its    existing    Indirect    subsidiary. 
Southern  Discount  Company  (a  Rhode  Is- 
land Corporal  ion)   (8,31/77(." 
Industrial    National    Corp..    Providence,    R.I  . 
notification  of  intent  to  engage  In  dc  novo 
activities    (consumer   finance;    and    Insur- 
ance agency  for  the  sale  of  credit  life  and 
credit  accident   and  health  Insurance  sold 
In  connection  with  extensions  of  credit)  at 
107    W     16th    North    Street.    SummervlUe. 
SC  .   throuk'h   ius  existing   Indirect  subsld- 
larv.  Southern  Di.'count  Co.    (a  Rhode  Is- 
land corporation)   (8/31    77).' 
Citicorp,    New    York,    NY.,    notiflcatton    of 
Intent    to    engage    In    de    novo    activities 
(making    consumer    Installment    personal 
loans,  pvirchasing  and  servicing  for  Its  own 
account  consumer  installment  sales  finance 
contracts,   making    loans   for    the   account 
of  others  such  as  one-to-four  family  unit 
mortgage  loans,  making  loans  to  individ- 
uals  and   buslnes,ses  .secured    by   real    and 
personal   property,   the  proceeds  of   which 
may  be  for  purpcwes  other  than  personal, 
family  or  household  usage;   sale  of  credit 
related  life  accident  and  health,  or  decreas- 
ing  or   level    (In    the   ca.se   of   single   pay- 
ment loans)    term  life  Insurance  to  cover 
the  outstanding  balances  of  credit  trans- 
actions singly  or  Jointly  with  cosigners  In 
the  case  of  life  coverage  in   the  event  of 
death,    or,    to   make   contractual    monthly 
payments  on  the  credit  transactions  In  the 
event   of    the   obligator's   disability    by   li- 
censed agents  or  brokers  to  extent  permis- 
sible   under    applicable    State    Insurance 
laws  and  regulations)   at  Parkway  Center, 
No.   23,    206    Fletcher   Parkway,    El   Cajon. 
Calif.,     through     its    subsidiary,     Citicorp 
Person-to-Person    Financial    Center,    Inc, 
(8/31   77). » 
Southern    Bancorporation.    Inc      Greenville. 
SC  .   notification   of   Intent    to   engage    In 
de   novo  activities    (making  extensions  of 
credit  as  a  licensed  consumer  ©nance  lend- 
er under  the  Texas  Consumer  Credit  Code 
as  supervised   by   the  Office  of  Consumer 
Credit   Conmiissloner)    at   1001   2d   Street, 
Orange.  Tex.  (d  b.a.  World  Finance  Corpo- 
ration of  Orange)    and  BOB  Brazos  Street. 
Austin.  Tex.    (d.ba.   World   Finance  Corp. 
of  Austin)  (8  31/77)  ' 


47875 

CItlzen.s  and  Southern  Holding  Co  .  Atlanta 
Qa.,    notification   of    Intent    to   engage    in 
de   novo   activities    (making   or   acquiring, 
for  Its  own  account  or  for  the  account  of 
others,     loans     and     other     extensions    of 
credit,  servicing  loans  and  other  extension* 
of  credit  for  any  person;  and  operation  of 
a  licensed  small  loan  company  and  of  an 
installment  sales  finance  company)  at  4302 
Chef  Menteur  Highway,  New  Orleans.  La  , 
through  a  subsidiary.  Citizens  and  South- 
ern Finance  Co.  (8  29/77)  • 
ComBanks    Corporation.    Winter    Park,    Fla  . 
for    approval    to    aculre    American    Banc- 
Rharcs     In.surance     Agency.     Inc  .     North 
Miami,  Fla 
ComBanks  Corp  .   Winter  Park.  Fla  .   for  ap- 
proval   to    acquire    American    Bancshares 
Mortgage    Company,    Inc..    North    Miami. 
Fla. 
First  Amtenn   Corp.  Nashville.  Tenn  .  noti- 
fication of  Intent  to  relocate  de  novo  ac- 
tivities (making  or  acquiring,  for  its  own 
account  or  the  account  of  others,  loans  and 
other  extensions  of  credit   ruch  as  would 
be  made  by  a  finance  company  Including  • 
secured   and   unsecured   loans   to   Individ- 
uals: discounting  of  Installment  sale*  con- 
tracts  and    secured   commercial    financing 
such    ai    dealer    floor-plan    financing    and 
lease    financing:    and    acting    as    agent   or 
broker    In    selling    the    following   types   of 
Insurance  to  borrowing  customers:   credit 
life  Insurance,  accident  and  health  insur- 
ance  and   property   damage   Insurance   on 
collaterlal   supporting   loans  made   by   At- 
lantic Discount  Company,  Inc   and  its  sub- 
sidiaries)   from   1832  Atlantic  Blvd..  Jack- 
.sonvllle.   Fla.    to  4233   Atlantic   Boulevard 
Jacksonville.    Fla.    through    a    subsidiary. 
Atlantic   DHcount   Co.  Inc  .   and   Its  sub- 
sidiaries.   Atlantic    Consumer    Services    of 
Jacksonville.  Inc  ,  and  Atlantic  Investment 
Corp.    (8  29  77).' 
BankAmerlca    Corp.    San    Francisco.    Calif  . 
notification  of  Intent  to  engage  in  de  novo. 
activities  (making  or  acquiring,  for  its  own 
account    loans    and    other    extensions    of 
credit  such  as  would  be  made  or  acquired 
by  a  finance  company  and  Bervlolng  loans 
and  other  extensions  of  credit;    such  ac- 
tivities  will    Include,   but   not   be   limited 
to,    making    co«usumer    installment    loans, 
purchasing  Installment  sales  finance  con- 
tracts, making  loans  and  other  extension-^ 
of  credit  to  small  businesses,  and  making 
loans  secured  by  real  and  personal  prop- 
erty: acting  as  agent  or  broker  for  the  sale 
of  credit-related  life  and  credit-related  ac- 
cident and  disability  Insurance  in  connec- 
tion with  extensions  of  credit  made  or  ac- 
quired by  FInanceAmerIca  Corp  )   at  3063 
Walnut  Street.  Boulder.  Colo  .  through  Us 
indirect  subsidiary.  FlnanceAmerica  Corp. 
(a  Colorado  corporation)    (8  26  77).' 
Security  Pacific  Corp..  Los  Angeles.  Calif.,  no- 
tification of  intent  to  engage  in  de  liovo 
activities  (making  or  acquiring,  for  it.s  own 
account  or  for  the  account  of  others,  loans, 
and  extensions  of  credit  Including  making 
consumer    installment   sales   finance   con- 
tracts.  makii\g  loans   to  small   businesses 
and    other    extensions    of    credit    such    as 
would  be  made  by  a  factoring  company  or 
a  consumer  finance  company;   and  acting 
as  broker  or  agent  for  the  sale  of  credit- 
related  life  accident  and  health  Insurance) 
at  4760  Fllntridge  Drive.  Colorado  Springs. 
Colo.,  through  its  subsidiary.  The  Bankers 
Investment   Co,   d./b..'a.    Security    Pacific 
Finance  Corp    (8  29  77).= 


•4(c)(8)  and  4(C)  (12)  notifications  proc- 
essed by  Reserve  Bank  on  behalf  of  the  Board 
of  Governors  under  delegated  atithority. 
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NOTICES 


Security   Pacific   Corp.   Loa   Angelee.   C*Ilf, 
noUflcatlon  of  Intent  to  engaeie  In  de  noro 

•cttTltlM  (miOclng  or  acqxitrlinf.  for  Its  own 
account  or  for  liie  account  of  ukbera,  loans 
anU  •xten.tioii.<>  of  credit  liioiudln^  maUng 
coixsumer  InstalUneut  sales  auauce  con- 
tracts, making  loans  to  small  buiilnesses 
and  other  extensions  of  creilit  sucJi  as 
would  be  made  by  a  factoring  company  or 
a  consumer  finance  company:  and  acting 
as  broker  or  agent  for  the  sale  of  credit- 
related  life  accident  and  liaaltb  Insurance) 
at  1777  West  CaiiielbacJt  Rotkd.  Phoenix. 
Ariz.,  tlirou^h  Us  subsuUary.  Security  Pa- 
ciUc   Finance  Corp.    (8^89/77)  • 


None. 


Reports  RECEiviro 


Petitions  for  Rttlemakinc 
None 

Board  of  Governors  of  the  Federal  Re- 
serve System.  Septeinber  14.  1877. 

Grhtith  L.  Garwooo. 
DtrcTY  Secretary  of  the  Board 

IKR  Doc    77-27653  Piled  9  21-77.  8  45  am' 


D.    H.    BALDWIN   CO. 

Order  Approving  Formation  of  Bank  Hold- 
ing Company  and  Acquisition  of  Non- 
banking  Activities 

D.  H.  Baldwin  Co..  Cincinnati,  Ohio.' 
has  applied  for  the  Board's  approval  un- 
der §  3ia)  (D  of  the  Bank  Holding  Com- 
pany Act  t 12  U.S.C.  §  1842(a) (1)>  to 
form  a  bank  holding  company  through 
acquisition  of  87.2  percent  of  the  voting 
.<;hares  of  the  successor  by  merger  to 
D.  H.  Baldwin  Co..  Cincinnati.  Ohio 
rBaldwin-Ohio"'.'  and  thereby  to  ac- 
quire indirectly  Baldwin-Ohios  direct 
and  indirect  interests  in  its  twelve  sub- 
sidiary banks.  Tlie  company  into  which 
Baldwin-Ohio  is  to  be  merged  has  no 
significance  except  as  a  means  to  facili- 
tate the  acquisition  of  the  voting  shares 
of  Baldwin-Ohio.  Therefore,  the  pro- 
posed acquisition  of  shares  of  Uie  succes- 
sor organization  is  treated  herein  as  the 
proposed  acquisition  of  the  shares  of 
Baldwin-Ohio. 

Applicant  has  also  applied,  pursuant 
to  I  4(c)  <8»  of  the  Act  (12  U.S.C.  §1843 


'  The  original  application  was  filed  by  New 
Parent  Co.  (a  Delaware  corporation)  Ciii- 
clnnall.  Ohio:  however.  New  Parent  Co.s 
name  was  changed  to  D.  H.  Baldwin  Co.  in 
order  to  protect  that  name  in  Delaware 

^  Baldwin-Ohio  became  a  bank  holding 
company  as  a  result  of  the  1970  .^iendment.s 
to  the  Bank  Holding  Company  .Act  of  195G 
bv  virtue  of  Its  indirect  ownership  of  more 
than  25  percent  of  the  voting  shares  of  The 
Central  Bank  and  Trust  Co.,  Denver,  Colo. 
Baldwin-Ohio  has  been  engaged  In  the  man- 
ufacturing and  sellmg  of  musical  Instru- 
ments for  over  100  years  and  continues  to 
engage  in  the«ie  activities  on  the  basis  of  per- 
manent grandfather  privileges  pursuant  to 
the  proviso  contained  in  5  4(a)(2)  of  the 
Act  Baldwin-Ohio  also  engEiges  through  sub- 
sidiaries In  the  activities  of  operating  a  sav- 
ings and  loan  a.ssociatlon  and  underwriting 
life  and  ca.sualty  Insurance,  whlcti  may  not 
be  retained  beyond  December  31.  1980.  pur- 
suant to  5  4ia)  (2)  of  the  Act  (see  59  Federal 
Reserve  Bulletin  536  (1973)  and  63  Federal 
Reser\e  Bulletin  280  ( 1977) ) . 


(c)  («) )  and  i  225.4'b>  (2)  of  the  Board's 
Regulation  Y.  for  p^milsslon  to  hidlrect- 
ly  engage  In  the  following  nonbanklng 
activities  of  Baldwin-Ohio;  data  proc- 
essing, mortgage  banking,  real  and  per- 
sonal property  leasing,  consumer  flniince, 
and  credit-related  insurance  agency  ac- 
tivities. Such  activTties  have  been  previ- 
ously determined  by  the  Board  to  be 
closely  rehUed  to  banking  1 12  CFR  §  225  4 
(a)   (1>.  (3>.  <6>,  iS' .  and  (9i  liii  >. 

Notice  of  the  applications,  affording 
opportunity  for  Interested  persons  to 
submit  conunents  and  views,  has  been 
given  111  accordance  with  §5  3  and  4  of 
the  Act  (42  FR  33805  (1977'  >.  Tlic  Umc 
for  filing  comments  and  views  luis  ex- 
pired, and  the  Board  has  considered  tiie 
applications  and  all  commenLs  received 
in  light  of  tlie  factors  set  forth  in  §  3(c) 
of  the  Act  (12  use.  5  1842(c)).  and  the 
considerations  specified  In  §  4(c)(8)  of 
the  Act  (12  U.S.C.  J  1843(c)  (8>  ). 

Applicant,  a  nonopeiating  Delawaie 
corporation,  was  organized  as  part  of  a 
corporate  rcorE-anization  whereby  Ap- 
plicant will  acquire  control  ol  an  existing 
multibank  holding  company.  Baldwin- 
Ohio,  with  a  view  toward  eventual  .sepa- 
ration of  its  banking  and  commercial  ac- 
tivities in  furtlierance  of  the  purposes  of 
tl^e  Act.  The  proposal  involves  Appli- 
cants direct  acquisition  of  87.2  per  cent 
of  the  voting  shares  of  Baldwin-Oliio  and 
indirect  acquisition  of  the  banking  and 
nonbanklng  subsidiaries  of  Baldwin- 
Ohio.  Accordingly,  the  nature  and  scope 
of  Applicant's  banking  and  nonbanklng 
activities  will  be  identical  to  that  of 
Baldwin-Ohio. 

Baldwin-Ohio,  the  fourtli  largest  com- 
mercial banking  organization  in  Colo- 
rado, controls  12  banks  with  aggregate 
depo.'^its  of  $664  5  million,  representing 
approximately  7.9  percent  of  the  total 
deposits  held  by  commercial  banks  in  the 
State.'  Inasmuch  as  the  proposed  trans- 
action is  merely  a  corporate  reorganiza- 
tion of  existing  ownersliip  interests,  the 
Board  finds  that  consummation  of  the 
proposal  would  not  eliminate  exi.stlng  or 
potential  competition  or  increase  Uie 
concentration  of  banking  resources  in 
any  relevant  market.  Accordingly,  com- 
petitive coasiderations  are  consistent 
with  approval  of  the  application. 

Tlie  financial  and  managerml  re- 
sources and  future  prospects  of  Appli- 
cant, which  are  dependent  upon  tliase  of 
Baldwin-Ohio,  are  considered  to  be  gen- 
erally satisfactory  and  their  future  pros- 
pects appear  favorable.  Thus,  considera- 
tions relating  to  banking  factors  are  con- 
sistent with  approval. 

While  con.summation  of  tlie  proposal 
would  result  in  no  immediate  alterations 
of  Baldwin-Ohio's  banking  operations 
and  it  appears  that  the  needs  of  its  bank- 
ing customers  are  being  adequately  met, 
considerations  relating  to  convenience 
and  needs  of  tlie  community  to  be  served 
are  consistent  with  approval.  According- 
ly, it  is  the  Board'.s  judgment  tliat  Appli- 
cant's proposal  to  form  a  bank  holding 
company  would  be  con.sistent  with  the 


public  interest  and  that  Uie  application 
should  be  approved. 

In  connection  with  ILs  application  to 
become  a  bank  holding  company.  Appli- 
cant  has  aLso  applied  to  acquire  Indirectly 
the  following  permissible  nonbanklng 
activities  and  subsidiaries  of  Baldwin- 
Ohio;  Computer  Congenerics  Corpora- 
tion of  Colorado  (data  processing),  lo- 
cated in  Denver  and  Grand  Junction. 
Colo.;  C.  C  Fletcher  Mortgage  Co.  (mort- 
gage bankin.T".  Cincinnati.  Ohio;  Bald- 
win Finance  Co.  and  Its  subsidian,-.  The 
Baldwin  Co.  'real  and  personal  property 
leasing  and  consumer  finance",  both  lo- 
cated in  Chiciimati.  Ohio;  F^IC-Baldwlu 
Leasing  Co.  t  perianal  property  leasing  > . 
Chicago.  111.;  and  Louisville  Mortgage 
Service  Co.  (mortgage  banking  and 
credit-related  insurance*,  Louisville,  Ky. 
Since  the  proposed  transaction  is  essen- 
tially a  corporate  reorganization  and 
Baldwin-Ohio  presently  engages  in  such 
activities,  it  does  not  appear  Uiat  ap- 
proval of  Applicant's  proposal  would  have 
any  significant  effect  on  existing  or  fu- 
ture coinpetition.  On  the  other  hand, 
approval  of  tlie  applications  would  as- 
sure Baldwin-Ohio's  customers  of  the 
continuation  of  convenient  sources  of 
such  nonbanklng  services.  Furthermore, 
there  is  no  evidence  in  the  record  indi- 
cating that  consummation  of  this  pro- 
posal would  result  in  any  undue  concen- 
tration of  resources,  unfair  competition, 
conflicts  of  interests,  unsound  banking 
practices,  or  other  adverse  effects  upon 
the  public  Interest. 

Based  upon  the  foregoing  and  other 
considerations  reflected  in  the  record, 
the  Board  has  determined  in  accordance 
with  tlie  provisions  of  5  4<c»'8»  of  the 
Act  that  consummation  of  this  proposal 
can  reasonably  be  expected  to  prcxiuce 
benefits  to  the  public  that  outweigh  pos- 
sible adverse  effects  and  that  the  appli- 
cations to  engage  in  certain  nonbanklng 
activities  should  be  approved. 

Tlie  proposed  acquisition  of  Baldwin- 
Ohio  by  Applicant  also  Involves  the  ac- 
quisition by  the  latter  of  certain  non- 
banklng activities  that  are  being  en- 
paged  in  by  Baldwin-Ohio  pursuant  to 
the  provisions  of  5  4*a)i2)  of  the  Act. 
including  the  grandfather  proviso  of 
that  section.  Tlie  Board  regar(is  Appli- 
cant as  a  'successor"  to  Baldwin-Ohio 
within  the  meaning  of  5  2(e)  of  the  Act.' 
and  as  such  it  will  be  entitled  to  all  the 
rights  accorded  by,  and  subject  to  all 
the  obligations  imposed  by  the  Act  upon 
Baldwin-Ohio.''  Accordingly,   the  Board 


'    All  banking  data  are  e«  of  December  31, 
1976,  unless  otherwise  Indicated. 


•  As  ft  "succe.'i.'^or"  to  Baldwin-Ohio.  Appli- 
cant LS  deemed,  pursuant  to  §  2(a)  i  6 )  of  the 
Act.  to  be  a  bank  holding  company  from  the 
date  on  which  Baldwln-Olilo  became  a  bank 
holding  comp.ony  1  e..  December  31.  1970. 

'  In  this  connection,  the  Board  notes  that 
Baldwin -Ohio  hfus  Indicated  that  it  Intends 
to  file,  upon  approval  of  the  sxibjeet  appli- 
cations, an  irrevocable  declaration  purs\iant 
to  §  4(C)  (12)  of  the  Act  and  5  225.4(d)  of 
Regulation  Y  that  it  will  cra.se  to  be  a  bank 
holding  company.  In  the  event  that  such  a 
declaration  is  filed  and  the  propo.sed  tran.-;- 
action  i.s  consummated,  the  Board  would 
also  view  Applicant.  Baldwin-Ohio's  suc- 
cessor pursuant  to  j  2(e)  of  the  Act.  as  suc- 
cessor to  the  privileges  and  commitments 
imposed  by  such  declaration. 
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believes  Uiat  Applicant  may  retain  and 
engage  in  those  nonbanklng  activities  to 
the  tame  extent  and  diuallon  tliat 
Baldwin-Ohio  is  presently  entitled  to 
ciu^age  In  such  activities. 

On  the  basis  of  the  record,  tlie  appHca- 
tiou.'-  r.re  approved  for  the  rcason.s  sum- 
ni.;ii/,ed  above.  The  acquisition  of  Bald- 
V,  lu-Ohio's  banking  subsidiaries  slull  not 
be  made  before  the  thirtieth  calendar 
day  followuig  Uie  effective  date  of  this 
Order;  and  the  acquisition  of  nelUier  the 
banking  nor  the  iKjiibanking  subsidiaries 
shall  be  accomplished  later  than  three 
niontli.s  afU-r  the  effective  date  of  this 
Order  unless  such  period  is  extended  for 
good  cau.se  by  tiio  Board  or  by  Uie  Fed- 
entl  Resor\e  Bank  of  Kiui-sas  City,  with 
reaped  to  the  banking  sub.sidmries.  pur- 
.«:uant  to  delegated  authority,  and.  with 
respect  to  the  noiibanking  sub.sldiarie.s. 
pursuant  to  authority  delegated  hereby. 
Tlie  deteriuinalioii  a^  to  Applicant's  ix'r- 
mlssiblc  nonbanking  activities  is  subject 
to  tlie  conditions  set  forth  In  5  225.4(C) 
(if  Regulation  Y  and  to  the  Board's  au- 
thority to  require  reports  by.  and  to  make 
examinations  of,  bunk  holding  companies 
iind  their  sub.sldiarles  and  to  require  such 
modification  or  termination  of  the  ac- 
tivities of  a  bank  holding  company  or 
any  of  its  subsidiaries  a-s  the  Board  finds 
ncces.sary  to  assure  compliance  with  Uie 
provisions  and  purposes  of  the  Act  and 
the  Board's  regulations  and  orders  is- 
sued thereunder,  or  to  prevent  evasion 
tlicreof. 

By  order  of  Uie  Board  of  Governors.' 
f  ffective  September  14,  1977. 

I  seal!  Griffith  L.  Garwood. 

Deputy  Secretary  of  the  Board 

iFP.  I>K-. 77  27657  Filed  9  21    77;8:4S  am  | 


HUNTINGTON    BANCSHARES    INC. 
Order  Approving  Acquisition  of  Bank 

Huntington  Bancshares  Inc  .  Colum- 
bus, Ohio  (".Applicant"',  a  bank  holding 
company  within  Uie  meaning  of  the 
Bank  Holding  Company  Act.  has  applied 
for  Uie  Board's  approval  under  5  3 1  a )  ( 3  ' 
of  Uie  Bank  HoldHng  Company  Act  (12 
U.S.C.  M842(a((3(»  ('Act")  to  acquire 
100  per  cent  of  the  voting  shares  (less 
directors'  qualifying  shares)  of  the  suc- 
cessor by  merger  to  Tlie  Central  National 
Bank  of  London  London.  Ohio  ("Bnnk"'t . 
Tlie  bank  into  which  Bank  is  to  be 
merged  has  no  significance  except  as  a 
means  to  facilit.Ttc  the  acquisition  of  the 
voting  shares  of  Bank.  Accordingly,  Uie 
proposed  acquisition  of  shares  of  the  suc- 
rc'ssor  organization  is  treated  herein  as 
the  proposed  acquisition  of  the  .■'hares  of 
Bank.  .^ 

Notice  of  Uic  application,  aflcrdin;^  op- 
portunity for  interested  persons  to  sub- 
mit comments  and  views,  has  been  given 
in  accordance  with  5  3 ib)  of  the  Act.  The 
time  for  filing  comments  and  views  has 
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expired,  and  the  Board  has  considered 
the  application  and  all  comments  re- 
ceived, Including  those  of  the  Depart- 
ment of  Justice,  in  light  of  the  factors 
.■^et  forth  in  ?  3'c'  of  the  Act  (12  U.S.C. 
§  1842(c)  ). 

Applicant,  the  seventh  largest  banking 
oiganizalion  m  Ohio,  controls  twelve 
banking  subsidiaries  '  with  aggiegate  de- 
posits of  approximately  $1.4  billion,  rep- 
scnting  4  1  per  cent  of  total  commercial 
bank  dejjosiu?  in  Ohio/  Acquisition  of 
Bank  ($24  8  million  in  deposits)  would 
increa.se  Applicant"s  share  of  Statewide 
commercial  deposits  by  0.07  <>er  cent 
and  would  have  no  appreciable  effect 
urwn  the  concentration  of  banking  re- 
.sources  in  Ohio. 

Bank  is  hcndquarti^red  in  the  city  of 
london.  Ohio,  about  25  miles  i^est  of 
downtov.-n  Columbus,  and  is  the  twelfUi 
largest  of  27  commercial  banking  orra- 
nlzatlons  (with  103  banking  offices)  lo- 
cated in  the  Columbus  bankinK  market 
controllinK  approximately  0.7  per  cent 
of  the  total  commercial  bank  deposits 
in  the  market.^  Applicant  is  the  second 
largest  banking  organization  in  the  rele- 
vant market  wiUi  approximately  23.2 
per  cent  of  market  deposits.  "While  ac- 
quisition of  Bank  would  increase  Ap- 
plicant's market  shnre.  Applicant  would 
remain  the  second  largest  banking  or- 
ganization in  the  market,  since  the  larg- 
est in  Uie  market  <and  the  second  lai-gest 
banking  oi-ganizatinn  in  the  State)  con- 
trols 4.i  per  cent  of  market  depa<:its.  Also 
located  in  the  relevant  market  are  bank- 
ing .sub.sidiarics  of  four  other  Ohio  multi- 
bank  holding  companies,  all  ranked 
within  the  top  cicht  banking  organiza- 
tions in  the  State.  Tvcn  though  Applicant 
and  Bank  operate  in  the  same  market 
and  some  existing  competition  would  be 
eliminated.  Applicants  banking  offices 
closest  to  Bank  is  located  8  3  miles  east 
of  Bank,  in  Franklin  County,  and  is  .sep- 
arated from  Bank  by  seven  intei-vening 
banking  offices.  Ba<;ed  ujxin  the  above 
and  other  farts  of  records,  it  appears  to 
the  Board  that  approval  of  the  appli- 
cation would  have  only  a  sllehtly  adverse 
effect  uixin  existing  competition. 

In  a-sscssing  the  effects  of  the  proposal 
upon  future  competiUon.  the  Board  is  of 
the  \iew  that  although  Applicant  may 
lK).sse.ss  Uie  capabilities  to  enter  Madison 
Coimty  do  novo  and  acquisition  of  Bank 
would  ehminato  one  independent  bank- 


0  Voting  for  this  action:  Vice  Chairman 
Gardner  and  Oovtrnors  Coldwell.  Jackson, 
and  Partee.  Ab-sent  and  not  voting:  Chatr- 
man  Burns  and  Governors  "Wallich  and  Lilly. 


'By  action  of  .\ug\ut  31.  1977.  the  Board 
approved  the  acquisition  by  Applicant  of  the 
suocesror  by  merger  to  Bellcfontaine  National 
Bank,  Beilefontaine,  Ohio. 

: -Ml  banking  data  other  than  market  de- 
posit data  are  as  of  December  31.  1976.  and 
reflect  bank  holding  company  formations 
and  acquLsitions  approved  as  of  June  30. 
1977   All  market  data  are  xr.  of  June  30.  1976 

"The  rclf'var.t  market  Is  the  Columbus 
banking  market  which  ts  approximated  by 
the  five-county  Columbus  SAISA.  It  includes 
all  of  Praiikllu  and  Fairfield  Counties,  all  of 
Pickaway  County  except  Perry  and  Salt  Creek 
Townships,  the  poiithern  two-thirds  of  Madi- 
son County,  all  of  Delaware  County  except 
tlie  northernmost  townships,  and  the  west- 
ern half  of  Licking  County. 
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Ing  alternative  in  the  relevant  market, 
there  are  other  facts  of  record  that  miti- 
gate these  slightly  adverse  competitive 
effects.  Ohio's  restrictive  branching  law, 
which  limits  branching  to  home  office 
counties,  proJiobits  Applicajit's  present 
subsidiaries  from  branching  Into  the 
Madison  County  iwrtion  of  the  market. 
Moreover,  it  apr>ears  unlikely  that  Appli- 
cant would  enter  Madison  County  de 
novo  since  the  populaUon  and  deposits - 
per- bank  ing -office  ratios  are  below  State 
averages  and  the  area  of  growUi  In  the 
Columbus  Metropolitan  Area  is  primarily 
north  and  east  of  Columbus  rather  than 
souUiwest  where  Bank  is  located.  Fur- 
thcnnore.  following  approval  there 
v.ould  remain  20  oUier  independent 
banks  as  jxxssible  entry  points  into  the 
market.  Accordingly,  on  the  basis  of  Uie 
above  and  other  facts  of  record.  It  Is  con- 
cluded Uiat  consummation  of  the  pro- 
iXKsal  would  have  only  slightly  adverse 
effects  upon  potential  compeUticn. 

In  analyzing  the  competitive  conse- 
quences of  the  sub.iect  proposal,  the 
Board  ha.s  considered  the  comments  by 
the  Department  of  Justice  that  consum- 
mation would  have  adverse  competitive 
effects.  However,  in  light  of  the  Board's 
findings  described  above,  it  does  not  ap- 
pear that  .such  effects  would  be  signifi- 
cant, and.  balanced  against  the  conven- 
ience and  needs  considerations  discussed 
below.  Uie  Board  is  of  the  view  Uiat 
denial  of  the  api.'licalion  is  not  v.ar- 
r:inte(i. 

The  financial  and  managerial  re- 
sources and  future  prospects  of  Appli- 
cant, its  subsidiaries  and  Bank  are 
regarded  as  generally  satisfactory  and 
consistent  with  approval  Affiliation  with 
Applicant  will  enable  Bank  to  provide  its 
customers  a  much  greater  variety  of 
banking  services  beyond  those  It  cur- 
rently offers  and  thereby  lncrea.se  Its 
competitiveness  in  the  market.  Tlie  .serv- 
ices Applicant  has  indicated  Bank  will 
be  able  to  provide  its  customers  which 
are  not  now  offered  by  Bank  include 
time  and  savings  deposits  offering  a  wide 
range  of  maturities,  compounding  of  in- 
terest daily,  expanded  thecking  services 
to  include  Applicants  "All-in-One  Ac- 
count", and  a  bank  credit  card  .service. 
.Applicant  will  also  make  available  to 
Banks  customers  more  specialized  and 
diversified  trust  and  data  processing 
services.  The  Board  finds,  therefore,  that 
considerations  relating  to  the  conven- 
ience and  needs  of  the  community  to  be 
served  lend  such  wc'pht  toward  approval 
as  to  outweigh  any  slightly  adverse 
competitive  effects  that  might  result 
from  approval  of  Uie  proposal.  Accord- 
ingly, it  is  the  Boards  judgment  that  the 
proposed  acquisition  would  be  In  the 
public  interest  and  that  the  application 
.'-hould  be  approved. 

During  its  considerntion  of  this  appli- 
cation the  Board  noted  Uiat.  as  a  result 
of  management  and  director  interlocks 
and  other  indicia  of  a  close  relationship 
between  Bank  and  TY.e  London  Home 
and  Savings  Co.,  acquisiUon  of  Bank 
might  cau.se  Applicant,  foUwing  consum- 
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matlon  of  the  subject  proposal,  to  be  In- 
directly engaging  In  the  activity  of  oper- 
ating a  savings  and  loan  association  »a«« 
Botird  Order  of  February  22,  1977.  deny- 
ing the  application  of  D.  H.  Baldwin  Co.. 
Cincinnati.  Ohio,  to  retain  Empire  Sav- 
ings, Building  and  Loan  Association. 
Denver.  Colo  i63  Federal  Reserve  Bul- 
letin 280  (1977)).  Accordingly,  the 
Bo€ird's  action  herein  is  conditioned  upon 
Applicant  complying  with  its  commit- 
ment to  take  steps  following  ncquLsiUoa 
of  Bank  which  will  result  in  the  sever- 
ance of  the  above  mtcrlocks.  and  the 
establishment  within  one  year  after  the 
acquisition  of  Bank  of  Tlic  London  Home 
and  Savings  Co  as  a  completely  Inde- 
pendent financial  In.stitutlon  In  the  Co- 
lumbus banking  market. 

On  the  basis  of  the  record.'  and  for  tlie 
reasons  summarized  herein,  the  applica- 
tion Is  approved  subject  to  the  condition 
set  forth  above.  The  transaction  shall  not 
be  made  la)  before  the  thirtieth  calendar 
day  following  the  effective  date  of  this 
Order  or  <b>  later  than  Uiree  months 
after  the  effective  date  of  this  Order,  un- 
less such  period  is  e.xtended  for  good 
cause  by  the  Board,  or  by  the  Federal 
Reserve  Bank  of  Cleveland  pursuant  t« 
delegated  authority. 

By  order  of  the  Board  of  Governors.' 
effective  September  14.  1977. 

Griffith  L.  Gxrwood. 
Deputy  Secretary  of  the  Board. 

|PR  Doc  77-27ft58  Piled  9-2l-77;8:45  am) 


Board  of  Governors  of  the  Federal  Re- 
serve System.  September  20.  1977. 

GRirriN  L.  Oarwooo, 
Deputy  Secretary  of  the  Board. 

(FR  Doc  77-27883  Piled  9-21-77;8:45  fcrn] 


MICHIGAN   NATIONAL  CORP. 
Acquisition  of  Bank 

Michigan  National  Corporation, 
Bloomfield  Hills.  Michigan,  has  applied 
for  the  Board's  approval  under  S  3(a)  (3) 
of  the  Bank  Holding  Company  Act  (12 
US.C.  5  1842(a)  (3j  >  to  acquire  100  per- 
cent Uess  directors'  qualifying  shares)  of 
the  voting  shares  of  Michigan  National 
Bank-Port  Fluron.  Port  Huron.  Michigan, 
a  propo-sed  new  bank.  The  factors  that 
are  considered  in  acting  on  the  applica- 
tion are  set  forth  in  S  3(c)  of  the  Act  (12 
U.S.C.  §  1842  lO). 

The  application  may  be  inspected  at 
the  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Chicago. 
Any  person  wishing  to  comment  on  the 
application  should  submit  views  in  writ- 
ing to  the  Secretarj',  Board  of  Governors 
of  the  Federal  Reserve  System.  Wash- 
ington. D.C.  20551,  to  be  received  not 
later  than  October  18,  1977. 


♦  Dissenting  statement  of  Governor  Cold- 
well  filed  as  part  of  tlie  original  document 
Copies  are  available  upon  request  to  Board 
of  Governors  of  the  Federal  Reserve  System, 
Washington,  D.C.  20551  or  to  the  Federal  Re- 
serve Bank  of  Cleveland. 

'Votln,^  for  this  action;  Vic©  Chairman 
Gardner  and  Governors  Jackson  and  Partee. 
Voting  against  this  action:  Governor  Cold- 
w»ll.  Absent  and  not  voting:  Chairman  BurnJ 
and  Oovernora  WalUch  and  Lilly. 


MID   MICHIGAN    BANK  CORP. 
Formation  of  Bank  Holding  Company 

Mid  Michigan  Bank  Corp..  Gladwin, 
Mich.,  has  applied  for  the  Board's  ap- 
proval under  S3<a)(l)  of  the  Bank 
Holding  Company  Act  (12  U.SC.  5  1842 
(a)  ( 1 )  )  to  become  a  bank  holding  com- 
pany by  acquiring  100  per  cent  of  the 
voting  shares  of  Mid  Mlchlsan  Bank, 
Gladwin.  Mich.  The  factors  that  are  con- 
sidered In  acting  on  the  application  are 
set  forth  In  }  3(ci  of  the  Act  (12  U.S.C. 
5  1842(c)). 

The  application  may  be  Inspected  at 
tlie  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Chicago. 
Any  penson  wishing  to  comment  on  the 
application  should  submit  views  in  writ- 
ing to  the  Reserve  Bank,  to  be  received 
not  later  tlian  October  14,  1977. 

Board  of  Governors  of  the  Federal  Re- 
serve System.  September  16.  1977. 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

(FR  DOC77-7660  Filed  &-21-77;8  45  am) 


REPUBLIC  NEW  YORK  CORP.  ET  AL. 

Order  Approving  Retention  of  Republic 
Clearing  Corporation 

Republic  New  York  Corp.  ("Repub- 
lic"). New  York.  N.Y..  and  its  five  parent 
bank  holding  companies '  have  applied 
pursuant  to  section  4(c)  (8)  of  the  Bank 
Holding  Company  Act  (12  U.S.C.  §  1843 
(c»(8))  and  section  §225.4  (a)  and  (b) 
(2)  of  the  Board's  Regulation  Y  <  12  CFR 
§  225.4  I  a)  and  ib)  (2).  for  permission  to 
retain  voting  shares  of  their  subsidiary, 
Republic  Clearing  Corporation  ("RCC"). 
New  York.  N.Y..  after  that  company  ex- 
pands the  activities  in  which  it  engages 
to  Include  acting  as  a  futures  commis- 
sion merchant  to  execute,  for  the  ac- 
count of  persons  whose  business  is  en- 
tirely or  substantially  devoted  to  trading 
and  dealing  in  gold  and  silver  bullion 
and  coins  rprecious  metals  profession- 
als"*, futures  contracts  covering  gold 
and  silver  bullion  and  coins  on  contract 
markets  of  which  RCC  Ls  a  member.  RCC 
now  provides  this  service  for  the  account 
of  two  affiliated  banks,  and  the  sole  pur- 
pose of  these  applications  is  to  permit 
RCX"  to  extend  the  same  service  to  cer- 


tain customres  of  thase  banks.  This  ac- 
tivity has  not  been  specified  by  the  Board 
In  secUon  225.4(a)  of  Regulation  Y  as 
permissible  for  bank  holding  companies. 

Notice  of  receipt  of  these  applications, 
affording  opportunity  for  interested  i>er- 
«ons  to  submit  views  and  comments,  htw 
been  given  In  accordance  wlUi  .section  4 
of  the  Act  (42  PR  31636  and  38015)  and 
tiie  time  for  filing  views  and  comments 
has  expired.  No  request  for  a  hearing  has 
been  received,  but  tlie  Board  has  received 
a  number  of  comments,  favoring  and  op- 
posing approval,  and  has  considered  Uie 
applications  and  those  comments  In  light 
of  the  considerations  specified  In  section 
4(c)  (8)  of  the  Act  (12  U.S.C.  f  1843(c) 
(8>  ). 

A.j.Jlicants  are  bank  holding  compa- 
nies by  virtue  of  their  direct  and  Indirect 
ownership  of  voting  shares  of  Republic 
National  Bank  of  New  York  ("Bank"). 
New  York,  NY.'  RCC  is  a  direct  wholly 
owned  subsidiary  of  Republic  and  Ls  con- 
sequently an  Indirect  subsidiary  of  tJie 
remaining  Applicants.  RCC  was  orga- 
nized in  December  1974,  and  Is  held  by 
Applicants  under  authority  of  section  4 
(c)(1)(C)  of  the  Act,  which  permits  a 
bank  holding  company  to  own  shares  of  a 
company  engaged  solely  in  f  urnLshlng  or 
performing  services  for  the  bank  holding 
company  or  Its  banking  subsidiaries.  In 
accordance  witli  that  limitation,  RCC 
has  become  a  member  of  four  contract 
markets  '  and  has  acted  as  a  futures  com- 
mission merchant*  executing  futures 
contracts  in  gold  and  silver  .solely  for  tlie 
account  of  Bank  and  Trade  Development 
Bank,  one  of  Its  parent  bank  holding 
companies.'  Applicants  now  propose  that 


'  Trade  Development  Holland  Holding 
B.V..  Am.sterdam.  the  Netherland.s;  Trade 
Development  Finance  (Netherlands  Antilles) 
N.V..  Curacao,  the  Netlierlands  Antilles; 
Trade  Development  Bank.  Geneva.  Switzer- 
land; Trade  Development  Bank  Holding  S.A.. 
Luxembourg.  Luxembourg:  and  Sabau  S.A- 
Panama,  Panama. 


«  Pursuant  to  a  reorganization  approved  by 
the  Board  June  20.  1977  (6,3  Federal  Reserve 
Bulletin  683).  Trade  Development  Bank  ha.s 
no  actual  direct  or  Indirect  ownership  of 
Banks  shares,  and  a  request  is  now  pendlnt^ 
before  the  Board,  approval  of  which  would 
have  the  effect  of  terminating  Trade  Devel- 
opment Bank's  status  as  a  bank  holding 
company. 

'Commodity  Exchange.  Inc  and  New  York 
Mercantile  Exchange.  New  York,  N.Y.:  Inter- 
national Money  Market  Division  of  Chlcat;o 
Mercantile  Exchange.  Inc.,  Chicago,  111.:  and 
Wlnnepeg  Commodity  Exchange,  Wlnnepeg, 
Canada.  Bank  could  Itself  become  a  clearing 
member  of  an  exchange  and  engage  In  the 
activities  now  engaged  In  by  RCC  under  sec- 
tion 4(cl  (1)  (C).  See  letter  of  March  12.  1975, 
to  Bank  from  J.  T.  Watson.  Deputy  Comp- 
troller of  the  Currency.  RCC  la  not  a  clearing 
member  of  the  Wlnnepeg  Commodity  Ex- 
change. 

« A  futures  commLsslon  merchant,  as  de- 
fined In  7  use.  S  2,  Includes  a  corporation 
engaged  In  soliciting  or  accepting  orders  for 
the  purchase  or  sale  of  a  commodity  for  fu- 
ture delivery  on  or  subject  to  the  rules  of 
any  contract  market  and  that  accepts,  in 
connection  with  such  business,  money  or 
other  property  (or  extends  credit  In  lieu 
thereof)  to  margin,  guarantee,  or  secure  any 
resulting  trades  or  contracts. 

£•  RCC  also  now  acts  as  a  futures  commis- 
sion merchant  In  executing  futures  contracts 
In  foreign  exchange  on  behalf  of  Bank  and 
Trade  Development  Bank,  but  under  Appli- 
cant's proposal  RCC  would  not  offer  this 
service  to  other  persons. 
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RCC  extend  this  service  to  Uiose  cus- 
tomers of  Bimk  and  Trade  Development 
Bank  who  are  preiioii.s  metals  profes- 
sionals. Such  an  cxpan.slon  requires 
Board  approval  because  RCC  would  no 
longer  be  engagetl  solely  In  luniLshlng  or 
l>erforming  services  for  Bank  and  its 
parent  bank  holding  comixinirs,  and  it 
would  accordingly  lose  Uie  benefit  of  the 
exemption  It  currently  enjoys  under  sec- 
tion 4(cMlMr»  of  the  Act.* 

In  order  to  approve  these  applications 
under  .section  4ic)(8i,  tlie  Board  must 
determine  that  the  projK)sed  activity  Ls  so 
closely  relat.ed  to  banking  or  manni;ing 
or  controllinp  banks  as  to  be  a  proper 
incident  thereto.  Tlie  Board  has  previ- 
ously detorminrd  certain  gold  and  silver 
coin"  and  bullion  activities  to  be  clasely 
related  to  banking.  In  its  Order  of  Sep- 
tember 27.  1973,  tlie  Board,  on  the  basLs 
of  that  determination,  iiermittod  Stand- 
ard and  Chartered  Banking  Group,  Limi- 
ted, London,   England,   a   foreign  bank 
holding  company,  to  acquire  directly  30 
percent  of  the  voting  shares  of  Mocatta 
Metals,    Inc.    I'Mocatta ") .    New    York. 
NY.,  and  to  acquire  indirectly  Mocatta  s 
five  subsidiiiries.  one  of  wliuli  was  organ- 
ized to  engape  in  the  same  activity  that 
is  Uic  subject  of  the  present  applications. 
Bank  has  been  active   In   international 
banking  activities  and  in  the  precious 
metals  field  for  a  number  of  years,  and 
upon  examuiation  of  the  facts  of  record 
of  the  present  applications,  including  the 
fact  tliat  Uie  proposed  rervice  appears  to 
be  an  Integral  adjunct  to  precious  metal.s 
professionals'  other  gold  and  silver  deal- 
ings with  Bank  and  is  fundamentally  a 
substitute  lor  or  variation  of  other  pre- 
cious metals  services  Bank  currently  pro- 
vides to  its  cu.stomers.  Uie  Board  has  de- 
termined Uiat  in  this  instance  acting  a.s 
a  futures  commisoion  merchant  for  the 
execution  of  futures  contracts  covering 
gold  and  silver  biUlion  and  coins  on  con- 
tract markets  Is  clasely  related  to  bank- 
ing. 

To  approve  these  applications  the 
Board  must  also  determine  that  the  pro- 
pof^ed  activity  Ls  a  proper  incident  to 
banking  or  managing  or  controlling 
banks.  This  test  requires  the  Board  to 
consider  wheUier  the  performance  of  the 
proposed  activity  by  RCC  in  accordance 
with  the  terms  of  these  applications  "can 
reasonably  be  expected  to  produce  bene- 
fits to  the  public,  such  as  greater  con- 
venience, increased  competition,  or  gains 
in  efficiency,  that  outweigh  p>ossible  ad- 
verse effects,  such  as  undue  concentra- 
tion of  resources,  decreased  or  unfair 
competition,  conflicts  of  interest-s.  or  un- 
sound banking  practices." 
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Commencement  by  RCC  of  the  pro- 
posed acUvlty  may  be  expected  to  serve 
the  convenience  of  Applicant's  precioas 
metals  customers,  and  it  would  have  a 
procompctitive  effect  in  the  limited  pre- 
cious metals  field,  permitting  Applicants 
to  compete  on  a  more  equal  footing  with 
their  competitors  by  providing  a  full 
range  of  precioiLs  metals  .services  required 
bv  Applican(,s'  customers  and  generally 
available  from  their  competitors.  Ap- 
proval Ls  expected  to  result  as  well  in  cer- 
tain gains  in  efficiency,  as  spreading  Uie 
fixed  costs  of  RCC's  existing  operation 
over  a  greater  volume  of  business  will 
rcrult  in  lower  costs  per  tran.sr.ction. 

With  respect  to  possible  adverse  ef- 
fects, nothing  in  the  record  indicates  that 
Applic;uits'  proposal  would  result  in  any 
undue  concentration  of  resources  or  un- 
fair competition.  The  Board  recognizes 
there  is  some  potential  In  the  proposal 
for  conflicts  of  intcrci^ts  and  for  financial 
exposure  that  could  lead  to  unsound 
banking  practices.  Both  areas  of  concern, 
however,  are  subject  to  reguIaUon  and 
safeguards  prescribed  by  the  exchanges 
ajid  the  Commodity  Futures  Trading 
ConimLssjon.  and  the  Board  is  particu- 
larly Infiuenced  by  Bank's  long  experi- 
ence and  demonstrated  competence  In 
the  coin  and  bullion  field  in  concluding 
that  in  this  specific  case  the  public 
benefits  to  be  derived  from  Applicants 
propositi  outweigh  these  potential  ad- 
vcr.so  effects.  The  Board  Ls  also  influ- 
rnrcd  by  the  fart  that  RCC  will  provide 
its  futurei-,  commission  mei-chant  .serv- 
ice only  to  those  customers  of  Bank  and 
Trade  Development  Bank  w"ho  are  pre- 
cious metals  professionals,  and  RCC  does 
not  prorxvse  to  solicit  or  provide  the  serv- 
ice to  anv  other  imafliliatcd  pcr.son.' 

Accordingly,  on  Uie  basis  of  Uie  record  ' 
and  for  tlie  reasons  summarised  above, 
the  applications  are  approved,  subject  to 
Uie  limitations  specified  in  the  applica- 
tions that  Applicants  restrict  RCCs  gold 
and  silver  futures  commLsslon  merchant 
service  to  Bank.  Trade  Development 
Bank,  and  Uiose  of  their  customers  whose 
business  is  entirely  or  substantially  de- 
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voted  to  dealing  or  trading  in  gold  and 
silver  bullion  and  coins   (Including  fu- 
tures contracts  pertaining  thereto),  and 
that  RCC  not  solicit  or  accept  such  busi- 
ness  from    other    persons   or   advertLse 
the  service  in  the  financial  press  or  other 
mass   media    RCC   shall   commence   its 
propKXsed  activity  not  later  than  three 
months  after  the  effective  date  of  this 
Order,  unless   such   period   Is   extended 
for  good  cause  bv  the  Board  or  by  the 
f^ederal  Reserve  Bank  of  New  York  pur- 
suant   to    Ruthorltv    hereby    delegated. 
This  determination  Ls  .subject  to  the  con- 
ditions .set  forth  In  section  225. 4'c)    of 
Regulation   Y.   and  to  the   Board's   au- 
thority to  require  reports  by  and  make 
examinaUons    of    bank    holding    com- 
panies and  their  subsidiaries,  and  to  re- 
quire such  modification  or  termination 
of  the  activities  of  a  bank  holding  com- 
pany or  any  of  Its  subsidiaries  as   the 
Board  finds  neces.sary  to  assure  compli- 
ance with  the  provisions  and  purposes 
of  the  Act  or  to  prevent  evasion  thereof. 

By  order  of  the  Board  of  Governors." 
cffecUve  September  14.  1977. 

Gkiffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 
IFR  Doc.77-27861  PUed  9-21-77:8:45  ami 


•In  addition  to  prior  Board  approval.  RCC 
must  register  as  a  futures  romnil.sslon  mer- 
chant with  the  Commodity  Futures  Trading 
Commission  before  it  offers  Us  service  to 
precious  metals  professionals. 

•  38  FR  27552.  The  Boards  Order  was  based 
In  part  on  the  exprees  statutory  authority  of 
national  banks  to  purchase  and  sell  bullion 
and  coin,  and  the  Order  spodflcally  required 
Mocatta  to  terminate  Its  trading  actlvlUes 
in  plaUnum,  palladium,  and  all  other  com- 
modltlen  not  go  authorlBed. 


►Under  section  4il)  (8)  the  Board  may  pro- 
ceed cither  by  Order  or  regulation  to  deter- 
mine whether  an  activity  Is  clofiely  related 
and  a  proper  Uicldcnt  to  bankln?.  The  Board 
has  det<"nnlned  to  act  on  these  «ppllcatlon.s 
by  Order.  The  record  reflects  that  the  finan- 
cial risks  associated  with  a  -wholesale"  fu- 
tures business,  such  as  that  speclflcally  pro- 
posed, are  materially  less  than  those  Inher- 
ent m  a  ■  retail'  futures  business,  and  the 
Board  ha*  not  undertaken  to  a.ssess  generally 
the  balance  of  public  interest  factors  outside 
the  narrow  and  limited  scope  of  Applicant's 
specific  propoMil.  This  balance  coiUd  be 
struck  dllTerently  in  the  case  of  any  bank 
holding  company  less  fit  than  Applicants  by 
experience  and  by  the  character  of  its  gen- 
eral banking  business  to  engage  in  the  ac- 
tivity, or  in  the  ca.se  of  any  proposal  to 
solicit  or  serve  a  broad  range  of  customers. 

•Dissenting  statement  of  Governor  Jack- 
son filed  as  part  of  the  original  document. 
Copies  are  available  upon  reqviest  to  Board 
of  Governors  of  the  Federal  Reserve  System, 
Washington.  DC  30661.  or  to  the  Federal 
Reserve  Bank  of  New  York. 


WAUKON    FINANCIAL  CORP. 
Formation  of  Bank  Holding  Company 

Waukon  Financial  Corp..  Waukon, 
Iowa,  has  applied  for  the  Boards  ap- 
proval under  §  3'  a'  1 1  >  of  the  Bank  Hold- 
ing Company  Act  '12  U.SC.  §  1842(a> 
il) )  to  become  a  bank  holduig  company 
by  acquiring  54.8  percent  or  more  of  the 
voting  shares  of  Waukon  State  Bank. 
Waukon,  Iowa.  The  factors  that  are  con- 
sidered in  acting  on  the  application  are 
set  forth  in  J  3(c)  of  the  Act  (12  U.S.C. 
§  1842(c) ). 

The  application  may  be  Inspected  at 
the  offices  of  the  Board  of  Governors  or 
at  Uie  Federal  Reserve  Bank  of  Cliicago. 
Any  person  wishing  to  comment  on  the 
application  should  .submit  views  in  writ- 
ing to  the  Reserve  Bank,  to  be  received 
not  later  than  Octob>er  13,  1977. 

Board  of  Govemc«-s  of  the  Federal  Re- 
serve System,  September  15,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

IITI  Doc.77  27C62  Filed  9-21-77;8:45  am) 


DEPARTMENT  OF   HEALTH. 
EDUCATION.   AND  WELFARE 

Office  of  Education 

HANDICAPPED  CH'LDREN'S   EARLY 
EDUCATION    PROGRAM 

Closing  Date  for  Receipt  of  Non-Competing 
Continiiation  Applications 

Notice  is  hereby  given  that,  pursuant 
to  the  authority  contained   in  sections 


'•Voting  for  thLs  action:  'Vice  Clialrman 
Gardner  and  Governors  Wallich  and  Partee. 
Voting  against  this  action:  Governors  Jack- 
son and  Lilly.  Absent  and  not  voting:  Chair- 
man Burns  and  Governor  Coldwell. 
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NOTICES 


«23  and  624  of  the  Education  of  the 
Handicapped  Act  (20  U.S.C.  1423,  1424). 
the  US.  Commissioner  of  Education  has 
established  a  final  closing  date  of  No- 
vember 23.  1977.  for  receipt  of  applica- 
tions for  noncompeting  continuation 
grants  for  Handicapped  Children's  Early 
Education  Proj^ram  Outreach  Projects 
a3.444B>.  Applications  should  be  re- 
ceived on  or  before  the  above  date. 

Eligible  applicants  are  those  grantees 
whose  projects  have  completed  one  or 
more  years  of  outreach  funding.  (Po- 
tential applicants  for  support  for  new 
demonstration  projects  under  the  Hand- 
icapped Children's  Early  Education  Pro- 
gram should  apply  under  a  separate  pro- 
gram a3.444A». 

The  funding  level  for  tlie  Handicapped 
Cliildren's  Early  Education  Program  is 
expected  to  be  approximately  $22  million 
for  fiscal  year  1978.  Fimdlng  for  out- 
reach projects  under  13.444B  has  aver- 
aged between  $50,000  and  $150,000.  The 
ap>proximate  number  of  noncompeting 
continuation  grants  i.s  42. 

A.  Applications  sent  by  mail.  An  ap- 
plication sent  by  mail  should  be  ad- 
dressed as  follows:  U.S.  Office  of  Educa- 
tion. Application  Control  Center,  'Wash- 
ington, DC.  20202.  Attention:  13.444B. 
An  application  sent  by  mail  will  be  con- 
sidered to  be  received  on  time  by  tlie 
Application  Control  Center  if: 

( 1 1  The  application  was  sent  by  regis- 
tered or  certified  mail  not  later  than 
November  18.  1977.  as  evidenced  by  tlie 
UjS.  Postal  Service  postmark  on  the 
wrapper  or  envelope,  or  on  the  original 
receipt  from  the  U.S.  Postal  Service;  or 

(2)  The  application  is  received  on  or  ' 
before  the  closing  date  by  either  the  De- 
partment of  Health.  Education,  and 
■Welfare,  or  the  U.S.  Office  of  Education 
mailrooms  in  'Washington.  DC.  In  estab- 
lishing the  date  of  receipt,  the  Commis- 
sioner will  rely  on  the  time-date  stamp 
of  such  mail  rooms  or  other  documentary 
evidence  of  receipt  maintained  by  the 
Department  of  Health.  Education,  and 
■Welfare,  or  the  U.S.  Office  of  Educa- 
tion. 

B.  Hand  delivered  applications.  An  ap- 
plication to  be  hand  delivered  must  be 
delivered  to  the  U.S.  Office  of  Educa- 
tion, Application  Control  Center.  Room 
5673.  Regional  Office  Building  Three,  7th 
and  D  Streets  S'W..  Washington.  DC. 
Hand  delivered  applications  will  be  ac- 
cepted daily  between  the  hours  of  8:00 
a.m.  and  4:00  p  m.  Washington.  DC. 
time  except  Saturdays,  Sundays,  or  Fed- 
eral holidays. 

C.  Program  information  and  forms. 
Information  and  applications  may  be 
obtained  from  the  Division  of  Innovation 
and  Development,  Bureau  of  Education 
for  the  Handicapped.  US  Office  of  Edu- 
cation. 400  Maryland  Avenue  SW.. 
Washmgton.  D.C.  20202.  Applications 
will  be  available  on  or  about  Septem- 
ber 23.  1977. 

D.  Applicable  regulations.  The  regula- 
tions applicable  to  this  program  incude 
the  Office  of  Education  General  Provl- 
slon.s  Regulations  (45  CFR  Parts  100  and 


100a)  and  the  applicable  progiam  regu- 
lations (45  CFR  Parts  121  and  121d>. 

l20U£C.  1423,  1424  ) 

Dated:  September  19.  1977. 

(Catalog  of  Federal  Domestic  Asslatance  No. 
13444B  Handicapped  Children's  Early  Edu- 
cation Program  ) 

Ernest  L.  Boyer. 
U.S.  Commissioner  of  Education. 

I  PR  Doc  77-'J7753  Filed  9  2 1   77. 8 :  45  am  | 


Office  of  Human  Development  Services 

WORK  INCENTIVE  PROGRAM 

Reapportionment  of  Fiscal  Year  WIN 
Limits  of  Entitlement 

AGENCY:  Work  Incentive  Office.  Office 
of  Human  Development  Services 
iOHDS>,  HEW. 

ACTION :  Notice. 

SUMMARY:  Notice  is  hereby  given  of 
reapportioned  annual  limits  of  entitle- 
ment for  States  from  Federal  financial 
participation  in  expenditures  under  the 
Work  Incentive  iWIN)  Program  pur- 
suant to  section  402  *  a )  <  1 9  m  g  )  and  403 
Id)  of  the  Social  Security  Act,  42  U.S.C. 
602(a)  <  19>  (Q)  and  603(d)  for  fiscal  year 
1977  lOctober  1.  1976,  through  Septem- 
ber 30,  1977).  The  reapportioned  annual 
limits  of  entitlement  promulgated  herein 
replace  and  supersede  the  limits  of  en- 
titlement which  were  published  in  the 
Federal  Register  on  December  22,  1976 
(41  ni  47688) .  Tliese  reapportioned  lim- 
its are  based  on  a  sixrvey  of  States'  fiscal 
year  1977  WIN  program  needs  required 
by  the  National  Coordination  Committee 
Operating  Memorandum  No.  30-77  dated 
July  20,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Pera  Damek,  telephone  202-245-0436. 

SUPPLEMENTARY  INFORMATION: 
Requests  for  Federal  financial  participa- 
tion in  expenditures  incurred  pixrsuant  to 
section  402'a)  (19)  (G)  and  403(d)  of  the 
Social  Security  Act  during  the  period 
October  1.  1976.  through  September  30. 
1977.  will  be  honored  only  to  the  extent 
of  hmits  as  follows: 

WIN 

Rf.visFtj  Fiscal  Year  1977  Limits  or 

Entitutment 

Alabama $1.1(X).  000 

Alaska 452.820 

Arizona    1.406.294 

Arkan-sas „ 991,  (XK) 

California    15,408,460 

Colorado 1.653.383 

Connecticut   1,294.351 

Delaware 341,011 

District  of  Columbia 1,716.865 

Florida 2!  430.  000 

Oeorgla    2,963.000 

Guam ._. 90,000 

Hawaii    730,  185 

Idaho    606,715 

IlllnoLs 5.290.920 

Indiana   1,826,056 

Iowa 1,625.100 

Kanaas 1,200.657 

Kentucky  _ 1.268,384 

Ixiulslana    1^110,819 

Malno  - '679.869 

Maryland 3,063.315 


Revissd  Fiscal  Tka»  1977  LiMrrs  or 
ENTITI.BMKNT — Continued 

Massachiwetts   3.836.927 

Michigan 8.249.142 

MInneeota 2,443.46:1 

MlSHlsslppl     763,200 

Mlsaourl 2,484,176 

Montana    617,610 

Nebra.ska   567,680 

Nevada  . 147,250 

New  Hampshire 650,000 

New  Jersey     .- 6,124,796 

New    Mexico 550,"  0(X) 

New   'Vork 12.726.430 

North   Carolina 2.178,000 

North    Dakota... 413.395 

Ohio    --- .- -      5.000.000 

Oklahoma 1,292,602 

Oregon 2,876,443 

Pennsylvania 6,338,359 

Rhode  I.sland    1,  150.  000 

Puerto    Rico 1.196,156 

South  Carolina ^ 987.418 

South    Dakota, 889,569 

Tennes.see    1.000,000 

Texas 3,216,66R 

Utah 1,736.840 

Vermont    880,000 

Virgin  Islands 65,000 

Virginia  ._ 1,624.010 

Washington    .- 3,181.970 

West   Virginia.. - 2,570.814 

Wlscoii.sln : 4,149,330 

Wyoming 165,990 

Total 124,  910.  400 

Dated:  September  16.  1977. 

.Arabella  Martinez. 
Assi.<itant  Secretary 
for  Human  Development  Services. 

I  FR  Doc. 77 -27554  Filed  9   21 -77; 8:45  am] 

DEPARTMENT  OF  THE   INTERIOR 

Bureau  of  Land  Management 

ARIZONA 

[A»563| 

Amended  Notice  of  Airport  Lease 
Application 

Notice  Ls  hereby  given  that  pursuant 
to  the  Act  of  May  24.  1928  ( 49  UJS.C.  211- 
214)  the  Board  of  SupervLsors,  Mohave 
County.  Ariz.,  has  applied  for  an  airport 
lease  for  the  following  lands: 

Gila    and    S.m.t    River    Meridian.    .Arizona 

T.  41  N  ,R.  7  W.. 

Sec.  14.  E'2NE>4NEi4.  SW^NE'^NEU  ■ 
E'lSW'jNE'i.  W';,SEUNE'4,  NE'^SE'^ 
NE',.  Eij8W'4NW4,  WijSE'4NW'4. 
SE'.SEUNWli.  E'3Ei2SWi4,  NWUNE'j 

SW>4,      SWl4SE'4SW14,      W'2SE'4.      W'^ 

E'iSEi4,  SE'4SEi4SE'4: 
Sec.23,  N'/i,  NB14NEH,  NEi4NW'.4 
oonialiiliig  380  acres 

Tlie  purpose  of  this  notice  Ls  to  inform 
the  public  Uiat  the  filing  of  this  applica- 
tion segregates  the  described  land  from 
all  other  forms  of  use  or  dLsix)sal  under 
the  public  land  laws. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager, Bureau  of  Land  Management,  P.O. 
Box  250,  St.  George.  Utah  84770. 

Dated:  September  15.  1977. 

Mildred  C.  Kozlow. 
Acting  Chief,  Branch  of  Lands 
and  MiTierals  Operations. 

|FR  Doc  77-27523  PUed  9-21-77:8:45  am] 
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CALIFORNIA 

Pioposed  Withdrawal  and  Reserwalion  of 
Land 

September  14.  1977. 
nie  Forest  Service,  U.S.  Department 
of  Agriculture,  on  March  26,  1976,  filed 
application  .serial  No.  CA  36'JO  for  the 
withdrawal  of  approximately  480  acres 
ol  national  forest  lands  from  location 
and  entry  uiuicr  the  mining  laws  (30 
US  C  .  Cl\  2  > .  but  not  from  leasing  under 
the  mineral  leasing  laws,  subject  to  valid 
existing  riglits. 

Eld«iradij   National   FoBtsx 

srVMPY     MKAIMlWS     HECREATION     AREA 

Mount    nUiblo   Meridian 

1     12  N  .  R    12  E  , 

St-c    11,  SE'jNE'j    and  SW  +  SE^: 

Sec.  12.  S'jN'i  and  N'.jS'^. 
T    12  N  .  R.  13  E.. 

Sec   7,  Ix)l3  andNE^SWU. 

Ihe  area  described  affgrefules  481  SO  acre.s 
In  El  Dorado  County,  Calif. 

Tlie  Forest  Service  desires  the  with- 
drawal of  these  lands  to  protect  the  pub- 
lic recreation  u.so  in  tliis  area.  The  sub- 
ject parcels  contain  two  established 
campgrounds  around  Stumpy  Meadows 
Lake  and  an  additional  large  camp- 
ground is  planned  for  construction 
within  five  years.  Tiie  lands  will  remain 
within  the  Eldorado  National  I-orost  and 
will  be  administered  in  accordance  with 
applicable  laws  and  regulations  for  na- 
tional forest  lands. 

On  or  before  October  25.  1977.  all  per- 
sons who  wish  to  submit  comments,  sug- 
gestions, or  objections  m  connection  with 
the  proposed  withdraw:il  may  present 
their  views  in  writing  to  the  undersigned 
officer  of  the  Bureau  of  Land  Manage- 
ment. 

Pursuant  to  Section  204 'li'  of  Uie 
Federal  Land  Pohcy  and  Management 
Act  of  1976,  notice  is  hereby  given  that 
an  opix)rtunity  for  a  public  hearing  is 
afforded  in  connection  with  the  propased 
withdrawal.  All  interested  persons  who 
de.&ire  to  be  heard  on  Uie  proposed  with- 
drawal must  submit  a  written  request 
for  a  hearing  to  Uie  undersigne<i.  Bureau 
of  Land  Management.  Room  E-2841 
Federal  OfTice  Building.  2800  Cottage 
'Wav.  Sacramento.  Calif.  95825.  on  or  be- 
fore October  25.  1977.  Notice  of  the  pub- 
lic hearing  will  be  published  in  the  Fed- 
eral REGISTER  giving  the  time  and  place 
of  such  heariiig.  The  public  hearing  will 
be  scheduled  and  conducted  in  accord- 
ance with  BLM  Manual,  Sec.  2351. 16.B. 

The  Department  of  the  Interior's  reg- 
ulations provide  that  the  authorized  of- 
ficer of  the  Bureau  of  Land  Manage- 
ment will  undertake  such  investigations 
as  are  necessary  to  determine  the  exist- 
ing and  potential  demands  for  the  lands 
and  their  resources.  He  will  also  under- 
take negotiations  with  the  applicant 
agency  with  the  view  of  assuring  that 
the  area  sought  is  the  minimum  essen- 
tial to  meet  the  aM>llcant's  needs,  pro- 
viding for  the  maximum  concurrent  uti- 
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lization  of  the  lands  for  purjxifie.s  other 
than  the  applicant's,  and  reaching  agree- 
ment on  the  concurrent  management  of 
the  lands  and  their  resources. 

Tlie  authorized  officer  will  also  pre- 
pare a  report  for  consideration  by  the 
Setretaiy  of  the  Interior,  who  will  de- 
termine whether  or  not  the  lands  will 
be  withdrawn  as  requested  by  the  ajjpli- 
cant  agency.  Tlie  determination  of  the 
Secretary  on  the  application  will  be  pub- 
lished in  the  Federal  Register.  The  Sec- 
retan-'s  determination  shall,  in  a  proper 
case,  be  subject  to  the  provisions  of  Sec- 
tion 204<ci  of  the  Federal  Land  Policy 
and  Managemert  Act  of  1976.  90  Stat. 
2752.  The  above  described  lands  are  tem- 
porarily segregated  from  all  fonns  of 
appropriation  under  the  mining  laws  '30 
U.S.C,  Ch  2 1  to  the  extent  that  the  with- 
drawal applied  for,  if  and  when  effected, 
would  prevent  any  form  of  dLspcsal  or 
appropriation  under  such  laws.  Current 
administrative  jurisdiction  over  the  seg- 
regated lands  will  not  be  affected  by  the 
temporary  segre'iation.  The  segregative 
effect  of  this  proposed  withdrawal  shall 
terminate  on  October  20,  1991.  unless 
sooner  terminated  by  action  of  tlie  Sec- 
retary of  the  Interior. 

All  coinnuiiu(  ations  in  connection  with 
this  propo,sed  withdrawal  should  be  ad- 
dressed to  the  undersigneti.  Bureau  of 
Land  Maiia cement.  Room  E-2841  Fed- 
eral Office  Building,  2800  Cottage  Way. 
Si.  r.im^nto.  Calif,  95825. 

Joan  B.  Russfll. 
Chief.  Land';  Section.  Branch  of 
Lands  and  Minerals  Operation. 

|FR  Doc     77   27GG.').   Filed  9-21    77.    8  45  am] 
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CALIFORNIA 

Termination  of  Proposed  Withdrawal  and 
Reservation  of  Land 

September  14.  1977. 
Notice  of  a  Forest  Service,  U.S.  De- 
partment of  Agriculture,  application 
Sacramento  047049  for  withdrawal  and 
reservation  of  lands  for  roadside  zones, 
administrative  sites,  and  campgrounds 
within  the  Stanislaus  National  Forest 
was  published  ns  FR  Doc.  57-7081  on 
pages  6995  and  6996  of  the  i.ssue  of  Au- 
gust 30.  1957.  The  apphcant  agency  has 
cancelled  its  application. 

STANisLAt'S  National  Fore.st 

MOUNT    DIABLO    MERIDIAN 

A  Strip  of  land  200  feet  on  each  side  of 
the  centerllne  of  the  Sonora  Pa-ss  Highway. 
Project  38-H,  State  of  California  Route  108, 
tixrough  the  following  legal  subdivisions. 

T.  3N,  R.  17  E. 

Sec.  2,  Lots  2  and  3.  those  portions  of  Lots 
2  and  3  a.s  conveyed  to  the  State  of  CaU- 
fornla  by  deed  recorded  In  the  Tuolumne 
County  Recorder's  Office  In  Book  5  ol 
Official  Records  at  page  82,  described  as 
follows: 

Commencing  at  the  southeast  corner  of 
the  Northwest  Quarter  of  Northeast 
Quarter  of  said  Sec.  2:  running  thence 
•long  the  eaet  line  of  said  quarter  quarter 
section   10684   feet   to  a  point    300   feet 
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northwesterly  at  right  angles  from  cenKr 
line  of  the  United  SUtes  Bureau  of  Pub- 
lic Roads  Surveys  2-Canf-38  C  (8tat»- 
Highway  Route  X-Tuo-13-E  between  1  0 
mUe  north  of  Stoddard  Springs  and  Mc- 
Coy Saddle) :  thence  p«u-allel  to  said  sur- 
vey center  line  South  66'42'  We^t  446.^ 
feet:  thence  South  70  26'  We^t  24M '^ 
feet  to  the  southwest  corner  of  the 
Northeast  Qnarter  of  the  Northwest 
Quarter  ol  said  Sec  2:  thence  aloni/ 
quarter  quarter  section  line  eant  2689  4 
feet  to  the  point  of  commencemeni 
Sec.  3.  SEV4: 

Sec.  9.  SE'/4SWi4,  NEViSE'i.  and  S'jSEU 
Sec    10.  NW'iNE'-i  andS'iNW^: 
Sec.   16.  N'iNWi^,  SW'^NWU.  and  NW'.; 

SW',; 
Sec   17,  Lote  2.  3,  and  4: 
Sec  20.  Lote  1.  3,  and  6; 

Sec.  30,  E'jNE>4,  NE'^NE'^NE',  .  W'jNE'^. 
NE'4,  and  NWUNE'/«. 
T.  4  N  ,  R   17  E., 
Sec    35.  SEV4SE'-;: 

Sec  36.  SE'^NWVi.  NE'^I'TWU  and  SW, 
SW',,  that  portion  of  the  Southwest 
Quarter  of  the  Southea.st  Quarter  of 
said  Sec.  35  and  those  portions  of 
the  Southeast  Quarter  of  the  North- 
west Quarter.  Northea.tt  Quarter  of  the 
Southwest  Quarter,  and  Southwest  Quar- 
ter of  Southwest  Quarter  of  said  Sec.  36 
as  conveyed  to  the  State  of  California  by 
deed  recorded  m  the  Tuolumne  County 
Recorders  Office  In  Book  5  of  Official  Rec- 
ords at  page  82,  described  as  follows,  to 
wit: 

Parcel  I  :  Commencing  at  southwest  cor- 
ner of  said  Sec.  36;  running  thence  alont: 
the  south  line  of  said  Sec.  36  east  1332  2 
feet  to  the  southeast  corner  of  the  south- 
west quarter  of  the  southwest  quarter  of 
said  Sec.  36:  thence  along  quarter  quar- 
ter section  Hue  north  1197  4  feet  to  « 
point  60  feet  northwesterly  at  righi 
angles  from  the  oenterllne  of  the 
United  States  Bureau  of  PubHc  Roads 
Survey  2-Callf-38-C  (State  Highway 
Route  X  TUO-13-E  between  10  mile 
north  of  Stoddard  Springs  and  Mc- 
Coy Saddle) :  thence  parallel  to  said 
survey  centerllne  and  along  the  north- 
westerly line  of  the  existing  State 
Highway  right-of-way  described  In  deed 
dated  October  18,  1933,  and  recorded  In 
Volume  102  of  Deeds  at  page  427,  Tuo- 
lumne County  Records,  South  70''34' 
West  187.37  feet;  thence  continuing 
along  said  northwesterly  line  by  a  curve 
to  the  left,  radius  2050  feet  through  an 
angle  of  19  56'  a  distance  of  713  20  feet: 
thence  continuing  along  said  northwest- 
erly line  South  50°38'  West  695.0  feet  to 
a  point  in  the  east  line  of  Sec.  35.  T.  4 
N.,  R  17  E  .  M.DAI  ;  thence  South  69'43' 
West  989  1  feet  to  a  point  in  the  south 
line  of  said  Sec.  35  that  is  300  feet  north- 
westerly at  right  angles  from  said  survey 
centerllne;  thence  along  section  line 
South  89'49'  East  927.8  feet  to  the  point 
of  commencement. 

Parcel  2 :  Commencing  at  the  southeast 
corner  of  the  Northeast  Quarter  of  the 
Southwest  Quarter  of  said  Sec.  36:  run- 
ning thence  along  quarter  quarter  line 
north  2708  8  feet  to  the  northea-st  corner 
of  the  Southeast  Quarter  of  the  North- 
west Quarter  of  said  Sec.  36;  thence 
South  26*35'50"  West  2902  1  feet  to  a 
point  in  the  west  line  of  the  Northeast 
Quarter  of  the  Southwest  Quarter  of  said 
Sec.  36  that  L^  300  feet  northwesterly 
radially  opposite  the  centerllne  of  the 
United  States  Bureau  of  Public  Road^; 
Survey  a-Callf-38-C  (State  Highway 
Route  X-Tuo-13-E  between  1  0  mile 
north   of   Stoddard   Springs   and    MtCoy 


FEDERAL  lEGISTEt.  VOL  43,  NO.   ia4— THUIKOAY,   SEPTEMBER  72.   1977 


47882 


NOTICES 


Saddle);  thenc*  along  quarter  quarter 
section  line  south  113  8  feet  to  the  south- 
west corner  of  the  Nortlieasl  Quarter  o! 
the  Southwest  Quarter  of  said  Sec  36: 
Ihence  along  quarter  quarter  secUou  line 
east  1399.3  fet-t  to  the  point  ot 
i- om  mencetne  u  t. 
T  4  N..  R.  18  E.. 

Sec  4.  Lot  I  and  Ki,SE',v»; 

Sec   8.  E'jSE'^; 

sec   9.  NE'«.S^NW'4.andSWV»: 

sec   17.  N^,^fE!4.SEl4^rwV4.  El^SW'4.  and 
NW'^SE'^: 

Sec   21,  Lots  3  and  4  and  W'.jSW'4: 

Sec.    ->9.    S'.NW'4.    NW'^SWi^,    W!-,,NW'4 
NEl4,and'NW'4SWi4NE'4; 

•SW    30.  Lots  7,  8.  and   12.  SE'/«SWi4.  and 

S\V'4SE'4:    ^ 
Sec  :u.  Lot  1. 

T  5  N  .  R   18  E. 
Sec.  1.  E>.SEi4: 

Sec   ll.E'jSE'4  andSW'4SEV4: 
Sec.   12.  SEI4NW'.,.  SW'4.  WSSW^NEi^. 

and  NEUNEU; 
Sec     14.    N'aNEi4.    SW>hNE%.    SEV;NW<,. 
NEt4SW'4.    NW'.4SW'4.    and    Ei,2SW'4 

SW'4: 
Sec.  21,  E>  .SE'4: 
sec     22,    NE'4.    S-'jNWV;.    NViSW',4.    and 

SWi4SW'4: 
Sec.  23.  N\V'4NW;4: 
Sec.  27.  W4NWV4: 

Sec   28.  E 1  - NE >4 .  N 'n SE V*  ■  and  S\V '  4 SE ' ., ; 
sec     33.    NW'4NE'4.    SV,NE!h.    E'jNW>4. 

andSE'4. 
T  5  N..  R.  19  E  . 

Sec  6.  Lots  3.  4.  and  5. 
T  6  N..  R    19  E.. 

Sec   31.  SW!4SE'i. 

-A  strip  of  land  150  feet  wide  coinincn.-iiii; 
from  the  centerllne  of  the  Sonora  Pass  High- 
way. Project  38-H.  State  of  California 
Route  108.  through  the  following  legal  sub- 
divisions: 

T.  4  N  .  R.  18  E.. 

Sec   17.  Lots  2,  4.  and  5. 

Administk.mivk  Snrs 

American  Camp  Lookout 

T  3  N    R    14  E.. 

Sec.    25.    SEI4SEI4NW.I4.    SWViSWi;NE>4. 
and  NEi4NEi4SW>4. 

Folsom  Lookout 

T.  7  N  .  R.  15  E. 

Sec.   29.  XWi,;NWi^   and  SWViNEtiNWi;. 

3ft.  Elizabeth  Lookout 
T  3  N  ,R.  16  E., 
Sec   32.  SWI4  of  Lot  4. 

Center 
T  3  N  .  R.  16  E.. 

Sec  33,  Lots  7  and  8. 

Riverside 
T.  2  N..  R.  16  E.. 

Sec  34  Lots  11.12.13.  and  14. 

Long  Barn 
T  3  N  .  R.  17  E.. 
Sec.20.  SijSW;. 

Thompson  Peak  Lookoitt 

T2N.R.  17E.. 
Sec.  26.  NEViSEVi. 

Siigarloa/  Lookout 

T   1  N.,R.  17  E.. 

Sec  ai.SW'iNE'^.- 

Old  Strawberry  Addition 

T  4N  ,  R.  18  K., 

Sec.  21,  W',^SW',4^fEy4  and  S'/^NW^. 


N.  Fork  Tuolumne 

T^t  N..R   18  B.. 

Sec.  28.  W 4 N W'i N W V« ; 

Sec  29.  NE',4NE',i,  Ei^NW  i^NE'.;,  NEV« 
SW(4NE',4.  and  N>.,SE',.iNE%. 

Herring 
T.  5  N  .  R    19  E.. 

Sec.  20.  E>2SE'4S\Vi4,  W'jNEV^SEV*.  and 

W'.,SEU; 
Sec  29.  NW<4NE!4  and  NE',4NW',i. 

Junction 
T.  6N..  R    19  E.. 

Sec.  22.  Sl,aSW'«NE'4.  SE'4SW'4NW'.. 
S'.jSE'iNW'i.  N'2NE'4SW'4,  NEi4NW'4 
SW>4.    and   Ni.,NW',4SE'4. 

Smith  Peak  Lookout 

T.  1  S.  R.  17  E.. 
Sec.  34.  W;j  Lot  6. 

Pilot  Lookout 
T  2S  ,  R   18  E.. 

Sec.     13.    SWi4SWi4NE'4.    SEV4SEV4NW>,;. 

NE'4NE'4S\V'4.  and  NW  >,4NWV«SE>,4. 

Carlon 
T.  1  S  .  R    19  E  . 

Sec.  34.  SE'4NE'4NEi-;  and  NE'4SEi;NK'.4  ; 
Sec    35.   SWUNW^NWU    and   NW'4SW'« 
NVVI4. 

RECREATION    AREAS 

Beardsli'y  Reservoir 

T.  4  N     R    17  E.. 
Sec.  12.  E'iE'2: 

Sec.    13.   N1-2NEI4.    S'iN'.NW',.    and   S' . 
NW'4. 
T4N,R.  18E. 

Sec    7.  Lot  4.  SEUSWVi,  and  SW'iSE',4: 
Sec    18.  Lot  1  and  NE'4NWV4. 
Cherry  Valley 

T    1  N..R.  19  E.. 

Sec.  4.  Lots  1  and  2  and  S'jNEU: 

Sec.    5.   Lots    1.   2.    3,   and   4.   S'^N";,.   atid 

N>..,Sii: 
Sec.  6.  Lot  1. 
T  2N..  R.  19  E.. 
Sec.  17.  Si..,SEi4: 
Sec.    20.    E'.NW'4,    SW'4N\V',,    and    W'j 

SW'4: 
Sec.    27.    w;,    les.s    that    portion    within 

Yo.^emite  National  Park: 
sec.  28.  E'2,  NEi,4NWVi.  and  E'2SE'4NW'i: 
Sec.  20.  W';iWii.  Wl/.iSE'^NW'4,  W'/.,NE'4 

SW'j.  andSE'^SWi^; 
Sec.  31,  E'^SEVi: 
Sec.  32.  NWI4.  NE'4SWV4,  WVjSW',*.  and 

Wi;,SE',4SW'4; 
Sec.  33.  All; 
Sec.  34.  NWU.  less  that  portion  within  Yo- 
semitc  National  Park. 

CAMPCROTTNDS 

Moore  Creek 

T7N..R    15E, 

Sec.  12.  NE'4NEU. 

Big  Meadow 

T.  7N..R.  17  E.. 

Sec.  33.  S'^S'/jN'.i  and  NViN^jSH. 

Lake  Alpine 

T.  7  N..  R    18  E., 

Sec.  8.  SW'/4NE'/4; 
Sec.  9.  S'jN'iNWVi. 

Cascade 
T  5  N  .R.  18  E.. 

Sec  14,  wnsw',4SW>,i.- 

Mill  Creek 
T  5  N  .  R   18  E  , 

Sec.  12,  E';^SW'4NE'4,  SEiiNE"^;,  and  N'/j 
NE'^SE'i. 


Pinecrett 
T.  4  N..  R    18  E  . 

Sec.  21,  SE'4NEi.i  and  Ni/iNE'4SE'i; 

Sec.    22,   SWi4NW'4NWi«    and   SWI4NW',;. 

Cow  Creek 
T  5  N  ,  R    18E  . 

Sec.     33,     8E'4SE';NE'4.     NE'4NE',4SE'4  , 

SE'4NEi4SE'4,  and  NE'4SEi.4SE",4; 
Sec.  34,SWi4SWi4NW',4. 

Hermit  Valley 
T  8N  ,R    19  E, 

Sec   l.S.  S'jN'jSW'4  and  N'.,,3'2SWi.i. 
lirightman  Flat 

T.6N  ,  R.  19  E.. 
Sec.  23,  NE'4SE'4; 
Sec  24.  W'iNW'4SW'4. 

Dardanelles 
T  0  N  .R   19  E., 

Sec  y.'i.  SW'4NE'4NE',i  andSE^nNE'^.    " 

Pacific  Valley 

T   8  N  ,  R    19  E.. 

Sec.  28.  W'2W',NW',4: 
Sec.  29,  E',.Ei2NEi..4. 

Herring  Creek 

T.  5  X  .  R    19  E. 

Sec  30,  S',aSE'4SWi4  and  S',;iSiiSE'4; 
Sec.   31.   Ni,NE'4,   N',jS'/2NE',4,   and   NE'^i 
NW'4. 

Niagara  Creek 
T.  6N  ,  R.  19  E  , 

Sec     32,    SW'4SW'4NE',4,    SE>4SE',4NW'4, 
NE'4NE"4SWi4,  andNWi4NWi4SEi4. 

Dead  man 
T   5N  ,  R   20  E  . 

Sec  2,  l,ot  3                                                     : 
T  6  N  ,R  20E.,  ' 

Sec.  35,  SE'4SE'4SW'4. 

Clark.i  Fork 
T  G  N  .  R.  20  E  , 

Sec.   5.   W'i    Lot   2.  Lot   3.  E'-i    Lot  4,   W'-i 
SW'4NB'4,  S!2NWV4.  and  NVjN'iSWy^. 

Cottonuood 
T  6  N..  R  20  E  , 
Sec   7.  Lot  1. 

Douglas 
TCN,R20E, 

Sec.  27.  NW'4SEi4  and  Ni.jSW",4SE',4. 

Pigeon  Flat 

T  6  N  .  R  20  E.. 
Sec   29.  N'^SW. 

Bone  Springs 
T  6  N  .  R  20  E., 

Si-c.  30.  Lot  3  and  W''.2NEi4SW',4  . 

Upper  Baker  Station 
T  6N  .R   20  E., 

Sec.    35.    Ei'iSWy4NWi4.    SWi4SEi,4NW',4 , 
Wi.2NE'4SW'4,  and  E',2NW',4SWV4. 

Lumsden 
T   1  S.,  R    17  E  , 

Sec.  24,  NiiNE',4SE'4. 

Lost  Claim 
T.  1  S.  R.  17  E.. 

Sec    25.    SE'.,NE'4SEV4    and   Ei.iSE',4SE',4. 

The  Pines 

Sec.  27.  S"2SEUSW',4  and  SW'4SW'4SE>4. 

Middle  Fork 
T    1  S     R    19  E 

Sec."  14,    SW',4NW'4NW'/4    and    WV^SW'^ 

NWI4: 
Sec.  15.  S'2NE'4NE'4  and  SE'4NE'4. 

Soldier  Creek 

T.  1  S.,  R.  19  E  , 

Sec.  31,  E'i  of  Lot  12. 
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Ruih  Creek 

T    1  S  ,  R    19  E  . 

Sec.   34,  SWi4SW',4NW'4    and   NW'4NW'/4 

SW  ',4  . 

Carlon 
T.  1  S  ,R.  19  E  . 

Sec.  35,  E'jSW'.,NW'4. 

The  area.s  described  herein  lie  In  Tuolumne, 
Calaveras.  Alpine.  Mariposa,  and  Amador 
Counties,  Calif. 

Therefore,  pursuant  to  the  regulations 
contained  in  43  CFR  Part  2350,  such 
land.s  at  10  am  on  October  2.^^,  1977,  will 
be  relieved  of  the  .sfgregative  eircct  of  the 
above  mentioned  application. 

Joan  B.  Ru.ssell, 
Chief.    Lands    Section.    Branch 
of  LaJHi.s  and  Minerals  Opera- 
tions. 

IFR  DOC.77-27CG6  Filed  9   21-77  8  45  uni  | 


I  SAC  0548981 
CALIFORNIA 


Opportunity  for  Public  Hearing  and  Repub- 
lication of  Notice  of  Proposed  With- 
drawal 

SEPTEMBtn   14.   1977. 

The  Bureau  of  Reclamation.  U.S.  De- 
partment of  the  Interior,  filed  applica- 
tion Serial  No.  SAC  054898  on  October  21. 
1957,  for  a  withdrawal  in  relation  to  the 
following  de.scribed  lands: 

MorNT   DiAiii.(5    Meridian.   Caldornia 

T  32N  .R  6  W  . 

Sec.  18.  NE'4NW'4: 

Sec  27,  E"jNWi4SW'4: 

Sec.  28,  S'2NW',4  and  SW'4  (excepting  that 
portion  lying  within  boundaries  of  M.S. 
3163) ; 

Sec.29,E'2NE'4NE>4: 

Sec  34.  S'.jSW'4NW'4. 
T,  34  N  ,R.  7  W., 

sec.  18.  SE'4SW',4  and  W'.W '2SW'4SE'4. 
T  36  N,  R.  7  W.. 

Sec.     1.     SW'4SW'4NE'4     and     SE'4SEi4 

NWV4; 
Sec.   18.  NEi4NE'4NE'4    and   N';SE'4NE'4 

NE'4; 
Sec.  24,  E'.i: 

Sec.  28.  W'jW' jNW'4SEV4. 
T.  37N.,  R.  7  W., 

Sec.  28,  SWi4NW'4NWi4. 
T.  33N  ,R.  8  W  , 

Sec.  5,  Lot  14  in  SWi4SW'4    (formerly  Lot 

14): 
Sec.  30,  Lot.^  3   and  4    E'.SW'.,     and  S% 

SE'4. 
T  34N.,  R.  8  W  , 

Sec.2,SW'4NEV4; 

Sec.  14,S'^NE',4: 

Sec.  21.E'5W'2NE',4. 
T  35N.,R.  8  W., 

Sec.36.  S'oSW'4NW>4. 

Tlie  area  de.scribed  aggrepates  1,085.71  acres 
in  Shasta  and  Trinity  Countie.<=.  Calif. 

The  applicant  desires  that  the  land  be 
reserved  for  construction  and  subsequent 
operation  and  management  of  the 
Trinity  River  Division,  Central  Valley 
Project,  Calif,  llie  project  includes  res- 
ervoirs, access  roads,  material  sites,  and 
tunnel  rights-of-way. 

A  notice  of  the  proposed  withdrawal 
was  published  in  the  Federal  Register 
on  January  7.  1959.  page  173,  FR  Doc. 
59-114. 

Pursuant  to  Sec.  204(h)  of  the  Federal 
Land   Policy   and  Management  Act  of 


NOTICES 

1976,  90  Stat  2754.  notice  is  hereby  given 
that  an  opportunity  for  a  public  hearing 
Is  afforded  in  connection  with  the  pend- 
ing withdrawal  application.  All  inter- 
ested persons  who  de.'^lre  to  be  heard  on 
the  pioiX)Ked  withdrawal  mu.st  file  a 
written  request  for  a  hearing  to  the 
undersigned.  Bureau  of  Land  Manage- 
ment. E-2841  Federal  OfTice  Building, 
2800  CotUigc  Way,  Sacramento.  Calif. 
95825,  on  or  before  October  25,  1977.  All 
previous  comment.s  submitted  m  connec- 
tion with  the  withdrawal  application 
have  been  included  in  the  record  and  will 
be  con.sidcrcd  in  making  a  final  determi- 
nation on  the  application. 

In  lieu  of  or  m  addition  to  attendance 
at  a  .scheduled  public  hearing,  written 
comments  or  objections  to  the  pending 
withdrawal  application  may  be  filed  with 
the  undersiKued  authorized  officer  of  the 
Bureau  of  Land  Management  on  or  be- 
fore October  25,   1977. 

Tlie  above  de.scribed  lands  are  tem- 
porarily segreE;ated  from  the  operation 
of  the  public  land  laws,  including  the 
mining  laws  i30  U  S.C.  Ch.  2'  and  the 
mineral  lea.sing  laws,  to  the  extent  that 
the  withdrawjil  applied  for.  if  and  when 
effected,  would  prevent  any  form  of  dis- 
posal  or  appropriation  imder  .such  laws. 
Current  adminLstrative  jurisdiction  over 
the  .'segregated  lands  will  not  be  affected 
bv  tlie  temporary  .segregation  In  accord- 
ance with  .i^ection  204' gt  of  the  Federal 
Land  Policy  and  Management  Act  of 
1976.  the  segregative  eflect  of  the  pend- 
ing withdrawal  api)llcation  will  termi- 
nate on  October  20,  1991.  unless  .sooner 
terminated  by  action  of  the  Secretary  of 
the  Interior. 

All  communications  in  connection  with 
the  pending  withdrawal  application 
should  be  addrc^^cd  to  the  undersigned, 
Bureau  of  Land  Management.  Depart- 
ment of  the  Interior,  Room  E-2841  Fed- 
eral Office  Building.  2300  Cottage  Way. 
Sacramento.  Calif   95825. 

Joan  B.  Russell, 
Chief.    Lands    Section.   Branch 
of  Lands  and  Minerals  Oper- 
ations. 
|FH  Don?  27G67  Filed  9-21   77:8:45  am) 


[CA  8681 

CALIFORNIA 

Proposed  V/iihdrawal  and  Reservation  of 
lands 

SErXEMBER     15,     1977. 

The  Corps  of  Engineers,  U.S.  Depart- 
ment of  the  Army,  on  December  20,  1973, 
filed  apphcation.  serial  number  CA  868, 
for  the  withdrawal  of  the  following  de- 
scribed lands  from  settlement,  sale,  loca- 
tion, or  entry  under  all  of  the  general 
land  laws,  including  the  mining  laws  (30 
U.S.C,  Ch.  2)  and  the  mineral  leasing 
laws,  subject  to  valid  existing  rights: 

Mount  Diadlo  Mehidian 


T.  16  N  ,  R.  5  E  , 

Sec.  22,  Lots  2,  3,  5,  and  6; 
Sec.  26.  Lot  5; 

Sec.  27,  Lota  1,  2,  3,  4,  and  5,  and  NE'.^SW'A: 
Sec.  28,  Lot  5; 

Sec.  32,  Lots   1,  2,  3,   6,  6,   7,   and  8,   and 
SW',4SE'4. 


T   16  N  .  R  6E  . 

Bee    22.  S'*,SEV4SE',4NW>/4  and  SE'4SW'4 

8E'4NWV4; 
Sec.    27,    W>.iSW',4NW'4    and   NW!,4NW'4 

SW'4. 

Tlie  combined  acreage  of  the  above  de- 
Rcrlbed  parcels  Is  41722  acres,  more  or  les.s 

Tlie  Corps  of  Engineers  desires  these 
lands  m  connection  with  the  Marysville 
Lake  Project  The  lands  will  be  u.sed  for 
the  construction  of  a  multipurpo.se  dam. 
reservoir,  power  plant,  afterbay.  and  ap- 
purtenant facilities  for  flood  control,  ad- 
ditional water  .«?upply,  power  for  integra- 
tion with  the  Central  Valley  Project, 
recreation,  and  fish  and  wildlife  en- 
hancement. 

For  a  period  of  30  days  from  the  date 
of  publication  of  this  notice,  all  persons 
who  wish  to  submit  comments,  sugges- 
tions, or  objections  in  connection  with 
the  proposed  withdrawal  may  present 
their  views  In  writing  to  the  undersigned 
authorized  officer  of  the  Bureau  of  Land 
Management. 

Pursuant  to  Section  204 'h  1  of  the  Fed- 
eral Land  Policy  and  Management  Act  of 
1976.  notice  is  hereby  given  tliat  an  op- 
portunity for  a  public  hearing  is  afforded 
in  connection  with  the  proposed  with- 
drawal. All  interested  persons  who  desire 
to  be  heard  on  the  proposed  withdrawal 
mast    submit    a    written    request    for   a 
hearing  to  the  undersigned.   Bureau  of 
Land  Management.  Room  e;-2841   Fed- 
eral Office  Biulding,  2800  Cottage  Way, 
Sacramento,  California  95825.  on  or  be- 
fore October  26,  1977   Notice  of  the  pub- 
lic hearing  wUl  be  published  in  the  Fed- 
eral Register  giving  the  time  and  place 
of  such  hearing.  The  public  hearing  will 
be  scheduled  and  conducted  in  accord- 
ance v.ith  BLM  Manual,  Sec    2351. 16.B. 
The  Department  of  the  Interior's  reg- 
ulations provide  that  the  authorized  of- 
ficer of  the  BLM  wUl  undertake  such  in- 
vestigations as  are  necessary  to  deter- 
mine the  existing  and  pot^-ntial  demands 
for  the  lands  and  Uieir  resources.  He  will 
also  undertake  negotiations  with  the  ap- 
plicant agency  with  the  view  of  assur- 
ing that  the  area  .sought  is  the  minimum 
essential  to  meet  the  applicants  needs, 
providing  for  the  maximum  concurrent 
utilization    of    the    lands    for    purposes 
other  than  the  applicant  s.  and  reaching 
agreement  on  the  concurrent  manage- 
ment of  the  lands  and  their  resources. 

The  authorized  officer  wUl  al.<^o  prepare 
a  report  for  consideration  by  the  Secre- 
tary of  the  Interior,  who  will  determine 
whether  or  not  tlie  lands  will  be  with- 
drawn and  reserved  as  requested  by  the 
applicant  agency.  The  determination  of 
the  Secretary  on  the  application  will  be 
published  in  the  Federal  Register.  The 
Secretary's  determination  shall,  in  a 
proper  case,  be  subject  to  the  provisions 
of  Section  204<c>  of  the  Federal  Land 
Policy  and  Management  Act  of  1976,  90 
Stat.  2752.  The  above  de.scribed  lands  are 
temporarily  segregated  from  the  opera- 
tion of  the  public  land  laws,  including 
the  mining  laws,  to  the  extent  that  the 
withdrawal  applied  for.  if  and  when 
effected,  would  prevent  any  form  of  dis- 
posal or  appropriation  under  such  laws. 
Current  administrative  jurisdiction  over 
the  segregated  lands  will  not  be  affected 
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NOTICES 


by  the  temporary  segregation.  Tlie  segre- 
gative effect  of  this  proposed  withdrawal 
shall  terminate  on  October  20.  1991, 
unless  sooner  terminated  by  action  of 
the  Secretary  of  the  Interior. 

AU  communications  in  connection  witli 
thLs  proposed  withdrawal  .siiould  be 
addresed  to  the  undersigned  offirer  of  the 
Bureau  of  Land  Management. 

Joan  B.  Rus&elu 
Chief.    Lands   Section,   Branch 
of  Lands  and  Minerals  Opera - 

tiOTlS. 
I  PR  Doc  T7  27668  Filed  0  21   77.8  45  am) 


(R   166J1 

CALIFORNIA 

Opportunity  for  Public  Hearing  and  Repub- 
lication of  Notice  of  Proposed  With- 
drawal 

September  14,  1977. 

Tlie  Forest  Service.  US.  E>epartment 
of  Agriculture,  filed  application  Serial 
No.  R  1663  on  August  16,  1968.  for  a  with- 
drawal In  relation  to  the  following 
described  lands: 

Inyo  National  Fokest 

JUNF  lAKE  LOOP  RBCllEATtOW  ARE.\,  MOV'Nr 
DIABLO    BASE    AND    MERtniAN.    OALD-.TRNIA 

Rtisli   Creek  Campground 

T.  1  S..  R.  26  E.. 

Sec.  33.  EijSWUSE',4  and  Wl.SE^SE^. 
T.  2S  .  R.  26  E.. 

Sec.  4.  W'i   of  Lot  1.  EVa   of  Lot  2.  SW'< 

NE'4.    NWUSE'iNEV.,.    NEv^SE'iHW'^ . 

S'^SEV^NW'j.      NE'iSWii.      NB^NWL^ 

SW'4.      S'jNW'iSWV^.      Nij^NW'iSE';. 

SWhSW;.  and  W<^   8E</,SWVi; 
Sec.  5.  SE'iSEUSE",.,; 
Sec.  8.  NE^^NE'hNEV*,  S',4NB'/«NEi^,  SE% 

NE  ',4 .  and  SE \ SW  V4  NE  !4 ; 
Sec   9.  WijW'/jNWi;  and  NE'iNW'iNW'j. 

June  Lake  Beach 

T  28  R.  26E. 
Sec  l.LotS: 
Sec  2.  S'j  of  Lot  5. 

Silver  Lake  Campground 

T.  2  S.,  R.  26  E., 

Sec.  8.  El 2  of  Lot  1,  W',,  of  Lot  2.  E'j 
NW'^SE'i,  W'2NESSE'i,  W  jNE'^SE'^. 
and  N '  2  NE  1  i  NE  '4  SE «.; . 

Oh.'  Ridge  Vicupoint 

T.  2  S  .  R.  26  E.. 
Sec   12.  Lot  1. 

Gull  Lake  Campground 

T.  2S.  R.  26E.. 

Sec.  14.  NViSW'4SW^ ; 
Sec.  15.  Ei^E'i  of  Lot  2. 

LONE    PINE    CREEK    REdtCAlION    AREA 

Whitttey  Portal 

T.  15  S..  R.  34  E.. 

Sec.  36.  S'iSE'iNEi',,  SEiiSWViNEK,.  and 

ElaNW-iSE'^: 
Sec     36.     EiiSW'iNWV4NE>/4,     SEV^NW^ 

NE'4.     wViS^VttrEVtirwyt.     NViSwy* 
XW'4.  and  SW'4SWy4NW>4. 
Lone  Pine 

T    16  S    R  36  E 

Sec.  29,  S'-jN^iSEU  and  N'^S',iSE>^. 

The  areas  described  aggregate  approxi- 
mately 789  87  acres  In  Inyo  and  Mono  Ooun- 
tlw. 


A  notice  of  the  proposed  withdrawal 
was  published  In  the  Federal  Registct  on 
SepU^mber  5,  1968,  pages  12583  and  12584, 
FRDoc.  C8-10665. 

Pursuant  to  Sec.  204' h'  of  the  Federal 
Land   Pohcy   and    Management    Act   of 

1976.  90  Stat.  2754.  notice  Is  hereby  given 
that  an  opportunity  for  a  public  hearing 
IS  afforded  in  connection  with  the  pend- 
ing uulidrawal  ai^phcation.  All  inter- 
ested persons  who  desire  to  be  heard  on 
the  proixjsed  withdrawal  must  file  a 
written  request  for  a  hearuig  to  the 
undersigned.  Bureau  of  Land  Manage- 
ment. E-2841  Federal  Office  Build  mg. 
2800  Cottaee  Way,  Sacramento.  Cali- 
fornia 95825.  on  or  before  October  25. 

1977.  Notice  of  the  public  hearing  will 
be  published  in  tlie  Federal  Register, 
giving  the  time  and  place  of  such  hear- 
ing. All  previous  comments  submitted  In 
connection  with  tiie  withdrawal  applica- 
tion have  been  included  In  the  record  and 
will  be  considered  In  making  a  finiil 
determination  on  the  application. 

In  lieu  of  or  in  addition  to  attendance 
at  a  scheduled  public  hearing,  written 
comments  or  objections  to  the  pending 
witJidrawal  application  may  be  filed  witli 
the  undei-signed  autliorized  officer  of  tiie 
Bureau  of  Land  Management  on  or  be- 
fore October  25,  1977. 

The  above  described  lands  are  tem- 
porarily segregated  from  the  operation 
of  tiie  United  States  mming  laws  t30 
U.S.C.  Ch.  2).  to  the  extent  Uiat  the 
witiKirawal  applied  for.  if  and  when 
effected,  would  prevent  any  form  of  dis- 
posal or  appropriation  under  such  laws. 
Current  administrative  juri.sdictlon  over 
the  segregated  lands  will  not  be  affected 
by  the  temporary  segregation.  In  accord- 
ance with  Section  204igi  of  tlie  Federal 
Land  Policy  and  Management  Act  of 
1976,  tlie  segregative  effect  of  tlie  pend- 
ing withdrawal  application  will  termi- 
nate on  October  20.  1961,  unless  sooner 
terminated  by  action  of  the  Secretary  ol 
the  Interior. 

All  communications  in  connection  with 
the  pending  withdrawal  application 
should  be  addressed  to  the  undersigned. 
Bureau  of  Land  Management,  Depart- 
ment of  the  Interior.  Room  E-2841  Fed- 
eral Office  Building.  2800  Cottane  Way. 
Sacramento,  California  95825. 

Joan  B.  Russell, 
Chief.   Lands    Section.   Branch 
4  of  Lands   and   Minerals   Op- 

erations. 

|FR    Doc.77-27669    Filed    9  21   77:8:45    iuii  ] 
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IC-25845] 
COLORADO 

Proposed  Withdrawal  and  Reservation  of 
Lands 

September  16,  1977. 
The  Bureau  of  Reclamation.  Depart- 
ment of  the  Interior,  on  September  1. 
1977,  filed  application.  Serial  No.  Colo. 
25845  for  the  withdrawal  of  approxi- 
mately 1.226.52  acres  of  public  lands 
from  all  forms  of  appropriation  under 
the    public    land    laws.    Including    the 


mining  laws  but  not  the  mineral  leasing 
laws. 

Tlie  Bureau  of  Reclamation  desires 
these  lands  for  construction  of  a  portion 
of  the  McPhee  Reservoir,  Dolores 
Project. 

For  tlie  period  of  30  days  from  the 
date  of  publication  of  this  notice,  all  per- 
sons who  wish  to  submit  comnients,  suc- 
gcstions,  or  objections  in  connection 
with  the  proposed  withdrawal  may 
present  their  view.s  in  \vriting  to  the 
undersigned  authorized  officer  of  the 
Bureau  of  Land  Management. 

Pursuant  to  section  204' h>  of  the 
Federal  Land  Policy  and  Management 
Act  of  1976.  notice  is  hereby  given  that 
an  opportunity  for  a  public  hearing  is 
afforded  in  connection  with  the 
proposed  withdrawal.  All  interested  per- 
sons who  desire  to  be  heard  on  the  pro- 
mised withdrawal  must  submit  a  writ- 
ten rc<iuest  for  a  hearing  to  the  State 
Director.  CO -946  Bureau  of  Land  Man- 
agement, Uoom  700,  Colorado  State 
Bank  Building,  1600  Broadway,  Denver, 
Colo.  80202.  on  or  before  October  25.  1977. 
Notice  of  the  public  hearing  will  be  pub- 
lished in  the  Federal  Register  giving  the 
time  and  place  of  such  hearing.  Tlie  pub- 
lic hearing  will  be  scheduled  aiid  con- 
ducted in  accordance  with  BLM  Manual. 
Sec.  2351.16  B. 

Tlic  Department  of  the  Interior's  reg- 
ulations provide  that  the  authorized  of- 
ficer of  the  BLM  will  undertake  such  in- 
vestigations as  are  necessary  to  deter- 
mine the  existing  and  potential  demands 
for  the  lands  and  their  resources  He  will 
also  undertake  ncKotlations  with  the  ap- 
plicant agency  with  the  view  of  assuring 
that  the  area  .soufiht  is  the  minimum  es- 
sential to  meet  the  applicant's  needs, 
providing  for  the  maximum  concurrent 
utilization  of  the  lands  for  purposes 
other  than  the  applicant's  and  reaching 
agreement  on  the  concurrent  manage- 
ment of  the  lands  and  their  resources. 

Tlie  authorized  officer  will  also  pre- 
pare a  report  for  consideration  by  the 
Secretary  of  the  Interior  who  will  deter- 
mine whether  or  not  the  lands  will  be 
withdrawn  and  reserved  as  requested  by 
the  applicant  agency.  Tlie  determination 
of  the  Secretary  on  the  application  will 
be  published  in  the  Federal  Register. 
Tlie  Secretary's  determination  shall, 
in  a  proper  case,  be  subject  to  tlie  provi- 
sions of  section  204 <c)  of  the  Federal 
Land  Policy  and  Management  Act  of 
1976.  90  Stat.  2752.  nie  below  described 
lands  are  tcmjx)rarily  .segregated  from 
the  operation  of  the  public  land  laws,  in- 
cluding the  mining  laws,  to  the  extent 
that  the  withdrawal  applied  for,  If  and 
when  effected,  would  prevent  any  form 
of  dLsposal  or  appropriation  under  such 
laws.  Current  adminLstrative  jurisdiction 
over  the  segregated  lands  will  not  be  af- 
fected by  the  temporary  segregation.  The 
segregative  effect  of  the  application  shall 
terminate  upon  <  1 )  rejection  of  the  ap- 
plication by  the  Secretary.  (2)  wlUi- 
drawal  of  the  lands  by  the  Secretary,  or 
(3)  the  expiration  of  two  years  from  the 
date  of  publication  of  tliis  notice. 

Tlie  lands  involved 4n  the  application 
are: 
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Nkw  Mexico  PuiNrrPAt,  Meridiai* 

T  :*8  N  .n   I,'"!  W  , 

Soc.  3.  Lot  2,  E'^NE',4SK'/4.SWV4NT:'4SE'4, 
SW'iSE',; 

Sec.  7,  SSNE>.;.  EVjSB'h: 

Sec.  18.  LoU2  iind  3,  NEVl-SW^,; 

Sec.  19.  SE ' 4  N W  1,4  .  NE '/« S W  Vi . 

Sec  28.  N\V'4S\VV4. 
T   :f8  N  .  R    16  W  . 

S(s-  2.  Lots  1.2.3,  and  4. 

Sec.  ll.S'iN'i: 

Sec.      12.     BWI4NE',.     SV,NW'4.     N'^S',. 

iiW'4SW'4.sE'4SEVi: 

Sec.  lJ,Wi^NW'4. 

All  communicationfi  In  oonnectwn  with 
this  proixxsed  witlidrawal.  excei>t  public 
hearing  requests,  .should  be  addressed  to 
the  undersigned.  Bureau  of  Land  Man- 
agement.   1>  iiartment    of    the   Interior. 
Room  700.  Colorado  State  Bank  Build- 
ing. 1600  Broadway.  Denver.  Colo.  80202. 
Andrew  W.  Heard.  Jr., 
Acting  Chief.  Branch  of 
Adjudication 

(FRD.a  77-27524  Filed  9  fl   r7:8:46  am) 


|M  260241 

MONTANA 

Opportunity  for  Public  Hearing  and  Repub- 
lication of  Notice  of  Proposed  With- 
drawal 

September  16.  1977. 

The  Department  of  Agriculture  filed 
application.  Serial  No.  M  26024.  on  Octo- 
ber 1.  1973.  for  a  withdrawal  in  relation 
to  the  following-described  lands; 
TRiNCirAL  Meriuian.  Morn  an* 

>IELENA    NATIONAL    FORE.ST 

Tliompson  Gulch  Guard  Station 

T  9  N  .R.  4  E.. 

.Spcs.  22  and  27.  A  tract  of  land  lying  111 
the  SE'.iSW'4  of  Spc.  22  and  tlic  NE', 
NWV4  of  Sec  27.  more  particnlarly  de- 
scribed a?  follows;  ReglnnliiEj  at  the 
hra.s.s  rap  '4  corner  monument  between 
Sees.  22  and  27  which  Is  C<irner  No.  1. 
the  true  point  of  beglnninE::  thence 
S.  6G  ,38'  \V  .  G5n  8.!  feet  to  Corner  No 
2;  (Corner  Nos  2.  3.  4.  and  5  are  all  \' 
rebar  with  aUinilnum  c.ip  and  ntiniberl: 
thence  N.  40  37'  W..  597.80  feet  to  Corner 
No.  T.  thence  N.  570T  E,  094.03  feel  to 
Corner  No  4:  thence  N.  83*40'  E..  129.10 
feet  to  Corner  No.  5;  thenoe  S  02'15'  E  , 
749.46  feet  to  the  trtie  point  of  begin- 
nlne.  all  aceordtn?  to  the  plat  designated 
Plot  Plan  of  Thompson  Gulch  Admin- 
istrative Site  drawn  by  I,eMn.s  and  ap- 
proved by  P.  W   Waters  on  November  11. 

1971. 
The  area  descrlljed  contains  13  12  acres  in 
Meagher  County,  Monlaua. 

The  applicant  desires  that  the  land  be 
reserved  for  a  fire  guard  station  and 
facilities. 

A  notice  of  the  proposed  withdrawal 
was  published  in  the  Federal  Register 
on  October  26.  1973,  Volume  No.  38,  Page 
No.  29621.  Document  No.  73-22816. 

Pursuant  to  section  204(h)  of  the  Fed- 
eral Land  Policy  and  Management  Act 
of  1976.  90  Stat.  2754,  notice  Is  hereby 
given  that  an  opportunity  for  a  public 
hearing  is  afforded  in  connection  with 
the  pending  withdrawal  application.  All 
interested  persons  who  desire  to  be  heard 
on  the  proposed  withdrawal  must  file  a 
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written  request  for  a  hearing  with  the 
State  Director.  Bureau  of  Land  Manage- 
ment. P.O.  Box  30157,  Billings.  Montana 
59107.  on  or  before  October  27.  1977 
Notice  of  the  public  hearing  will  be  pub- 
lished in  the  Federal  Register,  giving 
the  tune  and  i)lace  of  .^uch  hearing.  The 
hearing  will  be  scheduled  and  conducted 
in  accordance  with  BIM  Manual  Sec. 
2351  16  B.  All  previous  comments  sub- 
mitted in  connection  with  the  with- 
drawal application  have  been  included  in 
the  record  and  will  be  considered  in 
making  a  final  determination  on  the 
application. 

In  heu  of  or  in  addition  to  attendance 
at  a  scheduled  public  hearing,  written 
comments  or  objections  to  the  pending 
withdrawal  application  may  be  filed  with 
the  undersigned  authorized  officer  of  the 
Bureau  of  Land  Management  on  or  be- 
fore October  27,  1977. 

The  above-described  lands  are  tem- 
jxjrarily  segregated  from  the  operation  of 
the  public  land  laws,  including  Uie  min- 
ing laws,  to  the  extent  that  Uie  with- 
drawal applied  for.  if  and  when  effected, 
would  prevent  any  form  ol  disposal  or 
appropriation  under  such  laws.  Cur- 
rent administrative  jurLsdiction  over  the 
.segregated  lands  will  not  be  affected  by 
the  temporan.-  segregation.  In  accord- 
ance with  section  204<g)  of  the  Federal 
Land  Policy  and  Management  Act  of 
1976.  tlie  segregative  effect  of  the  pend- 
ing withdrawal  application  will  ter- 
minate on  October  20.  1991,  unless  sooner 
terminated  by  action  of  the  Secretary  of 
the  Interior. 

All  communications  'except  for  pub- 
lic hearinR  requests)  in  connection  with 
the  pending  withdrawal  application 
should  be  addressed  to  the  Chief.  Branch 
of  Lands  and  Minerals  Oj>erations.  Bu- 
reau of  Land  Management.  Department 
of  the  Interior.  P.  O.  Box  30157.  Billings. 
MonLina  59107. 

Roland  F.  Lee. 
Chief.  Branch  of  Lands 
and  Minerals  Operations 

IFR  Doc  77-27670  Piled  9-21-77:8:45  am] 


I M  29832 1 

MONTANA 

Opportunity  for  Public  Hearing  and  Repub- 
lication of  Notice  of  Proposed  With- 
drawal 

September  13, 1977. 

The  Department  of  Agrirulture  ftled 
application.  Serial  No.  M  29832.  on  July  5. 
1974.  for  a  withdrawal  in  relation  to  tlie 
following  described  lands: 

Principal  Mfridian.  Montana 
coster  national  forest 

Unsurveyed,   but   which   probably   will    !>e 
when  surveyed: 
T   8  S    R  27  E 

Sec.  3.  W'jSE'^SEVi   and  SWUSE'^:   and 

Sec.     10.    N'/aNW^iNEU     and    NWV4NEV, 
NE'i. 

The  area  described  contains  90  acre.s  in 
C.irbon  County.  Montana. 

The  applicant  desires  that  the  land  be 
reserved  for  a  recreation  and  picnic  area 
and  for  the  protection  and  preservation 


47885 

of  a  unique  geologic  Ice  cave  In  the  Pryor 
Mountains  south  of  Billings. 

A  notice  of  the  proix>scd  withdrawal 
wits  published  in  the  Federal  Register 
on  July  23.  1974,  Volume  No.  39.  Page 
No.  26760.  Dociunent  No.  74-16732. 

Pursuant  to  .section  204<h)  of  the  Fed- 
eral land  Policv  and  Management  Act 
of  1976.  90  Stat.  2754.  notice  Ls  hereby 
given  that  an  opportunity  for  a  public 
hearing  is  afforded  in  connection  with 
the  pending  withdrawal  application.  All 
interested  persons  who  desire  to  be  heard 
on  the  propcsed  witlidrav.al  must  file 
a  written  request  for  a  hearing  with  the 
State  Director.  Bureau  of  I^nd  Manage- 
ment. P.O  Box  30157.  Billings.  Montana 
59107.  on  or  before  October  24.  1977.  No- 
tice of  the  public  hearing  will  be  pub- 
ILshed  in  the  Federal  Register,  ginng 
the  time  and  place  of  such  hearing.  The 
hearing  will  be  scheduled  and  conducted 
in  accordance  with  BIJ^  Manual  Sec. 
2351.16  B.  All  previous  comments  sub- 
mitted in  connection  with  the  with- 
drawal application  have  been  Included  in 
the  record  and  will  be  considered  In  mak- 
ing a  final  determination  on  the  appli- 
cation. 

In  lieu  of  or  in  addition  to  attendance 
at  a  scheduled  public  hearing.  wTltten 
comments  or  objections  to  the  pending 
withdrawal  application  may  be  filed  with 
the  undersigned  authorized  oflRcer  of  the 
Bureau  of  Land  Management  on  or 
before  October  24.  1977. 

The  above-describ'Hi  lands  are  tem- 
porarily segregated  from  the  operation 
of  the  public  land  lau-s.  Including  the 
mlnine:  laws,  to  the  extent  that  the  with- 
drawal anplied  for.  if  and  when  effected. 
would  prevent  any  form  of  dLsposal  or 
appropriation  under  such  laws.  Current 
administrative  jurisdiction  over  the  seg- 
regated lands  will  not  be  affected  by  tlie 
temporary  .segrenation.  In  accordance 
with  .section  204ig>  of  the  Federal  Land 
Policy  and  Management  Act  of  1976,  the 
segregative  effect  of  the  pending  with- 
drawal anplication  will  terminate  on 
October  20.  1991.  unless  sooner  termi- 
nated by  action  of  the  Secretary  of  the 
Interior. 

All  communications  (except  for  niib- 
lic  hearine  requestxsi  in  connection  with 
the  pending  withdrawal  application 
should  be  addressed  to  the  Chief.  Branch 
of  Lands  and  Minerals  Operations.  Bu- 
reau of  Land  Management.  Department 
of  the  Interior,  P.O.  Box  30157,  Billings, 
Montana  59107. 

Roland  F.  Lee. 
Chief.  Branch  of  Lands 
and  Minerals  Operatioyis. 

[PR  Doc  77  27671  Filed  9-21   77:8:45  am| 


\mJl  315461 
NEW   MEXICO 

Application 

September  13.  1977. 
Notice  is  hereby  given  that,  jiursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  (30  use.  185).  as  amended  by 
the  Act  of  November  16,  1973  i87  Stat. 
756).  El  Paso  Natural  Gas  Co.  has  ap- 
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plied  for  one  4'j-ln(h  natural  gas  pipe- 
line right-of-way  across  the  following 
land: 

New  Mexico  Principal  Meriiuan. 
New  Mem«  <i 

T  ;<1  N  .  R   n  W  . 
Sec.  7.  SE'4SE'4; 
Sec    8.  SW'^SW'^. 

This  pipeline  will  convoy  imt\irnl  t;a.s  across 
0.269  ol  a  mile  of  public  land  In  San  Juan 
Countj-.  N  Mex. 

The  purpose  of  this  notice  is  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  application  should  be  approved,  and 
if  so.  under  what  terms  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  Di.strict  Man- 
ager. Bureau  of  Land  Management.  P.O. 
Box  6770.  Albuquerque.  N.  Me.x.  87107. 

Fred  E.  Padilla. 
Chief.  Branch  of  Lands 
and  Minerals  Operations. 

I  PR  DiK  77   27672  Piled  9-21    77  8  45  am  | 


I NM  31553 1 

NEW   MEXICO 

Application 

September   14.  1977. 

Notice  IS  hereby  given  that,  pursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  (30  US.C.  185'.  as  amended  by 
the  Act  of  November  16.  1973  (87  Stat. 
576  >.  El  Paso  Natural  Ga.s  Co.  has  ap- 
plied for  two  4'2-lnch  natural  gas  pipe- 
line rights-of-way  across  the  following 
land: 

New  Mf.xko  Principal  Miridian. 
Nfw  Mexico 

T  24S  .  R24  E. 

Sec.  8.  S'^SE'*: 

Sec9,  S'jSWU: 

Sec.  17.  NE'.iNEU- 

These  pipelines  will  convev  luitural  gaa 
across  0.789  miles  of  public  land  In  Eddy 
County.  N.  Mex. 

The  purpose  of  this  notice  i.s  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  application  should  be  approved,  and 
if  so.  under  what  terms  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager. Bureau  of  Land  Management. 
P.O.  Box  1397.  Roswell.  N.  Mex.  8820L 

Fred  E.  PADXLtA. 
Chief.  Branch  of  Lands 
and  Minerals  Operations. 

|PR  Doc.77-27673  Piled  9-21-77:8:45  am] 


|NM  31541.  31544.  31545,  and  11.548| 
NEW  MEXICO 


Applications 

September  14. 


plied  for  a  dehydration  site  and  six  4'i- 
Inch  pipeline  rights-of-way  acrosa  the 
following  lands: 

Nkw  Mrxico  Principal  MencftlAN.  New  Mxxico 

T.  21  S  .  R   21  E. 

Sec.   14.  SW'«NW'4.  N',SWU.  SE'^SW'i. 
nn<l  W'^SE'^; 

Sec.  15.  S' ,NE'«: 

Sec.  23,  NW'^NEU. 
T  24  8..  R   24  E.. 

Sec.  4.  SW'4SE'4: 

Sec.  9.  N';NE'4  and  SE'4NE'4: 

S.-C    10.  w"'jW'j  ftii'lSEi4SW'4: 

Sec.  15.  E'  .NWI4. 
T    lOS  .  R.  36  E.. 

Sec.  13.SE'4S\Vi4. 

The  site  and  pipelines  will  be  used  lu  con- 
nection Willi  natural  gas  operatlon.s  and  will 
cross  3  465  miles  and  2.500  acxes  of  public 
hinds  In  Chaves  and  Eddy  Coxuules.  N.  Mex. 

The  puri'ose  of  UiLs  notice  is  to  inform 
the  public  that  tlie  Bureau  will  be  pro- 
ceeding with  con.sideration  of  whether 
the  applications  should  be  approved,  and 
if  so,  under  what  terms  and  conditions. 

Interested  person.s  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager. Bureau  of  Land  Manapement.  P.O. 
Box  1397.  Ro.swell.  N.  Mex.  88201. 

Fred  E.  Padilla. 
Chief.  Branch  of  Lands 
and  Minerals  Operations. 

IFR  Doc  77-27674  Plied  9-21-77:8:46  am) 
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Notice  is  hereby  given  that,  pursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  (30  U.S.C.  185'.  as  amended  by 
the  Act  of  November  16,  1973  (87  Stat. 
576 >,  El  Paso  Natural  Gas  Co.  has  ap- 


|NM  31673.  31675.  and  31676) 

NEW  MEXICO 

Applications 

SEPTEMBrR  14.  1977. 

Notice  is  hereby  given  that,  pursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  (30  U.S.C.  185".  as  amended  by 
the  Act  of  November  16.  1973  (87  Stat. 
576 » .  El  Paso  Natural  Gas  Co.  has  applied 
for  six  4'j-inch  and  6'«'8-inch  natural 
Kas  pipeline  right,s-of-way  across  the 
following  lands.' 

Nfw  Mexico  Principal  Meridian,  ^rw  Mexico 

T  25  S,  R.  26  E.. 

Sec.  ll.SW'4NE',4  and  Wi;jSE'4: 

Sec.  14.  W^NE'4. 
T  20  S.  R   27'E  , 

Sec.  32.  NE'4SE'4: 

Sec.    33.   SW'iNE'4     SE'jNW,     and   N'i 
SW'4. 
T   20  S..  R   28E. 

Sec.  18.  SW'4SEi4. 

The.s©  pipelines  will  convey  natural  gas 
across  2.232  miles  of  public  lands  In  Eddy 
County,  N,  Mex. 

The  puipo.sc  of  tliis  notice  is  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  applications  should  be  approved,  and 
if  so.  under  what  terms  and  conditions. 

Interested  person.^;  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager. Bureau  of  Land  Management,  P.O. 
Box  1397.  Roswell.  N.  Mex,  88201, 

Fred  E.  Padilla. 
Chief,  Branch  of  Lands 
and  Minerals  Operations. 
IFR  Doc  77-27675  Filed  0-21-77:8:46  am) 


(NM  314691 

NEW  MEXICO 

Application 

September  13.  1977. 
Notice  Ls  hereby  given  that,  pursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  (30  use,  18.S).  as  amended  by 
the  Act  of  November  16.  1973  (87  Stat. 
576).  Natural  Giis  Pipeline  Co.  of  Amer- 
ica has  applied  for  one  4-inch  natural 
gas  pit>cline  right-of-way  acro.ss  the 
following  land.s: 

Ni  w  Mexico  Principal  Meridian.  Nfw  Mexico 
T  18S  .  R  25  E. 

Sec.  6.  lot  6. 
T    18  S.  R.  26  E. 

Sec.  1.  SEi;NE'i. 

This  pipeline  will  convey  natural  ^as  across 
0  223  miles  of  public  lands  In  Eddy  County, 
N   Mex. 

The  purpose  of  thL<;  notice  is  to  Inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding witli  coivsideration  of  whether 
the  application  should  be  approved,  and 
if  so.  under  wiiat  term.s  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager. Bureau  of  Land  Management.  P.O. 
Box  1397,  Roswell,  N.  Mex.  88201. 

Fred  E.  Padilla. 
Chief.  Branch  of  Lands 
and  Minerals  Operations. 

I  FR  Doc. 77-27676  Filed  9-21    77.8  45  ani| 


fM  21in2(NDl  1 

NORTH    DAKOTA 

Opportunity  tor  Public  Hearing  and  Repub 
llcation  of  Notice  of  Proposed  With- 
drawal 

September  14.  1977, 
The  Department  of  Interior,  Fish  and 
Wildlife  Service,  filed  application.  M 
21 192«  NDt ,  on  April  10.  1972.  for  a  with- 
drawal in  relation  to  the  following  de- 
scribed lands: 
Fn-Tii    PniNciPAL    Meridian.    North    Dakota 

T   163  N..R.  65  W.. 

Sec.  6.  Lot  3 

The  Rrea  described  contains  13.50  acres  in 
Towner  County.  N.  Dak. 

The  applicant  desires  tliat  the  land  be 
reserved  for  a  waterfowl  production  area 

A  notice  of  the  proposed  withdrawal 
was  published  in  tlie  Federal  Register  on 
August  27.  1974.  Volume  No.  39.  Page 
No.  30959.  Document  No.  74-19778. 

Pursuant  to  section  204' h>  of  the  Fed- 
eral Land  Policy  and  Management  Act 
of  1976,  90  Stat.  2754,  notice  is  hereby 
given  that  an  opportunity  for  a  public 
hearing  Ls  afforded  In  connection  with 
the  pending  withdrawal  application.  All 
interested  persons  who  desire  to  be  heard 
on  the  propo."cd  withdrawal  must  file  a 
written  request  for  a  hearing  with  tlie 
State  Director,  Bureau  of  Land  Manage- 
ment, P.O.  Box  30157.  Billings.  Mont. 
59107.  on  or  before  October  26.  1977. 
Notice  of  the  public  hearing  will  be  pub- 
lished in  the  Federal  Register,  giving  the 
time  and  place  of  such  hearing.  The  hear- 
ing will  be  scheduled  and  conducted  In 
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accordance  with  BLM  Manual  Sec. 
L*3.t1.1C  B.  All  previous  commcnUs  sub- 
iiiUtod  ill  connoction  wr.h  ttic  with(ir;»\val 
application  have  been  Included  in  the 
record  nnci  will  be  considered  in  m;ikmi: 
a  final  detorniination  on  the  mvlicatioii. 

In  lieu  of  or  m  addilion  to  attendance 
at  a  scheduled  pubilr  hearmt;.  written 
cominenls  or  ob.iections  to  tlie  in-ndinK 
witlidrawal  api)licatlon  may  tie  filed 
with  ttic  uudcr.siRncd  autliori/.ed  officer 
of  the  Bureau  of  L:uui  MRnagemeiit  on 
or  before  October  2C.  1977. 

The  alx)ve-de.scnbcd  Ipnds  are  lemiK)- 
rarily  f^of.; reflated  from  the  oi>er:ition  of 
the  iiublic  l.iiui  laws,  includinu  the  min- 
iiiR  laws,  to  the  extent  that  the  witii- 
(Irawal  aiiplitxi  lor.  if  and  when  effected, 
would  i)revcnt  anv  form  ol  disjxvsal  or 
appropriation  under  such  laws  Current 
admintstrative  jurLsdiclion  over  the 
spgrei;ated  lands  will  not  be  atTerdxl  by 
tlie  temporary  seprecation.  In  accord- 
ance with  .section  204 'rI  of  Uic  Federal 
I«and  Policy  and  Management  Act  of 
1976.  tlie  segrepativo  effect  of  the  pend- 
ing witiidrawal  ai)plifation  will  termi- 
nate on  October  20.  1991.  unless  .sooner 
terminated  by  action  of  the  Secret arv' 
of  the  Interior. 

All  communications  i  except  for  jniblic 
hearing  requests >  in  connoctioti  with  the 
()endin(7  withdrawal  application  .should 
be  addressed  to  the  Chief.  Bmnch  of 
Lands  and  Minerals  Or>?nitions.  Bureau 
of  Land  Management.  Department  of  the 
Interior   P.O.  Box  30157,  Billmrs.  Mont. 

59107. 

RniAMD  F.  I.rr. 

Chv-f.  Brar.rh  of  Lands 

and  Minerals  Opcralinns 

ir-R  D(K- 77-27677  Filed   9  21    77.8.45  anil 


R/W  APPLICATION    FOR   PIPELINE 
NORTHWEST   PIPELINE   CORPORATION 
Colorado  C-251?2F  Lawrence  n3(ker  Ad- 
dition of  the  Foi'noation  Ciecl.  Gather- 
ing System 

Notice  LS  hereby  given  that,  pursuant 
to  Section  28  of  the  Mineral  Leasing  Act 
of  1920  '41  Stat.  449).  as  amended  (30 
use  185).  Northwest  Pipeline  Corp.. 
PO.  Box  1526.  Salt  Lake  City.  Utah 
84110  has  applied  for  a  right  of  way  for 
a  8''8"  o.d.  and  a  4'j"  od.  natural  gas 
pipelines  for  the  Lawrence  Barker  addi- 
tion of  the  Foundation  Creek  Gathering 
System  approximately  12.5  miles  long. 
across  the  following  PubUc  Lands: 

Sixth    rRiNrrr^T,   MKRiniAN.   Rio    Blanco 
Cot' NTT.  Colorado 

T  3  S..R.  101  W.. 

Sec.  32.SW'4SE'4.S'.,SW'4. 

T  3  S.R   102  W.. 

sec.  34.  SE'  ,N\V':i,  W'iSW^.  S'jSEU: 

Sec.36.  SV2SW',4■ 
T  4  S  ,R.  101  W.. 

Scc.3.NWV4NE':,.NE'4NWVi.SViNW>;: 

Sec  4.  S';,N's,N>.SE%: 

Sec   5.  Lots  6  and  9.  SW',4NE'*..  SEi^NW'/*. 

E ';, SW  1,4.  SW'4 SWV4; 
Soc.  6.  SEUSE'^.  VV.SEVi,  N'iSW'i.  SWVi 

NWii; 
Sec.  7,  SWV4SEV;.  SV:jSW%; 

Sec.  17,  WV4NWU: 

Sec.     18.    NUNE>4.    SW'^N^Vi.    N'/iSE'-i. 
SEI4  SEVi; 


Sec    19,  ,NE'4NEi,;; 
.Sec   20    W'-jNWVi. 
T  4  3..  R.  102  W  . 

Sec    1.  Lotfi  7  and  8.  S'.iNW'.i.  NEUSW';. 

S'    SE'i.  NE'4SE',i; 
Sec    2.  I/>t  5.  S'..NEy4.  SE>iNW'/4.  V^SYi. 

SK'^SE'i: 
Soc.    3.    1-oUs    5  8     SW'^NE'i,    SE'^NW',, 

NW'^SE'*; 
Sec    11.  NE''4: 

Sec    12,  NWi.4NE',4.  SE',iNEVi.  NW',4NW'.4: 
Sec.  24.  NE'4SW'.4.\V',;,SE'4.: 
Sec   25.  N'^NWU.  NVP'iNE',;. 

Ihe  above-named  gatherlnK  system  will 
enable  the  applicant  Uj  collect  natural  gas 
in  the  nrea  throiit,'h  which  the  pipeline  will 
p.i.ss  and  to  convey  it  to  the  applicanUs'  cn.s- 
toiners. 

Tlie  inuposes  for  this  notice  arc:  (1> 
to  inlorm  the  public  that  the  Bureau  of 
Land  Management  is  proceeding  witli 
llie  preparation  of  environmental  and 
other  analytic  reports,  necc.s.sary  for  de- 
lennniing  wliether  or  not  the  applica- 
tion .should  l>e  approved  and  if  approved, 
under  what  term.s  and  conditions.  (2>  to 
give  all  interested  parties  the  opportu- 
nity to  comment  on  the  api)lication.  <  3  > 
to  allow  any  party  a.s.serting  a  claim  to 
the  lands  involved  or  having  bona  fide 
objections  to  the  proposed  natural  gas 
])ipellncs  to  file  its  claim  or  oljjections  in 
the  Colorado  Slate  Office.  Any  party  so 
filing  must  include  evidence  that  a  copy 
lliereof  has  lieen  served  on  Northwest 
Pipeline  Corn. 

Any  comment,  claim,  or  ob.iections 
must  be  filed  with  the  Chief.  Branch  of 
Adjudu  ation.  Bureau  of  Land  Manage- 
ment. Colorado  State  Office.  Room  700. 
Colorado  State  Bank  Building.  1600 
Broadway,  Denver,  Colo.  80202.  as 
promptly  a-s  |K).s.sible  after  jiublication  of 
tliis  notice. 

Andrew  \V.  Hfard.  Jr. 

Acting  Chief. 
Branch  of  Adjudication. 

IFR  Doi  77  27527  Filed  9-21-77:8:45  ami 


I W- 602271 
WYOMING 

P.o,  o'^-'d  Wthdr.Twal  and  Reser,/ation  of 
Lands 

September  13,  1977. 

The  FlsIi  and  Wildlife  Service.  Depart- 
ment of  the  Interior,  on  July  19.  1977. 
filetl  application.  Serial  No.  W-60227.  for 
the  withdrawal  of  approximately  11.21 
acres  of  land  from  settlement,  sale,  loca- 
tion, or  entr>-.  under  aU  of  the  general 
land  laws,  inc  hiding  the  mining  laws,  but 
not  the  nnneral  leasing  laws,  subject  to 
valid  existuig  rights. 

The  Fish  and  Wildlife  Service  desires 
these  lands  for  use  as  a  district  adminis- 
trative headquarters  site  for  Animal 
Damage  Control  activities. 

For  a  i>eriod  of  30  days  from  the  date 
of  publication  of  this  notice,  all  persons 
who  wish  to  submit  comments,  sugges- 
tions, or  objections  in  connection  with 
the  proposed  withdrawal  may  present 
their  views  in  writing  to  the  undersigned 
authorized  officer  of  the  Bureau  of  Land 
Management, 

Pursuant  to  section  204(h>  of  the  Fed- 
eral Land  Policy  and  Management  Act 


of  1976.  notice  Is  hereby  given  that  an 
oi>portunity  for  a  public  hearing  Is  af- 
forded All  interested  ixirsons  who  de- 
sire to  be  heard  on  the  propased  with- 
drawal must  .submit  a  written  request  for 
ii  heannt,'  to  the  State  Director.  Bureau 
of  Land  Management.  2515  Warren  Ave- 
nue, PO  Box  1828,  Cheyenne.  Wyo. 
82001.  on  or  before  October  24.  1977. 
Ui)on  determination  by  the  State  Direc- 
tor that  a  public  hearing  will  be  held, 
the  time  and  place  will  be  announced. 

The  Department  of  the  Interiors  re;,'- 
ulations  provide  Uaat  the  authorized  offi- 
cer of  the  BLM  will  undertake  such  in- 
vestigations OS  are  neces-s-ary  to  deter- 
mine the  existing  and  potential  demands 
for  the  lands  and  their  resources.  He 
will  also  undertake  negotiations  with  the 
applicant  agency  with  the  view  of  ad- 
justing the  application  to  reduce  the  area 
to  the  minimum  essential  to  meet  the 
applicant's  need,<;.  to  provide  for  the  max- 
imum concurrent  utilization  of  the  lands 
for  punJO.';e<i  other  than  the  applicant's 
and  to  reach  agreement  on  the  concur- 
rent management  of  the  lands  and  their 
resources.  , 

The  authorized  officer  will  al^o  pre- 
liare  a  report  for  consideration  by  the 
Secretary  of  the  Interior  who  will  deter- 
mine whether  or  not  the  lands  will  be 
withdrawn  as  requested  by  the  applicant 
agency.  The  determination  of  the  Secre- 
tar>'  on  the  application  will  be  pub- 
lished in  the  Federal  Register.  A  sepa- 
rate notice  will  be  sent  to  each  hiterested 
party  of  record. 

For  a  i>eriod  of  two  years  from  the 
date  of  publication  of  this  notice  in  the 
Federal  Register,  the  lands  will  be  seg- 
regated from  entry  as  specified  above 
unless  the  application  is  rejected  or  the 
withdrawal  is  approved  prior  to  that 
date.  If  the  withdrawal  is  approved  by 
the  Secretary,  it  wUl  be  for  a  20  year 
!)eriod.  and  the  lands  will  remain  seg- 
regated for  the  duration  of  the  with- 
drawal. 

The  lands  involved  in  the  application 
are: 

Sixth  Principal  MrRiriAN.  Wyoming 

T    19  N  .  R   105  W.. 

Sec.  22.  Lots  22  nud   23.  containing   11J21 
acres. 

All  communications  in  connection  with 
this  withdrawal  should  be  addressed  to 
the  Chief.  DivLsion  of  Technical  Serv- 
ices. Bureau  of  Land  Management.  De- 
partment of  the  Interior.  2515  Warren 
Avenue.  P.O.  Box  1828,  Cheyenne,  Wyo. 


82001. 

Nyles  L.  Humphrey, 

Chief,  Division  of 
Technical  Services. 

I  PR  Doc.77-27526  PUed  7-21-77:8:45  ami 


[Wyoming  610841 
WYOMING 
Application 

September  15.  1977. 
Notice  is  hereby  given  that  pursuant  to 
Section  28  of  the  Mineral  Leasing  Act  of 
1920.  as  amended  i30  U.S.C.  185).  Uie 
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Colorado  Interstate  Gas  Co  of  Colorado 
Springs.  Colo,  filed  an  application  for  a 
right-of-way  to  construct  a  4'^"  O.D. 
pipeline  for  the  purpose  of  transporting 
natural  gas  across  the  following  de- 
scribed public  lands: 

Sixth    Principal    Mhiumn     Wvuminc 

T    17  N  .  R  99  W  . 

Sec   10.  N'jSE'^  and  SE'4SEi4. 
sec   14,  NW'4NW!4  andS'..NW'4. 

The  pipeline  ulU  transport  natural  gas  pro- 
duced from  the  HIgglns  No.  6  well  In  Section 
14.  T.  17  N.  R.  99  W.  Sweetwater  County, 
Wyo.,  Into  existing  natural  pas  pipeline 
located  In  Section  10.  T.  17  N  .  R    99  W. 

The  piu-pose  of  this  notice  is  to  inform 
U\e  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  application  should  be  ai^proved  and. 
If  so,  under  what  terms  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  do  so  promptly.  Per- 
sons submitting  comments  should  in- 
clude their  name  and  addre."^  and  send 
them  to  the  District  Manager.  Bureau 
of  Land  Management.  Highway  187 
North.  P.O.  Bo^c  1869.  Rock  Springs.  Wyo. 
82901. 

Harold  G.  Stinchcomb, 
Chief.  Branch  of  Lands  and 

Minerals  Operations. 

IFRDoL- 77  27525  Filed  9-21   77  8  45am| 


Office  of  Hearings  and  Appeals 

(EkHket  No   M  77   2631 
BRUSHY    FORK    MINING   CO. 

Petit. on  for  Modification  of  Application  of 
Mandatory  Safety  Standard 

Notice  is  hereby  given  that  in  accord- 
ance with  the  provisions  of  section  301  'c  i 
of  the  Federal  Coal  Mine  Health  and 
Safety  Act  of  1969.  30  USC.  5  861<c) 
(1970>.  Brushy  Fork  Mining  Company. 
CO  Baird  &  Balrd.  Box  351.  Pikesville. 
Kentucky,  has  filed  a  petition  to  modify 
the  application  of  30  CFR  75.1710-1.  cabs 
or  canopies,  to  its  Mine  No  3.  1  located 
in  Pike  County.  Kentucky. 

The  substance  of  Petitioners  .state- 
ment is  as  follows : 

1.  Petitioner  is  the  operator  of  a  coal 
mine  which  is  subject  to  the  mandatory 
safety  standards  for  undercround  mines. 
in  particular  30  CFR  75.1710-1.  The  first 
underground  mining  operations  com- 
menced on  or  about  March  of  1975  by  the 
Petitioner.  Tlie  Petitioner  in  February  of 
1977  placed  an  order  with  S  &  S  Cor- 
poration for  one  S  &  S  type  scoop.  This 
scoop  arrived  from  the  manufacturer 
shortly  thereafter  with  manufacturer 
provided  canopy  for  same  Prior  to  the 
order  of  this  scoop  the  Petitioner  used  a 
S  &  S  ■'74"  scoop,  which  i-s  a  lower  profile 
or  heighth  than  the  scoop  ordered  and 
received  in  February  of  1977.  The  Peti- 
tioner used  the  lower  profile  type  of  scoop 
In  its  operations  from  March  of  1975 
until  February  of  1977.  During  the  initial 
period  of  March  1975  a  canopy  was  in- 
stalled on  the  S  t  S  "74"  scoop.  During 
the  use  of  this  scoop  rolls  and  dips  In 
the  coal  seam  were  being  encountered 


which  caused  the  machinery  canopy  to 
come  in  contact  with  the  roof,  causing 
severe  damage  to  the  roof  bolt^  which 
ultimately  resulted  in  a  hazardous  roof 
condition  The  canopy  was  lowered  to  the 
lowest  position  possible;  however,  this 
did  not  solve  the  problem,  but  tended  to 
create  an  additional  problem  in  that  the 
operator  complained  of  backaches,  diz- 
ziness, cramp.s  and  blurred  vision  from 
beiiiR  cramped  into  such  a  small  space. 

2.  Shortly  thereafter  the  canopy  was 
removed  on  the  above  referenced  .scoop 
ns  this  canopy  was  considered  by  Peti- 
tioner and  the  machine  operator  as  well, 
to  be  a  great  safety  hazard  The  second 
scoop  has  been  used  in  tliis  mine  since 
Februar>'  of  1977  and  would  be  .Mibjected 
to  the  same  conditions  if  said  canopy 
was  used.  The  Petitioner  was  <  ited  by  the 
Department  on  August  9.  1977.  for  using 
the  above-referenced  S  &  S  scoop  with- 
out a  canopy. 

3.  The  Petitioner  requests  that  30  CFR 
75.1710-1  be  modified  so  as  not  to  re- 
quire installation  of  the  aforementioned 
canopy  at  its  mine  for  the  foUwving  rea- 
sons : 

la'  The  first  line  of  safely  in  Peti- 
tioner's mine  and  in  all  underground  coal 
mines  i.^  the  u.se  of  adequate  roof  bolting. 
The  individual  safety  of  all  the  under- 
ground miners  would  be  endangered  by 
the  asc  of  this  canopy  in  tliat  tlie  canopy 
will  sheer  or  catch  Uie  roof  bolt.s  there- 
fore weakening  the  overhead  arch  and 
increasing  the  likelihood  of  roof  falls; 

ibi  When  the  canopy  is  used,  it  put,s 
the  operator  in  a  cramped  and  awkward 
position  and  has  caused  dizziness,  head- 
aches and  blurred  vision  thereby  not  only 
causmK  a  risk  to  the  ojierator  but  also  to 
his  fellow  workers; 

to  I  To  the  Petitioner's  knowledge 
there  is  no  known  machiner>  available 
which  would  decrease  or  alleviate  the 
above  hazards; 

td'  Since  September  of  1970  the  Peti- 
tioner has  been  in  tlie  underground  min- 
ing business  nnd  during  such  period  of 
time  has  a  perfect  .safely  record  in  that 
none  of  its  employees  has  ever  received 
an  injury  while  on  the  job; 

'e»  The  Petitioner  stales  that  to  re- 
quire it  to  install  the  canopy  on  its  ma- 
chinery would  create  an  unreasonable 
and  dangeroas  liazard  to  the  safety  of 
its  employees. 

Request  for  Hearing  or  Comments 

Persons  interested  in  this  petition  may 
request  a  hearing  on  the  petition  or  fur- 
nish comments  by  October  25,  1977. 
Such  requests  or  comments  must  be 
filed  with  the  Office  of  Hearings  and 
Appeals,  Hearings  Division.  US.  Depart- 
ment of  the  Interior,  4015  Wilson  Boule- 
vard. Arlington.  Virginia  22203.  Copies 
of  the  petition  are  available  for  inspec- 
tion at  that  address. 

David  B.  Graham. 
Director,  Office 
of  Hearings  and  Appeals. 

September  14, 1977. 

I  PR  Doc. 77-37628  Piled  9-21-77;8:46  am] 


[Docket  No   M  77  256] 

BUCK   MT.  COAL  CO. 

Petition  for  Modrfication  of  Application  of 
Mandatory  Safety  Standard 

Notice  is  hereby  given  that  in  accord- 
ance with  the  provision.s  ol  section  301 
(c)  of  the  Federal  Cosil  Mine  Health  and 
Safety  Act  of  1969.  30  USC  jseiu' 
<  1970 1.  Buck  Ml.  Coal  Co.  14  Maple  St  . 
Pine  Grove.  Pennsylvania  17963.  ha- 
filed  a  petition  to  modify  the  application 
of  30  CFR  75.301.  air  qualilv,  quiuUilx 
and  velocity,  to  its  Buck  Mt  Slope  Mine 
located  in  Schuylkill  County.  Pennsyl- 
vania. 

The  substance  of  Petitioners  state- 
ment is  as  follows: 

1.  Petitioner  requests  that  section 
75301  be  modified  for  this  anthracite 
mine  to  require,  in  part,  that  the  mini- 
mum quantity  of  air  reaching  each 
working  face  sliall  be  1.500  cubic  feet 
a  minute,  that  the  mininuun  quantity  of 
air  reaching  the  la.st  oixjii  crosscut  in 
anj'  vair  or  set  of  developing  entries 
shall  be  5.000  cubic  feel  a  minute,  and 
that  the  minimimi  quantity  of  air  reach- 
ing the  intake  end  of  a  pillar  line  shall 
be  5.000  cubic  feet  a  minute  and  or 
whatever  additional  quantity  of  air  that 
may  be  required  in  any  of  these  areas  to 
maintain  a  safe  and  healthful  mine 
atmosphere. 

2.  This  petition  reciucsting  modifica- 
tion to  30  CFR  75.301  Ls  submitted  for 
the  following  reasons: 

a.  Air  sample  analysis  hisioiT  reveals 
that  harmful  quantities  of  methane  are 
nonexistent  in  the  mine. 

b.  Ignition,  explaslon  and  mine  flre 
histoiT  are  nonexistent  for  the  mine. 

c.  There  is  no  histor>-  of  harmful  quan- 
tities of  carbon  dioxide  and  other  noxiou.-^ 
or  ix)isonous  gases. 

d.  Mine  dust  sampling  programs  have 
revealed  exti-emely  low  concentrations  of 
respirable  dust. 

e.  Extremely  high  velocities  in  .small 
cross  se<  tional  areas  of  airways  and  nuui- 
ways  required  in  friable  anthracite  veins 
for  control  purposes,  particularly  in 
steeply  pitching  mines,  present  a  very 
dangerous  flying  object  hazard  to  the 
miners. 

f.  High  velocities  and  large  air  quan- 
tities cause  extremely  uncomfortable 
damj)  and  cold  condilion.s  in  the  already 
uncomfortable,  wet  mines. 

g.  Difficulty  in  keeping  miners  on  the 
job  and  securing  additional  mine  help  is 
due  primarily  to  the  conditions  cited. 

3.  The  petitioner  avers  that  a  decision 
in  its  favor  will  in  no  way  provide  le.ss 
than  the  same  measure  of  protection  af- 
forded the  miners  under  the  existing 
standard. 

Request  for  Hearing  or  Comments 

Per.sons  interested  in  this  petition  may 
request  a  hearing  on  the  petition  or  fur- 
nish comments  by  October  25.  1977.  Such 
requests  or  comments  must  be  filed  with 
the  Office  of  Hearings  and  Appeals.  Hear- 
ings Division.  U.S.  Department  of  the 
Interior,  4015  Wilson  Boulevard,  Arling- 
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ton.  Virginia  22203.  Copies  of  the  petition 
are  available  for  insiH>ction  at  that 
address. 

David  B  Graham, 
Director.  Office  of 

Hearings  and  Appeals. 

September  14,  1977. 

|Kni).)o77   27.'i29  Filed  9  21    77;8  45nm| 


I  Docket  No.  M  77  257} 
E   &  V   COAL   CORP. 

Petition  for  Modification  of  Application  of 
Mandatory  Safety  Standard 

Notice  is  hereby  given  that  in  accord- 
ance with  the  provisions  of  section  301 
(c)  of  the  Federal  Coal  Mine  Health  and 
Safety  Act  of  1969.  30  USC.  5  861ic> 
( 1970' .  K  &  V  Coal  Corp..  c  o  Kenneth  R. 
Krushenski.  P.O.  Box  3447.  Oak  Ridge. 
Tenne.s.'xec.  ha.s  filed  a  petition  to  modify 
the  application  of  30  CFR  77.1605(k>. 
benns  and  guardrails,  to  its  Mine  No.  1. 
located  in  Anderson  County.  Tenne.s.see. 

The  substance  of  Petitioner's  state- 
ment is  as  follows: 

1.  Providing  berms  or  guardrails  as  re- 
quired by  77.16051  k  I  for  this  mine  will 
create  more  safety  hiteards  than  exi.st  at 
the  mine  in  its  present  condition. 

2.  Petitioner  will,  upon  investigation 
by  the  Department  of  Interior,  show  that 
an  alternative  method  of  achieving  the 
specific  result  of  safety  standard  77.1605 

ik»  docs  exist,  which  will  in  fact  at  all 
times  guarantee  no  less  than  the  same 
measure  of  protection  afforded  the  min- 
ers of  Petitioner's  Mine  No.  1.  by  such 
safety  standard. 

3.  Present  safety  rules  in  effect  at  the 
mine  have  prevented  accidents  from  oc- 
curring at  the  mine  and  the  measures 
already  taken  will  be  of  more  benefit 
than  the  implementation  of  mandatory 
safety  standard  77.1605<ki. 

Request  for  Hearing  or  Comments 

Persons  interested  in  this  petition  may 
request  a  hearing  on  'the  petition  or  fur- 
nisli  comments  by  October  25,  1977.  Such 
requests  or  comments  must  be  filed  with 
the  Office  of  Hearings  and  Appeals,  Hear- 
ings Division.  U.S.  Department  of  the  In- 
terior, 4015  Wilson  Boulevard,  Arlington. 
Virginia  22203.  Copies  of  the  petition  are 
available  for  insi)ection  at  that  address. 

David  B.  Graham, 
Director,  Office 
of  Hearings  and  Appeals. 

September  14.  1977. 
IFR  Doc  27530  Filed  9   21    77;8:45  amj 


NOTICES 

41522.  has  filed  a  petition  to  modify  the 
application  of  30  CFR  75.1710-1,  cabs  or 
canopies,  to  Its  No.  8  Mine,  located  in 
Pike  County.  Kentucky. 

The  substance  of  Petitioner's  statement 
is  as  follows : 

1.  Petitioner  feels  that  the  installa- 
tion of  canopies  on  this  equipment  will 
create  a  hazard  to  the  equipment 
operators 

2.  Petitioner's  haulage  ecjuipnicnt  con- 
sists of  three  Porter  End  Dunip  .shuttle 
cars,  one  14Bu7  Joy  loading  machine,  one 
Pauls  coal  drill,  one  300  Galls  roof  drill, 
and  one  484  S&S  scoop. 

3.  The  No  8  Mine  is  in  the  No.  1  Elk- 
horn  Seam  and  ranges  from  42  to  50 
inches  in  height.  The  coal  seam  has  con- 
sistent ascending  and  descending  grades 
creating  dips  in  the  coalbed.  As  a  result 
of  these  dips,  the  canopies  have  to  be  in- 
stalled m  such  a  manner  as  to  prevent 
the  canopies  from  getting  against  the 
roof  and  i)ossibly  destroying  roof  sup- 
port. Also,  this  only  allows  a  24-inch 
vertical  operating  compartment  thus 
limiting  the  vision  of  the  equipment 
operator  and  creating  a  hazard  to  them 
as  well  as  to  other  employees  in  the 
mine. 

4.  Petitioner  feels  that  since  the  equip- 
ment oix>rators'  vision  is  limited  and.  be- 
cause of  the  position  required  in  order  to 
be  .seated  m  the  decks,  the  installation  of 
canopies  could  be  a  contributing  factor 
in  any  accidents  which  may  arise. 

Request  fok  Hearing  or  Comments 

Persons  interested  in  this  petition  may 
request  a  hearing  on  the  petition  or 
furnish  comments  by  Octolx;r  25,  1977. 
Such  requests  or  comments  must  be  filed 
with  the  Office  of  Hearings  and  Appeals, 
Hearings  Division.  US.  Department  of 
the  Interior.  4015  WiLson  Boulevard, 
Arlington.  Virginia  22203.  Copies  of  the 
petition  are  available  for  inspection  at 
that  address. 

David  B,  Graham. 
Director.  Office 
of  Hearings  and  Appeals. 

Sepiemblk  14,  1977. 

IFR  n(><-77  27531  Filed  9-21 -77;8:45  am) 


IDotket  No.  M  77  254] 

MILL   BRANCH   MINING  CO.,   INC. 

Petition  for  Modification  of  Application  of 
Mandatory  Safety  Standard 

Notice  is  hereby  given  that  in  accord- 
ance with  the  provisions  of  section  301(c) 
of  the  Federal  Coal  Mine  Health  and 
Safety  Act  of  1969,  30  U.S.C,  5  861(c) 
(1970\  Mill  Branch  Mining.  Co.,  Inc., 
P.O.  Box   121,  Elkhom  City.  Kentucky 


(Docket  No    M  77  2551 

TARHEEL   COALS,    INC. 

Petition  for  Modification  of  Application  of 
Mandatory  Safety  Standard 

Notice  IS  hereby  given  that  in  accord 
Notice  IS  hereby  given  that  in  accord- 
ance with  the  provisions  of  section  301 
(c)  of  the  Federal  Coal  Mine  Health  and 
Safety  Act  of  1969.  30  USC.  5  861(0 
(1970) .  Tarheel  Coals  Inc.,  P.O.  Box  266, 
Pineville,  Kentucky  40977,  has  filed  a 
petition  to  modify  the  application  of  30 
CFR  77.1605ik>,  berms  and  guardrails. 
to  its  No.  3  Surface  Mine,  located  in 
Perry  County,  Kentucky, 

The  substance  of  Petitioner's  state- 
ment is  as  follows: 

1.  In  attempting  to  comply  with  sec- 
tion 75.1605'k>,   the  following  hazards 


47889 

were  noticed  and  observed  which  make 
the  road  a  greater  hazard  to  travel. 

a.  Water  drainage  on  the  down  slope, 
or  berm  side,  creates  a  ditch  which  might 
throw  vehicles  into  or  over  the  berm. 
Water  freezing  on  the  roads  creates  a 
hazard. 

b.  Snow  cannot  be  removed  from 
elevated  haulage  roads  due  to  the  berm. 

c.  Roads  on  a  2  to  1  out  slope  are  being 
narrowed  to  passage  of  one  vehicle  be- 
caase  of  the  width  and  height  of  the 
barm. 

d  Roads  cannot  be  widened  becau.se 
the  inner  bank  of  the  road  is  of  solid 
rock  on  the  highwall  side,  and  widening 
of  the  road  may  cause  landslides  in  some 
areas. 

e.  Because  of  elevation  of  the  roads 
and  numerous  switch  back,s.  some  roads 
are  underneath  each  other,  thus  causing 
the  berms  to  slide  into  the  road  beneath. 
This  is  causing  a  danger  to  vehicles  trav- 
eling underneath,  and  is  also  stopping  all 
drainage  on  roads. 

f.  Where  guardrails  are  installed  the 
posts  are  not  stable  enough  because  there 
is  not  enough  to  hold  the  posts,  even  af- 
ter concrete  has  been  used. 

g.  The  vision  of  the  operators  of  ve- 
hicles is  hamiJered  by  road  berms  for  on- 
coming traffic,  mainly  on  switch  backs 
and  curves. 

2.  The  alternate  method  being  pro- 
posed under  section  301  <c)  listed  below 
will  guarantee  no  less  protection  than 
the  mandatory  standard. 

a.  All  loaded  haulage  vehicles  wUl  have 
the  right-of-way  on  highwall  sides  of 
the  roads  regardless  of  their  direction  of 
travel. 

b.  Training  of  operators  of  haulage  ve- 
hicles in  the  manner  and  safety  of  lian- 
dling  haulage  vehicles  on  haulage  roads 
will  be  initiated. 

c.  Roads  to  be  maintained  in  a  safe 
condition;  surface,  ditches,  and  passing 
areas. 

d.  All  haulage  vehicles  are  to  have:  '  1  • 
Original  manufacturers'  brakes; 

(2 1  Engine  or  Jacobs  brake;  and 
(3>  Emergency  braking  system. 

e.  Roads  are  and  will  be  maintained  as 
good  as  or  belter  than  un paved  secondary- 
roads  in  the  State  of  Kentucky  in  ele- 
vated areas. 

f.  Warning  signs  should  be  required  to 
be  posted  designating  curves,  steep 
grades,  where  trucks  should  shift  to  a 
lower  gear,  and  where  roadways  are  re- 
duced to  one-lane  traffic.  Stop  signs 
should  be  required  where  one  road  inter- 
sects another,  giving  main  haulage  traffic 
tlie  right-of-way. 

g.  Adequate  supplies  of  crushed  stone 
or  other  suitable  materials  should  be  re- 
quired to  be  stored  at  strategic  locations 
along  the  haulage  roads  for  use  when  the 
road  surface  becomes  slipperj-. 

Request  for  Hearing  or  Comments 

Persons  interested  in  this  petition  may 
request  a  hearing  on  the  petition  or  fur- 
nish comments  by  October  25.  1977.  Such 
requests  or  comments  must  be  filed  with 
the  Office  of  Hearings  and  Appeals.  Hear- 
ings DlvLsion,  U.S.  Department  of  the  In- 
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NOTICES 


terior.  4015  Wilson  Boulevard,  Arlmgloii. 
Virginia  22203.  Copies  of  the  petition  are 
a\-ailable  for  Inspection  at  that  address. 

David  B.  Graham. 
Director.  Office 
of  Hearings  and  Appeals. 

SrrTEMBER  14.  1977. 
FR    Dtx- 77-37533    Filed    9  21-77.8:45    wii  | 


INTERNATIONAL   TRADE 
COMMISSION 

(InvestlpHtlon  337-TA  36 1 

CERTAIN    PLASTIC    FASTENER 
ASSEMBLIES 

Second  Preliminary  Conference 

Notice  is  hereby  plven  tJiat  a  second 
PreJlmlnarv-  Conference  will  be  held  In 
connection  with  the  above  styled  Investi- 
patlon  at  11:00  a.m.  on  Monday.  Septem- 
ber 26.  1977.  in  the  Hearing  Room  of  the 
AdminLstralive  Law  Judge,  Room  610  Bi- 
centennial Building.  600  E  Street.  NW.. 
Washington.  DC.  Notice  cf  this  investi- 
gation wa.'^  published  in  tlie  Federal 
Hegister  on  Augu.-^t  11.  1977  »42  FR 
40786  > .  The  purposes  of  this  preliminar>- 
conference  are  to  exchange  discovery 
phm.-?.  to  discu."^  the  procedures  which 
will  be  folIowe<l  in  pursuing  ."^uch  dis- 
covery, and  to  resolve  any  other  matters 
necessarj-  to  the  conduct  of  this  investi- 
gation. 

If  any  questions  should  arise  not  cov- 
ered by  these  instructions,  the  parties  or 
their  coun-sel  shall  call  Mr.  Robbins  Pan- 
cake. Advisory  Attorney  to  the  Presiding 
Officer,  at   i2'02i   724-0070. 

The  Secretary  shall  sene  a  copy  of  thi.- 
Notice  upon  all  parties  of  record  and 
fhall  publish  It  In  the  Federal  Register. 

Lssued  September  16.  1977. 

ITALO  H.  Ablondi. 
Commissioner,  Presiding  Officer. 

[FR  Doc  77-27744  Piled  9-21-77:8  45  ami 


HIGH 


ITA-201-281 

:arbon  ferrochromium 


Time  and  Place  of  Public  Hearing 

Notice  IS  hereby  given  that  the  public 
hearing  in  this  matter  scheduled  to  be- 
gin on  Tuesday.  October  11.  1977.  In 
Pittsburgh.  Pa.,  will  commence  at  10:00 
a.m.,  e.d.t..  in  the  Allesheny  Room  of  tlae 
William  Penn  Hotel.  Mellon  Square. 
Pittsburgh.  Pa.  Requcst,s  to  appear  at  the 
hearing  should  be  filed.  In  writing,  with 
the  Secretary  of  the  United  States  In- 
ternational Trade  Commission  at  his 
ofBce  in  Washington.  DC.  not  later  than 
noon,  Friday.  October  7,  1977. 

Notice  of  the  Investigation  and  hear- 
ing was  published  in  the  Federal  Regis- 
ter of  July  18.  1977  (42  F.R.  36896  ' . 

Issued:  September  16,  1977. 

By  order  of  the  Commission. 

Kenneth  R.  Mason, 
Secretary. 

IFR  Doc. 77-27722  FUed  9-21-77; 8  45  am] 


DEPARTMENT  OF  JUSTICE 

Antitrust  Division 

UNITED   STATES   v.    ILLINOIS   PODIATRY 
SOCIETY.    INC. 

Proposed  Consent  Judgment  and 
Competitive  linpact  Statement 

Notice  is  hereby  given  pursuant  to  the 
Antitrust  Procedures  and  Penalties  Act, 
1,'i  use.  §16  (b)  through  (h>.  that  a 
proposed  consent  judgment  and  a  com- 
jjetltive  Impact  statement  a.s  set  out 
below  have  been  filed  with  the  United 
Stales  Di.strlct  Court  for  the  Northern 
District  of  lUinoi-i.  Ea.stern  Division,  in 
United  States  v.  Illinois  Podiatry  Socictp. 
Inr..  Civil  No.  77  C  501  <N.D.  111.,  filed 
February  14,  1977'.  Tlie  complaint  in 
this  ca^ie  alleges  that  the  defendant  con- 
spired with  its  members  and  otlicrs  in 
violation  of  .section  1  of  the  Sherman  Act 
by  adopting  and  circulating  relative 
value  studies  and  guides  that  assign 
numerical  values  to  particular  jxidiatric 
j)rocedures  and  that  are  used  by  the 
Society's  members  in  detennining  their 
fees.  The  proposed  judgment  would  pro- 
hibit tlie  defendant  from  adopting  or 
circulating  any  relative  value  ^tudy  or 
.•similar  guide.  The  competitive  impact 
.•^tatement  describes  the  terms  of  the 
judgment  and  tlie  background  of  the  ac- 
tion. Public  comment  is  invited  on  or 
before  November  14.  1977.  Such  com- 
ment's and  responses  thereto  will  be  pub- 
lished in  the  Federal  Register  and  filed 
with  the  Court.  Comments  .should  be  di- 
rected to  John  E  Sarbaugh.  Chief.  Mid- 
west Office,  .■\ntitrust  Division.  Depart- 
ment of  JusUce.  Room  2634.  219  South 
Dearborn  Street,  Chicago,  111.  60604. 

Dated:  September  13.  1977. 

Charles  F.  B.  McAi  ffr. 
Assistant    Chief.   Judgments   & 
Jiidgment   Enforcevient   Sec- 
tion. Antitrust  Division. 

United  States  District  CornT,  Noi;thfr_n- 
District  of  IiUNOir?,  E-astehn  Division 
United  States  of  America,  plaintiff  v. 
Illinois  Podiatry  Society.  Inc..  defendant. 
Civil  acUon.  No.  77  C  501;  filed:  Septem- 
ber 13. 1977. 

STirULATION 

It  Ls  stipulated  by  and  Ijctw.x'n  tlie 
undersigned  parties,  by  their  respective 
attorneys,  that: 

1.  A  Final  Judgment  in  the  form  hereto 
attached  may  be  filed  and  entered  by  the 
Court  upon  tlie  motion  of  either  party  or 
upon  tlie  Courts  own  motion,  at  any 
time  after  compliance  witli  the  require- 
ments of  the  Antitrust  Procedures  and 
Penalties  Act.  15  U.S.C.  S  16.  and  without 
further  notice  to  either  party  or  otlier 
proceedings,  provided  that  plaintiff  has 
not  withdrawn  its  consent,  which  it  may 
do  at  any  time  before  the  entry  of  the 
proposed  Final  Judgment  by  serving  no- 
tice thereof  on  defendant  and  by  filing 
tliat  notice  with  the  Court. 


2  In  the  event  pialr»tilT  ulfhdraw.s  lt« 
consent  or  If  the  propcxned  Final  Judgment 
IS  not  entered  pursuant  to  this  stipulation, 
this  stipulation  shall  b«  without  prejudice 
to  th«  plalnlia  and  the  defendant  In  thl.s 
or  any  oilier  prttceedlng. 

For  tave  I'liilntltT:  John  IL  .Slienonpkl. 
Attlng  Assistant  Attorney  Oeneral;  Wllllani 
K.  Swope:  John  E  Sarbaugh.  Attorney.  De- 
pitrtment  of  Justice;  William  H  Page.  Steven 
M.  KowHl.  Ruth  Dlclcer.  Atlorticy.s,  Depart- 
ment of  Justice,  Room  2634,  Everett  M. 
Dlrlc.«en  lUdf  ,  Chicago,  HI.  60604  (3!J  353- 
(iy75  I . 

For  the  defendant:  Saul  A.  Epton.  Rii.sjiell 
S.  Barone,  Epton  &  Druth.  69  West  WusUlng- 
lon  .Street.  Chicago,  111    60002. 

UNnxD    States    DtSTaicT    Court,    Ni.>KifiEKN 
DrsTRicT   OF    Illinois,    ELastkhn    Division 

Unlt«d  States  of  America,  plaintiff,  v.  Illi- 
nois Podiatry  8<x:lely.  Inc..  defendant.  Civil 
action.  No  77  C  601;  nieU:  SepU-mljer  13. 
l'J77. 

Pinal  Judgment 

riaintilT.  United  States  of  America,  having 
tiled  Its  complaint  herein  on  February  14, 
1077.  and  defendant  Illlnol<!  Podiatry  Society. 
Inc  .  having  filed  Its  answer  to  said  complaint 
and  plaintiff  and  defendant,  by  their  re.'^pec- 
i;ve  Bttornevs.  having  consented  to  tlie  mak- 
ing and  entry  of  this  Final  Judgment  with- 
out admission  by  any  pturty  In  respect  to 
any  Issue  and  without  this  Final  Judgment 
constituting  evidence  or  an  admission  by  any 
p;irly  thereto  with  re.spect   to  any  lSF\ie: 

Now,  therefore,  before  any  testimony  h!\.s 
tjecn  taken  herein,  without  trial  or  adjudica- 
tion of  any  Issue  of  fact  or  law  herein,  and 
upon  consent  of  the  parlies  hereto.  It  Is 
hereby 

Ordered,  Adjudged,  and  Decreed  as  follows; 

I.  Tills  court  has  Jurisdiction  over  the 
."ibject  matter  of  this  action  and  of  the 
pnrtles  hereto.  The  complaint  state.'?  claims 
upon  which  relief  may  be  granted  against 
the  defendant  under  SJectlon  1  of  the  Slier- 
man  Act.  15  O  S.C.  !  1. 

ir.  As  used  In  this  Final  Judgment : 
(.A)    ■'Defeudanf   shall   mean   the  lUinoi.'s 
Podiatry  Society.  Inc.; 

iB)  "Person"  shall  mean  any  Individual, 
partnership,  firm,  association,  corporation, 
or  other  bu.slness  or  legal  entity; 

(C)  "Rel  ttive  Value  Study"  shall  moan  any 
list  or  compilation  of  stirglcal,  medical  or 
other  procedures  or  services  that  .sets  com- 
parative values  for  such  procedures  or  .serv- 
ices, whether  or  not  those  values  are  ex- 
pressed in  monetary  terms;   and 

(D)  "Appeals.  Controls,  and  Review  Com- 
mlsfiion"  shall  mean  defendant's  conuuls- 
slou  which  arbitrates  xud  settles  fee  disputes 
between  podiatrists  and  their  patlent.s;  be- 
tween podiatrists  and  the  Insurers  of  .such 
patlent.s;  or  between  podiatrists  and  the  gov- 
ernmental agencies  who  reimburse  them  for 
rendering  services  to  such  patients. 

III.  The  provisions  of  the  Final  JudKment 
applicable  to  defend.-int  shall  apply  to  Its 
o.Ticers,  directors,  members,  agents,  servants, 
employees,  sub.sldlarles.  succes-sors  and  as- 
slens,  and  to  all  persons  In  active  concert 
or  participation  with  defendant  who  shall 
have  received  actual  notice  of  this  Pinal 
Judgment  by  personal  service  or  otherwise. 

IV.  Defendant,  whether  acting  unilaterally 
or  pursuant  to  an  agreement  or  understand- 
ing with  any  other  person.  Ls  enjoined  and 
restrained  from  directly  or  Indirectly; 

(A)  Initiating,  developing,  maintaining, 
publishing,  or  circulating  any  relative  value 
study  or  any  other  similar  guide; 
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(B)  tir^'lng,  recommending,  or  tuggestlng 
that  any  of  lt.s  member*  adhere  to  or  u»e  any 
relative  value  study  or  any  other  almllar 
guide;  and 

(C)  employing  or  re/errlng  to  any  relatlv* 
value  study  or  similar  guide  In  performing 
the  functions  of  Its  .Appeals,  Controls,  and 
Review  Commission. 

Nothing  In  thlf!  Final  Judgment  shall  pro- 
hibit defendant  or  its  Appeals,  Coi\trols,  and 
Review  Commission  from  furnishing  testi- 
mony, or  such  Information  as  may  be  re- 
quested, to  any  g<;)vernment  body,  committee, 
or  Instrumentality. 

Nothing  m  this  Final  Judgment  shall  pro- 
hibit defendant  or  lis  Appeal;.  Controls,  and 
Review  Commission  from  furnishing  testi- 
mony or  Information  to  any  third  party  di- 
rectly eiipiifjed  In  the  provision,  reimburse- 
ment. IndemiUlicatton  or  prc-payment  of  the 
cx)8t8  of  health  services;  to  the  extent,  how- 
ever, that  such  Informatlo!!  or  testimony  may 
bear  directly  or  Indirectly  on  compensation 
levels  for  podlatric  services  or  procedures  It 
shall  be  limited  to  Information  or  testimony 
derived  solely  from  the  professional  experi- 
ence of  the  Individual  members  of  defend- 
ant without  reference  to  any  relative  value 
study  or  similar  compilation. 

V.  Defendant  Is  ordered  and  directed 
Within  thirty  (:)()»  davs  from  the  date  of 
entry  of  this  Final  Judgment: 

(A)  to  cancel  repeal,  abrocatp.  and  vilth- 
draw  permanently  any  and  all  relative  value 
studies  that  It  has  Initiated,  developed,  main- 
tained, published,  or  circulated;  and 

(B)  to  amend  its  rule  ,  bylaws,  resolutions. 
code  of  etJUcs,  and  policy  statements  In  the 
manner  necess.^ry  to  comply  with  this  para- 
graph V  and  to  eliminate  any  provision  which 
is  contrary  to  or  inconsistent  with  any  pro- 
vision of  this  Final  Judgment. 

VI.  Defendant  Is  ordered  and  directed : 

(A)  to  distribute  by  first  cla.ss  mall  within 
thirty  1 30)  days  from  the  date  of  entry  of 
thts  Pinal  Judgmetu  a  copy  of  this  Final 
Judgment,  together  v.  1th  a  letter  Identical 
In  text  to  that  attached  to  this  Final  Judg- 
ment as  Appendix  "A",  to  all  podiatrists  who 
at  any  time  since  January  1,  1973.  have  been 
members  of  defendant,  instructing  them  to 
return  to  defendant  all  copies  of  defendant's 
relative  value  studies  In  their  posse.sslon; 

(B)  to  file  with  the  Court,  and  with  the 
plaintiff  herein,  within  ten  (10)  days  of  Its 
compliance  with  Section  \'I(A)  a  report  set- 
ting forth  the  fact  and  manner  of  Its  com- 
pliance with  Section  VI(A).  together  with 
the  name  and  address  of  each  person  to 
whom  a  copy  of  this  Final  Judgment  and  a 
letter  Identical  In  text  to  that  attached  to 
this  Final  Judgment  as  Appendix  "A"  have 
been  mailed  in  compliance  herewith;   and 

(C>  to  file  with  the  Court,  and  with  the 
p'lalntlff  herein,  within  sl.Nty  (60)  days  of 
Its  compliance  with  Section  V7(A)  a  report 
setting  forth  the  name  and  address  of  each 
person  from  whom  a  copy  of  a  relative  value 
study  has  been  received  In  respon.se  to  the 
letters  of  Instruction  mailed  by  defendant 
In  compliance  with  paragraph  VI(A). 

VII.  For  the  purpo.se  of  determining  or  se- 
curing compliance  with  this  Final  Judgment 
and  subject  to  any  legally  recognized  privi- 
lege, from  time  to  time; 

(A)  Duly  authorized  representatives  of 
tlie  Department  of  Justice  shall,  upon  writ- 
ten request  of  the  Attorney  General  or  of  the 
Assistant  Attorney  General  In  charge  of  the 
Antitrust  Division,  and  on  reasonable  no- 
tice to  the  defendant  made  to  Us  principal 
office,  be  permitted; 

( 1 )  Access  during  office  hours  of  the  de- 
fendant to  Inspect  and  copy  all  books,  ledg- 
ers, accounts,  correspondence,  memoranda, 
and  other  records  and  documents  In  tbe  po6- 
seealon  or  under  the  control  of  the  defend- 
ant, who  may  have  counsel  present,  relating 
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to  *ny  matters  contained  In  this  Final  Judg- 
nxent;  and 

(1)  Subject  to  the  reasonable  convenience 
of  the  defendant  and  without  restraint  or 
Interference  from  It,  to  Interview  officers, 
employees  and  agents  of  the  defendant,  who 
may  have  counsel  pres^jut,  regarding  any 
such  matters. 

(B)  Uj>on  the  written  request  of  the  At- 
torney Oeneral  or  of  the  Assistant  Attorney 
General  In  charge  of  the  Anti-trust  Division 
made  to  the  defendant's  principal  office,  the 
defendant  shall  submit  such  written  reports, 
under  oath  if  requested,  with  respect  to  any 
of  the  matters  contained  In  this  Final  Judg- 
ment as  may  be  requested. 

No  Information  or  documents  obtained  by 
the  means  provided  In  this  Section  VII  shall 
be  dIvvUged  by  any  representative  of  the  De- 
partment of  Justice  to  any  person  other  than 
a  duly  authorl/,ed  representative  of  the  Ex- 
ecutive Branch  of  the  United  States,  except 
In  the  course  of  legal  proceedings  to  which 
the  United  States  Is  a  party,  or  for  the  pur- 
pose of  securing  compliance  with  this  Final 
Judgment,  or  as  otherwise  reqiUred  by  law-. 

If  at  the  time  information  or  documents 
are  furnished  by  the  defendant  to  plain- 
tiff, the  defendant  represents  and  Identifies 
in  writing  the  material  In  any  such  Infor- 
mation or  documents  to  which  a  claim  of 
protection  may  l>e  as.serted  under  Rule  26 
(c)(7)  of  the  Federal  Rules  of  Civil  Pro- 
cedure, and  the  defendant  marks  each  per- 
tinent page  of  such  material,  "Subject  to 
claim  of  protection  under  Rule  26(cH7)  of 
the  Federal  Rules  of  Civil  Procedure."  then 
10  days  notice  shall  be  given  by  plaintiff  to 
the  defendant  prior  to  divulging  such  mate- 
rial In  any  legal  proceeding  (other  than  a 
Grand  Jury  proceeding)  to  which  the  de- 
fendant is  not  a  party. 

VIII  Jurisdiction  Is  retained  by  this  Court 
for  the  purpose  of  enabling  any  of  the  parties 
to  this  Final  Judgment  to  apply  to  this  Court 
at  any  time  for  such  further  orders  and  di- 
rections as  may  be  ncces.sary  or  appropriate 
for  the  coivstructlon  or  carrying  out  of  this 
Pinal  Judgment,  for  the  modification  of  any 
of  the  provisions  hereof,  for  the  enforce- 
ment of  compliance  herewith,  and  for  the 
punishment   of   violations   hereof. 

IX.  The  entry  of  this  F^nal  Judgment  Is 
In  the  public  Interest, 


Dated 


United  States  District  Judge. 


APPENDIX  A 


(ILLINOIS    PODIATRY    SOCIETT    LETTEBHEAD) 

Date 

To:  Present  and  former  members  of  the 
Illinois  Podiatry  Society. 

The  Antitrust  Division  of  the  U.S.  De- 
partment of  Justice  has  been  conducting 
Inquiries  into  the  relative  value  study  ac- 
tivities of  various  medical  societies  Includ- 
ing the  Illinois  Podiatry  Society.  As  you  may 
know,  they  have  recently  filed  a  suit  chal- 
lenging tlie  legality  of  the  Illinois  Pediat- 
ric Relative  Value  Study.  The  Board  of  Di- 
rectors of  the  Society,  rather  than  to  con- 
tinue Involvement  In  this  lawsuit,  has 
decided  to  discontinue  Its  relative  value 
study  activities  and  has  done  so  Therefore. 
It  has  entered  Into  an  agreement  with  the 
Department  of  Ju.stlce  to  formalize  the  dis- 
continuance of  Us  Relative  Value  Study. 

The  agreement  resulted  In  the  entry  by 
the  United  States  District  Court  for  the 
Northern  District  of  Illinois.  Eastern  Divi- 
sion, of  a  consent  decree,  which  requires 
that  the  Society: 

(a)  Stop  publishing  and  participating  in 
the   development  of   relative   value   studies; 

(b)  Withdraw  the  relative  value  studies 
it   has   already   published; 
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(c)  Diirtrlbute  a  copy  of  the  Pinal  Judg- 
ment to  all  podtatrlsta  who  at  any  time  since 
January  1,  1973,  have  been  members  of  the 
Society;  and 

(d)  Instruct  all  podiatrists  who  at  any 
time  since  January  1.  1973.  have  been  mem- 
bers of  the  Society  to  return  their  copies  of 
the  Society's  relative  value  studlee. 

The  complaint  of  the  Department  of  Jus- 
tice alleges  that  the  Society's  relative  value 
studies  have  the  effect  of  Influencing  fees 
charged  by  podlatrLsts  In  Illinois  in  viola- 
tion of  section  1  of  the  Sherman  Act  The 
Pinal  Judgment  states  that  the  Judgment  Is 
for  settlement  purposes  only  and  does  not 
constitute  an  admission  by  the  Society  of  the 
charges  In  the  complaint  or  that  the  law  has 
been  violated. 

In  accordance  with  the  consent  decree,  you 
rre  Instructed  to  cea.se  iLslng  and  to  return 
within  seven  (7)  days  of  your  receipt  of 
this  letter  all  copies  of  any  Society  relative 
value  studies  In  your  posseselon. 

Tlie  proper  mailing  address  Is: 

Illinois  Podiatry  Society,  307  North  Michigan 
Avenue,  Suite  924.  Chicago.  111.  60601. 

A  copy  of  the  Pinal  Judgment  Is  enclosed. 
Sincerely, 


President. 

United    States    District    Court,    Northern 
District  of   Illinois,   Eastern   Division 

United  States  of  America.  Plaintiff,  v.  ///»- 
nois  Podiatry  Society,  Inc..  Defendant. 

Civil  Action  No.  77  C  501. 

Plied:  September  13.  1977. 

Competitive  Impact  Statement 

Pursuant  to  section  2(b)  of  the  Antitrust 
Procedures  and  Penalties  Act.  16  U.SC.  {  16 
(b)-(h) .  the  United  States  of  America  hereby 
flies  this  Competitive  Impact  Statement  ex- 
plaining the  proposed  Final  Judgment  in  this 
civil  antitrust  proceeding. 

I  — nature   and  purpose  or  the  proceeding 

This  Is  a  civil  antitrust  action  by  the 
United  States  against  the  Illinois  Podiatry 
Society,  Inc..  of  Chicago,  111,  TTie  complaint, 
which  was  filed  on  February  14.  1977,  alleges 
that  the  defendant  has  engaged  in  an  unlaw- 
ful combination  and  conspiracy  to  restrain 
Interstate  trade  and  commerce  in  violation  of 
section  1  of  the  Sherman  Act.  15  U.SC.  {  1 
This  action  was  brought  to  enjoin  the  alleged 
combination  and  conspiracy  and  to  prevent 
the  perpetuation  of  Its  effects. 

II. — practices  and  events  crviNC  RISE  to  thb 

ALLEGED  VIOLATION  OF  THE  ANTITRUST  LAWS 

The  complaint  states  that  podiatrists  In 
lUlnoLs  are  licensed  to  diagnose  and  treat 
disorders  of  the  human  foot  by  all  medical, 
physical,  and  surgical  techniques  except  ad- 
nUnlstratlon  of  general  anesthetics  or  am- 
putation of  the  foot.  There  are  In  Illinois 
approximately  700  practicing  podiatrists 
who  generally  are  engaged  in  private  prac- 
tice, deriving  their  income  from  fees  charged 
directly  to  patients. 

Tlie  defendant  is  a  professional  associa- 
tion, comprised  of  most  of  the  podiatrists 
practicing  In  Illinois.  The  complaint  states 
that  its  members  realize  aggregate  annual 
revenues  in  excess  of  $35  million. 

The  complaint  alleges  that  beginning  in 
1964.  the  defendant,  and  co- conspirators  in- 
cluding the  defendant's  members,  have  com- 
bined and  conspired  to  fix,  maintain,  and 
stabilize  podlatric  fees  by  adopting  and  cir- 
culating relative  value  studies  and  guides 
that  assign  specific  numerical  values  to  par- 
ticular podlatric  procedures  and  are  used  by 
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members  of    the  defendant   In  deteriiiluliig 
ihcir  fe««. 

AccordiiiK  to  the  complaint,  the  aileped 
conspiracy  liiid  the  ctltvt  of  restraining  price 
cunipetltion  in  Uie  sale  of  podlairlc  services, 
and  of  lljtlnK.  nialntahmg.  and  sUiblulng: 
fees  for  podlatric  servUeii  at  artinclal  and 
noii-compcUtlve  lcvc'i> 

m.—  EXVLANATtON    or    TTir    IROPOSED    CUN'MNT 
Jl'DUllKNT 

Tlie  mi  ted  States  and  the  defendant  have 
n^-reed  Uiat  a  con-sent  Judpinciit.  in  the  form 
negotiated  hy  the  parlies,  may  be  entered 
by  the  Court  at  any  lime  after  compliance 
with  the  .Viitltru.st  Procedures  and  rcnaJtles 
Act.  prvnldc.l  that  plaintiff  has  not  wlth- 
d.^lwn  Its  consent.  The  stipulation  provides 
that  there  hx*  been  no  almlsslon  by  either 
party  with  respect  to  any  Issue  of  fact  or 
law  Under  the  provKlon.s  of  section  2(e)  of 
the  .Antitrust  Procedure*  an.l  Penalties  Act. 
entry  of  the  Judgment  Is  conditioned  upon 
Ik  de'-ermination  by  the  Cotirt  that  It  Is  In 
the  public  interest. 

A.  Afandufory  proiiaions  oj  the  proposed 
•lidgtnent.  The  prop«ised  Judgment  prohibits 
the  defemlant  fri>in  developing;,  maintaining. 
circulatlne.  or  recommendln!»  any  relative 
value  .-itudy  or  similar  ptilde.  The  defendaiU 
L>  speciflcaily  et>Jolned  from  employirr:  or  re- 
ferrlnp  to  any  relative  value  study  or  simi- 
lar guide  m  performing  Its  peer  review  fiinc- 
tickos.  A  proviso  permits  tlie  defendant  to 
furnish  Uiform.itlon  requested  by  govern- 
ment agencies  Defendant  Is  also  permitted 
to  submit  Information  to  health  mainte- 
nance organisations,  so  long  a,s  any  such  In- 
formation relatuig  to  fees  is  derived  solely 
from  the  professional  experience  of  It;--  mem- 
bers witiioul  reference  to  any  relative  value 
studies. 

The  propoBed  Judgment  orders  the  defend- 
ant within  thirty  days  of  entry  of  the  judg- 
ment to  cancel  and  withdraw  all  of  it.i  rela- 
tive value  studies  and  to  amend  Its  rules,  by- 
l.-vws.  resolutions,  code  of  ethics,  and  policy 
statements  to  eliminate  any  provisions  in- 
consistent with  the  Judgment. 

The  defendant  mu.st  distribute  to  all  podi- 
Rtrl-sCs  who  at  any  time  since  January  1, 
l'9"3,  have  been  members  of  the  Illinois  podi- 
atrlsU,  within  30  days  of  entry  of  the  Judg- 
ment, a  copy  of  the  Judgment  and  a  form 
letter  directing  the  addre-ssees  to  rtturn  all 
copies  of  defendant's  relative  value  studies. 
Wlihln  ten  days  after  dLstrlbutlng  the  cop- 
ies of  the  Judgnient  and  the  letter,  defendant 
mxust  file  a  report  setting  forth  the  name  and 
addresses  of  persons  to  whom  they  were  sent. 
Within  sixty  days  after  distrlbutint;  the  cop- 
ies of  the  Judgment  and  the  letter,  defendant 
must  file  a  report  setting  forth  the  names 
and  addresses  of  persons  from  whom  copies 
of  relative  vaUie  studies  have  been  received. 

The  Department  of  Ju.:tice  will  have  access, 
upon  reasonable  notice,  to  the  records  and 
personnel  of  defendant  In  order  to  determine 
defendant's  compliance  'Alth  the  provisions 
of  the  Judgment.  The  Court  retains  Jurisdic- 
tion of  the  matter  to  enable  either  party  to 
apply  for  such  orders  or  directions  as  may 
be  necessary  for  carrylna  out  the  Judcment. 
for  modification  of  its  provisions,  or  for 
punishment  of  any  violations. 

B.  Scope  of  the  proposed  judgment.  The 
terms  of  the  proposed  Judgment  are  perpet- 
tial  in  duration  except  as  specifically  noted 
in  the  preceding  paragraph,  and  apply  to  the 
defendant,  its  ofHcers,  tJlrectors.  members. 
Bgents,  servants,  employees,  subsidiaries  suc- 
ceesors,  and  assigns,  and  to  all  other  persons 
in  active  concert  or  participation  with  de- 


NOTICES 

fendant    who   receive    actual    notice    of    the 
Judgment. 

rv. — UTECT  or  THE  PROPOSBD  JUDGMENT  Olf 

cojcrrrnoif 

Tlie  mandatory  provisions  of  the  proposed 
Judgment  are  designed  to  cause  podiatrUta 
in  Illinois  independently  to  determine  their 
feeii  and  the  relative  value.s  of  the  procedures 
and  services  that  they  perform. 

V  — .MTtRNATlVE     BEMCDtfS     ACTl'VLI.V     O'NsIO- 

LRED    BV    Tilt    COVI.BNMENT 

The  Government  considered  requiring  the 
defendant  to  abolish  altogether  lus  peer  re- 
view conunittee.  which  adjudicates  fee  dis- 
putes between  third  parly  relmb\irsement 
orgiUii?«tlon.s  and  podlatric  care  providers. 
The  Government  abandoned  this  position  In 
light  of  the  character  of  the  committees 
fimctlon.s  Similarly,  the  Government  con- 
sidered prohibiting  al'  communications  with 
private  parties  concerning  compensation 
levels  for  podl.^trlc  services,  unless  those 
communications  were  •'limited  to  historical 
data,  free  of  editing  or  Interpretation.  1  were) 
completely  described  as  to  methoi!o!ogy  ' 
This  provision  was  eliminated  In  favor  of 
the  current  one,  which  permit.s  transuilt- 
tlnjT  Information  not  Inconsistent  with  the 
decree  to  health  maintenance  organt/atiotis. 

VI  -    RFMKDTES     AVAH..\BI  E      TO      POTENTI M.      PRI- 

VATE   I  ITICANTS 

Section  4  of  the  Clayton  Act.  15  U  SC  !  15. 
provides  that  any  person  who  has  been  In- 
jured In  his  buslne.s,s  or  property  as  a  result 
Of  conduct  prohibited  by  the  antitrust  laws 
ir.ny  sue  In  federal  court  for  three  times  the 
rtamn'^es  such  person  has  suffered  as  well  a.s 
for  costs  and  reasonable  attornev's  fees. 
Entry  of  the  proposed  final  Jud?ment  In  this 
proccedlnK  will  neither  Impair  nor  assist  the 
bringing  of  section  5(a)  of  the  Clayton  Act. 
15  use.  5  16.  the  proposed  final  Jud^'ment 
will  have  no  prima  facie  effect  in  anv  subse- 
quent private  lawsuit  that  may  be  broiight 
Hv:aln?t  the  defendant 

Vlt  — PROCEDURES    AVAII.ABI  E    FOR    McDIH' MI^N 
OF    THE    PROPOitD    JtJDCMKNT 

.o.s  provided  by  the  Antltrtist  Procedures 
and  Penalties  Act.  any  person  believing  that 
the  proposed  Final  Judgment  should  bo 
modllicd  may  submit  written  comments  to 
John  E.  Sarbaugh,  Chief.  Midvve-t  Ottiie. 
Antitrust  Division.  Department  of  Justice. 
Room  2034,  219  South  Dearborn  Street.  Chi- 
c.vo.  111.  60604.  within  the  60-day  period  pro- 
vided by  the  Act.  These  comments  and  the 
responses  to  them  will  be  filed  with  the  Court 
and  publl.'^hed  In  the  FmrRAL  Rfc.ister.  All 
comnienus  wlil  be  given  due  consideration 
by  the  Department  of  Justice,  which  remains 
free  to  withdraw  its  consent  to  the  proposed 
Judgment  at  any  time  prior  to  its  entry  if 
it  should  determine  that  some  modification 
of  It  !■=  necessary. 

VIII. OTHER     MATERlALr, 

There  are  no  materials  or  document.s  which 
the  Government  considered  determinative  In 
formulating  this  proposed  Final  Judgment. 
Therefore,  none  is  being  filed  along  with  this 
Competitive  Impact  Statement. 

John  E.  Sarbaugh. 
Attorney,  Department  of  Justice. 
William  H.  Page, 
Steven  M.  Kowal, 
Attorney,    Department    of    Justice. 
Room    2634,    Everett    M.    Dlrksen 
Bldg.,  Chicago,  111.  60604  (312-353- 
6975). 
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NATIONAL  ADVISORY  COUNCIL  ON 
THE  EDUCATION  OF  DISADVAN- 
TAGED CHILDREN 

MEETING 

Notice  is  hereby  given,  pursuant  to 
Pub.  L.  92-56J.  tliat  Uie  next  meeting 
of  the  National  Advisory  Council  on  Uie 
Education  of  Disadvantaged  CliUdrcn 
will  be  held  on  Tliursday,  Oilober  13, 
Friday.  October  14  and  Saturday,  Oc- 
tober 15.  1977.  Tlic  Committees  on  Sito 
Visits  Parent  Involvement.  Indian  Edu- 
cation/Migrant, and  Lcgiiblative  Te.sti- 
niony  will  meet  on  Thursday  from  7  p.m. 
to  9  p.m.  The  regular  Council  meeting 
Will  be  held  from  9  a.m.  to  4; 30  p  in.  on 
FYiday.  and  on  Saturday  from  9  a.m.  to 
1  p.m.  The  three-day  activities  will  be 
held  at  4125  13tli  Street  NW.,  Suite  1012, 
Wa-shineton,  D.C.  20004. 

The  National  Advisoo'  Council  on  the 
Education  of  Di.sadvantaged  Cliildren  Ls 
established  under  section  148  of  the  Ele- 
mentary and  Secondary  Act  i  20  US  C. 
2411'  to  ndvi.se  the  President  and  tlie 
Congrc.'^s  on  the  efTectiveness  of  com- 
pensatory education  to  improve  the  edu- 
cational atUiiiunent  of  disadvantaged 
children. 

Tlic  pun>06e  of  tlic  committee  meet- 
ings will  be  to: 

1.  Review  portion.-*  of  dnilt  special  re- 
ports. 

2.  Review  written  comment;  on  the  Ml- 
pr.uit  Regulations: 

:1  DlsctiBs  and  further  develop  testimony 
f.  r  the  Title  I  ReauthorlTation;   and 

4.  Further  discuss  current  status  of  Indi- 
vidual ctunmlttee  actlvltle.s. 

The  Council  meeting  Is  being  held  to 
review  overall  progress  toward  Council 
Repoii.  activities;  review  and  approve 
draft  testimony  and  plan  further  Coun- 
cil activities  to  achieve  its  stated  goals  for 
the  1977-78  calendar  year;  and  to  re- 
spond to  the  NIE  Coinpcnsatori'  Educa- 
tion Report.";. 

The  entire  meeting  will  be  open  to  the 
public.  Because  of  limited  space,  all  per- 
sons wishing  to  attend  should  call  for 
reservations  by  October  11.  1977.  area 
code  202   724-0114. 

Records  shall  be  kept  of  all  Council 
proceedings  and  shall  be  available  for 
public  inspection  at  the  OCfice  of  tlie 
National  Advisorj-  Council  on  Uie  Educa- 
tion of  Disadvantaged  Children,  located 
at  425  13th  Street  NW..  Suite  1012. 
Washington.  D.C.  20004, 

Signed  at  Washington,  DC,  on  Sep- 
tember 19,  1977. 

ROBFBTA    LoVENiltlM, 

Executive  Director. 
lPRDoc.77-27726  Filed  9-21-77:8:45  am) 


NATIONAL  CAPITAL   PLANNING 
COMMISSION 

COMWISSION   MEETING 
Tentative  Agenda  Hams 
In  order  to  provide  notice  regarding 
matters  which  may  be  acted  upon  by 
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the  Commission  and  to  solicit  written 
comments  prior  to  and  oral  comments 
at  meetings  of  the  Commission  In  ac- 
cordance with  tlie  CommU&lon's  Proce- 
dures for  Citizen  Participation  and  In- 
tergovernmental Liaison,  approved 
April  7.  1977.  there  is  set  forth  below  a 
list  of  agenda  items  tentatively  sched- 
uled for  consideration  by  the  Commis- 
sion at  its  meeting  at  9:30  am  on  Oc- 
tober 6  and  13,  1977  and  at  sulisequent 
meetings.  The  ComiuLsslon  meets  in  iUs 
Tenth  Floor  Conference  Room  at  1325 
G  Street  NW.,  Washington,  DC. 
Flic  No  and  Item 

OcTOBEk    6    AND     13,     197T 

CPOI,  1203— Comprehen-slve  Plan  for  the  Na- 
tional Caplttil :  Foreign  Missions  and  In- 
ternational Ai::encle3.  (Commission  action 
re<iucstcd:  adoption  of  proposed  element 
and  related  conforming  modiflcatioiiB  to 
other  element-s  pursuant  to  Section  4  of 
the  National  Capital  Planning  Act  of 
1962.) 
CP14— Prince  Oeorpe's  County,  Maryland, 
Fiscal  Years  1978  1983  Capital  Improre- 
ments  Propram  (Commission  action  re- 
quested; comments  on  Federal  Interest  to 
Prince  Cieorpe's  County  Councii  ) 
MP128 — Montgomery  County,  Maryland, 
North  Bethcsda  Sector  Plans  -Twlnbrook, 
Nicholson  lAne  and  Orosvenor  (Prelimi- 
nary Draft  I  iConunlKslon  action  re- 
quested :  comments  to  Montgomery 
County  Planning  Board  ) 
0029,  MP44 — Metro:  Re  kTllIe  R.>vi;<-  .^lr 
Conditioning  Facility  ChUler  Plant  and 
CcK)ling  Towers  (National  Zooloi^ical  Park  I . 
(Comniis.sion  action  re<i'.ie.slod  approval 
of  final  site  and  building  plaiui  pursnunt  'o 
Section  5  of  the  National  Capital  Plan- 
ning Act  of  1952  and  D.C.  Code,  sec.  5- 
428.) 
0348 — Di-^trlct  of  Columbia  Multi-Year  Capi- 
tal Improvements  Program,  Fiscal  Years 
1979  1984.  (CommL-islon  action  requested: 
comments  pursuant  to  Section  7  of  the 
National  Capital  Planning  Art  of  1952  I 
0435 — Prince  Georges  County  ZonhiR  Map 
Petition  Request  for  construction  of  mau- 
soleum In  cemetery  southeast  of  Inter- 
section of  Eastern  Avenue  and  Bladens- 
burg  Road.  N  E  ,  near  District  line  (Com- 
ml.sslon  action  requested:  report  to  Mary- 
land-National Capital  Park  and  manning 
Cominls.slon  ) 
0841— Notices  of  Availability  of  Exces,s  Real 
Property: 

a     King    'Warehouse    Site.    219    North    Lee 
Street,    Alexandria,    Virginia.    (Commis- 
sion action  requested:  comments  to  Gen- 
eral  Services   Administration.) 
b     Quartermai,ler    Market    Center.    North 
Henry  Street  and  Baahford  Lane.  Alex- 
andria. Virginia    (Commission  action  re- 
quested:  comments  to  General  Services 
Administration.) 
1727 — General  Services  Administration.  Cen- 
tral   Heating    Plant.    13th    and    D   Streets. 
SW  ,   Oil   Handling   Facility     i  c-i>mmisslon 
action  requested:  approval  of  anal  site  and 
building    plans   pursuant   to    Section    5    of 
the  National  Capital  Planning  Act  of  1952 
and  DC   Code,  pec   5   428  ) 
1729 — ProfXised  text  amendment  to  the  Zon- 
ing Regulations  of  the  District  of  Colum- 
bia prohibiting  sex  oriented  businesses  in 
districts  other  than  C  3  B  and  C^,  (Zon- 
ing  Commission   Case   No.   77-15).    (Com- 
mission action  requested:   report  to  Zon- 
ing Commission  pursuant  to  DC  Code.  sec. 
5-417  ( 
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1734 — Change  in  Permanent  Bystetn  of  Hlgb- 
wmya  Plan — Elimination  of  part  of  30tii 
Street.  N.W..  between  Oregon  Avenue  and 
Aberfoyle  Place  and  Aberfoyle  Place  Soutti 
of  31.st  Street,  (SO  70  280)  (Commission 
action  refiuested:  approval  pursuant  to 
DC.  Code,  sec    7-122  ) 

17:t5 — Propo.se<l  amendment  to  the  Zoning 
Map  of  the  District  of  Columbia  to  change 
from  C-2  A  and  R- :  to  C-3-B  and  R-6-C 
Scjuares  912  and  934  bounded  by  8Ui,  iOth. 
O  and  H  Streets,  N.E.,  (H  Street  Urban  Re- 
newal Area)  (Zoning  Conunlsslon  Case  No. 
77-2)  (Commission  action  requested:  re- 
port to  Zoning  Commission  pursuant  to 
DC    Code,  sec    5-417  ) 

1736 — I»roposed  amendment  to  the  Zoning 
Map  of  the  District  of  Columbia  to  change 
from  R-6  B  and  C-2-A  to  R^5-C  various 
lots  in  Square  204,  (Shaw  School  Urban 
RencAal  Area)  (Zoning  Commission  Caae 
No  77  14)  (Commission  action  requested: 
report  to  Zoning  Commls.sIon  pursuant  to 
DC.  Code,  sec  5-417.) 

17:i7 — Veterans  Administration  Hoepltal, 
Michigan  Avenue  and  North  Capitol 
Street,  N.W.  Linear  Accelerator  Suite  Addi- 
tion. I  Commission  action  requested:  ap- 
proval of  final  site  and  building  plans  pur- 
suant to  Section  5  of  the  National  Capital 
Planning  Act  of  1952  and  DC.  Code,  sec. 
.".   428  ) 

1740 — Proposed  text  amendment  to  the  Zon- 
ing Regvilatlons  of  the  District  of  Colum- 
bia e  :pediilng  the  procedure  for  approval 
of  certHln  proposed  planned  unit  develop- 
ments in  major  business  and  employmetit 
centers  (Zoning  Comml.ssion  Case  No.  77- 
24.)  (Commission  action  requested:  re- 
port to  Zonlnp  Commission  purstiant  to 
DC    Code,  sec.  5-417) 

NoVrMBKR  3  AND   10.   1977 

1738— Street  and  alley  clewing — Part  of  New 
Jersey  Avenue.  N  W..  between  Massachu- 
setts Avenue  and  H  Street,  (SO.  76-396). 
(Commivion  action  requested:  recommen- 
dations to  Council  of  the  District  of  Co- 
lumbia pursusnt  to  D  C    Code.  ."^.ec.  7-401  ) 

1614 — Boiling  Anacostla  Tract.  District  of 
Columbia.  Defcn.se  Intelligence  Agency. 
(Commission  action  requested:  comments 
on  final  site  and  building  plans  pursuant 
to  Section  fllOi  a)  of  Military  Construction 
Ar.lhorlz,ation   Act,    1974.) 

December   1   and  8.   1977 

MP15—  George  Washington  Memorial  P:irk- 
way.  Montgomery  County.  Maryland — 
Boundary  Revision  and  Occupation  of 
Lands.  (Gold  Mine  Tract  and  Conduit 
Road)  (  Commis.sion  action  requested:  ap- 
proval of  revised  boundary  pursuant  to 
Capper -Cramton  Act.) 
■West  Potomac  Park.  District  of  Columbia. 

MP49  -  a  Subarea  Master  Plan.  (C-ommtssion 
action  requested:  approval  pursuant  to 
Section  5  of  the  National  Capital  Planning 
Act  of  1952.) 

0570 — b  Franklin  Delano  Roosevelt  Memo- 
rial. (Commission  action  requested:  ap- 
proval of  preliminary  site  and  building 
plans  pursuant  to  Section  5  of  the  National 
Capital  Planning  Act  of  1952.) 

1676 — Washington.  DC.  Civic  Center.  9th  and 
H  Streets.  NW.  (Commission  action  re- 
quested: approval  of  location  and  program 
pursuant  to  Section  5  of  the  National  Cap- 
ital Planning  Act  of  1952  and  DC.  Code. 
sec.  5-428.) 

Organizations  and  individuals  desiring 
to  make  a  statement  or  otherwise  com- 
mimicate  their  views  on  any  Item  tenta- 
tively scheduled  for  the  October  6  and  13 
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meetlnR  should  advise  Samual  K.  Fra- 
zler.  Chief.  Office  of  Public  Affairs,  Na- 
tional Capital  Planning  Commission, 
Wasliington,  DC.  20578.  telephone  724- 
0174.  Copie.s  of  tiie  Executive  EHrector"s 
Recommendation  on  any  action  item  on 
the  agenda  for  the  October  6  and  13 
meeting  may  be  obtained  from  Mr.  Fra- 
zier  on  or  after  October  4,  Agenda  Itenas 
with  respect  to  which  no  organization  or 
individual  has  advised  Mr.  Prazier  by 
Thursday.  September  29.  12:00  noon,  of 
a  desire  to  present  views  in  i)erson  to  the 
Commission  and  on  which  the  Executive 
Directfjr  recommends  approval  or  a  fa- 
vorable report,  may  be  placed  on  the 
"consent  calendar"  and  acted  upon  by 
the  Commission,  without  presentation  or 
dlscasslon,  at  the  beginning  of  the  Com- 
mission meeting  on  October  6.  To  insure 
Uiat  written  comments  on  any  items  are 
placed  before^the  Commission  pnor  to 
Commi-ssion  mction  thereon,  written 
statements  must  be  received  by  Mr. 
Frazier  by  Wednesday,  October  5.  12:00 
noon. 

The  Commission's  Procedures  for  Citi- 
zen Participation  and  Intergovernmental 
Liaison,  copies  of  which  may  be  obtained 
from  Mr.  Frazier,  generally  provide  that 
comments  on  District  plans  and  projects 
should  address  their  effect  on  the  Fed- 
eral establishment  and  or  on  Federal 
interests  in  the  National  Capital  Region. 

Daniel  H.  Shxar, 

Secretary. 
ScrTtMBER  16,  1977. 

(FR  Doc. 77-27534  Filed  9-21-77:8:45  am] 

NUCLEAR   REGULATORY 
COMMISSION 

ABNORMAL   OCCURRENCE    REPORT 
Ninth  Report  Submitted  to  the  Congress 

Notice  is  hereby  given  thai  pursuant  to 
the  requirements  of  Section  208  of  the 
Energy  Reorganization  Act  of  1974.  as 
amended,  the  Nuclesir  Regulatory  Com- 
mission lias  published  and  issued  the 
ninth  periodic  report  to  Congress  on  ab- 
normal occurrences  « NUREG-0090-8 » . 
The  release  date  Is  September  15,  1977. 

Under  the  Energy  Reorganization  Act 
of  1974.  which  created  the  NRC.  an  ai>- 
normal  occurrence  is  defined  as  "an  im- 
scheduled  incident  or  event  which  the 
Commission  ^NRCi  determines  is  sig- 
nificant from  the  standpoint  of  pubhc 
health  or  safety."  The  NRC  has  made  a 
determination,  based  on  criteria  pub- 
lished in  the  Federal  Register  <42  FR 
10950)  on  February  24.  1977.  that  events 
involving  an  actual  loss  of  significant  re- 
duction in  the  degree  of  protection 
agaiiiKt  radioactive  properties  of  source, 
special  nuclear,  and  byproduct  materials 
are  abnormal  occurrences. 

Tlie  ninth  report  to  Congress  is  for 
the  second  quarter  of  1977  and  Indicates 
that  during  this  period: 

<a>  There  were  two  abnormal  occur- 
rences at  the  64  nuclear  power  plants  11- 
cen.sed  to  operate.  One  involved  a  breach 
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of  a  plant's  physlcial  security  system  and 
the  other  Involved  degraded  fuel  rods. 

tb)  There  were  no  abnormal  occur- 
rences at  fuel  cycle  facilities  i  other  than 
nuclear  power  plants* . 

ic>  There  were  two  abnormal  occur- 
rences at  other  licensee  facilities.  One  in- 
volved improp>er  radiactive  source  handl- 
ing procedures  and  the  other  involved 
overexposure  of  two  nidlographers. 

The  incidents  Involved  temporary  re- 
ductions In  margms  of  safety  nonnally 
provided. 

The  nintli  report  to  the  Congress  also 
contains  updating  information  on  ab- 
normal occurrences  reported  In  previous 
reports. 

Tlie  report  does  not  contain  informa- 
tion on  activities  in  those  states  which 
have  entered  Into  agreements  with  the 
NRC  for  the  assumption  of  certain  reg- 
ulatory authority  pursuant  to  Section 
274  of  the  Atomic  Energy  Act  of  1954,  as 
amended.  Future  reports  will  include 
Agreement  State  licensee  activities. 

Interested  persons  may  review  the  re- 
port at  the  NRCs  Public  Document 
Room.  1717  H  Street  NW  .  Washington. 
D.C.  or  at  any  of  the  130  local  Public 
Document  Rooms  throughout  the  coun- 
try. The  report,  designated  NUREO- 
0090-8.  may  be  purchased  from  the  Na- 
tional Technical  Information  Service. 
Springfield.  Va.  22161,  at  $4  a  copy  on  or 
about  September  30.  1977. 

Dated  at  Washington.  D.C.  this  16tli 
day  of  September,  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

Samuel  J.  Chilk, 
Secretary  of  the  Commission. 

|FR  Doc  77-27640  Filed  9-21-77;8:45  am) 


ADVISORY  COMMITTEE  ON  REACTOR 
SAFEGUARDS.  SUBCOMMITTEE  ON 
REACTOR  SAFETY  RESEARCH 

Meeting 

In  accordance  with  the  purposes  of 
Sections  29  and  182b.  of  the  Atomic 
Energy  Act  (42  U.S.C.  2039.  2232b.i,  the 
ACRS  Subcommittee  on  Reactor  Safety 
Research  will  hold  an  open  meeting  on 
October  5.  1977.  in  room  1162.  1717  H  St. 
NW..  Washington.  D.C.  20555.  This  is  a 
continuation  of  the  meetings  of  the  Re- 
actor Safety  Research  Subcommittee 
and  its  various  Working  Groups  in  the 
ACRS  effort  to  gather  information  to 
provide  a  yearly  report  to  Congress  on 
reactor  safety  research.  The  purpose  of 
this  meeting  is  to  discuss  with  the  NRC 
Staff  the  management  aspects  and  inter- 
oCBce  procedures  for  establishing  safety 
research  programs. 

The  agenda  for  subject  meeting  shall 
be  as  follows: 

Wednesday,  October  5.  1977 
2  p.m.  until  conclusion  of  business 
The  Subcommittee  may  meet  in  Execu- 
tive  Session  to  explore  and  exchange 
preliminary  opinions  regarding  matters 
which  should  be  considered  during  the 


meeting  and  to  fonnuJate  a  report  and 
recommendations  to  the  full  Committee. 

At  the  conclusion  of  the  Executive 
Session  the  Subcommittee  will  discuss 
with  representatives  of  the  NRC  Staff 
the  NRC  Reactor  Safety  Researdi  Pro- 
gram. 

At  tlie  conclusion  of  these  sessions  the 
Subcommittee  may  caucus  to  determine 
whether  the  matters  identified  in  the 
Executive  Sessions  have  been  adequately 
covered  and  whether  the  project  is  ready 
for  review  by  the  full  Committee. 

Practical  considerations  may  dictate 
alterations  in  the  above  agenda  or  sched- 
ule. The  Chainnan  of  tlie  Subcommittee 
is  empowered  to  conduct  he  meeting  in 
a  m<yiner  that,  in  his  judgment,  will  fa- 
cilitate the  orderly  conduct  of  business, 
including  provisions  to  carry  over  an  in- 
completed session  from  one  day  to  the 
next. 

Tlie  Advisory  Committee  on  Reactor 
Safeguards  is  an  mdependent  group  es- 
tablished by  Congress  to  review  and  re- 
port on  each  application  for  a  construc- 
tion permit  and  on  each  application  for 
an  operating  license  for  a  reactor  fa- 
cility and  on  certain  other  nuclear 
safety  matters.  The  Committee's  reports 
become  a  part  of  the  public  record.  Al- 
though ACRS  meetings  arc  ordinarily 
open  to  the  public  and  provide  for  oral 
or  written  statements  to  be  considered 
as  a  part  of  the  Committee "s  informa- 
tion gathering  procedure  concerning  the 
health  and  safety  of  the  public,  they  are 
not  adjudicatory  type  hearings  such  as 
are  conducted  by  the  Nuclear  Regulatory 
CommLssion's  Atomic  Safety  and  Licens- 
ing Board  as  part  of  the  Commission's 
licensing  process.  ACRS  meetings  do  not 
normally  treat  matters  pertaining  to  en- 
vironmental impacts  outside  tlie  radio- 
logical safety  area. 

With  respect  to  public  participation 
in  the  meeting,  the  following  require- 
ments shall  apply : 

(a)  Persons  wishing  to  submit  written 
.statements  regarding  the  agenda  may  do  so 
by  providing  a  readily  reproducible  copy  to 
the  Subcommittee  at  the  beginning  of  the 
meeting.  Comments  .shovild  be  limited  to 
safety  related  areas  within  the  Committee's 
p-.irvlew. 

Person.s  de.siring  to  mall  written  comments 
may  do  .so  by  sending  a  readily  reproducible 
copy  thereof  in  time  for  consideration  at  this 
meeting.  Comments  postmarked  no  later 
than  September  28.  1977.  addres.sed  to  Mr. 
Thoma-s  O.  McCreIes.s,  ACRS.  NRC.  Wash- 
ington, DC.  20555,  will  normally  be  received 
in  time  to  be  considered  at  thLs  meeting. 

(b)  Persons  desiring  to  make  an  oral  state- 
ment at  the  meeting  .should  make  a  request 
to  do  so  prior  to  the  meeting,  identifying 
the  topics  and  desired  presentation  time  bo 
that  appropriate  arrangements  can  be  made. 
The  Subconvmlttee  will  receive  oral  state- 
ments on  topics  relevant  to  its  purview  at 
an  appropriate  time  chosen  by  the  Chairman. 

(c)  Further  Information  regarding  topics 
to  bo  discu.s,sed,  whether  the  meeting  has 
been  cancelled  or  rescheduled,  the  Chair- 
man's ruling  on  requests  for  the  opportu- 
nity to  present  oral  statements  and  the  time 
allotted  therefor  can  be  obtained  by  a  pre- 
paid telephone  call  on  September  20.  1977,  to 
the  Office  of  the  Executive  Director  of  the 


Committee  (t«lephone  202  634-1374.  Attn  ■ 
Mr.  Thoma.s  O.  McCretess)  between  8:16  am 
and  5  p.m.,  e.d  t. 

(d)  Question.'*  may  be  propovmded  only  by 
members  of  the  Subcommittee,  its  consult- 
ants, and  Staff. 

(6)  The  u.se  of  still,  motion  picture,  and 
television  cameras,  the  physical  InstAlla- 
tlon  and  presence  of  which  will  not  inter- 
fere with  the  conduct  of  the  meeting,  will 
be  permitted  both  before  and  after  the 
meeting  and  during  any  recos.s  The  us<» 
of  such  etiulpment  will  be  allowed  while 
the  meeting  is  in  Be.s>slon  at  the  discretion 
of  the  Chairman  to  a  degree  that  Is  not  dis- 
ruptive to  the  meeting.  When  use  of  such 
equipment  Is  permitted,  appropriate  meas- 
ures will  be  taken  to  protect  proprietary  or 
privileged  Information  which  may  be  in  doc- 
uments, folders,  etc.,  being  ii.sed  during  the 
meeting.  Recordings  will  be  permitted  only 
during  thiwe  sessions  of  the  meeting  when 
a  transcript  Is  being  kept. 

(f)  A  copy  of  the  transcript  of  the  meet- 
ing where  factual  Information  Is  presented 
and  a  copy  of  the  minutes  of  the  meeting 
will  be  available  for  Inspection  or  after  Oc- 
tober 12,  1977.  and  January  5.  1978.  re- 
spectively, at  the  NRC  Public  Document 
Room.  1717  H  Street  NW  .  Washington.  DC 
20555. 

Copies  may  be  obtained  upon  payment 
of  apj)ropriate  charges. 

Dated:   September  20.  1977. 

Chase  R.  Stephens. 
Acting  Advisory  Cotnmittee 
Management  Officer 

|FR  Doc  77-27813  Piled  9-4-77; 8  45  am) 


[Docket  No.  50  341] 

DETROIT  EDISON  CO.  ENRICO  FERMI 
ATOMIC  POWER  PLANT  UNIT  2 

Consideration  of  Issuance  of  Amendment 
to  Construction  Permit 

Tiie  Nuclear  Regulatory  Commission 
.  the  Commission  i  is  considering  issuance 
of  an  amendment  to  Construction  Permit 
No.  CPPR-87  i.ssued  to  the  Detroit  Edl- 
Bon  Company  <the  applicant)  on  Sep- 
tember 26.  1972  for  construction  of  the 
Enrico  Fermi  Atomic  Power  Plant  Unit 
2  (the  facility  >  located  in  Monroe 
County,  Michigan. 

The  proposed  amendment  would  add 
Northern  Michigan  Electric  Cooperative. 
Inc.  and  Wolverine  Electric  Cooperative, 
Inc.,  as  20  percent  co-owners  of  the 
facility.  Under  the  proposed  amendment, 
the  applicant  will  continue  to  have  the 
sole  responsibility  and  authority  to  con- 
struct the  facility.  In  addition,  the  appli- 
cant will  have  the  responsibility  and  the 
authority  to  act  on  behalf  of  Northern 
Michigan  Electric  Cooperative,  Inc.  and 
Wolverine  Electric  Cooperative,  Inc.  in 
pur.suing  such  further  facility  and  mate- 
rials license  applications  as  may  be  re- 
quired by  law  and  regulations. 

Prior  to  a  decision  on  the  proposed 
amendment,  the  Commission  will  have 
made  the  findings  required  by  the  Atomic 
Energy  Act  of  1954,  as  amended  (the 
Act),  and  the  Commission's  rules  and 
regulations.  The  amendment  to  the  con- 
struction permit  will  not  be  approved 
until  the  Commission  has  reviewed  the 
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prni)o,'-al  and  has  concluded  H)  that  tiie 
iiiiu-ndmcnt  will  not  be  inimical  to  the 
(  oinmon  defense  and  security  and  would 
not  constitute  an  unreasonable  risk  lo 
the  health  and  .'-afcly  of  the  public  and, 
(2i  that  the  co-owners  are  financially 
(inalifted  for  joint  participation  in  the 
owiic-r.slnp  of  tJie  facility  'Ilie  NRC  wUl 
(oiiiplcte  an  eviromnental  evaluation 
m  actordance  with  10  CFR  Part  51  to 
determine  if  the  preparation  of  an  en- 
vironmental impart  .statement,  or  nega- 
tive declaration  and  cnviromnental  ap- 
prai.sal  is  warranted.  Tlic  action  will  be 
the  -subject  of  a  notice  in  the  Fi.dehai, 
Recistkr. 

Pursuant  to  10  CFR   5  2  105,  by   Oc- 
tober 25,  1977.  the  applicant  may  file  a 
request  for  a  hearing;  and.  any  person 
whose  interest  may  be  atTected  by  thLs 
jiroceeriing  may  file  a  request  for  a  hear- 
ing in  the  form  of  a  petition  for  leave  to 
intervene  with  resp^x-t  to  the  proposed 
amendment  to  the  cnn.stnictloti  permit. 
Pctition.s  for  leave  to  intervene  mast  be 
lilcd  iii'.der  oath  or  allinnation  in  accord- 
ance with  the  provisions  of  5  2  714  of  10 
CFR  Part  2  of  the  CommLssion's  regula- 
tion.s.  A  petition  for  leave  to  intervene 
must  !^ct  forth  the  interest  of  the  peti- 
tioner in  the  proceeding,  how  that  in- 
terest may  be  affected  by  the  results  of 
the  proceeding,  and  the  petitioner's  con- 
tentions with  resiwct  to  the  propcsed  ac- 
tion.   Such    petitions    must    be    filed    in 
jucordance     witii     this     Federal     Reg- 
ister  notice   and    5  2  714.    and    must  be 
filed  with  the  Secretary  of  Uie  CommLs- 
sion,  U.S.  Nuclear  Regulatory  Commis- 
sion. Wa.shington.  U.C.  20555.  Attention; 
Docketing  and  Service  Section,  by  Oc- 
tober 25.    1977.   A  copy   of   the  petition 
and  or  request  for  a  hearing  should  be 
.sent  to  the  Executive  Legal  Director.  U.S. 
Nuclear  Regulatory  Commission.  Wash- 
ington.  DC.   20555.   and    to  Eugene   B. 
Thomtus.  Jr..  Esq..  LcBoeuf.  Iamb.  Leiby 
and  MacRae.  1757  N  Street,  NW..  Wash- 
ington, D.C.  20036,  and  Peter  A.  Mar- 
quardt.  Esq.,  The  Detroit  Edison  Com- 
pany,    2000     Second     Avenue.     Detroit, 
Michigan  48226.  attorneys  for  the  appli- 
cant. 

A  petition  for  leave  to  intervene  must 
be  accompanied  by  a  supporting  affidavit 
which  identifies  tlie  specific  aspect  or 
a.spects  of  the  proceeding  as  to  which  in- 
tervention Is  desired  and  specifies  with 
particularity  the  facts  on  which  the  pe- 
titioner relics  as  to  both  his  interest  and 
his  contentions  with  repaid  to  each  as- 
pect on  wliich  intervention  is  requested. 
Contentions  shall  be  limited  to  the  mat- 
ters witliin  the  .'^cope  of  the  amendment 
under  consideration.  Petitions  stating 
contentions  relating  only  to  matters  out- 
side the  Commission's  jurisdiction  will 
be  denied.  A  petition  for  leave  to  inter- 
vene wliich  is  not  timely  will  not  be  en- 
tertained absent  a  determination  by  the 
Commission  or  designated  licensing 
board  tliat  the  petitioner,  in  addition  to 
the  matters  specified  in  10  CFR  §  2.714 
id>.  has  made  a  substantial  showing  of 
pood  cause  for  failure  to  file  on  time.  The 
reasons  for  the  tardiness  in  filing  a  peti- 
tion for  leave  to  intervene,  as  well  as  the 


factors  specified  in  10  CFR  J  2.714fa> 
(l)-(4).  shall  l>e  considered  in  making 
a  determination  whether  there  has  been 
a  substantial  showing  of  good  cau.se  by 
the  petitioner. 

All  petitions  will  be  acted  upon  by  the 
Commission  or  licensinR  board  desig- 
nated by  the  CommLssion  or  by  the 
Chairman  of  the  Atomic  Safety  and  Li- 
censing Board  Panel.  Petitions  will  be 
considered  to  determine  whether  a  hear- 
ing should  be  noticed  or  another  appro- 
priate order  Lssued  regarding  to  dLsposi- 
tion  of  the  petitions.  In  the  event  no  re- 
quest for  a  hearing  or  petition  to  inter- 
vene is  filed  by  the  above  date,  the  Com- 
mLssion may  upon  satisfactory  comple-  • 
tion  of  all  evaluations.  Lssuc  a  construc- 
tion permit  amendment  approving  the 
change  in  ownership  without  further 
prior  notice. 

In  the  event  that  a  hearing  i.s  held  and 
a  person  Ls  pemntted  to  intervene,  he/ 
she  becomes  a  party  to  the  proceeding 
and  has  a  right  to  particiixate  fully  in  the 
conduct  of  the  hearing.  For  example,  he/ 
she  may  present  evidence  and  exatoiine 
witnesses 

For  further  details  with  respect  to  this 
action,  see  Amendments  8  and  9  to  the 
application  for  a  license  to  operate  the 
facihty  dated  May  6,  1977  and  May  25, 
1977  which  are  available  for  public  in- 
spection at  the  Commission's  Public 
Document  Room,  1717  H  Street,  N.W., 
Washington.  D.C.  and  at  the  local  Pub- 
lic Document  Room  at  Monroe  County 
Library  System,  Reference  Department, 
3700  South  Custer  Road,  Monroe,  Michi- 
gan 481  CI.  Tlie  amendment  and  the 
Safety  Evaluation  Report,  when  issued, 
may  be  inspected  at  the  above  locations. 

Dated  at  Bethesda,  Maryland  this  1st 
day  of  September,  1977. 

For  the  Nuclear  Regulatory  CommLs- 
sion. 

John  F.  Stolz, 
Chief.    Light    Water    Reactors 
Branch  A'o.  1  DiiHsion  of  Proj- 
ect Management. 
|PR  Doc. 77  27072  Filed  9-21-77;8:45  am) 


sion's  rules  and  regulations.  The  Com- 
mi»ion  has  made  appropriate  findings 
as  required  by  the  Act  and  the  Commis- 
sion's rules  and  regulations  in  10  CFR 
Chiipter  I,  which  are  set  forth  in  the 
license  amendment  Prior  public  notice 
of  this  amendment  was  not  required  since 
the  amendment  does  not  involve  a  sig- 
nificant hazards  consideraUon. 

The  Commission  has  determined  that 
the  issuance  of  this  amendment  will  not 
result  in  any  significant  environmental 
Impact  and  that  pursuant  to  10  CFR 
5  51.5"dM4)  an  environmental  unpact 
statement  or  negative  declaration  and 
enviroiimental  impact  appraisal  need  not 
be  prepared  in  connection  with  issuance 
of  this  amendment. 

For  further  dctaUs  with  respect  to  this 
action,  see  *1»  the  application  lor 
amendment  dated  Augiist  22,  1977,  as 
supplemented  by  letter  dated  Septem- 
ber 2,  1977.  (2i  Amendment  No.  16  to 
License  No  DPR^67,  and  t3)  the  Com- 
mission's related  Safety  Evaluation.  All 
of  these  items  are  available  for  public 
inspection  at  the  CommLssion's  Public 
Doctuncnt  Room,  1717  H  Street  NW., 
Washmgton,  DC.  and  at  the  Indian 
River  Jimior  College  Library.  3209  'Vir- 
ginia Avenue.  Ft.  Pierce.  Fla.  33450.  A 
single  copy  of  items  12)  and  '3)  may  be 
obtained  upon  request  addressed  to  the 
U.S.  Nuclear  Regulatory  Commission. 
Washinston.  D.C.  20555,  Attention:  Di- 
rector, Division  of  Operating  feeactors. 

Dated  at  Bethesda,  Md..  this  sixth  day 

of  September  1977. 

For  the  Nuclear  Reculatory  CommLs- 
sion. 

Marshall  Grotentjis, 
Acting  Chief,  Operating  Reac- 
tors Branch  No.  2.  Division  of 
Operating  Reactors. 

|FR  Dbc  77-27259  Piled  9-21-77;8:45  amt 


I  Docket  No   5a  335] 

FLORIDA   POWER   &   LIGHT  CO. 

Issuance  of  Amendment  to  Facility 
Operating  License 

The  U  S  Nuclear  Regulatory  Commis- 
sion tthe  Commission  >  has  issued 
Amendment  No.  16  to  Facility  Operating,' 
License  No.  DPR-67,  issued  to  Florida 
Power  &  Light  Co.  ithe  licensee),  which 
revised  Enclosure  1  of  the  license  for 
operation  of  the  St.  Lucie  Plant  Unit 
No.  1  (the  faeillt;*)  located  in  St.  Lucie 
County.  Fla.  The  amendment  is  effective 
as  of  its  date  of  issuance. 

The  amendment  extends  certain  sur- 
veillance intervals  for  less  than  one 
month  to  allow  testing  to  be  performed 
during  a  scheduled  reactor  .':hutdown. 

The  application  for  the  amendment 
complies  with  the  standards  and  require- 
ments of  the  Atomic  Energy  Act  of  1954. 
as  amended  itlie  Act) ,  and  the  Commis- 


I  Docket  No  50-336) 

NORTHEAST  NUCLEAR  ENERGY  CO., 
ET  AL. 

Issuance  of  Amendment  to  Facility 
Operating  License 

Tlie  U.S.  Nuclear  Regulatory  Com- 
mission Ithe  Commission)  has  issued 
Amendment  No.  31  to  Facility  Operating 
License  No.  DPR-65  issued  to  Northeast 
Nuclear  Energy  Co..  The  Connecticut 
Light  and  Power  Co.,  The  Hartford 
Electric  Lisht  Co..  and  Western  Massa- 
chusetts Electric  Co..  which  revised 
Technical  Specifications  for  operation  of 
the  Millstone  Nuclear  Power  Station. 
Unit  No.  2.  located  in  the  Town  of  Water- 
ford.  Conn.  The  amendment  is  effective 
as  of  the  date  of  issuance. 

The  amendment  modifies  the  existing 
Teclmical  Specifications  3.4.11  and 
4.4.11.2  which  address  the  required  use 
of  the  Internals  Vibration  Monitor 
(IVM'. 

The  application  for  the  amendment 
complies  with  the  standards  and  require- 
ments of  the  Atomic  Energy  Act  of  1954, 
as  amended  (the  Act) ,  and  the  Commis- 
sions  rules  and  regulations.  The  Com- 
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mission  has  made  appropriate  findings 
as  required  by  the  Act  and  the  Commis- 
sion s  rules  and  regulatioivs  in  10  CFR 
Chapter  I.  which  are  set  forth  in  the 
license  amendment.  Prior  pubhc  notice 
of  this  amendment  wa.s  not  required 
since  the  amendment  does  not  involve 
a  significant  hazards  consideration 

The  Commission  has  determined  that 
the  issuance  of  this  amendment  will  not 
result  In  any  significant  environmental 
impact  and  tliat  pursuant  to  10  CFR 
!l51.5id>'4>  an  environmental  impact 
statement  or  negative  declaration  and 
enviroiunental  impact  appraisal  need  not 
be  prepared  in  connection  with  the  issu- 
ance of  this  amendment. 

For  further  details  with  rcsp>ect  to  thLs 
action,  see  <1>  the  application  for 
amendment  dat«d  March  25,  1977.  (2) 
Amendment  No.  31  to  License  No.  DPR- 
65,  and  i3>  the  CommLssion's  related 
Safety  Evaluation.  All  of  these  items  are 
available  for  public  inspection  at  the 
Conuniiision's  Public  Document  Room. 
1717  H  Street  NW.,  Washington,  DC, 
and  at  the  Waterford  Public  Library, 
Rope  Ferry  Road.  Waterford,  Conn. 
06385.  A  copy  of  items  <2>  and  <3)  may 
be  obtained  upon  request  addressed  to 
the  U.S.  Nuclear  Regulatory  Commis- 
sion. Washington.  DC.  205.'S5,  Attention: 
Director.  Division  of  Operating  Reactors. 

Dated  at  Bethesda,  Md  .  this  12th  day 
of  September  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

George  Lear, 
Chief.       Operating       Reactors 
Branch    No.-   3,    Division    of 
Operating  Reactors. 

[FR  Doc  77-27260  Piled  9-21-77:8:45  am] 


the  license  amendment.  Prior  public  no- 
tice of  this  amendment  was  not  required 
since  the  amendment  does  not  involve  a 
significant  hazards  coniiiderntion. 

The  Commission  has  determined  that 
the  i.ssuance  of  this  amendment  will  not 
result  in  any  significant  environmental 
Impact  and  that  pursuant  to  10  CFR 
5  51.5(dM4)  an  environmental  impact 
statement  or  negative  declaration  and 
environmental  impact  appraisal  need  not 
be  prepared  in  connection  witli  i.ssuance 
of  this  amendment. 

For  furtlier  details  with  rcs;  eel  to  this 
action,  see  (1»  the  application  for 
amendment  dated  May  31.  1977.  i2) 
Amendment  No.  29  to  License  No.  DPR- 
40.  and  (3'  the  Comml.ssions  related 
evaluation  contained  in  the  CommLs- 
sion's letter  to  the  licensee  dated  Sep- 
tember 12.  1977.  All  of  these  items  are 
available  for  public  inspection  at  the 
Commi-ssion's  Public  Document  Room. 
1717  H  Street  NW..  Washington.  DC, 
and  at  the  Blair  Public  Library.  1665 
Lincoln  Street.  Blair.  Nebr.  A  copy  of 
items  i2>  and  (3i  may  be  obtained  upon 
request  addressed  to  the  U.S.  Nuclear 
Regulatory  Commission.  Washington. 
DC.  20555.  Attention:  Director.  Division 
of  Operating  Reactors. 

Dated  at  Bethe.«;da,  Md  .  this  12th  day 
of  September  1977. 

For  the  Nuclear  Regulatory  Com- 
mission. 

George  Lear. 
Chief.       Operating       Reactor.s 
Branch    No.    3,    Divisiofi    of 
Operating  Reactors. 

|PR  Doc  77-27261  FUed  9-21-77:8:45  am) 


For  the  Nuclear  Regiilatory  Commls 
sion. 

Harry  Rood. 
Acting  Chief.  Light  Water  Reac- 
tors Branch  No.  2,  Division  ot 
Project  Management. 

I  FR  Doc  77-27283  PUed  9  21    77  8:45  Bin  1 


(Docket  No.  50-2851 

OMAHA   PUBLIC   POWER   DISTRtCT 

Issuance  of  Amendment  to  Facility 
Operating  License 

The  U.S.  Nuclear  Regulatory  Com- 
mission <the  Commission  t  has  issued 
Amendment  No.  29  to  Facility  Operat- 
ing License  No.  DPR-40  issued  to  Omaha 
Public  Power  District  which  revised 
Technical  Specifications  for  operation 
of  the  Fort  Calhoun  Station.  Unit  No.  1. 
located  in  Washington  County.  Nebr. 
The  amendment  is  effective  as  of  Its 
date  of  issuance. 

The  amendment  revises  section  5.3.1 
of  the  Technical  Specifications  relating 
to  the  qualifications  of  the  Supervisor, 
Chemical  and  Radiation  Protection,  In 
response  to  a  request  made  by  the  NRC 
in  a  letter  to  the  licensee  dated  March  2. 
1977. 

The  application  for  the  amendment 
complies  with  the  standards  and  require- 
ments of  the  Atomic  Energy  Act  of  1954, 
as  amended  (the  Act',  and  the  Com- 
mission's rules  and  regulations.  The 
Commission  has  made  appropriate  find- 
ings as  required  by  the  Act  and  the  Com- 
mission's rules  and  regulations  in  10 
CFR  Chapter  I,  which  are  set  forth  in 


I  Docket  No.  50  549  | 

POWER    AUTHORITY    OF   THE    STATE    OF 
NEW   YORK 

Availability  of  Safety  Evaluation  Report  for 
Greene  County  Nuclear  Power  Plant 

Notice  Is  hereby  given  that  the  Office 
of  Nuclear  Reactor  Regulation  has  pub- 
lished its  Safety  Evaluation  Report  on 
the  proposed  construction  of  the  Greene 
County  Nuclear  Power  Plant  to  be  lo- 
cated in  Greene  County.  New  York.  No- 
tice of  receipt  of  the  Power  Authority  of 
the  State  of  New  York's  application  to 
construct  and  operate  the  Greene  County 
Nucelar  Power  Plant  was  publLshed  in  the 
Federal  Register  on  February  19.  1976 
(41  FR7593). 

The  report  Ls  being  referred  to  the 
Advisory  Committee  on  Reactor  Safe- 
guards and  Is  being  made  available  at 
the  Commission's  Public  Document 
Room.  1717  H  Street  NW.,  Washington, 
D.C.,  and  at  the  Catskill  Public  Library, 
1  Franklin  Street,  Catskill,  N.Y.,  for  in- 
spection and  copying.  The  report  (Docu- 
ment No.  NUREG-0283)  can  also  be  pur- 
chased, at  current  rates,  from  the  Na- 
tional Technical  Information  Service. 
Springfield,  Va.  22161. 

Dated  at  Bethesda,  Md.,  this  14th  day 
of  September,  1977. 


I  Docket  No  50  :»:(:)  | 

POWER  AUTHORITY  OF  THF  STATE  OF 
NEW   YORK 

Issuance  of  Amendment  to  Facility 
Operating  License 

Tiie  U.S.  Nuclear  Regulatory  Conimi.s- 
sion  (the  Commission)  has  Issued 
Amendment  No.  27  to  Facility  Operating 
I-lcense  No.  DPR-59.  issued  to  Power  Au- 
thority of  the  State  of  New  York  (the 
licensee*,  whicii  revised  Technical  Spec- 
ifications for  operation  of  the  James  A. 
FitzPatrick  Nuclear  Power  Plant  (tlie 
facility*  located  in  Oswego  County.  NY 
The  amendment  is  effective  as  of  its  date 
of  issuance. 

The  amendment  revises  the  Inservirc 
Inspection   requirements   for   the   plant 

Tlie  application  for  the  amendment 
complies  with  the  standards  and  require- 
ments of  tlie  Atomic  Energy  Act  of  1954. 
as  amended  (the  Act),  and  the  Com- 
mission's rules  and  regulations.  The 
Commission  has  made  appropriate  find- 
ings as  re(iuired  by  the  Act  and  the 
Commission  s  ru'es  and  regulations  in  10 
CFR  Chapter  I,  which  are  set  forth  in 
the  liceivsc  amendment.  I*rior  public  no- 
tice of  this  amendment  was  not  required 
since  the  amendment  does  not  involve  a 
significant  hazards  consideration. 

The  Commission  has  determined  that 
the  issuance  of  this  amendment  will  not 
result  in  any  significant  environmental 
impact  and  that  pursuant  to  10  CFR 
5  51.5id)(4)  an  environmental  impact 
statement,  negative  declaration  or  en- 
vironmental impact  appraisal  need  not 
be  prepared  in  connection  with  is.suance 
of  tills  amendment. 

For  further  details  with  respect  to  thi:? 
action,  .see  <li  the  application  for 
amendment  transmitted  by  letter  dated 
June  15.  1977.  as  supplemented  August 
25,  1977,  (2)  Amendment  No.  27  to  Li- 
cense No.  DPR^59.  and  (3'  the  Com- 
mission's related  Safety  Evaluation.  All 
of  these  items  are  available  for  public  in- 
spection at  the  Commission's  Public 
Document  Room.  1717  H  Street  NW  . 
Washington.  DC  and  at  the  Oswego 
County  Office  Building.  46  E.  Bridge 
Street.  Oswego.  NY.  A  copy  of  item.'; 
(2)  and  i3)  may  be  obtained  upon  re- 
quest addres.sed  to  the  U.S.  Nuclear  Reg- 
ulatory Commission,  Washington.  DC 
20555.  Attention:  Director.  Division  of 
Operating  Reactors. 

Dated  at  Bethesda.  Md..  this  12th  day 
of  September  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

Gerald  B.  Zwetzig, 
Acting  Chief,  Operating  Reac- 
tors Branch  No.  4.  Division  of 
Operating  Reactors. 

|PR  Doc.77-27«533  FUed  9-21-77;8:46  am] 
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PUBLIC   SERVICES  CO.   OF 
OKLAHOMA,   ET  AL 

Order  Resuming  Evidentiary  Hearing  on 
Environmental  and  Site  Suitability  issues 

In  the  matter  of  Public  Services  Co. 
of  Oklahoma.  Associated  Electric  Co- 
operative. Inc.  and  Western  Farmers 
Electric  Cooperative.  Inc.  <  Black  Fox 
Station.  UniUs  1  and  2  <  ;  Docket  Nos. 
STN  50-556.  STN  50-557. 

Pleu.se  take  notice  and  it  is  hereby 
ordered  that  the  evidentiary  hearing  on 
the  environmental  and  site  suitability 
Issues  will  resume  at  9:30  am.  on  Oc- 
tober 17.  1977  and  continue  through 
October  21.  1977.  The  location  of  the 
hearing  is  as  follows: 

bherntoii  Iiin-Skyllne  Ea.st.  6333  East  Skelly 
Drive.  Tulsa.  Okla.  74135 

Any  outstanding  written  direct  testi- 
mony imist  be  submitted  on  or  before 
October  7.  1977. 

Members  of  the  public  are  Invited  to 
attend  this  evidentiary  hearing. 

It  Is  .so  ordered. 

Dat«d  this  16th  day  of  September.  1977 
at  Bethesda.  Md. 

For  the  .Momic  Safety  and  Licensing 
Board 

Sheldon  J.  Wolfe. 

Chairman. 

I  PR  Doc  77-27631  Piled  9  21    77;8  4.1  am  | 


Regulatory  guides  are  available  for  in- 
spection at  the  CommissiOB's  Public 
Document  Room.  1717  H  Street  NW., 
Washington,  DC  Flequests  for  single 
copies  of  Issued  guides  (which  may  be 
reproduced)  or  for  placement  on  an 
automatic  distribution  list  for  single 
copies  of  future  guides  in  specific  divi- 
sions should  be  made  in  writing  to  the 
U.S.  Nuclear  Regulatory  Commission, 
Washington,  DC  20555,  Attention:  Di- 
rector. DivLsion  of  Document  Control. 
Telephone  requests  cannot  be  accommo- 
dated. Regulatory  guides  are  not  copy- 
righted, and  Commission  approval  Is  not 
required  to  reproduce  them. 

i5  U  SC   552iai   ) 

Dated  at  Rotkville.  Md  .  this  15th  day 
of  September  1977. 

For  tlie  Nuclear  Regulatory  Commis- 
sion. 

Robert  B.  Minocue, 

Director, 
Office  of  Standards  Development. 

I  PR  Doc  77-27632  Filed  9-21    77;8:45  am  ) 


REGULATORY  GUIDE 
Issuance  and  Availability 

Tlie  Nuclear  Regulatory  Commission 
has  Issued  a  guide  in  its  Regulatory 
Guide  Series.  This  series  has  been  devel- 
oped to  describe  and  make  available  to 
the  public  methods  acceptable  to  the 
NRC  staff  of  Implementing  specific  parts 
of  the  Commission's  regulations  and.  in 
some  cases,  to  delineate  techniques  used 
by  the  staff  in  evaluating  specific  prob- 
lems or  postulated  accidents  and  to  pro- 
vide guidance  to  applicant  concerning 
certain  of  the  information  needed  by  the 
staff  in  its  review  o^  applications  for  per- 
mits and  licenses. 

Flegulatory  Guide  139.  Revision  2. 
•  Housekeeping  Requirements  for  Water- 
Cooled  Nuclear  Power  Plants."  describes 
an  acceptable  method  of  complying  with 
the  Commission's  regulations  with  regard 
to  housekeeping  requirements  for  the 
control  of  work  activities,  conditions,  and 
environments  at  water-cooled  nuclear 
power  plant  sites.  This  guide  endorses 
ANSI  Standard  N45. 2. 3-1973.  "Hou.se- 
keeplng  During  the  Construction  Pha.se 
of  Nuclear  Power  Plants."  This  guide  was 
revised  to  reflect  public  comment  and  ad- 
ditional staff  review. 

Comment",  and  suggestions  in  connec- 
tion with  (1)  Items  for  inclusion  In 
guides  currently  being  developed  or  (2) 
Improvements  In  all  published  guides  are 
encouraged  at  any  time.  Comments 
should  be  sent  to  the  Secretary  of  the 
Commission,  U.S.  Nuclear  Flegulatory 
Commission.  Washington,  D.C.  20555, 
Attention:  Docketing  and  Service 
Branch. 


REGULATORY   GUIDE 

Issuance  and  Availability 

The  Nuclear  Flegulatory  Commission 
lias  Issued  a  new  guide  in  its  Regulatory- 
Guide  Series  This  series  has  been  devel- 
oped to  describe  and  make  available  to 
the  public  methods  acceptable  to  the 
NRC  staff  01  implementing  specific  parts 
of  the  Commission's  regulations  and,  in 
some  ciises.  to  delineate  techniques  used 
by  the  staff  in  evaluating  specific  prob- 
lems or  postulated  accidents  and  to  pro- 
vide guidance  to  applicants  concerning 
certain  of  the  information  needed  by  the 
staff  in  Its  review  of  applications  for  per- 
mits and  licenses. 

Regulaton,-  Guide  1.135.  "Normal 
Water  Level  and  Discharge  at  Nuclear 
Power  Plants.  "  provides  methods  accept- 
able to  the  NRC  staff  for  determining 
normal  ground  and  surface  water  levels 
and  surface  water  discharges.  This  in- 
formation is  needed  to  analyze  the  ef- 
fect of  natural  and  accidental  design 
basis  events  on  structures  and  systems  at 
nuclear  power  plants.  The  guide  also 
suggests  data  sources  for  use  in  deter- 
mining such  water  levels  and  discharges. 

Comments  and  suggestions  in  connec- 
tion with  '  1 '  Items  for  inclusion  in  guides 
currently  being  developed  or  (2i  im- 
provements in  all  published  guides  are 
encouraged  at  any  time.  Public  comments 
on  Regulatory  Guide  1.135  will,  however, 
be  particularly  useful  in  evaluating  the 
need  for  an  early  revision  if  received  by 
November  15,  1977. 

Comments  should  be  sent  to  the  Sec- 
retary of  the  Commission,  U.S.  Nuclear 
Regulatory  Commission.  Washington, 
D.C.  20555,  Attention:  Etocketing  and 
Service  Branch. 

Regulatory  guides  are  available  for 
Inspection  at  the  Commission's  Public 
Document  Room,  1717  H  Street  NW., 
Washington.  DC  Requests  for  single 
copies  of  issued  guides  (which  may  be 
reproduced)  or  for  placement  on  an  au- 


tomatic di.'-irlbution  list  for  single  copies 
of  future  guides  in  specific  divisions 
should  be  made  in  writing  to  the  U.S. 
Nuclear  Regulatory  Commi.ssion,  Wash- 
ington. DC  20555.  Attention:  Director, 
Division  of  Document  Control.  Tele- 
phone requests  cannot  be  accommo- 
dated. Regulatory  guides  are  not  copy- 
righted, and  Commission  approval  is  not 
required  to  reproduce  them. 

(5  U.S.C.  152(a)) 

Dated  at  Rockville.  Md  .  this  12th  day 
of  September  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

Robert  B.  Minocue. 

Director, 
Office  of  Standards  Development. 

|ITl  Doc  77-27262  PUed  9-21-77:8:45 am) 


REGULATORY   GUIDE 
Issuance  and  Availability 

The  Nuclear  Regulatory  Commission 
has  issued  a  new  guide  in  its  Regulatory 
Guide  Series.  This  series  has  been  devel- 
oped to  describe  and  make  available  to 
the  public  methods  acceptable  to  the 
NRC  staff  of  implementing  specific  parts 
of  the  Commission's  regulations  and.  in 
some  cases,  to  delineate  techniques  used 
by  the  staff  in  evaluating  specific  prob- 
lems or  postulated  accidents  and  to  pro- 
vide guidance  to  applicants  concerning 
certain  of  the  information  needed  by 
the  staff  in  its  review  of  applications  for 
permits  and  licenses. 

Regulatory  Guide  1  134.  "Medical  Cer- 
tification and  Monitoring  of  Personnel 
Requiring  Operator  Licenses."  describes 
a  method  acceptable  to  the  NRC  staff 
for  complying  with  the  Commission's 
regulations  for  evaluation  of  the  medical 
qualifications  of  applicants  for  initial  or 
renewal  operator  or  senior  operator 
licenses.  This  guide  endorses  ANSI 
Standard  N546-1976,  "Medical  Certifica- 
tion and  Monitoring  of  F»ersonnel  Re- 
quring  Operator  Licenses  for  Nuclear 
Power  Plants.  " 

Comments  and  suggestions  in  connec- 
tion with  1 1 )  items  for  inclusion  in 
guides  currently  being  develop>ed  or  i2) 
improvements  in  all  published  guides  are 
encouraged  at  any  time.  F*ublic  com- 
ments on  Regulatory  Guide  1.134  will, 
however,  be  particularly  usqlfl  in  evalu- 
ating the  need  for  an  early  revision  if 
received  by  November  16. 1977. 

Comments  should  be  sent  to  the  Sec- 
retary of  the  Commission.  U.S.  Nuclear 
Flegulatory  Commission.  Washington. 
DC.  20555.  Attention:  Docketing  and 
Service  Branch. 

Regulatory  guides  are  available  for  in- 
spection at  the  Commission's  Public  Doc- 
ument Floom.  1717  H  Street  NW.,  Wash- 
ington, DC.  Requests  for  single  copies 
of  Issued  guides  (which  may  be  repro- 
duced )  or  for  placement  on  an  automatic 
distribution  list  for  single  ct^ies  of  fu- 
ture guides  in  specific  divisions  should 
be  made  in  writing  to  the  U.S.  Nucletu- 
Regulatory  Commission.  Washington, 
DC.  20555.  Attention:  Director,  Division 
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NOTICES 


of  Document  Control  Telephone  requests 
cannot  be  accommodated.  FleguJatory 
guides  are  not  copyrighted,  and  Com- 
mission approval  is  not  required  to  re- 
produce them. 

(5  use.  55J.a)  > 

Dated  at  Rockville  Md  ,  tliis  13ih  day 
of  Sptcuiber  1977. 

For  iJie  Nuclerir  HcgtUatory  Commis- 
sion. 

ROBEKI   B    MiNOGUE. 

Director. 
Office  of  Sta7idards  Development. 
IfTt  DtK-  77  27284  Filed  9  21   77  8  -IS  ami 


[Docket  NoK.  50-295  and  50  304  j 

COMMONWEALTH    EDISON   CO. 

F.oposed  Issuance  of  Arricndmen<s  to 
Facility  Operating  Licenses 

TJie  Nuclear  Regulatory  ConunLvviou 
■  Uie  Commission  •  Ls  considering,  the  Is- 
:>jance  of  amendments  to  Facility  Op- 
crating  Licenses  No.  DPR-39  and  DPR- 
48  Lssued  to  Commonwealth  EdLson  Com- 
pany (the  licensee^  for  operation  of  the 
Zlon  SUtion  Units  1  and  2  (the  facility) 
located  in  Zion,  Illinois. 

The  amendments  will  involve  changes 
to  the  common  Unit  1  and  Unit  2  Tech- 
nical Specifications  to  ( 1 1  change  the  al- 
lowed uidicatcd  axial  flu.\  duTcrcnce  for 
Units  1  and  2  from  ^5',  to  6.  _7',. 
<2»  change  the  hot  channel  factor  limits 
for  Unit  1.  and  (3i  delete  tlie  require- 
ment to  monitor  the  Unit  1  axial  peaking 
factor  with  the  Axial  Power  Distribution 
Monitoring  System  ( APDMS' .  Tlie  pres- 
ent Technical  Specifications  requiie 
monitoring  tlie  Unit  1  axial  peaking 
factor  with  the  APDMS  for  power  levei.s 
above  98.2':;. 

Prior  to  issuance  of  tlie  proposed 
license  amendments,  the  Commis.sion  will 
have  made  the  findings  required  by  the 
Atomic  Energy  Act  of  1954,  as  amended 
(the  Act),  and  the  Commissions  rules 
aiid  regulations. 

By  October  25.  1977.  the  licensee  may 
file  a  request  for  a  hearing  and  any  per- 
son whose  interest  may  be  affected  by  this 
proceeding  may  file  a  request  for  a  hear- 
mg  in  the  form  of  a  petition  for  leave 
to  interveiie  with  respect  to  the  issuance 
of  the  amei^dment-s  to  the  subject  facility 
operating  licenses.  Petitions  for  leave  to 
intervene  must  be  filed  under  oatli  or 
alTirmation  in  accordance  with  the  pro- 
visions of  Section  2.714  of  10  CFR  Part 
2  of  the  Commission's  regulations.  A  pe- 
tition for  leave  to  intervene  must  set 
forth  the  interest  of  the  petitioner  in 
the  proceeding,  how  that  interest  may  be 
affected  by  the  results  of  the  proceeding, 
and  the  petitioner's  contentions  witli 
respect  to  the  proposed  licensing  action. 
Such  petitions  must  be  filed  in  accord- 
ance with  the  provLsions  of  tliLs  Federal 
Register  notice  and  Section  2.714  of  10 
CFR.  and  must  be  filed  with  the  Secre- 
tary of  the  Commission.  U.S.  Nuclear 
Regulatory  Commission,  'Washington, 
DC.  20555,  Attention:  Docketing  and 
Service  Section  by  the  above  dat^.  A 
copy  of  the  petition  and  or  request  for 


a  hcarinp  should  be  sent  to  the  Executivt 
Legal  Director,  US.  Nuclear  RcKiilatory 
Commi.sslon.  Washington.  DC.  20555  and 
to  Mr.  John  W  Rowe.  Lsham,  Lincoln  k 
Beale.  One  First  National  Plaza.  Chicago. 
Illinois  60690.  the  attorney  for  the 
licensee. 

A  petition  for  leave  to  intervene  must 
be  arrompnnled  by  a  supportin:;  afTuiavit 
wliich  identifies  the  specific  aspect  or 
aspects  of  the  proceeding  as  to  which  In- 
tervention is  de.sircd  and  specirirs  witli 
particularity  the  facts  on  which  the  pe- 
titioner relies  as  to  both  his  interest  and 
his  contentions  with  regard  to  each  as- 
t>ect  on  which  intervention  Ls  requested. 
Petitions  stating  contentions  relating 
only  to  matters  outside  the  Coinmi.ssions 
jurisdiction  will  be  denied. 

All  petition.s  will  be  acted  upon  by  the 
Commi.ssion  or  licensing  board  desig- 
nated by  tile  Commi.ssion  or  by  the 
Chairman  of  the  Atomic  Safety  and  Li- 
censing Board  Panel.  Timely  petitions 
will  be  considered  to  determine  whether  a 
hearing  should  be  noticed  or  another 
appropriate  order  issued  regarding  the 
cii.sposition  of  the  petitions. 

In  the  event  that  hearing  Ls  held  and 
a  per.son  is  permitted  to  intervene,  he 
Ijecomes  a  party  to  the  proceeding  and 
has  a  right  to  participate  fully  in  the 
conduct  of  the  hearing.  For  example,  he 
may  present  evidence  and  examine  and 
cross-examine  witne.sses 

For  further  details  with  respect  to  this 
action,  .see  the  application  for  amend- 
ments dated  July  12.  1977.  which  is  avail- 
able for  Inspection  at  the  Comml.ssion's 
Public  Document  Room.  1717  H  Street 
NW..  Washington.  DC.  and  at  the  Wau- 
kegan  Public  Library.  128  North  County 
Street.  Waukegan.  Illinois  60085. 

Dated  at  Bcthe.sda.  Maryland,  tliis  15th 
day  of  September  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

A.    SCTIWENCER. 

Chief.  Operating  Reactors 
Branch  ~1.  Divisiori  nf  Oper- 
ating Reactors. 

|FPDoc.77-27Dn  Filed  9-21-77,8;  15  am] 


ADVISORy  COMMrrTEE   ON    RF.ACTOR 
SAFEGUARDS 

Meeting 

The  meeting  notice  for  the  .'^CRS 
meeting  to  be  held  on  October  6-8.  1977, 
in  Room  1046.  1717  H  Street  NW.,  Wash- 
ington. D.C.,  is  revLsed  as  noted  below. 
This  change  is  to  correct  an  error  re- 
garding the  nature  of  the  review  of  the 
Pilgrim  Nuclear  Power  Station  Unit  2. 
This  review  will  consider  the  request  for 
a  Construction  Permit  for  this  facility 
rather  than  an  Operating  License  as  pre- 
viously indicated. 

Thursday,  October  6,  1977 

2:15  p.m.-2:45  p.m.:  Executive  Session 
(Open) — The  Committee  will  hear  and 
discuss  the  report  of  the  ACRS  Subcom- 
mittee and  consultants  who  may  be 
present  related  to  the  request  for  a  Con- 


struction Permit  for  the  Pilgrim  Nuclear 
Power  Station  Unit  2.  Portions  of  tliis 
session  will  be  closed  If  necessary  to  dis- 
cuss Proprietary  Information  applicable 
to  tills  project  and  provisions  for  physi- 
cal protection  of  this  facility. 

2.45  p.m.-5:45  pm.:  Pilgrim  Nuclear 
Power  Station  Unit  2  tOpc/i  > — Tlie  Com- 
inlttte  will  hear  i;rcsentutlons  by  and 
hold  discussions  with  rci)rescMtativcs  of 
the  NRC  Staff  and  the  .Applicant  related 
to  the  re(iuest  for  a  Construction  Permit 
for  the  Pilgrim  Nuclear  Power  SUition 
Unit  2.  Portions  of  this  session  will  be 
closed  if  required  to  discass  Proprietary 
Information  related  to  this  facility  and 
provisions  for  physical  protection  of  this 
facility. 

Dated:   September  20.  1977. 

John  C.  Hoyle. 
Advisory  Committte 
Management  Officer. 
|FR  Dor  77  27909  Filed  P  21-77;   8  45  nml 


ADVISORY  CON'MITTFE  ON  REACTOR 
SAFEGUARrS  SUBCOMMITTEE  ON 
THE    SKAGIT    NUCLEAR    PROJECT 

Meeting  Location 

The  September  30.  1977  meeting  of  the 
ACRS  Subcommittee  on  the  Skagit  Nu- 
clear Project,  announced  in  the  Ffderai 
Register  on  September  15,  page  46432 
will  be  held  at  the  Hyatt  Hduse.  17001 
Pacific  Highway.  Seattle.  WA  98188. 

All  other  matters   pertaining  to   thi;; 
meeting  remain  the  same. 

Dated:  September  20,  1977. 

JOITN    C.    HOYIE. 

Adx'V^ory  Committee 
Management  Officer. 

|FR  Doc  77  27910  Filed  9  21-77,8:45  ami 


ADVISORY  COMMTTEE   ON    RE.ACTOR 
SAFEGUARDS 

Proposed  Meetings 

In  order  to  provide  advance  Lnfoima- 
tion  regarding  proposed  meetings  of  the 
ACRS  Subcommittees  and  Working 
Groups  and  of  the  full  Committee,  the 
following  preliminary  .schedule  Ls  being 
publLshed  This  preliminary  schedule  re- 
flects the  current  situation,  taking  into 
account  additional  meetings  which  have 
been  scheduled  and  meetings  which  have 
been  postponed  or  cancelled  since  the 
last  list  of  proijosed  meetings  published 
in  the  Pi-:derai.  Register  on  August  22. 
1977.  page  42267.  Tho-^e  meetings  which 
are  definitely  scheduled  have  had.  or  will 
have,  an  Individual  notice  publi.shed  in 
the  FEDERAL  Register  approximately  15 
days  (or  morci  i>rior  to  the  meeting 
Tliose  Subcommittee  and  'Woiking 
Group  meetings  for  which  it  is  antici- 
pated that  there  will  be  a  portion  or  all 
of  the  meeting  open  to  the  public  are 
indicated  by  an  asterisk  Ci.  It  Ls  ex- 
pected that  the  sessions  of  the  full  Com- 
mittee meeting  designated  by  an  asterLsk 
( • )  will  be  open  in  whole  or  in  part  to  the 
public.  Information  as  to  whether  a 
meeting  has  been  firmly  scheduled,  can- 
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celled  or  rescheduled,  or  whether 
changes  have  been  made  In  the  agenda 
for  the  October  ft-t.  1S>77  ACRS  full  Com- 
mittee meeting  can  be  obtained  by  a  pre- 
paid telephone  call  to  the  Ofdce  of  the 
Executive  Director  of  the  Committee 
(telephone  202-C34-1374,  Attn:  Mary 
E.  Vanderholt)  between  8:15  a.m.  and 
5:00  p.m.,  EDT. 

Sitbcommittee  and  Working  Group 
Meetings 

•  Pilgrim  Nuclear  Station.  Unit  No.  2. 
September  22.  1977,  Boston,  MA.  The 
Subcommittee  will  meet  to  continue  Its 
review  of  the  application  of  the  Boston 
Edison  Company  for  a  permit  to  con- 
Ktruct  Unit  No.  2  of  the  Pilgrim  Nuclear 
Station.  Notice  of  thLs  meeting  was  pub- 
lished In  the  Federal  Register  on  Sep- 
tember 1.  1977.  page  44040. 

•  Working  Group  No.  2  of  the  Reactor 
Safety  Research  Subcommittee  and  the 
Reactor  Fuel  Subcommittee:  September 
22,  1977  at  San  Jose,  CA;  September  23, 
1977  at  Palo  Alto,  CA.  The  Working 
Group  and  Subcommittee  will  hold  a 
joint  meeting  to  dl-scuss  water  reactor 
safety  research  and  development  per- 
taining to  fuel  behavior  and  materials 
and  metallurgy,  and  to  discuss  improved 
fuel  concepts  for  boilhig  water  reactors. 
Notice  of  tills  meeting  was  published  In 
the  Federal  Register  on  September  1, 
page  44041  and  September  12,  page  45724. 

•  Working  Group  No.  4  of  the  Reactor 
Safety  Research  Subcommittee.  Septem- 
ber 28-29.  1977,  Washington,  D.C.  The 
Working  Group  will  meet  to  review  the 
NRC  -sponsored  research  on  advanced 
reactor  technology.  Notice  of  this  meet- 
ing was  publLshed  in  the  Federal  Reg- 
ister on  September  12,  page  45723. 

•  Floating   Nuclear   Plant,   September 

29,  1977,  Denver,  CO.  Tlie  Subcommittee 
will  meet' to  continue  its  review  of  the 
liquid  pathway  generic  s^dy.  Notice  of 
this  meeting  was  published  in  the  Fed- 
eral Register  on  September  12,  page 
45722. 

•  Skagit  Nuclear  Project,   September 

30,  1977.  Seattle,  "WA.  The  Subcommittee 
will  meet  to  review  the  application  of  the 
Puget  Sound  Power  and  Light  Company 
for  a  permit  to  construct  the  Skagit  Nu- 
clear Plant.  Notice  of  this  meeting  was 
published  in  the  Federal  Register  on 
September  15,  page  46432.  An  additional 
notice  announcing  the  exact  location  of 
the  meeting  appears  elsewhere  in  this 
issue. 

'Regulatory  Actitnties,  October  5. 
1977,  Washington,  D.C.  The  Subcommit- 
tee will  review  working  papers,  future 
Regulatory  Guides,  and  changes  to  exist- 
ing Regulatory  Guides;  also,  it  will  dis- 
cuss pertinent  activities  which  affect  the 
current  licensing  process  and/or  reactor 
operations.  Notice  of  this  meeting  was 
published  in  the  Federal  Register  on 
September  19.  page  46961. 

'Reactor  Safety  Research,  October  5, 
1977,  Washington,  D.C.  The  Subcommit- 
tee will  discuss  with  the  NRC  Staff  the 
management  aspects  and  interoffice  pro- 
cedures for  establishing  safety  research 
programs.  This  Is  a  continuation  of  the 
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meetings  of  the  Reactor  Safety  Research 
Subcommittee  and  its  various  Working 
OnMipA  in  the  ACRS  effort  to  gather  in- 
formation to  provide  yearly  report*  to 
Congress  on  reactor  safety  research.  No- 
tice of  this  meeting  appears  elsewhere 
in  this  issue. 

•Reactor  Safety  Study,  October  5. 
1977.  'Washington,  D.C.  The  Working 
Oroup  will  hold  dl-scusslons  with  the 
NRC  Staff  and  the  RLsk  Assessment  Re- 
view Group.  Notice  of  thLs  meeting  was 
published  in  the  Federal  Register  on 
September  19.  page  46962. 

•Environmental,  October  20,  1977, 
■Washington.  D.C.  The  Subcommittee 
will  review  the  concepts  of  Regulatory 
Guides  1.52  and  l.ZZ,  and  the  Radio- 
logical Assessment  Branch  Technical 
Position  (BTP)  on  Radiological  En- 
vironmental Monitoring. 

•Atlantic  Generating  Station.  October 
21-22,  1977,  Atlantic  City.  N.J.  Tlie  Sub- 
committee will  meet  to  continue  Its  re- 
view of  the  application  of  the  Public 
Service  Electric  and  Gas  Company  of 
New  Jersey  for  a  permit  to  construct  the 
Atlantic  Generating  Station. 

•Fluid/ Hydraulic  Dynamic  Effects, 
October  26,  1977,  Portland,  OR.  The  Sub- 
committee will  continue  discussion  of  the 
effects  of  blowdown  forces  on  reactor 
vessel  support»s. 

•Seismic  Activities,  Skagit  Nuclear 
Project.  Pebble  Springs  Nuclear  Plant, 
and  the  Washington  Public  Power  Sup- 
ply Systems  (WPPSS)  Nuclear  Projects. 
October  27-28.  1977,  Portland,  OR.  The 
Subcommittees  will  hold  a  joint  meeting 
to  continue  ACRS  review  of  the  1872 
earthquake  and  its  Implications  regard- 
ing nuclear  plants  In  the  Pacific  North- 
west, and  to  continue  its  review  of  the 
application  of  the  Portland  General 
Electric  Company  for  a  construction 
permit  for  the  Pebble  Springs  Nuclear 
Plant,  Units   1   and  2. 

•Yellow  Creek  Nuclear  Power  Plant, 
October  28.  1977,  Cornith.  MS.  Post- 
poned Indefinitely. 

•Resolution  of  Generic  Items,  Novem- 
ber 1,  1977.  "Washington,  DC.  The  Sub- 
committee will  meet  to  review  the  cur- 
rent status  of  generic  Issues  Identified 
in  "Status  of  Generic  Items  Relating  to 
Light  "Water  Reactors.  Report  No.  5," 
dated  February  24.  1977. 

•Regulatory  Activities,  November  2, 
1977,  Wa.shington,  D.C.  Tlie  Subcom- 
mittee will  review  working  papers,  fu- 
ture Regulatory  Guides,  and  changes  to 
existing  Regulatory  Guides;  aLso.  it  will 
discuss  pertinent  activities  which  affect 
the  current  licensing  process  and/or 
reactor  operation. 

•Transportation  of  Radioactive  Mate- 
rials, November  15-16.  1977,  Chicago,  IL. 
The  Working  Group  will  continue  its  re- 
view of  NURGE-0170.  "Final  Environ- 
mental Statement  on  the  Ti-ansportation 
of  Radioactive  Materials  by  Air  and  Oth- 
er Modes."  and  the  final  design  and  test 
program  results  for  the  newly  designed 
shipping  package  for  plutonlum  and 
other  highly  radioactive  materials. 
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*Didblo  Canyon  Nuclear  Station.  Unit 
No.  1.  November  21-22.  1»77.  Wash..  DC. 
Tht  Subcommittee  will  rerlew  the  ap- 
plication of  the  Pacific  Gas  and  Electric 
Company  for  an  Interim  operating  li- 
cense for  Unit  No.  1. 

•D.  C.  Cook  Nuclear  Plant.  Unit  No.  2. 
December  3,  1977,  Benton  Harbor,  MI. 
The  Subcommittee  wiU  meet  to  review 
the  application  of  the  Indiana  and  Mich- 
igan Power  Company  for  a  p>ermlt  to  op- 
erate Unit  No.  2 

•Regulatory  Activities.  December  7, 
1977,  Washington,  DC  The  Subcommit- 
tee will  review  working  papers,  future 
Regulatory  Guides,  and  changes  to  ex- 
isting Flegulatory  Guides;  also,  It  will 
discuss  pertinent  activities  which  affect 
the  current  licensing  process  and  or 
reactor  operations. 

Pull  Committee  Meetngs 

OCTOBER  6-8.  1977 

A.  'Greene  County  Nuclear  Power 
Plant — Construction  Permit  Review. 

B.  'Pilgrim  Nuclear  Station.  Unit  No. 
2 — Construction  Permit  Review. 

NOVEMBER  3-5,  1977 

Agenda  to  be  announced. 

Dated:  September  20,  1977. 

John  C.  Hoyle, 
Advisory  Committer 
Management  Officer. 

I  PR  Doc. 77-27906  Filed  9-21-77;8:46  am) 

NATIONAL  TRANSPORTATION 
SAFETY   BOARD 

IN-AB  77-38] 

ACCIDENT   REPORT;   SAFETY 
RECOMMENDATIONS 

Availability 

Railroad  Accident  Report. — The  Na- 
tional Transportation  Safety  Board  has 
made  public  Its  investigation  report  on 
the  August  18,  1976,  rear  end  collision 
of  two  trains  operated  by  the  Greater 
Cleveland  (Ohloi  Regional  Transit  Au- 
thority. Tlie  report.  No.  NTSB-RAR- 
77-5,  was  released  September  13. 

Twenty  persons  were  injured  when 
train  No.  461  struck  the  rear  of  train 
No.  409  which  was  standing  near  the  east 
79th  Street  Station  in  Cleveland.  Prop- 
erty damage  was  estimated  to  be  $61,000. 

The  Safety  Board  determined  that  the 
probable  cause  of  the  accident  was  the 
failure  of  the  operator  of  train  No.  461 
to  comply  with  the  mandatory  stop  sig- 
nal Indication  and  to  apply  the  brakes  in 
emergency  promptly  after  the  train 
ahead  had  been  sighted,  and  operation 
of  the  train  at  an  excessive  speed.  Con- 
tributing to  the  probable  cause  was  the 
lack  of  an  effective  operator  training 
progiam  and  the  ineffectiveness  of  the 
protective  devices  and  procedures  to  pre- 
vent a  following  train  from  entering  an 
occupied  block. 

As  a  result  of  its  investigation  of  this 
accident,  the  Safety  Board  last  month 
issued  four  recommendatlwis.  Nos.  R-77- 
20  through  23,  to  the  Greater  Cleveland 
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Rt'sional  Transit  Authority:  also,  one 
recommendation.  No.  R-77-24.  was  Is- 
sued to  the  Federal  Railroad  Adminis- 
tration (See  42  FR  42934.  August  25. 
1977.  • 

The  recoinnioarlations  to  llie  Transit 
Authority  called  loi ;  Operating  train.s 
on  an  "abeolute  block"— a  system  which 
would  prevent  one  train  from  entering  a 
block  occupied  by  another  tram;  unple- 
mentuig  a  system  which  will  ii^urc  that 
omployeos  road  and  understand  the  gen- 
eral orders  and  bulletin.^  issued  by  th*^ 
Transit  Authority:  requiring  more  ex- 
tensive testing  of  Uie  transit  sy.slem 
equipment  and  providing  a  record  of  test 
results  to  train  operators:  and  develop- 
ing an  improved  set  of  operating  rule.s. 
Including  a  procedure  tO  reexamine  per- 
sonnel on  the  rule  rcauiremenUs. 

Four  of  the  five  Safety  Board  Members 
recommended  that  the  Federal  Railroad 
Administration  establish  operatinf  and 
procedure  standards  for  rail  rapid  transit 
systems.  Vice  Chairman  Kay  Bailey, 
while  agreeing  with  most  of  the  report 
and  recommendations:  diss  freed  in  ask- 
ing FRA  to  promote  srandardi/ation  of 
mofs  transit  systems.  In  her  dissontinp 
statement,  MLss  Bailey  st.i.ted.  "Ma.-^s 
tran.sit  systems,  more  Uian  any  other 
transtxirtation  mode,  can't  be  standard- 
ised. Each  s:slem  mu.<;t  fit  the  popula- 
tion configurations  ar.d  traffic  problem.^ 
of  its  particular  area." 

Miss  Bailey  believes  philosoiMiically  in 
local  control  and  local  regulations.  She 
notes  tJiat  some  transit  system.s  have  op- 
erated extremely  well  for  decades  with 
•'almost  unbelievably  good  .'^afoty  rec- 
ords." She  added.  "Wh'^n  a  svstem 
doesn't  oi^erate  well  and  consistently 
falls  to  improve  itself,  then  the  need  for 
regulatory  discipline  is  obvious. '  In  view 
of  the  size  of  the  industry  and  its  di- 
versity, she  believes  that  FRA  should 
apply  its  efforts  first  to  performartce 
standard  definition,  then  compare  in- 
dividual .sy.stems  to  the  standard,  and 
finally  take  action  where  required. 

j4nafion  Safct'j  Recommendations 
A-77-59  arid  60. — Investigation  info  the 
crash  of  a  Dassault  Falcon  Fan  Jet  at 
Naples,  Florida,  last  November  12  has 
revealed  that  the  nine  passengers  en- 
countered severe  difficulties  in  evacuat- 
ing the  aircraft  because  they  lacked 
knowledge  of  emergency  procedures;  the 
passengers  were  not  briefed  before  de- 
parture, and  there  were  no  placarded 
ln.structions  for  opening  the  main  cabin 
door  or  the  two  overw  ing  exits.  Although 
a  passenger  briefiing  is  required  by  14 
CFR  91.199,  the  pilots  did  not  brief  the 
passengers  before  takeoff  regarding  lo- 
cation and  operation  of  the  main  door 
and  the  ovcrwing  exits. 

In  view  of  its  findings  in  the  investi- 
gation, the  Safety  Board  on  September 
13  recommended  that  the  Federal  Avia- 
tion Administration ; 

Is.sue  an  Operations  Bulletin  to  alert  FAA 
Inspectors  to  bring  to  the  attention  of  Part 
91  corporate  aircraft  operators  the  need  for: 
Briefing  pasaengers  before  takeoff  on  emer- 
gency procedures;  compliance  with  placarded 
Instructions  on  doort.  which  are  required  to 


be  open  during  taket^ff  and  landing,  stow- 
ing all  loo.so  Items  in  the  aircraft  before  taice- 
oH  and  landing:  and  periodically  reviewing 
the  adequacy  of  passenger  briefing  cards. 
(A-77-59) 

I.ssue  a  Maintenance  Bulletin  to  request 
FAA  Inspectors  to  review  the  proper  lii-stal- 
latioi>  and  adeqiiacy  of  placarded  instr\ic- 
tion.s  fur  opening  all  exits  on  large  corporate 
aircraft.  (.^-77-60) 

Both  recommendations  are  designated 
'  rhvss  II. "  a.sking  for  priority  followup. 
i4t,'ia^i07i  Safety  Recominrndations 
A-77-61  and  62. — Two  Class  I — Urgent 
Followup  roccinmendations  were  issued 
September  14  to  the  FederaL  Aviation 
AdminLstration  as  a  result  of  Hbard  in- 
vestigatirn  into  the  crash  three  months 
earlier  of  a  Sikor.sky  S-58FT  helicopter 
6  miles  south  of  Golconda,  Nevada.  The 
lielicopter,  operating  under  contract  to 
the  Energy  Research  and  Development 
Administration,  was  surveying  the  area 
for  uranium  depasits  at  the  time  of  the 
June  14  accident.  Tlie  pilot  was  killed 
and  the  ma';netometcr  opcr.:tor  was 
seiiou.s]y  injured. 

The  helicopter  struck  I  he  rrround  in  a 
t.T.l-low  attitude  at  5.220  feet  m.s.l.: 
density  r.ltitude  for  the  ambient  conch- 
lions  was  7,800  feet.  The  severe  vertical 
impact  compressed  the  helicopter  struc- 
ture fn->m  14  to  7  feet.  Visual  examina- 
tion of  the  main  and  tail  rotor  systenxs 
on-site  revealed  minimal  rotational  dam- 
age at  impact,  indicating  that  possible 
iibnipt  power  lo.vs  t.iused  the  rapid  verti- 
cal descent. 

During  disassembly  and  examination 
of  the  engines  and  combining  gearbox, 
contaminants  were  found  within  the  fuel 
inlet  side  of  the  oil-to-fuel  heater  of 
both  engine  power  sections.  While  tests 
conducted  by  Pratt  &  Whitney  of  Can- 
ada tend  to  discount  contamination  of 
the  heaters  as  a  factor  in  this  accident, 
the  Board  is  concerned  that  such  a  re- 
striction of  fuel  flow  could  limit  an  en- 
gine's power  output.  The  ixiwcr  available 
might  Uien  not  be  sufficient  for  sustained 
operation  at  high-density  altitudes  and 
hi-gh  helicopter  gross  weights. 

Ftirther.  the  Safety  Board  is  concerned 
tiiat  the  current  S-58'r  installation  does 
not  comply  with  Uie  intent  of  14  CFR 
27.997,  which  requires  a  strainer  or  fil- 
ter installation  to  prevent  fuel  starva- 
tion because  of  contamination  of  fuel 
pumps  or  fuel  metering  devices.  Since 
there  are  no  filter  elements  before  the 
oil-to-fuel  heater,  it  Is  p>os.sib!e  for  a 
buildup  of  contaminants  to  restrict  fuel 
flow  through  the  heaters.  Tlie  Board  be- 
lieves that  this  possibility  increases  the 
hazard  of  engine  power  degradation  or 
stoppage  in  Sikorsky  S-58T  helicopter^ 
modified  m  accordance  with  Supple- 
mental Type  Certificate  871EA.  About 
113  aircraft  have  have  been  or  will  be 
modified.  Accordingly,  the  Safety  Board 
recommends  that  FAA: 

Is.s-'.e  an  Airworthiness  Directive,  ap- 
plicable to  the  Sikorsky  S-58T  helicopters,  to 
require  installation  of  a  fuel  strainer  or 
filter  between  the  fuel  tank  outlet  and  the 
Inlet  of  the  oil-to-fuel  heater  a.s.sembly  to 
prevent  contammant.s  of  a  sufflctent  Bi?ve 
to    clog    oil-to-fuel    heater    pa-s-sages,    or.    If 


the  filter  iivstallatlon  Is  not  te<  luii^ally 
fea.sibic  because  of  physical  constraints,  re- 
qvilro  modification  of  the  e-xisting  oil-to-fuel 
heater  to  incl\ido  a  fuel  bypa-ss  path  ac- 
tivated by  a  pressure  difTerentlal  sensliii; 
device  and  an  Impending  bypass  warning 
light  system    (A- 77  61) 

Advl"=e  designated  enRlnecrlnp  representa- 
tives and  ccgnl/.ant  engineeriiiR  personnel 
responslt)le  for  approviii;^  newly  designed 
fuel  sy.stem.s  or  niodiMcntions  to  existing  one.s 
tliat  the  Intent  of  the  applicable  sections  of 
14  CFTt  r,\rts  23.  25,  27.  2'J.  and  :W  Is  to 
provide  a  fuel  strainer  or  tUter  between  the 
fuel  tank  outl<'t  and  the  ItUet  to  the  first 
r'vine  fiul  system  roniponent  vvlilch  is  sus- 
ci  ptilile  to  restricted  fuel  flow  because  of 
contaminants.  'A-77-e2) 

Safctu  Board  Comments  on  Federal 
Aviation  Administration  Propo'^ed  Rule 
re  Recommendation  A-77-29. — After  re- 
viewing Notice  of  Proposed  Rule  Making 
Docket  No.  77-'\^'E-20-AD,  which  was 
imblishcd  August  18  at  42  FR  41fi47,  the 
Safety  Board  on  September  9  informed 
r.\A  that  its  propasal  will  partially  solve 
tlie  problem  which  led  to  Issuance  of 
recommendation  A-77  2'J.  <See  42  FR 
28194,  June  2,  1977. >  However,  the  Board 
finds  that  FA.A.'s  alternate  action  does 
not  entirely  fulfill  tlie  intent  of  this 
recommendation,  which  suggested  self- 
illuminating  paint  or  a  licht  source  In 
close  proximity  to  the  tail  cone  release 
imndle. 

Accordin'Iv,  the  Safety  Board  now  rec- 
ommends that  F.W  perform  extensive 
trials  on  the  McDonnell  Douglas  paint 
scheme  before  approv.'l  Is  given  to  Uie 
.subject  Airworthiness  Directive. 

NoTT — The  above  notice  consists  of  sum- 
maries of  Safety  Board  documents  made 
available  during  the  week  preceding  p\ibli- 
cation  of  this  notice  in  ilie  FtuERAL  Recistlr. 
The  accident  report  and  the  safety  recom- 
jnendatlon  letter.s  in  their  entirety  are 
available  to  the  general  ptibllc;  FinRle  copies 
are  obtainable  without  chartre  wiiile  the  lim- 
ited supply  lasts.  Copies  of  Board  correspond- 
ence may  be  obtained  at  a  cost  of  $4.00  for 
service  and  10<;  per  page  for  reproduction. 
All  requests  must  be  in  writing.  identlfieU 
by  reconnncndntion  number  and  date  of  pub- 
llc!»i,lon  of  this  notice.  Address  inquiries  to: 
Public  Inqtiiries  Section.  National  Transpor- 
tation Safety  Board.  Washington,  DC   20694 

Multiple  copies  of  the  accident  report  may 
be  purchased  by  mall  from  the  National 
Technical  Information  Service.  tJ.S.  Depart- 
ment of  Commerce,  5'.prlngtield,  Virginia 
22151. 

(Sees.  304ia)  (2)  and  307  of  the  Independent 
Safety  Board  Act  of  1974  (Pub.  L.  93-633.  88 

St.lt    2;':!>    2172  (49  us  C.  lOil'J,  1906)  )   ) 

Margaret  L.  Fisher, 
Federal  Register 
Liai.->on  Officer. 

September  19, 1977. 

IFR  Doc  77-27679  Filed  9-21  -77;8:45  am  | 


PRIVACY   PROTECTION   STUDY 

COMMISSION 

PRIVACY   ACT  OF    1974 

Revocation  and  Transfer  of  Systems  of 
Records 

Pursuant    to    the    provisions    of    the 
Privacy  Act  of  1974,  Pub.  L.   93-579,  5 
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U  S.C.  .=i.')2a.  the  Privacy  Protection 
Study  Commission  published  in  the 
FEnERAi,  RrnisTER  <41  FR  40436.  51889) 
notices  of  the  existence  of  tlie  following 
systems  of  rtx;ords  subject  to  the  Pi  ivacy 
Act:  PPSC-1.  Commi.s.sion  Member  and 
Staff  Per.soimol  Records;  PPS<:'-2.  Let- 
ters of  Contact  wiUi  the  Commi.ssion; 
PFGC-3.  Payroll  Records:  and  F'PSC-4. 
General  Financial  Records,  llie  Com- 
mi.s.sion will  tenninate  operations  on 
SepteintK.r  30,  1977.  and  the  aljove  sy.'^- 
tems  of  records  are  revoked  as  of  that 
date. 

Following  is  a  summary  of  tlie  dl.'■po.■^i- 
tlon  of  the  Commission's  systems  oJ 
records,  subsequent  to  the  termiixTtion 
date; 

Commission  Mcmlier  and  SialT  Pi.-sonii*-; 
Records  PPSC   1  — 

To  be  retained  bv  Cieneral  Services  Ad- 
niiiuslration.  Central  Ofiice.  181h  atid  F 
Ktreeis  N\V  .  WashlnBton.  DC  .  f'.r  u^e  In 
concludlUK  administrative  operations  of  the 
Privacy  Protection  Study  Commission. 

Letters  of  Contact  with  the  Commission 
rr^c  2 — 

Reviewed  by  the  National  Archives  ant! 
Records  Service  and  dispo.sed  of  In  accord- 
nn'-e  with  C"omrrehen«ive  Record":  CDiitrol 
Schedule  Ncl-220-77    7 

Payroll  Records  PPSC  3- 

To  be  retained  by  CK»neral  Services  A'ltiilii- 
l.siratlon.  Region  A  Odice.  7th  «•  D  Streets 
SW  .  Washington,  DC,  for  use  In  concludinj: 
adnunlstratlve  operation.s  of  the  Privacy  Pio- 
toctlon  St\idv  Commission  a.s  part  of  the 
CTf.%  system  of  records.  Mani'owcr  and  Pa-.  - 
rr>ll  Statistics. 

General  Flnancul  Rerords  PPSC  A- 
lo  be  retained  by  General  Senices  Ad- 
nuiu.stration.  Central  Office.  18th  &  F  .Streets 
KW..  Wiishinpton.  DC  .  for  um>  in  concludlnF 
ftclmlnlstrative  operatlont  of  the  Privnc.  l^o- 
t^Ktion  St.Kiy  Commission. 

Carole  W.  Parsons. 
Executive  Director. 

Septlvber   16.   1977. 

[PR   Doc  77   27500    File<l    0-21    77:9   43    am] 


FILfNG   OF   REPORTS  ON   NEW   SYSTEMS 
UNDER  THE  PRIVACY  ACT  OF   1974 

Termination 
The  Privacy  Protection  Study  Commis- 
sion will  terminate  all  activitiej.  and  go 
out  of  existence  at  close-of-busine.ss  on 
September  ,?n.  1977.  pursuant  to  Pub.  L. 
95-38  (June  1,  1977' .  After  September  30. 
1977.  agencies  of  the  Federal  Government 
no  longer  need  send  copy  to  the  Privacy 
Protection  Study  Commi.ssion  of  each  re- 
port on  new  systems  pursuant  to  section 
5<eM2)(A)  of  the  Privacy  Act  of  1974. 
Pub.   L.   93-579    '5   U.S.C.   552a  note). 

Carole  W.  Parsons. 
Executive  Director. 

Septekber   16,   1977. 

IFRDoc  77-2745)9  Filed  9-21-77:9:43  am) 


DEPARTMENT   OF 
TRANSPORTATION 

Saint  Lawrence  Seaway  Development 
Corporation 

TAPIFF   or   TOLLS 

fJepagtrve  Determination  of  Environmental 
Impact  re  Proposed  Revision  of  Joint 
Tarrff  of  Tolls  for  St.   I  awrence  Seaway 

The  Saint  Lawrence  Seaway  Develop- 
ment Corporation,  U.S.  Department  of 
Transportation,  hereby  gives  notice  tliat 
it  ha-s  performed  an  appraisal  of  tlie  en- 
vironmental impact.s  associated  with  a 
proposed  re-i.^ion  of  the  tariff  of  tolls 
which  the  Corporation  establishes  and 
fidmuii.stcrs  jointly  with  the  St.  Law- 
rence Seaway  Authority  of  Canada  for 
the  lue  of  the  St.  Lawrcnt  e  Seaway.  The 
piopo.ved  revi  inn  has  been  negotiated 
with  the  Canadian  Authority  pursuant  to 
the  authontv  contained  in  Section  12' a i 
of  Pub.  L.  3r>8,  83rd  Coiigre.s.s.  approved 
Ma;.  13.  1954  t33  U  S.C.  988)  and  were 
announced  in  tlie  Federal  Reclstli:  on 
Monday  August  29.  1977.  iVolume  42. 
Number  167.  pape  43613'. 

Eased  upon  the  appraisal  of  environ- 
mental impacts  that  are  expected  to  re- 
sult from  implementation  of  the  pro- 
posed revision  of  tlie  tariff  of  tolls  the 
Corporation  has  determined  .such  Im- 
l-icniciitation  will  not  be  a  "major  Fed- 
eral a'  lion  Significantly  aflfecting  the 
nii.ility  of  tl;c  human  environment" 
v.  ithin  the  meaning  of  section  102' 2  >  to 
of  tht^  National  Environmental  Policy 
Act  of  1969.  42  US  C.  4332i2t'Ci  and 
therefore  does  vol  recjuire  an  environ- 
menial  unpact  statement. 

Single  copies  of  the  Environmental  im- 
pact appraLsal  of  the  implemenUtion  of 
th"  proi)OKed  rcvi.^ions  of  tlie  tariff  oi 
tolls  for  the  St.  Lawrence  Seaway  are 
available  upon  request  from  the  Saint 
Lawrence  Seaway  Development  Corpora- 
tion. P.O.  Box  520,  Ma.vsena,  N.Y.  13662. 

Interested  persons  are  invited  to  sub- 
mit data,  views  or  comments  with  re- 
spect to  the  environmental  impact  ap- 
praisal to  the  Saint  Lawrence  Seaway 
Development  Con>oration.  P.O.  Box  520. 
Massena.  N.Y.  13662.  Comments  should 
be  received  by  October  31.  1977.  in  order 
to  receive  full  consideration. 

Is.sued  In  Washington.  D.C  .  on  Sep- 
tember 16   1977. 

William  H.  Kennedy. 
Associate  Administrator. 
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SECURITIES  AND   EXCHANGE 
COMMISSION 

[Release  No  34-13933,  File  No.  SR 
Amex-76-311 

AMERICAN   STOCK   EXCHANGE.    INC. 

Proposed  Rule  Change 

Ptirsuant  to  Section  19(b)(1)   of  the 
Securities  Exchange   Act  of   1934    (the 


■•Act"'.  15  use.  78s'bi  <i  I .  as  amended 
by  Pub.  L.  No.  94-29,  18  (June  4,  1975>. 
notice  Is  hereby  given  that  on  August  26, 
1977  the  above-mentioned  .self-regula- 
tory  or>4anization  filed  with  the  Securities 
and  Exchange  Commission  a  proixxsed 
rule  change  as  follows: 

S;  MfMFNT  OF.TfT.MS  OK  SCTBSTAM  F.  OF 

THE  Proi'Osi-d  Rule  Change 

In  ihi.s  amendment  to  File  No.  SR- 
Amex -76-31,  the  .^nlerlcan  Stock  Ex- 
change. Inc.  proposed  to  rescind  para- 
graph id  I  of  Rule  5.  The  rescission  will 
eliminate  the  requirement  that  member- 
file  weekly  reports  with  the  Exchange  ol 
tlieir  off-board  agency  tran.sactions.  Cer- 
tain other  minor  amendments  to  Rule  5 
are  proposed  in  order  to  conform  the 
remaining  provLsion-s  of  Rule  5  to  this 
deletion.  Tlie  text  of  the  proposed  rule 
change  is  attached  as  Exilibit  A. 

Statement  of  Ba.sis  and  PuReobE 

The  basis  and  purpose  of  the  foregoing 
proposed  rule  change  is  as  follows: 

TTie  purpose  of  the  propcsed  rescission 
of  paragraph  (dj  of  Amex  Rule  5  Is  to 
eliminate  tlie  requirement  that  members 
file  weekly  repor'-s  of  tlieir  off-board 
agency  transactions  with  the  Exchange. 
The  requirement  has  been  rescinded  in 
accordance  with  the  SEC's  view  that  it 
imposes  a  burden  on  competition  in  con- 
travention of  SEC  R'ole  19C-1.  The  Com- 
mii^sion's  staff  has  indicated  tliat  deletion 
of  this  reporting  requirement  would  not 
prejudice  the  Amex's  ability  to  rein- 
stitute  a  reporting  requirement  in  the 
fut'ire.  if  it  were  to  api>ear  that  such  a 
requirement  were  nece.ssar>-  to  enable  the 
Exchange  to  perform  Its  self -regulatory 
functions. 

On  or  before  October  27,  1977.  or  with- 
in sucii  longer  period  1 1 )  as  the  CommLs- 
sion  may  designate  up  to  90  days  of 
such  date  if  it  finds  such  longer  period 
to  be  appropriate  and  publishes  its  rea- 
sons for  so  finding  or  (10  as  to  which 
the  above-mentioned  self-regulatory  or- 
pani/atlon  corifents,  the  Commission 
will : 

'.^|  By  order  approve  such  proposed 
rule  change,  or 

'  B '  Institute  proceedings  to  determine 
whether  the  proposed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
concerning  the  foregoing  Persons  desir- 
ing to  make  written  .submissions  should 
file  six  copies  thereof  with  the  Secretar>- 
of  the  Commission.  Securities  and  Ex- 
change Commission.  Washington.  D.C. 
20549. 

Copies  of  the  filing  with  respect  to  the 
foregoing  and  all  written  submissions 
will  be  available  for  inspection  and 
copying  In  the  Public  Reference  Room. 
1100  L  Street  NW.,  Washington.  DC. 
Copies  of  such  filing  will  also  be  available 
for  inspection  and  copying  at  the  prin- 
cipal office  of  the  above-mentioned  self- 
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regulatory  organization.  All  submis- 
sions should  refer  to  the  file  number 
referenced  In  the  caption  above  and 
should  be  submitted  on  or  before  Oc- 
tober 13.  1977. 

For  the  Commission  by  tlie  Division  of 
Market  Regulation,  pursuant  to  dcle- 
niited  authority. 

George  A.  Fitzsimmons. 
Secretary. 

Sf.rTFMBER  6,  1977. 

EXHIDIT  A 
.\MtRri.AN    STCXTK    EbCCIIANGC 

Text  of  Proposed  Amendments  to  Rule  5: 
Bracketa  (    |  Indicate  words  to  toe  deleted 
it.'id  It.iUcs  Indicates  words  to  be  added. 

O-er-thr-Counter  Execution  of  Equity 
Securities  Transactions 

Piiriitjraph  (b)  Is  redesignated  parai,-raph 
i.i>  and  Is  amended  to  read  as  follows: 

Rnle  5.  ■•|(b)l  (a)  Except  as  lotherwlse] 
lu-reinafter  provided  by  this  Rule,  no  (i) 
member,  lii)  member  organization  or  [affili- 
ated person]  (iii»  other  person  who  is  a  non- 
member  broker  or  dcaUr  and  ir/io  directly  or 
mdirertly  controls,  is  controlled  by.  or  is  un- 
der common  control  with,  a  member  or  mem- 
ber orgnnnation  (any  such  other  person  be- 
;n(7  hereinafter  referred  to  as  an  affiliated 
personi  shall  effect  any  transaction  [as  prin- 
cipal! In  the  over-the-counter  market  Ui  any 
equity  security  admitted  to  dealings  on  the 
Exchange  " 

Parfttfraph  lal  Is  redesignated  paragraph 
bl*  and  !■>  amended  to  read  as  follows: 
liailibt  [Except  as  hereinafter  provided 
by  this  Rule!  No  rule,  stated  policy  or  prac- 
tice of  the  Exchange  shall  prohibit  or  con- 
dition or  be  construed  to  prohibit,  condition 
nr  otherwise  limit,  directly  or  indirectly,  the 
abllltv  of  any  IdH^  member.  |(ll)l  member 
organi -iition  or  hill)  other  person  who  Is  a 
nonmember  broker  or  dealer  and  who  directly 
or  Indirectly,  controls,  Is  controlled  by.  or  is 
under  common  control  with,  a  member  or 
member  organization  (any  such  other  per- 
!^n  being  hereinafter  referred  to  as  an  aftill- 
;ited  person))  affiliated  person  acting  as 
u^ent  to  effect  tran.sactlons  |on  any  other 
exchange  or|  over-the-counter  with  a  third 
market  maker  or  nonmember  block  posi- 
tioner In  any  equity  security  admitted  to 
dealings  on  the  Exchange.  " 

Paragraph  (ci    Is  deleted  In  its  entirety  as 
follows:  ■■|(C)   A  member,  member  organiza- 
tion or  amilated  person  holding  a  customer's 
order  for  the  pu*chase  or  sale  of  an  equity 
security    admitted    to    dealings    on    the    Ex- 
change  I  the  Order  I    may  execute  the  Order 
lor  .such  portion  thereof  as  may  be  .so  exe- 
cuted In  accordance  with  this  Rule)    In  the 
over-the-counter  market  with  a  third  mar- 
ket maker  or   nonmember   block   positioner; 
provided    such    member,    member    organiza- 
tion or  aftillated  person  assures  that  all  pub- 
lic bids  or  offers  on  the  specialists  book  at 
the  time  of  the  over-the-counter  execution, 
or.  if  inquiry  is  made  of  the  specialist  Im- 
mediately    prior     to     the     over-the-counter 
execution,   all   pubUc   bids   or  offers   on   the 
specialists    book    at    the    time   of   such    in- 
quiry, at  prices  which.  Insofar  as  the  Order 
is  concerned,  are  equal  to  or  better  than  the 
price  at  which  such  portion  of  the  Order  Is 
executed    over-the-counter    are    satisfied    at 
the  price  at  which  such  portion  of  the  Order 
iH  so  executed.  A  member,  member  organiza- 
tion or  affiliated  person  acting  as  agent  may 
not    execute    an    Order    over-the-counter    in 
any  equity  security  dealt  In  on  the  Exchange 
e.xcept  as  provided  In  this  paragraph  (c),  or 
unless  such  transaction  is  exempt  from  the 
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provtelons  of  thla   Rule  pursuant  to  para- 
graph   («»    hereof  1" 

Paragraph  (d)  Is  deleted  In  Its  entirety  as 
follows:  "ltd)  Each  member,  member  orga- 
nization or  affiliated  person  which  executes 
during  any  calendar  week  any  Order  or  any 
portion  thereof  over-the-counter  (other  than 
a  transixitlon  not  subject  to  the  provisions 
of  this  Rule) .  shall,  prior  to  the  close  of  busl- 
nesa  on  the  last  buslnes.t  day  of  the  next 
succeeding  calendar  week,  file  a  report  with 
the  Exchange  listing  each  such  over-the- 
counter  execution.  As  to  each  such  execu- 
tion, such  report  shall  state  the  time  of  exe- 
cution, the  price  or  prices  thereof,  whether 
such  execution  wa-s  a  purchase  or  a  sale  by 
the  member,  member  organization  or  afflll- 
Hted  person,  the  number  of  shares  bought 
or  sold  at  each  svtch  price  and  the  name  of 
the  third  market  m.iker  or  nonmember  block 
positioner  with  which  the  member,  member 
organization  or  allillated  person  dealt.  1" 

iparagraph  te)  Is  redesignated  paragr.iph 
(cl  and  is  amended  to  read  as  follows:  "|  (e)  I 
(r)  The  provisions  of  paragraph  [a)  of  this 
Rule  shall  not  apply  to  any  of  the  following 
transiictlons: 

1(1)  any  tran.sactlon  effected  on  another 
securities  exchange:  1 

Itin  li«>  »"y  transaction  in  stocks  appear- 
Ini;  on  the  Exchanges  Exempt  List  in  effect 
at  the  time,  provided  the  member,  member 
organization  or  afflllivted  person  after  re- 
viewing, with  due  diligence,  the  proposed 
ptirchase  or  sale  In  the  light  of  the  factors 
Involved,  including  the  market  existing  on 
the  Exchange,  the  price,  and  the  size.  Is  sat- 
isfied that  the  transaction  can  be  executed 
more  advanta^-eously  off  the  Exchange: 

1(I!U|<">  n"y  transaction  which  Is  part 
of  a  primary  distribution  by  an  issuer,  or  a 
regLstered  or  unregistered  secondary  distri- 
bution, effected  off  the  floor  of  the  Exchange: 
(tlvlltiiO  any  transaction  made  in  reli- 
ance on  Section  4(2)  of  the  Securities  Act 
of  1933; 

|(v)|(ii)  any  trade  at  a  price  unrelated 
to  the  current  market  for  the  security  to 
correct  an  error  or  to  enable  the  seller  to 
make  a  gift; 

|(vl)|ir)  any  transaction  pursuant  to  a 
tender  offer: 

l(vli)  1(111  any  purchase  or  sale  of  secu- 
rities effected  upon  the  exercise  of  an  option 
pursuant  to  the  ternvs  thereof  or  the  exercise 
of  anv  other  right  to  acquire  securities  at  a 
preestabllshed  consideration  unrelated  to  the 
current  market  for  such  securities; 

[(vltl)  I  (I'iJ)  any  purcha.se  or  .s,ile  of  any 
security  trading  in  which  has  been  suspended 
by  the  Exchant;e  pending  review  of  the  list- 
ing status  of  such  secvirlty: 

((lx)I  (liii)  any  acquisition  of  a  .security 
by  a  member  organization  a.s  principal  In 
anticipation  of  making  an  Immediate  special 
offering  or  exchange  distribution  on  the  Ex- 
chani;e  under  Rule  560  or  Rule  .570; 

((x)l  (iJiany  transaction  for  less  than 
one  unit  of  trading; 

I  (XI)  1  (J)  any  tran.sactlon  In  rights  effect- 
ed as  principal  with  an  Institution  or  a  non- 
member  broker  or  dealer;  and 

(  ixil)  1  txi)  any  other  purcha.se  or  sale  of 
any  security  under  extraordinary  or  emer- 
gency conditions  which  receives  the  prior  ap- 
proval of  the  Exchange." 

Paragraph  (f)  Ls  redesignated  Paragraph 
(d).  "Iif)!  (d)  (1)  The  term  'nonmember 
broker  or  dealer'  as  used  in  paragraph  la)  of 
this  Rule  -shall  mean  any  broker  or  dealer 
registered  in  accordance  with  Section  15(b) 
of  the  Securities  Exchange  Act  of  1934  (the 
Act),  which  acts  as  a  'market  maker"  as  de- 
fined in  the  Act.  or  whose  gross  Income  Is 
derived  substantially  from  acting  a.s  a 
broker"  as  defined  In  the  Act,  or  both; 

(2)  The  term  '  third  market  maker"  as 
used    in    tills    Rule    shall    mean    a    '"market 


maker"  as  defined  In  Rule  15c3  1(c)(8)  un- 
der the  Act.  who  make«  markets  over-the- 
counter  In  stoclm  de«Ut  in  on  the  Exchange 
and  who  maintains  the  minimum  net  capi- 
tal required  of  a  market  iiniker  by  Rule 
15c3-l  under  the  Act;  and 

(3)  The  term  'nonmemtjcr  block  pc»l- 
tloner"  shall  mean  a  "block  positioner  "  aa 
defined  In  Rule  17a- 17  under  the  Act  which 
Is  not  a  member  of  the  Exi-haiige." 

Paragraph  (g)  Is  deleted  In  its  entirety  as 
follows:  "'l(R)  (1)  The  price  at  which  a 
traiLsactlon  Is  effected,  whether  on  the  Ex- 
change or  in  the  over-the-comU*r  market. 
sluUl.  for  purposes  of  this  Rule,  mean  the 
price  such  tran.s.ictlon  exclusive  of  any  com- 
mission, commission  efiuivalent.  differential, 
tax  or  other  charge  applicable  tliereto. 

(2)  Each  limited  order  entered  on  the  spe- 
cialist's l>ook  shall,  for  purposes  of  this  Rule, 
be  con>ilflered  a  inibllc  bid  or  offer  unless 
initiated  by  a  member  on  the  FUx>r  of  the 
Exchange  for  his  own  account  or  for  any  ac- 
count In  which  he.  his  member  organlzjitlon. 
or  any  affiliated  person  of  his  member  or- 
ganization has  an  Interest  ]" 

Paragraph  (h)  Ls  redesignated  paragraph 
(e)  and  is  amended  to  read  as  follows; 
■'|th)|  (c)  Notwithstanding  the  provisions 
of  Rule  170.  the  specialist  may  buy  for  his 
own  account  on  a  plus  or  zero  plus  tick  or 
sell  for  his  own  account  on  a  minus  or  zero 
minus  lick  any  or  all  of  the  stwk  which  |ls 
to  be  sold  or  purchased  over-the-counter 
pursuant  to  piiri^graph  (c)  of  thLs  Rule]  a 
member,  member  organization  or  affiliated 
person  pro/xiscs  to  sell  or  purcha.-'e  oier-the- 
( ounter." 

Commentary  20  is  deleted  In  us  entirety 
as  follows:  "(JO  Notwithstanding  the  pro- 
visions of  this  Rule,  a  member,  member  or- 
tjanlzatlon  or  affiliated  per.-ion  may  execute 
a  customer's  order  in  the  over-the-counter 
market  with  a  third  market  maker  or  non- 
member  block  positioner  outside  of  Exchange 
trading  hours  without  satisfying  public  bids 
or  offers  on  the  specialist's  book.)"" 
Commentary  .30  is  redesignated  .20. 
Commentary  .40  is  redesignated  .;10. 
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I  Release  No.  34-13i>32;  File  No 
SR-Ainex-76  31) 

AMERICAN    STOCK    EXCHANGE.    INC. 

Proposed  Rule  Change 

Pur.suant  to  section  19ibMl»  of  the 
Securities  Exchange  Act  of  1934  ithe 
"Act"!.  15  U.S.C.  78sib'  1  li.  a.s  amended 
by  Pub.  L.  No.  94-29.  16  <June  4.  1975). 
notice  is  licreby  given  that  on  December 
30.  1976,  the  above-mentioned  self-regu- 
latory organization  filed  with  the  Secu- 
rities and  Exchange  Commi.s.sion  a  pro- 
posed rule  change  as  follows: 
Statement  of  Terms  of  Substance  of 
THE  Proposed  Rule  Change 

Tlie  American  Stock  Exchange,  Inc. 
(the  "Amex"!.  proposes  to  amend  its 
Rule  5  to  conform  with  the  icquirements 
of  SEC  Rule  19C-1  In  .substance  the 
amendments  to  Rule  5  will  remove  all 
restrictions  on  transactions  by  members 
or  member  organizations,  acting  as 
agents,  in  a  lusted  security  over-the- 
counter  with  a  third  market  maker  or 
nonmember  block  positioner.  Principal 
transactions  of  members  and  member 
organizations,  with  some  exceptions,  as 
well  as  agency  cross  transactions,  con- 
tinue to  be  subject  to  the  requirement 
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that  they  be  executed  on  the  Exchange. 
Tlie  text  of  the  proposed  rule  change  Is 
attached  as  Exhibit  A. 

Statf.ment  or  Basis  and  Purpose 
Tlic  b.i.sls  and  piirpwe  of  the  foregoing 
I>rf>i>osed  rule  change  Is  as  follow.'*: 

The  puri)oso  of  the  proposed  amend- 
mcnlH  to  Rule  5  Is  to  conform  AMEX 
rule.';  relating  to  ofT-board  trans:\ctlon5 
in  listed  sccuritlt^  with  SEC  Rule  19r-l. 
which  require<i  the  elimination,  as  of 
Januarj'  2.  1977.  of  all  restrictions  on  ofT- 
board  agency  transactions  with  a  third 
market  maker  or  nonmember  block  i>o^i- 
tioner. 

While  propo.'-ins  these  changes  in  or- 
der to  be  In  compliance  w"ith  SEC  Rnle 
19C-1  promifgated  under  the  Act.  the 
Exchange  believes  that  eliminating  at 
this  time  the  requirement  that  a  mem- 
ber satLsfy  customers'  limit-price  orders 
on  the  si-)eclalLsfs  book  before  execut- 
ing an  off-board  agency  transaction  is 
not  likely  to  further  protection  of  inves- 
tors and  of  the  public  Interest.  The  Ex- 
change believes  that  this  .should  be  an 
Interim  steii  which  underscores  tlie  need 
for  public  limit  order  protection  within 
the  context  of  a  national  market  system 
as  is  now  being  develoi>ed  by  the  Na- 
tional Market  A.ssocltlon. 

Amex  Rule  5  will  continue  to  prohibit 
members  from  engaging  in  ofT-board 
principal  transactions.  Elimination  by 
the  Exchange  of  restrictions  on  agency 
transactions,  as  here  proposed,  does  not 
in  any  way  represent  a  lessening  of  the 
Exchanges  support  for  existing  require- 
ments that  exchange  membei"s  execute 
principal  transactions  In  listed  .securi- 
ties in  Uie  exchange  market.  The  Ex- 
change believes  that  tliesc  restrictions 
are  fundamental  to  the  continued  viabil- 
ity of  the  exchansc  auction  markets. 

No  comments  were  .solicited  or  received 
with  respect  to  tJie  proposed  rule 
changes. 

This  rule  change,  which  eliminates 
restrictions  on  off-board  agency  transac- 
tions, is  being  proposed  in  accordance 
with  the  Commisison's  finding  that  such 
restrictions  represent  a  burden  on  com- 
petition. 

On  or  before  October  27.  1977,  or 
■within  such  longer  period  (D  as  the 
Commission  may  designate  up  to  90  days 
of  such  date  if  it  finds  such  longer  pe- 
riod to  be  appropriate  and  publLshes  its 
reiL-^ons  for  so  finding  or  til*  as  to  which 
the  above-mentioned  .self -regulatory  or- 
ganization consents,  the  Commission 
will: 

(A)  By  order  approve  such  proposed 
rule  change,  or 

(B>  Institute  procceduigs  to  determine 
V.  hethcr  Uie  proposed  rule  change  .should 
be  disapproved. 

Interested  persons  arc  invited  to  sub- 
mit written  data,  views,  and  arsuments 
concerning  the  foregoing.  Persons  desir- 
ing to  make  wTittcn  submissions  should 
file  six  copies  thereof  with  the  Secre- 
tary of  the  Commission.  Securities  and 
Exchange  Commisison,  Washingtn,  D.C. 
20549.  Copies  of  the  filing  with  respect 
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to  the  foregoing  and  all  WTitten  .«;ubmLs- 
eions  will  be  available  for  inspection  and 
copvlng  in  the  Public  Reference  Room, 
1100  L  Street  NW.,  Washington.  DC. 
Copies  of  such  filing  will  also  be  avail- 
able for  insi)e<'tion  and  copying  at  the 
lirincipal  office  of  the  above-mentioned 
self-regulatory  organization.  All  sub- 
niL'sions  .should  refer  to  the  file  number 
referenced  in  the  caption  above  and 
should  be  submitted  on  tr  before  Octo- 
ber 13.  1977. 

For  the  Comml.ssioii  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated  .-iiLthorlty. 

Gronr.E  A.  Fitzsimmons, 
Secretary. 

StnzMBir.  r,.  1977. 

EXHIMT    .\ 
AMF.RK  AN    STOCK    FXCHANCE,    INC. 

Text  of  Proposed  Amendments  to  Rule  S: 
Over-the-Counter  Ejrrution  of  Equity 


Securities  Transactions 

rarapraph    (b)    is   redesignated   paragraph 

(a)  and  is  amended  to  read  as  follows; 
Rule   5.   ""Kb)  I    (a)    Except  a.s    lotherwlse) 

hereinafter  provided  by  this  Rule,  no  (t) 
member,  (tii  member  organization  or  (aflfill- 
ated  person!,  (Jni  of ^cr  person  uho  is  a 
non-v\eml}er  broker  or  dealer  and  uho  di- 
rectly or  iwiircctly  controls,  is  controlled  by. 
or  is  under  common  control  uith.  a  member 
or  member  organization  (any  sueh  other 
person  being  hereinafter  referred  to  as  an 
affiUated  person)  shall  effect  any  transac- 
tion I  as  principal  1  In  the  over-the-counter 
market  In  any  equity  security  admitted  to 
dealings  on  the  Kxehange." 

Iparagraph    (a)    Is   redesignated   paragraph 

(b)  and  Is  amended  to  read  as  follows: 
"[(all  (b)   (Except  as  hereinafter  provided 

by  this  Rule]  No  rule,  stated  policy  or  prac- 
tice of  the  Exchange  shall  prohibit  or  condi- 
tion, or  lie  construed  to  prohibit,  condition 
or  otherwise  limit,  directly  or  indirectly,  the 
ability  of  any  |(l)|  member.  |(11)1  member 
organization  or  |(lli)  other  person  who  Is 
a  nonmember  broker  or  dealer  and  who  di- 
rectly or  Indirectly,  controls.  Is  controlled 
by.  or  is  under  common  control  with,  a  mem- 
ber or  member  organisation  (any  such  other 
person  being  hereinafter  referred  to  as  an 
affiliated  person)  1  affiliated  person  acting  as 
agent  to  effect  transactions  |on  any  other 
exchange  or)  over-the-counter  with  a  third 
market  maker  or  nonmember  block  posi- 
tioner in  any  equity  security  admitted  to 
dealings  on  the  Exchange." 

Paragraph  (c)  Ls  deleted  in  Us  entirety  as 
follows : 

"|(c)  A  member,  member  organization  or 
affiliated  person  holding  a  customer's  order 
for  the  purchase  or  sale  of  an  equity  security 
admitted  lo  dea'ings  on  the  Exchange  (the 
Order  I  may  execute  the  Order  (or  such  por- 
tion Ui«reof  as  may  be  .so  executed  in  accord- 
ance with  this  Rule)  In  the  over-the-counter 
market  with  a  third  market  maker  or  non- 
member  block  positioner;  provided  such 
memljer.  member  organization  or  affiliated 
person  asstires  that  all  public  bids  or  offers 
on  the  specialist's  book  at  the  time  of  the 
over-the-counter  execution,  or.  if  inquiry  Is 
made  of  the  specialist  immediately  prior  to 
the  over-the-counter  execution,  all  public 
bids  or  offers  on  the  specialist's  book  at  the 
time  of  such  inquiry,  at  prices  which,  Insofar 
as  the  Order  Is  concerned,  are  equal  to  or 
better  than  the  price  at  which  such  portion 
of    the   Order   Is   executed   over-the-counter 
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are  satined  at  the  price  at  wblch  such  por- 
tion of  the  Order  I*  so  executed  A  meml)er. 
member  organization  or  affiliated  jjerson  act- 
ing as  agent  may  not  execute  an  Order  over- 
the-counter  in  any  equity  aecurlty  dealt  in 
on  the  Exchange  except  as  provided  In  thU 
paragraph  (c),  or  unless  such  tran-artlon  Is 
exempt  from  the  provUlons  of  this  Rule  pur- 
Euant  to  paragraph  (e)   hereof. |" 

Paragraph    (d)    Is    redesignated    paragraph 
(c)   and  Is  amended  to  read  as  follows; 

"■|(d)|  (c)  Each  member,  member  orga- 
nization or  affiliated  person  which  execute' 
over-the-counter  during  any  calendar  week 
[any  Order  or  any  portion  thereof  over-the- 
counter  (Other  than  a  tran-sactlon  not  sub- 
ject to  the  provli-lons  of  this  Rule),]  all  or 
a  portion  of  any  customer  s  order  for  the  pur- 
chase or  sale  of  an  equity  security  admitted 
to  dealings  on  the  Exchange  shall,  prior  to 
close  of  business  on  the  la.st  bu.^lnes.^  day  of 
the  next  succeeding  calendar  week,  file  a 
report  with  the  Exchange  listing  each  such 
over-the-counter  execution.  As  to  each  such 
execvitlon.  such  report  shall  state  the  time 
of  execution,  the  price  or  prices  thereof, 
whether  such  execution  waB  a  purchase  or  a 
sale  by  the  member,  member  organization  or 
affiliated  person,  the  number  of  shares 
bought  or  sold  at  each  such  price  and  the 
name  of  the  third  market  maker  or  non- 
member  block  positioner  with  which  the 
member,  member  organization  or  affiliated 
person  dealt."' 

Paragraph  (c)  Ls  redesignated  paragraph 
( d  I  and  is  amended  to  read  as  follows : 

"■[(e))  (d)  The  provisions  of  paragraphs 
(a)  and  ^c)  of  this  Rule  shall  not  apply  to 
any  of  the  following  transactions; 

((1)  any  transaction  effected  on  another 
securities  exchange; ) 

((11))  (i)  any  transaction  in  stocks  ap- 
pearing on  the  Exchange's  Exempt  List  In 
effect  at  the  time,  provided  the  member, 
member  organization  or  affiliated  person  af- 
ter reviewing,  with  due  diligence,  the  pro- 
posed purcha.se  or  sale  in  the  light  of  the 
factors  involved,  including  *he  market  exist- 
ing on  the  Exchange,  the  price,  and  the  size, 
is  satisfied  that  the  transaction  can  be  ex- 
eciUed  more  advantageously  off  the  Ex- 
change: 

[(ill))  (ii)  any  transaction  which  Is  part 
of  a  primary  distribution  by  an  issuer,  or  a 
registered  or  unregistered  secondary  distri- 
bution, effected  off  the  floor  of  the  Exchange, 
(ilv))  (Hi\  any  tran.sactlon  made  In  re- 
liance on  section  4(2)  of  the  Securities  Act 
of  1933; 

((V))  (ti)  any  trade  at  a  price  unrelated 
to  the  current  market  for  the  security  to  cor- 
rect an  error  or  to  enable  the  seller  to  make  a 
gift; 

((vt)l  (r)  any  transaction  pursuant  to  a 
tender  offer; 

I  (vil)  ]  (rtl  any  purchase  or  sale  of  securi- 
ties effected  upon  the  exercise  of  an  option 
pursuant  to  the  terms  thereof  or  the  exercise 
~of  any  other  right  to  acquire  securities  at  a 
pre-established  coixsideration  unrelated  to 
the  current  market  for  such  securities; 

|(vlll)l  (rii)  any  purchase  or  sale  of  any 
security  trading  In  which  has  bef  n  suspended 
by  the  Exchange  pending  review  of  the  list- 
ing status  of  such  security; 

((Ix))  (liii)  any  acquisition  of  a  security 
by  a  member  organization  as  principal  In 
anticipation  of  making  an  Immediate  special 
offering  or  exchange  distribution  on  the  Ex- 
change under  Rule  5<)0  or  Rule  570; 

((x)I  (ij)  any  transaction  for  less  thr.n 
one  unit  of  trading: 

[(xll)  (T)  any  transaction  In  righta  ef- 
fected as  prlnclfjal  with  an  institution  or  a 
nonmember  broker  or  dealer;  and 

I  (xli)  )  {xi)  any  crther  purchase  or  sale  of 
any  security   under  extraordluarv'   or  emer- 
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i:eii'-v  ■•onditlons  which  receives  the  prior  ap- 
pr'iviil  of  the  Exchange  " 

Par»^:raph    (fi    Is   redcslgnftt.ed    Paragraph 

•|ifi|  icmU  Thp  term  'nonme'mber 
lirukt-r  or  Jei\ler  tvs  iit*<Kl  In  pariHiraph  (a)  of 
lUl.s  Rule  shall  nieiin  any  broker  or  dealer 
registered  iii  nroordance  with  Section  15(b) 
of  the  Seciirllles  Exchange  Act  of  1934  (the 
Act),  which  acts  as  a  'market  maker'  as  de- 
rined  In  the  Act.  or  whose  gri>ss  Income  Is 
derived  siib.stantially  from  iu.nlng  ns  a 
broker'  as  defined  In  the  Act.  or  botli;- 

i2)  The  term  third  market  maker'  as  used 
in  this  Rule  .shall  mean  a  'market  maker'  as 
defined  In  Rule  15c3-l  d)  (8)  under  the  Act. 
who  makes  markets  over-the-counter  In 
stocks  dealt  in  on  the  E^schange  and  who 
maintains  the  minimum  net  capital  required 
of  a  m;«rket  maker  by  Rule  16»''.}  I  under  tht* 
.\cl.  and 

lai  The  term  nonmember  block  pv>sltloiier' 
shall  mean  a    block  positioner'  as  dellned  In 
Rule    17a  17   under   the   Act   which   is   iidl   u 
'member  of  the  Exchange." 

Parai;r;tph  (g)  Ls  redesignated  paragraph 
(f»  and  Ls  amended  to  read  as  follows: 

"(iglini  t/)  The  price  at  which  a  tr;ins- 
.iction  IS  effected  |.  whether  on  the  ENchan^e 
or  in  the  over-the-counter  market.]  shall, 
for  purposes  of  paragraphs  lO  of  this  Rule. 
mean  the  price  of  such  transaction  exclusive 
oi  any  commission.  commls.slon  equivalent. 
ditTereutial.  lax.  or  other  charge  applicable 
thereto 

|i'J»  Each  Uinlied  price  order  entered  on 
the  specialist  s  book  shall,  for  purposes  of 
this  Rule,  be  considered  a  public  bid  or  offer 
unless  Initiated  by  a  member  on  the  Floor 
of  the  Exchange  for  his  own  account  or  for 
any  account  in  which  he.  his  member  or- 
ganization, or  any  affiliated  person  of  his 
member  organl/ation  has  an    Interest,]" 

Paragraph  ih)  Is  redesignated  paravr-iph 
ig)  and  is  amended  to  road  as  folU'w.s 

■'](hil  ig)  Notwithstancllng  the  provi- 
sions of  Rule  170.  the  speritllst  may  buy  tor 
his  own  account  on  a  plus  or  zero  lick  or 
.sell  for  Ills  OAU  account  ofi  a  m'ims  or  i-ero 
iTiilius  tick  any  or  all  of  the  stock  which  j  Is  to 
be  sold  or  purcha.sed  over-the-counter  pur- 
suant to  paragraph  (c)  of  this  Rule]  a  mem- 
ber, mrrnbcr  organization  or  affiliated  pcrion 
proposes  to  sell  or  purchase  over-ttie-eoun- 
ter' 

Commentary  20  Is  deleted  in  Its  entirety 
as  follows: 

"I  20  Notwithstanding  the  provisions  of 
this  Rtile.  a  member,  member  organization 
or  afllllated  person  may  execute  a  customer's 
order  In  the  over-the-counter  market  with 
a  third  market  maker  or  nonmember  block 
positioner  outside  of  Exchange  trading  hours 
without  satisfying  public  bids  or  offers  on 
the  .specialist  s  book  |  " 

Commentary    30  Is  redesignated  .20 
Commentary   .40   Ls  redesignated   .30 

lPRDoc.77   27742  Filed  9-21-77;  8  45  am  I 


1  Release  No.  20 1 76;  70-6057 1 

SOUTHWESTERN    ELECTRIC    POWER    CO. 

Notice  of  Proposed  Acquisition  of  Coal 
Hopper  Rail  Cars 

September  16.  1977 
In  the  matter  of  Southwestern  Electric 
Power  Co..  P.O.  Box  21106fi  Shreveport. 
La. 71156. 

Notice  i-s  hereby  given  that  South- 
western Electric  Power  Co..  <  "SWEP- 
CO"»,  an  electric  utility  subsidiary  of 
Central  Southwest  Corp.,  a  registered 
holding  company,  has  filed  an  applica- 
tion with  this  Commission  pursuant  to 
the  Public  Utility  Holding  Company  Act 
of    1935    ("Act"'),    designating    sections 


9ia»  and  lOiaiO'  of  the  Act  as  appli- 
cable to  Uie  following  proposed  transac- 
tion. All  interested  persons  are  referred 
to  the  application  which  is  summarized 
below,  for  a  complete  statement  of  the 
propo.sod  transaction. 

SWEPCO  proposes  to  enter  into  a  Con- 
dilionul  Sale  Agreotiient  (the  "Sale 
Agreement"*  witli  the  Thrall  Car  Manu- 
facturing Co.  r'Tlirall"".  pursuant  to 
which  SWnEPCO  will  acquire  242  one 
luindrcd  ton,  sixty  foot.  o(>eii-top  coal 
hopper  rail  cars  (the  "Equipment'). 
The  cquii)mcnt  will  be  u.scd  to  tran.sport 
coal  from  a  mine  near  Gillette.  Wyo.. 
with  which,  SWEPCO  states,  it  has  a 
2,"i-year  ie<^iuirement^  contract,  to 
SWEPCOs  Flint  Creek  and  Welsh  Pow- 
er Plant.';,  located  at  Siloam  Springs. 
.■\rk  .  ami  Cason.  Tex.,  respectively. 
SWEPCO  t;irllier  slates  that  it  has  pre- 
viou.^ly  received  authorization  to  acquire 
363  rail  cars  in  connection  with  the 
si^irt-up  of  Unit  No.  1  at  the  Welsh  Plant 
-HCAR  No.  196431  and  Uiat  the  equip- 
ment is  nece.ssani'  in  connection  with  the 
Flint  Creek  Plant,  for  which  co.il  stock- 
piling is  to  bP^iin  this  fall.  The  Equip- 
trent  is  expected  to  be  delivered  in  Oc- 
t<jber. 

Tlirall  will  assign  it.s  right,  title  and 
interest  in  both  the  Sale  Agreement  and 
the  Equipment  to  the  Mercantile-Safe 
Deposit  and  Trust  Company,  Baltimore, 
Md.,  as  Agent  i "Agent'',  pursuant  to 
an  agreement  and  assignment  I'A.ssign- 
ment">.  Certain  institutional  investors 
I  "Investors'!  will  provide  funds  i  "Con- 
ditional Sale  Indebtedness")  to  the 
Agent  to  pay  Thrall  pursuant  to  a  Fi- 
nance Agreement  ("Finance  Agree- 
ment"'».  receiving  in  return  participating 
interests  in  the  Sale  Agreement,  tlie  As- 
signment, tlie  security  title  in  the  Equip- 
ment retained  by  the  Agent  and  certain 
other  ca.sh  and  property  that  may  be 
held  by  the  Agent  under  the  Finance 
Agreement. 

Thrall  expect^s  to  manufacture  the 
Equipment  and  deliver  it  to  SWEPCO  on 
tlie  date  or  dates  specified  in  the  Sale 
Agreement.  Any  Equipment  not  .so  de- 
livered, accepted  and  .settled  for  by  the 
Cut-off  Date,  as  defined  in  the  Sale 
Agreement,  is  to  be  excluded  from  tiie 
S-ale  Agi-eement  and  purchased  directlv 
by  SWEPCO 

It  is  stated  that  the  total  ba.se  price 
for  tlie  Equii)nient  will  not  exceed 
$8,400,000.  SWE2PCO  will  pay  that  por- 
tion of  the  tot.iil  base  price  represented 
by  the  Conditional  Sale  Indebtedness 
payable  in  installments  from  May  1. 
1978,  to  and  including  November  1,  1983 
I  up  to  $2,520,000  •  in  12  con.secutive, 
equal,  .semi-annual  installments  begin- 
ning May  1,  1978.  and  will  pay  interest 
on  .such  indebtedness  at  the  rate  of  7.75 
jjercenl  per  annum  from  the  respective 
Closing  Dates  under  the  Sale  Agreement 
on  which  payment  to  Tlirall  is  made  by 
the  Agent  and  funds  advanced  by  the 
Investors.  That  portion  of  the  total  base 
price  represented  by  the  Conditional  Sale 
Indebtedness  payable  in  installments  from 
May  1.  1984  to  and  including  November 
1,  1997  uip  to  $5,889,0001  will  be  paid  by 
SWEPCO  in  28  consecutive,  equal,  semi- 
annual  installments   beginning   May    1, 


1984  and  SWE3»CO  will  pay  interest  on 
such  indebtedne.ss  at  the  rate  of  8.20  per- 
cent per  annum,  from  the  respective 
Closing  Date  under  the  Sale  Agreement 
on  which  payment  to  Thrall  is  made  by 
the  Agent  and  funds  advanced  by  Uie 
investors.  Tlie  Agent  may  invest  the 
funds  it  re<'eives  from  the  Investors  and 
the  interest  and  i)roceeds  from  such  in- 
vestments will  be  used  to  jKiy  Tlirall  the 
amount*  due  pursuant  to  the  Assign- 
ment. SWEPCO  is  obligated  to  make  up 
the  difference,  if  any,  between  such  in- 
terest and  proceeds  and  tlie  amounts  due 
Thrall  pursuant  to  the  Assignment. 
SWEPCO  will  pay  the  Agent  all  expenses 
incurreii  by  the  Agent  with  resiMJct  to 
the  investments  made.  So  long  as  no  de- 
fault shall  have  occurred  and  be  con- 
tinuing, any  excess  of  the  interest  and 
proceeds  from  such  in\  estments  over  and 
above  the  amounts  due  Thrall  will  be 
pnid  by  tlic  Agent  to  SWEPCO.  SWEPCO 
is  also  obligated  to  pay  the  Agent  tlie 
difference,  if  any,  between  the  moneys  it 
pays  the  Agent  as  n.ssignee  of  Thrall's 
rights  under  the  Sale  .\greement  and  the 
installments  of  principal  and  interest 
owing  the  Investors  under  their  certifi- 
cates of  interest.  The  Conditional  Sale 
Indebtechiess  due  from  May  1,  1988, 
through  November  1.  1997.  will,  in  addi- 
tion to  prei)ayment  on  c:isualty  occur- 
rences, be  prepayable  beginning  in  1988, 
at  104  percent  of  par  declining  in  equal 
annual  amounts  to  100  ixrcent  of  par  at 
maturity,  in  each  ca.se  together  with  ac- 
crued interest  to  the  date  of  prepayment. 
The  Conditional  Sale  Indebtedness  due 
through  November  1,  1988,  will  not  be 
prepayable  except  on  casualty  occur- 
rences. 

It  is  stated  tliat.  in  the  event  of  any 
Casualty  Occurrence,  as  defined  in  the 
Conditional  Sales  Agreement.  SWEPCO 
must  notify  the  Agent  and  when  the  Ag- 
gregate Casualty  Value,  defined  as  that 
amount  which  lx?ars  the  same  ratio  to 
the  original  purchase  price  of  the  subject 
Equipment  as  the  unpaid  Conditional 
Sale  indebtedness  bears  to  the  Original 
Conditional  Sale  Indebtedness,  exceeds 
$200,000,  SWEPCO  will  be  required  to 
pay  an  amount  equal  to  the  Aggregate 
Casualty  Value  to  the  Agent  on  the  next 
date  for  payment  of  principal  or  interest. 
Such  amounts  may,  at  SWEPCOs  op- 
tion, be  u.sed  either  to  prepay  pro  rata 
installments  of  the  Conditional  Sale  In- 
debtedness or  to  purcha.se  qualifying  re- 
placement equipment. 

It  is  stated  that  no  state  commission" 
and  no  Federal  commission,  other  than 
this  CommLssion,  has  jurisdiction  with 
respect  to  tlie  proposed  transaction.  It 
is  stated  that  the  fees  and  expenses  to  be 
inciu'red  in  connection  with  the  proposed 
transaction  will  be  supplied  by  amend- 
ment. 

Notice  Ls  further  given  that  any  inter- 
ested person  may,  not  later  than  October 
11,  1977,  request  in  writuig  that  a  hearing 
be  held  on  such  matter,  stating  the  na- 
ture of  his  interest,  the  reasons  for  such 
request,  and  the  issues  of  fact  or  law 
raised  by  said  application  which  he  de- 
sires to  controvert;  or  he  may  request 
that  he  be  notified  if  the  Commission 
should   order   a   hearing   thereon.   Any 
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such  request  .should  be  addressed:  Secre- 
tary. Securities  and  Exchange  Commte- 
.slon,  Washington,  D,C.  20549.  A  copy  of 
such  request  .should  be  served  personally 
or  by  mall  upon  the  applicant  at  the 
abuve-stated  address  and  proof  of  serv- 
ice I  by  allidavit  or,  in  case  of  an  attorney 
at  law.  by  certificate  i  should  be  filed 
with  the  request.  At  any  time  after  said 
(late,  the  application,  as  filed  or  as  It  may 
be  amended,  may  be  granted  as  provided 
in  rule  23  of  tlie  General  Rules  and  Regu- 
lations promulgated  under  the  Act,  or 
the  Commission  may  grant  exemption 
from  such  rules  as  provided  in  rules  20<a) 
and  100  thereof  or  take  such  other  action 
as  it  may  deem  appropriate  Persons  who 
request  a  hearing  or  advice  as  to  whether 
a  hearing  is  ordered  will  receive  any 
notices  and  orders  Ls.sued  in  tiiis  matter, 
including  the  date  of  the  hearing  (if 
ordered  I  and  any  pastixjnemt  nUs  there- 
of. 

For  the  Commi.ssion.  by  the  Division 
of  Corporate  Regulation,  pursuant  to 
delegated  autliority. 

GEORC.E    A      FiT/.SIMMONS. 

Secretary. 

|FR  Di»- 77   27740Plled  9   21    77:8  45  am) 


SMALL  BUSINESS 
ADMINISTRATION 

LOUISVILLE  DISTRICT  ADVISORY 
COUNCIL 

Public  Meeting 

The  Small  Business  Administration 
Louisville  District  Advisory  Council  will 
hold  a  public  meeting  at  1:00  p.m..  Fri- 
day, October  7,  1977,  with  adjournment  at 
12:00  noon.  Saturday.  October  8,  1977,  at 
the  Hyatt  Regency,  400  W.  Vine  Street. 
Lexington.  Ky  .  to  discuss  such  matters 
as  may  be  presented  by  members,  staff 
of  tlie  SmuU  Business  Administration,  or 
others  present.  For  further  information, 
write  or  call  R.  B.  Blankenship,  District 
Director.  US.  Small  Business  Adminis- 
tration. Federal  Office  Building-Room 
188.  P.O.  Box  3517,  (502-352-5978 

Dated ;  September  19,  1977. 

K.  Drew.     - 
Deputy  Advocate  for 
Advisory  Councils. 

I  FR  Doc  77  '27752  Filed  9-21   77;e  45  am) 
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DEPARTMENT  OF 
TRANSPORTATION 

Materials  Transportation  Bureau 

HAZARDOUS    MATERIALS    REGULATIONS 
EXEMPTIONS 

Grants  and  Denials  of  Applicat(ons 
AGENCY:  Materials  TraJ^sportalion  Bu- 
reau, DOT 

ACTION:  Notice  of  Grants  and  Denial 
of  Applications  for  Exemptions. 

SUMMARY  In  accordance  with  the  pro- 
cedures governing  the  application  for 
and  the  processing  of,  exemptions  from 
the  Department  of  Transportations  Ha?- 
ardous  Materials  Regulations  '49  CFR 
Part  107,  Sutniart  B),  notice  is  hereb> 
given  of  the  exemptions  granted  August 
1977.  Tlie  modes  of  transportation  Ui- 
volved  are  Identified  by  a  number  in  llie 
"Nature  of  Exemption  Thereof  portion 
of  the  table  t>elow  as  follows:  (D  Motor 
vehicle.  <2>  Rail  freight,  '3i  Cargo  ves- 
sel, (4)  Cargo-onlj' aircraft.  <5'  Passen- 
ger-carr>'ing  aircraft. 


Appllra- 
tioti  No. 


3\M  X 

31Sh  .\ 

33.");t  .\ 

426.!  X 

44.V1  1' 

46.M   X 
.■KllN-X 

637J-1' 

66I.VX 

eii.'^r 
e.'CT-x 

a.".>9-x 

6331-X 

friie-x 
ftVM-r 

ft,".?!   X 

«75-X 
Ml  4  1* 

8618  X 

&oM  \ 

66TJ  X 


KwmpiUin 
No. 


DOT  K  .HM 

DOT  F.  .11SS 

DOT  K  S-'l'.:) 

DOT  i:  *M2 

Dor  K  14.V1 

1)1)1     K   lfl>-l 
DOi'-K  .".(as 

DOT-K  S37.' 
Dlir-K  ,'i«l.') 

POT-K  SM<) 
nOT-Kflll3 

UUT-E  ft»T 

UOT-E  6210 
DOT-E  633) 

DOT-E  Wlfl 

DOT-E  6.V.t 
DOT-E  6781 


DOTE  657.5 
DOT  E  6614 

DOT  K  6618 

DOT-E6eJ6 

DOTE  6672 


A|>|ili(-ttlll 


Uiriiliii  ioinsl  bJIih-I^ 


Nature  of  rariaption  thereof 


4'i         »  FR         17.'t2)'"M':.'.' 

iT'i  jiirt  4i»). 
1.,  (  1-  H  1T:(  II'.',  ITHIA'". 

4!t        (KB        173.1Mvun7), 

17:t.'i'W(8)(2). 
1')  «  KK   17-.'  101,   173. ."aiu^ 

17:<  "><) 
V<  i   1  H  17.1  is-lnv 


lIiH)k.  r  rhi  niicul.-;  A  riaKtu,",  Corp., 

Niug)irit  Kulls,  N.Y. 
Mat-ooii    Niivigalioii    Co.,   8;ii)    Kraii 

CISCO.  Ciilif. 
Korr-.MrOcp  fhcniical   Corp.,  Oklu- 

lioma  Citv.  OKla. 
."^i  lllll)lll.l■r^•.■^  W«ll  StTviii-s,  lluii.^^l'in. 

Tii. 
.Mavni-s  ExpliL-iivt*  ''o.,  !.<.«•  "is SuimiDl 

Mil,      Sliawii      Kxplo.sivcs,      Inc., 

Dallivi,  Ti'X. 
Hc.iifjwiU,  liir.,  MiiDL.iiKilis,  Miiiii. 

The  SyiillialiDii  Corp,  EilRowator, 
.N  J  ;  Wr.si.iii  Kli'Ctr)!,  Lee's  Sum- 
mit. Mo  M  <^  T  Clmiilrals,  Im-  , 
,*^aii  Krain  I'.ro.  Calil. 

\  11  lean  Maicrials  Co,  PiniiiiiRhain, 
Ala 

E  1  ilii  I'oiil  lie  Ni'iiioiirsA  Co  ,  Im-  , 
Wilitiitiglon,  Url. 

C  S    Depart inciil  of  DrfMi.s« ,  Wa>li- 

iiiRton,  1)  <". 
Hr.Kiklyi)   Cdioii  <ia.s  Co,  BiiKiklya, 

N  V  ;  Ciiii'S  Tlall^.lKlnati<■ll,   luc 

North  lliuiii'lo!!,  N  n. 
Hi<.-lAli.  111.   .  Do«atur,   Ga  ;  I'ostal 

IIllll)stIn^■i,    Inc  ,    CarlslAdt,    N  J.; 

TESCO,  .Marietta,  I'ra. 
MiiiM(W)la  \  alley   Engineering,   New 

PragDe.  Minn. 
Allied   Cliemi.al  Corp  ,  Morri.-town, 

N  J  ;  f  S    Deparlnieiit  of  Detens*, 

Wa.>^hiiiKlon,  DC. 
Allied   Clicnmal  Corp,   Morristown, 

N  J. 

Hill  nrollipr.>i  Cliemi.al  Co,  City  ot 

IndiifJtry.  <'alif 
American  LNtl  Co.,  Oak  Brook,  HI.; 

Northern  Pectrochemical  Co.,  Des 

I'laine.s,    111.;  Cheinplei   Co.,   Koll- 

iiig  Meujows,  111. 

KemiriKton  Anns  Co.,  Inc.,  Bridgcr    41  CER  !73.ia7(d). 


4!l     (Vn     173.202,     173.206, 

llhM 
4M  (  FR  173  135(a)(6),  178- 

136i:i  (.'.  ,  173  ■J47 (a)(1). 


49  CER  178  3ni(d).  178  302 

(al(3),  173  304(a)l2). 
4'.i    (  KR     173.24.5,     178  247, 

173  283,     173.268,     173  2e'.i, 

173  272,  173  34!J. 
4UCFR  173'217ta)(.5),  175  3 

'J  CFR    172  101,   17331.5(8 
41  I   1  K  I73  217l») 


4!)  CFR  173  315(8)0) 

49CER  172  101,.172S04    . 

40  CFR  I7U  101-1(8^ 

49  CFR  173  154,  173  217 

49CFB  172.101,  173.315(a> 


ixirl,  ( 'oim. 
All  I'ureClii  iTiical  Co.,  Traey,  Cftlil... 


.Moiis:iiilo  C  o.  Si.   I-ouis,  Mo 

Airro  WeUliiic  rroduil-'',  Springfield, 
N.J. 

Cliaiidler  Evans,  Inc.,  West  Hartford^ 
Conn.;    U.S.    Uepartmenl   of   Dc- 
feiwe,  Washington,  D.C. 


4;)  CFR  173.273(a)  (28),  173.- 
277 (a) (6). 

49    CFR     173.374(8),     173- 
365(a),  172.101. 

49      CKR      173.84(e)  (16)0), 
175.3. 

49  CFR  17.5,302<a)(4),  173,8. 


To^lii|)c«ustic8oda,liguidinaDOTsp«ifW'8tlonl03WorlllA100Wlt-.t.l. 

iiirlunk.  (Mode2).  .  „,^ 

To  gliip  certain  flaninittlile  li<|iii<l.>.  m  a  Bon-DOT  portable  laiik 

(Modes  1,2,  and. 1)  „„„  .,       .        .     ,         , 

To  ship  certain  oiidiiing  mslerlal  in  non-DOTspecifM-alion  jteil  or  alu 

minum  tanks.  (Modes  1,  and  J.) 
To  ship  certain  Clajis  A  eji.looivos  m  sp<vially  constructed  non-DOT  u)ot<* 

veliicli'S   (Mode  1.1  .,.  ..       ..    ■    ,  > 

TolHHoiiieaparty  to  E)i"iiipllpn44.5;i   (Pee  Application  445.1  X'.'Mo<l«  1  , 

To  <ihipli<iuld!<odiun.  mid  polaiPium  in  valve  actuators  individually  pack. <1 
in  a  non-DOT  flberl)oard  container.  (Modes  1,  2,  and  4.) 

To  ship  corrosive  and  ilanimable  lii|Ui<is  in  non-DOT  spi'.  ileal  luu  ly|ie»'t 
stalnle&s  j-teel  cylimler.s    (.Modes  I,  and  2  ) 

To  become  a  parly   lo   EJemption  5372    (St.e  application   .No.  5372-X 
(Modes  1,  and  8.)  ^ ,  , 

To  ship  certain  har^irdoiis  materials  in  a  non-DOT  Fi.e.  iricalion  gla.-.' 
rarljoy  polystyrene  overpai  k    (Modes  1,  2,  and  3  ) 

To  Income  a  parly  to  Exempvioii  5849    (See  application  No    SM9-X 
(.Modes  1,  2, 4,  and  5  )  ,.      ,      ^,    .  .,      ..  j   , 

To  lM>eonie  a  party  to  Exemption  61 13  fSeeapptn-atlon  No  6113  ■ 'Mode  ]  i 

To  ship  certain  oxiiliniiR  materials  in  a  non-DOT  spwilUaiiun  doul.l.>- 
taced  (Iberboard  box    (ModeiS  1  and  2  ) 

To  mainifarture,  mark,  and  sell  non-DOT  portable  tanks  for  shipment  of 
noutlammablega.v.'*   (Mode  I.)  ..r- ,.  . 

To  .ship  nitric  acid,  nitrogen  dioxide  mixture  in  DOT  speciricalum  Mi  31.. 
MC  330  or  .MC  331  cargo  lank.  (.Moile  1  ) 

To  "hip  monoehlorodifliiorometliane  in  DOT  speeiliiaUon  l(i5A»«lW  tank 
cars  equipped  with  safety  relief  valves  having  higher  stan-lo-dlscharge 
setting    (Mode  2  )  .„  ,.  ^.      ^„.  .. 

To  b«ome  a  party  to  Exemption  6554  (See  appUcation  No  ft554-X  i 
(Modes  I,  2,  and  3  )  ,„  .„     ..  .      ^  .. 

To  ship  certain  flammable  gases  in  a  non-DOT  specincation  cargo  tank  de- 
signed and  conslruiled  in  aicordance  with  Se<lion  Mil  of  the  ASMK 
code.  (Mode  1.) 

To  ship  c<>rtain  Class  C  aiplomves  iii5ide  metal  flat  cans  overpacked  It.  a 

single  waU  DOT  speclftcation  12B  Bberboard  box.  (Modes  1,  anff2.i 
Tobecomeaparlylo  Exemption  6<il4  i."ee  ajiplication  No.  e614-X.  (Moo* 

1.) 

To  ship  certain  Class  B  poison  in  an  insulated  .MC  312  cargo  tank.  (Model.) 

To  extend  the  10  year  rete.»t  provisions  to  DOT  specification  3A  or  .lA  A 
cylinders  and  cylinders  marked  ICC  3,  3A,  or  3AA  over  35  years  old. 
(Mod«  1.  2,  3,  4,  and  5.)  ,„  „,„ 

To  ship  certain  nonllqutifled  compressed  ga«e  In  welded  or  seamless,  non- 
reflllable  nouDOT  si>ecification  steel  ryhnders.  (.Modes  1    2.  and  4 
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!79<M') 


NOTICES 


liiin  Ni' 


|-|l>  I- 
l«.Vi   \ 

1.  St  r 

T(i<i3  X 

Ti-s-\ 

:is7-\ 
:>":-}• 

:.K>-\ 
:  &^x 

:iii>-x 

74."!  X 
Tl-*  X 
T4M    I- 

:«•«  X 

74Ti>  (• 

:4:i»  1' 

Tivir.  v  - 
7:11  \ 

7««6  N 
7676  N 
76S<VN 
-fifO  N 

7ti.':  N 

77111  N 
7711*- N 
7710  N 

77:i7  N 
77J'.'  N 
774:1  N 
7770  N 

rrxy  n 

7WJ  N 


No. 


Applicant 


Reffu  islioo  (s )  aflM-tad 


Nature  nfexamption  tlraraof 


To  ■.lii|>  cortiiiM  ilirouiu'  tk ul  M>luliiin  in  UUT  siK-ciruatio!)  .Ml"  312  i.:iii!o 
(Mo<li'  1  1 


IKiT  E6,«     Chom  I*b  Product*,  In«^  Anahaiia.    <B  CFR  173.a7(b) To  Iwoii.p  i»  partT  to  rjfunpllon  8749.  (Sm  appllpatlon  No    67«)-M 

^„,.      ..'""'„     ^           ,             ^  (M.hIps  1,2.  imda.) 

rtai      Finishing     Rosoarrh     Coip..    «  CKR  173.28700 To -.Ini.  coriiiiM  iliroum  aiul  m.1i 

tilH-HtlO.   111.  (Mo<l.'  1   1 

arnn  IVIrolciim  to,  TuL«.  OkU...  40  C'KR  irj.315  (a)  (1),  (c)(n.  To  sliip  »n  .llmiie-proiiaiir  mill 

,,       ,      ,,       -^  „       „        _  nii'l.ir  viliirliv  i,Wodc  I.) 

lU-  I  i.w.lcr  (  o.,  DallAi,  Tm.:  Tro-  4'J  CFR  173.n8(g\  I7S.I03i.a).    To   l-oomc  a  iwly  to   Kt.riipl 

jiiii  I'lviMOii.  I.MC  t'liniiieal  liroup,  177  s;i,'>(.g)U)0)-                           iMo.li- I  ) 
hit'..  AllrliloWTl.  I*:l. 


noT  K  i.'iM       .Mia.-  r.-vr-lcr  Co., 


Iliifi  C!>SI.   (Pi<c  npplli-aliiin   No.  O'iSl  Xi. 


IMI  r  K  7iicn      tVitliii  t'lii-nucal-,  JacJiSHiviUr.  Fla. 
POT  K  7ii»a 


4<.>CKR  I73J2l7ia). 


.-  To  sliip  riTlaiii  i>ii.liz,-is  in  ti.iii  l)<>T  >|avini.'alioii  Miiglrtiip,  r<iii.>viiMe 
,,,,„.,.,,  .         luMit  |xil.villi>lpnp  riMiliiiiifr.  (Moiio  1.1 

ll.wkcr  I  hcmii-iUs  ^   1  U^lic!  (  orp.,    4'.)CFR  173.1!>l(a^ To  -^liip  pho.-plior.iiiM  |«MHttrlil..ri,l^  m  a  noti-DOT  PliiRlr  trip    nioKK-J 

...n-   !--,-„  M:K.-in»  I'lilN,  %.■>  r.-in.«v.il,l.-l..:i.l.  i»>Iv.Ili\lon,M..,,iiuii.!.  i.\li>.|r>>  1.  2.  uii.l  .1.1  ' 

lH>l-t  ,078      (airoi   .Mr   .'H.fvi,>..    Inr  .    Kiiiirslon.    49  CFR  17.-.  7.'-.(a)(3M7.'i  7t»    To  imii>|»ri   i;i,lmu>  iivv  ni;ii..n  il  p^i.-kwos  h^vvinc  c-o„,|„n...l    traiis|K)rt 

IHM-K  ,.'>7       I  nitox  loq),  Monrovia.  1  ulif  |M  f  »■  K  1.3  ■.!)i«(|.^,  17".  3...  To  ^hip  iiiiiiiilo  .luanlili™  of  1. •nam  I,ikui,|uii<  mrtLMiaU  in  RlaK-i.  IM>ly- 

plliyli  no  or  oiluf  plaslir  loiiiaiMir-.  oviMpin  k.'il  111  a  Limili  livst  niiiiI)OT 


poT-K  TiVl      fl'iiinploii    flirnii.  Ills    In 

Tm 
Pl>  r-K  7.'.'0      lirt-it  llrotlit'i.'.  I  orji  .  1  inon,  N  I 


Pil.s.-a.     I'.i  l  KK  17-  111! 

|i  (   I"  l;  I'url  173,  ITS  10. 


Iil(i|...!iiil  l.ox,  a^  rlioniii  i»l  kits    (Moilcs  l. ;'.  .1,  4.  niii)  ."i  ) 
To  I 'IT. mil-  .1  pally  lo  K\i-niplioii  7ii"l   j.-if  appiu-aiiun  70!<(-X)    (.Mo'lc  3  ) 


111  (  FK  173  \:1i(n) 
I'l  cm  l73  3ftUtt^ 

\:<i  V  U  173  IX> 

41  t   FU  17;!..'.'0,  173.K>4 


To  iii:iiiiira.  lull",  mark,  aii-l  ju-Il  iion-PtlT  niHahlc,  bjow-niol^li-.j.  j)oly. 
rlhylriir  fontaini>rs   in  lonipliamo   witli   DOT  stixH-ilii-alioiLS  34   kuIi 
ri'ilaiii  i'k<i'plioii.s.  (.Moili-  I.  2,  aii'l  3  ) 
To  sliiiiivriain  llanimablc  liquids  in  UtJT  sixN-Jlliatioii  31  nviimlih-  inoI<li-il 

IHilyi'lliyli-n.' .iiiilainors    (.Moilcl.l 
1.1  .ship  iiiinlliimmalili'  rompie.v^'il  ua-Mv.  in  a  noiirrrillobW  IXiT  spm-iQi-a- 

Uon  S'M-yliniliT    (Moifi-s  1.  •.',  ami  3  ) 
To  .^liip  iiiiiu'lliylrliloro-ilaiii'  HI  a  DOT  .-^i">.  ilii-alioii  '<\  imiiulili-  tank 

(Mo  If.  I.  aii'l  3  > 
To  .Hliin  ii'il.iin  llaminal.li'  .<a)Ii<I»  in  a  l)i)T  Sp<viricBtion  .'>6  porlal'Io  tank. 
t.Mmlcs  l,L-,  aii()3.) 
4'.>       CFR       17.3.24.".U»H2<.i\     To  ship  rornwivc  li.iuiil.s  in  l)()T  SiKvilii-alioil  MC  3()3  or  AIL'  3116  furco 
173.1'45laU3U.  lank.s.  <  Mmlo  I.) 

T'l  livoi;,!- ;i  p.irly  10  K\.-niplioii7444.  iSi.<<  .ippliialmii  No.  7414  .X.M.Mo.|e 

<■'       <  I*  K       17:Ml'Ha'l7\    To  ship  dTluiii  nainiii.ilili'  lii|Ui.l  iiii\tiiri-.s  in  a  spun  '.iO-|«>rci>nl  pure  aluiii- 

,„..,...-,.„     ,,,    ,      ,,    ,-  ,.          ..       .      ,     ^ „.        •,'?;•',.,,        .      .    „  iiiuniran.ov.rpmkPdinaiion-OPTroiTUKatodboit.  (.Mo<l«sl.2,S.aii(14.) 

ixil    K  .1,0      1  l..-.|Hip,«I»c(orp  .N.w  ^..^k.  N   ^  ..  1'H  1- U  l':irt  17.1.  17'>.-.XI(V18  To   |.r,M.ii  .•  a  p.irly   to   Kv.iiipli..;i  717(1.  (Sv..    appli.'alion    No     7470  X  ) 

ibMl'.    17y.J01  Ka),    17.'.-  iMml.-.M 
/                                                                  Jill  7. 

PpT  K  7471)     ti'.irkMalioniiiK   fo.,   Tulsa,   t>kl.i  :    4J  (FK  I':ut  173.  17li^  2tXV18  To  lioion„>  .1  p^uly  I..  K\.  M;piioii  717(H.-J.h- application  No.  747t)  \  >  (.Mode 

Piin  t  orp,  Slaiiifonl,  »  oiiii.                      il>Hl\    I7'.i.-H)l   Uu'      17'i.-  .' ) 

.01  -  7. 

.^.•n   Container*,   In,-..    Ilaiinlioii.     1 1  CFR  I73.1I'.iilO,  I7.1.ia'>.  T.>  .-lii|niiiaiii  lmnirdon.<-niatriial>  in  a  1.011 -PPT  siKiili.aiion  vtninl.-s.s 

l»t>rt»mdn.                                                  4«i  c F R  •.«i.(iV:t..  ^x,v\  i^oiiabli'  lank,  i  M<«li\s  I.  2.  and  3. 1 

tuiioii-  liili'riialioial   I.itiulpd.    l.oii-    4:i   (  FR    17;t.24.'i.    If,   f  FU  lo  -lun  i.ii»;i.  n.rro  iv.    aiul  n.niliWil.U'  li.iui.l.-;  in  a  lion  POT  .<.lwl 

lion.  KiiRland.  W.  R.  /aiipsniid  Co..        'HUi  .T>.  |K>rlat.lr  i.ink  buill  in  ariorilancr  with  Nr<iion  \  III  o(  th.'  .\SME  rod« 

"\iw  Orli'Uir.  I.a.  wnli  ii-iiuin  ixii-piioiis    (.McmIi'S  1.  2,  and  3.) 

Pclia    Si.-«niship    I.iiira,    Inc.,    Now    49  C F R  17«.M(dH3> To  aullionzr  stowaRi- of  lr,-ii;»it  containers  loMtaiiiiiiK  harardous  iiiatiTials 

< 'r.^ii  .3.  I  a.  iaa<rordami' Willi  41  CFU  176.8;iidn3' wii)iri>rialnexcoplions.  (.Modi'3.) 

I  nui-r^l  Havorrorp.,Indmii:iiK.Ii.»,    4'i  Cl-R   I72.I01(e\3>,   172.-  To  ship  liircr  MUanliiii-s  of  Uipiid  IhivorinR  cMrnct  In  paokagings  niiirkwl 

i.  ,„.«..,«,>      .,''"'■      ,           .         ,.,.....                11)1.  17,i  3.  175.:m.  imoinpli.in..- with  4'.>  CFR  173.11811".  (Modes  4,  5.1 

POT  E  .6WI      Sier  in|:  Pnip  Iiu-..  New  \ork,  N.^  ..  4yCFR  173.JCl6(ai(P,  (cHl^-  To  ship  siKlmni  amide  in  a  ntisjible  non-POT  .Hiwcilirnllon  sl.iiilos"  steel 

drum.  (.Mode  l.i 

Pt>T-E7««:s      I.ubbock    ManufaclnrinK   Co..    I.ub-    4'.i  CFR  173..iI5(aMl\  (c^(P.  To  timmdailure,  ii-urk.  and  s.-ll  iHilMirelhane  foam  insului.d  non-PoT 

li-K'k.  lex,  ...'■-. 
PtiT  K  7t>.7      Kcrr-A^cUee   Clienucal   Corp.,  Okla-    4'.iCFl 
hoina  City,  okla. 

POT-E  .<lll  .  tirval-Vanutention,  P;iris,  France 49  CFR  173.1UHb),  173.125..  To  shii.  naiuiuable  li.iuids  in  a  noti-UOT  spccifu-atiou  slaiiili-ss  sliel  poTl- 

_  ,,               ,          ,  abli' lank.  (.Modiw  1,  2,  and  .3. ^ 

POT-K  77118      IirLlndtLstriejInr.,  Monrovia,  Calif.  49  CFR  173.302(a\  17.'>.3 To  ship  roMipresoeil  air  in  a  iionPOT  sptrif..  alion  girth  weldid  steel 

cvlinder.  (.Mo'Ibs  I,  2,  4,  and  .S.i 

DOT  t.. 10      .Midway  Cau  (  o,  St    I'aiil.  Miiin         .  4'>   CFR    Part   173,    I7S.24,  ToniaMuf.u.mr.,  mark,  aiid.sellniodiried  POT  12P  lilM-rboiird  lioxesliaviiifi 

17)*.211.  inside  two  POT  .'C  polyethvleiiecontainersfor  the  sliipnient  of  corrosive, 

,,,,.^   ^ ,.,.,.                ,          .         „     .        .  tlaiiiinalile,  and  Cla-ss  H  poi.soiious  liipiids.  (.Modes  1  and  .'.  I 

""T   F.  C  htT    Impact   Pivisiirti.   Parker   Il.m-     10  CFR  173.3C>4(a)(l),  175.3,  Tomaniiliu-ture.  niark.and.seU  noii-p"  iTsiHTilieaiion  seande.>.saluniinum 

,,,^~  ....          ^."'■'S  '  ."'•',•  F:i.<rtlake.  Ohio.                       17s. 42.  c>  linihrs  for  sliipniiiil  of  li<|uefied  carbon  du.xide.  i.Modis  1. -'.  and  4.) 

POT  t  ..3'.i      New  Zealand  KlecUicity  Pepartmeut,    46  C  FR  'JO.OS  35 lo  ship  certain  .ombuslible  li.iuid.>.  111  a  iion-UOT  sp.cilicatioii  iKirtable 

_             Wellincton.  New  Zealand.  tank.  (MiMleS.i 

DOTE. .43      X  nioii    l  arbide    Corp.,    Tarrytown,    4yiFH173.315 Toship  didilorosilanr  in  DOT.speciricatioii  51  porlaUcUuik.  (Mode  1.) 

POT  F  7770      I  pine  Kuhbr.ann,  I'luis.  France 4UCFR  173.2641,1)1(4^ 1  o  .diip  h\dropen   fluoride  in  3  non-UOT  SMKification  portable  tank. 

,->^_  „  _         ,  <  Abides  I.  .'.  and  3. 1 

P''T   ■;.•  y',"'      Monsanto  Co..  St.  Louis.  Mo 49  CFR  173.3fl9(8)(14^ To  ship  carbohc  ai-id  in  a  DOT  Specification  MC  307  cargo  tank.  (Model  ) 

por  K  .S(K      lienneil  I  n.lii.st  ries,  I'acoiina,  Calif. ..  49  CFR,  Part  17.1.  .'Subpart    lo  niannfiiclure.  mark,  and  .sill  nonPoT  s|wnlaation  removable  liea.l, 

F";4'.i  CFR,  I'arl  173, Sub-  molded,  5  gal  |K)lyethylen«  cont:uners  for  shipiueut  of  corrosive  lii|uids 
part  U;  178.19.  and  Ilaniniablo  liquids.  (.Modes  1,  2,  and  3.) 


l»t>T-K  7.'K»       1:    I   dii  I'ont  lie  NeU!,i.ii>\  Co  .  111.- . 

Wllnunirtoii.  Pel 
POT-E  72CS      Inion    Carbidtf    Corp,    Tartvlown. 

N  Y 
POT-E  7110      Pow -Corning  Coip  .  Midi.ui.l.  Mi.  h 

DOT  E  7423      Pow  Cliwideal  Co.,  Freop..rt,Ti-x . . 

POT  E  74-.'fl      Mariln    Marietta    Cheii:i,als.    I  bar 

lotto.  N.C. 
poT  F.  7414      .Mobil  Cliemi.al  Co.,  Heaiimont.  Tex.; 

1..I'.  TraiisiNirtution,  Inc.,  *  he.ster. 

N.V. 
PoT  F  7166     Firmenich.  Ipi-.,  rrinceloii,  N  .1 


POT  K  7f..Tt 
POT  F  7711 

PoT  E  7066 
PoT-E  7676 


sjMvilication  canto  tanks  for  the  shipment  of  llaminMlle  ga.ses.   iMiwIe  l.t 
"R  I73.850ta1 lo  ship  calcium  oxide  in  PoT  Specilication  50  Jiorlablc  tanks.  (.\.o<le  3.) 


DrNlALS 

4852-X,  request  by  Mons.^nto  Co.,  St.  Louis, 
Mo. — To  ship  etching  acid  liquid  In  a  DOT 
Sf>eclficatlon  37M  2S  or  2SL  container  or 
6D/2SL  container,  denied  August  30.  1977, 
as  being  unnecessary  (Docket  HM  139 
obviateis  the  need ) . 

5995-X.  request  by  Lucldol  Division.  Penn- 
walt  Corp..  Buffalo.  N.Y. — To  ship  certain 
organic  peroxides  in  dry  or  pafte  form.  In 
polyethylene  containers,  denied  August  17, 
1977.  as  being  unneces,^ary  (Docket  HM- 
119  obviates  the  need ) . 

6178-X.  request  by  Olympic  Manufacturing 
Co.,  Atlanta,  Ga. — For  tran.«portatlon  of  a 
Liquid  cleanliig  compound  containing  not 
more  than  30  percent  Itydrcfluoric  add, 
denied  August  9.  1977.  as  being  unnecessary 
(Docket  HM-139  obviates  the  need). 


6267-P.  request  by  Tosco.  Marietta,  Cki— To  8756  X,   request  by   ICI  United   States  Inc.. 

authorize    another   size    packaging    in    ex-  Wilmington.  Del. — To  ship  certain  hazard- 

cemptlon    6727    for    an    exception    to    the  oiw  msacrlals  in  foreign  made  packaglngs 

packaging  requirements  in  40  CFR  173.217  which  are  comparable  to  the  DOT  Specin- 

(a).  denied  Augu.st  30,  1977.  cation  17E  drum-s.  denied  Augui^t  26.  1977. 

6498-X,   request   by   Liquid    Carbonic   Corp.,  as     being     unnecessary     (Docket     HM   112 

Chicago,  111. — To  ship  certain  lUiucfied  and  obviates  the  need). 

nonllquefied  Compressed   gases   in    a   non-  7221-X,  request  by  Sis-Q-Flylng  Service,  Inc., 

DOT   specification   seamless   high    pre.s.sure  Santa  Rosa,  Calif. — To  transport  packages 

alumlmtm  cylinder,  denied  August  1,  1977,  of  high   explo.slves   offered   by   the   Energy 

as  being  unnecessary                            ^.,    ,.,„  Research    and    Development    Admlnlstra- 

6775-P.    request    by    Valley    Co-op    Oil    Mill  .,         .      ,   .,  ,           »  on   ,ot-7 

Chemical  Division,  Harllngen.  Tex.-To  be-  ^^°'^-  ^^^^^^  August  30.  1977. 

come  a  party  to  DOT-E  6775  authorizing  7413  P.    request    by    General    Motors    Corp.. 

shipment  of  organic   phosphate   materials  Warren,  Mich.— To  become  a  party  lo  DOT- 

In  DOT  Specification  MC  330  and   MC  331  E  7413  authorizing  manufacturing  and  use 

c^rgo  tanks,  denied  August  9,  1977.  as  being  of   cylinders  for  liquefied   carbon  dio.xlde, 

unnecessary   (Docket  HM-139  obviates  th«  denied  August  31,  1977  as  being  unneces- 

need).  sary. 
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7600  P,  request  by  Chemplex  Co,  Rolling 
Mcft<low!<.  Ill  —To  become  a  party  to  DOT- 
E  7600  authorizing  Bhlpmeiit  of  llquefled 
othyieiip  In  a  non-DOT  Specification  In- 
sulated cargo  tank,  denied  August  8,  1977, 
a«  being  unneceasary. 
7000  I».  rctiuepl  by  Mobile  Clieinlcal  Co., 
Beaumont.  Tex  To  booomc  a  parly  to  Ex- 
emption 7600  authorizing  Klilpment  of 
llquene<l  ethylene  In  a  non-DOT  .Specifica- 
tion lnsulatA-<l  cargo  tank,  denied  AiigURt  8, 
1977.  as  being  unnecessary. 

7600-P.  reciue.'Jt  by  Northern  Petrocliemical 
Co  .  Dps  PlalneH.  lU  — To  heroine  a  party  to 
DOT  E  7600  authorizing  shlpnienl  of  lique- 
fied ethylene  in  a  non-DOT  Specification 
insulated  cargo  lank,  denied  August  8, 
1977.  sc»  being  unnecessary. 

7619  N,  ri>quest  by  Pullman  Kellog.  Houston, 
Tex  -lo  carry  cerUiln  radioactive  devices 
aboard  pass^ngfi" -carrying  aircraft  denied 
Augu.sl  4,  1977. 

7«23  N.  request  by  Safeway  Store.i.  Inc  .  Oak- 
land, Calif— To  ship  materlal.s  clav.ed  as 
ORM  IJ  in  wire  ba.sketJi  on  roller-;,  dented 
Aiigiust  26.  1977. 

7646^  N,  re<tueHt  by  WITCO  Chemical  Corp  . 
Richmond.  Cullf.— To  ship  certain  organic 
peroxides  (.solid),  in  a  non-DOl  hpeciUca- 
tlon  6-gallon  removable  head  polyethylene 
container,  denied  August  17.  1977.  as  being 
unneces.sary  (IXicket  HM  119  obviates  the 
need) . 

7652  N.  request  by  Clba-Gelgv  Corp  .  Ard.s- 
ley.  N  Y^^To  ship  certain  class  B  poison 
packages  without  label';,  denied  August  15. 
1977. 

7733  N.  request  by  Hach  Chemical  Co  .  Ames. 
Iowa— To  ship  certain  small  cpiantity  cJaes 
B  p)OlRon  packages  without  labels  denied 
Augu.st  5,  1977. 

7742-N,  request  by  Sigma  Chemical  Co  ,  St 
Louis,  Mo— To  ship  limited  quantities  of 
certain  cla.-^  B  poison  packages  ullhout 
label.'-,  denied  .August  15.  1977 

7747-N.  request  by  Hercules  Inc  .  Wilming- 
ton. Del  — To  ship  dlcumyl  peroxide,  dry  in 
used  DOT  17H  drtims  noi  reinspect^d  or 
retested.  denied  August  4.   1077 

7760-N,  reque.st  by  Velsicol  Chemical  Corp  , 
Chicago.  Ill  -  To  ship  hydrogen  bromide  In 
non-DOT  specification  cylinders  lor  export 
only,  denied  August  8.  1977.  a.s  being  un- 
necessarv 

7812  N.  reqvieM  by  Cajiel  Klni.g  Companies. 
South  San  Fruncisco.  C.ilif  -lo  atithorize 
luse  of  shipping  papers  with  a  further  de- 
.scription  juxtaposed  between  the  shipping 
name  and  hazard  class,  denied  August  30. 
1977. 

7706-N,  request  by  Technlc  Inc  ,  Providence, 
B  I. — To  ship  certain  Class  B  poison  pack- 
ages without  labels,  denied  Attgtist  15. 
1977 

WITHDRAWAUS 

4108  X  request  by  Southern  Oxygen  Supply 
Co.,  Atlanta.  Oa.— To  ship  certjiin  non- 
flammable cryogenic  c<Mnpres.sed  gases  in  a 
non-DOT  specificat!.>n  cargo  tank,  with- 
drawn Augu.st  17.   1977 

J.  R.  Grothe. 
Chief.  Exemptions  Branch.  Of- 
fice  of   Hazardo^is   Materials 
Operations. 
I  FR  Doc  77  27 1 70  Filed  9  2 1  -  77, 8 :  45  am ) 


Register  <42  FR  32605)  providing  basic 
Information  concerning  United  States  In- 
volvement in  the  activities  of  the  United 
Nations  Committee  of  Experts  on  the 
Transport  of  Dangerous  Goods  (ECO- 
SOC) .  An  informal  public  briefing  was 
held  on  July  12,  1977,  to  di.scu.ss  certain 
outstanding  matters  presently  under 
con.sideration  by  the  Committee. 

Approximately  70  people  attended  the 
meeting,  and  while  the  di.scas.slon  was 
pcnenil  in  nalure,  reaction  and  respon.se 
of  the  participants  was  such  that  it  has 
been  decided  to  continue  to  hold  similar 
meetings  periodically  in  the  future.  Dur- 
ing the  week  of  August  1.^-19.  1977.  there 
was  a  meeting  of  the  Group  of  Rap- 
porteurs on  the  Transport  of  Dangerous 
Goods  held  m  Geneva,  Switz,erland.  In 
order  fo  provide  interested  persons  In- 
formation concerning  current  is.sues 
under  consideration,  an  informal  brief- 
iiiR  will  be  held  on  November  3,  1977,  at 
9:30  am,  in  Room  3201  of  the  Trans 
Point  Builflinp,  2100  SeccHid  Street  SW., 
Washington,  DC.  Some  of  the  subjects 
that  will  be  discassed  are: 

1  The  United  Nations  Hazard  Information 
System. 

2  Changes  In  the  definition  of  ClaAs  6 
Fol.-.ons. 

3.  The  transfer  of  lachrymatory  substances 
from  Class  6  to  Class  9. 

4    New  label  for  volatile  toxic  substances. 

b  .Speclflc  nunlinum  ihickne.sses  for  metal 
tlruins  in  addition  lo  performance  ttandard^'. 

6  Embossment  of  certain  United  Nations 
in.irkings  to  identify  metal  drums. 

7.  The  listing  of  goods  posing  a  hazard  to 
Tlie  environment. 

Per.sons  interevted  m  any  of  these  subjects 
are  invited  to  attend  the  meeting. 

Alan  I.  Roberts. 
Director.  Office  of 
Hazardous  Materials  Operations. 

jr  R  Doc  77-27541  Filed  9-21-77:8  45  am) 


Materials  Transportation  Bureau,  Office  of 
Hazardous  Materials  Operations 

UNITED  NATIONS  RECOMMENDATIONS 
ON  THE  TRANSPORT  OF  DANGEROUS 
GOODS 

Public  Meeting 

On  June  27,  1977,  a  notice  of  public 
meeting  was  published  In  the  Federal 


National  Highway  Traffic  Safety 
Administration 

I  Docket  No    I!>77-!0:   Ni.ii.-e  1] 

BERLINER  MOTOR  CORP. 

Petition  for  Exemption  From  Notice  and 
Remedy  for  Inconsequential  Noncompli- 
ance 

Berliner  Motor  Corporation  of  Has- 
brouck  Height.s.  New  Jersey,  has  peti- 
tioned to  be  exempted  from  the  notifi- 
cation and  remedy  requirements  of  Uie 
National  Traffic  and  Motor  Vehicle 
Safety  Act  (15  U.S.C.  1581  et  seq.>  for 
apparent  noncompliances  with  49  CFR 
571.122  and  571.123.  Motor  Vehicle 
Safety  Standards  Nos.  122,  Motorcycle 
Brake  Systems  and  123.  Motorcycle  Con- 
trols and  Displays.  The  basis  of  the  peti- 
tion is  that  t>ie  noncompliances  are  in- 
consequential as  Uiey  relate  to  motor 
vehicle  saiety. 

Petitioner  imports  motor  vehicles  for 
resale  and  therefore  Ls  a  ■'manufaclurer" 
as  defined  by  15  U.S.C.  1391(5).  As  a 
manufacturer,  an  importer  is  responsible 
for     notification     of     purchasers     and 


remedy  of  noncompliances  and  safety- 
related  defects  when  they  exL-^t  in  the 
imi)ortcd  vehicles  Berliner  has  imported 
276  mopeds.  manufactured  by  Selmm  of 
Italy  in  January  1976,  tliat  do  not  con- 
form to  all  the  saJety  requirements  for 
motorcycles.  Paragraph  S5.1.5  of  Stand- 
ard No.  122  requires  that  means  be  pro- 
vided for  visually  examining  the  brake 
.shoe  lining  thickness  without  removing 
the  drum.  This  feature  is  absent  on  the 
Berliner  vehicles.  Table  1  of  Standard 
No.  123  requires  that  the  'reserie"  posi- 
tion in  the  manual  fuel  shutofif  control 
be  reached  by  pushing  the  control  up- 
ward. Berliner's  does  not  operate  in  thus 
manner,  but  presumably  by  pushing  the 
control  backward  Table  3  of  Standard 
No.  123  requires  tliat  the  choke  be 
labelled,  and  Berliner  has  failed  to  do 
.so.  It  argues  that  the  noncompliances 
with  Standard  No.  122  are  inconsequen- 
tial as  the  wear  pattern  can  be  observed 
when  the  brakes  are  "adjusted  physi- 
cally."  With  a  maximum  speed  of  25  mph 
the  vehicle's  linings  are  said  to  last  for 
several  years.  As  for  the  choke,  it  is 
"semiautomatic  "  and  its  use  is  explained 
in  the  owner's  manual.  It  Ls  triggered 
before  starting  and  released  automatic- 
ally by  the  throttle  action  Berluier  pro- 
vides no  views  why  it  believes  that  the 
erroneous  fuel  valve  position  ls  inconse- 
quential. NHTS.A's  investigative  file  on 
this  case  is  CVR  1498. 

This  notice  of  receipt  of  a  petition  is 
published  tmder  .section  157  of  the  Na- 
tional Traffic  and  Motor  Vehicle  Safety 
Act  1 15  use.  14171  and  does  not  repre- 
sent any  agency  decision  or  otlier  exer- 
cise of  judgment  concerning  the  meriLs 
of  the  petition. 

Interested  i>ersons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
on  the  ix-tition  of  Berliner  Motor  Cor- 
poration described  above.  Comments 
should  refer  to  the  docket  number  and 
be  submitted  to:  Docket  Section,  Na- 
tional Highway  Traffic  Safety  Adminis- 
tration. Room  5108.  400  Seventh  Street, 
S.'W.,  Wa-shington.  DC.  20590.  It  is  re- 
quested but  not  required  that  five  copies 
be  submitted. 

All  comments  received  before  the  clase 
of  business  on  the  comment  closing  date 
indicated  below  will  be  considered.  The 
application  and  supporting  materials, 
and  all  comments  received  after  the  clos- 
ing date  will  also  be  filed  and  will  be  con- 
sidered to  the  extent  possible.  When  the 
petition  is  granted  or  denied,  notice  will 
be  publLshcd  in  the  Federal  Register 
pursuant  to  Uie  authority  indicated  be- 
low. 

Comment  closing  date:  October  24 
1977. 

(Sec.  102.  Pub  L  93-492.  88  Stat  1470  (15 
use.  1417);  delegations  of  authority  at  49 
CFR  1  50  and  49  CFR  601  8.) 

Issued  on  September  16.  1977 

Robert  L.  Carter. 
Associate  Administrator, 
Motor  Vehicle  Programs 
IFR  Doc  77-27462  Piled  9-21-77  8:45  am] 
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FLXIBLE  CO. 

Petition  for  Exemption  From  Notice  and 
Remedy  for  Inconsequential  Noncom- 
pliance 

The  FLxible  Compaiiy  of  Delaware. 
Ohio,  has  petitioned  to  be  exempted  from 
the  notification  and  remedy  requirements 
of  Uie  National  Traffic  and  Motor  Ve- 
hicle Safety  Act  1 15  U  S.C  1581  et  seq.' 
for  an  apparent  noncompliance  with  49 
CFR  571  121.  Motor  Vehicle  Safety 
Standard  No.  121,  Air  Brake  Sy.stem.s. 
Tlie  ba.sis  of  the  petition  is  that  the  non- 
compliance is  inconsequential  a.s  it  re- 
lates to  motor  vehicle  safely. 

Flxible  believes  that  approximately 
l.'ioS  of  it.s  transit  and  suburban  bu.ses  of 
31.  35  and  40-foot  lengths,  manufactured 
from  March  1976  thrwigh  April  1977. 
may  not  comply  with  paragraph  S5.3  4 
of  Standard  No  121.  That  section,  titled 
Brake  Release  Time,  requires  in  perti- 
nent part  that: 

Wilh  an  Initial  service  brake  chamber  air 
pressure  of  95  psi.  the  tur  pressiue  in  each 
brake  chamber  shall,  when  measured  from 
the  first  movement  of  the  service  brake  con- 
trol, fall  to  5  psl  In  not  more  than  0  55  sec- 
onds (sloJ  In  the  case  of  trucks  anci 
buse'»   •    •    *. 

Flxible  has  discovered  tliat  {he  release 
times  of  a  certain  front  brake  configura- 
tion averaged  1.167  second."^. 

The  problem  occurred  in  thus  manner 
When  bus  stopping  distance  require - 
ment,'  were  temporarily  su.spendod  as  of 
Januarv-  6.  1976  '41  FR  1598  >.  on  buses 
manufactured  thereafter,  Flxible  dis- 
abled the  antilock  capability  of  the 
Kockwell-Standaid  Skid-Trol  val.c  u.^ed 
in  the  air  brake  s\stem.  Tlie  Skid-Trol 
valve  aLso  performed  the  relay  valve 
and  quick  release  valve  functions.  Sub- 
sequently. Flxible  returned  to  its  pie- 
Standard  No.  121  air  distribution  meth- 
od, which  employed,  in  part,  a  straight 
•T'  brake  hose  filtmg  in  Uie  front."  In 
recent  testing  on  a  standard  production 
40-foot  bus  taken  from  the  assembly  line. 
Flxible  dLscovered  that  the  release  times 
for  the  front  brakes  using  the  conven- 
tional ■  T"  fitting  averaged  1.167  seconds. 

In  nxible's  opinion  the  nonconform- 
ance is  inconsequential  because  "there 
has  been  no  indication  that  the  slower 
release  time  has  been  the  direct  cause  or 
has  contributed  to  an  unsafe  condition  " 
The  company  further  points  out  that : 

•  •  •  the  braking  sysit^m.  without  auto- 
n\atic  antilock.  Involved  herein  has  t>een 
tested  as  meeting  the  121  specified  service 
stopping  dl-stances  without  leaving  a  12-foot 
lane  and  without  lockup,  criteria  which  bv 
121  appear  to  establish  an  acceptable  level 
of  directional  stability  and  maneuverability. 

This  notice  of  receipt  of  a  petition  Ls 
publLshed  under  section  157  of  the  Na- 
tional Traffic  and  Motor  Vehicle  Safety 
Act  <15  U.S.C.  1417)  and  does  not  rep- 
resent any  agency  decision  or  other  ex- 
ercise of  judgment  concerning  the  merits 
of  the  petition. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
on  the  petition  of  The  Flxible  Company 


descrll>ed  above.  Comments  should  refer 
to  the  docket  nimiber  and  be  submitted 
to:  Docket  Section.  National  Highway 
TraiBc  Safety  Administration.  Room 
5108.  400  Seventh  Street.  SW..  Washing- 
ton. DC.  20590.  It  Is  requested  but  not 
reqiured  that  five  copies  be  submitted 

All  comments  received  before  the  clone 
of  business  on  the  comment  closing  date 
indicated  below  will  be  considered.  The 
application  and  supporting  materials, 
and  all  comments  received  after  the 
closing  date  w  ill  also  be  filed  and  will  be 
considered  to  the  extent  possible.  When 
the  petition  Ls  granted  or  denied,  notice 
will  be  published  In  the  Federal  Regis- 
ter pursuant  to  the  authority  indicated 
below. 

Comment  f losing  date:  November  7. 
1977. 

(Sec  102.  Pub  I,  93-492,  88  Stat  1470  (16 
U.SC  1417);  drlppatlonfl  of  authority  at  49 
CFR   1.50  and  49  CFR  501  8  ) 

Issued  on  Stptembcr  16.  1977. 

Robert  L.  Carter. 
Associate  Administrator. 
Motor  Vehicle  Proyramx 

II'R  Uo    77  27463  Filed  9  21   77;8:45  ami 
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Notli-c  1  1 


TRAVEL   EQUIPMENT  CORP. 

P:?tition    for   Tcmpornry    Exemption    From 
Federal  Motor  Vehicle  Safety  Standard 

Travel  EQuipment  Cori>oration  I'TEC" 
herein!  of  Goshen.  Indiana,  pursuant  to 
15  U.SC.  1410iaMlMA>  and  49  CFR 
555.6iat.  has  jietitioned  for  a  temporary 
exemi)tion  from  paragraiih  S6  of  49  CFR 
571.301-75  Motor  Vehicle  Sixfety  Stan- 
dard No.  301-75  Fuel  System  Integrity, 
on  the  basis  that  compliance  with  the 
standard  would  cause  it  substantial  eco- 
nomic hardship. 

Paragraph  S6  of  SUndard  No.  301-75 
setvS  fortli  requirements  for  barrier  crash 
tests   followed   by   static    rollover.    TEC 
m;tnufactuicd  47  motor  vehicles  in  tlie 
12-month  period  before  fllins  its  petition. 
It  receives  completed  and  certified  vans, 
altering  tltem  into  ambulances  and  bu-ses. 
It  also  manufactures  an  incomplete  ve- 
hicle known  as  the  Rescue  Tjpe  ni  am- 
bulance. Tlie  fuel  system  is  not  dLsturbed 
in  any  of  the  alterations  but  a  larger  al- 
ternator    is     installed      •outboard     and 
slightly  below  the  original  location.  "  In 
the  event  of  a  30  degree  angle  front  bar- 
rier crash  conducted  in  accordance  with 
Standard  No.  301-75    'it  is  passible  that 
the  alternator   would  be  displaced   in- 
board and  dow  n  to  a  position  of  interfer- 
ence with  the  fuel  pump".  TEC  appears 
to  believe  that  its  vehicles  would  comply 
with  Standard  No.  301-75  but  cannot  be 
sure  without  testing  them.  It  seeks  an 
exemption  for  2  years,  covering  approxi- 
mately 230  vehicles  and  estimates  total 
compliance  testing  costs  for  the  1977  and 
1978     model     years     as     approximately 
S208.000.  Tlie  company  had  a  net  loss 
before   taxes   of   $39,000   in   fiscal  year 
1976.    TEC    argues    that    an    exemption 
would  be  in  the  public  Interest  as  "more 
and  more  community  rescue  services  and 


fire  departments  ai-e  finding  that  the 
small  van  type  ambulance  Is  more  versa- 
tile, more  economical,  and  a  proven 
method  to  bring  much  needed  swift  life 
saving  and  life-sustaining  services  to 
their  citizens". 

This  notice  of  receipt  of  a  jx^tition  for 
a  petition  for  a  temporary  exemption  Is 
published  in  accordance  with  the  NHTSA 
regulations  on  this  subject  (CFTl  555.7  >, 
luid  does  not  represent  any  agency  de- 
cision or  otlier  exercise  of  judgment  con- 
cemUig  tlie  merits  of  the  petition. 

Interested  persons  are  Invited  to  sub- 
mit comments  on  the  iietltion  for  exemp- 
tion of  Travel  Kquipment  Corporation. 
Comments  should  refer  to  the  docket 
number  and  be  submitted  to:  Do<'ket 
Section.  National  Hiijliway  Traffic  Safety 
Administration.  Room  5108.  400  Seventh 
Street.  SW.,  Washincton,  DC.  20590.  It 
is  requested  but  not  required  that  five 
copies  be  submitted. 

All  comments  received  before  the  clase 
of  business  on  the  comment  closing  dnte 
Indicated  below  will  be  considered.  The 
application  and  suiK)rting  materlaLs.  and 
all  comments  received,  are  aviiilable  for 
ex.'tmination  in  tlie  docket  bt)th  before 
and  after  the  closing  date.  Comments  re- 
ceived after  the  closing  date  will  also  be 
filed  and  will  be  considered  to  the  extent 
practicable.  Notice  of  final  action  on  tlie 
petition  will  be  published  in  the  Federal 
Register. 

Comment  closing  date:  October  24, 
1977. 

(Sec  .3.  Pub  L  92  548.  86  Stat  1159  (15  U  S  C 
1410)  delegatton.s  of  authority  at  49  CFR 
1  50and49CPR  501  8  ) 

Issued  on  September  16,  1977. 

Robert  L.  Carter. 
Associate  Adviinistrator, 
Motor  Vehicle  Programs. 

|FR  Doo  77-27461  Filed  9  21-77, 845  amj 

DEPARTMENT  OF  THE  TREASURY 

Customs  Service 

IMPRESSION   FABRIC  OF  MANMADE 
FIBER   FROM   JAPAN 

Antidumping;  Withholding  of  Appraise- 
ment, Tentative  Exclusion  From  and 
Tentative  Discontinuance  of  Investiga- 
tion 

AGENCY;  United  States  Treasury-  De- 
partment. 

ACTION:  Withholding  of  appraisement, 
tentative  exclusion  from  and  tentative 
discontinuance  of  investigation. 

SUMMARY:  This  notice  is  to  advi.se  the 
public  that  there  are  reasonable  grounds 
to  believe  or  suspect  that  there  are  or 
are  likely  to  be  sales  of  impression  fabric 
of  manmade  fiber  from  Jajian  at  less 
than  fair  value  within  the  meaning  of 
the  Antidumping  Act  of  1921,  with  the 
exception  of  that  produced  by  Asahi 
Chemical  Industry  Co.,  Ltd.,  and  Shira- 
saki  Tape  Co..  Ltd.  (Sales  at  less  than 
fair  value  generaJly  occur  when  the  price 
of  merchandise  sold  for  exportation  to 
the  United  States  Ls  less  than  the  price 
of  such  or  similar  merchandise  sold  in 
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the  home  market  or  to  third  countries.') 
Appraisement  for  the  purpo.se  of  deter- 
mining tlie  proper  duties  appli<^ble  to 
entries  of  UiLs  meichandi.se  will  be  sus- 
ix^nded  for  6  months,  except  entries  of 
that  merchandise  produced  by  Asalil  and 
Bhira-snkl  Intere.'-ted  partic-  nie  invited 
to  comment  on  this  action. 

EFFECTIVE  DATE:  September  22,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

David  R.  Chapman.  Operations  Officer. 
Oflflce  of  Oi>eration.s.  Duty  Assessment 
DivLsion,  United  Stales  CiLstoms  Serv- 
ice,   1301    Constitution    .^venue    NW., 
Wasliin!7ton,     D.C.     20229,     telephone 
'202-566-54921. 
SUPPLEMENTARY        INFORMATION : 
On   February    7.    1977,   information   was 
received  In  proper  fonn  pursuant  to  .sec- 
tions 153  26  and  153.27.  Customs  Regula- 
tlOTLs    <19    CFR    153  26,    153  27',    from 
"counsel   acting    on    behalf    of    Bomont 
Industries    Totow.T,    N.J;     Schwarzen- 
bach  Huber,  a  company  of  Cartsbrook 
Ind.,  Inc  ,  New  York,  NY.;  and  Standard 
Products  Corp  ,  New  Rochelle.  NY.,  in- 
dicating  a    possibility    tliat    ImiJiession 
fabric  of  manmade  fiber  from  Japan  Is 
being,  or  is  likely  to  be,  sold  at  less  than 
fair  value  within   Uie   meaning   of   tlie 
Antidumping  Act,  1921,  as  amended  (19 
use.   160  et  .seq.)    (referred  to  in  this 
notice  as  'the  Act").  This  information 
was    the    subject    of    an    "Antidumpine 
Proceeding  Notice"  which  wns  published 
In   tlie  Federal   Recistfr   of   March    15. 
1977   »42  FR   14198'.  The  'Antidumping 
Proceeding  Notice"  indicated  that  there 
was  evidence  on  record  concerning  In- 
jury to  or  likelihood  of  injury  to  or  pre- 
vention of  establishment  of  an  industry 
in  tlie  United  States.  However,  the  evi- 
dence on  record,  as  set  forth  in  the  pro- 
ceeding notice,  was  such  that  substantial 
doubt  existed  as  to  whether  an  industry 
in  the  United  States  is  being  or  Is  likely 
to  be  Injured,  or  Is  prevented  from  being 
established,  by  reason  of  the  importation 
of   such   merchandise   into   the   United 
States.  Accordingly,   the  United   States 
International  Trade  Commission  was  ad- 
vised of  such  doubt  pursuant  to  section 
201(c)  t2»     of    the    Act    '19    U  S.C.    160 
(c)«2>). 

On  April  11.  1977.  the  United  States 
international  Trade  CommLssion  noti- 
fied the  Secretary  of  the  Treasury  that, 
on  tlie  basis  of  its  inquiry  it  did  not  de- 
termine that  there  is  no  reasonable  in- 
dication that  an  industi-y  in  the  United 
States  is  being  or  Ls  likely  to  be  injured, 
or  is  prevented  from  being  established, 
by  rea.son  of  the  importation  of  impres- 
sion fabric  of  manmade  fiber  from 
Japan.  Accordingly,  tlie  Customs  investi- 
gaUon  in  this  proceeding  wa-s  not  termi- 
nated. 

For  purpo.ses  of  tins  notice,  the  term 
•'impression  fabric  of  manmade  fiber" 
means  finished  impression  fabric,  slit 
or  uncut,  and  not  inked. 
Tentative  Determination  of  Sales  at 
LES.S  Than  Fair  Value 

On  the  basis  of  the  information  devel- 
oped in  Customs  investigation  and  for 
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the  reasons  noted  below,  pursuant  to  sec- 
tion 20Kb)  of  the  Act  (19  U.SC.  160 
(b)),  I  hereby  determine  that  there  are 
reasonable  grounds  to  believe  or  sus- 
pect that  Uie  purchase  price  of  impres- 
.sion  fabric  of  manmade  fiber  from 
Japan,  except  Uiat  produced  by  Asahi 
Chemical  Indastry  Co..  Ltd.,  and  Shira- 
saki  Taix?  Co.,  Ltd.,  i-s  less,  or  Ls  likely  to 
be  less,  llian  the  fair  value,  and  thereby, 
the  forelfii  market  value,  of  such  or 
similar  mercluuuikse.  In  tlie  face  of  im- 
pression fabric  of  maiimafie  fiber  from 
Japan  produced  by  Asahi,  I  h-^reby  ex- 
clude such  mcrchaiidi.se  from  this  tenta- 
tive determlnalion.  In  Uie  case  of  such 
mercha ndi.se  produced  by  Shirasaki,  I 
hereby  tentatively  discontinue  the  anti- 
dumping investigation. 

St'Tfmfnt  of  Reasons  on  Which  This 
Determination  Is  Based 

a  S<o))c  of  the  invn^tigatioJi.  It  ap- 
pears that  100  percent  of  imports  of  the 
subject  mercliandise  from  Japan  were 
sold  for  export  to  the  United  Stitcs  by 
A>ahi  Chemical  Industry'  Co..  Ltd.. 
Osaka,  Japan  (Asahl>,  Nis.scl  Co..  Ltd, 
Osaka.  Japan  (NLsscl»,  and  the  Shira- 
.saki  Tape  Co.,  Ltd.,  of  Fukui,  Japan 
(Shira.saki'' ,  Therefore,  the  investigation 
was  limited  to  these  three  manufacturers, 
b.  Basis  of  comparisoti.  For  purpascs 
of  considering  whether  the  merchandLse 
in  question  ls  being,  or  is  likely  to  be, 
.sold  at  les.s  than  fair  value  within  Uie 
meaning  of  the  Act.  the  projx-r  basLs  of 
comimri:  on  appears  to  be  between  pur- 
chase price  and  sales  for  exportation  to 
countries  oUier  than  the  United  States 
of  such  or  similar  merchandLse  on  sales 
by  A.sahl  and  Shlrasaki,  and  between 
purchase  price  and  home  market  price 
of  such  or  sunihir  merchandise  on  sales 
by  Nissei.  Purchase  price,  as  defined  in 
section  203  of  the  Act  (19  U.SC.  162 >, 
was  u.sed  since  all  export  sales  by  the 
three  companies  appear  to  be  made  to 
non-related  customers  in  the  United 
States. 

In  accordance  wiUi  .section  153.2  Cus- 
toms Regulations  <19  CFR  153.2 »,  home 
market  sales  were  used  in  the  case  of 
NLssei  since  such  or  similar  merchandise 
appears  to  be  .sold  in  the  home  market 
in  sufficient  quantities  to  form  an  ade- 
quate basis  of  comparison. 

In  accordance  with  section  153  3  Cus- 
toms Regulations  '19  CFR  153  3'.  .sales 
for  exportation  to  countries  other  than 
the  United  Stntes  were  used  for  A.sahi 
since  such  or  similar  merchandise  does 
not  appear  to  be  sold  in  the  home  market, 
and  for  Shira.saki  since  such  or  similar 
merchandise  does  not  appear  to  be  sold 
in  the  home  murket  in  sufiicient  quanti- 
ties to  form  an  adequate  basis  of 
comparison. 

In  accordance  with  .section  153.31 'b*. 
Customs  RegulaUons  (19  CFR  153.31 
(b>),  pricing  information  was  obtained 
concerning  export  and  appropriate  home 
market  sales  of  impression  fabric  of 
manmade  fiber  from  Japan  during  the 
period  October  1.  1976.  through  March  31. 
1977. 

c.  Purchase  price.  For  purposes  of  this 
tentative  determination  of  sales  at  less 
than  fair  value,  purchase  price  has  been 
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calculated  on  the  basin  of  the  c  i  f .  or 
fob.  piice  to  the  United  States  cus- 
tomers or  the  price  to  a  trading  company 
for  export  to  the  United  States.  Deduc- 
tions have  been  made  for  ocean  freight, 
marine  in.'urance.  shipping  expenses. 
Japanese  Inland  freight,  con  tamer  iza- 
tion.  an  a.s.socJation  fee.  and  an  Inspec- 
I  ion  fee,  as  api^opriate. 

d.  Home  market  price  For  the  pur- 
pose of  this  tentative  determination  of 
sales  at  less  than  fair  value,  adjustments 
have  been  made  on  the  following  bases. 
The  home  market  price  has  been  cal- 
culated on  the  basis  of  the  delivered 
jirice  in  the  home  market  to  unrelated 
purchasers  Adjustments  have  been  made 
for  differences  in  inland  freight,  pack- 
ing and  for  interest  expenses  incurred 
in  the  home  market  .sales  but  not  in- 
curred on  export  sales.  Adjustments  have 
also  been  made,  where  applicable,  for 
differences  in  the  merchandLse  comj  ared. 

e.  Sales  price  for  exportation  to  coun- 
tries other  than  the  United  States.  For 
the  purpose  of  this  tentative  determina- 
tion, the  sales  price  for  exportation  to 
countries  other  than  the  United  States 
has  been  calculated  on  the  basLs  of  the 
c.i.f.  or  fob.  price  to  unrelated  castomers 
in  countries  other  than  the  United  States 
or  the  price  to  a  trading  company  for 
export  to  countries  other  than  the  United 
States.  Deduction?  have  been  made  for 
ocean  freight,  marine  insurance,  ship- 
I'lng  expenses,  Japanese  Inland  freight, 
contalnerizatlon,  and  an  inspection  fee. 
as  appropriate.  Adjustments  have  been 
made  for  differencee  In  Interest  exix;nses 
incurred  between  sales  to  the  United 
States  and  sales  for  exportation  to  coun- 
tries other  than  Uie  United  States.  Ad- 
justments have  also  been  made  for  dif- 
ferences In  he  merchandise  compared, 
w  here  applicable. 

f.  Result  of  fair  value  comparisons. 
Using  the  above  criteria,  preliminary 
analysis  suggests  that  in  certain  in- 
stances purchase  price  probably  will  be 
lower  Uian  the  home  market  price  of  such 
or  similar  merchandise.  ComparLsons 
were  made  on  approximately  99  percent 
of  the  sales  of  the  subject  merchandise 
to  the  United  States  by  manufacturers 
during  the  investigation  period.  Margins 
were  tenttitively  found  ranging  from  6 
tn  41  percent  on  sales  made  by  NLssei 
on  100  percent  of  the  sales  compared, 
ranging  from  0.3  to  85  percent  on  .sales 
made  by  Shlrasaki  on  18  percent  of  the 
sales  compared  and  from  0.1  to  1  percent 
on  sales  made  by  Asahi  on  25  percent  of 
the  sales  compared. 

Ln  the  case  of  A.'^ahi.  Uie  weighted- 
average  margin  on  100  percent  of  that 
firm's  .sales  investigated  was  0.15  percent, 
which  Ls  considered  to  be  de  minimis. 

In  the  case  of  Shlrasaki.  the  weighted- 
average  margin  on  100  percent  of  that 
finn's  sales  investigated  was  1.15  iiercent. 
which  is  considered  to  be  minimal  in  re- 
lation to  the  total  volume  of  sales.  In 
addition,  formal  assurances  have  been 
received  from  that  producer  that  it 
would  make  no  futxire  sales  at  less  than 
fair  value  within  the  meaning  of  the 
Antidumping  Act. 
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Accordingly.  Customs  ofQccrs  are  be- 
ing directed  to  withhold  appraLsemcnt  of 
impression  fabric  of  manmade  fiber 
whetlier  slit  or  uncut,  and  not  Inked 
from  Japan,  except  that  produced  by 
Asalii  Chemical  Industrj-  Co  .  Ltd..  and 
Shirasaki  Tape  Co..  Ltd..  in  accordance 
with  section  153.48  Customs  Regulations 
I19CFR  153.48>. 

In  accordance  with  section  153.40. 
Customs  Regulations  iig  CFR  153.40). 
interesUxi  persons  nia.v  present  written 
views  or  arguments,  or  request  In  writ- 
ing that  the  Secretary  of  the  Treasur>' 
afford  an  opportunity  to  present  oral 
views. 

Ani'  request  that  the  Secretary  of  the 
Treasury  afford  an  opportunity  to 
present  oral  views  should  be  addressed 
to  the  Commissioner  of  Customs.  1301 
Constitution  Avenue  NW..  Washington, 
DC.  20229.  in  time  to  be  received  by  his 
office  no  later  than  10  days  after  pub- 
lication of  the  notice  in  the  Pkderal 
Register.  Such  requests  must  be  ac- 
companied by  a  statement  outlining  the 
Issues  wished  to  be  discussed. 

Any  w  ritten  views  or  arjaiments  should 
likew  ise  be  addressed  to  the  Commission- 
er of  Customs  in  time  to  be  received  by 
hks  office  no  later  than  30  days  after 
publication  of  this  notice. 

This  notice,  which  Ls  published  pur- 
suant to  sections  153.35ib».  153.38.  and 
153.33  lb  ".Customs  Regulations  tl9  CFR 
153.35ib'.  153.38.  and  153  33(b)).  shall 
become  effective  upon  publication  In  the 
Federal  Register.  Withholding  of  ap- 
praisement shall  cease  to  be  effective  at 
the  expiration  of  6  months  from  the  date 
of  publication,  unless  previously  revoked 

Robert  H    Mundheim. 
General  Counsel  of  the  Treasury. 

September  16.  1977. 

fFR  D.>o  77-27678  Piled  9-21-77:8:45  am] 


Office  of  the  Secretary 

ICE    HOCKEY    STICKS    FROM    FINLAND 

Antidumping;  Withholding  of  Appraisement 
Notice 

September  16.   1977. 

AGENCY:    US.  Treasury  Department. 

ACTION:  Withholding  of  Appraisement. 

SUMMARY:  This  notice  is  to  advise  the 
public  that  an  antidumping  investiga- 
tion has  resulted  In  a  preliminary  de- 
termination that  ice  hockey  sticks  from 
Finland  are  being  sold  at  less  than  fair 
value.  Sales  at  less  than  fair  value  gen- 
erally occur  when  the  price  of  mer- 
chandise sold  for  exportation  to  the 
United  States  Is  less  than  the  price 
of  such  or  similar  merchandise  sold  in 
the  home  market  or  to  third  countries. 
Appraisment  for  the  purposes  of  deter- 
mining the  proper  duties  applicable  to 
entries  of  this  merchandise  will  be  sus- 
pended for  6  months.  Interested  parties 
are  Invited  to  comment  on  this  action. 

EFFECTIVE  DATE:  September  22,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 


Mr.  John  R  Kugelman.  Operattorus 
Officer.  U.S.  Customs  Service.  Office 
of  Operations,  Duty  A.ssessment  Divi- 
sion. Technical  Branch.  1301  Constl- 
tulon  .\venue  NW..  Washington.  D.C. 
20229   '202-566-5492'. 

SUPPLEMENTARY  INFORMATION : 
On  March  2.  1977.  information  was  re- 
ceived in  proi^er  form  pursuant  to  sec- 
tions 153.26  and  153.27.  Customs  Regu- 
lations ( 19  CFR  153.26.  153.27> .  from  Tlic 
Northland  Group,  Inc..  Chaska.  Minn.. 
alloKlng  tliat  ice  hockey  sticks  from  Fin- 
land are  being,  or  are  likely  to  be.  sold 
at  less  than  fair  value  within  the  mean- 
ing of  tlie  Antidumping  Act.  1921.  as 
amended  <  19  U.S.C.  160  et  scq.)  re- 
ferred to  in  this  notice  as  "the  Act"> .  An 
"Antldumpmfj  Proceeding  Notice"  was 
publLslied  in  tlie  Federal  Register  on 
March  16.  1977  '42  FR  14798  >.  That  no- 
tice indicated  that  there  was  evidence  on 
record  concerning  Injurj*  to  or  likelihood 
of  Injury  to.  or  prevention  of  establish- 
ment of.  an  industry  in  the  United 
States, 

Tentative   Determination   of   Sales    at 
Le«?s  Than  Fair  Value 

On  the  ba.sis  of  tlie  Information  de- 
veloped ni  Customs'  Investigation  and 
for  the  reasons  noted  below,  pursuant  to 
section  201 1 bi  of  the  Act  (19  U.S.C. 
160(b').  I  hereby  determine  that  there 
are  reasonable  grounds  to  believe  or  sils- 
pect  that  the  purchase  price  of  Ice 
hockey  sticks  from  Finland  is  less,  or  is 
likely  to  be  less,  than  the  fair  value,  and 
thereby,  the  foreiRn  market  value,  of 
such  or  similar  merchandise. 

Statemk.nt   of   Reasons  on   which  this 
Determination  is  Based 

a.  Scope  of  the  Investigation.  It  appears 
that  100  percent  of  the  Imports  of  the  .subject 
nierrhandl.se  from  Finland  were  sold  for  ex- 
port to  the  United  States  by  Koho-Tuote 
Oy.  Porsa.  Finland  (Koho),  Oy  Montreal- 
UrhclUi.  Tampere.  Finland  (Montreal),  and 
Karhu-TUan  Oy.  Helsinki.  Flnl:ind  (Karhu). 
The  Inveattpatlon  Included  .-iales  by  these 
three  exporters  but,  since  Koho  accounted 
fur  approximately  75  percent  of  such  sales, 
the  fair  value  comparisons  were  confirmed 
to  Koho's  sales. 

b.  Basi.t  of  Comparison.  For  the  purpose 
of  considering  whether  the  merchandise  In 
question  13  hein^.  or  Is  likely  to  be,  sold  at 
less  than  fair  value  within  the  meaning  of 
the  Act.  the  proper  basis  of  comparison  ap- 
pears to  be  between  purchase  price  and  home 
market  price  of  such  or  similar  merchandise. 
Purchase  price,  as  defined  in  section  203  of 
the  Act  119  U.SC.  162).  w.is  used  since  aU 
export  sales  appear  to  be  made  to  non-related 
customers  in  the  United  States. 

In  accordance  with  section  153.2(a),  Cus- 
toms ReguIatioiLS  (19  CFR  153.2(a)),  fair 
value  was  based  on  home  market  .sales  of 
such  or  similar  merchandise  to  unrelated 
ptirchasers.  which  occurred  in  sufficient 
quantities  to  form  an  adequate  basis  of 
comparison. 

In  accordance  with  section  153  31(b),  Cus- 
toms Regulations  (19  CFR  153.31(b)),  pric- 
ing Information  was  obtained  concerning  ex- 
port and  appropriate  home  market  sales  of 
ice  hockey  sticks  from  Finland  during  the 
period  October  1.  1976,  through  March  31, 
1977. 

c.  Piircha.^e  Price.  For  the  purpose  of  this 
tentative  determination  of  sales  at  less  than 


fair  value,  purchase  price  has  been  calculated 
on  the  basis  of  th«  c  If.  price  to  the  United 
State.s  customer,  which  already  liicUides  a 
quantity  dl.scount.  Deductions  have  been 
made  for  ocean  freight  and  marine  insuranco 
An  addition  wim  made  of  the  amount  of 
Value  Added  Tax  ("VAT)  Included  In  the 
home  market  price,  pursuant  to  section  U03 
of  the  Act  (19  use.  162). 

d  Home  Market  Price.  For  the  purpose  of 
this  ten  tilt  I  ve  determination  of  sales  at  le.ss 
than  fair  value,  the  home  market  price  has 
been  calculated  on  the  basis  of  the  ex-factory 
price  In  the  home  n\arkot  to  unrelated  pur- 
chasers. Adjustments  have  been  made  for 
quantity  dtscountji,  a  seasonal  discount, 
credit  ci>st  and  packing  dilferentiiils,  and  for 
certain  advertising  and  promotional  expenses 
pursuant  to  section  153  10.  Customs  Regula- 
tions ( 19  CFR  153.10).  as  appropriate. 

The  credit  cost  adjustment  was  granted  to 
take  Into  accovint  dlllerenccs  In  those  costa 
between  home  market  sales  and  sales  for  ex- 
port to  the  United  States. 

Additional  adjustments  were  claimed  for 
differences  In  invoicing  and  collection  costs, 
warehousing  costs  and  salaries  In  sales  to  the 
US.  as  opposed  to  home  market  sale.s  De- 
cause  these  costs  are  a.ssoci;itcd  with  general 
overhead  expenditures  are  not  directly  re- 
lated to  the  sale  of  hockey  sticks,  no  adjust- 
ment was  granted. 

e.  Result  of  Fair  Value  Comparisons.  Using 
the  above  criteria,  preliminary  analysis  sug- 
gests that  purchase  price  Is  lower  than  the 
home  market  price  of  such  or  similar  mer- 
chandise Coinparl.sons  were  made  on  approx- 
imately 98  percent  of  the  sales  of  the  subject 
merchandise  to  the  United  States  by  Koho 
during  the  Investigative  period.  Margins  were 
tentatively  found  ranging  from  0  to  21  per- 
cent on  sales  by  Koho  on  98  percent  of  the 
sales  compared.  The  weighted-average  margin 
found  on  nil  Koho  sales  at  margin  wius  14 
percent. 

Accordingly.  Customs  ofRcers  are  being 
directed  to  wUhhold  appraisement  of  ice 
hockey  sticks  from  Finland  in  accord- 
ance with  .section  153.48.  Customs  Regu- 
lations I  19  CFR  153.48) . 

In  accordance  with  section  153.40.  Cus- 
toms Regulations  ( 19  CFR  153.40  > ,  Inter- 
ested persons  may  present  written  views 
or  arguments,  or  request  in  writing  that 
the  Secretary  of  the  Tresusury  afford  an 
opix>rtunity  to  present  oral  views. 

Any  request  that  the  Secretary  of  the 
Treasurv-  afford  an  opportunity  to  pre- 
sent oral  views  should  be  addresed  to 
the  Commissioner  of  Customs.  1301  Con- 
stitution Avenue  NW.,  Washinston,  D.C. 
20229,  in  time  to  be  received  by  his  office 
no  later  than  October  3,  1977.  Such  re- 
quests must  be  accompanied  by  a  state- 
ment outlining  the  Issues  wished  to  be 
discussed. 

Any  written  views  or  arguments  siiould 
likewise  be  addressed  to  Tlie  Commis- 
sioner of  Customs  in  time  to  be  received 
in  his  office  on  or  before  October  25,  1977. 

This  notice,  which  Is  published  pursu- 
ant to  section  153.35* b>.  Customs  Regu- 
lations 119  CFR  153.351  b I  >.  .shall  become 
effective  upon  publication  in  the  Federal 
Register.  It  shall  cease  to  be  effective 
6  months  from  the  date  of  publication, 
unless  previously  revoked. 

Robert    H    Mindheim. 
Treasury. 
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INTERSTATE   COMMERCE 
COMMISSION 

INt.tlce  No   484  I 

ASSIGNMENT  OF   HEAR;NGS 

SEI'TKMBEK    10.    1977. 

Ca.ses  assigned  for  hearing.  pa-tix)nc- 
mcnt,  cancellation,  or  oral  artoinient  ap- 
pear below  and  will  be  publlhtd  only 
oiu  c.  Tills  list  contairus  jirospcctlvc  as- 
.signments  only  aiid  docs  not  include 
cases  previoiLsly  a-ssignrd  h<  anng  dates. 
Tlic  hcurinKs  w  ill  be  on  the  i.xsiics  as  pre.'^- 
eiilly  reflected  in  the  0//ici;il  Docket  of 
the  Coininis.sion.  An  attempt  will  be 
made  to  publish  notices  of  cancellation 
of  hearinRs  as  promptly  as  possible,  but 
interested  parties  should  take  appro- 
priate steps  to  insure  that  they  are  noli- 
licd  of  cancellation  or  postponements  of 
hearings  in  which  tlity  are  interested. 
No     MC    56640     (Sub-No.    37),    Delta    Llnc-s 

Iiic  ,  application  dLsml.ssed. 
No  MC  83835  (Sub-No.  142),  Wales  Tuiii.spor- 
tatlon.  Inc  ,  now  asf-lgned  Octob<T  11.  1977. 
at  L>alli\s,  Tex     Is  cancelled  and  application 
dlsmlsBi^. 
MC  141465  (Sub.  3).  Geneva  Uike  Aro.i  Joint 
Transit  Commission,  now  as.--it:ned  CXlober 
3.  1977.  at  Lake  Geneva,  Wis.,  Is  being  posi- 
{xjiied  indefinitely. 
MC    134477    (Sub-No.    172).   Scliaiino   Trai\s- 
portatlon.    Inc..    now    being    as.signed    No- 
vember 1.  1077  (3  days),  for  hearing  In  St. 
Paul.  Minn  .  in  a  hearing  room  to  be  later 
deKignat<>d. 
MCF' 13090.     Herrlot    Trucking     Co  .—Pur- 
chase I  Portion)  — Great  Lakes  Kxpress  Co  . 
MC-F-13100.   The   Cleveland.   Columbus  & 
Cincinnati  Highwav,  Inc —Purchase   (Por- 
tion)—Great  Express  Co..  MC  F  13101,  Red 
Stax  Express  Lines  of  Auburn.  Inc  .  d  b& 
Red    Star    Express    Lines- Purcha.sc    (Por- 
tion)— Great    Lakes    Express    Co.    MC-F- 
13102,  Malrrs  Motor  Freight  Co  — rurcha.se 
(Portion) — Great  Lakes  Fxprc.ss   Co,  MC - 
F-13103,    Uiuted    Trvickmg    Serv).e.    Inc.— 
Purchase    (Portion  i —Gre.il   Lakes   Expre.s,s 
Co..    MC-F   13106,    Branch    MoU>r    Express 
Co. — Control— Great     Lake.-     Expre-s     Co  . 
MC-F- 131 16.  ORA-Bell  Truck  Line    Inc.— 
Purchase    ( Pi-rtlon)— Great    Lakes  Express 
Co.      aud      MC-F- 13233.      Arl-.nns.i.s      Best 
Freight — Purchase  (Portl<'n)  — Ore^ii  Lakes 
Expre.s,s  Co  .   now  assigned   for   prehearing 
conference  on  October  11.  1977,  at  Wash- 
ington, DC.  are  postponed  for  prehearing 
ooivference    to   November   20,    1977,   at   the 
Offices  of   the  Inlerst«to  commerce   Com- 
mission. Washington.  D  C. 
MC    11972G    (Sub  821.  NAB    Trucking,  now 
assigned  November  in    1977.  at  Columbus. 
Ohio.  Ls  canceled  and  transfered  to  Modi- 
fied Procedure. 
MC  142464  (Sub-No    1)    John  M   Christopher, 
now  being  as.«lEned  for  continued  liearlng 
September   27.    PJ77,   at    the   OITuc   i>f    the 
Interstate  Commerce   tommlssloi^   Wash- 
ington. D  C. 
MC  130440.  Lawrence  J.  Liner,  now  as,<if:ned 
September  27.  1977.  at  Stamford  Conn  .  Is 
canceled,  application  dismissed. 
MC-F-13194.      Pacihc      Intermount;iln      Ex- 
press— Purchase       (Portion)— Best        Way 
Transportation      and     MC-F- 13204,      Sys- 
tem   99 — Purchase     (Portion)— Best     Way 
Transportation,    now    being    assigned    No- 
vember 20,  1977  (14  days),  at  Phoenix.  Ariz  . 
In  a  hearing  room  to  be  later  dcsipnatcd. 
MC   126421    (Sub-No.  7),  Gypsum  Transport. 
Inc..    now    R.ssigned   October    19.    1977.    at 
Dalia'--,  Tex  ,  if  canceled. 


MC  118089  (Sub-No  22).  Uobert  Heath 
Trucking.  Inc.  now  being  aaelgned  Oc- 
tober 19.  1977  (1  day),  for  hearing  In  DfcllM, 
Tex  win  l.e  held  In  Room  6Alfr-17,  Federal 
U  lUlllll^■.  1 100  Commerce  Street. 


IFP  r«  r 


H.  G.  Homme.  Jr  . 
Acting  Secretary. 

27721  T'liedy  21   77.8  45  81111 


jAU  43   iSub-No    31)  I 

ILLlNOiS  CENTRAL  GULF  RAILROAD  CO. 

Abandonment  Between  Mason  City  and 
Jacksonville  in  Mason,  Menard,  Cass. 
Sanframon.  and  Morgan  Counties,  III. 

SrnrMBER  14,  1977. 

Tlie  IiiUrslaiC  Commerce  Commission 
h«  rebv  gives  notice  that  comments  re- 
ceived in  resiwnse  to  the  environmcntiil 
Ihresliold  as.sessniont  survey  <TASi  in 
the  above-entitled  proceedinR  have  not 
cause<l  the  Commission's  Section  of  En- 
ergy and  Environment  to  modify  its  pre- 
vious conclusion  that  Uiis  proceeciin^' 
does  not  represent  a  major  Federal  ac- 
tion .sipnlficantly  affecting  the  quality  of 
the  human  environment  within  the 
meaning  of  the  National  Environmental 
Policy  Act  of  1969. 

Tlie  comments  have  been  resixjnded  to 
in  an  addendum  to  the  TAS  which  is 
available  uvon  request  to  the  Office  ol 
Proceedings,  interstate  Commerce  Com- 
mission. Wa'-hinRton.  DC.  20423.  tele- 
phone 202-275-7011 

H.  G.  Homme.  Jr.. 
Acting  Secretary. 

\YR  no.  77  27718  Filed  9  21    77.8:45  am  | 


I  Notice  No.  2261 

MOTOR    CARRIER    BOARD   TRANSFER 
PROCEEDINGS 

The  following  publications  Include 
motor  carrier,  water  carrier,  broker,  and 
freight  forwarder  transfer  applications 
filed  under  section  212(b>,  206'^a«.  211, 
312'bi,  and  410' e*  of  the  Interstate 
Commerce  Act. 

Each  application  (except  as  otherwise 
-peciflcally  noted)  contains  a  statement 
Ijy  applicanUs  tliat  there  will  be  no  sig- 
nificaiU  effect  on  the  quality  of  the  hu- 
man environment  re.sultinE  from  ap- 
jiroval  of  the  application. 

Prote^i-s  against  approval  of  the  ap- 
plication, whirli  may  include  a  request 
for  oral  heannu.  must  be  filed  with  the 
Commi.^sion  on  or  before  October  25. 
1977.  Failure  .seasonably  to  file  a  protest 
will  be  construed  a^  a  waiver  of  opposi- 
tion and  i)r.riicipation  in  the  proceeding. 
A  protest  must  be  served  upon  appli- 
cant.s"  representative's),  or  applicants 
'  if  no  such  representative  is  named  > .  and 
the  Protestant  must  certify  tliat  such 
service  has  been  made. 

Unless  otherwise  specified,  the  signed 
original  and  six  copies  of  the  protest 
shall  be  filed  with  tlie  Commission.  All 
protc.ts  must  si>ecify  with  particiilarity 
tiie  factual  basis,  and  the  section  of  the 
Act.  or  the  applicable  rule  governing  the 
proposed  transfer  which  protestant  be- 


lieves would  preclude  approval  of  the 
application.  If  the  protest  contains  a 
request  for  oral  hearlnf?,  the  request  shall 
b?  sui)ported  by  an  explanation  as  to 
why  the  evidence  sought  to  be  presented 
cannot  rea-sonably  be  submitted  through 
the  use  of  affldavitfl. 

Tlie  opcraUng  rights  set  forth  below 
are  in  svnopses  form,  but  are  deemed 
.-umcitnt  to  place  Interested  persons  on 
notice  oi  the  proposed  transfer. 

No.  MC-FC-77249.  filed  August  2,  1977. 
Transferee;  Linus  Jankord.  d.bu.  JAN- 
KORD    TRUCKING.    Revillo,     S.    Dak. 
57259.  Transferor:  ERKEL  TR.ANSFER. 
INC..  22  N.  Lexington  Ave..  Le  Center. 
Minn   56057.  Apphcants'  representative: 
John  LaFr:uiiboise,  c  o  Erkel  Transfer. 
Inc     22  N    Lexington  Ave..  Le  Center. 
Minn    56057.  Authority  sought  for  pur- 
chase bv  transferee  of  a  portion  of  the 
operatins:    rights    of    transferor    as    set 
foVth  in  Certificate  No    MC  56863  'Sub- 
No  5'.  issued  March  3,  1971,  as  follows: 
General    commodities.    From    St.    Paul. 
Minn.,  to  Milbank.  S.  Dak.,  scrvmg  the 
intermediate  point  of  Minneapolis.  Minn., 
for   pickup  only,    and   servins    the   ofl- 
route  point  of  Rcvillo,  S.  Dak  .  for  de- 
livery  or.lv;    From    St    Paul   over    U.S. 
Highwav  12  to  Milbank.  and  return  over 
the  .same  route  with  no  transportation 
for  compensation  except  as  otherwise  au- 
thorized.     Livestock,      empty      barrels, 
drums   baskets.  crate.<;.  and  boxes.  From 
Milbank.    S.    Dak.,    to    SouUi    St.    Paul. 
Minn    serving  the  uitermediate  points  of 
Minneapolis  and  St.  Paul,  Mmn..  for  de- 
hver>-  onlv.  and  serving  intermediate  and 
ofl-route  point-s  in  South  Dakota  within 
25   miles  of  Milbank.   for   pickup  only 
From  Milbank  over  U.S.  Highway  12  to 
St.  Paul,  Minn  .  thenre  over  city  streets 
and  connecting  highways  to  South  St. 
Paul,  and  retuni   over  the  same  route 
w  itli  no  transportation  for  compensation 
except   as  othrewise  authorized.    Twine. 
From  Stillwater.  Minn.,  to  Milbank.  8. 
Dak.,  .serving  no  intermediate  points,  but 
serving  the  off-route  point  of  Revillo.  S. 
Dak  .  for  dehvei  y  only:  From  Stjllwaier 
over   Minnesota    Highway   212    to    Min- 
neapolLs.  Minn..  Uience  over  U.S.  High- 
way 212   to  junction  US.   Highway   75. 
thence  over  U.S.  Highway  75  to  Madison. 
Minn.,  thence  over  Minnesota  Highway 
40  via  Marietta.  Minn.,  to  the  Minnesota- 
South   Dakota   State   line,    thence   over 
South  Dakota  unnumbered  highway  via 
Revillo.  S.  Dak.  to  junction  U.C.  High- 
wav 77.  thence  over  U.S.  Highway  77  to 
Milbank    'also   from    Minneaixjlis    over 
U.S.  Highway  12  to  Milbank  • .  and  return 
over  the  same  routes  w  ith  no  transporta- 
tion for  compensation  except  as  other- 
wise authorized.  From  Duluth,  Mmn..  to 
Milbank,  S  Dak.,  servmg  no  intermediate 
points  but  servuig  the  off- route  point  of 
Revillo.  S.  Dak.,  for  dehvery  only:  From 
Duluth  over  U.S.  Highway  61  to  junction 
Minnesota  Highway  23  at  or  near  Sand- 
stone.   Minn.,    tlience    over    Minnesota 
Highway  23  to  St.  Cloud.  Minn  .  thence 
over  U.S.  Highway  52  to  Sauk  Centre. 
Minn.,  thence  over  Minnesota  Highway 
28  to  Graceville,  Minn.,  Uience  over  U.S, 
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Highway  75  to  Ortonvlllc.  Minn.,  thence 
over  US.  Highway  12  to  Milbank.  and 
return  over  the  same  route  with  no 
transportation  for  comix-nsation  except 
as  otherwise  authorized.  FYom  Duluth 
over  U.S.  Highway  61  to  St.  Paul.  Minn.. 
thence  over  US.  Highway  12  to  Mllbank. 
and  return  over  the  .s;uni^  route  with  no 
transportation  for  compensation  except 
as  otherwise  authorized. 

General  commodities.  From  St.  Paul. 
Mmn  .  to  Milbank.  S.  Dnk  .  serving  the 
Intermediate      point     of      Minneapolis. 
Minn.,  to  Milbank.  S.  Dak.,  serving  Uie 
off-route  point  of  Revillo.  S.  Dak.,  for 
deliver>-  only:   From  St.  P.nil  over  U.S. 
Highway   212   to    the   Minnesota-South 
Dakota  State  line,  thence  over  Irregular 
routes  to  Milbank,  with  no  transporta- 
tion for  compensation  on  return  except 
as  otherwise  authorized,  over  the  Irregu- 
lar and  regular  routes  specified.   Live- 
stock,   empty    barrels,    drums,    bo-fkets. 
crates,  and  boxes,  from  Milbank,  S.  Dak., 
to  South  St.  Paul,  Minn.,  serving  the  In- 
termediate  points   of   Minneapolis   and 
St.  Paul.  Mmn..  for  delivery  only,  and 
serving      intermediate      and      off-route 
points  in  South  Dakota  within  25  miles 
of   Milbank.   S.   E>ak  .   for  pickup   only: 
Prom  MUbank  over  irreijular  routes  to 
the  South  Dakota -Minnesota  State  line, 
thence  over  U.S.  Highway  212  to  St.  Paul, 
Minn.,  thence  over  city  streets  and  con- 
necting highways  to  South  St.  Paul,  wltla 
no  transportation  for  compensation  on 
return  except  as  otherwise  authorizetl. 
cner   tlie   regular   and   irregiilar   routes 
specified   Emmi(rrant  moi>ables.  between 
Milbank.  S.  E>ak.,  and  points  In  SouUi 
DakoUi  within  25  miles  of  Milbank,  on 
the  one  hand,  and,  on  the  otlier,  points 
m  Minnesota.  Dry  fertili:er  compounds. 
in  bulk,  from  Pine  Bend,  Minn.,  to  potnLs 
In  Brown.  Codington,  Day,  Deuel,  Grant, 
Robert-s.  and  Marshall  Counties.  S.  Dak., 
with   no  transportation   for  compensa- 
tion on  return  except  as  otherwise  au- 
thorized. Dry  fertittzer  compounds,  from 
Valley  Park,  Minn.,  to  points  in  Brown, 
Codington,  Day,  Duel,  Grant,  Roberts, 
and  Marshall  Counties,  S.  Dak.,  with  no 
transp>ortation  for  compensation  on  re- 
ttim  except  as  otherwise  authorized.  Dry 
fertilizer  compounds.  In  bags,  from  Pine 
Bend,  Minn.,  to  points  in  Codington,  Day, 
Deuel.    Grant,    Roberts,    and    Marshall 
Counties,  S.  Dak.,  with  no  transporta- 
tion for  compensation  on  return  except 
as  otherwise  authorized.  Feed,  livestock, 
agricultural  commodities,  lumber,  house- 
hold goods  as  defined  by  the  Commission. 
emigrant  movables,  twine,  and  farm  ma- 
chinery and  parts  thereof,  between  Nas- 
sau,   Minn.,    and    points    in   Minnesota 
within  35  miles  of  Nassau,  on  the  one 
hand,  and,  on  the  other,  points  in  Ro- 
berts,   Grant.    Deuel,    and    Codington 
Counties,    S.    Dak.    Between    points    in 
South  Dakota  within  35  miles  of  Nas- 
sau, on  the  one  hand,  and,  on  the  other, 
Minneapolis,    St.    Paul,    and    Newport, 
Minn.  Transferee  presently  holds  no  au- 
thority from  this  Commission.  Applica- 
tion has  not  been  filed  for  temporary 
authorlt>'  under  Section  210a(b) . 


No.  MC-PC-77286,  filed  September  2, 
1977.  Tran.sfcree:  Robert  L.  Wiley,  doing 
biLslne.ss  as  WILLEY  FREIGHTWAYS, 
14836  L;\Siille  St.,  Dolton,  111.  60419. 
Transferor:  FLschbach  Trucking  Co., 
921  Sherman  St.,  Akron,  Ohio.  44311.  Ap- 
plicants representative:  David  A.  Tur- 
ano.  Suite  1800,  100  East  Broad  St..  Co- 
lumbus, Ohio  43215.  Authority  sought 
for  tlie  purchase  by  transferee  of  that 
portion  of  the  operating  rights  of  trans- 
feror as  set  forth  In  Certificate  No.  MC 
111398  (Sub -No.  1).  Lssued  January  25. 
1968.  as  follows:  various  .specified  com- 
modities from  Chicago  Heights.  111.,  to 
points  in  Ohio.  Traivsferee  presently 
holds  no  autliorlty  from  this  Commis- 
sion. Application  has  not  been  filed  for 
temporary  authority  under  Section  210a 
(b). 

No.  MC-FC-77293.  filed  September  1. 
1977.         Tran.'^feree:  UNDERWOOD 

COACH.  INC.  Route  No.  1,  Atchi.son. 
Kans.  660002.  Transferor:  MILl^ER 
SUPER  SERVICE.  INC..  4th  &  Utah  Sts.. 
Atchison.  Kans.  66002.  Applicant's  rep- 
resentative: Layton  Underwood.  Jr.. 
(same  address  as  transferee.  Robert 
J.  Bednar.  817  Santa  Fe  On  The  Pro- 
fessional Plaza.  P.O.  Box  349.  Atchi- 
son, Kans.  66002.  Authority  sought  for 
piu^chase  by  transferee  of  the  operating 
rights  of  traiisferor.  as  set  forth  in  Cer- 
tificate No,  MC  124870.  Lssucd  November 
4.  1970.  as  follows:  Wrecked  and  disabled 
motor  vehicles  and  replacement  vehicles, 
in  truckaway  service,  requiring  the  u.se 
of  wrecker  equipment,  between  points  in 
-M^-hlson  County.  Kans..  on  the  one  hand, 
and.  on  the  other,  points  in  Nebraska, 
and  that  part  of  Mi,s.souri  on.  west,  and 
nortli  of  a  line  beginning  at  the  Mis- 
sourl-Iowa  State  line  and  extending 
along  U.S.  Highway  63  to  junction  U.S. 
Highway  36.  thence  along  U.S.  Highway 
36  to  Chillicothe.  Mo.,  and  thence  along 
U.S.  Highway  65  to  tlie  Missouri-Arkan- 
sas State  line.  Transferee  presently  holds 
no  authority  from  this  Commission.  Ap- 
plication has  not  been  filed  for  tempor- 
ary authority  under  Section  210aib). 

H.  G.  Homme.  Jr.. 
Acting  Secretary. 

|FR  Dor  77-27719  Piled  9-21-77:8:45  ami 


1  Volume  No  32) 

PETITIONS.  APPLICATIONS,  FINANCE 
MATTERS  (INCLUDING  TEMPORARY 
AUTHORITIES),  RAILROAD  ABANDON- 
MENTS, ALTERNATE  ROUTE  DEVIA- 
TIONS. AND  INTRASTATE  APPLICA- 
TIONS 

Correction 

In  FR  Doc  77-25320  appearing  at  page 
44079  in  the  issue  of  Thursday,  Septem- 
ber 1,  1977,  and  corrected  on  page  46458 
in  the  issue  of  Thursday,  September  15. 
1977,  on  page  46458  in  the  issue  of  Thurs- 
day, September  15.  1977.  paragraph  3. 
should  read  as  follows: 

3.  In  the  third  column  on  page  44093, 
the  first  number  reading  "No.  MC  11955" 
should  read  "No.  MC  119555". 


[Volume  No  34) 

PETITIONS    FOR    MODIFICATION,    INTER 
PRETATION.    OR    REINSTATEMENT    OF 
OPERATING   RIGHTS   AUTHORITY 

Correction 

In  FR  Doc.  77-26691  appearini:;  at  page 
46458  In  the  l.ssue  of  Thursday,  Septem- 
ber 15,  1977,  in  tlie  first  column  on  page 
46475,  in  tlie  first  complete  paragraph.  In 
the  first  line,  the  number  reading  "No. 
MC  14362"  .should  read  "No.  MC  143562 '. 


1  Volume  No   3:j| 

PETITIONS,  APPLICATIONS.  FINANCE 
MATTERS  (INCLUDING  TEMPORARY 
AUTHORITIES),  RAILROAD  ABANDON- 
MENTS, ALTERNATE  ROUTE  DEVIA- 
TIONS, AND  INTRASTATE  APPLICA 
TIONS 

Correction 

In  FR  Doc.  77-26152  appearing  at  page 
45071  in  tlie  issue  of  Thursdaj',  Septem- 
ber 8,  1977,  on  page  45087.  in  the  first 
column,  in  the  first  line  of  the  last  para- 
graph. "No.  MC  335874  <  Sub-No.  91  •" 
should  read  "No.  MC  135874  (Sub-No. 
91)". 


I  Volume  No    3,51 

PETITIONS,  APPLICATIONS,  FINANCE 
MATTERS  (INCLUDING  TEMPORARY 
AUTHORITIES).  RAILROAD  ABANDON 
MENTS,  ALTERNATE  ROUTE  DEVIA- 
TIONS, AND  INTRASTATE  APPLICA- 
TIONS 

SEriKMBER    16,    1977. 

No.  MC  5!>206  Ml  (notice  of  filing  of 
petition  to  eliminate  restrictions),  filed 
July  6.  1977.  Petitioner:  HOLLAND 
MOTOR  EXPRF^S,  INC..  750  East  40th 
Street.  Holland.  Mich.  49423.  Petitioners 
representative:  Robert  G.  Bouman  fsame 
address  as  applicant  > .  Petitioner  holds  a 
motor  cotyimon  carrier  Certificate  in  No. 
MC  59206.  Lssucd  February  25.  1954.  as 
revised  ( Sheet  No.  8  >  Issued  September  7. 
1973,  authorizing  transportation,  as  i>er- 
tinent.  over  regular  routes,  of  (1>  Pulp- 
board  boxes,  pulpboard  cartons,  and 
pulpboard  fillers  for  boxes  and  cartons, 
from  junction  U.S.  Highways  31  and  16 
(about  two  miles  .south  of  Muskegon 
Heights.  Mlch.>.  to  Fruitport.  Mich., 
serving  no  intermediate  points:  from 
junction  U.S.  Highways  31  and  16  over 
U.S.  Highway  16  to  Fruitport.  with  no 
transportation  for  comp)ensation  on  re- 
turn except  as  otherwise  authorized:  •2) 
general  covimodities .  except  those  of  un- 
usual value,  and  except  Cla.s-s  A  and  B  ex- 
plosives, household  goods  as  defined  by 
the  Commission,  commodities  In  bulk, 
and  those  requiring  special  equipment, 
from  South  Bend.  Ind  .  to  Michigan 
City.  Ind..  serving  no  intermediate 
points:  from  South  Bend  over  U.S. 
Highway  20  to  Michigan  City,  with 
no  transportation  for  compensation  on 
return  except  as  otherwise  authorized. 
Restriction:  Service  authorized  above  is 
restricted  to  westbound  movements  of 
empty  vehicles  and  of  vehicles  transport- 
ing freight  originating  in  Michigan;  (3i 
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between  Grand  Haven,  Mich.,  and  In- 
riiunapoli.';.  Ind  .  serving  all  Intermediate 
points  and  tlie  off-route  points  of  Logans- 
port,  Ind  ,  and  the  site  of  Upjohn  Co. 
plant  located  approximately  four  and 
one-half  miles  .south-east  of  Kalamazoo, 
Muh..  those  within  two  miles  of  Kalama- 
zoo. Mich  .  and  tliose  in  Marion  County, 
Ind  ;  <4i  belweon  South  Bend.  Ind  ,  and 
Indianapolis.  Ind  ,  serving  all  interme- 
diate points  and  the  ofT-routi-  points  of 
Gas  City.  Ind.,  all  points  within  five 
miles  of  Fort  Wayne,  and  those  in  Ma- 
rion County.  Ind.;  between  Grand 
Rapids.  Mull,  and  Plainwell.  Mich., 
.serving  all  intermediate  points,  and 
all  off-route  points  within  five  miles 
of  Grand  Rapids;  (5t(a»  between  La- 
fayette, Ind..  and  Rochester.  Ind.,  serv- 
ing tlie  intermediate  point  of  Logans- 
port  Ind.  from  Lafayette,  over  Indiana 
Highway  25  to  Rochester  and  return 
over  the  same  route;  and  (b'  between 
Logansport.  Ind  .  and  Huntington.  Ind., 
serving  the  lnt<>rmedlate  point  of  Peru. 
Ind.;  from  Logansport  over  US.  High- 
way 24  to  Huntington  and  return  over 
the  same  route 

Restriction:  No  operation  is  author- 
ized over  these  points  in  the  transporta- 
tion of  shipments  moving  between  points 
in  Indiana  and  points  in  States  west 
thereof,  on  the  one  hand.  and.  on  the 
other,  points  in  Ohio  and  points  in  States 
east  thereof:  (6'  between  Marion,  Ind., 
and  Ander.son.  Ind.,  .serving  no  inter- 
mediate points;  from  Marion  over  In- 
diana Highway  9  to  Anderson  and  re- 
turn over  same  route;  and  (7 Mai  be- 
tween junction  U.S.  Highways  30  and 
41  near  Schereville,  Ind  .  and  Plymouth, 
Ind,  serving  no  intermediate  points; 
from  junction  U.S.  Highways  30  and  41 
over  U.S.  Highway  30  to  Plymouth,  and 
return  over  same  routes;  (b>  between 
Plymouth  and   junction  US    Highways 

30  and  33  near  Fort  Wayne.  Ind.,  serving 
no  Intermediate  points;  from  Plymouth 
over  U.S.  Highway  30  to  junction  U.S. 
Highway  33  and  return  over  same  routes. 
Restriction:  No  operation  Is  authorized 
over  these  routes  in  the  transportation  of 
shipments  moving  between  Chicago.  111., 
and  other  points  on  or  west  of  US.  High- 
way 41,  on  the  one  hand,  and,  on  the 
other,  Plymouth,  Ind  By  the  Instant  pe- 
tition, petitioner  seeks  to  eliminate  cer- 
tiin  restrictions  in  <li  by  changing  the 
commodity  and  territorial  description  to 
General  commodities,  except  tho.se  of  un- 
usual value  and  class  A  and  B  explo- 
sives, household  goods,  commodities  In 
bulk  and  those  requiring  special  equip- 
ment, between  junction  of  U.S.  Highway 

31  and  16  (about  two  miles  south  of 
Muskegon  Heights,  Mich  » .  and  Fruit- 
port, Mich.,  serving  no  intermediate 
points;  from  junction  U.S.  Highways  31 
and  16  over  U.S.  Highway  16  to  Fruitport, 
Mich.,  and  return  over  the  same  routes; 
(2>  should  read;  Between  South  Bend, 
Ind.,  and  Michigan  City,  Ind..  serving 
all  intermediate  points;  from  South 
Bend  over  U.S.  Highway  20  to  Michi- 
gan City  and  return  over  the  same  route; 
(3)  between  Grand  Haven,  Mich.,  and 
Indianapolis.  Ind..  serving  all  interme- 


diate points  and  the  ofT-route  points  of 
Logansport,  Ind.,  and  those  In  Marion 
County,  Ind.  (no  change  ui  remaining 
portion  of  authority) ;  (4)  delete  "and  all 
off-route  points  within  five  miles  of 
Grand  Rapids"  (no  change  in  remaining 
portion  of  authority*;  (5)  (a)  and  (bt 
delete  the  restriction;  (6i  change  au- 
thority to  read;  Between  Marion,  Ind., 
and  Ander.son,  Ind.,  serving  the  interme- 
diate point  of  Alexandria.  Ind  :  from 
Marion  over  Indiana  Highway  9  to  An- 
derson and  icturn  over  same  route;  and 
i7i(ai  and  'bi  delete  the  restriction. 

Petitions  kor  Modification.  Intehpre- 
TATioN,  on  Reinstatement  of  Operat- 
ing Rights  Authority 

The  following  petitions  seek  inodif.ca- 
tion  or  Interpretation  of  existing  operat- 
ing rights  authority,  or  reinstatement  of 
terminated  operating  riphts  authority. 

The  Commission  has  recently  provided 
for  easier  Indentification  of  substantive 
petition  matters  and  all  documents 
.should  dearly  sj)ecily  the  "docket." 
"sub."  and  "suffix"  (e.g..  Ml.  M2  i  num- 
bers Identified  by  the  Federal  Register 
notice. 

An  original  and  one  copy  of  protests  to 
the  granting  of  the  requested  authority 
must  be  filed  with  the  Commission  with- 
in 30  days  after  the  date  of  this  Federal 
Register  notice  Such  protest  shall  com- 
ply with  Special  Rule  247(d  >  of  the  Com- 
mission's General  Rules  of  Practice  (49 
CFR  1100.247'  and  shall  include  a  con- 
cise statement  of  protestanl's  interest 
in  the  proceeding  and  copies  of  its  con- 
flicting authorities.  Verified  .statements 
in  opposition  should  not  be  tendered  at 
this  time.  A  copy  of  the  protest  shall  be 
.served  concurrently  upon  petitioners 
representative,  or  petitioner  il  no  repre- 
sentative is  named. 

No.  MC  128988  (Sub-Nos  3  and  28' 
Ml  'correction'  (notice  of  filing  petition 
for  modification  of  permits  i .  filed  July 
12.  1977,  published  in  the  Federal  Regis- 
ter Issue  of  August  25.  1977,  and  repub- 
lished as  corrected  this  Issue.  Petitioner: 
JO  KEL.  INC  .  P.O.  Box  1249.  City  of 
Industry,  Calif.  91749.  Petitioner's  repre- 
sentative: Patrick  E.  Quiiiii.  P.O.  Box 
82028,  Lincoln,  Nebr.  68501.  Petitioner 
holds  motor  contract  carrier  permits  In 
No.  MC  128988  (Sub-Nos.  3  and  28 >, 
Issued  October  16,  1975,  and  March  3, 
1975,  respectively,  authorizing  transpor- 
tation (1)  in  MC  128988  'Sub- No.  3" 
over  irregular  routes,  of :  ^a'  Upholstery 
or  carpet  tacking  rims  or  strips,  nails, 
adhesive  cement,  mechanic  hand  tools. 
and  advertising  materials,  racks,  and 
stands  therefor,  from  City  of  Industry, 
Calif.,  to  points  in  North  Dakota.  SoutJi 
Dakota,  Nebraska,  Kansas,  Oklahoma, 
Texas.  Wisconsin.  Illinois.  Indiana. 
Michigan.  Ohio.  Pennsylvania.  New  Jer- 
sey, New  York.  Connecticut.  Rhode 
Island.  Massachusetts.  New  Hampshire, 
Vermont,    Maine,   Delaware.   Marj'land, 


'  Copies  of  S{>eclal  Rule  247  (as  amended) 
can  be  obtained  by  writing  to  the  Secretary. 
Interstate  Commerce  Commission,  Wa.9hlng- 
ton.  DC.  20423. 


Virginia,  West  Virginia,  Kentucky,  Ten- 
nessee, North  Carolina,  South  Carolina. 
Georgia,  Alabama,  Mississippi,  Florida, 
Iowa,  Minnesota,  Missouri,  Arkansas, 
Louisiana,  and  the  District  of  Columbia: 
and  (b»  materiaUt.  equipment,  and  sup- 
plies used  in  the  manufacture  and  dis- 
tribution of  the  commodities  described 
above,  from  pomts  \n  the  above-named 
destination  states,  to  City  of  Industry. 
Calif.,  restricted  against  the  transporta- 
tion of  comm(Xllties  in  bulk,  under  a 
continuing  contract  or  contracts  with 
Taylor  Industries,  a  DivLslon  of  Consoli- 
dated Foods  Corp.;  <2i  in  MC  128988 
'Sub- No.  28'  over  irregular  routes,  of: 
lai  upholstery  and  carpet  tacking  rims 
and  strips,  nails,  adhesive  cement,  mc- , 
chanic  hand  tools,  and  advertising  ma- 
terials, racks,  and  stands  therefor,  from 
City  of  Industry,  Calif.,  to  points  In  Ore- 
gon, Washington.  Idaho.  Nevada.  Ari- 
zona. New  Mexico.  Utah,  Colorado,  Wyo- 
ming, and  Montana:  and  'b'  materials 
equipment  and  supplies  used  In  the  man- 
ufacture and  distribution  of  the  com- 
modities described  in  (2'  (a'  above,  from 
points  in  the  above  named  destination 
states  to  City  of  Industry.  Calif.,  re- 
stricted against  the  transportation  of 
commodities  in  bulk,  under  a  continuing 
contract  or  contracts  with  Taylor  Indiis- 
trles.  Division  of  Consolidated  Foods 
Corp. 

Norr — Tlie  purpotie  of  this  republication 
Is  to  delet*  in  MC  128888  (pending  8ub-No. 
27)  from  the  Notice  of  filing  of  Petition  for 
Modification  of  F*rmlt.  By  the  Instant  peti- 
tion, petitioner  seeks  (A)  to  mcxllfy  all  It-s 
above  permits  by  deleting  City  of  Industry. 
Calif  .  wherever  It  appears  In  the  above 
authority  ajid  .substituting  In  lieu  thereof. 
Santa  Pe  Springs.  Calif.,  and  (B)  to  change 
the  name  of  the  shipper  in  MC  128988  (Sub- 
Nos.  3  and  28 1.  from  Taylor  Industries,  Inc.. 
a  Division  of  Consolidated  F"oods  Corp.,  to 
Taylor  Manufacturing,  Inc ,  d.b.a.  Taylor 
Industries  ) 

No.  MC  133095  'Sub-No.  52'  'MK 
(notice  of  filing  of  petition  to  modify 
certificate  by  changing  a  facility*,  filed 
August  11.  1977.  Petitioner:  TEXAS 
CONTINENTAL  EXPRESS.  INC  ,  PO 
Box  434,  2603  West  Euless  Blvd  .  Euless. 
Tex.  76039.  Petitioner's  representative: 
K.  Edward  Wolcott,  P.O.  Box  872.  At- 
lanta. Ga.  30301.  Petitioner  holds  a 
motor  common  carrier  certificate  In  No 
MC  133095  (Sub-No.  52),  issued  Decem- 
ber 2,  1976,  authorizing  transportation, 
over  irregular  routes,  of:  Such  merchan- 
dise as  Is  dealt  in  by  retail  discount  stores 
(except  foodstuffs,  and  comnicxlities  in 
bulk',  from  f>otnts  in  Maine.  Vermont. 
New  Hampshu-e. Massachusetts. Connect- 
icut (except  Stamford  and  points  in  Its 
commercial  Bone  as  defined  by  the  Com- 
mission) ,  Rhode  IslEUid,  New  York.  Penn- 
sylvania, Delaware,  and  New  Jersey,  to 
the  facilities  utilized  by  Howard  Dis- 
count Centers,  Inc.,  in  Arkansas  (except 
Little  Rock  and  its  commercial  zone  as 
defined  by  the  Commission',  Oklahoma 
(except  Oklahoma  City  and  Tulsa,  and 
their  respective  commercial  zones  as  de- 
fined by  the  Commission),  and  Texas 
(except  Dallas,  Port  Worth,  San  Antonio, 
and  Houston,  and  tiielr  respective  com- 
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meicial  zones  as  defined  by  the  Commis- 
sion). Restriction:  The  operations  au- 
thorized herein  an?  subject  to  the  follow- 
ing conditions  Tlic  authority  granted 
herein  are  restricted  (1>  to  the  trans- 
portation of  shipments  originntinK  at  the 
named  origins  and  destined  to  tlie  Indi- 
cated destinations,  and  <2  >  subject  to  the 
condition  that  tlie  transportation  of 
drugs,  toilet  preparations,  paper,  paper 
products.  ne\\'  furniture,  plumbing  fix- 
tures, materials,  equipment  and  supplies 
and  or  enterfamment  products,  is  lim- 
ited to  tlie  transportation  of  such  com- 
modities in  mixed  load.-;  with  other  mer- 
chandise dealt  in  by  retail  discount 
stores.  By  the  instant  ;K>tit.ion.  petitioner 
seeks  to  modify  the  al)Ovr  authority,  by 
substituting  Wal-Mart  Stores.  Inc.,  ns 
the  facility.  In  lieu  of  Howard  Discount 
Centers. 

No  MC  141426  and  (Sub-Nos.  1.  2  and 
3»  Ml  'Notice  of  filinc  of  petition  to  add 
an  additional  contracting  shipper),  filed 
August  11.  1977.  Petitioner    WHEATON 
CARTAGE  CO..  Millville.  N.J.  08332   Pe- 
titioner's    representative      E.     Stephen 
Helsley.  805  McLachlcn  Bank  Building. 
666  Eleventh  St..  NW..  Washington.  DC. 
20001.   Petitioner  holds  motor  contract 
carrier  Permits  in  No    MC   141426  and 
(Sub-Nos  1.  2  and  3> ,  is.sued  May  2,  1977, 
June  7.  1977.  June  3.  1977  and  June  15, 
1977.  respectively,  authori/ini:;  transpor- 
tation t  IMn  No.  MC  141426  over  irrefru- 
lar    routes,    of:    Gln<:«.    metal,    plastic, 
paper,    icajc,   clay,   feldspar,   and   wood 
products,  foodstuffs,  anti-pollution  and 
biochemical  apparatus   products  used  in 
radiological  research,  organic  chemistrii 
kits.    talc,   candles,   pottery,   chinaware. 
ceramics,  gift  items  materials  and  sup- 
plies  used   in   the   repair   and   mainte- 
nance of  boats,  machinery,  parts  and  ac- 
cessories for  all  of  the  nbovc-dcscrlbed 
commodities,  and  mafrrials.  equipment 
and  supplies  used  or  useful  in  the  pro- 
duction,  sale,   and    distribution,    of    the 
above-named  commodities,  between  the 
facilities  utilized  by  Wheaton  Industries, 
Dorche.=;ter  Industries.  Inc  .  and  Decora, 
Inc.,  located  in  Cumberland.  Ocean.  At- 
lantic. Gloucester.  Mercer.  Salem.  Cam- 
den, and  Cape  May  Counties.  N.J.,  on 
the  one  hand,  and.  on  the  other,  points 
in  New  York.  New  Jersey.  Ohio.  Michi- 
gan. Indiana.  Kentuck>-.  West  Virginia, 
UlinoL';.  WLsconsin.  Mis.soun,  Minnesota, 
Kansas.  Iowa.  Nebraska.  North  Dakota. 
South  Dakota,  and  Wyoming,  restricted 
against  the  tran.sportation  of  commodi- 
ties in  bulk,  in  tank  vehicles,  under  a 
continuing   contract   or   contracts   witli 
Wheaton   Industries,   of   Millville,   N.J., 
and  Decora.  Inc  .  of  Williamstown.  N.J.; 
(2>   in  No.  MC  141426   i Sub-No.  1)   over 
irregular  routes,  of:  G/ats.  metal,  plas- 
tic, paper,  wax.  clay,  feldspar,  and  ivood 
products,  foodstuffs,  anti-pollution  and 
biochemical  apparatus,  products  used  in 
radiological  research,  o.oanic  chemistry 
kits.    talc,    candles,    pottery,    chinaware, 
ceramics,  gift  items,  -materials  and  sup- 
plies  ased   in   the   repair  and   mainte- 
nance of  boats,  machinery .  parts  and  ac- 
cessories for  all  of  the  above-described 
commodities,  between  the  facilities  irti- 


li/ed  by  Wheaton  Indastries.  Dorchester 
Industries.  Inc..  and  Decora.  Inc.,  located 
in  Atlantic,  Camden.  Cape  May,  Cum- 
berland. Gloucester.  Mercer,  Ocean,  and 
Salem  Counties,  N.J.,  on  the  one  hand, 
and,  on  the  other,  pouits  in  Arizona. 
Arkansiiis,  California,  Colorado.  Idolio. 
Louisiiuia.  Montana,  Nevada.  New 
Mexico,  Okhdioma,  Oregon,  Texas,  Utali, 
and  Wa-shlngton.  restricted  against  the 
transportation  of  comrnoiiities  in  bulk. 
U\nk  vcliicles,  under  a  continuiii;;  con- 
tract or  contiacL<;  witli  Wheaton  In- 
dustries and  Dorchester  Industries.  Inc., 
of  Millville,  N.J.,  and  Decora,  Inc..  of 
Williamstown,  N.J.;  »3)  in  No.  MC 
141426  Sub-No.  2  I  over  iiresular  routes, 
of: 

Glass,  metal,  plastic,  paper,  wa.r, 
clay,  feldspar,  and  wood  products,  food- 
stuffs, anti-polhition  and  biochemical 
apparatus,  produces  used  in  radiological 
research,  organic  chemistry  kits,  talc, 
feldspar,  candles,  pottery,  chinaware.  ce- 
ramics, gift  items,  Ttiaterials  and  sup- 
plies u.'^cd  in  tlie  repair  and  maintenance 
of  boats,  machinery,  part.s  and  accesso- 
ries for  the  above-de.'jcribed  commodi- 
ties, and  7naterials.  equipment  and  sup- 
plies used  in  the  production,  sale,  or 
distribution  of  the  above  named  com- 
modities 'except  in  bulk,  in  tank  ve- 
hicles i.  between  the  facilities  of 
Wheaton  Industries.  Dorchester  Indus- 
tries, Inc.,  and  Decora,  Inc..  located  in 
Cumberland,  Ocean.  /Atlantic.  Glouces- 
ter, Mercer.  Snlem.  Cnmr'en  and  Capo 
May  Counties.  N.J  .  on  thr  one  hand, 
and,  on  the  other,  points  in  Alabama, 
Georgia.  Florida,  Missi.s.'^ippi.  North 
Carolina,  South  Carolina,  Tennessee, 
Virginia,  and  the  District  of  Columbia, 
under  a  continuing  contract  or  contract,s 
with  Wheaton  Industries  and  Dorchester 
Industries.  Inc.,  of  Millville.  N.J..  and 
Decora.  Inc.,  of  Williamstown.  N.J.: 
and  i4i  in  No.  MC  141426  < Sub-No  3" 
over  irregular  routes,  of:  (a>  Olass 
products,  metal  products,  plastic  prod- 
ucts, paper  products,  wax  products, 
wood  products,  foodstuffs,  anti-pollu- 
tion and  biochemical  apparatw!.  prod- 
ucts used  in  radiological  research: 
organic  chcrnistry  kits.  clay,  clay  prod- 
ucts, feldspar,  feldspar  products,  talc, 
candles,  pottery,  chinaware.  ceramics, 
gift  items,  materials  and  supplies  u.sed 
in  the  repair  and  maintenance  of  boats, 
and  machinery,  ibi  parts  and  acce.'tso- 
ries  for  all  of  the  above-described  com- 
modities in  (4»  "a)  above:  and  'c)  mate- 
rials, equipment,  and  supplies  used  in  the 
production,  fabrication,  sale,  and  distri- 
bution of  the  above-named  commodities, 
between  the  facihties  of  Wheaton  In- 
dustries. Dorcii^ster  Industries.  Inc..  and 
Decora.  Inc..  located  in  Atlantic.  Cam- 
den, Cajie  May,  Cumberland,  Gloucester, 
Mercer.  Ocean  and  Salem  Counties.  N.J., 
on  the  one  hand,  and,  on  the  other,  points 
in  Connecticut,  Delaware.  Maine.  Mary- 
land, Ma.ssachusetts,  New  Hampshire, 
Pennsylvania,  Rhode  Island,  and  V'er- 
mont,  restricted  against  the  transporta- 
tion of  commodities  in  bulk,  in  tank  ve- 
hicles, under  a  continuing  contract  or 
contracts  with  Wheaton  Industries- and 


Dorchester  Industries,  Inc.,  of  Millville. 
N.J.,  and  Decora,  Inc.,  of  Williamstown. 
N.J.  By  the  Instant  petition,  petitioner 
seeks  to  acid  Decora,  Inc  .  as  an  aildition- 
al  contracting  shipper. 

Repubmcations  of  Grants  of  Operating 
Rights  Aittiiohity  Pkjok  to  Certiuca- 

TION 

Tlic  following  grants  of  operating 
rights  authorities  are  rciJublLshed  by 
order  of  the  Coinmi.s.slon  to  Indicate  a 
broadened  grant  of  authority  over  that 
previously  noticed  in  the  T'ederal 
Register. 

An  original  and  one  copy  of  a  petition  - 
for  leave  to  intervene  in  the  proceeding 
must  be  filed  with  tlie  Commission  with- 
in 30  days  after  the  date  of  this  Federal 
Register  notice.  Such  pleading  shall 
comply  with  Special  Rule  247' d)  of  the 
Commi.ssion's  General  Rules  of  Practice 
I49CPR  1100.2471  addressing  si^eciflcally 
the  issueis)  indicated  as  the  inirpose  for 
republication,  and  including  copies  of 
intervenor's  conflicting  authorities  and 
a  concise  statement  of  Intervenor's  In- 
terest in  tlie  proceeding  setting  forth  in 
detail  the  precise  manner  in  which  it  has 
been  prejudiced  by  lack  of  notice  of  the 
authority  granted  A  copy  of  the  plead- 
ing shall  be  served  concurrently  upon  the 
carrier's  representative,  or  carrier  If  no 
representative  is  named. 

No.  MC  94350  i Sub-No.  381  >  (Republi- 
cation!, filed  March  10,  1977.  published 
in  the  Federal  Register  i.ssuc  of  May  5. 
1977,  and  republi.shed  this  i.ssue.  Appli- 
cant: TRANSIT  HOMES.  INC..  P.O.  Box 
1G28.  Greenville.  S.C.  29602.  Applicants 
representative:  Mitchell  King.  Jr.  (same 
address  as  applicant!.  An  Order  of  the 
Commission,  Review  Board  Number  3. 
dated  August  10.  1977.  and  served  Au- 
gust 26.  1977,  finds  that  the  present  and 
future  public  convenience  and  necessity 
rcQUirc  operation  by  applicant,  in  inter- 
state or  foreign  commerce,  as  a  common 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting  (1)  Trailers  de- 
signed to  be  drawn  by  passenger  auto- 
mobiles, in  initial  movements,  and  '2* 
buildings  in  sections  mounted  on  wheeled 
undercarriages,  from  point.s  in  Kearney 
County,  Nebr.,  to  points  in  the  United 
States  on  and  west  of  a  line  beginning 
at  the  mouth  of  the  Mississippi  River, 
and  extending  along  the  Mississippi 
River  to  Its  junction  with  the  western 
boundary  of  Itasca  County,  Minn., 
thence  northward  along  the  western 
boundaries  of  Itasca  and  Koochiching 
Counties,  Minn.,  to  the  international 
boundary  line  between  the  United  States 
and  Canada,  including  Ala.ska.  but  ex- 
cluding Hawaii  and  Nebraska.  Appli- 
cant is  fit,  willing,  and  able  properly  to 
perform  the  described  service  and  to 
conform  to  the  requirements  of  the  In- 
terstate Commerce  Act  and  the  Com- 
mLssion's  rules  and  regulations.  The  pur- 
pose of  this  republication  Is  to  Indicate 
the  modifications  made  in  applicant's 
commodity  description  in  its  grant  of 
authority. 
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No.  MC  114868   < Sub-No.  6>    (Repub- 
lication!, filed  February  18,   1977,  pub- 
lished In  the  Federal  Register  Issue  of 
April  14,  1977.  and  republLshcd  this  Lssue. 
Applicant;  Harry  Earl  Newlon,  Jr.,  d.b.a. 
NEWLON'S    TRANSFER,     1511     North 
•Nelson  St,  Arlington.  Va.  22201.  Appli- 
cant's   representative:    Robert    J.    Gal- 
lagher. 1000  Connecticut  Ave  NW..  Suite 
1200  Washington,  D  C.  20036.  An  Order 
of  tlie  Commi.ssion.  Review  Board  Num- 
ber 3,  dated  August  30.  1977,  and  served 
SepUMUber  9,  1977,  finds  tlie  i)rc.sent  and 
future  public  convenience  and  necessity 
require  oix^ration  by  applicant,  in  inter- 
state or  foreign  commerce,  as  a  common 
carrier  by  motor  vehicle,  over  irregular 
routes,   transporting:    Empty  household 
goods  shipping  containers  not  made  of 
paper  or  paper  products,  between  points 
in  tlie  United  States  in  and  east  of  Min- 
nesota, Iowa.  Missouri.  Oklahoma,  and 
Texas;  that  applicant  is  lit.  willing,  and 
able   properly   to   perform   the   granted 
service  and  to  conform  to  the  require- 
ments of  the  Interstate  Commerce  Act 
and  the  Commission's  rules  and  regula- 
tions. Tlie  punxise  of  thus  republication 
Is  to  indicate  the  Inclusion  all  of  Min- 
nesota In  the  territorial  description. 

No.  MC  117765  < Sub-No.  218 1  (Repub- 
lication!, filed  November  8,  1976,  pub- 
lished in  tlie  Federal  Register  i.ssue  of 
December  9.  1976.  and  republished  this 
issue.  Apphcant:   HAHN  TRUCK  LINE, 
INC,   5315   NW .    5th    Street.   P.O.   Box 
75218,  Oklahoma  City,  Okla    73107.  Ap- 
plicant's   representative;    R     E.    Hagen 
(same  address  as  applicant  < .  An  Order  of 
the  Commission.    Review   Board  No.    3, 
dated  August  25.  1977,  and  served  Sep- 
tember 12,  1977.  finds  that  the  present 
and  future  public  convenience  and  neces- 
sity require  operation  by  applicant,  in 
interstate  or  foreign  commerce,  as  a  com- 
mon carrier,  by  motor  vehicle,  over  Ir- 
regular   routes,    transporting;    Dry   dog 
food,  in  bags  or  bales,  from  Hutchinson, 
Kans.,  to  points  In  Alabama,  Arkansas, 
Colorado,      Florida.     Georgia.      Illinois. 
Indiana.     Iowa,     Kentucky,     Louisiana, 
Minnesota.    Mississippi,    Mi:-.souri,    Ne- 
braska,   New    Mexico,    NorDi    Carolina. 
North  DakoUi,  Ohio.   Oklahoma,   Soutli 
Carolina,     South     Dakota,     Tennessee, 
Texas,  and  Wisconsin;   applicant  is  fit. 
willing  and  able  properly  to  perform  such 
service  and  to  conform  to  the  require- 
ments of  the  Interstate  Commerce  Act 
and  the  Commission's  rules  and  regula- 
tions. The  purpose  of  this  republication 
is   to  indicate   tlie   additional   grant  of 
Minnesota  as  a  destination. 

No.  MC  128384  <  Sub-No  5'  i  Repub- 
lication), filed  February  4,  1977.  pub- 
lished in  the  Federal  Register  issue  of 
March  31,  1977,  and  republished  this 
issue.  Applicant:  Junior  Everett  De 
Priest,  d.ba.  JUNIOR  DE  PRIEST 
TRUCKING  CO.,  Birchtree.  Mo.  65438. 
Applicant's  representative;  B.  W.  La 
Tourette,  Jr  .  11  S.  Meramac.  Suite  1400, 
Clayton,  Mo.  63105.  A  Supplemental 
Order  of  the  Commission,  Review  Board 
No.  2,  dated  August  19,  1977,  and  served 
September  12,  1977,  finds  that  the  pres- 
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ent  and  future  public  convenience  and 
necessity  require  operation  by  applicant, 
in  Interstate  or  foreign  commerce,  as  a 
contract  carrier  by  motor  vehicle,  over 
Irregular  routes,  transporting;  Oak 
flooring,  from  Birchtree,  Mo.,  to  points  In 
Pennsylvania.  Colorado,  Connecticut, 
Massachusetts.  New  Hampsire,  New  Jer- 
.sey.  New  York.  Rhode  Lsland,  and  Ver- 
mont, under  a  continuing  contract,  or 
contracts  with  Missouri  Hardwood  Floor- 
ings Co.;  that  applicant  Is  fit.  willing,  and 
able  properly  to  perform  such  service  and 
to  conform  to  the  requirements  of  the 
Interstate  Commerce  Act  and  the  Com- 
mission's rules  and  regulations  there- 
under. Tlie  purpose  of  this  republication 
is  to  indicate  tlie  additional  grant  of 
Pennsylvania  as  a  destination. 

No.  MC  142289  (Sub-No.  4i   tRepubU- 
catloni,   filed  December   10.   1976,  pub- 
lished In  the  f>.DERAL  Register  Issue  of 
January  27.   1977,  and  republished  this 
issue.   Applicant:    HECHT  BROTHERS, 
INC.,  2075  Lakewood  Rd  ,  Toms  River, 
N.J.    08753.    Applicants    representative: 
Jean  R.  Hecht  isame  address  a.s  appli- 
cant*. An  Order  on  further  proceedings 
of  the  Commission,  Review  Board  Num- 
ber 3,  dated  August  22,  1977,  and  served 
September  7,  1977.  finds  that  tlie  present 
and  future  piiltHc  convenience  and  neces- 
sity require  operation  by  applicant,  in  In- 
terstate or  foreign  commerce,  as  a  com- 
jnon  carrier  by  motor  vehicle,  over  Irreg- 
ular    routes,     transporting;      Uncrated 
doors,  and  materials  and  supplies  used  in 
the    construction    and    installation    of 
doors,  between  Sunbury  and  Ormrod,  Pa  . 
on   the   one   hand,    and,   on    tlie   other. 
Lakewood,  N  J.,  restricted  to  the  trans- 
portation of  slnpments  originating  at  and 
destined  to  tlie  facilities  of  The  Level 
Line,  Inc  :  tliat  applicant  is  fit.  willing, 
and  able  piopt  rly  to  perform  the  granted 
service  and  to  conform  to  the  require- 
ments of  the  Interstate  Commerce  Act 
and  the  Commi.ssion 's  rules  and  regula- 
tions. Tlie  purpose  of  this  republication 
is  to  indicate  a  two-way  radial  move- 
ment, in  lieu  of  a  one-way  radial  move- 
ment. 

Motor  Carrier.  W,\ter  Carrier  and 
Freight  Forwarder  Operating  Rights 
Applications 


The  following  applications  are  gov- 
erned by  Special  Rule  247  of  the  Com- 
mission's General  Rules  of  Practice  (49 
CFR  5  1100.247'.  These  rules  provide, 
among  other  things,  that  a  protest  to  the 
granting  of  an  appUcatlon  must  be  filed 
with  the  Commission  within  30  days  after 
the  date  of  notice  of  filing  of  the  appli- 
cation is  published  in  the  Federal  Reg- 
ister. Failure  to  seasonably  file  a  pro- 
test will  be  construed  as  a  waiver  of  op- 
position and  participation  in  the  proceed- 
ing. A  protest  under  these  rules  should 
comply  with  Section  247<di<3!  of  the 
rules  of  practice  which  requires  that  It 
set  forth  specifically  the  grounds  upon 
which  it  Is  made,  contain  a  detailed 
statement  of  protestant's  Interest  in  the 
proceeding  (including  a  copy  of  the  spe- 
cific portions  of  its  authority  which  pro- 
testant  believes  to  be  In  conflict  with 
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that  sought  in  the  application,  and  de- 
scribing In  detail  the  method— whether 
by  joinder,  interline,  or  other  means — 
by  which  protestant  would  use  such  au- 
thority to  provide  all  or  part  of  the 
service  proposed ) .  and  shall  specify  with 
particularity  the  facts,  matters,  and 
things  relied  upon,  but  shall  not  include 
Issues  or  allegations  phrased  generally. 
Protests  not  in  reasonable  comphance 
with  the  requirement-s  of  the  rules  may 
bo  rejected.  The  original  and  one  copy 
of  the  protest  shall  be  filed  with  the  Com- 
mission, and  a  copy  shall  be  served  con- 
cunently  upon  applicant's  representa- 
tive, or  applicant  if  no  representative  Is 
named.  If  the  protest  includes  a  request 
for  oral  hearing,  such  requests  shall  meet 
tlie  requirements  of  section  247(d!  (4)  of 
the  f  pecial  rules,  and  shall  include  the 
certification  required  therein. 

Section  247<f)  further  provides,  in 
part,  that  an  applicant  who  does  not  In- 
tend timely  to  prosecute  its  application 
shall  promptly  request  dismissal  thereof, 
and  that  failure  to  prosecute  an  appU- 
catlon under  procedures  ordered  by  the 
Commi.ssion  will  result  in  dismissal  of  the 
application. 

Further  processing  steps  will  be  by 
Commission  order  which  will  be  served 
on  each  parly  of  record  Broadening 
amendments  unll  not  be  accepted  after 
the  date  of  this  publication  except  for 
good  cause  shown,  and  restrictive  amend- 
ments will  not  be  entertained  follouying 
publication  in  the  Federal  Register  of  a 
notice  that  the  proceeding  has  been  as- 
signed for  oral  hearing. 

Each  apiilicant  states  that  there  wUl 
be  no  significant  effect  on  the  quality  of 
the  human  environment  resulting  from 
anproval  of  its  application. 

No  MC  130  (Sub-No.  7',  filed  August 
11.  1977.  Applicant;  DALLAS  L  COR- 
BET, dba.  CORBET  TRUCK  LINE. 
Route  2.  Hiawatha,  Kans.  66532.  Apph- 
cant's  representative;  Jules  V.  Doty.  106 
East  2nd  St..  Ottawa,  Kans.  66067.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting;  Metal  buildings. 
prefabricated,  knocked  down,  and  com- 
ponent parts,  from  the  plant  site  or  fa- 
cilities of  Pascoe  Steel  Corporation  lo- 
cated at  or  near  Wathena,  Kans.,  to 
points  In  Arizona,  CaHfornia.  Colorado. 
New  Mexico.  North  Dakota.  Nevada, 
Oklahoma.  Oregon,  Idaho.  Iowa.  Minne- 
sota, Montana,  Missouri.  Washington. 
Wyoming,  South  Dakota,  Texas.  Utah. 
Nebraska.  Arkansas.  Georgia.  Ohio,  Il- 
linois, Indiana,  Kentucky.  Michigan. 
Mississippi,  and  Wisconsin. 

Note. — If  a  heariiig  Is  deemed  necessary 
applicant  requests  that  It  be  held  at  Kan'-a.' 
City.  Kansas. 

No.  MC  2368  (Sub-No.  66',  filed  Au- 
gust 15.  1977.  Apphcant:  BRALLEY- 
WILLETT  TANK  LINES.  INC.  2212 
Deepwater  Terminal  Rd..  P.O.  Box  495. 
Richmond,  Va.  23204.  Apphcants  repre- 
sentative; WUham  T.  Marshbum  (same 
address  as  applicant).  Authority  sought 
to  operate  as  a  common  carrier  by  motor 
vehicle  over  irregular  routes  transport- 
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Ing;   Vegetable  oils  in  bxilk.  in  tank  ve- 
htcles.  from  Norfolk.  Va..  to  Dover.  Ohio. 

jCoTS  — If  hearing  Is  deemed  necessary,  the 
applicant  request.s  it  be  held  in  either  Wash- 
ington  DC  or  Rlclimond.  Va 

No  MC  5428  i Sub-No  7' ,  filed  July  28. 
1977.  Applicant;  LYON  MOVING  & 
STORAGE  CO..  34 IG  South  La  Ciencga 
Blvd  .  Los  /Vngeles.  Calif.  90016.  Appli- 
cants rcpresentatne:  Warren  N  Gross- 
man. 1800  United  Caluornia  Biink  Bldg., 
707  Wilshire  Blvd..  Los  Angeles.  Calif. 
90017.  AuUionty  sought  to  operate  as  a 
conunon  canier,  by  motor  vehicle,  over 
irregular  routes,  in  the  Uansportation  of 
empty  household  goods  shipping  con- 
iiiiners.  set  up  or  knocked  dowii.  between 
point*  in  the  United  States,  including 
Alaska  and  Hawaii. 

Sort' —\t  a  hearing  Ls  deemed  necessary, 
applicant  reqviests  It  be  held  at  Washington. 
DC 

No.  MC  19157  (Sub-No.  44).  filed  Au- 
gust 12.  1977.  Applicant:  McCOR- 
MACKs  HIGHWAY  TRANSPORTA- 
TION. INC..  R.D.  3.  Box  4.  CampbeU  Rd.. 
Schenectady.  NY'.  12306.  Applicants 
representative:  Paul  Montarello  (same 
address  as  applicant>.  Authority  sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Such  merchandise  as  is  sold  and 
used  by  v^hole^ale.  retail  and  discount 
stores  t  except  foodstuffs,  commodities  in 
bulk  and  those  which  because  of  size  or 
weight  require  the  use  of  special  equip- 
ment •  between  points  in  Ohio  and  Car- 
son. Maine. 

Note — Comiuoa  control  may  be  involved. 
If  a  hearing  Is  deemed  necessary,  the  Appli- 
cant requests  It  be  held  at  Coliimbii-i.  Ohio 
or  WA^huigton,  DC 

MC  20992  (Sub-No.  4P .  filed  Au- 
gust 12.  1977.  Applicant:  DOTSETH 
TRUCK  LINE.  INC..  Knapp.  Wis.  54749. 
Applicants  representatiTe:  Sieven  K. 
Kulilmann.  P.O.  Box  82028.  Lincoln. 
Nebr  68501.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  d) 
Agricultural  implements  and  farm 
machinery  (except  tractor'^)  Tnountable 
spreaders,  forage  boxes,  shoiv  display 
equipment  and  parts  thereof,  from  the 
plantsite  of  Fox  Tractor  Division  of 
Koehring  Co..  at  Appleton.  Wisconsin,  to 
points  in  Alabama.  Arkansas.  Connecti- 
cut. Delaware.  District  of  Columbia. 
Flonda.  Georgia.  Kentucky.  Louisiana. 
Maine.  Maryland.  Massachusetts.  Mis- 
sissippi. New  Hampshire,  New  Jersey. 
North  Carolina.  Rhode  Island,  South 
Carolina.  Tennessee.  Vermont.  Virginia, 
and  West  Virginia.  Restricted  to  the 
transportation  of  shipments  originating 
at  the  plantsite  of  Fox  Tractor  Division 
of  Koehring  Co..  at  Appleton.  Wiscon- 
sin; and  (2»  Returned  shiprnents  of 
agricultural  implements  and  farm 
machinery  {except  tractorsi .  mountable 
spreaders,  and  forage  boxes,  from  points 
in  the  above-named  destination  states,  to 
the  above-named  plantsite  at  Appleton. 
Wisconsin. 


NcrrE — Common  control  may  be  involved. 
If  ft  hearing  la  deemed  necessary,  apipllcant 
request*  It  be  held  at  St.  Paul,  Minnesota. 


No  MC  22509  iSub-No.  3).  filed  Au- 
gust 11.  1977.  Applicant:  MISSOURI- 
NEBRASKj\  express.  INC..  5310  St. 
Joseph  Ave..  St.  Josoiih.  Mo.  64505.  Ap- 
plicant's representative:  Hari-y  Ross.  58 
South  Mam  St.,  Wmchester.  Ky.  40391. 
Authority  sought  to  operate  as  a  common 
earner,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Fibrous  glass  prod- 
ucts and  materials:  mineral  leool  and 
mineral  wool  products  and  materials: 
insulated  air  ducts:  insulating  products 
and  jJiaterials:  glass  fibre  rovings,  yarn 
and  strand:  and  glass  fibre  mats  and 
matting,  from  pUintsitcs  and  storage 
facilities  of  CcrtainTeed  Corporation,  at 
or  near  Kansas  City  and  Pauline.  Kans.. 
to  points  in  Nebraska,  Wiscon-sm,  Mui- 
ncsota.  and  those  points  in  Iowa  on  or 
west  of  US.  Highway  63. 

NoTf  —  If  a  he.\ring  Is  deemed  iKce.-isary, 
appUcuut  requesiM  it  be  lield  at  li.ui.sAs  City, 
Mo.,   or   WaNhuitJton.   DC. 

No  MC  2639C  i  Sub-No.  154' .  filed  Au- 
guest  1.  1977.  A.oplicant:  POPELKA 
TRUCKING  CO.,  d.b.a.  The  Waggoners. 
Box  990.  Livington.  Mont.  59047,  Appli- 
cant's represenUitive:  Beth  Wasgoner 
isame  address  as  api^licant'.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting;  Wrought  steel  pipe,  tub- 
inn,  and  related  fabricated  products  and 
strtictures  built  from  these  articles, 
from  the  plantsites  of  Tubular  Steel,  Inc. 
at  HazeUvood.  Mo  and  Staunton.  111.,  to 
points  in  Iowa.  Minnesota,  Nebraska, 
South  Dakota,  and  North  Dakota. 

NoTF— If  a  hearing  is  deemed  ncces£.\ry. 
applicant  requests  It  be  held  at  cither  Wa.«;h- 
Ington,  DC.  or  Bllling>;,  Montana 

No.  MC  29130  1  Sub-No.  108 1,  filed  Au- 
gust 17,  1977,  Awlicant:  THE  ROCK 
ISLAND  MOTOR  TRANSIT  COMPANY, 
a  corporation,  2744  S.E.  Market  St.,  P.O 
Box  1355.  Des  Moines,  Iowa  50305.  Appli- 
cant's representative:  B.  C.  Spitzer,  332 
S.  Michigan  Ave.,  Chicago.  111.  60604.  Au- 
thority sought  to  operate  as  a  co7iimon 
carrier  by  motor  vehicle,  over  regular 
routes,  transporting:  General  Commodi- 
ties, (except  those  of  unusual  value,  live- 
stock, nitroglycerine,  household  goods  as 
defined  by  the  Commission,  commodities 
in  bulk,  commodities  requiring  special 
equipment  >,  Between  junction  of  U.S. 
Highway  69  and  US.  Highway  36  at  or 
near  Cameron.  Missouri  and  St.  Joseph, 
Missouri  U.S.  Highway,  From  junction  of 
U.S.  Highway  69  and  36.  thence  over 
U.S.  Highway  36  to  St.  Joseph.  Missouri 
and  return  over  the  same  route,  serving 
no  int<>rmediate  points  as  an  alternate 
route  for  operating  convenience  only  in 
connection  with  api)licant's  regular- 
route  operations. 

Note  —If  a  hearing  is  deemed  necessary, 
applicant  requests  it  be  held  at  either  Des 
Moines.  Iowa  or  Kan.sas  City,  Missouri.  Com- 
mon control  may  be  involved. 

No.  MC  29130  •Sub-No.  109 >.  filed  Au- 
gust 17.  1977.  Applicant:  THE  ROCK 
ISLAND  MOTOR  TRANSIT  CO.,  a  cor- 
poration. 2744  Southeast  Market  Street. 
P.O.  Box  1355.  Des  Moines.  Iowa  50305. 
Applicant's  representative:  B.  C.  Spitzer, 


332  S  Michigan  Avenue.  Chicago.  T\\. 
60604  Autliorlty  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Fibrous 
glass  {yri>ducts  and  materials,  mineral 
toool.  mineral  wool  products  and.  ma- 
terials, insulated  air  ducts,  irisulating 
products  and  jtiaterials:  glass  fibre  rov- 
ings, yarn  and  strand  and  glass  fibre 
mats  and  matting  from  tiie  plantsite 
and  or  facilities  of  CcrtainTeed  Corp.. 
Kansas  City,  Kans..  to  poinUs  in  Iowa. 

Note  -  Tf  a  hearlni;  Is  deemed  necessary, 
applicant  reqticsts  11  t>e  held  at  Des  Moines, 
Iowa,  or  Knn.sfts  Cuy.  Mo.  Common  control 
may  be  Involved. 

No.  MC  35334  'Sub-No  80)  'correc- 
tion ' .  filed  June  29.  1977.  published  in  the 
Fkdehai.  Register  Issue  of  August  18. 
1977.  and  rcpubliL>hed  as  corrected  this 
issue.  Applicant:  COPPER- J  ARRETT. 
INC..  Hanover  Plaza.  Morrlstown.  N  J. 
07960.  Api)licant's  representative:  Irvins 
Klein.  371  Seventh  Avenue,  New  York, 
NY.  10001.  Authority  sought  to  oper- 
ate its  a  common  carrier,  by  motor  vehi- 
cle, over  regular  routes  transporting: 
General  commodities  'except  classes  A 
and  B  explosives,  household  gotxls  as  de- 
fiiu'd  by  the  Commission,  commodities  in 
bulk,  and  commodities  requiring  special 
equipment' . 

Houte  1.  Between  Cincinnati,  Ohio, 
and  Le.\inpton.  Ky.:  From  Cincinnati. 
Ohio.  \  ia  Interstate  Highways  71  75  to 
junction  Interstate  Hi^;hways  71  and  75, 
thence  via  Interstate  Highway  75  to  Lex- 
ington. Ky..  and  return  over  the  same 
route. 

Route  2.  Between  Cincimiati,  Ohio, 
and  Louisville,  Ky.;  From  Cincinnati, 
Ohio,  via  Interstate  Highways  71  75  to 
.tunction  Interstate  Highways  71  and  75. 
thence  via  Interstate  Highway  71  to 
Louisville.  Ky..  and  return  over  the  same 
route. 

Route  3.  Between  Louisville,  Ky., 
and  Lexint^ton.  Ky.:  From  Louisville,  Ky  , 
via  Interstate  Highway  64  to  junction 
Interstate  Highways  64  and  75.  thence  via 
Interstate  Hi'^hway  75  to  Lexington.  Ky., 
and  return  over  the  same  route. 

Route  4.  Between  Lexington,  Ky„ 
and  Catlett-'iburp.  Ky  :  From  Lexington, 
Ky..  via  Interstate  Highway  75  to  junc- 
tion Interstate  Highways  64  and  75. 
thence  via  Interstate  Highway  64  to 
junction  Interstate  Highway  04  and  U.S. 
Highway  23,  thence  via  U.S.  Highway  23 
to  Catlettsburg,  Ky..  and  return  over  the 
same  route. 

Route  5.  Between  Catlettsburg,  Ky., 
and  South  Portsmouth,  Ky.:  Fi'om  Cat- 
lettsburjT.  Ky.,  via  U.S.  Highway  23  to 
South  Portsmouth.  Ky.,  and  return  over 
the  same  route. 

Route  6.  Between  Lexington,  Ky..  and 
Jellico,  Ky.:  From  lexington.  Ky.,  via 
Interstate  Highway  75  to  junction  Inter- 
.state  Highway  75  and  U.S.  Highway  25W, 
Uience  via  U.S.  Highway  25W  to  Jellico, 
Ky.,  and  return  over  the  .same  route. 
Route  7.  Between  Lexington.  Ky.,  and 
Elizabetlitown.  Ky.:  From  Lexington, 
Ky.,  via  U.S.  Highway  60  to  jimction  U.S. 
Highways  60  and  62.  thence  via  U.S. 
Highway  62  to  Elizabethtown,  Ky.,  and 
return  over  the  same  route. 
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Route  8.  Between  Louisville.  Ky  .  and 
Henderson,  Ky.;  l-Yoni  Louisville,  Ky., 
via  U.S.  IIit;liway  31W  CO  lo  juncUon 
U.S.  Highway  CO,  thence  via  U.S.  High- 
way CO  to  Hcndcn,oii.  Ky.,  and  return 
over  the  s;imc  route. 

i:i>ule  9.  Between  Louisville  Ky  ,  and 
Bowling  Gret  n.  Ky.:  From  Loui.^ville, 
Ky  .  via  US  Hit,'liways  31 W  60  to  .junc- 
tion U.S  Highway  31W  and  US.  High- 
way 60.  thence  via  U.S.  Highway  31W  to 
Bowling  Green.  Ky  ,  and  return  over  the 
.sume  route. 

Route  IC.  Between  Ijouisvillc.  Ky..  and 
Paducah.  Ky.:  From  IxiULsville.  Ky.,  via 
U.S.  Hiphways  31W  60  to  junction  US. 
Highway  31 W  and  US  Highway  60, 
thence  via  U.S.  Highway  31W  to  Eliza- 
bethtown.  Ky.,  thence  via  U.S.  Higliway 
62  to  Paducah,  Ky.,  and  retuni  o\er  the 
same  route. 

Route  11.  Between  Bowling  Green, 
Ky..  and  Owensboro.  Ky.;  f*ram  IVwlmg 
Green  Ky..  via  U.S.  Highway  231  to 
Ov\ei.. 'ooro,  Ky.,  and  retum  over  the 
same  route. 

Route  12.  Between  Bowhtir  Green.  Ky.. 
find  the  .lunction  of  Intcrst^ite  Hiphway 
C3  and  U.S.  Highwav  31W;  From  Bowl- 
ing Green.  Ky.,  via  US.  Highway  231  to 
uinction  liitei>taU?  Highway  63,  Uicnce 
via  Inter.state  Highway  65  U)  junction 
Interstate  Highway  65  and  U.S  Highway 
31W  and  return  over  Uie  same  route. 

Route  13.  Between  Bowling  Green.  Ky.. 
and  the  junction  of  US  Highway  41  and 
U.S.  Highway  62  at  or  near  Nortonville. 
Kv  ;  From  Bowling  Green.  Ky.,  via  U.S. 
Highway  68  to  HopkiiLsville,  Ky.,  thence 
\ia  U.S.  Highway  41  to  juncUon  U.S. 
Hu'.hway  41  and  U.S.  Highway  62  at  or 
near  NorU)nvillo.  Ky..  and  iduni  over 
IJie  same  route. 

Route  14.  Between  Headcrso"..  Ky.,  and 
tlic  junction  of  U.S.  Hifrliways  41  and  62 
at  or  near  Nort.t)nville.  Ky  :  From  Hen- 
derson. Ky..  via  U.S.  Highway  41  to  junc- 
tion U.S.  Highways  41  and  62  at  or  neai' 
Nortonville,  Ky.,  and  return  over  the 
.--ame  route. 

Route  15.  Between  Paducah,  Ky.,  and 
Fulton,  Ky. ;  From  Paducah,  Ky.,  via  U.S. 
Highway  43  to  FXilton,  Ky.,  and  return 
over  Lhe  same  route. 

Route  16.  Between  Cincimiati.  Ohio, 
and  Maysville.  Ky.;  Fiom  Cincinnati, 
Ohio,  via  IntersUite  Highways  71  75  to 
junction  Kentucky  StaU>  Highway  8. 
thence  via  Kentucky  State  Highway  8 
lo  MaxsvUle  and  return   over  tlic  same 

route. 

Route  17.  Between  Lexington,  Ky.,  and 
Mnvsville.  Ky.:  From  Lexington.  Kj-.,  via 
U.S.  Highway  27  68  to  junction  U.S. 
Highways  27  and  C8.  thence  via  U.S. 
Highway  68  to  Maysville,  Kl'.,  and  return 
over  the  .same  route. 

Route  18.  Between  Bowling  Green.  Ky„ 
and  Somerset,  Kv.:  From  Bowling  Green, 
Ky..  via  U.S.  Highway  31W  to  junction 
U  S.  Highway  68  Kentucky  State  High- 
way 80.  thence  via  U.S.  Highway  68  Ken- 
tucky State  Highway  80  to  junction  U.S. 
Highway  68,  thence  via  Kentucky  State 
Highway  80  to  Somerset.  Ky.,  and  return 
over  the  same  route. 

Route  19.  Between  Lexington.  Ky.,  and 
the  junction  of  U.S.  Highway  27  and  the 
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Kentucky -Tennessee  State  line  at  or 
near  Strunk.  Ky.:  Fiom  Lexington.  Ky  , 
via  US  Highway  27  to  junction  U£. 
Highway  27  and  the  Kentut  ky-Teunes- 
.see  "State  line  at  or  near  Strunk,  Ky., 
and  return  over  the  ,same  route. 

Route  20  Between  Henderson,  Ky.. 
and  Paducah.  Ky.;  From  Henderson, 
Kv  .  via  U.S.  Highway  GO  to  junction  U.S. 
Highway  62.  thence  \  ia  U.S.  Higliway  62 
to  Paducaii.  Ky  ,  and  return  over  the 
same  route.  Servmg  all  uitcrmediate 
ix)inls  in  Kentucky  m  connection  with 
Routes  1  through  20  above,  and  serving 
ail  off-route  jujuits  in  Kcntuckj'.  Restric- 
tion; The  oper^ations  requested  on  all  of 
the  above  routes  are  subject  to  tlie  fol- 
lowing conditions:  Said  operations  are 
restricted  against  the  tran.sportation  of 
trafTic  onginating  at.  desluied  to.  or  re- 
ceived from  or  delivered  to  connecting 
carriers  at  Cuuinnatl,  Ohio,  and  polnLs 
in  its  toinmorcial  zone  as  defined  by  the 
Commission.  Said  operations  are  re- 
stricted to  the  tran.sportation  of  traffic 
moving  from.  to.  or  through  junction  In- 
tcr.'^late  Highway  79  and  Interstate 
Highway  80  at  or  near  Mercer,  Pa.  No 
authority  herein  is  requested  to  sen'e 
any  points  in  the  commercial  zones  of. 
any  city  in  Kentucky  located  outside  the 
State  of  Kentucky. 

Ncrrt  — The  pvupose  of  this  application  us 
lo  convert  irret;ular  route  authority  to  regu- 
lar routes  nie  purpose  of  this  correction  Is 
to  clarify  the  uiUhorlty  sought,  and  to  indi- 
cate the  pnrpo.se  of  this  application 

No.  MC  43867  'Sub-No.  34 >.  filed  Au- 
gust 8  1977.  Applicant:  A,  LE.^NDER 
Mc\LISTER  TRUCKING  CO.,  a  corpo- 
ration. P  O.  Box  2214,  Wichita  Falls,  Tex. 
76307  Applicants  representative:  Brian 
E.  Brew  ton  'same  acidress  as  applicant! . 
Autliority  .sought  to  oi>erate  as  a  com- 
mon carrier,  by  motor  vehicle.  o\cr  ir- 
regular routes,  transporting:  '  1 »  i4ir  pol- 
lution, heating  and  cooling  equipment, 
and  parts  and  accessories  lor  such  coin- 
mod!  ties,  from  the  plantsite  and  facih- 
tics  oi  the  Fuller  Co.  located  at  Houston, 
Tex.,  to  points  in  Alabama.  Colorado, 
Idaho,  Illinois,  Indiana,  Iowa,  Kentucky, 
Michigan.  Minnesota,  Montana.  Nevada, 
North  Dakota,  Ohio,  Oregon,  South  Da- 
kota. Tennessee,  Utah.  Wa.shington. 
West  Virginia.  Wisconsin,  and  Wyoming; 
and  '2'  shipments  of  refused  or  rejected 
items  on  return,  from  the  destination 
points  named  in  (1)  above,  to  Houston, 
Tex. 

NoTi  II  a  hearing  is  deemed  necessary, 
applicant  reqe.csts  it  be  held  at  Dallas.  Tex. 

No  MC  57697  (Sub-No.  10>,  filed  Au- 
gust 4.  1977  Applicant :  LESTER  SMITH 
TRUCKING.  INC..  P.O.  Box  16424.  Den- 
ver. Colo  80216.  Applicant  s  representa- 
tive; Michael  J.  Norton,  P.O.  Box  2135, 
Suite  404.  Boston  Bldg.,  S;tlt  Lake  City. 
Utah  84110.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting; 
Aluminum  pipe,  and  pipe  fittings,  from 
Hastings.  Nebr  .  to  points  in  Arizona, 
Arkansas.  California,  Colorado,  Idaho, 
Illinois,  Indiana,  Iowa,  Kansas,  Michi- 
gan. Minnesota,  Missouri,  Montana,  Ne- 
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vada.  New  Mexico,  North  Etekota,  Okla- 
homa. Oregon,  South  Dakota,  Utah. 
Washington,  Wisconsin,  and  Wyoming. 
Note  -  Common  control  may  be  Involved 
If  a  hearing  Is  deemed  necessary,  applicant 
rrquests  11  b*  held  at  either  Denver.  Colo. 
Omaha    Nebr  .  or  Salt  Lake  City.  Utah. 

No  MC  59640  'Sub-No,  54 ».  filed  Au- 
giLst  5.  1977.  Applicant:  PAULS  TRUCK- 
ING CORP.,  Three  Commerce  Drive, 
Cranford,  N  J.  07106,  Applicant's  repre- 
sentative: Charles  J.  Williams,  1813 
F'ront  Street,  Scolcii  Plains.  N.J  07076 
Authority  sought  to  operate  as  a  contract 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Health  care  prod- 
ucts and  materials  used  in  the  manufac- 
ture thereof  (except  commodities  in 
bulk' .  '  1  "  between  Mountain  Top.  Pa  , 
on  the  one  hand.  and.  on  the  other.  Mur- 
rav  HiU,  N.J..  and  Fitzwilliam,  N.H..  (2i 
between  Marietta.  Ga..  on  the  one  hand, 
and.  on  the  other.  Murray  Hill,  N.J  .  and 
Los  Angeles.  Calif  ;  and  <3»  between 
Kennebunk.  Maine,  and  Murray  Hill 
N.J..  under  a  continuing  contract  or  con- 
tracts with  C.  R.  Bard.  Inc.,  located  at 
Murray  Hill.  N.J. 

•Nrrrr — If  a  heari.'ip  l.s  deemed  neces'^ary. 
the  applicant  reqnerta  that  it  be  held  at 
either  Newark.  N  J  or  New  York.  N  T 

No  MC  59640  'Sub-No.  55).  filed  Au- 
gust 5.  1977.  Applicant;  PAULS  TRUCK- 
ING CORP..  301  Blair  Road.  Woodbrldge, 
N.J.  07095.  Applicant's  representative; 
Charles  J.  Williams.  1815  Front  Street, 
Scotch  Plaias,  N.J.  07076,  Authority 
sought  to  operate  as  a  contract  carrier, 
bv  motor  vehicle,  over  irregular  routes, 
transporting:  'l'  Such  commodities  as 
are  sold  or  distributed  by  retail  stores; 
and  <2'  ynaterials.  supplies,  and  equip- 
ment used  in  the  conduct  of  such  busi- 
ne.s.ses  '  except  commodities  in  bulk  • .  be- 
tween Secaucus.  N.J..  on  the  one  hand, 
and.  on  the  other,  Virginia  Beach,  Va., 
Washington,  DC.  and  p>oints  in  Con- 
necticut. Ma.s.cachusetts.  Maryland.  New 
York,  and  Pennsylvania,  under  a  con- 
tinuing contract  or  contracts  •with 
Greenwich  Mills  Co  .  located  at  Secau- 
cus, N.J. 

KoTE — If  a  hearing  Ls  deemed  necesi^ary, 
the  applicant  requests  that  It  be  held  at 
New  York.  NY. 

No.  MC  61592  'Sub-No.  405>.  filed  Au- 
gust 12.  1977.  Applicant:  JENKINS 
TRUCK  LINE,  INC  .  P  O.  Box  697,  Jef- 
fcrsonville,  Ind.  47130.  Applicant's  rep- 
resentative; E.  A.  DeVine,  101  First  Ave- 
nue, P.O.  Box  737.  Moline,  HI.  61265. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting;  Electrical  appli- 
ances. cquir>ment.  and  supplies  (except 
commodities  in  bulk) .  from  Searcy.  Ark., 
to  points  in  the  United  States  'except 
Alaska  and  Hawaii' . 

Nnrr — Common  control  may  be  Involved. 
If  a  hearing  \s  deemed  necessary,  applicant 
request-s  that  It  be  held  at  Memphis.  Tenn. 

MC  62388  'Sub-No.  7  ' .  filed  August  11. 
1977.  Apphcant;  HASTON  POORE, 
Route  1.  Box  262,  Ilancevilie,  Ala.  35077. 
Applicant's   representative:    Maurice  P. 
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Bishop.  601-09  Prank  Nelson  Building, 
Birmingham,  Ala.  35203.  Authority 
sought  to  operate  as  a  common  carrier, 
over  irref?ular  routes,  transporting: 
Lumber,  includincf  lavihtated  beams, 
from  points  in  Barbour.  Bibb.  Fayette, 
Marshall,  and  Monroe  Counties,  Ala., 
to  points  in  Indiana.  Kentucky,  Ohio. 
Mississippi.  Georgia,  and  Illinois. 

Note — If  a  hearing  la  decnifd  necessary, 
th«  applicant  rcqueiets  It  be  held  at  Birm- 
ingham. .Ma. 

No.  MC  69833  (Sub-No  122>.  Hied  Au- 
gust 15.  1977.  Applicant:  ASSOCIATED 
TRUCK  LINES.  INC.,  Vandenberg  Cen- 
ter. 200  Monroe  Avenue.  NW..  6th  Floor, 
Grand  Rapids.  Mich.  49503.  Applicants 
representative:  Harry  Pohlad  <same  ad- 
dress as  applicant).  Authority  .sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: (1)  Roofing  and  building  ynaterials. 
and  materials  used  in  the  installation 
and  application  of  sucli  commodities 
(except  commodities  In  bulki  from 
Franklin,  Ohio,  to  points  in  the  States 
of  Indiana.  Dhnols.  Michigan.  Wiscon- 
sin, and  points  in  Pennsylvania  on  and 
west  of  US  Highway  219;  t2>  material, 
equipment,  and  supplies  used  in  the  man- 
ufacture and  installation  of  roofing  or 
building  materials  from  points  In  the 
States  of  Michigan.  Indiana.  Illinois. 
Wisconsin,  and  points  In  Pemisylvanla 
on  and  west  of  U.S.  Highway  219  to 
Franklin.  Ohio. 

Note — Common  control  may  be  involved. 
If  a  bearing  Is  deemed  nece<>sary,  applicant 
requests  It  be  held  at  either  Indianapolis. 
Ind  .  Chicago.  Ill  ,  or  Washlnptoii.  DC. 

No.  MC  70172  <Sub-No.  7'.  filed  Au- 
gust 12,  1977.  Applicant:  B.  J.  KIRK 
TRANSPORTATION  CO.,  'a  corpora- 
tion >.  672  Roasevelt  Avenue.  Pawtucket. 
R.I.  02860  Applicants  representative: 
Tliomas  W.  Murrett.  342  North  Main 
Street,  West  Hartford.  Conn.  06117.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Such  commodities 
as  are  dealt  in  by  retail  department 
stores,  and.  in  connection  therewith,  ma- 
terials, supplies,  fixtures,  and  equipment 
used  In  the  operation  of  such  stores, 
between  East  Providence  and  Cumber- 
land, R.I..  on  the  one  hand,  and,  on 
the  other,  Somervllle,  Mass..  restricted 
against  the  transportation  of  commodi- 
ties in  bulk. 

Non. — If  a  hearing  Is  deemed  neceesary, 
applicant  requests  that  It  be  held  at  Provi- 
dence, RJ. 

No.  MC  73165  *Sub-No.  413  ' .  filed  Au- 
gust 4.  1977.  Applicant:  EAGLE  MOTOR 
LINES,  INC.,  830  North  33d  Street,  Bir- 
mingham, Ala.  35202.  Applicant's  repre- 
sentative: John  W.  Cooper.  Suite  200, 
Woodward  Building.  1927  1st  Avenue 
Nortli,  Birmingham,  Ala.  35203.  Author- 
ity sought  to  operate  as  a  common  car- 
rier, by  motor  vehicle,  over  irregular 
routes,  transporting:  (1»  Iron  and  steel 
articles:  and  building  and  construction 
materials,  from  the  plantsites  of  the 
Penn-Dixie  Steel  Corp.    located  at  Ko- 


komo.  and  Port  WajTie.  Ind.:  Joliet  and 
Blue  Lsland,  111.;  Lansing  and  Grand 
Rapids.  Mich.:  and  Toledo  and  Colum- 
bus. Ohio,  to  points  in  Alabama,  Ar- 
kansas. Florida,  Georgia,  Kentucky. 
Kansas.  Louisiana,  Ml.ssissippi,  Missouri, 
Nortli  Carolina.  Oklalioma,  Pennsyl- 
vania, South  Carolina,  Tennessee,  Texas, 
Virginia,  and  West  Virginia;  and  (2>  ma- 
terials, equipment  and  supplies  used  in 
tlie  mainifacture  and  dl.stribution  of  iron 
and  steel  articles  and  building  and  con- 
struction materials,  from  points  in  Ala- 
bama. Arkansas.  Florida,  Georgia,  Ken- 
tucky, Kansas.  Louisiana,  Mi.ssi.ssi[>pl, 
Missouri.  North  Carolina.  Oklalioma, 
Pennsylvania,  Soutli  Carolina.  Teruies- 
see.  Texa^.  Virginia,  and  West  Virginia, 
to  the  plantsites  of  the  Penn-DLxie  Steel 
Corp.,  located  at  Kokomo  and  Fort 
Waj-ne.  Ind  :  Joliet  and  Blue  Island.  111.; 
Lansing  and  Grand  Rapids.  Mich.:  and 
Toledo  and  Columbus,  Ohio. 

Note  — If  a  hearing  l.s  deemed  necessary, 
applicant  reciuests  It  be  held  at  either  Bir- 
mingham. Ala  .  or  Kokomo,  Ind. 

No.  MC  73165  ( Sub-No.  416  > .  filed  Au- 
gust 17,  1977.  Applicant:  EAGLE  MO- 
TOR LINES.  INC  .  830  North  33d  Street. 
Birmingham.  Ala.  35202.  Applicants  rep- 
resentative: John  W.  Cooper.  Suite  200. 
Woodward  Building.  1927  Isi  Avenue 
Nortli.  Birmingham.  Ala.  35203.  Author- 
ity is  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes  transporting:  (li  Trailer  con- 
verter dollies,  packers,  refuse  cojnpac- 
tors.  cargo  containers,  refuse  containers, 
storage  containers,  fnaterial  handling 
equipment  and  parts.  From  the  facilities 
of  Marathon  Equipment  Co  .  Inc..  at  or 
near  Vernon.  Ala.,  to  points  in  United 
States  excluding  Ala.ska  and  Hawaii;  and 
i2»  Materials,  supplies  and  parts  (ex- 
cept commodities  in  bulk',  used  in  man- 
ufacture, as.sembly.  and  servicing  of 
commodities  named  in  ( 1 1  above,  from 
the  above  named  destination,  to  the  fa- 
cilities of  Marathon  Equipment  Co.  Inc  . 
at  or  near  Vernon.  Ala. 

Note — If  a  hearing  Is  deemed  necessary, 
applicant  reqiie.sts  It  to  be  held  at  either  Bir- 
mingham. Ala.  or  Atlanta.  Oa. 

No.  MC  74416  (Sub-No.  15',  filed  Au- 
gust 17,  1977.  Apphcant:  LESTER  M. 
PRANGE,  INC.,  Box  1.  Kirkwood 
Pa.  17536.  Applicant's  representative: 
Chester  A.  Zyblut.  366  Executive  Build- 
ing. 1030  Fifteenth  Street  NW.,  Wash- 
ington, D.C.  20005.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  trans- 
porting: Fabricated  sheet  metal  prod- 
ucts, heating  and  air  conditioning  sys- 
tems, and  equipment,  materials  and  sup- 
plies used  in  the  installation  of  sheet 
metal  products  and  heating  and  air 
conditioning  systems,  from  the  plant- 
site  and  storage  facilities  of  Acme 
Manufacturing  Co.  and  Airlanta  Manu- 
facturing Co.,  Inc..  located  at  or 
near  Atlanta,  Ga.,  to  points  in  Florida, 
Alabama,  Louisiana,  Mississippi.  South 
Carolina,  North  Carolina.  Virginia.  Ten- 
nessee, Kentucky,  and  Arkansas,  restrict- 
ed  to   trafiac   originating  at   the  above 


named  origins  and  destined  to  ix)lnt,s  in 
the  destination  states  named. 

Note — If  a  hearing  Is  deemed  ne<.-e«»ary, 
the  applicant  requests  that  It  be  held  at 
\Va.shiiigton,  D.C. 

No.  MC  82492  (Sub-No.  163  > .  fiUxi  Au- 
gust 12,  1977.  Applicant:  MICHIGAN  L 
NEBRASKA  TRANSIT  CO  .  INC  .  210!) 
Olmstead  Roafl.  Kalamaztx).  Mich.  49003 
Applicant's  representative  William  C. 
Harris  (same  address' .  Authority  sought 
to  crj)erate  as  a  common  carrier,  by  mo- 
tor vehicle,  over  irregular  routes,  trans- 
porting: Such  commodities  as  are  dealt 
in  bv  lawn  and  garden  care  centers  (ex- 
cept commodities  In  bulk ' ,  ( 1 1  from  the 
faculties  of  O.M.  Scott  &  Sons  Co.,  locat- 
ed at  or  near  Mary.svlUe,  Ohio  to  points 
in  Nebraska  and  lUlnols  and  ( 2 '  from 
the  faciHties  of  O.M.  Scott  &  Sons  Co., 
located  at  or  near  Columbus,  Ohio  to 
points  in  Illinois,  Iowa.  Michigan,  Min- 
nesota. Nebraska,  North  Dakota.  South 
Dakota,  and  Wisconsin. 

Note  — If  a  heiirlnp  l."i  deemed  neces-sary. 
the  applicant  requesta  that  It  be  held  at 
Wa.Hhlngton.  D  C. 

No.  MC  82841  (Sub-No.  213'  (Correc- 
tion*, filed  July  8.  1977,  published  in  the 
Federal  Register  Issue  of  August  25, 
1977,  and  republished  as  corrected,  thb- 
Ls.sue  Applicant*  HUNT  TRANSPORTA- 
TION, INC.,  10770  "I "  Street.  Omalia. 
Nebr.  68127.  Applicant's  representative: 
DoniUd  L.  Stern.  530  Univac  Building. 
7100  West  Center  Road,  Omaha,  Nebr. 
68106.  Authority  .sought  to  operate  as  a 
common  carrii^,  by  motor  vehicle,  over 
irregular  routes,  in  the  transportation 
of  such  commodities  as  are  dealt  In,  or 
used  by,  agricultural  equipment,  indus- 
trial equipment  and  laun  and  leisure 
products  manufacturers  and  dealers  (ex- 
cept commodities  in  bulk',  d'  between 
tlie  facilities  of.  or  u.sed  by.  Interna- 
tional Harvester  Company  at  East  Mo- 
line  and  Mollne,  111  ,  on  the  one  hand 
and,  on  the  other,  points  in  Colorado. 
Indiana,  Iowa.  Kansas.  Kentucky,  Michi- 
gan, Mi.s.souri.  Nebraska.  Ohio.  West  Vir- 
ginia, and  Wyoming;  (2'  between  tlie 
facilities  of.  or  used  by.  International 
Harvester  Co.  at  Canton  and  Rock  Is- 
land, m.,  on  tlie  one  hand,  and.  on  the 
other,  points  in  Colorado.  Iowa.  Kiuisa^ 
MLs.souri.  Nebraska,  and  Wyoming.  Re- 
strictions: Tlie  above  authorities  are  iT- 
strictcd  to  the  transportation  of  traffic 
(a>  originating  at  the  facilities  of,  or 
used  by.  International  Harvester  Co.  at 
the  points  named  in  each  of  the  respec- 
tive paragraphs  above  and  destined  to 
points  in  the  States  named  in  said  para- 
graphs, or  <b»  originating  at  points  in 
the  States  named  In  each  of  the  respec- 
tive pai'agraphs  above  and  destined  to 
the  facilities  of.  or  used  by.  International 
Harvester  Co.  at  the  points  named  in 
.said  paragraphs,  except  that  the  restric- 
tions in  <a'  and  (b'  above  shall  not  apply 
to  traffic  moving  in  foreign  commerce. 

Note. — Applicant  seeks  authority  to  serve 
Ports  of  Entry  on  the  International  boimdary 
line  between  the  United  States  and  CanaUb 
located  in  the  United  States  and  Canada  lo- 
cated   1X1   the   Involved    States   bordering   on 
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Canada  and  to  partlcl])ate  In  irnflic  moving 
from  and  to  Canadian  I'rovlnre.s  wlUch  o«ui 
bo  hcrved  in  connection  Uicrewlth  The  pur- 
pose of  this  republication  1.h  U>  oorre<:t  the 
re^U•K■Uou.  If  a  hearing  Is  deemed  nrx  0Hs;iry. 
applicant  rt-fiucr.ts  that  It  be  held  at  Wa-Mi- 
intTton.  DC  ,  or  Chicago.  Til. 

No.  MC  89G97  (Sub-No.  33  ^  filed 
^u{•ust  12.  1977.  Applicant:  KRAJACK 
TANK  LINES,  INC.,  480  E.  Westfield 
Avenue.  Roselle  Park,  N  J.  07204.  Appli- 
cants ropresentalivi-:  Mf)rLoii  E.  Kiel. 
Suite  C193,  5  World  Trade  C(.'nU'r.  New 
York,  N.Y.  10048.  Authority  sought  to 
o|X>ratc  as  a  common  carrier  by  motor 
vehicle,  over  irregular  routes  triui.'^iwrt- 
ing-  Liquid  (ullusives,  in  bulk,  in  tank 
vehicles,  from  MiUhall.  Pa.  U)  Pauic-.- 
viUe,  Ohio,  and  Peach  Tree  City,  Ga. 

^oTZ—lt  a  hearing  U  deemed  iKvessary, 
the  applicant  requests  It  bo  held  nl  New 
York,  N.Y. 

No.  MC  93840  (Sub-No.  31 ».  filed 
A.upu.'-t  12,  1977.  Apiilicant:  W.  W. 
GLESS,  db.a  GLFSS  BROS.  P  O. 
Box  216.  Blue  Gr.i.'^s.  Iowa  52726.  Apph- 
cant's  representative:  Larry  D.  Knox,  600 
Hubbcll  Building.  Des  Moines,  Iowa 
50309.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irregular  routes,  transportinp :  Dry  fertil- 
izer and  dry  fertilizer  materials,  in  bulk, 
in  dump  vehicles,  from  Pekui,  111.,  to 
points  in  Iowa.  Minnesota,  Missouri,  and 
WLsconsin,  restricted  to  traffic  originat- 
ing at  the  named  origin  and  destined  to 
ixiints  in  the  destination  States. 

Note.— If  a  hearing  Is  deemed  necc.s.Jiry. 
appllca.nt  requests  that  It  be  held  at  eiUier 
Dos  Moines.  Iowa,  or  Mlnneap<ills,  Minn. 

No.  MC  94350  (Sub-No.  400> ,  filed 
August  8.  1977.  AmJhcant:  TRANSIT 
HOMES.  INC  .  P  O  Box  1628.  GreenvUle, 
S.C.  29602.  Applicant's  represenUtive : 
Mitchell  King.  Jr.  isame  as  above).  Au- 
tliority  sought  to  ojicrate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transpiirtuig :  Trailers,  designed 
to  be  drawn  by  passenger  automobiles 
(except  travel  trailers  and  camping 
trailers  I,  in  initiiU  movements,  and 
buddings,  in  sections,  luomited  on 
wheeled  undercarriages,  from  points  in 
Webster  County,  Miss.,  to  points  in  the 
United  States  (except  Alaska  and 
Hawaii  • . 

NoTn — Common  control  may  be  Involved. 
If  a  hearing  is  deemed  netx-iwary.  applicant 
requeMs  that  It  be  held  at  Jackson.  Miss. 


No.  MC  94350  'Sub-No.  401  > ,  filed 
Augu.'^t  15.  1977.  Ajiplicant:  TRANSIT 
HOMES.  INC  .  PC  Box  1R28.  Greenville, 
S.C.  29602.  Applicant's  representative: 
Mitchell  KinfT.  Jr.,  (same  address  as  ap- 
plicant'. Authority  sought  to  operate  as 
a  coinni07i  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Trailers, 
designed  to  be  drawn  by  passenger  auto- 
mobiles (except  travel  trailers  and  camp- 
er trailers » ,  in  initial  movements,  and 
buildings,  in  sections,  mounted  on 
wheeled  undercarriages,  from  points  in 
Ohio,  to  points  In  the  United  States  (ex- 
cept Alaska  and  Hawaii) . 


NOTICES 

Note  -Common  control  may  be  Involved 
If  hearing  Is  deemed  net  oHsary.  applicant  re- 
quests that  It  be  he'.d  at  Columbus.  Ohio. 

No.  MC  94350  (Sub-No.  402).  filed  Au- 
gust 15,  1977.  Applicant:  TRANSIT 
HOMES.  LN'C  P.O.  Box  1623,  GrcciivUle, 
S.C.  29602.  Applicants  representative: 
Mitchell  Kiii;,'.  Jr.  (same  address  as  ap- 
plicant'. Authority  sought  to  operate  as 
a  common  currier,  by  motor  vehicle,  over 
irregular  routes,  traiLsportinii:  Trailer!,. 
desi;;ncd  to  be  drawn  by  passenger  auto- 
mobiles (except  travel  trailers  and  camp- 
(T  trailers),  in  Initial  movements,  and 
buildings,  in  sections,  mounted  on 
wheeled  undercarriages,  from  points  in 
North  Carolina  to  points  in  the  United 
States  (except  Alaska  and  Hav.aii'. 

Note. — Common  control  may  be  involved. 
If  hearing  Is  deemed  necessary.  appUcaut 
reque^t.s  that  It  be  held  at  Raleigh.  N.C. 

No.  MC  95376  i Sub-No.  16',  filed  Au- 
gust 15.  1977.  Applicant:  McVE'Y 
TRUCKING.  INC.,  Rt  No.  1,  Oakwood, 
111.  618,58.  Applicant's  representative: 
Robert  T.  I^wley,  300  Reisch  Building, 
Springfield.  111.  62701.  Authority  .sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Feed,  from  Danville,  ni  .  to  points 
in  Tennessee. 

Note —Applicant  holds  motor  contra/-t 
carrier  authority  in  No.  MC  128990  (Sub-No. 
1).  therefore  dual  operations  may  be  In- 
volved. If  a  hearing  is  deemed  necessary,  ap- 
plicant requests  11  be  held  In  Chicago,  111., 
or  Spr)n;-field,  III 

No    MC  96992  (Sub-No.  4'.  filed  July 
19.   1977.  Applicant:    HIGHWAY  PIPE- 
LINE  TRUCKING   CO.,    a   corjxjration, 
P.O.  Box  1517,  Edinburg,  Tex.  78539.  Ap- 
phcant's     representative:     Kennetli     R. 
Hoffman,    1100    Milam    Building.    Suite 
3300,    Houston,    Tex.    77002.    Authority 
sought,  to  operate  as  a  common  carrier. 
bv  motor  vehicle,  over  irregular  routes 
transporting:      d'     Frozen     i>egctables, 
frozen    fruits,    frozen    berries,     frozen 
juices  aiid  citrus  concentrate,  except  in 
bulk;    and   (2'    Commodities   which  are 
otherw  Lse  exempt  from  regulation  under 
section  203(b'  (6t  of  tlie  Interstate  Com- 
merce Act,  when  moving  in  tlie  same  ve- 
hicle at  the  same  time  with  commodities 
in  paragraph  (1'  above;  from  points  in 
Cameron.   Hidalpo,   Webb,   and   El  Paso 
Counties,   Tex.,   to   points   in   Alabama, 
Arkansas.   Connecticut.   Delaware,   DLs- 
trict  of  Columbia.  Florida.  Georgia.  Uli- 
noLs,     Indiana.     Kentucky,     Louisiana, 
Mar>land.      Massachusetts.      Michigan. 
Mijmesota.  Mi.ssi.ssippi.  North  Carolina, 
New  Jersey,  New  York.  Ohio.  Pennsyl- 
vania.  Rhode   Island.   New   Hampshire, 
Soutli     Carohna,     Tennessee,     Virginia, 
West  Virginia,  and  Wisconsin.  Restricted 
in  parts  d)  and  (2'  above  to  the  use  of 
vehicles  equipped   with  mechanical  re- 
frigeration. 


Note —If  a  hearing  Is  deemed  necessary, 
applicant  requests  It  be  held  at  either 
McAllen  or  Harlingen.  Tex. 


No.  MC  102616  (Sub-No.  933',  filed 
August  5,  1977.  Applicant:  COASTAL 
TANK  LINES.  INC  .  250  N    Cleveland- 
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Massillon  Road,  Akron,  Ohio  44313  Ap- 
plicant's representative:  David  F.  Mc- 
Allister (.same  siddress  as  applicant'  Au- 
thority sought  to  oiK-rate  as  a  common 
currier,  by  motor  vehicle,  over  Irregular 
routes  transporting:  Expanded  plastic 
products,  from  the  plant  site  of  Dow 
Chemical  Co.,  located  in  Channahon 
Township  (WiU  County),  111.,  to  points 
in  the  United  States  on  and  ea.st  of  U.S. 
Highway  85. 

NoTT  _-If  a  hearing  Is  deemed  necessary, 
applicant  requesUs  that  11  be  held  at  Co- 
lumbus. Ohio,  or  Chicago.  111. 

No.  MC  102616  (Sub-No.  934',  filed 
August  10.  1977.  Applicant:  COASTAL 
TANK  LINES.  INC.,  250  N  Cleveland- 
Massillon  Road.  Akron,  Ohio  44313.  Ap- 
plicant's representative:  David  F.  Mc- 
Allister (snme  address  as  applicant) .  Au- 
thority sought  to  oi^rate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Petroleum  prod- 
vets,  in  bulk,  from  Lowell  and  Alto, 
Mich.,  to  points  in  Indiana. 

Ncn-E— If  a  hearing  is  deemed  neces-sary. 
applicant  requests  that  It  be  held  at  Co- 
lumbus. Ohio,  or  Chicago,  111. 

No.  MC  106644  (Sub-No.  240'.  filed 
August  11.  1977.  Applicant:  SUPERIOR 
TRUCKING  CO.,  INC..  Post  Office 
Box  916.  Atlanta,  Ga.  30301.  Appli- 
cant's representative:  Frank  HaU.  Suite 
713.  3384  Penchtree  Street  NE.,  Atlanta, 
Ga.  30326.  Authority  sought  to  operate 
as  a  common  carrier,  over  irregular 
routes,  by  motor  vehicle,  transporting: 
Fabrications,  linings,  coatings,  fiberglass 
tanks,  hoods,  and  piping  duct  work,  from 
Barnwell.  S.C  .  to  points  in  the  United 
States  (including  Alaska,  but  excluding 
Hawaii'. 

^loTE.  — If  a  hearing  Ls  deemed  nece.ssary, 
we  request  it  be  held  at  either  Columbia, 
S.C  .  or  Wa-ihlngton.  DC. 

No.  MC  106644  (Sub-No.  241).  filed 
August  11.  1977.  Applicant:  SUPERIOR 
TRUCKING  CO..  a  corporation.  Post  Of- 
fice Box  916.  Atlanta,  Ga.  30301.  Appli- 
cants representative:  Frank  Hall.  Suite 
713.  3384  Peachtree  Street  NE..  Atlanta. 
Ga.  30326.  Authority  sought  to  operate 
as  a  comuion  carrier,  over  irregular 
routes,  by  motor  vehicle,  transporting; 
Air  compressors  arid  earth  drilling  ma- 
chinery and  equipment,  between  Clere- 
mont.  N.H.,  on  the  one  hand,  and,  on  the 
other,  points  in  the  United  States  (in- 
cluding Alaska,  but  excluding  Hawaii). 

Note— If  a  hearing  is  deemed  necessary, 
applicant  requests  It  be  held  at  Philadelphia, 
Pa.  or  Washington.  DC. 

No.  MC  106644  (Sub-No.  242 >.  filed 
August  11,  1977.  Applicant:  SUPERIOR 
TRUCKING  CO..  INC  .  Post  Office  Box 
916.  Atlanta.  Ga.  30301.  Apphcant's  rep- 
resentative: Frank  Hall,  Suite  713.  3384 
Peachtree  Road  NE.,  Atlanta,  Ga.  30326. 
Autliorily  sought  to  operate  a:-  a  common 
carrier,  over  irregular  routes,  by  motor 
vehicle,  transporting:  d)  Mining  equip- 
ment; i2'  attachments  and  parts  ol  min- 
ing equipment;  and  i3)  equipment,  ma- 
terials, and  supplies,  between  facihties  of 
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Reading.  US..  Inc..  located  at  or  near 
Orange  Park,  Fla..  on  the  one  hand,  and 
on  the  other,  points  in  tlic  United  States 
luicluding  Alaska,  but  excluding  Ha- 
waii > . 

NoTT. — If  a  heanni;  Is  deriiied  necessary, 
we  request  Jt  be  held  at  eltlu-r  Jacksonville. 
Ma  .  or  Washington.  D  C 

No.  MC  107515  1  Sub -No  1040  > 
•  amendment*,  filed  November  10.  1976. 
published  m  the  Federal  Keci.ster  is.<;ue 
of  December  16.  1976.  and  republished  as 
amended  this  issue.  Applicant:  RE- 
FRIGERATED TR.ANSPORT  CO  .  INC  . 
P.O  Box  308.  3901  Jonesboro  Road  SE  . 
Forest  Park.  Oa.  30050.  Applicants  rep- 
resentative: Alan  E.  Serby,  3379  Peach- 
tree  Road  NE  ,  Suite  375.  Atlanta.  Ga. 
30326  Authority  sought  to  operate  a5  a 
comtnon  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting  Unfrozen 
foodstuffs  and  bone  c/it»s-  "except 
cheese,  meats,  meat  product.s,  and  meat 
by-product.s.  and  commodities  in  bulk, 
in  tank  vehicles ' .  in  vehicles  equipped 
with  mechanical  refrigeration,  from  the 
plantsite  and  storage  facilities  utilized 
by  Sanna  Division  of  Beatrice  Foods  Co.. 
at  Menominee.  Vesper.  Cameron.  Wis- 
consin Rapids,  and  Eau  Claire.  Wis.,  to 
points  in  Alabama.  Florida.  Georgia. 
Kentucky.  North  Carolina.  Ohio.  South 
Carolina.  Tennessee,  and  Virginia,  re- 
stricted to  traffic  originating  at  and  des- 
tined to  the  named  {X)ints. 

Note — Tiic  purpose  of  this  Rinomlnient  Is 
to  broaden  the  scope  of  the  commodity  de- 
scription. Applicant  controls  Refrigerated 
Transport.  Inc  .  which  ha.s  contract  carrier 
authority  in  MC  126436  and  subs  thereunder, 
therefore  dual  operations  may  be  involved. 
If  a  hearing  is  deemed  necessary,  applicant 
requests  it  be  held  at  Madison.  Wi^  ,  or  Chi- 
cago. 111. 

No.  MC  107515  tSub-No  1099 •.  filed 
August  10.  1977.  Applicant:  REFRIG- 
ERATED TRANSPORT  CO..  INC..  Post 
Office  Box  308.  Forest  Park.  Ga.  30050. 
Applicant's  representative:  Alan  E. 
Serby.  3379  Peachtree  Road  NE  .  Suite 
375.  Atlanta.  Ga.  30326.  Authority  .sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  in  the 
transportation  of:  Frozen  foods,  from 
the  warehouse  and  storage  facilities  uti- 
lized by  Winter  Garden,  Inc.,  at  Mem- 
phis. Tenn..  to  Chariton.  Iowa,  and  Sche- 
nectady, N.Y. 

Note. — Applicant  holds  motor  contract 
carrier  authority  In  No.  MC  1264.36  (Sub-No. 
2)  and  other  sube.  therefore,  dtial  opera- 
tions may  be  involved.  Common  control  may 
also  be  Involved  If  a  hearing  is  deemed  nec- 
essary, applicant  requests  that  it  be  held  at 
Memphis.  Tenn. 

No.  MC  108676  <  Sub-No  109 1.  filed 
August  15,  1977.  Applicant:  A.  J.  MET- 
LER  HAULING  &  RIGGING.  INC.,  117 
Chicamauga  Avenue,  Knoxville,  Tenn. 
37917.  Applicant's  representative:  Louis 
J.  Amato.  P.O.  Box  E.  Bowling  Green, 
Ky.  42101.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  Ref- 
use containers  and  refuse  container  sys- 
tems f except  in  tow-away  > ,  and  parts, 
attachments,   and   accessories  therefor, 


from  the  plantsite  of  Dempster  Dump- 
ster  Systems,  Inc  ,  located  in  Northum- 
berland County,  Pa.,  to  points  In  the 
United  States  (except  Alaska  and  Ha- 
waii>. 

NoTi  If  a  hearing  Is  deemed  necessary, 
applicant  requests  it  be  held  at  either  Knox- 
ville. Tenn  .  or  Atlanta.  Ga. 

MC  109124  'Sub-No.  33',  filed  Au- 
gust 12.  1977  Apphcant:  SENTLE 
TRUCKING  CORP.,  P.O.  Box  7850.  To- 
ledo. Ohio  43619.  Applicant's  rcpre.scntii- 
tive:  James  M  Burtch.  100  Ea.>~l  Broad 
Street.  Columbus.  Ohio  43215  Author- 
ity sought  to  operate  as  a  common  car- 
rier, by  motor  vehicle,  over  irregular 
routes,  transixjrting:  (1>  Hoofing  and 
building  materials,  and  materials  used 
in  the  installation  and  ai^plication  of 
.such  commodities  'except  commodities 
in  bulk'  from  Franklin,  Ohio,  to  points 
in  niinoLs,  Indiana,  Michigan.  New  'Vork. 
Pennsylvania,  and  West  Virginia,  and 
'2'  materials,  equipment,  and  supplies 
iLsed  in  the  manufacture,  installation,  or 
application  of  roofing  or  building  ma- 
terial.s  'except  commodities  in  bulk' 
from  iKjint.s  in  Illinois.  Indiana.  Michi- 
gan. New  York.  Pennsylvania,  and  West 
Virginia  to  Franklin.  Ohio. 

Note  -  If  a  hearing  Is  deemed  necessary. 
the  applicant  requests  it  be  held  nt  Wash- 
ington. DC 

No.  MC  110563  I  Sub- No  206'.  filed 
August  17.  1977.  Applicant;  COLDWAY 
POOD  express;,  inc..  PO  Box  747. 
Stnfc  Route  29  North.  Sidney,  Ohio 
45365.  Ainilicanls  representative:  Jo- 
seph M.  Scanlan.  Ill  West  Washington 
Street.  Chicago.  111.  60602  Authority 
sought  to  operate  as  a  commoji  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Frozen  foods  'at  from  Al- 
lentown  and  Chambersburg.  Pa .  to 
points  in  Ohio.  Michigan.  Indiana.  Ken- 
tucky, Illinois.  Mi.ssomi.  and  Wiscon- 
sin; 'b'  from  Frankfort.  Mich  ,  to  points 
in  Pennsylvania,  Maryland  New  York, 
and  Virginia. 

Note — If  a  hearing  is  deemed  neces.sary. 
the  applicant  requests  It  be  hold  at  St 
LouL'i.  Mo. 

No.  MC  110988  <  Sub-No  346'.  filed 
August  16.  1977.  Applicant;  SCHNEIDER 
TANK  LINES.  INC..  4321  W.  College 
Avenue,  Appleton,  Wis.  54911.  Appli- 
cant's repre.'jentatlve:  Paul  C.  Schneider 
•  same  address  as  applicant'.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  'D  Chemicals.  In  bulk, 
from  Union,  111.  to  points  In  Arkansas, 
Georgia.  Indiana,  Iowa,  Kentucky,  Mary- 
land. Michigan,  Minnesota.  MLssouri, 
Ohio,  Tennessee,  Texas,  West  Virginia, 
and  Wisconsin;  and  <2>  spent  chemicals, 
in  bulk,  from  points  in  Arkansas,  Geor- 
gia, Indiana.  Iowa.  Kentucky.  Maryland, 
Michigan,  Minnesota,  Missouri,  Ohio, 
Tennessee,  Texas.  West  Virginia,  and 
Wisconsin,  to  Union,  111. 

NoTK. — Common  control  may  be  involved. 
If  a  bearing  Is  deemed  neceoeary,  tb«  appli- 
cant requests  that  It  be  held  at  Chicago, 
ni. 


No.  MC  111729  (Sub-No  714'.  hied 
August  11.  1977.  Applicant  PUROLA- 
TOR  COURIER  CORP..  3333  New  Hyde 
Park  Road,  New  Hyde  Park,  NY.  11040 
Applicant's  representative:  Elizabeth  L 
Henoih  (same  address  a.s  Applicant' 
Authority  sought  to  operate  lus  a  coinmor: 
carrier,  by  moU)r  vehicle,  over  irregular 
routes,  transporting;  Proofs,  cuts.  copv. 
art  work,  printed  material,  and  related 
items,  between  Coldwater.  Muh.,  on  the 
one  hand,  and.  on  the  other,  points  in 
Kentuckv,  Maryland,  ML-^sourl,  New 
Jersey.  New  York.  Pennsylvania.  Ten- 
nessee, and  West  Virginia. 

NiiTE— Applicant  hold-s  motor  contnut 
carrier  authority  in  MC  112750  and  8\ib 
numbers  thereunder  and.  therefore,  dual 
Of>eratlons  may  be  Involved  Common  con- 
trol mny  also  be  iiwolvctl  If  a  hearing  is 
deemed  neces.sary.  Applicant  requests  thai 
it  be  held  at  Washington.  D  C. 

No  MC  112713  (Sub-No  L'03 '  .  niod 
July  28.  1977.  Applicant:  YELLOW 
FREIGHT  SYSTEM.  INC.,  P.O  Box  7270. 
10990  Roe  Avenue.  Shawnee  Mission, 
Kans.  66207.  Applicants  representative: 
John  M.  Records  <same  address  as  ap- 
plicant i.  Authority  sought  to  oj)erate 
as  a  common  carrier,  by  motor  vehicle, 
over  regular  routes,  transportiim :  Gen- 
eral com modities  (except  those  of  unusu- 
al value,  classes  A  and  B  explosives, 
hoasehold  good.*!  as  defined  by  the  Com- 
mussion.  commodities  in  bulk,  and  those 
requiring  six^cial  equipment,  serving  the 
plant,site  of  Huntington  Alloys.  Inc.,  at 
BurnauRh.  Ky..  as  an  ofl-route  point 
!n  connection  with  carrier's  otherwise 
futhorized  operations 

Note. — Common  control  may  be  involved 
If  a  hearing  Is  deemed  neces.snry.  applicant 
requests  It  be  held  at  Charleston,  W.  Va  ,  or 
Cincinnati.  Ohio 

No.  MC  112962  (Sub-No.  9',  filed  Au- 
gust 1.  1977.  Applicant:  CRUPPER 
TRANSPORT  CO  ,  INC.,  25  South  3rri 
Street.  Kansas  City.  Kans.  66118  Appli- 
cant's reiiresentative:  Clyde  N.  Christey, 
514  Capitol  Federal  Bldg..  Topeka.  Kans 
66603.  Authority  sought  to  operate  as  n 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Fibrous 
glass  produdcts  and  materials,  mineral 
woo/,  mineral  vool  products  and  materi- 
als, insulated  air  ducts,  insulating  prod- 
ucts and  inaterials.  glass  fibre  rovings. 
yarn,  and  strand,  and  glass  fibre  mats 
and  matting,  from  the  plantsit*  and 
storage  facilities  of  CertainTeed  Corp., 
at  Kan.sas  City,  Kans.,  and  the  storage 
facilities  of  CertainTeed  Corp..  at  Paul- 
ine, Kans.,  to  points  In  Nebraska. 

Note. — If  a  hearing  is  deemed  neces-sary. 
applicant  requests  it  be  held  at  Kansas  City. 
Mo. 

No.  MC  112963  'Sub-No.  68',  filed 
July  28,  1977.  Apphcant:  ROY  BROS.. 
INC..  764  Boston  Road,  Pinehurst.  Mass. 
0186j6.  Applicant's  representative;  Leon- 
ard E.  Murphy  (same  address  as  appli- 
cant). Authority  sought  to  operate  sis  a 
common  carrier,  by  motor  vehicle,  over 
Irregular  routes,  transporting:  Dry  sugar. 
In  bulk,  in  specially  designed  dump  ve- 
hicles from  ports  of  entry  on  the  Inter- 
national   boundary    line    between    tb« 
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Canada  located  at 
Vermont,  and  New 
in  New  Hampshire, 
Rhode  Lsland.  Re- 
orlginating  in  the 
Canada. 

Is  deemed   ncrcsHary, 
it  Ije  held  at  Boston, 


United   States   and 
points  in  New  York, 
Hamp.shire  to  points 
Massachusetts,   and 
.stricted    to    traffic 
Province  of  Quebec, 

Ni>TE  — If  a  hearing 
;lie  uppllcaiit  rcqucst^s 

M11.S.S 

No.  MC  113325  (Sub-No.  151  >,  filed 
.Augasl  15,  1977.  Applicant:  SLAY 
TRANSPORTATION  CO..  INC..  2001 
South  Seventh  Street,  St.  Louis.  Mo. 
63104.  Aijpllc ant's  reiiresentative:  T.  M. 
Tahan  'same  address  as  applicant* .  Au- 
tliority  sought  to  operate  as  a  common 
carrier,  by  motor  velilcle.  over  irregular 
route*,  transporting;  Petroleum  prod- 
ucts, in  bulk,  from  Baltimore,  Md.,  to 
l)oints  in  Penn.sylvania, 

Note  -If  a  hearing  Is  deemed  neces.sary. 
the  applicant  requests  that  it  be  held  at 
WiiShlni^t^^m.  DC.  or  St   Louis.  Mo. 

No.  MC  113843  'Sub-No.  245).  filed 
Aug\ist  11.  1977.  AiJi'hcant.  REFRIGER- 
ATED FOOD  EXPRESS,  INC.,  316  Sum- 
mer Street,  Baston,  Mass.  02210.  Appli- 
cant's representative;  Lawrence  T.  Shells 
(same  as  above).  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Food  and  food  products  (except 
commodities  in  bulk,  in  tank  vehicles', 
from  Guilderland  Center,  N.Y..  and 
points  in  New  York  on  and  west  of  a 
Une  beginning  at  the  New  York-Pennsyl- 
vania State  line  and  extending  along 
New  York  Highway  7  to  Binghamton. 
thence  along  New  York  Highway  12  to 
the  St  Lawrence  River,  to  points  in  Illi- 
nois. Indiana.  Iowa.  Kansas.  Kentucky. 
MlchigiUi,  Minnesota.  Mis.souri,  Nebras- 
ka, and  Wisconsin. 

NoiF  Common  control  may  be  involved. 
Lf  a  hearing  Is  deemed  necessary,  applicant 
requests  that  it  be  held  In  Rochester  or  Syra- 
cu.se.  NY. 

MC  113855  'Sub-No.  385 ».  filed  August 
12,  1977.  Applicant:  INTERNATIONAL 
TRANSPORT,  INC.,  2450  Marlon  Road 
SE.,  Rochester,  Minn.  55901.  Applicant's 
representative:  Tliomas  J.  Van  Osdel, 
502  First  National  Bank  Bldg,  Fargo.  N. 
Dak.  58102.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  in  interstate  or  for- 
eign commerce,  transportation:  y4<7ricui- 
tural  machinery  and  agricultural  imple- 
ments, and  parts  and  attachments  for 
agricultural  machinery  and  agricultural 
implements,  from  New  Albany,  Miss.,  to 
points  in  the  United  States  'including 
.■Maska  but  excluding  Hawaii). 

XoTE. — Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant requests  It  be  held  at  Birmingham,  Ala. 

No.  MC  114211  (Sub-No.  312),  filed 
.'August  4,  1977.  Applicant:  WARREN 
TRANSPORT.  INC.,  324  Manhard  Street, 
P.O.  Box  420,  Waterloo,  Iowa  50704.  Ap- 
plicant's representative:  Daniel  C.  Sulli- 
van, Suite  1600,  10  South  LaSalle  Street, 
Chicago,  m.  60603.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
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Ing;  Lumber,  lumber  mill  products. 
forest  and  uxiod  products,  from  the  In- 
ternational Boundary  Line  between  the 
United  suites  and  Canada  located  at 
Noyes,  Minn  ,  to  jwlnts  in  the  United 
States  'including  Alaska  but  excluding 
Hawaii'.  Restriction:  Restricted  to 
movements  from  the  facilities  of  Mani- 
toba Forestry  Re.sourccs,  Ltd.,  located  in 
the  provinces  of  Canada. 

Note  If  a  hearing  Is  deemed  necessary, 
applicant  requests  It  be  held  at  Fargo  or 
Grand  Fork.  N    Dak. 

No.  MC  114211  iSub-No.  314),  filed 
August  10.  1977.  Applicant;  WARREN 
TRANSPORT.  INC.,  P.O.  420.  324  Man- 
hard  street.  Waterloo,  Iowa  50704.  Appli- 
cant's Representative;  Mr.  Daniel  Sulli- 
van. Suite  1600,  10  South  La  Salle,  Chi- 
cago, 111  60603.  Authority  sought  to  oiier- 
ate  as  a  common  carrier  over  Irregular 
routes,  by  motor  vehicle,  transporting: 
Iron  and  steel  articles,  (li  between  El 
Paso,  Tex.,  on  the  one  hand,  and,  on  the 
other,  ix)ints  in  Arizona,  California, 
Colorado.  New  Mexico.  Nevada,  Oregon, 
Idaho.  Montana,  Washington,  Wyoming, 
Utah,  Nebraska,  and  Texas,  and  '2'  be- 
tween Fort  Worth  and  Dallas.  Tex.,  on 
the  one  hand,  and,  on  the  other,  points  in 
Arizona,  Arkansas,  Colorado,  Kansas, 
Louisiana,  Mississippi,  Missouri.  Nebras- 
ka, New  Mexico,  Oklahoma,  Illinois,  and 
Texas. 

Note. — If  a  hearing  Is  deemed  neres;:ary. 
we  request  it  be  held  at  either  Dnll.ns.  Tex., 
or  Fort  Worth,  Tex. 

No.  MC  114211  'Sub-No.  315'.  filed 
August  12,  1977.  Applicant;  WARREN 
TRANSPORT.  INC.,  324  Manhard 
Street.  P  O.  Box  420,  Waterloo,  Iowa 
50704.  Applicant's  representative:  Mr. 
Charles  W.  Singer,  2440  East  Commer- 
cial Boulevard.  Fort  Lauderdale.  Fla. 
33308.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  traiusporting:  such  com- 
modities as  are  dealt  in.  or  used  by.  ag- 
ricultural equipment,  industrial  equip- 
ment and  lawn  and  leisure  product 
dealer.s  'except  commodities  in  bulk), 
from  Portland,  Oreg.,  and  Longview. 
Wash.,  to  points  in  Washington.  Oregon, 
California.  Nevada.  Idaho,  Montana. 
Utah,  and  Wyoming. 

Note — If  a  hearing  is  deemed  necessary, 
we  request  it  be  held  at  Portland.  Oreg.,  or 
Seattle.  Wa.sh.,  on  a  consolidated  record  with 
similar  application  of  International  Trans- 
port. I  tic. 

No.  MC  114761  'Sub-No.  11'.  filed  Au- 
gust  12,  1977.  Applicant:  GETTER 
TRUCKING,  INC.,  P  O.  Box  368.  Cut 
Bank.  Mont.  59427.  Applicant's  repre- 
sentative: John  R.  Diuidson.  Suite  8U5. 
Midland  Bank  Building,  Billings.  Mont. 
59101.  Authority  .sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  '1'  Ma- 
chinery, equipment,  materials,  and  sup- 
plies used  in.  or  in  connection  with,  the 
discovery,  development,  production,  re- 
fining, manufacture,  processing,  storage, 
transmission,  and  distribution  of  manu- 
factured and  natural  gas  and  petroleum 
and  their  products  and  by-products,  and 
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machinery,  materials,  equipnnent,  and 
supplies  used  In,  or  In  connection  with 
the  construction,  operation,  rer>alr,  serv- 
icing, maintenance,  and  dismantling  of 
pipe  lines,  including  the  stringing  and 
picking  up  thereof,  '2>  earth  drilling 
machinery  and  equipment,  and  machin- 
ery, equipment,  materials,  supplies,  and 
Ijipe  Incidental  to,  used  In,  or  In  connec- 
tion with  'a)  the  transportation.  Instal- 
lation, removal,  ojieration,  repair,  serv- 
icliig,  maintenance,  and  dismantling  of 
drilling  machinery  and  equipment,  'b) 
the  completion  of  holes  or  wells  drilled 
(c)  the  production,  storage,  and  trans- 
mission of  commodities  resulting  from 
tirilling  operations  at  well  or  hole  sites, 
and  'd»  the  injection  or  removal  of  com- 
modities into  or  from  holes  or  welLs,  be- 
tween points  in  Maine,  Maryland,  Mas- 
.-^achusetts.  Connecticut,  Pennsylvania. 
Delaware,  Florida,  Georgia,  Virginia, 
South  Carolina.  Rhode  Lsland,  North 
Carolina.  New  York.  New  Jersey,  New 
Hampshire,  on  the  one  hand,  and,  on  the 
other,  points  in  Alaska,  Arkansas.  Ari- 
?ona.  California.  Colorado.  Idaho.  Iowa. 
Kansas,  Louisiana.  Minnesota,  Missouri. 
Montana,  Nebraska.  Nevada,  North  Da- 
kota, New  Mexico,  Oregon.  South  Da- 
kota, Texas,  Utah.  Wa.shington.  and  Wy- 
oming. 

Note.— If  a  hearing  is  deemed  necessary, 
the  applicant  requests  It  be  held  at  either 
Billings,  Mont.,  or  Camper.  Wyo  .  or  Denver. 
Colo. 

No.  MC  114896  'Sub-No.  56'.  filed  Au- 
gust 15.  1977.  Applicant  PLTIOLATOR 
SECURITY.  INC.,  3333  New  Hyde  Park 
Roa*.  New  Hyd"  Park,  N.Y.  11040.  Ap- 
plicant's representative:  Elizabeth  L. 
Henoch  'same  address  as  applicant). 
Authority  .sought  to  operate  as  a  contract 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting;  Credit  Cards,  from 
Baltimore.  Md.,  to  the  District  of  Colum- 
bia, under  a  continuing  contract  or  con- 
tracts with  Service  Center,  Inc. 

Note — Applicant  holds  common  carrier 
authority  in  No.  MC  140345  t Sub-No.  1), 
therefore  dual  operations  may  be  involved. 
Common  control  may  be  Involved.  If  a  hear- 
ing Is  deemed  necessary,  the  applicant  re- 
quests that  it  be  held  at  Washington.  DC. 

No.  MC  114969  >  Sub-No.  64'.  filed  Au- 
gust 11.  1977.  Applicant:  PROPANE 
TRANSPORT.  INC..  P.O.  Box  232.  Mil- 
ford,  Ohio  45150.  Applicants  representa- 
tive: Alki  E.  Scopelitis,  815  Merchants 
Bank  Building.  Indianajwlis.  Ind.  46204. 
Authority  sought  to  operate  as  a  com- 
mon carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting:  Dry  feed 
ajid  dry  feed  ingredients,  in  bulk,  from 
IndianaiJolis,  Ind.,  to  points  in  Illinol-, 
Michigan,  and  Ohio. 

Note. — Common  control  may  be  involved. 
If  a  hearing  is  deemed  necessary,  applicant 
requests  that  It  be  held  at  either  Indianap- 
olis, Ind.,  or  Cincinnati,  Ohio. 

No.  MC  115162  <Sub-No.  382).  filed 
August  15,  1977.  Applicant:  POOLE 
TRUCK  LINE.  INC..  P  O.  Box  Drawer 
500.  Evergreen.  Ala.  36401.  Applicant's 
representative;  Robert  E.  Tate  (same 
address  as  applicanf  .  AuUiority  sought 
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to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  liregiilar  routes,  transport- 
liifr:  '  1'  Paper  and  Paper  products,  from 
the  plant^lte  of  International  Paper  Co., 
located  at  or  near  Mobile,  Ala.,  and  Moss 
Point.  Miss.,  to  points  in  the  United 
States  In  and  east  of  North  Dakota. 
South  Dakota.  Nebrn-ki.  Kansas.  Okla- 
homa, and  Texas;  and  (2>  materials  and 
suppUc-i  used  In  tlie  manufacture  of 
paper  and  pai>er  products  i  except  com- 
modities In  bulk,  in  tank  vehicle',  from 
points  In  tJie  United  States  in  and  east 
of  North  Dakota,  ?>outh  Dakota.  Ne- 
braska, Kansas.  Oklahoma,  and  Texa.<;.  to 
the  planLsites  of  International  Paper  Co.. 
l<5catcd  at  or  near  Mobile,  Ala.,  and  M053 
Point,  Miss. 

Note.— If  a  hearing  Is  deemed  ncce.-i=i»\rv 
the  applicant  requests  that  It  be  held  at 
either  Mobile.  Ala.,  or  New  Orlenii.'^.  La. 

No.  MC  115311  (Sub-No.  236'.  filed 
August  15.  1977.  Applicant:  J  &  M 
TRANSPORTATION  CO..  INC  .  P.O.  Box 
488.  MUledgeville.  Ga.  31061.  Applicant's 
representative:  K.  Edward  Wolcott.  P.O. 
Box  872.  Atlanta.  Ga.  303031.  Autiiority 
fiought  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregiolar  routes 
transporting:  Gypsum,  gypsum  products 
and  building  materials  (except  in  bulk) 
and  such  materials  and  supplies  as  are 
used  in  the  manufacture,  installation 
and  distribution  of  the  aforementioned 
commodities  1  except  commodities  in 
bulk',  betu-een  the  facilities  of  the 
United  States  Gyp.sum  Co..  located  at 
Southard.  Okla..  on  the  one  hand.  and. 
on  the  otlier.  Alabama,  Arkansas,  Con- 
necticut. Delaware,  Florida,  Georgia,  Il- 
linois, Indiana,  Iowa,  Kentucky,  Maine, 
Maryland,  Massachusetts.  Michigan. 
^Ttnnesota,  Mississippi.  Missouri.  New 
Hampshire.  New  Jersey.  New  York.  North 
Carloina.  Ohio.  Pennsylvania.  Rhode  Is- 
land. South  Carolina.  Tennessee, 
Texa.":,  Vermont,  Virginia.  West  Virginia, 
and  Wisconsin. 

Note. — Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant requests  that  It  be  held  at  Chicago.  Ill  . 
or  Wiishington.  DC 

No.  MC  115496  (Sub-No.  60'.  filed 
Augu.^t  15.  1977.  Applicant:  LUMBER 
TRANSPORT.  INC..  P.O.  Box  111.  Coch- 
ran. Ga.  31014.  Applicant's  representa- 
Uve:  Virgil  H.  Smith.  Suite  12.  1587 
Phoenix  Boulevard.  Atlanta.  Ga.  30349. 
Authority  to  operate  as  a  commori  car- 
rier, by  motor  vehicle,  over  irregular 
route.*:,  in  the  transportation  of,  (1> 
Roofing  and  building  materials,  and 
materials  used  in  the  installation  and 
application  of  such  commodities  1  except 
commodities  in  bulk",  from  Franklin, 
Ohio,  to  points  in  Alabama.  Florida. 
Georgia.  Kentucky.  Mississippi.  North 
CaroUna.  South  Carolina.  Tennessee. 
Virginia  and  We.st  Virginia,  and  (2>  via- 
terials,  equipment ,  and  supplies  used  in 
the  manufacture,  installation  or  appli- 
cation of  roofing  or  building  material.<; 
'except  commodities  in  bulk),  from 
points  in  Alabama.  Florida.  Geoi-gla. 
Kentucky,  Mississippi.  North  Carolina. 
South  Carolina.  Tennessee.  Virginia,  and 
West  Virginia,  to  Franklin.  Ohio. 


Norr. — If  a  hearing  Is  deemed  necewsary 
the  appllrant  reqiie.it.n  that  It  t*  held  at 
Atlanta,  Oa. 

No.  MC  115651  (Sub-No.  30 >.  filed 
August  1^,  1977.  Applicant:  KANEY 
TRANSPORTATION,  INC..  7222  Cun- 
ningham Road,  Rockford,  111.  CI  102.  Ap- 
plicant's representative:  E.  Stephen 
Ileisley.  Suite  805.  666  ElcvcuUi  Street 
NW..  Wa^hington.  DC.  20001.  AuUiority 
souprht  by  applicant  to  operate  in  inter- 
state or  foreign  commerce  as  a  co)?i7)!07i 
rflrritT.  by  motor  vehicle,  over  irregular 
routes.  transfKirting ;  Chemicals,  in  bulk, 
in  tank  vehicles,  from  the  plant,  ite  and 
warehoa«e  faeilitic.s  of  Clark  Chemical 
Co.  loiated  at  or  near  Blue  Island.  111.. 
to  poinLs  in  Iowa.  Michigan.  Minnesota. 
MLs.sourl,  Nebraska,  and  Wisconsin. 

Note. — Common  control  may  be  Involved. 
If  a  henrlng  Is  deemed  necessary  ihc  appli- 
cant reqiieet*  that  It  be  held  at  either  Chl- 
ca^-o.  111.,  or  Milwaukee.  Wis. 

No.  MC  115841  (Sub-No.  548'.  filed 
August  16.  1977.  Applicant:  COLONIAL 
REFRIGERATED  TRANSPORTATION. 
INC..  9041  Executive  Park  Drive.  Suite 
110.  Bldg.  100,  Knoxville.  Tenn.  37919. 
Applicant's  representative:  E.  Stephen 
Helsley.  805  McLachlen  Bank  Building. 
666  liui  Street  NW.,  Washington,  DC. 
20001.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irrcgtilar  routes,  transixirtinc:  Foodstuffs 
(except  in  bulk) .  from  the  plantsite  and 
storage  facilities  of  the  Anderson -Clay- 
ton Co.  located  at  or  near  Sherman.  Tex  . 
to  points  in  .\rkansa.s  and  Oklahoma. 

Note —-Common  control  may  be  Involved 
If  a  Hearintr  Is  deemed  necessary,  the  appli- 
cant requesus  that  It  be  held  in  Dallas,  Tex. 

No.  MC  115904  (Sub-No.  76)  (correc- 
tion) .  filed  July  6,  1977,  published  in  the 
Federal  Register  issue  of  August  25. 
1977.  and  republished  as  corrected  this 
Issue  Applicant:  GROVER  TRUCKING 
CO..  a  conwration.  1710  West  Broadway, 
Idaho  Falls.  Idaho  83401.  Applicant's 
representative:  Irene  Warr.  430  Judge 
Building.  Salt  Lake  City.  Utah  84111. 
Authority  .sought  to  operate  as  a  commo?: 
carrier  by  motor  vehicle  over  irregular 
routes,  tran.sporting  (1)  Flat  qla.^s,  from 
the  facilities  of  PPG  Industries.  Inc.. 
located  at  or  near  Wichita  Falls.  Tex.,  to 
points  in  Arizona.  California,  Colorado. 
Idaho.  Montana.  Nebraska.  Nevada,  New 
Mexico.  North  Dakota,  Oregon.  South 
Dakota,  UtaJ%.  Washington,  and  Wyo- 
ming: and  <2)  equipment,  materials,  and 
supplies  used  In  the  manufacture  and 
distribution  of  flat  glass,  from  points 
in  Arizona,  California.  Colorado,  Ida- 
ho. Montana.  Nebraska.  Nevada.  New 
Mexico.  North  Dakota.  Oregon,  South 
Dakota,  Utah,  Wasliington,  and  Wyo- 
ming, to  the  facilities  of  PPG  Indus- 
tries. Inc..  located  at  or  near  'Wichita 
Falls.  Tex. 

NtiTT. — Tl^e  purp<^)se  of  this  republication 
Is  to  indicate  the  correct  name  of  corpora- 
tion In  (2)  shown  as  destination.  Common 
control  may  be  Involved.  If  a  hearing  Is 
deemed  necessary,  the  applicant  requerta 
that  it  be  held  on  a  consolidated  basis  with 
smiilar  applications  at  Denver,  Colo. 


No.  MC  116073  (Sub-No.  361).  filed 
July  19,  1977.  Applicant:  BARRETT 
MOBILE  HOME  TRANSPORT.  INC. 
P.O.  Box  919,  1825  Main  Avenue,  Moor- 
head,  Minn.  56560.  Applicant's  rcpre- 
.sciUatlve:  Donald  K.  Crcxss.  700  World 
Center  Building.  918 — 16th  Street  NW., 
Wa.shington.  D.C.  20006  Authority 
sought  to  ei>cratc  as  a  common  carrier. 
by  motor  vehicles,  over  irregular  routes, 
traiii'.porling:  Trailers  designed  to  be 
drawn  by  piussengcr  automobiles  1  except 
travel  trailers)  antl  buildivi/s.  complete 
cr  111  sections,  travelling  on  their  own  or 
removable  undercarriage  from  iwints  in 
Oregon.  California.  Texas.  Louisiana. 
Mississippi.  Alabama.  Kansas.  Indiana. 
Georgia.  Horlda.  South  Carolina,  North 
Carolina  to  points  ui  Uie  Unitetl  States 
UKludiiiK  Ala-ska  but  excluding  Hawaii. 

NoTF— If  a  hearing  Is  deemed  necesaarv. 
tho  applicant  requests  It  to  be  held  at  either 
l>is  Anfcles.  CaJlf..  or  Ja»-ksonvlllc,  Fla.  Com- 
mon control  may  be  involved. 

No.  MC  116110  t  Sub-No.  16 1,  filed 
AugiLst  12.  1977.  Applicant:  P.  C.  WHITE 
TRUCK  LINE.  INC.,  Post  OfiQce  Box  1488, 
Dothan.  Ala.  36301.  Applicant's  repre- 
sentaUve:  Bruce  E  Mitchell.  3379  Peach- 
tree  Road  NE  ,  Suite  375.  Atlanta,  Ga. 
30326.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Brass 
plumbing  fixtures,  from,  the  plantsite 
and  warehouse  facilities  of  Price  Pflster 
t  Subsidy  of  Norrls  Industries ) ,  at  or  near 
Pacoima,  Calif.,  to  points  In  Texas.  New 
Mexico,  LouLsiana,  MLssissippi,  Alabama, 
Georgia,  Florida,  Missouri.  Kansas, 
Indiana,  Illinois,  Ohio,  Penn.'^ylvania, 
New  Jersey,  and  New  York. 

Note  —If  a  hearing  la  deemed  to  b«  neces- 
b.iry.  applicant  requests  that  It  be  held  at  Los 
Angcloe.  C^Ulf. 

No.  MC  117119  (Sub-No.  648).  fUed 
August  8.  1977.  Applicant:  'WILLIS 
SHAW  FROZEN  EXPRESS.  INC..  P.O. 
Box  188.  Elm  Springs.  Ark.  72728.  Appli- 
cant's representative:  L.  M.  McLean 
(same  address  as  applicant).  Authority 
.sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes 
transporting:  Such  merchandise  as  is 
dealt  in  by  wholesale  and  retail  discount, 
variety,  department  stores,  and  super 
markets,  except  commodities  in  bulk  and 
foodstuffs),  from  points  in  Connecti- 
cut. Ma.s.sachusetts.  New  Jersey.  Rhode 
Island,  New  Hampshire,  points  in  New- 
York  on  and  east  of  U.S.  Highway  15. 
points  in  Pennsylvania  on  and  east  of 
U.S.  Highway  15.  and  Wilmington.  Del., 
to  Monroe.  La.,  Little  Rock.  Ark.,  and 
Harrison.  Ark. 

Noxr. — Common  control  may  be  involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant requests  that  It  be  held  at  either  Little 
Rock.  Ark  ,  or  Memphl.s.  Tenn. 

No.  MC  117574  (Sub-No.  286).  filed 
August  8.  1977.  Applicant:  DAILY  EX- 
PRESS. INC..  P.O.  Box  39.  1076  Harris- 
burg  Pike,  Carlisle,  Pa.  17013.  Applicant's 
represenUtive:  E.  S.  Moore.  Jr.  (same 
addresss  as  appUcant) .  Authority  sought 
to  operate  as  a  common  carrier,  by  mo- 
tor vehicle,  over  Irregular  routes,  trans- 
porting, such  commodities  as  are  dealt 
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in,  or  u.sed  by,  agricultural  equipment, 
industrial  equipment,  and  lawn  and  leLs- 
ure  product  dealers  (except  commodities 
in  bulk,  ( 1 )  between  the  facilities  of,  or 
u.sed  by.  International  Harvester  Co.  lo- 
cated at  East  Molinc.  and  Rock  Lsland, 
111  .  on  the  one  hand.  and.  on  the  other, 
points   in   Alabama.   Connecticut.  Dela- 
ware.   Florida.    Georgia.    Indiana.    Ken- 
tucky. Maine.  Maryland.  Massachu.setts. 
Michigan.  New  Hami)shi/e  New  Jersey. 
New  York.  North  Cnroh^.  Ohio.  Penn- 
sylvania. Rhode  Island.  South  Carolina. 
Tennessee.   Vermont.   Virginia,   and   the 
District   of   Columbia.    (2)    Between  the 
faclUties   of.   or   used   by.   International 
Harvester  Co.  located  nt  Canton.  111.,  on 
the  one  hand.  and.  on  the  other,  points 
in  Alabama.  Connecticut.  Delaware.  Flor- 
ida, Georgia,  Maine.   Maryland.  Ma.ssa- 
chu-setts.    New    Hamp.^hire.    New    Jersey. 
New  York.  North  Carolina.  Pennsylvania. 
Rhode  I.'^land.  South  Carolina.  Tennes- 
see.   Vermont.    Virginia.    West   Virginia, 
and   the  District  of  Columbia.    (3)    Be- 
tween the  facilities  of.  or  u.sed  by  Inter- 
national Harvester  Co.  located  at  Mem- 
phis. Tenn..  and  Louisville.  Ky  .  on  tlie 
one  hand.  and.  on  the  other,  points  in 
Conne^ctKUt.  Delaware.  Maine.  Maryland, 
Massachusetts,     New     Hampshire.     New 
Jer.sey,  New  York,  Pennsylvania,  Rhode 
Island.  Vermont,  Virginia.  West  Virginia, 
and  the  District  of  Columbia.  (4)   PYom 
the  facilities  used  by  International  Har- 
vester Co.  located  at   the  Port  of  New- 
Orleans.  La.,  and  point.s  in  its  commer- 
cial zone  to  ix)ints  in  Alabama.  Connec- 
ticut.   Delaware.    Florida.    Georgia.    In- 
diana.     Kentucky.      Maine.      Maryland. 
Massachu.setts.    Michigan.    New    Hamp- 
shire. New  Jersey,  New  York.  North  Car- 
olina. Ohio.  Pennsylvania.  Rhode  Lsland. 
South    Carolina.    Tennessee.    Vermont. 
Virginia.  West  Virginia,  and  the  District 
of  Columbia.  (5)  From  the  facilities  used 
by   International   Harvester   Co.   at   the 
Port  of  Savannah.  Ga..  and  points  in  its 
commercial  zone  to  points  in  Alabama. 
Arkansas.  Connecticut.  Delaware.  Flor- 
ida,   Georgia,    IllinoLs,    Indiana,    Iowa, 
Kentucky,  LouLsiana.  Maine.  Maryland. 
Massachusetts     Michigan,      MissLssippi, 
Missouri.  New  Hamp.shire.  New  Jersey. 
New  York.  North  Carolina.  Ohio.  Penn- 
sylvania. Rhode  Island.  South  Carolina, 
Tenne.ssee.  Vermont,  Virginia,  West  Vir- 
ginia, and  the  District  of  Columbia;  and 
(6)  from  the  facilities  ased  by  Interna- 
tional Harvester  Co.  at  the  port  of  Phil- 
adelphia, Pa.,  and  points  in  its  commer- 
cial zone  to  points  in  Alabama.  Connec- 
ticut. Delaware.  Florida.  Georgia,  Illinois. 
Indiana.  Iowa.  Kentucky.  Maine.  Mai-y- 
land.     Massachusetts,     Michigan,     New- 
Hampshire.  New  Jersey.  New  York,  North 
Carolina.  Ohio.  Pennsylvania.  Rhode  Is- 
land.  South   Carolina.   Tennes.see,   Ver- 
mont. Virginia.  West  Virginia,  and  the 
District  of  Columbia,  re.stricted  in  para- 
graphs il),  (2),  and  (3)    above  to  the 
transportation  of  traflRc  (a)   originating 
at  the  facilities  of,  or  used  by.  Interna- 
tional Harvester  Co.  at  the  points  named 
in   each   of  said  respective   paragraphs 
and   destined   to   points   in   the   States 
named    in    said    paragraphs    and    the 
District    of    Columbia,    and    (bi    origi- 


nating at  points  In  States  named  In  each 
of  said  respective  paragraphs  and  the 
District  of  Columbia  and  destined  to  the 
facilities  of,  or  used  by.  International 
Harvester  Co.  at  the  ix)ints  named  in 
said  paragraphs  (except  that  the  restric- 
tions in  (a)  and  (b)  above  shall  not  ap- 
ply to  trafTic  moving  in  foreign  com- 
merce) and  the  authorities  In  para- 
graphs <4i  through  161  above  are  re- 
stricted to  the  transportation  of  traffic 
having  a  prior  movement  by  water  and 
destined  to  the  facilities  or  dealers  of 
Inttrnalional  Harvester  Co. 

Norr.— Applicant  seeks  authority  to  .serve 
ports  of  entry  on  the  international  boundary 
line  between  the  United  States  and  Canada 
located  in  the  States  mentioned  above  bor- 
dering on  Canada  and  to  participate  In  traflic 
moving  from  and  to  Canadian  Provinces 
which  can  be  .served  In  connection  therewltli 
Common  control  may  be  Involved.  Applicant 
requests  that  the  application  be  handled  on 
a  consoldlaled  hearing  with  similar  applica- 
tions at  either  Wa.'ihington.  DC  or  Chicago. 
111. 

No.  MC  117851  I  Sub-No.  23).  filed 
August  10.  1977.  Ai)plicant:  JOHN 
CHEESKMAN  TRUCKING.  INC..  501 
North  Fu-st  Street.  Fort  Recovery,  Ohio 
45846.  Applicant's  representative:  Earl 
N.  Merwin,  85  E;i.st  Gay  Street,  Colum- 
bas,  Ohio  4:V215.  Authority  .sought  to 
o]>erate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: General  co7nmodities.  (except  those 
of  unusual  value,  classes  A  and  B  ex- 
plosives, household  goods  as  defined  by 
the  Comini.ssion.  and  commodities  in 
bulk),  between  points  in  Connecticut. 
Georgia.  Indiana,  and  South  Carolina, 
on  the  one  hand.  and.  on  the  other, 
points  in  Alabama.  Arkansas.  Connecti- 
cut. Delaware.  Florida.  Georgia,  Illinois. 
Indiana.  Iowa.  Kentucky.  Kansas.  Loui- 
siana, Maine.  Ma.ssachuselts.  Maryland. 
Michigan.  Minnesota.  Mississippi.  Mis- 
somi.  New  Hampshire,  New  York,  New 
Jersey,  North  Carolina.  Ohio.  Oklahoma. 
Pennsylvania.  Rhode  Island.  South  Caro- 
lina, Tennessee,  Texas,  Vermont,  Vir- 
ginia, West  Virginia,  and  Wisconsin, 
under  a  continuing  contract  or  contracts 
with  Tlie  Torrington  Company,  of  Tor- 
rington.  Conn. 

Note —  If  a  hearing  Is  deemed  nece.ssary. 
applicant  requests  that  It  be  held  at  Wash- 
ington.  DC,  or  Columbus,  Ohio. 

No.  MC  117883  (Sub-No.  218).  filed 
August  11.  1977.  Applicant:  SUBLER 
TRANSFER.  INC..  100  Vista  Drive.  Ver- 
sailles. Ohio  45380.  Applicant's  repre- 
sentative: Neil  E.  Hannan.  P.O.  Box  62. 
Versailles.  Ohio  45380.  Authority  sought 
to  operate  as  a  cojnmon  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Foodstuffs,  from  Boston.  Mass.,  to 
points  in  Indiana,  Illinois,  Iowa,  Kansas, 
Kentucky,  Michigan,  Minnesota.  Mis- 
souri. Nebraska.  Ohio.  New  York  on  and 
west  of  IntersUite  Highway  81.  Penn- 
sylvania on  and  west  of  Interstate  High- 
way 81,  West  Virginia,  and  Wisconsin. 
Restricted  to  traffic  originating  at  the 
plantsite  or  storage  facilities  of  Boston 
Bonnie.  Inc..  located  at  or  near  Boston. 
Mass..  and  destined  to  the  named 
destinations. 


Not* —If  a  hearing  Is  deemed  neceas&ry. 
the  applicant  requftsts  that  It  be  held  at 
Boeton.  Mww  ,  or  Wa.shlng1x>n.  D  C 

No.  MC  118989  (Sub-No.  162'.  filed 
August  11.  1977.  Applicant:  CON- 
TAINER TRANSIT.  INC.,  5223  South  9th 
Street,  Milwaukee.  Wis.  53221.  AppU- 
cant's  representative:  Albert  A.  Andrtn. 
180  North  La  Salle  Street,  Chicago.  111. 
60601.  Authority  sought  to  ojjerate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Drums, 
iron,  steel,  or  fibreboard,  and  plastic 
articles,  from  Addison,  111.,  to  Morenci 
and  Romulus,  Mich, 

Note. — If  a  hearing  is  deemed  necessary, 
applicant  requests  that  It  Be  held  at  Chicago, 
III 

No.  MC  117883  I  Sub-No.  219),  filed 
August  15.  1977.  Applicant:  SUBLER 
TRANSFER.  INC..  100  Vista  Drive,  Ver- 
sailles. Ohio  45380.  Applicant's  repre- 
sentative: Neil  E.  Hannan,  P.O.  Box  62, 
Versailles,  Ohio  45380.  Authority  sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing: Foodstuffs,  and  meats,  meat  prod- 
ucts, and  meat  by-products,  and  articles 
distributed  by  meat  packinghouses,  as 
described  in  sections  A  and  C  of  Ap- 
pendix I  to  the  rejxirt  In  Descriptions  in 
Motor  Carrier  Certificates.  61  M.C.C.  209 
and  766  "except  in  bulk  and  hides,  skins, 
or  pieces  thereof" ,  from  Chicago,  111.  and 
its  commercial  zone,  to  points  in  the 
Lower  Peninsula  of  Michigan,  restricted 
to  traffic  originating  at  and  destined  to 
the  named  points. 

Note. — If  a  hearing  Is  deemed  necessary, 
the  applicant  requests  that  it  be  held  at 
Chicago,  in. 

No.  MC  119493  'Sub-No.  158',  filed 
August  12.  1977.  Applicant:  MONKEM 
COMPANY.  INC..  P.O  Box  1196.  Joplin. 
Mo.  64801  Applicant's  representative: 
Lawrence  F.  Kloeppel  isame  as  above>. 
Authority  .sought  to  operate  as  a  com- 
mon  carrier,  by  motor  vehicle,  over  Ir- 
regular routes,  transporting:  Insulating 
material,  from  Joplin.  Mo.,  to  points  in 
the  United  States  <  except  Arizona,  Cal- 
ifornia, Nevada.  Utah,  Alaska,  and  Ha- 
waii ) . 

Note — If  a  hearing  Ls  deemed  necessary, 
applicant  requests  that  It  be  held  at  Joplin, 
Springiield,  or  Kansas  City,  Mo. 

No.  MC  119654  « Sub-No.  36',  filed 
August  15,  1977.  Applicant:  HI-WAY 
DISPATCH,  INC.,  1401  West  26th  Street, 
Marion.  Ind.  46952.  Applicant's  repre- 
sentative: Norman  R.  Garvin.  815  Mer- 
chants Bank  Building.  Indianapolis.  Ind. 
46024.  Authority  .sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irre:jular  routes,  transporting:  Glass 
containers,  caps,  covers  and  top'^,  and 
cartoTut.  between  Plainfleld.  111.  and  St. 
Louis,  Mo. 

Note. — If  a  hearing  Is  deemed  necessary. 
tlie  applicant  requests  that  it  be  held  In  Chi- 
cago. 111. 

No.  MC  119789  'Sub-No.  365',  filed 
August  12.  1977  Applicant:  CARAVAN 
REFRIGERATED  CARGO.  INC..  P.O. 
Box  6188,  Dallas,  Tex.  75222.  Apphcant's 
representative:   James  K,  Newbold.  Jr. 
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(same  address  as  applicant).  Authority 
sought  to  operate  as  a  common  carrier, 
bv  motor  vehicle,  over  irregular  routes, 
transporting':  <1>  Malt  liquor  and  related 
packacjing  supplies  and  dunnage,  be- 
tween Fort  Worth.  Tex  .  and  Milwaukee. 
Wis.,  and  (2'  Malt  liquor  from  Port 
Worth.  Tex  .  to  point.s  in  Illinois.  I.oul.<;i- 
ana.  and  ML'^.si.s.^ippl. 

jJoiE  — n  an  oral  licaniiy;  is  defii-.ed  n<«  e".- 
sivry.  the  applicant  request-  that  It  be  held 
nl  Milwaukee.  Wl.«  .  or  Fort  Worth,  Tex. 

No.  MC  120646  i  Sub-No  23'.  filed 
August  15.  1977  Applicant:  BRADLEY 
FREIGHT  LINES.  INC..  35  Gaiflcld  St., 
Ashcvillc.  N.C.  28803.  Applicants  repre- 
sentative: Henry  E.  Seaton,  915  Ponn- 
svlvania  Bldir ,  Peiin.'^.vU aiiia  .Wo.  and 
13th  St.  NW..  Washington.  DC  20004. 
Authority  sought  to  operate  as  a  copi- 
T'ion  cnrricr.  over  irregxilar  routes,  tian.^- 
porting:  commodities  used  in  the  manu- 
facture of  new  furniture  i except  :n  bulk' 
and  new  furniture,  from  pointy  in  the 
United  States  in  and  east  of  Minnesota. 
Iowa.  Missouri,  Arkan.«:as.  and  Louisi- 
ana to  the  facilities  of  Broyhill  Indus- 
tries located  at  or  near  Lenoir.  Marion; 
Newton.  Conover.  Rutherfordton.  Tay- 
lorsvllle.  Whitnel.  NC  .  and  Summer- 
viUc.  S.C. 

NirtE  — If  «  hearing  Is  deemed  recesary. 
applicaut  rorjutsu.  it  be  held  at  A.si-.ev.Ue. 
N  C 

No.  MC  121060  'Sub-No.  48'.  filed 
Augu.st  13.  1977.  Applicant:  ARROW 
TRUCK  LINES.  L\C  .  P.O.  Bo::  1416.  Bir- 
mingham,  Ala.  35201.  Applicant's  repre- 
sentative: William  P.  Jackson.  Jr.,  2426 
North  Wa-shingt-on  Boulevaid.  P.O.  Box 
1267,  ArUngton,  Va.  22210.  Authority 
sought  to  operate  as  a  eojuinou  carrier. 
by  motor  vehicle,  over  irrceular  routes, 
transporting:  Plywood  and  eotnposition 
board,  from  the  facilities  of  Champion 
International  Corp.  located  at  Charles- 
ton, S.C,  to  points  m  the  United  States 
in  and  east  of  Wisconsin.  Illinois,  Ken- 
tucky, Tennes.see,  and  Mississippi. 

Note — If  a  heariup  Is  deemed  necc.-vi.-iry. 
the  appUcant  requesu  ihnt  it  be  licld  at 
Wasiungton,  DC. 

No.  MC  121664  'Sub-No.  25 >.  filed 
August  11,  1977.  Applicant:  G.  A.  HORN- 
ADY.  CECIL  M.  HORNADY.  AND  B.  C 
HORN.\DY  domg  business  as  HORN- 
ADY BROTHERS  TRUCK  LINE,  P.O. 
Box  846,  MonroevlUe,  Ala.  36460.  AppU- 
cant's  representative;  W.  E.  Grant.  1702 
l.st  Ave.  South.  Birmingham,  Ala.  35233. 
Authority  sought  to  operate  as  a  coin- 
mon  carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting:  Roofing, 
roofing  jnaterials.  and  panels,  from  Me- 
ridian, Miss.,  to  points  in  Alabama. 
Florida,  Georgia.  Kentucky.  Louisiana. 
Nortli  Carolina.  South  Carolina,"  and 
Tennessee. 

NoTt. — If  a  hearing  is  deemed  iiec-essary. 
appUcant  requests  that,  it  be  held  in  Jack- 
eon,  Miss.,  or  Birmingham.  Ala. 

NO.  MC  123797  i Sub-No.  5',  filed 
August  8,  1977.  Applicant:  ATL.\NTIC 
INTERSTATE  MESSENGERS,  INC.,  201 
Heno'    Street,    Stantford.   Con^n.  .  06904. 


Applicant's  reprr."^ntative:  A.  Doylo 
Cloud,  Jr..  5100  Poplar  Avenue,  Suite 
2008,  MemphL<<.  T^mi.  38137.  Atithorlty 
sought  to  operate  as  a  eom.mon  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  General  commodities,  re- 
etxlcted  to  .shipments  not  exceeding  2.000 
pounds  tin  vehicles  classified  as  light- 
weight vehicles  as  described  in  43  CFR 
section  390  17i,  <Ai  Between  ixiint.s  in 
Connecticut,  Massachu.sctts,  Rhode  Is- 
l.TJid,  and  New  York  south  of  Interstate 
Highway  84:  (B)  between  point.-,  in  Dela- 
ware, t!ie  District  of  Columbia.  Mary- 
land, New  Jersey.  New  York  north  of 
Interstate  Highway  84,  and  Fcnn-syl- 
vania.  on  the  one  hand,  and,  on  the 
otlier.  points  In  Maine.  New  ITainpshire. 
a:id  Vermont;  and  'C>  between  pohUs 
111  Part  A,  on  the  one  hand,  and,  on  the 
oUier,  points  in  Delaware,  the  District  of 
Columbia.  Maryland.  Maine.  New  Hamp- 
slure.  New  Jersey,  New  York  north  of 
Interstate  Highway  84.  I'enn  \lvania, 
iLiid  Vcmioiit. 

NoTr  — .App'.iraiit  pnv  fiiily  holiK  ilnpli.-.T- 
n>K  authority  In  Docket  No  MC  12;(7:i7  (Hub- 
Nos.  1  and  2)  between  Pivlrfie'.d  County. 
Conn  .  en  the  one  li.ii.d,  and,  on  tae  other. 
p<jin'--  applied  for  hfrc:n,  restricted  in  Sub- 
No  1  to  piu  kaf- e-5  or  parcels  not  exceeding 
50  pound;-,  each  Ui  wi-i|;ht,  lltmreU  to  ship- 
ment*, welching  In  af^^regato  not  more  than 
100  pounds  from  one  consignor  et  one  lor.i- 
tion  to  one  ronsliTrjce  at  one  locauon  at  any 
one  time,  in  express  service;  and  in  Sub-No 
2  limited  to  packages  and  parcels  not  exc-eeii- 
mg  75  pounds  each  la  weight,  Iimlt«l  to 
shipments  welghiiu;  m  ilie  a{;;;ret;ate  not 
more  than  500  pountis  from  one  (■onslgnf>r 
at  one  location  to  one  consljinec  at  one  lo>"a- 
tlon  at  any  one  time.  By  tackUif;  these  au- 
thorities in  Palrncld  Comity,  Atl.Tntic  can 
prpKenf!y  render  a  through  service  on  ship- 
ment's not  exceedmp  ,100  miles.  If  a  hearing 
IS  deemed  necessary,  tlie  applicant  requests 
that  it  be  held  at  New  York.  N  V  .  and 
Il.wtford.  Conn. 

No.  MC  1J3872  <  Sub-No.  74'.  filed  Au- 
gust 8.  1977  Applicant:  W  &  L  Motor 
Lines.  Inc  .  P.O.  Box  2607.  Hickory.  N.C. 
2860.1.  .Applicant's  representative:  Allen 
E.  Bowman  isame  address  as  applicant) . 
Authority  sought  to  operate  as  a  common 
carrier  by  motor  vehicle,  over  irregular 
routes.  transportiiu4:  Candv  and  con- 
fectionery (except  commodities  in  bulk', 
from  tlie  plantsites  and  storage  facilities 
of  F  J  Brach  &  Sons,  located  at  Carol 
Stream.  111.  and  points  within  the  Chi- 
cago. Dluiois  Commercial  Zone,  to  points 
in  Georgia.  Nortli  Carolina.  Oklahoma, 
South  Carolina,  Texas  and  Virginia,  re- 
.'■tricted  to  traffic  from  named  origins  and 
destined  to  named  destinations. 

Non: — If  a  hearing  is  deemed  necessary, 
the  applicant  request*  that  it  be  held  at 
Cither  Charlotte.  N.C    or  Wa.shint,-ton.  DC. 

No.  MC  124160  I  Sub-No.  15",  filed  Au- 
t.a>^t  5.  1977  Applicant;  SAVAGE 
BROTHERS.  INCORPORATED,  585 
South  500  East.  American  Fork,  Utah 
84003.  Applicants  representative:  Lon 
Rodney  Kump,  333  East  Fourth  South. 
Salt  Lake  City,  Ut^ah  84111.  Authority 
sought  to  operate  as  a  common  carrier 
by  motor  vehicle  over  irregular  routes, 
tran.'- porting;  Sodium  Sulphate  from 
Waterflow.  New  Mexico,  to  points  in  New 


Mexico  (for  subsequent  movement  by 
other  carriers  to  points  outside  of  New 
Mexico' . 

NoTK. —  If  a  hearing  is  deemed  ivcfM.sary, 
applicant  rrquesta  it  be  held  at  either  Al- 
Iv.iquerquc.  New  Mexico,  or  Salt  L:\ke  City, 
Utah.  Common  control  may  be  involved. 

MC  124211  iSub-No.  302'.  filed  August 
12.  1977.  Applicant;  HILT  TRUCK  LINE, 
INC,  P.O.  Box  988.  D.T.S  ,  Omalia. 
Nebr.  68101.  Applicants  representative: 
-Tlionias  L.  Hilt  (.same  otldress  a-s  appli- 
(  ant ' ,  Authority  sought  to  operate  as  a 
common  carrier  by  motor  vehicle,  over 
irregular  routes,  transporting;  Apricul- 
lural  implements,  machinery,  and  parts 
for  agricultural  implements  and  machin- 
ery, from  points  in  Lancaster  County, 
Nebr.,  to  points  in  tlie  United  States,  in- 
cluding   Alaska,    but   excludiiu;    Hawaii. 

NoTT  Commrin  control  may  be  involved. 
1:  a  heorinff  In  deemed  necessary,  the  appll- 
I  ant  requests  It  be  held  on  a  consolidated 
r»-cord  with  similar  applications  in  Lliv-oln 
(■r  Omaha,  Nebr. 

MC  121211  'Sub-No.  303*.  filed  August 
12.  1977.  Applicant;  HILT  TRUCK  LINE, 
INC.,  PO  Box  988.  D.T  S .  Omaha. 
Nebr.  68101.  Applicant's  representative: 
Thomits  I.  Hilt  (.same  addre.ss  as  appli- 
cant'. Authority  .soupht  to  operate  as  a 
common  carrier  by  motor  vehcile.  over  Ir- 
regular mutes,  transporting:  '1'  Addi- 
tives, anti-frceze.  qrcases.  oils,  parlaging 
materials,  r.tarting  fluid,  and  sohcnts: 
and,  (2)  materials,  equipment,  and  sup- 
plies used  in  the  manufacture,  produc- 
tion, distribution,  .•■ale  and  installation  of 
commodities  described  in  <  1  >  abo\e  (ex- 
cept commodities  in  bulk'.  Between 
points  in  Pottawattamie  County.  Iowa, 
on  tlic  one  hand,  and,  on  the  other, 
iwints  in  Colorado,  Kansa.-;,  Illinois, 
Iowa,  Minnesota,  Mi.ssourl,  Nebraska. 
North  Dakota,  South  Dakota,  and  Wis- 
lonsin. 

Note — Common  control  may  be  involved 
If  oral  hearing  l.s  deemed  neces.snry,  appll- 
i:.\nx.  requests  It  be  held  at  On^.uha,  Nebraska. 

No.  MC  124813  « Sub-No.  177'.  filed 
August  15,  1977.  Applicant:  UMTHUN 
TRUCKING  CO,  a  corporation.  910 
South  Jackson  St  ,  Eagle  Grove.  Iowa 
50533  Applicant's  re)>re.sentative ;  Thom- 
as E  Leahy,  Jr..  1980  Financial  Center, 
Des  Moines.  Iowa  50309.  Authority  sought 
to  opemto  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  tran.'^port- 
ing:  Tiihular  steel,  from  Green  Bay. 
Wise,  to  Clarion  and  Kesley,  Iowa. 

Noxr — If  a  hearing  is  deemed  nece.ssary. 
applicant  requests  that  the  hearing  be  held 
;;l  Chlcat'O.  Ill  ,  Omaha.  Nebr  .  or  Minneapo- 
lis,  Minn  Applicant  holds  contract  carrier 
authority  in  No.  MC  1184C8  (Sub-No  16) 
and  other  subs  thereunder,  therefore,  dual 
oJ)eratlon^  may  be  involved. 

No.  MC  124947  -Sub-No.  64'.  filed 
August  4  1977.  Apphcant:  MACHINERY 
TRANSPORTS,  INC.  116  Allied  Rd., 
Stroud,  Okla.  74079.  Applicant's  repre- 
sentative; Oarv  Weight.  1945  South  Red- 
wood Rd  .  Salt  Lake  City.  Utah  84104. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Farm,  construc- 
tion,  mining  and  industrial  equipment 


FEDE«Al   «GISTEII,    VOL     42,   NO.    1 B4 — THURSDAY,    SEPTEMBEB   2J,    1977 


NOTICES 


47925 


and  parts,  attachments,  accessories  and 
supplies  tlierefor,  between  iK)lrits  in 
Utah,  on  the  one  hand,  and,  on  tlie  other, 
points  in  Iowa,  Missouri  and  Kansas. 

Note.— Common  control  may  be  involved. 
If  a  hearing  Is  deemed  nctes-sary,  applicant 
requests  It  be  held  at  Salt  lAke  City,  Utah  or 
Dfiivcr,  Colo. 

No.  MC  125')33  'Sub-No.  115',  filed 
August  11,  1977.  Applicant;  F-B  TRUCK 
LINE  COMPANY  'a  conjoration ' ,  1945 
South  Redwood  Rd.,  Salt  Lake  City,  Utah 
84104.  Ai)i)licant's  repre.sentatlve;  David 
J.  Lister,  1945  South  Redwood  Rd.,  Salt 
Lake  City,  Utah  84104.  Authority  .sought 
to  operate  as  a  common  carrier,  by  motor 
veliicle.  over  irregular  routes,  transport- 
ing off-the-road  tires  and  related  acces- 
sories, equipment  and  supplies,  when  the 
transportation  thereof  is  incidental  to 
the  transportation  of  oll-tlie-road  tires 
from  Los  Angeles  County,  California : 
Multnomah  County.  Oregon;  King  Coun- 
ty, Washington  and  HarrLs  and  Galvas- 
ton  Counties,  Texas  to  points  in  tlie 
United  Slates,  (excluding  Alaska  and 
Hawaii  • . 

Note — Common  control  may  be  Involved. 
If  a  hearing  i.s  deemed  neceesary,  applicant 
request,-;  that  it  be  held  at  Ixjs  Anpeies.  Calif. 
or  Porllaud.  Greg 

No  MC  125433  (Sub-No.  155',  filed 
August  12.  11)77  Applicant;  F-B  TRUCK 
LINE  COMPANY,  a  cor}X)ration,  1945 
South  Redwood  Rd  .  Salt  Lake  City. 
Utah  84104.  Applic^int's  representative; 
David  J.  Lister  'same  address  as  ajipli- 
cant).  Authority  sought  to  oiicrate  as  a 
common  carrier,  by  motor  vciiicle,  over 
irregular  routes,  transixjrting  lumber, 
lumber  pr(xlucts  and  wood  products, 
from  points  in  California  to  points  In  the 
United  States  in  and  cast  of  North  Da- 
kota, South  Dakota,  Karisa.s,  Oklahoma. 
Nebraska  and  Texas, 

Note  — Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant requests  It  be  held  at  San  FYancisco. 
C-allf. 

No  MC  125433  (Sub-No  116> .  filed  Au- 
gust 12.  1977.  Applicant;  F-B  TRUCK 
LINE  COMPANY,  a  corporation,  1945 
South  Redwood  Rd..  Salt  Lake  City,  Utah 
84104.  Applicants  representative;  David 
J.  Lister  (same  address  as  applicant'. 
Authority  sought  to  ojjerate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting;  Lo<7  fuel,  from 
Chowchilla  and  Orange,  Calif.,  to  points 
in  the  United  States,  excluding  Alaska 
and  Hawaii. 

Note. — Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant rc<iuests  it  be  held  at  either  San  Fnin- 
cLsco.  Calif.,  or  Denver,  Colo. 

No.  MC  125543  'Sub-No.  12>,  filed  Au- 
gust 12.  1977.  Applicant;  PERISHABLE 
SERVICES,  INC.,  770  North  Springdale 
Rd..  Waukesha,  Wisconsin  53186,  Appli- 
cant's representative:  David  V.  Purcell, 
1330  Marine  Plaza,  111  East  Wisconsin 
Ave.,  Milwaukee,  Wis.  53202.  Authority 
sought  to  operate  as  a  contract  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting    such    merchandise    as    is 


dealt  in  by  wholesale  and  retail  food 
business  houses  and  restaurant  equip- 
ment and  supplies:  di  from  points  In 
Cook  and  D\iPage  Counties,  111.,  Mil- 
waukee and  Waukesha  Counties,  Wis. 
and  Applcton,  Beaver  Dam,  Belolt.  Bon- 
duel,  Columbus,  Eau  Claire,  German - 
town.  Green  Bay,  Menasha,  Neenah, 
Watertown,  and  Whitewater,  Wis,,  to 
points  in  the  Upper  Peninsula  of  Michi- 
gan under  a  continuing  contract  or  con- 
tracts with  Portion  Control,  Inc.,  of 
Lshpcming,  Mich.;  and  '2i  from  Duluth, 
Minn.,  to  points  in  Ashland.  Barron.  Bay- 
field, Douglas,  Florence,  Forest,  Iron, 
Langlade,  Lincoln,  Marinette,  Oneida, 
Price,  Sawyer,  Taylor,  and  Vilas  Coun- 
ties, Wis.,  and  the  Upper  Peninsula  of 
Michigan  under  a  continuing  contract 
or  contracts  with  Bruno's  of  Duluth,  a 
division  of  S  J.  Casper  Co  ,  Inc.,  of  Wau- 
kesha, Wis, 

KoTE.—ir  a  hearing  is  deemed  nece.ssary, 
applicant  requests  that  11  be  held  at  Mil- 
waukee, WLsconsin,  or  Madison.  Wtsconsin 
Commoh  control  may  he  involved. 

No.  MC  125777  (Sub-No.  195'.  filed 
August  8,  1977.  Apphcant;  JACK  GRAY 
TRANSPORT,  INC.,  4600  East  15th  Ave., 
Gary,  Ind.  46403.  Applicant's  represen- 
tative: Edward  G.  Bazclon,  39  South  La 
Salle  St  ,  Chicago,  111.  60603.  Authority 
sought  to  operate  as  a  coinmon  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  '1'  DoZomi^c /imcsfoHc,  In 
dump  vehicles,  from  Portland,  Ind.,  to 
points  in  Kentucky,  Michigan.  Missouri. 
New  York.  Ohio.  Pennsylvania.  West 
Virginia  and  Wisconsin;  and  (2'  sand, 
stone  and  crushed  rock,  between  Dills- 
boro.  N.C,  on  the  one  hand,  and,  on 
the  other,  points  in  the  United  States 
( except  Alaska  and  Hawaii » . 

Note — If  a  hearing  ifi  deemed  necessary, 
the  appllcani  requesUs  that  It  be  held  at  Chi- 
cago, 111. 

No.  MC  127042  'Sub-No.  190',  filed  Au- 
gust 12,  1977  Applicant;  HAGEN,  INC  . 
P.O.  Box  98,  Leeds  Station,  Sioux  City, 
Iowa  51108.  Applicant's  representative: 
Robert  G.  Te.ssar  (same  addre.ss  as  ap- 
plicant I .  Authority  sought  to  oi>erate  as 
a  common  carrier,  by  motor  vehicle,  over 
irre'::ular  routes,  transporting;  Meats, 
meat  products  and  meat  by-produits. 
and  articles  distributed  by  meat  packing- 
houses, as  described  in  Sections  A  and  C 
of  Appendix  I  to  the  report  in  Descrip- 
tions in  Motor  Carrier  Certificates.  61 
M.C.C.  209  and  766  'except  hides  and  ex- 
cept commodities  in  bulk,  in  tank  ve- 
hicles', from  plantsite  and  storage 
facilitit\s  utilized  by  Spencer  Foods.  Inc  , 
located  at  Hartley  and  Spencer,  Iowa  to 
points  in  Illinois,  Minnesota,  Montana, 
Nebraska.  North  Dakota,  South  Dakota, 
Wisconsin,  and  Wyoming. 

Note — If  a  hearing  Is  deemed  neces.sary. 
applicant  req\iests  it  be  held  at  Omnha.  Neb 

No.  MC  127042  'Sub-No.  192',  filed 
August  16,  1977.  Applicant:  HAGEN, 
INC.,  P.O.  Box  98,  Leeds  Station.  Sioux 
City,  Iowa  51108.  Applicant's  represent- 
ative: Robert  G.  Tessar  (same  address 
as  applicant ' .  Authority  sought  to  op- 


erate as  a  common  carrier,  by  motor  ve- 
hicle, over  Irregular  routes,  transport- 
ing: Foodstuffs,  in  mixed  shipments  unth 
meats,  in  mechanically  refrigerated  ve- 
hicles, except  commodities  In  bulk,  from 
the  facilities  of  Oscar  Mayer  &  Co.,  at 
or  near  Davenport,  Iowa,  to  Sioux  City, 
Iowa,  and  ix)ints  in  that  part  of  Nebraska 
and  South  Dakota  on  and  east  of  U.S. 
Highway  281.  Restricted  to  the  trans- 
portation of  shipments  originating  at 
above  facility  and  destined  to  points  in 
described  de;;tlnation  territory. 

Note  If  a  hearing  is  deemed  nece.s.'^arv. 
applicant  requests  It  be  held  at  Milwaukee, 
Wisconsin.  Applicant  states  It  holds  authority 
to  transport  meaU  In  No  MC  127042  (Sub- 
No    42) 

No.  MC  127283  (Sub-No.  14',  filed  Au- 
gust 10,  1977.  Applicant:  SILJCA  SAND 
TRANSPORT.  INC..  Box  212,  Routes  47 
and  71,  Yorkville.  111.  60560.  Apphcant's 
representative;  Albert  A.  Andrln.  180 
NorUi  La  Salle  St.,  Chicago,  111.  60601. 
Authority  sought  to  operate  as  a  con- 
tract carrier,  by  motor  vehicle,  over  Ir- 
regular routes,  transporting:  Silica  sand, 
in  bulk,  in  tank  vehicles,  d)  from  Cal- 
houn, Ga  toRingwood.  111.,  and  (2>  from 
Greenville.  Tenn.  to  Rinswood,  ni.,  imder 
a  continuing  contract  or  contracts  with 
Morton  Cliemical  Company,  Division  of 
Morion  Norwich  Products,  Inc. 

Note  -If  a  heannr  is  deemed  neces-san-. 
the  applicam  request*  It  be  held  at  Chicago. 

Ill 

No.  MC  128117  'Sub-No.  26),  filed  Au- 
gust 11.  1977.  Applicant:  NORTON- 
RAMSEY  MOTOR  LINES,  INC.  P  O. 
Box  896,  Hickory,  N.C.  28601.  Applicant's 
representative:  Francis  J.  Ortman,  7101 
Wisconsin  Ave.  Suite "605.  Washington, 
D.C.  20014.  Authority  sought  to  operate 
as  a  co7?jmon  carrier,  by  motor  vehicle, 
over  irregtilar  routes,  transporting: 
Sugar,  except  in  bulk,  from  Houma, 
Louisiana,  to  points  in  Georgia.  Florida, 
Nortli  Carolina.  South  Carolina,  Vir- 
ginia and  West  Virginia. 

Note  —If  a  hearing  Ls  deemed  necessary, 
the  appllcani  requests  that  It  be  held  at 
Nc*-   Orleans.  Louisiana 

No  MC  128584  'Sub-No.  2',  filed  Au- 
gust 8.  1977.  Applicant:  M.  PASCUZZO 
SAND  i^^  STONE  SLTPPLY.  INC..  Box  2420 
Creek  Rd.,  RD.  No.  2.  Mt.  Holly.  N.J. 
08060.  .Applicant's  representative:  Morton 
E.  Kiel.  Suite  6193.  5  World  Trade  Center, 
New  York.  NY.  10048.  Authority  .sought 
to  operate  as  a  contract  carrier,  by  mo- 
tor vehicle,  over  Irregular  routes,  trans- 
porting: Stone,  in  bulk,  in  dump  vehicles, 
from  points  in  Bucks,  Chester.  Mont- 
gomery, and  Philadelphia  Counties.  Pa  . 
to  points  in  Atlantic.  Burlington,  Cam- 
den, Cape  May,  Cimiberland,  Glouces- 
ter, Ocean  and  Salem  Counties,  N.J., 
under  a  continuing  contract  or  contracts 
with  L(X-khart  Sand  Company  located  at 
Vinceniown,  N.J. 

Note — If  a  hearing  is  deemed  nece».=ary, 
applicant  requests  that  It  be  held  at  Phila- 
delphia. Pa. 

MC  129387  'Sub-No.  35 ^  filed  August 
5,  1977.  Applicant:  PAYNE  TRANSPOR- 
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TATION.  INC..  P.O  Box  1271.  Huron, 
S.  Dak.  57350.  Applicants  representa- 
tive: Scott  E.  Daniel,  P.O.  Box  82028. 
Lincoln,  Ncbr.  68501.  Authority  sought 
to  operate  as  a  common  carriiT.  by  motor 
veliicle.  over  irregular  routes,  transport- 
ing: Such  merchandise  as  is  dealt  in  bu 
retail  and  wholesale  department  and 
hardivare  stores  i except  commodities  In 
bulk\  from  point*  in  the  MinneapoUs- 
St.  Paul.  Minnesota  Commercial  Zone  to 
the  facilities  of  Coast -to-Coast  Stores 
Central  Organization.  Inc  located  at  or 
rear  Brookinps.  South  Dakota  and 
Sprmgfield.  Oregon. 

NcvTE— If  a  hearing  1;-  dei-ined  necessiiry. 
applicant  requests  It  be  held  at  Miinieapoll.-. 
Minnesota 

MC  129387  1  Sub-No.  36'.  filed  Augu.-^t 
5.  1977.  Applicant:  PAYNE  TRANSPOR- 
TATION. INC,.  PO.  Box  1271.  Huron, 
S.  Dak.  57350.  Applicant's  representa- 
tive: Scott  E.  Daniel.  P.O.  Box  82028. 
Lincoln.  Nebr.  68501.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Such  merchandise  as  is  dealt  in  t>tj 
retail  and  wholesale  department  and 
hardware  stores  (except  commodities  in 
bulk*,  from  Boston.  Massachusetts. 
Charlotte.  North  Carolina.  Dalton. 
Georgia  and  points  m  the  New  York. 
New  York  Commercial  Zone  to  the  facil- 
ities utilized  by  Northern  Carpo  A.ssocia- 
tion  located  in  the  Minneaiwlis-St.  Paul. 
Minnesota  Commercial  Zone. 

Note — If  a  hearing  Is  deemed  necessary, 
applicant  requests  It  be  held  at  Minneapolis. 
Mnin. 

No.  MC  129645  'Sub-No  64'.  filed 
August  17.  1977.  Applicant:  Basil  J. 
Smeester  and  Joseph  G.  Smeester.  part- 
nership, d.ba.  SMEESTER  BROTHERS 
TRUCKING.  1330  South  Jackson  St., 
Iron  Mountain.  Mich..  49801..  Applicants 
representative:  John  M.  Nader.  Route  3. 
Box  4.  Bowling  Green.  Ky.  42101.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Wood  riherboard 
and  accessories  used  in  the  installation 
thereof  "except  commodities  in  bulk'. 
from  the  plantsite  and  warehouse  facili- 
ties of  Boise  Cascade  Corporation  located 
at  Phillips,  Wisconsin,  to  points  in  Colo- 
rado. Kansas.  Montana.  Oklahoma,  and 
Wyoming. 

Note.— If  a  hearing  is  deemed  necessary, 
applicant  requests  that  It  be  held  at  MUwau- 
ke«.  Wise.,  Mlnneapwlls.  Minn.,  or  Chicago, 
ni..  m  that  order  of  preference 

No.  MC  133095  <Sub-No.  169'.  filed 
August  11.  1977.  Applicant:  TEXAS- 
CONTINENTAL  EXPRESS.  INC.,  P.O. 
Box  434.  Euless.  Tex.  76039.  Applicant's 
representative:  Hugh  T.  Matthews.  2340 
Fidelity  Union  Tower.  Dallas.  Tex.  75201. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
rout-es,-  transporting:  Automobile  Elec- 
trical Sjstems  and  Automobile  Electronic 
Systems  and  Parts  and  Accessories  there- 
for and  Materials.  Equipment  and  Sup- 
plies used  in  the  manufacture  and  distri- 
birtlon  thereof,  Between  Lombard.  Elll- 


noLs.  on  the  one  hand.  and.  on  the  other, 
points  In  the  United  States  (except 
Alaska  a:id  Hawaii* . 

NoTr  — Applicant  holdj^  motur  contract 
carrier  authority  in  No.  MC  136032.  and  subs 
thereunder,  therefore  dual  operations  may  be 
Involved  If  a  hearing  Is  deemed  neces-sary. 
applicant  requests  It  be  held  at  DiilUi.«i.  Texas. 

No.  MC  133119  <Sub-No.  123 1.  filed 
July  28.  1977.  Applicant:  HE\^.  TRUCK 
LINES.  INC  .  200  Norka  Dr.  Akron.  Iowa 
51001.  Applicant's  repre.senuitivc:  A.  J. 
Swanson.  521  S  14th  St..  P.O.  Box  81849. 
Lincoln.  Nebr.  68501.  Authority  sought 
to  operate  as  a  common  carrier,  by  mo- 
tor vehicle,  over  irregular  routes,  trans- 
porting: Wood  Pulp,  from  the  ports  of 
entry  on  the  International  Boundary  line 
between  the  United  States  and  Canada 
at  or  near  Noycs.  Minnesota:  Pembina 
and  Portal.  North  Dakota:  and  Raymond 
and  Sweetgra.s.s.  Montana  to  points  In 
the  United  States  i except  Alaska  and 
Hawaii'  restricted  to  the  transporatlon 
of  trafTic  having  a  prior  movement  in 
foreign  commerce  from  point.s  in  Sas- 
katchewan. 

Note — If  a  hearing  Is  deemed  necessary, 
the  applicant  requests  it  be  held  at  Omaha. 
Nebraska  or  Chlca^jo.  Illinois. 

No.  MC  133500  i  Sub-No.  12  >.  filed  Au- 
gust 8.  1977.  Applicant  WESTERN 
CARRIERS.  INC..  238  Franklin  St..  Wor- 
cester. Ma.ss.  01604.  Applicant's  repre- 
sentative: David  M.  Marshall.  101  State 
St..  Suite  304.  Springfield,  Mass.  01103. 
Authority  sounht  to  operate  as  a  con- 
tract carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting:  Ski  boots, 
foot  wear,  gloves,  skiing  apparel  and 
equipment,  and  materials  and  supplies. 
u.sed  in  the  manufacture  and  sale  of 
such  commodities  (except  in  bulk.  In 
tank  vehicles',  between  Waitsfleld.  'Vt.; 
Boston  and  Worcester.  Ma.ss.:  New  York, 
N.Y.:  Houston.  Tex.:  San  FYancisco. 
Calif.:  and  ports  of  entry  located  on  the 
International  Boundary  Line  between 
the  United  States  and  Canada,  located 
in  Vermont  and  New  York,  on  the  one 
hand,  and.  on  the  other,  points  in  the 
United  States  (except  Alaska  and 
Hawaii'  under  a  continuing  contract  or 
contracts  with  Garmont  USA  Inc. 

Note.— If  a  hearing  Is  deemed  necessary, 
applicant  request.s  that  It  be  held  at  Mont- 
peller.  Vt  .  Boston.  Mass  ;  <►-  Wiu'.hington. 
DC. 

No  MC  133655  (Sub-No.  102' .  filed  Au- 
gust 15.  1977.  Applicant:  TRANS-NA- 
TIONAL TRUCK.  INC..  P.O.  Box  31300, 
Amarillo.  Tex.  79120.  Applicant's  repre- 
sentative: James  StefTel  (same  address 
as  applicant' .  Authority  sought  to  oper- 
ate as  a  common  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transport- 
ing: Nonferrous  metal  articles  and  non- 
ferrous  scrap  metals  between  Hazelwood. 
Mo.,  and  those  points  on  and  south  of 
U.S.  Highway  24  in  Illinois,  and  those 
points  on  and  south  of  U.S.  Highway  40 
in  Indiana,  Colorado,  and  Utah. 

Note — Cominon  control  may  be  Involved. 
If  a  hearing  te  deemed  necessary,  applicant 
requests  that  it  be  held  at  Chicago,  ni. 


No.  MC  133689  (Sub-No.  140>,  filed 
August  17.  1977.  Applicant:  OVERLAND 
EDCPHESS,  INC  .  719  First  St  SW..  New 
Brighton.  Minn.  55112.  Applicant's  rep- 
resentative: Robert  P.  Sack.  P.O.  Box 
6010.  We.«^^t  St.  Paul.  Minn.  55118.  Au- 
thority souRht  to  operate  as  a  commoi: 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  furniture  stotk 
panels,  wood  dimension  stock,  and  coni- 
position  board  (except  commodities  in 
bulk  > .  from  Charlestown,  Mass  ,  to  point 
in  North  Carolina.  South  Carolina.  Geor- 
gia. Tennessee.  Kentucky.  Ohio.  Indiana 
Illinois.  Missouri.  Michigan.  Minnesota 
Wisconsin.  Iowa.  Kan.sas.  Nebraska. 
South  I>akota.  and  North  Dakota. 

Note.  —  If  a  hearing  l.s  deemed  necessary, 
applicant  rcfiue.sts  it  be  held  at  Miiineapoli-. 
Minn. 

No.  MC  134064  (Sub-No  7'.  filed  Au- 
(.'ust  12,  1977.  Applicant:  INTERSTATF 
TRANSPORT  INC..  1820  Atlnnta  Higli- 
way.  Gainesvill(\  Ga.  30501.  Applicant  .'~ 
rei^rescntative:  Charles  M.  Williams.  3.')0 
Capitol  Life  Center.  1600  Sherman  Street. 
Denver.  CoK>.  80203.  Authority  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting 
Packaned  petroleum  products,  except  in 
bulk,  from  New  Kensington  Pa.,  to  points 
in  Alabama.  Florida.  Georuia.  South 
Carolina,  and  Tennessee. 

Note — Common  control  may  l>o  invoUtd 
If  a  hearing  Is  deemed  necessary,  .^ppllcaii( 
requests  that  It  be  held  at  Plttttburgh.  Pa. 

No.  MC  134477  (Sub-No  185',  filed 
July  28.  1977.  Applicant:  SCHANNO 
TRANSPORTATION.  INC  ,  5  West  Men- 
dota  Road.  West  St.  Paul,  Minn.  55118 
Applicant's  representative:  Robert  P. 
Sack.  P  O.  Box  6010,  West  St.  Paul,  Minn 
55118.  Authority  sought  to  operate  as  a 
common  carrier  by  motor  vehicle  over  ir- 
rciuilar  routes,  transporting  d)  Suc}t 
merchandise  as  is  dealt  in  by  retail  stores. 
excei)t  foodstuffs  and  commodities  in 
bulk,  and  <2)  foodstuffs  In  nii.xed  ship- 
ments with  the  commodities  in  ( 1 )  above, 
from  the  facilities  of  Target  Stores,  Inc., 
at  or  near  Minneapolis,  Minn.,  to  points 
in  Colorado,  Texas,  and  Oklahoma,  re- 
stricted to  traffic  originating  at  facilities 
of  Target  Stores.  Inc..  at  named  origin 
point  and  destined  to  facilities  of  Target 
Stores.  Inc..  at  named  destinations. 

NoTr  If  a  he.irlnK  is  deemed  neccs.'^arv 
applicant  request.?  It  be  held  at  MlnneapoUn, 
Minn. 

No.  MC  134547  (Sub-No.  4'  (amend- 
ment', filed  July  18,  1977,  published  in 
the  Federal  Reglster  issue  of  September 
1.  1977.  as  No.  MC  143157  iSub-No.  1'. 
and  republished  as  amended  this  i.ssuc. 
Applicant:  BILBO  TRANSPORTS.  INC.. 
2722  Singleton  Blvd..  Dallas.  Tex.  75212. 
Applicant's  representative:  Austin  L. 
Hatchell,  1102  Perry  Brooks  Bldg.,  Aus- 
tin, Tex.  78701.  Authority  sought  to  op- 
erate as  a  contract  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transport- 
ing: Gypsum  and  gypsum  products  and 
materials  and  supplies  used  in  the  dis- 
tribution of  gypsum  and  gj-psum  prod- 
ucts (except  in  bulk),  from  Acme,  Tex  , 
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to  points  in  Texas,  re.stricted  to  ship- 
ments moving  in  foreu'ii  commerce,  and 
under  a  contlnulnt;  contract  or  contracts 
with  CJcorgia  Pacific  Corp..  Gyp.sum  Dl- 

vuUon. 

Note  -The  purpose  of  this  republication 
\y.  (1)  to  Indicate  the  substitution  of  Bllix) 
Iiansports.  Inc.  ns  aiipllfunt  In  this  pro- 
rcedlnt-:  111  lUu  of  Bilbo  Freight  Lines.  Inc  . 
and  (2)  to  indicate  the  new  do -ket  n\m>lM?r 
:i.>>slgiied  as  No  MC  i:i4{.47  (Sub-No.  4).  In 
lieu  of  No.  MC  1431.''>7  (Sub-No  1).  Conunon 
contrcl  may  l>c  Involved  II  a  hearlni;  Is 
deemed  nece.sury.  tlie  applicant  requests 
ihal  11  be  held  at  cither  DiUlas  or  Fort  Worth. 
Tex. 

No  MC  134716  'Sub-No.  9t,  filed  Au- 
gust 15,  1977.  AppluMiit  :  RUSH  TRUCK- 
ING. INC..  200  Southwe.st  19th  Street. 
Fort  Lauderdale.  Fla.  Applicant's  rciirc- 
.sentative:  John  P.  Bond.  2766  EkMiglas 
Road.  Miami,  Fla.  33133.  Authority 
.'^ought  to  operate  as  a  contract  carrier. 
by  motor  vehicle,  over  irregular  routes,  in 
the  transportation  of  General  com- 
modities, restricted  auainst  the  trans- 
lx>rtatlon  of  commodities  In  bulk.  cla.ss 
A  and  B  explosives,  household  Koods,  live- 
stock, and  commodities  requlrlnt;  si^ecial 
handling  and  special  equipment,  between 
points  111  Uadc  and  Broward  Counties. 
Fla..  all  shlpnient.s  having  a  prior  or  sub- 
sequent movement  by  air.  under  a  con-  , 
tinning  contract  or  contracts  with 
Sensor  ma  tic  Electronics. 

NorE — If  a  hearing  Ls  deemed  necessary. 
the  applicant  requests  that  It  be  held  at 
either   Fort   lAuderd  ile,   or   Miami.   Fla. 

No.  MC  134922  (Sub-No.  233).  filed 
August  12.  1977.  Applicant.  B.  J.  Mc- 
ADAMS.  INC..  Route  6.  Box  15.  North 
Little  Rock.  Ark.  72118  Applicants  rep- 
resentative: Bob  McAdam.s  (same  ad- 
dress as  applicant'.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Tile  and  such  commodities  as  are 
manufactured  or  distributed  by  manu- 
facturers or  distributors  of  tile  (except 
commodities  in  bulk  and  those  which  be- 
cause of  size  or  weight  require  the  u.se  of 
special  equipment! ,  between  Jackson, 
Tenn..  on  the  one  hand.  and.  on  the 
other,  points  In  Wiishlngton.  Oregon. 
California.  New  Mexico.  Nevada,  Idaho, 
Utah.  Arizona,  and  Colorado. 

NoTF  -Common  co-  trcl  m.iy  be  involved. 
If  a  hearing  is  deemed  necessary,  the  Af>pU- 
cant  requests  It  be  held  at  Little  Rock.  Ark., 
or  Washington.  DC. 

No.  MC  135425  (Sub-No.  28\  filed 
August  17.  1977.  Applicant:  CYCLES 
LIMITED,  a  corporation,  P.O.  Box  5715. 
Jackson,  MLss.  39208.  Applicant's  repre- 
sentative: Morton  E  Kiel,  Suite  6193, 
5  World  Tr.idc  Center.  New  York,  N.Y. 
10048.  Autliority  .sought  to  operate  as  a 
contract  carrier,  by  motor  vehicle  over 
irregular  routes,  transporting  sucli  com- 
modities as  arc  dealt  in  by  a  manufac- 
turer of  power  tools,  and  materials,  sup- 
plies arid  equipment  '  except  commodi- 
ties in  bulk)  used  In  the  conduct  of 
such  business,  between  Hampstead.  and 
Easton,  Md.,  Tarboro  and  Fayetteville, 
N.C.,  Lancaster.  Pa.,  and  ports  of  entry 


on  the  international  boundary  line,  be- 
tween the  United  States  and  Canada, 
located  at  points  in  Michigan  and  New 
York,  on  tlie  one  hand,  and,  on  Uie  other 
ix)ints  in  the  United  States  (except 
Alaska.  Hawaii.  Arizona.  California.  Ne- 
vada, Utah.  Oregon.  Wa.shlngton  and 
Colorado),  under  a  continuing  contract 
or  contracts  with  The  Black  &  Decker 
Manufacturing  Co. 

Note.-  If  a  hearing  is  deemed  necessary, 
ajjpllcant  request.s  that  It  be  held  at  Wa-sh- 
iiiKton,  13  C.  Traffic  from  or  to  Tlie  tJnlted 
States-Canada  border  will  move  from  or  to 
shippers  facility  at  Drockvllle,  Ontario, 
which  applicant  U;  now  autborl/ed  to  serve 
Applicant  has  common  carrier  authority 
pending'  in  No.  MC  143215  and  (Sub-No.  2) 
tlierevuider,  thercrorc,  dual  crperatlons  may 
be  Involved. 

No.  MC  135457  (Sub-No.  6',  filed 
Augu.it  12,  1977.  AiJj^licant:  COMMER- 
CIAL CARTAGE  CO.,  343  Axminster 
Drive,  Fcnton  (St.  LouLs  County.  Mo. 
63026.  Applicants  representative:  R.  A. 
Wilson.  P.O.  Box  777.  Bridgeton.  Mo. 
63044.  Authority  sought  to  oix?rate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Petro- 
hnm  and  petroleum  products,  in  bulk,  in 
lank  vehicles,  from  Canton.  Mi.ssourl.  to 
ix)lnts  in  Illinois. 

Note — If  a  hearing  is  deemed  necessary, 
the  applicant  requests  that  It  be  held  at 
either  St.  Louis.  Mo..  Springfield.  Ill  .  or 
■Tefferson  City.  Mo.  Common  control  may  be 
involved. 

No.  MC  135797  (Sub-No.  81),  filed 
August  12.  1977.  Applicant:  J.  B.  HUNT 
TRANSPORT.  INC..  P.O.  Box  200.  Low- 
ell, Ark.  72745.  Applicant's  reprasenta- 
tive:  Paul  A.  Maestri  (same  address  as 
applicant'.  AuUiority  sought  to  operate 
as  a  common  cc:,rrier,  by  motor  vehicle, 
over  irregular  routes.  transix)rting:  »1' 
Nonblcachrd  fiour  (e.xcept  in  bulk) .  from 
Clovis.  N.  Mex..  to  the  plantsite  of 
Arrowhead  Mills.  Inc..  Hereford.  Tex., 
and  points  in  Florida  and  Pennsylvania: 
(2)  machinery,  materials,  equipment  and 
supplies  (except  in  bulk)  used  in  or  in 
coruiection  with  the  manufacture,  dis- 
tribution, application  or  u.se  of  diet, 
health,  nutritional  or  natural  foods, 
drugs  and  toilet  preparations  'except  In 
bulk)  from  points  in  the  United  States 
(except  Alaska  and  Hawaii'  to  the  plant- 
site  and  facilities  of  or  used  by  Arrow- 
head Mills.  Inc..  at  or  near  Clovis  N. 
Mex..  and  Hereford.  Tex.:  (3)  commodi- 
ties otherwise  exempt  from  economic 
regulation  under  section  203(b'(6>  of 
the  Interstate  Commerce  Act  when  mov- 
ing in  mixed  shipments  with  the  com- 
modities named,  from  points  in  the 
United  States  (except  Alaska  and  Ha- 
waii), to  the  plantsite  and  facilities  of  or 
tised  by  Arrowhead  Mills.  Inc..  located  at 
or  near  Clovis,  N.  Mex.,  and  Hereford, 
Tex. 

Note. — If  a  hearing  Is  deemed  necessary, 
applicant  requests  that  U  be  held  at  Wash- 
ington, D.  C. 

No.  MC  135811  (Sub-No.  10'.  filed  Au- 
gust 15,  1977.  Applicant:  Gardner 
Trucking  Co.,  Inc.,  320  Woodlawn  (Box 


567),  Walterboro,  S  C.  29488.  Applicant's 
representative :  Theodore  Polydoroff. 
1250  Connecticut  Avenue  NW.,  Washing- 
ton, DC.  20036.  Authority  sought  to  op- 
erate as  a  contract  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transport- 
ing: copper  rod,  from  the  plantsltes  and 
.shlpi'lng  facilities  of  E.s.sex  Group.  Inc., 
located  at  or  near  Fort  Wa>Tie.  Vin- 
cennes,  and  Marion.  I'nd..  to  Llthonta, 
Ga  ,  and  Chester,  S.C.,  under  a  continu- 
ing contract  or  contracts  with  Ess»x 
Group.  Inc. 

Notf  If  a  hearing  Is  deemed  necesfiary, 
applicant  rerincsts  that  It  be  held  In  Wash- 
ington. DC 

No.  MC  130010  'Sub-No.  2).  filed  Au- 
gust 16.  1977.  Applicant:  RONALD 
SCHNEIDER  AND  DONALD  SCHNEID- 
ER a  partnership,  doing  business  as 
SCHNEIDER'S  IRON  AND  METAL 
COMPANY.  Route  1.  Box  113.  Iron 
Mountain.  Mich.  49801.  Applicant's  rep- 
resentative: William  J.  Bologncsi.  116 
East  Brown  Street,  P.O.  Box  705,  Iron 
Mountain,  Mich.  49801.  Authority  sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Scrap  iron  and  scrap  metals,  in 
bulk,  in  dump  vehicles,  from  the  plant- 
.site  and  storage  facilities  of  Betten 
Processing  Co..  located  at  Howard 
'Brown  County),  Wis.,  to  Kingsford 
I  Dickinson  County ' ,  Mich. 

Note — If  a  hearing  is  deemed  necessary, 
the  applicant  requests  that  It  be  held  at  Mil- 
waukee,  Wis. 

No.  MC  136168  (Sub-No.  16'.  filed 
Augxi.st  5.  1977.  Applicant:  Wilson  Cer- 
tified Express.  Inc..  P.O.  Box  717.  Mar- 
.shall.  Mo.  65340.  Applicant's  represent- 
ative: Donald  L.  Stem.  Suite  530  Univac 
Building.  7100  West  Center  Road. 
Omaha.  Nebr.  68106  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: (1)  Meats,  meat  products,  meat  by- 
products and  articles  distributed  by  meat 
packinghou.ses.  as  described  in  sections 
A  and  C  of  Appendix  I  to  the  Report  in 
Descriptions  in  Motor  Carrier  Certif- 
icates. 61  M.C.C.  209  and  766  (except 
hides  and  commodities  in  bulk  * .  from 
the  plantsite  and  warehouse  facilities 
utilized  by  Wilson  Foods  Corp.  at  Lo- 
gansport.  Ind..  to  points  In  Connecticut, 
Delaware.  District  of  Columbia.  Maine. 
Maryland.  Massachusetts.  New  Hamp- 
.shlre.  New  Jersey.  New  York.  Pennsyl- 
vama,  Rhode  Island.  Vermont,  and  Vir- 
ginia. (2)  Returned  shipmeiits.  and  ma- 
terials, supjylics  and  equipment  (except 
commodities  in  bulk  and  tliose  ship- 
ments requiring  special  equipment) 
utilized  in  tlie  manufacture,  sale  and 
distribution  of  the  commodities  specified 
in  ( 1 )  above,  from  points  in  Connecticut. 
Delaware,  District  of  Columbia.  Maine, 
Maryland,  Massachusetts.  New  Hamp- 
shire. New  Jersey.  New  York,  Pennsyl- 
vania, Rhode  Island.  Vermont,  and  Vir- 
ginia, to  the  facilities  specified  as  origins 
in  (1)  above.  Restriction:  All  service 
hereunder   limited   to  a  transportation 
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service  to  be  performed  under  a  contlnu- 
ln«  contract  with  Wilson  Foods  Corp. 

Not*.  — Applicant  bolcts  common  carrier 
authority  ii\  MC  141641  (Sub-No.  1)  and 
other  siitx*.  therefore  dual  operations  may  be 
Involved.  Common  control  may  also  N»  In- 
volved. If  a  hearing  la  deemed  necessary  the 
iippllcant  requests  It  be  held  at  either  Dal- 
I.ks.  Tex  .  or  Kansas  City,  Mo. 

No.  MC  136168  <  Sub-No.  17 1.  filed  Au- 
gust 12.  1977  Applicant.  WILSON  CER- 
TIFIED EXPRESS.  INC..  P.O.  BOX  717. 
Marshall.  Mo.  65340.  Applicants  repre- 
sentative: DONALD  L.  STERN.  Suite 
530,  Univac  Building.  7100  West  Center 
Road,  Omaha.  Neb.  68106.  Authority 
sought  to  operate  as  contract  carrier,  by 
motor  vehicle,  over  irregular  routes, 
transporting:  Boots,  shoes  and  material 
and  supplies  (except  commodities  In 
bulk>  used  by  boot  and  shoe  manufac- 
turers in  conduct  of  such  business,  from 
Oowanda  and  New  York  City.  N.Y.;  Bal- 
timore. Md.;  Newark.  N.J.;  and  Win- 
chester, Va.;  to  the  facilities  of  or  uti- 
lized by  Brown  Shoe  Co.  at  Charleston. 
Piedmont,  and  St.  Louis,  Mo.,  and  Tren- 
ton. Tenn.;  restricted  to  the  transporta- 
tion of  shipments  originating  at  the 
above  named  origins  and  destined  to  the 
above  named  destinations,  under  a  con- 
tinuing contract  or  contracts  with  Brown 
Shoe  Co. 

Noxr. — Applicant  has  common  carrier  au- 
thority pending  In  MC  141641  (Sub-No  1). 
and  other  subs.  Conunon  control  may  be  In- 
volved. If  a  hearing  Is  deemed  necessary,  the 
applicant  requests  that  It  be  held  at  either 
Dallas.  Tex.,  or  Kansas  City.  Mo. 

No.  MC  136371  <  Sub-No.  24'.  filed  Au- 
eust  10.  1977.  Applicant:  CONCORD 
TRUCKING  CO  .  INC  .  1  Scout  Avenue. 
South  Kearny.  N.J.  07032.  AppHcanfs 
representative:  Steven  J.  Kalish.  Suite 
1105. 1750  Pennsylvania  Ave.  NW..  Wash- 
ington. DC.pOOOe.  Authority  sought:  To 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing such  comviodities  as  are  dealt  in  or 
used  by  discount  department  stores  (ex- 
cept foodstuffs  and  commodities  in  bulk  > . 
between  the  facilities  of  Gaylords  Na- 
tional Corp..  located  at  points  in  the  New 
York.  NY.,  commercial  zone,  as  defined 
,^y  the  Commission,  on  the  one  hand, 
^^d.  on  the  other  hand,  points  In  Ala- 
bama. Florida.  Georgia,  and  North  Caro- 
lina, under  a  continuing  contract  or  con- 
tracts with  Gaylords  National  Corp..  of 
Secaucus,  N.J. 

Note. — If  a  hearing  Is  deemed  necessary, 
applicant  requests  that  It  be  held  at  Newark. 
N  J  ,  or  Washington,  DC. 

No.  MC  136786  "Sub-No.  117' .  filed 
July  28,  1977.  Applicant:  ROBCO 
TRANSPORTATION.  INC.,  309  5th  Ave- 
nue NW..  New  Brighton.  Minn.  55112. 
Applicant's  representative:  Stanley  C. 
Olsen,  Jr..  7525  Mitchell  Road.  Eden 
Prairie,  Minn.  55343.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Printed  matter,  between  Corinth, 
Miss.,  on  the  one  hand,  and.  on  the  other. 
Chicago.  111. 

Non. — Lf  a  hearing  1«  deemed  necessary, 
the  applicant  request*  it  be  held  at  Minne- 
apolis, Minn. 


No.  MC  136786  (Sub-No  119i.  filed 
August  25.  1977.  Applicant:  ROBCO 
TRANSPORTATION,  INC..  4333  Park 
Aveiiue.  Dea  Moines.  Iowa  50321.  Appli- 
cants representative:  Stanley  C.  Olsen, 
Jr.,  7525  Mitchell  Road.  Eden  Prairie, 
Mmn.  55343.  Authority  souglit  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  Irregular  routes,  transporting:  fro- 
zen Joods  from  Kansas  City.  Kans..  and 
Kansas  City.  Mo  .  to  points  in  Connecti- 
cut. Delaware.  Maine.  Mar>]anci.  Ma.s,<;a- 
chusetts.  New  Hampshire.  New  Jersey. 
New  York.  Pennsylvania.  Rhode  Lsland. 
Vermont,  and  the  District  of  Columbia. 

NoTF. — If  a  hearing  Ls  deemed  necessarv. 
the  applicant  re<iuests  It  be  hold  at  Minne- 
apolis, Minn 

No.  MC  138104  (Sub-No.  44 >,  filed 
August  11.  1977.  Applicant:  MOORE 
TRANSPORTATION  CO..  INC..  3509 
North  Grove,  Fort  Worth,  Tex.  76106. 
Applicant's  representative:  Mr.  James  W. 
Hightowcr.  136  Wynnewood  Professional 
Building,  Dallas,  Tex.  75224  Authority 
soucht  to  operate  as  a  cominon  carrier. 
motor  vehicle,  over  irregular  routes. 
transtx)rting:  <1>  Trailers  a7id  trailer 
chassis  (except  those  designed  to  be 
drawn  by  passenger  automobiles  < .  trailer 
converter  dollies,  containers,  and  tank 
a{id  truck  chm^^i'.  in  initial  inirkaway 
.service,  from  the  plantslte  of  Fruehauf 
Corp..  located  at  or  near  Fre.sno,  Calif., 
to  points  In  the  United  States  including 
Alaska,  but  excluding  Hawaii;  and  i2» 
trailers,  and  trailer  chassis  (except  those 
designed  to  be  drawn  by  pa.ssenger  auto- 
mobiles', trailer  converter  dollies,  con- 
tainers. OTid  tank  and  truck  chassis,  in 
secondary  truckaway  service,  between 
the  plants,  agencies,  dealerships,  and 
branches  of  Fruehauf  Corp.  and  Hobbs 
Trailer  Co.,  located  at  points  in  the 
United  States  (except  Hawaii',  on  the 
one  hand,  and.  on  the  other,  points  in 
California. 

Note  — If  a  hearing  Is  deemed  neces.-iary. 
applicant  requests  It  be  held  at  Dallas,  Tex 

No.  MC  138126  (Sub-No.  19\  filed 
August  10.  1977.  Applicant:  WILLIAMS 
REFRIGERATED  EXPRESS,  INC..  Old 
Denton  Road.  FederaLsburg.  Md.  21632. 
Applicant's  representative:  Chester  A. 
Zyblut.  366  Executive  Building.  1030 
Fifteenth  Street  NW..  Washington.  DC. 
20005.  Authority  .sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irregular  routes,  transporting:  Frozen 
waffles  from  Decatur.  Ind..  to  points  In 
Massachusetts,  Connecticut,  Rhode 
Lsland,  New  York,  New  Jersey.  Pennsyl- 
vania. Ohio.  Maryland.  Delaware.  Vir- 
ginia and  the  District  of  Columbia. 

Note. — If  a  hearing  is  deemed  nere.s,sary, 
the  applicant  requests  It  l>e  held  In  Wash- 
ington, D.C. 

No.  MC  138144  (Sub-No.  24 1.  filed 
August  4.  1977.  AppUcant:  FRED  OLSON 
CO..  INC..  6022  West  State  Street  Mil- 
waukee. Wis.  Applicant's  representative: 
Paul  R  Bergant,  10  South  LaSalle  Street, 
Suite  1600,  Chicago,  lU.  60603.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  Irregular  routes, 
transporting;  Such  commodities  as  are 


manufactured  or  dLstrtbuted  by  manu- 
facturers of  (1)  buildings,  complete, 
knockdown,  or  in  sections;  (2i  building 
sections  und  panels.  (3)  component 
parts,  materials,  and  supplies  for  ( 1 »  and 
(2)  ;  and  (4)  parts,  accessories,  and 
equipment  used  in  the  Installation  of 
(1),  (21.  and  (3)  (except  commodities  in 
bulk  • .  from  the  facilities  of  Sonoco 
Buildings,  a  Division  of  Sonoco  Products 
Co..  located  at  or  near  the  town  of  Brook- 
field.  Wis.,  and  Milton,  Pa.,  to  points  In 
the  United  St^ites  (except  Alaska  and 
Hawaii). 

NiHTE — If  a  hearing  is  deemed  nece.s.sarv, 
applicant  rcque.stfl  that  it  be  held  at  Chlcagii. 
Ill  Common  control  may  be  involved. 

Docket  No.  MC  138676  (Sub-No.  5', 
filed  August  5.  1977.  Applicant:  O-J 
TRANSPORT  CO.,  a  corporation,  2739 
Sturtevant.  Detroit,  Mich.  48206.  Appli- 
cants repre.<5entatlve ;  Robert  E.  McFar- 
land.  999  West  Big  Beaver  Road.  Suite 
1002.  Troy.  Mich.  48084.  Authority  sought 
to  oiK-nite  as  a  common  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing: Malt  bei^eragcs  from  Detroit.  Mich  , 
to  Hammond,  Ind..  and  Lansing,  Berwyn. 
and  Geneva.  Ill  ,  with  empty  containers 
on  return. 

Non — If  oral  hearing  Is  deemed  nece.-^sary. 
applicant  requests  that  It  be  held  In  Detroit 
Mich  .  or  Chicago.  III. 

No.  MC  139206  (Sub-No.  2'.  filed  Au- 
gust 11.  1977.  Applicant;  F.M.S.  TRANS- 
PORTATION. INC..  Box  1597.  2564  Har- 
Icy  Drive.  Maryland  Heights.  Mo.  64043. 
Applicants  representative:  E.  Stephen 
HcLslcy.  Suite  805.  666  Eleventh  Street 
NW..  Wasliington,  DC.  20001.  Authority 
8out;ht  by  applicant  to  operate  as  a  con- 
tract carrit-r.  by  motor  vehicle,  over  Ir- 
regular routes,  transporting:  Textiles 
and  textile  products,  cfiemicals.  arid  ma- 
terials, equipment,  and  supplies  used  in 
the  sale,  manufacture,  processing,  pro- 
duction, and  distribution  of  textiles  and 
textile  pro<lucts  and  chemicals  (except 
commodities  in  bulk),  from  Graniteville, 
S.C  .  to  points  in  the  United  States  'ex- 
cept Alaska  and  Hawaii).  Restriction: 
Tlie  authority  granted  hcrcui  is  limited 
to  a  transportation  .service  to  be  per- 
formed under  a  continuing  contract  or 
contracts  with  Chromalloy  American 
Corp. 

NoTz. — ( 1)  Applicant  states  that  It  already 
holds  contract  carrier  authority  In  No.  MC 
139206  to  transport  the  Identical  commodities 
between  Laredo.  Brenham.  Houston,  and  Ar- 
lington. Tex.,  WellsvlUe,  Mo  ,  and  John.son 
City,  Tenn.,  on  the  one  hand.  and.  on  the 
other,  points  In  the  United  States  (except 
Ala.ska  and  Hawaii).  Applicant  states  that 
It  Is  a  commonly  controlled  contract  carrier 
for  and  on  behalf  of  Chromalloy  American 
Corp  and  that  the  purpose  of  this  applica- 
tion Ls  to  extend  Its  oi)eratlons  for  Its  com- 
monly controlled  contracting  shipper;  (2) 
Common  control  and  dual  operations  may 
be  Involved. 

Such  dual  operations  and  common  control 
were  approved  In  Docket  No.  MC-P-12514.  If 
a  hearing  Is  deemed  necessary  It  Is  requested 
at  St.  Louis,  Mo. 

No.  MC  139482  (Sub-No.  18),  filed 
August  10,  1977.  Applicant:  NEW  ULM 
FREIGHT  LINES.  INC.,  P.O.  BOX  347. 
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New  Ulm,  Minn.  56073.  Applicant's  repre- 
sentative: James  E.  Ballenthln,  630  Os- 
bom  Building,  St.  Paul.  Minn.  55102.  Au- 
thority sought  to  operate  as  a  comrnon 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting:  (1)  Redwood  furni- 
ture, furniture  components,  and  acces- 
sories, and  parts.  Intended  for  use  there- 
with, between  Eureka,  Calif.,  and  Denver. 
Colo.;  (2)  upholstered  furniture  cush- 
ions, between  Spring  City,  Tenn  ,  and 
Denver,  Colo.;  and  (3)  commodities  de- 
scribed in  ( ( 1)  and  (2)  above,  from  Den- 
ver. Colo.,  to  points  in  the  United  States, 
luciudlng  Ala.ska.  but  excluding  Hawaii. 
Note  —If  a  hearing  Is  deemed  neces.sary. 
the  applicant  ri-que^Us  that  It  be  held  at 
Minneapolis.  Minn. 

No.  MC  139520  (Sub-No.  3),  filed  Au- 
gust 12.  1977.  Applicant:  DEAN  Mc- 
CARY.  d  b.a.  Flying  "S"  Feed  Express. 
1120  Hull  Street.  Clovis,  N.  Mex.  88101. 
Applicant's  representative:  James  E. 
Snead.  215  Lincoln  Avenue.  P.O.  Box 
2228.  Santa  Fe.  N.  Mex.  87501.  Authority 
sought  to  operate  as  a  contract  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  (a)  Livestock  feed  between 
points  in  California,  on  the  one  hand, 
and  on  the  other,  points  in  Arizona.  Colo- 
rado. Kansas.  New  Mexico.  Oklahoma. 
Texas,  and  California;  and  (b'  livestock 
feed  ingredients  between  points  in 
Arizona,  Colorado.  Kansas.  New  Mexico. 
Oklahoma.  Texas,  and  California,  under 
a  continuing  contract  or  contracts  with 
Wilbur-Ellis  Co  .  of  ClovLs.  N.  Mex. 

Note  —If  a  hearing  Is  deemed  necessary, 
the  applicant  reque.sts  It  be  held  at  either 
Clovis,  N.  Mex..  or  Sante  Fe.  N.  Mex. 

No.  MC  140024  (Sub-No.  74),  filed  Au- 
gust 11.  1977.  Applicant:  J.  B.  MONT- 
(jOMERY.  INC.,  5565  East  52nd  Ave- 
nue, Commerce  City.  Colo.  80022.  Ap- 
plicants representative:  John  F.  DeCock 
(same  address  as  applicant).  Author- 
ity sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
irregular  routes,  transporting:  Baking 
powder  'except  in  bulk),  from  Terre 
Haute.  Ind.,  to  Phoenix,  Ariz.,  Fresno, 
Los  Angeles,  Sacramento,  and  San 
Francisco.  Calif.,  Denver  and  Grand 
Junction.  Colo.,  Boise  and  Pocatello, 
Idaho.  Wichita.  Kans.,  Joplin,  Kansas 
City,  and  St.  Louis,  Mo  .  Billings,  Mont., 
Grand  Island  and  Osiaha,  Nebr.,  Albu- 
querque. N.  Mex.,  Oklahoma  City  and 
Tulsa.  Okla..  Portland,  Oreg.,  Salt  Lake 
City.  Utah.  Seattle  and  Spokane,  Wash., 
restricted  to  traffic  originating  at  the 
plantslte  and  storage  facilities  of  Hul- 
man  &  Co.  at  Terre  Haute.  Ind.,  and  des- 
tined to  named  destinations. 

NoTK— Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  the  appli- 
cant requests  It  be  held  at  Indianapolis,  Ind.. 
St  Louis.  Mo.,  or  Washington.  DC. 

No.  MC  140033  Sub-No.  27).  filed  Au- 
gust 11.  1977.  Applicant:  COX  REFRIG- 
ERATED EXPRESS,  INC..  10606  Good- 
night Lane.  Dallas,  Tex.  75220.  Appli- 
cant's representative;  D.  Paul  Stafford, 
Suite  1125  Exchange  Park,  P.O.  Box 
45538,  Dallas,  Tex.  75245.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  Irregular  routes. 
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transporting;  Canned  goods  'unfrozen', 
from  Belledeau  and  St.  FrancLsvllle,  La.. 
to  polnta  In  the  states  of  Arizona,  Cali- 
fornia, Colorado,  Idaho,  Illinois,  Mon- 
tana, New  Mexico,  Oregon.  Utah,  Wash- 
ington, Wyoming,  and  Wisconsin. 

NoTX. — Applicant  has  motor  contract  car- 
rier authority  pending  In  No.  MC  142296, 
therefore,  dual  operations  may  be  Involved. 
If  a  hearing  Is  deemed  necessary,  applicant 
requests  that  ll  be  held  at  Dallas.  Tex  .  or 
Heorla.  Ill 

No.  MC  140363  (Sub-No.  12).  filed  Au- 
gust 4.  1977.  Applicant:  CHAMPS 
TRUCK  SERVICE.  INC.,  P.O.  Box  1233. 
Meraux,  La.  70075.  Applicant's  repre- 
sentative: Edward  A.  Winter,  235  Rose- 
wood Drive,  Metaire,  La.  70005.  Author- 
ity sought  to  operate  as  a  common  car- 
rier by  motor  vehicle,  over  Irregtilar 
routes,  transporting:  Sand  and  gravel, 
and  lime  and  limestone,  in  bulk,  in  dump 
vehicles,  between  points  in  Louisiana,  on 
the  one  hand,  and.  on  the  other,  points  in 
MLssissippl. 

Note  —If  a  hearing  Is  deemed  necessary, 
applicant  requesU  It  be  held  at  either  Baton 
Rouge  or  New  Orleans.  lA. 

No.  MC  140498  'Sub-No  1'.  filed  Au- 
gu.st  4.  1977.  Applicant:  BECHEM 
TRANSPORT.  INC..  46  River  Street,  New 
Haven.  Conn.  06513.  Apphcant's  repre- 
.sentative:  Elliott  Bunce,  Suite  1301,  1600 
Wilson  Boulevard.  Arlington.  Va.  22209. 
Authority  .souglit  to  oi^erate  as  a  contract 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Colloidal  silica,  sul- 
furic acid,  and  methanol,  in  bulk,  in  tank 
vehicles,  from  New  Haven,  Conn,  to 
points  in  Maine,  Massachusetts,  New 
Hampslilre.  New  York,  Rhode  Lsland, 
and  Vermont,  under  a  continuing  con- 
tract or  contracts  with  E.  I.  DuPont  de 
Nemours  &  Co. 

Note — If  a  hearing  is  deemed  necessary, 
applicant  request.s  It  be  held  at  New  Haven. 
Conn.,  or  Washlnkjton.  DC.  Common  con- 
trol may  lie  Involved. 

No.  MC  140690  (Sub-No  3),  filed  Au- 
gust 12.  1977.  Applicant:  SIMMONS 
TRUCKING.  INC..  P.O.  Box  71.  Glen- 
wood.  Mo.  63541.  Applicant's  representa- 
tive: Frank  W.  Taylor.  Jr..  Suite  600, 
1221  Baltimore  Avenue.  Kansas  City,  Mo. 
64105.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Coal  and 
fly  ash,  between  points  in  Missouri.  Iowa, 
and  Illinois. 

Note.— Applicant  holds  motor  contract 
carrier  authority  In  No.  MC  140690  (Sub-No. 
2),  therefore  dual  operations  may  be  In- 
volved. If  a  hearing  is  deemed  necessary, 
applicant  requests  It  be  held  at  Kansas  City, 
Mo. 

No.  MC  140768  'Sub-No.  4^  (correc- 
tion) .  filed  May  '>6.  1977.  published  in  the 
Federal  Register  issue  of  August  11, 
1977.  and  republished  as  corrected  this 
issue.  Applicant:  AMERICAN  TRANS- 
FREIGHT.  INC..  P.O.  Box  796.  Manville. 
N.J.  08835.  Applicant's  representative: 
Eugene  M.  Malkin,  Suite  6193.  5  World 
Trade  Center.  New  York.  NY.  10040.  Au- 
thority sought  to  op)erat€  as  a  common 
carrier  by  motor  vehicle,  over  Irregular 
routes,  tran.sportlng :  Used,  damaged,  and 
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defective  automobile  batteries  and  parts 
thereof,  (1)  from  polnte  In  Massachu- 
setts. Connecticut.  Rhode  Island.  New 
York.  Pennsylvania.  New  Jersey,  and 
Mar>'land  to  Richmond.  Va..  (2)  from 
Richmond.  Va..  to  points  In  Georgia  and 
North  Carolina.  Restricted  agalrust 
transportation  to  or  from  the  premises 
of  any  i>erson  who  has  entered  Into  a 
contract  with  American  Trans-Freight. 
Inc.,  and/or  any  person  who  Is  .served 
by  it  pursuant  to  any  i>ermit  issued  by 
this  Commission. 

f;oxj:__The  purpose  of  this  republication 
Is  to  correct  applicant's  convmodlty  descrip- 
tion. Applicant  holds  motor  contract  carrier 
authority  In  MC  134404  and  Subs  thereunder 
and,  therefore,  dual  operations  may  be  in- 
volved. If  a  hearing  Is  deemed  necesaary,  ap- 
plicant requests  that  ll  be  held  at  Richmond, 
Va  ,  or  Washington.  DC. 

No.  MC  141033  (Sub-No.  29 ' .  filed  Au- 
gust 1.  1977.  Applicant:  CONTINENTAL 
(X)NTRACT  CARRIER  CORP  .  P.O.  Box 
1257.  City  of  Industry.  Calif.  91749.  Ap- 
plicant's representative:  Richard  A.- 
Peterson, P.O.  Box  81849.  Lincoln.  Nebr. 
68501.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  (1>  Auto- 
motive parts  and  accessories,  automotive 
jacks,  cranes  (not  self-propelled',  harid, 
electric,  and  pneumatic  tools  advertising 
matter,  premiums,  racks,  and  display 
cases,  signs,  and  (2>  returned  shipments 
and  material's,  equipment,  and  supplies 
utilized  in  the  manufacture,  sale,  and 
distribution  of  the  commodities  specified 
in  (1)  above,  from  Racine.  Wis..  Jack.son, 
Mich..  Arden.  N.C..  and  Greenville.  Tex., 
to  Nev.ark  Industrial  Park  at  or  near 
Newark.  Ohio;  '  1 »  restricted  against  the 
transportation  of  commodities  in  bulk 
and  those  which  by  reason  of  size  or 
weight,  require  the  use  of  special  equip- 
ment; and  (2)  restricted  to  the  transpor- 
tation of  traffic  originating  at  and  des- 
tined to  the  facilities  of  Walker 
Manufacturing  Co..  Division  of  Tenneco. 
Inc. 

NoTF — Applicant  holds  contract  carrier 
authority  In  No.  MC  124796  (Sub-No.  11) 
and  Sub  ntimbers  thereunder,  therefore  dual 
of>eratlons  may  be  Involved.  Common  control 
may  be  Involved.  If  a  hearing  Is  deemed 
necessary,  applicant  requests  that  it  be  held 
at  Columbus.  Ohio,  or  Washington.  DC 

No.  MC  141046  (Sub-No.  6',  filed  Au- 
gust 12.  1977.  Applicant:  MASON  O. 
MITCHELL,  doing  business  as  M. 
MITCHELL  TRUCKING.  1911  I  Street. 
LaPorte.  Ind.  46350.  Applicants  repre- 
sentative: Norman  R.  Garvin.  815  Mer- 
chants Bank  Building.  Indianapolis.  Ind. 
46204.  Authority  sought  to  operate  as  a 
contract  carrier,  over  irregular  routes, 
transporting:  Wood  products,  from  the 
plantslte  or  warehouse  facilities  of  Solon 
Manufacturing  at  or  near  Skowhegan, 
Maine  to  points  in  Alaska.  California 
Florida.  Georgia.  Illinois.  Indiana.  Iowa, 
Kansas.  Kentucky.  Maine.  Michigan. 
Minnesota.  Missouri.  Nebraska,  North 
Dakota,  Ohio.  Oklahoma,  South  Dakota. 
Tennessee.  Texas.  Virginia.  West  Vir- 
ginia, and  Wisconsin,  under  a  continuing 
contract  or  contracts  with  Solon  Manu- 
facturing, of  Solon.  Maine 
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Non  If  a  hparnig  Is  defined  nforssury 
upplU-ant  roquesW  that  It  be  held  at  either 
Portland.  Maine,  or  Chlongo,  in. 

No.  MC  141124  -(Sub-No  "'.  filed 
Auiaust  11.  1977.  Applicant:  EVANGEL- 
IST COMMERCIAL  CORP..  P  O.  Box 
1709.  WilmiiiKton.  LKl.  igS-Tl.  Appli- 
lants  icprosentativo;  Boyd  B.  Ferris.  50 
West  Broad  Street.  Columbus.  Ohio 
43C15.  AuUiority  sought  to  operate  as  a 
ropunon  carrier,  by  motor  vehicle,  over 
Irregular  routes,  transporting:  Wood 
furniture  stock,  u'oorf  dimension  xforA 
end  u'f'od  fiber  board,  and  rnaterials. 
equipment  and  supplies  used  in  the  man- 
ufacturinp  or  dLstribution  of  tlie  above, 
between  the  facilities  of  Allied  Inter- 
national. Inc  ,  located  at  or  near  Han- 
over, South  Boston,  and  Westfleld.  Ma.«:s  . 
and  Norwich  and  Windsor  Locks.  Conn., 
on  Uie  one  hand.  and.  on  the  other, 
points  In  Arkaivsa.s.  Missouri.  Iowa. 
Louisiana.  Mississippi.  Alabama.  Georgia. 
Honda.  Minnesota.  Wisconsin.  Illinois. 
Indiana.  Tennessee.  Kentuckv.  South 
Carolina.  North  Carolina.  Michigan. 
West  Virginia.  Virginia.  Maryland.  Del- 
aware, Ohio.  Pennsylvania.  New  Jersey. 
New  York.  Vermont,  New  Hampshire, 
and  Maine. 

NoTT. — If  a  hearinp  Is  deemed  necessary, 
the  applicant  requests  It  be  held  at  Colum- 
bus. Ohio. 

No.  MC  141274  (Sub-No.  4-.  filed 
August  17.  1977.  Applicant:  C.  C.  AN- 
KENEY.  INC..  P.O,  Box  1034.  Whittier. 
Calif,  90609.  Applicants  representative: 
Michael  F.  Morrone.  1150  17th  Street 
NW..  Suite  1000,  Washington.  DC. 
20036.  Authority  sought  to  operate  as  a 
contract  carrier,  by  motor  vehicle,  over 
irregular  rout€S,  transporting:  Milk  by- 
products, packaged,  refrigerated  or 
frozen,  from  Los  Angeles.  City  of  Com- 
merce, Fresno,  and  Modesto.  Calif,,  to 
Portland.  Orcg..  Seattle  and  Spokane. 
Wash..  San  Franci.sco,  Calif,.  Denver, 
Colo,,  Las  Vcsas,  Nev,,  and  Salt  Lake 
City.  Utah.  Albuquerque.  N.  Mex  .  Dal- 
las. El  Paso,  and  Fort  Worth.  Tex.. 
Omaha,  Nebr .  Chicago.  Ill,  Detroit. 
Mich,,  Phoenix  and  Tucson,  Ariz.,  and 
Milwaukee,  Wise  .  under  a  continuing 
contract  or  contracts  with  Knudscn 
Corp. 

NoTT  — If  a  hearing^  Is  deemed  neces-sary. 
applicant  requests  that  it  be  held  in  Wash- 
ington, DC.  or  Whittier,  Calif. 

No.  MC  141443  < Sub-No.  4>.  filed 
August  12,  1977.  Applicant:  JOHN  LONG 
TRUCKING.  INC..  1030  Denton  Street. 
Sapulpa,  Okla.  74066,  Applicant's  repre- 
sentative: Wilbum  L.  William.son.  280 
National  Foundation  Life  Building,  3535 
Northwest  58th  Stroet,  Oklahoma  City. 
Okla.  73112.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting: 
Wooden  boxes,  from  Jonesboro.  Ark.,  to 
points  in  Montana,  New  Mexico,  Oregon, 
and  Texas. 

Note. — Applicant  holds  motor  contract 
ctUTler  authority  In  No.  MC  124656  and  Sub 
nvunben  thereunder,  therefore  dual  opera- 
tions may  be  Involved,  Lf  a  hearing  Is  deemed 
neceesary.   applicant  requests  It  be  held  at 


either  Oklnhoma  City.  Okla  .  or  Kansa«  City, 
Mo. 

No.  MC  141774  (Sub-No.  9).  filed 
August  11.  1977.  Applicant:  R  &  L 
TRUCKING  CO  .  INC..  105  Rocket  Ave- 
nue. Opclika,  Ala.  36801.  Applicant's 
representative:  Robert  E.  Tate,  Post  Of- 
fice Box  J 17.  Evergreen.  Ala,  3G401,  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  niott)r  vehicle,  over  irregular 
routes,  trnnsporling:  <1>  Plar.tic  hags, 
plastic  can  liners,  plastic  containers  and 
plasttc  articles  from  the  facilities  utilized 
by  Bes-Pak  L  Co.,  Inc  ,  located  in  Mont- 
gomery County,  Ala  .  to  poinLs  in  Arkan- 
sas. Georgia.  lUiiioi.s.  Kansas.  Kentucky, 
Mi.^issippi.  Mis.souri.  lUid  Tennessee; 
and  (2»  rnaterials  und  supplies  used  in 
the  manufacture  of  plastic  bags,  plastic 
can  liners,  plastic  containers  aiui  plastic 
articles  from  points  in  Arkan.'^as.  Geor- 
gia. Illinois.  Kanstis.  Kentucky.  Missis- 
sippi. Ml-^souri.  and  Tennessee  to  Uie  fa- 
cilities utilized  by  Bes-Pak  &  Co..  Inc.. 
located  in  Montgomerj'  County.  Ala. 

Note — If  a  hearing  l«  deemed  necjjssary, 
the  applicant  requests  It  be  held  at  either 
Montgomery,  Ala.,  or  Atlanta.  G.i  Applicant 
holds  contract  carrier  authority  in  MC 
138378  and  .Sub.s  thereunder,  therefore  dual 
0{)er:itlonii  may  l>e  Involved, 

No,  MC  142505  (Sub-No,  1  ■ ,  filed  July 
25.  1977.  Applicant:  GELBEKT  BO'YER. 
R,D.  No.  1,  Box  140-M,  Absecon,  N,J. 
98201.  Applicnnfs  repirscntatlve:  L. 
Anthony  Gibson,  PO.  Box  296,  Shore 
Road  and  Poplar  Avenue,  litnwood.  N,J. 
08221,  Authority  ts  herefey  sought  to  op- 
erate a^s  a  contract  carrier,  by  motor 
vehicle,  over  irregulax  routes,  tran.sport- 
ing:  (1)  Plastic  flower  pots  (A)  from 
SomerdiUc.  N,J.,  to  St.  Louis.  Mo,,  and 
return.  'B)  from  Somerdale.  N.J.,  to 
Mobile.  Ala  ,  points  In  Mississippi  and 
Louisiana,  Port  Arthur,  Tex  ,  and  re- 
turn; and  (C>  from  Somerdal(>,  N.J.,  to 
Miami.  Fla,,  and  return;  and  (2>  ma- 
terial utilized  in  the  construction  of  plas- 
tic flower  pots,  from  St.  Louis,  Mo., 
Miami.  Fla  .  and  Port  Arthur,  Tex.,  to 
Somerdale.  N  J,,  imdcr  a  continuing  con- 
tract or  contracts  with  Plastics.  Inc. 

Note. — If  a  hearing  Ls  deemed  necessary, 
the  applicant  requeste  that  It  be  held  at 
Trenton,  N.J. 

No.  MC  142632  « Sub-No  li.  filed 
August  4,  1977.  Applicant:  DOLAN 
CAMPBELL,  302  High  Street,  EKincan. 
Ari^,  85534.  Applicant's  representative: 
Irval  L,  Mortensen,  516  Main  Street,  P.O. 
Box  247.  Safford.  Ai'iz.  85546.  Authority 
sought  to  operate  as  a  contract  carrier, 
by  motor  vehicle,  over  Irregular  routes 
in  the  transportation  of:  Ore  from  Cen- 
ter Mine  and  East  Camp  Mine  in  Grant 
County,  N.  Mex.,  to  Fox  Siding  of  the 
Southern  Pacific  Railroad  at  or  near 
Duncan,  Ariz,,  under  a  continuing  con- 
tract, or  contracts,  with  Dresser  Miner- 
als, a  division  of  Dresser  Industries,  Inc. 

HcfTT. — If  a  hearing  is  deemed  necessary, 
applicant  requests  it  be  held  at  either  Staf- 
ford. Tuscon.  or  Phoenix,  Ariz. 

No.  MC  142683  (Sub-No.  2i.  filed 
August  12.  1977.  Applicant:  K.N.K. 
TRANSCO,  INC,  PO,  Box  1433,  Spencer. 


I<7wa  51301.  Applicant'."  representative: 
Arlyn  L.  Westergre'n.  Suhe  530  Univac 
Building.  7100  Wct^t  Cent<'r  Road. 
Omaha.  Nebr,  68106.  Authority  .sought  to 
operate  as  a  common  carrier,  by  motor 
\chlcle.  over  Irregular  routes,  traivsport- 
Ing;  Meat.s,  meat  products,  meat  by- 
products, and  articles  distributed  by 
meat  packiniThou.ses.  as  described  In  Sec- 
tions A  and  C  of  Apptndix  I  to  the  rc- 
lX)rt  In  Descriptions  in  Motor  Citrricr 
CertlflcaU-s.  61  MCC,  209  and  ICC,  (ex- 
cept hides  and  commodities  In  bulk', 
from  Uic  plantsitcs  and  storage  facilities 
of.  or  utilized  by  HygnuJe  Food  Products 
Cori^,.  located  at  or  near  Stonn  Lake 
and  Cherolire.  Iowa,  to  points  in  Con- 
necticut. Delaware,  Maryland.  Massa- 
chusetts. New  Jersey,  New  York,  Penn- 
sylvania, Rhode  Island,  and  Virginia 
Restiicted  to  transportation  of  .ship- 
ments originating  at  the  named  oripln 
ix)ints  and  destined  to  points  within  the 
named  destination  States. 

Note — If  a  hearing  Is  deemed  neorf^-i.arv, 
applicant  rcfjucsts  that  It  be  held  In  Omaha, 
Nebr, 

No.  MC  142742  (Sub-No.  2),  filed 
August  11,  1977.  Applicant:  RICHARD 
OLOFFSON,  d  b  a  RICH'S  AG  SERV- 
ICE. PO,  Box  147.  Mfuilius.  Bl.  61338 
Applicant's  representative:  Samuel  G, 
Harrod,  Eureka  Professional  Building. 
107  East  Eureka  Avenue,  Eureka,  Bl. 
61530.  Autiionty  sought  to  operate  as  a 
rontract  carrier,  by  motor  vehicle,  over 
irregular  routes,  tran.sportlng :  1,  Dry 
Yeast.  In  bags,  from  the  facilities  of  Mil- 
ler Brewing  Co.,  Jiuieau,  Wis.  to  the  fa- 
cilities of  CargtU.  Inc  .  Princeton.  HI,;  2, 
Animal  Feed.  dry.  In  bags,  fixwn  the  fa- 
cilities of  Thicl  Milling  Co  ,  Slinger,  Wl-;. 
to  the  facilities  of  CargUl.  Inc.,  Prince- 
ton, III.;  3.  Animal  Feed,  dry  In  bulk  or 
In  bags,  from  the  facilities  of  Cargill, 
Inc.  JanesvlUe.  WLs  to  the  facilities  of 
Cargill,  Inc  .  Princeton.  Ill  ;  4.  Vitamin 
and  Drtia  Prcmixes.  dry.  In  bags,  from 
the  facilities  of  Cadco.  Inc  .  Des  Moines, 
Iowa  to  the  facilities  of  Cargill.  Inc., 
Princeton.  Ill,:  5  Vitamin  Supplements, 
dry.  in  bags,  from  the  facilities  of  Hoff- 
man-LaRoche.  Ames.  Iowa  to  the  facil- 
ities of  Cargill.  Inc.  Princeton.  Ill  :  6. 
Minerals,  dry.  in  bulk  from  the  facilities 
of  International  Mineral.  Corp..  Mont- 
pelier.  la,  to  the  facilities  of  Cargill.  Inc., 
f>rinceton,  HI.;  7.  Animal  feed,  dry.  In 
bags,  from  the  facilities  of  Cargill,  Inc., 
located  at  West  Branch.  Iowa,  to  the 
facilities  of  Cargill.  Inc.,  located  at 
Princeton,  ni.;  and  8.  Minerals,  dry.  in 
bags,  from  the  facilities  of  Kings  Castle, 
Marion.  Iowa,  to  the  facilities  of  Cargill, 
Inc  ,  located  at  Princeton,  111.,  under  a 
continuing  contract  or  contracts  with 
Cargill,  Inc.  of  MinneapolLs,  Minn. 

Note  —If  a  hearing  Is  deemed  necessary, 
npplic-int  request*  that  it  be  held  at  Chicago, 

iii; 

No.  MC  142947  (Sub-No.  D,  filed:  Au- 
gust 12.  1977.  Applicant:  SCOTT  D. 
WILLIAMS  TRUCKING,  INC.,  Nl 
W25824  Northview  Road,  Waukesha, 
Wis.  53186.  Applicant's  representative: 
Richard  C.  Alexander.  Suite  412  Empire 
Building,  710  North  Planklnton  Avenue, 
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Milwaukee  ,Wis,  53202  Authority  sought 
to  operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: (1>  Concrete  blocks,  and  mortar, 
mortar  coloring  and  cement  in  mixed 
loads  with  concrete  blocks,  from  the 
facilities  of  Best  Block  Co,,  located  at 
Butler,  Wis..  Best  Blo<k  South.  Inc.,  lo- 
cated at  Milwaukee,  Wis.,  and  Best  Block 
Racine,  Inc.  located  at  Riicine.  Wis,,  to 
ix>lnts  in  Illinois.  Indiana  and  Michigan; 
and  (2t  bric^:  and  brick  products,  from 
the  facilities  of  .^nleric;Ul  Brick  Co.,  at 
Chicago,  111.  and  Munster  Ind..  to  the 
facilities  of  Best  Block  Co..  located  at 
Butler.  Wis,.  Best  Block  South,  Inc.,  lo- 
cated at  Milwaukee.  Wis  ,  und  Best  Block 
Racine.  Inc.  located  at  Racine.  Wis,,  un- 
der continuing  contract,  or  contracts 
with  Best  Block  Co  .  located  at  Butler, 
Wis.,  Best  Block  South.  Inc.,  located  at 
Milwaukee,  Wis.,  or  Best  Block  Racine, 
Inc.  located  at  Racine,  WLs. 

Note,— If  a  hearing  Is  doomed  necessary. 
:ippllcant  requests  It  to  t>e  held  at  Milwau- 
kee. Wi.s. 

No,  MC  143013  (Amendments  filed 
Marcii  2,  1977,  publi.shed  in  the  Federal 
Register  i.ssue  of  April  14.  1977,  and  re- 
published as  amended  this  i.ssue.  Appli- 
cant; ROGER  CHILTON,  doing  business 
as,  CHILTON  TRUCKING  CO  .  405  11th 
Street.  P.O.  Box  841.  Beaumont.  Tex. 
77704,  Applicant's  representative:  John 
W.  Carlisle.  4141  N  Braeswood.  Suite  22, 
Houston.  Tex.  77025,  Authority  sought  to 
oi>erate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Enqine  and  motor  parts,  and  equip- 
ment and  parts  thereof,  used  on  ships 
and  ocean  going  vessels  for  the  opera- 
tion, maintenance  and  safety  of  such 
siiips  and  vessels  when  such  shipments 
originate  at  or  are  destined  to  sliips  or 
vessels  docked  at  points  named  in  ( 1  > , 
(2t,  and  (4»  below  and  when  .such  ship- 
ments are  moving  In  U.S.  Custom  Bond 
under  US.  Custom  regulations  and  have 
a  prior  or  subsequent  movement  in  Inter- 
state or  foreign  commerce,  except  ship- 
ments because  of  size  or  weight  require 
special  equipment. 

( 1 1  Between  Houston.  Barber's  Cut. 
Galveston.  Corpus  Christi.  Port  Lavaca, 
Orange.  Brownsville,  Port  Arthur.  Beau- 
mont. Freeiwrt.  Port  Neches  and  Texas 
City,  Tex. 

(2)  Between  Texas  points  named  in 
(1>  above,  on  the  one  hand.  and.  on  the 
other.  Lake  Charles.  Baton  Rouge  and 
New  Orleans.  La.;  Gulfix)rt.  Biloxi,  Pas- 
cagoula.  and  Greenville.  Miss.;  Mobile, 
Ala.;  Peiisacola,  Panama  City,  St. 
Petersburg.  Tampa.  Fort  Myers.  Fort 
Lauderdale  and  Key  West.  Fla. 

(3>  Between  Albert  Whitted  Airport, 
St.  Petersburg.  Fla,.  Bates  Field.  Mobile, 
Ala,.  Clearwater  Airport.  St,  Petersburg. 
Fla,.  Corpus  Christi  International  Air- 
port, Corpus  Christi.  Tex..  Executive  Air- 
port. Fort  Lauderdale,  Fla..  Ferguson 
Regional  Airport,  Pensacola.  Fla.,  Green- 
ville Municipal  Airport,  Greenville.  Miss., 
Gulf  port -Biloxi  Municipal  Airport,  Gulf- 
port-Biloxi.  Miss,.  Hollywood  Interna- 
tional Airport,  Ft.  Lauderdale,  Fla., 
Houston  Intercontinental  Airport.  Hous- 
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ton,  Tex.,  Jefferson  County  Municipal 
Airport.  Beaumont.  Tex..  Key  West  In- 
ternational Airport.  Key  West.  Fla.,  Lake 
Charles  Municipal  Airport.  Lake  Charles, 
La.,  Molsant  Airport,  Metalrle,  La  ,  Page 
Field,  Fort  Myers.  Fla.,  Peter  O.  Knight 
Alri'ort,  Tampa.  Fla.,  Rio  Grande  Valley 
Airport,  Brownsville,  Tex.,  Ryan  Airpwrt, 
Baton  Rouge,  La  ,  Scholes  Field,  Galves- 
ton, Tex,.  Tampa  International  Airport. 
Tampa.  Fla,,  VandenberR  Airport.  Tam- 
pa, Fla.,  on  the  one  hand,  and,  on  the 
other,  points  named  in  <  1)  and  (2>  above. 

(4)  Between  i>olnts  named  In  <  1 )  and 
'21  above  on  the  one  hand,  and,  on  the 
other,  Miami.  West  Palm  Beach,  Fort 
Pierce.  Daytona  Beach,  St,  Augustine. 
Fla.;  Bnmswick  and  Savannah,  Ga.; 
Charleston.  B.C.;  WilminRton  and  New 
Bern,  NC;  Norfolk,  Hampton.  Cape 
Charles.  Va.;  Wilmington.  Dela.;  Atlan- 
tic City.  N.J,;  New  York.  NY.;  New  Lon- 
don, Conn.;  New  Bedford  and  Baston. 
Mass.;  Portsmouth,  N.H.  and  Portland, 
Maine. 

(5)  Between  points  named  in  (3>  abo.ve 
and  additional  points,  namely:  Miami 
International  Ainx>rt.  Miami.  Fla.;  Palm 
Beach  Interiuttional  Airport.  West  Palm 
Beach.  P^la.;  Harry  W.  Nelson  Airport, 
Fort  Pierce.  Fla.;  Daytona  Beach  Re- 
gional Airi)ort.  Daytona  Beach,  Fla.;  St. 
Augustine  Municipal  Airport,  St.  Augus- 
tine, Fla.;  Golden  Lsles  Municipal  Airport 
and  Malcolm  McKlnnon  AirjKjrt.  Bruns- 
wick. Ga  :  Savannah  Municipal  Airport, 
Savannah.  Ga  ;  Charleston  Mimicipal 
Airport  and  Johns  Island  Airport. 
Charleston.  SC;  New  Hanover  County 
Airport.  Wilmington,  N.C.;  Simmons 
Nott  Airport,  New  Bern,  N.C.;  Norfolk 
International  Airjwrt.  Norfolk,  Va  ; 
Hampton  Municipal  Airport,  Hampton, 
Va.;  Cape  Charles  Mimlclpal  Airport. 
Cape  Charles,  Va. ;  Greater  Wilmington 
Airport,  Wilmington,  Del.;  Bader  Field, 
Atlantic  City,  N.J.;  John  F.  Kennedy  and 
La  Guardia  AiriJorts,  New  York.  N.Y.; 
Trumbull  Alrix»rt,  New  London.  Conn.; 
Waterford  Municipal  Air;x)rt.  New  Lon- 
don, Conn,;  Theodore  Francis  Green 
State  Airport.  Providence.  R.I.;  New  Bed- 
ford Municipal  Airi>ort,  New  Bedford, 
Mass.;  General  Edward  Lawrence  Air- 
port and  Logan  International  Airport, 
Boston.  Mass  ;  Portsmouth  Municipal 
AlrE>ort.  Portsmouth.  N.H,;  Portland  In- 
ternational Jetport.  Portland.  Maine,  on 
the  one  hand,  and  on  tiie  other,  points  in 
Texas,  Louisiana,  and  MlsslsslpiJi  named 
in  (1)  and  (2)  above. 

Note, — The  purpose  of  this  republication 
Is  to  Indicate  applicant's  amended  request  for 
authority.  If  a  hearing  is  deemed  neces.sary. 
the  applicant  requests  that  it  be  held  at 
Houston.  Tex, 

No.  MC  143268  'Sub-No.  2',  filed:  Au- 
gust 12.  1977.  Applicant:  TROCHU 
TRUCKING  SERVICES.  LTD.,  915 
48th  Avenue  SE.,  Calgaiy,  Alberta, 
Canada.  T2G  2A7.  Applicant's  represent- 
ative.' Charles  E  Johnson.  P.O.  Box 
1982.  Bismarck.  N.  Dak.  58501.  Authority 
sought  to  operat*  as  a  contract  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Agricultural  and  Ranch- 
ing Equipment  and  Supplies  (except  feed 
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and  feed  Ingredients,  fertilizer,  tractors, 
and  commodities,  the  transportation  of 
which,  because  of  their  size  or  weight,  re- 
quire the  u,se  of  special  equipment)  ;  and 
Building  Materials;  n  >  from  the  ports  of 
entry  located  on  *  the  international 
boundary  line  between  the  United  States 
and  Canada  located  in  North  Dakota  and 
Montana,  to  points  In  the  United  States 
in  and  west  of  Alabama,  Tennessee,  Ken- 
tucky, Ohio,  and  Michigan.  (Except 
Alaska  and  Hawaii  •.  Flestrlctlon :  Re- 
stricted to  the  transportation  of  traffic 
originating  at  points  In  Alberta.  (2> 
From  points  In  the  United  States  In  and 
west  of  Alabama,  Tennessee.  Kentucky. 
Ohio,  and  Michigan  (except  Alaska  and 
Hawaii » ,  to  the  ports  of  entry  located  on 
tlie  International  boundary  line  between 
the  United  States  and  Canada  located 
in  Minnesota,  North  Dakota,  Montana, 
Idaho,  and  Wa.shington.  Restriction:  Re- 
stricted to  the  transjxjrtation  of  traffic 
destined  to  points  in  Alberta,  British 
Columbia.  Saskatchewan,  and  Manitoba, 
Restriction;  Parts  d)  and  (2>  above  re- 
stricted to  a  transportation  service  to  be 
performed  under  a  continuing  contract 
or  contracts  with  Thomhill  Ranching 
Products.  Ltd..  Vulcan,  Alberta,  Canada. 

Note, — Applicant  holds  motor  common 
cirrler  authority  In  No,  MC  140656  (Sub-No. 
V).  therefore  dual  operations  may  be  In- 
volved. If  a  hearing  Is  deemed  necessary,  ap- 
plicant requests  that  It  be  held  at  either 
Islllings.   Mont     or   St.   Paul.    Minn. 

No.  MC  143^74  (Sub-No.  1'.  filed  Au- 
gust 12.  1977.  Applicant:  Billy  P.  Ruppe, 
doing  business  as  RUPPE  MOTOR 
LINES.  309  Kraft  Street.  Gaffney.  S.C. 
29340.  Applicant's  representative:  George 
W.  Clapjj.  109  HartsvUle  Street.  P.O.  Box 
836.  Taylors.  S.C.  29687.  Authority 
sought  to  oiieiate  as  a  contract  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  d'  Disposable  dental  and 
hospital  supplies,  such  as.  but  not  limited 
to,  sponges,  hospital  gowns,  nurses  and 
surgeons  caps  and  hoods,  operating  room 
slice  covers,  surgical  drapes,  sheets  and 
towels,  wash  cloths,  covers  for  or>erating 
room  stands  and  tables,  and  outerwraps. 
I  a)  between  Columbus.  Miss.,  and  points 
in  its  Commercial  Zone,  on  Uic  one  hand, 
and,  on  the  other,  Tucson,  Ariz,,  and 
point,s  in  its  Commercial  Zone:  and  (b> 
between  Jackson.  Miss.,  and  jxiints  in  its 
Commercial  Zone,  on  the  one  hand,  and, 
on  the  other,  Tucson.  Ariz,:  Los  Angeles, 
Calif,;  Denver,  Colo;  Houston.  Tex; 
and  Seattle  Wash.;  and  points  in  their 
Commercial  Zones:  and  'c>  between 
Spartanburg,  S.C.  and  points  in  its  Com- 
mercial Zone,  on  the  one  hand,  and.  on 
the  other.  Phoenix  arid  Tucson.  Ariz.; 
Los  Angeles  and  San  Francisco.  CaUf.; 
Denver,  Colo.;  Columbus  and  Jackson, 
Miss,;  Houston.  Tex.;  and  Seattle, 
Wash.:  and  points  in  their  Commercial 
Zones;  and  (2)  Bedsrpreads.  sheets  and 
pillow  cases,  and  thermal  and  napped 
blankets,  between  Augusta,  Ga,,  on  the 
one  hand,  and,  on  the  other,  Los  Angeles, 
Calif.,  and  p>olnts  in  its  Commercial 
Zone,  under  a  continuing  contract  or 
contracts,    vntii    Spartan    Mills    (South 
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Carolina     corporation^,     and     Spartan 
Healthrare  Products  Division. 

NoTK — If  a  hearing  is  deemed  uecessarj'. 
applicant  rcq\iests  that  It  t)e  held  at  Spar- 
tanburg. SC  .  or  Washington.  DC. 

No.  MC  143324  i Sub-No  1'.  filed  Au- 
RUst  15.  1977.  Applicant ;  RENN  F.  L.A- 
MASTER.  10405  Buasen  Way.  Louisville, 
Ky.  40299.  ApplicaJifs  representative; 
J.  G.  IXiil.  Jr..  P  O  Box  567.  McLean.  Vn. 
22101  Authority  .•nought  to  operate  as  a 
common  earner,  by  motor  vehicle,  over 
irrrcrular  routes,  transportu;?;  Housc- 
fiold  dixfivcu<;fting  maehirics.  warte  com- 
pactors, and  parts  /or  liousrhold  dish- 
washing machines  and  waste  compac- 
tors, from  the  plantsite  of  Hobart  Corp. 
at  or  near  Mount  Sterling.  K>.,  to  JefTer- 
.<;onvillc.  Ind  .  Danville.  Lexington,  and 
Louisville.  Ky..  and  Cincinnati.  Ohio,  re- 
stTicted  to  traffir  hv^ving  a  subsequent 
movement  by  rail. 

Norr — Common  i-  ntrol  may  bi-  involved 
tf  a  hpfinni;  is  de*me;t  necessary,  the  appli- 
raijl  reque:!is  Ihat  it  he  held  »t  Louisville 
Ky 

No.  MC  143353  i Sub-No.  2'.  filed  Au- 
pu.st  11.  1977.  Applicant :  Bill  Gilbert,  do- 
ing business  as  Idaho  Salvage  Pool.  3515 
Cleveland  Boulevard.  Caldwell.  Idalio 
83605.  Applicant's  representative;  Tim- 
otliy  R  Stivers.  P  O.  Box  162.  Boise.  Ida- 
ho 83701.  Autliority  sought  to  operate  as 
a  common  carrier,  by  motor  vehicle,  over 
irreprilar  routes,  transportins?:  Wrecked 
or  disabled  vehicles,  vessels,  trailers  and 
camper  units  and  part.s  thereof  (except 
scri>p  automobile  bodies  compressed*  in 
to^\-  away  service,  between  points  in  Ida- 
ho. Montana.  Nevada,  Oregon.  Utah. 
Washington,  and  Wyoming,  on  the  one 
hand.  and.  on  the  other,  point.s  in  .Ada 
and  Canyon  Counties.  Idaho. 

NiiTt.— If  a  hearing  is  deemed  neops^ary. 
the  applicant  requests  tr  be  held  in  Boise. 
IdiUio. 

No.  MC  143358  tSub-No.  2<.  filed  Au- 
gust 10.  1977.  Applicant;  STATE  EX- 
PRESS, INC.,  Post  Office  Box  279.  Moun- 
tain View,  Ga.  30070.  Apphcants  repre- 
sentative; Bruce  E.  Mitchell.  3379  Peach- 
tree  Road  NE..  Suite  375.  Atlanta.  Ga. 
30326.  Authority  sought  to  operate  as  a 
contract  earner,  by  motor  vehicle,  over 
irregular  routes,  transporting,  such  mer- 
chandise as  IS  dealt  in  by  retail  di.scount 
and  department  stores,  except  commodi- 
ties in  bullc  and  foodstuffs,  between 
points  in  Alabama.  Florida.  Georgia. 
Mississippi,  North  Carolina,  South  Caro- 
lina. Tennessee,  and  Virginia.  Service  to 
be  provided  under  a  contract  or  continu- 
ing contract  with  K  Mart  Corp. 

Note  — If  a  hearing  is  deemed  to  be  neces- 
sary, applicant  requests  that  it  be  held  at 
Atlanta.  Oa..  or  Birmingham.  Ala. 

No.  MC  143492  i  Correction  ' ,  filed  July 
11,  1977,  published  in  the  Federai,  Regis- 
ter issue  of  Augu-st  25.  1977  as  NO.  MC 
143942,  and  republished  as  corrected  this 
Issue.  Applicant:  RALPH  TUNE,  doing 
business  as,  TUNE  LUMBER  CO  .Moun- 
tain View.  Mo.  65548.  Applicant's  repre- 
sentative: Tom  B.  Kretslnger.  910  Brook- 


field  Building.  101  West  Elevmth  Street. 
Kansas  Ctly.  Mo  64105.  Authority  sought 
to  operate  as  a  contract  carrier,  by  motor 
vehicle,  over  Irregular  routes  transport- 
ing: Wooden  pallets  and  mill  lumber. 
from  Mountain  View.  Mo.,  to  points  to 
Arkansas.  Illinois.  Iowa.  Karu:as,  and 
Nebnvska,  under  a  continuing  contract, 
or  contracts,  with  Clinton  Pallet  Co. 

NoTT — The  purpose  of  thi.s  rrpiiijltcatlon 
Is  to  Indicate  Uie  correct  docKct  number  as 
NO  MC  UaW?  in  lieu  of  No  MC  143942 
which  \Ar,s  previovi  ly  published  in  error.  If  a 
hearing  Ls  deemed  neces-sary.  appllriint  re- 
qne.'ts  It  be  held  at  either  Knns.os  City.  I'r 
St    l,oni>!.  Mo. 

No.  MC  14353!!.  filed  Julv  23.  1977 
ApphcuJit ;  REPUBLIC  DELIVERY 
SERVICE,  2325  Fourth  Street  NE.. 
Washington.  DC.  20002.  Apphcants  rep- 
resentative: Richard  L.  Jones  isamc  ad- 
dress as  applicant".  Authority  souglit  to 
oiJeratc  as  a  common  carrier,  by  motor 
vehicles,  over  resTular  routes,  tran.-^port- 
ing:  General  commodities  lexcept  com- 
modities in  bulk,  household  goods  as  de- 
fined by  tlie  ComniLssion.  Cla«;es  A  and 
B  explasives.  those  of  unusual  value, 
commodities  which  because  of  size  and 
weight  require  tlie  u.se  of  special  equip- 
ment >,  between  tlie  District  of  Columbia 
and  B;iltimoro,  Md.,  serving  no  inter- 
mediate points,  from  the  Distiict  of  Co- 
lumbia over  U.S.  Hi«jhwav  ■'iO  lx>  junc- 
tion Interstate  Highway  495,  tlicnce  over 
Interstate  Highway  495  to  junclicn  In- 
terstate Highway  05.  thence  over  Inter- 
state Hi^'hway  95  to  Baltimore,  and  re- 
turn over  the  same  route. 

NoTT — If  a  hearing  l.s  deemed  nere.-.sarv. 
applicant  request--  It  be  held  at  Wa&hlngton. 
DC. 

No  MC  143541.  filed  Julv  ?8.  1977. 
Apphcant:  RICHARD  A.  AND  BAR- 
BAR.A  SWAIM.  doing  business  as  R  &  B 
TRUCK  LINE  CO  .  2608  South  37tli  Ave- 
nue. Yakima.  Wash.  98903.  Applicant's 
representative;  Earle  V.  White,  2400 
Southwest  Fourth  Avenue.  Portland. 
Oreg.  97201.  Authority  sought  to  ojx^rate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting; 
Bananas,  from  Long  Beach  and  Wil- 
mington. Calif  ,  to  Portland.  Oven..  Kent 
and  Seattle,  Wash. 

NfyiF. — If  a  hearing  Is  deenied  nece^Jia^y. 
the  applicant  reque.sUs  it  be  held  al  Portland. 
Oreg 

No.  MC  143545  i Sub-No.  1'.  filed  Au- 
gust 12.  1977.  Applicant:  BLACK 
ANGUS.  INC.  P.O.  Box  8780.  Jackson. 
Miss.  39204.  Applicant's  representative: 
Morton  E.  Kiel.  Suite  6193.  5  World 
Trade  Center.  New  York.  N.Y.  10048,  Au- 
thority sought  to  operate  as  a  coinmo7i 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Such  merchandise 
as  is  dealt  in  or  u^ed  by  a  manufacturer 
or  distributor  of  chemicals  i except  in 
bulk  I .  from  Chicago  and  Waukegan,  lU.. 
Memphis.  Temi..  Gretna.  La..  Gulfport. 
Miss..  Pittsburgh.  Pa..  Buffalo.  N.Y'.. 
Spruce  Pme  N.C..  Aiken.  S.C,  and  Mo- 
bile. .Ala  ,  to  Torrance,  Calif. 

KOTE — ApplicaJit  holds  motor  contract 
rarrier  anihorlty  In  No   MC  141410  (Sub-No. 


n.  therefore  dtial  openitloriA  m.iy  he  In- 
volved If  a  hearing  1a  d«emed  nere«i.«iary.  ap- 
plicant reqtiects  tt  be  held  at  Lrv^  Angeles 
Calif. 

No.  MC  143516.  filed  Aui.'U.st  1.  1977. 
Applicant;  ATT.ANTIC  MARKLTII^G 
COOPERA'nVE  ASSOCIATION.  39494 
Clarkson  Drive.  Kingst)urg.  Calif.  93631. 
Applicant's  representiitlve;  John  E. 
Fishel  I  same  address  as  applicant'.  Au- 
thority sought  to  operate  as  a  contrart 
carrier,  by  motor  velikle.  over  lrrepi;lar 
routes.  tnui.-;porting:  Petroleum  prod- 
ucts, from  the  plant-si le  and  storage  f,i- 
cilitv  of  SchacfTer  Manufacturing  Co., 
located  at  St.  Louis.  Mo.,  and  points  in 
its  commercial  zone  to  points  in  Call- 
lornia,  Washington,  and  Oregon,  under 
a  continuing  contract  or  contracts  with 
S«.hacffer  M;uiufacturing  Co. 

Note — If  a  hearlni;  l.i  deemed  neres«a»ry. 
a)>pllcant  re(|ue.st.s  it  be  held  a'  I  <xs  Ans-clet. 
C.illf  ,  or  Wa.->lilngUin,  DC. 

No  MC  143551  <Sub-No.  2'.  filed 
August  l.T.  1977.  Apphcant;  RO»?ERT 
AND  DOROTHY  MUCKENHIRN.  doinr; 
business  a.s  TRIANGLE  TRUCKING. 
Delano.  Minn.  55403.  .^pplicant's  repre- 
sentative: Samuel  Ruben.stein.  301  NortJi 
Fifth  Street.  MinneapolLs.  Minn.  55043. 
.Authority  sought  to  oix>rate  as  a  crnitracl 
carrier,  by  motor  vehule.  over  irregular 
routes.  tmnsix)i-1ing:  il>  Floor  cover- 
ings, stair  treads,  wall  tile,  counter  lop 
roverings.  and  mouldings  and  materiuLs 
and  supplies  uscfi  in  the  iiistiiUation. 
maintenance,  and  rermir  of  the  com- 
modities describeti  above,  and  <2i  eluna 
bath  accos.sorics,  from  Baltimore.  Md  . 
Newark.  Salem.  Ti-enton.  East  Bruns- 
wick, Roselle  Park,  and  Keyport.  N  J  . 
Newburgh.  NY.,  and  Elmsford.  NY. 
Minen'a  and  Dalton.  Ohio,  and  Gettys- 
burg and  Philadelphia.  P.i..  to  points  in 
Iowa.  Minnesota.  Nortli  Dakota.  South 
Dakota,  and  WLsconsm.  under  a  continu- 
ing contnvct  or  contracts  with  Mlnne- 
.•^ola  Tile  Supply.  Minneapolis,  Mmn. 

Note — If  a  hearing  Is  deemed  necessary, 
the  applicant  requests  it  Ije  held  at  Minne- 
apolis, Minn 

No.  MC  143589,  filed  Augu.^t.  11.  1977. 
Applicant:  RANDLEMAN'S  PICK-UP 
AND  DELU-ERY  SERVICE,  INC.,  1800 
East  Bessemer  Avenue.  Greeasboro.  N.C 
27405.  Applicant's  representative;  F. 
Kent  Bums.  P.O  Box  1406.  Raleigh,  N.C. 
27602.  Authority  .sought  to  operate  a.s  a 
contract  carrier,  by  motor  vehicle,  over 
irregular  routes,  trarusportiiig:  (!•  Liquid 
glue  and  materials  used  in  the  manu- 
facture of  glue  and  adhesives  in  bulk 
and  drums,  between  pomts  in  Virginia. 
Nortli  Carolina.  South  Carolina,  and 
Georgia,  imder  a  continuing  contract  or 
contracts  \kith  H.  B.  Puller  Co.,  Greens- 
boro. N.C.  and  (2>  paints,  stains,  var- 
ni.she.^.  and  related  products  for  use  in 
the  manufacture  of  furnture,  between 
points  in  Virginia,  North  Carolina,  South 
Carolina,  and  Georgia,  tuider  a  conthiu- 
ing  contract  or  contracts  with  Mobil 
Chemical  Co..  High  Point.  N.C. 

Note— If  »  hearing  le  deemed  ne.  escary, 
a4>pllc*nt  request*  tliat  tt  be  held  in  Greens- 
boro, N  C  ,  or  Raleigh,  NO. 
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No.  MC  143593.  filed  August  15.  1977. 
Applicant:  ROTA-CONE  OIU-'IELD 
OPERATING  CO  .  a  corporation.  529  N. 
14th  St.  Muskogee.  Okla.  74401.  Appli- 
cant's representative:  C.  L.  Phillips. 
Room  248.  Classen  Terrace  Bldg.,  1411  N. 
Classen,  Oklahoma  City,  Okla.  73106. 
Authority  sought  to  operate  as  a  contract 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting;  Paper  and  paper 
products,  and  malrrials.  supplirs  and 
equipment  used  in  the  manufacture,  .sale 
and  distribution  of  such  commodities 
I  except  m  bulk',  betv.een  Hoerner  Wal- 
dorf-Champion International  Corpora- 
tion plantsltc.>,  located  at  Sand  Springs 
and  Oklalioma  City.  Okla  .  and  points  in 
.Arkansas.  Kan.sas.  Missouri,  and  Texas, 
in  non-radial  mnvement.  under  a  con- 
tinuing contract,  or  contracts,  with 
Hotmer  Waldorf-Champion  Interna- 
tional Corporation. 

Note — If  a  hearing  is  deemed  necessary, 
applicant  recjue.'^ts  It  be  held  at  Oklahoma 
City.  Okla. 

No.  MC  143005.  filed  August  15.  1977. 
Applicant;  B  i  M  EXPRESS  INC..  500 
South  Western.  PO.  Box  25852.  Okla- 
homa Citv.  Okla  73125.  Applicant's  rep- 
resentative: Charles  D.  Dudley.  280 
N.itional  Foundation  Life  Building.  3535 
N.W.  58th  St.  Oklahoma  Citv.  Okla 
73112.  AKlhoritv  sought  to  oi)erate  as  a 
contract  carrier  by  motor  vehicle,  over 
irregular  routes,  transporting;  '1» 
Folded,  nan  comiqatcd  boxes  and  car- 
tons, from  the  plantsite  and  storage  fa- 
cilities of  Rock-Tenn  Companv  at  or 
near  Oklahoma  City.  Oklahoma,  to 
points  in  Arkaasas,  Kansas.  Nebraska. 
Oklahoma  and  Texas,  and  i2)  equip- 
ment, materials  and  supplies,  used  in  the 
manufacture  and  distribution  of  the 
commodities  described  in  <  1  >  above  i  ex- 
cept commodities  in  bulk,  and  commodi- 
ties which  because  of  size  or  weight 
require  t!ie  u.se  of  special  equipment^, 
from  points  in  Arkansas.  Kansa.s,  Ne- 
braska. Oklahoma,  and  Texas,  to  the 
plantsite  and  ^torage  facilities  of  Rock- 
Tcnn  Companv,  at  or  near  OKlahoina 
City.  Oklahoma,  under  a  continuing  con- 
tract, or  contracts  with  Rock-Tenn 
Company. 

Note  — If  a  hearing  is  deemed  necessary, 
the  applicant  requests  it  be  held  at  Okla- 
homa City,  Okla. 

No.  MC  143606.  filed  August  12  1977. 
Applicant  BOB  AIKINS  LINES.  INC.. 
P  O.  Box  JG4.  Lawrenreburg.  I:id.  47025. 
Applicant's  representative;  L.  Apnew 
Myers.  Jr  .  734  Fifteenth  St.  NW..  Wa-^h- 
ington.  D  C.  20005.  Authority  .sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Crushers,  Breakers.  Grinders  and 
Elevators,  used  in  or  bv  coal,  fertilizing, 
metal,  ore  or  stone  industries:  also  Ma- 
terial Handling  Equipment  including 
parts  or  accessories  for  all  the  above- 
named  commodities,  from  Aui-ora.  In- 
diana to  points  in  the  United  States  (ex- 
cept Alaska,  Hawaii  and  Indiana)  and 
restricted  against  service  to  Cincinnati 
and  Shandon.  Ohio,  under  a  continuing 


contract  or  contracts  with  Continental 
M.DM  Inc.,  and  Stedman  Foundry  and 
Machine  Company,  Inc. 

Note  — Applicant  holds  common  carrier 
authority  in  MC  20753  and  Rul)s  thereunder. 
therefor<»  dual  operations  may  be  Involved 
Common  control  may  also  be  Involved  If  a 
hearing  is  deemed  neces.sary.  the  applicant 
requests  It  be  held  at  either  Cincinnati,  Ohio, 
or  I»ulsvillc.  Ky 

No.  MC  143607.  filed  August  15.  1977. 
Applicant  BAY  WOOD  TRANSPORT. 
INC..  PO  Box  8155.  Waco.  Tex.  76710. 
Anplicant's  renresentative:  E.  Stephen 
Hei.slev,  Suite  805.  666  Eleventh  St  NW., 
Washington.  D  C.  20001  Authority  sought 
to  operate  as  a  contract  carrier  bv  motor 
vehicle,  in  interstate  or  foreign  com- 
merce; over  irregular  routes  transport- 
ing: (D  Clotltinp.  including  cotton  and 
synthetic  clothing:  and  piecrgoods.  in- 
cluding finished  and  unfinished  piece- 
goods,  and  '2>  materials  equipment  and 
supplies,  used  in  the  manufacture  pro- 
duction, fini'^hing.  distribution,  cutting, 
coloring  and  sale  of  the  commodities  in 
<!)  above;  d'  Between  Waco,  Texas; 
Greelev,  Colorado;  Vi>=alia  and  Sanger. 
California:  Yakima.  Wa'-hington;  Pleas- 
ant Grove  Utah:  and  Shelbvville.  Ten- 
nessee; <2i  fiom  points  in-il^  above  to 
Wauwatosa.  Wisconsin:  Columbus.  Ohio; 
Atlanta.  Georgia:  Lenexa.  Kansas;  Hous- 
ton. Texas;  and  Miami.  Florida;  and  (3'> 
from  jxiintfi  in  South  Carolina.  Georgia. 
Alabama.  North  Carolina,  Virginia.  Ten- 
nessee, Pennsylvania,  Mississippi.  Ken- 
tucky and  Arkansas  to  jxiints  in  d) 
above  Restrictions;  The  above  authority 
is  restricted  1 1 '  against  the  transnorta- 
tion  of  commodities  in  bulk,  and  tank  ve- 
hicles; and  <2>  to  the  transportation  of 
tratTi-"  moving  under  a  continuing  con- 
trac  t  or  contracts  with  Bayly  Corp.,  of 
Waco.  Tex. 

Note — If  a  hearing  Is  deemed  necessary, 
applicant  reqiie'^ts  it  be  held  at  either  Hou'>- 
ton.  lex  .  or  W\.shlnHton.  DC. 

No.  MC  11316  I  Sub-No.  n  (Correc- 
tion i .  filed  July  3.  1977.  published  in  the 
Federal  Register  issue  of  August  25. 
1977  and  republished,  as  corrected  this 
issue.  Applicant ;  THE  GALION  &  MANS- 
FIEI  D  TR.A^NSIT  COMPANY,  a  corpo- 
raticn.  1271  Bowman  St  ,  Mansfield. 
Ohio  44903.  Apiilicant's  representative: 
A.  Charles  Tell.  100  East  Broad  St..  Co- 
lumbus. Ohio  43215.  Authority  sought  to 
operate  as  a  coitimon  carrier,  by  motor 
vehicle,  over  irrepular  routes,  m  the 
transportation  of  passengers  and  their 
baggage  in  the  same  vehicles  with  pas- 
sengers irf  round-trip  special  and  charter 
operations  beginning  and  ending  at 
points  in  Ashland,  Crawford.  Holmes, 
Huron,  Knox,  1  icking.  Marion,  Morrow, 
Seneca.  Richl.^nd  and  Wyandot  Coun- 
ties. Ohio,  and  extending  to  points  in  the 
United  States  including  Alaska,  but  ex- 
cluding Hawaii. 

Note — If  a  hearing  Is  deemed  necessary, 
applicant  requests  it  be  held  at  Columbus. 
Ohio.  The  purpose  of  this  republication  Is  to 
add  points  in  Knox  County.  Ohio  which  was 
inadvertently  omitted  In  the  previous  pvib- 
lication. 


No.  MC  84728  (Sub-No  64  > ,  filed  Aug- 
ust 8.  1977  Applicant:  SAFEWAY 
TRAILS.  INC  .  1200  Eye  St.  NW  ,  Wash- 
ington. DC  20005  Applicant's  represen- 
taUve;  Gayla  L  Campbell.  1500  Jackson 
St..  Suite  422.  Dallas.  Tex  75201.  Author- 
ity sought  to  operate  a-s  a  common  car- 
rier, by  motor  vehicle,  over  regular 
routes,  transporting:  Passengers  and 
their  baggage  and  express  and  neics- 
papers  in  the  same  vehicle  with  passen- 
gers, between  the  junction  of  U6  High- 
way 40  and  New  Jersey  Hiphway  55.  and 
the  junction  of  New  Jersey  Highway  54 
and  US  Highway  40  at  Buena.  N.J.: 
From  junction  US  Highwav  40  and  New 
Jersey  Highway  55  near  Malaga.  N  J., 
over  New  Jer.sey  Highway  55  to  Vineland. 
N  J  .  thence  over  City  Streets  to  New 
Jersey  Highway  54  and  US  Highway  40 
at  Buena.  N.J  ,  and  return  over  the  same 
route,  serving  all  intermediate  points. 

Note.— Common  control  may  be  Involved. 
If  a  hearing  Is  deemed  neces-sarv.  applicant 
requests  It  be  held  at  either  Vineland  or  Al- 
lan lie  C'.ty.  N.J. 

No.  MC  126203  < Sub-No.  6>  <  Amend- 
ment", filed  April  22.  1977.  published  m 
the  P^uERAL  Register  i.ssue  of  May  19. 
1977.  and  republi.shed  as  amended,  this 
is.sue.  Applicant;  EVERETT  CHARTER 
SYSTEM.  INC..  3131  Cedar  St..  Everett, 
Wash.  98201.  Applicant's  representative: 
Michael  D  Duppenthaler,  607  Third 
Ave.,  Seattle.  Wash  98104.  Authority 
sought  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting;  il)  Passengers,  their  bag- 
gage and  personal  effects  when  trans- 
ported in  the  same  vehicle  with  passen- 
gers, in  charter  or  special  operations,  be- 
tween Everett.  Washington  on  the  one 
hpnd.  and.  on  the  other.  Anacortes. 
Wash  .  restricted  to  traffic  moving  to  and 
from  Victoria.  British  Colum.bia.  Can- 
ada; and  <2»  Passengers  and  thfir  bag- 
gage, in  charter  and  special  operations  in 
sightseeing  and  pleasure  tours  beginning 
and  ending  at  points  in  Snohomish. 
Skagit.  Lsland  and  San  Juan  Counties. 
Wash,  and  extending  to  points  in  Wash- 
ington. Oregon,  California.  Alaska.  Ari- 
zona, Colorado.  Id.^ho.  Montana.  Ne- 
vada, Utah,  and  Wyoming.  The  purpose 
of  this  republication  is  to  amend  the  re- 
quested authority  in  1 1  >  above  to  "in 
charter  or  special  operations"  and  to  de- 
lete the  requested  authority  in  '2 1  above. 

Note  — If  a  hearing  is  deemed  necessary, 
applicant  requests  It  be  held  at  either  Everett 
or  Seattle.   Wash. 

No.  MC  135354  i Sub-No.  3',  filed  Au- 
gust 11,  1977.  Applicant:  Statesville 
Motor  Coach  Co..  Inc.,  109  Winston  Ave., 
Statesville,  N.C.  28677.  .Applicant's  repre- 
sentative: Tlieodore  Polydoroff.  Suite 
600.  1250  Connecticut  Ave..  N'W..  Wash- 
ington. DC.  20036.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Passengers  and  their  baggage,  in 
special  and  charter  operations.  Begin- 
ning and  ending  at  points  in  Alexander, 
Catawba,  Davie,  and  Iredell  Counties, 
North  Carolina,  and  extending  to  points 


FEDERAL   REGISTER,  VOL    45,   NO.    184 — THURSDAY,    SEPTEMBER   22,    1977 


17931 

in  the  United  States  in  and  east  of  the 
States  of  Wi>consin.  Illinois,  Missouri. 
Arkansas,  and  Louisiana. 

NnTE  —If  a  hearing  Is  dpemcd  neressurv. 
aprli^ant  requests  that  it  be  held  In  Stateu- 
viuc    N  C. 

FbEU  HT    FORWARDFR 

No.  FF-329  ■  Sub-No.  7' .  filed  August  4. 
1977  Applicant  TtiT,  INC..  2818  South 
Eastern  Ave  .  Los  Angeles.  Calif.  90040. 
Applicant  s  rfpre'^tntative:  Charles  Pier- 
oni.  714  Riverside  Court.  South  Bend. 
Ind  46616  Authority  sought  to  ensaKe 
m  operation,  :a  intoj-.^tate  commerce,  a.s 
a  freight  forwarder  through  use  of  the 
facilities  of  common  carriers  by  rail, 
motor,  and  watir  carriers,  in  the  trans- 
portation of  'K'ttor  teJiicles,  between 
points  in  the  United  States,  including 
Ala>ka  and  Hawaa 

Note  — Ccmrirr.  control  may  be  involveil 
If  a  hearinK  Is  ciprmed  nrces.s.\ry.  applicant 
rrqiiests  It  tie  h<-!d  at  either  Chicago.  Ill .  or 
Ltrs  Angeles.  Ctk'.if 

Finance  appiications 

The  followir.s  applications  seek  ap- 
proval to  consolidate,  purchase,  merge, 
lease  operatintr  netUs  and  properties,  or 
acquire  control  through  ownership  of 
stock,  or  rail  carriers  or  motor  carriers 
pursuant  to  Se-  tions  5' 2'  or  210a' b'  of 
the  Interstate  Commerce  Act. 

An  original  and  two  copies  of  protests 
against  the  graiima  of  the  reriuested  au- 
thority must  be  Hied  with  the  Commis- 
sion within  30  days  after  the  date  of  thi.s 
FrnERAL  Rfcister  notice.  Such  protests 
shall  comply  witli  Si^ecial  Rules  240tc' 
or  240id'  of  the  Commission's  General 
Rules  of  Practice  '49  CFR  1100  240'  and 
shall  include  a  concise  statement  of  pro- 
testants  interest  in  the  proceeding.  A 
copv  of  the  protest  shall  be  served  con- 
currently upon  applicant's  representa- 
tive, or  applicant  if  no  representative 
IS  named 

No.  MC-F-i:'^22  Authority  sought  for 
purchase  b<.  CROUSE  CARTAGE  COM- 
PANY. P.O.  Box  586,  Carroll.  Iowa  51401, 
of  a  portion  cf  the  operating  rights  of 
JACK  LINK  TFUCK  LINE.  INC  ,  Dyers- 
ville.  Iowa  52040,  a:.d  for  acquisition  by 
Paul  Croase.  al.so  of  Carroll.  Iowa  51401, 
of  control  of  such  rights  through  the 
purchase.  Apphcant^s'  attorney:  Scott  E. 
Daniel,  P.O  B.x  82028.  Lincoln,  Nebr. 
68501.  Operating  rights  sought  to  be 
purchased  Meats,  meat  products,  and 
nu-at  by-products,  and  articles  distrib- 
uted by  meat  packinghouses  (except 
hides  and  commodities  in  bulk>  as  de- 
scribed in  Section.'^  A  and  C  of  App>endix 
I  to  the  report  in  Descriptions  in  Motor 
Carrier  Certificates  61  M.C.C.  209  and 
766.  as  a  common  carrier  over  irregular 
routes  from  tnc  facilities  of  Wilson  Si 
Co  at  or  near  Cherokee.  Iowa  to  points 
in  Indiana.  Micnigan,  Ohio  and  Wiscon- 
sin: restricted  to  the  transportation  of 
shipments  originating  at  the  above- 
named  origin  and  destined  to  the  named 
destinatior^s.  Vendee  is  authorized  to  op- 
erate as  a  common  carrier  in  Indiana, 
Michigan.  Ohio.  Wisconsin.  Illinois,  and 
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Iowa  Application  has  not  been  fUed  for 
temporary  authority  under  section  2l0a 
<b«. 

No.  MC-F-13325  Authority  sought  for 
purchase  by  TERMINAL  TRANSPORT 
COMPANY.  INC.,  248  Chester  Avenue, 
S  E  .  Atlanta.  Ga.  30316  of  a  portion  of 
the  oi>erating  rights  of  MIDWEST 
COAST  TRANSPORT,  INC..  PO  Box 
1233.  Sioux  Falls.  S.  Dak.  57101.  and  for 
rtcquisition  by  TEXAS  GAS  TRANSMIS- 
SION CORP.  PO  Box  1160.  OwerLsboro, 
Ky  42301,  AMERICAN  COMMERCIAL 
LINES.  2919  Allen  Parkwav.  Houston, 
Tex  77109  and  AMERICAN  FREIGHT 
SYSTEM.  51  Corporate  Woods.  Overland 
Park,  Kans.  66210.  of  control  of  such 
rights  through  the  purchase.  Apnlicants" 
attorneys:  Harold  H.  Clokey,  PO  Box 
1918,  Atlanta,  Ga  30301  and  Ralph  H. 
Jinks.  P  O.  Box  1233  Sioux  Falls,  S.  Etak. 
57101.  Operating  rights  sought  to  be  pur- 
chased: General  commodities,  except 
thase  of  unusual  value.  Classes  A  and  B 
explosives,  livestock,  household  goods  as 
defined  bv  the  Commission,  commodi- 
ties in  bulk,  commodities  requiring  spe- 
cial equipment  and  those  iniurious  or 
contaminating  to  other  lading,  as  a 
common  carrier  over  rep:ular  routes  be- 
tween Springfield.  Mass.  and  Hartford. 
Conn.,  serving  all  intermediate  points; 
and  the  off-route  points  of  Granby, 
TarifTville  and  Simsbury,  Conn  ;  Gen- 
eral commodities,  with  the  same  excep- 
tions as  described  above  over  irregular 
routes  between  Springfield.  Mass..  and 
points  in  Massachasetts  within  15  miles 
of  Springfield,  on  the  one  hand.  and.  on 
the  other,  Putnam  and  Jewett  City, 
Conn  ,  and  points  in  that  part  of  Con- 
necticut east  of  a  line  beginning  at  the 
Ma.ssachusetts-Connecticut  State  line 
and  extending  along  Connecticut  High- 
way 8  to  Shelton.  Conn  .  and  thence 
along  Connecticut  Highway  110  to  Strat- 
ford. Conn.,  and  west  of  a  line  beginning 
at  the  Massachusetts-Connecticut  State 
line  and  extending  along  Connecticut 
Highway  169  'formerly  Connecticut 
Highway  93»  to  Norwich,  Conn,,  thence 
along  Connecticut  Highway  12  to  Gro- 
ton.  Conn.,  including  points  on  the  in- 
dicated portion  of  the  highwavs  specified. 
Vendee  is  authorized  to  operate  as  a  com- 
mon carrier  in  Alabama,  Connecticut. 
Florida.  Georgia,  Illinois,  Indiana, 
Iowa,  Kentucky  and  South  Dakota.  Ap- 
plication has  not  been  filed  for  temporary 
authority  under  .section  210atbi . 

No.  MC-F-13327.  Authority  .sought  for 
purchase  by  TRI- STATE  MOTOR 
TRANSIT  CO.  PO  Box  113  (Business 
1-44'.  Joplin.  Mo.  64801.  of  a  portion  of 
the  ooerating  rights  of  DEALERS 
TR.ANSIT.  INC.,  Enterprise  Building, 
522  South  Boston  Ave.,  Tulsa,  Okla. 
74102.  Applicants'  attorneys:  A.  N. 
Jacobs.  P.O.  Box  113.  Joplin.  Mo  64801; 
Alan  Foss.  502  First  National  Bank 
Bldg  ,  Fargo,  N  Dak.  58102  and  Max  G. 
Morgan,  223  Ciudad  Bldg,  Oklahoma 
City.  Okla.  73112.  Operating  rights 
sought  to  be  purchased:  Such  com- 
modities as  require  special  equipment 
and  handling  by  reason  of  their  unusual 


weight,  bulk,  or  length;  and  In  connec- 
tion therewith  materials  and  .supplies 
not  of  unusual  weight,  bulk,  or  length, 
used  or  to  be  used  in  construction,  road 
building,  mining,  well  drilling  (oil.  gas 
or  water),  and  military  or  demolition 
projects.  In  shipments  of  not  less  than 
10,000  pounds,  as  a  common  carrier  l>e- 
tween  points  in  that  part  of  I^w  Mexico 
south  of  Interstate  Highway  40  and  west 
of  Interstate  Highway  25,  on  the  one 
hand,  and,  on  the  other,  points  in  Clark 
County,  Nevada:  Self -propelled  articles. 
each  weighing  15.000  pounds  or  more, 
and  related  machinery,  tools,  parts  and 
supplies  moving  in  connection  there- 
with, between  points  in  that  part  of  New- 
Mexico  south  of  Int<>rstate  Highway  40 
and  west  of  Interstate  Highway  25,  on 
the  one  hand,  and,  on  the  other,  points 
in  Clark  County.  Nevada.  Vendee  Ls  au- 
thorized to  operate  as  a  common  carrier 
in  all  States.  Application  has  not  been 
filed  for  temporary  authority  under  Sec- 
tion 210a(b>, 

Note— MC   109397   (Sub-No.  367)   Is  a  di- 
rectly related  matter. 

No.  MC-F-13328.  Authority  sought  for 
purcha.se  by  LARA\nE.  INC,  14800 
Castleton.  Detroit.  Mich  48227,  of  a  por- 
tion of  the  operating  rights  of  Barney 
Kosofsky,  an  individual,  d  b  a.  BAR- 
NEYS  CARTAGE  CO.  16225  Lamp- 
lighter Court,  Southfleld,  Mich.  48075, 
and  for  acquisition  by  Gordon  F. 
Laramie  and  Donald  F  Laramie,  14800 
Castleton.  Detroit,  Mich  48227.  of  con- 
trol of  such  rights  through  the  purchase. 
Applicants'  attorney:  Martin  J.  Leavitt, 
22375  Haggertv  Road,  P  O.  Box  400, 
Northville,  Mich.  48167.  Operating 
rights  sought  to  be  purchased:  Heavy 
machinery  and  boilers,  and  the  following 
dismantled  commodities;  machinery, 
electrical  equipment,  contractors  equip- 
ment, and  store,  office,  factory,  hospital, 
art  gallery  and  museum  fixtures,  and 
equipment,  as  a  common  carrier  over 
irregular  routes  between  ixiints  and 
places  in  the  Lower  Peninsula  of  Michi- 
gan, on  the  one  hand,  and,  on  the  other, 
points  and  places  in  Indiana,  Illinois, 
Ohio.  Kentucky,  New  York,  and  Connect- 
icut, traversing  Pennsylvania  for  oper- 
ating convenience  only.  Vendee  Is  au-. 
thorized  to  operate  as  a  common  carrier 
in  Michigan,  Indiana,  Illinois,  Ohio, 
Kentucky,  New  York,  Connecticut,  and 
Pennsylvania.  Application  has  been  filed 
for  temporary  authority  under  section 
210a(b). 

Note— No  MC  98184  (Sub-No.  6)  Is  a 
directly  related  matter. 

No.  MC-F-13332.  Authority  sought  for 
purchase  by  SMITH  S  TRANSFER  COR- 
PORATION, PO  Box  1000.  Staunton. 
Va.  24401.  of  a  portion  of  the  operating 
rights  of  AKERS  MOTOR  LINES,  INC., 
PO.  Box  10303,  Charlotte,  N  C.  28237, 
and  for  acquisition  by  R.  R  Smith,  P.O. 
Box  1000,  Staunton,  Va.  24401,  of  control 
of  such  rights  through  the  transaction. 
Applicants'  attorneys:  David  G.  Mac- 
dnnald.  1000  Sixteenth  Street,  NW., 
Washington,  DC.  20036  and  Leonard 
Jaskiewicz.  1730  M  Street,  NW..  Wash- 
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Ington,  DC.  20036.  Operating  rights 
sought  to  be  purcliased:  General  com- 
modities, except  thase  of  unusual  value. 
Classes  A  and  H  exr^lo-'-ives.  tobacf'(\ 
liquor,  commodities  in  bulk,  commodities 
requiring  special  eouiiiment,  hou.sehold 
goods  as  defined  by  the  Ci>mmisM(,'n,  and 
commodities  requiring  si^ecial  equip- 
ment, as  a  common  earner  over  leguiar 
routes  between  Atlanta,  Ga  .  and 
Thomasville,  Ga  ,  serving  all  intermedi- 
ate points;  Between  Greenville,  SC  and 
Atlanta,  Ga  ,  serving  all  intermediate 
point.s;  Between  Greenville,  S  C,  and 
Calhoan  Falls,  SC,  serving  all  Inter- 
mediate points  Between  Winder,  Ga.,  and 
M<'nroe,  Ga.,  .serving  all  inteiinedlate 
points.  Between  Atlanta.  Ga  ,  and  Au- 
gusta, Ga.,  serving  all  inu-nnediate 
points;  Between  Atlanta,  Ga  ,  and  Jesup, 
Ga ,  serving  all  intermediate  points; 
Between  MadLson,  Ga  ,  and  Woo<ibury. 
Ga  ,  servrng  all  intermediate  points; 
Between  Macon.  Oa,,  and  Eastman,  Ga  , 
serving  all  int'Tmcdiate  points;  Between 
Alliens.  Ga  .  and  Albany,  Ga.,  serving  all 
intermediate  points;  Between  Rock  Hill, 
SC  ,  nnd  Cohuiibia.  S  C,  serving  the  in- 
tennedial€  point  of  Chester,  S  C ,  for 
joinder  only:  Between  Columbia,  SC, 
and  Savannah,  Ga.,  serving  the  inter- 
mediate point  of  Orangeburg,  SC  ,  for 
joinder  only;  Between  Savannah,  Ga  . 
and  Albany,  Ga  ,  serving  all  ii.lermedi- 
ate  point.--:  Between  Newl->orr\-,  SC.  and 
Augusta,  Ga ,  serving  all  inft^rmediatc 
iwints;  Between  Chester,  SC,  and 
Whitmire,  SC,  serving  all  inttrn'.edlate 
points;  Betv,-een  Spartanburg.  SC,  and 
Laurens,  S.C.,  .serving  all  intermediate 
points;  Between  Greenville,  SC,  and 
Newberry,  SC ,  serving  all  intermediate 
points;  Between  Whitmne.  SC  and 
Athens,  Ga  .  .serving  nil  intcrmedi.Tte 
points;  Between  Echcconnec.  Ga ,  and 
Albany,  Ga  ,  serving  all  Intermediate 
jKiints;  Between  Cordele,  Ga  ,  and  Val- 
dosta.  Ga ,  .«fnin',i  all  intermediate 
points;  Bet-:^-cen  Zebulon,  Ga..  and 
Barnesville.  Ga  ,  serving  all  intenncdiate 
points;  Betw-een  Fort  Valley,  Ga,,  and 
Eastman,  Ga,,  serving  all  intermediate 
points;  Between  C:imli;a.  Ga  ,  and 
Moultrie  Ga.,  serving  all  intermediate 
points:  Between  Gray,  Ga..  and  Warren- 
ton,  Ga  ,  ser\-ing  all  intermediate  points; 
Serving  intermediate  and  the  following 
off -route  points:  Bainbridge,  Claik.sville, 
Clayton,  Clyatteville.  CInxton,  Culthbert. 
Douglas,  Gordon,  Habersham  Hawkins- 
ville,  Jiiliolte,  I'lantsite  of  DeeriiiR-Milli- 
ken,  Inc.  in  Macon  County,  Mclntyre. 
Millen,  Milstead.  Nashville.  Porterdale, 
Pottetville.  Wann  Springs.  Warner 
Robins,  and  the  Plantsite  of  Tliiokol 
Chem.ical  Corporation  about  13  miles 
from  Woodbine.  .Mso  serving  Percale, 
Ga.  as  an  off-route  point  in  connection 
with  the  carrier's  presently  authorized 
regular- route  authority  between  Green- 
ville, S  C.  and  Thomasville,  Ga. 

Alternate  routes  between  Augusta, 
Ga  ,  and  Dublin,  Ga.,  serving  no  int^-r- 
mediate  points:  Bf^t-cveen  Maron,  Ga., 
and  Milledgeville,  Ga  .  serving  no  inter- 
mediate points;  Between  Experiment. 
Ga.,  and  McDonough,  Ga.,  serving  no  in- 


termediate points.  Between  Hampton, 
Ga.,  and  McDonough,  Ga.,  serving  no 
intermediate  points:  Between  Newlierry, 
S  C  ,  and  Columbia.  SC  ,  .serving  no  in- 
termediate points  Between  Senola,  Ga  , 
and  junction  Georgia  Highway  16  and 
U  S  Hi>:hway  29  near  Newnan,  Ga  ,  serv- 
ing no  intermediate  points;  Between 
.^mencus,  G.i  .  and  Cordele.  Ga  .  .serving 
no  intermediate  points:  Between  Iva. 
S C  and  Klberton,  Ga  ,  serving  no  inter- 
mediate points:  Between  Johnston.  SC  . 
and  Thomson.  Oa  ,  .serving  no  interme- 
diate points;  Between  Commerce.  Ga., 
and  Athens,  Ga  ,  in  connection  with  car- 
rier's authori7,ed  regular-route  opera- 
tions, serving  no  intermediate  points  but 
serving  Commerce  and  Alliens  for  pur- 
pose of  joinder  only:  Between  Baldwin, 
Ga.,  and  Commerce.  Ga.,  in  connection 
with  I  arner's  authorized  regular-route 
operations,  serving  no  intermediate 
points  but  serving  Baldwin.  Homer,  and 
Commerce  for  purposes  ol  joinder  only; 
Between  McRae  Oa..  and  junction  Geor- 
HiA  Hi^-'hway  H7  and  U.S.  Highway  441 
approximately  4  nales  northeast  of 
Reiiiz,  Ga..  in  connection  with  carrier's 
authorized  regular-rout*  operations, 
serving  no  intermediate  points;  Between 
Hawkinsville,  Ga  ,  and  Cochran,  Oa.,  in 
connection  wifli  carrier's  presently  au- 
thorized reKular-route  operations  serv- 
ing no  intermediate  points;  Between 
Cochran,  Ga  ,  and  junction  Georgia 
Highway  26  and  US.  Highway  80.  in 
coiinecliuti  with  carrier's  authorized 
regular-route  operations,  serving  no  in- 
termediat.p  points;  Between  Cordele,  Ga., 
and  Hawkinsville,  Ga.,  in  connection 
with  carrier's  authorized  regular-route 
operations,  serving  no  intermediate 
points.  Between  Moultrie.  Ga  .  and  Tif- 
ton,  Ga..  in  connection  with  carrier's 
autliorized  regular -route  operations, 
serving  no  intermediate  points;  Betw-een 
Mouitrif ,  Ga  ,  and  Valdosta,  Ga,,  in  con- 
nection with  carrier's  authorized  regu- 
lar-rou'L*  operations,  serving  no  inter- 
mediate point::  Between  Columbus.  Ga., 
and  Macon,  Ga  ,  in  connection  with  car- 
rier's authorized  resiular-route  opera- 
tions, serving  no  intermediate  points; 
Between  Eatonton.  Ga.,  and  Greensboro. 
Ga..  in  connection  with  carrier's  author- 
ized regular-route  operations,  .serving  no 
intermediate  points;  Between  Monticello. 
Ga..  and  Eatonton.  Ga.,  in  connection 
with  carrier's  authorized  regular-route 
operatioiis,  serving  no  intermediate 
points,  with  restrictions.  General  com- 
modities. wUh  exceptions  over  irregular 
route.',  between  Columbus,  Ga  ,  on  the  one 
hand,  and,  on  the  other,  points  in  Rus- 
sell County,  Ala.,  and  between  McRae, 
Ga  ,  and  Orangeburg,  S  C  Vendee  is  au- 
thorized to  operate  as  a  common  carrier 
in  Alatmma.  Arkansas,  Connecticut. 
Delaware.  District  of  Cc>lumbia.  Georgia. 
Illinois.  Indiana.  Iowa.  Kansas.  Ken- 
tucky. Maine.  Maryland,  Massachusetts, 
Michigan.  Minnesota.  MLssis.^ippi,  Mis- 
i-ouri,  Nebraska.  New  Hampshire.  New- 
Jersey,  New  York.  North  Carolina.  Ohio, 
Pennsylvania,  Rhode  Island,  South 
Carolina,  South  Dakota,  Tennessee,  Vir- 
ginia, West  Virginia,  and  Wisconsin.  Ap- 


plication has  been   f^led   for  temporary 
authority  under  section  210aib' . 

Operating    Rights    Application's'    Di- 
KECTLV  Related  to  Finance  Proceedings 

The  following  operating  rights  appli- 
cation's' are  filed  m  connection  with 
pending  finance  applications  under  Sec- 
lion  5' 2)  of  the  Interstate  Commerce 
.Act.  or  seek  tacking  and  or  gateway 
elimination  in  connection  with  transfer 
applications  under  Section  212'b»  of  the 
Interstate  Commerce  Act. 

An  original  and  two  copies  of  protests 
to  the  granting  of  the  authorities  must 
be  filed  with  the  Commission  •aithin  30 
days  after  the  date  of  this  Federal  Reg- 
ister notice  Such  protests  shall  comply 
with  Special  Rules  247(d)  of  the  Com- 
mission's General  Rules  of  Practice  <49 
CFR  1100  247)  and  include  a  concise 
statement  of  Protestant's  interest  in  the 
proceeding  and  copies  of  its  conflicting 
authorities.  Verified  .statements  in  oppo- 
sition should  not  be  tendered  at  this 
lime.  A  copy  of  the  protest  shall  be 
.served  concurrently  upon  applicant's 
representative  or  applicant  if  no  repre- 
sentative is  named. 

Each  applicant  states  tha*  there  will 
l)c  no  significant  effect  on  the  quality  of 
the  human  environment  resulting  from 
approval  of  its  application. 

No.  MC  59583  (Sub-No.  159',  filed 
September  8.  1977.  Applicant:  THE  MA- 
SON AND  DIXON  UNES,  INCORPO- 
RATED, Eastman  Road,  PO  Box  969, 
Klngsport,  Tenn.  37662.  Applicant's  rep- 
resentative: Kim  D  Mann,  Suite  1010, 
7101  Wi.'^consin  Ave  ,  Washington,  DC, 
20014  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
regular  routes,  transporting:  general 
commodities  'except  those  of  unsual 
value.  Classes  A  and  B  explosives,  house- 
hold goods  as  defined  by  the  Commission, 
commodities  in  bulk,  and  those  requiring 
.special  equipment):  d)  Between  Cliar- 
lotte  and  Wilminaton,  N.C.:  From  Char- 
lotte over  U.S.  Highway  74  to  Wilming- 
ton, and  return  over  the  same  route;  '2> 
Between  Greensboro  and  Rockingham. 
N.C  :  From  Greensboro  over  U.S.  High- 
way 220  to  Rockingham  and  return  over 
the  same  route;  (3>  Between  Greenstwro 
and  Lumberton,  N.C:  From  Greensboro 
over  U.S.  Highway  421  to  Lillington,  N.C. 
thence  over  US.  Highway  401  toFayette- 
ville,  N  C,  and  thence  over  Interstate 
Highway  95  to  Lumberton,  and  return 
over  the  same  routes;  (4'  Bet'\een 
Green.sboro  and  Roanoke  Rapids.  N.C: 
From  Greensboro  over  Interstate  High- 
w&v  85  to  Henderson,  N.C,  thence  over 
US.  Highway  1  to  Norlina.  NO.,  and 
thence  over  U.S.  Highway  158  to  Roanoke 
Rapids,  ar.d  irtuni  over  the  same  routes; 
(5)  Between  Durham  and  Rocky  Mount. 
N.C:  From  Durham  over  North  Carolina 
Highway  98  to  Junction  U  S.  Highway  64. 
and  thence  over  U.S.  Highway  64  to 
Rocky  Mount,  and  return  over  the  same 
routes;  (6>  Between  Durham  and  New 
Bern,  N.C:  From  Durham  over  US. 
Hig'-.way  70  to  New  Bern,  and  return  over 
the  same  route:  (7>  Between  Wilming- 
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ton  and  Rocky  Mount  NC  From  VVil- 
minKton  over  US  Hi^^hv\ay  117  lo  jvmc- 
Uon  US  Highway  301.  and  thence  over 
US  Highway  301  to  Rocky  Mount,  and 
return  over  the  same  routes:  and  '8'  Be- 
tween Fayetteville  ai\d  Roanoke  Rapids 
N  C  From  Fayetteville.  over  Interstate 
Hu;hway  95  to  R^moke  Rapids,  and  re- 
turn over  the  same  route.  serviiiK.  in  con- 
nection with  each  of  the  routes  above,  all 
uitermediate  ponu.s  in  North  Carolina 
and  all  other  points  m  North  Carolina  as 
off-route  point*. 

Xo-nr—The  purpose  of  thl-s  application  is 
to  lonvert  to  regiiUir  rovites  the  irre^ular- 
nnite  authority  ls.«:\ied  to  General  Motor 
Lines.  Inc  a*  a  certificate  of  reKisiratioti  m 
MC  120766  •Su^-^'o  li.  which  avitliDritv  ap- 
pli.Miu  (I'  seek--  to  acquire  a.s  part  of  a 
mercer  pending  m  MC'  F  13220.  pvitilisl-.ed  in 
the  FrofRAL  RriiisTEK  i.ssvie  of  June  3.  1977. 
and  i2i  seeks  to  convert  to  a  Certificate  of 
Public  Conver.ienie  and  Neoe.ssity  in  No  MC 
5fJ5a3  ,Suh-No.  1621.  publlslied  In  the  Frn- 
TRM  Rfcistir  L«^ue  r>f  Juiie  »0.  1977  All  three 
application*  are  directly  related,  atid  appli- 
crts.t  reque.it*  tliat  thev  be  heard  on  a  con- 
Mil  tdated  record  Cot:imon  control  may  be  in- 
volved If  a  hearit.R  Is  deemed  necessary, 
ftpplicant  requests  that  il  be  held  at  Char- 
lo'te    N  C  .  cr  Washir.fc-ton.  D.C 

No     MC    59583    .Sub-No.    164" ,    filed 
September  8.  1977   Applicant    THE  MA- 
SON  AND   DIXON   LINES.    INCORPO- 
RATED.  Ea.'^linan  Road.  PO    Box  969. 
K'.ncsport.  Tenn.  37662.  Applicant's  rep- 
resentative:  Kim  D.  Mann.  Suite  1010, 
7101  Wisconsin  Avenue.  Washington.  DC 
20014.  Authority  sought  to  operate  as  a 
co'imon  carrier,  by  motor  vehicle,  over 
regular    routes,    transporting;;     general 
commodities    "except    those   of   uniisual 
value,  clas&es  A  and  B  explosives,  house- 
hold Koods  a?  defined  by  the  Cotninis^sion. 
commodities  in  bulk,  and  tho.se  requiring 
sp»Hwl   equipment:    a*    Between   Rock 
HiU  and  Anderson.  SC  :  from  Rock  Hill 
over    South     Carolina     Highway     5     to 
Bl.icksburg.   SC  .   and   thence  over  US 
Highway  29  to  Anderson,  and  return  over 
the  same  routes.  <2'  between  Rock  Hill 
and  North  Augusta.  SC:  from  Rock  Hill 
over  US   Highway  21  to  Columbia.  S  C 
and  thence  ever  interstate  Highway  20 
to  North  Augusta,  and  return  over  the 
same  routes:  i3>  between  Greenville  and 
North   Augiista    SC  :    from   Greenville 
over  U.S.  Highway  25  to  North  Augusta, 
and  return  over  the  same  route:  '4'  be- 
tween Columbia  and  Hardeeville.  SC  : 
from  Columbia  over  US.  Highway  321 
to  Hardeeville.  and  return  over  the  same 
route:   i5'   between  North  Augusta  and 
'Fairfax.  SC  :  from  North  Augusta  over 
US   Highway  278  to  Fairfax,  and  return 
over  the  same  route:   i6>  between  Rock 
Hill  and  Darlington.  SC:    from  Rock 
Hill  over  U  S.   Highway  21   to  junction 
South  Carolina  Highway  9.  thence  over 
South   Carolina   Highway  9  to  Cheraw. 
and    thence    over   U.S.    Highway    52    to 
Darlington,   and   return   over   the  same 
routes:      i7'      between     Columbia     and 
Charleston.    SC:    from    Columbia   over 
Interstate    Highway    26    to    Charleston, 
and  return  over  the  same  route:  'B'  be- 
tween  Florence   and   Hardeeville.   SC  : 
from  Florence  over  Interstate  Highway 
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9p  to  Hardeeville.  and  return  over  Uie 
Siime  route:  t9'  between  Rock  Hill  and 
Myrtle  Beach.  SC  from  Rock  Hill  over 
South  Carolina  Highway  5  to  junction 
US  Highway  521.  thence  over  US.  High- 
way 521  to  Lancaster.  SC.  thence  over 
South  Carolina  Highway  903  to  junction 
South  Carolina  Highway  151.  thence 
over  South  Carolina  Highway  151  to 
Darlington.  SC  .  thence  over  US.  High- 
way 52  to  Florence,  thence  over  U.S. 
Highway  301  to  junction  South  Carolina 
Highway  576.  thence  over  South  Caro- 
lina Highway  576  to  jimction  US  High- 
way 501.  and  thence  over  US  Highway 
501  to  Myrtle  Beach  and  return  over  the 
same  routes;  >  10'  between  Myrtle  Beach 
and  Hardeeville.  SC  :  from  Myrtle 
Beach  over  U.S.  Highway  17  to  Hardee- 
ville. and  return  over  the  same  route. 
serving,  in  connection  with  each  of  the 
routes  above,  all  intermediate  points  in 
South  Carolina  and  all  other  point.s  in 
South  Carolina  as  off-route  points,  re- 
stricted to  the  transportation  of  sliip- 
ments  moving  from.  to.  or  through  points 
in  York  County.  South  Carolina. 

Note  —The  purpose  of  this  application  is 
lo  convert  to  regvilur  routes  the  Irregular- 
route  authority  Issued  to  J  W.  Craig  dba 
City  Transfer  &  Storage  Co  as  b  certificate  of 
reRistratlon  In  MC  120165  i Sub-No  1(.  which 
authority  applicant  ( 1 )  seeks  lo  acquire  In 
pending  docket  No  ^TC  F  13266.  published  In 
the  Feokral  Rfcistkr  Issue  of  July  8.  1977: 
and  (2»  seeks  to  convert  to  a  Certificate  of 
Public  Convenience  and  Necessity  In  No  MC 
59583  iSub-No.  163).  published  In  the  Fed- 
eral RFCisTra  issue  of  July  8.  1977  All  three 
applications  are  directly  related  and  appli- 
cant requests  that  they  be  heard  on  a  con- 
solidated record  Common  control  may  be 
Involved  If  a  hearing  Is  deemed  necessary, 
anpllcant  requests  that  It  be  held  at  Colum- 
bia. S  C  .  or  \Vashlngt<jn.  DC. 

No.  MC  109397  i  Sub-No  367  > .  filed 
August  25.  1977  Applicant:  TRI-STATE 
MOTOR  TRANSIT  CO  .  a  corporation. 
PO  Box  113.  'Business — 1-44',  Joplin. 
Mo.  64801.  Applicants  representative: 
A.  N.  Jacobs,  PO  Box  113.  Joplin.  Mo 
64801  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Comviodi- 
ttes  I  except  boats' .  the  transportation  of 
which  because  of  size  or  weight  requires 
the  use  of  special  equipment,  and  related 
machinery  parts  and  related  contractors' 
materials  and  supvUes  when  their  trans- 
portation is  incidental  to  the  transporta- 
tion by  carrier  of  commodities  which  by 
reason  of  size  or  weight  require  special 
equipment.  Self-propelled  articles,  each 
weighing  15.000  pounds  or  more  and  re- 
lated machinery .  equipment,  tools,  parts 
and  supplies  moving  in  connection  there- 
with I  restricted  to  self-propelled  arti- 
cles which  are  transported  on  trailers  • . 
between  points  in  California,  on  the  one 
hand.  and.  on  the  other,  points  and  places 
in  New  Mexico,  south  of  Interstate  High- 
way 40  and  west  of  Interstate  Highway 
25. 

Note  — The  purpose  of  this  application  is 
to  eliminate  the  gateway  of  Clark  County. 
Nev  This  Is  a  matter  directly  related  to  a 
section  5i2)  proceeding  In  MCF  13327.  Trl- 
State  Motor  Transit  Co  —Purchase  ( Por- 
tion) ^Dealers  Transit.  Inc.  published  In  a 


prevlotis  .-section  of  this  Issue  If  a  hearing  Is 
deemed  necessary,  applicant  requests  that  It 
be  held  at  La«  Veiias.  Nev  .  or  Phoenix.  ArU. 

No   MC  109533  (Sub-No   93 »     (partial 
correction' .  filed  July  19.  1977.  publi.shed 
in  the  Federal  Register  issue  of  Septem- 
ber 8.   1977.  and  republished  this  issue 
Applicant    OVERNITE  TRANSPORTA- 
TION  COMPANY,   a  corporation,    1000 
Semmes  Avenue.   Richmond.  Va.   23224. 
Applicants  representative    E  T  Liipfert, 
Suite  1000.  1660  L  Street  NW..  Washing- 
ton.   DC     20036.    Authority    sought    to 
operate   as   a   common   carrier,   by    ve- 
hicle, over  regular  routes,  transporting 
General   commodities    > except    tho.se    of 
unusual    value,    classes    A    and    B    ex- 
plosives,   household    goods    as    defined 
by  the  Commission,  commodities  in  bulk, 
and  those  requiring  special  equipment ' . 
a  I   Between  Elkton.  Md  .  and  Reading. 
Pa.,  serving  all  intermediate  points  in 
Delaware  and  Pennsylvania,  from  Elkton 
over  Maryland   Highway   7   to  junction 
US  Highway  40  thence  over  US  High- 
way 40  to  Wilmington.  Del  .  thence  over 
US    Highway  202  to  West  Chester.  Pa  . 
thence  over  Pennsylvania  Highway  100 
to  Pottstown.  Pa  .  thence  over  U  S.  High- 
way 422  to  Reading,  Pa  .  and  return  over 
the  same  route:  i8>   In  connection  with 
service  routes  il'   through  '!>   in  Dela- 
ware. New  Jersey,  and  Pennsylvania,  or 
other  regular  routes  of  carrier,  the  car- 
rier may  serve   the   following  off-route 
points;  <a>  Delaware— all  points  on  and 
north      of     the     Chesapeake-Delaware 
Canal ;    i  b  >    New   Jersey — Camden ;    <  c  > 
Pennsylvania;  'i'  Berks  County— points 
on  and  south  of  US  Highway  22  from 
Berks-Lehigh    County    Line    to    Berks- 
Lebanon  County  Line;  also  the  points  of 
Grimes     and      Schubert;      'ii>      Bucks 
County — Argus,  Chalfont.  Eureka.  Gery- 
ville.     Hatboro.     Line     Lexington.     Mt. 
Pleasant.    Milford    Square.    Neshaminy. 
Perkasie.  Silverdale.  Sellersville.  Souder- 
ton.  Spinners  Town.  TradesvlUe.  Trum- 
bauersvllle.    Telford,    Warrington    and 
Warminister;     liii"     Chester    County- 
Points   on    and    north    of   Pennsylvania 
Hieliway896:  'iv>  Cumberland  County — 
points  on  and  east  of  Pennsylvania  High- 
way 34  from  Perry -Cumberland  County 
Lines,  tlience  along  Pennsylvania  High- 
way 34  to  Carlisle,  thence  along  Inter- 
state Highway  76  to  junction  Pennsj-l- 
vania  Highway  233.  thence  along  Penn- 
sylvania Highway  233  to  the  Cumber- 
land-Adams County  Line,  also  the  points 
of  Greason.  Hackersville  and  Plainfleld : 
'v>     Delaware    County;     <vli     Lebanon 
County;   ivii^  Lehigh  County— Alburtis. 
Breinigsville.  Hosensack.  Old  Zionsville. 
Shimerville.     Wellersville     and     Zettle- 
moyer;  iviiii  Montgomery  County;  'ix> 
Perry  County — Cove.  Duncannon.  Key- 
stone. Kenkora  Heights.  Marysville.  Per- 
dix  and  Sterretts  Gap;  <x>  Philadelphia 
County — points  on  and  south  of  Pennsyl- 
vania    Highway     63;      ixi>      Schuylkill 
County— Auburn.  Brommerstown.  Camp. 
Deturksville.  Friedensburg.  Lincoln.  Lor- 
berry,  June.  Martown,  Orwin.  Paradise. 
Pine  Grove.  Port  Clinton.  Ravine.  Rock. 
Roedersville.  Suedberg,  and  Summit  Sta- 
tion; (xil)  York  County. 
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NoTT. — Common  control  may  be  Involved. 
This  application  is  a  matter  directly  related 
to  a  finance  application  In  MC-P-12716  which 
appeared  In  the  Fedeiial  Register  issue  of 
December  31.  1976.  and  which  la  presently 
pendlog  on  exceptions  to  the  Initial  decision 
dated  June  8.  1977.  and  served  June  15.  1977. 
The  purpose  of  this  partial  correction  U  to 
(A)  Indicate  route  over  U  3.  Highway  422  In 
lieu  of  US.  Highway  42  in  part  (1)  of  the 
application:  (B)  indicate  the  highway  In 
part  (8){c)(lv)  Is  Interstate  HlRhway  76 
and  (C)  remove  the  parenthesis  l>efore 
"Ravine"  in  part  (8)  (c)  (xl) .  If  a  hearing  la 
deemed  necessary,  applicant  requests  that  It 
be  held  at  Washington.  DC 

Abandonment  Applications.  Notice  or 
Findings 

Notice  is  hereby  given  pursuant  to  sec- 
tion la(6»(ai  of  the  Interstate  Com- 
merce Act  that  orders  have  been  entered 
in  the  following  abandonment  applica- 
tions which  are  administratively  final 
and  which  found  that  subject  to  condi- 
tions the  present  and  future  public  con- 
venience and  necessity  permit  abandon- 
ment. 

A  Certificate  of  Abandonment  will  be 
Issued  to  the  applicant  carriers  30  davs 
after  this  Federal  Register  publication 
unless  the  instructions  set  forth  in  the 
notices  are  followed. 

[Docket  No.  AB-l  (Sub-No.  46)  ] 

Chicago  and  North  Western  Transpor- 
tation Co.  Abandonment — Between 
Jewell.  Hamilton  County,  and  Har- 
couRT,  Webster  County,  Iowa 

notice  of  findings 

Notice  is  hereby  given  pursuant  to  sec- 
tion la<6)(a>  of  the  Interstate  Com- 
merce Act  (49  U.S.C.  la<6Ma))  that  by 
an  order  entered  on  January  28.  1977, 
and  the  order  of  the  Commission,  EHvi- 
slon  3.  acting  as  an  Appellate  Division, 
served  September  7.  1977,  a  finding, 
which  is  administratively  final,  was 
made  stating  that,  subject  to  the  condi- 
tions for  protection  of  employees  enacted 
in  and  developed  pursuant  to  Section  405 
of  the  Rail  Passenger  Service  Act  (45 
U.S.C.  565 >,  as  stated  In  Oregon  Short 
Line  R.  Co.  Abandonment,  Goshen,  354 
ICC  76  (1977) .  and  for  public  use  ais  set 
forth  In  said  order,  the  present  and  fu- 
ture public  convenience  and  necessity 
permit  the  abandonment  by  the  Chicago 
and  North  Western  Transnortation  Co. 
of  that  portion  of  its  line  of  railroad  be- 
tween the  towTis  of  Stratford  and  Day- 
ton, in  Webster  County,  Iowa.  A  certif- 
icate of  abandonment  will  be  i.ssued  to 
the  Chicago  and  North  Western  Trans- 
portation Co.  based  on  the  above- 
described  finding  of  abandonment.  30 
days  after  publication  of  thLs  notice,  un- 
less within  30  days  from  the  date  of  pub- 
lication, the  CommLssion  further  finds 
that; 

(1)  A  financially  responsible  person 
(including  a  government  entity)  has 
offered  financial  assistance  <in  the  form 
of  a  rail  service  continuation  paymerit) 
to  enable  the  rail  service  Involved  to  be 
continued;  and 

(2)  It  Is  likely  that  such  proffered  as- 
sistance would : 
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(a)  Cover  the  difference  between  the 
revenues  which  are  attributable  to  such 
line  of  railroad  and  the  avoidable  cost  of 
providing  rail  freight  service  on  such 
line,  together  with  a  reasonable  return 
on  the  value  of  such  line,  or 

(b)  Cover  the  acquisition  cost  of  all  or 
any  portion  of  such  line  of  railroad. 

If  the  Commission  so  finds,  the  Issu- 
ance of  a  certificate  of  abandonment  will 
be  postponed  for  such  reasonable  time, 
not  to  exceed  6  months,  as  Ls  necessary 
to  enable  such  person  or  entity  to  enter 
into  a  binding  agreement,  with  the  car- 
rier seeking  such  abandonment,  to  pro- 
vide such  assistance  or  to  purchase  such 
line  and  to  provide  for  the  continued  op- 
eration of  rail  services  over  such  line 
Upon  notification  to  the  Commission  of 
the  execution  of  such  an  assistance  or 
acquisition  and  operating  agreement,  the 
Commission  shall  postpone  the  Issuance 
of  such  a  certificate  for  such  period  of 
time  as  such  an  agreement  'Including 
any  extensions  or  modifications)  Is  In  ef- 
fect. Information  and  procedures  re- 
garding the  financial  assistance  for  con- 
tinued rail  service  or  the  acquisition  of 
the  Involved  rail  line  are  contained  in 
the  Notice  of  the  Commission  entitled 
"Procedures  for  Pending  Rail  Abandon- 
ment Cases  '  published  in  the  Federal 
Register  on  March  31.  1976,  at  41  FR 
13691.  All  interested  persons  are  ad- 
vised to  follow  the  Instructions  contained 
therein  as  well  as  the  instructions  con- 
tained in  the  above-referenced  order. 

Docket  No.  AB-18  (Sub-No.  10) 

Chesapeake  and  Ohio  Railway  Company. 
Abanhonment  of  the  Pomeroy  Branch 
Between  Oldtown  and  Pomeroy, 
Ohio 

notice  of  findings 

Notice  is  hereby  given  pursuant  to 
section  la<6i  <a)  of  the  Interstate  Com- 
merce Act  (49  use.  laietia)  »  that  by 
an  order  entered  on  June  18.  1976,  and 
the  decision  and  order  of  tlie  Commis- 
sion, Division  3,  served  April  12.  1977, 
except  as  modified,  affirmed  and  adopted 
the  Initial  decision  of  the  Administrative 
Law  Judge  entered  on  June  18.  1976.  a 
finding,  which  is  administratively  final, 
was  made  stating  that,  subject  to  the 
conditions  for  the  protection  of  railway 
employees  prescribed  by  the  CommLssion 
in  Chicago.  B  &  Q.  R.  Co..  Abandon- 
ment. 257  ICC  700,  and  for  public  use  as 
set  forth  In  said  order,  the  present  and 
future  public  convenience  and  necessity 
permit  the  abandonment  by  the  Ches- 
apeake and  Ohio  Railway  Company  of 
its  line  of  railroad  extending  between 
mllepost  51  21  near  Oldtown  and  mile- 
post  69.36  near  Creola.  Ohio,  and  Its  line 
of  railroad  extending  between  mllepost 
78.02  near  EKindas  and  mllepost  119  near 
Kerrs.  Ohio,  and  operations  over  its  line 
of  railroad  between  mllepost  110  near 
Kerrs  and  mllepost  135.05  at  the  end  of 
the  line,  conditioned  upon  service  being 
provided  by  and  all  private  sidings  on  the 
segment  being  opened  to  ConRall.  A  cer- 
tificate of  abandonment  will  be  Issued 
to  the  Chesapeake  and  Ohio  Railway 
Co.  based  on  the  above-described  finding 
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of  abandonment,  30  days  after  publica- 
tion of  this  notice,  unless  within  30  days 
from  the  date  of  publication,  the  Com- 
mission further  finds  that: 

111  A  financially  responsible  person 
(including  a  government  entity  has  of- 
fered financial  assistance  (in  the  form 
of  a  rail  service  continuation  payment) 
to  enable  the  rail  service  Involved  to  be 
continued;  and 

'2>  It  is  likely  that  such  proffered 
assistance  would : 

(ai  Cover  the  difference  between  the 
revenues  which  are  attributable  to  such 
line  of  railroad  and  the  avoidable  cost 
of  providing  rail  freight  service  on  such 
line,  together  with  a  reasonable  return 
on  the  value  of  such  line,  or 

(b)  Cover  the  acquisition  cost  of  all 
or  any  portion  of  such  line  of  railroad 

If  the  Commission  so  finds,  the  Issu- 
ance of  a  certificate  of  abandonment 
will  be  postponed  for  such  reasonable 
time,  not  to  exceed  6  months,  as  Is  neces- 
sary to  enable  such  person  or  entity  to 
enter  into  a  binding  agreement,  with  the 
carrier  seeking  such  abandonment,  to 
provide  such  assistance  or  to  purchase 
such  line  and  to  provide  for  the  con- 
tinued operation  of  all  services  over  such 
line.  Upon  notification  to  the  Commis- 
sion of  the  execution  of  such  an  assist- 
ance or  acquisition  and  operating  agree- 
ment, the  Commission  shall  postpone  the 
Issuance  of  such  a  certificate  for  such 
period  of  time  as  such  an  agreement  in- 
cluding any  extensions  or  modifications) 
is  in  effect.  Information  and  procedures 
regarding  the  financial  assistance  for 
continued  rail  service  or  the  acquisition 
of  the  involved  rail  line  are  contained  in 
the  Notice  of  the  Commission  entitled 
"Procedures  for  Pending  Rail  Abandon- 
ment Cases"  published  in  the  Federal 
Register  on  March  31.  1976.  at  41  FR 
13691.  All  interested  persons  are  advised 
to  follow  the  Instructions  contained 
therein  as  well  as  the  Instructions  con- 
tained In  the  above-referenced  order. 
[Docltet  No.  AB-33  (Sub-No    13)  ) 

Union  Pacific  Railroad  Company  Aban- 
donment OF  Its  "Sears  Branch"  Be- 
tween Sears  and  Janise  in  Scotts 
Bluff  County,  Nebr. 

notice  of  findings 

Notice  is  hereby  given  pursuant  to 
section  la(6)<a)  of  the  Interstate  Com- 
merce Act  (49  U.S.C.  la(6i  (a) )  that  by 
an  order  entered  on  May  25.  1977.  and 
the  order  of  the  Commission.  Division  3. 
acting  as  an  Appellate  Division,  served 
September  7.  1977.  a  finding,  which  Is 
administratively  final,  was  made  stating 
that,  subject  to  the  conditions  for  pro- 
tection of  employees  enacted  in  and  de- 
veloped pursuant  to  Section  405  of  the 
Rail  Passenger  Service  945  US  C.  565.  as 
stated  in  Oregon  Short  Line  R.  Co. — 
Abandonment  Goshen,  supra,  the  present 
and  future  public  convenience  and  neces- 
sity permit  the  abandonment  by  the 
Union  Pacific  Railroad  Co.  of  its  "Sears 
Branch"  extending  from  railroad  mlle- 
post 0.0  at  Sears,  Nebr.,  In  a  southwest- 
erly direction  to  railroad  mllepost  2.59 
near  Janise.  Nebr..  a   distance   of   2  59 
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miles  in  Scotts  Bluff  County.  Nebr.  A 
certificate  of  abandonement  will  be 
issued  to  the  Union  Pacific  Railroad  Co. 
based  on  the  above -descrllied  flndinct  of 
abandonment.  30  davs  after  publication 
of  this  notice,  unless  within  30  days  from 
the  date  of  publication,  the  Conunisslon 
further  finds  that: 

<n  A  financially  responsible  person 
I  including  a  Kovernmcnt  entity  has  of- 
fered financial  assistance  <in  the  form 
of  a  rail  service  continuation  payment) 
to  enable  the  rail  service  involved  to  be 
continued:  and 

(2'  It  is  likely  that  such  proffered 
assistance  would: 

<a>  Cover  the  difference  between  the 
revenues  which  are  attributable  to  such 
line  of  railroad  and  the  avoidable  cost 
of  providina:  rail  freight  service  on  such 
line,  together  with  a  reasonable  return 
on  the  value  of  such  line,  or 

(b»  Cover  the  acquisition  cost  of  all 
or  anv  portion  of  such  line  of  railroad. 

If  the  Commi-ssion  so  finds,  the  issu- 
ance of  a  certificate  of  abandonment 
will  be  postponed  for  such  reasonable 
time,  not  to  exceed  6  months,  as  is  neces- 
sary to  enable  such  person  or  entity  to 
enter  into  a  binding  agreement,  with  the 
carrier  seeking  such  abandonment,  to 
provide  such  assistance  or  to  purchase 
such  line  and  to  provide  for  the  continued 
operation  of  rail  services  over  such  line. 
Upon  notification  to  the  Commission  of 
the  execution  of  such  an  assistance  or 
acquisition  and  operating  agreement, 
the  Commission  shall  postpone  the  issu- 
ance of  such  a  certificate  for  such  pe- 
riod of  time  as  such  an  agreement  <  in- 
cluding anv  extensions  or  modifications' 
is  in  effect.  Information  and  procedures 
regarding  the  financial  assistance  for 
continued  rail  service  or  the  acquisition 
of  the  involved  rail  line  are  contained  in 
the  Notice  of  the  Commission  entitled 
"Procedures  for  Pending  Rail  Abandon- 
ment Cases"  published  in  the  Federal 
Register  on  March  31.  1976.  at  41  FR 
13691.  All  interested  persons  are  advised 
to  follow  the  instructions  contained 
therein  as  well  as  the  instructions  con- 
tained in  the  above-referenced  order. 
[Docket  No   AB-45) 

Albany     Port    District    Commi<;sion — 
Abandonment  of  Operations — Port  of 

AtBANY.  N.Y. 

notice  of  findings 

Notice  is  herebv  given  pursuant  to  sec- 
tion la<6»<ai  of  the  Interstate  Com- 
merce Act  (49  use.  la<6>  'a>  >  that  by 
an  order  entered  on  April  6.  1977.  a  find- 
ing, which  is  administratively  final,  was 
made  by  the  Commission.  Review  Board 
Number  5.  stating  that,  the  present  and 
future  public  convenience  and  necessity 
permit  abandonment  of  operations  by 
the  Albany  Port  District  Commission 
Railroad  of  its  entire  line  of  railroad  in 
the  Port  of  Albanv.  Albany  and  Rens- 
selaer Counties.  N.Y.  A  certificate  of 
abandonment  will  be  issued  to  the  Albanv 
Port  District  Commission  Railroad  based 
on  the  above-described  finding  of  aban- 
donment. 30  days  after  publication  of  this 


notice,  unless  within  30  days  from  the 
date  of  publication  the  Commission  fur- 
ther finds  that: 

'  1  >  A  flnanciallv  responsible  person 
1  Including  a  government  entitv>  has  of- 
fered financial  assistance  <in  the  form 
of  a  rail  service  continuation  pavment> 
to  enable  the  rail  service  involved  to  be 
continued:  and 

<  2  >  It  is  lively  that  such  proffered  as- 
sistance would: 

I  a'  Cover  the  difference  between  the 
revenues  which  are  attributable  to  such 
line  of  railroad  and  the  avoidable  cost  of 
pronding  rail  freipht  service  on  such 
line,  together  with  a  reasonable  return 
on  the  value  of  .such  line,  or 

lb'  Cover  the  acquisition  cost  of  all  or 
anv  portion  of  such  line  of  railroad. 

If  the  Commission  so  finds,  the  i.ssu- 
ance  of  a  certificate  of  abandonment  will 
be  postponed  for  such  reasonable  time, 
not  to  exceed  6  months,  as  is  necessary 
to  enable  such  person  or  entitv  to  enter 
into  a  binding  agreement,  with  the  car- 
rier seeking  such  abandonment,  to  pro- 
vide such  assistance  or  to  purchase  such 
line  and  to  provide  for  the  continued 
oneration  of  rail  services  over  such  line. 
Upon  notification  to  the  Commission  of 
the  execution  of  such  an  assistance  or 
acquisition  and  operating  agreement,  the 
Commi-ssion  shall  postpone  the  i.s.suance 
of  such  a  certificate  for  such  period  of 
time  as  such  an  agreement  'Including 
any  extensions  or  modifications'  is  In 
effect.  Information  and  procedures  re- 
garding the  financial  a.'^sistance  for  con- 
tinued rail  service  or  the  acqui.'^ition  of 
the  involved  rail  line  are  contained  In 
the  Notice  of  the  Commi.ssion  entitled 
"Procedures  for  Pending  Rail  Abandon- 
ment Cases"  published  in  the  Federal 
Register  on  March  31,  1976.  at  41  FR 
13691.  All  int<>rested  persons  are  advi.sed 
to  follow  the  instructions  contained 
therein  as  well  as  the  instructions  con- 
tained in  the  above-referenced  order. 

IDocket  No  AB-I021 

Missouri-Kansas-Texas  Railroad  Com- 
pany Abandonment  Between  Bartles- 
viLLE  AND  Oklahoma  City,  in  Osage, 
Pawnee.  Payne.  Lincoln.  Logan,  and 
Oklahoma  Counties.  Okla. 

notice  of  findings 

Notice  is  hereby  given  pursuant  to  sec- 
tion lai6»iai  of  the  Interstate  Com- 
merce Act  "49  U.SC.  la'6>  la)  >  that  by 
an  order  entered  on  July  22,  1977.  a  find- 
ing, which  IS  administratively  final,  was 
made  by  the  Administrative  Law  Judge, 
stating  that,  subject  to  the  conditions  for 
the  protection  of  railway  employees  pre- 
scribed by  the  Commission  in  Chicago. 
B.  &  Q.  R.  Co..  Abandonment.  257  ICC 
700,  and  further  providing,  that  appli- 
cant maintains  in  a  proper  state  of  re- 
pair all  grade  crossings  on  the  abandon- 
ment trackage,  and  to  maintain  bridges 
and  culverts  on  the  line  reasonably  free 
of  debris  during  the  intervening  period 
between  the  effective  date  of  approval  of 
abandonment  and  the  sub.sequent  re- 
moval of  track  and  structures  along  the 
railroad  right  of  way,  the  present  and 


future  public  convenience  and  necessity 
permit  the  abandonment  by  the  Mis- 
souri-Kansas-Texas Railroad  Co.  of  Its 
branch  line  extending  from  mllepost  A- 
200  at  Hartlesville.  Okla  .  to  mllepost  A- 
336  at  Oklahoma  City.  Okla  .  a  distance 
of  136  miles  A  certificate  of  abandon- 
ment will  be  Ls.sued  to  the  Mlssouri-Kan- 
sas-Texas  Railroad  Co  ba.sed  on  the 
above-descril>ed  finding  of  abandonment. 
30  days  after  publication  of  this  notice, 
unless  within  30  days  from  the  date  of 
publication,  the  Commission  further 
finds  that: 

111  A  financially  responsible  person 
I  including  a  government  entity  >  has  of- 
fered financial  a.sslstance  'in  the  form  of 
a  rail  service  continuation  pa\Tnrnt)  to 
enable  the  rail  scr\  ice  involved  to  be  con- 
tinued: and 

>2>  It  is  likely  that  such  proffered  as- 
sistance would 

lai  Cover  the  difference  between  the 
revenues  which  are  attributable  to  such 
line  of  railroad  and  the  avoidable  cost  of 
providing  rail  freight  .service  on  such 
line.  toLTther  with  a  reasonable  return 
on  the  value  of  such  line,  or 

lb'  Cover  the  acnuisition  cost  of  all  or 
any  portion  of  such  line  of  railroad. 

Tf  the  Commission  .so  finds,  the  i.ssu- 
tnce  of  a  certificate  of  abandonment  will 
be  postjxined  for  such  reasonable  time 
not  to  exceed  6  months,  as  Is  necessary  to 
enable  such  person  or  entity  to  enter 
into  a  binding  agreement,  with  the  car- 
rier seeking  such  abandonment,  to  pro- 
vide such  assistance  or  to  purchase  such 
line  and  to  provide  for  the  continued  op- 
eration of  rail  services  over  such  line 
Upon  notif  cation  to  the  Commission  of 
the  execution  of  such  an  assistance  or 
acquisition  and  onerating  agreement,  the 
Commission  .«hall  pastpone  the  Issuance 
of  such  a  certificate  for  such  period  of 
time  as  such  an  agreement  <  including 
any  extensions  or  modifications'  Is  in  ef- 
fect Information  and  procedures  regard- 
ing the  financial  assistance  for  continued 
rail  .service  or  the  acauisition  of  the  in- 
volved rail  line  are  contained  in  the  No- 
tice of  the  Commission  entitled  "Proce- 
dures for  Pending  Rail  Abandonn^nt 
Cases"  publLshed  In  the  Federal  Regis- 
ter on  March  31.  1976.  at  41  FR  13691 
All  Interested  persons  are  advised  to  fol- 
low the  instructions  contained  therein  as 
wrell  as  the  instructions  contained  in  the 
above-referenced  order 

Motor  Carrier  Alternative  Routes 
Deviations 

The  following  letter-notices  to  operate 
over  deviation  routes  for  onerating  con- 
venience onlv  have  been  filed  with  the 
Commission  under  the  Deviation  Rules — 
Motor  Carrier  of  Property  i49  CFR  1042 
4(c> (11>  ). 

Protests  against  the  use  of  any  pro- 
posed deviation  route  herein  described 
mav  be  filed  with  the  Commission  In  the 
manner  and  form  provided  in  such  rules 
at  any  time,  but  will  not  operate  to  stay 
commencement  of  the  proposed  opera- 
tions unle.ss  filed  with*n  30  days  from  the 
date  of  this  Federal  Register  notice. 
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Each  applicant  states  that  there  will 
be  no  significant  effect  on  tlie  quality  of 
the  human  environment  resulting  from 
approval  of  its  request. 

MOTOR     carriers    OF    PROPERTY 

No.  MC  2754  (Deviation  No.  3i,  NEU- 
ENDORF TRANSPORTATION  CO.,  121 
S.  Stoughton  Rd.,  Madison,  Wis  53701. 
filed  September  6.  1977.  Carrier  proposes 
to  oi>erate  as  a  common  carrier,  by  mo- 
tor vehicle,  of  general  corn  modi  ticfi.  with 
certain  exceptions,  over  a  deviation  route 
as  follows:  From  Belvidere,  111 .  over  Illi- 
rioLs  Highway  76  to  Junction  Wisconsin 
Highway  140,  thence  over  Wi.scoiisin 
Highway  140  to  junction  U.S.  Highway 
14.  thence  over  U.S.  Highway  14  to  junc- 
tion US.  Highway  51,  and  return  over 
the  same  route  for  operating  conven- 
ience only.  Tlie  notice  indicates  thul  tlie 
carrier  is  presently  authorized  to  trans- 
port the  same  commodities  over  a  perti- 
nent service  route  as  follows:  From  Bcl- 
vidore.  Ill,  over  U.S.  Highway  20  to 
Rcxkford.  111.,  thence  over  U.S  Highway 
51  to  junction  US.  Highway  14,  and  re- 
turn over  the  same  route. 

No.  MC  30504  'Deviation  No.  28 1. 
TUCKER  FREIGHT  LINES.  INC.,  PC 
Box  3144.  South  Bend,  Ind.  46619.  filed 
September  13.  1977  Carrier  proposes  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  of  general  commodities,  with 
certain  exceptions,  over  a  deviation  route 
as  follows:  From  Michigan  City,  Ind, 
over  US.  Higliway  421  to  junction  U.S. 
Highway  24.  thence  over  US.  Highway 
24  to  junction  Interstate  Highway  74, 
llience  over  Interstate  Highway  74  to 
junction  Interstate  Highway  80.  thence 
over  Interstate  Highway  80  to  juncUon 
US.  Highway  63,  thence  over  US.  High- 
way 63  to  Junction  US.  Highway  30  near 
Tama.  Iowa,  and  return  over  tlie  same 
route  for  operatuig  convenience  only. 
The  notice  indicates  that  the  carrier  is 
presently  authorized  to  transport  the 
.same  commodities  over  a  pertinent  serv- 
ice route  as  follows:  From  Michigan 
City,  Ind.,  over  U.S.  Highway  20  to  Junc- 
tion U.S.  Highway  66.  thence  over  U.S. 
Highway  66  to  junction  IllinoLs  Highway 
53.  thence  over  Illinois  Highway  53  i  for- 
merly Alternate  U.S.  Highway  66  >  to 
junction  US  Highway  66.  thence  over 
US.  Highway  66  to  junction  Interstate 
Highway  70.  thence  over  Intei-state 
Highway  70  to  junction  U.S.  Highway  61. 
thence  over  U.S.  Highway  61  to  junction 
U.S.  Highway  218.  thence  over  U.S. 
Highway  218  to  junction  U.S.  Highway 
30,  thence  o%er  US.  Highway  30  to  junc- 
tion Iowa  Highway  14,  thence  over  Iowa 
Highway  14  to  Marshalltown,  Iowa,  and 
return  over  the  same  route. 

Motor  Carrier  Alternate  Route 
Deviations 

The  following  letter-notices  to  operate 
over  deviation  routes  for  operating  con- 
venience only  have  been  filed  with  the 
Commission  under  the  Deviation  Rules — 
Motor  Carrier  of  Passengers  '49  CFR 
1042. (c)  <9'  '. 

Protests  against  the  tise  of  any  pro- 
posed deviation  route  herein  described 


may  be  filed  with  the  Commission  in  the 
manner  and  form  provided  In  such  rules 
at  any  time,  but  will  not  operate  to  stay 
commencement  of  tlie  proposed  opera- 
tions unless  filed  within  30  days  from  the 
date  of  this  Federal  Register  notice. 

Each  applicant  stales  that  there  will 
be  no  significant  effect  on  the  quality  of 
the  human  environment  resulting  from 
approval  of  Us  request. 

Motor  Carriers  of  Passengers 

No  MC  94742  (Deviation  No  1'.  MI- 
CHAUD  BUS  LINES.  INC.  63  Jefferson 
Ave  .  Salem.  Mass  01970,  filed  Augiist  30. 
1977  Carrier's  representative:  Robert  O. 
Parks.  20  Walnut  St..  Wellesley  Hills. 
Mass.  02181  Carrier  proposes  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
of  pcuisengers  and  their  bccjQage.  over  a 
deviation  route  as  follows  Ftom  Lowell. 
Mass.  over  Interstate  Highway  495  to 
Ame.sbury,  Mass..  and  return  over  the 
same  route  for  operating  convenience 
only.  TTie  notice  indicates  that  the  car- 
rier is  presently  authorized  to  transport 
pas.sengers  and  the  same  property  over  a 
p>ertment  service  route  as  follows:  From 
Lowell.  Mass  over  Mapsachu.setts  High- 
way 110  to  Amesbur.'.  Mass.,  and  return 
over  the  same  route  TTie  above  authority 
is  restricted  to  the  season  extending  from 
the  1st  day  of  May  to  the  1st  day  of  Oc- 
tober, inclusive,  of  each  year 

Motor  Carrier  Intrastate 
application's! 

The  following  application's!  for  mo- 
tor common  carrier  authority  to  operate 
in  intrastate  commerce  seek  concurrent 
motor  carrier  authorization  in  Interstate 
or  foreign  commerce  within  the  limits  of 
the  intrastate  authority  sought,  pursu- 
ant to  Section  206'a'i6i  of  the  Inter- 
state Commerce  Act.  These  applications 
are  governed  by  Special  Rule  245  of  the 
Commi.s.sion's  General  Rules  of  Practice 
1 49  CFR  1100  245',  which  provides, 
among  other  things,  that  protests  and 
requests  for  Information  concerning  the 
time  and  place  of  State  Commission 
hearings  or  other  proceedings,  any  sub- 
sequent changes  therein,  and  any  other 
related  matters  shall  be  directed  to  the 
State  Commi-ssion  with  which  the  appli- 
Qation  IS  filed  and  .shall  not  be  addressed 
to  or  filed  with  the  Interstate  Commerce 
Commission. 

Docket  No.  9.073  M.  Route  No  217. 
filed  September  7.  1977  Applicant:  PAUL 
E.  REED.  dba.  PUNCHES  TRUCK 
LINE.  200  West  1st.  Topeka.  Kans.  66605. 
Applicanfs  representative:  E.  Richard 
Brewster.  P  O.  Box  5186.  Topeka,  Kans. 
66605.  Certificate  of  Public  Convenience 
and  Necessity  sought  to  operate  a  freight 
service  as  follows:  Transportation  of: 
General  commodities:  From  Topeka, 
Kans ,  over  U.S.  Highway  75  to  an  un- 
numoered  county  road  approximately  8 
miles  .south  of  Topeka,  Kans.;  thence 
east  via  said  unnumbered  county  road 
approximately  10  miles  to  Richland. 
Kans.:  thence  south  via  an  unnumbered 
county  road  to  Overbrook.  thence  south 
via  an  unnumbered  county  road  approx- 
imately 4  miles,  thence  east  via  said  un- 


numbered county  road   1  mile,     thence 
south  via  said  unnumbered  county  road 
2  miles,  thence  east  via  said  unnumbered 
county  road   ''4   mile,  thence  south  via 
said  unnumbered  county  road  to  Michi- 
gan Valley.  Kans  ;  and  return  over  the 
same    route,    serving    the    intermediate 
points     of     Overbrook     and     Richland. 
Kans.;  also,  from  Topeka.  Kans  ;  to  an 
Intersection  with  an  unnumbered  county 
road  approximately  2  miles  north  of  Lyn- 
don,  thence   west  on   said   unnumbered 
county  road  approximately  3 '2  miles  to 
Va.ssar.  Kans.:  and  return  to  said  inter- 
.sectlon  of  said  unnumbered  county  road 
and  US    Highway  75,  thence  south  of 
U.S.  Highway  75  to  Lyndon,  thence  .south 
on  U  S.   HiRhway  75  to  an  Intersection 
with  Kansas  Highway  68.  thence  south 
and  east  via  Kansas  Highway  68  thence 
south  and  east  via  Kansas  Highway  68 
to  Quenemo.  Kans  ;  thence  west  6  miles 
on  Kansas  Highway  68  to  an  intersec- 
tion with  an  unnumbered  county  road, 
thence  .south  5  miles  on  said  unnumbered 
county  road  to  Melvern.  tiience  west  on 
an  unnumbered  county  road  3  miles  to 
US.  Highway  75.  thence  .south  on  US. 
Highway  75  approximately  2  miles  to  an 
Intersection  with  an  unnumbered  coun- 
ty road,  thence  west  on  said  unnumbered 
county   road   approximately   3   miles   to 
Olivet  and  return,  thence  north  on  US. 
Highway  75  to  Lyndon  and  return  to  To- 
peka. serving  the  points  of  Topeka.  Pau- 
line. Carbondale.  Vassar  and  Lvndon 

Also  to  include  the  communities  of  Ber- 
ryton  and  Clinton  via  following  route' 
Ea.st  from  Highway  75  In  Topeka.  on 
45th  St..  a  distance  of  approximately  2 
miles  to  an  unnumbered  county  road, 
commonly  known  as  Ecrryton  Road, 
south  on  said  Berrvton  Road  to  the  City 
of  Berryton:  thence  south  on  the  same 
unnumbered  countv  road  a  distance  of 
approximately  3  miles  to  an  unnumbered 
county  road  which  Is  presently  author- 
ized on  Route  217.  From  the  Community 
of  Richland,  which  is  pre.sently  author- 
ized under  Route  217.  to  the  east  a  dis- 
tance of  approximately  1  mile  on  an  un- 
numbered county  road,  then  north  a  dis- 
tance of  approximately  three-quarters  of 
a  mile  on  an  unnumbered  county  road 
then  east  a  distance  of  approximately  5 
miles  on  an  nunnumbered  county  road 
to  the  city  of  Clinton,  from  there,  east 
on  an  unnumbered  county  road  a  dis- 
tance of  approximately  9  miles  to  U  S 
Highway  59.  also  to  include  the  city  of 
Centropolis  via  the  follo\*ing  route 
From  Michigan  Valley,  which  is  present- 
ly authorized  under  Route  217,  east  on 
an  unnumbered  county  road  a  distance 
of  approximately  15  miles,  then  north  a 
distance  of  approximately  1  mile  to  the 
city  of  Centropolis,  from  there,  east  a 
distance  of  approximately  '2  mile,  then 
north  a  distance  of  approximately  6 
miles  on  an  unnumbered  county  road  to 
U.S.  Highway  56.  or  from  Centrop>olis,  a 
distance  of  approximately  5  miles  on  an 
unnumbered  county  road  to  U.S.  High- 
way 59.  also  to  include  the  cities  of  Po- 
mona and  Rlchter.  via  the  following 
routes:  East  from  Vassar  which  Is  pres- 
ently authorized  under  Route  217,  along 
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Kansas  Highway  268  a  distance  of  ap- 
proximately 9  miles  to  the  city  of  Po- 
mona, from  there  continuing  east  on 
Highway  268.  a  dustance  of  approximate- 
ly 10  miles  to  the  city  of  Ottawa,  includ- 
ing the  point  of  Richter  Or  from  Po- 
mona to  the  west  on  Kansas  Highway 
268.  a  distance  of  4  miles  then  south  on 
an  unnumbered  county  road  a  distance 
of  approximately  2  miles  to  the  city  of 
Quencmo.  which  Ls  presently  autlaorlzed 
under  Route  217.  also  from  Olivet,  which 
is  presently  authorized  under  Route  217. 
to  and  Including  all  points  within  3  miles 
of  the  shore  line  of  Melvern  Lake  by  vari- 
ous county  roads 

Carrier  to  return  to  Olivet  via  same 
various  county  roads  in  the  vicinity  of 
Melvery  Lake,  also  from  Malvern,  which 
is  presently  authorized  under  Route  217. 
to  Interstate  Highway  35.  via  an  un- 
numbered county  road,  southeast  from 
Melvern  a  distance  of  approximately  5 
miles  to  1-35:  thence  northea.st  on  1-35 
approximately  31  miles  to  the  LeLoup 
exit,  thence  north  on  an  unnumbered 
county  road  approximately  1  miles  to  Le- 
Loup; thence  west  on  an  unnumbered 
county  road  a  distance  of  1  mile:  thence 
north  on  an  unnumbered  county  road 
approximately  6  miles  to  Baldwin  City. 
All  extensions  of  Route  217  in  this  ap- 
plication are  intended  to  and  do  include 
the  right  of  joinder  to  all  authority  pres- 
ently held  in  Route  358.  Intrastate,  in- 
terstate and  foreign  commerce  authority 
sought.  Hearing  Date,  time  and  place 
set  for  Tuesday  10  A  M.  October  11  and 
Wednesday  October  12.  1977.  before  the 
State  Corporation  Commission.  State  Of- 
fice Building.  4th  Floor.  Topeka.  Kans. 
Requests  for  procedural  information 
should  be  addressed  to  the  Kaasas  State 
Commission.  State  Office  Building.  To- 
peka. Kans.  66612.  and  should  not  be  di- 
rected to  the  Interstate  Commerce  Com- 
mission. 

Docket  No.  10.892  M.  Route  No.  358. 
filed  September  7.  1977.  Applicant;  Paul 
E.  Reed,  d  b  a.  PUNCHES  TRUCK  LINE. 
200  West  1st.  Topeka,  Kans  66605.  Ap- 
plicant's representative  E.  Richard 
Brewster.  P.O  Box  5186.  Topeka.  Kans. 
66605.  Certificate  of  Public  Convenience 
and  Necessity  sought  to  operate  a  freight 
service  as  follows;  Transportation  of: 
General  commodities:  Between  Topeka 


and  Ottawa.  Kans  .  through  Lawrence 
and  Baldwin.  Kans.;  with  no  service  be- 
tween Topeka  and  Lawrence.  Kans..  also, 
from  Topeka.  Kans..  south  via  U.S.  High- 
way 75  to  the  junction  of  U.S.  Highway 
50N  thence  east  via  U  S  Highway  50N 
to  the  junction  of  US  Highway  59  known 
as  Baldwin  Junction  thence  contuming 
via  U  S.  Highway  50N  to  Baldwin  and 
return  over  the  same  route,  with  service 
authorized  from,  to  and  between  Globe, 
Worden.  and  Baldwin.  Kans  :  and  be- 
tween said  points  on  the  one  hand,  and 
points  now  authorized  to  be  served  un- 
der the  certificate  herem.  on  the  other. 
Intrastate.  Interstate  and  foreign  com- 
merce authority  soueht.  Hearins  Date, 
time  and  plare  set  for  Tuesday  10 
am  October  11  aiid  Wednesday  Oc- 
tober 12.  1977.  before  the  State  Corpora- 
tion Commission.  State  Office  Building. 
4th  Floor.  Topeka.  Kans.  Requests  for 
procedural  information  should  be  ad- 
dressed to  the  Kansas  State  Commission, 
State  Office  Building.  Topeka.  Kans. 
66612.  and  should  not  be  directed  to  the 
Interstate  Commerce  Commission. 

Docket  No.  77-469-T,  filed  August  1. 
1977.  Apphcant:  T.  R.  Harrell.  d.b.a., 
G  AC  TRUCKING  CO  .  INC  .  P  O.  Box 
727.  Clearwater,  SC  29822.  Applicant's 
representative:  John  P.  Mann.  The 
Daniel  Bldg .  Greenville,  SC.  29602. 
Certificate  of  Public  Convenience  and 
Nece.ssity  sought  to  operate  a  freight 
service  over  Irregular  routes,  as  follows: 
Transportation  of:  il'  Fertilizer,  from 
Charleston.  S  C,  to  points  and  places  in 
South  Carolina  'except  Aiken  County, 
i2i  Cotton  in  bales:,  between  points  and 
places  in  Abbeville.  Anderson.  Ciiarles- 
ton.  Cherokee.  Chester.  Chesterfield, 
Darlington,  Dillon.  Edgefield.  Fairfield, 
Greenville.  Greenwood,  Kershaw.  Lan- 
caster. Laurt  ns.  Lee.  Lexington,  McCor- 
mlck.  Marlboro.  Newberry.  Oconee. 
Orangeburg.  Pickens.  Richland.  Spar- 
tanburg. Union  and  York  Counties,  and 
between  points  and  places  in  these  coun- 
ties and  points  and  places  in  55otith  Caro- 
lina; and  <3i  Commodities  in  general 
'  with  usual  exceptions  > ;  and  equipment 
and  steel  for  transportation  outside  of 
Aiken  County  which  requires  special 
equipment  in  handling  and  which  ex- 
ceeds ten  thousand  pounds  in  weight, 
between    points    and    places    in    Aiken 


County,  and  between  points  and  places 
in  Aiken  County  and  points  and  places  in 
South  Carolina.  Conditioned;  That  any 
transportation  in  dt  above,  shall  be  at 
the  published  and  approved  rates. 

Note  The  purpose  of  this  pubUcatlon  la 
to  ameiici  C"l»s.s  E  Certincate  of  Puhllc  Coti- 
venlenre  and  Necessity  No  934  P  by  remov- 
ing the  re.'drlctlon  Intrastate.  Interstate-  aiut 
foreign  commerce  authority  sought 

Hearing:  Date,  time  and  place  not 
yet  fixed.  Requests  for  procedural  in- 
formation should  be  addressed  to  the 
Public  Service  Commission,  State  of 
South  Carolina.  Department  of  Trans- 
portation. PO  Drawer  11649,  Columbia. 
SC.  29211  and  should  not  be  directod  to 
the  Interstate  Commerce  Commission. 

By  the  Commission. 

H  G.  Homme.  Jr  , 
Acting  Secretary. 

|FR  DOC77-27412  Piled  9-21-77:8:45  am| 


(AB  12  (Sub-No  39)  1 

SOUTHERN    PACIFIC   TRANSPORTATION 
CO. 

Abandonment  Between  Concord  and 
Dougherty.  Contra  Costa  and  Alameda 
Counties,  Calif. 

September  14.  1977 

The  Interstate  Commerce  Commission 
hereby  gives  notice  that  comments  re- 
reived  in  response  to  the  environmental 
threshold  assessment  survey  'TAS'  in 
the  above-entitled  proceeding  have  not 
caused  the  Comm;s.-;ion's  Section  of  En- 
ergy and  Environment  to  modify  its  pre- 
vious conclusion  that  this  proceeding 
does  not  represent  a  major  Federal  ac- 
tion significantly  affecting  the  quality 
of  the  human  environment  within  the 
meaning  of  the  National  Environmetal 
Policy  Act  of  1969. 

The  comments  have  been  responded 
to  in  an  addendum  to  the  TAS  which  is 
available  upon  request  to  the  Office  of 
Proceedings.  Interstate  Commerce  Com- 
mission. Washington.  D.C.  20423,  tele- 
phone 202-275-7011. 

H.  G.  Homme.  Jr.. 
Acting  Secretary. 

|PR  Doc  77-27720  FUed  9-21-77;8:45  am) 
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FEDERAL  DEPOSIT  INSURANCE  COR- 
PORATION: Agency  meeting. 

Pursuant  to  the  provisions  of  the  "Gov- 
ernment in  the  Sun.shine  Act"  (5  U.S.C. 
552b  I .  notice  is  hereby  given  that  at  2 ;  30 
p.m.  on  September  16,  1977,  the  Federal 
Deposit  Insurance  Corporation's  Board 
of  Directors  met  by  telephone  conference 
call  to  consider  Case  No.  43.22 1-L,  re- 
garding the  liquidation  of  assets  acquired 
by  the  Corporation  from  International 
City  Bank  and  Trust  Company,  New  Or- 
iels, Louisiana.  In  Liquidation. 

In  scheduling  the  meeting,  the  Board 
of  Directors  determined  that  Corpora- 
tion business  required  its  consideration 
of  the  case  on  less  than  seven  days'  no- 
tice to  the  public  and  that  no  earlier  no- 
tice of  the  meeting  was  practicable. 

The  meeting  was  closed  to  public  ob- 
servation pursuant  to  subsections  tc> i9i 
(Bt  and  (d)(1)  of  the  "Government  In 
the  Sunshine  Act"  (5  U.S.C.  552b^c)(9) 
(B)  and  (d)(1)  >  on  the  basis  of  the 
Board's  determination  that  the  public  in- 
terest did  not  require  consideration  of 
the  case  in  a  meeting  open  to  public 
observation. 

Requests  for  information  concerning 
the  meeting  may  be  directed  to  Mr,  Alan 
R.  Miller,  Executive  Secretary  of  the  Cor- 
poration, at  (202)  389-4446. 

Dated:  September  16,  1977, 

Federal  Deposit  Insurance 

Corporation, 
Alan  R.  Miller, 

Exectctive  Secretary. 
IS-1395-77  Filed  9-19-77:2:12  pm] 


posit  Insurance  Corporation's  Board  of 
Directors  determined,  on  motion  of 
Chairman  George  A.  LeMaistre,  sec- 
onded by  Director  John  O.  Heimann 
(Comptroller  of  the  Currency),  that 
Corporation  business  required  its  addi- 
tion of  the  following  matters  to  the 
agenda  for  consideration  at  that  meet- 
ing: (1»  Temporary  suspension  of  pen- 
alties for  premature  withdrawal  of  time 
deposits  by  depositors  who  have  suffered 
a  demonstrable  economic  lo.ss  to  prop- 
erty directly  related  to  the  flooding 
throughout  the  five  counties  in  Missouri 
formally  declared  di.saster  areas  by  the 
President  on  September  14,  1977;  and 
(2)  adoption  of  the  revised  U.S.  Civil 
Service  Commission  Nonforeign  Area 
Cost  of  Living  Allowance  pay  rate  sched- 
ule of  12  5  percent  for  Corporation  em- 
ployees with  a  post  of  duty  within  the 
Commonwealth  of  Puerto  Rico.  San 
Juan  area.  The  Board  further  deter- 
mined that  no  earlier  notice  of  a  change 
in  the  subject  matter  of  the  meeting  was 
practicable. 

Dated:  September  19.  1977. 

Federal  Deposit  Insurance 

Corporation, 
Alan  R.  Miller, 

Executive  Secretary. 

(S-1407-77  Filed  9-20-77;  1 1 : 24  am) 


P-17. — ER70-533.  Central  Vermont  Puljllc 
Service  Corporation. 

Kenneth  F.  Plumb, 

Secretary. 

[S-1403-77  Filed  9-20-77:10:67  am) 


FEDERAL  DEPOSIT  INSURANCE  COR- 
PORTATION;  Change  in  subject  matter 
of  agency  meeting. 

Pursuant  to  the  provisions  of  the  "Gtov- 
emment  in  the  Sunshine  Act"  (5  U.S.C, 
552b).  notice  is  hereby  given  that  at  its 
open  meeting  held  at  2:30  p.m.  on  Mon- 
day. September  19.  1977.  the  Federal  De- 


FEDERAL  POWER  COMMISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUN^^^IENT:  42  FR 
46986-87. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  MEETING:  10:00  a.m., 
September  21,  1977. 

CHANGE  IN  THE  MEETING:  The  fol- 
lowing items  have  been  added; 

Item  No..  Docket  No  ,  and  Company 

0-16. — CP77-398,  Columbia  Gas  Trans- 
mission Corn 

G-17. — CI77-500.  Hunt  Oil  Company. 

GK-18. — CI76-597.  Producer's  Gas  Company. 

0-19. — CP74-299,  Kan.sas-Nebraska  Na- 
tural Gas  Company.  Inc. 

O-20. — CP77-368.  Lone  Star  Gas  Company 
(a  division  of  Enserch  Corporation) . 

0-21. — CP77-425,  Algonquin  Gas  Trans- 
mission Company. 

G-22.— CI76-758  and  CI77-15.  Getty  Oil 
Company:  CI77-616,  Cities  Service  Company. 

M-1.— RM76-15,  Regulation  of  Small  Pro- 
ducers. 

P-15.— ER77-533,  Louisiana  Power  &  Light 
Company. 

P-16.— ER76-149  and  E-9537,  Public  Serv- 
ice  Company  ol  Indiana,  Inc. 


FEDERAL  TR.\DE  COMMISSION. 

TIME  AND  DATE:  10:00  a.m..  Tuesday. 
September  27,  1977. 

PLACE:  Room  432,  Federal  Trade  Com- 
mission Building.  6th  Street  and  Penn- 
svivania  Avenue,  NW..  'VS'ashington,  D.C. 
20580. 

STATUS;  Closed. 

MATTTERS  TO  BE  CONSIDERED: 

Nonadjudicative  Matters: 

(1)  Approval  of  minutes  of  nonadjudi- 
cative matters  considered  at  meeting  of 
September  20,  1977. 

<2i  Consideration  of  proposed  consent 
order  in  Control  Data  Corporation,  Inc., 
et  al..  Docket  No.  8940. 

(3)  Consideration  of  final  approval  of 
a  provisionally  accepted  consent-agree- 
ment, Flagg  industries,  et  al.,  File  No. 
752  3157  (See42FR  11043  i. 

(4)  Consideration  of  final  approval  of 
a  provisionally  accepted  consent-agree- 
ment, Roland  International  Corp.  et  al., 
FUe  No.  742  3168  iSee  FR  17175) . 

(5)  Consideration  of  issuance  of  com- 
plaint in  nonpublic  part  II  matter. 

Adjudicative  Matters  Under  Part  3  of  the 
Rules  of  Practice: 

The  Commission  has  not  yet  scheduled 
any  adjudicative  items  for  discussion  at 
this  meeting. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Leonard  J.  McEnnLs,  Jr.,  Office  of  Pub- 
lic Information,   (202-523-3830).  Re- 
corded message,  (202-523-3806) . 
lS-1401-77  Filed  9-20-77;  10:35  am) 


FEDERAL  TRADE  COMMISSION. 

TIME  AND  DATE;  10:00  a.m.,  'Wednes- 
day, September  28, 1977. 

PLACE:  Room  432,  Federal  Trade  Com- 
mission Building,  6th  Street  and  Penn- 
sylvania Avenue,  N"W.,  Washington.  D.C. 
20580. 
STATUS:  Open. 

MATTERS  TO  BE  CONSIDERED;  The 
Commission  has  not  yet  scheduled  any 


FEDERAL  REGISTER,  VOL.  43,  NO,   184 — THURSDAY,  SEPTEMBER  22,   1977 


47942 


SUNSHINE  ACT  MEETINGS 


matters  for  discussion  at  this  meeting. 
If  no  item  is  placed  on  the  agenda  by 
10:00  am  ,  on  Wednesday.  September  28. 
1977.  the  meeting  will  automatically  be 
cancelled.  Any  item  that  is  placed  on  the 
agenda  before  that  tune  uill  be  an- 
nounced In  accordance  with  the  Addi- 
tional Information  procedures  posted 
with  Commission  Meeting  Notices  out- 
side Room  130  of  the  Federal  Trade 
CommL^sion  Building. 

CONTACT  PERSON  FOR  THE  INFOR- 
MATION : 

Leonard  J.  McEnnis.  Jr..  Office  of  Pub- 
lic Information.  (202-523-3830).  Re- 
corded message,  (202-523-3806). 

IS-1402-77  Piled  9-20-77:10:53  ami 


INTERSTATE   COMMERCE   COMMISSION 

September  19.  1977. 

TIME  AND  DATE:  2:00  p.m..  Tuesday. 
September  20.  1977. 

PLACE:  Room  4225.  Interstate  Com- 
merce Commission  Building.  12th  Street 
and  Constitution  Avenue.  NW.,  Wash- 
ington. DC. 

STATUS:  Partially  Open  and  Partially 
Closed  Regular  Conference. 

MATTERS  TO  BE  CONSIDERED: 

Open  Portion 

The  following  item  will  be  on  the  agenda 
for  the  open  portion  of  the  conference: 

1.  Petition  of  the  Motor  Carrier  Law- 
yers Association  Proposing  Establishment 
of  an  Advisory  Committee. 

Closed  Portion 

The  following  Items  will  be  considered 
in  closed  session: 

1.  Commission  Division  organization. 
The   Commission   unanimously    <Vice 

Chairman  Clapp  absent  and  not  partici- 
pating >  voted  to  close  the  conference  as 
to  the  above  item  1  on  the  grounds  that 
it  is  likely  to  relate  solely  to  practices 
of  the  agency,  within  the  meaning  of 
5  US  C  552b<c)  <2t  and  49  C.F  R.  1012,7 
<dH2'.  and  disclose  information  of  a 
personal  nature  where  disclosure  would 
constitute  a  clearly  unwarranted  inva- 
sion of  personal  privacy,  within  the 
meaning  of  5  US.C.  552b'c>(6>  and  49 
C.F.R.  1012.7'd) '6>.  The  Commissions 
General  Counsel  has  issued  his  certificate 
to  that  effect. 

The  following  persons  will  be  in  attend- 
ance at  this  closed  portion: 

Mark  Evans.  General  Counsel 
Pierce  Quinlan.  Managing  Director 
George  Chandler.  Director,  Office  of 
Policy  Review 

2.  Investigation  and  Suspension  Docket 
No.  9164.  Trans  Alaska  Pipeline  System: 

The  Commission  unanimously  (Com- 
mi-ssioners  Brown  and  Christian  absent 
and  not  participating*  voted  to  close 
the  conference  as  to  item  2  on  the 
grounds  it  is  likely  to  specifically  concern 
the  conduct  of  a  particular  case  of  for- 


mal agency  adjudication  involving  a  de- 
termination on  the  record  after  oppor- 
tunity for  a  hearing,  within  the  meaning 
of  5  use.  552b  CM  10 >  and  49  C.F.R. 
1012.7'd>  1 12» .  The  Commission's  Gen- 
eral Counsel  has  issued  his  certificate  to 
that  effect. 

The  following  persons  will  be  in  attend- 
ance during  consideration  of  the  above 
item. 

Mark  Evans,  General  Counsel 

Janice  M.  Roscnak.  Deputy  Director. 

Section  of  Rates 
Thomas  L.  Gire 
Estel  C.  Hostettler.  Jr. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Office  of  Information  and  Consumer 
Affairs.  Douglas  Baldwin,  Director. 
Telephone:    (202)    275-7252. 

The  Commissions  professional  staff 
will  be  available  to  brief  news  media 
representatives  on  conference  issues  at 
the  conclusion  of  the  meeting. 

(S-1397-77  Filed  9-19-77:4:21  pm] 


CONTACT   PERSON    FOR    MORE    IN- 
FORMATION : 

Sharon  Flemming  (202-755-4930). 
(S-1398-77  Filed  9-19-77:  4:21  pm) 


INTERSTATE  COMMERCE  COMMIS- 
SION. 

September  19,  1977. 

TIME  AND  D.'VTE:  2:30  p.m..  Monday, 
September  26.  1977. 

PLACE:  Room  5124,  Interstate  Com- 
merce Commission  Building.  12th  Street 
and  Constitution  Avenue,  NW.,  Wash- 
ington. D.C. 

STATUS:  Notice  of  open  meeting. 

MATTER  TO  BE  CONSIDERED; 

Division  3.  Division  Chairman  Brown 
and  Commissioners  MacFarland  and 
Christian  voted  unanimously  to  hold  a 
meeting  to  consider  the  following 
agenda: 

1.  Review  of  present  Division  workload. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Mrs.  Hildred  Hersman.  Coivfidential 
Assistant  to  Commissioner  Brown, 
telephone  202-275-7535. 

(S-1396-77  Filed  9-19-77:4:21  pm) 


NATIONAL  TRANSPORTATION  SAFE- 
TY BOARD. 

'•FFDERAL  REGISTER'  CITATION  OF 
ANNOUNCEMENTS:  42  F  46485  and  42 
FR  46486.  September  15.  1977. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  MEETING:  Thursday. 
September  22,  1977.  9:30  am.  [NM- 
77-301. 

CHANGE  IN  THE  MEETING:  The  fol- 
lowing Item  has  been  added  for  consid- 
eration as  the  fifth  item  on  the  agenda 
and  will  be  closed  to  the  public: 

Discussion. — Staff  processing  of  safety 
recommendations  following  a  major  ac- 
cident. 


NATIONAL  TRANSPORTATION  SAFE- 
TY BOARD. 

TIME  AND  DATE:  9:30  am.,  Tliursday. 
September  29.  1977  <NM-77-31). 

PLACE:  NTSB  Board  Room.  National 
Transjwrtation  Safety  Board.  800  Inde- 
pendence Avenue  SW.,  Washington,  D.C. 
20594. 

STATLTS:  Open. 

MATTERS  TO  BE  CONSIDERED: 

1.  Railroad  accident  report. — Derail- 
ment of  Burlington  Northern  freight 
train  extra  5743  east  at  Belt.  Mont., 
November  26.  1977. 

2  Highway  accident  report. — Student 
Transixjrtation  Lines.  Inc..  charter  bus 
penetration  of  bridge  rail  and  overturn 
near  Martinez,  Calif.,  May  21.  1976. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Sharon  Flemming.  202-755-4930. 
[S-1399-77  Filed  9-19-77:4:21  pm) 
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SECURITIES  AND  EXCHANGE  COM- 
MISSION. 

Notice  is  hereby  given,  pursuant  to  the 
provLsions  of  the  Government  in  the 
Sunshine  Act.  Pub.  L.  94-409,  that  the 
Securities  and  Fxchange  Commi.ssion 
will  hold  the  following  meetings  daring 
the  week  of  Scinember  26.  1977.  in  Room 
825,  500  North  Capitol  Street,  Washing- 
ton. DC. 

A  closed  meeting  will  be  held  on  Tues- 
day. September  27.  1977,  at  10  am.  An 
open  meetlnc  will  t>e  held  on  Wednesday. 
September  28,  1977,  at  10  a.m. 

Tlie  Commissioners,  their  legal  as- 
sistants, the  Secretary  of  the  Commis- 
sion, and  recording  secretaries  will  at- 
tend the  closed  meeting.  Certain  staff 
members  who  are  responsible  for  tlie 
calendared  matters  may  be  present. 

The  General  Counsel  of  the  Commis- 
sion, or  his  dcsiKnee.  has  certified  that, 
in  his  opinion,  the  items  to  be  considered 
at  the  closed  meeting  my  be  so  con- 
sidered pursuant  to  one  or  more  of  the 
ex.^mptions  set  forth  in  5  US.C.  552b' c) 
'4).  (8).  (9)A.  and  (10*  and  17  CFR 
200  4021  a).  '8).  (9)  'i).  and  '10). 

Chairman  Williams,  Commissioners 
Loomis.  Evans,  and  Pollack  determined 
to  hold  the  aforesaid  meeting  in  closed 
se.ssion. 

The  subiect  matter  of  the  clased  meet- 
ing scheduled  for  Tuesday.  September 
27.  1977.  at  10  a  ni  wiH  be:  Formal  orders 
of  investigation:  institution  of  injunc- 
tive actions:  institution  of  administra- 
tive proceedings;  settlement  of  injunc- 
tive actions:  settlement  of  administra- 
tive proceedings;   referral  of  investiga- 
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tive  files  to  Federal,  State,  or  self-regu- 
latory authorities,  advisory  memoran- 
dum for  use  in  judicial  prcxeeding; 
chapter  X  proceeding. 

The  subject  matter  of  the  open  meet- 
ing scheduled  for  Wednesday,  Septem- 
ber 28,  1977.  at  10  a.m.  will  be: 

1.  Adoption  of  proi>osed  Rule  264  un- 
der the  Regulation  A  exemption  of  the 
Securities  Act  of  1933  which  will  permit 
Issuance  of  an  order  abandoning  inactive 
filings  as  well  as  tlie  delegation  to  the 
Regional  Admini.strators  of  authority  to 
Lssue  such  orders. 

2.  Publication  for  comment  of  a  pro- 
posed rule  and  SLhedule  relating  to  going 
private  transaction.s  by  public  companies 
or  their  affiliates. 

3.  Proposed  amendments  to  further 
defer  the  effective  date  of  the  quarterly 
reporting  requirements  for  life  insurance 
companies  whase  shares  are  not  actively 
traded. 

4.  Transmittal  of  comments  to  the 
Federal  Trade  Commission  concerning 
tliat  Commission's  RevLsed  Proposed 
Rules  of  Form  Iinplementint:  Section  201 
of  the  Hart-Scotl-Roduio  Antitrust  Im- 
provements Act  of  1976. 

5.  Response  to  questions  raised  by  the 
Sub  "ommittces  on  Oversight  and  Inves- 
tigations and  Consumer  Protection  and 


Finance  regarding  the  development  of  a 
national  clearing  and  settlement  system. 

FOR  FTJRTHER  INFORMATION  CON- 
TACT: 

Howard  B  Scherer  at  202-755-1280. 
September  19, 1977. 

[S  1400-77  Filed  9 -2(>-77;8:45  am] 
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NUCLEAR  REGULATORY  COMMIS- 
SION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  Vol.  42, 
page  46987. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  THE  MEETING:  Tues- 
day, Sejjtember  20,  and  Wednesday,  Sep- 
tember 2!. 

CHANGES  IN  THE  MEETING: 

Ti-KSDAY,  Septlmber  20 

3:30  pm — Discussion  of  intervention 
petitions— Low  enriched  uranium  exports 
to  Euratom  i public  meeting'. 

By  unanimous  vote  on  June  24.  1977, 
the  Commission  determined,  pursuant  to 
5  use  552b' e'  '1'  and  <:  9.107'a'  of  the 
Commission's    Rules,    that   Commission 


business  requires  that  the  above  agenda 
item  be  held  on  less  than  one  weeks 
notice  to  the  public.  Immediate  schedul- 
ing IS  required  because  timely  considera- 
tion of  issues  requires  handling  at  this 
time. 

4:30  p.m. — Discussion  of  draft  admin- 
istration bill  for  nuclear  plant  licensing 
reform  'closed — Exemption  9).  'Post- 
poned from  3  p.m.,  September  19.) 

Wednesday,  September  21 

9:30  a.m. — Commission  review  of  Di- 
rector's denial  of  petition  for  revocation 
of  BaiUy  construction  permit  is  can- 
celled. 

10:30  a.m. — Di.scussion  of  TRIGA  'Co- 
lumbia University  I   reactor  ls  cancelled. 

In  place  of  the  above  is  scheduled: 
9:30  a.m.— Discu-ssion  of  draft  adminis- 
tration bill  for  nuclear  plant  licensing 
reform  'closed — Exemption  9'.  'Con- 
tinuation of  September  20  meeting.) 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Walter  Magee.  202-634-1410. 

Dated:  September  19,  1977. 

Walter  Macee. 
C^ce  of  the  Secretary. 

IS-140S-77  Filed  9-20-77.2:07  pm  ) 
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TFtle  31 — Money  and  Finance:  Treasury 

CHAPTER    I— MONETARY    OFFICES, 
DEPARTMENT  OF  THE  TREASURY 

Part  51 — Fiscal  Assistance  to  State  and 
Local  Governments 

Subpart  B — Assurances.  Reports.  Public 

Pa.'ticipat'or*  and  Public  Hearings 

AGENCY :  Office  of  Reverie  Sharing.   - 

ACTION- Tii-.al  rule 

.sr\:.\JAHY.  TJiis  final  rulf  amends  the 
i!  <.:i;i  :(V..iatrMs  prej><ril);ng  the  re- 
cai!:i"!iu  titj^  to:  I'UblUiiiior.  of  reports  and 
hokl.nt:  of  piiM..  lu\irint;.s  which  shall  be 
t'O'iiphod  \vi!h  b'  bti'tes  and  units  of 
loc.il  g<ntru!iur.t  •Anu'n  roreive  revenue 
shar.np  funa*^.  Iho  comments  received 
sho'.vcd  a  need  for  clarification  of  the 
interim  regulations  whuh  were  issued  to 
efftvti.aie  the  ciianges  made  by  the  Rev- 
enue Sharing  Amendments  of  1976. 

D.\TF  rhi.«;  final  rule  Ls  effective  Octo- 
ber :,  1977  tc  cover  entitlement  periods 
begi'Tiint:  on  or  after  October  1.  1977. 

FOR  FX'RTHER  INFORMATION  CON- 
TACT: 

WilMam  H  SaKcr.  Chief  Coun.sel.  Office 
cf  Revenue  Sharing.  12401  E  St.  NW.. 
Columbia  Plaza  Highrise.  -Rm.  1545. 
Washington.  DC.  20226.  Telephone 
No. 1202-634-5182'. 

SUPPLEMENTARY  INFORMATION: 

Background 

On  October  10,  1976.  the  State  and 
Local  Fiscal  As.sistance  AmendmenUs  of 
1976  iPub.  L.  94-488>  were  enacted.  Tliis 
anr.rndcd  tlie  State  and  Local  Fi.scal  As- 
SL-itance  Act  of  1972  iPub.  L.  92-512' 
wUich  establi.slied  the  General  Revenue 
Sharing  Program.  The  Amendment.s  to 
the  Revenue  Sharing  Act  necessitated 
the  amendment  of  the  revenue  sharing 
regulations  set  forth  In  31  CFR  Part  51. 

The  first  step  in  the  process  was  the 
publication  of  proposed  rule"!  in  the  Ftn- 
ERAL  Rfgister  On  Octobcr  27.  1976,  to 
amend  Subpart  B  eiititled  A.ssurances. 
Reports.  Public  Participation  and  Public 
Hearings  i41  FR  47054'.  The  Director 
received  42  romnicnts  on  the  proposed 
rcg'-iiaticns.  Interim  regulations  on  Sub- 
part B  were  published  in  the  Federal 
Rr&i.siER  on  Januarj-  10.  1977  i42  FR 
219C'.  On  February  11.  1977  a  public 
hearing  was  held  to  consider  the  interim 
je:;ulatJons  Thirteen  persons  represent- 
ing v<.:;ous  citizens  and  governmental 
a."=sc.  ia'.;'  ns  presented  oral  comments  at 
the  hearing.  A  copy  of  the  transcript  of 
the  hearinp  is  available  for  instiection  at 
IheOff.t  e  of  Revenue  Sharing.  As  a  result 
of  the  written  comments  and  the  hear- 
ing, an  additional  set  of  proposed  regu- 
lations was  published  in  the  Federal 
Register  on  July  5,  1977  <42  FR  34336'. 
Seventeen  comments  were  received  on 
those  proposed  regulations  and  will  be 
disc'issed  below  as  part  of  the  section- 
by-section  analysis  of  the  revisions  to  the 
proposed  regulations.  The  section-by- 
section  analysis  combines  the  significant 
comments  and  changes  made  to  the  reg- 
ulations from  interim  form  to  proposed 
form  to  the  present  final  regulations. 


RULES   AND   REGULATIONS 

Section  5!  10 — Definitions 

Section  51  10  adds  several  new  defini- 
tions A  definition  of  "budget  summary" 
is  added  in  response  to  requests  for  clari- 
fication of  tiiat  term.  Certain  comments 
to  the  proposed  regulation  suggested  that 
the  definition  of  "budget  summai^y" 
needed  additional  clarification.  The  Di- 
rci  tor  has  dccideil  not  to  amend  the 
defiii.tion  because  clarification  should  be 
provided  by  applicable  State  or  l<val  law 
or  the  Bureau  of  the  Censi:';  T'le  defini- 
tion of  "enacted"  is  amended  to  provide 
that  enactment  is  the  final  action  of  a 
unit  of  local  government  where  tJie  State 
is  involved  in  the  apiJro\al  of  a  local  gov- 
ernment's budget.  Comments  were  re- 
ceived stating  th.it  the  terms  "govern- 
mental body"  and  "cTovcrnmental  au- 
thority" were  ambigous.  Therefore,  the 
final  nile  replaces  tliose  terms  witii 
"lepL'^lative  body"  and  "executive  au- 
thority." respectively  The  definition  of 
"executive  authont.  '  was  amended  in 
response  to  comments  to  provide  Uiat 
the  proposed  use  hearing  is  to  be  held  by 
the  government  official  re-^ponsible  for 
preparation  of  the  proposed  budget  to 
be  submitted  to  the  legislative  body.  The 
final  rule  includes  a  new  definition  of 
"publication"  which  clarifies  that  publi- 
cation need  not  be  solely  by  notice  in  a 
newspaper.  Wherever  publication  in  a 
newspaper  is  required,  it  is  so  specified. 
The  definition  of  "recipient  government" 
is  expanded  to  Include  the  offices  of  the 
separate  law  enforcement  ofTir-ers  of 
parishes  in  the  St  itc  of  Louisiana,  other 
than  tlie  Parish  of  Orleans. 

A  definition  of  "public  hearing"  has 
been  added  to  claniy  that  the  public 
hearings  required  under  Subpart  B  need 
not  bo  conducted  in  addition  to  those  re- 
quired under  State  or  local  law,  but  may 
be  held  concurrently  with  such  public 
hearings. 

Section  51.11 — Reports  to  Director:  As- 
surances Procedwe  for  Effecting  Com- 
pliance 

Several  comments  indicated  that  the 
regulations  should  provide  for  additional 
assurances  to  cover  the  alternative  pro- 
cedures allowed  for  the  public  hearing 
and  publication  requirement';  The  as- 
surance form,  which  recipient  govern- 
ments must  submit  to  the  Office  of  Rev- 
enue Sharing  in  order  to  receive  entitle- 
ment funds  for  tlie  entitlement  period 
beginning  October  1,  1977.  if^t  if  provides 
for  assurances  to  cover  the  alternative 
procedures.  A  new  §51. lie  has  been 
added  to  emphasize  that  enforcement 
procedures  for  thf  reporting  and  public 
participation  requirements  arc  contained 
in  5  51.3  of  Subpart  A  of  this  part. 

Section  51.12 — Use  Reports 

§  51.12(a) 

Several  comments  questioned  the 
elimination  of  the  requirement  that  the 
use  report  be- submitted  to  the  Director 
within  60  days  of  the  close  of  the  recipi- 
ent government's  fiscal  year.  The  re- 
quirement was  eliminated  because  the 
Bureau  of  Census  will  now  be  collecting 
the  information  on  the  use  reports  for 


Uic  OfBce  of  Revenue  Sharing  Several 
comments  suggested  that  the  actual  use 
of  entitlement  funds  should  be  compared 
to  the  enacted  budget  of  a  recipient  gov- 
ernment rather  than  to  the  preliminary 
budget  introduced  by  tlie  executive  au- 
thority. Tlie  Director  accepted  that  com- 
ment and  5  51.12<a»  has  been  amended 
accordingly. 

S5;.i2ibi 

Section  51  I2<b)  is  amended  to  expand 
the  public  inspection  requlrem.ents  for 
the  use  report.  Several  comments  sug- 
gCi-ted  that  cerUiin  smaller  governments 
have  neitlier  a  principal  place  of  business 
nor  a  public  library.  As  a  result  of  the.se 
comments  si  51. 12' b'  is  amended  to  re- 
quire public  Inspection  at  other  public 
places  within  the  political  boundaries  of 
the  recipient  government.  This  change 
also  applie-s  to  the  r\:blic  inspection  re- 
quirements of  S>  51.13  ar.d  51.14.  Fi:rther. 
several  comments  objected  that  there 
was  no  provision  for  notifying  the  public 
of  the  availability  of  the  use  report  for 
public  in.^pcction.  Section  51.12' b'  is 
amendpci  to  require  a  recipient  govern- 
ment to  publish  a  notice  of  th.c  avail- 
ability for  public  InsiH-ctlon  of  the  use 
report  in  a  newspaper  unless  publication 
is  impractical  and  other  methods  of  no- 
tification are  available.  One  comment 
objected  strongly  to  the  use  of  alterna- 
tive methods  of  notificr.tion  otner  than 
publication  in  a  newspaper.  The  Direc- 
tor decided,  however  that  the  emphasis 
should  be  placed  upon  notification  to  the 
public  rather  than  upon  .specific  methods 
of  such  no'ification.  The  provision  con- 
cerning newspaper  publication  in  s  51.12 
las  well  a.^  In  Si  51.13  and  51.14'  has  been 
amended  to  provide  that  publication 
shall  be  in  at  least  one  newspaper  of  gen- 
eral circulation  serving  the  recipient 
government's  geographic  area  rather 
than  withm  the  geographic  area.  The 
purpose  of  the  change  is  to  correct  the 
misconception  that  the  newspaper  must 
actually  be  located  within  the  jurisdic- 
tion of  the  recipient  government. 

Several  com.ments  suggested  that  strict 
standard?  sb.ould  be  added  to  the  provi- 
sions for  alternative  methods  of  publi- 
cation 'eg  .  posting  reports  and  public 
notices).  The  Director  has  derided  not 
to  establish  specific  standards  for  alter- 
native methods  of  publication  or  for  al- 
ternative publication  procedures  pro- 
vided in  Sii  51.13  "and  51  14)  In  ordei:  to 
preserve  flexibility  and  allow  requests  for 
alternative  prc>cedures  to  be  handled  on 
a  case-bv-case  basis.  The  Director  does 
agree  with  the  comment  which  suggests 
that  recipient  governments,  as  part  of 
the  notification  process,  should  inform 
civic  associations  and  federations,  such 
as  the  P.T.A.,  senior  citizens  and  other 
action  community-based  organizations, 
through  press  notices.  The  provision  re- 
garding tiie  u.se  of  libraries  and  other 
public  buildings  for  public  inspection  of 
the  use  report  and  of  other  required  in- 
formation has  been  amended  in  response 
to  several  comments.  While  making  re- 
quired infonnation  available  in  libraries 
and  other  public  buildings  i^j  not  required 
in  the  Revenue  Sharing  Act,  and  there- 
fore is  not  required  In  the  regulations, 
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the  use  of  libraries  for  that  purpase  is 
expected  where  feasible.  Examples  of 
situations  m  which  the  use  of  libraries 
would  be  infeasible  are  where  there  is 
no  librar>'  in  the  juri.sdiction  of  the  re- 
cipient goveriunent,  or  where  libraries 
are  not  conveniently  located  for  citizens. 
The  assurance  form  which  each  recipient 
government  shall  submit  to  the  Office  of 
Revenue  Sharing  prior  to  receipt  of  rev- 
enue sharing  fur.ds  will  contain  jirovi- 
sinns  for  use  of  alternative  publication 
procedures. 

The  provision  requiring  public  inspec- 
tion of  the  use  report  tas  well  as  the 
provision  for  public  inspection  of  the 
budget  summary  under  $  51.14ic'  >2) )  is 
al.so  amended  to  provide  that  material 
neces.sary  to  support  data  and  informa- 
tion in  the  report  shall  be  made  available 
for  public  inspection  with  the  report. 

55/. /2(c) 

For  clarity  proposed  !51.12ib'  has 
been  divided  into  two  sections.  A  new 
S51.12tc>  has  been  added  to  the  final 
rule  to  require  publication  of  notice  of 
availability  of  use  reports  for  public  In- 
spection. 

§  5/. /2(d) 

Section  51.12(0  is  redesignated  5  51- 
12id>.  Section  51  12'dt  is  amended  to 
require  the  Director  or  a  designated 
agency  to  provide  use  reports  of  local 
recipient  governments  to  the  Governor 
of  that  State.  Several  comments  sug- 
gested that  the  language  of  the  interim 
regulations  was  ambiguous  in  that  sub- 
mission of  use  reports  to  Governors  did 
not  appear  mandatory  contrary  to  the 
requirements  of  the  Revenue  Sharing 
Act  as  amended.  Section  51  12idi  was 
further  amended  to  exempt  the  submis- 
sion of  use  reports  of  Indian  tribes  and 
Ala.skan  native  Milages  to  the  Governor 
of  a  State  in  which  the  tribe  is  located. 
It  was  brought  to  the  Director's  atten- 
tion that  Indian  tribes  and  Alaskan  na- 
tive villages  are  recipient  governments 
over  which  the  Governor  of  a  particular 
State  has  no  jurisdiction  for  compliance 
purposes. 

Section  51.13—  Proposed  Use  Hearing 

5  5/./3ib' 

Section  51.13ib'  was  amended  to  set 
forth  more  clearly  the  requirements  for 
public  notice  of  the  proposed  use  hearing. 
Several  comments  objected  to  the  re- 
quirement in  the  notice  for  the  proposed 
u.se  hearing  that  the  recipient  govern- 
ment estimate  the  amount  of  revenue 
sharing  funds  it  expects  to  receive  dur- 
ing its  fiscal  year  The  comments  sug- 
gested that  the  requirement  would  be  a 
burden  on  the  recipient  governments 
because  they  are  not  equipped  to  make 
such  estimates.  Very  little  computation 
would  be  required  of  the  recipient  gov- 
ernment since  under  present  procedures 
the  Office  of  Revenue  Sharing  provides 
each  government  with  an  estimate  of 
the  amount  of  revenue  sharing  funds  it 
is  to  receive  prior  to  the  beginning  of 
each  entitlement  period. 


RULES  AND   REGULATIONS 

8  5/./3'ci 

The  majority  of  the  comments  re- 
ceived on  the  interim  regulations  ob- 
jected strongly  to  the  waivers  of  the 
proposed  ase  hearing  contained  in  i  51.- 
13  ic)  and  id'.  Accordingly,  in  response 
to  the  comments,  the  scope  of  the  waivers 
In  subi'aragraph  <ci  of  5  51  13  was  nar- 
rowed by  the  elimination  of  the  provision 
that  the  proi)osed  ase  heanng  did  not 
apply  to  a  recipient  government  for 
which  a  budget  is  not  presented  by  an 
executive  authority  to  a  legislative  body 
for  enactment.  Section  51.13id»  of  the 
interim  regulations  was  redesignated 
551  13ic>  and  eliminated  the  waiver  of 
the  proposed  use  hearing  for  recipient 
governments  receiving  entitlements  of 
$10,000  or  less.  The  comments  on  the 
elimination  of  the  $10,000  waiver  of  the 
proposed  u.se  hearing  were  about  equally 
divided  as  to  approval  or  dLsapproval. 
Tlie  final  rule  retains  the  amended  provi- 
sion because  the  Director  believes  the  ac- 
tion to  be  in  conformity  with  ?  121 'b) 
<3i  of  Uie  Revenue  Sharing  Act  as 
amended  and  the  intent  of  Congress  as 
expressed  in  the  Conference  Report 
(H.R.  Report  No    94-1720). 

Section  .SMSiO'D  provides  that  the 
waiver  of  the  proposed  use  hearing  may 
be  granted  by  the  Director  upon  written 
application  if  the  unavoidable  expen.ses 
associated  with  holding  the  pronosed  use 
hearing  exceed  15  percent  of  the  recipi- 
ent governments  entitlement.  The  un- 
avoidable expense  figure  was  raised  from 
5  percent  to  15  percent  in  respon.se  to 
comments  that  the  5  percent  figure  was 
significantly  lower  than  that  contained 
in  the  Conference  Report  on  the  Amend- 
ments to  ihe  Revenue  Sharing  Act 
(Hou.se  Report  No.  94-1720'. 

Section  51  13ic"2i  provides  that  the 
notice  and  publication  requirements  for 
the  proposed  use  hearing  may  be  waived 
by  the  Director  upon  the  receipt  of  a 
written  a.ssurance  that  publication  in  the 
newspa!)or  is  impractical  and  alternative 
means  of  informing  the  citizens  are 
available. 

Section  51.14 — Budget  Hearing 
§  5/. /4(a) 

Section  51.14(a)  was  amended  in  re- 
sponse to  comments  to  bring  the  lan- 
guage into  conformity  with  5  121ibi  i2) 
of  the  Revenue  Sharing  Act  which  de- 
scribes the  budget  hearing.  One  com- 
ment received  recommended  the  amend- 
ment of  15114  to  provide  that  public 
hearings  shall  be  made  accessible  to 
handicapped  persons.  The  Director  felt 
that  reference  to  handicapped  status 
more  properly  belonged  elsewhere  in 
the  regulations  Section  122  of  the  Rev- 
enue Sharing  Act  and  Subpart  E  of  the 
revenue  sharing  regulations  provides 
that  no  person  shall  be  discriminated 
against  on  the  basis  of  race,  color,  na- 
tional origin  or  .sex  *  *  *  or  as  an  other- 
wise qualified  handicapped  individual 
under  5  504  of  the  Rehabilitation  Act  of 
1973.  Accordingly,  specific  provision 
need  not  be  included  in  Subpart  B  to 
ensure  the  accessibility  of  public  hear- 
ings to  the  handicapped. 
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Section  51.14ie'  is  redesignated 
5  51.14ibi.  Several  comments  suggested 
that  provision  should  be  made  for  waiv- 
ing tlic  proposed  use  and  budget  hear- 
ings for  the  town  meeting  form  of  gov- 
ernment. TTie  comments  were  based, 
upon  the  misconception  that  Subpart 
B  requires  recipient  governments  to  hold 
hearings  in  addition  to  regularly  sched- 
uled meetings  of  the  governing  body. 
This  is  not  the  case  however,  as  pre- 
luninarj'  budget  meetings  can  also  .serve 
as  a  forum  for  the  proposed  use  hear- 
ing. A  regular  town  meeting  would  also 
serve  as  the  budget  hearing  Section 
51.14<b'(l)  was  amended  to  make  it 
clear  that  while  a  recipient  government 
may  use  alternative  budget  hearing  pro- 
cedures (such  as  the  town  meeting  form 
of  government)  it  is  nevertheless  re- 
quired to  comply  with  the  notification, 
publication  and  public  inspection  re- 
quirements of  5§  51.13  and  51  14  of  this 
subpart. 

5  5/./41C' 

Proposed  ?  51  M'b)  is  redesignated 
!S51.14<c'  and  retitled  "Public  Notice 
and  Inspection".  Proposed  S  Sl.H'bKS) 
is  redesignated  ?  51.14 'C  and  is  revised 
to  provide  greater  clarity. 

§  51.14id) 

Proposed  §51.14(0  is  redesignated 
5  51.14id'  and  is  revised  to  provide 
greater  clarity. 

§  51.14(e) 

Section  51  14<f '  is  redesignated  5  51.14 
(e)  and  is  retitled  "Waiver  of  Newspaper 
Publication:  Alternative  Forms".  Section 
51.14' f)  was  amended  in  response  to 
comments  stating  that  notice  and  pub- 
lication waivers  of  §  51.14ie>  (li  and  the 
budget  summary  waiver  of  5  51.14(e)  '2) 
should  be  provided  in  the  order  in  which 
they  appear  in  5  121(c)  (2)  of  the  Reve- 
nue Sharing  Act. 

151.14(f) 

Proposed  §  51.14<b>  (3>  is  redesignated 
§  51.14' fi  and  entitled  "Summary  of  En- 
acted Budget". 

151.14(g) 

Proposed  5  51.14(d)  has  been  redesig- 
nated 5  51.14(g). 

SecfiOTi   51.15 — Amendments  or  Modifi- 
cations to  Enacted  Budget 

The  comments  suggesting  that  recipi- 
ent governments  follow  applicable  State 
or  local  law,  concerning  modifications 
of  budgets,  were  persuasive  in  that  the 
Use  of  applicable  State  or  local  law  is 
one  of  the  most  important  principles 
of  the  General  Revenue  Sharing  Pro- 
gram. Section  51.15  was  therefore 
amended  to  provide  that  where  State  or 
local  law  exists  which  governs  modifica- 
tions of  budgets,  that  law  shall  be  com- 
plied with.  Where  no  such  State  or  local 
law  exists  the  public  hearing  provisions 
of  this  Subpart  shall  apply  to  any  modi- 
fication proposing  a  major  change  to  a 
budget.  Several  comments  suggested  that 
§  51.15  be  amended  to  provide  minimum 
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requircmpnts  for  applicable  State  or  loral 
law  governing  amendments  to  budpet^s. 
Section  5115  is  therefore  amended  to 
provide  that  the  applicable  State  or  local 
law  shall  govern  amendments  or  modl- 
fications  of  existing  budgets,  and  require 
public  notice,  at  least  one  public  hear- 
ing, and  the  availability  of  the  modifi- 
cation for  public  in.'jpection.  In  the  ab- 
sence of  such  State  or  local  law.  the  re- 
cipient government  shall  comply  uith 
5  51  15. 

The  Director  received  comments  on 
botli  sides  of  the  issue  as  to  whether  the 
10-percent  figure,  lised  in  the  interim 
regulations  to  define  a  major  change  to 
an  enacted  budget,  was  too  high  or  too 
low.  Certain  comments  suggested  that 
the  10-perccnt  figure  for  determining  a 
major  change  be  removed  entirely, 
whether  or  not  a  modification  is  major, 
w  hile  others  suggested  that  the  figure  be 
raised  to  50  percent. 

The  final  regulation  raises  the  figure 
defining  major  change  to  25  percent  or 
$1,000.  whichever  is  greater,  where  no 
applicable  State  or  local  law  provides 
otlierwisc.  A  major  change  is  defined  as 
a  change  which  on  a  cumulative  basis 
affects  25  percent  or  $1,000  of  entitle- 
ment funds.  The  25-percent  figure  is 
Cumulative  to  prevent  tlie  avoidance  of 
the  public  hearing  process. 

St'cfion   51.16 — Participation   by   Senior 
Citizens 

This  section  remains  unchanged.  A 
number  of  comments  were  received  re- 
que>in'.g  clarification  as  to  how  a  recip- 
ier.l  government  is  to  endeavor  to  provide 
senior  citizens  and  their  organizations 
With  an  opportunity  to  be  heard.  It  is 
expected  that  recipient  government  will 
identify  the  senior  citizen  organizations 
located  In  the  jurisdiction  and  contact 
them  directly  concerning  public  hearings 
to  be  held  Recipient  governments  should 
give  special  attention  to  the  location  of 
the  hearing  place  to  assure  that  it  is  ac- 
cessible and  convenient  to  senior  citizens. 
.■\  recipient  government  might  ako  pro- 
vide senior  citizens  with  transportation 
to  the  public  hearings.  Public  hearing 
noticPF.  budget  summaries,  and  other 
required  hiformation  might  be  posted  in 
senior  citizen  centers  and  other  locations 
frequented  by  senior  citizens. 

Section  51.17 — Xotification  of  News 
Media 

This  section  remains  unchanged.  Sev- 
eral comments  expressed  concern  that 
thi^  section  required  recipient  govern- 
ments to  notify  each  individual  minority 
or  bilingual  newspaper  in  its  geographic 
area.  Notification  does  not  require  con- 
tact with  each  news  organization.  Such 
a  requirement  is  particularly  impractical 
and  infeasiblc  for  States  and  metropol- 
itan governments  which  may  satisfy  the 
notice  requirements  by  informing  the 
major  news  services. 

Section  51.19 — Reports  to  the  Bureau 
of  the  Census 

This  section  requires  recipient  govern- 
ments to  comply  promptly  with  requests 
by  the  Bureau  of  the  Census  for  reports 


relevant  to  the  determination  of  entitle- 
ment allocations  or  use  of  entitlement 
funds.  The  provision  was  amended  to 
reflect  the  fact  that  the  Bureau  of  the 
Census  will  collect  use  reports  required 
under  I  51  12  of  this  subpart. 

Need  for  Immediate  Guidance 

The  Director  wishes  the  final  rules  to 
be  efTective  on  October  1.  1977  in  order 
to  provide  recipient  governments  with 
immediate  guidance.  Accordingly,  the 
Director  invokes  the  efTective  diit«  limi- 
tation exception  under  5  U.S.C.  553td). 

Economic  Impact 

The  EK'partment  of  the  Treasury  has 
determined  tliat  these  amendments  and 
final  regulations  do  not  contain  a  major 
proposal  requiring  preparation  of  an 
Economic  Impact  Statement  imder 
Executive  Orders  11821  and  11949,  and 
OMB  Circular  A-107. 

Authority 

Tliese  final  rules  are  issued  imder  the 
authority  of  the  Stat?  and  Local  Fiscal 
A.ssistance  Act  of  1972.  as  amended.  Title 
I.  Pub  L  92-512  and  the  State  and  Local 
Fiscal  Assistance  .■Amendments  of  1976 
Pub.  L.  94-488  31  U.SC.  1221-1263 >,  and 
Treasury  Department  Order  No.  224, 
dated  January  26.  1973  i38  FR  3342  >  as 
amended  by  Trea-sury  Department  Order 
No.  242  iRevLMon  1 '  dated  May  17.  1977. 

31  CFR  Part  51.  Subpart  B  is  there- 
fore amended  in  the  manner  set  forthh 
below. 

Dated:  September  16,  1977. 

Bern.^dine  Denn-inc. 

Director. 
Office  of  Revenue  Sharing. 

Approved : 
Roger  C.  Altman. 
Assistant  Srcrtary. 

Subpart  B — Assurances.  Reoof^s.  Public 
Participation,  and  Public  Hearings 
Sec 

5110     Definitions 

51.11  Reports  to  the  Director;   a's^urances; 

proced'-ire  for  effecting  compliance. 

51.12  Use  report-s. 

.'•1.13     Proposed  u^e  hearing. 
51  14     Budget  hearing. 

51  15     Amendments  or  modification   to  en- 
acted budcet 
51.16     Participation  bv  senior  citizens. 
5117     Notification  of  news  media. 
51.18     I^k'al  notice  rules  not  applicable. 
51  19     Reports  to  the  Bureau  of  the  Census. 

Subpart   B — Assurances,    Reports,    Public 
Participation  and  Public  Hearings 

§51.10      n.niiition^. 

As  u.sed  in  this  subpart  (except  where 
the  context  clearly  indicates  otherwise) 
the  following  definitions  shall  apply: 

(a)  "Budget"  means  a  plan  for  the 
overall  allocation  of  funds,  including  en- 
titlement funds,  by  a  recipient  govern- 
ment to  various  purposes  during  a  speci- 
fied fiscal  period.  A  recipient  government 
that  does  not  formally  adopt  or  enact 
such  a  plan,  shall  be  deemed  to  have 
adopted  or  enacted  a  budget  for  pur- 
poses of  this  subpart  when  it  has  adopted 
or  enacted  a  resolution,  ordinance,  or  ap- 


propriation act.  or  taken  other  action 
dedicating,  setting  aside,  or  otherwise 
designating  entitlement  funds  for  a  par- 
ticular purpase  or  use. 

ibi  "Budget  summary"  means  cate- 
gories of  receipts  and  expenditures  clas- 
sified by  major  function  and  activity  In 
accordance  with  the  recipient  govern- 
ment's State  or  local  laws  and  proce- 
dures. Where  there  is  not  State  or  local 
law  or  procedure,  the  recipient  govern- 
ment shall  use  the  expenditure  classifica- 
tions of  the  Bureau  of  the  Census. 

let  "Enacted"  means,  in  the  budget 
content,  the  act  of  final  adoption,  rati- 
fication, confirmation  or  other  action 
with  respect  to  an  approved  budget  that 
makes  the  budget  the  official  expenditure 
authorization  of  the  recipient  govern- 
ment. Where  a  State  board  or  agency 
has  statutorj'  authority  to  review  or  ap- 
prove the  budget  of  a  unit  of  local 
government,  enacted  means  the  final 
action  of  the  unit  of  local  government. 

'd)  "Entitlement  funds"  are  the  funds 
received  under  Subtitle  A  of  Title  I  of 
the  State  and  Local  Fiscal  Assistance  Act 
of  1972,  as  amended.  i31  U.S.C.  1221.  et 
seq.^ . 

lei  "Fiscal  year"  means  the  12  month 
period  or  other  fiscal  period  on  the  basis 
of  which  tlie  recipient  government  oper- 
ates. 

If  I  "Executive  authority"  means  the 
chief  executive  officer  or  other  elected  or 
appointed  officials  of  the  recipient  gov- 
ernment whose  statutory  responsibility 
is  to  as.semble  budget  data  and  prepare 
the  budget  document  for  pre.sentation  to 
the  legislative  body  for  enactment  or 
approval. 

ig)  "Legislative  body  '  means  the  elect- 
ed official  or  officials  of  the  recipient 
government  who  have  the  primary  legal 
responsibility  for  enacting  the  budget. 

<h»  "Presented"  means,  in  the  budget 
context,  the  submission  of  a  propo.sed 
budget  to  the  legislative  body  having 
primary  legal  responsibility  for  enact- 
ing the  budget  of  a  recipient  govern- 
ment. 

(i)  "Public  hearing"  means  a  meeting 
called  by  a  recipient  government  to  pro- 
vide citizens  w  ilh  an  opportunity  to  offer 
written  and  oral  comments  regarding 
the  subject  to  be  discu.s.sed.  A  public 
hearing  required  under  this  subpart 
may  be  held  concurrently  with  other 
meetings  held  by  the  recipient  govern- 
ment for  public  purposes  isuch  as  town 
meetings,  budget  scs.sions  and  other  reg- 
ular meetings),  provided  that  the  recip- 
ient government  complies  with  the  public 
notice  requirements  of  this  subpart. 

'ji  "Publication"  means  giving  notice 
or  advising  the  public,  and  making  in- 
formation known  to  the  citizens  of  the 
recipient  government. 

Ik)  "Recipient  government"  means  a 
State  government,  unit  of  local  govern- 
ment, Indian  tribe.  Alaskan  native  vil- 
lage, or  the  office  of  the  separate  law  en- 
forcement officer  for  any  parish  in  t^ 
State  of  Louisiana  (except  for  the  Par- 
ish of  Orleans)  which  receives  entitle- 
ment funds. 

il)  "Use  report'  means  a  report  re- 
quired by  the  Director  from  each  recipi- 
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ent  Kovemment  showing  the  amounts 
and  purposes  for  which  entitlement 
funds  have  been  used 

§  .')I.II  Mrpori*  III  lli«'  I)irf«'lor;  nnhur- 
aiH-m;  prorodurf  f«)r  I'fTtMliiiK  com- 
plinnrr. 

(&>  In  general.  The  Director  may  re- 
quire each  recipient  government  receiv- 
ing entitlement  funds  to  submit  such 
annual  and  interim  reports  as  may  be 
necessary  to  provide  a  basis  for  evalu- 
ation and  review  of  compliance  with,  and 
effectiveness  of,  the  provisions  of  the 
Act  and  regulations  of  this  part. 

(b)  Requisite  assurances  for  re- 
ceipt of  entitlement  funds.  In  order  to 
qualify  for  entitlement  funds  for  an  en- 
titlement period  the  chief  executive  of- 
ficer of  each  recipient  government,  when 
requested  by  the  Director,  shall  file  a 
statement  of  assurances  on  a  form  to 
be  provided.  The  Statement  of  Assur- 
ances will  state  the  recipient  govern- 
ment's intention  to  comply  with  speci- 
fied requirements  of  the  Act  and  the 
prohibitions  and  restrictions  of  Subparts 
D.  E.  and  F  of  this  part,  with  resj>ect  to 
the  use  of  entitlement  funds.  The  Direc- 
tor will  afford  the  Governor  of  each 
State  and  opportunity  for  review  and 
comment  to  the  Office  of  Revenue  Shar- 
ing on  the  adequacy  of  the  as.surances 
by  units  of  local  government,  other  than 
Indian  tribes  and  Alaskan  native  villages, 
located  in  his  State 

ic)  Procedure  for  effecting  compli- 
ance. If  a  recipient  government  fails  to 
comply  with  the  a.>ssurancc.  reporting, 
public  hearing,  or  publication  require- 
ments of  this  subpart,  the  Director  shall 
apply  the  procedures  for  effecting  com- 
pliance set  forth  in  §  51  3  of  subpart 
A  of  this  part. 

§  51.12      Vnp  r«'p<»rl». 

(ai  In  general.  Each  recipient  gov- 
ernment shall  submit  a  report  to  the 
Director  lor  such  agency  as  the  Director 
may  designate)  setting  forth  the 
amounts  and  purpKjses  for  which  en- 
titlement funds  have  been  appropriated, 
sper.t  or  obligated  during  its  fiscal  year. 
Such  report  .shall  also  .show  the  rela- 
tionship I'f  the  entitlement  funds  to  the 
relevant  functional  items  in  the  recipi- 
ent government's  budget  and  shall  iden- 
tify differences  between  actual  use  of 
entitlement  funds  and  the  use  of  such 
funds  as  planned  in  the  enacted  budget. 
The  report  shall  be  filed  on  the  form 
prescribed  and  approved  by  the  Director 
and  shall  be  submitted  at  the  time  re- 
quested by  the  Bureau  of  the  Cen.sus 
Failure  to  file  the  report  as  prescribed 
by  the  Director  may  jeopardize  future 
entitlement  payments  pursuant  to  5  51.3 
ic>  of  this  part. 

lb'  Public  inspection.  A  copy  of  the 
use  report  and  do<'umentation  neces- 
sary to  support  it  shall  be  made  avail- 
able for  public  inspection.  Within  10 
days  after  the  use  report  is  filed,  this 
information  shall  be  placed  at  the  prin- 
cipal office  of  the  recipient  government 
for  public  Inspection  during  normal  busi- 
ness hours.  Where  feasible,  local  public 
libraries  and  other  public  buildings 
should  be  used  also.  If  the  recipient  gov- 


ernment has  no  principal  office,  the  re- 
port and  supporting  documentation  shall 
be  made  available  for  public  inspection 
at  a  public  place  or  places  within  the 
political  boundaries  of  the  recipient 
governrhenl  to  .satisfy  the  requirements 
of  this  paragraph. 

(c)  Noticp  of  availabtlity  of  use  re- 
ports.  The  recipient  government  .shall 
publish  notice  which  indicates  that  the 
actual  use  report  is  available  for  public 
inspection.  Such  notice  .shall  specify  the 
lcx;ation'si  and  hours  during  which  the 
report  and  its  .supporting  documentation 
are  available  to  the  public.  Publication 
of  the  notice  .shall  be  made  in  a  news- 
paper of  general  circulation  serving  the 
recipient  government's  geographic  area 
Where  newspaper  publication  is  imprac- 
tical, alternative  methods  of  publication 
shall  be  used  as  provided  In  §51.13»c) 
i2)  of  this  subpart. 

idi  Submission  of  use  reports  to  Gov- 
ernor. The  Director  lor  such  agency  as 
the  Director  may  designate)  shall  fur- 
nish the  reports  required  under  para- 
graph <ai  of  this  section,  except  those 
reports  relating  lo  Indian  tribes  and 
Alaskan  native  villages,  to  the  Governor 
of  the  SUte  in  which  a  recipient  govern- 
ment is  located,  in  the  manner  and  form 
prescribed  by  the  Director. 

§  51.13      Prr)po*«'d  like  lienring. 

(a)  In  general  Each  recipient  govern- 
ment which  expends  entitlement  funds 
in  any  fiscal  year  pursuant  to  a  budget 
enacted  on  or  after  January  1,  1977.  shall 
have  at  least  one  public  hearing  on  the 
possible  ases  of  such  funds  At  such  pub- 
lic hearing  citjzens  of  the  recipient  gov- 
ernment shall  have  the  opportunity  to 
provide  the  executive  authority  written 
or  oral  comment.'^  and  suggestions  re- 
specting the  po.ssible  uses  of  entitlement 
funds.  The  public  hearing  shall  be  con- 
ducted not  less  than  seven  calendar  days 
before  tlie  budget  is  presented  to  the  leg- 
islative body. 

(b)  Public  notuT  Notice  of  the  pub- 
lic hearing  shall  be  published  in  at  least 
one  newspaper  of  general  circulation 
serving  the  recipient  government's  geo- 
graphic area,  no  later  than  10  days  prior 
to  the  scheduled  date  of  the  hearing 
Such  notice  shall  include  the  date,  place, 
and  time  of  the  public  hearing  the 
amount  of  unappropriated  entitlement 
funds  in  the  recipient  government's  rev- 
enue sharing  trust  fund,  and  the  amount 
of  entitlement  funds  which  the  recipient 
government  expect,s  to  receive  during  its 
fiscal  year  In  addition,  the  notice  shall 
specify  that  citizens  attending  the  public 
hearing  shall  have  the  right  to  provide 
written  and  oral  comments  and  sugges- 
tions respecting  possible  uses  of  entitle- 
ment funds. 

<c)  Waiver  of  proposed  use  hearing 
and  notice  requirements;  alternative 
method  of  publication,  d)  The  Director, 
upon  written  application  by  the  chief 
executive  officer  of  a  recipient  govern- 
ment, may  grant  a  waiver  of  the  pro- 
posed use  hearing  requirements  for  one 
or  more  entitlement  periods,  if  it  can  be 
determined  from  the  facts  submitted 
that  the  unavoidable  expenses  associated 


with  holding  the  public  hearing  would 
exceed  fifteen  (15)  percent  of  tJie  recip- 
ient government's  entitlement  For  pur- 
pases  of  this  paragraph,  "unavoidable 
expenses  "  are  those  mcurred  m  holding 
the  public  hearing,  such  ajs  space,  furni- 
ture, and  equipment  rentals,  overtime 
compensation,  and  similar  direct  costs 
including  the  costs  of  publication  of  the 
public  notice. 

1 2)  Tlie  new.spaper  pubhcation  re- 
quirements for  the  notice  of  the  proposed 
use  hearing  may  be  waived  by  the  Di- 
rector upon  written  application  by  the 
chief  executive  officer  of  the  recipient 
government  The  application  shall  in- 
dicate the  clrcum.stances  making  news- 
paper publication  impractical,  and  pro- 
vide for  an  alternative  method  of  noti- 
fication which  informs  citizens  of  the 
recipient  government  of  the  date,  place, 
time,  and  subject  of  the  public  hearing. 

§  31.14       Uud((rl  ht-arini;. 

<a)  Budget  hearing  procedure.  Each 
recipient  government  which  expends  en- 
titlement funds  in  any  fiscal  year  pur- 
suant to  a  budget  enactt'd  on  or  after 
January  1,  1977,  shall  have  at  least  one 
public  hearing  on  the  government's  pro- 
posed uses  for  entitlement  funds  in  rela- 
tion to  its  entire  budget  Tlie  budget 
hearing  shall  be  conducted  by  the  legisla- 
tive body,  or  the  appropriate  committee 
thereof,  prior  to  enactment  of  the  budget. 
For  those  recipient  governments  which 
have  a  bicameral  legislature,  the  hearing 
shall  be  held  before  the  appropriate  com- 
mittee in  each  house  of  the  legislature, 
or  before  an  appropriate  joint  com- 
mittee of  both  houses  of  the  legislature. 
All  citizens  of  the  recipient  government 
shall  have  a  reasonable  opportunity  to 
provide  written  and  oral  comments,  and 
to  ask  questions  concerning  the  entire 
budget  and  the  relationship  of  entitle- 
ment funds  to  the  entire  budget.  The 
budget  hearing  required  by  this  para- 
graph shall  be  held  at  a  date,  place,  and 
time  that  permits  and  encourages  public 
attendance  and  participation  by  all  citi- 
zens. 

ib>  Alternative  procedures  for  budget 
hearing.  A  recipient  government  may  use 
an  alternative  budgfet  hearing  process 
if 

1 1 1  The  recipient  government,  pursu- 
ant to  State  or  local  law,  governing  the 
expenditure  of  its  own  revenues,  is  re- 
quired to  have  a  budget  process  which 
includes  a  public  hearing;  and  that  pub- 
lic hearing  provides  all  citizens  the  op- 
portunity to  provide  oral  and  written 
comments  and  ask  questions  concerning 
the  proposed  use  of  all  fuiids,  including 
the  use  of  entitlement  funds  and  their 
relationship  to  the  entire  budget;  and 

i2  I  The  chief  executive  officer  of  a  re- 
cipient government  provides  the  Director 
with  written  assurance  that  it  has  com- 
plied with  such  State  or  local  law.  The 
assurance  shall  be  accompanied  by  a  ci- 
tation of  the  applicable  State  or  local 
law  and  an  explanation  of  how  such  law 
complies  with  the  Act's  statutory  ob- 
jectives regarding  public  i>articipation  as 
set  forth  in  this  subpart. 
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<  3  >  The  use  of  alternative  budget  hear- 
ing procedures  for  complying  with  the 
public  hearing  requirements  of  Uiis  sec- 
tion does  not  exempt  a  recipient  Rovem- 
ment  from  complying  with  the  public  no- 
tice requirements  relating  to  the  budget 
hearing. 

(c>  Public  notice  and  inspection.  (1> 
Notice  of  the  budget  hearing  shall  be 
published  in  a  newspaper  of  general  cir- 
culation serving  the  recipient  govern- 
ments geographic  area  no  later  than 
10  days  prior  to  the  scheduled  date  of 
the  hearmg.  Such  notice  shall  specify 
the  date,  place,  and  time  of  the  public 
hearing,  and  that  citizens  attending  the 
hearing  have  the  right  to  provide  written 
and  oral  comments  and  ask  questions 
concerning  tlie  entire  budget  and  the  re- 
lationship of  entitlement  funds  to  tlie 
entire  budget.  The  notice  shall  state  how, 
in  Uie  context  of  its  proposed  budget,  the 
recipient  government  intends  to  use  its 
entitlement  funds,  and  shall  provide  a 
summary  of  its  entire  proposed  budget. 
In  addition,  the  notice  shall  advise  when 
and  where  the  above  information,  to- 
gether with  a  copy  of  the  entire  proposed 
budget,  shall  be  available  for  public  in- 
spection. 

(2)  At  least  10  days  prior  to  the  budg- 
et hearing  a  recipient  government  shall 
make  available  for  public  Inspection  dur- 
ing normal  business  hours,  at  the  prin- 
cipal ofRce  of  such  government,  a  state- 
ment of  the  governments  proposed  uses 
of  entitlement  funds  in  the  context  of 
its  proposed  budget,  a  summary  of  its 
entire  proposed  budget,  and  a  copy  of  its 
entire  proposed  budget.  If  a  recipient 
government  has  no  principal  office  then 
making  the  above  materials  available  at 
a  public  place  within  the  political  bound- 
aries of  the  recipient  government  shall 
satisfy  the  requirements  of  this  para- 
graph. Where  feasible,  local  public  li- 
braries and  other  public  buildings  should 
be  used  for  the  purpose  of  providing  ad- 
ditional places  for  public  inspection  of 
these  materials. 

(d>  Modification  of  time  limitation  for 
public  notice  and  inspection.  Whenever 
State  or  local  law  provides  for  a  speci- 
fied time  period  within  which  a  recipient 
government  is  required  to  publish  notice 
of  a  budget  hearing  or  to  permit  public 
inspection  of  its  proposed  budget  for  a 
specified  time  period,  the  recipient  gov- 
ernment shall  comply  with  the  time  pe- 
riod for  publication  or  public  inspection 
required  by  its  State  or  local  law,  pro- 
vided that  it  is  not  less  than  three  i3> 
working  days. 

lei  Waiver  of  newspaper  publication: 
alternative  forms.  (D  The  newspaper 
'  publication  requirement  governing  no- 
tice of  the  budget  hearing  and  the  sum- 
mary  of  the   proposed  budget   may   be 
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waived  by  the  Director  upon  receipt  of 
a  written  request  by  the  chief  executive 
ofllcer  of  the  recipient  government.  The 
request  .sliall  indicate  the  circumstances 
which  make  tlie  cost  of  publication  in  a 
newspaper  exceed  fifteen  (15)  percent  of 
the  amount  of  entitlement  funds  in- 
cluiled  in  tlie  proposed  budget.  In  addi- 
tion, the  request  shall  protxjse  an  alter- 
native method  of  publication  which  pro- 
vides the  citizens  of  the  Jurisdiction  with 
adequate  notice  of  the  budget  hearing 
and  the  opportunity  to  review  the  budget 
summary. 

<2>  When  newspaper  publication  of 
the  notice  of  the  budget  hearing  and  the 
budget  summary  l.s  Impractical  or  in- 
feasible,  the  Director  may  waive  the 
newspaper  publication  requirement  upon 
receipt  of  a  written  request  by  the  chief 
executive  officer  of  the  recipient  govern- 
ment. The  request  shall  indicate  the  cir- 
cumstances which  make  publication  in 
a  newspaper  Impractical  or  infeasible 
and  .shall  propose  an  alternative  method 
of  publication. 

<fi  Summarj/  of  enacted  budget. 
Within  30  days  after  enactment  of  a 
budget  as  provided  by  State  or  local  law, 
a  summary  of  the  enacted  budget  show- 
ing the  Intended  u.'-es  of  entitlement 
funds  and  Information  neces.sary  to  sup- 
port the  information  and  data  in  the 
summary  shall  be  made  available  for 
public  Inspection  during  normal  business 
hours  at  the  principal  office  of  the  re- 
cipient government.  If  a  recipient  gov- 
ernment has  r.o  principal  office,  the  sum- 
mary of  the  enacted  budget  and  the  en- 
acted budget  document  shall  be  made 
available  for  public  inspection  at  a  pub- 
lic place  within  the  political  boundaries 
of  the  recipient  government  to  satLsfy 
the  requirements  of  this  paragraph 
Where  feasible,  local  public  libraries  and 
other  public  buildings  should  be  used 
for  the  purpose  of  providing  additional 
places  at  which  the  public  may  inspect 
the  budget  summary  and  the  enacted 
budget. 

(gi  Published  notice  of  availability  of 
summary  of  erxicted  budget.  Public  no- 
tice shall  be  publislied  in  a  newspaper  of 
general  circulation  serving  the  geo- 
graphic area  of  the  recipient  government 
witliin  30  days  after  enactment  of  the 
budget  The  notice  shall  state  where  and 
when  the  summary  of  the  enacted  budg- 
et is  available  for  public  Inspection. 

§  51.13       .\r»i»-iiflnH-nts  or  m<i<lifn-alion  to 
enacird  bii(lK<'t. 

Where  applicable  State  or  local  law 
exists  which  governs  amendments  or 
modification  of  existing  budgets,  and  re- 
quires public  notice,  at  least  one  public 
hearing,  and  the  availability  of  the 
amendments  or  modifications  for  public 


Inspection,  the  recipient  government 
shall  comply  with  the  State  or  local  law. 
In  the  absence  of  applicable  Slate  or 
local  law.  the  provisions  of  55  M  13  and 
51.14  of  this  subpart  shall  apply  to  any 
amendment,  modification  or  rcvi.sion  to 
an  enacted  budget  only  when  a  major 
change  is  proposed  For  the  ijurixises  of 
this  section  a  major  change  is  any  change 
in  the  enacted  budget  which,  on  a 
cumulative  basis,  affect-s  the  use  of  25 
percent  or  $1,000  of  the  entitlement 
funds  "whichever  Ls  greater  I  as  originally 
enacted  in  the  budget  of  the  recipient 
government. 

§  51.16      Partii'ipatiiiii  l>y  senior  rili/enit. 

In  conducting  any  hearing  or  proceed- 
ing required  under  thi.s  subpart  or  under 
Us  own  budget  processes,  a  recipient  gov- 
eriunent  shall  endeavor  to  provide  senior 
citizens  and  organizations  representing 
the  Interests  of  senior  citizens  with  an 
opportunity  to  be  heard  and  present 
their  views  regard. ng  the  allocation  of 
entitlement  funds  prior  to  final  alloca- 
tion of  such  funds. 

§  51.17      Nolifirulion  of  news  nirdia. 

At  the  same  time  any  public  report,  no- 
tice of  hearing  or  budget  information  is 
required  to  be  published  in  a  newspatx-r 
under  tills  subpart,  each  recipient  gov- 
ernment shall  ad\  ise  the  news  media.  In- 
cluding minority,  bilingual  and  foreign 
language  news  media,  serving  its  geo- 
graphic area  and  shall  provide  copies  of 
sucti  reports,  notice  or  budget  informa- 
tion to  the  news  media  on  request. 

§  51.18       I^-gul     notice     rules     not     appli- 
cable. 

Whenever  any  section  of  this  subpart 
requires  the  newspaper  publication  of  a 
report,  public  notice,  budget  summary,  or 
any  other  required  information,  the 
recipient  government  may  publish  in  a 
newspaper  of  general  circulation  serving 
its  geographic  area  without  regard  to 
State  or  local  statutory  requirements  for 
the  publication  of  legal  notices 

§  51.19       Reports    to    llie    Bureau    of    the 
C'.on»us. 

It  shall  be  the  obligation  of  each 
recipient  government  to  comply  promptly 
with  requests  by  the  Bureau  of  the 
Census  lor  by  the  Director*  for  data,  in- 
formation and  reports  relevant  to  the 
determination  of  entitlement  allocations 
or  use  of  entitlement  funds.  Failure  of 
any  recipient  government  to  comply  may 
place  in  jeopardy  the  prompt  receipt  by 
It  of  entitlement  funds. 
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Title  31 — Money  and  Finance:  Treasury 

CHAPTER   I — MONETARY  OFFICES, 
DEPARTMENT  OF  THE   TREASURY 

PART  51— FISCAL  ASSISTANCE  TO  STATE 
AND    LOCAL   GOVERNMENTS 

AGENCY:    Office    of  Revenue  Sharing. 
Trciisury. 

ACTION :  Final  rule. 

SUMMARY:  This  final  rule  amends  the 
interim  regulations  which  set  forth  the 
requirements  for  tlie  cxt>enditure  of  rev- 
enue sharing  funds  by  States  and  units 
of  local  government.  The  interim  regula- 
tions were  issued  to  effectuate  the 
changes  made  by  the  Revenue  Sharing 
AmendmenUs  of  1976  This  final  rule  will 
provide  recipient  governments  with  ad- 
ditional guidance  concerning  the  compu- 
tation and  adjustment  of  entitlement 
funds,  the  use  of  those  funds  and  the 
administrative  hearing  procedures  at- 
tached to  them.  Subparts  A.  C,  D,  and  G 
are  amended  by  this  final  rule. 

D.\TES  This  final  rule  is  effective  Octo- 
ber 1.  1977  to  cover  entitlement  periods 
t>egmning  on  or  after  October  1,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  H  Sager.  Chief  Counsel.  Of- 
fice of  Revenue  Sharing,  2401  E  St. 
NW..  Columbia  Plaza  Highrise.  Rm. 
1545.  Wasliington.  DC.  20226.  Tele- 
phone number  202-634-6182. 

SUPPLEMENTARY  INFORMATION : 

Background 

On  October  10.  1976,  the  State  and 
Local  Fiscal  Assistance  Amendments  of 
1976  <Pub  L  94-4881  were  enacted  This 
amended  the  State  and  Local  Fiscal  As- 
sistance Act  of  1972  <Pub.  L.  92-512 > 
which  established  the  General  Revenue 
Sharing  Program.  The  Amendments  to 
the  Revenue  Sharing  Act  necessitated  the 
amendment  of  the  revenue  sharing  regu- 
lations set  forth  in  31  CFR  Part  51.  sub- 
parts A  through  G.  This  final  rule 
amends  the  interim  regulations  in  sub- 
parts A.  C,  D  and  G.  Subpart  A,  entitled 
General  Information,  and  Subpart  G.  en- 
titled Proceedings  for  Reduction  in  En- 
titlement, Withholding  or  Repayment  of 
Funds,  were  published  in  the  Federal 
Register  in  interim  form  on  April  6.  1977 
1 42  FR  18362 '  Subparts  C.  entitled  Com- 
putation and  Adjustment  of  Entitlement 
Funds,  and  Subpart  D,  entitled  Prohibi- 
tions and  Restrictions  on  Use  of  Funds 
were  published  m  the  Federal  Register 
in  interim  form  on  May  16.  1977  *42  FR 
24731'.  A  60-day  comment  period  was 
allowed  on  each  Subpart  of  the  interim 
regulations.  No  comments  were  received 
within  the  time  limits;  therefore,  very 
few  changes  were  made  to  the  interim 
regulations  for  the  issuance  of  this  final 
rule.  A  section-by-section  analysis  is  as 
follows : 

Subpart  A 

Section  51.2ib>  amends  the  definition 
of  generally  accepted  auditing  standards 
to  conform  with  the  change  made  in 
5  51.101IC1    of    Subpart   P.   Fiscal    Pro- 
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cedures  and  Auditing,  published  in  the 
Federal  Register  on  August  19.  1977  i42 
FR41859>. 

Subpart  C 

The  amendments  made  to  Subpart  C 
are  primarily  technical  and  conform  cer- 
tain provisions  to  Office  of  Revenue  Shar- 
ing operating  procedures    Section  51  20 
tc>  was  amended  by  the  deletion  of  the 
last  sentence  in  that  paragraph   No  spe- 
cial adjustments  need  be  made  to  assure 
that  the  allocations  are  properly  appor- 
tioned to  ttie  length  of  the  entitlement 
period  since  all  entitlement  periods  be- 
ginning subsequent   to  October   1.    1977 
are  12  month  periods.  Section  51  21.  Data 
Affected  by  a  Major  Disaster,  is  amended 
by  the  addition  of  a  new  §  51.21if  >  which 
provides  that  Increases  In  per  capita  in- 
come data,  following  a  disaster,  will  not 
be  considered  adverse  changes  resulting 
from   a   disaster.   While  an   increase  in 
per  capita  income  may  lower  a  recipient 
government's  entitlement,  such  increase 
cannot  be  said  to  have  been  caused  by  a 
major   disaster.    Section    51.25.    Waiver, 
subparagraph   <b'    relating  to  construc- 
tive waiver,  has  been  amended  to  reflect 
the  current  operating  procedures    Non- 
respon.sive    recipient    governments    will 
receive  two  separate  30  day  notices  of 
noncompliance  with  reporting  or  assur- 
ance requirements    If  compliance  is  not 
achieved  by  the  end  of  the  affected  en- 
titlement period,   the  recipient  govern- 
ments will  be  determined  to  have  con- 
structively   waived    their    entitlements. 
The  section  provides   recipient   govern- 
ments with  a  certain  time  period  within 
which  they  must  act  in  order  to  receive 
entitlement  funds.  Section  51.26,  Reser- 
vation of  Funds  and  Adjustment  of  En- 
titlements, subparagraphs    ib'    '2)    and 
( 3  >  relating  to  adjustment  to  entitlement 
payments  was  amended  by  the  deletion 
in    each    subparapraph    of    the    phrase 
"after  the  end  of  the  entitlement  period 
which  begins  after  December  31,  1976," 
and  the  use  of  the  phrase  "For  entitle- 
ment periods  which  begin  after  December 
31.  1976".  Section  51.27.  State  to  Main- 
tain  Transfers   to   Local   Governments, 
subparagraph   (k>.  Report  to  Governor, 
is  amended  to  provide  that  the  State's 
report   on    intergovernmental    transfers 
shall  be  provided  by  the  State  upon  re- 
quest of  the  Director,  in  order  to  allow 
collection  of  such  reports  by  the  Bureau 
of  the  Census  if  that  should  be  deemed 
feasible. 

Subpart  D 

Section  51.45.  Use  of  Entitlement 
Funds  for  Debt  Retirement  is  amended 
to  change  the  reference  from  October 
20.  1972  to  January  1.  1972.  which  date  is 
the  beginning  of  the  first  entitlement  pe- 
riod under  the  Act. 

Subpart  G 

Where  appropriate,  references  to  the 
Secretarv'  have  been  replaced  by  refer- 
ences to  the  Director. 

Other  Stjbparts 

Subpart  B,  Assurances,  Reports.  Pub- 
lic Participation  and  Pifblic  Hearing,  was 
published  in  interim  form  on  January 


10  1977  (42  FR  2196)  and  in  proposed 
form  on  July  5.  1977  (42  FR  34336). 
Publication  of  Subpart  B.  in  final  form 
Ls  expected  shortly.  Subpart  E.  Nondis- 
crimination by  Recipient  Governments 
Receiving  Entitlement  Funds,  was  pub- 
lished in  the  Federal  Register  in  In- 
terim fomi  on  April  6.  1977  along  with 
Subparts  A  and  G  Subpart  E  will  be 
published  in  the  Federal  Register  in 
final  form  in  the  near  future  Subpart  F. 
Ftscal  Procedures  and  Auditing,  was 
publLshed  in  the  Federal  Register  in  in- 
terim form  on  January  11.  1977  (42  FR 
2422)  and  was  published  as  a  final  rule 
on  August  19.  1977  i42  FR  41859)  to  be 
effecUve  October  1.  1977. 

Need  for  Immediate  Guidance 

The  Director  wi.shes  the  final  regula- 
tions to  be  effective  on  October  1.  1977 
in  order  to  provide  recipient  govern- 
ments with  immediate  guidance  for  the 
entitlement  period  beginning  on  that 
date.  Accordingly,  since  the  changes  to 
the  interim  regulations  were  minimal, 
the  Director  invokes  the  effective  date 
limitation  exception  of  5  U.SC.  553(d). 

Economic  Impact 

The  Department  of  the  Treasury  has 
determined  that  these  final  rules  do  not 
contain  a  major  proposal  requiring 
preparation  of  an  Economic  Impact 
Statement  under  Executive  Orders  11821 
and  11949,  and  OMB  Circular  A-107. 

Authority 

The.se  final  rules  are  issued  under  the 
authority  of  the  State  and  Local  FLscal 
Assistance  Act  of  1972.  as  amended,  Title 
I.  Pub.  L  92-512  and  the  State  and  Local 
Fiscal  Assistance  Amendments  of  1976, 
Pub.  L.  94-488.  (31  U  S.C  1221-1263). 
and  Treasury  Department  Order  No  224. 
dated  January  26.  1973  (38  FR  3342 1  as 
amended  by  Treasury  Department  Order 
No  242  (Revision  1)  dated  May  17.  1977. 

31  CFR,  Part  51.  subparts  A.  C.  D  are 
revised  and  a  new  Subpart  O  is  added  to 
read  as  set  forth  below. 

Dated:  September  16.  1977. 

Bernadine  Denning. 

Director. 
Office  of  Revenue  Sharing. 

Approved : 

Roger  C.  Altman, 
Assistant  Secretary. 

Subpart  A — Ganaral  Information 

Scope  and  application  of  regulations. 

Establishment  of  Office  of  Revenue 
Sharing. 

Definitions. 

Procedure  for  effecting  compliance. 

Transfer  of  funds  to  secondary  re- 
cipients. 


Sec. 
51  0 
61  1 

51  2 
51  3 
51  4 


Subpart  C — Computation  and  Ad)ustment  of 
Entitlement  Funds 

51  20       Data 

51  21       Data  affected  by  a  major  disaster. 

51  22        Adjusted  taxes 

51.23  Date  for  determination  of  allocation, 

51.24  Boundary  changes,  governmental  re- 

organization, etc. 
6125       Waiver   of   entitlement;    nondelivery 
of  checks;   insufficient  data. 
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Sec. 
51  26 

61  27 

51  28 
51  29 
51  30 


51  31 
Subpart 

61  40 
51  41 

51  42 
51  43 


51  44 
51  45 


Reservation  of  funds  and  adjust- 
ment of  entitlement 

State  to  maintain  transfers  to  local 
governments. 

Optional  formula 

Adjustment  of  data  factors. 

Adjustment  of  maximum  and  mini- 
mum per  capita  entitlement;  100 
percent  criterion 

Sepnrate   low  enforccmpiit  officers. 

rohlbitions  and  Rattrictlons  on  U»a 
of  Funds 

Matching  funds. 

Permissible  expenditures  for  local 
government** 

Wage  rates  and  labor  standards. 

Restriction  on  expenditures  by  In- 
dian tribes  and  Alaskan  native 
villages. 

Lobbying 

Use  of  entitlement  funds  for  debt 
retirement. 


G — Proceedings  for  Reduction  ;..  EntlTla- 
t.  Withholding  or  Repayment  of  Fur>ds 

Scope  of  subpart 

Liberal  construction 

Reasonable    notice   and   opportunity 

for  hearing 
Opportunity  for  compliance. 
Institution  of  proceeding. 
Contents  of  complaint 
Service     of     complaint     and     other 

papers. 
Answer,    referral    to    administrative 

law  judge. 
Supplemental  charges 
Proof.      variance;      amendment      of 

pleadings. 
Representation. 

Administrative  law  judge;  powers. 
Hearings 
Stipulations. 
Evidence. 
Depositions 

Stenographic    record;     oath    of    re- 
porter, transcript. 
Proposed  findings  and  conclusions. 
Initial  decision  of  the  administrative 

law  judge. 
Certification      and     transmittal     of 

record  and  decision. 
What  constitutes  record. 
Procedures  on  review  of  decision  of 

administrative  law  judge. 
Decision  of  the  Secretary 
Effect     of     order     of     repayment     or 

withholding  of  funds. 
Publicity  of  proceedings. 
Judicial  review. 


Subpart 
men 

61  200 
51  201 
51.302 

51.203 
51  1204 
51.205 
51  206 

61  207 

51  208 
51  209 

51  210 
51  211 
51  212 
51  213 
61  214 
51.215 
61.216 

51.217 
61  218 

61.219 

51.220 
61  221 

61.222 
61.223 

61.224 
61.225 

AuTHORrrv:  State  and  Local  Fiscal  Assist- 
ance Act  of  1972.  as  amended.  Title  I.  Pub.  L. 
92-512;  State  and  Local  Fiscal  Assistance 
Amendments.  1976.  Pub.  L.  94-488.  31  USC 
1221-1263;  Treasury  Department  Order  No. 
224.  dated  January  26.  1973  (38  FR  3342). 
as  amended  by  Treasury  Department  Order 
No.  242   (Revision   1).  May   17.   1977. 

Subpart  A — General  Information 

§  51.0      Scope    and    application    of    rrfcu- 
lations. 

(a»  In  general.  The  rules  and  regula- 
tions in  this  subpart  are  prescribed  for 
carrying  into  effect  the  State  and  Local 
Fiscal  Assistance  Act  of  1972  (Public  Law 
92-512)  applicable  to  entitlement  periods 
beginning  January  1,  1973  and  the  State 
and  Local  Fiscal  Assistance  Amend- 
ments Of  1976  (Public  Law  94-488)  ap- 
plicable to  entitlement  periods  beginning 
January  1,  1977.  Subpart  A  sets  forth 
general  information  and  definitions  of 
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terms  used  in  this  part  Subpart  B  of  this 
part  prescribes  reports  required  under 
this  part  and  publicity  and  public  hear- 
ings concomitant  thereto.  Subpart  C 
of  this  part  contains  rules  regarding  the 
computation,  allocation  and  adjustment 
of  entitlements.  Subpart  D  of  this  part 
pre.scrll>es  prohibitions  and  restrictions 
on  the  u.se  of  funds.  Subpart  E  of  this 
part  contains  the  nondl.scrimination  pro- 
vLslons  applicable  to  programs  funded 
with  revenue  sharing  funds.  Subpart  F 
of  this  part  prescribes  fiscal  procedures 
and  auditing  requirements.  Subpart  G 
of  this  part  contains  rules  relating  to 
procedure  and  practice  requirements 
where  a  recipient  government  has  failed 
to  comply  with  any  provision  of  thLs  part. 
(b»  Saving  clause.  Any  cause  of  ac- 
tion arising  out  of  noncompliance  with 
the  interim  regulations  covering  pay- 
ments made  for  the  first  and  second  en- 
titlement periods  (January  1.  1972, 
through  June  30.  1972.  and  July  1.  1972. 
through  December  31.  1972i  shall  con- 
tinue to  be  covered  by  those  regulations 
and  any  proceeding  commenced  thereon 
shall  be  governed  by  the  procedures  set 
fortli  in  Subpart  G  of  this  part.  Any 
cause  of  action  arising  out  of  the  ex- 
penditure of  entitlement  payments  in 
violation  of  the  prohibitions  and  restric- 
tioivs  of  subparts  D.  E  and  F  of  this  part 
prior  to  January  1.  1977  shall  be  covered 
by  regulations  m  effect  on  Decemt>er  31. 
1976  and  any  proceedings  commenced 
thereon  shall  be  governed  by  the  pro- 
cedures set  forth  in  Subpart  G  of  this 
part. 

§  51.1       F.-lJibli'.hmrnl  of  OfTue  of  Rrve- 
nii«'  SliarinK. 

There  is  established  in  the  OfSce  of  the 
Secretary  of  the  Treasurj-  the  Office  of 
Revenue  Sharing,  The  office  shall  be 
headed  by  n  Director  who  shall  he  ap- 
pointed by  the  Secretary  of  the  Treas- 
ury. The  Director  shall  perform  the  func- 
tions, exercise  the  p>owers  and  carry  out 
the  duties  vested  in  the  Secretar>-  of  the 
Treasury  by  the  State  and  Local  Fiscal 
Assistance  Act  of  1972.  Title  I.  Public  Law 
92-512  and  the  State  and  Local  Fiscal 
Assistance  Amendments  of  1976.  Public 
I^vv  94-488.  A  reference  to  the  Director 
in  the  masculine  gender  shall  not  be  con- 
strued to  exclude  the  feminine  gender. 

§  51.2      Definition.*. 

As  used  in  this  part  (except  where  the 
context  clearly  indicates  otherwise,  or 
where  the  term  is  defined  elsewhere  in 
this  part)  the  following  definitions  shall 
apply. 

(a)  "Act"  means  the  State  and  Local 
Fiscal  Assistance  Act  of  1972,  Title  I  of 
Public  Law  92-512.  approved  October  20. 
1972  as  amended  by  the  State  and  local 
Fiscal  Assistance  Amendments  of  1976. 
Public  Law  94-488.  approved  October  13. 
1976.  (31U.S.C.  1221.  ft  .-ict?.  as  amended). 

lb)  "Chief  executive  oflBcer"  of  a  unit 
of  local  government  means  the  elected 
official,  or  the  legally  designated  oflBcial. 
who  has  the  primary  responsibility  for 

the  conduct  of  that  unit's  governmental 

affairs.  Examples  of  the  "chief  executive 
officer"  of  a  unit  of  local  government 
may  be.  The  elected  mayor  of  a  munici- 
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pallty,  the  elected  county  executive  of  a 
coimty.  the  chairman  of  a  county  com- 
mission or  t>oard  in  a  county  that  has  no 
elected  county  executive,  the  town.ship 
supervisor,  trustee,  first  selectman, 
chairman,  city  manager,  or  such  other 
official  as  may  be  designated  pursuant  to 
law  by  the  duly  elected  governing  body 
of  the  unit  of  local  government;  or  the 
chairman,  governor,  chief  or  president 
<as  the  case  may  be  >  of  an  Indian  tribe 
or  Alaskan  native  village. 

(c»  "Department"  means  the  Depart- 
ment of  the  Treasury. 

<d>  "Director"  means  the  Director  of 
the  Office  of  Revenue  Sharing. 

ie»  "Entitlement"  means  the  amount 
of  payment  to  which  a  State  government 
or  unit  of  local  government  Is  entitled  as 
determined  by  the  Director  pursuant  to 
an  allocation  formula  contained  in  the 
Act  and  as  established  by  regulation  un- 
der this  part. 

If  I  "Entitlement  funds"  means  the 
amount  of  funds  paid  or  payable  to  a 
State  government  or  unit  of  local  govern- 
ment for  the  entitlement  period. 

(gi  "Entitlement  period"  means  one 
of  the  following  periods  of  time: 

1 1 )  The  6-month  period  beginning 
January  1,  1973,  and  ending  June  30, 
1973. 

(2»  The  fi.scal  year  beginning  July  1, 

1973,  and  ending  June  30,  1974. 

•  3 1   The  fiscal  year  beginning  July  1. 

1974,  and  ending  June  30,  1975. 

(4i   The  fiscal  year  beginning  July  1, 

1975,  and  ending  June  30.  1976. 

(5)  The  6-month  period  beginning 
July  1.  1976.  and  ending  December  31. 
1976. 

i6i  Entitlement  Period  Eight  is  the  9- 
month  period  beginning  Januar>'  1.  1977. 
and  ending  September  30.  1977. 

<7'  Entitlement  Period  Nine  is  the 
fiscal  year  beginning  October  1.  1977, 
and  ending  September  30.  1978 

'81  Entitlement  Period  Ten  is  the 
fiscal  year  beginning  October  1.  1978: 
and  ending  September  30.  1979. 

<9»  Entitlement  Period  Eleven  is  the 
fiscal  year  beginning  October  1.  1979, 
and  ending  September  30,  1980. 

<h)  Generally  accepted  auditing 
standards  rheans  those  auditing  stand- 
ards pronounced  by  the  American  Insti- 
tute of  Certified  Public  Accountants  and 
Incorporated  in  its  Statements  on  Audit 
Standards,  or  those  in  the  financial  and 
compliance  element  of  Standards  for 
Audit  of  Governmental  Organizations. 
Programs,  Activities,  &  Functions  as 
issued  in  1972  by  the  Comptroller  Gen- 
eral of  the  United  States. 

Ill  "Governor"  means  the  Governor 
of  any  of  the  50  States  or  the  Mayor  of 
the  District  of  Columbia. 

(j)  "Independent  public  accountants" 
means  Independent  certified  public  ac- 
countants, and  licensed  public  account- 
ants licensed  on  or  before  December  31. 
1970.  certified  or  licensed  by  a  regulatory 
authority  of  a  State  or  other  pohtical 
subdivision  of  the  United  States. 

(ki  "Indian  tribes  and  Alaskan  native 

villages"  means  those  Indian  tribes  and 

Alaskan  native  villages  which  have  a 
recognized    governing    body    and    which 
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perform  substantial  governmental  func- 
tions. CertiflcaUon  to  tiie  Director  by 
the  Secretary  of  the  Interior  lor  by  the 
Governor  of  a  State  In  the  case  of  a 
State  afniiated  tribe)  that  an  Indian 
tribe  or  an  Alaskan  native  village  has  a 
recoKnized  governing  body  and  performs 
substantial  govenimcntal  functions, 
shall  constitute  prima  facie  evidence  of 
that  fact. 

'1>  "Lobbying  "  See  i  51.44  for  defini- 
tion of  this  term. 

(m>  "Recipient  government"  means  a 
State  government  or  unit  of  local  gov- 
ernment as  defined  in  this  section,  or  the 
office  of  the  separate  law  enforcement 
officer  for  any  parish  in  the  State  of 
Louisiana  other  than  the  Parish  of  Or- 
leans. 

(n)  "Secretary"  means  the  Secretary 
of  the  Treasury. 

<o>  "State  government"  means  the 
government  of  any  of  the  50  States  or  the 
District  of  Columbia. 

(p»  "Unit  of  local  government"  means 
the  government  of  a  county,  municipal- 
ity, or  township,  which  is  a  unit  of  gen- 
eral government  and  which  shall  be  de- 
termined on  the  basis  of  the  same  prin- 
ciples as  used  by  the  Bureau  of  the 
Census  for  peneral  statistical  purposes. 
The  term  "unit  of  local  government" 
shall  also  include  the  recognized  gov- 
erning body  of  an  Indian  tribe  or  Alas- 
kan native  village  which  performs  sub- 
stantial governmental  functions.  The 
District  of  Columbia,  in  addition  to  being 
treated  as  a  State,  shall  also  be  treated 
as  a  county  area  which  has  no  units  of 
local  government  i  other  than  itself  > 
within  its  geographic  area. 

§  51.3      Procedure    for    efToclinp   ronipli- 
anc-e. 

(a)  In  general.  Whenever  the  Direc- 
tor receives  an  administrative  com- 
plaint, audit  report,  or  other  informa- 
tion alleging  violation  of  any  provision 
of  this  part,  other  than  subpart  E,  he 
shall  employ  the  procedures  for  the  con- 
duct of  an  investigation  or  achieving 
compliance  set  forth  in  subpart  E  of 
this  part. 

'b)  Determination  of  noncompliance. 
If  the  Director  determines  that  a  recipi- 
ent government  has  failed  to  comply  sub- 
stantially with  any  provision  of  this 
part,  other  than  subpart  E.  and  after 
giving  reasonable  notice  and  opportunity 
for  a  hearing  to  the  Governor  of  Uie 
State  or  the  chief  executive  officer  of  the 
unit  of  local  government  pursuant  to 
subpart  G  of  this  part,  the  Director  shall 
notify  the  recipient  government  that  if 
it  fails  to  take  corrective  action  within 
60  days  from  the  date  of  receipt  of  such 
notification  further  payments  to  it  will 
be  withheld  for  the  remainder  of  the 
entitlement  period  and  for  any  subse- 
quent entitlement  period  until  such  time 
as  the  Director  is  satisfied  that  appro- 
priate corrective  action  has  been  taken 
and  that  there  will  no  longer  be  any  fail- 
ure to  comply.  Until  he  i.s  satisfied,  the 
Director  shall  make  no  further  payments 
of  such  amounts. 

(c)  Determination  to  delay,  payment. 
Whenever  the  Director  determines  that 


a  recipient  government  has  failed  to 
comply  with  the  reporting  or  assurance 
requirements  of  subpart  B.  he  may  de- 
lay payment  of  entitlement  funds  to  such 
recipient.  A  determination  to  delay  pay- 
ment of  entitlement  funds  shall  not  be 
subject  to  the  procedure  set  forth  in 
paragraph  (ai  of  this  section  and  .shall 
be  in  effect  only  for  such  time  as  Is  nec- 
essary to  effect  compliance. 

§  31.4      Transfer   of    fund<>    to    •.•■condapy 
reripifniH. 

Those  prohibitions  and  restrictions 
set  forth  in  Subparts  D.  E.  and  F  of  thi.s 
part  which  are  applicable  to  a  recipient 
government's  entitlement  funds  con- 
tinue to  be  applicable  to  such  funds  if 
they  are  transferred  to  another  govern- 
mental unit  or  private  organization.  A 
violation  of  Subparts  D.  E,  and  F  of  this 
part  by  a  secondan.'  recipient  shall  con- 
stitute a  violation  by  the  recipient  gov- 
ernment and  the  applicable  penalty  shall 
be  imposed  on  the  recipient  government. 
•  •  •  «  • 

Subpart  C^-Computation  and  Adjustment 
of  Entitlement  Funds 

§51.20      Data. 

<a>  In  general.  Tiie  data  u.^ed  in  de- 
termination of  allocations  and  adjust- 
ments thereto  payable  under  this  part 
will  be  the  latest  and  most  complete  data 
supplied  by  the  Bureau  of  tlie  Census, 
tlie  Bureau  of  Economic  Analysis  and  the 
Internal  Revenue  Service  which  are 
available  prior  to  the  allocatiou.s  for  one 
entitlement  period  unless,  in  the  judg- 
ment of  the  Direct.or.  the  data  provided 
by  those  Agencies  are  not  current  enough 
or  are  not  comprehensive  enough  to  pro- 
vide for  equitable  allocations. 

ibi  Computation  and  payment  of  en- 
titlements. 

( 1  >  Allocations  will  not  be  made  to 
any  unit  of  local  government  if  the  avail- 
able data  is  so  inadequate  as  to  f  ru.strate 
the  purpose  of  the  Act.  Such  units  of 
local  government  will  receive  an  entitle- 
ment and  payment  when  current  and 
sufficient  data  become  available  as  neces- 
sary to  permit  an  equitable  allocation. 

<2>  PajTnent  to  units  of  local  govern- 
ment for  which  the  Director  has  not  re- 
ceived an  address  confirmation  ^ill  be 
delayed  until  proper  information  is  avail- 
able to  the  Director. 

(3)  Where  the  Director  determines 
that  the  data  provided  by  the  Bureau  of 
the  Census  or  the  Department  of  Com- 
merce are  not  current  enough,  or  are  not 
comprehensive  enough,  or  are  otherwi.se 
Inadequate  to  provide  for  equitable  al- 
locations he  may  u.se  other  data,  includ- 
ing estimates.  The  Director's  determina- 
tion shall  be  final  and  such  other  addi- 
tional data  and  estimates  as  are  u.sed. 
including  the  sources,  shall  be  publicized 
by  notice  in  the  Federal  Register. 

<4t  Currency  of  tax  collection.  Only 
that  tax  collection  data  which  is  received 
in  the  most  recent  reporting  year  avail- 
able from  the  appropriate  agencies  prior 
to  the  allocation  for  an  entitlement 
period  shall  be  used  in  the  determina- 
tion of  entitlements  for  that  entitlement 
period. 


ic)  Special  rule  for  less  than  one  year 
entitlement  periods.  For  entitlement 
periods  which  encompass  less  than  one 
year,  the  adjusted  taxes  and  intergov- 
ernmental transfers  of  any  unit  of  local 
government  for  the  entire  reporting  year 
will  be  used. 

(d>  Units  of  local  government  located 
in  more  than  one  county  area.  In  cases 
where  a  unit  of  local  government  is  lo- 
cated in  more  than  one  county,  each  part 
of  such  unit  is  treated  for  allocation 
purposes  as  a  separate  unit  of  govern- 
ment, and  the  adjusted  taxes,  and  inter- 
governmental transfers  of  such  parts  are 
estimated  on  the  basis  of  the  ratio  which 
the  population  of  such  part  bears  to  the 
population  of  the  entirety  of  such  unit. 

§  3L2I       Data  afrtM-l<-<l  by  major  di^aftU-r. 

ia>  fn  general.  Any  change  in  data 
otherwise  eligible  for  u.se  in  determining 
the  entitlement  of  a  recipient  govern- 
ment after  April  1.  1974.  .shall  be  di.sre- 
garded  for  a  period  of  60  months  if  that 
change;  * 

( 1 )  Resulted  from  a  major  disaster 
determined  by  the  President  under  5  301 
of  tlie  Di.saster  Relief  Act  of  1974  (Pub. 
L  93-288'  and 

(2>  Results  in  a  data  factor  which  is 
le.ss  beneficial  to  the  recipient  govern- 
ment than  the  pre-disaster  data  factor 
for  purposes  of  the  revenue  sharing  allo- 
cation process. 

tb>  Less  beneficial  data  factor.  For  the 
purposes  of  this  section  a  pre-disaster 
data  factor  is  defined  as  a  data  factor 
of  record  for  revenue  .sharing  purposes 
whicli  was  calculated  for  a  time  period 
immediately  preceding  the  data  factor 
time  period  in  which  the  disaster  oc- 
curred and.  therefore,  could  not  have 
been  affected  by  the  disaster. 

ic>  Eligibility  requirements.  To  be  eli- 
gible for  the  data  stabilization  benefit  of 
paragraph  (a)  of  thLs  .section,  a  recipient 
government  shall:  . 

ID  Be  located  within  a  State  desig- 
nated by  the  President  as  a  major  dis- 
aster area,  and 

i2i  Be  located  within  a  geographical 
subdivision  of  the  State  as  certified  to 
the  Office  of  Revenue  Sharing  as  a  major 
disaster  area  by  the  Administrator  of  the 
Disaster  Assistance  Administration  of 
the  Department  of  Housmg  and  Urban 
Development. 

Further,  each  recipient  government 
within  the  specific  geographic  ar^a  so 
designated  will  be  notified  pursuant  to 
the  data  improvement  program,  provided 
for  in  S  51.29  of  each  of  its  data  factors 
developed  subsequent  to  the  major  dis- 
aster designation,  which  are  less  bene- 
ficial than  the  pre-disaster  data  factors, 
and  shall  be  required  to  verify  through 
Its  chief  executive  officer,  that  the  data 
was  adversely  affected  by  the  major  dis- 
aster. In  addition,  the  Director  may  re- 
quire that  such  verifications  be  accom- 
panied by  substantiating  documentation 
evidencing  a  causal  relationship  between 
the  major  disaster  and  the  less  favorable 
value  of  the  current  revenue  sharing  data 
factor  of  record.  The  Director,  upon 
being  satisfied  that  all  of  the  require- 
ments of  this  section  have  been  met  with 
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respect  to  any  poet-disaster  data  factor, 
shall  refrain  from  using  the  post-dis- 
aster data  factor  in  the  allocation 
process,  of  an  entitlement  period,  and 
shall  continue  to  use  the  pre-disaster 
data  factor  for  a  period  of  60  months 
from  the  designation  by  the  President  of 
the  specific  major  disaster  area  unless: 

(DA  data  factor  for  a  current  entitle- 
ment period  is  more  beneficial  than  the 
pre-disaster  data  factor  or; 

(II)  A  po6t-di.saster  data  factor  of  an 
entitlement  period  Is  not  verified  by  the 
chief  executive  officer  as  having  been 
adversely  affected  by  the  major  disaster. 

(d)  Multiple  Disasters.  Recipient  gov- 
ernments may  be  in  areas  designated  by 
the  President  as  specific  major  disaster 
areas  as  the  result  of  two  or  more  dis- 
asters. Recipient  governments  In  such 
areas  will  also  be  provided  their  appro- 
priate pre-disaster  data  for  verification. 
The  60  month  period  for  which  more 
beneficial  pre-disaster  data  may  he  used 
for  a  government  shall  be  determined 
by  the  most  recent  designation  by  the 
President  of  a  specific  major  disaster 
area  ccmtalning  that  government. 

(e)  Effect  on  later  entitlement  periods 
of  failure  to  verify.  A  recipient  govern- 
ment which  does  not  verify  that  an  ad- 
verse data  change  is  caused  by  a  disaster 
In  an  entitlement  period  when  It  was 
afforded  an  opportunity  to  make  such 
verification  does  not  lose  the  oppor- 
tunity to  verify  In  a  later  entitlement 
period  that  a  disaster  has  affected  the 
data  factor  for  that  later  entitlement 
period. 

(f )  Per  capita  income  data.  Increases 
In  per  capita  Income  data  subsequent  to 
disasters  for  governments  In  designated 
disaster  areas  will  not  be  considered  ad- 
verse data  changes  resulting  from  a  dis- 
aster for  purposes  of  i  145  of  the  Act. 

§  51.22      Adjtixlpd  taxen. 

(&)  In  general.  Tax  revenues  are  com- 
pulsory contributions  to  a  unit  of  local 
government  exacted  for  public  purposes, 
as  such  contributions  are  determined  by 
the  Bureau  of  the  Census  for  general 
statistical  purposes.  The  term  "adjusted 
taxes"  means  the  tax  revenues  adjusted 
by  excluding  an  amount  equal  to  that 
portion  of  such  compulsory  contributions 
which  Is  properly  allocable  to  school  op- 
erations, debt  service  on  school  indebt- 
edness, school  capital  outlays,  and  other 
educational  purposes. 

(b)  Procedure  for  exclusion  of  tax  rev- 
enues for  education.  The  tax  revenues 
exacted  by  a  unit  of  local  government 
shall  be  adjusted  to  exclude  any  such 
tax  revenues  used  for  flnanchig  educa- 
tion In  a  manner  coiislstent  with  the 
following  provisions : 

<1)  Where  a  unit  of  local  government 
finances  education  from  a  specific  fund 
and  lists  tax  revenues  to  the  fund  or 
levies  a  separate  tax  for  purposes  of  edu- 
cation, such  amount  as  determined  will 
constitute  the  tax  revenues  for  educa- 
tion. 

(2)  If  tax  revenues  for  purposes  of 
education  are  not  separately  identifiable 
because  education  is  financed  by  ex- 
penditure or  transferring  of  moneys 
frxMn  a  general  fund  (or  similarly  named 
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fund  >  to  a  school  fund  or  funds,  then  the 
ratio  of  tax  revenues  '  as  defined  in  para- 
graph I  a)  of  this  section)  to  the  total 
revenues  in  such  fund  shall  be  calcu- 
lated, and  that  ratio  multiplied  by  the 
expenditure  or  transfer  of  non-dedicated 
moneys  from  such  fund  to  the  school 
fund  shall  be  equated  with  the  tax  rev- 
enues properly  allocable  to  expenses  for 
education.  Tlie  phrase  "total  revenues  in 
such  fund"  means  cash  and  .securities  on 
hand  in  the  general  fvmd  <or  similarly 
named  fundi  at  the  beginning  of  the 
flsc£il  year,  plus  all  non-dedicated  reve- 
nues to  the  fund  (other  than  trust  or 
agency  revenues)  less  cash  and  .securi- 
ties on  hand  at  the  end  of  the  fiscal  year. 
Trust  and  agency  funds  are  tliose  held 
specifically  for  individuals  or  govern- 
ments for  which  no  discretion  can  be 
exercised  as  to  the  amounts  to  be  paid 
to  the  recipient. 

(3)  If  any  instance  where  neither 
paragraph  ( b )  <  1 )  nor  ( 2  >  of  this  section 
permits  determination  of  school  taxes, 
then  any  procedure  deemed  equitable  by 
the  Director  shall  be  utilized  to  ascertain 
adjusted  taxes. 

(c)  Validity  of  adjusted  tax  data. 
Allocation  of  funds  under  the  Act  will  be 
based  on  data  reported  by  States  and 
units  of  local  government  to  the  Bureau 
of  the  Census  and  shall  be  in  accord- 
ance with  definitions  established  by  the 
Bureau.  No  unit  of  government  shall  re- 
port to  the  Department  of  the  Treasury 
or  the  Bureau  of  the  Census  in  a  man- 
ner which  attempts  to  circumvent  or 
frustrate  the  intent  of  this  section. 

§  51.23      Dale  for  dclermination  of  allo- 
cation. 

(a)  In  general.  Pursuant  to  the  pro- 
visions of  §51.20  <a)  and  ib)«3),  the 
determination  of  the  data  definitions 
upon  which  the  allocations  and  entitle- 
ments for  &n  entitlement  period  are  to 
be  calculated  shall  be  made  not  later 
than  the  day  immediately  preceding  the 
beginning  of  the  entitlement  period.  Any 
change  in  the  computation  of  local  tax 
effort  to  credit  certain  county  sales  taxes 
to  units  of  local  government  pursuant  to 
I  109(e)  (2)  (Bi  of  the  Act  'the  "Memphis 
Rule")  will  be  considered  to  be  a  change 
In  a  data  definition  and  will  not  be  given 
effect  for  any  entitlement  periods  for 
which  there  are  final  data  definitions. 
The  final  date  uix)n  which  determina- 
tions of  allocations  and  entitlements,  in- 
cluding adjustments  thereto,  may  be 
made  for  an  entitlement  period  shall  be 
determined  by  the  Director  as  soon  as 
practicable  and  shall  be  publicized  by 
notice  in  the  F*ederal  Register. 

(b)  Time  limitation  and  minimum  ad- 
ittstment.  If  it  is  established  to  the  satis- 
faction of  the  Director  by  factual  evi- 
dence and  documentation  that  the  data 
used  in  the  computation  of  an  allocation 
is  erroneous  an  adjustment  will  be  made. 
No  adjustment  shall  be  made  unless  such 
evidence  and  documentation  of  errone- 
ous data  te  provided  the  Director  for 
determination  within  one  year  of  the  end 
of  the  entitlement  period  with  respect  to 
which  the  payment  is  made.  No  adjust- 
ment of  any  kind  which  is  less  than  $200 
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shall  be  made  to  an  entitlement  if  in  the 
judgment  of  the  Director  such  adjust- 
ment will  be  burden-some.  expen.sive.  or 
otherwise  impracticable 

(c)  Adjusted  taxes  and  tntergovern- 
mental  transfers.  The  date  for  determin- 
ing the  amount  of  adjusted  taxes  and 
intergovernmental  transfers  of  a  unit  of 
local  government  will  be  the  fiscal  year 
that  can  be  uniformly  assembled  for  all 
umts  of  local  government  prior  to  the 
beginning  of  the  affected  entitlement 
period. 

§  51.24      Boundary    rhangeti,  governmen- 
tal reurftanizalion,  <-lr. 

(a)  In  general.  A  boundary  change, 
governmental  reorganization,  or  change 
in  State  statutes  or  constitution,  relevant 
to  the  computation  of  entitlement  of  a 
unit  of  local  government  under  the  Act. 
which  occurs  during  an  entitlement  pe- 
riod shall,  not  result  in  a  change  to  the 
entitlement  of  that  unit  imtll  the  next 
entitlement  perltxl  However,  payment 
tendered  to  such  unit  for  the  entitle- 
ment period  may  be  redistributed  pursu- 
ant to  the  provisions  of  paragraphs  (b) 
and  (c)  of  this  section. 

(b)  New  units  of  local  govemm,ent.  A 
unit  of  local  government  which  csune 
Into  existence  during  an  entitlement  pe- 
riod shall  first  be  eligible  for  an  entitle- 
ment allocation  for  the  next  entitlement 
period.  However,  if  such  unit  is  a  suc- 
cessor government,  it  shall  be  eligible 
to  receive  the  entitlement  payment  of  the 
unit  or  units  of  local  government  to 
which  It  succeeded  in  accordance  with 
the  conditions  of  the  succession. 

'c>  Dissolution  of  units  of  local  gov- 
ernment. A  unit  of  local  government 
which  dissolved,  was  absorbed  or  ceased 
to  exist  as  such  during  an  entitlement 
period  is  eligible  to  receive  an  entitle- 
ment payment  for  that  entitlement  pe- 
riod: Provided.  That  such  unit  of  local 
government  is  in  the  process  of  winding 
up  its  governmental  affairs  or  a  succes- 
sor linit  of  local  government  has  legal 
capacity  to  accept  and  ase  such  entitle- 
ment funds.  Entitlement  payments 
which  are  returned  to  the  Director  be- 
cause of  the  cessation  or  existence  of  a 
unit  of  local  government  shall  be  placed 
in  the  State  and  Local  Government  Fis- 
cal Assistance  Trust  Fund  until  such 
times  as  they  can  be  redistributed  ac- 
cording to  the  conditions  under  which 
the  unit  of  local  government  ceased  to 
exist. 

td)  Limiiations  on  adjustment  for 
annexations. 

( 1 )  Annexations  by  units  of  local  gov- 
ernment having  a  population  of  less  than 
5.000  on  April  1.  1970.  shall  not  affect  the 
entitlement  of  any  unit  of  local  govern- 
ment for  an  entitlement  period  unless 
the  Director  determines  that  adjust- 
ments pursuant  to  such  annexations 
would  be  equitable  and  would  not  be  un- 
necessarily burdensome,  experisive,  or 
otherwise  impracticable. 

(2>  Annexations  of  areas  mith  a  popu- 
lation of  less  than  250,  or  less  than  5  per- 
cent of  the  population  of  the  gaining 
government,  shall  not  affect  the  entitle- 
ment of  any  unit  of  local  govenunent 
unless  the  Director  determines  that  ad- 
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justments  pursuant  to  such  annexations 
would  be  equitable  and  would  not  be  un- 
necessarily burdensome,  expensive,  or 
otherwise  impracticable 

(e>  Certification  Units  of  local  gov- 
eriunent  affected  by  a  boundary  change, 
governmental  reorganization,  or  change 
In  State  statutes  or  constitution  shall, 
before  receiving  an  entitlement  adjust- 
ment or  payment  redistribution  pursuant 
to  this  section,  obtain  State  certification 
that  such  change  was  accomplished  in 
accordance  with  Stat^  law.  The  certifv- 
ing  official  shall  be  designated  by  the 
Governor,  and  such  certification  shall  be 
submitted  to  the  Bureau  of  the  Census. 

§31.23      >»ur\<T     of     iniilNmrnl;     non- 
delivery of  rlieckt;  in^utrtrionl  iliiln. 

ia>  Waiter.  Any  unit  of  local  govern- 
ment or  Indian  tribe  or  Alaskan  native 
village  may  waive  its  entitlement  for  any 
entitlement  period:  Prm-ided.  The  chief 
executive  officer  with  the  con.^ent  of  the 
governing  body  of  such  unit  notifies  the 
Director  that  the  entitlement  payments 
for  a  past,  current,  or  next  l)eginning 
entitlement  period,  or  any  combination 
thereof,  are  being  waived  A  waiver  of 
entitlement  for  the  next  beginning  en- 
titlement period  will  only  be  given  effect 
If  the  waiver  is  received  during  the  6- 
month  period  immediately  preceding 
that  entitlement  period  In  the  event 
that  an  entitlement  payment  is  returned 
or  a  notice  of  waiver  is  executed  which  is 
not  in  accordance  with  this  procedure, 
the  chief  executive  officer  w  ill  be  so  noti- 
fied by  the  Director  and.  unless  the  at- 
tempted waiver  is  rescinded  within  30 
days  of  such  notice,  it  shall  be  given 
effect.  However,  in  no  event  will  a  notice 
of  waiver  be  given  effect  for  an  entitle- 
ment period  which  is  subsequent  to  the 
next  beginning  entitlement  period  The 
entitlement  waived  and  adjustments 
thereto,  if  any.  resulting  from  recalcula- 
tion of  earlier  entitlements,  shall  be 
added  to  and  shall  become  a  part  of  the 
entitlement  of  the  next  highest  unit  of 
government  eligible  to  receive  entitle- 
ment funds  in  that  State  In  which  the 
unit  of  local  government  waiving  entitle- 
ment is  located,  except  that  in  the  case 
of  an  Indian  tribe  or  Alaskan  native 
village,  the  entitlement  funds  waived 
shall  he  added  to  and  become  a  part  of 
the  entitlement  of  the  county  govern- 
ment of  the  county  area  in  which  such 
tribe  or  village  is  located  A  waiver  of 
entitlement  by  a  unit  of  local  govern- 
ment or  Indian  tribe  or  Alaskan  native 
village  shall  be  deemed  irrevocable  30 
days  prior  to  the  first  payment  for  the 
entitlement  period  to  which  it  relates. 

ibi  Constructive  waiver.  Any  recipi- 
ent government  which  has  not  waived 
and  is  otherwise  eligible  to  receive  en- 
titlement payments  and  which  has  failed 
to  provide  required  reports  or  assurances 
pursuant  to  Subpart  B  is  subject  to  a 
determination  of  having  constructively 
waived  its  entitlement  funds  for  the  af- 
fected entitlement  period  through  inac- 
tion. Prior  to  such  a  determination,  the 
Director  shall,  in  two  separate  notices  of 
not  less  than  30  days  each,  notify  nonre- 
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sponsive  recipient  government  of  their 
noncompliance  and  that  their  entitle- 
ment funds  for  the  affected  entitlement 
period  are  being  temporarily  withheld 
pursuant  to  sSSiac".  If  compliance  Ls 
not  achieved  by  the  end  of  the  affected 
entitlement  period,  the  Director  shall 
make  a  determination  that  the  nonre- 
sponsive  recipient  governments  are  con- 
structively waived  Entitlement  funds 
thus  con.structively  waived  will  be  redis- 
tributed pursuant  to  the  provisions  of 
paragraph  ta>  of  this  section. 

(c  Nondclivert/  Entitlement  funds 
for  any  entitlement  period  which  are 
returned  to  the  Department  of  the 
Treasury  as  being  nondeliverable  be- 
cause of  incorrect  address  information. 
or  which  are  unclaimed  for  any  reason, 
shall  be  placed  in  the  Slate  and  Local 
Government  Fiscal  Assistance  Trust 
Fund  until  such  time  as  payment  can  be 
made. 

(di  Insufficient  data.  Entitlement 
funds  for  any  entitlement  period  which 
are  witliheld  from  payment  because  of 
insufficient  data  upon  which  to  compute 
the  entitlement,  or  for  which  payment 
cannot  be  made  for  any  other  reason, 
shall  remain  in  the  State  and  I^cal  Gov- 
ernment Fi.scal  Assistance  Trust  Fund 
until  such  time  as  payment  can  be  made. 

§31.26       RrsorMilioii    of    fiindn    aiui    «<!- 
ju«lnirnt  of  enlillrntenl. 

(a>  Reservation  of  entitlement  funds. 
In  order  to  make  subsequent  adjustments 
to  an  entitlement  payment  under  this 
part  which  may  be  necessitated  because 
of  insufficient  or  erroneous  data,  or  for 
any  other  reason,  the  Director  shall  re- 
serve in  the  State  and  Local  Government 
Fiscal  Assistance  Trust  Fund  such  per- 
centage, not  to  exceed  0.5  percent  of  the 
total  entitlement  funds  for  any  State 
government  and  all  units  of  local  govern- 
ment within  the  Slate  for  any  entitle- 
ment period  as  in  his  judgment  shall  be 
necessary  to  insure  that  there  will  be 
sufficient  funds  available  so  that  all 
recipient  governments  will  receive  their 
full  entitlements.  Such  reserve  shall  he 
known  as  the  State  Obligated  Adjust- 
ment Reserve  and  amounts  remaining  in 
that  reserve  will  accumulate  until  the 
liabilities  of  the  Trust  Fund  to  the 
recipient  governments  in  that  State  are 
discharged  or  sufficiently  diminished  to 
I)ermit  an  allocation. 

•  bi  Adjv.stments  to  entitlement  pay- 
ments. <1)  Adjustments  to  the  entitle- 
ment of  a  recipient  government  during 
the  entitlement  period  will  ordinarily  be 
effected  through  alteration  to  entitle- 
ment payments  for  that  entitlement 
period,  unless  there  is  a  downward  ad- 
justment which  is  so  substantial  as  to 
make  payment  alterations  impracticable 
or  impossible. 

i2t  For  entitlement  periods  which  be- 
gin after  December  31.  1976.  any 
adjustments  to  increase  or  decrease  en- 
titlement payments  of  a  recipient  gov- 
ernment for  a  particular  entitlement  pe- 
riod shall  be  accomplished  only  if  de- 
mand therefor  has  been  made  by  the 
recipient  government,  or  the  Director, 
prior  to  the  expiration  of  one  year  from 


the  end  of  the  entitlement  period  for 
which  the  adjustment  is  claimed 

i3i  For  entitlement  periods  which  be- 
gin after  December  31.  1976.  any  ad- 
justments to  increase  or  decrease  en- 
titlement payments  of  a  recipient  gov- 
eriunent  for  a  particular  entitlement 
period  shall  be  made  through  the  Stale 
Obligated  Adjustment  Reserve 

(4)  Adjustments  made  to  decrease 
payments  to  a  recipient  government  for 
an  entitlement  period  ending  before 
January  1.  1977  shall  be  withheld  from 
the  Obligated  Adjustment  Reserve  es- 
tablished under  5  5126ia)  of  this  part. 
(38  FR  18G68I 

§  31.27      Stall-    lo    niainluin    Iranxfi'rn    lo 
lo<-al   lio^^'riiiKi-nN. 

(a'  General  rule  lor  entitlement  peri- 
ods  ending  on   or  before   December   31. 

1976.  The  entitlement  of  any  State  gov- 
ernment for  any  entitlement  period 
beginning  on  or  after  July  1.  1973  and 
before  December  31.  1976  shall  be 
reduced  by  the  amount  lif  any'  by 
which — 

1 1 1  The  average  of  the  aggregate 
amounts  transferred  by  the  State  gov- 
ernment out  of  its  own  sources  during 
such  period  lor  during  that  State's  fi.scal 
year  ending  on  or  Immediately  prior  to 
the  end  of  such  i)€riod>  and  the  preced- 
ing entitlement  period  <or  such  fiscal 
yean  to  all  units  of  local  government  (as 
defined  in  5  51.2<pn  in  such  State,  is 
less  than 

•  2 1  The  similar  aggregate  amount  for 
the  1-year  period  beginning  July  1.  1971 
I  or  that  State's  fiscal  year  ending  on  or 
immediately  prior  to  the  end  of  such 
period* . 

'b)  General  rule  for  entitlement  peri- 
ods commencins  on  or  after  January  I, 

1977.  The  entitlement  of  any  State  gov- 
ernment for  any  entitlement  period  be- 
ginning on  or  aft«r  January  1,  1977  shall 
be  reduced  by  the  amount  lif  anyi  by 
which — 

( 1 »  One-half  of  the  aggregate  amounts 
transferred  by  the  State  government  out 
of  its  own  sources  during  the  24-month 
period  ending  the  last  day  of  the  last 
fiscal  year  for  which  the  Bureau  of  the 
Census  has  relevant  data,  on  the  first 
day  of  such  entitlement  period,  to  all 
units  of  local  government  in  such  State 
is  less  than 

(21  One-half  the  similar  aggregate 
amount  for  the  24  month  period  ending 
the  day  before  the  24  month  period 
described  in  paragraph  1 1 )  above. 

For  purposes  of  paragraph  la^il'  and 
<b»(l»  of  this  section,  the  amount  of 
any  reduction  In  the  entitlement  of  a 
State  government  under  thus  section  for 
any  entitlement  period  shall,  for  subse- 
quent entitlement  periods,  be  treated  as 
an  amount  transferred  by  the  State  gov- 
ernment out  of  Its  own  sources  during 
such  period  to  units  of  local  government 
in  such  State.  The  phrase  "own  sources  ' 
means  all  sources  of  State  revenue  (In- 
cluding debt  proceeds  and  the  State's 
revenue  sharing  entitlement  funds)  but 
excluding  intergovernmental  revenues 
received  from  the  Federal  government. 
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(c)  Afeojtiremenf  of  maintenance  of 
effort.  In  those  States  that  do  not  have 
an  accounting  system  providing  an  audit 
trail  for  all  funds  concerned  (from  own 
source  to  final  application)  in  intergov- 
ernmental transfers  to  units  of  local  gov- 
ernment (such  -as  those  States  in  which 
intergovernmental  transfers  to  units  of 
local  government  are  made  from  a  com- 
mingled fund  with  no  Identification  as 
to  specific  revenue  source)  the  follow- 
ing formula  may  be  applied  by  the  Direc- 
tor to  establish  the  base  year  intergov- 
ernmental transfers  to  units  of  local  gov- 
ernment from  own  sources  and  to  gen- 
erally monitor  level  of  effort  In  accord- 
ance with  the  maintenance  provision  of 
paragraphs  (a)  and  (b)  of  this  section 
during  future  entitlement  periods: 

( 1 )  It  shall  be  assumed  that  the  ratio 
of  a  State's  own  source  Intergovern- 
mental transfers  to  units  of  local  gov- 
ernment to  that  State's  total  intergov- 
ernmental transfers  to  units  of  local 
government  is  equal  to  the  ratio  of  that 
State's  own  source  revenues  to  its  total 
revenues.  Thus,  for  a  State  In  which 
.such  formula  may  he  applied,  its  base 
vear  own  source  Intergovernmental 
transfers  to  units  of  local  government 
shall  be  assumed  to  equal  Its  total  Inter- 
governmental transfer  to  units  of  local 
government  In  the  base  year  multiplied 
by  its  own  source  revenue  in  the  base 
year  divided  by  Its  total  revenues  In  the 
base  year. 

(2)  In  a  State  In  which  the  formula  is 
applied,  the  State's  own  source  intergov- 
ernmental transfers  to  units  of  local  gov- 
ernment In  a  future  entitlement  period 
shall  be  assumed  to  equal  the  average 
of— 

<A)  The  State's  total  Intergovern- 
mental transfers  to  units  of  local  gov- 
ernment during  that  period  lor  that 
State's  fiscal  year  ending  on  or  immedi- 
ately prior  to  the  end  of  such  period) 
multiphed  by  Its  own  source  revenue  In 
that  period  (or  such  fiscal  year)  divided 
by  its  total  revenues  in  that  period  (or 
such  fiscal  year) :  and 

<B)  The  State's  total  intergovern- 
mental transfers  to  units  of  local  gov- 
ernment during  the  preceding  entitle- 
ment period  I  or  that  State's  fiscal  year 
ending  on  or  Immediately  prior  to  the 
end  of  such  period )  multiplied  by  its  own 
source  revenue  In  that  period  (or  such 
fiscal  year)  divided  by  Its  total  revenues 
In  that  period  (or  such  fiscal  year). 

(3)  Therefore,  In  a  State  In  which  the 
formula  is  applied,  maintenance  (for  a 
given  entitlement  period)  of  intergovern- 
mental transfer  effort  to  units  of  local 
govermnent  will  be  measured  by  the 
difference  between  that  State's  average 
aggregate  intergovernmental  transfers 
to  units  of  local  government  (over  the 
appropriate  periods)  as  calculated  by 
employing  the  method  described  in 
paragraph  (c)(2)  of  this  section  and  that 
State's  own  source  Intergovernmental 
transfers  to  imlts  of  local  government  in 
the  base  period  as  calculated  by  employ- 
ing the  method  descril)ed  in  paragraph 
ic)  (1)  of  this  section. 

(4)   Should   the   application   of   this 
formula  during  any  entitlement  period 
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Indicate  nonmalntenance,  for  example, 
should  a  States  calculated  own  source 
average  aggregate  intergovernmental 
transfers  to  units  of  local  government 
(over  the  appropriate  periods)  be  less 
than  such  transfers  as  calculated  for  the 
base  period,  the  difference  <  as  defined  in 
paragraph  (c)(3)  of  this  section)  shall 
constitute  the  future  Indicated  reduction 
In  that  SUte'8  entitlement  imless  such 
State  can  document  to  the  Director  that 
the  fact  or  amount  of  nonmalntenance  as 
determined  by  application  of  the  formula 
Is  Inaccurate. 

(d)  Alternative  procedure.  If  the  Di- 
rector shall  determine  that  application 
of  the  formula  set  forth  in  paragraph  'b) 
of  this  section  in  a  particular  case  pro- 
vides an  Inaccurate  or  unfair  measure  of 
transfer  effort,  then  any  formula,  pro- 
cedure, or  metliod  deemed  equitable  by 
the  Director  may  be  utilized  to  measure 
such  transfer  effort  for  the  purpo.se  of 

.  Implementing     the     maintenance     pro- 
vision. 

(e)  Adjustment  where  State  assumes 
responsibility  for  category  of  expendi- 
tures. If  the  State  government  estab- 
lishes to  the  satisfaction  of  the  Director 
that  since  June  30.  1972.  it  has  assumed 
responsibility  for  a  category  of  expendi- 
tures which  'before  July  1,  1972)  was 
the  responsibihty  of  local  governments 
located  In  such  State,  then,  the  aggregate 
amount  taken  Into  account  under  para- 
graphs (a»i2)  or  (b)(2)  of  this  section 
shall  be  reduced  to  the  extent  that  in- 
creased government  spending  (out  of  its 
own  sources)  for  such  category  has  re- 
placed corresponding  amounts,  which  for 
the  period  used  for  the  purposes  of  this 
paragraph,  it  transferred  to  units  of 
local  government. 

(f)  Adjustment  where  new  taxing 
powers  are  conferred  upon  local  govern- 
ments. If  a  State  establishes  to  the  satis- 
faction of  the  Director  that  since  June 
30,  1972,  one  or  more  units  of  local  gov- 
ernment within  such  State  have  had  con- 
ferred upon  them  new  taxing  authority, 
then,  the  aggregate  amount  taken  Into 
account  under  paragraph  (a)  (2)  (in  the 
case  of  an  entitlement  period  beginning 
before  December  31,  1976)  or  paragraph 
(b)(2)  (in  the  case  of  an  entitlement 
period  beginning  on  or  after  January  1, 
1977)  shall  be  reduced  to  the  extent  of 
the  larger  of — 

(1)  An  amount  equal  to  the  amount  of 
the  taxes  collected  by  reason  of  the  exer- 
cise of  such  new  taxing  authority  by  such 
local  governments,  or 

(2)  An  amount  equal  to  the  amount  of 
the  loss  of  revenue  to  the  State  by  reason 
of  such  new  taxing  authority  being  con- 
ferred on  such  local  governments.  No 
amount  shall  be  taken  into  consideration 
under  paragraph  (ft<l)  of  this  section 
if  such  new  taxing  authority  is  an  in- 
crease in  the  authorized  rate  of  tax  un- 
der a  previously  authorized  kind  of  tax. 
unless  the  State  is  determined  by  the 
Director  to  have  decreased  a  related 
State  tax. 

(g)  Special  rule  for  period  beginning 
July  I.  1973.  In  the  case  of  the  entlUe- 
ment  period  beginning  July  1,  1973,  the 
preceding   entitlement   period   for   pur- 
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poses  of  paragraph  (a)  '1 )  of  this  section 
shall  be  treated  as  being  the  1-year  pe- 
riod beginning  July  1.  1972.  or  that 
Bute's  fiscal  year  which  ends  prior  to 
June  30.  1973. 

ih)  Spex:ial  rule  for  period  beginning 
July  1.  1976.  In  the  case  of  the  entitle- 
ment period  beginning  July  1.  1976,  and 
ending  December  31,  1976.  the  aggregate 
amount  taken  into  account  under  para- 
graph (a'  f  1 )  of  this  section  for  the  pre- 
ceding entitlement  period  and  the  aggre- 
gate amount  taken  Into  account  under 
paragraph  <a)i2>  of  this  section  shall 
he  one-half  of  the  amounts  which  'but 
for  this  paragraph  (h))  would  be  taken 
into  account. 

(I)  Special  rule  for  period  beginning 
January  1,  1977.  In  the  case  of  the  en- 
titlement period  beginning  January  1, 
1977,  and  ending  September  30.  1977.  the 
aggregate  amount  taken  into  account 
under  subparagraphs  <  1 )  and  '  2  >  of 
paragraph  ih>  of  this  section,  shall  be 
three-fourths  of  the  amounts  which  'but 
for  this  paragraph  ii»  )  would  l>e  taken 
into  account. 

ij)  Adjustment  where  Federal  govern- 
ment assumes  responsibility  for  category 
of  expenditures.  In  the  case  of  an  entitle- 
ment period  beginning  on  or  after  Janu- 
ary 1,  1977.  if  a  SUte  government  estab- 
lishes to  the  satisfaction  of  the  Director 
that  the  Federal  government  has  as- 
sumed responsibility  for  a  category  of 
expenditures  for  which  such  State  gov- 
ernment transferred  amounts,  during  all 
or  a  part  of  the  period  utilized  for  pur- 
pases  of  paragraph  i  b )  1 1  >  of  this  section, 
which  'but  for  this  paragraph)  would 
be  included  in  the  aggregate  amount 
taken  into  account  under  paragraph  ib> 
( 2  • .  such  aggregate  amount  shall  be  re- 
duced to  the  extent  that  increased  Fed- 
eral government  spending  has  replaced 
corresponding  amounts  which  such  Stat« 
government  had  transferred  to  imits  of 
local  government. 

(kt  Report  by  Governor.  Pursuant  to 
the  authority  of  5  5110  and  in  order  to 
effect  compliance  with  this  section,  the 
Governor  of  each  State  shall  submit  to 
the  Director  upon  request,  on  a  form  to 
be  provided,  the  aggregate  amounts 
transferred  out  of  its  own  sources  to 
units  of  local  government  for  those  en- 
titlement periods  or  that  State's  fiscal 
years  specified  on  the  report; 

( 1 )  The  State's  own  source  funds. 

(2)  The  State's  total  funds. 

(3)  The  State's  own  source  transfers 
to  imits  of  local  government. 

(4)  The  State's  total  transfers  to  units 
of  local  government. 

( 1 1  Reduction  in  entitlement.  If  the 
Director  has  reason  to  t>elieve  that  para- 
graphs (a)  or  (b)  of  this  section  require 
a  reduction  in  the  entitlement  of  any 
State  government  for  any  entitlement 
period,  he  shall  give  reasonable  notice 
and  opportunity  for  hearing  to  the  State. 
If,  thereafter,  he  determines  that  para- 
graphs (a)  or  (b)  of  this  section  require 
the  reduction  of  such  entitlement,  he 
shall  also  determine  the  amount  of  such 
reduction  and  shail  notify  the  Governor 
of  such  State  of  such  determinations  and 
shall    withhold    from    subsequent    pay- 
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merits  to  such  State  government  under 
this  part  an  amount  equal  to  such  re- 
duction. 

(m>  Transfer  to  general  fund.  An 
amount  equal  to  the  reduction  In  the 
enutlement  of  any  Sute  government 
which  results  from  the  application  of 
this  section  i after  any  judicial  review" 
shall  be  transferred  from  the  Secretary's 
Trust  Fund  to  the  general  fund  of  the 
Treasury  on  the  day  on  which  such  re- 
duction becomes  final. 

§  51.28      Optional  fornuila. 

(a>  In  general.  A  State  government 
may  by  law  provide  for  the  allocation  of 
entitlement  funds  .among  the  county 
areas,  or  among  units  of  local  govern- 
ment (Other  than  county  governments, 
Indian  tribes,  and  Alaskan  native  vil- 
lages* : 

•  1 1  On  the  basis  of  the  population 
multiplied  by  the  general  tax  eflort  fac- 
tors of  such  areas  or  units  of  local  gov- 
ernment; or. 

(21  On 'the  basis  of  the  population 
multiplied  by  the  relative  income  factors 
of  such  areas  or  units  of  local  govern- 
ment: or, 

1 3  >  On  the  basis  of  a  combination  of 
those  two  factors. 

Any  State  which  provides  by  law  for 
such  a  variation  in  the  allocation  for- 
mula provided  by  subsections  108ia>  or 
1081  b'  i2>  and  i3>  of  the  Act,  shall 
notify  the  Director  of  such  law  not  later 
than  90  days  before  the  beginning  of  the 
first  entitlement  period  to  which  such 
law  is  to  apply.  Any  such  law  shall: 

(i)  Provide  for  allocating  100  percent 
of  the  aggregate  amount  to  be  allocated 
under  subsections  108 ia>  or  108'b)  <2> 
and  fSi  of  the  Act; 

(il»  Apply  uniformly  throughout  the 
State:  and 

<iii>  Apply  during  the  period  beginning 
on  the  first  day  of  the  first  entitlement 
period  to  which  it  applies  and  ending  on 
September  30,  1980. 

(bi  Single  legislation  required.  If  a 
State  government  alters  its  county  area 
allocation  formula  or  its  local  govern- 
ment allocation  formula,  or  both,  such 
alteration  may  be  made  only  once  and  is 
required  to  be  made  in  the  same  legisla- 
tive enactment. 

(c>  Certification  required.  Paragraph 
(a)  of  this  section  shall  apply  within  a 
State  only  if  the  EHrector  certifies  that 
the  State  law  complies  with  the  require- 
ments of  such  paragraph.  The  Director 
shall  not  certify  any  such  law  with  re- 
spect to  which  he  receives  notification 
later  than  30  days  prior  to  the  initial  en- 
titlement period  during  which  it  Is  to 
apply. 

§  51.29       AdjuslmrnI  of  data  factors. 

The  data  factors  and  data  definitions 
used  In  computing  entitlements  under 
the  Act  for  any  entitlement  period  will 
be  made  available  to  each  State  govern- 
ment and  unit  of  local  government  as 
soon  as  practicable.  Each  such  govern- 
ment will  be  given  a  reasonable  oppor- 
tunity to  question  those  data  factors  by 
providing  factual  documentation  dem- 
onstrating evidence   of  error  not  later 
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than  one  year  from  the  end  of  the  en- 
titlement period  for  which  the  data  are 
applicable  If  the  Director  determines 
that  any  data  factors  used  were  erro- 
neous, necessary  adjustments  will  be 
made. 

§  51.30  AdjuBlnitiil  of  niaxinmm  and 
minimiini  por  capita  enlilleincnt ; 
100  |MiTcn«  criterion. 

•  a'  County  area  maximum  and  mini- 
mum per  capita  entitlement — <li  In 
general  Pursuant  to  5  108ib»  i6>  of  the 
Act.  the  per  capita  amount  allocated  to 
any  county  area  shall  be  not  less  than 
20  percent,  nor  more  than  145  percent, 
of  two-thirds  of  the  amount  allocnted  to 
the  State  under  ?  106  of  the  Act.  divided 
by  the  population  of  that  State. 

(2>  One  hundred  forty-five  percent 
rule.  If  a  county  area  allocation  is 
greater  than  the  145-percent  limit,  its 
allocation  shall  be  reduced  to  the  145- 
percent  level  and  the  resulting  surplus 
shall  be  shared  proportionately  by  all 
remaining  unconstrained  county  areas. 

(31  Tuenty-perccnt  rule.  If,  after  the 
application  of  paraijraph  (a>t2i  of  this 
section,  a  county  area  allocation  is  less 
than  the  20-percent  limit.  Its  allocation 
shall  be  Increased  to  the  20 -percent  level 
and  the  resulting  deficit  shall  be  shared 
proportionately  by  all  remaining  uncon- 
strained county  areas. 

<bi  Local  government  (other  than  a 
county  government'  — <1)  In  general. 
Except  as  provided  below,  the  per  capita 
amount  allocated  to  any  unit  of  local 
government  (other  than  a  county  gov- 
ernment' shall  be  not  less  than  20-per- 
cent, nor  more  than  145-percent,  of  two- 
thirds  of  the  amount  allocated  to  the 
State  under  §  106  of  the  Act,  divided  by 
the  population  of  that  State. 

(2 1  One  hundred  forty- five  percent 
rule.  If  a  unit  of  local  government  is  al- 
located an  amount  greater  than  the  145- 
percent  limit.  Its  allocation  shall  be  re- 
duced to  that  level. 

(3 1  Tuvnty-percent  rule  If  a  unit  of 
local  government  Is  allocated  an  amount 
less  than  the  20-percent  limit,  its  alloca- 
tion shall  be  Increased  to  the  lower  of 
the  20-percent  limit  or  50  percent  of  the 
sum  of  that  unit's  adjusted  taxes  and 
transfers. 

(c)  One  hundred-percent  criterion.  If 
the  amounts  allocated  to  recipient  gov- 
ernments of  a  State  do  not  total  100  per- 
cent of  the  amount  allocated  to  that 
State,  the  amount  to  be  allocated  to 
county  areas  shall  be  adjusted  appropri- 
ately, and  the  allocation  process  shall  be 
repeated  until  the  amounts  allocated  to 
recipient  governments  of  a  State  total 
100  percent  of  the  amount  allocated  to 
that  State. 

§  51.31  Separate  law  enforcement  offi- 
cers. 

(a>  Entitlement  of  separate  law  en- 
forcement officers.  ( 1 )  The  office  of  the 
separate  law  enforcement  officer,  within 
any  parish  area  In  the  State  of  Louisi- 
ana, other  than  the  parish  of  East  Baton 
Rouge,  shall  be  entitled  to  receive  for 
each  entitlement  period  beginning  on  or 
after  January  I,  1977.  15  percent  of  the 


entitlement  of  the  government  of  such. 
Parish. 

(2)  The  office  of  the  separate  law  en- 
forcement officer,  within  the  area  of  the 
government  of  the  perish  of  East  Baton 
Rouge  shall  be  entitled  to  receive  for 
each  entitlement  period,  beginning  on  or 
after  January  1.  1977.  7.5  percent  of  the 
enUtlements  of  the  governments  of 
Baton  Rouge,  Baker  and  Zachary.  Lou- 
isiana for  each  such  entitlement  period 

(b>  Reduction  of  entitlement  of  par- 
ish government,  d)  The  governments  of 
each  parish  (other  than  Baton  Rouge, 
Baker,  and  Zachary.  La  >  shall  receive 
for  an  entitlement  period  entitlements 
reduced  by  one-half  of  the  amount  due 
the  separate  law  enforcement  officer  for 
such  parish. 

(2 1  The  governments  of  Baton  Rouge. 
Baker,  and  Zachary,  La.,  shall  receive, 
for  an  entitlement  period,  entitlements 
reduced  by  an  amount  equal  to  3.75  per- 
cent of  such  government's  normal  en- 
titlement. 

(c>  Reduction  of  entitlement  of  State 
government.  The  State  government  of 
Louisiana  shall  receive,  for  an  entitle- 
ment period,  an  entitlement  reduced  by 
the  same  amount  as  the  entitlement  of 
parishes  ( Including  Baton  Rouge,  Baker, 
and  Zachary) . 

(d)  Entitlement  of  the  Parish  of  Or- 
leans. The  provisions  of  paragraph  (a>, 
(b»,  and  (c)  of  this  section  shall  not  ap- 
ply to  the  enUtlements  of  the  Parish  of 
Orleans  which  shall  be  enUtled  to  re- 
ceive for  each  entitlement  period  begin- 
ning after  December  31,  1976  an  addi- 
tional amount  equal  to  7,5  percent  of  the 
amount  it  is  otherwise  entitled  to  receive. 

Subpart  D — Prohibitions  and  Restrictions 
on  Use  of  Funds 

§  51.40      Malcliing  funds. 

(a)  Applicability  to  entitlement  funds 
appropriated  or  budgeted  on  or  after 
January  1,  1977.  The  provisions  of  this 
section  shall  not  apply  to  entitlement 
funds  appropriated  or  budgeted  on  or 
after  January  1.  1977. 

(b)  Applicability  to  entitlement  funds 
appropriated  or  budgeted  on  or  before 
December  31,  1976.  Entitlement  funds 
appropriated  or  budgeted  on  or  before 
December  31.  1976.  may  not  be  used,  di- 
rectly or  Indirectly,  as  a  contribution  in 
order  to  obtain  any  Federal  funds  under 
any  Federal  program.  The  indirect  use 
of  entitlement  funds  to  match  Federal 
funds  is  defined  to  mean  the  allocation 
of  entitlement  funds  to  a  nonmatchlng 
expenditure  and  thereby  releasing  or 
displacing  local  funds  which  are  used 
for  the  purpose  of  matching  Federal 
funds.  This  prohibition  on  use  of  entitle- 
ment funds  as  matching  funds  applies  to 
Federal  programs  where  Federal  funds 
are  required  to  be  matched  by  non-Fed- 
eral funds  and  to  Federal  programs 
which  allow  matching  from  either  Fed- 
eral or  non -Federal  funds. 

(1)  Secondary  recipients.  The  prohi- 
bition of  paragraph  (b)  of  this  section 
applies  to  a  recipient  government's  en- 
titlement funds  which  are  transferred  by 
it  to  another  governmental  unit  or  pri- 
vate organization.  A  violation  of  this  sec- 
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tion  by  a  secondary  recipient  shall  con- 
stitute a  violation  by  the  recipient  gov- 
ernment and  the  penalty  provided  by 
paragraph  (bH5)  of  this  section  shall  be 
Imposed  on  the  recipient  government. 

(2)  Certification  required.  The  chief 
executive  officer  of  each  recipient  gov- 
ernment must  certify  to  the  Director 
that  entitlement  funds  received  by  it 
have  not  been  used  In  violation  of  this 
section. 

(3i  Increased  State  or  local  govern- 
ment revenues.  No  recipient  government 
shall  be  determined  to  have  used  funds 
In  violation  of  paragraph  (bi  of  this  sec- 
tion with  respect  to  any  funds  received 
for  any  entitlement  period  (or  during  Its 
fiscal  year*  to  the  extent  that  net  reve- 
nues received  by  It  from  its  own  sources 
during  such  period  exceed  tlie  net  reve- 
nues received  by  It  from  its  own  sources 
during  the  1-year  period  begiimlng 
July  1,  1971  (or  its  fiscal  year  ending 
during  the  same  period  > .  In  the  case  of 
the  entitlement  periods  of  6  months, 
one-half  of  such  net  revenues  shall  be 
measured. 

(4>  PresumptiOTis  of  compliance.  No 
recipient  government  shall  be  determined 
to  have  used  entitlement  funds  In  viola- 
tion of  the  Indirect  prohibition  of  para- 
graph (b)  of  this  section  to  the  extent 
that: 

(A)  The  expenditure  of  entitlement 
funds  was  accompanied  by  an  aggregate 
Increase  In  nonmatching  funds  expendi- 
tures. 

(B)  The  receipt  of  entitlement  funds 
permitted  ttiat  govermnent  to  reduce 
taxes:  Provided.  Nonentltlement  revenue 
is  sufficient  to  cover  all  matching  funds 
contributions. 

iC)  The  matching  funds  contribution 
in  question  Is  accounted  for  by  an  Inklnd 
contribution  which  was  not  financed  di- 
rectly or  indirectly  with  entitlement 
funds. 

(5)  Determination  by  Director  of  the 
Office  of  Revenue  Sharing.  If  the  Direc- 
tor has  reason  to  believe  that  a  recipient 
government  has  used  entitlement  funds 
to  match  Federal  funds  In  violation  of 
paragraph  'b)  of  this  section  the  Direc- 
tor shall  give  such  government  notice 
and  opportunity  for  hearing.  If  the  Di- 
rector determines  that  such  government 
has,  in  fact,  used  funds  in  violation  of 
paragraph  (b> ,  he  shall  notify  such  gov- 
ernment of  his  determination  and  shall 
request  repayment  to  the  United  States 
of  an  amount  equal  to  the  funds  so  used. 
To  the  extent  that  such  government 
falls  to  repay  such  amount,  the  Director 
shall  withhold  from  subsequent  entitle- 
ment payments  to  that  government  an 
amount  of  entitlement  funds  equal  to 
the  funds  used  in  violation  of  paragraph 
(b)  of  this  section  or,  if  this  method  is 
impracticable,  the  Director  may  refer  the 
matter  to  the  Attorney  General  for  ap- 
propriate civil  action. 

(6)  Use  of  entitlement  funds  to  sup- 
plement Federal  grant  funds.  The  pro- 
hibition on  use  of  entitlement  funds  con- 
tained in  paragraph  (b)  of  this  section 
does  not  prevent  the  use  of  entitlement 
funds  to  supplement  other  Federal  grant 
funds.  For  example,  if  expenditures  for  a 
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project  exceed  the  amount  avaUable 
from  non-Federal  funds  plus  matched 
Federal  funds,  the  recipient  government 
may  use  entitlement  funds  to  defray  the 
excess  costs:  Provided,  however  That  the 
entitlement  funds  are  not  used  to  match 
other  Federal  funds:  And  Provided  fur- 
ther, "n-iat  In  the  case  of  a  unit  of  local 
government,  the  u.se  of  entitlement  funds 
to  supplement  Federal  grants  is  re- 
stricted to  the  category  of  expenditures 
as  set  forth  In  S  51.41. 

§51.11       l*irnii»-ihle      expendilurch      for 
liM'iil  KO\<'riiiii<'iil*. 

(a I  Applicability  to  entitlement  funds 
appropriated  or  budgeted  on  or  after 
January  1.  1977.  The  provisions  of  this 
section  shall  not  apply  to  entitlement 
funds  appropriated  or  budgeted  by  units 
of  local  government  on  or  after  January 
1,  1977. 

(bi  ApplicaMlity  to  entitlement  funds 
appropriated  or  budgeted  on  or  before 
December  31,  1976.  Entitlement  funds 
appropriated  or  budgeted  by  units  of 
local  government  on  or  before  December 
31.  1976  may  oe  u-sed  only  for  priority  ex- 
penditures As  used  in  this  part,  tlie  term 
••priority  exjienditures"  means: 

1 1 1  Ordinary  and  necessary  mainte- 
nance and  operating  expenses  for — 

(A>  Public  safety  (including  law  en- 
forcement, fire  protection,  and  building 
code  enforcement) ; 

(Bi  Environmental  protection  (In- 
cluding sewage  disposal,  sanitation,  and 
pollution  abatement) ; 

(C>  Public  transportation  (including 
transit  systems  and  streets  and  roads  >  ; 

(Di   Health; 

(El   Recreation; 

<Fi    Libraries; 

(Q)  Social  services  for  the  poor  or 
aged;  and 

(Hi  Financial  administration,  and 

(2>  Ordinary  and  necessar>'  capital 
expenditures  authorized  by  law 

No  unit  of  local  government  may  u.se 
entitlement  funds  for  nonpriority  ex- 
penditures which  are  defined  as  any  ex- 
penditures other  than  those  Included  In 
subparagraphs  (1)  and  (2»  of  this  para- 
graph. The  chief  executive  officer  of  each 
unit  of  local  government  must  certify 
to  the  Director  that  entitlement  funds 
received  by  it  have  been  used  only  for 
priority  expenditures  as  required  by  the 
Act. 

(3 1  Use  of  entitlement  funds  for  debt 
retirement.  The  use  of  entitlement  funds 
for  the  repayment  of  debt  us  a  permis- 
sible expenditure  provided  that : 

(A>  Entitlement  funds  are  not  used  to 
pay  any  interest  Incurred  because  of  the 
debt. 

(BI  The  debt  was  originally  Incurred 
for  a  priority  expenditure  purpose  as  de- 
fined in  this  section, 

(Ci  The  actual  expenditure  from  the 
proceeds  of  the  Indebtedness  de.,  for 
materials,  contractors,  etc.>  was  made 
on  or  after  January  1.  1972  (the  begin- 
ning of  the  l^rst  entitlement  period), 

(D)  The  actual  expenditures  from  the 
proceeds  of  the  Indebtedne.ss  were  not  In 
violation  of  any  restrictions  enumerated 
in  subparts  D  and  E  of  this  part. 
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(4)  Effect  of  noncompliance  In  the 
case  of  a  unit  of  local  government  which 
appropriates  entitlement  funds  on  or  be- 
fore December  31,  1976  for  other  than 
priority  expenditures  as  defined  In  para- 
graph (bi  of  this  section.  It  will  pay  over 
to  the  Secretary  (for  deposit  in  the  gen- 
eral fund  of  the  Treasury  i  an  amount 
equal  to  110  percent  of  any  amount  ex- 
pended in  violation  of  paragraph  (b»  of 
this  section,  unless  such  amount  of  en- 
titlement funds  is  promptly  repaid  to 
Uie  trust  fund  of  the  local  government 
after  notice  by  the  Director  and  oppor- 
tunity for  corrective  action. 
§  5 1 .  12      VI  auc  rate*  and  lahor  htandardn. 

(ai  Construction  laborers  and  me- 
chanics. A  recipient  government  which 
receives  entitlement  funds  under  the  Act 
shall  require  that  all  laborers  and  me- 
chanics employed  by  contractors  or  sub- 
contractors In  the  performance  of  work 
on  any  construction  project  casting  in 
excess  of  $2,000  00  and  of  which  25  per- 
cent or  more  of  the  cost  is  paid  out  of 
its  entitlement  funds: 

1 1 1  Will  be  paid  wages  at  rates  not 
less  than  those  prevailing  on  similar  con- 
struction in  the  locahty  as  determined 
by  the  Secretary  of  Labor  in  accordance 
with  the  Davis-Bacon  Act  Eis  amended 
140  U.S.C    276a — 276a-5i;  and 

( 2  >  Will  be  covered  by  labor  standards 
specified  by  the  Secretary  of  Labor  pur- 
suant to  29  CFR  Parts  1,  3,  5,  and  7. 

(b>  Request  for  wage  determination. 
In  situations  where  the  Davis-Bacon 
standards  are  applicable,  the  recipient 
government  must  a.scertaln  the  US.  De- 
partment of  Labor  wage  rate  determina- 
tion for  each  intended  project  and  insure 
that  the  wage  rates  and  the  contract 
claases  required  by  29  CFR  5  5  are  in- 
corporated in  the  contract  specifications. 
The  recipient  government  must  also 
satisfy  itself  that  the  bidder  is  made 
aware  of  his  labor  standards  resp>onsibill- 
ties  under  the  Davis-Bacon  Act.  Wage 
rate  determinations  may  be  obtained  by 
filing  a  Standard  Form  308  with  the  Em- 
ployment Standards  Administration  of 
the  applicable  regional  office  of  the  U.S. 
Department  of  Labor  at  least  30  days 
before  the  Invitation  for  bids  or,  m  case 
of  construction  covered  by  general  wage 
rate  determinations,  the  appropriate  rate 
may  be  obtained  from  the  Federal  Reg- 
ister. 

(c>  Government  emplcvees.  A  recipi- 
ent government  which  ei.'oloys  indi- 
viduals whose  wages  are  paid  In  whole 
or  In  part  from  entitlement  funds  must 
pay  wages  which  are  not  lower  than  the 
prevailing  rates  of  pay  for  persons  em- 
ployed in  similar  public  occupations  by 
the  same  employer.  However,  this  sub- 
section shall  apply  with  respect  to  em- 
ployees In  any  category  only  if  25  per- 
cent or  more  of  the  wages  of  all 
employees  of  the  recipient  government  in 
such  category  are  paid  from  the  trust 
fund  established  by  It  under  §  51  100 (a i . 

§  51.43  Restriction  on  expenditure*  by 
Indian  tribes  and  Alaskan  native 
villafces. 

Indian  tribes  and  Alaskan  native  vil- 
lages as  defined  In  §  51.2  are  required  to 
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expend  entitlement  funds  only  for  the 
benefit  of  members  of  the  tribe  or  village 
residing  in  the  county  area  from  which 
the  allocation  of  entitlement  funds  was 
originally  made  Expenditures  which  are 
so  restricted  will  not  constitute  a  failure 
to  comply  with  the  requirement  of  Sub- 
part E  of  this  part. 

§  51.  tl       l^ibbyiiifc- 

la'  /n  Qcncral.  Entitlement  funds  may 
not  be  used  by  any  State  or  unit  of  local 
government  to  pay  the  costs  arising  from 
the  persoMal^  solicitation  or  exercise  of 
personal  influence  upon  members  of  a 
legislative  body  by  representatives  of  the 
recipient  tiovernment  for  the  purpose  of 
influencing  pending  or  proposed  legis- 
lation regarding  the  provisions  of  the 
Act. 

(b»  Activities  prohibited.  Prohibited 
lobbying  activities  include  but  are  not 
limited  to  the  following: 

<  1  •  Personal  solicitation  of  individual 
members  of  a  legislative  body  to  influ- 
ence legislation  regarding  the  General 
Revenue  Sharing  Program  by  personal 
Interview,  letter,  financial  contributions, 
and  other  means 

<2'  To  employ  a  lobby Lst  to  engage  in 
proscribed  activities 

ici  Actii^ities  permitted.  Without  vio- 
lation of  this  section  a  recipient  govern- 
ment may : 

<  1  >  Use  revenue  sharing  funds  to  pay 
dues  to  national  or  State  organizations. 

<2>  Use  revenue  sharing  funds  to  at- 
tempt to  influence  public  opinion  or  to 
convey  opinions  and  judgments  to  the 
public  regarding  provisions  of  the  Act. 
by  publication,  distribution  of  books, 
pamphlets  and  other  writings. 

§31.1.1       I'sr    iif    enlitlcnicnt     fiintK     for 
<i<'bl  rf  lireiiK-iii. 

Where  the  actual  expenditures  of  the 
proceeds  of  indebtedness  were  made  on 
or  after  Januarj'  1.  1972.  the  appropria- 
tion of  entitlement  funds  on  or  after 
Januar>-  1.  1977  for  the  repayment  of 
the  indebtedness,  "notwithstanding  when 
such  indebtedness  was  incurred*,  is  per- 
missible provided  that  the  expenditures 
from  the  proceeds  of  the  indebtedness 
are  made  in  compliance  with  the  restric- 
tions and  prohibitions  enumerated  in 
subparts  D  and  E  of  this  part. 

Subpart  G — Proceedings  for  Reduction  in 
Entitlement,  Withholding,  or  Repayment 
of  Funds 

§  3 1 .200      Scope  of  .••ubpart. 

The  regulations  of  this  subpart  govern 
the  procedure  and  practice  requirements 
invol\^ng  adjudications  where  the  Act 
requires  reasonable  notice  and  oppor- 
tunity for  hearing,  except  where  other- 
wise provided  for  in  subpart  E  of  the  Act, 

§  31.201       Liberal  ron-trurtion. 

The  regulations  in  this  subpart  shall 
be  liberally  construed  to  secure  just,  ex- 
-peditious.  and  efficient  determination  of 
the  issues  presented.  The  Rules  of  Civil 
Procedure  for  the  District  Courts  of  the 
United  States,  where  applicable,  shall  be 
a  guide  in  any  situation  not  provided  for 
or  controlled  by  this  subpart,  but  shall  be 


liberally    construed    or    relaxed    when 
necessary. 

§31.202       KcaMUiabl.-    notiro   and   oppor- 
tunil>  fur  licuriii^;. 

Whenever  the  Director  has  reason  to 
believe  that  a  recipient  eovemment  has 
failed  to  comply  with  any  section  of  the 
Act  or  of  the  provisions  of  thus  part,  and 
that  repayment,  withholding,  or  reduc- 
tion in  the  amount  of  an  entitlement  of 
a  recipient  government  is  required,  he 
shall  give  rea.sonable  notice  and  oppor- 
tunity of  hearing  to  such  government 
prior  to  the  invocation  of  any  sanction 
under  the  Act. 
§  31.20.')      Opporliinil.>  forrompliunrr. 

Except  In  proceedings  involving  will- 
fulness or  those  in  which  the  public  in- 
terest requires  otherwise,  a  proceeding 
under  this  part  will  not  be  instituted 
until  such  facts  or  conduct  which  may 
warrant  such  action  have  been  called  to 
the  attention  of  the  chief  executive  of- 
ficer of  the  recipient  government  in  writ- 
ing and  he  has  been  accorded  an  oppor- 
tunity to  demonstrate  or  achieve  com- 
pliance with  the  requirements  of  the  Act 
and  the  regulations  of  this  part  If  the 
recipient  government  fails  to  meet  tlie 
rrquiremenUs  of  the  .^ct  and  regulations 
within  such  reasonable  time  as  may  be 
specified  by  the  Director,  a  proceeding 
shall  be  initiated.  If  the  recipient  gov- 
ernment is  a  unit  of  local  government,  a 
copy  of  all  written  communications  re- 
garriinf,'  the  alleeed  violation  shall  be 
transmitted  by  the  Director  to  the  Gov- 
ernor of  the  State  in  which  the  unit  of 
local  government  is  located. 

§  31.201      Insliiiilion  of  pr(M-ci'<linu. 

.  A  proceeding  to  require  repayment  of 
funds  to  the  Director,  or  to  withhold 
funds  from  subsequent  entitlement  pay- 
ments, or  to  reduce  tlie  entitlement  of  a 
recipient  government,  shall  be  instituted 
by  the  Director  by  a  complaint  which 
names  the  recipient  government  as  the 
respondent. 

§  .31.20,3      ("onlenl.s  of  roinplainl. 

ta>  Charges.  A  complaint  shall  give  a 
plain  and  concise  description  of  the  al- 
legations which  constitute  the  basis  for 
tlie  proceeding.  A  complaint  shtBl  be 
deemed  sufficient  if  it  fairly  informs  the 
respondent  of  the  charges  against  it  so 
that  it  is  able  to  prepare  a  defense  to  the 
charges. 

(b>  Demand  for  answer.  Notification 
shall  be  given  in  the  complaint  as  to  the 
place  and  time  within  which  the  re- 
spondent shall  file  its  answer,  which  time 
shall  be  not  less  than  30  days  from  the 
date  of  service  of  the  complaint.  The 
complaint  shall  also  contain  notice  that 
a  decision  by  default  will  be  rendered 
against  the  respondent  in  the  event  it 
fails  to  file  its  answer  as  required. 

§  51.206      .Service  of  roniplaiiil  and  olhor 
paper*. 

(a I  Complaint.  The  complaint  or  a 
true  copy  thereof  may  be  served  upon 
the  respondent  by  first-class  mail  or  by 
certified  mail,  return  receipt  requested; 
or  it  may  be  served  in  any  other  manner 


which  has  been  agreed  to  by  the  respond- 
ent. Where  tlie  service  is  by  certified 
mail,  tlie  return  Postal  Service  receipt 
duly  signed  on  behalf  of  the  respondent 
shall  be  proof  of  service. 

(b>  Service  of  papers  other  than  com- 
plaint. Any  paper  otiicr  than  the  com- 
plaint may  be  served  upon  tlie  respond- 
ent or  upon  its  attorney  of  record  by 
first-class  mail  Such  mailing  shall  con- 
stitute complete  service. 

•  c"  Filing  of  papers.  Whenever  the 
filing  of  a  paper  is  required  or  permitted 
ill  connection  with  a  proceeding  under 
this  part,  and  the  place  of  filing  is  not 
specified  in  this  subpart  or  by  nde  or 
order  of  the  adminLstrative  law  judge, 
the  paper  shall  be  filed  with  the  Director. 
OfRre  of  Revenue  Sharing.  Treasury  De- 
partment. Washington.  DC.  20226.  All 
papers  shall  be  filed  in  duplicate 

<d>  Motions  and  requests.  Motions 
and  requests  may  be  filed  with  the  desig- 
nated administrative  law  judge,  except 
that  an  application  to  extend  the  time 
for  filing  an  answer  shall  be  filed  with 
tlif  Director.  OfRce  of  Revenue  Sharing, 
pursuant  to  5  51.207(a>. 

§  .31.207      .An.-'Her;  referral  lo  udiiiini>>tra- 
tite  law  judge. 

<a>  Filing  The  respondent's  answer 
shall  be  filed  in  writing  within  the  time 
specified  in  the  complaint,  unless  on 
application  the  time  Ls  extended  by  the 
Director.  The  respondents  answer  shall 
be  filed  in  duplicate  with  the  Director. 
OfTice  of  Revenue  Sharing. 

ib»  Contents.  The  answer  shall  con- 
tain a  statement  of  facts  which  con- 
stitute the  grounds  of  defense,  and  it 
shall  specifically  admit  or  deny  each 
allegation  set  forth  in  the  complaint,  ex- 
cept that  the  respondent  shall  not  deny 
a  material  allegation  in  the  complaint 
which  it  knows  to  be  true;  nor  shall  a 
respondent  state  that  it  is  without  suffi- 
cient information  to  form  a  belief  when 
in  fact  it  po.sse.sses  such  information. 
The  respondent  may  also  state  affirma- 
tively special  matters  of  defense. 

ic>  Failure  to  deny  or  answer  allega- 
tion in  the  complaint.  Every  allegation 
in  the  complaint  which  is  not  denied  in 
the  answer  shall  be  deemed  to  be  ad- 
mitted and  may  be  considered  as  proved, 
and  no  further  evidence  in  respect  of 
such  allegation  need  be  adduced  at  a 
hearing. 

<d)  Failure  to  file  answer.  Failure  to 
file  an  answer  within  the  time  prescribed 
in  the  complaint,  except  as  the  time  for 
answer  is  extended  under  paragraph  (a) 
of  this  section,  may  constitute  an  ad- 
mission of  the  allegations  of  the  com- 
plaint and  a  waiver  of  hearing,  and  the 
administrative  law  judge  may  make  his 
findings  and  decision  by  default  without 
a  hearing  or  further  procedure. 

te)  Reply  to  answer.  No  reply  to  the 
resspondents  answer  shall  be  required, 
and  new  matter  in  the  answer  shall  be 
deemed  to  be  denied,  but  the  Director 
may  file  a  reply  in  his  discretion  and 
shall  file  one  if  the  administrative  law 
judge  so  requests. 

(f)  Referral  to  administrative  law 
judge.  Upon  receipt  of  the  answer  by  the 
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Director,  or  upon  filing  a  reply  if  (Wie 
Is  deemed  necessary,  or  upon  failure  of 
the  respondent  to  file  an  answer  within 
the  time  prescribed  in  the  complaint  or 
as  extended  under  paragraph  (a)  of  this 
section,  the  complaint  (and  answer,  if 
one  is  filed)  shall  be  referred  to  the  ad- 
ministrative law  judge  who  shall  then 
proceed  to  set  a  time  and  place  for  hear- 
ing and  shall  serve  notice  thereof  upon 
the  parlies  at  least  15  days  in  advance 
of  the  hearing  date 

§31.208      Supplenienlal  ebarpes. 

If  it  appears  that  the  respondent  In 
its  answer  falsely  and  in  bad  faith,  denies 
a  material  aUegation  of  fact  in  the  com- 
plaint or  states  that  it  has  no  knowledge 
sufficient  to  form  a  belief,  when  in  fact 
it  does  possess  such  information,  or  if  it 
appears  that  the  respondent  luis  know- 
ingly introduced  false  testimony  during 
the  proceedings,  the  Director  may 
thereupon  file  supplemental  charges 
against  the  respcmdent.  Such  sui>ple- 
mental  charges  may  be  tried  with  other 
charges  in  the  case,  provided  the  re- 
spondent is  given  due  notice  thereof  and 
is  afforded  an  opportunity  to  prepare  its 
defense  thereto. 

§  51.2(W     rr«K>f :  \arianee:  amenilment  of 
pleadinKH. 

In  the  case  of  a  variance  between  the 
allegations  in  a  pleading  and  the  evi- 
dence adduced  in  support  of  the  plead- 
ing, the  administrative  law  judge  may 
order  or  authorize  amendment  of  the 
pleading  to  conform  to  the  evidence: 
Provided.  The  party  that  would  other- 
wise be  prejudiced  by  the  amendment  is 
given  reasonable  ojn'ortunity  to  meet  the 
allegation  of  the  pleading  as  amended. 
The  administrative  law  judge  shall  make 
findings  on  any  Lssue  presented  by  the 
pleadings  as  so  amended. 

§31.210      RepreM-nlalion. 

A  respondent  or  proposed  respondent 
may  appear  in  person  through  its  chief 
executive  officer  or  it  may  be  represented 
by  counsel  or  other  duly  authorized  rep- 
resentative. The  Director  shall  be  rep- 
resented by  the  General  Counsel  of  the 
Treasury. 

§  31.21  1       .\dnliIli^lrJltive  law  judne:  pow- 
er>. 

ia»  Appointment.  An  administrative 
law  judge,  appointed  as  provided  by  sec- 
tion 11  of  the  Administrative  Procedure 
Act  <5  use.  3105 >.  shall  conduct  pro- 
ceedings upon  complaints  filed  under 
this  subpart. 

(b>  Powers  of  administrative  law 
judge  Among  other  powers  provided  by 
law^  the  administrative  law  judge  shall 
have  authority,  in  connection  with  any 
proceeding  under  this  subpart,  to  do  the 
following  tilings: 

(1)  Administer  oaths  and  affirma- 
tions; 

(2»  Make  ruling  upon  motions  and 
requests.  Prior  to  the  close  of  the  hearing 
no  appeal  shall  lie  from  any  such  ruling 
except,  at  the  discretion  of  the  adminis- 
trative law  judge,  in  extraordinary 
circumstances; 
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(3)  Determine  the  time  and  place  of 
hearing  and  regulate  its  course  and  con- 
duct. In  determining  the  place  of  hear- 
ing the  administrative  law  judge  may 
take  Into  consideration  the  requests  and 
convenience  of  the  respondent  or  ita 
counsel ; 

(4)  Adopt  rules  of  procedure  and 
modify  the  same  from  time  to  time  as 
occasion  requires  for  the  orderly  disposi- 
tion of  proceedings; 

( 5 )  Rule  upon  offers  of  proof,  receive 
relevant  evidence,  and  examine  wit- 
ncsscs ' 

(6)  Take  or  authorize  the  taking  of 
depositions ; 

(7 1  Receive  and  consider  oral  or 
written  arguments  on  facts  or  law; 

(8)  Hold  or  provide  for  tlie  holding 
"of  conferences  for  the  settlement  or  sim- 
plification of  the  issues  by  consent  of  the 
parties; 

i9i  Perform  such  acts  and  take  such 
meiusures  as  are  necessary  or  appropri- 
ate to  the  efficient  conduct  of  any  pro- 
ceeding; and 

(10 1  Make  initial  findings  and 
decision. 

§31.212       Hearings. 

(a»  In  general.  The  administrative 
law  judge  shall  preside  at  the  hearing 
on  a  complaint.  Testimony  of  witnesses 
shall  be  given  under  oath  or  affirmation. 
The  hearing  shall  be  stenographically 
recorded  and  transcribed.  Hearings  will 
be  conducted  pursuant  to  section  7  of 
the  Administrative  Procedure  Act  '5 
use.  .556'. 

(b)  Failure  to  appear.  If  a  respondent 
fails  to  appear  at  the  hearing,  after  due 
notice  tliereof  has  been  served  upon  it  or 
upon  Its  counsel  of  record,  it  shall  be 
deemed  to  have  waived  the  right  to  a 
hearing  and  the  admimstrative  law 
judge  may  make  his  findings  and  deci- 
sion against  the  respondent  by  default. 

ic>  Waiver  of  hearing.  A  respondent 
may  waive  the  hearing  by  informing  the 
administrative  law  judge,  in  writing,  on 
or  before  tlie  date  set  for  hearing,  that 
it  desires  to  waive  hearing  In  such  event 
the  admini.'ilrative  law  judge  may  .make 
his  findings  and  decision  ba.sed  upon  the 
pleadings  before  him.  Tlie  decision  shall 
plainly  show  that  the  respondent  waived 
hearing. 
§  31.21.1      .Siipulalions. 

The  administrative  law  judge  .shall 
prior  to  or  at  the  beginning  of  the  hear- 
ing require  that  the  parties  attempt  to 
arrive  at  such  stipulations  as  will  elimi- 
nate the  necessity  of  taking  evidence 
with  respect  to  allegations  of  facts  con- 
cerning which  there  is  no  substantial  dis- 
pute. Tlie  adminLstrative  law  judge  shall 
take  similar  action,  where  it  appears  ap- 
propriate, throughout  the  hearing  and 
shall  call  and  conduct  any  conferences 
which  he  deems  advisable  with  a  view  to 
the  simplification,  clarification,  and  dis- 
position of  any  of  the  issues  involved. 

§5I.2U      F.videnee. 

(a)  In  general.  Any  evidence  which 
would  be  admissible  under  the  rules  of 
evidence  governing  proceedings  in  mat- 
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ters  not  involving  trial  by  jury  in  the 
Courts  of  the  United  SUtes.  shall  be  ad- 
missible and  controlling  as  far  as  pos- 
sible: Provided  that,  the  administrative 
law  Judge  may  relax  such  rules  In  any 
hearing  when  In  his  judgment  such  re- 
laxation would  not  impair  the  rights  of 
either  party  and  would  more  speedily 
conclude  the  hearmg.  or  would  better 
serve  the  ends  of  justice.  Evidence  wnich 
is  irrelevant,  immaterial  or  unduly  repe- 
titioas  shall  be  excluded  by  the  admin- 
Lstrative law  judge 

(bi  DepostfiOTis.  The  deposition  of  any 
witness  may  be  taken  pursuant  to  5  51  - 
215  and  the  deposition  may  be  admitted 
ici  Proof  of  documents.  Official  docu- 
ments, records,  and  papers  of  a  respond- 
ent shall  be  admi.ssible  as  evidence 
without  the  production  of  the  original 
provided  that  such  documents,  records 
and  papers  are  evidenced  as  the  original 
by  a  copy  attested  or  identified  by  the 
chief  executive  officer  of  the  respondent 
or  the  custodian  of  tlie  document,  and 
contain  the  seal  of  the  respondent. 

(d'  Exhibits.  If  any  document,  record, 
patter  or  other  tangible  or  material  thing 
is  introduced  in  evidence  as  an  exhibit, 
the  administrative  law  judge  may  au- 
thorize the  withdrawal  of  the  exhibit 
subject  to  any  conditions  he  deems 
proper.  An  original  document,  paper  or 
record  need  not  be  introduced,  and  a 
copv  duly  certified  'pursuant  to  para- 
graph ib»  of  this  section)  shall  be 
deemed  sufficient. 

(e)  Objections.  Objections  to  eudence 
shall  be  in  short  form,  stating  the 
grounds  of  objection  relied  upon,  and 
the  record  shall  not  include  argument 
thereon,  except  as  permitted  by  the  ad- 
ministrative law  judge.  Rulings  on  such 
objections  shall  be  a  part  of  the  record 
No  exception  to  the  ruling  is  necessary 
to  preserve  tlie  nght  of  either  party  to 
the  proceeding. 
§31.213      Depohiiions. 

(a)  In  general.  Depositions  for  use  at 
a  hearing  may,  witli  tlie  written  ap- 
proval of  the  administrative  law  judge. 
■  be  taken  by  either  the  Director  or  the 
respondent  or  Uieir  duly  authorized  rep- 
resentatives. Depositions  may  be  taken 
upon  oral  or  wntUni  interrogatories, 
upon  not  less  than  15  days  written  notice 
to  the  other  party,  before  any  officer  duly 
authorized  to  administer  an  oath  for 
general  purposes.  Such  wrKten  notice 
shall  state  the  names  of  the  witnesses 
and  the  time  and  place  where  tlie  depo- 
sitions are  to  be  Uken.  The  requirement 
of  15  days  written  notice  may  be  waived 
by  the  parties  in  writing,  and  depositions 
may  then  be  taken  from  the  persons  and 
at  times  and  places  mutually  agreed  to 
by  the  parties. 

(bi  Written  interrogatories.  When  a 
deposition  Is  taken  upon  written  Inter- 
rogatories, any  cross-examination  shall 
be  upon  written  interrogatories.  Copies 
of  such  written  interrogatories  shall  be 
served  upon  tlie  other  party  with  the  no- 
tice, and  copies  of  any  written  cross- 
interrogatories  shall  be  mailed  by  first 
class  mail  or  delivered  to  the  opposing 
party  at  least  10  days  before  the  date  of 
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taking  the  depositions,  unless  the  parties 
mutually  agree  otherwise  A  party  upon 
whose  behalf  a  deposition  is  taken  must 
file  it  with  the  administrative  law  judge 
and  serve  one  copy  upon  tlie  opposing 
party.  Expenses  in  the  reporting  of/dep- 
ositions  shall  be  borne  by  the  party  at 
which  instance  the  deposition  is  taken. 

§31.216      StrnoEraphic-    rc<-ortl ;    iniiIi    of 
r«-p«>rl«T;  Iran^rripl. 

(a>  In  general.  A  stenographic  record 
shall  be  made  of  the  testimony  and  pro- 
ceedings, including  stipulations  and  ad- 
missions of  fact  in  all  proceedings,  but 
not  arguments  of  counsel  unless  other- 
wise ordered  by  the  administrative  law 
judge.  A  transcript  of  the  proceedings 
<and  evidence)  at  Uie  hearing  shall  be 
made  in  all  cases 

ib>  Oath  of  reporter.  The  reporter 
making  the  stenographic  record  shall 
subscribe  an  oath  before  the  administra- 
tive law-  judge,  to  be  filed  in  the  record  of 
the  case,  that  he  <or  she)  will  truly  and 
correctly  report  the  oral  testimony  and 
proceedings  at  such  hearing  and  accu- 
rately transcribe  the  same  to  the  best  of 
his  I  or  her  •  ability. 

ic*  Transcript.  In  cases  where  the 
hearing  is  stenographically  reported  by 
a  Government  contract  reporter  copies  of 
the  transcript  may  be  obtained  from  the 
reporter  at  rates  not  to  exceed  the  maxi- 
mum rates  fixed  by  contract  between  the 
Government  and  the  reporter.  Where  the 
hearing  is  stenographically  reported  by  a 
regular  employee  of  the  Department  of 
the  Treasury,  a  copy  thereof  will  be  sup- 
plied to  the  respondent  or  its  coun.sel  at 
actual  cost  of  duplication  Copies  of  ex- 
hibits introduced  at  the  hearing  or  at 
the  taking  of  depositions  will  be  supplied 
to  the  parties  upon  the  payment  of  a  rea- 
sonable fee  131  U.S  C.  483<a) ) . 

§  31.217      Propojie*!  findinE^  and  conrlu- 

Except  in  cases  where  a  respondent  has 
failed  to  answer  the  complaint  or  has 
failed  to  appear  at  the  hearing,  or  has 
waived  the  hearing,  the  administrative 
law  judge,  prior  to  making  his  initial  de- 
cision, shall  afford  the  parties  a  reason- 
able opportunity  to  submit  proposed  find- 
ings and  conclusions  and  supporting 
reasons  therefor. 

§  51.218      Initial  derision  of  the  admini!>- 
Irative  law  judge. 

As  soon  as  practicable  after  the  con- 
clusion of  a  hearing  and  the  receipt  of 
any  proposed  findings  and  conclusions 
timely  submitted  by  the  parties,  but  in 
no  event  later  than  30  days  after  the 
submission  of  proposed  findings  and 
conclusions  if  they  are  submitted,  the 
administrative  law  judge  shall  make  his 
initial  decision  in  the  case.  The  initial 
decision  shall  include  a  statement  of  the 
findings  of  fact  and  the  conclusions 
therefor,  as  well  as  the  reasons  or  basis 
therefor,  upon  all  the  material  issues 
of  fact,  law  or  discretion  presented  on 
the  record,  and  shall  provide  for  one  of 
the  following  orders: 

I  a)  An  order  that  the  respondent  pay 
over  to  the  Director  an  amount  equal  to 
110  percent  of  any  amount  determined 


to  be  improperly  expended  by  the  re- 
spondent prior  to  January  1,  1977  in 
violation  of  §  51  41  relating  to  priority 
expenditures;  or 

(b)  An  order  that  the  respondent  pay 
over  to  the  Director  an  amount  equal 
to  the  amount  of  entitlement  funds  de- 
termined to  be  expended  in  violation  of 
the  Act  and  the  provisions  of  this  part; 
or 

(C)  An  order  that  the  Director  with- 
hold from  sub-sfQUi-nt  entitlement  pay- 
ments to  the  respondent  an  amount 
equal  to  the  amount  of  entitlement  funds 
determined  to  be  expended  in  violation 
of  the  Act  and  the  provisions  of  tliis  part; 
or 

id'  An  order  that  the  entitlement  of  a 
recipient  government  be  reduced  and 
the  amount  of  such  reduction  to  be  with- 
held from  subsequent  entitlement  pay- 
ments; or 

(e'  An  order  disini.ssing  the  proceed- 
ings. 

§  5I.2I*>       <  <Tlilii  .ition  and  lraii«niillul  of 
r«-<-<>rtl  and  ile«i»i«>n. 

After  reaching  his  initial  decision,  the 
administrative  law  judge  shall  certify  to 
the  complete  record  before  him  and  shall 
immediately  forward  the  certified  rec- 
ord, topether  with  a  certified  copy  of  his 
initial  decision,  to  the  Director  The  ad- 
ministrative law  judge  shall  serve  also 
a  copy  of  the  Initial  decision  by  certified 
mail  to  the  chief  executive  officer  of  the 
respondent  or  to  its  attorney  of  record. 

§  .31.220       Wliiit  <on*litiile>  reeord. 

The  transcript  of  testimony,  pleadings 
and  exhibits,  all  papers  and  requests  filed 
in  the  proceeding  together  with  all  find- 
ings, decisions  and  orders,  shall  consti- 
tute the  exclusive  record  in  the  matter. 

§31.221       I'nxedure     on     re>i<v«     of    de- 
rision of  udniiiii>truti\e  lav»  jii<lt:e. 

la)  Appeal  to  the  Secretary.  Within  30 
days  from  the  date  of  the  initial  decision 
and  order  of  the  administrative  law- 
judge,  the  respondent  may  appeal  to  the 
Secretary  and  file  his  exceptions  to  the 
initial  decision  and  hks  reasons  therefor. 
The  respondent  shall  transmit  a  copy  of 
his  appeal  and  reasons  therefor  to  the 
Director  of  the  Office  of  Revenue  Shar- 
ing, who  may,  within  30  days  from  re- 
ceipt of  the  respondent's  appeal,  file  a 
reply  brief  in  opposition  to  the  appeal. 
A  copy  of  the  reply  brief,  if  one  is  filed, 
shall  be  transmitted  to  the  respondent 
or  Ita  counsel  of  rerord.  Upon  the  filing 
of  an  appeal  and  a  reply  brief,  if  any.  the 
Secretary  shall  make  the  final  agency 
decision  on  the  record  of  the  adminLstra- 
tive  law  judge  submitted  to  him. 

(b)  Appeal  by  the  Director  of  the  Office 
of  Revenue  Sharina  In  the  absence  of  an 
appeal  bv  the  respondent,  the  Director 
of  the  Office  of  Revenue  Sharing  may.  on 
his  own  motion,  wUhln  45  days  after  the 
initial  decision,  serve  on  the  respondent 
by  certified  mail  a  notice  that  he  will  ap- 
peal the  decision  to  the  Secretary,  for 
review  Within  30  days  from  such  notice, 
the  Director  of  the  Office  of  Revenue 
Sharing  or  his  counsel  will  file  with  the 
Secretary  his   exceptions   to  the  initial 


decision  and  his  supporting  reasons 
therefor.  A  copy  of  the  exceptions  .shall 
be  tran.Mnitted  to  the  respondent  or  its 
counsel  of  record,  who.  within  30  days 
after  receipt  thereof,  may  file  a  reply 
brief  thereto  with  the  Secretary  and  sub- 
mit a  copy  to  the  Director  of  the  Office 
of  Revenue  Sharing  or  hLs  counsel  Upon 
the  filing  of  a  reply  brief,  if  any,  the  Sec- 
retary will  make  the  final  agency  deci- 
sion on  the  record  of  the  aduunistrative 
law  judge. 

ic  Absence  of  appeal  In  the  absence 
of  either  exceptions  by  the  respondent 
or  a  notice  of  appeal  by  the  Director  of 
the  Office  of  Revenue  Sharlm,'  within  the 
time  set  forth  in  paragraphs  la)  and 
ib>  of  this  section,  or  a  review  initiated 
by  the  Secretary  on  his  own  motion 
within  the  time  allowed  to  the  Director 
of  the  Office  of  Revmue  Sharlnt,'.  the 
initial  decLsion  of  the  administrative  law 
judge  shall  constitute  the  final  decision 
of  the  Department 

§  31.222       Derision  of  tlie  Set'relur>. 

On  appeal  from  or  review  of  the  initial 
decision  of  the  administrative  law  judge, 
the  Secretary  will  make  the  final  agency 
decision  In  making  his  decLsion  the  Sec- 
retary will  review  the  record  or  such  por- 
tions thereof  as  may  be  cited  by  the  par- 
ties to  permit  limiting  of  the  l.ssues.  Tlie 
Secretary  may  afflnii.  modify,  or  revoke 
the  findings  and  initial  decision  of  the 
administrative  law  judge.  A  copy  of  the 
Secretary's  decLsion  sliall  be  transmitted 
immechately  to  the  chief  executive  officer 
of  the  respondent  or  lis  counsel  of  record. 

§  31.22.')       f  fT<Mt    of    onler   of    rt-pavnient 
or  Mitliholdinu  of  funds. 

In  case  the  final  order  against  the  re- 
spondent is  for  repayment  of  funds  to 
the  United  States,  such  amount  as  de- 
termined by  the  order  shall  be  repaid 
upon  request  by  the  Director.  To  the  ex- 
tent that  the  respondent  fails  to  do  so 
upon  request  of  the  Dii-ector,  the  Direc- 
tor shall  withhold  from  subsequent  en- 
titlement pavTnenls  to  the  rcsix)ndent  an 
amount  equal  to  the  amount  not  repaid. 
In  case  the  final  order  against  the  re- 
spondent is  for  the  withholding  of  an 
amount  of  subsequent  entitlement  pay- 
ments, such  amounts  as  ordered  shall  be 
withheld  by  the  Director  after  notice  to 
the  chief  executive  officer  of  the  recipient 
government  that  if  it  fails  to  take  cor- 
rective action  within  60  days  after  re- 
ceipt of  the  notice,  further  entitlement 
payments  will  be  withheld  until  the  Di- 
rector is  .satisfied  that  appropriate  cor- 
rective action  has  been  taken  and  there 
is  full  compliance  with  the  Act  and  regu- 
lations of  this  part.  In  every  case  in 
which  the  respondent  is  a  unit  of  local 
government,  a  copy  of  the  final  order  and 
notice  shall  be  submitted  to  the  Governor 
of  the  State  In  which  the  respondent  is 
located. 

§  31.221       Puhliritv  of  pr<M-eedings. 

(a)  In  general.  A  proceeding  con- 
ducted under  this  subpart  shall  be  open 
to  the  public  and  to  elements  of  the  news 
media  provided  that,  in  the  judgment  of 
the  administrative  law  judge,  the  pres- 
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ence  of  the  media  does  not  detract  from 
the  deconim  and  dignity  of  the  proceed- 
ing. 

(bi  Availability  of  record.  The  record 
established  in  any  proceeding  conducted 
under  thLs  subpart  shall  be  made  avail- 
able to  inspection  by  the  public  as  pro- 
vided for  and  In  accordance  with  regu- 
lations of  the  Department  of  the 
Treasury  pursuant  to  31  CFR  Part  1. 

(C)  Decisions  ol  the  administrative  law 
judge.  The  statement  of  findings  and  the 
initial  decision  of  the  administrative  law 
judge  in  any  proceedings,  whether  or  not 
on  api)cal  or  review;.,  shall  be  indexed  and 
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maintained  by  the  Director  of  the  Office 
of  Revenue  Sharing  and  made  available 
for  inspe<tion  by  the  public  at  the  public 
documents  room  of  the  Department  If 
practicable,  the  statement  of  findings 
and  the  decisions  of  the  administrative 
law  jud^!e  .shall  be  published  periodically 
by  the  Department  and  offered  for  sale 
through  the  Superintendent  of  Docu- 
ments. 

§  31.22.3       Jiidirial  review. 

Actions  taken  under  administrative 
proceedings  pursuant  to  this  subpart 
shall  be  subject  to  judicial  review  pur- 
suant to  section  143  of  Subtitle  C  of  the 
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Act.  If  a  respondent  desires  to  appeal  a 
decLsion  of  the  adminLstratlve  law  judge 
which  has  become  final,  or  a  final  order 
of  the  Secretary  for  review  of  appeal,  to 
the  US  Court  of  Appeals,  as  provided  by 
law.  the  Secretary,  upon  prior  notifica- 
tion of  the  filing  of  the  petition  for  re- 
view, shall  have  prepared  in  triplicate,  a 
complete  transcript  of  the  record  of  the 
proceeding,  and  shall  certify  to  the  cor- 
rectness of  the  record.  The  original  cer- 
tificate together  with  the  original  record 
shall  then  be  filed  with  the  Court  of  Ap- 
peals which  has  jurisdiction. 

IFRDoc.77-27496  Filed  9-21-77;e  45  am] 
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NOTICES 


DEPARTMENT  OF  THE   INTERIOR 

Office  of  the  Secretary 

EASTERN    DIVISION.    PICK  SLOAN 
MISSOURI    BASIN    PROGRAM 

Final  Completion  of  Additional  Firm  Power 
Assignment  to  "Total  Requirements" 
Customers  for  Period  After  1977 

Pursuant  to.  and  by  virtue  of  authority 
under,  the  Reclamation  Act  of  1902  ap- 
proved June  17.  1902  i32  Stat.  388'.  the 
Reclamation  Project  Act  of  1939  ap- 
proved August  4.  1939  (53  Stat.  1187. 
1194.  1198t.  the  Flood  Control  Act  of 
1944  approved  December  22.  1944  t59 
Stat.  887  I .  and  acts  amendatory  thereof 
or  supplementary  thereto,  the  Secretary 
of  the  Interior  has  completed  the  assign- 
ment of  "Additioi^al  Firm  Power"  from 
the  Eastern  Division.  Pick-Sloan  Mis- 
souri Basin  Program,  as  shown  on  the 
attached  tabulation. 

Amounts  of  power  so  assigned  are  292.- 
779  kilowatts  in  the  winter  season  and 
329.788  kilowatts  in  the  summer  season. 

Thirty-seven  comments  were  received 
from  Interested  parties  on  the  proposed 
assignment  which  was  published  in  Vol- 
ume 1.  No.  47,  of  the  March  9,  1978. 
Federal  Register  (41  FR  10117). 

A  detailed  review  of  these  comments 
has  l)ecn  made.  Copies  are  available  for 
public  inspection  at  either  of  the  offices 
shown  below: 

Chief.  Division  of  Power.  Bureau  of  Reclama- 
tion, Room  7612.  E>epartment  of  the  In- 
terior. Washington.  DC.  20240.  Telephone 
202-343-5337. 

Regional  Supervisor  of  Power.  tJpper  Mis- 
souri Region,  Bureau  of  Reclamation,  De- 
partment of  the  Interior,  P  O.  Box  2553, 
BUltngs.  Mont  50103,  Telephone  406-657- 
6532. 

The  principal  changes  made  from  the 
proposed  completion  of  assignment  are 
set  forth  below: 

1.  Estimates  of  1975-76  winter  season 
loads  and  1976  summer  season  loads  were 
lised  as  the  basis  for  the  proposed  assign- 
ment. Actual  loads  experienced  during 
the  1975-76  winter  and  1976  summer  sea- 
sons were  used  as  the  basis  for  the  final 
assignment. 

2.  Load  estimates  used  in  the  proposed 
assignment  covered  a  3-month  period 
only  I  July-September  in  the  summer  and 
December-February  in  the  winter'.  Ac- 
tual peakloads  used  in  the  final  as.slgn- 
ment  cover  the  full  6  months  in  each  sea- 
son I  May-October  in  the  summer  and 
November-April  in  the  winter). 

Introduction 

The  Eastern  Division's,  Pick -Sloan 
Missouri  Basin  Program,  power  market- 
ing area  includes  central  and  eastern 
Montana,  North  Dakota.  South  Dakota, 
central  and  eastern  Nebraska,  western 
Iowa,  and  western  Minnesota. 

Fixed  amounts  of  long-term  firm,  ad- 
ditional firm,  and  firm  peaking  power 
are  presently  under  contract  to  Eastern 
Division  preference  customers  In  addi- 
tion, total  requirements  over  and  above 
those  fixed  amounts  have  been  com- 
mitted to  a  group  of  147  "total"  custom- 
ers I  referred  to  as  "total  requirements" 


customers"  through  the  October  1977 
billing  period  The  purpose  of  this  ac- 
tion is  to  assign  fixed  amounts  of  power 
to  be  offered  to  these  "total  require- 
ments" customers  from  October  1977 
through  the  remaining  terms  of  their 
contracts.  Most  of  the.se  contracts  ter- 
minate in  the  mid-1980's  This  assign- 
ment will  utilize  all  presently  available 
firm  hydroelectric  resources  in  the  East- 
ern Division,  Pick-Sloan  Missouri  Basin 
Program,  and  is  the  planned  completion 
of  a  series  of  actions  that  have  been 
taken  since  1965. 

Background 

Eastern  Division,  Pick-Sloan  Missouri 
Basin  Program,  power  was  last  allocated 
in  1964  That  consisted  of  long-term  firm 
amounts  that  were  put  under  contract 
plus  an  offering  of  a  fixed  amount  of 
Class  II  power.  Class  II  power  was  of- 
fered as  firm  peaking  power  with  or 
without  energy. 

Some  customers  elected  to  supply  their 
own  load  requirements  over  and  above 
their  long-term  firm  amounts.  These 
customers  either  did  not  accept  Cla.ss  II 
power  when  it  was  first  offered  or  later 
elected  not  to  contract  for  it. 

However,  a  large  uroup  of  customers 
did  accept  the  Class  11  offering  a.s  firmed 
up  power  iwith  energy).  This  was  sub- 
sequently put  under  contract  as  "Addi- 
tional Firm  Power."  Basin  Electric 
Power  Cooperative's  member  coopera- 
tives and  Nebraska  Public  Power  District 
returned  the  "Additional  Firm  Power" 
they  had  accepted  Subsequently,  they 
contracted  for  firm  peaking  power  (re- 
turn of  energy  required). 

On  May  17.  1965,  the  former  Assistant 
Secretary  of  the  Interior  sent  a  letter  to 
Eastern  Division  customers  offering  to 
supply  total  requirements  (load  over  and 
above  the  long-term  firm  and  additional 
firm  amoimts  already  committed) 
through  the  winter  of  1970-71.  Of  all 
the  customers  that  had  contracted  for 
".Additional  Firm  Power,"  about  150  in- 
dicated a  desire  to  purchase  their  total 
requirements  from  the  Eastern  Division. 
The  other  customers  elected  to  supply 
their  future  load  growth  from  other 
resources.  The  Eastern  Division  pro- 
ceeded to  put  "Additional  Firm  Power" 
under  contract  to  these  "total  require- 
ments" customers  in  amounts  required 
to  supply  their  total  requirements 
through  the  1970-71  winter. 

As  water  conditions  on  the  hydrosys- 
tem  improved,  the  Eastern  DivLsion  con- 
tinued to  study  customer  loads  and  avail- 
able resources.  These  studies  indicated 
the  Eastern  Division  could  sustain  total 
requirements  sales  to  "total  require- 
ments" customers  through  the  summer 
of  1977. 

On  October  12.  1967,  the  Resional  Di- 
rector of  the  Upper  MLs.souri  Region  sent 
a  letter  to  Eastern  Division  customers  of- 
fering to  extend  the  commitments  to 
"total  requirements"  through  the  sum- 
mer of  1973.  The  letter  also  stated  that 
the  Eastern  Division  would  extend  the 
commitment  to  "a  later  date,  probably 
1977." 


On  October  16,  1970,  the  former  As- 
sistant Secretary  of  the  Interior  ex- 
tended the  commitment  through  the  Oc- 
tober 1977  billing  period.  Contract 
modifications  were  subsequently  made  to 
the  "total  requirements"  customers  obli- 
gating the  Eastern  Division  to  supply 
their  total  requirements  through  the 
October  1977  billing  period. 

Later,  it  was  determined  that  available 
Eastern  Division  firm  hydro- resources 
could  sustain  sales  to  the  "total  require- 
menUs"  cu.stomers  at  a  level  about  equal 
to  their  1976  loads. 

On  March  3,  1976,  the  former  Deputy 
AssisUnt  Secretary  of  the  Interior  ap- 
proved for  publication  the  proix).sed  com- 
pletion of  assignment.  A  notice  and  the 
proposed  completion  of  assignment  were 
published  in  the  Federal  Register  (Vol- 
ume 41,  No  47.  dated  March  9,  1976). 
and  a  copy  of  these  documents  was 
mailed  to  all  Eastern  Division  power  cus- 
tomers, wheeling  agents,  and  major  cus- 
tomers groups  on  March  16.  1976.  The 
notice  called  for  public  comments  to  be 
submitted  by  May  10.  1976. 

Discussion  of  Public  Comments 

A  total  of  37  comments  was  received 
from  Interested  parties;  29  from  totiil 
requirements  customers  affected  by  the 
assignment,  four  from  other  Pick-Sloan 
customers  who  had  alternate  suppliers, 
and  four  from  entities  who  are  not  Bu- 
reau customers. 

All  of  the  37  comments  fell  into  one  or 
more  of  the  categories  discussed  below: 

1,  ACTUAL  LOADS  EXCEEDED  ESTIMATES 

A  total  of  17  customers  commented 
that  their  actual  loads  exceeded  esti- 
mates used  in  the  propased  assignment 
thus  causing  them  to  receive  less  than 
their  fair  share  of  available  power. 

Calculations  used  in  the  proposed  as- 
signment were  completed  in  November 
1975.  Estimates  of  1975-76  winter  peaks 
and  1976  summer  peaks  were  utilized  as 
the  basis  for  distributing  the  available 
pKjwer. 

Although  the  estimates  of  the  winter 
and  summer  season  loads  of  the  147  cus- 
tomers involved  proved  to  be  very  clase 
to  the  actual  loads  in  total,  cerUiin  indi- 
vidual caslomer  loads  varied  consider- 
ably from  estimates. 

Actual  load  data  are  now  available  for 
the  1975-76  winter  and  1976  summer 
seasons,  and  we  have  revised  the  assign- 
ment ba.sed  on  these  actual  data.  This  is 
more  equitable  than  our  original  pro- 
posal and  answers  the  comments  re- 
ceived concerning  this  matter. 

a.  EFFECTS  OF  LOCAL  CONSERVATION  EFFORTS 

Three  customers  commented  that  they 
were  actively  engaged  in  energy  conser- 
vation efforts  which  had  reduced  their 
load  growth  through  the  assignment  pe- 
riods and  thus  caused  them  to  receive 
e  lower  assignment 

In  the  past,  all  Bureau  of  Reclamation 
customers  have  been  encouraged  to  con- 
serve energy.  It  may  be  true  that  some 
customers  have  been  more  effective  than 
otheis  in  their  efforts  to  conserve  energy 
through  reduced  load  growth  and,  as  a 


FEDERAL   REGISTEt,   VOL    42,   NO.    184 — THURSDAY,    SEPTEMBER   22,    1977 


result,  are  now  receiving  a  smaller  as- 
signment than  would  have  been  the  case 
if  these  efforts  had  not  l>€en  made  How- 
ever, we  can  see  no  satisfactory  .solution 
to  this  situation  Tliere  Is  no  way  to  de- 
termine what  their  actual  loads  would 
have  been.  Any  attempted  adjustment 
would  invoke  criticism  from  other  cus- 
tomers and  would  negate  the  equity 
gained  by  basing  the  assignment  on  ac- 
tual load  experienced  rather  than  on  es- 
timated amounts. 

3      ENERGY     LIMITATIONS 

One  customer  expressed  an  objection 
to  the  provision  in  the  proposed  comple- 
tion of  assignment  that  would  allow  the 
Bureau  to  limit  delivery  of  energy  with 
firm  power  by  giving  a  3-year  written 
notice. 

Assuming  median  water  conditions, 
the  available  energy  resources  in  the 
Eastern  Division  cannot  sustain  any 
substantial  increase  in  load  factor  or 
load  pattern  enersy  requirements.  Be- 
cause the  hydrorcsource  is  limited,  we 
must  retaui  some  method  of  controlling 
our  energy  commitments  under  the  new- 
contracts.  The  3-ycar  advance  notice  is 
adequate  time  for  customers  to  develop 
an  alternate  .source  of  offpeak  energy. 

4.    FUTURE    LOADS 

Six  customers  requested  increa.scs  in 
the  proposed  assignment  to  c<)ver  new- 
loads  that  had  not  been  included  in  the 
estimates.  By  ba.sing  the  a.ssi^:iMnent  on 
actual  loads  rather  than  estimated 
amounts,  we  have  atlauied  eqiiitv  among 
the  customers.  If  a  new  load  was  not  on 
line  during  the  1975-76  winter  seu.son  or 
1976  summer  .season  (whether  or  not  It 
had  been  included  in  the  estimates  u.sed 
for  the  original  proposal',  it  will  not  be 
included  in  the  final  assignment  To  do 
otherwise  could  be  construed  as  pref- 
erential treatment  to  those  six  custom- 
ers. 

5.  FUTURE  ENERGY  SURPLUSES 

One  customer  stated  that  customers 
should  be  allowed  to  take  additional  en- 
ergy when  surpluses  are  available  if  the 
Bureau  should  limit  energi'  commit- 
ments in  the  future. 

If,  and  when,  the  Eastern  Division 
limits  its  energy  commitment's,  there 
could  be  surplus  energy  available  in  bet- 
ter-than-median  w:iter  years.  Wholesale 
power  customers  would  be  allowed  to 
purchase  this  siu-plus  energy.  The  only 
reason  for  the  provision  to  limit  energy 
is  to  guard  agaiivst  the  possibility  of  hav- 
ing to  purchase  energy  from  others  in 
order  to  meet  firm  commitments  under 
median  water  conditions.  Nearly  all 
customers  accept  this  as  being  necessary. 
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6.     SEASONAL    PEAKS    OUTSIDE    THE 
ASSIGNMENT    PERIOD 

The  Eastern  Division's  summer  peak 
normally  occurs  In  July  or  August  and 
always  withm  the  June-September  pe- 
riod. Tlie  customer  estimates  used  in  the 
original  proposal  were  developed  so  that 
they  would  represent  a  load  during  the 
Eastern  Divisions  peak  We  planned 
that  customers  who  normally  {:)eaked  in 
offpeak  months,  such  as  May  or  Octolier, 
could  be  satLsfied  under  special  contract 
arrangements. 

However,  it  is  possible  that  all  cus- 
tomers could,  at  some  time  In  the  future, 
peak  m  the  July-August  period.  Because 
we  are  distributing  a  finite  amount  of 
power,  we  have  revised  the  proposed 
assignment  to  cover  an  individual  cus- 
tomer's peakload  for  the  May  through 
October  period  in  the  summer  and  the 
November  through  April  period  in  the 
winter. 

7.    ASSIGNMENT    SHOULD    APPLY    TO    ALL 
PRKFERENCE    CUSTOMERS 

Two  members  of  Basin  Electric  who 
have  contracted  for  fixed  amounts  of 
Eastern  Duision  power  requested  that 
they  be  included  In  the  assignment. 

There  are  no  new  res(5urces  available 
in  the  Eastern  Division.  This  assignment 
Is  not  an  allcKation  of  a  new  block  of 
power.  Eastern  Division.  Pick-Sloan  Mis- 
.souri  Basin  Program,  firm  power  was 
last  allocated  in  1964.  This  action  is  the 
logical  completion  of  commitments  made 
to  the  total  requirements  customers  sub- 
sequent to  the  1964  firm  power  allocation. 
It  completes  ttie  as.signment  of  power 
from  the  Eiistern  Division,  Pick-Sloan 
Missouri  Basin  Program.  The  two  Basin 
Electric  members  who  commented  have 
fixed  contract  rates  of  delivery  for  long- 
term  firm  power.  They  were  not  among 
the  customers  who  contracted  to  buy 
their  total  requirements  from  the  Bu- 
reau. One  member  turned  back  its  Class 
II  Bureau  ctTering,  as  explained  in  the 
background  .section  of  this  report,  and 
presently  receives  a  proportionate  .share 
of  the  long-term  firm  peaking  power 
under  contract  to  Basin  Electric.  The 
other,  unlike  the  rest  of  Basin  Electric's 
memljers,  did  not  a.ssign  its  Class  II 
power  offerint;  to  Basin  Electric,  and  It 
was  subsequently  put  under  contract  as 
"Additional  Firm  Power."  The  amount  of 
long-term  and  "Additional  Firm  Power" 
under  contract  from  the  Bureau,  together 
with  a  fixed  amount  of  firm  power  under 
contract  from  Basin  Electric,  is  more 
than  enough  to  cover  its  expected  1977 
load.  Being  included  in  the  assignment 
on  the  -same  basis  as  the  total  require- 
ments customers  would,  therefore,  be  of 
no  benefit  to  this  customer. 
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8      FIRM    POV«.'ER    FOR    IRRICATTOW    DISTRICTS 
AND    POTENTIAL    NEW    CUSTOMERS 

Three  Irrigation  districts  Indicated  a 
desire  to  buy  firm  commercial  power 
from  the  Bureau  if  sufficient  project 
pumping  power  is  not  available  Only  one 
of  thase  districts  is  in  the  Eastern  Divi- 
sion's marketing  area  One  municipality 
not  receiving  Bureau  power  requested 
that  the  proposed  assignment  include 
potential  new  customers. 

As  stated  before,  there  are  no  new  re- 
sources available  to  the  Eastern  Division. 
This  notice  is  not  a  reallocation  of  exist- 
ing resources  but  merely  a  completion  of 
actions  begun  with  the  1964  allocation. 
At  that  time,  all  potential  preference 
customers  in  the  Eastern  Divisions  mar- 
keting area  had  the  same  opportunity  to 
participate  in  the  Eastern  Division's  hy- 
dropower  marketing  program.  At  this 
time,  there  is  no  firm  power  avaUable  for 
new  preference  customers, 

9     EFFECT    OF    LOCAL    GENERATION 

Two  customers  who  generated  electric 
energy  during  the  winter  season  in  con- 
junction with  commercial  steam-heating 
operations  requested  additional  winter 
season  power  because  they  can  no  longer 
operate  their  generation  as  planned. 

At  the  time  of  the  1964  allocation,  four 
(including  those  twoi  of  the  147  "total 
requirements"  customers  elected  to  gen- 
erate a  fixed  amount  of  their  total  re- 
quirements in  the  winter  season.  This  is 
so  stipulated  in  the  individual  contract 
documents  for  those  customers.  All  of 
the  marketing  planning  undertaken  since 
that  time  (including  this  notice*  has 
taken  into  account  this  local  generation. 
The  only  way  we  could  now  increase  the 
assignment  to  those  customers  to  replace 
this  generation  would  be  to  reduce  the 
ass.,-nment  to  all  the  remaining  "total 
requirt  ments  "  customers  on  a  propor- 
tionate basis, 

10.  USE  OF  ACTUAL  1977  LOADS 

Two  customers  requested  that  the  pro- 
posed assignment  be  based  on  actual 
1977  loads. 

Such  a  process  would  not  leave  time 
for  completion  of  necessary  contract 
changes  by  October  1977.  Actual  1976 
loads  used  for  the  assignment  are  indica- 
tive of  load  distribution  in  1977. 

In  conclusion,  we  believe  the  above  dis- 
cussion supports  the  final  assignment 
and  answers  all  comments  received  on 
the  proposed  a.ssignment. 

In  addition,  we  intend  to  respond  in 
more  detail  to  each  of  the  entities  who 
commented  on  the  proposed  assignment. 

Dated:  September  14.  1977. 

Guy  R  Martin, 
Assistant  Secretary 

of  the  Interior. 
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PART  V 


DEPARTMENT  OF 
TRANSPORTATION 

Coast  Guard 


CAPTAIN  OF  THE  PORT 
AUTHORITY  UPDATE 


4S022 

Title  33 — Navigation  and  Navigable 
Waters 

CHAPTER    I— COAST  GUARD, 
DEPARTMENT   OF   TRANSPORTATION 

I  COD  77-09 11 

CAPTAIN   OF   THE    PORT   AUTHORITY 
UPDATE 

AGENCY.  Coast  Guard.  DOT. 

ACTION:  Final  rule. 

SUMMARY:  This  amendment  more 
clearly  defines  the  jurisdiction  of  each 
Coast  Guard  Captain  of  the  Port  (COTP) 
and  Officer  in  Charge.  Marine  Inspec- 
tion ( OCMI '  and  delegates  more  author- 
ity to  each  COTP.  The  previous  regula- 
tions did  not  clearly  define  each  COTP's 
and  OCMI's  offshore  jurisdiction  and  did 
not  delegate  adequate  authority  under 
the  Ports  and  Waterways  Safety  Act  of 
1972  to  each  COTP.  These  final  regula- 
tions clearly  define  the  COTPs  and 
OCMI's  offshore  jurisdiction  and  dele- 
gate additional  powers  to  each  COTP  un- 
der the  Ports  and  Waterways  Safety  Act 
of  1972.      ~ 

EFFECTIVE  DATE:  This  amendment  Is 
effective  on  October  25.  1977. 

FURTHER  INFORMATION  CONTACT: 
Captain  George  K  Greiner,  Marine 
Safety  Council  'C^CMC  81).  Room 
8117.  Department  of  Transportation, 
NASSIF  Building.  400  Seventh  Street 
SW..  Washington.  DC.  20590.  i202- 
426-1477". 

SUPPLEMENTARY  INFORMATION: 
No  notice  of  propased  rule  tnaking  is 
being  published  because  these  changes 
are  rules  of  agency  organization,  pro- 
cedure and  practice.  5  US  C.  553(bii3i 
<A<. 

Drafting  Information 

The  principal  persons  involved  in 
drafting  thLs  rule  are:  Lieutenant  Com- 
mander Edward  H.  Bonekemper  III. 
USCG,  Project  Manager.  OfRce  of  Ma- 
rine Environment  and  Systems,  and  Mr. 
Michael  N.  Mervin,  Project  Attorney, 
Office  of  the  Chief  Counsel. 

Discusion  or  the  New  Regulations 

Because, of  redefinitions  of  Captain  of 
the  Port  Areas  and  Marine  Inspection 
Zones  during  the  past  few  years,  ques- 
tions have  arisen  concerning  the  off- 
shore law  enforcement  authority  of 
Captains  of  the  Port  iCOTP)  and  Of- 
ficers in  Charge.  Marine  Inspection 
(OCMI).  These  new  regulations  (S  3.01- 
lig>)  define  the  COTPs  and  OCMI's 
offshore  jurisdiction  by  providing  that 
their  areas  and  zones  include  adjacent 
territorial  seas  and  Contiguous  Zone  for 
the  purpose  of  enforcing  or  acting  pur- 
suant to  a  statute  effective  in  those  areas. 

The  balance  of  these  regulations  is 
concerned  with  the  authority  of  the 
COTP  <and  of  the  District  Commander 
in  COTP-related  matters* .  Section  1.01- 
30  has  been  rewritten  and  expanded  to 
more  accurately  describe  the  various 
types  of  authority  which  have  been  dele- 
gated to  COTPs. 


RULES   AND   REGULATIONS 

All  the  other  regulations  involve  dele- 
gations of  authority  under  the  Ports  and 
Waterways  Safely  Act  of  1972  (33  U.SC. 
1221-7.  46  U  S  C.  391a> .  The  word  "tem- 
poranlv"  has  been  deleted  from  ;!  160.- 
35' b"  so  that  the  full  statutory  power  to 
control  vessel  traffic  under  33  U.SC. 
1221 '3>  is  delegated  to  the  COTP  and 
the  District  Commander.  Deletion  of  the 
word  ■toniporarily"  clearly  indicates 
that  the  COTP  h-As  authority  to  issue 
orders  and  directions,  such  as  hazardous 
materials  operators  orders,  concerning 
repetitious  hazardous  circumstances 
which  occur  in  his  area.  There  is  minimal 
opportunity  for  abuse  of  authority  be- 
cause 33  use.  1221(3)  Itself  imposes 
restraints  on  when  and  how  the  COTP 
may  control  ve.vsel  traffic. 

These  re^iulations  also  delegate  to 
COTPs  and  District  Commanders  cer- 
tain powers  containod  in  33  U  S  C.  1221 
(6)  and  (9>.  The  former  contains  au- 
thority to  manage  dangerous  articles  and 
substances  throughout  the  marine  en- 
vironment; this  authority  strengthens 
the  COTP's  ability  to  manage  ammonia, 
vinyl  chloride,  LNG  and  other  hazardous 
materials  and  dangerous  articles  being 
moved  or  stored  in  his  area.  33  U.SC. 
1221' 7>  authority  to  prescribe  minimum 
safety  equipment  requirements  is  being 
retained  by  the  Commandant  and  not 
being  delegated  to  COTPs  and  District 
Commanders.  To  convert  the  waterfront 
facility  regulations  in  33  CFR  Part  126 
into  an  exercise  of  this  retained  33  US  C. 
1221  (7>  authority,  the  citation  of  au- 
thority for  33  CFR  Part  126  is  being 
changed.  This  chan^'e  makes  violations 
of  the  waterfront  facility  regulations 
punishable  by  the  civil  and  criminal  pen- 
alties of  the  Ports  and  Waterways  Safety 
Act  of  1972  (33  U.SC.  1226-7)  . 

The  final  delegation  of  authority  con- 
tained in  these  regulations  is  the  dele- 
gation to  COTPs  and  District  Command- 
ers of  the  46  U  S.C  391a  authority,  sub- 
ject to  recognized  principles  of  interna- 
tional law.  to  deny  entry  into  the  navi- 
gable waters  of  the  United  States  to  any 
vessel  not  in  compliance  with  the  Tanker 
Act  (46  use.  391a » .  This  authority  was 
created  by  Congress  in  Section  201  of 
Title  II  of  the  Ports  and  Waterways 
Safety  Act  of  1972  through  pa.ssage  of  a 
revised  Section  4417ail3>  of  the  Revised 
Statutes  of  the  United  States.  Inclusion 
of  this  delegation  in  §  160.37  requires 
changes  in  s  160  1  and  the  citation  of 
authority  for  Part  160.  It  also  requires 
a  change  to  §  160  39  to  mandate  obedi- 
erce  of  denial  of  entry  orders. 

In  consideration  of  the  foregoing. 
Chapter  I  to  Title  33,  Code  of  Federal 
Regulations  is  amended  as  follows: 

PART  1 — GENERAL  PROVISIONS 

1.  By  revising  5  1  01-30(a)  to  read  as 
follows : 

§  1.01-30      Captains  of  llu-  Port. 

(a>  Captains  of  the  Port  and  their 
representatives  enforce  within  their  re- 
spective areas  port  safety  and  security 
and    marine    environmental    protection 


regulations.  Including,  without  limita- 
tion, regulations  for  the  protection  and 
security  of  vessels,  harbors,  and  water- 
front facilities;  anchorages;  security  of 
vessels;  waterfront  fiicihties;  security 
zones;  safety  zones;  regulated  navigation 
areas;  deepwater  ports;  water  pollution, 
and  ports  and  waterways  safety. 


PART  3— COAST  GUARD  AREAS,  DIS 
TRICTS,  MARINE  INSPECTION  ZONES, 
AND    CAPTAIN    OF    THE    PORT    AREAS 

2.  By  adding  a  new  s  3  01-1  (g)  to  read 
as  follows: 

§3.01-1       General  «lo««riptit)n. 

•  •  •  •  * 

(g)  Each  Captain  of  the  Port  Area  and 
each  Marine  Inspection  Zone  described 
in  this  part  also  includes  the*  United 
States  territorial  seas  adjacent  to  the 
descrit)ed  Area  or  Zone  for  the  purpose 
of  enfornni;  or  acting  pursuant  to  a 
statute  effective  in  the  United  SUitcs 
territorial  seas  Each  Captain  of  the  Port 
Area  and  each  Marine  Insptction  Zone 
described  in  IhLs  part  also  includes  the 
ConliKUOU.s  Zone  adjacent  to  the  Area 
or  Zone  for  the  purpose  of  enforcing  or 
acting  pursuant  to  a  statute  effective 
in  the  Contiguous  Zone  <See  2  05-5  and 
2.05-15,) 


PART  126 — HANDLING  OF  EXPLOSIVES 
OR  OTHER  DANGEROUS  CARGOES 
WITHIN  OR  CONTIGUOUS  TO  WATER- 
FRONT FACILITIES 

3   By  revising  the  citation  of  authority 
for  Part  126  to  read  as  follows: 

ArxHORn-Y:  86  Stat   427,  33  USC    1224;  49 
CFR  1.46.  unless  otherwise  noted. 


PART  160 — PORTS  AND  WATERWAYS 
SAFETY — GENERAL 

4  By  revising  the  citation  of  authority 
for  Part  160  to  read  as  follows: 

Authority:  86  Stat  427,  431  (33  USC. 
1224,  48  U.SC.  391a):  49  CFR  1  46 

5.  By  revising  §  160  1  to  read  as  fol- 
lows ; 

§   160.1       Purpose. 

This  Subchapter  P  contains  regula- 
tions implementing  the  Ports  and 
Waterways  Safety  Act  of  1972. 

§  160.35       I  Amended  1 

6.  By  deleting  the  word  "temporarily" 
from  5  160  35' b'. 

7.  By  amending  5160  35  (ai  and  (b) 
by  striking  the  word  ■their"  in  each  sub- 
section and  inserting  the  word  "his"  in 
place  thereof 

8   By  adding  new  «  160  35  'd  and  (d) 
to  read  as  follows: 
§  160.33      Delegations. 

(c)  Each  District  Commander,  Cap- 
tain of  the  Port,  or  his  authorized  repre- 
sentative may  direct  the  handling,  load- 
ing, discharge,  storage,  stowage,  and 
movement,  including  the  emergency  re- 
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moval,  control  and  disposition,  of  ex- 
plosives or  other  dangerous  articles  or 
substances  (including  the  substances  de- 
scribed In  Section  441 7a(  2)  I  A),  'B'  and 
(C)  of  Uie  Revised  Statutes  of  the  United 
States  (46  U  SC.  391a(2i  (Ai,(B).and 
(Ci»  on  any  bridge  or  other  structure 
on  or  in  the  navigable  waters  of  the 
United  States,  or  anv  land  structure  im- 
mediately adjacent  to  those  waters. 

(d)  Each  Distrif-t  Commander,  Cap- 
tain of  the  Port,  or  his  authorized  repre- 
sentative may  conduct  examinations  to 
assure  compliance  with  the  minimum 
safety  equipnient  requirements  for  struc- 
tures. 

9.  By  adding  a  new  §  160.37  to  read  as 
follows : 


RULES   AND   REGULATIONS 

§   1 60. .17       Denial  «)f  »iilr>. 

Each  District  Commander,  Captain  of 
the  Port,  or  his  authorized  repre.senta- 
tive  may,  subject  to  recognized  principles 
of  international  law,  deny  entry  into  the 
navigable  waters  of  Uie  United  States  to 
any  vessel  not  in  compliance  with  the 
applicable  provisions  of  Section  44  na 
of  the  Revised  Statutes  of  the  United 
States  (46  USC  391a)  or  the  regula- 
tions promulgated  thereunder. 

10.  By  revising  5  160  39  to  read  as  fol- 
lows : 

§  160. .■J'>      (.oni|iliiinre      witli       Direrlions 
and   Orders. 

Each  person  who  has  notice  of  the 
terms   of   an   order  or   direction   Lssued 


48023 

under  S  160  35  or  §  160  37  .shall  comply 
with  that  order  or  direction. 

(86  Stat    427.  431    (33  U  8  C.   1224.  46  VSC 
391a).  49  CFR  1  46  ) 

Note  — The  Coast  Guard  has  determined 
that  this  document  does  not  contain  a  major 
proposal  requiring  preparation  of  an  Eco- 
nomic Impact  Statement  under  Executive 
Order  11821.  as  amended  and  OMB  Circular 
A-107. 

Dated:  September  9,  1977. 

O     W     SiLER, 

Admiral.  U.S.  Coast 
Guard,  Commandant. 

IFR  E>oc  77-27736  Filed  9-21-77, 845  am  | 
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Rebuttable  Presumption  Against 

Resistration  and  Continued  Registration 

of  Pesticide  Products  Containing 

Dibromocliloropropane  (DBCP) 
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ENVIRONMENTAL   PROTECTION 
AGENCY 

ITRL   794  3;    OPP  30000    19] 

PESTICIDE    PROGRAMS 

Rebuttable  Presumption  Against  Registra- 
tion and  Continued  Registration  of  Pesti- 
cide Products  Containing  Dibromochlo- 
ropropane  (DBCP) 

AGENCY:  Office  of  Pesticide  Programs. 
Environmental  Protection  Agency 
(EPA'. 

ACTION:  Notice  of  rebuttable  presum.p- 
tion 

SUMMARY:  DBCP  has  been  found  to 
exceed  certain  risk  criteria.  This  notice 
requests  regustrants  and  other  interested 
persons  to  submit  rebuttals  and  other 
Information  on  the  presumption  and  to 
submit  any  other  data  on  the  risks  and 
benefits  of  this  pesticide  chemical.  This 
notice  Ls  the  first  of  several  which  will 
give  public  notification  of  the  Agency's 
progress  in  reviewing  this  chemical. 

DATES:  Rebuttal  evidence  and  other 
information  must  be  received  on  or  be- 
fore November  7,  1977. 

ADDRESS  MATERIAL  TO:  Federal 
Register  Section.  Technical  Services 
Division  (WH-5691.  Office  of  Pesticide 
Prosrams.  EPA.  Rm  401,  East  Tower.  401 
M  St    SW..  Washington.  DC.  20460. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Jeff  Kempter  or  Anthony  Inglis.  Office 
of  Special  Pesticide  Reviews.  Office  of 
Pesticide  Programs  iWH-566).  Rm. 
447.  East  Tower.  EPA.  1 202-755-8053  • . 

SUPPLEMENTARY  INFORMATION : 
The  Deputy  Assistant  Administrator.  Of- 
fice of  Pesticide  Programs.  EPA.  has  de- 
termined that  a  rebuttable  presumption 
exists  against  registration  and  continued 
registration  of  all  pesticide  products 
containing  DBCP  ' 

I.  Regulatory  Provisions 

A  General.  Title  40.  Part  162.11  of  the 
Code  of  FederEil  RegvUations  for  the  Fed- 
eral Insecticide.  Fungicide,  and  Rodenti- 
cide  Act  iFimAi  as  amended  '86  Stat. 
973.  89  Stat.  751.  7  US  C.  136  et  seq.', 
provides  that  a  rebuttable  presumption 
agairist  registration  shall  arise  if  the 
Agency  determines  that  a  pesticide  meets 
or  exceeds  any  of  the  risk  criteria  relat- 
ing to  acute  and  chronic  toxic  effects  set 
forth  in  ?  162.11(a>  (3) .  If  it  is  deter- 
mined that  such  a  rebuttable  presump- 
tion has  arisen,  the  regulations  require 
that  the  registrant  be  notified  by  certi- 
fied mail  and  afforded  an  opportunity 
to  submit  evidence  in  rebuttal  of  the 
presumption.  In  addition,  the  Agency  has 
determined  that  the  public  should  also 
be  given  notice  of  the  bases  for  the  pre- 
sumption to  provide  an  opportunity  for 


•  A  position  docunaent,  containing  an  ap- 
pendix of  references,  background  informa- 
tion, and  other  niaterlal  pertinent  to  the  is- 
suance of  this  notice,  has  been  prepared  by 
the  Agency  Working  Oroup  on  DBCP  and  Is 
also  published  with  this  notice. 
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comment  and  to  solicit  additional  infor- 
mation relevant  to  the  presumption. 

A  notice  of  rebuttable  presunu'tion 
against  registration  is  issued  when  the 
evidence  related  to  risk  meets  the  cri- 
teria set  fortli  in  §  162.11'a)  <3i .  It  is 
emphasized  that  a  notice  of  rebuttable 
j)rt.'siiinption  against  registration  and 
continued  registration  of  a  pesticide  is 
not  a  notice  of  intent  to  cancel  the  reg- 
istration of  a  pesticide,  and  may  or  may 
not  lead  to  cancellation  The  notice  of 
intent  to  cancel  is  issued  only  after  the 
risks  and  benefits  of  a  pesticide  are  care- 
fully considered,  and  it  is  determined 
tiiat  the  pesticide  may  generally  cause 
unreasonable  adverse  effects  to  the  en- 
vironment. 

Since  a  Notice  of  Intent  to  Su.spend 
certain  uses  of  DBCP  l  >is  been  i.ssued. 
It  should  be  made  clear  t:iat  thus  RPAR 
notice  pertains  only  to  *  res  of  DBCP 
which  are  not  involved  in  the  suspension 
proceedings.  As  registrants  comply  with 
the  requirement  for  relief  from  the  con- 
ditional suspension  provisions  of  the  No- 
tice of  Intent  to  Suspend,  those  products 
will  be  included  in  the  RPAR  review. 

All  recistrants  and  applicants  for  reg- 
istration are  invited  pursuant  to  40  CFR 
162  Ilia' i4)  to  submit  evidence  in  re- 
buttal of  the  presumptions  listed  in  Part 
II  of  this  notice  and,  in  the  case  of  onco- 
genicity, to  submit  information  which 
relates  to  the  assessment  of  oncogenic 
ri.sks  as  set  forth  in  the  Agency's  Interim 
Procedures  and  Guidelines  for  Health 
Risk  and  Economic  Impact  Assessment 
of  Suspects  Carcinogens  iMay  25.  1976; 
41  FR  21402*.  Registrants  and  other  in- 
terested parties  may  submit  for  consid- 
eration data  on  benefits  which  they  be- 
lieve would  justify  registration  or  con- 
tinued registration.  In  addition,  any 
registrant  may  voluntarily  petition  the 
Agency  to  cancel  their  current  registra- 
tion(s>  pursuant  to  section  6ia><i)  of 
FIFRA. 

B.  Rebuttal  Criteria.  Section  162. Ilia) 
<4t  provides  that  a  registrant  may  re- 
but the  presumption  by  sustaining  the 
burden  of  proving: 

( 1  >  In  the  case  of  a  pesticide  presumed 
against  pursuant  to  the  acute  toxicity  or 
lack  of  emergency  treatment  criteria, 
"that  when  considered  with  the  formu- 
lation, packaging,  method  of  use,  and 
proposed  restrictions  on  the  directions 
for  use  and  widespread  and  commonly 
recognized  practices  of  use.  the  antici- 
pated exposure  to  an  applicator  or  user 
and  to  local,  regional,  or  national  popu- 
lations of  nontarget  organisms  is  not 
likely  to  result  in  any  significant  acute 
adverse  effects"  40  CFR  162.11(aM4) 
(D)  ; 

<2>  In  the  case  of  a  pesticide  presumed 
against  pursuant  to  the  chronic  toxicity 
criteria,  "that  when  considered  with 
proposed  restrictions  on  use  and  wide- 
spread and  commonly  recognized  prac- 
tices of  use,  the  pesticide  will  not  con- 
centrate, persist  or  accrue  to  levels  in 
man  or  the  environment  likely  to  result 
in  any  significant  chronic  adverse  ef- 
fects"  (40  CFR  162.11(a)  (4)  (ii*  ) ;   or 

(3)  In  either  case,  that  "the  determi- 
nation by  the  Agency  that  the  pesticide 


meets  or  exceeds  any  of  the  criteria  for 
risk  was  in  error." 

C.  Benefits  Information.  In  addition  to 
submitting  evidence  to  rebut  the  pre- 
sumi>tion  of  risk.  Section  162  11 'ax 5 > 
(Hi I  provides  that  a  registrant  "may 
subnut  evidence  as  to  whether  the  eco- 
nomic, social  and  environmental  benefits 
of  the  use  of  tlie  pesticide  subject  to  the 
presumption  outweigh  the  risk  of  use." 
If  the  risk  presumptions  are  not  rebutted, 
tlie  benefit  evidence  submitted  by  the 
registrant,  applicants,  and  other  In- 
terested persons  will  be  considered  by 
the  Administrator  in  determinmg  the 
appropriate  regulatory  action.  Specifi- 
cally 5  162.11ia  '  i5' '  iii'  proviiles  that  If 
the  "benefits  appear  to  outweigh  tlie 
risks,"  the  Adminustrator  may  issue  a 
notice  of  intent  to  hold  a  hearing  pur- 
suant to  Section  6'bi(2i  of  FIFRA  to 
determine  whether  the  registrations 
should  be  cancelled  or  denied.  Alterna- 
tively, if  the  "benefits  do  not  appear  to 
outweigh  the  rLsks,  the  Administrator 
shall  Lssue  a  notice  pursuant  to  section 
3(Ci  (6'  or  section  6'b'  ( 1  >  of  the  Act.  as 
appropriate  '  At  tliis  time  the  Adminis- 
trator has  determined  that  DBCP  poses 
an  "imminent  hazard"  to  humans  or  the 
environment  for  certain  uses  and  a  No- 
tice of  Intent  to  Suspend  has  been  issued 
pursuant  to  Section  6ici  of  the  Act. 

Stated  below  are  the  5  162  1LaM3) 
risk  criteria  which  tlic  Agency  has  found 
to  have  t)een  met  or  exceeded  by  registra- 
tions and  applications  for  registration  of 
pesticide  products  contaUiing  DBCP.  The 
Agency's  basis  for  concluding  that  these 
risk  criteria  have  l>een  met  or  exceeded 
is  set  out  in  "EWbromcxhloropropane 
(DBCPi:  Position  Document  1."  which 
follows.  Copies  of  attachments  to  the 
Position  Document,  which  are  not  pub- 
lished with  this  notice,  are  available  for 
public  inspection  in  the  Office  of  Spe- 
cial Pesticide  Reviews.  Information  pro- 
tected from  disclosure  pursuant  to 
FIFRA  section  10  cannot  be  provided 
Specific   inquiries  concerning  the  P(3Si- 


'  Registrants  or  other  Interested  persons 
who  desire  to  submit  benefit  information 
should  consider  submitting  Information  on 
the  following  subjects,  along  with  any  other 
relevant  information  they  desire  to  submit: 

1  Identification  of  the  major  uses  of  the 
pesticide.  Including  estimated  quantities 
used  by  crop  or  other  application. 

2.  Identification  of  the  minor  uses  of  the 
pesticide.  Including  estimated  quantltle.s 
used  by  category  such  as  lawn  and  garden 
uses  and  household  uses 

3.  Identification  of  registered  alternative 
products  for  the  uses  set  forth  In  ( 1 1  and  (2) 
above.  Including  an  estimate  of  their  avail- 
ability. 

4  Determination  of  the  change  In  costs  to 
the  user  of  providing  equivalent  pesticide 
treatment  with  any  available  substitute 
products 

5.  Assessment  of  regulation  impact  upon 
user  productivity  (eg.  yield  per  acre  and  or 
total  output >  from  using  available  substi- 
tute pesticides  or  from  using  no  other  pes- 
ticides. 

6.  If  the  Impacts  upon  either  u.ser  costs  or 
productivity  are  significant,  a  qualitative  as- 
sessment of  the  regulation's  Impact  on  pro- 
duction of  major  agricultural  commodities 
and  retail  food  prices  of  such  commodities. 
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tlon  Document,  as  well  as  request*  for 
access  to  these  files,  should  be  directed  to 
Project  Managers  JefT  Kempter  or  An- 
thony Inglis,  Office  of  Special  Pesticide 
Reviews  ("WH-566).  EPA.  Rm  447.  East 
Tower.  401  M.  St..  S.'W.,  'Washington, 
D.C.  20460  (202-755-8053). 
II.  Presumptions 

A.  Oncogenicity.  40  CFR  162.11fa)<3) 
(llXA)  provides  that  a  rebuttable  pre- 
sumption shall  arise  If  a  pesticide  "in- 
duces oncogenic  efTects  in  experimental 
mammalian  species  or  in  man  as  a  re- 
sult of  oral,  inhalation  or  dermal  expo- 
sure •  •  •"  As  a  further  clarification  of 
the  provision,  the  preamble  to  the  Agen- 
cy's Interim  Procedures  and  Guidelines 
for  Health  Risk  and  Economic  Impact 
Assessment  of  Suspected  Carcinogens 
(May  25.  1976;  41  FR  21402)  states  that 
"a  substance  wlU  be  considered  a  pre- 
sumptive cancer  risk  when  It  causes  a 
statistically  significant  excess  Incidence 
of  benign  or  malignant  tumors  in  hu- 
mans or  animals." 

On  the  basis  of  scientific  studies  and 
information  siunmarlzed  In  the  Position 
Document,  the  Agency  has  concluded 
that  this  risk  Index  has  been  exceeded 
by  all  registrations  and  applications  for 
registration  of  pesticide  products  and 
applications  for  registration  of  pesticide 
products  containing  DBCP  and  that  a 
rebuttable  presumption  agalrist  new  or 
continued  registration  of  such  products 
has  therefore  arisen. 

B.  Reproductive  Effects.  Section  162.11 
(a)  (3)  (ID  (B)  provides  that  a  rebuttable 
prestunptlon  shall  arise  if  a  pesticide 
"produces  any  other  chronic  or  delayed 
toxic  effect  In  test  animals  up  to  any 
dosage  level,  as  determined  by  the 
Administrator,  which  Is  substantially 
higher  than  that  to  which  himians  can 
reasonably  be  anticipated  to  be  exposed, 
taking  Into  account  ample  margins  of 
safety."  The  Agency  has  found  that 
DBCP  adversely  affects  the  reproductive 
system  of  male  test  animals  at  a  certain 
dosage  level  and  higher.  It  also  has  re- 
viewed reports  that  oligospermia  or 
aspermla  has  occurred  In  pesticide  for- 
mulating plant  workers  exposed  to  im- 
known  levels  of  DBCP.  In  the  attached 
Position  Document,  the  Agency  compares 
the  levels  at  which  rats  were  exposed  to 
the  levels  to  which  humans  could  rea- 
sonably be  expected  to  be  exposed. 
Although  the  levels  may  vary  by  several 
orders  of  magnitude,  the  Agency  finds 
there  are  insufficient  animal  test  data 
for  determining  a  dosage  level  below 
which  the  adverse  reproductive  effects  of 
DBCP  will  not  be  manifested.  Therefore, 
the  Agency  cannot  establish  an  ample 
margin  of  safety  and  asserts  that  hu- 
mans could  be  exposed  to  levels  of  DBCP 
which  could  produce  an  adverse  effect  in 
humans.  Therefore,  the  Agency  con- 
cludes that  a  rebuttable  presumption 
against  new  or  continued  registration  of 
products  containing  DBCP  has  therefore 
arisen. 
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m.  RiCISTRATIONS  AND  PRODUCTS  SUBJECT 

TO  THE  Notice 

All  registrants  and  applicants  for 
registration  listed  below  are  being  noti- 
fied by  certified  mail  of  the  rebuttable 
presumption  existing  against  registra- 
tion and  continued  registration  of  their 
products. 

The  registrants  and  applicants  for 
registration  shall  have  45  days  from  the 
date  this  notice  is  sent  or  until  Novem- 
ber 7.  1977  to  submit  evidence  in  rebut- 
tal of  the  presumption.  Due  to  the  need 
to  expedite  the  RPAR  process,  the  Ad- 
ministrator will  not  grant  an  extension 
of  this  deadline 

rv.   Duty   To   Submit  Information    on 
Adverse  Effects 

Registrants  are  required  by  law  to  sub- 
mit to  EPA  any  additional  information 
regarding  any  adverse  effects  on  man  or 
the  environment  which  comes  to  a  regis- 
trant's attention  at  any  time,  pursuant 
to  section  6(a)(2)  of  FIFRA  and  40  CFR 
162.8(d>.  If  any  registrant  of  DBCP 
products  has  any  published  or  unpub- 
lished information,  studies,  reports, 
analyses,  or  reanalyses  regarding  any 
swlverse  effects  in  animal  species  or  hu- 
mans, residues,  and  claimed  or  venfled 
accidents  to  humans,  domestic  animals. 
or  wildlife,  which  have  not  been  previ- 
ously submitted  to  EPA.  the  material 
must  be  submitted  Immediately.  'When 
responding  to  this  notice,  each  regis- 
trant shall  submit  a  written  certification 
to  the  Agency  that  all  information  re- 
garding any  adverse  effects  known  to  the 
registrant  has  been  submitted  In  addi- 
tion, the  registrants  should  notify  EPA 
of  any  studies  currently  In  progress,  in- 
cluding the  purpose  of  the  study,  the 
protocol,  the  approximate  completion 
date,  and  a  summary  of  all  results  ob- 
served to  date. 

V.  Public  Comments 

During  the  time  allowed  for  submis- 
sion of  rebuttal  evidence,  specific  com- 
ments on  the  presumptions  set  forth  in 
this  notice  and  on  the  material  conUined 
In  the  Position  Document  are  solicited 
from  the  public.  In  particular,  any  docu- 
mented episodes  of  adverse  effects  to 
humans,  domestic  animals,  or  wildlife, 
and  information  as  to  any  laboratory 
studies  in  progress  or  completed,  are  re- 
quested to  be  submitted  to  EPA  as  soon 
as  possible.  Specifically,  mformation  on 
the  fate  and  effects  of  DBCP.  its  im- 
purities, metabolites,  and  degradation 
products  on  flora  and  fauna,  particularly 
animals  with  metabolism  similar  to  man. 
is  solicited.  Similarly,  any  studies  or 
comments  on  the  benefits  from  the  use 
of  DBCP  are  requested  to  tie  submittal 
(see  Section  IC,  above'.  All  comments 
and  information  received,  as  well  as  any 
other  relevant  information  and  analysts 
tJiereof.  which  come  to  the  attention  of 
the  Agency  may  serve  as  a  basis  for  final 
determination  pursuant  to  5  162.11(a) 
(5). 
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All  comments  and  Information  should 
be  sent  to  the  Office  of  Federal  Register 
Section  at  the  address  given  above,  if 
possible  in  triplicate  to  facilitate  the 
work  of  the  Agency  and  others  interested 
in  inspecting  them.  The  comments  and 
information  should  bear  the  identify- 
ing noUtion  'OPP-SOOOO  19  "  Comments 
and  information  received  within  the 
specified  lime  limit  shall  be  considered 
before  it  is  determined  whether  a  notice 
shall  be  Lssued  in  accordance  with  40 
CFR  162  ll'ai  '5)  (ii'. 

Comments  received  after  the  specified 
time  period  will  t»e  considered  only  to 
the  extent  feasible,  consistent  with  the 
time  lunits  imposed  by  40  CFR  162  11  (a) 
(5'(ii>.  All  written  comments  and  In- 
formation filed  pursuant  to  this  notice 
will  be  available  for  public  inspection  in 
the  office  of  the  Federal  Register  Sec- 
tion from  8  30  am  to  4  pm  during  nor- 
mal working  days 

Interested  persons  are  encouraged  to 
take  advantage  of  tlie  opportunity  to  In- 
spect Agency  files  during  normal  work- 
ing hours  since  ( 1 )  all  of  the  Informa- 
tion received  may  serve  as  a  basis  for 
final  determination  pursuant  to  {  162  11 
(a)  (5)  and  (2)  the  Agency  will  not  gen- 
erally publish  a  summary  of  information 
received  in  the  Federal  Register  at  the 
close  of  the  rebuttal  period. 

Your  cooperation  is  solicited  in  identi- 
fying any  errors  or  omissions  which  may 
have  been  made  m  the  followinR  com- 
puter listings.  Corrections  to  the  listings 
may  not  necessarily  be  published  in  the 
Federal  Register,  but  rather  hsindled  by 
mail  with  affected  parties  Omissions  will 
be  corrected  by  notice  in  the  Federal 
Register. 

Dated:  September  15,  1977. 

Edwin  L  Johnson, 
Deputy  Assistant  Administrator 
for  Pesticide  Programs. 

DiBSOMOCHLOROPROPANC       I  DBCP):       PoSfTION 

Document  1 
i.  background 
A.  Characteristics 

(1)  Nomenclature  Dlbromochloropropane 
(DBCP)  is  the  trivial  name  for  1.2-dlbromo- 
3-chloropropane  It  is  a  soil  fumlgant  Some 
Of  Its  trade  and  experimental  names  are 
Fumazone  (Dow).  Nema*?on  (Shell),  Nema- 
fume.  Nemaset.  Nematox.  BBC  12,  and  OS- 
1897  The  NIOSH  number  Is  TX87500  and  the 
ChemlcAl  Abstracts  number  is  96128. 

(2)  Chemistry  DBCP,  a  llQUld.  Is  made  by 
the  llauld  pha.se  addition  of  bromine  to  aJlyl 
chloride  It  is  aml>er  to  dark  brown  with  a 
slightly  puneent  odor  The  molecular  for- 
mula Is  C  Jf  BR  CL  and  Its  molecular  weight 
Is  236  36.  Its  structural  formula  is 

Br  Br  CI 
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DBCP  bolls  at  196*  C  Its  vapor  pressure 
Is  0  8  mm  at  21*  C  and  its  flash  point  is  82° 
C  DBCP  Is  Bllehtly  soluble  In  water  (0  1  per- 
cent w  w) .  but  Is  mlsclble  with  aliphatic  and 
aromatic  hydrocarbons,  oils.  1.2-dl-chloro- 
propane.   tsopropyl  alcohol,  tetrachloroethy- 
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lene  and  l,1.3-trlchloroeth»ne  Pormulatlons 
Include  emulslflable  concentrates,  liquid  con- 
centrates, solids,  cakes  and  granules. 

( 3 )  Tolerances  and  /oo<i  reaid  ues  Residues 
of  Inorganic  bromides  In  or  on  raw  agricul- 
tural commodities  grown  In  sou  treated  wltb 
DBCP  are  established  in  40  CTR  180  197  as: 

5  ppm — Apricots,  nectarines,  and  peaches 

10  ppm— Walnuts  and  strawberries 

as  ppm — Blackberries  boysen berries,  cot- 
ton, cucumbers,  dewberries,  grapes,  logan- 
berries, raspberries,   and  squash   i summer). 

50  ppm— Tomatoes,  cabba^.  pineapple*, 
cauliflower.  peppers.  eggplant.  peanuts, 
melons,   broccoli,  and  brussel  sprouts 

76  ppm — Almond  hulls,  beans  (snap  and 
limit,  carrots,  celery.  Ogs.  radishes,  okra. 
parsnips,  banana  pulp,  and  turnips. 

125  ppm— Bananas  (of  which  residue  not 
more  than  75  ppm  shall  be  In  the  pulp  after 
the  peel  Is  removed  and  discarded)  and  soy- 
beans 

130  ppm — Endive  (eecarole)  and  lettuce. 

There  are  no  tolerances  for  Inorganic 
bromides  In  meat  and  milk  to  cover  residues 
from  use  of  peanut  hay  or  peanut  hulls  as 
cattle  feed.  Thus.  DBCP  and  ethylene  dlbro- 
mlde  may  not  be  represented,  sold  or  used  for 
that  purpose  (40  CFR  190  126a) 

As  described  In  section  II  below,  the  Shell 
and  Dow  Chemical  Cos  Jointly  petitioned 
PDA  to  esUbllah  most  of  these  tolerances  In 
19«1.  The  petitioners  obtained  approval  for 
their  request  after  demonstrating  ( 1 )  that 
no  residues  of  organic  bromine  (I.e.,  the 
parent  compound  DBCP)  were  detected  In 
any  of  the  crops  being  petitioned  and  (2) 
that  total  residues  of  the  bromide  Ion  (I.e. 
Inorganic  bromine)  on  the  petitioned  crops 
were  present  at  safe  levels  At  that  time,  the 
analytical  method  for  detecting  parent 
DBCP  was  sensitive  from  0.3  to  1  0  ppm.  de- 
pending upon  the  crop  being  measured  (Dow 
Chemical  Co  .  1961 )  Total  Inorganic  bromide 
residues  *ere  determined  by  modifications 
of  the  methods  of  Shrader  et  al.  (1942)  and 
of  Mapes  and  Shrader   (1967). 
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since  that  tune,  however.  Hodges  and  Le«r 
(1973)  have  reported  a  method  of  detecting 
parent  DBCP  at  level  of  sensitivity  of  0  001 
ppm  and  at  a  validated  level  of  0  01  ppm. 
Using  tbeae  methods,  Newsome  et  al  (1977) 
have  measured  parent  DBCP  In  radish  and 
carrot  crops  after  application  to  muck  soil  at 
a  rate  of  12  36  lb/acre  Residues  were  highest 
in  carrou  (15  ppm);  after  DBCP  applica- 
tion at  seeding,  they  persisted  for  16  weeks. 
DBCP  disappeared  from  the  carrou  more 
rapidly  than  from  the  soil.  Foliage  of  both 
crops  contained  smaller  amounts  than  the 
root.  78  percent  of  the  DBCP  In  carrot  was 
In  the  root.  About  two-thirds  of  the  residue 
was  removed  by  boiling. 

There  are  no  tolerances  for  Inorganic  bro- 
mides m  meat  and  milk  to  cover  residues 
from  use  of  peanut  hay  or  pe*nut  hulls  as 
cattle  feed.  Thus.  DBCP  and  ethylene  dl- 
bromlde  may  not  be  represented,  sold  or 
used  for  that  purpose  (40CfTi  180.126a). 

The  recommended  maximum  permissible 
dally  Intake  of  inorganic  bromide  in  total 
human  diet  Is  76  ppm  (11  mg  kg)  (Memo, 
Sept.  13.  1961).  The  average  human  Intake 
of  bromide  Ion  has  been  determined  as  34 
mg/dAy  (Duggan  and  Lipscomb  1969). 

(4)  Deffr<''i<it*o^.  transport,  and  resviuet. 
DBCP  Injected  Into  the  soU  DBCP  perslsU 
for  approximately  40  weeks  ( Hodges  and  Lear, 
1973.  1974) .  When  applied  by  flood  Irrigation 
or  by  sprinkler,  DBCP  does  not  deeply  pene- 
trate the  soU;  rather.  It  Is  retained  either 
near  the  aoU  surface  or  Is  loot  to  the  atmos- 
phere. 

DBCP  was  converted  by  soU-water  cultures 
to  n-propanol.  bromide,  and  chloride.  Maxi- 
mum conversion  was  63  percent  after  4 
weeks.  Allyl  alcohol  was  seen  in  some  exi>erl- 
ments  as  an  Intermediate,  and  was  con- 
verted to  n-propanol  (Castro  and  Belser 
1968). 

(6)  Metabolism.  The  distribution  and  me- 
tabolism ot  DBCP  In  rats  Is  being  traced  In 
a  study  conducted  for  the  National  Cancer 
Institute  (Lipscomb  et  al..  1977).  Most  of  the 
anlmai  tissues  accumulate  DBCP  from  one 

Table  1. — ToaHoological  tegt  reintltg  for  DBCP 


to  three  hours  after  an  Interperltoneal  dose. 
The  Intestine  liver  and  kidneys  contain  rel- 
atively large  amounts.  Most  In  vivo  binding 
takes  place  In  the  RNA,  DNA,  and  protein  of 
kidneys  and  liver.  The  liver  microsomes  cata- 
lyze a  reaction  which  produces  a  product  that 
has  not  yet  been  Identified. 

(8)  Toxicity.  AU  tests.  Including  those 
discussed  In  section  III  or  IV,  are  summa- 
rized In  Table  1. 

The  sensitivity  of  agricultural  crops, 
ornamentals  and  turf  to  DBCP  varies  widely. 
DBCP  Is  phytotoxlc  to  certain  plant  species 
and  should  not  be  used  on  tobacco,  onion, 
garlic,  sugar  beets,  table  beets,  sweet  pota- 
toes, white  potatoes,  dwarf  palm  (Nean- 
thella) ,  Chamaedora  elegaru,  chrysanthe- 
mum or  Comma  elegans. 

A  concentration  of  3  mg/1  DBCP  In  water 
has  no  significant  effect  on  biochemical  oxy- 
gen demand,  saprophytic  microflora  or  nitri- 
fication processes  (Rakhmatyllayev,  1969). 

Smell  and  taste  thresholds  are  0.01  mg/1 
In  water  (Rakhmatullayev.  1969).  Dow 
Chemical  Co  has  reported  that  DBCP  Is  de- 
tectable by  humans  In  air  between  0.01  and 
0  03  parts  per  million  (Pers.  Comm.,  1977). 

Cases  of  human  exposure  are  discussed  In 
section  III. 

B.  Registered  Uses  and  Prodtiction 

( 1 )  Products  There  are  72  Federal  and  96 
State  registered  products  containing  DBCP. 
63  companies  hold  these  registrations  There 
are  6  products  registered  for  special  local 
needs  under  section  24  ( c )  of  HFRA. 

(2)  l/M  pattern*.  The  major  uses  of 
DBCP  are  as  a  soil  fumlgant  nematoclde  on 
soybeaxu.  pineapples,  peaches,  grapes,  and 
citrus.  Minor  uses  of  DBCP  Include  turf, 
ornamentals,  and  vegetable  crops. 

(3)  Supply.  Dow  Chemical  and  Shell 
Chemical  Cos.  are  the  sole  manufacturers 
of  DBCP  In  the  United  States.  Tbey  have 
voluntarily  ceased  {x-oductlon  and  sales  and 
have  recalled  all  stocks  from  their  distribu- 
tors. The  only  known  foreign  supplier  Is  lo- 
cated   In   Israel. 


Test 


Dose  levels  aod  duration 


Species 


Sex  and  number 


Results 


Source 


Acute  oral  LD-^. 


DN8«. 
DNS... 
DNS... 
DN8... 
DNS... 
DNS... 
DNS... 
DNS... 
DNS... 


Skin  IrritsUca 

Eye  IrhtatiOQ 

Acntf  dermal 

Sobacntr  derni^.. 

Acute  inhalation. 


0.S  ml  andllnted  DBCP.  20 

applicstions. 
1.0  pet  DBCP  In  propylene 

glycol, 
rndihitwi  DBCP.  fcf  24  h. 
0.25  g  DBCP,  10  24  b  appU- 

cstions. 
DNS 


Rat Mais - 170  to  300  mg/kg Torkelson,  1961. 

Rat Male  or  female 350  rngjltg Rakhmatullayev,  lfl«B. 

Rat Female 280  to  410  mg/kg _ Torkelson,  1941. 

Rat Male  or  female 380  mg/kg , Rakhmatullayev,  1969. 

Rabbit Male  or  female 180  mg.'kg Torkelson,  19«l. 

OoinMpig Male .- 210  mg/ki .„ Do.  

do Male  or  female.. aifl  mg/kf _ „ Rakhmatullayev,  1969. 

Chicken Unsorted 90  mgTkg Torkelson.  1961. 

Mallard  duckling..  Male  or  female 66.8  mg.'kc _ Tueker  and  Crabtree. 

1970. 

Rabbit 4  animals No  erythema  on  Intart  skin,  slight  er>'thema  on    Torkelson,  1961. 

abraded  skm.  microscopic  eHecti  more  levere. 
Not  given Slight  irrltaUon  of  the  conJuncUva  and  iris. Do. 


-do 

..do _ do LD-50-1.400mg,'kK ... 

..do. do Slight  hyperemia  and  acaline 


Repeated  inhalation. 


Intramuscular  injection 
8ubcbrooic  ingestion. . . 


8  h  exposure 

4  h  exposure 

2  h  eipcsure 

1  b  exposure 

0.  5,  10,  20,  and  40  p/m:  50 
exposures  over  7  weeks. 


0  and  12  (Vm,  66  exposures 
over  70  to  92  d. 


Rats 


.do. 


12  p/m.  £6  exposures  over  70 

92  d 
12  p/m:  .SO  and  fiO  exposures 

over  70  to  92  d 
25  mckg  lor  3  d.  repeated. . . 
0,   5.   20.   50.    150.  450,   and 

1,350,  p/m  in  diet  for  90  d 


Rats Male Eye  and  respiratory  irritation  seen  at  90  pfm; 

kidney*  permanently  scarred  at  50  p/m. 

„ LC-50-l(»p/m 

LC-50=154p/m - 

„ LC-50-232p/m _ _ 

_  LC-SO-SeSp/m 

Gross  lesions  in  lungs,  intestinal  mucosa,  kidneys 
and  testes  at  10.  JO.  and  40  p/m.  Testes  atrophied 
at  20  aod  40  p/m  tesucular  weight  rsdorad  in 
some  males  at  5  p/m. 
L.ung  weights  significantly  greater  than  controb  at 
12  p/m,  marked  pathok>glcal  changes  occurred  in 
tmlcles. 

Rabbits 3  males,  3  females. Severe  atrophy  and  degeneration  of  testes  at  12  p/m. 

Otiinea  pig 10  male  pins  10  female .do 


15  males  per  dose 
group. 


.do..; 20  males,  20  females. 


Monkey 2female Developed  severe  secondary  Infections;  aplastic 

anemia  evident 

No  sicnlflcant  bematolafie  chances 

Weight  gain  retarded  at  150  p/m  for  femak,  and  at 

t450  p/m  for  male  and  female   Minimal  ckwidy 

swelling  in  5  male  livers  and  in  several  female 

kidneys. 


Rat 5  male  pha  5  female. . . 

Rat 14  male  plus  14  female 

per  dose 


Do. 
Dol 

Do. 


Do. 


Do. 


Do. 
Do. 

Do. 

Do. 
Do. 
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Table  l.—Toricological  tent  rrMult»  for  DBCP — Continued 


48029 


f- 


Test 


Dose  levels  and  duration 


Species 


Sex  and  number 


Results 


Bouree 


70,  3.5,  and  17.5  mg/kg  per- 
orally  for  10  we^ks. 


0,  0  0a%  0.05.  0  5,  and  5.0 
p/m  for  H  mo. 


Rat 10  male  per  dose . 


Rat 7  male  per  dose . 


Acute  aquatic. 


IO0pm.72h 

td  to  ISO  p/m : 

24  h 

4Hh 

«6h 

0  25,  U.50, 1, 2  5, 5,  and  10  p/m 

DNS: 

24  h 

4«h 

DNS: 

24  h 

4*th 

DNS: 

48hal22°C 


Redeared  siinfLsh.  20  Ash  per  dose. 
Rainbow  trout 


Clam 


Bass. 


High  dose  produced  necrotic  changes  In  the  paren- 
chymatous organs  and  testes,  other  docs  dis- 
turbed blood  ci'll  counts,  liver  funrtion  and 
nudflc  acids.  ,   .  ^  ^ 

Adverse  elTpctii  on  testes  at  r.  mg/Wg.  diminished 
fertihty  at  0  '.  mg/kg  and  no  tpsiuular  eOw-t  at 
Oa'j  mg/kg  Kidneys,  liver,  reflexes,  and  blood 
disturbed  al  dose  as  low  as  0  06  mg^kg 

No  toxic  elTect 

LT-^-llSOOp'm 

I,(  '-.V)  ^  M  Of)  [.( m 

Lt-50  .  86  50  p  m ■ -  - - 

Larvae  survival  was  14  petal  1  p/m  and  se«.  at  2 J. 
p/m. 


aOflshperdose TLm  -  80-50  p/m.. 

T  Lm  ^  20  p;m 


Bluecill. 


.do TLm  =  50to  125  p/m. 

TLm'=20p/m 


10,  20,  30,  40,  90,  80,  and  100. 

p'nu72  h 
0,6  5.7  5,  10  0,  12,0,  and  14  0. 

pm  for  24,  m,  and  96  h 


I  eni1u$  TLra  =  57p/m 

S  libfTltna TLm    .V)p,m 

C matUala TLm -53  p/m j 

P  aeula TLm^  24  p  m 

(all  reg  freshwater 

Lake  emerald  shin-  5  fish  per  dose Toxic  efIecUst20  p/m;  LC-100=90p/m. 

era. 

Hiiik  shrimp 5  shrimp  per  dose 96  h  LC-50=12  7p/m 


Rakhmatullayev,  1070. 

Do 

McCann,  1970 
MrCann.  1977 

DavU  and  Hidu,  1999 

.  Davis  and  Hardcastle, 
19Stt 

Do 
Do 

Nlshiiiehi  and  Toshlda. 
1972. 


Alexander,  1978. 
Heltmuller,   1974. 


'  DNS  =  doses  not  specified 

n.    BEOtJLATOaT    HISTORY 

February  6.  1961 — Shell  and  Dow  Jointly 
petitioned  FDA  for  the  establishment  of 
tolerances  for  residues  occurring  from  appli- 
cation of  DBCP  In  44  crops  Toxicology  data 
Included  studies  by  Torkelson  et  al.  (1961) 
showing  the  hazsu-ds  of  DBCP:  single  appli- 
cation to  eyes,  single  and  repeated  applica- 
tion to  skin,  single  and  repeated  oral  ad- 
ministration, single  and  repteated  Inhalation 
of  vapors,  and  measurement  of  sensory 
threshold  values  No  comments  were  made 
by  FDA  reviewers. 

March  1,  1961 — FDA  prefiling  review  mem- 
orandum stated  that  the  tolerances  will  be 
for  Inorganic  bromides  resulting  from  appli- 
cation of  DBCP.  Data  submitted  by  petition- 
ers showed  that  DBCP  Is  not  8orl)ed  or  trans- 
located Into  crops  regardless  of  application 
technique.  The  analytical  methods  used  for 
detecting  the  Inorganic  bromides  and  parent 
DBCP  are  described  In  section  I.A.3. 

March  16.  1961 — Feoekal  Rxaisnai  notice 
of  filing.  Petition  number  assigned. 

April  28,  1961 — USDA  certified  usefulness 
of  DBCP  and  gave  the  opinion  that  proposed 
tolerances  reasonably  reflect  the  amounts 
of  residues  of  total  bromides. 

August  30,  1961 — FDA  memorandtim  re- 
viewed method  of  analysis  and  residue  data 
for  Inorganic  bromides. 

September  18,  1961 — FDA  Toxicology 
Branch  memorandum  concluded  that  pro- 
posed Inorganic  bromide  tolerances  are  safe 
for  humans. 

August  30.  1961— nSA  memorandum  re- 
viewed method  of  analysis  and  residue  data 
for    Inorganic    bromides. 

September  18,  1961 — FDA  Toxicology 
Branch  memorandum  concluded  that  pro- 
posed Inorganic  bromide  tolerances  are  safe 
for  humans. 

April  11,  1963 — FDA  Toxicology  Brancb 
memorandum  concluded  that  use  of  Nema- 
gon  may  Increase  content  of  Inorganic  bro- 
mides In  cows'  milk  but  that  the  bromide 
level  win  still  be  low  enough  that  the  milk 
Is  safe  even  for  Infants  on  an  all-milk  diet. 

April  16.  1963 — Briefing  memorandum  to 
Commissioner  of  Food  and  Drugs  recom- 
mended establishment  of  Inorganic  bromide 
residues. 

May  IB,  1963 — Proposed  tolerances  an- 
nounced In  PEDEaAi.  Rscisnx. 


Augviflt  19,  1963 — University  of  California 
requested  Increase  In  tolerance  for  cltru.s  In 
a  memo  of  conference  dated  September  6. 
1973.  Dr.  O.  O  Fltzhuph  dl-scussed  a  meeting 
with  Dow  concerning  raising  the  citrus  toler- 
ance and  concluded  that  no  reproduction 
test  would  be  required  ba.scd  on  the  long 
and  extensive  use  of  bromides  and  the  pre- 
sumed abfence  of  parent  DBCP  residues. 

September  16,  1964 — Application  for  regis- 
tration of  Shell's  Nemagon 

September  26.  1964 — I^glstration  Issued 
for  Shell's  Nemagon  \' 

March  28.  1967 — Federal  Recisteb  notice 
established  tolerance  of  50  ppm  for  inorganic 
bromide  residues  on  broccoli,  brussel  sprouts, 
cabbage,  cauliflower,  eggplants,  melons,  pea- 
nuts, peppers,  pineapples,  tomatoes. 

June  2.  1965-— PtDEKAi.  Recisteji  notice  In- 
creased tolerance  on  citrus  from  5  ppm  to  20 
ppm. 

August  24.  1966 — Approval  granted  for  use 
on  citrus  fruits  (limited  to  western  states). 

December  19.  1966 — Request  granted  for 
Citrus  and  strawberries. 

February  9,  1967— Approval  of  60  ppm 
tolerance  for  all  melons. 

April  10,  1970 — Approval  of  tolerances  for 
almonds,  plucns  and  prunes. 

February  7.  1973 — Tolerances  establLshed 
and  accepted  for  soybeaivs  and  lima  beans. 

May  26,  1973 — Dow  submitted  registration 
application  for  Pumazone  F.  a  DBCP  product 
Intended  for  manufacturing  use  only.  In- 
cluded with  the  submission  was  a  reprint  of 
the  1961  Torkelson  study  A  registration  was 
Issued  for  the  product  on  August  29,  1973 
The  jacket  file  contains  no  record  of  any 
comment  regarding  the  toxicology  study.  No 
chronic  feeding  or  oncogenicity  studies  were 
submitted  by  any  registrants. 

AprU  15,  1976 — DBCP  was  Identified  by 
EPA  as  a  candidate  for  RPAR  based  on  po- 
tential for  carcinogenic  effects.  No  cancer 
studies  had  been  submitted  by  anyone  at 
that  time,  but  published  preliminary  data 
from  NCI  was  available  In  the  literature. 

November,  1976 — OSPR  letter  to  regis- 
trants requesting  adverse  data. 

January,  1977 — Shell  submitted  data  In 
response  to  request. 

July  36,  1977 — Dow  responded  with  letter 
and  progress  retxirt  on  animal  studies  to 
request. 

August  1,  1977 — Occidental  Chemical  Co. 
transmitted  to  EPA  a  telex  notice  of  sub- 


stantial rl.sk  of  Injury  to  human  health  from 
DBCP  This  notice  wa.s  pursuant  to  the  re- 
quirements of  the  Federal  Insecticide,  Fun- 
gicide, and  Rodenticide  Act  and  the  Toxic 
Substances  Control  Act. 

August  11,  1977 — Dow  halted  production 
and  sales. 

August  12.  1977 — California  Department  of 
Pood  and  Agriculture  announced  a  suspen- 
sion of  all  sale  and  use  of  DBCP.  ur^ng  that 
the  public  and  dealers  return  all  stocks  to 
distributors. 

August  16.  1977— EPA.  OSHA.  and  NIOSH 
met  to  form  a  task  force  Since  then  these 
agencies  have  been  Interchanging  Informa- 
tion on  all  levels 

August  24,  1977 — EPA  received  a  petition 
from  the  Public  Citizen's  Health  Research 
Group  to  suspend  the  registration  of  DBCP 
based  on  "human  evidence  of  sterility  and 
animal  evidence  of  carcinogenicity  •  •  •" 
(letter,  1977) . 

August  26,  1977 — Dow  announced  a  recall 
of  all  DBCP  from  its  users  and  distributors. 
OSPR  sent  letters  to  Dow.  Shell,  and  Occi- 
dental requesting  all  new  data  within  7 
working  days. 

August  26,  1977 — Shell  announced  a  recall 
of  all  DBCP. 

m.    SCMMAST    OF    EVIDENCE    TO    StTPPOBT 
BEBtTTTABLX    PRESUMPTION 

A.  Chronic  Sffects 

(1)  Oncogenicity  49  CFR  162.22  (a)  (3)  (11) 
(A)  provides  that  a  "rebuttable  presumption 
shall  arise  If  a  pesticide's  Ingredient (s)  .  .  . 
(l)nduces  oncogenic  effects  In  experimental 
mammalian  species  or  In  man  as  a  result  of 
oral.  Inhalation,  or  dermal  exposure  ..." 
Section  162  3 (bb)  defines  the  term  oncogenic 
as  "the  property  of  a  substance  or  a  mixture 
of  substances  to  produce  or  Induce  benign 
or  qiallgant  tumor  formation  In  living 
animals." 

The  following  studies  have  been  examined 
by  the  Working  Group  and  collectively  pre- 
sent evidence  which  meets  the  above  cri- 
terion 

(a)  NCI  Bioaasay  on  Rats  and  Mice.  An 
NCI  study  was  conducted  at  Hazlcton  Labo- 
ratories on  Osborne- Mendel  rats  tind  (C67BL 
X  C3H)P-1  mice  between  1972  and  1974  Two 
dose  levels,  30  and  16  mg  kg  day  for  rats 
and  260  and  130  mg  kg  day  for  mice,  were 
selected.    60   males   and    60   females  of   each 
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sp<?clt3  were  placed  In  these  treatment  groups 
«nd  In  the  control  (untreated)  groups.  The 
animals  received  DBCP  via  st«imach  tube 
5  days  per  week  When  gross  tumors  were 
observed  In  an  animal.  It  was  Immediately 
Racrlflced  Dosing  was  stopped  after  78  weeks 
for  the  rats  and  mice  The  rats  were  observed 
for  another  32  weeks  and  then  sacrificed, 
while  the  mlc«  were  observed  13  weeks  before 
sacrifice. 

Several  participants  In  this  study  have  re- 
ported the  results  obtained  at  different 
stages  of  the  bloassay.  Olsen  et  al  (1973) 
first  reported  stomach  cancer  In  both  the  rats 
and  mice  after  only  10  weeks  They  also  ob- 
served a  high  Incidence  of  mammary  adeno- 
carcinomas in  female  rats  Ward  and  Haber- 
m&nn  (1974».  the  pathologists  for  the  same 
study,  reported  that  DBCP  was  "very  car- 
cinogenic •  Powers  et  al  (1975)  stated  that 
after  tejmlnatlon  of  the  study,  stomach 
squamous  cell  carclnomna  were  In  excess  of 
60  percent  In  rats  and  90  percent  In  mice 
treated  with  DBCP;  they  also  cited  a  high  In- 
cidence (54  percent)  of  mammary  gland 
adenocarcinomas  In  famale  rats  WeLsburger 
( 1977) .  In  a  draft  report  presented  at  a  Na- 
tional Cancer  Institute  Seminar,  reported  In 
more  detail  the  same  findings. 

The  Carcinogen  Assessment  Group  of  EPA 
has  summarized  the  results:  "DBCP  causes 
a  significant  Increase  In  the  Incidence  of 
gastric  carcinomas  In  both  sexes  of  rats 
and  mice  Metastases  of  these  tumors  are 
reported  TTie  tumor  rates  appear  to  be  very 
high  A  significant  increase  In  the  mammary 
cancer  rate  was  also  found  In  female  rats" 
(CAQ  1977) 

(b)  Hazleton  Labs  Bioas^ay  on  Rats  and 
Mice  A  second  bloas.say  on  rats  and  mice, 
funded  by  Dow  Chemical  Co  .  Is  currently  In 
progress  at  Hazleton  Labs  Pour  groups  of 
60  male  and  60  female  albino  rats  were  dosed 
with  0.  0.3.  10  or  3  0  m«  kg  day  DBCP 
In  the  diet.  The  study  was  terminated  at  104 
weeks  In  June  1977.  A  78-week  progress  re- 
port received  by  OSPR  July  21.  1977  de- 
scrlt>es  the  Incidences  of  "possible  neo- 
plasms" In  the  liver,  kidneys  and  stomach. 
ba<;ed  on  a  review  by  Hazleton  of  the  groes 
necropsy  sheets(  Letter  1977) .  Significantly 
higher  Incidences  of  stomach  tumors  were 
reported  for  males  and  females  receiving  10 
and  3  0  mg  kg  day,  but  not  In  those  re- 
ceiving 0  3  mg  kg  day  (CAO  1977) . 

TtitI  study  on  mice  began  on  June  28, 
1976  (and  Is  scheduled  to  be  terminated  In 
December.  1977.  50  nvales  and  50  females 
were  fed  DBCP  In  the  diet  at  0,  0  3,  1.0 
and  30  mg  kg  diy  No  signs  of  tumor  in- 
duction were  observed  as  of  the  52nd  week 
according  to  a  progress  report  received  by 
OSPR   August    17,    1977    (Letter    1977) 

(c)  NCI  Inhalation  Carcinogenic  Bioassay. 
An  Inhalation  teet  using  DBCP  Is  now  sev- 
eral months  In  progress.  Protocols  for  the 
experiment  are  not  available. 

(3)  Reproductive  Effects  40  CFR  16211 
(ft)(3)(U)(B)  provides  that  "a  rebuttable 
presumption  shall  Arise  If  a  pesticide's  In- 
gredients •  •  •  (plroduces  any  other  chron- 
ic or  delayed  toxic  eflfect  In  test  animals  at 
any  dosage  up  to  a  level  as  determined  by 
the  Administrator  which  Is  substantially 
higher  than  that  to  which  humans  can  rea- 
sonably be  anticipated  to  be  exposed  taking 
Into  account  ample  margins  of  safety." 

The  Working  Group  finds  that,  because 
sufficient  data  do  not  exist  for  determining  a 
"no-effect"  level  of  the  reproductive  effects 
of  DBCP  via  either  Inhalation,  dermal  or  oral 
exposure,  acceptable  levels  of  exposure  may 
not  be  calculated  for  persons  applying  DBCP. 
Further,  the  Working  Group  asserts  that 
there  are  effects  at  dosages  up  to  a  level 
substantially  higher  than  that  to  which  hu- 
mans can  reasonably  be  anticipated  to  be 


exposed  taking  Into  account  "ample  margins 
of  safety  '■  Therefore  a  rebuttable  presump- 
tion exl.st-s  for  all  products  containing  this 
compound.  TTie  following  dLscusslon  demon- 
strates current  levels  of  risk  from  exposure, 
the  results  of  animal  tests  and  the  prelimi- 
nary results  of  medical  Investigations  at 
pesticide  formulating  plants 

(a)  Risk  Analyfis  A  preliminary  risk  analy- 
sis on  DBCP  by  the  Criteria  and  Evaluation 
Division  on  the  potential  hun\an  exposure  to 
the  use  of  DBCP  concludes  that  pesticide  ap- 
plicators could  be  exposed  to  measurable 
Quantities  for  short-time  periods  (Table  2). 
However,  this  exposure  Is  1.000  to  10.000 
times  lower  than  the  levels  to  which  factory 
workers  are  exposed.  The  dietary  expi>sure 
of  the  general  population  Ls  ver>'  much  lower 
than  that  of  applicators  or  field  workers 


(b)  Human  FTpostire"!  Three  major  pro- 
ducers of  DBCP  have  been  conducting  medi- 
cal examinations  of  their  employees  to  detect 
a;iy  adverse  effects  from  exposvire  to  this 
and/or  other  chemicals  d\irlng  their  manu- 
facture or  use  While  official  reports  have  not 
been  received  by  the  Agency,  preliminary 
communications  from  these  companies  Indi- 
cate the  f  Mowing  findings: 

1.  Occidental  Chemical  Co — At  the  formu- 
lating plant  In  Lathrop,  California.  Dr  Whar- 
ton has  examined  41  employees,  of  which  3 
were  females  and  11  were  males  with  vasecto- 
mies 23  male  Individuals  were  actively  work- 
ing In  the  production  area  13  of  the.se  have 
exhibited  oligospermia  or  aspermla.  The  po- 
lontlal  cau.sfttlve  ngents  have  been  narrowed 
down  to  DBCP.  ethylene  dlbromlde  andVarb- 
aryl  (Memo  1977). 
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2  Dow — 12  of  14  workers  at  Dow's  Mag- 
nolia, Arkansas  examined  preliminary  to  date 
show  reduced   counts    (Memo   1977) 

3  Shell — The  first  sperm  counts  from  em- 
ployees exposed  to  DBCP  Indicate  16  of  21 
males  tested  have  counts  lower  than  would 
normally  be  expected  (Shell  1977). 

EPA  has  Identified  22  Incidents  between 
April  1966  and  August  1,  1976  In  which  DBCP 
was  Involved  14  episodes  occurred  on  agri- 
cultural areas,  3  In  transit.  2  In  storage  areas. 
1  at  a  land  company  site.  1  In  the  home  and 
1  at  an  unapeclfled  site  Of  these  episodes.  20 
Involved  DBCP  alone  and  2  DBCP  In  combi- 
nation with  other  active  Ingredients  Acute 
effects  observed  Include  chemical  burns,  eye, 
nose,  and  throat  Irritation,  nausea,  chills, 
swelling,  abdominal  cramps,  diarrhea,  and 
death.  A  cause-effect  relationship  has  not 
been  confirmed  betweeji  the  jjestlclde  and 
reported  reactions  for  all  of  those  incidents. 

(c)  .4nima/ Sfudte.1  Torkelson  et  al.  (1961) 
conducted  several  tests  for  Dow  and  Shell 
Chemical  Companies.  With  reference  to  the 
Inhalation  exposure  studies  the  authors 
noted  that  "the  most  striking  observation  at 
autopsy  was  severe  atrophy  and  degenera- 
tion of  the  testes  of  all  species." 

Briefly,  the  different  tests  and  their  results 
were:  1  Groups  of  15  rats  exposed  to  DBCP 
vapors  of  0.  5.  10,  20  or  40  ppm  for  a  total 
of  50  exposures  over  70  days  showed  gross 
lesions  In  lungs,  Intestlonal  mucosa,  kidneys 
and  testes  at  10  i>pm  dosage  and  higher 
dosages.  Testes  atrophied  at  20  and  40  ppm. 
while  testicular  weight  was  reduced  In  some 
males  at  5  ppm. 

2.  20  male  rats  exposed  to  12  ppm  DBCP 
vapors  50  times  over  70  to  92  days  showed 
significantly  greater  lun^  weights  than  the 
treated  groups.  In  males,  the  testicular 
weight  was  not  significantly  different  from 
the     controls,      but     marked     pathological 


changes  (not  specified)  were  noted  In  the 
testes. 

3  3  male  rabbits  exposed  to  12  ppm  DBCP 
vapors  66  times  over  70  to  92  days  showed 
severe  atrophy  and  degeneration  of  the 
testes. 

4.  10  male  guinea  pigs  exposed  to  13  ppm 
over  70  to  92  days  DBCP  vapors  66  times 
showed  severe  testicular  atrophy  and  degen- 
eration. 

A  Russian  study  repKJrts  a  subacute  experi- 
ment of  45  days  (Paydysh  et  al.  1970).  20 
male  rat*i  were  divided  into  a  control  and  a 
treated  group  The  10  treated  rats  received 
70  mg  kg  DBCP  dally  ( »-s  the  LD^)  In  an  oil 
solution.  5  animals  died  within  20-25  days 
after  the  start  of  the  experiment.  Prom  a 
morphological  study  of  the  organs  of  treated 
rats,  pathological  degredatlon  was  observed 
in  the  testes  and  parenchymatous  organs 
(kidneys).  Further,  a  regeneration  process 
arose  In  the  organs  of  animals  who  survived 
the    DBCP    dosing. 

A  second  Rvisslan  author  has  reported  the 
results  of  single  and  chronic  (8  months)  oral 
exposures  of  DBCP  to  rates  (RakJimatullayev 
1971)  The  chronic  test  used  levels  of  5.0, 
0  5,  0  05  and  0.005  mg  kg.  Severe  effects  were 
noted  at  the  two  upper  levels.  No  effects'  were 
seen  at  the  0  0O5  level.  White  blood  cell 
counts,  conditioned  reflexes  and  "generative 
function"  were  affected  at  0  05  mg  kg.  but 
gonadal  measurements  (testicular  weight, 
spermotllty,  length  of  testes  and  testicular 
morpholo^)  were  not. 

A  third  Russian  team  has  reported  sig- 
nificant Injury  to  male  and  female  sex  gland 
activity  In  rats  given  100  mg  kg  DBCP  once 
perorally  arvd  to  another  group  given  multi- 
ple doses  of  10  mg/kg  over  4  to  5  montha 
(Reznlk  and  Sprlnchan  1975) , 

For  males  acutely  exposed  to  100  mg/kg, 
the    concentration    of    sp)ermatozoa    In    the 
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ejaculate  dropped  sharply  After  one  week  it 
was  2.617.000, ml  In  treated  rats  versua 
4,870.000  ml  In  the  control  animals  ip-  001); 
after  two  weeks  the  concentrations  did  not 
change  and  were  2,847.000  ml  and  4.850.000/ 
ml,  respectively.  Al.so,  the  duration  of  sper- 
matozoon mobility  decrea.sed  sharply,  vary- 
ing from  alxiut  10  to  20  minutes  for  treated 
rats  and  from  30  to  33  minutes  ft>r  controls 
(p<:ol)  Thus,  the  final  phases  of  spermato- 
genesis were  damaged  and  the  spermatozoon 
function  destroyed  by  the  acute  expos\ire. 
94  5  percent  of  females  exposed  on^e  to  100 
mg  kg  developed  atypical  estrous  cycles  The 
average  number  of  complete  cycles  per  fe- 
male dropped  and  the  stages  of  estrus  and 
dlestrus  were  extended  The  stage  sequence 
was  destroyed  for  many  of  the  females 

The  function  of  the  testes  were  al.so  dam- 
aged from  the  chronic  exposures  After  3 
months  the  concentration  of  Rpermatozoa 
gradually  decrca.sed  tu  4,500.000  ml  In  the 
treated  males  versus  5.400,000  ml  In  the 
controls  i  p-.  .01 ) ;  after  4  months  It  decreased 
to  2.480.000  ml  In  the  treated  animals,  com- 
pared to  4,890.000  In  the  controls  (p<-  001). 
The  mobility  of  the  sperm  of  treated  rats  was 
significantly  lews  than  those  of  the  controls 
(jx  01  and  p^.OOl  al  2  and  4  months,  re- 
spectively). In  addition  to  alterations  In  the 
functional  state  of  the  spermatozoa,  changes 
were  observed  In  the  process  of  spermato- 
genesis, such  as  decreases  In  the  Index  oT 
■permatogenehls  and  the  average  number  of 
spermatogonia,  as  well  as  the  appearance  of 
degenerated  cells  In  the  spermatic  epithe- 
lium BlochemlcaJ  changes  were  also  noted. 
Including  an  Increase  In  the  amount  of  acidic 
and  alkaline  phowphaUise  In  the  testicles  and 
ejaculate  In  the  third  and  fourth  months. 

The  report  was  not  clear  as  to  whether  the 
effects  on  the  female  reproductive  system 
from  chronic  exposure  to  DBCP  differed  from 
the  effects  of  the  acute  exposure. 

rV     EVIDENCE  INSt-mClENT  TO  St'PPORT 
REBtTTABL-E    I'RESUMPTION 

A.  Acute  Effects 

(1)  Humans  and  Domestic  Animals.  DBCP 
does  not  meet  the  inhalation  or  dermal  tox- 
icity criteria   (Torkelson  et  al.   1961). 

(2)  Wildlife  DBCP  does  not  meet  or  exceed 
any   risk   criteria   for   wildlife. 

B.  Chronic  Effects 

(1)  Mutagenicity  DBCP  Induces  mutations 
In  pol  A,.  In  strain  TA1530  of  E  coli  ( Rosen- 
kranz  1975)  and  In  strain  TA1530.  TA  1538 
of  Salmonella  typhimurium  (Prlval  et  al. 
1977)  and  TAIOO  of  Salmonella  (Blum  and 
Ames  1977) .  However,  these  bacterial  tests 
do  not  constitute  adequate  multltest  evi- 
dence to  support  a  rebuttable  presumption. 
A  sex-linked  recessive  lethal  test  and  a  heri- 
table translocation  test  are  recommended. 

(2)  Wildlife  Effects.  Existing  Information 
does  not  suggest  significant  reductions  In 
non-target  organisms  could  be  anticipated. 
These  data  are  summarized  In  Table   1. 

DBCP  Bibliography 

Alexander,  H.  C.  1973  Acute  fish  toxicity  of 
Fumazone  and  1.2-dlbromo-3-Chloropro- 
pane   Dow  Chemical  Co. 

Beckman.  H.  and  A  Bevenue.  1963  J.  Agrlc. 
Pood  ChemUtry  11:479. 

Blum  A  and  B  N  Ames.  1977.  Flame-retard- 
ant  additives  as  possible  cancer  hazards. 
Science.  196:17-23. 


NOTICES 

California  Department  of  Food  and  Agricul- 
ture 1977  Personal  Communication  from 
Dr.  J    McKenzle  to  Jeff   Kempter.   August 

22.   1977 
Cancer    Asse.ssment   Group     1977     Memoran- 
dum from  Elizabeth  L    Anderson  to  Edwin 
L   Johnson.  August  25.  1977 
Castro.  C    E    and  N    O    Belser    1968    Blohalo- 
genatlon    Reductive  dehalogcnatlon  of  the 
blocldes  ethylene  dlbromlde,   1.2-dlbromo- 
3-chloropropai,e.  and   2.3.-dlbromo-butane 
In  soli    Environ    Scl    Tech  .  2  779-783. 
Davis.  J    T    and  W    S    Hardcastle    1959    Bio- 
logical  assay   of   herbicides   for   fish   toxi- 
cology   Weeds  7(4)    :  397  404 
Davis.    H    C     and    H     Hldu     1969     Effects   of 
pesticides    on    embryonic    development    of 
clams    and    oysters    and    on    survival    and 
growth   of   larvae    Fish   Bull    67(2)    :    393- 
Dow  Chemical  Company.  1961. 
Dow  Chemical   Company.    1977    Letter   from 
A    E    Schober  to  Ronald  E    Dreer.  August 
16.   1977ia) 
Dow   Chemical    Company.    1977.   Letter   from 
A   E   Schoeber  to  Ronald  E   Dreer.  July  26. 
1977(b). 
Drelsbach.   R.   1971.   Handbook  of  Poisoning, 
7th    ed.    Duggan    and    Lipscomb.    1969.    P. 
Mon    J.  2(4)  :    (March  69) 
Faldysh.    E     and    M.    O     Avlchlmenka      1974. 
Effect  of  the  nematoclde  Nemagon  on  the 
reproductive  function  of  an  organism   r>7b. 
Nauchno-lssled.    Inst     Sanlt.    Gig     Protza- 
bol.  8  42-43. 
Paydysh.  Ye    V  .  N    N.  Rakhmatullayev^and 
V.  A    Varshavskiy    1970    The  cytotoxic  ef- 
fect of  Nenia^on  In  a  subacute  experiment. 
Med.  Zh    U/.bel^istana  64  fiS 
Oosselln,  R    E  ,  H   C    Hodge,  R   P   Smith  and 
M.    N.    Oleason     1976     Clinical    Toxicology 
of     Comvicrrial     Products      Williams     and 
Wllklns  Co  ,  Baltimore,  Md 
Hazelton    Laboratories    America.    Inc     1977. 
104-week    dietary    toxicity   study    In    rats, 
l-2-dibromo-3-chloiT)propano   (DBCP).  78- 
week    progres-s   report.    Submitted    to   the 
Dow  Chemical  Company,  Midland,  Michi- 
gan.  ( Unpubll.'ihed  ) 
Health  Research  Group,  1977   Petition  to  thfe 

Administrator  to  suspend  DBCP. 
Heltmuller.  T    1974    Acute  Toxicity  of  Nema- 
gon to  pink  .shrimp   iPcnaeus  duorarum) . 
Bloassay  Report  submitted  to  Shell  Chemi- 
cal Co.   (Confidential). 
Hodges.  L.  R    and  B    Lear    1973    Distribution 
and    persistence   of    1.2-dibromo-3-chloro- 
propane  in  soil  after  application  by  Injec- 
tion and  In  Irrigation  water  Nematologlca, 
19:146-168 
Hodges.  L    R.  and  B    Lear.  1974.  Persistence 
and  movement  of  DBCP  In  three  types  of 
soil    Soli  Scl  .  118:127-130. 
Kay.   J.   H.   and  J    C    Calandra    1962    Report 
to  Shell  Chemical  Company— acute  dermal 
toxicity  study  on  Nemagon  soil  fumlgant. 
Indtistrlal  Blot  est  Laboratories.  Inc.  (Con- 
fidential). 
Llp.scomb.   T.   P  .  T-W.  Shlh  and  D    L.  Hill. 
1977.     Distribution     and     Metabolism     of 
[1.3-"C1     1.2-dlbromo-3-chloropropane    In 
rats.    Southern    Research    Institute,    Bir- 
mingham. Alabama.   (Unpublished  ) 
Mapes  and  Shrader.  1957    JAOAC   40:189. 
McCann.  John  A  .  1970.  Fish  toxicity  labora- 
tory  report   on    Nemapon.    ID.    No     69782. 
test  No.  301.  US    Department  of  Agricul- 
ture   (Unpublished  ) 
McCann.  John  A    1977.  Biological  report  of 
analysis:    bromine    compounds:    dlbromo- 
chlo'ropropane      (DBCP).     US.     Environ- 
mental Protection  Agency.  (Unpublished.) 


48031 

Memo  Update,  suspected  Incident  Involving 
workers  In  Occldentlal  Chemical  plaTnt. 
Lathrop.  California,  dated  August  18.  1977. 
From  Pesticide  Incident  Response  Officer. 
Human  Effects  Monitoring  Branch  to 
Chief.  Human  Effects  Monitoring  Branch. 

Newsome.  W  H  .  F  Iverson.  L.  O  Panoplo. 
and  S  L  Hlerlhy  1977  Residues  of  dlbro- 
mochloropropane  In  root  crops  gro^-n  in 
fumigated  soil.  J.  Agrlc  Food  Chem.  25(3)  : 
684  685.  ^      .^ 

Nlshluchl.  Y.,  and  K.  Yoshlda.  1972  On  the 
effects  of  several  pesticides  on  snails  in 
fresh   water.   Bull    Agrl    Chem.  Insp.   Sta. 

1 2  ■  82-92 
Olsen,  W.  A.,  R    T    Habermann,  E    K    Wels- 
burgcr,  J.  M.  Ward  and  J    G.  Welsburger, 
1973    Brief   communication:    Induction   of 
stomach  cancer  In  rats  and  mice  by  halo- 
genatcd    aliphatic    fumlgants.    Journal    of 
the  National  Cancer  Institute,  vol,  51,  No. 
6:1993-1995. 
Powers.  M   B..  R.  W   Voelker.  N  P   Pace.  F   K. 
Welsburger  and  H    F    KxayblU     1975    Car- 
cinogenicity of  ethylene  dlbromlde   lEDB) 
and  1.2-dibromo-3-chloropropane    (DBCP) 
and  oral  administration  In  rat^  and  mice. 
Abstract   In   Tox    Appl     Pharmac.    33(1): 
171-172 
Prlval     M     J  .   E.   C.   McCoy,   B.   Gutter   and 
H    S    Ro.senkran7.    1977    Trls  (2.3,-clbromo 
phosphate:   mutagenicity  of  a  widely  used 
name  retardant    Science,    195:76-78. 
Rakhmatullayev,   N    N.    1969.   The   hygienic, 
sanltan,-   and    toxicologlcal   characteristics 
of  the  new  nematoclde  Nemagon,  from  the 
viewpoint    of    the    sanitary    protection    of 
reservoirs    Med    Zh    Uzbekl«tana.  7:75-78. 
Rakhmatullayev,  N.  N    1971    Hygienic  char- 
acteristics   of    the    nematoclde,    Nemagon 
(dlbromochoropropane)      In     relation     to 
water  pollution  control   Hyg   Sanlt.  35(3)  : 
344-48 
Rezink,    Ya    B    and   G     K    Sprlnchan     1975. 
Experimental  data  on  the  gonadstoxlc  ef- 
fect of  Nemagon   Gig    Sanlt    101-102 
Rosenkranz,  H.   S.    1975    Genetic  activity  of 
l,2-dlbrom-3-chloropropane,  a  widely  used 
fumlgant    Bull.  Environ.  Contam   Toxicol. 
14(1)  :8-12 
Shell    Chemical   Company     1977.   Status   re- 
port on  fertility  testing,  August  26,   1977. 
Shell  press  release 
Shrader  et  al   1942   Ind   and  Eng  Chem   14  1. 
Torkelson.  T  R  .  S  E  Sadek.  V  K  Rowe.  J   K 
Kodama.   H    H    Anderson.  O.  S    Loquvam 
and  C   H   Hlne    1961.  Toxicologic  Investiga- 
tions of  i,2-dlbromo-3-chloropropane  Tox. 
Appl.  Pharmacol  3i5)    545-559 
Tucker.  R   K  and  D  G  Crabtree   1970  Hand- 
book of  Toxicity  of  Pesticides  to  Wildlife. 
BSFW   Resource   publication   No    84.   (gov- 
ernment Printing  Office,  Wash  ,  DC. 
Ward.  J    M.  and  R    T   Habermann    1974    Pa- 
thologj'  of  stomach  cancer  In  rats  and  mice 
Induced   with    the  agricultural    chemicals 
ethylene  dlbromlde  and  dibromochloropro- 
pane      Bull      £cK       Pharmacol       Environ. 
Pathol.,  vol.  74,  series  2,  issue  2:10-11. 
Welsburger,     E      K.      1977       Carcinogenicity 
studies  on  halogenated  hydrocarbons.  US. 
Department    of    Health.    Education,    and 
Welfare.    National    Cancer   Institute     Pre- 
sented at  Conference  on  Comparative  Me- 
tabolism and  Toxicity  of  Vinyl   Chloride- 
related  Compounds.  May  2.  1977 
Yoshlda.  K  .  and  Y    Nishluehl    1972    Toxicity 
of   Pesticides    to   Some   Water    Organisms. 
Bull.  AgT.  Chem.  Inspect-Stn.,  12:122-128. 


FEDERAL  REGISTER,  VOL.   42,   NO.    1»4— THURSDAY,   SEPTEMBER  77,    1977 


isai2 

- 

NOTICES 

• 

i 

« 

i 

o 

< 

i-to 

Ut                          1 
O                          1 
•^                          1 
^                          1 

•<                          1 

A                          1 

u 

- 

* 

Wl                          ( 

^ 

• 

• 

Ul 

• 

!••                       « 

» t 

* 

• 

o 

• 

'-.J                a 

»• 

O 

• 

• 

t  4 

• 

i3                          < 

•< 

« 

• 
• 

• 
• 

o 

3                       t 

-M 

* 

t  • 

A 

4                             4 

O 

w 

m 

• 
• 

• 

• 

*< 

aj 

►  • 

u 

Ul 

Ul 

• 

t' 

* 

Ml 

WJ 

U                          fl 

>-.  -* 

• 

A 

• 

^ 

^                          fl 

s 

X    VI 

• 

• 

-1 

t)4                             ■ 

• 

o 

• 

• 
• 

o 

• 

>■ 

vj 

• 
• 

•< 

X 

M                       < 

t/i 

^ 

« 

LT 

n  X 

• 

MZ 

►             Vi 

►-« 

O' 

• 

-J 

^ 

Ul 

&« 

m; 

«_* 

• 

VI 

kj 

• 

Oi 

r-»                       4 

M 

M 

r> 

Ul 

M4 

U  o 

• 

••-, 

Ul 

!-■ 

• 

z 

1< 

>■         a* 

33 

o 

Y           a. 

^ 

« 

JC  M 

<« 

M 

.ri 

(J 

Ul 

Ul 

^4   U* 

o 

tkt 

t-4 

►      CI 

***  W 

^ 

M 

u. 

WJ 

(H 

o 

u) 

.u 

1 

^           Q 

•»*     U4 

w« 

aj 

>^ 

< 

^ 

<*. 

•^    -■ 

^ 

KJ 

*           « 

«-i  r* 

•c 

fc 

r« 

>•                                         i 

1^ 

•< 

f-1    L' 

ON 

m. 

VI 

Ul 

« 

riD 

C3 

^J 

,_, 

»<• 

n* 

•~i 

C    Kt 

»           U 

t-i 

^> 

•~ 

o» 

■A 

.« 

X. 

H 

oa 

■^ 

e-' 

*~t 

X 

r' 

,_, 

:^^  i 

* 

c-' 

■*. 

mn.  r-< 

^^ 

KJ 

»~ 

■* 

•^    Ul 

•M 

o 

^■ 

^ 

O 

wi 

X 

O 

Ul 

\j  •» 

u* 

• 

3  iC 

u* 

^^ 

O 

^ 

ui 

M                             « 

■iij 

o 

•-t 

la 

M4 

l-l 

a 

M 

U) 

O*  H  oi 

•-I 

D 

u 

M 

t-1                             « 

s 

O  fJ» 

r* 

u 

t« 

u 

*  -J 

■« 

o 

O 

x: 

M 

-^  < 

M 

O 

1% 

M 

U4                             * 

< 

o  r- 

U 

t<l 

•< 

O 

o 

u* 

U 

•*. 

o 

O  fci 

t^ 

ul 

a^ 

tt 

A 

>j  -i 

■ja 

M> 

*-* 

A 

*   O 

V 

a* 

^ 

s 

u 

•-/ 

•^ 

Ul 

IM 

» 

* 

< 

•  t 

Ul 

(       > 

:*  X 

33 

K 

• 

M  O 

-4 

B                                                                                         . 

CQ    X 

>< 

M  r-« 

U 

U4 

u 

>q  o 

M 

,» 

o  ^ 

fj 

o 

a  i<. 

•  1 

Z 

i: 

<J>  o 

X 

•< 

s 

l-t  Oi 

.4 

D 

t/  o 

ML* 

IM 

<*  1-4 

Ul 

»*« 

U 

U 

•< 

■M 

•< 

3Z 

o 

^ 

en 

\r> 

&, 

» 

o 

• 

O 

» 

M 

A 

s 

t-< 

t-" 

t  • 

< 

.  'A/ 

• 

< 

o^ 

• 

u 

<< 

O- 

>• 

A 

iM 

fn 

iT 

u; 

r- 

a 

* 

r« 

l-* 

iJ^ 

«r-» 

fNl 

^        r* 

''^ 

U> 

s 

r-                 * 

OJ 

<-• 

t            ^ 

O 

yj* 

Ul 

o 

u  t 

r-                « 

o 

o 

H 

»:> 

•^ 

o 

•  ■* 

s 

X                  « 

o 

o 

o 

h             'J 

o 

O 

o 

o 

o 

W4 

• 

[•1 

* 

kM 

tt 

fn                 I 

JU. 

• 

Ul 

• 

O. 

• 

V                  * 

* 

tt 

• 

• 

»              • 

• 

>s                 * 

1 

O      i=                  « 

4 

S 
5 

O 

tfl 
M 

in 

s 

ti 

uj 

a 

Oi 

V 

< 

Ml 

a* 

O 

s 

K 

•C 

M 

n 

u* 

s 

3*                       1 

u* 

=3 

' 

M                       1 
-<                       1 

r  •                < 

l-l 

SI 

Z 

s 

Ik 

O                       ) 

t: 

u; 

u 

O 

o 

•< 

H 

Ul 

u 

Ut 

» 

tn 

>4 

• 

o* 

M 

SB 

l-» 

• 

!-•                       ( 

s 

• 

R 

•< 

•< 

H 

* 

U                       1 

•< 

• 

Ul 

O 

O 

tn 

m 

us 

» 

a. 

• 
• 

. 

H 

U4 

K 

-* 

-< 

■J 

O                   1 

o 

• 

=D 

^ 

5 

3 

Ul 

»-< 

a 

a. 

u 

• 

m 

l-l 

k. 

iB 

u 

n 

Ut 

• 

o 

«< 

s 

o 

1-* 

_) 

• 

M 

tf) 

*~t 

UU 

o 

u* 

en 

tj 

< 

• 

» 

U 

Ul 

u 

'-4 

r.i 

u 

• 

^ 

• 

t-l 

~A 

l*! 

■  ^ 

• 

rq 

X 

*<*» 

u 

tn 

M 

Ul 

n 

'q 

*       • 

c 

• 

u 

« 

X 

ao 

-  O 

z 

z 

.4 

o 

S 

•-• 

»        to 

u 

O 

• 

M 

Ul 

•< 

o 

w  o 

o 

Ul 

< 

n 

m 

J 

1         «n 

3U 

• 

«-* 

M4 

^  t** 

^ 

t^ 

r-1 

kb 

<  « 

»              M 

U 

^ 

• 

o 

w 

c 

in 

■< 

fr* 

< 

»-l 

in 

z 

< 

'J 

»              M« 

'W 

t- 

u< 

o 

W 

kb 

u 

•-I 

o 

L^ 

bl 

■              Ul 

a 

>x» 

u 

•< 

Q 

u 

> 

r«  J 

Ul 

< 

t-4 

t-1 

u 

=3 

o 

Ul 

■li 

it              l-i 

»*• 

K 

&: 

a 

r-» 

c 

kil 

ZD 

K 

•*« 

XI 

-< 

•              M. 

<< 

tn 

«< 

kM 

»M 

< 

r-4 

i-t 

u    • 

< 

•-» 

ai 

U4 

Ml 

Al 

t4 

** 

IB 

IC 

1 

aa 

■^ 

M    M 

A 

IC 

kM 

u 

•-I 

Ul 

J 

^^ 

»              ■_* 

-» 

w 

«-* 

»-< 

sn 

•^ 

aa 

»-» 

• 

z 

=> 

-* 

•< 

>• 

t-< 

9 

tA 

s 

tj    * 

o 

u 

<^ 

k-4 

■< 

3: 

t* 

U 

•^ 

-c 

Ml     jiC. 

u 

o 

J 

LI< 

1 

t-» 

t-J 

»M 

1-1 

M-l 

=3 

^   O 

»J 

l-l 

l«l 

-< 

Oi 

^) 

ft            w4 

X  <^  ^ 

Q 

U) 

=> 

w 

X 

H 

X  (-. 

a 

M 

Ml 

u 

a 

u 

Q 

»       n 

o  * 

O 

*^1 

S5 

n 

W 

t-1 

O  O 

o 

U 

u 

•~l 

lU 

t/l '' 

Ul 

uu 

u 

*v 

xC 

D 

u  » 

» 

w* 

^0 

• 

u 

z 

» 

w 

»              lA 

I.M   (■«   -^ 

o. 

u 

M« 

a 

)-4 

O 

•-< 

Ot 

1-4 

<« 

•  >l 

X 

• 

*              • 

s 

LO 

n 

(3 

* 

l-l 

n 

tfi  a 

U 

CO 

^ 

Ml 

•— 

o 

» 

U    X    32 

■< 

M 

Utt 

rM  t/j 

M 

Ul 

* 

3=   O  « 
f-t  Oi  ic 

9t 
O 

O 

■« 

r-   ^ 

U 

O 

K 

u 

t^ 

•> 

X 

o 

o 

■J 

•K 

"J 

-1 

a 

■X 

-c 

-i 

r^ 

< 

.-) 

V 

X 

3} 

^ 

»: 

1 

t 

1>4 

r- 

>^ 

X 

J 

•               • 

In 

H 

» 

^ 

<^ 

V 

r- 

<A 

Ul 

^ 

•          r- 

f 

V 

•               A 

s 

•              < 

O} 

• 

» 

<< 

^ 

• 

» 

» 

* 

» 

* 

';. 

•              *** 

-* 

(D 

a* 

o 

o 

ON 

r- 

•              t-« 

•>tJ 

r- 

f* 

f* 

J 

* 

O 

r- 

•              UJ 

r> 

O 

o 

VI 

ra 

11 

>l 

'"^ 

r~ 

•              l-l 

O 

♦  ■« 

o 

o 

o 

o 

o 

o 

o 

1 

V 

»              fj 

o 

o 

'-S 

t> 

o 

o 

o 

-> 

o 

l—t 

o 

•              (J 

• 

» 

Ml   .- 

« 

« 

* 

• 

* 

» 

^^ 

1*^ 

»            Ua 

• 

tt 

m 

» 

• 

• 

• 

• 

• 

-_ 

V 

»             • 

• 

• 

• 

OD 

'■y 

» 

■V^' 

1 

NOTICES 


4**033 


O 

u 


sr.  C) 
to  r- 


l-l  K   ^  d^ 


K 
K 


u  o  o 
t/1  a.  ■ 


< 


! 


o 
z 


i 


s 

O 


X   X  z 

■^  o  '<; 


^  P-  •-    O 


IC  m  o 

«  -«  n 

M-l  Ml  X 

VI  m  u 


o 


- 

4 

^03  4 

NOTICES 

• 

i 

i 

,, 

- 

: 

UJ 

1 

f  ■ 
t  » 

Li 

■J 

• 

• 

> 

■.J 

• 

• 

« 

* 

V' 

»  * 

1 

• 
• 
• 

tt 
• 
« 

• 

•         • 

»              >vi 

»          a. 

> 

• 

CO 

[^ 

At 

•-i 

•< 

(^ 

'J 

•* 

• 
• 

• 
• 
• 
• 
• 
• 
• 
• 

■a 

Z 
•< 

n 

• 

VI 

•J 

• 
• 
• 
• 
• 
• 
• 
• 
• 
• 

z 

■ 

K 

A. 

k/> 

\j 

s 

O- 

:3 

»                 '!^ 

"3 

1^ 

•A 

I'i 

I* 

«-• 

fc- 

•^ 

>                 -* 

1-1 

*-» 

wi 

-< 

:c 

z 

M 

-^ 

,^ 

•  1 

*~ 

j 

1^ 

n 

-rf 

O 

«-« 

Z3 

u 

.rf 

r- 

u 

»M 

'•A 

X 

CI 

S 

o 

a 

(^ 

•• 

»                 ^ 

•u 

-U 

■.J 

o 

>-> 

C 

Z  u 

Wi 

\J 

-< 

a. 

O 

M 

X 

o 

« 

o 

'< 

». 

C 

>-> 

z 

• 

»• 

J 

■*. 

z 

>J   J^ 

a: 

>M 

M 

>u 

•  ^ 

u 

UI 

2 

• 

»                • 

t  ' 

t*J 

», 

• 

I- 

tJ4 

•Z 

• 

w 

o 

• 

^ 

»• 

f  • 

*^ 

-«:  >* 

K] 

X 

s* 

m 

M. 

• 

•A* 

•-« 

-^ 

■A 

X   o 

ro 

^ 

-J 

-t 

« 

a: 

**• 

LJ 

i-»* 

u  — 

S 

*< 

*n 

it. 

M> 

•> 

M4 

U 

* 
tt 

z 

1 

UJ 

-*, 

-< 

tt 

X 

! 

Q. 

^ 

tt 

tj 

UJ 

• 

•M 

» 

O 

• 

• 

M« 

«n 

t^* 

t » 

(    4 

• 

z 

A 

• 

t. 

J 

• 

-< 

'1 

tt 

•*. 

<I> 

* 

• 

>- 

*** 

3 

a. 

r- 

1-4 

< 

1^ 

t* 

-  vn 

• 
* 

f* 

< 

a 

r-                   4 

^1 

» 

» 

Ul 

»* 

1 

"1 

^ 

• 

»- 

«n 

r                     1 

r- 

O 

•^ 

o 

•    1 

« 

O 

V                          1 

■J 

■^ 

o 

'J 

o 

3 

P 

o 

« 

f> 

3 
X 

**                  I 

.1 

• 

"4 

a. 

• 
• 

• 
• 

X                       < 

• 

• 

• 

• 

« 

* 

^ 

T                 I 

6 

z 

o 

> 

S 

."t 

K 

->                     1 

o 

UJ 

"t 

< 

tM            -J 

at 

UI 

O 

Ul                              I 

» 

".         » 

• 

• 

t'                     « 

Ci 

c 

* 

f  <       -t: 

« 

-*                     ) 

'  * 

tt 

z       o 

* 

• 

U                              4 

• 

« 
• 

O 

^                  1 

,J 

• 

-^         3 

• 

■<c 

■  u                       % 

U 

•  1 

=3 

•< 

Z 

« 
• 
• 

O          IM 

u 

• 
• 
• 

V) 

M                          A 

to 

1>  • 

a; 

u 

z 

• 
* 

~J 

>                • 

^ 

z 

z 

* 

n 

* 

CU         t/1 

• 

r* 

• 

It. 

X 

e»                < 

VI 

O 

O 

o 

tn 

t-» 

-• 

VI           X 

v> 

* 

^ 

J 

'n 

s 

»J 

\^ 

• 

•-«         o 

v> 

>* 

• 

ir 

.  t                * 

\                W4 

<r) 

•* 

-< 

I'l 

M4 

» 

O          'J> 

M 

z 

D 

• 

< 

J                < 

U. 

.^ 

■» 

*-> 

s: 

n* 

Ul 

r- 

«     < 

a. 

< 

t^ 

X. 

uJ 

r.(                   < 

< 

o 

•M 

t^J 

z 

>£ 

M4 

ti)       a^ 

bM 

.') 

.X.                          « 

*-< 

J 

T* 

^ 

Z 

n 

LTt 

Hi 

u-l 

i-j 

x: 

>4 

^ 

t** 

■< 

rn 

•*, 

m       z 

•^ 

o 

[^ 

•-■ 

*•                   i 

x: 

4 

•* 

•« 

>  1 

'T 

Z 

^J 

u 

AJ 

z 

u 

J 

-* 

«-> 

•^ 

(J       i« 

a^ 

3: 

vj 

■  ■• 

z 

w 

t-* 

-:       "^ 

z 

f  • 

U 

«, 

«c                   « 

>-> 

«_» 

•«. 

a' 

»M 

«■ 

^ 

_> 

oi                   i 

>« 

I-* 

fc* 

•-< 

^■ 

ZD 

u)       r^ 

o 

z 

^J 

.•4 

-^ 

UJ                          « 

fcM 

x; 

^ 

tM 

a 

z 

'z 

M 

z 

*>« 

O 

l_l 

X       ^ 

*M 

M 

o 

tj 

z 

ri                ' 

U 

•  J 

— t 

»-i 

-t. 

^ 

&: 

u* 

o 

&; 

^J 

o 

o 

o 

X 

^ 

«< 

Ml 

X 

tr« 

u> 

C*          (_1 

(U 

z 

uu. 

i-i 

• 

Mh                              I 

^ 

t** 

O 

"* 

Ui 

I** 

•M 

z 

O^ 

o 

»U 

Ml 

z       z 

.A 

z 

•% 

■ii 

T 

• 

• 

.-1 

>a 

» 

* 

••-» 

OJ 

>3 

«;       '-« 

* 

I't 

. 

O 

• 

o 

• 

>l 

>« 

3 

.4 

o,          -t. 

o 

z 

» 

» 

o 

O  f" 

« 

e* 

n 

U 

o 

< 

m       £4 

tt; 

» 

u« 

M* 

« 
« 
• 
» 
• 

M 
CI 

w 

M* 

O* 

o      o 

in        u» 
1          ( 
<        < 

o 

a« 

to 

« 
• 
» 
» 

z 
.•J 

a. 

tt 

« 

l/J 

to 

• 

ut       in 

• 

tt 

!3 

I  ' 

» 

t* 

t-f 

# 

« 

z 

z 

« 

«« 

O' 

• 

• 

» 

« 

u« 

»        ♦ 

•*. 

<Ti 

• 

•A4 

43 

* 

S 

■^ 

u* 

!>• 

*>       '" 

sC 

# 

r- 

r^ 

» 

^r 

t-t 

U 

in        « t 

«-• 

■x> 

» 

^.f 

r-                   fl 

u] 

o 

» 

I'l 

"1 

yj 

o 

r-         ^- 

Ui 

1 

# 

o 

f^                   fl 

^  1 

o 

• 

o 

c 

•-1 

«-> 

*,j        (-1 

^  ) 

o 

tt 

o 

V                   1 

'J 

o 

• 

o 

o 

o 

o 

o       o 

ta 

,>^ 

• 

o 

M 

* 

> 

•         • 

•> 

'^                   Ik 

M. 

• 

tt 

a* 

*         • 

.*4 

« 

\                   • 

• 

» 

« 

• 

• 

• 

a>                  m 

^H 

■■ 

H 

H 

■^H 

^H 

■ 

■ 

H| 

HHj 

NOTICES 


48035 


O 


a;  VI  U 
^  <*.  O 

»M    Z 


] 


o 
z 


o 
> 


O 


U4  CO  < 

►-(  ->!  t5 

Z  J  z 

■^  o 

•■  I  .-«  (.J 

K<  U  »< 


»-.   rj  ^. 

L3  ^    . 

w    !J  *-> 

^  ^  au  , 


vj    o  ^  ':< 


U4    M   O 
>    •<    VI 

iJ  »■  » 


_       •"       *-       r~- 


48036 


NOTICES 


NOTICES 


IX0.T7 


V 


I,  ■  X  1- 

■A  ^  -K 

n  -4  3: 

-I  ^ 

1-*  _)  o 


.A\ 

o 

lu 

wi 

^  < 

''« 

^ 

'4 

(>i 

A 

■■J 

n 

^ 

o 

< 

O  IN 

Ut 

O  3J  >. 
<  ^  w> 


>- 
< 


4 


o 

z 


o 

> 


t 

at 

a 


•«  m:  X 

iM  14  a« 
^  -^  a; 


a 

r« 

"Xt 

1 

-*. 

O 

>« 

w 

ai 

% 

s 

M 

< 

(_>    '^   CJV 

as  U  t^) 
n  *t  wt 

CO 

w  3J  r- 

U  iK   H 

O    M.    \r* 
M   K 

O  U> 

rtt  ••  >4* 
U4  c  o 


o  f  n 
»^  I  <  La 
n  K  ►*< 


:a  H  o« 
>a  u  o 

Q    tU    (C 


t—       <'i 


r-  '•! 


O  X  pa 
W  o  ^ 


^    X    u4 

J3  O  Oi 
O  iO  '^ 


u  X  -' 

U   '-'   '-J 
o  *^  ^ 


I*.    J  o 

**   f-  o 


^.  ,J  w 

,..  (J  *- 


ii       u       r- 
.-1  J^  •- 


HOI" 
oj  UJ  M 


.■4   Ui  CU 
w  («;  <•! 


K 


< 


O 

> 


2 
■u 


tsais 


NOTICES 


8C 

< 
o 


I 


o 

> 


O 


O         ^ 

^ 

»-«         U, 

A 

ui  «-• 

•c 

%_j       t^ 

•-t    U.    El 

M 

fc,  "^l  n 

E 

a  u 

F^ 

•  < 

^ 

-< 

(O 

u  r* 

UI 

» 

i/1 

o 

D 

^ 

o 

O  ^ 

u« 

tu 

OS 

>• 

u 

(J 

o 

O 

U 

ac 

N4  ^-) 

u« 

» 

O 

O 

H 

>« 

S 

u 

o 

3 

u. 

N. 

-4 

U4 

u 

Z 

- 

NOTICES 

48039 

(N 

, 

o 

OJ 

f 

t_) 

Ihl 

O 

m 
( • 

n 
(-1 

'- 

« 

• 

o 

» 

n; 

m 

• 

o 

• 

o 
.-1 

~ 

3 

>^ 

- 

IM 

«  1 

t/i 

t/1 

•-^ 

^ 

.^ 

.Q 

t         * 

X 

« 
in 

o 

o 

X 

L. 

»^ 

l*^ 

'J 

Wl 

r.  1 

o 

Ui 

u« 

^o 

•< 

^ 

t         n- 

l^ 

• 

in 

»4. 

Ul  o 

»*4 

»         t_j 

n  a 

ki 

*-• 

>« 

-»    iJV 

1          il 

w 

«H  a.> 

Ct 

<< 

K 

^         ■< 

»^     4J 

o 

n 

•*. 

<^ 

M. 

K 

*-•    tj 

iA 

'JS. 

w 

!■• 

M4   V.« 

K 

u 

<_» 

>               Li 

^ 

-< 

o« 

•* 

1*4 

»M 

o> 

bL, 

M 

(11 

i* 

P. 

*».  ^ 

«-■ 

>» 

o 

1               A 

■-' 

o 

.-< 

O 

u 

r; 

o 

■               CU 

LJ 

J     •-♦ 

O 

:« 

z 

U4 

m 

w 

1 

eJ 

, 

ji 

U4 

'•4.' 

M>4 
<J3 

1           t 

a. 

t  ■  o 

o 

O 

•< 

UK 
ft 

o-  O 

Ut 

■r 

Hi 

* 

'^^ 

t  4 

lU 

lU 

M 

I>) 

lu 

1*1 

■K 

<*.  t-t 

tAj 

I'j 

O 

«»  tJ 

* 

m 

• 

•a. 

in 

O 

to 

u 

2 

o 

•< 

E 

•X. 
O 

<«. 
a. 

U 

Mu 

u,    'J 

in 

< 

O 
O 

tii 

Hi 

M 

o 

C3 

:j) 

^ 

7^ 

o 

sst 

O 

Mm 

M4 

iM 

\M 

u. 

M« 

■         • 

in 

i/i  ~ 

• 

u* 

»M 

* 

• 

» 

•4J 

tt 

• 

• 

o> 

• 

i4 

• 

r-* 

o 

u> 

>- 
< 

1"- 

-a 

a; 

OU 

CD 

CU 

Oi 

<D 

1                 U| 

O 

t>* 

i>i 

u. 

o 

•4J 

«A 

r^ 

n 

^ 

O) 

-*J 

Sl^ 

vU 

t           •"* 

o 

o. 

\j> 

'  * 

o 

-* 

•C 

X 

H 

o 

o 

o 

o 

o 

r-» 

»          O 

o 

o 

r> 

:5 

o 

o 

3 

A 

• 

» 

« 

• 

• 

a 

•                  !■• 

• 

• 

n 

ft 

X 

(»t 

o 

• 

• 

• 

• 

• 

• 

R 

• 

u- 

« 

»- 

V 

(.J 

■                 « 

• 

* 

1 

Oi 

« 

1 

c^ 

« 

6 

-  ' 

z 

^ 

M 

« 

^ 

o 

> 

U) 

04 

(J 

- 

i 

o 

o* 

M 

■c 

»-J 

o< 

o 

S 

5 

Ui 

■c 

^. 

t-t 

t-< 

^ 

Z 

J^ 

t* 

i 

<< 

■< 

E 

-c 

as 

1  < 

O 

■« 

O 

■< 

;ie 

o 

HI 

o 

o 

s 

a 

n 

U 

rD 

Ul 

o 

K 

Ul 

(1. 

> 

(•. 

= 

!*> 

ir\ 

Ou 

i» 

.^ 

:y 

^-1 

u 

M 

ft 

n 

•^ 

C3 

o 

O 

n 

O 

l« 

n 

U) 

o 

t/1 

z 

i/J 

O 

« 

O 

o* 

<< 

in 

»: 

u^ 

(>l 

X 

U] 

o 

t-M 

M 

t  • 

M 

M 

• 

«« 

K 

't 

'JS, 

(-» 

tl. 

»■* 

a; 

M 

D 

■< 

o 

o 

CD 

1-^ 

x: 

1-* 

Ui 

« 

■r. 

2: 

U) 

•1 

«< 

»4 

l-t 

Ji 

u 

t-" 

u 

M 

ru 

35 

z 

O 

u 

n 

1  , 

o 

o 

.<E^ 

o 

in 

_) 

-'; 

« 

3  ;« 

.  o 

u 

-< 

o 

tj 

PI 

» 

to 

•<  'J 

w  o 

L.l 

n 

u 

(• 

i  * 

tn 

>    'N 

*-J 

kj 

»-l 

«: 

u 

2 

(/J 

er. 

J 

w 

tz  t/i 

•< 

ff. 

D 

kU 

u. 

^ 

•* 

w 

<< 

(') 

■J) 

»  (   Q 

Z 

"-J 
U 

in 

< 

00 

^ 

•»• 

^  (-* 

I-- 

M 

'JI 

M4 

^ 

M. 

t-J 

fl       -J 

f  -<: 

^       • 

f-< 

u 

W 

z 

<  o 

t-» 

•-  (». 

«    iA 

u 

c 

•« 

*J  (->    n 

tJ 

""! 

.^ 

a;   t  ' 

2^    t' 

k4 

I'l 

M 

"■* 

u 

tJ 

cn 

M 

l-l 

1^ 

*^ 

aj 

iw*      J 

U    ij 

U 

f— 

,— 

T- 

r- 

s: 

M          CI 

o 

bJ 

ftL) 

l« 

b) 

w 

•w 

M 

1-1 

o  z 

K. 

'«J 

X  ^  z 

u. 

nO 

\u 

4J 

MJ 

■iJ 

st> 

ii 

«-*  U 

H 

M« 

"J 

(v< 

i-i 

(N 

U 

^ 

u  u  < 

Ml 

X 

w 

CO 

X 

*ij 

a> 

'^ 

» 

^ 

tt 

in  J5 

•" 

•^ 

*" 

•" 

CD 

(J 

• 

:u 

w 

pi 

[•) 

w 

(U 

^ 

* 

a. 

«■»  -< 

o 
o 

U4 

O 

o 
o 

r. 

O 

c 

2 
1 

o  o  W 

Q   "^   C 

o 

< 

=3 

z 
o 

X 

o 

M 

•< 
Li 

g 

o 

< 

u 

Z 

• 

Z 

Ui 

:£ 

►-) 

• 

*■« 

»• 

W 

Mh 

u. 

l^ 

M< 

t' 

■^ 

« 

♦ 

^ 

« 

• 

• 

■  « 

■» 

• 

« 

• 

• 

• 

• 

ft 

o 
«-« 
o 

u> 

(N 

r~- 

tn 

Ou 

^ 

r^ 

-^ 

tn 

>il 

p- 

03 

o» 

n 

o 

« 

• 
» 

CO 
OD 

* 
• 

O 

« 

o 

» 
• 

in 
r-. 

tt 
» 

U4 

O 

o 

in 

o 

* 

Ml 

»*» 
o 

ft 
« 

«n 

CO 
vO 

o 

• 
ft 

in 

o 

tt 
• 

«> 

o 
ft 
ft 

in 

CD 
vD 
O 

• 
• 

in 

00 

o 

ft 
ft 

\ 

« 

« 

• 

• 

ac 

- 

- 

iswo 


«:  -*  M  <-» 


U   'J   ^  K 

k:  )£  L  o 

ii.       >*•  ■< 

.1.    iB    **•  -  ^ 

l^    O   MU  :^ 

ac  »3  ac  o 


-4         .^         1^ 


ui        (3 


L3  3 


NOTICES 


>«    >4    C 

D    O    *< 

cn  -u  t-" 


< 


3 
X 


M 

m 

'J 


NOTICES 


4H011 


c  •« 

bJ 

» 

in 

(^ 

•l* 

a. 

X 

I-* 

X 

u 

i^i 

l-« 

LU 

KS 

-^ 


Q        -<  as  f.J 


>  o  VI 


< 


3 
X 


o 

z 


o 

> 


o 


< 
a 


a 


i-t  v.*   B 


a&       aft  o 
•        *■  ^ 
•-I 


V 
^ 
rn 
V 


• 

04 

• 

Ck, 

13 

o 

M 

M 

3B 

t-« 

o 

Ul 

•-1 

n 

t-* 

^ 

< 

X 

F* 

U 

tx, 

t-i 

•< 

u* 

n 

MLJ 

Ul 

14 

f* 

u, 

u 

o 

UL, 

»-< 

(■^ 

o 

V) 

<■< 

a^ 

^-4 

r- 

cu 

z 

c:- 

• 

v^ 

i_j 

• 

M 

• 

t-* 

t-t 

• 

z 

M4 

■< 

M 

It. 

r- 

a: 

r* 

'  * 

V 

(-« 

z 

r^ 

u 

\ 

Li 

<t> 

• 

O 

• 

«  IB 

•<  ■< 


a;   u  >*  -* 
C  **-  o  => 

•<  w  oi  t-« 


«  .',   Qj 


O 

z 


o 
> 


o 


< 

O 


O  OJ  o 

(-4    *-     O 

H,  rn  f- 

ua  bC  M 

O   I*'   ** 

i^  to 

»i.    C    BC 

o         »* 

o  ^  u 

l-l   t'    3 


o 


48042 


NOTICES 


t~»       M  r^ 


*j       ac  «  I* 

**■        w  ^  i-» 

'*•            Q  •!<  •*■ 
•              •■12: 

u  o  t-. 

u  -< 

o  -^  »-* 


*M  vj  a 
o  a.  I/) 


O 


< 

o 


NOTICES 


4HOi:5 


rt  •-  W 


O    >*   ^ 
Q    03  ^ 


0-^0 

C   '-^  o 
U  "•  u 


O 

Z 


o 
> 


o 


< 

DC 
UJ 


UJ    »^   » 

Z   S  t-t 

u  o 


Z    -Q    ^ 
uu  0^   U4 


ns  -^  «: 

o  o  •< 

Ul    iXJ   t' 


Ui  »<  -*. 

UJ  o  *i 

-I  CO  M 

M  r-l 

tn  o.  01 


3] 

£* 

IT. 

1/1 

U* 

t.               M 

^j 

Od 

A              LU 

l>J 

Cj 

t-i         t- 

■  £. 

Q 

-C 

f 

i^ 

<          i-^ 

_> 

0 

(-« 

0 

Mt 

^ 

M   i.«    U 

<«. 

*.    ■■!     1  -» 

a 

t/l 

U    "1     « 

iJ:} 

M 

Ul 

X  00  0 

Cl< 

z 

a: 

u      '• 

X  a 

» 

vJ 

2 

i>l  0  •< 

• 

« 

»  1  oj 

• 

tj          T. 

• 

ft 

-t  —  i'^ 

»« 

r* 

Mi* 

iM 

tr* 

r* 

Ui 

uu 

r^ 

t-1 

0 

\ 

t3 

-5 

Ml 

LL, 

V 

« 

« 

CO 

0 

—       «.       o» 


.c  X   -c 

a:  o  *^ 

CJ   '^    VI 


o 

z 


o 
> 


< 
o 


^-^    iK    (.» 

U. 

■ 

MJ     0     U 

M» 

(N 

(-1   Oi   z 

U          H 

• 

u  u  m 

• 

» 

s  >-M  a. 

• 

0 

• 

0 

4WI4 


NOTICES 


NOTICES 


4^04: 


-il  t^    o    •-* 


3    S 


o 


«     •«.    ,-,  f.i  •■* 


UJ  •-4 


^      w  tn  !.-• 


Vol.42— No.  184 
9-22-77 

BOOK  2: 
PAGES 

48047-48320 


BOOK  2  OF  2  BOOKS 

THURSDAY,  SEPTEMBER  22,  1977 

PART  VII 


PRIVACY  ACT  ISSUANCES, 
ANNUAL  PUBLICATION 


Department/  FR  Pase  Numbers 

Asency 

Systems  of 
Records  Rules 

American     Battle     Monuments 

Commission  48048  — 

Central  Intelligence  Agency  48050         48269 

Committee  for  the  Purchase 
from  the  Blind  and  Other 
Severely  Handicapped  48075  48272 

Export-Import  Bank  48077  48276 

Federal  Communications  Com- 
mission 48094  48278 

Federal      Home     Loan      Bank 

Board  48115  48281 

Federal  Maritime  Commission      48131  48283 

Federal  Reserve  System  48142  48285 

Foreign  Claims  Settlement  Com- 
mission   48152  48288 

International  Boundary  and 
Water  Commission — U.S.  and 
Mexico 48166  48291 

International  Trade  Commis- 
sion 48175  48297 

Joint  Board  for  the  Enrollment 

of  Actuaries 48178  48299 

Panama  Canal  Zone 48182         48303 

Postal  Rate  Commission  -48228  48308 

President's      Commission      on  -com 

White  House  Fellowships  48229  48310 

Tennessee  Valley  Authority  48230         48312 

United     States    Information  .«oic 

Agency  -  48245  48316 


48018 


PRIVACY   ACT   ISSUANCES 


AMERICAN  BATTLE  MONUMENTS 
COMMISSION 

PRI\  ACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems  of 
recorda  identiried  in  notices  publishei  in  the  Federal  Register  at  40  FR 
39217  and  3'J218,  contmue  in  effect.  This  notice  is  published  in 
comphance  with  the  requirements  of  5  U  S.C  552a(eK'*)  as  added  by 
section  3  of  the  Privacy  Act  of  1974. 

Fred  D.  Clarke,  Jr, 
Colonel,  Infantry,  Assistant  Secretary. 

TABLE  OF  CONTE.VTS 

ABMC— I  Omcia)  Personnel  Records 
ABMC — 2  General  Financial  Records. 
ABMC  — 3  Informal  Personnel  Files. 
ABMC— 4  Conflict  of  Interest  Files. 
Appendix 


ABMC-1 

System  name:  Official  Personnel  Records-.ARMC 

System  location:  .^mencan  Battle  Monuments  Commission,  4C0I4 
Forrestal  Building,  lOiX)  Independence  Ave  ,  SW,  Washington,  DC 
20314 

C«tej{ories  ot  individuals  covered  by  the  system:  .ABMC  Civil  Ser- 
vice Emploverf; 

Catejtories  oT  records  in  the  system:  Official  Personnel  Folders 
.Authority     (or    maintenance     of    the    Tvstem:     Federal     Personnel 
Manual,  USCSC,  Chapter  2*J'< 

Routine  uses  o(  records  maintained  in  the  system,  includinft  cate);o- 
ries  of  users  and  the  purposes  of  such  uses:   In  house    Records  arc 
released  to  USCSC  for  audits,  see  appendix 
Storaxe:  Paper 

Retricvability:  Manual-By  name  and  Social  Security  Number 
Safeguards:    Stored    in    locked    metal    file    containers    in   guarded 
building,  released  only  to  authorized  personnel 

Retention  and  dispoul:  Retained  while  individual  employed  by 
Commission,  transferred  to  new  agency  if  employee  leaves  Com- 
mission for  reemplovment  with  another  agency,  transferred  to 
Federal  Records  Center,  St  Louis,  Missouri,  .^0  days  after  in- 
dividual IS  separated  from  government  service  or  retires 
System  managensi  and  address: 

Director,  Personnel  and  Administration 
Amencan  Battle  Monuments  Commission 
4C014  Forrestal  Building 
lOiX)  Independence  Avenue,  SW 
Washington,  DC  20314 

Notification  procedure:  Contact  individual  listed  above  or  Officcr- 
in-Charge  of  field  office  appropnate  to  individuals"  area  of  employ- 
ment 

Record  access  procedures:  ABMC  access  procedures  are  con- 
tained in  40-3 

Contesting    record    procedures:    Contesting    Procedures    are    con- 

Uined  in  40"  9 

Record  source  categories:  The  subject  individual;  the  Amencan 
Battle  Monuments  Commission 

ABMC-2 
System  name:  General  Financial  Records -ABMC 

System  location:  .Amencan  Battle  Monuments  Commission,  4C014 
Forrestal  Building,  1000  Independence  Ave  ,  SW,  Washinaton  DC 
20314  "       ■ 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
ABMC  employees 

Categories  of  records  in  the  system:  Vaned  payroll  records,  in- 
cluding, among  other  documents,  time  and  attendance  cards;  pay- 
ment vouchers,  travel  vouchers,  official  travel  authorizations;  com- 
rehensive  listing  of  employees,  health  benefits  records;  requests 
or  deductions,  lax  forms,  W2  forms,  overtime  requests;  leave 
data;    retirement   records.    Records   are    used    by   the   ABMC   em- 


I 


ployccs  to  maintain  adequate  payroll  information  for  ABMC  cm 
ployees  and  otherwise  by  the  .ABMC  employees  who  have  a  need 
for  the  records  m  the  performance  of  their  duties 

Authority  for  maintenance  of  the  sysUm:  31  USC  aenerally  and 
Pub    1     91-I7S  -^  *  ' 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  In  house,  see  appendix 
Records   also  arc   released   to   GAO  for   audits   and   to  the   Internal 
Revenue  Service  for  investigation 

Storage:  Paper 

Retrievability:    Manual     Identifier-Bv    name   and   Social   Security 

Number 

Safeguards:  Stored  in  metal  file  containers  in  guarded  building, 
released  onl\  to  authon/ed  personnel 

Retention  and  disposal:  Ihsposition  of  records  shall  be  in  ac- 
cordance with  HR  GS.A  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address: 

Chief,  Accounting  Division 

Operations  and  Finance 

Amencan  Battle  Mt)numents  Commission 

4C014  Forrestal  Building 

1000  Independence  Avenue,  SW 

Washington,  DC  20M4 

Notification  procedure:  Contact  individual  listed  aK)ve.  or 
Director,  Operations  and  Finance,  Amencan  Battle  Monuments 
Commission,  4C014  Forrestal  Building.  Washington,  DC  20314. 

Record  access  procedures:  ABMC  access  procedures  are  con- 
tained in  40"^  ;? 

Contesting  record  procedures:  Contesting  Record  Procedures  arc 

contained  in  40''  9 

Record  source  categories:  The  subject  individual,  the  Amencan 
Battle  Monuments  Commission, 

ABM(  -3 
System  name:  Informal  Personnel  Files-ABMC 

System  location:  .Amencan  Battle  Monuments  Commission,  4C0I4 
Forrestal  Building,  1000  Independence  Ave  .  SW.  Washington.  DC 
20314 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Commission  and  Fmployees 

Categories  of  records  in  the  system:  General  personnel  information 
including  position  descnptions.  training  records,  performance  ap- 
praisals, secunty  clearances,  employment  history,  home  address,  ti- 
tles, date  of  birth,  grade  and  salary,  age,  social  secunty  number, 
home  telephone  number,  resume,  letters  of  recommendation,  per- 
sonal qualifications  statement  or  recommendation  for  performance 
recognition 

Authority  for  maintenance  of  the  system:  44  USC  ^101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  In  house,  see  appendix 

Storage:  Paper 

Retrievability:  Manual.  Identifier-Name 

Safeguards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authonzcd  persons  only 

Retention  and  disposal:  Destroyed  after  three  years  of  inactivity 

System  managerts)  and  address: 

Director,  Personnel  and  Administration 
American  Battle  Monuments  Commission 
4C014  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20314 

Notification  procedure:  Contact  individual  listed  above 
Record   access   procedures:    ABMC   access   procedures   are   con- 
tained in  407  3  Rules  Safeguarding  Personal  Information  in  ABMC 
records. 

Contesting  record  procedures:  Contesting  Record  Procedures  are 
contained  in  407  9 

Record  source  categories:  Individual  himself,  education  institu- 
tions; previous  employers;  letters  of  recommendations  named  by 
individual  himself, 

ABMC-4 

System  name:  Conflict  of  Interest  Filcs-ABMC 
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System  location:  American  Battle  Monuments  Commission,  4C014 
ForrcsUl  Building,  1000  Independence  Ave.,  SW,  Washington,  DC 
20314. 

Caletorics  ol  individuaU  covered  by  the  lystcni:  ABMC  Fm- 
ployees 

Categories  ol  records  in  the  system:  Tide:  'Confidential  Report  of 
Employment  and  Financial  Interests'  required  of  certain  employees 
contains  a  statement  of  the  financial  interests  of  the  employee  and 
the  members  of  his  immediate  family  and  the  employment  of  the 
immediate  family  or  any  other  employment  by  the  ABMC  em- 
ployee. 

Authority  lor  maintenance  of  the  system:  44  USC  3101 
Routine  ums  of  rvcords  maintained  in  the  lystcm,  including  catego- 
ries of  users  and  the  purpoaa  o(  *»(>>  <*»•:  1"  house;  sec  appendix 
Ston«e:  Paper 

Retrievability:  Manual.  Identifier-Name 

Safcraards:  Filed  in  locked,  steel  cabinets;  records  available  to 
authonzed  persons  only 

Retention  and  disposal:  Destroyed  after  two  years  of  inactivity 
System  managerts)  and  address: 
Director,  Personnel  and  Administration 
American  Battle  Monuments  Commission 
4C014  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20314 
Notification  procedure:  Contact  individual  listed  above 
Record   access   procedures:    ABMC   access   procedures   are   con- 
tained in  407.3  Rules  Safeguarding  Personal  Information  in  ABMC 
records. 

Contesting  record  procedures:  Contesting  Record  Procedures  arc 
contained  in  407.9 

Record  soorrc  categories:  Individual  himself  and  people  named  by 
individual  to  supply  information. 


APPENDIX  'Routliie  Us 


1    In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  funcUons  indicates  a  violation  or  potential  violaUon 
of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  m 
the  system  or  records  may  be  referred,  as  a  routine  use.  to  the  ap 
nropnatc  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibUity  of  invcsligaung  or  prosecuung  such  vioUUon 
or  charged  with  enforcing  or  implementing  the  statuteor  rule,  regu- 
lation  or  order   issued   pursuant   thereto    2    A   record   from   this 
system  of  records  may  be  disclosed  as  a    rouUne  use    to  a  Icderai 
state  or  local  agency  maintaining  civil,  cnminal  or  other  relevant 
enforcement  in^rmation  or  other  pertinent  informaUon,   such   as 
current  licenses,  if  necessary  to  obtain  infonnalion  relevant  to  an 
agency  decision  concerning  the  hinng  or  retcnuon  of  an  employee, 
the  issuance  of  a  secuntv  clearance,  the  letung  of  a  contract  or  the 
issuance  of  a  Ucense,  grant  or  other  benefit    3    A  record  from  this 
system    of    records    may    be    disclosed    to    a    federal    agency,    in 
response  to  its  request,  in  connection  with  the  hinng  or  retenUon  of 
an  employee,  the  issuance  of  a  secunty  clearance,  the  reporting  of 
an  investigauon  of  an  emplovec.  the  letting  of  a  contract,  or  the  is- 
suance of  a  license,  grantor  or  other  benefit  by  the  requesting  agen- 
cy   to  the  extent  that  the  informaUon  is  relevant  and  necessary  to 
the   requesting  agency's  decision   in  the   matter    4    A  record  from 
this  system  of  records  may  be  disclosed  to  an  authonzed  apoeal 
gnevance   examiner,   fonnal  complaints  examiner,   equal   employ^ 
ment  opportumtv  invesugator,  arbitrator  or  other  duly  authonzed 
official  engaged  in  investigaUon  or  settlement  of  a  gnevance,  com^ 
plaint  or  appeal  filed  bv  an  employee   A  record  from  this  system  ol 
records  may  be  disclosed  to  the  Umtcd  Stales  Cml  Service  Com 
mission  in  accordance  with  the  agency's  responsibility  for  evalua- 
tion and  oversight  of  federal  personnel  management.  5    A  record 
from  this  system  of  records  may  be  disclosed  to  officers  and  em- 
ployees of  a  federal  agency  for  purposes  of  audit 
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PRIVACY  ACT  ISSUANCES 


CENTRAL  INTELLIGENCE  AGENCY 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  Central 
Intelligence  Agency  systems  of  records  as  published  in  the  Federal 
Register  at  41  FR  376<>2  through  37716  dated  September  7.  1<»76 
continue  in  effect,  except  as  changed  in  the  notice  published  in  the 
Federal  Register  at  42  FR  24759.  24760.  24761  dated  May  16.  1977 
Also,  notice  is  hereby  given  that  the  following  Central  Intelligence 
Agency  systems  of  records,  subject  to  the  Privacy  Act,  arc 
amended  A  change  in  Storage  is  stated  for  CIA  — 8  NARS  (GSA) 
has  approved  the  Retention  and  Disposal  schedules  for  CIA  records 
systems  4.  6.  7,  8.  9,  10.  11.  12.  13.  14.  IS.  24.  27.  28,  32.  38,  39. 
40.  41.  44.  46.  47.  Sg.  and  59  In  addition,  all  systems  of  records, 
except  CIA  — 21.  are  amended  to  show  a  new  title  to  whom  inqui- 
ries should  be  sent  m  the  Notification  Procedure  section  These 
amendments  are  effective  upon  date  of  publication  in  the  Federal 
Register  Two  new  records  systems.  CIA  — 60  and  61,  are  proposed 
and  shall  become  active,  in  the  absence  of  any  negative  comments 
from  the  public,  on  or  before  October  25.  1977  Any  datjt.  views,  or 
arguments  concerning  these  new  systems  of  records  may  be  submitted 
in  wnting  to  the  Information  and  Pnvacy  Coordinator.  Central  Intclli- 
g«nce  Agency.  Washington.  DC   20505 

Michael  J    Malanick, 
Acting  Deputy  Director  (or  Administntioo. 

STATEMENT  OF  GENERAL  ROITINE  LSES 

The  following  routine  uses  apply  to.  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below 

1  In  the  event  that  a  system  of  records  maintained  by  the  Cen- 
tral Intelligence  Agency  to  carry  out  its  functions  indicates  a  viola 
tK>n  or  potential  violation  of  law.  whether  civil,  criminal  or  regula- 
tory in  nature,  and  whether  arising  by  general  statute  or  particular 
program  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen- 
cy, whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  unplementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto 

2  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  Central  Intelligence  Agency  decision  con- 
cerning the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  or  the  letting  of  a  contract 

3  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  Federal  agency,  in  response  to  its  request,  in  con- 
nection with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  secunty  clearance,  the  reporting  of  an  investigation  of  an  em- 
ployee, the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter 

4  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  in  the  course  of  presenting  evidence  to  a  court,  magis- 
trate or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations 

5  A  record  from  this  system  of  records  may  be  disclosed  to  the 
Office  of  Management  and  Budget  in  connection  with  the  review  of 
pnvate  release  legislation  as  set  forth  in  0MB  Circular  No  A-19  at 
any  stage  of  the  legislative  coordination  and  clearance  process  as 
set  forth  in  that  Circular 

6  A  record  from  a  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  NARS  (GSA)  in  records  management  mspections  con- 
ducted under  authonty  of  44  U  S  C    2904  and  2906 

TABLE  OF  CONTENTS 

RECORD  SYSTEM 

Applications  Trackmg  System— CIA-1 

Office  of  Data  Processing  Training  and  Skills  Inventory  — CIA-2 

Computer  Access  File  — CIA-3 

Pnvate  Attorney  Panel— CIA-4 

Legal  Subject  Records  — CIA-5 

Career  Training  Files  — CIA-6 

Off -Campus  Instructor  Applicant  Files— CIA-7 


Agency  Training  Record  — CIA-8 

Language  Learning  Center- CIA-9 

Language  Qualifications  Register— CIA-10 

Modem  Language  Aptitude  Test  Scores  (MLAT)— CIA-II 

External  Training  Files- CIA-12 

Guest  Speakers -CIA  13 

Equal  Employment  Opportunity  Complaint  Records— CIA-14 

Employee  Grievance  Files- CIA-15 

Parking  Permit  Files— CIA-I6 

VehKle  Operators  File-CIA-17 

Personal  Property  Claims  Records— CIA-18 

Equipment  and  Supplies  Accountability  Records  — ClA-19 

Logistics  Secunty  Clearance  Records— CLA-20 

Pnvacy  and  Freedom  of  Information  Acts  Requesters— CIA-21 

Polygraph  Files-CL\  23 

Supplemental  Personnel  (Soft)  Files— CIA-24 

Supplemental  Personnel  (Soft)  Files— CIA-25 

Supplemental  Personnel  (Soft)  Files— CIA-26 

Supplemental  Personnel  (Soft)  Files— CIA-27 

Supplemenul  Personnel  (Soft)  Files— CIA-28 

Manpower  Controls  System  — CIA-29 

Appbcant  Files- CIA  30 

Current  Employees  and  Former  Employees  (official  Persoooel 
files  and  records  related  thereto)- CIA-3I 

Consultant  and  Independent  Contractor  Records— CIA-32 

Prospective  Contributors  for  Collection  of  Foreign  Intel- 
ligence—CIA-33 

Clinical  and  Psychiatric  Files  (Employees) — CIA-34 

Clinical  and  Psychiatric  FQes  (Applicants) — ClA-35 

Medical  Facilities  and  Physicians— CIA-36 

Psychological  Test  DaU  Files  — CIA-37 

Congressional  Liaison  Records— CIA-38 

Publications  About  CIA  — CIA  39 

CIA  Authors  File— CIA-40 

Intelligence  in  Pubbc  Literature  File— CIA-41 

Library  Open  Literature  Ready  Reference  File— CIA-42 

Briefing  Program  File  —  CIA-43 

Foreign  Map  Source  Files— CIA-44. 

Soviet-U  S.  Contacts  File— CIA -45 

Academic  Relations  File— CIA-46 

Professors  and  Placement  Officers  of  Selected  Colleges— CI A-47 

Cryptographic  Access  File— CIA-48 

Directorate  of  Operations  Records  Systems— CIA-49 

Financial  Records— CIA-50 

Security  Duty  Office  Events  Reports— C LA  51 

Special  Clearance  System  — CIA-52 

Central  Badge  System— CIA-54 

Security  Analysis  Records —CIA-56 

Security  Records- CIA-57 

Inspector  General  Research  Records — CIA-58 

Unsolicited  Correspondence  from  the  General  PubUc  Addressed 
to  the  Director  or  Deputy  Director  of  Central  Intelligence— CIA-59 

Personal  and  Professional  Associates  of  the  Director  of  Central 
In  telligence  —  CLA -60 

Supplemental  Personnel  (Soft)  Files— CIA -61 

CIA  — I 
System  aaaic:  Applications  Tracking  System. 
Syitem  locatioa: 

Central  Intelligence  Agency 
Washington.  DC    20505 
Categoriea  of  iadlTMnab  covered  by  tkc  lyatw:  Agency  and  con- 
tract employees,  employees  of  contractor  supporting  Office  of  Data 
Processing,   currently  or  formerly  assigned  to  computer  software 
development  or  maintenance  projects  in  AppUcations. 

Categoric*  of  records  \m  lh«  system:  Documentation  of  hours 
logged  on  each  assigned  programming  or  overhead  project. 

Antkority  lor  maiateMuice  of  tke  system:  Section  506(a),  Federal 
Records  Act  of  1950  (44  U  S.C  ,  Section  3101). 

Routlac  asc*  of  records  maiataiacd  ia  the  system,  iBcladlag  calcfo- 
rics  of  users  aad  the  parposes  of  snch  uses:  Used  by  Applications 
staff  for  periodic  reporting  to  management  man-hours  expended  to 
develop  assigned  programming  projects  and  overhead  hours.  Used 
for  tracking  the  usage  and  scheduUng  of  aU  resources  for  develop- 
ing software 

Used  to  substantiate  hours  spent  by  contractor  personnel  on  bil- 
lable contractual  activity. 

Policies  aad  practices  for  storiag,  rctricviag,  acccssiBg,  rctaiaiag, 
and  dispodag  of  records  ia  tkc  system: 
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Storage:  Magnetic  disk. 
Retrievabillty:  Name  and  employee  number. 

Safcfsards:   Limited  to  specifically  desitnated  and  cleared  per- 
sonnel. 

Rcteatioa  aad  dkpoul:  Records  are  erased  when  hours  of  activity 
are  no  longer  needed  by  management. 
System  maaaccr<s)  aad  aMrcaK 

Director,  Office  of  DaU  Processing 
Central  Intelligence  Agency 
Washington.  DC   20505 
NotiOcatloa  pr«c«dar«:  Individuals  seeking  to  learn  if  this  system 
of  records   contains   information   about   then   should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  InUDigeace  Agency 
Washington.  DC   20505. 
Identification    requiremenU    are    specified    m    the    CIA     rules 
publubed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acccaa  proctdvrcs:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

CoatMtiag  record  proccdarcs:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  soarce  categories:  Agency  employees,  contract  employees, 
employees  of  contractor  supporting  the  Office  of  Data  Processing. 

CIA-2 

Syataa  aame:  Office  of  Data  Processing  Training  and  Skills  Inven- 
tory. 
System  lecatloa: 

Central  Intelligence  Agency 
Washington.  D.C.  20505. 
Categories  of  iadhidaab  covered  by  the  system:  Employees,  con- 
tract employees,  and  employees  of  contractors  assigned  to  the  Of- 
fice of  DaU  Processing  (ODP). 

Categortea  of  rocords  ia  the  system:  DocumenUtion  of  CIA- 
funded  training  for  each  individual  assigned  to  the  Office  of  DaU 
Processing. 

DocumenUtion  submitted  by  each  individual  assigned  to  ODP. 
indicating  his  self-evaluation  of  his  programming  skills. 

Aathority  for  maiatcaaact  of  the  system:  Section  506(a),  Federal 
Records  Act  of  1950  (44  U.S.C.  SecUon  3101). 

Roattaie  oses  of  records  malatalacd  la  the  system,  laclndiag  catego- 
ric* of  aacrs  and  the  parp^e*  ot  *««■■  "M*:  Assist  D/ODP  in  ascer- 
taining what  additional  training  personnel  should  receive. 

Assist  D/ODP  in  the  management  of  personnel  assignments  to 
new  programming  tasks. 

Policies  and  practices  for  storing,  retricvlag.  accessing,  reUinlng, 
and  disposiag  of  records  in  the  system: 
Storage:  Magnetic  disk. 
RetrievabllUy:  By  Name. 

Safegaards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retcatloa    aad    dispoaal:     Records    are    purged    as    employees 
separate  from  ODP  via  periodic  updates. 
System  maaagcr(s)  aad  address: 

Director.  Office  of  DaU  Processing 
Central  Intelligence  Agency 
Washington.  DC.  20505. 
NotMcation  proccdare:  Individuals  seeking  to  learn  if  this  system 
of  records   conUins   information   about   them   should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC.  20505. 
Identification     requirements    are    specified    in    the    CIA    rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  proccdares:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 


Coatcrtiag  record  procedures:  The  CenUal  Intelligence  Agency  s 
reguUtions  for  access  to  individual  records,  for  duputing  the  con 
tenu  thereof,  and  for  appealing  an   initial  determmation   by   CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  niles  section  of  the  Federal  Register 

Record  soarce  categories:  Agency  personnel  and  employees  of 
contractors. 

•  CIA-3 

System  name:  Computer  Access  File. 
System  location: 

Central  Intelligence  Agency 
Washington.  DC    20505 
Categories   of   ladKMnaU   covered    by   the   system:    Agency    em 
pHyees  having  special  access  to  Office  of   Data   Processmg  com- 
puter systems. 

Agency  cleared  contractors  who  have  been  granted  access  to  Of- 
fice of  DaU  Processing  computer  systems 

Categories  of  records  ia  the  sysum:  Individuals  name,  office, 
user  identification  code,  badge  number  and  computer  sysUms  to 
which  the  individual  has  access. 

Aathority  for  malatenaacc  of  the  system:  Section  506(s).  Federal 
Records  Act  of  1950  (44  U  S  C  .  Section  3101) 

Routine  aac*  of  records  malatalacd  la  the  system,  iacladlag  catego- 
ries of  users  and  the  purpows  of  soch  uses:  Office  of  DaU 
Processing  Security  Officers,  computer  system  and  data  base 
managem.  and  Automated  DaU  Processing  ConUol  Officers  use  the 
system  to: 

Determine  computer  system(s),  if  any.  to  which  an  individual  at 
CIA  has  access. 

Control  access  to  computer  systems  through  automated  computer 
system  verifications  of  individual's  authorization  for  access  to  com- 
puter which  he/she  is  attempting  to  use. 

Determine  the  name,  office,  room  number  and  badge  number  as- 
sociated with  the  user  identification  code  of  an  individual  suspected 
of  a  possible  violation  of  computer  systems  security  procedures 

Identify  individuals  listed  in  audit  trail  records  as  having  ac- 
cessed a  particular  computer  system  or  computer-based  system  of 
records. 

Produce  mailing  lists  of  ODP  computer  users. 

Policies  aad  practices  lor  storiag,  retrievlag.  acccasiag,  rctaialag, 
aad  dispodag  of  records  In  the  system: 

Storage:  Magnetic  disk  packs  with  "back-up"  records  on  Upes 
and  controlled  hard  copy  computer  bstings  used  for  reference  Ap- 
plications and  approval  for  access  are  mainUined  in  paper  files 
Rctrievabillty:  Name  atfd  user  identification  code 
Safegaards:  Access  to  these  records  is  limited  to  cleared  persons 
whose  official  duties  require  such  access.  Personnel  screening  and 
computer  system  security  protective  mechanisms  are  employed  to 
prevent  unauthorized  disclosure  Hard  copy  computer  listings  and 
paper  files  are  mainUined  in  combination  lock  safes  or  vaulted 
areas. 

Rcteatioa  and  disposal:  Records  of  individuals  who  no  longer 
have  access  to  Office  of  DaU  Processing  systems  are  deleted  from 
computer-based  system  of  records. 

As  changes  are  made  and  new  master  computer  lisungs  are 
generated,  the  paper  listings  are  destroyed  by  bummg  and  the 
records  on  magnetic  media  are  degaussed.  There  is  no  retention  of 
these  records. 

System  managcr(s)  and  address: 

Director.  Office  of  DaU  Processing 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
NotiOcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    conUins    information    about   them    should    direct    their 
inquiries  to: 

Information  and  Pnvacy  Coordmalor 
Central  Intelligence  Agency 
Washington.  DC.  20505. 
Identification    requirements    are    specified    m    the    CL\     rules 
published  in  the  Federal  Register  (32CFR  1901.13)   Individuals  must 
comply  with  these  rules. 

Record  accem  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 
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PRIVACY  ACT  ISSUANCES 


CoaCestiag  rvcord  procc^are*:  The  Central  Intelligence  Agency's 
regulations  for  access  to  indivxiual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  arc  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  toarce  catcfttric*:  Employees. 
Contractor  emplovees 

CIA  — 4 
Syitcai  aaae:  Private  Allomey  Panel. 
Syftcm  localioa: 

Central  Intelligence  Agency 
Washington.  DC    :0'i05 

Calcg«riM  o(  iadWidaaU  covcreil  by  tk«  syatcni:  Attorneys  in 
private  practice 

Calegorirt  ol  rcconla  ia  tke  tjwtem:  Name,  address,  date  and 
place  of  bunh.  education,  law  fu-m  (if  any).  State(s)  admitted  to 
Bar.  and  dale  and  type  of  clearance 

AalborMy  for  oiaialeaaBCc  of  the  lystrm:  Central  Intelligence 
Agency  Act  of  1<M9.  as  Amended-Pubbc  La»  81  110. 

Section  506<a).  Federal  Records  Act  of  1950  (44  U.S.C.  SecUon 
3101) 

Routiac  as«*  of  rvcordj  maiataiaed  ia  the  lyitrm,  iacludiag  catego- 
ries'ol  nien  aad  the  purpoaes  of  such  uies:  To  provide  a  list  of 
pnvate  attorneys  for  use  on  CIA  classified  projects 

To  provide  a  referral  list  for  those  employees  whose  employment 
with  CIA  must  be  protected 

Polkcie*  aad  practice*  for  ftoriag,  rclrieviag,  acceniag,  rctaiaiag, 
aad  dlapoaiag  of  record*  ia  the  tyatea: 

.Storage:  Paper 

RHricvability:  By  name 

Salcfaardi:  Records  are  stored  in  a  combination  lock- safe  and 
access  is  only  by  personnel  in  the  Office  of  General  Counsel. 

Releatioa  aad  disposal:  Records  on  cleared  but  never  used  attor- 
neys arc  destroyed  1  year  after  clearance  is  cancelled.  Records  of 
cleared  and  used  attorneys  are  destroyed  when  deceased  or  when 
servKCs  are  no  longer  of  interest  whichever  is  earlier.  Destruction 
is  by  pulping 

Syitem  maaager<«)  aad  address: 

General  Counsel 

Central  Intelligence  Agency 

Washington.  DC    20505 

NotificatioB  procedure:  Individuals  seeking  to  team  if  this  system 
of  records  contains  informatKin  about  them  should  direct  their 
inquines  to 

Information  and  Pnvacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC    20505 
Identification     requirements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901.13)    Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  srction  above 

Coatesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Attorneys.  CIA  employees  and  former 
employees, 

Martindalc-Hubbell  Law  Directory. 

CIA— 5 
System  oame:  Legal  Subject  Records. 
System  locatioa; 

Central  Intelligence  Agency 
Washington,  DC    20505 

Categories  of  individoals  covered  by  the  system:  Agency  em- 
ployees, defectors,  individual  plaintiffs  in  litigation  cases,  in- 
dividuals asserting  claims  against  CIA,  contractors  and  consultants, 
authors,  journalists  and  other  individuals  who  become  involved  in 
legal  relationships  or  matters  with  CIA 

Categories  of  records  ia  the  system:  Correspondence,  affidavits, 
bnefs  and  other  legal  documents,  reports  of  investigation.  Govern- 
ment forms,  cables  and  internal  CIA  memoranda. 


Aathority  for  maiateaaace  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended- Public  Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C  ,  Section 
MOD 

Roatiac  uses  of  records  maiatained  ia  the  system,  iocludiag  catego- 
ries o(  aacrs  aad  the  purpose*  of  *ucb  uses:  To  provide  factual  infor- 
mation for  legal  opinions 

To  provide  factual  mformation  for  litigation  reports  prepared  for 
the  Department  of  Justice 

To  provide  factual  mformation  for  deaUng  with  Agency  contrac- 
tors and  consultants 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state  or  local  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  hcenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  hcensc  grant  or  other 
benefit. 

Policies  aad  practices  for  storiag,  retrieviag,  accesaiag,  retaiaiog, 
aad  disposiag  of  record*  ia  the  system: 

Storage:  Paper 
Retrievability:  By  name 

Safegaards:  Records  are  stored  in  combination  lock  safes  and  ac- 
cess IS  only  by  personnel  in  the  Office  of  General  Counsel. 
Reteatioa  aad  disposal:  Permanent  retention 
System  maaagerts)  and  address: 
General  Counsel 
Central  Intelligence  Agency 
Washington,  DC    20505 
Notlflcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Pnvacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC    20505 
Identification     requirements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (J2CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcstiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Individuals  identified  in 

Categories  of  iadividuals  covered  by  the  system:  above.  Federal 
agencies  and  other  CIA  records  systems 

CIA  — 6 
System  name:  Career  Trainee  Files. 
System  locatioa: 

Central  Intelligence  Agency 
Washington,  DC    20505 

Categories  of  iadividuals  covered  by  the  system:  Applicants  and 
employees  selected  for  Career  Training  Program 

Categories  of  records  ia  the  system:  Name,  biographic  data,  test 
results  of  applicant  being  considered  for  Career  Training  Program. 
Fmployee  name,  biographic  data,  test  results,  training  evaluations, 
correspondence,  trainee  progress  reports  and  supervisor  reports  on 
trainees  dunng  their  mtenm  assignments,  and  memoranda  for  the 
record. 

Authority  for  maintenaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended  — Public 
I  aw  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C,  SecUon 
3101), 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Agency  officials 
to  determine  an  individual's  selection  for  the  Career  Training  Pro- 
gram 

Used  by  Agency  officials  for  monitoring  training  activity  after 
selection. 
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Used  by  Agency  officials  for  job  placement  after  completion  cf 
training  program 

Policies  aad  practices  for  storing,  retrl«»laf.  accesaiag,  retaining, 
aad  dbposiag  of  records  la  the  system: 
Storage:  Paper  and  microforms 
RctricTabillty:  By  name 

S*lcg«v<i«:  Stored  in  combination  lock  safe;  access  is  limited  to 
Career  Trainee  Program  Officers,  and  Personnel  Officers. 

Reteatioa  aad  disposal:  FUes  are  reUined  for  duration  of  the  em 
ployees  participation  m  the  Career  Training  Program,  then  trans 
ferrcd  to  the  Office  of  Personnel    Official  transcripts  are  filed  in 
the   official   personnel   foWers;   remaining   material   is   mcorporated 
into   individuars   supplemental   personnel  (soft)   fUe     Unsuccessful 
applicant  records  are  returned  to  the  Office  of  Personnel 
SysUm  ■iaBater(s)  aad  address: 
Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington.  DC   20505 
NotificatloB  procedure:  Individuals  seeking  to  learn  if  this  system 
of   records   conuins   information   about   them    should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 

Washington,  DC.  20505  ..._..        .       r^,»         , 

IdentificaUon  requirements  are  specified  m  the  CIA  rules 
pubUshed  in  the  Federal  RegisUr  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  proccdarcs:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcstiag  record  procedures:  The  Central  Intelligence  Agency  s 
reguUtions  for  access  to  individual  records,  for  dispuUng  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determmaUon  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rules  section  of  the  Federal  Register. 

Record  soarce  categories:  The  sources  of  information  in  these 
files  are  Program  Officers,  educational  insUtutions.  and  the  in 
dividual. 

CIA— 7 
SjtUm  ■*■«:  Off-Campuj  Instructor  Applicant  Files. 
System  locatioa: 

Central  Intelligence  Agency 
Washington,  DC.  20505. 
Catctortes   ol   ladKidnaU   cohered   by   tkc   •jntem:    Agency   em- 
ployees who  are  applicanU  for  part-time  instructor  positions  in  the 
Agency  Off-Campus  Program  sponsored  by  University  of  Virgmia 

Categories  ol  records  in  the  sysUm:  AppUcant  forms  for  teaching 
in  the  Off -Campus  Program. 

Correspondence  with  University  of  Virginia  including  apphcaUon 
approvaU  and  rejections  and  documents  concemmg  contract  ad- 
ministration. 

Authority  lor  malnteaance  ol  the  system:  National  Secunty  Act  of 
1947   as  Amended— Pubhc  Law  80-253. 

Central  Intelligence  Agency   Act  of   1949,  as  Amended- Public 
I.aw  81-1 10 
Section  506(a),  Federal  Records  Act  of  1950  (44  US  C  .  Section 

3101). 

RoatiM  aaes  ol  record*  Baintaliied  ia  the  lystem,  including  catego- 
ries of  awr.  aad  the  purpoB^  of  siKh  us«:  Used  by  Agency  officials 
to  administer  Instructor  Program  for  Off-Campus  coUege  courses 
provided  to  employees. 

RecommendaUons  to  University  of  Virginia  for  employing  m- 
structors. 

PoUcfc*  mmi  practices  lor  storing,  retriovtaf,  accesaiag.  reUlalag. 
aad  dhpirf*-g  ol  records  ia  the  system: 

Storage:  Paper. 

RctrteTahillty:  By  name  and  discipline. 

Salcgaards:  Stored  in  combination  lock  safes.  Access  by  CIA  of- 
ficials on  need-to-know  basis. 

Reteatioa  aad  dkpomil:  Records  are  destroyed  by  pulping  3  years 
after  termination  of  Agency  employment. 

Sjtttm  maaagerfs)  aad  addrcm: 
Director,  Office  of  Training 
Central  Intelligence  Agency 


Washington,  DC    20505 
Notlflcatioa  procedure:  Indivrfuals  seeking  to  learn  if  this  system 
of    records    conUins    information    about    them    should    direct    their 
inquines  to 

Information  and  Pnvacy  Coordinator 
Central  Intelligence  Agency 
Washington,  D  C    20505 
Identification     requirements     arc     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13).  Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  mdividuals  should  be  ad 
dressed  as  mdicated  in  the  notification  section  above 

Coatesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  mdividual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concemmg  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Register 

Record  »ource  categoric*:  Employee,  educational  institutions,  stu- 
dent evaluation  of  the  instnictor  and  the  University  of  Virginia. 

CIA-« 
Sy*Um  name:  Agency  Training  Record. 
System  location: 

Central  Intelligence  Agency 
Washington,  DC    20505 
Categories    of    indlvlduaU    covered    by    the    system:    Agency    em 
ployees  and  other  Federal  employees  who  have  completed  Office 
of  Traming  courses.  Agency-sponsored  external  Iraming,  and  other 
Agency  component-conducted  training  programs 

Categories  of  records  in  the  .ystem:  A  machine  nin  which  bsts  the 
individual's  transcript  of  Agency-sponsored  traming. 

Authority  lor  maintenance  of  the  *y*tem:  Title  5.  USC.  Chapter 
41 

Central  InteUigence   Act  of   1949,   as  Amended- Public   Law   81- 

"section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.  Section 
3101). 

Routine  uses  of  record*  maintained  ia  the  system,  including  «««««>• 
ries  ol  users  and  the  purposes  of  such  uses:  Records  are  used  by 
Agency  officials  for  processing  employee  requests  for  Agency- 
sponsored  training. 

Used  by  Agency  officials  to  evaluate  irainmg  requu-ements  m 
connection  with  a  proposed  assignment. 

Agency  Career  Management  and  Trammg  Officers  use  tiiis 
record  as  a  management  tool  in  counseling  employees  concerning 
their  career  development. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
aad  disposing  of  records  ia  tlie  sysUm: 
Storage:  Machine  listing  on  COM 
RetricTabillty:  By  name. 

Salegnards:  Stored  in  combination  lock  safes  Access  is  restricted 
to  Training  Officers.  Personnel  Officers,  Supervisors  and  the 
TSS/OTR  Staff 

Retention  aad  disposal:  Superseded  COM  reeU  are  destroyed  by 
burning  upon  receipt  of  updated  reels. 
System  maaagerls)  aad  addrem: 
Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Notlflcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of   records   conUins   informaUon   about   them    should   daect   their 
mquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 

Washmgton,  DC   20505.  ^      ^,.         i. 

Identification  requirements  are  specified  m  the  CIA  rules 
pubUshed  in  the  Federal  Register  (32CFR  1901  13)  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notificaUon  section  above 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  tie  con- 
tents thereof,  and  for  appealing  an  initial  detennmaUon  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CLA  rules  section  of  the  Federal  Register. 
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Record  MNirc«  calcforie*:  Transcripts  from  educational  instilu 
tions.  certificates  of  successful  completion  from  the  training  facility 
and  training  reports  from  the  individual 

CIA-« 
S^fteH  Baoie:  Language  1  earning  Center  Student  Files 
Systen  Utcalioa: 

Central  Intelligence  Agency 
Washington.  DC    :0<0<i 
Catcgoiin  ol   iadivldaaU  covered   by   the  lystem:    Employees   en- 
rolled in  the  Language  1  earning  Center 

Cal«f«riea  ol  rcc«rds  in  the  lyttem:  Biographic  data,  test  scores, 
training  reports  from  instructors,  training  requests  from  sponsonng 
offKe  and  attendance  reports 

Aatkority  (or  maiateQaace  o(  the  tyitem:  Title  5.  U.S.C  Chapter 
41 

Central  intelligence  Agency  Act  of  1949,  as  Amended  — Public 
Law  81   110 

SecUon  506<a).  Federal  Records  Act  of  1950  (44  U  S.C  .  Section 
3101) 

Rootisc  aaes  ol  rccordi  maintaii>ed  in  the  lyttem,  incladiag  calego- 
rtea  ol  oaen  aad  the  pnrpoaea  ol  such  oaes:  I'scd  by  Agency  officials 
to  monitor  student  performance  Franscnpt  is  entered  in  the  Agen- 
cy Training  Record 

Polkira  aad  practices  (or  itortBg,  relricviag,  acccsaiag,  retaiaing, 
aad  dkpoaiag  ol  records  la  the  system: 

Storage:  Paper 
Retrievabilhy:  By  name. 

Safegaarda:  Records  stored  in  secure  areas  Access  on  a  nced-to- 
know  basis 

ReteatloB  aad  disposal:  Retained  for  duration  of  student  enroll 
ment  Files  are  cut  off  at  completion  of  training,  all  but  final  report 
is  destroyed  90  days  after  cut  off.  final  report  is  destroyed  5  years 
after  cut  off    Records  are  destroyed  by  pulping. 

System  maaager(i)  aad  addrcas: 

Director.  Office  of  Training 
Central  Intelligence  Agency 
Washington.  DC    20505 

Notifkatioa  procedure:  individuals  seeking  to  leam  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC    20505 

Identification  requirements  are  specified  in  the  CIA  rules 
pubhshed  m  the  Federal  Register  (32CFR  1901  13)  Individuals  must 
comply  v*ith  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con 
tents   thereof,   and   for   appealing   an   initial   determination   by   CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Employees  and  instructors. 

CIA- 10 
System  name:  Language  Qualifications  Register. 

System  localioa: 

Central  InteUigence  Agency 
Washington,  DC    20505 

Categories  ol  iodividuals  covered  by  the  system:  Employees  who 
claim  a  foreign  language  proficiency 

Categories  ol  records  ia  the  system:  Employee  claim  of  foreign 
language  proficiency,  and  identifying  biographic  data. 

Authority  for  maiBteaaace  ol  the  system:  Title  5.  U.S.C.  Chapter 
41 

Central  Intelligence  Agency  Act  of  1949.  as  Amended— Public 
Law  81-110 

Section  506<a).  Federal  Records  Act  of  1950  (44  U  S  C  .  Section 
3101 » 

Roatiae  ases  of  records  maiataioed  ia  the  system,  iaclnding  catego- 
ries ol  users  aad  the  purposes  ol  such  uses:  Used  by  Agency  person- 
nel for  processing  requests  for  foreign  language  training  and  for 
language  proficiency  cash  awards. 


Policies  aad  practices  for  storing,  retrieving,  acces-siag.  retaining, 
■ad  dbpodag  of  records  in  the  system: 
Storage:  Paper  and  magnetic  tape 
Retrievability:  Name  and  language 

Safeguards:  Maintained  in  combination  lock  safes  Access  on  a 
need-to-know  basis 

ReteatioB  aad  disposal:  Record  updated  semiannually    Papers  are 
destroyed  by  pulping  and  tapes  are  erased  upon  inclusion  of  infor- 
mation in  employee's  official  record 
System  manager(s)  and  address: 
Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington,  DC    20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC    20^05 
Identification     requirements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (12CFR  1901  H)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

CoBlcstiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appeaUng  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Employees. 

CIA— II 

System  name:  Modem  Language  Aptitude  Test  Scores  (MLAT). 
System  locatloa: 

Central  Intelligence  Agency 
Washington,  DC   20505 
Categories  of   iadividuals   covered   by   tbe  system:    Selected   appli- 
cants  and  employees   who  have   taken   the   Mcxlern    Language   Ap- 
titudc'rest 

Categories  of  records  in  the  system:  Name,  biographic  data  and 
test  scores 

Authority  lor  maiatenaace  ol  the  system:  Title  5,  U  S.C  Chapter 
41 

Central  Intelligence  Agency  Act  of  1949,  as  Amended  — Public 
law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  S  C  .  Section 
3101). 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  Language 
1. earning  Center  personnel  to  evaluate  student  potential  for  learning 
a  foreign  language. 

Used  by  Personnel  Officers  in  deciding  appointment  and  job 
placement. 

Aptitude  test  scores  are  provided  to  Foreign  Service  Institute 
when  employee  is  enrolled  in  their  language  program 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  name. 

Salegnards:  Stored  in  combination  lock  safes;  access  on  a  need- 
to-know  basis. 

ReteBtioB   aad  disposal:   Destroyed   upon   termination   of   Agency 
employment    Unsuccessful  appUcant  records  are  destroyed  after  12 
months.  I>eslniction  of  records  is  by  pulping. 
System  manager(s)  and  address: 
Director.  Office  of  Training 
Central  Intelligence  Agency 
Washington.  DC    20505 

Notificatioa  procedure:  Individuals  seeking  to  leam  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington,  DC   20505. 
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Idcntifkatioti  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Racerd  acccas  proccdarca:  Re<)uest  from  iadividuals  should  be  ad 
dretted  ai  indicated  in  tbe  notification  section  above. 

CMteatfaig  record  proccdarca:  The  Central  Intelligence  Agency  s 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Becard  aoarcc  catcgariaa:  Individual. 

CIA-12 
Syateni  name:  External  Training  Files. 

SytUm  locatloa: 
Central  InteUigence  Agency 
Washington,  DC.  20505. 

Categvrica  of  tadividaaU  covered  by  the  tjtUm:  Employees  spon 
sored  fuU-time  external  training  programs. 

Calcgarics  •!  rcconia  tai  tbe  syata*:  Employee  biographic  dau. 
correspondence   with   public   and   private   educational   institutions. 
transcript  and  grades,  training  requesU  and  administrative   docu 
menu    related    to    enrollment,    employees    evaluation    of    training 
cour«e  and  employee  Training  Obligation  Agreement. 

Aatkorily  lor  malatcaaacc  ol  Ike  tyatca:  Title  5,  USC.  Chapter 
41. 

Section  506(a).  Federal  Records  Act  of  1950  (44  USC,  Section 

Central  Intelligence  Agency  Act  of  1949,  as  Amended  — Public 
Law  81-110. 

Ravttac  aaas  of  records  malatalMd  la  tkc  tystcai,  iKladtag  calego- 
rtaa  al  aacn  and  tkc  parpaaca  el  SKh  aaca:  Used  by  Agency  officials 
to  determine  employee's  eligibility  for  Agency  sponsored  training 

Used  by  Agency  officials  to  enroll  employees  in  private  and 
public  educational  institutions. 

U»ed  by  Agency  officials  to  evahiate  couraes  for  future  enroll- 
ment of  employees. 

Data  for  Agency  Training  Record. 

Notification  of  funds  advanced  and  accountings  are  proved  to  the 
Office  of  Finance. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  sute  or  local  agency  mainuinmg  civil. 
criminal  or  other  relevant  enforcement  information  or  other  per 
tinent  information,  such  as  current  licenses,  if  necessary  to  obuin 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Policies  aad  practices  lor  storiag,  rctricvtag,  acccasiBg,  reUinlDg. 
aad  dhpnalag  of  records  la  the  sytUm: 

Storage:  Paper  and  punch  cards. 

RctrlcTabllHy:  Name  and  employee  number. 

Safcgaards:  Stored  in  combination  lock  safe;  access  on  need-to- 
know  basis. 

Rctaatioa  aad  dhpooal:  Destroyed  I  year  after  employee 
completes  all  course  commitments.  Destruction  by  pulping. 

Sjtttm  Biaaagcr(s)  aad  addrcas: 
Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington.  DC.  20505 

Nadflcatica  procedure:  Individuals  seeking  to  leam  if  this  system 
of  records  conUins  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acccas  pr«c«darta:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcatiag  record  proccdarca:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 


Record  source  categories:  The  sources  of  mformalion  are  from  the 
individual,  his  sponsonng  office,  and  the  external  training  facility. 

CIA— 13 

System  name:  Guest  Speakers 
System  locatloa: 

Central  Intelligence  Agency 
Washington,  DC  20505 
Categories  ol  Iadividuals  covered  by  the  system:  Individuals  under 
consideration  for  guest  speaker  engagements  in  CIA  trammg  cour 
ses  Individuals  include  members  of  the  academic  joumabsuc  and 
business  wortd  as  well  as  present  and  former  senior  Agency  and 
other  Government  officials 

Categories  ol  records  ia  the  system:  Name,  biographic  data  includ 
ing  academic  credentials,  published  materials,  correspondence  and 
administrative  records 

Aathortty  lor  maiateaaBce  ol  the  system:  SecUon  506(a).  Federal 
Records  Act  of  1950,  (44  USC  ,  Section  3101) 

ReatiM  aaes  of  records  maiBUined  la  the  system,  iacludiag  catego- 
ries ol  aacrs  aad  the  parpoaes  of  soch  oacs:  Assist  Training  Officers 
in  curriculum  development  and  selection  of  speakers  for  scheduled 
training  courses 

Policies  aad  practices  for  storlag.  retrievlBg,  acceasiag.  reulnlng, 
aad  diapoaiag  ol  records  In  the  system: 
Storage;  Paper 

Retrievability:  By  name  and  area  of  expertise. 
Salegaards:  Files  are  stored  m  a  combination  lock  safe    Use  of 
material    is    restricted    to    Trammg    Officers    involved    in    course 
development 

Retcatloa  aad  dispoaal:  Records  are  destroyed  by  pulping  when 
Agency  no  longer  has  interest  in  speaker. 
System  maaageHs)  aad  addrcas: 
Director,  Office  of  Training 
Central  Intelligence  Agency 
Washington.  DC    20505 
NotiflcatioB  procedure:  Individuals  seekmg  to  leam  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Identification     requirements     are     specified     in     the     CIA     rules 
pubUshed  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Coatcstfaig  record  procedurca:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
conceming  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Individual,  Agency  officials,  academic 
and  private  institutions.  Federal  agencies. 

CIA— 14 
System      aame:      Equal      Employment     Opportunity      Complainant 
Records 
System  locatloa: 

Central  Intelligence  Agency 
Washington,  DC   20505 
Categoric*  of  faidivldnala  covered  by  the  system:  Current  or  former 
contract,  sUff  or  detailed  miliury  personnel  of  the  Agency  as  well 
as  applicants  for  employment. 

Categories  of  records  la  the  system:  Data  collected  by  an  EEO  In 
vestigator  which  bears  on  the  charges  of  discrimination  brought  by 
the  complainant  File  conUins  swom  affidavits  from  the  complai 
nant,  the  alleged  discriminating  officerfs).  and  other  individuals 
directly  involved,  as  well  as  other  documents,  records,  or  other 
sUtistical  evidence  considered  pertinent  to  the  case  or  which  assists 
the  Agency  in  making  its  decision 

Authority  lor  maiateaancc  ol  the  system:  Equal  Employment  Op- 
portunity Act  of  1972,  Public  Law  92-261 

Executive  Orders  11478  and  5  C.F.R.,  Part  713.222 
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PRIVACY  ACT   ISSUANCES 


Routiar  ii*ei  of  rrcordii  malnUlDrd  In  tb<  syitem,  includini  cateKO- 
riea  o(  uxrf  and  thr  purposes  of  luch  us«s:  To  provide  information 
in  the  adjudication  of  complaints. 

To  provide  information  for  review  by  the  Civil  Service  Commis- 
sion. 

To  provide  information  for  Federal  court  review 

Polkie*  and  practices  for  storing,  retrieving,  acceaaing,  retaining, 
and  diapoaiag  of  records  In  the  lyttem: 

Storage:  Paper 

Retrievabillly :  By  complainant  name 

Safeguards:  t-ilcd  in  combination  lock  safes;  limited  access  by 
staff  only 

Relcvlion  and  dtapoaal;  Ca^es  resolved  within  Agency  are 
dejtrovfd  h\  pulping  after  resolution  of  case 

System  managenii  and  addreaa: 

Director.  Fqual  Kmployment  Opportunity 
Central  InleUigence  Agency 
Washington    DC    20.S05 

Notiftcatton  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
tnquines  to 

Information  and  Pnvacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC    20505 

Identification  requirements  are  specified  in  the  CIA  rules 
pubbshed  in  the  Federal  Register  (32CKR  1901  13)  Individuals  must 
compK  with  these  rules 

Record  acceu  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

CoatestiBg  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  di.sputing  the  con- 
tents thereof,  and  for  appealmg  an  initial  determination  b>  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Information  obtained  from  the  complai- 
nant, the  alleged  discnminating  official,  and  other  individuals  as 
well  as  documents,  records,  and  statistics  gathered  in  the  investigd 


CIA-15 
System  name:  Employee  Grievance  Folders 
System  location: 

Central  Intelligence  Agency 
Washington.  DC    20505. 

Categories  of  individuals  covered  by  the  system:  Employee 
Grievance  generally  filed  by  IG  Case  Number  assigned  by  Office  of 
Inspector  General 

Categories  of  records  Id  the  system:  Data  from  employees  coming 
to  Inspector  General  with  gnevances  re  nature  of  grievance,  cir 
cumstance  that  caused  grievance  and  how  settled. 

Authority  for  maintenance  of  the  system:  Executive  Order  10987, 
By  Regulation. 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C  .  Section 
3101) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L'scd  by  members  of  the 
Office  of  the  Inspector  General  to  investigate  grievance  to  its  con 
elusion 

To  refer  or  provide  information  m  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civj,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  a  statute  or  law,  regulation  or  order  issued  pur 
suant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper 

Retricvablilty :  By  case  number. 

Safetnards:  Matenals  are  stored  in  combination  lock  safe;  access 
limited  to  OIG  staff  members. 

Retealioo  and  disposal:  Closed  cases  involving  litigation  or  those 
establishing  precedence  of  poUcy  are  permanent.  Closed  routine 
cases  are  transferred  to  Records  Center  for  10  years  and  returned 


for  review  by  custodian  for  cases  selected  for  further  retention  and 
inclusion  with  other  permanent  cases    Those  no  longer  needed  arc 
destroyed  by  pulping    Index  cards  assume  disposition  of  case  files 
File  system  logs  for  assigning  case  numbers  are  permanent 
System  manager(s)  and  address: 

Inspector  (ieneral 

Central  Intelligence  Agency 

Washington.  D  (     20505 
NoUfkallon  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agencv 

Washington,  D  C    20505 
Identification     requu-ements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply   with   these   rules    HP   Request   from   individuals   should   be 
addressed  as  indicated  in  the  notification  section  above 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Information  obtained  from  complainant 
and  other  employees  when  gnevances  are  investigated. 

CIA— 16 

System  aame:  Parking  Permit  Files. 

System  location: 

Central  Intelligence  Agencv 
Washington,  DC    20505 

Categories  of  iadividuals  covered  by  the  system:  Employees 
Categories  of  records  In  the  system:  Records  include  name,  vehi- 
cle license  number,  office  designation,  location,  and  extension 

Authority  lor  maintenance  of  the  system:  Section  506(a),  Federal 
Records  Act  of  1950  (44  L'  S  C  .  Section  3101). 

Federal  Property  Management  Regulation  D-47  (GSA) 

Routine  uses  of  records  maintained  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Agency  em- 
ployees responsible  for  allocation  and  control  of  parking  spaces  at 
the  Headquarters  Building 

Policies  and  practice*  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  By  name,  vehicle  license  number,  assigned  parking 
space  number  and  assigned  reference  number 

Safeguards:  Stored  m  safes,  vaults  or  secure  area.  Access  limited 
to  staff  employees 

Retention  and  dbposal:  Records  marked  void  upon  updating  of  in- 
formation or  upon  cancellation  of  parking  permit  Files  destroyed 
upon  overall  reallocation  of  parking  permits  done  periodically 
(approximateK  once  a  year) 

System  manager(s)  and  address: 
Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washington,  DC    20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC    20505 

Indentification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901 13)  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Contestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appeahng  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Employees. 
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CIA- 17 
System  aaac:  Vehicle  Operators  File 
SystcBB  location: 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Catcforks  of  Iadividuals  covered  by  the  systcas:  Employees. 
Catcgorica  o(  records  la  the  system:  Name,  medical  qualificaUon 
forms,  score  sheets  for  driver's  test,  registers  of  permits  issued  and 
records  regarding  accidents.  Accident  report  records  include  police 
data  and  investigation  reports  in  addition  to  information  on  vehicle 
involved. 

AathMity  lor  malateaaacc  el  tb«  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  Intelligence   Agency  Act  of   1949,  as  Amended- Public 
Law  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C  .  SecUon 
3101). 

Roattac  aacs  of  records  malaUtocd  tm  the  system,  tocladiag  catego- 
rlca  of  aacrs  aad  the  pnrpoaes  of  sach  aaca:  Used  by  Agency  em 
ployees  for  issuing  official  U.S.  Government  driver's  licenses  and 
renewals. 
For  review  by  CIA  officials  in  accident  cases. 
A  record  from  this   system  of  records   may  be  disclosed   as  a 
"routine  use"  to  a  Federal,  sUte  or  local  agency  mainUining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  any  agency  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Polictet  and  practices  lor  storteg,  rctricTtag,  acccMiag,  retaining, 
aad  iHt|hT*f''g  of  records  la  the  system: 
Storage:  Paper. 

Retrievability:  Individual  name  or  driver's  permit  number 
Safegaards:    Physically    protected    in    a    secure    area.    Access    is 
limited  to  employees  who  have  the  need-to-know. 

RetcatloB  aad  dbposal:  Destroyed  by  burning  three  years  after 
license  is  no  longer  valid.  Accident  reports  are  destroyed  six  years 
after  case  is  closed. 

Syitcm  maaagerfs)  aad  addrcas: 
Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
NatMcatioa  proccdare:  Individuals  seeking  to  learn  if  this  system 
of  records   conUins   information   about   them   should   direct   theu 
inquiries  to: 

Information  and  Privacy  Coordinator 
Centnl  intelligence  Agency 
Washington,  DC.  20305. 
Identification    requirements    are    specified    ia 
published  in  the  Federal  Register  (32CFR  1901.13) 
comply  with  these  rules. 

KMard  acccas  procedares:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcatlag  rccoH  proccdarcs:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Register. 
Record  aaarce  catcgarits:  Individual. 

Agency  officials. 

Federal,  Sute  and  local  law  enforcement  agencies  m  cases  when 
employee  is  involved  in  an  auto  accident. 

CIA— 1« 
Syalem  aaase:  Personal  Property  Claim  Records. 
Sysica  locatiaa: 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Calegarici  at  ladWidBab  covered  by  tkc  tyUcm:  Employees  and 
former  employees. 

Categorfea  of  records  ia  the  system:  Claimant  name,  address,  na- 
ture and  loss  or  damage  to  personal  effecU,  inchiding  inventory  of 
items. 


the    CIA    rules 
Individuals  must 


Aathorlty  for  maiatcaaacc  of  tfce  system:  National  Security  Act  of 
1947,  as  Amended- Pubbc  Law  80-253 
Central   Intelligence    Agency    Act   of    1949,   as   Amended- Pubbc 

'section  506<a),  Federal  Records  Act  of  1950  (44  U.S.C,  Section 
3101) 

Routine  usca  ot  records  malatalaed  ia  the  system,  laclndhsg  catego- 
ries of  Bsers  aad  the  parpoacs  of  sack  aaca:  CUims  Review   Board 
determines  amount  of  fmancial  loss  lusUmcd  by  claimant 
Reimbursement  for  property  loss 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"rouUne  use  "  to  a  Federal,  sUte  or  local  agency  mainUining  civil, 
criminal  or  other  relevant  enforcement  mformation  or  other  per 
unent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retenuon  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense,  grant  or  other 
benefit. 

Policies  aad  practices  lor  storteg,  retrierteg,  acceasiag,  retalaiag, 
aad  dispoaiBg  ol  records  ia  the  system: 
Storage:  Paper 
Retricvablilty:  By  name. 

Salegaards:  Information  is  stored  in  safes  or  secure  areas.  Access 
IS  limited  to  sUff  employees  workmg  on  such  cases 

Retcatioa   and   disposal:    Records   are   destroyed   by    burning  two 
years  after  final  action  on  case 
System  maaagcr<s)  aad  addreaa: 
Director,  Office  of  Logistics 
Central  Intelligence  Agency 
Washmgton,  DC    20505. 
Nottficatloa  procedare:  Individuals  seeking  to  learn  if  this  system 
of    records    conUms    information    about    them    should    du^ct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Centnl  Intelligence  Agency 
Washington,  DC.  20505 
Identification     requirements     are     specified     in     the     CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  accem  proccdarcs:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Coatcatlag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Individual  concerned  and  vanous  Agen- 
cy sUff  elements  involved  in  processing  and  adjudication  of  claims. 

CU-1» 
System  aame:  Equipment  and  Supplies  Accountability  Records 

System  locattoa: 

Central  Intelligence  Agency  , 

Washington,  DC   20505. 

Categories  ol  tedividaala  covered  by  tke  system:  Employees 

Categories  ol  records  la  tbe  system:  Name,  signature,  office  loca- 
tion, telephone  extension  and  item  of  government  equipment  on 
loan  or  charged  to  the  employee. 

Aatkority  lor  maiateaaace  ol  tht  system:  National  Security  Act  of 
1947.  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  US  C  .  Section 
3101). 

Roattee  aaca  of  records  matetateed  te  tbe  system,  iKladiag  catego- 
ries of  aacrs  aad  tlK  parpoaea  ol  sach  aacs:  Used  by  Agency  officials 
who  control  and  account  for  government  nonexpendable  items 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  sUte  or  local  agency  mainUining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  at  current  liceases,  if  necessary  to  obuin 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  ofan  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 
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Policie«  aad  practice*  (or  ttoriag,  rclrievlag,  acctMiai,  reUtaiag, 
•■d  diip««iag  of  rvcorda  !■  the  tytttm: 

Storage:  Paper 

RetrievabilMy:  Bv  name 

Safcgaards:  Physically  protected  ui  iccure  areas.  Only  employees 
charged  with  the  responsibility  of  controlling  government  property 
have  access 

Retealioa  aad  diapoaal:  Signature  card  is  returned  to  individual 
charged  upon  return  of  item  Record  is  destroyed  by  burning  after 
inventory  adjustment  to  property  records. 

Syatea  aiaaagerts)  aad  addrcaa: 
Director.  Office  of  I.ogistKs 
Central  Intelligence  Agency 
Washington.  DC    20505 

Notifkatioa  prt>c«darc:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  accesa  procedure*:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatestiag  record  procedure*:  The  Central  Intelligence  Agency's 
regulations  for  access  to  mdividual  records,  for  disputing  the  con 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concemmg  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  toarce  categories:  Individual  concerned  and  appropriate 
accountable  property  officers 

CIA -20 
Sytttm  aamc:  Logistics  Secunty  Clearance  Records. 
Syitcm  locatioa: 

Central  InteUigence  Agency 
Washington,  DC   20505. 

Categoriea  of  iadividnals  covered  hy  the  system:  Commercial  con- 
tractors and  vendors,  persons  in  the  pnvate  sector  associated  with 
the  Agency,  and  individuals  in  other  government  agencies  con- 
tacted for  Uaison  purposes. 

Categories  of  records  ia  the  system:  Biographic  data  including 
name,  address,  position,  and  secunty  clearance  held 

Authority  for  maiateaance  of  the  system:  National  Security  Act  of 
1947,  as  Amended -Public  Law  80-253 

Central  Intelligence  Agency  Act  of  1949.  as  Amended  — Public 
Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C.,  SecUon 
3101) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  LUed  by  staff  employees 
in  conducting  Agency  business  with  the  commercial  sector  and 
liaison  with  other  government  agencies 

Policies  and   practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 
Storage:  Paper 
Retricvability:  By  individual  or  company  name 

Safeguards:  Information  stored  in  safes,  vaults  or  secure  areas. 
Access  IS  limited  to  staff  employees  with  the  necd-to-know 

Retention  and  dbposal:  Records  destroyed  upon  expiration  of 
clearance  Clearances  may  be  revalidated  three  years  after  initial 
approval 

Systrm  maBagvrisI  aad  address: 
Director.  Office  of  Logistics 
Central  Inteiiigeoce  Agency 
Washington.  DC    20505 

Notificatioa  procedure:  Individuals  seeking  to  leam  if  this  system 
of  records  contains  informatjon  about  them  should  direct  their 
inquiries  lo 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency  - 

Washington.  DC.  20505. 


Identification  requirements  are  specified  in  the  CIA  rules 
pubUsfaed  in  the  Federal  Register  (32CFR  1901  13)  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  mdK'ated  in  the  notification  section  above. 

Coatestiag  record  procedares:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Information  obtained  from  individual 
concerned  and  certifKatioo  of  clearance  from  Office  of  Secunty 

CIA— 21 

Systea      aaaie:      Privacy      and      Freedom      of      Information      Acts 
Requesters 
System  locatioa: 

Central  Intelligence  Agency 
Washmgton.  DC   20505 

Categories  ol  iadividnals  covered  by  the  systeia:  Individuals  who 
make  requests  to  CIA  under  provisions  of  the  Privacy  Act.  the 
Freedom  of  Information  Act,  and  Executive  Order  11652 

Categories  ol  records  ia  the  aystcai:  Files  contain  all  correspon- 
dence and  other  documents  related  to  the  receipt,  processing,  and 
final  disposition  of  requests  received  by  the  Agency  for  information 
under  the  Privacy  Act.  the  Freedom  of  Information  Act.  and  Ex- 
ecutive Order  11652 

Aatbority  (or  maialcaaacc  of  the  system:  Privacy  Act  of 
1974— Pubbc  Law  93-579;  Freedom  of  Information  Act  of  1974.  as 
Amended,  and  Executive  Order  11652 

Roatiac  aacs  of  records  malatalacd  in  tbc  system,  laclnding  catego- 
ries of  users  aad  the  parposcs  of  sach  uses:  Used  by  staff  employees 
for  reference  purposes  in  formulating  responses  to  Privacy  Act, 
Freedom  of  Information  Act,  and  Executive  Order  1 1 652  requests, 
and  for  reference  in  processing  cases  under  appeal  and  litigation;  to 
provide  documentation  for  referral  to  other  Federal  agencies  for 
their  review  pursuant  to  Executive  Order  11652.  and  the  Third 
Agency  Rule;  and,  as  a  source  of  mformation  for  compiling  reports 
required  by  the  Acts. 

Policies  aad  practices  for  storiag,  retricvtaig,  accessing,  retaiaing, 
aad  dispoalBg  of  records  ia  the  system: 
Storage:  Paper,  electronic  index  and  log. 
Retrievability:  By  name,  case  number. 

Safeguards:  Paper  files  are  stored  in  combination  lock  safes;  au- 
tomatic data  processing  mdex  and  log  files  need  coded  identifier  for 
activation.  Access  on  need  to  know  basis. 

Reteatioa  aad  disposal:  From  the  date  of  last  entry.  Freedom  of 
Information  Act  requests  are  destroyed  after  two  years,  and  Priva- 
cy Act  requests  are  destroyed  after  five  years  Records  are 
destroyed  by  burning. 

System  raaaager(s)  and  address: 

Chief.  Information  and  Pnvacy  Staff 

Central  Intelligence  Agency 

Washington.  DC    20505. 
Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records   contains    information    about   them    should    direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency, 

Washington,  DC    20505. 
Identification     requirements     are     specified     in     the     CIA     rules 
published    in    the    Federal    Register   (32   CFR    1901  13)     Individuals 
must  comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Requests  received  pursuant  to  the 
Privacy  Act,  the  Freedom  of  Information  Act  and  Executive  Order 

11652. 
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CIA-23 

Systam  aamc:  Polygraph  Filet. 
System  locattoa: 

Central  lotelliceace  Agcocy 
Washington.  DC.  2050S. 
CalctwiM  •t  ia4KMaab  covered  by  lk«  gj^tm:  Applkants  for 
employment,  employees,  and  cerUin  tndtviduab  considered  for  as- 
signment to  the  Agency. 

Calctoriea  of  records  fai  tb«  system:  Polygraph  report,  charts,  and 
notes. 

Anthority  lor  matelcnaacc  o(  the  system:  National  Security  Act  of 
1947.  as  Amended— Public  Law  80-253. 

Central  Intelligence   Agency  Act  of   1949.  as  Amended— Pubbc 
Law  81-110. 
Executive  Order  10450. 

Raattee  aaca  of  records  maiatafawd  la  the  system,  faKladiag  catcgo- 
rka  al  asers  and  the  parpaaca  of  sach  ases:  Used  by  the  Office  of 
Security  to  make  determinations  of  security  eligibility  for  employ- 
ment pursuant  to  Executive  Order  10450. 

Paiidcs  aad  practices  lor  storiag,  rctrtevfaig,  acccaafeag,  rctaiaiag, 
aad  dkpaalng  ol  records  hi  the  syttaa: 
Storage:  Paper  and  Upe  cassettes. 
RetrisTabillty:  By  name. 

Safegaarda:  Files  are  maintained  in  a  vault;  access  is  permitted 
only  while  in  the  custody  of  polygraph  staff  members. 

Reteatioa   and   dkpesal;    Indefinite.    Records   are   destroyed    by 
burning  when  they  become  inactive. 
System  maaagerfs)  aad  addreaa: 
Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington,  DC.  2050S. 
NotMcatiaa  proccdare:  Individuals  seeking  to  leam  if  this  system 
of   records   conUins   information   about   them   should   direct   their 
inquiries  to: 

Information  aad  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Identification    requirements    are    specified    in    the    CIA    rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  proccdarca:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  The  source  of  all  information  obtained 
is  from  the  polygraph  interviews. 

Systems  exempted  from  certaia  provialoat  of  the  act:  Pursuant  to 
authority  granted  in  Section  (j)  of  the  Act  (5  U.SC.  552a(j)).  the 
Director  of  Central  Intelligence  has  determined  to  exempt  poly- 
eranh  records  from  all  section*  of  the  Act  except  552a  (b),  (cXD 
and  (2).  (eXD.  (eK4)  (A)  through  (F),  (eX5),  (6),  (7).  (9),  (10).  and 
(II),  and  (i).  These  records  are  exempted  to  prevent  access,  ac- 
counUbility,  and  judicial  review  of  records  which  intimately  reveal 
an  Agency  security  method. 

ClA-24 
System  name:  Supplemental  Personnel  (Soft)  Files. 
System  locatioa: 

Central  Intelligence  Agency 
Wishington.  DC.  20503. 

Categortca  ol  iodlvidMU  covered  by  tbc  sjstcB:  Current  or  former 
Staff  or  contract  employees  and  deUiled  mibUry  personnel. 

Categoric*  of  rccorda  \m  the  lyftcB:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  inchiding 
procedural  checklists,  performance  appraitalt.  travel  and  shippmg 
oniers.  Information  concerning  conduct,  training,  special  qualifica- 
tions or  restrictions,  dependency  and  residence,  emergency  notifi- 
cations, biographic  daU,  Letters  of  Instraction.  Also,  cables  and 
dispaUhes  of  administrative  and  operational  significance,  and 
photographs. 


Aathorily  lor  malatcaaacc  of  the  system:  National  Secunty  Act  of 
1947,  as  Amended— Pubbc  Law  80-253. 
Central   Intelligence   Agency   Act  of   1949.  as  Amended- Pubbc 

^Section  506(a),  Federal  Records  Act  of  1950  (44  U  S.C  ,  Section 
3101). 

RoatiM  aaca  el  records  maiatalMd  ia  the  system.  iKhsdiag  catego- 
ries of  aaers  aad  the  parpoan  of  sach  aaca:  Used  as  a  supplement  to 
the  official  personnel  folders  by  authorized  operating  officials  to 
facfliute  and  expedite  processing  or  procedural  requirrmenU  and 
transactions  of  employees. 

Serves  as  a  management  tool  for  administrative  aad  operating  of- 
ficials for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinatjons. 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  mdication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibihty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  a  statute  or  law,  regulation  or  order  issued  pur- 
suant thereto. 

Policies  aad  practices  lor  storiag,  retrieving,  acccasiag,  retaiaiag. 
aad  dhposfag  of  records  fas  the  system: 
Storage:  Paper,  and  magnetic  disc. 

RctrievahUity:  By  name,  office  and  end  daU  of  assignment 
Safegaarda:   Files   are   maintained   in   vaulted   areas   or   approved 
metal  filing  cabinets;  file  release  is  on  a  controUed-loan  basis  to 
authorized  ofHcials.  Access  to  information  on  magnetic  disc  is  on 
bmited  need-lo-know  basis  using  controlled  password  identifier 

Reteatioa  aad  dkposal:  Upon  intra-Agency  transfer,  transfer  file 
lo    gaining    component    personnel    office     Upon    separation    from 
Agency,  transfer  material  for  inchision  in  Official  Personnel  Folder 
to   Office    of   Personnel;    maintain    remaining   file    6    months    and 
destroy.   Destruction  is  by  pulping  for  paper    Magnetic  discs  are 
erased  upon  completion  of  reassignment. 
System  maaager(s)  aad  addrcas: 
Chief,  DDI  Administrative  Staff 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Notlflcatioa  procedare:  Individuals  seeking  to  leam  if  this  system 
of   records   contains   information   about   them    should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505 
Identification    requirements    are    specified     in    the    CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901  13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedarcs:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

CoatcatiBg  record  procedures:  The  Central  InuUigence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tenu  thereof,  and  for  appealing  an  initial  determination  by   CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rules  section  of  the  Federal  Register. 
Record  sonrce  categories:  Employee. 
Career  Service  PaneL 
Agency  officials. 

CU-2S 
System  aamc:  Supplemental  Personnel  (Soft)  Files. 

System  locatiaa: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  ladivldaals  covered  by  the  system:  Current  or  former 
sUff  or  contract  employees  and  dcuiled  mibUry  personnel 

Categories  of  records  ta  tbe  system:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  including 
procedural  checklists,  performance  appraisals,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  qualifica- 
tions or  restrictions,  dependency  and  residence,  emergency  nolifi- 
cations,  biographic  data.  Letters  of  Instruction.  Also,  cables  and 
dispatches  of  admmistrative  and  operational  significance,  and 
photographs. 

Anthority  lor  maiatcaaacc  of  the  system:  National  Security  Act  of 
1947.  as  Amended-Pubbc  Law  80-253. 
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Central   InleUigcnce    Agency    Act   of    1949,   as   Amended— Public 
Law  81  110 
Section  S06<a).  Federal  Record*  Act  of  J950  (44  U.S.C.  Section 

Jion 

Roatiac  uae*  ol  record*  ■ataUiBMl  is  tk«  tjtttm,  iBcladiag  calc(o- 
ria  of  maen  aad  tk«  parpoac*  of  mch  aaca:  Used  as  a  supplement  to 
the  offtcLal  personnel  folders  hy  authorized  operating  officials  to 
facditate  and  expedite  processing  or  procedural  requirements  and 
transactions  of  employees 

Serves  as  a  management  tool  for  administrative  and  operating  of 
ficials  for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determmations 

To  refer  or  provide  mformation  m  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  Law  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibiUty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  a  statute  or  law,  regulation  or  order  issued  pur- 
suant thereto 

Policies  aad  practices  for  storiag,  retrieving,  acccMiag,  rctaiaiag, 
aad  diapooiag  of  records  ia  tk*  tjttem: 
Storage;  Paper  and  magnetic  medu. 
Retrievabilitj:  Bv  name 

Safegaar^:  Files  are  maintamed  in  vaulted  areas  or  approved 
metal  filing  cabinets,  file  release  is  on  a  controUed-loan  basis  to 
aulhonzed  officuls 

Reteatioa  aad  dlapoaal:  Retained  one  year  after  separation  from 
the  .Agency  when  material  of  soft  file  is  reviewed  to  determine  and 
destroy  any  duplicate  records  which  are  contained  in  the  official 
personnel  folder,  and  ensure  filing  of  material  in  operational  files, 
as  appropriate 

Systeai  aiaaagcrts)  aad  addrcas: 
Chief.  Personnel  Officer.  DDSAT 
Central  Intelligence  Agency 
Washington.  DC    20505 

Nodflcatloa  procedarc:  individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC    20505 

Identification  requirements  are  specified  in  the  CIA  rules 
pubbshed  m  the  Federal  Register  (32CFR  1901  13).  Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  ind«viduals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatestjag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concemmg  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  toarce  categories:  Employee. 

Career  Service  Panel. 

Agency  officials. 

CU-2* 
System  aame:  Supplemental  Personnel  (Soft)  Files. 
SystCH  locatioa: 

Central  Intelligence  Agency 
Washington.  DC    20505 

Categories  of  iadividnals  covered  by  the  systeni:  Current  or  former 
staff  or  conlraci  employees  and  detailed  military  personnel. 

Categories  of  records  ia  the  systeni:  Memoranda  of  discussions, 
worthing  copies  of  personnel  and  contract  actions  including 
procedural  checkhsts,  performance  appraisals,  travel  and  shipping 
orders  Information  concerning  conduct,  training,  special  qualifica- 
tions or  restrictions,  dependency  and  residence,  emergency  notifi 
cations,  biographK  data.  Letters  of  Instruction  Also,  cables  and 
dispatches  of  administrative  and  operational  significance,  and 
photographs 

Aatbority  (or  aiaiatcaaace  of  the  system:  National  Security  Act  of 
1947.  as  Amended -Public  Law  80-253 

Central  Intelligence  Agency  Act  of  1949.  as  Amended— Public 
Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C  .  Section 
3101). 


Roatiac  uses  ol  records  maintaiaed  ia  the  system,  includlag  catego- 
ries of  nftrs  aad  the  purposes  of  such  uses:  Used  as  a  supplement  to 
the  official  personnel  folders  by  authorized  operating  officials  to 
facilitate  and  expedite  processing  or  procedural  requirements  and 
transactions  of  employees. 

Serves  as  a  management  tool  for  administrative  and  operating  of- 
ficials for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinations 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  a  statute  or  law.  regulation  or  order  issued  pur- 
suant thereto 

Policies  aad  practices  lor  storing,  retricviag,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 

Storage:  Paper  and  magnetic  medu. 

Retrievability:  By  name 

Safetuards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  fiUng  cabinets,  file  release  is  on  a  controlled-loan  basis  to 
authorized  officials 

Retention  and  disposal:  Retained  one  year  after  separation  from 
the  Agency  when  material  of  soft  file  is  reviewed  to  determine  and 
destroy  any  duplicate  records  which  are  contained  in  the  official 
personnel  folder,  and  ensure  filing  of  material  in  operational  files, 
as  appropnate 

System  maaagerd)  and  address: 
Career  Management  Officer/DDA 
Central  Intelligence  Agency 
Washington.  DC    20505 

Notificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC    20505 
Identification     requirements     are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcsting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Employee. 
Career  Service  Panel. 
Agency  officials. 

CIA -27 

System  name:  Supplemental  Personnel  (Soft)  Files. 
System  location: 

Central  Intelligence  Agency 
Washington,  DC    20505 

Categories  ol  individuals  covered  by  the  system:  Current  or  former 
staff  or  contract  employees  and  detailed  military  personnel. 

Categories  of  records  in  the  system:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  including 
procedural  checklists,  performance  appraisals,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  qualifica- 
tions or  restrictions,  dependency  and  residence,  emergency  notifi- 
cations, biographic  data.  Letters  of  instruction  Also,  cables  and 
dispatches  of  administrative  and  operational  significance,  and 
photographs. 

Authority  for  maintenance  ol  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central   Intelligence   Agency   Act   of   1949,   as   Amended— Public 
Law  81-110 
Section  506(a).  Federal  Records  Act  of  1950  (44  US  C  ,  Section 

3101). 

Routine  uses  ol  records  maintained  ia  the  system,  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Used  as  a  supplement  to 
the  official  personnel  folders  by  authorized  operating  officials  to 


FEDERAL  REGISTER,   VOL.   42,   NO.    1 84— THURSDAY.   SEPTEMBER   23,    1977 


CENTRAL  INTELLIGENCE  AGENCY 


48061 


facUitate  and  expedite  processing  or  procedural  requirements  and 
transactions  of  employees 

Serves  as  a  management  tool  for  administrative  and  operating  of- 
ficials for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determiaalions. 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc 
ing  or  implementing  a  sUtute  or  law,  regulation  or  order  issued  pur 
suant  thereto. 

Polkks  and  practices  lor  storteg.  rctricvhig,  acccaaing,  retaining, 
aad  dbpoateg  el  records  ia  the  sysUm: 
Storasc:  Paper. 
RctrlevabilHy:  By  name. 

Saf«g«anU:  Files  are  mainUined  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controUed-loan  basis  to 
authorized  officials. 

Rctaatioa  and  dkpoaal:  Upon  intra-Agency  transfer,  transfer  file 
to  gaining  component  personnel  office.  Upon  separation  from  the 
Agency,  mainuin  in  Division  for  2  years  then  transfer  material  for 
inclusion  in  Official  Personnel  Folder  to  Office  of  Personnel,  hold 
remaining  file  6  months  and  destroy.  Destruction  is  by  pulpmg. 
System  maaager(s)  aad  addrcas: 

Chief.  Career  Management  Suff,  DDO. 
Central  Intelligence  Agency 
Washington,  DC   20505 
NolMcatlan  procedure:  Individuals  seeking  to  learn  if  this  system 
of   records   contains   information    about   them   should   direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC   20505 
Identification     requirements     are     specified     in    the     CIA     rules 
pubUshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcsting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  arc  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 
Record  source  categories:  Employee. 
Career  Service  Panel. 
Agency  officials. 

CU-M 
System  aaac:  SupplemenUl  Personnel  (Soft)  Files. 

Syatcai  locatioa: 

Central  Intelligence  Agency 
Washington,  DC   20505 

Categories  ol  iadlviduaU  covered  by  the  system:  Current  or  former 
sUff  or  contract  employees  and  detailed  miliury  personnel. 

Categories  o(  records  la  the  system:  Memoranda  of  discussions. 
working  copies  of  personnel  and  contract  actions  including 
procedural  checklists,  performance  appraisals,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  qualifica- 
tions or  restrictions,  dependency  and  residence,  emergency  notifi- 
cations, biographic  daU,  Letters  of  InstrucUon.  Also,  cables  and 
dispatches  of  administrative  and  operational  significance,  and 
photographs. 

Aathority  lor  maiaUaaacc  ol  the  system:  Natioihl  Security  Act  of 
1947,  as  Amended— Pubbc  Law  80-253. 

Central  Intelligence  Agency   Act  of   1949.  as  Amended- Pubbc 

Law  81-110.  _     ^ 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  S.C,  Section 

3101). 

Kaatiac  aaea  ol  records  maiataiaed  ia  the  system,  iacladfaig  catego- 
ries of  ascrs  aad  the  parpoacs  ol  sach  aaea:  Used  as  a  supplement  to 
the  official  personnel  folders  by  authorized  operating  officials  to 
facOiUte  and  expedite  processing  or  procedural  requirements  and 
transactions  of  employees. 


Serves  as  a  management  tool  for  admmisUative  and  operating  of- 
ficials for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determmationi. 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  vioUtion  or 
potential  violation  ol  law  whether  civU,  cnmmal.  or  regulatory  in 
nature,  to  the  appropnate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  vioUlion  or  charged  with  enforc- 
ing or  implementing  a  statute  or  Uw,  reguUuon  or  order  issued  pur- 
suant thereto 

Policies  and  practices  lor  storiag,  relrieving,  accessing,  reUiaing. 
aad  dbpoaing  ol  records  in  the  system: 
Storage:  Paper 
Retrievability:  By  name 

Salcgaards:  Files  are  mainUined  in  vaulted  areas  or  approved 
meul  fUing  cabinets;  fUe  release  is  on  a  controlled  loan  basis  to 
authorized  officials. 

Reteatioa  aad  disposal:  After  mlra-Agency  transfer,  resignation, 
or  retirement,  screen  folder  immediately  transferring  items  that 
should  be  filed  in  the  Official  Personnel  file,  operational  items  to 
appropriate  operating  files,  and  process  the  remaining  material  as 
follows:  Intra-Agency  transfer- forward  file  to  gaming  offKC. 
retirement  from  Agency -hold  retirement  cases  18  months  and 
destroy,  and.  resignation  from  Agency- hold  resignation  cases  I 
year  and  destroy 

System  manager(s)  and  addrcas: 

AdminisUative  Officer,  Office  of  the  DCI 
Central  Intelligence  Agency 
Washington,  DC    20505 
Notificatioa  procedarc:  Individuals  seeking  to  learn  if  this  system 
of   records   contains    information   about   them    should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC   20505 
Identification     requirements     are     specified     in     the     CIA     rules 
pubUshed  m  the  Federal  Register  (32CFR  1901  13)   Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Coalcstlag  rccoH  proccdnrcs:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents  thereof,   and   for   appealing  an   initial   determination   by   CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  ia 
the  CIA  rules  section  of  the  Federal  Register 
Record  source  categories:  Employee. 
Career  Service  Panel. 
Agency  officials. 

CU-29 
System  aame:  Manpower  Control  System 

System  locatioa: 

Central  Intelligence  Agency 
Washington,  DC    20505 

Categories  of  iadividaaU  covered  by  the  system:  Current  and 
former  Agency  personnel  and  miliUry  or  civilian  personnel  on 
detail  to  the  Agency. 

Contract  employees  since  January  1969 

Applicants  in  process  for  employment  for  whom  clearance  has 
been  requested. 

Recipients  of  Agency  awards 

Participants,  and  beneficiaries  designated  by  deceased  employees 
who  were  participants,  in  the  Agency's  retirement  system  and 
VolunUry  Investment  Plan. 

Categories  ol  records  ia  the  system:  DaU  on  employment  history. 
fitness  reports,  qualifications  and  skills,  insurance  and  medKal 
benefits,  retirement  sUtus,  VolunUry  Investment  PUn  accounts. 
emergency  designees,  home  and  work  addresses.  Agency  awards. 
miliury  reserve  daU.  cases  in  process  for  employment,  ceilings, 
position  and  suffing  patterns. 

Aatbority  lor  maiateaaacc  ol  tbc  system:  National  Secunty  Act  of 
1947.  as  Amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949.  as  Amended-Public 
Law  81-110,  „^     o 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C,  Section 

3K)I). 
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PRIVACY  ACT  ISSUANCES 


Central  Intelligence  Agency  Retirement  Act  of  N64  for  Certain 
Fmploveen.  a»  Amended  -  Pljhiic  Law  88-64 1 

R««tia«  matt  of  rvcvrtlt  ■aiatalard  la  tb«  lyttra,  iacladlBg  catego- 
ries of  aacr*  aad  the  parpoac*  ol  tmck  asn:  To  provide  statistical  re 
ports  for  CIA  managemcnl  on  strength,  distnbution  and  utilization 
of  manpower,  average  grades  and  salaries,  minontics.  projected 
retirements,  profiles  of  Agency  skills  and  qualifications,  compara- 
tive rates  on  promotions,  separations,  new  employees,  reasons  for 
separations 

To  provide  rosters  and  statistics  for  beads  of  Career  Services  to 
assist  them  in  admtnistenng  their  career  development  and  evalua- 
tion programs,  including  promoUon  rates  and  headroom,  fitness  re- 
port raUngs.  qualifications,  changes  in  tbeir  Career  Services 

To  provide  staffing  patterns,  grade  and  salary  data  for  office 
beads  required  for  staffing  and  budget  projections 

To  provide  salary,  leave,  benefits  and  entitlements  for  the  payroll 
system. 

To  provide  rosters  and  statistics  for  components  within  the  Of 
fice  of  Personnel  responsible  for  administering  recruitment. 
bospitalizatiQil.  msurance,  retirement,  and  Volunteer  Investment 
Programs 

To  provide  records  of  employees  entering  on  duty  and  employee 
separatMos  and  current  status  tapes  or  rosters  to  Agency  com- 
ponents of  concern 

To  provide  statements  of  accounts  to  employees. 

Polirin  aad  practice*  for  ftoriag,  rctrieviag,  acccaaiag,  retaiaiag, 
••d  ditpoaiag  of  records  la  tkc  fystcn: 

Staragc:  Magnetic  tape  and  disk 

RetrlevaMllt jr :  By  name,  employee  number,  organization  code. 
socul  secunty  number,  or  position  number 

Safegaards:  Tapes  and  disks  are  maintained  in  a  special  room  in  a 
vaulted  area  with  access  only  by  special  badge  All  tapes  arc  under 
control  of  a  tape  bbrarian.  Each  tape  has  a  "secunty"  profile 
which  the  requester  of  the  tape  must  match  AU  requests  for  recur- 
ring or  special  reports  must  be  approved  by  the  C-.ief  of  the 
Statistical  Reporting  Branch  or  his  authonzed  designee  Data  is 
released  only  as  related  to  personnel  under  the  requester's  direct 
supervision  and  control  or  to  individuals  responsible  for  administer- 
ing a  particular  Agency  program  On-line  query  to  the  system  is 
limited  to  personnel  responsible  for  the  maintenance,  update,  and 
preparation  of  input  data  to  the  system  and  to  employees  in  the 
Statistical  Reporting  Branch  by  controlled  password 

Reteatioa  aad  diq>oMil:  Permanent  retention  of  subsystems  cur 
rently  in  operation  When  system  is  fully  operational,  a  record 
schedule,  mcluding  disposal,  will  be  implemented 

Sjftem  Baaagerti)  aad  addreas: 

Ehrector,  OffKC  of  Personnel 
Central  Intelligence  Agency 
Washington.  DC    20505 

NotificatioB  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  mformation  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements     are    specified     in     the     CIA     rules 
published  m  the  Federal  Register  (32CFR  1901. B)    Individuals  must 
comply  with  these  rules 

Record  access  procedarci:  Request  from  individuals  should  be  ad- 
dressed as  mdicated  m  the  notification  section  above. 

Coatcstlag  record  proccdares:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
conceramg  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  aoarce  categories:  Applicants,  employees  and  parent 
Federal  agency  of  detailee 

CIA-3» 

SjHtm  aaaie:  Applicant  Files. 

Sjttem  locatiea: 

Central  Intelligence  Agency 
Washington.  DC    20505 

Categories   of   iadividaals   covered   b; 

apply  for  employment  with  CIA. 


the   syitea:    Persons    who 


Categories  of  records   ia   the  system:    Personal,    medical   and   em 
ployment     history     statements,     educational     transcnpls.     personal 
references,   interview   reports,   test  results,  correspondence,  photo- 
graphs, review  comments,  and  proccssmg  records 

Aatbority  for  maialenaacc  of  the  system:  Central  Intelligence 
Agency  Act  of  194V.  as  Amended- Public  Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  US C,  Section 
1101) 

National  Security  Act  of  1947.  As  Amended- Public  Law  80-253 

Routiae  uses  of  records  maiataiaed  iu  the  system,  iacludiag  catego- 
ries of  users  aad  the  purpoaes  of  such  uses:   I'sed   to  review   appli- 
cant's qualifications  for  CIA  position,  for  security  background  in 
vestigation;     and     for     medical     screening     for     determination     by 
authonzed  Agency  official  to  offer  employment 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense,  grant  or  other 
benfit 

Policies  aad  practices  for  sloriag,  rctrieviag,  accessiag,  retaining, 
aad  disposiag  of  records  la  the  system: 
Storage:  Paper 
Retrievability:  By  name. 

Sategvards:  Approved  containers  or  area  when  not  in 
use  — controlled  loans  to  authonzed  officials 

Reteatioa  aad  disposal:  Applicant  files  placed  in  process  for  em- 
ployment but  subsequently   cancelled  are  retamed  up  to  two  years 
and  destroyed  by   burning.   Files  on  applicants  who  may  be  of  in- 
terest at  a  later  date  arc  retained  indefinitely 
System  maaagerd)  aad  address: 
Director.  Office  of  Personnel 
Central  Intelligence  Agency 
Washington.  DC    20505. 
Notificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washmgton.  DC    20505 
Identification     requirements    are     specified     in     the     CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concemmg  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Applicant. 

Educational  institutions 

Physicians 

Letters  of  Reference. 

Agency  officials. 

Federal  agencies. 

CIA— 31 
System  name:  Cunent  Employees  and   Former  Employees  (official 
Personnel  files  and  records  related  thereto). 
System  location: 

Central  Intelligence  Agency 
Washington.  DC    20505 

Categories  of  indlvidnaU  covered  by  the  system:  Current  or  former 
staff  or  contract  employees  and  detailed  military  and  civilian  per- 
sonnel, and  cunent  and  former  members  of  Advisory  Groups 

Categories  of  records  ia  the  system:  Personal  and  employment  his- 
tory statements,  personnel  actions,  fitness  reports,  commendations, 
biographic  profile,  retirement  status,  training,  emergency/casualty 
cases,  awards,  travel  anangements,  medical  and  insurance  claims, 
conespondence,  qualification  registers,  photographs,  and  informa- 
tion relating  to  the  suitability  and  fitness  of  the  individual,  com- 
plaints and  grievances,  external  employment  assistance.  Voluntary 
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Investment  Plans,  financial  and  educational  assisUnce,  recreation 
programs,  exit  processing.  United  Givers  and  Savings  Bond,  blood 
donors. 

AathorHy  lor  maiaUaaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — Pubbc  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended- Pubbc 
Law  81-1 10 

Central  Intelligence  Agency  Retirement  Act  of  1964  for  Certain 
Employees,  as  Amended— Public  Law  83-643. 

Secuon  506(a),  Federal  Records  Act  of  1950  (44  U  S  C  ,  Section 
3101). 

Boattec  ascs  of  records  maiataiaed  la  the  system,  bKladiag  catego- 
ric* ol  aim  aad  the  parpoacs  ol  sach  aaca:  To  admmister  personnel 
assignments,  performance  evaluations,  promotions,  adverse  ac- 
tions, counseling,  retuement  determinations  of  qualifications. 
separations,  medical  or  insurance  cUims,  sUUstical  reports,  and 
other^vise  make  decisions  on  the  rights,  benefits  or  entitlements, 
and  utilizations  of  individuals. 

To  prepare  transcnpts  in  response  to  a  request  from  another 
government  agency  relative  to  employment  consid«rations  by  that 
agency.  Employment  and  credit  verifications.  To  update  the  Agen- 
cy Qualifications  Record  System  To  refer  or  provide  informaUon 
in  response  to  or  by  direction  of  court  order  or  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law  whether  civil. 
criminal,  or  regulatory  in  nature  to  *e  appropriate  agency  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  vioUtion 
or  charged  with  enforcing  or  implementing  the  statute  or  rtile,  regu- 
lation, or  order  issued  pursuant  thereto. 

To  provide  a  data  source  for  production  of  summary  descnptive 
sUtistics  and  analyUcal  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  mainUined,  or  for  related  personnel 
management  functions  or  manpower  studies;  or  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  management 
functions. 

To  respond  to  inquines  from  attorneys  and  insurance  companies 
reUtive  to  litigation  of  an  accident  claim. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use  "  to  a  Federal,  sUte  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  cunent  bcenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

Policies  and  practices  for  itoriag,  relrieTlaf,  acccaaiog,  retaining, 
aad  dbposlng  of  records  In  the  system: 
Storage:  Paper  and  microfilm 
Retrtcvabllity:  By  name 

Safeguards:  Files  are  maintained  in  vaulted  areas  or  approved 
meul  filing  cabinets;  file  release  is  on  a  controUed-loan  basis  to 
authorized  officials 

RctcBttoa   and   disposal:    Agency    portion   of   the   official   file   is 
destroyed  by  burning  75  years  after  birth  of  employee  or  60  years 
after  date  of  earbest  document. 
System  maaa|er(s)  aad  address: 
Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington,  DC   20505 
Notificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of   records   conuins   information   about  them    should   direct   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  InteUigence  Agency 
Washington,  DC   20505 
Identification     requirements     are     specified     m     the     CIA     rules 
pubUshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcttiiig  record  prt»c«dur*s:  The  Central  Intelligence  Agency's 
reguUtions  for  access  to  individual  records,  for  dispuUng  the  con 
tents   thereof,   and   for  appealing  an   initial  determmation   by   CIA 
concerning  access  to  or  conecUon  of  records,  are  promulgated  in 
the  CLA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Other  government  agencies. 

Educational  institutions 

Employee. 


Agency  officials. 

CIA -32 
SysUm  aame:  Consultant  and  Independent  Contractor  Records. 
System  locatioa: 

Central  Intelligence  Agency 
Washington.  DC    20505 
Categories  ol  iadividaaU  covered  by  the  system:  ConsulUnts  and 
mdependent  contractors  who  are  generaUy  sclf^mployed  and  who 
are  engaged  under  contract  to  provide  technical,   management  and 
scientific  advice  and  services  to  the  Agency 

Categories  ol  records  ia  the  system:  Performance  evahiatjons.  ad 
ministrative  documents  on  compensation  and  benefit  commitments, 
termination   agreements   and   conespondence,   biographic   data,   ap 
pointment  or  contract  data 

Authority  lor  maiateaaacc  ol  the  system:  National  Secunty  Act  of 
1947.  as  Amended  — Pubbc  Law  80-253 

Central    InteUigence    Agency    Act   of    1949.   as   Amcnded-Pubbc 
Law  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  US C,  Section 
3101) 

Rootiac  uses  ol  records  maiataiaed  in  the  system.  faKladiag  catego- 
ries ol  users  aad  the  purpoaes  of  sach  ases:  To  admmister  contrac 
tual    provisions— benefits,    compensation,    transportation,    termma 
tion.   performance   evaluation,   references,   and   to  otherwise   make 
decisions  on  the  rights,  benefits  or  entitlements  and  utilizations  of 
the  individual 

As  a  source  for  managerial  sutistical  and  analytical  studies,  and 
other  related  personnel  management  functions  or  manpower  stu 
dies 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use  "  to  a  Federal,  state  or  local  agency  mamUmmg  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
Unent  information,  such  as  cunent  bcenses,  if  necessary  to  obuin 
information  relevant  to  an  Agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense.  grant  or  other 
benefit 

Policies  aad   practices'  lor  storlag,  rctrieviBg,  acccasiag,  retaiaiag, 
aad  disposing  ol  records  in  the  system: 
Storage:  Paper  and  microfilm 
Retrievability:  By  name 

Safeguards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets;  file  release  is  on  a  controUed-loan  basis  to 
authonzed  officials,  maintained  dunng  active  employment  and 
retained  after  separation  in  accordance  with  esUbbshed  record 
disposal  schedules. 

Reteatioa  and  disposal:  Records  are  destroyed  by  pulpmg  75 
years  after  birth  of  mdividual  or  60  years  after  date  of  earliest 
document 

System  maBafer(s)  aad  address: 
Director,  Office  of  Personnel 
Central  Intelligence  Agency 
Washington.  DC   20505. 
NotificatioB  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records   conUins    information   about   them    should   direct   theu^ 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  InteUigence  Agency 
Washington,  DC   20505. 
Identification     requirements     are     specified     m     the     CIA     rules 
pubUshed  in  the  Federal  Register  (32CFR  1901.13)    Individuals  must 
comply  with  these  rules 

Record  access  procedares:  Request  from  mdividuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above 

Coatestiag  record  proccdares:  The  Central  InteUigence   Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con 
tents   thereof,   and   for  appealing   an   initial  determination   by   CIA 
concemmg  access  to  or  conection  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 
Record  soarcc  categories:  Individual 
Agency  officials 
References  as  indicated  by  the  individual. 
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CIA -33 

Sjritcia    nanc:     Prospective    Contributors    for    the    Collection    of 
Foreign  Intelligence. 
System  locattoa: 

Central  Intelligence  Agency 
Washington,  D  C    :0S0^ 
Categorlet  of  ladlvidaals  covered  by  Ibc  system:   Individuals  who 
voluntarily    indicate   a   willingness   to   contnbute    to    Foreign    Intel- 
ligence 

Catcfoiie*  •!  records. la  the  system:  Psychological  assessment 
data 

Aathority  (or  maialcDaocc  of  the  system:  National  Security  Act  of 
1947.  as  Amended— Pubbc  Law  80-25V 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Pubbc 
Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  S.C..  Section 
3101) 

Roatiae  uses  of  records  maiatained  1b  the  system,  iacladlag  catego- 
ric* of  osers  aad  (be  purposes  of  sack  uses:  Agency  officials  use  the 
psychological  assessment  data  to  assist  them  m  reaching  a  decision 
concerning  an  affiliation  with  the  Agency 

Polktes  aad  practice*  for  storiag,  rctrfcviag,  accesaiag,  retaiaiag, 
•■d  disposiag  of  records  la  the  tystcm: 

Storage:  Paper  form,  converted  to  microfilm  after  two  years. 
RetrievablUty:  By  name. 

Safegaards:  Files  are  stored  in  security  approved  containers.  Ac- 
cess IS  on  a  need-to-know  basis. 

RcteatioB  aad  dbpoaai:  Files  arc  maintained  for  two  years  then 
microfiimed    Files  are  destroyed  by  burning  after  microfilming 
System  maaagcr<s)  aad  address: 

Director.  Office  of  Technical  Service 
Central  Intelligence  Agency 
Washington.  DC    20505. 
NottfkatioB  proccdarc:  Individuals  seeking  to  learn  if  this  system 
of   records    contains    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washmgton.  DC    20505 
Identification     requirements    are    specified     in    the    CIA     rules 
pubUshed  m  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedure*:  Request  from  individuals  should  be  ad- 
dressed as  indicated  m  the  notification  section  above. 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  mdividual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  mitial  determination  by  CLA 
concemmg  access  to  or  correction  of  records,  are  promulgated  in 
the  CL\  rules  section  of  the  Federal  Register. 

Record  source  caCesorics:  Individuals  and  Agency  officials. 

CIA-34 
System  name:  Clinical  and  Psychiatric  Files  (Employees). 
System  locatloa: 

Central  Intelligence  Agency 
Washington.  DC   20505. 
Categories  of  ladividaals  covered  by  the  system:  CIA  employees 
and  their  dependents,   military   and   Federal  civilian  employees  to 
CIA  detailees  and  theu-  dependents;  and  retired  or  separated  em- 
ployees and  their  dependents 

Categoric*  of  records  hi  the  system:  Contains  all  physical  examina- 
tions, laboratory  data.  X-rays,  private  physician  reports,  reports  of 
on-the-job  injuries  and  illnesses;  results  of  psychiatric  screening 
and  testing,  reports  of  psychiatric  mterviews,  records  of  immuniza- 
tions, and  related  medical  material 

Aathority  for  maiateaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended-PubUc  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C,  Section 
3101). 

Title  5.  U.S.C,  Section  7901. 


Routiae  lues  of  records  mafataiacd  ia  the  system,  lacladiag  catego- 
ric* of  aser*  aad  the  parpoae*  of  such  ases:  By  Agency  personnel  for 
evaluation  of  suitability  for  assignment,  fitness-for-duty,  health 
maintenance  and  in  reviewing  applications  for  medical  disabihty 
retirement. 

By  the  Civil  Service  Commission  in  the  case  of  an  employee 
under  that  system  who  applied  for  medical  disabihty. 

By  the  Office  of  Workers'  Compensation  Programs,  Department 
of  Labor,  in  the  case  of  an  employee  who  appbes  for  its  compensa- 
tion. 

To  provide  information  to  Federal  agencies  for  employees  who 
are  bewg  assigned  or  detailed  to  those  agencies 

Policies  aad  practices  for  storiag,  rctricviag,  acccssiag,  rctalaiag, 
aad  dbpoaiag  of  records  la  the  system: 

Slorafc:  Files  are  maintained  in  paper  form  fikd  in  an  identifying 
jacket.  Certain  information— medical  history,  laboratory  and  assign- 
ment data— are  contained  on  magnetic  tape  and  punch  cards.  Prin- 
touts from  the  automated  data  processing  are  filed  in  the  subject's 
medical  file 

Rctricvability:  Access  is  by  a  file  identification  number  which  is, 
in  turn,  cross  referenced  to  a  name 

Safcfuards:  Files  are  stored  in  vaulted  main  file  room.  During 
periods  when  files  are  undergoing  active  processing  they  are 
secured  in  locked  safes  Unauthorized  entry  into  the  vaulted  file 
room  is  controlled  via  an  alarm  system.  Access  to  computer  infor- 
mation is  controlled  by  limiting  the  number  of  medical  personnel 
approved  for  such  access  by  an  identifying  password.  Access  to  the 
main  vault  file  room,  locked  safes  and  the  Agency  Records  Ceyter 
is  controlled  by  limiting  the  number  of  personnel  authorized  such 
access. 

Retcatioa  aad  disposal:  Files  are  retained  until  such  time  as  the 
employee  retires  or  separates  from  the  Agency— at  which  time, 
they  are  retired  to  the  Agency  Records  Center.  To  meet  statutory 
requirements,  they  are  then  retained  for  a  period  of  75  years  from 
date  of  birth.  Destruction  of  records  will  be  accomplished  through 
burning.  Magnetic  tapes  are  degaussed. 

System  maaa(«r<a)  aad  addrcm: 

Director,  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  DC   20505 

Netificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC   20505 
Identification    requirements    are    specified    in    the    CIA    rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatcstlng   record   procedures:   The  Central   Intelligence   Agency's 

regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 

the  CIA  rules  section  of  the  Federal  Register. 

Record  soarcc  categorie*:  The  individual  supplies  his/her  medical 
history  and  additional  information  is  developed  through  routine 
medica]  processing. 

Reports  from  private  physicians  and/or  medical  facilities  when 
permission  is  granted  by  the  individual  concerned. 

CIA— 35 

S]r*tem  aamc:  Clinical  and  Psychiatric  Files  (Applicants). 

Systcn  locatloa: 

Central  Intelligence  Agency 
Washington,  DC    20505. 

Categories  of  iadlvidaals  covered  by  tkc  system:  Applicants  for 
Agency  Employment. 

Categories  ol  records  la  the  lystcai:  Contains  all  physical  examina- 
tions, laboratory  data.  X-rays,  private  physician  reports,  reports  of 
previous  on-the-job  injuries  and  illnesses,  results  of  psychiatric 
screening  and  testing,  reports  of  psychiatric  interviews,  records  of 
immunizations,  and  related  medical  materiaL 

Aathority  for  malDteaaac*  of  the  system:  National  Security  Act  of 
1947.  as  Amended— Public  Law  80-253. 
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Central   Intelligence   Agency   Act   of    1949,   as   Amended— Pubbc 
Law  81-1 10  _     ^ 

SecUon  506(a),  Federal  Records  Act  of  1950  (44  US  C  .  Section 

3101). 
Title  5,  U.S.C,  Section  7901 

Routiae  uses  of  records  maiaUiaed  la  the  system,  iMludiag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Used  by  Office  of  Medi 
cal  Services  to  evaluate  the  medical  suiubility  of  applicants  for  em 
ployment. 

Policies  aad   practices  for  storiag.  retricviag,  acccssiag.  reUiaiag, 
aad  disposlBg  of  records  ia  the  lysUa: 
Storage:  Paper  and  X-ray  fdm 
Retrievablllty:  By  name 

Safegaards:  Files  arc  stored  m  vaulted  main  file  room  Dunng 
periods  when  files  are  undergoing  active  processing  they  are 
secured  m  locked  safes  Unauthorized  entry  into  the  vaulted  file 
room  is  controlled  by  an  alarm  system  Access  to  computer  infor 
malion  is  controlled  by  limiting  the  number  of  medical  personnel 
approved  for  such  access  by  an  identifying  password.  Access  to  the 
main  vault  file  room,  locked  safes  and  the  Agency  Record  Center  is 
controlled  by  limiting  the  number  of  personnel  authorized  such  ac- 
cess. 

Retcatioa  aad  disposal:  Successful  applicant  files  are  converted  to 
employee  files    Files  are  retained  until  such  time  as  the  employee 
retires  or  separates  from  the  Agency  — at  which  time,  they  are  then 
retired  to  the   Agency   Record  Center.  To  meet  sututory   require 
ments,  they  are  then  reUined  for  a  period  of  75  years  from  dale  of 
birth    Destruction  of  records  is  accomplished  through  burning    Ap 
pUcant  files  not  processed  are  retained  for  a  period  of  two  >ears, 
records  are  then  destroyed  by  burning. 
System  maaager(s)  aad  address: 

Director,  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  DC    20505 
Notiflcatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Identification    requirements    are    specified     in    the    CIA     rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individual*  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatestiag  record  procedures:  The  Central  Intelligence  Agencv  s 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  (or  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  The  individual  supplies  his/her  medical 

history  and  additional  information  is  developed  through  routine 

medical  processing    Reports  from  private  physicians  and/or  medical 

facilities  when  wntten  permission  is  granted  by  the  individual  con- 
cerned. I 

CIA  — 36 
System  aame:  Medical  Facilities  and  Physicians. 

System  locatloa: 

Central  Intelligence  Agency 
Washington,  DC    20505. 

Categories  of  individuals  covered  by  the  system:  Lists  of  medical 
facilities  and  names  of  physicians  in  the  Metropobtian  Washington 
area. 

Categories  of  records  In  the  system:  Name,  business  address,  and 
phone  numl>ers  of  physicians  and  medical  facilities 

Authority  for  maiateaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 

Central  InteUigence  Agency  Act  of  1949,  as  Amended-Pubbc 
Law  81-110.  ^     ^ 

Section  506(a),  Federal  Records  Act  of  1950  (44  U  S  C  .  Section 
3101). 

Title  5,  use.  Section  7901 

Routiae  oscs  of  records  maiaUiaed  ia  the  system,  iBcludlag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  To  provide  mformation 
to  employees  upon  request  for  external  medical  referral. 


Policies  aad  practices  for  storiag,  retrterlag,  acccssiag,  rctakiag, 
sad  dbposiag  of  records  la  the  system: 
Storage:  Paper 

Rctricvability:  By  name,  facibty.  and  medical  tpeculty 
Safegaards:  Mamiained  m  locked  file  cabmeU    Access  on  a  need 
to-know  basis 

RetcatioB  aad  disposal:  Lists  are  conUnuously  maintaiocd    When 
updated,  old  lists  are  destroyed  by  bummg 
System  maaagcris)  aad  addrcm: 

Du-ector.  Office  of  Medical  Services 
Central  Intelligence  Agency 
Washington,  DC    20505 
NoUficatioa  proccdarc:  Individuals  seeking  to  learn  if  this  system 
of    records   contains    mformation    about    them    should    duect   theu 
inquiries  to 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC   20505 
Identification     requirements     are     specified     in     the     CIA     rules 
pubUshed  m  the  Federal  Register  (32CFR  1901.13)    Individuals  must 
comply   with   these   rules    Request  from   mdividuals  should   be   ad 
dressed  as  indicated  ui  the  notification  section  above 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  delenninaUon  by  CIA 
conceramg  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Agency  physicians  and  contract  medical 
personnel 

CU-37 
System  name:  Psychological  Test  DaU  Files. 
System  locatioa: 

Central  InteUigence  Agency 
Washington,  DC    20505 
Categories  of  iodividuab  covered  by  the  system:  Appbcanls,  CLA 
employees   and   dependents.    deUilees   and   dependents,    retired   or 
separated  employees  and  dependents 

Categories  of  records  ia  the  system:  Results  of  psychologKal  test- 
ing and  assessment  reports 

Authority  lor  maiateaaacc  of  the  system:  National  Secunty  Act  of 
1947,  as  Amended— Public  Law  80-253 

Central  InteUigence  Agency  Act  of  1949,  as  Amended-Pubbc 
Law  811 10 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C,  Section 

3101) 

Routine  uses  of  records  maiaUiaed  in  the  sysUm,  iaclndiag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  In  the  case  of  em 
ployees,  dependents  and  detailees.  to  determme  the  individual's 
skills  and  aptitudes  and  suitabibty  for  a  particular  assignment  or 
training  as  distinct  from  his  general  suiubility  for  employment 
(psychiatric  screening) 

Data  developed  to  vabdate  new  tests  and  techniques  as  part  of 
on-going  research  efforts 

To  prepare  reports  which  summarize  test  results  and  to  assist 
Agency  officials  in  selection  of  candidates  for  employment  and 
career  management  planning  for  employees 

Policies  and  practices  for  storiag,  retricviag,  acccssiag,  rctaiaiag, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper,  microfilm,  magnetic  Upe  and  punch  cards. 

Rctricvability:  By  name 

Safeguards:   Medical  files   are   stored   in   vaulted   main  file   room 
During  periods  when  files  arc  undergoing  active  processing  they  are 
secured   in   locked   safes    Access  to  computer  information   is  con 
trolled  by  limiting  the  number  of  medical  personnel  approved  for 
such  access  bv  an  identifying  password    Access  to  the  mam  vault 
file    room,   locked    safes  and   the   Agency    Records   Center   is   con 
troUed  by  Umiting  the  number  of  personnel  authorized  such  access 

Retention  aad  disposal:  Files  on  employees,  dependents  and 
detaUees  are  retained  in  Headquarters  until  retirement  or  separation 
at  which  tune  they  are  retired  to  the  Agency  Records  Center, 
where  they  are  reUmed  30  years  and  then  destroyed  by  the 
Records  Center  by  burning.  Successful  appbcants'  files  are  treated 
the  same  as  employees  Unsuccessful  appbcant  files  are  retamed 
for  a  penod  of  five  years  and  then  dcsUoyed  by  burning 
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System  maaacrrtt)  aad  addrcn: 

Direclor,  Office  of  MedKal  Servicet 

Central  IntcUi^cace  Agency 

Washington.  D  C    20505 
Notiftcatioa  proc«<i«rc:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    informaljon    about    them    should    direct    their 
iiK)Utnes  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agencv 

Washington.  DC    20505. 
Identification    requirements    arc    specified     in    the    CIA    rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules 

Record  acecM  pr*c«4mrc«:  Request  from  individuals  should  be  ad- 
dressed as  indKated  in  the  notification  section  above. 

Coatestiag  record  procednrea:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  aoarce  categories:  The  individual  through  the  completion 
of  a  variety  of  psychological  tests  and  interview  sessions  with 
Agency  medical  officers. 

CIA-3S 

System  name:  Congressional  Liaison  Records. 

System  locatioa: 

Central  Intelligence  Agency 
Washington,  DC    20505 

Categories  •(  iadividaal*  covered  by  the  system:  Matters  of  liaison 
w<th  Congressional  Offices  are  filed  in  the  name  of  the  member  of 
the  OffKe  involved 

Catcforie*  of  records  in  the  system:  Liaison  record. 

Correspondence  file. 

Newspaper  and  publication  clippings. 

Aatbority  for  mafaiteBancc  oi  the  system:  Section  506(a),  Federal 
Records  Act  1950  (44  U  S  C,  Section  5101) 

Routiae  uses  of  records  maiataiaed  la  the  system,  iacladiag  catego- 
ries of  oaers  aad  the  purposes  of  toch  uses:  Handle  requests  from 
members  and  Committees. 

Coordinate  Agency  position  on  proposed  legislation. 
Prepare  Agency  position  papers 

Policies  and  practices  tor  storiag,  retrieviag,  accessiag,  rctaiaiag, 
aad  disposiag  of  records  ia  the  system: 
Storage:  Paper  and  magnetic  media. 
Retricvability:  By  the  name  of  the  Member  of  Congress. 

Safeguards:  All  records  are  stored  in  a  combination  lock  safe;  ac- 
cess is  rcstncted  only  to  OI.C  personnel. 

Reteatioa  aad  disposal:  Records  for  which  OLC  is  office  of 
record  are  permanent  Non-record  or  temporary  items  are  cut  off 
annually,  transferred  to  Records  Center,  recalled  after  5  years  and 
screened  for  selected  files  which  are  incorporated  into  permanent 
records.  Residual  material  is  destroyed  by  pulping 

System  managcr(i)  and  address: 

Legislative  Counsel 
Central  Intelligence  Agency 
Washington,  DC    20505 

Notificatiea  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington,  DC    20505 
Identification     requirements     are     specified     in     the     CIA     rules 
pubhsbed  u>  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  m  the  notification  section  above. 

Coatestiag  record  procedares:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Agency  officials. 


Offices  of  Members  of  Congress,  Congressional  committees  and 
other  Government  agencies. 

CIA-J» 
System  aame:  Publications  About  CIA. 
System  locatioa: 

Central  Intelligence  Agency 
Washington.  DC    20505. 

CatefoHca  of  bidlvidaab  covered  by  the  system:  Authors  of  publi- 
cation, CIA  employees,  and  other  individuals  mentioned  in 
newspaper  articles  about  CIA. 

Categoriea  of  records  la  the  system:  Newspaper  articles: 
By-lined  articles  mentioning  CIA. 
Articles  mentioning  CIA. 
Correspondence    concerning   arrangements    for   press    interviews 
with  CIA  officers. 

Authority  for  malatcaaoce  of  the  system:  Section  506(a),  Federal 
Records  Act  1950  (44  U  S.C  ,  Section  3101). 

Routiae  uses  of  records  maiataiocd  la  the  system,  iacludlag  catego- 
ries of  users  sad  the  purposes  of  such  uses:  Used  by  Agency  officials 
researching  articles  on  the  CIA. 

Policies  aad  practices  for  storiag,  rctricviBg,  accessiag,  rcUioiag, 
aad  disposiag  of  records  ta  the  system: 
Storage:  Paper. 
Retricvability:  By  name 

Safeguards:  Files  are  stored  in  a  vaulted  room:  access  upon 
request  on  a  need-to-know  basis. 

RctcatioB  aad  disposal:  Permanent. 

System  manageris)  aad  address: 

Assistant  to  the  Director  for  Public  Affairs 
Office  of  the  Director 
Central  Intelligence  Agency 
Washuigton,  DC   20505 

Notificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington,  DC    20505. 
Identification    requirements    are    specified    in    the    CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901  13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  recordi,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Newspaper  articles  and  correspondence. 

CIA— 40 
System  aame:  CIA  Authors  File. 
System  location: 

Central  Intelligence  Agency 
Washington.  DC.  20505. 

Categories  of  indWIdnals  covered  by  the  system:  CIA  employees 
(current  and  past)  who  have  published  commercially. 

Categoric*  of  records  ia  the  system:  Name  of  author  and  title  and 
source  of  pubUcation. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-233. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C,  Section 
3101). 

Routine  uses  of  records  maintained  la  the  system,  including  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Used  for  author  display 
exhibit  in  CIA  Library. 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  la  the  system: 
Storage:  Manual  card  fOe. 
Retricvahiltty:  By  name  of  author. 
Safegaards:  Located  in  limited  access  building. 
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Reteatioa  aad  dbposal:   Records  destroyed  when  obsolete  or  no 
longer  needed  by  pulping 

System  maaager(s)  aad  addreas: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington.  DC    20505 
Notificatioa  procedare:  Individuals  seeking  to  learn  if  this  system 
of   records   conuins    information   about   them    should    ducct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC    20505 
Identification     requirements    are     specified     in     the     CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13)   Individuals  must 
comply  with  these  rules 

Record  access  procedares:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Coatestiag  record  procedares:  The  Central  Intelligence  Agency  s 
reguUtions  for  access  to  individual  records,  for  disputing  the  con- 
tenU  thereof,  and  for  appeabng  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 
Bccord  soarce  categories:  Individual  authors. 

CIA-41 
System  name:  Intelligence  in  Public  Literature  File. 
System  location: 

CenUal  Intelligence  Agency 
Washington,  DC    20505 
Categories  of  IndivldaaU  covered  by  the  system:  Individuals  *ho 
have  written  on  the  general  topic  of  intelligence  and  have   been 
reviewed   in  the   pubbc   media;  individuals   identified  as  being  in- 
volved in  intelligence  activities. 

Categories  of  records  la  the  system:  Media  articles  on  personabties 
and  events  relating  to  subject  of  intelligence. 

Aatkority  for  mahstenaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — Pubbc  Law  80-253. 

Central  InteUigence  Agency  Act  of  1949,  as  Amended-Puhbc 
Law  81-110.  ^^     o 

Section  506(a),  Federal  Records  Act  of  1950  (44  U  S  C  .  Secuon 
3101). 

Rontinc  aacs  of  records  maiataiaed  la  the  system,  iacludlag  catego- 
ries of  nsers  aad  the  parpoacs  of  such  uses:  Used  to  provide  Agency 
and  other  USIB  components  a  ready-reference  file  on  open  btera- 
ture  relating  to  intelligence. 

Policies  and  practices  lor  storiag,  rctricviag.  acccsdag,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  archives  boxes  of  media  articles. 
Retricvability:  By  name  of  author  or  general  topics. 
Salegnards:  File  is  open  to  any  Agency  or  Intelligence  Communi- 
ty employee  on  an  official  Usk;  requests  for  access  to  classified 
portions  arc  screened  on  the  basis  of  official  "necd-to-know 

Reteatioa  aad  dkposal:  Articles  and  topics  are  discarded  when  no 
longer  used. 

System  maaageria)  «■'  address: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Notificatioa  procedare:  Individuals  seeking  to  leara  if  this  system 
of  records   conUins   information   about   them    should   du-ect   their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 

Washington,  DC.  20505.  ^      <-.*        i 

Identification  requirements  ara  specified  in  the  CIA  rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedares:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Coatestiag  record  procedures:  The  Central  Intelligence  Agency's 
reguUtions  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appeabng  an  initial  determmaUon  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 


Record  source  oalegorics:  Foreign  and  domestic  news  medui,  in 
tclligence  reports 

CIA -42 
System  aame:  Library  Open  I  ilerature  Ready  Reference  File. 
System  locatioa: 

Central  Intelligence  Agency 
Washington.  DC    20505 
Categories  of   IndlvidnaU  covered   b,    the   system:    Individuals   ap 
peanng  in  news  media 

Categories    of    records    ia    the    system:    Articles    concerning    in 
dividuals  of  intelligence  interest 

Authority  lor  maiatenance  of  the  system:  National  Security  Act  of 
1949,  as  Amended  — Pubbc  Law  80-253 
Central    Intelbgence    Agency    Act   of    1949.   as   Amendcd-Pubbc 

Section  506(a),  Federal  Records  Act  of  1950  (44  U  S  C  .  SecUon 
3101) 

Routine  uses  of  records  maioUined  ia  the  system.  Iacludlag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  To  provide  traditional 
bbrary  reference  service  to  Agency  officials  It  serves  as  an  adjunct 
to  sUndard  pubbshed  reference  works  and  suppbes  uiformaUon  not 
otherwise  readily  available 

Policies  aad  practices  lor  storing,  retrieving,  accessing,   retaining, 
aad  disposiag  of  records  ia  the  system: 
Storage:  Hard  copy  file  of  media  articles 

Retrievability:  By  subject,  organization  or  personal  name;  some 
are  retnevable  by  a  manual  or  a  computer  index  to  the  file 

Safegaards:  Requests  for  mformalion  are  screened  for  ap- 
propriateness 

Reteation  aad  disposal:  Articles  and  categories  are  discarded 
when  no  longer  needed 

System  maaager(s)  aad  addrem: 

Director.  Office  of  CenUal  Reference 
Central  Intelligence  Agency 
Washington,  DC   20505 
Notificatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    conUms    informaUon    about    them    should    du-ect    iheu 
inquiries  to: 

Information  and  Pnvacy  Coordinator 
Central  Intelligence  Agency 
Washmgton,  DC    20505 
Identification     requuements     are     specified     m     the     CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  mdividuals  should  be  ad- 
dressed as  indicated  in  the  noiificaUon  section  above 

Coatestiag  record  procedures:  The  Central  Intelbgence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  sonrce  categories:  Foreign  and  domestic  news  media 

CIA-43 
System  name:  Bnefing  Program  File. 
System  locatioa: 

Central  Intelbgence  Agency 
Washington,  DC    20505 
Categories  of  individuaU  covered  by  the  system:  Those  uidividuals, 
both  foreign  and  U  S  ,  who  have  visited  CIA  for  official  bnefmgs 
under  the  CIA  Briefing  Program 

Categories  of  records  in  the  system:  Names,  dates  of  visiu.  and 
parent  organizations  of  visitors 

Authority  for  maiateaaace  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — Pubbc  Law  80-253. 

Central  Intelbgence  Agency  Act  of  1949.  as  Amended  — Pubbc 
Law  81-110.  ^     ^ 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  S  C  ,  SccUon 
3101) 

Routiae  uses  of  records  mainUined  ia  the  system,  iacladiag  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  Used  in  planning  bnefing 
programs 

Policies  aad  practices  lor  storiag,  retrievfasg,  accessiag,  rctaiaiag, 
aad  dbposiag  of  records  la  the  system: 
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storage:  ^  x  5  index  cards. 
Retricvability:  By  name. 

Safrgnardi:  Kept  in  secure  area;  only  authorized  officials  have 
access  to  the  file 

Retcolioa  and  disposal:   Destroy   ^  years  after  cutoff    Cut  off  at 
end  of  each  calendar   year    Screen.    Destroy   duplicate  copies  and 
housekeeping  records    Maintain  remainder  in  current  file  area  for  S 
years  and  destroy    Destruction  by  pulping 
Systrm  inaoag«r(s)  and  address: 
DDI  Executive  Officer 
and  Assessments  Staff 
Central  Intelligence  Agency 
Washington.  DC    20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  ahout  them  should  direct  their 
inquines  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements    arc     specified     in     the     CIA     rules 
published  m  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  acccM  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  arc  promulgated  in 
the  CI.A  rules  section  of  the  Federal  Register 

Record  source  categories:  Official  correspondence  from  parent  or 
ganizatioos  of  individuals  to  be  briefed. 

CIA-44 

System  name:  Foreign  Map  Sources  Files. 
System  location: 

Central  Intelligence  Agency 
Washington,  DC    20505. 
Categories  of  Individuals  covered  by  the  system:  Selected  U  S.  and 
foreign  individuals  and  firms  having  a  potential  to  provide  foreign 
maps 

Categories  of  records  In  the  system:  Names,  extracts  from  open 
literature,  intelligence  reports,  records  of  map  acquisitions. 

Authority  tor  maintenance  of  the  system:  National  Security  Act  of 

1947.  as  Amended-Pubbc  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Pubhc 
Law  81110. 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  S  C  .  Section 
3101) 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  provide  information 
in  support  of  foreign  map  acquisition 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainiag, 
and  dbposing  of  records  in  the  system: 
Storage:  Paper. 
Retrievability:  By  name. 

Safeguards:  Kept  in  secure  area;  only  authorized  personnel  have 
access 

Retention  and  disposal:  Destroy  data  on  individual  source  when 
procurement  action  is  complete  or  source  potential  is  ended. 
Destruction  by  pulping 

System  manager<s)  and  address: 

Director.  Office  of  Geographic  and 
Cartographic  Research 
Central  Intelligence  Agency 
Washington,  DC   20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contams  information  about  them  should  direct  their 
inquiries  to 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements    are    specified     in    the    CIA     rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 


Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Individuals,  intelligence  reports,  open 
literature. 

CIA-45 

System  name:  Soviet-U.S.  Contacts  File. 
System  location: 

Central  Intelligence  Agency 

Washington.  DC    20505 
Categories  of  individuals  covered   by  the  system:   Prominent   U.S. 
citizens,   such   as   members  of  Congress  and   high-ranking  govern- 
ment  officials,    who   have   met  prominent   Soviets   at   meetings   re- 
ported in  the  press. 

Categories  of  records  in  the  system:  Names  and  titles  of  in- 
dividuals, dates  and  places  of  meetings,  subjects  discur.scd  as  re- 
ported m  the  Soviet  and  US    press 

Authority  for  maintenance  of  the  system:  National  Security  Ac'  of 
1947,  as  Amended- Public  Law  80-253 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— i*ublic 
Law  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  US  C  ,  Section 
3101) 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  prepare  briefing 
material  for  US  officials  who  plan  to  visit  the  USSR  or  hold 
discussions  with  Soviets  in  the  United  States. 

Policies  and  practices  for  storing,  rctricviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Computer  tapes  and  paper. 

Retrievability:  Name  of  Soviet  or  U.S.  participants,  date,  general 
subject,  and  locations  of  meetings. 

Safeguards:  Requests  for  mformation  are  screened  for  ap- 
propriateness   Files  are  stored  in  combination  locked  safes 

Retention  and  disposal:  File  started  in  1974  and  still  considered 
experimental;  continuation  will  depend  upon  utility,  no  file  destruc- 
tion to  date 

System  managcr(s)  and  address: 

Director,  Office  of  Central  Reference 
Central  Intelligence  Agency 
Washington,  DC    20505 

Notifkatiofl  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Identification    requirements    are    specified    in    the    CIA     rules 
published  in  the  Federal  Register  (32CFR  1901.13). 

Record  access  procednrcs:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Soviet  and  U.S.  press. 

CIA-44 
System  name:  Academic  Relations  File. 
System  location: 

Central  Intelligence  Agency 
Washington,  DC.  20505. 
Categories  of  hudiridaals  covered   by  the  system:   Scholars   with 
whom  the  DDI  maintains  contact  for  the  purpose  of  exchanging 
research  and  analyses. 
Categories  of  records  ia  the  system:  Names  and  addresses. 
Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  Amended— Public  Law  80-253. 


FEDERAL   REGISTER,    VOL.    42,   NO.    184 THURSDAY,    SEPTEMBER   22,    1977 


CENTRAL  INTELLIGENCE   AGENCY 


18069 


Central   IntelUgence   Agency    Act  of    1949,   as   Amended -,Public 
Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  SC,  Section 

3101) 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  snch  uses:  Reference  for  corrcspon 
dencc;  mailing  of  unclassified  Agency  publications 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining, 
and  deposing  of  records  in  the  system: 
Stemgc:  5x8  index  cards. 
Retrievability:  By  name 

Salcgnards:  Kept  m  secure  area,  only  authorized  officials  have 
access. 

Retention  and  dlspoonl:  Reviewed  every  2  years  and  records  are 
destroyed  on   individuals  no  longer  associated  with  the  program 
Destruction  is  by  pulping 
System  managerfs)  and  address: 

Coordinator  for  Academic  Relations 
Central  Intelligence  Agency 
Washington,  DC   20505 
Notifkatlon  procedure:  Individuals  seeking  to  learn  if  this  system 
of   records    contains    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC   20505 
Identification    requirements    are    specified     in    the    CIA     rules 
pubUshed    in    the    Federal    Register   (32   CFR    1901  13)     Individuals 
must  comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Correspondence  and  personal  contact. 

CIA— 47 
System  name:  Professors  and  Placement  Officers  of  Selected  Col- 
leges. 
System  location: 
Central  Intelligence  Agency 
Washington,  DC   20505. 
Categories  of  indlvidnais  covered  by  the  system:  Those  key  in- 
dividuals in  selected  colleges  who  may  be  able  to  assist  the  Office 
of    Economic    Research    in    its    professional    recruiting    effort    for 
economics  analysts. 

Categories  of  records  In  the  system:  Names  and  parent  organiza- 
tions. 

Authority  for  maintenance  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  Amended— Public  Law  81-110 

SecUon  506(a),  Federal  Records  Act  of  1950  (44  US  C  .  Section 
3101). 

Routine  uses  of  records  matatalned  In  the  system.  Including  cstego- 
rics  of  users  and  the  purposes  of  snck  nscs:  Used  in  Office  of 
Economic  Research  recruiting  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  List. 
Retrievability:  By  name. 

Safeguards:  Kept  in  secured  area;  only  authorized  officials  have 
access. 

Retention  and  disposal:  Review  annually  and  destroy  records  on 
individuals  no  longer  associated  with  the  activity.  Destruction  is  by 
pulping. 
System  managerfs)  and  address: 

Director,  Office  of  Economic  Research 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records   conuins   information   about   them    should   direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 


Central  Intelligence  Agency 
Washington.  DC    20505 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901  13)  Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above 

Contesting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories;  Professional  contacts  esublished  by  the 
Office  of  F:conomic  Research  and  Agency  recruiters 

CIA -48 
System  name:  Cryptographic  Access  File. 
System  location: 

Central  Intelligence  Agency 
Washington.  D  C    20505 
Categories  of  individuals  covered  by  the  system:  Agencv  staff  per- 
sonnel,  contract   employees,   and   contractor  employees   who   have 
been  aulhonzed  access  to  cryptographic  information 

Categories  of  records  in  the  system:  Biographic  mformation  in- 
cluding name,  date  of  birth,  social  secuntv  number,  and  Agency 
component  or  commercial  employer  and  dale  of  clearance  of  per 
son  bemg  granted  access 

Authority  lor  maintenance  ol  the  system:  Executive  Order  10450. 
Pubhc  Law  81  513,  dated  13  May  1950 

Routine  uses  of  records  mainUined  in  the  system.  Includhig  catego- 
ries of  users  and  the  purposes  of  snch  uses:  Control  and  accountabili 
ty  of  cryptographic  access  clearances 

Certify  to  Agency  officials  and  to  other  agencies  and  private  con- 
tractors names  of  individuals  who  possess  a  cryptographic 
clearance 

Users  of  this  mformation  are  the  Office  of  Security  and  Office  of 
Communications 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
•'routine  use"  to  a  Federal,  slate  or  local  agency  mainUining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  Agency  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  In  the  system: 
Storage:  Paper  and  computer. 
Retrievability:  By  name 

Safeguards:  Information  on  paper  media  is  stored  in  combination 
lock  safes  or  in  a  secure  area;  access  is  limited  to  authorized  em- 
ployees on  a  need-to-know  basis  Information  stored  on  the  com- 
puter system  is  subject  to  safeguards  eslabbshed  by  the  Office  of 
Security. 

Retention  and  disposal:  Paper  files  are  retained  until  the  clearance 
IS  rescmded    Destruction  of  paper  records  is  accomplished  through 
burning.  Computer  records  are  revised  when  clearance  is  rescinded 
System  manager(s)  and  address: 

Director,  Office  of  Communications 
Central  Intelligence  Agency 
Washington,  DC    20505 
Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquines  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Identification     requirements     are     specified     in     the     CLA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901  13)   Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Contesting  record  procednrcs:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an   initial  determination   by   CIA 
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concerning  access  (o  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  loarcc  calegoriM:  The  source  of  biographic  information  is 
the  Office  of  Secuniy  or  official  correspondence  notifying  Offiee 
of  Communications  of  a  change  in  the  individual's  status 

Employee. 

ClA-49 
Syftem  aame:  Directorate  of  Operations  Records  System. 
System  location: 

Central  Intelligence  Agency 
Washington.  DC    20505 

Categories  o(  indWidaala  covered  by  the  tytteoi:  Individuals  who 
are  of  foreign  intelligence  or  foreign  counterintelligence  interest  to 
the  CIA.  either  because  of  their  actual,  apparent,  or  potential  as- 
sociation Mith  foreign  intelligence  or  foreign  countenntelligence  ac- 
tivities, or  because  they  are  of  actual  or  potential  use  to  CIA. 

Categoric*  o(  records  ta  the  system:  Categones  of  records  include 
administrative,  management  and  policy,  personabty.  operational, 
and  impersonal  subjects  based  primarily  on  foreign  intelligence  and 
foreign  countennteUigence  reports 

Aatbority  (or  maialeBaacc  of  the  system:  National  Secunty  Act  of 
1*4^,  as  Amended— Pubbc  Law  80-2";^ 

Central  InteUigence  Agency  Act  of  1^9.  as  Amended— Public 
Law  81-110 

SecUoD  506<a).  Federal  Records  Act  of  1950  (44  U.S.C,  SecUon 
3101) 

Immigration  and  Nationality  Act,  as  Amended  — Public  Law  82- 
414 

Routine  uses  of  records  malotaised  la  the  system,  lacladiag  catego- 
ries of  users  and  the  purposes  of  s«ch  uses:  To  provide  information 
withm  CIA  and  to  selected  Federal  agencies  and  military  depart- 
ments for  the  conduct  of  foreign  intelligence  operations. 

To  provide  mformation  within  CIA  and  to  the  FBI.  other 
selected  Federal  agencies,  and  military  departments  for  the  conduct 
of  foreign  countennteUigence  operations 

To  conduct  national  Agency  name  checks  for  other  agencies  as 
required  by  National  Security  Council  Directive  and  the  Immigra- 
tion and  Nationabty  Act  o(  1952  in  the  interest  of  the  security  of 
the  United  Sutes 

To  provide  information  to  the  Immigration  and  Naturabzation 
Service. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  slate  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent  information,   such   a^   current  licenses,   if  necessary   to   obtain 

infonnation  relevant  to  an  Agency  decision  conceniins  the  hiring  or 

retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense.  grant  or  other 
bCDCfil 

To  provide  infonnation  to  U.S.  and.  through  estabUshed  liaison 
channels,  selected  foreign  government  agencies  in  national  security 
or  criminal  cases. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  Id  the  system: 

Storage:  Paper,  microfonns,  and  magnetic  media. 

Retrlevability:  By  name 

Safeguards:  Stnct  controls  have  been  imposed  to  minimize  the 
risk  of  compromising  mformation  held  Employees  are  allowed  ac- 
cess to  the  index  and  files  only  after  undergoing  special  training 
There  are  degrees  of  compartmentation  which  are  designed  to  limit 
access  to  mformation  on  a  strict  "need-to-know"  basis.  Records 
are  kept  of  each  disclosure  of  a  record  to  another  agency  as 
required  by  this  act. 

Retention  and  disposal:  Retention  is  based  on  approved  records 
disposition  schedules  Destruction  is  by  pulping,  degaussing,  or 
burning. 

System  manageris)  and  address: 

Chief,  Information  Services  Staff,  DDO 
Central  Intelligence  Agency 
Washington.  DC    20505. 

NodficatioB  pn>cedur«:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
mquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 


Washington.  DC    20505 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32  CFR  1901.13)  Individuals  muit 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above 

Contesting  record  procrdures:  The  Central  IntelUgence  Agency's 
regulations  for  access  to  mdividual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  source  categories:  Other  li  S.  agencies  and  organizations.    . 

Foreign  sources  and  individuals. 

Predecessor  organizations. 

Overt  publications. 

Private  citizens. 

State  and  local  agencies. 

CIA— 50 
System  name:  Fmancial  Records. 
System  location: 

Central  Intelligence  Agency 
Washington.  DC   20505 
Calctorlea    of    individuals    covered    by    the    system:    Current    and 
former  Agency  staff  personnel,  contract  personnel,  consultants,  in- 
dependent contractors,  detailed  military  and  civilian  personnel,  and 
survivors  of  deceased  CIA  retirement  system  annuitants 

Categortea  of  rccortls  in  the  system:  Records  required  to  ad- 
minister compensation  payments,  payments  to  CIA  Retirement 
System  (CIARDS)  annuitants,  authorized  or  required  payroll  deduc- 
tions or  contributions  for  Federal,  state  and  city  income  tax,  retire- 
ment, insurance.  Credit  Union,  etc..  and  leave  entitlements  Person- 
nel actions,  contracts.  W-4s.  W-2s.  withholding  authorizations, 
banking  instructions  for  dissemination  of  employees'  salary  checks. 

Official  travel  orders,  record  of  funds  advanced  and  transporta- 
tion furnished,  copies  of  travel  claims  and  accountings 

Records  and  statements  concerning  the  status  of  funds  advanced 
to  individuals  for  official  purposes 

Correspondence  and  copies  of  all  financial  documentation  accu- 
mulated in  the  collection  and  settlement  of  amounts  due  the  Agen- 
cy from  former  employees 

Financial  accounts  and  records  concerning  employees'/former 
employees'  participation  in  the  Voluntary  Investment  Plan.  Mem- 
bership appbcation,  payroll  deduction  authorization,  quarterly 
status  statement,  funds  withdrawal  requests. 

Certifying    officers,    contracting    officers,    and    authorizing    letter 

and  lignature  card 

Aatbority  lor  malatcaancc  of  tb«  system:  Central  Intelligence 
Agency      Retirement      Act     of     1964      for     Certain      Employees,      as 

Amended- Pubbc  Law  88-M3. 

Central  Intelligence  Agency  Act  of  1949.  as  Amended  — Public 
Law  81-110 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.  Section 

3101). 

Rootlac  uses  of  records  maiataiacd  ia  the  system,  including  catcgo- 

ric«  of  aacn  aid  the  parpoaca  of  inch  nse*:  Used  by  CIA  personnel 
to  fulfill  statutory  requirements  with  regard  to  the  computation, 
payment,  and  recording  of  compensation  due  Agency  personnel  and 
annuities  due  to  CIARDS  annuitants  and  to  report  Federal,  stale, 
and  local  taxing  authorities  tax  infonnation  as  required  by  law; 
used  by  CIA  officials  to  report  and  remit  to  appropriate  Federal, 
state,  and  local  agencies  tax  withholdings,  individual  and  CIA  con- 
tributions for  retirement,  life  and  health  insurance  programs,  and 
other  deductions  as  required  or  authorized  by  the  individual. 

Used  by  CIA  personnel  concerned  with  the  administration, 
processing,  audit  and  certification  of  travel  and  transportation  ac- 
counts. 

Used  by  CIA  personnel  as  an  administrative  control  to  ensure 
that  official  funds  advanced  to  individuals  arc  properly  and  fully 
accounted  for. 

Used  by  CIA  personnel  to  pursue  and  document  efforts  made  to 
collect  amounts  due  the  Agency  from  former  Agency  personnel 

Used  by  CIA  personnel  in  the  financial  administration  of  the 
Voluntary  Investment  Plan  and  to  inform  participants  of  their  equi- 
ty in  the  Plan. 

Used  within  CIA  by  Agency  personnel  charged  with  responsibili- 
ty for  determining  that  the  commitment  and  expenditure  of  Agency 
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funds  is  authorized,  approved,  and  certified  by  offkials  to  whom 
such  authority  has  been  delegated 

Policies  aad  practices  lor  stariag,  rttrteTtaf.  acccMiag,  rMatalag, 
aad  diapoalag  of  records  ia  the  system: 

Storage:  Paper,  punch  cards,  microfilm,  magnetic  Upe  and  disks. 
Retrlcvabillty:  By  name,  employee  number,  and  component  of  as 
signment. 

Salctnarda:  Records  are  located  m  either  vaulted,  limited  access 
areas  or  m  combination  lock  safes  Access  to  the  records  is  strvrUy 
bmited  to  Agency  personnel  who  either  work  with  the  records  or 
have  an  official  need  for  the  information 

Retcatioa    aad    dkpoaal:    Method    of    disposal    is    by    buramg. 
degaussing  or  shredding,  whichever  is  the  most  appropriate  for  the 
particular  medium  in  which  the  record  is  mainUined.  Records  are 
reuined  in  accordance  with  esubbshed  record  disposal  schedules 
Syctca  maaagcrls)  aad  addrcas: 
Director,  Office  of  Finance 
Cenual  Intelligence  Agency 
Washington,  DC   20505. 
NotlHcatloa  proccdare:  Individuals  seeking  to  learn  if  this  system 
of   records    conUins    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington,  DC.  20505. 
Identification    requirements    arc    specified    in    the    CIA     rules 
pubUshed  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  acccaa  proccdarca:  Request  from  individuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above. 

CaalaatiM  rccw^  proc«lar«a:  The  Central  InteUigence  Agency  s 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  ui 
the  CIA  rules  section  of  the  Federal  Register. 
Record  aoarcc  calcgprfaa:  Individuals  and  Agency  officials. 

CIA-51 
Syatem  aaac:  Security  Duty  Office  Event  Reports. 
System  locatiea: 

Central  InteUigence  Agency 
Washington,  DC    20505. 
Categories  of  tadWIduaU  covered  by  the  systca:  Individuals  who 
conUct  the  Security  Duty  Office. 

Categories  ol  records  ia  tbe  system:  Name,  date  and  subject 
matter  of  contact  by  individual 

Aathority  lor  malnteaMcc  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — Public  Law  80-253. 
Central   InteUigence    Agency    Act  of    1949,   as   Amended- Public 

SecUon  506(a).  Federal  Records  Act  of  1950  (44  U.S.C  .  Section 
3101). 

Rontlae  uaes  of  records  malataiaed  la  the  lyftca,  iKladlng  catcfo- 
rics  ol  aaers  and  the  parpoMs  ol  snch  naca:  Brief  senior  Security  Of 
ficers  concerning  conUcts  made  by  individuals  and  events  involving 
the  Agency  and  Agency  facilities 

Policies  aad  practices  lor  storlag,  retrieviag,  acccasiag,  retalalag. 
aad  dkpoaiag  of  records  la  the  systm: 

Storage:  Paper 

RctricvabiNty:  By  name. 

Salcgaards:  Records  are  mainUined  in  office  which  is  manned  on 
a  24-hour  basis  Information  is  disclosed  to  Agency  officials  on  a 
need-to-know  basis. 

Retcntloa  and  disposal:  Records  are  mainUined  only  for  time 
period  when  subiect  is  of  interest  to  the  Agency.  Records  are 
destroyed  by  burning. 

SysUn  maaagerfs)  aad  address: 
Director.  Office  of  Security 
Central  InteUigence  Agency 
Washington.  DC.  20505. 

NadHeatioa  proccdarc:  Individuals  seeking  to  learn  if  this  system 
of  records  conUins  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 


Central  InteUigence  Agency 

Washington.  DC    20505  u       /-ia         u 

Identification  requirements  are  specified  ui  the  CLA  rules 
pubbshed  m  the  Federal  Register  (32CFR  1901  13)  Individuals  must 
comply  with  these  rules 

Record  access  procwlares:  Request  from  mdividuals  should  be  ad- 
dressed as  mdicated  in  the  notification  section  above 

Coatcstlag  record  proccdarca:  The  Central  InteUigence  Agency's 
reguUtJons  for  access  to  mdividual  records,  for  dispulmg  the  con 
tents   thereof,   and   for   appeabng   an   initul   determmation    by   CIA 
concemmg  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register 

Record  aoarcc  categoriea:  General  pubbc.  employees  and  Federal, 
sUte  and  local  officials 

ClA-52 
System  name:  Spccul  Clearance  System. 
System  locatioa: 

Central  InteUigence  Agency 
Washington,  DC    20505 
Categories  ol  iadlvidaals  covered  by  the  system:   Federal,  civilian 
and    miliury   personnel   and   represenUtives   from    pnvate   mdustry 
who  possess  special  access  clearances 

Categories  of  records  ia  the  system:  Name,  date  of  birth,  social 
security  number,  date  of  background  investigation,  organization, 
and  clearances  held 

Aatbority  lor  malateaaacc  of  the  system:  National  Security  Act  of 
1947,  as  Amended  — f*ubbc  Law  80-253 
Central   InteUigence   Agency   Act  of   1949,  as  Amended-Public 

Law  81-110  ^     ^ 

Section  506(a),  Federal  Records  Act  of  1950  (44  U  S.C  ,  Section 

3101). 

Roatlae  aaca  of  records  matatahMd  la  the  system,  lacladl^  catego- 
ries of  aaers  aad  the  parpoaes  of  sach  aacs:  To  certify  throughout  the 
InteUigence  Community  and  retated  industry  the  mdividuals  whose 
names  are  conUined  in  this  Special  Register  for  purposes  of  con- 
trolling access  to  special  classified  materials 

Policies  aad  practices  lor  storteg,  retrievlag.  acccaatag.  rctalakag, 
aad  dkpoaiag  of  rccorda  la  tW  system: 

Storage:  Cards,  computer  Upes  and  paper. 

Ketricvability:  By  name,  social  security  number,  and  organiza- 
tion. 

Salcgaards:  The  records  are  stored  in  a  secure  area.  Access  to 
the  storage  area  is  restricted  to  those  who  have  the  proper 
clearances  and  have  a  need-to-know 

RftMtlM  ui  dbpMil:  The  records  art  kept  as  long  as  ao  io- 

dividual  possesses  special  access  clearances    Records  are  destroyed 

when  individual  is  debriefed  of  special  clearance(s)    Paper  records 

arc  burned,  magnetic  upes  arc  degaussed. 

System  maaagerts)  aad  address: 
Director.  Office  of  Security 

Central  Intelligence  Agency 

Washington,  DC    20505. 
Nodflcatloa  procedare:  Individuals  seeking  to  learn  if  this  system 

of  records  conUins  infonnaHon  about  them  should  durct  theu^ 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  InteUigence  Agency 

Washington,  DC   20505  ni l        l. 

Identification  requirements  are  specified  in  the  CIA  rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13)  Individuals  must 
comply  with  these  rules 

Record  access  procedares:  Request  from  individuals  should  be  ad 
dressed  as  indicated  in  the  notification  section  above 

Coatcstiag  record  procedares:  The  Central  InteUigence  Agency's 
reguUtions  for  access  to  mdividual  records,  for  disputing  the  con 
tents   thereof,   and   for  appealing  an   initial  determmation   by   CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  m 
the  CIA  rules  section  of  the  Federal  Register 

Record  aoarcc  catcgorica:  Agency  personnel,  and  other  Federal 
agencies,  and  private  industry. 

ClA-54 
System  name:  Central  Badge  System. 

System  locatioa: 
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Central  lotelliseocc  Agency 
Washington.  DC   20505. 

Caleforte*  of  iadividaaU  covered  by  the  tytttm:  Agency  em- 
ployees and  individuals  who  required  building  access  badges. 

Catcgorin  e(  r«cor<U  la  tb«  tyatem:  Name,  date  and  place  of 
birth,  social  security  number,  photographs  and  fingerprints 

Autkortty  for  maiateaaacc  of  the  lyctca:  Central  Intelligence 
Agency  Act  of  1949.  as  Amended  — Public  Law  81-110 

Section  506<a).  Federal  Records  Act  of  1950  (44  U  S.C.  Section 
3101) 

National  Security  Act  of  1947.  as  Amended— Pubbc  Law  80-253. 

Roatiac  oae*  »l  rvcordi  maintaiaed  la  the  system,  laeiadiag  catego- 
ries of  users  aad  the  parpoaes  of  sack  aaes:  Used  by  the  Office  of 
Secunty  to  identify  and  control  access  to  Agency  facilities. 

Policies  aad  practices  for  storiag,  retrieviag.  acccsaiag,  retaiaiag, 
aad  dbpoaiag  o(  records  la  the  system: 

Storage:  Paper,  photographs  and  magnetic  media. 

RetricTabillty:  Name  and  badge  number 

Salegaards:  Records  are  mamtained  m  vault  Access  is  limited  to 
individuals  on  need-to-know  basis 

Releatioa  aad  disposal:   Retained  for  duration  of  employment  or 
association  with  the  Agency    Records  are  destroyed  by  burning  two 
years  after  resignation  or  termmation  of  the  association. 
System  maaagcrU)  aad  addrea: 
Director.  Office  of  Secunty 
Central  Intelligence  Agency 
Washington.  DC    20505 

Nottficatioa  procedare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements    are     specified     in    the    CIA     rules 
published  m  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  as  indicated  m  the  notification  section  above. 

Coatcsting  record  procedures:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appeaUng  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Employee  records  and/or  the  individual 
requesting  identification  badge. 

CIA-54 
System  name:  Security  Analysis  Records. 
System  locatioa: 

Central  Intelligence  Agency 

Washmgton.  DC    20505 
Categoric*  of   iadWidoals   covered   by   the  system:   Any    individual 
who  comes  to  the  attention  of  the  Agency  because  of  a  counterm- 
teUigence    interest    that    concerns    Agency    personnel    or    Agency 
security. 

Categories  of  records  in  the  system:  Biographic  information  and 
data  concerning  an  individual's  involvement  in  specific  intelligence 
and  counterintelligence  activities 

Authority  for  maiateoance  o(  the  system:  National  Security  Act  of 
1947,  as  Amended  — Public  Law  80-253. 

Central  InteUigence  Agency  Act  of  1949,  as  Amended— Pubbc 
Law  81  110. 

Section  506<a),  Federal  Records  Act  of  1950  (44  U.S.C  ,  Section 
3101) 

Routiae  uses  of  records  maiatained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Inform  Agency  officials 
of  potential  or  actual  CI  information  involving  Agency  personnel  or 
facilities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper 
Retrievability:  By  name 

Safeguards:  All  records  are  maintained  in  a  vaulted  area  Access 
is  limited  on  a  need-to-know  basis. 


Retention  and  disposal:  Permanent  retention. 
System  maaager(s)  and  address: 

Director,  Office  of  Secunty 

Central  Intelligence  Agency 

Washington,  DC    20505. 
Notlficatioa  procedure:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    direct    their 
inquiries  to: 

Information  and  Pnvacy  Coordinator 

Central  Intelligence  Agency 

Washington.  DC    20505 
Identification     requirements    are     specified     in    the    CIA     rules 
published  in  the  Federal  Register  (32CFR  1901  13)   Individuals  must 
comply  with  these  rules 

Record  access  proccdares:  Request  from  individuals  should  be  ad- 
dressed as  mdicated  in  the  notification  section  above. 

Coatcsting  record  proccdares:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  u> 
the  CIA  rules  section  of  the  Federal  Register. 

Record  aonrcc  categories:  Employees. 

U.S.  Government  agencies. 

Foreign  intelligence  sources 

CIA-57 
System  name:  Security  Records. 
System  location: 

Central  Intelligence  Agency 
Washington,  DC    20505. 

Categories  of  iadiridnaU  covered  by  the  system:  Applicants,  staff 
and  contract  employees,  former  employees,  consultants,  contrac- 
tors. miUtary  detailees,  individuals  of  security  interest,  persons  of 
substantive  affiliation  with  or  service  to  the  Agency,  persons  on 
whom  the  Agency  has  conducted  an  investigation.  Agency  em- 
ployees and  other  individuals  associated  with  the  Agency  who  have 
completed  an  accident  report  form,  and  Federal,  civilian  and  milita- 
ry personnel  with  whom  the  Agency  conducts  liaison 

Categories  of  records  la  the  system:  Investigation  requests 

Biographic  data  (name.  sex.  D/POB.  social  security  number,  and 
employer  and  employee  address  at  time  record  was  created). 

Authorizations  for  the  release  of  high  school  and  college  trans- 
cripts and  copies  of  those  transcripts. 

Investigative  reports. 

Appraisal  summaries  reflecting  the  rationale  for  granting  or  refus- 
ing a  security  clearance. 

DocumenUtion  of  the  final  action  taken  by  the  Office  of  Security 
concerning  any  given  investigation. 

Secrecy  agreements. 

Documentation  concerning  the  granting  or  refusing  of  special 
clearances;  levels  of  clearances  held;  approvals  for  personnel  rcas- 
signments;  notations  that  polygraph  or  other  special  interviews 
were  performed;  memoranda  concerning  security  violations;  notices 
of  termination  of  affiliation  with  the  Agency. 

Repori  of  accidents  and  investigative  reporis. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947.  as  amended  — Public  Law  80-253 

Central  Intelligence  Agency  Act  of  1949,  as  Amended— Pubbc 
Law  81-110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U.S.C.  Section 
3101). 

Executive  Order  10450 

Executive  Order  11807 

Section  19(a).  Occupational  Safety  and  Health  Act  of 
1970— Pubbc  Law  91-596. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoacs  of  mch  uses:  The  system  is  used  to 
ascertain  whether  there  is  any  existing  information  concerning  a 
person  who  is  of  immediate  interest  to  the  CIA.  The  system  is  rou- 
tinely used  when; 

a  person  appUes  for  CIA  employment; 

a  person  is  a  candidate  or  associated  with  a  candidate  for  some 
project  or  assignment; 

a  question  arises  as  to  whether  a  certain  individual  has  been 
security  approved,  or  considered  for  security  approval  by  the  CIA; 

there  is  a  need  to  obtain  the  security  file  of  an  individual  who  is 
known  (or  assumed)  to  be  the  subject  of  a  file;  and 
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CIA  receives  a  request  for  investigative  information  from  another 
Federal  agency  . 

Records  from  this  system  are  also  used  to  prepare  bnelmgs  on 
Agency  accident  experience;  to  determine  accideni  causes  and 
recommend  remedial  action;  and  to  prepare  quarterly  and  annual 
sutistical  reports  for  the  Department  of  Labor. 

Policies  aad  practices  far  storing,  retrtevtog,  aiiiming,  reUiaiag, 
and  dhposiag  of  records  In  tlie  system: 
Storage:  Paper,  microfilm,  computer  disks  and  magnetK  Upes. 
RetrtevabiUty:  By  name. 

Safcgaards:  Records  are  safeguarded  by  combination  lock  secun 
ty    conUiners,    or    are    stored    within    a    vaulted    area.    Access    is 
restricted  to  individuals  who  are  certified  on  an  "Access  List"  The 
Access  List  is  vabdated  each  month  and  pubbthed  »o  that  responsi 
ble  officials  can  msure  that  records  are  accessed  only  for  offKial 
purposes. 

RetcntioB  and  dbposal:  Files  which  conUin  Agency-developed  m 
vestigative  reports  on  an  individual  are  retained  a  maximum  of  50 
years,  then  destroyed  by  bummg  or  pulping.  Liaison  contact  files 
are  kept  for  three  years  and  then  desUoyed  by  bummg  or  pulping 
except  where  there  is  a  documented  request  to  continue  the  baison 
System  manager(s)  and  addreas: 
Director.  Office  of  Security 
Central  Intelligence  Agency 
Washington.  DC   20505. 
Notificatiea  procedare:  Individuals  seeking  to  learn  if  this  system 
of    records    contains    information    about    them    should    du^ect    their 
inquiries  to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC   20505 
Identification    requirements    are    specified    in    the    CIA     rules 
pubbshed  in  the  Federal  Register  (32CFR  1901.13).  hdividuals  must 
comply  with  these  rules. 

Record    access    procedures:    The    Central    InteUigence    Agency  s 
regulations  for  access  to  individual  records,  for  disputing  the  con 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correcUon  of  records,  arc  promulgated  m 
the  CLA  rules  section  of  the  Federal  Register. 

Record  source  categories:   Current  and   former  employees,   con 
sulunts,  contractors,  contract  employees.  miliUry  deUilees.  appb 
cants  for  employment,   persons  of  substantive  affiUation   with  or 
service   to  the   Agency.   Federal.   sUte   and  local  agencies,   educa 
tional  institutions,  employers,  personal  and  business  references  pro^ 
vided  by   the   individual  under  investigation   and  acquainUnces  of 
the  individual. 

CIA— M 
System  name:  Inspector  General  Research  Records. 
System  locatioa: 

Central  Intelligence  Agency 
Washington,  DC.  20S05 
Categories  of  iadividaaU  covered  by  the  system:  Agency  personnel 
and  other  individuals  whose  names  appear  in  documenU  assembled 
primarily  from  other  Agency  records  systems  by  the  Inspector 
General  in  relation  to  an  Executive  commission  and  LegislaUve 
committee  reviews  of  Agency  acUviUes  conducted  between  1972 
and  1976. 

Categories  of  records  in  the  system:  CIA  documents  that  are  per 
tinent  to  an  Executive  commission  and  LegisUUve  committee 
reviews  of  Agency  activities. 

Antkority  for  maintenance  of  tbe  system:  Central  InteUigence  Act 
of  1949,  as  amended— Pubbc  Law  81-110. 

SecUon  506(a),  Federal  Records  Act  of  1950  (44  U  S  C  .  Section 
3101). 

Routine  uses  of  records  mafaitained  hi  tite  system,  including  catego- 
ries of  users  and  the  purposes  of  such  nscs:  The  system  is  used  by 
Agency  officials  for  reference  use  in  connection  with  ExecuUve 
and  Legislative  reviews  of  Agency  activities. 

Policies  and  practices  lor  storing,  retricTing,  accessing,  reUming, 
and  disposing  of  records  in  the  system: 
Storage:  Paper. 

Retrievability:  Name  or  subject. 

Safegnards:  Information  is  stored  is  safes.  Access  is  bmited  to 
Agency  personnel. 


Retention  aad  dbposal:  Permanent. 
System  maaagerts)  aad  addrem: 

Inspector  General 
Central  Intelligence  Agency 
Washington.  DC    20505 
Notiflcatioa  procedare:  Individuals  seekuig  to  learn  if  this  system 
of    records    conUins    information    about    them    should    du^cct    their 
inquiries  to: 

InformaUon  and  Privacy  Coordmator 
CenUal  Intelligence  Agency 
Washmgton.  DC    20505 
Identification     requirements     are     specified     in     the     C  lA     rules 
pubbshed  m  the  Federal  Register  (32CFR  1901  13)    Individuals  must 
comply  with  these  rules 

Record   accem  procedures:    Requests   from   mdividuals   should   be 
addressed  as  mdicated  in  the  nolificaUon  secUon  above 

Contesting  record  procedures:  The  Central  InteUigence  Agency's 
regulations  for  access  to  individual  record,  for  disputuig  the  con- 
tents thereof,  and  for  appeabng  an  mitial  determination  by  CIA 
concemmg  access  to  or  correction  of  records,  arc  promulgated  m 
the  CIA  rules  secUon  of  the  Federal  Register 
Record  source  categories:  Agency  employees. 

CIA-5» 
System  name:  Unsolicited  Correspondence  from  the  General  Pubbc 
Addressed  to  the  Director  or  Deputy  Duector  of  Central  Intel- 
ligence. 
System  locatioa: 

Central  InteUigence  Agency 
Washmgton.  DC    20505 
Categories  of  individuals  covered  by  tbe  system:  Members  of  the 
General  pubbc  who  have  wntten  to  tbe  Director  or  Deputy  Director 
of  Central  InteUigence 

Categories   of    records    ia    tbe   system:    Correspondence    from    the 
general  pubbc  and  Agency  letters  of  response 

Authority    for    maintenance    of    the    system:    Central    InteUigence 
Agency  Act  of  1949.  as  amended  — Pubbc  Law  81  110 

Section  506(a).  Federal  Records  Act  of  1950  (44  U  SC  ,  Section 
3101). 

Routine  uses  of  records  malntnined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
the  Executive  SecreUry,  Office  of  the  Du-ector.  to  msure  that  cor 
respondence  is  acknowledged    Certain  correspondence  is  forwarded 
to  other  Government  agencies  for  appropnate  action 

Policies  and  practices  lor  storing,  retrieving,  acceasiag,  retaining, 
and  disposing  of  records  in  tbe  system: 
Storage:  Paper 
Retrievability:  By  name. 

Safeguards:  Records  are  in  a  vaulted  area;  access  is  controlled  by 
the  Executive  SecreUry 

Retention    and    disposal:    Subject    file    of    substantive    correspon- 
dence requiring  action  beyond  acknowledgment  reply  is  permanent 
Routine   correspondence   and   acknowledgments   are   reviewed   at   2 
year  intervals  and  destroyed  by  pulping  when  no  longer  needed,  or 
destroyed    5    years    after   original   contact    if    no    mterest    activated 
within   5   years,  or  mcorporated   into   Subject  file   if  interest   is  ac 
tivated    and    case    warrants      Employment    appbcauons      originals 
referred  to  Office  of  Personnel;  dupbcates  so  noted  and  files  cut 
off  annuaUy  and  desUoyed  by  pulping  when  2  years  old 
System  manager(s)  and  address: 
Executive  Secretary 
Central  InteUigence  Agency 
Washington,  DC    20505 
Notiflcatioa  procedure:  Individuals  seekmg  to  learn  if  this  system 
of  records  conUins  theu  correspondence  should  duect  their  inqui- 
ries to: 

Information  and  Pnvacy  Coordmator 
Central  Intelligence  Agency 
Washington.  DC    20505 
Identification     requirements     are     specified     m     the     CIA     rules 
pubbshed    in    the    Federal    Register   (32   CFR    1901  13).    Individuals 
must  comply  with  these  rules. 

Record   access  procedures:    Requests   from   individuals   should   be 
addressed  as  indicated  in  the  notification  section  above 
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CoalMtiag  reroni  procedures:  The  Central  InteUixeoce  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
teats  th«reof.  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rule*  section  of  the  Federal  Register. 

CIA-M 

SjtUm  aaoic:  Personal  and  Professional  Associates  of  the  Director 
of  Central  Intelligence. 

Syttca  l«c«tio«: 

Central  Intelligence  Agency 
Washington.  DC    20505 

Catogorka  ol  faidi*ldaala  covered  by  Ibc  sysiciH:  Personal  and 
professioaal  associates  of  the  Director  of  Central  Intelligcoce. 

Categories  of  records  la  the  tysteai:  Home  and  business  ad- 
dresses, home  and  business  phone  numbers,  category  of  association 
with  the  DCI  (e  g.  personaiyprofcssional). 

Aatkorlty  for  oiaiatcaaacc  ot  the  rysteia:  Central  Intelligence 
Agency  Act  of  1*^4.  as  amended— Public  Law  81-110  Section 
506(a).  Federal  Records  Act  of  1950  (44  U  S  C  .  Section  3101). 

Roatlac  aaes  of  records  maiataiaed  la  the  lystem,  tacladiag  catego- 
rfes  of  Bsers  aad  the  porpoaes  of  such  ases:  The  system  is  used  by 
administrative  personnel.  Office  of  the  Director,  to  insure  that  in 
formation  pertaining  to  the  Director's  associates  is  maintained  in  a 
current  manner 

Policies  aad  practices  for  storiag,  retrieviag,  acccsalag,  retainiag, 
aad  dliposiag  of  records  ia  the  rjsUm: 

Storage;  Hard  copy  computer  print-out  and  magnetic  disc  pack. 
RetrievabilHy:  By  name,  city,  or  type  of  association. 

Safegaarda:  Hard  copy  computer  print-out  stored  in  a  vaulted 
area,  access  is  coniroUed  by  the  Director's  immediate  office  staff 
Automatic  data  processing  disc  pack  requires  coded  identifier  for 
activation   Access  on  a  nced-to-know  basis. 

Reteatloa  aad  disposal:  The  hard  copy  computer  print-out  is 
stored  in  the  Office  of  the  Director  and  becomes  a  part  of  the 
Director's  personal  correspondence/files.  This  hard  copy  is 
replaced  as  changes  occur  and  the  preceding  copy  destroyed  by 
burning.  Magnetic  disc  pack  is  corrected  as  changes  occur  and 
when  no  longer  of  use  it  u  erased 

Sjrsteia  iaaBager(s)  and  addrcsa: 

Executive  Assistant  to  the  Director 
Central  Intelligence  Agency 
Washington.  DC    20505 
Notificatloa  procedare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  their  name  and  address  should  direct  inquiries 
to: 

Information  and  Privacy  Coordinator 
Central  Intelligence  Agency 
Washington.  DC    20505 
Identification     requirements     are     specified     in    the    CLA     rules 
pubhshed   in   the    Federal   Register  (32   CFR    1901.13).    Individuals 
must  comply  with  these  rules. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  as  directed  in  the  notificatioD  section  above. 

Contesdag  record  procedu^s:  The  Central  Intelligence  Agency's 
regulations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,   and  for  appealing  an  initial  determination  by  CLA 
concerning  access  to  or  correction  of  records,  are  promugated  in 
■  the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Selected  public  by  category  of  relation- 
ship with  the  DCI. 

CIA— 41 

SysteiB  aanie:  Supplemental  Personnel  (Soft)  Files. 
Systea  locatioa: 

Central  Intelligence  Agency 
Washington,  DC   20505. 

Categories  of  iadMduals  covered  by  the  system:  Current  and 
former  staff  or  contract  employees  and  detailed  personnel. 

Categories  of  records  ia  the  lystcai:  Memoranda  of  discussions, 
working  copies  of  personnel  and  contract  actions  including 
procedural  checklists,  performance  appraisals,  travel  and  shipping 
orders.  Information  concerning  conduct,  training,  special  quaLifica- 
tiont  or  restrictions,  dependency  and  residence,  emergency  notifi- 
cations, biographK  data.  Letters  of  Instruction.  Also,  cables  and 


dispatches  of  administrative  and  operations  significance,  and  photo- 
graphs. 

AathMity  for  malatcaaac*  of  the  system:  National  Security  Act  of 
1947,  as  amended— Public  Law  80-253.  Central  Intelligence  Agency 
Act  of  1949,  as  amended— Pubbc  Law  81-110.  Section  506(a) 
Federal  Records  Act  of  1950  (44  U.S.C,  Section  3101). 

Roattae  ases  of  recorda  maiataiacd  1^^  the  system,  ioclnding  catego- 
ries of  Bscrs  and  the  purposes  of  tucb  uses: 

Used  as  a  supplement  to  the  official  personnel  folders  by 
authorized  operating  officials  to  facilitate  and  expedite  processing 
or  procedural  requirements  and  transactions  of  employees. 

Serves  at  a  management  tool  for  administrative  and  operating  of- 
ficials for  purposes  of  employee  assignment,  promotion,  and  career 
development  considerations  and  determinations. 

To  refer  or  provide  information  in  response  to  or  by  direction  of 
a  court  order,  or  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  whether  civil,  criminal,  or  rcguLalory  in 
nature,  to  the  appropriate  agency  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  a  statute  or  law,  regulation  or  order  issued  pur- 
suant thereto. 

Policies  aad  practices  for  storiag,  retrieviag,  accessing,  retainiag, 
aad  disposiag  of  recorda  ia  the  system: 

Storage:  Paper. 

Retrfevahility:  By  name. 

Safcgaards:  Files  are  maintained  in  vaulted  areas  or  approved 
metal  filing  cabinets,  file  release  is  on  a  controUed-loan  basis  to 
authorized  officials 

Reteatloa  aad  disposal:  After  transfer,  resignation  or  retirement, 
screen  folder  immediately  transferring  items  that  should  be  filed  in 
the  Official  Personnel  file,  operational  items  to  appropriate  operat- 
ing files,  and  process  the  remaining  material  as  follows: 
Transfer— Forward  file  to  gaining  office;  retirement— hold  retire- 
ment cases  18  months  and  destroy;  and,  resignations- hold  resigna- 
tion cases  I  year  and  destroy. 

System  ma«agcr(s)  aad  addrcm: 
Chief,  Support  Staff 
Intelligence  Community  Staff 
Washington,  DC   20505 

Notificatloa  procedare:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Information  and  Privacy  Coordinator 

Central  Intelligency  Agency 

Washington,  DC   20505 
Identification    requirements    are    specified    in    the    CIA    rules, 
pubUshed    in    the    Federal    Register   (32   CFR    1901.13).    Individuals 
must  comply  with  these  rules. 

Record  access  procedures:  Recjuest  from  individuals  should  be  ad- 
dressed as  indicated  in  the  notification  section  above. 

CoatcstlBg  record  procedures:  The  Central  Intelligence  Agency's 
regtilations  for  access  to  individual  records,  for  disputing  the  con- 
tents thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CLA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Employee,  Career  Service  Panel,  IC  of- 
ficiate. 


(FR  Doc  77-27832  PUed  &-21-77;8:48  am] 


FEDERAL  REOISTER,   VOL.   42,   NO.    184 — THURSDAY,   SEPTEMBER   32,    1977 


COMMITTEE  FOR  THE  PURCHASE  FROM  THE  BLIND  AND  OTHER  SEVERELY  HANDICAPPED 


48075 


COMMITTEE  FOR  PURCHASE  FROM 

THE  BLIND  AND  OTHER  SEVERELY 

HANDICAPPED 

PRIVACY  ACT  OF  1974 
Annual  Records  System  Notke 

As  required  by  the  Privacy  Act  (Pub.  L.  93-579,  section 
552a(eX4)).  that  all  agencies  shall  publish  "  •  •  •  in  the  Federal  Re 
gister  at  least  annually  a  notice  of  the  existence  and  character  of 
systems  of  records  •  •  •",  following  are  the  systems  of  records  for 
the  Committee  for  Purchase  from  the  Blind  and  Other  Severely 
Handicapped. 

C.  W.  Fletcher. 
Executive  Director 

TABLE  OF  CONTENTS 

CBH— 1  General  Personnel  File 
CBH  — 2  General  Financial  Records 
CBH  — 3  Payroll  Records 

CBH-I 

System  aamc:  General  Personnel  File  for  Committee  for  Purchase 
from  the  Blind  and  Other  Severely  Handicapped— CBH— 1. 

System   locatioa: 

Executive  Director 

2009  14th  Street  North,  Suite  610 

Arlington.  Virginia  22201 

Categories  ol  ladividaals  covered  by  the  system:  Committee  mem 
bers  and  employees  (past  and  present) 

Catcgoriea  of  records  la  the  systeat:  Genera]  personnel  information, 
including,  among  other  data,  photographs,  applications,  position  de- 
scription, request  for^d  notification  of  personnel  action,  training 
records,  secunty  clearances,  titles,  service  compuUtion  date,  date  of 
birth,  grade,  salary,  employment  history,  home  address,  age,  mantal 
status,  social  secunty  number,  home  telephone  number,  resume,  letter 
of  recommendation,  and  short  biographical  sketches.  System  contains 
copies  of  Civil  Service  Commission  personnel  forms  including, 
among  other:  data  for  nonsensitive  or  noncritical-sensitive  position, 
and  payroll  change  slip.  Information  is  used  by  authorized  Commit- 
tee employees  in  the  performance  of  their  duties. 

Aathority  for  maiateaaace  of  the  system:  5  U.S.C,  generally,  and 
Pubbc  Law  92-28. 

Roatiae  ases  of  records  maiataiacd  ia  tkc  system,  iMladlag  catego- 
ries of  users  aad  the  purposes  of  s«ch  uses:  See  appendix 

Policies  aad  practices  for  storiag,  retrieviag.  accessiag,  reUiaiag, 
and  disposiag  of  records  ia  the  system: 

Storage:  Paper 

RctrleTability:  Manual  and  by  name. 

Safcgaards:  Files  locked  in  office;  records  are  available  to 
authorized  persons  only. 

Reteatloa  aad  disposal:  In  accordance  with  General  Records 
Schedule  FPMR  101  II  4 

System  maaager(s)  and  address: 
Executive  Director 
2009  14th  Street  North.  Suite  610 
Arlington,  Virginia  22201 

NotMcatioa  procedare:  ConUct  individual  Usted  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  suff 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in 
dividual  should  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver's 
license  or  employee  identification  card.  Only,  general  inquiries  may 
be  made  by  telephone.  / 

Coatestiag  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  soarce  categories:  Official  personnel  records  and  the  m- 
dividual. 

CBH— 2 


System  aaaw:  General  Financial  Records  for  Committee  for  Purchase 
from  the  Blind  and  Other  Severely  Handicapped— CHB— 2 
System  locatioa:  General  Services  Administration.  Central  OfTice. 
copies  held  by  the  Committee    (GSA  holds  records  for  Committee 
under  contract) 

Catc«orlcs  of  individuals  covered  by  the  system:  Committee  employ- 
ees 

Categories  of  records  ia  the  system:  SF  1038.  Application  and 
account  for  advance  of  funds;  Vendor  register  and  vendor  payment 
upc  Information  is  used  by  accounting  technicians  to  maintain  ade- 
quate nnanctal  information  and  by  other  ofTicers  and  employees  of 
GSA  and  the  Committee  who  have  a  need  for  the  record  in  the 
performance  of  their  duties 

Authority  lor  maintenaace  of  Ibc  system:  31  US  C  .  generally  and 
Public  Law  92  28 

Routiac  uses  of  records  maiotaiBcd  ia  the  system,  iacludiag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  appendix 

Policies  aad  practices  tor  storing,   retrieviag,  accesiiDg.   reUiaiag. 
aad  disposiag  ol  records  ia  the  system: 
Storage:  Paper  and  lapo 

Retrievability:  Manual  and  automated  by  name 

Safeguards:  Stored  in  guarded  building,  released  only  to 
authorued  personnel 

Reteatloa  aad  dbposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  maaager(s)  aad  address: 
Executive  Director 
2009  14th  Street  North,  Suite  610 
Arlington.  Vu-ginu  22201 
Notificatloa  procedure:  Contact  system  manager  listed  above 
Record   access  procedures:    Requests   from    individuals   should   be 
addressed    to    the     Executive     Director    of    the    Committee     staff 
Requests  may  also  be  made  in  person    For  written  requests,  the  in- 
dividual should  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity    For  personal  visits,  the  individual  should 
be  able  to  provide   some  acceptable  identification   such  as  dnver's 
license  or  employee  identification  card    Only  general  mquuies  ma> 
be  made  by  telephone. 

Coatestiag  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appeahng  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  source  categories:  The  subject  mdividual.  the  Committee. 

CBH-3 
System  aame:  Payroll  records  for  Committee  for  Purchase  from  the 
Blind  and  Other  Severely  Handicapped  — CBH  — 3 

System  locatioa:  General  Services  AdministraUon.  Region  3  Of- 
fice; copies  held  by  the  Committee  (GSA  holds  records  for  Com- 
mittee under  contract). 

Categories  of  iadividuals  covered  by  the  system:  Past  and  present 
Committee  employees 

Categories  of  records  ia  the  system:  Vaned  payroll  records,  in- 
cluding, among  other  documents,  time  and  attendance  cards,  pay- 
ment vouchers,  comprehensive  listing  of  employees,  health  benefits 
records,  requests  for  deductions,  lax  forms.  W-2  forms,  overtime 
requests,  leave  data,  retirement  records  Records  are  used  b>  Com- 
mittee and  GSA  employees  to  maintain  adequate  payroll  informa- 
tion for  Committee  employees  and  othervuse  by  Committee  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  their  duties 

Autbority  for  maiateaaace  of  the  system:  31  U  S  C  .  generally 

Rontiae  uses  of  records  maiataiaed  ia  the  system,  iacludiBg  catego- 
ries of  users  aad  the  purposes  of  such  uses:  See  appendix 

Records  also  are  disclosed  to  GAO  for  audits,  to  the  Internal 
Revenue  Service  for  investigation;  and  to  private  attorneys,  pur 
suant  to  a  power  of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
compensation.  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju- 
risdiction and  the  Department  of  the  Treasury  pursuant  to  5  U  S.C 
5516,  5517,  or  5520,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  laxmg  junsdic- 
I  tion  to  the   Executive  director.  Committee  for  Purchase  from  the 
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PRIVACY  ACT  ISSUANCES 


Blind   and   Other   Severely    Handicapped,    :009    14th   Street    North. 
Suite  610.  Arlington.  Virginia  22201 

The  request  must  include  a  copy  of  the  apphcable  statute  or  or- 
dinance authonzing  the  taxation  of  compensation  and  should  in- 
dicate whether  the  authority  of  the  jurisdiction  to  tax  the  employee 
is  based  on  place  of  residence,  place  of  employment,  or  both 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  S  C  5520).  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  wntten  request  from  an  appropnate  city  official  to  the  Kxecuiive 
Director.  Committee  for  Purchase  from  the  Bbnd  and  Other 
Severely  Handicapped  2009  14th  Street  North,  Suite  610.  Arling- 
ton, Virginia  22201 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  junsdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  "  of  the  Pnvacy  Act.  Public  Law  9V57'J 

Polkin  aad   praetkn  for  floring,  retrieving,  aecessing,  retaining, 
■ad  dispotiag  of  record*  io  the  lyttcm: 
Storage:  Paper  and  microfilm 
Rrtricvability:  Social  Secunty  Number. 

Saleguardt:  Stored  in  guarded  building,  released  only  to 
aulhon^ed  personnel 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

Sjrttem  manageris)  and  addrcM: 

Executive  Director 

2009  14th  Street  North,  Suite  610 

Arlington,  Virginia  22201 

Notification  procedure:  Contact  system  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff 
Requests  may  also  be  made  m  person.  For  written  requests,  the  in- 
dividual should  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  dnver's 
hcense  or  employee  identification  card  Only  general  inquiries  may 
be  made  by  telephone 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8 

Record  source  categories:  The  subject  individual;  the  Committee 
APPENDIX  (CBH) 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 


of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  of  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  m  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon- 
sibility for  evaluation  and  oversight  of  federal  personnel  manage- 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  a  federal  agency  for  purpose  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  Congressional  Office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 
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EXPORT-IMPORT  BANK  OF  THE  UNITED 

STATES 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  Pnvacy  Act  of  1974.  5  U.S  C  552a(cK4)  requires  that  each 
agency  pubUsh  in  the  Federal  Register  at  least  annually  a  notice  of 
the  existing  Systems  of  Records  it  maintains. 

The  systems  were  originally  pubbshed  m  the  Federal  Register  oil 
August  57.  I97S.  Volume  40.  No  167.  pages  39201-39213  NoUce  of 
an  amendment  to  said  Systems  of  Records  was  pubUshed  on  March 
4  1976.  Federal  Register  Volume  41.  No.  44,  page  9420  No  com 
nients  were  received  with  respect  to  either  notice.  Consequently  the 
Systems  of  Records  and  the  amendment  were  adopted  by  Federal 
Register  Volume  41.  No  132  dated  July  8,  1976.  The  Annual  Rept)rt 
of  the  Systems  of  Record  was  pubUshed  in  the  Federal  Register 
Volume  41,  No  223  on  November  17.  1976.  The  foHowmg  changes 
have  been  made  to  those  Systems  of  Record: 

EIB— 1  through  EIB— 39  item  'Safeguards"  wherever  shown  has 
been  changed  to  read  "GSA  Contractor  guard." 

The  wording  Senior  Vice  President  and  Trcasurer-ConlroUer 
wherever  it  appears  has  been  changed  to  read  'Treasurer-Control- 

the  wording  Advisor>  Committee  membei  should  be  deleted 
wherever  it  appears 

EIB— 3  System  Manager  has  been  changed  to  "General  Counsel 

£IB 5_    17,    19,   20,   34  and   36  retention  and  disposal   has  been 

changed  to  "3  years  "  ^ 

EIB— 8  Systems  Manager  has  been  revised  to  include    Office  5>er- 

vices 
EIB— 10  Part  III  Treasury  FRM  as  authority  for  maintenance  of 

the  system  has  been  deleted 

£1B — 14  authonty  for  maintenance  of  the  system  has  been 
changed  to  read  "Treasury  Department.  Bureau  of  Accounts." 

EIB— 15  PPM  Supplement  296-31  has  been  deleted. 

EIB— 16  categories  of  individuals  covered  by  the  system  has  been 
chaiiged  to  read  "AU  Eximbank  past  and  present  employees  ex 
cept  day  laborers."  .  .      ^  .      w 

EIB— 21  categories  of  individuals  covered  by  the  system  has  been 
changed  to  read  'All  Eximbank  employees  employed  by  the 
General  Accounting  Section."  „ 

EIB— 26  the  title  of  the  system  has  been  changed  to  read  tIB 
perwnnel  security  records"  and  the  security  classification  has  been 
changed  to  "Confidential  "  , 

EIB— 31    systems   manager   has  been   changed   to   read     >P«;>f| 
Assistant  to  the  President  and  Chairman  and  Office  of  Personnel, 
and  the  authority  for  maintaining  the  system  has  been  changed  to 
read  "Civil  Service  Commission.  ' 

EIB— 33  authority  for  maintaining  the  syitem  has  been  changed  to 
read  "Treasury  Department,  Bureau  of  Accounts." 

EIB— 37  authority  for  maintaining  the  system  has  been  changed  to 
read  "General  Accounting  Office." 

The  Export  Import  Bank  of  the  US  at  this  tune  is  adding  seven 
new  Systems  of  Records  to  its  Annual  Report  for  1977,  identified 
as  EIB— 40.  EIB  Service  Cards  (SF-7>,  EIB— 41,  EIB  Training 
Recotds;  EIB— 42,  EIB  Awards;  EIB — 43.  EIB  potttions  and  incum- 
bents, except  attorneys,  in  Schedules  A,  B.  and  C  positions;  EIB— 44^ 
EIB  Positions  and  incumbents  in  GS-16,  17,  and  18;  EIB — 45,  EIB 
Employees  eligible  for  retirement;  and  EIB— 46,  EIB  Secondary  skills 

August  31,  1977. 

I  Francis  P.  Collins, 

!  Vice  President— AdministTdtion 

TABLE  OF  CONTENTS 
EIB— 1  Applicant  File,  SF- Pi's  and  r6sum^ 
EIB— 2  Biographical  sketches  on  Eximbank  employees 
EIB— 3  Confidential  Sutcment  of  Employment  and  Fmancial  In- 
terest. 
EIB— 4  Drivers  License  file. 
EIB— 5  Earnings  and  Tax  Statement. 
EIB— 6  Employee  Records  (relocation  site). 
EIB— 7  Equal  Employment  Opportunity  mevance. 
EIB— 8  Financial  Assistance  Request  for  (under  Federal  bm- 

ployce  Training  Act).  ^     ...  .  .r^    i,    „» 

EIB— 9  Financial  OrganizaUon,  Credit  to  Account  (Checkmg). 
EIB— 10  Financial  Organization,  Credit  to  Account  (Savings). 
EIB— 11  Garage  Space  Application. 


IIB— 12  Immunization  request 
FIB— 13  Passport  request  file 
FIB— 14  Payroll  Certification 
EIB— l."?  Payroll  Change  Slip.  SF  112^ 
EIB— 16  Payroll  Ctnling  Sheet,  magnetic  tape. 
EIB— 17  P.ivroIl  information  employee 
FlB-18  Payroll  listing 
FIB— 19  PavroU  Master  Record 
FIB— 20  Payroll  Control  Manuel 
FIB— 21  Performance  appraisals 
EIB— 22  Periodic  step  increase  file 
FIB— 23  Personnel  AcUon.  Notification  SF->0 
FIB— 24  Personnel  files 
FIB— 25  Personnel  bsting 
FIB— 26  Personnel  secunty  records. 
FIB— 27  Personnel  roster 
FIB— 28  Personnel  secunty  correspondence 
FIB— 29  Personnel  summary 
FIB— 30  PosiUj)n  descnption  file 
FIB  — 31  Referrals  for  non-career  assignments. 
F:IB— 32  ReUrement  record  cards 
FIB— 33  Savings  Bond  AuthonzaUon 
KIB— 34  Savings  Bond  file 
EIB— 35  Tax  Exemption  certificate 
FIB— 36  Time  and  Attendance  card 
FIB— 37  Travel  Advance  AppUcalion 
FIB— 38  Travel  ledger 
FIB- 39  Visa  request  file 
HIB-40  Service  cards  (SF-7) 
FIB— 41  Traimng  Records 
FIB— 42  Awards 

KIB-^3     Positions     and     incumbents,     except     attorneys,     m 
Schedules  A.  B.  and  C  positions  _ 

KIB — 44  Positions  and  incumbents  m  GS-16.  17.  and  18. 
F:1B— 45  Employees  eligible  for  retirement 
EIB— 46  Secon(iar>  skiUs 

ElB-1 
System  name:  FIB  Appbcant  File.  SF-Pl's  and  resumes. 
Security  classification:  None 
System  location: 

Pnmarv 
811  VenTHmt  Avenue.  N.W. 
Washington.  DC  20571 
Secondary 

Various  offices  and  divisions 
within  the  Fximbank 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  sent  in  then  resumes  and  forms  requesting  employment  with 
the  Eximbank 

Categories  of  records  in  the  system:  Personnel  quaUfication  state 
ment  and  employment  histon. 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis- 
sion 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  use  whenever  a 
vacancy  becomes  available  and  one  is  qualified  for  said  position 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties  Bv  represenlalives  of  the  Civil  SerMce  Com- 
mission and  by  officials  and  employees  of  other  comp<.^nents  of  the 
Federal  government  and  departments  and  agencies  in  the  per 
formance  of  theu^  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  uiquuA  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 
Storage:  file  folders 
Rctrievability:  alphabetically 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and   disposal:   if   appbcant   selected   for  posiuon.   file 
maintained  indefiiutely .  otherwise  returned  to  appbcant 
System  manager<$)  and  address: 
Office  of  Personnel 
811  Vermont  Avenue.  N.W. 
Washington,  DC.  20571 
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PRIVACY  ACT  ISSUANCES 


Notifkattoa  prxicedure: 

Vice  Prciident  — Administration 

811  Vermont  Avenue.  N  W  .  Room  1031 

Wjshington.  DC   20571 

Record  accevs  procedures:  Same  as  Notification  A  request  for  m- 
formation  as  to  ^^hether  a  Svstcms  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  svsiem  sh;dl  be  m  wnting  with  the  letter  aod  envelope 
clearlv  marked  "Pnvacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e  .  dnver's 
bccnsc.  KJcntificatjon  card,  etc  Individuals  desiring  to  contest  or 
amend  mformatKin  mamtained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above 

Record  source  categories:  Individual. 

EIB-2 

System  name:  FIB  biographical  sketches  on  E.ximbank  employees 
Security  clas.sificatioa:  None 
System  location:  . 

811  Vermont  .-Kvenue.  N.W. 

Washington.  DC   ZO.^'l 

Categories   of   individuals   cohered    by    the   system:    Officers   and 

professionals  of  the  Fvimbank 

Categories  o(  records  in  the  system:  Name,  date  of  birth,  place  of 

birth,  educational  and  v^ork  expenence 

Authority  for  maintenance  of  the  system:  Fximbank  personnel 
management  practices 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  cl  such  uses:  B>  officials  ana  person- 
nel of  the  Fximbank  for  public  appearance  Bv  nev^s  media  in  con- 
nection with  speeches,  public  appearance,  ncv^spapers.  etc  By  de- 
partments and  agencies  in  the  performance  of  their  officuU  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage;  maintained  in  binder  Kx>ks  and  file  folders 
Retriev ability:  alphabetically 

Safeguards:  kmkcases  and  desks  and  in  a  building  that  has  a 
GSA  contractor  guard. 

Retention  and  disposal:  retained  while  employed  by  the  Eximbank 
or  until  appointment  expires 

System  manager<s)  and  address: 

Personnel  Office 
811  Vermont  Avenue,  N  W. 
Washington.  DC  20571 
Notification  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N.W  .  Room  1031 
Washington,  DC   20571 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaming  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e  ,  driver's 
license,  identification  card,  etc  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual  and  miscellaneous  personnel 
forms 

EIB— 3 

System    name:    EIB    Confidential    Statement   of   Employment   and 
Financial  Interest 
Security  clas.sification:  None. 
System  location: 

811  Vermont  Avenue,  N.W 

Washington.  DC  20571 
Categories  ol  individuals  covered   by  the  system:   All   Eximbank 
past  and  present  employees  aK)ve  a  certain  grade  level  unless  ex- 
empted by  the  Ethics  Committee. 


Categories  of  records  in  the  system:  Name,  title  of  position,  date 
of  appomlment  in  present  position,  office  or  division,  employment 
and  fmancial  interest,  creditors,  interests  in  real  property  and  infor- 
mation requested  of  other  persons,  signature  and  date 

.Authority  for  mainienance  of  tlie  system:  Required  bv  .Section  402 
of  Executive  Order  1 1222  dated  May  8.  I%5 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  .such  uses:  Reviewed  by  members 
of  the  Ethics  Committee  regarding  conflicts  of  interest  By  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  and  by  other  departments  and  agencies  in  the  performance 
of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  rrade  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  file  folder 
Retrievability:  alphabetical. 

Safeguards:  locked  cabinet  and  in  a  buildmg  that  has  a  GSA  con- 
tractor guard 

Retention  and  disposal:  retained  mdefimtely. 

System  manager! s)  and  address: 

General  Counsel 

811  Vermont  Avenue.  N.W. 

Washington.  DC  20571 

Notification  procedure: 

Vice  President— .Administration 

811  Vermont  Avenue.  N  W'  ,  Room  1031 

Washington.  DC   20 '^"l 

Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaimng  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  svstem  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Reques"  and  stating  full  name  and 
address  of  individual  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  ie  ,  driver's  license, 
identification  card,  etc  Individuals  desiring  to  contest  or  amend  in- 
formation maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above 

Record  source  categories:  Individual 

EIB— 4 
System  name:  EIB  Driver's  License  file. 
Security  classification:  None 
System  location: 

811  Vermont  Avenue,  N.W. 
Washington.  DC   20571 

Categories  of  individuals  covered  by  the  svstem:  SF-46,  U.S. 
Government  Motor  Vehicle  Operators  Identification  Card  for  is- 
suance to  those  present  and  past  employees  authorized  to  drive  an 
official  Government  car  in  the  performance  of  their  assigned  duties. 

Categories  ol  records  in  the  system:  Name,  card  number,  date  is- 
sued, expiration  date,  signature  of  operator,  sex.  date  of  birth, 
color  of  hair,  color  of  eyes,  height,  weight,  birthplace,  social 
security  number,  signature  of  issuing  officiaT  titk.  name  and  loca- 
tion of  issuing  unit 

.Authority  for  maintenance  of  the  svstem:  In  accordance  with  FPM 
930. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em- 
ployees of  the  Eximbank  in  the  performance  of  their  official  duties 
By  the  Department  of  Motor  vehicles,  DC  PoUce  Department. 
Justice  Department  and  insurance  companies  in  the  performance  of 
their  official  duties  By  other  departments  and  agencies  in  the  per- 
formance of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  fUe  folder. 
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Retrievability:  numerically. 

S^cfoartb:  locked  desk  drawer  and  in  a  building  that  has  a  GSA 
contractor  guard. 
RrtcatkM  ud  dkponl:  retained  indefinitely. 
Syatan  mammwtri*)  ud  addraa: 

Vice  President— Adminislialion 

811  Vermont  Avenue,  N  W. 

Washington.  DC.  20571 

Nodficatteo  procedure: 

Vice  President— Administration 
811  Vermont  Avenue.  N.W..  Room  1031 
Washington.  DC  20571 
lUoord  accca  procedures:  Same  as  Notification.  A  request  for  m 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pataining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  sonse  acceptable   idcntificalion.   le  ,  dnver  s 
bcense    identification  card.  etc.  Individuals  desuing  to  contest  or 
amend  information  maintained  ui  the  system  should  direct  iheu 
request  to  the  Notification  listed  above. 

RecMd  soarcc  categoric*:  Individual  and  the  completion  of  EIB 
Form  74-2  and  SF-47 

EIB— 5 
Syilaa  Banc:  EIB  Earnings  and  Tax  Statement, 
Sccwity  cl— Jflnrtwi:  None. 
Sjmca  locatian: 
811  Vermont  Avenue.  N  W 
Washnigton.  DC.  20571 
CataCoria  of  indlvkhiab  covered  by  the  system:  Eximbank  past 
and  present  employees  yearly  earnings 

Calcflorics  of  records  in  the  s^ra:  Name,  social  security 
muiber.  home  address,  gross  earnings  for  the  year,  federal  and 
state  tax  deductions  for  the  year  and  marital  status. 

Aotbority  lor  maintenance  ol  the  system:  Internal  Revenue  Ser- 
vice. 

Roatfae  oca  of  records  maintained  in  the  svstem,  including  catego- 
rici  of  oaers  and  the  purpoaca  o(  such  uses:  Used  at  the  end  of  the 
calendar  year  by  the  Payroll  Unit.  By  officials  and  employees  of 
the  Eximbank  in  the  performance  of  their  official  duues  By 
representatives  of  the  CSC,  Comptroller  General.  Attorney 
General,  Treasury  and  by  oTficials  and  employees  of  other  depart 
ments  and  agencies  in  the  performance  of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquire  from  the  Congres 
sional  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  (or  storing,  retrieving,  accessing,  reUining. 
aod  d%r«i«i»tg  of  records  in  the  system: 
Storage:  file  cabinet 
Retrievability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard. 
Retcatioa  and  disposal:  3  years. 
System  nianager<s)  and  address: 
Treasurer  Controller 
811  Vermont  Avenue,  N.W 
Washington.  DC.  20571 
NotJBcatioa  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N.W..  Room  1031 
Washington.  DC.  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  m_ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  writing  with  the  letter  and  envelope 
dearly  marked  "Privacy  Access  Request"  and  stating  fuU  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,   i.e  .  dnver  s 
bcense    identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  du-ect  iheu^ 
request  to  the  Notification  listed  above. 
Record  aourec  categories:  Individual  and  payroll  records. 


EIB— 6 
System  name:  EIB  Employee  Records  (relocation  site). 
Security  claasiflcatioo:  None. 
System  locatioa: 

811  Vermont  Avenue.  N  W 
Washington,  DC  20571 
Categories  of  individuals  covered  by  the  system:  Current  Exim- 
bank employees 

Categories  of  records  in  the  system:  Service  records  cards,  retire 
mcnt  deductwns,  bond  balances,  annual  and  sick  leave  balances. 
Authority  for  maintenance  of  the  system:  Vital  Records  Act 
Routine  uses  of  records  maintained  in  the  system,  including  cate|o- 
ries  of  users  and  the  purposes  of  such  uses:  Records  mamtamcd  for 
reference  and  backup  for  main  records    By  officials  and  employees 
of  the  Exunbank  in  the  performance  of  their  official  duUes   By  em- 
ployees and  officials  of  other  departments  and  agencies  m  the  per- 
formance of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  mdividual  m  response  to  an  mquu-y  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  m  response  to  an  mquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  uidividual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconls  in  the  system: 
Storage:  expandable  envelope 
Retrievability:  alphabetically  within  the  envelope 
Safeguards:  locked  safe  file  at  relocation  site 
Retentiofi  and  disposal:  records  are  updated  quarterly,  and  out-of- 
date  records  destroyed 

System  managcris)  and  address:  • 

Vice  President— Administration 
811  Vennont  Avenue,  N.W. 
Washington,  DC  20571 
Notification  procedure: 

Vice  President— Administration 
811  Vermont  Avenue,  N  W  ,  Room  1031 
Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification   A  request  for  in^ 
fonnalion  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  slatmg  fuU  name 
and  address  of  mdividual    For  personal  visits  the  mdividual  should 
be   able   to   provide   some   acceptable   identification,   i  e  .   driver  s 
license    identification  card,  etc    Individuals  desuing  to  contest  or 
amend "  information  maintained  in  the  system  should  duect  their 
request  to  the  Notification  listed  above 
Record  source  categories:  Office  of  Personnel  and  Payroll  Unit. 

EIB-7 
System  name:  EIB  Equal  Employment  Opportunity,  grievance 
Security  classification:  None. 
System  location: 
81 1  Vermont  Avenue,  N.W. 
Washington,  DC  20571 
Categories  of  individuals  covered  by  the  system:  Eximbank  em 
ployee  filing  a  grievance 
Categories  of  records  in  the  system:  Name  and  iyv^  of  grievance. 
Authority  for  mafaitenance  of  the  system:  Executive  Oder  10590, 
Government  Employment  Policy 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  persons  of  the  Exim 
bank  in  the  performance  of  their  official  duties    By  Justice.  CSC, 
duly    authorized   representatives   of   the   complamant   in   the   per- 
formance of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  mquirv  from  the  Congres- 
sional Office  made  at  the  request  of  that  mdividual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  folder. 
Retrievability:  alphabetical. 
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Safeguards:  liKked  file  cabinet  and  in  a  budding  that  has  a  (iSA 
contractor  guard 
Retentioa  aiKi  dispocaJ:  2  years  after  the  case  has  been  resolved. 
S>strm  managensi  and  address: 

Vice  President  — Administration 
811  Vermont  Avenue.  N.W. 
Washington.  DC  20571 
NotificatkMi  procedure: 

\  ice  President— .Administration  ,^ 

811  Vermont  .Avenue.  N  W  .  Rtx>m  1031 
Washington.  DC   :05''l 

Record  access  procedures:  Same  as  Notification  A  request  for  m- 
formation  as  to  v^hether  a  Systems  of  Record  contams  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  t>e  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  mdividual  For  personal  visits  the  mdividual  should 
be  able  to  provide  some  acceptable  identification,  i  e  .  dnver's 
bccnse.  identification  card,  etc  Individuals  desuing  to  contest  or 
amend  informaUon  maintained  in  the  system  should  direct  their 
request  to  the  Notification  bsted  aK>ve 

Record  source  categories:  Investigator,  individual  and  employees 
of  the  division  of  office  where  the  complainant  was/is  employed. 

ElB— 8 

System  aanw:  FIB  Financial  Assistance  Request  for  (under  Federal 

Fmplovee  Training  .Act) 

Security  classificatioa:  None 

System  locatioo: 

811  Vermont  .Avenue.  N  W 
Washington.  DC  20571 

Categories  o(  individuals  covered  by  the  system:  FIB  employees 
requesting  financial  assistance  for  traming  and  text  Kx>ks 
Categories  of  records  in  the  system:  Application  for  training. 

Authority   for   maintenance   of   the   system:    Federal    Employees 

Training  Act 

Routine  uses  of  rwords  maintained  in  the  system,  iiKluding  catego- 
ries of  us«rs  and  the  purposes  of  such  uses:  Used  as  official 
authonzation  to  justify  payment  for  training  expenses  By  officials 
and  employees  of  the  Exmibank  m  the  performance  of  their  official 
duties  and  by  CSC.  GAO  and  other  departments  and  agencies  in 
the  performance  of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folders 

Relriev ability:  alphabetical  by  period. 

Safeguards:  liKked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and  dispoisal:  ^  years. 

System  managens)  and  address: 

Treasurer  Controller  and  Office  Services 
811  Vermont  Avenue.  N.W. 
Washington,  DC   20571 

Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W..  Room  1031 

Washington,  DC.  20571 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request  "  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  ie  .  dnver's 
bcense.  identification  card,  etc  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  bsted  above. 

Record  source  categories:  Individual. 

EIB-9 

System    name:    EIB    Financial    Organization.    Credit    to    Account 
(Checking) 


Security  classificatioa:  None 
System  location: 

811  Vermont  .Avenue.  N.W. 
Washington.  DC   20^71 

Categories  of  individuals  covered  b>  the  syvtem:  FIB  employees 
complete  when  they  want  their  salary  check  ti>  K"  sent  directly  to  a 
financial  orguni/ation  of  their  choice 

Categories  of  records  in  the  system:  Employees  appbcation  for 
dep<.)sit  of  salarv  check  to  the  financial  organization  (checking)  of 
iheu-  choice 

Authority  for  maintenance  of  the  system:  Treasurv  Department 
Fiscal  Service 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  I'reasurer 
Controller  and  his  staff  and  officials  and  employees  of  the  Fxim- 
bank  in  the  performance  of  their  official  duties  By  representatives 
of  the  CSC.  Comptroller  General,  Treasury,  financial  institutions 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  respctnse  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispofdng  of  records  in  the  system: 

Storage:  filed  in  folders 

Retrievability:  alphabetical 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and  disposal:  until  employee  cancels 

System  manageris)  and  address: 

Treasurer  Controller 

811  Vermont  Avenue.  N.W. 

Washmgton,  DC  20571 

Notification  procedure: 

Vice  President  — Administration 

811  Vermont  Avenue.  N.W  .  Room  1031 

Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaming  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  wilh  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"'  and  statmg  full  name 
and  address  of  mdividual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le  .  dnver's 
bcense.  identification  card,  etc  Individuals  desiring  to  contest  or 
amend  mformation  maintained  in  the  system  should  direct  their 
request  to  the  Notification  bsted  above 
Record  source  categories:  Individual. 

EIB-10 

System    name:    EIB    Fmancial    Organization,    Credit    to    Account 

(Savings) 

Security  classification:  None 
System  location: 

811  Vermont  Avenue,  N  W 
Washington.  DC  20571 

Categories  of  individuals  covered  by  the  system:  EIB  employees 
complete  when  they  want  their  salary  check  or  a  portion  to  be  sent 
to  a  savings  financial  orgamzation  of  their  choice. 

Categories  of  records  in  the  system:  Employees  appbcation  for  the 
deposit  of  salary  check  or  a  portion  to  be  sent  to  a  savings  financial 
organization  of  their  choice 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea- 
sury.  Bureau  of  Accounts 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Treasurer 
Controller  and  his  staff  and  officials  and  employees  of  the  Exim- 
bank  in  the  performance  of  their  official  duties.  By  representatives 
of  the  CSC.  Comptroller  General,  Treasury,  financial  institutions 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 
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Polkiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkpoaing  of  records  in  the  system: 
StoraKc:  fik  folder 
Retrievability:  alphabetical 

Safcfuartb:  locked  combination  safe  and  in  a  building  that  has  a 
GSA  conlractor  gyard 
Rctcntioa  and  dbposal:  until  employee  cancels. 
System  muiateer(s)  and  address: 
Treasurer  Controller 
811  Vermont  Avenue.  N  W. 
Washington.  DC  20571 

NotiflcatkNi  procedure: 
Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  DC  20571 
Rccori  accoi  prtxxdurcs:  Same  as  Notification.  A  request  for  m 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  aU  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
cleariy  marked  'Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  aWe  to  provide   some   acceptable   identification,   ie  .   dnver's 
bcense    identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  infonnation  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 
Record  source  catccorics:  Individual. 

EIB-11 
Syatem  name:  EIB  Garage  Space  Appbcation. 
Security  clamificatiaa:  None. 
System  locatfan: 

811  Vermont  Avenue.  N  W. 
Washnigton,  DC.  20571 
Catcforia  of  individaala  covered  by  the  system:  EIB  employees 
andother  employees  in  federal  agencies  within  the  area  holding 
parking  spaces  in  the  building. 

Categories  of  records  in  the  system:  Name,  address,  license 
number,  telephone  number,  make  and  bcense  tag  number  of  car. 
buiUing  location  and  room  number  and  signature  and  date 

Authority  for  mafaiteiumce  of  the  system:  Eximbank  management 
practices. 

RootiDe  uses  of  recortb  nuintahied  in  the  system,  including  catego- 
ries of  uMfs  and  the  purpoaes  of  such  uses:  Maintained  as  the  cur 
rent  hst  of  current  and  potential  garage  space  holders  and  al- 
ternates. By  officials  and  employees  of  the  Eximbank  in  the  per- 
fonnance  of  their  official  duties.  By  reprcsenUtives  of  the  GSA 
and  insurance  companies  in  the  performance  of  their  official  duties 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiiy  from  the  Congres 
sKjnal  Office  made  at  the  request  of  that  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  ffle  folders. 
Retrievability:  alphabetical. 

Safeguards:  file  cabinet  and  in  a  building  that  has  a  GSA  contrac- 
tor guard. 
Rctentioa  and  disposal:  yearly  update. 
System  managerfs)  and  address: 
Vice  President— Administration 
811  Vermont  Avenue.  N.W. 
Washington,  DC.  20571 
Notificatioa  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N.W.  Room  1031 
Washington,  DC  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
fOTmation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  ail  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  fuU  name 
and  address  of  individual.  For  personal  visits  the  individual  should 


be   able   to   provide    some   acceptable   identification,    le.   dnver  s 
bcense    identification  card,  etc    Individuals  desuing  to  contest  or 
amend  mformaUon   maintained   m  the  system  should  du^ect  their 
request  to  the  Notification  bsted  above 
Record  source  categories:  Individual 

EIB-12 
SysUm  name:  FIB  immunization  request. 
Security  classification:  None 
System  locatioo: 

811  Vermont  Avenue.  N.W 
Washington.  DC  20571 
Categories  of  individuals  covered  by  the  system:   Eximbank  past 
and   present    employees    who   travel   abroad    on   official    business 
requinng  immunization  for  such  travel 

Categories  of  records  in  the  system:  Name  and  countrKS  to  be 
visited 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em- 
ployees of  the  Eximbank  m  the  perfonnance  of  their  official  duUes 
By  State  Department,  Health,  Education  and  Welfare,  and  pnvate 
physicians  m  the  performance  of  theu-  official  duties,  and  by  offi- 
cials and  employees  of  other  departments  and  agencies  m  the  per- 
formance of  theu-  official  duties. 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  mdividual  m  response  to  an  mquirv  from  the  Congres- 
sional Office  made  at  the  request  of  that  mdividual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  folder 
Retrievability:  chronogical 

Safegnarda:  2  drawer  unlocked  file  cabinet  and  in  a  building  that 
has  a  GSA  conlractor  guard 

Retention  and  disposal:  mdefinitely 
System  manageris)  and  address: 
Vice  President- Administration 
811  Vermont  Avenue.  N W 
Washington.  DC   20571 
Notificatioa  procedure: 

Vice  President— Admmislration 
811  Vermont  Avenue.  N.W.  Room  1031 
Washington.  DC   20571 
Record  acces  procedures:  Same  as  Notification.  A  request  for  m- 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  writmg  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"  and  staling  full  nanie 
and  address  of  mdividual.  For  personal  vi.i's  the  mdividual  should 
be   able   to   provide    some   acceptable   ider  tificaUon.    le,    dnver  s 
bcense.  identification  card,  etc    Individuals  desuing  to  contest  or 
amend  information  mamtamed  m  the   system  should  direct  their 
request  to  the  Notification  bsted  aKjve. 
Record  source  categories:  Individual. 

EIB-13 
System  name:  EIB  Passport  request  file 
Security  classification:  None. 
System  location: 
811  Vermont  Avenue.  N.W. 
Washington.  DC  20571 
Categories  of  individuals  covered  by  the  system:   Eximbank  em- 
ployees  required   to  travel  overseas   m   an  official  capacity   who 
request  an  Official  Passport 

Categories  of  records  in  the  system:  Name.  utle.  approximate 
dates  of  travel,  destination,  purpose  of  travel  and  date  of  security 
clearance 

Authority  for  maintenance  of  the  system:  Exunbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em 
ployees  of  the  Eximbank  m  the  perfonnance  of  their  official  duties. 
By  Slate  Department  and  embassies  in  the  performance  of  theu-  of- 
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fivul  duties  and  bv  officials  and  employees  of  other  departments 
and  agencies  in  the  performance  of  their  officul  duties 

Disclosure   ma\    be   made   to  a  Congressional   Office   from   the 
record  of  an  individual  in  respt>nse  to  an  inquirs  from  the  t\>nKres 
SK^nal  Office  made  at  the  request  of  that  individual 

Policies  and  practices  (or  storing,  retrieving.  acces.sing.  retaining, 
and  dispusing  of  records  in  the  system: 
Storage;  file  folder 
Retries  abilit\:  chronogical 

Safeguards:  2  drawer  unlocked  file  cabinet  and  in  a  building  that 
has  a  tiSA  contractor  guard 

Retention  and  disposal:  indefinitely. 

System  managers!  and  address: 

Vice  President  — Administratjon 
811  Vermont  Avenue,  N  W. 
Washington.  DC   20571 
Notification  procedure: 

Vice  President  — Administration 

811  \ermont  Avenue.  N  W  .  Rot^m  1031 

Washington.  DC.  20571 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdiMduaJ  anil  all  requests  for  access  to  a  record 
Irom  the  system  shall  be  in  vsnling  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request'  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le.  dnvers 
bcense.  identification  card,  etc  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 

Record  source  categories:  Individual. 

EIB-14 

System  name:  EIB  Payroll  Certification. 
Security  classificatioa:  None. 
System  location: 

811  \ermont  .Avenue.  N.W. 
Washington.  DC  20571 

Categories  of  individuals  covered  by  the  system:  All  present  Exim- 
bank  employees 

Categories  of  records  in  the  system:  Pavroll  summary. 

.Authority  for  maintenance  of  the  system:  Treasury  Department. 
Bureau  of  Accounts 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  the  Trea.surer  Controller 
and  his  stafT  and  otTicials  and  employees  of  the  Eximbank  in  the 
performance  of  their  official  duties  By  representatives  of  the  CSC. 
GAG,  Justice  in  the  performance  of  their  official  duties  and  by  other 
departments  and  agencies  in  the  performance  of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder 
Retries  ability:  numerical. 

Safeguards:  combmaUon  safe  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  dispoaal:  retained  3  years. 
System  manager  si  and  address: 

Treasurer  Controller 

811  Vermont  Avenue,  N.W. 

Washington,  DC   20571 

Notification  procedure: 

Vice  President— .Administration 

811  Vermont  Avenue,  N  W.,  Room  1031 

Washington,  DC   2057] 

Record  access  procedures:  Same  as  Notification  A  request  for  in 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnUng  with  the  letter  and  envelope 
clearly  marked   "Privacy  Access  Request"  and  stating  full  name 


and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  ic.  dnver's 
license,  identific.ition  card,  etc  Individuals"  desinng  to  contest  or 
-imend  infiirmalion  maintained  in  the  svstcm  should  direct  their 
request  to  the  Notification  listed  aK)vc 

Record  source  categories:  I  inic  and  attendance  cards  and  perstm 
nel  notification 

EIB- 15 

System  name:  FIB  Payroll  Change  Slip.  SF-1126. 
Security  classification:  None 
System  location: 

811  Vermont  .Avenue.  N W  -» 

Washington.  DC   20"^^  1 

Categories  of  individuals  covered  by  the  system:  F'xiinbank  present 
and  past  personnel 

Categories  of  records  in  the  system:  FmpUncc  pavroll  summary 
showing  notification  of  basic  pay  change,  data  on  unpaid  absence, 
payroll  cluinge  data  and  remarks 

Authority  for  maintenance  ot  the  system:  U  S  Civil  Service  Com- 
rmssion 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  u-ses:  Bv  the  Ireasiirer  Con- 
troller and  his  stiff  and  officials  and  empUivees  of  the  Eximbank  in 
the  performance  of  theu^  official  duties  By  representatives  of  the 
CSC.  (JAO.  Comptroller  Cieneral.  .Attorney  Cieneral,  Treasurv  and 
by  officials  and  employees  of  other  departments  and  agencies  m 
the  performance  of  their  official  duties 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  resp^inse  to  an  mquirv  from  the  Congres- 
sional Office  made  at  the  request  of  that  individu.d 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  file  folders 

Retriev ability:  by  date  of  changes. 

Safeguanls:  combination  safe  and  in  a  building  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  maintained  2  years  and  then  destroyed  by 

burning 

System  manageris)  and  address: 

'       Treasurer  Controller 

81 1  Vermont  .Avenue,  N  W' 
Washington,  DC   20571 

Notification  procedure: 

Vice  President  — .Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washmgton,  DC.  20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaming  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnting  with  the  letter  and  envelope 
clearly   marked  "Privacy   Access  Request"  and  sLUing  full  name 
and  address  of  individual    For  personal  visits  the  mdividual  should 
be   able   to   provide    some   acceptable   identification,    ie  .   driver's 
license,  identification  card.  etc.   Individuals  desiring  to  contest  or 
amend   information   maintained   in  the   system  should  direct  Ihcir 
request  to  the  Notification  listed  above. 

Record  source  categories:  Office  of  Personnel  and  payroll  records. 

EIB- 16 
System  name:  F.IB  Payroll  Coding  Sheet,  magnetic  tape 
Security  classification:  None 
System  location: 

81 1  Vermont  Avenue,  N  W. 
Washington.  DC.  20571 

Categories  of  individuals  covered  by  the  system:  All  Eximbank 
past  and  present  employees,  except  day  laborers. 

Categories  of  records  in  the  system:  Master  payroll  employee 
record 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  By  officials  and  em- 
ployees of  the  Eximbank  in  the  performance  of  their  official  duties. 


FEDERAL  REGISTER,   VOL,    42,   NO.    184 — THURSDAY,    SEPTEMBER   22,    1977 


EXPORT  IMPORT  BANK 


48083 


By  GSA,  Justice,  Treasury,  GAG,  Comptroller  General  and  by  offi 
cials  and  employees  of  other  departments  and  agencies  m  the  per 
fonnancc  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquii^  from  the  Congres 
sional  Office  made  at  the  request  of  that  individual. 

Polkka  and  pi^ctlcea  for  rtoring.  retrievlBf,  accearins,  retaining, 
and  dbporing  of  records  In  the  system: 
Storage:  magnetic  Upe. 
RetrievabUlty:  pay  period. 

SafegurdE  locked   fire-proof  safe  and   in  a  building  that   has  a 
GSA  contractor  guard. 
Retentloa  and  disposal:  15  years 
System  manageris)  and  address:  Treasurer  Controller 
811  Vermont  Avenue,  N.W. 
Washington.  DC  20571 
Notifkatioa  procedure: 
Vice  President— Administration 
811  Vermont  Avenue,  N  W  .  Room  1031 
-     Washington.  DC  20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  ciivelope 
clearly  marked  "Privacy  Access  Request"  and  staUng  fuU  name 
and  address  of  mdividual.  For  personal  visits  the  mdividual  should 
be  able  to  provide  some  acceptable  identification,  i.e.  dnvers 
license  identification  card.  etc.  Individuals  desuing  to  contest  or 
amend  information  mamlamed  in  the  system  should  duect  their 
request  to  the  Notification  listed  above 
Record  source  categories:  Payroll  Unit  and  related  personnel  files 

EIB-17 
System  naaie:  EIB  Payroll  Information  Employee. 
Security  classifkation:  None 
System  locatioa: 
811  Vermont  Avenue,  N  W 
Washington,  DC  20571 
Categories  of  individuals  covered  by  the  system:  All  present  and 
past  Eximbank  employees 

Categories  of  records  in  the  system:  Employee  payroll  summary, 
i.e..  name,  social  secunty  number,  marital  status,  grade  and  step, 
annual  hourly  and  overtime  rate,  etc. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies  for  conUols 
over  automated  payroll  system 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duUes 
By  CSC  GAO,  IRS,  HUD,  Department  of  Labor  and  by  officials 
and  employees'  of  other  departments  and  agencies  in  the  per- 
formance of  theu^  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  frv>m  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual, 

Polldes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  filed  in  binders. 
RetrievabiUty:  numerically. 

Safeguards:  locked  cabinet  and  in  a  building  that  has  a  GSA  con- 
tractor guard, 

Retentioa  and  disposal:  retained  3  years. 
System  managcris)  and  address: 
Treasurer  Controller 
811  Vermont  Avenue.  N.W. 
Washington.  DC.  20571 
Notifkation  procedure: 
Vice  President— Administration 
811  Vermont  Avenue,  N.W.,  Room  1031 
Washington,  D.C.  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 


from  the  system  shaU  be  m  wTiting  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  statmg  fuD  name 
and  address  of  mdividual.  For  personal  visits  the  mdivnlual  should 
be  able  to  provide  some  acceptable  identificaUon,  le,  dnvers 
hcense.  identification  card,  etc  Individuals  desinng  to  contest  or 
amend  mformaUon  mamtaincd  m  the  system  shi>uld  dm:ct  their 
request  to  the  Notification  listed  above 

Record  source  categories:  Office  of  Personnel  and  mdividual. 

EIB- 18 
System  oaaM:  EIB  Payroll  Listing 
Security  classiOcation:  None 
System  locatioa: 

811  Vermont  Avenue.  N  W. 
Washmgton.  DC.  20571 
Categories  ol  individuals  covered  by  Uie  system:  Eximbank  past 
and  present  employees 

Categories  of  records  in  the  system:  Name,  net  pay  and  check 
Autiwrity  for  maintenance  of  tiie  system:  Treasury  Department 
Routine  uses  ol  records  maintained  in  Uie  system,  including  catego- 
ries ot  users  and  the  purposes  o<  such  uses:  Used  as  a  check  List  to 
distribute  pav  check  to  employees  By  officials  and  employees  ol 
the  Eximbank  in  the  performance  of  their  official  duUes  By  Irea- 
sur>  GAO,  Comptroller  General.  CSC  and  by  officials  and  em- 
ployees of  other  departments  and  agencies  m  the  performance  ol 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  mdividual  in  response  to  an  mquuA  from  the  Congres- 
sional Office  made  at  the  request  of  that  mdividual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  folder, 
Retriev  ability:  by  pay  period 

Safeguards:  file  cabmet  in  a  building  that  has  a  GSA  contractor 
guard. 

Retention  and  dispoaal:  retained  2  years  and  then  destroyed. 

System  managerisi  and  address: 

Treasurer  Controller 
811  Vermont  Avenue.  N.W. 
Washmgton.  DC  20571 
Notification  procedure: 
Vice  President— Adnunistration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC   20571 
Record  access  procedures:  Same  as  Notification   A  request  for  in- 
formation as  to  whether  a  Sv  stems  of  Record  contams  a  record 
pertaming  to  an  mdividual  and  all  requests  for  access  to  a  record 
f7om  the  svstem  shall  be  m  writing  with  the  letter  and  envelope 
clearly  marked  "Pnvacv  Access  Request"  and  staUng  full  name 
and  address  of  individual    For  personal  visits  the  individual  should 
be  able  to  provide   some  acceptable   identificaUon.   le.  dnvers 
hcense    identification  card.  etc.  Individuals  desinng  to  contest  or 
amend  information   maintained  in  the  system  should  durct  their 
request  to  the  Notification  bsted  above 

Record  source  categories:  Time  and  attendance  cards  and  related 
personnel  forms, 

EIB- 19 
System  name:  EIB  PayroU  Master  Record, 
Security  classification:  None 
System  location: 

811  Vermont  Avenue,  N.W. 
Washington.  DC  20571 
Categories  of  hidividuals  covered  by  the  system:  All  new  Exim- 
bank employees  and  changes  to  old  employees 

Categories  of  records  in  the  system:  Employee  payroll  summary, 
ie  .  name,  social  secunty  number,  hourly  rate,  overtime  rate,  etc. 

Autimrity  for  maintenance  of  the  system:  GAO  PoUcy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies  Title  6  for 
controls  over  automated  payroll  system. 

Routine  uses  of  records  mahitataied  in  the  system,  including  catego- 
ries of  users  and  Uie  purposes  of  such  uses:  Used  to  enter  new  em 
ployees  and  making  any  changes  effecting  old  employees  By  offi- 
cials and  emplovees  of  the  Eximbank  m  the  performance  of  their 
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official  duties  By  Social  Security,  CSC,  GAO,  Comptroller 
Cienerul.  IRS  jnd  b\  officials  and  employees  of  other  departments 
and  agencies  m  the  performance  of  their  officuil  duties 

Disclosure   ma\    be   made   to  a   Congressional   Office   from   the 
record  of  an  individual  m  resptmsc  to  an  in«^uir\  from  the  Congres 
siona]  Office  made  al  the  request  oi  that  mdividual 

Policies  and  practices  for  storing,  rrtn«>ing,  accvssiiiK,  rytaininyr, 
and  dtsponiag  of  m-ords  in  the  <>>strm: 
Storage:  binders 

Retries  ability:  office  or  division. 

SafcKuards:  kvked  cabinets  in  a  building  that  has  a  GSA  contrac 
tor  guard 

Retention  and  dispuKal:  retained  3  years. 
System  managertsi  and  address: 
Treasurer  Controller 
Si!  Vermont  Avenue.  N  W 
Washington,  DC   20571 

Notification  procedure:  Vice  President  — Administration  811  Ver- 
mtmt  Avenue.  N  W     Rin^m  lO.M  Washington.  DC   20^^1 

Record  access  prticedures:  Same  as  Notification  A  request  for  in- 
formation as  to  v*hclher  a  Systems  of  Record  contains  a  record 
ncrtaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  venting  with  the  letter  and  envelope 
clearly  marked  "'Pnvacy  Access  Request"'  and  stating  full  name 
and  address  of  individual  For  perstmal  visits  the  individual  shi>uld 
be  able  to  provide  some  acceptable  identification,  i  e  ,  dnvers 
license,  identification  card,  etc  Individuals  desuing  to  contest  or 
amend  information  maintained  in  the  system  should  direct  theu' 
request  to  the  Notification  listed  aKne 

Record  source  calet;ories:  Office  of  Personnel  and  individual 

ElB-20 

System  name:  FIB  Payroll  Control  Manual 

Security  classificatioa:  None 

Svstem  location:  811  Vermont  Avenue,  N  W  ,  Washington.  DC" 
20571 

Categories  of  individuals  covered  by  the  system:  All  new  em 
ployees  and  present  and  past  employees  making  deductions  and  pay 
changes 

Categories  of  recortls  in  the  system:  Control  covenng  the  bi- 
weekly payroll  mcluding  such  information  as  name,  base  pay  and 
any  deductions  such  as  FICA,  retirement,  bond,  insurance.  he;dth. 
charity,  optional  insurance  and  savings 

.Authority  for  maintenance  of  the  system:  GAO  Policy  and 
PriKedures  Manual  for  Guidance  of  Federal  Agencies  for  controls 
over  automated  payroll  system 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purpo«>es  of  such  uses:  B>  officials  and  em- 
ployees of  the  Eximbank  m  the  performance  of  iheu'  official  duties 
B>  CSC.  Justice.  IRS.  Comptroller  General  and  by  officials  and 
employees  of  other  departments  and  agencies  in  the  performance  of 
their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  recortLs  in  the  system: 

Stora^:  Tile  folder. 

RetrieTability:  according  to  pay  period 

Safeguards:  locked  cabinet  and  m  a  building  that  has  a  GSA  con- 
tractor guard 

Retention  and  disposal:  retained  3  years 

System  managerts)  and  address:  Treasurer  Controller,  811  Vermont 
Avenue.  N  W  .  Wa.shington.  DC    20571 

Notiflcatioa  procedure:  Vice  President — Administration,  811  Ver- 
mont Avenue.  N  W  ,  Ro^)m  1031.  Washington.  DC.  20571 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"  and  stating  full  name 
and  address  of  mdividual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,   ie  ,  driver's 


iKense,  identification  card,  etc    Individuals  desiring  to  contest  or 
amend   information   maintained   in   the  system   should  direct   their 
request  lo  the  Notification  listed  abvive 
Contesting  record  procedures:  S.imc  as  above 
Record  source  categories:  Office  i>f  Personnel  and  individual. 

KIB-21 
System  iiajae:  F.IB  Performance  Appraisals, 
-Security  clavsification:  None 
System  location: 

811  Vermi>nt  .Avenue.  N  W 
Washington.  DC   20';7i 

Categories  of  individuals  covered  b>  the  system:  All  F!ximbank  em- 
ployees employed  b\  the  (icneral  .Accounting  Section 

Categories  of  recortLs  in  the  system:  Performance  facti>rs  such  as 
quality  and  quantity  of  work  rated  accordmg  to  level  of  per- 
formance 

Authority  for  maintenance  of  the  system:  .Administrative  discre- 
tion 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L'sed  bv  Chief  Acci>un- 
tant  to  evaluate  changes  or  improvements  in  yearly  performance 
ratings  By  officials  and  empliHees  of  the  l:\imbank  in  the  per- 
formance of  their  official  duties  By  CSC  and  by  officials  and  em- 
ployees of  other  departments  and  agencies  in  the  performance  of 
their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individu.il  in  resp«>nse  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  folder 

Retrievability:  alphabetical 

Safeguards:  k>cked  cabinet  and  in  a  bulding  that  has  a  (jSA  con- 
tractor guard 

Retention  and  disposal:  retained  for  one  year  and  disposed  of  at 
lime  individual  ceases  to  be  an  employee 
System  managertsi  and  address: 
Treasurer  Controller 
Chief  .Accountant's  Office 
81 1  Vermont  Avenue.  N.W. 
Washington.  DC   20571 

Notification  procedure: 

Vice  President  — Adrmnistration 

811  Vermont  .Avenue,  N W  .  Room  1031 

Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnltng  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le  .  dnver's 
license,  identification  card,  etc  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  Notification  listed  above 

Record  source  categories:  Data  based  on  supervisors  evaluation. 

EIB-22 
System  name:  EIB  Penodic  Step  Increase  File 
Security  classification:  None. 
System  location: 

811  Vermont  Avenue.  N  W' 
Washington.  DC   20571 

Categories  of  individuals  covered  by  the  system:  All  current  E.xim- 
bank  employees 

Categories  of  records  in  the  system:  Contains  name.  stKial  securi- 
ty number,  current  GS  grade,  current  step  of  grade  and  date  of 
next  equivalent  mcrease 

Authority  for  maintenance  of  the  system:  F^ximbank  management 
practices. 

Routine  uses  of  records  maintained  in  ttie  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Per- 
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sonnel  to  insure  all  step  increases  are  given  at  the  correct  tune  By 
officials  and  employees  of  the  Fximbank  in  the  performance  of 
theu-  official  duties  By  CSC  and  by  officials  and  employees  of 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  respt>nse  to  an  inquiry  from  the  Congres 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  staring,  retrieving,  accessing,  reUinlng. 
and  disposing  of  records  in  the  system: 
Storage:  cabinet 

Retrievability:  alphabetical  by  due  dates 

Safeguards:  unlocked  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and  disposal:  as  long  as  employee  is  cmployeed  by  the 
Eximbank. 
System  managerts)  and  address: 
Vice  President— Administration 
Office  of  Personnel 
811  Vermont  Avenue.  N  W. 
Washington.  DC  20571 
Notification  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC   20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in^ 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  writing  with  the  letter  and  envelope 
clearly  marked    "Privacy  Access  Request"  and  slaUng  fuU  name 
and  address  of  individual    For  personal  visits  the  mdividual  should 
be  able   to   provide   some   acceptable   identification,   i.e.   dnvers 
license    identification  card,  etc    Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct   theu- 
request  to  the  Notification  listed  above. 

Record  source  categories:  Based  on  information  contained  m  the 
official  personnel  file  of  each  Fximbank  employee. 

EIB-23 
System  name:  EIB  Personnel  Action,  Notification  SF-50. 
Security  classification:  None 
System  location:  j 

Primary 
811  Vermont  Avenue.  N  W. 
Washington.  DC  20571 

Secondary 
Various  divisions  or  offices 
within  the  Bank 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  Eximbank. 

Categories  of  records  in  the  system:  Name,  social  secunty 
number,  date  of  birth,  grade,  step,  salary,  location  of  job.  FICA  or 
retirement  deductions,  health  and  life  insurance  eligibility  and  el- 
fectivc  date. 

Authority  lor  maintenance  ot  the  system:  Civil  Service  Commis- 
sion. 

Routioc  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  ol  such  uses:  By  officials  and  em 
ployees  of  the  Eximbank  m  the  performance  of  their  official  dtiUcs^ 
By  departments  and  agencies  in  the  performance  of  theu  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  deposing  of  records  in  the  system: 

Storage:  file  folder 

Retrievability:  alphabetical. 

Safeguards:  locked  file  cabinet  and  in  a  bulding  that  has  a  GSA 
contractor  guard. 

Rctentioa  and  disposal:  until  employee  is  terminated  of  transfers 

System  manager<s)  and  address: 
Vice  President— Administration 
Office  of  Personnel 


811  Vermont  Avenue.  N.W. 
Washington,  DC  20571 
Notification  procedure: 

Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC   20571 
Record  access  procedures:  -Same  as  Notification    A  request  for  m- 
formauon  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  wnting  with  the  letter  and  envelope 
clearly   marked     "Pnv.-icv   Access  Request"   and  staUng  full   narne 
and  address  of  mdividual    For  personal  visits  the  mdividual  should 
be   able   to   provide   some   acceptable   identification,    le,   dnvers 
license,  identification  card,  etc    Individuals  desunng  to  contest  or 
amend  infonnation   maintamed   in  the   system   should  du-ect  their 
request  to  the  Notification  listed  ab(>ve 
Record  source  categories:  From  personnel  records. 

EIB-24 
System  name:  EIB  Personnel  Files 
Security  clas-sification:  None. 
System  location: 

Primary 

811  Vermont  Avenue.  N.W. 

Washington.  DC   20571 
Secondary  . 

Vanous  divisions  and  offices  within  the  Bank. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 

employees  of  the  Fxunbank 

Categories  ol  records  in  the  system:  1  etters.  forms  and  anything 
that  pertains  to  an  individual  assigned  to  an  office  or  division 

Authority  for  maintenance  ol  the  system:  Eximbank  management 
practices 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  I  sed  by  the  supervisor 
of  the  offices  or  divisions  for  quick  reference  for  the  reassignment 
or  promotion  of  theu-  employees  By  officials  and  employees  of  the 
Eximbank  in  the  performance  of  theu-  duties  and  by  other  agencies 
and  departments  in  the  performance  of  their  official  duues 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  mquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  mdividual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  binders. 
Retrievability:  alphabetical. 

Safeguards:  locked  filing  cabinet  and  in  a  buildmg  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  relamed  indefinitely. 
System  manageris)  and  address: 
Vice  President— Administration 
Office  of  Personnel 
811  Vermont  Avenue,  N.W 
Washington,  DC  20571 
Notification  procedure: 

Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contams  a  record 
fjertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked    'Privacy  Access  Request"  and  staling  full  name 
and  address  of  individual.  For  personal  visits  the  mdividual  should 
be   able   to   provide   some   acceptable   identification,   le  .   dnvers 
license,  identification  card,  etc    Individuals  desinng  to  contest  or 
amend  information  mamtained  in  the   system  should  duxct  tbeu^ 
request  to  the  Notification  listed  above. 

Record  source  categories:  RelapW  personnel  forms  and  from  the 
individual. 

EIB— 25 
System  ntmr  EIB  Personnel  Listmg. 
Security  classification:  None. 
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Sv^em  location: 
81 1  Vermont  Ancouc.  N  W 
Washington,  DC   20^^ I 
('atfj5ori«  of  individuals  i-overwl  bv  the  system:  AU  current  Hxim 
hank  empUnees 

(aleeories  of  records  in  the  system:  Name,  grade,  title,  salary  and 
next  s.tlar\  change 

Authority  for  maintenance  of  the  system:  Hximhank  management 
practices 

Routine  uses  of  records  maintained  in  the  system,  includin);  cate^^o- 
rics   of    users    and    the    purposes   of    such    uses:    L'scd    for    staffing 
rev)uirements,   promoiums   and   h\    iifficiais  and  employees   m  the 
performance  oi  iheir  official  duties    B>  other  .igencies  and  depart 
ments  in  the  performance  of  their  official  duties 

Disclosure   may    be   made   to  a   Congressional   Office   from   the 
record  of  an  individual  in  response  to  an  ini^uiry  from  the  Congres 
sionaJ  Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storinK,  retrieving.  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ivKise  leaf  binders  or  file  folders. 

Retnev ability:  alphabetically  by  office 

Safeguards:  kxked  cabinet  or  desk  drawer  in  a  building  that  has  a 
GSA  contractor  guard 

Retention  and  disposal:  each  time  a  nev^   listing  comes  out  the 

previous  one  is  destroyed 

System  managerts)  and  address: 

Treasurer  Controller 

811  Vermont  Avenue.  N  W 

Washington.  DC  20571 
Notification  procedure: 

Vice  President  — .Admmistralion 

811  Vermont  Avenue.  N.W  .  Room  1031 

Washington.  DC   20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaimng  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  ■privacy  Access  Request  "  and  staling  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i  e  .  dnver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  bsted  above. 

Record  source  categories:  E.ximbank  Data  Processing  Center  and 
payroll  records. 

EIB-26 
System  naine:  EIB  Personnel  Sccunty  Records. 
Security  clas.sification:  Confidential. 
System  location: 

811  Vermont  Avenue.  N  W. 

Washington.  DC   2(1'i~I 
Categories  of  individuals  covered  by  the  system:   Eximbank  em- 
ployees, applicants,  consultants,  and  former  employees  who  have  been 
dismissed,  retired,  transferred  and/or  resigned  from  the  Eximbank. 

Categories  of  records  in  the  system:   Personnel  investigations  of 
current  and  former  employees  mcluding  actual  investigations,  sum 
mary   investigations  from  other  Federal   agencies,   secunty    forms 
and  correspondence  relating  to  secunty. 

.Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tl)e  purposes  of  such  uses:  Personnel  secunty 
records  are  maintained  in  order  to  determine  the  level  of  clearance 
Eximbank  employees  permitted  regarding  access  to  classified 
materials  and  meetings  m  accordance  with  Executive  Order  10450 
By  officials  and  employees  of  the  Eximbank  in  the  performance  of 
their  official  duties  By  CSC.  FBI  and  by  officials  and  employees 
of  other  departments  and  agencies  in  the  performance  of  their  offi 
ciai  duties. 

Disclosure   may   be   made   to  a  Congressional  Office   from   the 
record  of  an  individual  m  response  to  an  inquiry  from  the  Congres 
sional  Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  file  folder 
Retriev ability:  alphabetical 

Safeguards:   combination   secunty    locked   file  cabinet   and   in  a 
buildmg  that  has  a  (iSA  contractor  guard 
Retention  and  disposal:  retained  indefinitclv . 
System  managerts)  and  address: 

Vice  President  — .•Xdministration 

811  Vermont  .Avenue.  N.W 

Washington.  DC   20571 
.Notification  procedure: 

Vice  President  —  .Administration 

811  Vermont  Avenue.  N  W  .  Rinim  1031 

Washington,  DC  20^^! 
Record  access  procedures:  .Same  as  Notification  A  request  for  in- 
formatmn  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individu.il  and  .ill  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnting  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  i.e  .  dnver's 
license. identification  card,  etc  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  svstem  should  direct  their 
request  to  the  Notific.ttion  listed  aK>ve. 

Record  source  categories:  Investigations  received  from  Federal  in- 
vestigative agencies  and  correspitndence  generated  hv  other  depart- 
ments and  agencies  cont.iining  informatum  from  employers, 
references,  schools.  neighKirs.  pt>lice.  credit  agencies  and  other 
Federal  mvestigative  agencies. 

EIB— 27 
System  name:  EIB  Personnel  Roster 
Security  classification:  None 
System  Itxation: 

811  Vermont  .Avenue,  N  W 
Washington.  DC   205^1 

Categories  of  individuals  covered  by  the  .system:  All  current  Exim- 
bank empli>vees 

Categories  of  records  in  the  system:  .Alphabetical  listing  of  em- 
ployees bv  name    home  address  and  telephone  number 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  b\  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du- 
ties. By  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  folder 
Retrievability:  alphabetical. 

Safeguards:  kx;ked  cabinet  and  m  a  building  that  has  a  GSA  con- 
tractor guard. 

Retention  and  disposal:  each  calendar  year. 
System  managerisi  and  address: 

Vice  President— .Administration 
Office  of  Personnel 
811  Vermont  Avenue,  N  W 
Washington.  DC   20571 
Notification  procedure: 

Vice  President— Administration 

811  Vermont  Avenue.  N.W  ,  Room  1031 

Washington.  DC   205"^! 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertammg  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le  .  driver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
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amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  aK>ve 

Record  source  catej{ories:  Employee  official  personnel  file  and  in 
dividual. 

EIB-28 
System  umc:  EIB  Personnel  Secunty  Correspondence. 

Security  classification:  None 

System  location: 

811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 
Categories  of  individuals  covered  by  the  system:  Present  Exunbank 
employees,  applicants  and  terminated  or  transferred  employees 

Categorica  of  records  in  the  system:  letters  of  transmittal  to  CSC 
requesting  an  NAC  or  full  field  and  memorandum  to  office  and/or 
division  heads  regarding  clearance  Letters  of  transmittal  returning 
file  to  CSC  or  other  investigative  agencies. 

Authority  for  maintenance  of  the  system:  Eximbanlc  management 
practices. 

RoutiDe  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties 
and  by  officials  and  employees  of  other  departments  and  agencies 
in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres 
sional  Office  made  at  the  request  of  that  individual, 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  H»«p«i«lw£  o(  records  in  the  system: 
Storage:  file  folder. 
Retrievability:  chronologically. 

Safeguards:  combination  locked  security  cabinet  and  in  a  building 
that  has  a  GSA  contractor  guard. 
Retcatioa  and  disposal:  2  years,  destroyed  by  burning. 
System  managerls)  and  address: 
Vice  President— Administration 
811  Vermont  Avenue.  N.W. 
Washington,  DC.  20571 
Nodfkatioa  procedure: 
Vice  President— Administration 
811  Vermont  Avenue,  N.W..  Room  1031 
Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  m 
formation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual.  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  ic  .  drivers 
license,  identification  card,  etc    Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  Notification  listed  above. 
Record  source  categories:  Individual  and  various  personnel  forms 

EIB— 29 
Systcai  oame:  EIB  Personnel  Summary. 
Security  classification: 
System  location: 
811  Vermont  Avenue,  N,W. 
Washington.  DC  20571 
Categories  of  individuals  covered  by  the  system:  AH  employees  of 
the  Exunbank  at  the  time  period  the  record  covers. 

Categories  of  records  in  the  system:  Name,  grade  and  division  of 
all  employees  at  the  time  period  the  records  were  kept. 

Authority  for  maintenance  of  the  system:  Periodic  requests  from 
OMB,  Congress.  GAO,  etc,  for  justifving  additional  personnel 
needs  and  productivity  studies  of  tlie  Bank. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em 
ployees  of  the  Eximbank  m  the  performance  of  their  official  duties 
By  OMB,  GAO  and  by  officials  and  employees  of  other  depart- 
ments and  agencies  in  the  performance  of  their  official  duties 


Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  resptinse  to  an  inquu^  from  the  Longjcs- 
sional  Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  in  tiie  system: 
Storage:  file  folder 

Retrievability:  by  fiscal  year,  by  office. 

.Safeguards:  file  cabmets  in  area  accessed  to  authorized  personnel 
and  in  a  building  that  has  a  GSA  contractor  guard 
Retention  and  disposal:  maintamed  for  histoncal  data 
System  managerts)  and  address:  . 

Treasurer  Controller 
Budget  and  Audit  Section 
811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 
Notification  procedure: 

Vice  I*resident  — Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC   20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contams  a  record 
pertaming  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  system  shaU  be  in  wnting  with  the  letter  and  envelope 
clearly  marked  "Privacy   Access  Request"  and  stating  full  name 
and  address  of  mdividual    For  personal  visits  the  individual  should 
be   able   to  provide   some   acceptable   identificaUon.    le.   dnver's 
bcense.  identification  card,  etc    Individuals  desuing  to  contest  or 
amend   informauon   mamtained   m  the   system   should  direct  their 
request  to  the  Notification  bsted  above 

Record  source  categories:  Vanous  payroll  records 

ElB-30 
SysteiB  aame:  EIB  Position  Descnption  File 
Security  cla.ssification:  None 
System  location: 

Primarv 
811  Vermont  Avenue.  N.W. 
Washington.  DC  20571 
Secondary 
Various  divisions  within 
the  Eximbank 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  assigned  to  the  different  offices  and  divisions  of  the  Exunbank 

Categories  of  records  in  the  system:  Name,  grade,  title,  location, 
series  and  descnption  of  duties 

Authority  for  maintenance  of  the  system:  Civil  Service  Commis- 
sion. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  officials  and 
employees  of  the  Exunbank  in  the  performance  of  theu  official  du- 
ties and  other  departments  and  agencies  in  the  performance  of  iheu 
official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquu>  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  binder  books. 
Retrievability:  by  division  or  office 

Safegnanb:  locked  file  cabinet  and  in  a  buildmg,  that  has  a  GSA 
contractor  guard. 

Retention  and  disposal:  retamed  mdefimtely. 
System  managerfs)  and  address: 
Vice  President— Administration 
Office  of  Personnel 
811  Vermont  Avenue.  N.W. 
Washmgton.  DC   20571 
Notification  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washmgton.  DC   20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
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pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  anting  \Mth  the  letter  and  envelope 
clcarU  marked  ■■PriNac\  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  ic.  dnvers 
Lcensc,  identificaljon  card,  etc  Individuals  dcsuing  to  contest  or 
amend  information  mamtained  in  the  svstem  shi>uld  direct  their 
request  to  the  Notification  bsted  aN.ive 

Rrvord  source  catrf(ori«s:  Office  of  Personnel 

EIB-31 
S>$tem  name:  KIB  Referrals  for  Non-Career  Assignments 
Security  classificatioa:  None 
System  localioo: 

811  Vermont  Avenue.  N  W 

Washington.  DC   :05-l 
Catet(ories  o(  individuals  covered  by  the  system:  Apphcations.  per 
st.inal  resumes  and  personnel  memoranda  on  individuals  requesting 
non-career  assignments 

Cate^ries  of  records  in  the  system:  Personal  resumes,  personnel 
merrkiranda  and  applications 

.\uthonty  for  maintenance  o(  the  system:  CivU  Service  Commis- 
swn 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   For  use  vvhenever  a 
vacancy  becomes  available  to  be  filled  b\  a  non  career  assignment 
By  officials  and  employees  of  the  Exunbank  in  the  performance  of 
their  official  duties    By   representatives  of  ihc  Civil  Service  Com 
mission.  White  House.  Congress  of  the  L'nited  Stales  and  bv  offi- 
cials and  emplovees  of  other  comptments  of  the  Federal  govern 
mcnt  and  departments  and  agencies  in  the  performance  of  their  i>f 
ficial  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  m  respt>nse  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 
Storage:  file  folders 
Retries  ability:  alphabetical 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and  disposal:  one  >ear  from  date  of  receipt. 
System  managers)  and  address: 

Special  As.sistant  to  the  President  and  Chairman,  and  Office  of 

Personnel 
811  Vermont  Avenue.  N.W. 
Washington.  DC   ZO'^-'l 
.Notification  procedure: 
Vice  President— .Administration 
811  Vermont  Avenue.  N W  .  Room  1031 
Washington,  DC  20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked   "Pnvacy  Access  Request"  and  staling  full  name 
and  address  of  individual    For  personal  visits  the  individual  should 
be   able   to   provide   some   acceptable   identification,    i.e  .   dnvers 
bcense,  identification  card,  etc    Individuals  desiring  to  contest  or 
amend  information  maintamed  m  the   system  should  direct   their 
request  to  the  NoUficalion  listed  above 

Record  source  categories:  Individual. 

KIB-32 
System  aaine;  ElB  Retirement  Record  Cards. 
Security  classification:  None 
System  location: 

811  Vermont  Avenue.  N  W. 
Washington.  DC   2057] 

Categories  of  individuals  covered   by   the  system:    Record   main 
tamed  on  every  Fximhank  employee  paid  b\  the  computer  system 

Categories  of  records  in  the  system:  Name,  date  of  birth,  scxial 
secunty  number  and  pay  rates  dunng  employment  by  the  E.xim- 
banJc   Pnmarv  record  is  cumulative  retirement  deductions 


Authority  for  maintenance  of  the  system:  Civil  .Service  Commis- 
sion requirement  of  all  Federal  agencies 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Ipdalcd  for  each  salarv 
changes  and  ye.irly  total  of  retirement  deductions  Original  sent  to 
CSC  when  emplovees  leave  F'ximbank  Bv  officials  and  empli>vees 
of  the  Fxunb.tnk  m  the  performarKe  of  their  official  duties  and  by 
CSC  and  other  departments  and  agencies  in  the  performance  of 
their  official  duties 

Disclosure    ma\    be   made   to  a   Congressional   Office    from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres 
sional  Office  made  at  the  request  of  tluit  individu^d 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rect>rds  in  the  system: 
Storage:  sleel  file  cabinet 
Retrievability:  alphabetical 

Safeguards:  steel  file  cabinet  with  combination  lock  and  in  a 
building  that  has  a  (iSA  ct>ntractor  guard 

Retention  and  disposal:  retained  until  the  empU)yee  leaves  the  F^x- 
imbank  either  bv  transfer  to  another  agency,  retirement  or  resigna- 
tion 

System  managertsl  and  address: 

Treasurer  Controller 
Payroll  Imt 

811  Vermont  Avenue.  N  W. 
Washington.  DC    20^71 

.Notification  procedure: 

Vice  President— .Administration 

811  Vermont  Avenue.  N  W  ,  Rtx>m  1031 

Washington.  DC  205'71 
Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaming  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnting  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le.  driver's 
license,  identification  card,  etc  Individuals  desinng  to  contest  or 
amend  mf(irmalion  maintained  in  the  system  should  direct  their 
request  to  the  Notification  Lsted  above 

Record  source  categories:  SF-50  and  payroll  computer  printout 

EIB— 33 
System  name:  FIB  Savings  Bond  .Authorization. 
Security  clas.sification:  None 
System  locatioa: 

811  Vermont  Avenue.  N  W 
Washington,  DC   205''1 
Categories  of  individuals  covered  by  the  system:  Employees  of  Ex- 
imbank  who  have  signed  up  to  purchase  bonds 

Categories  of  records  in  the  system:  .Application  for  the  purchase 
of  savings  bc>nds 

.Autliority  for  maintenance  of  the  system:  Treasury  Dept  .  Bureau 
of  Accounts 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  ordenng  bonds, 
changing  inscription,  allotment  and  beneficiary  Used  by  officials 
and  employees  of  the  Eximbank  in  the  performance  of  their  official 
duties  By  Treasury,  IRS,  CSC,  GAO,  Comptroller  General  and 
other  departments  and  agencies  in  the  performance  of  their  official 
duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  file  cabmet 

Retrievability:  according  to  bond  subscriber  number. 

Safeguards:  2  drawer  horizontal  file  cabinet  and  in  a  building  that 
has  a  GSA  contractor  guard 

Reteatioa  and  disposal:  maintained  1  year  aAer  termination. 

System  manageris)  and  address: 
Treasurer  Controller 
Pa v roll  Unit 
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811  Vermont  Avenue.  N  W. 
Washmglon.  DC   20571 

Notification  procedure: 

Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington,  DC   20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
fonnation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  staling  full  name 
and  address  of  individual    For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  idcnlificalion,   ie  .  dnvers 
license,  identification  card,  etc    Individuals  desiring  to  contest  or 
amend  mformalion  maintained  m  the   system  should  direct  then 
request  to  the  Notification  listed  above 
Record  source  categories:  Employee  complete  SF-1192. 

ElB-34 
System  name:  EIB  Savings  Bond  file. 
Security  classifkatioa:  None 
System  locatioii: 
811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 
Categories  of  individuals  covered  by  the  system:  Eximbank  present 
and  past  employees 

Categories  of  records  in  the  system:  Employee  name,  amount  of 
bond  and  bond  serial  number 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practices. 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  a  check  list  to 
distribute  bonds  to  employees.  By  officials  and  employees  of  the 
Eximbank  in  the  performance  of  their  official  duties.  By  IRS,  Trea 
sury,  CSC.  GAO.  Comptroller  General  and  other  departments  and 
agencies  in  the  performance  of  their  official  duties. 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres 
sional  Office  made  at  the  request  of  that  mdividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  folder 
Retrievability:  by  pay  penod. 

Safeguards:  file  cabinet  and  in  a  building  that  has  a  GSA  contrac- 
tor guard. 
Reteatioa  and  disposaL  3  years  and  destroyed. 
System  manageris)  and  address: 
Treasurer  Controller 
Cash  Control  Unit 
811  Vermont  Avenue.  N.W. 
Washington,  DC   20571 
Notification  procedure: 
Vice  President— Administration 
811  Vermont  Avenue.  N  W  ,  Room  1031 
Washington.  DC  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
fonnation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  vvriling  with  the  letter  and  eiivelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  mdividual.  For  personal  visits  the  mdividual  should 
be  able   to   provide   some   acceptable   identification,   i.e..   dnvers 
license,  identification  card,  etc    Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  above. 
Rect>rd  source  categories:  Payroll  Unit. 

ElB-35 
System  name:  EIB  Tax  Exemption  Certificate. 
Security  classification:  None 
System  location: 
811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 
Categories  of  individuals  covered  by  the  system:   Maintained  on 
each  present  and  past  employee  of  the  Eximbank. 


Categories  of  records  in  the  system:  Name,  address,  social  securi- 
ty number  and  the  number  of  withholding  exempUons  an  employee 
claims  on  his/her  taxes 

Authority  for  maintenance  of  the  system:  IRS  regulations. 
Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  I  sed  when  .i  new  em 
ployee  enters  emplovment  or  when  a  present  cmplovee  wishes  to 
make  a  change  Bv  officials  and  employees  of  the  Fxunbank  m  the 
perfonnance  of  their  official  duties  B\  CSC,  Treasury.  IRS,  GAO. 
state  governments  and  by  other  departments  and  agencies  in  the 
performance  of  iheu^  official  duties 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  mquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  file  cabinet 
Retrievability:  alphabetical 

Safeguards:  smgle  drawer  file  and  in  a  building  that  has  a  GSA 
contractor  guard 

Retention  and  disposal:  I  year  after  employee  transfers,  retires  or 
resigns 

System  manageris)  and  address: 
Treasurer  Controller 
PavroU  Unit 

811  Vermont  Avenue,  N  W. 
Washington,  DC   205"  1 
Notification  procedure: 

Vice  President— .Administration 
811  Vermont  Avenue.  N W     Room  1031 
Washington,  DC   205"1 
Record  access  procedures:  Same  as  Notification   A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  mdividual  and  all  requests  for  access  to  a  record 
from  the  svstem  shall  be  in  wnting  with  the  letter  and  envelope 
clearly  marked  "Privacv    Access  Request"  and  sUlmg  full  name 
and  address  of  individual   For  personal  visits  the  individual  should 
be   able   to   provide   some   acceptable   idenlificauon.   le.   drivers 
license,  identification  card,  etc    Individuals  desuing  to  contest  or 
amend   mformalion  maintained  m  the   system  should  du^ect  their 
request  to  the  Nolificalion  bsted  above. 
Record  source  categories:  Individual 

ElB-36 
System  name:  EIB  Time  and  Attendance  Card 
Security  classification:  None. 
System  location: 

811  Vermont  Avenue,  N.W. 
Washmgton,  DC   20571 
Categories  of  individuals  covered  by  the  system:   All  Eximbank 
present  and  past  employees 

Categories  of  records  in  the  system:  Number  of  hours  worked, 
ie.  regular,  overtime,  compensatory  time,  hohdav .  night  dif- 
ferential, leave  taken,  annual,  sick,  compensatory  time.  l.WOP  and 
other 

Authoritv  for  maintenance  of  the  svstem:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  .Agencies.  Title  6. 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  determine  pay- 
ment to  all  Fxunbank  employees  on  duty  B\  officials  and  em- 
ployees of  the  Eximbank  in  the  performance  of  their  official  duties. 
By  CSC.  GAO.  Treasurv.  Justice,  agent  of  an  employee  in  connec- 
tion with  a  gnevance  and  by  other  departments  and  agencies  in  the 
performance  of  theu-  official  duties. 

Disclosure  mav  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 
Storage:  file  folder 

Retrievability:  alphabetical  by  division. 

Safeguanls:  steel  file  cabinet  and  in  a  building  that  has  a  GSA 
contractor  guard 
Retention  and  disposal:  3  years. 
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System  manaKens)  and  address: 

Treasurer  Controller 
PavroU  Urjit 

811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 

Notification  procvdurv: 

Vice  President  — Administration 

XI 1  Vermont  Avenue.  N  W  .  Riwm  10?l 

Washington.  DC   :0.<i71 

Record  access  procedures:  Same  as  Notification  A  request  for  in 
formation  as  to  whether  a  Sv stems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  svstem  shall  be  m  wniing  with  the  letter  and  envelope 
clearh  marked  ■Pnvacv  Access  Request"  and  stating  full  name 
and  address  of  mdividual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  le.  dnver's 
bcense.  identification  card,  etc  Individuals  desiring  to  contest  or 
amend  information  maintamed  in  the  svstem  shi>uld  direct  their 
request  to  the  Notification  hsted  above. 

Record  source  catejjories:  Time  and  attendance  files. 

EIB-37 
System  name:  EIB  Travel  Advance  Application. 
Security  clas.sificaiioa:  None 
System  lucatioo: 
811  Vermont  Avenue.  N  W' 
Washington.  DC   :0'i-l 
Categories  of  iiHli>iduals  covered  by  the  system:   Eximbank  em- 
plovee  travelhng  on  official  business  requesting  travel  advance 

Categories  of  records  in  the  system:  Name,  agency,  bureau/ 
division.  ofTicc.  authonzation  number,  date,  address  to  where 
check  should  be  mailed,  signature  of  apphcant.  amount  applied  for. 
balance  due  on  previous  advance,  signature  of  approving  officer 
and  date,  appropnation  number  and  any  remarks 

Authoritv  for  maintenance  of  the  svstem:  (ieneral  Accounting  Of- 
fice 

Routine  uses  of  records  maintaiiM-d  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Travelers  making  a 
request  for  an  advance  B>  officials  and  employees  of  the  Exim 
bank  m  the  performance  of  their  official  duties  By  G.AO.  Comp 
iroller  General.  .Attorney  General.  Treasury  and  by  officials  and 
employees  of  other  departments  and  agencies  in  the  performance  t>f 
their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  respt-mse  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  cards 
Retrie> ability:  alphabetical 

Safeguards:  file  bt^x  and  in  a  building  that  has  a  GSA  contractor 
guard 

Retention  and  disposal:  4  \ears. 
System  managerisi  and  address: 

Treasurer  Controller 

Travel  and  .Adrrunislrative  Expense  Unit 

811  Vermont  Avenue.  N.W. 

Washington.  DC   20571 
.Notification  procedure: 

Vice  President— .Administration 

811  Vermont  Avenue.  N  W  ,  Room  1031 

Wa.shington.  DC   20571 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  v*.hether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  venting  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,  ie  .  driver's 
license,  identification  card.  etc.  Individuals  desiring  to  contest  or 
amend  mformation  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  aUive. 

Record  source  categories:  Individual. 


KIB-.W 
System  osugsc:  EIB  Travel  l^edgcr 
Security  cla.vsification:  None 
System  location: 

811  Vermont  .\\enue.  N  W 
Washington.  DC   20*;"  1 

Categories  of  individuals  covered  by  the  system:  Persons  travelling 
on  official  business  for  the  fvximbank 

Categories  of  records  in  the  system:  Travelers  name,  travel  order 
number,  place  travelling  tc>.  voucher  number,  accurals  of  expenses, 
pavments  broken  into  2  parts  (P  D.  and  earner),  and  the  balance  of 
accurals  for  particular  tnp 

.Authority  for  maintename  of  the  system:  Eximbank  management 

practices 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  accounting  of 
travel  expenses  By  iifficials  and  employees  of  the  Eximbank  in  the 
perfiirmance  of  their  official  duties  ,ind  by  (iAO  and  i)thcr  depart- 
ments and  agencies  in  the  performance  of  their  official  duties 

Disclosure  ma\  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  al  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  ledger 
Retriev ability:  period  basis. 

.Safeguards:  cabinet  and  in  a  building  that  has  a  GSA  contractor 

guard 

Retention  and  disp^tsal:  until  audited 
System  managerts)  and  address: 

Treasurer  Contriiller 
Travel  and  Administrative  Expense  Unit 
811  Vermont  .Avenue.  N.W. 
Washington.  DC   20571 
Notification  procedure: 

Vice  President  — Administration 

811  Vermont  Avenue.  N.W  ,  Riwm  10.^1 

Washington,  DC   20<i"l 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  ci^ntains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  wnlmg  with  the  letter  and  envelope 
clearly  marked  "Privacy  Access  Request"  and  stating  full  name 
and  address  of  individual  For  {Personal  visits  the  individual  should 
be  able  to  provide  some  accepUible  identification,  ie.  dnver's 
hcense.  identification  card,  etc  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Notification  listed  aK)ve 

Record  source  categories:  Disbursement  vouchers  and  related 
travel  forms. 

EIB-39 

System  name:  EIB  Visa  Request  File. 

Security  cla.ssification:  None 

System  location: 

811  Vermont  .-V venue.  N.W 
Washington,  DC   2057] 

Categories  of  individuals  covered  by  the  svstem:   Eximbank  em 
ployees  who  travel  on  official  business  and  go  to  countries  that 
require  a  visa  to  be  applied  to  their  Official  Passport. 

Categories  of  reconis  in  the  system:  Name,  title,  passport  number 
and  approximate  dates  of  travel 

.-Vuthority  for  maintenance  of  the  system:  State  I>:partment  and 
regulations  of  foreign  countnes 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  officials  and 
employees  of  the  Eximbank  in  the  performance  of  their  official  du- 
ties and  by  State  Department,  embassies  and  by  other  departments 
and  agencies  in  the  performance  of  their  official  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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.Storage:  file  binder 
Rctricvability:  chronological 

Safeguards:    2  drawer  unlocked  cabinet  and  in  a  building  that  has 
a  GSA  contractor  guard 
Retentioa  and  dispo«al:  mdefimtely. 
System  manageri.f)  and  address: 
Vice  President— Administration 
811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 
Notifkatioa  procrdurc: 
Vice  President— Administration 
811  Vermont  Avenue,  N  W  .  Ro<im  1031 
Washington.  DC.  20571 
Record  access  procedures:  Same  as  Notification.  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  ail  requests  for  access  to  a  record 
Jrom  the  system  shall  be  m  wnung  with  the  letter  and  envelope 
clearly  marked    "Privacy   Access  Request"  and  staling  full  name 
and  address  of  mdividual    For  personal  visits  the  individual  should 
be  able  to  provide  some  acceptable  identification,   ie..  drivers 
bcense,  identification  card,  etc    Individuals  desinng  to  contest  or 
amend  information   maintamed  in  the  system  should  direct  their 
request  to  the  Notification  hsted  above 
Record  source  categories:  Individual 

EIB-40 
System  name:  EIB  Service  Cards  (SF-7). 
Security  classification:  None 
System  location: 
811  Vermont  Avenue,  N.W. 
Washington,  DC  20571 
Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  Eximbank 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  date  of  appointment  or  transfer,  organization  to 
which  assigned,  position  title,  position  number,  gradc/step/salary . 
and  date  of  separation 

Authority  for  mainUnance  of  the  system:  Civil  Service  Commis- 
sion 

Routine  uses  ol  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  personnel  clcn 
cal  employees  in  the  processing  of  official  personnel  actions. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Kardex 

RetricrabUity:  by  organization  for  current  employees,  alphabeti- 
cally for  former  employees. 

Safeguardc  locked  cabinet  and  in  a  building  that  has  a  GSA  con- 
tractor guard 
Retentloii  and  disposal:  retained  indefinitely. 
System  managerfs)  <md  address: 
Vice  President— Administration 
Personnel  Office 
811  Vermont  Avenue,  N.W. 
Washington,  DC.  20571 
Nodficatioa  procedure:  Vice  President— Administration 
811  Vermont  Avenue,  N.W  ,  Room  1031 
Washington,  DC.  20571 
Record  access  procedures:  Same  as  Notificatioa  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  coQtains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  with  the  letter  and  envelope 
clearly  marked  "Privacy  Act  Request"  and  staling  full  name  and 
address  of  individual.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i.e.,  driver's  license, 
identification  card.  etc.  Individuals  desiring  to  contest  or  amend  in- 
formation maintained  in  the  system  should  direct  their  request  to 
the  Notification  listed  above. 
Record  source  categories:  Official  Personnel  Folder. 

EIB— 41 
System  name:  EIB  Training  Records. 


Security  classification:  None 

System  location : 
811  Vermont  Avenue.  N  W. 
Washington.  DC   20571 

Categories  of  individuals  covered  by  the  system:  All  cmpbyees 
whti  request  traming. 

Categories  of  records  in  the  system:  All  mformation  caUed  for  on 
Optional  Form  PO.  including  but  not  limited  to,  name,  amount  of 
current  continuous  service,  name  of  course,  where  taken,  and  the 
cost. 

Authority  for  maintenance  of  the  system:  Civil  .Service  Commis- 
sion 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  use*:  Is  used  by  the  employee 
to  request  training,  by  various  levels  of  supervisors  for  recommen- 
dation, by  the  Office  of  .Administration  for  approval,  and  by  other 
officials  and  employees  of  Eximbank  in  the  performance  of  their 
duties. 

Disclosure  may  he  made  to  a  Congressional  Office  from  the  record 
of  an  individual  m  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  bookbinder 

RetricTability:  alphabetically  and  by  date. 

Safeguards:  unlocked  file  cabinet  and  in  a  building  that  has  a 
GSA  contractor  guard 

Retention  and  dispoaal:  retained  indefinitely. 

System  managed  s)  and  address: 
Vice  President- Administration 
Personnel  Office 
811  Vermont  Avenue.  N  W. 
Washington.  DC  20571 

Notification  procedure:  Vice  President— Administration 
811  Vermont  Avenue.  N  W'  .  Rtx)m  1031 
Washington,  DC   205"! 

Record  access  procedures:  Same  as  Notification  A  request  for  m- 
formation  as  to  whether  a  Systems  of  Record  contams  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  wnting  with  the  letter  and  envelope 
clearly  marked  "Privacy  Act  Request  "  and  stating  full  name  and 
address  of  individual  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i  e..  dnver's  bcense, 
identification  card,  etc  Individuals  desiring  to  contest  or  amend  in- 
formation maintamed  m  the  system  should  direct  their  request  to 
the  NotificaUon  hsted  above. 

Record  source  categories:  Employee 

EIB-42 

System  name:  EIB  Awards 

Security  classification:  None. 

\vstem  location: 

81 1  Vermont  Avenue,  N.W 
Washmgton,  DC   20571 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  been  nominated  for  any  kind  of  award  or  who  have  submitted 
a  suggestion  under  the  .Awards  Program 

Categories  of  records  in  the  system:  Name  of  the  proposed  awar- 
dee  and  all  supporting  information  required  to  pass  judgment  on 
and  to  implement  the  award. 

Authority  for  maintenance  of  the  system:  Eximbank  management 
practice. 

Routine  uses  of  records  maintained  hi  the  system,  liKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  and 
others  for  appropriate  review,  by  the  Personnel  Committee  for  ap- 
proval, and  by  the  Office  of  Administration  for  implementation 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  Congressional 
Office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storace:  folder. 

Rctrierabillty:  alphabetically  and  by  date. 
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Safrguards:  locked  file  cabinet  and  in  a  building  that  ha.s  a  CiSA 
contr.ii.  lor  gii.ird 

Retention  and  disposal:  re<aiiicd  indefinitely. 
System  manager!  v )  and  address: 

Vice  Resident--  Administration 

Pci^onne!  Office 

811  Vermont  Avenue.  N.W. 

WasKington.  DC   :05''l 

Notification  procedure:  Vice  President  — Administration 

HI  I  \ermoni  Avenue.  N  W  .  R»Him  1031 
Washington.  DC    :05"l 

Record  access  prwedures:  S.ime  as  Notification  A  request  for  in 
formatjon  as  to  whether  a  .S\ stems  of  Record  ciintains  a  record 
pertairung  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  in  writing  uiih  the  letter  and  envelope 
clearly  marked  "Pnvacv  .Act  Request"  and  staling  full  name  .iiid 
address  of  mdividual  For  personal  visits  the  individual  shi>uld  be 
able  to  provide  some  acceptable  identification,  i  e  .  dnver's  license. 
identification  card,  etc  Individuals  desuing  to  contest  or  amend  in 
formation  maintained  in  the  system  stn^uld  direct  their  request  to 
the  Notification  listed  aKive 

Record  source  catetiories:  Recommendations  made  bv  supervisors, 
suggestions  submitted  bv  employees .  and  minutes  of  actions  bv  the 
Personnel  Committee 

FJB— 13 

Syatem   luune:    lllB    Positions   and    Incumbents,   except    attorneys,    in 
.Schedules  A.  B,  and  C  pt>sitions. 
Security  classification:  None 
System  Itxation: 
811  Vermont  Avenue.  N  W. 
Washington,  DC   :0<"1 
Catejjories  of  individuals  covered  by  the  system:  Past  and  present 
incumbents  of  positions  in  .Schedules  A.  B.  and  C  i  other  than  attor- 
neys) 

Categories  of  records  in  the  system:  Position  descnption  (including 
Optional  Form  8),  legal  authorization  for  establishment  of  position. 
and  the  name  of  the  incumbent 

Authority  for  maintenance  of  the  system:  Fximbank  management 
pracuce 

Routine  uses  i>f  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  u-ses:  L  sed  bv  the  Personnel 
Office  in  maintaining  record  control  over  the  filling  of  the  cited 
positions  B\  officials  and  employees  of  Fvimbank  in  the  per- 
formance of  their  ofTicial  duties. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  bcwkbindcr. 

Retrie»ability:  numerically  and  alphabetically. 

Safeguardis:  unKvked  file  cabinet  and  in  a  building  that  has  a 
GSA  ^i>ntractor  guard 

Retention  and  disposal:  retained  indefinitely. 
System  manager! si  and  address: 

Vice  President— Administration 
Personnel  Office 
811  Vermont  Avenue,  N.W. 
Washington,  DC  20571 

.Notification  procedure:  Vice  President— Administration 
811  Vermont  Avenue.  N  W  .  Room  1031 
Washington.  DC   205'' I 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
formation as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 
from  the  system  shall  be  m  writing  with  the  letter  and  envelope 
clearly  marked  "Pnvacy  .Act  Request"  and  stating  full  name  and 
address  of  mdividual  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identificaUon,  i  e  ,  dnver's  hcense. 
identification  card,  etc  Individuals  desuing  to  contest  or  amend  in 
formation  maintamed  in  the  system  should  direct  their  request  to 
the  Notification  listed  aK)ve. 


Record  source  categories:  I  niployee.  Civil  Service  Commission 
auth»)n/:itu>ns.  and  Official  Personnel  Folder. 

K.lB-44 
System  name:  HIB   Positions  and   Incumbents  in  GS-16,    17,  and    18 
.Security  classification:  None. 
System  location: 

811  Vermv>nt  .Avenue.  N  W 
Washington.  DC   20^71 

Categories  of  individuals  covered  bv  the  system:  Past  and  present 
individu.ds  oi  the  FMnibank  .issigneif  to  positions  at  the  (iS-16  17, 
and  18  level 

Categories  of  records  in  the  system:  Position  descriptions 
(including  Optional  Form  Hi.  legal  .luthontv  for  the  establishment  of 
the  position,  and  the  name  of  the  individual  encumbering  the  ptisi- 
tion. 

Authority  for  maintenance  of  the  system:  Fximbank  management 
practice 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I  sed  h\  the  Personnel 
Office  in  maint.iining  rec!)rd  control  over  the  filling  of  the  cited 
positions  and  bv  offici.ils  .ind  employees  of  Fximbank  in  the  per- 
formance of  their  official  duties 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  m  response  to  an  inquiry  from  the  record  of  an 
individual  in  resfvinse  lo  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  ihal  individual 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  KxAbinder 
RetricTability:  alphabetically 

Safeguards;  unkx-ked  file  cabinet  and  in  a  building  that  has  a 
GSA  contractor  guard 

Retention  and  disposal:  retained  indefinitely. 

System  manager(s)  and  address: 

Vice  President  — .Adrmnistration 
Personnel  Office 
811  Vermont  .Avenue.  N  W. 
Washmgton.  DC   20V 1 

Notification  procedure:  Vice  President— Adnunistration 
81 1  Vermont  Avenue.  N  W  .  Rixim  1031 
Washington.  DC    20';''l 

Record  access  procedures:  Same  as  Notification  A  request  for  in- 
firmation  as  to  whether  a  Systems  of  Record  contains  a  record 
pertaining  to  an  individual  and  all  requests  for  access  to  a  record 

from  the  s\slem  shall  be  in  wntmg  with  the  letter  and  envelope 

clearly  m.aked  "Pnvacv  .Act  Request"  and  stating  full  name  and 
address  of  individual  For  pers(.)nal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  i  e  ,  driver's  license, 
identification  card,  etc  IniJividuals  desiring  to  contest  or  amend  in- 
formation miuntained  in  the  svstem  should  du^ect  their  request  to 
the  Notification  listed  aK)ve 

Record  source  categories:  Fmployee,  Civil  Service  Commission 
authon/ations.  and  Official  Personnel  Folder 

EIB-45 
Syaten  name:  EIB  Employees  Eligible  for  Retirement. 
Security  classification:  None 
System  location: 

811  Vermont  Avenue.  N.W 
Washington,  DC   205^1 

Categories  of  individuals  covered  by  the  system:  All  current  em- 
ployees who  will  be  eligible  for  retirement  b\  the  end  of  December 
of  the  current  year 

Categories  of  recortls  in  the  system:  Name,  service  computation 
date,  and  age 

Autlwrity  for  maintenance  of  the  system:  Fximbank  management 
practice 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  bv  the  Personnel 
Office  and  top  management  to  anticipiate  recruiting  needs. 

Disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individual. 


FEDERAL   REGISTER,    VOL     42,    NO     184 — THURSDAY,    SEPTEMBER   22,    1977 


EXPORT-IMPORT   BANK 


48093 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folder  and  Kx)kbinder 

RetrteTablllty:  alphabetically 

Safcgaania:  locked  file  cabinet  and  in  a  building  that  has  a  ObA 
contractor  guard. 

Retention  and  disposal:  retained  on  current  employees  only. 

System  manager(s)  and  address: 

Vice  President— Administration 
Personnel  CMficc 
811  Vermont  Avenue,  N  W 
Washington,  DC   20571 

Notification  procedure:  Vice  President -Administration 
811  Vermont  Avenue,  N  W..  Room  1031 
Washington,  DC   20571 

Record  access  procedures:  Same  as  Notification.  A  request  for  in^ 
forSn^s  to  whether  a  Systems  of  Record  contains  a  record 
vSS^g  10  an  individual  and  aU  requests  for  access  to  a  record 
KTc  system  shall  be  m  wnlmg  with  the  letter  and  envelope 
Sly  marked  -Pnvacv  Act  Request"  and  slating  ful  name  and 
address  of  individual  F^or  personal  visits  the  individual  sh!^>uld  be 
abk  to  provide  some  acceptable  identificaUon,  ic,  dnvcr  s  license, 

fdentification  card,  etc    Individu;ds  d-^^^""? '^^^""/Xl'r' r'eauest 'to 
formauon  maintained  in  the  system  should  direct  their  request  to 

the  Notification  listed  abt)vc 
Record  source  categories:  Official  Personnel  Folder. 

EIB-46 

Systeni  name:  EIB  Secondary  Skills, 
Security  classification:  None 
System  location: 

811  Vermont  Avenue.  N  W. 

Washington,  DC   20571 
Cateaories  of  individuals  covered   by   the  system:   Current  ern 
ployecTwho  special  skiUs,  eg  ,  knowledge  ot  foreign  languages, 
special  licenses 


Categories  of  recx>rds  in  the  system:  Data  elements  mdicatmg  spe- 
cial qualifications 

Authority  for  maintenance  ol  the  system:  Fximbank  management 
practice  ... 

Routine  uses  of  records  maintained  in  the  ''>*«''^-.'f*^  "?"«"!«?■, 
ries  ol  asers  and  the  purposes  of  such  uses:  L  sed  by  '^c  Personnd 
Office  for  quick  reference   in  idenufymg  employees  who  possess 

s[>ecial  skills  needed  by  management.  

disclosure  may  be  made  to  a  Congressional  Office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  record  of  ^ 
individual  in  response  to  an  inquiry  from  the  Congressional  Office 
made  at  the  request  of  that  individual 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  folder 
RetrieTabllity:  alphabetically 

Safeguards:  locked  file  cabinet  and  in  a  building  that  has  a  OSA 
contractor  guard 

Retention  and  disposal:  reuined  on  current  employees  only. 
System  managerisi  and  address: 
Vice  President  — .AdministraUon 
Personnel  Office 
811  Vermont  Avenue,  N.W. 
Washington.  DC   20571 
Notification  procedure:  Vice  President-Administration 
811  Vermont  Avenue,  N.W  ,  Room  1031 
Washington.  DC   20571 
Record  access  procedures:  Same  as  Notification    A  request  for  in- 
foS^^on  affo'^Ser  a  Systems  of  Record  contains  a  record 
n^n^ning  to  an  individual  and  aU  requests  f.^r  access  to  a  record 
&  the  svstem  shall  be  in  wnting  w„h  the  letter  and  envelope 
Sly  marVed   "Pnvacv    .Act   Request"   and  slating  ful    name  and 
address  of  mdividual    For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification.  le  .  dmer  s  l.cen  e. 

fdentificaUon  card,  etc    Individuals  J^\^"f '^,>!\"/"Vi;  rlruuest  To 
formauon  maintained  in  the  system  shouFd  direct  their  request  to 

the  Notification  bsted  ab<ne. 

Record  source  categories:  Employee 
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FFDERAL  C OMMLNK  ATIONS 

COMMISSION 

PRIVACY  AC  T  OK  1974 

Systems  of  Records;  Annual  Publication 

Pursuant  to  pruvisions  of  the  I*nva«.>  Act  l\ihlit  l.iw  <)^-S7«>, 
I' S  C  .  5^2a,  Ihc  Federal  C'ommnnitalions  (\>mmission  is 
republishing  its  systems  of  rceords 

The  federal  ("ommunicatinns  Commission  list  amended  its 
onginal  publication  on  September  22.  l^'ff) 

With  this  publication  the  Commission  is  adding  one  new  system 
of  records  to  be  inserted  as  follows    FCC/OFD-I^. 

KCC/()KD-13 
Svstem  aainc:  limployee  I.tKator  System— FCt7()EI>n 

System    location:     Federal    Communications    Commission      1414 
"M""    Street.    NW,    :(i:s     -M"    Street.    NW       i;:<J    --(Uh    Street 
N  W  .  Washington,  DC    :os<i4 

Calesurie^  ol  individuals  covered  hv  th«  s\s1em:  Current  FC"C 
headquarters  empU)yees 

CateK«»ries  of  revords  in  the  system:  Include  name  of  emplovee, 
office  address,  mailing  .iddress.  home  address  and  telephone 
number,  name,  address  and  telephone  number  of  .in  cmergenc\ 
contact 

Authority  (or  maintenance  of  the  system:  5  IJ,S  C  301 
Routine  uses  of  records  maintained  in  the  s>stem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Svstem  will  K'  used  h\ 
employee  s  division  to  contact  individu.il  designated  bv  emplovec  in 
case  of  an  emergency  involving  employee  Information  contained  in 
the  system  will  also  be  used  to  update  pavri)ll  master  records,  ad 
ministrative  records  and  to  provide  office  ItK.ilion  of  emplovccs  for 
t>utside  telephone  callers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage;  V'  x  S'  paper 

Ketrievabilily:  Indeved  alphatctically  by  last  name  of  employee 

Safeguards:  Stored  in  the  standard  file  btix  Access  limited  to  in 
dividuals  within  the  division  who  require  the  information  m  in 
emergency  situation   Office  is  kx:ked  at  close  of  each  business  da\ 

Retention  and  di.sposal:  Ret.iined  for  the  duration  of  .m  em 
ployee's  employment  in  the  division  Information  is  manii.ilK 
shredded  wiihin  W  da>s  of  employee's  depature  from  the  division 
or  in  acci>rdancc  with  existing  reci)rds  control  schedules 

System  managerts)  and  address:  Executive  Director,  Office  of  the 
I  xeculive  Director,  IVIW  M'  street,  NW.  Washington  DC 
:0SS4  *      ■ 

Notification  procedure:  Same  as  aK)ve 
Record  accevs  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  aK)vc 

Record  source  categories:  Individual  on  whom  the  record  is 
maintained 

Federal  Communications  Commission 
Vincent  J    Mullms. 

-SVcref.iry. 
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FCC/BCB-1 

System         aaBc:         Broadcast         SUtion         Ownership         Interest 
FUe-FCC/BCB 
SyiUH  locatioa:  1919  M  Street,  N  W  .  Washington,  DC    20554 
Catcgorlct   of  ladivlduali   covered   by   the   tyftm:   Owners   of   all 
licensed  broadcast  sUtions  and  officers,  directors,  and  stockholders 
of  corporate  owners. 

Categortet  of  records  !■  the  system:  Forms  323  and  323E  Owner 
ship  Reports  which  identify  who  has  ownership  interests  and  the 
extent  of  such  interests. 

Avtborlty  for  malaUaaacc  of  the  system :  Section  308.  309.  310  of 
the  Communications  Act  of  1934,  as  amended. 

Routlac  ascs  of  records  ■alataiacd  la  the  syatem,  lacladiat  catego- 
ric* of  nacrs  and  the  parpoaes  ol  sach  aaca:  Used  by  staff  attorneys 
to  determine  other  broadcast  interests,  if  any,  of  broadcast  appli- 
cants, used  as  a  cross  check  against  new  ownership  reports  to  see 
whether  any  improper  transfers  of  interest  have  taken  place  If  the 
records  indicate  a  possible  violation  of  law.  they  may  be  referred  to 
the  appropriate  agency  charged  with  the  responsibility  of  prosecut 
ing  the  violation  and  enforcing  the  statute  or  rule. 

Policies  and  practices  for  storing,  rctrlcviag,  accesslag,  retalalag, 
aid  dkpoctng  of  records  In  the  system: 

Storage:  File  folders,  index  cards,  magnetic  Upe. 
Rctrievahlllty:  By  call  letters  of  broadcast  sUtions.  by  names  of 
owners. 

Salcgnards:  Available  to  pubUc  during  business  hours 
RctcatioB   aad   disposal:    Records   are    reUined    approximately   7 
years  and  are  then  sent  to  Archives. 

System  maaagerts)  aad  address:  Chief,  Broadcast  Bureau.  1919  M 
Sueet.  N  W  .  Washington,  DC    20554. 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatcstlag  record  procedures:  Same  as  above. 
Record  source  categories:  Licensees, 

FCC/BCB— 2 
System   name:   Complamts   against   Broadcast  Suiions,    Licensees, 
Officers,  employees- FCC/BCB 
System  location:  1919  M  Street,  N  W,,  Washington,  DC    20554 
Categories  of  Individuals  covered  by  the  system:  Individual  broad- 
cast licensees,  partners,  owners;  directors  and  officers  of  corporate 
licensees;  employees  of  broadcast  stations. 

Categories  of  records  la  the  system:  Complaints  filed  by  the 
public.  Commission  responses  to  such  correspondence. 

Authority  for  malnteaaace  of  the  system:  Section  303(m).  Section 
403  of  the  Communications  Act  of  1934,  as  amended. 

Routlac  uses  of  records  malatelacd  la  the  system,  laclndlag  catego- 
ric* ol  users  aad  the  purposes  ol  such  asc*:  Used  by  staff  attorneys 
in  the  Broadcast  Bureau  to  make  a  determination  as  to  the  seri- 
ousness of  the  complaint;  to  decide  whether  any  cause  exists, 
based  on  a  complaint  filed,  for  investigation  or  delaying  a  renewal, 
transfer,  or  assignment  request.  If  the  records  indicate  a  possible 
violation  of  law,  they  may  be  referred  to  the  appropriate  agency 
charged  with  the  responsibility  of  prosecuting  the  violation  and  en- 
forcing the  applicable  statute  or  rule. 

Policies  and  practices  lor  storing,  retricviag,  accesslag,  retalalag, 
aad  diapoalag  ol  records  la  the  system: 
Storage:  File  folders. 

Rctrkvahllity:  By  broadcast  sUtion  call  letters. 
Safeguards:    Access   controlled   by   sUff  during   busuiess    hours; 
locked  room  at  other  times. 

ReteatioB  and  dbposal;  Retained  for  at  least  three  years  and  then 
sent  to  Archives. 

System  managerfs)  and  address:  Chief,  Broadcast  Bureau,  1919  M 
Street,  NW,,  Washington,  DC,  20554. 
Notification  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above. 
Record  source  categories:  Informants, 


Systems  ciempted  from  certain  provlsloas  of  the  act:  Paris  of  this 

system  of  records  are  exempt  from  subsections  (cK3).  (d).  (e)<4KC.). 
(H)  and  (I),  and  (f)  of  the  Pnvacy  Act  of  1974.  5  V  S  C    552(a),  and 
from  sections  0  554-0  557  of  the  Commiisioos  Rules  because  such 
parts    conUin    investigatory    material   compiled    solely    for    law    en 
forcement  purposes  pursuant  to  section  552(k)(2)  of  the  Act 

FCC/BCB-3 

System  name:  Employee  Activity  Report- FCC/BCB 

System  locatioa:  1919  M  Street.  N  W  .  Washmgton.  DC    20554 
Categories  of  ladlviduaU  covered  by  the  system:  AU  employees  of 
the  Broadcast  Bureau,  professional  and  non  professional 

Categories  ol  records  la  the  system:  Summaries  of  the  toUl 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business 

Authority  lor  malateaaacc  of  the  system:  Sections  4  and  5  of  the 
Communications  Act  of  1934    as  amended 

Routiac  use*  ol  records  maiaUlaed  la  (he  iyst»m,  lacludlag  catego- 
ries of  users  aad  the  parpoacs  of  such  uses:  To  record  the  loul 
number  of  hours  put  forth  m  a  specific  category  of  work,  and  to 
document  how  an  individual  uses  his  work  time  during  a  two-week 
period 

Policies  and  practices  lor  storing,   retrlevlag,   accessing,   retalalag. 
aad  disposlag  of  records  la  the  system: 
Storage:  File  folders 

Retrtevabillty:  Records  are  retneved  by  division  and  then  by  em- 
ployee name  and  reporting  period 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  vkhich  are 
secured  at  the  end  of  each  business  day 

Reteatioa  aad  dbposal:  Division  records  are  kept  for  I  year  then 
they  are  transferred  to  Budget  Office;  individual  records  are  kept  6 
months  and  are  then  destroyed 

System  maaager(s)  and  address:  Chief.  Broadcast  Bureau.  1919  M 
Street,  N  W  .  Washington.  DC    20554 
.Notlflcatloa  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Coatestiag  record  procedures:  Same  as  above 

Record  source  categories:  Individual  employee  who  is  the  subject 
of  the  record. 

FCC/BCB— 4 
System  name:  Employee  Records— FCC/BCB 

System  location:  1919  M  Street,  N  W  ,  Washmgton.  DC    20554, 
Categories   of   Individuals   covered    by   the   system:    AU   employees 
and   former  employees  of  the  Broadcast   Bureau,   professional  and 
non -professional. 

Categories  of  records  la  the  system:  Personal  daU  of  a  factual  na- 
ture: eg  ,  education,  career  history,  bu-lhdate.  service  computation 
date,  emergency  telephone  number,  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  lime  and  at 
tendance  reports;  training  records;  recommendations  for  awards; 
internal  classification  and  management  records 

Authority  for  malateaancc  of  the  system:  S  U.S.  Code.  Section 
631,  Section  200k,  Section  2061.  Section  2121.  Section  2301 

Routiae  uses  of  records  malaUlned  In  the  system,  lacludlag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  suff  super- 
visors and  administrative  personnel  in  the  Office  of  Bureau 
Chief— to  provide  personal  daU  and  career  history;  to  support 
requests  for  personnel  actions:  eg,  appointment.  separaUon. 
promotion,  and  annual  performance  ratmg.  to  determine  employee 
productivity;  to  determine  the  days  and  hours  during  which  annual 
or  sick  leave  is  taken;  to  log  and  document  recommendations  for 
training  courses,  incentive  and  quality  awards  and  to  justify  disap- 
proval of  same,  to  define  and  improve  bureau  and  division  or- 
ganization. 

Polkte*  and   practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 
Storage:  File  folders,  card  files 

Retrlevablllty:  AU  records  are  retrievable  by  employee  name. 
Safeguards:  Records  are  stored  in  unlocked  cabinets  and  secured 
in  office  after  business  hours 

Retention  and  disposal:  Records  in  this  system  are  retauied  until 
the    administrative    need    for    them    is    completed,    then    destroyed 
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Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
yean,  then  thrown  out 

SyitcB  aaaag<r<t)  aad  addrcaa:  Chief.  Broadcast  Bureau.  1919  M 
Street.  N  W  ,  Washmgton.  DC    20554 

NotlflcatloB  procedure:  Same  as  above. 

Kec«rd  a<ce«a  pr«ccdarc*:  Same  as  above 

Coalestlag  record  procedarca:  Same  as  above. 

Record  tourcc  cateforles:  Employees,  supervisors,  and  other  bu- 
reau personnel. 

FCC/CTB-1 
Syitcni  aamc:  Applicant  Position  — FCC/CTB 

Syttea  localWa:  2025  M  Street.  N  W  ,  Washington.  DC    20554 

Catctortea  o(  ladWtdaala  corcred  b;  the  lyitcm:  Applicants  for 
professional  and  non  professional  positions 

Catctoriei  of  record!  ta  the  tjtttm:  Personal  data,  education,  past 
e\penen<:e.  interest  in  Communicaiions  work 

AuthorttT  (or  aalalCBaiice  o(  the  iystcm:  None 

Routlac  uic«  of  records  maiatalaed  ia  the  tyilcm,  lacladiag  catego- 
rif  of  users  aad  the  parpoaea  of  such  uses:  Used  by  administrative 
personnel  to  determine  the  qualificaUons  and  suitability  of  )ob  ap- 
plicants (or  future  vacancies 

Poltcle*  aad  practtcea  (or  storing,  retrieving,  acceaaing,  retalaiag, 
aad  dtapoalag  o(  records  In  the  ryitcm: 

Storage:  Fde  folder 

RetrWvabiItt;:  Records  are  first  retneved  b>  the  type  of  desired 
employment,  eg  .  legal,  engineenng.  clencal.  etc  .  then  by  appli- 
cant's name.* 

Saiegaardi:  Records  are  maintained  in  locked  file  cabinets  in  of- 
fice of  Bureau  Administrative  Officer  which  is  locked  at  the  end  of 
each  business  day. 

Reteattoa  aad  dtapoaal:  Records  are  retained  until  the  administra- 
uve  need  is  completed,  then  destroyed  by  teanng  into  pieces. 

Sjratem  aaaagcr(i)  aad  addrcaa:  Chief,  Cable  Television  Bureau, 
2025  M  Street    N  W  ,  Washington.  DC    20554 

Nodftcatioa  procedure:   Same  as  above    'Individuals  seeking  ac 
cess  to  records  m  this  system  should  specify  the  type  of  position 
requested    e  g  .  legal,  engineering,  clencal 

Record  acceaa  procedure*:  Same  as  above. 
Coalestlag  record  procedure!:  Same  as  above 

Record  source  categoriea:  Interviewers  m  Cable  Television  Bu- 
reau. 

FCC/CTB-2 

S^tUa  aaac:  Employee  Activity  Report— FCC/CTB 

Systca  locatioa:  2025  M  Street,  N  W  ,  Washington.  DC    20554 

Calcgoriea  of  ladtvlduala  covered  by  the  system:  All  employees  of 
the  Cable  Television  Bureau,  professional  and  non-professional. 

Categories  o(  record*  la  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hours  on  busmess 

Authority  (or  aalalcaaacc  of  the  system:  None 

Routlac  uae*  of  record*  maiatalaed  la  the  system,  includlag  catego- 
ric* of  uacrs  aad  the  purposes  of  such  u*e*:  Summary  report  sent  to 
Budget  Office  for  their  use  in  computing  manpower  hours;  to  re- 
port to  the  Commission  total  number  of  hours  put  forth  in  a 
specific  category  of  work;  individual  reports  to  document  how  an 
employee  uses  his  work  time  during  a  two-week  period. 

Poltcie*  aad  practice*  (or  storiag,  rclricviBg,  accesalng,  retaining, 
aad  diaposlag  of  record*  la  the  system: 

Storage:  File  folders 

Retrievabillty:  Individual  activity  records  are  retrieved  by  em- 
ployee name  and  by  reporting  period.  Summary  activity  reports  by 
name  of  Division  and  by  reporting  period 

Safeguard*:  Records  are  kept  in  locked  file  cabinets  in  the  office 
of  Bureau  and  Division  Chiefs  which  are  secured  at  the  close  of 
each  business  day 

RetentJoa  aad  disposal:  Records  are  kept  a  minimum  of  two 
years,  then  destroyed  by  tearing  into  pieces. 

SystcB  aaaagcr(s)  aad  address:  Chief.  Cable  Television  Bureau. 
2025  U  Street.  N  W  .  Washington,  DC    20554 

Notlficatloa  procedure:  Same  as  above 

Record  acccsa  procedures:  Same  as  above. 


Coatestlag  record  procedures:  Same  as  above 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

KCC/CTB-3 
SystCB  aaac:  Employee  Records— FCC/CTB 

Sy*tca  locatioa:  2025  M  Street,  N  W  .  Washmgton.  DC.  20554. 

Calegortca  of  tadlvldual*  covered  by  the  *yslea:  All  employees 
and  former  employees  of  the  Cable  Television  Bureau,  professional 
and  nonprofessional 

Categoric*  ol  record*  ia  the  syitea:  Personal  data  of  a  factual  na- 
ture: e.g..  education,  career  history,  birth  date,  service  compulation 
date,  emergency  telephone  number;  letters  of  reference  writtwi  on 
behalf  of  employees,  or  concerning  them;  memoranda  in  support  o( 
promotions  or  ingrade  increases,  or  for  documentation  of  adverse 
actions,  performance  evaluations  of  various  kinds,  time  and  at- 
tendance reports  including  special  working  hours;  training  records; 
recommendations  for  awards 

Antborlly  (or  malaUaaace  of  the  system:  5  US  Code.  Section 
631,  Section  2001,  SecUon  2061.  SecUon  2121.  Section  230! 

Routine  uses  o(  record*  aaiatained  In  the  syatem,  inclndlng  catego- 
rie*  ol  u*cr*  aad  the  purposes  of  such  u*cs:  Used  by  staff  super- 
visors and  administrative  personnel  ui  the  Office  of  Bureau 
Chief— to  provide  personal  data  and  career  history;  to  support 
requests  for  personnel  action  eg  .  appointment,  separation,  promo- 
tion, reassignment,  to  evaluate  job  performance  for  purposes  of  re- 
tention, promotion,  and  annual  performance  rating;  to  determme 
productivity  in  a  variety  of  job  assignment  categories;  to  provide 
models  for  writing  letters  of  reference;  to  determine  the  days  and 
hours  during  which  annual  or  sick  leave  is  taken;  to  document  a 
work  schedule  that  differs  from  normal  duty  hours,  to  log  and 
document  recommendations  for  training  courses,  incentive  and  hi 
quality  awards  and  to  justify  disapproval  of  same,  to  designate 
representatives  for  specified  program  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record*  In  the  lyttcgi: 

Storage:  File  folders  or  card  files. 

Retrievabillty:  Some  records  are  retnevable  by  name,  some 
records  are  also  retrievable  by  the  date  employee  is  eligible  for 
promotion  or  within  grade  increase 

Safeguard*:  Records  are  maintained  in  locked  file  cabinets  and/or 
desk  drawers,  all  Bureau  Offices  are  locked  at  the  close  of  each 
business  day 

Retention  and  disposal:  Most  records  in  this  system  are  retamed 
until  the  administrative  need  is  completed,  then  destroyed  by  tear- 
ing into  pieces;  certain  performance  records  are  retained  temporari- 
ly at  the  Bureau,  then  forwarded  to  the  Personnel  Office,  lime  and 
attendance  records  are  maintained  at  the  Bureau  for  a  minimum  of 
2  years,  then  destroyed  by  tearing  into  pieces. 

Syatcm  managcr(i)  aad  addrcs*:  Chief.  Cable  Television  Bureau, 
2025  M  Street.  N  W  .  Washington.  DC    20554. 

Nodfkatlon  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above 
Coatcstlng  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  Supervisors,  other  bureau 
personnel. 

rCC/CTB-4 
SysUa  aamc:  Suff  Travel  Records— FCC/CTB 

System  locatioa:  2025  M  Street,  N  W  .  Washington.  DC    20554 

Categories  of  Individuals  covered  by  the  system:  Staff  members 
who  have  taken  trips  for  the  Bureau. 

Categories  of  records  in  the  system:  Name  of  traveler,  date  of 
trip,  where,  and  for  what  purpose. 

Authority  for  mainlenaacc  of  the  system:  None. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego- 
ric* of  u*crs  and  the  purposes  of  such  uses:  Records  are  used  by  Ad- 
ministrative personnel  as  an  up-to-date  list  of  those  who  have 
represented  the  Bureau  at  Conferences  and  meetings  thereby  mak- 
ing it  easier  to  distribute  future  trips  on  the  basis  of  experience  and 
subject  matter  expertise  among  staff  members. 

Policic*  and  practices  for  sloriag,  rctricviag,  accessing,  retaining, 
and  dlaposing  ol  record*  In  the  lystem: 

Storage:  File  folders. 

Rctricvability:  Records  are  retrieved  by  employee  name. 
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Safeguards:  Travel  report  is  kept  in  the  locked  desk  drawer  of  the 
Bureau  Chief,  the  Bureau  Chief's  office  is  secured  at  the  end  of 
each  business  day 

Rclcatioa  aad  disposal:  The  length  of  retention  has  nut  been 
determined  yet 

System  msaagcr(s)  aad  address:  Chief,  Cable  Television  Bureau. 
2025  M  Street.  N  W  ,  Washington,  DC    20554. 
Noliflcatioa  procedure:  Same  as  above. 
Record  acccs*  procedure*:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above. 
Record  source  categoric*:   Information  for  the  report  is  gathered 
from  the  Bureau's  secretaries  who  keep  all  Uavel  information  for 
their  particular  Division  or  Branch 

FCC/CTB  — 5 
System  aamc:  Cable  Operator  Ownership  File  (AOR). 
System  locatioa:  1919  M  St   NW  .  Washington,  DC 
Categories  o(  IndlviduaU  covered   by   the  systeaa:    For  each   cor 
porate  operator  of  a  cable   television   system   or  each  corporation 
owning  25  percent  or  more  of  Ihe  stock  of  such  a  corporate  opera 
lor:  (A)  Officers,  (B)  Directors,  (C)  Stockholder*  owning  3  percent 
or  more  of  the  stock 

Categories       ol       records       ia       the       lystca:       (A)       Owner 
Record— consisting  of   information  furnished   on   FCC    Annual   Re 
port  of  Cable  Television  Systems  form  325,  Schedule  3.  blocks   I 
thru  6 

(B)  Controlling  Person  Record— consisting  of  information 
furnished  on  FCC  Annual  Report  of  Cable  Television  Systems  form 
325,  Schedule  3,  block  7,  and  Schedule  4. 

Authority  lor  maiatcnaacc  ol  the  system:  47  U.S.C  sees  151-155, 
301,  302a,  303,  307.  308  &  403. 

Routine  uses  ol  record*  aalaUlncd  in  the  systca,  iacladlag  catego- 
ries of  users  and  the  purpoaes  ol  such  uses:  (A)  Commission 
staff- utilize  records  to  monitor  communications  media  ownership 
configurations  and  monopolies  which  are  not  in  the  public  interest 
Records  are  routinely  reviewed  during  processing  of  authorizations 
to  ascertain  that  the  record  is  current  and  that  the  applicant  for  the 
authorization  is  entitled  under  the  Commission's  Rules  to  its  grant 

(B)  Members  of  the  public  — pursuant  to  Commission  rule,  mem 
ben  of  the  public  are  allowed  to  access  daU  system  file  listings  or 
the  source  forms,  if  necessary. 

Policies  and  practices  lor  storing,  retrieving,  acceaaing,  rcUiaing, 
and  dbpoaiag  of  records  ia  the  sysUm: 

Storage:  Permanent  magnetic  Upe  file,  temporary  magnetic  disc 
file,  and  temporary  physical  file  for  FCC  325  source  forms 

Retrievabillty:  DaU  system  records  are  retrievable  by  any 
specified  characteristic  of  any  daU  field  or  character  FCC  325 
source  forms  are  retrievable  alphabetically  by  owner  or  controlling 
person  name. 

Safcgnardi:  Not  applicable.  Files  are  available  for  public  inspec- 
tion. 

Retention  and  disposal:  Magnetic  Upe  files  are  kept  permanently 
FCC  325  source  forms  are  transferred  to  WNRC  after  3  years  and 
destroyed  10  years  later 

Systca  aaaagcr(s)  and  address: 

Chief 

Cable  Television  Bureau 

1919  "M"  St  ,  NW 

Washington,  DC    20554 
NoUncatloa  procedure:  Same  as  above. 
Record  acceaa  procedures: 

Cable  Television  Public  Reference  Room 

2025  "M"  St.,  NW. 

Washington,  DC    20554 

(202)  632-9797 
Contesting  record  procedures: 

Chief 

Cable  Television  Bureau 
1919  "M"  St..  NW. 
Washington,  DC.  20554. 
Record  source  categories:  Cable  television  operators  who  file  FCC 
Form  325;  individuals  named  in  Schedules  3  and  4  of  Form  325. 

FCC/COMM-1 
Systcos  aaac:  Applicant  for  Position— FCC/COMM 


System  locatioa:  1919  M  Street,  N  W  .  Washington.  DC    20554 
Categories   of   ladlvkduali   covered    by    the   sysUa:    AppUcanls   for 
positions  with  the  staff  of  a  Commissioner 

Categories  ol  records  ia  the  lystra:  Resume,  personal  references. 
Form  171  (personal  qualifications  stalementi 
Antkortty  lor  aaiatcaaacc  ol  the  system:  None 
Rootiac  uses  ol  record*  aaiaUiacd  ia  the  syitca,  lacladiag  calego 
ric*  ol  users  and  the  purposes  ol  such  uses:   Records  used  to  select 
qualified  applicants  for  posiUons  with  the  sUff  of  a  CommisMoner 

Policies  aad  practice*  lor  storing,   retrieving,  acceasing.  retalaiag, 
aad  dbposiag  ol  records  ia  the  systen: 
Storage:  File  folders 

RctrievabllKy:  Indexed  by  subject  matter 

Safeguards:  Records  are  maintained  in  cabinets  which  are  secured 
after  working  hours 

Reteatioa    aad    disposal:    Records    are    rcUuied    indefinitely    and 
when  disposed  of.  are  destroyed  by  shredding 

System  aaaagcr(»)  aad  addrca:  Office  of  the  Executive  Director. 
1919  M  SUcet.  N  W  .  Washington.  DC    20554. 
Netincatloa  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatesting  record  procedures:  Same  as  above 
Record  source  categories:  Applicant;  Personal  References. 
FCC/COMM-2 
System  naac:  Employee  Records  — FCC/COMM 

System  locatioa:  1919  M  Street.  N  W  .  Washington.  D  C    20554 
Categories  ol  iadlviduaU  covered  by  the  system:  All  employees  of 
a  Commissioners  Office,  professional  and  non-professional 

Categories  ol  records  ia  the  lysUa:   Personal  daU.  lime  and  at 
tendance,  job  descnptions 

Authority  lor  mainUnaacc  ol  the  system:  None 
Routine  uses  ol  records  aainUincd  in  the  system.  Including  catego- 
ries ol  users  aad  the  purposes  ol  such  uses:  These  records  are  main 
Uined  for  job  descripUon  purposes  and  sometimes  for  the  ubula 
lion  of  sick  and  annual  leave 

Policies  aad  practices  lor  storing,  rctricviag,  accessing,  rcUiaiag, 
and  disposing  ol  records  in  the  systca: 
Storage:  File  folders. 
Rctricvability:  Indexed  by  subject  matter 

Safegaards:  Records  are  mainUined  in  cabinets  and  secured  after 
working  hours. 

Reteatioa  and  disposal:  Records  are  reUined  indefinitely  and. 
when  disposed  of.  are  desUoyed  by  shredding 

System    aaaager(s)   aad   address:   Office   of   Executive   Director, 
1919  M  Sueet.  N  W  ,  Washington.  DC    20554 
Notlficatioa  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above 
Record  source  categories:  Employee;  Personnel  Division. 
FCC/CCB-1 
System  aaac:  Alphabetical  Complaint  and  Inquiry  File  — FCC/CCB 
System  locatioa:  1919  M  Street,  N  W  ,  Washmgton.  DC    20554 
Categories  ol  individuals  covered  by  the  lystea:   Individuals  who 
have  made  complaints  or  uquiries. 

Categories  ol  records  in  the  system:  Complaints  and  related  sup- 
porting information,  company  replies  to  complaints,  letters  of 
inquiry  and  Commission  letters  regarding  such  complaints  and 
inquiries. 

Authority  lor  aaiatcaaacc  ol  the  systea:  Section  208  of  the  Com 
municalions  Act;  FCC  Rules  Section  1.711  el  seq 

Routlac  use*  ol  records  aainUined  in  the  cystea,  including  catego- 
ries ol  users  aad  the  purpoaes  ol  snch  uses:  Used  for  handling  in 
dividual  letters  of  inquiry  and  complaint. 

Policies  aad  practices  lor  storiag,  rctricviag,  accessing,  retaining, 
aad  disposlag  ol  records  la  the  systea: 
Storage:  File  cabinets. 

Rctricvability:  Records  are  retrieved  by  individual  name. 
Salcguards:  Stored  in  unlocked  files  and  secured  in  office  after 
hours. 
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RettaiioB  aad  dkp«s«l:  The  records  are  retained  in  the  Commis- 
siod's  offices  (or  five  years  and  then  retired  to  the  Federal  Records 
Center. 

Srstea  aiaaag*r<*)  aad  addrcas:  Chief.  Common  Carrier  Bureau. 
1919  M  Street.  N  W  .  Wuhinglon.  DC.  20554 

Noctfkalioa  proc«d«r«:  Same  ai  above. 

Record  acc«sa  proc«dor««:  Same  as  above. 

Coatcatiag  record  proccdarea:  Same  as  above. 

Record  ioarce  calcforiea:  Complaints  and  subject  carrier*. 
FCC/CCB-2 
Syatca  aaaic:  Applicant  for  position-FCC/CCB 

SjMUm  locatioa:  I9|4  M  Street.  N  W  .  Washington.  DC    20554 

CaCcgorie*  of  iadlvtdaala  covered  b;  the  lyitem:  AppUcants  who 
seek  permanent  positions  with  the  Bureau. 

Categories  o(  records  la  the  system:  Resumes,  federal  personnel 
Forms  171.  writing  samples,  etc 

Aethortty  (or  aalaleaaace  of  tke  system:  None 

Roetiae  ascs  of  records  maiatalaed  la  the  system,  tacladlag  catego- 
rtea  o(  Bscrs  aad  the  parpoae*  ol  sack  aees:  Used  by  administrative 
and  supervisor  personnel  to  determine  the  qualifications  and  suita- 
bility of  )ob  applicants  for  positions 

Policies  aad  practices  (or  storiag.  retrieving,  accessiag,  rctalalng, 
aad  dlsposiag  o(  records  la  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrievable  by  applicant's  name 

Salegaards:  Records  are  tiept  in  file  cabinets  in  offices  that  are 
locked  at  the  close  of  each  business  day 

Retcatioa  aad  dbpoeal:  Records  are  maintained  as  long  as  ad- 
ministratively useful  and  then  destroyed  by  tearing. 

System  maaagcr(s)  aad  address:  Chief.  Common  Carrier  Bureau, 
1919  M  Street.  N  W  .  Washington.  DC    20554  * 

NotlficatioB  proccdorc:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above. 

Record  toarcc  categories;  Previous  employers,  personal  and  busi- 
ness references 

FCC/CCB-3  i 

System  name:  AT&T  Witness  fUe-FCC/CCB 

System  locatioa:  1229  20th  Street.  N  W  ,  Washington.  DC    20554 

Categories  of  Individuals  covered  by  the  system:  Persons  chosen 
by  the  BeU  system  for  particular  expertise  in  various  aspects  of 
telecommunication  whose  testimony  is  presented  at  the  current 
ATJtT  rate  hearing. 

Categories  of  record*  la  the  system:  Printed  or  typed  testimony: 
resume's;  attorney  notes,  internal  memoranda,  and  correspondence, 
witness  background  mformation,  eg  ,  papers  written,  career  histo- 
ry- 
Authority  for  malnteoaDce  of  the  system:  Section  403  of  the  Com- 
munications Act  of  1934,  as  amenci.:d 

Routlae  uses  of  records  maintaiaed  In  the  system,  Includiag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  member*  of  the 
ATAT  Task  Forcr  to  prepare  cross-examination  materials  and,  in 
general,  to  keep  up  to  date  with  the  current  rate  proceedings. 

Policies  aad  practice*  for  storiag,  retrieving,  accessiag,  reUlning, 
aad  diaposiag  of  records  la  the  system: 

Storage:  File  folders. 

Retrievability:  Material  is  retrieved  by  name  of  witness,  by  date 
testimony  was  offered  into  evidence. 

Safeguards:  Material  is  kept  in  filing  cabinets  or  desk  drawers  in 
offices  which  are  secured  at  the  end  of  each  working  day.  The 
ATAT  Task  Force  is  a  small  suff  and  only  they  have  cause  to  ac- 
cess the  information  contained  in  the  system.  Therefore, 
unauthorized  examination  of  the  material  would  be  readily  de- 
tected. /0' 

Retcatioa  aad  disposal:  The  system  will  be  retained  u^lil  the  close 
of  the  ATAT  rate  proceedings,  then  transferred  to  the  National 
Archives. 

System  maaagcr<s)  aad  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street.  N  W  .  Washington,  DC    20554. 

Nodflcatioa  procedure:  Same  as  above. 

Record  accca*  procedarcs:  Same  as  above. 


Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  ATAT  Task  Force. 
FCC/CCB-4 
System  aamc:  Contract*  for  Personal  Services— FCC/CCB 

System  locatioa:  1919  M  Street.  N  W  .  Washington.  DC.  20554; 
1229  20th  Street.  N  W  .  Washmgton.  DC    20554V 

Categories  of  ladividuals  covered  by  the  system:  Professional  peo- 
ple who  bid  or  are  recommended  as  experts,  and  whose  services 
are  requested  for  a  specific  study  or  case. 

Categories  of  records  la  the  system:  Background  histories, 
resumes  of  previous  services  provided  the  Commission,  work  con- 
tract*, salary  requests,  mtemal  memoranda. 

Aathority  (or  maiateaaace  of  the  system:  Section  4(g)  of  the  Com- 
munications Act  of  1934.  as  amended 

Routlae  uses  of  records  maintained  la  the  system.  Including  catego- 
ries of  users  aad  the  purposes  o(  such  uses:  Record  is  used  by  ad- 
ministrative personnel  and  the  AT&T  Task  Force  staff  to  secure 
qualified  persons  to  serve  as  expert  witnesses  or  as  consultants. 

Polkies  and  practke*  for  storing,  retrieving,  accessing,  retaining, 
aad  ditposlag  of  records  in  the  system: 
Storage;  File  folders 
Retrievability:  Information  in  this  system  is  retrieved  by  name  * 

Safegaards:  Records  are  kept  in  file  cabinets  in  the  bureau  ad- 
ministration office  and  in  the  offices  of  the  AT&T  Task  Force. 
These  offices  are  locked  at  the  close  of  each  business  day 

Retention  and  disposal;  These  records  are  retained  until  their  ad- 
ministrative need  has  ended,  then  destroyed. 

System  maaagerd)  and  address:  Chief.  Common  Carrier  Bureau, 
1919  M  Street.  N  W  .  Washington.  DC    20554 

Notllicatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  FCC  procurement  office,  previous  em- 
ployers, college  or  university  officials.  *In  order  to  expedite  the 
processing  of  requests  for  notification,  those  individuals  who  have 
served  as  expert  witnesses  at  the  request  of  the  AT&T  Task  Force 
should  communicate  this  fact  in  the  request 

FCC/CCB-5 
System    aamc:    Correspondence    Associated    with    Docketed    Mat- 
ters-FCC/CCB 

System  locatioa:  1919  M  Street.  N  W  .  Washington,  DC    20554 

Categories  of  Individuals  covered  by  the  system:  Individuals  with 
whom  the  bureau. s  trial  staff  corresponds  while  the  docket  remains 
active. 

Categories  of  record*  In  the  system:  All  correspondence  to  and 
from  individuals  concerning  a  specific  docketed  matter,  e.g.,  infor- 
mation requests,  intercounsel  correspondence,  correspondence  to 
gather  information  for  use  in  hearing  proceedings. 

Authority  for  maiateaaace  of  the  system:  Section  403  of  the  Com- 
munications Act  of  1934,  as  amended. 

Rontinc  uses  of  records  maintained  In  the  system,  Includhig  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Used  by  the  Trial  Staff 
for  reference  during  the  course  of  the  proceeding,  i'he  record*  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency  charged 
with  the  responsibility  of  implementing  or  enforcing  applicable 
statutes  or  rules  or  charged  with  investigating  some  aspect  of  a 
docketed  matter 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  dkpoaing  of  record*  in  the  tystcm: 

Storage:  File  folder*. 

Retrievability:  Records  are  first  retrieved  by  docket  or  file 
number,  then  by  individual  name.* 

Safegaards:  Stored  in  unlocked  files  and  secured  in  office  after 
working  hours. 

Retentloa  aad  diapotal:  The  records  are  maintained  until  the 
Docket  is  closed.  The  records  are  then  turned  over  to  Dockets  Of- 
fice which  retain*  them  indefinitely. 

System  managcr<s)  aad  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W..  Washington,  D.C  20554. 

Notlflcatioa  procednrc:  'Individuals  seeking  access  to  records  in 
this  system  should  associate  a  docket  or  file  number  with  the 
request. 
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Record  access' procedure*:  Same  as  above 
Coaieitlag  record  procedures;  Same  as  above. 
Record  source  categories:  None 

FCC/CCB-6 
System  aame:  Fmployee  Records— FCCCCB 

System  locatioa:  1919  M  Street,  N  W  ,  Washington,  DC    20554 
Categoric*   of  indlvidnal*   covered    by   the  lystem:   All   employees 
and  former  employees  of  the  Common  Carrier  Bureau 

Categoric*  ol  records  la  the  system:  Personal  daU  of  a  factual  na 
ture:  eg.,  education,  career  history,  birth  date,  service  computation 
date,   life    insurance   and    retirement   coverage,    telephone    number, 
recommendations    and    memoranda    in    support   of    promotions,    in 
grade   increases   and   awards   including   recommendations   for  out 
sUnding  or  unsatisfactory  performance  rating;  requests  and  notices 
of  personnel  actions;  )ob  descriptions;  performance  evaluations;  su 
perviaor's    complaints;    discrimination    complaint*    and    other    em 
ployee-filed  grievance*,  nominations  for  employee  training  courses; 
time  and  attendance  reports  including  special  working  hours 

Authority  tor  maiateaaace  o(  the  system:  5  US.  Code.  Section 
631.  Section  1101.  Section  2001.  Section  2061. 

Routlae  uses  ol  records  malaUlned  In  the  system.  Including  catego- 
ries of  asers  aad  the  purposes  ol  such  ascs:   Used  by   suff  super 
visor*  and  administrative  personnel  office  of  Bureau  chief— to  pro 
vide  personal  daU  and  career  history;  to  support  requests  for  per 
sonnel  action,  eg,  appointment,  separation,  promotion,  and  annual 
performance  rating,  to  provide  a  ready  reference  for  employee  job 
descriptions,  award  nomination*,  and  training  recommendations;  to 
determine  the  day*  and  hours  during  which  annual  or  sick  leave  is 
uken.  to  keep  track  of  paid  overtime  being  worked  in  the  Bureau, 
and   to   document   work    schedules   that  differ   from    normal   duty 
hours. 

Policie*  aad  practices  for  storiag,  retrieving,  accessiag,  retaining. 
aad  dbposlag  of  records  la  the  system: 
Storage:  File  folders  or  card  files. 

Retrievability:  All  records  are  retrievable  by  name,  some  records 
are  retrieved  by  the  date  employee  is  eligible  for  promotion  or 
within  grade  increases  or  by  course  title  (in  the  case  of  training 
records).* 

Safeguards:  Records  are  mainuined  in  file  cabinets  or  desk 
drawers,  all  Bureau  offices  are  locked  at  the  close  of  each  business 
day. 

RctcatloB  aad  disposal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear- 
ing; performance  ratings  and  lime  and  attendance  reports  are 
reUined  for  one  year,  then  destroyed;  record*  of  p^ersonnel  actions 
are  reUined  for  three  years,  then  destroyed  by  tearing. 

System  maaagcr(*)  aad  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street.  N  W  .  Washington,  DC  20554. 

Notlflcatioa    procedure:    (Same    as    in    above    record    systems) 
'Individuals  seeking  access  to  records  having  to  do  with  nomma- 
Uons  for  training  should  identify  the  specific  training  courses  of  in- 
terest by  title  and  year  of  offering. 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above. 
Record  source  categories:  Employee  supervisor*,  personnel  office, 
payroll  office. 

FCC/CCB-7 
System     aame;     Employment    Discrimination    Complaints     Agauist 
Common  Carriers— FCC/CCB 
System  locatioa:  1919  M  Street.  N  W  .  Washington,  DC   20554. 
Categories  of  ladlvMuals  covered   by  the  system:   AU   individuals 
who  send  complaint  letters  to  the  FCC  concerning  alleged  employ 
ment  discrimination  by  common  carriers. 

Categories  ol  records  la  the  system:  Complaint  letters,  responses 
of  the   Bureau,   any   materials  gathered   in   investigating   the   com 
plaints,  and  correspondence  to  other  govemmenUl  agencies  regard 
ing  complaints. 

Authority  for  maiateaaace  ol  the  system:  Section  403  of  the  Com- 
munications Act  of  1934.  as  amended. 

Routine  uses  of  records  mainUlned  la  the  system,  Including  catego- 
ries ol  users  aad  the  purposes  of  such  ascs:  Used  by  EEO  counsel, 
member*  of  the  Hearing  and  Legal  Division  sUff  to  investigate  the 
complaint,  to  refer  the  complaint  to  the  subject  company,  and  to 


take  part  in  the  resolution  of  the  matter  The  record  system  may 
also  be  referred  as  routine  to  the  appropriate  agency  charged  *  ith 
the  responsibility  of  investigating  or  prosecuting  a  posMble  violation 
of  law  or  charged  with  enforcing  the  applicable  Matutes  or  rules 

Policies  aad  practices  lor  storiag.  retrlevlag.  accessing,   retalalag. 
aad  disposlag  ol  records  la  the  system: 
Storage:  File  folders 

Retrievability:  All  records  are  retrieved  by  complainant's  name 
Safeguards:  Records  are  maintained  m  file  cabinets  in  offices  that 
are  locked  at  the  close  of  each  business  day 
Retentioa  aad  disposal:  Indefinitely 

System  maaager(s)  aad  address:  Chief,  Common  Carrier  Bureau. 
1919  M  Sueet,  N  W  ,  Washington.  DC    20554 
Notlflcatioa  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures;  Same  as  above. 
Record  source  categories:  Common  Carrier  officials. 
FCC/CCB-8 
System  aamc:  Public  I  and  Mobile  Radio  Operators  File-FCC/CCB 
System   locatioa;   2025   M   Street,   N  W  .   Washington.   DC    20554; 
1919  M  Street,  N  W  .  Washmgton.  DC    20554 

Categories  o(  Individuals  covered  by  the  system;  Users  of  mobile 
units  and  applicants  for  service  in  the  Pubbc  I  and  Mobile  Radio 
Service. 

Categories  of  record*  In  the  system:  Appbtations  (or  land  mobile 
radio  licenses,  copies  of  licenses,  a  computenzed  list  of  licensees 
b>  name  and  by  call  sign 

Aathority  for  malnteaaace  of  the  system;  Section  307  of  the  Com- 
munications Act  of  1934,  as  amended 

Routine  uses  of  records  malnUlned  In  the  system,  lacludlag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Mobile  Service 
Division  staff  to  grant,  dismiss  or  revoke  applications 

Policies  and  practices  (or  storing,  retrieving,  accessiag,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage;  File  folders  (computer  printout). 
Retrievability:  Records  are  retrieved  by  bcensee  name. 
Safeguards:  None,  records  are  open  to  public  inspection 
ReteatioB  aad  disposal;  Records  are  maintained  on  open  shelves 
for  as  long  as  the  station  is  in  existence    Files  are  held  for  one  year 
after  service  is  terminated,  then  destroyed  by  shredding 

System  msoager(s)  aad  address:  Chie(.  Common  Carrier  Bureau. 
1919  M  Street,  N  W.,  Washington,  DC    20554. 
Notification  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures;  Same  as  above. 
Record  source  categories:  Individuals  making  applications. 
FCC/CCB-9 
System  aame:  Staff  Travel  Records— FCC/CCB 

System  locatioa:  1919  M  Street,  N  W  ,  Washington,  DC    20554. 
Categories  of  Individuals  covered  by  the  system:  All  Common  Car- 
ner  Bureau  personnel  authorized  to  travel  on  government  business 

Categories  of  records  In  the  system:  Name  o(  traveler,  number  of 
days  travel  time  authorized,  departure  date,  desunation.  purpose 
for  travel,  mode  of  travel,  cost  of  travel,  and  any  other  information 
pertinent  to  the  trip. 

Authority  tor  maintenance  of  the  system;  None 

Routine  uses  of  records  malnUlned  In  the  system,  Including  cstego- 
ries  ol  users  and  the  purposes  of  such  uses:  Record  is  used  by  Ad- 
ministrative personnel  to  authonze  official  travel  b>  Bureau  person 
nel  and  to  document  monies  spent  from  travel  budget 

Policies  and  practices  lor  storing,   retrieving,  accessing,   retalniug, 
and  disposing  o(  records  In  the  system: 
Storage:  File  folder 

Retrievability;  Records  are  retrieved  by  employee  name 
Saleguards:  Records  are  kept  in  a  filing  cabinet  in  the  Bureau  ad- 
ministrative office  which  is  secured  at  the  close  of  each  business 
day. 

Retention  and  disposal:  Records  are  kept  on  file  for  a  penod  of 
two  years,  then  destroyed  by  tearing. 
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Syitea  ■aaagcrti)  ■■<!  addrcsa:  Chi«f.  Common  Carrier  Bureau, 
1919  M  Streel.  N  W  .  Washington.  DC    20554 

NetifkatioB  proc*dar«:  Same  as  above. 
RrcoH  acceM  proccdam:  Same  as  above. 
Coa(c«tia|  record  proccdnrea:  Same  as  above. 
Record  (oarcc  ca(r|[orV«:  Authoruini  supervisor. 

FCC/FOB— I 

Syitcia  aaoie:   Employee  Records— FCC/FOB 

System  locatloa:  Primary  1919  M  Street.  N  W  .  Washington.  DC. 
20354.  Secondary:  various  field  facilities  (for  addresses  sec  Appen- 

du  n 

CtleforWi  of  ladivldaala  co*tr«i  by  th<  ijritcm:  Employeei  and 

former  employees  of  the  Field  Operations  Bureau 

Calcgorlca  of   records   la   tkc   system:    Performance   appraisals   and 

reviews,  recommeadatioas  for  awards,  tune  and  atteodaoce  reports, 

position  descnptions.  training  records 

Aalhortty    for   natatcaaacc   of  Ibc  system:    5   U.S.   Code,   Section 

2001,  Section  2061.  Section  2121.  Section  2301. 

Rootlac  atcs  of  records  nalatalacd  la  tkc  system,  lacladlag  catego- 
ries of  asert  aad  the  parpoa**  of  sack  ascs:  Used  by  staff  super- 
visors and  administrative  personnel  in  the  Office  of  Bureau  Chief 
and  in  the  various  field  installations  —  to  provide  personal  data  and 
career  history,  to  support  requests  for  personnel  action,  e.g.,  ap- 
pointment, separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per- 
formance rating;  to  detennuie  the  days  and  hours  during  which  an- 
nual or  sick  leave  is  taken;  to  log  and  document  recommendations 
for  training  courses,  incentive  and  high  quality  awards  and  to  justi- 
fy approval  or  disapproval  of  such  recommendations. 

Policies  aad  practices  for  storiag.  retricviag,  accessing,  retalalag, 
sod  dtaposing  ol  rccorili  In  the  fystem: 

Storage:  File  folders. 

RctiicTablllty:  All  records  in  this  system  are  retrievable  by  em- 
ployee name. 

Safegnards:  AU  records  are  kept  in  file  cabinets,  in  Bureau  of- 
ficet  that  are  secured  at  the  end  of  each  business  day. 

Retcatioa  aad  dlapoaal:  Records  are  retained  in  accordance  with 
the  FCC  records  control  system,  destruction  occurs  one  year  after 
the  departure  of  the  employee 

System  maaagcr(i)  aad  addrcas:  Chief,  Field  Operations  Bureau, 
1919  M  Street,  N  W  .  Washington.  DC   20554. 

NotlfkatloB  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Su[>ervisors 
FCC/FOB-2 
System  oamc:  Radio  Operator  Records— FCC/FOB 

System  location:  Primary:  1919  M  Street,  N  W  ,  Washington,  DC 
20554  Secondary:  various  field  facilities  (for  addresses  see  Appen- 
dix A) 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  applied  for  radio  operator  licenses. 

Categories  of  records  la  the  system:  AppUcations  for  radio  opera- 
tor licenses,  exammation  papers,  records  of  documents  issued,  cor- 
respondence, etc 

Aniborlty  for  maintenance  of  the  system:  Geneva  Radio  Regula- 
tions. 47  US   Code.  SecUon  303(1).  and  (m).  318. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  use  in  connection 
with  the  administration  of  the  Commission's  radio  operator  pro- 
gram including  examinations,  applications,  and  determinations  of 
license  applicant  qualifications.  Limited  file  material  concerning 
licensed  radio  operators  is  forwarded  to  the  Office  of  Executive 
Director  for  inclusion  of  the  material  in  the  agency's  central  com- 
puter facility  If  the  records  maintained  indicate  a  possible  violation 
of  law.  they  may  be  referred,  as  routine,  to  the  General  Counsel 
and  to  the  appropriate  agency  charged  with  the  responsibility  of  in- 
vestigating or  prosecuting  such  violation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dbposing  of  records  In  the  system: 

Storage:  File  folders,  microfilm  (applicants'  names  only). 

Retricvability:  All  records  in  this  system  are  retrievable  by  appli- 
cant name. 


Safegaards:  AU  records  are  kept  in  file  cabinets,  in  offices  that 
are  secured  at  the  close  of  each  business  day. 

BctcatioB  and  dbpoaal:  Applications  are  retained  for  a  period  of 
six  years,  transferred  to  the  Federal  Records  Center  for  an  addi- 
tional five  years,  then  destroyed.  (Exception:  Restricted  Permits 
are   issued   for  "life"   and  those  applications  are  therefore   retained 

indefinitely ) 

System  maaagerls)  and  address:  Chief,  Field  Opcratioos  Bureau, 
1919  M  Street.  N  W  .  Washington.  DC    20554 

NotiflcatioB  procedure:  Same  as  above 
Bec«rd  acccaa  procedarcs:  Same  as  above. 
Coatcstfaig  record  procedarcs:  Same  as  above. 

Record  soarcc  categories:  FOB  field  employees  engaged  in  radio 
operator  appUcation  processing. 

Syttcai  cicmpled  Iron  ccrtafai  prt>Tltiou  of  tkc  act:  Farts  of  this 
system  of  records  are  exempt  from  subsections  (cH3).  (d),  (e)(1), 
(eX4KG),  (H),  and  (I),  and  (f)  of  the  Privacy  Act  because  such 
parts  contain  investigatory  material  compiled  solely  for  law  en- 
forcement purposes  pursuant  to  Section  (kK2)  of  the  Act. 

FCC/FOB-3 

SystcH  Banc:  Violators  File  (records  kept  on  individuals  who  have 
been  subjects  of  FCC  field  enforcement  actions)— FCC/FOB 
System  locatioa:  Primary:  1919  M  Street.  N.W  .  Washington,  DC. 
20554.  Secondary:  various  field  facilities  (for  addresses  see  Appen- 
dix A) 

Categories  of  ladlvidBaU  covered  by  the  system:  Individuals  who 
have  been  subjects  of  FCC  Field  enforcement  actions  (monitoring, 
inspection,  investigation)  for  violations  of  radio  law,  FCC  Rules 
and  Regulations,  or  International  Radio  Treaties. 

Calcfortcs  of  rccortU  la  the  syttem:  Inspection  reports,  com- 
plaints, monitoring  reports,  investigative  cases,  referral  memos, 
correspondence,  discrepancy  notifications,  warning  notices,  etc. 

Aatkorlty  for  malatcaaocc  of  the  system:  47  U.S.  Code,  Sections 

1,  2,  4,  301,  312,  315,  318,  386.  401.  404.  501,  502,  510. 

RoBllac  aacs  of  records  maiatalaed  la  the  system,  laciadtaig  catego- 
ries of  oscrs  BBd  the  parpoaca  of  such  uses:  For  use  in  connection 
with  the  Commission's  field  enforcement  programs  to  determine 
levels  of  compliance  among  radio  users;  to  issue  marine  certificates 
of  compliance;  to  prepare  requests  for  sanction  action.  Where  sanc- 
tions are  requested,  file  material  is  forwarded  to  appropriate  offices 
within  the  Commission.  If  the  records  indicate  a  possible  violation 
of  law,  they  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  charged  with  the  responsibility  of  investigating  or  prosecut- 
ing such  violation  or  charged  with  enforcing  the  applicable  statutes 
or  rules.  ^ 

Policies  and  practices  for  storing,  rctricvfaig,  accessing,  rctaialag, 
aad  dispoalag  of  records  la  the  system: 

Storage:  File  folders. 

Retricvability:  All  records  in  this  system  are  retrievable  by  name 
and  by  FCC  issued  caU  sign. 

Safegaards:  AU  records  are  kept  in  file  cabinets,  in  offices  which 
are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  AU  violation  notices  are  maintained  for  a 
period  of  four  years,  then  destroyed  (classified  material  is 
destroyed  by  burning  or  shredding). 

System  maaager(s)  and  address:  Chief,  Field  Operations  Bureau, 
1919  M  Street,  N.W  ,  Washington,  DC.  20554. 
Notiflcation  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parts  of  this  system  of  records  are  ex- 
empt from  subsecUons  (c)(3),  (d),  (e)(1),  (eM4KG),  (H),  and  (I),  and 
(f)  of  the  Privacy  Act  of  1974,  5  U.S.C.  552(a),  and  from  sections 
0.554-0.557  of  the  Commission's  Rules  because  such  parts  are  main- 
tained as  a  protective  service  for  individuals  described  in  Section 
3056  of  Title  18.  and  because  they  are  necessary  for  Commission 
employees  to  perform  their  duties,  pursuant  to  sections  (kKD.  (2) 
and  (3)  of  the  Act. 

FCC/OALJ— 1 
System  name:  Employee  Activity  Report— FCC/OALJ 

System  location:  1919  M  Street.  N.W..  Washington,  DC.  20554. 


Categories  of  iadlvldaals  covered  by  the  system:  AU  employees  of 
the   Office   of   Administrative   Law    Judges,   professional   and    non 
professional 

Categories  of  records  U  the  system:  Summaries  of  the  toul 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business. 

Aitkorit;  (or  ■ilileiaicc  ol  the  ijitcH:  None. 

Roatlac  aacs  of  records  nsalBtalMd  la  the  system,  lacladlag  catcco- 

rfas  of  Bsers  aad  the  parposes  of  tack  mtn:  The  Budget  Office  uses 
the  report  to  compute  manpower  houn,  the  Commusion  uses  n  to 

record  the  toUl  number  of  hours  put  forth  in  a  specific  category  of 
work;  the  office  uses  it  to  document  how  an  individual  used  his 
work  time  during  a  two-week  period. 

PollcWs  aad   practfeca  tor   storiag,   retrievhsg,   acccaslag,   reUiaiag. 
aad  dbpoalag  ol  records  !■  tkc  system: 
Storage:  File  folders 

■ctrlcvabllHy:  Records  are  retrieved  by  employee  name  and  re- 
porting period. 

Salcgaards:  Records  are  kept  in  a  locked  file  cabinet  in  an  office 
which  is  secured  at  the  end  of  each  business  day. 

Retcatioa  aad  disposal:  Records  are  kept  for  three  years,  then 
destroyed. 

System    maaager(s)   aad    addreas:    Office   of   Administrative    Law 
Judges.  1919  M  Street.  N  W  .  Washington,  DC.  20554 
NodHcatloa  procedarc:  Same  as  above. 
Record  access  procedarcs:  Same  as  abfive. 
CoBtcatiag  record  procedarcs:  Same  as  above. 
Record   source  categories:   Individual  on   whom   the   records   are 
maintained. 

FCC/OALJ-2 
System  name:  Employee  Records— FCC/OALJ 

System  locatloa:  1919  M  Street,  N  W  ,  Washington.  DC    20554 
Categories  ol  kadlTldaab  covered  by  tkc  system:   AU  employees 
and  former  employees  of  the  Office  of  Administrative  Law  Judges. 
professional  and  non-professional. 

Categories  of  records  ia  tkc  system:  Personal  daU  of  a  factual  na 
ture:  e.g.,  educauon,  career  history,  birth  date,  service  compuution 
date  emergency  telephone  number;  memoranda  in  support  of 
proinouon  or  ingrade  increases  or  for  documenUtion  of  adverse  ac 
tions;  performance  evaluations  of  various  kinds;  time  and  at 
tendance  reports;  Uaining  records;  recommendations  for  awards 

Aatkorlty  for  malBteaaacc  of  tkc  system:  5  US.  Code,  SecUon 
631,  SecUon  2001,  SecUon  2061,  SecUon  2121,  SecUon  2301. 

Roatlac  ases  of  records  malatelaed  hi  tkc  system,  iacladiag  catego- 
ries ol  Bsers  aad  tkc  purposes  of  sack  aict:  Used  by  sUff  super 
visors  and  certain  administraUve  personnel  to  provide  personal  daU 
and  career  history;  to  support  requests  for  personnel  actions    eg 
appoinUncnt.  separation,  promoUon.  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per 
formance  rating;  to  determine  employee  producUvity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendaUons  for  training  courses,  uicenUve 
and  hi  quahty  awards  and  to  justify  disapproval  of  same 

Polkics  aad  practices  for  storiag,  rctricvtag,  acccaslag,  reUlnlng, 
aad  dkpoallig  of  records  la  tkc  system: 

Storage:  File  folders.  Kardix,  Time  and  Attendance  cards 
RctricTabillty:  AU  records  are  retrievable  by  employee  name 
Safegaards:  Records  are  mainuined  in  locked  file  cabinets  in  of- 
fices that  are  secured  at  the  close  of  each  business  day 

RcteatioB  aad  dbpoaal:  Records  are  reUined  for  a  period  of  one 
year  after  an  individual  leaves  the  Commission's  employ,  then 
desu^oyed.  Time  and  attendance  records  are  reUined  for  two  years, 
then  destroyed. 

System   mBaagcr<s)  aad   addrcas:   Office   of  Administrative    Law 
Judges,  1919  M  Su-eet,  N.W  ,  Washington,  D.C.  20554. 
Nottflcatiea  procedarc:  Same  as  above. 
Record  access  procedarcs:  Same  as  above. 
Coatestlag  record  procedarcs:  Same  as  above. 
Record  soarcc  categories:  Employee  supervisors,  other  personnel. 
FCC/OALJ-3 
System  name:  Suff  Travel  Records— FCC/OALJ 
System  locatloa:  1919  M  Su^eet,  N.W.,  Washington,  DC.  20554. 


Categories  of  ladividaals  covered  by  tkc  system:  Office  sUff 
authorued  to  travel  on  government  busmess 

Categories  ol  records  ta  tke  system:  Travelers  name,  number  of 
days  travel  tune  authorued,  departure  date.  desUnaUon.  purpose 
for  uavel,  mode  of  travel,  cost  of  travel,  and  any  other  informauon 
pertinent  to  the  trip 

Aatkoritj  lor  matateaaacc  of  tke  syatcia:  None. 

Roatlac  oaea  ol  records  Balatxlacd  ta  »k«  system,  laclodiat  catego- 
ries of  ■•en  aad  tkc  porpoaes  of  sack  ascs:  Used  b>  admmistrauve 
personnel  to  authonze  official  Uavel  by  offKC  personnel  and  to 
document  monies  spent  from  travel  budget 

Policies  and  practices  lor  storiag,  reUievlag,  accessing,  retalalag, 
aad  dtopostag  of  records  ta  the  system: 

Storage:  File  folder 

Retricvability:  Records  are  reUieved  by  traveler's  name 

SafetBtrds:  Records  are  mainUined  in  a  locked  file  cabinet  m  an 

office  which  IS  secured  at  the  close  of  each  business  day 

RetcattoB  aad  disposal:  Records  are  kept  on  file  for  a  period  of 
three  years,  then  destroyed 

System    maaager(s)   aad    address:    Office    of    AdmmistraUve    Law 
Judges.  1919  M  Street,  N  W  ,  Washmgion.  DC    20554 
Notltlcatloa  procedarc:  Same  as  above 
Record  acccm  procedarcs:  Same  as  above 
Coatestlag  record  procedures:  Same  as  above 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCC/OCE-1 
System  aamc:  Employee  AcUvity  Report— FCC/OCE 

System  locatioo:  1919  M  Sueet.  N  W  .  Washmgton,  D  C    20554 
Categories  of  Iadlvldaals  covered  by  the  system:  AU  employees  of 
the  Office  of  Chief  Engineer,  professional  and  non  professional 

Categories  ol  records  la  the  system:  Summaries  of  the  toUl 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  on  business 

Aatkority  lor  malalcaaace  ol  the  system:  None 

Roatlac  ascs  of  recortls  malaUlaed  la  tkc  system,  lacludlng  catego- 
ries ol  asers  aad  tkc  purposes  ol  such  uses:  The  Budget  Office  uses 
the  report  to  compute  manpower  hours,  the  Commission  uses  it  to 
record  the  toUl  number  of  hours  put  forth  in  a  specific  category  of 
work;  the  Office  uses  it  to  document  how  an  employee  uses  his 
work  time  during  a  two-week  penod 

Policies  aad  practices  lor  storing,  retrieving,  accessUg,  rcUiaiag, 
aad  dlsposiag  ol  records  la  tkc  system: 
Storage:  FUe  folders 

Retricvability:  Records  are  retrieved  by  employee  name  and  re- 
porting period. 

Safegaards:  Records  are  kept  in  a  locked  fUe  cabinet  in  an  office 
which  is  secured  at  the  end  of  each  business  day 

Rcteatioa  aad  disposal:  Records  are  kept  for  three  years,  then 
destroyed 

System  maaagcr(s)  and  address:  Office  of  Chief  Engineer,  Room 
714.  2025  M  Street.  N  W  .  Washington.  DC   20554 
NotifkatloB  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCC/OCE-2 
System  aamc:  Employee  Records— FCC/OCE 

System  locaUoa:  2025  M  Sueel.  N  W  .  Washington,  DC  20554. 
Regional  Office.  1550  Northwest  Highway.  Parkridge.  Ill   60068. 

Categories  of  Iadlvldaals  covered  by  tkc  system:  AU  employees 
and  former  employees  of  the  Office  of  Chief  Engineer,  professional 
and  non-professional. 

Categories  ol  records  la  the  system:  Personal  daU  of  a  factual  na- 
ture: eg  .  education,  career  history,  birth  date,  service  compuUlion 
date,  emergency  telephone  number;  memorsoda  in  support  of 
promotion  or  ingrade  increases  or  for  documenUUon  of  adverse 
acUons;  performance  evaluations  of  various  kinds;  time  and  at- 
tendance reports;  training  records;  recommendations  for  awards. 
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Aatk«rity   for  naiatciaacc  ol  tkc  tyften:   5   US.  Code,   Section 

631.  Section  2001,  Section  21  :i.  Section  2301 

RouUbc  mm*  of  r«cordi  malataiaed  in  the  syitem,  lacladlBg  catcto- 
ric*  of  BMn  aad  the  purp«*«f  of  luch  uic*:  Used  by  staff  super- 
visors and  certain  administrative  personnel  to  provide  personal  data 
and  career  history,  lo  support  requests  for  personnel  action:  e.g., 
appotntment.  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per- 
formance rating,  to  determine  employee  productivity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendations  for  training  courses,  incentive 
and  hi  quabty  awards  and  to  justify  disapproval  of  same. 

Poltcte*  aad  practice*  tor  stortag,  retrtcvtag,  acccasiag,  rctalalag, 
aad  dlapoaiag  of  recordj  is  the  lyttcm: 

Storage:  File  folders 

Retrievabilitj:  All  records  are  retrievable  by  employee  name. 

Safcgnardi:  Records  are  mamtained  in  locked  file  cabinets  in  of- 
fices that  are  secured  at  the  close  of  each  busmess  day 

Rctcatlon  aad  dlapoaal:  Records  are  retained  for  a  pcnod  of  one 
year  after  an  individual  leaves  the  Commission's  employ,  then 
destroyed  Tune  and  attendance  reports  are  retamed  for  two  years, 
then  destroyed 

Syitein  Baaagcr(s)  aad  addrcai:  Office  of  Chief  Engineer,  2025  M 
Street,  N  W  ,  Washmgton,  DC    20554 

Notifkatloa  procedure:  Same  as  above. 

Record  iccesa  procedure*:  Same  as  above. 

Cootettlng  record  procrdnret:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  per- 
sonnel 


FCC/OCE-3 

Experimental        Radio 


Station 


Licensee 


System         name: 

File-FCC/OCE 
System  location:  202.<i  M  Street.  N  W  .  Washington,  DC.  20554 

Categories  of  individuals  covered  by  the  system:  Experimental 
Radio  Station  License  holders. 

Categoric*  of  records  In  the  system:  Technical  and  administrative 
information  regarding  the  operation,  location  of  the  experimental 
operation  and  the  equipment  to  be  used. 

Authority  for  malntcnaace  of  the  system:  Sections  301,  303  of  the 

Communications  Act  of  1934,  as  amended 

Roatlne  use*  of  records  maiotaiaied  la  the  system,  including  catego- 
ric* of  user*  and  the  purpose*  ol  such  uses:  Used  by  staff  engineers 
and  application  examiners  to  determme  if  a  license  applicant  is 
qualified  and  if  the  expenmental  station's  technical  operation  is  in 
the  public  interest. 

Policies  aad  practice*  for  (toring,  retrieving,  acceaslag,  rcUialng, 
aad  disposing  of  records  In  the  system: 
Storage:  FUe  folders 
Retrievability:   Information  is  retrieved  by  applicant  or  licensee 

name,  then  by  call  sign 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of- 
fices that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  2 
years  after  the  expiration  of  the  license,  then  sent  to  the  National 
Archives 

System  maaagerd)  and  address:  Office  of  Chief  Engineer,  2025  M 
Street.  N  W  .  Washington.  DC.  20554. 
Notlfkatiott  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedure*:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

rCC/OED-1 
System  name:  Activity  Reporting  System  — FCC/OED 

System  location:  1919  M  Street,  N  W  ,  2025  M  Street,  N  W  ;  and 
1229  20th  Street,  N  W  ,  Washington,  DC    20554. 

Categories  ol  individuals  covered  by  the  system:  AU  employees 
whose  bureau  or  office  is  a  participant  in  the  system. 

Categories  of  records  in  the  system:  Individual  activity  reporting 
forms  containmg  a  person's  name,  social  security  number,  or- 
ganization code,  activity  code  and  number  of  hours  spent  working 


on   the   reported   activity   during   a   semimonthly   reporting   period 
Monthly    reporting    forms    Usting    total    Bureau/Office    output    of 
selected  production  measures. 

Aalhortty  for  aiaiateaaacc  ol  the  system:  None. 

Roatiac  aac*  of  records  maiataiacd  hi  the  systcai,  lacladiag  catego- 
ries ol  aaers  aad  the  parpaacs  ol  sach  ascs:  Bureau  and  Office 
management  personnel  use  data  to  measure  time  expended  on  vari- 
ous programs,  services  or  activities  and  productivity  at  Divisional 
or  Bureau  level.  Financial  Management  Division  used  data  to 
develop  future  budget  estimates 

Policies  aad  practice*  for  stortag,  rctricvlag,  accessiag,  rctaiahig, 
aad  dlap«*iag  ol  records  ia  the  systcai: 

Storage:  5  mches  by  8  mches  and  8  inches  by  10  inches  original 
forms  are  stored  in  file  cabinets  by  reporting  period  and  organiza- 
tional unit.  Data  is  also  contained  on  magnetic  tapes  stored  in  com- 
puter room,  also  denoted  by  reporting  period. 

RetricTability:  Forms  and  tapes  are  maintained  by  semimonthly 
or  monthly  reporting  period  to  facilitate  aggregation  for  monthly  re- 
port. Error  listings  from  the  computer  are  indexed  by  social  securi- 
ty number  to  faciUtate  correction  on  an  individual  basis  Data  is  not 
retrieved  for  an  individual,  only  for  various  organizational  levels 
and  program,  service  or  activity  codes.  Forms  will  be  filed  in  each 
participating  bureau  to  facilitate  location  for  correction  purposes 
only 

Safeguards:  Records  are  maintained  in  file  cabinets  in  an  office 
that  IS  locked  at  the  end  of  each  business  day  Access  to  tapes  is 
controlled  by  computer  room  personnel. 

Retention  and  diapoaal:  Original  forms  are  retained  for  three 
months  and  then  destroyed  by  tearing  into  pieces.  The  only  purpose 
in  maintaining  the  original  input  document  for  three  months  before 
destruction  is  to  facilitate  correction  of  error  listings.  Tapes  are 
retained  for  up  to  two  years. 

System  manager(*)  aad  address:  Executive  Director,  Office  of  Ex- 
ecutive Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554 
Notlficatioa  procedare:  Same  as  above. 
Record  access  procedure*:  Same  as  above. 
Coatcstlag  record  procedure*:  Same  as  above. 

Record  source  categories:  Individual  Activity  Reports  of  em- 
ployees participating  in  the  system.  Monthly  Output  Measures  Re- 
ports from  Bureau/Office  management  personnel. 

FCC/OED- 2 
System  aame:  Alcoholism  and  Drug  Abuse  Case  Files— FCC/OED 
System  location:  1919  M  Street.  N  W  .  Washington,  DC   20554. 

Categories  of  individuals  covered  by  the  system:  FCC  employees 
who  seek  guidance  and  counseling  through  the  agency  AlcohoUsm 
and  Drug  Abuse  Program. 

Categories  ol  records  la  the  system:  Personal  history  as  it  relates 
to  the  employee's  problem.  Records  on  employees  referred  for 
counseling. 

Authority  for  maintenance  ol  the  system:  FPM  792. 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
rica  ol  users  and  the  purpooes  ol  such  uses:  Reference  material  for 
the  use  of  the  Program  Administrator  and  Counselors. 

Policiea  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  ol  records  in  the  system: 

Storage:  Records  are  stored  in  locked  metal  cabinets  in  the  Pro- 
gram Administrator's  Office. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  em- 
ployee. 

Safeguards:  Records  are  maintained  in  an  office  that  is  locked 
when  not  occupied  by  the  Program  Administrator.  They  are  main- 
tained in  strict  confidence  and  are  accorded  the  same  security  and 
accessibility  restrictions  provided  for  medical  records. 

ReteatioB  aad  disposal:  Records  are  kept  indefinitely  or  until  the 
employee  leaves  the  FCC,  at  which  time  they  are  destroyed  by 
tearing  into  pieces. 

System  managcr(s)  and  address:  Executive  Director,  Office  of  Ex- 
ecutive Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

NetificatloB  procedare:  Same  as  above. 

Record  acce**  procedure*:  Same  as  above. 

Conte*tlag  record  procedures:  Same  as  above. 

Record  source  categories:  Employee,  employee's  supervisor,  and 
counselors. 
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FCC/OED- 3 
System  name:  Docket  History  Cards— FCC/OED 
System  locatloa:  1919  M  Street,  N  W  ,  Washington,  DC   20554 
Categories  ol  ladividuals  covered  by  the  systca:  Licensees  whose 
appbcations  have  been  designated  for  hearing  and  PetiUoners  who 
request  an  amendment  of  Commission's  Rules. 

Categories  ol  records  in  the  system:  Docket  History  cards  and 
cross-reference  cards 

Authority  for  maintenance  of  the  system:  Section  0  45e  of  the 
Commission's  Rule* 

Routine  uses  of  records  nalnUlned  In  the  system,  lacludlag  catego- 
ries of  users  and  the  purposes  ol  sach  ascs:  Commission  employees 
and  general  pubbc  use  records  to  locate  pleadings  that  have  been 
filed,  pertinent  dates,  and  Commission  actions  that  are  filed  in  the 
public  reference  room 

Policies  aad  practices  lor  stortag,  retrievlag,  accessiag,  rcUlnlng, 
aad  dbpoalag  ol  record*  la  the  tytUm: 

Storage:  5  inches  by  8  inches  history  card  file  cabinets;  3  inches 
by  5  inches  alphabetic  card  file  cabinets. 

Retrievability:  History  cards  are  mainUined  by  numcncal  docket 
numbers,  and  cross  reference  cards  are  mainUined  alphabetically 
Cross-reference  cards  conuin   the   name  of  an   individual  and  the 
docket  number  thus  permitting  access  to  the  docket  history  card 

Safeguards:  Public  access  is  conUoUed  by  Commission  employees 
who  provide  necessary  reference  services. 

RcteatloB  and  disposal:  Records  are  reuined  indefinitely. 
System  manager(s)  and  addrcaa:  Executive  Director,  Office  of  Ex 
ecutive  Director,  1919  M  Street,  N  W  ,  Washington,  DC   20554 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestiag  record  procedures:  Same  as  above. 

Record  source  categoric*:  Information  is  secured  from  pleadings 
and  actions  Uken  by  Commission  officials 

FCC/OED  — 4 
System  name:  Employee  Relations  Case  File— FCC/OED 

System  locatloa:  1919  M  Street,  N  W  ,  Washington.  DC.  20554 

Categories  of  IndlvlduaU  covered  by  the  system:  FCC  employee 

Categories  of  records  In  the  system:  Correspondence  of  an  em 

ployee  relations  nature  including  debt  complaints  and  supervisory 

generated    warnings    or    other    forms    of    admonishment    regarding 

disciplinary  matters. 

Authority  for  maintenance  of  the  system:  None. 
Routine  uses  of  records  malnUlacd  la  the  system,  lacladiag  catego- 
rica  ol  user*  and  the  purposes  of  such  uses:  Used  by  the  Employee 
Relations  Officer  for  reference  and  the  development  of  an  effective 
employee  relations  program. 

Policies  and  practices  for  stortag,  rctricvlag,  accessiag,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  In  file  folder. 

Retrievability:  Records  are  filed  alpbabeticaOy  and  retrieved  by 
name  of  employee. 

Safeguards:  Records  are  mainUined  in  a  file  located  in  the  office 
of  the  Employee  RelaUons  Officer,  Personnel  Division.  The  office 
is  locked  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  reUined  indefinitely 
System  maBager(s)  and  address:  Executive  Director,  Office  of  Ex 
ecutive  Director,  1919  M  Street,  N  W.,  Washington,  DC.  20554 
Notification  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above. 
Record      source     categories:      Supervisors,     employees,      private 
citizens. 

FCC/OED-5 
System  name:  Financial  Disclosures  by  Employees— FCC/OED 
System  location:  1919  M  Street,  N.W..  Washington.  DC   20554 
Categories  of  Individuals  covered  by  the  system:  All  Commission 
regular  and  special  employees 

Categories  of  records  la  the  system:  Confidential  SUtements  of 
Employment  and  Financial  Interests  required  to  be  filed  by  all 
Commission    regular    and    special   employees   (Section    19735-403. 


FCC  Rules  and  Regulations)  initiaDy  upon  employment,  and  supple- 
menunly  each  year  thereafter  Correspondence  with  the  employee, 
the  General  Counsel,  or  research  documents  concerning  any 
holdings  requiring  cUrification  as  to  their  compatibility  with 
Ciovemment  employment 

Aathority  for  malateaaace  at  the  system:  ExccuUve  Order  11222; 
Chapter  735.  Federal  Personnel  Manual  (Section  15) 

Roatiac  uses  of  records  malaUlacd  ia  the  »ysU«,  iacludiag  c«»ega- 
rlcs  of  Bsers  aad  the  parposcs  of  sach  ascs:  InformaUon  is  reviewed 
by  designated  employees  to  esUblish  proper  compliance  with  the 
Executive  Order  and  FCC  Rules  and  Regulations  The  General  Ac^ 
counting  Office  may  require  access  to  these  records  As  determined 
for  good  cause  shown,  referral  may  be  made  to  the  Civil  ServKC 
Commission  and  to  the  Department  of  JusUce 

Policies  and  practices  for  stortag.  rctricvlag.  accessiag.   rcUlaiag, 
aad  disposing  of  records  ia  the  system: 
Storage:  File  folders 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  em 
ployee 

Safegaards:  Records  are  held  in  confidence  in  an  access-con- 
trolled and  alarmed  area,  with  access  restncted  to  reviewing  offi- 
cials (Section  19735-405.  FCC  Rules  and  Regulations)  and 
processing  personnel  of  the  Secunly  Office  Access  by  other  Com 
mission  officials  is  limited  to  those  who  are  required  to  provide  a 
legal  opinion  or  interpreUtion. 

Retcatioa  aad  disposal:  Records  are  rcUuied  indefinitely 
System  ■aanger(*)  aad  address:  ExecuUve  Du^ector.  Office  of  Ex- 
ecutive Du^ector.  1919  M  Street,  N  W  .  Washington.  DC    20554. 
NotiflcatioB  procedure:  Same  as  above 
Record  acceaa  procedures:  Same  as  above. 
Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  The  records  may  conUin  daU  extracted 
from  financial  publications  or  obuined  directly  from  companies  or 
corporations  whose  stock  is  held  by  the  employee    Submitting  em 
ployee. 

FCC/OED-6 
System  aame:  Index  of  Commission  Agenda  Items— FCC/OED 
System  locatloa:  1919  M  Street,  N  W  .  Washmgton.  DC    20554. 
Categories  of  Indivldaals  covered  by  the  system:  When  an  agenda 
item  pertains  to  an  individual,  an  index  card  is  made  out  m  the 
name  of  that  person 

Categories  of  records  la  the  system:  Index  cards  conUin  name  of 
individual,  agenda  item  numberts),  dates,  minute  numbers  and  a 
digest  of  action  Uken  by  the  Commission  on  the  subject  matter. 
Authority  lor  malateaaace  of  the  system:  None 
Routine  ascs  of  records  malaUlaed  la  the  system,  lacladiag  catego- 
ries ol  users  aad  the  parpoaes  ol  sach  ascs:  Information  u  used  by 
employees  to  determme  when  a  particular  matter  was  considered 
by  the  Commission. 

Polkie*  aad  practices  lor  storiag,  rctricvlag,  accessiag,  rcUlalag. 
and  disposing  ol  records  In  the  system:  '. 

Storage:  5  inches  by  8  inches  card  file  cabinets 
Retrievability:    Index    cards    are"  filed    alphabetically     When    the 
name  of  an  individual  is  mentioned  in  a  Commission  Agenda  item, 
it  is  filed  alphabetically  and  is  accessible 

Safeguards:    Information    in    these    records    is    available    to    the 
public.  Commission  employees,  however,  mainUin  conUol  over  ac 
cess  and   provide   necessary   reference   service    Records  are   main 
Uined  in  file  cabinets  in  an  office  that  is  locked  at  the  end  of  each 
business  day. 

Retentioa  aad  disposal:  Records  are  reUined  indefinitely 
System  maBager(s)  aad  addrem:  Executive  Director,  Office  of  Ex- 
ecutive Director,  1919  M  Street,  N  W  ,  Washington,  DC    20554. 
Notification  proccdnrc:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Contesting  record  proccdarcs:  Same  as  above. 

Record  source  categories:   Information   is   secured  from   Commis- 
sion Agendas,  NoUtions  and  Minutes  by  Commission  employees. 

FCC/OED— 7 
System  aame:  National  Industry  Advisory  Committee  (NIAC)  Mem- 
bership-FCC/OED 
System  locatloa:  1229  20th  Street.  N  W.,  Washington,  D.C.  20554. 
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Catetortcs  ol  tadWidnali  covcrcil  by  tkc  lystem:  Members  of  the 
Natiooal  Industry  Advisory  Committee  and  its  Subcommittees 

Categories    ol    records    la    the    sysiem:    Informatioo    showing    in 
dividual    name,    business    address,    business    and    home    telephone 
numbers,  title  and  occupation 

Authority  lor  maiBteBaacc  ol  the  tysicm:  PubUc  Law  92-463,  Oc- 
tober 6.  I*'"'^.  Federal  Advisory  Committee  Act 

Routine  uiet  ol  records  malnUiDed  la  the  syitcm,  iaclndiag  catego- 
rlea  ol  uicra  aad  the  purposes  ol  such  nae*:  Used  to  distribute  infor- 
matK>n  to  members  of  the  committee,  convene  meetings,  and  con- 
duct general  committee  busmess 

Polkiet  aad  practices  lor  storiag.  retricvlag,  accesslag,  reUlaiag, 
aad  dtapoaiag  ol  records  la  the  systcoi: 
Storage:  File  folders 

RetrievablHty:  Records  are  filed  and  retrieved  by  name  of  com- 
mittee members 

Saleguarda:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  each  business 
day 

Reteatloa  and  dbposal:  Records  are  retained  indefinitely  while  in- 
dividual IS  a  member  of  the  committee,  when  member  resigns  or 
retires  from  business,  individual  file  material  is  destroyed. 

Syttcm  iBaaager(s)  aad  address:  ExecuUve  Director.  Office  of  Ex- 
ecutive Director.  1919  M  Street,  N  W  .  Washington.  DC    20554. 
Noitfkatloa  procedure:  Same  as  above. 
Record  access  procedures:  Same  as  above. 
Coatestiag  record  procedures:  Same  as  above. 
Record  source  categories:  Committee  member. 
FCC/OED-8 
System  name:  Personnel  Investigations  of  Employees— FCC/OED 
SystcM  location:  1919  M  Street,  N  W  .  Washington.  DC    20554 
Categories  ol  ladiTiduals  covered  by  the  system:  AU  Commission 
regular  and  special  employees. 

Categories  of  records  la  the  sysUm:  Reports  of  investigations  con- 
ducted pursuant  to  Executive  Order  10450  by  the  US  CivU  Service 
Commission.  FBI.  or  other  authorued  government  agency;  results 
of  National  Agency  Check  and  Inquiries  (NACI);  suiubility  infor 
mation  as  defined  in  Chapter  731.  Federal  Personnel  Manual 
results  of  investigations  conducted  pursuant  to  Section  19  735-10''. 
FCC  Rules  and  Regulations  (Employee  Responsibilities  and  Con- 
duct), and  Use  results  of  inquiries  conducted  in  the  administration 
of  the  FCC's  Ment  System  Certificates  of  Clearance  issued  for  the 
individual's  access  to  classified  information    Card  Index 

Authority  for  oalntenance  ol  the  system:  Executive  Order  10450 
18  use.  203,  205.  208.  and  209 

Routine  uses  ol  record*  malnUined  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  is  used  to 
establish  qualification  for  government  employment  and  to  deter- 
mine whether  employee  should  be  permitted  access  to  classified  in- 
formation As  necessary,  referral  is  made  to  law  enforcement 
authonties  for  investigation  and  possible  criminal  prosecution,  or  to 
the  Civil  Service  Commission  in  the  case  of  suitability  matters 
under  its  jurisidction.  Referral  may  be  made  to  the  following  agen- 
cies when  there  is  need  for  the  granting  of  access  to  classified  in- 
formation in  their  custody  or  to  briefings  including  classified  mat- 
ters: Defense  Communications  Agency,  Interagency  Communica 
tions  System,  Department  of  State,  Secret  Service,  Central  Intel- 
ligence Agency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage;  File  folders,  card  index 

RctricTability:  Records  are  filed  and  retrieved  by  name  of  em- 
ployee 

Safegnards:  Records  are  maintained  within  a  secure,  access-con- 
trolled area,  and  stored  in  approved  security  containers.  Access  is 
limited  to  cleared  Secunty  Office  personnel  and  to  Commission  of- 
ficials on  a  "need  to  know  "  basis  when  required  to  take  decisional 
action  on  the  records. 

Retention  and  disposal:  Records  are  retained  during  employment; 
records  are  returned  to  investigating  agencies  after  employment  ter- 
minates 

System  maaagcr(s)  and  address:  Executive  Director,  Office  of  Ex- 
ecutive Director.  1919  M  Street.  N.W  ,  Washington,  DC.  20554. 

Notiflcatioa  procedure:  Same  as  above. 


Record  access  procedures:  Same  as  above.  . 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Previous  employers;  listed  and 
developed  character  and  credit  references;  neighbors;  educational 
institutions,  law  enforcement  agencies;  birth  records,  fellow  em- 
ployees. 

Systems  exempted  from  ccrtaia  provisloaa  ol  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3),  (d),  (e)(4HG), 
(H).  and  (I),  and  (f)  of  the  Privacy  Act  of  1974.  5  U  S  C  552(a). 
and  from  sections  0  554-0  557  of  the  Commission's  Rules  because 
such  parts  contain  investigatory  material  pursuant  to  sections 
3(k)(2)  and  3(kM5)  of  the  Act  as  applicable 

FCC/OED-9 
SysUm    aame:    Personnel    Investigations   of    Members   of    Advisory 
Committee.     (Maritime    Communications    Subcommittee.     Na- 
tional Industry  Advisory  Committee)— FCC/OED 

System  locatiea:  1919  M  Street.  N  W  .  Washington.  DC.  20554. 

Categories  ol  ladWiduals  covered  by  the  system:  Members  of  the 
Maritime  Communications  Subcommittee  of  the  FCC  National  In- 
dustry Advisory  Committee  (NIAC). 

Categories  ol  records  la  the  system:  Reports  of  investigations  con- 
ducted pursuant  to  Executive  Order  10450  by  the  US  Civil  Service 
Commission.  FBI.  or  other  authorized  government  agency;  results 
of  National  Agency  Checks  and  Inquiries  (NACI). 

Authority  lor  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  ol  records  mainUincd  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  reviewed 
by  designated  employees  to  determine  an  individual's  qualifications 
for  access  to  classified  information. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  in- 
dividual. 

Safeguards:  Records  are  mainuined  within  a  secure,  access-con- 
Uolled  area,  and  stored  in  approved  security  conUiners  Access  is 
limited  to  cleared  Secunty  Office  personnel  and  to  Commission  of- 
ficials on  a  "need  to  know"  basis  when  required  to  take  decisional 
action  on  the  records 

Retention  and  dbposal:  Records  are  retained  as  long  as  the  in- 
dividual is  a  member  of  the  committee;  when  no  longer  connected 
with  the  committee,  the  records  are  returned  to  the  issuing  agency. 

System  maaager<s)  aad  address:  Executive  Director,  Office  of  Ex- 
ecutive Director.  1919  M  Street.  N  W  ,  Washington.  DC.  20554. 

NotifkaHoB  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Previous  employers;  listed  and 
developed  character  and  credit  references  ;  neighbors;  educational 
institutions;  law  enforcement  agencies;  birth  records;  fellow  em- 
ployees. 

Systems  exempted  from  certala  provisloas  ol  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d).  (e)(1). 
(eK4)(G),  (H).  and  (I),  and  (f)  of  the  Privacy  Act  because  they  em- 
body investigatory  material  pursuant  to  sections  3(k)(2)  and  3(k)(5) 
of  the  Act  as  applicable. 

FCC/OED- 10 
SysUm  name:  Project  Management  of  the  Data  Automation  Divi- 
sion-FCC/OED 

SysUm  location:  1919  M  Street.  N.W  .  Washington,  DC    20554. 

Categories  ol  Individuals  covered  by  the  system:  All  Data  Automa- 
tion Division  employees 

Categories  ol  records  In  the  system:  A  description  of  tasks  per- 
formed by  Division  employees,  coded  and  fUed  in  a  Task  File.  A 
description  of  individuals  assigned  to  the  Division  by  pay  rate, 
number  of  normal  work  hours,  job  classification,  and  supervisor, 
coded  and  filed  in  a  Resource  File. 

Authority  lor  maiatcnaacc  ol  the  system:  None. 

Routine  uses  ol  records  mainUiacd  la  the  system,  including  catego- 
ries ol  users  aad  the  purposes  of  sach  uses:  Information  is  used  by 
Division  supervisory  employees  to  monitor  expenditure  of  hours 
and  dollars  by  employees  on  various  tasks  and  projects,  and  to  plan 
scheduling  of  employees  on  projects. 
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Policies  and   practices  lor  storiag.  retrievlag,  acccssiag.  retaining, 
aad  disposing  ol  records  la  the  sysUm: 

Storage:   Permanent  disk  and  magnetic,  punched  card  mput  data 
IS  retained  for  backup 

Retrievability:   Computer  prmtouts  are  prepared  as  needed  and 
are  distributed  within  the  Division 

Safeguards:  Access  to  daU  is  limited  to  division  employees  and  is 
controlled  by  a  project  management  system  coordinator;  all  infor 
mation  is  retained  within  the  division 

ReUatioa  aad  dbposal:  Computer  print-outs  are  destroyed  when 
no  longer  needed.  Other  information  is  reUined  indefinitely 

SysUm  maaager(*)  aad  address:  Executive  Director.  Office  of  Ex 
ecuUve  Director.  1919  M  Street,  N.W  ,  Washington,  DC    20554 

NotUicatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:   Information  is  obUined  from   Division 
supervisors  and  individuals  to  whom  the  information  pcrUins 

FCC/OED— II 
System  name:  State  and  OperationtI  Areas  Emergency  Communica- 
Uons  Committees- FCC/OED 
SysUm  locatioa:  1229  20th  Street,  N.W..  Washington.  DC    20554 
Categories  of  Indlvldaals  covered  by  tkc  syateai:  Chairmen   and 
Vice  Chairmen  of  State  and  Operational  Area  Emergency  Commu 
nicalions  Committees 

Categories    of   records    ia    the   sysUm:    Information    showing    in 
dividual   name,  business   address,   business   telephone   number   and 
title. 

Authority  lor  maiatenaace  of  the  sysUm:  None. 

Rontlae  uses  of  records  malnUlacd  la  tkc  srttem,  Iaclndiag  catego- 
ries ol  users  aad  the  purposes  ol  sach  uses:   Used  to   forward  ap 
propriate  information  to  Sute  Committee  members,  each  broadcast 
sUtion  in  the  Sute  and  to  Federal,  Sute  and  local  government  offi 
cials  (or  Emergency  Communications  pUnoing. 

Policies  aad  practices  for  storiag,  rctrkvtag.  acccariag,  reUiaiag, 
aad  dbposlag  of  records  la  the  sysUm: 

Storage:  File  folders. 

Retrievability:  Records  are  filed  by  sUte  and  by  name  of  commit 
tee  member  within  the  state. 

Satcgnards:  Records  are  mainUined  on  a  division  level  in  file 
cabinets  which  are  locked  at  the  end  of  each  business  day 

Retention  aad  dbposal:  Records  are  retained  indefinitely  while 
the  individual  is  a  member  of  the  committee;  when  member  resigns, 
individual  file  material  is  destroyed. 

System  manager(s)  and  address:  Executive  Director.  Office  of  Ex 
ecuUve  Director,  1919  M  SUeet.  N.W.,  Washington,  DC    20554 

Notlflcallon  procedure:  Same  as  above.  Name  of  sUte  must  be 
provided  with  any  request  for  information. 

Record  access  procedures:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Committee  member. 
FCC/OED- 12 
System  name:  Pay.  leave,  and  travel  records— FCC/OED 

System  location:  1919  M  St  ,  NW  .  Washington,  DC.  20554. 

Categories  of  individuals  covered  by  tkc  system:  AU  Commission 
employees. 

Categories  of  records  In  the  system:  Contains  various  records 
required  to  administer  the  pay.  leave,  and  travel  requirements  of 
the  Federal  Communications  Commission. 

AnthorHy  lor  maiatenaace  ol  the  system:  44  U.SC  3101,  3102, 
3309. 

RouUnc  uses  ol  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  asca:  These  records  are  used 
as  indicated  below: 

A.  To  authorize  payroll  deductions  for  allotments,  savings  bonds. 
chariUble  contributions,  union  dues,  health  benefits  and  life  in- 
surance; collect  indebtedness  for  overpayment  of  salary  and  unpaid 
Internal  Revenue  Uxes;  pay  income  Ux  obligation  to  Internal 
Revenue  Service;  authorize  mailing  or  holding  salary  checks  or 
savings  bonds;  authorize  issuing  of  salary  checks  by  Treasury  De- 
partment; obtain  reimbursement  of  ravel  expenss  for  official  busi- 


ness, report  gross  wages  and  separation  information  for  unemploy 
ment    compensation,    pay    any    uncollected    compensation    due    a 
deceased    employee,    and    provide    for    a    summay    of    employees 
payroll  data  and  retirement  contributions 

B  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  sutistics  and  analyUcal  studies  in  support 
of  the  funcUon  for  which  the  records  are  collected  and  mainUined. 
or  for  related  personnel  management  functions  or  manpower  stu 
dies,  may  also  be  utili/ed  to  respond  to  general  requests  for  sUtisti- 
cal  information  (without  personal  idenufKalion  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specifK  in 
dividuals  for  personnel  research  or  other  personnel  management 
functions 

C    For  litigaUon  in  a  Federal  court  where  required 

D    To  refer,  where  there  is  an  indication  of  a  violation  or  poten 
tial  violation  of  law.  whether  civil,  criminal,  or  regulatory  in  nature 
to  the  appropriate  agency,  whether  Federal.  Sute.  or  local,  charged 
with  the  enforcing  or  implementing  the   sUtute.  or  role,  regulation 
or  order  issued  pursuant  thereto 

E.  To  request  mformation  from  a  Federal.  Sute  or  local  agency 
mainUining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obuin  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  security  clearance,  the  letung  of  a  con 
tract,  or  other  benefit 

F    To   provide   information   or   disclose    to   a    Federal   agency,    in 
response  to  its  request,  in  connection  with  the  hinng  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter 

Policies  and  practices  lor  storiag,  retrieviag.  acceasiag,  retaiaiag, 
and  disposiag  ol  records  la  the  system: 

Storage:  Records  are  mainUined  in  manual  files  in  folders,  cards, 
magnetic  Upes,  and  loose  leaf  binders 

Retrievability:  Records  are  mdexed  by  name. 

Safeguards:  Records  are  mainUined  in  fihng  cabinets  in  an  office 
that  IS  locked  when  not  occupied  by  suff  Records  are  available 
only  to  authorized  personnel  whose  duties  require  access. 

Reteatloa  aad  disposal:  Records  are  mamUined  for  varymg 
periods  of  time  from  one  year  to  permanently.  Disposal  is  by 
shredding. 

SysUm  maaager(s)  aad  addreaa: 
Executive  Director 
Office  of  the  Executive  Director 
1919  M  St.  NW. 
Washington.  DC    20554. 

Notiflcatioa  procedure:  Same  as  above  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested: 

A.  FuU  name 

B    Date  of  birth 

C   Social  Security  Number. 

D    Mailing  address  to  which  the  reply  should  be  mailed 

Record  access  procedures:  Same  as  above 
CoaUstlng  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  provided  by  management 
officials  and  by  the  individual  on  whom  the  record  is  mamUmed. 

FCC/OED— 13 
System  name:  Employee  Locator  SysUm  — FCC/OED-13 

System  locatioa:  Federal  Communications  Commission.  1919 
"M"  Street.  NW;  2025  "M"  Street.  NW.  1229  20th  Street. 
N  W  .  Washington,  DC    20554 

Categories  ol  iadlviduab  covered  by  the  system:  Current  FCC 
headquarters  employees. 

Categories  ol  records  ia  the  sysUm:  Include  name  of  employee; 
office  address;  mailing  address;  home  address  and  telephone 
number;  name,  address  and  telephone  number  of  an  emergency 
conUct. 

Authority  for  maintenance  ol  tkc  system:  5  U  S  C    301 

Routine  uses  of  records  malaUiaed  ia  tke  system,  iacladbig  caUgo- 
ries  of  users  aad  tke  pnrpooes  of  sock  ases:  System  will  be  used  by 
employee's  division  to  conUct  individual  designated  by  employee  in 
case  of  an  emergency  involving  employee.  Information  contained  m 
the  system  win  also  be  used  to  update  payroll  master  records,  ad- 
ministrative records  and  to  provide  office  location  of  employees  for 
outside  telephone  callers. 
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Poltcic*  ■b4  practices  lor  itoriBg,  rctricTlag,  acceiuiBi,  rcUtBiag, 
■■4  diap«aiBg  ol  records  ta  lb«  tjtUm: 

SUragc:  3"  x  V  paper 

RetricTabilit;:  Indeicd  atpbateUcatly  by  last  name  of  employee. 

Salcgaanli:  Stored  tn  the  standard  file  box  Access  limited  to  in 
divHJuats  within  the  division  who  require  the  information  in  an 
emergency  situation    Office  is  locked  at  close  of  each  business  day 

Reteatioa  aad  dbpoul:  ReUined  for  the  duration  of  an  em- 
ployee'i  employment  m  the  division  Information  is  manually 
shredded  within  )0  days  of  employee's  depature  from  the  division 
or  \n  accordance  with  existing  records  control  schedules. 

System  maaagcr^i)  aad  addrcn:  Executive  Director.  Office  of  the 
ExecuUve  Director,  l**!**  "M  "  street.  N  W  .  Washington.  D.C 
:0554 

Notiflcatioa  procedure:  Same  as  above. 

Record  acctaa  procedures;  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  catctorlea:  Individual  on  whom  record  is  main- 
tained. 

FCC/OGC-I 

System   aaae:   Alien  Rights  under  Section   ?10  of  the  Communica 
tioos  Act-FCC/OGC 

System  locatloa:  l'J19  M  Sueet.  N  W  ,  Washington,  DC    20554 

Categories  ol  ladlvMnal*  covered  by  the  system:  Individuals  who 
inquire  about  the  right  of  Aliens  to  hold  amateur  radio  licenses,  and 
aliens  who  seek  Commission  approval  to  become  corporate  officers 
of  companies  Lcensed  by  the  Commission 

Categories  ol  records  la  the  system:  Correspondence,  memoranda, 
agenda  items,  pubbc  notices,  news  releases. 

AathorHy  for  malatcnaace  ol  the  system:  Section  310.  Communi- 
caticns  Act  of  1^34.  as  amended 

Rontlac  uaes  of  records  malaialaed  la  the  system,  lacluding  catego- 
rtcs  ol  users  aad  the  purposes  of  such  uses:  Records  in  this  system 
are  used  by  staff  attorneys  in  the  Office  of  General  Counsel  as  a 
repository  for  Commission  pobcy  statements  concerning  Section 
310  matters  The  staff  responds  to  letters  of  inquiries,  and  deter- 
mines whether  waivers  of  Section  310  provisions  are  warranted 
based  on  information  contained  in  this  record  system. 

Policies  and  practices  lor  storing.  retrieTlag,  acceailag,  reUlalog. 
ind  dbpoaiag  of  records  in  the  system: 

Storage:  File  folders 

Rctrtevabllity:  Informauon  ffled  by  the  name  of  the  person  mak 
ing  the  inquiry  or  request. 

Salegaardt:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  n  secured  at  the  close  of  each  business  day 

Rctcatioa  and  diaposal:  At  present,  records  are  maintained  per- 
meneniJy  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis  It  will  be  broken  and  files  other  than  3  years  sent  to  National 
Archives    Destruction  shall  lake  place  3  years  later. 

System  mmaagcr(s)  aad  addreu:  Office  of  General  Counsel.  1919 
M  Street.  N  W  .  Washington.  DC    20554 

Notiflcatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above 

CoBlestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

PCC/OGC-2 
System  name:  AUeged  Violators  File  (Ex  Parte  Rules)— FCC/OGC 

System  locatioa:  1919  M  Street.  N  W  ,  Washington.  DC.  20554 

Categories  ol  ladWidnaU  covered  by  the  system:  Individuals  al- 
leged to  have  violated  the  Commission's  ex  parte  rules. 

Categories  ol  record*  la  the  system:  Complaint  letters,  memoran- 
da, bnefs,  Commission  decisions  recommending  action,  and  news 
releases 

.Authority  for  malatenance  ol  the  system:  Section  4(i)  of  the  Com- 
munications Act  of  1934.  as  amended. 

Routiac  uses  ol  records  maiatalacd  la  the  system,  lacluding  catego- 
rics  of  users  aad  the  purpose*  of  such  use*:  Record  information  is 
used  by  staff  attorney  to  make  a  determination  whether,  in  fact,  a 
violation  of  the  ex  parte  rules  has  occurred.  The  records  may  be 
referred  to  the  appropriate  agency  charged  with  the  responsibility 


of  prosecuting  such  violation  or  enforcing  the  appUcable  statute  or 
rule. 

Policin  aad  practice*  lor  sloriag,  rctrievlag,  accesaiag,  relalaiag, 
aad  4lap*«lBg  •(  recvrds  la  the  system : 

Slaragc:  File  folders 

RetrievabilMy:  Records  are  maintained  by  the  name  of  the  party 
accused  of  an  ex  parte  violation. 

Salcgaard*:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  i>f  each  business  day.  Since 
only  one  or  two  office  persons  have  need  to  routinely  access  this 
system,  unauthorized  examinations  would  be  easily  detected 

Rcteatioa  aad  dispeaal:  At  the  present  tune  the  records  in  this 
system  are  maintained  permanently.  However,  when  the  fUe 
becomes  too  bulky  to  maintain  on  a  permanent  basis,  it  will  be 
broken  and  files  older  than  3  years  sent  to  National  Archives 
Destruction  shall  take  place  3  years  later 

System  maaager(*)  aad  address:  Office  of  General  Counsel.  1919 
M  Street.  N  W  ,  Washington.  DC    20554 

Notiflcatioa  procedure:  Same  as  above 

Record  acre**  procedure*:  Same  as  above. 

Coatcstiag  record  procedure*:  Same  as  above. 

Record  loarce  categoric*:  Complainants,  Security  Officer.  Bureau 
Chiefs 

Sytteai*  exempted  Iron  certain  provicioM  ol  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cM3).  (d).  (e)(1). 
(eK4)(G).  (H).  and  (I),  and  (f)  of  the  Privacy  Act  of  1974.  5  U  S.C 
552(a).  and  from  sections  0  554-0.557  of  the  Commissions  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

FCC/OGC  — 3 
System  aame:  AUeged  Violators  File  (United  Sutes  District  Court 
Enforcement  Action)— FCC/OGC 

System  locatioa:  1919  M  Street.  N  W  .  Washington.  DC    20554. 

Categories  ol  ladWidnal*  covered  by  the  syctem:  Any  person  al- 
legedly violating  Communications  Act.  certain  specified  Federal 
statutes,  treaties.  FCC  Rules,  and  FCC  Orders.  For  example:  bcen- 
sees  in  citizens  band  or  amateur  service;  unlicensed  individuals  in 
citizens  band  or  amateur  service;  individual  owners  of  broadcast 
stations  (I  person  corporation);  officers,  employees  of  broadcast 
stations,  cable  systems 

Categories  of  record*  la  the  system:  Enforcement  of  Cease  and 
Desist  Order;  Enforcement  of  Revocation  Order;  Enforcement  of 
Administrative  Subpoena;  Enforcement  of  Forfeiture  Order;  In- 
junction; Criminal  Prosecution 

Authority  lor  mainteaaace  ol  the  system:  Sections  301,  401(a), 
401(b).  4(Mb).  504  of  the  Communications  Act  of  1934,  as 
amended. 

Routiac  uses  ol  record*  maintained  la  the  lystem.  Including  catego- 
ries of  Bscrs  and  the  purpose*  ol  such  u*e*:  Used  internally  to  decide 
whether  further  administrative  or  judicial  enforcement  is  necessary. 
Record  information  may  be  transmitted  to  the  Department  of 
Justice  if  judicial  action  is  necessary. 

Policies  and  practice*  lor  storing,  retricviag,  accessing,  retaining, 
aad  dlspodag  of  record*  In  the  system: 

Storage:  File  folders. 

Retricvability:  Indexed  by  name 

Safeguard*:  Records  are  maintained  in  steel  cabinets  and  secured 
after  working  hours. 

Rcteatioa  and  dbpoaal:  Left  to  discretion  of  division  staff  when 
to  retire  files  to  Archives  or  when  to  destroy  them. 

System  maaager(s)  aad  addrcca:  General  Counsel.  1919  M  Street, 
N.W.,  Washington,  DC    20554 

NotlQcatloa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  soarcc  categories:  The  information  comes  from  inspec- 
tions of  stations  and  monitoring  by  FCC  Field  Office  staff  and 
from  third  party  complainants  such  as  competitors,  former  em- 
ployees, and  neighbors. 

System*  exempted  from  ccrtaia  provbioas  of  the  act:  Parts  of  this 
system  of  records  are  exempted  from  subsections  (c)(3),  (d),  (e)(1). 
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(eM4)(G),  (H).  and  (I),  and  (f)  fo  the  Privacy  Act  of  1974,  5  U  S  C 
552(a),  and   from   sections  0  554  0  557  of  the  Commission  s   Rules 
because  such   parts  contain   investigatory   material  compiled   solely 
for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

FCC/OGC -4 

System  name:  Attorney  Applicants  File— FCC/OGC 

System  locatioa:  1919  M  Street.  N  W  .  Washington.  DC    20554 

Categories  ol  individuals  covered  by  the  system:  Third  year  law 
students  and  attorneys  seeking  employment  with  the  Commission 

Categories  ol  record*  la  the  system:  Law  School  transcripts, 
resumes;  standard  Form  171,  interviewer's  or  Attorney  Rating 
Board  report. 

Authority  lor  maiateaaace  ol  the  system:  5  U  S.C  631 .  2001  2061 , 
2021.  2301 

Roatiae  a*c*  ol  record*  maiateiaed  la  the  cystca,  lacludiag  catego- 
ric* ol  n*cr*  aad  the  purpose*  of  *uch  u*e*:  Used  by  recruiUng  suff 
in  connection  with  the  Commission's  attorney  hiring  process  eg. 
as  a  source  of  information  for  use  during  personal  interviews;  as  a 
means  to  evaluate  attorney  applicants  who  interview  with  Comrois 
sion  recruiters  or  appear  before  the  Board.  Information  contained 
in  file  is  occasionally  circulated  to  individual  offices  or  bureaus  in 
order  to  fill  an  attorney  vacancy  This  system  of  records  may  also 
be  disclosed  to  the  appropriate  agency  maintaining  enforcement  or 
pertinent  information  if  necessary  to  obtain  information  relevant  to 
the  hiring  of  an  attorney  in  a  sensitive  position  only. 

Pollcic*  aad  practice*  lor  *toriag,  retricviag,  accessiag,  retaining, 
aad  dlsposlag  ol  records  la  the  system: 

Storage:  File  folders.  3  inches  by  5  inches  and  5  inches  by  8 
inches  card  files 

Retricvability:  Information  is  maintained  by  applicant's  name 

Safeguard*:  Information  is  kept  in  locked  file  cabinets  in  Com 
mission  offices  that  are  secured  at  the  close  of  each  business  day 

Rcteatioa  aad  disposal:  Information  in  the  file  is  reUined  for  a 
period  of  one  year.  Records  are  reUmed  for  longer  than  one  year  if 
the  applicant  up-dates  the  records  or  conveys  a  continued  interest 
in  Commission  employment. 

System  maaager(s)  aad  address:  Office  of  General  Counsel.  1919 
M  Street,  N.W.,  Washington.  DC    20554 

Notiflcatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Coatcstiag  record  procedure*:  Same  as  above. 

Record  source  categoric*:  Applicant;  interviewer;  Attorney  Rating 
Board. 

FCC/OGC-S 
Syctem  name:  Attorney  Misconduct  Files— FCC/OGC 

System  location:  1919  M  Street,  N  W  .  Washington.  DC    20554 

Categories  ol  Individuals  covered  by  the  iy*tem:  Any  attorney  who 
appears  in  a  represenUtive  capacity  before  the  FCC  and  who  is 
being  charged  with  attorney  misconduct. 

Categoric*  ol  record*  In  the  system:  Correspondence,  bnefs,  re- 
lated Commission  agenda  items,  ABA  recommendations,  investiga- 
tive findings,  complaints  of  attorney  misconduct,  memoranda 

Authority  for  maintenance  ol  the  *y*tcm:  3  U.S.  Code  Section 
50O(dM2) 

Routine  uses  ol  records  mainUlned  In  the  *y*(em,  Including  catego- 
ric* ol  user*  aad  the  purpose*  ol  such  use*:  Record  information  is 
used  by  sUff  attorneys  to  prosecute  a  case  for  attorney  misconduct 
before  the  administrative  law  judge  and  the  Commission  Record 
information  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  charged  with  the  responsibility  of  enforcing  any  Commis- 
sion penalties  imposed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  File  folders 

Retrievabillly:  Records  are  retrieved  by  the  name  of  the  attorney 
charged  with  misconduct. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  business  day.  Since  only  one  or  two 
staff  persons  routinely  access  this  record  system,  unauthorized  ex- 
amination during  business  hours  would  be  easily  detected. 


Rcteatioa  aad  disposal:   At  present,   records  are   mainUined  per 
manently    When  file  becomes  too  bulky  to  mamUin  on  a  permanent 
basis.  It  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives,  destrucUon  shall  Uke  place  3  years  later 

System  maaagcr(s)  aad  address:  Office  of  General  Counsel.  1919 
M  Street.  N  W  .  Washington.  DC    20554. 

Notiflcatioa  procedure:  Same  as  above. 

Record  scceaa  procedures:  Same  as  above 

Coatcstiag  record  procedures:  Same  as  above. 

Record  source  categories:  Same  as  above. 

System*  exempted  from  ccrtaia  provbioas  of  the  art:  This  system 
of  records  is  exempt  from  Subsections  itK^i.  (di.  (eMl),  (e)(4HG), 
(H).  and  (1).  and  (f)  of  the  Pnvacy  Act  of  1974.  5  U  SC  552(a), 
and  from  SecUons  0  554  0  557  of  the  Commission's  Rules  because  it 
IS  maintained  for  law  enforcement  purposes  pursuant  to  subsection 
(k)(2)  of  the  Act 

FCC/OGC-6 
System  name:  Communications  Interception-Section 

(W)5-FCC/OGC 

System  location:  1919  M  Street,  N.W  ,  Washmgton,  DC.  20554 

Categories  ol  ladivldual*  covered  by  the  system:  An>one  against 
whom  a  complaint  is  registered 

Catcgorica  ol  records  In  the  system:  Correspondence.  FBI  reports 
DOJ  rulings  and  interpretations 

Authority  lor  maintenance  ol  the  system:  Section  605  of  the  Com- 
munications Act 

Routine  use*  ol  records  malnUlned  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Attorneys  use  for 
reference  purposes  when  assigned  a  similar  case 

Pollcica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  ol  records  la  the  system: 

Storage:  File  folders 

Retricvability:  The  records  are  chronologically  indexed. 

Safeguards:  Records  are  maintained  within  steel  file  cabinets 
without  locks   The  office  is  locked  at  4  30  each  night 

Rcteatioa  and  dbposal:  Records  date  from  19S3  to  present  No 
records  have  been  destroyed 

System  managcrti)  aad  addrc**:  General  Counsel,  1919  M  Street. 
N  W  ,  Washington,  DC    20554 

Notiflcatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Individual  complaints.  FBI  Investigation 
Reports 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cM3),  (d),  (eKl). 
(eK4>(G).  (H),  and  (I),  and  (f)  of  the  Privacy  Act  of  1974.  5  US  C 
552(a),  and  from  sections  0.554-0.557  of  the  Commissions  Rules 
because  such  parts  contain  investigatory  matenal  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (ki(2)  of  the 
Act. 

FCC/OGC -7 
System  name:  Conflicts  of  Interest  by  Commission  Employees  and 
Prospective  Employees  — FCC/OGC 

System  locatioa:  1919  M  Street.  N  W'  ,  Washmgton,  DC    20554. 

Categories  of  Individuals  covered  by  the  system:  Commission  em- 
ployees and  prospective  Commission  employees 

Categories  ol  records  In  the  system:  Copies  of  individual's  finan- 
cial statements,  memoranda  regarding  specific  assets,  correspon- 
dence with  employee  or  prospective  employee,  notes,  research  re- 
ports. 

Authority  lor  maintenance  ol  the  system:  Section  4(b)  of  the  Com- 
munications Act  of  1934,  as  amended;  18  US  Code  Sections  205 
and  208. 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Record  information  is 
used  by  General  Counsel  attorneys  to  determine  whether  a  poten- 
tial conflict  of  interest  situation  exists  among  Commission  em- 
ployees and  prospective  employees,  and  whether  the  subject  in- 
terest is  sufficiently  subsUntial  so  as  to  affect  job  performance. 
Record  information  may  also  be  used  for  reference  m  similar  cases. 
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Polkin  and  practkei  (or  ttoriag,  rclrlcvlB|,  accntiag.  rcUiaiag, 
and  dbpoaing  of  r«cordi  in  (he  fyslcm:  

Storage:  File  folders 

RctricTability:  Records  are  retncved  by  name  of  the  individual 
with  ihe  potential  conflict  of  interest. 

Salegaardt:  Records  are  kept  in  unlocked  file  cabinets  in  an  of- 
fice that  IS  secured  at  the  close  of  each  business  day. 

Rcleatioa  and  dkapoaal:  At  the  present  tune  the  records  in  this 
system  are  maintained  permanently  However,  when  the  file 
becomes  too  bulky  to  maintain  on  a  permanent  basis,  it  will  be 
broken  and  files  older  than  3  years  sent  to  National  Archives 
Destruction  shall  Lake  place  ^  years  Later 

Syitcm  aanagcrd)  and  addroa:  Office  of  General  Counsel,  1914 
M  Street,  N  W  ,  Washington.  DC    20554. 

NottfWation  procednrc  Same  as  above. 

Record  access  procedorca:  Same  as  above. 

Ccateiting  record  procedure*:  Same  as  above. 

Record  source  catcgorin:  Brokers  are  occasionally  contacted  for 
information  regarduig  over-the-counter  stocks 

FCC/OGC-8 

System  oamc:  Contracts  For  Personal  Services— FCC/OGC 

System  location:  l<JI9  M  Street.  N  W  .  Washington.  DC    20554 
Categories  of  Individuals  covered  by  the  system:   Individuals  with 

specialized  skills  who  bid  or  are  recruited  to  serve  as  consultants  or 

experts  f 

Categories     of     records     in     the     system:     Recommendations     to 

grant/deny  a  proposed  contractual  agreement;  copies  of  contracts. 

agreements:      memoranda,     letters,     news     releases,     pamphlets. 

booklets 

Authority    for   maintenance   of  the  system:    Federal   Property    and 

AdmuiisUative   Services   Act   of   1949.   40   US    Code   Section   471. 

Section  4(g)  of  the  Communications  Act  of  1934.  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  user*  and  Ihe  purposes  of  such  uses:  Used  by  personnel  of  the 
office  of  General  Counsel  to  review  proposed  contracts  for  legali- 
ty, to  determine  whether  a  contractor  had  been  hired  previously  by 
Commission:  occasionally  to  advise  and  act  on  certain  breaches  of 
contract 

Policies  and  practices  for  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Rctricvability:   Records  are  maintained   by   the  name   of  the  in 
dividual  making  the  bid  or  recruited  for  the  contract 

Safeguards:  Records  are  kept  in  unlocked  file  cabinets  m  an  of- 
fice that  IS  secured  at  the  end  of  each  business  day  Since  only  one 
or  two  of  the  staff  routinely  access  this  system,  unauthorized  ex- 
amination would  be  easily  detected 

Retention  and  disposal:  At  the  present  time  records  are  main- 
tained permenently  When  file  becomes  too  bulky  to  maintain  on  a 
permanent  basis,  it  will  be  broken  and  files  older  than  3  years  sent 
to  National  Archives    Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel.  1919 
M  Street,  N  W  .  Washington.  DC    20554 

NotlficatloD  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  None 

FCC/OGC-9 
System       name:       Convicted       Felon       Licensees       and       Suspen- 
sions-FCC/OGC 

System  location:  1919  M  Street.  N  W  ,  Washington,  DC    20554. 

Categories  of  individuals  covered  by  the  system:  Individual  licen- 
sees and  former  bcensees  who  have  been  suspended. 

Categories  of  records  in  the  system:  Memoranda.  News  Releases, 
PubLc  Notices,  Letters.  FOB  Material. 

Authority  for  maiolenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
rica  of  users  and  the  purposes  of  such  uses:  General  Counsel  Attor- 
neys use  the  record  system  for  information  purposes  when  working 
on  Commission  related  assignments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  File  folders. 

RctricvabilMy:  The  records  are  accessible  by  name 

Salegnanis:  Records  are  maintained  in  unlocked  steel  file 
cabinets  and  secured  in  the  office  after  working  hours. 

Retention  and  dbpoaal:  The  records  are  permanently  retained. 

System  managcrts)  aad  addrcaa:  General  Counsel,  1919  M  SUeet, 
N  W  ,  Washington.  DC   20554 

Notificatioa  procednrc:  Same  as  above. 

Record  acccaa  proccdnrta:  Same  as  above. 

CeaUsting  record  proccdarta:  Same  as  above. 

Record  aonrcc  calcforka:  FOB  Investigative  Case  Report  and 
other  materials.  Public  Notices;  News  Releases. 

KCC/OGC-1* 
System  name:  Employee  Claims  For  Reimbursement— FCC/OGC 

System  locatioa:  1919  M  Street.  N  W..  Washington,  DC    20554 

Categories  of  iadividaab  covered  by  tkc  system:  Any  Commission 
employee  who  files  a  reimbursement  claim  for  mjury  to  personal 
property. 

Categoric*  ol  records  la  tk«  system:  Tort  claims  voucher  of 
damage  or  injury,  voucher  for  payment,  repair  receipts,  agenda 
Items,  documenting  FOB  reports,  memoranda,  and  correspondence. 

Authority  (or  maiatcaaacc  ol  tkc  system:  Military  Personnel  and 
Civilian  Employees  Claim  Act  of  1964.  31  U.S.C.  Section  240  et 
seq 

Rontiae  uses  of  records  malatahcd  la  the  system,  lacladiag  catego- 
ries of  users  aad  tk«  parpaars  of  sack  aaca:  Staff  attorneys  review 
claims  for  completeness  and  recommend  either  the  grant  or  denial 
of  the  claim  based  on  information  collected  in  the  system  This 
recommendation  is  reviewed  by  the  Executive  Director's  office  and 
the  Finance  Branch  before  a  final  determination  is  made. 

Policies  and  practice*  (or  stoiiag,  rctricTiag,  acccmlag,  retataiag, 
and  disposing  of  records  ia  th«  system: 

Storage:  File  folders. 

Retrievability;  Records  arc  retrieved  by  the  individuals  name 
making  the  claim. 

Safeguards:  Records  are  kept  in  an  unlocked  file  cabinet  in  an  of- 
fice that  is  secured  at  the  close  of  each  business  day. 

Retcntloa  and  disposal:  At  present,  records  are  maintained  per- 
manently. When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destruction  shaD  take  place  3  years  later. 

System  maaagcr(s)  aad  address:  Office  of  General  Counsel,  1919 
M  Street.  N  W  ,  Washington,  DC    20554. 

Notilicatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors  reports,  witness  reports. 
FCC/OGC- 11 
System  name:  Employee  Complaint  Adjudication— FCC/OGC 

System  location:  1919  M  Street.  N.W..  Washington,  DC.  20554. 

Categories  of  iadividnals  covered  by  the  system:  Any  Commission 
employee  who  is  the  subject  of  a  complaint  investigation  involving 
internal  personnel  actions  or  activities,  i.e.,  discrimination, 
grievance,  political  activity,  separation  or  adverse  action. 

Categories  of  records  la  the  system:  Records  in  this  system  in- 
volve internal  personnel  disputes  that  have  reached  the  hearing 
stage,  and  may  include  correspondence,  memoranda,  transcripts  of 
hearings,  brief,  investigative  reports,  decisions  of  hearing  ex- 
aminers and  Commissioners. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  Section  301 

Routine  uses  of  records  maintained  ia  the  system,  Inclndlag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
staff  attorneys  in  the  General  Counsel's  office  in  pre-hearing  settle- 
ment negotiations  with  opposing  parties;  records  are  also  used  in 
preparation  for  the  actual  hearing. 

Policies  and  practices  (or  storiag,  rctricvlag,  acccssiag,  rctaiaiag, 
and  disposing  o(  records  In  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  the  name  of  the  subject 
individual  in  the  investigation. 
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Safcgoards:   Records  are  maintained  m  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day 

Retention  and  disposal:   At   present,  records  are  maintained   per 
manently    When  file  becomes  too  bulky  to  mainUin  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destnicbon  shall  take  place  3  years  later. 

System  maaagcria)  and  addren:  Office  of  General  Counsel.  Room 
614,  1919  M  Street.  N  W  ,  Washmgton.  DC.  20554 

NotllicatioB  procedarc:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Co  workers,  other  supervisors,  classifi- 
cation experts,  other  persons  involved  in  the  case. 

FCC/OGC- 12 
System  name:  Employee  Records— FCC/OGC 
System  locatioa:  1919  M  Street,  N  W  ,  Washington,  DC    20554 
Categories  of  ladividBals  covered  by  the  system:  All  employees  of 
the  Office  of  General  Counsel,  professional  and  nonprofessional 

Categories  of  records  la  the  system:  Personal  daU  of  a  factual  na 
ture:  eg  .  education,  career  history,  birth  dale,  service  compuution 
date,  telephone  number,  copies  of  letters  of  commendation, 
memoranda  in  support  of  promotion  or  tngrade  increases  or  for 
documentation  of  adverse  action*,  performance  evaluations  of  van- 
ous  kinds;  time  and  attendance  reports;  job  descriptions;  training 
records. 

AntkorHy   (or   nalnlcaaacc  o(  the  system:   5   U.S.   Code   Sections 
631.  2001,  2061,  2021.  and  2301 

Roatlac  ases  of  records  malatelaed  la  the  system,  lacludlag  catego- 
rica  of  aacrs  aad  the  purposes  of  sack  uses:  Used  by  suff  super 
visors  and  administrative  personnel  in  the  Office  of  General  Coun- 
sel: to  provide  personal  and  emergency  data  and  career  history;  to 
support  requests  for  personnel  action,  e.g.,  appointment,   separa 
tion.  promotion,  and  annual  performance  rating;  to  log  and  docu- 
ment  recommendations    for   training   courses,    incentive    and    high 
quality   awards,  and  to  justify  disapproval  of  such  recommends 
tions;  to  determine  the  days  and  hours  during  which  annual  or  sick 
leave  is  taken. 

Poltclcs  aad  practices  for  storiag,  rctricvlag.  acccssiag,  rcUlnlag. 
aad  dlspoaiag  of  records  la  the  system: 

Storage:  File  folders.  5  inch  by  8  inch  card  box. 

Rctricvability:  Information  is  retrieved  by  employee  name 

Salegaards:  Records  are  mainUined  in  file  cabinets  in  offices  that 
are  secured  at  the  close  of  each  business  day. 

Reteatioa  aad  disposal:   Most  records  in  this  system  are   main- 
tained while  the  individual  is  employed  with  the  Commission  and 
destroyed  2  years  after  the  employee's  departure.  Some  informs 
tion  is  kept  for  5  years  then  destroyed. 

System  mBnager(s)  and  addrcas:  Office  of  General  Counsel.  1919 
M  Street,  N.W.,  Washington.  DC   20554. 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as-above. 

Coatestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  personnel  office, 
payroll  office. 

FCC/OGC- 13 
System  name:  Parties  Involved  in  Current  Litigation  Before  Federal 
Courts- FCC/OGC 

System  locatioa:  1919  M  Street.  N.W..  Washington.  DC.  20554. 

Categories  of  iadlvlduals  covered  by  the  system:  Any  person  who 
is  a  captioned  party  of  record  in  an  appeal  from  or  petition  for 
review  of  a  Commission  action,  or  other  court  filing. 

Calcgortcs  of  records  ia  the  system:  Liti(ation  Division  docket 
files  (duplicate  files  of  those  filed  with  the  Court  and  other  parties) 

Authority  (or  maiatcaaacc  of  the  system:  Section  402  of  the  Com- 
munications Act  of  1934.  as  amended. 

Roatiac  asca  of  records  malatoiacd  la  the  system,  lacladiag  catego- 
ric* •(  aacrs  and  the  parpoacs  of  sack  asca:  Case  preparation  and 
reference. 

Policies  aad  practices  (or  storiag,  rctricvlag,  acccssiag,  reUhiiag, 
aad  diiposiag  o(  records  ia  tkc  system: 

Staragc:  File  folders. 

Rctricvability:  Indexed  by  case  name. 


Safeguards:  Records  are  filed  in  the  Litigation  office  and  secured 
after  working  hours 

Retention  and  disposal:  Files  are  reUred  when  case  finally  closed 
System  managerts)  aad  address:  Office  of  General  Counsel.   1919 
M  Street.  N  W  .  Washington.  DC    20554 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above 

Record  source  categories:  U  S  Circuit  Courts  of  Appeals  and 
parties  to  proceedings 

FCC/OGC- 14 
System  name:  Parties  With  Pendmg  Civil  Cases  Before  Any  Distnct 
Coun  That  Affect  the  Commission  — FCC/OGC 
Syatem  location:  1919  M  Street,  N  W  ,  Washington,  DC    20554 
Categories   of   lodividual*  covered   by    the   system:    Any   individual 
who  has  a   miscellaneous  case  before  any   Distnct  Court  that  in 
volves  the  Commission 

Categoric*  of  record*  in  the  system:  Letters.  Memoranda.  Bnefs. 
Bankruptcy  papers 

Authority  (or  matatcnaace  of  the  system:  Section  402  of  the  Com- 
munications Act  of  1934.  as  amended 

Routlac  u*c*  of  record*  maintained  ia  the  system,  Incioding  catego- 
ries of  users  aad  tkc  purposes  of  such  use*:  Record  informaUon  is 
used  by  Commission  attorneys  to  update  information  or  furnish  ad- 
ditional data  for  the  Government  Agency  handling  the  case 

Policies  and  practices  (or  storing,   retrieving,  accessing,   reUialag. 
and  dlspoaiag  of  records  la  the  system: 
Storage:  File  folders 

Rctricvability:  Records  are  mainUmed  by  the  individual's  name 
filing  the  claim 

Safegaards:  Records  are  mamtained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day 

Reteatioa  aad  disposal:  The  records  are  mamtained  for  three 
years  and  then  sent  to  the  National  Archives  The  General  Counsel 
recommends  to  the  Record  Center  that  these  files  be  reUined  for 
three  years  before  disposal 

System   managcr(a)  and  address:  Office  of  the  General  Counsel, 
1919  M  Street,  N  W  .  Washington.  DC    20554. 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Coatestlag  record  procedures:  Same  as  above 

Record  source  categories:  Justice  Dept  ,  U.S.  Attorneys,  Other 
Federal  Agencies. 

FCC/OGC- 15 
System  name:  Private  or  Civil  Injury  Claimants— FCC/OGC 
System  location:  1919  M  Street.  N.W  .  Washmgton,  DC    20554 
Categories  of  individuals  covered   by   tkc  system:    Any   individual 
who  files  a  tort  claim   against  the  Commission   or  commits  a   tort 
against  a  Commission  employee 

Categories  of  records  la  the  system:  Accidents  reports,  tort  claim 
vouchers,  correspondence,  memoranda,  medical  and  payment 
receipts,  repair  and  payment  receipts,  pictures 

Authority  tor  maiatcaaacc  of  tkc  system:  Federal  Tort  Claims  Act, 
28  use    Section  2672 

Routlac  uses  of  records  malaUiaed  la  tkc  system,  includlag  catego- 
ries of  users  and  tkc  purposes  of  suck  uses:  Record  mformation  is 
used  by  attorneys  in  the  Office  of  General  Counsel  to  determme 
whether  a  tort  claim  filed  against  the  Commission  should  be  paid 
and  for  reference  when  assigned  a  similar  case  If  it  is  determined 
that  the  claim  should  not  be  paid  or  m  cases  when,  pursuant  to  the 
limiutions  set  out  in  28  U.S.C  Section  2672.  the  Commission  can 
not  make  the  final  determination  whether  or  not  to  pay  a  claim,  the 
record  is  routinely  transferred  to  the  appropriate  agency  charged 
with  the  responsibility  of  disposition. 

Policies  and  practices  for  storiag,  retrievtag,  acccssiag,  rcUialag. 
and  dlspoaiag  of  records  la  the  system: 
Storage:  File  folders. 

Rctricvability:  Records  are  retrieved  by  the  name  of  the  in- 
dividual who  filed  the  claim. 

Safegaards:  Records  are  kept  in  an  unlocked  file  cabinet  in  an  of- 
fice that  is  locked  at  the  end  of  each  business  day    Since  only  one 
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or  two  office  persons  routinely  access  this  system,  unautborued 
examination  dunng  business  hours  would  be  easily  detected 

RrtfBtioa  aad  dispoaal:  Records  are  maintained  for  up  to  3  years, 
then  sent  to  National  Archives,  they  are  destroyed  3  years  later 

System  iBaaa|cr(s)  aod  addroa:  Office  of  General  Counsel,  1919 
M  Sueet.  N  W  .  Washington.  DC    20554 

NotlfkalioD  procrdurr:  Same  as  above 

Record  irceM  proceduret:  Same  as  above. 
Cootestlng  reo>rd  procedure*:  Same  as  above. 

Record  tourct  categories:  Witnesses,  General  Counsel,  Executive 
Director 

FCC/OCC-I* 

Syiten     muc:     Recess     and     Interim     AppoinUnents     of     Em 
ployees— FCC/OGC 
Syitem  locattoa:  1919  M  Street.  N  W  .  Washington.  DC    20554 

Catetorici  of  indlvidutU  covered  by  the  lyitem:  Commissioners 
and  other  employees  who  have  been  considered  for  short  term  or 
long  term  appointments 

Catefories  of  rccordi  !■  the  lyitem:  Memoranda,  letters. 

Aalbority  for  matalenaBce  ot  the  lyftcm:  Sections  4(fXI)  and  (2) 
and  (g)  of  the  Communications  Act  of  1914.  as  amended:  5  US 
Code  Section  56. 

Roytiac  uae*  of  records  malalalDcd  in  the  syitem,  iDclnding  calego- 
liea  ot  aacn  aad  the  parpoa««  ot  inch  aaes:  Records  are  used  by 
General  Counsel  Attorneys  and  the  Chairman's  office  for  reference 
purposes  when  working  on  a  similar  case. 

Policici  aod  practice*  (or  sloriag,  rctrtcviag,  acccasiag,  rctalalag, 
and  dlipoaiag  of  record*  la  the  fyitem: 

Storage:  File  folders. 

ReUicvabillty:  Records  are  retrieved  by  employee  name. 

Sateguardi:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  busmess  day 

Rcteatioa  aad  dbpoaal:  At  present,  records  are  maintained  per- 
manently After  the  file  becomes  too  bulky  to  maintain  on  a  per- 
manent basis.  It  will  be  broken  and  files  older  than  3  years  will  be 
sent  to  National  Archives.  Destruction  will  occur  3  years  later. 

Syitem  maBagcr<«)  aad  addrcaa:  Office  of  General  Counsel,  1919 
M  Sueet,  N  W  .  Washington,  DC    20554 

Notifkatloa  procedure:  Same  as  above. 

Record  acccsa  procedure*:  Same  as  above. 

Coalcstiag  record  procedure*:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCC/OGC- 17 

System  name:  Witness  Appearance  Request  File— FCC/OGC 
System  locatloa:  1919  M  Street,  N  W  .  Washington,  DC    20554. 
Categoric*  of  ladivMual*  covered  by  the  system:  Commission  em- 
ployees requested  to  appear  as  witnesses  and  to  testify  on  Commis- 
sion matters  or  to  testify  on  knowledge  obtained  through  Commis- 
sion work 

Catcgorie*  of  records  la  the  system:  Witness  subpoenas,  orders, 
other  demands,  memoranda,  investigative  reports;  official  notices 
of  violations;  copies  of  licenses. 

Authority  for  maiateaaace  of  the  system:  Section  409  of  the  Com- 
munications Act. 

Roatiac  nae*  of  record*  maiataloed  In  the  system,  lacludiag  catego- 
ric* of  nser*  aad  the  purpoae*  of  such  uics:  Record  Information  is 
used  by  staff  attorneys  to  determine  whether  or  not  to  grant  a 
request  for  appearance  and  to  determine  when  an  employee. s  ap- 
pearance IS  repeatedly  requested 

Policie*  aad  practice*  (or  storing,  retrieving,  accessing,  retaining, 
aad  diaposiag  of  records  In  the  system; 

Storage:  File  folders 

Retrievabiilty:  Records  are  maintained  by  the  name  of  employee 
requested  to  appear 

Safegnards:   Records  are  kept  in  unlocked  file  cabinets  in  an  of- 
fice that  IS  secured  at  the  end  of  each  business  day    Certain  mem 
bers  of  the  secretarial  staff  are  always  present  in  this  office;  thus, 
unauthorized  examination  of  records  would  be  easily  detected 

Rcteatioa  aad  diapoaal:  At  present,  records  are  maintained  per- 
manently. When  file  becomes  too  bulky  to  maintain  on  a  permanent 


basis,  it  will  be  broken  and  information  older  than  3  years  sent  to 
National  Archives    Destruction  shall  take  place  3  years  later. 

System  maBagcr(s)  aad  addrcn:  Office  of  General  Counsel,  1919 
M  Street,  N  W  .  Washington,  DC    20554 

NotlficatioB  proccdarc:  Same  as  above. 

Record  accc**  proccdarcs:  Same  as  above. 

Coatcsting  r«tord  proccdarca:  Same  as  at>ove 

Record  source  categoric*:  Party  requesting  appearance,  e.g..  U.S. 
Attorneys,  private  law  firms. 

rcc/ooR-1 

Syslcoi  aamc:  Employee  Records— FCC/OUR 

System  locatioa:  1919  M  Street.  N.W..  Washington.  DC.  20554. 

Categories  of  iadividaab  covered  by  tkc  tjittm:  AU  employees 
and  former  employees  of  the  Office  of  Opinion  and  Review, 
professional  and  non-professional. 

Categoric*  of  rccarda  la  the  lystcai:  Personal  data  of  a  factual  na 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions,  performance  evahiations  of  various  kinds;  time  and  at- 
tendance reports;  training  records;  recommendations  for  awards. 

Aatbority  for  aiaiateaaK*  al  tkc  tyatca:  U.S.  Code  Sections  631, 
2001,  2061.  2121,  and  2301 

Routiae  use*  of  record*  maiatatecd  !■  tkc  system,  iacladiag  catego- 
ric* of  users  aad  the  parpoaca  of  sack  aacs:  Used  by  staff  super- 
visors and  administrative  personnel  in  the  office  of  Chief:  to  pro- 
vide personal  data  and  career  history;  to  support  requests  for  per- 
sonnel actions,  e.g.,  appointment,  separation,  promotion,  reassign- 
ment; to  evaluate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  performance  rating;  to  determine  the  days 
and  hours  during  which  annual  or  sick  leave  is  taken;  to  log  and 
document  recommendations  for  training  courses,  incentive  and  hi 
quality  awards  and  to  justify  disapproval  of  same. 

Polldc*  aad  practice*  for  itoriBg,  rctrieviag,  acccaalag,  rctalafasg, 
aad  diapoaiag  of  rccorda  !■  tkc  tjtttm: 

Storage:  File  folders,  card  files. 

Rctricvability:  AQ  records  are  retrievable  by  employee  name. 

SafegaartI*:  Records  are  kept  in  a  locked  file  cabinet  in  the  office 
of  the  chief  which  is  locked  at  the  close  of  each  business  day. 

Rcteatioa  aad  disposal:  Records  in  this  system  are  retailed  until 
the  administrative  need  for  them  is  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
years,  then  destroyed. 

System  maaagcrd)  aad  aiMrcas:  Chief,  Office  of  Opinions  and 
Review.  1919  M  Street,  N  W.,  Washington,  DC.  20554. 

NotlHcatloB  proccdarc:  Same  as  above. 

Record  access  proccdarcs:  Same  as  above. 

Coatestiag  record  proccdarcs:  Same  as  above. 

Record  soarcc  categories:  Employee  supervisors,  other  office  em- 
ployees. 

rcc/OFP-1 

System  aamc:  Employee  Records— FCC/OPP 

System  locatioa:  1919  M  Street.  N.W..  Washington.  DC.  20554. 

Categories  of  indivtdaals  covered  by  tkc  systca:  AD  employees 
and  former  employees  of  the  Office  of  Plans  and  Policy,  profes- 
sional and  non-professional. 

Categories  of  rccortb  ia  tkc  systcai:  Personal  data  of  a  factual  na- 
ture: e.g.,  education,  career  hiatory,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at- 
tendance reports;  training  records;  recommendation  for  awards. 

Authority   tor  mahsteaaacc  of  tkc  systca:   5  U.S.  Code  Sections 

631,  2001,  2061,  2121,  and  2301. 

Routiae  uses  of  records  maiatatecd  bi  tkc  system,  Iacladiag  catego- 
ries of  users  aad  tkc  parpeaes  ot  sack  aacs:  Used  by  the  office  chief 
and  certain  administrative  personnel:  to  provide  personal  data  and 
career  history;  to  support  requests  for  personnel  actions,  e.g.,  ap- 
pointment, separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per- 
formance rating;  to  determine  the  days  and  hours  during  which  an- 
nual or  sick  leave  is  taken;  to  log  and  document  recommendations 
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for  training  courses,  incentive  and  hi  quality  awards  and  to  justify 
disapproval  of  same. 

Politics  aad  practices  tor  ctoriag,  rctricviag,  accessiag,  rctainlag, 
aad  dlaposhsg  of  records  la  tkc  system: 

Storage:  File  folders,  card  file. 

Rctricvability:  All  records  are  retrievable  by  employee  name 

Safcgaards:  Records  are  maintained  in  a  locked  file  cabinet  in  the 
Office  of  Plans  aod  Policy   io  an  office  wliich  is  locked  at  ihc  end 

of  each  business  day 

Rcteatioa  aid  dkponl:  Records  in  this  system  are  retained  until 
tkc  administrative  need  for  them  i*  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
years,  tken  destroyed. 

Syitem  maaagcrt*)  aad  address:  Chief,  Office  of  Plans  and  Pol- 
icy, 1919  M  Street,  N.W  .  Washington,  D.C   20S54. 

NadHcatloa  proccdarc:  Same  as  above. 

Record  access  proccdarcs:  Same  as  above. 

Coatcatfag  record  procedures:  Same  as  above. 

Record  soarcc  categoric*:  Employee  supervisors,  other  office  em 
ployees. 

FCC/RB-I 

System  aamc:  Employee  Records— FCC/RB 

Syslcsa  locatioa:  1919  M  Street.  N.W.,  Washington,  DC    20554 

Categories  of  tadividaals  covered  by  tkc  system:  All  employees 
and  former  employees  of  the  Review  Board,  professional  and  non- 
professional. 

Categories  of  records  1b  tkc  system:  Personal  data  of  a  factual  na 
ture:  e.g.,  education,  career  history,  birth  date,  service  compuution 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at- 
tendance reports;  training  records;  recommendations  for  awards. 

Aalkorfty  for  maiateaaace  tt  tkc  syatea:  5  US  Code  Sections 
631.  2001,  2061,  2121,  and  2301. 

BoaUac  uses  of  records  mahstaiMd  ia  tkc  system,  iBclndlag  cstego- 
rka  al  aacrs  aad  tkc  parpoacs  of  sack  asoa:  Used  by  the  Chairman. 
Review  Board  and  certain  administrative  personnel:  to  provide  per 
sonal  data  and  career  history;  to  support  requests  for  personnel  ac 
tions,  .-e.g.,  appointment,  separation,  promotion,  reassignment;  to 
evaluate  job  performance  for  purposes  of  retention,  promotion,  and 
annual  performance  rating;  to  determbe  employee  productivity,  to 
determine  the  days  and  hours  during  which  annual  or  sick  leave  is 
taken;  to  log  and  document  recommendations  for  training  courses. 
incentive  and  hi  quality  awards  and  to  justify  disapproval  of  the 
tame. 

Policies  aad  practices  for  storiag,  rctricviag,  accessing,  retaining, 
aad  disposiag  of  records  la  the  system: 

Storage:  File  folders,  card  files. 

RctricvakUlty:  All  records  are  retrievable  by  employee  name 

Safcgaarda:  Records  are  kept  in  a  locked  storage  cabinet  in  the 
Office  of  the  Review  Board.  The  Chairman  of  the  Review  Board, 
the  Chief  for  Law  and  the  administrative  assistant  are  the  only 
ones  who  routinely  access  this  system.  Thus,  unauthorized  ex- 
amination would  be  easily  detected. 

RotsatloB  aad  lilipsssi  Records  ia  this  system  are  reUined  until 
the  administrative  need  for  them  is  completed,  then  destroyed  by 
tearing  into  pieces. 

Systeai  maaagcr(s)  aad  address:  Chairman  of  the  Review  Board, 
1919  M  Street,  N.W.  Washington,  DC    20554. 

Nodflcatloa  proccdarc:  Same  as  above. 

Record  access  proccdarcs:  Same  as  above.  ' 

Coatestiag  record  proccdarcs:  Same  as  above. 

Record  aoarcc  categories:  Employee  supervisors,  other  office  em- 
ployees. 

PCC/SSRSB— I 
Systea  aamc:  Amateur  and  Citizen  License  Fees,  Refunded  or  Un- 
collected- FCC/SSRSB 

Systea  locatioa:  2025  M  Street,  N.W.,  Washington,  DC   20554 

Catttortes  of  ladtvldaab  covered  by  tkc  system:  Applicant  who 
was  issued  a  refund  by  Gettysburg  Field  Office  or  Washington, 
D.C.  Office.  Applicant  whose  check  was  returned  by  bank  for  such 
I  a*:  insufficient  funds,  account  closed,  payment  stopped,  etc. 


Categoric*  of  record*  ia  the  syitem:  Information  subsUntiating  a 
refund  issued  to  applicant;  or  information  indicaUng  remittance  was 
returned  by  bank  as  unnegotiable 

Authority  for  malateaaBce  of  the  system:  None 

RouUae  use*  of  records  malaUlaed  ia  the  system,  iBcludlag  catego- 
ries ot  users  aad  the  purposes  ot  such  use*:  Records  are  used  by  ad 
ministrative  personnel  as  reference  material 

Pollctea   and    practice*   for   storing,    rvtricviug.    arcesslag,    retaiaiac. 

ind  dbpodBg  of  ttcwit  in  tbt  tytttm: 

Storage:   File  folders 

RctrlCTablltty:  Records  are  filed  and  retrieved  by  name  of  appli- 
cant involved  in  the  transaction 

Safeguards:  Records  arc  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  eath  business 
day 

Rcteatioa  and  dbposal:  Records  are  reUined  for  two  years,  then 
forwarded  to  Federal  Records  Center 

System  maaagerd)  sad  address:  Chief.  Safety  and  Special  Radio 
Services  Bureau.  2025  M  Street.  N  W  .  Washington.  DC    20554 

.Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above 

Coatestiag  record  procedure*:  Same  as  above. 

Record  source  categories:  For  refunds  information  is  initiated  and 
supplied  by  applicant  and  by  bureau  employees  For  uncollected 
fees,  mformation  is  furnished  by  banks.  Fee  Unit,  Financial 
Management  Division,  or  Washington  Processing  Section  of  the 
Amateur  and  Citizens  Division  act  as  collectors. 

FCC/SSRSB-2 
System  asme:  Application  and  License  File  — FCC/SSRSB 

System  locatioa:  2025  M  Street,  N  W  .  Washmgton.  DC    20554 

Categoric*  ot  iodlvidusls  covered  by  Ike  system:  Radio  service  ap- 
plicants and  bcensees  under  Parts  81.  87.  89,  91,  93,  95,  and  99  of 
the  Commissions  Rules. 

Categories  ot  records  in  the  system:  Appbcations,  bcenses,  and 
correspondence  mamtained  by  various  radio  categones  Aeronauti- 
cal and  Fixed  Group,  Aircraft  Group,  Alaskan  Group.  Amateur. 
Automobile  Emergency,  Aviation  Auxiliary  Group.  Aviation  Radio 
Navigation  Land.  Business.  Citizens  Class  A.  Citizens  Class  C  and 
D,  Civil  Air  Patrol,  CoasUl  Group,  Disaster.  Fu^e,  Forest  Products. 
Forestry  Conservation.  Highway  MaintJenance.  Industrial  Radio  Lo- 
cation. Interurban  Passenger  (Motor  Carrierl.  Interurban  Property 
(Motor  Carrier),  Local  Government,  Manufacturers,  Marine  Aux- 
iliary Group.  Marine  Radar  Land,  Motion  Picture.  Operational 
Fixed  Microwave,  Petroleum,  Police,  Power.  Radio  Amateur  Civil 
Emergency  Service  (R  ACES  ).  RaUroad,  Relay  Press.  Ship 
Group.  Special  Emergency,  Special  Industrial.  Sute  Guard,  Tax 
icab.  Telephone  Maintenance,  Urban  Passenger  (Motor  Carrier), 
Urban  Property  (Motor  Carrier) 

Authority  tor  malateaaBCC  of  the  system:  Sections  301,  303  of  the 
Communications  Act  of  1934,  and  amendments 

Routiae  uses  ot  records  malnUiacd  ia  tkc  system,  lacludiag  catego- 
ries of  users  aad  the  purposes  ot  such  uses:  Records  are  used  to  ad- 
minister the  Commission's  programs  relating  to  radio  categories 
listed  above  including  licensing,  enforcement,  rulemaking,  and 
other  actions  requiring  record  mformation;  to  evaluate  unique 
systems;  to  provide  a  service  of  information  for  the  general  public 
Selected  informational  elements  are  incorporated  in  the  Commis- 
sion's central  computer  facility  to  maintain  a  current  inventory  of 
licensees  for  those  services  which  are  computerized. 

Policies  and  practices  for  storiag,  retrieving,  accessiag,  reulaiag, 
and  disposing  ot  records  in  the  system: 

Storage:  In  appropnate  files  m  boxes  or  cabmets. 

Rctricvability:  Records  are  filed  alphabetically  by  name  of  appb- 
cant/bcensee  within  each  radio  service.* 

Safeguards:  Records  are  maintained  on  division  level  in  ap- 
propriate files  in  boxes  or  cabinets  in  offices  which  are  locked  at 
the  end  of  each  business  day. 

Rcteatioa  aad  disposal:  Records  are  normally  retained  as  long  as 
the  station  remains  bcensed,  although  some  bulky  files  may  be  di- 
vided and  older  material  sent  to  the  Federal  Records  Center 
Records  for  stations  not  renewed  are  retained  for  one  year  and 
then  sent  to  the  Federal  Records  Center. 

System  maBager(s)  aad  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Sueet,  N  W  .  Washington,  DC    20554. 
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Notifkatioa  prtKfdnrt:  Same  as  above  'In  order  to  facilitate  the 
location  of  a  specific  record,  the  name  of  the  radio  category  under 
which  the  applKation  *a»  filed  and  the  call  sign  of  the  license  is- 
sued should  be  included  with  the  request 

Record  acceu  procedurei:  Same  as  above 

Coatrstint  record  procedures:  Same  as  above. 

Record  source  calexoriei:  Onginal  applications  and  supplemental 
material  submitted  b>  appbcants;  correspondence  from  complai- 
aants.  inspection  reports,  application  processors. 

FCC/SSRSB-3 

Syttem  aaoe:  Conditional  Amateur  Licensees  — FCC/SSRSB 
Sydein  location:  :o;5  M  Street.  N  W  .  Washington.  DC    205S4 
Categories    of    ladWlduali    covered    by    the    system:    Conditional 
amateur  bcensees  subject  to  recall  for  a  Commission  supervised  ex 
amination  because  of  failure  to  appear  for  or  failure  to  pass  a  Com- 
mission supervised  e.xamination 

Categories  of  records  !■  the  system:  Name,  address,  date  of  birth 
(if  known)  and  authonzation  code  of  staff  member  who  placed 
name  m  the  file,  license  record  uformation 

Authority  lor  malalenaace  ol  the  system:  Title  47,  U.S.C.  Sections 
301.  -^03  and  30<)(e) 

Rootioc  uses  ol  records  maintained  In  the  system,  iacludiag  caCego- 
rica  ol  users  aod  the  purposes  of  such  uses:  A  computer  printout  is 
used  as  a  reference  by  selected  staff  employees  at  Commission 
headquarters  and  field  mstallations  to  determine  whether  an  appli- 
cant for  an  amateur  license  is  eligible  under  Section  9*7  35(a)  of  the 
Commission's  Rules 

Policies  aad  practices  tor  storing,  rctricviBg,  acceaaing,  rclaioiflg, 
and  dbpoaing  ol  records  In  the  system: 

Storage:  On  magnetic  tape  and  computer  print-out 

Retricvabillty:   Information  is  filed  alphabetically  by  name  of  in 
dividual  in  a  computer  and  is  retrieved  penodically   through  com- 
puter pnnt-out 

Safeguards:  Control  is  exercised  over  mformation  entering  the 
computer,  computer  printouts  are  available  to  selected  staff  per- 
sonnel and  are  maintained  on  division  level  m  file  cabinets  in  of- 
fices which  are  locked  at  the  end  of  each  business  day 

Retention  and  diaposal:  The  previous  computer  print-out  is 
destroyed  by  tearing  into  pieces  when  a  new  list  is  distributed  In- 
dividual names  on  this  list  may  be  retained  for  a  maximum  of  six 
years 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau.  2025  M  Street,  N  W  ,  Washington,  DC    20554 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  by  Commission 
personnel  from  the  appbcant. 

FCC/SSRSB-4 
SyttcB    name:    Current    Projects    File   (Applications   that   may    not 
comply  with  rules;  Licensees  whose  systems  may  not  comply 
with  rules)- FCC/SSRSB 
System  location:  2025  M  Street.  N.W  ,  Washington,  DC.  20554. 

Catcgorica  ol  Individuals  covered  by  the  system:  Applicants  and 
licensees  under  Parts  89.  91,  and  93  of  the  Rules  whose  communi- 
cation systems  may  not  be  in  compliance  with  FCC  Rules;  and  ap- 
plicants for  rule  waivers 

Categories  ol  records  In  the  system:  Pleadings,  letters  of  com- 
plaint, correspondence,  technical  information,  annual  reports,  and 
supporting  documentation  relating  to  the  communication  system 
and  its  operation 

Anlhority  for  maintenance  of  the  system:  Section  308(b)  of  the 
Communications  Act  of  1934,  and  amendments. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  MSf.  Records  are  used  by 
Commission  employees  to  resolve  whether  the  system  is  in  com- 
pliance with  FCC  Rules. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  appli- 
cant or  licensee  involved. 


Safeguard*:  Records  arc  maintained  on  a  division  level  in  file 
cabuets  in  offices  which  are  locked  at  the  end  of  each  business 
day 

Rctentioa  and  disposal:  Records  are  retained  for  two  years  after 
decision  is  reached,  then  destroyrrf  by  tearing  into  pieces 

System  managcr(s)  and  addrcaa:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N  W  ,  Washington,  DC    20554. 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  sonrce  categories:  Letters  of  petition  or  complaint  initiate 
action.  Letters  of  complaint  are  referred  to  licensees  to  advise  them 
and  to  obtam  additional  information  in  response  to  the  complaint. 

FCC/SSRSB  — 5 

System  name:  Employee  Activity  Report— FCC/SSRSB 

System  location:  2025  M  Street,  N  W  .  Washington,  DC    20554 
Categories  ol  individuals  covered  by  the  system:  AD  employees  of 
the  Bureau. 

Categories  ol  records  in  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hours  on  business 

.Authority  for  maintenance  ol  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  uacrs  and  the  purpose*  of  such  uses:  Individual  reports  com- 
piled by  Divisions  into  monthly  totals  Report  of  totals  (without 
names)  is  sent  to  Budget  Office  for  their  use  in  computing  man- 
power hours,  to  report  to  the  Commission  total  number  of  hours 
put  forth  in  a  specific  category  of  work;  to  document  how  an  em- 
ployee uses  his  work  time  during  a  two-week,  period 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Records  are  retnevcd  by  employee  name  and  by 
reporting  period 

Safeguards:  Records  are  kept  in  locked  file  cabinets  in  the  offices 
of  Bureau  and  Division  Chiefs  which  are  locked  at  the  close  of 
each  day. 

Rctentioa  <nd  disposal:  Records  are  kept  during  the  current  fiscal 
year  then  destroyed. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N  W  ,  Washington.  DC.  20554. 

Notification  procedure:  Same  as  above.  12 

Same  as  above. 

Contesting  record  procedure*:  Same  as  above. 

Record  aourcc  categories:  Bureau  empfoyee. 
FCC/SSRSB-6 
System  name:  Employee  Records— FCC/SSRSB 

System  location:  2025  M  Street.  N.W.,  Washington.  DC    205S4. 

Categories  of  Individuals  covered  by  tb«  tytUm:  All  employees 
and  former  employees  of  the  Safety  and  Special  Radio  Services 
Bureau. 

Categoric*  of  records  in  the  system:  Personal  data  of  a  factual  na- 
ture: e.g.,  education,  career  history,  birth  date,  service  computation 
date,  telephone  number;  letters  of  reference  written  on  behalf  of 
employees,  or  concerning  them;  memoranda  in  support  of  reclas- 
sification, promotions  or  ingrade  increases,  or  for  documentation  of 
grievances  or  adverse  actions;  performance  evaluations  of  various 
kinds;  time  and  attendance  reports  including  special  working  hours 
and  requests  for  leave;  designations  as  special  representative;  work 
assignments  and  productivity  data. 

Authority  for  maintenance  ol  the  system:  5  U.S.  Code,  Sections 
631.  2001,  2121,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpose*  of  such  use*:  Used  by  staff  super- 
visors and  administrative  personnel  in  the  Office  of  Bureau  Chief: 
to  provide  personal  data  and  career  history;  to  support  requests  for 
personnel  action,  e.g..  appointment,  separation,  promotion,  reas- 
signment; to  evaluate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  performance  rating;  to  determine  productivi- 
ty in  a  variety  of  job  assignment  categories;  to  provide  models  for 
writing  letters  of  reference;  to  determine  the  days  and  hours  during 
which  annual  or  sick  leave  is  taken  (such  records  are  transferred  to 
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tkc  PayroD  Office  for  u*c  in  conpating  pay);  to  document  a  work 
acbednk  that  differs  from  normal  duty  hoars;  to  provide  a  record 
of  employees  dcsigBated  to  senre  on  a  special  activity  such  as 
emerteacy  baildiag  evacuation,  fund  drive*,  etc. 

P»licfe*  aad  practteca  lor  atarteg,  rctrlcrlag,  acewaing,  retalaiag, 
aad  diapoalBg  of  rccorda  !■  tW  syaSemt 

Slonc*=  ^'^  folder*  or  card  files. 

RctrieraklHiy:  AO  records  are  retrievable  by  name;  some  records 
are  also  retrievable  by  the  date  employee  ia  eligible  for  promotion 
or  within  grade  increase. 

Safcfoards:  Record*  are  maintained  on  a  bureau  and  division 
level  in  file  cabinet*  in  office*  which  arc  locked  at  the  close  of 
each  ba*ine*s  day. 

Rctcatloa  and  diapoaai:  Most  record*  in  this  *y*tem  are  retained 
until  the  administrative  need  i*  completed,  then  de*troyed  by  tear 
ing  into  pieces;  certain  performance  records  are  retained  temporari- 
ly at  the  Bureau,  then  forwarded  to  the  Peraonnel  Division.  Office 
of  Executive  Director;  time  and  attendance  records  are  maintained 
at  the  Bureau  until  the  Payroll  Office  conducts  the  annual  audit. 
verifying  total*  and  *o  notifying  the  Bureau,  then  destroyed  by 
tearing  into  piece*. 

Syaica  ■aaagcr<*)  aad  addrca*:  Chief,  Safety  and  Special  Radio 
Service*  Bureau.  2025  M  Street,  N.W..  Waahiagton.  DC   20554 

NotWcatloB  proccdarc:  Same  a*  above. 

Record  access  proccdarcs:  Same  a*  above. 

Coatcatfag  record  proccdarcs:  Same  as  above. 

Record  source  categories:  Employee  supervisors;  Personnel  Divi 
sion  and  Financial  Management  Division.  Office  of  Executive 
Director. 

FCC/SSRSB— 7 
Sj^aem  aaac:  Employee  Travel  Records— FCC/SSRSB 
SyatCM  locabaa:  2025  M  Street.  N.W..  Washington.  DC   20554 

Calegorfaa  of  tadirldaala  covered  by  the  syatcas:  All  bureau  em- 
ployeea  who  have  traveled  to  conduct  official  FCC  business. 

Categories  of  records  la  the  system:  Name  of  traveler,  date  of 
trip,  where,  for  what  purposes,  and  related  travel  information. 

Aathorily  lor  maiateaaacc  ol  the  system:  None. 

Roatfac  uses  of  records  malatahsed  la  the  system,  iaclading  catego- 
rfca  ol  user*  and  the  parpoaca  of  s«ch  nacs:  Records  are  used  by  ad- 
misiatrative  personnel  as  a  reference  for  planning  and  approving 
coireat  travel  requests  and  in  preparing  budget  estimates. 

Polkka  aad  practices  lor  storing,  rctrievlag,  acccsalag,  retaining, 
aad  Htffimtmg  ol  records  la  the  systcai: 

Storage:  File  folders. 

RetrlcvabiUty:  Records  are  filed  by  Fiscal  Year  but  can  be 
retrieved  by  employee  name. 

Safegaarda:  Records  are  maintained  by  administrative  personnel 
on  a  division  level  in  file  cabinets  in  office*  which  are  locked  at  the 
end  of  each  bu*ine*s  day. 

Sctcatloa  and  dkpoaal:  Records  are  retained  for  a  two  year 
period,  then  destroyed  by  tearing  into  pieces. 

System  maaager<s)  aad  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  If  Street,  N.W.,  Washington,  DC.  20554 

NoUHcatloB  proccdarc:  Same  as  above. 

Record  access  proccdarcs:  Same  as  above. 

Coatestiag  record  proccdarcs:  Same  as  above. 

Record  aoarcc  categories:  Information  for  these  records  is 
gathered  from  the  Bureau's  secretaries  who  maintain  all  travel  in- 
formation for  their  particular  Division  or  Branch. 

FCC/SSRSB- 8 

Syatca   name:   Licensees  or  Unlicensed  Penons  Operating  Radio 
Equipment  Improperly— FCC/SSRSB 
Systcai  locatiea:  202S  M  Street,  N.W..  Washington,  DC.  20554 
Calctorics  of  iadtvidaals  covered  by  the  system:  Licensees  operat- 
ing under  Paru  81,  83,  87.  89.  91,  93,  93,  and  97  of  the  Rules  in 
violation  of  the  Commission  Rules  or  the  Communications  Act  of 
1934.  Unlicensed  persons  operating  radio  equipment. 

Caleforics  of  records  ia  the  system:  Enforcement  case  history 
cards;  license  record  information  on  microfibn  and  computer  print- 
outs; name,  address,  date  of  birth  (if  known)  and  authorization 
code  of  staff  member  who  placed  name  in  the  ffle. 


Aathority  for  maiateaaacc  of  the  system:  Title  47  US  C.  301.  303. 
309(e),  312.  362,  364,  386,  507,  and  510 

Rootlac  aacs  of  records  maiataiacd  la  the  system,  lacladiag  catego- 
ric* of  aacn  aad  the  parpoac*  of  each  a*c*:  Used  by  bureau  em 
ployec*  on  enforcement  cases  to  document,  to  evaluate,  to  impose 
sanctions,  and  to  maintain  appropriate  records  for  reference 
Selected  information  is  maintained  in  a  computer  data  base  and  a 
computer  print-out  is  used  as  a  reference  by  bureau  employees  at 
Commission  headquarters  and  field  installations  to  determine 
whether  appbcations  should  be  granted  or  set  for  hcanng 

PoUdc*  and  practices  lor  atoriag,  retricviag,  acceaslag,  rcUiaiag, 
aad  disposing  ol  records  in  the  system: 

Storage:  In  file  folders,  card  files,  microfilm,  magnetic  tape  and 
computer  print-out. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  licen- 
see or  unUcensed  individual  Information  in  the  computer  is  printed 
penodically  for  staff  use. 

Safegaarda:  Records  are  maintained  on  a  division  level  in  ap- 
propriate file  cabinets  in  offices  which  are  locked  at  the  end  of 
each  business  day.  Computer  print-outs  at  field  insLallalions  are 
maintained  in  file  cabinets  m  offices  which  are  locked  at  the  end  of 
each  business  day. 

Rcteatioa  and  diaposal:  The  documentation  portion  of  these 
records  u  retained  in  active  files  for  no  more  than  2  years,  and  are 
maintained  m  the  Federal  Records  Center  for  five  years,  after 
whKh  they  are  destroyed.  The  case  history  card  portion  of  these 
records  is  retained  for  25  years  and  then  destroyed  when  no  longer 
useful.  Microfilm  and  computer  pnnt-out  poriions  of  the  records 
are  reporduced  periodically  and  the  older  superseded  material 
destroyed  by  cutting  or  tearing  into  pieces  Individual  names  in  the 
computer  data  bank  may  be  retained  for  a  maximum  of  six  years 

System  managcr(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau.  2025  M  Street,  N  W  ,  Washington,  DC  20554. 

Notlfkation  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categoric*:  Information  originates  from  various 
sources:  FCC  Field  Engineers,  private  citizens,  Depariment  of 
Justice;  other  Commission  personnel 

Sy*tcm*  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cM3),  (d),  (cHl). 
(eK4)(G),  (H),  and  (I),  and  (f)  of  the  Pnvacy  Act  of  19''4,  5  U  S.C. 
522(a),  and  from  sections  0  554-0  557  of  the  Commission's  Rules 
because  such  paris  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  Section  552(k)(2}  of  the 
Act. 

APPENDIX  A 

FEDERAL  COMMUNICATIONS  COMMISSION.  FIELD 
OPERATIONS  BUREAU 

ADDRESS   LIST  OF   DISTRICT  OFFICES  AS  OF  JULY   25. 

1975. 

The  sequential  number  below  refers  to  the  District  Number  as 
signed  by  the  Field  Operations  Bureau. 

1  BOSTON.  Massachusetts.  1600  Customhouse,  India  and  State 
Streets  02109.  Phone:  (617)  223-6608. 

2  NEW  YORK.  New  York.  201  Varick  Street  10014  Phone: 
(212)620-5745 

3  PHILADELPHIA,  Pennsylvania,  1005  US  Customhouse,  2nd 
and  Chestnut  Streets  19106   Phone    (215)  597-4410 

4  BALTIMORE,  Maryland,  819  Federal  Building,  31  Hopkins 
PUza  21201.  Phone:  (301)  962-2727 

5  NORFOLK.  Virginia.  Military  Circle,  870  North  MiliUry 
Highway  23502.  Phone:  (804)  461-4000. 

6  ATLANTA.  Georgia.  1602  Gas  Light  Tower.  235  Peachtree 
Street,  N.E..  30303.  Phone:  (404)  526-6381  Sub-office:  SAVAN- 
NAH. Georgia,  P.O.  Box  8004,  Room  238,  Federal  Buildug  and 
Courthouse  31402    Phone:  (912)  232-7602. 

7  MLVMI,  Florida,  Room  919,  51  S.W.  First  Avenue  33130. 
Phone:  (305)  350-5541  Sub-office:  TAMPA.  Florida.  738  Federal 
Office  Building.  500  Zack  Street  33602.  Phone:  (813)  228-2605 

8  NEW  ORLEANS.  Louisiana.  829  F.Ed.  Hebert  Fed  Building, 
600  South  Street  70130.  Phone:  (504)  589-2094  Sub-office  MO- 
BILE, Alabama,  439  US  Courthouse  and  Customhouse  36602 
Phone:  (205)  690-2808. 

9  HOUSTON,  Texas.  New  Federal  Office  Building.  515  Rusk 
Avenue,  Room  5636,  77002.  Phone:  (713)  226-4306  Sub-office: 
BEAUMONT,  Texas.  323  Federal  BuUding.  300  Willow  Street 
77701.  Phone:  (713)  838-0271. 
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10  DALLAS.  Tcx«i.  Eirie  CabeU  Federal  BuUding.  US 
Courthouse.  Room  I3E7.  1100  Commerce  Street  75202  Phone 
(214)749-3243 

11  LOS  ANCiKLES.  CiUfornia    Room  1758  US    Courthouse.  312 
No    Spnng   Street  <>00i:     Phone     CH)   688  3276/3277.    Sub-office 
SAN    DIEGO.    CaUfornia.    Fox    Theatre    Buildmg.    1245    Seventh 
Avenue  92101    Phone    ("14)  293-5460 

12  SAN  FRANCISCO.  CaWornu,  323  A  Customhouse  (555  Bat- 
tery Street)  9411 1    Phone    (415)5^6-7700 

n   PORTLAND.   Oregon.    1220  SW     3rd   Avenue.    1782   Federal 
Office  Building  97204    Phone    (503)2213097 

14  SEATTLE.   Washington.    3256   Federal   Budding.   915   Second 
Avenue  98r4    Phone    (206)  442-''653 

15  DENVER.    Colorado.     504    US     Customhouse.     19lh    Bet. 
California  and  Stout  Streets  80202    Phone    (303)837-4053 

16  ST  PAUL  Minnesota,  691  Federal  Buildmg  and  US 
Courthouse.  316  North  Robert  Street  55101    Phone    (612)  725  7819. 

17  KANSAS   CITY     Missouri,    1703   Federal   Buildmg.  601    East 
12th  Street  64106    Phone    (816)  374-5526 

18  CHICAGO,  niinoit.  230  So  Daerbom  Street  60604  Phone 
(312)353  5388  ,„     ^ 

19  DETROIT      Michigan.     1054    Federal    Building.    Wrashmgton 
Blvd    and  Lafayette  Street  48226    Phone    (313)  226-6077 

20  BUFFALO.    New    York,    1305    Federal   Budding,    111    West 
Huron  Street  14202    Phone:  (716)  842-3216. 


21  HONOLULU,  Hawaii,  502  Federal  Building.  PO    Box   1021, 
96«0«    Phone    (80«)  546-5640  c-^.„i 

22  SAN   JUAN,  Puerto   Rico.   SPO   Box   2987,   322  323  Federal 
Building  00903    Phone;  (809)  722  4562  .  ^      ^w 

23  ANCHORAGE.  AUaka.  Room  G-63  U  S  P  O    and  Courthouie 
Building.  PO    Box  644.  99510  Phone:  (907)  272-1822 

24  WASHINGTON.    DC  .    1919    M    Street.    N  W  .    Room    411. 
20554.  Phone;  (202)  632-7000 

appfndix  b 

FEDERAL  COMMUNICATIONS  COMMISSION        ^     ^.      , 
Description  of  organizational  abbreviation*  uied  m  the  Federal 
Communicationt  Committion  System  of  Records. 
BCB— Broadcast  Bureau 
CCB  — Common  Carrier  Bureau 
COMM  — Commiiiioneri 
CTB  — Cable  Television  Bureau 
FOB  — Field  Operation*  Bureau 
OALJ  — Office  of  AdminiatraUve  Law  Judge* 
OCE  — Office  of  Chief  Engineer 
OED— Office  of  Executive  Director 
OGC— Office  of  General  Counsel 
OOR  — Office  of  Opinions  and  Review 
OPP— Office  of  Plan*  and  Policy 
RB  — Review  Board 
SSRSB- Safety  and  Special  Radio  Services  Bureau 
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FEDERAL  HOME  LOAN  BANK  BOARD 

(No.  77-501) 

PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

Agency:  Federal  Home  Loan  Bank  Board. 

Action;  Final  Action;  System  of  Records— Republcation. 

Summary:  The  Board  is  ret^uired.  pursuant  to  the  Pnvacy  Act  of 
1974,  to  repubbsh.  annually,  its  systems  of  records,  which  are  set 
forth  below.  The  Board  is  taking  this  opportunity  to  make  certain 
technical  amendments.  These  amendments  may  be  catcgon/ed  as 
follows:  corrections  of  name  and  addresses  of  system  managers 
(FHLBB  No.  I.  2.  8,  16.  17.  18.  and  24).  including  changes  result 
ing  frt>m  the  closmg  of  the  Federal  S«ving«  and  Loan  Insurance 
Corporation  offices  in  Scotlsdale.  Arizona  and  Los  Angeles, 
California  (FHLBB  No.  I.  10.  and  14);  changes  in  storage 
techniques  involving  microfilm  or  computers  (FHLBB  No  14,  17. 
18.  23,  26.  27,  and  28),  and  changes  in  retention  and  disposal 
schedules  to  reconcile  differences  between  systems  of  records 
prepared  pursuant  to  the  Privacy  Act  and  Board  retention 
schedules  (FHLBB  No  I,  2,  3,  6.  7,  9.  II,  13,  14.  15,  17,  20.  21. 
22.  23.  26.  27,  28,  and  29). 

Effective  Date:  (Date  of  pubbcation). 

For  further  information;  William  L.  Van  Lenten  (202-276-3319). 

Authority:  5  U  SC.  552a. 

Published  herewith  are  such  ameivlment*  followed  by  a  complete 
listing  of  systems  of  records  of  the  Board,  incorporating  such 
amendments. 

FHLBB— 1 
System  name:  Internal  Office  Persoimel  Files 
Calcgorica  of  records  in  the  system: 
Added:  "duplicate  employee  identification  cards" 
Rctcntioa  and  disposal:   amended  to  read  as  foOows;    "Cut-off 
upon  termination  of  employment.  Destroy  60  days  after  cut-off". 

System  maiiager(s)  and  addrem:  "Director,  Generalized  System 
Research  and  Design  Division"  amended  to  read  as  follows; 
"Director,  Industry  Data  Division" 

Added;  "Director,  Office  of  Management  Systems  and  Adminis- 
tration"     "Director,     Admiiustration     and     Methods     Division" 
amended  to  read,  "Director.  Administration  Division" 
Added: 

"Assistant  District  Director" 
Office  of  Examinations  and  Supervision 
90  East  Wilson  Bridge  Road 
Worthington.  Ohio  43083 
Amended;  FSLIC— Scottsdale  Office 
Address  ameixled  to  read  as  foQows: 
Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 
Washington.  DC.  20352 
Amended.  FSLIC— Western  Office. 
Address  amended  to  read  as  foDows: 
Federal  Home  Loan  Bank  Board 
320  First  Street.  N.W. 
Washington.  DC.  20552 

FHLBB— 2 
System  name:  Manpower/Budget 

Rctendoa  and  (fispand:  amended  to  read  as  follows:  "Cut-off  at 
end  of  fiscal  year.  Destroy  2  years  after  cut-off.  Dupbcate  files; 
Destroy  when  superseded.  Magnetic  tapes:  Cut-off  at  end  of  each 
month.  Retain  12  ntonths.  then  blank." 

Sjntem  maaager<s)  and  addrcsR 

Added:  "Director,  Personiud  Management  Division" 
Information  Systems  Division" 

FHLBB— 3 
Syilca  name:  Biographies  luid  Photographs 

Retentha  and  dbpoaal:  amended  to  read  as  follows: 
Biography  and  Photo  Fik:  Permanent  Cut-off  upon  termination  of 
appointment  or  resignation.  Transfer  to  Federal  Records  Center  4 
years  after  cut-off.  Offer  to  National  Archives  20  years  after  cut- 
off. AH  others:  Cut-off  at  end  of  calendar  year  in  which  appoint- 
roem,  assignment,  or  employment  is  terminated.  Destroy  six 
months  after  cut-off.'* 


"Director. 


'Chairman 


FHl.BB— 5 
System    name:     Home    Owners'     l.oai.    Corporation    Home    Loan 
Records  (HOLC) 
This  system  of  records  should  be  deleted 

Hn.BB— 6 
System  name:  District  Bank  Officers'  Biography  File 

Retentioa  and  dlspoMl:  amended  to  read  as  follows       Permanent 
Cut-off  upon  retirement  or  separauon  of  individual  and  tmnsfer  to 
Feder^  Records  Center    Offer  to  National  Archives  5  years  from 
date  of  cut-off." 

I--HLBB— 7 
System  name:  District  Bank  CKficer's  .Salary  Cards 

Retention  and  disponi:  amended  to  read  as  follows;  "Cut-off  and 
destroy  3  months  after  retiren>ent  or  separaUon  of  individua]    ' 

FHLBB— 8 
System  namr:  Candidate  for  Employment 
System  manageris)  and  address: 

Added:     "The   business  address   of  each   system  n\anager  listed 
below,  unless  otherwise  indicated,  is" 

Federal  Home  Loan  Bai\k  Btwrd 

320  First  Street.  N  W 

Washington,  DC   20552 
Added;    "General  Counsel.  Office  of  the  General  Counsel" 
Deleted; 

District  Director  Examinations 

Offices  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

Box  828 

Topeka.  Kansas  66601 

FH13B— 9 
System  name:  Candidates  for  Appointed  Directorships  of  Federal 
Home  Ixjan  Banks 
Rrtentioa  and  di^wsal:  amended  to  read  as  follows;  Cut-off 
when  appointment  is  made  Appointed  candidates  Transfer  to  Bio- 
graphical FUe  of  Federal  Home  Ix>an  Bank  EHrectors.  Unsuccessful 
candidates;  Destroy  3  years  after  cut-off." 

FHLBB— 10 
Depositors/Account   Holders  in  Defaulted  Associa- 


Systcm  name: 


Uons 
System  inanagcr<s)  ami  addrem: 

Added; 

Director 

Federal  Saving  and  I^oan  Insurance  Corporation 

Federal  Home  Loan  Bank  Board 

320  First  Street,  N  W 

Washington.  DC   20552 
Amended:  FSLIC— Scotlsdale  Office 
Address  amended  to  read  as  follows; 

lOOOl  West  Roosevelt  Boulevard 

Westchester.  Hlinois  60153 

FHLBB— 11 
System  name:  Biographical  Fde  of  Federal  Home  lx>ai\  Bank 
Directors 
Ci^egorles  of  individaals  corcred  bj  the  system:  amended  to  read 
as  follows:  "Federal  Home  Loan  Bank  Directors  who  are  ap- 
pointed to  their  positions  by  the  Federal  Home  Loan  Bank  Board 
or  elected  by  the  membershq>." 

Retentian  and  dtepoaal:  amended  to  read  as  follows;  "Permanent: 
Cut-off  at  end  of  term.  Offer  to  National  Archives  25  years  after 
cut-off." 

FHLBB— 13 
System   name:    Office   of    Examinations   and    Supervision   Traimng 
Records 
Rctentkia  and  dispoaal:  amended  to  read  as  follows:  "Cut-off  at 
end  of  calendar  year.  Destroy  2  years  after  cut-off." 

FHLBB— 14 
System  name:  Asset  Management  System 

Stor^e:  amended  to  read  as  follows:  "Files  are  mamtained  in 
locked  file  cabineU.  secured  rooms  and  computer  secondary 
storage  (off-line)." 
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RrtrirvabilUy:  amended  to  read  as  follows:  "Records  are  filed  by 

def.iiiltin^  institutions'  account  number  " 

Rrtonboo  and  disposal:  amended  to  read  as  follows.  "Records 
relating  to  kvans  arc  maintained  for  10  years  after  repayment  i)f  the 
k-»an  Records  relating  to  rental  property  are  retained  for  'i  years 
Reci>rds  pertaimng  to  sales  of  real  estate  are  retained  for  '»  years 
after  cash  sale  or  10  years  after  sale  of  properties  financed  by  the 
Federal  Savmgs  and  I  oan  Insurance  C"orTH>ratK>n  Magnetic  tapes: 
(a)  Receivership.  Asset  Management,  and  Property  Management 
tapes  are  retained  for  K)  days,  then  blanked;  (b)  Bank  tapes  are 
retained  for  W  days,  then  blanked;  tc)  Quarterly  and  year-tivdate 
tapes  are  retained  for  I  calendar  year,  then  blanked." 

SystcfB  nuuiafeerts)  and  address: 

Added:  "The  business  address  of  each  system  manager  listed 
below,  unless  otherwise  indicated,  is;" 

Federal  Home  l.itan  Bank  Board 

120  First  Street.  N  W 

Washington.  D  C    20SS2 
Added    "Director.  Information  Systems  Division" 
Amended    FSI.IC  — .Scoltsdale  (Office 
Address  amended  to  read  as  follows: 

10001  West  RiHisevelt  Boulevard 

Westchester.  Ilhnois  Nil  51 
.Amended    FSI.IC— Western  Office 
.Address  amended  to  read  as  follows: 

Federal  Home  Loan  Bank  Board 

120  First  Street.  N  W 

Washington.  D  C   20SS2 

FHLBB— 15 

S3rstem  name:  Discnmination  I'omplaint  System 

Retention  and  disposal:  amended  to  read  as  folK>ws  "Destroy  4 
years  after  final  adjustment  for  cases  resolved  within  the  ;igency 
Transfer  other  cases  to  the  Civil  Service  Commission  Cases 
resolved  by  the  Commission  of  a  US  Court  are  controlled  by  the 
Commission's  records  schedule.  Duplicate  copies  Destroy  I  year 
after  resolution  of  case  " 

FHI.BB-16 

SysUm  nume:  Upward  Mobility  Prt>gram  (Career  Development! 

Safrf;iuird.s: 

I>elcted  "Fqual  Employment  Opportunity  Officer" 
Added    "Director.  Personnel  Management  Division" 

System  maaa](cr(s)  and  address: 

Deleted:  "Fqual  Employment  Opportunity  Officer." 

Added:  "I>irector.  Personnel  Management  Division" 

FHLBB— 17 

.System  name:  Payroll 

Storage:  amended  to  read  as  follows:  "Records  are  maintained  in 
file  folders  m  kvked  file  cabinets  and  on  magnetic  tapes,  or  i>ther 
retrieval  devices  for  use  in  computer  systems." 

Retention  and  disposal:  amended  to  read  as  follows  "Records  are 
retained  at  the  .igcncy  for  .1  years  after  termination  of  employment 
Certain  categones  of  records  in  the  system  are  then  transferred  to 
the  Federal  Records  Center  in  St  l.ouis.  Missoun  Other 
categones  of  records  remain  in  the  agency  Disposal  of  records  va- 
nes between  1  years  after  termination  of  employment  and  ^6  years 
after  the  date  of  the  last  action  Magnetic  tapes  are  cut  off  at  the 
end  of  each  pay  pemxl.  retained  for  26  pay  periixls.  then  blanked 
Receivership  file  records  are  retained  for  1  years  after  dissolution 
of  the  receivership  " 

System  manaiteHs)  and  address: 

Added  "The  business  address  of  each  system  manager  listed 
below,  unless  otherwise  indicated,  is:" 

Federal  Home  I^wn  Bank  Bciard 

320  First  Street.  N  W 

Washington.  DC    20552 
Added:  "Director.  Information  Systems  Division" 
Amended:  FSLIC— Scottsdale  Office 
Address  amended  to  read  as  follows: 

Federal  Home  lx>an  Bank  Board 

320  First  Street.  N  W 

Washington.  DC   20552 
Amended:  FSLIC— Western  C^ffice 
Address  amended  to  read  as  follows: 

Federal  Home  Loan  Bank  Board 

320  First  Street.  N  W 

Washington,  DC.  20552 


miBB— 18 

System  name:  Travel  Records 

Slorajje:  amended  by  adding:  "and  on  magnetic  tape  or  other 
retneval  devices  for  use  in  computer  system  " 

System  inana);ertsi  and  address:  Added  "I>irector.  lnfi>rTnation 
Systems  Division.  See  'Ltx;ation'  for  address." 

mi.BB-20 

System  name:  Employee  I  .»>cator  File 

Retention  and  disposal:  amended  to  read  as  follows:  "Cut-off  and 
destroy  when  superseded  or  obsolete  " 

FHI-BB— 21 

System  name:  .Statements  of  Employment  and  Financial  Interest 

Retention  and  disptwaL  .imcnded  to  read  as  folliiws  "Cut-off 
when  employee  leaves  .i  p*isition  in  which  a  statement  is  required 
or  when  employee  separates.  Destroy  2  years  ;iftcr  cut-off  " 

KHI.BB  — 22 

System    name:    Form    "^Hl    File  —1  raining    Request.    .Authon/ation, 
Notice  of  Completion 
Retention  and  disposal:   amendd  to  read  as  follows:   "Cut  off  at 
end  of  fiscal  year    IX-stroy  2  years  after  cut-off  " 

Ull.BB  — 24 
System  name:  .Assignment  History  of  Examiners 

System  manaKerts)  and  addre»>:  delete  title  and  addresses  pertain- 
ing to  offices  at:  Cincinnati.  Ohio,  .Seattle.  Washington.  .San  Fran- 
cisco, California 

mi.BB— 25 
System  name:  Office  of  the  .Secretary  Card  File 

Storai^:  amended  tt)  read  as  follows:  'Records  arc  maintained  in 
a  card  index  file  .md  or  on  microfilm  in  a  secured  dix'ket  file  area 
or  locked  file  cabinets." 

Retention  and  disposal:  amended  to  read  as  follows'  "Hard  copy: 
Microfilm  annually  Cut-off  every  10  years  Destroy  after 
microfilming  at  end  of  10th  year  Microfilm  Pennanent— (a) 
Destroy  microfilm  upt)n  ci>mpletmn  of  next  annual  microfilming, 
except,  (b)  Retain  microfilm  of  lOth  year  filming  permanently 
Offer  each  lOth  year  microfilm  to  Natiorud  Archives  when  no 
longer  needed  for  admimstrative  purposes" 

mi.BB— 26 

System  name:  Prospective  Orgaru/er  of  Federal  Savings  and  Ix)an 
■Assiviation  File 

Storage:  amended  to  read  as  follows  "Records  are  maintained  in 
a  card  index  file  and/or  on  microfilm  in  a  secured  diKket  file  area 
or  locked  file  cabinet." 

Retention  and  disposal:  amended  to  read  as  follows:  "Hard  copy: 
Microfilm  .innually  Cut  off  every  10  years  Destroy  after 
microfilming  at  end  of  lOth  year  Microfilm:  Permanent — (a) 
Destroy  microfilm  upon  completion  of  next  annual  microfilming, 
except,  (b)  Retain  micri>film  of  lOlh  year  filming  permanently. 
Offer  each  IChh  year  microfilm  to  National  Archives  when  no 
longer  needed  for  administrative  purposes." 

FHLBB -27 

System  nante:  Suspensions  File 

.Stora({e:  amended  to  read  as  follows  "Records  are  maintained  in 
a  card  index  file  and/or  on  microfilm  in  a  secured  docket  file  area 
or  locked  file  cabinets." 

Retention  and  disposal:  amended  to  read  as  follows:  "Hard  copy: 
Microfilm  annually  Cut-off  every  10  years.  Destroy  after 
microfilming  at  end  of  lOth  year  Microfilm:  Permanent — (a) 
Destroy  microfilm  uptin  completion  of  next  annual  microfilming, 
except,  (b)  Retain  microfilm  of  10th  year  filming  permanently. 
Offer  each  10th  year  nrucrofilm  to  National  Archives  when  no 
longer  needed  for  admimstrative  purposes." 

FHLBB— 28 

System  name:  Removal  and  Prohibition  File 

Storage:  amended  to  read  as  follows:  "Records  and  maintained  in 
a  card  index  file  and/or  on  microfilm  in  a  secured  docket  file  area 
for  locked  file  cabinet." 

Retentioa  and  disposal:  amended  to  read  as  follows:  "Hard  copy: 
Microfilm  annually.  Cut-off  every  10  years.  Destroy  after 
rmcrofilming    at    end    of     10th    year.     Microfilm:     Permanent — (a) 
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Destroy  microfilm  upon  completion  of  next  annual  microfilming. 
except,    (b)    Retain    microfilm    of    10th   year   filming   permanently 
Offer   each    10th    year    microfilm   to    National    Archives    when    no 
longer  needed  for  administrative  purposes." 

FHLBB— 29 
System  name:  Investigatory  Records  Copy  File 

Hetmtioa  and  dispaaal:  amended  to  read  as  follows  "Retain  in 
office  5  years,  then  return  file  to  FBI.  unless  continuing  interest  or 
conviction." 

By  the  Federal  Home  lx)an  Bank  Board. 

Dated:  August  18.  1977. 


I 


J.  J.  Finn. 

.Secretary 
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FHLBB— I 
System  name:  Internal  Office  Pcrsonnd  Files 

System  locatloa:  See  "System  Manager". 

CatCforics  ol  iodiriduals  covered  by  the  system:  Federal  Home 
Loan  Bank  Board  cmptoyees,  consultanU,  and  employees  of  the 
Federal  Savings  and  Loan  Insurance  Corporation,  and  Federal 
Savings  and  Loan  Insurance  Corporation  receiverships. 

Categories  ol  rccortis  In  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
regarding  individuals  while  employed  by  the  Federal  Savings  and 
Loan  Insurance  Corporation,  the  Federal  Home  Loan  Bank  Board, 
as  consultants  to  the  Board,  or  as  employees  of  a  Federal  Savings 
and  Loan  Insurance  Corporation  receivership.  The  records  may 
contain  information  about  an  individual  relating  to:  date  of  birth; 
social  security  number;  veterans  preference;  tenure;  physical  han- 
dicap; past  and  present  salaries,  grades,  and  position  titles;  and 
may  include  letters  of  commendation,  reprimands,  charges,  and 
decision  on  charges;  notices  of  reduction«-in-force;  accident  re- 
ports; upward-mobility  information;  locator  files;  loans  with 
Savings  and  Loans;  personnel  actions,  including  but  not  limited  to 
appointment,  promotion,  reassignment,  demotion,  work  detail, 
transfer,  and   separation;   probatioaary   period;  training;  minority 


group  indicator;  life  insurance,  health  benefits,  and  designatwn  of 
beneficiary;  applicaUon  for  employment,  letters  of  reference;  per- 
formance ratings  (MBO/KOI  or  other  as  applicable),  documentauon 
of  personnel  acUons  or  decisions  made  about  the  individual; 
awards;  records  of  equipment  and  materials  issued  to  the  in- 
dividual; leave  and  time-and-attcndance  records,  travel  records, 
duplicate  employee  identification  cards;  and  other  information  re- 
garding the  iiidividual. 

Authority  lor  maintenance  o«  the  system:  5  US  C  1302.  2951, 
4118,  4308.  4506,  and  Executive  Order  10561,  dated  September  13. 
1954 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries of  uaers  and  the  purpoan  ol  such  uses:  Information  in  these 
records  is  used  or  may  be  used: 

(1)  By  Board  and  receivership  officials  for  review  in  connection 
with  traimng.  appointments,  transfers,  promotions,  reassignmcnts. 
adverse  actions  (including  disciplinary  actions).  detcrminaUons  of 
qualifications  of  an  individual,  determinations  of  conflicts  of  in- 
terest, equipment  assigned  to  an  indi'/idual,  enuticd  benefits,  leave 
authonzed  and  used,  travel  undertaken.  ar»d  reimbursements: 

(2)  By    the    Civil    Service   Commission    for   when    a   current    or 
former  Federal  employee  questions  the  validity  of  a  specific  docu 
ment  in  his  record; 

(3)  By  the  Courts  to  render  a  decision  when  an  agency  has 
refused  to  release  to  a  current  or  former  Federal  employee  a  record 
under  the  Freedom  of  Information  Act; 

(4)  To  provide  information  to  a  prospective  employer  of  a  current 
or  former  Federal  employee; 

(5)  To  provide  daU  for  the  automated  Central  Personnel  Data 
File  (CPDR. 

(6)  To  prtjvide  data  to  update  Federal  Automated  Career  Systems 
(FACS),  the  Executive  Inventory  File.  Security  investigations,  the 
Index  on  New  FLres,  and  materials  concerning  adverse  actions  and 
termination; 

(7)  To  provide  informaUon  to  a  Federal  agency,  in  response  to  lU 
request,  in  connection  with  hiring  or  retenUon  of  an  employee, 
letting  of  a  contract,  or  issuance  of  a  licen-se,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter; 

(8)  In  connection  with  requests  for  information  from  a  Federal, 
Stale,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  or  other  pertinent  information,  such  as  licenses,  if  the 
obtaimng  of  such  information  is  necessary  to  an  agency  decision 
concerning  hiring  or  retention  of  an  employee,  issuance  of  a  secun- 
ty  clearance,  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  betiefit; 

(9)  To  refer,  where  there  is  mdication  of  a  violauon  or  potential 
violation  of  law  (whether  civil,  criminal,  or  regulatory),  to  the  ap- 
propriate Federal.  State,  or  local  agency  charged  with  responsibility 
for  investigating  or  prosecuting  such  violation  of  enforcing  or  im- 
plementing the  statute,  or  rule,  regulation,  or  order  issused  pur 
suant  thereto; 

(10)  As  a  data  source  for  management  infonnation  for  producuon 
of  summary  descriptive  staUstics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies, and  for  utilization  in  response  to  general  requests  for  stausti- 
cal  information  without  personal  identification  of  individuals  under 
the  Freedom  of  Infonnation  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  fuiKtions;  and 

(11)  Verification  of  employment  for  credit  purposes. 

(12)  Disclosure  of  information  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual,  in  response  to  an  inquu-y 
from  that  office  made  at  the  request  of  an  individual,  if  such  uifor- 
mation  would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accc9afa«.  retaining, 
and  «ti«|««^wg  ol  lecords  in  tlae  system: 

Stor^c:  Records  are  maintained  in  file  folder  or  on  Kardex  cards 
in  lockable  containers  or  in  secured  rooms 

RetrievaMlity:  Records  are  filed  by  name  of  mdividual. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose 

Retentiaa  and  dispaaal:  Cut-off  upon  termination  of  employment. 
Destroy  60  days  after  cut-off. 

System  man^crfs)  and  address:  The  business  address  of  each 
system  manager  listed  below,  unless  otherwise  indicated,  is: 
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Federal  Hone  Ix>an  Bank  Board 
3M  First  Street  NW 
Washington.  DC   20552 

Personnel  Liaison  Offiucr.  Management  Systems  Division 
Personnel  luaison  Officer.  Accounting  and  Fiscal  Operation 

Branch,  Financial  Management  Division 
Personnel  Ijaistin  Officer.  Industry  Data  Division 
Director.  Office  of  Fconomic  Research 
General  Counsel,  Office  of  the  General  Counsel 
Director.  Federal  Savings  and  Ixtan  Insunmce  Corporation 
Director.  Industry  Data  Division 
Director,  Office  of  Fxaminations  and  .Supervision 
Director,  Office  of  Htnising  and  Urban  Affairs 
Director,  Office  of  Management  Systems  and  Admimstration 
Director,  Admimstration  Division 
Director,  Office  of  Industry  Development 
Deputy  Director,  Office  of  the  Federal  Home  Ixian  Banks 
Pcrst>nnel  Uaison  Officer.  Information  Systems  Division 
Manager,  .Scottsdalc  Office 

Federal  Savings  and  Loan  Insurance  Corporation 
Western  Office  Manager 
Federal  Savings  and  Loan  Insurance  Corporation 

Dstnct  Director— Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Ltwin  Bank  Board 
One  Union  Street  — Fourth  Rixir 
Boston,  Massachusetts  02108 

District  Director— Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  World  Trade  Center,  H»x>r  103 
New  York,  New  York  I004« 

District  Director— Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
II  Stanwix  Street,  Rixim  JOG 
Pittsburgh,  Pennsylvania  15222 

AssisUnt  District  Director— Administration 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
260  Peach!ree  Street,  NW 
Atlanta.  Georgia  30303 

Assistant  District  Director 

Silver  Spnng  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

8701  Georgia  .Avenue,  Rtwm  400 

Silver  Spnng,  Maryland  20910 

Assistant  District  Director 

Charlotte  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

491  S  Albemarie  Road 

Charlotte.  North  Carolina  28205 

Assistant  District  Drector 

Fort  I^uderdale  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

1525  South  Andrews  Avenue 

Fort  Lauderdale,  Flonda  33316 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Ixian  Bank  Board 
2400  DuBois  Tower 
511  Walnut  Street 
Cincinnati.  Ohio  45202 

Assistant  District  Director 
Cincinnati  Area  Office 
Office  of  Examinations  and  Sujjervision 
Federal  Home  Loan  Bank  Board 
2400  DuBois  Tower 


511  Walnut  Street 
Cincinnati,  Ohio  45202 

Assistant  Distnct  Drector 

Nashville  Area  Office 

Office  of  Examinations  and  .Supervision 

Federal  Home  Le»an  Bank  Board 

2209  Crestmoor  Road 

Nashville.  Tennessee  37215 

Assistant  Distnct  Director 

Canton  Area  Office 

Office  of  Exaimnations  and  Supervision 

Federal  Home  Ixxin  Bank  Board 

229  WeUs  Avenue.  NW 

Canton,  f)hio  44703 

Asislant  Distnct  Director 
Office  of  Examinations  and  Supervision 
90  F^st  Wilst>n  Bndge  Road 
Worthington.  Ohio  43085 

Assistant  District  Director 

Office  of  Examinations  and  Supervision 

Federal  Home  L«»an  Bank  Board 

2950  Indiana  Tower 

One  Indiana  .Square 

IndianapoUs.  Indiana  46204 

District  Director— Examinations 
Office  of  Examinations  and  .Supervision 
Federal  Home  Loan  Bank  Board 
III  F^st  Wacker  Drive  — Suite  700 
Chicago.  Illinois  60601 

District  Director— Examinations 
Office  of  Examinatu)ns  and  Supervision 
Federal  Home  Ia^ah  Bank  Board 
714  5»econd  Avenue 
Des  Moines,  Iowa  50309 

District  Director— Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  lAian  Bank  B»>ard 
634  Hamson  Street 
Topeka.  Kansas  66603 

Assistant  Distnct  Director 

Office  of  Examinations  and  Supervision 

Federal  Home  l.cmn  Bank  B<»ard 

Rixim  379,  Post  Office  Building 

10th  and  Stout  Streets 

Denver,  Colorado  S0202 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  LtKin  Bank  Board 
600  Stewart  Street,  Suite  610 
Seattle.  Washington  98101 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
600  California  Street 
San  Francisco,  California  94108 

Distnct  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  I^oan  Bank  Board 
1350  Tower  Building 
Little  Rock,  Arkansas  72201 

Office  Supervisor 

Dallas  Branch  Office 

Office  of  Examinations  and  Supervi^^ion 

Federal  Home  Loan  Bank  Board 

1100  Commerce  Street,  Room  3B-29 

Dallas,  Texas  75202 

Office  Supervisor 
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Houston  Branch  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

201  Fannin  Street.  Room  321 

Houston,  Texas  77002 

Administrative  Officer 

Federal  Savings  and  Loan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester.  Illinois  60153 

Receivership  Agent 

Midwestern  Office  Receiverships 

Federal  Savings  and  Loan  Insurance  Corporation 

lOOOl  West  Roosevelt  Boulevard 

Westchester.  Dlinois  601  53 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  l-oan  Insurance  Corporation 

1 100  Tower  Building 

Seattle,  Washington  98101 
Nodficatioa    procedure:     Inquines    concerning    records    shall    be 
made  by  notifying  the  appropriate  system  manager.  Such  notifica 
tion  must  include  the  individual's  name,  social  security  number  or 
employee   idenufication   number,  date  of  birth,  office  of  employ 
ment  (including  location),  period  of  employment  and  the  name  of 
the  record  system. 

Record  access  prticcdurcs:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification. 
addition,  and  deletion)  shaU  notify  the  approprite  system  manager 
Such  notification  shall  include  the  same  information  required  to  be 
furnished  under  ■Notification",  plus  a  statement  setting  forth  the 
desired  access  or  changes  and  the  reasons  for  such  changes 
Cooteadng  record  procedures:  See  "Access  Procedures" 
Record  scarce  categories:   Information  in  this  system  of  records 
may  have  been  obtained  from  the  individual,  his  immediate  surpcr 
visor  or  persons  at  other  surpervisory  levels,  the  personnel  office. 
the  payroll  office.  Savings  and  l^oan  Associations,  US    Civil  .Ser 
vice  Commission,  or  other  sources. 

FHLBB-2 
System  name:  Manpower/ Budget  System 

System  location:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW..  Washington.  DC  20552 

Categories  ol  individuals  covered  by  the  system:   All  current  cm 
ployees  of  the  Federal  Home   l^oan  Bank  Board  and  the   I  edcr.il 
Savings  and  Loan  Insurance  Corporation. 

Categories  ol  records  in  the  system:  Individual  employee  records 
are  kept  by  office  and  agency  as  follows:  name,  title,  awards,  ;ige, 
EOD  dale,  service  computation  date,  occupation  series,  social 
security  number,  grade,  date  of  last  wilhin-grade  raise,  date  of  last 
promotion,  within-grade  due-date,  and  elgibility  for  promouon. 
Records  arc  kept  for  each  office  (and.  where  appropnate.  for  the 
agency)  on  number  of  vacancies,  authorized  position  ceihngs,  and 
number  of  employees. 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  301.  44  U  SC 
3101 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  (I)  To  provide  manage 
ment  with  data  on  current  employment,  vacancies,  and  history  of 
employees; 

(2)  For  preparation  of  future  personnel  actions; 

(3)  For  computerized  budget  projections  for  three  fiscal  years 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

PoUdca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
awi  diqwaing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  nylon  post-data  folders 

RctrievaiiiUty:  Records  are  filed  by  name  of  individual. 

Safeguards:  Access  is  limited  to  personnel  whose  offical  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Rctentioii  and  disposal:  Cut-off  at  end  of  fiscal  year.  Destroy  two 
years  after  cut-offTuuplicate  files:  Destroy  when  superseded. 


System  managers)  and  address:  Budget  Officer,  Financial 
Management  Division;  Director.  InformaUon  Systems  Division. 
Director,  Personnel  Management  Division  See  "Location"  for  ad- 
dress. 

NotilWation  procedure:  Inquines  concerning  the  records  shall  be 
made  to  the  system  manager  Inquines  must  include  name,  social 
secunty  number,  date  of  birth,  office  of  employment,  penod  of  em- 
ployment, and  name  of  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  their  records  changed  (including  nnxlif icaUon . 
addition,  and  delcUon)  shall  notify  the  system  manager  Such  fKJlifi- 
calion  shall  include  the  same  information  required  to  be  furnished 
under  "Noufication",  plus  a  statement  of  the  desired  access  or 
changes  and  the  reasons  for  such  changes 

Contesting  record  procedures:  See  "Access  Procedures". 
Record  source  categories:  Personnel  Records 

FHIJBB— 3 
System  luune:  Biographies  and  Photographs 

System  locatioa:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW  ,  Washington,  DC   20552 

Categories  ol  individuaU  covered  by  the  system:  Federal  Home 
Lt>an  Bank  Board  Chairman.  Board  member>.  Office  Directors  and 
key  personnel.  Federal  Home  Loan  Bank  Presidents.  Federal 
Savings  and  I>>an  Insurance  CorporaUon  key  personnel.  Federal 
Savings  and  Ixi&n  Advis*)r>  Council  members.  Federal  Home  Loan 
Mortgage  Corp<iraiion,  and  Amminet  ExecuUve  Staff 

Categories  ol  records  in  the  system:  Biographical  Notes  and 
Phoit>graphs 

Autltority  for  maintenance  of  the  system:  5  U  S  C  301  44  U  S  C 
3101 

Routine  uses  ol  records  maintaiited  in  the  system,  including  catego- 
ries ol  users  and  tlie  purpo«s  ol  such  uses:  ( 1 )  Release  for  media  use 
when  the  descnbed  individuals  are  invited  to  make  addresses,  are 
appointed   to   new   posiUons,   or  leave   through   resignaUon,   retire 
ment,  etc 

(2)  Disclosure  of  infomialion  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mauon  would  be  available  directly  to  the  mdividual  upon  request 

Policies  aad  practices  for  itoriiig.  retrieTiag.  acctMing.  retainlag.  and 
rttfp»T>»g  of  records  in  the  system: 

Storage:  Records  are  maintained  m  file  folders. 
RetricTability:  Records  are  filed  by  name  of  individual 
Safeguards:   No   safeguards   are   needed,   since   these   records   are 
available  for  public  distnbution 

Reteatioa  and  disponl:  Chairman  Biography  and  Photo  File  Perma- 
nent Cut-off  upon  termmation  of  appointment  or  resignation  Transfer 
to  Federal  Records  Center  4  years  after  cut-off  Offer  to  National 
Archives  20  year^  after  cut-off.  All  others:  Cut-off  at  end  of  calendar 
year  in  which  appointment,  assignment,  or  employment  is  terminated. 
Destroy  6  months  after  cut-off 

System  manageris)  aad  addrcsK  Director,  Office  of  Communications 
See  "Location"  for  address. 

Notiflcatioa  Procedure:  Inquines  concerning  the  records  shall  be 
made  to  the  system  manager 

Record  access  procedure*:  Records  may  be  obtamed,  changed,  or 
updated  by  submission  of  matcnal  to  the  system  manager 
Coutoting  record  procedures:  See  "Access  Procedures" 
Record  source  categories:  Information  is  submitted  by  the  mdividuais 
whose  records  are  maintained. 

FHLBB— 4 
Reserved. 

FHLBB— 5 
Reserved 

FHLBB-* 
System  name:  Distnct  Bank  Officers'  Biography  File 

System  locatioa:  Federal  Home  Loan  Bank  Board,  320  First  Street. 
NW.,  Washington.  DC  20552 

Categories  of  Indiridaala  coTcred  by  the  system:  All  Federal  Home 
Loan  Bank  Officer*. 

Categories  of  records  In  the  lystem:  Resumes  and  Appouitment 
Histories,  including  salary  information. 
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\utborHy  (or  maintcnancr  ot  the  system:  5  U.S.C  301 .  44  U.S.C 
3101 

RouUnc  usn  ol  rrconis  mainlainrd  in  the  system,  includinx  catego- 
ries of  users  and  the  purposes  ot  such  uses:  ( 1 )  To  provide  gcneniJ 
background  mformatjon  on  Bank  officers  for  use  by  the  Director, 
Office  of  the  Federal  Home  Loan  Banks,  and  the  Board    Informa 
lion  other  than  salary  data  is  furnished  to  the  public  upon  request 

42)  Disclosure  of  information  nvay  be  made  to  a  congressional  of- 
fice from  the  record  v>f  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  indi\idual.  if  such  infor- 
mation would  be  available  directly  to  the  indiMdual  uptin  request 

Poltrtes  and  prarticvs  for  storing,  retrieMfig,  accessing,  retaining, 
and  dispnedng  o(  records  in  the  system: 

Storajje:  Records  are  maintained  in  filing  cabinets  in  file  folders. 
Retrievahility:  Recorvls  are  filed  by  name  of  individual. 

Safeguards:  Access  to  salary  data  is  limited  to  personnel  whi> 
have  a  need  to  know  the  information  for  a  job-related  purp«ise 

Retentioa  and  disposal:  Permanent  Cut-off  u^x^n  retirement  or 
sep;»ration  of  individual,  and  transfer  to  the  Federal  Records 
Center   Offer  ti>  National  .Archives  ^  veaxs  from  date  of  cut-off 

System  inanagert!>)  and  address:  .Administrative  Assistant 
(Elections).  Office  of  the  Federal  Home  Loan  Banks  .See 
"Location"  for  address 

Notification  pmcedurr:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager  Salary  information  is  only 
available  to  the  individual  whose  record  is  kept,  and  a  request  for 
such  information  must  include  the  individual's  name,  date  of  birth, 
social  secunty  number,  and  penixl  of  employment  Inquirers  wish- 
ing to  contest  records  may  do  so  through  the  system  manager. 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  The  individuals  whose  records  are  kept, 
and  the  Federal  Home  Loan  Banks. 

FHLBB— 7  ' 

System  name:  District  Bank  Officer's  Salary  Cards 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street,  NW  .  Washington.  DC    20«i52 

Categories  ol  individuals  covered  by  the  .system:  .All  officers  of 
Federal  Home  Loan  Banks 

Categories  of  records  in  the  system:  Salary  History. 

Authority  for  maintenance  of  the  system:  5  U  S.C  301.  44  U.S.C. 
3101 

Routine  uses  of  records  maintaiiKd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  ( 1 )  For  determination  of 
salary  requirements  and  review  of  salary  history  by  Director.  Of- 
fice of  Federal  Home  Loan  Banks;  Board  members;  Federal  Home 
Loan  Bank  Presidents;  and  the  Federal  Reserve  Board  (upon 
request,  the  Federal  Reserve  Board  is  furnished  salary  information 
by  position  only) 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  respt)nse  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  recortls  in  the  system: 

Storage:  Records  are  maintained  in  a  card  file. 

Retrievahility:  Records  are  filed  by  name  of  individual. 

Safeguards:  .Access  is  limited  to  perstmnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose  Access  is  granted 
by  the  Administrative  Assistant  (Flections),  Office  of  the  Federal 
Home  Loan  Banks 

Retentioa  and  disposal:  Cut-off  and  destory  3  months  after  retire 
ment  or  separation  of  individual. 

System  maiuigerfs)  and  address:  Administrative  Assistant 
(Elections),  Office  of  the  Federal  Home  Loan  Banks.  See 
"LiKation"  for  address 

Notificatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Individuals  inquiring  about  their  own 
records  rtiust  supply  name,  date  of  birth,  social  secunty  number, 
and  period  of  employment. 


Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager,  furnishing  the  information 
required  under  "Notification"  in  the  case  of  individual  requests 
Individuals  wishing  to  have  their  records  changed  (including  modifi- 
cation, addition,  or  deletion)  shall  so  notify  the  system  manager, 
fumshing  the  information  required  under  "Notification"  and  a 
statement  of  the  desired  changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  -See  "Access  Procedures". 

Record  source  categories:  Minutes  of  meetings  of  the  Federal 
Home  Loan  Bank  Board  or  of  the  Boards  of  Directors  of  the 
FederaJ  Home  Ixian  Banks 

niLBB-4» 
System  name:  Candidates  for  Lmploymenl 

System  location:  .See  "System  Manager". 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
employment  by  the  Federal  Home  Lo;in  Bank  Board 

Categories  of  records  in  the  system:  Resumes,  letters  of  referral, 
transcripts  and  internal  agency  memoranda. 

Authority  for  maintenance  of  the  sys-tem:  ^  U.S.C.  301,  44  U.S.C. 

^101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( I )  I'hesc  matenals  are 
used  by  agency  officials  to  evaluate  qualifications  of  candidates  for 
employment 

(2)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"Routine  Use"  to  a  Federal.  .State  or  lix:al  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertineni  information  such  as  current  licenses,  if  necessary  to  ob- 
tain information  relevant  to  an  agency  decision  concerning  the  hir- 
ing or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

(3)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  resptmse  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation wimld  be  available  directly  to  the  individual  uptm  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  in  file  folders  .An  index  card 
summan/jng  each  apphcation  is  also  prepared  and  filed. 

Retrievabilily:  Records  are  filed  by  name  of  candidate. 

.Safeguards:  Access  is  limited  to  supervisors  and  Personnel 
Management  Division  employees  whose  official  duties  require  such 
access  and  wht>  have  a  need  to  know  the  information  in  a  record 
for  a  particular  job-related  purpose. 

Retentioa  and  disposal:  Transfer  application  to  Official  Personnel 
Folder  for  candidates  selected  and  destroy  index  card.  Destroy  files 
for  other  candidates  after  position  has  been  filled. 

System   manager* s)   and   address:   The   business   address  of  each 
System  Man;»ger  listed  below,  unless  otherwise  indicated  is: 
•Federal  Home  Loan  Bank  Board 
320  First  Street.  NW 
Washington,  DC.  20552 

Deputy  Director 

Office  of  the  Federal  Home  Loan  Banks 
General  Counsel,  Office  of  the  Cicneral  Counsel 
Chief,  Personnel  Operations  Branch 
Personnel  Management  Division 

Assistant  Distnct  Director— Personnel  Development 

Office  of  Examinations  and  Supervision 

Federal  Home  l,oan  Bank  Board 

260  Peachlree  Street,  NW 

Atlanta,  Georgia  30303 
Notificatioa    procedure:    Inquiries    concerning    records    shall    be 
made  by  rKJlifying  the  appropriate  system  manager.  Such  notifica- 
tion must  include  name,  date  of  birth,  social  security  mimber.  and 
name  of  record  system 

Record  access  procedures:  Persons  desiring  access  to  their  records 
or  to  have  such  records  changed  (including  modification,  addition, 
and  deletion)  shall  notify  the  aptpropriate  system  manager,  furnish- 
ing him  the  information  required  under  "Notification",  plus  a  state- 
ment of  the  desired  access  or  changes  and  the  reasons  for  such 
changes. 

Contesting  record  procedures:  See  "Access  Procedures". 
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Racori  aourv«  calccorics:  Individuals  whose  records  are  kept;  in- 
dividuals recommenaing  an  applicant,  agency  personnel  office. 
Civil  Service  Commission,  college  placement  officers. 

FHLBB— 9 
Syalcni  name:  Candidates  for  Appointed  Directorships  of  Federal 
Home  Loan  Banks 

SyslHB  locattoa:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW  ,  Washington,  DC   20552 

Catcgorica  of  Individuals  covered  by  the  tyatem:  Candidates  for 
appointed  Directorships  of  Federal  Home  Loan  Banks. 

Categories  ol  records  In  the  system:  Resumes  of  potenUal  can 
didates,  referral  letters,  and  internal  agency  menxjranda 

Authority  lor  maintenance  of  the  system:  Section  7  of  the  Federal 
Home  Loan  Bank  Act  (12  U  S  C   1427). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purpoMs  of  such  uses:  (I)  Information  is  used 
by  the  Director  of  the  Otfice  of  the  Federal  Home  Loan  Banks  and 
by  Board  members  to  determine  qualifications  and  availability  of 
candidates  being  considered  as  appointed  Directors  of  Federal 
Home  Loan  Banks  Information  from  this  system  may  b.  conveyed 
to  the  Presidents  and  staffs  of  the  Regional  Federal  Home  Ixwn 
Banks,  and  to  the  Executive  Office  of  the  President  of  the  United 
States. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of 
fice  from  the   record  of  an  individual,   in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  '<t«p«^i»g  of  records  in  the  system: 

Slomge:  Records  arc  maintained  in  file  folders. 

Retrievahility:  Records  are  filed  by  name  of  candidate 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  informauon 
for  a  particular  job-related  purpose.  Access  is  gained  only  through 
the  Administrative  Assistant  (Elections),  Office  of  the  Federal 
Home  Loan  Banks. 

Retentioa  and  disposal:  Cut-off  when  appointment  is  made  Ap- 
pointed candidates:  Transfer  to  Biographical  File  of  Federal  Home 
Loan  Bank  Directors.  (FHLBB-ll).  Unsuccessful  candidates: 
Destroy  3  years  after  cut-off. 

System  manager<s)  and  address:  Admiiustrative  Assistant 
(Elections).  Office  of  the  Federal  Home  Loan  Banks  See 
"Location"  for  address. 

Notificatioa  procedure:  Inquiries  concerning  records  shall  be 
made  to  the  system  manager.  Such  notification  must  iiKlude  the 
candidate's  name  and  bank  district. 

Record  access  procedures:  Perv>ns  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification. 
addition  and  deletion)  shall  notify  the  system  manager,  furnishing 
the  information  required  under  "Notification",  plus  a  statement  of 
desired  access  or  change  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  iourcc  categories:  Potential  Candidate;  letters  of  reference 
for  appointed  Director;  memoranda. 

FHLBB— 10 
Syrtcm  name:   Depositors/Account  Holders  in  E)efaiilted   Associa- 
tions 

System  locatioa:  See  "System  Manager". 

Categories  of  individuals  covered  by  the  system:  Every  individual 
with  an  account  in  a  defaulted  association. 

Categories  of  records  In  the  system:  Information  pertaining  to  the 
accoiint  of  an  individual,  including  the  type  of  account,  account 
balance,  rate  of  return  anid  interest  earned,  insurance  payment,  and 
other  inifonnation  relating  to  savings  accounts. 

Authority  for  maintenance  of  the  system:  402,  405  of  the  National 
Housing  Act. 

Rootfaw  UMS  of  records  maintained  in  the  system.  Including  catego- 
rfa  of  usert  and  Ihe  puiposea  of  such  uacs:  Information  contained  in 
this  record  system  may  be  disclosed: 

(1)  In  connection  with  settlement  of  insurance  claims  against 
defaulted  institutions  insured  by  the  Federal  Savings  and  Loan  In- 
surance Corporation,  to  representatives  of  the  Corporation 
(including  a  private  contractor  assisting  in  insurance  settlement  ac- 
tivities by  providing  needed  data  processing  or  other  services); 


(2)  For  credit  checks  (consistent  with  the  Fair  Credit  Reporting 
Act)  by  individuals,  firms,  or  agencies  wishing  to  verify  an  in- 
dividual's financial  standing, 

(3)  In  the  event  that  a  system  of  records  maintained  by  the 
Federal  Savings  and  I>oan  Insurance  Corporation  to  carry  oot  its 
functions  indicates  a  violation  or  potential  violaUon  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  ansing  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  apprt^nate 
agency,  whether  Federal,  Slate,  l>acal  or  Foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violaUon  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto,  and 

(4)  To  Federal,  State  and  Ixxial  authonUes.  if  necessary  for  as- 
sessment, computation,  and  collection  of  Federal,  State,  and  Local 
taxes  in  accordance  with  established  procedures. 

(5)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  m  response  to  an  inquu> 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policiea  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Records  are  maintained  in  lockable  containers  and  on 
magnetic  tape  or  other  retneval  devices  for  use  in  computer 
systems 

Retrievahility:  Records  are  filed  by  a  combinauon  of  name  and 
account  number 

Safeguartls:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  informauon 
m  a  record  for  a  p>arLicular  job-related  purpose 

Retention  and  disposal:  Retain  in  office  10  years  after  payment  of 
last  claimed  acctxint.  then  destroy. 

System  manager<s)  and  address: 

Director 

Federal  Savings  and  Loan  Insurance  Corporation 

Federal  Home  lx>ai\  Bank  Board 

320  First  Street.  NW 

Washington,  DC   20552 

Receivership  Agent 

Midwestern  Office  Receiverships 

Federal  Savings  and  l>oan  Insurance  Corporation 

10001  West  Rtxisevelt  Boulevard 

Westchester,  lUinois  601^? 

Insurance  .Settlement  Office 

Federal  Savings  and  I^oan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 

Manager,  Scottsdale  Office 

Federal  .Savings  and  Loan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  Dhnois  60153 

Receivership  Manager 
Northwest  Guaranty  Receivership 
Federal  Savings  and  Loan  Insurance  Corporation 
1 100  Tower  Buildmg 
S^atUe,  Washington  98101 
Nodficatioa    procedure:    Inquiries    concermng    records    shall    be 
made  to  the  appbcable  system  manager,  furnishing  name  of  the  in- 
dividual,   name   of    institution   where   account   was   held,   account 
number,  and  the  name  of  the  record  system. 

Recotd  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  appropriate  system  manager. 
Such  notification  shall  include  the  informauon  required  under 
"Notification",  plus  a  statement  setting  forth  the  desued  access  or 
changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures" 
Reoord  source  categories:  Defaulted  Association  records,  the  in- 
dividual whose  record  is  maintained,  and  the  Federal  Savings  and 
Loan  Insurance  Corporation,  its  agents  and  contractors. 
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FHLBB— 11 
System    aanic:    BiograpKical    File    of    Federal    Home    Loan    Bank 

fh  rectors 

Syvtetn  locatioa:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW  .  Washington.  DC    M552 

CatrKories  at  lodividuab  covered  by  the  system:  Federal  Home 
Litan  Bank  Directors  who  are  appointed  to  their  positions  by  the 
Federal  Home  L*>an  Bank  Board  or  elected  by  the  membership. 

Cale|orica  of  rw:ord»  in  the  lyntem:  Resumes. 

Authority  (or  malotenaoc*  at  the  !ty«lefn:  12  U  S  C.  1427 

Rowtloe  uses  at  records  maintained  in  the  system,  iiKludlng  catcfo- 
ries  of  men  and  the  purpoaca  of  such  uses:  ( I )  To  determine  that 
directors  are  qualified  and  that  Appwinted  Directors  have  no  con- 
fbcts  of  interest. 

(2)  Users  are  members  of  the  Federal  Home  Ixtan  Bank  Board, 
Presidents  of  the  Federal  Home  I.i^n  Banks,  the  Director  of  the 
OfTice  of  the  Federal  Home  Loan  Banks,  and,  upon  request,  the 
pubUc 

(3)  Disclosure  of  information  may  be  made  to  a  congressiofial  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  indKidual.  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  (or  storins.  retrieving,  acccMtng,  retaining, 
and  disposing  of  records  in  the  system: 

-Storage:  Records  are  maintained  in  fUe  folders 
Retrievahility:  Records  are  filed  by  name  of  individual. 
Safeguards:    No   safeguards   arc    needed,    sice   these   records   arc 
available  for  public  distnbution. 

Retention  and  disposal:  Permanent.  Cut  off  at  end  of  term.  Offer 

to  National  Archives  25  years  after  cut-off 

System  managerts)  and  address:  Administrative  Assistant 
(Elections),  Office  of  the  Federal  Home  lx>an  Banks.  See 
"Location"  for  address 

Notification  procedure:  Inquines  concerning  the  records  shall  be 
made  to  the  system  manager 

Record  access  procedures:  Persons  desiring  access  to  the  records 
shall  notify  the  system  manager.  Individuals  wishing  to  update  their 
files  shall  furnish  name,  date  of  birth,  and  social  security  number 

Cootesting  record  procedures:  See  "Access  Prixredures". 

Record  sotirce  categories:  Federal  Home  Loan  Bank  Directors  and 
Bank  Presidents. 

FHLBB— 12 

System  name:  Payroll/Personnel 

System  locatioa:  Federal  Home  Loan  Bank  Board.  320  First 
Sueet.  NW  .  Washington.  DC   20552 

Categories  of  individuals  covered  by  the  system:  All  current  em- 
ployees and  all  former  employees  whose  employment  terminated 
within  the  current  calendar  year 

Categories  of  records  in  the  system:  Information  pertaimng  to  (1 ) 
employee  status,  grade,  salary,  pay  plan,  hours  worked,  hours  of 
leave  taken  and  earned,  hourly  rate,  gross  pay.  taxes,  deductions, 
net  pay,  location,  and  payroll  history;  and  (2)  employee  residence, 
office,  social  security  number,  and  address. 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301,  44  US  C 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  ( I )  Information  con- 
tained in  these  records  is  available  for  intra-agency  use  in  determin- 
ing current  employ  tnent  status  of  employees,  history  of 
Payroll/Personnel  actions,  bi-weekly  gross  pay.  taxes,  deductions, 
and  net  pay,  total  wages  paid  to  diate  and  deductions  paid.  (2)  In 
the  event  that  a  system  of  records  maintained  by  the  Board  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  State,  Local  or  Foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  siKh 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  A  record  from 
this  systenl  may  be  disclosed  as  a  routine  use  to  other  Federal 
agencies  and  the  Ci%Tl  Service  Commission  if  necessary  for  or  in- 
cident to  the  payment  of  salanes  and  expenses  incident  to  employ- 


ment at  the  Federal  Home  Loan  Bank  Board  or  other  Federal  em- 
ployment, or  the  vesting,  compulation,  and  payment  of  retirement 
or  disability  benefits  (4)  A  record  from  this  system  may  be  dis- 
closed to  Federal,  State,  and  Local  authorities  for  reasons  necessa- 
ry and  incident  to  the  assessment,  computation,  and  collection  of 
Federal,  State,  and  lx>cal  taxes,  in  accordance  with  established 
procedures.  (5)  Disclosure  of  information  may  be  made  to  a  con- 
gressional office  from  the  record  of  an  individual,  in  response  to  an 
inquiry  from  that  office  made  at  the  request  of  the  iridividual,  if 
such  information  would  be  available  directly  to  the  individual  upon 
request 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tJie  system: 

Storage:  Records  are  maintained  in  computer  banks,  on  magnetic 
tape,  and  in  file  folders 

RetiievaMlity:  Records  are  filed  by  name  or  social  security 
number. 

Safeguards:  Access  is  hmited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  p>arucular  job-related  purpose 

Retention  and  disposal:  Computer  records  are  retained  until  the 
end  of  the  calendar  year  in  which  employment  is  terminated;  mag- 
netic tapes  are  retained  for  one  additional  calendar  year  Records  in 
file  folders  are  retained  for  ft  years 

System  manager<s)  and  address:  Director.  Information  Systems 
Division.  See  "Location"  for  address. 

Notificatioa  procedure:  Inquines  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  date  of 
birth,  social  security  number,  pencxl  of  employment,  and  name  of 
record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  Personnel  and  financial  records  main- 
tained by  the  agency. 

FHIJB— 13 
System   name:   Office   of   Examinations  and   Supervision  Training 
Records 
System    locatioa:    Federal    Home    Loan    Bank    Board,    320   First 

Street,  NW  ,  Washington.  DC   20552 

Categories  of  individuals  covered  by  the  system:  All  current  Home 
Office  and  Distnct  employees  of  the  Office  of  Examinations  and 
Supervision 

Categories  of  records  in  the  system:  Listing  of  training  history  dur- 
ing Board  tenure  and  routine  personal  data,  including  educational 
and  general  background  information. 

Authority  (or  maintenance  of  the  system:  S  U  S.C,  301.  44  US  C. 
3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  (I )  To  maintain  intra-of- 
fice  information  regarding  levels  of  training  and  education 
achieved,  in  order  to  determine  future  training  needs  and  to  keep 
accounts  of  training  budget  expenditures  and  staff  days  spent  in 
training  programs. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  iiifor- 
mation  would  be  available  directly  to  the  individual  upton  request. 

Policies  aitd  practloes  (or  storing,  retrieving,  acccaring,  retaining, 
and  disporing  of  records  in  the  system: 

Ston^:  Records  are  maintained  in  locked  filing  cabinets. 

Retrievahility:  Records  are  filed  by  district  and  name  of  in- 
dividuals. 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retentioa  and  disposal:  Cut-off  at  end  of  calendar  year.  Destroy  2 
years  after  cut-off 

System  manager(s)  and  address:  Training  Coordinator,  Office  of 
Examinations  and  Supervision.  See  "Location"  for  address. 
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Notificatioa  procedure:  Inquiries  concerning  the  records  must  be 
made  to  the  system  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  period  of  employment,  name  of 
record  system,  and  Office  of  Examinations  and  Supervision  office 
location  where  last  employed. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager.  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Cootesting  record  procedures:  See  "Access  Procedures" 

Record  soarcs  categorlcK  Individual  whose  record  is  maintained, 
Ofllce  of  Examinations  and  Supervision  training  personnel,  training 
requests,  and  OfTice  of  Examinations  and  Supervision  Employee  Sum- 
mary Piles. 

FHLBB-U 
Systcn  aaaw:  Asset  Management  System 

Syttea  locatkiK  See  "System  Manager^. 

Cateforic*  of  ladlTiduls  eojtni  by  tk«  ijntOK  Individuals  having 
loans  with  defaulted  Associations,  employees  of  such  Associations, 
agents  who  manage  property  owned  by  or  under  the  control  of  the 
F^eral  Savings  and  Loan  Insurance  Corporatioo,  and  persons  who 
rent  such  property. 

CatcgoriM  of  records  la  th«  tytttm:  Records  of  loans  including 
applications,  title  insurance  policies,  TinancisJ  statements,  credit  checks, 
income  tax  rttums,  notes,  deeds  of  trust,  insurance  policies,  appraisals, 
loan  settlement  statements,  disclosures  under  Fair  Credit  Reporting 
Act  and  Regulatioo  Z  of  the  Board  of  Oovemors  of  the  Federal 
Reserve,  collection  letters,  correspondence  and  memoranda  relating  to 
the  loan  or  property  in  question;  records  of  rentals  of  FSLIC-owned 
or  -managed  property,  including  tenant  lists,  rental  schedules,  security 
deposit  information,  amounU  in  arrears,  evictioas,  rental  judgmenU 
and  other  related  information. 

Aathortty  for  ■aiatcMuc*  of  tks  systeas:  Section  406  of  the  National 
Housing  Act,  u  amended. 

RoirtlM  SMS  of  records  Ml«talf4  ia  tha  Mywttm,  Indadlng  categories 
of  Man  aad  ths  pavpoaes  of  sack  ascai  (1)  Records  maintained  in  this 
system  are  used  by  Federal  Saving  and  Loaa  Insurance  Corporation 
personnel  and  its  represenUtives  m  connectioa  with  management  of 
assets  of  defaulted  Asaociatioiu  and  are  made  available  in  conformance 
with  the  Fair  Credit  Reporting  Act  to  management  a^entt  for  the 
Federal  Savings  and  Loan  Insurance  Corporatioa.  credit  inquirers,  and 
attorneys. 

(2)  In  the  event  that  a  system  of  records  maiiitained  by  the  Federal 
Savings  and  Loan  Insurance  Corporatioa  to  carry  out  iu  f\inctions 
ityfK-«t>^  ■  violation  or  potential  violatioa  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arisiog  by  general  sUtute 
or  particular  program  statute,  or  by  regulatkxu  ride  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  msy  be 
refierred,  u  s  routine  use,  to  the  appropriate  agency,  whether  Federal, 
State,  Local,  or  Foreign,  charged  with  the  responsibility  of  investigat- 
ing or  prosecuting  such  violatioo  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be  disclosed  as  a  routine  use  to 
Federal,  State,  and  Local  authorities  if  necessary  and  incident  to  the 
assessment,  compuUtion.  and  collectioa  of  Federal,  Sute,  and  Local 
taxea  in  accordance  with  established  procedures,  or  to  the  verification 
of  an  applicant's  need  for  welfare  beneflts. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual,  in  response  to  aa  inquiry  fixMn  that 
office  made  at  the  request  of  the  individuaL  if  such  information  would 
be  available  directly  to  the  individual  upon  request 

PoUdes  and  practices  (or  storing,  rctrteving,  accessing,  retaining. 
and  disposing  of  records  in  the  systcn: 

Ston^c:  Files  are  maintained  in  locked  file  cabinets,  secured 
rooms,  and  computer  secondary  storage  (off-line). 

Rctrievabilfty:  Records  are  filed  by  defaulting  institution's  ac- 
count number. 

Safeguards:  Access  is  Umited  to  persons  whose  duties  required 
such  access  and  who  have  a  need  to  know  the  information  in  a 
record  for  a  particular  job-related  purpose. 

Retention  and  dlspoaal:  Records  relating  to  loans  are  maintained 
for  10  years  after  repayment  of  the  loan.  Records  relating  to  rental 
property  are  retained  for  5  years.  Recoixls  pertaining  to  sales  of 
real  estate  are  retained  for  S  years  after  cash  sale  or  10  years  after 


sale  of  properties  financed  by  the  Federal  Savings  and  Loan  In- 
surance Corporation. 

System   qsani^erts)  and   address:   The   business   address   of  each 
system  manager,  unless  other  wise  indicated,  is; 

Federal  Home  Loan  Bank  Board 

320  First  Street.  NW 

Washington.  DC  20552 

Director.  Information  Systems  Division 

Western  Office  Manager 

Federal  Savings  arxl  Loan  Insurance  Corporation 

Receivership  Agent 

Midwestern  Receiverships 

Federal  Savings  and  Loan  Insurance  Corporation 

10001  West  Roosevelt  Boulevard 

Westchester,  Illinois  60153 

Manager,  Midwestern  Office 
Federal  Savings  and  I^oan  Insurance  Corporation 
10001  West  Roosevelt  Boulevard 
Westchester,  lUinois  60153 

Manager,  Scottsdale  Office 

Federal  Savings  and  Lt>an  Insurance  Corporation 
1 0001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  Loan  Insurance  Corporation 

1100  Tower  Building 

Seattle.  Washington  98101 
Notification  procedure:  Inquires  concerning  records  shall  be  made 
to  the  appropriate  system  manager.  Notification  must  include  name 
of  mdividual,  name  of  defaulted  Association,  and,  where  ap- 
propriate, account  or  loan  number,  property  rented  and  period 
rented.  Association  where  employed,  period  of  employment,  and 
employment  capacity. 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  sUtement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures". 
Record  source  categories:  Defaulted  Savings  and  Loan  Associa- 
tions; individuals  whose  records  are  maintained;  credit  bureaus; 
Federal  Savings  and  I^oan  Insurance  Corporation  reports;  Internal 
Revenue  Service  and  other  taxing  authorities;  title  insurance  com- 
panies; county  officials,  such  as  recorders;  and  individuals'  em- 
ployers, banks,  and  Savings  and  Loan  Associations. 

FHLBB— IS 

System  name:  Discrimination  Complaint  System 

System  locatioa:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW  .  Washington.  DC  20552 

Categories  of  hidivldnais  covered  l>y  the  system:  Any  current  or 
former  ageiKy  employee  or  applicant  who  files  a  formal  complaint 
of  discrimination  based  on  race,  color,  religion,  sex.  national  origin, 
or  age. 

Categories  of  records  in  the  system:  Formal  complaints.  Equal 
Employment  Opportunity  counselors'  reports,  investigative  files, 
official  proposals  for  resolution,  hearing  examiners  files.  Civil  Ser- 
vice Commission  appeal  files,  civil  actions  (with  attendant  docu- 
mentation). 

Authority  (or  — i««««n>-  of  the  system:  3  U  S.C.  301.  44  US  C 
3101;  E.O.  11246. 

Rootlm  uses  of  records  maintained  ia  the  system,  including  catego- 
ries of  laers  and  the  purpoaes  of  such  usk:  (1)  Records  maintained 
in  this  system  are  used  to  provide  documentation  of  complaint 
procedures  for  both  administrative  and  legal  purposes;  they  are 
made  available  to  the  Equal  Employment  Opportunity  officer  and 
Equal  Employment  Opportunity  staff,  the  parties  involved  in  the 
complaint  procedure  and  the  Civil  Service  Commissioa. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
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Rrtratioa  mmJ  disposal:  Destroy  4  years  after  final  adjustment  for 
cases  resolvetJ  within  the  agency    Fransfcr  other  cases  to  the  Civil 
Service  CommissuMi    C'as<rs  rcst>lvcd  hv  the  C'omnussioo  or  a  US 
Court    are    coninUled    by     the    Commission's     records    schedule 
Duplicate  copies    [Vstroy  1  year  after  resolution  of  a  case. 

Syrtem  manafirnf)  and  addres*:  Fqual  Employnient  Opportunity 
officer    Sec      1  ivation  '  for  address 

Notificatioa  procrdurr:  In«^uines  concerning  the  records  shall  h<r 
made  to  the  system  manager  Inquiries  must  include  name,  stvial 
secunty  numh>ei.  date  of  hirth.  pcntxi  of  employment  and  office  of 
employment  urn. hiding  ligation),  antl  name  of  record  system 

Record  accew  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  mixlification, 
addition,  and  deletion)  shall  noufy  the  system  manager  Such  notifi- 
cation shall  include  the  infonnation  required  to  he  funushed  under 
■NoUficaUon  ",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes 

<"oalestinjf  rrcord  procedures:  Sec    'Access  lYocedures" 

RectM-d  source  catejcooes:  Fqual  1-mployment  ( )pp«.>rtuiuty  officer, 
personnel  investigations,  the  complainant. 

mLBB-16 

System  name:  llpward  Mobility  Pn>gram  (Career  Development) 

System  liK-alioa:  Federal  Home  Ixian  Bank  Board.  <20  First 
Street.  NW  .  Washington,  DC    20'iS2 

Categories  ol  individuaU  covered  by  the  system:  Any  employee 
currently  participating  m  the  career  development  program,  as  well 
as  any  employee  who  participated  in  the  pri>gram  within  a  preced 
ing  ^(Vday  pentxi 

Categories  ot  records  in  the  system:  Copies  of  reports  of  quarterly 
counseling  between  participants  and  supervisors,  and  final  rcp<.>ns 
upi>n  completion  of  the  program 

Authority  for  maintenante  of  the  system:  S  U  S  C    M)l     44  U  S  C 

^101 

Routiae  uses  ol  records  mjiinLiuned  in  the  system,  including  catego- 
ries a4  users  and  the  purpoNrs  ol  such  uses:  ( ! )  Records  maintained 
in  this  system  mc  used  to  monitor  progress  of  a  participant's  train 
ing  and  to  momtor  effectiveness  of  the  Upward  Mobihty  F»ri>gram 
Users  are  Personnel  Management  Division.  Fqual  Employment  Op 
porturuty  Task  Force,  and  participiant's  supervisor 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
lion  of  law,   whether  civil,   cnminal  or  regulatory   in   nature,   and 
whether  ansing  by  general  statute  or  piirticular  program  statute,  or 
by  regulation,   rule  or  order  issued  pursuant   thereto,   the  relevant 
rectHds  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to    the    appropnate    agency,     whether     Federal.     State.     lAx:al    or 
Foreign,     charged     with     the     resp^msihility     of     investigating     or 
prosecuting  such  violauon  or  charged  with  enforcing  or  implement 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(?)  A  record  from  this  system  may  be  disclosed  to  other  Federal 
agencies  for  reasons  necessary  and  iiKident  to  employment  by  the 
Federal  Government. 

(4)Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  resp<inse  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor 
maUon  would  be  available  directly  to  the  individual  upt)n  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Retrievabilily:  Records  are  filed  by  name  of  individual. 

Sale];uards:  Access  is  limited  to  persons  whose  duties  require 
such  access,  and  who  have  a  need  to  know  the  information  in  a 
record  for  a  particular  job-related  purp*ise,  it  may  be  gained  only 
through  the  r>ircctor.  Personnel  Management  Division 

Retentioa  and  disposal:  Destroy  ?0  days  after  employee 
completes  or  terminates  the  program 

System  managens)  and  address:  Director.  Personnel  Management 
Division    See    "IiKation  '  for  address 

Notificatioa  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquines  must  include  name,  social 
security  number,  penod  of  employment,  position  filled  while  m  the 
program,  extent  of  participation  in  the  program,  and  name  of 
record  system. 


Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  m<xlification. 
addition,  and  deletion)  shall  notify  the  system  manager  Such  rKitifi- 
cation  shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  statement  setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such  changes 

Contesting  record  procedures:  See  "Access  Prix;edures  " 

Record  source  categories:  The  employee  whose  record  is  main- 
tained and  the  employee's  supervisor 

FHI.BB  — 17 

System  name:  Payroll 

System  location:  .See  "System  Manitger" 

Categories  of  Individuals  covered  by  the  system:   All  present  em 
ployees    of    the    Federal    Home    Loan    Bank    Bcxird.    the    Federal 
Savings    and    Loan    Insurance    Corporation    (FSLIC).    and    persons 
whose  employn>ent  with  the  Board,  the  Corporation,  or  an  FSLIC 
receivership  has  been  terminated  less  than  3  years 

Categories  ol  records  in  the  system:  Personnel  actions  (SF50). 
State  employees'  withholding  exemption  certificates.  Federal  em 
ployees'  withholding  allowance  certificates  (W4).  Bond  .Allotment 
File  (SFIiy:i,  Federal  Fmployee's  Ciroup  Life  Insurance  (SF  2810 
&  2X11).  .Savings  Allotment  Financial  Institutions.  Address  File 
(FHI.BB  Form  108).  Union  I>ies  Allotment,  time  and  attendance 
reports,  and  individual  reUremcnt  records  (.SF  2806).  similar  infor 
mation  is  required  for  receivership  employees 

Authority  for  maintenance  ol  the  system:  .S  U  SC  301,  44  US  C. 
3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries d  users  and  the  purpones  ol  such  uses:  (I)  Information  con- 
tained in  reci>rds  in  this  system  is  provided  to  payroll  clerks, 
technicians  and  payroll  supervisors  for  preparation  of  payroll  and 
necessary  related  rep»irts  and  to  maintain  pniper  records  of  salary 
changes  for  detcrmimng  retirement  benefits 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  jsotential  viola- 
tion of  law.  whether  civil,  cnminal.  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropnate  agency,  whether  Federal.  State,  Local  or 
Foreign,  charged  with  the  resfxinsibihty  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  iir  implement- 
ing the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto, 

(3)  A  record  from  this  system  may  be  disclosed  Vi  Federal.  State, 
and  I^val  authonties  for  reasons  necessary  and  incident  to  the  as- 
sessment, compulation,  and  collection  of  Federal.  .State,  and  IxKal 
taxes,  in  accordance  with  established  procedures 

(4)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  for  the  payment  of 
salaries  and  expenses  incident  to  employent  at  the  Federal  Home 
Ixian  Bank  Board 

(5)  .A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  for  the  vesting, 
computation  and  payment  of  any  retirement  or  disabihty  benefits. 

(6)  A  record  from  this  system  may  also  be  disclosed  to  other 
Federal  agencies  for  all  reasons  necessary  and  incident  to  employ- 
ment by  the  Federal  Government 

(7)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  itifor- 
mation  would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispusng  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  locked  file 
cabinets  and  on  magnetic  tape  or  other  retrieval  devices  for  use  in 
computer  systems 

Retrievability:  Records  are  filed  by  office  and  by  name  of  in- 
dividual 

Safeguards:  Access  is  hmited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose 

Retentioa  and  disposal:  Records  are  retained  at  the  agency  for  3 
years  after  temunation  of  employment.  Certain  categories  of 
records  in  the  system  are  then  transferred  to  the  Federal  Records 
Center  in  St.  Louis,  Missouri.  Other  categories  of  records  remain  in 
the  agency    Disposal  of  the  records  varies  between  3  years  after 
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whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto  the  relevant 
record*  in  the  system  of  record*  may  be  referred,  a*  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  I^ocal  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation,  or  order  Isstied  pursuant  thereto 

(3)  A  recofd  from  this  system  may  be  disclosed  to  other  Federal 
ageiKies  for  uses  incident  to  employment  of  an  individual  by  the 
Federal  Oovemmcnt. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of 
fice  from  the  record  of  an  individual,  in  response  to  an  inquiry 


from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  reqtiest. 

Policies  and  practioca  lor  itoriiig,  retrieying,  acccaring,  retatetag. 
and  dlapoaiiv  of  record*  in  the  lyilem: 

Stor^ic:  Records  are  maintained  in  file  folders. 

RetrlavaMUty:  Records  are  filed  by  name  of  individual 

SafcgiMrd*:  Access  is  limited  to  personnel  who  have  a  need  to 
know  the  information  in  the  record  for  a  job-related  purpose,  and 
may  be  gained  only  through  the  Director  of  Equal  Employment  Op- 
portunity or  the  Equal  Employment  Opportunity  officer. 
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PRIVACY  ACT   ISSUANCES 


lermmalion  of  emplo>ment  and  56  years  after  the  date  of  the  last 
action  Magnetic  tapes  Cutoff  at  the  end  of  each  pay  period 
Retain  for  26  pay  periods,  then  hlank  Receivership  file  records  are 
retained  for  '  years  after  dissolution  of  the  receivership 

Syslm    ■•aafcr(s)    aod    address:    The    business    address    of    each 
System  Manager,  unless  other^nse  indicated  is. 

Federal  Home  I  oan  Bank  Board 
;?:0  First  Street.  NW 
Washington.  DC    20^^: 

Director,  Accounting  and  Fiscal  Operations 

Financial  Management  Division 

Director,  Information  Systems  Division 

Manager.  Scotlsdale  Office 

Federal  Savings  and  I  oan  Insurance  Corporation 

Western  Office  Manager 

Federal  Savings  and  I. oan  Insurance  Corporation 

Receivership  Agent 
Midvvestern  Office  Receiverships 
10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 

Receivership  Manager 

Northwest  Guaranty  Receivership 

Federal  Savings  and  I, oan  Insurance  Corporation 

1100  Tower  Building 

Seattle.  Washington  <J810I 
Notifkatioa   procedure:   Inquiries  concerning  the   records   shall   he 
made   to   the   appropriate   system    manager     Inquiries   must    include 
name,   social   security    number,   period   and   office   of   employment, 
date  of  birth,  and  name  of  record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification. 
addition,  and  deletion)  shall  notify  the  appropriate  system  manager 
Such  notification  shall  include  the  information  required  to  be 
furnished  under  'Notification',  plus  a  statement  of  the  desired 
acess  or  changes  and  the  reasons  for  such  changes 

Conlesling  record  procedures:  See    "Access  Procedures  " 
Record   source  categories:    The   individual   whose   record   is   main- 
tained,  the   Board  s   Personnel  Office,   and   the   Financial   Manage 
ment  Division,  and.  with  regard  to   FSLIC  receiverships,  officials 
of  the  receivership. 

FHLBB-IS 
System  name:  Travel  Records 

System  localion:  Federal  Home  loan  Bank  Board.  ^20  First 
Street.  SW  ,  Washington.  DC    :05';2 

Categories  of  individuals  covered  by  the  system:  All  current  cm 
ployees  of  the  Federal  Home  Loan  Bank  Board  and  Federal 
Savings  and  Loan  Insurance  Corporation  and  all  former  employees 
whose  employment  has  been  terminated  less  than  4  years,  who 
travel  or  have  traveled  on  official  government  business  at  govern- 
ment expense. 

Categories  of  records  in  the  system:  One  copy  of  all  travel 
vouchers  submitted  for  reimbursement  of  travel-related  expenses 
incurred  on  official  government  business  for  the  Board  or  FSLIC. 
and  other  records  or  memoranda  relating  to  travel  advances  and 
repayment 

Authority  for  maintenance  of  the  system:  5  L "S  C.  301.  44  U.SC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ill  To  provide  data  for 
determining  proper  payment  of  each  voucher  submitted,  and 
prompt  repayment  of  travel  advances  to  ensure  that  legal  advance 
balances  are  maintained  and  that  unused  travel  advances  are  repaid 
before  termination  of  employment  The  records  are  maintained  as  a 
part  of  the  accounting  records  of  the  certifying  officer  of  the 
Board. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  Local,  or 
Foreign  charged  with  the  responsibility  of  investigating  or  prosecut- 


ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto 

(3)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessarv  for  the  pavment  of 
salaries  and  expenses  incident  to  employment  at  the  Federal  Home 
Loan  Bank  Board 

(4)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  Federal.  State,  and  Local  authorities  if  necessary  for  assess- 
ment, compulation,  and  collection  of  Federal,  State,  and  Local 
taxes  in  accordance  with  reci>gni/ed  procedures 

(5)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  if  necessary  to  determine  the  propriety  of 
the  travel  expense 

(6)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  direcllv  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Rc;.ords  are  maintained  in  file  folders  in  lockable  file 
cabinets,  and  on  magnetic  tape  or  other  retrieval  devices  for  use  in 
computer  svstems 

Retrievability:  Records  are  filed  by  office  by  name  of  individual 
Safeguards;   Access   is   limited   to  personnel   whose  official  duties 
require  such  access  and  who  have  a  need  to  know   the  information 
in    a    record    for    a    particular    job-related    purpose,    and    application 
must  be  made  to  the  Director  of  Accounting  and  Fiscal  Operations 

Relentioa  and  disposal:  Transfer  to  Inactive  File  at  end  of  second 
fiscal  year    Destroy    '  vears  after  transfer 

System  managcrtsi  and  address:  Director  of  Accounting  and 
Fiscal  Operations.  Financial  Management  Division  Director  infor- 
mation Svstems  Division    See  'Location"  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  office  of  employment,  and  name  of  record 
system 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  iincluding  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification",  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  fiu  such  changes 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  Employees  whose  records  are  main- 
tained 

FHLBB— 19 

System  name:  Fmployee  Relations  File 

System  location:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW  .  Washington.  DC.  20552 

Categories  of   individuals  covered   by    the   system:    Individual   em 
ployees  against  whom  allegations  have  been  made 

Categories  of  records  in  the  system:  Records  of  supporting  materi- 
als that  document  adverse  actions.  compUints.  other  actions  and 
appeals 

Authority  for  maintenance  o(  the  system:  5  L  SC  301.  44  U  SC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  111  Records  maintained 
in  the  system  are  used  to  review  status  and  history  of  each  action; 
users  are  the  employee  relations  specialist  and.  where  appropriate, 
the  Civil  Service  Commission. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or' 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State.  local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto 

(3)  A  record  from  this  system  may  also  be  disclosed  as  a  routine 
use  to  other  Federal  agencies  for  reasons  necessary  and  incident  to 
employment  by  the  Federal  Government. 
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(4)  Disclosure  of  information  may  be  made  to  a  congressional  of 
fice  from  the  record  of  an  individual,  in  response  to  an  inquirv 
from  that  office  made  at  the  request  of  the  individual,  if  such  infoi 
malion  would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  lor  storing,  relricviag,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  m  locked  filing  cabinets  in  file 
folders 

Retrievability:  Records  are  filed  by  name  of  individual 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job  related  purpose;  access  may  be 
gained  only  through  the  employee  relations  officer 

Retention  and  dUpoial:  Destroy  4  years  after  final  adjustment  for 
cases  resolved  within  the  agency  Transfer  other  cases  to  Civil  Ser- 
vice Commission 

System  manager(s)  and  address:  Employee  Relations  Officer.  Per 
sonnel  Management  Division    See    "Location  '  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of  employment  of  the  person 
making  the  inquiry,  and  name  of  the  record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi 
cation  shall  include  the  information  required  to  he  furnished  under 
"Notification",  the  desired  access  or  changes,  and  the  reasons  for 
such  changes 

Coatesting  rscord  procedures:  See    'Access  Procedures" 
Record   source  categories:   The   individual   whose   record   is   main- 
tained,    the     Personnel     Management     Division     Liaison,     the     in 
dividuals   supervisor,   complainants,  and   any   officials   involved   in 
settlement  of  the  complaint. 

1 

FHLBB— 20 

System  name:  Employee  locator  File 

System  location:  Federal  Home  Loan  Bank  Board,  320  First 
Street.  NW  .  Washington,  DC    20552 

Categories  of  individuals  covered  by  the  system:   All  present  em 
ployees  of  the   FHLBB   and  persons  whose  employment  has  been 
terminated  for  less  than  6  months 

Categories  of  records  in  the  system:  Employee's  name,  present  ad 
dress,  telephone  number,  and  the  name,  address,  and  telephone 
number  of  another  person  to  notify  in  case  of  emergency 

Authoritv  for  maintenance  of  the  system:  5  U  SC  301  44  U  SC. 
3101 

Routine  uses  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (DUsed  to  verify  address 
of  employee  on  employment  forms 

(2)  To  contact  designated  persons  in  cases  of  emergency 

(3)  To  verify  addressses  of  field  employees  for  mailing  vacancy 
announcements 

(4)  Users  are  personnel  liaison  for  each  office  of  the  Board,  and 
Personnel  Management  Division  employees. 

(5)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievability:  Records  are  filed  by  name  of  individual 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  information  in  a 
record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Cut-off  and  destroy  when  superseded  or 
obsolete 

System  mauager(s)  and  address:  Chief,  Processing  and  Records 
Section,  Personnel  Management  Division.  See  "Location'  for  ad- 
dress. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager.  Inquiries  must  include  name  and  ad- 
dress of  inquirer  and  name  of  record  system. 


Record  access  procedures:  Persons  wishing  to  hay  access  to  the 
records  or  to  have  such  records  changed  or  updated  (including 
modification,  addition,  and  deletion!  shall  notify  the  svstero 
manager  Such  notification  shall  include  the  information  required  to 
be  furnished  under  "Notification"  .  plus  a  statement  of  the  desired 
access  or  changes  and  the  reasons  for  such  changes 

Contesting  record  procedures:  See    "Access  Procedures". 

Record  source  categories:  The  individual  whose  record  is  being 
maintained 

FHLBB-21 
.System  name:  Statements  of  Employment  and  Financial  Interests 

System  location:  Federal  Home  Loan  Bank  Board.  ^20  First 
Street.  NW.  Washington.  DC    20M2 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Board  classtTied  at  GS-I3  or  above,  or  at  a  comparable  pay  Vevei, 
who  are  specified  under  Part  511  of  Chapter  V-FHLBB  Rules  and 
Regulations  and  special  government  employees  (12  CFR  Part  51  I  I 

Categories  of  records  in  the  system:  Copies  of  forms  recording 
employment  and  financial  interests 

Authority  for  maintenance  of  the  system:  5  U  SC  301.  44  U  SC 
3101;  E  O    11222 

Routine  uses  of  records  mainUined  in  the  system,  iDcluding  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (li  Materials  contained 
in  records  in  the  system  are  reviewed  by  the  Office  of  the  General 
Counsel  and/or  the  Board  to  determine  whether  there  are  any  con 
flicts  of  interest  or  other  violations  of  law 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicate?  a  violation  or  potential  viob 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropnate  agency,  whether  Federal,  State.  Local,  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

(3)  A  record  from  the  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  and  incident  to  em 
ployment  by  the  Federal  Government 

(4»  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  the  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  »f  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  in  lockable 
cabinets 

Retrievability:  Reords  are  filed  by  office  by  name  of  individual 

Safeguards:  Access  is  limited  to  persons  authorised  under  Sec 
511  73535  of  the  General  Regulations  of  the  Board  who  have  a 
need  to  know  the  information  in  a  record  for  a  particular  job-re- 
lated purpose 

Retention  and  disposal:  Cut-off  when  employee  leaves  a  position 
in  which  a  statement  is  required  or  when  employee  separates 
Destroy  2  years  after  cut-off 

System     mBnager(s)     and     address:     Director    of     Personnel      See 
"Location  "  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  office  of  employment,  and  name  of  record 
system 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  or  updated  (including 
modification,  addition,  and  deletion)  shall  notify  the  system 
manager  Such  notification  shall  include  the  information  required  to 
be  furnished  under  "Notification",  plus  a  brief  resume  or  descrip- 
tion of  the  information  thought  to  be  included  in  the  record,  a 
statement  setting  forth  the  desired  access  or  changes,  and  the 
reasons  for  such  changes 

Contesting  record  procedures:  See    "Access  Procedures  '. 

Record  source  categories:  Information  submitted  by  individual 
whose  record  is  maintained 

FHLBB-22 
System   name:   "Form   587  "   File  — Training  Request.  Authorization, 
Notice  of  Completion  of  Training 
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System  locatioa:  Federal  Hume  Loan  Bank  Board.  :)20  First 
Street.  NW  ,  Wa^hl^gIon,  DC    205^; 

Ctteforiet  ol  individuals  covered  bj  the  system:  Employees 
requesting  and  completing  training 

Caietorict  o(  records  in  tb«  system:  Employee's  name,  social 
security  numher.  date  of  birth,  title,  grade,  office  .ind  division. 
course  dates,  course  sponsor  and  address,  course  location,  actual 
hours  in  class,  on  or  off  duly  hours,  course  title,  principal  purpose 
of  training,  type  of  training,  cost  of  training,  budget  source,  li^get 
type,  signatures  of  employee  supervisor,  office  director,  director  of 
Personnel 

Aathority  for  maiatenaace  of  (be  system:  ^  U  S  C  301.  44  U  S.C. 
3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  To  notify  Personnel 
.Management  of  completion  of  training. 

(2)  To  keep  a  record  of  all  training  in  the  employee's  Official 
Personnel  File. 

())  To  authonze  payment  for  training  by  Special  Services  and 
Financial  Management  Division 

(4)  User  is  Personnel  Management  Divison 

(5)  Information  from  this  file  is  also  provided  to  the  Civil  Service 
Commission  for  use  *ith  the  Central  Personnel  Data  File 

(6)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directiv  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintamed  in  file  folders  in  filing  cabinets. 

Retricvabilily:  Records  are  filed  by  name  of  individual 

Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  information  con- 
tained in  a  record  for  a  particular  job-related  purpose,  as  deter- 
mined by  the  Personnel  Management  Division  prior  to  permitting 
review  of  such  records 

Retention  and  disposal:  Cut-off  at  end  of  fiscal  year    Destroy  2 

years  after  cut-off 

System  managerts)  and  address:  Chief.  Career  Development 
Branch.  Personnel  Management  Division.  See  "Location"  for  ad- 
dress. 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  svstem  manager.  Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of  employment  and  name  of 
record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification"  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes 

Contesting  record  procedures:  See  "Access  Procedures". 

Record  source  categories:  The  employee  whose  file  is  maintained, 
the  employee's  superivsor,  and  ihc  Personnel  Management  Divi- 
sion. 


FHLBB— 23 


Reserved. 


FHLBB— 24 

System  name:  .Assignment  History  of  E.xaminers 
System  location:  See  "System  Manager" 

Categories  of  individuals  covered  by  the  system:  Current  staff  of 

examiners 

Categories  of  records  in  the  system:  History  of  assignments  of 
each  examiner,  including  name  of  association,  size,  whether  the  in- 
dividual was  the  examiner-in-charge  or  an  assistant  examiner, 
number  of  days,  and  number  of  persons  on  the  assignment 

Aatbority  for  maintenance  of  the  system:  5  US  C.  301,  44  U  S  C 
3101 

Rooline  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  Work  history  of  ex- 
aminers is  available  to  assist  in  the  determination  of  future  person- 
nel actions. 


(2)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  individual,  in  response  to  an  inquiry  from 
that  office  made  at  the  request  of  the  individual,  if  information 
would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  or  in  a  Kardex 
file 

Relrievability:  Records  are  filed  by  name  of  individual. 

Safeguards:  Unnecessary  because  records  are  made  available  to 
all  personnel  assigned  to  office 

Retention  and  disposal:  Records  are  retained  for  si.x  months  after 
termination  of  employment. 
System  manager(s)  and  address: 

Assistant  District  Director— Administration 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  World  Trade  Center.  Floor  103 
New  York.  New  York  10048 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  office  of  employment  (including  field  location), 
and  name  of  record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification"  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  ".Access  Procedurei". 

Record  source  categories:  Assignment  records. 

FHLBB— 25 
System  name:  Office  of  the  Secretary.  Card  Files 

System  location:  Federal  Home  Loan  Bank  Board.  320  First 
Street,  NW..  Washington.  DC.  20552 

Categories  of  Individuals  covered  by  the  system:  Board  members, 
officers  and  employees  of  the  Board,  directors,  officers  and  coun- 
sel of  Federal  Home  Loan  Banks,  agents  of  the  Board;  members  of 
Federal  Savings  and  Loan  Advisory  Council 

Categories  of  records  in  the  system:  Index  to  individuals  referred 
to  in  Board  resolutions  and  minute  entries  with  regard  to  assign- 
ments, appointments,  delegations,  travel  authorizations,  resigna- 
tions, reassignments.  salaries  as  to  those  persons  not  under  Civil 
Service  schedules,  and  other  Board  actions. 

Authority  for  maintenance  of  the  system:  5  U  S  C  301.  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  In  addition  to  intra- 
agency  use,  the  records  in  this  system  may  be  released  upon 
request  to  such  other  Federal,  State,  and  Local  agencies  and 
authorities  which  have  an  interest  in  establishing  the  authority, 
rights,  and  duties  of  the  above  listed  individuals. 

(2)  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(3)  A  record  from  this  system  may  be  disclosed  as  a  routine  use 
to  other  Federal  agencies  for  reasons  necessary  and  incident  to  em- 
ployment by  the  Federal  Government. 

(4)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual  in  response  to  an  inquiry  from 
that  office  made  at  the  request  of  the  individual,  if  such  informa- 
tion would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file,  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retrlcvability:  Records  are  filed  by  name  of  individual. 
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Safeguards:  Access  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose. 

Retention  and  disposal:  Hard  Copy  Microfilm  annually  Cut  off 
every  10  years  Destroy  after  microfilming  at  end  of  lOlh  year 
Microfilm  Permanent  (a)  Destroy  microfilm  upon  completion  of 
next  annual  microfilming,  except  (b)  Retain  microfilm  of  lOth  year 
filming  permanently  Offer  each  lOth  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes 

System  managertsi  and  address:  Secretary  to  the  Board  Sec 
"Location"  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  svstcm  manager  Inquiries  must  include  name  social 
security  number,  period  and  office  of  employment,  and  name  of 
record  system 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi- 
cation shall  include  the  information  required  to  be  furnished  under 
"Notification  ".  plus  a  statement  setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such  changes 

Contesting  record  procedures:  See    'Access  Procedures 
Record  source  categories:   Resolutions  and   minutes  of  the   Board 
and  orders  of  the  Chairman  of  the  Board 

FHLBB-2* 
System  name:   Prospective   Organizer  of  Federal  Savings  and   I  oan 
Association,  File 
System    location:    Federal    Home    Loan    Bank    Board.    320    First 
Street,  NW   .  Washington,  D  C    20552 

Categories    of    individuals    covered    by    the    system:    Principal    in 
dividual  on  an  application  to  organize  a  Federal  Savings  and^I  oan 
Association 

Categories  of  records  in  the  system:  Nonconfidential  and  con 
fidential  biographical  and  financial  data  forms  submitted  by  the  in 
dividual,  credit  checks,  and  FBI  reports 

Authority  for  maintenance  of  the  system:  5  U  S.C  301.  44  U  SC 
3101 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  Intra-agency  use  as  to 
confidential  data. 

(2)  The  nonconfidential  biographical  and  financial  data  forms  are 
publicly  available  under  5  U  S  C    552. 

(3)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquir> 
from  that  office  made  at  the  request  of  the  individual  if  such  infor 
mation  would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retrievability:  Records  are  filed  by  name  of  individual 

Safeguards:    Access   to   confidential   data   is  limited   to   personnel 
whose  official  duties  require  such  access  and  who  have  a  need  to 
know  the  information  in  a  record  for  a  particular  job-related  pur 
pose. 

Retention  and  disposal:  Hard  Copy  Microfilm  annually  Cutoff 
every  10  years  Destory  after  microfilming  at  end  of  lOth  scar 
Microfilm;  Permanent  (a)  Destroy  microfilm  upon  completion  of 
next  annual  microfilming,  except  (b)  Retain  microfilm  of  10th  year 
filming  permanently  Offer  each  10th  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes. 

System  manager(s)  and  address:  Secretary  to  the  Board  See 
"Location"  for  address.  Director.  Office  of  Housing  and  Urban 
Affairs.  See  "I  ocation  "  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  system  manager  Inquiries  must  include  name,  social 
security  number,  birth  date,  name  and  location  of  prospective  as- 
sociation, and  name  of  record  system. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  changed  (including  modification, 
addition,  and  deletion)  shall  notify  the  system  manager  Such  notifi 
cation  shall  include  the  information  required  to  be  furnished  under 
"Notification  "  plus  a  statement  of  the  desired  access  or  changes 
and  the  reaisons  for  such  changes.  Access  to  FBI  reports  must  be 
requested  from  that  agency 


(  ontesling  record  procedures:  See    "Access  Procedures" 
Record   source   categories:    The    individual   whose    report   is   mam 
tamed,  credit  reporting  agencies,  and  the  FBI  reports 

KHLBB-27 
System  name:  Suspensions  File 

System  location:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW  ,  Washington.  DC    20552 

Categories  of  individuals  covered  by  the  system:  Officers  and 
Directors  of  FedcralK  chartered  Savings  and  Loan  Associations 
and  State  chartered  insured  institutions 

Categories  of  records  in  the  system:  Official  actions  of  the  Board 
and  documentation  considered  by  the  Hoard  in  suspending  in 
dividuals  from  performance  of  functions  at  insured  institutions 
pending  the  outcome  of  ( 1 )  formal  removal  procedures  under  Sec- 
tion 407  of  the  National  Housing  Act.  or  (2)  criminal  proceedings 
against  the  individual 

Authoritv  for  maintenance  of  the  system:  5  U  SC  301.  44  U  SC 
imi  Section  40"'  of  the  National  Housing  Act.  Section  5  (D)  of  the 
Home  Owner  s  Loan  Act  of  l"v^V  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  (1)  Release  of  the  Board 
action  to  the  individual  who  is  the  subject  of  suspension 
proceedings,  the  institution  with  which  he  is  associated,  and  the  ap- 
propriate regional  Federal  Home  I  oan  Bank  in  some  cases  notices 
of  suspension  following  an  indictment  are  publicly  released 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file  and/or  on 
microfilm  in  a  secured  docket  file  area  or  locked  file  cahinetj. 
Retrievability:  Records  are  filed  by  name  of  individual. 
Safeguards:  Access  to  notices  of  suspension  which  are  not 
publicly  released  is  limited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  job-related  purpose 

Retention  and  disposal:  Hard  Copy  Microfilm  annually  Cut-off 
every  lOth  year  Destory  after  microfilming  at  end  of  lOth  year. 
Microfilm  Permanent  (a)  Destory  microfilm  upon  completion  of 
next  annual  microfilming,  except  (b)  Retain  microfilm  of  lOth  year 
filming  permanenlK  Offer  eac«i  lOth  year  microfilm  to  National 
Archives  when  no  longer  needed  for  administrative  purposes 

System  managerls)  and  address:  Secretary  to  the  Board  See 
"Location"  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  be 
made  to  the  svstem  manager  The  notification  shall  contain  suffi- 
cient information  to  establish  the  identity  of  the  individual  in- 
volved, including  name,  institutional  association,  and  approximate 
date  of  Board  action 

Record  access  procedures:  Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager  Such  notification  shall  in- 
clude the  information  required  to  be  furnished  under 
"Notification"  plus  a  statement  of  the  desired  access  or  changes 
and  the  reasons  for  such  changes 

Contesting  record  procedures:  See     Access  Procedures'" 
Record  source  categories:  Official  actions  of  the  Board. 

FHLBB-28 
System  name:  Removal  and  Prohibitions  File 

System  location:  Federal  Home  Loan  Bank  Board.  320  First 
Street.  NW  .  Washington,  D  C    20552 

Categories  of  individuals  covered  by  the  system:  Officers  and 
directors  of  Federally  chartered  Savings  and  Loan  Associations  and 
State  chartered  insured  institutions 

Categories  of  records  in  the  system:  Resolutions  and  orders  of  the 
Board  and  documentation  considered  by  the  Board  in  removing  in- 
dividuals from  positions  with  insured  institutions  and  prohibiling 
their  future  activity  in  the  affairs  of  said  institutions 

Authority  for  maintenance  of  the  system:  5  U  SC  301,  44  U  S.C. 
3101  Section  40"^  of  the  National  Housing  Act,  Section  5(D)  of  the 
Home  Owners'  Loan  Act  of  1933,  as  amended. 
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Routine  uses  o(  ircords  maintained  in  the  system,  lncludin(  catego- 
rica  of  uaen  and  thr  purposes  of  such  luea:  ( I )  Release  of  the  Board 
actM>n  to  the  individual  who  is  the  subject  of  the  proceedings,  the 
insured  institution  with  which  he  was  associated,  and  the  regional 
Federal  Home  loan  Banks 

(2)  Disclosure  of  information  may  b>e  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  (he  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practkcs  (or  storing,  retrieving,  accessing,  retaining, 
and  dispotriag  of  records  In  the  system: 

Storage:  Records  are  maintained  in  a  card  index  file  and/or  on 
micri)film  in  a  secured  docket  file  area  or  locked  file  cabinets. 

Retriev ability.  Records  .ire  filed  by  name  of  individual. 

Safeguards:  .Access  is  Umited  to  personnel  whose  official  duties 
require  such  access  and  who  have  a  need  to  know  the  information 
in  a  record  for  a  particular  )ob-relatcd  purpiise 

Retentioa  and  disposal:  Mard  Copy  Microfilm  annually.  Cut-off 
every  10  years  Destroy  after  microfilrrung  at  end  of  10th  year. 
Microfilm.  Permanent  (a)  Destroy  microfilm  upon  completion  of 
next  annual  micn)filming,  except  (h)  Retain  microfilm  of  10th  year 
filming  f)erman<ntly  Offer  each  lOth  year  microfilm  to  National 
Archives  when  no  longer  needed  for  admimstrative  purposes. 

Systeoi  managerts)  and  addrm:  Secretary  to  the  Board.  See 
"Location"  for  address  Director.  Compliance  Division,  Office  of 
the  Cjencral  Counsel   -Sec  "LocatKin"  for  address 

Notification  procedure:  Inquiries  concerning  the  records  shall  he 
made  to  the  Secretary  to  the  Board.  The  notification  shall  contain 
sufficient  information  to  estabbsh  the  identity  of  the  individual  in- 
volved in  the  proceedings,  including  institutional  association,  and 
approximate  dale  i>f  Board  action. 

Record  access  procedures:  Persons  wishing  to  have  access  to  their 
records  or  to  have  such  records  ch;inged  (including  modification, 
addition,  and  deieUon)  shall  notify  the  Secretary  to  the  Board.  Such 
notification  shall  include  the  information  required  to  be  furnished 
under  "Notification",  plus  a  statement  of  the  desired  access  or 
changes  and  the  reasons  for  such  changes. 

Contesting  record  procedures:  See  "Access  Procedures". 
Record  source  categories:  Board  resolutions  and  minute  entries. 

FHLBB— N 

System  name:  FBI  Investigatory  Records  Copy  File 


System    locatkM:    Federal    Home    Loan    Bank    Board,    320   First 

Street,  NW  ,  Washington,  DC    20552 

Categories  of  individuals  covered  by  the  system:  Persons  under  in- 
vestigation by  the  Federal  Bureau  of  Investigation. 

Categories  of  records  in  the  system:  FBI  Investigative  Reports. 

Authority  (or  maintenance  of  the  systcn:  5  U  S.C  301.  44  U  SC. 
3101;  Section  5(D)  of  the  Home  Owners"  Loan  Act  of  1933.  as 
amended,  and  Section  407(M)  of  the  National  Housing  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( 1 )  Internal  u.se  by  per- 
sonnel engaged  in  supervisory  or  enforcement  capacity;  no  distribu- 
tion outside  agency  except  to  supervisory  agents  of  the  Board  at 
the  Federal  Home  I^ian  Banks. 

(2)  Disclosure  of  information  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual,  in  response  to  an  inquiry 
from  that  office  made  at  the  request  of  the  individual,  if  such  infor- 
mation would  be  available  directly  to  the  individual  upon  request. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  files. 

Retricvability:  Records  are  filed  by  name  of  individual 

Safeguards:  Access  is  limited  to  personnel  engaged  in  supervisory 
or  enforcement  activity  whose  official  duties .  require  such  access 
and  who  have  a  need  to  know  the  information  in  a  record  for  a  par- 
ticular job-related  purpose 

Retention  and  disposal:  Relaiin  in  office  5  years  then  return  file  to 
FBI,  unless  continumg  interest  or  conviction. 

Systeni  manager(s)  and  address:  Director  of  the  Compliance  Divi- 
sion. Office  of  the  General  Counsel.  .See  "'Location"  for  address. 

Notifkatioa  procedure:  Exempt  system  under  5  U.S.C.  552A(J)  or 
(K). 

Record  access  procedures:  Request  for  access  to  and  correction  of 
records  in  this  system,  which  arc  files  exempt  by  the  FBI  under  5 
use    552(J)  or  (K),  should  be  addressed  to  the  FBI 

Coolcstlng  record  procedures:  Sec  '"Access  Procedures'". 

Record  source  categories:  Exempt  record  system  under  5  U.S.C. 
552(J)  or  (K). 
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FEDERAL  MARITIME  COMMISSION 

PRIVACY  ACT  1^74 
Systems  of  Records;  Anaaal  Pablkation 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  a  notice  published  in  the  Federal  Register  at 
41  F.R.  53754  (Dec  8,  1976)  and  modified  by  aa  additional  routine 
use  at  41  F.R.  56707  (Dec.  29.  1976)  continues  ia  effect.  Id  addition. 
wherever  the  term  "AsiisUnt  Managing  Director"  occurs,  it  shall 
be  made  to  read  'Privacy  Act  Officer."  Thu  notice  is  published  in 
comphance  with  the  requircmenU  of  5  U.S.C.  552a(eK4)  as  added 
by  section  3  of  the  Privacy  Act  of  1974. 

Issued:  August  30.  1977. 

Joseph  C.  Polking. 

Acting  Secretary 
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Appendix 

'  FMC— I 

5yatcBi  naaic:  Personnel  Security  File— FMC 

Systc«  lacatioa:  Office  of  Field  Coordinator,  Federal  Maritime 
Commission,  1 100  L  Street,  NW.,  Washington.  DC.  20573. 

Categories  o(  individaals  covered  by  the  lystca:  1  Employees  of 
the  Federal  Maritime  Commission.  2.  AppUcanU  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  of  records  ia  the  systca:  ResulU  of  name  checks. 
inquiries,  and  investigations  to  determine  suiUbiUty  for  employ- 
ment with  the  U.S.  Government. 

AathorMy  for  maiatcBaBCC  of  the  systcai:  ExecuUve  Order  10450 

Roattaie  ases  of  records  aaiatalBcd  fai  the  systcai,  iacladiag  catego- 
ries of  aaers  and  the  pnrpoMs  of  sach  aacs:  The  records  la  this 
system  of  records  are  used  or  may  be  used:  I.  By  Commission  offi- 
cials to  make  a  determination  that  the  employment  of  an  appbcant 
or  retention  of  employment  of  a  current  employee  within  the  Com- 
mission is  deariy  consistent  with  the  interests  of  national  secunty^ 
2.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature. 
to  the  appropriate  agency,  whether  federal,  sUte,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  tUtute,  rule,  regula- 
tion or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  crunmal,  or 
other  relevant  enforcement  information  if  necessary  to  obuin  infor- 
mation relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 


requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter  5  By 
a  court  of  law  or  appropriate  admuiisUative  board  or  hearing  hav- 
ing review  or  oversight  authonty. 

Policies  and  practices  lor  steriag,  retrievlag,  accessiag.  reUialag, 
aad  dkpssiag  of  records  ia  the  systca: 

Storage:  Records  are  mainUined  m  file  folders 
Retrievability :  Records  are  indexed  alphabe'jcally  by  name 
Safeguards:  Records  are  mainUmed  in  a  combmation  safe  in  the 
custody  of  the  personnel  security  officer  and  access  is  hmitcd  to 
the  personnel  sccunty  officer  and  his  duly   authorized   represenU- 
lives. 

Retcatiea   aad  disposal:   Records  are   mainUined   during   employ- 
ment of  the  mdividual  by  the  Federal  Mantime  Commission    Upon 
termination  of  employment  any  reports  furnished  by  the  Civil  Ser- 
vice Commission  are  returned  to  that  agency    However,  resuhs  of 
the  Civil  Service  investigation  concerning  the  employee  are  retained 
by  the  Federal  Maritime  Commission 
System  maaagcrd )  and  address: 
Personnel  Secunty  Officer 
Federal  Maritime  Commission 
1100  I.  Street,  NW. 
Washington,  DC   20573 
Notificatioa    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington,  DC    20573 
Record  access  procedarcs:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  m  secUon  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Coatestiag  record  procedures:  An  individual  desuTng  to  amend  a 
record  pertaining  to  him  shall  durct  such  request  to  the  Pnvacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  soarce  categories:  Civil  Service  Commission  report,  and 
reports  from  other  federal  agencies. 

FMC— 2 
System  aamc:  Non-Attorney  Practicioner  File— FMC 

System  locatioa:  Office  of  Secretary,  Federal  Manlime  Commis- 
sion, 1100  L  Street.  NW  .  Washington,  DC    20573 

Categories  of  hidividnaU  covered  by  the  lysUn:  Persons,  not  at- 
torneys, who  apply  for  and/or  are  granted  permission  to  pracuce 
before  the  Commission 

Categories  of  records  in  the  system:  AppUcation  forms  and  letters 
of  reference  in  relation  to  non-attorney  practicioners. 

Authority  for  maiatenancc  of  tlie  system:  46  CFR  502  27. 

Rontiae  uses  of  records  mainUined  ia  the  system,  iocluding  catego- 
ries of  naers  and  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used  1  By  personnel  of  the 
Secreurys  Office  to  determine  whether  a  non-attorney  should  be 
admitted  to  practice  before  the  Commission  2  To  refer  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law . 
whether  civil  or  cnminal  or  regulatory  in  nature,  to  the  appropnate 
agency,  whether  federal,  state,  or  local,  charged  with  the  responsi- 
bility of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  unplemenling  the  statute,  rule,  regulation  or  order  is- 
sued pursuant  thereto  3  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  cnminal,  or  other  relevant 
enforcement  information  if  necessary  to  obuin  information  relevant 
to  a  Commission  decision  concerning  the  hinng  or  retention  of  an 
employee,  the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  bcense.  grant,  or  other  benefit  4  To 
provide  information  or  disclose  to  a  federal  agency  m  response  to 
its  request  in  connection  with  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  the  letUng  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaiaiag, 
and  disposiag  of  records  tn  the  system: 
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PRIVACY  ACT  ISSUANCES 


Stor«j«r  Records  are  maintained  in  file  folders 
ReirWTabilily:  Records  are  indexed  alphabetically  by  name. 

Ssfegaardi:  Records  are  mainUuied  in  file  cabinets  under  the 
control  of  personnel  in  the  Secretary's  Office 

Reteqiion  and  dbpoMl:  Records  are  maintained  permanently 

Syitem  maaaferls)  and  addma:  SecreUry.  Federal  Mantime 
Commission    1100  L  Street.  NW  .  Washington.  DC    2057V 

NotifkatloB    procednre:    All    inquiries    regarding    this    system    of 
records    should    be    addressed    to      Privacy    Act    Officer.    Federal 
Mantime    Commission.    1100    L    Street.    NW  .    Washington     DC 
20573 

Record  access  procednrea:  Requests  for  access  to  a' record  should 
be  duccted  to  the  Pnvacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  ui  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  m  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedure*:  An  individual  desiring  to  amend  a 
record  pertaining  to  hun  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desu^ed  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  lonrce  catcforiea:  Applicants. 

FMC  — 3 

Syitcm  oame:  Correspondence  and  Communication  File— FMC 
System  location: 

Office  of  Personnel 
Federal  Mantune  Commission 
1100  L  Street.  NW  ,  Washington,  DC    20573 
Categories  of  Individuals  covered  by  the  system:  Employees  of  the 

Federal  Maritime  Commission 

Applicants  for  employment  with  the  Federal  Maritime  Commis- 
sion 

Categories  of  records  in  the  system:  This  record  contains  letters 
and  memoranda  on  the  operating  activiues  of  the  Office  of  Person- 
nel, along  with  Personnel  Qualification  SUtcmcnts  (standard  form 
171)  of  employees,  and  resumes  of  employees  and  applicants  for 
employment. 

Authority  tor  maintenance  of  the  system:  44  U  S  C  A  3|0i  et  seq  . 
5  use  A    1^02  and  the  regulations  issued  pursuant  thereto 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
or  may  be  used  1  By  the  staff  of  the  Office  of  Personnel,  em- 
ployees of  the  Commission,  applicants  for  employment,  and 
management  officials  and/or  supervisors  for  reference  and  histori- 
cal purposes  2  By  the  Civil  Service  Commission  m  the  course  of 
an  investigation,  or  for  statistical  or  management  analysis  purposes. 
3.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil  or  cruninal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula- 
tion or  order  issued  pursuant  thereto  4  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  cnminal.  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor- 
mation relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  ol  a  contract,  or  the  issuance,  of  a  license,  grant  or  other 
benefit.  5  To  provide  mformation  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit,  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practicFs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintamed  in  file  folders. 

Retrievability:  Records  are  indexed  according  to  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets 

Retentioo  and  di3po.sal:  Records  are  retained  for  three  years,  then 
burned 

System  aanagcr^s)  and  address: 

Director  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street,  NW. 


Washington,  DC.  20573 
NoUficatioa    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to 
Privacy  Act  Officer 
Federal  Mantime  Commission 
1100  L  Street,  NW 
Washington,  DC   20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  Usted  at  the  above  address 
Requests  may  be  m  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address  Such  request  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis- 
sion, emf>loyces  of  the  Commission  and  applicants  for  employment 
with  the  Commission. 

KMC— 4 

System     name:     Abolished     and     Cancelled     Position     Dcscnption 
FUe-FMC 
System  location: 

Office  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street,  NW 
Washington,  DC.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Mantime  Commission 

Categories  of  records  in  the  system:  Record  contains  abolished 
and  canceled  position  descriptions  occupied  by  current  and  former 
employees  of  the  Federal  Maritime  Commission. 

Anthority  for  maintenance  of  the  system:  44  U  S  C  A  3101  et  seq  . 
5  use. A.  1302  and  the  regulations  issued  pursuant  thereto 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  m  this  system 
of  records  are  used  or  may  be  used  1  By  Commission  officials, 
personnel  specialists,  managers,  supervisors,  and  employees  for 
position  management  and  classifications  2  By  the  Civil  Service 
Commission  in  the  course  of  an  investigation  for  statistical  pur- 
poses, or  management  analysis  purposes  3  To  request  information 
from  a  federal,  state,  or  local  agencv  maintaining  civil,  criminal,  or 
ther  relevant  enforcement  information  if  necessary  to  obtain  infor- 
mation relevant  to  a  Commission  decision  concerning  the  hiring  or* 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  Ucense.  grant,  or  other 
benefit.  4  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  Uie  hiring  or  retention  of 

an  employee,  the  issuance  of  a  secunty  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  Ucense.  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  m  file  folders 

Retricvability:  Records  are  indexed  by  senes  and  grade  of  posi- 
tion. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  maintained  permanently 
System  maaagerd)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington,  DC    205''3 

Notification    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 
Washington,  DC.  20573 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  listed  at  the  above  address. 


FEDIIAL  REGISTER,   VOL.   42,   NO.    184 — THURSDAY,  SEFTEMBER  22,    1977 


FEDERAL  MARITIME  COMMISSION 


48133 


by  mail  and  shall  meet  the  require 
of  Title  46  of  the  Code  of  Federal 

:  An  individual  desiring  to  amend  a 
direct  such  requests  to  the  Privacy 
address  Such  requests  shall  specify 
reasons  therefor,  and  shall  meet  the 
of  Title  46  of  the  Code  of  Federal 

rsonncl   specialists   of   the   Commis- 


Requests  may  be  in  person  on 
ments  set  out  in  section  ^03  65 
Regulations 

Contesting  record  procedures 
record  pertaining  to  him  shall 
Act  Officer  at  the  above  hsted 
the  desired  amendment  and  the 
requirements  of  section  503.66 
Regulations 

Record   soarce  categories:    Pe 
sioQ. 

FMC  — 5 
System  B9mc:  Current  and  Active  Position  Description  File     FMC 
System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW 
Washington,  DC    20573 
Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  ol  record*  in  the  system:  Originals  of  each  cunent  and 
active  position  dcscnption  (optional  form  8)  to  which  any  one  or 
more  employees  of  the  Commission  are  assigned.  This  record  also 
conUins  accompanying  evaluation  reports  and/or  justification  state 
ments  (i.e  ,  documents  prepared  to  explain  why  a  particular  grade 
or  series  is  designated)  This  record  provides  information  on  official 
duties  and  responsibilities  of  each  position. 

AntlMrity  lor  maintcBance  ol  the  system:  44  U.S.C  A    3101  et  seq  , 
5  use  A    1302  and  the  regulations  issued  pursuant  thereto 

Ronttec  Bsc*  ot  records  maintaiMd  in  the  syatca,  laclnding  catego- 
ries of  nsers  and  the  purpose*  of  sack  nscs:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  I.  By  Commission  offi 
cials  personnel  speciaUsts,  managers,  supervisors,  and  employees 
for  position  management  and  cUssificalion.  2.  By  the  Civil  Service 
Commission  in  the  course  of  an  investigation  for  statistical  pur 
poses,  or  management  analysis  purposes.  3.  To  request  information 
from  a  federal,  sute,  or  local  agency  mainUining  civil,  cnminal,  or 
other  relevant  enforcement  information  if  necessary  to  obuin  infor 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  to  or  disclose  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practice*  lor  storiBi.  rctricTiag,  acccasiag,  reUining, 
aad  dbposlag  of  record*  la  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
RetrteTability:  Rccordi  arc  indexed  by  grade  level  within  the  or 
ganization. 

Safegaardc  Records  are  mainUined  in  locked  file  cabinets 
Rctcatlaa  and  dkpoaal:   Records  are  mainUined  for  as  long  as 
they  remain  essential,  current  and  accurate.  AboUshed  or  super- 
seded records  are  filed   in  the  aboUshed  and  canceUed  positions 
description  file. 
Syitca  muagerfi)  aad  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 
Washington,  DC.  20573 
Notlficatioa    procedar«:    AU    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 
Washington,  DC   20573 
Record  access  pr«cedares:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  bsted  at  the  above  address 
Requests  may  be  in  person  of  by  mail  and  shaD  meet  the  require- 
ments set  out  in  section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations. 


Contesting  record  procedures:  An  individual  desmng  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Pnvacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  cstegories:  Personnel  speciabsts  of  the  Commis- 
sion. 

KMC- 6 
System  name:  Special  Training  Agreement  File  — FMC 
System  location: 

Office  of  Personnel 
Federal  Mantime  Commission 
1100  I.  Street,  NW 
Washington,  DC    20571 
Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  ol  records  in  the  system:  This  record  contains  informa- 
tion on  employees  of  the  Commission  for  whom  special  trammg 
agreements  have  been  entered  mto  in  cases  of  mvolunlary  position 
downgrading  They  contain  chronological  copies  of  correspondence 
concerning  this  mailer 

Authority  for  maintenance  of  the  system:  44  U  S  C  A  3101  et  seq., 
5  use. A.  4118,  5  CFR  410  Wl 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Records  in  this  s>slem 
of  records  are  used  or  may  be  used  1  By  Commission  personnel 
staff  for  reference  purposes  2  By  the  Civil  Service  Commission 
for  the  purposes  of  personnel  review  and  evaluation,  and  manage- 
ment analysis  3  By  the  General  Accountmg  Office  for  fiscal  ac- 
counubility  purposes  4  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  cnminal.  or  other  relevant 
enforcement  information  if  necessary  to  obUin  information  relevant 
to  a  Commission  decision  concerning  the  hinng  or  retention  of  an 
employee,  the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  issuance  of  a  license,  grant,  or  other  benefit  5  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  secunty  clearance,  the  letting  of  a  contract,  or  is- 
suance of  a  Ucense,  grant,  or  other  benefit  by  the  requesting  agen- 
cy, to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  that  matter 

Policies  and  practice*  lor  storing,  retrieving,  accessing,  reUining. 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 
Retricvability:  Records  are  indexed  alphabetically  by  name. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets 
Retention  and  dbposal:  Records  are  mainiaincd  for  three  years, 
then  burned 

System  manager(s)  and  address: 
Director  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street.  NW. 
Washington.  DC.  20573 
Notlficatioa    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to 
Privacy  Act  Officer 
Federal  Mantime  Commission 
1100  L  Street,  NW 
Washington,  DC   20573 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  secUon  503.65  of  TiUe  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  mdividual  desu-mg  to  amend  a 
record  perUining  to  him  shall  direct  such  request  to  the  Pnvacy 
Act  Officer  at  the  above  listed  address  Such  request  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  Personnel  specialists  of  the  Commis- 
sion. 


FCOERAl  REGISTER,   VOL.   42,   NO     1 84— THURSDAY,   SEPTEMBER   22,    1977 


l.sui 


PRIVACY   ACT   ISSUANCES 


FMC-7 

System  name:  Individual  Licensed  Independent  Ocean  Freight  For- 
warders Flic— FMC 

Syslen  locatioa: 

Bureau  of  Certification  and  Licensing 
Federal  Mantime  Cooimission 
1 100  L  Street.  NW 
Washington,  D  C    20571 

Catefories  o(  individuals  covered  b;  the  system:  Records  are  main- 
tained on  individual  licensees,  exlicensees.  and  applicants  for  licen- 
ses 

Categories  of  records  in  the  system:  This  record  contains  the  viul 
statistics,  addresses,  and  descriptions  of  the  relationship  of  in- 
dividual freight  forwarders  to  other  persons  subject  to  the  Shipping 
Act  of  1'*I6  This  record  also  contains  credit  references,  a  record  of 
forwarding  and/or  other  expenence.  financial  hislorv .  and  criminal 
history  of  the  individual  freight  forwarder 

Authority  (or  maioteaance  o(  the  system:  Shipping  Act  of  1916  (46 
use.  812  et  seq  ).  FMC  General  Order  4 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego- 
rte«  of  user*  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  t>e  used  1  By  Commission  staff  for 
evaluation  of  applications  for  bcensing  2  By  Commission  staff  for 
monitoring  the  activities  of  licensees  to  ensure  they  are  In  com- 
pliance with  Commission  regulations  V  To  refer  where  there  is  an 
indication  of  a  violation  or  potenLia!  violation  of  law.  whether  civil 
or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibihty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  rules,  regulations,  or  orders  issued 
pursuant  thereto  4  To  request  information  from  a  federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce 
ment  mformation  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concernmg  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  5  To 
provide  information  or  disclose  to  a  federal  agency  in  response  to 
Its  request  m  connection  with  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter. 
Storage:  Records  are  maintamed  m  file  folders 

Retricvability:  Records  are  indexed  by  name  and  license  or  appli- 
cation number 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Applicant  and  license  files  are  kept  as 
long  as  the  application  and/or  license  is  active  Files  for  withdrawn 
and  denied  applicants,  and  revoked  licenses  remain  in  the  Record 
Location  Center  for  one  year  after  final  action  and  are  then  trans- 
ferred to  the  Federal  Records  Center  Then,  after  two  years  they 
are  sent  to  the  National  Archives  for  permanent  retention. 

System  manager(si  and  address: 

Director.  Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1100  L  Street.  NW 
Washington.  DC    20573 

Notification    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street.  NW 
Washington.  DC    205^3 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shaU  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 


Record  source  categories:  I  Information  submitted  by  applicants 
and  licensees  2  Commission  Field  Coordinator  Office.  3.  Public 
(example  complaints). 

FMC-8 
System'  name:  Official  Personnel  Folder— FMC 
System  location: 

Office  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street,  NW. 
Washington.  DC    20573 

Categories  of  Individuals  covered  by  the  system:  Fmployees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  Official  personnel  folders 
contain  the  permanent  records  and  reports  of  personnel  actions  af- 
fecting an  individual's  employment  with  the  federal  government, 
and  the  papers  required  in  connection  with  these  actions.  The 
folder  also  consists  of  temporary  documents  that  may  lead  to  for- 
mal action  but  not  constituting  a  permanent  record  in  the  em- 
ployees file  (eg.  requests  for  personnel  actions,  letters  of 
reference,  performance  ratings  etc  ) 

Authority  for  maintenance  of  the  system:  Hxccutive  Order  10561. 
September  14.  1954.  5  U  S.C  A.  295|.  s  CFR  291  202 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used:  I  By  Commission  offi- 
cials for  purposes  of  taking  personnel  action  such  as  appointments, 
transfers,  promotions,  new  assignments,  or  for  a  determination  of 
the  individual's  qualifications  2  By  the  Civil  Service  Commission 
in  the  course  of  an  mvestigation  of  a  particular  employee  of  the 
Commission,  or  for  review  by  the  Appeals  Review  Board.  3.  By  the 
appropriate  District  Court  of  the  United  States  to  render  a  decision 
when  the  Commission  has  refused  to  release  a  current  or  former 
employee's  record  under  the  Freedom  of  Information  Act,  or  to 
render  a  decision  on  a  position  classification  appeal.  4  To  refer 
where  there  is  an  indication,  of  a  violation  or  potential  violation  of 
law.  whether  civil  or  criminal  or  regulatory  in  nature,  to  the  ap- 
propriate agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rules,  regula- 
tion or  order  issued  pursuant  thereto.  5.  To  request  information 
from  a  federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information,  if  necessary  to  obtain  in- 
formation relevant  to  a  Commission  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  6  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  secunty  clearance,  the  letting  of  a 
contract  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retricvability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  locked  file  cabinets 

Retention  and  dbposal:  The  official  personnel  folder  is  retained 
only  while  the  individual  is  employed  by  the  Commission.  Upon 
leaving  the  agency,  the  individual's  record  is  either  forwarded  to 
the  new  employing  agency,  or  the  Federal  Records  Center 

System  manager(s)  and  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington,  DC    20573 

Notification    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 
Washington,  DC.  20573 

Record  acccat  proccdnres:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  bsted  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 


FEDERAL  REGISTER,   VOL.   42,   NO.    184 — THURSDAY,   SEPTEMBER  22,    J  977 


FEDERAL  MARITIME  COMMISSION 


48135 


Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Pnvacy 
Act  Officer  at  the  above  hsted  address  Such  requests  shall  specify 
the  desired  amendment  and  the  reasons  therefor,  and  shall  meet  the 
requirements  of  section  503  66  of  Title  46  of  the  Code  of  Federal 
Regulations 

Record  source  categories:  Information  is  supplied  by  the  in- 
dividual to  whom  the  record  pertains  and  personnel  specialists,  and 
other  federal  agencies. 

FMC  — 9 
System  name:  Training  Program  Records— FMC 
System  location: 
Office  of  Personnel 
Federal  Mantime  Commission 
1 100  L  Street,  NW 
Washington.  D  Cf  20573 
Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Federal  Mantime  Commission 

Catcforics  of  records  in  the  system:  Records  contain  purchase  or 
ders  on  agency  employees  for  whom  training  courses  have  been  ob- 
tained, training  needs  assessments,  and  records  of  training 
received. 

Antbority  (or  maintenance  of  the  system:  44  U.S.C.A  3101  et  seq., 
5  U.S.C.A.  4118,  5  CFR  4I090I 

Rontine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  uaers  and  the  purposes  of  sach  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  I  By  Commission  officials. 
personnel  specialists,  managers,  supervisors,  and  employees  for 
position  management  and  classifications,  or  for  analysis,  reference 
and  reporting  purposes;  2  By  authorized  representatives  of  the 
Civil  Service  Commission  for  personnel  program  sUtus  reviews  and 
evaluations,  to  determine  an  individual's  qualifications  or  classified 
tion,  and  for  management  analysis  purposes;  3.  By  the  General  Ac- 
counting Office  for  fiscal  accounubility  purposes;  4  By  employees 
of  the  Division  of  Office  Services  and  the  Office  of  Budget  and 
Finance  for  budgetary  obligation  and  accounting  purposes;  5  By  in 
structors,  staff  aides,  course  developers,  guest  lecturers,  or  course 
consultants  and  employees  of  the  training  facilities  through  which 
the  requested  training  may  be  offered;  6.  To  request  information 
from  a  federal,  sute,  or  local  agency  mainUining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  mfor 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  7  To  provide  information  or  disclosure  to  a  federal  agency 
in  response  to  its  request  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  issuance  of  a  license,  grant  or  other  benefit  hy  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Storage:  Records  are  maintamed  in  file  folders. 

Retricvability:    Records    are    maintained    by    the    purchase    order 
number  and  fiscal  year,  employee  name,  or  position  title 

Safeguards:  Records  are  maintained  in  locked  file  cabinets 

Retention  and  disposal:   Records  are   kept  for  a  period   of  three 
years  after  which  they  are  burned 

System  manager(s)  and  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 
Washington,  DC.  20573 

Notification    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
HOC  L  Street,  NW 
Washington,  DC    20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503  65  of  Tide  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Pnvacy 


Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  Personnel  specialists  of  the  Commis- 
sion. 

FMC- 10 
System  name:  Desk  Audit  File  — FMC 
System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  1,  Street.  NW 
Washington.  DC    20573 
Categories    of    individuals    covered    by    tJie    system:    Current    and 
former  employees  of  the  Federal  Mantime  Commission 

Categories  of  records  in  the  system:  Each  record  consists  of  the 
position  classification,  specialists  notes  of  conversations,  evaluation 
reports,  background  papers,  and/or  research  material  used  to  sup- 
port the  audit 

Authority  (or  maintenance  of  the  system:  44  U  S  (  A  ^101  et  seq.. 
5  use  A    1302  and  the  regulations  issued  pursuant  thereto 

RouUne  uses  of  records  raalnUined  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used  1  By  Commission  offi 
cials  to  support  decisions  on  the  proper  classification  of  a  position 
2  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regulatory  in  nature  to 
the  appropnate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola- 
tion, or  charged  with  enforcing  or  implementing  the  sutute.  rule, 
regulation  or  order  issued  pursuant  thereto  3  To  request  informa- 
tion from  a  federal,  state,  or  local  agency  maintaining  civil, 
crimmal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  letung  of  a  contract,  or  issuance  of  a  bcense.  grant. 
or  other  benefit  4  To  provide  information  or  disclose  to  a  federal 
agency  in  response  to  its  request  m  connection  with  the  huing  or 
retention  of  any  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract  or  issuance  of  a  license,  grant,  or  other  benefit 
by  the  requesting  agency,  to  the  extent  that  the  information  is  rele- 
vant and  necessary  to  the  requesting  agency's  decision  on  that 
matter  5  By  the  Civil  Service  Commission  in  the  course  of  an  in- 
vestigation, or  evaluating  for  staUstical  purposes,  or  management 
analysis  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  Management  Policy 
and  Practice 

Storage:  Records  are  maintained  in  file  folders 
Retrievabilitv:  Records  are  indexed  alphabetically  by  name 
Safeguards:  Records  are  maintained  in  locked  file  cabinets 
Retention   and   disposal:    Records   are    maintained   as   long   as   the 
position  audited  remains  essential,  current,  and  accurate. 
System  manager(s)  and  address: 
Director  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street.  NW. 
Washington,  DC    20573 
Notification    procedure:    All    inquines    regarding    this    system    of 
records  should  be  addressed  to 
Privacy  Act  Officer 
Federal  Mantime  Commission 
1100  L  Street,  NW 
Washington.  D  C   20573 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  m  person  or  by  mail  and  shall  meet  the  require 
ments  set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  individual  desinng  to  amend  a 
record  pertaining  to  him  shall  du-ect  such  a  request  to  the  Pnvacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations. 
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PRIVACY  ACT  ISSUANCES 


Rrc«r4  ••MIX*  categoric*:  Personnel  specialists  of  the  Commis- 
sioa. 

FMC-Il 

SyvteM  ■*«•:  Correspondence  Course  on  Traffic  and  Transporta- 
tion Management— FMC 
Systeai  locati**: 
Office  of  Personnel 
Federal  Mantime  Commistion 
1100  l.  Street.  NW 
Washington.  DC    20573 

CatcfarWs  of  i»4iTidaaU  c«ver«d  by  the  lyttcn:  Employees  of  the 
Federai  Mantime  Commission 

CaUgortea  of  rccwr^a  ia  the  lyften:  Record  contains  correspon- 
dence between  the  Commission  and  the  correspondence  course 
school  on  those  employees  enrolled  in  a  course 

AatkoHfy  lor  ■•teteaaace  ol  the  lystca:  44  U  S.C.A.  3101  et  seq.. 
S  U  SC  A    4118.  5  CFR  410901 

Roatta*  aaca  al  rccorda  aiaiataiaed  la  the  lystem,  iacladiag  catego- 
riea  •!  aaera  aa4  lb«  parpoaca  of  tach  aaca:  Records  in  this  system 
of  records  are  used  or  may  be  used  I  By  Commission  personnel 
staff  for  reference  purposes  2  By  the  Civil  Service  Commission 
for  statutical  purposes  or  management  analysis  purposes  3.  By  the 
General  Accounting  Office  for  fiscal  accounting  purposes.  4  To 
request  information  from  a  federal,  state,  or  local  agency  maintain- 
ing civil,  crunmal.  or  other  relevant  enforcement  information  if 
necessary  to  obtam  mformation  relevant  to  a  Commission  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  5  To  provide  information  or  dis- 
close to  a  federal  agency  in  resp>onse  to  its  request  in  connection 
with  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter 

PoUcka  aa4  practice*  for  itoring,  rctrieTiag,  acccsaiag,  retaining, 
and  diapoaiag  ol  rcconia  in  the  lyitcia: 
S4*rag«:  Records  are  maintained  in  file  folders. 
Rctricvability:  Records  are  indexed  alphabetically  by  name. 
Salcgaarda:  Record*  are  mainLatned  in  locked  file  cabinets. 
Rctcatioa  aad  diapaaai:  Records  are  maintained  for  three  years, 
then  burned 

Systea  aaaagerfi)  aad  addreaa: 

Director  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street.  NW 

Washmgton,  DC    20573 
Notiflcalioa    proccdarc:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 

Privacy  Act  Officer 

Federal  Maritime  Commission 

1100  L  Street,  NW 

Washington.  DC    20573 

Record  accesa  procedarca:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulationi 

Coatcstiag  record  procedorea:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed -address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  aearce  categories:  Personnel  specialists  of  the  Commission 
and  Correspondence  Course  School. 

FMC-12 
Systca  aaae:  Ment  Promotion  Program  File— FMC 
Systeai  location: 
Office  of  Personnel 
Federal  Mantime  Commission 
HOC  I.  Street,  NW. 
Washington,  DC.  20573 


Catcforie*  of  iadividaal*  covered  by  Iht  lyatcm:  1.  Employees  of 
the  Federal  Maritime  Conimtssion.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission 

Categoric*  of  recorda  la  the  tyitein:  These  files  contain  informa- 
tion about  employees  of  the  Commission  and  persons  outside  the 
Commission  who  have  been  considered  for  promotion  or  reassign- 
ment to  vacant  positions. 

Aatkority  for  mainlcaance  ol  the  sysUm:  44  U.S.C  A  3101  et  seq  , 
5  U  SC  A.  1302  and  the  regulations  issued  pursuant  thereto. 

Roatiae  aae*  of  record*  maintained  in  the  lysteaa,  including  catego- 
ric* ol  aacr*  and  th*  purpoac*  of  sack  aaca:  Records  in  this  system 
of  records  are  used  or  may  be  used:  I  By  agency  officials  for  the 
purpose  of  considenng  employees  or  applicants  for  promotions  or 
reassignment  to  vacant  positions.  2.  By  the  Civil  Service  Commis- 
sion in  the  coarse  of  an  investigation,  or  for  the  purpose  of  deter- 
mining a  position  classification  appeal.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor- 
mation relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  *mployee.  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter.  5.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur- 
poses. 

Policic*  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  recorda  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Retricvability:  Records  are  indexed  numerically. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Rctcatioa  and  disposal:  Records  are  maintained  for  two  years  or 
until  a  Civil  Service  evaluation,  the  records  are  then  burned. 
Systena  niaaager(s)  aad  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington.  DC   20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 

Federsil  Maritime  Commission 

HOC  L  Street,  NW 

Washington.  DC    20573  * 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Coatestiag  record  procedures:  An  individual  desiring  to  amend  the 
record  pertaining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis- 
sion. 

FMC-13 
System  aamc:  Reading  File— FMC 
System  locatloa: 
Office  of  Personnel 
Federal  Maritime  Commission 

1100  L  Street.  NW.  ^ 

Washington.  DC   20573 

Categories  of  individuals  covered  by  the  system:  I.  Employees  of 
the  Federal  Maritime  Commission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  of  records  la  the  system:  Records  contain  correspon- 
dence related  to  the  operating  activities  of  the  Office  of  Personnel. 

AatliorHy  lor  maintenance  of  the  sysUm:  44  U.S.C  A.  3101  et  seq.. 
5  U.S.C. A.  1302  and  the  regulations  issued  pursuant  thereto. 
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Routine  uses  ol  recorda  mainUlned  in  the  systcai.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:   1    By  personnel  spe 
cialists  of  the  Commission  for  reference  and  historical  purposes    2 
By   fiscal   representatives   of   the   General   Accounting   Office   for 
statistical  and  budgetary  purposes    3   To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  if  necessary  to  obuin  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten 
tion   of   an   employee,    the    issuance    of    a    security   clearance,    the 
letting  of  a  conUact,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter    5    By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating    for    statistical    purposes,    or    management    analysis    pur 
poses 

Policic*  and  practket  lor  storing,  retrieving,  acccaaiag.  retaining, 
and  dlsposiag  ol  record*  in  the  system: 

Storage:  Records  are  maintamed  in  file  folders 
Relrievability:  Records  are  indexed  by  subject  matter 
Saleguarda:  Records  are  maintained  in  locked  file  cabinets. 
Rctcatioa   aad  disposal:   Records   are   maintained   for   three   years 
and  then  burned 

System  nanager(()  and  address: 
Director  of  Personnel 
Federal  Mantime  Commission 
1100  L  Street,  NW 
Washington,  DC    20573 
Notification    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to 
Privacy  Act  Officer 
Federal  Mantime  Commission 
1100  L  Street.  NW 
Washington.  DC    20573 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require 
ments  set  out  in  section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Pnvacy 
Act  Officer  at  the  above  bsted  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  Personnel  specialists  of  the  Commis- 
sion. 

FMC- 14 
System  name:  Medical  Examination  File  — FMC 
System  location: 
Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington,  DC   20573 
Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  ol  record*  in  the  system:  Reports  of  current  and  past 
medical  examinations  which  were  done  in  connection  with  employ- 
ment of  an  individual  by  the  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C  A.  3101  et  seq 
5  use  A.  1302  and  the  regulations  issued  pursuant  thereto 

Routine  u*c*  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  To  provide  informa 
tion  to  officials  of  other  federal  agencies  responsible  for  other 
federal  benefit  programs  administered  by:  A.  Office  of  Workmen's 
Compensation  B  Veterans  Administration.  C.  Retired  Military  Pay 
Centers.  D.  Social  Security  Administration.  E.  Specific  pnvate  con- 
tractors engaged  in  providing  benefits  under  federal  contracts  2  To 
refer  where  there  is  indication  of  a  violation  or  potential  violation 
of  law,  whether  civil  or  criminal  or  regulatory  in  nature,  to  the  ap- 


propriate agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statutes,  rules,  regula- 
tions or  order  issued  pursuant  thereto  3  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  mformaUon  if  necessary  to  obtain  infor- 
mation relevant  to  a  Commission  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  bcense.  grant,  or  other 
benefit  4  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hinng  or  reienUon  of 
any  employee,  the  issuance  of  a  secunly  clearance,  the  letung  of  a 
contract,  or  the  issuance  of  a  bcnese.  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesing  agency's  decision  on  that  matter  5  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur- 
poses 

Policies  and  practice*  lor  storing,  retrievlag.  accessiag.   reUiaiag, 
and  disposing  ol  records  la  tbe  lystem: 

Storage:  Records  are  maintained  in  file  folders 
Retricvabilily:  Records  are  indexed  alphabetically  b>  name 
Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention    and    disposal:    Records    are    maintained    while    the    in- 
dividual  IS   employed   by    the    Federal   Manlune   Commission,   then 
they   are   made   pan  of  the  Office   Personnel  Folder  when   the  em- 
ployee separates  from  the  agency 
System  managertsi  and  address: 
Director  of  Personnel 
Federal  Mantime  Commission 
1100  1.  Street.  NW 
Washington.  DC    20573 
Notifkation    procedure:    All    inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Mantime  Commission 
1100  L  Street.  NW 
Washington.  DC    20573 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  bsted  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503  65  of  Title  46  of  tbe  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Pnvacy 
Act  Officer  at  the  above  listed  address  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  Employees  to  whom  the  record  per- 
tains 

Private  Physician 

Medical  Institutions 

Social  Security  Administration-(Medicare) 

FMC-15 
System  name:  Service  Control  File— FMC 
System  location: 

Office  of  Personnel 

Federal  Maritime  Commission 

1100  1.  Street,  NW. 

Washington.  DC    20573 
Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Federal  Mantime  Commission 

Categories  of  records  in  tbe  system:  This  record  consists  of  a  Ser- 
vice Record  (standard  form  7S)  and  a  Position  Identification  Strip 
(standard  form  7D)  This  file  provides  summary  information  of  or- 
ganizational structure,  budgeted  positions,  and  historical  and  cur- 
rent status  data  on  employees  only  for  the  time  they  have  been 
with  the  Commission  The  service  record  of  each  employee  who 
leaves  the  agency  is  filed  separately  and  retained  for  histoncal 
reference. 

Authority  for  maintenance  of  the  system:  44  U  S  C  A  3101  et  seq., 
5  U  S.C.A.  1302  and  the  regulaUons  issued  pursuant  thereto. 


FEDERAL  REGISTER,   VOL    42,    NO.    1 84— THURSDAY,    SEPTEMBER   22,    1977 


4S138 
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K*atia«  man  e(  rvcvrdi  ■alaulncd  la  (h*  lysteoi,  locladiag  caiego- 
rtc*  ot  ■am  *m4  tkc  p«rpo«ca  of  *«ch  otca:  Information  in  tbii 
syitem  of  records  is  used  or  may  be  used:  I.  By  appropriate  Com- 
mission officiaU  for  personnel  actions  such  as  within  grade  in- 
creases, conversions  to  career  tenure,  probationary  ratings,  ter- 
minatwDs  of  limited  assignments,  and  expiration  of  authorized 
absences.  2  By  the  Civil  Service  Commission  in  the  course  of  an 
investigation  of  a  particular  employee  of  the  Commission,  or  for 
management  analysis  and  statistical  purposes.  3.  To  request  infor- 
mation from  a  federal,  slate,  or  local  agency  maintaining  civil, 
crimmal,  or  other  relevant  enforcement  information  if  necessary  to 
oblam  information  relevant  to  a  Commission  decision  concerning 
the  hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  the  issuance  of  a  license,  grant 
or  other  benefit  4.  To  provide  information  or  disclose  to  a  federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

P«llcks  BJi^  practice*  tor  itoriag,  retrievfaig,  aecMalng,  retaiafaig, 
and  dkpoaiag  o(  rccorda  la  the  systca: 

Storage:  Records  are  maintained  on  index  cards. 
Retricvabiltty:  Records  are  indexed  alphabetically  by  name. 
Safcfaarda:  Records  are  maintained  in  locked  file  cabinets. 
Rctcatlaa   aad   dkpoMl:    Records   are    maintained    while    the   in- 
dividual is  employed  by  the  Commission  and  for  five  years  after- 
wards, after  which  they  are  ^ent  to  the  Federal  Records  Center. 
System  ■•aag«r<s)  aad  addrcsa: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW 
Washington.  DC    20573 

Nadflcatiea  pr«ccdarc:  AU  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street.  NW 
Washington.  DC.  20573 

Record  acccaa  prac«dar«*:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  listed  at  the  above  address. 
Requests  may  b«  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulationi. 

Coatcatteg  racard  proccdaret:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  »oorc«  categories:  Personnel  specialists  of  the  Federal 
Maritime  Conmissioa. 

FMC-H 

Syiteai  aaac:  Classification  Appeals  File— FMC 
Syvtea  locatloa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Wuhiniton.  DC  20573 

Categoriea  of  iadlvidnala  covered  by  the  system:  Commission  em- 
ployees who  have  made  position  classification  appeals. 

Categartaa  of  record*  ia  th«  systcoa:  This  record  contains  all  notes, 
letten,  memoranda,  reports  and  position  descriptions  pertaining  to 
aa  appeal  of  an  individual  employee. 

Aatkarlty  lor  maintcaaacc  of  th«  systca:  44  U.S.C.A.  4101  et  seq.. 
5  use  A.  1302.  and  5  CFR  713  222. 

Ro«ttea  aaea  of  records  maintained  in  tba  system,  including  calego- 
rfa*  of  aaars  aad  tb«  parpoaca  of  such  uaet:  This  record  is  used  or 
may  be  used:  1.  By  appropriate  Commission  officials  to  make  a 
determinatioa  regarding  a  position  classification  appeal.  2  By  the 
Civil  Service  Commission  for  the  purpose  of  review  by  the  Classifi- 
catioo  Appeals  Office  and/or  the  Appeals  Review  Board.  3.  By  the 
Appropriate  District  Court  of  the  United  States  for  the  purpose  of 
review  of  a  final  action  taken  on  an  appeal.  4.  To  refer  where  there 


is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  slate  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violations  or  charged  with  enforc- 
ing or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto  5  To  request  information  from  a  federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce- 
ment information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  issuance  of  a  license,  grant,  or  other  benefit.  6.  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is- 
suance of  a  bcense.  grant,  or  other  benefit  by  the  requesting  agen- 
cy, to  the  extent  that  the  information  n  relevant  and  necessary  to 
the  requesting  agency's  decision  on  that  matter.  7.  By  the  Civil  Ser- 
vice Commission  in  the  course  of  an  investigation,  or  evaluating  for 
statistical  purposes,  or  for  management  analysis  purposes. 

Polklea  aad  practice*  for  storing,  rclrWviag,  acccaaiag,  retalaing. 
aad  disposing  of  record*  in  lb«  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrttvability:  Records  are  indexed  alphabetically  by  name. 

Safegmard*:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  until  the  appeal  is 
settled  then  they  are  filed  in  the  correspondence  and  communica- 
tions file. 

System  maaager(s)  and  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW    Washington,  DC   20573 

Notifkatloa  procedure:  All  inquines  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 

Federal  Maritime  Commission 

1100  L  Suect,  NW 

Washington,  DC  20573 
Record  access  proccdnrcs:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  made  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  proccdnrcs:  An  individual  desiring  to  amend  a 
record  per^ining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Employee  to  whom  file  pertains,  per- 
sonnel specialists  of  the  Commission. 

FMC-17 
System  aamc:  Chronological  Journal  File — FMC 
Syitca  locatioa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW 
Washington,  DC   20573 

Categories  of  iadividuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  contains  copies  of 
Notifications  of  Personnel  Action  (form  50)  which  facilitates  regula- 
tory audits  and  the  compilation  of  data  for  statistical  reports  on 
personnel  actions. 

Authority  for  raaiatenanca  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  o(  records  maintained  ia  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officials  for 
personnel  management  evaluation  and  for  statistical  reports  on  per- 
sonnel action.  2.  By  the  Civil  Service  Commission  for  inspection 
evaluations,  management  analysis,  and  statistical  purposes.  3.  By 
the  General  Accounting  Office  for  regulatory  audits.  4.  To  request 
information  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
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the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  5  To  provide  information  or  disclose  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the  hir 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. 

Policies  and  practices  lor  storing,  retrieving,  acccasing,  retaining, 
aad  disposiag  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
RctrievabllHy:  Records  are  indexed  by  the  effective  date  of  the 
record. 
Salcgnards:  Records  are  maintained  in  locked  file  cabinets 
Rctcniian  and  dbpoaal:  Records  are  mainUined  for  two  years  or 
until  a  Civil  Service  Commission  inspection,  then  the  records  are 
burned. 
System  maaagcr(s)  and  address: 
Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Sueet,  NW. 
Washington.  DC.  20573 
NotMcatlaa    praccdnrc:    All   inquiries    regarding    this    system    of 
records  should  be  addressed  to: 
Privacy  Act  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW 
Washington,  DC.  20573 
Record  access  proccdnres:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  proccdnrcs:  An  individual  desiring  to  amend  a 
record  perUining  to  him  shall  direct  such  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address.  Such  requests  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requiremenU  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  sonrec  categories:  Personnel  specialisU  of  the  Commis- 
sion. 

FMC- IS 
System  name:  Travel  Orders/Vouchers  Fik— FMC 

System  location:  Office  of  Budget  and  Finance,  Federal  Maritime 
Commission.  1100  L  Street.  N   W  .  Washington,  D.  C.  20573 

Office  of  the  Chairman,  Federal  Maritime  Commission.  1100  L 
Street.  N.  W.,  Washington,  D  C.  20573 

Categories  ol  ladividuab  covered  by  the  system:  Employees  of  the 

Federal  Maritime  Commitsion. 

Categoriea  ol  records  !■  tiM  system:  The  record  consists  of  the  ini- 
tial   travel    order    for    the    individual    and    the    subsequent    travel 

voucher  prepared  from   information   suppUed   by  the  individual 

which  includes  hotel  bills,  subsistence  breakdown,  cab  fares  and  air 
fares. 

AnthorHy  for  naiatcBaacc  o(  the  lyttea:  Federal  Travel  Regula- 
tions FPMR  101-7  and  Travel  Expense  Amendments  Act  of  1975  (5 
use.  5701-5709),  44  U  S.C  A    4101,  5  U.S.C.  301. 

RmUm  MCf  of  record*  ■aiataiaed  ii  the  tystca,  iacladinf  catego- 
ries of  nscrs  and  the  purposes  of  such  asca:  Records  in  this  system 
of  records  are  used  or  may  be  used: 

1.  By  the  Commission  for  the  authorization  of  travel  performed 
by  personnel  of  the  Commission. 

2.  By  the  Commission  to  prepare  travel  vouchers  for  submission 
to  GSA  and  to  mainUin  internal  control  of  travel  expenses  within 
the  agency. 

3.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil  or  criminal  in  nature,  to  the  ap- 
propriate agency,  whether  federal,  sUte  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  sUtuU  or  rule,  regula- 
tion or  order  issued  pursuant  thereto. 

4.  By  the  Commission  to  request  information  from  a  federal. 
sUte,  or  local  agency  mainUining  civil,  crimiaal  or  other  relevant 


enforcement  information  or  other  pertinent  information,  if  necessa- 
ry to  obUin  information  relevant  to  a  Commission  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit 

5  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  secunty  clearance,  the  issuance  of  a 
bcense.  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter 

Policies  and  practices  lor  storing,  retrieving,  srcemiag,  reUining, 
aad  disposing  ol  records  in  the  system: 

Storage:  Records  are  mamLained  m  file  folders. 
Retrievablllty:  Records  are  indexed  by  name  or  bureau. 
Safeguards:   Records  are   mauilained   in   locked   file  cabinets   and 
monitored  by  the  Du-ector  of  the  Office  of  Budget  and  Finance 

Retention  and  disposal:  The  records  are  mainUmed  for  four  years 
and  are  then  destroyed  by  shredding 

System  managerfs)  and  addrem:  Director,  Office  of  Budget  and 
Finance,  Federal  Mantime  Commission.  1100  L  Street.  N  W., 
Washington.  DC    20573 

Notification  procedarc:  All  inquu-ies  regarding  this  system  of 
records  should  be  addressed  to:  Pnvacy  Act  Officer.  Federal 
Maritime  Commission,  1100  L  Street,  NW.  Washington,  DC 
20573 

Record  accem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address. 
Requests  may  be  m  person  or  by  mail  and  shall  meet  the  require- 
ments of  section  503  65  of  Title  46  of  the  Code  of  Federal  Regula- 
tions. 

Contesting  record  procedures:  An  mdividual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  above 
listed  address.  Such  requests  shall  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shall  meet  the  requirements  of  sec- 
lion  503  66  of  Title  46  of  the  Code  of  Federal  Regulations. 

Record  sonrcc  categories:  Individual  to  whom  the  record  pertains, 
hotel  bills,  individual's  subsistence  record,  and  Travel  Requests 
(Airline  or  train). 

FMC-I» 
System  name:  Confidential  Statement  of  Employment  and  Financial 


Interests— FMC 

System  location:  Office  of  General  Counsel,  Federal  Mantime 
Commission,  1100  L  Street,  N  W  ,  Washington,  D   C    20573 

Categories  of  IndWldBaU  covered  by  the  system:  Senior  level  of- 
ficers, grade  15  and  above,  individuals  employed  by  the  Commis- 
sion as  settlement  officers,  auditors,  investigators,  or  m  policy 
making  positions,  and  individuals  past  and  present  appointed  by  the 
President  to  the  Commission 

Categories  ol  records  in  the  system:  This  record  conUins  sute- 
ments  of  personal  and  family  financial  and  business  interests,  co- 
pies of  blind  trusts  and  other  agreements  pertaining  to  such  m- 

tercsts,  business  creditors,  and  interests  in  real  property. 

Authority  lor  malnteaance  ol  tlK  system:  EC    1 1222  (May  8.  1965) 

Roatlnc  ucs  ol  records  malaUiaed  in  tlic  system,  iaclndlng  catego- 
ries ol  users  aad  the  purposes  ol  sach  uses:  Records  in  this  system 
of  records  are  used  to  may  be  used: 

1  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil  or  criminal  in  nature,  to  the  ap- 
propriate agency,  whether  federal,  stale,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  vjolation  or 
charged  with  enforcing  or  implementing  the  sUtute  or  rule,  regula- 
tion or  order  issued  pursuant  thereto 

2  By  the  Commission  to  request  information  from  a  federal, 
state,  or  local  agency  maintaining  rivil,  criminal  or  other  relevant 
enforcement  or  other  pertinent  information,  if  necessary  to  obtain 
information  relevant  to  a  Commission  decision  concerning  the  hir- 
ing or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit 

3  To  provide  information  or  disclose  to  a  federal  agency  m 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  that  matter. 
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4.  By  the  Commission  in  the  course  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal 

Policies  and  practices  for  sioriag,  retrieving,  acceiaing,  retaining, 
and  dispoaing  of  records  in  the  lystem: 

.Storage:  Records  are  maintamed  in  file  folders. 

Re(rie«abillt]r:  Records  are  indexed  alphabetically  by  name 

Safeguards:  Records  .ire  maintained  in  a  locked  file  cabinet 

Retention  and  dispoaal:  Records  are  maintained  during  the  in- 
dividual's employment  and  for  five  years  thereafter;  they  are  then 
destroyed 

System  manager(s)  and  address:  Fmployee  Counselor.  Office  of 
General  Counsel.  Federal  Mantime  Commission,  1100  I  Street. 
N  W  .  Washington.  DC    20^71 

Notlfkation  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Privacy  Act  Officer,  Federal 
Mantime  Commission,  1100  L  Street,  N.W  ,  Washington,  D.C. 
20573. 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  duected  to  the  Privacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments of  section  50.3  65  of  Title  46  of  the  Code  of  Federal  Regula- 
tions. 

Contesting  record  procedures:  .\n  individual  dcsinng  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  above 
listed  address  Such  requests  shall  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shall  meet  the  requirements  of  sec- 
tion 503.66  of  Title  46  of  the  Code  of  Federal  Regulations. 

Record  source  categories:  Individual  to  v^hom  the  record  pertains. 

FMC  — 20 
System  name:  Management  and  Program  Evaluation  File 
System  location: 

Office  of  Managing  Director  (Management  Analysis) 
Federal  Mantime  Commission 
1100  L  Street.  NW 
Washington.  DC    20573 

Calegoriei    of    individuals    covered    by    the    system:    Present    and 

former  employees  of  the  Federal  .Maritime  Commission 

Categories  of  records  in  the  system:  This  system  contains  the  final 
reports  for  management  studies  along  u  ith  supporting  documenta- 
tion, mcluding  workpapers,  and  foUowup  communications  and  data 

Authority  for  maintenance  of  the  system:  44  U.S.C  A.  3101  et  seq 
and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpotea  of  such  uses:  1  B>  authorized  agency 
officials  in  evaluating  the  effectiveness  and  efficiency  of  agency 
programs  and/or  organizational  components,  reviewing  agency  poli- 
cies and  procedures,  and  for  other  managerial  purposes.  2  B>  the 
CSC  or  other  authorized  agencies  of  the  Government  in  evaluating 
the  FMC  in  the  course  of  an  investigation  or  evaluation,  or  for 
statistical  or  management  analysis  purposes,  3.  To  refer  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law. 
whether  civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  federal,  state,  or  local,  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation,  or  order  issued  pursuant 
thereto,  4  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hinng  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit,  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Retricvability:  Records  are  mdexed  by  program  or  organizational 
units 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  addreu: 

Management  Analyst 

Office  of  Managing  Director 

Federal  Maritime  Commission 

1100  L  Street,  NW. 

Washington,  DC.  20573 


NotKicatton  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Privacy  Act  Officer 

Federal  Mantime  Commission 

1100  L  Street,  NW 

Washington,  DC  20573 
Record  acceaa  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Privacy  Act  Officer  listed  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require- 
ments set  out  in  section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Conteating  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address  Such  request  shall  specify 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  requirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  Management  Analysis  staff,  agency  em- 
ployees, reports  and  contacts  from  other  agencies,  and  internal  and 
external  documents. 

FMC-21 

System  name:  Payroll  Records— Federal  Maritime  Commission 

System  location:  General  Services  Administration.  Region  3  Of- 
fice, copies  held  by  the  FMC  (GSA  holds  records  for  the  Federal 
Mantime  Commission  under  contract.) 

Categories  of  records  in  the  system:  Varied  payroll  records,  in- 
cluding, among  other  documents,  time  and  attendance  cards,  pay- 
ment vouchers,  comprehensive  hsting  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests,  leave  data,  retirement  records  Records  are  used  by  the 
FMC  and  GSA  employees  to  maintain  adequate  payroll  information 
for  FMC  employees,  and  otherwise  by  the  FMC  and  GSA  em- 
ployees who  have  a  need  for  the  record  in  the  performance  of  their 
duties 

.\uthority  for  maintenance  of  the  system:  31  U.S.C,  generally. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

See  Appendix  Records  also  are  disclosed  to  GAO  for  audits;  to 
the  Internal  Revenue  Service  for  investigation;  and  to  private  attor- 
neys, pursuant  to  a  power  of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  junsdiction  which  is  authorized  to  tax  the  employee's 
compensation  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju- 
nsdiction and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C. 
5516,  5517,  and  5520,  or.  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropnate  official  of  the  taxing  jurisdic- 
tion to  the  Privacy  Act  Officer,  Federal  Maritime  Commission, 
1100  L  Street,  NW.,  Washington,  DC.  20573  The  request  must  in- 
clude a  copy  of  the  applicable  statute  or  ordinance  authorizing  the 
taxation  of  compensation  and  should  indicate  whether  the  authority 
of  the  jurisdiction  to  tax  the  employee  is  based  on  place  of  res- 
idence, place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  S  C  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropnate  city  official  to  the  Pnvacy 
Act  Officer 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act.  Public  Law  93-579. 

Policy*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm 

Retrierability:  Social  Sccunty  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  managcr(s)  and  address: 

Director,  Office  of  Budget  and  Finance 
Federal  Maritime  Commission 
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1100  I    Street.  NW. 

Washington.  DC    20573 
Notification    procedure:    All    inquiries    regarding    this    system    of 
tcords  should  be  addressed  to: 

Privacy  Act  Officer 

Federal  Maritime  Commission 

1100  L  Street.  NW 

Washington,  DC    20^73 
Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Pnvacy  Act  Officer  hsted  at  the  above  address 
Requests  may  be  in  person  or  by  mail  and  shall  meet  the  require 
ments  set  out  in  Section  503  65  of  Title  46  of  the  Code  of  Federal 
Regulations 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Privacy 
Act  Officer  at  the  above  listed  address  Such  request  shall  specifv 
the  desired  amendments  and  the  reasons  therefor,  and  shall  meet 
the  reauirements  of  section  503  66  of  Title  46  of  the  Code  of 
Federal  Regulations 

Record  source  categories:  The  subject  individual;  the  Commission 

APPENDIX  — FEDERAL  MARITIME  COMMISSION 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  "routine  use,"  to  the 
appropriate  agency,  whether  Federal,  State,  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 


"routine  use"  to  a  Federal,  Slate  or  local  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary,  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an>  employee,  the  issurance  of  a  security  clearance, 
the  letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  emplovee.  the 
letting  of  a  contract,  or  the  issuance  of  ln.ense.  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authonzed  appeal  grievance  examiner,  formal  i-omplaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  m  investigation  or  settlement  of  a 
enevance,  complaint,  or  appeal  filed  by  an  employee  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon- 
sibility for  evaluation  and  oversight  of  Federal  personnel  manage- 
ment 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  a  Federal  agency  for  purposes  of  audit 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  m  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

A  record  from  the  system  of  records  may  be  disclosed  to  officers 
and  employees  of  the  General  Services  Administration  in  connec- 
tion with  administrative  services  provided  to  this  agency  under 
agreement  with  GSA 
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PRIVACY  ACT  ISSUANCES 


FEDERAL  RESERVE  SYSTEM 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purptjse  of  this  document  is  to  give  notice  that  the  systems 
of  records  idenufied  in  notice  published  in  the  Federal  Register.  40 
FR  4J862  (1975).  41  FR  W574  (1976).  and  42  PR  42714  (1977),  con- 
tinue in  effect  unchanged. 

This  notice  is  pubhshcd  in  compliance  with  the  requirements  of  5 
use  Sec  <i52a(e)(4).  as  added  by  section  3  of  the  Pnvacv  Act  of 
1974 

Board  of  Govenwrs  of  the  Federal  Reserve  System.  August  25, 
1977 

Theodore  F   Allison. 
.Secretary  of  ihc  Board. 

TABLE  OF  coNTErrrs 

Recruiting  and  Placement  Records. 

Personnel  Background  Investigation  Reptirts. 

Medical  Records 

General  Personnel  Records 

EEO  Discnminatuin  Complaint  File. 

Adverse  Information  and  Action,  Disciplinary.  Outside  Business 
Activity  and  Financial  Responsibihty  Records. 

Payroll 

Leave  Records. 

Consultant  File 

General  File  on  Board  Members 

Official  fieneral  Files 

Bi<>graphical  File  of  Federal  Reserve  Personnel 

General  File  of  Examiners  and  Assistant  Examiners  at  Federal 
Reserve  Banks 

General  File  of  Federal  Reserve  Bank  and  Branch  Directors. 

General  Files  of  Federal  Reserve  Agents,  Alternates  and 
Representatives  at  Federal  Reserve  Banks. 

Regulation  G  Reports. 

Municipal  Securities  Pnncipal  and  Municipal  Securities  Represen- 
tative Records. 

BtiFRS— I 
System  name:  FRB — Recruiting  and  Placement  Records 
Sjrslem  locatioa: 

Board  of  Ciovemors 

Federal  Reserve  System 

20th  and  Constitution.  N  W 

Washington.  DC   20551 
Catcfories  of  individuals  covered  by  the  system:  Persons  who  have 
applied    for    employment    *ith    or    are    employed    by    the    Fcdend 
Reserve  Board 

Categories  of  recortts  in  the  system:  These  records  may  contain  in- 
fi>rmation  relating  to  the  education,  training,  employment  history 
and  earnings,  appraisal  of  past  performance,  convictions  for  offen- 
ses against  the  law:  results  of  tests,  appraisal  of  potential,  honors, 
awards  of  fellowships;  nuhtary  service;  veteran  status,  school 
transcnpts.  work  samples,  birth  date;  six;ial  security  number; 
shipping  authonzations.  travel  vouchers,  offer  letters  and  cor- 
respondence, reference  checks,  and  home  address  of  persons  who 
have  applied  for  Board  employment  or  are  employed  by  the 
Federal  Reserve  Bt«rd 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U  SC   Sec    221  et  seq  ) 

Routine  uses  of  records  maintained  in  the  system,  includiox  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a  To  refer  applicants  for  purposes  of  consideration  for  place- 
ment in  positions  for  which  an  applicant  has  apphed  and  is 
quabfied   This  includes  various  government  orgaruzations 

b.  To  refer  current  Board  employees  for  consideration  for  reas- 
signment and  promotion  within  the  Board 

c  As  a  data  source  for  management  information  for  production 
of  summary  dcscnptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manptiwer  stu- 
dies; may  also  be  utibzed  to  respond  to  general  requests  for  statisti- 
cal   information    (without    personal    identification    of    individuals) 


under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  of  other  personnel  management 
fuiKtions. 

d.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- 
tial violation  of  law,  whether  civil,  crinunal  or  regulatory  in  nature, 
to  the  appropnatc  agency,  whether  federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto 

e.  To  request  information  from  a  Federal,  state  or  IcKal  agency 
mainlaimng  civil,  cnrmnal.  t>r  other  relevant  enforcement  or  other 
pertinent  mformiition.  such  as  licenses,  if  necessary  to  obtain  rele- 
vant information  to  an  agency  decision  concerrung  the  hinng  or  re- 
tention of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

f.  To  provide  information  or  disclose  to  a  Federal  Agency,  or  any 
other  employer  or  prospective  employer  m  respon.se  to  its  request, 
in  connection  with  the  hinng  or  retentxm  of  an  employee,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant  or  other  benefit 
by  the  requesting  agrncy  to  the  extent  that  the  information  is  rele- 
vant and  necessarv  ti>  the  requesting  agency's  decision  on  that 
matter 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  record.s  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfilm,  cards,  lists,  forms,  and  in  folders 

Retrievability:  Records  are  indexed  by  name,  combiruition  of 
birth  date,  social  security  account  number,  and  applicable  identifi- 
cation number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  reqiure  such  access.  • 

Retention  and  disposal: 

a.   Files  of  cligibles  Retained  for  a  minimum  of  one  year  after 
date  of  determination  that  no  suitable  position  exists  currently, 
h    Index  cards   Destroyed  when  no  longer  needed 
c    Cancelled  and  ineligible  applications    Same  as  "a  "  above, 
d    Inquiries  and  replies  regarding  availabihty  for  appointment 

System  manageris)  And  address: 

Director  of  Personnel 

Board  of  (jovemors 

Federal  Reserve  System 

2()lh  and  ConstituUon.  N  W 

Washington,  DC    20551 
Notification  procvdure:   Individuals  should  provide  name,  date  of 
birth.   .Social   Secunty   Number,   identification   number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con- 
cerned to  the  System  Manager,  address  above  « 

Record  access  procedures:  Individuals  should  provide  name,  date 
of  birth.  Social  Secunty  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  of  position  with  which  con- 
cerned to  the  System  Manager,  address  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
fr«im  information  he  or  she  supplies,  except  reports  from  medical 
personnel  on  physical  qualifications;  and  statements  supplied  by 
references. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsections  (k)(2)  and  (kK5)  of  the  Privacy  Act  and  the  Board's 
regulation  relating  thereto  (12  CFR  261a),  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (I)  such  portions  represent  investigatory  material  com- 
piled for  law  enforcement  pnirposes,  or  (2)  such  portions  represent 
investigatory  matenal  compiled  solely  for  the  purpose  of  determin- 
ing suitabdity.  eUgibility.  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con- 
fidenUality. 

BGFRS— 2 
System  name:  FRB  Personnel  Background  Investigation  Reports 
System  locatioa: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N  W. 
Washington,  DC  20551 
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Catctorte*  of  individuaU  covered  by  the  •y^cm:  Current  and 
former  appbcants  for  employment  by  'he  Board  of  Governors; 
Federal  Reserve  System  employees  considered  for  access  to  clas- 
sified information  or  restricted  areas;  and/or  security  determina- 
tions as  contractors,  employees  of  contractors,  experts,  instructors. 
and  consultants  to  the  Board.  Individuals  who  are  neither  appb- 
cants nor  employees  of  the  Board  but  are  or  were  involved  in 
Board  programs  under  a  cooperative  assignment  or  simibir  agree 
ment;  individuals  who  are  neither  appUcanU  nor  employees  of  the 
Board  but  are  or  were  involved  in  matters  related  to  the  operauon 
of  the  Board. 

Calccorlcs  of  record*  in  the  syatcm:  These  records  may  contain  in- 
vestigative information  regarding  an  individual's  character,  financial 
responsibihty.  conduct,  behavior;  arrests  and  convictions  for  any 
violations  against  the  law,  reports  of  interviews  with  former  super 
visors,  co-workers,  associates,  educators,  etc.;  reports  about  the 
qualifications  of  an  individual  for  a  specific  position,  reports  of 
inquiries  with  law  enforcement  agencies;  former  employers;  educa- 
tional institutions  attended;  and  other  information  developed  from 
the  above. 

Authority  (or  maintenance  of  the  syttcm:  Section  11  of  the  Federal 
Reserve  Act  (12  U  S  C.  Sec   221  et  seq.). 

RoatiBe  uaes  of  recorda  maintained  In  the  ■jntcm,  including  catego- 
ries of  uaen  and  the  purpMcs  of  such  uan:  The  contents  of  these 
records  may  be  disclosed  to  and  used  as  follows: 

a.  To  assist  in  determining  the  suitabibly  for  access  to  classified 
information. 

b.  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government,  and  the  District  of  Colum 
bia  Government,  having  an  interest  in  the  individual  for  employ- 
ment purposes,  in  connection  with  performance  of  a  service  to  the 
Federal  Government,  under  a  contract  or  other  agreement,  mclud- 
ing  a  security  cleanmce  or  access  determination,  and  a  need  to 
evaluate  quahfications,  suitability,  and  loyalty  to  the  United  States 
Government. 

c.  To  the  intelligence  agencies  of  the  Department  of  Defense. 
National  Security  Agency,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities 

d.  To  any  source  from  which  information  is  requested  by  the 
Board  in  the  course  of  an  investigation,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source  of  the  nature  and  purpose 
of  the  investigation  and  to  identify  the  type  of  informauon 
requested. 

e.  In  the  event  of  an  indication  of  any  violation  or  potential  viola- 
tion of  the  law.  whether  civil,  criminal,  or  regtilatory  in  nature,  and 
whether  arising  by  sUtute  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  or  local  charged  with  the  responsibibty  of  in- 
vestigating or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  sUtute,  or  rule,  regulation  or  order  issued  pur- 
suant thereto;  such  referral  shall  also  include,  ai»d  be  deemed  to 
authorize  any  and  all  appropriate  and  necessary  uses  of  such 
recofds  in  a  court  of  law  and  before  an  administrative  board  or 

hearing. 

f.  As  a  data  source  for  management  information  for  production 
of  descriptive  sUtistics  and  analytical  studies  in  support  of  the 
fimction  for  which  the  records  are  collected  and  maintained,  or  for 
related  personr»el  management  functions  or  manpower  studies;  may 
also  be  utibzed  to  respond  to  general  reqtiests  for  sUlisiical  infor- 
mation (without  personal  identification  of  it»dividuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions. 

PoUciet  and  practkca  for  storing,  retrieving,  acccariag,  retaining, 
and  ^Urp^-g  of  records  In  the  system: 

Stance:  Files  are  maintained  in  folders  and  index  cards  in  steel 
file  cabmets  with  manipulation  proof  combination  lock. 

Rctrirrability:  Records  are  indexed  by  name  in  alphabetical 
order. 

S^cgnards:  Access  to  and  use  of  these  records  are  bmited  to 
those  persons  whose  official  duties  require  access  and  who  have 
appropriate  security  clearance. 

HeteatkM  and  dispomi:  The  indexing  cards  are  retained  indefinite- 
ly, while  the  reports  of  investigation  are  returned  to  the  onginaung 
ageiKy  after  septaration  of  employment. 

System  managerfs)  and  address: 
Assistant  Director  for  Contingency  Planning 
Office  of  Staff  Director  for  Management 


Board  of  Governors 

Federal  Reserve  System 

20th  and  ConstituUon,  N.W. 

Washington,  DC   20551 
Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaimng  to  him  or  to  her  by 
addressing  a  vrntten  request  to: 

Director  of  Personnel 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N  W 

Washington.  DC   20551 
The  request  should  include  the  full  name  and  date  and  place  of 
birth  of  the  individual,  and  any  available  informaUon  regarding  the 
type  of  record  involved,  and  the  category  of  individual  under  which 
the  ir>quirer  feels  he  or  she  fits 

Record  access  procedures:  In  response  to  a  wntlen  request  by  an 
individual  to  determine  whether  or  not  the  system  contains  a  record 
pertaimng  to  him  or  to  her.  the  Director  will  set  forth  the  priK;edure 
for  gaining  access  to  the  record.  If  the  individual  desires  to  contest 
the  contents  of  a  record,  he  or  she  may  do  so  by  writing  to  the: 

Director  of  Personnel 

Board  of  Ciovemors 

Federal  Reserve  System 

20th  and  ConstituUon,  N.W. 

Washington,  DC  20551 
Record  sourtre  categories:  InformaUon  contained  in  the  system  is 
obtained  from  the  following; 

1.  Applications  and  other  personnel  and  secunty  forms  furnished 
by  the  individual 

2  Investigative  matenal  furnished  by  other  Federal  agencies. 
Notices  of  personnel  actions  furnished  by  other  Federal  agencies. 

3  By  personal  investigation  or  wntten  inquiry  from  sources  such 

as: 

Employers 

Schools 

References 

Neighbors 

Associates 

Pobce  Departments 

Courts 

Credit  Bureau 

Medical  Records 

Probation  Officials 

Prison  Officials 

4.  Newspapers,  magazines,  penodicals.  and  other  pubbcaUons. 

5.  Pubbshed  hearings  of  Congressional  Committees 

Systems  exempted  litjni  certafai  proviskms  of  the  act:  Pursuant  to 
subsections  (kH2)  and  (k)(5)  of  the  Pnvacy  Act  and  the  Board's 
regulation  relating  thereto  (12  CFR  261a).  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  matenal  com- 
piled for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compUed  solely  for  the  puipose  of  determin 
ing  suilabibty,  cbgibibty,  or  quabfications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con- 
fidentiabty. 

BGFRS— 3 
System  name:  FRB— Medical  Records 
System  locatkm: 

Board  of  Governors 

Federal  Reserve  System 

20th  aiKl  Constitution,  N.W. 

Washington,  DC   20551 
Categories  of  Individuab  covered  by  the  system:  1    Appbcants  who 
have  been  medically  examined  for  Board  employment 

2.  Appbcants  for  disabibty  retirement  under  the  Civil  Service 
Retirement  Law  or  Federal  Reserve  System  Rcturment  Han 

3.  Current  and  former  Federal  Reserve  Board  employees 
Categories  of  records  in  the  system:  1    Information  relating  to  an 

individual's    medical    qualificauons    to    hold    a    position    vMth    the 
Board. 

2.  Medical  information  relating  to  an  individual's  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held. 
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3.  Informaljon  rrlating  to  an  employee's  participation  in  an  occu- 
pational health  services  program 

4  Information  relating  to  pre-employment  or  periodic  medical  ex- 
aminations to  assure  that  the  incumbent  is  qualified  (physically  and 
mentally)  to  saUsfactonly  perform  the  duties  of  the  position 

*i  Information  attesting  to  an  annuitant's  state  of  health  as 
required  for  "insurable  interest"  survivor  annuity  elections. 

6.  Information  relating  to  handicaps 

7  Information  relaUng  to  employee  participation  in  the  Federal 
Civilian  Kmployee  Alcoholism  and  Drug  Abuse  Programs. 

Autborily  lor  maintenance  ol  the  system:  SecUon  1 1  of  the  Federal 
Reserve  Act  (12  U  SC   Sec    221  et  seq  » 

Routine  uaes  of  rrcords  maintained  in  the  system,  including  catefto- 
ries  ot  users  and  the  purposes  o*  such  uses:  I  Information  in  these 
records  is  used  to: 

a   determine  veteran  disability  status 

b   support  applications  for  Disability  Retirement 

c   support  "insurable  interest"  survivor  annuity  elections 

d   determine  suitability  for  employment  or  continued  employment 

e   assist  in  medical  counseling 

2    Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  Federal  benefit  pri»grams  ad 
ministered  by: 

a   Office  of  Workmen  Compensation  Programs 

b   Retired  Military  Pay  Centers 

c    Veterans  Administration 

d.  Social  Security  Admimstration 

e.  Specific  pnvate  contractors  engaged  in  providing  benefits 
under  Federal  contracts 

f.  Civil  Service  Commission. 

3.  Information  in  these  records  is  used: 

a  to  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil,  cnrmnal  or  regulatory  in  nature,  to 
the  appropnate  agency,  whether  Federal,  stale,  or  local  charged 
with  the  responsibility  of  invesUgatmg  or  prosecuting  such  violauon 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu- 
lation or  order  issued  pursuant  thereto 

b  to  request  informauon  from  a  Federal,  slate  or  local  agency 
maintaining  civil,  cnminal  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  a  license,  if  necessary  to  obtain  rele- 
vant information  to  the  Boards  decision  concerning  the  hinng  or 
retenUon  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  grant  or  other  benefit. 

c  to  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hinng  or  retention  of 
an  employee,  the  letting  of  a  contract  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter 

d   as  a  data  source  for  management  information  for  production  of 
descriptive  statisucs  and  aoalyUcal  studies  in  support  of  the  func 
tion  for  which   the  records  are  collected  and   maintained     or  for  re 

uioJ  pcnonncl  managcmcm  funcuons  or  manpower  studie*;:  may 

also     he     utilized     to     respond     to    general     renuests     for     information 

(Without  personal  identification  of  irxlividuals)  under  the  Freedom 
of  Information  Act  or  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions 

PoJiciea  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Stores*:  Records  are  in  folders 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  idcntificauon  number,  date  of  birth  and/or  claim  number 

Safeguards:    Access    to   and    use   of    these    records   arc    limited   to 
those   persons   whose  official   duUes  require   such  access.   Records 
arc  stored  in  lockabic  metal  containers. 
Retcntioa  and  disposal: 

a  Medical  certificates  and  other  medical  records  of  examination 
used  to  determine  an  employees  fitness  for  a  job  6  years  after 
separation 

b.    Miscellaneous    medical    records,    correspondence    dispensary 
records  and  similar  papers,  6  months  after  separation 
c    Applicant's  medical  records.  6  years  after  separation 
d   Disability  retirement  medical  files,  6  years  after  separation 
System  managerts)  and  addreas: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  ConstituUon.  N.W. 


Washington.  DC  20551 

NodflcaikNi  procedure:  Individuals  requesting  mformation  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  secunty  number,  name  of  office  or  division  in  which  cur- 
rently or  formerly  employed,  and  annuity  account  number,  if  any 
has  been  assigned,  to  the  System  Manager,  address  above 

Record  access  procedures:  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name,  date  of 
birth,  social  security  number,  name  of  office  or  division  in  which 
currently  or  formerly  employed,  and  annuity  account  number,  if 
any  has  been  assigned,  to  the  System  Manager,  address  above 

Record  source  categories: 

1    The  individual  to  whom  the  record  pertains. 

2.  Personal  physicians 

3.  Medical  institutions. 

4.  Official  records  of  other  Federal  agencies 

5    Federal  Reserve  Board  Official  Personnel  Records. 
6.  Federal  Reserve  System  Perst>nncl  Management  Records 
Systems. 

Systems  exempted  from  certain  provisioas  of  the  act:  Ntine;  how- 
ever, see  special  pr»Kedures  provided  at  12  CFTi  261a  6. 

BGFRS-4 

System  name:  FRB— General  Personnel  Records  * 

System  location: 

Board  of  (iovemors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington.  DC   20551 
Categories   of    individuals   covered    by    the    system:    Current    and 
former  employees  of  and  consultants  to  the  Federal  Reserve  Board 
and    the    surviving    spt>uses,    and    children   of    former    Board    em- 
ployees, if  any 

Categories  of  records  in  the  system:  This  system  of  records  con- 
sists of  a  variety  of  documents  relating  to  personnel  actions  of  the 
Board  and  its  determinations  made  about  an  individual  for,  and 
dunng  the  ctxirse  of  his  employment  by  the  Board  These  records 
may  contain  informauon  about  employees  and  former  employees 
relating  to  employment,  placement,  personnel  actions,  performance 
considerations  and  evaluations,  training  and  development  activities 
and  plans,  background  investigations;  reference  checks,  salary  his- 
tory and  other  personnel  matters  It  also  includes  minonty  group 
designator;  records  relating  to  benefits  and  designation  of  beneficia- 
ry; emergency  contact,  documentation  supporting  personnel  actions 
or  decisions  made  about  an  individual;  awards;  employee  parking 
and  other  information  relating  to  the  status  of  the  individual  either 
while  considered  for  employment  or  while  employed  by  the  Board. 

Authority  (or  maintenance  of  the  system:  .Sections  1 0  and  1 1  of  the 
Federal  Reserve  Act  (12  U  SC   .Sec    221  et  seq  ) 

Routine  uses  ot  records  maintained  in  the  system,  includilH  CHlOEO- 
purpoaes 


ri«s   of    users   and 

records  is  used: 


the 


of    such 


Informatic 


thes 


a  For  purpt)scs  of  review  in  connection  with  ap|x>inlincnts, 
transfers,  promotions,  reassignments,  training  and  development 
needs,  adverse  actions,  disciplinary  actions,  and  determination  of 
qualifications    of    an    individuid.    and    in   assisting   the    individual    in 

locating  other  employment 

b.  For  purposes  of  making  a  decision  when  a  Board  employee  or 
former   Board   employee   is   questioning   the   vaUdity   of   a   specific 

document  m  the  individuaJ's  record 

c    By  the  courts  to  render  a  decision. 

d.  To  provide  information  to  a  prospective  employer  of  a  current 
or  former  Board  employee 

e    To  provide  data  for  the  automated  Personnel  records. 

f  To  provide  information  to  a  Federal  agency,  or  any  other  em- 
ployer or  prospective  employer,  in  response  to  its  request  in  con- 
nection with  the  hiring  or  retention  of  an  employee,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other -benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

g  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele- 
vant information  or  other  pertinent  information  to  a  Board  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  contract,  or  the  issuance  of  a  grant 
or  other  benefit. 
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h.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- 
tial violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  appropnate  agency,  whether  Federal,  sUtc,  or  ItKal,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violaUon 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 
regulation,  or  order  issued  pursuant  thereto. 

I.  As  a  data  source  of  management  information  for  pnxlucuon  of 
statistical  and  analytical  studies  and  reports  in  support  of  the  func- 
tion for  which  the  records  are  collected  and  maintained,  or  for  re- 
lated personnel  management  functions  or  manpower  studies,  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor- 
mation (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions 

j.  Determine  eligibility  for  coverage,  benefits  due.  and  payment 
of  benefits  under  the  vanous  benefits  programs  available  to  the 
Board  and  its  staff. 

k.  Transfer  information  necessary  to  support  a  claim  for  benefits 
under  the  various  benefit  programs  in  operation  at  the  Federal 
Reserve  Board 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disc,  punched  cards,  index  cards  and  microfilm. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  identification  number 

Safeguards:  Records  are  located  in  lockabic  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  it 

Retentioa  and  disposal:  The  General  Personnel  Record  is  retained 
until  five  years  after  death  or  an  individual  achieves  age  75  where 
he  or  she  does  not  separate  employment  by  retirement. 

System  managerfs)  and  address:  For  current  and  former  Federal 
Reserve  Board  employees: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 
Washington.  DC  20551 
Notification  procedure:   Inquines.  including  name,  date  of  bmh. 
and  Social   Security   Number   should  be  addressed  to  the   System 
Manager,  address  above. 

Record  access  procedures:  Current  and  former  Federal  Reserve 
Board  employees  who  wish  to  gain  access  to  or  contest  their 
records  should  contact  the  System  Manager,  address  above 
Former  Board  employees  should  direct  such  a  request  in  writing, 
including  their  name,  date  of  birth,  and  Social  Security  Number 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  is  derived  from  the 

information  the  individual  supplied,  except  information  provided  hy 

Board    officials      Information    is    also    obtained    from    the    foUo\*ing 

sources  for  administration  of  the  benefits  portion  of  the  system: 
1.  CSC  Personnel  Managemeni  Records  System 

2.  Personnel  records  of  other  Government  agencies 

3.  Personnel  Records  of  Federal  Reserve  Bsinks 

Systems  exempCcd  (rom  ccrUiD  proviskms  o(  the  act:  Pursuant  to 

subsections   (kX2)   and   (kK5)   of   the    Privacy    Act   and    the    Board's 

regulation  relating  thereto  (12  CFR  261  a),  certain  portions  of  this 
system  of  records  may  l)c  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  investigatory  material  com- 
piled for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compiled  solely  for  the  purpose  of  determin- 
ing suitability,  eligibihty,  or  qualifications  for  Board  employment  to 
the  extent  that  disclosure  of  such  portions  would  reveal  the  identity 
of  a  source  who  furnished  information  under  a  promise  of  con- 
fidentiality. 

BGFRS— 5 
System  nunc:  FRfi— EEO  Discrimination  Complaint  File 
System  locatkm: 

Board  of  Governors 

Federal  Reserve  System 

20th  and  Constitution,  N.W. 

Washington,  DC.  20551 
Categories  of  individuals  coveird  by  the  syftetn:  AppUcants  for 
Board  employment,  current  and  former  BoanJ  employees,  and  an 


nuitants  who  file  a  complaint  of  discrimination  or  appeal  a  deter- 
mination made  by  an  official  of  the  Board  relating  to  equal  employ 
ment  opptirt unities 

Categories  ol  records  in  the  system:  This  system  of  records  con 
tains  itiiformation  or  documents  relating  to  a  complaint,  the  decision 
or  determinauon  made  by  the  Board  affecting  an  individual  uruJer 
the  Board  s  EFO  regulations  and  procedures  The  records  consist 
of  the  initial  complaint  or  appeal  letters  or  notices  to  the  individual, 
record  of  hearings  when  conducted,  matenals  placed  into  the 
record  to  support  the  decision  or  determination,  affidavits  or  state- 
ments, testimomes  of  witnesses.  investigaUve  reports,  instrucuons 
to  the  Board  and/or  individual  about  action  to  he  taken  to  comply 
with  decisions,  and  related  corresptindence.  opimons  and  recom 
me  nda  lions 

Authority  (or  maintenance  o(  die  system:  .Section  1 1  of  the  Federal 
Reserve  Act  (12  II  SC    Sec  221  et  seq  ) 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  mformaUon  in  the 
records  may  be  used 

a  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  gnevance. 

b  To  provide  information  to  the  public  on  the  decision  of  an  ap- 
peal, complaint,  or  gnevaiKe  required  by  the  Freedom  of  Informa- 
tion Act. 

c.  To  respond  to  a  Court  subpoena  and  or  to  refer  to  a  District 
court  in  connecUon  with  a  civil  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  gnevance. 

e.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies; may  also  be  utilized  to  respond  to  general  requests  for  statisti- 
cal information  (without  personal  idenufication  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  or  other  personnel  management 
functions. 

f  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil,  or  regulatory  in  nature,  to  the  ap- 
propnate agency,  whether  Federal,  state,  or  local,  charged  with  the 
responsibihty  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

g  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connecUon  with  the  hinng  or  retenuon  of 
an  employee,  the  letung  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesUng  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storafie:    These    records    are    maintained    in    file    folders,    binders, 

and  incUx  cards. 

Retrievability:  These  records  are  irvdexcd  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained. 

Safecuards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  The  records  are  maintained  indefimtely. 
Systctn  numagerts)  and  address: 

Director  of  Personnel 

Board  of  Governors 

Federal  Reserve  System 

20th  and  ConstituUon.  N.W. 

Washington.  DC  20551 
Nodficatioa  procedure:  Individuals  who  have  filed  appeals  or 
grievances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records.  They  may.  however,  contact  the  System  Manager,  ad- 
dress above  Individuals  should  provide  their  najne.  date  of  birth, 
and  the  approximate  date  of  employment  or  appUcalioo.  and  the 
kind  of  action  taken  by  the  Board  when  making  inquines  about 
records. 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  grievaiKe  about  a  decision  or  detcmunation  made  by  the  Board 
or  about  condiuons  exisUng  in  the  Board  already  have  been  pro- 
vided a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
records  in  this  system,  individuals  should  contact  the  System 
Manager,   address   above.   Individuals   should   provide   their  name. 
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date  of  birth,  approximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  hy  the  Board  when  requesting  access  to,  or 
contest  of  records 

Record  source  calcKories: 

a.  Individual  ti>  whom  the  record  pertains 

b.  Bt\ird  employees 

c.  Affidavits  or  statements  from  employee 

d.  Testimonies  of  witnesses 

e.  Official  dtx-umcnt  relating  to  the  appeal,  gnevance,  or 
complaints 

f  Correspt>ndencc  from  specific  organization  or  persons 
Systems  exempted  from  certain  prtivisfons  of  the  act:  Pursuant  to 
subsection  (kK2)  of  the  FYivjcv  Act  and  the  Board's  regulatUHis 
relaUng  thereto  (i:  OR  261  a),  certain  portions  of  this  system  of 
records  may  be  exempted  from  cerL.un  provisions  of  the  .■Xct  where 
such  p<.)rtions  represent  invesUgatury  material  compiled  for  law  en 
force  me  nt  paiposes. 

BGHtS— 6 
System  name:  FRB  — Adverse  Information  and  Action.  Disciplinary, 
Outside      Business      .Actjvity      and      Financial      Rcsp«.insibility 
Records 

System  locatioa: 

Btvird  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N  W 
Washington.  DC    20^ si 

Catejjories  ol  individuals  covered  by  the  system:  Current  and 
former  Board  employees,  (including  special  employees)  and  annui 
tants  who  are  involved  in  an  Adverse  Action,  Board  officials 
providing  annual  financial  responsibility  statements,  employees  who 
suffer  a  withholding  of  a  Progress  Step  Increase,  employees  who 
file  an  Outside  Business  .Activity  application,  and  th<ise  employees 
who  have  creditors  contacting  the  Board  relative  to  credit 
problems 

Categories  ot  records  in  the  system:  Phis  system  of  records  may 
contain  information  or  dix;uments  relating  to  a  determination  made 
by  the  Board  affecting  an  individual  The  records  consist  of  the  let 
ters  or  notices  to  the  individual,  record  of  hearings  when  con 
ducted,  matenals  placed  into  the  record  to  supp»irt  the  decision  or 
determination,  affidavits  or  statements,  testimomes  of  witnesses, 
investigative  reptirts.  and  related  corTespt)ndence.  opimons  and 
recommendaUons  .\lso,  copies  of  Financial  Responsibihty  State- 
ments and  Outside  Business  Interest  applications  filed  by  the  em- 
ployee, and  letters  from  creditors 

Authority  (or  maintenance  of  the  system:  .Section  1 1  of  the  Federal 
Reserve  Act  (12  L'  S  C    .Sec    221  et  seq  ). 

Routine  u,ses  ol  records  maintained  in  the  system,  including  catego- 
ries d  users  and  the  purposes  of  such  uses:  The  informatuin  in  the 
records  may  be  used 

a  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint  or  gnevance. 

b  To  provide  information  to  the  public  on  the  decision  of  an  ap 
peal,  complaint,  or  gnevance  required  by  the  Freedom  <if  Informa- 
tion Act. 

c.  To  respond  to  a  court  subpoena  and/or  to  refer  to  a  Distnct 
court  in  connection  with  a  civil  suit. 

d.  To  adjudicate  an  appeal,  complaint,  or  grievance 

e  As  a  data  source  for  management  information  for  production 
of  descriptive  statistics  and  analytical  studies  in  support  of  the 
funcuon  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manptiwer  studies,  may 
also  be  utilized  to  respond  to  general  requests  for  suustical  infor 
maUon  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  management  functions 

f  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  invesUgating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula- 
tion or  order  issued  pursuant  thereto. 

g.  To  request  informalicn  from  a  Federal,  state  or  local  agency 
maintaining  civil,  cnminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses,  if  necessary  to  obtain  rele- 
vant information  to  a  Board  decision  concerning  the  hinng  or  reten- 
tion of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  grant  or  other  benefit! 


h  To  provide  information  or  disclose  to  a  Federal  agency,  in 
resp«>nse  to  its  request,  in  connection  with  the  hinng  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter 

I.  To  identify  or  determine  conflict  of  interest  situations  or  poten- 
tial conflict  of  interest. 

j.  To  advise  an  employee  of  potential  problems. 

k  To  administer  vant»us  aspects  of  established  personnel 
management  programs 

Storage:  These  records  are  maintained  in  file  folders,  hinders, 
index  cards,  magnetic  tape  and  disk 

Retrievabilily:  These  records  iire  indexed  by  the  names  of  the  in- 
dividuals on  wht>m  they  are  maintained 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access  Pcrsi>nnel 
screening  is  employed  to  prevent  unauthon/ed  disclosure 

Retention  and  disposal:  The  records  are  maintained  indefinitely 
after  cessation  of  employment  unless  deemed  unnecessary,  and 
thus  destroyed 

System  nuinattensi  and  address: 

Director  of  Pers»)nnel 
Bc>ard  of  Ciovcmors 
Federal  Reserve  .System 
20lh  and  ConstituUon.  N  W 
Washington.  D  C    20S<i| 

Notification  procedure:  Individuals  should  provide  name,  date  of 
Nrth.  -Social  .Secunty  Number,  identification  number  (if  known), 
approximate  date  of  record,  and  type  t)f  situation  with  which  con- 
cerned to  the  System  Manager,  address  above. 

Record  access  procedures:  Individuals  should  pr»>vidc  name,  date 
of  birth.  Social  Secunty  Number,  identification  number  (if  known), 
approximate  date  i>f  record,  and  type  of  situation  with  which  con- 
cerned to  the  System  Maruiger.  address  above 

Record  <tource  caleftorics: 

a    Individual  to  whom  the  record  pertains 

h    Board  officials 

c    .Affidavits  or  statements  from  employees 

d    Fcstimonies  of  witnesses 

e.  Official  dticuments  relating  to  an  action,  appeal,  gnevance.  or 
complaints 

f    Ct>rrespondcncc  from  specific  organisations  or  persons 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

B(;m.s— 7 

System  name:  FRB  — Payroll 
.System  location: 

Board  of  (iovem«)rs 
Federal  Reserve  .System 
20th  and  Constitution,  N  W 
Washington.  DC   20S<il 

Catc);ories  of  individuals  covered  by  the  system:  Past  and  present 
employees  and  members  of  the  Biiard 

Categories  ol  records  in  the  system:  Vaned  payroll  records  iiKlud 
ing  payment  vouchers,  comprehensive  listing  of  employees, 
requests  for  deductions,  tix  forms,  W-2  forms,  overtime  requests, 
leave  data,  workmen's  compensation  data. 

Authority  for  maintenance  ol  the  system:  .Section  1 1  of  the  Federal 
Reserve  Act  (12  U  SC   Sec    221  et  seq  ) 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  in  the  preparation 
of  Board  payroll,  as  input  to  several  management  reports  and,  from 
time  to  time,  input  to  other  contnbuting  programs  and  as  input  to 
Board  studies,  analyses,  and  rep«>rts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  On  tape,  disk,  punched  cards,  index  cards,  folders  and 
document  files. 

Retrlevability;  Filed  by  name,  si.x:ial  security  number,  and  em- 
ployee number 

Safeguards:    Access   is    restncted    to   authorized   personnel   only 
Records  are   stored   in  cabinets  and  a  safe.   Access  to  computer 
records. 

Retention  and  disposal:  Various:  minimum  of  one  year  from  date 
of  annual  audit;  maximum  of  indefinite. 
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System  manaatfti)  and  addrcM: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20lh  and  ConstituUon.  N.W 
Washington.  DC.  20531 
NodficatkHi  procedure:  Current  and  former  employees  who  wish 
to   gain   access   or  contest   their   records   should  contact    System 
Manager,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  and  identification  number  (if  known) 

Record  access  procedures:  Current  and  former  employees  who 
wish  to  gain  access  or  contest  their  records  should  contact  System 
Manager,  address  above.  Individuals  should  provide  name,  date  of 
birth,  social  security  number,  idenlificalion  number  (if  known) 

Record  source  categories:  Internal  personnel  forms.  Federal, 
stale,  and  local  tax  forms,  employee  authorizations  and  directive 
forms,  insurance  forms,  leave  and  overtime  reports.  Federal  and 
state  garnishment  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

BGFRS— « 
System  name:  FRB— Leave  Records 
System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N.W. 
Washington,  DC   20551 
Caiegorlea    ol    individuals    covered    by    the    system:    Present    cm 
ployees,   former  employees   for  a  period  of  three   years  following 
their  separation  from  the  Board. 

Categories  ol  records  in  the  system:  Contains  timekeeper  records. 
leave  cards,  payroll  notifications,  supporting  memorandum, 
periodic  leave  statements,  and  creditable  service  documentation. 

Authority  for  maintenance  of  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  US  C   sec  221  et  seq.). 

Rootiiic  uses  of  records  maintained  in  the  system,  including  catego- 
ries d  users  and  the  purposes  ol  such  uses:  Used  as  a  data  source 
for  management  information  and  payment  of  leave,  for  production 
of  statistics  and  analytical  studies  in  support  of  the  function  for 
which  records  are  collected  and  maintained  or  for  related  personnel 
management  fuiKtions  and  manpower  studies. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlie  system: 

Storage:  Punched  card,  tape,  disk,  index  card,  folder,  and  pnnt 
out. 

Retrievability:  Filed  by  date,  but  may  be  filed  by  name  or  identi- 
fying number. 

Safeguards:  Stored  in  locked  metal  file  cabinets,  other  records 
stored  in  secured  Umited  access  computer  facilities. 

Retention  and  disposal:  Detailed  information  destroyed  after  two 
years   Summary  data  is  a  part  of  permanent  official  personnel  file 
System  manager(s)  and  address: 
Division  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 
Washington.  DC.  20551 
Notifkatioa  procedure:  Individuals  washing  to  know  whether  in- 
formation  about   them   is   maintained   in   this   system   of   records 
should  address  inquiries  to  the   System  Manager  above.   Former 
Board  employees  should  direct  such  a  request  in  writing,  including 
their  name,  date  of  birth,  and  .Social  Security  number. 

Record  access  procedures:  Individuals  wishing  to  gain  access  or 
contest  their  records  should  contact  the  System  Manager,  address 
above  Former  Board  employees  should  direct  such  a  request  in 
writing,  including  their  name,  date  of  birth,  and  Social  Secunty 
Number. 

Reconi  source  categories:  Records,  files  and  forms  of  the  Board, 
information    provided    by    the    employee    and    previous    Federal 
Government  employers. 
Sjitcms  exempted  from  certain  proviskias  of  the  act:  None. 

BGFRS— 9 
System  name:  FRB— Consultant  File 
System  locatloo: 


Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N  W 
Washington.  DC   20551 
Categories    of    individuals    co^red    by    the    system:    Individuals 
providing  consulting  services  to  the  Board  m  accordance  with  a  for- 
mal agreement. 

Categories  ol  records  In  the  system:  Documents,  letters,  memoran- 
dum of  understanding  relating  to  agreement,  rates  of  pay.  payment, 
records,  vouchers,  invoices,  and  selection,  negotiation,  implemenu- 
tion  scope  and  performance  of  work.  Additional  informaUon  may 
be  found  on  reemployed  annuitants  m  the  FRB-General  Perv)nnel 
Records. 

Authority  lor  maintenance  ot  the  system:  Section  1 1  of  the  Federal 
Reserve  Act  (12  U  S  C   Sec  221  et  seq  ) 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  RouUnc  uses  include,  but 
are  not  restncted  to.  selection,  monitonng,  evaluation  and  control, 
audit  and  analysis,  routine  management  activity,  and  statistical  use 
without  individual  indentificaUon,  venfication  and  confirmation; 
and  referral  when  used  as  a  basis  for  prospective  emplo>ment  by 
other  than  the  Board,  to  provide  information  or  disclose  to  a 
Federal  agency,  or  any  other  employer  or  prospecUve  employer,  in 
response  to  its  request,  in  connecUon  wnth  the  hinng  or  retenUon  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesUng  agency,  to  the  extent  that 
the  informaUon  is  relevant  and  necessary  to  the  requesung  agency  s 
decision  on  the  matter 

Policies  and  practices  Cor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Folder,  punched  card,  tape,  disk  and  index  card 
RetricvaMlity:  File  by  name,  and  cross  index  by  voucher  number 
and  date,  or  identifying  number 
Safeguards:  Stored  in  secured  area. 
Retention  and  disposal:  Indefinite. 
System  managerts)  and  address: 
I>irector  of  Personnel 
Board  of  Governors 
Fedet^  Reserve  System 
20th  and  Constitution,  N.W. 
Washington,  DC.  20551 
Notification    procedure:    Individuals    who   have    filed    appeals    or 
gnevances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  records   They  may,  however,  contact  the  System  Manager,  ad- 
dress above    Individuals  should  provide  their  name,  date  of  birth, 
and  the  approximate  date  of  employment  or  application,  and  the 
kind  of  action  taken  by   the   Board  when   making  inquines  about 
records. 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  gnevance  about  a  decision  or  deterrrunation  nude  by  the  Board 
or  about  conditions  exisUng  in  the  Board  already  have  been  pro- 
vided a  copy  of  the  records.  However,  to  gain  access  or  contest  the 
records  in  this  system,  individuals  should  contact  the  System 
Manager,  address  above  Individuals  should  provide  their  name, 
date  of  birth,  approximate  date  of  employment  or  application,  and 
the  kind  of  action  taken  by  the  Board  when  requesUng  access  to,  or 
contest  of  records. 

Record  source  categories:  InformaUon  m  this  system  of  records  is 
obtained  from  the  individual  to  whom  it  appbes  or  is  denved  from 
information  supplied  by  the  individual,  except  information  provided 
by  Board  staff,  and  for  reemployed  annuitants  where  the  macUve 
General  Personnel  File  is  acUvated. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsecUons  (kK2)  and  (kK5)  of  the  Pnvacy  Act  and  the  Board  s 
regiilauon  relaUng  thereto  (12  CFR  261a).  certain  portions  of  this 
system  of  records  may  be  exempted  from  certain  provisions  of  the 
Act  where:  (1)  such  portions  represent  invesUgalory  material  com- 
piled for  law  enforcement  purposes,  or  (2)  such  portions  represent 
investigatory  material  compUed  solely  for  the  purpose  of  determm- 
ing  suitability,  eligibility,  or  quabficaUons  for  Board  employment  to 
the  extent  that  disclosure  of  siKh  portions  would  reveal  the  identity 
of  a  source  who  furnished  informaUon  under  a  promise  of  con- 
fidenUality. 

BGFRS— 10 
System  name:  FRB— (jeneral  File  on  Board  Members 
System  locatioa: 
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B«vanJ  of  (K>vcnK>rs 
Federal  Reserve  System 
20th  and  tHoshtution.  N  W 
Washington.  DC    :0^"ii 

(•tci(oria  ol  individuals  coverrd  by  the  system:  Past  and  present 
n>cmher^  of  the  B<vird  of  (iovcmors 

('•IcfCfX'ica  ot  rrcords  in  th«  system:  Biographies  of  past  and 
present  members  of  the  BiMrd.  i>aths  of  office,  and  miscellaneous 
correspondence  relating  lo  such  Cjovemors 

Authority  lor  iBMnteoancv  ol  the  «y^!t«m:  SecUon  10  of  the  Federal 
Reserve  Act  MM'  S  C    Sec    ::i  et  seq  ) 

Rowtinr  usn  at  records  maintained  in  the  system,  includinx  «•««»- 
rtes  ol  users  and  the  purpoaes  ol  such  uaes:  LUcd  for  background  in 
formaUon  to  determine  qualifications  for  appointment.  rcapp«)int 
ments.  for  compihng  mfonmation  for  news  releases  and  other  publi- 
cations, and  for  recording  corresptmdence  concerning  the  (n)vcr 
nors 

Poliries  and  practices  (or  storing,  retrieving,  accessing,  relainins, 
and  disposing  ol  records  in  the  system: 
.Storage:  Paper  records 
Retrievability:  Indexed  by  name. 

Saleguards:    UKkcd    in    diebold    power    file     Access    limited    to 
Board  staff  on  a  restncted  basis. 
Relentioo  and  disposal:  Indefinite. 
System  manageris)  and  address: 

Secretary  of  the  Board 

Board  of  Ciovemors 

Federal  Reserve  System 

20th  and  C\>nstitution,  N  W 

Washington.  DC   20";s| 

NotiTicatioa  procedure:  Same  as  System  Manager,  address  above 

Record  access  procedures:  Same  as  System  Manager,  address 
above. 

Record  source  categories:  Generated  by  individuals  (12  CFTt  261a) 
incoming  correspondence  and  staff  resp*)nse  thereto 

Systems  exempted  from  certain  provisions  ol  the  act:  Pursuant  to 
subsection  (kx'i)  of  the  Pnvacy  Act  and  the  Boards  regulations 
relating  thereto  ( 1  ">  CFR  261a).  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  where 
such  portions  represent  investigatory  matenal  compiled  solely  for 
the  purpose  of  determining  suitabUity.  eligibihty.  or  qualificaUons 
for  Board  employment  to  the  extent  that  disclosure  of  such  ptn 
Uons  would  reveal  the  identity  of  a  source  who  furnished  informa- 
tion under  a  promise  of  confidentiality. 

BGFRS— n 
Syrtem  name:  FRB— Official  General  Files 
System  locatioo: 

Btxard  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N  W 
Washington.  DC    20551 

Categories  ol  individuals  covered  by  the  system:  Correspondents 
with  the  Board  and  System  Personnel 

Categories  ol  records  in  the  system:   Incoming  and  outgoing  cor- 
respondence    concerning     Board     business      Records     relating    to 
System    Personnel   in   official   capacities   such   as   instructors,   con 
sullants.   and   Board  representatives   to  various  committees    con- 
fereiKcs.  etc 

Authority  (or  maintenance  ol  the  system:  SecUons  10  and  1 1  of  the 
Federal  Reserve  Act  (12  LI  S  C    .Sec    221  et  seq  ) 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ot  such  uses:  Lsed  for  reference  pur- 
poses in  prepanng  responses  ii>  mquines  from  the  public  and  used 
in  recording  official  duties  of  System  Personnel 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records 

RetrievaMlity:  Indexed  by  name 

Safeguards:  Locked  in  diebold  power  file  Access  hmited  to 
Board  staff  on  a  restncted  basis 

Retcntiaa  and  dispaaal:  Indefinite. 

System  managers)  and  address: 

Secretary  of  the  Board 


B<iard  of  Governors 

Federal  Reserve  System 

20th  and  Constitution.  N.W. 

Washington.  D  C    2055! 
Notification  procedure:  System  Manager,  address  abt>ve. 
Record  access  procedures:  .System  Manager,  address  above. 
Record  source  categories:  Generated  by  individuals  iiKoming  cor- 
respondence and  staff  response  thereto 

Systems  exempted  from  certain  provisions  ol  the  act:  Pursuant  to 
subsection  (kM«:)  of  the  Privacy  Act  and  the  B<wrd's  regulations 
relating  thereto  (12  CFR  261a),  certain  portions  of  this  system  of 
records  may  be  exempted  frt>m  certain  provisions  of  the  Act  where 
such  p«irtions  represent  investigatory  material  compiled  st>lely  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications 
for  Board  employment  to  the  extent  that  disclosure  of  such  por- 
tions would  reveal  the  identity  of  a  stiurce  who  furnished  informa- 
tion under  a  promise  of  confidentiality. 

b<;fks— 12 

System  name:   FKB  — Biographical  File  of  Federal  Reserve  Person- 
nel 

.System  location: 

Board  of  (iovemors 
Federal  Reserve  System 
20th  and  Constitution,  N  W 
Washington.  DC    20551 

Categories  of  individuals  ctivered  by  the  system:  Current  and 
former  Federal  Reserve  System  officers,  and  their  staff 

Categories  ol  reconls  in  the  system:  This  system  consists  of  a 
vanety  of  records  relating  to  personnel  actions  and  detcrminaUons 
made  about  an  individual  while  employed  in  the  Federal  Reserve 
System  These  records  contain  informaUon  about  an  individual 
relaung  to  birth  date;  education,  veteran  status;  tenure,  handicap: 
past  and  present  salanes,  grades,  and  position  titles,  perstjnnel  ac- 
tions, including  but  not  limited  to.  appointment,  reassignment, 
demotion,  detail,  prom«>tion,  trans-fer,  and  separation,  photograph, 
awards,  and  other  information  relaung  to  the  status  of  the  in 
dividual 

Authority  lor  maintenance  ol  the  system:  Sections  4.1!  and  22  of 
Ihe  Federal  Reserve  .Act  (12  U  SC    Sec    221  et  seq  ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  Ihe  purposes  ol  such  uses:  InformaUon  in  these 
records  may  be  used 

a  By  Federal  Reserve  System  officials  for  purposes  of  review  in 
connection  with  appointments,  transfers,  pronviUon.  rcassignments. 
adverse  acUons.  disciplinary  acUons,  and  determination  of  qualifi- 
cations of  an  individual 

b  By  the  Board  of  Ciovemors  for  purposes  of  making  a  decision 
when  a  listed  employee  or  former  listed  employee  i>?  questioning 
the  validity  of  a  specific  dtx:ument  in  the  individual's  record 

c  By  the  courts  to  render  a  decision  when  the  Board  has  refused 
to  release  to  current  or  former  System  employee  a  record  under  the 
Freedom  of  Information  Act 

d  To  publish  name  and  title  data  for  the  Directory  of  officers  of 
Federal  Reserve  Banks. 

e  To  provide  reports  to  Congress,  agencies,  and  the  public  on 
charactenstics  of  the  System  work  force 

f  To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  cml,  cnminal,  or  regulatory  in  nature,  to 
the  appropnate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  ride,  regula- 
tion, or  order  issued  pursuant  thereto. 

g  As  a  data  source  for  management  information  for  production 
of  summary  descnptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  arc  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies; may  also  be  utilized  to  respond  to  general  requests  for  infor- 
mation (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  fuiKtions. 

PoJkies  and  practices  (or  staring,  retrieving,  acccsrii^.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punched  cards  and  disk. 

Retrievability:  Records  arc  indexed  by  combination  of  name  or 
identification  number. 
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Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access 

Retention  and  disposal:  Retained  indefinitely. 
System  manageris)  and  address: 
Director  of  Personnel 
Board  of  Governors 
Federal  Reserve  System 
:Oth  and  Constitution.  N  W 
Washington.  DC.  20551 
NollfkatloD   proccikurc:   Inquiries,   including  name,  date  of  birth, 
and  Social  Secu(ity  Numbers  should  be  addressed  to  the  System 
Manager,  address  above 

Record  access  procedores:  Current  and  former  System  employees 
who  wish  to  gain  access  to  and  contest  their  records,  should  direct 
such  a  request  in  writing,  including  their  name,  date  of  birth,  and 
Social  Security  Number  to  the  System  Manager,  address  above 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  either  the  individual  to  whom  it  applies,  extracted  from 
documents  he  supphed,  or  data  provided  by  Federal  Reserve 
System  officials  and  employees. 

Systems  exempted  (rom  certain  provisloDs  o(  Ihe  act:  None 

BGFRS-13 
System  name:  FRB  — General  File  of  Examiners  and  Assistant  Ex- 
aminers at  Federal  Reserve  Banks 
System  location:  | 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N  W 
Washington.  DC    20551 
Categories  of  individuals  covered  by  the  system:  Past  and  present 
examiners  and  assistant  examiners  at  Federal  Reserve  Banks 

Categories  o(  records  In  the  system:  Brief  biographies  of  past  and 
present  examiners  and  assistant  examiners,  oaths  of  office,  and 
miscellaneous  correspondence. 

Authority  (or  malDtcnance  o(  the  system:  Section  II  of  the  Federal 
Reserve  Act  (12  US  C    Sec    221  et  seq.) 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Used  as  background  in 
formation  for  determining  qualifications  for  appointment,  reap- 
pointment, etc  ;  for  compiling  information  for  news  releases  and 
other  publications,  and  recording  correspondence  concerning  such 
persons 

Policies  and  practices  (or  storing,  retrieving,  accessing,   retaining. 
and  disposing  o(  records  in  the  system: 
Storage:  Paper  records 
Retrievability:  Indexed  by  name. 

Sa(eguards:    Locked    in    diebold    power    file.    Access    limited    to 
Board  staff  on  a  restricted  basis 
Retention  and  disposal:  Indefinite 
System  managcr(s)  and  address: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 
Washington.  D  C    20551 
Notification  procedure:  System  Manager,  as  indicated  above 
Record  access  procedures:  Same  as  "notification'"  above 
Record  source  categories:  Individuals  themselves,  references  such 
as  "Who's  Who  "  and  miscellaneous  correspondence  from  system 
personnel  and  others. 

Systems  exempted  from  certain  provisions  o(  the  act:  Pursuant  to 
subsection  (k)(5)  of  the  Privacy  Act  and  the  Boards  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  may  be 
exempted  from  certain  provisions  of  the  Act  where  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability.  &ligibility.  or  qualifications  for  Board  em- 
ployment to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality. 

BGFRS— 14 
System    name:    FRB-General    File   of   Federal   Reserve    Bank   and 
Branch  Directors. 


System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution,  N  W 
Washington,  D  C    20551 
Categories  o(  IndividoaU  covered  by  the  system:   Past  and  present 
Federal  Reserve  Bank  and  Branch  Directors 

Categories  o(  records  lo  the  system:  Biographies  of  past  and 
present  Federal  Reserve  Bank  and  Branch  Directors,  oaths  of  of- 
fice, resignations,  and  miscellaneous  correspondence 

Authority  lor  maintenance  of  the  system:  Sections  3,  4  and  II  of 
the  Federal  Reserve  Act  (12  U  S  C    Sec    221  et  seq  ) 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  as  background  in 
formation  for  determining  qualifications  for  appointment,  reap- 
pointment, etc  .  for  compiling  information  for  news  releases  and 
other  pubhcations.  and  recording  correspondence  concerning  such 
persons 

Policies  and  practices  (or  storing,   retrieving,  accessing,  reUining, 
and  disposing  o(  records  in  the  system: 
Storage:  Paper  records 
Retrievability:  Indexed  by  name. 

Sa(eguards:    Locked    in    diebold    power    file     Access    limited    lo 
Board  staff  on  a  restricted  basis 
Retention  and  disposal:  Indefinite 
System  managtr(si  and  address: 
Secretary  of  the  Board 

Board  of  Governors  ; 

Federal  Reserve  System 
20th  and  Constitution.  N  W 
Washington.  D  C    20551 
Notification  procedure:  Same  as  System  Manager,  address  above 
Record    access    procedures:    Same    as    System    Manager,    address 
above 

Record  source  categories:  Generated  by  individual's  incoming  cor- 
respondence and  staff  response  thereto 

Systems  exempted  (rom  certain  provisions  o(  the  act:  Pursuant  to 
subsection  (k)(5)  of  the  Privacy  Act  and  the  Boards  regulations 
relating  thereto,  certain  portions  of  this  system  of  records  ma>  be 
exempted  from  certain  provisions  of  the  ACt  vkherc  such  portions 
represent  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitabilitv,  eligibility,  or  qualifications  for  Board  em- 
ployment to  the  extent  that  disclosure  of  such  portions  would 
reveal  the  identity  of  a  source  who  furnished  information  under  a 
promise  of  confidentiality 

BGFRS-15 

System  name:  ERB-General  Files  of  Federal  Reserve  Agents.  Al- 
ternates and  Representatives  at  Federal  Reserve  Banks 

System  location: 

Board  of  Governors 
Federal  Reserve  System  , 
20th  and  Constitution,  N  W 
Washington.  DC    20551 

Categories  of  individuals  covered  b>  the  svstem:  Past  and  present 
Federal  Reserve  Agents,  Alternates  and  Representatives  at  Federal 
Reserve  Banks 

Categories  of  records  In  the  system:  Biographies  of  past  and 
present  examiners,  oath  of  office  and  miscellaneous  correspon- 
dence relating  to  such  persons 

Authoritv  (or  maintenance  o(  the  system:  Sections  20  and  21  of  the 
Federal  Reserve  Act  (12  U  SC    Sec    221  et  seq  ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Used  as  background  in- 
formation for  detetmining  qualifications  for  appointment,  reap- 
pointment, etc  .  for  completing  information  for  news  releases  and 
other  correspondence,  and  recording  correspondence  concerning 
such  persons. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  b\  name 

Saleguards:  Locked  in  diebold  power  file,  .\ccess  limited  lo 
Board  staff  on  a  restricted  basis. 
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Rrlrnttoo  and  disposal'  ImJcfinilC 

Stilrm  managrri«i  and  address: 

Secretary  of  the  Board 
Board  of  Ciovernors 
Federal  Reserve  System 
20lh  and  Constitution.  N.W 
Washington.  DC    20551 

Notification  procedur*:  Same  as  System  Manager,  address  above 

Record  acceM  procedures:  Same  as  System  Manager,  address 
above 

Record  tourer  categories:  Cienerated  by  individual's  incoming  cor- 
respondence and  staff  response  thereto 

Syttemf  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (Wk^i  of  the  Pmacv  A^t  and  Ihe  Board  s  regulations 
relating  thereto  (12  CFR  261a).  certain  portions  of  this  system  of 
records  may  be  exempted  from  certain  provisions  of  the  Act  uhere 
such  portions  represent  invcstigatorv  material  compiled  solelv  for 
the  purpose  of  determining  suitability,  eligibilits .  or  qualifications 
for  Board  employment  to  the  extent  that  disclosure  of  such  por- 
tions would  reveal  the  identity  of  a  source  who  furnished  informa 
tion  under  a  promise  of  confidentiality 

BGFRS-16 
System  name:  PRE  — Regulation  G  Reports 
System  location: 

Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N  W 
Washington.  D  C    20551 

Categories  of  individuals  covered  by  the  system:  Individuals  other 
than  banks,  brokers  and  dealers  uho  extend  credit  in  specified 
amounts  secured  by  margin  securities. 

Categories  of  records  in  the  system:  Reports  filed  by  persons  re- 
gistered pursuant  lo  Regulation  G 

Authority  for  maintenance  of  the  system:  Sections  7.  p.  and  2}  of 
the  Securities  hv^hange  Act  of  IVU  and  Regulation  G  (12  CFR 
207). 

RoatJne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Aid  the  Federal  Reserve 
System  in  securing  compliance  ^ith  Regulation  G.  assist  registrants 
regarding  inlcrpretalion.  and  uhere  this  system  indicates  a  violation 
or  potential  violation  of  law  .  u  hether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  b\  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou 
tine  use.  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Morage:  Paper  forms  and  files 

Rftrievabilitv:  Indexed  by  name 

Safeguards:  Retained  in  locked  metal  file  cabinets  Access  to 
Board  staff  on  restricted  basis. 

Rrlration  and  disposal:   Indefinite 

System  managensj  and  address: 

Director.  Office  of  Saver  and  Consumer  Affairs 
Board  of  Governors 
Federal  Reserve  System 
Washington.  D  C    20551 

Notification  procedure: 

Secretary  of  the  Board 
Board  of  Governors 
Federal  Reserve  System 
20th  and  Constitution.  N.W. 
Washington.  DC    20551 

Record    access    procedures:    Same    as    System    Manager    address 

above 

Record  source  categories:   Reports  and  forms  filed  by  individuals 

to  whom  records  pertain 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
subsection  (kM2)  of  the  Privacy  Act  and  the  Boards  regulations 
relating   thereto   (12   CFR   261a)  certain   portions   of  this   system   of 


records  mav  be  exempted  from  certain  provisions  of  the  .Act  where 
suvh  portions  represent  investigatory  material  compiled  for  law  en- 
forcement purposes. 

b(;frs-i7 

System  name:  FRB  —  Municipal  Securities  Principal  and  Municipal 
Secunliev  Representative  Records 
System  location:  Board  of  Gosernors  of  the  Federal  Reserve 
Svstem.  20th  and  Constitution  Avenue  NW  .  Washington.  DC 
20''^  I  Records  stored  in  computerized  files  are  maintained  off 
Board  premises  at  the  National  Association  of  Securities  Dealers. 
r^"!  K  Street  NW   .  Washington.  DC    200^6 

Categories  of  individuals  covered  by  Ihe  system:   Persons  who  arc 
or  seek  to  be  municipal  securities  principals  or  municipal  securities 
representatives  associated  with  a  municipal  securities  dealer  which 
IS  a   State   member  bank  of  the   Federal   Reserve   System   or  a  sub 
sidiarv  or  a  department  or  division  thereof 

Categories  of  records  in  the  system:  These  records  may  contain 
idenlifving  information  as  well  as  educational,  employment,  and 
disciplinary  information  and.  where  applicable,  information  regard- 
ing termination  of  employment  of  individuals  covered  by  the 
svstem  Identifying  information  includes  name,  address,  date  and 
place  of  binh.  and  may  include  social  security  account  number 

Authority  for  maintenance  of  the  system:  Sections  I5B.  17.  and  2'^ 

of  the  Securities  Fxchange  Act  of  19.U  (1^  U  S  C  Sees  78o-4(cM5), 
78q.   and    ""Hw  i   and    section    11(a)   of   the    Federal    Reserve    Act  (12 

use    Sec    248(aii 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes   of   such    uses:    Information    in    these 

records  mav   he  used 

a.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- 
tial violation  of  law.  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  governmental  authority,  whether  Federal.  State, 
local,  or  foreign,  or  self-regulatory  organisation,  as  defined  in  sec- 
tion 3(aK26)  of  the  Securities  Exchange  Act  of  1**^  (15  U.S.C 
78c(a)(26)). 

b  To  refer,  in  the  event  of  litigation,  whether  civil,  criminal,  or 
regulatory  in  nature,  to  the  appropriate  court,  magistrate,  or  ad- 
ministrative law  judge 

c  To  assist  in  any  proceeding  in  which  the  Federal  securities  or 
banking  laws  are  in  issue  or  in  which  the  Federal  Reserve  Board  or 
a  past  or  present  member  of  its  staff  is  a  party  or  otherwise  in- 
volved in  an  official  capacity 

d  To  disclose  to  a  Federal.  Stale,  local,  or  foreign  governmental 
authority  or  a  self-regulatory  organisation  if  necessary  in  order  to 
obtain  information  relevant  to  a  Federal  Reserve  Board  inquiry 
concerning  a  person  who  is  or  seeks  to  be  associated  with  a  mu- 
nicipal securities  dealer  described  in  Categories  of  individuals 
covered  by  the  system  as  a  municipal  securities  principal  or  mu- 
nicipal securities  representative 

e  To  respond  to  a  request  from  a  Federal.  State,  local,  or 
foreign  governmtntal  authority  or  a  self-regulatory  organization  for 
information  in  connection  with  the  issuance  of  a  license  or  other 
benefit  to  the  extent  that  such  information  is  relevant  and  necessa- 
fy 

f  To  disclose  to  a  Congressional  office  from  the  record  of  an  in- 
dividual in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  computer 
discs 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  File  folders  are  stored  in  lockable  metal  cabinets  and 
computer  discs  are  accessed  only  by  authorized  personnel 

Retention  and  disposal:  Records  may  be  maintained  indefinitely 

System  manager(s)  and  address:  Secretary  of  the  Board.  Board  of 
Governors 

Federal  Reserve  System 
20th  and  Constitution.  NW  , 
Washington.  DC    20551 

Notification  procedure:  Inquiries,  including  name  and  date  and 
place  of  birth,  should  be  addressed  to  the  System  Manager,  address 
above  Inquiriers  may  be  required  lo  include  a  notarized  statement 
attesting  to  identity 

Record  access  procedures:  Same  as  Notification  above 
Contesting  record  procedures:  Same  as  Notification  above. 
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Record  source  categories:  Individuals  on  whom  the  records  are 
maintained  as  well  as  municipal  securities  dealers  described  in 
Categories  of  individuals  covered  by  the  system  and  Federal.  State. 
local,  and  foreign  governmental  authorites.  and  self-regulatory  or 
gani/ations.  which  regulate  the  securities  industry. 

Systems  exempted  (rem  certain  provisions  of  the  act:  None 
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FOREIGN  CLAIMS  SETTLEMENT 
COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records:  Annual  Publication 

In  accordance  with  Section  55:a(cH4)  of  the  Pnvacy  Act  of  1974. 
the  Foreign  Claims  Settlement  Commission  hereby  publishes  the 
Systems  of  Records  currentls  maintained  bv  the  Commission  No 
changes  have  occurred  since  the  last  annual  publication  on 
December  23.  I'*"'6.  at  (41  FR  56r3),  with  the  exception  of  the 
publication  of  the  new  system  of  records.  "German  Democratic 
Republic.  Claims  .Against.  FCSC-?:"  on  September  12.  I'JT'.  at  (42 
FR  4^'I61 

Dmied  at  Washington.  DC  .  September  13,  1977. 

Wayland  D   McClellan. 

General  Counsel 
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FCSC-1 
Svstem     name:     BULGARIA.     CLAIMS     AGAINST     (1st     PRO- 
GR.AMi-FCSC 

System  locatioa:  Washington  National  Records  Center.  GSA. 
420?  Suitland  Road.  Wash  .  DC  20409  Alphabetical  Index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  1111 
20th  Street.  NW.  Washington,  DC  20579 

Categories  of  individuals  covered  by  the  system:  U  S  Nationals 
who  suffered  certain  property  losses  or  damages  in  Bulgaria  prior 
to  Aug   9,  1955 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any, 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim,  description,  ov^nership.  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  III.  International 
Claims  Settlement  Act  of  1949.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act:  notifi- 
cations to  claimants  of  nghts  to  appeal,  and  preparation  of  certifi- 


cations of  awards,  if  any,  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citi/enship  status  with  INS  Law  en- 
forcement: In  the  event  that  a  system  of  records  marntained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issueil  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  lenislalion  as  set  forth  in  OMB  Circular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 

Retricvabllily:  Filed  numerically  b\  claim  number  File  folders 
retrieved  from  Records  Center  by  claim  number  Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  L'nder  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  US  C.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  .Aug  9,  1959. 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission.  1111  20th  St,  NW.  Washington. 
DC  205^9    202/653-6156. 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC-2 
System     name:     BULGARIA.     CLAIMS     AGAINST     (2nd     PRO- 
GRAM)-FCSC 

System  location:  Washington  National  Records  Center.  4205  Suit- 
land  Road.  Washington.  DC  20409 

Categories  of  individuals  covered  by  the  system:  US  Nationals  who 
suffered  property  losses  in  Bulgaria  between  Aug.  9,  1955,  and  July 
2.  196? 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization:  nature  and  amount  of 
claim,  description,  ownership,  and  value  of  property:  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  III.  International 
Claims  Settlement  Act  of  1949.  as  amended,  and  US-Bulganan 
Claims  Agreement  of  July  2.  1963 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act;  notifi- 
cations to  claimants  of  rights  to  appeal,  and  preparation  of  certifi- 
cations of  awards,  if  any:  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel;  names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law  En- 
forcement: In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No    A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  svstem  of  records  may  be  disclosed  as  a  roij- 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  mam 
tamed. 

Policies  and  practices  for  storing,  retrieving,  accesaing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 
Retricvabllily:    Filed   numerically    bv   claim   number    File   folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim 

Safcgnards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  US  C    301 
Disposal  of   records   will   be    made    in   accordance   with   44    U  SC 
3301-3314  when  such  records  are  determined  no  longer  useful   This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug  9.  1959 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Wash.  DC 
20579.  202/653-6156 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC-3 
^     System  name:  CERTIFICATIONS  OF  AWARDS-FCSC 

System  location:  Foreign  Claims  Settlement  Commission.  1111 
20th  St.,  NW,  Washington.  DC  20579 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  awards  under  the  International  Claims  Settlement  Act  of 
1949,  and  War  Claims  Act  of  1948 

Categories  of  records  In  the  system:  Names  and  addresses  of  clai- 
mants and  amounts  of  awards  certified  to  Treasury  Department  for 
payment.  Name  and  address  of  claimant's  representatives,  if  any, 
also  included  in  certification  voucher. 

Antbority  for  maintenance  of  the  system:  International  Claims  Set 
Uement  Act  of  1949,  as  amended,  and  War  Claims  Act  of  1948.  as 
amended. 

Routine  uses  of  records  malnUlned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Award  certifications 
prepared  by  authonzed  FCSC  personnel  and  forwarded  to  Treasury 
Department  for  payment  in  accordance  with  statutory  authority  and 
Treasury  Department  regulations  and  procedures. 

The  information  contained  in  this  system  of  records  will  be  dis_ 
closed  to  the  Office  of  Management  and  Budget,  m  connection  with 
the  review  of  private  relief  legislation  as  set  forth  m  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  roij- 
tine  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Contained  in  file  folders 

Retrievabillty:  By  voucher  number  and  date  of  certification. 
Safeguards'    Records    are    maintained    in    file    cabinets    in    locked 
rooms. 

Retention  and  disposal:  Records  maintained  under  5  U  SC  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System    manager(s)    and    address:    Executive    Director,    Foreign 
Claims   Settlement  Commission,    11 II    20th   St.,   NW,   Washington. 
DC  20579.  202/653-6156. 
Notification  procedure:  Same  as  the  above. 


Contesting  record  procedures:  Same  as  the  above 
Record   source   categories:    From   award   portion   of  decisions   as 
determined  by  FCSC 

FCSC-4 
System  name:  CHINA,  CLAIMS  AGAINST  COMMUNIST  -  FCSC 
System  location:  Washington  National  Records  Center.  4205  Suit- 
land  Road.  Washington.  DC  20409.  Alphabetical  Index  to  nstein 
maintamed  at  Foreign  Claims  Settlement  Commission.  1111  20th 
St..  NW.  Wash  .  DC  205^9 

Categories  of  Individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses,  death  and  disability  m  mainland  China 
ansing  since  Oct    1.  1949 

Categories  of  records  in  the  svstem:  Claim  appbcation  form  con- 
taming  name  and  address  of  claimant  and  representative,  if  any, 
date  and  place  of  birth  or  naturalization  of  claimant,  nature  and 
amount  of  claim,  description,  ownership  and  value  of  property:  and 
evidence  to  support  claim. 

Authoritv  for  maintenance  of  the  system:  Title  V.  International 
Claims  Set'tlement  Act  of  1949.  as  amended 

Routine  uses  of  records  mainuined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Adjudication  of  claim^ 
issuance  of  decisions  as  to  the  validity  and  amounts  of  claims  and 
issuance  of  certifications  to  each  individual  claimant  as  to  amount 
determined  by  FCSC  officials  and  personnel  Such  amounts  and  co- 
pies of  FCSC  decisions  are  certified  to  the  Secretary  of  State  pend^ 
ing  conclusion  of  any  claims  settlement  agreement  between  L  S  and 
China  Law  Enforcement  m  the  event  that  a  svstem  of  records 
maintained  bv  FCSC  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law.  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  particular  program 
statute  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use.  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibihty  of  investigating  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis_ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislaUon  as  set  forth  in  OMB  Circular 
No    .A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  maintained  m  file  folders 
Retrlcvabilitv:    Filed   ifumerically   by   claim    number    File   folders 
retrieved  from' Records  Center  by  claim  number    Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  US  C.  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C  3301- 
3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  1111  20th  St.,  NW.  Wash.,  DC 
20579   202/653-6156. 

Notification  procedure:  Same  as  the  above 
Contesting  record  procedures:  Same  as  the  .Above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC  — 5 
System  name:  CIVILI.AN  INTERNEES  (VIETNAM  .-FCSC 

System  location:  Foreign  Claims  Settlement  Commission.  1111 
20th  St..  NW.  Washington.  DC  20579 

Categories  of  individuals  covered  by  the  system:  American  citizens 
held  by  a  hostile  force  in  Southeast  .Asia  during  Vietnam  conflict 

Categories  of  records  in  the  system:  Claim  apphcation  form  con- 
tains name  and  address,  date  and  place  of  birih  .  birth  certificates. 
Verification  of  internment  furnished  by  Slate  Department  contains 
names,  addresses  and  inclusive  dates  of  internment. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  maintenance  of  the  system:  Sec  Mi).  War  Claims 
Act  of  l'i4J<,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Adjudication  of  claims 
of  American  citi/ens  and  certification  of  a\*ards  to  Ireasurv  De- 
partment for  payment  h\  authorized  FCSC  personnel  I  j«.  enforce 
ment  In  the  event  that  a  system  of  records  maintained  h\  FCSC  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
lavi .  vfchether  civil,  criminal  or  regulaiorv  in  nature,  and  whether 
ansing  hv  general  statute  or  particular  program  statute,  or  h\  regu 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  svstem  of  records  may  he  referred,  as  a  routine  use,  to  the  ap- 
propriate agencv.  vthether  federal,  state,  local  i>r  foreign  charged 
vMth  the  responsibilitv  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  uill  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  revieu  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-l**.  at  anv  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:     Filed     by     claim     number      Cross-referenced     by 

alphabetical  index  cards 

Safeguards:  Security  guards  in  building  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis- 
sion personnel 

Retention  and  disposal:  Records  maintained  under  ^  C  S  C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U  SC. 
3301-??  14  when  such  records  are  determined  no  longer  useful 

System  managerisi  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  Illl  :Oth  St,  NW,  Wash,  DC 
:0?''9.  :o:/653-6l.<:6 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record    source   categories:    Individual   on    whom   record    is    main- 
tained 

FCSC-6 

System  name:  CORRESPONDENCE  (GENERAL)  -  FCSC 

Svstem  location:  Foreign  Claims  Settlement  Commission.  Illl 
;0th  St  .  NW.  Washington.  DC  :05'<J 

Categories  of  individuals  covered  by  the  system:  Generally.  US  na- 
tionals suffering  losses  in  foreign  countries,  also  inquiries  from 
Congressmen 

Categories  of  records  in  the  system:  Correspondence  containing 
names  and  addresses  of  individual,  description  and  location  of  pro- 
perty or  other  types  of  losses  Inquiries  generallv  are  rcl.ited  to 
claims.  Commission  procedures  and  other  related  matters  not  in- 
cluded under  the  'Correspondence  (Inquiries  concerning  claims  in 
foreign  countries i'  system 

Authority  for  maintenance  of  the  system:  5  L'.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  dissemination  of 
requested  information  to  individuals  by  FCSC  personnel  Cor- 
respondence may  be  referred  to  other  concerned  agencies  on  mat- 
ters not  within  the  jurisdiction  of  FCSC 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Alphabetical  in  file  cabinets. 

Retrievability:  By  name 

Safeguards:  Security  guards  in  building.  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis- 
sion personnel 

Retention  and  disposal:  Records  maintained  under  5  U.S.C.  301 
Disposal  of  records  will  he  made  in  accordance  with  44  U.S.C 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(si  and  address:  Executive  Director.  Foreign 
Claims    Settlement    Commission.    Illl    20th    St.    NW.    Wash.    DC 

Nolificatioo  procedure:  Same  as  the  above 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC-7 

Svstem  name:  CORRESPONDENCE  (INQUIRIES  CONCERNING 
CLAIMS  IN  FOREIGN  COUNTRIES)- FCSC 
System    location:    Foreign    Claims    Settlement    Commission.    Illl 
:0th  St  .  NW.  Washington.  DC  lor^ 

Categories  of  individuals  covered  by  the  system:  US  nationals  suf- 
fering losses  in  foreign  countries,  inquiries  from  Congressmen 

Categories  of  records  in  the  system:  Correspondence  containing 
names  and  addresses  of  individuals  and  description  and  location  of 
property  or  other  types  of  losses  Inquiries  generallv  are  related  to 
claims  programs  administered  hv  FCSC  Records  also  include  those 
transferred  from  State  Department  which  may  relate  to  such  pro- 
grams 

Authority   for  maintenance  of  the  system:   5   USC     301.  sec    4(d) 
International  Claims  Settlement  .\ct  of  1*^4*5.  as  amended,  and  sec 
216.  War  Claims  .Act  of  1*^48.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  dissemination  of  in- 
formation to  individual  making  inquiries  by  authorized  FCSC  per- 
sonnel concerning  various  claims  programs  authorized  under  the  In- 
ternational Claims  Settlement  .Act  of  1949.  as  amended,  the  War 
Claims  Act  of  1948.  as  amended,  international  claims  agreements, 
and  for  notification  purposes  for  newly  authorized  claims  programs 
under  which  individuals  may  he  affected 

The  information  contained  in  this  system  of  records  will  he  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  O.MB  Circular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  he  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Alphabetical  in  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Security  guards  in  building  Records  maintained  in 
file  cabinets  in  locked  rooms  accessible  only  to  authorized  Commis- 
sion personnel 

Retention   and  disposal:   Records  maintained   under  ^   L'  SC   301 
Disposal  of  records   will  be   made   in   accordance   with  44   U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  useful 

System  managerisi  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  Illl  20th  St.  NW  Wash  DC 
205-9    202/653-6156 

Notification  procedure:  Same  as  the  above 
Contesting  record  procedures:  Same  as  the  above 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC -8 
System  name:  CUBA,  CLAIMS  AGAINST-FCSC 

Svstem  location:  Washington  National  Records  Center.  GSA. 
4205  Suitland  Road,  Washington.  DC  20409  Alphabetical  index  to 
svstem  maintained  at  Foreign  Claims  Settlement  Commission.  Illl 
2bth  St.,  NW,  Washington,  DC  20579 
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Calegorlei  of  Indivldoali  covered  by  the  iyalea:  US  nationals  who 
suffered  property  losses,  death  and  disabUity  in  Cuba  since  January 
1,  1959. 

CaleBoriM  of  record.  In  the  lysfem:  Claim  applicaticn  forin  con 
taininrname  and  address  of  claimant  and  representative  if  any^ 
date  and  place  of  birth  or  naturalization  o(  c  aimant:  nature  and 
amount  of  claim;  description,  ownership  and  value  of  property,  and 
evidence  to  support  claim,  including  medical  and  death  records  in 
claims  involving  death  and  disability 

Authority  tor  maintenance  o(  the  sy.tei.:  Title  V,  International 
Claims  Settlement  Act  of  1949.  as  amended 

Routine  n»e«  of  records  maintained  In  the  .y.tem.  Including  catego- 
ries of  us«r.  and  the  purpose,  of  such  uses:  Adjudication  of  cUim 
issuance  of  decisions  as  to  the  vabdity  and  amounts  of  claims  and 
issuance  of  certifications  to  each  individual  claimant  as  to  amount 
determined  by  FCSC  officials  and  personnel.  Such  amounts  and  co- 
pies of  FCSC  decisions  are  certified  to  the  Secretary  of  State  pend^ 
ing  conclusion  of  anv  claims  settlement  agreement  between  LS  and 
Cuba  La*  Enforcement:  In  the  event  that  a  system  of  records 
maintained  hv  FCSC  to  carrv  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature  and  whether  arising  by  general  statute  or  particular  program 
statute  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  m  the  system  of  records  may  be  re  erred,  as  a  rou- 
tme  use.  to  the  appropriate  agency,  whether  federal,  slate,  local  or 
foreian  charged  with  the  responsibility  of  investigation  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  will  he  dis^ 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relic'  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
nrocess  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou^ 
tme  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  mqu.rv  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  mam- 
tained. 

Policies  and  practices  for  storing,  retrieving,  nccesslng.  retaining, 
and  dtopoaing  of  records  In  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 
Retrievability:   Filed   numerically  by  claim   number    File   folders 
retrieved  from  Records  Center  by  claim  number.  Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center. 

Retention  and  disposal:  Records  maintained  under  5  ^  S  C^  ^01 
Disposal   of   records   will   be    made   in   accordance   with   44   U.i.C. 
3301-3314  when  such  records  are  determined  no  longer  usetui 

System  managers)  and  address:  ExecuUve  Director.  Foreign 
ClSsSetTleme'nt  Commission,  Illl  20th  St..  NW.  Washington. 
DC  20579   202/65?-6156. 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC— 9 
Svstem  name:  CZECHOSLOVAKIA,  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center.  GS.V 
4205  Suitland  Road.  Wash..  DC  20409.  Alphabetical  index  o 
svstem  maintained  at  Foreign  Claims  Settlement  Commission.  Mil 
"•bth  St     NW.  Washington.  DC  20579. 

"  Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  m  Czechoslovakia  after  January  1.  I94s. 

Categories  of  records  in  the  system:  Claim  application  forrn  con- 
taining name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalization:  nature  and  amount  of 
claim  description,  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  m.lnlenMce  of  the  system:  TiUe  IV.  Inteniational 
Claims  Settlement  Act  of  1949.  as  amended. 

RouUn«  uses  of  records  maintained  in  the  syitein,  Including  catego- 
rie.  of  user,  and  the  purpose,  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  "suance  of  decisions 
concerning  eligibdity  to  r«»ceive  compensation  under  the  Act.  notiti- 


catK,n.  to  claimants  of  rights  to  appeal;  and  preparation  "'  certifi- 
cations  of  awards,  if  any.  to  Treasury  Department  'o'  P'^V"'"'  ^ 
authorized  FCSC  personnel  Names  and  other  '1=''-  '""f/J^  ^^ 
claimants  used  for  verifymg  citizenship  status  with  •^•\^^w  en^ 
forc^ment:  In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
vioUtion  of  law.  whether  c.vil.  criminal  or  regulatory  m  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  o 
by  regul".on."rule*or  order  issued  pursuant  thereto,  'he  relevant 
records  in  the  svstem  of  records  may  he  referred,  as  a  routine  use. 
o  the  appropnate  agency,  whether  federal,  state,  local  or  foreign^ 
charaed  vvuh  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule    regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  wiU  be  dis^ 
closed  to  the  Office  of  Management  and  Budget^  in  """<=^''«"  ^j*^^ 
the  review  of  pnvate  relief  leg.slaUon  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legisUtive  coordmation  and  clearance 
nrocess  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
„ne  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  m  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  mdividual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Paper  records  maintained  in 
file  folders 

Retrlevabilitv:  Filed  numerically  *>  claim  number  File  olders 
retrieved  from' Records  Center  by  claim  number  Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  GSA  secunty  safeguards  at  Washington  Na- 
tional Records  Center 

Retention   and  disposal:   Records  mamtained  ""*!"  -\  ^'f  f,  ^°'       . 
Disposal   of   records    will   b«   made   in   accordance    with   44   U.S.C. 
1301-3314  when  such  records  are  determined  no  longer  uselul 
'    System    manager.,,    and    address:    Executive    Director    Foreign 
Claims    Settlement    Commission.    Illl    20th    St.    NW  .    Wash.    DC 
20579.  202/653-6156 

Notification  procedure:  Same  as  above 
Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained. 

FCSC- 10 
System  naire:  EAST  GERMANY.  REGISTRATION  OF  CLAIMS 
AGAINST-FCSC 
System    location:    Foreign   Claims   Settlement   Commission.    Illl 
20th  St..  NW.  Washington.  DC.  205"'9. 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  in  East  Germany 

Categories  of  records  in  the  system:  Claim  registration  form  con- 
taming  name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalizaUon.  description,  ownership, 
date  of  loss  and  value  of  property  lost. 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  .Act  of  1949 

Routine  uses  of  records  maintained  In  the  system,  including  caiego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  received 
from  individuals  on  registration  forms  is  for  use  in  the  preparation 
of  statisucal  reports  which  will  form  the  basis  for  further  discus^ 
sions  bv  the  State  Department  for  negotiations  ^  tween  the 
Governments  of  the  United  States  and  the  German  Democratic 
Republic  for  the  settlement  of  claims  of  US  nationals  not  otherwise 
settled  Registration  forms  filed  wUl  be  used  by  FCSC  personnel  in 
the  distribution  of  formal  claim  application  forms  in  case  a  claims 
settlement  agreement  is  reached  at  a  future  date 

The  information  contamed  m  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  svstem  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 
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Folictrs  and  practices  (or  storint;,  rrlricvioR.  accruing,  rrlaining. 
and  duposing  of  records  in  (be  jystrin: 

Storage:  Nunierical  order  in  file  cahinels  Crossrefercncc 
jlphaheticjl  index 

Rrtrietability:  B\  name 

Safeguards:   Building  employs  security  guards    Records  are  main 
tamed  in  locked  room  accessible  only  to  authorized  FCSC  person- 
nel 

Rrirntion  and  disposal:  Records  maintained  under  5  U.S.C.  301 
Disposal  of  records  viill  be  made  in  accordance  with  44  I' S  C 
V'OI-3'14  *hen  such  records  are  delermined  no  longer  useful 

System  managerisl  and  address:  Kxecutive  Director.  Foreign 
Claims    Settlement    Commission.    III!     20th    St.    NW.    Wash       DC 

Notificatioa  procedure:  Same  as  above 
Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC— n 

System  aamc:  FEDERAL  REPUBl  IC  OF  GERMANY, 
OLESTIONNAIRE  INQl  IRIES  FORM-FCSC 

System  location:  Foreign  Claims  Settlement  Commission.  II II 
lOih  St  .  NW    Washington.  DC  205""* 

Categories  of  iodi«iduals  covered  b>  the  system:  Individuals  suffer- 
ing losses  in  Fasiem  European  countries,  including  Germanv 

Categories  of  records  in  the  system:  Questionnaire  from  Federal 
Republic  of  Germany  laugleichsaml)  containing  name,  address,  date 
and  place  of  birth  or  naturalization  description  and  location  of  pro- 
perty. Such  information  was  furnished  to  Federal  Republic  of  Ger- 
many by  I'S  residents  who  filed  claims  under  the  West  (ierman 
Federal  Compensation  I.a*s  (BFGi 

Authority  for  maintenance  of  the  system:  *<  L'  S  C    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  infc^rm  Federal 
Republic  Of  Gcrman\  Fquali/ation  of  Burdens  offices  whether  in- 
dividuals who  filed  claims  for  losses  compensable  under  the  West 
German  Federal  Compensation  Laws  (BEG)  also  filed  claims  uith 
the  Foreign  Claims  Settlement  Commission  under  L'S  claims 
statutes  and  received  compensation  under  such  statutes  for  the 
same  losses  Information  furnished  to  ERG  obtained  from  FCSC 
decisions  or  claim  applications  from  individuals  \Aho  filed  claims 
with  FCSC 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  vnth 
the  review  of  pnvate  relief  legislation  as  set  forth  in  (.)MB  Circular 
No  A-l**.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Relrievability:  By  name 

Safeguards:  Building  security  guards  Records  are  maintained  in 
locked  room  accessible  only  to  authorized  FCSC  personnel 

Retention  and  disposal:  Records  maintained  under  *<  L' S  C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-  3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  E.xecutive  Director.  Foreign 
Claims  Settlement  Commission.  Illl  20th  St,  NW  Wash.  DC 
205''J   202/653-6156 

Notification  procedure:  Same  as  above. 
Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Questionnaire  from  Federal  Republic  of 
Germany  (Equalization  of  Burdens  Office). 

FCSC— 12 
Syitem  name:  Payroll  records — (FCSC). 

System  location:  General  Services  Administration.  Region  3  Of- 
fice; copies  held  by  the  FCSC  (GSA  holds  records  for  the  FCSC 
under  contract.) 


Categories  of  records  in  the  system:  Varied  pas  roll  records,  in- 
cluding, among  other  documents,  time  and  attendance  cards,  pay- 
ment souchers,  comprehensive  listing  of  emplovees  health  benefits 
records,  requests  for  deductions,  tax  forms,  W-2  forms,  overtime 
requests,  leave  data;  retirement  records  Records  are  used  b\ 
FCSC  and  (iS.A  employees  to  maintain  adequate  pavroll  informa 
tion  for  the  emplovees.  and  otherwise  b>  K'SC  and  (iSA  em- 
plovecs  who  have  a  need  for  the  record  in  the  performance  of  their 
duties 

.Authority  for  maintenance  of  the  system:  31   I'  S  C  .  generalh 

Routine  uses  of  rrcords  maintainrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  Appendix  under 
Cicncral  Personnel  Files  Records  .ilso  arc  disclosed  to  OAO  for  au- 
dits, to  the  Internal  Resenuc  Service  for  investigation;  and  to 
private  attorneys,  pursuant  to  a  power  of  attorney. 

A  copy  of  an  emplovees  Department  of  the  Treasury  Form  W-2. 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  emplosee's 
compensation  The  record  will  he  provided  in  accordance  with  a 
withholding  agreement  between  the  Stale,  city,  or  other  local  ju- 
risdiction and  the  Department  of  the  Treasury,  pursuant  to  <  U  S.C. 
''516.  551''.  or  ^^20.  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic- 
tion to  the  Executive  Director.  Foreign  Claims  Settlement  Commis- 
sion. Illl  20th  Street,  NW  ,  Washington,  DC  20''-'^  The  request 
must  include  a  copy  of  the  applicable  statute  or  ordinan>.e  authoriz- 
ing the  taxation  of  compensation  and  should  indicate  whether  the 
authority  of  the  jurisdiction  to  tax  the  employee  is  based  on  place 
of  residence,  place  of  emplovment,  or  both 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasurv  (5  L'  S  C  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  citv  in  response 
to  written  request  from  an  appropnate  cits  official  to  the  Executive 
Director 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  onl>  to  a  taxing  jurisdiction  which  has 
furnished  this  agcncs  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Securitv  Number,  in  accordance 
with  Section  "  of  the  Privacy  Act.  Pub    1.    '>3-5'''J 

Policies  and  practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  rrcords  in  thr  systrm: 
Storagr:  Paper  and  microfilm 
Rrtrievahility:  Social  Securitv  Number 

Safrguards:  Stored  in  guarded  building,  released  only  to 
authorized  personnel 

Rrlenlion  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HB  S.A  Records  Maintenance  and  Disposition 
System  (GAD  P  1820  2i 

Systrm  managerisi  and  addrrss:  Executive  Director,  Foreign 
Claims  Settlement  Commission.  111!  20th  Street.  NW  .  Washing- 
ton, DC    205''^ 

.Notification  procrdurr:  Refer  to  FCSC  access  regulations  con- 
tained in  40  FR  3W23 

Record  access  procrdurrs:  Refer  to  FCSC  access  regulations  con- 
tained in  40  FR  39023 

Contesting  record  procedures:  Refer  to  FCSC  access  regulations 
contained  in  40  FR  ^^023 

Record  source  catrgorles:  The  subject  individual,  the  FCSC. 

FCSC— 13 
System  name:  GENERAL  PERSONNEL  FILES-FCSC 

Systrm  location:  General  Services  Administration.  Central  Office; 
copies  held  bv  the  Commission  (ESA  holds  records  for  Commission 
under  contract) 

Catrgorirs  of  individuals  covrrrd  by  thr  systrm:  Commission  em- 
ployees 

Categories  of  records  in  the  systrm:  General  personnel  informa- 
tion, including,  among  other  data,  training  and  travel  records,  appli- 
cations, suggestions,  position  descriptions,  request  for  and  notifica- 
tion of  personnel  action,  dircctorv  of  attorneys,  employee  per- 
formance ratings  and  promotion  appraisals,  time  and  attendance 
records,  securitv  clearances,  titles,  SCD,  DOB,  grade,  salary,  em- 
ployment history,  home  address,  age.  marital  status.  SSN.  home 
telephone  number,  resume,  and  letters  of  recommendation  System 
contains  copies  of  Civil  Service  Commission  and  GSA  personnel 
forms,    including,    among   others     property   pass,   fingerprint  chart. 
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security  mvesligation  data  for  sensitive  position,  data  for  nonsensi- 
tivc  or  noncritical  sensitive  position,  US  savings  bond  authoriza- 
tion physical  fitness  inquiry  for  motor  vehicle  operators,  applica- 
tion for  leave,  personal  qualifications  statement,  operational  emer- 
gencies relocauon  site,  career  objectives  statement,  employee 
record  recommendation  for  performance  recognition,  emplovee  ap^ 
praisal.  emplovment  staffing  report,  payroll  change  slip  roster  of 
GSA  officials,  nationwide  retirement  eligibility  report,  alpha  list  ol 
employees  bv  service,  organizational  roster,  notice  of  injurv  or  oc- 
cupational disease  claim  for  reimbursement  for  expenditures,  in- 
dividual manhour  record,  statement  of  earnings,  promotion  ap- 
praisal, and  receipt  for  propertv 

Authority  for  malntrnance  of  the  system:  5  U  S  C  .  generally 
Routine  uses  ol  rrcords  malnUinrd  in  the  system.  Including  catrgo- 
rirs of  users  and  the  purposes  ol  such  uses:  See  Appendix  Comple 
tion  of  agencv  forms  for  requests  for  personnel  actions,  security 
clearances  traming  authorizations,  travel  authorizations,  time  and 
attendance  records,  reports,  etc  Also  used  for  issumg  passes,  etc^ 
Information  is  used  m  house'  for  personnel  evaluation  and 
management.  Information  is  disclosed  to  persons  outside  the  agen- 
cv for  venfymg  employment/salary,  preparing  letters  of  reference 
at  the  request  of  the  emplovee  making  travel  and  trammg  arrange^ 
ments  supplving  data  to  non-Federal  attorneys  directories,  and 
furnishing  copies  of  performance  appraisals  to  other  government 
agencies  when  employees  have  applied  for  jobs  elsewhere 

The  mformation  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-l'V.  at  an\  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou^ 
tine    use   to   a    member   of   Congress   or   to   a   congressional    staff 
member  in  response  to  an  inquirv  of  the  congressional  office  made 
at  the   request   of  the   individual  about  whom  the   record   is   mam- ^ 
tained 

APPENDIX  ^  u     .u         ,„-. 

In  the  event  that  a  system  of  records  maintained  by  this  agencv 
to  carry  but  its  functions  indicates  a  violation  or  potential  violaiton 
of  law  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap^ 
propriate  agencv.  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implemcntmg  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  .       ^.     ,        . 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
•routme  use'  to  a  federal,  state  or  local  agency  mamtaining  civil, 
cnmmal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
mformation  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 

"'record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  m  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letUng  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  bv  the  requesting  agency,  to  the  extent  that  the  mformation 
is  relevant  and  necessary  to  the  requesting  agency  s  decision  m  the 

*"  A^record  from  this  system  of  records  may  be  disclosed  to  an 
aulhonzed  appeal  grievance  examiner,  formal  complaints  examiner, 
^qual  emplov'ment'opportunity  investigator^  ''''''' ''"'T.r^lnr'  of  a 
authorized  official  engaged  m  investigation  or  settlement  of  a 
grievance,  complamt.  or  appeal  filed  by  ^"  ^™£>'"„,  "^/l.^^/, 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
CivU  Service  Commission  in  accordance  with  the  agency  s  respon- 
sibility for  evaluation  and  oversight  of  federal  personnel  manage 

"" "'record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  emplovees  of  a  federal  agency  for  purposes  of  audit. 
Used  by  Executive  Director  and  other  authorized  agency  em- 
Dlovees' Used  for  convenient  reference  to  personnel  information 
needed  on  a  dailv  basis  to  complete  reports,  make  payroll  adjust- 
ments take  personnel  action,  and  meet  other  admmistrative 
Requirements  withm  the  Commission  and  GSA.  Used  also  to  supply 
information,  as  requested  by  employees,  to  persons  o-.:.side  the 
agency. 


The  information  contained  m  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget  in  ^^J";^"""  *!'^ 
the  review  of  private  relief  legislation  as  set  forth  m  OMB  Circular 
No  A-l<>.  at  any  stage  of  the  legislative  coordination  and  clearance 
nrocess  as  set  lonh  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou^ 
tme  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at   the   request   of   the   individual   about   whom   the   record   is   mam- 

'""^record  from  this  svsiem  of  records  mav  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agencv 
under  agreement  with  GSA 

Policies  and  practices  for  storing,  retrirving,  accessing,  retaining, 
and  disposing  ol  rrcords  in  the  system: 

Storage:  Paper  files,  computer  prmtouts,  and  supervisors'  card 
indices 

Retrlevabililv:  Manual  by  name,  grade,  title 

Safeguards:  Filed  in  guarded  buildings  records  arc  available  to 
authorized  persons  only 

Rrtrntion  and  disposal:  Paragraph  OB25  of  OAD  P  1820  2 
Svstrm    managrnsi    and    addrrss:    Executive    Director.    Foreign 
Clair^s    SetTleme'nt   Commission.    Illl    20th   St.    NW,   Washington. 
DC  205"*^    202'e)^?-6156 

Notification  procrdurr:  Contact  system  manager  listed  above. 
Contesting  rrcord  procedures:  Same  as  the  above 
Record  sourer  categorirs:  Official  personnel  records.  Commission 
and  GSA  Personnel  and  Finance  Offices.  Supervisors,  letters  of 
reference  or  commendation  furnished  b>  agency  officials  or  per- 
sons from  private  industry,  educational  mformation  supplied  by 
colleges  and  universities,  the  individual. 

FCSC- 14 
Systrm  namr:  GENERAL  FINANCIAL  RECORDS-FCSC 

Svstrm  location:  General  Services  Admmistration,  Central  Office; 
copies  held  by  the  Commission  (GSA  holds  records  for  Commis- 
sion under  contract  ) 

Catrgorirs  of  Individuals  covrrrd  by  thr  system:  Commission  em- 
ployees 

Catrgorirs  of  rrcords  in  the  system:  SF1038.  ApplicaUon  and  ac- 
count for  advance  of  funds.  Vendor  register  and  vendor  payment 
tape  Information  is  used  by  accounting  technicians  to  maintam 
adequate  financial  mformation  and  bv  other  officers  and  employees 
of  GSA  and  the  Commission  who  have  a  need  for  the  record  m  the 
performance  of  their  duties 

Authority  for  malntrnancr  of  thr  systrm:  31  U  SC  .  generaUy; 
(also.  Reor'ganizaiion  Plan  No    I  of  1^54.  68  Stat    1279) 

Routine  uses  of  rrcords  maintainrd  in  the  system,  including  catego- 
ries ol  users  and  thr  purposes  of  such  uses:  See  Appendix  under 
General  Personnel  Files  Records  also  are  released  to  GAO  for  au- 
dits; to  the  IRS  for  investigation  and  to  private  attorneys,  pursuant 
to  a  power  of  attorney 

The  information  contained  in  this  svstera  of  records  wUl  be  dis_ 
closed  to  the  Office  of  Management  and  Budget,  m  connection  with 
the  review  of  pnvate  relief  IcgislaUon  as  set  forth  in  OMB  Circular 
No.  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrirving,  accessing,  retaining, 
and  disposing  of  rrcords  in  thr  systrm: 
Storagr:  Paper  and  tape 

Rrtrievahility:  Manual  and  automated  by  name. 
Safrguards:     Stored     in     guarded     building,     released     only     to 
authorized  personnel. 

Rrtrntion  and  disposal:  Disposition  or  records  shall  be  in  ac- 
cordance with  the  HB  GSA  Records  Mamtenance  and  Disposition 
System  (OAD  P  1820  2) 

System  managrr(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission.  Illl  20th  St.,  NW.  Washington. 
DC  205''9    202/653-6156 

Notification  procedure:  Contact  system  manager  listed  above. 
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C'oatrstioK  record  procedures:  Same  as  above 

Record  source  categories:  The  suhject  individual,  Ihe  Ciimmission. 

KCSC— 15 
System     name:      HINGARY.     CLAIMS      AGAINST     (Isl      PRO 
GRAM)-FtSC 

System  localioo:  Foreign  Claims  Seillcment  Commission.  II  II 
:Oth  Si  ,  NW.  W.ishington,  DC  ZO'^"'* 

Categories  of  individuals  covered  by  the  system:  US  nationals  \^ho 
suffered  certain  property  losses  or  damages  in  Hungarv  prior  to 
Aug   *».  I'J^V 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim,  description,  ownership,  and  value  of  property,  and  evidence 
to  supp»>rt  claim  for  the  purpose  of  receiving  compensation 

.\ulborily    for  maintenance  of  the  system:    Title    III.    International 

Claims  Settlement  Act  of  \^4^.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  .^ct.  notifi- 
cations to  claimants  of  rights  to  appeal,  and  preparation  of  certifi- 
cations of  av*ards.  if  any.  to  Treasury  Department  for  pavment  by 
authon/cd  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citi/enship  status  with  INS  Law  en 
forcement  In  the  event  that  a  system  of  records  maintained  bv 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  or  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charge  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  .\-\'i.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine   use    to    a    member    of    Congress    or   to    a    congressional    staff 
member  m  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record   is   main 
lained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number  Alphabetical 
index  used  for  identification  of  claim 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  locked  room  accessible  only  to  authorized  FCSC  person- 
nel 

Retention  and  disposal:  Records  maintained  under  5  U  S  C.  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U  S.C 
330l-3!'l-4  when  such  records  are  determined  no  longer  useful 

System  managens)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  till  20th  St,  NW,  Wash,  DC 
205''9.  202/6^1-6156 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as. the  above 

Record  source  categories:  individual  on  whom  the  record  is  main- 
tained. 

FCSC- 16 

System     name:     HUNGARY,     CLAIMS     AGAINST     (2nd      PRO- 
GRAMi-FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  II 1 1 
20th  ST  ,  NW,  Washington,  DC  20579 

Categories  of  individuals  covered  by  Ihe  system:  US  nationals  who 
suffered  certain  property  losses  in  Hungarv  between  Aug  9,  19^5. 
and  March  6.  I9":< 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any; 
date   and   place   of   birth   or   naturalization;    nature   and   amount   of 


claim,  description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  Ihe  purpose  of  receiving  compensation 

Authority  for  maintenance  of  Ihe  system:  1  itle  III.  International 
Claims  Settlement  Act  of  1949.  as  amended,  and  LLS  Hungarian 
Claims  Agreement  of  March  6.  1971 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  ;irc  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibilitv  to  receive  compensation  under  the  .Act;  notifi- 
cations to  claimants  of  rights  to  appeal,  and  prep.uation  of  certifi- 
cations of  awards,  if  any.  to  Trcasurv  Department  for  payment  by 
authorized  FCSC  personnel  Names  and  other  dat.i  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law  En- 
forcement In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil  or  criminal  or  regulatory  in  nature, 
and  whether  arising  bv  general  statute  or  particular  program 
statute,  or  bv  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  svstem  of  rcci)rds  mav  be  referred,  as  a  rou- 
tine use.  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsihilitv  of  investigation  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing!  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  svstem  of  records  will  he  dis 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No    A- 1 9,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number  Alphabetical 
index  used  for  identification  of  claim 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  locked  room  accessible  onlv  to  authorized  FCSC  person- 
nel 

Retention  and  disposal:   Records  maintained   under  5   U.S.C.   301 
Disposal  of  records  will  be  in  accordance  with  44  U.S.C  3301-3314 
when  such  records  are  determined  no  longer  useful 

System  managerisi  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St,  NW,  Washington. 
DC  20579    202/6<:?-6l56 

Notification  procedure:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC— 17 

System  name:  INDEXES  OF  CLAIMANTS 

(ALPHABETICAL  I- FCSC 

System  location:  Foreign  Claims  Settlement  Commission,  1111 
20th  St  ,  NW.  Washington.  DC  205^9 

Categories  of  individuals  covered  by  the  system:  Maintained  on  all 
individuals  who  filed  claims  for  compensation  under  the  statutes 
administered  by  the  Foreign  Claims  Settlement  Commission 

Categories  of  records  in  the  system:  3  x  5  Index  cards  and  data 
processing  print-out  indexes  containing  names  of  claimants,  claim 
and  decision  numbers,  date  and  disposition  of  claims,  addresses 
and  dates  of  date  and  disposition  of  claims  Addresses  and  dates  of 
birth  on  index  cards 

Authority  for  maintenance  of  the  system:  5  US  C  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  bv  authorized 
Commission  personnel  for  identification  of  individual  claims  and  to 
obtain  information  concerning  disposition  of  claims  where  record 
systems  have  been  destroyed. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 
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A  record  from  this  system  of  records  mav  be  disclosed  as  a  rou^ 
tine    use    to    a    member    of    C<ingress    or    to    a    congressional    staff 
member  in  response  to  an  inquirv   of  the  congressional  office  made 
at   the   request   of   the   individual   about   whom   the   record    is    main 
lained 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  index  cards  contained  in  metal  cardex  containers 
Data  processing  index  printouts  stored  on  shelves  in  cardboard 
hinders 

Retrievability:  Bv  name 

Safeguards:  Secuntv  guards  in  building  Records  maintained  in 
locked  rooms  accessible  only  to  authorized  Commission  personnel 

Retention  and  disposal:  Permanent  records  Disposition  will  be 
made  in  accordance  with  44  U  SC  3.301-3314  when  such  records 
are  determined  no  longer  useful 

Svstem  managerisi  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  1111  20th  St,  NW.  Washington, 
DC  205^9    202/653-6156 

Notification  procedure:  Same  as  the  above 

Contesting  record  procedures:  Same  as  the  above 

Record   source  categories:    Individuals   on   whom   record   is   main 
tamed   and   information   obtained   by    actions   taken   by    the    Foreign 
Claims   Settlement  Commission   as   a   result   of  adjudication   of   in 
dividual  claims 


FCSC— 18 
CLAIMS 


AGAINST       (1st       PRO 


System       name:       ITALY 
GRAM  >- FCSC 
System    location:    Washington    National    Records    Center,    GSA. 
420^  Suitland   Road.  Washington,  DC  20409    Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,   I  I  II 
20th  St  ,  NW,  Washington,  DC  20579 

Categories  of  Individuals  covered  by  the  system:  US  nationals  who 
suffered  losses  to  property  attributable  to  Italian  military  action 
arising  out  of  World  War  II 

Categories  of  records  in  the  system:  Claim  application  form  con 
taming  name   and   address   of  claimant  and   representative,   if   anv^ 
date   and   place   of   birth   or   naturalization;   nature   and    amount   of 
claim    description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authorilv  for  maintenance  of  the  system:  Title  III,  International 
Claims  Settlement  Act  of  1949,  as  amended 

Routine  uses  ol  records  mainUined  in  the  system,  including  catego 
ties  of  users  and  Ihe  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligihilitv  to  receive  compensation  under  the  Act  notifi- 
cations to  claimants  of  rights  to  appeal;  and  preparation  of  certifi 
cations  of  awards,  if  any.  to  Treasurv  Department  for  pavment  hv 
authorized  FCSC  personnel  Names  and  other  data  furnished  hv 
claimants  used  for  verifying  citizenshp  status  with  INS  I  aw  en- 
forcement In  the  event  that  a  system  of  records  maintained  hv 
FCSC  to  carrv  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  hv  general  statute  or  particular  program  statute,  or 
by  regulation  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agencv,  whether  federal,  state,  local  or  foreign^ 
charged  with  the  responsihilitv  of  mvestigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
tiie  review  of  private  relief  legislation  as  set  forth  m  OMB  Cir.uUr 
No.  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  svstem  of  records  may  be  disclosed  as  a  rou- 
tme  use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  m  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 
Retrievability:    Filed    numerically    by   claim    number     File   folders 
retrieved  from"  Records  Center  by  claim  number   Alphabetical  mdcx 
used  for  identification  of  claim 


Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  (enter 

Retention  and  disposal:  Records  maintained  under  <  R  SC  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  US  XT. 
1101  1114  when  such  records  are  determined  no  longer  useful  I  his 
svstem  of  records  was  retired  to  The  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug   9.  1959 

System  manager(sl  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission  1111  20th  St,  NW,  Wash  DC 
20^74    :():/6'^1-6l56 

Notification  procedure:  Same  as  the  above 
Contesting  record  procedures:  Same  as  the  above 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC— 19 
Svstem  name:  ITALY,  CLAIMS  AGAINST  (2nd  PRO- 
GRAM) -FCSC 
Svstem  location:  Washington  National  Records  Center.  GSA, 
4205  Suitland  Road.  Wash,  DC  20409  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission.  1111 
20th  St.  NW  .  Wash  .  DC  20579 

Categories  ol  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  rf^Ter''-  lo'-'^e''  attributable  to  military  action  ans- 
ing  out  of  World  War  11  Benefits  extended  to  late  US  nationals, 
persons  who  did  not  file  under  the  1st  Italian  Claims  Program  and 
for  property  losses  arising  in  territory  ceded  pursuant  to  the  Treaty 
of  Peace  with  Italy,  which  claims  had  been  excluded  under  the  1st 
program 

<  ategories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim,  description,  ownership  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

\uthoritv  for  maintenance  of  the  system:  TiUe  III  International 
Claims  Set'tlement  Act  of  1949,  amended  hv  Public  Law  8«;.(S04 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act,  notifi- 
cations to  claimants  of  right  to  appeal,  and  preparation  of  certifica- 
tions of  awards,  if  anv.  to  Treasurv  Department  for  payment  by 
authorized  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law  en- 
forcement In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carrv  out  its*  functions  indicates  a  violation  or  potenUal 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  hv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  slate,  local  or  foreign 
charged  with  the  responsehihtv  of  investigating  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  svstem  of  records  may  be  disclosed  as  a  rou 
tine    use    to    a    member    of    Congress    or    to    a    congressional    staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at   the   request  of  the   individual  about   whom   the   record   is   main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining.    , 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 
Retrievabilitv:    Filed    numerically    by    claim    number     File   folders 
retrieved  from' Records  Center  by  claim  number    Alphabetical  index 
used  for  identification  of  claim 

Safeguards:   Under  GSA  security    safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  U  SC  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U  S  C. 
3101-1114  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  December  24. 
1971. 
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PRIVACY  ACT  ISSUANCES 


Sytlea  inaa»tcr<i)  and  addrMs:  Executive  Director.  Foreign 
CUunt  SeiiJement  Communion.  I  III  20th  St.  NW,  Wash..  DC 
20579   ;02/653-6156 

Nodflcalloa  procedure:  Same  as  the  above. 
Coalesting  record  procedures:  Same  as  the  above. 
Record  source  cairfories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC-20 
System  aame:  MICRONESIA.  CLAIMS  ARISING  IN-FCSC 

System  localioa:  Washington  National  Records  Center.  GSA  4205 
SuitUnd  Road.  Wash.  DC  2O40*>  .Alphabetical  index  to  system 
maintained  at  Foreign  Claims  Settlement  Commission.  I  III  20th 
Street  NW  .  Washington.  DC    2057Q 

Categories  o(  individuals  covered  by  the  system:  Inhabitants  of 
Micronesia,  including  L'S  nationals,  who  suffered  damages  to  pro- 
pertv.  disabilitv  and  death  arising  out  of  World  War  II  and  arising 
dunng  the  period  from  the  dates  of  the  sccunng  of  the  various 
islands  of  Micronesia  to  July  I.  1931 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any: 
date  and  place  of  birth,  nature  and  amount  of  claim,  description, 
ownership  and  value  of  property,  and  evidence  to  support  claim  for 
purpose  of  receiving  compensation 

Authority  (or  maintenance  o(  the  system:  Micronesian  Claims  Act 
of  1971 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Rf cords  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  authoritv  of 
the  Micronesian  Claims  Act  of  19~I.  notifications  to  claimants' 
right  to  appeal;  and  preparation  of  certifications  of  awards,  if  any. 
to  Secretary  of  Intenor  for  payment  bv  authorized  personnel  of 
Foreign  Claims  Settlement  Commission  assigned  to  duty  in  the 
Trust  Territorv  of  the  Pacific  Islands  and  localh  hired  emplovees 
of  the  Micronesian  Claims  Commission  Upon  completion  of  the 
program,  the  Commission  is  required  under  the  Micronesian  Claims 
Act  to  certify  to  the  FCSC.  the  Secretary  of  the  Intenor,  and  the 
Congress  of  the  United  States  (I)  a  list  of  all  claims  allowed  and 
the  amount  awarded.  yZt  a  list  of  all  claims  disallowed  and  (3)  a 
copy  of  the  decision  rendered  m  each  case 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  0MB  Circular 
No  A-I9.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  3hout  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  maintained  m  file  folders 

Retrievability:  Filed  numerically  by  claim  number.  Name  index 
used  to  identify  claim. 

Safeguards:  Security  guard  in  building  Records  are  maintained  in 
locked  room  accessible  only  to  authorized  Commission  personnel 

Retention  and  disposal:  Records  maintained  under  5  U  SC  ?01. 
Disposal  of  records  will  be  made  in  accordance  with  44  US  C. 
3301-3314  when  such  records  are  determined  no  longer  useful  or 
necessary 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.  NW.  Wash.  DC 
:05^<)   202/653-6156 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained. 

FCSC-21 
System  name:  PANAMA.  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center.  4205  Suit- 
land  Road,  Washington.  DC  20409. 


Categories  of  iadividuali  covered  by  the  system:  US  nationals  who 
suffered  loss  of  property  in  Panama  as  a  result  of  a  judgement  of 
the  Supreme  Court  of  Panama  on  October  20.  1931.  nullifying  title 
to  certain  land  in  Panama 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalization,  description  ,  ownership, 
and  value  of  property,  and  evidence  to  support  claim  for  the  pur- 
pose of  receivcing  compensation 

Authority  tor  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1*^49  and  Panamanian  Claims  Convention 
of  I9S0 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act.  notifi- 
cations to  claimants  of  nghts  to  appeal,  and  preparation  of  certifi- 
cations of  awards,  if  any,  to  Treasurv  Department  for  payment  by 
authorized  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law'  en- 
forcement. In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  mav  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcmg  or  implementing  the  statute,  or 
rule,  regultion  or  order  issued  pursuant  thereto 

The  information  contained  m  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 1 9.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number  File  folders 
retneved  from  Records  Center  by  claim  number  Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  U  S  C  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U  SC. 
3301-3314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  completion  of  the  claims  program  on  December  31. 
1954 

System  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St,.  NW,  Wash.,  DC 
20579.  202/653-6156, 

Notification  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC-2: 
System  name:  POLAND.  REGISTRATION  OF  CLAIMS-FCSC 

System  location:  Washington  National  Records  Center.  4205  Suit- 
land  Road.  Washington.  DC  20409 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Poland  due  to  nationalization  or  other 
taking  of  such  property 

Categories  of  records  In  the  system:  Claim  registration  form  -"on- 
taining  name  and  address  of  claimant  and  representative,  if  any, 
date  and  place  of  birth  or  naturalization,  description,  ownership, 
date  of  loss  and  value  of  property  lost. 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949. 
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Routine  uses  of  records  malnUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  received 
from  individuals  on  registration  form  used  in  the  preparation  of 
statistical  reports  used  for  the  basis  of  discussions  by  the  State  Dc 
partment  for  negotiations  between  the  Governments  of  the  United 
States  and  Poland  for  the  settlement  of  claims  of  US  nationals  Re 
gistration  forms  also  used  by  authorized  Commission  personnel  for 
distribution  of  formal  application  forms  upon  conclusion  of  Polish 
Claims  Agreement  of  July  6.  I960 

The  information  contained  in  this  system  of  records  will  be  dis 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No    A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou 
tine    use    to   a   member   of   Congress   or   to   a   congressional    staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the   individual  about   whom   the   record   is   main- 
tained 

Policies  and  practices  for  storing,  retrieving,  acceuing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintaind  in  file  folders 
Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Under. GSA  secunty  safeguards  at  Washington  Na 
lional  Records  Center 

Retention  and  dbpotal:  Records  maintained  under  5  U  SC  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U  SC 
3301-  3314  when  such  records  are  determined  no  longer  useful 

SysUm  manager(s)  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington. 
DC  20579,  202/653-6156. 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

FCSC— 23 
System  name:  POLAND.  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center.  4205  Suit- 
land  Road,  Washington,  DC  20409 

Categories  of  Individuals  covered  by  the  system:  US  nationals  who 
suffered  property  losses  in  Poland  due  to  nationalization  or  other 
taking  of  such  property 

Categories  of  records  In  the  system:  Claim  application  form  con 
taming  name   and  address   of  claimant  and  representative,   if   any. 
dale  and   place  of  birth  or  naturalization;   nature  and  amount  of 
claim;  descnption.  ownership,  and  value  of  property;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949,  as  amended,  and  US-Poland  Claims 
Agreement  of  July  16,  1960. 

Routine  uses  of  records  mainUlned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act.  notifi- 
cations to  claimants  of  rights  to  appeal;  and  preparation  of  cenifi- 
cations  of  awards,  if  any.  to  Treasury  Department  for  payment  bv 
authorized  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law  en 
forcement:  In  the  event  that  a  system  of  records  maintained  bv 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program,  statute,  or 
by  regulation,  ruie  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine  use   to   a    member   of   Congress   or   to   a   congressional   staff 


member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  iv  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accevsiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 
Retrievability:    Filed    numerically    bv    claim    number     File   folders 
retrieved  from  Records  Center  bv  claim  number    Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  secunty  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  U  SC  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301  3314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  March  31. 
1966 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  1111  20th  St,  NW,  Wash,  DC 
20579    202'>i5  3-M^6 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC -24 
System  name:  PRISONERS  OF  WAR  (PUEBLO)  -  FCSC 

System  location:  Foreign  Claims  Settlement  Commission.  1111 
20th  St  .  NW,  Washington,  DC  205'9 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  or  any  persons  (military  or  civilian!  assigned  to 
dutv  on  the  USS  Pueblo  who  were  captured  by  military  forces  of 
North  Korea  on  January  23    1968.  held  pnsoner  by  such  forces 

Categories  of  records  in  the  sysUm:  Claim  application  form  con- 
taining name  and  address  of  claimants,  dates  and  places  of  birth, 
branch  of  service  and  military  service  number  In  case  of  death, 
date,  place  and  name  of  spouse,  names,  address  and  date  of  birth 
of  surviving  children,  name  and  address  of  parents  and  VA  claim 
number   Proof  of  death  if  no  VA  claim 

Authority  for  maintenance  of  the  system:  Section  6<ei.  War  Claims 
Act  of  1948.  as  amended 

Routine  uses  of  records  mainUined  in  the  sysUm,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  used  for  adjudi- 
cation of  claims  for  detention  benefits,  issuance  of  decisions  con- 
cerning eligibility  of  claimant  to  receive  compensation,  notifications 
to  claimants  of  nghts  to  appeal,  and  preparatu'n  of  certificaUons  of 
awards  to  Treasury  Department  for  payment  bv  authonzed  Com- 
mission personnel  Venfications  from  State  Department  include 
names  and  addresses  and  inclusive  dates  of  detention 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Cu^cular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  By  claim  number  Cross-referenced  by  alphabetical 
index  cards  which  contain  claim  numbers 

Safeguards:  Security  guards  m  building  Records  are  maintained 
in  locked  rooms  accessible  only  to  authonzed  Commission  person- 
nel 

Retention  and  disposal:  Records  maintained  under  5  U  SC  301 
Disposal  of  records  will  be  made  in   accordance   with  44   U.SC. 
3301-3314  when  such  records  are  determined  no  longer  useful 

System  manager(s)  and  address:  Executive  Du-ector.  Foreign 
Claims  Settlement  Commission,  1111  20th  St.  NW.  Washington. 
DC  20579    202/653-6156 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
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PRIVACY  ACT  ISSUANCES 


Record  s««rcc  catrfortet:  Individual  on  vfhom  the  record  is  main- 
tained. 

FCSC-2S 
SyUem  aamc:  PRISONERS  OF  WAR  (VIETNAM)- FCSC 

System  locaiioa:  Foreign  Claims  Settlement  Commission,  lilt 
20th  St  .  NW,  Waihington.  DC  :05T<» 

Caleforie*  of  iDdividoali  covered  by  the  system:  Members  of 
Armed  Forces  of  the  United  States  \vho  were  captured  and  held  by 
a  hostile  force  dunng  the  Vietnam  conflict  beginning  February  28. 
1961 

Catcfories  of  records  Id  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant:  date  and  place  of  birth, 
branch  of  service  and  military  service  number  In  case  of  death, 
dale,  place,  name  of  spouse,  names,  addresses  and  dates  of  birth  of 
surviving  chddren.  name  and  addre%s  of  parents  and  VA  claim 
number 

Authority  for  maintenance  ol  the  system:  Section  6(f),  War  Claims 
Act  of  1<M8,  as  amended. 

Roatine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Records  used  for  adjudi- 
cation of  claims  for  detention  benefits,  issuance  of  decisions  con- 
cerning eligibility  of  claimant  to  receive  compensation,  notification 
to  claimant  of  nghts  of  appeal,  and  preparation  of  certification  of 
awards  to  Treasury  Department  for  payment  bv  authorized  Com- 
mission personnel  Verification  of  capture  status  obtained  from 
rosters  or  casualty  reports  furnished  by  the  respective  military 
establishments 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-lfl.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevablllty:  By  claim  number  Cross-referenced  by  alphabetical 
index  cards  which  contain  claim  numbers. 

Safeguards:  Security  guards  in  building.  Records  are  maintained 
in  locked  rooms  accessible  only  to  authorized  Commission  person- 
nel 

Retention  and  disposal:  Records  maintained  under  5  U  S.C.  301 
Disposal  of  record*,  will  be  made  in  accordance  with  44  U.S.C 
3301-3314  when  such  records  are  determined  no  longer  useful. 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Seitlemeni  Commission.  1 1 II  20th  St.,  NW,  Washington. 
DC  20579    202/653-6156 

NotifkatioD  procedure:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC-26 
System  name:  ROSTERS  OF  PRISONERS  OF  WAR  AND 
CIVILIAN  INTERNEES-FCSC 
System  location:  Foreign  Claims  Settlement  Commission.  Illl 
20th  St  .  NW,  Washington.  DC  20579,  Rosters  on  completed  pro- 
grams located  at  Washington  National  Records  Center.  4205  Suit- 
land  Road.  Washington,  DC  20409 

Categories  of  individuals  covered  by  the  system:  .Members  of  the 
US  Armed  Forces  and  civilian  Amer.can  citizens  who  were  cap- 
tured and  held  by  an  enemy  force  dunng  World  War  II.  Korean 
confbct.  Vietnam  conflict  and  the  USS  Pueblo  incident 

Categories  of  recordj  in  the  system:  Data  processing  print-outs 
containing  names,  rate  or  rank,  military  service  number,  military 
organization  and  inclusive  dates  of  internment  Civilian  internee 
listings  include  names  and  addresses  and  inclusive  dates  of  intern- 
ment. 

Aatbority  for  maintenance  of  the  system:  Sections  5  and  6.  War 
Claims  Act  of  1*48.  as  amended,  and  5  US.C.  301, 


Routine  use*  of  record*  malnlahied  in  the  system,  including  catego* 
rte*  of  users  and  the  purpoaes  of  s«cb  uses:  Records  used  to  verify 
detention  status  in  adjudication  of  claims  by  authorized  Commis- 
sion personnel 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets  or  siorage  boxes. 

Retricvabllity:  By  subject  Records  retneved  from  Records 
Center  by  accession  number  and  description  of  record. 

Safeguards:  Security  guards  in  building.  Locked  file  cabinets  in 
locked  rooms  accessible  only  to  authorized  Commission  personnel. 

Retention  and  disposal:  Records  maintained  under  5  U.SC.  301. 
Disposal  of  records  will  be  made  in  accordance  with  44  U.S.C. 
3301-3314  when  such  records  are  determined  no  longer  aseful. 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission.  Illl  20ih  St.,  NW,  Washington. 
DC  20579    202/653-6156. 

Notification  procedure:  Same  as  the  above 
Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC- 27 

System  name:  RUMANIA,  CLAIMS  AGAINST  {1st  PRO- 
GRAMI-FCSC 
System  location:  Washington  National  Records  Center,  GSA  4205 
Suitland  Road,  Washington.  DC  20409  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission.  Illl 
20th  St..  NW.  Washington.  DC  20579 

Catefories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  or  damages  in  Rumania  prior  to 
.\ugust  9,  1955 

Categories  ol  records  in  the  system:  Claim  apphcation  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any: 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim:  description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  III.  International 
Claims  Settlement  Act  of  1949.  as  amended. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals:  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  Act:  notifi- 
cations to  claimants  of  rights  to  appeal:  and  preparation  of  certifi- 
cations of  awards,  if  any.  to  Treasury  Department  for  payment  by 
authorized  FCSC  personnel.  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Law  en- 
forcement: In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19,  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  mainlained  in  file  folders. 
Retrievabillty:   Filed  numbencally   by   claim  number    File  folders 
retneved  from  Records  Center  by  claim  number  Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  (iSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Reteatioa  aad  dbpoul:   Records  maintained  under  5   U  SC    301 
Disposal   of   records    will   be    made    in    accordance    with   44-USX: 
3301-  3314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Aug   9.  1959 

System  managerts)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  ll.«  20th  St.  NW,  Wash,  DC 
20579.  202/653-6156 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  tht  above 
Record  source  categories:  Individual  on  who  :^  the  record  is  main- 
tained. 

FCSC-M 
System     name:     RUMANIA.     CLAIMS     AGAINST     (2nd     PRO 
GRAM)-FCSC 
System    location:    Washington    National    Records    Center,    GSA, 
4205    Suitland    Road,    Wash  ,    DC    20409     Alphabetical    Index    to 
system  maintained  at  Foreign  Claims  Settlement  Commission,   Illl 
20lh  St  ,  NW,  Wash  ,  DC  20579 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  certain  property  losses  in  Rumania  between  Aug  9.  1955, 
and  March  30,1960 

Categories  of  records  In  the  system:  Claim  application  form  con 
taining  name  and  address  of  claimant  and  representative,  if  any, 
date   and   place   of   birth   or   naturalization;   nature   and   amount   of 
claim:  description,  ownership,  and  value  of  property:  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  III.  International 
Claims  Settlement  Act  of  1949.  as  amended,  US-Ruman.a  Claims 
Agreement  of  March  30,  I960 

Routine  uses  of  records  malnUined  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  mdividuals,  issuance  of  decisions 
concerning  eligibUitv  to  receive  compensation  under  the  Act,  notifi- 
cations to  claimants  of  rights  to  appeal;  and  preparation  of  ceriifi- 
caUons  of  awards,  if  any.  to  Treasury  Department  for  pa>menl  by 
authorized  FCSC  persopnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  Lav.  en- 
forcement: In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign_ 
charged  with  the  responsibUity  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou^ 
tine  use  to  a  member  of  Congress  or  to  a  congressional  stall 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 
Retrievabillty:   FUed   numencally   by   claim   number    File   folders 
retrieved  from  Records  Center  by  claim  number   Alphabetical  index 
used  for  identification  of  claim 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center. 


Retention  and  disposal:  Records  maintained  under  "^  L  S  C  301 
Disposal  of  records  will  be  made  in  accordance  with  44  L.VL. 
3301-3314  when  such  records  are  determined  no  longer  useful  I  nw 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  Decemher  it. 
i971 

System  manager(s»  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington, 
DC  20579    202/653-6156 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC— 29 
SysUm  name:  SOVIET  UNION,  CLAIMS  AGAINST-FCSC 

System  location:  Washington  National  Records  Center,  GSA, 
420^  Suitland  Road,  Wash,  DC  20409,  Alphabetical  In^e"  o 
system  mamtained  at  Foreign  Claims  Settlement  Commission,  Mil 
2bth  St  ,  NW,  Wash  ,  DC  205-'9 

Categories  ol  individuals  covered  bv  the  system:  US  nationals  suf^ 
fering  loss  of  propertv  in  Russia  prior  to  November  16.  1933.  and 
claims  bv  individuals  based  upon  liens  acquired  with  respect  to  pro- 
perty in  the  US  assigned  to  US  Government  bv  the  Soviet  Govern- 
ment under  Lilvinov  Assignment  of  November  16,  1933 

Categories  of  records  in  the  system:  Claim  apphcation  form  con- 
tammg  name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturahzation.  nature  and  amount  ol 
claim  description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  ol  the  system:  Title  III.  International 
Claims  Settlement  Act  of  1949,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concernmg  eligibility  to  receive  compensation  under  the  Act,  noUIi- 
cations  to  claimants  of  nghts  to  appeal,  and  preparation  of  certiii- 
calions  of  awards,  if  anv,  to  Treasurv  Department  for  payment  by 
authorized  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  venfving  citizenship  status  with  INS  Law-en- 
forcement In  the  event  that  a  svstem  of  records  maintained  by 
FCSC  to  carry  out  Us  functions  indicates  a  violation  or  potenUal 
violation  of  law.  whether  civil,  cnminal  or  regulator)  in  nature,  and 
whether  arising  b\  general  statute  or  panicular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  u»e, 
to  the  appropnate  agencv,  whether  federal,  slate,  local  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
Violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  svsiem  of  records  wUl  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  svstem  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Siorage:  Paper  records  maintained  in  file  folders, 
Retrievabilltv:   Filed   numencallv    by   claim   number    File  folders 
rcineved  from' Records  Center  by  claim  number    Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  secunty  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  U  S  C.  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U  S  C. 
3301-3314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  August  9. 
1959 

Svstem  manager(si  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  1111  20th  St.,  NW,  Washington. 
DC  205''9    202/653-6156 
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Notification  procedurf ;  Same  as  the  above 

CootMting  record  procedures:  Same  as  the  above 

Record  source  categories:  Individual  on  vihom  the  record  is  main- 
tained. 

FCSC-30 
System    aane:    YLGOSI.AVIA.    CLAIMS    AGAINST    (1st    PRO 
GRAMi-FCSC 

System  location:  Washington  National  Records  Center  ,  GSA. 
4205  Suitland  Road,  Washington.  DC  2040^  Alphabetical  Index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission.  Illl 
:Oth  St  ,  NW  ,  Washington.  DC  ;05-'J 

Categories  o(  individuals  covered  by  the  system:  L^S  nationals  vkho 
suffered  property  losses  in  Yugoslavia  prior  to  July  !•).  I'>48 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any. 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim,  description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  I.  International 
Claims  Settlement  Act  of  1949.  and  US-Yugoslavia  Claims  Agree- 
ment of  July  19.  1948 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals,  issuance  of  decisions 
concerning  eligibiliiv  to  receive  compensation  under  the  .Act;  notifi- 
cations to  claimants  of  rights  to  appeal,  and  preparation  of  certifi- 
cations of  awards,  if  any.  to  Treasury  Department  for  payment  by 
authonzed  FCSC  personnel  Names  and  other  data  furnished  by 
claimants  used  for  verifying  citizenship  status  with  INS  '.aw  en- 
forcement: In  the  event  that  a  system  of  records  maintained  by 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agencv,  whether  federal,  state,  local  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 

Retrievability:  Filed  numerically  by  claim  number  File  folders 
retneved  from  Records  Center  by  claim  number  .Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Under  GSA  security  safeguards  at  Washington  Na- 
tional Records  Center 

Retention  and  disposal:  Records  maintained  under  5  U  S  C.  301 
Disposal  of  records  will  be  made  in  accordance  with  44  U  SC 
3301-3.314  when  such  records  are  determined  no  longer  useful  This 
system  of  records  was  retired  to  the  Washington  National  Records 
Center  after  the  completion  of  the  claims  program  on  December  31. 
1954. 

System  manager(s)  and  address:  Executive  Director.  Foreign 
Claims  Settlement  Commission,  Illl  20th  St  NW,  Wash.  DC 
20579    202/653-6156 

Notification  procedure:  Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

FCSC-31 
System    name:    YUGOSLAVIA.    CLAIMS    AGAINST    Cnd    PRO 
GRA.M)-FCSC 


System  location:  Washington  National  Records  Center.  GSA. 
4205  Suitland  Road.  Washington.  DC  20409  Alphabetical  index  to 
system  maintained  at  Foreign  Claims  Settlement  Commission,  Illl 
2bth  St..  NW.  Washington,  DC  205''9 

Categories  of  individuals  covered  by  the  system:  US  nationals  who 
suffered  losses  in  Yugoslavia  which  occurred  between  July  19. 
1948.  and  November  5.  1964, 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any: 
date  and  place  of  birth  or  naturalization,  nature  and  amount  of 
claim;  description,  ownership,  and  value  of  property,  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation 

Authority  for  maintenance  of  the  system:  Title  I,  International 
Claims  Settlement  Act  of  1949.  as  amended,  and  US-Yugoslavia 
Claims  Agreement  of  November  ^,  1964 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for  the 
purpose  of  adjudicating  claims  of  individuals;  issuance  of  decisions 
concerning  eligibility  to  receive  compensation  under  the  ACt. 
notifications  to  claimants  of  rights  to  appeal:  and  preparation  of 
certifications  of  awards,  if  any.  to  Treasury  Department  for  pay- 
ment by  authorized  FCSC  personnel.  Names  and  other  data 
furnished  by  claimants  used  for  verifying  citizenship  status  with 
INS  Law  enforcement:  In  the  event  that  a  system  of  records  main- 
tained by  FCSC  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use.  to  the  appropnate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review'  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dUposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  numerically  by  claim  number  File  folders 
retrieved  from  Records  Center  by  claim  number  Alphabetical  index 
used  for  identification  of  claim. 

Safeguards:  Records  maintained  under  5  U.S.C.  30!  Disposal  of 
records  will  be  made  in  accordance  with  44  U.S.C  3301-3314  when 
such  records  are  determined  no  longer  useful.  This  system  of 
records  was  retired  to  the  Washington  National  Records  Center 
after  the  completion  of  the  claims  program  on  July  15,  1969. 

Systeni  manager(s|  and  address:  Executive  Director,  Foreign 
Claims  Settlement  Commission,  Illl  20th  St,.  NW,  Wash,,  DC 
20579   207^,653-6156 

.Notification  procedure:  Same  as  the  above. 

FCSC— 32 

Syvtem  tuine:  German  Democratic  Republic,  Claims  Against  FCSC — 

32 

System  location:  Foreign  Claims  Settlement  Commission.  Illl 
20th  Street  NW.,  Washington,  DC.  20579.  and  General  Services  Ad- 
ministration Office.  Region  3.  Washington.  D.C 

Categories  of  individuals  covered  by  the  system:  U.S.  national  who 
suffered  certain  property  losses  in  the  German  Democratic 
Republic. 

Categories  of  records  in  the  system:  Claim  application  form  con- 
taining name  and  address  of  claimant  and  representative,  if  any; 
date  and  place  of  birth  or  naturalization;  nature  and  amount  of 
claim,  description,  ownership  and  value  of  properly;  and  evidence 
to  support  claim  for  the  purpose  of  receiving  compensation. 

Authority  for  maintenance  of  the  system:  Title  VI,  International 
Claims  Settlement  Act  of  1949,  as  amended. 


m 


Rotttine  uae*  of  record*  maintained  In  the  lyitem,  Including  catego- 
rtct  of  users  and  the  purposes  o(  such  uses: 

Records   arc   used   for   the   purpose  of  adjudicating  claims   of  in 
dividuals;    issuance    of   decisions    concerning   eligibility    to    receive 
compensation  under  the  Act.  notifications  to  claimants  of  rights  to 
appeal;  and  preparation  of  cerUfications  of  awards,  if  any.  to   Irea 
sury  Department  for  payment    Names  and  other  data  furnished  hv 
claimants  used  for  verifying  citizenship  status  with  INS    Law    Fn 
forcement;    In   the   event   that   a   system   of   records   maintained   bv 
FCSC  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil  or  criminal  or  regulatory   in  nature 
and  whether  arising  by  general  statute  or  particular  program  statute 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records   may   be   referred,   as  a  routine   use.  to  the   appropriaic 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility    of    investigating    or    prosecuting    such    violation    or 
charged  with  enforcing  or  implementing  the  sutute.  or  rule,  regula 
lion,  or  order  issue  pursuant  thereto 

The  informauon  contained  in  this  system  of  records  will  be  dis 
closed  to  the  Office  of  Management  and  Budget,  in  connection  with 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19.  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou 
line    use    to   a    member   of   Congress    or    to    a   Congressional    staff 
member    in    response    to    any    inquiry    of    the    congressional    office 


made   at   the   request   of   the   individual  about   whom   the   record   is 
maintained 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage-  Paper  records  maintained  in  file  folders  with  some  infor- 
mation transferred  to  magnetic  tape  for  ease  of  retrieval  and  loca- 
tion. 

Retrlevabilitv:  Filed  numerically  by  claim  number  Alphabetical 
index  used  for  identification  of  claim  Information  also  may  be 
retrieved  by  data  printout 

Safeguards:  At  FCSC  Building  employs  security  guards  Records 
are  maintained  m  locked  room  accessible  only  to  authorized  FCSC 
personnel  At  GSA  In  computer  files,  under  control  by  OSA  in  ac- 
cordance with  Privacy  Act  of  19''4 

Retention  and  dUposal:   Records   '"amtamed  under  5   U  S  C    301 
Disposal  of  records  wiU  be  in  accordance  with  44  L.S.C.  3301-3314 
when  such  records  are  determined  no  longer  useful 

System     manager(s>    and    address:     Executive     Director,     Foreign 
Claims  Settlement  Commission,  1111   20th  Street  NW..  Washington. 
DC    20579    (Phone    202-653-6156  1 
Notification  procedure:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Claimant  on  whom  the  record  is  mam 
tamed 
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PRIVACY  ACT  ISSUANCES 


INTERNATIONAL  BOUNDARY  AND 

WATER  COMMISSION,  UNITED  STATES 

AND  MEXICO,  UNITED  STATES  SECTION 

PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publications 

In  •ccordance  with  Section  552«(eX4)  of  the  Pnvacy  Act  of  1974.  the 
US  Secuon  of  the  International  Boundary  and  Water  Commission 
hereby  pubhshes  the  systems  of  records  currently  maintained  by  the 
Section  No  changes  have  occurred  since  the  last  publication  on 
August  25.  1976  (41  FR  36004-36012) 

Dated  this  25lh  day  of  August,  1977 

For  the  United  Slates  Section,  International  Boundary  and  Water 
Commwsion. 

Frank  P  Fullerton. 
Special  Legal  AaistanL 

TABLE  OF  CONTENTS 

SEC— I  Attendance,  Leave,  and  Payroll  records  of  employcea. 

SEC— 2  Accounts  Receivable. 

SEC —3  Confidential  sutements  of  employment  and  flnancial  inter- 
ests. 

SEC. — 4  Individual  identification  cards 

SEC  —5  Certificates  of  Medical  Examination. 

SEC — 6  Equal  Employment  Opportunity 

SEC— 7  Occupauonal  Health  and  Injury  Files. 

SEC— 8  Motor  Vehicle  Operator  Records. 

SEC —9  Employees'  travel  records— initial  appointment  and/or 
change  of  duty  statioiu. 

SEC  —10  Freedom  of  Information  Act  requests  for  records. 

SEC— 11  General  Personnel  Records. 

SEC. — 12  Investigative  records. 

SEC —13  Employees'  vehicle  accident  reports. 

SEC  —14  Records  of  cash  receipts. 

SEC  —15  Disciplinary  Action.  Appeal,  and  Grievance  Files;  and 
Unfair  Labor  Practice  Charges/Complaints. 

SEC  —16  Official  Personnel  Folders. 

SEC —17  Service  records. 

SEC —18  Employment  resources  file*. 

SEC  —19  Incentive  Awards  files. 

SEC —20  Travel  advance  information  filet. 

SEC —21  Employer's  tax  return  files. 

SEC —22  Privacy  Act  request  file. 

IBWC/USSEC.-l 
System    name:    Attendance.    Leave,    and    Payroll    records    of   em- 
ployees. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo.  El 
Paso.  Texas  79902 

Categories  o(  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section 

Catctorks  of  records  in  tlic  lystem:  Name.  Social  Security 
Number  and  employee  number,  grade,  step,  and  salary;  organiza- 
tion (code),  retirement  or  PICA  data  as  applicable;  Federal.  State 
and  local  tax  deductions,  as  appropriate;  Internal  Revenue  Service 
tax  lien  data;  savings  bond  and  charitable  deductions;  regular  and 
optional  government  life  insuraiKC  deduction(s).  health  insurance 
deduction  and  plan  or  code;  cash  award  data;  jury  duty  data;  mili- 
tary leave  data,  pay  differentials;  union  dues  deductions;  allot- 
menls.  by  type  and  amount;  financial  institution  code  and  employee 
account  number;  leave  status  and  leave  data  of  all  types  (including 
annual,  compensatory,  jury  duty,  maternity,  military,  retirement 
disability,  sick,  transferred,  and  without  pay);  time  and  attendance 
records,  including  number  of  re^;ular.  overtime,  holiday.  Sunday, 
and  other  hours  worked,  pay  period  number  and  ending  date;  cost- 
of-living  allowances;  mailing  address;  co-owner  and/or  beneficiary 
of  bonds,  marital  status  and  number  of  dependents,  and 
"Notification  of  Personnel  Action".  The  individual  records  listed 
herein  are  included  only  as  pertinent  or  applicable  to  the  individual 
employee. 

AutlMMity  for  maintenance  of  tlic  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  use.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 


United  States  Treasury  to  effect  issuance  of  paychecks  to  em- 
ployees and  distribution  of  pay  according  to  employee  directions 
for  savings  bonds,  allotments,  financial  institutions,  and  other 
authorized  purposes 

Reporting:  Tax  withholding  to  Internal  Revenue  Service  and  ap- 
propriate Sute  and  local  Uxing  authorities;  PICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
United  Sutes  Civil  Service  Commission;  charity  contribution 
deductions  to  agents  of  chariuble  institutions;  annual  W-2  state- 
ments to  taxing  authorities  and  the  individual. 

PoUdes  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  tlic  system: 

Storage:  Manual  and  machine -readable  copy. 

Rc<rieval>iiity:  By  name  and/or  employee  number. 

Safemards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance  when  open  is  restricted  to  authorized  per- 
sonnel only.  All  payroll  personnel  and  computer  operators  and  pro- 
grammers are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Rcteatiaa  and  disposal:  Cut  off  at  the  end  of  a  calendar  year; 
retained  for  3  years  or  until  after  General  Accounting  Office  audit, 
whichever  is  earlier;  and  then  destroyed  in  accordance  with  stan- 
dard procedures. 

System  managcrts)  and  address:  Director.  General  and  Financial 
Services,  United  SUtes  Section.  International  Boundary  and  Water 
Commission.  Room  227.  IBWC  Building.  4110  Rio  Bravo.  El  Paso. 
Texas  79902. 

Notificatioa  procedure:  Information  may  be  obtained  from  Comp- 
troller. United  SUtcs  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Kesister  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual'  con- 
cerned appear  in  the  Section's  rules  as  published  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers,  official  personnel  records,  and  Internal  Revenue  Ser- 
vice. 

IBWCAJS  SEC— 2 
System  name:  Accounts  Receivable. 

System  locndoa:  Room  229.  IBWC  Building.  4110  Rio  Bravo,  EI 
Paso.  Texas  79902. 

Categories  of  individoals  covered  by  the  system:  Persons  owing 
money  to  the  United  States  Section,  including  employees,  former 
employees,  business  firms,  general  public,  and  institutions. 

Categories  of  records  in  the  system:  Names  and  addresses; 
amounts  owed  and  services  performed,  overpayment  or  other  ac- 
counting therefor;  invoice  numbers,  if  any;  and  United  States  Trea- 
sury certificates  of  deposit  numbers. 

AndMtrfty  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  I92I;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  use.  665. 

Rontine  uses  of  records  maintained  in  the  system,  inclodiag  calcgo- 
riea  of  users  and  the  purposes  of  such  uses:  For  billing  purposes  to 
obtain  funds  due  the  Section. 

PoUdes  and  practices  for  storing,  rctriering,  accessing,  retaining, 
and  dispoainf  of  records  in  tlie  system: 
Storage:  Manual  and  machine-readable  copy. 
RetrierabUity:  By  name  and  invoice  number,  as  appropriate. 

Safeguards:  Records  are  located  in  lockabic  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  audited,  then  disposed  of  in  accordance  with  standard 
procedures. 

System  maBagcr<s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  Intematioiial  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  EL  Paso. 
Texas  79902. 
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Notification  procedure:  Information  may  be  obtained  from  Comp 
troller    United  Slates  Section.  International  Boundary  and  Water 
Commission.  Room  212.  IBWC  Budding,  4110  Rio  Bravo.  HI.  Paso. 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  sUted  in  the  notification 
section  above,  and  conform  to  the  mquiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  1%25) 

Contesting   record    procedures:    Rules   for  access   for   contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  appear  in  the  Section's  rules  as  pubhshed  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  categories:  Subject  mdividual;  Procurement  Sec- 
tion; and  accounting  records. 

IBWC/US  SEC.-3 
System  name:  Confidential  statements  of  employment  and  financial 
interests 
System  location:  Room  229.  IBWC  Building.  4110  Rio  Bravo.  El. 
Paso.  Texas  79902 

Categories  of  individuals  covered  by  the  system:  Employees  paid 
at  a  level  of  the  ExecuUve  Schedule  in  subchapter  II  of  5  U  S.C.53. 
and  Section  employees  who  are  required  by  Executive  Order  11222 
to  file  such  statements,  including  former  employees. 

Categories  of  records  in  the  system:  SUlements  of  personal  and 
family  holdings  and  other  interests  in  business  enterpnses;  listing  of 
creditors,  outside  employment  and  opinion  of  reviewing  official, 
and  any  confirmation  material. 

Autlwrity  for  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  ttK  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  comply  with  I  nited 
States  Civil  Service  Commission  Regulations  (Federal  Personnel 
Manual  Chapter  735)  Records  form  an  effective  system  of  review 
for  disclosing  conflicts  or  apparent  conflicts  of  interest  on  the  part 
of  employees  Records  from  this  system  may  be  forwarded  to  the 
United  States  Civil  Service  Commission  when  requested  Informa 
tion  may  not  be  disclosed  from  a  statement  other  than  to 
designated  employees  who  have  an  official  need,  except  as  the 
Chairman  of  the  United  States  Civil  Service  Commission,  or  the 
Commissioner  of  the  Section,  may  determine  for  a  good  cause 
shown 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  m  sealed  envelopes. 
Retrievability :  Filed  by  name  alphabetically. 
Safeguards:  Records  are  located  in  a  locked  box  in  a  combination 
safe-metal  file  cabinet  in  a  secured  rcwm,  with  access  limited  under 
very  controlled  conditions  to  those  individuals  whose  official  duties 
require  access. 

Retention  and  disposal:  These  records  are  disposed  of  2  years 
after  separation  of  the  employee,  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Comptroller.  United  States  Sec 
tion.   International   Boundary    and   Water  Commission.   Room   212. 
IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commissioner,  United  States  Section,  International  Boundary  and 
Water  Commission,  Rwim  200.  IBWC  BuUding.  4110  Rio  Bravo.  El 
Paso,  Texas  79902 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commissioner,  same  address  as  stated  in  the  notifica- 
tion section  above,  and  conform  to  the  inquiry  provisions  of  the 
Section's  rules  as  pubhshed  in  the  Federal  Register  (41  FR  19625) 

Record  source  categories:  Employees  on  whom  records  are 
required  to  be  maintained: 

IBWC/l'S  SEC— 4 
System  name:  Individual  identification  cards. 

System  location:  Room  223,  IBWC  Building.  4110  Rio  Bravo.  El 
Paso,  Texas  79902 

Categories  of  individuals  covered  by  the  system:  Key  employees  of 
the  two  SecUons  of  the  International  Boundary  and  Water  Commis- 
sion, whose  duties  necessitate  travel  across  the  border  between  the 
two  countries  in  conduct  of  the  Sections'  business  affairs. 
Categories  of  records  in  the  system:  Names,  tiUes.  nationalities. 


places   of   birth,    physical   descriptjons   (color   of    hau^,   eyes,    and 
height,  etc  ),  and  photographs 

Authority  for  maintenance  of  the  system:  1944  Water  Treaty,  5 
use   301.  and  44  U  SC  3101 

Routine  uses  of  records  maintained  in  tiK  system.  incliMUng  catego- 
ries of  users  and  the  purpoues  of  such  uses:  For  the  tdentificalion  of 
key  employees  of  the  two  Sections  of  the  International  Boundary 
and  Water  Commission,  whose  duties  necessitate  travel  across  the 
border  between  the  two  countries  m  conduct  of  the  Sections'  busi- 
ness affairs. 

Policies  and  practices  for  storing,  retrieving,  acceastng,  reUining, 
and  disposing  of  records  In  tlM  system: 

Storage:  Index  card  records 

Retrievability:  Filed  by  name— alphabetically. 

Safeguards:  Records  are  located  in  meUl  cardfile  cabinets  in 
secured  rooms  or  secured  premises,  with  access  Umilcd  to  those  m- 
dividuals  whose  official  duties  require  access 

Retention  and  disposal:  Retamcd  for  6  year^  after  cancellation. 
and  then  destroyed  in  accordance  with  standard  procedures. 

System  manageris)  and  address:  Director  of  Personnel.  United 
States  Section,  International  Boundary  and  Water  Commission. 
Room  223,  IBWC  Building.  41 10  Rio  Bravo.  El  Paso,  Texas  79902. 

Notification  procedure:  InformaUon  may  be  obtained  form  Comp- 
troller United  States  Section.  IntemaUonal  Boundary  and  Water 
Commission,  Room  212.  IBWC  Building.  4110  Rio  Bravo,  El  Paso, 
Texas  79902 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  m  the  notification 
section  above,  and  conform  to  the  mquiry  provisions  of  the  Sec- 
tion's rules  as  pubhshed  in  the  Federal  Register  (41  FR  1%25) 

Contesting    record    procedures:    Rules    for   access    for   contesUng 
contents  and  appealing  iniUal  detcrmmations  by  the  individual  con 
cemed  appear  in  the  SecUons  rules  as  published  m  the  Federal  Re 
gister  (41  FR  1%25) 

Record  source  categories:  Individuals  to  whom  identification  cards 
pertain. 

IBWC/US  SEC. -5 
System  name:  Certificates  of  Medical  Examination 

System  location:  Room  223.  IBWC  Buildmg,  4110  Rw  Bravo.  El 
Paso.  Texas  79902 

Categories  of  individuals  covered  by  tlie  system:  All  employees  of 
the  United  Slates  Section 

Categories  of  records  in  tiK  system:  Medical  certificates  (SF  78* 
or  equivalent)  and  any  other  medical  records  of  examinations  used 
to  determine  an  employee's  fitness  for  the  job.  and  may  mclude 
employee's  name,  date  of  birth,  and  Social  .Secunty  Number.  (• 
Parts  D.  E,  and  F  of  SF-78  are  not  considered  a  medical  record, 
and  are  filed  in  the  Official  Personnel  Folder  ) 

Authority  for  maintenance  of  tlie  system:  5  US  C  3301,  3302;  and 
Executive  Order  10577. 

Routine  uses  of  records  maintained  in  tlK  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  determine  medical 
ehgibihly  for  appomlmcnt,  and  for  changes  in  assignment  withm 
the  Section 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  ^ 

Retrievability:  Filed  by  name  alphabetically 

Safeguards:  Records  arc  located  m  lockabic  metal  file  cabinets  in 
secured  premises,  with  access  Umited  to  those  individuals  whose 
official  duties  require  access. 

Retention  and  disposal:  Upon  employee's  transfer  to  another 
agency  or  separation  from  Federal  service,  the  sealed  envelope 
with  medical  records  attached  on  the  ri^t  side  of  the  Official  Per- 
sonnel Folder  will  be  forwarded  to  National  Personnel  Records 
Center  (Civilian).  Ill  Winnebago  Street.  St.  Louis,  Missoun  63118. 
within  thirty  (30)  days  after  separation  from  Federal  service,  or  to 
the  agency  to  which  the  employee  is  transferring  within  thirty  (30l 
days  from  such  transfer.  In  the  case  of  disabiUty  retiremenU,  medi- 
cal information  is  obtained  and  forwarded  to  the  United  States 
Civil  Service  Commission's  Medical  Officer  in  the  El  Paso,  Texas 
area. 

System   managers)  and  address:   Director  of  Personnel.   United 
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States    Section.    InteroationaJ    Bouodary    and    Water   Commission. 
Room  223.  IBWC  BuiUin«.  4110  Rio  Bravo.  El  Paso.  Texas  79902 

Nodflcadoo  procedure:  Information  may  be  obtained  from  Comp- 
troller. United  Sutes  Section,  International  Boundary  and  Water 
Commission.  Room  212,  IBWC  Building,  4110  Rio  Bravo.  El  Paso, 
Texas  79902 

Rca>rd  accca  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above.  Information  may  be  released  upon  receipt  of  a  sub- 
poena, or  to  a  nonfederal  entity  or  person,  upon  written  authoriza- 
tion from  employee,  and  the  extent  of  the  information  will  be  in  ac- 
cordance with  United  States  Civil  Service  Commission  Regulations 
(Federal  Personnel  Manual  Chapter  339). 

Contesting  record  procedures:  Rules  for  access  to  records  for 
contesting  contents  and  appealing  initial  determinations  by  the  in- 
dividual concerned,  as  published  m  the  Section's  rules  m  the 
Federal  Register  (41  FR  19625».  arc  in  accordance  with  United 
States  Civil  Service  Commission  RegulaUons  (Federal  Personnel 
Manual  Chapter  339). 

Record  source  categories:  Individual's  physician  or  Section's 
designated  physician  covering  individuals  to  whom  the  records  per- 
tain. 

Systems  exempted  from  certain  provisions  ot  the  act:  Subject 
system  from  Pub  L  93- .''79,  552a,  Sec.  3.  (kH6),  unless  approved 
for  release  by  the  Regional  Medical  Officer  of  the  United  States 
Civil  Service  Commission  Information  will  be  given  to  the  em- 
ployee if  determined  b>  the  Regional  Medical  Officer  that  the 
material  is  not  considered  detrimental  to  the  employee's  well-being. 
Medical  information  may  also  be  released  to  a  licensed  physician 
designated  m  writing  for  that  purpose  by  the  individual  to  whom 
the  information  pertains,  or  to  his  or  her  designated  representative. 

IBWC/l'S  SEC.-6 

System  name:  Equal  Employment  Opportunity. 

System  location:  Room  227.  IBWC  BuUding.  4110  Rio  Bravo,  El 
Paso.  Texas  79^02. 

Categories  of  individuals  covered  by  the  system:  Employees  or  ap- 
phcants  for  employment  who  have  filed  complaints  of  discrimina- 
tion against  the  Section. 

Categories  o(  records  in  the  system:  Affidavits  concerning  the 
complaint,  correspondence  and  written  documentation  related  to 
the  complaint;  and  copies  of  personnel  records  and  mformation 
covering  how  the  complaint  was  resolved. 

Authority  (or  maintenance  o(  the  system:  Executive  Order  11478, 
Pub    I.   92-261;  and  Pub.  L   93-259 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  maintain  records  of 
discrimination  complamts  filed  by  employees  or  appUcants  for  em- 
ployment with  the  Section,  and  all  documentation  and  information 
pertaming  thereto. 

Polktes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  tJie  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  by  name  alphabetically. 

Saleguards:  Records  are  located  in  locliable  metal  file  cabinets  or 
in  meial  file  cabmets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac- 
cess 

Retention  and  disposal:  Records  are  retained  for  7  years  after 
close  of  the  matter,  and  then  destroyed  in  accordance  with  stan- 
dard procedures. 

System  manager^s)  and  address:  Director.  Equal  Employment  Op- 
portunity. United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  BuUdmg,  4110  Rio  Bravo,  El  Paso, 
Texas  79902 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller, United  States  Section.  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building.  4110  Rio  Bravo.  El  Paso. 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  m  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  m  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  mitial  detemunations  by  the  individual  con- 


cerned appear  in  the  Section's  rules  published  in  the  Federal  Re- 
gister (41  FR  l%25). 

Record  source  catcgorica:  From  employees  of.  or  applicants  for 
employment  with,  the  Section  involved  as  complainants,  witnesses, 
etc.,  in  discrimination  complaints;  reports  of  investigations,  and 
Other  materials  prepared  by  the  Equal  Employment  Opportunity 
Director,  Equal  Employment  Opportunity  Assistant,  counselors, 
coordinators,  and  investigators;  copies  of  Section  documents  rele- 
vant to  any  Equal  Employment  Opportunity  investigations;  and 
records  of  hearings  on  complaints. 

IBWC/L'S  SEC— 7 
System  name:  Occupational  Health  and  Injury  Files. 

System  location:  Room  223,  IBWC  Building.  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Cate|orics  of  individuals  covered  by  the  system:  All  employees  of 
the  Umted  States  Section  who  have  sustained  injuries  or  have  other 
occupational  health  problems. 

Categories  of  records  in  the  system:  Accident  reports  (CA-1  and 
CA-2);  claims  for  compensation  for  injury  or  occupational  disease 
(CA-4);  claims  for  continuance  of  compensation  on  account  of  disa- 
bility (CA-8);  logs  of  employees  receiving  medical  services  or  who 
have  sustained  a  worlc-related  injury  or  disease;  health  and  medical 
records,  including  medical  reports  on  the  compensation  forms  or  in 
response  to  medical  treatment  and  examination;  and  related  cor- 
respondence 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  81;  5  U.S.C. 
7153;  5  use  7901;  The  Occupational  Safety  and  Health  Act  of 
1970,  and  Executive  Order  1 1807 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  uaers  and  the  purposes  of  such  uses:  To  provide  information, 
including  statistical  data,  required  hy  the  Occupational  Safety  and 
Health  Admmistration.  Department  of  l^bor.  and  Office  of  Wor 
kers'  Compensation  Programs.  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically 

Safeguards:  Records  are  located  in  a  lockable  melal  file  cabinet  in 
a  secured  area,  with  access  limited  to  those  mdividuals  whose  offi- 
cial duties  require  access. 

Retentioa  and  disposal:  Files  are  maintained  mdefinitely  while  in- 
dividual IS  in  employ  of  the  Section.  Upon  separation,  records  are 
retained  for  5  years  and  then  destroyed  in  accordance  with  stan- 
dard procedures. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building.  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notificatioa  procedure:  Information  may  be  obtained  from  Comp- 
troller, United  States  Section,  International  Boundry  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Official  records  are  maintained  by 
the  Office  of  Workers'  Compensation  Programs  (OWCP),  New  Or- 
leans, Ixiuisiana,  or  other  district  offices  of  the  OWCP,  and 
records  contested  must  be  ffled  with  that  agency  under  its  contest- 
ing procedures.  Information  and  address  may  be  obtained  from  the 
Comptroller,  address  as  noted  under  notification  section  above. 

Record  source  categories:  From  employees  who  have  suffered  a 
work-related  illness  or  injury;  Section  supervisory  personnel;  medi- 
cal authorities  treting  or  examining  employee;  and  witnesses  to  an 
accident  or  occurrence  giving  rise  to  a  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  Pub.  L.  93- 
579,  552a,  Sec  3.(kKl)  and  (4).  Records  maintained  under  this 
system  are  unofficial  copies  of  OWCP  records  and  are  maintained 
to  assist  in  processing  compensation  claims.  Persons  seeking  infor- 
mation under  this  system  should  follow  the  directions  given  in  the 
notification  procedure  above.  Information  will  be  given  to  super- 
visors and  to  the  employee  covered  by  the  record  if  the  material  is 
not  considered  detrimental  to  the  employee's  well-being.  Requests 
for  information  which  appear  detrimental  will  be  referred  to  the 
OWCP  for  opinion  prior  to  release. 


IBWC/US  SEC. -8 
Syitem  name:  Motor  Vehicle  Operator  Records. 

System  locatioo:  Room  223.  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902 

Calcsorica  of  individuaii  covered  by  the  lyttem:  AD  employees  of 
the  United  States  Section  who  are  seeking  or  holding  a  United 
States  Government  Motor  Vehicle  Operator's  IdenlificaUon  Card 

Categories  o(  records  in  the  sysUra:  Applications  for  govemme.it 
driver's  licenses.  Social  Security  Numbers,  physical  fitness  state- 
ments, driving  violation  records,  road  test  results,  and  pertinent 
correspondence. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (40  U.SC  471, 
et.  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  To  provide  the  .SecUon 
with  information  necessary  and  relevant  to  the  accompUshment  of 
its  functions  covering  motor  vehicle  operators;  and  to  request  infor 
mation  from  State  and  local  police  departments  to  determine  an 
employee's  eligibility  for  a  government  bcense. 

Policies  and  practices  (or  storing,  retrievfaig,  acccasfaag,  retaining, 
and  disposing  o(  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  by  name  alphabeticaUy. 

Safeguards:  Records  are  located  m  lockable  metal  file  cabmets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac- 
cess Umited  to  those  individuals  whose  official  duties  requu^e  ac- 
cess. 

RetentioB  and  disposal:  Retained  3  years  after  separation  of  em 
ployee  or  3   years   after  rescission  of  authorization  to  operate   a 
govemmentHjwned      vehicle,      whichever     occurs     earlier,      then 
destroyed  in  accordance  with  standard  procedures. 

System  managerts)  and  address:  Director  of  Personnel.  United 
Sutes  Section.  International  Boundary  and  Water  Commission. 
Room  223.  IBWC  Building.  41 10  Rio  Bravo.  El  Paso.  Texas  79902 

Notification  procedure:  Information  may  be  obtained  from  Comp 
troUer  United  States  Section.  International  Boundary  and  Water 
Commission,  Room  212.  IBWC  Building.  4110  Rio  Bravo,  El  Paso. 
Texas  79902 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  pubUshed  in  the  Federal  Register  (41  FR  19625) 

Contesting   record   procedures:    Rules   for   access   for   contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  appear  in  the  Section's  rules  as  published  in  the  Federal  Re 
gister  (41  FR  19625) 

Record  source  categories:  Individuals  to  whom  records  pertain, 
witnesses  to  driving  violations,  police  and  court  records,  and  road 
test  examiners. 

IBWC/US  SEC— 9 
System    name:     Employees'     travel    records— initial    appointment 
and/or  change  of  duty  stations. 
System  location:  Room  223,  IBWC  Building.  4110  Rio  Bravo.  El 
Paso,  Texas  79902. 

Categories  o(  individuals  covered  by  the  system:  Employees  and 
appUcants  selected  for  appointment  in  shortage  category  occupa- 
tions. 

Categories  of  records  in  the  system:  Names,  addresses,  estimated 
travel  expenses,  modes  of  travel,  employment  service  agreements, 
and  travel  orders. 

Authority  for  maintenance  o(  the  system:  Budget  and  Accounting 
Act  of  1921;  Accounting  and  Auditing  Act  of  1950;  and  Federal 
Claims  Collection  Act  of  1966. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  To  document  authority 
for  change  of  duty  station  travel  and  the  payment  of  authorized 
travel  expenses. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUinfaig, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  paper  copy. 
Retrkvabillty:  Filed  in  chronological  order. 


Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  m  secured  premises  with  access  kmited  to 
those  individuals  whose  official  duties  require  access. 

Retentioa  and  disposal:  RcUmed  according  to  General  Services 
Admimstration  Federal  Travel  Regulations,  and  then  disposed  of 
and  destroyed  in  accordance  with  standard  procedures 

System  managerts)  and  addrcv:  I>irector  of  Personnel.  I  nrted 
Sutes  Section  IntcmaUonal  Boundary  and  Water  Commission, 
Room  223,  IBWC  Buildmg.  41 10  Rw  Bravo.  El  Paso.  Texas  79902. 

.NotUkatioo  procedure:  Information  may  be  obtained  from  Comp- 
troller United  Sutes  Section,  International  Boundary  and  Water 
■  Commission,  Room  212,  IBWC  BuUding.  4110  Rm  Bravo,  El  Paso. 
Texas  79902 

Record  access  procedures:  RequesU  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  sUted  m  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tions  rules  as  pubhshed  m  the  Federal  Register  (41  FV.  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  mitial  determinations  by  the  individual  con- 
cerned appear  in  the  Section's  rules  pubhshed  m  the  Federal  Re- 
gister (41  FR  1%25) 

Record  source  categories:  Subject  mdividual.  supervisors,  and 
Finance  Office  sUndard  references 

IBWC/US  SEC— 10 
System  name:  Freedom  of  Information  Act  requesU  for  records 

System  location:  Room  212,  IBWC  Budding.  4110  Rw  Bravo.  El 
Paso.  Texas  79902 

Categories  o(  individuals  covered  by  the  system:  Persons 
requesting  copies  of  records  from  the  United  SUtes  Section  under 
the  provisions  of  the  Freedom  of  Information  Act.  as  amended 

Categories  of  records  in  the  system:  Names,  addresses  and 
telephone  numbers  of  requesters;  description  or  identification  of 
records  requested,  furnished,  and/or  denied;  dates  of  request  and 
response;  amount  of  fees  paid,  reduced,  or  waived,  if  any;  payment 
dcUnquencies,  if  any;  petitions  of  mdigency,  appeals  of  denials, 
final  determinations;  and  names  and  titles  of  denymg  officiak  and 
determining  officials 

Authority  (or  maintenance  ot  the  system:  Freedom  of  Information 
Act,  as  amended  (Pub    L   93-502) 

Routine  uses  of  records  maintained  in  the  system,  iMrladag  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  Annual  Report  to 
the  Congress  under  section  (d)  of  the  Freedom  of  Information  Act, 
as  amended;  and  available  for  public  mspection  at  all  times 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

RetrievabilHy:  Indexed  chronologically  by  date  received. 

Saleguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
m  metal  file  cabinets  m  secured  rooms  or  secured  premises,  with 
access  Umited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retentioa  and  disposal:  Approved  requests  and  denied  requests 
which  do  not  result  in  appeals  or  Utigation:  completed  actions  cut 
off  at  close  of  fiscal  year  and  destroyed  two  years  after  cutoff  m 
accordance  with  standard  procedures  Denied  requests  resulting  ui 
appeals  or  Utigation:  cut  off  at  close  of  fiscal  year  in  which  fmal 
determination  is  made.  Transferred  to  Federal  Archieves  Records 
Center,  Forth  Worth,  Texas,  two  years  after  cut  off,  and  destroyed 
ten  years  after  cutoff  in  accordance  with  standard  procedures. 

System  manager<s)  and  address:  ComptroUer.  Umted  Sutes  Sec- 
tion International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Buildmg,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Nodficatkm  procedure:  InformaUon  may  be  obUined  from  Comp- 
troUer United  Sutes  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building.  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  ComptroUer,  same  address  as  sUted  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  pubUshcd  in  the  Federal  Register  (41  FR  1%25). 

Coatcstlttg   record   procedures:    Rules   for  access   for  contesting 
contents  and  appeaUng  initial  determinations  by  the  individual  con 
cemed  appear  in  the  Section's  rules  as  pubhshed  in  the  Federal  Re- 
gister (41  FR  19625). 
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PRIVACY  ACT  ISSUANCES 


Record  mmtcc  categoriea:  Subject  individuals,  Sectiofl  officers, 
and  employees  enfaged  in  processing  or  making  determinations 
with  respect  to  Freedom  of  Iiiformation  Act  requests. 

IBWCasSEC.-ll 
System  name:  General  Personnel  Records. 

Syalan  locatloa:  Room  223.  IBWC  BuUding.  4110  Rio  Bravo.  EI 
Paso,  Texas  79902.  or  Field  Office  where  individual  is  employed. 

Categories  of  indivtduaJs  covered  by  the  system:  Current  em- 
ployees of  the  United  States  Section 

Categoric*  of  records  in  the  system:  General  correspondence  and 
files  relatmg  lo  employment  or  conditions  of  employment;  promo- 
tion. Notification  of  Personnel  Action  (SF-.^O).  and  request  for  Per- 
sonnel Action  (SF-52)  files;  leave  and  training  records;  Central  Per- 
sonnel Data  File  (CPDR,  and  retirement  records  relating  to  person- 
nel actions  and  dctcrmmations  concerning  an  individuiU  while  em- 
ployed. These  records  may  contain  information  about  an  individual 
relating  to  name;  date  of  birth,  home  address;  telephone  number; 
emergency,  addresses.  Social  Security  Number;  Veteran's 
Preference;  tenure;  work  connected  injuries;  handicap  code;  em- 
ployment history;  qualification  back^ound;  past  and  present  sala- 
nes;  grades  and  position  titles;  training;  awards  and  other  recogni- 
tion, counscbng;  performance  appraisal;  conduct;  pay  and  leave, 
and  data  documenting  reasons  for  personnel  actions;  decisions  or 
recommendations  concerning  an  employee;  and  background  data 
and  documentation  leading  to  an  adverse  action  being  taken  against 
an  employee. 

Autboritv  for  maintenance  of  the  system:  $  U.S.C.  1302.  2951. 
4118.  4.308.  4506.  7501.  7511.  7.'!21;  and  Executive  Order  10561. 

Routine  uses  o(  records  maintained  in  the  system,  iociiiding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

(A)  By  an  agency  of  the  Federal  government  having  oversight  or 
review  authorityo  such  as  the  United  States  Civil  Service  Commis- 
sion. 

(B)  In  the  event  an  appeal  is  made  outside  the  Section,  records 
which  are  relevant  may  be  referred  to  the  appropriate  agency 
charged  with  rendenng  a  decision  on  the  appeal. 

(C)  Information,  without  prior  employee  consent,  can  be  dis- 
closed as  follows: 

1.  To  the  public;  Employee  name;  position  title/grade 
(pastypresent);  salary  (past/present);  and  duty  station 
(past/present— as  specific  as  building/room  number). 

2.  To  a  prospective  Federal  employer:  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75) 

3.  To  a  prospective  nonfederal  employer:  Employee  name;  posi- 
tion title/grade  (pasty'present);  salary  (past/present);  duty  station 
(pastypresent);  tenure  of  employment;  Civil  Service  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  pobce  departm<.*ntycoun:  Any  information  requested  for 
law  enforcement  purposes. 

5.  To  a  credit  firm; 

(a)  May  be  provided:  Employee  name;  (w^ition  title /grade 
(pastypresent);  salary  (pastypresent);  duty  station  (pastypresent). 

(b)  May  only  be  verified  (the  firm  may  be  advised  if  its  mforma- 
tion  is  correct;  if  not  correct,  it  is  not  permitted  to  disclose  the 
"right  answer'"):  Tenure  of  employment;  Civil  Service  status;  and 
length  of  service  (Section/Federal  ^vemmcnt). 

Any  other  disclosure  requires  pnor  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards,  and  computer  pnntouts. 

Retricvability:  Records  are  indexed  by  any  combination  of  name, 
dale  of  birth.  Social  Security  Number,  or  employee  identification 
number. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabmets  m  secured  rooms  or  secured  premises,  with 
access  limited  lo  those  individuals  whose  official  duties  require  ac- 
cess 

Retention  and  disposal:  Retained  during  the  period  of  individual's 
employment  with  the  Section;  transferred  to  individual's  Official 
Personnel  Folder  upon  resignation,  transfer  or  separation  from  Sec- 
tion service. 

System  manager<s)  and  address:   Director  of  Personnel,   United 
States    Section,    International    Boundary   and    Water   Commission 
Room  223,  IBWC  Buildmg,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 


Notlfkarioa  procednrc:  Information  may  be  obtained  from  Comp- 
troller, United  Slates  Section,  International  Boundary  and  Water 
Commission,  Room  212.  IBWC  Building,  4110  Rio  Bravo,  El  Paso 
Texas  79902. 

Record  aoccai  procedures:  Requests  from  individuals  should  be 
addressed  to  ComptroUer,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned appear  in  the  Section's  rules  as  published  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  soarcc  categories:  From  information  supplied  by  applica- 
ble individuals,  or  as  provided  by  applicable  Section  supervisors. 

IBWC/IISSEC.-12 
System  name:  Investigative  records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902 

Categories  of  individuals  covered  by  the  system:  Current  em- 
ployees of  the  Umtcd  States  Section. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth;  citizenship  status;  physical  characteristics,  employ- 
ment and  military  service  history,  arrest  records;  Federally-em- 
ployed relatives;  dates  and  purposes  of  visits  to  foreign  countries; 
passport  numbers;  names  of  spouses,  relatives,  references,  and  per- 
sonal associates;  activities;  and  conflicts  of  interest,  security,  and 
suitabiUty  material 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  oacrs  and  the  parpoaes  of  such  uses:  To  determine  suitabihty 
for  Federal  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  by  employee  name  alphabetically. 

Safeguards:  Records  are  located  in  lockabic  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  and  access  limited  to  those  in- 
dividuals whose  official  duties  require  access. 

Retention  and  disposal:  The  records  consist  of  confidential 
background  investigations  for  Section  employees;  and  are  filed  in 
manila  envelopes  attached  on  the  outside  of  the  Official  Personnel 
Folder,  the  envelopes  bearing  employee  name  and  Social  Security 
Number.  When  the  employee  transfers  or  separates,  these  records 
are  placed  in  the  Official  Personnel  Folder  and  disposed  of  as  part 
of  such  Official  Personnel  Folder. 

System  managcr<s)  and  address:  Director  of  Personnel.  United 
States  Section.  International  Boundary  and  Water  Commission. 
Room  223.  IBWC  Building.  4110  Rio  Bravo.  El  Paso.  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller. United  States  section,  International  boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned appear  in  the  section's  rules  pubUshed  in  the  Federal  Re- 
gister (41  FR  I%25). 

Record  source  categories:  Applications  and  other  personnel  and 
security  forms  furnished  by  the  individual;  investigative  and  other 
record  material  furnished  by  other  Federal  agencies;  notices  of  per- 
sonnel actions  furnished  by  other  Federal  agencies;  personal  in- 
vestigations or  written  inquires  from  sources  such  as  employers, 
educational  institutions,  references,  neighbors,  associates,  police 
departments,  courts,  credit  bureaus,  medical  records,  probation  of- 
ficials, prison  officials,  newspapers,  magazines,  periodicals,  and 
other  publications;  and  published  hearings  of  Congressional  Com- 
mittees. 

Systems  exempted  from  certain  provisioos  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempt  from  5 
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use.  552a  (cK3).  (d).  (eKD.  (eK4KG).  (H).  (D,  »'«*</). M^""^"" 
Section's  niles  published  in  the  Federal  Register  (41  FR  19625) 

IBWC/l'S  SEC— 13 
System  name:  Employees'  vehicle  accident  reports. 

System  location:  Room  229.  IBWC  BuUding.  4110  Rio  Bravo.  El 
Paso.  Texas  79902 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Umted  States  Section 

Categories  of  records  in  the  system:  Full  names  and  addresses  of 
persons  involved  and  their  individual  statements;  vehicle  tag 
number;  service  and  repairs  required;  invoice  number;  cost  code, 
and  applicable  appropriation  symbol. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1941.  as  amended  (40  U  S.C.  471.  et 
seq). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  Finance  Section  cm 
ployees  to  complete  billing  procedures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retricvability:  By  employee  name,  date  of  accident,  and  invoice 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  requue  ac 
cess. 

Retention  and  disposal:  ReUin  on  hand  3  fiscal  years,  and  then 
dispose  of  and  destroy  in  accordance  with  standard  procedures 

System  manager(»)  and  address:  Director,  General  and  Financial 
Services  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building.  4110  Rio  Bravo,  El  Paso, 
Texas  79902 

Notification  procedure:  Information  may  be  obtained  from  Comp 
troUer  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212.  IBWC  Building.  4110  Rio  Bravo,  El  Pasti. 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  ComptroUer.  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting   record   procedures:    Rules   for   access   for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned appear  in  the  Section's  rules  published  in  the  Federal  Re 
gister  (41  FR  19625). 

Record  source  categories:  From  subject  individual,  supervisors 
and/or  Finance  Section's  standard  references. 

IBWC/USSEC.-14 
System  name:  Records  of  cash  receipts. 

System  location:  Room  229.  IBWC  BuUding.  4110  Rio  Bravo.  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
companies  making  payments  to  cover  goods  acquired  and  services 
rendered;  reimbursements  for  overpayments;  and  misceUaneous 
monies  received  by  the  Section.  ^ 

Categories  of  records  in  the  system:  Names  of  individuals  or  com 
panics;  goods  acquired  or  services  rendered;  amounts;  dates;  check 
numbers;  locations;  bank  deposit  information;  and  United   States 
Treasury  deposit  numbers 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  use.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Accounting  for  aU  mo- 
nies received  by  the  Section 

Policies  and  practices  lor  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  in  the  system: 
storage:  Manual  and  machine-readable  paper  copy. 
Retricvability:  By  name  and/or  account  or  invoice  number. 
Safeguards:  Records  are  located  in  lockable  metal  fUe  cabinets  or 
in  metal  fUe  cabinets  in  secured  rooms  or  secured  premises,  with 


access  limited  to  those  individuals  whose  official  duUes  require  ac- 
cess 

Retention  and  disposal:  ReUmed  for  one  year  foUowmg  the  end 
of  the  fiscal  year,  then  transferred  to  Federal  Archives  Records 
Center,  Fort  Worth,  Texas 

System  manageris)  and  address:  Dvector.  General  and  Financial 
Services  United  Suies  Section.  International  Boundary  and  Water 
Commission,  Room  227.  IBWC  BuUdmg.  4110  Rio  Bravo,  El  Paso, 
Texas  79902 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller United  States  Section.  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  BuUdmg,  4110  Rk)  Bravo,  El  Paso. 
Texas  79902 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  ComptroUer,  same  address  as  sUted  m  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  pubbshed  m  the  Federal  Register  (41  FR  1%25) 

Contesting  record  procedures:  Rules  for  access  for  contesUng 
contents  and  appeabng  mitial  determinations  by  the  mdividual  con- 
cerned appear  in  the  Section's  rules  as  pubbshed  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  categories:  Subject  individual  and/or  company. 

IBWC/US  SEC.— 15 
System  name:   Discipbnary   Action,   Appeal,   and  Grievance   Ffles; 
and  Unfau  I-abor  Practice  Charges/Complaints 
System  location:  Room  223,  IBWC  BuUding.  4110  Rio  Bravo.  El 
Paso.  Texas  79902 

Categories  of  individuals  covered  by  the  system:  Section  em- 
ployees who  have  had  disciplinary  actions  taken  agamst  them,  and 
who  have  filed  appeals  or  gnevances 

Categories  of  records  in  the  system:  Warning  letters  and  official 
reprimand  files;  grievance  fUes  (Section  or  negoUated),  adverse  ac- 
tion decision  letters;  discipbnary  action  fUes.  appeals  heanng  trans- 
cripts (if  held);  background  information  in  support  of  discipbnary 
and  adverse  actions,  and  unfair  labor  practice  charges/complaints 

Authority  for  maintenance  of  the  system:  Executive  Orders  10987. 
11491.  11787;  and  5  U  S  C.  77 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses: 

(a)  To  the  United  Slates  CivU  Service  Commission  upon  request 
m  conjunction  with  any  appeal  or  in  conjunction  with  its  official 
duties  pertaining  to  personnel  matters  and  mvestigaiions  regarding 
complaints  of  Federal  employees  or  appbcanls  for  employment 

(b)  To  designated  officers  and  employees  of  other  Federal  agen- 
cies conduclmg  investigations  of  an  individual  for  the  purpose  of 
granlmg  secuniv  clearance  or  access  determination,  and  having  a 
need  to  evaluate  qualifications.  suitablUity  and  loyalty  to  the  United 
Slates  Government  in  connection  with  employment 

(c)  In  the  event  of  any  indication  of  violation  or  potential  viola- 
tion of  the  law.  to  the  appropriate  Federal  agency  charged  with  the 
responsibibty  of  investigating  or  prosecuting  such  violation,  or 
charged  with  enforcement  or  implementation  of  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto. 

(d)  To  respond  to  a  court  subpoena  or  response  to  a  district  court 
in  connection  with  a  civU  suit. 

(e)  To  designated  hearing  examiners,  arbitrators,  and  third-party 
appellate  authorities  involved  in  the  heanng  or  appeal  processes 

(f)  To  investigative  officials  of  the  Department  of  Labor  and 
Federal  l^bor  Relations  CouncU  for  settlement  of  a  complaint  or 
appeal 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  fUe  folders 
Retricvability:  By  employee  name,  filed  alphabelicaUy 
Safeguards:  Records  are  located  in  lockable  metal  fUe  cabinets  in 
secured    rooms   or    secured   premises,    with   access    bmited   to    in- 
dividuals whose  official  duties  requu-e  access. 

Retention  and  disposal:  Records  involving  court  acUons  are 
retained  permanently,  all  others  retained  7  years  after  completion 
of  action,  and  then  disposed  of  in  accordance  with  standard 
procedures 

System  manageris)  and  address:  Director  of  Personnel.  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  BuUding.  4110  Rio  Bravo.  El  Paso.  Texas  79902. 
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Notificatioa  procedure:  Information  may  be  obtained  from  Comp- 
troller. L'nited  States  Section,  International  Boundary  and  Water 
Commission.  Room  212.  IBWC  Building,  4110  Rio  Bravo,  El  Paso. 
Texas  7^02 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry'  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  l%25). 

Contesting   record    procedures:    Rules    for   access   for   contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
ccmcd  appear  in  the  Section's  rules  as  published  in  the  Federal  Re 
gister  (41  FR  i%2?). 

Record  source  categories:  Individuals  to  whom  records  pertain; 
Section  officials,  affidavits  or  statements  from  employees; 
testimony  of  witnesses;  official  documents  relating  to  appeals, 
grievances,  or  complaints;  and  correspondence  from  specific  or- 
gamzations  or  individuals. 

IBEW/USSEC— 16 
System  name:  Official  Personnel  Folders. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo.  El 
Paso,  Texas  '!9QQ2 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section 

Categories  of  records  in  the  system:  Official  Personnel  Folders 
containing  name.  Social  Security  Number;  date  of  birth;  employ- 
ment history;  education;  job  and  pay  data;  performance  reviews; 
letters  of  commendation;  reprimands;  training  certificates;  salary 
and  benefits  information,  to  include  allowance  and  insurance  data; 
travel  orders  and  general  correspondence;  other  personnel  data 
such  as  security  clearance,  loyalty,  military  service  evidence,  injury 
reports,  suggestions,  health  qualification  records,  etc. 

Authority  for  maintenance  of  the  system:  Executive  Order  10561; 
and  United  States  Civil  Service  Commission  Regulations  (Federal 
Personnel  Manual  Chapters  293  and  294) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

(A)  To  provide  hard-copy  documentation  on  employees'  current 
)ob  and  pay  data,  past  job  history,  career  progression,  etc  Used  to 
determme  qualifications  and  to  provide  information  for  processing 
personnel  actions 

(B)  Information,  without  prior  employee  consent,  can  be  dis- 
closed as  follows: 

1.  To  the  pubbc:  Employee  name;  position  title/grade 
(past/present);  salary  (pastypresent);  and  duty  sUtion 
(pastyprescnt— as  specific  as  building/room  number). 

2.  To  a  prospective  Federal  employer:  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75) 

3  To  a  prospective  nonfederal  employer:  Employee  name;  posi- 
tion title/grade  (past/present);  salary  (past/present);  duty  station 
(past/present);  tenure  of  employment;  Civil  Service  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  pobce  departmenticourt:  Any  information  requested  for 
law  enforcement  purposes. 

5.  To  a  credit  firm: 

(a)  May  be  provided  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  duly  station  (past/present). 

(b)  May  only  be  verified  (the  fuin  may  be  advised  if  its  informa- 
tion is  correct;  if  not.  it  is  not  permitted  to  disclose  the  "right 
answer"):  Tenure  of  employment.  Civil  Service  status,  and  length 
of  service  (Section/Federal  government) 

Any  other  disclosure  requires  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retricv ability:  Filed  by  employee  name— alphabetically. 

Safeguards:  Records  are  located  in  lockable  meial  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  m- 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  duration  of  employment,  and 
then  folders  are  transmitted  to  the  Personnel  Records  Center 
(Civilian)  at  111  Wmnebago  Street,  St.  Louis,  Missouri,  63118, 
within  30  days  after  separation— except  for  those  employees  leav- 
ing on  military  furlough,  or  with  retirement  appbcations  pending,  or 
compensation  cases  which  are  pending  and  which  have  not  been 
adjudicated. 


System  manager<s)  and  addrcn:  Director  of  Personnel,  United 
Sutes  SecUon,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  BuUding,  4110  Rio  Bravo.  El  Paso,  Texas  79902. 

NodfkatioQ  procedure:  Information  may  be  obtained  from  Comp- 
troller, United  States  Section,  International  Boundary  and  Water 
Commission.  Room  212.  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  sUted  in  the  notification 
section  above,  as  conform  to  the  inquiry  provisions  of  the  Section's 
rules  as  published  in  the  Federal  Register  (41  FR  19625) 

Contesting  record  procedures:  Rules  for  acess  for  contesting  con- 
tents and  appeabng  mitial  determinations  by  the  mdividual  con- 
cerned appear  in  the  Section's  rules  as  pubUshed  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  categories:  Appbcations  for  employment:  appbca- 
tions for  fidebty  bonds;  coUege  transcripts;  personnel  actions;  per- 
formance reviews  and/or  personnel  evaluation  reports;  letters  of 
commendation  or  reprimand;  trainmg  certificates,  travel  orders; 
employee  insurance  data,  certificates  of  clearance,  and  loyalty  af- 
fidavits. 

IBWC/US  SEC- 17 

System  name:  Service  records 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  EI 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  Slates  Section 

Catcfories  of  records  in  the  system:  Official  summary  of  employ- 
ment history  to  include  name,  Social  Security  Number,  date  of 
birth,  service  computation  date.  Veteran's  Preference,  bfe  in- 
surance enrollment,  retirement  data,  handicap  code,  performance 
reviews  (date  and  type),  service  award  data,  and  employment 
record  to  include  date,  type,  job,  pay,  and  separation  daU. 

Authority  for  maintenance  of  the  system:  United  States  Civil  Ser- 
vice Commission  Regulations  (Federal  Personnel  Manual  Chapter 

293-31) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purpoaes  of  such  uses:  To  have  a  ready 
reference  to  official  summary  of  employment  histories,  chronology 
of  personal  and  service  data  of  employees,  and  provide  information 
for  processing  personnel  actions. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  Kardex  or  file  box. 

Retrievability:  Arranged  by  (a)  budgeted  position  in  organization 
sequence;  (b)  pay  plan;  and  (c)  descending  grade  level  within  each 
pay  plan. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac- 
cess limited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retcntioa  and  disposal:  Retain  3  years  after  employee's  separa- 
tion from  the  Section,  then  dispose  of  m  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Director  of  Personnel.  United 
States  Section.  International  Boundary  and  Water  Commission. 
Room  223,  IBWC  Buildmg,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller, United  States  Section,  International  Boundary  and  Water 
Commission.  Room  212.  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  pubbshed  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned, appear  in  the  Section's  rules  as  pubbshed  in  the  Federal 
Register  (41  FR  19625). 

Record  source  categories:  Personnel  actions,  performance  reviews 
and/or  personnel  evaluation  reports;  appbcation  forms,  and  training 
and  service  award  certificates. 
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IBWC/US  SEC- 18 
System  name:  Employment  resources  files. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso.  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Appbcants  for 
employment  with  the  United  States  Section. 

Categories  of  records  in  the  lystem:  Appbcations  for  employment; 
personal  qualifications  statement  (SF-171);  and  other  pertinent  em 
ployment  data. 

AnUwrity  for  maintenance  of  the  system:  5  U.S.C  301,  15  U.S.C. 
634(bX6);  and  44  U  S  C   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  To  maintain  a  source  of 
qualified  appbcants  for  tne  purpose  of  filing  vacancies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  files  in  file  folders. 

Retrievability:  Grouped  by  positions  for  which  appbcants  appear 
qualified;  arranged  by  name  within  position  groupings. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  rooms  or  secured  premises,  with  ac 
cess  bmited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retentioa  and  disposal:  Appbcations  considered  active  for  2 
years;  then  destroyed  after  2  years  from  date  signed,  in  accordance 
with  standard  procedures— except  upon  written  request  that  they  be 
returned  to  individuals 

System  nuuiagcr(s)  and  address:  Ehrector  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission. 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  EI  Paso,  Texas  79902 
Notification  procedure:  Information  may  be  obtained  from  Comp 
troUer,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  acccn  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec 
lion's  rules  as  pubbshed  in  the  Federal  Register  (41  FR  1%25) 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned, appear  in  the  Section's  rules  published  in  the  Federal  Re- 
gister (41  FR  1%25) 

Record  source  categories:  Applicants;  previous  employers. 

IBWC/US  SEC- 19 

System  nanM:  Incentive  Awards  files. 

System  location:  Room  223,  IBWC  Building.  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Catefories  of  individuals  covered  by  the  system:  All  employees  of 
the   United   States   Section,   or   non-employees   who   submit   sug 
gestions. 

Categories  of  records  In  the  system:  Award  certificates;  letters  of 
commendation,  citation,  and  awards;  letters  of  non-adoption  of  sug- 
gestions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  45. 

RootiDe  uses  of  records  maintained  in  tiK  lyttcn,  including  catego- 
ries of  uaers  and  the  purpoaes  of  such  naca:  To  document  staff  or 
other  agency  comments  m  support  of  justification  for,  or  disap- 
proval of,  award  nominations  in  order  to  present  findings  to  Incen- 
tive Awards  Committee  or  other  Section  officials  or,  at  its  request, 
to  the  United  States  Civil  Service  Commission. 

PoUdcs  and  practices  for  storing,  retrieving,  acxcadng,  retaining, 
and  dlqwaing  of  records  in  tlic  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Suggestions— by  number;  performance  nomina- 
tions—chronologically by  type  of  award. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  room  or  secured  premises,  with  ac- 
cess limited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retention  and  disposal:  Cut  off  at  end  of  calendar  year,  retained 
for  2  years,  and  then  disposed  of  in  accordance  with  standard 
procedures. 


System  managers)  and  address:  Director  of  Personnel.  United 
States  Section.  International  Boundary  and  Water  Commission, 
Room  223.  IBWC  Building,  41 10  Rio  Bravo.  El  Paso,  Texas  79902 

Notification  procedure:  Information  may  be  obtamed  from  Comp- 
troUer,  United  Sutes  Section,  International  Boundary  and  Water 
Commission.  Room  212.  IBWC.  Buildmg.  4110  Rio  Bravo,  El  Paso, 
Texas  79902 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  slated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  pubbshed  in  the  Federal  Register  (41  FR  19625) 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appeabng  initial  determinations  by  the  mdividual  con- 
cerned appear  in  the  .Section's  rules  as  pubbshed  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  categories:  Employees,  supervisors,  management 
officials.  Incentive  Awards  Committee,  officials  of  other  agencies, 
and  members  of  the  pubbc,  if  appropriate 

IBWC/US  SEC.-20 
System  name:  Travel  advance  information  files 

System  location:  Room  229.  IBWC  Building.  4110  Rio  Bravo,  El 
Paso,  Texas  79902 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Umtcd  States  SecUon  who  are  rcquurd  to  travel 

Categories  of  records  in  the  system:  Employees'  names,  areas  of 
assignment,  and  dollar  amounts  advanced. 

Authority  for  maintenance  of  tiK  system:  Budget  and  Accounting 
Act  of  1921,  Budget  and  Accountmg  Procedures  Act  of  1950;  and 
31  use.  665 

Routine  uses  of  records  maintained  in  the  lystem,  including  catego- 
ries of  uaers  and  the  purposes  of  such  uses:  B>  the  Finance  Section 
to  monitor  travel  advance  expenditures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tite  system: 

Storage:  Index  card  records. 

Retrievability:  Filed  by  employee  naific,  alphabetically. 

Safeguards:  Records  are  located  in  metal  card  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  bmited  to  those  m- 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Cut  off  at  end  of  fiscal  year;  retained  for 
3  years,  and  then  destroyed  in  accordance  with  standard 
procedures. 

System  manager(t)  and  address:  Director.  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227.  IBWC  BuUdmg,  4110  Rio  Bravo,  El  Paso. 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller. United  States  Section.  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso. 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  mquiry  provisions  of  the  Sec- 
tion's rules  as  pubbshed  in  the  Federal  Register  (41  FR  l%25) 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appeabng  initial  determinations  by  the  individual  con- 
cerned, appear  in  the  Section's  rules  as  pubbshed  m  the  Federal 
Register  (41  FR  1%25) 

Record  source  categories:  From  Imprest  Fund  receipts  signed  by 
employee-traveler  when  amount  is  under  150  dollars,  and  from  Bu- 
reau schedules  for  checks  issued  by  the  United  Sutes  Treasury  to 
employee-traveler  when  the  amount  is  above  150  dollars. 

IBWC/US  SEC— 21 
System  name:  Employer's  tax  return  files. 

System  location:  Room  229.  IBWC  Building,  4110  Rio  Bravo.  El 
Paso,  Texas  79902 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Federal  and  State  monthly 
and/or  quarterly  employee  withholding  tax  form  information;  com- 
puter printouts,  magnetic  tapes  and  related  documents  showing  re- 
ports of  Federal  and  State  taxes  withheld  from  employees,  and  the 
banking  and  payment  thereof. 
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Authority  tor  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  \'i2\ .  BudKCt  and  Accounting  PriKedurcs  Act  of  1950;  and 
^1  ISC   h6'i 

Routine  uses  of  records  maintained  in  tiie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  reconcUialJon  and 
payment  of  taxes  withheld  from  employees  and  employer's  share; 
to  provide  Internal  Revenue  Service  with  record  representmg  wages 
covered  by  S<.H;ial  Security 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machinereadahlc  copy. 

Retrievability:  By  name  and/or  employee  number 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  fUc  cabmets  m  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac- 
cess. 

Retention  and  disposal:  Cut  off  at  the  close  of  fiscal  year, 
relamed  for  2  years,  and  then  destroyed  in  accordance  with  stan- 
dard procedures. 

System  managcrts)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo.  El  Paso. 
Te.xas  79W2 

Notification  procedure:  Information  may  be  obtained  from  Comp- 
troller, United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo.  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  m  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec- 
tion's rules  as  published  m  the  Federal  Register  (41  PR  1%25). 

Contesting    record    procedures:    Rules    for    access    for    contesting 
contents  and  appeaiing  initial  determinations  by  the  mdividual  con- 
cerned appear  in  the  Section's  rules  as  published  in  the  Federal  Re 
gister  (41  FR  19625). 

Record  source  categories:  Data  stored  in  payroll  master  file. 

IBWC/tS  SEC. -22 

System  name:  Privacy  Act  request  file. 

System  location:  Room  212.  IBWC  Building,  4110  Rio  Bravo.  Fl 
Paso.  Texas  ''9902 

Catenaries  of  individuals  covered  by  the  system:  Individuals 
requesting  information  on  records  concerning  them  or  someone  on 
whose  behalf  the  mdividual  is  authorized  to  act  which  are  in  the 
custody  of  the  United  Slates  Section,  or  individuals  requesting  ac- 
cess or  amendment  to  such  records  under  the  provisions  of  The 
Privacy  Act  of  1974.  5  U.S.C.  552a. 


Categoric*  of  records  in  the  system:  Copies  of  correspondence 
between  individuals  and  Section  custodian  official,  written  summa- 
ries of  conversations  with  individuals,  coordination  documents 
between  the  Section  and  other  Federal,  State,  and  local  government 
agencies  when  records  which  are  the  subject  of  an  individual 
inquiry  were  originated  by  another  agency;  and  copies  of  docu- 
ments which  are  the  subject  of  an  individual  inquiry.  Originals  of 
amendment  requests,  refusals,  and  appeals  accumulated  by  the 
custodian  of  the  records  concerned  are  included  in  the  file  contain- 
ing those  records. 

Authority  for  maintenance  of  the  system:  The  Privacy  Act  of  1974. 
5  use   552a 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  process  and  coor- 
dinate requests  for  mformation,  access,  and  amendment  of  |>ersonal 
records;  to  process  and  record  appeals  by  individuals  against  Sec- 
tion rulings;  and  to  assure  timely  response  to  requesters. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabcticaUy  by  requester's  name. 

Safeguards:  Records  are  located  in  loclLabie  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in- 
dividuals whose  official  duties  require  access. 

Retention  and  disposal:  Approved  and/or  denied  requests  not 
resulting  m  appeals  or  litigation— completed  actions  cut  off  at  dose 
of  fiscal  year  and  destroyed  2  years  alter  cutoff  m  accordance  with 
standard  procedures.  Denied  requests  resulting  in  appeals  or  litiga- 
tion—cut off  at  close  of  fiscal  year  in  which  final  determination  is 
made;  transferred  to  Federal  Archives  Record  Center,  Fort  Worth, 
Texas,  2  years  after  cutoff;  destroyed  10  years  after  cutoff  in  ac- 
cordance with  standard  procedures. 

System  Duuuigcr(B)  and  address:  Comptroller,  United  States  Sec- 
tion, International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  41 10  Rio  Bravo.  El  Paso,  Texas  79902 

Notificatloa  procedure:  Information  may  be  obtained  from  Comp- 
troller, Unitecl  States  Section,  International  Boundary  and  Water 
Commission.  Room  212,  IBWC.  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  ComptroDer,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inouiry  provisions  of  the  Sec- 
tion's rules  as  published  in  the  Federal  Register  (41  FR  1%25). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned appear  m  the  Section's  rules  as  published  in  the  Federal  Re- 
gister (41  FR  19625). 

Record  source  catcforics:  Individual  requesters,  and  agencies  of 
the  Federal,  State,  and  local  governments. 
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INTERNATIONAL  TRADE  COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  a  noUce  pubUshed  in  the  Federal  Register  at 
40  F  R  41981-41983  and  modified  by  additional  routine  uses  at  42 
F  R  1082-1084  continue  in  effect  This  notice  is  pubUsbed  in  com 
pliance  with  the  requirements  of  5  U  SC  552a(eK4)  as  added  by 
section  3  of  the  Privacy  Act  of  1974. 

Issued:  August  29,  1977. 

I  Kenneth  R    Mason. 

I  Secretary. 

TABLE  OF  CONTENTS 

Employment  and  Financial  Disclosure  Record* 

BudgeUry  and  Payroll  Related  Records 

Time  and  Attendance  Records 

Appendix 
System        name:        Employment        and         Financial        Disclosure 
Records-U  S  ITC 

SysUm  location:  Deputy  Counselor  for  Employee  Responsibilities 
and  Conduct  (AssisUnt  to  the  General  Counsel).  Office  of  the 
General  Counsel.  United  States  International  Trade  Commission, 
701  E  SUeet,  N  W  ,  Washington,  DC   20436. 

Categories  of  ladividttaU  coTered  by  th«  system: 

1.  GS    Employees     all   current   employees   of   the    US  ITC     at 
grade   15  and  above  and  aU  GS  14s  employed  by  the   US  ITC 
who  are  in  supervisory  positions  must  file  a  Confidential  Sutement 
of  Employment  and  Financial  Interests  for  government  employees 

2.  Special  Employees:  all  special  employees  of  the  US  ITC 
must  file  a  Confidential  Sutement  of  Employment  and  Fmancial 
Interests  for  "Special  Government  Employee"  is  defmed  at  18 
U.S:C.  202  and  includes,  but  is  not  limited  to.  experts,  consulunts 
and  advisors  hired  for  temporary  duties  either  on  a  full-time  or  u>- 
tennittent  basis. 

Categories  of  records  in  the  system: 

1.  GS  Employees:  This  system  of  records  consisU  of  a  con- 
fidential sutement  of  employment  and  fbancial  interest.  Em- 
ployee* of  the  US  ITC  required  to  file  this  sUtement  must  list 
the  names  of  all  corporation,  companies,  firms,  or  other  busuiess 
enterprise*,  partnerships,  non-profit  organization*,  and  educational 
or  other  institutions:  (a)  with  which  the  employee  is  connected  as 
an  employee,  officer,  owner,  director,  member,  trustee,  partner, 
adviser,  or  consulUnt;  or  (b)  in  which  the  employee  has  any  con 
tinuing  financial  interest*,  through  a  penaion  or  retirement  plan. 
shared  income,  or  other  arrangement  as  a  result  of  any  current  or 
prior  employment  or  business  or  professional  a**ociation;  or  (c)  m 
which  the  employee  has  any  financial  interest  through  the  owner- 
ship of  stock,  stock  options,  bonds,  securities,  or  other  arrange- 
ments including  trusts. 

An  employee  of  the  US  ITC.  required  to  fde  this  sutement 
must  also  list  the  names  of  his  creditors  other  than  those  to  whom 
he  may  be  indebted  by  reason  of  a  mortgage  on  property  which  he 
occupies  as  a  personal  residence  or  to  whom  he  may  be  mdebted 
for  current  and  ordinary  household  and  living  expenses  such  as 
household  furnishings,  automobiles,  education,  vacation  and  sunilar 
expenses.  . 

Further,  the  U.S. ITC.  employee  required  to  file  such  a  sute- 
ment must  list  his  interest  in  real  property  or  rights  in  lands,  other 
than  property  which  he  occupies  as  a  personal  residence  If  any  of 
the  above  information  is  to  be  supplied  by  other  persons,  e.g.. 
trustee  attorney.  accounUnt.  relaUve.  the  employee  must  also  list 
the  names  and  addresses  of  such  persons,  the  date  upon  which  the 
employee  requested  that  the  information  be  supplied,  and  the  na- 
ture of  the  subject  matter  involved. 

2  Special  Employees:  this  system  of  records  consists  of  a  con- 
fidential sutement  of  employment  and  financial  interests  for  specia 
employees.  The  special  appointee  must  disclose  all  other  federal 
agencies  and  other  organizational  segment*  of  the  U.S. ITC.  in 
which  he  is  presenUy  employed.  He  must  also  name  aU  corpora- 
tion* companies,  firms.  Sute  or  local  GovemmenUl  organizauons. 
research  organizations,  and  educational  or  other  institutions  in 
which  he  is  serving  as  employee,  officer,  member,  owner,  trustee, 
director,  expert,  adviser,  or  consulUnt,  with  or  without  compensa- 
tion. 


The  Special  Employee  must  also  disclose  his  financial  interests 
by  listing  the  names  of  all  corporations,  companies,  firms,  or  other 
business  enterprises,  partnerships,  non  profit  organizations,  and 
educational  or  other  institutions  in  whici)  he  has  any  financial  in- 
terest ui  any  amount  through  the  ownership  of  stock,  stock  opUons, 
bonds,  securities,  or  other  arrangements  including  trusts. 

Authority  for  maintenaDce  of  the  system: 

1  The  Confidential  Suument  of  Fmploymeni  and  Financial  In- 
terests for  GS-employees  is  required  by  section  402  of  Fxecutive 
Order  11222.  dated  May  8.  1965,  prescribing  standards  of  ethical 
conduct  for  Government  officers  and  employees 

2  The  confidential  sutement  of  employment  and  financial  in- 
terest for  special  Government  employees  is  requu^ed  by  section  306 
of  Executive  Order  11222 

Rontiac  uses  ol  records  mainUlned  in  the  system,  including  cslego- 
rlc*  of  users  and  the  purposes  ol  inch  uses:  These  records  and  mfor 
mation  m  these  records  may  be  used 

a  By  the  Deputy  Counselor  for  Employee  Kcsponsibihlies  and 
Conduct  to  determme  whether  or  not  an  employee  has  a  daect  or 
induect  fmancial  interest  whKh  confbcts  subsUntially ,  or  appears 
to  conflict  subsUntiaUy.  with  his  U  SIT  C    duties  or  rcsponsibili- 

b  By  the  Deputy  Counselor  to  determme  whether  a  US  ITC 
employee  has  engaged  m.  directly  or  indirectly,  a  financial  transac- 
tion as  a  result  of.  or  primarily  relymg  on,  information  obUuied 
through  US  ITC    employment. 

c.  For  review  by  the  Deputy  Counselor  The  Deputy  Counselor  is 
responsible  for  mamUinmg  these  records  in  confidence  and  may 
not  disclose  information  from  these  records  to  other  persons  or 
agencies  except  as  the  CivU  Service  Commission  or  the  Chauman 
of  the  U.S.I.T  C   may  detennme  for  good  cause  shown 

Policies  and  practice*  lor  slorlag,  relrieviBg.  accessing,  rcUiaiag, 
and  disposing  ol  records  ia  the  system: 

Storage:  These  records  are  mauiUined  in  folders 

Retrievability:  These  records  are  indexed  by  the  names  of  the  m- 
dividuals  on  whom  they  are  maintained 

Safegaards:  These  records  are  kept  ui  a  locked  filing  cabinet  in 
the  office  of  the  Deputy  Counselor  for  Employee  Responsibilities 
and  Conduct  (AssisUnt  General  Counsel),  who  is  the  only  official 
with  authorized  access  to  them  However,  the  Sutement*  of  Em- 
ployment and  Financial  Interest  of  the  Deputy  Counselor  (Asusunt 
General  Counsel)  and  or  of  his  unmedute  supenor  (the  General 
Counsel)  are  submitted  direcUy  to  the  Counselor  for  Employee 
Responsibilities  and  Conduct  (one  of  the  US  ITC  commis- 
sioners). 

Retention  and  disposal:  These  records  are  mainUuied  by  the 
Deputy  Counselor  while  the  employee  is  at  the  US  IT  C  and  for  5 
years  after  the  employee  has  left  the  U.S.I.T.C  Thereupon  these 
records  are  destroyed. 

System  maaagcr(s)  and  address:  Deputy  Counselor  for  Employee 
Responsibilities  and  Conduct  (AssisUnt  General  Counsel).  Office  of 
the  General  Counsel,  United  Sutes  International  Trade  Commis- 
sion, 701  E  Street,  N.W.,  Washington,  DC.  20436 

Notlfkatioa  procedure:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above) 

Record  access  procedures:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above) 

Record  source  categories:  Information  in  this  system  is  supplied 
by  the  individuals  to  whom  the  records  pertain 
System  name:  BudgeUry  and  PayroU-ReUted  Records— U.S.I.T.C. 

System  location: 

1.  For  all  budgeUry  and  payroll-related  records: 

Office  of  Financial  Management,  United  Sutes  International 
Trade  Commission,  701  E  Street,  N.W  ,  Washington.  DC    20436. 

2.  For  activity  accounting  sheets  only; 

Office  of  Automatic  DaU  Processing  (Same  address  as  above). 

Categories  ol  iadiTtduals  covered  by  the  system: 

1.  Current  U.S.I.T.C.  employees  (e.g.  three-year  budget  cards). 

2  Former  U.S.I.T.C.  employees  (e.g.  lump-sum  leave  payments 
records). 

Categories  of  records  la  the  system:  This  system  of  records  con- 
sists of  16  identifiable  sub-systems:  (1)  action  cards  (of  step  in- 
creases and  personnel  actions);  (2)  three-year  budget  cards,  (3) 
lump-sum  leave  payments;  (4)  reassignment  and  reclassification 
records;  (5)  overtime   record*;  (7)  financial  sutemenls;  (8)  leave 
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without  pay  records.  (•))  records  of  separations:  (10)  records  of  new 
appointments.  (II)  the  comprehensive  payroll.  (12)  bond  listing. 
(M)  the  master  list  of  employees;  (14)  activity  accounting  sheets. 
(1$)  financial  aid  afiplications  for  noD-govcrnmenl  training.  (16) 
travel  vouchers  and  travel  authoa/ations  records 

(1)  Action  cards  contain  information  as  to  the  dates  and  amounts 
of  step  increases,  salary  adjustments  and  promotions 

(2)  Three-year  budget  cards  give  an  employee's  basic  salary  for 
the  preceding  year,  grade  for  the  current  year,  dates  and  amounts 
of  step  increases,  basic  salary  at  ihe  end  of  the  current  year,  basic 
salary  m  the  interim,  the  activity,  division  and  grade  number 

(3)  Lump  sum  leave  payments  record  the  amount  paid,  the 
number  of  days  involved  and  are  indexed  by  name  and  date 

(4)  Reassignment  and  reclassification  records  are  indexed  by 
name  and  include  mformation  on  the  date  of  increase,  the  annual 
rate,  the  accumulated  increase,  the  added  cost  per  pay  period,  the 
estimated  cost,  the  accumulated  cost  and  the  division 

(5)  Overtime  records  are  indexed  by  division  and  by  name  and 
contam  information  as  to  an  employee's  social  security  number, 
grade  and  salary,  and  the  number  of  hours  overtime 

(6)  Cost  of  inlennittent  employee*  and  consultants  records  list 
the  hours  the  individual  worked  and  the  amount  paid 

(7)  Fmancial  statements  contain  information  by  division  by  name 
which  IS  used  in  computing  the  budget. 

(8)  Leave  without  pay  records  list  the  cumulative  amount  by  pay 
period  and  by  names 

(9)  Records  of  separations  list  the  date,  division,  grade,  annual 
salary,  accumulated  annual  salary,  rate  per  pay  period,  number  of 
pay  [>eriodt,  fiscal  year  cost,  accumulated  fiscal  year  cost,  and  ap- 
pointment action 

(10)  Records  of  new  appointments  contain  the  same  types  of  in- 
formation as  records  of  separations 

(11)  The  Comprehensive  payroll  lists  an  employee's  gross  pay. 
deductions,  federal  and  slate  taxes,  insurance,  bonds,  overtime, 
leave  used  and  accumulated 

(12)  The  bond  listing  shows  what  an  employee  spent  on  bonds, 
the  purchase  price,  denomination,  the  previous  balance,  the  amount 
deducted  each  pay  penod 

(13)  The  master  list  of  employees  contains  an  employee's  grade, 
current  address,  all  deductions  to  pay,  and  the  number  of  hours 
worked. 

(14)  Activity  accounting  sheets  contain  the  employee's  name, 
project  number  and  title. 

(15)  Financial  aid  applications  for  non  government  training  con- 
tain the  employee's  name,  course  number,  institution,  course 
descnption,  reimbursable  costs,  tuition,  and  a  listing  of  all  govern- 
ment-sponsored trainihg  at  nongovernment  facilities  which  the  em- 
ployee has  taken  for  the  past  ten  years. 

(16)  Travel  vouchers  and  travel  authorizations  list  expenses 
whKh  an  employee  has  incurred  while  traveling  on  U.S.I.T.C.  busi- 
ness, dates,  destinations  and  names 

Authority  (or  malatenaoce  ot  the  system:  31  U.S.C  I  et  seq. 
O.M  B    Circular  A-II.  June.  1975. 

Routine  uses  o(  records  maigtained  !■  the  system,  Lnclading  catego- 
ric* of  users  and  the  purposes  of  sncb  uses:  These  records  are  used 
only  for  the  purpose  of  computing  the  budget  and  keeping  a  record 
of  certain  employees  expenses.  Certain  of  these  records  are  also 
routinely  kept  by  G.S.A.  Disclosure  of  such  records  to  CSC  audi- 
tors occurs  periodically. 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copy  of  an  employee's  Department  of  the  Treasury 
Form  W-2.  Wage  and  Tax  Statement,  to  the  State,  city,  or  other 
local  jurisdiction  which  is  authonzed  to  tax  the  employee's  com- 
pensation The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  junsdiction 
and  the  Department  of  the  Treasury  pursuant  to  5  U.S.C.  5516, 
5517,  or  in  the  absence  thereof,  pursuant  to  5  U  S  C  5516,  5517,  or 
5520,  or  in  the  absence  thereof  in  response  to  a  written  request 
from  an  appropriate  official  of  the  taxing  jurisdiction  to  the  Chief 
of  Financial  Management,  United  States  Internatioaal  Trade  Com- 
mission. 701  E  Street  NW  ,  Washington,  DC  20436  The  request 
must  include  a  copy  of  the  applicable  statute  or  ordinance  authoriz- 
ing the  taxation  of  compensation  and  should  indicate  whether  the 
authority  of  the  junsdiction  to  tax  the  employee  is  based  on  place 
of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  S  C  5520),  copies  of  executed  city 
Lax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  request  from  an  appropriate  city  official  to  the  Chief  of 


Financial  Management.  United  States  International  Trade  Commis- 
sion, 701   E  Street  NW  ,  Washington.  0  C    20436 

In  the  absence  of  a  withholding  agreement,  the  social  security 
number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authonty  to 
compel  disclosure  of  the  social  secunty  number,  in  accordance  with 
Section  7  of  the  Pnvacy  Act,  Public  Law  93-579 

Polkiea  and  practices  for  storing,  retrieving,  accessing,  rttalDing, 
and  dbpodng  o(  records  in  the  system: 

Storage:  These  recoids  are  maintained  on  index  cards  or  in  file 
folders  as  the  case  may  be  Activity  accounting  records  are  main- 
Uined  m  two  locations  within  the  agency  The  Office  of  Financial 
Management  and  the  Office  of  Automatic  DaU  Processing  A  DP 
punches  this  information  and  feels  it,  via  the  USITC  terminal, 
into  the  computer  for  the  District  of  Columbia  government. 
USITC  records  in  the  custody  of  the  DC  government  are  main- 
tained on  tape  in  locable  cabinets 

Rctrfev ability:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained.  In  certain  instances  the  so- 
cul  security  number  and  certain  dates  (eg  date  of  step  increase) 
are  also  used  as  identifiers 

Safegnarda:  These  records  are  all  kept  in  lockable  metal  filing 
cabinets  or  secured  rooms.  Only  authorized  employees  are  per- 
mitted access  to  them 

RetentioB  aad  diipoaal:  These  records  are  maintained  for  as  long 
as  necessary  to  fulfill  their  purpose  For  instance,  activity  account- 
ing records  are  only  useful  in  computing  costs  of  activities  for  a 
particular  fiscal  year,  hence,  these  records  are  disposed  of.  or.  in 
the  case  of  Upcs.  erased  at  the  end  of  each  year  Where  a  general 
records  retention  and  disposal  schedule  or  the  records  control 
schedules  of  the  USITC  are  applicable,  such  records  are 
retained  in  accordance  with  the  periods  specified  therin  and  are 
disposed  of  in  accordance  therewith. 

Syiteia  maaagcris)  and  addrcai:  Chief.  Office  of  Financial 
Management,  United  States  International  Trade  Commission,  701  E 
Street.  NW  .  Washington,  DC   20436. 

NotlBcatioD  procedure:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above) 

Record  accesi  procedures:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  at  above). 

Record    ■onrcc    catcforics:    Information    in    this    system    largely 
comes  from  personnel  forms  completed  by  the  individual  and  from 
the  original  comprehensive  payroll,  maintained  by  G.S  A. 
System  oamc:  Time  and  Attendance  Records  — U.S.I.T.C. 

System  location: 

Office  of  the  Chairman 
Office  of  the  Vice-Chairman 
Offices  of  the  other  Commissioners 
Office  of  the  Secretary 
Office  of  the  Executive  Director 
Office  of  Financial  Management 
Services  Division 

Office  of  the  Special  Advisor— Trade  Agreements 
Office  of  Economic  Research 
Office  of  the  General  Counsel 
Office  of  Investigations 
Office  of  A  DP 
Office  of  Trade  and  Industry 
Support  Division 
Accounting  \ 

Suitland  Office  / 

New  York  Office 
Agriculture  Division 
Ceramics  Division 
Chemicals  Division 
Lumber  and  Paper  Division 
Metals  Division 
Sundries  Division 
Textiles  Division 

United  States  International  Trade  Commission,  701  E  Street, 
N.W.,  Washington,  D  C    20436 

Catcgoriei  of  Individuals  covered  by  the  system:  All  Current  em- 
ployees of  USITC 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains an  employee's  name,  address,  social  security  number,  service 
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compuUUon  date  and  leave  category  and  is  used  to  compute  the 
employee's  attendance  by  pay  period  OS  A  Form  873  is  used  to 
compute  attendance  on  an  annual  basis  and  conUins  mformaUon  as 
to  the  amount  of  annual  leave,  sick  leave,  comp.  leave.  L  W^OT 
A  W  O  L  miliUry  leave  and  other  leave  used.  G.S.A  form  856  B 
IS  used  to  compute  the  same  information  for  each  two  week  pay 
period. 

Aathority    lor   maiatcBaac*   o(   the   system:    5U  S  C.   6101     GS  A 
Forms  873  and  856  B 

Roatlac  asc*  ol  records  maiateiacd  !■  the  system,  lacladlat  catego- 
ries •!  ucrs  aad  the  pmrfi>*a  ol  such  ascs:  These  records  are  used 
for  the  purpose  of  computing  time  and  attendance  for  USITC 
employee*.  Such  records  are  routinely  sent  to  G.S.A  .  the  agency 
which  mainUins  the  master  record*  on  federal  employee  at 
tendance. 

Polktcs  aad  practkes  lor  stortag,  retrfevl*!.  acccmtag.  reUialag. 
aad  dbpoalag  el  records  la  the  system: 

Storage:  These  record*  arc  maintained  on  the  two  forms  as  afore- 
mentioned. 

RctrtevabilHy:  These^  records  are  indexed  by  the  name  and  social 
security  number  of  the  employees  on  whom  Ihey  are  mamUined 

Safcgaards:  While  these  records  are  in  the  custody  of  the  various 
division  heads  within  the  USITC.  they  are  mainUined  in  locka 
ble  metal  filing  cabinets  or  in  secured  rooms. 

Rcteatlaa  aad  dlspoaal:  These  records  are  retained  and  disposed 
of  in  accordance  with  general  records  schedules  and  the  records 
control  schedules,  as  applkable. 

Syatem  maaafcrfs)  aad  addrcaa:  Chief.  Office  of  Financial 
Management.  United  Sute*  International  Trade  Commission.  701  E 
Street,  N.W..  Washington.  DC   20436. 

Nadfkattoa  proccdare:  Director.  Office  of  Personnel  and 
Management  Systems  (Same  address  as  above). 

R«cw4  accem  procedarea:  Director,  Office  of  Personnel  and 
Management  Systems  (Same  address  a*  above). 

Record  soarc*  categories:  The  individual  on  whom  the  record  is 
maintained  supplies  the  dau  for  this  system. 


Appca4ti 

In  the  event  that  a  system  of  record*  mamUined  by  this  apency 
to  carry  out  lU  functions  indicates  a  violation  or  potential  violatioo  of 
law,  whether  civil.  cnminaJ  or  regulatory  in  nature,  and  whether 
arising  by  general  sUtute  or  particular  program  sututc.  or  by  regula- 
tion, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  "routine  use.'  to  the  appropn- 
atc  agency,  whether  Federal.  Sutc.  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violauon  or 
charged  with  enforcing  or  impleroenling  the  statute  or  ni\e.  regula- 
tion or  order  issued  pursuant  thereto 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  Sute  or  local  agency  mamUming  civil 
crimmal  or  other  pertinent  information,  such  as  current  licenses,  a 
necessary,  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  any  employee,  the  issuance  of 
a  security  clearance,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agenc,  in  response  to  its  request,  in  connecUon  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security  clearance.  ' 
the  reporting  of  an  investigauon  of  an  employee,  the  l«t»ng  o'  • 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  mformation  is  relevant  and 
necessary  to  the  requcstmg  agency's  decision  m  the  matter 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigauon  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee  A  record 
from  this  *y*tem  of  record*  may  be  disclosed  to  the  United  Sutes 
Civil  Service  CommissioD  in  accordance  with  the  agency '«  re*pon- 
sibility  for  evaluation  and  oversight  of  Federal  personnel  manage- 
ment. .         .■      1         J    .  4 

A  record  from  thi*  system  of  records  may  be  disclosed  to  ot- 
ficers  and  employees  of  a  Federal  agency  for  purposes  of  audit 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Service*  Administration  m 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 


[FR  Doc.77-27841  FUed  9-21-77:8:45  am) 
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PRIVACY  ACT  ISSUANCES 


JOINT  BOARD  FOR  THE  ENROLLMENT 
OF  ACTUARIES 

PRIVACY  ACT  OF  1974 
System  of  Records;  Anntud  Publication 

In  •cconUnce  with  5  U.S.C.  552*(cK4).  the  Joint  Board  hereby 
publishes  notices  of  systems  of  records  currently  maintained  by  the 
Joint  Board  No  changes  in  these  systems  have  occurred  since  the  last 
annua]  publication  of  notices  on  December  13.  1976  at  41  Federal 
Register  54465 

Dated   August  30.  1977 

Rowland  E   Cross. 
Chairman.  Joint  Board  for  the  Enrollment  of  Actuaries. 

Table  of  Contents 

1.  Application  Files— JBEA 

2  Charge  Case  Inventory  Files— JBEA 

3.  Denied  Applications— JBEA 

4.  Enrollment  File-JBEA 

5.  Enrollment  Roster- JBEA 

6  General  Correspondence  Files— JBEA 

7  General  Information- JBEA 

8.  Suspension  and  Termination  Files— JBEA 

9.  Suspension  and  Termination  Roster — JBEA 

Appendix 

JBEA— 1 

System  name:  Application  Files— jBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of- 
fice of  the  ExecuUvc  Director.  2401  E  Street.  N.  W  .  Suite  1537. 
Washington.  D   C 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  enrollment  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Sccun- 
ty  Act  (ERISA)  appUes 

Categories  ol  records  in  the  system:  1 )  Completed  application 
form  Z)  Information  relating  to  determination  by  the  Joint  Board  as 
to  whether  individuals  satisfy  standards  and  qualifications 
estabhshed  pursuant  to  Title  29  U.  S.  Code.  Section  1242. 

Authority  (or  maintenance  of  the  system:  29  U  S  C    1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1 )  Determinations  as  to 
whether  to  enroll  individuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  ERISA  applies  2)  Apparent  violations 

of  civil  or  criminal  laws  will  be  referred  to  appropriate  law  enforce- 
ment authonlies  for  investigation  and  possible  cnminal  prosecution, 
civil,  court  action  or  regulatory  order  3)  References  to  Depart- 
ments of  Labor  and/or  Treasury  for  purposes  of  administering 
ERISA  4)  Reference  to  Department  of  Justice  for  advice  or  action 
when  appropriate   5i  Sec  Appendix  to  this  notice 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  o(  records  in  the  system: 
Storage:  In  file  folders. 

Retrievabllity:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  arc  not  present  Office  p«rsonnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
fues  Sccunty  investigations  arc  conducted  with  respect  to  all  Of- 
fice of  Executive  Director  personnel. 

Retcntioa  and  disposal:  Records  conuined  in  this  system  will  be 
retained  for  five  years  from  the  date  of  receipt  of  the  application 

System  managers)  and  addres:  Executive  Director.  Joint  Board 
for  the  Enrollment  of  Actuanes.  c/o  Department  of  the  Treasury. 
Washington.  DC   20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu- 
tive Director,  Jomt  Board  for  the  Enrollment  of  Actuanes.  c/o  De- 
partment of  the  Treasury,  Washington.  DC.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  ctn- 
ployment  identification  cards,  driver's  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury.  Washington.  D.  C.  20220,  (202)  634 
5071 


Coatcsdiig  record  procedures:  Same  as  above. 
Systems  csenptcd  from  certain  proviaioas  of  the  act:  Exemption 
from  5  U.  S   Code,  Section  552a(e)<4Ml).  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5   U    S    Code.  Section 
552a(kH2). 

JBEA— 2 
System  name:  Charge  Case  Inventory  Files— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries.  Of- 
fice of  the  Executive  Director.  2401  E  Street,  NW  ,  Suite  1537. 
Washington.  DC 

Categories  of  individuals  covered  by  the  system:  Individuals  en- 
rolled to  perform  actuanal  services  under  Employee  Retirement  In- 
come Secunty  Act  (ERISA)  with  respect  to  whom  derogatory  infor- 
mation has  been  received 

Categories  of  records  in  the  system:  1)  Completed  application 
form,  2)  Additional  information  received  pursuant  to  request  of  the 
Joint  Board  3)  Derogatory  information  regarding  individuals'  eligi- 
bility to  perform  and  performance  of  actuanal  services  with  respect 
to  plans  to  which  ERISA  applies. 

Antbority  for  maintenance  of  the  system:  Title  29,  U.  S.  Code, 
Section  1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  1  >  Determinations  as  to 
whether  individuals'  enrollment  to  perform  actuarial  services  with 
respect  to  plans  to  which  ERISA  applies  should  be  suspended  or 
terminated  2)  Apparent  violations  of  civil  or  cnminal  law  will  be 
rcfcned  to  appropriate  law  enforcement  authonties  for  investiga- 
tion and  ptissiblc  cnminal  prosecution,  civil  court  action  or  regula- 
tory order  3)  Reference  to  Department  of  Justice  for  advice  or  ac- 
tion when  appropriate.  4)  Reference  to  investigative  offices  of  other 
agencies  for  fuller  development  of  facts.  5)  See  Appendix  to  this 
notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 
Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  arc  conducted  with  respect  to  all  Of- 
fice of  Executive  Director  personnel. 

Retention  and  disposal:  Records  contained  in  this  system  will  be 
retained  until  the  matters  which  justified  their  inclusion  in  the  In- 
ventory have  been  resolved  At  that  time,  such  records  will  be 
transferred  to  other  appropnate  systems. 

System  maiugerts)  aiid  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuanes.  c/o  Department  of  the  Treasury, 
Washington.  DC.  20220 

Notification  procedure:  Inquines  should  be  addressed  to;  Execu- 
tive Director.  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De- 
partment of  the  Treasury  Washington,  D  C   20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification  Items  such  as  em- 
ployment identification  cards,  drivers  licenses  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals,  and  procedures  for  contesting  in- 
formation contained  in  such  records,  should  be  addressed  to:  Ex- 
ecutive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury.  Washington.  D.  C  20220  (202)  634- 
5071 
Contesting  record  procedures:  Same  as  above 
Systems  exempted  from  certain  provisions  ol  the  act:  Exemption 
from  5  U.  S.  Code,  Section  552a(e)(4XI).  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U  S.  Code,  Section 
552a(kK2). 

JBEA— 3 
System  name:  Denied  Applications — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of- 
fice of  the  Executive  Director.  2401  E  Street,  N.  W  .  Suite  1537, 
Washington,  D.  C. 

Categories  of  Individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  perform  actuarial  services,  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi- 
ty Act  (ERISA)  applies,  have  been  denied. 
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Categories  of  recortU  In  the  system:  1)  Completed  appUcation  form 
2)  Information  relating  to  determination  by  the  Joint  Board  as  to 
whether  individuals  satisfy  standards  and  Qualifications  established 
pursuant  to  TiUe  29  U   S  Code.  Section  1242. 

Aathorlty  (or  malatcnaocc  of  the  system:  Title  29  U.  S.  Code,  Sec 
bon  1242 

RoHtiBe  nses  of  records  maintained  In  the  iystem,  Including  catego- 
rict  of  oscn  and  the  purpoaca  ol  such  uses:  1)  In  event  of  reapplica 
tion,  determinations  as  to  whether  to  enroll  individuals  to  perform 
actuarial  services.  2)  Apparent  violations  of  civil  or  criminal  laws 
will  be  referred  to  appropriate  law  enforcement  authorities  for  in- 
vestigation and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Departments  of  Labor  and/or 
Treasury  for  purposes  of  administering  ERISA.  4)  See  Appendix  to 
this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  tlie  system: 
Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present.  Office  personnel  are  cautioned 
against  unncessary  exposure  of  information  contained  in  Office 
fUes.  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Executive  Director  personnel. 

Retention  and  d^>08al:  Records  conUined  in  this  system  will  be 
retained  for  25  years  from  the  date  of  receipt  of  an  appbcation 

System  managcr(s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries  c/o  Department  of  the  Treasury 
Washington,  DC   20220 

Notification  procedure:  Inquines  should  be  addressed  to:  Execu- 
tive Director  Joint  Board  for  the  Enrollment  of  Actuaries  c/o  De- 
partment of  the  Treasury  Washington,  DC.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em- 
ployment identification  cards,  driver's  hcense  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director  Joint  Board  for  the  Enrollment  of  Actuanes  c/o 
Department  of  the  Treasury  Washington.  DC.  20220  (202)  634-5071 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Application  files. 

JBEA— 4 
System  name:  Enrollment  Files — JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries.  Of- 
fice of  the  ExecuUvc  Director  2401  E  Street,  NW.  Suite  1537 
Washington,  DC 

Categories  ol  individuals  covered  by  the  system:  Individuals  en- 
rolled to  perform  actuarial  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  applies 

Categories  of  records  in  the  system:  1)  Completed  application  for 
enrollment  form.  2)  Information  relating  to  determination  by  the 
Joint  Board  that  individuals  satisfy  standards  and  qualifications 
established  pursuant  to  Title  29  U.S.  Code.  Section  1242  3)  In- 
vestigatory materials  which  have  been  used  to  determine  whether 
to  suspend  or  terminate  individuals'  enrollments. 

Authority  lor  maintenance  ol  the  system:  Title  29  US.  Code,  Sec- 
tion 1242 

Routine  uses  ol  records  maintained  in  tlie  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  I)  Use  in  connection 
with  disciplinary  actions  pursuant  to  Title  29  U.S.  Code,  Section 
1242.  2)  Apparent  violations  of  civil  or  criminal  laws  will  be 
referred  to  appropriate  law  enforcement  authorities  for  investiga- 
tion and  possible  criminal  prosecution,  civil  court  action  or  regula- 
tory order.  3)  Verification  of  enrollment  sUtus.  4)  Reference  to  De- 
partment of  Justice  for  advice  or  action  when  appropriate.  5) 
Reference  to  Departments  of  Labor  and/or  Treasury  for  purposes 
of  administering  ERISA.  6)  See  Appendix  to  this  notice. 

Policies  and  practices  lor  storing,  retrieving,  accessing.  reUining, 
and  dfapodng  ol  rccortls  in  the  system: 
Storage:  In  file  folders. 

Retrievabllity:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice  personnel    are    not   present.    Office    personnel   are    cautioned 


asainst  unnecessary  exposure  of  information  contained  in  Office 
files  Security  investigations  are  conducted  with  respect  to  all  (Of- 
fice of  Executive  Director  personnel 

Retention  and  disposal:  Individuals'  files  are  retained  for  ten 
years  subsequent  to  the  termination  of  their  enrollments. 

System  managerd)  and  address:  Executive  Director  Joint  Board 
for  the  Enrollment  of  Actuanes  c/o  Department  of  the  Treasury 
Wasington.  Washington,  DC   20220 

Notification  procedure:  Inquuies  should  be  addressed  to:  Execu- 
tive Director  Joint  Board  forthc  Enrollment  of  Actuanes  c/o  De- 
partment of  the  Treasury  Washington,  DC   20220 

Individuals  inquinng  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification  Items  such  as  em- 
ployment identification  cards,  dnver's  license  and  credit  cards  will 
be  accepted  absent  any  mdications  to  the  contrary 

Record  access  procedures:  Inquiries  concemmg  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director  Joint  Board  for  the  Enrollment  of  Actuanes  c/o 
Depannent  of  the  Treasury  Washmgton,  DC   20220  (202)  634-5071 

Contesting  record  procedures:  Same  as  above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  US  Code.  Section  552a(e)(4Kl),  and  from  other  provisions 
of  the  Privacy  Act.  is  sought  pursuant  to  5  US.  Code.  Section 
552a(kH2). 

JBEA— 5 

System  name:  Enrollment  Roster— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuanes  Of- 
fice of  the  Executive  Director  2401  E  Street,  NW  Suite  1537 
Washington.  DC 

Categories  of  individuals  covered  by  the  system:  Individuals  en- 
rolled to  perform  actuanal  services  with  respect  to  plans  to  which 
the  Employee  Retirement  Income  Security  Act  (ERISA)  applies. 

Categories  of  records  in  the  system:  List  of  enrolled  individuals 

AutlMrity  (or  mainlenaocc  ol  the  system:  Title  29  US  Code.  Sec- 
tion 1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  1 )  Copies  of  roster  may 
be  funushed  to  representatives  of  Departments  of  Labor  and  Trea- 
sury who  have  occasion  to  meet  and/or  correspond  with  enrolled 
actuanes.  2)  Disclosure  to  public  pursuant  to  5  U  S.C,  Section  552 
3)  See  Appjendix  to  this  notice 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computenzed  pnntout. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  system  is  pubbc  information 

Retention  and  disposal:  This  system  is  permanently  mainiained 
and  periodically  updated. 

System  manager(s)  and  address:  Executive  Director.  Joint  Board 
for  the  Enrollment  of  Actuanes.  c/o  Department  of  the  Treasury. 
Washington.  DC   20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu- 
tive Director.  Joint  Board  for  the  enrollment  of  Actuanes.  c/o  De- 
partment of  the  Treasury.  Washington.  DC   20220 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director.  Joint  Board  for  the  Enrollment  of  Actuanes,  c/o 
Department  of  the  Treasury,  Washington,  DC  20220.  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Enrollment  files. 

JBEA— « 

System  name:  General  Correspondence  File-JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of- 
fice of  the  Executive  Director.  2401  E  Street.  NW  .  Suite  1537, 
Washington,  DC 

Categories  of  individuaU  covered  by  the  system:  General  Public. 

Categories  ol  records  in  tlie  system:  Generally  inquines  and  com- 
ments from  the  general  public. 

Authority  lor  maintenance  of  the  system:  Title  29  U.S.  Code,  Sec- 
tion 1242 
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Roudiw  U9n  ot  records  mainUiiied  In  the  (ystcm,  tBcludlns  calcgo- 
liea  ol  users  and  the  purpoacs  ot  snch  uaca:  I)  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  the  Joint 
Board   2)  See  Appendix  to  this  notice 

Policies  BBd  practices  <or  storing,  rvtricving,  acccving,  retaining, 
and  disposing  of  records  la  the  system: 

Stora](c:  In  file  folders 

R'eCriev ability:  Correspondence  received  is  indexed  alphabelicallv 
by  last  name  of  writer 

Safeguards:  The  Office  of  the  Hxccutivc  Director  keeps  all  access 
doors  locked  when  Office  personnel  arc  not  present.  Office  person- 
nel are  cautioned  against  unnecessary  exposure  of  information  con- 
tained in  Office  files.  Security  investigations  will  be  conducted  with 
respect  to  all  Office  of  Executive  Director  personnel 

Reteatioii  and  disposal:  Correspondence  contained  in  this  file  is 
dispt>sed  of  after  five  years  from  the  date  of  receipt. 

System  managerts)  and  addreas:  Rxecutivc  Director,  Joint  Board 
for  the  Enrollment  of  Actuancs.  c/o  Department  of  the  Treasury, 
Washington.  D  C   20220 

Notificatioa  procedure:  Inquiries  should  be  addressed  to:  Execu- 
tive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De- 
partment of  the  Treasury,  Washington,  DC   20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  rea.stmable  identification.  Items  such  as  em- 
ployment identification  cards,  dnver's  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inqutnes  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to;  Ex- 
ecutive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington,  DC  20220  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  General  pubbc. 

JBEA— 7 
System  name:  General  Information— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of- 
fice of  the  Executive  Director.  2401  E  Street,  NW  ,  Suite  1537, 
Washington.  DC 

Categories  of  iBdividuals  covered  by  the  system:  Individuals  who 
have  not  appbcd  for  enrollment  to  perform  actuarial  services  but 
with  respect  to  whom  informaiton  relevant  to  any  future  application 
has  been  received 

Categories  of  records  in  the  system:  I )  Information  relating  to 
determinations  by  the  Joint  Board  as  to  whether  individuals  satisfy 
standards  and  qualifications  established  pursuant  to  Title  29  U.S. 
Code.  Section  1242   2)  See  Appendix  to  this  notice. 

Authority  for  maintenaace  of  tl>e  system:  Title  29  U.S.  Code,  Sec- 
tion i:42 

Routine  lues  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  I)  Determinations,  as  to 
whether  to  enroll  individuals  to  perform  actuarial  services  with 
respect  to  plans  to  which  the  Employee  Retirement  Income  Securi- 
ty Act  (ERIS.A)  applies,  to  be  made  at  such  times  as  applications 
are  received  from  such  individuals.  2)  Apparent  violations  of  civil 
or  criminal  laws  will  be  referred  to  appropriate  law  enforcement 
autfaoriucs  for  investigation  and  possible  criminal  prosecution,  civil 
court  action  or  regulatory  order.  3)  Reference  to  Department  of 
Justice  for  advice  or  action  when  appropriate.  4)  Reference  to  in- 
vestigative offices  of  other  agencies  for  fuller  development  of  facts. 
5)  See  .Appendix  to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalniog, 
and  disposing  of  rec«>rds  in  the  system: 

Storage:  In  file  folders. 

RetrierabiUty:  This  system  is  indexed  by  name  of  individual. 

Safeftumls:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  arc  conducted  with  respect  to  all  Of- 
fice of  Executive  Director  personnel. 

Rrteatioa  and  disposal:  General  information  is  retained  for  20 
years  after  receipt  thereof 

System  auinagcrts)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuancs.  c/o  Department  of  the  Treasury, 
Washington,  DC.  20220. 


Notification  procedure:  Inquiries  should  be  addressed  to:  Execu- 
tive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De- 
partment of  the  Treasury,  Washington,  DC.  20220 

Individuals  inquinng  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification  Items  such  as  em- 
ployment identification  cards,  dnver's  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in 
formation  contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director.  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury.  Washington.  DC  20220  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  U  S  Cixle.  Section  552a  (e)(4HI),  and  from  other  provi- 
sions of  the  Pnvacy  Act.  is  sought  pursuant  to  5  US  Code,  Sec- 
tion S52a(kX2) 

JBEA— 8 
System  name:  Suspension  and  Termination  Files— JBEA 

System  location:  Joint  Board  for  the  Enrollment  of  Actuaries,  Of- 
fice of  the  Executive  Director,  2401  E  Street,  NW,.  Suite  1537, 
Washington.  DC 

Categories  of  individuals  covered  by  tlic  system:  Individuals  whose 
enrollments  to  perform  actuanal  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Sccunty  Act  (ERISA)  ap- 
plies have  been  suspended  or  terminated. 

Categories  of  records  in  the  system:  1 )  Completed  apphcation  for 
enrollment  form  2)  Information  relating  to  determination  by  the 
Joint  Board  as  to  whether  individuals  satisfy  standards  and  qualifi- 
cations estabhshed  pursuant  to  Title  29  US  Code,  Section  1242  ?) 
.Additional  information  received  pursuant  to  request  of  the  Joint 
Board  made  under  authonty  of  20  CFR,  Section  901.10(b).  4) 
Derogatory  information  regarding  individuals'  eligibility  to  perform 
actuarial  services  with  respect  to  plans  to  which  ERISA  appUes  or 
evidence  of  disreputable  conduct  within  meaning  of  Title  20,  CFR 
5)  Record  of  administrative  proceeding  for  suspension  or  termina- 
tion. 

Authority  for  maintenance  of  the  system:  Title  29  U.S.  Code.  Sec- 
tion 1242 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1)  Maintam  record  of 
those  whose  enrollment  to  perform  actuanal  services  has  been 
suspended  or  terminated.  2)  Apparent  violation  of  civil  or  criminal 
law  will  be  referred  to  appropriate  law  enforcement  authorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order.  3)  Reference  to  Department  of  Justice  for  advice 
or  action  when  appropriate  4)  Reference  to  Departments  of  Labor 
and/or  Treasury  for  purpose  of  administering  ERISA.  5)  See  Ap- 
pendix to  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disporins  ol  reconls  In  the  system: 

Storage:  In  file  folders. 

Retrievabillty:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Executive  Director  personnel. 

Reteotiaa  and  disposal:  Retain  until  25  years  after  case  closed. 

System  maaager<s)  and  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  DC.  20220 

Notification  procedure:  Inquiries  should  be  addressed  to:  Execu- 
tive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o  De- 
partment of  the  Treasury,  Washington,  D.C.  20220 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide  reasonable  identification.  Items  such  as  em- 
ployment identification  cards,  driver's  license  and  credit  cards  will 
be  accepted  as  sufficient  absent  any  indications  to  the  contrary. 

Record  access  proccdnrcs:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to:  Ex- 
ecutive Director,  Joint  Board  for  the  Enrollment  of  Actuaries,  c/o 
Department  of  the  Treasury,  Washington.  DC.  20220  (202)  634- 
5071 
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Contesting  record  procedures:  Same  as  above 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption 
from  5  US  Code,  Section  552a  (eM4)(I),  and  from  other  provisions 
of  the  Privacy  Act,  is  sought  pursuant  to  5  U.S.  Code,  .Section 
552a(kH2) 

JBEA-9 
System  name:  Suspensu)n  and  lerminalion  Roster— JBF'A 

System  location:  Joint  Hoard  for  the  Enrollment  of  Actuanes.  Of- 
fice of  the  Executive  Director.  2401  E  Street,  NW  ,  Suite  1537, 
Washington.  DC. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
enrollments  to  perform  actuarial  services  with  respect  to  plans  to 
which  the  Employee  Retirement  Income  Security  Act  (ERISA)  ap- 
plies have  been  suspended  or  terminated. 

Categories  of  records  in  the  system:  List  of  actuanes  whose  en- 
rollment has  been  suspended  or  terminated 

Authority  for  maintenance  of  the  system:  Title  29  US  Code,  Sec- 
tion 1242. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  I )  Copies  of  roster  mav 
be  furnished  to  representatives  of  Departments  of  Labor  and  Trea- 
sury who  have  ix:casion  to  meet  and/or  correspond  with  enrolled 
actuancs.  2)  Disclosure  to  public  pursuant  to  5  US.  Code.  Section 
552.  3)  See  Appendix  to  this  notice 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  and/or  computerized  printout 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  system  is  public  information. 

Retention  and  disposal:  This  system  is  permanently  mainUined 
and  periodically  updated. 

System  managerfs)  snd  address:  Executive  Director,  Joint  Board 
for  the  Enrollment  of  Actuaries,  c/o  Department  of  the  Treasury, 
Washington,  DC   20220 


Notification  procedure:  Inquines  should  be  addressed  to;  Execu- 
tive Director,  Joint  Board  for  the  Enrollment  of  Actuancs,  c/o  De- 
partment of  the  Treasury.  Washington.  DC.  20220 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  prtKcdures  for  contesting  in- 
formation contained  in  such  records  should  be  addressed  to  Ex- 
ecutive Director,  Joint  Board  for  the  Enrollment  of  Actuanes,  c/o 
Dcpanmcnt  of  the  Treasury.  Washington,  DC  20220,  (202)  634- 
5071 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  I )  Suspension  and  Termination  files. 

APPENDIX:  ADDITIGNAL  ROUTINE  USES 

A  record  maintamed  by  the  Joint  Board  for  the  Enrollment  of 
Actuanes  (the  Joint  Board)  to  carry  out  its  functions  may  be  disclosed 
as  a  "routme  use"  to  a  federal  agency,  m  response  to  its  request,  m 
connection  with  the  hinng  or  retention  of  an  employee,  the  issuance  ot 
a  secunty  clearance,  the  reporting  of  an  investigation  of  an  employee, 
the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
bencnt  bv  the  requesting  agency,  to  the  extent  that  the  infonnation  is 
relevant  and  necessary  to  the  requcstmg  agency's  decision  on  the 
matter,  provided  that  disclosure  is  compatible  with  the  purpose  tor 
which  such  record  was  collected 

A  record  maintained  by  the  Jomt  Board  to  carry  out  its  functions 
mav  be  disclosed  in  rcsp<insc  to  a  court  subpoena,  to  appropriate 
parties  engaged  in  litigation- or  in  preparation  of  possible  lingauon 
such  as  p^nential  witnesses  for  the  purpose  of  secunng  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tnhunals.  to  parties  and  their  attornevs  for  the  purpose  of  procecd- 
ina  v.ilh  litigation  or  settlement  of  disputes,  to  individuals  seeking 
information  by  using  estabhshed  discovery  prcKcdures.  whether  in 
connection  with  civil,  cnminal  or  regulatory  pr.Keedings 

Disclosure  from  the  record  of  an  individual  may  be  made  to  a 
congressional  office,  in  response  to  an  inquiry  which  such  congres- 
sional office  presents  as  being  made  on  bchaU  of.  and  at  the 
request  of,  that  individual. 
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PANAMA    CANAL    COMPANY— CANAL 
ZONE  GOVERNMENT 

PRIVACY  ACT  OK  1974 
Systems  of  Records;  Annual  Publication 

l"his  nvUice  dcscnhcs  the  chiiracter  and  gi\es  notKC  of  the  ex- 
istence of  the  s>  stems  of  records  maintained  hv  the  Panama  Canal 
Company  and  the  Canal  Zone  Government  In  this  notice,  "'systems 
of  records" ■  means  a  system  of  records  which  contains  information 
aKnii  individuals  retrievable  b\  name  or  other  personal  identifier 
The  Privacy  Act  of  1974,  5  U  S  C  552a(eX4)  requires  annual  publi- 
cation of  such  a  notice 

rhese  agencies  last  pubbshed  such  a  notice  at  41  FR  41358-41403 
(September  21.  1'*"'6)  In  addition,  these  agencies  ga\e  notice  on 
.August  9.  1^77  (42  FR  404 I'D  of  a  prop«.iscd  new  system  of  records. 
Race  and  Ethnic  Data.  K'C  CZd/CiVEO  1 .  and  called  for  public 
comment  on  any  aspect  of  that  proposed  system  The  proposed 
svstem  notice  is  mcluded  in  this  document.  This  system  will  come 
into  effect  on  September  P.  1*>77.  unless  these  agencies  publish  an 
announcement  to  the  contrary  These  agencies  m<xlified  the  system  ., 
Minontv  Group  Designator  (MGD)  Records.  PCC  CZG/PR-l  1  bv  a 
notice  published  at  42  FR  36332  (July  14.  1977)  When  the  nev^ 
system  PCC-CZG/GVEO-1  comes  into  operation,  the  former 
SNstcm  will  revert  to  its  onginal  form 

In  late  August,  these  agencies  submitted  to  the  Federal  Register 
a  descnplion  ol  an  existing  system  of  records.  Canal  Protection 
Division  Activity  Repiirt  Files.  WTC-CZG/CACP^.  of  which  notice 
had  not  previously  been  given  (see  FR  Doc  77-26486.  42  FR  46261. 
September  14.  1977)  This  description  appears  also  in  this 
dixument  At  the  same  time,  these  agencies  requested  a  waiver 
(permitted  by  OMB  Circular  A- 108.  Transmittal  Memoranda  Nos  1 
and  31  of  the  60-day  period  before  a  system  of  records  can  be  put 
uito  effect  Unless  these  agencies  publish  an  announcement  to  the 
contrary,  this  system  will  contmue  m  operation. 

This  notice  mcorporatcs  a  number  of  corrections  to.  and  clarifi- 
cations of.  previously-pubhshed  system  descriptions  intended  in 
most  cases  to  make  corrections  of  an  editorial  nature  and  in  some 
cases  to  reflect  minor  changes  in  the  systems  themselves  None  of 
these  IS  a  change  for  which  the  Privacy  Act  of  1974,  5  U.S.C 
552a(o)  and  Office  of  Management  and  Budget  Circular  A- 108 
(Transmittal  Memoranda  Nos.  1  and  3)  require  the  submission  of  a 
report  on  new  system 

The  following  systems  have  been  deleted 

1  Automatic  Data  Prixessing  and  Retrieval  Systems.  PCC- 
CZG /FV'DP-1  This  system  consisted  basically  of  ptirtions  of  other 
systems  for  which  the  Data  PriKessing  Division  of  these  agencies 
provided  automated  programs  Accordingly,  the  system  has  been 
deleted  from  this  notice  and  the  relevant  information  transferred  to 
the  descriptions  of  the  systems  concerned  These  systems  are: 

Accounts  Receivable  Records.  KT-CZG/FVAC-2 
.Medical  AdministraUon  Records,  PCC-CZG/HI.-3 
Payroll  Master  File  for  Panama  Canal  Company  and  Canal 

Zone  Government  Employees.  PCC-CZG/FVAP-1 
f>peraUng  Unit  Personnel  Records.  PCC-CZG/OPR-1 
Student  Record  System.  PCC-CZG/CASC-1 
.Motor  Vehicle  and  Motorboat  Registration  and  Operator's 
License  Files.  PCC-CZG/CALS-8 
The  transfer  is  reflected  in  changes  to  such  parts  of  the  system 
descriptions  as    location;  storage;  routine  uses,  retnevability.  and 
retention  and  disposal.  Since  no  separate  system  notice  existed  for 
the  records  maintained   by   the   Data   Processing  Division  for  the 
Transit  Operations  Division,  a  new  notice  descnbing  these  records 
appears    m   this   dtxument.   designated    Pilot    Workload    Statistics. 
PCC-CZG/MRTO-2 

2  Canal  Zone  Vehicle  RegistraUon  Listings.  PCC-CZG/CAPL-17 
This  system  duplicated  pari  of  the  system  Motor  Vehicle  and  Mo- 
torKiat      Registration      and      Operator's      License      Files.      PCC- 

czg;cals-8. 

3  Hire  A  Kid  Program  FUe,  PCC-CZG/GVYA-1  These  agencies 
ha\e  discontinued  the  Hire  A-Kid  program;  the  records  have  been 
destroyed 

Other  changes  include: 

1  Correction  of  the  retention  period  for  the  systems  Advance 
Authonzations  to  Enter  the  Canal  Zone.  PCC-CZG/ADRM-2.  and 
Vehicle  Registration  for  RP  Series  License  Plates.  PCC- 
CZG/CACU-9. 

2  Clarification  of  the  retrievability  of  records,  establishment  of  a 
retention  penod.  and  additions  to  the  method  of  storage  for  the 
systems  Pnvacy  Act  Requests  Records.  PCC-CZG/ADRM-3,  and 


Freedom  of  Information  Act  Requests  Records.  PCC  CZG/ADRM 

4 

3  Correction  of  the  information  about  storage  of  records  in  the 
following  svstcms  Si.tic  IX'p.inment  Visa  I  iH)koui  BtH)k.  IK'V 
CZG/CACC  1 .  Immigration  and  Naturali/ation  Service  I  ookoiil 
Bcx>k.  PCC-CZG/CACU  2:  Customs  Fugitive  Records.  PCC- 
CZCi/CACU  V  and  Seamen's  I  oc.itor  List.  PCCC'/XiCACU  7 

4  Revision  of  location,  categones  of  records  in  the  system, 
storage,  and  safeguards  for  US  Government  Vehicle  Operator's 
IdenlJication  and  Material  Handling  Cud  .Application  Files.  PCC 
CZG/C.ALS  6.  to  reflect  transfer  of  inform.ilion  on  holders  of 
Matenal  Handling  Cards,  previousK  held  on  punched  cards,  to 
magnetic  disks  In  addition,  the  authonties  for  maintenance  of  the 
system  and  the  retention  period  have  been  corrected 

5.  Clarification  of  the  categones  of  indiMduals  covered,  .ind  of 
the  categones  of  records  m.  the  s\stem  Marriage  License  Records. 
PCC  CZ(j/CALS-9  The  safeguards  for  the  system  have  been 
amended  to  make  cle.ir  that,  while  the  records  are  not  kept  in  a 
lockable  cabinet,  the  room  in  which  they  are  kept  is  Uxked  when  not 
in  use 

6  .Alteration  of  the  system  descriptions  of  Law  Enforcement 
Case  Repiirt  Files.  PCC-CZ(i/CAPL  1 .  and  of  Traffic  Accident  re 
ptirts.  PCC-CZ(i/CAPL-16.  to  reflect  the  computen/ation  of  some 
of  the  information  in  these  systems  Information  is  not  retnevahle 
from  the  computer  b\  name  or  f>ersonid  identifier  Computen/ation 
affects  storage,  safeguards,  retnevabihty.  retention,  disposal,  and 
location  of  the  systems. 

7  Substitution  of  "F"  for  "X"  in  the  s\stem  designator  PCC- 
CZG/FVXI-1.  so  that  the  system  name  now  reads  Incentive 
Awards  Program  Files.  PCC-CZG/FVFl  I  In  addition,  categories 
of  individuals  covered  by  the  system  and  categories  of  records  in 
the  system  have  been  amended  to  reflect  the  fact  that  the  svstem 
contains  limited  information  on  the  supervisors  of  employees  mak- 
ing suggestions  or  receivmg  incentive  awards  The  description  of 
the  storage  of  the  information  has  been  amplified 

8.  Deletion  of  redundant  routine  uses  and  renumbering  of  remain- 
ing routine  uses  for  the  system  Claims  Files.  PCC-CZG'FVAK  1 
One  routine  use  deleted  was  a  subcategory  of  a  broader  routine  use 
hsted  for  the  system  The  two  others  deleted  were  redundant 
because  the  use  of  information  contemplated  bv  them  is  specificalh 
permitted  by  the  Privacy  Act  of  1974.  5  U  S.C   5.';2a(b)(10) 

9  Amendment  of  the  location  of  the  system  Marine  Accident 
Reference  Cards,  PCC-CZG/MRTO-1 .  to  reflect  the  relocation  of 
the  Iransit  Operations  Division 

10  L'pdatmg  of  the  categones  of  records  in  two  personnel 
systems:  Personal  Data  Records.  PCC-CZG/PR-3  has  been  amended 
to  show  that  information  on  debts  and  support  payments  is  no  longer 
maintained  Recruiting  and  Placement  Records,  PCC-CZG/PR-5  has 
been  amended  to  show  deletion  of  information  pertaining  to  the 
counseling  of  handicapped  persons  and  ready-reference  records  per- 
taining to  qualifications  of  applicants  and  status  of  applications  for 
transfer. 

The  descriptions  of  sv  stems  of  records  maintained  by  these  agen- 
cies appear  below .  preceded  by  a  statement  of  general  routine  uses 
and  an  alphabetical  listing  of  all  the  systems  of  records. 

Ha/cl  Murdock. 
Assistant  to  the  Secretary.  Panama  Canal  Company . 


PREFATORY  STATEMENT  OF  (lENERAL  ROITLNE  I  SES 
(35  CFR  Part  10.  Appendix  A) 
Information  pertaining  to  individuals  which  is  maintained  in  any 
system  of  records  under  the  control  of  the  Panama  Canal  Company 
or  Canal  Zone  Government  is  subject  to  disclosure,  as  a  routine 
use  of  such  information,  to  any  of  the  following  persons  or  agen- 
cies under  the  circumstances  described: 

1 .  Information  indicating  a  violation  or  p<itential  violation  of  law 
(whether  civil,  criminal,  or  regulators  in  nature,  and  whether  in- 
volving a  statute  or  regulation  or  a  rule  or  order  issued  pursuant 
thereto  I  may  be  referred  to  the  Feder.il.  State,  local,  foreign,  or  in- 
ternational agency  charged  with  investigating  or  prosecuting  such 
violations  or  charged  with  implementing  or  enforcing  the  particular 
statute,  or  regulation,  rule,  or  order,  which  is  pertinent  thereto 

2.  Information  which  has  a  beanng  on  matters  which  may  be  in 
dispute  may  be  disclosed  in  the  course  of  presenting  evidence  or 
argument  to  a  court  or  administrative  tnbunal.  a  judicial  official,  or 
counsel  for  a  party  in  connection  with  litigation  or  administrative 
proceedings  in  which  the  agency,  or  its  officers  or  employees,  are 
or  may  become  involved. 
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■<  Information  may  be  provided  to  persons  or  agencies  from 
^hom  information  is  solicited,  to  the  extent  necessary  to  elicit  facts 
v.hich  niav  be  relevant  Ui  a  financial  audit  or  an  agency  decision  to 
hire  or  retain  an  employ cc,  issue  a  socunlv  clearance,  award  a  con 
tract,  grant  a  license,  or  otherwise  provide  a  benefit  or  incur  .m 
obligation 

4  Information  mav  be  disclosed  to  a  Federal  agency  .  in  response 
to  Its  request  in  a  particular  c.ise  or  in  a  category  of  cases,  in  con 
nection  with  that  .igency's  (a I  decision  in  a  personnel  matter;  (b) 
financi.il  audits  and  accounting,  (d  issuance  of  a  secuntv 
clcirance;  (d)  mvestigation  of  an  individual  employed  or  formerlv 
employed  bv  the  Panama  Canal  Company  or  Canal  Zone  (iovcm 
ment;  or  (e>  decision  to  award  a  contract,  grant  a  license,  or  other- 
wise provide  a  benefit  or  incur  an  obligation 

5.  Information  may  be  supplied  in  response  to  an  inquu-y  from  a 
Member  of  Congress  on  behalf  of  an  individual  or.  at  any  stage  of 
the  legislative  cixirdination  and  clearance  priKess.  to  the  Office  of 
Management  and  Budget  in  connection  with  the  review  of  private 
relief  legislation 

6     Information    which    has    a    beanng   on    the    quahfications    of 
professional   personnel   (such   as   architects,    attorneys,    engineers 
medical   practitioners,    pilots,   and   teachers)   who   have   been   em 
ployed  by  the  agency  or  have  had  professional  dealings  with  the 
agency   may   be  provided   to  the   appropriate  authorities   such  as 
professional  licensing  and  certify  mg  boards  and  grievance  commit 
tecs 

TITLE  LISTING  OF  PANAMA  CANAL  COMPANY  CANAL 
ZONE  GOVERNMENT  NOTICES  OF  SYSTEMS  OF  RECORDS 
Accounts  Payable  Disbursement  Records.  PC-CZG/FVAC-8 
Accounts  Receivable  Records.  PCC  CZG/FVAC-2 
Admcasurcr  Examination  File.  PCC-CZG/MRPA-l 
Advance     Authorizations     to    Enter    the    Canal     Zone.     PCC- 

CZG/ADRM-:  ^   ^  o        ..     DT^r^ 

Appeals   Grievances.  Complaints,  and  Assistance  Records.  PCL- 

CZG/cZPB-2 
Appbcations  for  Importation.  PCC-CZG/CACU-8 
Arrest  Record  File.  PCC-CZG/CAPL  13 
Biographical  Data.  PCC-CZG/GVPR-1 
Biographical  Data  Cards,  PCC  CZG/ISO^? 
Biographical  Data  Files,  PCC-CZG/ISO-6 
Canal     Protection     Division     Activity     Report     Files.     PCC- 

CZG/CACP-2  ^         ,   „        ^ 

Canal   Zone    Awards   and   Service   Contracts   Control    Records. 

PCC-CZG/FVAC  7  ,  ^  ,      .       , 

Canal  Zone  Board  of  Registration  for  Architects  and  Professional 

Engineers  Directory  .  PCC-CZG/BRAE  2 
Canal  Zone  Board  of  Registration  for  Architects  and  Professional 

Engineers  Reference  FUes.  PCC-CZG/BRAEJ^     ^,^,^.,  „  , 
Canal  Zone  Library  Registration  Record,  PCC-CZG/CALM-1 
Cardex  File— Contraband  Violations,  PCC-CZG/CACU -6 
Cardex   File— Smuealirig;  Narcotics;   Violators  or  Suspects  and 
Fugitives,  PCC-CZG^CU-4 
Cardex  FUe- Vehicle  Exporters,  PCC-CZG/CACU-5 
Card  Index  System.  PCC-CZG/ISO-3 
Case  Investigauons.  PCC-CZG/CAPS-2 
Cash  Audit  FUes.  PCC-CZG/FVGA- 1 
Cash  CoUection  Agents  and  Subagcnts.  PCC-CZG/FVAC -6 
Cash  Register  Receipt  Shortages.  PCC-CZG/FVGA-2 
CivU  and  Amateur  Radio  Operator  and  Station  License  FUes. 
PCC-CZG/CALS-4 
CivU  Defense  and  Natural  Disaster  Records,  PCC-CZG/EPCD-1 
Claims  FUes.  PCC-CZG/FVAK-1 

Complaints  Against  Policemen  FUe,  PCC-CZG/CAPL-15 
Confidential  Sources  and  Contacts.  PCC-CZG/ISO-2 
Contractor  Employee  PayroU  Records,  PCC-CZG/ECCN-2 
Convict  FUes,  K:C-CZG/CAPL-4 

Customs  Fugitive  Records,  PCC-CZG/CACU-3  ^,   ^  ^ 
Delegation  of  Authority  for  Procurement.  PCC-CZG/FVAC-5 
Detective  Confidential  FUes,  PCC-CZG/CAPL-3 
DisabUity  Rcbef,  Retirement  and  Group  Supplementary  Life  In- 
surance Records,  PCC-CZG/PR-1           ^,^,^  „  c  ^ 

Driver's  License  Investigatory  FUe.  PCC-CZG/CALS-7 
Driver's  License  Revocation  Lists,  PCC-CZG/CAPL-20 
Embezzlements,      Burglaries,     and     Cash     Shortages.      PCC- 
CZG/FVAC- 1  ,         ^      ^.        I.      I  .       prr 
Employee      ApplicaUon      for      Outside      Employment.      FLC- 

CZG/ADGS-2 

Employee  Benefits  Records,  PCC-CZG/PR-2 

Employee/Dependent     Photo- Identification     Card     ApphcaUons, 
PCC-CZG/CALS-1 


hmployees"  and  Dependents'  Travel  Orders  PCC  CZfi/ADl  R  1 
1  qual    Fmplovmcnl    Opportunity    Counsebng    and    Investigati<<n 

I  lies.  KC-CZ(./(iVF0  2  .,^.,c.<-c 

Fthvl  Alcohol  Certificates  of  Purchase.  KX-CZCi/SL-'i 
1  Xpert  and  Consultant  Rectirds.  K'C  CZ(i/SC-3 
1  ingcrpnnt  Eile.  PCC  CZG/CAPI.-7 
I  ishing  Pass  Application  LUe.  PC(   f'Zf i/CALS^ 
freedom     of     Information     Act     Requests     for    Records.     PI.L- 

CZ(i/ADR.M  4 

(ieneral  files  of  the  Canal  Agencies.  PCC-CZG/ADRM  I 
dnevances  and  Appeals  Records.  PCC-CZ(i/PR  4 
Health    Medical.  I)ental.  and  Vetennarv  Records  Systems.  KC- 
_CZ(i/HL  1 

Housing  Complaints  FUe.  PCC-CA0/.SC-2 

Housing  FUes.  RCCZCi/SC-l 

Hunting  Permit  Application  File.  PCC-CZG/CALS-2 

Immigration   and   Naturalization    Service    Lookout   Book.    PCC- 

CZ(J/CACU  2  ,    ^,,  _ 

Immigration  Detention  Orders.  PCC-CZG/CACU -U 
IncenUve  Awards  Program  FUes,  PCC-CZG/FVFI-1 
Index  of  Contractor  Employees.  PCC-CZG/ISO-4 
Industrial    Accident    Prevention    Supervisor/ Unit    Awards    LUc. 

PCCCZG/SFl 

Infonnant  Name  FUe.  PCC-CZG/CAPL-9 

Iniurv  Compensation  PavroU  Records.  PCC-CZG/FVAP-3 

Inmate  Tmst  Fund  FUe.  PCC-CZG/CAPL-14' 

Internal     Revenue     Service     Notice     of     Levy     FUes.     PCC- 

CZG/F\TR  2 

I^nd  License  Record.  PCC-CZG/CALS-5 

l^w  Enforcement  Case  Report  FUes.  PCC-CZG/CAPL- 1 

MaU  Covers.  PCC  CZG/CAPS-1 

Manne  Accident  Reference  Cards.  PCC-CZG/MRTO-l 

Mannc  License  FUes.  PCC-CZG/MRBLl-1 

Mamage  License  Records.  PCC-CZG/CALS-9 

Master  Name  FUe.  PCC-CZG/CAPL- 10 

Medical  Administration  System-Exempt.  PCC-CZG/HL-- 

Medical  Admmistration  System-Nonexempt.  PCC-CZG/HL-3 

Merit  System  Recruiting.   Examming.  and  Placement  Records. 

Minority  Group  Designator  GDt  Records.  PCC-CZG/PR-U 
Motor    Vehicle    and    Motorboat     RegisU-aUon    and    Operator  s 

License  FUes.  PCC-CZG/CALS-8 
News  Media  Representatives.  PCC-CZG/IO-2 
News  Morgue  Records.  PCC-CZG/IO  1 
Office  of  the  Secretary   Operating  Unit  Personnel  FUes.   PCC- 

CZG/WO-^ 

Official  Permits  to  Have  or  Carry  Firearms.  PCC-CZG/CALS-1 1 
Operating  Unit  Employment  Inquu^.  FUes.  PCC-CZG/OPR-2 
Operating  Unit  Personnel  Records.  PCC-CZG'OPRl 
Panama  Canal  Company  Board  of  Ehrectors.  PCC-CZG/WO-1 
Panama   Canal  Company   Board  of  Chrectors   Biographical  and 

Con-espondence  FUes.  PCC-CZG/EPS-1 
PayroU  Deductions.  PCC-CZG/F\'AP/AC-4 
PayroU  Master  FUe  for  Panama  Canal  Company  and  Canal  Zone 

Government  Employees.  PCC-CZG/FV  API 

PavroU  System  for  Vessel  Employees.  PCC-CZG/FV  AP-2 

Pending  Detective  Investigation  Records.  PCC-CZG/CAPL-8 

Personal  Data  Records.  PCC-CZG/PR-3 

Personnel  Investigation  Records.  PCC-CZG/CZPB-3 

Personnel  Security  FUes.  PCC-CZG/ISO-1 

PhUatelic  Program.  PCC-CZG/CAPS-5 

Plumbing  and  Weldmg  License  FUes,  PCC-CZG/ECCN-1 

Police  Headquarters  Confidential  FUe.  PCC-CZG/CAPL-2 

Police  Photo  FUes.  PCC-CZG/CAPL-6 

Poor  Risk/Delinquent  Citation/Warrant  FUe.  PCC-CZG/CAPL- 1 9 

Post  Office  Boxholder  Records.  PCC-CZG/CAPS-4 

Postal  Clauns  and  Inquines.  PCC-CZG/CAPS-6 

Presentence     and     Pre-Parole     Investigation     Reports.     PCC- 

CZG/CAPR  2 

Pnsoner  Property  Record.  PCC-CZG/CAPL- 1 8 

Pnsoner  Record  Cards.  PCC-CZG/CAPL-5 

Pnvacy  Act  Requests  Records.  PCC-CZG/ADRM-3 

Probation    and     Parole     Umt    ChUd    Custody     Reports.    PCC- 

(^7C  \C  APR- 1 

Probation  and  Parole  Unit  Statistical  FUe.  PCC-CZG/CAPR-3 

Prohibitorv  Orders  Against  Sendmg  Pandering  Advertisement  m 
the  MaUs.  PCC-CZG/CAPS  3 

Protocol  Unit  OperaUonal  FUes.  PCC-CZG/GVPR-2 

Purchase  Authority  Cards,  PCC-CZG/ADGS-1 

Quarterly  Report  of  Employee  Union  Dues  Deductions.  PCC- 
CZG/GVLR-1 
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Race  and  Fthnic  Dala.  PCC^Yd/dVEO-l 

Recmiting  and  llacemcnl  Records.  PCC-CZCJ/PR-5 

Refugee  Records.  Kf  CVXiiSC  4 

Runners.  Peddlers,  and  Solicitors  Application  and  license  Files. 
KCCVCi/CAlS  10 

;0/^()'40  Year  Safet\  Kev  Awards  Files,  KX  CZG/SF  2 

Seamen's  1  ocator  1  ist.  PCC  CZCi/CACU  7 

State  Department  Visa  I  wkout  BtH>k.  PCC  CVd/CACi;  I 

Statements  of  Fmplovment  and  Fmancial  Interest.  PC'C- 
CVCtiFZ 

Student  Record  Svstem.  PCC  CZG/CASCl 

Suspension  of  Check  Cashing  Privileges  Files.  K'C  CZO/FVTR 
1 

Telephont   Fxckinge  Director. .  PCC-CZXi/FCl.F  1 

TerminaUon  of  Fmplovment  Actions  Records,  PCC-CZG/FVTR- 
1 

Traffic  /»ccident  Rep<irts,  PCC-CZG/CAPT-16 

Trammg  and  Fmplovee  Development  Records,  PCC-CZG/PR-h 

Trust  Fund  Records.  PCC-CZG/FVAC-3 

US    Arms   F^lemcnt,  Canal  Txme  Government  Militar\  Adminis 
tration  System.  PCC  CZG/MIl.-l 

L'  S  Civil  Service  Commission  systems  applicable  to  the  Canal 
agencies  General  Personnel  Records;  Retirement.  Life  Insurance, 
and  Health  Benefits  Records  Systems  (See  PCC-CZG/PR-8) 

I'  S  Government  Vehicle  Operator's  Identification  and  Material 
Handling  Card  AppUcation  Files.  PCC-CZCJ/CAI  S  6 

I' S  Immigration  and  Naturalualion  Service.  US  Cili/enship 
Certificate  .Applicatjon  and  Appointment  Records.  PCC- 
CZG/CACU  10 

Unnegotiatcd  Checks  over  One  Year  Old.  PCC-CZG/FVAC-9 

Vehicle  Registration  for  RP- Series  License  Plates.  PCC- 
CZGCACU9 

Vessel  Fmplovee  Records,  PCC-CZGHTYVT-l 

Visa  Records,  PCC-CZG/GE-l  (STATF  34) 

Vital  Installation  Access  File,  PCC-CZG/CACP  1 

Youth  Unit  Drug  Abuse  FUe,  PCC-CZG/CAPI    1 1 

Youth  Unit  Name  Index  FUe,  PCC-CZG/CAPL-12 

PCC-CZG/\DGS-1 

Syslem  name:  Purchase  Authonty  Cards,  PCC-CZG/ADGS-l 

System  location:  .Administrative  Services  Division.  Administration 

Building.  BalKia  Heights.  Canal  Zone 
Categories  of  individuals  covered  by  the  system:   Employees  of 

private   companies,    organizatKins.    and   certain   other   government 

agencies,  and  other  individuals  that  qualify  for  purchase  authority 

Categories  of  records  in  the  system:  Name,  employment  status,  re 
sidence.  mailing  address,  purchase-authonty  status,  mantal  status, 
citizenship,   age,   names   and   ages  of  dependents,   and  history    of 
identification  cards  issued 

Authority  (or  maintenance  of  the  system:  Article  III,  N36  General 
Treaty  of  Friendship  and  Ccwperati'on.  5?  Stat  1807;  Articles  XI 
and  XII,  1955  Treatv  of  MutuaJ  Understanding  and  Ctxjperalion,  6 
U  ST  2273. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses;  liu'jrTnation  from  this 
svsiem  may  be  disclosed  to  court  officials  for  the  purpose  of  com- 
piling juo  dutv  rosters  See  also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendi.x  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Printed  forms,  8  by  10  1/2  inches. 

Retrievabillty:  Alphabetically  by  name. 

Safeguards:  Lockable  file  cabinets.  Access  and  use  are  restricted 
to  aulhonzed  personnel 

Retention  and  disposal:  Mmimum  of  5  years  after  individual 
ceases  to  qualifv  for  purchase  authority   Shredded. 

System  manager(s)  and  address:  Chief,  General  Services  Branch. 
Administrative  Services  Division,  Box  M,  Balboa  Heights,  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  BalK^a  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notifications  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 


Rectird  source  categories:  From  individual 

pcc-(  Z(;'aik;s-2 

Svstem  name:  Kmplovcc  Application  for  Outside  ImpKnmcnt. 
PCC  C/Ci/ADGS  2 

-System  location:  .•Xdministritivc  .Services  Division.  .Administration 
Building.  H.ilho.i  Heights,  (anal  /one 

Categories  of  indi>iduals  co>ered  bv  the  sy.slem:  I  niplovecs  or 
fonner  empKnccs  v^hl>  h.ivc  applied  for  permission  to  eng.ige  in 
outside  employment 

Categories  of  records  in  the  svstem:  Name  of  emplovee.  n;ime  of 
outside  emplover.  loc.ition  o{  ouIskIc  emplovment  number  of 
hours  eniplosed  weekh.  nature  of  work  performed,  beginning  and 
ending  dates  of  outside  cmpUnmenI  and  conditions  pl.iced  on  em 
plovee  concerning  outside  emplovment  permissmn.  Also  mav  in- 
clude letters  from  the  (iovernment  of  Pan.ima  st.iting  there  is  no 
objection  to  the  propt>sed  emplovment 

Authoritv  (or  maintenance  of  the  s\sitm:  ^"^  (1  R  255.73.^-32:  E.O 
11222  of  May  8.  19<,s 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  o(  such  u.ses:  Released  to  Internal 
Revenue  .Service  upon  request  to  infi'rm  them  vvhich  empk)vees  en- 
gage in  outside  emplovment  See  also  general  routine  use  para- 
graphs in  prefatory  st.itement  or  in  3''  CFR  Part  10,  .Appendix  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Printed  form  8  bv  10  1-2  inches. 

Retrie> ability:  Filed  by  expiration  date  Separate  index  main- 
tained bv  name 

Sa(eguards:  Lockable  file  cabinet  Access  and  use  are  restricted 
to  authon/ed  personnel 

Retention  and  disposal:  Minimum  of  5  years  after  expiration  of 
permit   ttsposed  of  bv  shredding 

System  manager(s)  and  address:  Chief.  General  Services  Branch, 
Box  M.  BalKia  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .Agencv  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  pubhshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Prixedures.  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  From  individual  to  whom  apphcation 
pertains 

PCC-CZG/ADRM-1 

Svstem  name:  General  Files  of  the  Canal  Agencies.  PCC- 
CZG'.ADRM-I 

System  location:  Records  Management  Branch.  Panama  Canal 
Company.  .Administration  Building.  Balboa  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  corresjH^ndence  or  who  corr^'pond  with  the  Of- 
fice of  the  Governor/President  and  staff  offices  on  a  vanel>  of  sub- 
jects related  to  the  operation.  m;untenance.  and  protection  of  the 
Panama  Canal  and  the  Ciovemment  of  the  Canal  Zone 

Categories  of  records  in  the  system:  Files  retrievable  by  reference 
to  individuals  include  records  on  subjects  such  as  eligibility  to  en- 
gage in  pnvale  business,  purchase  goods  and  services,  use  Canal 
lacilities.  and  reside  or  remain  in  Canal  Zone;  licenses  and  permits 
in  connection  with  utilization  of  land,  water,  resources  and  facili- 
ties; Congressional  inquiries  about  or  on  behalf  of  individuals;  de- 
tention and  deportation  of  persons,  biographical  data  on  former 
Governors  of  the  Canal  Zone;  certificates  of  good  conduct,  con- 
tracts with  individuals,  reports  of  Court  dispositions  of  cases; 
Coroner  reports;  and  inquiries  and  answers  on  Canal  operations, 
laws  and  regulations  pertaining  to  the  Canal  and  the  Canal  Zone, 
and  policies  related  thereto,  generally 

Authority  (or  maintenance  o(  the  system:  44  U.S.C   3101  and  3102 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  on  backers  and  card  in- 
dexes 
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Relrievability:  Filed  by  subject  subdivided  alphabetically  by 
name,  or  filed  alphabetically  by  name  only 

Safeguards:  Stored  in  metal  file  cabinets  in  file  room  locked  when 
not  in  use  m  a  building  with  around  the-clock  guard  Access  and 
use  are  restnctcd  to  autnon/ed  personnel 

Retention  and  disposal:  Certificates  of  good  conduct,  6  months. 
eUgibility  files,  3  years  after  last  entry,  general  inquiries  and  an 
swcrs,  3  years   Others  transferred  to  Agency  Records  Center  after 
8  years  and  retained  permanently    General  files  prior  to  1914  are 
stored  in  National  Arcnives 

System  managerts)  and  address:  Chief.  Records  Management 
Branch.  Panama  Canal  Company,  Box  M,  Balboa  Heights.  Canal 
Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Buildiiig,  Balboa  Heights.  Canal  Zone.  Rules  are  published  m  35 
CFR  Part  10 

Record  access  prwredures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Coatcsting  record  procedures:  See  rules  published  m  35  CFR  Part 
10. 

Record  source  categories:  Subject  individuals.  Canal  officials,  and 
information  from  records. 

PCC-CZG/ADRM-2 
System  name:   Advance  Authorizations  to  Enter  the  Canal  Zone. 
PCC-CZG/ADRM  2 
System   locatioa:    Records   Management   Branch,    Panama   Canal 
Company,  Adrmnistralion  Buildmg,  Balboa  Heights.  Canal  Zone 

Categories  o(  individuals  covered  by  the  system:  Individuals  issued 
advance  authorization  to  enter  the  Canal  Zone. 

Categories  o(  records  in  the  system:  Advance  authonzaUons  to 
enter  the  Canal  Zone  and  related  papers,  such  as  extensions  of  stay 
and  changes  in  CanaJ  Zone  immigraUon  sutus 

Authoritv  (or  maintenance  o(  the  system:  2  C.Z  C  841 ,  76A  Stat 
32;  EO.  li305.  35  CFR  59  22-3 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Sec  general  routine  use 
paragraphs  m  prefatorv  statement  or  in  35  CFR  Part  10.  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  on  backers 
Retrievabillty:  Filed  alphabetically  by  name  of  entrant. 
Safeguards:  Stored  in  metal  file  cabinets  in  file  room  kxked  when 
not  in  use  in  a  building  with  around-the-clock  guard    Access  and 
use  are  restncted  to  authorized  personnel. 

Retention  and  disposal:  After  2  years,  transferred  to  Agencv 
Records  Center,  then  destroyed  after  2  more  years. 

System  manageris)  and  address:  Chief,  Records  Management 
Branch,  Panama  Canal  Companv ,  Box  M.  Balboa  Heights.  Canal 
Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights,  Canal  Zone  Rules  are  pubhshed  m  3"^ 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubhshed  in  35  CFR  Part 
10 
Record  source  categories:  Sponsors  of  entrant. 
PCC-CZG/ADRM-3 
System  name:  Pnvacy  Act  Requests  Records,  PCC-CZG/ADRM  3 

System  location:  Records  Management  Branch.  Administration 
Building.  Balboa  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  records  systems  of  the 
Panama  Canal  Company/Canal  Zone  Government  under  provisions 
of  the  Privacy  Act 

Categories  of  records  in  the  svsiem:  Records  maintained  to 
process  requests  made  under  the  Privacy  Act  of  1974,  and  to  pro_ 
vide  information  for  compiling  an  annual  report  for  The  Office  of 
Management  and  Budget  as  required  by  the  act.  Files  contain  cor- 


respondence. dtKuments.  and  file  maienal  references  related  to  the 
receipt  priKCSsing  and  final  disposition  of  requests  received  under 
the  Pnvacv  Act  of  1974  File  matenal  under  request  is  normally 
retained  by  the  system  manager  of  the  svstem  from  which  the  in- 
formation Is  requested 

Authority  for  maintenance  of  the  svsiem:  '^  U  S  C   ^^2a 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  See  general  routine  use 
paragraphs  in  prefaton  statement  or  in  }^  CFR  Part  10.  Appendix 
A 

Policies  and  practices  (or  storing,  retrie>ing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders,  logs    index  cards. 

Retrievabillty:  Documentation  on  requests  processed  by  Pnvacy 
Act  Staff  filed  bv  log  number  and  retrievable  by  name  Documenta- 
tion on  requests  processed  by  system  managers  field  chronologi- 
cally. 

Safeguards:  Records  maintained  m  file  cahmcts  in  building  with 
around-the-cUKk  guard  Access  and  use  arc  restricted  to  authorized 
personnel 

Retention  and  disposal:  ReUmed  6  years  after  final  disposition  of 
case,  then  deslroved 

System  manager(s)  and  address:  Chief.  Records  Management 
Branch,  Administrative  Services  Division.  Box  M,  Balboa  Heights, 
Canal  Zone 

Notification  procedure:  Information  mav  be  obtained  from  the 
Systems  Manager.  Rules  published  m  35  CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager  designated  in  Notification  PrcKcdures.  preceding 

Contesting  record  procedures:  See  rules  pubhshed  m  35  CFR  Part 
10 

Record  source  categories:  The  indiMdual  on  whom  the  record  is 
maintained  and  from  officials  makmg  determinations  under  the  act. 

PCC-CZG  ADRM-4 
System  name:  Freedom  of  Information  Act  Requests  Records.  PCC- 
CZG/ADR.M-4 

Svstem  location:  Records  Management  Branch.  Administration 
Building.  Balboa  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  svstem:  Individuals  who 
have  requested  copies  of  Panama  Canal  Companv 'Canal  Zone 
Government  records  under  provisions  of  the  Freedom  of  Informa- 
tion Act 

Categories  of  records  in  the  system:  Records  maintained  to 
process  requests  for  information  from  reiTords  under  the  Freedom 
of  Information  Act.  and  to  provide  annual  reports  to  Congress  as 
required  bv  the  act  Files  will  normally  contain  correspiindencc, 
documents'  and  file  matenal  references  related  to  the  receipt, 
processing  and  final  disposition  of  requests  received  under  the 
Freedom  of  Information  Act 

Authority  for  maintenance  of  the  system:  5  L'  S  C   552. 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

.Storage:  Paper  records  in  file  folders;  logs;  mdex  cards. 

Retrievabilitv:  Filed  by  log  number   indexed  by  name. 

Safeguards:  Records  maintained  in  metal  file  cabinet  in  building 
with  around-the-clock  guard  Access  and  use  are  restncted  to 
authorized  personnel 

Retention  and  disposal:  Retained  6  years  after  final  disposition  of 
case,  then  destroyed. 

System  managers)  and  address:  Chief,  Records  Management 
Branch.  Administrative  Services  Division.  Box  M.  Balboa  Heights, 
Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Sv stems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  BalKxi  Heights.  Canal'  Zone  Rules  are  pubhshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  pubhshed  in  35  CFR  Part 
10. 
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Keiord  source  calcj5ori«:  From  individual  re^iuesting  information; 
and  from  officials  making  determinations  under  the  act 

PtC-CZC/ADTR-l 

Svstem  name:   Fmplo\ccs'  and  I>rpendenLs'    Iravcl  Orders.   PCC- 
tVCi  ADTR  1 

S>slem  location:  TranspKirtation  Branch.  Building  6W.  BalK>a. 
Canal  /.one 

Categories  of  indi\idual.s  covered  by  the  system:  Kmployecs  and 
designated  dependents  of  Panama  Canal  C'omp.in\ 'Canal  Zone 
CTvnemmcnt  and  other  agencies  whose  travel  arrangements  are  per 
formed  h\  the  Transpi^rlalion  Branch  of  the  Panama  Canal  Corn- 
pans 

Categories  o(  record.s  in  the  system:  Records  contain  traveler's 
names,  relationship  to  employee,  identification  number,  occupation, 
dates  and  places  of  ttirth,  ongm  and  destination  ot  travel  as  well  as 
other  pertinent  travel  information  required  to  complete  l!niled 
States  Transportation  requests  and  United  States  (iovemmcnl  Bills 
of  I -a ding 

.Authority  for  maintenance  a(  the  system:  5  U  S.C  5701-42  and 
W24  and  such  other  authonues  as  are  cited  in  5721-1  and  1-2, 
PCPM 

Routine  u.ses  o(  records  maintaii>ed  in  the  system,  including  catego- 
ries of  us«rs  and  the  purposes  at  such  uses:  IS  Government  agcn 
cies.  commercul  earners.  I  S  and  foreign  customs.  Immigration 
and  diplomatic  personnel,  and  others  with  a  need  to  know;  and  for 
use  in  adjudicating  claims  relating  to  employee  travel  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  m  V*i  CFK 
Part  10.  Appendix  .A 

Policies  and  practices  for  storing;,  retrieving,  avcessing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retriev ability:  Indexed  by  employee's  name  and  travel  order 
numbers 

Safeguards:  Records  maintained  in  file  cabinets  Office  is  locked 
and  protected  by  security  alarms  after  office  hours  -  access  and  use 
of  records  restncted  to  authorised  personnel 

Retention  and  disposal:  Retained  3  years  Iransferred  to  .Agenc\ 
Records  Center  for  disposition  under  appbcable  disposition 
schedules. 

System  managers)  and  address:  Chief.  Transportation  Branch. 
Panama  Canal  Company.  Box  .M,  Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  .^."^  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained, employing  unit,  and  by  the  Personnel  Bureau,  Panama 
Canal  Company  as  necessary 

PCC-CZG/BRAE-I 

System  name:  Canal  Zone  Board  of  Registration  for  .Architects  and 
Professional  Engineers  Reference  Files.  PCC-CZG/BRAE  1 

Svstem  location:  Canal  Zone  Board  of  Registration  for  Architects 
and' Professional  Engineers.  Building  29-X,  Balboa  Industrial  Area. 
Balboa.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Active  and  inac- 
tive individuals  certified  as  Engineers-In  Training  (FIT)  or  re- 
gistered as  Professional  Engineer  (PE)  or  Architect  (RA)  in  the 
Canal  Zone 

Categories  of  records  in  the  system:  Complete  application  detailing 
personal  history,  educational  record  and  references  and  record  of 
professional  practice;  reference  letters  from  individuals,  verifica 
tion  letters  from  schools.  State  Boards,  National  Council  of  En- 
gineering Exammers  (NCEE)/Nalional  Council  of  Architecture  Re- 
gistration Boards  (NC.ARB),  etc 

Authority  for  nuintenance  of  the  svstem:  3^  CFR  69(A)  and  2 
C.Z.C.  1171-75. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  National 
Council  of   Engineermg   Examiners  (NCEE).   National  Council  of 


Architectural  Registration  Boards  (NCARBl  and  all  .State  Board  jii 
nsdictions  in  connection  with  FHiblication  of  Roster.  }^  CFR  6^)  141 
See  also  general  routine  use  par;igraphs  in  prefatory  statement  or  in 
.3^  CFR  Pan  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  aitressing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  8  l/2/i>   II  inches, 

Retriev  ability:  Alphabetically  by  status  of  certification  and  regis- 
tration 

Safeguards:  Active  records  maintained  in  locked  file  cabinet;  in- 
acUvC  records  maintained  in  office  file  cabinets.  Access  and  use  arc 
restricted  to  aiithon/cil  personnel 

Retention  and  dLsposal:  .Utuc  files  maintained  indefinitely  Inac- 
tive files  maintained  mdefiniteh  or  three  >ears  after  death  Files 
disposed  of  by  shredding 

System  manageris)  and  address:  Chairman.  Canal  Zone  Board  of 
Registration  for  Architects  and  Professional  Engineers,  Box  223, 
BaJK)a  Heights.  Canal  /one 

Notification  procedure:  Informatu)n  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building  BalKia  Heights.  Canal  /.one  Rules  are  pubhshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  NoUfication  PriKcdures.  preceding 

Contesting  rec-ord  procedures:  See  rules  published  in  ^"^  CFR  Part 
10 

Record  source  categories:  Individual  applicant.  personal 
references.  NCFF.  NC.ARB.  State  Boards 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa 
tion  in  this  svstem  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources,  or  is  testmg  or  examination  matenal  is  exempt  from  cer 
tain  subsections  of  5  U  S  C  552a  and  from  the  procedures  for  ac 
cess  anc  contest  set  forth  in  the  agency's  regulations  See  35  CFR 
10.14. 

PCC-CZG/BRAE-2 
System  name:  Canal  Zone  Board  of  Registration  for  Architects  and 
Professional  Engineers  I)u-ector\  .  PC"C-CZCi/BRAF-2 

System  location:  Canal  Zone  Board  of  Registration  for  Architects 
and  Professional  Engineers.  Building  29-X.  BalK)a  Industrial  Area. 
Balboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  certified  En 
gineers  in  Training    (FIT)    and    registered    Professional    Engineers 
(PE)  and  Architects  (RA) 

Categories  of  records  in  the  system:  Numencal  bsting  of  En- 
gineers-in-Training,  Professional  Engineers  and  Architects  by 
number,  name  and  mcthcxis  of  registration 

Authoritv  for  maintenance  of  the  svstem:  35  CFR  69  and  2  C.Z.C. 
1171-75  76A  Stat    40-41 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  routine  use  by  the 
Board  and  for  preparation  of  the  annual  report  (35  CFR  69  232); 
and  the  Roster  (35  CFR  69  141).  Board  members.  Executive  Secre- 
tary to  the  Board,  and  each  architect  and  professional  engineer  and 
architect-in-lraining  and  engineer-in-training  and  other  persons  uptin 
request  as  set  forth  in  35  CFR  69  144.  See  also  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  "^  by  11  inch  papers  in  file  folders. 

Retrievability:  Numerically  by  certification/registration  number; 
cross  referenced  by  name. 

Safeguards:  File  cabinet  Access  and  use  are  restncted  to 
authonzed  personnel. 

Retention  and  dispasal:  Indefinite.  Retamed  by  Board  for 
reference  purposes 

System  manager(s)  and  address:  Chairman,  Canal  Zone  Board  of 
Registration  for  Architects  and  Professional  Engineers,  Box  223, 
Balboa  Heights.  Canal  Zone. 

Notification  pnxredure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 
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Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubhshed  in  35  CFR,  Part 
10 

Record  source  categories:  From  appLcant  and  other  sources. 

pcc-cz(;/CACP-i 

System  name:  Vit.il  Installation  Access  File.  PCC-CZ(i/CACP  1 

System  location:  Canal  I>rotection  Division,  Civil  Affairs  Building. 
Ancon.  Canal  Zone 

Categories  of  individuals  covered  by   the  system:   FYivate  ci>ntrac 
tors,  steamship  agency  personnel,  employees  of  the  Panama  Canal 
Company    and    other    persons    who    frequently    require    entrance    u< 
Vital    Panama    Canal    Company/Canal    Zone    Government    insuUa 
tions. 

Categories  of  records  in  the  system:   Individual's  name,  place  of 
birth,  date  of  birth,  citi/enship,  residence,   position  or  title,   em 
ployer;  firms  business  license  number,  address,  telephone  number. 

merchandise  or  contract  services  Subsystems  cont;iin  pholomat 
cards  conUining  name,  employer,  and  card  control  number  ap 
prehension,  detention  and  mcident  records;  persons  holding 
Panama  Canal  Company /Canal  Zone  Government  Runners  licenses 
and  other  information  pertainmg  to  granting,  limiting,  or  denying 
access  to  various  Canal  Zone  inslallalions  where  access  is  con- 
trolled 

Authoritv  for  maintenance  ol  the  system:  50  USC  191.  E.O 
10226  of  March  27,  1%1,  6  C  ZC    1602  (76A  Stat.  472),  CZAR  87. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  forms  58  inches  and  8  by  10  1/2  inches. 

Retrievability:  Manual,  Indexed  by  bearer's  name 

Safeguards:  Records  maintained  in  lockabic  file  cabinets  Access 
and  use  are  restricted  to  authon/ed  personnel. 

Retention  and  dispasal:  MainUined  until  card  expires  Destroyed 
by  shredder  at  expu^ation 

System  manager(s)  and  address:  Chief,  Canal  Protection  Division, 
Civil  Affau-s  Bureau.  Box  M,  Balboa  Heights,  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  .All  informa- 
tion in  this  svstem  is  exempt  from  certain  subsections  of  5  USC 
552a  and  froin  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  See  35  CFR  10  13. 

PCC-CZG/CACP-2 

System   name:    Canal    Protection    Division    Activity    Report    Files. 
PCC-CZG/CACP-2 

System  location:  Canal  Protection  Division  Pacific  and  Atlantic 
Area  Commanders'  Offices  at  Paraiso,  and  Cristobal.  Canal  Zone, 
respectively 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  investigation  by  Canal  Protection  Division 
personnel,  including  those  arrested  and  those  who  have  committed. 
or  are  alleged  to  have  committed,  violations  of  laws  or  regulations 
in  areas  protected  by  the  Canal  Protection  Division 

Categories  of  records  in  the  system:  Activity  reports,  index  cards 
and  logbooks  containing  information  such  as  subject's  name, 
identification  number,  occupation  and  employing  unit  and.  when  a 
subject  has  been  barred  from  vital  areas,  a  notation  to  that  effect, 
date  and  time  of  incident  and  report;  name  of  person  making  the 
report;  information  concerning  the  iacident  or  arrest;  and  wit 
nesses'  or  victims'  names,  identification  numbers  and  employing 
units. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
SO  U  S  C  191 ;  and  E.O.  10226  of  March  23,  1951  (now  appearing  as 
35  CFR  Part  129) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  35  CFR  Part  10.  Appendix  A.  Information  in  connec- 
tion with  actual  or  potential  violations  of  the  security  of  areas 
guarded  by  the  Canal  Protection  Division  may  also  be  disclosed  to 
intelligence  units  or  agencies  of  the  United  States  Government  in- 
cluding the  State  Deprtment  and  the  Department  of  Defense. 


Policies  and  pratiice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnled  forms  8V2  by  11  inches  and  index  cards 

Retrievability:  Alphabetical  card  file  of  n.imcs  of  subjects  gives 
cross  reference  to  activity  reports  filed  in  numencal  order 

Safeguards:  Active  files  maintained  in  file  cabinets  in  Area  Co 
manders'  offices    File  cabinets  and  offices  locked  when  not  in  use 
Inactive    files    maintained    at    Agency    Records    Center,    a    building 
locked  when  not  in  use    Access  to  files  and  filing  areas  restncted  tu 
authon/cd  personnel 

Retention  and  disposal:  Activitv  reports  rcUuned  at  Area  Com- 
manders' offices   for  luo   years,   siihsequcnth    held  jI   Apeni\ 

Records   Onter    for    three    more    years,    then    destroyed    Index    cards 

reuined  for  up  to  ten  years  after  date  of  last  entry. 
System  managerts)  and  address:  Chief.  C  anal  Proleclion  Division, 

Box  M.  Baltx)a  Heights,  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa 
tion  in  this  svstem  is  exempt  from  certain  subsections  of  the  Pnva 

cy  Act  of  1974.  5  USC  ^"^Za.  and  from  the  prijcedures  for  access 
and  contest  set  forth  m  the  agencv  s  regulations  Sec  35  CFR  10.13 
and  10,14. 

PCC-CZG/CACL-I 
System     name:     State     Department     Visa     Lookout     Book.     PCC- 
CZ(i/CACU  1 

System  location:  Canal  Zone  Customs  Offices  in  Building  101, 
Balkw.  Canal  /jonc.  and  in  Building  200.  Cnstobal.  Canal  Zone. 

Categories  ol  individuals  covered  by  the  system:  Ahens  subject  to 
investigation  or  denial  of  enln.  into  the  I  nited  Slates 

Categories  of  records  in  the  system:  Name,  number,  place  and 
date  01  birth.  ciU/enship  or  nationalitv .  and  ctnied  offenses 

Authority  for  maintenance  ol  the  system:  8  USC.  Chapter  12 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  See  general  rouUne  use 
paragraphs  in  prefatory  statement  or  in  3*^  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche  cards  m  file  box. 

Retrievability:  Name  and  number. 

Safeguards:  Stored  in  combination  safe  when  not  in  use  Access 
and  use  are  restncted  to  authonzed  personnel 

Retention  and  disposal:  Until  revised  by  State  Department 
Destroyed  by  burning 

System  managerisi  and  address:  Chief.  Customs  Division,  Box 
2018,  Balboa.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  svstem  is  exempt  from  certain  subsecUons  of  5  USC 
552a  and  from  the  procedures  for  access  and  contest,  set  forth  in 
the  agency's  regulaUons   See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACl'-2 

Svstem  name:  Immigration  and  Naturalization  Service  Lookout 
■     Book.  PCC-CZgTcaCU  2 

System  location:  Investigations  Unit.  Canal  Zone  Customs,  Build- 
ing 101.  Ballxia.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of.  involved  in.  or  convicted  of  vanous  offenses  such  as 
drug  abuse,  smuggling,  etc 

Categories  ol  records  in  the  system:  Name,  place  and  date  of 
birth,  nationality,  cnme  or  offense  in  ci>de 

.Authority  for  maintenance  of  the  system:  35  CFR  Part  59 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  Ui.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  binder. 

Retrievability:  Name  and  number 

Saleguards:  Combination  safe  Access  and  use  are  restricted  to 
authonzed  personnel 

Retention  and  disposal:  Until  revised  by  Immigration  and  Natu- 
ralization Service   I>estroyed  by  burning 
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PRIVACY  ACT  ISSUANCES 


System  mana^ceils)  and  address:   Chief,   Customs  Division.   Box 

:01s,  B.ilK'.j.  Canal  /one 

S>sleins  rxrmpled  from  certain  proLsioiLs  of  the  act:  All  informa 
Uon  in  this  swtem  is  cvcinpt  from  certain  subsections  of  ^  I'  S  C 
552a  and  from  the  provedures  for  access  and  contest  set  forth  m 
the  agency's  regulaUons   See  35  CFR  10  13  and  10.14. 

PCC-CZG/CACl'-3 

System  name:  Customs  Fugitive  Records.  PCC  CZG/CACl'-3 

System  location:  Investigations  L'mt.  Canal  Zone  Customs.  Build 
ing  101,  RalK^a.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Fugitives 
Catejfories  of  records  in  the  system:  Name,  numher.  coded  data. 
.Authority  (or  maintenance  of  the  system:  35  CFR  Part  59 
Routine  ums  of  records  maintained  in  the  system,  includins  catef(o- 
ries  of  asers  and  the  purposes  of  such  ases:  See  general  routine  use 
paragraphs  m  prcfatorv  sutement  or  m  }^  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Computer  printout  in  loosclcaf  binder. 
Retriev ability:  Name  and  number 

Safeguards:  File  safe— combination  liKk  Access  and  use  are 
restricted  to  authon/ed  personnel 

Retention  and  disposal:  Inlil  revised  by  US  Customs  Service 
Deslroved  b\  burning 

System  managerts)  and  address:  Chief.   Customs  Division.   Box 

Zm.  BalK>a,  Canal  /one 

Systems  exempted  from  certain  provisions  of  the  act:  .All  mforma- 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  U  S.C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10  13  and  10.14. 

PCC-CZG/CACl -4 

System    name:    Cardex    File— Smuggling;    Narcotics;    Violators    or 
Suspects  and  Fugitives.  PCC-CZG/CACU-4 

System  location:  Canal  Zone  Customs  Offices  in  Building  101. 
BalK>a.  Canal  Zone,  and  Building  200.  Cristobal.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  reported 
to  be.  or  suspected  of  being  involved  in  violation  of  existing  lav,s 
and  statutes  pertaining  to  smuggling,  narcotics  possession,  use  or 
trafficking,  also  persons  rep<irted  to  be  fugitives  from  justice 

Categories  of  records  in  the  system:  Name,  identifymg  number,  re- 
sidence, age.  nationality,  violation  information,  confidential  sources 
and  other  information  pertaining  to  the  violation  or  mdividual  as 
may  be  mcluded  m  the  system  in  the  process  of  mvestigation 

Authority  for  maintenance  ol  the  system:  2  C  Z.C.  761-784.  76A 
Stat.  30-31;  PL   91-51' 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tfie  purjioses  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards.  logKmks;  case  reports;  investigator's  offense  and 
incident  reports,  supplementary  data  and  reports  which  are  accessi- 
ble through  the  cardex  file  system  maintained  by  Canal  Zone 
Customs 

Retrievability:  Accessible  by  name,  case  number  and  other  infor 
malion  carriecf  on  cardex  forms.  Backup  data  accessed  by  cardex 
retneval  system,  otherwise  filed  by  violation,  investigator,  report- 
mg  agency,  etc. 

Safeguards:  Records  maintained  in  lockable  file  cabinets  Access 
and  use  are  restricted  to  authorued  personnel. 

Retention  and  disposal:  L'pon  termination  of  usefulness 
Destroyed  by  burning 

System  manageris)  and  address:  Chief.  Customs  Division.  Box 
2018.  BalKia.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion m  this  system  is  exempt  from  certain  subsections  of  5  U  S  C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulaUons   See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACl -5 

System  name:  Cardex  FUe— Vehicle  Exporters.  PCC-CZG/CACU-5 


System  location:  Canal  Zone  Customs  Offices  in  Building  101. 
Balboa.  Canal  Zone,  and  Building  2(X),  Cristobal.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Fxportcrs  of  vehi- 
cles from  Canal  Zone  ports 

Categories  of  records  in  the  system:  Name,  personal  identification 
data,  identitv  of  shipment    vessel  name;  bill  of  lading  number 

.\utfiority  for  maintenance  of  the  system:  2  C  Z  C    ^' 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Sec  general  routine  use 
paragraphs  in  prcfaton   statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  form.  3  by  5  inches  or  5  by  7  inches. 

Retrievability:  Name  and  number 

Safeguards:  Records  mamlained  in  IcKkable  file  cabinets.  Access 
and  use  are  restricted  to  authon/ed  personnel 

Retention  and  disposal:  Upon  termination  of  usefulness  docu- 
ments are  burned 

System  managertsl  and  address:  Chief.  Customs  Division.  Box 
2018.  BalK>a.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  AU  informa- 
tion m  this  system  is  exempt  from  certain  subsections  of  5  U  S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10  13  and  10  14 

PCC-CZG/CACL -6 

System      name:      Cardex      File— Contraband      Violations.      PCC- 
CZG/CACU6 

System  location:  Canal  Zone  Customs  Offices  in  BuUdmg  101, 
Balboa,  Canal  Zone,  and  Building  200.  Cristobal.  Canal  ZA)ne 

Categories  of  individuals  covered  by  the  system:  Persons  reported 
to  be.  or  suspected  of  involvement  in  activities  v^hich  are  violations 
of  Canal  Zone  regulaUons  governing  the  impc>rtation.  purchase, 
use.  transfer  of  gix^ds  or  services  obtained  through  Canal  Zone 
facililies;  including  but  not  limited  to  unauthon/ed  entry  into  Canal 
Zone  retail  facilities  posted  against  trespassing,  transfer  of  duty 
free  gtxxls  and  services  into  the  Repubbc  of  Panama  without 
proper  Canal  Zone  Customs  clear.inces 

Categories  of  records  in  the  system:  Name,  number,  address, 
place  of  employment,  case  numbers,  charge  or  violation,  adminis- 
trative or  court  action  taken,  and  name  of  investigator  Other  infor- 
mation as  may  be  uncovered  by  mvestigating  officers,  including  the 
name,  dates  and  places  of  violations,  names  of  accessones  etc. 

Authority  for  maintenance  of  the  system:  2  CZC  31.  33.  76A 
Stat   7;  6  C  Z.C    1602;  2  C  Z  C   "61.-'84,  76A  Stat   .10-31 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  as  required  to 
L'  S  rmlitary  component  investigators.  U.S.  Distnct  Court  officials, 
and  Panamanian  Customs  officials  having  an  interest  m  such  infor- 
mation in  connection  with  law  enforcement  or  regulatory 
procedures  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  logbooks  (chronological),  case  reports  and  sup- 
porting dcxumentation  maintained  by  Canal  Zone  Customs  which 
are  accessible  by  the  cardex  system. 

Retrievability:  .Accessible  by  name,  case  number  and  other  infor- 
mation on  cardex  forms.  Backup  data,  mcludmg  case  reports  ac- 
cessed by  cardex  designators,  otherwise  filed  by  investigator's 
name 

Safeguards:  Card  file  drawers  Access  and  use  are  restricted  to 
authonzed  personnel 

Retention  and  disposal:  Burned  at  the  end  of  its  useful  service 
life 

System  manager) s)  and  address:  Chief.  Customs   Division,   Box 

2018.  Balboa.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulaUons.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CACL -7 
System  name:  Seamen's  Locator  List,  PCC-CZG/CACU-7 
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System   location:   Canal    Zone   Customs   Offices   m    Building    KM 
Balboa.  Canal  Zone,  and  BuiUlmg  200,  Cnstobal.  Canal  Zone 

Categories   of   individuals   covered   by    the   sy.stem:    US    licensed 
seamen  and  officers  on  merchant  vessels. 

Categories   of   retords   in   the   system:    Name   and    number   of   in 
dividu;il   in   ;ilph.iheUcal  order  and   reference  ctxle   for   the  acUon 
requested 

Authority  for  maintenance  of  the  system:  46  l'  S  C   643  and  6X'> 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  ol  such  uses:  Disclosure  to  U  S  Coast 
(iuard  in  connection  with  notification  of  location  of  seamen  and 
U  S  Port  of  Amv.il.  if  known  See  .ilso  general  routine  use  p:ira 
graphs  in  prcfatorv  sutement  or  in  '^'^  CFR  Part  10.  .Appendiv  A 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looscleaf  binder 

Retrievability:  Name  and  number 

Safeguards:  Kept  in  safe  Access  and  use  are  restricted  to 
authon?ed  personnel 

Retention  and  disposal:  Indefinite,  or  until  updated  Destroyed  by 
burning  when  Kxik  has  outhved  its  usefulness. 

System  manager(s)  and  address:  Chief.  Customs  Division.  Box 
201 1  Balboa.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  mforma 
tion  in  this  system  is  exempt  from  certain  subsections  of  5  I'  S  C 
552a  and  from  the  prcxedures  for  access  and  contest  set  forth  m 
the  agency's  regulaUons   Sec  3<i  CFR  10  13  and  10  14 

pcc-cz(;/cacl;-8 

System  name:  Apphcations  for  Impt^ation.  PCC-CZG/CACU-8 

System  location:  Canal  Zone  Customs  Offices  in  Building  101. 
Balboa.  Canal  Zx>ne.  and  Building  200.  Cristobal.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who 
apply  K>r  aulhonzation  to  import  goods  into  the  Canal  Zone 

Categories  of  records  in  the  sysUm:  Name,  identity  number, 
citizenship,  residence,  place  of  employment,  signature,  and  com 
modity  descnption 

Authority  for  maintenance  of  the  system:  35  CFR  Parts  53  and  5" 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form  -  8  by  10  1/2  inches. 

Retricyability:  By  name  and  number. 

Safeguards:  Standard  file  cabinets.  Access  and  use  are  restricted 
to  authorized  personnel 

Retention  and  disposal:  One  year  Subsequently  stored  m  Agency 
Records  Center  for  disposition  under  applicable  disposition 
schedules 

System  manageris)  and  address:  Chief.  Customs  Division.  Box 
2018.  Balbtia,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agencv  Records  Officer,  Admmistration 
Building  Balboa  Heights.  Canal  ZAine.  Rules  are  pubhshed  m  35 
CFR  Tart  10 

Record  access  procedures:  Recjuests  should  be  addressed  to  either 
of  addressees  designated  in  Nouficatioi.  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  applicant. 

PCC-CZG/CACU-9 
System  name:   Vehicle   Registration  for  RP-Series  License  Plates. 
PCC-CZG/CACU-9 

System  location:  Canal  Zone  Customs  Offices  in  Buildmg  101, 
Balboa,  Canal  Zone,  and  Building  200,  Cristobal,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  US  Government 
employees,  military  personnel  and  dependents  resident  in  Panama 
but  entitled  to  Canal  Zone  duty  free  enU^  of  vehicles. 

Categories  of  records  in  the  system:  Name,  number,  citizenship, 
personal  description,  address,  and  vehicle  description. 

Authority  for  maintenance  of  the  system:  35  CFR  Part  57. 


Routine  ases  of  rtiords  mainUimd  in  the  system,  includir>  catego- 
ries of  users  and  the  purposes  «)f  such  uses:  See  general  ro  •«.  use 
paiagraphs  in  prcfatorv  st.itement  or  in  3"^  CFR  Part  10.  ndix 

A 

Policies  and  practites  for  storing,  retrieving,  accessing,  •• '.iiiiini!. 
and  disposing  of  rt-<-t)rds  in  th*  svvtem; 

Storage:  (  ards     3  by  5  inches 

Retrievability:  Name  and  number 

Safeguards:  File  cabinet  Access  and  use  are  restncled  to 
authon/ed  personnel 

Retention  and  disposal:  Retained  for  1  vear  after  close  »)f  calcn 
dar  year  in  which  records  are  created,  then  destroyed 

System  manager(s)  and  address:  Chief.  Customs  Division.  Box 
2018.  BalNta.  Can;il  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
S\ stems  Man.iger  or  the  .Agencv  Records  rifficer.  Administration 
Buildmg.  Balboa  Heights.  Canal  Zx>ne  Rules  are  published  in  3> 
(  FR  Part  1(1 

Rect>rd  access  procedures:  Rei^uests  should  be  addressed  to  either 
of  addressees  design.itcd  in  NoUfication  Procedures,  precdlmg 

Contesting  record  procedures:  See  rules  published  in  3'  FR  Part 
l(t 

Record  source  categories:  From  individual  apphcant 

PCC-CZG/CACl -10 
System  name:   U'  S    Immigration  and  Natunilizalion   Service.   US. 
CiU/enship  Certificate  Application  and  Appointment  Records. 
K'C  ("ZG/CACU-10 

Sy-vtem  location:  Office  of  the  Chief,  Customs  Ehvision.  Civil  Af 
fairs  Building.  Ancon.  Canal  Zt>ne 

Categories  of  individuals  covered  by  the  s)stem:  Persons  bom  out 
side  the  Umted  States  who  are  requesung  I'mted  Slates  citizenship 
certificates  issued  b\   the  Immigration  and   Naturahzation  Service 
pursuant  to  one  or  more  of  the  statutes  referred  to  m  the  authority 
portion  of  this  noUce 

Categories  of  records  in  the  system:  The  appUcation  forms  with 
supporting  documentation  such  as  birth,  death,  and  marriage  cer- 
Uficates.  affidavits  and  other  related  papers  are  forwarded  daectly 
to  the  US  Immigration  and  Naturalization  Service  for  processmg. 
.An  index  card  containing  the  applicant's  name,  address,  the  date 
the  apphcation  was  received  UKally.  and  the  certificate  number  is 
retained  locally  for  appointment  scheduhnp  puqxises 

Authority  for  maintenance  of  the  system:  8  U.S.C  1101  note, 
144^-4.  14.<l-4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  RouUne  use  mcludes  the 
transmittal  of  the  application  and  accompanying  dixuments  to  the 
US  ImmigraUon  and  NaturabzaUon  Service  for  processing.  See 
also  general  routine  use  paragraphs  m  prefatory  statement  or  m  35 
CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  by  10  1/2  inch  apphcation  form  and  paper  certificates 
and  d(Kuments;  3  by  5  mch  file  cards. 

Retrievability:  Name  and  address 

Safeguards:  Stored  in  unkxked  file  drawers  m  office  locked  when 
not  in  use   .Access  and  use  are  resUicted  to  authonzed  personnel 

Retention  and  disposal:  DesUoyed  by  paper  shredder  at  end  of 
useful  life 

System  manager! s)  and  address:  Chief.  Customs  Division.  Box 
2018,  Balboa.  Canal  Zone 

!-otiflration  prxKtdure:  InformaUon  may  be  obtained  from  the 
Syste...  .vianager  or  the  Agencv  Records  Officer.  Administration 
Buildmg.  Balboa  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  she-'-'  be  addresse<^  'o  eilhc. 
of  addressees  designated  in  NoUfication  Procedures.  ,        .oing 

Contesting  record  procedures:  See  rules  pubhshed  m  35  CFR  Part 
10 

Record  source  categories:  Individual  to  whom  record  pertams. 

PCC-CZG/CACU-12 
System  name:  Immigration  Detention  Orders    PCC  CZG/CACU-12 

System  location:  Canal  Zone  Customs  Offices  m  Building  101, 
Balboa.  Canal  Zone  and  in  Building  200.  Cristobal.  Canal  Zone 
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PRIVACY  ACT  ISSUANCES 


Calrvorits  of  individuals  coveird  by  the  syslfm:  Slimauuvs. 
dostr!  ■  V  crewmemK-iN  ,md  p;issi'npers  in  violation  of  ("anal  /one 
ImniU'   tion  Regulations 

< "«tcK«iries  of  records  in  the  syslem:  Name,  niimher.  date  and 
place  of  birth,  nationaiilv  and  facts  relating  to  issuance  or  enforce- 
ment of  the  detentum  onier 

Authohtv  for  mainlenancf  of  Ihe  svslrm:  2  C  /.(.'   K4I  V  V6A  .Stat 

^: 

Routine  uses  of  records  maintained  In  the  system.  ImludinK  catego- 
ries of  asers  and  the  purposes  of  such  u.ses:  KoutineK  sent  \o  local 
lau  enfiircement  v>fficials  as  necessar\  to  direct  the  apprehension, 
dctenlifin  and  repatnation  of  such  persons  Information  ma\  alsi<  he 
disclosed  to  commercial  earners  when  such  persons  uerc  passen 
gcrs  or  crc\*men/emplo\ces  of  a  shipping  company .  airUne  etc  See 
also  general  routine  use  paragraphs  in  prefator\  statement  or  in  ^"^ 
CKR  Part  10.  Anpendix  A 

PolicieN  and  practices  for  slorint;.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s-ystem: 

Storage:  Kile  cahmet  folder. 

Rrtrievabiltty:  Filed  h>  name 

Safeguards:  File  cahinct  (kKkable)  Access  and  use  arc  restricted 
to  authorized  personnel 

Retention  and  disposal:  Maintained  for  two  years  then  burned 
System  managensi  and  address:   Chief,   Customs   Division.   Box 

:01H.  RalNxi.  C-inal  /one 

Notification  procedure:  Informalion  may  be  obtained  from  the 
Systems  Manager  or  the  .\gencv  Records  Officer.  Administration 
Buikling.  Balboa  Heights.  Canal  /one  Rules  are  published  in  '"> 
CFR  Pan  10 

Record  access  procedures:  Ret^uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  ^^  CFR  Pari 
10 

Record  source  categories:  From  ship's  diKuments  and/or  in- 
dividual. 

PCC-CZG/CALM-1 
Svstcm    name:    Canal    Zone    Library    Registration    Record.    PCC 
CZG/CALM-1 
System    location:    Canal   Zone    Library,    CiviJ    Affairs    Building. 
Ancon.  CanaJ  Zone 

Categories  of  individuals  covered  by  the  system:  Appbcants  for 
Canal  Zone  Library  check-out  pnvUeges 

Categories  of  records  in  the  sy^em:  Applicant  s  name,  identifica- 
tion number  or  Serial  number,  mailing  address,  citizenship,  depen 
dents,  agency 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31-33.  76A  Stat 
7;  and  Congressional  appropriations  acts  providing  for  the  opera- 
tion of  the  Canal  Zone  Library  system 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  asers  and  the  purfKtses  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  forms.  }  by  5  inch  cards. 

Retrievabiiity:  Indexed  by  name  and  Library  reader's  number 

Safeguards:  Records  are  mamtamed  m  locked  file  cabmets  Ac- 
cess and  use  are  restncted  to  authorized  personnel 

Retention  and  disposal:  Maintained  for  one  year  after  bbrary 
privilege  has  been  cancelled   Destroyed  by  fire 

System  managertsi  and  address:  Budget-Clerk.  Canal  Zone  Libra- 
ry-Museum. Box  M    Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Buildmg.  Balboa  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Cootesting  record  procedures:  See  rules  published  in  '^5  CFR  Part 
10. 

Record  source  categories:  From  individual  on  whom  record  is 
maintained. 


pcc-(Z(;/c\i.s-i 

Sv.stem  name:   I!mpli>\ee/Dependent   Photo  Identific.itioii  Card   Ap- 
plications. K'C  CZCi/CAI  S  I 

System  Iwation:  1  icensc  Seen  >n.  Civil  .Aff.iirs  Building  .\nci>n 
Canal  /.i>nc 

Categories  of  individuals  covtTwl  by  the  system:  .Ml  perm.inent 
P.in.ima  C.uial  (omp.tnv  C.in.il  /one  ( rovcrnnient  emplovecs  and 
the  members  of  their  immedi.ilc  f.inuh  v\  ho  h.ivc  .ipplicd  for 
P.in.mia  C,inal  Conipanv  Cin.il  /one  ( iovcrnnK'nt  Photo  Idcntifica 
tion/i*iirchase  .Authoritv  cards  .Xpplic.ition  forms  also  m.iint.iincJ 
on  emplovees  of  I  S  Distnct  Coiiit  in  the  C.in.il  /one  and  their 
dependents  who  have  been  issued  P,in.im,i  Canal  Conipanv /Canal 
/one  Ciovernment  Photo  Identification  cards  ,A  Photo- Identifica- 
tion Photomat  card  file  is  maintained  as  a  subsystem 

Categories  of  records  in  the  system:  l!mplovees  name,  identifving 
number,  residence,  birthd.ile.  cituenship.  empKning  unit  Names, 
birthdates  and  citi/enship  of  members  of  immedi.ite  familv  over  12 
vears  old  residing  with  emplovee  Subsystem  containing  photomat 
cards  containing  names,  identification  number,  employing  unit, 
birthdate.  citi/enship  and  c.ird  ci'ntrol  number 

Authority  for  maintenance  of  the  system:  Article  III.  14^6  Cieneral 
Treaty  of  Fnendship  and  CtH>peraUon.  ."^^  Stat  INO".  .Articles  XI 
and  XII.  195.5  Treaty  of  .Mutu.il  L'ndcrstanding  and  Cooperation,  ft 
I)  ST  22"'''  and  policies  and  regulations  established  pursuant 
thereto 

Routine  iLses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .See  general  routine  use 
paragraphs  m  prefalorv  statement  or  in  .'"^  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  forms  and  standard  photomat  cards 

Retrievabiiity:  Indexed  bv  name  and  emplovee  identification 
number   Recovered  manually 

Safeguards:  Records  maintained  in  k>ckable  file  cabinets  Access 
and  use  are  restncted  to  authon/ed  personnel 

Retention  and  disposal:  Mamt;uned  until  five  yeiU's  after  em- 
ployee terminates  lermmated  employee  records  subsequently  for- 
warded to  Panama  CanaJ  Company  Agency  Records  Center  for 
storage  and  disposition.  Photomat  cards  destroyed  upon  termina- 
tion 

System  inana«rfs)  and  address:  Chief.  License  Section.  Civil  Af- 
fairs Bureau,  Canal  /one  Ciovernment.  Box  L.  Balboa  Heights, 
Canal  Zone 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  CanaJ  Zone  Rules  are  published  m  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  precedmg 

Contesting  record  procedures:  See  rules  pubhshed  in  35  CFR  Part 

10 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained 

PCC-CZG/CALS-2 

System  name:  Hunting  Permit  Application  File.  PCC  CZG/CALS-Z 

System  location:  License  Section.  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  applicants  and 
holders  of  permits  to  engage  in  hunting  in  the  Canal  Zone. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  place  of 
employment,  rank,  photograph,  signature. 

Autlwrity  for  maintenance  of  the  svstem:  2  C.Z.C.  1471.  76A  Stat. 
49;  6  C  Z  C   2573.  76A  Stat  495 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retriev'jig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  1/2  by  10  inch  printed  form  and  3  by  7  inch  card. 
Retrievabiiity:  Recovered  manually 

Safeguards:  Records  maintained  in  lockablc  file.  Access  and  use 
are  restncted  to  authorized  personnel. 
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Ketinlion  and  dLspjjsal:  ket.iined  three  years  after  expiration  and 
therc.ifter  forv«,.irded  to  the  Panama  Canal  Company  Agency 
Records  Centei  foi  disposition 

System  manauerts)  and  address:  Chief.  License  Section.  Civil  Af- 
fairs Bureau,  Canal  /one  Government,  Box  I..  BalKia  Heights. 
Canal  /one 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  published  in  ^5 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addessces  designated  in  NoUfication  Procedures,  preceding 

Contesting  record  procedures:  See  niles  published  in  ^"^  CFR  Part 
10 

Record  source  categories:  Individual  on  whom  rcconl  is  mam 
tamed 

K  C-CZ(i/(  ALS-3 
System  name:  Fishing  Pass  Appbcation  File.  PCC-CZCi/CALS-3 

System  location:  License  Section.  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  apply- 
mg  for.  or  holdmg  vahd  Canal  Zone  fishing  passes 

Categories  of  records  In  the  system:  Name,  rank,  street  and  pt)stal 
address,  date  of  birth,  citizenship,  iKcupation.  identification 
number,  place  of  employment  .ind  signature 

Authority  for  maintenance  of  the  system:  2  CZC  1491,  7ft A  Stat 
50. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  See  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  1/2  by  10  inch  pnnted  form  and  3  by  7  inch  card 
Retrievabiiity:    Filed    by    pass    number    and    name,    recovered 
manually , 

Safeguards:  Records  maintained  in  lockablc  file  Access  and  use 
are  restncted  to  authonzed  personnel 

Retentton  and  disposal:  Forwarded  to  Panama  Canal  Company 
Agency  Records  Center  three  years  after  expiration  of  bcense 

System  managerts)  and  address:  Chief,  License  Section.  Box  L, 
Balboa  Heights.  Canal  Zone 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  /one.  Rules  are  published  in  3*^ 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  .source  categories:  Individual  on  whom  reci>rd  is  main- 
tained. 

PCC-CZG/CAI>S-4 
Svstem    name:    Civil    and    Amateur    Radio    Operator    and    Station 
■     License  Files.  PCC-CZG  CALS  4 
System  location:  License  Section.  Civil  Affairs  Building.  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  apply- 
ing for,  or  issued  Canal  Zone  .Amateur,  Citizen's  Band  and 
Maritime  Mobile  Radio  Operator  and/or  .Station  Licenses 

Categories  of  records  in  the  system:  Name  of  licensee  or  appli- 
cant, street  and  post.d  address,  date  of  birth,  citizenship,  operator's 
qualification  test  scores  and  statements,  phone  number,  station  lo- 
cation, call  sign,  organization  or  affibation.  Also  includes  similar  in- 
formation on  other  persons  who  may  be  regularly  operating  radios 
bcensed  to  other  individuals,  such  as  student  or  guest  operators. 

Authoritv  for  maintenance  of  the  system:  2  C.Z  C  31-33.  76A  Stat 
7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpose*  of  such  uses:  Disclosed  upon  request 
to  the  Federal  Communications  Commission,  local  I'.S  mibtary 
frequency  control  coordinators.  Government,  State  and  kxal  radio 


licensing  authorities  Information  may  also  be  disclosed  to  licensing 
agencies  of  foreign  governments  where  the  applicant  is  claimmg 
reciprcKal  bcensing  pnvGeges  in  order  tt)  oNain  a  Canal  Zone  or 
foreign  radio  operator's  license  See  also  general  routine  use  p;ira- 
graphs  in  pref.itorv  statement  or  in  35  CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  aitessing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  l*rinted  forms,  questionnaires  and  cards. 

Retrievabiiity:  Filed  by  name,  call  sign  or  license  number 

Safeguards:  Records  maintained  in  liKkahle  file  cabinets  Access 
and  use  are  restncted  to  authonzed  personnel 

Rrtention  and  disposal:  Call  sign  logKx'k  retained  as  a  permanent 
record  Other  matenals  retained  for  five  vears  after  expiratwn  of 
the  bcense 

System  managerts)  and  address:  Chief,  License  .Section.  Box  L. 
BalKia  Heights.  Canal  Zone 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agencv  Records  Officer.  Administration 
Building.  BalKia  Heights,  Canal  /xtnc  Rules  are  pubbshed  in  35 
CI  K  Part  10 

Record  acces.s  pr«Kedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Pr(Kcdures.  preceding 

1  ontesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained and  the  Federal  Commumcations  Commission. 

PCC-CZG/CAI>.S-5 

System  name:  I -and  License  Record.  PCC  (;ZG/CALS-5 

System  location:  License  Section,  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  been  issued  revocable  licenses  to  iKCupy  or  use  tracts  of  land 
in  the  Canal  Zone  for  residential,  commercial,  agricuhural,  recrea- 
tional t)r  Kiat  repair  purposes 

Categories  of  records  in  the  system:  Records  showing  the  status  of 
land  bccnses  issued  containing  information  such  as  the  foUowmg 

Name  of  licensee,  street  and  postal  address,  date  of  buih. 
citizenship,  identification  number,  type  of  employment,  photo- 
graphs, signature,  dependent  information,  pobce  records,  and  let- 
ters of  complaint  (if  anv  t  .Also  contains  signed  copies  of  bccnses. 
Kiundarv  information,  area  maps,  rental  rates,  census  reports,  and 
types  of  structures  on  the  site  and  conditions  of  bcensing  and  date 
of  reviKation,  if  anv 

Authoritv  for  maintenance  of  the  system:  2  CZC.  333-4.  ''ftA  Stat 
2'!  2ft 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  Information  may  r>e 
released  to  such  agencies  as  the  Bureau  of  Census.  Civil  Service 
Commission  and  the  Internal  Revenue  Service  Information  may 
also  be  disclosed  to  local  US  mibtary  officials  when  such  bcenscs 
are  located  adjacent  to  or  within  areas  used  bv  or  under  the  control 
of  the  military  See  also  general  routine  use  paragraphs  m  prefatory 
statement  or  in  3'^  CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  10  by  12  inch  file  folders,  and  cardex  files. 

Retrievabiiity:  Filed  by  name,  recovered  manually. 

Safeguards:  Records  maintained  in  lockabk  file  Access  and  use 
are  restricted  to  auth<»nzed  personnel. 

Retention  and  divposal:  Retained  as  a  permanent  record 

Svstem  manager  SI  and  address:  Chief.  License  Section.  Box  L. 
Balboa  Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zone.  Rules  are  pubbshed  in  35 
CFK  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Prixedurcs.  preceding. 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained. 
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PRIVACY  ACT   ISSUANCES 


PtX-CZC/CAI-S-6 
Svstnn  luuiw:   I'  S.  Government  Vehicle  (Operator's   Identification 
and      Material      Handling     Card      Application      Files.      IKTC- 
C7(".'CAI.S^ 

S>slein  location:  License  Section.  Civil  Affairs  Building.  Ancon. 
Canal  Zone,  and  Data  Processing  Division.  Administration  Build 
ing.  BalKia  Heights.  Canal  /one 

Cate^orWs  ol  indi\iduiiLs  covered  b>  the  s>stem:  All  persons  who 
appl\  to  the  Canal  /one  Government  for  Government  Vehicle 
Operator's  Licenses  or  for  Materui!  Handling  Cards. 

Cate^iories  ol  records  in  the  system:  .^ppbcation  forms  containing 
name,  identificatuin  r:  .nihcr.  p»)sition.  date  of  birth,  place  of  birth, 
citj/enship.  color  of  hair,  color  of  eves,  height,  weight,  employ- 
ment mformation.  q':  'lification  statements  Letters  of  revocation, 
suspension,  or  can^' '!;iiion.  and/or  medical  evaluation  material 
Computerprtxluced  list  of  current  bcense-holders 

Authority  (or  maintrnance  of  the  svstem:  5  CSC  3301.  3302;  40 
CSC  4^f,  F  O  !0^  ',  3  CFR.  1^54-1958  Comp,.  p  218;  E  O 
112::.  »  CFR.  I'JW -l^H^s  comp  .  p  306  S  CFR  Part  930.  Subpart  A; 
and  Panama  Canal  Persunnel  Manual.  Chapter  ''30 

RtHitioe  u-ses  of  rvcords  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  iLses:  Sec  general  routine  use 
paragraphs  m  prefalon  statement  or  in  35  CFK  Part  111.  .Appendi.x 
A 

Policies  and  practices  for  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders;  computer  printouts,  mag 
nclic  disks. 

Retriev ability:  Retrieviible  by  name. 

Safeguards:  Paper  records  nw  .'ncd  in  liKkable  file  cabinet 
Magnetic  disks  stored  in  ItKked  .i  when  not  in  use.  Access  and 
use  restnctcd  to  authii.i/ed  personnel. 

Retention  and  disposal:  .^ppbcatlon  forms  ,ind  related  records 
destroyed  3  years  after  expiration  of  license  or  termination  of  em- 
ployee or  other  recision  of  authonty  Computer  printouts  held  up  to 
three  rrwnlhs  after  pnnting  and  then  destroyed. 

System  managerfsi  and  address:  Chief.  License  Section.  Box  L. 
BalKia  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer.  Admmisiration 
Budding,  Ballxja  Heights.  Canal  Zone,  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Retjuests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Recurd  source  categories:  Individual  on  whom  record  is  main- 
tained; supervisors. 

pcc-czg;cals-7 

System      name:      Driver's      License      Investigatory      File.      PCC- 
CZG/CALS-7 

System  locatioa:  License  Section.  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  had  their  Canal  Zone  license  or  privilege  to  operate  motor 
vehicles  in  the  Canal  Zone  revoked,  suspended,  cancelled,  or  have 
a  medical  problem  related  to  driving. 

Categories  of  records  in  the  system:  Name,  street  and  postal  ad- 
dress, date  of  bulh,  citizenship,  identification  number,  color  of 
hair,  color  of  eyes,  height,  weight,  type  and  place  of  employment, 
grade  or  rank,  qualification  statements,  photographs,  and  legal 
documents  pertaining  to  arrests,  court  actions,  hearings  and/or  re- 
lated mvestijgations. 

AuUiority  (or  maintenance  of  the  svstem:  2  CZ.C.  1001,  76A  Stat 

37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  to  the  US.  Department  of  Transportation.  Slate  licensing 
agencies,  courts  and  others  having  a  need  to  know.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  8  1/2  by  10  mch  file  folders. 


Ketrievahility:  Filed  by  name 

.Safeguards:  Records  maintained  in  lockable  file  cabinet  Access 
and  use  arc  restncted  to  authon/ed  personnel 

Retention  and  disposal:  Retain  record  until  operator  dies  or 
license  is  restored  Restored  license  m.iten.il  retained  for  the  life  of 
the  license  record  Non  renewed  license  records  transferred  to 
.^gencv  Records  Center,  retained  for  ten  ve.irs  and  then  destroved 

System  manager(s)  and  addre%s:  Chief,  License  Section,  Box  L. 
Balkvi  Heights,  Canal  /one 

Notification  pnKt-dure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .-XgcncN  Records  Officer,  .Administration 
Building,  BalKia  Heights.  Canal  /one  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Prixedures,  preceding 

Contesting  record  procedures:  See  niles  published  in  3^  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained 

Systems  exempted  from  certain  provisions  of  the  act:  .\11  informa- 
tion in  this  svstem  which  is  investigati>r\  natenal  compiled  for  law 
enforcement  purposes  or  wi>uld  reve.il  the  idenlit\  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  L.SC,  552a  and 
from  the  priKcdures  for  access  and  contest  set  forth  in  the  agen- 
cy's regulations   See  35  CFR  10  14 

PCC-CZ(;/CALS-8 

System  name:  Motor  Vehicle  and  Motorboal  Registration  and 
Operators  1  icense  Files.  PCC-CZ(i/CALS-8 

System  location:  License  Section.  Civil  Affairs  Building.  Ancon. 
Canal  Zone  and  Data  PrcKessing  I^ vision,  .Administration  Build- 
ing, Balboa  Heights.  Canal  /one 

Categories  of  individuals  covered  by  the  system:  Persons  register- 
ing motor  vehicles,  motorcycles,  trailers,  motorboats.  etc  .  vsith  the 
License  Section.  Ancon.  Canal  Zone  Persons  who  have  been  is- 
sued, or  applied  for.  Ucenses  or  permits  to  operate  motor  vehicles, 
boats,  etc   in  the  Canal  Zone,  or  m  Canal  Zone  waters. 

Categories  o(  records  in  the  system:  Owner/operator  information 
normally  includes  the  following:  Name,  identification  number, 
home  address,  post  office  box.  date  of  birth,  citizenship,  employ- 
ment data,  distinguishing  physical  charactenstics,  height,  weight, 
hair  color  Certificate  of  Eligibility  for  active-duty  members  of  US, 
-Armed  Forces  who  take  advantage  of  special  registration  rates  pro- 
vided by  law  for  such  classes  of  persons.  Information  on  the  vehi- 
cle or  craft  includes  engine  number,  manufacturer,  model  and 
color,  license  plate  or  registration  number,  and  date  of  mspection. 

Authority  for  maintenance  of  the  svstem:  2  C  ZC  1001,  76A  Stat. 
37;  2  C  ZC    1331  and  1358-9.  "6A  Stat  46-48. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .As  necessary,  vehicle 
and  boat  operator  and  registration  information  may  be  provided  to: 

1.  Law  enforcement  agencies,  court  officials,  and  kxial  military 
commands  in  connection  with  the  investigation  of  violations  of 
highway  and  vehicle  regulations  and  the  identification  and  ap- 
prehension of  criminals; 

2.  Local  air  and  sea  rescue  coordinators  and  local  yacht  clubs 
when  a  boat  is  overdue; 

3  Officials  of  the  Republic  of  Panama  in  connection  with  law  en- 
forcement and  regulatorv  procedures; 

4.  Hospitals  and  dispensanes  treating  traffic  accident  victims; 

5.  The  L'  S  Department  of  Transportation,  state  licensing  agen- 
cies, and  other  agencies  to  the  extent  of  their  need. 

See  also  the  general  routine  use  p>aragraphs  m  prefatory  statement  or 
in  35  CFR  Pan  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Application  for— forms,  and  related  documentation:  photo- 
mat  cards;  magnetic  tapes/disks  and  punched  cards;  and  computer 
pnntouts 

ketrievahility:  Retrievable  by  registration  number;  license  plate 
number;  operator/owner's  name  and  identifying  number 

Safeguards:  Paper  records  maintained  in  lockable  file  cabinets. 
Magnetic  tapes/disks  and  punched  cards  maintained  in  rooms 
locked  when  not  in  use  Access  and  use  restricted  to  authorized 
personnel 
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RetcBtion  and  diipoMl:  Paper  records  other  than  computer  print- 
outs reUined  for  three  years  after  expiration  of  current  license, 
Iheti  transferred  to  Agency  Records  Ccnler;  disposed  of  at  end  of 
ten-year  retention  penod  Computer  produced  reports  destmved 
when  updated  reports  are  issued 

Svstem  manajjcris)  and  addrrss:  Chief,  License  Section,  Box  L. 
BalBoa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  AdministraUon 
Building.  BalK>a  Heights.  Canal  Zone.  Rules  are  published  in  ^"^ 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:    Individual  on  whom  record   is   main 
tained,    and/or    mihtary    command    if    the    applicant    is    an    active 
member  of  US.  Armed  Forces 

PCC-CZG/CALS-9 
System  name:  Marriage  License  Records.  PCC-CZG/CAl.S  9 

System  location:  License  SecUon.  Civil  Affairs  Building.  Ancon. 
Canal  Zone. 

Categories  o(  individuals  covered  by  the  system:  All  persons  apply 
ing  for  marriage  licenses,  or  celebrating  or  witnessing  marriages  in 
the  Canal  Zone 

Catecories  of  records  in  the  system:  Marriage  licenses/certificates 
containing  such  information  as  the  name,  address,  dale  of  buth. 
and  citizenship  of  each  party  to  the  marriage;  the  date  and  location 
of  the  marriage  ceremony;  the  names  of  the  marrying  official  and 
witnesses  Includes  mformation  concerning  termination  or  annul 
ment  of  previous  mamagcs  of  persons  requesting  licenses 

Authoritv  (or  maintenance  of  the  system:  8  CZ  C  4.  76A  Stat 
762 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  May  be  released  to 
courts,  diplomatic  or  consular  officials,  mihtary  and  civihan  perst>n 
nel  officials  on  a  need  to  know  basis.  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining. 
and  disposing  of  records  in  the  system: 
Storage:  Printed  forms  and  binders. 
Retrievability:  Filed  by  date  and  recovered  manually 
Safeguards:  Records  maintained  in  file  cabinets  m  office  locked 
when  not  in  use   Access  and  use  restricted  to  authorized  personnel 
Retention  and  disposal:  Maintained  as  a  permanent  record 
Svstem  manageris)  and  address:  Chief.  License  Section.  Box  L. 
Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer.  AdministraUon 
Building,  Balboa  Heights.  CanaJ  Zone  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Rect>rd  source  categories:  Individual  on  whom  record  is  main 
tained. 

PCC-CZG/CALS-10 
System  name:    Runners.    Peddlers,   and   Sobcitors-Application   and 
License  Files,  PCC  CZG/CALS-10 
System  location:  License  Section,  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  sysiem:  Persons  applying 
for.  or  issued  licenses  to  act  as  runners,  peddlers,  and  solicitors 
(Definitions  of  these  terms  set  forth  in  35  CFR  63,1). 

Categories  of  records  in  the  system:  Name,  street  and  postal  ad 
dress,  date  of  birth,  parents'  names,  citizenship.  Sanitation  cer- 
tificate (if  required),  and  facts  of  employment  or  affiliation  with 
commercial  concerns  being  represented.  Also  contains  information 
as  to  color  of  hair,  color  of  eyes,  weight,  height,  cedula  number, 
etc.,  needed  for  identification  purposes  when  applying  for  licenses 
authorizing  access  to  certain  vital  mstallations  in  the  Canal  Zone, 


Authority  (or  maintenance  of  the  system:  2  CZC    1441.  76A  Stat 

49 

Routine  uses  of  retxirds  mainUined  in  the  system,  including  catego- 
ries ot  asers  and  the  purposes  of  such  u.ses:  Lix-al  C  S  military 
authontics.  courts,  and  others  rcspt)nsiblc  for  the  prevention  of 
crime  or  the  apprehension  of  crtminals  .Sec  also  general  routine  use 
paragraphs  m  prefatorv  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  actes^sing.  relainlnK. 
and  disposing  ol  records  in  the  system: 
.Storage:  Pnnted  forms  H  bv   1 1  in>.hcs. 
Retriev  ability:  Filed  by  license  number,  rctreived  manually 
.Safeguards:  Records  maintained  in  Uxkable  file    Access  and  use 
are  restncted  to  auihon/ed  personnel 

Retention  and  disposal:  Disposed  of  three  vears  after  expiration 
of  license,  excluding  records  retained  for  poUce  or  secunty  reasons 
System  managerts)  and  address:  Chief,   License  Section.  Box   L. 
Balboa  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Z>>ne  Rules  arc  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  PriKcdures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained. p«.)bce,  employer 

PCC-CZG/CALS-II 
System  name:  Official  Permits  to  Have  or  Carr>>*;ircanns.  PCC- 
CZ(i/CALS-ll 
System  location:  License  Section.  Civil  Affau^s  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  v\ho 
apply  for.  or  are  issued  official  permits  to  have  or  carry  firearms  in 
the  Canal  Zone 

Categories  of  records  in  the  system:  Name,  date  of  bulh.  citizen- 
ship, identification  number,  place  of  employment,  weapon  serial 
number  and  description,  and  other  information  as  may  be  requu^ 
bv  the  bcensmg  officials 

Authority  for  maintenance  of  the  svstem:  2  CZ.C,  147L  76A  Stat 
49.  6  C  Z.C   25723.  76A  Stat   495 

Routine  uses  of  recortLs  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Information  may  be  dis- 
closed or  referred  roulinelv  to  Law  enforcement  agencies,  courts, 
military  agencies  of  the  US  Government  See  also  general  routine 
use  paragraphs  m  prefatorv  statement  or  in  35  CFR  Part  10,  Appen 
dix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Forms,  correspondence.  3  bv  "  inch  cards. 
Retrievability:  Filed  bv  name  of  permit  holder 
Safeguards:  Records  maintained  in  kx:kable  file  cabinet    Access 
and  use  are  restricted  to  aulhonzed  personnel. 

Retention  and  disposal:  Records  rouUnelv  disposed  of  three-years 
after  expiration  of  permit.  Certain  records  may  be  retained  longer 
for  pobce  purposes,  or  to  record  the  circumstances  leading  to  a 
revocation  or  cancellation  of  a  permit. 

System  manageris)  and  address:  Chief.  License  Section.  Box  L. 
Balixja  Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .Agency  Records  Officer.  Admmisiration 
Building,  Balboa  Heights,  Canal  Zone  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Prtxediires,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  record  is  main- 
Uined. pobce  officials,  and  at  limes  the  appbcant's  employer  if  cer- 
tification is  requu-ed  that  the  permit  may  be  essential  for  personal 
safety,  etc 


FEDERAL  tEOISHR,  VOL.   42,   NO.   1 84— THURSDAY,  SEPTEMftER  22,   1977 


48194 


PRIVACY  ACT   ISSUANCES 


KC-CZG/CAPL-I 

Svstetn     iianw:     I-aw     Enforcement     Case     RerKirt     Files.  PCC 
CZG/CAPI    I 

S\stem    location:    BalNia    Poljce    Station.    Balboa.    Canal  Zone; 

.■\gencv     Records    Center.    Building    42  D.    l>abio.    Canal  Zone, 

Cristobal  Police  Station.  Administration  Building.  Cristobal.  Canal 

Zone    and  Police  Headquaners.  Civil  .Affairs  Building.  Canal  Zone 

Cateisories  of  indj>tduals  covered  by  the  system:  Persons  v^ho  arc 
or  have  been  subjects  of  pobce  investigations,  including  persons 
*ho  have  committed  cnmes  or  are  alleged  to  have  comrmtted 
crimes,  persons  witnessing  or  reptirting  cnminal  activities,  missing 
persons,  and  persons  filing  official  complaints  aK>ut  the  conduct  of 
other  persons  when  such  conduct  is  not  a  violation  of  law 

Caiegorics  o(  r«cords  in  the  system:  Subjects  and/or  suspect's 
name,  witness'  or  witnesses'  names,  complamant's  name,  idenlifi- 
calion  or  cedula  number,  residence,  birth  date.  age.  sex.  citizen- 
ship, occupation,  employer,  date  and  Ume  of  incident,  name  of  the 
investigating/ arresting  officer,  mvestigatue  facts  concerning  the 
case  Subsystem  conlams  subject's  name,  identification  number,  re- 
sidence, birth  date.  age.  sex.  citi/enship.  photograph  number,  fm- 
gcrpnnt  classification,  date  and  time  ol  incident,  location  of  case 
report,  and  notations  of  arrests  and  outstanding  warrants. 

.Authorilv  (or  maintenance  o(  the  svstem:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C  Z  C    '*0!  -44.  'hA  Slat    '^0.V'; 

Routine  us«s  of  records  mainlaii>ed  in  the  system,  including  catef(o- 
ries  ot  users  and  the  purposes  cl  such  uses:  Released  to  law  enforce- 
ment agencies,  court  officials,  and  local  military  commands  as 
necessary  to  assist  m  the  apprehension  and  identification  of 
criminals,  and  to  conduct  investigations  related  thereto  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  in  ?5  CFR 
Part  10.  .\ppendix  .A 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  forms  8Vi  by  11  inches;  computer  pnntouls; 
magnetic  tape,  punch  cards;  logbooks;  and  index  cards 

Retrievability:  Logbooks  and  mdex  cards  permit  retneval  of  case 
report  by  name  of  arrestee,  complainant,  or  person  about  whom 
complaint  has  been  made  Information  on  computer  not  retnevable 
by  personal  identifier. 

Safeguards:  Active  files  maintained  in  locked  file  cabinets  in  po- 
bce station  while  not  in  use  Inactive  files  mamlained  in  Agency 
Records  Center,  a  building  locked  when  not  m  use.  Case  Report 
Files  m  Agency  Records  Center  normally  released  only  to 
designated  Canal  Zone  Police  officials  Magnetic  tapes  stored  in 
locked  rooms  when  not  in  use  Access  to  and  use  of  all  records 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Case  reports  retained  by  police  for  four 
years,  subsequently  held  for  seven  years  at  Agency  Records 
Center,  and  then  destroyed  Case  information  and  arrest  records  on 
magnetic  tape  automatically  expunged  five  years  after  date  of  re- 
port unless  longer  retention  specifically  requested.  Computer- 
produced  reports  retained  at  Police  Records  Branch  up  to  ten  years 
and  then  destroyed 

Svstem  managers  I  and  address:  Chief.  Police  Division,  Box  M, 
Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  .All  informa- 
tion m  this  system  is  exempt  from  certain  subsections  of  5  U  S  C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  m 
the  agency's  regulations   See  35  CFR  10.13  and  10  14. 

PCC-CZG/CAPL-2 
System     name:     Pobce     Headquarters     Confidential     File.     PCC- 
CZG/CAPL  2 

System  location:  Pobce  Headquarters.  Civil  Affairs  Building. 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  pobce  investigations,  including  persons 
who  have  or  are  alleged  to  have  been  involved  in  incidents  of  pti- 
Uce  interest,  and  persons  witnessing  or  reporting  activities  of  in- 
terest to  the  pobce 

Categories  of  records  in  the  system:  Subject's  name,  identifying 
number,  residence,  birth  date.  age.  sex.  citizenship,  occupation, 
employer,  date  and  time  of  incident,  date  and  time  of  investigation, 
facts  of  investigation,  informants  notations,  the  nature  and  disposi- 
tion of  the  incident,  and  witnesses  statements. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Stat.  7; 
6  C.Z.C.  3701-44,  76A  Stat.  503-5. 


Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Disclosure  to  lav^  en 
forcemcnt  units  of  the  IcKal  miliUiry  commands.  U  S  Courts  etc.. 
consistent  with  identifying  and  apprehending  cnminal  offenders 
See  also  general  routine  use  paragraphs  in  prciatorv  statement  or  in 
35  CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
.Storage:  Pnnted  forms  S  by  10  1/2  inches.  .<- 

Retrievability:  By  persons  name  or  name  of  organization 
Safeguards:  Maintained  in  kKked  file  cabinet   Access  and  use  are 
restricted  to  autht^nzed  personnel 

Retention  and  disposal:  Retained  indefinitely  for  reference  pur 
p*>ses   Destroyed  pursuant  to  Agency  prinredures 

System  nuuiager(s)  and  address:  Chief.  Pobce  Division,  Box  M. 

BalKia  Heights    Canal  Zone 

Systems  exempted  from  certain  provisions  ol  the  act:  .All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  L'  S  C. 
552a  and  from  the  prcKedures  for  access  and  contest  set  forth  in 
the  agency's  regulaUons   See  35  CFR  10  13  and  10  14 

PCC.CZG/CAPL-3 

System  name:  Detective  Confidential  Files,  PCC-CZG/CAPL-3 

System  location:  Balboa  Pobce  Station.  BalK>a.  Canal  Zone  and 
Cnstobal  Pobce  Stiilion.  .Administration  Building.  Cnstobal.  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  have  been  subjects  of  pobce  mvcstigations.  persons  who  have 
made  official  complaints  to  the  pobce,  who  have  been  reported  to 
the  pobce  on  official  complaints,  persons  involved  m  pending 
criminal  mvestigalions,  and  persons  mvolved  in  mcidcnts  of  pobce 
interest. 

Categories  ol  records  in  the  system:  Subject's  name,  identifying 
number,  residence,  bu-th  date.  age.  sex.  citizenship.  iKCupation. 
employer,  date  and  time  of  incident,  date  and  lime  of  investigation, 
facts  of  investigation,  confidential  source  information,  the  nature 
and  flispttsition  of  the  incident,  and  witnesses  statements. 

.Authority  (or  maintenance  of  the  svstem:  2  CZC  }\.  76A  Stat.  7; 
6  C.Z.C   3-01-44.  ^6A  Stat   503-.^ 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  u.ses:  Disclosure  to  law  en- 
forcement umts  of  the  local  military  commands,  L'  S  Courts,  etc., 
consistent  with  identifying  and  apprehending  criminal  offenders. 
See  also  general  routine  use  paragraphs  in  prefatorv  statement  or  in 
35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  and  typed  forms. 
Retrievability:  Filed  by  name  of  subject 

.Safeguards:  Maintained  in  lockable  file  cabinet.  Access  and  use 
are  restncted  to  authorized  personnel 

Retention  and  disposal:  Retained  indefinitely  for  reference  pur- 
poses. Destroyed  pursuant  to  Agency  prcKedures 

Svstem  manager(s)  and  address:  Chief,  Police  Division.  Box  M, 
Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  .All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  prcKedures  for  access  and  contest  set  forth  in 
the  agency's  regulations.  .See  35  CFR  10  13  and  10  14. 

PCC-CZG/CAPL-4 
.System  name:  Ct>nvict  Files.  PCC-CZG/CAPL-4 

.System  location:  BalK>a  Police  Station,  Balboa,  Canal  Zone, 
Cristobal  Pobce  Station.  Administration  Building.  Cristobal,  Canal 
Zone,  and  the  Canal  Zone  Penitentiary,  Gamboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  l^en  sentenced  and  have  served  any  length  of  tune  in  the 
Canal  Zone  Penitentiary 

Categories  of  records  in  the  system:  Convict's  number,  name,  fin 
gerprint  classification,  entrance  and  discharge  dates,  charge  against 
convict,  residence,  citizenship,  names  of  family,  and  related  per- 
sonal information  Also  has  history  record  of  stay  in  penitentiary, 
discipbnary  comments,  brief  case  history  of  arrest  and  conviction, 
other  pertinent  mformation  concermng  case  involved. 

.Authority  for  maintenaiHe  of  the  svstem:  6  CZC.  6501-7.  76A 
Stat.  555-6; 
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Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries o(  u.sers  and  the  purposes  o(  such  uses:  Used  to  provide  histori 
cal  data  and  reference  information,  regarding  release,  parole 
probation,  pardon,  and  other  pertinent  daUi  on  former  and  present 
inmates  of  the  t  anal  /one  Penitentiary;  to  pobce,  courts  and  in 
vestigatory  agencies  with  a  legitimate  interest  in  such  information 
.See  also  gcncr.il  routine  use  parajiraphs  in  prefatory  statement  or  in 
3^  CFR  Part  10    Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record.s  in  the  system: 

Storage:  Pnnted  forms  and  typed  pages 

Retrievability:  Filed  by  convict  number 

.Safeguards:  Maintained  in  file  cabinets  Access  and  use  are 
reslncted  to  authonzed  personnel 

Retention  and  disposal:  Ihe  onginal  of  the  record  is  fonvardcd  to 
the  Current  Records  Section.  Records  Management  Branch  upon 
sentencing  Dupbcates  are  mamlained  at  the  Balboa  and  Cnstobal 
Pobce  Stations  and  the  Canal  Zone  Penitentiary  The  ongmal 
record  and  dupbcates  are  maintained  indefmitcly. 

System  managerts)  and  address:  Chief,  Police  Division,  Box  M. 
Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  o(  the  act:  All  mforma 
uon  in  this  svstem  is  exempt  from  certain  subsections  of  5  U.SC 
552a  and  from  the  priKcdurcs  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  3^  CFR  10.13  and  10.14. 

KX-CZG/CAPL-5 
System  name:  Pnsoner  Record  Cards.  PCC-CZG/CAPL-5 

System  location:  Balboa  Pobce  Station,  Balboa,  Canal  /xine . 
Cristobal  Pobce  Station,  Cnstobal,  Canal  Zone,  and  the  Civil  Af 
fairs  Building  Secunty  Vault,  Ancon,  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  been  arrested  by  the  Canal  Zone  Pobce. 

Categories  ol  records  in  the  system:  Subjects  name,  idenlifving 
number,  residence,  birth  date,  age,  citizenship,  occupation,  em 
ploycr,  date  and  time  of  arrest,  arresting  officer,  sex.  convict 
number,  abas,  arrest  charge,  name  of  complainant,  final  disposition 
received,  and  brief  account  of  activities  while  individual  was  incar 
cerated. 

Authority  (or  maintenance  ol  the  system:  6  C.Z.C  6501-7,  76A 
Stat.  555-6,  6  CZC   3'701-44,  76A  .Stat.  503-5. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Released  to  law  enfi)rcc^ 
ment  agencies,  courts,  and  investigatory  agencies.  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10. 
Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Pnnted  forms.  8  by  10  inches  and  micro-fibn  cassettes 
Retrievability:  Filed  by  name  of  prisoner,  and  date  of  arrest 
Safeguards:    Records   maintained   at   main   desk   until   discharge 
then    stored    in    kKked    file    cabinets,    and    in    locked    micro- fibn 
cabinets.  Copies  of  micro-fibn  are  stored  in  secunty  vault    Access 
and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  indefinitely,  no  disposition 
schedule  m  effect 

System  manageris)  and  address:  Chief,  Pobce  Division.  Box  M. 
Balboa  Heights,  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  ^|o>™ 
lion  in  this  system  is  exempt  from  certain  subsecUons  of  '  *J  ^  *r 
552a  and  from  the  procedures  for  access  and  contest  set  fortli  m 
the  agency's  regulaUons.  See  35  CFR  10.13  and  10.14. 

PCC-CZG/CAPL-6 
System  name:  Pobce  Photo  FUcs.  PCC-CZG/CAPL-6 

System  location:  Balboa  Pobce  Station.  Balboa,  Canal  Zone,  and 
Cristobal  Pobce  Station,  Cristobal,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  been  arrested,  booked,  and  photographed  by  the  Canal  Zone 
Police. 

Categories  ol  records  in  the  system:  Subject's  photo  number. 
height,  date  of  arrest,  and  the  district  in  which  the  arrest  occun^ed 

Authority  lor  maintenance  ol  the  system:  2  C.Z.C.  31.  76A  Stat.  7; 
6  C.Z.C.  3701-44.  76A  Stat.  503-5. 


Routine  uses  of  retords  maintained  in  the  system,  including  caleK»>- 
ries  o(  users  and  the  purposes  of  such  uses:  Disclosed  to  cmlian  arid 
inQiLarv  investigative  and  law  enforcement  departments  nl  the  I  ^ 
Government  courts,  and  other  parties  mduding  e\c  witnesses  to 
cnmcs  as  requu^ed  to  assist  in  identification  of  kn-.wn  or  alleged 
cnminal  offenders 

Policies  and  praitices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Iht-  system: 
Storage:  ?  by  5  inch  photographs. 

Retrievability:  By  pholi.  number,  and  by  pobce  blotter  showmg 
name  etc 

Safeguards:  Mamt.iincd  in  11)  Office  Access  and  use  arc 
restncted  ti>  authonzed  personnel,  including  witnesses  to  cnmmal 
activities. 

Retention  and  disposal:  Indefimtely  No  disposition  schedule 
established 

System  managerisf  and  address:  Chief.  Pobce  Division.  Box  M. 
Balfxia  Heights.  Canal  Zone 

Svstems  exempted  frt>m  certain  provisions  of  the  act:  All  'n(';"F^- 
tion  in  this  svstem  is  exempt  from  ccn<un  subsections  of  .s  L  VC 
SS-ia  and  from  the  prcKedures  for  access  and  conlcsl  set  forth  in 
the- agency's  regulations   See  35  CFR  10  13  and  10  14 

PCC-CZG/CAPI.-7 
System  name:  Fingcrpnnt  File.  K'C-CZG/CAPI.-7 

System  location:  Balboa  Pobce  Station.  Balboa,  Canal  Z^ne,  and 
Cnstobal  Pobce  Station.  Adnunistration  Building,  Cristobal,  Canal 
7xme 

Categories  of  individuals  covered  by  the  system:  All  persons  hav- 
ing been  fingerrnnted  b\  .  or  wht>se  pnnts  have  been  provided  to 
the  Canal  Zone  Pobce  in  the  prcKCss  of  authorized  law  enforcement 
activities  in  the  Canal  Zone 

Categories  of  records  in  the  svstem:  Subject's  name,  occupation 
age.  fingerpnnt  classification,  otfen&e  or  reason  for  printing,  actual 
pnnts 

Authoritv  (or  maintenance  of  the  system:  6  C.Z.C.  3701-44,  76A 
Stat   503-5'.  2  C  Z  C    31.  "bA  .Stat  ^ 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Disclosed  upon  request 
to  other  law  enforcement  agencies  and  to  courts  consistent  w  ith  the 
idenlificauon  and/or  apprehension  of  cnminal  offenders  See  also 
general  rouune  use  paragraphs  m  prefatory  statement  or  in  35  CFK 
Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disposing  ol  records  in  the  system: 
Storage:  Pnnted  forms  4  by  6  inches 
Retrievability:  By  fingerprint  classification 

Safeguards:  Maintained  in  file  cabinets.  Access  and  use  are 
restricted  to  authonzed  personnel. 

Retention  and  disposal:  Retained  indefinitely  for  pobce  and  law 
enforcement  purposes 

Svstem  manager(s)  and  address:  Chief,  Pobce  Division.  Box  M. 
BalBoa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  inforroa- 
lion  in  this  svstem  is  exempt  from  certain  subsections  of  5  U  S.C. 
'!52a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulaUons.  See  35  CFR  10.13  and  10.14 

PCC-CZG/CAPL-8 
System  name:  Pending  Detective  Investigation  Records,  PCC- 
CZG/CAPL-8 
System  location:  Balboa  Police  StaUon,  BalKia,  Canal  Zone. 
Cnstobal  Pobce  Station,  Admmistraiion  Buildmg,  Cnstobal.  Canal 
Zone,  and  Pobce  Headquarters.  CivU  Affairs  Buildmg.  Ancon. 
Canal  Zone 

Categories  ol  individuals  covered  by  the  system:  Offenders.  aUeged 
offenders,  wiuiesses.  victims,  mvestigaiing  officers,  and  mformants 
who  are  subjects  of.  or  involved  in  cases  pending  mvesugauon  by 
the  Detective  Unit,  Canal  Zone  Pobce 

Categories  ol  records  in  tlie  system:  Names  of  offenders.  aUeged 
offenders,  wiuiesses,  victims,  investigating  officers,  facts  of  m 
vestigalions,  statements  of  witnesses,  type  of  cnme  or  offense 
being  commuted,  dale  and  time  of  case  actions,  locations  of  of- 
fense, warrants,  individual  daU;  such  as  age.  sex,  residence, 
telephone  number,  citizenship,  occupation,  employer,  etc.  ;nd  tn- 
formant  information 
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PRIVACY  ACT  ISSUANCES 


Authority  for  maintenanct-  of  the  system:  2  C"  /  C  M.  ''6A  Stat  7. 
6CZC    rOl  44    "6A  Stat    '^i><  > 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  tA  such  uses:  Oisclosed  in  the  priKess 
of  invesugaiu>ns  to  intcrcstfi.!  l.iw  cnfurccmenl  ajjcncics.  in\cstigj 
tor.  agencies,  courts,  and  federal  and  state  justice  agencies  See 
also  general  routine  use  paragraphs  m  prefatorv  statement  or  in  ^*^ 
CFR  Part  U).  Appendix  A 

Policies  and  practiics  for  storing,  retrieying.  accessing.  reUining, 
and  disposing  of  records  in  the  s-sstem: 

Storage:  Printed  forms,  memorandums,  and  t\pcd  pages 

Retriey ability:   B\    case   name  or  b\    name  of  person  under  in 
vcstigatjon 

Safeguards:  Maintained  in  lixrked  file  cabinets  and  safe  Access 
and  use  are  restncted  to  aulhon/ed  personnel 

Retention  and  disposal:    Mauilained   for  the  duration   of  the   in 
vesugalion.  No  fixeo  dispiisition  schedule 

System  managertsi  and  address:  Chief.  Police  Division.  Box  M. 
Balboa  Heights.  Canal  /one 

Systems  exempted  from  certain  pro>Lsions  of  tfie  act:  .Ml  informa 
lion  in  this  system  is  exempt  from  certain  subsections  of  5  U  S  C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10  13  and  10  14 

PCC-CZG/CAPL-9 

System  name:  Informant  Name  File.  PCC-CZG/CAPL-9 

System  Uxation:  B.dKia  Police  Station,  Balboa.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  AM  persons  acting 
as  informants  for  the  Canal  Zone  Police 

Categories  of  reconls  in  the  system:  The  name  of  p^ilice  officer 
the  informant  reports  to.  the  informant's  name  and  number 

.Authority  for  maintenance  of  the  system:  2  C  /  C    31.  ^6A  Stat 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefator\  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  b>  5  inch  cards, 

Retrievability:  By  informant's  number 

Safeguards:  Maintained  in  a  locked  safe.  Access  and  use  are 
restricted  to  authonzed  personnel. 

Retention  and  disposal:  Destroyed  by  fire  once  informant  is  no 
longer  used  •* 

System  managerts)  and  address:  Chief.  Police  Division.  Box  M. 
Bal^Kja  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa 
lion  in  this  system  is  exempt  from  certain  subsections  of  5  U  S,C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agencv's  regulaUons    See  35  CFR  10  13  and  10,14. 

PCC  CZG  CAPL-10 

System  name:  Master  Name  File.  PCCCZG/CAPLIO 
System  location:  BaJboa  Pobce  SiaUon,  Balboa,  Canal  Zone,  and 

Cristobal  Police   Station.   Administration   Building.   Cristobal.   Canal 

Zone 

Cate};oiT«  of  individuals  covered  by  the  system:  Persons  who  have 
been  arrested,  reported  offenses  to  the  police,  been  involved  m  an 
incident  coming  to  the  attenuon  of  the  Canal  Zone  Police;  been  re- 
ported missing;  and.  persons  who  have  outstanding  warrants 

Categories  of  records  in  the  system:  Name,  identifying  number,  re- 
sidence, buih  date,  ciuzenship.  occupation,  employer,  photograph 
number,  fingerpnnt  classification,  convict  number,  alias,  sex.  type 
of  warrant,  violations  of  law  committed,  date  and  time  of  the  air- 
rest/incident.  investigating/arresting  officer,  notations  about  the  ar- 
rest/incident 

Authority  for  maintenance  of  the  system:  2  CZG,  31.  76A  Stat.  7; 
6  C.Z.C,  3^01-44,  76A  Stat    503-5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u-ses:  Released  to  investigatory 
agencies  and  law  enforcement  agencies  as  required  to  assist  in  the 
apprehension  and/or  identification  of  known  or  alleged  criminals,  to 
prevent  crime,  locate  witnesses  etc.  See  also  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A. 


Policies  and  practices  for  storing,  retrieving,  accfs,sing.  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  ^  bv   '^  inch  c.irds 

Retrievability:  Filed  b\  name  of  person 

Safeguards:  Maint.iincd  in  file  cabinets  .Access  .ind  use  are 
restricted  to  .luthon/ed  pers()nnel 

Retention  and  dLsp<isal:  M.iint.iined  indefiiiileh  on  persons  who 
h.ive  bt-cn  ariested  and  pri>secuted  for  a  felons  ,\ll  others 
destrosed  h\  fire  ten  \e.irs  .ifter  reported  incident 

System  managerts)  and  address:  Chief.  l\ilice  Division.  Box  M, 
BalfxKi  Heights,  Canal  Zone 

Systenvs  exempted  from  certain  provisions  of  the  act:  All  informa 
tion  in  this  s\sicm  is  exempt  from  certain  subsections  of  5  l'  SC 
'i'>2a  and  from  the  priKcdures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10  13  and  10  14 

MC-CZ(;/CAPL-1I 
.System  name:  Youth  I'nit  Drug  Abuse  File.  PCT-CZG/CAPI    1 1 

Svslem  location:  Youth  L'nit.  Balboa  Police  Station.  Balboa, 
Canal  Zone,  Youth  Unit,  Cnslobal  Police  Station,  .Administration 
Building.  Cnstobal,  Canal  Zone,  and  Office  of  the  Chief.  Police 
Hcidquarters,  Cnil  Affairs  Building,  Ancon.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  .AH  juveniles  who 
have  appeared  before  the  Canal  Zone  Drug  Abuse  Board 

Categories  of  records  in  the  system:  Juvenile's  name,  bu^th  date, 
residence,  sex.  cili/enship.  schixtl.  parent's  name,  parent's  re- 
sidence. [Parent's  iKcupation  and  emplo\er.  facts  of  all  invesiiga- 
Uons  involving  the  juvenile,  date  and  time  of  the  incident,  in 
vestigating  officer,  youth  officer,  witnesses,  and  comments  by  the 
Drug  Abuse  Board 

Authority  for  maintenance  of  the  system:  2  C  Z  C,  31 .  76A  Stat    7 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Released  to  investigatory 
agencies,  law  enforcement  agencies,  courts,  and  the  Canal  Zone 
Drug  .Abuse  Board  on  a  need  to  know  basis  See  also  general  rou- 
tine use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10. 
.Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  case  reports,  memos,  and  letters. 

Retrievability:  Filed  by  name  of  juvenile 

Safeguards:  Maintained  in  locked  file  cabmet  Access  and  use  are 
restricted  to  authonzed  personnel 

Retention  and  disposal:  Until  juvenile  becomes  21  years  old.  or 
leaves  the  Canal  Zone,  then  destroyed  by  fire 

System  managerts)  and  address:  Chief.  Police  Division.  Box  M. 
Balfwa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  U  SC. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations  See  35  CVR  10,13  and  10  14 

PCC-CZG/C  APL- 1 2 

System  name:  Youth  Unit  Name  Index  File.  PCC-CZG/CAPL-12 

System  location:  Balboa  Police  Station.  Balboa.  Canal  Zone  and 

Cristobal  Police  Station.   Administration  Building.  Cnstobal.  Canal 
Zone 

Categories  of  Individuals  covered  by  the  system:  Juveniles  who 

have  b«en  the  subjects  of  Canal  Zone  Pobce  Division  juvenile  re- 
ports, arrest  reports,  missing  person  reports,  etc. 

Categories  of  recortls  in  the  system:  Name,  buth  date,  residence, 
sex.  telepiione  number,  facts  ot  the  case  or  investigation,  date  and 
time  of  the  report,  date  and  lime  of  the  incident,  date  and  time  of 
the  mterview,  parent's  name,  parent's  identifying  numbers,  parent's 

residence,  investigating  officer  and  youth  officer. 

Authority  for  maintenance  of  the  system:  2  C  Z.C.  31.  76A  Stat.  7; 
6  C.Z.C  3'^0l-44.  76A  Stat.  503-5, 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  reference  reports  per- 
taining to  a  juvenile,  to  investigatory  agencies,  law  enforcement 
agencies,  courts,  and  others  with  a  need  to  know  See  also  general 
routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR  P^  10, 
Appendix  A. 

Poliries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recortls  in  the  system: 
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Storage:  C.irds  4  b\  »>  inches 

Kftrievability:  I-iled  bv  jii\enile's  name 

Safeguards:  Maintained  in  Ktcked  file  cabinets  Access  ,ind  use 
are  restricted  to  ,iulhon/ed  personnel. 

Retention  and  disposal:  DesUoyed  by  fire  once  juvenile  becomes 
21  vcars  of  age  or  le.ives  the  Canal  Zone 

System  managerts)  and  address:  Chief.  Police  Division,  Box  M. 
Balboa  Heights    Can.il  /one 

Systems  exempted  from  certain  provisions  ot  the  act:  All  irift)rTna 
tion  in  this  sNstem  is  exempt  from  certain  subsections  of  5  U  SC 
*'52a  and  from  the  j  riKcdures  for  access  and  contest  set  ft>rth  in 
the  agency's  reguLitions   See  35  CFR  10  13  and  10.14. 

PCC-CZ<i/CAPI^I3 

System  name:  .Arrest  Record  File,  PCC  CZCJ/CAPL  13 

System  location:  Balboa  Police  Station,  Balboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  been  arrested,  fingerpnnted.  photographed  for  violaiH>ns 
of  law  Also  includes  those  persons  required  to  appear  in  Magis 
Irates  Court  for  traffic  violations 

Categories  of  records  io  the  system:  Name,  alias,  age.  birth  date, 
marital  status,  color,  sex.  felony  or  misden;eanor.  charge,  type  of 
arrest,  convict  number,  photograph  number,  nationality,  residence, 
occupation,  employer,  dnvers  license  number,  identifying  numbers, 
complainant.  liKation  of  arrest,  court  dates  and  dispositions 

Authority  for  maintenance  of  the  system:  2  C.ZC  31.  76A  Slat  7. 
6CZC    Ifi'Jl-ni^.  3701-44.  76A  Slat   474-6,  503-5. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  statistical 
data,  to  identif\  cnminal  offenders,  and  to  index  such  informaUon 
for  use  by  law  enforcement  agencies,  courts,  consular  and  diplo 
malic  officials  and  others  with  a  valid  need  to  know 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  cards  4  by  6  mches  and  micro-film  cassettes, 

Retrievability:  Indexed  by  name 

Safeguards:  Maintained  in  kxrked  Kard-Vcyer  <rotary  file)  and 
locked  microfilm  file  cabinet  Access  and  use  are  restncted  to 
authorized  personnel 

Retention  and  disposal:  Maintained  indefinitely,  no  disposition 
schedule  established 

System  managerts)  and  address:  Chief.  Police  Division.  Box  M. 
Balboa  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
S\stems  Manager  or  the  Agencv  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone,  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  Sec  rules  pubbshed  in  35  CFR  Part 

10 

Record  source  categories:  Compiled  from  individual  arTe<;l  refV^rt*.. 

from  person  arrested,   and   from  identifying  case  report   scnal  num 
bers 

PCC-CZG/C\PL-14 
System  name:  Inmate  Trust  Fund  File.  PCC-CZG/CAPI.-14 
S>stem  location:  Canal  /one  Pcnitenuar),  Gamboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:   All  persons  ac 
li\ely  serving  sentences  in  the  Canal  Zone  Penitentiary  who  are  en- 
rolled in  the  Inmate  Trust  Fund  program. 

Categories  of  records  in  the  system:  Inmate's  name,  convict 
number,  date  of  debit  or  credit  to  his  account  and  the  account 
balance. 

Authority  for  maintenance  of  the  system:  6  C.ZC.  6501-7.  76A 
Stat   555-6' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosed  as  required  to 
courts,  probation,  parole  and  pardon  board  officials,  federal  penal 
institutions.  Sec  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  forms  8  by  10  1/2  inches. 


Retrievability:  By  conviet  number 

Safeguards:  .Maintained  in  file  cabmet.  Access  and  use  are 
restncted  to  authorized  personnel 

Retention  and  disposal:  Maintained  until  discharge  of  inmate, 
filed  with  convict  record  and  transferred  with  record  to  Agency 
Records  Center  for  storage. 

System  managerts)  and  address:  Chief.  Pobce  Division.  Box  M. 
H.ilboa  Hcit;hts    Can.il  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balbtta  Heights.  Canal  Zxme  Rules  are  published  m  35 
CFK  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  PrcKedures.  preceding 

Contesting  record  procedures:  See  rules  published  in  3*^  CFR  Part 
10, 

Record  source  categories:  From  inmate  and  Trust  Fund  Officer 

PtC-CZGCAPI.-15 
System     name:      Complaints      Against      Policemen      File.      PCC- 
CZG/CAPI.  15 

System  location:  Balboa  Police  Station.  Balboa.  Canal  Zone. 
Cnstobal  Police  Station.  Adnumstralion  Building.  Cnstobal,  Canal 
Zxme.  and  Pobce  Headquarters.  Ci\i!  Affairs  Buildmq.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  pobce  person- 
nel about  whom  wntten  complaints  have  been  submitted  from 
citizens 

Categories  of  records  in  the  system:  Subject's  name,  badge 
number,  date  and  time  of  the  complaint,  facts  of  the  complaint  as 
staled  bv  the  complainant,  officer's  statements  as  to  his  actions, 
decision  on  complaint,  actions  taken  by  persc>n  investigating  the 
complaint,  results  of  the  complaint. 

Autlwritv  for  maintenance  of  the  system:  2  C.Z.C.  31,  76A  Sut.  7; 
bC  Z.C.  3^)1,  "6 A  Stat   503 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  See  general  rouune  use 
paragraphs  in  prefatop,  statement  or  m  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Onginal  letter  of  complaint. 

Retrievability:  By  name  of  subject-police  officer 

.Saf.-guards:  Maintained  m  lockable  file  cabmet  Access  and  use 
are  restncted  to  authonzed  personnel. 

Retention  and  disposal:  Maintained  mdefinitely.  No  disposition 
schedule  established 

System  managertsi  and  address:  Chief  Pobce  Division,  Box  M. 
Balboa  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  .Manager  or  the  Agency  Records  Officer.  .Administration 
Building,    Balboa    Heights.    Canal   Zone     Rules   are   published   in   35 

CFR  Part  10 

Record  access  procedures:  Request  should  be  addressed  to  either 
of  addressees  designated  in  Notiification  Procedures,  preceding 

Contestine  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:   From  person  makmg  complaint;  from 
employee,  witnesses;  investigating  officerts). 
PCC-CZG  CAPL-16 
System  name:  Traffic  .Accident  Reports,  PCC-CZG/CAPL-16 

System  location:  Balboa  PoUce  Station.  Balboa.  Canal  Zone;  and 
Cristobal  Pobce  Station.  Admimslration  Buildmg.  Cristobal.  Canal 
Zone 

Categories  of  individuals  covered  bv  the  system:  Persons  involved 

in  traffic  accidents  occumng  in  the  Canal  Zone. 

Categories  of  records  in  the  system:  Dri\er's  name,  identifying 
number,  bcense  number,  residence,  birth  date,  age,  sex.  citizen- 
ship. ix;cupaiion,  employer,  address  of  employer,  descnplion  of 
vehicle  or  \ehiclcs  involved,  violations  committed,  notations  of 
court  proceedings  and  disp<isilions.  investigatmg  officer's  name. 
and  facts  and  observations  of  the  mvesligation  Subsystem  contains 
dnvers  name,  identifying  number  or  date  of  birth,  and  traffic  ac- 
cident number.  _ 
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PRIVACY  ACT   ISSUANCES 


Authority   for  maintt^nancc   irf  the  s>stein:    2  C  Z.C     1001-3.   76A 

Stat  r 

Routine  uses  ol  records  maintiiined  in  the  s>stem,  includinK  catego- 
ries of  users  and  the  purposes  of  such  uses:  RouImcK  released  ti) 
court  officials,  insurance  companies,  and  law  enforcement  .tgencies 
with  a  need  to  know  See  als«.>  general  routine  use  paragraphs  in 
prtfatorv  statement  or  in  ''"  CVR  Part  10.  .Appendix  A 

Policies  and  practiceN  for  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnicd  forms  8V2  by  11  inches;  index  cards:  punch 
cards,  magnetic  tape,  and  computer-prixluced  reptirts 

Retriev ability:  .Accident  rep»>rts  filed  hy  accident  number  and 
date,  cross-indexed  h\  name  of  dnver  Infonnatit>n  on  magnetic 
tape  not  retncsahle  b\  persi>na]  identifier 

Safeguards:  .Active  files  m.untained  in  file  cabinets  in  offices 
locked  when  not  m  use  Magnetic  tapes  stored  in  iivked  rooms 
when  not  in  use  Inactive  files  mamtained  in  Agencv  Records 
Center,  a  building  kxked  when  not  in  use  .Accident  rcp<>rt  files  in 
Agencv  Records  Center  normally  released  onlv  to  designated  Canal 
Zt)ne  Police  officials  .Access  to  and  use  of  all  records  restricted  to 
authon/ed  personnel 

Retention  and  disposal:    Manual   files  destroved   five   vears  and 
fmal  disp«.)sition  of  case    Information  on  magnetic  tape  automati 
callv  expunged  three  vears  after  date  of  report  unless  longer  reten- 
tion IS  specifically  requested    Computer-produced  rcp^>rts  retained 
at  Police  Rev.ords  Branch  up  to  ten  \ears  and  then  destroyed 

System  manager(s)  and  address:  Chief.  Police  DivisK>n.  Hox  M. 
BaiK>a  Heights.  Canal  /one 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  .Agency  Records  Officer.  .Administration 
Building.  BaltH">a  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  Sec  rules  published  in  3.'^  CFR  Part 
10 

Record  source  categories:  Compiled  from  information  provided  by 
the  vehicle  operator,  witnesses,  and  the  investigating  ofiicer. 

PCC-CZG/CAPL-18 
System  name:  Prisoner  Property  Record.  PCC-CZG/CAPL-18 

System  location:  Balboa  Police  Station.  Balboa  Canal  Zone,  and 
Cristobal  Police  Station.  Administration  Building.  Cnstobal  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
personal  property  is  held  or  seized  by  the  police  at  the  time  of  ar- 
rest or  incarceration 

Categories  of  records  in  the  svstem:  Consists  of  the  receipt 
number,  prisoner's  name,  money,  and  other  property  seized  or 
held;  the  name  of  the  receiving  officer,  and  the  receipt  for  return 
of  the  property 

Authority  for  maintenance  of  the  svstem:  6  C.Z.C.  4901-7.  76A 
Stat.  5-W-5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  3.'^  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dis[>osing  of  records  in  the  system: 

Storage:  Printed  forms 

Retrievability:  Filed  and  retrieved  by  receipt  number 
Safeguards:   Kept  at  main  police  desk,  and  then  later  in  locked 
storeroom   Access  and  use  restricted  to  authonzed  personnel 

Retention  and  disposal:  Held  3  years  after  property  is  returned. 
Destroyed 

System  managens)  and  address:  Chief.  Police  Division.  Box  M. 
Balboa  Heights,  Canal  Zone 

.Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  .Admmistration 
Building.  Balboa  Heights,  Canal  Zone  Rules  are  puhhshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 


Record  soune  categories:  From  pnsoner.  and  t>fficcr  completing 
the  form. 

prc-rz(;/cAPL-i9 

Svstem   name:    PiH>r    Risk/Dchnqucnt    Citation/Warrant    File,    PCC- 
C/Ci/CAPl    14 

System  location:  HalK>a  PoUce  Station.  Balboa.  Can.il  Zone,  and 
Cristobal  Pohce  Stiition.  Administration  Building,  Cristobal.  Canal 
Zone 

Categories  of  individuals  covered  by  the  svsli'm:  .All  persons  who 
have  f.iiled  to  honor  their  wnltcn  promises  to  .ippc.ir  and  p.iv  in 
court  for  traffic  citations  received;  and/or  are  being  sought  i>n  out- 
standing warrants 

Categories  of  records  in  the  system:  Subject's  name,  date  of  birth, 
identifying  number,  dnver's  license  number,  the  name  of  the  of- 
ficer who  issued  original  citation;  and  the  type  of  warrant  and  cita- 
tion number 

Authoritv  for  maintenance  of  the  svstem:  2  CZC  !'l,  1001-03. 
76 A  Stat    1.  ->■-•. 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purptises  of  such  ases:  Released  to  investigatory 
agencies,  courts,  and  law  enforcement  agencies  as  required  Sec 
also  general  routine  use  paragraphs  m  prefatory  statement  or  m  35 
CFR  Part  10    Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  IVinli'd  cards  4  h\  6  inches 

Retrievability:  Filed  bv  name 

Safeguards:  Maintained  in  rotarv  file  in  dispatcher's  office 

Retention  and  disposal:  Destroyed  after  two  years 

System  managens)  and  address:  Chief,  Police  Division.  Box  M, 
BalKia  Heights,  Can.il  /one 

Notification  prcKedure:  Information  may  be  obi.iinod  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building,  Balboa  Heights,  Canal  Z*>ne,  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  PriKedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  '5  CFR  Part 

10 

Record  source  categories:  Compiled  from  traffic  citations,  arrest 
records,  and  warrants 

PCC-CZC,/CAPL-20 

System  name:  Dnver's  License  Revocation  Lists.  PCC-CZG/C.APL- 

20 

System  location:  Balboa  Police  Station.  Balboa.  Canal  Zone,  and 
Cristobal  Police  Station.  Administration  Building.  Cristobal.  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  had  theu-  driving  pnvUeges  revoked  in  the  Canal  Zone. 

Categories  of  records  in  the  system:  Name,  identifying  number,  re- 
sidence, date  of  revocation,  photop'aph  and  police  number,  and 
copy  of  order  revoking  dnving  pnvileges  issued  by  the  License 
Section. 

Autlwrity  for  maintenance  of  the  svstem:  2  CZC,  31.  1001-3.  76A 

Stat   7.  37 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  .Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnted  form  8  by  10  inches, 

Retrievability:  Filed  by  date  received,  cross-referenced  by  name 

of  dnver 

Safeguards:  Maintained  at  Pohce  Dispatcher's  desk.  Access  and 
use  are  restncted  to  authonzed  personnel. 

Retention  and  disposal:  Destroyed  once  revocation  is  suspended 
Svstem  manager(s)  and  address:  Chief.  PoUce  Division.   Box  M, 
Balooa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  ^Manager  or  the  Agency  Records  Officer,  Administration 
Building,  BpJboa  Heights.  Canal  Zone,  Rules  are  published  in  35 
CFR  Part  10, 
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Record  access  prwredures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 
Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

Record  source  categories:  Police  reports,  bcense  files. 
PCC-CZG/CAPR-l 
System  name:   Probation  and  Parole  Unit  Child  Custody  Reports. 
PCCC/O/CAPR  1 
System  location:  Probation  Office,  US,  District  Court.   Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Parent  or  custtxli 
an  of  minor  child  when  custody  of  the  child  is  contested 

Categories  of  records  in  the  svstem:  AU  background  information 
available  to  the  Probation  Officer  that  would  be  helpful  m  deter 
mirung  appropriate  custody  of  the  child 

Authority  for  maintenance  of  the  system:  Judicial  request  under  " 
CZC  2807  or  8  CZC   338.  76A  Sut,  647,  689, 

Routine  uses  of  records  maintained  in  the  system,  includins  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Disclosure  to  officials  of 
U.S.  Dislnct  Court  7or  the  Distnct  of  the  Canal  Zone  >ee  ^^c; 
general  routine  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
Pan  10.  Appendix  A 

Policies  and  iM^ctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiw  system: 
Storage:  Reports  8  by  10  1/2  mches, 
Retrievability:  Alphabetized 

Safeguards:  Records  maintained  in  metal  file  cabinets  with  access 
by  Probation  Office  personnel  only 

Retention  and  disposal:  Maintained  indefinitely. 
System  manageris)  wmI  address:   Probation  and  Parole  Officer, 
Box  2020.  Balboa  Heights.  Canal  Zone. 

Systems  exempted  from  certain  provisiooa  of  the  act:  All  infomia 
lion  in  this  system  is  exempt  from  certain  subsecUons  of  5  L  S  L. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10.13, 
PCC-CZG/CAPR-2 
System  name:   Presentence   and   Pre-Parole   Investigation   Reports. 
PCC-CZG/CAPR  2 
System  location:  Probation  Office,  U.S.  District  Court.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  con 
yictedof  cnmcs  and  rcfen-ed  to  the  Probation  Office  for  investiga- 
tion. 

Categories  of  records  in  the  system:  All  background  infonnaUon 
available  to  the  ProbaUon  Officer,  including  fuU  indcnuty  of  the 
person  and  his  family,  poUce  history,  employment  histor>,  financial 
status,  military  history,  and  details  of  the  offense  m  which  the  per 
son  was  involved 

Authority  for  maintenance  of  the  system:  18  U  SC   3651-53.  3655; 
6  CZC,  4491-92.  6621-25  (76A  Stat,  533,  558). 

Routine  uses  ol  records  matatalned  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Disclosure  to  officials  ol 
U  S  District  Court  for  the  District  of  the  Canal  Zone  and  Adminis 
trauve  Office  of  the  US  Courts.  See  also  general  routine  use  para- 
graphs in  prefatory  statement  or  in  35  CFR  Part  10,  Appendu  A 

Policies  and  practices  lor  storing,  retrieying,  accessing,  reUining. 
and  <ltep«dng  of  records  in  the  system: 
Storage:  Typed  reports  and  printed  forms  8  by  10  1/2  inches, 
Retrievability<   Indexed   by   name   and   kept  in   alphabetized   m- 
dividual  jackets 

Safeguards:  Records  maintained  in  metal  file  cabinets  with  access 
by  Probation  Office  personnel  only. 
Retention  and  disposal:  Maintained  indefinitely. 
System  manageris)  and  address:   Probation  and  Parole  Officer. 
Box  2020.  Balboa  Heights.  Canal  Zone. 

Systems  exempted  from  certain  provisions  ol  the  act:  All  "ifV™;* 
tion  in  this  system  is  exempt  from  certain  subsecUons  ol  5  L  ^  *- 
552a  and  from  the  procedures  for  access  and  contest  set  torth  m 
the  agency's  regulations  See  35  CFR  10.13. 
PCC-CZG/CAPR-3 
System   name:    Probation   and   Parole    Unit   SlaUstical    File.    PCC- 
CZG/CAPR  3 


System  locaUon:  Probation  Office.  US,  District  Court.  Ancon. 
Canal  /one 

Categories  of  individuals  covered  by  the  system:  All  persons  con 
victed  of  cnmcs  and  rcferted  to  the  Probation  Office  for  mvestiga- 
tion 

Categories  of  records  in  the  system:  Name.  age.  residence,  catego- 
ry of  tnme  and  Court  disposition 

Authority  for  maintenance  of  the  system:  Federal  Probation 
Manual 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  officials  to 
the  L  S  Distnct  Court  for  the  Dislnct  of  the  Canal  Zone  and  Ad- 
mmistralivc  Office  of  the  US  Courts  See  also  general  rouune  use 
paragraphs  m  prefatory  statement  or  m  3^  CFR  Part  10,  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Pnnted  form  5  by  8  mches. 
Retrievability:  Indexed  by  name. 

Safeguards:  Records  maintained  in  metal  file  cabinets  with  access 
bv  Pronation  Office  personnel  onlv 

Retention  and  disposal:  Maintained  mdcfmitely 
System   manageris)   and   address:    Probation   and    Parole   Officer. 
Box  20:0,  Balboa  Heights,  Canal  7A^nc 

Svstems  exempted  from  certain  provisions  of  the  act:  All  "^(o'pa 
lion  m  this  svstem  is  exempt  from  certain  subsections  of  5  U  s.L 
552a  and  from  the  procedures  for  access  and  contest  set  forth  m 
the  agency's  regulations.  See  35  CFR  10  13. 
PCC-CZG/CAPS-1 
System  name:  Mail  Covers.  PCC-CZG/CAPS-1 

System  location:  Director  of  Posts.  Civil  Affairs  Building.  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  bv  the  system:   Individuals  on 
whom  a  mail  cover  has  been  dulv  authonzed  to  obtain  informaUon 
m  the  interest  of  (1 1  protecting  the  national  secunty .  (2)  locating  a 
fugitive,  or  (3)  obtaming  evidence  of  commission  or  attempted  com 
mission  of  a  crime 

Categories  of  records  in  the  system:  Name  and  addrrsscs  of  in- 
dividu^s  appearmg  on  the  outside  cover  of  mail  matter  under 
review.  May  also  include  interoffice  memorandums  and  con-cspon- 
dcnce  with  other  agencies 

Authoritv  lor  maintenance  ol  the  system:  2  CZC.  1131.  76A  Sui. 
38. 

Routine  uses  ol  records  maintained  In  the  svstem.  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Sec  general  rouUne  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlic  system: 

Storage:  Information  kept  m  individually  assigned  folders 
Retrievability:  Filed  by  date  of  request  and  subject's  name 
Safeguards:  Maintained  in  lockable  metal  cabmet   Access  and  use 
are  restricted  to  authorized  personnel 

Retention  and  disposal:  Retained  for  the  period  of  eight  years 
Destroyed  with  obsolete  records. 

System  manageris)  and  address:  Du-ector  of  Posts,  Box  M.  Balboa 
Heights.  Canal  Zone 

Svstems  exempted  from  certain  provisions  of  the  act:  AJl  informa- 
tion in  this  svstem  which  is  investigatory  matenal  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidenUal 
sources  is  exempt  from  certain  subsections  of  5  U  S  C  55^  and 
from  the  procedures  for  access  and  contest  set  forth  m  the  agen- 
cy's regulations.  See  35  CFR  10  14 

PCC-CZG'CAPS-2 
System  name:  Case  Investigations.  PCC-CZG/CAPS-2 

System  location:  Director  of  Posts.  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  mvolved 
in.  witnesses  to.  or  suspected  of  acuviues  related  to  offenses  in- 
volving narcotics,  obscene  literature,  fraud,  prohibited  mail  matter, 
nfling  of  mails,  tampenng  of  mail  boxes,  theft  of  mail,  ihrealenmg 
letters,  theft  of  money  orders,  theft  of  postal  keys,  vandahsm  of 
mail  boxes,  wrong  payment  of  money  orders. 
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CalrKoriM  of  rvcords  in  th«  systrm:  Names,  addresses,  dates  and 

fjcts  of  case 

Authority  (or  mainlenance  of  the  syste«i:  2  C.ZC.  1131-32.  76A 
SUt    ?8-3'»;  6  C  ZC    2001,  76A  SUt   4»\ 

Routine  uses  of  rrcords  maintained  in  the  system,  iocludini;  catcKO- 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  m  prefatory  statement  or  m  35  CFR  Part  10.  Appendix 
A 

Pnlictes  and  practices  for  starinf>,  retrieving,  acccssin((,  reiaininx, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders. 

Retriev ability:  Filed  by  Case  number,  name  of  individual  and/or 
offense  or  irrcguLinty 

Safeguards:  Maintained  m  kKkahle  metal  cabinets.  Access  and 
use  are  restncted  to  authorised  personnel. 

Retention  and  dispoKal:  Indefinite. 

System  managensi  and  address:  Director  of  Pi.>sts,  Box  M,  Balboa 
Heights,  Canal  /one 

Nodficatioo  procedure:  Information  may  be  obLuned  from  the 
S\ stems  Manager  or  the  .Agency  Records  Officer.  AdministratKin 
Building.  BalK>a  Heights.  Canal  Zone.  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  Sec  rules  published  m  35  CFR  Part 
10 

Record  source  categories:  Individuals,  employees,  witnesses,  law 
enforcement  agencies,  courti,  postal  patrons,  US  and  Foreign 
Postal  Administrations 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  \*hich  is  mvestigatory  material  compiled  for  law 
enforcement  purposes  or  vAould  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C  552a  and 
from  the  pnxedures  for  access  and  contest  set  forth  in  the  agen 
c\s  regulations  See  35  CFR  10  14 

PCC-CZG/CAPS-3 

Svstem  name:  Prohibitory  Orders  Against  Sending  Pandering  Advcr- 
Usement  m  the  Mails.  PCC-CZG/CAPS-3 

-System  location:  Director  of  Posts.  Civil  Affairs  Building.  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Any  individual 
\<.ho  elects  to  have  his  name  and  address  and  those  of  his  children 
placed  on  a  list  of  persons  who  do  not  wish  to  receive  sexually 
onenied  advertisements  through  the  mail 

Categories  of  records  in  the  system:  The  record  contains:  (1)  the 
name  and  address  of  individual  or  parent  of  minor  addressees 
under  the  age  of  19  years  receiving  pandenng  advertisements;  and, 
(2)  the  sender  s  name  and  address  and  a  copy  of  the  Prohibitory 
Order  requiring  that  the  mailer,  and  his  (its)  agents  or  assignees,  be 
directed  to  refram  from  making  further  mailmgs  of  pandering  ad 
vertisements  offering  for  sale  erolically  arousing  or  sexually 
provocative  matter 

.Authority  (or  maintenance  of  the  system:  39  U.S.C.  3010 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Originals  forwarded  to 
the  US  Postal  Service  Sec  also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  reiaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  forms 

Retriev  ability:  Filed  alphabetically  by  name  of  recipient 

Safeguards:  Mamlained  in  metal  lockable  desk  Access  and  use 
jie  restricted  to  authonzed  personnel. 

Retention  and  disposal:  Destroyed  by  bummg  after  five  years. 

System  managerts)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtamed  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Buildmg.  Balboa  Heights,  Canal  Zone  Rules  are  puhhshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 


Contesting  record  procedures:  .See  rules  published  in  35  CFR  f^rt 
10 
Record  source  categories:  Individual  submitting  request. 

pcc-cz<;/CAPS^ 

System  name:  Post  Office  Btixholdcr  Records.  K'C  CZ(i/CAPS  4 

System  locatioa:  At  Canal  Zone  Post  Offices  where  the  m 
dividual's  mail  is  delivered 

Categories  of  individuak  covered  by  the  system:  Persons  who  have 
applied  for  posUil  debverv  service  at  Canal  Zx)nc  Post  Offices,  in 
eluding  persons  obtaining  boxht^kler  and  general  delivery    service. 
Perstins  submitting  change  of  address  requests.   Post   Office  bt>x 
cancellations,  etc. 

Categories  of  records  in  the  system:  The  boxh»>lder  or  recipient's 
name,  mihlary  or  emplovcc  identifitation  number,  residence.  Post 
Office  box  number,  rental  payment  record,  and  the  names  of  per- 
sons other  than  the  b»>xh«iWcr  who  are  authorized  to  receive  mail  at 
the  assigned  box  or  station 

Authority  for  maintenance  of  the  system:  2  C.ZC  1131  1143,  76A 
Stat   38,  40 

Roatine  uses  of  records  nuuntained  in  the  system,  including  catego- 
ries of  users  and  the  purpoM^  of  stxrh  ases:  .Sec  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFTi  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  cards 

Retrievability:  Origmals  filed  numerically  by  Box  number,  and 
cross  referenced  by  name,  dupUcatcs  filed  alphabetically  in  the  unit 
master  directory 

Safeguards:  Maintained  in  metal  file  drawers.  Access  and  use  are 
restricted  to  authtmzcd  personnel. 

Retentioa  and  disposal:  Destroyed  two  years  after  box  is  closed 

System  managerts)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights,  Canal  /.^me 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  AgerKy  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zxine.  Rules  arc  pubUshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  shtiuld  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 
Contesting  record  procedures:  ,See  rules  pubhshed  in  35  CFR  Part 

10. 

Record  source  categories:  Individual  boxholder. 

PCC-CZG/CAPS-5 
System  name:  PhilatelK  Program,  PCC  CZG/CAPS-5 

System  location:  Director  of  Posts,  Civil  Affairs  Building,  Ancon, 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Stamp  collectors 
and  others  making  inquiries  of  a  philatelic  nature. 

Categories  of  records  in  the  system:  The  record  normally  contains 
correspondence  showing  the  names  and  addresses  of  persons  order- 
ing stamps,  first  day  covers,  etc  ,  through  the  philatebc  program. 
Records  of,  the  date  and  amount  of  payment,  items  shipped,  and 
related  information  is  also  contained  m  the  system 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  1131-1143.  76A 
Stat    3K,  40 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoKcs  of  such  uses:  See  general  roulme  use 
paragraphs  in  prefatory  statement  or  m  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Individual  file  folders 

Retrievbbility:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  metal  Uxkable  cabinet.  Access  and  use 
are  restncted  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  two  years  after  file  becomes 
inactive 

System  manageris)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights,  Canal  Zone. 
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NotificatkNi  proc«duf«:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Admmistratjon 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  pubhshed  m  35 
CFR  Part  10. 

Record  accesa  proctdurea:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  precedmg 

Contesting  record  prtKedures:  See  rules  pubUshed  in  35  CFR  Part 
10. 

Record  aource  catctorica:  The  individual  to  whom  the  record  per 
tains. 

PCC-CZG/CAPS-6 
System  name:  Postal  Claims  and  Inquiries,  PCC-CZG/CAPS-6 

System  locatioa:  Director  of  Posts.  Civfl  Affairs  Building.  Ancon. 
Canal  Zone,  and  all  Canal  Zone  post  offices  and  branches  as 
required. 

Categories  of  individual*  covered  by  the  system:  Persons 
requesting  tracing  of  undchvcrcd  mail  or  parcels,  or  presenting 
claims  for  loss  or  damage  of  registered  mail  or  insured  parcel  post. 

Catcsories  of  records  in  the  system:  The  record  contams  the  infor- 
mation necessary  to  properly  examine,  prepare,  process  and  adju- 
dicate claims  for  loss  or  dama^  of  registered  mad  or  msured  parcel 
post  or  tracing  of  ordinary  articles,  including:  names  and  addresses 
of  senders  and  addressees,  date  of  mailing,  descnption  of  arlKlcs 
value  the  registration,  insured,  or  certified  number  or  descnpUon 
of  an  unnumbered  ordinary  article,  purpose  of  claim  post  office 
disposition  and/or  any  other  pertinent  uifortnation  rclatmg  to  the 
claim  or  inquiry 

Authority  (or  nudntcnancc  of  the  system:  2  C.ZC.  1131-32.  76A 
SUt.  38-39. 

Routine  uses  of  records  mafatained  in  the  system,  Includhig  cate^ 
ries  of  users  and  the  purpows  of  such  uses:  Referred  to  Foreign 
Postal  Administrations  or  law  enforcement  a^ncies  when  apphca 
ble.  Sec  also  general  routine  use  paragraphs  m  prefatory  statement 
or  in  35  CFR  Part  10,  Appendix  A. 

PoUdes  and  practices  (or  stoHng,  retricvinc,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Individual  file  folders. 

RetricvaMlity:  Filed  alphabetically  by  name  of  addressee. 
Safeguards:    Maintained    in    nnetal    lockable    cabinets    or    desk 
drawers.  Access  and  use  are  restricted  to  authorized  personnel 

Retention  and  disposal:  Destroyed  two  years  after  disposiuon  of 
claims. 

System  manawris)  and  address:  Director  of  Posts,  Box  M,  Balboa 
Heights.  CanalZone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  AdministraUon 
Building  Balboa  Heights,  Canal  Zone.  Rules  are  pubhshed  m  35 
CFR  Part  10. 

Record  access  procedures:  Retjucsts  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  Sec  rules  pubUshed  in  35  CFR  Part 
10, 

Record  source  categories:  The  sender,  addressee,  and,  as  appbca- 
ble,  the  Postal  Service  or  Administration  officials  of  the  country  ol 
origin  or  destination, 

PCC-CZG/CASC-1 
System  name:  Student  Record  System.  PCC-CZG/CASC-1 

System  location:  Office  of  Superintendent  of  Schools,  Civil  Af 
fairs  Building.  Ancon,  Canal  Zone;  Data  Processing  Division,  Ad- 
mirdstrauon^uilding,  Balboa  Heights,  Canal  Zone;  and  mdiv.dual 
schodls: 

Balboa,  Box  F,  Balboa.  C.Z, 
Coco  Solo,  Box  5032.  Coco  Solo.  C.Z. 
Curundu.  Box  M,  Balboa  Heights.  C.Z. 
Diablo,  Box  M,  Balboa  Heights,  C,Z, 
Ft.  Clayton.  Box  906,  Ft  Clayton,  C.Z. 
Ft  Davis,  Box  P,  Ft.  Davis,  C.Z. 
Ft.  GuUck.  Box  9X,  Ft.  GuUck.  C.Z. 
Ft.  Kobbc.  Box  3030,  Howard  AFB.  C.Z. 
Gamboa.  Box  W,  Gamboa,  C.Z. 
Howard,  Box  3034.  Howard  AFB.  C.Z. 
Los  Rios,  Box  M.  Balboa  HeighU.  C.Z. 
Margarita,  Box  5008,  Margarita.  C.Z. 
Balboa  High.  Box  C,  Balboa.  CZ. 


Cnstobal  Jr-Sr  High.  Box  5034.  Coco  Solo,  C^. 
Cunindu  Jr  High.  Box  M,  Balboa  Heights,  C.Z. 
Paraiso  Jr-Sr  High,  Box  2011.  Paraiso  C  Z 
Rainbow  City  Jr-Sr   High.  Box  2026,  Rainbow  City.  C.Z. 
Canal  Zone  CoUege.  Box  3009,  Balboa.  C  Z. 
Categories  of  individuals  covered  by  the  system:  Students  m  the 
Canal  Zone  school  system 

a  Enrollment  Records:  Documents  relating  to  the  admission  re- 
gistration and  departure  of  all  students  attending  Canal  Zone 
Tchools  Included  are:  rcgistrauon/sponsorship  cards,  registration 
and  class  Usts.  kindergarten  information  cards.  autht>nzaUon  lor 
tuition  student  enrollment,  tuition  payment  records  and  loan  lue. 
withdrawal  records,  and  similar  or  related  documents 

b  Daily  Attendance  Register  Records:  Documents  renccting  the 
daily  attendance  of  pupils  at  schools  Included  are  absent  and  tardy 
reports,  student  pass  sLds,  detention  Usts,  suspension  Usts.  and  cor- 
respondence dealing  with  attendance  .^a,^  rwr 
c  Student  Evaluation  Records:  Documents  reflecting  grades,  per- 
sonaUty  traits,  and  promotion  or  failure  Included  are  report  cards, 
unsatisfactory  work  reports,  weeUy  progress  reports,  academic 
suspension  Usts,  and  similar  or  related  documents.  .  .  , 
d  Cumulative  Records:  Documents  pcrtammg  to  mdividua 
school  students  Included  m  each  folder  arc  standarducd  tes 
scores  health  records,  accident  reports,  special  test  results  student 
grades'  and  credits  earned,  attendance  records,  individual  rcadmg 
records  activity  record  card,  rank  m  class,  honors,  correspon- 
dence anecdotal  records  related  to  pupfl  progress  and  charac- 
tenstics  educaUonal  cvaluaUon  reports,  transcnpts  of  academic 
work  at  other  educational  institutions,  and  similar  or  related  docu- 

'"c"  Guidance  Records:  Documents  pertaining  to  individual  school 
students  Included  are:  test  scores,  pcrsonaUty  rating,  grades,  con- 
ference reports,  teacher  comments  and  observaUons,  anecdota^ 
records,  parental  interviews,  educational  evaluations,  psychological 
reportSs  and  similar  or  related  documents. 

f  Rosters:  Documents  Usling  students  who  participate  in  or  arc 
members  of  curricular  or  cxtracunicular  acUviues  Included  for 
example  are  participants  m  athletic,  scholarship.  Junior  ROIL, 
driver  and  motorcycle  training,  and  Safe  Haven  programs;  donnito- 
ry  residents;  student  assistants;  members  of  student  associations, 
and  appUcants  to  the  U.S.  Servke  academies. 

a  Student  Scholastic  Records  Program:  InfonnaUon  perlauung  to 
scholastic  records  of  students  registered  in  Canal  Zone  schools  In- 
cludes student's  name  and  address;  parent/ sponsor' s  name  and  ad- 
dress employee  or  sponsor  status;  class  rosters;  grade  and  class 
schedules  bilUng  information  (sponsored,  non-sponsored,  or  reim- 
bursable rates  for  sponsoring  agency);  transportation  and  residciice 
codes  contract  information;  scheduling  information,  student  grades 
and  attendance;  student  testing,  analysis,  and  cvaluaUons 

Authority  for  maintenance  of  the  system:  2  C.Z  C   31  and  33   Con 
g-cssional   appropriations   acts   providing    for   operaUon    ol    Canal^ 
Zone  schools. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  siich  uses:  Infonnation  may  be  dis- 
closed to  the  following  individuals  or  organizations  outside  the 
Canal  agencies  for  the  specific  purposes  indicated: 

1  A  school  to  which  transcript  of  mdividuals  record  is  sent  and 
with  which  correspondence  is  exchanged  in  connection  with-  m- 
dividual's  possible  or  actual  transfer  or  entry  mto  that  school 

2  Prospective  employers,  when  record  of  mdividual  s  acadetnic 
history  is  requested  in  connection  with  mdividual' s  appUcation  for 

emplovmcnt.  j  j  . 

3  Organizations  offering  scholarships  to  students,  and  commit- 
tees appointed  by  the  Governor  to  screen  and  make  recommenda- 
tions to  him  for  appomtmenu  to  the  US  Service  and  Merchant 
Marine  academies.  . 

4  President's  Council  for  Physical  Fitness  to  compUe  compara- 
tive data  on  physical  fitness  of  students  and  to  evaluate  students 
and  schools  for  achievements 

5  Community  athletic  leagues,  you*  programs,  and  other  or- 
ganizations sponsoring  acUvities  and  events  for  students,  to  the  ex- 
tent that  the  informaUon  is  pubUc  informaUon  or  is  required  by  the 
organization,  under  an  agreement  with  the  Schools  Division,  to  as- 
sure that  the  student  meets  school  standards  for  participaUon. 

See  also  general  routine  use  paragraphs  in  prefatory  sutement  or 
in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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PRIVACY  ACT  ISSUANCES 


Sioraj{c:  Paper  rrcords  in  fik  fokJcn.  individual  fonns,  cards; 
micrortlm.  mignetic  lape/disks,  punched  cards,  and  computer  print- 
outs 

Retrievabilit):  Student  records  are  filed  alphabeticaOy  by  school 
and  by  name  of  student,  and  chronologKally  by  school  year  The 
teacher  class  register  file  is  filed  alphabetKally  by  school  and  by 
name  of  teacher,  and  chronologically  by  school  year.  Information 
ui  the  Student  ScholasUc  Records  Program  i&  retrieved  from  the 
computer  by  student  number 

Safeguards:  Paper  records  and  mKrofilm  stored  in  metal  fik 
equipment  m  buildmgs  or  offices  locked  when  not  in  use  Magnetic 
tapes/disks  and  punched  cards  stored  m  locked  rooids  when  not  in 
use  Access  and  use  restricted  to  authcnzed  personnel. 

Retention  and  dkposal:  NVlien  students  graduate  or  withdraw  from 
school,  theu  cumubtjvc  files  are  transferred  to  the  Agency  Records 
Center  for  permanent  retention  All  other  student  files  are  main- 
tained at  mdividual  schools  for  1  to  5  years  and  then  destroyed. 

System  managens)  and  addreaa:  Superintendent  of  Schools,  Box 
M.  BalK.ia  Heists.  Canal  Zone 

Nodficatioa  prondure:  Information  may  be  obtained  from  the 
System  Manager,  school  princTpals.  college  dean,  or  the  AgciKy 
Records  Officer.  Admimstratx>n  Building.  Balboa  Heights.  Canal 
Zone   Rules  arc  pubbshed  m  35  CFR  Part  10 

Rtcord  accos  proc«durts:  Requests  should  be  addressed  to  any 
of  the  officials  designated  m  Notification  Procedures,  preceding 
Wnttcn  requests  should  contam  the  foDowmg  information:  current 
name  and.  if  different,  ihf  name  used  while  a  student,  date  of 
btrth.  names  of  schools  attended  and  dates  of  attendance. 

Cootestiiig  record  procedures:  See  rules  published  in  35  CFR  Part 
'0 

Record  source  categories:  Students,  parents  or  guardians  or 
responsible  nersons.  counselors,  teachers,  other  school  staff,  medi- 
cal personnn.  and  other  schools  attended  by  students. 

PCC-CZG/CZPB-1 

System  oame:  Ment  System  Recruiting.  Examining,  and  Placement 
Records.  PCC-CZG/CZPB  1 
System  locatkto:  Canal  Zone  Civilian  Personnel  Pobcy  Coordinat- 
ing Board  and  Central  Employment  Office.  Buildmg  363.  Ancon, 
Canal  Zone,  and  personnel  and  other  offices  of  Federal  a^ncies  in 
the  Canal  Zone  authorized  to  make  appointments  to  positions  and 
to  act  for  the  Board  by  delegated  authonty 

Categories  of  individuals  covered  by  the  system:  Individuals  seek- 
ing eligjbiliiy  for  positions  with  Federal  agencies  m  the  Canal  Zone 
and  current  and  former  employees  of  Federal  agencies  in  the  Canal 
Zone 

Categories  of  recorxls  in  the  system:  Records  compiled  for  deter- 
mining an  individual's  suitability,  qualifications,  and  ratmgs  to 
esiabbsh  status  for  eligibility  for  employment,  for  referring  and 
placing  Individuals  for  employment,  transfer,  promotion,  reassi^- 
ment.  and  rcappomtment.  and  for  providing  statistical  information 
for  conHuclmg  personnel  research  and  management  studies  They 
contain  information  concerning  education  and  trainmg,  employment 
history  and  earnings;  appraisal  of  past  performance  by  current  and 
previous  employers,  educators,  and  personal  references;  convic- 
tions for  offenses  against  the  law.  responses  to  test  items  and 
questionnaires,  results  of  tests;  rating  sheets;  appraisals  of  poten- 
tial, honors,  awards,  or  fellowships,  mihtary  service  and  veterans 
preference;  buthdate  and  birthplace;  citizenship;  identification 
numbers.  legal  residence,  home  addresses  and  telephone  numbers; 
general  suitability  and  medical  fitness  for  Federal  employment;  ap- 
plicant's conditions  and  preferences  for  employment,  special 
qualifications,  registers  and  certificates  of  cligibies;  actions  taken, 
and  related  correspondence 

Authority  for  maintenance  of  the  system:  2  C.Z.C  141-56.  76A 
Stat    16-20.  E  O    Kr44  and  11171 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposed  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Apoendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  individual  forms  and  cards, 
and  computer  prmtouts. 

Reirievability:  Filed  or  retrievable  alphabetically  by  name  of  in- 
dividual and  by  date  of  birth  . 


Safcgiiartb:  Sensitive  information  is  stored  in  locked  metal  file 
equipment  and  other  records  are  stored  in  metal  file  cabinets  in 
building  locked  when  not  in  use.  Access  and  use  are  restricted  to 
authorized  personnel. 

Rcteatioa  and  disposal:  Applications  and  supporting  documents: 
a    Transferred  to  employing  agency  when  apphcant  is  selected 
for  permanent  appomtment 

b.  Transferred  to  designated  U.S.  Civil  Service  Comnussion  area 
office  on  transfer  of  cligibihty 

c.  Eligible  appbcants:  Destroyed  three  years  after  closing  of  a  re- 
gister 

d  CaiKeied  or  mcbgible  appbcanU:  Destroyed  two  years  after 
determination  on  cancellation  or  ineligibility  is  made,  or  at  expira- 
tion of  register,  whichever  is  sooner. 

e  Vouchers  and  concspoodence  are  filed  with  appbcations 
Index  Cards: 

a.  Permanent  Examination  Records  Cards  arc  transferred  to 
Agcncv  Records  Center  ten  years  after  initiated;  destroyed  five 
years  later. 

b.  Pending  Record  Cards  are  destroyed  upon  completion  of 
processing  and  rating  of  applications. 

Certificates  of  eligibles  referred  to  agencies  are  retained  in  Cen- 
tral Employment  Office  for  two  years,  then  transferred  to  Agency 
Records  Center  and  destroyed  after  three  additional  years.  Re- 
gisters of  eligibles  are  retained  in  Central  Employment  Office  for 
two  years,  then  transferred  to  Agency  Records  Center  and 
destroyed  after  three  additional  years  Routine  Examining  Program 
Test  Answer  Sheets: 

a.  Ehgibies  answer  sheets  are  destroyed  after  three  years 

b.  Inehgibles  answer  sheets  are  destroyed  after  six  months. 
Other  records,  permanent. 

Snton  inaiiager<s)  and  address:  Executive  Officer,  Canal  Zone 
Civilian  Personnel  Pobcy  Coordinating  Board,  Drawer  2008,  Balboa 
Heights,  Canal  Zone 

NotiflcatkNi  procedure:  Information  may  be  obtained  from  the 
Systems  Manager,  his  delegate,  the  Manager,  Central  Employment 
Office,  Balboa  Heights,  Canal  Zone,  or  the  Agency  Records  Of- 
ficer, Administration  Building.  Balboa  Heights,  Canal  Zone  In- 
dividual should  provide  name,  date  of  birth,  approximate  date  of 
record,  and  title  of  examination  or  announcement  with  which  con- 
cerned. Rules  are  pubhshcd  in  35  CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  one 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Cootcstkig  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Subject  individuals,  employers,  schools, 
references,  neighbors,  associates,  credit  bureaus,  law  enforcement 
agencies,  nrobation  officials,  prison  officials,  personnel  managers, 
medical  oificers  and  records,  government  agencies,  and  others. 

Systems  exempted  from  certain  provisioas  of  the  act:  All  informa- 
tion in  this  system  which  would  reveal  the  identity  of  confidential 
sources  or  b  testing  or  examination  material  is  exempt  from  certain 
subsections  of  5  U.S.C.  552a  and  from  the  procedures  set  forth  in 
the  agency's  regulations.  See  35  CFR  10.14. 

PCC-CZG/C2J'B-2 
System   name:    Appeals.   Grievances.   Complaints,   and   Assistance 
Records,  PCC-CZG/CZPB-2 

System  locatioa:  Canal  Zone  Civilian  Personnel  Pobcy  Coordinat- 
ing Board  and  Central  Employment  Office,  Building  363.  Ancon, 
Canal  Zone,  and  personnel  and  other  offices  of  Federal  a^ncies  in 
the  Canal  Zone  authorized  to  make  appomtments  to  positions  and 
act  for  the  Board  by  delegated  authority 

Categories  of  individuals  covered  by  the  system:  Appbcants  for 
Federal  employment  and  current  and  former  Federal  employees  in 
the  Canal  Zone  who  have  appealed  a  qualification  or  rating  or  who 
have  registered  complaints  or  made  requests  for  assistance  on  any 
phase  of  the  operations  of  the  Board  and  the  Central  Employment 
Office 

Categories  of  records  in  the  system:  Records  relating  to  a  decision, 
process,  determination  or  reply  made  by  the  Board  on  an  appeal, 
grievance,  complaint,  or  request  for  assistance  affecting  an  in- 
dividual's consideration  for  employment  through  the  Canal  Zone 
Merit  System,  and  used  also  to  provide  statistical  information  for 
conducting  personnel  research  and  management  studies.  The 
records  consist  of  the  initial  appeal  or  complaint;  letters  or  notices 
from  and  to  the  individual;  records  of  hearings  when  conducted; 
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documentation  supporting  a  decision  or  determination;  affidavits  or 
statements.  tesUmomes  of  witnesses;  investigative  rcpt)rts.  mMruc 
tions  to  an  agency  aK)ut  action  to  be  taken  to  comply  with  dcci 
sions;  related  correspondence   opinions,  and  recommendations,  and 
results  of  rating  panels 

Autboritv  lor  nwinlrnancr  of  the  system:  2  CZ.C  141  56,  76A 
Stat    16-20'  F  O   10794  and  11171 

Routine  u.ses  of  records  maintained  in  the  s>stem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  vn  prcfjtory  statenKnt  or  in  35  CFR  Part  10  Appendix 
A 

Policies  and  practices  for  storing,  rrtrievlng,  acccsaing,  retaining. 
and  dtapoalng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  binders,  and  index 
cards. 

Retrirvability:  Filed  or  retrievable  alphabelicaUy  by  name  of  m- 
dividual  and  by  date  of  birth 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  buildmg  locked 
when  not  in  use.  Access  and  use  are  restricted  to  aulhon/ed  per- 
sonnel. 
Retention  and  dispoaal:  Permanent 

System  manager^s)  and  address:  Executive  Officer.  Canal  Ame 
CivUian  Personnel  Pobcy  Coordmating  Board,  Drawer  2008.  Balboa 
Heights.  Canal  /xsne 

Notifkatloa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone.  Individual  should  provide 
name,  date  of  birth,  and  approximate  date  and  kind  of  action  taken 
Rules  are  pubbshed  in  35  CFR  Part  10. 

Rccorti  acccM  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  wurce  catefiories:  Subject  individuals;  agency  and  Board 
officials;  affidavits  of  employees;  testimonies  of  witnesses;  docu 
menls  in  file  related  to  the  appeal,  grievance,  complaint,  or  request 
for  assistance;  and  correspondence  from  organizations  or  persons 
with  pertinent  knowledge. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  which  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C.  552a  and 
from  the  procedures  set  forth  in  the  agency's  regulations  See  35 
CFR  I0.\l 

PCC-CZG/CZPB-3 
System  name:  Personnel  Investigation  Records,  PCC-CZG/CZPB-3 

System  location:  Canal  Zone  Civilian  Personnel  Pobcy  Coordinat- 
ing Board  and  Central  Employment  Office,  Building  363,  Ancon, 
Canal  Zone,  and  personnel  and  other  offices  of  Federal  agencies  in 
the  Canal  Zone  authorized  to  make  appointments  to  positions  and 
lo  act  for  the  Board  by  delegated  authority. 

Calesories  of  faidi\1duals  covered  bv  the  system:  Current  and 
former  anpbcants  for  employment  in  the  Federal  service  and  cur- 
rent and  Former  Federal  employees  in  the  Canal  Zone. 

Categories  of  records  la  the  system:  Investigative  records  com- 
piled to  evaluate  appbcations  for  employment  and  to  provide 
statistical  information  for  conducting  personnel  research  and 
management  studies.  They  contain  information  regardmg  an  m- 
dividual's  physical  and  mental  health,  character,  conduct,  and 
behavior  in  the  community  where  the  iixlividual  has  bved;  arrests 
and  convictions  for  any  violations  against  the  law;  reports  of  inter- 
views with  former  supervisors,  co-woriten,  associates,  educators, 
etc.;  reports  about  the  overall  quahfications  of  an  individual  for  a 
specific  position;  reports  from  law  enforcement  or  corrective/parole 
agencies,  former  employers,  educational  institutions,  and  medical 
omcers  and  institutions;  veterans'  preference  claims  for  veterans 
wives,  widows,  widowers,  and  mothers;  bsts  of  persons  barred 
from  military  installations  and  pier  areas;  hsts  of  persons  deported 
from  the  Canal  Zone;  lists  of  police  checks;  police  records;  and 
penitentiary  predischarge  reports,  parok  officers'  postdischargc 
statements,  and  wardens'  postdischarge  statements. 

Authority  tor  maintcaance  of  the  system:  2  CZ.C.  141-56,  76A 
Stat.  16-20;  E.O.  10794  and  11171. 

Rootinc  uses  of  records  mahttatned  tai  the  system,  faxluding  catego- 
riea  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  sUtement  or  in  35  CFR  Part  10,  Appendix 
A. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  unfile  folders  and  individual  forms  and 
caids 

Retrievahility :  Filed  or  retrievable  alphabetically  by  name  of  in- 
dividual and  by  dale  of  birth 

Safeguards:  Stored  in  locked  file  equipment  m  building  locked 
uhen  not  in  use  Access  and  use  are  restricted  to  aulhorucd  per- 
sonnel 

Retention  and  disposal:  Lists  of  persons  barred  from  miblary  in 
slallations  and  piers  and  those  deported  from  the  Canal  Zone  are 
destroyed    when    the    bar    or    restriction    is    bftcd     Penitentiary 
predischarge    reports,    parole   officer   and    warden    statements   are 
transferred  to. 

1  The  application  file  when  a  decision  is  made  to  permit  the  m- 
dividual  to  compete  for  Federal  employment 

2.  To  the  Suilabibty  InvesligaUons  Index  Card  (Personal  DaU 
Card)  when  a  decision  is  made  to  suspend  the  mdividual  from  com- 
petition for  Federal  employment 

Canal  Zone  or  United  States  pobce  records  and  check  bsts  are 
destroyed  when  the  data  is  transferred  to  the  Suitability  Investi^ 
tions  Index  Card  (Personal  Data  Card)  subsequent  to  receipt  Pobce 
records  received  from  the  Repubbc  of  Panama  which  are  owned  by 
the  individual  are  returned  to  the  owner  after  transfer  of  the  data  to 
the  Suiubibty  Investigations  Index  Card  (Personal  Data  Card) 
Statements  from  the  individual  and  from  other  sources  are  trans 
ferred  to  the  appbcalion  file  when  the  individual  is  cleared  for 
Federal  employment  Suitabibty  Investigations  Index  Cards 
(Personal  Data  Cards)  and  other  records  are  destroyed  upon  death, 
retirement  or  at  age  70  of  the  mdividual 

System  manageris)  and  address:  Executive  Officer,  Canal  Zone 
Civilian  Personnel  Pobcy  Coordinating  Board.  Drawer  2008,  Balboa 
Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager,  his  delegate,  the  Manager.  Central  Employment 
Office.  Balboa  Heights,  Canal  Zone,  or  the  Agency  Records  Of- 
ficer. Administration  Building,  Balboa  Heights,  Canal  Zone.  In- 
dividual should  provide  name,  date  of  birth,  and  the  aoproximate 
dale  and  kind  of  action  taken.  Rules  arc  pubbshed  in  35  CFR  Part 
10. 

Record  access  procedures:  ReouesU  should  be  addressed  to  one 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 
Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  Subject  individuals,  employers,  schools, 
references,  neighbors,  associates,  credit  bureaus,  law  enforcement 
agencies,  probation  officials,  prison  officials,  personnel  managers, 
medical  oificers  and  records,  government  agencies,  and  others 

Systems  exempted  from  certain  pro\isiofis  of  the  act:  All  informa- 
tion in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  pmrposes  or  would  reveal  the  identity  of  conTidential 
sources  is  exempt  from  certain  subsections  of  5  U.S.C  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen- 
cy's regulations.  See  35  CFR  10.14. 

PCC-CZG/ECCN-1 

System  name:  Plumbing  and  Welding  License  Files.  PCC- 
CZG/ECCN-1 

System  location:  Construction  Division,  Building  29-X.  Balboa. 
Caiial  Zone 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  plumbing  or  welding  licenses  on  file  with  the  Construction 
Division 

Categories  of  records  in  the  system:  License  numbers,  name  of 
bcensee,  date  bccnsc  issued,  test  results,  category  of  bcense.  name 
of  certification  board  or  examiner. 

Authority  tor  maintenaacc  of  tlie  system:  2  CZ.C.  31.  33.  76A 
SUt.  7,  8. 

Routine  uses  of  records  maintahicd  fai  the  system,  includhig  catego- 
ries of  users  and  the  purposes  of  such  uses:  License  information  rou- 
tinely released  to  contractors,  employers,  and  bcense  examining 
and  review  boards.  See  also  general  routine  use  paragraphs  m 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A 

PoUcica  and  practices  tor  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 
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PRIVACY  ACT  ISSUANCES 


Ke(nr>iilMliiy:  Filed  by  type  and  number  of  license. 

Saftrj>uard.s:  Records  maintained  in  file  cabinets  Access  and  use 
arc  restricted  li>  authon/cd  perstinnel 

Rctentioo  aod  disposal:  No  retention  and  disposal  schedule 
established  Actively  m.iinlamcd  as  long  as  Ucensec  is  known  to  be 
actively  engaged  in  cmplovmeni  Retained  permanently  for  record 
purpt>ses 

System  manaKensi  and  address:  Chief.  ConstructK)n  DivisK>n. 
Box  M    BalK)a  Heights.  Canal  /x>ne 

Notification  procrdurr:  Information  may  be  i>btained  from  the 
Systems  Manager  or  the  AgcrKy  Records  Officer.  AdminislratHin 
Building  Balboa  Heights.  Canal  Zone  Ruks  are  pubbshed  in  33 
CFR  Part  10 

Record  access  procedurw:  Recjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Coat^sting  recurd  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  F.xamuung  officials  and  licensee. 
PCC-CZG^CCN-2 
System    nanie:     Contractor     Employee     Payroll     Records.     PCC- 
C7G/ECCN  : 

System  locatioa:  Constniction  Division.  Building  2^X.  Balboa. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Employees  of 
contractors  working  on  Canal  /one  contracts  when  such  employees 
arc  workmg  in  the  Canal  /one  and  being  paid  hourly  wages 

Categories  of  records  in  the  system:  The  contract  number,  con 
tractor,  employee's  name    ceduia  number,  hourly  rate  of  pay.  hours 
worked,  total  h4'>urs  worked,  total  amount  paid  and  other  informa- 
tK>n  as  required  to  assure  contractor's  comphaiKe  with  the  Hours 
and  Safety  Standards  Act  and  the  Fair  l^bor  Standards  Act. 

Authority  (or  maiatetuuce  of  the  system:  40  U  S  C   327  ct  seq 

Routine  uses  of  rrcxirds  maintained  in  the  system,  includiag  catego- 
ries of  users   and  the  purposes  of  such   uses:    US   Department  of 

l^N.>r.  L'S  Court  of  CUims,  L  S  Army  Corps  of  F^ngir>eers  Board 
of  Contract  Appeals,  insurance  companies  (sureties).  GOP  Depart- 
ment of  Labor.  US  Embassy  and  others  as  required  to  assure  con 
tractors  compliance  with  above  Acts  regarding  mmimum  wage,  and 
maximum  daily  and  weekly  hours  of  work  See  also  general  riHitine 
use  paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10.  Appen- 
dix A 

Policies  and  practices  for  storing,  retrieving,  aceeariBg,  retaining, 
aod  dispcKing  of  records  in  the  system: 

Storage:  File  folders 

Retrievahility :  Individual  pay  data  and  hours  of  work  retrieved 
chronologically  by  date 

Safeguanls:  Records  maintained  in  file  cabinets  Access  and  use 
are  restncted  to  authorised  personnel 

Retention  and  disposal:  Retamed  by  contracting  officer  for  one 
year  after  fmal  payment  of  contract,  then  transferred  to  Agency 
Records  Center  Destroyed  three  years  later  unless  claim  pendmg. 

System  managertsl  and  address:  Chief.  Construction  Division. 
Box  M.  Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtamcd  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Re<^uests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 

Contesting  rec-ord  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  Provided  by  the  contractor. 

PCC-CZG/ECLE-1 

System  name:  Telephone  Exchange  Directory.  PCC-CZG/ECLE-I 

System  location:  Electrical  Division.  Buildmg  66-A.  Balboa.  Canal 
Zone 

Categories  oi  individuals  covered  by  tlw  system:  Panama  Canal 
Company  telephone  service  subscribers,  including  persons  or  or- 
ganizations requesting  residential,  office,  and/or  pay  phone  installa- 
tions, directory  Ustings.  repair  services,  etc 

Categories  of  records  in  the  system:  Name,  employee  identifica 
tion  and/or  customer  number,  of  all  persons  and  organizations  hav- 


ing listed  and  unlisted  telephone  numbers  Dales  of  installation, 
work  order  numbers,  types  of  equipment  and  numbers  of  mstaUa- 
tion.  UxatKin.  etc   are  also  included 

Authority  for  maintenance  of  tlie  system:  2  C.Z.C  31.  33,  76A 
Stat  7,  8 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  InformatK^n  from  this 
system  is  used  to  compile  listmgs  used  to  produce  the  Panama 
Canal  Company  lelephone  Directory,  answer  requests  for 
telepbt>ne  directory  assistance  etc  Telephone  numbers  which  are 
requested  to  be  kept  unbsted.  while  a  part  of  the  system,  are  main- 
tained under  lock  and  key  Such  numbers  are  only  divulged  to  the 
party  to  whom  they  pertain,  and  only  upon  p«isitive  face  to-facc 
identification  For  other  routme  uses  see  general  routine  use  para- 
graphs m  prefatory  slatc.iicnt  or  in  35  CFR  Part  10.  Appendix  A 

Policies  and  practircs  (or  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  mamtained  on  pnnted  cards 

Rctricvability:  Filed  by  nanxr  and  telephone  district 

Safeguards:  Cards  maintamed  m  lockable  revolving  fdes. 

RetentM^  and  disposal:  Maintained  for  five  years  after  individual 
cancels  or  terminates  service,  then  destroyed. 

System  managerts)  and  address:  Chief.  Electrical  Division.  Box 
2010,  Balboa,  Canal  Zone 

Notificatioo  procedure:  Information  may  be  oblamed  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Building.  Balboa  Heights,  Caruil  7x>nc  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  precedmg 

Contesting  record  procedures:  ,Sec  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  From  employee  on  whom  record  is 
mamtained 

PCC-CZG/EPCD-1 

System  name:  Civil  Defense  and  Natural  Disaster  Records.  PCC- 
CZG/EPCD-1 

Sjrstcm  location:  Various  locations  m  the  Canal  Zone  as  may  be 
designated  by  the  Agency  Records  Officer.  Personnel  Director,  or 
other  appropriate  officials 

Categories  of  individuals  covered  by  the  system:  Those  persons  to 
whom,  and  by  whom,  emergency  services  would  be  rendered  in 
times  of  emergency  or  natural  disaster 

Categories  of  records  in  the  system:  As  may  be  required,  the 
names,  addresses,  ages,  employiTKnt.  citizenship,  next  of  kin  and 
other  information  needed  to  identify  persons  who  may  provide,  or 
require,  temporary  housiiig  assistance,  medical  care,  etc  .  in  times 
of  emergency  or  natural  disaster 

Authority  for  maintenance  of  the  svstem:  2  C  Z  C  31-33.  76A  Stat. 
7.  8;  .50  App   ISC   225!  ef  seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  the  Department  of  Health,  Education,  and  Welfare,  mibtary 
commands,  and  the  US  Customs  and  Immigration  Service  See 
also  general  ri>utme  use  paragraphs  m  prefatory  statement  or  in  35 
CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Forms  m  file  folders. 
Retrievahility:  By  name 

Safeguards:  Stored  in  lockable  file  cabinets  Access  and  use  are 
restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  until  revised  or  no  longer 
required 

System  managertsl  and  address:  Chief.  Planrung  Division,  Execu- 
tive Planrfing  Staff,  or  his  designee.  Box  M,  Balboa  Heights,  Canal 
Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 
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Contesting  recwrd  procedures:  Sec  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  The  individual,  employer  and.  Housing 
and  Personnel  Bureau  records  as  required. 
PCC-CZG/EPS-1 
System  name:    Pmama  Canal  Company   Board  of  Directors   Bio- 
graphical and  Correspondence  Files.  PCC-CZG/EPS-1 

System  location:  Executive  Planning  Staff,  Administration  Build 
ing.  Balboa  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
members  of  the  Panama  Canal  Company  Board  of  Directors 

Categories  of  records  In  the  sysUm:  Names  and  addresses, 
newspaper  cbppings.  personal  resumes,  biographies  and  official 
correspondence  between  Company/Government  officials  and  board 
members.  May  also  include  other  information  as  may  be  provided 
by  Executive  Planning  Staff  in  the  process  of  routine  responses  to 
inquiiies  by  Board  of  Directors. 

Authority  (or  maintenance  of  tlie  system:  2  QZ.C.  63.  76A  Stat. 
10. 

Routine  uses  of  records  maintabtcd  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retamtaig, 
and  disposing  of  records  in  the  system: 

Storage:  Memorandums,  letters,  newspaper  cbppings  etc.  Main- 
tained in  standard  folders. 
Retrievahility:  Filed  by  name  of  board  member. 
Safeguards:  Lockable  file  cabinets   Access  and  use  are  restncted 
to  authorized  personnel. 

Retention  and  disposal:  Permanent. 

System  manager<s)  and  address:  Director.  Executive  Planmng 
Suit.  Box  M.  Balboa  Heights.  Canal  Zone. 

NotificatioB  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone.  Ruks  are  pubbshed  m  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Cootcsting  record  procedures:  Sec  rules  pubbshed  in  35  CFR  Part 
10. 

Record    source   categories:    Information    obtained    from    the    in- 
dividual, pubbc  media  and  protocol  sources. 
PCC-CZG/FVAC-1 
System   name:    Embezzlements.    Burglaries,    and   Cash   Sh6rtages. 
PCC-CZG/FVAC-1 

System  location:  Agents  Accounts  Branch,  Building  365.  Ancon, 
Caiial  Zone 

Categories  of  indlvlduab  covered  by  the  system:  Panama  Canal 
Company  and  Canal  Zone  Government  employees  under  investiga- 
tion for  embezzlements,  burglaries,  and  cash  shortages. 

Categories  o(  records  In  the  system:  Records  collected  and  main- 
tainedin  connection  with  investigations  of  embezzlements,  burgla- 
ries and  cash  shortages,  such  as.  pobce  reports,  audit  reports, 
statemenu  by  individuals  involved  and  their  employers,  decisions 
made  about  babibty  and  responsibility,  statements  of  acUons  taken 
to  recover,  and  court  decisions. 

Authoritv  for  maintenance  of  the  system:  2  C.Z.C.  31-33.  76A  Stat. 
7  8  2C?C  65^.  76A  Slat.  II;  ic.Z.C.  502-6,  1341-58.  1381-93. 
76A'stat.  428-29,  458-63;  5  U.S.C.  5511-12. 

Routine  uses  of  records  maintabied  bi  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  the  General  Accounting  Office  for  decision  on  responsibiUty  for 
losses  sustained  and  method  of  recovenr  or  forgiveness  and  to  the 
Civil  Service  Commission  for  recovery  from  retirement  annuiUes  or 
contributions.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10.  Appendix  A. 

Policies  and  practices  tor  storing,  rctrleTing,  accessing,  retabilng, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Stored  in  locked  desk  in  building  locked  when  not  in 
use.  Access  and  use  are  restricted  to  authorized  personnd. 


Retention  and  disposal:  Permanent 

System  manager<si  and  address:  Chief,  Agents  Accounts  Branch, 
Accountmg  Division,  Box  K,  Balboa  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Buildmg.  Balboa  Heights.  Canal  /x,ne  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  sh<.)uld  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  Employers,  agents,  investigators,  wit- 
nesses, and  the  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  which  ls  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  idenUty  of  confidential 
sources  is  exempt  from  the  procedures  for  access  and  contest  set 
forth  m  the  agency's  regulations.  Sec  35  CFR  10.14. 

PCC-CZG/FVAC-2 
System  name:  Accounts  Receivable  Records.  PCC-CZG/FVAC-2 " 

System  location:  Agents  Accounts  Branch.  Building  365.  Ancon. 
Canal  Z^ne,  Panama  Canal  Company.  4400  Dauphine  Street.  New 
Orleans.  Louisiana,  and  Data  Processing  Division.  AdmimstraUon 
Building.  Balboa  Heights.  Canal  Zone 

Categories  of  bidividuals  covered  by  the  system:  Individuals  billed 
by  the  Panama  Canal  Company  and  Canal  Zone  Government  for 
services  and  purchases  Included  are  all  employees  of  the  Panama 
Canal  Companv/Canal  Zone  Government,  employees  and  active 
duty  personnel  of  US  mibtary  commands,  employees  of  other 
US  Government  agencies,  including  US  Embassy  and  State  De- 
partment personnel  located  m  the  Repubbc  of  Panama;  Civd  Ser^ 
vice  annuitants;  and  all  other  persons  having  charges  or  unipaid 
balances  payable  to  the  Panama  Canal  Company  and/or  Canal  Zone 
Government 

Categories  of  records  In  the  system:  Records  mamtained  to  sup- 
port and  effect  customer  bilbng's.  collections,  and  credit  standing, 
including  customer  bstings  and  data  files  (name,  address,  account 
number  and  balance,  roll  and  gang,  history  of  debit  and  credit 
transactions,  etc  ),  charge  account  appbcations.  transaction  detail 
and  analysis  and  statistical  accumulations,  active  and  mactive  credit 
accounts,  schedules  of  advance  payments  and  security  deposits, 
and  account  written  off  Information  relates  to  such  charges  as 
retail  store  and  storehouse  sales,  hospital  services,  and  other  ser- 
vices provided  by  the  Panama  Canal  Company/Canal  Zone  Govern- 
ment 

Authoritv  (or  maintenance  of  the  system:  2  C  Z  C.  31-33,  65,  66, 
and  411.  76A  Stat.  7,  8.  11.  and  27;  3  CZC  .  Chapter  11.  ■'6A  Sut 
67-69   Section  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws;  5 
use    301;  5  U.S.C.  5511-14;  31   U.SC.  951-3;  42  U.S.C.  2651-3; 
and  44  U  SC   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  is  aulhonzed 
to  General  Accounting  Office  for  audit  ar.d  collection  assistance. 
Department  of  Justice  for  collection  assistance.  Internal  Revenue 
Service  for  determination  of  tax  babibtics;  Veterans  Administration 
for  its  administration  of  laws  pertaining  to  veterans,  and  other  U  S 
Government  organizauons.  pnvate  employers,  labor  unions,  lendmg 
and  credit  institutions,  foreign  consulates  and  embassies,  foreign 
governments,  msurance  carriers,  attorneys,  courts,  and  executors 
of  estates  for  collection  assistance,  credit  information,  offset  of  ac- 
counts receivable  agamst  amounts  due  customers,  and  possible 
btigation.  Set  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders;  index  cards;  magnetic 
tapes/disks  and  punched  cards;  computer  printouts 

Retrievahility:  Paper  records  ffled  or  retrievable  alphabetically  by 
name;  information  retrieved  from  computer  by  customer/ account 
number. 

Safeguards:  Paper  records  filed  in  locked  and  unlocked  metal  file 
cabinets,  shelf  files,  tub  files,  desks,  and  table  tops  m  building 
locked  when  not  in  use.  Magnetic  tapes/disks  and  punched  cards 
filed  in  locked  rooms  when  not  m  use  Access  and  use  restncted  to 
authorized  personnel. 
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PRIVACY  ACT   ISSUANCES 


Rrtrnlion  and  dkpoMl:  Ptipcr  records  destroyed  five  vcirs  after 
•t-couni  cliTsed.  except  tfuwe  pertaining  to  accounts  wntten  ofT 
(dcNlri'Ncd  .jfter  fifteen  vcai^^  and  customer  listings  (destroyed 
when  superseded  bv  new  listings)  Informatx>n  retained  on  com- 
jHiter  for  one  sear  after  closing  of  account 

System  mana^erts)  and  addres:  Chief.  Agents  Accounts  Branch. 
Accounting  Division.  Box  K,  Balboa  Heights.  Canal  /one 

^io(if•^alion  procrdurr:  Information  mav  be  obl;uned  from  the 
.System  M.inager  or  the  Agency  Records  Officer.  Administratjon 
Kuiklmg.  Baltxxi  Heights.  Canal  Zone.  Rules  are  published  in  ^^ 
CKR  Part  10 

Rrmrd  access  procedum;  Rn^uests  should  be  addressed  to  either 
of  addressees  designated  m  NiHificalion  PrcKcdures.  preceding 

Coatestin];  record  pntcrdures:  .See  rules  published  in  ^^  CFR  Part 
10 

Record  source  catejtories:  Units  providing  chargeable  services, 
billing  offKCS.  collection  agents,  subject  individuals,  officials 
authorized  to  forpve  debts  and  to  authorize  adjustments  of  existing 
charges,  and  offices  making  tnquines  or  to  which  inquiries  arc 
directed 

PCC-CZG/FVAC-3 

System  name:  Tnisl  Fund  Records.  KT  CZCi/FVAC-3 

System  location:  .Agents  Accinints  Branch.  Building  36^.  Ancon. 
Canal  /one 

CaletioHcs  o(  inditiduais  covered  by  the  system:  Prisoners  in  Canal 
/one  Penitentiary,  patients  of  Palo  Seco  Hospital;  patients  of  Canal 
/one  Mental  Health  Hospital,  and  estates  escheated  to  the  Canal 
/one  Ciovemment  by  court  order 

Catejtories  of  records  in  the  system:  Records  maintdined  on  funds 
held,  mcluding  earnings  for  persons  hekl  in  detention  or  inslitu- 
txinali/ed  and  incapable  of  handling  their  own  affairs  ITje  records 
sbov*  the  beneficiary's  name,  arrxuints  received  and  earned,  dates 
received  and  earned,  account  and  receipt 

Authority  for  maintenance  of  the  system:  2  C  Z  C.  31-33,  76A  Stat 
7.  8;  5  C  ZC  .  Chapter  57,  76A  Stat  353-60;  6  C  Z  C.  Chapter  35, 
■'6A  Stat    355-* 

Rootine  uses  of  records  maintained  in  the  system,  including  catet>o- 
rte  ot  users  and  the  purposes  at  such  uses:  Disclosure  of  mfcrma- 
tjon  is  authon/ed  to  administrators  of  the  subject  funds,  mcluding 
the  Public  Admuustrator,  for  use  in  the  performance  of  their  duties. 
Sec  alsc^  general  routine  use  paragraphs  in  prefatory  statement  or  in 
'?  CFR  Part  10.  Appendix  A 

Polkies  and  practices  for  stor.ig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev ability:  Filed  or  retrievable  alphabetically  by  name. 

Safeguards:  Stored  in  locked  desk  in  building  locked  when  not  in 
use  Access  and  use  are  restricted  to  authon/ed  personnel. 

Retentioa  and  disposal:  Destroyed  five  years  after  termination  of 
fund 

System  tnana^erts)  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division.  Box  K,  Balboa  Heights,  Canal  Zone 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Fund  administrators  and  agent  cashiers. 

PCC-CZG/FV  AC^  (See  PCC-CZG/F\  AP/AC-4) 

PCC-CZG/FVAC-5 

System   name:    Delegation   of   Authority   for   Procurement.    PCC- 
CZG/FVAC  5 

System  location:  Agents  Accounts  Branch.  Buildmg  365,  Ancon, 
Canal  Zone 

Categories  of  individuak  covered  by  the  system:  Panama  Canal 
Company  and  Canal  Zone  Government  personnel  authorized  to 
procure  and/or  approve  payments,  and  personnel  of  the  District 
Court  and  other  government  agencies  that  approve  payments  that 
are  made  by  the  Panama  Canal  Company 

Cate{;orics  of  records  in  the  system:  Records  maintained  to  show 
individuals  and  positions  authorized  to  procure  goods  or  services 


and  approve  disbursements  Rcc(.>rds  contain  such  information  as 
name,  organi/atmn ;  title,  tvpe  of  authtmty.  dt>llar  limitations,  pay- 
ment authorization  and  limitations;  letters  of  additions,  deletions 
and  revisions;  and  sample  signatures 

.Authority  for  mainlenimce  of  the  system:  2  C.Z.C.  65,  66.  76A 
Slat    1 1 ,  Section  6  s  of  .'Xrticle  VI.  I'.inama  Canal  Comp;inv   H\I,ias 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  swh  uses:  Disclosure  is  aiilhon/ed 
to  officials  of  the  DistncI  Court  and  other  government  agencies  for 
which  the  Panama  C.inal  Companv  makes  disbursements  Sec  also 
general  routine  use  paragraphs  in  prefatorv  statement  or  in  3">  CFR 
Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rt'\t>rds  in  the  sy.stem: 

Storage:  Cards  and  papers  in  file  folders 

Retrievability:  Filed  ot  retnevable  alpluibetically  by  name. 

Safeguards:  .Stored  in  ItKked  desk  in  building  l(Kkcd  when  not  in 
use    Access  and  use  are  restricted  to  authon/ed  personnel 

Retention  and  disposal:  r>estroved  two  years  after  authority  ex- 
pires 

System  manaj^erisi  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  l>ivision.  Box  K.  BalNia  Heights.  Canal  /one 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agencv  Records  Officer,  Administration 
Buildmg.  BalK>a  Heights.  Canal  Zone  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  l*ri>cedures.  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Officials  of  the  Canal  agencies  and  sub- 
ject individuals 

PCC^ZG/F\  AC-6 

Svstem    name:    Cash    Collection    Agents    and    Subagcnts,    PCC- 
CZG/FVAC-6 

System  location:  Agents  Accounts  Branch,  Building  365,  Ancon. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Employees 
responsible  for  handhng  cash 

Cate{(ories  of  records  in  the  system:  Records  maintained  to  identi 
fy  personnel  resp^)nsible  for  cash,  their  location  the  authonzed 
amount  of  their  cash  banks,  and  limitations  as  to  the  use  of  the 

banks 

Authority  for  maintenance  of  the  system:   2  C  ZC    65.  66.  76A 

Stat  II;  Section  6  5  of  Article  VI.  Panama  Canal  Companv  Bylaws 
Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  is  authorized 
to  msurance  companies  for  bonding  purposes  See  also  general  rou- 
tine use  paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10, 
Appcndtx  A 

Policies  and  nractices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records 

Retrievability:  Filed  by  agent  cashier  number  and  retrievable  by 
name 

.Safeguards:  Stored  m  locked  desks  in  building  locked  when  not  in 
use   Access  and  use  are  restncted  to  authonzed  personnel 

Retention  and  disposal:  Destroyed  one  year  after  superseded 

System  managerisl  and  address:  Chief,  Agents  Accounts  Branch, 
Accounting  Division,  Box  K,  Balboa  Heights,  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  m  35  CFR  Part 
10. 

Record  source  categories:  Administrative  Officers  of  operating 
divisions,  Personnel  Bureau  records,  and  the  Treasurer. 

PCC-CZG/FVAC-7 

System  name:  Canal  Zone  Awards  and  Service  Contracts  Control 
Records.  PCC-CZG/FVAC  7 
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System  location:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Caiial  Zone 

Calccorics  of  individuals  covered  by  the  sysUm:  Individuals  and 
organizations  that  have  personal  service  contracts  and  sale  agree 
ments  with  the  Panama  Canal  Company  and  Canal  Zone  Govern 
ment. 

Categories  of  records  in  the  system:  Control  records  on  Canal 
Zone  Awards  and  service  contracts  showing  transaction  history, 
payment  history,  hist(  ry  of  orders  placed  against  awards,  modifica- 
tions to  initial  agreement,  amount  contracted  for,  and  undebvcred 
orders  placed  against  awards. 

Antiwrhy  tor  maintenance  of  the  system:  2  C.ZC  65.  66,  76A 
Slat.  11;  Section  6.5  of  Article  VI,  Panama  Canal  Companv  Bylaws 
Routiiie  uaes  of  records  maintained  in  the  lystem,  including  catego- 
ries of  osen  and  the  purpoacs  of  such  uacs:  Disclosure  is  authorized 
to  contractors  in  reviewing  the  status  of  their  accounts,  the  General 
Accounting  Office  and  the  Office  of  Management  and  Budget  m 
the  performance  of  their  functions,  and  the  District  Court  and  other 
Government  agencies  for  which  the  Panama  Canal  Company  makes 
disbursements.  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A. 

PoUda  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  diqwring  of  records  in  the  system: 
Storage:  Cards 

RetrieYabiUty:  Filed  alphabetically  by  name  and  cross-referenced 
to  contract  and  award  numbers. 

Safeguards:  Stored  in  locked  desk  in  building  locked  when  not  m 
use.  Access  and  use  are  restricted  to  authorized  personnel 

RctcatkMi  and  dfepoaal:  Destroyed  five  years  after  expiration  of 
award  or  contract. 

System  mana^s)  and  address:  Chief.  Agents  Accounts  Branch, 
Accounting  Division.  Box  K,  Balboa  Heights,  Canal  Zone 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  arc  published  in  35 
CFR  Part  10. 

Rcconi  access  procedures:  Retjucsts  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Cootcsting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Contracting  officers,  budget  officers. 
disbursement  records,  and  contractors. 

PCC-CZG/FVAC-8 
System   name:    Accounts    Payable    Disbursement    Records.    PCC- 
CZG/FVAC^ 
System  locatioa:  Agents  Accounts  Branch,  Building  365.  Ancon. 
Canal  Zone.  New  Orleans  Office.  Panama  Canal  Company,  4400 
Dauphine  Street,  New  Orleans,  Louisiana 

Categories  of  individuals  covered  by  the  system:  Persons  to  whom 
payments  have  been  made  by  the  Canal  agencies. 

Categories  of  records  In  the  system:  Records  maintained  to  show 
payments  from  accounts  of  Canal  agencies  including  such  docu- 
mentation as  purchase  orders,  vendors  invoices,  payment 
authorizations  and  approvals,  check  foDow  copies,  and  accounting 
classifications. 

Authority  for  maintenance  of  the  system:  2  C.Z.C.  65,  66,  76A 
StaL  11;  Section  6.5  of  Article  VI,  Panama  Canal  Company  Bylaws. 
RoutiBe  uses  of  records  maintained  hi  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ascs:  Disclosure  is  authorized 
to  freight  carriers  and  rate  making  institutions  in  connection  with 
the  determination  of  rates,  other  Federal  agencies  gathering  statisti- 
cal information,  contracting  officers,  banks  with  which  the  Canal 
agencies  maintain  checking  accounts,  and  the  District  Court  and 
other  Govement  organizations  for  which  the  Panama  Canal  Com- 
pany disburses  funds.  See  also  general  routine  use  paragraphs  in 
prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  folders  and  individual  forms. 
Retrievability:  Filed  alphabetically  by  name. 
Safeguanls:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel 
Retention  and  disposal:  Destroyed  after  twelve  years 


.System  manager(s)  and  address:  Chief.  Agents  Accounts  Branch, 
Accounting  I>vision.  Box  K,  Balboa  Heights,  Canal  Z-one 

Notification  procedure:  Information  may  be  obtamed  from  the 
S\ stems  Manager  or  the  .Agencv  Records  Officer,  Administration 
Building.  BalK)a  Heights,  Canal  Zone  Rules  are  pubhshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  puhLshcd  m  35  CFR  Part 

Record  source  categories:  PrtKuremcnt  Officer.  contracUng  of- 
ficer officials  authorized  to  incur  babilities  and  approve  payments 
disbursed  by  the  Panama  Canal  Companv .  and  subject  individuals. 

PCC-CZG/FVAC-9 

System   name:    Unnegotiatcd   Checks   Over  One    Year  Old,    PCC- 
CZG/FVAC  9 
System  location:  Agents  Accounts  Branch,  Building  365,  Ancon, 
Canal  /xmc 

Categories  of  individuals  covered  by  the  system:  Persons  issued 
Panama  Canal  Company  checks  for  which  there  is  no  record  of 
their  having  been  cashed  for  over  one  year 

Categories  of  records  in  the  system:  Records  maintamed  on  un 
negotiated  checks  over  one  year  old  used  to  mvestigale  claims  for 
funds,  determine  if  funds  are  available  which  can  be  offset  against 
accounts  receivable,  and  investigate  alleged  liabilities  Records  con- 
Uin  information  such  as  payee  name,  identification  number,  check 
number,  check  date,  name  of  bank  drawn  on.  amount  of  check, 
and  related  correspondence. 

Authority  for  maintenaiKe  of  the  svstem:  2  CZC  65,  66,  76A 
Stat    11;  Section  6  5  of  Article  VI.  Panama  Canal  Company  Bylaws 

Routine  uses  of  records  mainUined  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  is  authonzed 
to  individuals  and  organizations  affected  by  the  non-negotiation  of 
the  check  See  also  general  routine  use  paragraphs  in  prefatory 
statement  or  in  35  CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  papers  in  file  folders 

Retrievability:  Filed  alphabetically  by  name  of  payee 

Safeguanls:  Filed  in  metal  file  cabinets  in  buildmg  locked  when 
not  in  use   Access  and  use  are  restricted  to  authorized  personnel 

Retention  and  disposal:  Destroyed  five  years  after  liability  is  paid 
off  or  otherwise  settled. 

System  mana^ris)  and  address:  Chief.  Agents  Accounts  Branch. 
Accounting  Division,  Box  K,  Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obuined  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building,  Balboa  Heights,  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Recjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Disbursements  system,  payees,  and 
other  persons  concerned 

PCC-CZG/FVAK-1 
System  name:  Claims  Files,  PCC-CZG/FVAK-1 

System  location:  Claims  Branch,  Building  38,  Balboa.  Canal  Zone 

Categories  of  individuals  covered  by  tiie  system:  Persons  making 
or  filing  claims  against  the  Panama  Canal  Companv  or  the  Canal 
Zone  Government;  and/or  persons  and  companies  who  are  subjects 
of  claims  by  the  Panama  Canal  Company  and/or  the  Canal  Zone 
Government 

Categories  of  records  in  the  svstem:  This  system  of  records  con- 
tains information  or  documents  needed  to  audit  and  settle  claims 
for  pay  and  allowances,  uncollectible  debts,  amounts  due  estates  of 
deceased  employees,  travel  expense  reunbursement.  personal  mjury 
or  death  (including  injury  cKCurring  in  the  performance  of  duty), 
and  personal  propertv  loss  and'or  damage  The  records  consist  of 
documentation  of  the  circumstances  giving  nse  to  the  claim  and 
basis  of  the  claim;  claimant's  or  mdividual's  name,  names  and  rela- 
tionship of  immediate  family,  address,  identification  number,  occu- 
pation, date  of  birth,  when,  where  and  how  the  loss  of  or  damage 
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to  prup<rl>  occurred.  wh<;n  and  hou  individuaJ  was  injured  nature 
jnd  cMcni  of  injur>.  medical  treatment,  diagnosis  and  prognosis 
payroll  mformatjon.  travel  orders  and  other  travel  information  in 
veslijsaUvc  pobce.  fire,  autopsy,  accident  and  medical  rep<ins  "and 
^.inous  other  matcnals  placed  into  the  record  to  perfect  the  claim 
and  relaung  to  the  acUons,  decisions,  or  dclerminaUons  made  bv 
the  .Agency  on  cbims 

.Authority   for  nuintenancv  ot  tiie  system:   2  CZC    65    66    ">7l 

>i  Z'j-.  >A  Stat  II.  ::.  :.v;s.  s  use  wi;  5  us.c  sssr  ei 

seq  .  <■  L  SC    roi  et  seq  .  5  U  SC   8101  et  scg     ^1  U  SC    ■»■«)- 
:4V  .11  I  SC   '>M-953.  46  U  SC    1300  et  seq   Bill  of  Lading  Con 
tract  of  Carnage    4  CFR  9\.<i\,  2S  CFR  Part  14 

Routine  uses  uf  records  maintaiocd  in  the  systein.  including;  caieso- 
ries  ol  user*  and  the  purposes  of  such  uses:  Information  or  a  record 

\wm  iru5  5>Mcm  ma)  he  funushcil  ui  and  information  acquired 

from    frdcral.    stjie.    Iinral    or    foreign    agencies,    tiie    claimant    and 

Other  panics  of  miercsi  in  conneciion  uith  the  audit  and  settlement 
of  claims  and  demands  by  or  against  the  Panama  Canal  Company ; 

Canal  Zone  Government,  such  as  the  following 

1  Physicuns  and  medical  faciblies  for  the  purpose  of  medical 
treatment,  examination,  opmiuns  and  cvaluaUons  of  claimanb 

2  Insurance  companies  in  connection  with  claims  for  or  against 
their  insured  under  subrogation  rights  or  in  connection  with  the 
K^nding  of  employees  of  the  Panama  Canal  Company/Canal  Zone 
Cio\emment 

'   Ijuvers  representing  claimants  or  the  agency 
4.  LaKir  unions  representing  claimants 

5  Steamship  agencies  andor  their  legal  representatives  for 
furnishing  services  or  adjusUng  cargo  and  other  claims  from  the 
Panama  Canal  Company /Canal  Zone  Government  or  iHher  clai- 
mants. 

6  Contractors  who  furnish  services  to  the  Panama  Canal  Com 
pan\  Canal  Zone  Government  such  as  the  packing,   cratmg.  and 
transportation   of   household   goods   and   personal   effects   of   em 
plvnees  under  recruitment  and  repatnation 

Consultants  who  furnish  services  to  the  Panama  Canal  Com 
ranv  Canal  Zone  Government,  le  ,  doctors,  engineers,  management 
firms,  etc 

X  Transportation  companies  such  as  airlines,  steamship  compa- 
mes,  railroads,  buses,  and  car  rental  agencies  who  furnish  services 
to  the  Panama  Canal  Companv/Canal  Zone  Government 

^  National  Safety  Council  for  safety  purposes. 

10  Department  of  Labor  for  advice  on  a  particular  case  and  ap 
peals  (u  the  Employees'  Compensation  Appeals  Board 

I !  Social  Security  Administration  for  verification  of  earnings 
uvord  of  beneficiaries  under  the  Federal  Employees"  Compensa- 
tion .\ct 

12  Civil  Service  Commission  for  furnishing  record  of  compensa- 
Uon  payments  to  beneficiaries  under  the  Federal  Employees'  Com- 
pensation Act. 

1 3  Department  of  Justice  for  the  defense  or  prosecution  of  cases 
on  behalf  of  the  agency. 

^l^^v^^r^F""^""'^"^^  "^^  paragraphs  in  prefatorv  statement  or 
in  35  CFR  Pan  10.  Appendu  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
und  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  m  file  folders. 

Retriev ability:  FUed  alphabetically  by  name  of  claimant,  etc 

Safeguards:  Records  maintamed  m  lockable  file  cabinets  in  office 
iKked  other  than  during  office  hours  Access  and  use  of  records 
limited  to  authorized  personnel  only 

Retention  and  disposal:  Records  maintained  a  minimum  of  one 
year  after  disposition  of  claim  Transferred  to  Agencv  Records 
Center  for  retention  and  disposition  in  accordance  with  estabbshed 
Agency  Records  Retention  Schedule  No  3,  as  revised. 

System  maiiager(s)  and  address:  Chief,  Claims  Branch.  Box  M 
Balboa  Heights,  Canal  Zone 

.Notification  procedure:  Information  mav  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
F^6^    Balboa  Heights,  Canal  Zone    Rules  are  pubbshed«»n  35 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 
Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 

Record  source  categories:  Claimants,   officials  of  Panama   Canal 
company  or  Canal  Zone  Government,  other  government  officials 
physicians,  medical  facilites,  private  individuals  and  companies 


Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  which  is  investigatory  matenal  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certam  subsections  of  5  U  S  C  552a  and 
from  the  prcxedures  for  access  and  contest  set  forth  in  the  Agen- 
cy's regulauons   See  35  CFR  10.14 

PCC-CZG/FVAP-I 

System  name:  Payroll  Master  File  for  Panama  Canal  Company  and 
Canal  Zone  (iovcmmeni  Fmpk>\ees,  K"C-CZG/FVAP  1 
System     location:     Payroll     Branch,     P;mama     Canal     Company. 
Ancon,  Canal  Zone,  and  Data  Prixessing  Division,  Administration 
Building,  BalKia  Heights,  Canal  Zone 

Categories    ol    individuals    covered     by     the    system:     PrcsenI     and 

former  emplovees  of  (lie  Panama  Canal  Company  and  Canal  Zone 

Government 

Categories  ol  records  in  the  system:  Master  payroll  system  con- 
sisting of  payroll  related  or  employment-relatecl  information  neces- 
sary to  compute  gross  and  net  pay,  retirement  credit,  leave 
balances,   overtime,    etc  ,    and   to  account    for   payments     Includes 

such  informatjon  as  name,  emplo\ee  identificaUon  number,  rate 

number,  rale  of  pay,  deductions,  date  hired,  where  hired,  roil  and 
gang,  p<jsilion  number,  cx:cupation,  pay   level,  base  rate,  fro/en  or 
saved  rate,  tropical  differential  code,  annual  premium  compcnsa- 
Uon.   secuntv   classification,   step  due  date,   laK>r  distribution  ac- 
counts,   work    week,    relu-ement    ctxJe,    tenure,    rehired    annuit-ant 
part-time  hours,,  social  secuntv  code  and  number,  FEHBA  plan' 
FEGII  income  tax  data.  Fair  I^bor  Standards  Act  ci>de.  medical 
identification    card,    residence,    citizenship,    sex.    marital    status 
veterans  preference,  physical  examination,   suspended  leave    em- 
ployee address,  birth  date.  Federal  service  dale.  Canal  service  date 
travel  leave,  check  distribution  code,  employee  status,  and  Com- 
bined Federal  Campaign  pledges 

Authority  for  maintenance  of  the  system:  2  CZC    31  33    65    66 

101.  121,  141  et  seq  ,  76A  Stat  7,  8.  II.  I4ff  ;  5  US  C  .  Chapter  55' 
koutiiie  uses  of  records  maintained  in  the  system,  Including  catego- 
nes  of  users  and  the  purpose?,  of  such  uses:  Information  mav  be  is- 
closed  to  the  following  agencies  and  orgamzations,  in  connection 
with  theu-  authonzed  functions  Civil  Service  Commission.  Internal 
Revenue  Service;  Social  Security  Agency.  General  Accounting  Of- 
fice; US  militarv  agencies;  state  unemployment  compensation  of- 
fices, city  county,  and  state  tax  offices;  employee  credit  unions 
banks,  labor  umons,  msurance  carriers;  and  Combmed  Federal 
Campaign  .See  also  general  routine  use  paragraphs  in  prefatorv 
statement  or  in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Magneijc  tape/disks,  punched  cards,  computer  pnnlouts. 

and  microfilm  of  pruitout. 

Retriev abi^lity:    Retnevable   by   employee's   name,    identification 

number,  and  pay  rate  code. 

Safeguards:  Paper  records  and  microfilm  stored  in  building  locked 
when  not  in  use  Magnetic  tape/disks  and  punched  cards  filed  m 
locked  rooms  when  not  m  use  Access  and  use  restncted  to 
authorized  personnel 

RetenUon  and  disposal:  Paper  rfecords  or  microfilm  destroyed 
sixty  years  after  mdividuals  fu-st  day  of  employment,  provided  in- 
dividual has  been  separated  from  service  for  five  years  Tennmated 
employees  are  earned  on  the  computer  until  six  weeks  after  the 
end  of  the  calendar  year  in  which  they  terminate 

System  manager(s)  and  address:  Chief,  PavroU  Branch  Box  203'> 
Balboa  Heights,  Canal  Zone 

.Notification  procedure:  Information  mav  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  AdministraUon 
Buddmg,  Balboa  Heights.  Canal  Zone.  Rules  are  pubUshed  m  35 
CFR  Part  10. 

Re«ord  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding. 
Contesting  record  procedures:  See  rules  publis^ied  in  35  CFR  Part 

Record  source  categories:  Subject  employee,  r-  onnel  action  form 
(SF-SO),  emp  oying  unit,  time  reports,  and  computer-generated  and 
manual  calculations  from  varied  mput  data. 

PCC-CZG/FVAP-2 

S>*"JL„"^™«=     PayoU    System    for    Vessel    Employees.     PCC- 
CZO/r  VAP-2 
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System  location:  Payroll  Branch,  Panama  Canal  Company. 
Ancon,  Canal  Z^ne 

Catctoria  of  individual!  coverwJ  by  the  system:  Fonncr  and 
present  vessel  employees  on  Panama  Canal  Company  steamships 

Categories  of  records  in  the  system:  Records  maintained  to  accu-, 
muiatc  pay  related  data,  calculate  pay.  and  account  for  payments  to 
crew  members  of  Company  steamships,  including  such  mformaUon 
as  name.  Social  Security  number,  artKle  number,  rate,  and  posiuon 
trtle 

Aothority  for  mafaiteBaiice  ot  the  system:  2  C  Z.C  65,  66  and  121, 
76A  Stat,  fl  and  15;  5  US  C.  5342(b). 

RootiDe  IOCS  ol  rccortb  maintained  in  the  system,  including  catego- 
ries o(  men  and  the  purpoMX  <*  such  uses:  In  connection  with  their 
authorized  functions,  disclosure  is  authorized  to  the  IJ  S  Civ_il  5;er- 
vice  Commissioo;  Internal  Revenue  Service;  Federal  SoCiaJ  Securi- 
ty Administration;  municipal,  county  and  state-  tax  offices  uj  the 
United  Sutcs,  employee  credit  unions,  financial  instituUons.  labor 

unions,  insurance  carriers,  stale  unemployment  compensauon  ol- 

fices.  See  also^neral  routine  use  paragraphs  m  prefatory   state 
ment  or  in  35  CFR  Part  10.  Appendix  A 

Polidtt  titd  vndkis  for  Oaring,  retrieving,  accessing,  retaining, 

and  'f*T'»«*«g  of  records  in  the  system: 
Storage:  Journals  and  cards 

RetrievabiUty:  Filed  by  Social  Security  number  and  retnevable  by 
name. 

Sifcsuanb:  Stored  m  building  locked  when  not  m  use  Access 
and  use  are  restricted  to  authorized  personnel. 

Retcntloa  and  disposal:  Destroyed  sixty  years  after  first  day  of 
employment  of  vessel  employee  by  Panama  Canal  Company 

System  mMnaguii)  »ad  addrtsa:  Chief,  PayroD  Branch.  Box  2032, 
Balboa  HcighU,  Canal  Zone 

JUaOOcatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  AdmmislraUon 
BuiJding  Balboa  Heights,  Canal  Zone.  Rules  are  pubUshed  in  35 
CFR  Part  10. 

RMord  mctxu  procedures:  Rcoucsts  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  precedmg 

CootcstiBg  record  procedures:  See  niles  published  in  35  CFR  Part 
10. 

Record  source  categories:  Subject  individual  and  ship's  purser 

PCC-CZG/FVAP-3 
System    name:    Injury     Compensation    Payroll    Records,     PCC- 
CZG/FVAP-3 
Syalcm    locatka:    Payroll    Branch.    Panama    Canal    Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Beneficianes 
undo^  Federal  Employees  Compensation  Act. 

Categories  of  records  in  the  system:  Records  maintained  to  ac- 
coimtfor  payments  of  awards  and  as  the  basis  for  a  vancty  ol  re- 
ports on  payments  of  injury  compensation,  containina  mformaUon 
on  benefiaaries,  such  as  name,  identification  number,  address, 
amount  of  payment,  amount  of  insurance  premiums,  and  miscel- 
laneous hospital  bills. 

Aolbority  for  maintenance  of  the  system:  5  U.S.C.  301  and  810  et 
seq. 

Routine  uses  ol  records  maintained  in  the  system,  includtog  catego- 
ries of  uaera  and  the  purposes  of  such  uses:  Submission  of  reports  to 
U  S  Civil  Service  Commission  and  insurance  earners  for  use  m 
their  functions  related  to  the  Federal  Employees  Compcnsauoii 
Act  See  also  general  routine  use  paragraphs  m  prefatory  sUtcment 
or  in  35  CFR  Part  10,  Appendix  A. 

PoUdes  and  practices  tor  storing,  retrieving,  accessing.  reUlning, 
,11^  dhp«<"g  of  records  in  the  system: 

Storage:  Journals  and  cards. 

RetrievabiUty:  Filed  by  identification  number  and  retrievable  by 
name. 

S^egnards:  Stored  in  shelf  or  tub  fUes  in  building  locked  when 
not  in  use.  Access  and  use  are  restricted  to  authorized  personnel. 

Brtfn**™*  and  disposal:  Permanent. 

System  nianager<s)  and  address:  Chief,  PayroD  Branch.  Box  2032, 
Balboa  Heights,  Canal  Zone. 

Notiflcation  orocedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  AdmmistraUon 


Canal 


Branch,  Balboa  Heights.  Canal  Zone  Rules  are  pubbshcd  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  precedmg 

ContesUng  record  procedures:  Sec  niles  published  m  35  CFR  Part 

Record  source  categories:  Panama  Canal  Company  Personnel  Bu 
reau  and  Claims  Branch 

PCC-CZG/FV  AP/AC-4 
System  name:  PavroU  Deductions,  PCCCZG/FV AP/AC-4 

System    location:    PavroU    Branch.    Building    365.    Ancon. 
Zone  , 

C«t«jories  of  individuals  covered  by  the  system:  Active  and  retired 

employees  of  Uic  Piiniiina  CaniiJ  Company  and  the  canai  /..nc 

Government 

Categories  ol  records  in  the  system;  Records  inainuincd  by  the 
PavroU  Branch  as  pan  of  the  PavroU  Master  FUc  for  Panama  Canai 

Company  and  Canal  Zone  Government  employ^ees  and  "^c'^  a^^o/^> 
Agents  Accounts  Branch  as  P^n  of  the  Accounts  Receivable 
Records  System  for  accounts  coUeciible  by  payroU  ^^^duction. 
Records  contain  individual's  gross  pay,  net  pay.  and  paVfOU  flCOUC- 
tion  detail  and  support  data 

Authority  for  maintenance  of  the  sy^em:  2  C  ^^  ^^'f^'  '"':  '"J; 
i:i.  141  et  seq.  76A  Slat  11.  14ff  .  SecUon  6.5  of  AfUcle  VI 
Panama  Canal  Company  Bylaws;  5  US  C   551 1-27 

Routine  uses  ol  records  maintahied  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Disclosure  is  authonzed 
to  insurance  earners  ui  connection  with  payments  of  heaJtli  in- 
surance benefits  See  also  general  rouune  use  paragraphs  ui  prcla- 
tory  statement  or  m  35  CFR  Part  10,  Appendw  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Cards,  ledgers,  and  papers  m  file  folders 
Retrievability:  Filed  or  retnevable  alphabeticaUy  by  name 
Safeguards:  Stored  m  metal  file  cabmcts  and  ledger  buckets  in 
building  locked  when  not  m  use   Access  and  use  are  restncted  to 
authorized  personnel 
Retentioo  and  disposal:  Destroyed  after  four  years 
System   manag«r(s)   and   address:    For   PayroU   Master   FUc   use 
Chief     PavroU   Branch.    Accounting   Division.    Box    2032     Balboa 
Heights    tanal  Zone    For  accounts  receivable  use    Chief.  Agents 
Accounts  Branch.  Accounting  Division.  Box  K,  Balboa  Heights, 
Canal  Zone 

Notificatioo  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  AdministraUOT 
Building,  Balboa  Heights,  Canal  Zone  Rules  are  pubbshcd  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cilher 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  prtjcedures:  See  rules  pubbshcd  in  35  CFR  Part 
10 
Record  source  categories:  BiUmg  umts  and  subject  mdividuals. 

PCC-CZG/F\T1-1 
System  nataie:  Incentive  Awards  Program  Files,  PCC-CZG/FVFl-1 

System  location:  Incentive  Awards  Office,  Admmistration  BuUd- 
mg,  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  AU  employees  of 
Panama  Canal  Company /Canal  Zone  Government  who  have  fUed 
suggestions  or  received  honorary  awards  under  the  Incentive 
Aw^ds  Program  since  1954.  Supervisors  of  suggesters  suice  1974 

Categories  of  records  in  the  system:  Employee's  name,  identifying 
number  grade,  occupation,  employing  unit,  suggestion  number,  rc- 
lection  or  approval  date,  amount  awarded,  card  control  number 
Supervisor's  name,  employing  unit,  number  of  suggesUons  sub- 
mitted by  his  employees,  amount  awarded,  and  savings  to  the  Com- 
pany/Government. 

Authority  for  mainUnance  ol  the  system:  5  US  C  4501  et  seq. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  snch  uses:  Information  from  tJus 
system  of  records  mav  be  used  to;  (a)  prepare  reports  for  the  U.S^ 
CivU  Service  Commission;  (b)  promote  the  awards  program  through 
the  local  news  media;  and  (c)  respond  to  mquines  from  labor 
unions    award  recipients,  employee  and  professional  orgamzaUons 
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Sec  also  general  rwulinc  use  paragraphs  in  prefatorv  statement  or  in 
^5  CKR  Pan  10.  Appendix  A 

Policies  and  practices  (or  storini;,  retrieving,  accessing,  retaining, 
and  di§pa«ing  of  rcctirds  in  the  system: 

Storage:  '  hv  5  inch  cards,  suggcsljon  forms,  related  documents 

Rrtriev ability:  Filed  or  mdcxed  h>  name. 

Safeguards:  Records  maintained  in  metal  card  files  and  lockahle 
metal  tiling  caKncts  Access  and  use  are  restnctcd  to  authorized 
personnel 

Retention  and  disposal:  Held  three  years  after  employee's  ter 
mination  and  then  destroyed  hy  firt 

System  maiugens)  aod  address:  Incentive  Awards  Secretary.  Box 
M.  Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .Agency  Records  Officer.  Admmistration 
Buildmg  Balboa  Heights.  Canal  Zone  Rules  are  pubbshed  m  3^ 
CFR  Pan  10 

Record  access  procedures:  Retjuests  should  he  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  prcccdmg 

Contesting  record  procedures:  Sec  rtiles  published  in  35  CFR  Part 
10 

Record  source  categories:  From  su^cstjon  forms  prepared  by  em- 
plovees  to  whom  the  record  pertains  and  from  nonorary  award 
recommendations  submitted  by  authorucd  management  officials. 

PCC-CZG/F\GA-1 

System  name:  Cash  Audit  FUcs.  PCC  CZG/FVGA  1 

System  locatioa:  General  Audit  Division.  Building  6530.  Corozal, 
Caital  Zone 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
Company  and  Canal  Zone  Government  coUectmg  agents  whose  ac- 
counts are  audited  b\  the  General  Audit  Division 

Categories  of  records  in  the  system:  Records  of  cash  audits  to 
evaluate  mtemal  controls  over  cash  and  determine  whether  the 
custodian  is  carrymg  out  his  responsibilities  with  respect  to 
Government  property  and  to  idcnUfv  weaknesses  m  cash  controls 
and  to  make  necessary  changes  m  those  controls  In  case  of  cash 
shortages,  records  are  used  to  determine  amount  recoverable  from 
agent  Records  contain  mformation  such  as  the  identifying  agent 
number,  employees  name,  employmg  unit,  and  employee's  ac- 
countability at  the  time  the  audit  was  performed  In  instances 
where  cash  shortages  arc  found,  the  records  will  also  contain  infor- 
mation on  the  recovery  of  these  amounts  from  the  agents 

Autltorllv  for  maintenaoce  of  the  svstem:   2  C  Z  C.  65,  66.  76A 

Stat    11      ■ 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  §ee  general  routine  use 
paragniphs  m  prefatorv  statement  or  in  35  CFR  Part  10.  Appendix 
A_ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pa\ec  records  m  file  folders 

Retrievabilily:  Filed  b>  fiscal  year  and  agent  number  audited 
Retnevable  b\  name 

Safeguards:  Stored  in  locked  file  cabinets  in  building  locked  when 
not  m  use   Access  and  use  arc  restricted  to  authonzed  personnel 
Retention  and  disposal:  Destroyed  by  burning  after  ten  years 
System  managensi  and  address:  General  Auditor,  Box  M.  Balboa 
Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
S> stems  Manager  or  the  AgeiKv  Records  Officer.  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Subject  mdividuals.  auditors,  and  em- 
ployees of  Agents  Accounts  Branch 

Systems  exempted  from  certain- provisions  of  the  act:  All  mforma- 
tion m  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exemot  from  certam  subsections  of  5  US  C  552a  and 
from  the  procedures  of  access  and  contest  set  forth  m  the  agency's 
regulations   See  35  CFR  10  14. 


PCC-CZG/FA'GA-2 

System  name:  Cash  Register  Receipt  ,Sht)rtages.  K'C  CZG/FVGA  2 
System  location:  General  Audit  Division.  Buildmg  6*i30,  Corozal, 

Canal  Zone 
Categories  of  individuals  covered  by  the  system:  Employees  who 

expenence  cash  register  shortages 

Categories  of  records  in  the  system:  Records  maintamed  to  dcter- 
mmc  ptitential  weakness  in  cash  controls  and  may  be  referred  to  in 
routine  cash  audits  or  as  the  basis  for  a  cash  audit  Records  contain 
mformation  such  as  employee's  name,  cash  register  number.  rcLaiJ 
umt.  date  and  amt>unt  of  cash  shortage 

AutlHM-itv  for  maintenance  of  the  system:  2  C.Z  C.  65.  66.  76A 
Stat    11 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  a«s:  See  general  routine  use 
paragraphs  m  prefatory  statement  or  m  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storafe:  Forms  m  file  folders 

Retrievability:  Filed  by  retail  area  in  chronological  sequence. 
Rclnevable  by  employee  name 

Safeguards:  Stored  m  locked  file  cabmcts  in  building  locked  when 
not  m  use   Access  and  use  are  restnctcd  to  authorized  personnel 
Retention  and  disposal:  Destroyed  by  shredding  after  two  years 

System  managerts)  and  address:  General  Auditor.  Box  M.  Balboa 
Heights.  Canal  Z^nc 

Notification  procedure:  Information  may  be  oblamcd  from  the 
Systems  Manager  or  the  Agencv  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zone  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Rccjuests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Retail  unit  managers. 

PCC-CZG/FVTR-1 
System  name:  Termination  of  Employment  Actions  Records,  PCC- 
CZG/F\TR-1 
System  location:  Treasury   Branch.   Building  287,  Ancon,  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Panama  Canal  Company /Canal  Zone  Government  terminating 
their  employment  with  this  agency 

Categories  of  records  in  the  system:  Employees  name,  identifica- 
tion number,  position  and  grade,  post  office  address,  house  number 
and  town,  oft^ice  and  home  telephone  number,  date  of  termination, 
future  mailmg  address,  nature  of  termination,  reason  for  termina- 
tion, disposition  of  fmal  pay.  date  of  travel,  transportation  request,  • 
meirbers  of  family  with  whom  traveUng.  final  destination,  destina- 
tion of  household  effects,  signature  of  employee,  employee's  posi- 
tion number,  roll  and  gang,  whether  recruited  from  states  and 
whether  replacement  is  required. 

Authority  for  maintenance  of  the  system:  5  U  S  C  301;  44  U  S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 

A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tl>e  system: 

Storage:  H  by  10  1/2  pnnted  form  1<M-T. 

Retrievability:  Indexed  by  name  and  identification  number 

Safeguards:  Records  maintained  in  locked  file  Access  and  use 
arc  restricted  to  auth<^)nzed  personnel 

Retention  and  disposal:  Five  years  after  retirement  of  employee 
Destroyed  by  fu^c 

System  manager(si  and  address:  Treasurer.  Panama  Canal  Com- 
pany. Drawer  F.  Balboa  Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 
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Record  acievs  procedures:  Requests  should  be  addressed  to  either 
of  addressees  (Icsign-iied  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  ^5  CFR  Part 
10 

Record  soun-e  categories:  From  employee  and  cmrloymg  Unit. 
Division,  or  Bureau 

PCC-CZG/FVTR-2 
System  name:  Inicm  il  Revenue  Service  Notice  of  Levy  Files,  PCC- 
CZG/FVrk2 
System  location:  Treasury    Branch.   Building  287.   Ancon.  Canal 
/x>ne 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Panama  Canal  Companv/Canal  Vxine  Government  whose  salaries 
are  being  levied  by  the  US   Internal  Revenue  Service 

Categories  of  records  in  the  system:  Employees  name,  address  and 
social  sccunty  number,  amount  of  Federal  Income  Tax  owed  to  In- 
ternal Revenue  Service.  Ux  period  ended,  date  and  amount  of  as- 
scsment.  unpaid  balance  of  assesment  and  statutory  additions 

Authority  for  maintenance  o«  the  system:  Chapter  64.  Internal 
Revenue  Code  of  19S4 

Routine  uses  of  records  maintained  in  the  sj^stem,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  disclose  to  the  Inter- 
nal Revenue  Service  that  the  employee  has  been  notified  of  his  or 
her  indebtedness,  and  to  collect  amounts  owed  and  forv.ard  same 
to  Internal  Revenue  Service  to  satisfy  levy.  See  also  general  routine 
use  paragraphs  m  prefatory  sUtcment  or  m  35  CFR  Part  10.  Appen 
dix  A. 

PolkiM  and  practices  for  storing,  rctrievins,  accessing,  retaining, 
and  disposing  of  recortii  in  tiic  system: 
Storage:  Printed  form,  8  by  10  1/2  inches. 
Retrievability:  Indexed  by  name. 

Safeguards:  Records  maintained  in  locked  file.  Access  and  use 
arc  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  until  employee  terminates  and 
then  destroyed  by  fire 

System  manaser(s)  and  address:  Treasurer.  Panama  Canal  Com 
pany.  Drawer  F,  Balboa  Heights,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  m  Notification  Procedures,  preccdmg. 

Cootcsting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Internal  Revenue  ServKC,  Panaina 
Canal  Company  payroll  records  and  the  individual  on  whom  record 
is  maintained. 

PCC-CZG/FVrR-3 
System  name:  Suspension  of  Check  Cashing  PrivUeges  Files.  PCC- 
CZG/FVTR-3 
System  location:  Treasury   Branch,   Building  287.   Ancon.  Canal 
Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
cashed  unnegotiable  checks,  and  persons  who  request  cancellation 
or  suspension  of  their  o*n  check-cashing  privilege. 

Categories  of  r«cords  in  the  system:  Records  maintained  to  assist 
in  attempts  to  recover  losses  from  bad  checks  and  to  aid  in  the 
delcnnination  of  whether  a  person's  checks  arc  acceptable  or 
whether  credit  may  be  extended  to  a  person.  Records  may  show 
the  individual's  name,  social  secunty  number  (opUonal)  and 
identification  number  (if  any),  emplover,  telephone  number,  dates 
the  checks  were  returned,  dates  of  checks.  numN;r  of  checks 
returned,  and  monetary  value  of  each  check. 

Authority  for  maintenance  ol  the  system:  2  C.Z.C  65,  66,  76A 
Stat.  II;  4  C.Z.C.  2253.  76A  Stat.  180. 

Routine  uses  of  records  mafaitained  in  the  system,  includhis  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Listings  disclosed  to 
U  S  Government  check-cashing  facilities  m  the  Canal  Zone,  includ- 
ing Army  Navy,  and  Air  Force  Exchanges.  Information  may  be 
disclosed  to  commercial  banks,  credit  agencies,  labor  unions,  and 
employers  consistent  with  coUccUon  PracUces.  Sec  also  general 
routine  use  paragraphs  in  prefatory  statement  or  m  35  ChK  Fart  lu. 
Appendix  A. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dijiposing  of  records  in  the  $y«4em: 

.Storage:  Cards  and  listings 

Retrievability:  Indexed  by  name 

Safeguards:  Stored  in  locked  file  in  building  Uxked  when  not  m 
use   Access  and  use  arc  restnctcd  to  autht>nzcd  personnel 

Retention  and  disposal:  I  ists  are  destroyed  when  suDcrseded  by 
new  lists  Cards  are  destroyed  when  no  longer  requu-ed  for  conUol 
purposes 

System  manager<«*  and  address:  Treasurer.  Panama  Canal  Com- 
pany. I>r;iwer  h .  BalKia  Heights.  Canal  Zone 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zx.ne  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  NoUficaUon  Procedures,  preccdmg 

Contesting  record  procedures:  Sec  rules  pubbshed  m  35  CFR  Part 

Record  source  categories:  Banks  or  clcanng  houses  to  which 
checks  arc  sent  for  negotiation  and  the  subject  mdividual 

PCC-CZG/GE-1  (STATE-39) 
System  name:  Visa  records,  PCC-CZG/GE-1  (STATE-39) 

System  locatioa:  Visa  Office.  Office  of  the  Executive  Secretary. 
Admmistration  Buildmg.  Balboa  Heights.  Canal  Zx)nc 

Categories  ol  Individuals  covered  by  the  system:  Individuals  who 
have  appbed  for  visas,  abcns  who  may  be  mebgible  to  receive 
visas 

Categories  ol  records  in  the  system:  Visa  appbcations  accom 
panied  by  documents  such  as  birth  certificates,  mamagc  cer- 
tificates, spouses'  buth  certificates,  affidavits  of  support,  pobce 
records,  and  medical  cxammaUons.  letters  from  mterestcd  parties, 
and  commumcauons  between  the  Vis.t  Office  and  the  Visa  OffKC. 
Department  of  State,  consulates,  other  US  Govcnimcnt  agencies, 
mtcmatKinal  orgamzaUons.  and  foreign  imssions  regarding  the  cbgi- 
bibtv,  issuance,  rcvabdalion.  and  extension  of  visas. 

Authority  for  maintenance  of  the  system:  8  USC  1101-1503,  see 
m  particular  8  U  S.C.  1 101  (a)  (9). 

Routine  uses  ol  records  maintafaMd  in  the  svstem,  including  catego- 
ries ol  users  and  tiie  purposes  ol  such  uses:  Information  from  these 
records  mav  be  released  to  the  Visa  Office,  Department  of  Sute, 
other  US  consular  offices,  and  the  Immigration  and  Naturalization 
Service  to  coordmatc  the  issuance  of  visas,  to  other  government 
agencies  that  have  statutory  or  other  lawful  authority  to  maintam 
such  information,  and  to  interested  parties  inquiring  as  to  the  status 
of  a  particular  case  See  also  general  routine  use  paragraphs  m 
prefatory  sUtcment  or  in  35  CFR  Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:    Paper    records    in    file    folders,    cards,    and    mdividual 
forms. 
Retrieyabilkty:  Filed  alphabetically  by  name  of  appbcant 
Safeguards:    Filed    in   a   locked   file   cabmet   in   a   building   with 
around-the-clock  guard.  Access  and  use  are  restricted  to  authorized 
personnel. 

Retention  and  disposal:  Retention  of  these  records  vanes  from 
one  year  to  an  indefinite  period  of  time,  depending  upon  the 
specific  type  of  record  involved.  They  are  retired  or  destroyed  m 
accordance  with  pubbshed  schedules  of  the  Department  of  State 

System  manageris)  and  address:  Deputy  Executive  Secretary  of 
the  Canal  Zone.  Balboa  HeighU,  Canal  Z^ne 

Notification  procedure:  Information  may  be  obtained  from  the 
Svstems  Manager,  the  Visa  Examiner  m  the  Office  of  the  Execu- 
tive Secretary,  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  one 
of  the  addressees  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  pubbshed  m  35  CFR  Part 
10 

Record  source  categories:  The  mdividuals;  members  of  Congress, 
the  pubbc  interested  m  the  visa  apj^ant's  case;  Department  of 
State  and  other  US.  Government  agencies;  US.  Consular  offKCS, 
foreign  missions;  international  organizations,  and  local  sources. 
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Systenvi  e\emp^^d  froin  certain  provisions  of  the  act:  CerUiin 
rcvords  conLained  uithin  this  system  of  records  are  exempted  from 
s  use  VS:a  tcH').  (d).  (eXl).  (eH4)  (G).  (H).  and  (I),  and  (f)  bv 
the  Dcrartmenl  of  Slate   See  22  CFR  6a  Wi).  and  (jHI)-(3). 

P(c-cvx;/r.F.-2 

Systrni  luune:  Statements  of  hlmployment  and  Financial   Interest. 
KC"  C/Ci/C.K  2 
S)$trm  locatioa:  Office  of  the  Executive  Secretary.  Admmistra 
tion  Huildmg.  B.dtx>a  Heifihls.  Canal  /xinc 

CatcK**'^  o'  individuals  oovrrrd  by  the  system:  Ivmpioyees 
designated  in  35  CFR  255  735- ''Z  of  the  Panama  Canal  Company 
and  the  Canal  /.one  Gi^vemmcnt.  and  special  Go\eniment  em- 
ployees as  provided  m  35  CFR  255  735-80 

Cat*jsories  of  records  in  the  system:  Reports  by  designated  em- 
ployees of  iheir  outside  employment  and  financial  interests,  as 
required  by  La*,  axid  reguLiiions 

Airtbortty  for  auunlenaocc  al  tht  system:  18  U.S.C  201.  E.O 
11222.  EO.  11S'»(35  CFR  255  735-71/80) 

Routine  uses  ot  records  maintained  in  the  system,  including  cate{>o- 
ries  of  aser%  and  the  purpones  o<  such  uses:  To  determme  vvhclhcr 
the  designated  employees  haye  unacceptable  conflicts  of  mtcrest 
vMlh  relation  to  their  U  S  Cievemment  employment  See  also 
general  routine  use  paragraphs  in  prefatory  statement  or  m  35  CFR 
Part  10.  .Appendix  K 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispcwing  of  records  in  tlic  system: 

Storage:  Papers  m  scaled  envelopes 

Retr»e>abillty:  Manually  by  name  of  mdividual 

.Safeguards:  File  cabmet  vyith  combination  lock  Access  and  use 
restricted  to  authon/cd  personnel 

Retention  and  disposal:  3  years  and  disposed  of  by  burning  or 
shredding 

System  maoagerts)  and  address:  Executive  Secretary  of  the  Canal 
Ame.  Box  M.  BalK>a  Heights.  CanaJ  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  From  employee  on  whom  record  is 
maintained,  and  from  investigations 

Systems  exempted  from  certain  provisions  of  the  act:  .'Ml  mforma- 
tion  in  this  system  which  is  mvestigatory  material  compiled  for  la<A 
enforcement  purposes  or  yvould  reveal  the  identity  of  confidential 
sources  is  kept  in  systems  PCC-CZG/CAPL  1 .  2  or  3  or  ISO-2  and 
IS  exempt  from  certain  subsections  of  5  USC  552a  and  from  the 
procedures  for  access  and  contest  set  forth  in  the  agency's  regula- 
tions Sec  35  CFR  10  14 

PCC-CZG/GVEO-l 

System  name:  Race  and  Ethnic  Data.  PCC  CZG/GVEO-1 

System  location:  Office  of  Equal  Opportunity.  Balboa  Heights, 
Canal  Zone,  and  Data  Processing  Division.  Administration  Build- 
mg,  BalK^a  Heights.  Canal  Zone. 

Categories  of  individuals  covered  by  the  system:  .Active  employees 
of  the  Panama  Canal  Companv/Canal  /-one  Government 

Categoric*  of  recorda  in  the  lyateaa:  A  minonty  group  designator, 
together  with  mformalion  in  the  payroll  system  of  the  Panama 
Canal  Company/Canal  Zone  Government,  including  such  mforma 
tion  as  name,  employee  identification  number,  date  hired,  roll  and 
gang.  p<.)silion  number,  occupation,  pay  level,  base  rate,  position 
secunly  classification,  work  week,  social  security  code  and 
number,  residence,  cili/enship.  sex.  mantal  status,  birth  date. 
Federal  service  date.  Canal  service  date  and  employee  status 

.Authority  lor  maintenance  of  the  system:  5  USC  Chapter  55;  42 
use  20t)Oe-l6.  2  C.Z  C  31-33.  65.  66.  101.  121.  I-ll  et  seq  .  76A 
Stat  7.  II.  14.  15  ff.  EO  11478  of  August  8.  1%9;  5  CFR  713.301 
and  713  302.  Bvlaws  of  the  Panama  Canal  Company.  Section  6.8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  in  prefatory  statement  or  m  35  CFR  Part  10.  Appendix 


A    The  System  Manager  is  prohibited,  by  the  provisions  of  5  CFR 
7n  302(bi.  from  disclosing  minontv   group  data  in  the  system  ex 
cepi  in  the  form  of  gross  statistics  (jcxcept  insofar  as  an  individual 
IS  entitled,  under  ihe  Pnvacy  Act.  to  access  to  information  pertain 
ing  to  him  whii.h  is  contamed  in  the  system  ) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage:  Magnetic  tapes  or  discs,  computer  printouts  and  Panama 
Canal  forms  No   2823,  used  for  computer  input 

Retriev ability:  By  any  or  all  of  the  categoncs  of  records  in  the 
system 

Safeguards:  Printouts  containmg  names  or  other  personal 
identifiers  together  with  the  minonty  group  designator  cihIc  main- 
tained in  locked  file  cabinet  and  accessible  only  to  the  Director  of 
the  Office  of  Equal  Opporlumty  or  that  official's  designated 
representative  Magnetic  tapes  stored  in  liKked  rixims  when  not  in 
use,  access  and  use  restricted  to  authon/ed  personnel  Pnntouts 
will  be  produced  only  upon  written  request  from  the  Director  of  the 
Office  of  Equal  Opp*)rtunity 

Retention  and  disposal:  Pnntouts  retained  up  to  five  years  and 
then  destroyed  Records  on  magnetic  tape  retained  until  six  weeks 
after  the  end  of  the  calendar  year  m  which  the  employee  ter- 
minates Tapes  and  discs  erased  and  reused  Panama  Canal  forms 
No.  2823  destroyed  after  minonty  group  information  entered  in 
computer  and  checked  for  accuracy 

System  manager(sl  and  address:  Director  of  Eaual  Opportunity, 
Office  of  Equal  Oppt>rtumty.  Box  M.  Balboa  Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  BalK^a  Heights.  Canal  ZA)ne  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  the  officials  designated  in  Notification  Procedure,  preceding 

Contesting  record  procedures:  Rules  governing  how  an  individual 
may  request  the  amendment  of  any  information  about  him  in  this 
system  are  published  m  35  CFR  10  7 

Record  source  categories:  Minority  group  designator  code:  A 
visual  identification  of  the  employee's  race  and  ethnic  category 
made  by  the  employee's  supervisor  for  those  employed  as  of  June 
30.  1977  and.  for  those  entering  service  after  June  10.  19''7,  by 
staff  of  the  Employee  Processing  Unit  of  the  Personnel  Bureau  All 
other  data  Subject  employee,  personnel  actions  forms  (SF  50),  em- 
ploying unit,  time  reports,  computer-generated  and  manual  calcula- 
tions from  vancd  input  data 

PCC-CZG/G\T.O-2 

System  name:  Equal  Employment  Opportunity  Counseling  and  In- 
vesugation  Files.  PCC  CZG/GVEO-2 

System  location:  Equal  Employment  Opportunity  Office.  Railroad 
Station,  BalNia  Heights.  Canal  ?,one 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  employment  who  complain  of  discrimination  based 
on  nice,  color,  sex.  age.  religion  or  national  origin 

Categories  of  records  in  the  system:  A  Pre-complaint  record,  con- 
sisting of  informal  complaint.  fin;d  report  from  the  Equal  Employ- 
ment Opportunity  Counselor,  and  related  documents 

B  Formal  investigation,  consisting  of  formal  complaint,  ac- 
ceptance of  formal  complaint;  sworn  statements  from  complainant, 
witnesses,  and  alleged  discnminatorv  officer.  Environmental  Sur- 
vey for  comparison  purposes  (without  names),  and  summary  made 
by  Investigator 

Authority  for  maintenance  of  the  system:  42  USC.  2000e  16,  5 
use  5.';4,  E  O  lU-K  of  August  8.  'l9fv.  E  O.  1  L'^W  of  Apnl  23. 
1971 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosed  Id  employees 
of  the  US  Civil  Service  Commission  m  connection  with  their  over- 
sight responsibilities  under  the  law  See  also  general  routine  use 
paragraphs  in  prefatory  statement  or  m  35  CFR  Part  U).  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
.  Storage:  Paper  records  in  file  folders 
Retrievability:  FUed  alphabetically  by  name  of  complainant 

Safeguards:  Stored  in  IcKked  file  cabinets,  office  locked  when  not 
in  use   Access  and  use  are  restricted  to  authorized  personnel. 
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Retention  and  disposal:  Ret.iincd  in  office  for  2  years  after  fmal 
disposition  of  case  and  transferred  to  Agency  Records  Center  for 
destruction  7  yciirs  after  final  disposition  of  case. 

System  managerls)  and  address: 

Director  of  Equal  Employment  Opportunity 

Box  M 

Balboa  Heights.  Canal  Zone 

.Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  Sec  Chapter  713  of  Panama  Canal  Personnel 
Manual  (PCPM  713) 

Record  access  procedures:   Requests  should  be  addressed  to  the 
System  Manager    Investigatory    records  arc  not  released  until  in 
vesligalion  has  been  completed    Hcanng  records  arc  not  released 
until  final  decision  has  been  made 

Contesting  record  procedures:  See  Panama  Canal  Personnel 
Manual  713 

Record  source  categories:  Complainant;  individuals  involved  in 
complaint,  other  witnesses,  investigator;  exaniincr;  and  officials 
makmg  determinations  in  the  case 

Systems  exempted  from  certain  provisions  ol  the  act:  All  informa 
Hon  in  this  system  which  is  mvestigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certam  subsections  of  5  USC  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen 
cy's  regulations  Sec  35  CFR  10.14. 

PCC-CZG/GVXR-1 
System  name:  Quarterly  Report  of  Employee  Union  Dues  Deduc- 
tions, PCC-CZG/GVLR  1 

System  locatioa:  Labor-Management  Relations  Office.  Adminis- 
traUon  Building.  Balboa  Heights.  Canal  Zone 

Catesortcs  ol  individuals  covered  by  the  syston:  Current  Panama 
CanalCompany/Canal  Zone  Government  employees  who  pay  union 
dues  through  payroll  deductions. 

Categories  ol  records  In  the  system:  Name  of  employee,  identifica- 
tion number  and  dues  deduction  amounts.  Payroll  information 
crx)ss-refercnccd  with  pavroU  dues  deduction  requests  received 
from  unions  and  individual  employees. 

Authority  lor  maintenance  ol  the  system:  5  US.C.  5525. 

RoutiiM  uses  ol  recortls  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tltc  system: 

Storage:  Computer  printout  provided  upon  request  by  the  Data 
Processmg  Division.  Panama  Canal  Company. 

Retrievability:  Reported  by  employee  identification  number  and 
name. 

Safeguartls:  Maintained  in  locked  cabinet.  Access  and  use  are 
restricted  to  authonzed  personnel. 

Retention  and  disposal:  Destroyed  every  three  months  upon 
receipt  of  updated  quarterly  listings 

System  manageris)  and  address:  Special  Assistant  to  Gover- 
nor/President for  Labor- Management  Relations.  Box  M,  Balboa 
Heights.  Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Adminislratjon 
Building,  Balboa  Heights,  Canal  Zone. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  prcccdmg. 

Contesting  record  procedures:  See  rules  pubhshed  in  35  CFR  Part 
10. 

Record  source  categories:  The  employee's  payroll  dues  deduction 
request. 

PCC-CZG/GVPR-1 
System  name:  Biographical  Data,  PCC-CZG/GVPR-1 

System  location:  Protocol  Office.  Administration  Building.  Balboa 
Heights,  Canal  Zone 

Categories  of  bdividuals  covered  by  the  system:  Governor.  Lt 
Governor,  Governor's  staff,  and  members  of  their  famibes;  Board 
of  Directors;  local  military  and  Diplomatic  Corps  officials;  visitmg 
officials  including  Congressional  and  high  ranlung  mibtary  person- 


nel   Secretary  of  the  Armv  and  members  of  his  staff   IcKal  Panama 
Canal   Company/Canal    7^ne   Government   employees;    liKal   busi 
nessmen.  and  officials.  Civic  Council  officers 

Categories  of  records  in  the  system:  Information  on  individuals  m^ 
chiding  names,  identification  numbers,  dates  of  bulh  number  ol 
children  and  their  names,  education,  honors  bestowed,  telephone 
numbers,  .iddresses.  job  titles,  mantal  status,  citizenship,  employ- 
ing unit,  photographs 

Authority  for  maintenance  ol  the  system:  2  C.Z.C.  33  and  66 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  (A  such  uses:  General  biographical 
data  may  be  provided  to  interested  members  of  Congress,  diplo- 
matic corps,  pubbc  media,  etc  .  consisteni  with  official  protocol 
functions  Sec  also  general  routine  use  paragraphs  m  prefatory 
statement  or  in  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,   retaining, 
and  disponing  ol  records  in  the  system: 
.Storage:  Standard  8  by  10  1/2  inch  paper 
Retrievability:  Filed  and  indexed  by  name 

Saleguards:  Records  mauilamed  in  lockablc  fik  cabinets.  Access 
and  use  are  restricted  to  authorized  personnel 

Retention  and  disposal:  Mamtained  mdefinitely  Forwarded  to 
Agency  Records  Center  for  disposition  according  to  established 
procedures  and  where  applicable  to  librancs  or  the  National 
Archives. 

System  manageris)  and  address:  Aide  to  Govemor/Civic  Council 
Staff  Officer,  Protocol  Office,  Box  M.  Balbt^a  Heights,  Canal 
Zone. 

Nodficatioa  procedure:  Information  may  be  oblamed  from  the 
Systems  Manager  or  the  Agencv  Records  Officer.  Administration 
Building  Balboa  Heights,  Canal  Zone  Rules  are  published  m  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  prccedmg 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

PCC-CZG/G\TR-2 
System  name:  Protocol  Unit  Opcrabonal  Files,  PCC-CZG/GVPR-2 

System  location:  Protocol  Office,  Administration  Building,  Balboa 
Heights.  Canal  Zone 

Categories  ol  individuals  covered  by  the  system:  Civic  Council  of- 
ficersTPanama  Canal  Company/Canal  Zone  Government  employees 
and  officials;  local  officials,  officers  of  local  orgamzalions.  official 
visitors  to  the  Canal  Zone 

Categories  ol  records  in  the  system:  Telephone  numbers,  ad- 
dresses; photographs;  stenographic  transcriptio.is  of  Civic  Council 
meetings,  recordiiigs,  speeches,  etc 

Authority  lor  maintenance  ol  the  system:  2  C  Z  C  33  and  66 
Routine  uses  ol  records  maintained  in  tl»e  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  establish  appomlment 
schedules,  contact  protocol  counterparts  in  other  agencies  See  also 
general  roulme  use  paragraphs  in  prefatory  statement  or  in  35  CFR 
Part  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiuK. 
^and  disposing  ol  records  in  the  system: 

Storage:  Standard  8  by  10  1/2  inch  paper,  index  cards. 
Retrievability:  Indexed  by  name. 

Saleguards:  Records  mamtained  m  lockablc  file  cabinets  Access 
and  use  arc  restricted  to  authorized  personnel. 

Retention  and  disposal:  Maintained  mdefinitely  Forwarded  to 
Agency  Records  Center  for  disposition  accordmg  to  established 
procedures,  and  where  applicable  to  hbraries  and  the  National 
Archives. 

System  managcrts)  and  address:  Aide  to  Govemor/Civic  Council 
Staff  Officer,  >rotocol  Office,  Box  M.  Balboa  Heights.  Canal 
Zone. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admiiustration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 
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PRIVACY  ACT  ISSUANCES 


Coatestine  ircwrd  prm-rdum;  Sec  rules  published  in  35  CI  K  Part 

Rcvurd  sourc*  ca(e];orirs:  Individual  on  whom  the  record  i>  main 
(aincd 

Pt  (-(■/,(;  HI.- 1 

.Sy!4Mn   nam*:    Health.    Medical.    Dental,    and    Veierinar>    Records 
Svslcms.  KCtVO/HI    1 
System  location: 

Hc.ilth  Bureau,  Box  M.  BalKw  Hts  ,  C.Z 
(nugas  Hospital.  Box  O.  Balhoa  Hts  .  C  Z 
CiKo  -Solo  Hospital. Bo \  SO)?.  Cnstohal   CZ 
CZ  Mental  Health  Clr  .  Box  2013.  Balboa  Hts    C  Z 
Palo  .Seco  Hospital,  Box  2012.  BalK>a,  C  Z 
Div  Vctcnnan  Med  ,  Box  M,  Balboa  Hts..  C.Z 
0»  of  SaniLiUon,  Box  M.  Balboa  Hts  .  C  Z 
lh\  of  Pubbc  Health   Box  M.  Balboa  Hts  ,  C.Z, 
CattKories  ot  individuals  covered  by  the  system:  Fmplovees  of  the 
(.anal  agencies,  indiwduals  in  the  service  of  and  sponsored  by  a 
r  S   Government  agency  (US    Armed  Forces,  Sute  Department 
Veterans  Administration.  US   Pubbc  Health  Service.  Federal  Avu 
lion  Administmiion.  Federal  Highway  Admintstration.  Smithsonian 
Insutule),  retired  US   Government  employees,  district  dentists  and 
their  employees,  concessionaires  of  the  Canal  organisation.  Canal 
/one  land  Ucensees.  Canal  Zone  religious.  sociaT  chantable    and 
educational  workers.  US    Government  contractors  and  their  em 
rlovees.  Canal  /one  commercnal  companv  emplovees.  and  the  de 
pendents  of  mdividuals  m  the  preceding  categories  who  resi.le  with 
lite    mdividuals     Perstms    other    than    dependents    who    arc    US 
CAuemment  auth*>ri/ed  Canal  /x)nc  visitors  or  residents,  merchant 
seamen   in   transit  and   unsponsored  individuals   from  ocean-going 
vessels,   prisoners  at  the  Canal  Zone   PcnitenLiarv .  charity   cases 
sponstired  by  the  Canal  Z^ne  United  Way  and  leaching  cases,  non 
resident   pnvate   pay   patients;   and   noneUgible,    nopsponsored   in 
dividuals  receiving  emergency  treatment 

Tate^ries  of  records   in   the  system:   Qualification   physical  e\ 
aniinauons    Pre-employment,  and  perxxlic  medical  examinations  to 
detcrmme  fitness  for  duly  consistent  with  job  qualifications  and 
requirements    InpaUent  hospital  medical  charts    All  medical  mfor- 
maUon  and  records  relating  to  an  mdividuals  hospitalization    Out 
patient     medical    charts      DocumentatKin     of    medical     treatment 
received  by  an  mdividual  on  an  outpatient  basis  from  hospiuls. 
climes    first  aid  stations,  and  other  health  facilities    Also  may  con- 
tain abstracts  of  mpatient  hospitalizations    PubUc   health  records 
Information  on  mdividuals  in  community  health  programs  for  con- 
uol   of  commumcable   diseases,    mdustnal    health,    school    health, 
quardntme.   samtation.  and  environmental  quahty  control    Mentai 
health  records    All  medical  information  and  records  which  pertain 
lo    an    mdividual's    outpatient    and/or    mpatient     treatment     for 
ps\chutnc  services,  drug  and  alcohol  rehabilitation,  and  other  so- 
cial service  or  psychological  support    Dental  care  records:  Informa- 
Uon  relating  to  an  mdividual's  history  of  dental  care  as  documented 
in    separate    and   distmct    dental    care    records     Animal    care    and 
hospitalization  records    Information  which  pertains  to  the  quaran 
One.  care  and  treatment  of  animals    Mortuary  service  records:  In 
formation  regarding  mortuary  services  furnished 

Authoritv  (or  maiDtenaoce  of  the  system:  2  CZC  911  and  912 
76AStat  36.  5  CZC  1631  56.  76A  Stat.  353-360;  6  CZ  C  1101  2 
and  9,  76A  Stat  448  and  450;  6  CZC  4784.  76A  Stat  540  '  21 
I   SC    1171-5  and  1180,  42  U.S.C  257  and  4561,  and  PL.  93-282. 

RoutiiK  uses  of  records  maJotaioed  fai  the  system,  includioE  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  that  does 
not  relate  to  alcohol  or  drug  abuse  may  be  released  from  these 
records  lo  the  extent  needed,  as  follows: 

1  To  other  Federal  agencies  and  offices  that  are  responsible  bv 
statute  or  other  competent  authonty  for  Federal  programs  to  which 
the  re^cords  are  pertinent,  such  as  the  components  of  the  US 
Armed  Forces,  the  Social  Security  Admmistration,  the  Veterans 
AdmmislraUon.  the  Civil  Service  Commission,  retired  military  pav 
centers  ^  f  j 

2.  To  the  Communicable  Disease  Center.  AUanta,  Georgia  and 
private  contractors  providing  benefits  under  the  auspices  of  the 
Canal  or  other  Federal  agencies 

3  To  the  pobce  or  other  competent  authority  when  the  director 
of  the  hospital  or  other  Health  Bureau  unit  determines  that  prompt 
release  of  such  informaUon  is  essenUal  for  the  apprehension  of  a 
criminal,  protection  of  the  patieni,  or  protection  of  the  public  Ex- 
amples vvould  be  cases  mvolving  suspected  child  abuse,  death  from 
unnatural  causes,  or  communicable  disease 


Information  may  be  released  fiom  these  records  to  the  extent 
needed,  as  follows 

1  To  offici.ils  uf  other  ledeial  agencies  v^hcn  requested  in  v^nt 
ing  for  purposes  of  determination  of  cause  of  death,  compilation  of 
vital  statistics,  management  or  fin.mcial  audits  or  program  cvalua 
Uon,  and  approved  scientific  research  in  v^hich  patient  idcniitv  wiU 
not  be  discU>sed 

2  To  respond  to  general  requests  for  statisUcal  information, 
under  the  Freedom  of  Information  Act  while  maintaining  individual 
anonymity 

3  To  provide  documentation  lo  sponsonng  agencies  or  other 
foreign  governments  as  regards  their  patients  consistent  vMth  the 
need  to  know  nilcs  of  confidenti;ilit> ,  and  pri>cedural  secunly  in 
the  release  of  information 

4  To  provide  basis  for  adminisUative  and  professional  decisions 
regardmg  the  ccnirdination  with  U  S  ,  foreign,  and  international 
health  agencies  in  disease  prevention  and  control,  including  infor 
mation  related  to  /(nmotic  and  agricultural  disease,  inspection,  sur- 
veillance, and  control  of  food  priKlucts.  and  intemaUonal  quaran- 
tine measures 

5  To  medical  personnel  to  the  extent  nccessars  lo  meet  a  bona 
fide  emergency 

6  To  a  court  of  competent  jurisdiction  if  authorized  by  an  ap- 
propnate  order  granted  after  application  showing  bikxI  cause 
therefor 

^^%^.?}>J^'  general  routine  use  paragraphs  m  prefatory  statement  or 
in  ^"^  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  sioring.  n-trieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  mdividual  forms  and 
cards 

Retriev ability:  Records  or  cross-reference  index  cards  providing 
access  to  records  are  filed  alphabetically  by  name 

.Safeguards:  Stored  m  metal  file  cabinets  or  shelf  files  in  cither 
fde  rooms  locked  when  not  m  use.  buildings  locked  when  not  in 
use,  or  buildings  with  around  the  clock  guards  Access  and  use  arc 
restricted  to  authon/ed  personnel 

Retention  and  dLsposal:  Physical  examination  records  except  for 
those  held  for  transfer  into  official  personnel  folder  destroyed  after 
6  years;  hospital  inpatient  medical  charts  destroyed  25  years  after 
patients  discharge  from  hospital,  outpatient  medical  charts 
destroyed  6  years  after  year  of  last  entry  in  file,  medical  x  rays  and 
radiographic  reports  filed  separately  from  medical  charts  destroyed 
after  8  years  except  for  selected  items  held  indefinitely  for  teaching 
or  claims  purposes,  veterans"  case  files  destroyed  6  years  after  date 
of  last  papers  m  folders,  venereal  disease  charts  filed  separately 
from  medical  charts  destroyed  6  years  after  last  entry;  mental 
health  paUent  charts  destroyed  25  years  after  patients  discharge 
animal  patient  records  destroyed  6  years  after  last  entry  patient 
index  cards  are  permanent;  program  files  are  permanent  and 
dupLcate  records  are  destroyed  after  3  years. 

System        managerts)        and        address:        Assistant         Health 
Duector/ Admmistration,  Health  Bureau,  Box  M,  Balboa  Heights 
Canal  Zone  '' 

Notification    procedure:    Information    may    be    obtained    as    ap- 
propnate  from  the  following  officials: 

•  J^A^^'^^''"'  Health  Director/ Administration,  Health  Bureau    Box 
M,  Balboa  Heights,  Canal  Zone 

2  Assistant   Director/ Admmistration,   Gorgas  Hospital,   Box  O 
Balboa  Heights,  Canal  Zone 

3  Admmistrauve  Officer,  Coco  Solo  Hospital,  Box  5007 
Cnstobal,  Canal  Zone 

^ofT^D'Vi""*[?^'u  <^f^*-"'  Canal  Zone  Mental  Health  Center,  Box 
2013,  Balboa  Heights,  Canal  Zone 

5  Adinmistrauve  Officer,  Palo  Seco  Hospital.  Box  2012  Balboa 
Canal  Zone 

6.  Chief.  Division  of  Veterinary  Medicme.  Box  M,  Balboa 
Heights,  Canal  Zone 

7  Chief,  Division  of  Sanitation.  Box  M,  Balboa  Heights  Canal 
Zone 

8  Chief.  Division  of  Public  Health,  Box  M,  Balboa  Heights 
Canal  Zone 

Individuals  requesting  information  should  provide  fuU  name  date 
of  birth,  social  secunty  number  (opUonal),  agency  affiliation  at  time 
of  medical  treatment,  inclusive  dates  when  medical  treatment  was 
rendered,  or  other  specific,  information  applicable  to  the  inquiry 
that  might  assist  in  identification  Rules  are  published  m  35  CFR 
Part  10 
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Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager  PriKcdures  for  disclosure  of  information  from 
the  medical  records  of  the  individual  requesting  access  arc  set  forth 
m  35  CFR  10  6 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  The  mdividual  to  whom  the  medicil 
record  pertains,  attending  physicians  and  allied  health  personnel  in- 
volved in  the  patient's  treatment,  medical  records  and  mformation 
received  from  outside  sources,  and  information  from  sponsoring 
agencies 

PCC-CZG/HL-2 
System    name:    Medical    Administration    System    Exempt.    PCX- 
CZG/HL2 
System  locatioa: 

Health  Bureau,  Box  M,  Balboa  Heights,  C.Z. 

Gorgas  Hospital,  Box  O,  Balboa  Heighu,  C.Z 

Coco  Solo  Hospital,  Box  5007.  Cnstobal.  C.Z. 

CZ  Mental  Health  Ctr  ,  Box  2013,  Balboa  HeighU,  C  Z 

Palo  Seco  Hospital,  Box  2012,  Balboa.  C.Z. 

Div  Veterinary  Med  ,  Box  M,  Balboa  Heights,  C  Z 

Div   of  Sanitation,  Box  M,  Balboa  Heights,  C.Z 

Div,  of  Public  Health,  Box  M,  Balboa  Balboa  Heights,  C  Z 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Canal  agciKies;  individuals  m  the  service  of  and  sponsored  by  a 
US.  Government  agency  (US.  Armed  Forces,  State  Department, 
Veterans  Administration,  US  Pubbc  Health  Service.  Federal  Avia- 
tion Administration.  Federal  Highway  Administration,  Smithsonian 
Institute,  etc  ),  retired  US,  Government  employees;  district 
dentists  and  their  employees;  concessionaires  of  the  Canal  or 
ganization;  Canal  Z-one  land  bcensces;  Canal  Zone  rebgious.  stxrial. 
charitable,  and  educational  workers;  US  Government  contractors 
and  their  employees.  Canal  Zone  commercial  company  employees; 
and  the  dependents  of  individuals  in  the  preceding  categones  who 
reside  with  the  individuals.  Persons  other  than  dependents  who  are 
US,  Government  authorized  Canal  Txine  visitors  or  residents; 
merchant  seamen  in  transit  and  unsponsored  individuals  from 
ocean-going  vessels;  prisoners  at  the  Canal  Zone  Penitentiary, 
charily  cases  sponsored  by  the  Canal  Zone  United  Way  and 
leaching  cases;  nonresident  pnvate  pay  patients;  noncligible.  non- 
sponsored  individuals  receiving  emergency  treatment;  and  children 
placed  for  adoplion  or  in  foster  homes 

Categories  of  records  in  the  system:  Medico-legal:  Documentation 
and  correspondence  which  relates  lo  medical  records  and  is  ob- 
tained in  the  processing  of  blood  alcohol  and  urine  drug  screening 
procedures,  rape  cases,  injury  and  claim  cases,  deaths  and  other 
unusual  incideiKcs.  Investigation  records:  Detailed  audits,  special 
and  routine  investigations  and  inquiries  regarding  Health  Bureau  ac- 
tivities. Child  abuse  program:  Ffles  relating  to  the  administrative 
and  professional  management  of  suspected  and  actual  cases  of 
child  abuse.  Social  Services  files:  Files  containing  personal  infor- 
mation resulting  from  case  studies  and  social  work  counselmg. 
Adoplion  program:  Background  information  on  social  services 
management  of  pre-adoption  home  studies,  child  placement,  coun 
seling  and  foUow-up  actions.  Foster  home  program:  Personal  data 
and  background  studies  on  persons  interested  in  participation  in  the 
Foster  Home  Program.  Complaints:  Background  information  and 
investigative  correspondence  promulgated  by  complaints  regarding 
medical  care  rendered.  Utilization  and  peer  review  files:  Sensitive 
information  regarding  the  quality  of  care  provided  to  patients, 
reasons  for  length  of  stay  of  patients,  and  otlMsr  monitoring  require- 
ments as  speci^cd  by  accrediting  agencies. 

Authority  for  maintenance  of  the  system:  2  CZC,  31-33.  91 1  and 
912.  76A  Stat,  7,  76A  SUt,  36;  5  CZC,  1631-56.  76A  Slat.  353-360; 
6  C.Z,C.  541  and  4784,  76A  Stat,  429  and  540;  8  CZ.C  381-7,  76A 
Stat.  690-1;  21  U.S.C,  1171-5  and  1180;  42  U.S.C,  257  and  4561;  and 
RL,  91-513,  and  93-282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purpoees  of  such  uses:  Information  may  be 
released  from  these  records  lo  the  extent  needed,  as  follows: 

1,  To  the  Joint  Commission  for  Accreditation  of  Hospitals  for 
hospital  accreditation 

2.  To  officials  of  other  Governments  and  private  organizations  in 
the  Canal  Zone  to  coordinate  the  medical  treatment  of  victims  of 
child  abuse  and  the  provision  of  professional  assistance  for  those 
involved  in  such  cases. 


3  To  members  of  the  community  and  other  fJovcmment  or 
gani/ations  who  arc  serving  on  committees  or  arc  assigned  ti)  adop 
lion,  foster  home,  and  other  social  service  programs 

Sec  also  general  routine  use  paragraphs  in  prefatory  statement  or 
in  }S  CFR  Part  10,  Appends  A 

Policies  and  practices  lor  .sioring.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.ipcr  records  m  flic  folders 

Ketrievabilily:  Filed  or  cross-referenced  alpluibctKally  by  name. 

Safeguards:  Stored  m  locked  file  cabinets  m  buildings  locked 
when  not  in  use  or  buildings  with  around  the  clock  guards.  Access 
and  use  are  restricted  to  authorized  personnel 

Retention  and  dLspoKal:  Permanent 

System  managertsl  and  address:  Assistant  Health 
Director/ Administration,  Health  Bureau,  Box  M.  Balboa  Heights, 
Canal  Zone 

Notification  procedure:  InformaUon  may  be  obtamed  as  ap 
propnate  from  the  following  officials 

1  Assistant  Health  Director/ Adrrunistration,  Health  Bureau,  Box 
M,  Balboa  Heights,  Canal  Zone 

2  Assistant  Director/ Administration.  Gorgas  Hospital,  Box  O, 
Balbcia  Heights.  Canal  Zone 

3  Administrative  Officer.  Coco  Solo  Hospital,  Box  5007. 
Cristobal.  Canal  Zone 

4  Admmistrative  Officer.  Canal  Zone  Menial  Health  Center.  Box 
2013.  Balbt^a  Heights,  Canal  Zxme 

5  Administrative  Officer.  Palo  Seco  Hospital,  Box  2012.  Balboa. 
Canal  Zone 

6  Chief,  Division  of  Veterinary  Medicine.  Box  M,  Balboa 
Heights,  Canal  Zt)ne 

7  Chief,  Division  of  Sanitation.  Box  M.  Balboa  Heights,  Canal 
Zone 

8.  Chief,  Division  of  Pubbc  Health,  Box  M,  Balboa  Heights. 
Canal  Zone 

Individuals  requesting  mformation  should  provide  full  name,  date 
of  birth,  social  secunty  number  (optional),  agency  affibaUon  at  lime 
of  medical  treatment,  inclusive  dales  when  medical  treatment  was 
rendered,  or  other  specific  information  applicable  to  ihe  inquiry 
that  might  assist  in  identification  Rules  are  published  in  35  CFR 
Part  10 

Record  access  procedures:  Requests  should  be  addressed  lo  the 
Systems  Manager.  Procedures  for  disclosure  of  information  from 
the  Medical  records  of  the  individual  requestmg  access  are  set  forth 
in  35  CFR  10  6 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  The  individual  to  whom  the  medical 
record  pertains,  attending  physicians  and  allied  health  personnel  in- 
volved in  the  patient's  treatment,  medical  records  ana  information 
received  from  outside  sources:  administralive,  professional,  and  in- 
vestigatory personnel  and  records;  testimonies  and  statements  of 
individuals  concerned  with  case,  court,  pobce,  and  personnel 
records;  and  information  from  sponsormg  agencies 

Systems  exempted  from  certain  provisioas  of  the  act:  All  informa- 
tion in  this  system  which  is  investigatory  material  compiled  for  law 
enforcement  purposes  or  would  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U  SC  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen- 
cy's regulations.  See  35  CFR  10  14. 

PCC-CZG/HL-3 

System   name:    Medical   Administration   System-Nonexcmpt.   PCC- 
CZG/riL  3 
System  location: 

Health  Bureau.  Box  M.  Balboa  Heights.  C.Z. 
Gorgas  Hospital,  Box  O,  Balboa  Heights,  C.Z. 
Coco  Solo  Hospital.  Box  5007,  Cnstobal.  C  Z. 
CZ  Mental  Health  Ctr.,  Box  2013.  Balboa  Heights,  C.Z. 
Palo  Seco  Hospital,  Box  2012,  Balboa.  C  Z     . 
Div   Veterinary  Med  ,  Box  M,  Balboa  Heights.  C.Z. 
Div.  of  Sanitation,  Box  M.  Balboa  Heights,  C  Z 
Div  of  Public  Health.  Box  M.  Balboa  Heights,  C  Z 
Data  Processing  Division,  Administration  Building,  Balboa 
Heights,  C.Z. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Panama  Canal  Company  and  Canal  Zone  Government,  individuals 
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in  the  service  of  and  sponsored  by  other  US  Goverament  agencies 
(U.S.  Anned  Forces,  State  Department .  Veterans  Administrdtion. 
US.  Public  Hcdth  Service.  Federal  Aviation  Administration. 
Federrd  Highwav  .^dministratii>n ,  Smithsonian  Tropical  Research 
Institute,  etc  ).  retired  US  Government  employees,  district 
dentists  and  iheir  empkiyces.  concessionaires  of  the  Canal  or- 
gaiU7alx)n;  CanaJ  Zone  land  licensees.  Canal  Zone  religious,  social, 
chantable.  and  educational  workers.  US.  Government  contractors 
and  their  employees,  Canal  Zone  commercial  company  employees; 
and  the  dependents  of  individuids  m  the  preceding  categoncs  who 
reside  with  the  individuals  Persons  other  than  dependents  who  are 
US  Cjovemment-aulhorized  Canal  Zone  visitors  or  residents, 
merchant  seamen  m  transit  and  unsponsored  individuals  from 
oceao-going  vessels;  prisoners  at  the  Canal  Zone  Penitentiary, 
charily  cases  sponsored  bv  the  Canal  Zone  I'nited  Way  and 
teaching  cases,  nonresident  pnvate  pav  patients;  and  noneligible. 
Donsponsored  individuals  receivmg  emergencv  treatment. 

Catcfconea  of  ircords  in  the  system:  Vital  stiiUstics  records;  Birth 
and  death  records,  and  correspcmdcnce  related  thereto.  Individual 
registration,  licensure,  and  certification  records  Information  main 
tained  m  connection  with  the  iiK)mtormg  of  medical  specialty  train- 
ing programs  and  certification  of  accreditation,  including  informa- 
tion on  state  and  Canal  Zx>ne  medical  bcenses  held  by  mdividuals 
CurTKulum  vitaes  Comprehensive  information  on  qualifications 
and  background  of  key  Health  Bureau  employees  and  visiting  con- 
sultants. Drug  and  controlled  substances  records:  Administrative 
files  maintained  m  accordance  with  regulations  relating  to  the  con- 
trol of  narcotics  Program  accreditation  and  certification  records: 
Correspondence  aiKl  reports  relating  to  the  management  and  control 
of  activities  by  the  professional  and  administrative  staff,  mcluding 
identification  of  deficiencies  Medical  treatment  indices  Records 
maintamed  by  patient,  disease  code,  physician,  patient  age.  patient 
length  of  stay,  discharge,  diagnoses,  and  operative  procedures  to 
meet  requirements  of  the  Jomt  Comimssion  for  Accreditation  of 
Hospitals  Hospital  biDing  and  bill  reduction  and  cancellation 
records  Billings  to  msurance  companies  and  through  Agents  Ac- 
counts and  Payroll  Branches  and  information  obtained  to  make 
determinations  regarding  the  ability  of  mdividuals  to  pay  for  medi- 
cal treatment.  Housing  exceptions  records;  Medical  backup  infor- 
mation used  m  evaluating  formal  written  requests  from  employees 
for  assignment  for  medical  reasons  to  government  housmg  for 
whKh  they  arc  otherwise  meUgiblc.  Fiscal  accounting  records;  In- 
formation regarding  n:>edical  treatment  rendered  and  tariff  charges, 
including  patient  mvoices  Blood  bank  and  donor  records:  Informa- 
tion specifying  doiwrs'  blood  types,  addresses,  telephone  numbers, 
and  blood  donations  Locator  records  Information  on  location, 
status,  and  assignments  of  patients  and  employees  Hospital  popu- 
lation records  listings  of  patients.  Veterans  Administration  data: 
Information  pertinent  to  the  hospitalization  and  treatment  of 
Veterans  Adininistration  beneficiaries.  Medical  evaluation  boards: 
Information  on  the  composition  and  administration  of  medical 
evaluation  boards  Aeromedical  evacuation  records:  Information 
obtained  for  making  determmations  on  the  necessity  of  evacuatmg 
patients  by  air  IncKlent  reports  on  such  evacuations  Radiation  ex- 
posure records;  Data  on  individuals  exposed  to  radiation.  Commu- 
mty  health  and  environmental  reports.  Medical  Correspondence 
records 

The  foUowmg  portions  of  the  system  are  on  computer 

a  Hospital  Census  Program:  Persons  who  are  mpaticnts  at  Canal 
Zone  medKal  facihties  at  the  time  the  report  is  compiled  Includes 
the  patient's  name  andyor  name  of  sponsoring  employee  or  agency; 
the  patient's  sex.  marital  status,  rehmon.  citizenship,  residence, 
dates  of  admission,  treatments  and  discnarge 

b  Hospital  Inpatient  Billing  and  Statistical  Program:  Information, 
mcluding  name  of  patient,  name  of  employee/sponsor  or  sponsoring 
agency,  employing  urut,  address,  telephone  number,  citizenship,  in- 
surance earner,  etc.  of  persons  who  are  obtainmg  inpatient  service 
at  Canal  Zone  Government  medical  facihties. 

c  Hospital  Outpatient  Billmg  Program:  Information,  mcluding 
name  of  person  receiving  Ircaiment  dunng  the  period  for  which  the 
report  is  compiled,  the  name  of  employee/sponsor  or  his  sponsoring 
agency,  employing  umt.  address,  citizenship,  telephone  number,  in- 
surance carrier,  etc  of  persons  obtammg  outpatient  services  at 
Canal  Zone  Government  medical  facilities 

Aatbotitv  for  nuintciuuice  of  the  svstem:  2  C  Z.C.  31-33,  911  and 
912.  76A  Sut.  7,  76A  Stat  36;  5  C^C  1631-56.  76A  Stat.  353-360; 
6  C.Z.C  1101,  2.  and  9.  76A  Stat.  448  and  450;  6  C.Z.C  4784.  76A 
StaL  540;  21  U  S.C  1171-5  and  1180;  42  US  C.  257  and  4561;  and 
P.L.  91  513.  and  93-282 


Routine  uses  of  ret-t>rds  mitintaincd  in  (he  system,  including  catego- 
ric* of  luert  and  the  purposes  of  such  uses:  Information  that  does  not 
relate  to  alcohol  or  dnig  abuse  may  be  released  Irom  these  records 
to  the  extent  needed,  as  follows 

1  To  Fcder.il  agencies  and  other  organizations  responsible  by 
statute  or  other  competent  auth>>rit>  for  programs  to  which  the  in- 
formation IS  pertinent,  such  as  components  of  the  U  S  .Armed 
Forces,  the  Social  Sccunty  Admiiustration ,  the  Veterans  Adminis- 
tration, the  Civil  Service  Commission,  retired  mUitary  pay  centers, 
and  the  Joint  Commission  for  Accreditation  of  Hospitals. 

2.  To  law  enforcement  offici.ds  when  Health  Bureau  officials 
dctcrimne  that  such  disclosure  is  essential  for  the  apprehension  of  a 
criminal,  protection  of  the  patient,  or  protection  of  tnc  public: 

3  To  msurance  companies  and  sponsoring  agencies,  organiza- 
tions, or  foreign  governments  for  the  purpose  of  diKumcnting  treat- 
ment or  billings; 

4  To  officials  of  other  agerKies.  foreign  governments,  and 
pnvate  organizations  in  the  Canal  Zone  in  connection  with  treat- 
ment and  professional  assistance  in  child  abuse  cases  and  in  con- 
nection with  adoption,  foster  home,  and  other  social  service  pro- 
grams; and 

5  To  Umted  States,  foreign  and  international  health  officials  and 
agencies,  including  the  Communicable  Disease  Center,  m  connec- 
tion with  the  rep<irtmg  of  human  and  animal  communicable  dis- 
eases. 

See  also  general  routine  use  paragraphs  in  prefatory  statement  or 
m  35  CFR  Part  10,  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders;  cards,  individual  forms; 
magnetic  tape/disks  and  punched  cards;  and  computer  printouts 

Retrievability:  Paper  records  or  cross-reference  mdcx  cards 
providing  access  to  records  are  filed  alphabetically  by  name.  Infor- 
mation retrievable  from  computer  by  patient's  or  employee's 
number 

Safeguards:  Paper  records  stored  in  file  equipment  in  rooms  or 
buildings  locked  when  not  in  use  or  in  buildmgs  with  around-the- 
clock  guards  Magnetic  tape/disks  and  punched  cards  filed  in 
locked  rooms  when  not  in  use  Access  and  use  restricted  to 
authorized  personnel 

Retention  and  disposal:  Accounting  and  billing  records  destroyed 
after  four  years;  blood  donor  cards,  when  donor  no  longer  available 
or  able  to  give  blood;  location  records,  when  superseded;  Veterans 
Administration  beneficiaries,  six  years  after  date  of  last  paper  in 
folder;  aeromedical  evacuation  records,  after  three  years.  Curricu- 
lum vitaes  and  mdividual  registration,  Ucensure,  and  certification 
records:  for  civilians,  destroyed  1  year  after  separation;  for  mihla- 
ry.  retained  7  years  after  departure,  transferred  to  Agency  Records 
Center  for  3  additional  years,  then  destroyed.  Drug  and  controlled 
substances  records  destroyed  after  2  years.  Program  accreditation 
and  certification  records  retained  at  least  3  years.  Medical  cor- 
respondence records  retained  10  years  before  transfer  to  Agency 
Records  Center.  Computer-produced  reports:  Hospital  Census  Re- 
port destroyed  when  updated  report  issued.  Hospital  Inpatient  and 
Statistical  Report  destroyed  when  updated  report  issued;  Hospital 
Outpatient  Billing  Report  retained  for  2  months  after  pri>cessing  by 
billing  personnel  Other  records  permanent. 

System  managcris)  and  address:  Assistant  Health 
Director/Administration,  Health  Bureau,  Box  M,  Balboa  Heights, 
Canal  Zone  ^ 

Notification  procedure:  Information  may  be  obtained  as  ap- 
propriate from  the  following  officials: 

1.  Assistant  Health  Director/.Administration,  Health  Bureau,  Box 
M,  Balboa  Heights,  Canal  Zone 

2.  Assistant  Director/ Administration,  Gorgas  Hospital,  Box  O, 
Balboa  Heights,  Canal  Zone 

3.  Administrative  Officer,  Coco  Solo  Hospital,  Box  5007, 
Cristobal,  Canal  Zone 

4.  Administrative  Officer,  Canal  Zone  Mental  Health  Center,  Box 
2013,  Balboa  Heights.  Canal  Zone 

5.  .Administrative  Officer,  Palo  Seco  Hospital,  Box  2012,  Balboa, 
Canal  Zone 

6.  Chief,  Division  of  Veterinary  Medicine,  Box  M,  Balboa 
Heights,  Canal  Zone 

7.  Chief,  Division  of  Sanitation,  Box  M,  Balboa  Heights,  Canal 
Zone 

8.  Chief.  Division  of  Public  Health.  Box  M,  Balboa  Heights, 
Canal  Zone 
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Individuals  requesting  information  should  provide  full  name  date 
of  birth,  social  secunty  number  (optional),  agency  affiliation  at  time 
of  medical  treatment,  inclusive  dates  when  medical  Ueatment  was 
rendered,  or  other  specific  information  appUcable  to  the  mqu"^ 
that  might  assist  in  identification  Rules  are  pubbshed  m  35  CFR 
Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager  Procedures  for  disclosure  of  information  from 
the  medical  records  of  the  mdividual  requesting  access  are  set  forth 
in  35  CFR  10.6 

Coalestinx  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
medical  and  other  administrative  records,  physicians  and  aUied 
health  personnel,  other  offices  of  the  Canal  agencies,  schtxils  and 
colleges,  certifying  and  accrcdiUng  officials,  the  United  States 
Armed  Forces  and  the  Veterans  Administration,  and  other  hospiuds, 
physicians,  boards,  and  committees. 

PCC-CZG/IO-I 
Syttcv  aaaM:  News  Morgue  Records,  PCC-CZG/IO-1 

System  location:  Panama  Canal  Information  Office.  Administra 
tion  Building.  Balboa  Heights.  Canal  2U)ne 

Catccorics  ol  individuals  covered  by  the  system:  Newsworthy  and 
potentially  newsworthy  individuals. 

Calc«orics  ol  records  in  the  system:  Records  maintamed  as  a 
ready  reference  from  which  to  obtain  background  uiformation  for 
news  stories  and  articles  about  individuals  for  publication  in  house 
organs  and  news  media  Records  mclude  biographical  sketches, 
press  releases,  media  cbppings.  mterview  notes,  and  photographs 

Authority  lor  maintenance  ol  tl»e  system:  5  U.S.C  301 ;  44  US  C 
1108  and  3101,  and  2CZC  6.Sa)(5) 

Routine  uaca  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  ^urposas  ol  such  uses:  Disclosure  to  news 
media  and  other  pubbshers  for  pubbcation  is  authonzcd  S«  also 
general  routine  use  paragraphs  m  prefatory  statement  or  m  35  CFR 
nn  10.  Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards,  individual  forms,  and  paper  records  in  file 
folders 
Retrievability:  Filed  alphabeUcally  by  name  of  individual 
Safeguards:  Stored  in  file  cabinets  m  building  with  aroundihc 
clock  guards   Access  and  use  arc  restncted  to  authorized  personnel 
Retention  and  disposal:  Permanent. 

System  manageris)  and  address:  Administrative  Officer.  Panama 
Canal  Infonnation  Office.  Box  M.  Balboa  Heights,  Canal  Zone. 

Notification  prticedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  7x>nc  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Ret^uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  Subject  individuals,  individuals  inter- 
viewed about  subject  individuals,  and  information  pubbshed  about 
subject  individuals. 

PCC-CZG/I()-2 
System  name:  News  Media  Representatives,  PCC-CZG/IO-2 

System  location:  Panama  Canal  Information  Office  Administra- 
tion Building.  Balboa  Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  News  media 
representatives  who  come  m  contact  with  Panama  Canal  Informa- 
tion Office 

Categories  of  records  m  the  svstem:  Records  maintained  on  news 
media  representaUves  who  cover  events  related  to  the  Panama 
Canal  and  the  Canal  Zone,  including  their  requests  for  press  cards 
and  record  of  issuance,  their  local  and  home  addresses,  and  iheu 
news  affiliations 

Autliority  lor  maintenance  of  the  system:  44  U.S.C    3101 
Routine  uses  of  rect)rds  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Disclosure  is  authorized 
to   Information    Officers    and    Pubbc    Relations   Officers   of   other 
Government  agencies  ui  the  area  who  work  with  the  Panama  Can;U 


Infonnation  Office  in  bncfing  newsmen  in  the  ="""  .  See  ak« 
general  routine  use  paragraphs  in  prefatory  sUtement  or  m  n  ^-^K 
Part  in.  .Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  th*  svstem: 

Storage:  Bound  record  Kx)k 

Retrievability:  Filed  alphabetKally  by  name 

.Safeguards:  Stored  m  metal  file  cabmct  in  building  under  around 
thecl(KW  guard 

Retentioa  and  disposal:  Destroyed  when  superseded  by  new  infor 
malion  or  upon  death  or  reUrcment  of  representaUve 

Svstem  manager(s)  and  address:  AdmirastraUve  Officer,  Panama 
Canal  Information  Office,  Box  M.  Balboa  Heights.  C  anal  /xme 

Notification  procedure:  Information  may  be  obtained  from  the 
Svstcms  Manager  or  the  Agency  Records  Officer.  Admmistration 
Buildmg.  Balboa  Heights,  Canal  Zxjne  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Recjucsls  shtmkj  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  prccedmg 

Contesting  record  procedures:  See  rules  pubbshed  m  35  CFR  Part 
10 

Record  source  categories:  Subject  mdividuals. 

pcc-czc;/is()-i 

System  name:  Personnel  Secunt>  Files.  PCC-CZXj/ISO-I 

System  location:  Internal  Secunty  Office.  Adnunistrauon  Build 
ing.  Balbtia  Heights,  Canal  Zxine 

Categories  ol  individuals  covered  by  the  system:  Current  and 
former  emplovees  of  the  Panama  Canal  Company  and  the  Canal 
Zone  Government 

Categories  of  records  in  the  system:  Personal  history  statements, 
secunty  clearance,  results  of  background  investigations,  and  docu- 
ments conlaming  information  oblamed  under  a  pledge  of  con- 
fidentiabty 

Autborilv  for  maintenance  of  the  system:  E  O  10450;  E  O  10865, 
Part  60  1 1 ,'  Sub-Chapter  B  of  Chapter  1 .   Iille  35  CFR 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Sec  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CF"R  Part  10.  .Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tl»e  system: 

Storage  Pnnled  forms.  8  by  lOJ  inches,  microfdm. 

Retrievability:  Indexed  b\  name 

Safeguards:  Mamtamed  m  lockable  file  cabineU.  Access  and  use 
are  reslncted  to  authonzcd  personnel 

Retention  and  disposal:  No  esiabbshed  retention  schedule  Wheii 
the  mdividual  dies  m  service,  file  is  destroyed;  when  the  mdividual 
is  separated  with  possibilitv  of  reemployment  with  PCC  or  another 
Government  agency.  Civil  Service  documents  are  returned  to  CSC. 
remamder  of  documents  are  microfilmed,  when  the  mdividual 
retires,  file  is  microfdmed 

System  manager(s)  and  address:  Chief  of  Internal  Security.  Box 
37.  Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisioos  of  the  act:  All  informa- 
tion m  this  svstem  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   Sec  35  CFH  10  13 

PCC-CZG/ISO-2 

System  name:  Confidential  Sources  and  Contacts.  PCC-CZG/ISO-2 

.System  location:  Internal  Secuntv  Office.  Admmistration  Build- 
ing.'BalKia  Heights.  Canal  Zone 

Categories  of  individuals  covered  b>  the  svstem:  Individuals  who 
furnish  information  to  the  Internal  Security  Office 

Categories  of  records  in  the  system:  Name  of  individual,  code 
number,  place  of  emplovmcnt.  telephone  number,  type  of  mforma- 
uon  on  which  he  is  capable  of  reporting  Rep»3rung  performance. 
I  c    timeliness,  accuracv  and  completeness  of  mformaUon  reported 

Autboritv  for  maintenance  of  the  system:  E  O  10450,  E  O  10226 
Part  129  121.  Sub-Chapter  B  of  Chapter  1,  Title  35  CFR 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  intcUigence 
units  or  agencies  of  the  Umted  States  Government  including  the 
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PRIVACY  ACT  ISSUANCES 


State  Department  and  Department  of  Defense  in  connection  with 
bsting  of  confidential  sources  and  contacts   See  also  general  routine 
use  paragraphs  in  prefatory  slalement  or  in  ^5  CFR  Part  10.  Appen 
dix  A 

Potiries  and  prartires  for  storing,  rrtrievinf;.  accessing,  rrtaining. 
and  dKpasinx  of  rrrords  in  the  system: 

Sturafv:  Pnnled  forms,  8  by  10  inches. 

Kctrio ability:  Name  and  code 

Safrcuards:  Mamlamed  in  a  three  number  combination  safe.  Ac 
cess  and  use  are  restricted  to  aulhiirued  personnel 

Retestioa  and  dispaaal:  Maintained  indefinitely  When  destroyed. 
destructKm  is  made  m  accordance  with  existing  regiilations  con- 
cerning the  destructi«in  of  classified  mformationymatenal 

System  maaajcerls)  and  addrRii:  Chief  of  Internal  Security,  Box 

37.  BaJboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisioas  of  the  act:  All  infomui- 
tion  m  this  system  is  exempt  from  certain  subsections  of  5  US  C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulations   See  35  CFR  10  13. 

PCC-CZG/ISO-3 
System  name:  Card  Index  System.  PCC-CZG/ISO-3 

System  locatkM:  Internal  Security  Office,  Administration  Build- 
ing, Balboa  Heights.  Canal  Zone 

Cate^cories  of  iadividnals  covered  by  the  system:  US  and  non-U. S. 
ati2cns  who  reside  on  the  Isthmus  or  in  the  United  States. 

Cattgorka  of  rtcoedi  ia  tbc  system:  Name  of  mdividual  and  in- 
dentifying  number,  birth  date,  citizenship,  employment,  residence. 
bK<graphLK:al  data  on  immediate  family  and  close  fnends,  political 
affOiations.  and  any  other  pertinent  information  concerning  in- 
dividual This  system  cross-references  other  internal  records 
systems  concerning  individual. 

Antbority  tor  maintenance  of  the  sy^em:  E.O  10450;  E.O.  10226: 
Pan  60.  Subchapter  B  of  Chapter  1.  Title  35  CFR 

Routioe  nacs  at  records  maintained  io  the  system,  including  catego- 
ries at  men  and  the  porposes  of  such  uses:  §ee  general  routine  use 
paragraphs  m  prefatory  statement  or  m  35  CFR  Part  10.  Appendix 
A. 

Policies  and  practices  for  staring,  retrieving,  accesshig,  retaining, 
and  disposing  ot  letoi'ds  in  the  system: 

Storage:  Cards.  4  by  6  mches 

Rctrievabiltt>  r  Indexed  alphabetically  by  name 

Safeguard^  .  ecords  maintained  m  lockablc  file  cabinets.  Access 
and  use  are  ,      ricted  to  authorved  personnel 

Retentioo  and  disposal:  Maintained  indefiiutely  When  destroyed, 
destruction  is  made  m  accordance  with  existing  regulations  con- 
cerning the  destruction  of  classified  mformation/material 

System  managcns)  and  address:  Chief  of  Internal  Security,  Box 
37.  "balboa  Heists.  Canal  Zone. 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion m  this  system  is  exempt  from  certain  subsections  of  5  U  S.C 
552a  and  from  the  procedures  for  access  and  contest  set  forth  m 
the  agency's  regulations.  See  35  CFTi  10  13. 

PCC-CZG/lSO-4 
System  name:  Index  of  Contractor  Employees.  PCC-CZG/ISO-4 

System  location:  Internal  Security  Office.  Administration  Build- 
ing. Baiboa  Hc^ihls.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  U.S.  and  non-U. S 
citizens  employed  by  contractors  who  are  worldng  in  vital  inslaUa- 
tions  of  the  Canal  Zone  Government/Panama  Canal  Company. 

Catcgorfas  of  records  in  tJic  system:  Name  of  individual,  identify- 
ing number,  employing  company,  date  and  place  of  birth,  and  date 
of  clearance  for  employment  m  Canal  Zone  Government/Panama 
Canal  Company  vitaJ  mstallalions 

Authorftj  for  maintenance  of  the  system:  Chief  of  Internal  Securi- 
ty   EO   10226. 

Roatine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  law  en- 
forcement and  Base  Security  Units  of  the  Department  of  Defense 
in  connection  with  maintaining  mtemal  secunty  Sec  also  general 
routine  use  pangraphs  ui  prefatory  statement  or  m  35  CFR  Part  10. 
Appendix  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Cards,  3  by  5  inches. 

Retrievability:  Indexed  alphabetically  by  name 

.Safeguards:  Records  maintained  in  liKkable  desk  drawer  Access 
and  use  are  restricted  to  authon/ed  p>ersonncl 

Retention  and  dLspotwl:  MainLiincd  indcfinitelv  When  destroyed, 
destruction  is  made  in  accord^ince  with  existing  regulations  con- 
cerning the  destruction  of  classified  information/material. 

System  managerts)  and  address:  Chief  of  Interna!  Security,  Box 
37.  Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  this  system  is  exempt  from  cerUun  subsections  of  5  U.S.C 
552a  and  from  the  prixcdurcs  lor  access  and  contest  set  forth  in 
the  agency's  regulations   Sec  35  CFR  10.13 

PCC-CZG/ISO-5 
.System  name:  Biographical  Data  Cards.  PCC  CZG/ISO-5 

System  location:  Internal  Secunty  Office.  Admmistiation  Build- 
ing. BalKia  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Prominent  per- 
sonalities residing  on  the  Isthmus 

Categories  of  records  in  the  system:  Biographical  data  and  general 
information  concerning  the  mdividual  obtained  from  unclassified 
sources,  or  from  classified  sources  under  a  pledge  of  confidentiali- 
ty. 

Authority  for  maintenance  of  the  system:  Chief  of  Internal  -Securi- 
ty- 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Sec  general  roulme  use 
paragraphs  in  prcfatop»  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  4  by  6  inches. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Records  maintained  in  a  lockable  file.  Access  and  use 
arc  restricted  Ui  authorized  personnel 

Retention  and  disposal:  Destroyed  when  individual  dies. 
Destroyed  in  accordance  with  existing  regulations  concerning  the 
destruction  of  classified  information/material 

System  manager(s)  and  address:  Chief  of  Internal  Security,  Box 
37.  BalKia  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisioos  of  the  act:  All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and  from  the  procedures  for  access  and  contest  set  forth  in 
the  agency's  regulaUons   See  35  CFR  10  13 

PCC-CZG/lSO-6 
System  name:  Biographical  DaU  Files,  PCC-CZG/ISO-6 

System  location:  Internal  Security  Office,  Administration  Build- 
ing. Balboa  Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Various  persons 
residing  on  the  Isthmus  or  in  the  United  States 

Categories  of  records  in  the  system:  General  information  pertain- 
ing to  individuals  obtzuned  from  unclassified  and  classified  sources 
under  a  pledge  of  confidentiality 

.Authority  for  maintenance  of  the  system:  Chief  of  Internal  Securi- 
ty; EO   10226 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders.  8  by  10  1/2  inches. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Records  mamtamed  m  a  vault  Access  and  use  are 
reslncted  to  authorized  personnel 

Retention  and  disposal:  Destroyed  when  individual  dies. 
Destroyed  m  accordance  with  existing  regulations  concerning  the 
destruction  of  classified  mformationymatcrial 

System  manager* s)  and  address:  Chief  of  Internal  Security,  Box 
37,  Balboa  Heights.  Canal  Zone.  4 
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Systems  exempted  from  certain  provisioas  of  the  act:  All  informa- 
tion in  this  system  is  exempt  from  certain  subsections  of  5  U.S.C. 
552a  and^from  the  priKcdures  for  access  and  contest  set  forth  m 
the  agency's  regulations   See  35  CFR  10.13. 

PCC-CZG/MlL-1 
Syttem  aaaw:  US    Army   Element,  Canal  Zone  Government  Mili- 
tary Administration  System,  PCC-CZG/MIL-1 

System  locatioa:  Assistant  to  the  Health  Director/Executive  Of 
ficer,  US  Army  Element,  Canal  Zone  Government,  Box  M.  Balboa 
Heights,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  U.S.  Army  milita- 
ry personnel  assigned  to  the  US.  Army  Element,  Canal  Zx>ne 
Government  which  includes  the  Governor,  Lieutenant  Governor. 
Army  Medical  Department  personnel  (Health  Bureau)  and  Corps  of 
Engineer  officers  (E&C  Bureau). 

Catctorics  of  records  la  the  system:  Standard  Installation/Ehvision 
Personnel  System  (SIDPERS):  Includes  a  variety  of  SIDPERS 
records,  personnel  action  files,  and  subsystems  wrhicb  provide  com- 
prehensive and  detailed  personnel  accounting,  name,  age.  social 
secunty  number,  date  of  birth,  previous  assignments,  awards, 
schooling,  leave  data,  specialty  designator  codes;  also  includes  the 
requirement  for  a  unit  personnel  file  on  each  member. 

Table  of  Distiribution  and  Allowances  (TDA);  Listing  of 
authorized  positions  in  the  US  Army  Element  by  title,  MOS.  and 
grade  and  assi|ped  incumbents  by  name,  MOS,  and  grade. 

COMCENTER  Messages:  Daily  TWX  traffic  of  a  medical  nature 
received  by  the  SOUTHCOM  Communications  Center  which  may 
identify  individuals  or  consist  of  personalized  information  about  in- 
dividuals. 

Graduate  Level  Training  Requirements  -  Army  Educational 
Requirements  Board  (AERB):  Educational  data  on  all  Engineer 
Corps  officers  assi|pied  to  the  U.S.  Army  Element  to  include  name, 
rank,  specialty,  traming  level,  and  position. 

Military  Physicians  Variable  Incentive  Pay  (VIP).  Information  on 
payment  of  incentive  pay  to  military  physicians  to  include  physi- 
cians name,  years  of  service,  rank,  monthly  pay  and  authorized 
VTP  payment. 

Training  files  Information  regarding  mandatory  traimng  and  con 
tinuing  educational  training 

Orders,  permanent  orders,  and  letters  of  authorization:  Informa- 
tion incluaes  identifying  data  of  the  military  member,  civilian,  or 
dependent  named  in  the  order 

Hazardous  duty  pay  file  Authorization  by  competent  order  for 
designated  military  members  lo  receive  hazardous  duty  pay 

Officer  Efficiency  Report  (OER)  and  Enlisted  Efficiency  Report 
(EER)  Working  files:  Information  relative  to  job  performance  of  m- 
dividuals. 

Attached  Military  Personnel:  Information  on  all  USAR  and  NG 
personnel  attached  to  US.  Army  Element  for  temporary  traimng 
purposes  to  include  identifying  information  and  conespondence  re- 
garoing  individual's  military  expenence. 

Military  Awards:  Narrative  justification  of  job  accompbshments 
during  assignment  and  concurrence/recommendation  of  supervisors 
in  chain  of  command. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  10  U.S.C 
3201-4021;  and  44  USC   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  may   be 
released  for  the  following  purposes  to  the  organizations  and  in 
dividuals  indicated 

1.  To  provide  input  to  Department  of  the  Army  (DA)  and  local 
military  support  units,  including  susp>cnse  and  feeder  information 
relative  to  status,  change  of  position,  pay,  etc.  of  individuals 

2.  To  provide  current  listing  of  personnel  by  TDA  position  for  re- 
porting to  personnel  action  officer  at  Department  of  the  Army  and 
local  levels;  copies  provided  each  officer  assuned. 

3.  To  enable  actions  to  be  initiated  regarding  medical  treatment 
requests  for  individuals;  used  to  obtain  imdate  on  current  medical 
poLcies  and  requirements  issued  by  DA,  Tbc  Office  of  the  Surgeon 
General,  Washington,  DC.  and  the  Health  Services  Command, 
Fort  Sam  Houston,  Texas;  routed  to  key  staff  personnel  and  ap- 
propriate action  officers. 

4.  To  provide  verifications/justifications  to  DA  of  graduate  level 
training  requirements  for  engineer  positions  assigned  to  US.  Army 
Element  for  consideration  and  validation  by  the  AERB 

5.  To  monitor  and  report  VIP  program  participation  to  DA  and  to 
suspense  requirements  for  contract  renewal  with  physicians  for  VIP 
and  service  obligation 


6  To  process  OER/EER's  as  rcquu-cd  by  Army  regulation;  in- 
cludes establishing  a  rating  scheme  and  monitoring  system  m;  .ncnse 
and  distribution  to  mdividual  mibtary  members  and  approppjte  DA 
agencies 

7  To  compile  evaluation  and  performance  reports  and  subtnit 
same  to  the  individuals  reserve  headquarters  m  accordance  with 
Army  regulations 

8  To  justify  mibtary  awards  and  provide  backups  to  the  approv- 
ing aulhonty  (DA  or  Commander);  used  to  provide  supervisors  in 
chain  of  command  information  on  whKh  to  base  c  >ncurrcnce  and 
recommendations   .See  also  general  routine  use  paragraphs  in  prefa 
tory  statement  or  m  ^5  CFR  Fart  10   Appendix  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  individual  forms, 
and  hsts. 

Retrievability:  Filed  or  cross-referenced  for  retrieval  alphabeti- 
cally by  name 

Safegxiards:  Stored  in  locked,  metal,  file  cabmcts  in  buildmg  with 
around-the-ckxk  gliard  Access  and  use  are  reslncted  to  authonzed 
personnel 

Retention  and  disposal:  See  DA  PAM  31M  December  30.  1971. 

System  manager(si  and  address:  Assistant  to  Health 
Director/Executive  OfTicer.  US  Army  Elcment-CanaJ  Zone  Govern- 
ment. Health  Bureau.  Box  M.  Balboa  Heights.  Canal  Z-onc 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager   Rules  are  pubhshcd  m  35  CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Systems  Manager 

Con'esting  record  procedures:  See  rules  published  in  35  CFR  Part 
ifTand  32  ChU  Part  505 

Record  source  categories:  The  mdividual  to  whom  the  record  per- 
tains and  military  sources 

PCC-CZG/MRBLI-1 
System  name:  Manne  License  Files.  PCC-CZG/MRBLI-1 

System  locatioa:  Board  of  Local  Inspectors.  Terminal  BuDding, 
Balboa,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  All  permanent 
employees  of  the  Panama  Canal  Company  in  positions  for  which  a 
Panama  Canal  manne  license  is  requued  Subsystem  includes  in- 
dividual applications  and  examination  papers  filed  in  license  file. 
Records  Section,  Records  Management  Branch.  Administration 
Building 

Categories  of  records  in  the  system:  Employees  name,  identifica- 
tion number,  employing  unit,  work  area,  size  and  type  of  license, 
competence  of  appbcant.  examination  grades,  promotions,  salaries. 
License  serial  number 

Authority  (or  maintenance  o(  the  system:  2  C.Z  C.  31,  33,  297, 
1331,  1351  et  scq  .  '6A  Stat   7,  25,  46-8.  EO    11305. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  See  general  rouUne  use 
paragraphs  m  prefatory  statement  or  m  35  CFR  Part  10,  AppendLx 
A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  BcK>k  shelf  for  bcense  stubs,  file  cabinet  for  file  folders 
with  con-esp<;)ndence  and  card  file  for  bcense  cards 

Retrievability:  Indexed  by  name;  by  bcense  senal  number 

Safeguards:  File  folders  in  lockable  file  cabinet  Cards  and  bcense 
stubs  available  for  umt  personnel  screerung.  Access  and  use  are 
restricted  to  authonzed  personnel 

Retention  and  disposal:  Indefinite.  Not  to  be  destroyed. 

System  managerts)  and  address:  Chairman.  Board  of  Local  In- 
spectors. Box  5012,  Balboa,  Canal  Zone 

Notification  procedure:  InformaUon  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admmistration 
Building.  Balboa  Heights.  Canal  Zone.  Rules  arc  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Prtx:edures.  preceding 

Contesting  record  procedures:  Sec  rules  pubbshed  in  35  CFR  Part 
10. 
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PRIVACY  ACT  ISSUANCES 


Record  source  categories:  From  individual;  Proctors  for  examina- 
lions.  Port  Captains,  examination  graders;  Board  of  Local  Inspec 
tors 

Systems  exempted  from  certain  provisions  o(  the  act:  All  mforma 
tK^n  in  this  system  which  is  ttrstjng  or  exammaUon  material  is  ex- 
empt  from   certain    subsections   of   5    USC    552a   and    from   the 
procedures  for  access  and  contest  set  forth  m  the  agency's  rcgula 
iKins  Sec  35  CFR  10  14 

PCC-CZG/MRPAI 
System  name:  Admeasurer  Examination  File.  PCC-CZG/MRPA  1 

System  locatioo:  Admeasurement  Office.  Terminal  Buildmg. 
Cnstobal.  Canal  Zone 

Categories  ol  individuals  covered  by  the  system:  All  Boarding  In- 
spectors. Admeasurer  assistants,  and  Admeasurcrs 

Categories  ol  records  In  the  system:  Examinations,  answer  sheets, 
scoring  sheets,  evaluation  sheets 

Authority  for  maintenance  of  the  system:  2  CZC  411(1).  76A 
Slat  2"'  Presidential  Pnxlamalion  2:48.  August  28.  1937.  continued 
in  forxrc  by  virtue  of  Sec  19  of  Act.  October  18.  1%2.  76A  Stat.  1, 
700 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders 

Relrievabillty:  By  name 

Safeguards:  Maintained  m  lockablc  file  cabinet.  Access  and  use 
are  restricted  to  authonzed  personnel. 

Retention  and  disposal:  Destroyed  upon  employee  termination 

System  manager(s)  and  address:  Director  of  Admeasurement,  Box 
2418.  Cnstobal.  Canal  Zone 

Systems  exempted  from  certain  provisions  ol  the  act:  All  mforma- 
uon  \n  this  system  which  is  testmg  or  examination  matenal  is  ex- 
empt from  certain  subsections  of  5  USC  552a  and  from  the 
procedures  for  access  and  contest  set  forth  in  the  agency's  regula- 
tions  See  35  CFR  10  14 

PCC-CZG/MRTO-1 
System  name:  Marine  Accident  Reference  Cards,  PCC-CZG/MRTO- 
I 

System  location:  Pilot  Administrative  Umt.  Transit  Operations 
Division,  Marine  Traffic  Control  Building.  La  Boca,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
Company  Pilots  employed  by  the  Transit  Operations  Division. 

Categories  of  records  in  the  system:  Employee's  name,  identifica- 
tion number,  date  of  buth.  dates  of  promoUon.  and  ship  accident 
data,  including  the  ship's  name,  descnplion.  date  of  occurrence  and 
fault  or  no  fault  of  employee  involved  When  a  ship  incident  does 
not  require  a  Board  of  Local  Inspector's  mvestigation.  an  admiius- 
irative  report  noting  the  date,  ship's  name  and  description  is  in- 
cluded • 

Authority  for  maintenance  of  the  svstem:  2  CZC  1331,  76A  Stat 
46,  EO    11305 

Routine  uses  of  records  maintained  in  tlie  svstem,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  m  prefatorv  statement  or  ui  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  and  sheets 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Kept  in  lockable  file  cabinet  or  desk.  Access  and  use 
are  reslncted  to  authonzed  personnel. 

Retention  and  disposal:  No  retention  schedule  established 
Retained  mdefinitely 

System  managcris)  and  address:  Administrative  Officer,  Transit 
Operations  Division.  Box  3661.  Balboa.  Canal  Zone. 

.Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights,  Canal  Zone.  Rules  arc  published  in  35 
CFR  Part  10. 


Record  access  procedures:  Re<^uests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CVR  Part 
10 

Record  source  categories:  Chairman.  Board  of  IxKal  Inspectors, 
Port  Captains  (Balboa  and  Cristobal). 

PCC-CZGMRTO-2 

System  name:  Pilot  Workload  StatisUcs.  PCC  CZC./MRTO-2 

System  location:  Transit  Operations  Division.  Manne  Traffic  Con- 
trol Center.  I^  Boca.  CanaJ  Zone;  and  DaU  Processing  Division, 
Admmistration  Building.  BalKia  Heights,  Canal  Z^me 

Categories  of  individuals  covered  by  the  system:  Panama  Canal 
pilots. 

Categories  ol  records  in  the  system:  A  pilot  master  file  and  infor- 
mation for  prixJucmg  rep<^>rts  on  the  workload  of  the  pilot  force. 
The  master  file  contains  information  such  as  pilot's  name,  idcntifi 
cation  number,  mailing  address,  home  telephone  number,  res- 
idence, education  level,  professional  licensing  data,  and  ofRcer 
and  mantimc  expenence.  Also  included  is  such  Panama  Canal 
Company  employment  information  as  employee  sUtus,  pilot's  home 
district,  qualification  and  group  numbers,  seniority  number  and 
date,  current  and  permanent  nonwork  days,  pilot -in -training  data  in- 
cluding dates  bcenses  issued.  Federal  service  date,  and  termination 
dates  and  reasons  Reports  produced  include,  for  each  pilot,  such 
information  as  daily  details  of  transits,  hours  worked,  travel  hours, 
available  time,  and  leave  scheduled 

Authority  for  maintenance  ol  the  svstem:  2  CZC  1331.  76A  Sut. 
46;  35  CFR  Part  105 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphb  in  prefatory  st.itcmcnt  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Magnetic  tape  and  punched  cards;  computer  printouts; 
computer  mput  forms 

Retrievability:  By  name  of  pilot 

S^eguards:  Computer  pnntouts  and  input  forms  kept  in  lockable 
cabinets  m  rooms  locked  when  not  in  use  Magnetic  tapes  kept  in 
locked  rooms  when  not  in  use.  Access  and  use  rcstnctcd  to  autborizzd 
{personnel 

Retcation  and  disposal:  Input  forms  kept  at  Marine  TrafTic 
Control  Center  up  to  three  months,  then  sent  to  Agency  Records 
Center,  where  retained  for  three  years  and  then  destroyed.  Pilot 
master  file  pureed  and  updated  weekly;  workload  data  retained  on 
magnetic  tape  indefinitely  Computer  pnntouts  retained  up  to  one 
year  at  Transit  OperaUons  Center,  then  sent  to  Agency  Records 
Center,  where  reumed  for  three  years  and  then  destroyed. 

System  manager(s)  and  address:  Admimstrativc  Officer,  Transit 
Operations  Division,  Box  3661,  Balboa,  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Bal^a  Heights.  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10 

Record  source  categories:  Pilots. 

PCC-CZG/OPR-1 
System  name:  Operating  Unit  Personnel  Records,  PCC-CZG/OPR-1 

System  location:  May  be  maintained  in  Section,  Branch,  Division, 
Independent  Unit,  Staff  Office,  Bureau  or  other  employing  unit  to 
which  employee  is  assigned.  Computerized  employee  records  of  the 
Schools  Division  arc  also  located  at  the  Data  Processing  Division, 
Administration  Building,  Balboa  Heights,  Canal  Zone. 

Categories  ol  individuals  covered  bv  the  system:  Former  and 
present  employees  with  category  of  full-time  permanent,  part-time 
permanent,  full-time  temporary,  part-time  temporary,  and  intermit- 
tent 

Categories  of  records  in  the  system:  Records  maintained  by 
operating  officials   and   used  in  administering  employees  and  or- 
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gamzational  segments  under  their  technical  and  administrative  con- 
L'ol.  They  include  office  copies  of  documents  kept  in  the  official 
personnel  folder  and  dtKuments  pertaining  to  the  administration  of 
mdividual  employees  which  arc  not  appropriate  for  inclusion  m  the 
official  personnel  folder  The  records  may  contain  information  such 
as:  Employee's  name,  Panama  Canal  Company/Canal  Zone 
Cjovemment  identification  number;  mail  address;  home  address  and 
telephone  number;  social  security  number  (optional);  birth  date, 
marital  status;  position  number  and  title;  position  descriptions;  em 
ployment  history,  educational  qualifications;  professional  qualifica- 
tions, performance  review  and  evaluation,  including  date  and  rat 
mg;  training  and  management  development  records,  mcluding  types 
of  courses  taken  and  completion  dates,  special  assignments;  coun 
seling  interview  record;  award  data;  commendations;  oral  ad 
monishments;  disciplinary,  adverse,  and  other  personnel  actions, 
grievances;  leave  and  travel  records,  including  official  busuiess 
travel  vouchers,  accident  or  injury  records;  attendance  and  absen- 
teeism records;  relief  assignment  records;  job  equipment  checkout 
listings;  U.S.  Government  vehicle  and  equipment  operators  license 
records,  work,  overtime  and  shift  schedules;  timekeeping  records; 
tuition  refund  agreements;  key  and  equipment  inventory  control 
Ustings;  potential  retirement  date  listings;  native  and  foreign  lan- 
guages; blood  donor  information,  copies  of  W-4.  employee 
withholding  statements,  names,  addresses  and  telephone  numbers 
of  next  of\in  for  notification  in  emergency  situations;  participation 
in  civic,  welfare,  recreational  and  union  activities;  eligibility  for 
tropical  differential 

Among  the  data  included  in  the  computerized  Schools  Division 
employee  records  program  are  name,  identification  number,  hourly 
rate  of  pay.  type  and  grade  of  employment,  telephone  numbers, 
date  of  employment,  and  leave  schedule. 

Authority  lor  maintenance  ol  the  system:  2  C.Z.C  101,  121.  142-3. 
76A  Stat.  14-16,  5  U  SC  301;  44  U.SC.  3101. 

Routine  uses  of  recortls  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  have  as  ready 
reference  for  use  in  compiling  training  reports  required  by  the  Civil 
Service  Commission,  referrals  to  promotion  boards,  in  responding 
to  inquiries  from  professional  and  medical  societies,  bar  assiKia- 
tions,  prospective  employers,  employment  agencies,  etc.,  concern- 
ing personal  charac'eristics  and  qualifications,  employment 
background,  job  performance  and  advancement  potential,  etc  Sec 
also  general  routine  use  paragraphs  in  prefatory  statement  or  m  35 
CFR  Part  10.  Appendix  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Paper  files  maintained  in  file  folders  stored  in  desk 
drawers  or  filing  cabinets  Certain  data  on  Schools  Division  em- 
ployees maintained  on  magnetic  tape/disks,  punched  cards,  and 
computer  printouts 

Retrievability:  Employee  name,  identification  number,  or  position 
number. 

Safeguards:  Paper  records  maintained  in  lockable  file  cabinets  or 
supervisor's  desk  Magnetic  tape/disks  and  punched  cards  filed  in 
locked  rooms  when  not  in  use  Access  and  use  restricted  to 
authorized  personnel 

Retention  and  disposal:  Records  reviewed  at  end  of  calendar  year 
and  documents  which  have  been  superseded  or  are  no  longer  ap- 
plicable are  to  be  destroyed  by  burning  or  shredding  Schools  Divi- 
sion Employee  Records  computer-produced  reports  are  disposed  of 
as  updated;  basic  information  retained  on  computer  until  six 
months  after  employee  terminates. 

System  manager(s)  and  address:  Head  of  Section,  Branch,  Divi- 
sion. Independent  Unit.  Staff  Office.  Bureau  of  other  employing 
unit  where  employee  works 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building,  Balboa  Heights.  Canal  Zone  Rules  are  pubhshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Individual  to  whom  information  applies; 
personnel  actions;  performance  review  or  personnel  evaluation  re- 
ports; letters  of  commendation  or  reprimand;  travel  orders;  college 
transcripts;  training  records,  and  other  related  papers. 


PCC-CZG/OPR-2 
System    name:    OpcraUng    Unit    Employment    Inquiry    Files,    PCC- 
CZG/OPR  2 
System  location:  May  be  maintained  in  Section.  Branch.  Division. 
Independent  Umt.  Staff  Office.  Bureau  or  other  unit  receiving  in 
formal  inquiries  or  requests  for  employment 

Categories  ol  individuals  covered  by  tl>e  system:  Members  of  the 
public  and  employees  of  other  units  or  agencies  who  anticipate,  or 
are  in  the  process  of  applying  for  jobs  with  the  Panama  Canal 
Company/Canal  Zone  Government  umt  maintaining  the  record 

Categories  of  records  in  the  system:  Records  mamtained  by 
operatmg  officials  to  whom  appbcants  have  appbed  du^ectly  for  em- 
ployment The  records  may  contain  copies  of  SF-Pl.  application 
for  Federal  employment,  showing  applicant's  name,  address, 
telephone  number,  social  secunty  number,  employment  expenence, 
school  transcnpts.  educational,  professional  or  skilled  craft  history 
and  background,  native  or  foreign  languages,  other  skills,  awards  or 
special  commendations,  references,  statements  from  previous  em- 
ployers, resumes,  etc  May  also  conUin  record  of  interviews,  if 
any.  name  of  interviewer,  and  evaluation  of  applicant 

Authority  lor  maintenance  ol  the  system:  PL  93  112;  Panama 
Canal  Company  Bylaws.  Sec  6H;  2  CZC  101.  121.  141-49,  and 
155.  76A  Stat    14-19.  FO   10794,  December  10.  1958 

Routine  uses  ol  records  maintained  in  the  svstem,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Stora^:  Paper  records  m  file  folders  stored  in  desk  drawers  or 
file  cabinets 
Retrievability:  Filed  alphabetically  by  name  of  appbcant 
Safeguards:  Maintained  in  lockable  file  cabmet  or  operating  unit 
official's  desk    Access  and  use  are  restricted  to  authorized  person- 
nel 

Retention  and  disposal:  Records  may  be  sent  to  Canal  Zone 
Civilian  Personnel  Pobcy  Cixjrdinating  Board  for  determination  of 
appbcants  ebgibibty  and  consideration  for  employment  under  the 
Canal  Zx)nc  Merit  System,  to  the  Panama  Canal  Company  Person- 
nel Bureau  directly  for  consideration  if  vacancy  is  excluded  from 
Canal  Zone  Meni  System;  returned  to  applicant;  or  destroyed 
twelve  months  after  initial  inquiry. 

Svstem  managensl  and  address:  Official  in  Section.  Branch.  Divi- 
sion. Independent  Umt,  Staff  Office  or  Bureau  maintaming  such 
records 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admimstration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10. 

Record  source  categories:  From  individual  to  whom  information 
appbes. 

Systems  exempted  from  certain  provisions  of  the  act:  .\11  informa- 
tion in  this  system  which  would  re%eal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  USC  552a  and 
from  the  procedures  for  access  and  contest  set  forth  in  the  agen- 
cy's regulations  as  part  of  systems  PCC-CZG/CZPB-1  or.  if  posi- 
tion is  exempt  from  Canal  Zone  Merit  System,  PCC-CZG/PR-5 

PCC-CZG'PR-1 

System  name:  Disability  Rebef.  Retirement  and  Group  Supplemen 
tary  1  ife  Insurance  Records.  PCC-CZG/PR-1 
System    location:    Personnel    Bureau,    Panama    Canal   Company. 
-     Ancon,  Canal  Zone 

Categories  ol  individuals  covered  by  the  system:  Disability  Rebef 
'  annuitants  and  surviving  widows;  Civil  Service  Retirement  annui- 
tants; employees  who  died  while  in  service;  survivors  of  deceased 
employees  and  annuitants;  and  employees  and  annuitants  enrolled 
in  the  Supplementary  Life  Insurance  Program  sponsored  by  the 
Canal  Zone  Group  Insurance  Board 

Categories  ol  records  in  the  system:  Information  used  in  the  ad- 
ministration of  the  Cash  Rebef  Act  of  July  8,  193".  as  amended. 
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anJ  ''  the  application  of  related  policies  on  medical  treatment  and 
cirt  ionuitants"  group  life  insurance,  and  the  eligibility  of  widows 
of  vfv. cased  annuitants  for  annuities 

Atference  files  from  which  information  or  statistical  data  may  be 
furnished  quickly  on  employees  who  retired  under  the  Civil  Service 
Retirement  Act.  employees  who  died  while  m  service,  and  sur 
vivors  who  submitted  appbcatwns  or  claims  for  death  benefits  and 
unpaid  compensation 

Identification  of  employees  and  annuitants  enrolled  in  the  Group 
Supplementary  Life  Insurance  Program  and  their  beneficiaries 

Authoritv  for  auintenance  ol  the  system:  5  U  SC  .  Chapters  83 
and  ^",  ;  C  /  C    ISl,  "6A  Stat   20.  EO   "S?"  of  March  12.  1938 

Routine  uses  ol  records  maintainml  in  th«  system,  including  catego- 
ries ol  users  and  the  purposes  ol  sikH  uses:  See  General  Routine  Use- 
paragraphs  m  prefatory  statement  or  in  V">  CFR  Part  10,  Appendtx 
A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  and  individual 
forms 

Retriev ability:  Filed  alphabetically  by  name  or  filed  by  indentifi- 
calion  number. 

Safeguards:  Stored  in  metal  file  cabmets  m  building  locked  when 
not  m  use   .Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Index  cards  on  persons  designated  to  act 
as  the  agents  of  Disability  Relief  annuitants  are  destroyed  when  an- 
nuitant dies  Other  records   Permanent 

System  managensi  and  address:  Personnel  Director.  Panama 
Canal  Compan>.  BaJKia  Heights.  Canal  Zone. 

Notifkatioa  procedure:  Informiion  may  be  obtained  from  the 
Systems  Manager  or  the  Agenc  Records  Officer.  Administration 
Building,  Balboa  Heights,  Canal  Zone  Rules  are  published  in  35 
CFR  Pan  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  precedmg 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 

Record  source  categories:  Subject  individuals,  official  personnel 
flies,  and  medical  and  welfare  personnel. 

PCC-CZG/PR-2 

System  name:  Employee  Benefits  Records,  PCC-CZG/PR-2 

System  location:  Personnel  Bureau.  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  o(  individuals  covered  by  the  system:  Current  and 
former  employees  and  their  dependents  or  other  members  of  their 
household 

Categories  ol  records  in  the  system:  Determinations  of  employees' 
ehgibility  for,  or  entitlement  to,  the  tropical  differential,  home 
leave  and  repatriation  travel.  Company  housing,  and  other  em- 
ployee benefits 

Determination  of  an  individual's  status  as  dependent  or  member 
of  household  of  employee  to  establish  his  or  her  eligibility  for 
Canal  Zone  residence,  medical  treatment,  education,  purchase 
authonty,  and  transportation  benefits. 

Authoritv  for  maintenance  of  the  system:  2  C  Z.C.  66,  101,  121, 
142.  149.  and  155.  76A  Stat  1 1 ,  and  14-19;  E.G.  10794  of  December 
10.  1958;  Panama  Canal  Companv  Bylaws,  Sec  6.8;  5  U  SC.  5701- 
42  and  5924 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  General  Routine  Use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paf>er  records  m  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  employee 

Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use   Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed. 

System  managerts)  and  address:  Personnel  Director,  Panama 
Canal  Company,  Balboa  Heights.  Canal  Zone. 


Notification  procedure:  Information  may  be  obtained  from 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building,  BalKia  Heights.  Canal  Zone  Rules  arc  published  in  35 
CFR  Pan  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  the  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubUshed  in  35  CFR  Part 
10 

Record  source  categories:  Subject  employees  and  officials  of  the 
Canal  agencies. 

PCC-CZG/PR-3 
System  name:  Personal  Data  Records.  PCC-CZG/PR-3 

System  location:  Personnel  Bureau.  Panama  Canal  Company. 
Ancon.  Canal  Zone 

Categories  ol  individuals  covered  by  the  system:  Employees,  de- 
pendents of  employees,  and  former  employees 

Categories  ol  records  in  the  system:  Personal  data  maintained  for 
reference  and  statistical  purposes,  such  as  employment  history  of 
US  citizen  employees  of  Canal  agencies  and  Canal  Zone  Civilian 
Personnel  Pohcy  Coordinating  Board;  identification  of  US  citizens 
who  would  be  evacuated  from  residence  in  the  event  of  civil 
disturbance  or  natural  disaster,  identification  of  employees  who  are 
earning  a  special  or  retained  rate  of  pay  which  must  be  adjusted 
manually;  documentation  of  employees'  leave-without-pay  to  deter- 
nune  periods  for  within-grade  step  advancement,  conversion  to 
career  status,  or  completion  of  probationary  period;  dcKumentation 
of  eligibility  for  medical  services  at  Canal  7xine  hospitals;  identifi- 
cation of  reemployed  Civil  Service  annuitants;  identification  of  em- 
ployees who  are  retired  members  of  the  US  Amicd  Forces; 
authorizations  for  disposition  of  pay;  and  indexes  of  employees  for 
counseling  on  retirement,  and  disciplinary  actions. 

Authoritv  for  maintenaiKe  ol  the  system:  2  C.Z.C.  33,  101,  121, 
and  141-56,  76A  Stat.  7  and  14-20;  Panama  Canal  Company  Bylaws. 
Sec  6  8;  EO  10794  of  December  10,  1958;  5  U  S  C  5525;  and  RL. 
93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tiie  purposes  of  such  uses:  Information  from  this 
system  may  be  disclosed  to  court  officials  for  the  purpose  of  com- 
piling jury  duty  rosters.  See  also  General  Routine  Use  paragraphs 
m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  cards;  lists;  and  individual 
forms. 

Retrievability:  Filed  alphabetically  by  name  of  employee  or 
former  employee  or  filed  by  identification  number. 

Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use.  Access  and  use  arc  restricted  to  authorized  personr^el. 

Retention  and  disposal:  Employment  history  cards  arc  retained 
permanently.  Legal  dependent  and  leave- without-pay  records  are 
transferred  to  official  personnel  folder  upon  employee's  separation 
from  service.  Other  records  arc  destroyed  when  they  are  no  longer 
pertinent  to  the  employee's  current  status. 

System  manager(s)  and  address:  Personnel  Director,  Panama 
Canal  Company.  Balboa  Heights.  Canal  Zone. 

Notification  procedure:  Information  may  be  obtained  from 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building,  Balboa  Heights,  Canal  Zone.  Rules  are  published  in  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  the  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 
Record  source  categories:  Subject  employees  and  officials  of  the 

Canal  agencies 

PCC-CZG/PR-4 

System  name:  Grievances  and  Appeals  Records.  PCC-CZG/PR^ 

System  location:  Personnel  Bureau,  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  tlie  system:  Curreut  and 
former  employees  of  the  Canal  Zone  Government/Panama  Canal 
Company  who  have  filed  a  grievance,  appealed  a  disciplinary  action 
to  the  agency  or  an  adverse  action  to  the  agency  or  the  Civil  Ser- 
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\KC  Commission,  or  submitted  to  the  agency  or  the  Canal  Zone- 
Board  of  Appeals  a  position  classification  appeal,  insofar  as  per 
sonal  information  has  been  incorporated  into  the  position  classifica 
tiun  flic 

Categories  ol  records  in  the  svstem:  Case  files  and  indexes  on  em 
ployec  gni-yanccs  and  adverse  or  disciphnary  action  appeals  con 
t.uning  the  formal  gncvancc  or  appeal,  Kickground,  suppe>rting,  and 
m\csligator\  informatu>n.  record  of  hearing,  when  conducted,  dcci 
sion  or  determination;  and  r'-latcd  diH.umcnls  Information  of  a  per 
sonal  nature  which  may  have  been  submitted  in  conjunction  with  a 
posiUon  classificaUon  review  or  appeal  procedure 

.Authoritv  for  maintenance  of  the  system:  2  C  Z  C.  142,  149,  151-53. 
and  155,  76A  Slat  th.  IX,  and  14.  FO  I07V4  of  December  10, 
|9S8,  Panama  Canal  Company  Bylaws,  Sec   68;  5  U  SC    5';91-93 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  See  General  RouUnc  Use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders,  index  cards 
Retrievability:  Fded  alphabcUcally  by  name  of  employee  or  by  an 
identification  number 

Safeguards:  Stored  in  metal  file  cabinets  and  desks  m  rooms 
locked  when  not  m  use  Access  and  use  arc  restricted  to  authorized 
personnel 

Retention  and  dispoMil:  Adverse  and  position  chssificalion  action 
cases  are  destroyed  seven  years  after  final  decision,  disciplinary  ac 
Uon  (penalties  of  30  days  off  without  pay  or  less)  and  gnevance 
cases  are  destroyed  two  years  after  fmal  decision;  and  mdcx  cards 
showing  status  of  action  on  current  cases  arc  destroyed  when  cases 
are  completed  Exception  .Some  case  files  of  a  precedenUal  nature 
are  rclamed  beyond  retention  penod  for  study  and  reference 

System  mana«{erisl  and  address:  Personnel  Director,  Panama 
Canal  Company.  Balboa  Heights,  Canal  Zone. 

Notificatioa  prwxdmrt:  Individuals  who  have  filed  appeals  or 
gnevances  are  aware  of  that  fact  and  have  been  provided  a  copy  of 
the  record  The)  may.  however,  contact  the  Systems  Manager  re- 
garding the  existence  of  such  records  pertaining  to  them  In- 
dividuals should  provide  to  the  Systems  Manager  their  name,  date 
of  birth,  identification  number,  and  the  approximate  date  and  kind 
of  action  taken  by  the  agency  when  malung  inquiries  about  records 
Record  access  prtjcedures:  Requests  should  be  addressed  to  the 
Systems  Manager 

Contesting  record  procedures:  The  contest,  amendment,  or  cor- 
rection of  an  appeal  or  grievance  record  is  permitted  dunng  the 
prosecution  of  the  appeal  or  gnevance  by  the  individual  to  whom 
the  record  pertains  For  contest  after  case  has  been  closed,  see 
rules  pubUshed  m  35  CFR  Part  10 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
officials  of  the  Canal  agencies.  Civil  Service  Commission,  and 
Board  of  Appeals;  witnesses;  official  documents  related  to  the  ap- 
peal or  grievance;  hearing  examiners;  and  others  involved  m  the 
grievance  or  appeal  procedure. 

PCC-CZG/PR-5 
System  name:  Recruiting  and  Placement  Records,  PCC-CZG/PR-5 

System  location:  Personnel  Bureau.  Panama  Canal  Company, 
Ancon,  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  or  arc  employed  with  the  Panama  Canal 
Company  and  tne  Canal  Zone  Government. 

Categories  of  records  in  the  system:  Appbcations  for  employment 
and  records  related  thereto;  overseas  recruitment  processing 
records;  special  placement  and  program  records,  such  as  records  on 
the  excluded  appointments  of  mentally  retarded  applicants,  the  ap 
pointment  of  handicapped  persons,  the  student  assistant  program, 
the  upward  mobility  program,  and  the  worker-trainee  program 

Authority  lor  maintenance  ol  the  system:  Panama  Canal  Company 
Bylaws,  Sec.  6.8;  2  C.Z.C.  101.  121.  I4lff..  76A  Stat.  14-19;  E  O. 
11478,  August  8,  1%9;  42  U.S.C.  2000e-16;  E.G.  11171.  August  18. 
1964;  29  U.S.C.  791 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Sec  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  records  in  the  syrtem: 

Storage;  Paper  records  m  file  folder*,  index  cards,  lists,  and  m 
dividual  forms 

Retrievability:  Filed  alph-ibcUcaDy  by  name  of  subject  mdividual 
or  by  an  identification  number 

Safeguards:  Stored  in  metal  file  cabmets  in  building  locked  w^hen 
not  in  use    Access  and  use  arc  restricted  to  aulhon/cd  personnel 

Retention  and  disposal:  AppbcaUons  for  employment  and  records 
related  thereto  are  transferred  to  recruitment  folder  if  appbcant  's 
selected   for   employment   from   overseas    When   applicant   is   em 
ployed.  dcKumenlation  is  transferred  to  Official  Personnel  Folder 
Applications  are  destroyed  if  applicants  fail  to  update  m  one  year 
from    dale    of    acknowledgment    of    application     US     recruilmcnl 
data  cards  arc  retained  mdefinitcly  for  statistical  purposes    Miscel 
laneous  correspondence  and  listings  pertaimng  to  employees  under 
recruitment     are     destroyed     after     two     years      Vouchers     from 
references   listed   by   appbcant   are  destroyed   after   one   year     In 
dividual  special  placement  and  program  records  arc  destroyed  when 
employee  terminates  or  mdividual's  participation  m  program  ends 

System  manageris)  and  address:  Personnel  Director.  Panama 
Canal  Companv.  BalK>a  Heists.  Canal  Zxjne 

Notificatjoo  prxjcedure:  Information  may  be  obtamed  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Admimstration 
Buildmg,  Balboa  Heights.  Canal  Zx)ne  Rules  are  pubbshed  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  shtvuld  be  addressed  to  cither 
of  the  addressees  designated  m  Notification  Procedures,  precedmg 

Contesting  record  procedures:  See  rules  pubbshed  m  35  CFR  Pari 
10 

Record  source  catefjories:  .Subject  individuals,  medical  personnel, 
pobce  officials,  officials  of  the  Canal  agencies,  sch<x>ls  attended  by 
appbcant,  and  mdividuals  bsted  as  references  by  appbcant 

Systems  exempted  from  cerlahi  provisioos  ol  the  act:  All  mforma- 
tion  m  this  system  which  uould  reveal  the  identity  of  confidential 
sources  is  exempt  from  certam  subsections  of  5  U  S  C  552a  and 
from  the  procedures  for  access  and  contest  set  forth  m  the  agen- 
cy's regulations  See  35  CFR  10.14. 

PCC-CZG/PR-6 
System  name:  Training  and  Employee  Development  Records.  PCC- 
CZG/PR^ 
System  locatioa:  Personnel  Bureau,  Panama  Canal  Company.  Bal- 
boa Heights.  Canal  Zone 

Categories  ol  individuals  covered  by  tlie  system:  Current  and 
former  employees  of  the  Canal  and  other  Federal  agencies  on  the 
Isthmus  who  have  participated  m  training  or  development  programs 
sptmsored  or  conducted  by  the  Canal  agencies 

Categories  ol  records  in  the  system:  Records  on  training  and 
development  of  employees  under  a  variety  of  programs  such  as  ap- 
prentice program,  the  tuition  refund  program,  and  various  cxecu- 
uve,  managerial,  supervisory,  admirustrativc.  Spanish  and  English 
language,  technical,  and  professional  training  and  development  pro- 
grams 

Autiioritv  for  maintenance  ol  the  sv^cm:  5  U.S.C  4101-18;  E.G. 
11 348  of  Apnl  20,  1%7.  EO  11171,  August  18.  1964;  2  C.Z  C  101. 
121,  142.  149.  154  and  155.  76A  Stat  14-16.  18.  and  19;  Bylaws  of 
the  Panama  Canal  Company,  Sec  6  8 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  tlie  purposes  ol  such  uses:  Sec  General  Roulme  Use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:    Paper    records    in    file    folders,    cards,    and    individual 
forms 
Retrievability:  Filed  alphabetically  by  name. 
Safeguards:  Stored  in  metal  file  cabinets  in  building  locked  when 
not  in  use   Access  and  use  are  restricted  to  authorized  personnel. 

Retention  and  disposal:  Apprentice  enrollment  and  grade  records 
are  retained  permanently.  Other  records  are  retamed  for  three  years 
after  termination  of  the  session  of  the  program  m  which  the  trainee 
was  enrolled,  except  summary  records  for  management  develop 
mcnt  program  arc  maintained  until  employee  terminates  or  is 
dropped  from  the  program 
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Syites  ouuiagertt)  and  address:  Personnel  Director,  Panama 
C*naJ  Companv,  BaJboa  Heights,  Canal  Zone 

Notifkation  procedure;  Information  ma\  be  obtamed  from  the 
S\ stems  Manager  or  the  Akcikv  Rcconls  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  arc  published  in  35 
CFR  Part  10 

Record  actress  procedures:  Request  should  be  addressed  to  either 
of  the  addressees  designated  m  Notification  PriKcdurcs,  preceding. 

Coatestiiig  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  cate{(orics:  Subject  individual,  official  personnel 
records,  instructors,  agency  officials,  program  officials,  and 
Vetcruns  Administration 

PCC-CZC/PR-8 

System  name:  Systems  of  records  noticed  bv  the  I'  S  Civil  Service 
Commission  and  appbcable  to  the  Panama  Canal  Company  and 
the  Canal  Zone  Cjovcrrmcnt.  as  follows 

(1)  General  Personnel  Records  (Official  Personnel  Folder  and 
records  related  thereto)  * 

(2)  Relucmcnt.  Life  Insurance,  and  Health  Benefits  Records 
Systems 

•As  an  exception  to  standard  practice  on  retention  of  out-of  ser 
vice  Official  Personnel  Folders,  the  Canal  agencies  are  authonzed 
to  retain  the  Official  Personnel  Folders  of  iheir  former  non-U  S 
citizen  employees  rather  than  send  them  to  the  Nauonal  Personnel 
Records  Center  m  St.  Louis.  Missouri  (35  CFR  253-2'^;)  Some  of 
these  former  employees  now  may  be  US  cittzens  or  resident  aliens 
of  the  United  Sutcs  who  are  granted  access  to  the  records  under 
provisions  of  the  Privacy  Act.  (Questions  from  such  individuals  re- 
garding notification  procedures,  access,  and  contest  in  connection 
with  these  records  should  be  addressed  to  the  Personnel  Director. 
Pananva  Canal  Company.  Balboa  Heights.  Canal  Zone,  who  is  the 
Systems  Manager,  or  to  the  Agency  Records  Officer.  Administra- 
tion Building.  BaJboa  Heights.  Canal  Zone  Rules  are  published  in 
35  CFR  Pan  10. 

PCC-CZG/PR-ll 

System  name:    Minority   Group  Designator  (MGD)   Records,   PCC- 

CZG/PR-11 

System  locatioa:  Personnel  Bureau.  Panama  Canal  Company. 
Ancon.  Canal  Zone 

Categories  ot  individuals  covered  by  the  system:  U.S.  citizen  em- 
ployees of  the  Canal  agencies 

Cate^iics  of  records  in  the  system:  Lists  of  accessions  of  US. 
citizen  employees  containing  a  nunonty  group  designator  code  sub- 
mined  to  Civil  Service  Comnussion.  error  bsts  from  Civil  Service 
Commission,  and  transcript  fonm  and/or  SF  50  (or  equivalent)  sub- 
mitted to  Civil  Sen. ice  Commission  to  correct  e-rcrs. 

.'Authority  for  maintenance  ol  the  sy^eip.  5  U  SC  7154;  EO 
11478  of  August  8,  1%9.  2  CZ.C  101,  121.  76A  Stat.  14,  15; 
Bylaws  of  the  Panama  Canal  Company.  Sec   6  8 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  m  prcfaton.  statement  or  in  35  CFR  Part  10.  .Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms,  sheets  of  paper,  and  computer  runs 

Retrievabilhy:  Lists  of  accessions  filed  by  employee  identifica- 
tion number;  computer  runs  and  SF  50.  filed  alphabeucally  by 
name,  and  monthly  report  to  Civil  Service  Comnussion  and  update 
transcnpt  form  filed  by  Social  Security  Number. 

Safeguards:  Stored  in  a  locked  steel  desk  m  a  builduijg  locked 
when  not  m  use.  Access  and  use  are  restricted  to  authonzed  per- 
sonnel 

Retentioa  and  disposal:  Monthly  report  to  CivU  Service  Commis- 
sion and  error  bsting  for  that  month  arc  destroyed  six  months  after 
error  bsting  is  received  Correction  to  monthly  error  listing 
destroyed  alter  error  bst  for  following  month  is  received  and  cor- 
rected. 

System  manageHs)  and  address:  Personnel  Director.  Panama 
CariaJ  Company.  Balboa  Heights.  Canal  Zone 

Systems  exempted  from  certain  provisions  of  the  act:  All  informa- 
tion in  Ihis  system  is  maintained  and  used  solely  for  statistical  re- 
ports and  is  not  used  in  making  any  nonslalistical  determinations 


about  identifiable  mdividuals  It  is  exempt  from  certain  subsections 
of  5  use  552a  and  from  the  privedurcs  for  access  and  contest 
set  forth  in  the  agency's  regulations   .See  35  CFR  10  14. 

PCC-CZG/SC-1 

System  name:  Housing  Files.  PCC-CZCi/SC-l 

System  location:  Housing  Offices.  Communitv  Services  Division. 
Balixia  Heights  and  Cristobal.  Can.il  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  residing 
in  Panama  Can;il  Company  quarters  and  in  housing  mainUimed  by 
rebgious,  commercial  and  ch;intable  organizations  in  the  Canal 
Zone 

Categories  of  records  in  the  svstem:  .-Xsiignment  and  occupancy  of 
Panama  Canal  Company  quarters,  including  informaUon  on  as- 
signee's name,  eligibibty.  service  dale,  identification  number,  ad 
dress,  family  si/e.  and  citizenship,  name  of  spouse  and  dependents; 
dates  of  occupancy,  rental  and  other  related  information,  persons 
allowed  to  reside  or  visit  with  assignees,  invcsugations  of  miscon- 
duct jn  quarters;  and  reports  of  violations  of  quarters  regulations. 

Authority  for  maintenance  of  the  system:  2  C  Z  C  66(a)(4) 

Routine  ases  of  records  maintained  in  the  sysUm.  Including  catego- 
ries of  asers  and  the  purposes  of  such  ases:  See  general  routme  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  or  retnevable  alphabetically  by  name 

Safeguards:  Stored  m  locked  metal  file  cabmets  in  buildings 
locked  when  not  m  use  or  with  around-the-clock  guard  Access  and 
use  are  restncted  to  authorized  personnel. 

Retentioa  and  disposal:  Destroyed  by  bummg  or  shrcddmg  five 
years  after  occupant  is  no  longer  cbgible  for  residence  in  the  Canal 
Zone 

System  manageris)  and  address:  Chief.  Commumtv  Services  Divi- 
sion, Drawer  S.  Balboa  Heights.  Canal  Zone 

Notification   procedure:    Information    may    be    obtained    from   the 

Systems  Manager  or  the  Agency  Records  Officer.  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  arc  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Procedures,  preceding. 
Contesting  record  procedures:  Sec  rules  pubbshed  in  35  CFR  Part 

10. 

Record  source  categories:  Subject  individuals,  official  personnel 
fOes.  entry  permits,  dependency  determinations,  housmg  personnel, 
maintenance  personnel,  neighbors,  and  officials  of  other  organua- 
lions  maintaining  housing  in  the  Canal  Zone 

PCC-CZG/SC.2 

System  name:  Housing  Complaints  File.  PCC-CZG/SC-2 

System  location:  Supply  and  Community  Service  Director's  Of- 
fice. Adrmnistralion  Building.  Balboa  Heights,  Canal  Zone  and 
Community  Services  Division.  Balboa  Heights,  and  Cnstobal. 
Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Occupants  of 
Panama  Canal  Company  quarters  whose  cases  have  been  referred 
to  the  Quarters  Retention  (Tommittee. 

Categories  of  records  in  the  system:  Complamts,  investigations, 
testimonies,  hearings,  and  decisions  bearing  on  an  occupant's  cUgi- 
bihty  to  retam  Panama  Canal  Company  quarters 

Authority  for  maintenance  of  the  svstem:  2  CZ.C.  30-33  and 
66(a)(4) 

Routine  uses  of  records  maintained  \n  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  in  prefatorv  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  or  retrievable  alphabetically  by  name. 

Safeguards:  Stored  in  locked  metal  file  cabinets  m  buildings 
locked  when  not  in  use  or  with  around-the-clock  guard.  Access  and 
use  are  restricted  to  authorized  personnel. 
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Retention  and  disposal:  DesUi>ycd  by  burning  or  shredding  five 
years  after  iKCupanl  is  no  longer  eligible  for  residence  in  the  Canal 
Zone 

System  manageris)  and  address:  Administrative  Services  Officer. 
.Supply  and  Community  Service  Bureau,  Box  M,  Balboa  Heights. 
Canal  Zone 

Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Admmistration 
Building,  Balboa  Heights.  Canal  Zone  Rules  arc  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Rctjuests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  in  35  CFR  Part 
10 

Record  source  categories:  Subject  mdividuals;  complainants;  in 
vesligatory  personnel,  mcluding  pobcc  and  customs  officials;  offi 
cials  of  the  Canal  agencies;  witnesses;  Quarters  Retention  Commit 
tee;  and  court  officials  and  records 

Systems  exempted  from  certain  provisiocis  of  the  act:  All  mforma 
lion  in  this  system  which  is  investigatory  material  compiled  for  bw 
enforcement  purposes  or  wouU  reveal  the  identity  of  confidential 
sources  is  exempt  from  certain  subsections  of  5  U.SC   552a  and 
from  the  procedures  for  access  and  contest  set  forth  m  the  agen 
cy's  regulations  See  35  CFR  10.14 

PCC-CZG/SC-3 

System  name:  Expert  and  Consultant  Records,  PCC-CZG/SC-3 

System  location:  Supplv  and  Community  Service  Director's  Of- 
fice, Admmistralion  Buildmg.  Balboa  Heights,  Canal  Zone 

Catccories  of  individuals  covered  by  the  system:  Experts  and  con 
sultants  procured  by  contract  Ui  furnish  services  to  the  Canal  agen- 
cies. 

Categories  of  records  in  the  system:  Curriculum  vitac  of  in- 
dividuals, copies  of  contracts  and  charges,  and  related  papers 

Authority  tor  nudntenance  of  the  system:  5  U  SC   3109  and  Con 
gressional  appropriations  acts  covering  the  Canal  Zone  Government 
and  the  Panama  Canal  Company 

RoutiiK  uses  ol  records  maintained  in  the  system,  includiiig  catego- 
ries of  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  m  file  folders 
Retrievability:  Filed  or  retnevable  alphabetically  by  name 
Safeguards:  Filed  in  locked  metal  file  cabinets  in  buildmg  with 
around-the-clock  guard   Access  and  use  are  restricted  to  authonzed 
personnel 

Retention  and  disposal:  Destroyed  by  shredding  or  burning  sia 
years  after  final  payment 

System  manageris)  and  address:  Administrative  Services  Officer. 
Supply  and  Community  Service  Bureau.  Box  M,  Balboa  Heights. 
Canal  Zone.  ; 

Notification  procedure:  Information  may  be  obtamed  from  the 
Systems  Manager  or  the  Agencv  Records  Officer.  AdminislraUon 
Buildmg  Balboa  Heights.  Canal  Zone  Rules  arc  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesthig  record  procedures:  Sec  rules  pubbshed  m  35  CFK  Fart 
10. 

Record  source  categories:  Subject  individual,  references  provided 
by  individual  and  peers,  and  the  coDip<.^nent  of  the  Canal  agencies 
requesting  expert  or  consultant  services 

PCC-CZG/SC-4 
System  name:  Refugee  Records,  PCC-CZG/SC-4 

System  location:  Community  Services  Division,  Building  635,  Bal- 
boa Heights.  Canal  Zone 

Categories  of  individuals  covered  by  the  system:  Persons  granted 
temporary  refuge  m  the  Canal  Zone  Ixrcause  of  civil  disturbance  or 
natural  disaster  or  because  ihey  are  seeking  pobtical  asylum. 

Categories  of  records  in  the  system:  Personal  information  about 
refugees    and    theu    famibes,    documentation    estabbshing    refugee 


status,  conduct  agreements,  housmg  arrangemcnLs,  mformalion  on 
entry  and  departure,  and  related  papers 

Authority  tor  maintenance  of  the  system:  2  C.ZC    841,  76A  Stat 
32.  FO    il'lOS,  22  U  S('   2601  5.  F.O    11077. 

Routine  ases  of  records  maintained  in  the  system,  including  ca^<^ 
rie*  of  users  and  the  purposes  of  such  uses:  Informatjon  may  be 
released  from  these  records  on  a  need  to  know  basis  to  officials  of 
the  U  S  and  foreign  governments  m  connection  with  the  rchabUita- 
Uon  or  relocation  of  refugees  .Sec  also  general  rouUne  use  para- 
graphs in  prefatory  statement  or  ui  35  CVR  Part  10,  Appendix  A 

Policies  and  practices  lor  storing,  retrievimj,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievabilhy:  Filed  alphabetically  by  name  of  refugee 
Safeguards:  Stored  in  locked  metal  file  cabmets  m  building  locked 
when  not  m  use    Access  and  use  are  reslnctcd  to  authonzed  per 
sonncl. 

Retentkw  and  disposal:  Permanent. 

System  manaeerts)  and  address:  Assistant  Chief.  Community  Ser- 
vices Division. "brawer  S.  Balboa  Heights.  Canal  Zone 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Adminjstratwn 
Building  Balboa  Heights.  Canal  Zone  Rules  are  pubbshed  in  35 
CFR  Part  10 

Record  access  procedures:  Retjuests  should  be  addressed  to  either 
of  addressees  designated  m  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  published  m  35  CFR  Part 
10. 

Record  source  categories:  Subject  individuals  and  members  of 
thcu  famibes.  personnel  of  the  Commumty  Services  Divi.sK>n.  and 
officials  of  the  Canal  agencies,  other  US  Govenunent  agencies 
and  foreign  governments  concerned  with  the  rehabilitation  or  relo- 
cation of  refugees 

PCC-CZG/SC-5 
System    name:     Ethyl    Alcohol    Certificates    of    Purchase,     PCC- 
CZG/SC-5 
System    locatioa:    Division    of   Storehouses.    Building   2*.    Balboa. 
Canal  7jone 
Categories  of  individiuils  covered  by  the  STStem:  All  individuals 

who  purchase  ethyl  alcohol  from  the  Division  of  Storehouses 

Categories  ol  records  in  the  system:  Records  controlling  purchases 
of  ethyl  alcohol  by  individuals  Infonnatjon  includes  individuals 
identification  number,  name,  dale  of  purchase,  quantity  purchased, 
and  certification  of  appropriate  use. 

Authority  for  maintenaiKe  o(  the  system:  2  CZ.C.  731  2,  76A  Slat 
29 

Routine  uses  of  records  maintained  in  tlte  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  ^^ractices  for  storing,  retrieving,  accessing,  retaiung. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  identification  number  of  employee 

Safeguards:  Filed  in  locked  metal  file  cabmets  m  building  locked 
when  not  in  use  Access  and  use  are  restncted  to  authorized  per- 
sonnel 

Retention  and  disposal:  Destroyed  by  burning  or  shredding  two 
months  after  purchase 

System  manageris)  and  address:  Chief.  Division  of  Storehouses. 
Drawer  BB,  Balboa,  Canal  Z>one 

Notificatioo  procedure:  Information  mav  be  obtained  from  the 
Systems  Manager  or  the  Agencv  Records  OffKcr.  Adnumstration 
Building.  Balboa  Heights.  Canal  Zx)ne  Rules  arc  pubbshed  m  35 
CFR  Part  10. 

Record  access  procedures:  Requests  should  be  addressed  to  either 
of  addressees  designated  in  Notification  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubbshed  m  35  CFR  Part 
10 

Record  source  categories:  Subject  individuals  and  sales  clerks. 

PCC-CZG/SF-1 

Svstem     name:     Industrial     Accident     Prevention     Supervisor/Unit 
■     Awards  File.  PCC-CZG/SF-1 
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Sy^em  locatioa:  Office  of  the  Safelv  Director.  Administration 
BuJdmg.  HalK>a  Heights    Cjnal  Zone 

Categories  of  individuals  covered  b>  the  system:  All  Com- 
pany/(»o\cmment  supervisors  classified  m  hi^ih  ha/aio  p*>siiions 
whtt  have  completed  a  \e.ir  of  supervision  vMthout  a  Jisahlmg  inju- 
ry mcuncd  to  rumsclf  or  his  unit 

CsteKorics  of  records  in  the  sysitem:  SupcrNisor's  name,  Division. 
Bureau,  idcnlification  number  and  Unit  Supervised,  year  super 
vised 

Autborit>  (or  mainteiuince  of  the  system:  2  C.Z  C.  31.  33.  and  66. 

7(,A  Sui   ''.  1 1 .  >J  r  S  (•  f*><.  s  i^  $c  8101  ct  seq 

Routine  tuca  of  records  maintained  in  (he  svstem,  includinji;  catego- 
ries of  usen  and  the  purpoaes  of  such  uses:  Sec  general  routine  use 
para^aphs  in  prcfator\  stjiemcnt  or  in  ^'i  CFR  Part  10.  Appendix 
A. 

Policies  and  practices  for  storing,  retrieving  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5  by  S  mch  cards. 

Retrlevability:  Filed  by  Bureau- Division,  indexed  by  name 

Safeguards:  Records  maintained  m  filing  drawers  Access  and  use 
are  restncicd  to  authon/ed  personnel. 

Retention  and  dispo&al:  Mamtained  while  employee  is  in  a 
hazardiius  ^Llpcr^lSo^y  capacitv 

System  mamagertsl  and  address:  Office  of  the  Safety  Du-ector. 
Box  M,  Balboa  Heights.  Canal  Zone. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  .\gency  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone  Rules  are  published  m  3.'> 
CFR  Part  10. 

Recnrd  access  procedures:  Rei^uesLs  should  be  addressed  to  either 
of  addressees  designated  m  .S'utificaLion  Procedures,  precedmg 

Contesting  record  procedures:  See  rules  pubbshcd  m  35  CFR  Part 
10. 

Record  source  categories:  SupcrvisorAJnit  records 

PCC-CZG/SF-2 

System    name:    20/30/40    Year    Safety    Key    Av.ards    Files.    PCC- 
CZG/SF-2 

Svslem  locatioa:  Office  of  the  Safetv  Director.  Administration 
Building.  BaJhoa  Heights.  Canal  Zi>ne 

Cate^orie*    of    todividuals    covered    by    the    system:    All    Com 

pany<Oovcrrunent  employees  classified  m  a  high  hazard  position 
who  have  completed  their  20-30-40  years  of  service  with  no  dis- 
abling injury.  Records  are  also  maintained  of  employees  in  low 
hazard  positions. 

Categories  of  records  in  the  system:  Employee's  name,  identifica- 
tion number,  roll  and  ganc,  functional  code,  occupalioiuil  service 
code,  service  date  and  number  of  years  of  employment.  Subsystem 
stamp  ccntaininK  date  of  last  disabling  mjury  (if  any)  and  em- 
ployees position  naz.ird  code 

Authority  (or  maintenance  of  the  system:  2  C  Z.C.  31,  33,  and  66, 
76A  Stat   7.  1 1 .  :N  U  S  C   M)J^.  5  U  S  C   8101  ct  seq. 

Routine  uses  of  records  mamtained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  in  prcfaior.  statement  or  m  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  stnp  size  12  1/2  by  3  1/2  mches. 

Retriev ability:  Filed  b>  name 

Safeguards:  Records  mainlamed  m  lockable  file  cabinets  Access 
and  use  are  reslrKted  to  authorized  personnel. 

Retention  and  disposal:  Held  until  termination,  destroyed  by 
shredding 

System  manaeens)  and  address:  Office  of  the  Safety  Director. 
Box  M.  Balboa  Heights.  CanaJ  Zone 

.Notificatioa  procedure;  Information  ma\  be  obtained  from  the 
Systems  Manager  or  ihe  .\gency  Records  Officer.  Administration 
Building.  Baiboa  Heights.  Canal  Zone  Rules  are  published  in  35 
CFR  Part  10 

Record  access  procedures:  Retjuests  should  be  addressed  to  either 
of  addressees  designated  lt  Notification  Procedures,  preceding 

CootcKting  reeord  procedures:  See  rules  published  in  35  CFR  Part 
10. 


Record  source  categories:  Emplovces  on  whom  record  is  main- 
t.iincd 

pcc-czG  rrwT-1 

System  name:  Vessel  Fmploycc  Records,  PCC-CZCi/TTWT-1 

System  loiation:  Water  Transptirtalion  Division.  Building  1  ''-A, 
MCi)  Dauphme  Street,  New  Orleans,  I  ouisiana  70146 

Categories  o(  individuals  covered  by  the  system:  Crew  members  of 
the  S  S   Cnstohcl 

Categories  o(  records  In  the  system:  Personal  data  on  crew  mem- 
bers of  S  S  Cnsiobol.  including  information  on  qualifications,  posi- 
tions occupied,  "7"  number,  next  of  kin.  and  aOvcrsc  and  discipli- 
nary action  record 

.Authority  for  maintenance  of  the  system:  2  C  Z.C  66<aK3);  5 
L'  S  C.  5342(b).  and  -16  U  S  C  ,  Ch.ipter  18 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses;  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10.  Appendix 
A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  and  paper  records  in  file  folders 

Retrievability:  Filed  or  retrievable  alphabeticallv  by  name 

Safeguards:  .Stored  m  locked  metal  file  cabmets  in  buOding  with 
around-the-clock  guard  Access  and  use  are  restricted  to  authorized 
personnel. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  General  .Agent.  Water  Transpor- 
tation Division.  Panama  Canal  Company,  4400  Dauphme  Street, 
New  Orleans.  Ixiuisiana  70146. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer.  Administration 
BuUdmg,  Balboa  Heights,  Canal  Zone.  Rules  are  published  m  35 
CFR  Part  10 

Record  access  procedures:  Requests  should  be  addressed  to  cither 
of  addressees  designated  in  Notification  Prtxedures.  preceding 

Contesting  record  procedures:  Sec  rules  published  m  35  CFR  Part 
10. 

Record  source  categories:  Subject  individual,  supervisors,  union 
officials,  and  U.S.  Coast  Guard 

PCC-CZG/WO-1 
System  name:  Panama  Canal  Company  Board  of  Directors,  PCC- 
CZG/WO-I 

System  locatioa:  312  Pennsvlvama  Building,  425  13th  Street, 
N  W  ,  Washmgton.  DC 

Categories  of  individuals  covered  by  the  system:  Members  and 
former  members  of  the  Company's  Board  of  Directors. 

Categories  of  records  in  the  system:  General  biographical  informa- 
tion 

Autlwrity  for  maintenance  of  the  system:  2  C  Z.C.  63,  76A  Stat. 
10. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sec  general  routine  use 
paragraphs  m  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name 

Safeguards:  Stored  in  locked  metal  file  cabinets  in  office  locked 
when  not  in  use.  Access  and  use  afc  restricted  to  authorized  per- 
sonnel 

Retention  and  disposal:  Permanent. 

System  manageris)  and  address:  Assistant  to  the  Secretary, 
Panama  Canal  Company,  312  Pennsylvania  Building,  425  13th 
Street,  N  W  ,  Washington,  DC  20004. 

.Notification  procedure:  Information  may  be  obtained  from  the 
Systems  Manager  or  the  Agency  Records  Officer,  Administration 
Building.  Balboa  Heights.  Canal  Zone. 

Record  access  procedures:  Rc<juests  should  be  addressed  to  eitlier 
of  addressees  designated  in  Notification  Procedures,  preceding. 

Contesting  record  procedures:  See  rules  published  in  35  CFR  Part 
10. 
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Record  source  categories:  Individual  on  whom  maintained. 
PCC-CZG/WO-2 
System  name:  Office  of  the   Secretary  -Operating  Unit  Personnel 
FUes,  PCC-CZG/WO-2 

System  locatio*:  312  Pennsylvania  Building.  425  13th  Street,  N.W., 
Washington.  DC 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Panama  Canal  Company.  Washington  Office. 

CatMorics  o(  records  in  the  system:  Name,  address,  birth  date, 
marital  status,  employment  history,  dates  of  employment  with 
Panama  Canal  Company,  copies  of  standard  personnel  acUon 
forms. 

Authority  (or  maintenance  ot  the  syAem:  2  C  Z.C.  Sec  121,  76A 
Stat.  15. 

Routiiic  uses  of  records  maintained  in  tht  lystcm,  including  catego- 
ries of  usen  and  tlic  purposes  of  such  uses:  See  general  routine  use 
paragraphs  in  prefatory  statement  or  in  35  CFR  Part  10,  Appendix 
A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUinlng, 
and  dispostng  of  records  in  the  system: 


Storage:  File  folders  » 

Retrievability:  Name 

Safeguards:  I,ockable  file  cabmets,  office  locked  v>,hen  not  occu- 
pied  Access  and  use  arc  rcstnctcd  to  authon/cd  personnel 

Retention  and  dispoul:  Duration  of  employment  and  until  rouUne 
clearing  of  files  To  Records  Center 

System  manageris)  and  address:  Assistant  to  the  Secretary, 
Panama  Canal  Company.  312  Pennsylvania  Building,  425  13th 
Street,  N  W  ,  Washington,  D  C  20004 

Notification  procedure:  Information  ma\  be  obtained  from  the 
Systems  Manager  or  the  Ajecncv  Records  Offn-er.  AdminislraUon 
Building,  Balboa  Heights.  Canal  Zone  Rules  arc  pubhshed  in  35 
CFR  Fart  10 

Record  access  procedures:  Rc<^uests  should  be  addressed  to  either 
of  addressees  designated  in  NotificaUon  Procedures,  preceding 

Contesting  record  procedures:  See  rules  pubhshed  in  '^  CFR  Part 
10 

Record  source  categories:  Subject  individual  on  uKim  mainUmed 
with  notes  by  interviewer  at  pre -employ  ment  stage 
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PRIVACY  ACT  ISSUANCES 


POSTAL  RATE  COMMISSION 

PRI\A(  \   ACT  OK  1974 
System  uf  Records;  Annual  Publication 

In  accordance  with  section  552a(cK'*)  of  the  Privacy  Act  of  1974  the 
Postal  Rate  Commission  hereby  publishes  the  system  of  records 
currently  maintained  by  the  Commission.  No  changes  have  occurred 
since  the  last  annual  publication  on  August  31,  1976  (41  FR  36749) 


f 


David  F   Harns. 

Stcrttary. 


TABLE  OF  CONTENTS 
PRC-l  OOicial  Personnel  Files 


PRCl 

System  name:  Official  Personnel  fiJcs— PRC 

System  location:  2000  I   Si  ,  N  W  .  Washington.  DC   20268 
Categories  of  individuals  covered  by  the  system:  Personnel  of  the 

PosUil  Rate  Commission 

Categories  of  records  io  the  system:  Personnel  information,  includ- 
ing information  supplied  on  applications,  references,  records  of  em- 
ployment, health  records,  payroll  records,  financial  reporting 
records,  and  information  required  for  affirmative  action  plans  for 
employment  of  minorities  and  handicapped 

Authority  (or  maintenance  of  the  system:  39  U  S.C.  3603.  44 
use   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  from  this 
record  system  is  transferred  to  the  US  Postal  Service  Io  process 
payroll  and  to  the  Civil  Service  Commission  in  compliance  with 
fmancial  reporting  requirements.  Information  on  the  health  of  Com- 
mission employees  is  maintained  by  the  Public  Health  Service  in 
connection  with  its  services  as  the  health  unit  for  the  Commission 
Information  on  secunly  is  developed  by  submission  of  appropnale 
forms  with  the  Civil  Service  Commission  Other  such  housekeeping 
measures  may  require  frequent  mter-agencv  transfers  of  informa- 
tion 

In  the  event  that  mformalion  in  this  record  system  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur- 
suant thereto,  the  relevant  records  may  be  referred,  as  a  routine 
use.  to  the  appropnate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  ot  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

In  the  event  that  information  in  this  record  system  is  needed  in 
the  course  of   presenting  evidence  to  a  court,  magistrate,   or  ad- 


ministrative  tribunal,  the  relevant  records  may   be  referred,  as  a 
routine  use.  to  the  appropriate  person  to  use  as  evidence. 

Information  in  this  record  system  may  be  disclosed  as  a  routine 
use  to  a  federal,  slate  or  local  agency  maintaining  civil,  cnminal  or 
other  relevant  enforcement  information  or  other  pertinent  informa- 
tion, such  as  current  licenses,  if  necessary  to  obtain  informatu)n 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
grant  or  other  benefit 

Information  m  this  record  system  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
refH)rting  of  an  investigation  of  an  employee,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

Disclosure  may  be  made  to  a  Congressional  office  from  the 
record  of  an  mdiviual  in  rcsp«.inse  to  an  inquiry  from  the  Congres- 
sional office  made  at  the  request  of  that  indiviual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  for  official  personnel  folders  and  financial 
statements,  mag  tape  for  payroll  records 

Retricvability:  Official  personnel  folders  and  financial  statements 
by  name  of  employee,  payroll  by  Social  Secunty  number  of  em 
ployee 

.Safeguards:  Approved  combination  safe  for  record  storage 

Retention  and  disposal:  Official  personnel  records  are  maintained 
bv  the  Commission  for  the  duration  of  a  person's  emplovment  with 
the  Commission,  follow  the  employee  to  new  federal  jobs,  or  are 
retired  to  the  Federal  Record  Center  upon  termination  of  govern 
mcnt  employment  Financial  reports  are  maintained  ft>r  a  penod  of 
four  years  after  terminatuin  of  the  individual's  employment  with 
the  Commission 

System  manager(s)  and  address:  Chief  Administrative  Officer, 
2000  L  St  .  N  W  ,  ■Washington,  DC    20268. 

Notification  procedure:  Assistant  Administrative  Officer,  2000  I, 
St.,  N  W  ,  Washington.  DC    20268 

Supply  name,  date  of  birth,  facsimile  of  an  identifying  document 
such  as  a  driver's  license  or  employee  identification  card,  last  agen- 
cy employing  with  dates,  and  a  return  address. 

Record  access  procedures:  Wnte  or  call  Assistant  Administrative 
Officer.  2000  I  St  .  N  W.,  Washington,  DC  20268,  telephone  (202) 
254-3881. 

Contesting  record  procedures:  Wnte  or  call  Assistant  Administra- 
Uve  Officer.  2000  L  St.,  N  W  ,  Washington,  DC  20268.  telephone 
(202)  254-3881 

Record  source  categories:  Applications  for  employment  as  sub- 
mitted by  the  applicants;  data  supplied  by  employees  in  connection 
with  theu^  employment,  records  from  other  agencies  in  which  em- 
ployees worked;  replies  from  references;  responses  to  secunty  in- 
vestigations, suf>ervisors'  performance  evaluations;  grades  from 
courses  taken  under  Commission  sponsorship;  medical  records. 
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PRESIDENT'S  COMMISSION  ON  WHITE 
HOUSE  FELLOWSHIPS 

PRIVACY  ACT  OF  1974 
System  of  Records;  Annual  Publication 

In  accordance  with  5  U  S  C  552a(cK4)  of  the  Privacy  Act  of  1974. 
the  President's  Commission  on  White  House  Fellowships  hereby 
publishes  the  system  of  records  currently  maintained  by  the  Commis- 
sion The  only  changes  since  the  last  annual  publication  (42  FR  44029 
Oct.  5,  1976)  are  the  extension  of  the  disposal  time  for  applications  of 
non-sclectces  and  the  addition  of  regional  panel  index  cards 

W.  Landis  Jones, 

Director. 


TABLE  OF  CONTENTS 

White  House  Fellowships  Records— PCWHF 

I 

PCWHF- 1 
System  name:  White  House  Fellowships  Records— PCWHF 

SyiUm  location:  President's  Commission  on  White  House  Fellow- 
ships, Room  1308.  1900  E  Street,  NW  ,  Washington,  DC   20415 

Categories  ol  Individuals  covered  by  the  system:  Appbcants  for 
White  House  Fellowships,  speakers  for  the  White  House  Fellows' 
education  program,  spouses  of  White  House  Fellows,  and  regional 
panel  members. 

Categories  of  records  in  the  system:  Applications,  index  cards  and 
supplemental  material  on  individuals  applying  for  White  House  Fel- 
lowships; biographies  of  spt>uses  of  White  House  Fellows,  and  bio 
graphical  and  other  matenal  regarding  speakers  for  the  White 
House  Fellows'  seminars,  and  index  cards  on  prospective  and  current 
regional  panel  members 

Authority  lor  maintenance  of  the  system:  Executive  Order  11183. 
as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses: 

a  Applications  are  used  to  select  candidates  for  White  House 
Fellows  biographical  and  other  matenal  regarding  speakers  are  dis- 
tributed to  White  House  FeUows  before  they  meet  with  them,  and 


biographies  of  spouses  of  White  House  FeUows  are  distnbutcd  to 
speakers  with  who  they  meet,  and  cards  on  regional  panel  members 
are  a  source  file  for  memberships 

b.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquirv  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  See  Storage.  Retnevabilitv . 
Safeguards,  and  RetenUon  and  Disptisal  below 

Storage:  The  records  are  maintained  m  file  folders 

Retrievabllity:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  filing  cabinets  in  a  secured 
room  Records  are  available  only  to  personnel  aulhonzed  by  the 
President's  Commission  on  White  House  Fellowships 

Retention  and  disposal:  The  applications  for  While  House  Fellows 
who  are  selected  are  maintained  indcfinitclv  Applications  for  those 
not  selected  are  dcsUoycd  bO  days  after  non-seleclon  notice  has 
been  mailed  The  biographies  of  spouses  of  White  House  Fellows 
are  mainUined  for  one  year  and  destroyed  Biocraphical  and  other 
matenal  regarding  speakers  for  White  House  Fellows'  seminars  are 
destroyed  when  they  become  obsolete  Ihe  mdex  cards  of  appli- 
cants are  maintained  indefinitely  The  index  cards  on  prospective  and 
current  regional  panel  members  arc  destroyed  when  obsolete. 

System  manager(s)  and  address:  Administrative  Officer.  Pre- 
sident's Commission  on  White  House  Fellowships.  Room  1308, 
1900  E  Street.  NW  ,  Washington,  DC   20415 

Notification  procedure:  Contact  the  system  manager  hsted  above. 
It  IS  necessary  to  furnish  the  following  information  m  order  to 
identifv  the  individual  whose  records  are  requested 

a.  Full  name 

b    Date  of  buth  ^ 

c.  Year  of  application  (if  appbcablei 

Record  access  procedures:  An  mdividual  can  obtain  information 
on  the  procedures  for  gaming  access  to  the  records  through  Ad- 
ministrative Officer.  President's  Commission  on  White  House  Fel- 
lowships. Room  1308.  1900  E  Street,  NW.,  Washington,  DC. 
20415 

Contesting  record  procedures:  An  individual  can  obtain  mforma- 
Uon  on  the  procedures  for  contesting  the  records  through  Adminis- 
trative Officer,  President's  Commission  on  White  House  Fellow- 
ships, R(Him  1308.  1900  F  Street.  NW  ,  Washington,  DC    20415 

Record  source  categories:  White  House  Fellows  and  theu^  evalua- 
tors,  applicants  for  white  House  Fellowships,  spouses  of  White 
House  FeUows.  and  speakers. 
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PRIVACY  ACT  ISSUANCES 


TENNESSEE  VALLEY  AUTHORITY 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Action    Annual  notice  of  systems  of  records 

Summary:   TVA   is   republishing  its   systems  of   records   in  com 
pbance    *ith    the   requirements   of   5    U  SC     5,^;a(e)<4)     The    TVA 
s> stems  of  records   identified   in   notices   published   in   the   Federal 
Register  (41   FR  49064.  42  FR  31512)  continue  in  effect    This  docu 
ment  alters  the  notices  for  five  TVA  systems  related  to  personnel 
management    to    indicate    a    change    in    automatic    data    processing 
equipment  configuation   for   system  data   storage  and  alters   system 
TVA^"'.  Electneity  Use,  Rate,  and  Service  Study  Records,  to  in 
crease  the  number  of  individuaJs  on  whom   records  are  maintained 
Certain  housekeeping  changes  are  made  to  correct  addresses  vihich 
have  changed  since  the  system  notices  vierc  first  published. 

Dates  The  notice  is  effective  (on  publication  in  the  Federal  Re- 
gister) 

Address:  Send  comments  to  Privacy  Act  Coordinator.  Division  of 
Personnel  Tennessee  Valley  Authoniv.  KnoxvUIc.  Tennessee 
37902 

For  further  information  contact:  Sue  E.  Wallace.  Division  of  Per- 
sonnel. Tennessee  Valley  Authontv,  KnoxvUle.  Tennessee  37902 
(615)632-3304 

Supplementary  information  This  document  republishes  TVA's 
system  notices  in  their  entirety  combining  the  1976  annual  publica- 
tion (41  FR  49064)  with  a  change  to  three  routine  uses  effective 
June  21.  1977  (42  FR  31512) 

The  document  also  contains  two  major  changes  to  TVA  system 
notices  which  previously  have  not  been  published  in  the  Federal 
Register 

The  first  change  results  from  TVA's  planning  to  alter  the  equip- 
ment configuration  for  five  existing  systems  of  records  to  alter  the 
methods  of  data  storage  and  retrieval  for  the  five  systems  The 
systems  are  TVA-2.  Personnel  Files.  TVA-6.  Employee  Accident 
Information  System;  TVA-9.  Medical  Record  System.  TVA-11. 
PavroU  Records:  and  TVA-I3,  Employment  Applicant  File  Each  of 
the  systems  is  used  for  personnel  management  purposes  The 
change  in  the  systems'  equipment  configuration  consists  of  integrat- 
ing a  portion  of  the  information  in  each  system  into  a  single  data 
base  Generally,  the  information  included  in  the  data  base  was  al- 
ready automated  Integration  of  this  personnel  information  will 
result  in  increased  accuracy  and  reduced  cost  in  maintaining  these 
systems   .Authonzed  access  to  the  systems  will  not  be  increased 

This  change  revises  the  Safeguards  paragraph  of  each  system 
listed  above  to  indicate  the  additional  safeguards  which  will  be 
given  to  automated  data  The  change  also  revises  the  Storage  and 
the  System  Location  paragraphs  of  System  TVA- 13  (Employment 
Applicant  FUe— TVA)  to  indicate  that  some  information  in  this 
system  has  been  automated 

A  report  of  TVA's  intention  to  alter  existing  systems  of  records 
in  relation  to  this  change  was  transmitted  to  the  Office  of  Manage- 
ment and  Budget,  the  Speaker  of  the  House,  the  President  of  the 
Senate,  and  the  Pnvacy  Protection  Study  Commission,  as  required 
by  the  Pnvacy  Act  of  1974.  on  March  10.  197--  Public  notice  of  the 
submission  of  the  report  was  given  by  the  Office  of  Management 
and  Budget  on  March  29,  1977  (42  FR  16686). 

The  second  major  change  r'esults  from  an  increase  in  the  scope 
of  TVA  studies  relating  to  electricity  use.  rates,  and  service  Such 
studies  are  conducted  for  planning  purposes  in  TVA's  power  pro- 
gram, including  evaluating  alternative  rate  structures  and  designing, 
implementing,  and  improving  energy  conservation  programs 
Because  some  information  in  these  studies  must  be  collected  over 
extended  periods  of  time  and  classified  and  retrieved  by  household, 
the  information  is  indexed  by  personal  identifier 

At  present,  the  only  ongoing  study  requiring  use  of  personal 
identifiers  involves  the  metering  of  sample  groups  of  retail 
customers  to  analyze  and  determine  the  time  integrated  load 
characteristics  for  such  groups  This  study  is  described  in  the 
present  system  TVA-29  The  system  contains  information  about  an 
individual's  income,  employment,  family  size,  characteristics  of  his 
dwelling  including  type  of  heating  and  cooling  systems  and  number 
and  kind  of  appliances,  and  other  characteristics  of  study  partici- 
pants relevant  to  patterns  of  residential  electrical  use  The  informa- 
tion collected  is  used  to  determine  the  effect  of  such  variables  on 
electricity  use  throughout  the  day 

As  a  result  of  analysis  of  available  information  including  data 
developed  in  the  load  metering  survey,  TVA  has  designed  a  demon- 


stration time-of-day  rate  test  for  residential  consumers  The  test  is 
designed  to  evaluate  consumer  acceptance  of  time  <if  day  rates  and 
to  obtain  information  on  the  effect  of  time-of-day  rates  on  electrici- 
ty consumption  patterns  It  is  proposed  to  conduct  this  test  among 
residential  consumers  in  Knoxville,  Tennessee  TVA  will  collect  the 
same  types  of  information  about  the  consumer's  household  as  is 
collected  in  the  current  load  metenng  survey  in  order  to  study  the 
effect  of  these  same  variables  on  the  effectiveness  of  time-of-day 
rates. 

This  initial  test  is  a  forerunner  to  programs  to  determine  con- 
sumer response  to  alternative  time-of-day  rates,  including  such 
possible  tests  as  an  incentive  rate  coupled  with  automatic  load  con- 
trol of  water  heaters  These  other  tests  will  also  be  necessary  to 
provide  the  detailed  reliable  data  required  for  analysis  of  the  costs 
and  benefits  of  tune-ofday  rates,  and  further  studies  requiring  col- 
lection of  similar  kinds  of  information  may  also  be  helpful  in 
planning  TVA's  power  program 

TVA  is  altering  system  TVA-;9.  Electric  Load  Metering  Survey, 
to  cover  all  information  TVA  proposes  to  collect  in  these  studies. 
The  system  name  will  be  changed  to  system  TVA  29.  Electricity 
L'se,  Rate,  and  jer>ice  Study  Rec6rds"  to  more  accurately 
describe  the  expanded  system  No  additional  routine  uses  arc 
proposed  No  changes  in  system  location  or  policies  and  practices 
for  storing,  retrieving,  accessing,  retaining,  and  disposing  of 
records  are  involved 

A  report  of  TVA's  intention  to  alter  existing  systems  of  records 
in  relation  to  this  change  was  transmitted  to  the  Office  of  Manage- 
ment and  Budget,  the  Speaker  of  the  House,  the  President  of  the 
Senate,  and  the  Pnvacy  Protection  Study  Commission,  as  required 
by  the  Privacy  Act  of  1974,  on  June  15,  1977  Public  notice  of  the 
submission  of  the  report  was  given  by  the  Office  of  Management 
and  Budget  on  July  7,  1977  (42  FR  34962) 

This  document  also  includes  certain  housekeeping  changes  in- 
cluding correction  of  addresses  which  have  changed  since  the 
system  notices  were  first  pubhshed. 

Dated    August  30.  1977 

Lynn  Seeber, 
Genera]  Manager. 

This  document  gives  notice  that  the  following  TVA  system 
notices  are  in  effect: 

Tabic  Of  Contents 

TVA— I  Apprentice  Training  Record  System 

TVA-2  Personnel  Files 

TVA  — 3  Cooperative  Training  Program  for  Construction  Craft- 
smen 

TVA  — 4  Demonstration  Farm  Records 

TVA  — 5  Discrimination  Complamt  File  * 

TVA  — 6  Employee  Accident  Information  System 

TVA— 7  Employee  Accounts  Receivable 

TVA— 8  Employee  Alleged  Misconduct  Investigatory  Files. 

TVA  — 9  Medical  Record  System 

TVA— 10  Employee  Statements  of  Employment  and  Financial  In- 
terests 

TVA-11  Payroll  Records 

TVA— 12  Employee  Travel  Advance  Records. 

TVA— 13  Employment  Applicant  Files. 

TVA— 14  Grievance  Records 

TVA— 15  Land  Between  The  Lakes  Register  of  Hunter  Appica- 
tions. 

TVA— 16  Land  Between  The  Lakes  Register  of  Law  Violations 

TVA— 17  .Management  Appraisal  Records 

TVA— 18  Employee  Supplementary  Vacancy  Announcement 
Records 

TVA— 19  Consultant  and  Personal  Service  Contractor  Records. 

TVA— 20  Prospective  Condemnation  Witness  File. 

TVA— 21  OEDC  Quality  Assurance  Personnel  Records 

TV.A  — 22  Questionnaire-Farms  in  Vicinity  of  Proposed  Nuclear 
Power  Plant. 

TVA  — 23  Radiation  Dosimetry  Personnel  Monitoring  Records. 

TVA  — 24  Reforestation.  Erosion  Control,  and  Plantation  Case 
History  Record. 

TV.A  — 25  Rehabilitation  and  Career  Planning  Records 

TVA  — 26  Retirement  System  Records 

TVA  — 27  Test  Demonstration  Farm  Records. 

TVA  — 28  Wildland  Owner  Survey  Records, 

TVA  — 29  Electricity  Use.  Rate  and  Service  Study  Records. 
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TVA-I 
Syttem  name:  Apprentice  Training  Record  System— TVA 

Systcn  locatton:  Personnel  Correspondence  File.  MIB.  Tennessee 
Valley  Authority,  KnoxvUle,  Tennessee  37902;  Personnel  Manage- 
ment Information  System.  MIB.  Tennessee  Valley  Authonty, 
Knoxville.  Tennessee  37902 

Computing  Services  Branch,  Tennessee  Valley  Authority,  Chat- 
tanooga. Tennessee  37401 

All  TVA  locations  where  apprentices  are  employed. 
Categoric*    ol    indWIduali    covered    by    the    lyiUni:    Current    and 
former  TVA  apprentices. 

Categoric*  o(  rccordi  In  the  lyttcm:  Employment,  qualifications, 
and  evaluation  information 

ABtbority  lor  mainUnancc  ol  the  system:  National  Apprenticeship 
Act  of  1937.  50  Stat   664  (1937) 
TVA  Act  of  1933,  16  USC  831-831dd 

RoHtlBC  uars  of  rccordi  malnUlncil  In  the  lyitcn,  iDcludlng  catego- 
ric* of  users  and  the  purpose*  ol  such  uics:  To  the  Bureau  of  Ap- 
prenticeship and  Training,  the  Veterans  AdminisUation.  Tennessee 
Valley  Trades  and  Labor  Council,  and  the  Tennessee  Department 
of  Education  for  reporting  and  evaluation  purposes. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  apprentice 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  a  TVA  or  former  TVA  employee: 
job  descriptions,  dales  of  employment,  reason  for  separation. 
To  the  parties,  their  represenuiives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Federal,  sUte,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obuin  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery 

Polklci  and  practices  lor  storing,  rctrtevlng,  accessing,  retaining, 
sad  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  disc, 
microfiche,  and  file  folder. 

Rctricvabllity:   Records   are   indexed   by   name,   craft,   job  code, 
union  code,  and  social  security  number. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
.  sons  whose  official  duties  require  such  access.   Files  are  kept  in 
secured  facilities. 

Retention  and  dbpoaal:  Records  are  maintained  from  two  to  five 
years    in    accordance    with    established    TVA    record    retention 
schedules  and  are  then  transferred  to  the  Federal  Records  Center 
System  managcrfs)  and  address: 

Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 
Notification  procedure:  Individuals  seeking  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  system  manager  named  above.  Requests  should  in- 
clude the  individual's  full  name,  craft,  and  location  of  employment 

Record  access  procedure*:  Individuals  seelting  access  to  informa- 
tion about  them  in  this  system  of  records  should  contact  the  system 
manager  named  above.  Access  will  not  be  granted  to  investigatory 
material  compUed  solely  for  the  purpose  of  determining  suitability. 
eUgibiUty,  or  qualifications  for  Federal  civilian  employment. 
Federal  conUacts,  or  access  to  classified  information,  to  the  extent 


that  the  disclosure  of  such  materul  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence or.  prior  to  September  27.  1975.  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence  Access 
will  not  be  granted  to  testing  or  examination  material  used  solely  to 
determine  individual  qualification  for  appointment  or  promotion  in 
the  Federal  service,  the  disclosure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or  examination  process 

CoDtesling  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  theu  request  to  the  system  manager  named  above 

Record  source  categories:  Individual  to  whom  the  record  pertains 
General    Aptitude    Test    Battery    scores    from    slate    employment 
security  office  i 

References  from  employers,  military  and  educational  institutions. 
Evaluations  from  joint  committee  on  apprenticeship 
Systems  exempted  from  certain  provlsloDs  of  the  act:  This  system 
IS  exempt  from  subsections  (d).  (e)(4KH),  (iH2).  (3).  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence or,  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testimony  and  examination  matenal 
would  compromise  the  objectivity  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(k)(5)  and  (61  of  the 
Pnvacy  Act  of  1974  (5  USC  552a(kK5)  and  (6))  and  TVA  reguU- 
tions  at  18  CFR  301.24, 

TVA— 2 
SysUm  name:  Personnel  Files— TVA 

System  locatio*:  Division  of  Personnel,  Tennessee  Valley  Authonty. 
Knoxville,  Tenneaaee  37902:  Division  of  Personnel,  Personnel  Manage- 
ment Information  Scrvicea,  Tennessee  Valley  Authonty,  Kjioxville. 
Tennessee  37902;  area  employment  offices  in  Kjioxville,  Chattanooga. 
Muscle  Shoals,  and  Nashville;  construction  project  employment 
ofTicea  Computmg  Services  Branch.  Tennessee  Valley  Authonpf. 
Chattanooga.  Tennessee  37401;  Federal  Personnel  Records  Center,  St 
Louis,  Misaoun  63118.  Security— suitability  investigatory  files  are 
located  separately  from  other  records  in  this  system. 

Duplicate  copies  of  certain  documents  may  also  be  located  in  the 
files  of  division  personnel  officers,  supervisors,  and  administrative 
officers 

Categories  of  Individuals  covered  by  the  lystcm:  Current  and 
former  TVA  employees  and  applicants  for  employment 

Categories  of  records  in  the  system:  Information  related  to  educa- 
tion; qualifications;  work  history,  interests  and  skills,  lest  results; 
performance  evaluation;  personnel  actions;  job  description:  salary 
and  benefit  information,  service  dates,  including  other  Federal  and 
military  service,  replies  to  congressional  inquiries,  medical  data, 
and  security  investigation  data 

Authority  for  maintenance  ol  the  system:  lennessee  Valley 
Authority  Act  of  1933.  16  USC  831-831dd,  ExecuUve  Order  10561. 
Executive  Order  10577;  Executive  Order  10450;  Executive  Order 
11478;  Executive  Order  11222;  Security  Act  of  August  27,  1950,  64 
Stat  476;  Veterans  Preference  Act  of  1944,  58  Sut.  387.  as 
amended;  Equal  Employment  Opportunity  Act  of  1972,  Pub  L.  92- 
261,  86  Slat  103;  various  sections  of  Title  5,  USC.  related  to  em- 
ployment by  TVA, 

Routine  uses  of  records  malnUined  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  disclose  test  results 
to  slate  employment  services 

To  a  state  employment  security  office  in  response  to  a  request 
relating  to  a  former  employee's  claim  for  unemployment  compensa- 
tion. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  applicant 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal.  sUte,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  sutute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  sUte.  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  infonna- 
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tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
vbithin  the  purposes  of  this  system  of  records 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter 

To  provide  the  following  information,  as  requested,  to  a  prospec- 
tive employer  of  a  TVA  or  former  TV.A  employee;  job  descrip- 
tions, dates  of  employment,  and  reasons  for  separation. 

To  provide  information  as  requested  to  the  CivU  Service  Com- 
mission pursuant  to  Executive  Orders  10450.  lO?"?",  and  other  laws 

To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  TV'A  activities 

In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  m  course  of  discovery 

To  transfer  information  necessary  to  support  a  claim  for  life  in- 
surance benefits  under  Federal  Employees  GrouP  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carrier 

To  union  representatives  in  exercising  their  responsibilities  under 
TVA  collective  bargaining  agreements 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures 

To  TVA' contractors  and  subcontractors  engaged  in  studies  and 
evaluation  of  TVA  personnel  management 

To  provide  pertinent  information  to  local  school  districts  and 
other  government  agencies  in  order  to  study  TVA  project  impacts 
and  to  aid  school  districts  in  qualifying  for  assistance  under  Pub.  L. 
81-8''4  and  other  laws. 

Policies  and  practices  (or  storing,  rctrieviag,  accessing,  rcialnlng, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  magnetic 
tape.  disc,  and  microfiche 

Retricvability:  Records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  All  fihng 
systems  are  locked  when  unattended  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards 

Retention  and  disposal:  Personal  history  records  are  transferred 
to  Federal  Personnel  Records  Center  1  year  after  termination  of 
employment,  congressional  inquiries  are  retained  indefinitely,  test 
records  are  retained  10  years,  occupational  register  cards  are 
retained  1  year,  with  the  exception  of  apprentices  which  are 
retained  for  5  years;  some  information  maintained  on  magnetic  tape 
IS  erased  after  1  year,  records  are  disposed  of  in  accordance  with 
established  TVA  records  retention  schedules. 

System  managcr(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  Chief.  Employment  Branch.  Tennessee  Valley 
Authority.  KnoxvUle.  Tennessee  37902  Requests  should  include 
the  individual's  full  name,  employing  division,  job  title,  and  date  of 
birth.  A  social  security  number  is  not  required  but  may  expedite 
TVA's  response 

Record  acccu  procedures:  Individuals  seeking  to  gain  access  to 
information  about  them  in  this  system  of  records  should  contact 
Chief.  Employment  Branch.  Tennessee  Valley  Authority.  Knox- 
ville. Tennessee  37902  In  addition,  current  employees  may  present 
requests  for  access  to  the  personnel  officer  of  the  employing  divi- 
sion. Requests  should  include  the  individual's  full  name,  employing 
division,  job  title,  and  date  of  birth  A  social  security  number  is  not 
required  but  may  expedite  TVA's  response.  Access  will  not  be 
granted  to  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information  to  the  ex- 


tent that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence 
Access  will  not  be  granted  to  tesUng  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch.  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  37902 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
educational  institutions,  former  employers,  and  other  reference 
sources,  state  employment  services;  supervisors  and  other  TVA 
personnel  or  personnel  records,  medical  officers,  other  Federal 
agencies. 

In  addition  to  the  above  sources,  secunty  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (dl.  (e»(4)(H),  (f)(2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  matenal  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence, or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(k)(5)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  552a(kM5l  and  (6))  and  TVA  regula- 
tions at  18  CFR  301  24. 

TVA— 3 
System     name:    Cooperative    Training    Program    for    Construction 
Craftsmen  — TVA 

System  location:  Division  of  Personnel,  Human  Resource 
Development  Staff,  Knoxville,  Tennessee  37902;  construction  pro- 
ject offices. 

Categories  of  Individuals  covered  by  the  system:  Participants  in  the 
Cooperative  Training  Program  for  Construction  Craftsmen 

Calegoriea  of  records  in  the  system:  Personal  identifying  informa- 
tion; testing  information,  evaluations 

Authority  (or  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933.  16  USC  831-831dd 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  state  employment 
services  and  prospective  employers  for  use  in  placement  of  the  stu- 
dent 

To  request  information  from  a  Federal,  state,  or  local  agency  or 
from  private  individuals  if  necessary  to  obtain  information  relevant 
to  a  TVA  decision  within  the  purposes  of  this  system  of  records 

In  htigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  and  social  security 
number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  will  be  retained  indefinitely. 

System  manager(s)  and  address: 
Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville.  Tennessee  37902 
'    .Notification  procedure:  Individuals  wishing  to  determine  if  infor- 
mation on  them  is  maintained  in  this  system  of  records  should  ad- 
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dress  inquiries  to  the.  Human  Resource  Development  Staff.  Divi- 
sion of  Personnel.  Tennessee  VaUey  Authority.  Knoxville.  Tennes- 
see 37902. 

Record  access  procedures:  Requests  for  access  should  be  ad^ 
dressed  to  the.  Human  Resource  Development  Staff.  Division  of 
personnel.  Tennessee  Valley  Authority,  Knoxville.  Tennessee 
37902 

Access  will  not  be  granted  to  investigatory  matenal  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civUian  employment.  Federal  contracts, 
or  access  to  classified  information,  to  the  extent  that  the  disclosure 
of  such  matenal  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or  prior 
to  September  27.  1975.  under  an  implied  promise  that  the  identity 
of  the  source  would  be  held  in  confidence.  Access  will  not  be 
granted  to  testing  or  examination  material  used  solely  to  determine 
individual  qualifications  for  appointment  or  promotion  in  the 
Federal  Service,  the  disclosure  of  which  would  compromise  the  ob 
jectivity  or  fairness  of  the  testing  or  examination  process 

Contesting  record  procedures:  Individuals  seeking  to  contest  or 
amend  information  about  them  in  this  system  of  records  should 
direct  their  request  to  the.  Human  Resource  Development  Staff, 
Division  of  Personnel,  Tennessee  VaUey  Authority,  Knoxville.  Ten- 
nessee 37902. 

Record  source  categories:  Individuals  to  whom  the  record  per- 
tains; instructors 

Systems  exempted  from  certain  provUlona  of  the  •ct:  This  system 
is  exempt  from  subsections  (d).  (eH4KH);  (fK2),  (3).  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  informaUon  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence, or  prior  to  September  27.  1975,  under  an  implied  pronnise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  matenal  would 
compromise  the  objectivity  or  fairness  of  the  tesUng  or  examination 
process  This  exemption  is  pursuant  to  secUon  3(kK5)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  552a(k)(5)  and  (6))  and  TVA  regula- 
tions at  18  CFR  301  24 

TVA-4 
Syitcm  name:  Demonstration  Farm  Records— TVA. 

System  location:  Agricultural  Resource  Development  Branch. 
Division  of  Agricultural  Development.  Tennessee  VaUey  Authonty. 
Muscle  Shoals.  Alabama  35660. 

Categories  of  individuals  covered  by  f.  •  system:  Tennessee  VaUcy 
fanners  participating  in: 

Rapid  adjustment  farm  program;  resource  management  farm  pro- 
gram; unit  test— demonstration  farm  program. 

Categories  of  records  In  the  system:  Agricultural,  investment,  in- 
come and  labor  information  The  information  in  this  system  is  not 
used  'in  any  determination  about  the  rights,  benefits,  or  pnvdeges 
of  an  individual 

Authority  for  maintenance  of  the  lyitem:  Tennessee  VaUey 
Authority  Act  of  1933.  16  USC  83l-83ldd. 

Routine  uses  of  records  malnUlned  in  the  lysUm,  Including  catego- 
ric* of  users  and  the  purposes  of  such  uaes:  Information  in  this 
system  of  records  may  be  disclosed  to  state  extension  services  and 
the  US  Department  of  Agriculture  for  use  m  program  evaluation 
and  in  assistance  to  program  participants. 

To  request  information  from  a  goveniment  agency  or  private  in- 
dividual where  such  information  may  be  relevant  to  providing  addi- 
tional assistance  under  this  program. 

Polkici  and  practices  tor  storing,  retrJevIng,  accessing,  retaining, 
and  dbpoaing  of  records  in  the  sysUm: 

Storage:  Records  are  maintained  in  files,  magnetic  tape,  disc, 
punched  cards.  microfUm  and  microfiche. 

Retricvability:  Records  are  indexed  by  an  assigned  code. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access.  AU  records  are  kept 
in  secured  facilities  and  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period. 

System  manager(s)  and  addrcn:  Director  of  Agricultural  Develop- 
ment, Tennessee  VaUey  Authority.  MuscI*  Shoals,  Alabama  35660. 


Notification  procedure:  Individuals  upon  whom  information  is 
maintained  in  this  system  of  records  are  aware  of  '»>«' J^^7l>/;'"«5 
participation  in  the  program  However,  inquiries  inay  be  add'^^"^ 
io  the  system  manager  named  above  Requests  should  include  the 
individuals  full  name  and  state  and  county  of  the  farm 

Record  access  procedures:  All  information  maintained  in  this 
system  of  records  has  been  supplied  by  the  subject  individual 
However,  requests  for  access  may  be  directed  to  the  system 
manager  named  above 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  mformation  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above 

Record  source  categories:  The  information  m  this  system  is  sol- 
icited from  the  individual  to  whom  the  record  pertains  by  sute  ex- 
tension services  and  universities 

TVA-5 
System  name:  Discnmination  Complaint  File  — TVA 

System  location:  The  following  locations  of  the  TVA  Equal  Em- 
ployment Opportunity  Staff 

400  Commerce  Avenue.  EPB14,  Tennessee  VaUey  Authonty, 
KnoxvUle,  Tennessee  37902  .K^,.,t. 

323  Chattanooga  Bank  Building.  Tennessee  VaUey  Authority, 
Chattanooga.  Tennessee  37401  ,  .,       i      ck««i. 

Service  BuUding.  Tennessee  VaUey  Authonty.  Muscle  Shoals, 
Alabama  35660  ... 

DupUcate  copies  may  be  maintained  in  the  files  of  the  TVA  divi- 
sion where  the  complaint  originated 

Categories  of  individuals  covered  by  the  system:  Employees  or  ap 
nlicants   who  have   received  counseling  or  fUed  complainfi  of  dis- 
crimination based  on  race,  color,  religion,  sex.  national  origin,  or 
age 

Categories  of  records  io  the  system:  This  system  of  records  con 
lains  information  or  documents  relating  to  a  decision  or  determina- 
tion made  by  TVA  or  the  Civil  Service  Commission  affecting  an  in- 
dividual The  records  consist  of  the  initial  appeal  or  complaint,  let- 
ters or  notices  to  the  individual,  record  of  hearings  when  con- 
ducted materials  placed  into  the  record  to  support  the  decision  or 
determinaUon,  affidavits  or  statements,  testimonies  of  witnesses 
investigative  reports,  and  related  correspondence,  opinions,  and 
recommendations 

Authority    for    maintenance    of    the    system:    Tennessee     Valley 
Authonty  Act  of  1933.  16  USC  83l-83ldd 
Executive  Order  11478. 
42  USC  2000e-16 
29  USC  633a 

Routine  uses  of  records  mainUlned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  report  of  each  com- 
plaint IS  made  to  the  Civil  Service  Commission  If  an  administrative 
appeal  is  filed,  the  enUre  file  is  disclosed  to  the  Civil  Service  Com- 
mission. 
To  the  employees  representative  and  union 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  complaint 

To  the  parties,  their  represenutives.  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  cnminal.  civil,  or  regulatory  in  nature,  to 
the  appropnate  agency,  whether  Federal,  slate,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery 

To  complainants,  their  represenlives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discnminauon 
complaints  under  TVA  equal  employment  opportunity  procedure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reulning, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  kept  in  fUe  folders 
Retricvability:  Records  in  this  system  are  indexed  by  name 
Safeguards:   Access   to   and   use   of  these   records   are   limited   to 
those  personnel  whose  official  duties  require  such  access. 

Retention  and  dUposal:  These  records  are  retained  in  accordance 
with  established  TVA  records  retention  schedules 
System  manager(s)  and  address: 

Director  of  Equal  Employment  Opportunity 
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400  Commerce  Avenue.  EPBI4 
Tennessee  V'aUe\   Aulhorily 
Knvi\Mlle.  Tennessee  '"''*02 

Nolifkalion  procedure:  Individuals  who  have  filed  discrimination 
complainls  are  auare  of  that  fact  However,  inquiries  ma>  be  ad- 
dressed to  the  svstem  manager  named  above  Individuals  should 
provide  their  full  name,  the  approximate  date  of  their  complaint, 
and  their  employing  organization,  if  employed 

Reeord  access  procedures:  Individuals  v^  ho  have  filed  a  dis- 
crimination complaint  have  been  provided  a  copy  of  the  record 
Hov*ever.  an  individual  ma\  gain  access  to  the  official  copy  of  the 
complaint  record  by  venting  the  system  manager  named  above 

Conietting  record  procedures:  Individuals  who  have  filed  a  dis- 
crimination complaint  have  had  an  opportunity  during  the  complaint 
procedure  to  amend  their  record  However,  requests  for  amend- 
ment or  correction  of  items  not  involving  the  complaint  procedure 
may  be  addressed  to  the  system  manager  named  above 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains 

TVA  personnel  and  other  records. 
Witnesses. 

TVA-6 
System  name:  Employee  Accident  Information  System  — TVA 

System  location:  Division  of  Environmental  Planning.  Tennessee 
Valley  Authority,  at  the  following  locations: 

201  401  Building.  Chattanooga.  Tennessee  37401.  205  Old  Post 
Office.  Chattanooga.  Tennessee  3''401 

Accident  reports  may  also  be  maintained  in  the  file  of  the  em- 
ploying organization 

Categories  of  Individuals  covered  by  the  system:  Employees  who 
have  sustained  a  work-related  injury  or  illness  or  have  been  in- 
volved, as  the  operator  of  a  TVA  vehicle,  in  a  vehicular  accident 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion and  information  related  to  the  accident,  injury,  or  illness 

.Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authoritv  Act  of  \9}}.  Ih  USC  83l-831dd.  Occupational  Safety  and 
Health  Act  of  1970.  Pub    L    93-237.  87  Slat    1024;  Executive  Order 

1180" 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Labor  as  required  by  the  Occupational  Safety  and  Health  Act 

To  the  Office  of  Workers  Compensation  Programs  in  relation  to 
an  individual's  claim  for  compensation. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  cnminal.  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  statute,  rule. 
regirialion,  or  order  issued  pursuant  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  magnetic 
tape,  cards,  and  file  folders. 

Retricvability:  Records  are  indexed  by  name,  date  of  birth,  and 
social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended  Remote  access  facilities  ?re 
secured  through  physical  and  system-based  safeguards. 


Retention  and  disposal:  Records  are  retained  for  5  years,  and 
after  that  period  are  retained  in  accordance  with  established  TVA 
records  retention  schedules 

System  manager(s)  and  address:  Director  of  Environmental 
Planning.  Tennessee  Vallev  Authority.  Chattanooga.  Tennessee 
37401 

Notification  procedure:  Individuals  wishing  to  know  whether  in- 
formation about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name,  date  of  birth, 
and  approximate  date  of  injury 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains. TVA  medical  records,  witnesses  of  accidents  and  injuries,  in- 
cluding appraisers  of  property  damage. 

TVA  — 7 

System  name:  Employee  Accounts  Receivable  — TVA 

System  location:  Division  of  Finance.  Tennessee  Valley  Authori- 
ty. Knoxville.  Tennessee  37902;  Division  of  Law.  Tennessee  Valley 
.Authority,  Knoxville,  Tennessee  37902 

Categories  of  individuals  covered  by  the  system:  Employees  or 
fi>rmer  employees  who 

Authorize  a  payment  for  specified  purposes  in  their  behalf; 
receive  overpayment  of  earnings;  receive  duplicate  payments,  are 
otherwise  indebted  to  TVA 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion and  information  concerning  indebtedness  and  repayment. 

Authority  for  maintenance  of  the  system:  5  USC,  chapter  55,  Ten- 
nessee Valley  Authority  Act  of  1933.  16  USC  831-831dd 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law.  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 

to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punch  cards,  printouts,  and 
posting  documents 

Retricvability:  Records  are  indexed  by  employing  organization 
and  social  security  number,  or  badge  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities 

Retention  and  disposal:  Punch  cards  disposed  of  in  three  months, 
printouts  in  three  years,  and  posting  documents  in  six  years 

System  manager(s)  and  address:  Duector  of  Finance,  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  know  whether  in- 
formation about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name  and  employing 
organization  Provision  of  the  social  security  number  is  not 
required,  but  may  expedite  TVA's  response. 

Record  access  procedures:  Individuals  who  seek  access  to  infor- 
mation about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  payroll  records;  TVA  disbursement  voucher  records 

TVA-8 
System      name:      Employee      Alleged      Misconduct      Investigatory 
FUes-TVA 


FEDERAL  REGISTER,   VOL    42,   NO.    184 — THURSDAY,    SEPTEMBER  22,    1977 


TENNESSEE  VALLEY  AUTHORITY 


48235 


Syitcm  location:  Division  of  Law,  Tennessee  Valley  Authonty. 
Knoxville.  Tennessee  37902 

Categories  of  Individual*  covered  by  the  tystem:  Employees  or 
former  employees  about  whom  a  complaint  of  misconduct  during 
employment  has  been  made 

Categories  of  records  in  the  system:  Information  regarding  conduct 
during  employment  with  TVA  which  may  be  in  violation  of  law  or 
regulations. 

Authority  for  maintenance  of  the  system:  TVA  Act,  16  USC  83 lb 
(1970);  Executive  Order  10450;  Executive  Order  11222.  Hatch 
PoUtical  Activities  Act,  5  USC  732  et.  seq.  (1970);  28  USC  533 
(1970). 

Routine  u»«  of  records  mainUincd  In  the  tyiUm,  Including  catego- 
rka  of  uieri  and  the  purposes  ol  such  uiea:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law.  whether 
criminal  civil,  or  regulatory  in  nature,  to  the  appropriate  agency 
whether  Federal,  state,  or  local,  charged  with  the  responsibihty  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  rule,  regulation,  or  order  issued  pu- 
nisant  thereto 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and   necessary   to  the   requesting  agency  s   decision   on 

that  matter.  . 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
Ifalive  action  by  TVA 

To  the  parties,  their  representatives  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discnminauon 
complaints  under  TVA  Equal  Employment  Opportunity  procedures 
In  litigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information  and  to  request  mformation  from 
private  individuals  if  necessary  to  obudn  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  n;tention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  as  requested  to  the  Civil  Service  Com- 
mission pursuant  to  Executive  Orders  10450  and  10577  and  other 
laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Retrtevability:  Records  are  indexed  and  retrieved  by  individual 
name. 

Safeguards:  These  records  arc  stored  in  a  locked  GSA-approved 
security  container  Access  to  the  records  is  limited  to  TVA  attor- 
neys and  their  administrative  assistants  who  have  a  need  for  them 
in  the  course  of  TVA  business  and  to  other  TVA  employees  whose 
need  is  approved  by  Division  of  Law  management. 

Retention  and  disposal:   Records  are  disposed  of  in  accordance 
with  esUblished  TVA  records  retention  schedules. 
System  manager(s)  and  addrcu: 

General  Counsel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  pro«diir«:  This  system  of  recordsis  exempt  from  th 
requirement  pursuant  to  section  3(k)(2)  of  |he  ftivacy  Act  of  1974 
(5  USC  532a(kM2))  and  TVA  reguUtions  at  18  CFR  301.24. 

Record  .ceeM  procwJures:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kK2)  o  Jhe  Piivacy  Act  of 
1974  (5  USC  552a(kH2))  and  TVA  reguUtions  at  18  ChK  3U1  -4. 

ConteaUng  record  procedures:  This  system  of  "cords  is  exempt 
from  this  requirement  pursuant  to  secU«n3(kK2)  oVJ**  P"-^,^ ' 
of  1974  (5  USC  552a(kK2))  and  TVA  regulatjons  at  18  CFR  301  .4 

Record  source  categories:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kK2)  o^^«  ^^7=/,  .^'^^  °' 
1974  (5USC  552a(kK2))  and  TVA  reguUuons  at  18  CFR  301  24 

Systems  exempted  from  certain  provliloM  of  the  act:  This  systein 
is  exempt  from  subsections  (cK3)-,  (d);  (eXD;  (e)(4)(G).  (H).  and  (I); 


and  (f)  of  section  3  of  the  Pnvacy  Act  of  1974  pursuant  to  section 
Vk)(2)  of  the  Privacy  Act  (5  USC  552a(kK2))  and  TVA  regulations 
at  18  CFR  301  24    , 

TVA-9 
SysUm  name:  Medical  Record  System-TVA 

SysUm  location:  Division  of  Medical  Services.  Edney  Budding. 
Chatunooga.  Tennessee  37401,  all  TVA  medical  facilities,  Chat- 
tanooga Records  Staging  Area,  Old  Post  Office,  Chattanooga.  Ten- 
nessee 37401;  Computing  Services  Branch.  Chattanooga  Tennessee 
37401  Federal  Records  Center.  St  Louis.  Missouri  63118.  Distncl 
Offices,  Office  of  Workers  Compensation  Programs 

Categories  ol  individuals  covered  by  the  system:  Applicants  for 
TVA  employment,  employees,  former  employees,  official  visitors, 
contractual  assignees  to  TVA,  mterns,  externs,  employees  of  TVA 
contractors  and  other  Federal  agencies  who  are  examined  under 
contract 

Categories  ol  records  in  the  system:  Medical  mformation  pertinent 
to  an  uidividuals  employment,  official  visit,  or  contractual  work 
with  TVA  or  other  Federal  agencies,  including  medical  exammation 
results  medical  historv  treatment,  and  related  information  workers 
compensation  claim  records,  rehabilitation  records,  and  information 
related  to  employee  participation  in  the  alcohol-drug  abuse  pro- 
gram 

Medical  information  relative  to  nuclear  plant  secunty 
Authority  lor  maintenance  ol  the  system:  Tennessee  VaUey 
Authontv  Act  of  1933,  16  USC  831;831dd,  5  USC  902;  Federa 
Employees  Compensation  Act,  5  USC  Chapter  81.  5  L  SC  Chapter 
87  (Medical  information  relating  to  life  msurance  program),  5  LSI. 
3301  Occupational  Safety  and  Health  Act  of  19  0,  Pub  L  93-237, 
87  Stat  1024  Pub  L  91-616,  Federal  Civilian  Employee  Alcoholism 
Program  and  Pub  L  92-255,  Drug  Abuse  Among  Federal  CivUian 
Employees,  which  are  amended  in  regard  to  confidentiality  of 
records  by  Pub  L  93-:8:;  Public  health  laws  (state  and  Federal) 
related  to  the  reporting  of  health  hazards,  communicable  diseases 
or  other  epidemiological  mformation;  Energy  Reorganization  Act  ol 
1974,  Pub.  L.  93-438,  88  Stat    1233 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  user,  and  the  purposes  ol  such  uses:  Compensation  claim 
records  are  used  for  adjudicating  claims  and  providing  therapy  Ap_ 
propnate  information  is  exchanged  with  physicians,  hospitals,  and 
rehabilitation  agencies  approved  by  the  Office  of  Workers  Compen- 
sation Programs  for  service  to  injured  employees 

Medical  records  are  used  for  employee  population  health  nioni- 
toring  which  includes  routme  clinical  and  epidemiological  in- 
vestigations. Such  studies  may  require  the  transfer  of  selected 
Items  of  medical  data  to  health-related  agencies,  organizations,  or 
professionals  for  the  purpose  of  obtaining  speciahzed  chnical  con- 
sultation, compiling  viul  and  health  statisucs,  or  conductmg 
biomedical  investigations  ^        .i.   ,   _k..i 

Alcohol-drug  program  records  may  be  exchanged  with  a  physi- 
cian or  treatment  center  working  with  an  employee,  or  in  ac- 
cordAnce  with  the  provisions  of  F*ub.  L  93-282. 

Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  other  Federal  benefit  pro- 
grams administered  by  Office  of  Workers  Compensation  Programs 
Retired  Militarv  Pav  Centers,  Veterans  Administration.  Social 
Secunty  Administration,  and  private  contractors  engaged  in  provid- 
ing benefits  under  Federal  contracts. 

To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civU,  or  regulatory  m  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  vio  a- 
uon  or  charged  with  enforcing  or  implemenimg  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto 

To  provide  information  to  a  Federal  agency,  m  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  the  issuance  of  a  secunty  clearance,  the 
reporting  of  an  investigation  of  an  employee,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
an  employee.  j   j      i 

In  litigation  including  the  presenuuon  of  evidence  and  disclo- 
sures to  opposing  counsel  in  the  course  of  discovery 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  the  health  insurance  carrier  or  plan  partici- 
pant. 
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PRIVACY  ACT  ISSUANCES 


To  request  information  from  a  Govemm«nt  agency  or  private  in- 
dividual if  necessary  to  ohtain  information  relevant  to  a  TVA  deci- 
sion within  the  purposes  of  this  system  of  records 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TV.A  equal  emplovment  opportunity  procedures 

Policies  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintamed  on  magnetic  tapes,  discs,  and  in 
folders 

Relrievabilily:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and  employee  compensation  case  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  All  filing 
systems  are  loclied  when  unattended  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards  Special  in- 
structions issued  to  medical  staff  employees  assure  the  con- 
fidentiality of  medical  records 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  TVA  rules  and  regulations  approved  by  the  National  Archivist 
Retention  schedules  specify  the  length  of  time  various  records  are 
kept  Active  medical  records  are  kept  indefiniteK  Inactive  files  are 
kept  in  TVA  records  staging  areas  Medical  records  of  employees  who 
have  filed  compensation  claim  records  are  maintained  by  TVA  for  10 
years,  then  forwarded  to  the  Federal  Records  Center  for  permanent 
retention  Medical  records  of  former  employees  are  retained  for  10 
years  (20  years  if  required  by  the  Occupational  Safety  and  Health  Act) 
following  the   date  of  the   last   medical   record   entry;   they   arc   then 

destroyed  by  buryng  Records  of  applicants  and  other  nonemployees 
are  retained  for  10  years  and  destroyed  by  burying. 

System  managcr(s)  and  address:  Medical  Director.  Tennessee  Val- 
ley Authoritv,  320  Ednev  Building,  Chattanooga.  Tennessee  3''401 

Notification  procedure:  Individuals  should  address  inquiries  to  the 
system  manager  named  above  or  to  the  medical  office  at  the  TVA 
facility  where  employed,  if  a  current  employee 

Individuals  should  provide  their  full  name,  date  of  birth,  employ- 
ing organuaMon,  and  date  of  last  employment,  and  employee  com- 
pensation case  number,  if  any  Provision  of  social  security  number 
IS  not  required  but  may  expedite  TVA's  response 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  in  this  system  of  records  should  contact  or  ad- 
dress their  inquiries  to  the  system  manager  named  above  or  the 
medical  office  at  the  TVA  facihty  where  currently  employed 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains. TVA  medical  staff,  private  physicians  and  medical  institu- 
tions; Office  of  Workers'  Compensation  Programs,  TVA  personnel 
records,  other  health  agencies  and  departments. 

TVA— 10 
System  name:   Employee  Statements  of  Employment  and  Financial 
Interests  — TVA 

System  location:  Employment  Branch.  Division  of  Personnel, 
Tennessee  Valley  Authority.  Knoxville.  Tennessee  37902. 

Duplicate  copies  may  be  kept  in  division  directors"  offices 

Categories  of  individuals  covered  by  the  system:  All  TVA  em- 
ployees at  TVA  grade  M-8  and  above,  employees  at  TV,A  grades 
M-5,  M-6.  and  M-7  in  positions  designated  by  the  General  Manager 
or  a  division  director  as  requinng  submission  of  a  statement,  every 
TVA  consultant  who  is  a  "special  Government  employee.  '  every 
TV.A  personal  service  contractor  who  is  a  "special  Government 
employee""  and  who  is  determined  to  be  an  "expert"  or  who  is 
otherwise  required  to  submit  a  statement 

Categories  ol  records  in  the  system:  Statement  of  employment  and 
financial  interests 

Aatbority  for  maintenance  of  the  system:  Executive  Order  11222: 
18  use  208.  Tennessee  Vallev  Authority  Act  of  1933,  16  USC  831- 
83ldd. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatorv  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibihty  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto 

To  report  as  requested  to  the  Civil  Service  Commission  pursuant 
to  Executive  Order  10577  and  other  laws 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Relrievabilily:  Records  are  indexed  by  name 

Safeguards:   Access  to  and  use  of  these  records  are  limited  to 
those  persons  designated  by  the  General  Manager  to  review   state 
ments  of   financial   interests   and   no  other  disclosure   is   permitted 
without  the  const  nt  of  the  General  Manager    All  filing  systems  are 
locked  when  unattended 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
established  records  retention  schedules 

System  manager(s)  and  address:  (Jeneral  Manager,  Tennessee  Val- 
ley Authonlv,  Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  upon  whom  records  are  main- 
tained in  this  system  of  records  are  aware  of  that  fact  by  having 
filed  a  statement  However,  inquiries  may  be  addressed  to  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox 
ville,  Tennessee  37902  Requests  should  include  the  individual's  full 
name  and  employing  division 

Record  access  procetlures;  Individuals  wishing  to  gam  access  to 

information  about  them  in  this  system  of  records  should  contact  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox- 
ville, Tennessee  37902 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch.  Tennessee 
Valley  Authoritv,  Knoxville,  Tennessee  37902 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains 

TVA- 11 
System  name:  Payroll  Records— TVA 

System  location:  TVA  Division  of  Finagce,  Knoxville.  Tennessee 
37902  Garnishment  files  are  located  at  the  Division  of  Law,  Knox- 
ville. Tennessee  37902  Duplicate  copies  of  sogie  records  may  also 
be  maintained  in  the  files  of  the  employing  division.  National  Per- 
sonnel Records  Center,  St    I.ouis,  Missouri  63118 

Categories  of  Individuals  covered  by  the  system:  All  employees 
and  personal  service  contractors  selected  for  certain  training  pro- 
grams 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion; pay,  leave,  and  debt  claim  information 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831 -83 1 dd;  Internal  Revenue  Code; 
Fair  Labor  Standards  Act,  29  USC,  chapter  8;  5  USC,  chapter  63 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  report  earnings  and 
other  required  information  to  Federal,  state,  and  local  taxing 
authonties  as  required  by  law 

To  report  earnings  to  the  Civil  Service  Retirement  System  for 
members  of  that  system 

To  transmit  payroll  deduction  information  to  financial  institu- 
tions and  employee  organizations. 

To  report  earnings  to  courts  when  punishments  are  served  or  in 
bankruptcy  or  wage  earner  proceedings. 

To  report  earnings  to  unions  for  those  crafts  on  which  TVA  con- 
tributions to  union  welfare  or  pension  funds  are  based  on  earnings. 
Reports  of  hours  worked  are  made  to  unions  for  those  crafts  on 
which  such  TVA  contributions  are  based  on  hours  worked 

To  report  earnings  to  the  Department  of  Housing  and  Urban 
Development,  state  welfare  agencies,  and  state  employment  securi- 
ty offices  where  an  individual  has  made  a  claim  for  benefit  with 
such  agency 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedure. 


FEDERAL  REGISTER,   VOL.   42,  NO.    184 — THURSDAY,   SEPTEMBER  22,    1977 


TENNESSEE  VALLEY  AUTHORITY 


48237 


To  provide  information  as  requested  to  the  Civil  Service  Com- 
mission pursuant  to  Executive  Order  10577  and  other  laws 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency  s 
decision  on  that  matter. 

To  disclose  any  agency  of  the  Federal  Government  having  over- 
sight or  review  authority  with  regard  to  TVA  activities 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery 

To  transfer  information  necessary  to  support  a  claim  for  life  in- 
surance benefits  under  Federal  Employees  Group  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  secunty  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carriers. 

To  TVA  contractors  and  subcontractors  engaged  in  studies  and 
evaluations  to  TVA  payroll  and  personnel  management 

To  union  representatives  exercising  their  responsibilities  under 
TVA  collective  bargaining  agreements. 

Polkks  and  practices  for  storing,  retrieving,  accessing.  rclalninR. 
and  diapoaing  ol  records  in  the  system: 

Stanae:  Records  are  maintained  on  magnetic  upe,  disc,  hard-copy 
printouts  and  in  file  folders. 

Retrievability;  Records  are  primarily  indexed  by  name  They  may 
also  be  retrieved  by  reference  to  employing  organization,  date  of 
end  of  pay  period,  social  security  or  badge  number,  date  of  bu-th, 
sex,  job  title 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  requu-e  such  access.  Filmg  systems  are 
locked  when  unattended  Remote  access  facilities  are  secured 
through  physical  and  system-based  safeguards. 

Retention  and  dteposal:  File  folders  are  retained  for  three  years 
after  termination  Time  sheets  are  retained  for  seven  years  Payroll 
registers  are  retained  in  active  status  for  one  year,  transferred  to 
TVA  record  storage  for  five  vears,  and  to  Federal  Records  Center 
for  an  additional  50  years  Magnetic  tapes  are  retained  for  one  year 
after  termination 

System  raanBger(s»  and  address:  Comptroller.  Tennessee  VaUey 
Authority.  Knoxville.  Tennessee  37902 

Notification  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  svstem  manager  named  above.  Requests  should  m- 
clude  the  individual's  full  name,  employing  organization,  and  date 
of  last  employment  The  social  security  number  is  not  required  but 
may  expedite  TVA's  response. 

Record  access  procedures:  Individuals  seeking  access  to  informa- 
Uon  on  them  in  this  system  of  records  should  contact  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  seeking  to  amend  or 
correct  information  on  them  in  this  system  of  records  should  con- 
tact the  system  manager  named  above 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  personnel  records;  employee's  supervisor,  for  report  of  hours 
worked. 

TVA— 12 
System  name:  Employee  Travel  Advance  Records— TVA 

System  location:  Division  of  Finance.  Tennessee  Valley  Authori- 
ty. Kno-xville.  Tennessee  37902. 

Duplicate  copies  of  these  records  jpay  also  be  maintained  m  the 
files  of  the  employee's  division 

Categories  of  Individuals  covered  by  the  system:  TVA  employees 
requesting  travel  advances. 


Catcgorte*  of  records  in  the  system:  Name,  address,  employing  or 
ganization,  date  and  amount  of  travel  advance,  and  repayment  in 
formation. 

Authority  lor  maintenanc.  ol  the  system:  5  USC  5701_5709  and 
related  Federal  travel  regulations  Tennessee  VaUey  Authonty  Act 
of  1933.  16  USC  831  83ldd 

Routine  uses  of  records  mainUined  in  the  system .  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  m  this 
system  of  records  may  be  used 

To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  vio  a- 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule 
regulation,  or  order  issued  pursuant  thereto 

In  an  administrative  or  regulatory  proceeding  or  in  litigation  in- 
cluding the  presentation  of  evidence  and  disclosure  to  opposing 
counsel  in  the  course  of  discovery 

Policies  and  practices  lor  storini.  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  mainiained  on  index  cards. 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per^ 
sons  whose  official  duties  require  such  access  Files  are  supervised 
and  locked  when  unattended 

Retention  and  disposal:  These  records  are  reuined  permanently 

Syftcai  managerfi)  a«d  addrcn:  Comptroller.  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  3''902 

Notification   procedure:   Individuals   wishing  to   know    whether   in 

formation  aboul  them   is  mamtauicd  in  this  system  of  records 

should  address  inquu-ies  to  the  system  manager  named  above 
Requests  should  include  the  individuals  full  name  and  employing 
organization 

Record  access  procedures:  Individuals  who  seek  access  to  mfor- 
mation  about  them  in  this  system  of  records  should  conuct  the 
system  manager  named  above 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  theu  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  disbursement  voucher  records 

TVA-13 
System  name:  Employment  Applicant  Filtf— TVA 

System  location:  Employment  Branch,  Tennessee  Valley  Authori- 
ty Basement,  Millers  Building,  Knoxville,  Tennessee  3^902;  area 
and  project  employment  offices;  Computing  Services  Branch, 
TVA,  Chattanooga,  Tennessee  37401 

Categories  ol  individuals  covered  bv  the  system:  .Applicants  for 
employment  including  former  employees  seeking  reemployment. 

Categories  ol  records  in  the  system:  Application  forms  and  related 
correspondence. 

Authority  for  maintenance  ol  the  system:  Tennessee  Valley 
Authonty  Act  of  1933,  16  USC  831-831dd,  5  USC  3101 

Routine  uses  ol  records  malnUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  individual's 
application 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agencv,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto 

To  request  information  from  a  Federal,  state,  or  local  agency,  or 
private  individual  if  necessary   to  obtafn  information  relevant  to  a 
TVA  decision  within  the  purposes  of  this  system  of  records. 
To  disclose  test  results  to  Slate  employment  services 
To  provide  information  as  requested  to  Civil  Service  Commission 
pursuant  to  Executive  Orders  10450  and  105"^".  and  other  law 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 
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PRIVACY  ACT  ISSUANCES 


For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  m  the  course  of  discovery 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TV  A 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV.\  grievance  adjustment  procedures 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  T\' \  investigation  and  decision  of  discrimination 
complaints  under  TV.A  equal  emplovment  opportunity  procedures 

Polklci  and  practices  (or  itorlDg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disc,  pnntouts 

Retrievabillty:  Records  are  indexed  b>  name 

Safeguards:  .Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  All  filing 
svstems  are  locked  when  unattended  Remote  access  facilities  are 
secured  through  physical  and  system-based  safeguards. 

Retention  and  disposal:  Applications  are  kept  for  one  year  from 
last  indication  of  interest,  with  the  exception  of  apprenticeship  ap- 
plications, which  are  kept  for  five  years 

System  nianager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  .^7902. 

.N'otifkalion  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquines  to  Chief.  Emplo>ment  Branch.  Tennessee  Valley  .Authori- 
ty. Knoxville.  Tennessee  3'''*02.  or  to  the  area  or  project  employ- 
ment office  to  which  application  was  sent  Requests  should  include 
the  individual's  full  name,  date  of  birth,  and  approximate  date  of 
application. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  s>stem  of  records  should  contact  the 
Chief.  Employment  Branch.  Tennessee  Valley  Authoritv .  Knox- 
ville. Tennessee  .'""W;.  or  the  area  or  project  employment  office  to 
which  the  application  was  sent  Access  will  not  be  granted  to  in- 
vestigatory matenal  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ- 
ment. Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  2"".  I9''5.  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence 

Access  will  not  be  granted  to  testing  or  examination  material 
used  solely  to  determine  individual  qualifications  for  appointment 
or  promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  Chief.  Employment  Branch.  Tennessee  Val- 
lev  Authority.  Knoxville.  Tennessee  3''902 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained.  educational  institutions.  employers,  and  other 
references;  state  employment  services. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
IS  exempt  from  subsections  (d).  (e)(4)(H).  (f)(2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence, or  prior  to  September  2^.  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence  and  to 
the  extent  that  disclosure  of  testing  or  examination  matenal  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(k)(5)  and  <6i  of  the 
Pnvacy  Act  of  1974  (5  USC  552a(k)(5)  and  (6))  add  TVA  regula- 
tions at  18  CFR  301.24.  / 

TVA— 14  , 

System  name:  Grievance  Records— TVA 

System  location:  Division  of  Personnel.  Tennessee  Valley 
.Authority  .  Knoxville,  Tennessee  37902. 

Duplicate  copies  are  also  maintained  in  the  files  of  the  division 
concerned  with  the  grievance. 


Categories  of  individuals  covered  by  the  system:  TVA  employees 
and  former  employees  who  have  formally  appealed  to  TVA  for  ad- 
justment of  their  grievances 

Categories  of  records  in  the  system:  Evidence  and  arguments  rele- 
vant to  the  matter  giving  rise  to  the  grievance  and  related  cor- 
respondence 

Authority  (or  maintenance  of  the  system:  Tennessee  Valley 
Authoritv  Act  of  1933,  16  USC  83l-8Mdd 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  employee's 
grievance 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA 

To  the  parties,  their  representatives,  and  impartial  referees  m 
proceedings  under  TVA  grievance  adjustment  procedures 

Jo  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Feder.il.  state,  or  local  agency  or 
private  individual  if  necessary  to  obtain  information  relevant  to  a 
TV.\  decision  within  the  purposes  of  this  system  of  records 

To  refer,  where  there  is  an  indication  of  a  violation  of  law. 
whether  criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  Federal,  state,  or  local  charged  with  the  responsi- 
bility of  investigating  and  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulations,  or 
order  issued  pursuant  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 
Retrievabillty:  Records  are  indexed  by  name 

Safeguards:    Access   to   and   use   of   these   records   are   limited   to 
those  persons  whose  official  duties  require  such  access. 
Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(si  and  address:  Director  of  Personnel,  Tennessee 
Valley  .Authority    Knoxville.  Tennessee  3"902 

Notification  procedure:  Individuals  who  have  filed  grievances  ire 
aware  of  that  fact  Inquines  may  however  be  addressed  to  the 
system  manager  named  above  Requests  should  include  the  in- 
dividual's full  name  and  employing  division 

Record  access  procedures:  Individuals  who  have  filed  a  grievance 
have  been  provided  a  copy  of  the  record  However,  an  individual 
may  gain  access  to  the  official  copy  of  the  record  by  contacting  the 
system  manager  named  above 

Contesting  record  procedures:  The  contest,  amendment,  or  cor- 
rection of  a  grievance  record  is  permitted  during  the  prosecution  of 
that  grievance  However,  an  individual  may  address  requests  for 
amendment  or  correction  of  items  not  involved  in  prosecution  of 
the  gnevance  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains: 
TV.A  personnel  records,  statements  and  testimony  of  witnesses  and 
related  correspondence 

TVA  — 15 
System  name:  Land  Between  The  Lakes  Register  of  Hunter  Appli- 
cations—TV,A 

System  location:  Land  Between  The  Lakes.  Tennessee  Valley 
.Authority.  Golden  Pond,  Kentucky  42231;  Computing  Center.  Ten- 
nessee Valley  Authority.  Chattanooga,  Tennessee  37401 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
participation  in  managed  hunts  at  Land  Between  The  Lakes 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion and  information  related  to  the  hunt 

.Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933.  16  USC  831-831dd;  Executive  Order  6161 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  applicant. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  licenses,  or  to  request 
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information  from  a  private  individual  to  the  extent  necessary  to  ob- 
tain information  relevant  to  a  TVA  decision  concerning  the  is 
suance  of  a  license  to  hunt  or  any  other  privilege. 

To  provide  hunt  information  to  state  agencies  concerned  with 
wildlife  management  practices 

To  refer,  where  there  is  an  indication  of  a  violaUon  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  vio  a- 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  use  in  litigation  including  the  presenUtion  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  o(  discovery 

Polktei  and  practices  (or  slorlnf.  retrl«»lBf.  •ccesalDg,  retaining, 
and  dbpoalng  of  records  In  the  lyitcm: 

Storage:  Records  are  maintained  on  magnetic  tape,  card  files,  and 
computer  printouts. 

Retrievabillty:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Files  are 
kept  in  secured  facilities. 

RcUBtloB  and  dlspoaal:  Cards  are  maintained  for  one  year  before 
disposal.  Other  information  may  be  retained  indefinitely 

SyttcB  managerdi  and  addreu:  Director  of  Forestry.  Fishenes. 
and  WUdlife  Development.  Tennessee  VaUey  Authority,  Noms, 
Tennessee 

NolMkatioB  procedure:  Individuals  wishing  to  know  whether  in- 
formation about  them  is  maintained  in  this  system  of  records 
should  address  their  inquiries  to  the  Manager.  Land  Between  The 
Lakes.  Tennessee  Valley  Authonly.  Golden  Pond.  Kentucky  42.3L 
Requests  should  include  the  individual's  full  name  and  the  year  of 
the  application. 

Record  acccta  procedure*:  All  information  mainUined  in  this 
system  of  records  has  normally  been  supplied  by  the  subject  in- 
dividual. However,  requests  for  access  may  be  directed  to  the 
Manager.  Land  Between  The  Lakes.  Tennessee  VaUey  Authonty, 
Golden  Pond.  Kentucky  42231. 

CoatcttlDg  record  procedure*:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Manager.  Land  Between  The  Lakes. 
Tennessee  Valley  Authority.  Golden  Pond.  Kentucky  42231 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
Uined; TVA  employees. 

TVA— 1« 
SytUn  Mine:   Land  Between  The  Lakes  Register  of  Law   Viola- 
tions—TVA 
System    iocattoa:    Land    Between  The    Lakes.   Tennessee    VaUey 
Authority.  Patrol  Office,  Golden  Pond.  Kentucky  42231. 

Categories  of  individuals  covered  by  the  tyitem:  Persons  cited  or 
arrested  for  violaUon  of  state  or  Federal  Uw  at  Land  Between  The 
Lakes. 

Categoric*  o(  record*  In  the  system:  Personal  identifying  informa- 
tion and  information  related  to  the  investigation  and  disposition  of 
the  violation. 

Authority  (or  maintenance  of  the  lyitcm:  Tennessee  VaUey 
Authority  Act  of  1933.  16  USC  831-831dd;  18  USC  7.  13;  Kentucky 
Revised  Statutes  150.  Chapter  43.  Kentucky  Act.  1974;  Tennessee 
Pubhc  Acts  1972.  Chapter  552. 

BomUbc  uac*  of  record*  mahiUined  In  the  tjMtm,  including  catego- 
ric* of  uacr*  and  the  purpose*  of  »nch  n*cs:  To  refer,  where  there  is 
an  indicaUon  of  a  violation  or  potential  violaUon  of  Uw.  whether 
criminal  civU,  or  regulatory  in  nature,  to  the  appropnate  agency. 
whether  Federal,  sUte,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  sUtute.  rule,  regulauon,  or  order  issued 
pursuant  thereto. 

In  litigation  including  the  presenUUon  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  provide  criminal  history  information  to  criminal  jusUce  agen- 
cies and  to  Federal  agencies  conducting  authorized  security  in- 
vestigations. 

Policies  ud  prnctkcs  (or  storing,  retrieving,  accessing,  rcuining, 
nod  deposing  of  record*  in  the  *ysteni: 

Storage:  Records  are  mainUined  on  cards. 
RctricvabilHy:  Records  are  indexed  by  name. 


Safeguards:  Access  to  and  use  of  these  records  are  ''""/^d  '« 
those  persons  whose  official  duties  require  such  access.  AU  filing 
systems  are  locked  when  unattended 

Retention  and  disposal:  Records  are  kept  indefinitely. 
System  manager(sj  and  address:  Chief.  Administrative  and  Proiec- 
live     Services.     Land     Between     The     Lakes.     Tennessee     VaUey 
Authority.  Golden  Pond,  Kentucky  42231 

Notification  procedure:  This  system  of  records  has  been  exempted 
from  this  provision  pursuant  to  section  3(j)(2)  ^[^^^"\fy^^'  "' 
1974  (5  USC  V^2a(j»(2))  and  TVA  regulations  at  18  CFK  iOl  -.:* 

Record  access  procedures:  This  system  of  records  has  been  ex- 
empted from  this  provision  pursuant  to  section  3(K2)  of  'ne  Privacy 
Act  of  1974  (5  USC  552a(j)(2))  and  TVA  regulations  at  18  tFR 
301  23. 

Contesting  record  procedure.:  This  system  of  records  has  been 
exempted  from  this  provision  pursuant  to  section  3(jK2)  of  Ifte 
Privacy  Act  of  1974  (5  USC  552a(j)(2))  and  TVA  regulations  at  18 
CFR  301  23 

Record  source  categories:  This  system  of  records  has  been  ex- 
empted from  this  provision  pursuant  to  section  3(jM2i  of  ">« /"^a- 
cy  Act  of  1974  (5  USC  552a(jM2))  and  TVA  regulations  at  18  ChK 
301.23. 

Systems  exempted  from  cerUin  provision,  of  the  act:  This  s>stem 
,s  exempt  from  subsections  (cH3»,  (c)(4).  (d).  (e)(li,  (eK2)  (e)(3). 
(e)(4)(G)  and  (H)  and  (I).  (eK5).  (f).  (g).  and  (hi  of  section  3  of  the 
Pnvacy  Act  of  1974  pursuant  to  section  ?(j)(2)  of  the  Privacy  Act  (5 
USC  552a(j)(2))  and  TVA  regulations  at  18  CFR  301  23 

TVA- 17 
System  name:  Management  Appraisal  Records  — TVA 

System  location:  Records  m  this  system  are  located  in  the  fUes  of 
the  division  where  the  individual  is  employed  Division  of  Person- 
nel. Knoxville.  Tennessee  3^902 

Categoric*  of  individual*  covered  by  the  system:  TVA  Management 
Schedule  employees  and  those  showing  potential  managenal  talent. 

Categoric*  of  record*  in  the  lystem:  Performance  evaluations  and 
other  job-related  information. 

Authority  (or  maintenance  o(  the  *ystem:  Tennessee  VaUey 
Authonty  Act  of  1933.  16  USC  831-831dd 

Routine  u»c*  of  record.  mainUined  in  the  *y*tem.  Including  catego- 
ries of  user*  and  the  purpoac*  of  *uch  uses:  None 

Pollcic*  and  practke*  for  storing,  retrkving.  accessing,  retaining, 
and  disposing  of  record*  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Retrkvabillty:  Records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  Umited  to  per- 
sons whose  official  duties  requu-e  such  access 

Retention  and  dUposal:  Records  are  disposed  of  in  accordance 
with  estabUshed  TVA  records  retention  schedules 

System  manager(*)  and  addrcs*:  Director  of  Personnel.  Tennessee 
Valley  Authority.  Knoxville.  Tennessee  3'^902 

Notification  procedure:  Individuals  wishing  to  determine  if  infor- 
mation on  them  is  maintained  in  this  system  of  records  should  ad- 
dress inquiries  to  the  director  of  the  division  where  employed 

Record  access  procedures:  Individuals  seeking  access  to  informa- 
tion on  them  in  this  system  of  records  should  contact  their  division 
director. 

Contesting  record  procedure*:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  their  division  director 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained; the  individuals  supervisor;  TVA  personnel  records. 

TVA— 18 
System    name:    Employee    SupplemenUry    Vacancy    Announcement 
Records— TVA 

System  location:  Employment  Branch,  Division  of  Personnel, 
Tennessee  VaUey  Authority,  KnoxvUle.  Tennessee  37902;  area  em- 
ployment offices  in  KnoxvUle,  ChatUnooga.  and  NashvUle,  Ten- 
nessee, and  Muscle  Shoals.  Alabama;  division  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  Employees  apply- 
ing for  placement  in  announced  vacant  positions 

Categories  of  records  in  the  system:  AppUcations  and  supporting 
material  submitted  by  employee. 
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Authority  (or  maiDtcnancr  of  the  systrin:  Executive  Order  11478: 
Equal  Emplovmeni  Opportunity  Act  of  I'J'':. -Pub.  L  9::61.  86 
Stat  103,  5  use  3101.  Tennessee  Valley  Authority  Act  of  l'J33.  16 
use  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  the  parties,  their 
representatiyes.  and  Uommission  rcpresentaliyes  in  Uiyil  Seryice 
eommission  proceedings  to  support  administratiye  action  by  TV.^ 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV.A  grievance  adjustment  procedures 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TV  A  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures 

In  htigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mainlamed  in  file  folders. 

Rclrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access  Records  are  main- 
tained in  secured  facilities 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  established  TV.A  records  retention  schedules 

System  managens)  and  address:  Director  of  Personnel.  Tennessee 
Valley  .Authority.  KnoxviHe.  Tennessee  37902 

Notification  procedure:  Individuals  upon  whom  records  are  main- 
tained in  this  system  are  aware  of  that  fact  Ihrougli  filing  an  appli- 
cation However,  inquiries  may  be  addressed  to  the  Chief.  Employ- 
ment Branch.  Tennessee  Valley  Authority.  Knoxville.  Tennessee 
37902  Requests  should  include  the  individual's  full  name,  position 
applied  for.  and  location  of  job 

Record  accesi  procedures:  Individuals  upon  whom  records  are 
maintained  in  this  system  have  supplied  all  information  in  this 
system  However,  requests  for  access  may  be  addressed  to  the 
Chief.  Employment  Branch.  Tennessee  Valley  Authority,  Knox- 
ville. Tennessee  3^902 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief.  Employment  Branch.  Tennessee 
Valley  Authority.  Knoxville,  Tennessee  3"'902 

Record  source  categories:  The  individual  upon  whom  the  record  is 
maintained 

TVA-19 
System     name:     Consultant     and     Personal     Service     Contractor 
Records-TVA 

System  location:  Personnel  Files.  Tennessee  Valley  Authority. 
Knoxville    Tennessee  37902 

Payment  records  are  located  at  these  TV.A  Division  of  Finance 
offices  Knoxville.  Tennessee  3^902;  285  Haney  Building.  Chat- 
tanooga, Tennessee  37401:  Service  Building.  Muscle  Shoals. 
Alabama  35660 

Records  related  to  personal  service  contractors  employed  under 
the  Comprehensive  Employment  and  Training  Act  of  1973.  Pub  L. 
93-203,  are  located  at  TV.A  Division  of  Forestry,  Fisheries,  and 
Wildlife  Development  offices  in  Norris.  Tennessee,  and  Land 
Between  The  Lakes,  Golden  Pond,  Kentucky  42231. 

Duplicate  copies  of  some  records  may  be  kept  in  the  files  of  the 
employing  division. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  services  to  TVA:  participants  in  TVA-state  employment 
programs,  and  participants  in  other  special  employment  programs. 

Categories  of  records  in  the  system:  The  Division  of  Personnel 
maintains  contracts,  records  of  the  qualifications  of  the  contractor, 
and  related  correspondence  For  public  service  employment  pro- 
gram participants  the  Division  of  Personnel  maintains  information 
related  to  job  placement  such  as  test  scores,  interest  inventories, 
and  supervisor's  evaluations  Payment  information  is  maintained  by 
the  Division  of  Finance 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authonty  Act  of  1933,  16  USC  83I-831dd;  Comprehensive  Employ- 
ment and  Training  Act,  Pub.  L.  93-203,  87  Stat  839;  Executive 
Order  11222,  Executive  Order  10450:  Executive  Order  10577.  provi- 
sions of  5  USC.  applicable  to  employment  with  TVA,  Internal 
Revenue  Code. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  transmit  reports  as 
requested  to  the  Civil  Service  Commission  pursuant  to  5  L^SC  3323, 
Executive  Orders  10577  and  10450,  and  other  laws 

To  report  earnings  information  to  the  Internal  Revenue  Service 
and  the  Social  Security  Administration 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  contractor  or  consultant 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  invesiig.iting  and  prosecuting  such  viola- 
tion or  charged  with  enforcing  oi  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records 

To  transmit  to  the  appropriate  state  contracting  agency  reports  of 
hours  worked  by  participants  in  the  public  service  employment  pro- 
gram, and  to  request  reimbursement 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  a  TVA  or  former  TVA  consultant  or  personal  service  contractor: 
job  descriptions,  dates  of  employment,  and  reason  for  separation. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape 

Retricvabilily:  Records  are  indexed  by  name  or  voucher  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access  All  filing  systems 
are  locked  when  unattended. 

Retention  and  disposal:  Records  are  disposed  of  periodically  as 
appropriate. 

System  managcr(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  KnoxvQle,  Tennessee  37902. 

.Notification  procedure:  Individuals  wishing  to  know  if  records  on 
them  are  maintained  in  the  system  should  address  inquiries  to  the 
system  manager  named  above.  Requests  shall  include  the  in- 
dividual's full  name,  employing  or  contracting  division,  and 
whether  the  individual  was  a  participant  in  the  public  service  em- 
ployment program.  Social  security  numbers  are  not  required  but 
may  expedite  TVA's  response 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  system  of  records  should  contact  the 
system  manager  named  above.  Access  will  not  be  granted  to  in- 
vestigatory material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ- 
ment. Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Access  will  not  be  granted  to  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 
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Record  source  categories:  Individual  to  whom  the  record  pertains; 
educational  institutionse  former  employers,  and  other  reference 
sources,  state  employment  services,  supervisors  and  other  TVA 
personnel  or  personnel  records,  medical  officers;  other  Federal 
agencies 

In  addition  to  the  above  sources,  security  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies 

Systems  exempted  from  certain  provUions  o(  the  act:  This  system 
is  exempt  from  subsections  (d),  (e)(4MH),  <fH2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  informaUon  to  the  Government  under  an  ex- 
press promise  that  the  identity  of  the  source  would  be  held  in  con- 
fidence or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process  This  exemption  is  pursuant  to  section  3(k)<5)  and  (6»  of  the 
Privacy  Act  of  1974  (5  USC  552a(k)(5)  and  (6))  and  TVA  regula- 
tions at  18  CFR  301  24 

TVA— 20 

System  name:  Prospective  Condemnation  Witness  File— TVA 

System  locatioB:  Division  of  Property  and  Services,  Tennessee 
Valley  Authority,  at  the  following  locations; 

406  Edney  Building,  Chattanooga.  Tennessee  37401,  Computing 
Center,  Chattanooga,  Tennessee  37401. 

Categories  of  Individaals  covered  by  the  lyttem:   Individuals  em 
ployed  on  contractual  basis  by  TVA  who  are  knowledgeable  in  real 
estate  appraisal. 

Categories  of  records  Id  the  system:  Personal  identifying  informa- 
tion: qualifications  and  experience  in  appraisal. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act.  16  USC  831-831dd 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ric* ol  users  and  the  purposes  of  such  uses:  None 

Policies  and  practicci  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards  and  magnetic 
tape. 

Retrlcvabillty:  Records  in  this  system  are  indexed  by  name,  so- 
cial security  number,  county  and  state  of  work. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  System 
files  are  kept  locked  when  unattended. 

RcUDtion  and  dbpotal:  Records  are  kept  for  the  period  of  time 
the  individual  is  available  to  serve  as  a  witness. 

System  managerts)  and  addrets:  Director  of  Property  and  Ser- 
vices, 109  West  Cumberland  Building.  KnoxviUe,  Tennessee  37902 

Notification  procedure:  Individuals  on  whom  records  in  ih'* 
system  are  maintained  are  aware  of  that  fact  through  their  work  for 
TVA  However,  inquiries  may  be  addressed  to  the  Supervisor  ol 
Appraisals.  Land  Branch,  Tennessee  Valley  Authority,  406  Edney 
BuUding.  Chattanooga.  Tennessee  37401  Individuals  should  provide 
their  full  name  and  the  county  and  state  in  which  they  have  done 
appraisal  work. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  Supervisor  of  Appraisals.  Land  Branch.  Tennessee  Valley 
Authority.  406  Edney  Building.  Chattanooga.  Tennessee  37401 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Supervisor  of  Appraisals.  Land  Branch. 
Tennessee  Valley  Authority.  406  Edney  BuUding.  Chattanooga. 
Tennessee  37401  . 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  TVA  employees  who  have  worked  with  the  individual 

TVA— 21 
Syvtem  nMmt:  OEDC  Quality  Assurance  Penonnel  Records — TVA 

Syitea  locatloo:  OfTice  of  Etigineering  Design  and  Construction, 
Tennessee  Valley  Authority,  at  the  following  locations:  400  Fidelity 
Bank  Building,  Knoxville,  Tennessee  379ra;  802  Walnut  Street, 
KnoxviUe,  Tennessee  37902;  200  Mercantile  Building.  KnoxvUlc. 
Tennessee  37902;  Singleton  Marine  Way,  Alcoa,  Tennessee  37701;  617 
Walnut  Street,  Knoxville,  Tennessee  37902. 

Records  for  employees  at  a  TVA  nuclear  power  plant  are  main- 
Uined in  the  office  of  Supervisor,  Quality  Assurance,  of  Quality 
Control  Units  at  that  TVA  nuclear  power  plant. 


Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  mvolved  in  quality  assurance  or  quality  control 
work. 

Categories  of  records  in  the  system:  Information  related  to  the 
qualifications  of  employees. 

Authority  for  maintenance  of  the  system:  Energy  Reorganization 
Act  of  1974.  Pub  1  93-438.  88  Slat  1233  as  implemented  at 
Nuclear  Regulatory  Commission  Regulatory  Guide  I  58 

Tennessee  Valley  Authority  Act  of  1933.  16  USC  83l-831dd 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  the  Nuclear  Regulato 
ry   Commission  or  its  authorized  representatives  for  inspection  or 
evaluation  of  TVA  Quality  Assurance  procedures 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee. 

To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law.  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  vio  a- 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertment  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records 

To  provide  information  to  a  Federal  agency,  m  response  to  its 
request  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  informaUon 
IS   relevant   and   necessary   to   the   requesting   agency's  decision  on 

that  matter  .         ,  j  j      i 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA  .  ^ 

To  the  parties,  their  rcprcsenutives,  and  Commission  represenu- 
proceedings  under  TVA  grievance  adjustment  procedures 

To  complainants,  their  represenUlives.  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

PoliclM  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 
Retrlcvabiiity:  Records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  All  filing 
systems  are  locked  when  unattended 

Retention  and  dUposal:  These  records  are  retained  indefinitely. 
System  managcr(s)  and  address: 

Manager.  Engineering  Design  and  Construction 
Tennessee  Valley  Authonty 
Knoxville.  Tennessee  37902 
Notification  procedure:   Individuals   wishing  to  know    whether  in- 
formation   about    them    is    maintained    m    this    system    of    records 
should  address  inquiries  to  the  Quality  Assurance  Managers,  Office 
of  Engineering  Design  and  Construction.  Tennessee  Valley  Authori- 
ty.   KnoxvUle,   Tennessee   3^902    Inquines   should   include   the  in- 
dividual's full  name  and  employing  organization 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  in  this  system  of  records  should  conuct  the 
Quality  Assurance  Managers,  Office  of  Engineering  Design  and 
Construction,  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  informaUon  about  them  maintamed  in  this  system  should 
direct  their  request  to  the  Quality  Assurance  Managers.  Office  of 
Engineering  Design  and  Construction,  Tennessee  Valley  Authority. 
Knoxville,  Tennessee  37902 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 
TVA  personnel  records. 
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TENNESSEE  VALLEY  AUTHORITY 


48243 


Systems  extinptcd  from  certain  provisions  of  the  act:  This  system 
of  records  is  exempt  from  subsection  (d);  (el(4)(H).  (fi(2t.  (1i.  and 
(4).  to  the  extent  that  disclosure  of  material  would  rc\eal  the  identi 
ty  of  a  source  who  furnished  information  to  the  Ciovernment  under 
an  express  promise  that  the  idcntits  of  the  source  would  he  held  in 
confidence,  or  prior  to  September  2"^.  I'*'?^.  under  an  implied 
promise  that  the  idenlitv  of  the  source  would  be  held  in  confidence 
The  exemption  is  pursuant  to  section  '(k)(^)  of  the  Privacv  Act  of 
1974  (5  use  552a(kH5))  and  TVA  regulations  at  18  CFR  301  24. 

TV  A  — 22 

System  name:  Questionnaire  — Farms  in  Vicinity  of  Proposed 
Nuclear  Power  Plant- TVA 

System  location:  .Agricultural  Resource  Development  Branch. 
Division  of  Agncultural  Development.  Tennessee  Vallcv  Authority, 
Muscle  Shoals.  Alabama  V^W.0 

Categories  of  indi>iduals  cotered  by  the  system:  Individuals  from 
whom  TV.A  purchases  land  for  proposed  nuclear  plant,  individuals 
having  vegetable  gardens,  irregated  land,  dairy  cows,  and  milk 
goats  within  ^-mile  radius  of  proposed  plant  site 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion and  information  related  to  agriculture,  milk  consumption. 
water  resources,  and  farm  product  value 

This  information  is  not  used  for  making  determinations  about  the 
rights,  benefits,  or  privileges  of  any  individual 

.Authority  lor  maintenance  of  the  system:  Tennessee  Valley 
Authoritv  Act  of  l^^VV  16  L'SC  8?l-83ldd.  National  Environmental 
Policy  Act  Pub  I.  "JllW.  83  Stat  8.^2.  Energy  Reorganization  Act 
of  l'J^4.  Pub    L    93-438.  88  Stat    1233 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  in  developing  environmental  evaluations 
and  impact  statements  Certain  relevant  but  nonsensitive  informa- 
tion may  be  disclosed  in  these  statements  Information  may  also  be 
used: 

In  administrative  and  licensing  proceedings  including  the  presen- 
tation of  evidence  and  disclosure  to  opposing  counsel  in  the  course 
of  discovery 

To  disclose  to  any  agency  of  the  Federal  Government  having 
oversight  or  review  authority  with  regard  to  TVA  activities 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  assigned  number  "and  aeri- 
al photo  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access  Files  are  kept  in 
secured  facilities 

Retention  and  disposal:  R^ords  are  maintained  inderinitely  or  for  the 
life  of  the  plant 

System  managensi  and  ad^^ss:  Director  of  Agricultural  Develop- 
ment. Tennessee  Vailev  .Aulliority.  Muscle  Shoals.  Alabama  35660 

.Notification  procedure:  Individuals  on  whom  information  is  main- 
tained in  this  system  are  j^re  of  that  fact  through  response  to  the 
questionnaire  However^quiries  may  be  addressed  to  the  system 
manager  named  above  Requests  should  include  the  individual's  full 
name,  farm  address,  and  approximate  date  of  survey 

Record  access  prtKcdures:  Individuals  on  whom  information  is 
maintained  in  this  system  have  supplied  all  such  information  How- 
ever, requests  for  access  may  be  directed  to  the  system  manager 
named  above 

Contesting  record  procedures:  Individuals  desiring  to  amend  infor- 
mation about  them  maintained  in  this  system  should  direct  their 
request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  about  whom  the  record  is 
maintained 

TVA-23 

System  name:  Radiation  Dosimetry  Personnel  Monitoring  Records-- 
TVA 

System  location:  Division  of  Environmental  Planning.  Tennessee 
Valley  Authority.  River  Oaks  Building.  Muscle  Shoals.  Alabama 
35660 

Categories    of    individuals    covered    by     the    system:     Employees, 


former  employees,  and  visitors'  who  might   be  exposed  or  arc  ex- 
posed to  radiation  while  in  TV.A  installations 

Categories  of  records  in  the  system:  Information  on  the  magnitude 
of  exposure  at  TV.A  installations,  exposure  prior  to  employment 

Aulhoritv    for  maintenance  of  the  svslem:   Fncrgv    Reorganization 

Act  of  14-'4.  Pub    L    'VV4^8,  88  .SlaC    f;U 

10  CFR  I'J.  20 

Tennessee  Vailev  Aulhoritv   Act  of  I'"'    lf>  I'SC  8M  8Mdd 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   lo  the  Nuclear  Kcgulalo- 
rv    Commission  for  its  use  in  evaluating   T\' A  hazard  control  mea- 
sures 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery 

To  the  parties,  iheir  representatives,  and  Commission  representa- 
tives in  Civil  .Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA 

To  the  parties,  their  representatives  and  inip.irlial  referees  in 
proceedings  under  TV.A  grievance  adjustment  procedures 

To  complainants,  their  representatives,  and  ci>mplaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  cmpli'vmcnt  opp<irlunitv   procedures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Records  are  maintained  in  file  folders 

Retrievability:  Records  are  indexed  by  name,  film  badge  number 

Safeguards:  .Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access  Files  are  kept  in 
secured  facilities 

Retention  and  disposal:  These  records  arc  retained  permancntiv 

System  manager(s)  and  address: 

Director  of  Environmental  Planning 

Tennessee  Valley  Authority 

Chattanooga.  Tennessee  37401 
Notification  procedure:  Individuals  wishing  to  know  whether  in- 
formation about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above 
Requests  should  include  the  individual  s  full  name  and  whether  or 
not  a  TVA  empiovee 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above 

Record  source  categories:  Individuals  to  whom  the  record  per- 
tains, TVA  personnel  conducting  radiation  monitoring  programs. 

TVA-24 

System  name:   Reforestation,  Erosion  Control,  and  Plantation  Case 
History   Record  — TVA 

System  location:  Division  of  Forestry,  Fisheries,  and  Wildlife 
Development.  Forestry  Building.  Norris.  Tennessee  37828 

Categories  of  individuals  covered  by  the  system:  Private  lan- 
downers involved  in  early  TVA-Civilian  Conservation  Corps  tree 
planting  programs 

Categories  of  records  in  the  system:  Forest  acreage,  performance, 

and  yield  information 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  !<)33.  1(S  L'SC  8^1  831dd;  Executive  Order  6161 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  file  cards 

Retrievability:  Records  are  indexed  by  state,  county,  and  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Building  is 
locked  when  unattended 

Retention  and  disposal:  This  information  is  kept  permanently  for 
archival  purposes 

System  managerls)  and  address:  Director  of  Forestry.  Fisheries, 
and  Wildlife  Development,  Forestry  Building,  Norris,  Tennessee 
37828 


Notification   procedure:    Individuals   on   whom    records   are    main 
lained  are  aware  of  that  fact  through  participalion  in  the  program 
However,  inquiries   may  be  addressed  to  the  system  manager    In- 
dividuals should  provide  their  full  name,  state,  and  county  of  re- 
sidence 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  in  this  system  of  records  should  address  their 
inquiries  to  the  system  manager 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tains, state  forestry  personnel,  TVA  surveys. 

TVA-25 
System  name:  Rehabilitation  and  Career  Planning  Records -TVA 

System  location:  Division  of  Personnel,  Tennessee  Valley 
Authonty.  Knoxville.  Tennessee  37i>0:.  and  division  personnel  of- 
fices. 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  applicants 

Categories  of  records  in  the  system:  Medical,  counseling  and  em- 
ployment-related information 

Authority  lor  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  L'SC  831-83ldd.  Rehabilitation  Act  of 
1973.  Pub  I.  93-112.  Vietnam  Era  Veterans'  Readjustment 
Assistance  Act  of  1974.  Pub    1,   93-^08. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  .the  purposes  ol  such  uses:  To  vocational  rehabilita 
tion  agencies  and  private  physicians  to  aid  in  treatment,  rehabilita- 
tion, and  placement  assistance. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  applicant. 

To  request  information  from  a  Federal,  slate,  or  local  agency 
maintaining  civil,  cnminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on 
that  matter 

To  the  parties,  their  representatives,  and  Commission  representa- 
tives in  Civil  Service  Commission  proceedings  to  support  adminis- 
trative action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV.A  grievance  adjustment  procedures. 

In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  in  course  of  discovery. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  lor  storing,  retrieving,  •ccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stormge:  Records  are  maintained  in  file  folders. 
Retrievability:  Records  are  indexed  by  name. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
sons whose  official  duties  require  such  access.  Filing  systems  are 
locked  when  unattended. 
Retentioa  and  disposal:  Records  are  retained  indefinitely. 
System  managcr(s)  and  address:  Director  of  Personnel,  Tennessee 
VaUey  Authonty,  KnoxviUe,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  determine  if  infor- 
mation on  them  is  maintained  in  this  system  of  records  should  ad- 
dress inquiries  to  the  system  manager  named  above. 

Record  access  procedures:  Individuals  who  seek  access  to  infor- 
mation about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 


Record  source  categories:  Individual  to  whom  the  record  pertains, 
vocational  rehabilitation  agencies,  educational  uistitutjons,  former 
employers,  and  other  reference  sources  physicians,  veterans 
Veterans    Admtmstration.   Office   of   Workers   Compensation    Pro- 

«""  TVA-2* 

System  name:  Retirement  System  Records— TVA 

System  location:  TVA   Retirement  System.   Knoxville,  Tennessee 

37902  . 

Categories  of  individuals  covered  by  the  system:  Active  members 
of  the  TVA  Retirement  System.  TVA  employees  who  are  members 
of  the  Civil  Service  Retirement  System:  relatives  and  beneficiaries 
receiving  payment  from  TVA  Retirement  System,  former  TVA  em- 
ployees, terminated  for  six  years  or  less 

Categories  of  records  in  the  system:  Personal  identifying  informa- 
tion, retirement,  benefit,  and  investment  information,  related  cor- 
respondence 

Authority  for  maintenance  ol  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  L  SC  831-8Mdd.  Internal  Revenue  Code 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  report  earnings  lo  the 
Internal  Revenue  Service 

To  supply  information  on  coverage  to  Blue  Cross-Blue  Shield  of 
Tennessee.  Provident  Life  Insurance  Company,  and  other  in- 
surance carriers. 

To  disclose  information  to  actuarial  firms  for  valuation  and  pro- 
jecting benefits  -ri'A    a 

To  disclose  information  to  the  Medical  Board  of  the  TVA  Retire- 
ment System  for  determinations  related  to  disability  retirement 

To  certify  insurance  status  to  the  Civil  Service  Commission  and 
the  Office  of  Federal  Employees  Group  Life  Insurance 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  system  member 

To  request  infonnalion  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  wilhin  the  purpose  of  this  system  of  records. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  vio  a- 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  Us 
request,  in  connection  with  the  issuance  of  any  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  mainuined  on  magnetic  tape  and  m  file  fol- 
ders. 

Retrievability:  Records  are  indexed  by  name,  sex,  dale  of  birth, 
address,  social  security  number,  active  member  number,  retirement 
number,  or  salary. 

Safeguards:  Records  in  this  system  are  maintained  in  locked  files 
or  safes,  in  secure  facilities.  Access  to  and  use  of  these  records  are 
limited  lo  those  persons  whose  official  duties  require  such  access 

Retention  and  disposal:  Retention  periods  vary   from  three  years 
to  permanent,  depending  on  the  nature  of  the  information  and  the 
medium  in  which  they  are  stored. 
System  managcns)  and  address: 
Chief,  Retirement  Services  Branch 
Division  of  Finance 
Tennessee  Valley  Authonty 
Knoxville,  Tennessee  37902 
Notilicatlon  procedure:   Individuals  wishing  to  know    whether  in- 
formation   about    them    is    maintained    in    this    system    of    records 
should    address    inquiries    lo    the    system    manager    named    above. 
Inquiries  should  include  the  individual's  full  name  and  dale  of  birth. 
The  social  security  number  is  not  requu-ed  but  wdl  expedite  TV.A's 
response 

Record  access  procedures:  Individuals  who  desire  access  to  infor- 
mation about  them  m  this  system  of  records  should  contact  the 
system  manager  named  above. 
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CunteslinK  record  procedures:  Individuals  uishing  to  correct  or 
amend  infi>rmation  mjint.iincd  on  them  in  this  i>siem  should  ad- 
dress inquiries  to  the  system  manajjer  named  abosc 

Record  source  categories:  The  indisidual  on  whom  the  record  is 
maintained.   IV  A  personnel  and  pavroll  records. 

TV  A- 27 

.S»siem  oame:  Test  Demoniilration  Farm  Records— TV  A. 

System  location:  llivision  of  Agricultural  Development.  Tennes- 
see V.illcv  Aulhoritv.  Test  and  Demonstration  Branch.  Muscle 
Shoals.  .Alabama  ^^hN> 

Categories  ol  individuals  covered  b)  the  s>stem:  Farmers  located 
outside  the  Tennessee  V'allev  participating  in 

Rapid  adjustment  demonstration  farm  program 
Unit  test-demonstration  farm  program 
Fertiluer  technology  farm  program. 
Fnterpri.se  farm  program 

Categories  of  records  in  the  system:  Agricultural,  income,  invest- 
ment, labor,  and  food  data 

Authoritv     for    maintenance    of    the    system:    Tennessee     Vallcv 

Aulhonlv   Acl  of  I^VV  16  I  SC  X'l  XUdd 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  request  information 
from  a  government  agency  or  private  individual  where  such  infor- 
mation may  be  relevant  to  providing  additional  assistance  under 
this  program 

To  disclose  to  state  extension  services  and  the  US  Department 
of  Agriculture  for  use  in  program  evaluation  and  in  assistance  to 

program  participants 

Policies  and  practices  for  storing,  retrieving,  acceuing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  files,  magnetic  tapes,  cards, 
and  pnntouts 

Retrievabillly:  Records  are  indexed  by  an  assigned  number 
Safeguards:  .Access  to  and  use  of  these  records  are  limited  to  per- 
sons  whose   official  duties   require   such   access.    Files  are   kept   in 
secured  facilities  and  locked  when  unattended 

Retention  and  disposal:  Records  are  retained  indefinitely 
System  manager(s)  and  address:  Director  of  Agricultural  Develop- 
ment. Tennessee  Valley  .Authority.  Muscle  Shoals.  Alabama  .^5660 

Notification  procedure:  Individuals  seeking  access  to  information 
about  ihcm  in  this  system  of  records  should  contact  the  system 
manager  nam^  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  mamtained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Information  in  this  system  is  solicited 
from  the  individual  to  whom  the  record  pertains  by  state  extension 
services  and  universities 

TVA-M 

System  name:  Wildland  Owner  Survey  Records— TVA 

System  location:  Division  of  Forestry.  Fisheries,  and  Wildlife 
Development.  Forestry  Building.  Tennessee  Valley  Auihonty.  Nor- 
ris.  Tennessee  y^XlH 

Categories  of  individuals  covered  by  the  system:  Private  lan- 
downers, agencies,  and  corporations  owning  wildlands  in  Valley  re- 
gion and  participating  in  TVA  wildland  resource  management 
demonstration  program 

Categories  of  records  in  the  system:  Personal,  financial,  and  land 
resource  information  pertinent  to  wildland  resource  planning  The 
information  in  this  system  is  not  used  by  TVA  in  the  determination 
about  the  rights,  benefits,  or  privileges  of  the  individual 

Authority  for  maintenance  of  the  svstem:  Tennessee  Valley 
Authority  Act  of  \'i}}.  16  USC  8:(1-K:(ldd'.  Executive  Order  6161 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Evaluated  information  is 
supplied  to  state  forestry  personnel  for  use  in  assisting  the  lan- 
downer 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  on  punched  cards,  magnetic 
tape    hard  copy  printouts,  and  file  folders 

Retrievabilily :  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
th»>se  persons  whose  official  duties  require  such  access  All  filing 
systems  are  locked  when  unattended 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(sl  nod  address:  Director  of  Forestry,  Fisheries, 
and  Wildlife  l)cvcU>pmcnl.  Forestry  Building.  Tennessee  Valley 
.Authoritv.  Niirris,    Tennessee  <''K28 

Notification  procedure:  Individuals  on  whom  inform.ilion  is  main 
tamed  are  auarc  of  that  fact  through  participation  in  the  program 
However,  inquiries  may  be  addressed  to  the  svslcm  m.in.iger  In 
dividuals  shi^uld  provide  their  full  name  and  state  of  residence 

Record  access  procedures:  Individuals  on  whom  records  are  main 
lamed  have  been  provided  copies  of  all  information  in  that  record 
However,  requests  for  access  may  he  directed  to  the  system 
manager  n.inied  above 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  m.inager  named  above 

Record  source  categories:  The  individual  to  whom  the  record  per 
l.iins  provides  the  information  to  state  forestry  personnel  I  he  in- 
formation IS  evaluated  by  TV.A  and  returned  to  the  state  forestry 
personnel  who  utiluc  the  information  in  evaluated  form  to  assist 
(he  landowner 

TVA-29 

System      name:      Flectricity       Use,      Rate.      and      Service      Study 
Records -TV  A 

System  location:  Division  of  Power  Utilization.  Tennessee  Valley 
Authonlv.  Chattanooga.  Tennessee  ^7401 

Categories  of  individuals  covered  by  the  system:  Individuals  resid- 
ing in  households  which  are  participating  in  electricity  use.  rate,  or 
service  studies 

Categories    ol    records    in    the    system:    Information    about    an    in 
dividual's   income,   employment,   family   si/e.   characteristics  of  his 
dwelling  including  type  of  heating  and  cooling  systems  and  number 
and   kind  of  appliances,   and  other  characteristics  of  study    partici- 
pants relevant  to  patterns  of  residential  electrical  use 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Actof  19U.  16  L  S  C    831  83ldd 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  the  distributor  assist- 
ing rVA  in  the  survey  to  enable  employees  of  the  distributor  to 
help  TVA  with  the  survey  program 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  in  file  folders,  magnetic  tape, 
and  discs 

Retrievability:  Records  are  indexed  by  an  identification  number 
assigned  to  each  household 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  All  filing 
*   systems  are  locked  when  unattended 

Retention  and  disposal:  Survey  information  will  be  retained  until 
completion  of  the  program  and  for  two  years  thereafter 

System  managcrtsi  and  address:  Director.  Division  of  Power 
Utilization.  Tennessee  Valley  Authority,  Chattanooga,  Tennessee 
17401 

Notification  procedure:  Individuals  about  whom  information  is 
maintained  in  this  system  of  records  are  aware  of  that  fact  through 
participation  in  the  program  However,  inquiries  may  be  addressed 
to  the  system  manager  named  above  Requests  should  include  the 
individual's  full  name  and  address. 

Record  access  procedures:  Requests  for  access  may  be  directed  to 
the  system  manager  named  above 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above 

Record  source  categories:  The  information  in  this  system  is  sol- 
icited from  the  individual  to  whom  the  record  pertains 
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UNITED  STATES  INFORMATION 
AGENCY 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  the  Privacy  Act  of  1974  (Public  l^w  93-579),  section 
552a(cK4),  the  United  Sutes  Information  Agency  hereby  pubbshes 
the  second  Annual  Compilation  of  systems  of  records  maintained 
by  the  Agency.  The  first  Annual  Compilation  of  records  systems 
was  pubbshed  in  the  Federal  Register  on  September  23.  1976.  (41 
FR  41884).  Additions  and  ametidments  to  the  systems  of  records 
were  pubbshed  in  the  Federal  Register  on  December  10,  1976,  (41 
FR  54047)  and  July  7.  1977.  (42  FR  34962). 

In  the  Federal  Register  of  December  10,  1976,  (41  FR  54047), 
notice  was  given  of  the  adoption  of  a  new  system  of  records 
designated  as  •'USlA-53— Privacy  Act/Freedom  of  Information  Act 

File-UR".  ,        ,,^,, 

Notice  of  the  adoption  of  an  additional  routine  use  for  '  UbIA 
21— Master  Employee  Records— IPT"  to  reflect  a  new  use  of  per- 
formance evaluation  reports  was  proposed  in  the  Federal  Register 
July  7,  1977.  (42  FR  34%2). 

No  comments  having  been  received,  the  Agency  adopts  the  addi- 
tional routine  use  proposed  in  the  Federal  Register  on  July  7.  1977. 
(42  FR  34962). 

A  prefatory  Statement  of  General  Routine  Use  follows  the  An 
nual  Compilation  of  systems  of  records  as  Appendix  I 

1  John  E.  Reinhardt, 

'  Director 
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USIA— 37   Book  Adaptation  Files  ICS  USIA 
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USIA— 46  Officer  Assignment  Rcquests-IPT  USIA 

USIA-47   Official  Travel  Records-IOAyST-USL^ 
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LSL\-1 

System  name:  Americans  Rcsidmg  m  Foreign  Countnes-USI.A 

System  location:  The  US.  Information  Agency  maintains 
estabUshments  overseas  in  111  foreign  countncs.  which  are 
designated  as  mission  posts,  branch  posts,  regional  service  centers. 
VOA  relay  stations  and  media  extensions  A  current  bsUng  of 
names  and  addresses  of  overseas  estabUshments  is  not  considered 
pragticil  foX- Privacy  Act  purroscii.  due  lo  the  fact  that  such  a  Usi 
would  require  frequent  amendment  Changmg  of  office  locations,  open- 
ing of  new  ofTiccs,  closing  of  established  offices  and  realignment  of 
geographic  areas  have  become  practical  realities  in  conducting  the 
Agency's  mission  overseas  Individuals  who  feel  that  records  pertain 
ing  to  themselves  are  mainUined  at  any  of  our  overseas  locations  may 
-conuct  the  Agency's  Office  of  Public  Information  in  Room  719.  1750 
Pennsylvania  Avenue.  N  W  ,  Washington.  DC,  20547  The  Agency 
mamUins  an  index  of  its  records,  including  a  current  listing  of  overseas 
posts,  which  is  available  to  the  public  as  indicated  in  22  CFR  Ch.  V, 
Rules  for  Implementing  the  Freedom  of  Information  Act 

Categories  of  individuals  covered  bv  the  system:  American  citizens 
and  abens  admitted  for  permanent  L'  S   residence,  who  are  residmg 
Overseas,  i.e  ,  joumabsts.  businessmen,  scholars,  artists,  represen 
tatives  of  other  US  Government  agencies,  missionaries 

Categories  of  recortls  in  the  system:  Names  and  addresses 
Authoritv  lor  maintenance  ol  the  svstem:  Pubbc  Law  402.  Infer 

mation  and  Educational  Exchange  Act  of  1948;   Federal  Records 

Act,  44  use.  3101 

Routine  uses  of  reconls  maintained  in  the  svstem,  in^ludiitt  catego- 
ries of  users  and  the  ptirposes  of  such  uses:  Distnbuuon  of  printed 
matter;  invitation  list*  of  official  social  functions  and  programs; 
selection  of  candidates  for  temporary  employment,  as  needed,  loca- 
tion of  speciabsts  to  arrange,  conduct,  appear  m  or  appraise  Agen- 
cy programs  organized  overseas,  press  briefings  for  Amencan  jour- 
nabsts  residing  in  foreign  countnes;  appraisal  of  Amencan  spe- 
ciabsts  whose  services  are  ulibzed  in  Agency  programming  over- 
seas. 

Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-knovv  basis  lo  person- 
nel of  the  US.  Information  Agency  as  may  be  required  m  the  per- 
formance of  their  official  duties. 

Information  in  these  records  is  not  normaUy  available  to  in- 
dividuals or  agencies  outside  the  US  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  having  statu- 
tory or  other  legal  authority  to  mamtain  such  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Addressograph  plates  or  paper  records  m  file  folders. 

Retrievability:  By  name  of  the  individual 

Safeguards:  Records  are  kept  in  locked  file  cabmets  or  m  locked 
rooms  when  not  in  use. 

Retention  and  disposal:  Records  are  updated  regulariy.  and  metal 
plates  or  paper  files  no  longer  useful  or  current  are  destroyed 

System  managerts)  and  address:  See  "System  LocaUon "  above. 

Notification  procedure:  Assistant  Director  (USIA).  Pubbc  Infor- 
mation. P50  Pennsylvania  Avenue,  NW.,  Washington,  DC, 
20547. 
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PRIVACY  ACT  ISSUANCES 


Record  access  proc«dur«:  Requests  fn>m  individuals  should  be 
.iddrcssed  to  AssisUnt  Director  (I'SIA).  Pubbc  Information.  1750 
Pcnnsylvama  Avenue,  N  W  ,  Washington.  DC   20547 

Cootcsting  record  procedures:  The  Agency's  niks  for  accc&s  and 
for  contesting  contents  and  appealing  milial  determinations  by  the 
individual  concerned  appear  in  the  Rules  SectK>n  of  the  Federal  Re- 
gister 

Record  source  calejsories:  Information  obtained  from  the  m 
dividual  concerned 

I'SIA-: 

Sy^em  name:  .Artists  and  Speakers  IN A-l'SIA 

System  locatioii:  Office  of  the  Assistant  Director  (USLA).  North 
Africa.   Near   East   and   South  Asia.    1750  Pennsylvania   Avenue.  " 
N.W  .  Washington.  DC    2054"^ 

Catefiones  of  individuals  covered  by  the  system:  Artists  and 
speakers  considered  qualified  lo  conduct  programs  at  USLA's  over- 
seas prists  in  the  Near  Kast,  North  Afnca  and  Stxith  Asia 

Categories  of  records  in  the  system:  Bk>graphK  data  on  speakers 
and  artists,  evaluation  repi^'ns  of  past  service  with  USIA;  travel  ar 
rangements.  pri>gram  arrangements 

.Authority  for  maintenance  of  the  svstem:  Fhe  Federal  Records 
.Act.  44  use  3101 

Routine  ases  of  records  maintained  in  the  system.  inciudinK  catc](o- 
ries  of  users  and  llie  purposes  at  such  uses:  To  provide  hasK  person- 
nel and  program  mformaiion  in  order  to  arrange  regional  schedules 
for  speakers  and  artists.  Also  see  Prefatory  Statement  of  General 
Routme  Uses 

Infonnation  is  made  available  on  a  nced-tivkmiw  basis  to  person 
nel  of  the  US  Information  Agency  as  may  be  required  in  the  per 
formancc  of  their  official  duties. 

Information  m  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  US  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutorv  or  other  lawful  aulhonty  to  maintain  sucn  mformation 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retrievability:  By  the  name  of  the  mdividual  concerned. 

Safeguards:  Maintained  in  locked  file  cabinets 

Retention  and  disposal:  Records  are  held  as  long  as  the  individual 
IS  a  pr^^ispective  speaker  or  artist  needed  for  or  v^illing  to  conduct 
programs  overseas 

System  managertsi  and  address:  Office  of  Assistant  Director. 
INA.  Program  Development  Officer,  1750  Pennsylvania  Ave., 
N.W  .  Washington.  DC.  20547. 

Notification  procedure:  Assistant  EWrector  (USIA).  Public  Infor- 
mation. r50  Pennsylvania  Ave  .  N  W..  Washington  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Public  Information,  1750 
Pennsylvania  Ave  .  N W  .  Washmgton.  DC   20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Information  provided  by  the  individual 
artists  and  speakers,  evaluation  of  speaker  or  artist  by  overseas 
posts,  public  documents  and  pubbcations. 

USIA-3 

System  name:  Bidders  Mailing  IJst  Application-IOA/C-USIA 

System  location:  US  Information  Agency.  Contract  and  f*rocure- 
ment  Division,  1776  Pennsylvania  Ave.,  N.W..  Washington,  DC 
2054^ 

Categories    of    individuals    covered    by    the   system:    Prospective 

Govenunent  contractors  and  Agency  contractors. 

Categories  of  records  in  the  system:  Information  is  contained  on  a 
standard  form  which  requests  the  individual's  name  and  address, 
type  of  business,  number  of  employees,  average  annual  sales  or 
receipts,  facilities  (space),  net  worth,  security  clearances  held,  and 
a  certification  of  the  accuracy  of  the  information  provided  on  the 
form 

.'luthority  for  maintenance  of  the  system:  Federal  Procurement 
RegulaUons  (41  CFR  1-2.205-1(0  and  1-16.802) 


Roatine  uses  of  records  maintaifd  in  tlie  system,  including  catego- 
ries of  U9en>  and  tlie  purpoocs  of  such  uses:  To  prepare  the  Agency  s 
Bidders  Mailing  I  Jst  and  for  use  of  contracting  specialists  to  dctcr- 
mme  adequacy  of  facilities,  and  financial  responsibility  of  prospec- 
tive ciMitractors  Also  see  Prefatory  Statement  of  General  Routine 
Uses 

Information  is  made  available  on  a  need-to  know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  theu  official  duties. 

The  infonnation  may  also  be  refcased  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
infonnation. 

The  principal  user  of  this  information  outside  the  U.S.  Informa- 
tion Agency  is  the  Genend  Services  Admmistration 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

StoraKc:  InformatKm  included  on  Standard  Form  12V,  and  main- 
tained in  binders 

RetrievaMlity:  By  the  name  of  the  individual 

Safeguards:  Maintained  in  combmation  lock  file  cabinet,  available 
only  to  authorized  personnel 

Rctentioa  and  disposal:  A  routine  update  of  information  is  con- 
ducted appro.Kimately  every  five  years  Outdated  information 
disposed  of  by  burning. 

System  managerts)  and  address:  Agency  Contractmg  Officer. 
Contract  and  Pnxuremcnl  DivisKm.  1776  Pennsylvania  Ave  ,  N.W.. 
Washington.  DC   20547 

Notificatioa  procedure:  Assistant  Director  (I'SIA).  Public  Infor- 
matxm.  TV)  Pennsylvania  Ave  .  N  W  .  Washington.  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Durctor  (USIA).  Publk  Information,  1750 
Pennsylvania  Ave  ,  N  W  Washington.  DC  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Information  provided  by  individuals, 
companies  and  corporations 

USIA-4 

System  name:  Contract  Talent  and  Employee  Recruitment   Files- 
IMV  USIA 
System   locatioa:    U.S.    Information    Agency,    Motion   Picture   & 
Television  Service.  601  "D"  Street.  N  W.,  Washington,  DC  20547. 

U.S.  Information  Agency.  Motion  Picture  &  Television  Service, 
1657  Broadway.  New  York.  New  York  10019 

Categories  of  individuals  covered  by  the  system:  Job  applicants: 
professional  talent  specialists  in  lan^;iiages,  camera,  acting,  etc.. 
contractual  motion  picture  and  televisK)n  producers. 

Categories  of  records  in  the  system:  Records  on  individuals  who 
have  applinj  for  employment  as  free-lance  talent;  «orrespondence 
between  contractual  motion  picture  and  television  producers;  film 
review  sheets;  producer  questionnaire  forms;  duplicate  copies  of 
security  clearance  information  on  talent  vendors  and  contractual 
producers;  card  files  on  applicants  for  employment  with  USLA's 
Motion  Picture  and  Television  Service 

Authority  for  maintenance  of  the  system:  Federal  Records  Act.  44 
use  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  identify  sources  for 
contract  productions:  to  identify  individuals  who  have  applied  to 
USLA  for  employment  as  free-lance  talent  vendors;  to  ful  vacant 
positions  in  production  and/or  technical  positions  as  they  become 
vacant;  to  determine  security  clearance  status  of  contractual  in- 
dividuals or  companies  Also  see  Prefatory  Statement  of  General 
Routing  Uses 

Information  is  made  available  on  a  necd-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  US.  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  Liwful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cauxl  records  and  paper  records  in  file  folders. 
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Retrievability:  By  name  of  the  individual  concerned. 
Safeguards:  Maintamed  in  liKked  file  cabinets  and  available  only 
to  authorized  personnel 

Retention  and  disposal:  Records  on  talent  vendors  and  contractual 
producers  retained  indefinitely;  records  on  job  appbcants  retained 
for  ten  years,  and  disposed  of  m  accordance  with  internal 
schedules  for  retention  and  disposal  of  files. 

System  managers)  and  address:  Chief.  General  Program  Produc 
tion   Division.    Motion    Picture   and  Television   Service.   601     "D 
Street    NW     Washington,  DC    20001    Executive  Officer.  Motion 
Picturi  and  Television  Service.  601  "D"  Street.  N.W..  Washington. 
DC  20001 

Notificatioa  procedure:  Assistant  Director  (USLA),  Public  Infor 
maUon.  1750  Pennsylvania  Ave  .  N.W  ,  Washington,  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AssisUint  Duector  (USIA).  Pubbc  InfonnaUon.  1750 
Pennsylvania  Ave  .  N  W  ,  Washington.  DC  20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  hedcnil  Re- 
gister 

Record  source  categories:  Provided  by  vendors,  contractors  and 
job  applicants  concerned;  by  employees  of  USlA's  MoUon  Picture 
and  Television  Service 

USIA-5 
System  name:  Contract  Talent  Vendor  Files  IBS-USIA 

System  locatioa:  US  Information  Agency,  "Voice  of  America" 
Broadcasting  Service.  HEW  North  Buildmg,  330  Independence 
Ave.,  S.W  ,  Washmgton.  DC  20547 

U  S  Information  Agencv.  "Voice  of  America"  BroadcasUng  Ser 
vice',  25  "M"  Street.  SW.  Washington.  DC.  20547 

Categories  of  individuals  covered  by  the  system:  All  contract  talent 
vendors  who  perform  free-lance  services  in  the  US  for  the  Voice 
of  America. 

Categories  of  records  in  the  sysUm:  Records  and  information  per- 
taining to  the  testing  and  qualifications  of  vendors,  secuntv 
clearance  applications  and  approvals;  copies  of  contracts,  and 
detailed  record  of  services  performed  by  vendors  and  payments 
made  by  VOA  for  these  services 

Authority  for  maintenance  of  the  system:  Public  Law  402  United 
States  InfonnaUon  &  Educational  Exchange  Act  of  1 948.  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uaer^  md  the  purposes  of  such  uses:  Provide  necessary 
reference  infonnaUon  for  use  by  VOA  admimstraUve  offices  m 
meeting  their  daily  responsibilities  of  advising  on  and  coordinating 
programming  and  fiscal  activities  relating  to  the  recruitment  and 
con^cting  of  free-lance  talent  vendors  Also  see  Prefatory  State- 
ment of  General  Routine  Uses 

Infonnation  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  U.S.  Information  Agency  as  may  be  required  in  the  per- 
fonnance  of  their  official  duUes.  These  records  arc  not  nonnally 
available  to  individuals  and  agencies  outside  the  U.S.  Informauon 
Agency  but  infonnaUon  may  be  released  to  other  government 
a^ncies  who  have  statutory  or  other  lawful  authonty  to  mamtain 
such  information. 

Polldes  and  practices  for  storing,  retrieving,  ■ccessmg,  retaining, 
and  deposing  of  records  in  the  system: 

Storage:  All  information  is  retained  in  document  form  m  file  fol- 
ders. 

Retrievability:  Files  are  indexed  alphabetically  by  vendor 

Safeguards:  All  fUes  are  locked  in  security-approved  file  cabmets. 
Access  to  fUes  is  pennittcd  only  to  administrative  staffs  and  other 
top  management  officials  having  a  need  to  know  such  mformaUon 
in  the  normal  performance  of  their  duties. 

Retcntioa  and  disposal:  Files  are  retained  for  three  to  four  years 
after  last  dale  of  services  rendered  by  vendor,  after  which  t^e 
files  are  then  destroyed  in  accordance  with  estabhshed  UisiA 
records-disposal  procedures. 

Svstem  manaserts)  and  address:  Deputy  Assistant  Director.  USLA 
(BrffisSuAdininistration).  Room  G-749.  HEW  North  Bmld- 
ing.  330  Independence  Ave  .  S.W..  Washington.  DC  20547 

Nodflcation  procedure:  Assistant  Director  (USIA).  Public  Infor 
mation,  1750  Pcnnsylvama  Ave  ,  N.W.,  Washington,  DC.  20547. 


Record  access  prticedures:  Requests  from  individuals  sho""  be 
addressed  to  Assistant  Director  (USIA),  PuWic  Infonnatjon,  1750 
Pennsylvania  Ave  .  N  W  .  Washington,  DC  20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  conlcstLig  contents  and  appcahng  detcnninatjons  by  the  m 
dividual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister 

RecoftJ  source  categories:  Infonnation  is  received  from  vendor 
(apphcation  fonns),  from  USIA  Secunty  Office  (approval  of  secun- 
tv clearance  request);  from  documents  generated  through  the  nor- 
mal process  of  using  a  vendor  and  making  payments  for  services 
rendered  (purchase  order^  and  payment  records). 

USIA— 6 
System  name:  Cultural  and  Centers  Coordination  Division  Recniit- 
ment  FUes  ICS-USIA 
System  locatioa:  US    Infonnation  Agency.  tAdtural  and  Center 
C\wdinaUon  Division,  1750  Pennsylvania  Ave.,  N.W..  Washington. 
DC  20547 

Categories  of  individuaLf  covered  by  the  system:  Amencan 
Scholars  who  may  be  used  as  consultants  or  spcciahsts  m  Amencan 
studies  domestically  or  overseas,  appbcants  for  employment,  con- 
tracts or  grants  with  regard  to  USLAs  Ijbrarv  Program  and  library 
Fellows  appbcanU  for  employment,  contracts  or  grants  with  regard 
to  USIA  s  Engbsh  Teaching  Pri>gram  other  appbcants  for  employ 
ment.  contracts  or  grants  with  regard  lo  specific  positions  m  over- 
seas cultural  operauons 

Categories  of  records  in  the  svstem:  BK>graphK  data  on  Amencan 
Scholars  provided  by  the  individuals  themselves  upon  request  bio- 
graphic data  on  appbcants  for  employment,  contracts  and  grants 
including  previous  employment,  education.  recommcndaUons  and 
secunty  clearance  status;  bbrarv  field  reports,  comments  and 
evaluation  on  bbrary  visits  wntten  by  Pubbc  Affairs  (^ficers.  and 
letters  of  correspondence  between  supervisors  and  bbranans 

Authority  tor  maintenance  ol  the  system:  Executive  Order  11034. 
as  amended 

Routine  uses  of  records  maintafaied  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Screening  of  appbcants 
for  employment,  contracts  or  grants,  for  appraisal  by  Agency  s 
geographic  area  offices  and  Pubbc  Affairs  Officers  located  over 
seas  evahiation  by  IJbrarv  Program  Staff  of  candidates  for  bbran- 
an  positions;  to  develop  work  requirements  for  regional  bbranans; 
to  identify  scholars  with  skills  related  to  academic  projects  Also 
see  Prefatory  Statement  of  Cieneral  Routme  Uses. 

Informauon  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  .Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties  ,,e    1/ 

The  pnncipal  user  of  Bus  information  outside  the  US.  Informa- 
uon Agency  ls  the  U  S  Department  of  State 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintam  such 
informauon 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtainfaig, 
and  disposing  of  records  in  tlie  sy^em: 
Storage:  Paper  records  m  file  foUers. 
Retrievability:  By  name  of  the  individual 
Safeguards:  MainUuned  m  locked  file  cabmets 
Retention  and  disposal:  Files  retained  as  long  as  they  are  of  ac- 
tive interest  or  the  individual  is  employed   Inactive  files  destroyed 
by  burning. 

Svstem  manageris)  and  address:  Chief,  Cultural  and  Centers 
CoordinaUon  Division,  1750  Pennsylvania  Ave  .  N.W..  Washington, 
be.  20547 

Notificatioa  procedure:  Assistant  Director  (USIA),  Pubbc  Infor- 
mation. 1750  Pennsylvania  .Ave..  N  W..  Washington,  DC.  20547. 

Record  access  prticedures:  Request  from  individuals  should  be 
addressed  to:  Assistant  Director  (USLA),  Pubbc  Information.  1750 
Pennsylvania  Ave..  N.W.,  Washington.  DC.  20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re 
gister 

Record  source  categories:  Records  on  Amencan  Scholars  provided 
by  appbcants;  records  on  aD  other  appbcants  are  submitted  to  the 
>^cncy  or  authorized  by  the  appbcants. 
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USlA-7 

Systrm  name:  Director's  Secretariat  Staff  Files  I-USIA 

Systein  locatkn:  U  S.  Information  Agcncv.  Executive  Secretariat. 
1750  Pennsylvania  Ave  .  N  W  .  Washington.  DC   20547 

Categoiics  of  iadtviduais  covered  by  the  system:  Membcn  of  the 
White  House  Staff.  Congressnicn.  heads  of  other  executive  agen- 
cies of  the  Federal  Cktvemmcnt.  Federal  Judges  and  members  of 
the  general  public 

Categories  d  records  in  the  system:  Correspondence  addressed  to 
the  Director  of  USIA.  and  copies  of  responses  to  requests  for  re- 
ports, mformation  and/or  assistaiKC  of  various  kinds  prepared  by 
the  Director  or  his  designated  representative. 

Authoritv  (or  maintenance  of  the  system:  The  Federal  Records  Act 
of  19.S0.  as  amended,  44  USC  ?I01-?107;  Records  Disposal  Act  of 
l<M3m  as  amended.  44  USC  3301-.V^14 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rits  of  users  and  the  purposes  of  such  uses:  Reference  file  to  provide 
oversight  of  the  fk^w  of  requests  to  the  USIA  Director  for  reports, 
information  and/or  assistance  of  various  kinds,  and  to  monitor  the 
accompbshment  of  responses  to  such  requests  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

InformalKin  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  information  may  also  be  released  to  other  government  agen- 
cies uho  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlic  system: 

Storage:  Records  are  stored  in  a  computer  maintained  by  and 
located  within  the  US  Department  of  State,  and  maintained  as 
paper  records  in  file  folders  m  USIA. 

Rctrievability:  Records  arc  cross-indexed  by  individual  name  and 
by  computer  reference  number 

Safeguards:  Computer  records  are  accessible  only  to  authorized 
employees  of  the  US  Information  Agency  or  the  Department  of 
State  Paper  records  are  kept  m  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcrlsl  and  address:  Chief.  Executive  Secretariat. 
US  Information  Agency,  PSO  Pcrmsvlvama  Ave  ,  N.W.,  Washing- 
ton. DC   2054r 

Notification  procedure:  Assistant  Director  (USIA).  Pubbc  Infor- 
mation. 1750  Pennsylvania  Ave  .  N  W  .  Washington,  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Public  Information.  1750 
Pennsylvania  Ave  ,  N  W  ,  Washington,  DC   20547 

Contesting  record  procedures:  The  .Agency's  rules  for  access  and 
for  contestmg  contents  and  aj^aling  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Unsolicited  correspondence  from  U.S. 
Government  officials  and  members  of  the  general  public  addressed 
to  the  Director  of  USIA 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  svstem  of  records  may  be  exempted 
from  5  use.  55ia(cK3),  (d).  (eKD.  (eK4)  (G).  (H).  and  (0.  See 
amendments  to  22  CFR,  Chapter  V,  Sec.  505.15  as  published  in  the 
proposed  rules  section  of  the  Federal  Register  for  December  10, 
1976. 

USU— 8 
System  name:  Employee  Administrative  Filcs-IBS-USIA 

System  location:  US  Information  Agency,  Broadcasting  Service, 
"Voice  of  America  ".  HEW  North  Building,  330  Independence 
Avenue.  S.W  ,  Washington,  DC  20547 

US.  Information  Agency.  Broadcasting  Service,  "Voice  of 
America".  Engmeering  Ehvision,  25  "M"  Street.  S  W  ,  Washing- 
ton, DC  2054*^ 

Also  see  Appendix  II  for  locations  of  domestic  relay  stations. 

Categories  of  individuals  covered  by  the  system:  "Voice  of  Amer- 
ica" domestic  employees  and  overseas  American  employees. 

Categories  of  recortis  in  tlie  system:  Records  and  information  per- 
taining to  testing,  recruitment  and  appointment  of  employees 
(application  forms,  fiscal  documents  covering  related  expenses); 
records  concerning  post-appointment  changes  in  employee  skills. 


qualifications,  and  experience:  copies  of  SF-50  "Notice  of  person- 
nel Action"  and  payroll  change  slips, 

.Authority  for  maintenance  of  the  system:  Public  I^w  402.  United, 
Slates  Information  and  Educational  Exchange  Act  of  1948.  as 
amended 

Routine  uses  of  records  maintained  b  the  s^rstem,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Files  maintained  for  con- 
venience due  to  physical  separation  from  Personnel  Office,  provide 
necessary  backgroundyreference  information  for  use  by  VOA  .Ad- 
ministrative Offices  in  meeting  their  daily  responsibilities  of  advis- 
ing on  and  co-ordinating  programming,  personnel  and  fiscal  activi- 
ties relating  to  recruitment,  hinng  and  employment  of  staff  em- 
ployees  Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  .ivailable  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  m  the  per- 
formance of  their  official  duties. 

These  records  are  not  normally  available  to  individuals  and  agen- 
cies outside  the  US  Information  Agencv.  but  information  may  be 
released  to  other  government  agencies  w)io  have  statutory  or  other 
lawful  authority  to  maintain  such  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information  is  retained  m  di,Kument  form  in  file  fol- 
ders 

Retrievability:  Files  arc  indexed  alphabetically  by  employee 
name 

Safeguards:  All  files  are  locked  in  security -approved  file  cabinets 
Access  to  files  is  permitted  only  to  administrative  staffs  and  other 
top  management  officials  having  a  need-to-know  such  information 
in  the  normal  performance  of  their  duties. 

Retention  and  disposal:  Files  may  be  retained  for  up  to  ten  years 
after  departure  of  employee,  then  destroyed  in  accordance  with 
established  USIA  records  disposal  procedures  Copies  of  docu- 
ments for  which  originals  exist  in  Official  Personnel  Folders  and 
which  are  removed  from  official  personnel  folders  when  an  em- 
ployee resigns,  are  also  removed  from  administrative  files  and 
destroyed. 

System    manager^s)    and    address:    Deputy    Assistant    Director 
(USIA),  Broadcasting,  (Admimstration),  Room  G-749,  HEW  North 
Building.    330    Independence    Avenue,    S,W  .    Washington,    DC 
20547, 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation. 1750  Pennsylvania  Ave.,  N  W,,  Washington,  DC.  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Avenue,  N  W.,  Washington.  DC.  20547, 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Information  is  received  from  employees 
(application  forms):  from  employees'  supervisors  (employees'  ex- 
pcnence.  performance,  and  recommendations  for  promotions,  etc.); 
from  organizational  personnel  and  fiscal  elements  (SF-50  personnel 
actions,  payroll  change  slips,  etc) 

USIA— 9 

System  name:  Employed  Awards.  Health  Programs,  Retirement  and 
Out-Placement  Records  IPT-USIA, 

System  location:  US,  Information  Agency.  Office  of  Personnel  & 
Trainmg,  1776  Pennsylvania  Ave  .  N  W.,  Washington.  DC.  20547. 
and  300  "C"  Street.  S.W.,  Washington,  D.C,  20547 

Categories  of  individuals  covered  by  the  syrstem:  Employees  elect- 
ing coverage  under  health  benefit  program;  employees  who  are  Red 
Cross  blood  donors:  employees  who  borrow  from  a  small,  agency 
maintained  revolving  loan  fund:  employees  nominated  for  honor 
awards;  employees  who  are  in  retirement  processing  or  who  have 
retired  from  the  Agency:  employees  approaching  mandatory  retire- 
ment. 

Categories  of  records  in  the  system:  Records  of  employees  elect- 
ing health  benefit  programs;  records  of  employees'  blood  type; 
journal  used  to  record  employee  loans  and  repayments:  nomina- 
tions of  employees  for  awards  and  copies  of  award  certificates; 
retirement  eligibility  status;  biographic  and  work  experience  data 
for  out-placement  purposes 

Authority  for  maintenance  of  the  system:  FPM  Supp  890M.  52-3. 
55-1,  44  use  3101;  FPM  Supp,  831-1,  51.  58-2. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  keeping  on 
health  programs  staUstical  data  on  blood  donor  program,  recording 
of  loan  granted  and  repayments  nomination  of  employees  for 
awards:  processing  retirement  applications  and  counseling  prospec 
live  retirees,  on  annuities  and  other  benefits,  and  outplacement 
Also  see  Prefatory  Statement  of  General  Routing  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  principal  users  of  this  information  outside  the  US  Informa- 
tion Agency  are:  the  Civil  Service  Commission;  other  agencies  con- 
sidering individual  for  employment  or  detail  for  record  and  credit 
checks:  accredited  investigators 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintam  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
'     Storage:  Paper  records  in  file  folders, 

Retrievability:  Manually  retrieved  by  name  of  the  employee. 
Safeguards:  Maintamed  in  locked  file  cabinets. 
Retention   and   disposal:    Out-placement   and   blood   donor   files 
destroyed  upon  separation  of  employee;  health  benefits  records  up- 
dated annually:  old  records  destroyed;  retirement  and  honor  award 
files  retained  mdefinilely:  loan  records  desUoyed  after  three  years 

System  manageris)  and  address:  Chief.  Personnel  Services  Divi- 
sion, 1776  Pennsylvania  Ave  ,  N  W,,  Washington.  DC,  20547 

Notification  procedure:  Assistant  Director  (USIA),  Pubbc  Infor 
mation,  1750  Pennsylvania  Ave  .  N  W,.  Washington.  DC  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Public  Information.  1750 
Pennsylvania  Ave,,  N  W,.  Washington.  DC,  20547, 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
contesting  contents  and  appealing  initial  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  The  employee;  official  personnel 
folder;  employee  relations  officers;  supervisors'  noimnaiions  for 
awards. 

LSlA-10 
System  name:  Employee  Identification  Card  and  Photograph  Filc- 
lOS-USLA 
Svstem  location:  US    Information  Agency,  Office  of  Security. 
1750  Pennsylvania  Ave,,  N,W,.  Washington,  D.C  20547 

Categories  of  faidividuals  covered  by  the  system:  Current  and  past 
employees  of  the  US  Information  AJgency. 

Categories  of  records  in  the  system:  Personal  description:  dale  of 
birth;  height:  weight:  color  of  hair  and  eyes;  color  photograph  of 
full  face. 

Authority  for  maintenance  of  the  svstem:  Executive  Order  11652 
dated  March  8,  1972, 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personal  proof  of  em- 
ployee identity;  to  provide  Passport  photos  of  employee  and  depen 
dents  for  official  use;  provide  photographs  for  official  use  by  the 
Office  of  Pubbc  Information  (USIA)  and  other  Agency  elements 
having  official  need  to  have  visual  identification  records,  such  as  a 
Senior  Officer  Staffing  display.  Photographs  are  also  available  to 
employees  for  official  uses.  Also  sec  Prefatory  Statement  of 
General  Routine  Uses, 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

The  principal  user  of  this  information  outside  the  US,  Informa- 
tion Agency  is  the  US,  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Written  form  record  and  photograph  film. 
RetricvabUity:  By  name  of  (he  individual  employee. 


Safeguards:  Access  by  secunty-clearcd  employees  havmg  a  need 
to-know    When  not  in  personal  custody  during  processing,  stored  in 
combination  kxked  secuntv  container 

Retention  and  disposal:  Records  of  former  employees  destroyed 
after  five  years  under  security  controls  Records  of  current  em- 
ployees retained  mdefinitely,  or  until  employee  is  separated 

System  manageris)  and  addres:  Assistant  Duector  (U'STA), 
Security.  1750  Pennsylvania  Ave  .  N  W  ,  Washington.  DC  .  20547, 

Notification  procedure:  Assistant  Director  (USIA).  Pubbc  Infor 
maljon.  17S0  Pennsylvania  Ave  .  N  W  .  Washington.  DC   20547 

Record  access  procedurts:  Requests  from  individuals  should  be 
addressed  lo:  Assistant  Ducctor  (USIA).  Pubbc  Information,  1750 
Pennsylvania  Ave  ,  N  W  .  Washington.  DC   20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesung  contents  and  appealing  determinations  by  the  m- 
dividual  concerned  appear  in  the  Ruks  Section  of  the  Federal  Re 
gisier 

Record  souire  categories:  AppUcant  and  employment  records 
(with  verification  from  the  individual  concerned), 

USIA- 11 
System  name:    Employee   Payroll  and   Retirement   System-IOA/F- 
USIA 
System   location:    US    Information   Agency.   Finance   and   Data 
Management  Division.  1776  Pennsylvania  Ave  .  Washington.  D.C 
20547 

Categories  of  individuals  covered  by  the  system:  Employees  cur 
rently  on  Agency  rolls 

Categories  ol  records  in  tiie  system:  Civil  Service  and  Foreign  Ser- 
vice individual  retirement  records,  time  and  attendance  records 
(domestic  employees  only),  master  employee  registers  (domestic 
only).  payroD  folders,  overseas  pay  cards  for  foreign  service  em- 
ployees 

Authority  for  maintenance  ci  the  system:  Section  113  of  the 
Budget  and  Accounting  Procedures  Act  of  1950  as  amended 

Routine  uses  of  records  mahrfshwd  In  the  system,  inclndinR  catego- 
ries of  users  and  the  porpoaes  of  such  uses:  To  assure  proper  salary 
payment  to  employees  and  for  reference  regarding  salary  history, 
master  record  of  employee  accumulation  and  use  of  annual  and 
sick  leave:  recording  of  employee  contributx>ns  to  the  Civil  Service 
and  Foreign  Service  Retirement  Systems  Also  see  Prefatory  Sute- 
ment  of  General  Routine  Uses. 

Information  is  made  available  to  personnel  of  the  US  Informa- 
tion Agency  on  a  need-to-know  basis  or  as  may  be  required  in  the 
performance  of  their  official  duties. 

The  priiKipal  users  of  this  information  outside  the  US,  Informa- 
tion Agency  are  the  US,  Treasury,  the  Civil  Service  Commission, 
and  the  Director  General  of  the  Foreign  Service.  US  Department 
of  Stale 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  mamtain  such 
information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system: 

Stor^e:  Tune  and  attendance  cards  mamtamed  on  punched 
cards;  retirement  records  are  recorded  on  5  x  7  cards  and  main- 
tained in  a  file  cabinet;  the  master  enujloyee  register  is  a  computer 
report:  payroll  records  are  maintained  in  manila  folders:  overseas 
pay  cards  are  manually  prepared  or  maintained  as  a  computer  re- 
port, depending  upon  the  facihties  available  at  various  overseas  lo- 
cations. 

Retrievability:  By  the  name  of  the  individual  employee. 

Safeguards:  Records  maintained  in  various  types  of  containers: 
security  provided  by  surveillance  of  responsible  employees  during 
working  nours.  and  by  building  security  guards  during  non- working 
hours 

Retenthm  and  disposal:  Retirement  records  are  forwarded  lo  the 
Civil  Service  Commission  for  domestic  employees,  and  the  Stale 
Department  for  foreign  service  employees,  upon  retirement, 
resignation  or  transfer  of  employee.  Payroll  records  are  retired  to 
Federal  Records  Center.  St.  Louis,  after  two  years. 

System  manager(s)  and  address:  Assistant  Chief  for  Fiscal  Opera- 
tions. Finance  and  Data  Management  Division,  1776  Pennsylvania 
Ave..  N  W  ,  Washington.  DC.  20547 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation. 1750  Pennsylvania  Ave.,  N.W,,  Washington,  DC,  20547 
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PRIVACY  ACT  ISSUANCES 


Record  access  procrdum:  Rct^uests  from  individuals  should  be 
addressed  to:  AssisUnt  DirecUir  (USlA).  Public  Information.  1750 
Pcnnsylvama  Ave  .  N  W  .  Washington.  DC   20547 

Cootestini  record  procedural:  The  .Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Various  forms  provided  by  individual 
and  by  USLA's  Office  of  Personnel  and  Training,  i.e..  personnel  ac- 
tion forms,  payroll  change  forms.  Federal  and  state  withholding  ex- 
emplKin  certificates,  employee  allotment  deduction  forms,  time  and 
attendance  cards 

LSU— 12 
Systrai  name:  Employee  Relations  Files-IPT  USIA 

System  locatioa:  L'  S.  Information  Agencv,  Office  of  Personnel  & 
Training.  1776  Pennsylvania  Ave  .  N  W  .  Washington,  D.C.  20547. 
and  300 -C"  Street.  S  W  .  Washington.  DC  20547. 

Cateaortos  ot  individuals  covered  by  the  system:  Employees  who 
have  fued  informal  pnevances  or  appeals  on  job  classification  ac- 
tion or  position  audits;  mdividual  employees  affected  by  a  work- 
force or  clement  reorganization;  employees  who  have  requested 
restoration  of  forfeited  leave,  mdividuals  for  whom  special  discipli 
nary  actions  are  in  process 

Categories  (A  records  in  the  system:  Documents  relating  to 
grievances,  position  descriptions  and  evaluations;  organization 
charts  and  oack^ound  materials,  documents  related  to  leave 
records  and  descnptions  of  operational  demands  necessitating  can- 
cellation of  annual  leave 

Authority  for  maintenance  of  tltc  system:  USLA  Manual  of  Opera- 
tions and  Admimstrauon.  FPM  511.  Subch.  6,  44  USC  3101.  PL. 
93-181.  FPM  Ltr  630-22.  FPM  Chaps  335.  752.  831. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Investigation  and  rcsolu- 
tKjn  of  employee  gnevances.  to  provide  reports  to  Congress  and 
CSC  on  the  status  of  gnevances  and  appeals;  to  provide  informa- 
tion to  federal,  state  or  kKal  law  enforcement  agencies  for  civil  or 
criminal  mvcstigation ;  guidance  m  planning  and  evaluating  internal 
reorgiuiizations  to  adjudicate  requests  for  leave  restoration  and 
other  employee  relations  matters  Also  sec  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  .Agency  in  the  performance  of  their  of- 
ficial duties 

The  pnncipal  users  of  this  information  outside  the  US.  Informa- 
tion Agency  arc  the  Civil  Service  Commission,  the  Department  of 
Justice,  other  federal,  state  and  local  law  enforcement  agencies;  ac- 
credited uivesligators.  other  government  agencies  considering  the 
individual  for  employ  ment  or  detail 

The  mformation  may  also  be  released  to  other  government  ^cn- 
cies  who  have  statutory  or  other  legal  authority  to  maintain  such  in- 
formation 

I^iicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retrievability:  By  name  of  individual,  or  by  a  combination  of 
name,  organizational  element  and  position  title. 

Safeguards:  Maintained  in  locked  file  cabinets 

Retention  and  disposal:  Records  retained  indefinitely  or  until  no 
longer  needed.  Gnevance  files  considered  as  "classified"  and 
destroyed  when  no  longer  useful.  Leave  files  retained  for  two  years 
or  untJ  lump-sum  payment  is  made 

System  mana^r^s)  and  address:  Chief.  Employee-Management 
Relations  Division,  1776  Pennsylvania  Ave.,  N.W.,  Washington, 
DC.  20547 

.Notification  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave  .  N  W  ,  Washington,  DC  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave  ,  N.W  ,  Washington,  DC  2C547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  mitial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  The  employee;  supervisors;  personal 
representative  of  gricvant,  grievance  examiner;  position  classifier; 


personnel  officers;  USIA  payroll  office;  administrative  officers  and 
executive  officers  of  Agency  elements 

Systems  exempted  from  certain  provisioos  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  use.  552a(c)<3).  (d).  (eKl),  (eH4MG>,  (H),  and  (I),  and  (f>. 
.See  22  CFR  Part  505.15  as  pubhshed  in  the  Federal  Register  on 
July  21,  1976(41  FR  30029). 

USlA-13 

System  name:  Employee  Training  Files-IPT-USIA 

System  location:  US.  Information  Agency,  Office  of  Personnel  «Sc 
Training,  1776  Pennsylvania  Ave..  N.W..  Washington,  DC  20547. 

Categories  of  individuals  covered  by  the  system:  .All  Agency  em- 
ployees receiving  trainuig,  workshop  lecturers,  language  students, 
employees  in  umversity  or  service  college  training,  personnel  and 
management  interns 

Categories  of  records  in  the  system:  Employee  training  applica 
tions,  biographic  data,  educational  background,  record  of  traming 
received  by  the  Agency,  outhnc  of  training  program,  unofficial  per- 
formance evaluations,  language  proficiency  and  test  scores,  course 
grade,  biograpluc  data  on  non-agency  lecturers  in  agency  sponsored 
seminars  and  workshops,  and  employee's  evaluation  of  training 
courses. 

Authority  for  maintenance  of  the  system:  PL  85-507,  72  Stat  335, 
ReorganizaUon  Plan  No  8  of  1953,  22  USC  1461,  67  Stat.  642.  PL. 
79-724,  Foreign  Service  Act  of  1946.  as  amended.  FPM  410,  Subch. 
3 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Background  material 
used  to  determine  ehgibibty;  assignment  and  progress  in  language 
courses;  used  by  career  counselors  to  determine  training  needs, 
justification  and  record  keeping;  evaluation  of  intern  training  and 
potential  for  job  growth;  used  to  evaluate  and  select  lecturers  for 
agency  workshops  or  seminars;  preparation  of  reports  to  Congress 
and  other  government  agencies  on  training  provided  and  costs,  as 
well  as  projected  training  needs  and  costs.  Also  sec  Prefatory 
Statement  of  General  Routme  Uses. 

Information  is  made  available  on  a  necd-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

The  principal  users  of  this  information  outside  the  .\gency  are: 
the  Civil  Service  Commission;  personnel  officers  in  other  govern- 
ment agencies  as  a  result  of  transfer  of  the  individual  to  whom  the 
personnel  records  pertain;  other  agencies  considering  employees  for 
detail  purposes;  the  National  Personnel  Records  Center  upon 
separation  of  the  employee;  for  record  and  credit  checks;  ac- 
credited investigators. 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Manually  retrieved  by  name,  by  computer 
generated  lists  of  training  statistics,  or  by  seminar  title. 

Safeguards:  File  mamtained  in  locked  cabinets  or  protected  by 
routine  office  safeguards,  i.e.,  surveillance  by  responsible  personnel 
and  disclosure  only  to  authorized  individuals. 

Retention  and  disposal:  Training  records  maintained  until  em- 
ployee is  separated,  at  which  time  records  are  included  with  official 
personnel  folder;  other  records  are  retained  indefinitely  or  until  no 
longer  needed;  budget  records  and  cost  statistics  retained  in- 
defmitdy. 

System  nunager(s)  and  address:  Chief,  Training  Division,  1776 
Pennsylvania  Ave.,  N.W..  Washington,  D.C.  20547. 

Notificatloa  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave  ,  N.W.,  Washington.  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Pubbc  Information,  1750 
Pennsylvania  Ave..  N.W.,  Washington,  D.C  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  The  employee;  employment  applica- 
tions; official  personnel  records;  personnel  action  forms;  personnel 
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officers,  training  officers  and  other  officers  involved  in  personnel 
Management,  supervisors;  USIA  Office  of  Security;  lecturers; 
training  records,  application  for  training;  trainee  evaluations  of 
courses 

Systems  exempted  from  rertain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  may  be  exempted 
from  5  use  552a(cK3),  (d),  (eXl),  (e)(4MG),  (H).  and  (1),  and  (f) 
See  22  CFR  Part  505  15  as  pubbshed  in  the  Federal  Register  on 
July  21,  1976(41  FR  30029) 

USIA— 14 
System  name:  Employee's  Confidential  Statement  of  Employment 
and  Financial  interests-IGC-USIA 
System  locatloa:  US   Information  Agency.  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave  ,  N  W  ,  Washington,  DC   20547 

Categories  of  individuals  covered  by  the  system:  Experts  or  con 
sultants,  employees  paid  at  the  Executive  Schedule  level;  em- 
ployees classified  at  6S-13.  FSIO-4.  FSR-5.  FSS-2,  or  above,  who 
are  in  positions  of  responsibdity  for  a  Government  decision  or  Uk- 
ing  a  Government  action  in  re^d  to  (1)  contracting  or  procure 
ment;  (2)  Administering  or  momtoring  grants  or  subsidies;  (3)  regu- 
lating or  auditing  private  or  other  non-Federal  cnterpnse,  or 
required  to  report  employment  and  financial  interests  in  order  to 
avoid  possible  conflicts  of  interest 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  sharehoklings  and  other  mterest  in  business  enterprises;  co- 
pies of  blind  trust  and  other  agreements  pertaining  to  such  in- 
terests; correspondence  as  to  insulation  of  control  or  conflicts  of 
mterest;  opimons  of  counsel,  including  recommendations  on 
waivers. 

Authority  for  maintenance  of  the  system:  E  O.  11222;  5  USC 
7301;  18  use  208 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tl>e  purposes  of  such  uses:  Review  by  Assistant 
General  Counsel  for  possiWe  conflict  of  interest.  Provide  necessary 
reference  mformation  should  allegations  of  conflict  of  interest 
arise.  Also  see  Prefatory  Statement  of  Cieneral  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  U.S.  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

Information  in  these  records  is  not  normally  made  available  to  in- 
dividuals or  agencies  outside  the  US.  Information  Agenc>,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information 

Policies  and  practices  for  storing,  retricvipg,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  name  and  by  Agency  element  or 
geographic  area 

Safeguards:  Maintained  in  bar-lock  cabinet. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system:  Disposed  of  2  years  after 
employee  leaves  a  position  in  which  a  statement  is  required,  or  2 
years  after  the  employee  is  separated  from  the  Agency,  whichever 
IS  earlier. 

System  manager<s)  and  address:  General  Counsel.  1750  Pennsyl- 
vania Ave.,  N  W  ,  Washington,  DC  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Pubhc  Infor- 
mation, 1750  Pennsylvania  Ave  ,  N.W.,  Washington.  DC  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Public  Information,  1750 
Pennsylvania  Ave  ,  Washington,  DC.  20547. 

Cootesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  From  the  individual  who  filed  the  state- 
ment. 

USIA- IS 
System      name:      Equal      Employment      Opportunity      Complaint 
Files— lEO-USIA 

System  location:  Office  of  Equal  Opportunity,  U.S.  Information 
Agency,  1750  Pennsylvania  Ave.,  N.W.,  Washington,  DC   20547 

Categories  of  individuals  covered  by  the  system:  Any  aprieved 
employee  or  applicant  for  employment  with  USIA  who  believes  he 


or  she  has  been  discnmmated  against  because  of  race,  color.  reb_ 
gion,  sex,  national  origin,  and/or  age.  and  who  has  consulted  with 
an  Flqual  Opportunitv  Counselor  of  the  Agency  or  a  member  of  the 
LEO  Staff  aNiut  the  matter 

Categories  of  records  in  the  system:  Commumcalions  of  EEO 
Counselor  with  aggrieved  person,  wntten  report  of  precomplaint 
counsebng  efforts  b>  the  EEO  Counselor,  the  complaint,  the  in- 
vcstigaUve  file,  wntten  records  of  adjustment  of  complaint,  wntten 
record  of  complaint  withdrawal  b\  complamant.  Agencv  letter 
proposmg  disposiuon  of  the  case,  transcripts  of  hearing.  Agency 
letter  advising  of  final  disposition  of  the  case 

Authoritv  for  maintenance  of  the  system:  FTM  Suppl  990^1  (Part 
713) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tl>e  purposes  of  such  uses:  To  record  acUons  taken, 
with  venfvmg  sUtements,  regardmg  emplovees'  and  employment 
appbcants'  complaints  of  discnmmation  Also  see  Prefatory  Sute- 
ment  of  GencraJ  Routme  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person 
nel  of  the  US  InformaUon  Agency  as  may  be  requu-ed  m  the  per- 
formance of  their  official  duties. 

The  pnncipal  users  of  this  mformauon  outside  the  US  Informa- 
tion Agency  ate  the  Civil  Service  Comimssion  and  the  Department 
of  Justice 

The  mformation  may  also  be  released  to  other  (Government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retrievability:  Indexed  b>  the  individual's  last  name 

Safeguards:  Records  are  stored  in  cabinets  with  bar  locks  Except 
for  copy  of  individual  file  provided  to  complainant  and/or  his  or 
her  representative,  and  copies  furnished  as  needed  to  the  office  of 
the  USIA  General  Counsel,  and  to  officials  of  the  Civil  Service 
Commission  and  the  Department  of  Justice,  files  are  not  removed 
from  the  EEO  Office 

Retention  and  disposal:  Records  are  maintained  indefinitely 

System  manager(s)  and  address:  Assistant  Director  (USIAi.  Equal 
Opportumty,  1750  Pennsylvama  Ave  ,  N W  ,  Washington.  DC 
20547 

Notification  procedure:  Assistant  Director  (LSIAi.  Pubbc  Infor- 
mation, r50  Pennsvlvania  Ave  ,  N.W  ,  Washington  DC   2054" 

Record  access  procedures:  Requests  from  indiMduals  should  be 
addressed  to:  Assistant  Director  (USLA).  Pubbc  Information,  1750 
Pennsylvania  Ave  ,  N W  ,  Washington,  DC  2054" 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appeabng  initiail  determinations  bv  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Personal  mterviews,  affidavits,  USIA 
personnel  and  employment  records  and  procedures,  iranscnpt  of 
nearings,  and  related  correspondciKe 

Systems  exempted  from  certain  provisions  of  tlie  act:  Certain 
records  contained  wiihm  this  svslem  of  records  mav  be  exempted 
from  5  use.  552a  (cK3),  (d),  (eKl),  (e)(4)(G).  (H).  and  (I),  and  (f) 
See  22  CFR.  Part  505  15  as  pubbshed  m  the  Federal  Register  on 
July  21.  1976(41  FR  30029). 

USU— 16 
Svstem       name:       Equal       Employment       Opportunitv       General 
FUes-IEO— USIA 

System  location:  US  Information  Agencv.  Office  of  Equal  Em- 
ployment Opportunity.  1750  Pennsylvania  Ave..  N  W  .  Washington. 
DC   20.M7 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Equal  Employment  Opportunity,  employees  selected  for 
employment  and  appbcants  for  positions  with  USIA;  significant 
women,  minonty  group  members,  and  speciabsts  in  the  area  of 
Equal  Emplovment  Opportunity 

Categories  of  records  in  tlie  sy^em:  Copies  of  applications  and 
resumes  of  women  and  minority  group  members  seeking  employ- 
ment with  USIA;  biographical  materials  descnbing  significant 
women,  minority  group  members  and  speciabsts  in  the  area  of 
Equal  Employment  Opportunity  who  can  be  used  as  speakers, 
selection  board  members,  and  consultants;  miscellaneous  informa- 
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tion  aK>ut  indi\-idual  emplovecs  and  job  aprlicants  involved  m  the 
USIA  Equal  Emplovmcnt  Orpi^rtunity  Affirmative  Action  Plan, 
training  requests,  travel  diKuments.  and  notices  of  personnel  ac- 
tions for  cmplovees  of  the  Office  of  Fqual  Fmploymcnt  Oppt)rtuni- 

t> 

Aulhoritv  (or  ntaintcnance  of  the  s\slem:  FPM  Supplement  990-1, 

Part  ^n 

Routine  uses  o(  records  maintained  in  the  system,  including  catefto- 
ri«s  of  ustn  and  the  purposes  of  such  uses:  To  suppK  names  of 
women  and  minonlv  group  candidates  to  USIA  recruitment  of- 
ficers, determme  effectiveness  of  Agency's  female  and  minority 
rccrtutment  programs  select  significant  Equal  Employment  Oppor- 
tunity speakers,  consultants,  and  selection  board  members;  main- 
tain records  of  significant  persi^nnel  actions  invoKmg  employees  in 
the  Office  of  Equal  Emplovmcnt  Opportunity  Also  see  Prefatory 
Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  nccd-to-know  basis  to  per- 
sonnnel  of  the  L'  S  Information  ,Agcnc\  as  may  be  requu-ed  in  the 
performance  of  their  official  duties 

This  information  is  available  upon  request  to  the  Civil  Service 
Commisssion 

The  information  may  also  be  released  to  other  Government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  tnaintain  such 
information 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retrievabilily:  Indexed  by  individual  name  and  types  of  activity; 
c  g  .  speakers  file,  AffuTnative  Action  Plan  file,  travel  file. 

Safeguards:  Maintained  in  kicked  file  cabinets 

Retention  and  disposal:  Records  maintained  indefirutely. 

System  managerts)  and  address:  Assistant  Director  (USIA).  Equal 
Emplovment  Opportunity.  1750  Pennsylvania  Ave..  N.W  ,  Washmg- 
ton.  DC  2054-^ 

Notification  procedure:  AssisUnt  Director  (USIA).  Public  Infor- 
mauon.  r50  Pennsylvania  .Ave  .  N  W  .  Washington.  DC   20547 

Record  access  procedures:  Requests  from  mdividuals  should  be 
addressed  to;  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave  ,  N  W  ,  Washmgton,  DC  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Correspondence;  memos  of  conversa- 
tion. Agency  records  of  personnel  actions;  published  biographical 
sources 

Systems  exempted  from  certain  provisions  of  tlie  act:  Certain 
records  contained  within  this  svstem  of  records  may  be  exempted 
from  5  use.  552a  (c)(3).  (d).  (eHl).  (e)(4)(G),  (H).  and  (I),  and  (f). 
See  22  CFR,  Part  505  15  as  published  in  the  Federal  Register  on 
July  21.  1976(41  FR  30029) 

LSIA-17 

System  name:  Foreign  .Service  Ranking  and  Promotion 
Files-IPT-USLA 

Svstem  location:  US  Information  Agency,  Office  of  Personnel 
and'  Training,  1776  Pennsylvania  Ave.,  N  W..  Washington,  DC. 
2054" 

Categories  of  individuals  covered  by  the  system:  Foreign  service 
emplovees  of  the  .Agency 

Categories  o(  records  in  the  system:  Personal  data  on  foreign  ser- 
vice employees,  such  as  name,  class,  specialty  code,  position, 
foreign  service  ranking  and  findings  of  the  selection  boards  on 
foreign  service  promotions 

.Authority  for  maintenance  of  the  system:  Foreign  Service  Act  of 
1946.  as  amended.  Sec   611 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  of  such  uses:  Preparation  of  promotion 
Crojections  and  foreign  service  information  officer  nominations 
sts,  may  be  used  by  Agency's  Equal  Employment  Opportunity  Of- 
ficer m  the  event  of  an  employee  grievance.  Also  see  Prefatory 
Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 


The  pnncipal  user  of  this  information  outside  the  US  Informa- 
tion Agency  is  the  Director  General  of  the  Foreign  Service.  US 
Department  of  State 

The  mformation  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev ability:  Manually  retneved  by  individual  name  and  class. 

.Safeguards:  Maintained  in  kxrked  file  cabmets 

Retention  and  disposal:  Mamtained  during  period  of  emplovment 
with  the  Agency,  records  destroyed  upon  separation  of  the  officer. 

System  manageris)  and  address:  Chief.  Personnel  Services  Divi- 
sion. 1776  Pennsylvania  Ave  .  N  W  .  Washington,  DC  20.M7 

Notificatioa  procedure:  Assistant  Director.  (USIA),  Public  Infor- 
matwn,  1750  Pennsylvania  Ave  ,  N  W  ,  Washington,  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Assistant  Du-ector  (USIA).  Public  Information.  1750 
Pennsylvania  Ave  ,  N  W  .  Washmgton,  DC   20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  imtiaJ  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Reports  of  Selection  Boards  on  the 
review  of  pertinent  promotion  documentation  such  as  officer 
evaluation;  notifications  of  personnel  actions;  foreign  service  re- 
sidency and  dependency  reports;  notifications  to  officers  of  low 
ranking;  materials  submitted  py  officer  on  his  or  her  own  behalf. 

L'SIA-18 
Svstem     name:     General     Counsel's     Congressional     Corrcspon- 
dence-IGC-USlA 

System  location:  U.S.  Information  Agency,  Office  of  the  General 
Counsel,  1750  Pennsylvania  Ave  ,  N.W  ,  Washington,  DC.  20547. 

Categories  o(  individuals  covered  by  the  system:  Current  and 
former  Members  of  Congress 

Categories  of  records  in  the  system:  Incoming  and  outgoing  cor- 
respondence to  Members  of  Congress,  including  requests  for  infor- 
mation and  referral  of  job  applicants  by  Members 

Authority  for  maintenance  ot  the  system:  Federal  Records  Act  of 
1950,  as  amended.  44  U  S.C.  3101 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries at  users  and  the  purposes  ot  such  uses:  Reference  file  for  over- 
sight of  Concessional  requests  Also  see  Prefatory  Statement  of 
General  Routine  Uses 

Information  is  made  available  on  a  necd-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  duties 

Information  in  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  US  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  sucn  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev  ability:  Indexed  alphabetically  by  individual  name. 

Safeguards:  Maintained  in  bar-lcKk  file  cabinets. 

Retention  and  disposal:  Records  are  kept  as  long  as  the  individual 
is  a  Member  of  Congress,  or  the  files  are  of  active  interest. 
Thereafter  the  records  are  destroyed. 

System  manageris)  and  address:  General  Counsel  and  Congres- 
sional Liaison.  1750  Pennsvlvania  Ave  ,  N.W.,  Washington.  DC 
20547. 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation. 1750  Pennsylvania  Ave..  N.W  ,  Washington.  DC   20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA).  Public  Information.  1750 
Pennsylvania  Ave  .  N W  .  Washington,  DC   20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  Letters  from  Members  of  Congress  and 
copies  of  responses  generated  by  various  Agency  personnel 
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USIA -19 
System  name:  legal  Files  — KiC— USIA 

System  location:  US  Information  Agency,  Office  of  the  General 
Counsel.  17<ifl  Pennsylvania  Ave  .  N  W.,  Washington,  DC   20.547 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  gnevances  or  discrimination  complaints  employees 
separated  or  considered  for  separation  for  cause;  officers  selected 
out;  individuals  taking  legal  action  against  the  Agency  or  its  em 
ployees;  tort  claimants  and  accndent  victims;  employees  and  related 
persons  for  whom  legislative  action  is  sought;  personal  property 
loss  claimants,  employees  and  applicants  raising  legal  issues  con- 
cerning rights  or  benefits 

Categories  ol  records  in  the  svstem:  Investigatory  reports,  litiga 
tion  reports;  prehearing  and  tnal  preparatory  materials;  evidence 
for    discovery    and    submission    to    hearing    officers    or    courts; 
pleadings,    bnefs.   Iranscnpts,   decisions   and   other   related   docu 
ments 

Authority  lor  maintenance  ol  the  system:  The  Federal  Records  Act 
as  amended.  44  USC   3101 

Routine  uses  of  records  maintataied  in  tlie  system,  including  catego- 
ries ol  uatT%  and  the  purposes  ol  such  uses:  To  represent  the  Agency 
in  claims  and  other  actions,  Ui  issue  legal  opinions  or  determina 
tions  on  further  Agency  action    Also  see  Prefatory   Statement  of 
General  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person 
nel  of  the  US  Information  Agency  as  may  be  required  in  the  per 
formance  of  their  official  duties 

The  principal  users  of  this  information  outside  the  Agency  are 
the  Department  of  Justice,  Department  of  Slate.  Civil  Service  Com- 
mission. Foreign  Service  Grievance  Board  and  the  Employee 
Management  Relations  Committee 

Records  contamed  in  these  files  may  be  released  to  agencies  out- 
side the  US   Information  Agency  who  have  statutory  or  other  law 
fill  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ttK  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  By  the  name  of  the  individual,  and  the  nature  of 
the  legal  action 
Safeguards:  Maintained  m  locked  file  cabinets. 
Retention  and  disposal:  Records  may  be  retained  indefinitely  or 
disposed  of  when  no  longer  useful  or  current. 

System  manageris)  and  address:  General  Counsel.  1750  Pennsyl- 
vania Ave.  hTW'  ,  Washington.  DC.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave  ,  N  W.,  Washington,  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Du-ector  (USL\).  Public  Information,  1750 
Pennsylvania  Ave  .  N  W.,  Washington,  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents   and   appealing  determinations  by    the   m 
dividual  concerned  appear  ui  the  Rules  Section  of  the  Federal  Re 
gister. 

Record  source  categories:  Information  provided  by  the  individuals 
and  their  attorneys  or  representatives,  and  by  employees  of  the 
.■^ency;  information  produced  in  the  processing  of  a  claim, 
gnevance,  legal  action  or  issue 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
use.  552a(k)(2)  and  (kK5).  all  investigatory  material  in  the  record 
which  meets  the  criteria  of  these  subsections  is  exempted  from  the 
notice,  access  and  contest  requirements  (under  5  USC  552a(cK3), 
(d).  (cKl).  (c)(4KG).  (H)  and  (I),  and  (f)  of  the  Agency  regulaUons 
in  order  for  the  Agency's  legal  staff  to  properly  perform  its  func- 
tions. See  also  22  CFR  Part  505.15  as  published  in  the  Federal  Re 
gister  on  July  21 ,  1976  (41  FR  30029). 

USU— 20      , 
System  name:  Locator  Cards-IOAyS— USIA 

System  location:  U.S.  Information  Agency.  Administrative  Ser- 
vices Division,  General  Services  Branch,  1776  Pennsylvania  Ave.. 
N.W..  Washington.  DC.  20547. 

Categories  ol  individuals  covered  by  the  system:  Past  and  present 
domestic  employees  of  USIA 

Categories  of  records  in  the  system:  Locator  card  prepared  for 
each  domestic   employee,   containing  the   name,   office   location. 


telephone  number,  home  address  and  telephone  number  of  person 
to  contact  in  case  of  emergency 

Auttiorily  (or  maintenance  ol  the  system:  USIA's  Manual  .^f 
Operations  and  Administration.  Part  II  495  2 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  To  assist  L  SIA  elements 
and  others  in  li>caling  employees,  basic  input  source  for  telephone 
du-ectory .  also  sec  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-knov^  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  information  may  also  be  released  to  other  government  agen_ 
cies  who  have  sututory  or  other  lawful  authonty  to  mamUin  such 
mformation 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  system: 
Storage:  Material  maintamed  on  index  cards 
Retrievabilily:  Filed  alphabeucally   by  name,  sorted  as  to  active 
and  inactive. 

Safeguards:  Cards  maintamed  in  index  card  boxes  which  are 
liKked  in  bar  lock  cabmets  after  workmg  hours 

Retention  and  disposal:  Cards  retamed  for  one  year  after  depar- 
ture of  employee  and  disposed  of  by  shredding. 

Svstem  managers)  and  address:  Chief.  General  Services  Branch. 
Office  of  Admimstralion  and  Management.  n76  Pennsylvania 
Ave  .  N  W  ,  Washington.  DC  20547 

Notification  procedure:  Assistant  Du^ector  (USIA),  Public  Infor- 
mation, 1750  Pennsylvania  Ave  ,  N  W  .  Washington,  DC   20547 

Record  access  procedures:  Requests  from  mdividuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  r50 
Pennsylvania  Ave  ,  N  W  ,  Washington,  DC  2054" 

Contesting  record  procedures:  The  Agency  s  rules  for  access  and 
for  contesting  contents  and  appealing  determmatjons  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  The  mdividual  on  whom  information  is 
mam  tamed. 

USIA -21 
System  name:  Master  Employee  Records— IPT— USIA 

System  location:  US  Information  Agency.  Office  of  Personnel 
and  Training.  1776  Pennsvlvania  Ave  .  N  W  .  Washington,  DC 
20547,  and  US  Information  Agency  300  "C"  Street.  S W  . 
Washington,  DC  20547  Computer  records  are  mamtained  by  the 
Fmance  and  Data  Management  Division,  US  Information  Agency, 
1750  Pennsylvania  Ave  ,  N  W  ,  Washington,  DC  20547 

Categories  of  individuals  covered  by  the  system:  All  Domestic  and 
Foreign  Service  employees  of  USLA 

Categories  of  records  in  the  system:  Data  on  employees'  work  ex- 
perience, assignments,  promotions,  transfers,  wiihin-grade  in- 
creases, personnel  actions,  ethnic  origin,  organizational  unit,  em- 
ployee code  numbers,  pay  plan,  tenure  code,  sex,  marital  status, 
age,  dependents,  veterans  preference,  service  computation  date, 
commendations,  evaluation  of  work  performance,  medical  files, 
training,  certificates,  home  address,  next-of-kin  and  information  re- 
lated to  security,  clearances;  work  copies  of  performance  evalua- 
tions accessible  to  rating  officers  (copies  of  which  are  maintained 
at  various  locations  in  the  Agency  under  the  control  of  raung  of- 
ficers) 

Authority  (or  maintenance  ol  the  svstem:  EO  10561;  FPM  Chap 
291-93  <!  USC  n-:,  29";i.  4118,  430^,  4506;  FPM  Chap.  713  Subch. 
3;  EO    14492;  44  USC  3101 ;  FPM  Chap   732 

Routine  uses  ol  recortls  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  prepare  reports 
required  by  the  Civil  Service  Comnussion.  Congress  and  OMB;  to 
assist  personnel  officers  in  flagging  suspense  actions  such  as  ex- 
piration of  LWOP,  within-^de  salary  increase  due  date,  etc  ,  used 
by  Civil  Service  Commission  and  investigatory  agencies  to  verify 
employment  and  employee  statements  on  applicauons  for  employ  - 
ment  with  other  agencies;  investigation  of  discrimination  com- 
plaints; statistical  reporting  to  CSC  on  minority  employment,  con- 
trol of  personnel  ceilings;  movement  dynamics  and  organizational 
structure  as  required  by  law;  location  of  foreign  service  employees; 
to  conduct  security  checks  and  updating  security  clearances;  for 
preparation  of  employee  performance  rating  evaluation  of  work 
performance  used  by  Selection  Boards  and  Ment  Promotion  Panels 
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to  determine  whether  employees  should  N:  promoted;  cvidualions 
of  work  performance  are  reviewed  by  Officer  F%aluaUons  Report 
Review  E*anei  to  correct  technical  deficiencies  in  reporting  andim- 
provmg  quality  of  evaluations  Also  see  Prefatory  Statement  of 
GenenJ  Routine  L'ses 

Information  is  made  available  on  a  need-to-luiow  basis  to  oerson- 
nel  of  the  V  S  Informatu^n  Agencv  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  principal  users  of  this  information  outside  the  US  Informa- 
litm  .'V^encv  are  The  Department  of  State,  the  Civil  Service  Com- 
mission. Personnel  offices  in  other  government  agencies  as  a  result 
of  a  transfer  or  potential  transfer  of  the  individual  to  v^hom  the 
record  pertains,  other  agencies  considering  employees  for  detail 
purposes,  the  National  Personnel  Records  Center  upon  separation 
of  the  employee,  for  record  and  credit  checks,  accredited  investiga- 
tion investigators 

Policies  and  pnKtices  for  storini;.  rrtrieving.  acctssinf;,  reUining. 
and  dtsposing  of  records  in  the  system: 

Storage:  Computer  storage  on  discs  and  magnetic  tape,  computer 
repons.  visual  card  file  drawers,  paper  records  m  file  folders. 

Retrievability:  B\  employee  name,  agency  clement,  employee 
identification  number,  grade,  class,  tenure  code,  retirement  code  or 
other  unique  computer  sorting  capabibty 

Safeguards:  Computer  records  are  stored  in  tape  files  or  intcr- 
nallv  m  the  computer  and  cannot  be  physically  accessed  except  by 
authorued  pers<^»nnel.  all  other  files  arc  kept  locked  in  metal  file 
cabmets  Access  controlled  by  "sign  out"  records  By  law.  minori- 
tv  codes  and  names  of  employees  never  appear  together  except  to 
■Equal  Employment  Opportunity'  officers  Computer  access  to 
EEO  information  controlled  bv  wntten  direction  of  Assistant 
Director  <USIAl  IFO 

Retention  and  disposal:  OW  computer  reports  destroyed  by 
shredding  when  new  listmgs  arc  produced,  computer  tapes  and 
discs  arc  retained  indef initcTy ;  other  records  are  retained  until  em- 
ployee IS  separated,  and  disposed  of  by  transfer  to  Civil  Service 
Commission,  other  employing  agency.  Federal  Records  Center,  or 
destruction  as  directed  by  internal  agency  regulations 

Svstem  nunagerts)  and  address:  Chief.  Personnel  Operations  Divi- 
sion, l'"^  Pennsylvama  Ave  .  N  W  ,  Washington.  D.C  20547 

Notification  procedure:  .Assistant  Ehrcctor  (USIA).  Public  Infor- 
mation. Tocm  ~\^.  P'^O  Pennsylvania  Ave..  N  W..  Washington. 
DC  :K)547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director.  (USIA).  Public  Information,  room 
719.  PM)  Pennsylvania  Ave  .  N.W  .  Washington.  DC.  20547. 

Contcstinft  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealmg  mitial  determinations  by  the 
individual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  The  employee  himself  or  herself;  em- 
ployment applications;  official  personnel  records;  personnel  action 
forms,  personnel  officers;  administrative  files;  budget  and  person- 
nel authorizations;  employees'  supervisors;  USIA  Office  of  Securi- 
ty; traimng  officers  and  other  officials  involved  in  personnel 
management. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  svstem  of  records  may  be  exempted 
from  5  use  552a  (cM3),  (d),  (cKl).  (eK4)(G).  (H),  and  (D.  and  (fl. 
See  22  CFR  Part  505.15  a;,  published  m  the  Federal  Register  on 
July  21.  1976(41  FR  30029). 

USU-22 
System  name:  Non-Official  Personnel  Files— USIA 

System  location:  US  Information  Agency.  1776  Pennsylvania 
.Ave  .  N  W  .  Washmgton.  DC  20547 

Svstem  location:  US  Information  Agency,  1750  Pennsylvania 
Ave  .  N W  .  Washington.  DC.  20547. 

Svstem  locatioa:  US  Information  Agency.  1717  "H"  Street. 
N  W  ,  Washmgton.  DC  20547 

Svstem  location:  US  Information  Agency.  601  "D"  Street. 
N.W.,  Washington.  DC.  20547 

See  Appendix  I  for  details  of  offices  located  in  Washington.  DC. 

See  Appendix  11  for  the  locations  of  Agency  offices  located  out- 
side of  Washigton,  DC 

Categories  of  individuals  covered  by  the  system:  Current  em- 
ployees and  employees  of  other  agencies  detailed  to  USIA,  and 
who  are  assignee!  to  any  of  the  following  Agency  elements: 


Office  of  the  Director 
Office  of  Policy  and  Plans 
Office  of  Research 

Office  of  Equal  Employment  Opportunity 
Office  of  Assistant  Director  (Public  Information) 
Office  of  the  General  Counsel 
Office  of  Security 

Office  of  the  Assistant  Director  (Africa) 
Office  of  the  Assistant  Director  (East  Asia  and  Pacific) 
Office  of  the  Assistant  Director  (Europe) 
Office  of  the  Assistant  Director  (I^tm  America) 
Office  of  the  AssisUnt  Director  (North  Africa,  Near  East  and 
South  Asia) 
Office  of  Administration  and  Management 
Office  of  Personnel  and  Traimng 
Office  of  the  Assistant  Director  (Information  Centers) 
Office  of  the  Assistant  Director  (Motion  Pictures  and  Television) 
Office  of  the  Assistant  Director  (Press  and  Publications) 
(Note    For  Non-Official  Personnel   Records  maintained  by  the 
Office  of  the  Assistant  Director  (Broadcasting),  see  USIA— 8,  Em- 
ployee Administrative  Files— IBS— USIA) 

Catecories  ol  records  in  the  system:  Job  descriptions;  personnel 
action  lorms;  payroll  change  slips;  service  record  cards;  employee 
locator  cards;  letters  of  commendation  and  other  correspondence; 
material  related  to  employment,  experience,  training,  special 
qualifications  and  skills;  salary  and  leave  records  (Note:  the  record 
material  listed  above  may  not  be  contained  in  the  files  of  all  Agen- 
cy elements  listed  under  "Categories  of  Individuals  Covered  by  the 
System"). 

Authority  for  maintenance  of  the  system:  FPM-293-31.  Subch.  S-8; 
USlA's  Manual  of  Operations  and  Administration.  Part  111—520 

Routiiie  uses  of  records  nuintaincd  fai  the  system,  including  catego- 
ries of  users  and  tlie  purpows  of  such  uses:  To  prepare  requests  tor 
personnel  action;  to  provide  convenient  access  to  information  about 
employees,  in  view  of  the  office's  physical  separaton  from  the  Of- 
fice oi  Personnel  and  Training,  which  maintains  Official  Personnel 
Files 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 
Information  is  made  available  on  a  necd-to-know  basis  to  person- 
nel of  the  U.S.  Information  Agency  as  may  be  required  in  the  Per- 
formance of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  US  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Indexed  by  individual  name. 
Safeguards:  Maintained  in  locked  file  cabinets. 
Retention  and  disposal:  When  employee  separates  from  the  Agen- 
cy, ffle  is  forwarded  to  the  Office  of  Personnel  and  Training  for 
screening  and  disposal 

Svstem  managerls)  and  address:  Chief,  Secretariat  Staff.  Office  of 
the  Director,  1750  Pennsylvania  Ave.  N.W..  Washington,  DC. 
20547. 

Records  Control  Officer.  Office  of  Policy  and  Plans,  1750 
Pennsylvania  Ave,  N  W.,  Washington,  D.C  20547. 

Executive  Officer,  Office  of  Research,  1750  Pennsylvania  Ave., 
N.W.,  Washington,  DC.  20547. 

Records  Control  Officer,  Office  of  Equal  Employment  Opportu- 
nity. 1750  Pennsylvania  Ave..  N.W.,  Washington,  DC.  20547. 

Access  to  Information  Officer,  Office  of  Public  Information, 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20547. 

Administrative  Assistant,  Office  of  the  General  Counsel,  1750 
Pennsylvania  Ave..  N.W  .  Washin^on.  D.C.  20547. 

Chief,  Personnel  Security  Division,  Office  of  Security,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  DC.  20547. 

Program  Coordinator,  Office  of  the  Assistant  Director  (Africa), 
1750  Pennsylvania  Ave.  N.W..  Washington,  D.C.  20547 

Program  Coordinator,  Office  of  the  Assistant  Director  (East  Asia 
and  Pacific),  1750  Pennsylvania  Ave.,  N.W.,  Washington.  D.C. 
20547. 

Program  Coordinator,  Office  of  the  Assistant  Director  (Europe), 
1750  Pennsylvania  Ave.,  N.W.,  Washington,  DC.  20547. 

Program  Coordinator,  Office  of  the  Assistant  Director  (Latin 
America).  1750  Pennsylvania  Ave..  N.W.,  Washington.  DC.  20547. 
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Program  Coordmator,  Office  of  the  Assistant  Director  (North 
Africa.  Near  East  and  South  Asu).  1750  Pennsylvania  Ave  ,  N.W.. 
Washington,  DC  20547 

Records  Control  Officer,  Office  of  Adminbtration  and  Manage- 
ment, 1750  Pennsylvania  Ave  ,  N.W  .  Washington,  DC  20547 

Records  Control  Officer.  Office  of  Personnel  and  Training.  1776 
Pennsylvania  Ave  .  N  W  .  Washington.  DC  20547. 

Records  Control  Officer.  Office  of  the  Assistant  Director,  Infor 
maUon  Centers,  1717   'H"  Street,  N.W  .  Washington,  DC.  20547 

Executive  Officer.  Motion  Picture  and  Television  Service, 
Patrick  Henry  Building,  601  "D  "  Street.  N.W  ,  Washington.  DC 
20547. 

Executive  Officer.  Press  and  Publications  Service,  1776  Pennsyl- 
vania Ave.,  N.W  .  Washington.  DC.  20547. 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor 
malion,  1750  Pennsylvania  Ave..  N  W  .  Washing:ton.  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  PuWic  Information.  1750 
Pennsylvania  Ave  .  N  W  .  Washington.  DC.  20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  m  the  Rules  Section  of  the  Federal  Re 
gistcr. 

Record  source  categories:  From  the  individual  concerned,  copies 
of  actions  originated  bv  the  USIA  Office  of  Personnel  and  Train- 
ing; USIA  Payroll  Office,  supervisors  of  employees  on  whom 
records  are  maintained 

USIA-23 
System  name:  Overseas  Personnel  Files  and  Records— USIA 

Svstem  location:  The  US.  Information  Agency  mamtams 
estabbshments  overseas  in  111  foreign  countries  which  are 
designated  as  mission  pt)sts.  branch  posts,  regional  service  centers. 
VOA  relay  stations,  and  media  extensions.  A  current  hsling  of 
names  and  addresses  of  overseas  establishments  is  not  considered 
practical  for  Privacy  Act  purposes,  due  to  the  fact  that  such  a  list 
would  require  freguent  amendment  Changing  of  office  locations, 
opening  of  new  offices,  closing  of  estabhshcd  offices  and  reabgn- 
ment  of  geographic  areas  have  become  practical  realities  in  con- 
ducting the  Agency's  mission  overseas.  Individuals  who  feel  that 
records  pertaining  to  themselves  are  maintained  at  any  one  of  our 
overseas  locations  mav  contact  the  Agency's  Office  of  Pubhc  In- 
formation, room  ""19,  1750  Pennsylvania  Ave.,  N.W..  Washington. 
D.C.  20547  The  Agency  maintains  an  index  of  its  records,  includ- 
ing a  current  listing  of  overseas  posts,  which  is  available  to  the 
public  as  indicated  in  22  CFR  Ch  V,  Rules  for  Implementing  the 
Freedom  of  Information  Act 

Categories  of  individuals  covered  bv  the  system:  Foreign  Service 
employees  of  the  US  Information  Agency  who  are  serving  or  have 
served  at  any  of  the  Agency's  overseas  establishments. 

Categories  of  records  in  the  system:  Personnel  evaluation  reports 
travel  orders,  personnel  action  forms.  payroD  change  forms,  travel 
vouchers,  residence  and  dependency  reports,  correspondence  re 
lated  to  transfer  of  duty  station  or  training  assignments 

Authority  for  maintenance  of  the  system:  The  Foreign  Service  Act 
of  1946. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintained  for  con- 
venience due  to  separation  from  main  office;  for  use  by  senior 
USIA  officers  at  overseas  establishments  in  evaluating  the  per- 
formance of  subordinate  officers;  for  planning  future  stiffing 
requirements;  dates  of  reassignment  of  officers;  entitlement  to 
foreign  service  allowances;  home  address  and  next  of  kin  in  the 
United  States  in  case  of  emergency;  settlement  of  personal  busi- 
ness after  departure  of  employee  from  the  overseas  establishment 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  in  these  files  is  available  only  to  American  foreign 
service  employees  on  a  need-to-know  basis  as  may  be  required  in 
theperformance  of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.S  Informa- 
tion Agency  is  the  U.S.  Department  of  State. 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  By  name  of  the  individual. 


Safeguards:  Maintained  in  locked  file  cabmets 
RetcntkNi  aad  dttpoaal:  Destroyed  three  years  after  employee's 
departure  from  the  post   (Reference  USIA's  Manual  of  Operations 
and  AdmmislratKm.  Part  III,  ExhiNt  630A-3,  Page  3) 
System  managerls)  and  address:  Sec    "System  I^ocation'   above 
Nodficatioo  pfx»ceduf»:  Assistant  Director  (USIA),  Pubbc  Infor- 
mation. 1750  Pennsylvania  Ave  .  N  W  .  Washington,  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Duector  (USIA).  Pubbc  Information.  1750 
Pennsylvania  Ave  .  N  W  .  Washington.  DC   20547 

Contesting  record  procedures:  I"he  Agency's  niJcs  for  access  and 
for  contesUng  contents  and  appealing  detcrminauons  by  the  m- 
dividual  concerned  appear  m  the  Rules  ScctK>n  of  the  Federal  Re- 
gister 

Record  source  categories:  All  documents  contamed  in  these 
records  are  dupbcales  of  material  originated  by  other  elements  of 
the  US  Information  Agency  or.  m  some  msunces.  by  the  Depart- 
ment of  Slate 

USU-24 
System         name:  Personnel         Secunty         and         Integrity 

Records-IOS— USIA 
System  locatioa:  Office  of  Security.  Room  911.  US    Information 
Agency,  1750  Pennsylvania  Ave  .  N  W  .  Washington,  DC   20547 

Categories  of  individuals  covered  by  the  system:  A1 1  persons  cur- 
rently or  formerly  employed  or  used  under  contract  in  the  US:  all 
Americans  currently  or  formerly  employed  or  used  under  contract 
in  other  countries;  some  but  not  all  foreign  nauonals  currently  or 
formerly  employed  or  used  under  contract  m  other  countries; 
former  appbcants  who  were  not  employed ,  persons  whose  serv ices 
arc  or  were  otherwise  utilized  by  a  component  of  USIA.  whether 
compensated  or  not;  prospective  spouses  of  USIA  employees,  and 
i>ther  persons  who  arc  significantly  identified  with  persons  whose 
services  have  at  one  time  or  another  been  utilized  or  considered  by 
the  Agency  in  one  or  more  of  the  manners  mdicated  herem  Names 
are  also  cross-indexed  on  persons  not  so  identified  but  who  arc  or 
were  significantlv  involved  in  non-secunty  related  administrative 
inquiries  conducted  by  the  Security  Office  of  USIA.  such  as  mal- 
feasance, nonfeasance,  misfeasance,  conflicts  of  mterest.  tort  mat- 
ters, equal  employment  opportunity  inquiries  and  other  admiiustra- 
tive  mvcstigalions  conducted  at  the  request  of  other  elements  of 
the  Agency,  and  on  persons  of  intelligence  and  countenntelligcnce 
mterest  whose  names  appeared  m  the  press,  or  are  contamed  m 
documents  furnished  by  the  FBI.  CIA  and  other  mteUigcnce  and 
counterintelligence  agencies  of  the  U.S.  Government 

Categories  ol  records  in  the  system:  Reports  of  Investigation  con- 
ducted by  the  Security  Office  of  USIA  and  by  other  government 
agencies,  inter-office  correspondence,  relevant  correspondence  and 
memoranda  originated  by  other  elements  of  USIA.  other  federal 
agencies,  other  governmental  entities  (i.e..  state  and  local  aulhon- 
ties),  corporate  and  private  entities  and  by  individuals  .Addi- 
tionally, records  arc  maintamed  of  secunty  violations  and  con- 
sequent recommendations  for  disciplinary  action  The  system  con- 
tains reports  of  briefings  and  debriefings  of  employees  and  other 
performing  services  for  USIA  at  overseas  posts  and  evaluative 
summaries  of  individual  files  Not  all  files,  however,  contain  all  of 
the  above  elements. 

Authority  for  maintenance  of  the  system:  The  authority  of  the  Of- 
fice of  Security  to  collect  and  maintam  security  data  is  based  on 
Section  1001  of  the  United  States  Information  and  Education 
Exchange  Act  of  1948.  62  Sut.  13,  22  USC.  Section  1434,  as 
amended.  66  Stat.  43.  (1952).  Reorganization  Plan  No  8  of  1953.  67 
Stat  642.  Executive  Order  10477  of  August  I.  1953  as  amended, 
the  Act  of  August  26,  1950  64  Stat.  476,  5  U.S.C.A  3571.  7312, 
7501,  7512  and  7532,  Executive  Order  No.  10450  of  April  27.  1953 
as  amended,  and  Executive  Order  11652  of  March  8,  1972 

The  authority  of  the  Office  of  Security  to  collect  and  maintain 
certain  administrative  data,  as  the  investigative  arm  of  the  Agency, 
is  based  on  22  USC  1434:  Foreign  Service  Act  of  1946,  Sec  611; 
Reorganization  Plan  No.  8;  Executive  Order  10477;  5  USC  Chap. 
33. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Malung  secunty  deci- 
sions on  appbcants  for  employment  In  certain  cases  data  m  securi- 
ty files  is  used  by  the  Personnel  Office  and  the  Foreign  Service 
Board  of  Examiners  to  determine  the  qualifications  and  suitabUity 
of  an  appbcant. 
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Making  sccunt\  decisions  on  A^ncy  employees  to  determine 
%vhethcr  prcvK'>uslv  granted  sccunty  clearances  may  remain  in  ef 
feet. 

Making  advisory  opmions  on  individuals  used  by  the  Agency  in  a 
limited  or  unlimited  contractual  manner  or  otherwise  and  granting 
exceptions  to  the  Agency's  regulations  governing  such  usage  under 
a  delegation  of  authority  from  the  Director 

Giving  security  certificatKms  in  wnting  or  orally  to  other  Security 
Offices  of  the  Federal  Cfovcmmcnt 

Making  secunty  decisions  as  to  the  advisibility  of  assigning  em- 
plovees  to  certam  areas  of  the  world  or  to  certain  positions  within 
the  Agency 

Making  secunty  decisKins  as  to  the  advisibility  of  certain  promo- 
iK^ns  as  required  bv  Agency  regulations 

Making  sccuntv  decisions  as  to  granting  an  employee  a  crypto- 
graphK  clearance  under  regulations  for  such  clearance  enforced  by 
the  Department  of  Slate 

Makmg  an  advis<iry  opmion  as  to  the  effect  on  an  employce\ 
secuntv  clearance  of  a  mamage  to  a  non-U  S  citizen. 

Reviewing  the  files  m  certain  cases  of  noncili/en  employees  of 
ISL\  abroad  to  determme  whether  they  may  be  granted  a  secunty 
certification 

Review mg  the  files  of  former  Agency  employees  and  applicants 
ne%er  employed  to  determine  what  invesligali\e  material  must  be 
returned  to  the  Civil  Service  Commission  as  required  by  that  Com- 
mission 

Forwarding  the  investigative  material  to  certain  designated  em- 
ployees of  the  Personnel  Office  and  of  other  offices  of  USLA. 

Advising  duly  authorized  security  officers  of  other  agencies  of 
significant  secunty  data  m  the  file  of  an  Agency  employee  or  appli- 
cant 

Advising  the  Civil  Service  Commission  that  significant  security 
or  suitability  data  was  developed  during  a  pre-employment  in- 
vestigation of  an  applicant,  or  during  an  investigation  of  an  Agency 
employee  who  left  the  Agencys  employment  pnor  to  a  final  adjudi- 
cation of  the  case 

To  determme  whether  the  Office  of  Security  has  previous  record 
of  individuals  or  organizations  of  interest  to  the  .Agency  as  poten- 
tial employees,  contractors  or  in  some  non-compensated  activity,  or 
previous  record  of  individuals  or  organizations  becoming  of  interest 
as  the  result  of  significant  identification  with  persons  or  organiza- 
tions of  current  mterest  to  the  .Agency 

To  determine  what  mvestigalion  might  be  required  in  the 
processing  of  individuals  or  organizations  of  interest  to  the  Agency 
as  potential  employees  or  conlracion>.  or  in  non-compensated  use 

To  determme  specific  areas  of  inquiry  by  Agents  of  the  Office  of 
Security  or  agents  of  other  federal  agencies  acting  in  our  behalf, 
engaged  m  the  various  types  of  secunty/suitability  investigations 
conducted  by  the  office,  ie  .  appbcant  interviews,  applicant  update 
investigations,  employee  investigations,  admmislrative  inquiries, 
debnetings  and  cmnloyee  interviews 

To  determine  whether  penodic  updating  of  employee  security 
clearances  are  required  and  further  determine  the  appropriate  scope 
of  update  investigalK^ns 

To  assist  in  determining  the  extent  to  which  allegations  agamst 
employees  or  applicants  should  be  investigated 

Review  of  lOS  mvestigative  material  bv  authorized  representa- 
tives of  other  U.S.  Government  agencies  having  security  or  suita- 
bility mterests 

Furnish  to  the  Department  of  Justice  information  mdicating 
possible  violation  of  criminal  laws. 

Review  for  research  projects  originating  from  within  and  outside 
lOS.  ie  .  surveys  of  exhibit  guide  debriefings.  and  statistical  sur- 
veys regardmg  the  conduct  of  vanous  types  of  investigations  and 
the  resiuts  thereof 

To  determine  whether  debriefings  arc  indicated 

To  furnish  biographical  data  to  other  elements  of  the  agency. 

To  furnish  data,  to  the  extent  necessary  to  identify  the  individual 
adequately,  to  any  other  record  custodian  in  order  to  obtain  infor- 
mation relevant  to  a  legitimate  investigative  or  intelligence  interest 
of  the  US.  Information  Agency 

To  provide  guidance  for  employees  having  had  and  anticipating 
contacts  with  certain  foreign  nationals 

To  assess  recommendations  for  disciplinary  action  based  on 
violations  of  security  regulations 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Individual  files  arc  used  by  the  Assistant  Director  (Security)  as 
reference  in  contacts  and  correspondence  with  USLA  Director, 
Deputy  Director.  General  Counsel,  Assistant  Directors  and  other 
USLA   personnel   when   necessary   to   resolve   specific   personnel 


security  matters.  In  addition,  files  are  also  used  by  him  in  cor 
respondence  and  contacts  with  other  government  agency  officials 
when  necessary  to  inform  them  of  information  available  in  USIA 
Office  of  Security  files 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stormge:  Vanous  writtcn-entry  dcKument  forms. 
Retrievability:  Indexed  by  serial  file  number  through  card  index 
by  name 

Safeguards:  Persons  having  access  are  security-cleared  and  must 
establish  a  "need-to-know"  the  information  under  routine  use  poh- 
cics  and  practices  established  by  Statute,  Executive  Order,  and 
Agency  R^^ation  When  not  in  personal  custody,  files  arc  stored 
in  combmation-ltKked  containers  or  intrusion  alarmed  area. 

Retention  and  disposal:  Records  are  retained  indefinitely,  with 
CSC  mvestigative  reports  returned  to  that  agency  and  the  balance 
of  records  sent  to  archival  storage  when  no  longer  active. 

System  manageris)  and  address:  Assistant  Director  (Security). 
US  Information  Agencv,  1750  Pennsylvania  Ave  .  N  W  ,  Washing- 
ton. DC   2054^ 

Notification  procedure:  Assistant  Director  (Public  Information) 
US.  Information  Agency,  1750  Pennsylvania  Ave  ,  N.W  ,  Washing- 
ton. DC  2054^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (Pubhc  Information)  US.  Informa- 
tion Agencv.  l'"!0  Pennsylvania  Ave..  N.W.  Washington,  DC. 
2054:' 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Biographic  and  personal  history  infor- 
mation furnished  voluntarily  by  appbcants  and  employees. 

Reports  of  Investigation  conducted  by  the  Civil  Service  Commis- 
sion, the  Federal  Bureau  of  Investigation,  the  Department  of  State 
and  other  government  investigative  agencies 

Reports  of  Investigation  conducted  bv  the  (Office  of  .Security, 
USIA. 

Investigative  sources  include  information  furnished  by  the  sub- 
ject of  the  investigation  during  personal  interviews,  record  checks 
at  other  government  agencies,  records  of  professional  organiza- 
tions, real  estate  and  rental  agencies,  baptismal  records,  police  and 
credit  records,  interviews  of  former  and  present  employers,  super- 
visors, references,  teachers,  neighbors  and  other  acquaintances. 
Educational  and  medical  records  are  also  checked  when  ap- 
propriate. 

Intelligence  reports  relating  to  USIA  interests  which  are 
furnished  by  other  Federal  agencies. 

Various  public  records  and  indices  such  as  those  produced  by 
committees  of  Congress 

Information  furnished  by  employees  of  USIA,  employees  of 
other  Government  agencies,  nongovernmental  entities  or  members 
of  the  public  at  large  who  occasionally  furnish  information  to  USIA 
in  the  mterests  of  national  security  or  the  integrity  of  the  Federal 
service 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  withm  this  system  of  records  may  be  exempted 
from  5  use.  552a  (cK3),  (d).  (eKD.  (eK4KG),  (H),  and  (I),  and  (f). 
See  22  CFR,  Part  505.15  as  published  in  the  Federal  Register  on 
July  21,  1976(41  FR  30029). 

USU— 25 
System  name:  Press  Service  Contn"butors— IPS— USIA. 

System  locatkw:  US  information  Agency,  Press  and  Publication 
Service.  1776  Pennsylvania  Ave  .  N.W.,  Washington.  DC.  20547. 

Categories  of  individuals  covered  by  the  system:  Free-lance 
writers,  photop^phers  and  artists  who  are  available  to  USIA  on  an 
intermittent,  fixed-fee  basis  to  perform  services  for  the  Agency 
outside  of  Washington,  DC;  authors  of  newspaper  and  magazine 
articles. 

Categories  of  records  in  the  system:  Copies  of  purchase  orders  is- 
sued to  contributors;  biographic  data  on  contributors,  including  ad- 
dresses, phone  numbers,  type  of  security  clearances,  specialities, 
foreign  languages;  data  on  number  of  times  contributors  have  been 
used  and  fees  paid  for  services;  cross-indexed  records,  by  author, 
of  newspaper  and  magazue  articles  for  which  reprint/translation 
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rights  have  been  obtained  covering  republication  by  USIA/USIS 
and/or  the  local  press  outside  the  United  States. 

Autbority  for  maintenance  of  the  system:  LAPR— 191  103  issued 
under  authority  of  5  U  S  C  ,  Chap  3  and  Federal  Property  and  Ad- 
ministrative Services  Act  of  1949  (P.L  152.  81st  Congress)  as 
amended. 

Routiiie  uses  d  records  maintained  to  the  lystcm,  inciudiiig  catcgo- 
rfcs  ol  users  and  the  purposes  d  such  uses:  Reference  material  used 
to  select  writers,  artists  and/or  photographers,  as  required,  to  pro- 
vide coverage  of  newsworthy  events,  such  as,  interviews  with 
foreign  visitors  and  students,  and  coverage  of  conferences  outside 
of  Washington,  DC  ;  also  used  to  determine  the  type  of  security 
clearance  held  by  contributor  before  granting  an  assignment;  used 
to  check  on  completion  of  assignment  before  payment  for  services 
is  approved;  for  office  reference  in  identifying  articles,  locating 
authors,  checking  the  extent  of  rights  previously  obtained  and  for 
use  in  the  Agency's  Overseas  Information  Program.  Also  see  Prefa- 
tory Statement  oi  General  Routine  Uses. 

Information  is  made  available  on  a  necd-to-know  basis  to  person- 
nel of  the  U.S.  Infonnation  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

Information  in  these  files  is  not  normally  available  to  individuals 
or  ageiKies  outside  the  U.S.  Information  Agency,  but  records  may 
be  released  to  other  Government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  (or  storing,  retrieving,  accxaring,  retaining, 
and  i^f"^*;  of  records  io  the  system: 

Storage:  Purchase  order  paper  records  in  fik  folders.  Biographic 
data  is  kept  on  3x5  cards. 

Retrievability:  By  name  and  geographic  location  of  the  contribu- 
tion; author  files  maintained  alphabetically  by  name. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Rctditioa  and  dkpoaal:  Purchase  orders  retained  for  2  years  and 
then  destroyed.  Biographic  data  retained  until  contributor  is  no 
longer  available,  has  died  or  moved;  author  index  retained  in- 
definitely. 

System  manager<f)  and  address:  Executive  Office,  Press  and 
Publications  Service,  1776  Pennsylvania  Ave.,  N.W..  Washington, 
DC  20547 

Notificatioa  procedure:  Assistant  Director  (USIA),  Pubhc  Infor- 
mation. 1750  Pennsylvania  Ave..  N.W.,  Washington.  D.C.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USLA),  Public  Information,  1750 
Pennsylvania  Ave  ,  N.W.,  Washington.  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  Referrals  by  city  editors  of  local 
newspapers;  other  free-lance  contributors;  biographic  data  provided 
by  individual  concerned;  data  on  authors  obtained  from  the 
newspaper  or  magazine  article  in  which  the  original  article  ap- 
peared, from  the  author  directly  or  from  standard  references  such 
as  "Who's  Who"  and  "Editor  and  Publisher." 

USU— 26 
Syrtcm  name:  Press  Service  Photographer  Fik— IPS— USIA. 

System  location:  U.S.  Information  Agency.  Press  and  Publications 
Service;  1776  Pennsylvania  Ave.,  N.W.,  Washington,  DC  20547. 

Categories  of  individuals  covered  by  the  system:  Free-lance 
photographers  and  picture  agents;  prominent  Americans. 

Categories  of  records  in  the  system:  Personal  data  on  free-lance 
photographers  such  as  name,  address,  telephone  number,  price 
charged  for  services,  specialties,  availability  of  rights,  previous 
USIA  assignments,  evaluations  of  photographer's  work;  photo- 
graphs of  prominent  Americans. 

Autbority  (or  maintenance  of  the  system:  lAPR— 191.103  issued 
under  authority  of  5  U.S.C.  Chap.  3  and  the  Federal  Property  and 
Administrative  Services  Act  of  1949  (P.L.  152,  81st  Congress),  as 
amended. 

Routine  uses  ot  records  maintained  in  the  Qvtem,  including  catego- 
ries at  users  and  the  purposes  of  such  uses:  To  acquire  existing  pic- 
tures; to  select  photographers  for  specific  assignments;  for  general 
photo  research;  for  use  m  the  Agency's  Overseas  Information  Pro- 
gram. Also  see  Prefatory  Statement  of  (General  Routine  Uses. 


Information  is  made  available  on  a  nccd-to-know  basis  to  person- 
nel of  the  US  InformatK>n  Agency  as  may  be  requu-cd  in  the  per 
formancc  of  their  official  duties 

Information  in  these  files  is  not  normally  available  to  mdividuals 
or  agencies  outside  the  US.  InformatKjn  Agency,  but  records  may 
be  released  to  other  agencies  who  have  sututory  or  other  lawful 
authority  to  maintain  such  information 

Polidcs  tad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlie  system: 

.Storage:  Card  file  and  paper  rectirds  in  file  folders,  mounted  and 
unmounted  prints;  3x5  mdex  cards  and  35  mm  and  4x5  trans- 
parencies 

RetrievaMUty:  By  name  of  the  individual  concerned 

Sdeguards:  Maintained  in  locked  file  cabmets 

Reteotlaa  and  disposal:  Paper  records  on  photographers  are  mam 
laincd  mdefmitcly,  or  until  mdividual  is  no  longer  available  for  as- 
signment; picture  files  retained  mdefimlely  or  until  no  longer  use- 
fm;  outdated  pictures  retired  to  Federal  Records  Center. 

System  raanagcris)  and  address:  Executive  Office,  Press  and 
PuWication  ServKC.  1776  Pennsylvania  Ave..  N  W..  Washington. 
DC   20547 

Notificatioa  procedure:  Assistant  Director  (USLA).  Pubbc  Infor- 
mation, 1750  Pennsylvania  Ave  ,  N  W  ,  Washington,  DC  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Pubbc  Information.  1750 
Pennsylvania  Ave  .  N  W  .  Washington,  DC   20547 

CoatcatiBg  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  concerned 
appear  in  the  RiJcs  Section  of  the  Federal  Register 

Record  source  categories:  From  the  individuals  concerned;  from 
pubhcations,  photo  agencies,  and  photographer  associations;  photos 
taken  by  USLA  photographers  or  obtained  from  various  news  ser- 
vices. 

USlA-27 
System  name:  Printout  of  Minority  Group  Designator  (MGD)  Data 
System-IEO-USLA. 

System  locatioa:  US.  Information  Agency,  Office  of  Equal  Em- 
ployment Opportunity.  1750  Pennsylvania  Ave.,  N.W  .  Washmgton. 
DC  20547. 

Categories  of  faidividuals  covered  by  the  system:  All  current  em- 
ployees of  USLA. 

Categories  of  records  in  the  system:  Computer  printout  containing 
names  of  aU  USLA  employees  identified  by  name,  sex,  race,  na- 
tional origin,  age.  grade,  arid  wage  scale 

Authority  for  maintenance  of  the  system:  Draft  FPM  ''13.  and 
Public  Law  93-571.  5  US  C  552  as  amended 

Routine  uses  of  records  maintained  m  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  compile  staUstical 
records  of  minority  and  female  employment  and  promotion  withm 
the  Agency;  for  inclusion  in  Agency's  Equal  Employment  Opportu- 
nity Affirmative  Action  Plan;  for  determinations  in  complaints  of 
discrimination. 

Also  sec  Prefatory  Sutement  of  Cicncral  Routine  Uses. 

Infonnation  is  made  available  on  a  nced-to-know  basis  to  person- 
nel of  the  US  Infonnation  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

Information  in  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  releasexl  to  other  government  agencies  who  have 
statutory  or  other  lawful  autbority  to  maintain  such  information 

The  princip&l  user  of  this  information  outside  the  U  S  Informa- 
tion Agency  is  the  Civil  Service  Commission 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  (computer  reports) 

Retrievability:  By  name,  sex.  race,  national  ongm,  age.  grade, 
and  wage  scale. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retentioa  and  disposal:  Records  maintained  indefinitely. 

System  manageris)  and  address:  Assistant  Director  (USIA).  E()ual 
Employment  Opportunity,  1750  Pennsylvania  Ave.,  N.W.,  Washing 
ton,  DC  20547; 

Notificatioa  procedure:  Assistant  Director  (USLA),  Pubbc  Infor- 
mation, 1750  Pennsylvania  Ave..  N  W..  Washington.  DC  20547 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USLA).  Public  Information.  1750 
Pennsylvania  Anc  .  N  W  .  Washington.  DC  20.M7 

Coatcstinf  record  proccdares:  The  .Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  RiJes  Section  of  the  Federal  Re- 
gister 

Record  loarce  categories:  From  the  employee  concerned;  USLA 
personnel  data,  visual  mspcction  of  the  employee. 

USU-28 
System  aame:  Recruitment.  Contractor  and  Vendor  File-IOR-USIA 
Svstcm  locatioa:  US.  Information  Agency.  Office  of  Research. 
1750  Pennsylvania  Ave  .  N.W  .  Washmgton.  DC.  20547. 

Categories  ot  individuals  covered  by  the  system:  Job  applicants; 
prospective  contractors  or  vendors  (or  pnncipals  of  firms);  and  any 
other  mdividuals  from  whom  services  (whether  compensated  or 
not)  may  be  formally  solicited  by  the  Office  of  Research. 

Categories  of  records  in  the  system:  Resumes,  employment  inqui- 
ries and  related  correspondence,  records  on  the  security  clearance 
status  of  prospective  contractors  or  vendors 

Authority  (or  maintenance  of  the  system:  USIA's  Manual  of 
Operations  and  Administration.  Part  Vlll;  Federal  Records  Act.  44 
use  MO! 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  review  quaJuications 
of  candidates  for  employment,  to  comply  with  security  regulations 
in  procurement  actions  or  when  solicitiM  services  from  outsiders 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  needto-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per 
formance  of  their  official  duties 

This  information  is  not  normally  available  to  individuals  or  agen- 
cies outside  the  US  Information  Agency,  but  it  may  be  released  to 
other  government  agencies  who  have  statutory  or  other  Lawful 
authonty  to  maintain  such  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^MMing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievahility :  Indexed  alphabetically  by  the  name  of  the  in- 
dividual 

Safeguards:  Files  arc  kept  m  bar-lock  file  cabinets. 

Retention  and  disposal:  Security  clearance  status  records  on  con- 
tractors and  vendors  maintained  mdefiritely,  employment  applica- 
tions and  mquiries  are  retained  for  two  years  or  as  long  as  tnere  is 
an  interest  or  prospect  of  employment  of  the  individual,  at  which 
time,  records  are  disposed  of  in  accordance  with  internal  disposal 
requirements 

System  managerts)  and  address:  Executive  Officer,  Office  of 
Researh.  1750  Pennsylvania  Ave.,  N.W  ,  Washington.  DC.  20547. 

Notification  procedure:  Assistant  Director  (USLA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave..  N.W  ,  Washington.  DC.  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USLA).  Pubhc  Information.  1750 
Pennsylvania  Ave  .  N  W  ,  Washington,  DC  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  From  the  individuals  concerned  and 
from  USLA's  Office  o!  Security. 

USU -29 

System  name:  Recruitment  Records-IGC-USIA 

System  locatioa:  US.  Information  Agency.  Office  of  the  General 
Counsel.  1750  Pennsylvania  Ave  .  N  W  ,  Washington.  DC.  20547. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
legal  and  summer  intern  positions. 

Categories  of  records  in  the  system:  Inquiries  from  attorneys  and 
law  students  seeking  employment  with  the  Office  of  the  General 
Counsel,  resumes  and  responses  to  inquiries. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act  of 

1950,  as  amended.  44  US  C   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such   uses:    For  reference   and 


screening  of  candidates  for  vacancies  on  the  Agency's  legal  staff. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Infonoation  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

Information  in  these  records  is  not  normally  made  available  to  in- 
dividuals or  agencies  outside  the  US  Information  Agency,  but 
records  may  be  released  to  other  lawful  authority  to  maintain  such 
information 

Policies  and  i>ractices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.     - 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  kept  one  year  and  then 
destroyed  by  shredding 

System  managerts)  and  address:  Administrative  Assistant.  Office 
of  the  General  Counsel.  1750  Pennsylvania  Ave..  N.W.,  Washing- 
ton. DC   20547 

Notification  procedure:  Assistant  Director  (USL\).  Public  Infor- 
mation. 1750  Pennsylvania  Ave..  N.W..  Washington.  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Pubhc  Information.  1750 
Pennsylvania  Ave  ,  N.W  .  Washington.  DC   20547 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Unsolicited  inquiries  and  job  appUca- 
tions  received  from  individuals  who  are  seeking  employment  with 
USIAs  legal  staff 

USIA-30 
System  name:  Recruitment  Records-IPT-USIA 

Sjrstem  location:  US.  Information  Agency.  Office  of  Personnel  & 
Traming.  1776  Pennsylvania  Ave..  N.W..  Washington,  DC  20547. 
and  300  "C"  Street,  S  W  ,  Washington,  DC  2054? 

Categories  of  individuals  covered  by  the  sy^m:  Applicants  for 
foreign  service  or  domestic  employment;  applicants  for  personnel 
or  management  intern  positions;  employees  hired  under  the  worker- 
trainee  program;  individuals  certified  by  the  Civil  Service  Commis- 
sion for  appointment  consideration. 

Categories  of  records  in  the  system:  Employment  apphcation 
forms;  resumes  and  replies  to  employment  inquiries;  personnel 
security  data  forms;  results  of  written  examinations;  notes  on  inter- 
views by  selection  panels;  records  on  availability  of  job  applicants; 
CSC  employment  certificates. 

Authority  for  maintenance  of  the  system:  44  USC  3101;  FPM  333 
Subch  1-1.  FPM  Chap.  713,  FP.M  Bulletin  713-31.  FPM  332.  Ap- 
pendix B.  FPM  Chap  731,  FPM  Chap.  732. 

Routine  uses  of  records  maintahied  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  recruitment  and 
evaluating  employment  applicants,  to  determine  Agency  employ- 
ment needs;  evaluation  of^  minority  hiring  practices;  selection  of 
candidates  for  intern  and  other  programs;  evaluation  of  progress  of 
employees  on  worker-trainee  programs;  monitor  status  of  pre-em- 
ployment security  investigation.  Also  see  Prefatory  Statement  of 
General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  U.S.  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

The  principal  users  of  this  information  outside  the  U.S.  Informa- 
tion Agency  are:  the  Civil  Service  Commission;  the  Director 
General  of  the  Foreign  Service;  U.S.  Department  of  State;  ac- 
credited investigators. 

The  informauon  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  By  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  of  successful  employment  can- 
didates transferred  to  official  personnel  folder;  records  of  iinsuc- 
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cessful  candidates  destroyed;  CSC  certificates  retained  indefinitely, 
security  files  destroyed  after  candidate  is  given  security  clearance, 
other  records  retained  mdefimtely  or  disposed  of  in  accordance 
with  Agency's  mlemal  regulations 

System  manageris)  and  address:  Chief,  Personnel  Operations  Divi 
sions.  1776  Pennsylvania  Ave  .  N  W  .  Washington,  D.C.  20547 

NotificatioD  procedure:  AssisUnt  Director  (USIA).  Public  Infor- 
mation. 1750  Pennsylvania  Ave  ,  N  W  .  Washington.  DC.  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Pubhc  Information,  1750 
Pennsylvania  Ave  .  N  W  .  Washington,  DC  20547, 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appcalmg  mitial  determinations  by  the 
individual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re 
gister. 

Record  source  categories:  Employment  appUcants;  college  trans- 
cripts and  other  recruitment  stnirces;  lest  scores  provided  by  test 
ing  Agency;  notes  prepared  by  selection  panels;  the  Civil  Service 
Commission;  USIA  Oflice  of  Secuntv 

Syftems  exempted  from  certain  provisioos  of  the  act:  Certain 
records  conUincd  within  this  system  of  records  may  be  exempted 
from  5  use  552a(c)<3),  (d),  (eXl).  (cK4HG).  (H).  and  (I),  and  (f) 
See  22  CFR  Part  505  15  as  pubUshed  in  the  Federal  Register  on 
July  21.  1976(41  VR  30029). 

USlA-31 
System  name:  Senior  Officer  and  Prominent  Employee  Information 
Ffles  I/R-USIA 
System  locatioa:  US   Information  Agency,  Office  of  PubUt  Infor- 
mation. 1750  Pennsylvania  Ave.,  N  W..  Washington,  DC  20547 

Catcgorlea  of  individuals  covered  by  the  system:  Leaders  of  the 
US.  Information  Agency  and  other  prominent  employees. 

Catcfories  of  records  in  the  system:  Photographs,  biographic  data 
sheets  and  past  press  releases 

Authority  for  nudntenance  of  the  system:  The  Federal  Records 
Act,  44  use  3101 

RoutiBe  uses  of  records  mahitained  in  the  system,  includhig  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  responding  to  press 
inquiries  and  in  the  preparation  of  Agency  press  releases  concern- 
ing leaders  of  the  US  Information  Agency  and  prominent  em- 
ployees. Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

While  this  information  is  generally  available  to  the  pubbc  upon 
request,  it  may  also  be  released  to  other  government  agencies  who 
have  statutory  or  other  lawful  authority  to  maintain  such  informa- 
tion. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  and  photographs  in  file  folders. 
Retrievahility:  By  name  of  the  individual  employee. 
Safeguards:  Maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  disposed  of  upon  separation 
of  the  employee 

System  manager(s)  and  address:  Deputy  Assistant  Director.  Pubbc 
Information,  1750  Pennsylvania  Ave  .  N.W..  Washington,  DC 
20547. 

Notificatioa  procedure:  Assistant  Director  (USIA),  Pubhc  Infor- 
mation. 1750  Pennsylvania  Ave  .  N.W.,  Washington,  DC  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA).  Pubhc  InformaUon.  1750 
Pennsylvania  Ave  .  N.W  .  Washington.  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appeahng  determinations  by_  the  m- 
dividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  The  Department  of  State's  Biographic 
Register;  from  the  individual  concerned;  copies  of  press  releases 
concerning  the  individual 

USU-32 
System  name:  Senior  Officer  Files— IPT— USIA 

System  location:  US  Information  Agency,  Office  of  Personnel 
and  Training.  1776  Pennsylvania  Ave..  N.W..  Washington.  DC. 
20547. 


Categories  of  individuals  covered  b>  the  system:  Employees  in 
grades  GS— 14  IV  16.  17.  18  and  foreign  service  officer  class 
equivalents  (FSIO.  FSR.  FSLR-I.  2.  3.2) 

Categories  of  records  in  the  system:  Biographical,  professional  and 
cxpenence  mformation  on  employees  nommated  for  semor  level 
pt)sitions,  p*isition  descnptions  and  position  evaluations 

Authority  for  maintenance  of  the  system:  FPM  305  Supp  305—1. 
FTM-300  subch   3 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  matcnal  for 
the  Duectors  staff,  element  heads  and  personnel  t)fficcrs,  place^ 
mcnt  of  high  level  Employees  m  proper  management  posiUons  and 
to  insure  their  consideration  for  vacancies  government  wide  used 
by  personnel  officers  for  personnel  management  functions, 
requested  from  Ume  to  time  by  CSC.  OMB.  and  Congress  for  posi- 
Uon  control  of  supergrade  employees  Also  see  Prefatory  Statement 
of  General  Routine  Uses 

Informauon  is  made  available  on  a  need-to  know  basis  to  person- 
nel of  the  U  S  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  principal  users  of  this  mformation  outside  the  I  S  Informa^ 
tion  Agency  are  the  Civil  Service  Commission,  the  Office  of 
Management  and  Budget;  the  Congress,  personnel  officers  in  other 
government  agencies  as  a  result  of  a  transfer  or  potential  u^nsfcr 
of  the  individual  to  whom  the  records  pertain 

The  information  mav  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  mamtain  such 
information 

Policies  and  practices  lor  storing,  retrioing.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievahility:  By  name  and  grade  of  individual,  or  combinations 
of  name  and  grade 

Safeguards:  Mamtained  m  locked  file  cabinets. 
Retentioa  and  disposal:  Records  mamtamed  indefinitely,  or  until 
employee  is  separated,  at  which  time  perlment  information  is  filed 
in  the' official  pesonnel  folder;  aD  other  material  is  destroyed  as 
provided  in  Agency  internal  regulations 

System  manager(s)  and  address:  Chief.  Personnel  Operations 
Divison,  17^^  Pennsylvania  Ave  .  N  W  ,  Washington.  DC   20547 

Notification  procedure:  Assistant  Director  (USIA),  Pubhc  Infor- 
matm,  1750  Pennsylvania  Ave  .  N  W  ,  Washmgton.  DC   2054" 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Du-ector,  (USIA).  Pubhc  Information.  1750 
Pennsylvama  Ave  .  N  W  .  Washington.  DC  2054'' 

Contesthie  record  procedures:  The  Agency's  rules  for  access  and 
for  contestmg  contents  and  appeahng  mitial  determinations  b\  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Official  Personnel  Folders,  from  the 
employee;  element  heads;  position  classifiers. 

USU-33 
System  name:  Speaker  File— lAA— USLA 

System  location:  Office  of  the  Assistant  Director  (Africa).  US. 
Information  Agency,  room  519,  1750  Pennsylvania  Ave..  N.W.. 
Washington,  DC  2054^ 

Categories  of  individuals  covered  by  the  system:  Artists  and 
Speakers  considered  qualified  to  conduct  programs  at  USIA's  over- 
sea posts  in  sub— Sahara  Africa 

Categories  of  records  in  the  system:  Biographic  data  on  speakers 
and  artists;  evaluation  of  reports  of  past  service;  itineraries 

Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act,  44  USC3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  - 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  basic  person- 
nel and  program  mformation  in  order  to  arrange  regional  schedules 
for  speakers  and  artists   Also  see  Prefatory  schedules  for  speakers 
and  artists  Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  m  the  per- 
formance of  their  official  duties  Iriformation  in  these  records  is  not 
normally  made  available  to  individuals  or  agencies  outside  USIA, 
but  records  mav  be  released  to  other  government  agencies  who 
have  statutory  or  other  lawful  authority  to  maintam  such  informa- 
tion. 
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Policies  and  prwrtices  for  storing.  retrie*in({.  accessing.  reUiniiiK. 
and  dtsposing  o(  records  in  the  <i>stem: 

Storage:  Paper  records  in  file  folders. 

Retrie\abil{l>:  By  the  name  of  the  individual  concerned. 

Safe)(uanls:  Mainlained  in  liKked  file  cabinets 

Retentioa  and  disposal:  Records  are  held  as  long  as  the  individual 
is  a  prosective  speaker  or  artist  « 

System  managerls)  and  address:  Regional  Cultural  Affairs  Officer, 
Office  of  the  Assistant  Director  (Afnca).  I'  S  Information  Agency. 
PMI  Pennsylvania  Ave  .  N  W  .  Washington,  DC   20547. 

Notification  procedure:  Assistant  Director.  (USIA).  Public  Infor- 
mauon  r50  Pennsylvania  Ave  .  N  W  ,  Washington.  DC  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA).  Public  Information,  1750 
Pennsylvania  Ave  .  N  W'  .  Washington.  DC   20547 

Contesting  record  procedures:  The  .\gency  s  rules  for  access  and 
for  contesting  contents  and  appeabng  determinations  by  the  in- 
dividual concerned  appear  ui  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Originated  through  correspondence  with 
speakers  and  correspondence  v^ith  mdividual  USIA  posts  overseas. 

USIA— 34 

System  name:  Speaker  File— lEA— USIA 

System  location:  US.  Information  Agency.  Office  of  the 
Assisunt  Director.  East  Asia  and  Pacific.  \''S)  Pennsylvania  Ave., 
N  W  .  Washington.  DC  20547. 

Categories  d  individuals  covered  by  the  system:  Prospective  in- 
dividu^  and  actual  speakers  at  USIA  overseas  posts  in  the  East 
Asia  and  Pacific  geographic  area.  Speakers  may  include  STAGS, 
volunteers.  US  Cx)vcmment  officials,  and  others 

Categories  ol  records  in  the  system:  Biographic  data  on  prospec- 
tive speakers,  including  lists  of  topics,  dales  of  previous  service  to 
USIA.  travel  vcuichers  processed,  amounts  charged  Agency  and 
method  of  payment,  and  in  some  cases,  evaluations  of  speakers  by 
overseas  posts 

Authority  for  maintenance  of  the  svstem:  Federal  Records  Act.  44 
use  3101 ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Biographic  data  and 
evaluations  of  speakers  and  their  suitabiliu  to  engage  in  Agency 
programs  Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  U.S  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

The  principal  user  of  this  information  outside  the  U.S.  Informa- 
tion Agency  is  the  US  Department  of  Slate. 

The  information  may  also  be  released  to  other  goverrmient  agen- 
cies VI. ho  have  slatutorv  or  other  lawful  authority  to  maintain  such 
information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Indexed  by  name  of  the  individual. 

Safeguards:  Maintained  in  locked  file  cabinets,  available  only  to 
authorized  persons. 

Retention  and  disposal:  Retained  as  long  as  the  speaker  has  topi- 
cality for  area  programs.  Records  are  destroyed  thereafter  in  ac- 
"cordance  v<.ith  Agency's  internal  records  retirement  procedures. 

System  managerls)  and  address:  Program  Coordinator.  Office  of 
the  Assistant  Director.  East  Asia  and  Pacific.  1750  Pennsylvania 
Ave.,  N.W.,  Washington.  DC.  20547. 

Notification  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation. P^O  Pennsylvania  Ave  .  N.W..  Washington.  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA)  Public  Information.  1750 
Pennsylvania  Ave  .  NW  .  Washington.  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  Originated  through  correspondence  with 
speakers  and  correspondence  with  individual  USIA  posts  overseas. 


USIA— 35 
System  name:  Speaker  Name  Files— ICS— USIA 

System  location:  U.S.  Information  Agency.  1717  "H"  Street, 
N  W..  Washington.  DC   20547 

Categories  of  individuals  covered  by  the  sysUm:  American  spe- 
cialists and  experts  in  a  variety  of  fields  who  have  participated  or 
been  considered  for  participation  in  the  Volunteer  Speakers  Pro- 
gram. 

Categories  ol  records  in  the  system:  A  typical  file  contains  the  fol- 
lowmg  information  on  or  about  speakers  and  prospective  speakers 
in  the  Volunteer  Speakers  Program  administered  by  the  US  Infor 
maton  Agency:  Biographic  data  including  education  and  profes- 
sional experience,  correspondence  between  the  speaker  and  ICS 
and  communications  between  the  Agency  and  its  overseas  posts  re- 
garding the  speaker's  participation  in  the  program  Many  of  these 
files  also  include  the  results  of  requests  for  securitv  information 
from  the  Office  of  Security.  USIA 

Authority  for  maintenance  ol  the  system:  Executive  Order  No. 
1 1034  and  Executive  Order  1 10.34  as  amended. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Speakers  files  are  used 
routinely  by  program  development  officers,  program  assistants  and 
clerical  personnel  in  the  daily  conduct  of  the  speaker  program 
They  are  occasionally  consulted  by  other  Agency  personnel  for 
such  purposes  as"  preparing  advance  pubbcity  on  speakers  who  will 
lecture  abroad  under  USIS  auspices  Also  see  Prefatory  Statement 
of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US.  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

Information  in  these  files  is  not  normally  available  to  individuals 
or  agencies  outside  the  US  Information  Agency,  but  records  may 
be  released  to  other  government  agencies  who  have  statutory  or 
other  lawful  authority  to  maintain  such  information 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  The  files  are  stored  in  individual  folders  by  name  and 
consist  of  the  types  of  information  specified  under  "Category  of 
Record." 

Retrievability:  File  folders  are  indexed  alphabetically  by  riame 
and  filed  under  five  major  subjects:  Arts  and  Humanities, 
Economics,  International  Political  and  Security  Affairs,  Political 
and  Social  Processes,  and  Science  and  Technology. 

Safeguards:  The  ffles  are  kept  in  locked  file  cabinets  and.  when 
open  during  office  hours,  are  always  tended  by  one  or  more  em- 
ployees Only  appropriate  personnel  are  normally  allowed  to  con- 
sult these  files  routinely  (5ther  Agency  personnel  wishing  to  con- 
sult them  are  asked  to  identify  themselves.  US  government  per- 
sonnel other  than  USIA  very  rarely  seek  access  to  these  files. 
When  they  do.  they  are  asked  to  produce  specific  identification. 

Retention  and  disposal:  These  records  are  normally  maintained 
for  approximately  3  years.  Afterward,  they  are  retired  to  the  USIA 
archives  for  a  period  of  from  5-7  years. 

System  managers)  and  address:  Speaker  Coordinator.  U.S.  Infor- 
mation Agency.  1717  "H"  Street,  N.W.,  Washington,  DC.  20547. 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave  .  N.W  .  Washington.  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Pubbc  Information,  1750 
Pennsylvania  Ave.,  N.W.,  Washington,  DC  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  determinations  by  the  in- 
dividual concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Without  significant  exceptions,  the  in- 
formation on  individuals  maintained  in  these  files  has  come  from 
the  individual  concerned  or,  occasionally,  from  others  at  the 
request  of  that  individual. 

USlA-36 
System        name:        Advisory.        Referral        and        Counseling 
Records-IPT-USIA. 
System  location:  U.S.  Information  Agency,  Office  of  Personnel 
and    Training.    Employee-Management    Relations    Ehvision,    1776 
Pennsylvania  Ave.,  N.W.,  Washington,  DC  20547. 
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Categories  ol  individuaU  covered  by  the  system:  Employees  with 
serious,  job-related  or  medical  problems  such  as  alcoholism,  drug 
abuse  or  behavioral  problems 

Categories  ol  rectwds  in  the  system:  Confidential  statements  relat- 
ing to  specific  problems 

Authority  lor  maintenance  ol  the  system:  Public  Law  91-616.  Sec 
201  (Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention. 
Treatment  and  Rehabilitation  Act  of  1970);  Pubbc  Law  92-255,  Sec 
413  (Drug  Abuse  Treatment  Act  of  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries Of  uaen  and  the  purpoaes  of  such  uses:  Used  on  occasion  to  pro- 
vide necessary  background  to  medical  personnel  to  arrange  for 
medical  examinations  or  treatment  of  employees.  The  program  is  a 
confidential  resource  within  the  Agency  available  voluntarily  to  em- 
ployees for  assistance  with  personal  or  job-related  problems  Em- 
ployees arc  advised  of  rights,  obbgations  as  well  as  benefits  availa- 
ble; referrals  of  employees  to  professional  resources  within  the 
Government  and  m  tne  commumty;  continuing  on-the-job  counsel- 
ing is  available 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 
Without  the  express  wntten  consent  of  the  employee,  this  infor- 
mation is  not  available  to  other  personnel  of  the  US.  InformaUon 
Agency.  The  only  user  of  this  information  outside  the  US  Infor- 
mation Agency  is  the  Department  of  State,  Deputy  Assistant  Secre- 
tary for  Medical  Services,  with  the  employee's  consent 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispasing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  By  the  employee's  name. 

Safeguards:  Records  are  maintained  in  a  combination  bar-lock 
cabinet  at  all  time,  accessible  only  to  the  Advisory,  Referral  and 
Counseling  Officer 

Reteotloa  and  dispoaal:  Records  retained  as  long  as  individual  is 
an  employee  of  the  Agency;  file  destroyed  by  shredding  when  em- 
ployee is  separated,  or  when  incumbent  counselor  is  separated 
from  the  Agency;  exceptions  to  rules  for  retention  can  he  made 
only  with  the  concerned  employee's  specific  approval. 

System  managerts)  and  address:  Advisory,  Referral  and  Counsel 
ing  Officer,  OfTice  of  Personnel  and  Training,  1776  Pennsylvania. 
Ave.,  N.W..  Washington,  DC  20547 

Notifkatioa  procedure:  Assistant  Director  (USIA),  Pubbc  Infor- 
mation, 1750  Pennsylvania  Ave  ,  N  W..  Washington,  D.C  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USL\),  Pubbc  Information.  1750 
Ptnnsylvania  Ave  ,  N  W.,  Washington,  DC  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appeabng  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  PrincipaUy  from  the  individual  con- 
cerned; background  information  provided  by  the  person  who  in- 
itiates referraJof  the  employee,  such  as  supervisors  or  medical  per- 
sonnel. 

USU— 37 
System  name:  Book  Adaptation  Files— ICA— USIA 

System  locatioa:  US.  Information  Agency.  Information  Center 
Service.  1717,  "H"  Street,  N.W.,  Washington,  D.C.  20547. 

Categories  ol  individuals  covered  by  the  system:  Authors  of  books 
selected  for  inclusion  in  the  Current  Thought  Series  and  the  ladder 
Series:  contractual  adapters  of  books. 

Categories  of  records  in  the  system:  Correspondence  with  authors; 
rights  agreements  for  use  of  books;  USL\  book  appraisals  and 
reviews;  biographic  data  on  authors;  correspondence  with  and  bio- 
graphic daU  and  namecheck  forms  on  adapters;  correspondence 
with  contracting  agency  concerning  contractual  arrangements  with 
adapters,  quabfying  tests  and  sample  material  submitted  by  adap 
ters. 

Antliority  lor  maintenance  of  the  system:  Executive  Order  11034. 
as  amended,  Pubbc  Law  87-256.  Mutual  Educational  and  Cultural 
Exchange  Act  of  1%1 

Roudne  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  tlie  purposes  of  such  uses:  Reference  material  for 
determination  of  suitabibty  of  books  for  use  in  the  Agency's  Cur- 
rent Thought  Series  and  Ladder  Series;  to  arrange  for  clearances  to 


use  bix)ks  in  Agency  programs:  for  the  selection  of  adapters  who 
can  adapt  books  for  use  by  foreign  naUonals.  final  clearance  of 
adaptation  by  authors  of  books 

Also  see  Prefatorv  Statement  of  General  RouUne  Uses 
Information  is  made  available  on  a  need-to  know  basis  to  person- 
nel of  the  US    Information  Agency  as  may  be  required  m  the  per- 
formance of  theu^  official  duucs 

Information  in  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  US  InformaUon  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authonty  to  maintam  such  informauon 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Card  records  and  paper  records  ui  ffle  folders. 
Retrievability:   By   individual   name,   by  date  of  assignment,   or 
both 
Safeguards:  Mam  lamed  m  bar- lock  file  cabinets 
Retention  and  disposal:  Biographic  data  and  personnel  statistical 
data    subject    to    update    penodicaUy:    old    records    destroyed    by 
shredding  when  no  longer  needed 

System  managerts)  and  address:  Chief.  Foreign  Service  Personnel 
Office.  1776  Pennsylvania  Ave  .  N  W  .  Washington.  DC  20547 

Notification  procedure:  Assistant  Director  (USIA).  Pubbc  Infor- 
maUon. 1750  Pennsylvania  Ave  .  N  W  ,  Washington,  DC  20547 

Record  access  procedures:  Requests  from  mdividuals  should  be 
addressed  to  Assistant  Director  (USIA).  Pubbc  Information.  1750 
Pennsylvania  Ave  ,  N  W  .  Washington.  DC  20457 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinaUons  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Officer  Evaluation  Reports:  official  ad- 
minisuativc  file  (OPP);  records  of  interviews  and  correspondence 
with  officers;  minutes  of  meetings  held  to  discuss  assigiunent  of 
Foreign  Service  Officers  by  the  career  management  staff 

USlA-38 
System  name:  Career  Counsebng  Records— IPT— USIA 

System  location:  US  Information  Agency.  Office  of  Personnel 
and  Training.  1776  Pennsylvania  Ave..  N.W..  Washmgton.  DC 
20547 

Categories  ol  individuals  covered  by  the  system:  All  foreign  ser- 
vice officers  of  the  Agency 

Categories  of  records  in  the  system:  Computer  bsting  of  work  ex- 
perience and  biographic  data:  assignment  history  daU:  education 
data:  position  data;  grade:  title:  post  of  assignment:  date  of  employ- 
ment with  USIA;  dependents,  proposed  position  detail  to 
"pipebne"  complement;  roster  of  personnel  available  for  domestic 
assignments;  notes  of  personnel  discussions  between  counselors 
and  individual  cbents  on  preferences  and  other  factors  beanng  on 
assignments. 

Authority  lor  maintenance  of  the  system:  The  Foreign  Service  Act 
of  1946  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  Used  by  career  coun- 
selors and  personnel  officers  for  assignment  and  rotation  of  Agency 
foreign  service  officers,  within  USIA  or  to  other  federal  agencies 
to  w^ch  assignment  of  detail  may  be  made 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 
Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

The  information  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  maintain  such 
information 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlie  system: 
Storage:  Card  records  and  paper  records  in  file  folders 
Retrievabilitv:   By   individual   name,   by  date  of  assignment,   or 
both. 
Safeguards:  Maintained  in  bar- lock  file  cabinets 
Retention  and  disposal:  Biographic  data  and  personnel  statistical 
data    subject    to    update    periodically:    old   records    destroyed    by 
shredding  when  no  longer  needed. 
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Sv!rt«n  manaiceHs)  and  addms:  Chief.  Foreign  Service  Personnel 
Office.  I "6  Pennsylvania  Avenue.  N  W  .  Washington.  D.C.  20547 

Notifk-aiioo  procvdtire:  Assistant  Director  (USIA).  Public  Infor- 
matum    P'>0  Pennsylvania  .Avenue,  N  W  .  Washington.  DC   20547 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  Assistant  Director  (I'SIA),  Puhlic  Information,  1750 
Pennsylvania  Ave  .  N  W  .  Washington.  DC.  20547 

Contesting  recoed  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  ui  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Officer  Evaluation  Reports,  official  ad- 
muustrative  file  (OPP);  records  of  mter>icv^s  and  correspondence 
with  officers;  nunutes  of  meeting  held  to  discuss  assignment  of 
Foreign  Service  officers  by  the  career  management  staff 

USL\-39 
System  name:  F.mployce  Parking— USIA 

System  location:  US  Information  Agency.  Office  of  Administra- 
tion and  Management.  General  Scr\ices  Branch,  1776  Pennsylvania 
Ave  .  N  W  .  Washington.  DC  20547 

US  Information  Agency.  Broadcasting  Service,  "Voice  of 
AmerKa."  330  Independence  Ave..  S  W  .  Washington.  DC.  20547. 

Catefiories  of  individuals  covered  by  the  system:  Agency  em- 
ployees assigned  L'SIA  conlroDed  parking  spaces,  employees  await- 
ing assignment  of  vacated  parking  spaces 

Categories  ol  records  in  the  system:  Names,  office  locations  and 
telephone  numbers  of  employees  assigned  parking  space:  partici- 
pants m  car-pools,  records  of  payments  for  parking  space  use; 
records  on  employees  with  physical  handicaps  and  doctors  or 
others  to  contact  m  case  of  emergency;  waiting  bst  of  employees 
desiring  assignment  of  official  parkmg  space 

.Authority  for  maintenance  ol  the  system:  General  Services  Ad- 

ministrauon  Regulath>ns  dated  February  6.  1974.  prescribing  regula- 
tions regarding  the  use  of  federally  controlled  parking  spaces 

Routine  uses  of  recortb  maintained  in  the  system,  including  cate^ 
rics  ol  users  and  tlic  purposes  ol  such  uses:  Assignment  of  parking 
space  to  Agency  executives,  to  assure  fairness  in  the  assignment  of 
parking  space  to  employees  and  to  give  priority  to  the  handicapped 
and  to  car-pools;  to  assure  timely  payment  of  fees  for  parking 
space. 

Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  offjcial  duties. 

The  infonnatx)n  may  also  be  released  to  other  government  agen- 
cies who  have  statutory  or  other  lawful  authority  to  mamlain  such 
information. 

The  principal  user  of  this  information  outside  the  U.S.  Informa- 
tion Agency  is  the  General  Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainkig, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabllity:  By  name  of  the  employee 

Safeguanis:  Mamtained  in  bar-lock  cabinets. 

Retention  and  disposal:  Records  destroyed  when  employee 
relinquishes  assigned  parking  space  or  is  separated  from  the  Agen- 
cy. 

System  managertsi  and  address:  Executive  Officer.  Broadcasting 
Service.  "Voice  of  Amenca. "  HEW-N  Bldg..  330  Independence 
Ave  .  N  W  .  Washington.  DC  20547. 

Chief.  General  Services  Branch.  1776  Pennsylvania  Ave.,  S.W., 
Washmgton.  DC  20547 

.Notification  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave..  N.W..  Washington,  DC.  20547. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave  ,  N  W  ,  Washmgton,  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  All  information  obtained  from  in- 
dividuals concerned 


I'SIA— 40 
.System  name:  Flmployment  Requests— IPT— USIA 

System  locatioa:  US  Information  Agency,  Office  of  Personnel 
and  Training.    1776  Pennsylvania   Ave  ,   N.W  ,   Washington,   DC 

20547. 

Categories  of  individuals  covered  by  the  system:  Individuals  seek- 
ing employment  with  the  Agency 

Categories  of  records  in  the  system:  letters,  memos,  resumes, 
recommendations,  biographic  data  and  referrals  submitted  to  the 
Assistant  Director.  Personnel  and  Training,  for  the  purpose  of  sol- 
iciting consideration  for  employment  with  the  Agency 

Authority  for  maintenance  of  tlie  system:  The  Federal  Records 
Act.  44  use  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tiic  purposes  of  such  uses:  To  answer  mquines  from 
Members  of  Congress  regarding  employment  opportunities  for  con- 
stituents; referrals  to  Agency  elements  for  qualification  evaluations. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  nced-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

Information  in  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  US.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability :  By  name  of  the  individual 

Safeguards:  Maintained  in  bar-lock  file  cabinets. 

Retentioo  and  disposal:  Records  retained  until  no  longer  useful, 
or  until  after  5  years  from  date  of  submission,  whichever  is  first 
Records  are  destroyed  by  shredding. 

Sjrstem  mamwerts)  and  address:  Assistant  Director,  Personnel  and 
Training,  1776  Pennsylvania  Ave.,  N.W..  Washington,  DC  20547. 

Notificatioa  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation, 1750  Pennsylvania  Ave  .  N  W..  Washington.  DC.  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Information,  1750 
Pennsylvania  Ave..  N.W  .  Washington.  DC.  20547. 

Contcstiii^  record  procedures:  The  A^ncy's  rtiles  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rides  Section  of  the  Federal  Re- 
gister 

Record  source  catesories:  Unsolicited  information  submitted  to 
the  Agency  by  individuals  seeking  information  on  employment  pos- 
sibilities. 

-USU— 41 
System  name:  Exhibit  Guide  Training  File— ICS— USIA. 

System  locatioa:  U.S.  Information  Agency.  Information  Center 
Service.  1717  "H"  Street.  N.W.,  Washii^on.  DC.  20547. 

Categories  of  individuals  covered  by  the  system:  Translators  and 
various  instructors  hired  periodically  by  the  Information  Center 
Service  to  train  E.xhibit  Guides  before  assignment  overseas. 

Catesories  of  records  in  the  system:  Biographic  data,  security 
name-cneck  forms,  history  of  assignments  with  the  Agency,  and 
routine  correspondence. 

Authority  for  maintenance  of  the  system:  Executive  Order  11034, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catMo- 
ries  of  users  and  the  purposes  of  such  uses:  A  ready  reference  nle 
for  locating  speciabsts  and  translators,  evaluating  their  Qualifica- 
tions and  determining  their  availability  to  train  inmviduals  nired  by 
the  Agency  for  overseas  assignments  as  Exhibit  Guides. 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  U.S.  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

Information  in  these  records  is  not  normaUy  available  to  in- 
dividuals or  agencies  outside  the  U.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authority  to  maintain  such  information. 

Storage:  Paper  records  in  fOe  folders. 

RetricvaMlity:  By  name  of  the  individual. 
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Safeguards:  Records  maintained  in  bar-lock  cahinets,  available 
only  lo  authon/cd  personnel. 

Retention  and  disposal:  Records  kept  as  long  as  person  is  of  em- 
ployment mlerest  .m.l/or  employed.  Files  are  destroyed  by  burning 
when  no  longer  needed 

System  manage^t^l  and  address:  Records  Control  Officer,  I!x- 
hibi'ts  Deyel.pnKnt  nnd  I'roduttion  Division,  US  Information 
Agency,  1717  H  .Street.  N.W  .  Washington.  DC.  20547. 

Notificatioa  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation. 1750  Pennsylvania  Ave..  N  W..  Washmgton.  DC  20547. 

Record  »cce«  procedures:  Requests  from  mdividuals  should  be 
adiiresse.l  to  Assistant  Director  (I  SLM.  Pubbc  Information.  1750 
Pennsylvania  Ave  .  N  W'  .  Washington.  DC.  20.M7. 

Contesting  record  procedures:   Ihc  Agency's  rules  for  access  and 
foi  coptcsUng  contents  .md  appealing  initial  determinalmns  bv  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Fedeial  Re 
gister 

Record  source  categories:  Infonnation  included  in  these  records  is 
submitted  or  aiith<->n/ed  by  the  individual  concerned  and  is  availa- 
ble for  his  or  her  review 

ISIA— »2 
System  name:  Exhibit  Spcciahst  Grantees— ICS— USIA. 

System  locatloo:  U  S  Informiilion  Agency,  Information  Center 
Services,  ri7  H  Street.  N  W  ,  Washington,  DC.  2054"'. 

Categories    of    individuals    covered    by    the    system:    Private    in 
dividuJs  under  grant  or  contractii.il  agreement  with  the  Agency,  or 
Ciovemment  employees  on  tenr.por,iry  duty  assignments  with  USIA, 
to  provide  services  to  Agency  exhibits  as  expert  specialists,  usually 
mvolving  overseas  travel 

Categories  of  records  in  the  system:  Name,  address,  itinerarv  of 
travel,  descnption  of  services,  records  of  security  clearance  and  of 
grants  or  orders,  resume  of  career  and  bst  of  pubhcations.  cor- 
respondence, informal  evaluations  of  performance  as  an  exhibit 
speciabsts,  photographs  pubbcaUons  by  the  concerned  mdividuals. 
Authonty  lor  maintenance  of  the  svstem:  Executive  Order  1 1034, 
as  amended. 

Routine  uses  of  records  mauitained  in  the  system,  including  cat«-go- 
ries  <rf  usem  aad  the  purpoMs  of  such  uses:  Used  for  the  purpose  of 
selecting  speciabsts  m  various  fields  to  assist  in  the  design  of  ex- 
hibits for  use  overseas;  as  consultants  during  fabrication  of  ex- 
hibits; to  assist  USIA  personnel  overseas  to  construct  exhibits. 
Also  see  Prefatory  Statement  of  General  RouUne  Uses 
Information  is  made  available  on  a  need-to-know  basis  lo  person- 
nel of  ll^ie  US.  Inforniatioii  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties. 

InformaUon  m  these  records  is  not  normally  available  to  m- 
dividuals  or  agencies  outside  the  U.S.  InformaUon  Agency,  but 
records  mav  t-e  released  to  other  Government  agencies  viho  have 
statutory'  or  other  lawful  authonty  to  mamlain  sucn  mformaUon 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storag*':  Paper  records  in  file  folders. 

Retrnev ability:  By  show  name,  the  word   "specialist,"  followed  by 
iT'lividual  s  name 
Safeguards:  Maintained  in  bar-kxk  file  cabmets. 
Retentioo  and  disposal:  Records  kept  as  long  as  individual  is  of 
emplovment  interest  and  i  r  employed,  files  are  destroyed  by  burn- 
ing when  no  longer  needed. 

Svstem  nuuiager<s)  and  address:  Records  Control  Officer,  Infor- 
mation Center  Service,  U  S  InformaUon  Agency,  1717  H  Street, 
N.W..  Washington.  DC.  20547. 

NotlficatioB  procedure:  Assistant  Du^cctor  (USIA),  Pubbc  Infor- 
maUon, 1750  Pennsylvania  Ave  .  N.W.,  Washington.  DC.  20'i4/. 

Record  access  procedures:  Requests  from  indi'.iduals  should  be 
addressed  to:  Assistant  Director  (USIA).  Public  Information,  1750 
Pennsylvania  Ave  .  N  W.,  Washington,  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appeabng  initial  determinations  by  the 
mdividual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  Informalion  included  in  records  was 
cither  submitted  or  auihonzed  by  the  individual  concerned,  or  was 
available  from  pubbc  sources,  such  as  book  reviews  or  material 
printed  in  vanous  pubbcations;  National  Agency  namecheck  info- 
n^ation  is  obtamed  through  the  Agency's  Office  of  Sccunty. 


I  SI  A -43 
System  name:  Foreign  .Service  Ix)cator  File— IPT— USIA 

System  locaUon:  US  Informalion  Agency.  Office  of  Personnel 
and  Training.  Lmplovee  Relations  and  Retirement  Branch,  1.6 
Pennsylvania  Ave  ,  N  W  ,  W.ishington.  DC.  20347. 

Categories  of  individiials  covered  by  the  «y<rtem:  All  Agency 
forcipn  service  employees 

(aiegories   of   records   m   the   system:    For   foreign    service   em 
ployees    employees'  present  place  of  assignment  overseas,  position 
held,  home  address,  address  of  next-of  lun,  employee's  perv>nal 
bank 

Aulltority  lor  maintenance  af  the  svstem:  The  Federal  Records 
Act,  44  use.  3101. 

Routine  uses  ol  records  maintained  ia  the  system,  including  catego- 
ries ol  usrrs  and  the  purv«is«s  ol  such  uses.:  Used  by  USL\  officials 
t»)  Uxaic  a  Foreign  .Service  empbyee;  salary  deposiu.  mforming 
next-of-kin. 
Also  see  Prefatory  Statement  of  General  Routine  Uses. 
lnformaiK>n  is  made  available  on  a  need  to- know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  m  the  per- 
f  <rmancc  of  their  official  duties 

InformaUon  m  these  records  is  not  normaDy  avaflable  to  in- 
dividuals or  agencies  outside  the  U  S.  InformaUon  Agency,  but 
records  may  be  released  to  c»lher  Government  agencies  \iho  have 
statutory  or  other  lawfuJ  authonty  to  maintain  sLtn  mformaUon 

Policies  and  practices  lor  storing,  retrieving,  accessing.  reL*inin«. 
and  {Uspotong  ol  recordK  in  the  system: 
Storage:  informaUon  maintained  on  5x8  index  cards. 
Retrievahility:  By  the  officer  s  name 

Safeguards:  Records  are  under  surveillance  by  authorized  em- 
ployees during  working  hours,  and  by  secunty  guards  after  official 
working  hours 

Retention  and  disposal:  Locator  informaUon  is  constantly  chang- 
ing, thus  not  a  permanent  record;  locator  card  is  removed  from  the 
file  when  the  officer  is  separated  from  the  Agency. 

System  managens)  and  addres-s:  Chief.  Employee  Relations  and 
Reiuernent  Branch,  Office  of  Perwnnel  and  Traimng.  1776 
Pennsylvania  Ave..  N.W  ,  Washington.  DC   20547 

Notification  procedure:  Assistant  Director  (USIA).  Pubbc  Infor- 
maUon, 1750  Pennsylvania  Ave  .  N  W..  Washmgton.  DC  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  .Assistant  Director  (USl.-\).  Pubbc  Information.  1750 
Pennsylvania  Ave..  N.W  .  Washington.  DC   2054^. 

Contesting  record  procedures:  The  -Agency  s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinaUons  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  From  the  officer  concerned;  copies  of 
Personnel  Action  Forms  (SF  50);  travel  memos. 

rSlA-44 
System  name:  Informalion  Center  Service  Contractors  and  Gran- 
tees-ICS-USiA 

System  location:  U  S.  InformaUon  Agency.  Infonnation  Center 
Service.  1717  "H'  Sueet.  N.W  ,  Washir^gton.  DC.  20547. 

Categories  of  individuals  covered  by  the  system:  Pnvate  in- 
dividuals who  are  under  grant  or  contractual  agieemenl  with  the 
Agency's  InformaUon  Center  Service  to  provide  goods  or  services 
required  in  conducUng  cul'.ural  pri>grams. 

Categories  of  records  in  the  system:  Name,  address,  itinerary  of 
travel,  goods  and/or  services  to  be  provided  to  the  InformaUon 
Center  Service  under  grant,  contact  or  purchase  order  grant, 
records  of  payments  for  services  rendered  or  goods  dcbvercd. 

Authoritv  for  maistenance  ol  the  system:  Executive  Order  1104''7 
of  August!.  1953;  ExecuUve  Order  10622  of  Mav  20.  1053.  imple- 
menting Section  2(d)  of  the  Rcorganizjtion  Plan  No  8  of  1953 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses.  Files  are  used  by  the 
Budget  Office  and  the  ExecuUve  Office  staffs  of  the  Agency's  In- 
formation Center  Service  as  reference  matenal  to  assure  proper  ex- 
penditure of  Agency  funds,  to  monitor  the  completioo  of  grant  or 
contractual  arrangements,  and  to  assure  proper  payment  for  goods 
dehvered  or  services  rendered 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 
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Information  is  made  available  on  a  need-to  know  basis  to  person- 
nel of  the  I'  S  Infonnalion  Agency  as  ma>  be  requiied  in  the  pcr- 
formance  of  their  official  dutlc^ 

InfomiatKin  in  these  recoids  in  not  ntimiallv  available  to  in- 
dnidiuK  or  agencies  »>ulside  the  IS  Information  Agenc  v.  but 
records  niav  be  released  to  other  government  agencies  who  have 
slatuton.  or  other  LiAfui  aiithoriiv  to  mainlam  such  information. 

Pelkies  and  pra€tie«rs  for  storing.  nftrlc*in(;,  «ccevsinK.  nrtaininc 
and  disposing  of  nrcitrds  in  th«r  svstem: 

Morage:  Paper  records  maintained  in  file  folders 

Retries abilit):  By  diKumenl  number  cross-referenced  by  a  name 
card  file 

SafcKuards:  Maintained  in  harlcKk  file  cabmcts. 

Relmliofi  and  disposal:  keords  of  transactions  over  lO.lKlO  dol- 
lars rclaincd  for  six  ycart.  then  sent  to  the  hedcral  Records  Center, 
fur  transaclions  under  lO.omi  Jollars,  records  retained  for  three 
years,  then  sent  to  Keikral  Recoiv.ts  C'enlei 

S\stem  mana^iehs)  and  addrev.:  Budget  (>fficcr.  Information 
Center  Service.  1~I'  "H  '  Sueet.  N  W  .  VNashington.  DC.  20547. 

NotificatHtn  proctdurr:  Assisuint  Director  (I'SIA).  Public-  Infor- 
mation, r.'^i)  Pennsylvania  .Ave  .  N  W  .  Washington.  PC   20547. 

ReiDTd  Kcess  procedures:  Kcqucsls  from  uitJividuab  should  be 

addressed  to:  Assistant  Direcior  (LSI.A).  Fubbc  Information.  1750 
Pennsvlvania  Ave     N  W  .  V^ashington.  DC   20'«4' 

Conteslini^  record  prtKfdures:  llie  AgcncvS  rules  for  access  and 

for  contesting  contents  and  appealing  initial  determin.itions  by  the 
individual  concerned  appear  in  the  Rales  Section  i>f  the  Federal  Re- 
gister 

Record  source  catenories:  From  the  individual  concerned;  copies 
of  contracts  and  grants    travel  authorizations  provided  by  Agency 

Trxn^fH^rtdtion  Branch,  copies  of  invoices  for  payment. 

ISIA— 45 
System  name:  Maibng  lists— lOA/SS— USL\ 

System  location:  U  S  Information  Agency.  Office  of  Administra- 
tion and  Management,  Reproduction  and  Special  Services  Branch. 
r>  Pennsylvania  .Ave..  N  W  .  Washington.  DC.  20.M7. 

Categories  of  individuals  covered  by  the  system:  USIA  domestic 
and  Foreign  Service  officers,  radio  station  managers,  personalities 
and  technicians;  foreign  correspondents;  American  and  foreign 
diplomats;  bbrarians.  scholars.  Members  of  Congress;  information 
counselors  of  other  Federal  agencies  and  the  nuLlary.  officers  of 
international  organizations;  American  journalists;  newspaper  and 
nugazine  editors  and  publishers;  public  relations  officers,  musi- 
cians; histonans. 

Categories  of  records  in  the  system:  Records  contain  name,  ad- 
dress, (.vccupation.  title  and  profession  of  individuals  who  need  to 
have  access  to.  or  have  requested  information  concerning:  Agency 
P'jbbcations.  news  pictures,  reports  on  current  issues  and  other  re- 
ports, messages  for  overseas  distribution;  press  releases;  USIA 
Manual  of  Operations  and  Administration:  adaptations  and  conden- 
saUons.  current  events  picture  packs;  FYI  kits;  \'0.\  frequency 
sv.hedule;  stand-by  officer  lists;  special  packets;  Music  US.A 
packets,  VOA  program  highlights. 

.Authority  for  maintenance  of  the  system:  Public  I.av^  •102 

Routine  uses  of  rei-ords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  u.ses:  Mailing  lists  arc  used  by 
Agcncv  elements  to  distribute  printed  materials  to  Agency  person- 
nel who  need  access  to  such  information  in  the  performance  of 
their  duties,  and  to  members  of  the  public  hsted  under  Categories 
of  Individuals  covered  by  the  system  as  shown  aK)ve  who  have 
requested  such  information,  or  who  have  a  professional  need  and 
interest  in  acquiring  such  information. 

Also  see  Prefatory  Statement  of  General  Routine  Uses 

Information  is  made  available  on  a  need-to-know  basis  to  person- 
nel of  the  US  Information  Agency  as  may  be  required  in  the  per 
formance  of  their  official  duties. 

Information  m  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  U.S.  Informatiiin  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authoritv  to  maintain  such  information 

Polk-ies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
■  Storage:  Addressograph  plates  filed  in  special  drawers. 


m 


Retrievubilily:  By  ctxle  number  of  the  distribution  list  and  the 
subiect  matter  of  the  pniited  material,  and  then  by  name  arranged 
alplvibeticalK . 

Safeguards:  Maint. lined  in  liKked  cabinets  when  not  in  use 

Retention  and  disposal:  Fl.iles  are  updated  frequently  ,  with  old 
pl.itcs  removed  from  the  svsiem  and  destroyed. 

Svslem  managerls)  and  addri-ss:  Chief.  Reproduction  and  Special 
Servi-es  Branch.  US  Information  Agency.  1776  Pennsylvania 
Ave  .  N  W  ,  Washington,  DC   20547 

Notification  procedure:   Assistant  Director  (USIA).  Public  Infor 

ation,  1750  IVnnsyKania  Ave  .  N  W..  Washington.  DC   20<i47. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Dircctt>r  (I'SIAI,  Public  InformalKin,  1750 
Pennsvlvania  .4ve  .  NJ  W  .  WasKington.  DC   20547 

Contesting  revord  prtK-edures:  Ihe  Agency  "s  rules  fot  access  and 
for  contesting  conlenls   and  apposing  initial  dotcnnmations  by  the 

mdividual  concerned  appear  in  the  Rules  Section  of  ihc  lodcf.ll  Ke- 

gisicr. 

Rc>cord    source    categories:    Fri'm    the    individual    concerned    and 

from  puhbc  dcwuments  such  as  Congressional  and  professional 

duectones  and  journals. 

ISlA— 4A 
System  name:  Officer  Assignment  Requests  — IPT  —  USI.\ 

Svstem  location:  US.  Information  Agency.  Office  of  Personnel 
and"  Training,  1776  Pennsylvania  Ave..  N  W  .  Waslungton.  DC. 
20547. 

Categories  of  individuals  covered  by  the  system:  Agency  officers 
who  have  written  or  spoken  to  the  Assist.int  Director,  Office  of 
Personnel  and  Training,  regarding  assignment  preference*;  or 
problems. 

Categories  of  rectirds  in  the  system:  1  etters.  memos,  and  tKca- 
sionally  biographic  data  submitted  by  the  individu.d  seeking  particu- 
lar assignments;  written  answers  to  specific  requests 

.Authority  for  maintenance  of  the  system:  The  Federal  Records 
Act.  44  use.  3101 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  exclusivelv  by  the 
Assistant  Director  and  the  IXputv  Assistant  Director.  Office  of 
Personnel  and  Trainuig,  for  discussion  of  officer  assignments  and 
officer  career  interests 

Also  see  Prefatory  Statement  of  Gener;il  Routine  Uses. 
Information  is  made  available  on  a  need  to-know  basis  to  person- 
nel of  the  US.  Information  Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties 

Information  in  these  records  is  not  normally  a\  ail.ible  to  in- 
dividuals or  agencies  outside  the  I'.S.  Information  Agency,  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authontv  to  maintain  such  information 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  Records  in  file  folders. 
Retrievability:  By  the  name  of  the  individual  ' 

Safeguards:  Maintained  in  metal  bar  lock  file  cabinets 
Retention  and  disposal:  INuallv  retained  until  officer  is  assigned 
or    for    longer    penod    depending    upon    the    assignment    actions, 
destroved  when  no  longer  needed. 

Svstem  managerls)  and  address:  Assistant  Director.  Office  of  Per- 
sonnel and  1  raining.  US  Information  Agency.  1776  Pennsylvania 
Ave  .  N  W..  Washington.  DC.  20547. 

Notification  procedure;  Assistant  Director  (USI.A).   Public  Infor- 
ation.  1750  Pennsylvania  .Ave.,  N  W  .  Washington,  DC   20.547 
Record  access  procedures:    Requests   from   individuals   should   be 
addressed  to:  Assistant  Du-ector  (USl.A).  I*ubhc  Information.  17.50 
Pennsylvania  Ave..  N  W'  ,  Washington.  DC.  20.547. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister. 

Record  source  categories:  From  the  officer  requesting  assignment 
consultation,  repbes  of  the  Assistant  Director,  Office  of  Personnel 
and  Training,  to  such  requests. 

ISIA— 47 
System  name:  Official  Travel  Records— lOA/ST— USIA 
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System  location:  I    S    Information  Agency    Office  of  Administra 
iKin  and   Management      I  ransp.)r1.ition    Branch     I'-fi   Pennsvlvania 
Ave     N  V^      WashinKU'H    !")(     li''-i' 

Categories  of  individuals  covered  by  the  system;  I'.isi  and  present 
USIA  employees  and  pnvate  citi/ens  who  have  travekrd  under 
Agencv  aiispKCs 

Categories  of  records  in  the  system;   1  ravel  author)/. itions    d>KU 
ments  related  to  shipment  and  slor:ige  of  personal  effects  and  au 
tonyibiles    workshetls  on  itineraries  and  conespondenve  rel.ited  to 
the    alxne     Records    (>f    active    passports    and    passports    issued 
Records  of  tempiirarv  dutv  travel    I  ocation  and  cost  of  storage  of 
perst<n.il  <"flcv.is 

AuthoritN  lor  maintenance  ol  the  system:  Supplemental  Appropna 
twns  Act  of   1^^^    I^i^>lK-  law  66^    Section   fll   lX"*d  Congress)  t'l 

I'^C  JiiO)  fJechon  V^''^J  ol  the  ktn^.Hi  Malutec  AK  MenM   An 

Udeficicn..v    Act  131    f  S  C    hevS) 

RiHiline  iis«-v  of  n<  ords  maintained  in  the  system,  including  calt-go- 

Hes  of  uv«rs  and  live  pu'p<Kt^  of  sitch  usfs:   I  sed  .is  rtfertnie 

matertal  h\    th<-  sUiff  ■■(  the  Agen>  \   s    transportation  Bran-h    and  as 

aulhon/ation   f>r   issuance   of  Uansportation   requests,    travel   ad- 
vances and  passports,  for  pavmcnl  lo  earners  for  iranspunaiion  of 

traveler-    .unl    ihi-it    pi-rs.  rial    effects      for    pavmtnl    t<'    storage    and 

transfer  companies  for  the  p.Kkjng  and  storage  of  household  cf 

fects 

Also  sec  Ptef.itorv   Statement  of  Gciural  R  -utine  I  si-s 
Information  is  made  avadable  on  a  need-to  know  basis  to  person- 
nel of  inc  I   S   Infotmation  Agency  as  may  be  required  in  the  per- 

forma.isc  .if  ths'ir  official  duties 

Information    in   these    records   is   not   n«irmallv    available    to   m 
dividuals   01    agencies  outside  the   US    Information   Agen.  s     but 
records  inav    be  released  to  other  government  agtucies  who  have 
statutory  ■".  I'h-.r  l.iwful  auihontv  it>  maintain  suJh  informa'K>n 

Policies  and  pnKtR-es  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rwords  in  the  system: 

Storage'  Paper  records  maintained  in  fde  folders  and  in  inijcx 
boxes 

FetrHv ability:  Indexed  alphabelicallv  by  name 

Safeguards:  Passp.>ns  and  iclated  material  such  as  correspon- 
dence and  TTi::-sages  arc  kept  »i  bai-lock  cabmcis  Other  records 
are  kept  in  unliKked  cabinets  which  are  under  surveiiiance  of 
authon/ed  employees  dsiiing  the  woiking  day.  and  by  secuniy 
guirds  af^er  ofliciil  working  houis 

Retention  and  disposal:  Iempt>rary  duty  travel  auihori/ations  are 
maint.uned  for  four  veais  and  then  sent  lo  a  Federal  rccor.is  center 
Ail  other  records  are  retained  indefinitely  or  until  aftei  an  em 
plovee  h.is  btui  sf^paiatcd  from  the  Agency  for  six  monihs 

Svstem  mantigens)  and  address:  Chief.  Transportation  Branch, 
U  S  Information  Agency  r''6  Pennsvlvania  Ave  N  NN  .  Washing 
ton.  D  (    20 sj" 

Votifkation  procedure:  .Assistant  Fhrector  lUSIAi  PjMic  lnf(^r 
mitinn.  r'^0  F-nnsvlvania  Ave    N  W  .  Washington.  DC   20S4"' 

Record  access  procedures:  Reque<>ts  from  individuals  should  be 
addressed  to  Assistant  Due' tor  1 1  SI  A  i  Piibhc  Inlormatun  T'^O 
Pennsvl'.ania  Ave  .  .^  W     Washi'-gton    DC   20';4- 

Contesting  record  procedures:   The  .Agency's  rules  for  access  and 
for  c<>nies'.ing  contents  and  appealing  initial  determinatKins  bv  the 
mdividuai  concerned  appear  in  the  Rules  Section  of  the  Federal  Re 
gister 

Record  source  categories:  Travel  request  forms  iniUated  by  van 
ous  .Agcn-v  ekments.  informui'on  regarding  personal  and 
household  effects  obtained  from  the  traveler  and  from  earners, 
passport  informaUon  received  from  the  Department  of  State's  Pass- 
port Office 

!  LSIA-4H 

Svstem     nsme:     Photographers     and     Photographs     for     Evhibits 
Use- R.'s- USIA 

System  locution:  US  Information  Agency  Exhibits  Division, 
rr  H  Street.  N  W  .  Washington.  D  C    20<;4'' 

Categories  of  individuals  covered  by  the  system:  Names  and  ad 
dresses  of  phologiaphcrs  hired  by  the  Information  Center  Scnice 
tc  provide  photographs  suitable  for  use  in  the  Arency's  overseas 
Fxhibits  Program   ci^llection  of  photographs  for  pt^ssible  use  in  F  v 
hibits  programs  with  the  names  and  addresses  ol  the  individu<ils 
hiildmg  copvnghts 


«  ategortes  of  reciirds  in  tht  sVsUm.  <  orrespondence  with  in 
dividu.ilv  vitKcmmg  emplovmcpt  with  the  Information  (  enter  '^rr 
vKe  to  pt'rf'"^"'  plv>togi.iphK  services  personal  data  on  p^hoiog 
raphcrs  such  as  name  address  telephone  numbei  pme  charged 
foi  services  speciahies  av  nlabilitv  of  nghls  prcvKyiis  I  SI  A  as 
signments  evaluation  M  photographer  s  work  names  and  ad 
dresses  of  persims  owning  iignts  t»i  photographic  work  considered 
suitable  foi  overseas  exhibits 

Authority  for  maintename  of  the  system:  Fxecutive  Order  IIOU 
as  amendiO 

Roul'it   u't-s  of  r,<,>rds  Tiainiain«-d  in  th*  svsf^m.  including  cate;:o- 
ries  ol  users  and  Ihe  purposes  ol  such  us«^:    lo  acquire  existing  pu 
tiires    to  select  photographers  for  specific  assignments    for  general 
photo  research    for  use  in  the  Agency's  I  xhibits  Program 

Also  see  I*refatorv  Statement  of  Cieneral  Routine  Uses 

lnfortni»lion  is  made  availal  le  on  a  need  to  know   Kasis  lo  pCrv^rt 
ncl  <if  the   V    S     InfonnalK»n   Agency    .«s  mav    be  retjuired  iii  the  pcr- 
fi>rmanwc  of  ihcu  >  ffui.d  diitl.'s 

Inf.^rmation  m  these  records  iv  nol  nurmaliv  avaiJaNc  lo  in 

dividuais    <.'!    agencies    oulsioc    the     I    S      Information    Aj.t.i.cv      ^"•»l 

records  mav  be  released  lo  other  govcrniTM^nl  agencies  who  have- 
StatUlorv  ui  vUiici  lawful  aulhonty  to  niaUiKnn  such  inforniuUor. 

Policies   and   practice!,   (ur   Morine.   retritving.   accessing.    rtlaininE. 

and  disposing  of  rev-ords  in  Ihe  system: 

SlorMge;  Pdpcr  rccords  and  ,  holographs  maintained  in  file  fol- 
ders 

Relrievahllity:  Bv  name  of  the  individual 

Saf»ruard.s:  Mainljin»'d  in  comhuiaUon  har  lock  cabineis 

Retention  and  disposal:  Records  kept  as  long  a^  pcrs.  ns  pholo- 
giaph^  are  cf  ii.icrost  for  i.se  in  panic;ilar  cxhinis  Files  are 
destroyed  bv  burning  when  no  longer  useful 

System  managerisi  and  address:  Records  Control  Officer  Ex- 
hibits l>vision  L.S  Information  .A^iency .  Pi''  H  Street.  NW. 
WashintJion   DC  20^' 

Notification  procedure:  Assistant  Dueclor  (USIA).  Public  Infor- 
maiion.  P^O  Pennsylvania  Ave  .  N  W  .  \^ashington.  DC   2054"^ 

Record  access  procedures:  Requests  frcnn  mdividiials  should  be 
addressed  to  Assistdnt  Diustoi  iL  :si.A).  Pubbc  Inforir-ation.  1  Mi 
Pennsvlvania  Ave     N  W  .  Washington.  DC   2054"" 

Contesting  record  procedures-  The  Agency  s  rules  for  access  and 
for  contesting  contents  and  appealing  imt'ai  determinations  by  the 
individual  concerned  appear  m  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  Information  included  m  re.ords  is  pro- 
vided or  auihon/ed  by  the  individual  concerned  and  is  available  for 
his  i>r  her  review 

lSlA-49 
Svstem  name:    Records  on  Shioment  of   FTfccts.    Unaccompanied 
Baggigc  and  Automobile— iOA;F—USl.A 

System  location:  I  S  InformaUon  Agency  (Xfice  of  Administra- 
tion and  .Management.  Finance  and  Data  Management  Division. 
^"^  Pennsvlvar.ia  .A.e  .  N  W  .  Washington    DC   J154"' 

Categories  of  individuals  covered  by  the  svstem;  Foreign  Service 
cmplovees  authon/ed  to  ship  effects  and  automobiles  overseas  at 
USl.A  expense 

Categories  of  recortls  in  the  sysiem:  Paper  cards  bsUng  payments 
made  lo  packers  earners  etc  .  in  connection  with  shipments  of  ef 
fects.  baggage  and  automobiles  pursuant  to  travel  aulhon/aiions 

Authority  for  maintenance  of  Ihe  system:  '!  L  S  C  ^^a 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  To  determine  if 
un;uithonzed  charges  were  ri^urred  due  to  excess  shipments,  in- 
direct routing,  or  other  reasons 

.Also  see  Prefatory  Sratement  of  General  Rcnitme  Uses 

information  is  made  available  on  a  need  to- know  basis  to  person- 
nel of  the  I  S  InformaUon  Agency  as  mav  be  required  in  the  per- 
formance of  Iheir  official  duucs 

Information  in  these  records  is  not  normally  avadable  to  in- 
dividuals or  :igcrcies  oli•^lde  the  I  S  InformaUon  .Agency,  but 
records  m.ay  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authonty  to  mauitain  such  information 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disp<ising  of  records  in  tht  system: 

Storage:  Paper  records  maintained  m  tub  fde 

Retrievability:  Filed  alphabeUcally  by  individual  name 
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Safr^uurds:  Records  are  under  surveillance  b\  aulhvn/ed  em 
plosecs  dunng  the  working  das  anJ  ^s  secuntv  guards  after  offi 
iial  \Aorking  hour^ 

RrtrniuMi  and  disposal:  Records  deslnncd  four  \cars  after  the 
fis^il  \c.ir  in  vkhich  shipment  is  aulhon/ed 

S>stem  manaeensl  aad  address:  AsNistant  Chief  for  I  iscal  Opera 
tions  I  S  Infiinmation  Ajiencv  finance  and  Data  Management 
I>iviMon    r>  PennssUania  Ave  .  N  W  .  Washington.  DC"    2tt'!4~ 

Vilification  procwlure;   Assistant  Director  (I  SIAi.   Publi*.    Infor 

.ition.  I"">0  Pcnns>Kanw  Ave  .  N  W  .  Washington.  DC   20M" 

Rntird  access  proc«lur«:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (CSIA*.  Public  Information,  l"H) 
Pennsvlvania  Ave  .  N  W     W.ishmgton.  DC    2054' 

Contesting  record  procedures:   Fhe  Agencvs  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  b\  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Feder.il  Re 
gjster  ; 

Record  source  calef*ie>i:  I 'SI  A  offices  issuing  travel  authori/a- 
tH>ns  travel  vouchers  submitted  b\  employees,  invoices  submitted 
b>  earners  for  pavment 

lSIA-50 

Svstem  name:  .Salar\  Computation  Records  — lO.AB  —  l'SIA 

Svstem  location:  I  S  Information  Agencv,  Office  of  Administra- 
Uon  and  Management.  Budget  Division.  P"'6  Pennsvlvania  Ave. 
N  W  ,  Washington.  DC   20s4"' 

Caietsorics  of  individuals  revered  by  the  system:  Persons  emploved 
b\  the  Agency  dunng  any  past  fiscal  year,  and  the  current  fiscal 
year 

Categories  ttf  records  in  the  system:  Personnel  Action  Forms. 
Standard  borms  50 

Authority  (or  maintenance  of  the  svstem:  F.vecutive  Order  I (VI"' 
of  Augustl.  l^";?.  hxecutive  Order  10822  of  Mav  20.  {"t"^}.  imple 
menang  Section  2(d)  of  the  Reorganization  Plan  No  8  of  I'^'^V 
Budget  Treasury  Regulation  No  1  (revised)  The  Keonomv  Act  ('1 
t  SC  ^X6).  Section  hOI.  Secuon  '6"'*  of  the  Revised  Statutes  as 
amended  iM  U  SC  WiM 

Rwuiine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  For  the  use  of  the 
Budget  Division "Suff  only,  for  salary  computations  for  Agency 
budget  purposes. 

.Also  see  Prefatory  Statement  of  General  Routine  Uses 

Iniormation  is  made  available  on  a  need  to  know  basis  to  person- 
nel of  the  C  S  Information  Agency  as  may  be  required  in  the  per 
formance  of  their  official  duties 

Information   in   these    records   is   not    normally    available   to   in 
dividuals  or  agencies  outside  the   U  S    Information   Agency,   but 
records  may  be  released  to  other  government  agenries  v^ho  have 
statutorv  or  other  lav^ful  authonty  to  maintain  such  information 

Pftlifies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposmg  of  records  in  the  system: 

Storage:  Paper  records  maintained  m  files 

Relriev ability:  By  name  of  individual 

Safeguards:  Secuntv  provided  by  surveillance  of  authorized  em 
plovees  during  working  hours  and  by  sccunty  guards  after  working 
iii>urs 

Retention  and  disposal:  Retained  until  no  longer  needed 

Svstem  managers)  and  address:  Chief.  Media  and  Support 
branch.  Budget  l>ivision.  lOA.  IS  Informatum  Agency.  1''"'6 
Pennsvlvania  Ave  .  N  W  .  Washington.  D C   2054'' 

Notification  procedure:  Assistant  Du^ector  (ISIA).  Public  Infor 
mation.  r5U  Pennsylvania  Ave  .  N  W  .  Washington.  DC  2054'' 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Directi>r  (CSIAi.  Public  Information.  P^O 
Pennsylvania  Ave  .  N  W  .  Washington.  D  C   2054" 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  CSIAs  Office  Personnel  and  Training 

tSIA-51 
System  name:  Travel  Aulhon/ation  Obligatitm  File— lOA/F  USIA 

System  location:  C  S  Information  Agency.  Office  of  Administra- 
tion and  Management.  Finance  and  Data  Management  Division. 
{776  Pennsylvanu  Ave  .  N  W  .  Washington.  D  C  2054'' 


(  ategories  of  individuals  covered  by  the  system:  Individu.iK 
authoM/ed  to  travel  for  whiv-h  v.osts  of  travel  are  v.h.irge.ible  it 
I'SIA  appri>pnations 

Categories  of  records  in  the  system:  Copies  of  travel  authori/a 
tions  and  copies  of  paid  vouchers  and;or  abstracts  or  olhei  docu 
mints  relating  to  pavments  for  aulhon/ed  travel 

Authority  for  maintenance  of  the  system:  ^IC  S  C  M>a 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:    lo  support  recording  i>f 
obligations  of  funds  for  travel,  for  audit  of  travel  and  transporla 
tion  vouchers  pnor  to  cemfic.iiion  and  pavment.  control  to  avoid 
duplicate  pavment  of  claims 

Alstv  see  I*refator\  Statement  of  deneral  Routine  Cses 

Information  is  made  available  on  a  need  to  know  basis  to  person 
nel  of  the  C  S  Information  Agency  as  may  be  required  in  the  per 
foimance  of  their  official  duties 

Information    in   these   records    is   not    normally    available   lo   in 
divuluals   or  agencies  outside   the   L' S    Information   Agency,   but 
records  niav   be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authontv  to  maintain  such  information 

Storage:  Paper  files  m.unlaincd  in  three-ring  binders  and  in  file 
folders 

Retrievability:  Bv  name,  cross  reference  to  travel  aulhon/ation 
number  filed  bv  appropriation '.illotmcnt  chargeable 

Safeguards:  Records  are  under  surveillance  by  authorized  em 
ployees  dunng  the  working  hours,  and  by  security  guards  after  offi 
cial  working  hours 

Retention  and  disposal:  Alph.ibetical  copv  of  travel  authi>n/ations 
destroved  3  years  after  close  of  fiscal  year  in  which  issued   Folders 
desiroved  between  4  and  10  years  after  close  of  fiscal  year,  de 
pending  upon  the  type  of  travel 

Svstem  manager(s)  and  address:  Chief.  Fin.incc  and  Data  Manage 
meiit  Division.  I  S  Informatum  Agency.  1"'"'6  Pennsvlvania  Ave  . 
N  W  .  Washington.  DC   20M" 

Notification  procedure:  Assistant  Director  (ISI.M  Public  Infor 
mation.  !"50  Pennsylvania  Ave  .  N  W  .  Washington.  DC   2()M'' 

Record  access  procedures:  Requests  frt>m  individuals  should  be 
addressed  to  Assistant  Duector  (CSIA).  PubLc  Information,  PM) 
Pennsylvania  Ave  .  N  W  .  Washington,  DC.  ZOS^"?. 

Contesting  record  procedures:  The  Agency's  niles  for  access  and 
for  contesting  contents  and  appe.iling  initial  determin.itions  by  the 
individual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re- 
gister 

Record  source  categories:  St.indard  f(>rms  and  Agency  forms 
prepared  in  connection  with  official  travel  by  personnel 

LSIA-52 

System  name:  Source  File— IMV  USIA 

Svstem  location:  Motion  Picture  and  Television  Service.  I'  S  In 
formation  Agency.  601  D  Street.  N  W.,  Washington.  DC  2054" 

Categories  of  individuals  covered  hy  the  system:  Individuals  in  the 
audio- visual  field  who  are  in  contact  with  the  International  Commu 
nications  Media  Staff  on  attestation,  film  festivals  and  other  aclivi 
ties 

Categories  of  records  in  the  svstem:  Biographical  data,  press 
releases,  routine  ciirrespondcnce    and  similar  material 

Authority  for  maintenance  of  the  system:  To  provide  a  source  of 
information  file  for  the  International  Communications  Media  Staff 
on  subjects  such  as  attestation  and  film  festivals. 

Also  see  Prefatory  Statement  of  General  Routine  I'ses 

Information  is  made  available  on  a  need-to  know  basis  to  person- 
nel of  the  I"  S  Information  .Agency  as  may  be  required  in  the  per- 
formance of  their  official  duties  Information  .Agency  as  may  be 
required  in  the  peiiormance  of  their  official  duties 

Information   in   these   records   is   not   normally    available   to   in 
dividuals  or  agencies  outside   the   L  S.   Information   Agency,   but 
records  may   b«  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  legal  authonty  to  maintain  such  informa- 
tion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name  of  individual  concerned 

Safeguards:  Maintained  in  locked  file  cabinets  and  available  only 
to  authonzed  personnel 
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Retention  and  disposal:  Files  are  reviewed  approximately  every  5 
years  and  retained,  retired  or  destroved  as  appropriate. 

System  managerts)  and  address:  Chief,  International  Communica- 
tions Media  Staff.  U  S  Informiition  Agency.  601  D  Street.  N  W  . 
Washington.  DC   20547 

Notification  procedure:  Assistant  Director  (USIA),  Public  Infor- 
mation. 1750  Pennsylvania  Ave  .  N  W  .  Washington.  DC    20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  Director  (USIA),  Public  Inf*>rmalion,  1750 
Pennsylvania  Ave  .  N  W  .  Washington,  DC   20547. 

Contesting  record  procedures:   llie  Agency's  niles  for  access  and 
for  contesting  contents  and  appealing  mitial  determinations  by  the 
mdividual  concerned  appear  in  the  Rules  Section  of  the  Federal  Re 
gister. 

Record  source  categories:  Inform. itit>n  is  provided  by  the  in- 
dividual concerned  or  from  published  sources. 

In  addition,  the  Agency  proptiscs  to  adopt  the  following  system 
of  records.  "LSlA^MVivacv  Act/Freedom  of  Information  Act 
File-I/R  USIA.  "  which  has  not  been  anni>unccd  heretofore  because 
of  administrative  oversight 

lSIA-53 

System  name:  Pnvacy  Act-Freedom  of  Information  Act  file— I/R- 
USIA 

System  location:  Office  of  Pubbc  Information.  US  Information 
Agency,  1750  Pennsylvania  Avenue,  N.W.,  Washington,  DC 
20547. 

Categories  of  individuals  covered  hy  the  system:  Individuals  who 
have  requested  diKuments.  records  or  other  informatum  concerning 
themselves  from  the  Agency  pursuant  ti>  the  Freedom  of  Infv'ima- 
tion  Act  (5  U  S  C   5'i2).  or  the  Privacy  Act  of  1^74,  (5  US  C.  552a). 

Categories  of  records  in  the  system:  Personal  information  that  may 
be  contained  in  reports,  memoranda,  letters,  or  any  other  official  or 
unofficial  diKuments  that  arc  relevant  to  the  request. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  552  and  5  U.S.C. 
552a. 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purpose  of  such  users: 

For  processing  of  requests  received  pursuant  to  the  Freedi>m  of 
Information  and  Privacy  Acts 

Also  see  Prefatory  Statement  of  General  Routine  Uses. 

Information  is  made  available  on  a  need-to-know  basis  to  perscm- 
nel  of  the  US  Information  Agency  as  may  be  requued  in  the  per 
formance  of  their  official  duties 

Information  in  these  records  is  not  normally  available  to  in- 
dividuals or  agencies  outside  the  US.  Information  Agencv.  but 
records  may  be  released  to  other  government  agencies  who  have 
statutory  or  other  lawful  authonty  to  maintain  such  mformation. 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name  of  individual  requesting  the  information 

Safeguards:  Records  are  under  surveillance  by  authonzed  em- 
ployees during  wtirking  hours,  and  are  stored  in  combm.ition-Iock 
cabinets  when  not  in  use 

Retention  and  disposal:  Retired  and  destroyed  in  accordance  with 
schedules  of  the  U  S.  Information  Agency. 

System  manager  and  address:  Access  to  Information  OITicer, 
Office  or  Piihlic  Infi>rmation.  US  Information  Agencv.  Washing- 
ton. DC   20^ A^. 

NotificHiion  procedure:  Assistant  Director  (USIA).  Public  Infor- 
mation, r^v  Pennsylvania  Ave  ,  N.W..  Washington.  DC.  20547 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Assistant  Director  (USIA),  Public  Infomalion.  1750 
Pennsylvania  Ave  ,  N  W  ,  Washington,  DC.  20547. 

Contesting  record  procedures:  The  Agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  at  22  CFR.  Chapter  V.  Part  505  and 
were  published  in  the  Federal  Register  on  October  21,  1975  (40  FR 
49278)  and  on  .September  22.  1976  (41  FR  11424). 

Record  source  categories:  Compiled  as  a  result  of  requests  under 
the  Freedom  of  Information  Act  and  the  Pnvacy  Act 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  svstem  of  records  niav  be  exempted 
from  5  U.S.C.  552u(c)(3),  (d),  (e)(1).  (c)(4)  (G).  (Hi.  and  (I),  and  (f). 
See  amendments  to  22  CI  R,  Chapter  V.  Part  505  15  as  published  m 
the  proposed  rule  section  of  the  Federal  Register  for  December  10. 
1976. 


APPENDIX  I 
Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses  appiv  to.  and  arc  incorporated  by 
reference  into,  each  svstem  of  records  set  forth  alxive 

1.  In  the  event  that  a  system  of  records  maintained  by  the  Agen- 
cy to  carry  out  its  functions  indicates  a  violatK>n  or  potential  viola- 
tion of  law  whether  civil,  cnmmal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  m  the  svstem  of  records  may  be 
refened.  as  a  routine  use.  \o  the  appropnate  agency,  whether 
federal,  state.  ItKal  or  foreign.  ch;iiged  with  the  resp«^)nsibihty  of  in- 
vcsugatmg  or  prosecuting  such  violation  or  charged  with  enforcing 
or  miplementmg  the  statute,  or  rule,  regulation  or  order  issued  pur- 
suant thereto 

2  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  federal,  state,  or  kH.al  agency  maintaining  civd. 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  cunent  hcenses.  if  necessary  ti>  tvbtain 
information  relevant  to  an  Agency  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use. to  a  federal  agency,  in  respt)nse  to  its  request,  in  con- 
nection with  the  hiring  ivr  retention  of  an  employee,  the  issuance  of 
a  secunty  clearance,  the  reporting  of  an  investigaUim  of  an  em- 
plovee.  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agencv.  to  the  extent  that  the  in- 
formation IS  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter. 

4  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  in  the  course  of  presenting  evidence  to  a  court,  magis- 
trate or  admimsirative  tnbunJ.  includihg  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5  A  record  in  this  system  of  records  which  contains  medical  in- 
fomwtKm  may  be  disclosed,  as  a  routine  use.  to  the  medical  ad- 
visor of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  22  CFR  505  if.  m  the  sole  judgment  of  the  Agen- 
cy, disclosure  could  have  an  adverse  effect  upon  the  individual, 
under  the  provision  of  5  U  SC  552aifK3)  and  implementing  regula- 
Uons  at  22  CFR  505  6 

6  The  information  contained  in  this  system  of  records  wiD  be 
disclosed  to  the  Office  of  M.magement  and  Budget  in  connection 
with  the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Cir- 
cular No.  A-19  at  any  stage  of  the  legislaUvc  coordinaUon  and 
clearance  process  as  set  forth  in  th:it  Circular. 

7  A  record  from  this  svstem  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  a  formal  complaints  ex- 
aminer, an  equal  employment  opportunity  investigator;  an  arbitrator 
or  other  dulv  authonzed  official  engaged  in  investigation  or  settle- 
ment of  a  gnevance,  complaint  or  appeal  fded  by  an  employee  A 
record  from  this  system  of  records  may  be  disclosed  to  the  I'  S 
Civil  Service  Comrnission  in  accordance  with  the  Agency's  respon- 
sibility for  evaluation  and  oversight  of  federal  peisonnel  manage- 
ment 

8  A  record  from  this  system  of  records  may  be  disclosed  to 
authonzed  employees  of  a  federal  agency  for  purposes  of  audit 

9  Disclosure  may  be  made  lo  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

10.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  the  Department  of  State  and  its  posts  abroad  for  the 
purpose  of  transmission  of  information  between  organizational 
uiiits  of  the  Agency,  or  for  purposes  related  lo  the  responsibilities 
of  the  Department  of  State  in  conducting  foreign  policy  or  protect- 
ing United  States  citizens,  such  as  the  assignment  of  employees  to 
pH)sitions  abroad,  the  reporting  of  accidents  abroad,  evacuation  of 
employees  and  dependents,  and  other  purposes  for  which  officers 
and  employees  of  the  Department  of  State  have  a  need  for  the 
records  in  the  performance  of  their  official  duties 

11.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  foreign  government  or  international  agency  when 
necessary  to  facilitate  the  conduct  of  U.S.  relations  with  that 
government  or  agency  through  the  issuance  of  such  documents  as 
visas,  country  clearances,  identification  cards,  drivers"  licenses, 
diplomatic  lists,  hcenses  to  import  or  export  personal  effects,  and 
other  officiiil  diKuments  and  permits  routinely  required  in  connec- 
tion with  the  official  service  or  travel  abroad  of  the  individual  and 
his  or  her  dependents.  ~ 
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12  \  reci'rd  in  this  s\stem  i>f  records  ma\  K*  disclosed,  as  a 
routine  use  lo  Fcdend  .igencics  with  which  the  Agenc\  has  entered 
inli>  an  agreement  ti>  provide  services  to  assist  the  Apenc\  m  carrv 
mg.  out  Us  functions  under  the  Foreign  AssisUince  Act  of  l'*M.  as 
amended  Such  disclosures  would  be  for  transmitting  information 
between  organiyational  units  of  the  Agenc\ .  for  providing  to  the 
original  cmpk'vinjt  agencv  infixmaiion  concerning  the  services  of 
Its  emplovee  while  under  the  supervision  of  the  Agencv.  including 
performance  cvaJualKHis  reports  of  conduct,  awards  and  commen- 
dations and  information  nt»rmall\  obtained  in  the  course  of  perstin 
net  administration  and  emplovee  supervision,  or  for  providing  other 
informath>n  direcllv  related  to  the  purpi>se  of  the  inter-agcnc~> 
agreement  as  set  forth  therein,  and  necessar\  and  relevant  to  its 
implementation 

I'  A  record  in  this  svstem  of  records  mav  he  disclosed,  as  a 
routine  use  to  the  Department  of  Justu  e  tt>  determine  whether  dis- 
closure thereof  is  re^uu^ed  hv  the  Freedom  of  Information  Act  (5 

I  sr  s<;:) 

14  A  record  m  this  svstem  of  records  mav  be  disclosed,  as  a 
routine  use  when  the  information  is  subject  to  exemption  under 
the  Freedom  of  Inform.ition  Act  (5  I  SC  ^^2)  but  the  .Agency,  in 
Its  discretion   determines  not  to  assert  the  exemption 

1^  A  record  from  this  svstem  of  records  mav  bo  disclosed,  as  a 
routine  use  onK  to  State  and  ItK-al  taxing  .lulhoriiics  with  which 
the  Secretarv  of  the  Treasurv  has  entered  into  agreements  and  onlv 
to  those  State  and  local  taxing  authonties  for  which  the  emplovee 
IS  subject  to  tax  i whether  or  not  tax  is  withheld) 
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Aothoritt:  6  use    552a;  6  tl  S  C    553 
§1901.1      Purpose  and  acoplc. 

(a)  This  proposed  regulation  is  pub- 
lished pursuant  to  the  Privacy  Act  of 
1974  (5  U.S.C  552a).  This  proposed  reg- 
ulation establishes  procedures  by  which 
an  individual  may  request  notification  of 
whether  the  Central  Intelligence  Agency 
maintAinn  a  record  pertaining  to  him  in 
any  non-exempt  portion  of  a  system  of 
records  or  any  non-exempt  system  of 
records,  request  a  copy  of  such  record, 
request  that  the  record  be  amended,  ap- 
peal any  Inltled  adverse  determination 
of  any  request  to  deny  access  to  or  amend 
a  record  and  submit  additional  data  to 
augment  or  correct  such  record.  The  pro- 
posed reg:ulation  further  specifies  those 
systems  of  records  or  portions  of  systems 
of  records  the  Director  has  determined 
to  exempt  from  the  procedures  estab- 
lished by  this  regulation  and  from  cer- 
tain provisions  ot  the  Act. 

(b)  The  purpose  of  the  proposed  gen- 
eral exemption,  in  the  Instance  of  poly- 
grai^  records.  Is  to  prevent  access  and 
review  of  records  which  Intimately  reveal 
a  CIA  security  method.  The  purpose  of 
the  proposed  general  exemption  from  the 
provisions  of  subsections  (c)  (3)  and  (e) 
(3)(A-D)  is  to  avoid  disclosures  that 
may  adversely  affect  ongoing  operational 
relationships  with  other  intelligence  and 
related  organizations  and  thus  reveal  or 
Jeopardize  intelligence  sources  and 
methods  or  risk  exposure  of  intelligence 
sources  and  methods  in  the  processing  of 
covert  employment  applications. 

(c)  The  purpose  of  the  proposed  gen- 
eral exemption  from  subsections  (d).  (e) 
(4)(0),  (f)(1)  and  (g)  of  the  Act  Is  to 
protect  only  those  portions  of  systems  of 
records  which  if  revealed  would  risk  ex- 
posure of  Intelligence  sources  and  meth- 
ods or  hamper  the  ability  of  the  CIA  to 
effectively  use  information  received  from 
other  agencies  or  foreign  services. 
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(d>  It  should  be  noted  that  by  subject- 
ing information  which  would  con.sist  of, 
reveal  or  pertain  to  intelligence  .sources 
and  methods  to  separate  determinations 
by  the  Director  of  Central  Intelligence 
under  5  1901  61  «c)  and  id>  regarding  ac- 
cess and  notice,  an  intent  Ls  established 
to  apply  the  exemption  from  access  and 
notice  only  In  thase  cases  where  notice 
in  itself  would  constitute  a  revelation  of 
IntelllRence  sources  and  methods  In  all 
ca^es  where  only  access  to  information 
would  reveal  such  source  or  method, 
notice  will  be  given  upon  request. 

(e»  The  purpose  of  Llie  proposed 
specific  pxpmptlon.s  provide<l  for  under 
section  <k)  of  the  Art  is  to  exempt  only 
those  portions  of  .sy.stems  of  records 
which  would  con-sist  of,  pertain  to  or  re- 
veal that  infonr.alion  which  is  enumer- 
ated in  the  above  noted  .section  <lc). 

(f>  In  each  case,  Uie  Dl.'-ector  of  Cen- 
tral Intelligence  has  determined  that 
the  enumerated  classes  of  information 
should  be  exempt  in  order  to  comply  with 
directives  in  Fxecutive  O-rier  11652  deal- 
ing with  the  proper  cla.'^slfication  of  na- 
tional uefen.se  or  foreign  policy  Infonna- 
tion;  protect  the  privacy  of  other  per- 
sons who  suDplled  Information  under  an 
Implied  or  exDre.«;s  grant  of  confiden- 
tiality in  the  case  of  law  enforcement  or 
empit.yment  and  security  sultablUiy  In- 
vestigatlon.s  or  promotion  mater'al  in  tl'.e 
case  of  the  armed  services,  protect  In- 
formation used  hi  connection  with  as- 
sisting in  protective  services  under  18 
U.S.C  3056;  protecting  the  efficacy  of 
testing  materials;  and  protect  informa- 
tion or  grouping  of  inJformation  about 
required  by  statute  to  be  maintained  and 
used  solely  as  statistical  records. 

I  1901.3      Definitions. 

For  the  purposes  of  this  Part; 

(a)  "Agency"  means  each  authority  of 
the  United  States  Oovemment  as  defined 
In  5  U.S.C.  552(e). 

(b)  "Individual"  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence  who  is 
a  living  being  and  to  whom  a  record 
might  pertain 

(c)  "Maintain"  means  maintain,  col- 
lect, use,  or  disseminate. 

(d)  "Record"  means  an  item,  collec- 
tion which  would  constitute  biformatlo  i 
an  individual  that  is  mainUlned  by  tht 
Central  Intelligence  Agency. 

(e)  "System  of  Records"  means  a 
group  of  any  records  imder  the  control 
of  the  Central  Intelligence  Agency  from 
which  recortis  are  retrieved  by  the  name 
of  the  individual  or  by  some  identifying 
number,  symbol  or  other  Identifying  par- 
ticular assigned  to  the  individual. 

(f )  "Routine  use"  means  (with  respect 
to  the  disclosure  of  a  record)  the  use  of 
such  record  for  a  purpose  which  is  com- 
patible with  the  purpose  for  which  the 
record  is  maintained. 

§  1901.11  Procedures  for  re^ue«l»  per- 
taining lo  individual  records  in  • 
record  sysiena. 

(a)  An  individual  seeking  notification 
of  whether  a  system  of  records  contains 
a  record  pertaining  to  him  or  an  Individ- 
ual seeking  access  to  information  or  rec- 


|M2fi9 

ords  pertaining  to  him  which  Is  avail- 
able under  the  Art  shall  addre.ss  his 
reque.st  In  writing  to  the  Privacy  Act 
Coordinator.  Central  I'^  telligence  Agency. 
Wa.shlngton,  DC   20505 

<b)  In  addition  to  meeting  the  identi- 
fication requirements  set  forth  In 
}  1901  13  Individuals  seeking  notification 
or  access  shall,  to  the  best  of  their  abil- 
ity, describe  the  nature  of  the  record 
sought  and  the  .system  In  which  It  is 
thought  to  be  includod.  as  de.scrlbed  In 
the  Notices  of  Record.s  Systems  which  1<^ 
published  in  the  August  28.  1975  issue  of 
the  Federal  Register. 

§   1001.13       Ri-ijuirrrTunH    for    idenlifira- 
tion  of  indi>iduaU  niakinK   request*. 

fa)  An  individual  .seeking  access  to  or 
notification  of  the  existence  of  records 
about  hlm.self  shall  provide  in  the  letter 
of  request  his  full  name,  address,  date  and 
place  of  birth  together  with  a  notarized 
statement  swearing  to  or  afflnr.ing  his 
Identity.  If  it  is  determined  by  the  Pri- 
vacy Act  Coordinator  that  this  informa- 
tion does  not  sufficiently  identify  the  in- 
dividual, the  Privacy  Act  Coordinator 
may  request  additional  identification 
from  the  individual  or  clarification  of 
Information  submitted  by  the  individual 

(bi  In  the  ca.se  of  an  individual  who 
Is  an  aiien  lawfuUv  ad-mifed  for  perma- 
nent residence,  said  Individual  shall  pro- 
vide, in  addition  to  the  information  re- 
quired under  poiragraph  'a)  of  this  sec- 
tion, his  or  her  Alien  Registration  num- 
ber. 

(c>  The  parent  or  guardian  of  a  minor 
or  a  person  judicially  determined  to  be 
incompetent  shall.  In  addition  to  estab- 
lishing the  Identity  of  the  minor  or  per- 
son represented  as  required  in  paragraph 
(a)  or  lb'  of  this  section,  establish  evi- 
dence of  such  parentage  or  guardianship 
by  providing  a  copy  of  the  minor's  birth 
certificate  or  the  court  order  establish- 
ing such  guardianship. 

§  1901.15      Disclosure  of  requested  Infor- 
nvation  to  individuals. 

(a)  The  Pxiv&cy  Act  Coordinator  shall 
within  ten  days  (excluding  Saturdays, 
Sundays  and  legal  holidays)  send  the  re- 
quester written  acknowledgment  pursu- 
ant to  i  1901.11  of  receipt  of  the  request 

(bi  Responses  to  requests  made  pur- 
suant to  i  1901  11  will  be  made  promptly 
by  the  Privacy  Act  Coordinator. 

(c)  The  Privacy  Act  Coordinator  upon 
receipt  of  a  request  made  pursuant  to 
S  1901  11  shall  refer  the  request  to  the 
responsible  components. 

( d  I    The  responsible  components  shall : 

( 1 1  Determine  wheLher  a  record  exists ; 
and 

(2)  Determine  whether  access  may  be 
available  under  the  Act. 

<e»  The  responsible  components  shall 
Inform  the  Privacy  Act  Coordinator  of 
any  determination  made  pursuant  to 
paragraph  tc)  (1>  or  2)  of  this  section. 
The  Privacy  Act  Coordinator  shall,  in 
turn,  notify  the  individual  of  the  deter- 
mination and  shall  provide  copies  of  rec- 
ords determined  to  be  accessible  If  copies 
have  been  requested.  In  the  event  that 
information  pertaining  to  the  individual 
in   a  CIA   record   system   was   received 
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from  another  Federal  agency,  the  In- 
dividual will  be  so  nolifled  and  that  in- 
formation shall  be  referred  to  the  orlgt- 
i\ati..g  agency. 

(f)  If  a  determination  has  been  made 
not  to  give  access  to  requested  records 
the  Privacy  Act  Coordinator  shall  Inform 
the  Individual  of  the  reason  therefore 
and  the  nght  of  appeal  of  tills  deter- 
mination bv  the  responsible  components 
under  I  1901.17, 

l^Thls  section  shall  not  be  construed 
to  allow  access  to  information  deter- 
mined to  t>e  exempt  under  determina- 
tions made  pursuant  to  5  U.S.C.  SSaa  (J) 
and  «lc) . 

§1901.17  Appeal  of  dpterminaiion  to 
deny  accr**  to  rrquestod  record. 

(a>  Any  iiKUnduAl  whose  request  made 
ptinuant  to  I  1901.11  Is  refused  may  ap- 
peal by  submitting  a  written  statement 
scttlns  forth  the  basis  for  the  appeal  to 
the  Privacy  Act  Coordinator  Persons 
who  require  procedural  guidance  in  pre- 
p«i1n£  an  appeal  to  the  Agency's  lni.tlal 
refusal  to  provide  records  may  write  for 
assistance  to  tb«  Privacy  Act  Coordina- 
tor. Central  Intelligence  Agency,  Wash- 
Ingtcm.  DC.  20605. 

(b^  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall 
promptly  refer  the  appeal  to  the  Deputy 
Directors  of  the  responsible  components 
and  shall  inform  the  Deputy  Directors 
of  the  date  of  receipt  of  the  appeal  and 
shall  request  the  Deputy  Directors  make 
a  determination  on  the  appeal  within 
thirty  days  'excluding  Saturdays,  Sun- 
days or  legal  holidays) . 

<c>  The  Deputy  pi  rectors  of  the  re- 
sponsible components,  or  senior  officers 
designated  by  them,  shall  review  the 
Initial  decision  to  deny  access  to  tiie 
requested  records  and  shall  inform  the 
Privacy  Act  Coordinator  of  the  review 
determination.  The  Privacy  Act  Co- 
ordinator shall,  in  turn,  notify  the  in- 
dividual of  the  result  of  the  determina- 
tion If  the  detennlnatlon  reverses  the 
initial  denial,  the  Privacy  Act  Coordi- 
nator shall  provide  copies  of  the  records 
requested  If  the  determination  upholds 
the  Initial  derxlal  the  Privacy  Act  Co- 
ordinator .shall  Inform  the  individual  of 
his  right  to  judicial  review  as  provided 
for  by  this  Part. 

§  1901.19  .*spe«-ial  procedures  for  disclo- 
sure of  medical  and  pRychological 
record". 

<a)  When  a  request  for  copies  of  med- 
ical records  is  made  by  an  individual  and 
when  the  Privacy  Act  Coordinator  de- 
termines that  such  medical  and  psycho- 
logical records  are  not  exempt  from  dis- 
closure, the  Privacy  Act  Coordinator, 
after  consultation  with  Director  of  Med- 
ical Services,  may  determine  <1>  which 
medical  or  psychological  records  may  be 
sent  directl>  to  the  requestor  and  '2> 
which  medical  or  psj-chological  records 
should  not  be  sent  directly  to  the  reques- 
tor because  of  possible  harm  to  the  Indi- 
vidual. In  the  case  of  paragraph  (a) '2) 
of  this  section,  the  Privacy  Act  Coordi- 
nator shall  so  notify  the  requestor. 


(b)  When  a  determination  has  been 
made  not  to  make  medical  or  psycho- 
logical records  noted  in  paragraph  (a>  of 
this  section  available  to  the  individual 
the  Privacy  Act  Coordinator  shall  Inform 
the  individual  that  the  medical  or  psy- 
chological record  will  be  made  available 
to  a  physician  of  the  Individuars  choice 
if  the  Individual  specifically  requests. 
Upon  receipt  of  such  request  and  after 
proper  verification  of  the  Identity  of  the 
physician,  the  Privacy  Act  Coordinator 
shall  send  such  records  to  the  named 
physician. 

§  1901.21      Request     for     correction     or 
amendment  of  record. 

(a)  An  individual  may  request  amend- 
ment or  correction  of  a  record  pertaining 
to  him  by  addressing  such  request  by 
mall  to  the  Privacy  Act  Coordinator. 
Central  Intelliferce  Agency,  Washing- 
ton, DC.  20505.  i'he  request  shall  iden- 
tify the  particular  record  the  individual 
wishes  to  amend  or  correct,  the  nature 
of  the  correction  or  amendment  sought, 
and  a  Justification  for  such  correction  or 
amendment. 

(b>  Within  ten  days  of  receipt  of  the 
request  by  the  Privacy  Act  Coordinator 
(excluding  Saturdays,  Sundays  and  legal 
holidays)  the  Privacy  Act  Coordinator 
shall  acknowledge  receipt  of  the  request. 

(O  The  Privacy  Act  Coordinator  shall 
refer  such  requests  to  the  components 
responsible  for  the  record  upon  receipt 
of  such  request,  shall  advise  the  respon- 
sible components  of  the  date  of  receJpt 
and  shall  request  that  the  responsible 
components  make  an  initial  determina- 
tion on  such  request  within  thirty  days 
of  receipt  c  excluding  Saturdays,  Sundays 
and  legal  holidays). 

(di  The  responsible  components  shall: 

(1)  Make  any  correction  or  amend-' 
meo^  to  any  portion  oX  the  record  which 
the  Individual  believes  Is  not  accurate, 
relevant,  timely,  or  complete,  and  Inform 
•U  other  Identified  pen>ona  or  agencies 
%g  whom  the  record  has  been  amended 
and  Inform  the  Privacy  Act  Coordinator 
of  this  action:  and  the  Privacy  Act  Co- 
ordinator shall,  in  turn,  promptly  inform 
the  requester;  or 

(2)  Determine  that  the  requested  cor- 
rection or  amendment  will  not  be  made 
and  shall  so  inform  the  Privacy  Act  Co- 
ordinator who.  in  turn,  shall  promptly 
inform  the  individual,  setting  out  the 
reacons  for  the  refusal  and  advising  tlie 
individual  of  the  right  of  appeal  to  Depu- 
ty Directors  of  the  responsible  compo- 
nents under  $  1901.23. 

§  1901.23      Appeal      of      initial      adverse 
agency    determination   on    correction 
or  amendment. 
<a)  Any  Individual  w^ioee  request  made 
pursuant  to  i  1901.21  Is  refused  may  ap- 
peal such  refusal. 

*b)  Appeals  shall  be  sent  In  writing  to 
the  Privacy  Act  Coordinator  and  shall 
identify  the  particular  record  which  Is 
the  subject  of  the  appeal  and  shall  state 
the  basis  for  the  appeal. 

(c)  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall  prompt- 
ly refer  the  appeal  to  the  Deputy  Direc- 
tors of  the  responsible  components  and 


shall  Inform  the  Deputy  Directors  of  the 
date  of  receipt  of  the  appeal  and  shall 
direct  that  the  Deputy  Directors  make  a 
determlruitlon  on  the  appeal  within 
thirty  days  (excluding  Saturdays,  Bvxi- 
days  or  legal  holldajrs) . 

(d)  The  Deputy  Directors  of  the  re- 
sponsible components,  or  senior  ofScers 
designated  by  them,  shall  determine 
whether  or  not  to  amend  the  record  and 
shall  Inform  the  Privacy  Act  Coordinator 
of  the  determination.  The  Privacy  Act 
Coordinator  shall,  in  turn,  notify  the 
individual  of  the  result  of  the  determina- 
tion, and  inform  the  Individual  of  his 
right  to  submit  a  statement  pursuant  to 
paragraph  (e)  of  this  section  or  to  Judi- 
cial review  as  provided  for  in  this  Part. 

(e)  If,  on  appeal,  the  refusal  to  amend 
or  correct  the  record  Is  upheld,  the  indi- 
vidual may  file  a  concise  statement  set- 
ting forth  the  reaaonh  for  his  disagree- 
ment with  the  determination.  This  state- 
ment shall  be  sent  to  t^  Privacy 
Act  Coordinator,  Central  Intelligence 
Agency,  Washington,  D.C.  20505,  within 
thirty  days  of  notification  of  refusal  to 
correct  or  amend  the  record.  The  System 
Manager  shall  clearly  note  any  portion  of 
the  record  which  Is  (ttsputed.  and  pro- 
vide copies  of  the  statement  and,  if  the' 
System  Manager  deems  It  appropriate, 
copies  of  a  concise  statement  of  reasons 
for  not  making  the  requested  amend- 
ments to  all  other  Identified  persons  or 
agencies  to  whom  the  disputed  record 
has  been  disclosed. 

(f)  The  Director  of  Central  Intelli- 
gence may  extend  up  to  thirty  days  the 
time  period  prescribed  In  paragraph  (c) 
of  this  section  within  which  to  make  a 
determination  on  an  appeal  from  a  re- 
fusal to  amend  or  correct  a  record  if  It 
is  found  that  a  fair  and  equitable  review 
cannot  be  completed  within  the  pre- 
scribed time. 

§  1901.31  Diftcloaure  of  a  record  to  a 
person  other  than  the  individual  to 
whom  it  pertains. 

(a)  No  record  which  is  within  a  sys- 
tem of  records  shall  be  disclosed  by  any 
mean-;  of  communication  to  any  per- 
son, or  to  another  agencv,  except  pur- 
suant to  a  written  request  bv,  or  with  the 
prior  written  consent  of,  the  individual 
to  whom  the  record  pertains,  unless  dis- 
closure of  the  record  would  be: 

(1)  To  those  officers  and  employees  of 
the  ageiKy  whkh  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties ; 

(2)  Required  imder  5  D.S.C.  552. 

(3)  For  a  routine  use  as  defined  in 
section  1901.3(f),  as  contained  in  the 
Notice  of  Systems  published  in  the  Fed- 
eral Register  of  August  28,  1975  and  as 
de6crit>ed  In  subsection  (e)  (4)  (D)  of  the 
Act. 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur- 
suant to  the  provisions  of  title  13: 

(5)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ- 
ten assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or  re- 
porting record,  and  the  record  is  to  be 
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trar«ferred  in  a  form  that  Is  not  in- 
dividually idenUflable; 

(fl)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi- 
cient historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  his  designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  InMru- 
mentality  of  any  governmental  Jurisdic- 
tion within  or  under  the  control  of  tlie 
United  States  for  a  civil  or  criminal  law 
enforcemer»t  activity  If  the  activity  is 
authorised  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  *hich 
maintalrM  the  record  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the  record 
Is  sought: 

(8>  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
health  or  safety  of  an  individual  if  upon 
such  disclosure  notification  is  trans- 
mitted to  the  laist  known  address  of  such 
irtdlvldual: 

(9)  To  either  House  of  OongrefiS,  or,  to 
the  extent  of  matter  within  )Ib  jurl.sdic- 
tlon,  any  oommittee  or  sulacommittee 
thereof,  any  Joint  oorrvmlttee  of  Congress 
or  subcommittee  of  any  such  joint 
cocniniUe«: 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  In 
the  course  <rf  the  performarxje  of  the 
duties  of  the  General  Accounting  Office; 
or 

(It)  Pursuant  to  the  order  of  a  cotirt 
of  competent  Jurisdiction. 

I  1901.41      Fees. 

(a)  No  fee  shall  be  charged  for  the 
provision  of  copies  of  records  requested 
under  the  Privacy  Act  (5  U£.C.  552a). 

§  190I.S1      Penallie*. 

(a)  Criminal  penalties  mav  be  imposed 
against  any  officer  or  etnployee  of  the 
CIA  who.  by  virtue  of  his  employmeni. 
has  possesskm  of,  or  access  to.  Agency 
records  which  contain  Information  iden- 
tifiable -with  an  individual,  the  disclosure 
of  whk^  is  prohibited  by  the  Act  or  by 
these  rules,  and  who  knowing  that  dis- 
closure of  the  specific  material  is  so  pro- 
hUilted,  willfully  discloses  the  material 
in  any  manner  to  any  person  or  agency 
noi  entitled  to  receive  It. 

(b)  Criminal  penalties  may  be  Imposed 
against  any  officer  or  employee  ot  the 
CIA  who  Willi  ally  maintains  a  sy.<;tem  of 
records  without  meeting  the  require- 
ments of  subsection  (e)  (4)  of  tlie  Act 
(5U.S.C.  552a(e)(4)). 

(c)  Criminal  penalties  may  be  Imposed 
upon  any  person  who  knowingly  and 
willfully  requests  or  obtains  ar^  record 
concerning  an  indlviduai  trom  the  CIA 
under  false  pretenses. 

§  1901.61      General  exemptions. 

(a)  Purstiant  to  authority  granted  In 
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secUon  (J)  of  the  Act  (5  U8C.  552a'ji  > 
the  Director  of  Central  Intelligence  has 
determined  to  exempt  from  all  sections 
of  the  Act  except  bb2a.^b>,  <c)(l)  and 
(2).  (e>(l)t4)(A)  through  (F).  (e)(5), 
(6),  (7>,  (9i,  (10),  and  'ID,  and  (1)  the 
following  Rystrms  of  records  or  portions 
of  records  in  a  system  of  record: 

( 1 )   Polygraph  records. 

(b>  Pursuant  to  authority  granted  In 
section  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  subsections  (c)  (3i  and  (e) 
(3)  (A  througli  D»  of  Uie  Act  sJl  systems 
of  records  maintained  by  the  CIA. 

(c)  Pursuant  to  authority  granted  In 
subsection  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  notification  under  subsec- 
tions (e)<4)(G)  and  (f)(1)  those  por- 
tions of  each  and  all  systems  of  records 
which  have  been  exempted  from  Individ- 
ual access  under  subsection  <j).  in  those 
cases  where  the  Privacy  Act  Coordinator 
determines  after  advice  by  the  responsi- 
ble components,  that  confirmation  of  the 
existence  of  a  record  may  Jeopardize 
intelligence  sources  and  methods.  In 
•uch  cases  the  CIA  may  choose  to  neither 
confirm  nor  deny  the  existence  of  the 
record  and  may  advise  the  Individual 
that  there  Is  no  record  which  is  available 
to  him  pursuant  to  the  Privacy  Act  of 
1974. 

(d)  Pursuant  to  authority  granted  In 
subsection  tji  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  access  by  Individuals  under 
subsection  id)  of  the  Act  those  portions 
and  only  those  portions  of  all  systems  of 
records  maintained  by  the  CIA  that; 

(1)  Consist  of,  pertain  to,  or  would 
otherwise  reveal  intelligence  sources  and 
methods 

<2)  Consist  of  documents  or  informa- 
tion provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 

(e)  Pursuant  to  authority  granted  In 
subsection  (J)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  judicial  review  under  sub- 
section <g)  of  the  Act  all  determlnatlorw 
to  deny  access  under  section  (d>  of  the 
Act  and  all  decisions  to  deny  notice 
under  subsections  (e)(4)(Q)  and  (f)(1) 
of  the  Act  pursuant  to  determination 
made  under  paragraph  (c)  of  this  sec- 
tion when  it  has  been  determined  by  an 
appropriate  official  of  the  CIA  that  such 
access  would  disclose  Information  which 
would; 

(1)  Cor^^st  of,  pertain  to  or  otherwise 
reveal  InteDlvence  sources  and  methods. 

(2)  Consist  of  documents  or  Informa- 
tion provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 


§1901.71      Specific  exemptions. 

(a)   Pursuant  to  authority  granted  In 
subsection  (k)  of  the  Act  (5  U  S.C.  552a 
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(k) )  the  Director  of  Central  Intelligence 
has  determined  to  exempt  from  subsec- 
tion (d»  th'j.se  portions  and  only  those 
portions  of  all  s>'stems  of  records  main- 
tained by  the  ClA  that  would  consist  of. 
pertain  to  or  would  otherwise  reveal  in- 
formation that  Ls; 

(1)  Subject  to  the  provisions  of  sec- 
tion 552'bi 'D  of  Title  5  use  ; 

<2i  Investigatory  material  complied 
for  law  enforcement  purposes,  other 
than  material  wlUiln  the  scope  of  sub- 
section (J)  (2)  of  the  Act;  provided,  how- 
ever. That  if  any  Individual  is  denied  any 
right,  privilege,  or  benefit  that  he  would 
oyierwlse  be  eligible,  as  a  result  of  the 
maintenance  of  such  material,  such 
material  shall  be  provided  to  such  in- 
dividual, except  to  the  extent  that  the 
disclosure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished 
the  Information  to  the  Government 
under  an  expre.ss  promise  trat  the 
identity  of  tlie  source  would  be  held  m 
confidence,  or,  prior  to  the  effective  date 
of  tills  section,  under  an  Implied  promise 
that  the  Identity  of  the  source  would  be 
held  in  confidence; 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Pres- 
ident of  the  United  SUtes  or  other  in- 
dividuals pursuant  to  section  3056  of 
title  18; 

(4)  Required  by  statute  to  be  main- 
tained and  used  solely  as  statistical  rec- 
ords: 

<5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili- 
tary service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  dLsclosure  of  such  mate- 
rial would  reveal  the  identity  of  a  source 
who  furnished  Information  to  the  Gov- 
ernment under  an  express  promise  that 
the  identity  of  the  source  would  t>e  held 
In  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  Implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence, 

(6)  Testing  or  examination  material 
used  solely  to  determine  Individual  qual- 
ifications for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairnfc«:s  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  de- 
termine potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern- 
ment under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  under  an  implied  promise 
that  the  Identity  of  the  source  would  be 
held  in  confidence. 
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Title  41 — Public  Contracts  of  Property 

Maivagement 

CHAPTER  51— COMMITTEE  FOR  PUR 
CHASE  FROM  THE  BUND  AND  OTHER 
SEVERELY   HANDICAPPED 

PART  Sl-8— PRIVACY  ACT  RULES 


.   Sobpart  Sl-S  1 — G«n«ral  Policy 

See 

Si  ~9  101  MklnUn&not  of  r«oor«U. 

01  •  101-1  Oollrctlon  and  use 

01  fl  101-a  8t»ri(l«rda  of  »rcur»CT 

51  8  101-3  Con  t«nt  of  sy^Miiu  of  racortu 

A:  8  !01-4  Ru1«>a  of  cx^iiduct 

SI  8  101-5  9«fe^it*<llny  ajateraa  of  records. 

6.-8  102  Avkl'iibUttf  of  rt^cords 

Sl'8  10'J-l  Spect&i.  fxer.if/iuyns. 

Subpart  91-S  2— 0«*cle«ur«  of  Kecords 

61  8  JO  1         OmdltlcHS  of  disclosure. 
01-8J03         Accounting  of  dlscloeura. 

Subpart  S1-S.3 — lndi<rtdual  Accau  to  Racorda 

61  4.301         Notlftcauon 

61-8  303         Tlmn.  pl»<^8  and  requlremeoU 

for  accaas  roqueats. 
51   8  303         Acceaa  prucadtira*. 
&1  8.303-1     Portu  of  rrqueste 
61-8  303-3     Sp*ci«i   requirements  for  m«<Jl- 

caJ  paycho'.nglcal  records. 
Sl-8  303-3     Oranllog  access. 
Al-8  303-4     Denials  of  acoses. 
61-8  904         Peee. 
■  1-8  304-1     Records         svaUsble         without 

ChATge 

61-8  304-3  Records  STsJlable  St  e  fee 

81-8.304-3  Prepajrment  of  fees  over  836. 

81-8  304—4  Porm  of  payment. 

81-8  304-6  Reproduction  fee  schedule. 

Subpart  51-8.4 — Raquasts  To  Amand  Racorda 

61-8  401  SubrrJ£.M<->n  of  requests  to  emend 
records. 

61-8  403  Review  of  requests  to  amend  rec- 
ords 

51  8  403         Approval  of  requests  to  amend. 

51-8  404         Refu»Al  of  request  to  amend. 

51  8  406  Request  of  review  of  refusal  to 
amend  a  record. 

Subpart  51-8  S— Raport  on  New  Sy«tams  ar>d 
Altaratlon  of  Existing  Systoma 

Sl-8  501 
51   8503 


51-8  503 


61-8  601 


Reporting  requirement. 

rederal  Register  notice  of  estaO- 
liit.menl  of  new  system  or  al- 
teration of  existing  system. 

Effective  date  of  new  systems  of 
records  or  alteration  of  an  ex- 
isting system  of  records 

Subpart  SI-8.6 — Ejicaptlons 

IReserved] 


Subpart  51-8.7 — Rules  of  Conduct  for  Disclosura 

ot  Information  About  an  Individual 
Sec 

51-8701         Committee  rules  of  conduct. 

AcTHoarTT:  Pub  L.  93-679,  31  Deceml>er 
1974  5  US  C   552a. 

Subpart  51-8.1 — General  Policy 

§51-8.101      Mainlrnance  of  r<>cor(is. 

§51-8.101-1      CoUeriionandnsc. 

Any  Information  used  In  whole  or  In 
part  In  makmjf  a  determination  about  an 
Individual's  rights,  benefits,  or  privileges 
tmder  the  Committee  programs,  shall,  to 
the  extent  practicable,  be  collected  di- 
rectly from  the  subject  individual.  At  the 
time  Information  is  collected,  the  individ- 
ual must  be  informed  of  the  authority 
for  collecting  such  information,  whether 
providing,  the  information  is  mandatory 


or  voluntary,  the  purvKKes  for  which  the 
information  will  be  used,  the  routine  uses 
as  published  in  the  Fkdebal  Rcoister, 
and  the  effects  on  Uie  individual,  if  any. 
of  not  providing  tlie  information  The  In- 
formKtion  collected  shall  be  used  onli* 
for  Uie  Intended  purpose  or  perrnLsslon 
for  additional  use  will  be  obtained  from 
Uie  subject  individual. 

§51-0.101-2      Stamlards  of  acrurary. 

Thp  E.xecutlve  Director  sliall  ensure 
that  all  record*  which  are  used  by  the 
agency  to  make  dftermlnations  al)out 
any  individual  are  maintained  with  such 
accuracy,  relevance,  timeliness,  and  com- 
pleteness as  is  reasonably  necessary  to 
assure  fairness  to  the  Individual.  Upon 
petition  by  an  individual,  the  Fxecullve 
Director  sliall  provide  the  Individual  with 
the  opportunity  to  review  his  records, 
and  to  request  amendment  of  a  portion 
which  the  Individual  believes  is  not  Blc- 
curate,  relevant,  timely  or  complete. 
Prior  to  dissemination  of  records  about 
any  individual  to  any  person  or  to  an- 
other agency,  exclusive  of  disclosure  pur- 
suant to  the  Preedom  of  Information 
Act,  tiie  Exe<-utive  Director  shall  make 
reasonable  eOort  to  ensure  that  such 
records  are  accurate,  complete,  timely, 
and  relevant. 

§  51-8.101-3      Content     of     systems     of 
records. 

The  Executive  Director  shall  maintain 
in  records  only  such  information  about 
an  individual  as  Ls  relevant  and  necessary 
to  accomplish  an  agency  purpose  re- 
quired toy  statute  or  executive  order. 
Such  records  shall  not  contain  any  in- 
formation describing  how  any  individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unless  specifically  author- 
ized by  statute,  by  the  subject  individual, 
or  is  pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement 
activity.  Ptor  these  purposes.  First 
Amendment  rights  Include,  but  are  not 
limited  to.  religious  and  political  beliefs, 
freedom  of  speech,  the  press,  assembly, 
and  freedom  to  petition. 

§51-8.101-4     Rules  of  conduct. 

Any  employee  of  tlie  Committee  in- 
volved in  the  design,  development,  op- 
eration or  maintenance  of  any  system  of 
records,  or  In  maintaining  any  record, 
shall  review  the  provisions  of  5  DSC 
552a  and  these  regulations,  and  shall" 
conduct  himself  accordingly  with  the 
rules  of  condurt  concerning  the  protec- 
tion of  personal  information  outlined  in 
41  CFR  51-8.7.  Di.<^closure  of  Informa- 
tion about  an  Individual. 

§  51—8.101—5      Safeguarding    system.*    of 
records. 

The  Executive  Director  shall  ensure 
that  appropriate  administrative,  tech- 
nical and  physical  safeguards  are  estab- 
lished to  ensure  the  security  and  con- 
fidentiality of  records  and  to  protect 
against  any  anticipated  threats  or  haz- 
ards to  their  ser'-rity  or  integrity  which 
could  result  in  substantial  harm,  em- 
barrassment, inconvenience,  or  unfair- 


ness to  any  individual  on  whom  irforma- 
tion  is  maintained 

§  51-D.102      Avsilabilily  of  records. 

Committee  records  pertaining  to  an 
individual  sliall  be  made  available  to  the 
subject  Individual  to  tne  greatest  extent 
possible.  EMsclosiires  of  records  to  other 
Umn  the  subject  individual  will  be  madf 
only  in  accordance  with  subpart  51-8  2 

§51-41.102—1       SperifH- exemptiona. 

Systems  of  records  maintained  by  th*' 
Committee  which  have  been  exeniptt' 
from  certain  requirements  of  the  Privacy 
Act  are  designated  in  subpart  51-8  8.  A:, 
individual  shall  have  access  to  all  ex- 
empted records  containing  information 
about  him  under  procedures  outlined  in 
subpart  51-fi.3.  Up«.)n  request,  an  individ- 
ual sliall  receive  an  accounting  of  any 
disclosure  of  Information  about  him. 

Subpart  51-8.2 — Disclosure  of  Records 

§51—8.201       Conditions  of  diM-InRure. 

No  Committee  member  or  employee  of 
the  Committee  shall  dLsclo.^e  any  record 
to  any  person  or  to  another  agency  witli- 
out  the  express  written  consent  of  tlie 
subject  individual  unless  the  disclosure 
Is: 

(a)  To  Committee  members  or  em- 
ployees who  have  a  need  for  the  informa- 
tion In  the  oflScial  performance  of  tlieir 
duties. 

<b)  Required  under  the  provisions  of 
the  Freedom  of  Information  Act. 

(c)  For  a  routine  use  as  published  in 
the     annual     notice     In     the     Fedepal 

RZGISTKR. 

(d)  To  the  Bureau  of  Census  for  uses 
pursuant  to  Title  13. 

(e)  To  a  recipient  who  has  provided 
the  sigency  with  advance  adequate  writ- 
ten assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  In- 
dividually Identifiable.  The  written  state- 
ment should  include  as  a  minimum: 

( 1 )  A  statement  of  the  purpose  for  re- 
questing the  records,  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  pu .-poses. 

These  written  statements  shall  be 
maintained  as  records  In  addition  to 
stripping  personally  identifying  infor- 
mation from  records  released  for  sta- 
tistical purpose,  tlie  Committee  will  en- 
sure that  the  identity  of  the  individual 
cannot  reasonably  be  deducted  by  com- 
bining various  statistical  records. 

(f»  T«  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
ficient historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value. 

(g)  To  another  agency  or  instrumen- 
tality of  any  governmental  Jurisdiction 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  law  enforce- 
ment activity  If  the  activity  is  authorized 
by  law,  and  if  the  head  of  the  agency  or 
Instrumentality  has  made  a  written  re- 
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quest  to  the  agency  which  raaintalns  the 
record  specifying  the  parUcular  porUon 
desired  and  the  law  enforcement  activity 
for  which  the  record  is  sought. 

<h)  To  a  person  showing  compelling 
circumstances  affecting  the  health  arid 
safety  of  an  individual  (not  neces.sartly 
the  individual  to  whom  the  record  per- 
tains) Uiwn  such  disclosure,  a  notifica- 
tion of  such  shaU  be  sent  to  U\e  last 
kno\\-n  address  of  the  individual. 

(1)  To  either  House  of  Congress  or  to 
a  subcommittee  or  committee  (joint  or 
of  either  Hou.se,  to  the  extent  that  the 
subject  matter  tails  within  their 
Jurisdiction) . 

(J)  To  the  Comptroller  General,  or 
any  of  his  authorized  representaUves  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office. 

or  . 

(k)  Pur.-.uant  to  the  order  of  the  court 
of  competent  Jurisdiction. 
§  31-8.202     At  rouniing  of  disclosures. 

(a)  Except  for  dlsclo.'-ures  made  pur- 
suant to  paragraph  <a)  and  (b)  of  sub- 
part 51-8  201,  an  Hccurate  accounting  of 
each  dLsclosure  wUl  be  made  and  retained 
for  five  years  after  the  disclo.^ure  or  for 
the  life  of  the  record,  whichever  is 
longer.  The  accounting  wiU  Include  the 
date,  nature,  and  purpose  of  each  dis- 
closure, and  the  name  and  address  of 
the  person  or  agency  to  whom  the  dls- 
do-sure  is  made. 

(b)  The  accounting  will  be  recorded 
and  maintained  In  any  manner  the  Ex- 
ecutive DlrecUir  ditermines  is  satisfac- 
tory for  the  purposes  of  constructing  a 
lL<!tlng  bf  all  disclosures,  and  for  provid- 
ing a  cross  reference  to  the  Justification 
or  basis  uuon  which  tne  disclosure  was 
made,  including  urllten  documentation 
required  when  records  are  rel- ased  for 
statistical  or  law  enforcement  purposes 
and  any  written  consents  provided  by 
the  Individual. 

(c)  Excent  for  disclosures  made  to 
agencies  or  instrumentalities  in  law  en- 
forcement activities  in  accordai;ce  with 
Section  51-8  201(2)  or  for  dLsr.lcsares 
made  from  systems  exempted  from  this 
recuiiement  of  the  Act  as  outlliied  in 
.subpart  51-8.6,  the  accounting  of  dis- 
closures will  be  made  available  to  the 
individual  upon  request.  Procedures  for 
requesting  access  to  the  accounting  are 
outlined  Ui  subpart  51-8.3. 

Subpart  51-8.3 — Individual  Access  to 
Records 

§  51-8.301      Notifirati6n. 

Any  individual  who  wishes  to  deter- 
mine if  a  system  of  records  maintained 
by  the  Committee  contains  a  record  per- 
taining to  him  should  direct  a  request  to 
the  Executive  Director  at  the  address 
indicRt^id  In  the  public  notice  descrioliig 
the  system  of  records  which  has  been 
published  in  the  Fedep\l  Register.  The 
request  should  display  clearly  the  legend 
"Privacy  Act  Request"  both  on  the  face 
of  the  request  letter  and  on  the  face  of 
the  envelope.  Tlie  request  letter  should 


contain  the  complete  name  and  identify- 
ing number  of  the  .system  as  published  In 
the  PrDERAL  Register:  the  full  name,  ad- 
dress, and  telephone  number  of  the  sub- 
ject Individual;  a  brief  description  of  the 
nature,  time,  place  and  circumstances  of 
the  Individual's  association  with  the 
Committee  and  any  other  Information 
which  the  individual  believes  would 
facilitate  the  Executive  Director's  deter- 
mination whether  the  individual's  name 
Is  included  in  tlie  system  of  records.  The 
Executive  Director  shall  an.swer  or 
acknowledge  the  request  within  ten 
working  days. 

§  51—8.302      Times,    places   and    require- 
inents  for  arr«'s<t  requests. 

Records  will  t)e  available  for  authorized 
access  during  normal  business  hours  at 
the  offices  where  the  records  are  located. 
A  requester  shtnild  be  pr^'part.'d  to  iden- 
tify himself  tlirouRh  production  of  a 
driver's  license,  student  or  employee 
identification  card,  or  other  identification 
acceptable  to  the  Executive  Director. 
When  the  disclosure  of  records  to  the 
wrong  individual  would  result  In  substan- 
tial harm,  embarrassment,  inconven- 
ience, or  unfairness  to  the  subject  in- 
dividual, tlie  Executive  Director  may 
require  a  notarized  statement  of  identity. 
The  Executive  Director  shall  ensure  that 
such  ti-Ties,  plEu^es,  and  requirements  for 
identification  are  not  excessive  and  do 
not  restrict  indlviaual  access  unduly. 

§  51—8.303      .AceeKs  procedures. 
§  51—8.303—1       Form  eif  requo«ls. 

(a)  An  individual  must  request  access 
to  his  record  in  writing  The  Executive 
Director  shall  accept  by  telephone  only 
general  inquiries  for  information  regard- 
ing systems  of  reorrds  or  procedures 

(bi  A  written  request  should  be  di- 
rected to  the  Executive  Director  as  listed 
in  the  public  notii^e  describing  the  system 
of  records.  The  individual  should  display 
clearly  on  the  face  ot  the  request  letter 
and  on  the  face  of  the  envelope  the 
legend  "Privacy  Act  Request",  and  in- 
clude the  complete  name  and  Identifying 
number  of  the  system  as  published  in  the 
Federal  Register;  the  full  name,  ad- 
drei>.s.  the  telephone  number  of  the  in- 
dividual;  a  brief  description  of  the  na- 
ture, time,  place  and  circumstances  of  the 
individuals  association  with  the  Commit- 
tee; and  any  otlier  inforn-.atlon  which 
the  individual  believes  would  facilitate 
tlic  Executive  Director's  search  for  the 
record. 

(c)  An  Individual  who  wishes  to  have  a 
person  of  his  choosing  accompany  him  in 
review,  ing  a  record  must  sign  a  statement 
authorizing  the  disclasure  of  his  record 
in  the  presence  of  anothT  indhidual,  is 
so  requested  by  the  Executive  Director. 
An  individual  who  Intends  to  visit  the 
Cominlttee  otiice  in  order  to  review  a 
record  should  make  an  appointment  with 
the  Exeoutive  Director  at  least  one  week 
in  advance. 

§  51-8.303—2      Special    requirements   for 
nicdi('ul/p!iycIi«^ogicaI  records. 


(a)  The  Executive  Director  may  re- 
quire an  individual  who  requests  access 
to  his  medical  or  psychological  record  to 
designate  a  physician  of  his  choice  to 
whom  he  may  disclose  the  individual's 
record  If  in  the  optfiion  of  the  Executive 
Director,  di-sclosure  directly  to  the  indi- 
vidual might  be  harmful. 

(bi  The  Executive  EMrector  shall  mark 
records  which  should  not  be  disclosed  di- 
rectly to  the  subject  individual  and  shall 
inform  an  individual  requesting  such  rec- 
ords of  the  requirement  to  designate  a 
physician  to  whom  the  records  can  be 
disclosed. 

§51—8.303—3       Granting  arrt-6B. 

(a)  Upon  receipt  of  a  request  for  ac- 
cess to  non-exempt  records,  the  Execu- 
tive Director  shall  make  such  records 
available  to  the  individual,  or  shall 
acknowledge  the  request  within  ten  work- 
ing days.  The  acknowledgment  shall  indi- 
cate when  the  Executive  Director  wi  1 
make  the  record  available. 

ib>  It  Die  Executive  Director  antici- 
pates more  than  ten  days  in  making  a 
record  available  he  also  shall  include  in 
the  acknowledgment  specific  reasons  for 
tne  delay. 

<c»  If  an  Individual's  request  for  ac- 
cess does  not  contain  sufficient  informa- 
tion to  permit  the  Executive  Director  to 
locate  the  record,  the  Executive  Director 
shall  request  additional  Information 
from  the  individual  and  shaU  have  ten 
working  days  following  receipt  of  the 
additional  information  in  which  to  make 
the  record  available,  or  to  acknowledge 
receipt  of  the  request  and  Indicate  when 
the  record  will  be  available.  In  no  case 
shall  more  information  be  requested  from 
the  individual  than  that  cor.luined  in 
the  pertinent  system  of  records. 

(d '  The  Executive  Director,  at  i.is  dis- 
cretion, either  shall  permit  an  iiidivid- 
U3l  to  examine  the  original  of  the  rec- 
ord, or  shall  provide  the  Individual  with 
a  copy  of  the  record.  Fees  shall  be 
charged  only  for  copies  reques'ed  by  the 
individual  and  not  for  copies  provided  to 
the  individual  for  convenience  of  the 
agency. 

(e)  An  individual  may  request  to  pick 
up  a  rec:oid  in  person  or  receive  it  by 
mail,  directed  to  the  name  and  address 
provided  by  the  individual  In  his  request. 
The  Executive  Director  shall  not  make 
a  record  available  to  a  third  party  for 
delivery  to  the  subject  Individual,  ex- 
cept in  the  ca«e  of  medical  records  out- 
lined ii:  f  51-8  303-2. 

(f)  The  Executive  Director  shall  main- 
tain in  an  individual's  record  an  account- 
ing of  disclosures  to  the  individual's  doc- 
umenting compliance  with  the  request. 

(g)  The  procedures  for  access  to  an 
accounting  of  disclosures  is  identical  to 
the  procedure  for  access  to  a  record  d" 
set  forth  in  this  subsection. 

§51-8.303—1      DeniaU  of  access. 

(a)   The  Executive  Director  may  d' 
any  Individual  access  to  his  record  onlv 
on  the  grounds  that  the  Committee  has 
publu'-.hed  rules  in  the  Federal  Recisteh 
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exempllnK  the  ;)ertinent  system  of  rec- 
ords from  the  acce-ss  requirement 

(b>  Upon  receipt  of  a  request  for  ac- 
cess to  an  exempt  system,  the  Executive 
Director  shall  prepare  a  letter  deivyins 
access  The  letter  of  denial  shstU  contain 
a  justification  for  denial  of  acces,s  which 
Includes  appropriate  citation  to  the  ex- 
emption Frovisk>n.s  at  these  rules  or  otlier 

Federal  Register  notice  exempting  Uie 
system. 

§  S  1-8.304     F..... 

§  51— 8.. '^01— I       R«'«oril>  avuitulilr  Mithuul 
rhar^r. 

The  Executive  EMrertor  shaM  make  one 
copy  of  a  record  available  to  an  employee 
without  charge,  and  may  waive  the  fee 
requirement  fi)r  any  other  individual  re- 
questing records  If  the  cost  of  collecting 
the  fee  Is  an  unduly  large  part  of,  or 
greater  than.  tl.e  fee.  or  when  furnLsh- 
ing  the  record  without  charge  conforms 
to  ti'^nerally  established  business  custom 
or  is  in  the  public  Interest. 

§  51— 8. .301— 2      Rc«-ord»  availablr  at  a  fee. 

The  Executive  Director  shall  provide 
one  copy  of  a  record  to  the  individual  at 
a  fee  proscribed  in  5  51  8.304-5.  A  rea- 
sonable number  of  additional  copies  will 
be  provided  for  the  applicable  fee  where 
reproduction  services  are  not  readily 
available 

§  31—8.301 — 3      Prepavmfnl  of   fff»  over 
f25. 

When  the  Executive  Director  deter- 
mines that  the  anticipated  total  fee  Is 
hkely  to  exceed  $25.  he  shall  notify  the 
Individual  that  he  must  prepay  the  an- 
ticipated fee  prior  to  making  the  records 
available  The  Committee  will  remit  the 
ex.^es.-,  paid  by  the  individual  or  bill  the 
Individual  for  an  additional  amount  ac- 
cording to  variations  between  tlie  final 
•fee  charged  and  the  amount  prepaid. 

§  .">  I  —8.30  1— t      Form  of  pavinpnt. 

Pnxment  shall  be  by  check  or  money 
ori.r  payable  to  the  Committee  for  Pur- 
chase from  the  Blind  and  Other  Severely 
Handicapped  and  shall  be  addreised  to 
the  Executive  Director. 

§51— 8.301— .5      Ki'pruduclion    fee    sched- 
ule. 

I  a  I  The  fee  for  reproducing  a  copy  of 
a  record  iby  routine  electrostatic  copy- 
ing >  up  to  and  Including  mateilal  B'i  x 
14  Inches  shall  be  $0.10  per  page 

<bi  The  fee  for  reproducing  a  copy 
of  a  record  over  S'^  x  14  inches  or  whose 
physical  characteristics  do  not  permit  re- 
production by  routine  electrostatic  copy- 
ing shall  be  the  direct  cost  of  reproducing 
the  records  through  Government  or  com- 
mercial sources. 

Subpart  51-6.4 — Requests  To  Amend 
Records 

§  51—8.401       Sul>mi!«<iiun    of    requests    lo 
amend  records. 

An  Individual  who  desires  to  amend  sny 
record  or  information  pertaining  to  him 


should  direct  a  written  request  to  the 
Ext^culivc  Director.  Committee  for  Pur- 
chase from  the  Blind  and  Other  Severely 
Handicapped.  2009  14th  Street.  N..  Ar- 
Itngton.  Virginia  22201. 

A  request  should  bear  the  legend 
"Privacy  Act — Request  to  Amend  Rec- 
ord" prominently  marked  on  boUi  the 
face  of  the  request  letter  and  the  enve- 
lope 

§51-^.402      Review  of  requeKl.'^  lo  amend 
record*. 

ia>  Upon  receipt  of  a  request  to 
amend  a  record,  the  responsible  official, 
whenever  practicable  shall  complete  the 
review  and  advise  the  Individual  of  the 
results  within  ten  working  days.  If  a 
determination  cannot  be  made  within 
ten  working  days,  the  Executive  Director, 
wuhln  ten  working  days,  shall  send  the 
Individual  a  written  acknowledgment  of 
receipt  of  the  request  including  a  descrip- 
tion of  the  request  and  the  date  when 
the  requester  may  except  to  be  advised 
of  action  taken  on  the  request.  Except  in 
unusual  circumstances,  the  Executive  Di- 
rector shall  complete  the  review  within 
30  working  days.  In  unusual  circum- 
stances, caaslng  delay  beyond  the  30  day 
limit,  the  Executive  Director  shall  inform 
the  individual  In  writing  of  the  cause  of 
delay,  the  actions  taken  to  review  the 
record,  and  Uie  date  the  Executive  Direc- 
tor anticipates  the  review  to  be  complete. 

'b)  When  reviewing  a  record  In  re- 
sponse to  a  request  to  amend,  the  Execu- 
tive Director  shall  a.'isess  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  record  to  ensure  fairness  to  the 
Indivldusd  In  any  determination  made 
on  the  ba-sls  of  the  record.  With  respect 
to  a  request  to  delete  lnf(?rmatlon,  tlie 
Executive  Director  also  shall  review  the 
request  and  record  to  determine  whetlier 
the  Inionnation  is  relevant  and  neces- 
sary to  accomplish  an  agency  purpose 
required  to  be  accomplished  by  law  or 
Executive  Order. 

§51— ^.V03      Approval      of     requeslii      lo 
aiiirnd. 

If  the  Executive  Director  agrees  to 
amend  a  record,  he  promptly  shall  make 
the  necessary  correctlon,s  to  the  record 
and  shall  send  a  copy  of  the  corrected 
record  to  the  Individual.  Where  an  ac- 
counting of  disclosure  has  been  main- 
tained, he  shall  advise  all  previctus  recip- 
ients of  the  record  of  the  £»ct  that  a 
correction  was  made  of/and  tlie  syb- 
stance  of  the  correction.  Where  practica- 
ble, the  Executive  Director  shall  send  a 
copy  of  the  corrected  record  to  previous 
recipients 

§  51-8.404      Refusal  of  request  to  amend. 

(a)  The  Executive  Director,  or  any  of- 
ficial acting  for  him.  shall  have  the  au- 
thority to  issue  an  initial  refusal  of  a 
request  to  amend  a  record  within  his 
custody  and  shall  be  responsible  for  the 
initial  adverse  agency  determination 

(b)  If  the  Executive  Director,  after  re- 
viewing the  request  to  amend  a  record, 
determines  not  to  amend  the  record,  he 
promptly  shall  advise  the  requester  In 


writing  of  the  determination  The  refusal 
letter  (li  shall  state  the  reasons  for 
refu.sal.  <2>  shall  state  the  requester's 
right  to  .seek  a  review  of  the  initial  deter- 
mination, and  (3)  shall  state  tlie  pro- 
cedures for  requesting  such  review. 

§  51—8.405       Requeil  of  review  of  refusal 
lo  amend  a  rerord. 

(a)  An  individual  who  disagrees  with 
the  refusal  to  amend  may  appeal  that 
refusal  with  the  Committee  An  Individ- 
ual should  address  a  request  for  review 
of  a  refusal  to  amend  any  record,  exclu- 
sive of  a  personnel  record  of  a  current 
Committee  employee  to  tlie  Chairman. 
Committee  for  Purchase  from  the  Blind 
and  Other  Severely  Handicapped,  2009 
14th  Street  N..  Suite  610,  Arlington.  Vir- 
ginia 22201. 

(b)  A  request  to  review  must  be  in  writ- 
ing and  should  Include  a  copy  of  the  Ini- 
tial request  and  refusal  to  amend.  The 
request  to  review  should  bear  the  legend 
"Privacy  Act — Request  for  Review  of 
Refusal  to  Amend"  on  both  the  face  of 
the  letter  and  the  envelope.  The  Chair- 
man shall  complete  the  review  and  make 
a  determination  no  later  than  30  working 
days  after  receipt  of  the  request  .for  re- 
view, unless  a  determination  is  made  to 
extend  the  30  day  period.  If  a  determina- 
tion Is  made  to  extend  the  30  day  pe- 
riod, the  Chairman  shall  notify  the  re- 
quester In  writing  of  the  reasons  for  the 
delay  and  the  date  when  the  review  will 
be  completed. 

(c)  Upon  receipt  of  a  request  to  re- 
view a  refusal  to  amend,  the  Chairman 
shall  undertake  an  independent  review 
of  the  request  and  initial  determination 
If,  after  conducting  the  review,  the 
Chairman  agrees  to  amend,  he  shall 
notify  the  requester  promptly  In  writing 
of  the  determination,  amend  the  record, 
and  notify  prevlou-s  recipients  in  accord- 
ance with  §  .s  1-8  403. 

(d)  If ,  after  conducting  the  review,  the 
Chairman  agrees  with  the  refasal  to 
amend  tlie  record,  he  shall  notify  the 
requester  promptly  In  writing  of  the 
determination.  The  notification  chall  in- 
clude the  rea.sons  for  the  refusal,  and 
shall  advise  the  Individual  of  his  right 
to  file  a  statement  of  disagreement,  and 
the  procedures  for  doing  so.  The  Chair- 
man also  shall  advl.se  the  Individual  that 
such  statement  of  disagreement  will  be 
made  available  In  any  subsequent  dis- 
closures of  the  record  together  with  a 
concise  statement  summarizing  reasons 
for  refusal  where  the  responsible  official 
deems  It  appropriate.  The  Chairman  also 
will  advise  the  Individual  of  his  right  to 
bring  civil  action  against  the  agency  In 
a  district  court  of  the  United  States. 

Subpart  51-8.5 — Report  on  New  Systems 
and  Alteration  of  Existing  Systems 

§  51—8.501       Reporting  requiremenl. 

(a>  No  later  than  30  days  prior  to 
the  establishment  of  a  new  systems  of 
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records,  the  Executive  Director  shall 
submit  a  cony  of  the  proposal  to  the 
President  of  the  Senate,  the  Speaker  of 
the  House  of  Representatives,  and  the 
Director  of  the  Office  of  Management  and 
Budget  for  their  evaluation  of  the  prob- 
able or  potential  effect  of  such  proposal 
on  the  privacy  and  other  personal  or 
property  rights  of  individuals  of  the  dis- 
closure of  Information  relating  to  such 
individuals. 

(b)  No  later  than  30  days  prior  to  the 
alteration  of  a  system  of  records,  the 
Executive  Director  for  the  maintenance 
of  that  system  of  records  shall  submit 
a  copy  of  the  proposal  to  the  President 
of  the  Senate,  the  Speaker  of  the  House 
of  Representatives,  and  the  Director  of 
the  Office  of  Management  and  Budget 
for  their  evaluation  of  the  probable  or 
potential  effect  of  such  proposal  on  the 
privacy  and  other  personal  or  property 
rights  of  Individuals  of  the  disclosure  of 
Information  relating  to  such  Individuals. 

§  51-8.502  Federal  Reginler  Notice  of 
Enlabluhment  of  INew  Syglem  or  Al- 
leralion  of  F.xiMinic  SyMem. 

fa)  When  the  Executive  Director  re- 
ceives notice  that  the  Senate,  the  House 
of  Representatives,  and  the  OCBce  of 
Management  and  Budget  do  not  object 
to  the  establishment  of  a  new  system  of 
records,  or  the  alteration  of  an  existing 
system  of  records,  or 

(b)  When  no  fewer  than  30  days  elapse 
from  the  submission  of  the  proposal 
to  the  Senate,  the  House  of  Representa- 
tives, and  the  Office  of  Management  and 
Budget,  without  receipt  by  the  Executive 
Director  of  an  objection  to  the  proposal, 
then  a  notice  shall  be  published  In  the 
PEnrR«L  Register  of  the  proposed  es- 
tablishment or  alteration  of  a  system 
of  records.  The  notice  shall  Include  all 
of  the  Information  required  to  be  pro- 
vided by  the  Privacy  Act  of  1974,  and 
such  other  Information  as  deemed 
necessary. 

§  51—8.503  F.ffeilive  dale  of  new  syflems 
of  record*  or  allerution  of  an  exislinK 
njrolem  of  records. 

Svstems  of  records  proposed  to  be  es- 
tablished or  altered  in  accordance  with 
the  provision  of  the  subpart  shall  be  ef- 
fective no  sooner  than  30  days  from  the 
publication  of  notice  required  by 
S  51-8.502. 

Subpart  51-8.6 — Exemptions 
§  51-8.601      Reserved. 

Subpart  51-8.7 — Rules  of  Conduct  for  Dis- 
closure of  Information  About  an  Individual 

§  51-8.701      Commillee  rule«  of  conduct. 

(a)  Every  Committee  member  and  em- 
plovee  who  is  involved  In  the  design, 
development,  operation,  or  maintenance 
of  a  system  of  records,  or  who  has  ac- 
cess to  a  s\stem  of  records  shall  familiar- 
ize himself  with  the  requirements  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a) 
and  the  Committee  regulations  and  or- 
ders Issued  thereunder  and  apply  these 
requirements  to  all  systems  of  records. 

(b)  No  Committee  member  or  em- 
ployee shall  disclose  any  record  which 
is  contained  In  a  system  of  records  by 


any  means  of  communication  to  any  per- 
son, or  to  another  agency,  except  pursu- 
ant to  a  written  request  by.  or  with  the 
prior  written  consent  of  the  Individual 
to  whom  the  record  pertains,  unless  the 
disclosure  would  be  to  a  recipient  spec- 
ified In  paragraph  c  of  this  section.  The 
term  "record"  means  any  Item,  collec- 
tion, or  grouping  of  Information  about 
an  individual  that  is  maintained  by  an 
agency.  Including  but  not  limited  to.  his 
education,  financial  transactions,  medi- 
cal history,  and  criminal  or  employment 
history  and  that  contains  his  name,  or 
the  Identifying  number,  symbol,  or  other 
Identifying  particular  a-sslgned  to  the 
Individual,  such  as  a  finger  or  voice  print 
or  a  photograph.  The  term  "system  of 
records"  means  a  group  of  any  records 
under  the  control  of  the  Committee  from 
which  Information  Ls  retrieved  by  the 
name  of  the  Individual  or  by  some  Iden- 
tifying numt>er  symbol,  or  other  Iden- 
tifying particular  assigned  to  the  Indi- 
vidual. The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a  rec- 
ord, the  use  of  such  record  for  a  purpose 
which  la  compatible  with  the  purpose 
for  which  It  was  collected.  The  term 
"individual"  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence.  The 
term  "agency"  Is  defined  In  5  U.S.C. 
552(e). 

(c)  An  employee  may  disclose  any  rec- 
ord which  is  contained  in  a  system  of  rec- 
ords, without  a  written  request  by  and 
without  tlie  prior  written  consent  of  the 
individual  to  whom  the  record  pertains, 
if  the  disclosure  would  be: 

1.  To  those  Committee  members  and 
employees  of  the  agency  which  maintains 
the  record  who  have  a  need  for  the  rec- 
ord In  the  performance  of  their  duties; 

2.  Required  under  Section  552  of  Title 
5  use.; 

3.  For  a  routine  use  as  described  in 
paragraph  b,  above; 

4.  To  the  Bureau  of  the  Census  for  pur- 
poses of  plamiing  or  carrying  out  a  cen- 
sus or  survey  or  related  activity  pursuant 
to  the  provisions  of  Title  13  U.SC; 

5.  To  a  recipient  who  has  provided  the 
agency  with  advance  adequate  written 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report- 
ing record,  and  the  record  is  to  be  trans- 
ferred in  a  form  that  Is  not  Individually 
Identifiable; 

6.  To  the  National  Archives  of  the 
United  States  &s  a  record  which  has  suf- 
ficient historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

7.  To  another  agency  or  to  an  Instru- 
mentality of  any  governmental  jurisdic- 
tion within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  If  the  activity  Is  au- 
thorized by  law,  and  if  the  head  of  the 
agency  or  Instnimentallty  has  made  a 
written  request  to  the  agency  which 
maintains  the  record  jeclfylng  the  par- 
ticular portion  desired  and  the  law  en- 


forcement activity  for  which  the  record 
is  sought: 

8.  To  a  person  pursuant  to  a  showln* 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  Individual  ; 

9.  To  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its  jurisdic- 
tion, any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com- 
mittee; 

10.  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

11.  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

<d)  No  Committee  member  or  em- 
ployee shall  maintain  a  record  de.scrlb- 
Ing  how  any  Individual  exercises  rights 
guaranteed  by  the  First  Amendment  un- 
less expressly  authorized  by  statute  or 
by  the  individual  about  whom  the  rec- 
ord Is  maintained  or  unless  pertinent  to 
and  wltliln  the  scope  of  an  authorized 
law  enforcement  activity. 

(e)  No  Committee  member  or  em- 
ployee shall  sell  or  rent  an  individual's 
name  and  address  unless  such  action 
is  specifically  authorized  by  law. 

(f )  A  Committee  member  or  employee, 
who  by  virtue  of  his  employment  or  offi- 
cial position,  has  possession  of.  or  access 
to.  agency  records  which  contain  indi- 
vidually identifiable  information  the  dis- 
closure of  which  Is  prohibited  by  para- 
graph a  of  this  section  or  by  any  other 
rules  or  regulations  established  imder 
the  Privacy  Act  of  1974,  and  who  (1) 
knowing  that  disclosure  of  the  specific 
material  Is  so  prohibited,  willfully  dis- 
closes tlie  material  in  any  manner  to  any 
person  or  agency  not  entitled  to  receive 
it,  or  (2)  willfully  maintains  a  system 
of  records  without  meeting  the  notice 
requirements  of  the  Privacy  Act  of  1974, 
or  (3>  knowingly  and  willfully  request* 
or  obtains  any  record  concerning  an 
individual  from  any  agencry  under  false 
pretenses,  is  subject  to  criminal  penal- 
ties and  administrative  sanctions.  Any 
Committee  meml)er  or  employee  who  (1) 
makes  a  determlrmtion  not  to  amend  an 
Individual's  record  in  accordance  wlLh 
the  Privacy  Act  of  1974,  or  i2)  refuses 
to  comply  with  an  individual's  request 
to  gain  access  to  review,  and  obtain  a 
copy  of  any  information  pertaining  to 
him,  or  (3)  falls  to  maintain  any  record 
concerning  any  individual  with  such  ac- 
curacy, relevance,  timeliness,  and  com- 
pleteness as  is  necessary  to  assure  fair- 
ness in  any  determination  relating  to 
the  qualifications,  character,  rights,  or 
opportunities  or  of  benefits  to  the  indi- 
vidual that  may  be  made  on  the  basis 
of  such  record,  and  corvsequently  a  de- 
termination is  made  which  Is  adverse 
to  the  individual,  or  (4)  falls  to  comply 
with  any  provision  of  the  Privacy  Act 
of  1974  or  ar\y  Committee  regtilatlon 
implementing  It.  subjects  the  Committee 
to  civil  penalties  and  himself  to  admin- 
istrative sanctions. 
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r»tJe  12 — B^nin  and  Banhin^ 

CHAPTER  «V — EXPORT  IMPORT  BANK  OF 
TME   UNITED  STATES 

PART  405 — PRIVACY   ACT   RULES 

Sec 

406  1     Purpowe  fcnd  scop*. 

«<>6:2  Pn<»dupo(i  for  notlflcatlon  of  eJdM- 
euM^  of  recijj'dB  perttkiuing  to  Lodl- 

TldUfclil. 

40£J  rro«eduPp«  for  rpqaegta  for  tyecem  to 
or  d»iw:lo«ure  of  records  pertaining 
to  Individuals. 

4054  CorrrfUons  of  records  pertaining  to 
lncllTldu.%19. 

40S.6  Dt»rlo»!ire  of  records  pertaining  to 
Indlvtdualj  to  agencies  or  to  In- 
dividual* other  than  the  Individual 
to  whom  such  records  pertain. 

AtTHoRrrr:  6  fSC  552a(f). 
§  4i>5. 1       Purpose  and  aropo. 

ThU  Part  sets  forth  the  Exlmbank 
procedures  under  the  Privacy  Act  of  1974, 
as  required  by  5  USC  552a(f),  whereby 
Individuals  may  safeguard  their  privacy 
by  obtaining  access  to  and  requesting 
corrections  of  those  records  under  the 
control  of  Eximbank  which  contain  In- 
formation about  them. 

§  40r>.2  Proceilurcs  for  noli firal Ion  of 
exUtence  of  records  pertaining  lo 
individual*. 

•  a)  The  systems  of  records,  as  deflned 
In  the  Privacy  Act  of  1974.  maint  i  mod  by 
Exiinbanlt  are  listed  annually  in  the 
Fedfral  Rbcister  as  required  by  that  Act. 
Any  lidlvldupl  who  wishes  to  know 
whethet  any  of  these  systenv;  of  records 
contains  a  record  pertaining  to  him  or 
her  ma>  either  appenr  in  person  at  Room 
1031.  811  Vermont  Avenue.  NW  ,  Wash- 
ington. D.C.  20571,  on  work  days  between 
the  hears  of  8:45  a.m.  and  5:00  pjn.  or 
may  write  to  the  Vice  President — Admin- 
istration, Export -Import  Bank  of  the 
United  States,  811  Vermont  Avenue, 
N.W.,  Room  1031,  Washington,  D.C. 
20571.  It  ts  recomjnended  that  requests  be 
made  In  writing,  as  it  will  not  a'ways  be 
possible  to  determine  the  existence  of  a 
record  on  the  <»me  dav  that  thr  request 
Is  made.  Veriflcatlon  of  the  identity  of 
the  requester  will  be  in  accordance  with 
the  requlrementa  of  5  405.3^a>  and  (b), 
of  thla  section. 

(b>  Requests  for  notification  of  the 
existence  of  a  record  should  specifically 
Identify  the  system  of  records  involved, 
and  should  state,  if  the  requester  is 
other  than  the  individual  to  whom  tiie 
record  pertains,  the  relationship  of  the 
requester  to  that  Individual.  (Note  that 
requests  pursuant  to  the  Privacy  Act  will 
not  be  honored  by  F.xlmbank  unless  made 
(1>  by  the  Individual  to  whom  the  record 
pertains,  or  (2)  by  such  individual's 
parent.  If  the  individual  is  a  minor,  or 
(3)  by  such  individuals  legal  guardian,  if 
th«  individual  has  been  declartd  to  be 
Incompetent  due  to  physical  or  mental 
Incapacity  or  age  by  a  court  of  compe- 
tent Jurtsdiction^ .  If  an  individual  is  un- 
able to  specifically  Identify  the  system 
of  records  in  which  that  Individual  Is  in- 
terested, as  above  required,  he  or  she 
may  so  inform  Eximbank  In  writing,  stat- 
ing the  rea.son  for  the  Inability,  with  sis 


full  a  description  of  said  system  of  rec- 
ords or  tlie  record  itself  tts  possible. 
Exlmbank  will  thereupon  use  its  best 
efforts  to  specifically  identify  the  desired 
system  of  records. 

(c)  Exlmbai)Jt  will  attempt  to  respond 
In  writing  to  a  request  as  to  whether  a 
record  exists  or  for  assistance  In  identi- 
fying the  relevant  system  of  records 
within  10  days  from  the  time  It  receives 
the  request  or  from  the  time  any  required 
identification  is  establtshed,  whichever  Is 
later. 

§  W't.i  Procediiren  for  requo*t»  for  ac 
c«-««  to  or  di«rK><iiire  of  record*  p«T- 
laitiing  lo  individual*. 

(a>  Verification  of  the  Identity  of  1n- 
dlTlduals  making  written  rrquesLs  to  the 
Vice  President— AdmlnLstration  for  ac- 
cess to  or  disclosure  of  records  pertain- 
ing to  him  or  her  ordinarily  will  not  l>e 
required.  The  sl^rnature  upon  such  re- 
quests shall  be  deemed  to  t)e  a  certifica- 
tion by  the  individual  signing  that  he  or 
she  Ls  the  Individual  to  whom  the  record 
pertains  or  the  parent  of  a  minor  or  the 
dul>'  appointed  legal  guardian  of  the  In- 
dividual to  whom  the  record  pertains. 
The  Vice  President — Administration 
may,  however,  require  addrtional  verifi- 
cation of  Identity  as  specified  by  him  in 
any  Instance  in  which  he  deems  It  advis- 
able. 

(b>  In  the  case  of  individuals  making 
requests  by  appearing  at  Eximbank,  the 
amount  of  f>ersonal  Identification  re- 
quired will  of  necessity  vary  with  the 
sensitivity  of  the  record  Involved.  Rea- 
sonable Identification  such  as  employ- 
ment identification  cards,  drivers  li- 
censes, or  credit  cards  will  normall.v  be 
accepted  as  sufBclent  evidence  of  Identity 
In  the  absence  of  any  indications  to  the 
contrary. 

(c)  Any  Individual  (subject  to  the  re- 
quirements of  5  405  2(b)  of  this  section) 
may  request  across  to  or  disclosure  of 
records  pertaining  to  him  or  her  by  either 
appearing  at  Exkr.barik  or  by  writing  to 
Exlmbank  (all  as  provided  in  of  5  405  2 
(a)  of  this  section).  The  request  should 
specifically  identify  the  system  of  rec- 
ords involved  and  the  nature  of  the  in- 
formation therein  which  Is  desired.  Ex- 
lmbank will  attempt  to  provide  individ- 
uals who  api>ear  at  Exlmbank  with  ac- 
cess to  their  records  (providing  that 
all  of  the  other  relevant  rules  hereof 
are  properly  met)  on  the  same  day 
as  their  appearance,  if  such  occurs  be- 
fore 11:00  ajn.  Exlmbank  will  attempt 
to  answer  written  requests  by  making 
the  record  a\-allable  within  10  working 
days  of  the  request  or  by  Informing  the 
requester  of  the  need  for  additional  iden- 
tification or  the  tendering  of  fees  (as 
specified  in  Paragraph  (d)  below)  within 
said  time  period.  If  the  r^ord  is  to  be 
made  available,  Exlmbank  will  so  notify 
the  requester,  which  notice  will  state 
when  the  requested  disclosure  will  be  sent 
or  when  and  where  the  records  will  be 
available  for  personal  inspection,  and. 
if  a  copy  of  a  record  has  been  requested, 
the  number  of  pages  Exlmbank  will  copy 
to  comply  with  the  individual's  request 


and  that  the  copy  will  be  mailed  to  the 
individual  or  held  at  Eximbank  for  the 
individual  upon  receipt  of  a  check  or 
money  order  payable  to  Eximbank  for 
the  sum  due  for  copying  these  documents. 
In  the  case  of  an  adverse  determination 
with  respect  to  a  request,  the  Vice  Presi- 
dent— Administration  shall  so  notify  the 
Individual  in  writing,  shall  specify  the 
reasoits  therefor  and  shall  advLse  of  the 
procedure  for  appealing  such  adverse  de- 
tcrmJnatlon  to  an  Executive  Vice  Presi- 
dent, as  specified  In  5  405  4(d)  of  this 
section. 

(d)  Charges  for  copies  of  records  will 
be  at  the  rate  of  fO  10  per  photocopy  of 
each  page  WTiere  records  are  not  suscep- 
tible to  pholo-copyUig,  eg  punch  cards, 
magnetic  tapes  or  oversize  materiaLs,  the 
amoiuit  charged  will  be  actual  cost,  as 
deteruilncd  on  a  case-by-case  basis.  Only 
one  copy  of  each  record  requested  will  be 
supplied.  No  charge  will  be  made  unless 
the  charge  as  computed. above  would  ex- 
ceed $3  for  each  request  or  related  series 
of  requests.  If  a  fee  in  excess  of  $25  would 
be  required,  the  requester  shall  be  noti- 
fied and  the  fee  must  be  tendered  before 
tlie  records  will  be  copied. 

(e)  If  Exlmbank  refuses  to  comply 
with  an  individual's  request  for  access, 
as  above  provided,  that  individual  may, 
among  other  things,  bring  a  civil  action 
lor  relief  against  Exlmbank  In  a  district 
court  of  the  United  States. 

(f)  Any  Individual  may  also  request 
(In  accordance  with  the  procedures  above 
set  forth)  a  copy  of  the  'accounting^' 
kept  of  each  disclosure  made  by  Exlm- 
bank to  another  person  or  agency  (ex- 
cept for  certain  specified  disclosures*  of 
the  record  pertaining  to  that  individual. 

§  tO.'i.t     ('x»rre«lion  of  record"  pertaining 
to  individual*. 

(a*  Any  Individual  (subject  to  the  re- 
quirements of  }  405.21  b)  of  this  section) 
is  entitled  to  request  amendment  of  rec- 
ords pertaining  to  him  or  her  pursuant 
to  5  USC  552a(d)<2).  Suth  a  request 
shall  be  made  in  writing  and  addressed 
to  the  Vice  President — Administration, 
Export-Import  Bank  of  the  United 
States.  BU  Vermont  Avenue,  NW.,  Room 
1031.  Washington.  DC.  20571. 

<b>  The  request  should  specify  the 
record  and  system.s  of  records  Involved, 
and  should  specify  the  exact  correction 
desired  and  state  that  the  request  Ls 
made  pursuant  to  the  Privacy  Act.  An 
edited  copy  of  the  record  shoeing  the 
desired  correction  should  be  submitted, 
if  possible.  Within  10  working  days  of  the 
receipt  of  a  properly  addressed  request 
(or  within  10  working  days  of  the  time 
the  Vice  President — Administration  be- 
comes aware  that  a  particular  communi- 
cation not  addressed  as  prescribed  aljove 
is  a  request  for  correction  of  a  record  im- 
der  the  Privacy  Act),  the  Vice  Presi- 
dent— Admlnistratttm  shall  acknowledge 
receipt  of  the  request 

(c)  The  Vice  President — Admlxilstra- 
tion  upon  the  receipt  of  such  a  request 
shall  promptly  confer  with  the  officer 
responsible  for  the  record.  In  the  event 
It  Is  felt  that  correction  is  not  warranted 
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in  whole  or  In  part,  the  matter  shall  be 
brought  to  the  attention  of  the  General 
Counsel  of  Exlmbank.  If.  after  review  by 
the  General  Counsel  and  discussion  with 
the  requester,  if  deemed  helpful.  It  is  de- 
termined that  correction  as  requested 
is  not  warranted,  a  letter  shall  be  sent  by 
the  Vice  President— Administration  to 
the  requester  denying  his  or  her  request 
and/or  explaining  what  correction  might 
be  made  if  agreeable  to  the  requester. 
This  letter  shall  set  forth  the  reasons 
for  the  refusal  to  honor  the  request  for 
correction.  It  shall  also  inform  him  or. 
her  of  his  or  her  right  to  appeal  this  de- 
cision, and  include  a  description  of  the 
appeals  procedure  set  for  in  paragraph 
<d>  of  this  section. 

(d)  An  appeal  may  be  taken  from  an 
adverr.e  determination  under  paragraph 
(c>  of  this  section  to  an  Executive  Vice 
President.  Such  appeal  must  be  made  in 
wriiinK  and  should  clearly  indicate  that 
it  is  an  appeal  The  basis  for  the  appeal 
should  be  set  forth  in  the  letter,  and  it 
should  be  mailed  to  the  same  address  as 
ILsted  in  paragraph  <a)  of  this  section. 
A  hearing  at  Exlmbank  may  be  requested. 
Such  hearing  will  be  informal,  and  shall 
be  before  an  Executive  Vice  President  or 
his  designee.  Where  no  hearing  is  re- 
quested, an  Executive  Vice  President 
shall  render  hLs  decision  within  thirty 
working  days  after  receipt  of  the  written 
appeal  at  Eximbank,  unless  tlie  Chair- 
man of  Eximbank,  for  good  cause  shown, 
extends  the  30-day  j)erlod.  and  the  ap- 
pellant is  advised  in  writing  of  such  ex- 
tension. If  a  hearing  is  requested,  then 


Exlmbank  will  attempt  to  contact  the 
appellant  within  five  working  days  and 
arrange  a  suitable  Ume  for  the  hearing. 
In  such  cases  the  decLslon  of  an  Execu- 
tive Vice  President  shall  be  made  within 
30  worklnK  days  after  the  hearing,  unless 
the  time  is  extended,  as  above  provided, 
and  the  appellant  Is  advLsed  in  writing 
of  such  extension. 

(e)  The  final  decision  of  an  Executive 
Vice  President  in  an  appeal  shall  be  in 
writing  and  the  appellant  shaU  t)e  in- 
formed of  the  decision;  if  it  is  adverse  to 
the  appellant,  the  appellant  shall  be  In- 
formed of  the  reasons  for  the  refusal  to 
amend  the  record  and  advised  of  his  or 
her  right  to  appctd  the  decision  under  5 
USC  552ait;i(l).  The  individual  shall 
aLso  be  notified  that  he  or  she  has  the 
right  to  file  with  Exunbank  a  conct'e 
statement  seithig  forth  the  reasons  for 
hi*^^  or  her  dl^agreement  with  the  refu.sal 
of  Exlmbank  to  amend  his  or  her  record. 
Eximbank  sh^ll  promptly  Inform  any 
person  or  ot^ier  agency  about  the  correc- 
tion of  any  record  previously  disclosed  to 
that  person  or  other  agency  'provided 
that  an  accounting  of  said  disclosures 
was  made' .  Eximbank  shall,  with  respect 
to  all  prior  disclosures  and  in  any  dis- 
closure of  a  record  made  after  the  filing 
of  a  disagreement  statement  by  the  re- 
questinK  individual,  clearly  note  any  por- 
tion of  the  record  which  is  disputed  and 
provide  said  recipient  with  copies  of  said 
statement,  plus,  at  the  at^ency's  discre- 
tion, copies  of  a  concise  statement  of  the 

reasons  for  its  decision  not  to  make  any 

corrections. 


(f)  Assistance  In  preparing  n  request 
to  amend  a  record  or  in  api>.'ahnk  an  ad- 
verse determination  on  such  a  request 
may  be  obtained  from  the  Office  of  the 
General  Counsel  of  Eximbank. 

§  405. .">  Di-M-looure  of  rr^ord«  iMr1ainin« 
to  indixiduaU  lo  agenrie*  or  lo  indi- 
vidual* oilier  than  the  individual  lo 
whom  *aid  record*-  p«Ttain. 

Records  subject  to  the  Privacy  Act  that 
are  requested  by  any  Individual  other 
than  the  individual  to  whom  they  per- 
tain (or  as  provided  by  {  405.2(b)  of  this 
section)  will  not  be  made  available  ex- 
cept under  the  following  circumstances: 

(a)  Records  required  to  be  made  avail- 
able by  the  Freedom  of  Information  Act 
will  be  released  tn  response  to  a  request 
formulated  in  accordance  with  regula- 
tions found  at  12  CFR  Part  404. 

(b)  Records  not  required  by  the  Free- 
dom of  Information  A^t  to  be  released, 
may  be  reieasrd,  at  the  discretion  of 
Eximbank.  if  the  written  consent  of  the 
individual  to  whom  they  pertain  has  been 
obtained  or  if  such  release  wouJd  be  au- 
thorized under  5  USCa  <b)  (1)  or  (3)- 
(11). 

(c)  If  an  individual  elects  to  inspect  a 
record  in  person  and  desires  to  be  ac- 
companied by  another  person,  the  Indi- 
vidual shall  present  to  the  Vice  Pres- 
ident— Administration    a    signed    state- 

mpnt  addressed  to  the  Vice  Pr(sidentr- 

Admlnlstratlon  by  that  individual  au- 
thoriring  his  or  her  record  to  be  dKclosed 
to  him  or  her  in  the  presence  of  the  ac- 
companying named  person. 
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Subpart  E — Privacy  Act  Regulations 
§0.351       Purpose  and  scope;  di  rinilionH. 

(a'  The  purpose  of  this  subpart  is  to 
implement  the  Privacy  Act  of  1974.  5 
use.  552iai.  and  to  protect  the  rights 
of  the  individual  in  the  accuracy  and 
privacy  of  information  concerning  him 
which  is  contained  in  Commission 
records  The  regulations  contained 
herein  cover  any  group  of  records  under 
the  Comnussions  control  from  which  In- 
formation about  individuals  Is  retriev- 
able by  the  name  of  an  individual  or 
by  some  other  personal  identifier. 

'b'  In  this  subpart: 

<  1 1  "Individual"  means  a  citizen  of 
the  United  Sutes  or  an  alien  lawfully 
admitted  for  permanent  residence; 

'2i  "Record'  means  any  item,  collec- 
tion or  grouping  of  information  about  an 
individual  that  is  maintained  by  the 
Commission,  including  but  not  limited  to, 
his  education,  financial  transactions, 
medical  histon,-,  and  criminal  or  employ- 
ment history,  and  that  contains  his 
name,  or  the  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  individual,  such  as  a  finger  or 
voice  print  or  a  photograph; 

<3)  "System  of  Records"  means  a 
group  of  records  under  the  control  of 
the  Commuision  from  which  information 
is  retrievable  by  the  name  of  the  individ- 
ual or  by  some  identifjinp  numjaer. 
symbol,  or  other  identifying  particular 
assigned  to  the  individual;. 

'4'  "Routine  Use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com- 
patible with  the  purpose  for  which  it  was 
collected; 

(5>  "System  Manager"  means  the 
Commis.sion  official  responsible  for  the 
storage,  maintenance,  safekeeping,  and 
disposal  of  a  system  of  records 


»>»lein<»  of  reri>rd<i. 

The  Commission  annuallj  publishes  in 
the  Federal  Register  a  notice  listing  .sys- 
tems of  records  currently  maintained  by 
the  Comml.ssion.  including  for  each  sys- 
tem of  records: 

•  at  The  name  and  location  of  the 
system; 

'b)  The  categories  of  Individuals  on 
whom  records  are  maintained  in  the 
system ; 

<ci  The  categories  of  records  main- 
tained in  the  system; 

(d>  Each  routine  use  of  the  records 
contained  in  the  system,  mcluding  the 
categories  of  users  and  the  purposes  of 
such  u.se; 

•  e>  The  policies  and  practices  of  the 
agency  regarding  storage,  retrievabillty. 
access  controls,  retention,  and  disposai 
of  the  records; 

<f>  The  title  and  busine.ss  address  of 
the  system  manager; 

<gi  The  address  of  the  agency  office  to 
which  inquiries  .should  be  addressed  and 
the  addresses  of  locations  at  which  the 
individual  may  inquire  whether  a  system 
conuins  records  pertaining  to  himself; 

<h)  TTie  agency  procedures  whereby 
an  individual  can  be  notified  how  access 
can  be  gained  to  any  record  pertaining 
to  that  indiviQual  contained  in  a  system 
of  records,  and  the  procedure  for  correct- 
ing or  contesting  its  contents;  and 

«i>  The  categories  of  sources  of  rec- 
ords in  tlie  system. 

§  0.353      New  u«o"i  of  information. 

Before  establishnig  a  new  routine  use 
of  a  system  of  records,  the  Commission 
will  publish  a  notice  in  the  ^deral 
Register  of  its  intention  to  do  so  and 
will  provide  at  least  30  days  for  public 
comment  on  such  use.  The  notice  will 
contain: 

(a)  The  name  of  the  system  of  records 
for  which  the  new  routine  use  is  to  be 
established; 

<b)  The  authority  for  the  system; 

<c)  The  categories  of  records  main- 
tained; 

<d)   The  proposed  routine  use(s) ;  and 
'e>    The  categories   of   recipients  for 
each  proposed  routine  use. 

§  0.,3.34  Procedures  for  rcqu«"sl»  perlain- 
injt  lo  individual  rerord*  in  ■  Rystem 
of  records. 

(a^  Upon  request,  the  Commission 
will  notify  an  individual  as  to  whether 
it  maintains  information  atx)ut  him  or 
her  in  a  system  of  records  and.  subject 
to  the  pro  visions  of  §  0.555(b',  will  dis- 
close the  substance  of  such  information 
to  that  individual.  In  order  to  properly 
request  notification  or  access  to  record 
information,  reference  must  be  made  to 
the  Notice  described  in  §  0  552.  A  table 
of  contents,  which  Ls  alphabetized  by 
bureau  or  office,  precedes  the  .system  de- 
scriptions and  allows  members  of  the 
public  to  easily  identify  record  .systems 
of  interest  to  them.  An  individual  may 
inquire  into  information  contained  in 
any  or  all  systems  of  records  described 
in    the   Notice.   However,   each    inquiry 


shall  be  limited  to  Information  from  sys- 
tems located  within  a  single  bureau  or 
office  and  shall  be  addressed  to  that  bu- 
reau or  office. 

<b>  Reasonable  Identification  Is  re- 
quired o.  all  uidlviduaLs  making  requests 
pursuant  to  Paragraph  (a»  of  this  sec- 
tion In  order  to  assure  that  dLsclosurc 
of  any  Information  made  to  the  proper 
person. 

<  1 »  An  individual  who  chooses  to  reg- 
ister a  request  for  information  in  per- 
son may  verify  his  or  her  identity  by 
showing  any  two  of  tlie  following:  social 
security  card;  drivers  license,  employee 
identification  card;  medicare  card;  birth 
certificate;  bank  credit  card;  or  other 
positive  means  of  identification.  Docu- 
ments incoriwrating  a  picture  and  or 
signature  of  Uie  individual  shall  be  pro- 
duced if  possible  If  an  individual  can 
provide  no  suitable  document  for  iden- 
tification, he  will  be  required  to  sign  a 
statement  asserting  his  identity  and 
stipulating  that  he  understands  that 
knowingly  or  willfully  seeking  or  obtain- 
ing access  to  records  aljout  another  per- 
son under  faLse  pretenses  is  punishable 
by  a  fine  of  up  to  $5,000. 

Note:  An  Individual's  refusal  to  disclose 
his  social  security  numt>cr  shall  not  con- 
stitute cause  In  and  of  itself,  for  denial  of  a 
request. 

(2)  All  requests  for  record  Information 
sent  by  mail  shall  be  signed  by  the  re- 
questor and  shall  Include  hLs  printed 
name,  current  address  and  telephone 
number  (if  any).  CommLssion  officials 
receiving  such  requests  will  attempt  to 
verify  tlie  identity  of  the  requestor  by 
comparing  his  or  her  signature  to  those 
in  the  record.  If  the  record  contains  no 
sigiuitures  and  if  pasitive  Identification 
cannot  be  made  on  the  basts  of  other 
information  submitted,  the  requestor 
will  be  required  to  sign  a  statement  as- 
serting hLs  identity  and  stipulating  that 
he  understands  that  knowingly  or  will- 
fully .sec'king  or  obtaining  access  to  rec- 
ords about  another  person  under  false 
pretenses  is  punishable  by  a  fine  of  up 
to  $5,000. 

(3i  If  positive  identification  cannot  be 
made  on  the  basts  of  the  information 
submitted,  and  if  data  in  the*"  rword  is 
so  .sensitive  that  tmauthoriz.cd  access 
could  cause  harm  or  embarrassment  to 
the  individual  to  whom  the  record  per- 
tains, the  Comml.ssion  reserves  the  right 
to  deny  access  to  the  record  pending  the 
production  of  additional  more  satisfac- 
tory evidence  of  identity. 

Norr:  The  Conaml.sslon  »-lll  require  veri- 
fication of  Identity  only  where  It  has  deter- 
mined that  knowledge  of  the  existence  of 
record  Information  or  Its  substance  Is  not 
subject  to  the  public  disclosure  require- 
ments of  the  Freedom  of  Information  Act. 
5  U.SC.  552,  as  amended 

(c)  All  requests  for  notification  of  the 
existence  of  record  information  or  for 
access  to  such  information  shall  be  de- 
livered to  the  busmess  addre.ss  of  the 
system  manager  responsible  for  the  sys- 
tem of  records  In  question,  except  tliat 
requests    relating    to"  official    personnel 
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records  shall  be  addressed  to  the  Chief. 
Personnel  Division.  Such  addressee  can 
be  found  In  the  Notice  described  In 
i  0.552. 

(d)  A  written  acknowledgement  of  re- 
ceipt of  a  request  for  notification  and/or 
access  will  be  provided  within  10  days 
(excluding  Saturdays,  Sundays,  and  le- 
gal public  holidays)  to  the  individual 
making  the  request.  Such  an  acknowl- 
edgement may.  If  necessary,  request  any 
additional  Information  needed  to  locate 
a  record.  A  search  of  all  systems  of  rec- 
ords Identified  In  the  Individual's  request 
will  be  made  to  determine  If  any  records 
pertaining  to  the  Individual  are  con- 
tained therein,  and  the  individual  will 
be  notified  of  the  search  results  as  soon 
as  the  search  has  been  completed.  Nor- 
mally, a  request  will  be  processed  and 
the  Individual  notified  of  the  search  re- 
sults within  30  days  (excluding  Satur- 
days. Sundays,  and  legal  holidays)  from 
the  date  the  Inquiry  is  received.  However. 
In  some  cases,  as  where  records  have  to 
be  recalled  from  Federal  Record  Centers, 
notification  may  be  delayed.  If  It  is  de- 
termined that  a  record  pertaining  to  the 
individual  making  the  request  does 
exist,  the  notification  will  state  approxi- 
mately when  the  record  will  be  available 
tar  personal  review.  No  separate  ac- 
knowledgement is  required  if  the  request 
can  be  processed  and  the  Individual  noti- 
fied of  the  search  results  within  the 
ten-day  period. 

§  0.555      DisrkMiire    of    record    informa- 
tion to  indiriduala. 

(a)  An  Individual  having  been  noti- 
fied that  the  Commission  maintains  a 
record  pertaining  to  him  or  her  In  s 
system  of  records  may  request  access  to 
such  record  in  one  of  three  ways:  by  in 
person  inspection  at  the  system  location; 
by  transfer  of  the  record  to  a  nearer 
location;  or  by  mall. 

(1)  Individuals  who  wish  to  review 
their  records  at  the  system  location  must 
do  so  during  regular  CommLsslon  busi- 
ness hours  (8:00  a.m.-4:30  p  m.,  Monday 
through  Friday).  For  personal  and  ad- 
ministrative convenience,  individuals 
are  urged  to  arrange  to  review  a  record 
by  appointment.  Preferences  as  to  spe- 
cific dates  and  times  can  be  made  by 
writing  or  calling  the  system  manager 
responsible  for  the  system  of  records  in 
question  at  least  two  days  in  advance  of 
the  desired  appointment  date,  and  by 
providing  a  telephone  number  where  the 
Individual  can  be  reached  during  the  day 
in  case  the  appointment  must  be 
changed.  Verification  of  Identity  is  re- 
quired as  In  J  0.554(b)(1)  before  access 
will  be  granted  an  individual  appearing 
in  person.  Individuals  may  be  accom- 
panied by  a  person  of  his  or  her  own 
choosing  when  reviewing  a  record.  How- 
ever, in  such  cases,  a  written  statement 
authorizing  discussion  of  his  or  her  rec- 
ord in  the  presence  of  the  accompanying 
person  must  be  furnished.  In  addition, 
any  disclosure  of  original  Commission 
records  must  take  place  in  the  presence 
of  a  Commission  representative  having 
physical  custody  of  the  records. 
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(2>  Individuals  may  request  that  a  rec- 
ord be  transferred  to  a  Commission  field 
office  or  installation  in  the  vicinity  of  h\s 
or  her  home  and  that  access  be  granted 
at  that  location.  The  addresses  of  Com- 
mission field  offices  are  listed  in  S  0  121. 
A  request  to  transfer  records  must  spjec- 
Ify  the  atcaot  location  where  the  records 
should  be  .sent  and  a  telephone  number 
to  call  when  the  Information  Is  available 
for  review  at  the  field  location.  Para- 
graph <a)<l)  of  this  section  regarding 
personal  appointments,  verification  of 
Identity  accompanying  persons,  and  dLs-. 
closure  of  original  records  applies  equally 
to  this  paragraph. 

(3)  Individuals  may  request  that  cop- 
ies of  records  be  sent  directly  to  them. 
In  such  cases,  the  individual  must  verify 
his  or  her  Identity  as  in  !l0.554<b)(2) 
and  provide  an  accurate  return  address. 
Records  shall  be  sent  only  to  that  ad- 
dress 

(b)  The  disclosure  of  record  Informa- 
tion under  this  section  Is  subject  to  the 
following  limitations: 

(1)  Records  containing  medical  infor- 
mation pertaining  to  an  individual  are 
subject  to  individual  access  under  this 
section  unle.ss,  in  the  Judgment  of  the 
system  manager  having  custody  of  the 
records  after  consultation  with  a  medi- 
cal doctor,  access  to  such  record  infor- 
mation could  have  an  adverse  impact  on 
the  individual  In  such  cases,  a  copy  of 
the  record  will  be  delivered  to  a  medical 
doctor  named  by  the  individual. 

(2»  Classified  material,  investigative 
material  compiled  for  law  enforcement 
purpx>ses,  investigatory  material  com- 
pileid  solely  for  determining  suitability 
for  federal  employment  or  access  to  clas- 
sified Information,  and  certain  testing  or 
examination  material  shall  be  removed 
from  the  records  to  the  extent  p>ermltted 
in  the  Privacy  Act  of  1974.  5  U  S  C.  552 
(a).  Section  0  561  of  this  subpart  sets 
forth  tlie  systems  of  records  maintained 
by  the  Commission  which  are  either  to- 
tally or  p>artially  exempt  from  disclosure 
imder  this  subparagraph. 

(c>  No  fee  will  be  imposed  if  the  num- 
ber of  pages  of  records  requested  is  25 
or  le.ss.  Requo.sts  involvirig  more  than  25 
pages  shall  be  submitted  to  the  dupli- 
cating contractor  (see  §  0.456' a) ). 

(d)  The  provisions  of  this  section  in  no 
way  give  an  individual  the  right  to  access 
any  information  compiled  in  reasonable 
anticipation  of  a  civil  action  or  proceed- 
ing. 
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nmmlk  fer  review  shall  st«te  i»eclfleeHy 
why  tae  Intttai  deoWen  should  be 
roTrnert 

(2)  Seek  Judicial  relief  In  the  dlsttSet 
eourte  oC  the  United  Stataa  punuaot  Uy 
pmnngmp^  Cg^CD  (B;  of  ttie  Ad 
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g  CSSA      Re4fue«l    lo    eorrerl    ttr    amend 
record*. 

(a>  An  Individual  may  request  the 
amendment  of  information  contained  in 
his  or  her  record.  Except  as  otherwise 
provldetl  In  this  paragraph,  the  request  to 
amend  should  be  submitted  in  writing  to 
the  system  manager  responsible  for  the 
records.  Requests  to  amend  the  official 
personnel  records  of  active  PCC  employ- 
ees should  be  sub.Tiltted  to  the  Chief. 
Personnel  Division.  Office  of  Executive 
Director,  1919  M  Street  NW  ,  Washing- 
ton, DC.  20554  Requests  to  amend  offi- 
cial personnel  records  of  former  FCC  em- 
ployees should  be  sent  to  the  Director. 
Bureau  of  Manpower  Information  Sys- 
tems, US.  Civil  Service  Conunission,  1900 
E  Street  NW  .  Washington.  DC  20415 
Any  request  to  amend  should  contain,  as 
a  minimum: 

ill  The  identity  verification  Informa- 
tion required  by  8  0  554ibM2)  and  the 
Information  needed  to  locate  the  record 
as  required  by  {  0  554<a> . 

i2i  A  brief  descrlpteion  of  the  item  or 
items  of  information  to  be  amended:  and 

i3)  The  reason  for  the  requested 
change. 

<bi  A  written  acknowledgment  of  the 
receipt  of  a  request  to  amend  a  record 
will  be  provided  within  10  days  (exclud- 
ing Saturdpys,  Sunda.vs,  and  legsU  public 
holidays  I  to  the  individual  requesting  the 
amendment  Such  an  acknowledgment 
may,  if  necessary,  request  any  additional 
information  needed  to  make  a  determi- 
nation. There  will  be  no  acknowledge- 
ment if  the  request  can  be  reviewed. 
proces.sed,  and  the  indindual  notified  of 
compliance  or  denial  within  the  10  day 
period. 

(ct  The  responsible  system  manager 
or.  In  the  case  of  official  personnel  rec- 
ords of  active  PCC  employees,  the  Chief. 
Personnel  DivLsion.  shall  'normally 
within  30  days)  take  one  of  the  following 
actions   regarding  a  request  to  p.mend: 

( 1  <  If  the  system  manager  agrees  that 
an  amendment  to  the  record  is  war- 
ranted, he  shall: 

(li  So  advise  the  individual  in  writing; 

(li)  Correct  the  record  in  compliance 
with  the  individual  s  request;  and 

<iil)  If  an  accounting  of  dLsclosures 
has  been  made,  advise  all  previous  re- 
cipients of  the  fact  that  the  record  has 
been  corrected  and  of  the  substance  of 
the  correction. 

(2)  If  the  system  manager,  after  an 
initial  review,  does  not  agree  that  all  or 
any  portion  of  the  record  merits  amend- 
ment, he  shall: 

(i)  Notify  the  Individual  in  writing  of 
his  refusal  to  amend  and  the  reasons 
therefore; 

I  ill  Advise  the  individual  that  he  may 
seek  further  administrative  review  of  the 
initial  decision  by  the  full  Commission 
pursuant  to  the  procedures  set  forth  in 
i  0  557.  (In  cases  where  the  request  to 
amend  Involves  official  personnel  records, 
review  is  available  exclusively  from  the 
Director,  Bureau  of  Manpower  Informa- 
tion Systems,  U.S.  Civil  Service  Commis- 
sion. Washington.  DC.  20415);  and 

(111)  Inform  the  individual  of  the  pro- 
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cedures  for  requesting  Commission  re- 
view pursuant  to  i  0  557. 

Id)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  system  man- 
ager shall  assess  the  accuracy,  relevance, 
timeliness,  or  completeness  of  the  record 
in  light  of  each  data  element  placed  into 
controversy  and  the  use  of  the  record  in 
making  decisions  that  could  possibly  af- 
fect the  individual.  Moreover,  he  shall 
adjudge  the  merits  of  any  request  to 
delete  information  based  on  whether  or 
not  the  information  m  controversy  is 
both  relevant  and  necessary  to  Accom- 
plish a  st.itutory  purpose  required  of  the 
Commission  by  law  or  executive  order  of 
the  President. 

§  0.537      .Adniini*tralivr  review  of  an  ini- 
tial  de«i«ion   not   to  amrnd   a  r«-coril. 

ta>  An  individual  has  30  days  from  the 
date  of  the  determination  not  to  amend 
a  record  consistent  with  his  or  her  re- 
quest to  seek  further  administrative  re- 
view by  the  full  Commission.  Such  a  re- 
quest shall  be  in  writing  and  should  be 
addressed  to  either  the  system  manager 
who  made  the  initial  adverse  decision,  or, 
in  the  case  of  official  personnel  records 
of  ai  tlve  FCC  employees,  to  the  Director, 
Bureau  of  Manpower  Information  Sys- 
tems. U  S  Civil  Service  Commission. 
Washington.  DC.  20415  Any  request  for 
administrative  review  must: 

1 1  >  Clearly  identify  the  questions  pre- 
sented for  review  leg..  whether  the  rec- 
ord information  in  question  is.  in  fact, 
accurate;  whether  Information  subject  to 
a  request  to  delete  is  relevant  and  neces- 
sary to  the  purpose  for  which  it  is  main- 
tained) : 

•  2 1  Specify  with  particularity  why  the 
decision  reached  by  the  system  manager 
Is  erroneous  or  inequitable;  and 

<  3  >  Clearly  state  how  the  record  should 
be  amended  or  corrected 

<b>  The  Commission  shall  conduct  an 
independent  review  of  the  record  in  con- 
troversy using  the  standards  of  review 
set  out  in  5  0  556id>.  It  may  seek  such 
additional  information  as  Is  necessary  to 
make  its  determination.  Pinal  adminis- 
trative review  shall  be  completed  not 
later  than  30  davs  (excluding  Saturdays. 
Sundays  and  le<?al  public  holidays^  from 
the  date  on  which  the  individual  requests 
such  review  unless  the  Chairman  deter- 
mines that  a  fair  and  equitable  review 
cannot  be  made  within  the  30  day  period. 
In  such  event,  the  individual  will  be  in- 
formed m  writing  of  the  reasons  for  the 
delay  and  the  approximate  date  on  which 
the  review  is  expected  to  be  completed. 

iQ)  If  upon  review  of  the  record  in 
controver.sy  the  Commission  agrees  with 
the  Individual  that  the  requested  amend- 
ment is  warranted,  the  Commission  will 
proceed  in  accordance  with  §  0  556(c) 
ii)-flll> 

<d>  If  after  the  review,  the  Commis- 
sion al.so  refuses  to  amend  the  record  as 
requested,  It  shall: 

•  1 )  Notify  the  mdlvidual  in  writing  of 
its   refusal   and   the   reasons   therefore; 

<2)  Advise  the  individual  of  his  or 
her  right  to  file  a  concise  statement  of 


the  reasons  for  disagreeing  with  th«  de- 
cision of  the  Commission; 

(3)  Inform  the  Individual: 

(1)  That  such  a  statement  should  be 
signed  and  addres.sed  to  the  system  man- 
ager having  custody  of  the  record  in 
question ; 

(11  >  That  the  statement  will  be  made 
available  to  any  one  to  whom  the  record 
Is  .<!ubsequently  disclosed  together  with, 
at  the  CommLsslon's  dl.scretion.  a  sum- 
mary of  Its  reasons  for  refusing  to  amend 
the  record:  and 

(lli>  That  prior  recipients  of  the  rec- 
ord will  be  provided  a  copy  of  Uie  state- 
ment of  dispute  to  the  extent  that  an 
accounting  of  such  disclosures  Is  main- 
tained; and 

(4)  Advise  the  individual  of  his  or  her 
right  to  seek  Judicial  review  of  the  Com- 
m.isslon's  decision  not  to  amend  the  rec- 
ord In  any  district  court  of  the  United 
States. 

§  0.558      Advice  and  a<i!>istanrr. 

Individuals  who  have  questions  regard- 
ing the  procedures  contained  in  this  sub- 
part for  gaining  access  to  a  particular 
system  of  records  or  for  contesting  the 
contents  of  a  record,  either  administra- 
tively or  judicially,  shouid  write  or  call 
the  Privacy  LiaLson  Officer  at  the  fol- 
lowing address; 

Federal  Communications  Commission  .  Of- 
flre  of  General  Counsel,  1919  M  Street  NW.. 
Washington,  DC    20554. 

Individuals  who  request  clarification  of 
the  Notice  described  in  f  0  552  or  who 
have  questions  concerning  the  charac- 
terization of  specific  svstems  of  records 
as  set  forth  therein,  should  write  or  call 
the  Privacy  Liaison  Officer  at  the  follow- 
ing address: 

Federal  Communlcatlona  Commission.  Rec- 
ords Management  Division.  Office  of  Execu- 
tive Director,  1229  20th  Street  NW  ,  Wash- 
ington. DC    20664. 


§  0.359  DiM-lowurr  of  dixpatrd  informa- 
tion to  personK  other  than  the  indi- 
vidual to  whoni  it  pertains. 

If  the  Commission  determines  not  to 
amend  a  record  consistent  with  an  indi- 
vidual's request,  and  If  the  individual 
files  a  statement  of  disagreement  pursu- 
ant to  5  0.557'd)  *2>,  the  Commission 
shall  clearly  annotate  the  record  so  that 
the  disputed  portion  becomes  apparent 
to  anyone  who  may  sul)sequently  have 
access  to,  use  or  disclose  the  record.  A 
copy  of  the  individuals  statement  of  dis- 
agreement shall  accompany  any  subse- 
quent disclosure  of  the  record.  In  addi- 
tion, the  Commission  may  include  a  brief 
summary  of  its  reasons  for  not  amending 
the  record  when  disclosing  the  record. 
Such  statements  Ijecome  part  of  the  in- 
dniduals  record  for  granting  access,  but 
are  not  subject  to  the  amendment  pro- 
cedures of  S  0  556. 

§  0.560  Penalty  for  faNe  representation 
of  identity. 

Any    individual    who    k.nowingly    and 


willfully  requests  or  obtains  under  false 
pretenses  any  record  concerning  an  In- 
dividual from  any  system  of  records 
maintained  by  the  Commission  shall  be 
guilty  of  a  misdemeanor  and  subject  to  a 
fine  of  not  more  than  $5,000. 


§  0.561      tCxemptionii. 

The  following  systems  of  records  are 
totally  or  partially  exempt  from  Sub.«iec- 
tlons  (c)(3>,  (d).  (e)(1),  (ei(4)  (O), 
(H).  and  (D.  and  (f)  of  the  Privacy  Act 
of  1974.  5  use.  552(a).  and  from 
{§0  554-0  557    of    this    subpart: 

(a)  System  name:  Radio  Operator 
Record.s — hXJC.  Parts  of  this  sj-stem  of 
records  are  EXEMPT  pursuant  to  Sec- 
tion (k>  (2>  of  the  Act  because  they  con- 
tain Investigatory  material  compiled 
solely  for  law  enforcement  purposes. 

(b)  System  name:  Violators  Pile  (rec- 
ords kept  on  Individuals  who  have  been 
subjects  of  FCC  field  enforcement  ac- 
tions) — FCC.  Parts  of  this  system  of  rec- 
ords are  EXEMPT  berau.se  they  are 
maintained  as  a  protective  service  for  In- 
dividuals described  in  Section  3056  of 
title  18.  and  becau.se  they  are  nece.ssary 
for  Commission  employees  to  perform 
their  duties,  pursuant  to  Sections  (k) 
(1).  (2).  and  (3>  of  the  Act. 

(c)  System  name:  Investigations  In- 
volving Broadcast  Owners,  officers,  em- 
ployees— PCC. 

( 1 )  Hearing  DlvLsion  case  file  (Includes 
information  furnished  by  witnesses,  com- 
plainants, informants) — PCC. 

(2)  Attorney  Misconduct  Piles — I"CC. 
This  system  of  records  is  EXEMPT  piu-- 
suant  to  Section  3ik)  (2)  of  the  Act  be- 
cause It  is  maintained  for  law  enforce- 
ment purposes. 

(d)  System  name:  Complaints  agaln.st 
Broadcast  Stations,  Licensees,  Officers. 
Employees — FCC. 

(1)  Communications  Interception — 
§  605— PCC. 

(2)  Alleged  Violators  Pile  (United 
States  District  Court  Enforcement  Ac- 
tions)—PCC. 

(3)  Alleged  Violators  Pile  (Ex  Parte 
Rules)— PCC. 

(4)  Licensees  or  Unlicensed  Persons 
Operating  Radio  Equipment  Improp- 
erly—PCC. 

Part  of  this  system  of  records  are 
EXEMPT  pursuant  to  Section  3(k)  (2)  of 
the  Act  because  they  embody  Investiga- 
tory material  compiled  solely  for  law  en- 
forcement purposes. 

(e>  ( 1 )  System  name:  Personnel  Inves- 
tigations of  Members  of  AdvLsory  Com- 
mittee (Maritime  Communications  Sub- 
committee. National  Industry  Advisory 
Committee)  — PCC. 

<2)  System,  nam^:  Personnel  Investi- 
gations of  Employees — PCC. 

Parts  of  these  systems  of  records  are 
exempt  because  they  embody  Investiga- 
tory material  pursuant  to  sections  3(k) 
1 2)  and  3(k)(5)  of  the  Act  as  appli- 
cable. 
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TitI*  12 — Banks  and  Banking 

CHAPTER  V — FEDERAL  HOME  LOAN 
BANK   BOARD 

SUBCHAPTER  A— 6ENeitAL  RCGULATIONt 


PART  505a— RECORDS  MAINTAINED 
ON   INDIVIDUALS 


605a  1       Purpose  and  scope. 

50Sa-a       Definitions  as  U!>ed  In  this  part  506a. 

606a.3       Procedures   for  request*   jjertalnlng 

to  Individual  records  In  a  record 

system. 
605a  4       Tlnits,  places  and  reaulrementa  for 

Identlflcatlon  of  Individuals  mak- 
ing requcHta 
605a  6       Disclosure  of  requested  Iniormatton 

to  mdlvlrtuals 
505a  a       Special  tr^cedures  fcr  medical  rec- 

orda. 
606a. 7       Request  for  amendment  of  record. 
605a.8       Agency      review      of      request      for 

amendment  of  record 
605a  9       Appeal  of  an  Initial  adverse  det«r- 

tnlnatlon  of  a  request  to  amend 

a  record 
605a. 10     Fena  for  providing  copies  of  records. 
606a. 11     Crlnalnal  pen&ltlea. 
605a. 13     Exemptions. 

AuTHoRn-T:  6  VSC.  662a:  sec  17.  47  3tat. 
736.  a.*  amended,  sec.  6.  48  Stat.  133.  U 
amended,  sec  402.  48  3Ut  1256.  as  amended; 
la  U.SC  1437.  1404.  1725:  Reorg  F'an  No.  3 
of  1947,  12  KR  4981.  3  CKR,  1947  Supp. 

§  503a.  1      Purpose^  and  scop*. 

(a>  This  Part  is  Issued  by  the  Pederal 
Home  Loan  Bank  Board  pursuant  to  the 
requirement  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579,  5  U  S  C  552a)  that  every 
Pederal  agency  promulgate  rules  to  es- 
tablish procedures  for  notification  and 
disclosure  to  an  Individual  of  agency  rec- 
ords pertaining  to  him.  and  to  provide 
procedures  for  review  of  such  records.. 

(b)  The  records  covered  by  this  Part 
shall  include  ( 1  >  personnel  and  employ- 
ment records  maintained  by  the  Board 
which  are  not  governed  by  J§  293.101- 
293.111  of  the  Rules  and  Regulations  of 
the  Civil  Service  Commission  (5  CPR 
293  101-293  111)  and  (2)  other  records 
contained  In  record  systems  maintained 
by  Uie  Board. 

§  50.'^a.2      Definiiions     as     used     in    thia 
Part  505«. 

(a)  The  term  "Board"  means  the  Ped- 
eral Home  Loan  Bank  Board  or,  where 
appropriate,  the  Federal  Savings  and 
Loan  Insurance  Corporation 

(b)  The  term  "Individual"  means  a  cit- 
izen of  the  United  States  or  an  alien  law- 
fully sulmltted  for  permanent  residence; 

(c)  The  term  "maintain"  Includes 
maintain,  collect,  use,  or  disseminate; 

(d)  The  term  "record"  means  any  item, 
collection,  or  grouping  of  information 
about  an  Individual  that  Is  maintained 
by  an  agency.  Including,  but  not  limited 
to.  his  education,  financial  transactions, 
medical  history,  and  criminal  or  employ- 
ment history  ind  that  contains  his  name, 
or  the  Identifying  number,  symbol,  or 
other  identifying  particular  assigned  to 
the  individual,  such  as  a  finger  or  voice 
print  or  a  photograph; 
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(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num- 
ber, symbol,  or  other  Identifying  partic- 
ular as.>lgned  to  the  individual; 

(f)  Th'^  term  "routine  u.se"  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected,  and 

(g)  The  term  "agency"  includes  the 
Board 

§  SO!>a..^  Procedure*  for  ri-quesis  per- 
taining to  individual  records  in  ■ 
record  system. 

(a)  Any  present  or  former  employee, 
officer,  or  agent  of  the  Board  seeking  ac- 
cess to  his  official  Civil  Service  records 
maintained  by  the  Board  shall  submit 
his  request  in  such  manner  as  is  pre- 
scribed by  the  Civil  Service  Commission. 

(b)  Any  Individual  seeking  Informa- 
tion concerning  records  maintained  by 
the  Board  which  may  contain  personal 
Information  pertaining  to  such  Indi- 
vidual, including  any  pre<5ent  or  former 
employee,  officer,  or  agent  seeking  In- 
formation concerning  records  other  thin 
those  described  In  paragraph  (a)  of  this 
section,  or  any  Individual  seeking  access 
to  the  accounting  of  disclosures  from  his 
record,  shall  submit  a  written  request 
to  the  agency  official  designated  by  the 
Board.  The  request  shall  state  the  full 
name  and  address  ot^the  Individual  and 
Identlflcatlon  of  the  record  system  or  sys- 
tems believed  to  contain  the  record  or 
Information  sought. 

(c)  Identification  of  record  systems 
maintained  by  the  Board  and  agency 
officials  designated  by  the  Board  to  re- 
ceive requests  for  information  concern- 
ing such  record  systems  may  be  obtained 
from  the  Board's  notice  of  existing  rec- 
ord systems  published  annually  in  the 
Federal  Register,  copies  of  which  are 
available  upon  request  from  the  Office 

of  the  Secretary'.  Pederal  Home  Loan 
Bank  Board.  320  First  Street,  N.W., 
Washington.  D.C.  20552. 

§  505a. 4  Times,  places,  and  require- 
inenls  for  identificalion  of  individ- 
uals making  requests. 

(a)  Not  later  than  10  days  (excluding 
Saturdays.  Sundays,  and  legal  public  hol- 
idays) alter  receipt  of  a  request  for  rec- 
ords or  information  pursuant  to  {  505a  3. 
the  agency  official  designated  by  the 
Board  shall  acknowledge  such  receipt  in 
writing  and  require  the  individual  to  pro- 
vide Information  sufficient  to  establish 
his  Identity.  If  the  request  Is  being  made 
on  behalf  of  an  Individual,  the  legal  rep- 
resentative of  such  Individual  shall  pro- 
vide the  Board's  designee  with  evidence 
of  such  representative's  authority  (which 
may  be  a  certified  cooy  of  his  letter  (s)  of 
appointment  if  he  has  been  judicially 
appointed ) . 

(b)  The  information  establishing  iden- 
tity shall  be  presented  by  mall  or  in  per- 
son during  regular  business  hours  to  the 
Board  desi^ee. 
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(c)  Requii-cments  for  Identification 
ir.av  include  but  are  not  limited  to  per- 
sonal identification  cards,  employee  iden- 
tification, driver's  license.  Social  Secu- 
rity number,  knowledge  of  birthdate  and 
relatives'  names,  and  signature  compari- 
sons. 

(d>  The  Board  designee  shall  promptly 
notify  the  requester  as  to  the  sufficiency 
of  the  identification  provided. 


§  5()5a.5      Di^<■lo!«ure  of   re<|uri>le<l   infor- 
mation to  iiidi>idualf>. 

(a)  After  notification  of  satisfactory 
identification  pursuant  to  {505a.4id(. 
the  Board  designee  shall  determine 
whettier  the  stated  record  system  con- 
tains a  record  or  information  pertaining 
to  such  individual  and  shall  so  inform 
him.  If  such  record  or  Information  is 
contained  In  the  record  system,  dis- 
closure shall  be  made  within  30  days  'ex- 
cluding Saturdays.  Sundays,  and  legal 
public  holidays)  from  the  date  sucii 
Identlflcatlon  Is  received,  unless  the  In- 
dividual is  Informed  In  wrlUng  within 
such  30  days  of  the  reason  additional 
time  Is  required  and  the  anticipated  date 
of  access.  Disclosure  shall  be  made  to 
such  Individual  (or  hla  representative 
upon  notarized  written  consent  of  the 
individual)  or  his  legal  representative, 
except  as  provided  in  paragraph  (c)  of 
this  section  and  {{  505a. 6  and  505a.  12. 
The  Individual  may  choose  to  be  accom- 
panied by  a  person  selected  by  him  when 
the  record  or  Information  is  disclosed.  In 
which  case  he  may  be  required  to  fur- 
nish a  written  statement  authorizing 
discussion  of  the  records  In  the  presence 
of  the  accompanying  person. 

(b)  Disclosure  may  be  made  by  per- 
mitting physical  examination  of  records 
or  by  copies  presented  or  mailed<'to  the 
individual  in  accordance  with  the  fee 
schedule  set  forth  In  §  505a  10 

(c)  This  section  does  not  entitle  an  In- 
dividual to  access  to  any  Information 
compiled  in  reasonable  anticipation  of  a 
civU  action  or  proceeding,  or  to  the  ac- 
counting of  disclosures  from  his  record 
to  smother  agency  or  to  an  instrumental- 
ity of  any  governmental  Jurlsdlctlcm 
within  or  under  the  control  of  the  United 
Slates  for  a  civil  or  criminal  law  enforce- 
ment activity  If  the  activity  Is  a'.ithorlied 
by  law.  and  if  the  head  of  the  agency  or 
Instrumentality  has  made  a  written  re- 
quest speclflylng  the  particular  portion 
desired  and  the  law  enforcement  activ- 
ity for  which  thk  record  is  sought. 


§  50Sa.6      Special    procedures    for    med- 
ical records. 

Medical  records  in  the  custodj'  of  the 
Board  which  are  not  subject  to  Civil 
Service  Commi-ssion  regulations  shall  be 
disclosed  either  to  the  Individual  to  whom 
they  pertain  or  his  authorized  or  legal 
representative  or  to  a  licensed  physician 
named  by  the  individual. 
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§  505a. 7      Rcquo?«t     for     anirniinient     to 
rrrard. 

(a)  If.  after  disclosure  of  the  re- 
quested Information,  an  Individual  be- 
lieves that  Buch  record  Is  not  accural*, 
relevant,  tlmdy.  or  complete,  he  may  rt- 
qnest  In  wnUng  that  it  be  amended. 
Such  a  request  shall  be  submitted  to  th« 
Board  designee  and  shall  contain  identi- 
fication of  the  record  or  Information 
therein,  a  brief  de.<;criptlon  of  the  mat&- 
rtal  requested  to  be  changed,  the  re- 
quested change  or  changes,  and  the 
reason  for  such  change  or  changes.  The 
Individual  may  obtain  assistance  In  pre- 
paring such  request  from  the  board 
designee. 

I  b »  The  Board  designee  shall  acknowl- 
edge receipt  of  the  request  within  10  days 
"excluding  Saturdays,  Sundays  and  legal 
public  holidays>.  Such  acknowledgement 
may  contain  a  request  for  additional  in- 
formation needed  to  make  a  determina- 
tion 

§  505a. 8      .Agrncy    re>irM    of   request    for 
aiii«-ndni<-nt  of  record. 

Upon  receipt  of  a  request  for  an 
amendment  to  a  record  pursuant  to 
§  505a  7.  the  Board  designee  shall 
promptly  take  the  following  action: 

ia»  In  the  case  of  a  personnel  or  em- 
ployment record,  forward  the  request  to 
the  official  custodian  of  the  record  sys- 
tem in  the  Division  of  Personnel  Manage- 
ment, who  shall  either  make  the  re- 
quested amendment  and  so  advise  the 
individual  and  all  others  who  have  had 
access  to  the  record  or  inform  the  In- 
dividual of  his  refusal  to  amend  the  rec- 
ord, the  reason  for  such  refusal,  the  pro- 
cedure provided  for  review  of  the  deter- 
mination, and  the  name,  title,  and  busi- 
ness address  of  the  senior  official  to  whom 
&i\  appeal  may  be  directed;  or 

lb*  In  the  case  of  other  records  or  In- 
formation contained  in  a  record  sys- 
tem maintained  by  the  Board,  forward 
the  request  to  an  official  designated  bv 
the  General  Counsel,  which  official  shall 
consult  with  such  other  officials  of  the 
Board  as  he  deems  necessary  and  either 
make  the  requested  amendment  and  so 
advise  the  individual  and  all  others  who 
have  had  access  to  the  record  or  inform 
the  individual  of  his  refusal  to  amend  the 
record,  the  reason  for  such  refusal,  the 
procedure  provided  for  review  of  the  de- 
termination and  the  name,  title,  and 
business  address  of  the  senior"  official  to 
whom  an  appeal  may  be  directed. 

§  505a.9     Appeals. 

(ai  An  Individual  whose  request  for 
access  to  a  record  has  been  denied  or 
whose  request  to  amend  a  record  haa 
been  refused  or  who  otherwise  disagrees 
with  the  InlUal  determlnaUon  of  his  re- 
quest may  seek  a  review  of  that  deter- 
mination, to  be  conducted  by  the 
Chairman  of  the  Board  or  an  official 


designated  by  the  Chairman,  which  of- 
ficial shall  be  senior  to  the  ofBcJal  who 
made  the  initial  determlnaUon  regard- 
ing the  requested  action.  The  individual 
may  obtain  assistance  from  the  Office  of 
Housing  and  Urlum  Affairs  In  preparing 
a  request  for  such  review. 

(b)  The  review  shall  be  completed 
and  a  final  determination  made  not  later 
tlian  30  days  (excluding  Saturdays,  Sun- 
days, and  legal  public  holidays!  from 
receipt  of  the  request  for  such  review,  un- 
less the  Chairman  of  the  Board  extends 
svich  30-dav  period  lor  good  cau.se 

(c)  If.  after  his  review,  the  Chairman 
of  the  Board  or  his  designee  refuses  to 
act  in  accordance  with  his  request,  the 
Individual  shall  be  Informed  of  his  right 
imder  5  U.8.C.  5!552a(g)H)  fA)  and 
(B)  to  a  Judicial  review  of  the  deter- 
mination and.  in  case  of  refusal  to 
amend  a  record,  his  right  to  file  a  con- 
cise statement  setUng  forth  his  disagree- 
ment with  the  final  determination. 

(di  After  refusal  to  amend  the  record 
as  requested  upon  review,  the  di.sputed 
portion  of  the  record  will  contain  a  copy 
of  the  concise  statement  filed  pursuant 
to  paragraph  (c)  of  this  section  together 
with,  if  the  Board  deems  it  appropriate, 
a  concise  statement  of  the  reasons  for 
not  amending  the  record  as  requested. 
Such  statements  will  be  disclosed  to  all 
persons  and  agencies  which  have  had  or 
will  have  access  to  the  disputed  record 
under  5  U.S  C.  552a. 

§  505a.  10      Fec«    for   providing  copies  of 
records. 

•  a)  No  fee  will  be  charged  to  an  in- 
dividual for  processing  the  request  for, 
.■searching  for.  or  providing  the  f^rst  copy 
of.  a  record  or  anv  portion  thereof  con- 
tained in  a  record  .system  if  the  record 
.pertains  to  such  individual. 

<b)  If  an  individual  should  desire  mul- 
tiple copies  of  a  record  pertaining  to  him- 
self, he  shgll  pay  fees  as  set  forth  in 
5  505.4<e)  of  this  chapter. 

§  505a. 11      Criminal  penalties. 

The  criminal  penalties  applicable  to 
employees,  officers,  and  agents  of  the 
Board  for  actions  which  violate  the 
Privacy  Act  of  1974  are  set  forth  in  5 
U.S.C.552a(i). 

§  505a.  12      Exemptions. 

Pursuant  to  subsection  (k>  of  5  U.S.C. 
552a:  ia»  The  Chairman  of  the  Board 
may  exempt  the  systems  of  records  de- 
rcribed  in  paragraph  tb)  of  ttiis  section 
from  the  following  statutory  require- 
ments: 

( I")  Availability  to  an  individual  of  the 
accounting  kept  of  disclosures  made  to 
other  people  and  agencies  of  his  record 
(5  U.S.C.  552a'c) (3» ) ; 

'2)  Acce.ss  to  an  individual's  own  rec- 
ords (5  use.  552a<d).  set  out  in 
§S505a3,  505a.5.  505a.6,  505a.7,  505a.8, 
and  505a  9i ; 


(3)  Restriction  of  record  mainte- 
nance to  information  about  an  individual 
which  is  relevant  and  necessary  to  ac- 
complish a  purpose  of  the  Board  required 
to  be  accomplished  by  statute  or  execu- 
tive order  of  the  President  of  the  United 
States  iSUSC.  552a(e>(l))  ; 

(4>  Record-system  notice  requirements 
concerning  the  publication  of  <i)  proce- 
dures for  requests  pertaining  to  an  indi- 
vidual's own  records  (5  U  S.C.  552a(e)  (4) 
iG)).  lii)  procedures  for  access  to  rec- 
ords (5  use.  552a(e)  (4)  iHn  .  and  dii) 
categories  of  sources  of  records  (5  U.S.C 
552aie>  i4mI)  ) ;  and 

1 5)  Promulgation  of  proposed  rules  as 
prescribed  by  5  U  S.C.  552a « f » . 

(b)  The  Chairman  of  the  Board  may 
exempt  any  of  the  following  type.s  of  rec- 
ords systems  from  the  statutory  require- 
ments described  in  paragraphs  (a)(1)- 
(5)  of  this  section: 

•  1)  Board  records  that  are  specificallj 
authorized  under  criteria  establi.shed  by 
an  Executive  Order  to  be  kept  se(  ret  in 
the  interest  of  national  defence  or  for- 
eign policy  and  are  in  fact  properly  clas- 
sified pursuant  to  such  Executive  Order; 

(2>  Investigatory  material  compiled 
for  law  enforcement  purposes:  Provided, 
however,  that  if  any  individual  is  denied 
any  riglit.  privilege,  or  benefit  that  he 
would  otherwise  be  entitled  to  under 
Federal  law,  or  for  which  he  would  other- 
wise be  eligible,  as  a  result  of  the  mainte- 
nance of  such  material,  such  material 
shall  be  provided  to  such  individual,  ex- 
cept to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identity 
of  a  source  who  furnished  information 
to  the  Government  under  an  express 
promise  that  tlie  identity  of  tlie  source 
would  be  held  in  co:  fidence.  or,  prior  to 
the  effective  date  of  this  section,  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence; 

(3)  Investicatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  tc 
classified  information,  but  only  to  the 
exte*"t  that  the  disclosure  of  such  ma- 
terial would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or.  prior  to  the  effec- 
tive date  of  this  set  tion.  under  an  im- 
plied promi.se  that  the  identity  of  the 
source  would  be  held  in  co'^fidence;  and 

(4)  Testing  or  examination  material 
used  solely  to  determine  individual  qual- 
ifications for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  ol 
which  would  compromise  the  objectivity 
or  fairness  of  the  testuig  or  examination 
process. 

(5  use  552(a);  sec  17.  47  Stat  7?6,  as 
amended,  sec  5.  48  Stat  132.  as  amended,  sec 
402,  48  Stat.  1256.  as  amended,  12  V  S  C  1437, 
1464.  1725:  Reorg  Plan  No.  3  ot  1947.  12  FR 
4981,  3  CFR,  1947  Supp  ) 
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503  i>0     DeQnltlons. 
503  61     Conditions  of  discloeure 
503  62     Accounting  of  disclosures. 
503  83     Requeet  for  Uiformatlon. 
503  64     Commi.ssion    prc>cedure    on    request* 

lor  information 
503  65     Uequrst  for  a.ccef.»  to  records. 
503  66     Amendment  of  a  record. 
50. i  67     Appeals    from   denial    of   request   for 

amendment  of  a  record. 
503  68     Exemptions 
503  69     Fees 

AiTHonrrY:  Privacy  Act  of  1974  (Sec.  (f). 
Pub  L  93-679.  88  SUt  1897  (5  USC  653 
lai  ) ) 

Subpart  G — Access  to  any  record  of 
identifiable  personal  information 

§  .lOS.OO      Dofmilion*. 

For  the  purpose  of  this  subpart: 
'a'  "Agency'  means  each  authority  of 
the  governm.enl  of  the  United  States  as 
defined  in  5  USC.  551*  It  and  shall  in- 
clude all  executive  department,  military 
departmeut,  government  corporation, 
government  controlled  corjwration  or 
other  establishment  in  the  executive 
branch  ol  the  government  (including  the 
Extx-utive  Office  ot  the  Pre.<;idenli ,  or  any 
independent  regulatory  agency. 

'b>  "Commission"  means  the  Federal 
Maritime  Commission 

( c '  "Individual"  means  a  citizen  of  the 
United  St.ates  or  an  alien  lawfully  ad- 
milU:'d  for  permanent  residence  to  whom 
a  rerord  pertains 

1  d '  "Maintain  '  includes  maintain,  col- 
lect, use,  or  dis.scininate. 

ic  "Person  '  means  any  person  not  an 
individual  and  shall  include,  but  is  not 
limited  to.  corporations,  associations, 
partnerships,  trustees,  receivers,  per- 
sonal representatives,  and  public  or  pri- 
vate organizations. 

(()  '"Record"  means  any  item,  collec- 
tion, or  grouping  of  inform.ation  about 
an  individual  that  is  maintained  by  the 
Federal  Maritme  Commission  including 
but  not  limited  to  his  education,  financial 
transactions,  medijal  history,  and  crim- 
inal or  employment  history  and  that 
contains  his  name,  or  the  identifying 
number,  symbol  or  other  identifying  par- 
ticular assigned  to  the  individual  such  as 
a  finger  or  voice  print,  or  a  phoU-igrrfph. 

(gt  "Routine  use"  means  I  with  respect 
to  the  disclosure  of  a  record  1.  the  use  of 
such  record  for  a  purpose  which  is  com- 
patible with  the  purpose  for  which  it  was 
collected. 

(h>  "Statistical  record"  means  a  rec- 
ord in  a  system  of  records  maintained  for 
statistical  research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part  in 
making  any  determination  about  an 
identifiable  individual  but  shall  not  in- 
clude matter  pertaining  to  the  Census  as 
defined  in  13  U  S  C.  §  8 

(i)  "System  of  records"  means  a  group 
of  any  records  under  the  control  of  the 
Commi.ssion  from  which  information  is 


PRIVACY  ACT  ISSUANCES 

retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol 
or  other  identifying  particular  assigned 
to  the  individual 
§  S03.(>1       tomlilion*  of  disclosure. 

<a»  Subject  to  the  conditions  of  para- 
graphs (b»  and  (c)  of  this  section,  the 
Commission  shall  not  disclose  any  record 
which  is  contained  in  a  system  of  rec- 
ords, by  any  mearus  of  communication  to 
any  person  or  other  agency  who  is  not  an 
individual  to  whom  the  record  pertains. 

<bi  Upon  written  request  or  with  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains,  the  Commis- 
sion may  disclose  any  such  record  to  ar.y 
person  or  other  agency. 

(c  In  the  absence  of  a  written  consent 
from  the  individual  to  whom  the  record 
pertains,  the  Commission  may  disclose 
any  such  record  provided  such  disclo- 
sure IS 

(1 1  To  those  officers  and  employees  of 
the  Commi.ssion  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties . 

i2)  Required  under  the  Freedom  of 
Information  Act  (5USC  552 >  ; 

1 3  >  For  a  routine  use: 

(4)  To  the  Bureau  of  Census  for  pur- 
poses of  planning  or  carrying  out  a  cen- 
sus or  survev  or  related  activity  under 
the  provi-sions  of  Title  13  of  the  United 
States  Code: 

<5i  To  a  recipient  who  has  provided 
the  Commission  with  adequate  advance 
written  assurance  that  the  record  will  be 
used  .solely  as  a  statistical  research  or  re- 
porting record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi- 
vidually identifiable; 

(6>  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
ficient historical  or  other  value  to  war- 
rant Its  continued  preservation  by  the 
United  States  government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Sei  vices  or  his  designee  to  determine 
whetlier  the  record  has  sucli  value; 

(7 1  To  another  agency  or  to  an  instru- 
mentality of  any  governmental  jurisdic- 
tion within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  authorized  by  law, 
provided  the  head  of  the  agency  or  in- 
strumentality has  made  a  prior  written 
request  to  the  Assistant  Managing  Di- 
rector of  the  Commi.ssion  specifying  the 
particular  record  and  the  law  enforce- 
ment activity  for  which  it  is  sought: 

(8 1  To  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  juris- 
diction, any  committee  or  subcommittee, 
or  joint  committee  of  Congress: 

(9)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  GAO;  or 

1 10^  Under  an  order  of  a  court  of  com- 
petent jurisdiction. 


§  S03.62       .\orounting  of  disclosure*. 

(a>  The  Assistant  Managing  Director 
shall  make  an  accounting  of  each  disclo- 
sure by  him  of  any  record  contained  in 
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a  system  of  records  in  accordance  with 
5  use  A    552aicJ    <1>   and  <2) 

lb)  Except  for  a  disclosure  made  un- 
der 5  503  61<c»  <7>  of  this  subpart  the 
Assistant  Managing  Director  shall  make 
the  accounting  described  in  paragraph 
<ai  of  this  section  available  to  any  in- 
dividual upon  written  request  made  in 
accordance  with  section  503  63  'b)  or 
'CI  of  this  subpart. 

(ci  The  Assistant  Managing  Director 
shall  make  reasonable  efTorts  to  notify  an 
individual  when  any  record  which  per- 
tains to  him  is  disclosed  to  any  penon 
under  compulsory  legal  process  when 
such  process  becomes  a  matter  of  public 
record 

§  503.63       Kequril  for  mfornulion. 

la)  Upon  request  in  person  or  by  mail 
made  in  accordance  with  the  provisions 
of  paragraph  ib)  or  'c)  of  this  section, 
any  individual  shall  be  informed  whether 
or  not  any  Commission  system  of  records 
contains  a  record  pertaining  to  him. 

'bi  Any  Individual  requesting  such  in- 
formation in  person  shall  present  himself 
at  the  Office  of  the  Assistant  Managing 
D'rector,  Federal  Maritime  Commission. 
1100  L  Street,  NW  ,  Washington.  D.C. 
20573  and  shall 

(1>  Provide  information  sufUcient  in 
the  opinion  of  the  Assistant  Managing 
Director  to  identify  the  record,  e  g  the 
individual's  own  name,  date  of  birth, 
place  of  birth,  etc  ; 

(2>  Provide  identification  acceptable 
to  the  Assistant  Managing  Director  vo 
verify  the  individuals  identity,  eg.  driv- 
ers license,  employee  identification  card 
or  medicare  card: 

<3)  Complete  and  sign  the  appro- 
priate form  provided  by  the  Assistant 
Managing  Director 

(c)  Any  individual  requesting  such  in- 
formation by  mail  shall  address  such  re- 
quest to  the  Assistant  Managing  Direc- 
tor. Federal  Maritime  Commission.  1100 
L  Street  NW  .  Washington.  DC  20573 
and  shall  include  in  such  request  the 
following: 

( 1 )  Information  sufficient  in  the  opin- 
ion of  the  Assistant  Managing  Director 
to  identify  the  record,  eg  the  individ- 
ual's own  name,  date  of  birth,  place  of 
birth,  etc.; 

<2i  A  signed  notarized  statement  to 
verify  his  identity 

§  503.64      CommiMiion   procedure  on   re- 
quest for  information. 

Upon  request  for  information  made  in 
accordance  with  $  503.63  of  this  subpart, 
the  Assistant  Managing  Director  cw  his 
delegate  shall  within  10  days  (exclud- 
ing Saturdays,  eundays.  and  legal  pub- 
lic holidays),  furnish  In  writing  to  the 
requesting  party  notice  of  the  existence 
or  nonexistence  of  amy  records  described 
In  such  request. 

§  503.65      Request   for  access  to  records. 

(a)  General.  Upon  request  by  any  in- 
dividual made  in  accordance  with  the 
procedures  set  forth  in  paragraph  (b)  of 
this  section,  such  individual  shall  be 
granted  access  to  any  record  pertaining 
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to  him  which  is  contained  in  a  Commis- 
sion system  of  records  However,  nothing 
m  this  section  shall  allow  an  individual 
access  ^^  any  information  compiled  by 
the  Commission  in  reasonable  anticipa- 
tion   of     a    civil    or    eriniin^l     action    or 

proceeding. 

>t3'  f^oiredures  /<yr  requests  for  access 
to   riTords     Any    i:i^;vitiuat    may    request 

act'*'-;*;  to  a  r«>''iird  p^rtainirvg  to  him  in 

t>*r-.>ii  or  oy  mail  iri  accordance  with 
pai  i.(":i-,.n.     bi    <!•    and  <2)    of  Uiis  sec- 

d'  Any  individ'uij  making  surh  re- 
qufst   in  i.>«»rsf.i-;  sliuU  jiresent  himself  at 

ihe  O'Bre  of  Cw  Av...slaut  Managing  Di- 

rrtior.  Federal  ""Iiir'tirnt^  Commission. 
1100  L  Street.  NW  ,  Wii.shint;ton.  DC. 
-057,*  and  shall- 

It'  Pro\ide  identification  acceptable 
to  the  A.ssista:it  Managing  Director  to 
veriiy  ihe  indiviuual's  identity,  eg. 
drivers  Lcense.  employee  identification 
Cikrd.  or  medicare  card:  and 

iii)  Complete  and  .sign  the  appropriate 
form  provided  by  the  ^Vssistant  Manag- 
ing Director. 

(2'  Any  individual  making  a  request 
for  access  to  records  by  mail  shall  ad- 
drei.?:  such  request  to  the  Assistant  Man- 
aiiing  Dtr^rtcr  Federal  Maritime  Com- 
mi.scion.  1100  L  Street.  NW  .  Washing 
U)n.  DC  20573  and  .shall  Include  therein 
a  .<;;^ned  notarized  statement  to  verify 
his  l.:entity. 

1 3 1  A.ny  individual  requesting  access 
to  records  under  this  section  in  person 
may  be  accompanied  by  a  person  of  his 
own  choosing  while  reviewing  the  record 
requested.  If  an  individual  elects  to  be 
so  accompanied,  he  shall  notify  the  As- 
sistant Managing  Director  of  such  elec- 
tion in  his  request  and  shall  provide  a 
written  statement  authorizing  disclosure 
pf  the  record  m  the  presence  of  the  ac- 
con.panying  person.  Failure  to  so  notify 
the  A-ssistant  Managing  Director  in  a 
reiucst  for  access  shall  be  deemed  to  be 
a  decision  by  tlie  individual  not  to  be 
accompanied. 

'c  Commission  determinaiion  of  re- 
quests for  access. 

<P  Upon  ••equest  made  In  accordance 
wltJi  this  secUon,  the  Assistant  Manag- 
ing Director  or  his  delegate  shall : 

(1)  Determine  whether  or  not  such  re- 
quest shall  be  granted; 

Ml)  M'-ke  such  determination  and  pro- 
vide 1  ■/.uicatlon  within  10  days  (exclud- 
ing Saturdays,  Sundays,  and  legal  public 
holidays)  after  receip*  of  such  request, 
and.  U  such  request  is  granted,  shall  : 

(ill)  Notify  the  Individual  that  fees 
for  reproducu>R  copies  will  be  made  In 
accordantje  with  5  503  SO. 

'.2)  If  acci^s  to  a  record  is  denied  be- 
cause sijch  Information  has  been  com- 
piled by  the  Commission  In  reasonable 
anUcipatlon  oi  a  clvU  or  criminal  acUon 
or  proceeding,  or  for  any  other  reason, 
the  Assistant  Managing  Director  shall 
notify  the  Individual  of  such  determina- 
tion and  hLs  right  to  Judicial  appeal  under 
5US.C.  552a(g). 

(d>  Manner  of  providing  access.  (1>  If 
access  L"  granted,  the  individual  making 


such  request  shall  notify  the  Assistant 
Managing  Director  whether  the  records 
requested  are  to  be  copied  ana  mailed  to 
the  Individual. 

(2>  If  records  are  to  be  made  avail- 
able for  personal  In.'^pectlon,  the  Individ- 
ual    siiall     armnge     with     the     Assistant 

Managing  Director  a  mutually  agreeable 
time  and  place  lor  Inspection  oi  the 
record. 

i3>  Fees  for  reproducing  and  mailing 
copies  of  records  will  be  made  In  accord- 
ance Willi  J  503  89  c^f  this  subpart. 

§  503.6ft      Amendment  of  a  rerord. 

<a)  General.  Anj-  individual  may  re- 
quest amendment  of  a  record  pertaining 
to   him   according   to   the   procedure   in 

parajcrapli  (b)  of  this  section. 

(b>  Provedure  to  request  amendment 
of  a  record  After  In.spection  of  a  record 
pertaining  to  him.  an  Individual  may  file 
a  request,  in  person  or  by  mail,  with  the 
Assistant  Managing  Director  for  amend- 
ment of  a  record  Such  request  shall 
specify  ihe  particular  portions  of  the 
record  tA  be  amended,  the  desired 
amendments  and  the  reasons  therefor 

'O  Commijsion  prot'edure  on  request 
for  amendment  of  a  record.  ( 1 )  Not  later 
than  10  days  (excluding  Saturdays.  Sun- 
days, and  legal  public  holidays >  after  the 
date  of  receipt  of  a  request  niade  in  ac- 
cordance with  this  secUon  to  amend  a 
record  in  whole  or  In  part,  the  Assistant 
Managing  Director  or  his  delegate  shall- 

<i>  Malte  any  correction  of  any  por- 
tion of  tlie  record  which  the  individual 
believes  is  not  accurate,  relevant,  timely 
or  complete  and  thereafter  liiform  the 
individual  of  such  correction;  or 

(il)  Inform  the  u.dividual.  by  certified 
mail  return  receipt  requested,  of  relusal 
to  amend  the  record  setting  out  the  rea- 
sons therefor,  and  notify  the  individual 
of  his  right  to  appeal  tiiat  determination 
to  the  Chairman  of  the  Commission 
under  »  503.67  of  this  subpart. 

i2)  Ihe  Assistant  Managing  Dire«'.tor 
shall  inform  any  person  or  other  agency 
to  whom  a  record  hri-s  been  disclased  of 
any  correction  or  notation  of  dispute 
made  bv  the  Assistant  Managing  Di- 
rector with  respect  to  such  records  in  ac- 
cordance with  5  US.C.A.  55:,iakC)(4) 
referrint:  to  amendment  of  a  record,  if 
an  accounting  of  such  disclosure  has 
been  made. 

§  503. ft7      .Appeals  fr«'in  df'niiil  of  request 
for  amendment  of  a  record. 

'a)  General.  An  individual  whose 
request  for  amendment  of  a  record  per- 
tainmg  to  him  is  denied,  may  further 
request  a  review  of  such  determination 
in  accordance  with  paragraph  (b>  of  this 
section. 

<b)  Procedure  for  appeal.  Not  later 
than  30  days  (excluding  Saturdays.  Sun- 
days and  legal  public  holidays)  following 
receipt  of  notification  of  refusal  to 
amend,  an  individual  may  file  an  appeal 
to  amend  the  record  Such  appeal  shall: 

'D  Be  addressed  to  the  Chairman, 
Federal  Maritime  Commission,  1100  L 
Street.  NW.,  Washington,  DC.  20573; 
and 

(2)  Specify  the  reasons  for  which  the 
refusal  to  amend  is  challenged. 


<c)  Commission  procedure  on  appeal. 
<  1  >  Upon  appeal  from  a  denial  to  amend 
a  record,  the  Chairman  of  the  Commis- 
sion or  the  offlcer  designated  by  the 
Chairman   to   act   In   his   absence,   shall 

m*fto  a  acvcrminauon  wncuicr  or  nol  to 

amend    the    recortl    and   shall    notify    the 

iPdividuaJ  of  that  determination  by  cer- 
tined  mail  return  receipt  requested  not 

later  than  30  days  'excluding  Saturdays. 
Sundays  and  legal  public  holidays  i  after 
receipt  of  such  appeal,  unless  extended 
pursuant     to     paragraph     (d)      of     this 

.section. 

<2)  Th<?  Chairman  .shall  also  notify 
the  individual  of  the  provisions  of  5 
US.C.A.  552a(g)(l)  (A>  regarding  ju- 
dicial review  of  the  Chal-man's  dcter- 
mlnatlon. 

(3)  If  on  appeal  the  refusal  to  amend 
the  record  is  upheld,  tl^ie  Commission 
shall  permit  the  Individual  to  fUe  a  state- 
ment setting  forth  Uie  .'■easons  for  his 
disagreement  with  ihe  Commission's  de- 
termination. 

(d>  The  Chairman  or  his  delegate  in 
his  absence  may  extend  up  to  30  days  the 
time  period  prescribed  m  paragraph  ic) 
1 1)  of  this  section  within  which  to  make 
a  determination  on  an  appeal  from  re- 
fusal to  amend  a  record  for  the  reason 
that  a  fair  and  equitable  review  cannot 
be  completed  within  the  prescribed  tune 
period. 

§  303.68      Exemptions. 

The  Chairman  of  the  Commission  re- 
serves the  right  to  promulgate  rules  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b)  (1).  (2)  and  (3).  lO.  and 
<e)  (Administrative  Procedure  Act — 
RulemaklntT)  to  exempt  any  system  of 
records  maintained  by  tiie  Commission 
in  accordance  with  tlic  provisions  of  5 
US.C.A.  5j2aik). 

§  303.69      Fee*. 

(a)  General  The  following  Commis- 
sion services  are  available,  with  respect 
to  requests  made  under  the  provisions  of 
this  subpart,  for  which  fees  will  be 
charged  as  provided  in  paragraphs  (b) 
and  (c)  of  this  section. 

(1)  Copying  records- documents. 

(2)  Certification  of  copies  of  docu- 
ments. 

(b)  Fees  for  terviccs.  The  fees  set  forth 
below  provide  for  documents  to  be  mailed 
with  ordinary  first-class  postage  prepaid. 
If  a  copy  is  to  be  transmitted  by  regis- 
tered, certified,  air.  or  special  delivery 
mall,  pcsUi^c  therefor  will  be  added  to 
the  basic  fee.  Also,  if  special  handling  or 
;iackaging  is  required,  costs  thereof  wiU 
be  added  to  the  basic  lee. 

'1)  The  copjing  of  reroids  and  docu- 
mtnls  will  be  available  at  the  rate  of  30 
cen'-s  per  page  (one  side^ .  limited  to  size 
8V4"  X  14"  or  smaller. 

(2)  The  certification  and  validation 
(with  Federal  Maritime  Commission 
seal)  of  documents  filed  with  or  issued 
by  the  Commission  will  be  available  at 
$2  00  for  each  certification. 

(c)  Payment  of  fees  and  charges.  The 
fees  charged  for  special  services  may  be 
paid  by  check,  draft  or  postal  money  or- 
der, payable  to  the  Federal  Maritime 
Commission. 
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AtTTHORrrr:  6  D.8.C.  652a.  6  U.S.C.  663:  S 
use.  552. 

§  261a. I      Purpose  and  scope. 

Tlie  purpo.se  t)f  this  part  i.s  to  establish 
refrulations  implpmerting  the  provisions 
of  th?  Privacy  Act.  5  U  S  C.  552a.  with 
regard  to  acce'^  to  and  review  of  per- 
sonal information  In  systems  of  records 
maintained  by  the  Board  of  Governors 
of  the  Federal  Reserve  System 
("Board";.  , 

§  261a.2      Definitions. 

For  the  purposes  of  this  imrt,  the  fol- 
lowing definitions  shall  apply: 

(a)  The  term  "individual"  means  a 
natural  person  who  is  either  a  citizen 
of  the  Unit<,d  Suites  or  an  alien  lawfully 
admitted  for  permanent  residence.  The 
term  "individual"  includes  the  parent  of 
any  minor  or  the  legal  guardian  of  any 
individual  who^ias  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  com- 
petent jurisdiction. 

(b)  The  term  "maintain"  also  Includes 
maintain,  collect,  use,  disseminate,  or 
control. 

(c)  The  term  "record"  means  any 
Item,  collection  or  grouping  of  informa- 
tion about  an  individual  maintained  by 
the  Board  that  contains  the  individual's 
name,  or  the  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  the  Individual. 

(d)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
control  of  the  Board  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
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individual  or  .some  Identifying  number, 
symbol  or  other  identifying  particular 
as.signed  to  the  Individual. 

(e)  The  term  "dc^ignated  system  of 
rei-ord.s"  meaii-s  a  .system  of  records  that 

Has  Drrn  \\M\i  m  vjk  rtPERAL  regi.ster 

pur.suant  to  the  rrqulrements  of  5  U.S  C. 

552a'ei. 

(f;  The  term  'routine  use"  means, 
with  rt>sp>ect  to  di-^rlosure  of  a  record,  tlie 
ase  ot  such  record  for  a  purpo.se  which 
Is  compatible  with  the  purpose  for  which 

it  wa-s  collected. 

(gi  The  term  "business  days"  means 
all  days  except  Saturda>s,  Sundays,  and 

legal  public  holidays. 

§261a.S  I'roreiliire*  for  requesU  per- 
taining to  individual  rrcords  in  a 
rec«)rd  <<y»fen». 

(a)  Requests  for  notification  of  the 
existence  of  or  for  access  to  personal  In- 
formation in  a  designated  system  of  rec- 
ords may  be  made  by  the  person  to  whom 
such  information  pertains.  Every  such 
reque.t  shall  be  made  in  v.Titlng  and 
shall  specify  that  it  is  made  pursuant  to 
the  Privacy  Act.  Each  request  should 
identify  the  designated  system  of  records 
in  which  the  requested  record  is  to  be 
found,  should  reasonably  descrit)e  the 
information  requested  and,  except  as 
provided  in  S  261a  4.  should  include  a 
notarized  statement  attesting  to  the 
Identity  of  the  requestor. 

(b)  Requests  made  pursuant  to  para- 
graph <a)  of  this  section  sliall  be  ad- 
dressed to  the  Director  of  the  EMvislon  of 
Personnel,  Board  of  Governors  of  the 
Federal  Reserve  System.  Washington, 
DC.  20.551,  in  the  case  of  records  relating 
to  employment  v^lth  the  Board  Requests 
for  other  records  should  be  addressed  to 
the  Secretary  of  tlie  Board,  Board  of 
Governors  of  the  Federal  Reserve  Sys- 
tem, Washington.  DC.  20551.  Requests 
for  information  pursuant  to  paragraph 
(a)  of  this  secUon  may  also  be  made  In 
person  during  regular  business  hours  at 
the  offlces  of  the  Board  of  Governors  of 
the  Federal  Heserve  System,  Fc-deral  Re- 
serve Building,  20th  and  Constitution 
Avenue,  NW  ,  Washington,  DC.  20551. 

(CI  An  individual  making  a  request 
pursuant  to  paragraph  (a)  of  tliis  sec- 
tion may  also  include  in  such  request  a 
request  for  the  accounting  required  by 
section  ic)  of  the  Privacy  Act,  5  U.S.C. 
552a,  of  previous  disclosures  of  records 
pertaining  to  such  individual  in  a  des- 
ignated system  of  records. 

(d>  Every  request  made  pursuant  to 
this  section  will  be  acknowledged  or, 
where  jjractlcable,  substantially  re- 
sponded to  within  10  business  days  from 
receipt. 

§  261  a. 4      Requirement.*     for     identifica- 
tion of   individuals  making  requests. 

(a)  Each  request  for  information  made 
pursuant  to  §  261a  3  shall  include  a  no- 
tarized statement  attesting  to  the  iden- 
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tity  of  the  requestor  except  in  the  fol- 
lowing instances: 

1 1 )  Where  the  information  requested  is 
otherwLse  publicly  available  under  the 
Fre<-dom   of   Information   Act.   5    USC 

552,    and    Uie    Board's    Rules    R'-pardinK 

Availability  of  InlormaUon  (12  Cl'R  Part 
261  *. 

<2>  Wliere  tlie  requestor  makes  writ- 
ten reque.'^t  for  iriformation  in  person 
and  presents  a  driver's  License,  birth  cer- 
tificate, employment   identification  card 

or  other  means  of  identification,  sufficient 

to  establish  his  identity. 

I  3 )  Where  tlie  request  is  only  for  no- 
tification Of  thp  existence  of  records  in  a 
designated  system  of  records  pertaining 
to  the  requestor. 

§26la.!>      I>i»<-l«»*ure   of   requested   infor- 
mation to  individual*. 

(a)  Information  requested  pursuant  to 
5  261a  3,  except  for  that  compiled  in  rea- 
sonable anticipation  of  a  civil  action  or 
proceeding  or  otherwise  exempted  from 
disclosure  as  provided  in  S  261a  13,  will  be 
made  available  for  inspection  and  copy- 
ing during  regular  business  hours  at  the 
Board's  officei;  However,  where  the  re- 
quested inform.Ttion  can  be  disclosed  only 
by  providing  a  copy  of  the  record,  because 
such  record  cannot  reasonably  be  Put 
Into  a  form  for  individual  inspection  (eg, 
computer  tanes),  or  whe-'e  the  requestor 
may  request  that  copies  of  requested  in- 
formation be  forwarded,  such  infonria- 
tlon  wiU  be  mailed  to  the  requestor. 
Access  to  or  copies  of  requested  informa- 
tion will  be  pro-nptly  provided  after  the 
acknowledgment  as  provided  In  §  261a  3 
(c),  unless  good  cause  for  delay  is  com- 
municated to  the  requestor. 

(b)  Fees  for  copying  such  records  will 
be  assessed  in  accordance  with  §  261a  11. 

(c)  The  requestor  of  information  may 
be  accompanied  in  the  inspection  and 
discussion  of  that  information  by  a  per- 
son of  the  requestor's  own  choosing  upon 
the  submission  by  the  requestor  of  a 
wTitten  and  signed  statement  authoriz- 
ing the  presence  of  sucii  person. 

§2G]a.6      Special      procedures — medical 
record*. 

Medical  record.s  requested  pursuant  to 
i  261a  3  will  be  disclosed  to  Uie  requestor 
unless  the  disclosure  of  such  records  di- 
rectly to  the  requestor  could,  in  the  judg- 
ment of  the  official  deemed  resporuMble 
for  such  recoris.  have  an  adverse  effect 
upon  the  requestor.  In  such  instance, 
such  information  i*ill  be  tran.smltted  to 
a  licensed  physician  named  by  the  re- 
questor. 

§  261a.7      Requr'il       for      correction      or 
amendment  to  record. 

(a)  'Where  an  individual  believes  that 
any  portion  of  a  record  in  a  designated 
system  of  records  used  in  making  a  deter- 
mination about  such  individual  is  not 
accurate,  relevant,  timely  or  complete, 
that  individual  may  request  that  such 
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record  be  amended  or  corrected.  Such 
request  should  be  submitted  in  writing 
to  the  approprlfite  officer  as  designated 
in  ;  261a  3.  Each  request  for  amendment 
or  correction  of  a  record  should  identify 
the  system  of  records  containing  the  rec- 
ord for  which  amendment  or  correction 
IS  rcQUcMed.  specify  the  portion  of  that 
record  requested  to  be  amended  or  cor- 
rected, and  describe  the  nat'ire  of  and 
reasons  for  ear*i  requested  amendment 
or  correction.  Additionally,  each  request 
must  include  a  notarized  statement  at- 
K-sting  to  the  Identity  of  the  requestor 
except  where  the  request  is  presented  in 
person  and  the  requestor's  identity  may 
thereupon  be  verified. 

(b>  NothinK  In  paragraph  "at  of  this 
section  shall  permit  collateral  attack 
upon  that  which  has  been  decided  in  a 
previous  judicial,  quasi-judicial  or  other 
proceeding. 

§  261  a.8  .^Konry  review  of  ro(]ursl  for 
ainrndmrnt  of  rrcord. 

I  a)  As  appropriate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Division 
of  Personnel  shall  acknowledKe  each  re- 
qaest  made  pursuant  to  5  261a  7  within 
10  business  days  of  its  receipt.  Such  ac- 
knowledgment may  request  additional 
information  necessary-  for  a  determina- 
tion of  the  request  for  amendment  or 
correction 

'b^  As  appropriate,  the  Secretary  of 
the  Board  or  the  Director  of  the  Divl- 
SK>n  of  Personnel  shall  promptly  review 
each  request  made  pursuant  to  §  26!a.7 
in  light  of  the  criteria  of  arcuracy,  rele- 
vance, timeliness,  completeness  and  ne- 
cessity set  forth  in  subsections  (e)<l> 
and  ieM5>  of  the  Privacy  Act,  5  U.S.C. 
552a. 

ic>  Upon  completion  of  review  of  each 
request  .made  pursuant  to  5  261a  7.  the 
Secretary  of  the  Board  or  the  Director 
of  the  Division  of  Personnel  shall  imme- 
diately Inform  the  requestor  of  the  de- 
termination to  grant  or  deny  the  re- 
quested amendment  or  correction. 

(d>  Where  any  request  pursuant  to 
?  261a. 7  has  been  denied  in  whole  or  part, 
the  requestor  shall  be  advised  of  the  rea- 
sons therefor,  the  procedure  for  appeal 
of  the  deLermlnation  and  the  name,  title 
and  address  of  the  official  to  whom  such 
appeal  should  be  directed. 

§  26] a. 9  .4pp<>al  of  initial  adverse  je- 
trrmination  on  corrM^tion  or  araend- 
ment. 

<a)  A  denial  of  a  request  made  pursu- 
ant to  i  261  a.7  may  be  appealed  to  the 
Board  of  Governors  or  any  official  des- 
ignated by  the  Chairman  of  the  Board 
of  Governors  within  30  business  days  of 
issuance  of  notification  of  denial  Every 
such  appeal  should  be  made  in  writing 
to  the  Df5cial  designated  In  the  letter 
of  initial  denial,  should  specify  the  pre- 
vious background  of  the  request  and 
should  provide  reasoris  why  the  initial 
determination  ."Should  be  reversed. 

'b)  The  Board  of  Governors  or  such 
official  designated  by  the  Chairman  of 
the  Board  shall  make  a  determination 
with  respect  to  the  review  of  srich  appeal 
not  later  than  30  business  days  from  Its 


receipt,  unless  the  reviewing  official  ex- 
tends such  peritxl  for  good  caa^e  shown. 
'CI  If  U^ie  Board  or  de.signuted  official 
affirms  tlie  initial  der.ial  of  a  request  to 
amend  or  correct  made  pursuant  to 
S  261a. 7.  such  dettrnunatinn  shall  be 
communicated  to  the  requestor  together 
with  a  ."^Uitenient  of  the  rea.sons  therefore 
and  tlio  requestor  shall  be  Informed  of 
tlie  right  of  judicial  review  of  the  deter- 
mination IT.e  requerstor  may  tlien  file  a 
concise  statement  setting  forth  disagree- 
ment witli  the  affirmation  of  denial  with- 
in 30  days  of  notiflcation  of  such  deter- 
mination and  such  statement  shall  be 
provided  to  persons  or  other  agencies  to 
whom  the  disputed  record  Is  disclosed. 

§261  a.  10  I>isrlo«iurr  of  record  to  per- 
son uiImt  tliHii  i[uli\idual  lo  nhom  it 
pcrlaintt. 

(a>  No  record  contained  in  a  desig- 
nated system  of  recoi  ds  shall  be  disclosed 
to  any  person  or  agency  without  the  prior 
written  consent  of  the  individual  to 
whom  the  record  pertains  unless  the  dis- 
closure Is  authorized  by  paragraph  (b) 
of  this  .section. 

<bi  The  restrictions  on  disclosure  in 
paragraph  (a*  of  this  section  do  not 
apply  to  any  disclosure  (1)  to  those  of- 
ficers and  employees  of  the  Board  who 
have  a  need  for  the  record  in  the  per- 
formance of  their  duties;  (2)  that  is  re- 
quired under  tlie  Freedom  of  Information 
Act  (5  use.  552);  (3>  for  a  routine 
use  listed  with  respect  to  a  designated 
system  of  records;  (4)  to  the  Bureau  of 
the  Census  'or  purposes  of  planning  or 
carrying  c^t  a  cer  .sus  or  survey  or  re- 
lated activity  pursuant  to  the  provisions 
of  title  13  of  the  United  States  Code;  .5) 
to  a  recipient  who  lias  provided  the  Board 
with  advance  adequate  written  a.'^^jurance 
that  the  record  will  be  u.sed  solely  as  a 
statistical  research  or  reporting  record, 
and  the  record  is  lo  be  transferred  in  a 
form  that  Is  not  individually  Identifiable; 
<6)  to  the  National  Archives  of  the 
United  States  as  a  record  tliat  has  suf- 
ficient historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  evalua- 
tion by  the  Adiuini-stiator  o'  General 
Services  or  his  d»-.'-ignee  to  determine 
whether  the  record  has  .iuch  value;  (7) 
to  another  ageru  y  or  to  an  instrumental- 
ity ol  any  government.al  jurisdiction 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  lavv-  enforce- 
ment activity  if  the  activity  is  author- 
ized by  law.  and  if  the  head  of  the  agency 
or  instrumentality  has  made  a  written 
request  to  the  Board  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the  record 
is  sought;  '8)  to  a  person  pursuant  to  a 
showing  of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  in- 
dividual if  upon  such  disclosure  notifica- 
tion is  transmitted  to  the  last  known 
address  of  such  Individual;  O'  to  either 
House  of  Congress,  or,  to  the  extent  of 
matter  within  ifts  jurisdiction,  any  com- 
mittee or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcom- 
mittee of  any  such  joint  committee;  (10) 
to  the  Comptroller  General,  or  any  of  his 


authorized  representatives,  in  the  course 
of  the  performance  of  Uie  duties  of  the 
General  Accounting  Office;  or  *11)  pur- 
suant to  the  order  of  a  court  of  compe- 
tent jurisdiction. 

§26  la.  11      Fre«. 

(a)  Copies  of  records  requested  pur- 
suant to  §  261a. 3  will  be  provided  at  a 
cost  of  $.10  per  page  for  photocopying  or 
at  a  cost  not  to  exceed  the  direct  cost  of 
printing,  typing  or  otherwise  preparing 
such  copies. 

«b)  Documents  may  be  furnished 
without  charge  where  total  charges  are 
less  than  $2 

§  261a. 12      Pcnallie^. 

The  Privacy  Act,  5  U.SC.  552a(l)  <3). 
provides: 

Any  person  who  knowingly  and  willfully 
request.?  or  obtains  any  record  concerning  an 
lndlvld\ml  from  an  agency  under  false  pre- 
tense sliall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000  00. 

§  261a. 13      Fxrmptions. 

(a)  Pursuant  to  subsection  (k)  of  the 
Privacy  Act,  5  U  S  C.  552a,  the  Board  may 
exempt  certain  portions  of  records  with- 
in designated  sy.stems  of  records  from 
the  requirements  of  the  Privacy  Act.  (in- 
cludlni;  access  to  and  review  of  such  rec- 
ords pursuant  to  this  E>art)  if  such  por- 
tions are: 

(1)  Subject  to  the  provisions  (jf  sec- 
tion 552ib)(l)  of  the  Freedom  of  In- 
formation Act  5  US  C  552; 

<2i  Investigatory  material  compiled 
for  law  eiif orceinent  purposes,  other  tli^n 
rriaterial  within  the  scope  of  subsection 
U)  *2)  of  tJie  Privacy  Act.  5  USC  552a: 
Provided,  houfver.  That  if  any  individual 
is  denied  any  right,  privilege,  or  benefit 
that  he  would  othenvi.se  be  entitled  by 
Federal  law.  or  for  which  he  would  otiier- 
wise  be  eligible,  as  a  result  of  the  main- 
tenance of  sucli  material,  sucii  material 
sliall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disrlueure 
of  such  material  would  r-^veal  the  Iden- 
tity cf  a  source  who  funii.'ihed  Informa- 
tion to  tlie  Government  under  an  express 
promise  that  Uie  identity  of  the  source 
would  be  held  in  confidence,  or,  prior  to 
tJic  effective  date  of  the  Privacy  Act,  5 
U.S.C.  552a.  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence: 

(3)  Maintai!i*>d  in  connection  with 
providing  protective  services  to  the  Presi- 
dent of  the  United  States  or  otlier  In- 
dividuals pursuant  to  section  3056  of  title 
18  of  the  United  Slates  Code; 

(4)  Required  by  statute  to  be  main- 
tained and  used  solely  as  statistical 
records. 

<5»  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  military 
s*»rvlce.  Federal  contracts,  or  access  to 
classified  Information,  but  only  to  the  ex- 
tent that  the  disclosures  of  «uch  material 
would  reveal  the  Identity  of  a  source  who 
furnished  information  to  tlie  Govern- 
ment under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  eflective  date 
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of  the  Privacy  Act,  5  USC.  552a.  under 
an  implied  promise  that  the  Identity  of 
the  source  would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  quali- 
fications for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objeetivlty 
or  fairness  of  the  testing  or  examina- 
tion process;  or 

(7)  Evaluation  material  used  to  de- 


PRIVACY  ACT  ISSUANCES 

termine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern- 
ment under  an  express  promise  that  the 
Identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  the  Privacy  Act,  5  USC  552a  under 
an  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 


48287 

(b)  Those  designated  systems  of 
records  which  are  exempt  from  the  re- 
quirements of  this  part  or  any  other  re- 
quirements of  the  Privacy  Act.  5  USC. 
552a,  will  be  indicated  In  the  notice  of 
designated  systems  of  records  published 
by  the  Board 

'c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  informa- 
tion compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding 
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T)tl«  49— Public  Walfar* 

CHAPTER  V— FOREIGN  CLAIMS 
SETTLEMENT  COMMISSION 

PART  504 — PRIVACY  ACT  REGULATIONS 

504  1       0«n«ral  poilclM. 

504.3  DeflQlCtoaa. 

9043  ConditiocM  of  di«cloaur«. 

504.4  Accxiunuag  of  o«rt«m  disclosure*. 
604  5  Access  to  reeorda  or  UiXorin«tloa. 

504. 5  I>et«mUii*tlon  of  raqueaU  for  »cc«M 

to  records. 
504.7      Azneodment  of  ft  record. 
504  4      Appeal*  ftrxn  deolAl  of  re<}ue3t  for 

ftmeadmMit  to  record. 
604.9       Pees. 
504  10    Exemptioaa. 
504  11     Report*. 
904.13     Notloee. 

AtrTHomtrr:  5  U.S.C.  6S3*(f). 
9  S04.1     General  policies. 

Tba  PoiTtgn  Claims  Settlement  Com- 
mission will  protect  the  privacy  of  an  In- 
dividual IdentlQed  in  any  information  or 
record  systems  which  It  maintains.  Ac- 
cordingly. Its  officials  and  employees,  ex- 
cept as  otherwise  provided  by  law  or  reg- 
uiatlon.  will: 

<.a)  Permit  an  Individual  to  determlno 
what  records  pertaining  to  such  Indi- 
vidual are  collected,  maintained,  u^ed  or 
disseminated  by  the  Foreign  Claims  Set- 
tlement Commission. 

<b)  Permit  an  Individual  to  prevent 
r«:ord3  pertainmg  to  such  Individual  ob- 
tained by  the  Foreign  Claims  Settlement 
Commission  for  a  particular  purpose 
from  belns  used  or  made  available  for 
another  purpose  from  being  u.sed  or  made 
avaUable  for  another  purpose  without 
the  individual's  consent. 

(c)  Permit  an  individual  to  gain  access 
to  information  pertaining  to  such  indi- 
vidual in  Foreign  Claims  Settlement 
Commission  records,  to  have  a  copy  made 
of  all  or  any  portion  thereof,  and  to  cor- 
rect or  amend  such  records. 

(d)  Collect,  nialnt.Ttn.  U5e.  or  dl.'yiem- 
Inar*  any  record  of  Idcntifi.iblc  personal 
information  In  a  munner  tlmt  a^vsures 
tliat  such  action  Ls  for  a  ncrcs.s.iry  and 
lawful  punHx>c,  tliat  U\e  lufomnition  is 
current  ajid  accurate  for  Its  intended  use, 
and  that  adequate  safeguards  are  pro- 
Tided  to  prevent  misuse  of  such  Informa- 
tion. 

<e)  Permit  exemptions  from  record  re- 
quirements provided  under  the  Privacy 
Act  only  where  an  important  public  pol- 
icy used  for  such  exemption  has  been 
determinated  in  accordance  with  specific 
statutory  authority. 

6  504J!     Dcfinltioiu. 

For  the  purpose  of  this  part: 
(»)  The  term  "agency"  Includes  any 
executive  department,  military  depart- 
ment, government  corporation,  govern- 
ment controlled  corporation,  or  other  es- 
tablishments in  the  executive  branch  of 
the  government  (including  the  Executive 
Office  of  tile  President)  or  any  independ- 
ent regulatory  agency.  The  Foreign 
Claims  Settlement  Commission  (FCSC) 
Is  an  'ageiicy  "  within  tlie  meaning  of  the 
term. 


<b)  Tbe  Mlcroneslan  ClAlms  Commla-  <f )  To  the  National  Archives  of  the 
slon,  created  under  the  provisions  of  United  States  as  a  record  which  has  suf- 
the  Mlcroneslan  Claims  Act  of  1971,  flclent  historical  or  other  value  to  war- 
Public  Law  92-39.  85  Stat.  92,  under  the  rant  Its  continued  preservation  by  the 
control  and  direction  of  the  Chairman  of   United  States  Government  or  for  evalua- 


the  Foreign  Claims  SetUement  Commis- 
sion. Is  deemed  a  comp>onent  part  of  the 
FCSC,  an  "agency"  defined  under  para- 
graph (a)  of  this  section  for  the  purposes 
of  the  Privacy  Act. 
(c)  The  term  "Individual"  means  a 


tlon  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value: 

<g)  To  another  agency  or  to  an  In- 
strumentality of  any  government  juris- 
diction within  or  under  control  of  the 


dtlzen  of  the  United  States  or  an  alien  United  States  for  a  clvU  or  criminal  law 
lawfully  admitted  for  permanent  resi-  enforcement  activity  authorized  by  law. 
<1*'^«-  provided  the  head  of  the  agency  or  in- 

(d)  The  term  "maintain"  Includes  strumentaiity  has  made  a  prior  written 
maintain,  collect,  use.  or  disseminate.        request   to  the  Commission,  specifying 

(e)  The  term  "record"  means  any  the  particular  record  and  the  law  en- 
Item,  collection,  or  grouping  of  informa-  forcement  activity  for  which  It  is  sought; 
tlon  about  an  individual  that  Is  main-  <h)  To  a  person  pursuant  to  a  showing 
talned  by  an  agency.  Including,  but  not  of  compelling  circumstances  affecting 
limited  to,  an  Individual's  education,  fl-  the  health  cr  safety  of  an  Individual  If 
nanclal  transajctlons.  medical  history,  upon  such  disclosure  notlflcatlon  Is 
and  criminal  or  employment  history,  and  transmitted  to  Uie  last  known  address  of 
that  contains  on  individual's  name,  or  such  Individual; 


the  Identifying  numt)er,  symbol,  or  other 
Identifying  particular  assigned  to  the  In- 
dividual, such  as  a  finger  or  voice  print 
or  a  photograph. 

(f)  The  term  "statistical  record" 
means  a  record  In  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  In 


<t>  To  either  Hou.se  of  Congress,  or, 
to  the  extent  of  matter  within  Its  Juris- 
diction, any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con- 
gress or  subcommittee  of  any  such  Joint 
committee; 

(J)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 


whole  or  in  part  in  making  any  deter-  the  course  of  tne  performance  of  the 


minatlon  about  am  identifiable  Indi- 
vidual except  as  provided  by  section  8  of 
Title  13.  United  States  Code. 

(g)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  In- 
formation Is  retrieved  by  the  name  of 
the  individual  or  by  so.me  identifying 
number,  symbol,  or  other  Identifying 
particular  assigned  to  the  IndivlduaL 

(h)  The  term  "routine  xise"  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  It  was  collected. 


duties  of  the  General  Accounting  Office; 
'k)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

§  504.4      Acrounling    of     cerl«in    di»clo- 
•ure«. 

<a)  Except  for  disclosures  under 
{  504.3  (a>  and  (b)  of  this  part,  the  Ex- 
ecutive Director  5hall  keep  an  accurate 
accounting  of  each  disclosure  or  a  record 
to  any  r)erson  or  to  another  agency  made 
under  i  504  3  (c).  <d).  (e).  (f).  <g),  <h), 
(i),  (j),  and  (k)   of  this  part. 

(b)  Except  for  a  disclosure  made  to 
another  agency  or  to  an  Instrumentality 
of  any  governmental  Jurtsdictlon  under 
i  504  3(g)  of  this  part,  the  Executive  Di- 
rector shall  make  the  accounting  as  re- 
quired under  paragraph  (a)  of  this  sec- 
tion available  to  any  Individual  upon 
written  request  made  In  accordance  with 
{  504.5. 

(c)  The  Executive  Director  shall  In- 
form any  jjerson  or  other  agency  about 
any  correction  or  notation  of  dispute  In 

.   .  .^    .^       -^  ..         .  -  accordance  with  I  504.7(d)  of  any  record 

(a)  To  those  otQcers  and  employees  of  that  has  been  disclosed  to  the  person  or 
the  CommK-^lon   which  maintains   the  agency  If  an  accounting  of  the  disclo- 
record  and  who  have  a  need  for  the  rec-  sure  was  made, 
ord  In  the  performance  of  their  duUes;       (d)   An  accounting  of  disclosures  of 

(b)  Required  under  the  Freedom  of  records  within  tWs  section  shall  consist 
Information  Act.  6  VM.C.  552;  of  the  date,  nature,  the  purpose  of  each 

(c)  For  a  routine  use;  disclosure  of  a  record  to  any  person  or 

(d)  To  the  Bureau  of  Census  for  pur-  to  another  agency,  and  the  name  and  ad- 
poscs    of   planning   or   carrying  out   a  dress  of  the  person  or  agency  to  whom 
census  or  survey  or  related  activity  under  the  disclosure  is  made 
the  provisions  of  TlUe  13  of  the  United       «e)  Such  accounting"  shall  be  retained 
States  Code;  for  5  years  or  the  life  of  the  record, 

(e)  To  a  recipient  who  has  prtvided  whichever  is  longer,  after  the  disclosure 
the  Commission  with  adequate  advance  for  which  the  accounting  is  made, 
as.-^urance  that  the  record  will  be  used  -  ca«  -     * 

solely  as  a  statistical  research  or  rep<ort-  §  ^"**     Access  19  records  or  infomn. 
Ing  record,  and  the  record  is  to  be  trans-  *'**"• 

f erred  in  a  form  that  Is  not  Indlvldiially       (a)  Upon  request  In  person  or  by  malt 
Identifiable:  any  Individual  shall  be  informed  whether 


{501.3      Conditions  of  disr1o<urc. 

The  Commission  will  not  disclose  smy 
record  contained  in  a  system  of  records 
by  any  means  of  communication  to  any 
person  or  any  other  agency  except  by 
written  request  of  or  prior  written  con- 
sent of  the  individual  to  whom  the  rec- 
ord pertains  unless  such  disclosure  is: 
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or  not  a  system  of  records  maintained 
by  the  Commi.s-slon  contains  a  record  or 
Information  pertaining  to  such  Individ- 
ual. 

(b)  Any  Individual  requesting  access 
to  such  record  or  information  in  person 
shall  prcesnt  himself  at  the  Office  of  the 
Executive  Director.  Foreign  Claims  Set- 
tlement Commission.  Vanguard  Bufld- 
Ing,  4th  Floor,  1111  20th  Street,  NW, 
Washington.  DC,  between  the  hours  of 
8:30  a.m.  and  5  pjn.,  Monday  throu^ 
Friday,  and 

(P  Provide  Information  sufJlclent  in 
the  opinion  of  the  Executive  Director 
to  Idjentify  the  record.  e.g.,  the  Individ- 
ual's own  name,  olaim  and  decision  cum- 
ber, date  and  place  of  birth,  etc.; 

(2)  Provide  Identification  acceptable  to 
the  Kxecutlve  Director  to  verify  the  to- 
divlduaJ's  Identity,  eg.,  driver's  license. 
Identification  or  medicare  card; 

(3)  Any  Individual  requesting  access 
to  records  or  Information  pertaining  to 
such  individual  may  be  accompanied  by 
a  person  of  the  Individual's  own  choosing 
whUe  reviewing  the  record  thereof.  If  on 
individual  elects  to  be  so  accompanied, 
he  shall  notify  the  Executive  Director  of 
such  election  In  his  request,  and  shall 
provide  a  written  statement  authorizing 
disclosure  and  discussion  of  the  record 
in  the  presence  of  the  accompanying  per- 
son at  any  Ume,  Including  the  time  ac- 
cess Is  granted. 

(c)  Any  Individual  making  a  request 
for  access  to  records  or  information  per- 
taining to  such  individual  by  mail,  shall 
address  such  request  to  the  Executive 
Director  (Privacy  OtScer)  Foreign  Claims 
Settlement  Commission.  1111  20th  Street, 
NW..  Wru^hlnrton,  DC  20579,  and  shall 
provide  Information  acceptable  to  the 
Executive  Director  to  verify  the  Individ- 
ual's Identity,  e  g.,  claim  and  decision 
number,  description  of  property  loss,  etc 

(d>  Kesonses  to  requests  under  this 
section  normally  will  be  made  within 
ten  (10)  days  of  receipt  (excluding  Sat- 
urdays. Sund.-\ys.  and  legal  holidays).  If 
It  Is  not  po.'alble  to  re' pond  to  request* 
within  such  period,  an  acknowledge- 
ment ftiU  be  sent  to  the  individual  with- 
in ten  (10)  days  of  receipt  of  the  request 
(excluding  Saturdays.  Sundays,  and  legal 
holidays). 

1 504.6     Ddcrminniioa   of   reque»l«    for 
■cccH  10  record*. 
<a)  Upon  request  made  in  accordance 
with    J  504.5,    the    Executive    Director 

shall:  . 

<1)  Determine  whether  or  not  such  re- 
quest will  t)e  granted ; 

(2)  Make  such  determination  and  pro- 
vide notification  within  a  reasonable  pe- 
riod of  time  after  receipt  of  such  re- 
quest. . 
■  (b)  If  access  to  a  record  Is  denied  be- 
cause information  has  been  compiled  by 
the  Commission  in  reasonable  anticipa- 
tion of  a  civil  or  criminal  action  or  pro- 
ceeding, the  Executive  Director  shall  no- 
tify the  Individual  of  such  determination 
and  that  such  individual  shall  be  ap- 
prised of  the  rea-son(s)  for  denial,  and 
his  right  to  judicial  appeal  under  5 
UJ5.C.552a(g). 
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(c)  If  access  to  the  record  is  granted, 
the  Individual  making  such  request  shall 
notify  the  Executive  Director  whether 
the  records  requested  are  to  be  copied 
and  mailed  to  the  individual 

(d)  If  records  are  to  be  made  avaU- 
able for  personal  inspection.  Uhe  individ- 
ual shall  arrange  with  the  Executive  Di- 
rector a  mutually  agreeable  time  and 
place  for  inspection  of  the  record. 

f  504.7     Ammdmenl  of  rcrord. 

(a)  Any  Individual  may  request 
amendment  of  a  record  pertaining  to  him 
according  to  the  procedure  in  paragraph 
(b)  of  this  section  except  those  records 
described  imder  paragraph   (e>    of  this 

•«ctlorL  ,    ..  ..J     , 

(b)  After  Inspection  by  an  individual 
of  a  rcccrd  pertaining  to  such  Individ- 
ual, such  individual  may  file  a  written 
request,  presented  in  person  or  by  mall, 
with  the  Executive  Director  lor  an 
amendment,  to  a  record.  Such  request 
shall  specify  the  particular  portions  of 
the  record  to  be  amended,  the  desired 
amoidments  and  the  reasons   therefor. 

(c)  Not  later  than  10  days  (exclud- 
ing Saturdays.  Sundays,  and  legal  holi- 
days) after  the  receipt  of  a  request  made 
!n  accordance  with  this  section  to  amend 
a  record  In  whole  or  In  part,  the  Execu- 
tive Director  shall: 

(1)  Make  any  correction  of  any  por- 
tion of  the  record  which  the  individual 
believes  is  not  a'ccurate,  relevant,  timely, 
or  complete  and  thereafter  inform  the 
taidivldual  of  such  correction;  or 

(2)  Inform  the  Individual,  by  certified 
ftiftil  return  receipt  requested,  of  the 
refusal  to  amend*  such  record  setting 
forth  the  reasons  tlierefor,  and  notify 
the  Individual  of  his  right  to  appeal  Uiat 
determination  to  the  Chairman  of  the 
CommLsslon  under  S  504.8  of  tills  part 

(d)  The  Executive  Director  slir.U  In- 
form any  person  or  other  acency  to 
whom  a  record  or  notation  of  dispute 
made  by  the  Executive  Director  with 
respect  to  such  records  In  accordance 
with  {  504.4  of  thLs  part  referring  to 
amendment  of  a  record,  if  an  accoimt- 
Ing  of  such  disclosure  has  been  made. 

(e)  The  provisions  for  amending  rcc- 
ftrda  do  not  permit  the  alteration  of 
evidence  presented  In  the  course  of  Com- 
mission proceedings  In  the  adjudication 
of  claim"?,  nor  do  they  permit  collateral 
attack  upon  what  has  already  been  sub- 
ject to  final  agency  action  In  the  adjudl- 
caUon  of  claims  In  programs  previously 
completed  by  the  CommLslson  pursuant 
to  statutory  time  limitations. 


§  504.0      App««l«  from  denial  of  rr<iuc»l 
for  «mcndnienl  lo  rttcrds. 

(a)  An  Individual  who-se  request  to 
amendment  of  a  record  perUinlng  to 
him  Is  denied,  may  further  request  a 
review  of  such  determination  In  accord- 
ance with  paragraph  (b)  of  this  section. 

(b)  Not  later  than  30  days  (excluding 
Saturdays.  Sundays,  and  legal  public 
holidays  from  the  date  on  which  the  In- 
dividual requests  such  review,  the  Chair- 
man of  the  Commission  or  an  officer  des- 
ignated by  the  Chairman  to  act  in  his 
absence  shall  complete  such  review  and 
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make  a  final  determination  unles-s,  for 
good  cause  shown,  the  Chairman  of  the 
Commlsison  or  an  officer  designated  by 
the  Chairman  to  act  in  his  aljsence  ex- 
tends such  30-day  period. 

(c)  Such  request  shall  be  addressed  to 
the  Chairman,  Foreign  Claims  Settle- 
ment Commission,  1111  20ih  Street. 
NW.,  Washington.  DC.  20579.  and  shall 
specify  the  reasons  for  which  the  refusal 
to  amend  is  challenged. 

(d)  Upon  appeal  from  a  denial  to 
amend  a  record,  the  Chairman  of  the 
Commission  or  the  officer  designated  by 
the  Chairman  to  act  in  his  absence,  shall 
make  a  determination  whether  or  not  to 
amend  the  record  and  shall  notify  the 
individttal  of  that  de'ermlnatlon  by  cer- 
tified mall  return  receipt  requested  not 
Utcr  than  30  days  (excludlr^  Saturdays. 
Sundays,  and  legal  holidays)  after  re- 
ceipt of  such  appeal,  unless  extended 
pursuant  to  paragraph  (g)  of  this  sec- 
tion. 

(e)  Tlie  Chairman  or  the  officer  des- 
ignated by  the  Chairman  to  act  In  his 
absence  shall  also  noUfy  the  individual 
of  the  provisions  of  5  U.SC.  552a(g'  a) 
(A)  regarding  Judicial  review  of  the 
Chairman's  or  the  officer's  determina- 
tion. 

(f )  If  on  appeal  the  refusal  to  amend 
the  record  is  upheld,  the  CommLssion 
shall  permit  the  Individual  to  file  a  state- 
ment setting  forth  the  reasons  for  his 
disagreement  with  the  Chairman's  or  the 
officer's  determination. 

(g)  The  Chairman  or  the  officer  act- 
ing In  his  absence  may  extend  up  to  30 
days  the  time  prescribed  In  paragraph 
(d)  of  this  section  within  which  to  make 
a  determination  on  an  appeal  from  re- 
fusal to  amend  a  record  for  the  reason 
that  a  fair  and  equitable  review  cannot 
be  completed  within  the  prescribed 
period. 

§  504.9     Fc««. 

(a)  Fees  to  be  charged,  if  any,  to  any 
Individual  for  making  copies  of  such  In- 
dl'.ldual's  record,  excluding  the  cost  of 
any  search  for  and  review  of  the  record 
will  be  as  follows: 

(1)  Photocopy  reproductions,  each 
copy  $0  05. 

(2)  Where  the  Commission  under- 
takes to  perform  for  a  requestor  for  any 
other  person  scrvlre.1  which  arc  very 
clearly  not  required  to  be  performed  un- 
der the  Privacy  Act.  either  voluntarily 
or  because  such  services  are  required  by 
some  other  law,  the  question  of  charg- 
ing fees  for  such  services  will  bo  dcter- 
mmed  by  the  ofTicial  or  designee  author- 
ized to  release  the  Information,  under  the 
Federal  user  charse  statute  31  U.SC. 
483a,  any  other  applicable  law.  and  the 
provisions  of  5  503  14  of  Part  503  of  the 
Commission's  regulations. 
§  504.10      ElxcmpUon*. 

No  system  of  records  mainUined  by 
the  Foreign  Claims  Settlement  Commis- 
sion are  exempt  from  the  provisions  of 
5  U  S  C.  552a  as  permitted  under  certain 
conditions  by  5  U.S.C.  a  (j)  and  (k). 
However  the  Chairman  of  the  Commis- 
sion  reserves   the   right  to  promulgate 
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rules  m  accordance  with  the  require- 
ments ofSUSC  553 'b>  <l>.i2and<3'. 
c  and  <€'  to  exempt  any  system  of 
records  maintained  by  the  Commission 
In  accordance  with  the  provi<ions  of  5 
use    552a(Jc'. 


§504.11      Rrporu. 

'a>  The  Executive  Director  or  des- 
ijTiee  will  provide  adequate  advance 
notice  to  Cong^ess  and  tlie  OtSce  of 
Management  and  Budget  of  any  pro- 
posal to  estabbsh  or  aiter  any  Commis- 
sion system  or  systems  of  recoi  js,  as  re- 
quired by  5  U.S.C   552aiO) . 

>b>  If  at  any  time  a  system  or  sys- 
tems of  records  maintained  by  the  Com- 
mission Is  determined  to  be  exempt  from 
the  application  of  5  U.S  C.  552a  in  ac- 
cordance with  the  provisions  of  5  U.S.C. 


552a  tji  and  (k),  the  number  of  records 
contained  in  such  system  or  systems  will 
be  separately  listed  and  reported  to  the 
Office  of  Management  and  Budget 

§  sot.  12      Notice*. 

<a)  The  Commission  shall  publish  in 
the  Federal  Register  at  least  annually 
a  notice  of  the  existence  and  character 
of  the  system  or  systems  of  records 
which  it  mamtaiii.';  Such  notice  sliall  in- 
clude; 

il)  The  name  and  lootJon  of  the  sys- 
tem: 

(2)  The  categories  of  individuals  on 
whom  records  are  malntamed  in  the 
system : 

(3)  The  categories  of  records  main- 
tained in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  In  the  system  including  the 


catcgori''s  of  users  and  the  purpose  of 
eacli  use; 

(5)  Tlie  policies  and  practices  of  the 
Commission  regarding  storage,  retriev- 
abllity.  access  controls,  retention,  and 
disposal  of  tne  records; 

(8)  The  title  and  business  address  of 
the  agency  ofQclal  who  Is  responsible 
for  the  system  of  records; 

(7)  Commission  procedures  whereby 
An  individual  can  be  notified  at  his  re- 
tem  of  records  contains  a  record  pertain- 
iDg  tu  tiim. 

(8j  Commission  procedures  whereby 
an  Individual  can  be  notified  If  the  sya- 
quost  how  he  can  gnln  access  to  any  rec- 
ord i>ertaliilnK  to  him  contained  In  the 
sy.stpms  of  record',  nnd  how  he  can  con- 
test Its  contents,  and 

(9»   The  categories  of  sources  of' 
ords  In  the  system. 


) 


FEDERAL    REGISTER.    VOL     42.    NO     1 84— THURSDAY,    SEPTEMBER    22,    1977 


Title  22 — Foreign  Relations 

CHAPTER  XI — INTERNATIONAL  BOUND- 
ARY AND  WATER  COMMISSION,  UNITED 
STATES  AND  MEXICO,  UNITED  STATES 
SECTION 

PART  1101— PRIVACY  ACT  OF  1974 

.Sec 

1101  1  Purpo.se  and  scope. 

11012  Dennltloii-s 

11013  Prcx:edures   for   requests   penalnuy? 

to  Individuals  records  Ui  a  record 
system. 

1101  4  Dlsclasure  of  requefited  Information 
to  Individuals. 

i:01  5        Special  proieduies :  medical  records 

II  jl  6  Request  for  correction  of  or  amend- 
ment to  a  record 

1131  7  Agency  review  of  request  for  correc- 
tion or  amendment  of  record. 

i;01  8  Appeal  (jf  Initial  adverse  agency 
determination  on  correction  or 
amendment 

1 101  9  Dl.sclosure  of  record  to  person  other 
than  the  Individual  to  whom  It 
pertaln.s 

1101  10     Fec-j  I 

1 101  11      Penalties  ' 

1101  12     General  exemptions. 

1101  IJ     Specific  exemptions 

1101  14     Employee     rul^s   of   conduct 

1101  '.5  Security,  confidentiality  and  protec- 
tion of  records 

UO!  16     Accounting  for  disclosures. 

Appendix  A  '  "Project  Offlies 

Appendix  B  '  Reque.its  for  notification  and 
acces.s  to  records  In  person 

AtTTHORrrY:    Privacy   Act   of   1974    (Pub    L. 
93    579,  5  use    552«). 

()  1101.1       Purpor<r  and  M-ope. 

The  purpose  of  these  j-ules  Is  to  estab- 
iLsh  policies  and  procedures  for  imple- 
mcntiiig  the  Privacy  Act  of  1974  (Pub.  L. 
93  579.  5  use.  552a i  The  main  objec- 
tives are  defining  the  responsibilities  of 
United  States  Section  employees  which 
will  a.^ure  that  personal  mformation 
about  individuals  collect«l  by  tlic  United 
Sti\tes  Section  is  limited  to  that  which 
IS  legally  authorized  and  necessary  and 
IS  maintained  in  a  manner  which  pre- 
cludes unwarranted  intrusions  upon  indi- 
vidual privacy.  F\irthpr.  these  ruhis  es- 
tablish procedures  by  which  an  Individual 
can:  a)  Determine  if  the  United  States 
Section  maintains  records  or  a  syst.em 
of  records  which  include  a  record  per- 
taining to  the  individual  and  b>  gain 
access  to  a  record  pertaining  to  him  for 
the  purpose  of  review,  amendment  or 
correction.  | 

g  1101.2      Diriniti(m>>. 

For  the  purpose  of  tJiese  rules; 

fa)  "The  Act"  means  the  Privacy  Act 
of  1974. 

<b)  "The  Section"  means  the  United 
States  Section.  International  Boundary 
and  Water  Commission,  United  States 
and  Mexico. 

(c)  "The  Commission"  means  the 
International  Boundarj'  and  Water  Com- 
mission, United  States  and  Mexico. 

<d)  "Agency"  is  defined  to  include  any 
executive  department,  military  depart- 
ment. Government  corporation.  Govern- 
ment controlled  corporation  or  other  es- 
tablishment in  the  executive  branch  of 
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the  Government  (includmg  the  Execu- 
tive Office  of  the  President,  or  any  inde- 
pendent regulatory  agency)  (5  U.S.C. 
552(e) ). 

<e)  "Individual"  means  a  citizen  of 
the  United  State.s  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(f »  "MamUiin"  includes  maintain,  col- 
lect, use,  or  disseminate 

(g)  "Record"  means  any  item,  collec- 
tion, or  grouping  of  information  about  an 
individual  that  is  mainUmed  by  an 
agency,  including,  but  not  limited  to,  his 
education,  financial  transactions,  medi- 
cal history,  and  criminal  or  employment 
hLstory  and  tliat  contains  hus  name,  or 
the  identifyint;  number,  symbol,  or  other 
identilying  means  assigned  to  the  indi- 
vidual, such  as  a  finger  or  voice  print  or  a 
photograph. 

(h'  "System  of  records"  means  a  group 
of  any  re<:ords  under  the  control  of  any 
agency  from  which  mformation  is  re- 
trived  by  the  name  of  the  individual  or 
by  some  identiiying  number,  symtxjl,  or 
other  identifying  means  assigned  to  the 
Individual. 

<ii  "Statistical  record"  means  a  rec- 
ord m  a  system  of  records  maintained 
for  sUiiLstical  research  or  reportmg  pur- 
poses only  and  not  used  in  whole  or  in 
part  in  making  any  detemiination  about 
an  identifiable  Individual,  except  as  pro- 
vided by  13  use  8  (Census  data) . 

(ji  "Routine  use"  means,  with  re- 
spect to  the  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
IS  compatible  with  the  purpose  tor  which 
it  was  collected. 

§1101.3  Procedure*  for  rrque>.l«i  per- 
laiiiine  l«>  in«li\  idual'.s  r«<  orils  in  a 
r(M-ur4  sv.xteni. 

(a)  Any  individual  may  submit  an  in- 
quiry to  the  United  Stales  Section  to 
ascertam  wiiether  a  system  of  records 
contains  a  record  perUining  to  him. 

(b)  The  inquiry  should  he  made  either 
in  person  or  by  mail  addressed  to  tlie 
Comptroller,  Uniteu  States  Section,  In- 
ternational Boundary  and  Wat«r  Com- 
mission. 4110  Rio  Bravo,  El  Paso. 
Texas  79902.  The  Comptroller  shall  prcK 
vide  assistance  to  the  individual  making 
the  inquiry  to  assure  the  timely  identifi- 
cation of  the  appropriate  system  of  rec- 
ords. The  office  of  the  Comptroller  is 
located  in  Room  212  and  ls  open  to  an 
individual  between  the  hours  of  8:00  a.m. 
and  4:30  pm.  Monday  through  Friday 
(excluding  holidays) . 

(c)  Inquiries  submitted  by  mail  should 
bear  the  designation  "PRIVACY  ACT— 
1974"  in  capital  letters  on  the  address 
side  of  the  envelope. 

(d)  The  Section  has  an  official  form 
for  making  inquiries,  a  facsimile  of  which 
is  printed  as  Appendix  B  hereto.  lUs  use 
is  urged.  Copies  may  be  obtained  by  con- 
tacting tlie  Com.ptroUer,  Roc^n  212. 
United  States  Section,  International 
Boundary  and  Water  Commission,  4110 
Rio  Bravo,  El  Pa.so.  Texas  79902.  Copies 
may  also  be  obtained  by  conUcting  the 
Project  Offices  listed  in  Appendix  A 
hereto. 

-  (e)    Inquiries    concerning   whether   a 
system  of  records  contains  a  record  per- 
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taining  to  an  individual  should  conum 

the  followmg:  ,     ^ 

(1)  Name,  address  and  telephone 
number  (optional)  or  the  individual 
makmg  the  inquiry; 

.2)  Name,  address  and  telephone 
number  (optional)  of  the  individual  to 
whom  the  record  pertains,  if  the  inquir- 
ing mdividual  is  either  the  parent  of  a 
minor  or  the  legal  guardian  of  the  m- 
dividual  to  whom  a  record  pertains; 

(3)  A  certified  or  authenticated  copy 
of  documents  establishing  parentage  or 

guardiansWp; 

(4 1  Whether  the  individual  to  whom 
the  record  pertains  is  a  citizen  of  the 
United  States  cr  an  alien  lawfully  admit- 
ted for  permanent  residence  into  the 
United  States; 

(5)  Name  of  the  system  of  records.  a.s 
published  in  the  Federal  Register; 

<6)  Location  of  the  system  of  records, 
as  published  in  the  Federal  Recisteb: 

(7»  Such  additional  information  as  the 
individual  believes  will  or  might  assist  the 
Section  in  responding  to  the  inquiry  and 
in  verifying  the  individual's  identity  (for 
example:  date  of  birth,  place  of  birth, 
names  of  parents,  place  of  work,  dates  of 
emplovment,  position  title,  etc.) ; 

( 8 )  Date  of  inquiry ;  and 

(9)  Individual's  signature. 

The  Section  reserves  the  right  to  require 
compliance  with  the  identification  pro- 
cedures aipeating  at  paragraph  (f»  of 
this  section   where  conditions  warrant. 

( f )  The  requirements  for  identification 
of  mdividuals  seeking  access  to  records 
are  as  follows: 

( 1 )  In  person.  Each  individual  making 
a  request  in  person  shall  be  required  to 
present  satisfactor>-  proof  of  identity. 
The  means  of  pnx)f.  in  the  order  of 
preference  and  priority,  are: 

(i)  A  dcx-ument  bearing  the  individ- 
ual's photograph  (for  example,  driver's 
license,  passport  or  military  or  civilian 
identification  card'  ; 

(ii)  A  document  bearing  the  individ- 
ual's signature,  preferably  issued  for 
participation  in  a  Federally  sponsored 
program  (for  example.  Social  Security 
card,  unemployment  insurance  book,  em- 
ployer's identification  card,  national 
credit  card  and  professional,  craft  or 
union  membership  card;  and 

(iii)  A  document  bearing  either  the 
photograph  or  the  signature  of  the  In- 
dividual, prefeiably  issued  for  participa- 
tion in  a  Federally  sponsored  program 
(for  example.  Medicaid  card).  In  the 
event  the  iiidividual  can  provide  no  suit- 
able documentation  of  identity,  the  Sec- 
tion will  require  a  signed  statement  as- 
serting the  individual's  identity  and 
stipulating  that  the  individual  under- 
stands the  penalty  provision  of  5  U.S.C. 
552a(ii (3 ) . 

i2i  Mot  in  person.  If  the  individual 
making  a  request  does  not  appear  in  per- 
son before  the  Comptroller,  a  certificate 
of  a  notary  public  or  equivalent  officer 
empowered  to  administer  oaths  must  ac- 
companv  the  request.  The  Section's  of- 
ficial form.  Aopendix  B.  for  requests  con- 
tains a  certificate 

(3>  Parents  of  minors  and  legal 
guardians.  An  individual  acting  as  the 
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parent  of  a  mnior  or  the  legal  guardian 
oi  the  individual  or  an  heir  or  legal  rep- 
resentative of  a  deceased  person  to  whom 
a  record  pertains  shall  establish  his  or 
her  personal  identify  in  the  manner  pre- 
scribed in  either  paragraph  <fMl)  or 
(2)  of  this  section.  In  addition,  such 
individual  :hall  establish  his  or  her 
identity  shall  be  a  certified  or  authenti- 
parent  or  legal  guardian.  In  tlie  case  of 
the  parent  of  a  minor,  the  proof  of 
identity  shall  be  a  certified  or  authenti- 
cated copy  of  the  minor's  birth  certifi- 
cate. In  the  case  of  a  legal  guardian  of 
an  individual  who  has  been  declared  in- 
competent due  to  physical  or  mental  in- 
capacity or  age  by  a  court  of  competent 
jurisdiction,  the  proof  of  identity  shall  be 
a  certified  or  authenticated  copy  of  the 
court  s  order  A  parent  or  legal  guardian 
may  act  only  for  a. living  individual,  not 
for  a  decedent  A  parent  or  legal  guard- 
ian may  be  accompurued  during  personal 
access  to  a  record  by  another  individual, 
provided  the  requirements  of  Paragraph 
•  f '  of  §  11014  are  satisfied.  In  the  case  of 
an  heir  or  le^al  representative  cif  a  de- 
creased peT"son,  the  proof  of  iilentity  .stiall 
t)e  a  certified  ccpy  of  the  Will,  if  ;'.ny; 
the  order  of  a  court  of  competent  jais- 
diction  adnuiting  the  Will  to  probata 
the  order  of  a  court  of  competent  :u.i  - 
diction  appointing  an  executor,  ex- 
ecutrix, administrator;  a  letter  of  ad- 
ministration; or  any  other  documentary 
evidence  which  establishes  the  identity 
of  the  individual  as  an  heir  or  legal  rep- 
resentative of  a  deceased  person. 

ig>  When  the  provisions  of  this  part 
are  alleged  to  have  the  effect  of  impeding 
an  individual  in  exercising  his  or  her 
right  to  access,  the  Section  will  consider, 
from  an  individual  making  a  request,  al- 
ternative suggestions  regarding  proof  of 
loentlty  and  access  to  records. 

<h)  Any  liiQulry  which  is  not  addressed 
as  specified  in  paragraph  (b)  of  this  sec- 
tion or  which  is  not  marked  as  specified 
in  paragraph  to  of  this  section  will  be 
so  addressed  and  marked  by  the  Section's 
persormel  and  forwarded  immediately  to 
Uie  Comptroller  An  inquiry  which  is  not 
properly  addressed  by  the  mdividual  will 
_not  be  deemed  to  have  been  "received  ' 
for  purposes  of  measuniig  time  periods 
for  response  until  forwarding  of  the  in- 
quiry 10  the  Comptroller  has  been  ef- 
fected. In  each  Instance  when  an  inquiry 
so  foruar Jed  is  received,  the  Comptroller 
shall  notify  the  individual  that  hLs  or  her 
inquiry  was  improperly  addressed  and 
the  date  when  the  inquiry  was  received  at 
the  proper  address. 

'i)  Earh  inquiry  received  shall  be  acted 
upon  promptly  by  the  Comptroller.  Every 
effort  will  be  made  to  re;  pond  within  ten 
<10)  days  (excluding  Saturdays.  Sun- 
days and  hohdayst  of  the  date  of  re- 
ceipt. If  a  response  cannot  be  made  with- 
in ten  (10)  days,  the  CompfoUer  shall 
send  an  acknowledgement  during  that 
period  providing  information  on  the  sta- 
tijs  of  the  inquiry  and  asking  for  such 
further  information  as  may  be  necessary 
to  process  the  inquiry-. 
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<  J )  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  inquiry. 

§  1101.4      DiKcIoMirr  of  rpquesled   infor- 
nialiun  to  individuals. 

ia>  Each  reuest  received  shall  be 
acted  upon  promptly  by  the  Comptroller. 
Every  eflort  will  be  made  to  respond 
within  ten  (10)  days  (excluding  Satur- 
days, Sundays  and  holidays)  of  the  date 
of  receipt  If  a  response  cannot  be  made 
within  ten  dOi  days  due  to  unu.sual  cir- 
cumstances, tne  Comptroller  sliall  send 
an  acknowledgment  during  that  period 
providing  information  on  the  .st.'\tus  of 
the  request  and  asiiing  f(>r  such  further 
information  as  may  be  necps.sary  to 
process  tlie  request.  Unusual  circum- 
stances" shall  include  circumstances 
where  a  search  for  mid  collection  of  re- 
uested  records  from  inactive  storage, 
field  facilities  or  other  cstabh.^hments 
are  required,  cases  where  a  voluminous 
amount  of  data  is  Irvolved.  instances 
where  information  on  other  indivldual;s 
must  be  separated  or  expunged  from  the 
particular  record,  and  ca-ses  where  con- 
sultations with  other  agencies  huvinp  a 
substantial  interest  in  the  determination 
of  the  request  are  necessary. 

(b)  Grar.t  of  assess. — (1»  Sotiftcation. 
(i)  An  individual  shall  be  granted  ac- 
cess to  a  record  pertaining  to  him  or  her 
except  where  the  record  is  subject  to  an 
exemption  under  the  .Act  and  the.ie  rules 

(ill  The  Comptroller  ."^hall  notify  the 
individual  of  such  determination  and 
provide  the  following  information, 

(A)  The  methods  of  access,  as  set  forth 
in  paragraph  <b>  i2»  of  this  .section; 

(B)  The  place  at  which  the  recor<i  may 
bo  inspected: 

•  C)  The  earliest  date  on  which  tiie 
record  may  be  inspected  and  tiie  period 
of  time  that  the  records  will  remain 
available  for  inspection.  In  no  event  shall 
the  earliest  date  be  later  than  thirty  days 
from  the  date  of  notification; 

'D)  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  and 
the  estimate  of  fees  pursuant  to  S  1101.10. 
In  no  event  shall  the  estlmatecl  date  be 
later  than  thirty  (30)  days  from  the  date 
of  notification; 

<E)  The  fact  that  the  individual,  If  he 
or  she  wishes,  may  be  accompanied  by 
another  individual  during  personal  ac- 
cess, subject  to  ihe  procedires  set  forth 
In  paragraph  (f )  or  this  section;  and 

(F»  Any  additional  requirements 
needed  to  grant  access  to  a  specific  rec- 
ord. 

(2)  Method  of  Access.  The  following 
methods  of  access  to  records  by  an  in- 
dividual may  be  available  depending  on 
the  circumstances  of  a  given  situation 

(1)  Inspection  in  person  may  be  made 
in  the  ofRce  specified  by  the  Comptroller, 
between  the  hours  of  8:00  a.m.  and  4:30 
p.m.  Monday  through  Friday  (excluding 
holidays) ; 

(ii)  Transfer  of  records  to  a  Federal 
facility  more  convenient  to  the  individual 
may  be  arranged,  but  only  if  the  Comp- 
troller determines  that  a  suitable  facility 


is  available,  that  the  Indivlduars  access 
can  be  properly  aupervlaed  at  that 
facility,  and  that  transmittal  of  the  rec- 
ords to  that  facility  will  not  unduly  Inter- 
fere with  operations  of  the  Section  or 
involve  unreasonable  cost^  in  terms  of 
both  money  and  manpower;  and 

(ill)  Copies  may  be  mailed  at  the  re- 
quest of  the  individual,  subject  to  pay- 
ment of  the  fees  prescribed  In  §  1101  10. 
The  Section,  at  its  own  initiative, 
may  elect  to  provide  a  copy  by  mail.  In 
which  ca.se  no  fee  will  be  charged  the 
individual. 

<c)  Access  to  medical  records  is  gov- 
erned by  5  1101.5. 

(d)  Th*»  Section  shall  supply  such 
other  information  and  assistance  at  the 
time  of  access  as  to  make  the  record  in- 
telligible to  the  individual. 

le)  The  Section  reserves  the  right  to 
limit  access  to  copies  and  abstracts  of 
original  records,  rather  than  the  original 
records.  This  election  would  be  appropri- 
ate, for  example,  when  the  record  is  in 
an  automated  data  media  such  as  tape 
or  disc,  when  the  record  contains  infor- 
mation on  other  individuals,  and  when 
delttion  of  information  is  permissible  un- 
der exemptions  (for  example.  5  U  S  C. 
552ikMl)).  In  no  event  shall  ontinal 
records  of  the  Section  be  made  available 
to  ti.e  individual  except  under  the  im- 
metJiate  supervisn.,n  of  the  Comptroller 
or  his  designee  Title  18  US  C.  section 
270l<a)  makes  it  a  crime  to  conceal,  mu- 
tilate, obliterate,  or  destroy  a  record  filed 
in  a  patMc  office,  or  to  attempt  to  do  any 
of  the  foregcing. 

( f  t  Any  individual  who  requests  access 
to  a  record  pertaining  to  that  individual 
may  be  accompaoicd  by  another  individ- 
ual of  his  or  her  choice  'Accompanied" 
includes  discub^ion  of  the  record  in  the 
presence  of  the  other  individual.  The  in- 
dividual to  whom  the  record  pertains 
shall  authorize  the  presence  of  the  other 
individual  in  writing  and  shall  include 
the  name  cf  the  other  individual,  a  spe- 
cific description  of  the  record  to  which 
access  is  sought,  and  the  date  and  the 
signature  of  the  individual  to  whom  the 
record  pertains.  The  other  individual 
shall  sign  t^e  authorization  in  the  pres- 
ence of  the  Comptroller  or  his  designee. 
An  individual  shall  not  be  required  to 
state  a  reason  or  otherwise  Justify  his  or 
her  decision  to  be  accompanied  by  an- 
other individual  during  personal  access  to 
a  record. 

(g)  Initial  denial  of  access. — (1) 
Grounds.  Access  by  an  individual  to  a 
record  wliich  perlairAS  to  that  individual 
will  be  denied  only  upon  a  determination 
by  tlie  Comptroller  that: 

(i>  The  record  is  subject  to  an  exemp- 
tion under  the  Act  and  these  rules; 

(li)  The  record  is  information  com- 
pilf  d  in  reasonable  anticipation  of  a  civil 
action  or  proceeding; 

(ill)  The  provisions  of  }  1101.5(b)  per- 
taining to  medical  records  have  been 
temporarily  invoked;  or 

(lv)_Tlie  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re- 
quirements of  these  rules. 


(2)  Notification  The  Comptroller  shall 
give  notice  of  denial  of  access  to  records 
to  the  iH'^ir. idual  in  writing  and  shall  in- 
cludi^  the  following  information 

' ;  i  Tlie  Comptroller's  name  and  title 
or  position; 

(ii»   The  date  of  the  denial; 

(iii)  The  reasons  for  the  denial,  includ- 
ing ciUition  to  the  appropriate  section  of 
the  Act  and  these  rules, 

<iv)  The  individual's  opportunities  for 
further  administrative  consideration,  in- 
cluding the  identity  and  address  of  the 
respon.siblc  official; 

(v  If  staled  to  be  administratively 
final  within  the  Section,  the  Individual's 
right  to  judicial  leview  under  5  U.SC. 
552aig»  » 1  •  and  i5» . 

(3i  Administrative  Review.  When  an 
Initial  denial  of  n  request  is  Issued  by 
the  Comptroller,  the  individual's  oppor- 
tunities for  further  consideration  shall 
be  as  follows' 

(i>  As  to  denial  under  paragraph  ig) 
(li  (ii  of  this  section,  the  sole  procedure 
is  a  petition  for  the  issuance  amendment, 
or  repeal  of  a  rule  under  5  U  S  C  5,'>3'e' . 
Such  petition  shall  be  filed  with  the 
United  States  Comnn.ssloner,  Interna- 
tional Boundary  and  Water  Commission, 
PO.  Box  2003,  El  Pa.'JO,  Texas  79098  If 
the  exception  was  determined  by  another 
agency,  the  Comptroller  will  provide  the 
individual  with  the  name  and  address 
of  the  other  agency  and  any  relief  sought 
by  the  individual  shall  be  that  provided 
by  the  regulations  of  the  other  agency. 
Within  the  United  States  Section,  no 
such  denial  is  administratively  final  until 
su'  h  a  petition  has  been  filed  by  the  in- 
dividual and  disposed  of  on  the  merits 
by  the  United  States  Commi.ssion?r. 

(in  As  to  denial  under  paragrnph  <g> 
( 1  > ,  ( ii > .  ( ill >  or  liv >  of  this  section,  the 
mdividual  may  file  for  review  with  the 
United  States  Commissioner,  as  Indicated 
in  the  Comptroller's  initial  denial 
notification 

ih>  If  a  request  is  partially  granted 
and  partially  denied,  the  Comptroller 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  llOl.S      Special     procedures:     medical 
records. 

(a)  In  every  case  of  a  request  by  an 
individual  for  access  to  medical  records, 
the  Comptroller  shall: 

(It  Inform  the  individual  that  no  re- 
sponse to  any  request  for  access  to  medi- 
cal records  will  be*  Issued  for  a  period 
of  seven  (7)  days  'excluding  Saturdays. 
Sundays  and  holidays  i  , 

(2)  Obtain  the  name  and  addre.ss  of 
the  individual's  physician  and  psycholo- 
gist, if  the  Individual  consents  to  give 
them; 

(3>  Obtain  specific,  written  consent  for 
the  Section  to  consult  the  individual's 
physician  and  ps\chologist  In  the  event 
that  the  Section  believes  such  consulta- 
tion Is  advisable.  There  will  be  no  consul- 
tation without  the  written  consent  of  the 
individual; 

(4)  Obtain  specific,  written  consent  for 
the  Section  to  provide  the  medical  rec- 
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ords  to  the  individual's  physician  oi  psy- 
chologist in  the  event  that  the  Section 
believes  access  to  the  record  by  the  Indi- 
vidual is  best  efTe(  ted  under  the  guidance 
of  the  indlviduars  physician  or  psycholo- 
gist ,  no  records  u  ill  be  provided  to  a  phy- 
sician or  psychologist  without  the  written 
consent  of  the  individual,  and 

«b'  If  an  individual  refuses  to  give 
the  names  and  consents  set  forth  In  para- 
graphs <ai  '2'  through  '4'  of  this  sec- 
tion and  the  Section  has  determined  that 
disclosure  could  have  an  adverse  affect 
upon  the  individual,  the  Section  shall  re- 
fuse the  individual  access  to  said  records 

§  1I0I.6      Request    for    correction    of    or 
aiiiendii)i'(>l>  lo  a  record. 

(a I  Any  individual  may  submit  a  re- 
quest for  correction  of  or  amendment 
to  a  record  to  the  Section  TTie  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  Comptroller  who 
proce.s.sed  the  individual's  request  for  ac- 
cess to  the  record,  and  to  whom  is  dele- 
gated authority  to  make  initial  deter- 
minations on  requests  for  correction  or 
amendment. 

lb  I  Since  the  request,  in  all  cases,  will 
follow  a  request  for  access  under  5  1101  3, 
the  individual's  identity  will  be  estab- 
lished by  his  or  her  signature  on  the 
request. 

( c »  A  request  for  correction  or  amend- 
ment should  include  the  following: 

(li  A  specific  Identification  of  the 
record  sought  to  be  corrected  or  amended 
(for  example,  description,  title,  date, 
paragrapli,   sentence,   line  and   words'  . 

(2i  The  specific  wording  to  be  deleted, 
if  any, 

(3>  The  specific  wording  to  be  inserted 
or  added,  if  any  and  the  exact  place 
at  which  it  is  to  be  inserted  or  added, 
and 

i4>  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state- 
ment. The  statement  should  identify  the 
standard  of  the  Act  being  invoked,  that 
IS.  whether  the  information  in  the  rec- 
ord is  unnecc.'-sary,  inaccurate,  irrele- 
vant, untimely  or  incomplete. 

§  1101.7      .4urnc>    re\iew  of  requeM    for 
correction  or  aiiiendnient   of  record. 

(a)  (1>  Not  later  than  ten  '10'  days 
(excluding  Saturdays,  Sundays  and  holi- 
days* after  receipt  of  a  request  to  cor- 
rect or  amend  a  record,  the  Comptroller 
shall  send  an  acknowledgement  provid- 
ing an  estimate  of  time  within  which 
action  will  be  taken  on  the  request  and 
asking  for  such  further  information  as 
may  be  necessary  to  process  the  request. 
The  estimate  of  time  may  take  into  ac- 
count unusual  circumstances  as  described 
in  S  1101  4iai .  No  acknowledgement  will 
be  sent  if  the  request  can  be  reviewed, 
processed  and  the  individual  notified  of 
the  results  of  review  (either  compliance 
or  denial)  withhi  ten  (10>  days  (exclud- 
ing Saturdays,  Sundays  and  holidays' 
Requests  filed  in  person  will  be  acknowl- 
edged in  writing  at  the  time  submitted. 

(2)  Promptly  after  acknowledging  re- 
ceipt of  a  request,  or  after  receiving  such 
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further  information  as  might  have  been 
requested  or  after  arriving  ai  a  deriiion 
within  ten   '10'    days,  the  Comptroller 

shall  either 

■  i'  Make  the  requested  correction  or 
amendment  and  advl.se  the  individual  in 
writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec- 
ord or  a  statement  as  to  the  means 
whereby  the  correction  or  am.endment 
was  effected  in  cases  where  a  copy  can- 
not be  provided  'for  example,  erasure  of 
inlo'-malion  from  a  record  maintained 
onlv  in  an  electronic  data  bank'     or 

'ii'  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information 

•  A*  The  Comptrollers  name,  title  and 
position, 

'Bi  The  date  of  the  denial 

'C  Tlie  reasons  for  the  denial,  includ- 
ing citation  to  the  appropriate  sections 
of  the  Act  and  these  rules. 

'D'  The  procedures  for  appeal  of  the 
denial  as  set  forth  in  ?  1101  8. 

The  term  "promptly"  in  this  subpara- 
graph means  within  thirty  30'  days 
•  excluding  Saturdays,  Sundays  and  holi- 
days' If  the  Comptroller  cannot  make 
the  determination  within  thirty  '30 
days,  the  individual  will  be  advised  in 
writing  of  the  reason  therefor  and  of  the 
estunated  date  by  which  the  determina- 
tion will  be  made. 

'b'  Whenever  an  Individual's  record  is 
corrected  or  amended  pursuant  to  a  re- 
quest by  that  individual,  the  Comptroller 
shall  notify  all  persons  and  agencies  to 
which  copies  of  the  record  had  been  dis- 
closed prior  to  its  correction  or  amend- 
ment, if  an  accounting  of  such  disclosure 
required  by  the  Act  was  made  The  no- 
tification shall  require  a  recipient  agency 
maintaining  the  record  lo  acknowledge 
receipt  of  the  notification,  to  correct  or 
amend  the  record,  and  to  apprise  any 
agency  or  person  to  which  it  had  dis- 
closed the  record  of  the  substance  of  the 
correction  or  amendment. 

ic>  The  following  criteria  will  be  con- 
sidered by  the  Comptroller  In  reviewing 
a  request  for  correction  or  amendment 

'1'  The  sufficiency  of  the  evidence 
submitted  by  the  Individual 

"2 1  The  factual  accufacy  of  the  infor- 
mation: 

(3>  The  relevance  and  necessity  of  the 
information  In  terms  of  purpose  for 
which  it  was  collected: 

(4>  The  timeliness  and  currency  of 
the  infori-nation  in  light  of  the  purpose 
for  which  it  was  collected : 

'5'  The  completeness  of  the  informa- 
tion in  terms  of  the  purpose  for  which 
it  was  col'ected: 

(6>  The  degree  of  possibilitv  that  de- 
nial of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  indi- 
vidual; 

'  7 1  The  character  of  the  record  sought 
to  be  corrected  or  amended:  and 

(8>  The  propriety  and  feasibility  of 
complving  with  the  specific  means  of 
correction  or  amendment  requested  by 
the  individual 

(d)  The  Section  will  not  undertake  to 
gather  evidence  for  the  individual,  but 
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does  reserve  the  right  to  verify  the  evi- 
dence which  the  individual  submits 

lei  Correction  or  amendment  of  a 
record  requested  by  an  individual  will  be 
denied  only  upon  a  dctermmation  by  the 
Com pt roller  that: 

( 1  >  The  mdividual  has  failed  to  estab- 
lish, by  a  preponderance  of  the  evidence, 
the  propriety  of  the  correction  or 
amendment  in  light  of  the  criteria  set 
forth  in  paragraph  (c>   of  this  Section: 

•  2'  The  record  sougiit  to  be  corrected 
or  amended  was  compiled  in  a  termi- 
nated juduial.  quasi-judicial  or  quasi- 
legislative  proceeding  to  which  the  indi- 
vidual was  a  party  or  participant; 

'3^  The  record  sought  to  be  corrected 
or  amended  is  the  subject  of  a  pending 
Judicial,  quasi-judicial  or  quasi-legisla- 
tive proceeding  to  which  the  individual 
in  a  party  or  participant; 

i4>  Tlie  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regulation;  or, 

i5>  The  Individual  unreasonably  has 
failed  to  comply  with  the  procedural  re- 
quirements of  these  rules. 

"f>  If  a  request  is  partially  granted 
and  partially  denied,  the  Comptroller 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  I  ini.8  Appral  of  initial  adverse  ngenry 
dflormin^ilion  on  rorrcrlion  or 
anirndmenl. 

<a>  An  appeal  of  the  initial  refusal  to 
amend  a  record  under  §  1101.7  may  be 
requested  by  the  individual  who  sub- 
mitted the  request.  The  appeal  must  be 
requested  in  writing,  signed  by  the  indi- 
vidual making  the  request,  and  received 
by  the  Section  within  sixty  i60i  days  of 
the  date  the  individual  is  informed  of 
the  Comptrollers  refusal  to  amend  a 
record  in  whole  or  in  part.  T>ie  request 
should  be  addressed  and  sent  via  certi- 
fied mail  to  the  Commissioner,  United 
States  Section.  International  Boundary 
and  Water  Commission.  P  O  Box  20003. 
El  Paso.  Texas  79998.  The  proce.ssing  of 
appeals  \*,in  be  facilitated  if  tlie  words 
■PRIV.ACY  APPEAL-  appears  m  capital 
letters  on  both  the  envelope  and  the  top 
of  the  appeal  papers.'An  appeal  not  ad- 
dressed and  marked  as  provided  herein 
will  be  marked  by  Section  personnel 
when  it  is  so  identified  and  will  be  for- 
warded immediately  to  the  Commis- 
sioner. 

<b>  The  time  for  decision  on  the  ap- 
peal begin.*  on  the  date  the  appeal  is  re- 
ceived by  the  Commissioner.  The  appeal 
should  mclude  any  decumentation.  in- 
formation or  statements  advanced  for 
the  amendment  of  the  record 

'C'  There  shall  be  a  written  record  of 
the  reason  for  the  final  determination. 
The  final  determination  will  be  made  not 
later  than  thirty  (30>  days  (excluding 
Saturdays.  Sundays  and  holidays>  from 
the  date  the  Commissioner  receives  the 
appeal;  unless  for  good  caase  shown,  the 
Commissioner  extends  such  determina- 
tion beyond  the  thirty  (30)  day  period. 


(d)  When  the  final  determination  is 
that  the  record  should  be  amended  in 
accordance  with  the  individual's  request, 
the  Commissioner  shall  direct  the  office 
responsible  for  the  record  to  comply.  The 
omce  responsible  for  the  record  shall; 

(D    Amend  the  record  as  directed; 

(2)  If  a  distribution  of  the  record  has 
been  made,  advise  all  previous  recipients 
of  the  record  of  the  amendment  and  its 
substance: 

(3)  So  advise  the  individual  in  writ- 
ing. 

le)  When  the  final  decision  is  that  the 
request  of  the  individual  to  amend  the 
record  is  refused,  the  Commissioner  >hall 
advise  the  individual: 

( 1 )  Of  tlie  refusal  and  the  reasons  for 
it; 

(2»  Of  hjs  or  her  right  to  file  a  con- 
cise statement  of  the  reasons  for  dis- 
agreeing with  the  decision  of  the  Section; 

i3>  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4>  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to 
whom  the  record  is  subsequently  dis- 
closed together  with,  at  the  discretion  of 
the  Section,  a  brief  statement  by  the 
Section  summarizing  is  reasons  for  re- 
fusing to  amend  the  record; 

(5 1  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained;  and 

t6>  Of  his  or  her  right  to  seek  Judicial 
review  of  the  Section's  refusal  to  amend 
the  record. 

(f)  When  the  final  determination  is  to 
refu.se  to  amend  a  record  and  the  indi- 
vidual has  filed  a  statement  under  para- 
graph lei  <2>  of  this  section,  the  Section 
will  clearly  annotate  the  record  so  that 
the  fact  that  the  record  is  disputed  is  ap- 
parent to  anyone  who  may  subsequently 
have  access  to,  use.  or  disclose  it.  When 
information  that  is  the  subject  of  a 
statement  of  dispute  filed  by  an  indi- 
vidual is  subsequently  disclosed,  the  Sec- 
tion will  note  that  the  information  is  dis- 
puted and  provide  a  copv  of  the  indi- 
vidual's statement.  The  Section  may  also 
include  a  brief  summary  of  the  reasons 
for  not  making  a  correction  w.hen  dis- 
closing disputed  information.  Such  state- 
ments will  normally  be  limited  to  the  rea- 
sons given  to  the  individual  for  not 
amending  the  record.  Copies  of  the  Sec- 
tion's statement  shall  be  treated  as  part 
of  the  individuals  record  for  granting 
access:  however,  it  will  not  be  subject  to 
amendment  by  the  individual  under 
these  mles 

(g>  An  appeal  will  be  decided  on  the 
basis  of  the  individual'd  appeal  papers 
and  the  record  submitted  by  the  Comp- 
trcller.  No  personal  appearances  or 
hearing  on  appeal  will  be  allowed. 

§  1101.9  Di<>clo«uro  of  record  lo  person 
othrr  than  tlie  individuul  to  Hhom  it 
pertains. 

<a)  The  Section  will  not  disclose  any 
information  about  an  individual  to  any 
person  other  than  the  individual  except 
in  the  following  instances: 


<  1 »  Upon  written  request  by  the  indi- 
vidual about  whom  the  information  is 
maintained; 

<2)  Prior  written  consent  of  the  indi- 
vidual about  whom  tiie  information  is 
maintained; 

(3>  To  parent  or  legal  guardian, 
heirts)  and  their  legal  representa- 
tive(s) . 

(4i  When  permitted  under  5  U  S  C. 
552aib)  (1>  tlirough(ll)  which  provides 
as  follows: 

(i'  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  In  the 
performance  of  their  duties; 

(ii)  Required  under  section  552  of 
Title  5  of  the  US   Code; 

liii)  For  a  routine  use  as  defined  in 
the  Act  552a<a) (7) ; 

(iv)  To  tlie  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur- 
suant to  the  provisions  of  Title  13  of  the 
U.S.  Code; 

(v)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ- 
ten assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report- 
ing record,  and  the  record  is  to  be  trans- 
ferred in  a  form  that  is  not  individually 
identifiable; 

(VI)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi- 
cient historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 
States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services  or 
his  designee  to  determine  whether  the 
record  has  such  value; 

(vii)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  juris- 
diction within  or  mider  the  control  of 
the  United  States  for  a  civil  or  criminal 
law  enforcement  activity  if  the  surtivity 
is  authorized  by  law,  and  if  the  head  of 
the  agency  or  instrumentality  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the  record 
is  sought; 

<viii)  To  a  person  pursuant  to  a  show- 
ing of  comj^lling  circumstances  affect- 
ing me  health  or  safety  of  an  individual 
if  upon  such  dtsclasure  notification  Is 
transmitted  to  the  last  known  address 
of  such  individual. 

(Ix)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  juris- 
diction, any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com- 
mittee, and  to  a  Congressman  who  is 
acting  on  beJiaif  of  his  constitutent; 

(X)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  th« 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(xi>  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction 

(5)  When  required  by  the  Act  and  not 
covered  expliclUy  by  the  provisions  of  5 
use.  552a<b).  These  situations  inchid* 
the  following: 

ti)  Dissemination  of  a  corrected  or 
amended  record  or  notation  of  a  disa- 
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Kieement   statement    <5    USC     552a(ci 
<4n  ; 

(ii)  DLsflosure  of  records  to  an  indi- 
vidual to  whom  they  pertain  '5  USC 
552a<d» ) ; 

liii  Civil  actions  by  an  individual  »5 
use.  552a<g)  ); 

(iv)  Release  of  records  or  Information 
to  Privacy  Protection  Study  Commission 
<5  U.S.C   552 — section  5«e»  (2)  )  ; 

<v)  Fulfill  needs  of  Office  of  Manage- 
ment and  Budget  to  provide  continuing 
oversight  and  a.ssistance  to  the  Section 
in  implementation  of  the  Act  <5  USC. 
552— section  6). 

§  1101.10      Fee*. 

la)  The  Section  will  charge  no  fee  for 
the  first  ropy  of  an  individual's  person- 
nel record 

(b)  The  Section  will  charge  a  fee  of 
$0  10  per  paee  for  copies  of  documents 
which  are  identified  by  an  Individual  and 
reproduced  at  the  individual's  request  for 
retention,  except  that  there  will  be  no 
charge  for  requests  involving  co.st  of  $1.00 
or  less,  but  the  copying  fees  for  con- 
temporaneous request  by  the  same  indi- 
vidual shall  be  aggregated  to  determine 
the  total  fee 

<c)  Special  and  additional  services 
provided  at  the  request  of  the  individual, 
such  as  certification  or  authentication, 
will  be  charged  to  the  individual  in  ac- 
cordance with  other  published  regula- 
tions of  the  Section  pursuant  to  statute 
•  for  example.  5  USC  552 — Freedom  of 
Information  Act) . 

(d)  Remittances  shall  be  in  the  fonn 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States,  a 
postal  money  order,  or  cash.  Remittance 
shall  be  made  payable  to  the  order  of  the 
Treasurer  of  the  United  States  and  de- 
livered to  or  mailed  to  the  Comptroller. 
United  States  Section,  International 
Boundary  and  Water  Commission,  4110 
Rio  Bravo.  El  Paso.  Texas  79902.  The 
Section  will  assume  no  responsibility  for 
cash  sent  by  mail. 

(e»  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§  1101.11       Prnahies. 

(a)  Criminal  Penalties.  The  criminal 
penalties  which  have  been  established  for 
violations  of  the  Privacy  Act  of  1974  are 
set  forth  in  5  USC.  552a(i) .  These  pen- 
alties are  applicable  to  any  officer  or  em- 
ployee of  the  Section  and  individuals  who 
commit  any  of  the  violations.  The  three 
possible  violations  of  the  Act  are: 

( 1 )  Unauthorized  disclosure. 

(2)  Failure  to  publish  a  public  notice 
of  a  system  of  records  subject  to  these 
rules. 

(3)  Obtaining  access  to  information 
under  false  pretenses. 

(b)  Civil  Remedies  (1)  An  individual 
may  bring  a  civil  action  against  the 
United  States  Section  to  correct  or 
amend  a  record,  or  where  there  is  a  re- 
fusal to  comply  with  an  individual  re- 
quest or  failure  to  maintain  any  record 
with  accuracy,  relevance,  timeliness  and 
completeness,  so  as  to  guarantee  fairness 
or  failure  to  comply  with  other  sections 
of  the  Act  and  these  rules. 
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(2 1  A  district  court  of  the  United 
Stater  may  order  correction  or  amend- 
ment of  a  record  and  enjoin  the  Section 
from  withholding  a  record  and  order  the 
production  to  an  individual. 

(3)  A  district  court  of  the  United 
States  may  assess  against  the  United 
Slates  reasonable  attorney  fees  and  other 
costs,  in  any  case  in  which  a  complaining 
individual  has  substantially  prevailed. 

§1101.12      (.eneral  rxomption*. 

Individuals  may  not  have  access  to  rec- 
ords maintained  by  the  Section  but  origi- 
nating with  another  agency  which  has 
determined  by  regulations  that  such  in- 
formation IS  subject  to  a  general  exemp- 
tion under  5  USC.  552aij>  If  such  rec- 
ords are  within  a  request  for  access,  the 
Section  will  advise  the  requestor  of  their 
existence  and  of  the  name  and  addre.ss 
of  the  source  agency  which  the  requestor 
must  contact  for  any  further  informa- 
tion. 

§  1101.13       Sp<M-ifi«- exemption*. 

lai  Pursuant  to  sutksection  3'kMi)  of 
the  Act  those  records  in  any  of  the  sys- 
tem of  records  maintained  by  the  Sec- 
tion which  contain  any  infonnation 
properly  classified  under  Executive  Order 
11652  and  which  are  required  by  the  Ex- 
ecutive Order  to  be  kept  secret  in  the  in- 
terest of  national  defense  or  a  foreign 
policy  are  exempt  This  exemption  wh'ch 
conceivably  coiild  be  applicable  to  indi- 
vidual records  in  any  system  of  records 
for  which  the  Section  has  published  a 
systems  notice  is  necessary  because  cer- 
tain records  in  systems  not  specifically 
de.signated  could  contain  Isolated  items 
of  Information  which  have  been  properly 
classified  and  which  can  not  be  disclosed. 

(bi  Those  listed  in  the  Notice  of  Rec- 
ords. 

§   1101.14       Kmployee;    ruIeK   of   ronducl. 

(a)  Heads  of  Divisions.  Branches,  and 
the  projects  shall  ensure  that  all  Section 
personnel  subject  to  their  supervision 
are  advised  of  the  provisions  of  the  Pri- 
vacy Act,  including  the  criminal  penal- 
ties and  civil  liabilities  provided  therein, 
and  that  Section  personnel  are  made 
aware  of  their  responsibilities  to  protect 
the  security  of  personal  information,  to 
assure  its  accuracy,  relevance,  timeliness 
and  completeness,  to  avoid  unauthorized 
disclosure  either  orally  or  in  writing,  and 
to  ensure  that  no  system  of  records  con- 
cerning individuals,  no  matter  how  small 
or  specialized,  is  maintained  without 
public  notice. 

( b )  Section  personnel  shall : 

(1)  Collect  no  information  of  a  per- 
sonal nature  from  individuals  unless  au- 
thorized to  collect  it  to  achieve  a  func- 
tion or  carrv  out  a  responsibility  or  func- 
tion of  the  Section; 

(2)  Collect  from  individuals  only  that 
information  which  is  necessary  to  Sec- 
tion responsibilities  or  functions; 

(3)  Collect  information,  wherever  pos- 
sible, directly  from  the  Individual  to 
whom  it  relates ; 

(4)  Inform  individuals  from  whom  in- 
formation is  collected  of  the  authority 
for  collection,  the  purpose  thereof,  the 
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uses  that  will  be  made  of  the  Informa- 
tion, and  the  effects,  both  legal  and  prac- 
tical, of  not  furnishing  the  information; 
(5t  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual'.-*  religious  or  political  beliefs 
or  activities  or  his  membership  in  asso- 
ciations or  organiy-ations.  unless  'ii  the 
individual  has  volunteered  such  infor- 
mation for  his  own  benefit;  Uli  the  in- 
formation is  expressly  authorized  by 
statute  to  be  collected,  maintained,  used 
or  disseminated;  or  <iii)  the  activities 
involved  are  pertinent  to  and  within  the 
.scope  of  an  authorized  investigation  or 
adjudication  activity; 

<6)  Advise  an  Individual's  supervisors 
of  the  existence  or  contemplated  devel- 
opment of  any  system  of  records  which 
retrieves  information  about  individuals 
by  individual  identifier; 

t7>  Maintain  an  accounting  of  all  dis- 
closures of  information  to  other  than 
Section  personnel; 

(8)  Disclose  no  information  concern- 
ing individuals  to  other  than  Section  per- 
sonnel except  when  authorized  by  the 
Act  or  pursuant  to  a  routine  use  pub- 
lished in  the  Federal  Register  : 

1 9)  Maintain  and  process  information 
concerning  individuals  with  care  in 
order  to  ensure  that  no  inadvertent  dis- 
closure of  the  information  is  made  to 
other  than  Section  personnel:  and 

1 10 »  Call  to  the  attention  of  the  Comp- 
troller any  information  in  a  system 
maintaineci  by  the  Section  which  is  not 
authorized  to  be  maintained  under  the 
provisions  of  the  Act.  including  informa- 
tion on  First  Amendment  activities,  in- 
formation that  Ls  inaccurate,  irrelevant 
or  so  incomplete  as  to  risk  unfairness  to 
the  individual  concerned 

<c>  The  system  of  records  maintained 
by  the  Section  shall  be  reviewed  annually 
by  the  Comptroller  to  ensure  compliance 
with  the  provisions  of  the  Act 

•  d)  Information  which  mav  be  u.sed  m 
making  determmations  about  an  indi- 
vidual's rights,  benefits,  and  privileges 
shall,  to  the  greatest  extent  practicable, 
be  collected  directly  from  that  individual. 
In  deciding  whether  collection  of  infor- 
mation from  an  individual,  as  opposed  to 
a  third  party  source,  is  practicable,  the 
following  criteria,  among  others,  may  be 
considered: 

1 1 )  Whether  the  nature  of  the  infor- 
mation sought  is  such  that  it  can  only  be 
obtained  from  a  third  party; 

(2)  Whether  the  cost  of  collecting  the 
information  from  the  individual  is  un- 
reasonable when  compared  with  the  cost 
of  collecting  it  from  a  third  party; 

<3)  Whether  there  is  a  risk  that  in- 
formation requested  from  the  third 
parties,  if  inaccurate,  could  result  in  an 
adverse  determination  to  the  individual 
concerned; 

(4)  Whether  the  information,  if  sup- 
plied by  the  individual,  would  have  to  l>e 
verified  by  a  tliird  party ;  or 

(5)  'Whether  provisions  can  be  made 
for  verification  by  the  individual  of  in- 
formation collected  from  third  parties. 

(e)  Employees  whose  duties  require 
handling  of  records  subject  to  the  Act 
shall,  at  all  times,  take  care  to  protect 
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the  integrity,  security  and  confidential- 
ity of  these  records. 

tf»  No  employee  of  the  Section  may 
alter  or  destroy  a  record  subject  to  the 
Act  unless  1 1  >  such  alteration  or  de- 
struction IS  properly  undertaken  in  the 
course  of  the  employee's  regular  duties 
or  (2)  such  alteration  or  destruction  is 
required  by  a  decision  of  the  Commis- 
sioner or  the  decision  of  a  court  of  com- 
petent jurisdiction. 

§  1101.15      Sorurily,    ronfidenlialily    and 
proliTlion  of  records. 

(a)  The  Act  requires  that  records  sub- 
ject to  the  Act  be  maintained  with  ap- 
propriate administrative,  technical  and 
physical  safeguards  to  ensure  the  security 
and  confidentiality  of  records  and  to 
protect  agamst  any  anticipated  threats 
or  hazards  to  their  security  or  integrity 
which  could  result  in  substantial  harm, 
embarrassment,  inconvenience  or  un- 
fairness to  any  individual  on  whom  in- 
formation is  maintamed. 

(b»  When  maintained  in  manual  form 
I  typed,  printed,  handwritten,  etc  )  rec- 
ords shall  be  maintained,  at  a  minimum, 
subject  to  the  following  safeguards,  or 
safeguards  affording  comparable  protec- 
tion: 

( 1 )  Areas  in  which  the  records  are 
maintamed  or  regularly  used  shall  be 
posted  with  an  appropriate  warning 
stating  that  access  to  the  records  is 
limited  to  authorized  persons  The  warn- 
ing shall  also  summarize  the  require- 
ments of  S  1101.14  and  state  that  the  Act 
contains  a  criminal  penalty  for  the  un- 
authorized disclosure  of  records  to  which 
It  applies. 


(2)  During  working  hours:  (i)  The 
area  in  which  the  records  are  main- 
tained or  regularly  used  shall  be  occupied 
by  authorized  personnel  or  (ii)  access  to 
the  records  shall  be  restricted  by  their 
storage  in  locked  metal  file  cabinets  or 
a  locked  room 

<3)  During  non-working  hours,  access 
to  the  records  shall  be  restricted  by  their 
storage  in  locked  metal  file  cabineLs  or  a 
locked  room. 

(4)  Where  a  locked  room  is  the 
method  of  .security  provided  for  a  system, 
that  security  shall  be  supplemented  by 
(i)  providing  lockable  file  cabinets  or 
containers  for  the  records  or  tii)  chang- 
ing the  lock  or  locks  for  the  room  so 
that  they  may  not  be  opened  with  a 
master  key  For  purpases  of  this  para- 
graph, a  master  key  is  a  key  which  may 
be  used  to  ot>en  rooms  other  than  the 
room  containing  records  subject  to  the 
Act.  unless  those  rooms  are  utilized  by 
officials  or  employees  authorized  to  have 
access  the  records  subject  to  the  Act. 

(5)  Personnel  handling  personal  in- 
formation during  routine  use  will  ensure 
that  the  information  is  properly  con- 
trolled to  prevent  unintentional  or  un- 
authorised disclosure  Such  information 
will  be  used,  held,  or  stored  only  where 
facilities  or  conditions  are  adequate  to 
prevent  unauthorized  or  unintentional 
disclosure. 

(c>  When  the  records  subject  to  the 
Act  are  maintained  in  computerized 
form,  safeguards  shall  be  utilized  based 
on  those  recommended  in  the  National 
Bureau  of  Standard's  booklet  'Computer 
Security  Guidelines  for  Implementing  the 
Privacy  Act  of  1974  "  (May  30.  1975 >,  and 


any  supplements  thereto,  which  are  ade- 
quate and  appropriate  to  assuring  the 
integrity  of  tlie  records. 

§  1101.16      .'\rroiinling  for  diorlosurrs. 

ia»  Each  system  manager  shall  estab- 
lish a  system  of  accounting  for  all  dis- 
closures of  records,  either  orally  or  in 
writing  made  outside  the  U  S  Section, 
unless  otherwi.se  exempted  under  this 
section.  Accounting  procedures  may  be 
established  in  the  least  expressive  and 
most  convenient  form  that  will  permit 
the  Comptroller  to  advise  individuals 
promptly  upon  request  of  the  persons  or 
agencies  to  which  records  concerning 
them  have  been  disclosed  Accounting  of 
disclosures  made  under  subsection  ( b )  1 7 » 
of  the  Privacy  Act  (552a>  relating  to  civil 
or  criminal  law  enforcement  artivities 
shall  not  be  made  available  to  tiie  indi- 
vidual named  in  the  record. 

<bi  Accounting  records,  at  a  minimum, 
shall  Include  the  date,  nature,  and  pur- 
pose of  each  disclosure  of  a  record  and 
the  name  and  address  of  the  person  or 
agency  to  whom  the  disclosure  was  made. 
Accounting  records  shall  be  mamtamed 
for  at  least  five  years  or  the  life  of  the 
record,  whichever  is  longer. 

(c>  Accounting  Is  not  required  to  be 
kept  for  disclosure  made  within  the  US 
Section  or  disclosures  made  pursuant  to 
the  Freedom  of  Information  Act. 

(d)  If  an  accounting  of  the  disclosure 
was  made,  the  Comptroller  shall  inform 
any  person  or  other  agency  about  any 
correction  or  notation  of  dispute  made  by 
the  US.  Section  in  accordance  with  sub- 
section (d>  of  section  552a  of  any  record 
that  has  been  disclosed  to  the  person  or 
agency. 
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AVTHoarrr:  6  U.S.C.  663a. 

Subpart  D — Safeguarding  Individual 
Privacy  Pursuant  to  5  U.S.C.  592a 

§201.22      Purpose  and  scope. 

The  purpoce  of  these  regulations  la  to 
provide  certain  safeguarda  for  an  Indi- 
vidual against  an  Invasion  of  personal 
privacy  by  the  United  States  Interna- 
tional Trade  Commission.  These  regula- 
tions are  promulgated  pursuant  to  the 
requirements  for  all  F>ederal  Agencies 
contained  In  5  U.S.C.  552a (f>. 

§201.23      Definitions. 

For  the  purpose  of  these  regulations, 

(a)  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence: 

(b)  The  term  "maintain"  includes 
maintain,  collect,  use,  or  disseminate; 

(c)  The  term  "record"  means  any  Item, 
collection,  or  grouping  of  Information 
alaout  an  Individual  tbat  is  maintained 
by  the  Commission,  including,  but  not 
limited  to,  his  education,  financial  trans- 
actions, medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  name,  or  the  identifying  ntunber, 
symbol,  or  other  identifying  particular 
assigned  to  the  individual; 

(d)  The  term  "system  of  records" 
means  a  group  of  any  records  under  the 
ccMitrol  of  the  Commission  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
particular  assigned  to  the  individual: 

(e)  The  term  "Director  of  Personner 
refers  to  the  Director,  Office  of  Person- 
nel and  Management  Systems,  United 
States  International  Trade  Commission. 
701  K  Street,  NW.,  Washington,  D.C. 
20436,  OT  his  or  her  designee. 
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§201.24  Procednres  for  requests  per- 
taining to  individual  records  in  a 
re<-ords  sy stent. 

(a)  A  request  by  an  individual  to  gain 
access  to  his  or  her  record  or  to  any  In- 
formation pertaining  to  him  or  her  which 
is  contained  in  the  systems  of  records 
maintained  by  the  Commission  shall  be 
addressed  to  the  Director  of  Personnel, 
United  States  International  Trade  Com- 
mission. 701  E  Street.  NW^  Waahlngton, 
-D.C.  20436,  and  shall  Indicate  clearly 
both  on  the  Mivelope  and  In  the  letter 
that  it  is  a  Privacy  Act  request. 

(b)  In  order  to  facilitate  location  of 
requested  recorfls.  the  request  ol  the  in- 
dividual shall  name  the  systems  of  rec- 
ords maintained  by  the  Commission 
which  he  or  she  believes  contain  records 
pertaining  to  him  or  her  or  shall  rea- 
sonably  describe   the   rmjuested    record. 

(c)  The  Director  of  Personnel  shall  ac- 
knowl^ge  receipt  of  a  request  within 
^n  days  (excluding  Saturdays,  Sun- 
days, and  legal  public  holidays),  and 
wherever  practicable,  indicate  whether  or 
not  %4xesB  can  be  granted.  If  access  is 
sot  to  be  granted,  the  requestor  shall  be 
iiotifled  of  the.resisQn. 

(d)  The  Director  of  Personnel  shall  as- 
certain whether  the  systems  of  records 
maintained  by  the  Commission  contain 
records  pertaining  to  the  individual. 
Thereupon  the  Director  of  Personnel 
Ahall:  (1)  notify  the  individual  whether 
or  npt  the  requested  record  Is  contained 
In  any  system  of  records  maintained  by 
the  Comnxis&lon;  and  (2)  notify  the  in- 
dividual of  the  procedures  as  prescribed 
In  it  201.25  and  201.26  of  these  regula- 
tions by  which  the  individual  may  gain 
access  to  those  records  maintained  by  the 

'  Commission  which  pertain  to  him  or  her. 
Access  to  the  records  v,'M  be  provided 
within  30  days  (excluding  Saturdays, 
Simdays,  and  legal  public  holidays) . 

§201.25  Time^  places,  and  requir*-- 
ments  for  idenlifi ration  of  individ- 
uals making  requests. 

(a)  It  shall  be  the  respor^lbllity  of 
the  individual  requester  to  arrange  an 
appointment  with  the  Director  of  Per- 
sonnel for  the  purpose  of  inspecting 
individual  records.  The  time  of  inspec- 
tion shall  be  during  the  regular  ofBce 
hours  of  the  Commission.  8:45  A.M.  to 
5:15  P.M.,  Monday  through  Friday.  The 
time  arranged  should  be  mutually  con- 
venient to  the  requester  and  to  the 
Commission. 

(b)  The  place  where  an  individual  may 
gain  access  to  records  maintsdned  by  the 
Commission  which  pertain  to  him  or 
her  shall  be  at  the  United  States  Inter- 
national Trade  Commission  Building, 
701  E  Street,  NW.,  Washington,  DC. 
20436.  The  Director  of  Persoimel  shall 
inform  the  individual  requester  of  the 
specific  room  wherein  inspection  will 
takei^lace. 

(c)  An  individual  who  requests  to  gain 
access  to  those  records  maintained  by 
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the  Commission  which  pertain  to  hlra 
or  her  shall  not  be  granted  access  to 
those  records  without  first  presenting 
adequate  identification  to  the  Director 
of  Personnel  Adequate  identification 
includes,  but  is  not  limited  to,  a  govern- 
ment IdentmcaUon  card,  a  driver's 
license,  medicare  card,  a  birth  certifi- 
cate, or  a  passport. 

(d)  Where  the  nature  of  the  record 
or  system  of  records  permits  and  where 
the  individual  cannot  view  the  records 
pertaining  to  him  in  person,  the  Director 
of  Personnel  may  dispense  wltii  the 
requisites  of  {i  201  25<a)  and  201  25'b) 
of  these  reirulatlons  and  provide  the  in- 
dividual with  a  copy  of  the  record  by 
certified  mall. 

§201.26      Dii«elosure  of  requested   infor- 
mation to  individuals. 

(a)  Assuming  that  Uie  individual  re- 
quester has  met  the  adequate  identifica- 
tion criterion  of  J  201  25'c>  of  these 
resulfitions,  the  Director  of  Personnel 
shali  permit  the  individual  to  review  the 
pertinent  records  and  to  have  a  copy 
made  of  all  or  any  portion  of  them. 
Where  specific  exemptions  within  the 
purview  of  {  201  32(c^  would  render  such 
records  or  portions  thereof  Incompre- 
her^slble,  the  Director  of  Personnel  shall 
furnish  an  abstract  In  addition  to  an 
actual  copy. 

<b)  The  individual  has  the  right  to 
have  a  person  of  his  or  her  o^Ti  choosing 
accompany  him  or  her  to  review  his 
or  her  records  The  Director  of  Per- 
sonnel shall  permit  a  person  of  the  In- 
dividual requester's  choosing  to  accom- 
pany the  individual   during  li»spectlon. 

(c)  When  the  individual  requests  the 
Director  of  Personnel  to  permit  a  person 
of  the  individuals  choosing  to  accom- 
pany him  or  her  during  the  Inspection 
of  his  or  her  records,  the  Director  of 
Personnel  shall  require  the  individual 
requester  to  furnish  a  written  statement 
authorizing  dlsc\i.««lon  of  the  records  in 
the  accompanying  person's  presence. 

(d)  The  Director  of  Personnel  shall 
take  all  necessarj'  steps  to  Insure  that 
individual  privacy  Is  protected  while  the 
Individual  requester  is  liwpectlng  his  or 
her  records  or  while  those  records  are 
being  discussed.  Only  the  Director  of 
Personnel  shall  accompany  the  individ- 
ual as  reprasentative  of  the  Commission 
during  the  inspection  of  the  Individual's 
records.  The  Director  of  Personnel  shall 
be  authorized  to  discuss  the  pertinent 
records  with  the  individual. 

§201.27      Special     procedures:     Medical 
records. 

(a)  While  an  individual  has  an  im- 
quallfied  right  of  access  to  the  records 
in  systems  of  records  maintained  by  the 
Commission  which  pertain  to  him  or 
her,  medical  and  psychological  records 
merit  special  traatment  because  of  the 
possibility  that  disclosure  will  have  an 
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adverse  physical  or  psychological  effect 
upon  the  requesting  Individual  Accord- 
ingly, therefore.  In  those  instances  where 
an  Individual  ts  requesting  the  medical 
and  or  psychological  records  which  per- 
tain to  him  or  her.  he  or  she  shall.  In  his 
or  her  Pnvacy  Act  request  to  the 
Director  of  Personnel  as  called  for  In 
i  201  24'a>  of  these  regulations,  specify 
a  physician  to  whom  the  medical  and /or 
psychological  records  may  be  released, 
(b'  It  shall  be  tlie  responsibility  of  the 
indlTldual  requesting  medical  or  psycho- 
lo^cal  records  to  specify  a  physician  to 
whom  the  requested  records  may  t>e  re- 
leased. If  an  Individual  refuses  to  name 
a  physician  and  insists  on  inspecting  his 
or  her  medical  or  psychological  record* 
in  the  absence  of  a  doctor's  discussion 
and  advice,  the  individual  shall  so  state 
in  his  Privacy  Act  request  to  the  Direc- 
tor of  Personnel  as  called  for  in  I  201.24 
ia>  and  the  Director  of  Personnel  shall 
provide  access  to  or  transmit  such 
records  directly  to  the  Individual. 

§  201.28      Re<)ue»l      for      corr«^lion      or 
■mendmrnl  of  record. 

(a)  Lf.  upon  viewing  his  or  her  records, 
the  individual  disagrees  with  a  portion 
thereof  or  feels  sections  thereof  to  be 
erroneous,  the  individual  may  request 
amendment (s)  of  the  records  pertaining 
to  him  or  her.  The  individual  should  re- 
quest such  an  amendment  in  writing. 
The  request  for  amendment  of  records 
shall  be  addressed  to  the  Director  of 
Personnel.  United  States  International 
Trade  Commission.  701  E  Street,  NW., 
Washington,  DC.  20436,  and  shall  clearly 
indicate  both  on  the  envelope  and  in  the 
letter  that  it  Is  a  Privacy  Act  request  for 
amendment  of  records. 

(bi  Not  later  than  10  days  i  Satur- 
days. Sundays  and  Federal  legal  public 
holidays  excluded)  after  the  date  of 
receipt  of  a  Privacy  Act  request  for 
amendment  of  records,  the  Director  of 
Personnel  shall  acknowledge  such  receipt 
In  writing.  Thereupon  the  Director  of 
Personnel  shall  promptly  either:  (1) 
Make  any  correction  of  any  portion  of 
the  record  which  the  individual  believes 
Is  not  accurate,  relevant,  timely,  or  com- 
plete; or  (2)  Inform  the  individual  of 
th«  Director  of  Personnel's  refusal  to 
amend  the  record  In  accordance  with  the 
Individual's  request  and  give  the  reasons 
for  the  refusal.  In  cases  where  the  Direc- 
tor of  Personnel  has  refused  to  amend 
in  accordance  with  an  individual's  re- 
quest, he  or  she  also  shall  advise  the  In- 
dividual of  the  procedures  under  i  201.29 
of  these  regulations  for  the  Indlvldusd  to 
request  a  review  of  that  refusal  by  the 
full  Commission  or  by  an  oCBcer  desig- 
nated by  the  Conamlsslon. 

§  201.29  Commission  review  of  reque«t 
for  correction  or  amendment  to  rec- 
ord. 

(a)  The  Individual  who  disagrees  with 
the  refiisal  of  the  Director  of  Personnel 
to  amend  the  record  may  request  a  re- 


view of  the  refusal  by  the  Commission 
All  requests  for  review  of  refusals  to 
amend  records  should  be  addressed  to 
the  Chairman.  United  States  Interna- 
tional Trade  Commission,  701  E  Street 
NW .  Washington.  DC.  20436,  and  shall 
clearly  indicate  both  on  the  envelope  and 
in  the  letter  that  It  is  a  Privacy  Act  re- 
view request. 

(b>  Not  later  than  30  days  (Saturdays. 
Sundays,  and  Federal  legal  public  holi- 
days excluded)  from  the  date  on  which 
the  Commission  receiver  a  request  for 
review  of  the  Director  of  Personnel's  re- 
fusal to  amend  the  record,  the  Commis- 
sion shall  complete  such  a  review  and 
make  a  final  determination  thereof  un- 
less, for  good  cause  shown,  the  Commis- 
sion extends  the  30-day  iwrtod. 

(O  After  the  individual's  request  to 
amend  his  or  her  records  has  been  re- 
viewed by  the  Commission.  If  the  Com- 
mission agrees  with  the  Director  of  Per- 
sonnel's refusal  to  amend  the  record  in 
accordance  with  the  individual's  request, 
the  Commission  shall:  <1)  Notify  the  in- 
dividual in  writing  of  the  Commission's 
decision;  (2)  adTlse  the  individual  that 
he  or  she  has  the  right  to  file  a  concise 
statement  of  disagreement  with  the 
Commission  which  sets  forth  his  or  her 
reasons  for  disagreement  with  the  re- 
fusal of  the  Commission  to  amend  the 
records;  and  (3)  notify  the  individual  of 
his  or  her  legal  right  to  Judicial  review  of 
the  Commission's  final  determination. 

(d)  In  any  disclosure,  containing  in- 
formation about  which  the  Individual  has 
fUed  a  statement  of  disagreement,  the 
Director  of  Personnel  shall  clearly  note 
any  portion  of  the  record  which  is  dis- 
puted And  shall  provide  copies  of  the 
statement  and,  if  the  Commission  deems 
it  appropriate,  copies  of  a  concise  state- 
ment of  the  reasons  of  the  Commission 
for  not  making  the  amendments  re- 
quested, to  persons  or  other  agencies  to 
whom  the  disputed  record  has  been  dis- 
closed. 

§  201.30  CommiMion  Jiackxure  of  rec- 
ord to  persOB  other  than  the  indi- 
vidual to  whom  it  pertains. 

(a)  Except  as  is  permitted  under  5 
use.  552a<b)a)-(b)  (11),  it  is  the 
policy  of  the  Commission  not  to  disclose 
any  record  which  is  contained  in  any 
system  of  records  maintained  by  the 
Commission  to  any  person,  or  to  another 
agency,  except  pursuant  to  a  written  re- 
quest by,  or  with  the  prior  written  con- 
sent of.  the  individual  to  whom  the  rec- 
ord pertains. 

(b)  Except  for  disclosures  to  those  offi- 
cers and  employees  of  the  Commission 
who  have  a  need  for  the  record  In  the 
performance  of  their  duUes  and  any  dis- 
closure required  by  5  US.C.  552,  the  Di- 
rector of  Personnel  shall  keep  an  accu- 
rate accounting  of:  (1)  The  date,  na- 
ture, and  purpose  of  each  disclosure  of 
a  record  to  any  person  or  to  another 


agency  under  subsection  (a)  of  this  sec- 
tion; and  (2)  the  name  or  address  of 
the  person  or  agency  to  whom  the  dis- 
closure is  made. 

ic)  The  Director  of  Personnel  shall 
retain  the  accounting  required  by 
f  201  30<b)  for  at  least  five  years  or  the 
life  of  the  record,  whichever  is  longer, 
after  such  disclosure. 

•  d)  Except  for  disclosures  made  to 
other  agencies  for  civil  or  criminal  law 
enforcement  purposes  pursuant  to  5 
use.  552a(b)(7),  the  Director  of  Per- 
sonnel shall  make  any  accounting  made 
under  }  201.30(b)  available  to  the  indi- 
vidual named  in  the  record  at  the  Indi- 
vidual's request. 

<e)  Where  the  Commission  has  pro- 
vided any  person  or  other  agency  with 
an  Individual  record  and  such  accounting 
as  required  by  1 301.30(b)  has  been 
made,  the  Director  of  Personnel  shall  in- 
form all  such  persons  or  other  agencies 
of  any  correction,  amendment,  or  nota- 
tion of  dispute  concerning  said  record. 

§201.31      Feeii. 

(a)  The  Commission  shall  not  charge 
any  fee  for  the  cost  of  searching  for  and 
reviewing  an  individual's  records. 

(b)  Reproduction,  duplication  or  copy- 
ing of  records  by  the  Commission  shall 
be  at  the  rate  of  10  cents  per  page.  There 
shall  be  no  charge,  however,  when  the 
total  amount  does  not  exceed  50  cents. 

§201.32      Spceific  exemptions. 

(a)  A  s>st€m  of  records  or  a  record 
which  is  specifically  required  by  Execu- 
tive order  to  be  kept  secret  In  the  Interest 
of  national  defense  or  foreign  policy, 
pursuant  to  5  U.S.C.  652(b)  (1),  shall  be 
exempt  from  this  subpart  and  from  sub- 
secUons  (c>(3).  (d),  <e)(l),  (e)(4)  (O), 
(H),  and  (I)  and  (f)  of  section  3  of  the 
Privacy  Act. 

(b)  Systems  of  records  required  by 
statute  to  be  maintained  smd  used  solely 
as  statistical  records  shall  be  exempt 
from  this  subpart  and  shall  be  exempt 
from  subsections  (c)(3),  (d)v\(e)(l).  (e) 
(4)  (Q).  (H),  and  'D  and  of  section 
3  of  the  Privacy  Act. 

( c )  Personnel  investigations  records  In 
the  custody  of  the  Security  OfBcer  of 
the    Commission,    which    are   compiled 

•solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Commission  employment  or  access 
to  classified  information  shall  be  ex- 
empt from  this  subpart  and  from  sub- 
sections (c)(3),  (d).  (e)(4)  (O),  (H). 
and  (I)  and  (f)  of  secUon  3  of  the  Pri- 
vacy Act,  but  only  to  the  extent  that 
the  disclosure  of  such  material  would 
reveal  the  Identity  of  a  source  who  fur- 
nished information  to  govenunent  In- 
vestigators under  an  express  promise 
that  the  Identity  of  the  source  would  be 
held  In  confidence,  or,  prior  to  Septem- 
ber 27.  1975,  under  an  implied  promise 
that  the  Identity  of  the  source  would 
be  held  In  confidence.- 
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CHAPTER  VIII— JOINT  BOARD  FOR  THE 
ENROLLMENT  OF  ACTUARIES 

PART  903 — ACCESS  TO  RECORDS 

Subpart  A — Records  Pertaining  to 
Individuals 
Sec. 

903.1     Purpose  and  scope  of  regulations. 
903  3     DeflnlUoas 

903.3  Procedures   for   notlflcatloQ   with   re- 

spect to  records  regarding  Individ- 
uals. 

903.4  Procedures  for  access  to  records  re- 

garding Individuals. 

903  5  Procedures  for  amendment  of  records 
regarding 'Indlvtduals-format,  agen- 
cy review  and  appeal  from  Initial 
adverse  agency  determination. 

903  6     pyes. 

903.7  Guardianship. 

903.8  Kxemptlons. 

AtrrHoazrr:  (SXX.S.C.  ft63)a. 

Sul>p«rt  A — Recorda  Pertaining  to 
Individuala 
§  903.1      Purpose   and   eeope   of   regula- 
tions. 

The  regiilatlons  In  this  subpart  are  is- 
sued to  implement  the  provisions  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a).  The 
regulations  relate  to  all  records  main- 
tained by  the  Joint  Board  for  the  Enroll- 
ment of  Actuaries  (Joint  Board)  which 
are  Identifiable  by  Individual  name  or 
Identifier  and  all  systems  of  such  records 
which  are  retrievable  by  name  or  other 
Identifier.  They  do  not  relate  to  person- 
nel records  of  Oovenmient  employees, 
which  are  imder  the  jurisdiction  of  the 
Civil  Service  Commission,  and,  thus,  sub- 
ject to  regulations  Issued  by  such  Com- 
mission. The  regulations  set  forth  the 
procedures  by  which  Individuals  may  re- 
quest notification  of  whether  the  Joint 
Board  maintains  or  has  disclosed  a  rec- 
ord pertaining  to  them  or  may  seek  ac- 
cess to  such  records  maintained  In  any 
non-exempt  system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  Initial  adverse  determination  with 
respect  to  any  such  request. 

§  903.2      I>efinilion8. 

(a)  The  term  "agency"  Includes  any 
executive  department,  military  depart- 
ment. Government  corporation.  Govern- 
ment controlled  conx)ration,  or  other  es- 
tablishment in  the  executive  branch  of 
the  Government  (including  the  Execu- 
tive Office  of  the  President) .  or  any  Inde- 
pendent regulatory  agency  (see  5  U.S.C. 
552(e)): 

(b)  The  term  "Individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence ; 

(c)  The  term  "maintain"  Includes 
maintain,  use,  collect  or  disseminate; 

(d)  The  term  "record"  means  any 
item,  collection,  or  grouping  of  Informa- 
tion about  an  Individual  that  Is  main- 
tained by  the  Joint  Board,  Including,  but 
not  limited  to,  his  education,  financial 
transactions,  medical  history,  and  crim- 
inal or  employment  history  and  that  con- 
tains his  name,  or  the  identifying  num- 
ber, symibol,  or  other  Identifying  partic- 
ular assigned  to  the  Individual  such  as  a 
finger  or  voice  print  or  a  photograph: 

(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under 
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the  control  of  the  Joint  Board  from 
which  information  Is  retrieved  by  the 
name  of  the  individual  or  by  some  Identi- 
fying number,  symbol,  or  other  identify- 
ing particular  assigned  to  the  Individual; 
(f)  The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a  rec- 
ord, the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  It  was  collected. 

g  903.3  Procednree  for  netifieation  with 
respect  to  records  regarding  individ- 
uals. 

(a)  Procedures  far  notification.  The 
systons  of  records  maintained  by  the 
Joint  Board  are  listed  aiuiually  as  re- 
quired by  the  Privacy  Act  of  1974.  Any 
Individual,  who  wishes  to  know  whether 
a  system  of  records  contains  a  record  re- 
garding htm,  may  write  to  the  Executive 
Director,  Joint  Board  for  the  Enrollment 
of  Actuaries,  c/o  UjS.  Department  of  the 
Treasury.  Washlngt<xi.  D.C.  20220.  Re- 
quests may  also  be  dellrered  personallj 
to  the  Executive  Director,  Joint  Board  for 
the  Enrollment  of  Actuaries,  2401  E 
Street.  NW..  Suite  1537,  Washington. 
D.C.  between  the  hours  of  9  a.m.  and  & 
pjn.  on  workdays.  Any  such  Inquiry  will 
be  acknowledged  In  writing  within  10 
days  (excluding  Saturdays,  Sundays  and 
legal  public  h<Hldays)  of  receipt  of  the 
request. 

(b)  Requests.  A  request  lor  notifica- 
tion of  whether  a  record  exists  shall: 

(1)  Be  made  In  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  Uie  individual  about  waom  t^  record 
is  maintained,  or  his  duly  authorized  rep- 
resentative (see  I  903.7) , 

(2)  State  that  It  is  made  pursuant  to 
the  Privacy  Act.  5  U.8.C.  552a,  or  the 
regulations  contained  In  this  Part; 

(3)  Furnish  the  name  of  the  system 
of  records  with  respect  to  which  notifica- 
tion Is  sought,  as  specified  In  the  systems 
notices  published  In  the  Federal  Regis- 
ter, Volume  40.  No.  167; 

(4)  Mark  "Privacy  Act  Request"  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained; 

(5)  Be  addressed  as  specified  in  para- 
graph (a)  of  this  section,  imless  person- 
ally delivered:  and 

(6)  Meet  the  requirements  set  forth  In 
paragraph  (c)  of  this  section. 

(c)  Verification  of  identity.  Notifica- 
tion of  the  existence  of  records  in  certain 
systems  maintained  by  the  Joint  Board 
wUJ  not  be  made  unless  the  individual 
requester's  identity  is  verified.  Where  ap- 
plicable, requirements  for  verification  of 
identity  are  specified  in  the  notices  of 
systems  published  in  the  Federal  Regis- 
ter, Volume  40.  No.  167. 

(d)  Date  of  receipt  of  request.  A  re- 
quest for  notification  with  respect  to  rec- 
ords shall  be  considered  to  have  been 
received  on  the  date  on  which  the  re- 
quirements of  paragraphs  (a),  (b)  and 
(c)  of  this  section  have  been  satisfied. 
Requests  for  notification  shall  be 
stamped  with  the  date  of  receipt  by  the 
Ofllce  of  the  Executive  Director. 

(e)  Exemptions.  The  procedures  pre- 
scribed under  paragraphs  (a),  (b)  and 
(c)  of  this  section  shall  not  apply  to: 
(1)  Systems  of  records  exempted  pursu- 
ant to  5  U.S.C.  552a(k) ;  (2)  Information 
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compiled  In  reasonable  anticipation  of 
a  civil  action  or  proceeding  (see  5  UJS  C. 
552a(d)  (5) ) :  or  (3)  Infprmatlon  regard- 
ing an -Individual  which  Is  contained  In. 
and  inseparable  from,  another  individ- 
ual's record. 

(f)  Notification  of  determination  — 
(1)  In  general.  The  Executive  Director 
shall,  except  as  otherwise  provided  in 
this  paragraph,  notify  an  Individual  re- 
quester as  to  whether  or  not  a  system 
of  records  contains  a  record  regarding 
such  Individual.  Such  notification  shall 
be  made  within  30  days  (excluding  Sat- 
urdays. Sundays  and  legal  public  holi- 
days) after  the  date  of  receipt  of  the  re- 
quest, as  determined  in  accordance  with 
paragra;di  (d)  of  this  section.  If  it  is  not 
possible  to  respond  within  30  days,  the 
Executive  Director  will  inform  the  re- 
quester, stating  the  reasons  for  the  delay 
(e.g,  volume  of  records  Involved,  need 
to  consult  other  agencies,  or  the  dlfBculty 
of  the  legal  Issues  Involved)  and  when 
a  response  will  be  dispatched. 

<2)  DcTiial  of  request.  When  tt  is  de- 
termined that  a  request  for  notification 
with  respect  to  records  will  be  denied 
(whether  In  whole  or  in  part  or  subject 
to  conditions  or  exceptions) ,  the  person 
making  the  request  shall  be  so  notified 
by  mall  In  accordance  with  paragraph 
(f)  (1)  of  this  section.  The  letter  of  noti- 
fication shall  set  forth  the  name  and 
title  or  position  of  the  responsible  of- 
ficial 

(3)  Records  exempt  in  whole  or  in 
part.  (1)  When  an  Individual  requests 
notification  with  respect  to  records  con- 
cerning himself  which  have  been  com- 
piled In  reasonable  anticipation  of  a  civil 
action  or  proceeding  either  In  a  court 
or  before  an  administrative  tribunal,  the 
Executive  Director  will  neither  confirm 
nor  deny  the  existence  of  the  record  but 
shall  advise  the  individual  only  that  no 
record  with  respect  to  the  existence  of 
which  he  is  entitled  to  be  notified  pur- 
suant to  the  Privacy  Act  of  1974  has  been 
identified. 

(11)  Requests  for  records  which  have 
been  exempted  from  the  requirement  of 
notification  pursuant  to  5  UJB  C.  552a 
(k)  (2)  shall  be  responded  to  In  the  man- 
ner provided  In  paragraph  (f)  (3)  (1)  of 
this  section. 

§  903.4  Procedures  for  access  to  rerorJs 
and  accoontinfTK  of  diM-lo*ure«  frum 
records,  regarding  individnaU. 

(a)  Access.  The  Executive  Director  of 
the  Joint  Board  shall,  upon  request  by 
any  Individual  to  gain  access  to  a  record 
regarding  him  which  is  contained  In  a 
system  of  records  maintained  by  the 
Joint  Board,  or  to  an  accounting  of  a 
disclosure  from  such  record  made  pur- 
suant to  5  use  552a(c)  (1),  permit  that 
individual  and,  upon  his/her  request,  a 
person  he/she  chooses  to  accompany 
him/her.  to  review  the  record  or  any  such 
accounting  and  have  a  copy  made  of 
all  or  any  portion  thereof  in  a  form  com- 
preheruible  to  the  Individual,  except 
that  the  Executive  Director  may  require 
the  individual  to  furnish  a  written  state- 
ment authorizing  discussion  of  that  Indi- 
vidual's record  In  the  accompanying  per- 
son's presence.  Such  request  may  be  ad- 
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dressed  to  the  Executive  Director.  Joint 
Board  for  the  Enrollment  of  Actuaries. 
CO  US.  Department  of  the  Treasury, 
Washington.  DC.  20220.  Requests  may 
also  be  deUvered  personally  to  the  Ex- 
ecutive Director,  Joint  Board  for  the  En- 
rollment of  Actuaries,  2401  E  Street. 
NW..  Suite  1537.  Washington,  DC.  be- 
tween the  hours  of  9  am  and  5  p.m.  on 
workdays.  Any  such  Inquiry  will  be 
ackr»owledi;ed  In  writing  within  10  days 
(excluding  Saturdays,  Sundays  and  legal 
public  holidays'  of  receipt  of  the  reqmest 
(see  paragraph  (e)  of  this  section) . 

(b)  RcQuesti.  A  request  for  access  to 
records  or  accountings  of  disclosure 
from  records,  shall: 

(!)  Be  signed  In  writing  by  the  person 
making  the  request,  who  must  be  the 
Individual  about  whom  the  record  Is 
maintained,  or  his  duly  authorized 
representative  (see  8  903  7 >  ; 

(2)  State  that  It  Is  made  pursuant  to 
the  Privacy  Act.  6  U  8  C.  552a,  or  the 
regxilatlons  contained  In  this  Part; 

(3)  Furnish  the  name  of  the  system  of 
records  to  which  access  Is  sought,  or  the 
name  of  the  system  for  a  disclosure  from 
which  an  accounting  Is  sought,  as  speci- 
fied In  the  systems  notices  published  In 
tiie  Federal  Rkcistih.  Volume  40,  No. 
167; 

(4)  MaYk  "Privacy  Act  Request"  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained; 

<5)  Be  addressed  as  specified  In  para- 
graph (a)  of  this  section,  unless  per- 
sonally delivered : 

(6)  State  whether  the  requester  wishes 
to  Inspect  the  records  and/or  account- 
ings of  disclosures  therefrom,  or  desires 
to  have  a  copy  made  and  furnished  with- 
out Inspecting  them ; 

(7)  State,  if  the  requester  desires  to 
have  a  copy  made,  the  requester  s  agree- 
ment to  pay  the  fees  for  duplication  as 
ultimately  determined  in  accordance 
w.th  5  903.6;  and 

(8)  Meet  the  requirements  set  forth 
In  paragraph  (c)  of  this  section. 

'c)  Veriflcation  of  identity.  Access  to 
records  contained  In  certain  systems 
maintained  by  the  Joint  Board  and/or 
accountings  of  disclosures  from  such  rec- 
ords, will  not  be  granted  unless  the  Indi- 
vidual requester's  identity  Is  verified. 
Where  applicable,  requirements  for 
verification  of  identity  are  specified  In 
the  notices  of  systems  published  in  the 
Federal  Register,  Volume  40,  No.   167. 

(d)  Exemptions.  The  procedures  spec- 
ified In  paragraphs  (a>.  (b)  and  (o  of 
this  section  shall  not  apply  to:  (D  Sys- 
tems of  records  exempted  pursuant  to  5 
U.S  C.  552a'k)  ;  <2>  information  com- 
piled In  reasonable  anticipation  of  a  civil 
action  or  proceeding  (see  5  U.S.C.  552a 
(d>(5)>;  or  (3)  Information  regarding 
an  Individual  which  Is  contained  In, 
and  Inseparable  from,  another  Indi- 
vidual's record. 

(e)  Date  of  receipt  of  request.  A  re- 
quest for  access  to  records  and/or  ac- 
countings shall  be  considered  to  have 
been  received  on  the  date  on  which  the 
requirements  of  paragraphs  (a) ,  (b)  and 
(c)    of  this  section  have  been  satisfied. 


Request»  for  access,  and  any  .separate 
agreement  to  pay.  shall  be  stamped  with 
the  date  of  receipt  by  the  Office  of  the 
Executive  Director.  The  latest  of  such 
stamped  dates  will  be  deemed  to  be  the 
date  of  receipt  of  the  request. 

(f)  Notification  of  determination — 
( 1 »  In  general.  Notification  of  determi- 
nations as  to  whether  to  grant  access  to 
records  and  or  accountings  requested 
will  be  made  by  <iie  Executive  Director  of 
the  Joint  Board.  The  notification  of  the 
determination  shall  be  made  within  30 
days  (excluding  Saturdays.  Sundays  and 
legal  public  holidays)  after  the  date  of 
receipt  of  the  request,  as  detertnined  In 
accordance  with  paragraph  (g)  of  this 
section.  If  it  is  not  p>osslble  to  respond 
within  30  days,  the  Executive  Director 
will  Inform  the  requester,  stating  the 
reason's)  for  the  delay  (eg.,  volume  of 
records  requested,  need  to  consult  other 
agencies,  or  the  dlfHculty  of  the  legal  Is- 
sues Involved)  and  when  a  reeponse  will 
be  dispatched  (See  5  U.8.C.  552a  (d>  and 
(t)). 

(2)  Granting  of  access.  (1»  When  It 
has  been  determined  that  the  request 
for  access  will  be  granted — (A)  and  a 
copy  requested;  such  copy  In  a  form  com- 
prehensible to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
tlie  applicable  fees  for  duplication  as  set 
forth  elsewhere  in  these  regulations  (See 
i  903.6)  ;  and  (B)  and  the  right  to 
inspect  has  been  requested,  the  requester 
shall  be  promptly  notified  in  writing  of 
the  determination,  and  when  and  where 
the  requested  records  and/or  account- 
ings may  be  Inspected.  (11)  An  indi- 
vidual seeking  to  Inspect  records  con- 
cerning himself  and  or  accountings  of 
disclosure  from  such  records  may  be  ac- 
companied by  another  Individual  of  his 
own  choosing.  The  individual  seeklr^g  ac- 
cess shall  be  required  to  sign  the  re- 
quired form  Indicating  that  the  Joint 
Board  is  authorized  to  di.scuss  the  con- 
tents of  the  subject  record  In  the  ac- 
companying person's  presence.  If,  after 
making  the  inspection,  the  Individual 
making  the  request  desires  a  copy  of  all 
or  portion  of  the  retiuested  records,  such 
copy  in  a  form  comprehensible  to  him 
shall  be  furnished  upon  payment  of  the 
applicable  fees  for  duplication  as  pre- 
scribed by  1 903.6.  Fees  shall  not  be 
charged  where  they  would  amount,  in 
the  aggregate,  to  less  than  $53  00.  (See 
5  U.S.C.  552a  (d)  and  (f )  )  : 

(3)  Denial  of  request.  (1)  When  It  is 
determined  that  the  request  for  access  to 
records  will  be  denied  (whether  In  whole 
or  in  part  or  subject  to  conditions  or  ex- 
ceptions) ,  the  person  making  the  request 
shall  be  so  notified  by  mall  in  accord- 
ance with  paragraph  (f)(1)  of  this  sec- 
tion. The  letter  of  notification  shall  con- 
tain a  statement  of  the  reasons  for  not 
granting  the  request  as  made,  set  forth 
the  name  and  title  or  position  of  the 
responsible  official  and  advise  the  In- 
dividual making  the  request  of  the  right 
to  file  suit  In  accordance  with  5  U.S  C. 
552a'g) (1)  (B). 

(n;  When  It  Is  determined  that  a  re- 
quest for  access  to  accountings  will  be 
denied,  the  person  making  the  request 


shall  be  so  notified  by  mall  In  accordance 
with  paragraph  (f)  (1)  (4)  (Hi)  of  this 
section. 

(4)  Records  exempt  in  whole  or  in  part. 

(I)  When  an  Individual  requests  rec- 
ords concerning  himself  which  have  been 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding  either  In  a 
court  or  before  an  administrative  tribu- 
nal, the  Elxecutlve  Director  will  neither 
confinn  nor  deny  the  existence  of  the 
record  but  shall  advise  the  Individual 
only  that  no  record  available  to  him  pur- 
suant to  the  Privacy  Act  of  1974  has  been 
Identified. 

(ID  Requests  for  records  which  have 
been  exempted  from  disclosure  pursuant 
to  5  use  552a(k)  (2)  shall  be  responded 
to  in  the  manner  provided  in  paragraph 
(f )  (4)  (1)  of  this  section  unless  a  review 
of  the  Information  Indicates  that  the  in- 
formation has  been  used  or  Is  being  used 
to  deny  the  Individual  any  right,  priv- 
ilege or  benefit  for  which  he  Is  eligible 
or  to  which  he  would  otherwise  be  en- 
titled under  federal  law.  In  that  event, 
the  Individual  shall  be  advised  of  the  ex- 
istence of  the  Information  but  such  In- 
formation as  would  Identify  a  confiden- 
tial source  shall  be  extracted  or  sum- 
marized In  a  manner  which  protects  the 
source  to  the  maximum  degree  possible 
and  the  summary  extract  shall  be  pro- 
vided to  the  requesting  Individual. 

(Ill)  When  an  Individual  requests  ac- 
cess to  acountlngs  of  disclosure  from 
records  concerning  himself  which  have 
been  compiled  In  reasonable  anticipation 
of  a  civil  action  or  proceeding,  either  In 
a  court  or  before  an  administrative  tri- 
bunal, or  which  have  been  exempted 
from  disclosure  pursuant  to  5  USC  552a 
(k)(2),  the  Executive  Director  will 
neither  confirm  nor  deny  the  existence 
of  the  record  or  accountings  of  disclosure 
therefrom,  but  shall  advise  the  Indi- 
vidual that  no  accounting  available  to 
him  pursuant  to  the  Privacy  Act  of  1974 
has  been  identified. 

§  903.5  Procfdures  for  amrndmrnt  of 
records*  regarding  indi\idual — for- 
mat, agrncy  review  and  appeal  from 
initial  adverse  agency  delerniiiialion. 

(a)  In  general.  Subject  to  the  applica- 
tion of  exemptions  promulgated  by  the 
Joint  Board,  in  accordance  with  5  U.S.C. 
552a(k),  tlie  Executive  Director  shall.  In 
conformance  with  5  USC.  552aid)(2). 
permit  an  Individual  to  request  amend- 
ment of  a  record  pertaining  to  him.  Any 
such  request  shall  be  addressed  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuaries,  US.  Depart- 
ment of  the  Treasury,  Washington,  D.C. 
20220  or  delivered  personally  to  the  Ex- 
ecutive Director,  Joint  Board  for  the  En- 
rollment of  Actuaries,  2401  E  Street, 
N.W..  Suite  1537,  Washington,  DC.  Any 
request  for  amendment  of  records  or  any 
appeal  from  the  Initial  denial  of  a  re- 
quest which  does  not  fully  comply  with 
the  requirements  of  this  section  will  not 
be  deemed  subject  to  the  time  con- 
straints of  paragraph  (e)  of  this  section, 
unless  and  until  amended  so  as  to  com- 
ply. However,  the  Executive  Director  ' 
shall  forthwith  advise  the  requester  in 
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what  respect  th^  request  or  appeal  is  de- 
ficient so  that  It  may  be  resubmitted  or 
amended.  (See  6  USC.  552a  (d)  and 
(f)  ). 

(b)  Form  of  request  to  amend  records. 
In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  rec- 
ords shall: 

(1)  Be  made  In  writing  and  signed  by 
tlie  person  making  the  request,  who  must 
be  the  Individual  about  whom  the  record 
Is  maintained,  or  his  duly  autliorized 
representative.  (See  {  903.7) ; 

(2)  State  that  It  Is  made  pursuant  to 
the  Privacy  Act.  6  U.S.C.  552a  or  these 
regulations; 

(3)  Mark  "Privacy  Act  Amendment 
Request"  on  the  request  and  on  the  en- 
velope; and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended.  Including,  to  the  best  of  the  re- 
quester's knowledge,  dates  of  letters  re- 
questing access  to  such  records  previ- 
ously and  dates  of  letters  in  which  noti- 
fication concerning  access  was  made.  If 
any,  cmd  the  individual's  documentation 
justifying  the  correction.  (See  5  U.S.C. 
5.52a  (d)  and  (f)). 

(c)  Date  of  receipt  of  request.  A  re- 
quest for  amendment  of  records  per- 
taining to  an  Individual  shall  be  deemed 
to  have  been  received  for  purposes  of 
this  subpart  when  the  requirements  of 
paragraphs  (a)  and  (b)  of  this  section 
have  been  satisfied.  The  Office  of  the  Ex- 
ecutive Director  shall  stamp  the  date  of 
receipt  of  the  request  thereon.  (See  5 
U.S.C.  552a  (d)  and  (f) ). 

(d)  Revie^B  of  requests  to  amend  rec- 
ords. The  Executive  Director  shall: 

(1)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
such  request,  acknowledge  In  writing 
such  receipt;  and 

(2)  Promptly,  either— (1)  make  any 
correction  of  any  portion  of  a  record 
which  the  Individual  believes  and  the 
Executive  Director  agrees  Is  not  accurate, 
relevant,  timely,  or  complete;  or  (11)  In- 
form the  Individual  of  the  refusal  to 
amend  the  record  In  accordance  with  his 
request,  the  reason  for  the  refusal,  and 
that  he' may  request  that  Ihe  Joint  Board 
review  such  refusal.  (See  5  U.S  C.  552a 
(d)  and(f)). 

(e)  Administrative  appeal. — (1)  In 
general.  The  Joint  Board  shall  permit 
Individuals  to  request  a  review  of  initial 
decisions  made  under  paragraph  (d)  of 
this  section  when  aji  Individual  disagrees 
with  a  refusal  to  amend  his  record.  (See 
5  U.S.C.  552a(d),  and  (g)(1)). 

(2)  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
any  time  within  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  (d)  (2)  (11)  of  this 
section,  the  requester  may  submit  a  re- 
quest for  review  of  such  refusal  to  the 
oflBclal  specified  in  the  notification  of  the 
initial  decision.  The  appeal  shall: 

(1)  Be  made  In  writing  staUng  any 
arguments  In  8iu>port  thereof  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre- 
sentative (See  S  903.7) : 

(U)  Within  35  days  of  the  date  of  the 
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initial  decision:  (A)  be  addres.sed  and 
mailed  to  the  Joint  Board  for  the  Enroll- 
ment of  Actuaries,  c- o  U.S.  Department 
of  the  Treasury,  Washington,  DC.  20220; 
or  (B)  be  personally  delivered  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuarl*>^,  2401  E  Street. 
N.W.,  Suite  1537,  Washington.  DC.  on 
workdays  between  the  hours  of  9  a.m. 
and  5  p.m.; 

(Ill)  Have  clearly  marked  on  the  ap- 
peal and  on  the  envelope,  "Privacy  Act 
Amendment  Appeal"; 

(iv>  Reasonably  describe  the  records 
requested  to  be  amended ;  and 

(v)  Specify  the  date  of  the  initial  re- 
quest to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the 
request  was  denied.  (See  5  U5.C.  552a 
(d)  and  (f)>. 

(3)  Date  of  Receipt.  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  by  the  Office  of  the  Executive  Di- 
rector and  such  stamped  date  will  be 
deemed  to  be  the  date  of  receipt  for  all 
purposes  of  this  section.  The  receipt  of 
the  appeal  shall  be  acknowledged  within 
10  days  from  the  date  of  receipt  (unless 
the  determination  on  appeal  Is  dis- 
patched In  10  days,  in  which  case,  no 
acknowledgment  is  required)  by  the 
Joint  Board  and  the  requester  is  advised 
of  the  date  of  receipt  established  by  the 
foregoing  and  when  a  re.«;ponse  Is  due  In 
accordance  with  this  paragraph.  (See 
5  use.  552a  (d)  and  (f) ). 

(4)  Review  of  administrative  appeals 
from  denial  of  requests  to  amend  records. 
The  Joint  Board  shall  complete  the  re- 
view and  notify  the  requester  of  the  final 
agency  decision  'within  30  days  (exclu- 
sive of  Saturdays,  Sundays  and  legal 
public  holidays)  after  the  date  of  receipt 
of  such  appeal,  unless  It  exterkls  the  time 
for  good  cause  shown.  If  such  final 
agency  decision  Is  to  refuse  to  amend  the 
record,  In  whole  or  in  part,  the  requester 
shall  also  be  advised  of  his  right;  (1)  to 
file  a  concise  "Statement  of  pisagree- 
ment"  setting  forth  the  reasons  for  his 
disagreement  with  the  decision  which 
shall  be  filed  within  35  days  of  the  date 
of  the  notification  of  the  final  agency 
decision  and  (U)  to  seek  judicial  review 
of  the  final  agency  decision  under  5 
U.S.C.  552a(g)(l)  (A).  (See  5  U  S.C. 
552a  (d),  (f)  and  (g)(1)). 

(5)  Notation  on  record  and  distribu- 
tion of  statements  of  disoffreement.  (1) 
The  Executive  Director  is  resiwnslble,  in 
any  disclosure  containing  information 
about  which  an  Individual  has  filed  a 
"Statement  of  Disagreement,"  occurring 
after  the  filing  of  the  statement  under 
(4)  above,  for  clearly  noting  any  portion 
of  the  record  which  is  disputed  and  pro- 
viding copies  of  the  statement  and,  if 
deemed  appropriate,  a  concise  statement 
of  the  Joint  Board's  reasons  for  not  mak- 
ing the  amendments  requested,  to  per- 
sons or  other  agencies  to  whom  the  dis- 
puted record  has  been  disclosed.  (See  5 
U.S.C.  552a(d)(4)). 

(11)  In  addition,  when  a  "Statement  of 
Disagreement"  Is  filed  regarding  Infor- 
mation previously  disclosed  to  a  person 
or  other  agency  and  when,  for  such  dis- 
closure, an  accoimting  was  made  pursu- 
ant  to   5   UJ3.C.   552(c)(1),    then    the 
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Executive  Director  shall  provide  such 
person  or  other  agency  with  the 
following: 

(A)  Copy  of  the  "Statement  of 
Disagreement"; 

(B)  Copy  of  the  portion  of  the  pre- 
viously di.'iclosed  In  dispute  clearly  noted 
as  disputed  and; 

(C)  If  deemed  appropriate,  a  concise 
statement  of  the  Joint  Board's  rea.sons 
for  not  making  reque.stcd  amendments. 

<f)  Records  not  subject  to  correction. 
The  following  records  are  not  subject  to 
correction  or  amendment  by  Individuals: 

(I)  Transcripts  or  written  statements 
made  under  oath ; 

(II)  Transcripts  of  Grand  Jury  pro- 
ceedings, Judicial  or  quasl-Judlclal  pro- 
ceedings which  form  the  official  record 
of  those  proceedings; 

(III)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main- 
tained In  agency  files; 

dv)  Records  pertaining  to  the  deter- 
mination, the  collection  and  the  payment 
of  federal  taxes;  and 

(v)  Records  duly  exempted  from  cor- 
rection by  notice  published  In  the  Fed- 
eral Register. 

§  90.'i.6      Fee*. 

CTharges  for  copies  of  records  made 
pursuant  to  part  903  of  this  chapter  will 
be  at  the  rate  of  $0.10  per  copy.  For  rec- 
ords not  susceptible  to  photocopying,  e.g.. 
over-size  materials,  photographs,  etc  . 
the  amount  charged  will  be  the  actual 
cost  of  copying.  Only  one  copy  of  each 
record  requested  will  be  provided.  No 
charge  will  be  made  unless  the  charge 
as  computed  above  would  exceed  $3  tor 
ttich  request  or  related  series  of  requests. 
If  a  fee  in  excess  of  $25  Is  required,  the 
requester  will  be  notified  that  the  fee 
must  be  tendered  before  the  records  will 
be  copied. 

§  903.7      Guardianship. 

The  guardian  of  a  person  judicially 
determined  to  be  Incompetent  shall,  In 
addition  to  establishing  the  Identity  of 
the  person  he  represents,  establish  his 
own  guardianship  by  furnishing  a  copy 
of  a  court  order  establishing  the  guar- 
dianship and  may  thereafter  act  on  be- 
half of  such  Individual.  (See  5  USC. 
552a(h)). 

§  903.8     Exemption*. 

(a)  Names  of  systems:  (1)  JBEA — 
E^nrollment  Files. 

(2)  JBEA — Application  Files. 

(3)  JBEA — General  Information. 

(4)  JBEA — Charge  Case  Inventory 
Files. 

(5)  JBEA — Suspension  and  Termina- 
tion Files. 

(b)  Prot^toTw  from  which  exempted: 
These  systems  contain  records  described 
in  5  U.S.C.  552a (k),  the  Privacy  Act  of 
1974.  Elxemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
foUowlxvg  provisions:  subsections  (c)(3). 
(d)(1).  (2),  (3)  and  (4),  (e)(1),  (c) 
(4)(0),  (H)  and  (I),  and  (f)(1),  (2). 
(3),  (4)  and  (5)  of  5  UB.C.  552a. 

(c)  Reasons  for  claimed  exemptions: 
(1)  The  Privacy  Act  of  1974  creates  sev- 
eral methods  by  which  individuals  may 
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learn  of  and  obtain  rerords  containing 
information  on  such  individuals  and 
consisting  of  invest i»;atory  material  com- 
piled for  law  enforcement  purposes. 
These  methods  are  as  follows:  subsection 
(c)(3)  allows  individuals  to  discover  if 
other  agencies  are  iiivestigating  such 
Individuals;  subsections  (d)<l),  (eM4) 
(H)  and  tf)(2>.  (3)  and  (5>  establish 
the  ability  of  individuals  to  gain  access 
to  investigatory  material  compiled  on 
such  individuals;  subsections  (d)(2>, 
(3)  and  (4),  (e)(4)(H>  and  (f)(4)  pre- 
suppose access  and  enable  individuals  to 
contest  the  contents  of  Investigatory 
.  material  compiled  on  these  individuals; 
and  subsections  (e>(4itG)  and  <fMl) 
allow  individuals  to  determine  \ihcther 
or  not  they  are  under  investigation.  Be- 
cause these  subsections  are  variations 
upon  the  Individual's  ability  to  ascertain 
whether  his  civil  or  criminal  misconduct 
has  been  discovered,  these  subsections 
have  been  grouped  together  for  purposes 
of  this  notice. 

<2)  (1)  The  Joint  Board  believes  that 
imposition  of  the  requirements  of  sub- 
section (c)(3).  which  requires  that  ac- 
countings of  disclosures  be  made  avail- 
able to  Individuals,  wouid  impair  the 
ability  of  tlie  Joint  Board  and  other  in- 
vestigative entities  to  conduct  investiga- 
tions of  alleged  or  suspected  violations 
of  the  regulations  governing  the  per- 
formance of  actuarial  services  witli  re- 
spect to  plans  to  which  the  Employee  Re- 
tirement Income  Security  Act  (ERISA) 
applies,  and  of  civil  or  criminal  laws. 
Making  the  accountings  of  disclosures 
available  to  individuals  enables  such  in- 
dividuals to  identify  entities  investigat- 
ing them  and  thereby  to  determine  the 
nature  of  the  violations  of  which  they 
are  suspected.  With  such  knowledge,  in- 
dividuals would  be  able  to  alter  their  il- 
legal activities,  destroy  or  alter  evidence 
of  such  activities  and  seriously  impair 
the  successful  completion  of  investiga- 
tions. For  these  reasons,  the  Joint  Board 
seeks  exemption  from  the  requirements 
of  subsection  (c)  (3) . 

(U)  With  respect  to  subsections  (d) 
(1).  (e)(4)  (H),  and  (f)(2),  (3)  and  (5>, 
the  Joint  Board  believes  that  access  to 
Investigatory  material  would  prevent  the 
successful  completion  of  investigations. 
Individuals  who  gain  access  to  investiga- 
tory material  Involving  them  discover 
the  nature  and  extent  of  the  violations  of 
regulation.-  and  of  civil  and  criminal 
laws,  of  which  they  are  suspected.  By 
gaining  ac(;ess,  such  individuals  also 
learn  the  facts  developed  during  inves- 
tigations. Knowledge  of  these  matters 
enables  these  individuals  to  destroy  or 


alter  evidence  which  would  otherwise 
have  been  used  against  them.  In  addi- 
Uon.  knowledge  of  tlie  facLs  and  sus- 
pected violations  gives  individuals,  who 
are  committing  ongoing  violations,  or 
who  are  about  to  commit  violations  of 
regulations,  or  of  civil  or  criminal  laws, 
the  opportunity  to  temporarily  postpone 
the  commission  of  the  violations  or  to 
effectivelv  disguise  the  commission  of 
these  violations.  Material  compiled  on 
Investigated  Individuals  reveals  investi- 
gative techniques  and  procedures,  dis- 
closure of  which  enables  such  individuals 
to  structure  their  Illegal  activities  so  as 
to  escape  detection.  Further,  such  mate- 
rial may  contain,  or  by  its  very  nature 
reveal,  the  Identity  of  confidential 
sources.  When  the  identities  of  confiden- 
tial sources  are  revealed,  they  may  be 
subjected  to  various  forms  of  reprisal.  If 
confidential  sources  of  information  are 
subject.ed  to  actual  reprisals  or  fear 
thereof,  they  may  become  reluctant  to 
provide  information  necessary  to  iden- 
tify or  prove  the  guUt  «f  persons  who 
violate  regulations,  or  civil  or  criminal 
laws.  Further,  the  protections  afforded 
by  the  above-referenced  subsections  are 
unnecessary  because  the  Joint  Board 
may  not  deny  enrollment  or  suspend  or 
terminate  the  enrollment  of  an  individ- 
ual to  perform  actuarial  services  until  it 
has  provided  such  individual  with  due 
process  safeguards.  For  the  reasons 
stated  in  this  subparagraph,  the  Joint 
Board  seeks  exemptions  from  the  re- 
quirements of  subsections  (d>(l),  (e) 
(4)(H),  and  (f)(2),  (3)   and  (5). 

(lilt  With  respect  to  subsections  (d) 
(2>.  (3>  and  (4).  (e)  (4>  (H).  and  (fj  (4), 
the  Joint  Board  believes  that  the  Im- 
position of  these  requirements,  which 
presuppose  access  and  provde  for 
amending  records,  would  Impair  the 
ability  to  conduct  Investigations  and 
would  be  unnecessary  for  the  same  rea- 
sons stated  In  the  preceding  subpara- 
graph <2)  (B).  These  reasons  herein  are 
incorporated  by  reference.  Therefore,  the 
Joint  Board  seeks  exemption  from  the  re- 
quirements of  subsections  (d)  (2).  (3) 
and  (4).  (e)(4)  (H).  and  (f)  (4). 

(Iv)  With  respect  to  subsections  le) 
(4)  (G)  and  (f)(1),  the  Joint  Board  be- 
lieves that  informing  Individuals  that 
they  are  the  subjects  of  a  particular  sys- 
tem or  systems  of  records  would  impair 
the  ability  of  the  Joint  Board  and  its 
agents  to  successfully  complete  investi- 
gations of  suspected  or  alleged  violators 
of  the  regulations  governing  the  per- 
formance of  actuarial  services  with  re- 
spect to  plans  to  which  ERISA  applies. 
Individuals  who  learn  that  they  are  sus- 
pected of  violating  said  regulations  are 


given  the  opportunity  to  destroy  or  alter 
evidence  needed  to  prove  the  alleged  vio- 
lations. Such  Individuals  may  also  be  able 
to  impair  investigations  by  temporarily 
suspending  or  restructuring  the  activities 
which  place  tliem  in  violation  of  said 
regulations.  Further,  as  noted  In  preced- 
ing subparagraph  (2)  (B)  and  incorpo- 
rated by  reference  herein,  the  procedural 
requirements  Imposed  on  the  Joint  Board 
by  ERISA  make  the  protections  afforded 
by  subsections  (c)  (4)  (O)  and  (f  >  d)  un- 
necessary. For  these  reasons,  the  Joint 
Board  seeks  exemptions  from  the  re- 
quirements of  subsection*  (c)  (4)  (O)  and 
tf)  (D. 

'v>  Subsection  (e)(1)  of  the  Privacy 
Act  of  1974  requires  that  the  Joint  Board 
maintam  in  its  records  only  informa- 
tion that  is  relevant  and  nece.s.sary  to 
accomplish  a  purpose  of  the  OlBce  re- 
quired to  be  accomplished  by  statute  or 
by  executive  tn-der  of  the  President.  The 
Joint  Board  believes  that  Imposition  of 
said  requirement  would  seriously  Impair 
its  ability,  and  the  abilities  of  its  agents 
and  other  Investigative  entitles  to  effec- 
tively Investigate  suspected  or  alleged 
violations  of  regulations  and  of  civil  or 
criminal  laws.  The  Joint  Board  does  not 
Initiate  inquiries  into  Individuals'  conduct 
unless  It  receives  Information  evidencing 
violation  by  such  Individuals  of  the  regu- 
lations governing  performance  of  ac- 
tuarial services  with  respect  to  plams  to 
which  ERISA  applies.  Sources  of  such 
information  may  be  imfamlllar  with  the 
Joint  Board's  Interpretations  of  said  reg- 
ulatlohs  and.  therefore,  may  not  always 
provide  only  relevant  and  necessary  In- 
formation. Tlierefore.  It  may  often  be 
Impos-sible  to  determine  whether  or  not 
information  Is  relevant  and  necessary. 
For  these  reasons,  the  Joint  Board  seekA 
exemptions  from  the  reciuirement  of  sul>- 
section  (e)  (1) . 

(vi)  Subsection  (e)(4)  (I)  of  the  Pri- 
vacy Act  of  1974  requires  the  publication 
of  the  categories  of  sources  of  records  In 
each  system  of  records.  The  Joint  Bocu-d 
believes  that  imposition  of  said  reqiiire- 
ment  would  seriously  Impair  its  ability  to 
obtain  Information  from  such  sources  for 
Uie  following  reasons.  Revealing  such 
categories  of  sources  could  disclose  in- 
vestigative techniques  and  procedures 
and  could  cause  sources  to  decline  to 
provide  information  because  of  fear  of 
reprisal,  or  fear  of  breaches  of  promises 
of  confidentiality.  For  these  reasons/ the 
Joint  Board  seeks  exemptions  from  the 
requirement  of  subsection  (e)  (4)  (I) . 
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10.14  Speclflc  exemptions. 
Appendix  A — General  Routine  Uses. 

Aotroutt:  5  U.S.C  Sfi2a,  88  Stet.  1897. 

§  lO.l      Purpose  and  «cope. 

(a)  The  purpose  of  this  part  Is  to  es- 
tablish policies  and  procedures  for  Im- 
plementing the  Privacy  Act  of  1974  (Pub. 
L.  93-579),  and  particularly  the  provi- 
sions of  5  U.S  C.  552a  as  enacted  thereby. 

(b)  The  procedures  specified  In  this 
part  apply  only  to  Information  concern- 
ing individuals  which  Is  maintained  un- 
der the  control  of  the  Panama  Canal 
Company  or  the  Canal  Zone  Oovemment 
or  both,  in  a  system  of  records  the  exist- 
ence and  character  of  which  has  been 
disclosed  by  publication  in  the  Federal 
RsGXBTKR  Where  another  agency  has 
published  notice  of  the  existence  and 
character  of  a  system  of  records  which  Is 
partially  under  the  control  of  the 
Panama  Canal  Company  or  Canal  Zone 
Government,  the  regxilatlons  of  the 
agency  publishing  the  notice  take  prec- 
edence over  these  regulations. 

(c)  For  purposes  of  these  regulations 
and  the  provisions  of  5  U.S.C  552a,  all 
systems  of  records  maintained  by  either 
the  Panama  Canal  Company  or  th« 
Canal  Zone  Oovemment  are  deemed  to 
be  systems  of  records  maintained  by 
both  agencies,  and  oflBcers  or  employees 
of  either  agency  who  have  need  for  a 
record  In  the  performance  of  their  du- 
ties are  deemed  to  be  employees  of  the 
agency  which  maintains  the  record 
within  the  meaning  of  5  U.S.C.  552a  (b) 
(1).  Implementation  of  the  provisions  of 
the  Privacy  Act  by  the  Canal  Zone  Gov- 
ernment Is  not  intended  to  waive  any 
exemption  to  which  the  agency  Is  entitled 
under  5  U.S.C.  551(1)  (C)  as  the  govern- 
ment of  a  territory  or  possession  of  the 
United  States. 

§  10.2      Definitions. 

(a)  All  terms  used  In  this  part  which 
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are  defined  in  5  U  S  C  552a  shall  have 
the  meanings  set  forth  therein 

ib>  As  used  In  this  part 

"Agency  Records  OfBcer"  means  the 
Chief,  Administrative  Services  Division 

"System  manager"  means  the  official 
designated  as  such  in  the  most  recent 
Notice  of  Systems  of  Records  pubUshed  In 
the  Federal  Register. 

§  10.3  Procedur*«  for  reqneals  p^rt*ln- 
ing  to  individual  records  in  s  reeord 

(a)  An  individual  wishing  to  determine 
whether  a  particular  system  of  records 
contains  information  pertaining  to  him 
shall 

( 1  •  Apply  either  in  person  or  In  writing 
to  the  system  manager  designated  In  the 
Notice  of  the  System  of  Records  or  to 
the  Agency  Records  OfBcer.  Administra- 
tion Building,  Balboa  Heights.  Canal 
Zone; 

(2»  Reasonably  identify  the  system  or 
systems  of  records  to  which  the  request 
pertains;  and 

(3)  Adequately  Identify  himself  to  the 
official  to  whom  the  request  Is  made.  If 
the  request  Is  made  in  person,  display  of 
a  proper  employee  Identification  card. 
driver's  license,  or  other  photo  Identi- 
fication card  shall  be  sufficient.  If  the  re- 
quest is  made  in  writing,  the  Individual 
shall  supply  such  information  as  may 
assist  In  verifying  his  identity  <e  g  ,  sig- 
nature, employee  identification  number. 
date  and  place  of  birth  i  and  may  be  re- 
quired to  provide  the  certificate  of  a  no- 
tary public  or  other  official  authorized 
to  administer  oaths. 

(b)  An  InquJry  wlilch  Is  submitted  in 
writing  shall  be  clearly  marked,  on  the 
envelope  and  in  the  text,  with  the  words 
"Privacy  Act  Inquiry". 

(c)  The  official  to  whom  an  Inquiry  is 
directed  shall  acknowledge  Its  receipt 
promptly,  but  In  no  c&se  later  than  10 
work  days  The  Individual  shall  l>e  noti- 
fied 

( 1 '  That  a  record  Is  maintained  on  him 
In  the  system  of  records  specified,  and 
the  conditions  imder  which  it  may  be 
reviewed , 

(2»  That  no  record  is  maintained  on 
him  In  the  system  of  records  specified; 
or 

(3)  That  no  answer  to  the  Inquiry  can 
be  given  l)ecause  the  system  of  records  or 
the  individual  has  not  been  adequately 
identified,  the  system  of  records  Is  ex- 
empt from  disclosure,  or  the  record  or 
system  of  records  In  question  Is  not 
within  the  agency's  control. 

§  10.4  Timrs,  places,  and  reijTiircments 
for  idenlificaiion  of  individuals  mak- 
ing request*. 

(a)  An  Individual  who  desires  to  in- 
spect his  record  or  Information  pertain- 
ing to  him  shall  present  himself  during 
regular  working  hours  at  the  location 
specified  in  the  Notice  of  the  System 
of  Records  or  at  the  office  of  the  Agency 
Records  Officer,  Administration  Build- 
ing, Baltxia  Heights,  Canal  Zone.  He  shall 
identify  himself  to  the  system  manager 
or  the  Agency  Records  Officer  (or  a  per- 
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son  designated  by  them  i  by  displaying  at 
least  one  Identification  document  con- 
taining his  picture  'eg,  employee  iden- 
tification card,  driver's  license,  passport' 
or  at  least  two  identification  documents 
containing  his  signature,  or  other  docu- 
mentation suitable  to  the  official  con- 
cerned 

'b>  An  Individual  purporting  to  act  on 
behalf  of  another  individual,  as  the  par- 
ent of  a  nllnor  or  as  the  legal  guardian 
of  an  Individual  who  has  been  declared 
to  be  Incompetent,  shall  <  after  satis- 
factorily Identifying  himself)  present 
evidence  that  he  is  entitled  to  act  on  the 
other  individual's  behalf  A  parent  shall 
display  a  certified  or  authenticated  copy 
of  the  minor's  birth  certificate  and  a 
legal  guardian  shall  display  a  certified  or 
authenticated  copy  of  the  court  order 
establishing  guardianship  In  addition. 
In  appropriate  cases  the  parent  or  legal 
guardian  of  a  minor  may  be  requested  to 
provide  evidence  that  the  minor  is  in  his 
custody,  that  the  minor  has  consented 
to  disclosure  of  certain  Information  to 
him.  or  otherwise  that  he  has  authority 
to  act  on  the  minor  s  behalf. 

<c»  An  individual  who  desires  to  in- 
spect his  record  or  Information  pertain- 
ing to  him  but  who  canrK>t  appear  In  per- 
son during  regular  working  hours  shall 
contact  the  system  manager  or  the 
Agency  Records  Officer,  by  telephone  or 
by  letter,  to  establish  the  procedures  to 
be  followed  In  verifying  the  individual's 
identity  and  In  granting  him  access  to 
the  record  or  records  in  question  An 
Individual  who  Is  unable  to  appear  in 
person  shall  normally  be  required  to  have 
his  identity  verified  by  a  notary  public 
or  equivalent  officer  empowered  to  ad- 
minister oaths. 

(d)  When  for  any  reason  an  individ- 
ual Is  unable  to  establish  his  identity  to 
the  satisfaction  of  the  system  manager 
or  Agency  Reconis  OtTicer,  such  individ- 
ual may  be  requested  to  furnish  a  signed 
statement  asserting  his  Identity  and  stlp. 
ulatlng  that  he  understands  that  know- 
ingly and  willfully  requesting  or  obtain- 
ing access  to  any  record  concerning  an- 
other individual  under  false  pretenses  Is 
a  misdemeanor  punishable  by  a  fine  of 
up  to  $5,000 

§  10.5      Diaelo«ure  of  reqacsled  informa- 
tion to  individuals. 

(a>  When  a  system  manager  has  de- 
termined, In  response  to  a  request,  that 
Information  pertaining  to  an  individual 
Is  contained  in  a  system  of  records  under 
his  control  enuX  is  not  exemp>t  from  dis- 
closure to  that  Individual,  and  when  the 
individual  has  satisfactorily  identified 
himself,  immediate  access  to  the  record 
or  records  In  question  will  normally  t>e 
provided  When  for  any  reason  Immediate 
access  cannot  be  provided,  the  system 
manager  shall  arrange  with  the  individ- 
ual for  access  at  a  mutually  acceptable 
time  and  place  or  for  copying  of  the 
record  or  records  In  question.  In  the 
event  that  access  cannot  be  granted 
within  10  working  days  following  a  re- 
quest,  the   individual  shall   be   advised 
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in  writing  of  the  circumstances  causing 
tbe  delay 

(b)  Illustrative  of  the  circumstances 
that  can  reasonably  be  anticipated  to 
cause  delay  in  granting  an  individual  ac- 
cess to  his  records  or  information  per- 
taining to  hira  are:  physical  inaccessi- 
bility of  the  record,  volume  of  material 
Involved,  number  of  requests  pending 
with  the  system  manager,  need  to  ex- 
tract from  a  record  information  which 
U  exempt  from  disclosure  or  which  i>^r- 
tains  to  other  individuals,  and  need  to 
consult  with  other  agencies  having  a  sub- 
stantial interest  in  determinations  In- 
volved with  the  request. 

(c>  The  decision  by  a  system  manager 
to  deny  an  individual  access  to  his  record 
or  to  information  pertaining  to  him  shall 
not  be  considered  a  final  agency  decision 
unless  it  has  been  reviewed  and  con- 
firmed in  writing  by  the  Agency  Records 
Ofllcer. 

(d)  An  individual  who  Is  granted  access 
to  his  record  or  to  information  pertain- 
ing to  him  may,  upon  request,  be  accom- 
panied by  a  person  of  his  choosing  pro- 
vided he  has  furnished  the  system  man- 
ager with  a  written  statement  authorli- 
Ing  disclosure  of  the  record  or  informa- 
tion to  such  person 

(e)  An  Individual  may  be  granted  ac- 
cess to  copies  of  a  record  rather  than  to 
the  record  itself  when  such  record  is  not 
maintained  at.  or  cannot  be  transferred 
to.  a  location  whicl'.  is  accessible  to  the 
Individual.  Copies  prepared  at  the  re- 
quest of  the  individual  are  subject  to  pay- 
ment of  the  fees  prescribed  In  t  10.11. 
No  fee  will  be  charged  the  individual  for 
copies  prepared  at  the  elecllon  of  the 
agency  unless  the  individual  declines  to 
return  such  copies  at  the  agency's  re- 
quest. 

(ft  No  individual  shall  be  permitted 
to  Inspect  original  agency  records  except 
under  the  immediate  supervision  of  the 
system  manager  or  his  designee. 


§  10.6      Special  procedure*:   Medical  rec- 
ord*. 

(a>  Medical  records  pertaining  to  an 
Individual,  including  psychological  rec- 
ords which  are  not  subject  to  paragraph 
(b)  of  this  section,  may  be  disclosed  to 
the  Individual  only  after  the  Health  Di- 
rector or  his  designee  has  determined 
that  such  disclosure  would  not  be  likely 
to  have  an  adverse  eCfect  upon  the  in- 
dividual to  whom  they  pertain.  Upon 
written  request  from  an  individual,  how- 
ever, medical  records  which  are  not 
otherwise  exempt  from  disclosure  may  be 
reviewed  by  a  licensed  medical  practloner 
designated  by  the  Individual. 

<  b  I  Psychological  records  which  are 
maintained  on  students  by  the  Division 
of  Schools  may  be  disclosed  to  the  in- 
dividual to  whom  they  pertain,  or  to  the 
parent  or  legal  guardian  of  such  individ- 
ual, only  to  the  extent  that  the  Superin- 
tendent of  Schools  or  his  designee  deter- 
mines that  such  dlsclasure  would  not  be 
likely  to  have  an  adverse  effect  upon  the 
individual  to  whom  they  pertain. 


§  10.7      Requrti  for  corrrclion  or  anaend- 
■neni  to  record. 

After  an  Individual  has  inspected  a  rec- 
ord pertaining  to  him,  he  may  apply  in 
writing  to  the  Agency  Records  Officer. 
Box  M.  Balboa  Heights.  Canal  Zone,  for 
the  correction  or  amendment  of  any  por- 
tion of  such  record  which  he  l)elleves  Is 
not  accurate,  timely,  relevant,  or  com- 
plete. The  envelope  and  the  letter  con- 
taining such  request  shall  be  clearly 
marked  with  the  words  "Privacy  Act  Re- 
quest for  Amending  Re<*)rds"  and  the 
letter  shall  set  forth  with  reasonable 
specificity  the  record  or  portion  of  the 
record  concerned,  the  correction  or 
amendment  desired,  and  the  reasons 
therefor,  together  with  any  other  infor- 
mation which  may  be  necessary  for  pro- 
per processing  of  the  request. 

§  10.8      Agency    review    of    requests    for 
correction  or  amendment  of  record. 

(a)  Within  10  working  days  after  re- 
ceipt of  a  request  for  correction  or 
amendment  of  a  record,  the  Agency  Rec- 
ords Officer  or  his  designee  shall  ack- 
nowledge receipt  of  the  request  and  ad- 
vise the  individual  making  the  request 
of  either  (1)  the  initial  agency  decision 
or  (2)  the  date  by  which  an  Initial  agency 
decision  can  be  expected. 

(b)  When  all  or  part  of  the  Individ- 
ual's request  is  approved,  the  Agency 
Records  Officer  or  the  system  manager 
wlil  so  advise  the  individual.  The  system 
manager  will  be  respon-slble  for  correct- 
ing the  record  and.  where  an  accounting 
of  dl.sclosures  has  been  maintained,  for 
advising  all  previous  recipients  of  the 
record  that  the  correction  has  been  made. 

(c)  Where  after  Initial  review  all  or 
part  of  the  individual's  request  Is  dis- 
approved, the  Agency  Records  Ofllcer  or 
the  system  manager  will: 

(1)  Advise  the  individual  of  this  deter- 
mination and  the  reasons  therefor,  in- 
cluding any  criteria  for  determining  ac- 
curacy which  were  employed  in  the 
review; 

(2)  Inform  the  individual  that  he  may 
request  a  fiirther  review  by  the  Lieuten- 
ant Governor  of  the  Canal  Zone  (Vice 
President.  Panama  Canal  Company)  or 
by  some  other  specified  oCBclal  in  cases 
where  the  initial  determination  Is  based 
upon  advice  from  another  agency;  and 

(3)  Describe  the  procedures  to  be  fol- 
lowed In  obtaining  such  review. 

§  10.9  Appeal  of  initial  adverse  agency 
delerniinalion  on  correction  or 
amendment. 

(a)  An  individual  whose  request  for 
correction  or  amendment  of  a  record  has 
been  denied  in  whole  or  in  part  may  ob- 
tain review  of  such  denial  by  the 
Lieutenant  Governor  of  the  Canal  Zone 
(Vice  President,  Panama  Canal  Com- 
pany). Requests  for  review  must  be  in 
writing  and  must  be  clearly  marked  on 
the  exterior  and  in  the  text  with  the 
words  "Privacy  Act  Appeal". 

(b)  Following  receipt  of  a  request,  the 
Lieutenant  Oovernor-Vlce  President 
shall  direct  such  review  as  he  deems  ap- 
propriate and  shall  make  a  final  agency 


determination   within   30   working   days 
from  the  date  of  the  reque.st. 

(c)  If  the  Lieutenant  Governor- Vlco 
President  concurs  in  the  refusal  to 
amend  the  record,  he  will  advise  liie  In- 
dividual of  such  refusal  and  the  rea- 
sons therefore,  and  that: 

(1)  Such  deteimlnatlon  Is  a  final 
agency  action; 

(2)  The  Individual  may  file  a  concl.se 
statement  setting  forth  his  reasons  for 
disagreeing  with  the  determination,  and 
any  procedures  to  be  followed  in  sub- 
mitting sucii  a  statement; 

(3)  Such  statement.  If  submitted,  will 
be  made  available  to  anyone  to  whom 
the  record  Is  subsequently  disclosed  and 
to  any  prior  recipients  of  the  disputed 
record  (to  the  extent  that  an  accounting 
of  disclosures,  has  been  maintained ) .  to- 
getlier  with  any  summary  of  the  agency's 
position  which  is  considered  appropriate; 
and 

(4)  The  Individual  may  seek  Judicial 
review  of  the  agency's  refusal  to  amend 
a  record.  In  accordance  with  5  U  S.C.  552 
a(g). 

(d)  If  the  Lieutenant  Governor-Vice 
President  determines  that  the  record 
should  be  amended  in  accordance  with 
the  individual's  request,  he  will  so  advise 
the  individual.  The  system  manager  will 
be  responsible  for  correcting  the  record 
and.  where  an  accounting  of  disclosures 
has  been  maintained,  for  advising  all 
previous  recipients  of  the  record  that 
such  correction  has  been  made. 

(e»  The  30-day  period  specified  In 
paragraph  (b)  of  this  section  may  be  ex- 
tended by  the  Governor  for  gooid  cause 
shown.  When  additional  time  is  required, 
the  Individual  shall  be  advised  In  writ- 
ing of  the  reason  for  the  delay  and  the 
approximate  date  on  which  the  review 
will  be  completed. 

<f)  When  an  Individual  elects  to  file 
with  the  agency  a  statement  of  disagree- 
ment with  the  denial  of  his  request  for 
amendment  of  a  record,  the  system  man- 
ager shall  cause  the  disputed  portion  of 
the  record  to  be  clearly  marked.  There- 
after, copies  of  the  statement  of  disagree- 
ment shall  be  provided  to  anyone  to 
whom  the  record  Is  subsequently  dis- 
closed and  to  any  prior  recipients  of  the 
disputed  record  (tj  the  extent  that  an 
accounting  of  disclosures  has  been  main- 
tained), together  with  any  summary  of 
the  agency  position  which  is  deemed 
appropriate. 

§  10.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertaina. 

(a)  Except  as  provided  in  this  section 
or  as  required  by  other  applicable  law. 
information  on  an  Individual  which  Is 
maintained  in  a  system  of  records  under 
the  control  of  the  Panama  Canal  Com- 
pany and  Canal  Zone  Government  may 
not  be  released  to  anyone  other  than  the 
individual  to  whom  it  pertains  without 
the  prior  written  consent  of  that  in- 
dividual. 

(b)  Pursuant  to  5  U  SC.  552a.  Infor- 
mation pertaining  to  an  individual  may 
be  disclosed : 

(1)  Upon  written  request  by  the  Indl- 
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vidual  (5  use   552a(b)); 

(2)  To  the  parent  of  any  minor,  or  the 
legal  guardian  of  any  individual  who  has 
l)een  declared  to  be  Incompetent  due  to 
physical  or  mental  incapwicity  or  age  by 
a  court  of  competent  Jurlsdlcllon.  where 
such  persoji  is  acting  on  the  Individual's 
behalf  (5  USC   552a(h)); 

(3)  To  ofBcers  and  employees  of  the 
Panama  Canal  Company  and  Canal  Zone 
Government  having  a  need  for  such  in- 
formation in  Uie  ptrformance  of  their 
duUes  (5  use.  .S52a(b)  (1) ) ; 

(4)  As  required  under  the  Freedom  of 
information  Act  (5  U.a.C  552)  (5  USC. 
552a(b) <2)) ; 

(5)  For  a  routine  use  as  described  for 
all  systems  of  records  in  Appendix  A  and 
for  specific  systems  of  records  In  the  No- 
tice of  Systems  of  Records  published  In 
the  Federal  Rscistmi  ^5  USC  552a(b) 
(3i ) ; 

(6)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur- 
suant to  ihp  provisions  of  title  13,  U.S. 
Code  (5  U.8.C.  652a(b)  (4» ) ; 

(7)  To  a  recipient  who  has  provided 
advance  adequate  written  aissurance  that 
the  record  will  be  used  solely  as  a  statis- 
tical research  or  reporting  record,  and 
the  record  is  to  lie  transferred  in  a  form 
that  is  not  individually  identifiable  (5 
use.  552a(b)(5)); 

(8)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 
the  Unlt«d  States  Government,  or  for 
evaluation  by  the  Administrator  of  Gen- 
eral Services  or  his  designee  to  deter- 
mine whether  the  record  has  such  value 
(5  use.  552a(b)(e))  ; 

(9)  To  another  agency  or  to  an  instru- 
mentality of  any  governmental  Jurisdic- 
tion within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  If  the  activity  Is 
authorized  by  law.  and  If  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  specifying  U»e  particu- 
lar portion  desired  and  the  law  enforce- 
ment activity  for  which  the  record  Is 
sought  (5  use.  552a(b)  (7) ) ; 

(10)  To  a  person  pursuant  to  a  show- 
ing of  compelling  cIrctmMtances  affect- 
ing the  health  or  safety  of  an  individual 
if  upon  such  disclosure  notification  Is 
transmitted  to  the  last  known  address  of 
such  individual  (5  USC.  552a(b)(8)): 

(11  >  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  Juris- 
diction, any  committee  or  subcommittee 
thereof,  any  Joint  committee  of  Con- 
gress or  subcommittee  of  any  such  Joint 
committee  (5  USC.  552a(b)  (9) ) ; 

(12)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  OtDce 
(5  use.  552a(b>(10)); 

(13)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction  (5  U.S.C.  552a 
(b)(ll)). 

(c)  The  system  manager  or  his  des- 
ignee shall  maintain  an  accounting  of 
each  disclosure  of  personal  InformaUoQ 
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from  a  system  of  records  under  his  con- 
trol, except  where  such  disclosure  is 
made  pursuant  to  paragraphs  (b)(3)  or 
(b)(4)  of  this  section  Such  accounting 
shall  Include  the  date,  nature,  and  pur- 
pose of  each  -such  disclosure  and  the 
name  and  address  of  the  person  or  agency 
to  whom  the  disrlosure  Is  made  This  ac- 
counting shall  be  retained  for  the  life 
of  the  record,  but  In  no  instance  for  less 
than  five  years  following  the  disclosure 
Elxcept  with  respect  to  dLscla«;ures  made 
pursuant  to  paragraph  (b)(9)  of  this 
section,  the  accounting  shall  be  made 
available  to  .xn  Individual  named  In  the 
record  to  which  It  pertaln.s.  In  accordance 
with  the  procedures  specified  in  S  10  5, 
unless  the  record  Is  exempt  from  dis- 
closure pursuant  to  5  10  13  or  i  10.14 

§10.11      Fees. 

(a)  The  fee  for  the  first  copy  of  a  rec- 
ord or  any  portion  thereof  fumLshed  an 
Individual  pursuant  to  a  request  under 
thLs  part  shall  be  that  provided  In  I  8  5 
<a)(l)  of  this  title  for  copies  of  docu- 
ments furnished  under  the  Freedom  of 
Information  Act.  Additional  copies  of  a 
record  or  any  portion  thereof  shall  be 
provided  at  the  photocopy  reproduction 
rate  set  forth  In  the  official  tariff  of  the 
Panama  Canal  Company  and  the  Canal 
Zone  (jovemment 

(b)  The  cost  of  regular  or  airmail 
postage.  Insurance,  and  special  delivery 
or  certified  mall  fees  may  also  be  charged 
to  the  individual  where  trar.smlsslon  of 
records  to  places  off  the  Isthmus  Is  re- 
quired and  where  such  cost  exceeds  $1  00 

(c)  A  request  for  copies  of  records  or 
portions  thereof  which  is  expected  to  In- 
volve fees  In  excess  of  $50  will  not  be 
deemed  to  have  been  received  until  the 
requester  has  been  advised  of  the  antic- 
ipated cost  and  has  agreed  In  writing 
to  pay  It. 

§  10.12     Penalties. 

Subsections  (g)  and  (I)  of  5  USC. 
552a  provide  civil  remedies  and  criminal 
penalties  for  noncompliance  with  provi- 
sions of  the  Privacy  Act  of  1974  <Pub.  U 
93-579)  or  regulations  promulgated 
thereunder.  Adverse  or  disciplinary  ac- 
tion also  may  be  taken  against  any  of- 
ficer or  employee  who  willfully  or  negU- 
gently  falls  to  comply  with  the  require- 
ments of  the  act  or  the  regulations  in 
this  part. 
§  10.13     General  exemptioiu. 

(a)  Activities  perUlnlng  to  the  en- 
forcement of  criminal  laws  are  performed 
as  the  principal  function  of  the  Internal 
Security  Office  and  the  following  com- 
ponents of  the  Civil  Affairs  Bureau: 
Canal  Protection  Division.  (Customs  Di- 
vision. Police  Division,  and  Probation  and 
Parole  Unit  Identification  of  Individuals 
who  are  (or  are  not)  the  subjects  of  In- 
vestigative files,  disclosure  to  such  Indi- 
viduals of  the  contents  of  such  files  and 
of  the  persons  or  agencies  to  whom  such 
contents  may  have  been  transmitted,  and 
the  imposition  of  certain  restrictions  on 
the  manner  in  which  investigatory  data 
Is  collected,  verified,  or  retained  could  be 
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expected  to  preclude  the  apprehension  or 
the  successful  prosecution  of  person.";  en- 
gaged In  criminal  activity  Ac<-onUngly. 
the  following  systems  of  records  main- 
tained by  the  aforementioned  agency 
components  shall  be  exempt,  pursuant  to 
5  use  552a(ji .  from  subsections 'c*  '3) 
and  (4).  'd».  (O  (1)  through  '3).  'e) 
(4)  (O)  through  'I>.  (eM5>.  (ei(8).  (f) 
through  <h) .  and  'o)  of  5  U  S.C.  552a  and 
from  the  procedures  for  acc*-^  and  con- 
test set  forth  in  Si  10  3  through  10  9  of 
this  part 

(1>  VIUl  Installation  Access  Files. 
PC(>-CZa/CACP-l; 

(2t  SUte  Department  Visa  Lookout 
Book.  PCC-CZG  CACU-l. 

<3)  ImmlgraUon  and  Naturalization 
Service  Lookout  Book.  PCC-CZG  CACU- 

2; 

(4)  Customs  Faigltlve  Records.  PCC- 
CZG  CACU- 3, 

(6)  Cardex  File — Smuggling:  Narcot- 
ics; Violators  or  Suspects  and  Fugitives. 
PCC-CZG/CAeU-4; 

(6>  Cardex  File— Vehicle  Exporters. 
PCC-CZG  'eACU-5 ; 

(7>  Cardex  File — Contraband  Viola- 
tions. PCC-CZa/CACU-6; 

(8)  Seamen  s  Locator  List.  PCC-CZG/ 
CACU-7 ; 

(9)  Law  Enforcement  Case  Report 
nies,  PCC-CZG  C.\PI^1 ; 

(10)  Police  Headquarters  Confidential 
Files.  PCC-CZG  CAPL-2: 

(11  >  Detective  Confidential  Piles. 
PCC-CZG /CA.PL-3 : 

(12)  Convict  Files.  PCC-eZG/CAPL-4: 

(13)  Prisoner  Record  Cards.  PCC- 
CZG  CAPL-5; 

(14)  Police  Photo  Files.  PCC-CZO/ 
CAPL-6; 

(15)  Fingerprint  File.  PCC-CZG/ 
CAPI^7: 

(16)  Pending  Detective  Investigation 
Records.  PCC-CZG  CAPL-S. 

(17)  Informant  Name  File,  PCC-CZO/ 
CAPL-9; 

(18>  Master  Name  File.  PCC-CZO/ 
CAPL-10; 

( 1 9)  Youth  Unit  Drug  Abuse  FUe.  PCC- 
CZG/CAPL-1 1 ; 

(20)  Youth  Unit  Name  Index  File, 
PCC-CZG/CAPL-12; 

(21)  Probation  and  Parole  Unit  Child 
Custody  Reports.  PCC-CZG  CAPR-1 : 

(22)  Presentence  and  Pre-parole  In- 
vesUgative  Reports.  PCC-CZG/CAPR-2; 

(23)  I>robatlon  and  Parole  Unit  Statis- 
tical FUe.  PCC-CZG  CAPR-3 ; 

(24)  Personnel  Security  Piles.  PCC- 
CZG/ISO-1; 

(25)  Confidential  Sources  and  Con- 
tacts. PCC-CZO/ ISO -2; 

(26)  Card  Index  System,  PCC-CZG/ 
ISO-3; 

(27)  Index  of  Contractor  Employees, 
PCC-CZG /ISO-4; 

(28)  Biographical  Data  Cards.  PCC- 
eZG/ISO-5; 

(29)  Biographical  Dato  Files,  PCC- 
eZQ/ISO-8; 

(b)  Individuals  may  not  obtain  access 
under  this  part  to  information  contained 
In  any  system  of  records  when  such  in- 
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formation  Is  Identified  as  having  been 
obtained  from  a  system  of  records  that 
has  been  exempted  by  any  agency  from 
the  provisions  of  5  U  S  C.  552a(d)  by  au- 
thority of  5  use.  552a(j) . 

§10.14      Specific  rxrmpliong. 

(ft)  The  following  systems  of  records 
shall  be  exempt,  pursuant  to  5  U  S  C.  552 
a<k^  from  subsections  (c)(3».  (d).  (e) 
(1).  (e)(4)  (G)  through  (D.  and  (f) 
of  5  use.  552a  and  from  the  proce- 
dures for  access  and  contest  set  forth  In 
IS  10  3  through  10  9  of  this  part; 

1 1 )  Systems  containing  material  which 
has  been  properly  classified  in  accordance 
With  Part  60  of  this  title,  because  ils  dis- 
closure could  reasonably  be  expected  to 
cause  damage  to  the  national  security: 

(I)  Personnel  Security  Files,  PCC- 
CZG/ISO-1; 

(II)  Confidential  Sources  and  Con- 
tacts. PCC-CZG  ISO-2 ; 

(ill)  Card  Index  System.  PCC-CZG/ 
lSa-3; 

(Iv)  Biographical  Data  Files,  PCC- 
CZG /ISO  6 

i2>  Systems  consisting  of  Investigatory 
material  compiled  for  law  enforcement 
purpases.  because  disclosure  could  be  ex- 
pected to  impede  the  Investigatory  proc- 
ess, reveal  the  identities  of  confidential 
sources,  or  prevent  the  detection  of  un- 
lawful actions 

(D  Board  of  Registration  for  Archi- 
tects and  Professional  Engineers  Refer- 
ence Files.  PCC-CZG   BRAE-1. 

(ill  Vital  Installation  Access  Files, 
PCC-CZG  CACP-1: 

(III)  State  Department  Visa  Lookout 
Boole.  PCC-CZG   CACU-l: 

(iv)  Immigration  and  Naturalization 
Service  Lookout  Book,  PCC-CZG  CACU- 
2; 

(V)  Customs  Fugitive  Records,  PCC- 
CZa/CA(7U-3; 

(vl)  Cardex  Pile — Smuggling;  Nar- 
cotics; Violators  or  Suspects  and  Fugi- 
tives. PCC-CZG  CACU-4; 

(vll)  Cardex  Fnie — Vehicle  Exporters. 
PCC-CZG  CACU  5; 

(vlll>  Cardex  File — Contraband  Vlola- 
Uons.  PCC-CZG  'CACU-6 ; 

(lx>  Seamen's  Locator  List,  PCC- 
CZG  CACU-7: 

(X)  Driver's  License  Investigatory  File, 
PCC-CZG  CALS-7; 

(xD  Law  Enforcement  Case  Report 
Files.  PCC-CZG  CAPI^l; 

(xll»  Police  Headquarters  Confidential 
Files,  PCC-CZG  CAPI^2; 

(xiiii  Detective  Confidential  Files, 
PCC-CZG  CAPI^3; 

(xlv)  Convict  Files.  PCC-CZG/CAPL- 
4: 

(xv>  Prtsoner  Record  Cards,  PCC- 
CZG  'CAPL-5' 

(xvl)    Police    Photo    PUes,   PCC-CZQ/ 

CAPl^e ; 

(xvll)    Plngerorlnt    Pile.    PCC-CZQ/ 

CAPL-7; 

(xvllli  Pending  Detective  Investigation 

Records.  PCC-CZG  CAPL-8; 

(xlx'  Inlormant  Name  File,  PCC- 
CZG  CAPL— 9' 

(XX)   Master  Name  File,  PCC-CZQ/ 


CAPL-IO: 

(xxl>  Youth  Unit  Drug  Abuse  Pile, 
PCC-CZG  CAPLr-ll: 

(xxiii  ■youth  Unit  Name  Index  File, 
PCC-CZG  CAPL-12; 

(xxilO  Probation  and  Parole  Unit 
Child  Custody  Reports,  PCC-CZG' 
CAPR-1; 

(xxlv»  Presentence  and  Pre-parole  In- 
vestigative Reports,  PCC-CZG  CAPR-2; 

(xxv>  Probation  and  Parole  Unit 
Statistical  File,  PCC-CZG/CAPR-3; 

(xxvl)  Mall  Covers,  PCC-CZG/CAPS- 
1; 

ixxvll)   Claims     Investlg'atlon     Files, 

PCC-CZG   CAPS-2; 

'xxvUD  Personnel  Investigation  Rec- 
ords, PCC-CZG /CZPB-3: 

ixxlx)  Embezzlements,  Burglaries,  and 
Cash  Shortages,  PCC-CZG  FVAC-l; 

(xxx)    Claims  Files,  PCC-CZG/FV AK- 

i; 
(xxxl)    Cash  Audit  Files,  PCC-CZO/ 

FVGA-1 ; 

(xxxii)  EEC  Counselling  and  Investi- 
gation File,  PCC-CZG  aVEO-2; 

(xxxlllt  Medical  Administration  Sys- 
tem—Exempt, PCC-CZO /HL-2; 

(xxxlv)  Personnel  Security  Files, 
PCC-CZO 'ISO-l; 

(XXXV)  Confidential  Sources  and  Con- 
tacts, PCC-CZO  aso-2 ; 

(xxxvD  Card  Index  System.  PCC- 
CZG  ISO-3: 

(xxxvll)  Index  of  Contractor  Em- 
ployees, PCC-CZO /ISO-4; 

(xxxvUl)  Biographical  Data  Cards, 
PCC-CZG /ISO-5 ; 

(xxxlx)  Biographical  Data  F\les, 
PCC-CZG 'ISO-6; 

(xD  Housing  Complaint  File,  PCC- 
CZG /SC-2. 

(3)  [Reserved] 

(4)  Systems  used  only  for  statistical 
research  or  reporting  purposes  and  not 
used  In  making  any  determinatlorw 
about  identifiable  Individuals: 

(1)  Minority  Group  Designator  Rec- 
ords, PCC-CZO/PR-11. 

'5)  Systems  consisting  of  Investiga- 
tory material  compiled  to  determine 
suitability,  eligibility  or  qualifications  for 
employment,  security  clearance,  or  par- 
ticipation in  Federal  contracts,  to  the 
extent  that  disclosure  would  reveal  the 
Identity  of  confidential  sources: 

(1)  Merit  Syst«n  Recruiting,  Examin- 
ing, and  Placement  Records,  PCC-CZO/ 
CZPB-l; 

(ii)  Appeals,  Grievances,  Complaints, 
and  Requests  for  Assistance,  PCC-CZG/ 
CZPB-2; 

(ill)  rersonnel  Investigation  Records, 
PCC-CZO/CZPB-3; 

(iv)  Embezzlements,  Burglaries,  and 
Cash  Shortages,  PCC-CZO /PVAC-1; 

(V)  Personnel  Securlty^  rue«,  PVC?- 
CZO/ISO-l : 

(VI)  C<jnfldential  Sources  and  Con- 
tacts, PCC-CZa/ISO-2; 

(vil)  Card  Index  System.  PCC-CZO/ 
ISO-3; 

(vUl)   Index  of  Contractor  Employees, 

PCC-CZG/I80-4; 

(ix)  Biographical  Data  Piles,  PCC- 
CZO/ISO-6; 

(X)  Recruiting  and  Placement  Records. 
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(6)  Systems  containing  testing  or  ex- 
amination material  used  to  determine 
Individual  qualifications  for  appointment 
or  promotion,  the  disclosure  of  which 
would  compromise  the  objectivity  or  fair- 
ness of  the  testing  or  examination 
prcx^ess: 

<1)  Board  of  Registration  for  Archi- 
tects and  Professional  Engineers  Refer- 
ence Files,  PCC-CZG  BRAE-1 ; 

(11)  Merit  System  Recruiting,  Examin- 
ing, and  Placement  Records.  PCC-CZG/ 
CZPB-l; 

(ul)  Marine  License  Flics,  PCC-CZG' 

MRBLI-l ; 

(Iv)  Admeasurer  Examination  File, 
PCC-CZG  MRPA-1 

(b)  Iniormation  in  any  other  system 
of  records  which  meets  one  or  more  of 
the  criteria  for  exemption  specified  In 
paragraph  (a)  of  this  section  or  in  sub- 
section (k)  of  5  use.  552a  shall  be 
deemed  to  be  part  of  a  system  of  records 
which  Is  exempt  from  disclosure  pursu- 
ant thereto. 

(c»  Information  contained  in  a  system 
of  records  listed  under  paragraph  (a)  (2) 
of  this  section  which  Is  used  to  deny  to 
an  individual  any  right,  privilege,  or  ben- 
efit to  which  he  would  otherwise  be  en- 
titled by  law  or  for  which  he  would  other- 
wise be  eligible  shall  be  disclosed  to  such 
individual  pursuant  to  §§  10.5  or  10  6  ex- 
cept to  the  extent  that  such  disclosure 
would  reveal  the  Identity  of  a  confiden- 
tial source. 

Appendix  A — General  Rxdutine  Uses 

Information  pertaining  to  Individuals 
which  Is  maintained  in  any  system  of  records 
under  the  control  of  the  Panama  Canal  Com- 
pany or  Canal  Zone  Oovernment  U  subject 
tofdlsclofiure.  as  a  routine  use  of  such  Infor- 
mation, to  any  of  the  following  |>ersoiia  or 
agencies  under  the  circumstances  described: 

1.  Information  Indicating  a  violation  or  po- 
tential violation  of  law  (whether  clvU,  crim- 
inal, or  regulatory  in  nature,  and  whether 
Involving  a  statute  or  regulation  or  a  rule 
or  order  issued  pursuant  .thereto)  may  l>e 
referred  to  the  federal,  state,  local,  foreign, 
or  international  agency  charged  with  Inves- 
tigating or  proeecutlng  such  violation*  or 
charged  with  Implementing  or  enforcing  the 
particular  statute,  or  regulations,  rule,  or 
order,  which  is  pertinent  thereto. 

2.  Information  which  has  a  bearing  on 
matters  which  may  be  In  dispute  may  be 
disclosed  In  the  course  of  presenting  evidence 
or  argument  to  a  oourt  or  admlnistratlv* 
tribunal,  a  Judicial  ofBclal,  or  counsel  for  a 
party  in  connection  with  litigation  or  ad- 
miiUstrative  proceedings  la  which  the 
agency,  or  its  officers  or  employees,  are  or 
may  become  Involved. 

3.  Information  may  tM  provided  to  persons 
or  agencies  from  whom  information  Is  soli- 
cited, to  the  extent  necessary  to  elicit  facts 

which   may   be   relevant  to  a   Onanclal   audit 

or  an  igenc;  dMUlon  to  Mk  or  mi&Ib  4A 

employee,    Lsaue    a    security    clear«Eic«.    kv^&xxI 

»  contract.  Kraut  a  UccnM,  or  otherwlM  pro- 
vide a  benent  or  Incur  an  obll^tlon. 

4.  Information  may  be  diacloaed  to  a  fed- 
eral agency,  ib  response  to  Its  request  In  m 
particular  case  or  In  a  category  of  caaee.  In 

connection  witb  ttiat  agency'!  (a)  decision 

In  a  personnel  matter:  (b)  ananclal  audits 
and  accounting;  (c)  lamianee  of  a  security 
clearance;   (d)   Inveetl^tlon  of  an  individual 

employed  or  formerly  employed  by  the  P»n- 
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ama  Canal  Company  or  Canal  Zone  Oovem- 
ment;  or  (e)  decision  to  award  a  contract, 
grant  a  license,  or  otherwise  provide  a  l>ene- 
flt  or  Incur  an  obligation 

6  Information  may  be  supplied  In  re- 
sponse to  an  inquiry  from  a  Member  of  Con- 
gress on  behalf  of  an  Individual  or,  at  any 


stage  of  the  legislative  coordination  and 
clearance  process,  to  the  Office  of  Manage- 
ment and  Budget  In  connection  with  the 
review  of  private  relief  legislation 

6    Informs*  !on    which    has    a    bearing    on 
the   quallflratlons   of   professional   persc^nnel 


(such  as  architects.  attome>-«,  engineers, 
medical  practitioners  pilots,  tind  tearhers) 
who  have  been  employed  by  the  aptncy  or 
have  had  professional  deallrgs  with  the 
agenry  mav  be  provided  to  the  appropriate 
authorlMes  such  as  professional  llrenslnu  and 
certifying  boards  and  grievance  committees 


FEDERAL  REGISTER,  VOL.  43,  NO.   1S4— THURSDAY.   SEPTEMBER  32,    1977 


48308 


PRIVACY  ACT  ISSUANCES 


ntte  39 — Po«t«l  S«rvic« 

CHAPTER    lit — POSTAL  RATE 
COMMISSION 

PART   3003 — PRIVACY  ACT  RULES 

Sac. 

3003  1       Purpoee  and  scop* 

30033       Deflnltlona 

3003.3  Procedures  for  requests  pertaining 
to  lndl»ldu»l  records  tn  %  record 
sysieni. 

S003i  Times,  places  and  requirements  for 
Identification  of  Individuals  mak- 
ing requests 

3003  5  Disclosure  of  requested  Information 
to  Individuals 

3003  8       Special  procedure*:  Medical  records. 

3003.7  Request  for  correction  or  amend- 
ment to  record. 

3003  8  Agency  review  of  request  for  correc- 
tion or  amendaMcH  of  record. 

3003  9  Appeal  of  Initial  adverse  agency  de- 
termination on  correction  or 
amendment 

3003.10  Disclosure  of  record  to  person  other 
than  the  Individual  to  whom  It 
pertains. 

3003  11     Feea. 

30O3  12-3003  13      ( Reserved] 

3003  14     Specific  exemptions. 

AtrrHORrrr:  Privacy  Act  of  1974  (Pub.  L. 
93-679). 

§  3003.1       Purpose  and  wope. 

This  Part  l5  publLshed  In  compliance 
with  the  Privacy  Act  of  1974  <Pub  L.  93- 
579).  It  establishes  procedures,  consist- 
ent with  the  purposes  of  the  Act.  by 
which  individuals  may  safeguard  their 
privacy  by  obtaining  access  to.  and  re- 
questing amendments  or  corrections  in. 
Information  about  them  which  is  under 
the  Commissions  control. 

S  3003.2      Definitions. 

For  purposes  of  this  Part: 

(a)  "Commission"  means  The  Postal 
Rate  Commission. 

(b)  "Act"  means  the  Privacy  Act  of 
1974  (Pub.  L.  93-579). 

(c)  "Individual"  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
auimitted  for  permanent  residence 

(d)  ■Maintain",  used  with  reference 
to  a  record  means  to  collect,  to  use,  to 
disseminate,  to  have  control  over  and 
responsibility  for  such  record. 

(ei  "Record"  means  any  Item,  collec- 
tion or  grouping  of  Information  about  an 
individual  that  Is  maintained  by  the 
Commission  and  that  is  retrievable  by  his 
or  her  name  or  an  identifying  particular, 
such  as  a  number,  symbol,  fingerprint,  or 
photograph,  of  the  individual.  Informa- 
tion maintained  by  the  Commission  In- 
cludes but  is  not  limited  to,  education, 
financial  transactions,  medical  history, 
employment  history  and  criminal  history. 

(f )  "Routine  use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  a  record  for  a  purpose  which  Is  com- 
patible with  the  purpose  for  which  it  was 
collected.  The  routine  uses  of  record  sys- 
tems maintained  by  the  Commission  were 
established  pursuant  to  notice  in  the  Fed- 
eral Register. 

'g>  "System  of  records"  means  a  group 
of  any  records  under  the  control  of  the 


Commlsalon  from  which  information 
about  an  Individual  ia  retrievable  by  his 
or  her  name  or  by  some  Identlfylns 
particular. 

g  300S.S  Proccidnrea  for  requests  p^r- 
laininc  lo  individual  records  in  m 
record  system. 

(a)  (1)  An  Individual  who  wishes  to 
know  whether  a  system  of  records  main- 
tained by  the  Commission  contains  a  rec- 
ord or  records  pertaining  to  him  or  her 
shall  file  a  written  Inquiry  to  this  effect 
with  the  Chief  Administrative  Officer  of 
the  Commission  at  the  Commission's 
business  address.  The  request  shall 
clearly  state  on  the  outside  of  the  en- 
velope and  in  the  body  that  It  is  a  Pri- 
vacy Act  request. 

(2)  The  Chief  Administrative  OfBcer 
shall  respond  within  10  days  of  receipt 
of  such  an  Inquiry  (exclusive  of  Satur- 
days. Sundays,  ajid  legal  holidays)  In- 
forming the  Individual  whether  a  system 
of  records  maintained  by  the  Commis- 
sion contains  such  a  record  or  records. 

(b>  After  an  accounting  of  disclosures 
has  been  kept,  an  Individual  may  request 
an  accounting  of  disclosures  of  his  or  her 
record  or  records  made  within  the  Im- 
mediately preceding  year,  except  fcx" 
those  made: 

( 1 )  To  those  officers  and  employees  of 
the  Commission  who  have  a  need  for  the 
record  In  the  performance  of  their 
duties: 

(2)  Required  under  the  Freedom  of  In- 
formaUon  Act  (5  US  C.  I  552) ; 

(3)  To  another  agency  or  to  an  instru- 
mentality of  any  governmental  jurisdic- 
tion within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  If  the  activity  Is  au- 
thorized by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Commission  spec- 
ifying the  particular  portion  desired  and 
the  law  enforcement  activity  for  which 
the  record  Is  sought. 

Such  a  request  shall  be  addressed  In  writ- 
ing to  the  Chief  Administrative  Officer. 

(c)  (1)  An  individual  who  desires  to 
gain  access  to  any  record  pertaining  to 
him  or  her  contained  In  a  system  of  rec- 
ords maintained  by  the  Commission  shall 
file  a  written  request  with  the  Chief  Ad- 
ministrative Officer  at  the  Commission's 
business  address. 

(2)  The  written  request  shall  state 
whether  the  Individual  intends  to  ap- 
pear In  person  at  the  Commission's  of- 
fices or  whether  he  desires  to  receive  a 
copy  of  the  record  or  records  pertaining 
to  him  or  her  through  the  malls. 

§  3003.4  Times,  places  and  requirements 
for  idpntifiration  of  individuals  mak- 
ing requests. 

(a)  An  individual  appearing  In  per- 
son pursuant  to  paragraph  lO  of  J  3003.3 
of  this  Part,  shall : 

(1)  Appear  at  the  Commission's  busi- 
ness offices  between  the  hours  of  8  a.m. 
and  4  30  p.m.  on  any  day  except  Satur- 
days, Sundays,  and  legal  holidays: 

(2)  Present    suitable    identification. 


such  as  a  drtver's  license,  employee  Iden- 
tlflcatlon  card,  or  Medicare  card: 

(3)  If  accompanied  by  another  in- 
divtduAl  of  his  or  her  choosing,  provide 
a  written  statement  authorizing  discus- 
sion of  his  or  her  record  in  the  presence 
of  the  accompanying  individual, 

(b)  An  individual  who  files  a  request 
through  the  malls  pursuant  to  paragraph 
(c)  of  J  3003.3  of  this  Part  shall  Include 
as  suitable  proof  of  identity  his  or  her 
date  of  birth  and  Social  Security  number. 

§  3003.5      Disclosure  of  requested  infor- 
mation to  individuals. 

An  Individual  who  has  filed  a  request 
In  accordance  with  f  3003  4  of  this  Part 
shall  be  permitted  to  review  the  record 
or  records  pertaining  to  him  or  her  and 
to  have  all  or  any  portion  thereof  copied. 
Review  of  Commission  records  pursuant 
to  i  3003.4(a)  will  be  conducted  In  the 
presence  of  a  representative  of  the  Com- 
mission. 

§3003.6      Special        t  <    H"rest     Medical 
records. 

An  individual  who  requests  access  to 
records  containing  medical  information 
about  himself  or  herself  shall  provide  the 
Chief  Administrative  Officer  with  the 
name  of  a  licensed  medical  practitioner. 
If  in  the  Chief  AdmlnL^tratlve  Officer's 
judgrment  transmission  of  the  medical  In- 
formation to  the  individual  could  have 
an  adverse  effect  upon  him  or  her.  the 
Information  will  be  tran.smitted  directly 
to  the  named  medical  practitioner. 

§  3003.7      Request      for      correction      or 
amendment  lo  record. 

(a)  An  Individual  may  request  that  a 
record  or  records  pertaining  to  him  or 
her  be  amended  or  corrected.  Such  re- 
quests shall  be  submitted  in  writing  to 
the  Chief  Administrative  Officer  at  the 
Commission's  business  address. 

(b)  An  individual  requesting  amend- 
ment of  a  record  or  records  pertaining 
to  him  or  her  .shall  furnish  suitable  iden- 
tification, as  provided  in  §§  3003.4(a)  (2) 
and  (b)  of  this  Part. 

(c)  A  request  for  amendment  shall 
contain  an  exact  description  of  the  item 
or  Items  sought  to  be  amended  and  spe- 
cific reasons  for  the  requested  amend- 
ment. 

§  3003.8      Ajtency    review   of    request    for 
correction  or  amendment  of  record. 

(a»  Within  10  days  (excluding  Satur- 
days. Sundays,  and  legal  holidays)  after 
receipt  of  a  request  to  amend  a  record, 
the  Chief  Admini5tratlve  Officer  shall 
transmit  to  the  requester  a  written  ac- 
knowledgment of  receipt  of  the  request 
Such  an  acknowledgment  may,  if  neces- 
sary, request  any  additional  information 
needed  to  make  a  determination  on  the 
request.  No  acknowledgment  Is  required 
if  the  request  can  be  reviewed,  processed, 
and  the  individual  notified  of  compliance 
or  denial  within  the  ten-day  period 

(b)  The  Chief  Administrative  Officer 
shall  promptly  review  the  record  upon 
receipt  of  a  request  for  amendment 
thereof. 
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(c)  If  the  Chief  Administrative  OfBcer 
determines  that  the  requested  amend- 
ment is  appropriate  to  insure  that  the 
record  is ; 

(1)  Relevant  and  necessary  to  accom- 
plish the  purposes  of  chapter  36  of  title 
39,  United  SUtes  Code:  and 

(2)  As  accurate,  timely  and  complete 
as  Is  reasonably  necessary  to  assure 
fairness  to  tiie  requester,  the  Chief  Ad- 
ministrative Officer  shall : 

(I)  Chance  the  record  accordingly; 

(II)  Advl.se  Uie  requester  that  the 
change  has  been  made  and  transmit  a 
copy  of  the  revision  to  him  or  her;  and 

(ill)  After  an  accounting  of  disclosures 
has  been  kept  pursuant  to  5  U.S.C.  552a 
(c),  advi.se  all  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  mad"  and  tlie  substance  of  the 
amendment. 

(d)  If.  after  review  of  the  record,  the 
Chief  Administrative  Officer  determines 
that  the  requested  amendment  Is  not  In 
conformity  with  the  requirements  of  the 
Act,  he  shall: 

( 1 )  AdvLse  the  requester  In  writing  of 
such  determination,  together  with  the 
specific  reasons  therefor;  and 

(2)  Inform  the  requester  that  further 
review  of  the  request  by  the  Chairman 
of  the  Commission  is  available  if  a  writ- 
ten request  therefor  is  made. 

§  3003.9  Appeal  of  initial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  Within  30  days  (excluding  Satur- 
days, Sundays,  and  legal  holidays)  of  re- 
ceipt of  a  written  request  for  review  pur- 
suant to  i  3003.8(d)  (2)  of  this  Part,  the 
Chairman  shall  make  «m  independent  re- 
view of  the  record,  using  the  criteria  of 
5  3003.8(c)  (1)  and  (2)  of  this  Part.  If 
the  Chairman  determines  that  the  record 
should  be  amended  In  accordance  with 
the  request,  the  Chief  Administrative 
Officer  shall : 

( 1 )  Change  the  record  accordingly ; 

(2)  Advise  the  requester  that  the 
change  has  been  made;  and 

(3)  After  an  accoimtlng  of  disclosures 
has  been  kept  pursuant  to  5  U.S.C.  552 
a(c),  advise  all  previous  recipients  of 
the  record  of  the  fact  that  the  amend- 
ment was  made  and  the  substance  of 
the  amendment. 

(b)  If  the  Chairman,  after  independ- 
ent review,  determines  that  the  record 
should  not  be  amended  in  accordance 
with  the  request,  the  Chief  Administra- 
tive Officer  shall  advise  the  requester : 

<1)    Of    the    determination    and    the 


reasons  therefor ; 

<2)  Of  his  or  her  right  to  file  with 
the  Chief  Administrative  Officer  a  con- 
cise statement  of  his  or  her  reasons  for 
disagreeing  with  the  refusal  to  amend  the 
record 

(3)  That  the  record  will  be  annotated 
to  Indicate  to  anyone  subsequently  hav- 
ing access  to  It  that  a  statement  of  dis- 
agreement has  been  filed,  and  that  the 
statement  will  be  made  available  to  any- 
one to  whom  the  record  is  disclosed ; 

(4)  That  the  Chairman  and  the  Chief 
Admlnl.stratlve  Officer  may,  In  their  dis- 
cretion. Include  a  brief  summary  of 
their  reasons  lor  refusing  to  amend  the 
record  whenever  such  disclosure  Is  made; 

(5)  That  any  prior  recipients  of  the 
disputed  record  will  be  sent  a  copy  of 
the  statement  of  dLsagreement.  after  an 
accounting  of  disclosures  has  been  kept 
pursuant  to  6  US  C  $  552a(c)  ; 

(6)  Of  hl.s  or  her  right  to  seek  Judicial 
review  of  the  refusal  to  amend  the 
record,  pursuant  to  5  U  S  C.  i  552a(g) 
(1)(A). 

§  3003.10  Disclosure  of  record  to  per- 
son other  than  the  individual  l« 
whom  it  pertains. 

Commission  employees  or  officers  who 
have  possession  of  or  access  to  indi- 
vldusils'  records  may  be  subject  to  crimi- 
nal penalties  pursuant  to  5  U.S.C.  552 
a(l)(l)  for  disclosure  thereof  without 
the  prior  written  consent  of  the  indi- 
viduals to  whom  the  records  pertain 
unless  disclosure  Is 

(a)  To  those  officers  and  employees 
of  the  Commission  who  have  a  need  for 
the  record  tn  the  performance  of  their 
duties; 

(b)  Required  under  the  Freedom  of 
Information  Act  (5  U  SC.  t  552)  : 

(c)  For  a  routine  use  as  defined  in 
i  3003.2(f)  of  this  Part: 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur- 
suant to  the  provisions  of  title  13; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ- 
ten assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi- 
vidually identifiable; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
ficient historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 


Services   or   his   designee   to   determine 
whether  the  record  has  such  value; 

(g»  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  SUtes  for  a  civil  or  crimi- 
nal law  enforcement  activity  if  the  ac- 
tivity Is  authorized  by  law.  and  If  the 
head  of  the  agency  which  maintains  the 
record  has  made  a  written  request  to  the 
Commls.slon  specifying  the  particular 
portion  desired  and  the  law  enforcement 
activity  for  which  the  record  Is  sought; 

(h)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  affecting 
the  health  or  safety  of  an  Individual  if 
upon  .-uch  disclosure  notification  Is 
transmitted  to  the  last  known  address 
of  such  Individual. 

(1>  To  either  Hou.se  of  Congress,  or. 
to  the  extent  of  matter  within  Its  Ju- 
risdiction, any  committee  or  sutxrommlt- 
tee  thereof,  any  Joint  committee  of  Con- 
gress or  subcommittee  of  any  such  Joint 
committee; 

<J)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives.  In  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction 

§3003.11      Fees. 

There  shall  be  no  charge  for  the  first 
copy  of  any  records  furnished  pursuant 
to  {  3003  5  and  S  3003  6  of  this  Part  Ad- 
ditional copies  will  be  charged  at  the 
cost  of  reproduction 

§§3003.12 — 3003.13       [Reserved] 

§3003.14      Specific  Exemptions. 

The  provisions  of  15  3003  3.  3003  4. 
3003.6.  3003  6.  3003  7,  3003  8.  3003  9.  and 
3003.11  shall  not  be  applicable  to  an 
Individual's  record  or  records  If ; 

(a)  They  are  maintained  solely  for 
purposes  of  determining  an  Individuals 
qualifications,  eligibility,  or  sultablhty 
for  employment;  and 

(b)  They  are  relevant  and  necessary 
to  making  a  Judicious  determination  as 
to  qualifications,  eligibility,  suitability, 
and  could  only  have  been  obtained  by 
providing  express  assurance  to  the  source 
of  the  materials  that  his  or  her  identity 
would  not  be  revealed  to  the  subject  of 
the  record ;  and 

(c)  Disclosure  of  the  record  with  the 
source's  name  or  Identity  removed  would 
probably  not  conceal  the  source's  name 
or  Identity. 
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CHAPTER  IV — PRESIDENrS  COMMISSION 
ON  WHITE  HOUSE   FELLOWSHIPS 

PART  425 — PRIVACY   ACT   REGULATIONS 

Sec 

42ft  1     Purpose  ar.d  scop« 

t2i2  Procedures  for  nollflcatlon  of  exist- 
ence of  records  pertaining  to  In- 
dlTlduals. 

U5  3  Procedure  for  requests  for  arcess  to 
or  dLRclosur*  of  records  pertaluln^ 
to  Individuals. 

425  4     Correction  of  records 

425  5  CHscIosure'  of  records  to  a^nrles  or 
persona  other  than  the  Individual  to 
wiiom  the  record  pertains. 

AoTHoan-T:  BUSC  62aa(f). 

§  425.1      Purpote  and  «rop*. 

This  part  sets  forth  tlie  President's 
Commission  on  White  House  Pellowshlpe 
procet'.ures  under  the  Privacy  Act  of  1974 
as  required  by  USC  522a(f).  Information 
to  applicants  regarding  the  Implementa- 
tion of  this  Act  Is  contained  In  the  White 
House  Fellowships  Application  Instruc- 
tions. 

§  423.2  Proordurea  fur  notifiratioa  of 
rxuilence  u{  recordii  pertaining  to  in- 
dividuals. 

(a>  The  system  of  records,  as  defined 
in  the  Privacy  Act  of  1974.  maintained 
by  the  President's  Commission  on  White 
House  Fellowships  Is  listed  annually  In 
the  Federal  Rbcister  as  required  by  that 
Act  Any  person  who  wishes  to  know 
whether  a  system  of  records  contains 
a  record  pertaining  to  him  or  her  may 
either  appear  in  person  at  Room  1308, 
1900  E  Street,  NW.,  on  work  days  be- 
tween the  hours  of  8  30  a.m.  and  5  pm. 
or  may  write  to  the  President's  Commis- 
sion on  White  House  Fellowships  Ad- 
ministrative Officer.  Washington,  DC. 
20415  (Phone  202-382-4661 » .  It  is  recom- 
mended that  requests  be  made  in  writing. 

(b)  Requests  for  notification  of  the 
existence  of  a  record  should  state.  If  the 
requester  Is  other  than  the  individual  to 
whom  the  record  pertains,  the  relation- 
ship of  the  requester  to  that  individual. 
'Note  that  requests  will  not  be  honored 
by  the  Commission  pursuant  to  the  Pri- 
vacy Act  unless  made  1 1  >  by  the  individ- 
ual to  whom  the  record  pertains  or  <2> 
by  such  individual 'tfle)?al  g^aardian  if  the 
Individual  has  been  declared  to  be  In- 
competent due  to  physical  or  mental  in- 
capacity or  age  by  a  court  of  competent 
jurisdiction.) 

(c)  The  Commission  will  acknowledge 
requests  for  the  existence  of  records 
within  10  working  days  from  the  time  It 
receives  the  request  and  will  normally 
notify  the  requester  of  the  existence  or 
non-existence  of  records  within  30  work- 
ing days  from  receipt  of  request. 

(d>  No  special  Identity  verification  is 
required  for  Individuals  who  wish  to 
know  whether  a  specific  system  of  rec- 
ords pertains  to  them. 

§  425.3  Procedure  for  roqucits  for  ac- 
cess to  or  diHclosure  of  records  per- 
taining to  individuals. 

(a)  Any  person  may  request  review  of 
records  pertaining  to  him  by  appearing 
at    Room    1308,    1900    E    Street,    NW.. 


Washington.  DC  on  work  days  between 
tlie  hours  of  8  30  a  m  and  5  p  m.  or  by 
writing  to  tlie  Commission  on  White 
House  Fellowsliips  Administrative  Of- 
ficer. Washington.  DC  20415  (See 
paraaraph  'b^  of  tl)is  section  for  IdenU- 
flratlon  requirements  >  The  Commission 
will  strive  either  to  maice  the  record 
available  within  15  working  days  of  the 
request  or  to  Inform  Uie  requester  of  t-he 
need  for  additional  identlflcation. 

(b)  In  the  case  of  pensona  majtlng  re- 
quests by  itfipearlng  at  the  Coaimi.s.slon, 
reasonable  Ideiillflcation  such  as  em- 
ployment JdentiflcaMon  cards,  drivers 
licenses,  or  cnxllt  cards  will  normally  be 
accepted  as  sufSclent  evidence  of 
Identity  In  the  ab-sence  of  any  indica- 
tions to  the  contrary 

(O  Char%-es  for  ropit^  of  records  will 
be  at  the  rate  of  $0  10  per  photocopy  of 
each  page  No  rhar?e  will  be  made  un- 
less the  charge  as  computed  atxjve  would 
exceed  $3  for  eaih  request  cr  related  ser- 
ies of  requests  If  a  fee  in  excess  of  $25 
would  be  required,  the  rccuester  shall  be 
notified  and  the  fee  must  be  tendered  be- 
fore the  records  will  be  copied.  Remit- 
tances shall  be  In  the  form  either  of  a 
personal  cher-k  cr  bank  dr-aft  drawn  on 
a  oank  In  the  United  States,  or  a  money 
order  Remittances  shall  be  made  pay- 
able to  the  order  of  the  Treasury  of  the 
United  States  and  mailed  or  delivered  to 
the  Administrative  Officer.  President's 
Commission  on  White  House  Fellowships. 
1900  E  Street,  NW  ,  Wajshlngton,  DC. 
20415. 

(d>  Individuals  will  not  be  denied  ac- 
cess to  records  pertaming  to  'hem. 
§  425.4      Correction  of  records. 

(a)  An  Individual  may  request  that  a 
record  or  records  pertaining  to  him  or 
her  be  amended  or  corrected.  Such  re- 
quests shiall  be  submitted  In  writing  to 
Uie  Administrative  OfBcer  at  the  Com- 
mission s  business  address. 

(b)  The  signature  of  the  requester  will 
be  sufficient  identification  for  requesting 
correction  of  records. 

(c)  A  request  for  amendment  shall 
contain  an  exact  description  of  the  item 
or  items  sought  to  be  amended  and  spe- 
cific reasons  for  the  requested  amend- 
ment, as  well  as  Uie  individual's  birth - 
date  for  purposes  of  verification  of  rec- 
ords. 

(d)  WltWn  LO  working  days  after  re- 
ceipt of  a  request  to  amend  a  record,  the 
Administrative  Officer  shall  transmit  to 
the  requester  a  written  acknowledge- 
ment of  receipt  of  request.  Nc  acknowl- 
edgement Is  requL'-ed  if  the  request  can 
be  reviewed  and  processed  with  notifica- 
tion to  the  individual  of  compliance  or 
denial  within  the  ten -day  period.  Re- 
quester will  be  notified  within  30  days 
whether  or  not  his  or  her  request  has 
been  granted. 

<e)  If  the  Administrative  Officer  de- 
termines that  the'  requested  amend- 
ment Is  appropriate  to  insure  that  the 
record  is : 

(1)  Relevant  and  necessary  to  ac- 
complish the  purposes  for  which  the  rec- 
ords were  collected;  aad 

(2)  As  accurate,  Umelr.  a*<l  cocaplete 
as  are  reasonably  naetmrnrj  to  assure 


fairness  to  the  ceqxMsUr,  Um  Adininls- 
crative  Officer  sliall . 

0»    Change  tlie  record  accordingly ; 

111)  Advise  the  requester  that  the 
char.ge  has  been  made,  thirty  days  from 
receipt  of  written  request; 

(lii>  After  an  accounting  of  disclo- 
sures has  been  kept  pursuant  to  5  D  8.C 
652a'c>.  advise  ail  previous  recipients 
of  Uie  record,  who.  the  Commission  be- 
lieves still  retain  a  copy  Uiereof,  of  the 
fact  that  the  amendment  was  made  and 
the  substance  of  the  amendment. 

(f>  If.  after  review  of  the  record,  the 
Administrative  OfSrer  determines  that 
the  requested  amendment  is  not  In  con- 
formity wlUi  the  requirements  of  the 
Act,  he  .shall: 

( 1 1  Advise  the  requester  in  writing 
wltiiin  thirty  days  of  written  request  of 
such  determination  together  with  specific 
rea.sons  tlierefor;  and 

(2)  Inform  the  requester  tluit  further 
review  of  the  request  by  the  Director  of 
the  Commission  is  available  if  a  written 
request  therefor  is  made  within  30  days 
after  date  of  denial. 

<g)  Within  30  working  days  of  receipt 
of  a  written  request  for  review  pursuant 
to  {  425.4(f)  (2)  the  Director  shall  make 
an  Independent  review  of  the  record, 
using  the  criteria  of  {  425  4(e)  (1)  and 
(2). 

<1)  If  the  Director  determines  that 
the  record  should  be  amended  In  accord- 
ance with  the  request,  the  Adminlstra- 
Uve  Officer  shall  take  the  actions  listed 
In  f  435.4(e)  (2)    (1).   (11),  and   (ill). 

(2)  If  the  Director,  after  independent 
review,  determines  that  the  record 
should  not  be  amended  in  accordance 
with  the  request,  the  Administrative  Of- 
ficer shall  advise  the  requester: 

(1)  Of  the  determination  and  the  rea- 
sons therefor; 

<U)  Of  his  or  her  right  to  file  with  the 
Administrative  Officer  a  concise  state- 
ment of  his  or  her  reasons  for  disagree- 
ing with  the  refusal  to  amend  the  rec- 
ord; 

(ill)  That  the  record  will  be  anno- 
tated to  indicate  to  anyone  subsequently 
having  access,  to  it  that  a  statement  of 
disagreement  has  been  filed,  and  that 
the  statement  will  be  made  available  to 
anyone  to  whom  the  record  Is  dlscloaed, 

Uv)  That  the  Director  and  the  Ad- 
mkilstratiTe  Officer  may,  1b  their  dts- 
eretion.  tnolude  a  bri^  sumnuuT  of  tketr 
reasons  for  refusing  to  amend  the  reeord 
whenever  such  disclosure  U  made; 

(v>  That  any  prior  recipients  erf  this 
disputed  record,  who,  the  Commission 
believes,  still  retain  a  copy  thereof,  will 
be  sent  a  copy  of  the  statemoit  of  dis- 
Agreement,  after  an  accounting  of  dis- 
closures has  been  kept  pursuant  to  5 
U.S  C.  552a(c) ; 

(vi)  Of  his  or  her  right  to  seek  Judi- 
cial review  of  the  refusal  to  amend  the 
record,  pursuant  to  5  U.S.C.  552a(g)  (1) 
<A). 

§  425.. *>  Disclosnre  of  records  to  mtcen- 
cie«  or  per<ons  other  than  the  indi- 
vidaal  !•  wrhom  the  record  pertains. 

Records  subject  to  the  Privacy  Act  that 
are  requested  by  any  person  other  than 
the  Individual   to  whom  they  pertain 
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wUl  not  he  made  avaOnble  except  imder 
the  folTTwlnT  c'rcum'^t-once^: 

(a)  Records  may  be  circulated  to  ap- 
propriate oflBrlals  Incident  to  placing 
Fellows  In  work  a-^-slgrments  for  the  Fel- 


lowshli>  year. 

(b)  An  accounting  of  the  date,  nature, 
and  purpose  of  each  discloeure  of  a  rec- 
ord as  well  as  the  name  and  address  of 
the  person  and  agency  to  whom  the  dis- 


closure was  made  will  be  Indicated  on 
the  re<~ord  This  accounting  is  available 
to  the  Individual  to  whom  tlie  records 
pertain  on  wrltUn  request  to  the  Com- 
mission. 


/ 


FEDERAL  REGISTER,  VOl.   42,    NO.    1 84— THURSDAY,   SEPTEMBER   22,    1977 


IS312 


PRIVACY  ACT  ISSUANCES 


CHAPTER    II— TENNESSEE   VALLEY 
AUTHORITY 

PART  301 — PROCEDURES 

Subpart  a — Privacy  Act 
«5ec 

301  U     Purpose  and  scop*. 
KM  12     I>flimicns 

301  13  Procftvires  (or  requests  pertaining  to 
Individual  records  In  a  record 
system 

30!  14  Times,  places,  and  requirements  for 
idcnttftcBtlon  of  individuals  mak- 
ing requests 

301  15  Disclosure  of  requested  Informatlor 
to  Individuals 

30!  16     Special  procedures — Medical  records. 

301  17  Request*  for  correcllori  or  amend- 
ment of  record 

301  18  TV'A  review  of  request  for  correction 
or  amendment  of  record 

301  19  Appeals  en  Initial  adverse  agency 
determination  on  correction  or 
amendmert. 

301  20  Disclosure  of  record  to  persons  other 
than  Individual  to  whom  it  per- 
tains. 

301  21      Kee? 

301  22     Penalties 

SOI  23     General  exemptions. 

301  34     Special  exemptions 

Subpart  B — Privacy  Act 
§  301.11      Purpo<«o  and  scope. 

(a)  The  regulations  in  55  301  11  to 
301  24  Implement  section  3  of  the  Privacy 
Act  of  1974,  5  US  C  §  552a.  with  respect 
to  systems  of  records  maintained  by 
TVA  They  provide  procedures  by  which 
an  individual  may  exercise  the  rights 
granted  by  the  Act  to  determine  whether 
a  TVA  system  contains  a  record  pertain- 
ing to  him.  to  gain  access  to  such  rec- 
ords to  have  a  copy  made  of  all  or  any 
portion  thereof  and  to  request  admin- 
istrative correction  or  amendment  of 
such  records.  They  prescribe  fees  to  be 
charged  for  copying  records;  establish 
identiflcation  requirements,  list  penal- 
ties provided  by  statute  for  certain  viola- 
tions of  the  Act;  and  establish  exemp- 
tions from  certain  requirements  of  the 
Act  for  certain  TVA  systems  or  com- 
ponents thereof 

<b>  Nothing  in  55  301  11  to  301.24  en- 
titles an  individual  to  any  access  to  «uiy 
Information  or  record  compiled  in  rea- 
sonable anticipation  of  a  civil  action  or 
proceeding 

<c)  Certain  records  of  which  TVA  may 
have  physical  possession  are  the  official 
records  of  another  government  agency 
which  exercises  dominion  and  control 
over  the  records,  their  content,  and  ac- 
cess thereto  In  such  cases.  TVA's  main- 
tenance of  the  records  Is  subject  to  the 
direction  of  the  other  government 
agency.  Except  for  a  request  for  a  deter- 
mination of  the  existence  of  the  record. 
when  TVA  receives  requests  related  to 
thjse  records.  TVA  will  immediately  re- 
fer the  request  to  the  controlling  agency 
for  all  decisions  regarding  the  request, 
and  will  notify  the  individual  making 
the  request  of  the  referral. 

§301.12      EW-finiiionK. 

For  purposes   of   5  30111    to   S  301.24: 
'a)  The  "Act"  means  section  3  of  the 
Privacy  Act  of  1974.  5  U.S.C   5  552a; 

(b)  The  terms  •'individual,"  "main- 
tain." "record."  "system  of  records." 
"statistical   record."  and   "routine  use" 


have  the  meaning  provided  for  by  the 
Act; 

ici  The  term  "TVA  system"  means  a 
system  of  records  maintained  by  TVA, 

<d>  The  term  "TVA  system  notice" 
means  a  notice  of  a  TVA  system  pub- 
lished In  the  Federal  Register  pursuant 
to  the  Act.  TVA  has  published  TVA  sys- 
tem notices  about  the  following  TVA 
systems: 

Apprentice  Training  Record  Sygrtem — TVA. 
Consultant  and  Personal  Service  Contractor 

Record*— TVA 
Cooperative  Training  Program  for  Construc- 
tion Craftsmen— TVA 
Demonstration  Farm  Records — TVA. 
Discrimination  CoinpUlnt  File — TVA. 
Employ**    Accident    Informanon    Sypt«n — 

TVA. 
Employee  Accounts  Receivable — TVA 
Bnployee   Alleged   Misconduct  Investigatory 

riles— TVA 
MedlcaJ  R*<r>rd  System— TVA 
Employee    Statements    of    Employment    and 

Plnanclal  Interests — TVA. 
Employee      Supplementary      Vacancy      An- 
nouncement Records — TVA. 
Employee  Travel  Advance  Records — TVA. 
Employment  Applicant  File — TVA. 
Grievance  Records — TVA. 
Land  Between  The  Lakes  Register  of  Hunter 

Appl  Icatlons — TVA. 
Land  Between  The  Lakes  Regls>r  of  Law  Vio- 
lations—TVA. 
Management  Appraisal  Records — TVA. 
Payroll  Records— TVA. 
Personnel  Files — TVA 
Privipectlve    Condemnation    Witness    File — 

TVA. 
OEDC  Quality  Aisurajice  Personnel  Records — 

TVA. 
Questionnaire — Farms    In    Vicinity    of    Pro- 
posed Nuclear  Power  Plant — TVA. 
Radiation    Dosimetry    Personnel    Monitoring 

Records — TVA. 
Reforestation,  Erosion  Control,  and  Planta- 
tion Case  History  Record — TVA 
Rehabiliution  and  Career  Counseling  Rec- 
ords—TVA. 
Retirement  System  Records — TVA. 
Test  Demonstration  Farm  Records — TVA. 
Wlldland  Owner  Survey  Records  —TVA. 

(e)  The  term  "appellant"  means  an 
Individual  who  has  filed  an  appeal  pur- 
suant to  5  301  19(B)  from  an  Initial  de- 
termination refusing  to  amend  a  record 
on  request  of  the  Individual ; 

*f>  The  term  "reviewing  official" 
means  TVA's  General  Manager,  or  an- 
other TVA  official  designated  by  him  in 
writing  to  decide  an  appeal  pursuant  to 
8  301.19; 

(g)  The  term  "day,"  when  used  in 
computing  a  time  period,  excludes  Satur- 
days, Sundays,  and  legal  public  holi- 
days. 

§  301.13  Procedures  for  requeiils  per- 
taining to  individual  records  in  ■ 
record  system. 

(a)  An  individual  may.  In  accordance 
with  this  section  (1)  request  a  TVA  de- 
termination whether  a  record  retrieved 
by  the  Individual's  name  or  other  per- 
sonal identifier  is  maintained  in  a  TVA 
system,  and  (2)  request  access  to  such  a 
record.  A  request  for  determination  may 
be  combined  with  a  request  for  access. 

(b)  Requests  under  this  section  shall: 

(1)  Be  in  writing  and  signed  by  the 
individual  seeking  the  determination  or 
access; 

(2)  Include  the  Indlviduars  mailing 
address; 


<3)  Name  the  TVA  system  as  ILited  in 
the  TVA  system  notice ; 

(4)  iP'^lude  any  additional  ldentlf>- 
ing  information  specified  in  the  para- 
graph headed  "Notification  procedure"  In 
the  applicable  TVA  system  notice; 

<5t  Specify  whether  the  request  is  for 
determination  only  or  for  both  determi- 
nation and  access;  and 

<6>  Include  .'uch  proof  of  identity  as 
may  be  required  by  5  301.14  and  the  ap- 
plicable system  notice. 

Requests  may  be  presented  In  person 
or  by  mail  In-person  requests  shall  be 
presented  during  normal  TVA  business 
hours,  as  set  out  In  I  301  14(g). 

<c)  Requests  for  determination  only 
shall  be  presented  to  the  official  desig- 
nated in  the  paragraph  headed  "Notifica- 
tion procedure"  In  the  TVA  system  notice 
for  the  TVA  system  concerned.  Requests 
for  both  determination  and  p.ccess  shall 
be  presented  to  the  official  designated  in 
the  i>aragraph  headed  "Access  proce- 
dure'  in  the  TVA  system  notice  for  the 
TVA  system  concerned.  Certain  TVA  sys- 
tem notices  designate  officials  at  field 
locations  of  TVA  systems.  With  respect 
to  such  TVA  systems,  an  Individual  who 
believes  his  record  is  located  at  the  field 
location  may  present  a  request  to  the 
designated  official  at  the  field  location. 
If  the  record  is  not  available  at  that  field 
location,  the  request  will  be  forwarded  to 
the  appropriate  TVA  office. 

(d)  If  a  request  Is  for  determination 
only,  the  determination  will  normally  be 
made  within  10  days  after  receipt  of  the 
request.  If  the  determination  cannot  be 
made  within  10  days  after  receipt  of  a 
request,  the  designated  official  will 
acknowledge  the  request  In  writing  and 
state  when  the  determination  will  be 
made.  Upon  making  a  determination,  the 
designated  official  will  notify  the  In- 
dividual making  the  request  whether  the 
record  exists.  The  notice  will  include  any 
additional  information  necessary  to  en- 
able the  individual  to  request  access  to 
the  record. 

<e)  A  request  which  includes  a  request 
for  access  will  be  acknowledged  within 
10  days  after  receipt.  If  access  can  be 
granted  as  requested,  the  acknowledg- 
ment will  provide  a  time  and  place  for 
disclosure  of  the  requested  record.  Dis- 
closure will  normally  be  made  within  30 
days  of  the  date  of  the  acknowledgement, 
but  the  designated  official  may  extend  the 
30-day  period  for  reasons  found  by  him 
to  be  good  cause  In  case  of  an  extension. 
TVA  will  notify  the  individual.  In  writing, 
that  disclosure  will  be  delayed,  the  rea- 
sons for  delay,  and  the  anticipated  date 
on  which  the  Indivldiaal  may  expect  the 
record  to  be  disclosed.  TVA  will  attempt 
to  accommodate  reasonable  requests  for 
disclosure  at  specified  times  and  dates,  as 
set  forth  in  a  request  for  access,  so  far  as 
compatible  with  the  conduct  of  TVA 
business. 

§  301.14  Times,  places,  and  require- 
mrnis  for  idcntificalion  of  individ- 
uals making  requests. 

(a)  TVA  will  require  proof  of  identity, 
in  accordance  with  this  section,  before  It 
will  disclose  a  record  under  }  301.15  of 
this   part   to   an  individual   requesting 
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access  to  the  record,  and  before  it  will 
disclose  the  existence  of  a  record  to  a 
requester  under  i  301  13  of  this  part.  If 
TVA  determines  that  disclosure  of  the 
existence  of  such  record  would  constitute 
an  unwarranted  invasion  of  personal  pri- 
vacy 

•b'  Identincation  normally  required 
would  be  an  identification  card  such  as 
a  valid  state  driver's  license  or  TVA  or 
other  employee  identification  card  A 
comparison  of  the  signature  of  the  re- 
quester with  either  the  signature  on  the 
card  or  a  signature  in  the  record  may  be 
used  to  confirm  Identity 

c  Because  of  the  sensitivity  of  the 
subject  matter  in  a  TVA  system,  a  TVA 
system  notice  may  prescribe  special  iden- 
tification requirements  for  the  di.sclosure 
of  the  existence  of  or  acce.ss  to  records  in 
that  TVA  system  In  such  case,  the  spe- 
cial Identification  requirements  pre- 
scribed In  the  TVA  system  noUce  shall 
apply  in  lieu  of  those  prescribed  by  para- 
graph   b    of  this  section 

d  If  TVA  deems  it  warranted  by  the 
nature  of  identification  presented,  the 
subject  matter  of  the  material  to  be  dis- 
closed, or  other  reasons  found  by  TVA 
to  be  sufficient.  TVA  may  require  the  in- 
dividual requesting  access  to  sign  a  state- 
ment asserting  identity  and  stating  that 
the  individual  understands  that  know- 
ingly or  willfully  seeking  or  obtaining  ac- 
cess to  records  about  another  person 
under  false  pretenses  is  punishable  by  a 
fine  of  up  to  $5  000 

e  Where  TVA  is  requested  to  provide 
access  to  records  by  mailing  copies  of  rec- 
ords to  the  requester  the  request  shall 
contain  or  be  accompanied  by  adequate 
identifying  information  to  make  it  hkely 
the  requester  is  the  person  he  purports  to 
be  and  a  notarized  statement  asserting 
identity  and  stating  that  the  Individual 
understands  that  kno*-ingly  or  willfully 
seeking  or  obtaining  arce.ss  to  records 
about  another  person  under  false  pre- 
tenses is  punishable  by  a  fine  of  up  to 
)5  000 

f  Where  sensitivity  of  record  infor- 
mation may  warrant  i  e  unauthorized 
access  could  cause  harm  or  embarrass- 
ment to  the  individual  or  disclosure  by 
mail  to  third  persons  is  reque.sted.  TVA 
may  require  in-person  ronflrmation  of 
identity  If  In-person  conflimation  of 
identity  is  required  the  individual  may 
arrange  with  the  designated  TVA  official 
to  provide  such  identification  at  any  of 
these  TVA  locations  convenient  to  the 
individual  KnoxviUe  Nashville  and 
Chattanooga.  Tennessee  Muscle  Shoals 
Alabama  Washingtx)n  DC  or  another 
location  agreed  upon  bv  the  individual 
and  the  designated  TVA  official  Upon 
request  the  TVA  official  will  provide  an 
address  and  an  appropriate  time  for  such 
identification  to  be  presented 

g  In  general  TVA  offices  located  in 
the  eastern  time  z»ne  are  open  8  a  m  to 
4  45  p  m  and  thase  m  the  central  lime 
zone  7  30  am  to  4  15pm  Construction 
project  offices  and  Land  Between  The 
Lakes  are  generally  open  7am  to  3  30 
p  m  Offices  are  closed  on  Saturdays  Sun- 
days and  the  following  holidays  New 
Years  Day  Washington's  Birthday. 
Memorial  Day    Fourth  of  July    Labor 
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Day.     Columbus    Day,     Veterans    Day, 
Thanksgiving,  and  Christmas  Day 


§301.15      Disclosure  of  requested  infor- 
mation to  individuals. 

(a I  All  disclosure  and  examination  of 
records  shall  normally  be  made  in  the 
presence  of  a  TVA  representative  If  an 
individual  wishes  to  be  accompanied  by 
a  third  person  of  the  Individual  s  choos- 
ing when  the  record  is  disclosed,  TVA 
may  require  the  individual  to  furnish 
TVA,  in  advance  of  disclosure  of  the 
record,  a  statement  signed  by  the  indi- 
vidual authorizing  discussion  and  dis- 
closure of  the  record  In  the  presence  of 
the  accompanying  person  If  desired  by 
the  Individual,  TVA  shall  provide  copies 
of  any  documents  reviewed  in  the  record 
which  are  requested  at  the  time  of  re- 
view Fees  shall  be  charged  for  such 
copies  in  accordance  with  the  fee  sched- 
ule In  I  301.21,  and  shall  be  payable  prior 
to  delivery  of  the  copies  to  the  indi- 
vidual. 

(b)  Where  permitted  by  f  301  14, 
copies  of  an  indlviduars  record  will  be 
made  available  by  mall.  A  charge  for 
copies  will  be  made  in  accordance  with 
i  301  21  of  this  part  All  fees  due  shall 
be  paid  prior  to  mailing  of  the  materials 
However  if  TVA  is  unable  to  allow  in- 
person  review  of  the  record,  tlie  first 
copy  will  be  made  available  without 
charge. 


§301.16      -Specia 
records. 


1       procedures— Medical 


If,  In  the  judgment  of  TVA,  the  trans- 
mission of  medical  records,  including 
psychologixral  records,  directly  to  a  re- 
questing individual  could  have  an  ad- 
verse effect  upon  such  individual.  TVA 
may  refuse  to  disclose  such  information 
directly  to  the  individual  TVA  will,  how- 
ever, disclose  this  information  to  a 
licensed  physician  designated  by  the  In- 
dividual in  writing. 

§301.17      Requests      for     correction     or 
amendment  of  record. 

•  a'  An  individual  may  request  amend- 
ment of  records  pertaining  to  him  in  a 
TVA  system  to  the  extent  permitted  by 
the  Act  in  accordance  with  this  section. 
A  request  for  amendment  shall : 

•  1 '  Be  in  writing  and  signed  by  the 
individual  seeking  the  amendment; 

'2'  Name  the  TVA  system  in  which 
the  record  is  maintained. 

13'  Describe  the  item  or  Items  of  in- 
formation to  be  amended; 

•  4 '  Describe  the  nature  of  the  amend- 
ment requested;  and 

•  5 '  Give  the  reasons  for  the  requested 
change 

<b'  Re<iuests  shall  be  made  to  the 
official  designated  in  the  paragraph 
headed  "Contesting  record  procedures" 
in  the  TVA  system  notice  for  the  TVA 
system  concerned  Before  considering  a 
request.  TVA  may  require  proof  of 
identity  of  the  requester  similar  to  that 
required  under  i  301  14  to  gain  access  to 
the  record 

'  c '  The  individual  requesting  amend- 
ment has  the  responsibility  of  providing 
TVA  with  evidence  of  why  his  record 
should  be  amended,  and  must  provide 


48.313 

adequate  evidence  to  TVA  to  justify  hla 
requtst. 

id>  TVA's  Director  of  Information. 
Knoxville.  Tennessee  37902.  will  provide 
advice  and  a.sslstance  to  individuals  re- 
lating to  amendment  of  TVA  records.  In- 
cluding information  on  preparing  re- 
quests to  ame  d  records,  and  appeals 
from  Initial  adverse  determinations  on 
amendment  requests.  He  can  also  pro- 
vide information  on  the  Act  s  provisions 
for  judicial  review 

ce'  The  provisions  of  1130111  to 
301  24  of  this  Part  do  not  permit  the  al- 
teration of  evidence  presented  or  to  be 
presented  in  the  course  of  judicial  or  ad- 
ministrative proceeduigs;  neither  do  they 
permit  collateral  attack  on  a  prior  ju- 
dicial or  administrative  action,  or  pro- 
vide a  collateral  remedy  for  a  matter 
otherwise  judicially  or  administratively 
cognizable 

§  30 1 . 1 8      TV.\  review  of  request  for  cor- 
rection or  amendment  of  record. 

•  a I  TVA  will  acknowledge  a  request 
for  amendment  within  10  days  of  receipt. 
The  acknowledgment  will  be  in  writ- 
ing, will  request  any  additional  informa- 
tion TVA  requires  to  determine  whether 
to  make  the  requested  correction  or 
amendment,  and  will  indicate  the  date 
by  which  TVA  expects  to  make  its  Ini- 
tial determination. 

lb'  TVA  will,  except  in  unusual  cir- 
cumstances, complete  its  consideration 
of  requests  to  amend  records  within  30 
days  If  more  time  is  deemed  necessary, 
TVA  will  notify  the  Individual  of  the  de- 
lay and  of  the  expected  date  of  com- 
pletion of  the  review. 

<ci  If  TVA  determines  that  a  record 
should  be  corrected  or  amended,  in  whole 
or  in  part,  in  accordance  with  a  request, 
it  will  advise  the  requesting  individual 
in  writing  of  its  deteremination.  and  cor- 
rect or  amend  the  record  accordinglj'-  If 
an  accounting  of  disclosures  has  been 
made,  TVA  will,  to  the  extent  of  the  ac- 
counting, inform  prior  recipients  of  the 
record  of  the  fact  that  the  correction  was 
made  and  the  substance  of  the  correc- 
tion. 

(di  If  TVA.  after  Initial  cotisideratlon 
of  a  request,  determines  that  a  record 
should  not  be  corrected  or  amended,  in 
whole  or  in  part,  in  accordance  with  a 
request,  it  will  notify  the  individual  in 
writing  of  ts  refusal  to  amend  the  record 
and  the  reasons  therefor  The  notifica- 
tion will  inform  the  individual  that  the 
refusal  may  be  appealed  administratively 
and  will  advise  the  individual  of  the  pro- 
cedures for  such  appeals. 

§  301.19  Appeals  on  initial  adverse 
agency  determination  on  correction 
or  amendment. 

(a>  An  individual  may  appeal  an  ini- 
tial determination  refusing  to  amend 
that  individual's  record  in  accordance 
with  this  section.  An  appeal  must  be 
taken  within  20  days  of  receipt  of  notice 
of  TVA's  initial  refusal  to  amend  the 
record,  and  is  taken  by  delivering  a  wxit- 
ten  notice  of  appeal  to  the  General  Man- 
ager. Tennessee  Valley  Authority.  Knox- 
ville, Tennessee  37902.  Such  notice  shall 
be  signed  by  the  appellant  and  shall 
state: 
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<  1  >  That  it  Is  an  appeal  from  a  denial 
of  a  request  to  amend  the  indi'.iduars 
records  under  these  regulations  and  un- 
der the  Privacy  Act  of  1974. 

'  2 '  The  reasons  why  the  appellant  be- 
lieves the  denial  to  have  l>een  erroneous; 

"3>  The  date  on  which  the  denial  was 
issued .  and 

•  4 1  The  date  on  which  the  denial  was 
received  by  the  appellant 

<b>  Appeals  shall  be  determined  by  a 
reviewuiB  official  Such  determination 
may  be  based  on  iniormation  provided 
for  the  initial  determination;  any  ad- 
ditional information  which  TVA  or  the 
appellant  may  desire  to  provide ;  and  any 
other  material  the  reviewing  official 
deems  relevant  to  the  determination.  The 
reviewing  official,  in  his  sole  discretion, 
may  request  TVA  or  the  appellant  to 
provide  additional  information  deemed 
relevant  to  the  appeal  The  appellant 
Aill  be  given  an  opportunity  to  respond 
to  any  information  provided  by  TVA  or 
mdependcntly  procured  by  the  reviewing 
official  If  in  the  sole  discretion  of  the 
reviewing  official  a  hearing  is  deemed 
necessary  for  resolution  of  the  appeal, 
the  reviewing  official  may  conduct  a 
hearing  upon  notice  to  TVA  and  the  ap- 
pellant, at  which  both  TVA  and  the 
appellant  shall  be  afforded  an  oppor- 
tunity to  be  heard  on  the  appeal.  The 
rules  governing  any  hearing  will  be  set 
forth  in  the  notice  of  hearing 

•  c)  The  reviewing  official  shall  make 
final  determination  on  the  appeal  with- 
in 30  days  after  it  is  received  unless  such 
period  IS  extended  for  good  cause  If  the 
reviewing  official  finds  good  cause  for  an 
extension.  TVA  will  inform  the  appel- 
lant m  writing  of  the  reason  for  the 
delay  and  of  the  approximate  date  on 
which  the  reviewing  official  expects  to 
complete  his  determination  of  the  ap- 
peal. 

<d>  If  the  reviewing  official  deter- 
mines that  a  record  should  be  amended 
in  whole  or  in  part  In  accordance  with  an 
appellant's  request.  TVA  will  inform  the 
appellant  in  writing  of  Its  determina- 
tion and  correct  or  amend  the  record. 
U  an  accounting  of  disclosures  has  been 
made.  TVA  will,  to  the  extent  of  the 
accounting,  inform  prior  recipients  of 
the  record  of  the  fact  that  the  correction 
was  made  and  of  the  substance  of  the 
correction. 

(e)  If  the  reviewing  official  determines 
not  to  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  a  request.  TVA 
will  advise  the  individual; 

( 1 )  Of  its  refusal  to  amend  and  the 
reasons  therefor. 

<2i  Of  the  appellants  right  to  file  a 
concise  statement  of  reasons  for  dis- 
agreement with  the  refusal  as  set  out  in 
paragraph  <f>  of  this  section: 

(3i  Of  the  procedures  for  filing  a 
statement  of  disagreement , 

(4)  That  any  statement  of  di.sagree- 
ment  will  be  made  available  to  anyone 
to  whom  the  record  Is  subsequently  dis- 
closed together  with  any  statement  by 
TVA  summariz'jig  its  reasons  for  refus- 
ing to  amend  the  record , 

(5)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 


that  an  accounting  of  disclosures  was 
maintained,  and 

ifl)  Of  his  or  her  right  to  seek  judicial 
review  of  the  agency's  refusal  to  amend 
a  record 

(f>  If  the  reviewing  official's  final  de- 
termination of  an  appeal  is  a  refusal  to 
correct  or  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  the  request,  the 
appellant  may  file  with  TVA  a  concise 
statement  setting  forth  the  reasons  for 
his  or  her  disagreement  with  the  refusal 
of  TVA  to  amend  the  records  Such 
statements  normally  should  not  exceed 
100  words  A  statement  of  disagreement 
should  be  submitted  within  30  days  of 
receipt  of  notice  of  the  reviewing  official's 
decision  on  the  appeal,  and  should  be 
sent  to  system  manager  In  any  disclosure 
containing  information  atwut  which  the 
individual  has  filed  a  statement  of  disa- 
greement which  occurs  after  the  filing  of 
the  statement.  TVA  will  clearly  note  any 
p>ortlon  of  the  record  which  Is  disputed 
and  provide  copies  of  the  statement  with 
the  disclosure  Copies  of  the  statement 
will  also  be  furnished  to  per.sons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  to  the  extent  that  an  ac- 
counting of  disclosures  was  made  TVA 
may  attach  to  the  statement  of  disagree- 
ment a  brief  summary  of  TVA's  reasons 
for  refusing  to  amend  the  record  Such 
summaries  will  be  disclosed  to  the  indi- 
vidual, but  are  not  subject  to  amend- 
ment 

§301.20  Di«clo«ure  of  rrrord  to  p<T- 
sons  othrr  than  individual  to  whom 
it  pertaina. 

For  purposes  of  §30111  to  §30124. 
the  parent  of  any  minor  or  the  legal 
guardian  of  any  individual  who  has  been 
declared  Incompetent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  jurisdiction  may  act  on  t>el;alf 
of  the  individual.  TVA  may  requi.'-e  proof 
of  the  relationslup  prior  to  allowing  such 
action  The  parent  or  legal  guardian  may 
not  act  where  the  individual  concerned 
objects  to  the  action  of  the  parent  or 
legal  guardian,  unless  a  court  otherwise 
orders. 

§301.21      Fee«. 

■  a)  Fees  to  be  charged,  if  any.  to  any 
individual  for  making  copies  of  his  ur 
her  record  exclude  the  cost  of  any  search 
and  review  of  the  record.  The  follow- 
ing fees  are  applicable: 

111  For  reproduction  of  material  con- 
sisting of  sheets  no  larger  than  8' 2  by 
14  inches,  ten  cents  per  page;  and 

'2)  For  reproduction  of  other  mate- 
rials, the  direct  cost  of  photostate  or 
other  means  necessarily  used  for  dupli- 
cation 

§301.22      Penaliie*. 

Section  552aii».  title  5.  Umted  States 
Code  provides  that 

(li  Criminal  Penalties — Any  officer  or 
emnloyee  of  an  agency,  who  by  virtue  of 
hla  employment  or  ofBclal  position,  has  pos- 
ses-slon  of,  or  access  to,  agency  records  whlcii 
contain  Individually  Identifiable  Information 
ihe  disclosure  erf  which  is  prohibited  by 
this  9«ctlon  or  by  rules  or  regulations  estab- 
lished thereunder,  and  who  knowing  that 
disclosure  of  the  specific  material  is  so  pro- 


hibited, wUlfully  dlscloaes  the  material  in 
any  manner  to  any  person  or  agency  not 
entUlad  to  receive  it,  shall  b«  guUty  df  a 
misdemeanor  and  fined  not  more  than  $S,000 

(3)  Any  oflHcer  or  employee  of  any  agency 
who  wUlfully  maintains  a  system  of  rec- 
ords without  meeting  the  notice  require- 
ments of  subnectlon  (eH4)  of  this  section 
shall  be  K'JUty  of  a  misdemeanor  and  fined 
not   more   than   15.000 

(3)  Any  person  who  knowingly  and  will- 
fully request*  or  obtains  any  record  con- 
cerning an  Individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  misde- 
meanor  and   flned   not   more   than   tS.OOO 

§301.23      Cenrral  rxrmplions. 

I  a  I  Individuals  may  not  have  access  to 
records  maintained  by  TVA  but  which 
were  provided  by  another  agency  which 
has  determined  by  regulation  that  such 
information  is  subject  to  general  exemp- 
tion under  5  U8C  552a<j'  If  such  ex- 
empt records  are  within  a  request  for  ac- 
cess, T\'A  will  advi.se  the  Lndlvi'lual  of 
their  existence  and  of  the  name  and  ad- 
dress of  the  source  agency.  For  any  fur- 
ther information  concerning  the  record 
and  the  exemption,  the  individual  must 
contact  that  source  agency 

(bi  The  TVA  system  "Land  Between 
The  Lakes  Register  of  Law  Violations — 
TVA  "  is  exempted  from  sub-sections  tc 
<3'.  i4).  'd>.  e'l».  (2).  (3).  <4)(G», 
i4)(H).t4>(i).(5);(f);(g);  and  ih)  of 

the  Act  and  corresrwndlng  sections  of 
these  rules  pursuant  to  section  3(j)(2) 
of  the  Privacy  Act  <5  U  S  C.  552a(j)  (2) ). 
Application  of  these  provisions  of  the 
Privacy  Act  to  the  criminal  law  enforce- 
ment records  In  this  system  might  inter- 
fere with  effective  law  enforcement  at  the 
Land  Between  The  Lakes. 

§301.24      Sperific  exemptions. 

•  a)  The  TVA  system  Employee  Al- 
leged Misconduct  Investigatory  Piles — 
TVA  is  exemptt'd  from  subsections 
(c)<3);  (di  .  tenli.  (4tia),  i4)'H), 
(4)'I»;  and  (f>  of  the  Act  and  corre- 
sponding sections  of  these  rules  pursuant 
to  section  3'ki  (3t  of  the  Privacy  Act  (5 
use  552a' k)  '2>  >  This  TVA  system  Is 
exempted  because  applications  of  these 
provisions  to  this  system  might  Impair 
investigations  of  employee   misconduct 

tb>ili  The  TVA  Systems  Apprentice 
Training  Record  System-TVA.  Consult- 
ant and  Personal  Service  Contractor 
Records-TVA.  Cooperative  Training  Pro- 
gram for  Construction  Craftsmen-TVA, 
Employment  Applicant  Flle-TVA;  Per- 
sonnel Flles-TVA.  Quality  Assurance 
Personnel  Records-TVA  are  exempted 
from  subsections  (d)  ;  (e)  (4)  (H)  ;  (f>  '2) , 
'  3  >  and  <  4  >  of  the  Ai-t,  and  corresponding 
sections  of  these  rules  to  the  extent  that 
disclosure  of  material  would  reveal  the 
identity  of  a  source  who  funiished  Infor- 
mation to  the  Government  under  an  ex- 
press promise  that  the  Identity  of  the 
source  would  be  held  In  confidence,  or 
prior  to  September  27,  1975,  under  an  Im- 
plied promise  that  the  Identity  of  the 
source  would  be  held  In  confidence 
These  TVA  systems  are  exempted  pur- 
suant to  section  3ik>  (5)  of  the  Privacy 
Act  of  1974  (5  use.  552a(k)  (5) ) . 

'  2 )  Each  of  these  TVA  systems  contain 
reference  letters  and  information  con- 
cerning employees  and  other  individuals 
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who  perform  services  for  TVA  TVA  has 
received  this  information  in  the  past  un- 
der both  express  and  implied  promises  of 
confidentiality  and  consistent  with  the 
Privacy  Act  these  promises  will  be 
honored.  Pledges  of  conflder»tlallty  will 
be  necessary  in  the  future  to  ensure  that 
unqualified  or  unsuitable  Individuals  are 
not  selected  for  TVA  positions.  'Without 
the  ability  to  make  these  promises,  a  po- 
tential source  of  Information  may  be  un- 
willing to  provide  needed  information,  or 
may  not  be  sufficiently  frank  to  be  of 
value  In  persormel  screening 


PRIVACY  ACT   ISSUANCES 

(c>  The  TVA  systems  Apprentice 
Training  Record  System-TVA,  Consult- 
ant and  Personal  Service  Contractor 
Records-TVA,  Cooperative  Training 
Program  for  Construction  Craftsmen- 
TVA.  Employment  Applicant  Pile-TV  A. 
Personnel  Files-TVA  are  exempted  from 
subsections  id) ;  e'4)  <Ht  ;  f  (2> ,  i3> .  and 
(4)  and  corresponding  sections  of  these 
rules  to  the  extent  that  disclosure  of  test- 
ing or  examination  material  used  solely 
to  deternjine  individual  qualifications  for 
appointment  or  promotion  in  the  federal 
service  would  compromise  the  objectivity 
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or  fairne.ss  of  the  testing  or  examination 
process  These  systems  are  exempted 
pursuant  to  section  3<ki  (8'  of  the  Pri- 
vacy Act  of  1974  (5  U  8  C   §552a<k»(6ii 

(2>  This  material  Is  exempted  because 
Its  disclosure  would  reveal  information 
about  the  testing  process  which  would 
potentially  give  an  individual  an  unfair 
competitive  advantage  in  selection  l)ased 
on  test  performance. 

(Sec.  3.  Pub    L.  93-679,  88  SUt    1897  (5  VSC 
&63a)  ) 
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THl*  22— Foreign  Relations 

CHAPTER   V— UNITED   STATES 
INFORMATION    AGENCY 

PART   505 — PRIVACY   ACT   POLICIES 
AND   PROCEDURES 
Sec. 

509  I        Purpoae  and  scope 
606  3       Denmtlcns 

605  3  Procedures  for  requests  pert^ilnlng  to 
Individual  records  tn  a  system  of 
records 

605  4       Times,  places,  and  requirements  for 

Idet^tlflcatlon  of  Individuals  mak- 
ing requests. 
506  5       Dlsclo.sure  of  requested  Information 
to  Individuals 

605.6  Special  procedures:   medical  record? 

606.7  Request    for    correction    or    amend- 

ment to  record. 

606  8       Agency  review  of  request  for  correc- 

tion or  amendment  of  record. 
606  9       Appeal     of    Initial     adverse    Agency 

determination    on    correction    ur 

amendment. 
606  10     Disclosure  of  record  to  person  other 

than   the   Individual    to   whom   It 

pertains. 

605  1 1     Pees. 

505  12    Civil  remedies  and   criminal  penal- 

ties 

606  13     Oeneial  exemptions. 

506  14     Sr>erlal  exemptions. 

506  15     Kiemptlon.s  of  systems  of  records. 

AtTTHORlTY:  Public  Law  93-679,  88  S'at 
1897.    6  f  .S  C    55.'t>' 

§  505.1      PurpoAc  and  scop«. 

The  U.S.  Infonnation  Agency  will  pro- 
tect individual  privacy  from  misuse  of 
Its  records,  and  grant  Individuals  access 
to  records  conceming  them  which  are 
ma'ntamed  by  the  Agency's  domestic 
and  ovei^seas  ofBces,  consistent  with  the 
provisions  of  Pub.  L.  93-579,  the  Privacy 
Act  of  1974.  The  Agency  has  also  estab- 
lished procedures  to  permit  individuals 
to  amend  incorrect  records,  to  limit  the 
disclosure  of  personal  information  to 
third  parties,  and  to  limit  the  number 
of  sources  of'  personal  Information.  The 
Agency  has  also  established  internal  rules 
restricting  requirements  of  Individuals  to 
disclose  social  security  account  numbers 

§  505.2     Definitions. 

As  used  in  this  section,  the  following 
definitions  shall  apply: 

la)  Agency  means  the  U.S.  Informa- 
tion Agency,  its  ofiflces,  divisions, 
branches  and  Its  Foreign  Service  estab- 
lishments. 

(b^  Individual  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence. 

(c)  Maintain  means  collection,  use. 
dissemination  or  any  combination  of 
these  record  keeping  functions;  control 
over  and  hence  responsibility  and  ac- 
countability for  systems  of  records. 

(d)  Record  means  any  Item,  collec- 
tion, or  grouping  of  information  about  an 
Individual  that  is  maintained  by  the 
Agency,  Including,  but  not  limited  to. 
education,  financial  transactions,  medi- 
cal history,  and  criminal  or  employment 
history  that  contains  the  individual's 
name,  or  the  identifying  particular  as- 
signed to  the  individual,  such  as  a 
finger  or  voice  print  or  photograph 


(e)  System  of  records  means  a  group 
of  any  records  under  the  control  of  the 
Agency  from  which  information  Is  re- 
trieved by  the  name  of  the  individual  or 
by  some  Identifying  numt)er,  symbol,  or 
other  IdenUfylng  particular  assigned  to 
an  individual 

'f)  Statistical  record  means  a  record 
In  a  system  of  records  maintained  for  sta- 
tistical research  or  reporting  purposes 
only  and  not  used  In  whole  or  in  part  In 
making  any  determination  about  an 
Identifiable  individual,  except  as  pro- 
vided In  13U.S.e.  8 

<g)  Routine  use  means  the  common 
and  ordinary  purposes  for  which  records 
are  used,  and  all  of  the  proper  and  nec- 
essary uses  even  If  any  such  use  occurs 
Infrequently. 

(h)  Amend  means  to  make  any  correc- 
tion u>  any  portion  of  the  record  which 
the  individual  believes  Is  not  accurate, 
relevant,  timely  or  complete. 

<n  Personnel  record  means  any  per- 
sonal information  maintained  in  a  sys- 
tem of  records  tliat  is  neede^l  for  person- 
nel management  programs  or  processes 
su<  h  a,s  staffing,  employee  develop>ment, 
retirement,  and  grievances  and  appeals. 

ij>  Committee  on  Public  Information 
Policy  means  the  body  established  by  and 
responsible  to  the  Director  of  USIA  for 
reviewing  appeals  from  Individuals  to 
auend  records  held  by  the  Agency. 

§  505.3  Procedures  for  requests  pertain- 
ins  to  individual  records  in  a  ■j'slcm 
of  records. 

(a>  The  Agency  will  consider  all  re- 
quests received  from  an  individual  for 
records  pertaining  to  himself  or  herself 
as  a  request  made  under  the  Privacy  Act 
of  1974  (5  US.C.  552a).  whether  or  not 
tlie  Individual  sp>eciflcally  cites  the  Pri- 
vacy Act  of  1974  when  making  the 
request. 

(b>  All  requests  under  the  Privacy  Act 
should  be  directed  to  the  Assistant  Di- 
rector lUSr.A^ .  Public  Infonnatlon,  Room 
719,  1750  Pennsylvania  Ave..  N.W.,  Wash- 
ington, DC.  20547,  who  will  coordinate 
the  starch  of  all  si-Nienis  of  records  speci- 
fied In  the  request  Guidelines  for  prep- 
aration of  a  request  are  published  In  the 
Agency's  Annual  Public  Notice. 

(c)  Requests  directed  to  the  Agency's 
overseas  posts  which  Involve  routine,  un- 
classified, administrative  and  personnel 
records  available  only  at  those  posts  may 
be  released  to  tJie  individual  if  the  post 
determines  that  such  release  is  author- 
ized by  the  Privacy  Act.  All  other  requests 
shall  be  submitted  by  the  post  to  the  As- 
sistant EMrector  (USIA) .  Public  Informa- 
tion, as  noted  In  paragraph  (b)  of  this 
section,  and  the  individual  so  notified  of 
this  action  In  writing. 

(d)  Information,  documents  and  forms 
which  have  previously  been  provided  to 
the  public  as  part  of  the  normal  services 
of  the  Agency  will  continue  to  be  made 
available  on  the  same  basis. 

'e)  In  those  Instances  where  an  In- 
dividual requests  records  pertaining  to 
himself  or  herself,  as  well  as  records  per- 
taining to  another  individual,  group,  or 
some  other  category  of  the  Agency's  rec- 
ords, only  that  portion  of  the  request 


whi<;h  pertains  to  records  concerning  the 
Individual  will  be  treated  as  a  Privacy 
Act  request.  The  remaining  portions  of 
such  a  request  will  be  processed  by  the 
Agency's  Offlce  of  Public  Information  as 
a  Freedom  of  Information  request. 

§  505.4  Times,  plarea,  and  reqairemenls 
for  idcntificaiion  of  individuals  mak- 
ing re<|uoats. 

(a)  In  person — (1)  Times  and  places 
Indivldual.s  seeking  access  to  Agency  rec- 
ords may  present  themselves  In  person  at 
USIA's  Office  of  Public  Information. 
Room  719.  1750  Pennsylvania  Avenue 
NW.  Washington,  DC  20547.  between 
the  hours  of  9  am  and  4  p  m  ,  Monday 
through  Friday,  except  on  legal  holidays 

(2)  Identification  procedures  Some 
form  of  identification  will  be  required  of 
Individuals  requesting  Access  to  records 
In  person  Acceptable  forms  of  Identifica- 
tion are  driver'.s  license,  employee 
Identification  card,  passport  or  Mt-dlcare 
card,  or  supplying  of  data  which  presum- 
ably would  be  known  only  to  the  person 
making  'he  request.  An  individual  will 
also  be  required  to  sign  a  statement  as- 
serting his  or  her  Identity,  which  stipu- 
lates that  knowingly  and  willfully  seek- 
ing or  obtaining  access  to  records  about 
another  individual  under  fal.se  pretenses 
Is  punLshable  by  a  fine  of  up  to  $5,000. 

(b)  By  mail.  The  Agency  will  require 
a  signed  statement  from  an  Individual 
requesting  access  to  records  by  mail,  con- 
flnr.lng  identity  and  stipulating  that  the 
individual  understands  that  knowingly 
and  willfully  seeking  or  obtaining  access 
to  records  atxsut  anotlier  Individual  un- 
der false  pretetLses  is  punishable  by  a  fine 
of  up  to  $5,000. 

§  505. S  Disclosure  of  requested  informa- 
tion tu  individuals. 

(a)  Information  necessary  to  iden'ify 
a  record  Whenever  po.sslble.  an  indi- 
vidual should  furrlish  all  the  identifying 
information  requested  for  the  particular 
record  system (s)  as  published  in  the 
Public  Notice  appearing  in  the  Federai, 
Recistkr  This  information  will  facilitate 
Uie  search  of  tlie  record  system (s>  and 
6us,sist  the  Agency  in  locating  those  rec- 
ords which  uctuaily  pertain  to  the  indi- 
vidual. As  a  mlnimi'm,  aiiy  request 
should  Include  the  Individual's  full  name, 
present  mailing  address  and  zip  code,  and 
the  date  and  place  of  birth,  and  any 
other  information  or  statements  required 
under  the  accpss  procedures  in  paragraph 
(b)  of  this  rection.  In  certain  Instances. 
it  may  be  necessarj*  for  the  Agency  to  re- 
quest additional  information  from  the  in- 
dividual to  ensure  that  the  retrieved  rec- 
ord does,  in  fact,  pertain  to  him  or  her. 

'b)  i4coess  to  records — (D  Acknowl- 
edgment 0/  requebts.  All  requests  for  in- 
formation on  whether  or  not  the  Agen- 
cy's system  or  systems  of  records  contain 
informaUon  about  the  individual  will  be 
acknowledged  within  ten  working  days 
after  receipt  of  the  request  by  the  As- 
sisUnt  Director  (USIA) .  Public  Informa- 
tion. 

(2)  Time  limits.  Whenever  possible  the 
Agency  will  furnish  the  requested  rec- 
ords within  ten  working  days  of  receipt 
of  the  requert.  The  Agency's  ability  to  re- 
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spona  to  requests  within  ten  working 
Jays  will  be  afTected  by  the  volume  of 
pending  requests  on  hand,  and  the  need, 
whenever  necessary  to 

rlt  Search  for  and  collect  the  re- 
quested records  from  overseas  posts  or 
other  establishments  that  are  separate 
from  the  ofUce  processing  the  request. 

rill  Search  for.  collect,  and  appropri- 
ately examine  a  voluminous  amount  of 
separate  and  distinct  records  which  are 
demanded  in  a  single  request; 

illl>  Consult,  which  shall  be  conducted 
with  all  practicable  speed,  with  another 
agency  having  a  substantial  Interest  In 
the  determination  of  the  request  or 
among  two  or  more  components  of  the 
Agency  having  a  subject  matter  Interest 
therein; 

ilv>  Request  additional  Identifying  in- 
formation to  a.ssist  the  Agency  In  locat- 
ing the  requested  records. 

(c>  Access  instructions — (1>  Inperson. 
Access  to  a  record  will  be  granted  In  per- 
son If  desired  by  the  individual,  at  a  time 
and  place  which  Is  mutually  agreeable. 
In  person  access  to  records  will  require 
the  same  Identification  procedure  out- 
lined in  §  505.4(a)  < 2)  of  this  Part. 

(2>  By  mail.  If  It  Is  determined 
that  access  to  records  can  be  granted 
only  by  mall  because  the  Agency  can- 
not provide  reasonable  means  for  in- 
dividuals to  have  access  to  records  In  per- 
son, copies  of  requested  records  may>be 
sent  to  the  home  address  provided  by 
the  requester,  contingent  upon  verifica- 
tion of  identification  as  de-scrlbed  lE 
SI  505.4ia)  (2i  and  or  505  4 (b I . 

(d'  Vcrtification  of  personal  identity. 
In  certain  cases  where  the  Agency  deter- 
mines that  the  substance  of  the  requested 
record  is  of  sufficient  sensitivity.  It  may 
require  the  individual  to  furnish  a  signed, 
notarized  statement  that  he  or  she  Is  In 
fact  the  person  he  or  she  represents  him- 
self or  herself  to  be  before  granting  ac- 
cess to  records.  The  Agency  will  so  In- 
form the  Individual  at  the  time  the  rec- 
ord is  retrieved  whether  or  not  such  a 
statement  is  necessary. 

(e>  Original  records  Originals,  or  rec- 
ord copies  thereof,  will  not  be  released 
from  the  custody  of  the  records  system 
manager  Copies  will  be  furnished  In  ac- 
cordance with  established  fees  contained 
In  §  505.11  of  this  Part. 

( f  I  Denial  of  access  to  records.  <  D  The 
requirements  of  this  section  do  not  en- 
title an  Individual  the  right  to  access  to 
any  Information  compiled  In  reasonable 
anticipation  of  a  clvU  action  or  proceed- 
ing. 

( 2  >  The  Agency  Is  not  required  to  per- 
mit access  to  records  by  an  individual  if 
the  Information  is  not  retrievable  by  the 
Individual's  name  or  other  identifying 
particular 

(3)  Access  shall  not  be  granted  to  an 
individual  who  requests  information 
about  himself  or  herself  which  might  be 
contained  In  the  file  of  another  individ- 
ual. 

(4)  The  Agency  reserves  the  right  to 
deny  an  individual  access  to  a  record  or 
portion  thereof,  which,  following  a  re- 
view. Is  determined  to  fall  within  the 
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categories  of  exemptions  authorized  in  5 
use  552a'j'  and522a'k  See  Jl  505  13 
and  505  14  for  a  listing  of  general  and 
specific  exemptions 

i5i  The  decision  to  deny  access  shall 
be  made  by  an  Agency  ofTlclal  of  the  rank 
equivalent  to  Deputy  Assistant  Director 
or  higher  who  Is  responsive  for  the  sys- 
tem of  records.  When  an  authorized  offi- 
cial denies  access  to  a  record  or  portion 
thereof  under  this  Part,  he  wUl  so  advise 
the  Chairman  of  the  Committee  on  Pub- 
lic Information  Policy,  who  will  inform 
the  individual  in  writing  of  the  denial  and 
the  specific  reasons  therefore.  The  denial 
letter  will  also  advise  the  individual  of 
his  or  her  right  to  seek  Judicial  review 
of  the  Agency's  decision. 


§  505.6      Special       procedures:       medical 
records. 

If,  in  the  Judgment  of  the  Agency,  the 
release  of  medical  Information  directly 
to  the  requester  could  have  an  adverse 
elTect  on  the  requester,  the  Agency  will 
attemtrt  to  arrange  an  acceptable  alter- 
native In  granting  access  of  such  records 
to  the  requester.  "Hils  will  nonnally  in- 
volve the  release  of  such  information  to 
a  doctor  named  by  the  requester. 

§  50.->.7      Request       for       correction       or 
amendment  of  records. 


(a)  Requests  for  amending  records. 
(li  An  individual  has  the  right  to  re- 
quest that  the  Agency  amend  a  record 
pertaining  to  him  or  her  which  the  in- 
dividual believes  is  not  accurate,  rele- 
vant, timely,  or  complete.  At  the  time  the 
Agency  grants  access  to  a  record.  It  will 
furnish  guidelines  for  requesting  amend- 
ments to  the  record  These  guidelines 
will  also  be  available  in  the  USIA  OCBce 
of  Pubhc  Information.  Room  719,  1750 
Pennsylvania  Avenue,  NW.  Washington. 
DC  ,  20547.  or  may  be  obtained  by  writ- 
ing the  Assistant  Director  'USIA.  Pub- 
lic Information,  at  the  above  address. 

(2»  Requests  for  amendments  to  rec- 
ords must  be  in  writing  and  mailed  or 
delivered  to  the  Assistant  Director 
(USIA'.  Public  Information.  Room  719. 
1750  Penns>lvanla  Avenue.  NW,  Wash- 
ington, D.C.,  20547,  wno  will  coordinate 
the  review  of  the  request  to  amend  a  rec- 
ord withi  he  appropriate  olBceisi.  Such 
requests  t-hould  contain,  as  a  minimum, 
identifying  Information  needed  to  locate 
the  record,  a  brief  description  of  the  item 
or  items  of  Information  to  be  amended, 
and  the  reason  for  the  requested  change. 
The  requester  should  submit  as  much 
documentation,  argiunents  or  other  data 
as  seems  warranted  to  support  the  re- 
quest for  amendment. 

(bi  Acknowledging  receipt  of  requests 
to  amend  records.  Whenever  possible  the 
Agency  will  review  all  requests  for 
amendments  to  records  within  ten  work- 
ing days  of  receipt  of  the  request  by  the 
Assistant  Director,  Public  Information. 
and  advise  the  requester  of  the  results  of 
the  review.  In  those  cases  where  the  re- 
view cannot  be  completed  within  ten 
working  days,  the  Agency  will  so  advise 
the  requester  and  Inform  him  or  her 
when  the  review  will  be  completed.  Ex- 
cept in  very  unusual  circumstances,  this 
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review  will  be  completed  no  later  than 
thirty  working  days  after  receipt  of  the 
request  to  amend  a  record. 
§  505.8      An«nc>    r.^v  ie*.    of    requests    for 
correction  or  amendment  of  records. 

(a>  In  review^mg  a  record  in  response 
to  a  request  to  amend,  the  Agency  shal. 
incorporate  the  criteria  of  accuracy  rele- 
vance, timeliness,  or  completeness  of  the 
record  in  the  review. 

tbi  If  the  Agency  agrees  with  an  inai- 
vlduals  request   to  amend  a  record,  it 

shall.  ^     ,  ., 

il'    So  advise  the  individual  in  wnt- 

(2i    Correct    the    record    accordingly 

and  ,  . 

•  31   If  an  accounUng  of  disclosure  has 

been  made.  ad\ise  all  previous  recipients 
of  the  record  which  was  coTected  of  the 
correction  and  its  substance. 

(Ct  If  the  Agency,  after  an  initial  re- 
view of  a  request  to  amend  a  record,  dis- 
agrees with  all  or  any  portion  of  it,  the 
Agency  shall 

1 1  >    Advise  the  individual  of  its  refusal 
and  the  reasons  for  the  determination 
and 

(2'  Inform  the  individual  that  he  or 
she  may  request  a  further  review  in  ac- 
cordance with  §  505  9 

§  505.9  Appeal  of  initial  adverse  Agency 
determination  on  correction  or 
amendment. 
.  a  I  If  an  individual  disagrees  with  the 
Agency's  initial  refusal  to  amend  a  rec- 
ord, he  or  she  may  appeal  that  determJ- 
nauon.  The  appeal  must  be  In  writing 
and  should  be  sent  by  certified  mail  tc 
the  Chairman.  Committee  on  Public  In- 
formation Policy,  US.  Information 
Agency.  Room  719.  1750  Pennsylvania 
Avenue.  NW.  Washington.  DC  .  20547 
The  appeal  should  include  any  docu- 
mentation, information  or  statement 
advanced  to  subsUntiate  the  request  for 
amendment. 

( b  1  A  review  of  the  appeal  will  be  con- 
ducted bv  the  Director  of  USIA  or  ar. 
Agency  official  whom  he  designates  in 
writing  who  is  senior  to  the  official  whc 
made  the  initial  determination. 

(c)  Appeals  or  that  portion  of  an  ap- 
peal Involving  the  personnel  records  of 
active  Foreign  Service  employees  of  the 
Agency  will  be  referred  to  the  Foreign 
Service  Grievance  Board  for  review  and 
filial  determination  at  such  times  as  the 
Board's  procedures  are  in  full  compliance 
with  the  Privacy  Act 

(d)  The  time  for  decision  on  the  ap- 
peal begins  on  the  date  the  appeal  is 
actually  received  by  the  Chairman  of  the 
Committee  on  Public  InformaUon  Policy 
The  final  Agency  determination  will  be 
made  within  thirty  working  days,  unless 
the  Agency  official  has  determined  that 
a  fair  and  equitable  review  cannot  be 
completed  In  that  time  If  additional 
time  is  required,  the  individual  will  be 
informed  in  writing  of  the  reasons  for 
the  delay  and  the  approximate  date  on 
which  the  review  is  expected  to  be  com- 
pleted. 

(e)  The  Agency  official  will  make  the 
final  determination  on  the  appeal,  ex- 
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cept  u  provided  In  paragraph  ic)  of  this 
•ection.  whether  or  not.  and  to  what  ex- 
tent, to  amend  the  records  as  requested 
by  the  Individual  A  written  record  of 
the  reasons  for  the  decision  wlU  be  main- 
tained by  the  A^ncy  offlclal.  who  will 
communicate  his  flnal  determination  to 
the  Chairman  of  the  Committee  on  Pub- 
lic Information  Policy.  The  Chairman 
will  advise  the  Individual  In  writing  of 
the  Agency's  decision  on  his  or  her  ap- 
peal. 

(f)  If  the  Agency  offlclal  determines 
to  deny  the  individual's  appeal  to  amend 
records,  the  Chairman  shall  advise  the 
Individual: 

(1)  Of  the  Agency's  refusal  and  the 
reasons  for  It; 

( 2 )  Of  his  or  her  right  to  file  a  concise 
statement  of  the  reasons  for  disagreeing 
with  the  decision  of  the  Agency; 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  Is  filed 
will  be  made  available  to  anyone  to  whom 
the  record  Is  subsequently  disclosed  to- 
gether with,  at  the  discretion  of  the 
Agency,  a  brief  statement  by  the  Agency 
summarizing  its  reasons  for  refu.^ing  to 
amend  the  record; 

'5)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
any  sutement  of  dispute  to  the  extent 
that  sm  accounting  of  disclosures  was 
maintained,  and 

<«)  His  or  her  right  to  seek  judicial  re- 
view of  the  Agency's  refusal  to  amend. 

<g>  When  an  Individual  flies  a  state- 
ment disagreeing  with  the  Agency's  re- 
fusal to  amend  a  record,  the  Agency  will 
clearly  annotate  the  record  so  that  the 
tact  that  the  record  is  disputed  Is  appar- 
ent to  anyone  who  may  subsequently 
have  acess  to,  use.  or  discJose  it.  When 
information  that  it  Is  the  subject  of  a 
statement  of  dispute  filed  by  an  Indi- 
vidual Is  subsequently  disclosed,  the 
Agency  «ill  note  that  the  information  is 
disputed  and  provide  a  copy  ofIRe  Indi- 
vidual's statement  The  Agency  may  also 
Include  a  brief  summary  of  the  reasons 
for  not  making  a  correction  when  dis- 
closing disputed  information.  Such  state- 
ments will  be  limited  to  the  reasons  given 
to  the  Individual  for  not  amending  the 
record  Copies  of  the  Agency's  statement 
shall  be  treated  as  part  of  the  Individual's 
record  for  granting  access;  however,  it 
will  not  be  subject  to  amendment  by  the 
Individual  under  these  regiilatlons. 

§  505.10  Disclosure  of  record  to  penona 
other  than  the  individiul  to  whom  it 
pertains. 

The  Agency  will  not  disclose  any  In- 
formation about  an  Individual  to  smy  per- 
son or  another  agency  without  the  prior 
cor\sent  of  the  individual  about  whom  the 
Information  is  maintained,  except  as  pro- 
vided for  In  the  following  paragraphs. 

(a)  Medical  records  means  such  rec- 
ords win  be  disclosed  to  a  doctor  or  other 
medical  practitioner,  with  the  consent  of 
the  Individual,  as  prescribed  In  para- 
graph 505  6  of  this  Part. 

(b)  Accompanying  individual  means 
if.  when  exercising  a  right  of  access  to 


records,  the  requester  la  accompanied  by 
any  other  person,  the  Agency  will  require 
that  th>-  requester  sign  a  statement 
granting  consent  to  the  dlsciosure  of  the 
contents  of  the  record  to  the  person  ac- 
cotnp«n>'lng  him  or  her. 

(c)  Designees  means  individuals,  other 
than  the  original  requester,  who  request 
access  to  records  pertaining  to  the  orig- 
inal requester,  must  present,  in  writing, 
a  signed  statement  from  the  original  re- 
quester authorizing  and  consenting  to  the 
release  of  his  or  her  records  to  the  desig- 
nated individual. 

(d)  Ouardlans  means  the  parent(s)  of 
any  dependent  minor,  or  the  legal  guard- 
ian of  an  individual  who  has  been  de- 
clared to  be  Incompetent  due  to  physical 
or  mental  incapacity  or  age  by  a  court  of 
competent  Jurisdiction,  may  act  for  and 
on  behalf  of  the  Individual  on  whom  the 
Agency  maintains  records. 

(e)  Other  disclosures  permitted  by  the 
Privacy  Act  means  a  record  may  be  db- 
closed  without  either  the  request  or  writ- 
ten consent  of  the  Individual  to  whom  a 
record  pertains  if  such  disclosure  Is  au- 
thorized under  the  conditions  of  dis- 
closure m  5  use.  552a(b) .  These  condi- 
tions are: 

(1)  Disclosure  within  the  Agency  This 
provision  Is  based  on  a  "need-to-know 
concept.  The  Privacy  Act  recognizes  that 
Agency  personnel  require  access  to  rec- 
ords to  discharge  the:r  duties. 

(2)  Disclosure  to  the  public.  The  Agen- 
cy Is  not  required  to  obtain  the  consent  of 
an  Individual  before  disclosing  a  record 
about  him  or  her  to  a  member  of  the 
public  to  whom  the  Agency  is  required 
to  disclose  such  Information  under  the 
Freedom  of  Information  Act.  The  Agen- 
cy may,  however,  withhold  records  from  a 
member  of  the  public  If  such  records 
are  exempted  from  disclosure  under  the 
Freedom  of  Information  Act.  such  as  for 
an  unwarranted  Invasion  of  personal 
privacy. 

(3)  Disclosure  for  a  routine  use.  Rec- 
ords may  be  disclosed  without  the  prior 
corusent  of  an  Individual  for  a  "routine 
use",  as  defined  In  5  505  2(g)  of  this  part, 
and  as  described  in  the  required  annual 
public  notice  about  the  system  published 
In  the  PtoERAL  Rer.isTER. 

(4)  Disclotuie  to  the  Bureau  of  the 
Census.  The  Aijency  may  disclose  rec- 
ords to  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity.  Title 
13  use.  secUon  8  llnilt6  the  uses  which 
may  be  made  of  these  records  and  also 
makes  them  immune  from  compulsory 
disclosure. 

(5)  Disclosure  for  statistical  research 
and  reporting.  Records  may  be  disclosed 
for  statistical  research  or  reporting  pur- 
poses only  after  the  Agency  has  received 
and  evaluated  a  written  statement  which 
explains  the  purpose  for  requesting  the 
records,  and  certifies  that  the  records 
will  be  use^  only  as  statistical  records. 

(6)  Disclosure  to  the  National  Ar- 
chives. The  Agency  may  disclose  records 
to  the  National  Archives  of  the  United 
States  pursuant  to  44  U.8.C.  2103,  which 
provides  for  the  preservation  of  records 


of  his?x>rical  or  other  value. 

(7)  Disclosure  for  law  enforcement 
purpores.  The  Agency  may  disclose  a  rec- 
ord to  another  agency  or  unit  of  state  or 
locaJ  government  upon  receipt  of  a  writ- 
ten request  describing  the  law  enforce- 
ment purpose  for  which  the  record  Is 
required,  and  specifying  the  particular 
record  required.  Blanket  requests  for  all 
records  pertaining  tx>  an  individual  are 
not  permitted  by  the  Privacy  Act 

(8)  Disclosure  under  emerge-icy  cir- 
cumstances. The  Agency  may  disclose 
records  when  the  time  required  to  obtain 
the  consent  of  the  individual  to  whom 
the  record  pertains  might  result  in  a  de- 
lay which  could  impair  the  health  or 
safety  of  an  Individual,  e.g.,  release  of 
medical  records  on  a  patient  undergoing 
emergency  treatment. 

(9)  Disclosure  to  the  Congress.  Records 
on  individuals  may  be  furnished  to  either 
House  of  Congress,  or  with  regard  to 
matters  within  their  Jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
Joint  committee  of  Congress  of  subcom- 
mittee of  any  such  Joint  committee. 

(10)  Disclosure  to  the  General  Ac- 
counting Office.  Records  on  individuals 
may  be  disclosed  to  the  Comptroller  Gen- 
eral or  any  of  his  authorized  representa- 
tives, in  the  course  of  the  performance 
of  the  duties  of  the  General  Accounting 
Office. 

(11)  Disclosure  pursuant  to  court  order. 
Agency  records  may  be  disclosed  as  re- 
quired pursuant  to  the  order  of  a  court  of 
competent  Jurisdiction. 

§505.11     Fees. 

<a)  The  Agency  will  charge  a  fee  of 
$0  20  per  page  for  copies  of  documents 
which  are  identified  by  an  individual  and 
reproduced  at  the  individual's  request  for 
retention  There  will  be  no  charge  for 
requests  involving  coste  of  $1.00  or  less. 

(b)  The  first  copy  of  an  Individuars 
personnel  record  will  be  furnished  free 
of  charge. 

(c)  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  In  the  United  States,  a 
postal  money  order,  or  cash.  Remittances 
shall  be  made  payable  to  the  order  of  the 
Treasurer  of  the  United  States  and 
mailed  to  the  Assistant  Director  (USIA) , 
Public  Information,  Room  719,  1750 
Permsylvanla  Avenue,  NW,  Washington, 
DC.  20547.  The  Agency  will  assume  no 
responsibility  for  cash  sent  by  mail. 

<  d )  A  receipt  for  fees  paid  will  be  given 
only  upon  request. 

§  505.12      Civil    remedies    and    crinunal 
penalties. 

(a)  Grounds  for  court  action.  An  in- 
dividual will  have  a  remedy  in  the  Fed- 
eral District  Courts  under  the  following 
circumstances: 

(1)  Denial  of  access.  Individuals  may 
challenge  an  Agency  decision  to  deny 
them  access  to  records  to  which  they 
consider  themselves  entitled. 

(2)  Refusal  to  amend  a  record.  Under 
conditions  prescribed  in  5  U.S.C.  552a(g) , 
an  individual  may  seek  Judicial  review 
of  the  Agency's  refusal  to  amend  a 
record. 
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(3)  Failure  to  maintain  a  record  ac- 
curately. An  Individual  may  brln;?  suit 
against  tho  Agency  for  any  alk  ged  inten- 
tional sold  willful  failure  to  maintain  a 
record  accurately,  if  it  can  be  shown  that 
the  Individual  was  subjected  to  an  ad- 
verse action  resulting  in  the  denial  of  a 
right,  benefit,  entitlement  or  employment 
the  individual  could  reasonably  have  ex- 
pected to  be  granted  if  the  record  had  not 
been  deficient. 

(4)  Other  failures  to  com,ply  with  the 
Act.  An  individual  may  bring  an  action 
for  any  alleged  failure  by  the  Agency  to 
comply  with  the  requirements  of  the  Act 
or  failure  to  comply  with  any  rule  pub- 
lished by  the  Agency  to  implement  the 
Act  provided  it  can  be  shown  that: 

(i)  The  action  was  "intentional  or 
willful"; 

(II)  "The  Agency's  action  had  an  ad- 
verse effect  upon  the  individual; 

(III)  The  adverse  action  was  caused 
by  the  Agency's  actions. 

(b)  Jurisdiction  and  time  limits.  (1) 
Action  may  be  brought  in  the  district 
court  for  the  Jurisdiction  in  which  the 
individual  resides  or  has  a  place  of  resi- 
dence or  has  a  place  of  business,  or  in 
which  the  Agency  records  are  situated, 
or  in  the  District  of  Columbia. 

(2)  The  statute  of  limitations  is  two 
years  from  the  date  upon  which  the  cause 
of  action  arises,  except  for  cases  in  which 
the  Agency  has  materially  or  willfully 
misrepresented  any  Information  required 
to  be  disclosed  and  when  such  mlsrepre- 
sentation  is  material  to  the  liability  of 
the  Agency.  In  such  cases  the  statute  of 
limitations  is  two  years  from  the  date  of 
discovery  by  the  individual  of  the  mis- 
representation. 

(3)  A  suit  may  not  be  brought  on  the 
basis  of  injury  which  may  have  occurred 
as  a  result  of  the  Agency's  disclosure  of 
a  record  prior  to  September  27.  1975. 

(c)  Criminal  penalties.  (1)  UTiauthor- 
ized  disclosure.  It  is  a  criminal  violation 
of  the  provisions  of  the  Act  for  any  officer 
or  employee  of  the  Agency  knowingly 
and  willfully  to  disclose  a  record  In  any 
manner  to  any  person  or  agency  not  en- 
titled to  receive  It,  for  failure  to  meet 
the  conditions  of  disclosure  enumerated 
In  5  use.  552a(b) .  or  without  the  writ- 
ten consent  or  at  the  request  of  the  in- 
dividual to  whom  the  record  pertains. 
Any  officer  or  employee  of  the  Agency 
found  guilty  of  such  misconduct  shall  be 
fined  not  more  than  $5,000. 

(2)  Failure  to  jmblish  a  public  notice. 
It  is  a  criminal  violation  of  the  Act  will- 
fully to  maintain  a  system  of  rec<»dB  and 
not  to  publish  the  prescribed  public  no- 
tice. Any  officer  or  employee  of  the 
Agency  found  guilty  of  such  misconduct 
shall  be  fined  not  more  than  $5,000. 

(3)  Obtaining  records  under  false  pre- 
tenses. The  Act  makes  it  a  criminal  of- 
fense knowingly  and  willfully  to  request 
or  gain  access  to  a  record  about  an  In- 
dividual under  false  pretenses.  Any  per- 
son found  guilty  of  such  an  offense  Eoay 
be  fined  not  more  than  $5,000. 

505.13     General  exemptions. 

(a)  General  exemptlrai  for  th.;  Cen- 
tral Intelligence  Agency  files  of  the  Oen- 
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tral  Intelligence  Agency  are  exempted 
from  certain  provisions  of  the  Act. 

(b)  General  exemption  for  criminal 
law  enforcement  records.  Records  of  any 
agency  or  component  thereof  engaged 
in  criminal  law  enforcement  activities 
are  exempted  from  disclosure  under  the 
Act.  Specifically  exempted  imder  this 
provision  of  the  Act  are  records  which 
are: 

(1)  Compiled  for  the  purposes  of  iden- 
tifying Information  on  aa\  Individual  re- 
garding arrests,  nature  and  disposition 
of  criminal  charges,  sentencing,  confine- 
ment, release  and  parole  or  probation 
status; 

(2)  Compiled  for  the  purpose  of  crim- 
inal investigation,  including  reports  of 
informants  and  investigators,  and  asso- 
ciated  with   an   identifiable   individual; 

(3)  Reports  identmable  to  an  individ- 
ual compiled  at  any  stage  of  the  process 
of  enforcement  of  tiie  criminal  laws  from 
arrest  or  Indictment  through  release 
from  supervlsioo. 

§505.14     Sperific  exemptions. 

The  following  categories  of  records 
maintained  by  the  Agency  may  be  ex- 
empted from  disclosure: 

(a)  JFxempflon  for  classified  material. 
The  Act  exempts  from  dls<  losure  those 
records  which  are  specifically  authorized 
under  criteria  established  under  an  Ex- 
ecutive Order  to  be  kept  secret  In  the 
interest  of  national  defense  or  foreign 
policy,  and  which  are  In  fact  properly 
classified  pursuant  to  such  E:xecutlve 
Order. 

(b)  Exemption  for  investigatory  ma- 
terial compiled  for  law  enforcement  pur- 
poses. To  the  extent  that  an  Investiga- 
tory record  U  used  as  a  basis  for  denj^g 
an  individual  any  right,  privilege  or  ben- 
efit. Including  emplo>Tnent,  to  which  the 
Individual  would  be  entitled  in  the  ab- 
sence of  that  record,  the  Individual  must 
be  granted  access  to  that  record  except 
to  the  extent  that  access  would  reveal 
the  Identitv  of  a  coiifidential  source. 

(c)  Exemption  for  records  maintained 
to  provide  protective  services  This  ex- 
emption covers  records  which  are  not 
within  the  scope  of  law  enfor^-ement 
records  coveied  under  paragraph  (b)  of 
this  section,  hut  which  Are  nece-  ary  to 
assure  the  sr.I'^ty  r>f  thf>  T>rofjrte»"t  of  the 
United  State.s  and  other  Individuals  pro- 
tected pursuant  to  18  U.S.C.  3056. 

(d)  Exemption  for  statistical  records. 
The  Agency  may  exempt  a  system  of 
records  which  is  used  solely  for  the  pur- 
pose of  generating  aggregate  data  or  for 
other  similarly  evaluative  or  analytics^ 
purposes,  and  which  are  not  used  to 
make  decisions  on  the  rights,  benefits  or 
entitlements  of  Individuals  except  for  the 
disclosure  of  a  census  record  to  an  in- 
dividual permitted  by  13  U.S.C.  8. 

(e)  Exemption  for  investigatory  ma- 
terial compiled  for  determining  suita- 
bility for  federal  employment  or  military 
service.  A  system  of  records  may  be  ex- 
empted from  certain  provisions  of  the 
Act  if  disclosure  of  records  would  cause 
the  identity  of  a  confidential  source  to 
be  revealed.  TWs  exemption  may  be  in- 
voked only  if  the  following  conditions 
are  met: 
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(1)  The  record  is  malnt-.lned  only  for 
purposes  of  determining  en  Individual's 
qualifications,  eligibility  o.  suitability  for 
military  service,  employment  in  the 
civilian  service  or  on  a  federal  contract, 
or  need  for  access  to  classified  material, 

(2)  The  infonpatlon  considered  rele- 
vant and  necessary  to  making  a  Judicious 
determination  as  to  que  Uficatlons,  eligi- 
bility or  suitability  could  only  be  ob- 
tained by  providing  assurance  to  the 
source  that  his  or  her  identity  would  not 
be  revealed  to  the  subject  of  the  record, 
e.g.,  for  "critical  sensitive  positions." 

(3)  Disclosure  of  the  record  with  the 
Identity  of  the  source  removed  would 
likely  reveal  the  identity  of  the  source, 
e.g..  the  record  contains  information 
which  could  only  have  been  furnished 
by  one  of  several  Individuals  known  to 
the  subject. 

(f )  Exemption  for  testing  or  examina- 
tion material.  The  Agency  may  exempt 
testing  or  examination  material  used  to 
assess  the  quallflcatlor\s  of  an  Individual 
for  appointment  or  promotion  in  the 
military  service  only  if  dlsclostur  of  the 
record  to  the  Individual  wc\ild  reveal 
Information  about  t.he  testing  process 
which  would  give  an  individual  an  un- 
fair competitive  advantage. 

(g)  Exemption  for  material  used  to 
evaluate  potential  for  promotion  in  the 
armed  services.  Application  of  an  ex- 
emption for  material  used  in  evaluating 
the  potential  for  promotion  of  members 
of  the  armed  services  must  meet  the 
same  tests  and  conditions  that  are  ap- 
plied under  paragraphs  <b)  and  (e)  of 
this  section,  i.e  revealing  a  confidential 
source. 

(h)  Records  of  other  agencies.  Any 
Agency  record  system  which  contains 
information  originated  by  another  agen- 
cy whose  record  system  are  exempt  from 
certain  provisions  of  the  Act  wlli  not  be 
disclosed  bv  USIA.  (See  }  505.13.  Gen- 
eral exemptions). 

§  505.15      Exemption*  of  t.>»i«'i»i«  o(  rec- 
ords. 

Portions  of  the  following  systems  of 
records  may  be  exempted  from  5  US  C. 
652a(c>(3).  (d), (e)(1). (e) (4), (Q),  (H) 
and  (I),  and  (f). 

(a)  Exempt  under  5  U  S  C.  552a(k> 
(1).  The  reason  for  Invoking  this  ex- 
emption is  to  protect  material  required  to 
be  kept  secret  In  the  Interest  of  national 
defense  and  foreign  policy. 

TT8IA-20— Legal  nie»--IOC 
trSTA-26 — Personnel   Security  aud   InKfrity 
Records — lOS 

•(b)  Exempt  under  5  US.C.  552a(k) 
(2) .  The  reasons  for  invoking  this^ exemp- 
tion are  to  prevent  Individuals  who  are 
subjects  of  an  Investigation  from  frus- 
trating the  investigatory  process:  to  in- 
sure the  integrity  of  law  enforcement 
activities;  to  prevent  the  dlsclasure  of  In- 
vestigative techniques;  and  to  protect 
the  confidentiality  of  sources  of  infor- 
mation. 

trSIA-20— Legal  Plies— TOO 
U8TA-26 — Personnel   Security   end   Iniegrlty 
Records — I  OS 
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'c>  Exempt  under  5  DSC.  552(i(!t)  (5). 
The  reasons  for  invoking  this  exemption 
are  to  Insure  the  proper  functioning  of 
the  investigatory  proces^^,  to  Insure  ef- 
fective determination  of  ,<;uiL\billty.  eligi- 
bility and  quallflcatlons  for  employment, 
and  to  prot<*ct  the  oonfldentlaJlty  of 
sources  of  information: 

USIA   13— Rmpioyw  Relations  Ptle^IPT 
US'A-lfl— Equal     Employment     Opportunity^ 

Complaint  File — TEO 
US'A-17— EqiisJ     Employment     Opportunity 

General  FUes — lEO 
USlA-SO-l-eRal  File*— IOC 
US^A-25 — Personnel    Security   and   Integrity 

Records — r03 
X7STA   31—  Recruitment  Records— ^IPT 

(d)  Exempt  under  5  US  C.  552a<k> 
(61 .  The  reasons  for  Invoking  this  exemp- 
tion are  to  prevent  the  compromise  of 
testing  or  evaluation  material  usr:' 
solely  to  determine  individual  qiiallflo'v- 
tlons  for  employment  or  promotion,  and 
to  avoid  giving  unfair  advantage  to  'in- 
dividuals by  virtue  of  their  having  ace. -> 
to  such  material: 

USTA-13 — Employee  Relations  Ptle — IPT 
USTA-14 — Employee  Tralnlnc  File — IPT 
DS^A  22 — Master  Employee  Record!! — IPT 
t7SIA-3l— Recruitment  Records — IPT 

Ap^indix  I 

us.  INTORMATION  AGENCT  OFTICE  LOCATIONS  IN 

WASHINGTON,    DC.    AREA 

( 1 )    Agency  Elements  located  at  17S0  Penn- 
sylvania Ave  .  NW.  Washington,  DC.  20547 

Office  of  the  Director 

Office  of  Public  Information 

US    Advisory  CommL^islon  on  Information 

Office  of  the  General  Counsel 


omce  of  Equal  Employment  Opportunity 

omce  or  Administration  and  Management 

Offlce  of  r,)!lcy  and  Plans 

omce  of  Research 

Off.re  of  Security 

Offlce  of  the  A.sslstant  Director.  Europe 

Omre  of  the  Assistant  Director.  North  Africa. 

Near  East  and  S<Mith  Asia 
Offlce     of     th«     Assistant     Director,     Latin 

America 
omce    or    the    Av,!stant    Director.    East    Asia 

and  Paci:u- 
Offlce  of  the  As.«istant  Director.  Africa 

(3)    Other  Agency  elements  and  addressps: 

U.S.  Information  ARen.  y,  Press  and  Publica- 
tions Service.  1776  Pennsvlvanta  Ave  ,  NW, 
Wa.shlr.gton.  DC    20547 

US.  Information  ARe.nry.  Broadca.st  Ing  Serv- 
ice (VOA).  Health.  Ed'.icatlon.  and  Wi-;.'are 
Bldg  .  330  Indfoendence  Ave  sw  w*.-,>i- 
Uigton,  D  C    2()o47 

US  Information  Age.ncy,  Motion  Picture  and 
TelevMon  Service.  Patrick  Henry  Bldg.. 
«01  D"  Street.  NW.  Washington.  DC 
20547 

US  Information  Agency,  Office  of  Personnel 
and  TYairilnK,  1778  Pennsylvania  Ave, 
NW,    Washington.   DC.   20547' 

US  I.'ifi  rmatlon  ARpncv,  Information  Center 
Service.  1717  H  Street.  NW,  Washington, 
DC.  20547. 

U.S.  Information  Agency,  Foreign  Press  Cen- 
ter. National  Press  Building.  529  14th 
Street.  NW   Washu.gton.  DC.  20547. 

Appendix  II 
us.  information  agency 

OFTICX    LOCATIONS    OUTSIDE    THE 
WASHINGTON,    D  C.    AREA 

US.  Information  Agenry.  Motion  Picture 
and  Television  Service,  New  York  Offlce, 
1657  Broadway.  New  York.  New  York  10019.' 

US      Information     Ai^ency,     Foreign     Press 


Center.  886  Second  Avenue,  New  York. 
New  York  10017. 

US  Inforniallon  Agency.  Information  Cen- 
ter Service.  New  York  Services  Staff.  252 
Seventn  Avenue.  New  York.  New  York 
10001 

US  Information  Agency,  Delano  Relay  Sta- 
tion. Rte.  1  Box  1360,  Delano  California 
93215. 

US  Information  A"Rency.  Edward  R  M.irrow 
TransmtttInK  P-,a»lon.  PO  Box  1826. 
Greenville.  North   Carolina  27834 

US.  Information  Agetiry  Southeast  Corre- 
spondent Staff.  RiKim  ,S18.  Federal  Bldg.. 
51  SW    First  Avenue.  MUml.  Florida  3313o! 

US.  Information  Agency.  Midwest  Corres- 
pondent Staff.  Room  1459,  Federal  B:dg  , 
219  South  Dearborn  Street,  Chicago.  Illi- 
nois 60604 

U  3  Information  Agency,  Administrative 
Services  Division.  New  York  Services 
Branch,  1657  Broadway,  New  York.  New 
York  10019. 

U  S.  Information  Agency.  Senior  Adviser  for 
Public  Affairs,  U  S  Mission  to  the  United 
Nations.  799  United  Nations  Plaza.  New 
York.  New  York  10017. 

US.  Information'  Agency.  Broadcasting 
Service.  New  York  Program  Center.  250 
West  57th  Street,  New  York,  New  York 
10019. 

U  S.  Information  Agency.  Bethany  Relay 
Station,  PO    Box  227,  Mason.  Ohio  45040. 

US.  Information  Agency,  Dixon  Relay  Sta- 
tion, Rte  2.  Box  739,  Dixon,  California 
95620 

US  Information  Agency,  Marathon  Relay 
Station,  PO  Box  726.  Marathon,  Florida 
33050. 

U  S.  Information  Agency,  West  Coast  Cor- 
respondent Staff.  Room  13220,  Federal 
Bldg.  11000  Wllshlre  Blvd.  Los  Angeles, 
California  90059. 
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Sections  Affected,"  the  "Federal 

Register  Index,"  or  both. 
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The  "Cumulative  List  of  CFR  Sections 
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SUNSHINE  ACT  MEETINGS 
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HEALTH  PLANNING 

HEW/HRA  proposes  National  guidelines  with  respect 
to  certain  types  of  health  services  and  facilities;  com- 
ments by  11-22-77  (Part  II  of  this  issue) 48501 

CREDIT  LIFE  INSURANCE  INCOME 
Treasury/Comptroller  prohibits  distribution  to  employ- 
ees, officers  and  directors  of  national  banks  and  cer- 
tain  stockholders;   effective    1-1-78   (Part   IV   of  this 
issue)  48517 

ACRYLONITRILE  COPOLYMERS 

HEW/FDA  eliminates  use  to  fabricate  beverage  con- 
tainers; effective  12-22-77  (Part  V  of  this  issue) 40527 

ANTIRECESSION  FISCAL  ASSISTANCE 

PROGRAM 

Treasury/ RSO    provides   guidance    related    to   changes 

made    by    Intergovernmental    Antirecession    Assistance 

Act  of  1977;  effective  9-23-77:  comments  by  11-22-77 

(Part  VI  of  this  issue) - 48545 

RESTRICTIVE  TRADE  PRACTICES  OR  BOYCOTTS 

(k»mmerce/DIBA  prohibits  U.S.  persons  from  comply- 
ing with  most  foreign  boycott  requirements  including 
furnishing  of  information;  comments  by  noon,  11-21-77 
(Part  VII  of  this  issue) 48555 

OVERSOLD  FLIGHTS 

CAB  proposes  rules  designed  to  minimize  involuntary 
"bumping"  of  passengers  holding  confirmed  reserva- 
tions; comments  by  11-7-77  (Part  Vill  of  this  issue)    ..   48577 

MINIMUM  WAGES 

Labor/ESA  publishes  general  wage  determination 
decisions  for  Federal  and  federally  assisted  construc- 
tion projects  (Part  IX  of  this  issue) 48595 

TRANSPORTATION   FOR   ELDERLY  AND 
HANDICAPPED 

DOT,  UMTA  mandates  use  of  Transbus  specification 
9-30-79  for  new  standard  size  buses  acquired  with 
UMTA   assistance;   effective   9-9-77 48339 

AIR  TRANSPORTATION  OF  PLUTONIUM 

ERDA  prescribes  circumstances  under  which  it  may 
make  shipments  for  purposes  of  national  security  and 
public  health  and  safety;  effective  9-23-77  48331 


CONTINUED  INSIDE 


AGENCY    PUBLICATION    ON    ASSIGNED    DAYS   OF   THE   WEEK 

nonce,  41  hK  d^yi4,  August  6.  1976).  The  following  agencies  have  agreed  to  remain  in  the  program: 


Monday 


Tuesday 


NRC 


DOT/COAST  GUARD 


DOT/NHTSA 


DOT/FAA 


DOT/OHMO 


USDA/ASCS 


USDA/APHIS 


USDA/FNS 


Wednesday 


Thursday 


Friday 


NRC 


USDA/REA 


DOT/OPSO 


CSC 


LABOR 


HEW/ADAM  HA 


HEW/CDC 


DOT/COAST  GUARD 


USDA/ASCS 


USDA/APHIS 


DOT/NHTSA 


DOT/FAA 


HEW/FDA 


HEW/HRA 


HEW/HSA 


HEW/NIH 


HEW/PHS 


DOT/OHMO 


DOT/OPSO 


USDA/FNS 


USDA/REA 


CSC 


LABOR 


HEW/ADAMHA 


HEW/CDC 


HEW/ FDA 


HEW/HRA 


HEW/HSA 


HEW/NIH 


HEW/PHS 


Comments  on  this  program  are  still  invited.  Comments  should  be  submitted  to  thP  n;,v/  nf  tho  \a/     ..  d 
Coordinator.  Office  of  the  Federal  Register,  National  Archives  and  Records  ServceGeneral^ 
tration,  Washington,   D.C.  20408.  «ecoras  bervice,  General  Services  Adminis- 
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general  applicability  and  legal  effecV  dtiumemsTennTrPrt  .  ^  ku^  i''^'"'^""  ^""^  ^"'^"^^  *«^"<=y  documents  having 
documen^rof  public  Interelt^ocumenlr^T  on  He  lor  num^^  ^-^  ^«  °'  ^°"^'^  ^"^  °*^"  ^^''"^l  '^^^<=y 

they  are  publUhed.  unless  earner  mi^g^  requested  by  the'^ul^agS  °'  '"^^  ^'^""^  '^''''"  '"'  "'^  ''^^°^'' 
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DC.  20402.  ^^  ^  Superintendent  of  Documents.  U.S.  Government  Printing  Office.  Washington. 

There  are  no  restrictions  on  the  republication  of  material  appearing  in  the  Fedehm.  Register. 
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INFORMATION  AND  ASSISTANCE 

Questions  and  requests  for  specific  information  may  be  directed  to  the  following  numbers.  General  inquiries 
may  be  made  by  dialing  202-523-5240. 


FEDERAL  REGISTER.  Daily  Issue; 
Subscription  orders  (GPO) 
Subscription  problems  (GPO) 
"Dial  -  a  -  Regulation"     (recorded 
j  summary  of  highlighted  docu- 

i  ments  appearing  in  next  day's 

issue). 
Scheduling     of     documents     for 

publication. 
Copies  of  documents  appearing  in 
the  Federal  Register. 

Corrections ^ 

Public  Inspection  Desk 

Finding  Aids 

Public  Briefings.  "How  To  Use  the 

Federal  Register." 
Code  of  Federal  Regulations  (CFR).. 
Findin;i   Aids        .  


202-783-3238 
202-275-3050 
202-523-5022 


523-5220 

523-5240 

523-5285 
523-5215 
523-5227 
523-5282 

523-5266 
523-5227 


PRESIDENTIAL  PAPERS: 

Executive  Orders  and  Proclama- 
tions. 

Weekly  Compilation  of  Presidential 
Documents. 

Public  Papers  of  the  Presidents.... 

Index 

PUBLIC  LAWS: 

Public  Law  dates  and  numbers 

Slip  Laws 

U.S.  Statutes  at  Large 

Index  

U.S.  Government  Manual 

Automation    

Special  Projects 


523-5233 

523-5235 

523-5235 
523-5235 

523-5237 
523-5?37 
523-5237 
523-5237 

523-5230 
523-5240 
523-4534 


HIGHLIGHTS — Continued 


4fi387 


4S426 


DROUGHT  AND  FLOOD  CONSERVATION 
PROGRAM 

USDA/ASCS  revises  regulations  concerning  starting  of 
practices,  effective  9-23-77 ....: 4^324 

ENVIRONMENTAL  IMPACT  STATEMENTS 

GSA  revises  preparatror;  procedures  for  statements  for 
facii'tv    planning    programs  ... 

Water  Resources  Council  revises  policy  statement  and 
procedures  for  incorporation  in  reports;  comments  by 
ia-31-77         

FFRROCHROMIUM  AND  CHROMIUM-BEARING 
STEEL  MILL  PRODUCTS 

Treas'.ry /Foreign  Assets  Control  Office  issues  special 
certificates  for  imports  from  France,  Netherlands, 
Belguim  and  Luxembourg  under  Rhodesian  sanctions 
regulations 

FISHING     VESSEL     OBLIGATION     GUARANTEE 

PROGRAM 

Commerce/ NOAA    defines    "fisning    vessel":    effective 

9-23-77  


4S396 


48425 


48338 


MANDATORY  PETROLEUM  PRICE  REGULATIONS 

FEA  proposes  amendments  regarding  exchanges;   near- 

ing  10-13-77;  ccmments  by  10-11-77 - 4S34Z 

NURSE  TRAINING 

HEW/PHS  notice  cf  availability  of  draft  proposed  regu- 
lations for  grants  for  Advanced  and  Practitioner  Train- 
ing Programs 

PACKAGING  FCR  MAILING 

PS  proposes  more  realistic  and  enforceable  packaging 

reouirements;  comments  by  10-26-77 48349 

PEANUTS  AND  FLUE-CURED  TOBACCO 

USDA/ASCS  clarifies  administrative  procedures  m  deter- 
mining crop  acreages  for  1977  and  subsequent  crop 
years;    effective   9-23-77 *»324 

POULTRY  FROM  ISRAEL 

USDA/FSQS  allows  import;  comments  by  11-23-77 


48342 


FOREIGN  OIL  SUPPLY  AGREEMENT 
INFORMATION 

FEA  establishes   new   reporting   requirements;   effective 
9-19-77    


48328 


HUMAN  FOOD  INGREDIENTS 

HEW/FDA  recopnizes  fully  hydrogenated  rapeseed  oil 
and  sjperglycprir>3ted  fully  hydrogenated  rapeseed  c;l 
as  generally  recognized  as  safe:  effective  9-23-77  48335 

IMPORTATIONS  OF  HORSES 

USDA/APHIS  restricts  imports  from  Australia  and  United 
Kingdom;  effective  9-16-77 48327 


PROMISSORY  NOTES 

USDA/FmHA  increases  tc  thirty  days  the  time  an  FmHA 
County  Supervisor  will  hold  fully  paid  note  (2  docu- 
ments);  effective  9-23-77 *«326 

TIME  DEPOSITS 

FDIC  temporarily  suspends  penalties  for  premature  with- 
drawal;   effective   9-14-77 48333 

MEETINGS— 

CSC-    Federal    Prevailing    Rate    Advisory   Committee, 

10-6.    10-13,    10-20  and   10-27-77  48362 

Commerce/NOAA:  South  Atlantic  Fishery  Management 

Council,  10-13  thru  10-14-77 48364 

DOD/Arrr.y:    Coastal     Engineering    Research    Board, 

iO-11    thru    10-13-77  48368 

Secy  •  President's  Commission  on  Military  Compen- 
sation,   10-5-77   48369 
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HIGHLIGHTS — Continued 


HEW/HRA:  Nursing  Research  and  Education  Advisory 
Committee,  11-8  thru  11-11-77 
HSA:  Maternal  and  Child  Health  Research  Grants 

Review  Committee,  9-26  thru  9-28-77 

NIH:  Blood  Diseases  and  Resources  Advisory  Com- 
mittee.   10-17  and    10-18-77 

National    Commission    on    Digestive    Diseases 

11-3-77 

NFAH/NEA:    Federal    Graphics    Evaluation    Advisory 

Panel,  10-14-77 

NSF:  Metabolic  Biology  Advisory  Panel,   10-13  thru 

10;-14-77    

Molecular    Biology    Advisory   Panel.    Sub  Panel    A, 

10-13   thru    10-14-77 

Neurobiology      Advisory      Panel,       10-12      thru 

10-14-77        

Project  Directors'  Meeting  for  Information  Dissemi- 
nation for  Science  Education,   10-14-77 
Treasury/Secy.:  American   Bankers  Association  Gov- 
ernment Borrowing  Committee  and  Public  Securities 
Association  U.S.  Government  and  Federal  Agencies 
Securities  Committee,   10-20  thru   10-21-77 
VA:   Station   Committee  on   Educational   Allowances, 
10-12-77   


48394 

48394 

48395 

48396 

48422 

48422 

48423 

48422 

48423 

48425 
48426 


CANCELLED  MEETINGS— 

HEW/FDA:  Gastrointestinal   Drugs  Advisory  Commit- 
tee.  10-3  and   10-4-77 48392 

HRA:  Cooperative  Health  Statistics  Advisory  Com- 
mittee. Task  Force  on  Cost-Sharing,  9-26  thru 
9-27-77    48394 

POSTPONED  MEETING— 

HEW/NIH:  Board  of  Scientific  Counselors,  12-12  and 

12-13-77    48396 


AMENDED  MEETINGS— 

HEW/NIH;  Board  of  Scientific  Counselors,  10-20  and 

10-21-77    43396 

Dental     Caries     Program     Advisory     Committee, 

9-2^77 43394 

National  Advisory  General  Medical  Sciences  Coun- 
cil, 10-5  and  10-6-77 48396 


hearing; 

USDA/FNS:    Child    Nutrition    Programs,    operations, 
procedures  and  effectiveness: 

Atlanta,  Ga.,   11-1  thru   11-2-77       48360 

Boston,  Mass..   10-27  thru   10-28-77 48360 

Chicago.   III.,   10-25  thru   10-26-77 48360 

Dallas,  Tex..   11-3  thru   11-4-77         ....  48360 

Denver.  Colo.,    10-27  thru    10-28-77.  48360 

New  York.   N.V.,   10-25  thru   10-26-77 "       48360 

San  Francisco,  Calif.,   11-1  thru   11-2-77  48360 

Seattle,  Wash..  11-3  thru  11-4-77   ''..!!'^.'      48360 

SEPARATE  PARTS  OF  THIS  ISSUE 

Part    II.    HEW/HRA 

Part  III,   HUD/FIA ^..^^"^^'^'^. 

Part   IV,    Treasury/Comptroller 

Part  V.    HEW/FDA 

Part   VI.    Treasury/RSO 

Part  VII.   Commerce/DIBA 

Part  VIII.   CAB  

Part  IX.   I  abor/ESA "''-"""'"..''''"!"""!'  "'"!" 

Part  X,  Privacy  Act  issuances,  various  agencies,  annual 
publication  


48501 
48507 
48517 
48527 
48545 
48555 
48577 
48595 

48729 


AGRICULTURAL   MARKETING   SERVICE 
Proposed  Rules 

Lemons  grown  in  Ariz,  and  Califs    48325 

AGRICULTURAL   STABILIZATION   AND 
CONSERVATION    SERVICE 

Rules 

Acreage  and  compliance,  determi- 
nation: marketing  quotas  and 
acreage  allotments : 
Peanuts     and     tobacco     (flue- 
Rural    environmental    programs. 

cured)    43324 

National: 
Drought  and  flood  conservation 
program;    practice  work  ap- 
proval    48324 

AGRICULTURE   DEPARTMENT 

See  Agricultural  Marketing  Serv- 
ice: Agricultural  Stabilization 
and  Conservation  Service;  Ani- 
mal and  Plant  Health  Inspection 
Sen.'ice;  Farmers  Home  Admin- 
istration; Food  and  Nutrition 
Service;  Food  Safety  and  Qual- 
ity Service:  Rural  Electrifica- 
tion Administration. 

ANIMAL   AND   PLANT   HEALTH 

INSPECTION  SERVICE 
Rules 

Animal   and   poultry   Import   re- 
strictions: 
Horses  from  England,  Ireland, 
and  France;  extension  gf  pro- 
hibition      48327 


Iv 


contents 

ARMY   DEPARTMENT 
Notices 
Meetings: 
Coastal    Engineering   Research 
Board 43368 

ARTS  AND   HUMANITIES,    NATIONAL 
FOUNDATION 

Notices 
^Teetlngs: 
Federal     Graphics     Evaluation 

Advisory   Panel 48422 

BLIND  AND  OTHER  SEVERELY  HANDI- 
CAPPED, COMMITTEE  FOR  PURCHASE 
FROM 

Notices 

Procurement  list.  1977;  additions 
and  deletions  (2  documents)  -_.   48365 

CIVIL  AERONAUTICS  BOARD 

Proposed  Rules 

Oversales,    deliberate;     bumping; 

reexamination  of  policies 48577 

CIVIL  RIGHTS  COMMISSION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    48753 

CIVIL  SERVICE  COMMISSION 

Rules 

Excepted  service: 

ACTION    48323 
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Air  Force  Department 48321 

Arts  and  Humanities,  National 

Foundation 48321 

Commerce  Department 48323 

Community   Services   Adminis- 
tration    48322 

Defen.se  Department 48323 

Entire   executive   civil   service. 
part  time  or  intermittent  posi- 

tlon.s   48321 

Export-Import  Bank 48322 

General    Services    Administra- 
tion      48322 

Health,  Education,  and  Welfare 
Department  (2  documents)..  4B322. 

48323 

Interior   Department 48324 

Justice  Department 48322 

Labor   Department,    republica- 
tion     48324 

Temporary    Boards   and    Com- 
missions     48321 

Transportation   Department...   48323 

Treasury  Department 48323 

Notices 

Noncareer  executive  assignments: 
Community   Services   Adminis- 
tration (3  documents*.  48361.  48362 
Defense  Department  (10  docu- 
ments)     48361,    48363 

Eiivlronmental  Protection 

Agency 48363 

Health.  Education,  and  Welfare 
Department  (2  documents)..  48361, 

48363 

23.    1977 


Labor    Department     *3    docu- 
ments)     ''8362 

Privacy  Act;  systems  of  records 
and  access  regulations,  annual 
republication    48732 

COMMERCE  DEPARTMENT 

See  Domestic  and  International 
Busine.ss  Admmlst ration;  Na- 
tional Oceanic  and  Atmospheric 
Administration. 

COMPTROLLER  OF  CURRENCY 

Rules 

Life    insurance,    income,    credit; 

disposition    48517 

Municipal  securities  dealers,  Na- 
tional banks;  qualifications; 
correction   48333 

CONSUMER   PRODUCT  SAFETY 
COMMISSION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    -  48760 

DEFENSE   DEPARTMENT 

See  also  Army  Department. 

Notices  I 

Meetings: 
President's  Commission  on  Mili- 
tary Compensation 48369 

DOMESTIC   AND   INTERNATIONAL 
BUSINESS  ADMINISTRATION 

Proposed   Rules 

Boycotts  or  restrictive  trade  prac- 
tices    48555 

Notices 

Export  privileges,  actions  affect- 
ing: 

Kent.  Joseph  W.,  et  al 48363 

Vanderveken,  Louis,  et  al 48363 

Woodham  Trading  Ltd.  et  al..  48363 

DRUG  ENFORCEMENT  ADMINISTRATION 

Notices 

Registration     applications,     etc.; 
controlled  substances : 
Berwick,  Robert  C.  M.D.;  hear- 
ing time  change 48411 

Schedules     of     controlled     sub- 
stances; production  quotas: 
Phenmetrazine;  hearing 48411 

EMPLOYMENT  AND  TRAINING 
ADMINISTRATION 

Notices 

Employment  transfer  and  business 
competition  determinations;  fi- 
nancial assistance  applica- 
tions    48412 

Employment  transfer  and  business 
competition  determinations;  fi- 
nancial assistance  applications; 
correction  48412 

Meetings : 
Federal  Committee  on  Appren- 
ticeship; republication 48413 


CONTENTS 

EMPLOYMENT  STANDARDS 
ADMINISTRATION 

Notices 

Minimum  wages  for  Federal  and 
federally -assl.sted  con.struction; 
general  wage  determination  de- 
cisions, modifications  and  su- 
persedeas  decisions 48595 

ENERGY   RESEARCH   AND 

DEVELOPMENT   ADMINISTRATION 

Rules 

Plutonium,  air  transportation. ..  48331 

ENVIRONMENTAL   PROTECTION   AGENCY 

Proposed   Rule* 

Air  quiility  implementation  plans; 
various  States,  etc.: 
Maine;  correction 48354 

Noise  abatement  programs: 

Construction  equipment;  wheel 
and  crawler  tractors;  exten- 
sion of  time 48354 

Water  pollution;  effluent  guide- 
lines for  certain  point  source 
categories: 
Tire  and  synthetic  segment  of 
rubber  manufacturing;  new 
sources  pretreatmcnt  stand- 
ards revocation 48355 

ENVIRONMENTAL  QUALITY  COUNCIL 

Notices 

Environmental  statements;  avail- 
ability,   etc 48365 

FARMERS   HOME  ADMINISTRATION 

Rules 

Account  servicing: 

Real  estale  secured  loans,  final 
pa\Tnent;     promissory    notes 

relca.se  48326 

Routine;  promissory    notes,  in- 
crease of  days  held 48326 

Loan  and  grant  programs  (indi- 
vidual) :  ^ 
Farmer  program  loans,  insured; 

correction     48327 

FEDERAL  COMMUNICATIONS 
COMMISSION 

Proposed   Rules 

FM  broadcast  stations;   table  of 
assignments: 
Florida    48357 

Notices 

Domestic    public    radio    services; 

applications  accepted  for  filing.  48369 
Rulemaking      proceedings      filed, 

granted,  denied,  etc.;   petitions 

by  various  companies 48371 

Satellite  communications  services; 

applications  accepted  for  filing-  48370 

FEDERAL  DEPOSIT  INSURANCE 
CORPORATION 

Rules 

Interest  on  deposits: 

Time  deposits,  premature  with- 
drawal penalty  exception; 
flood  victims  of  Missouri 48333 


Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    48769 

FEDERAL  ENERGY  ADMINISTRATION 

Rules 

Oil  supply,  foreign;  agreement  In- 
formation; new  reporting  re- 
quirements     48328 

Proposed   Rules 

Petroleum  price  regulations,  man- 
datory: 
Exchanges  between  refiners,  re- 
sellers, and   retailers;   petro- 
leum    products 48342 

Notices 

Appeals  and  applications  for  ex- 
ception, etc.:  cases  filed  with 
Exceptions  and  Appeals  Of- 
fice: 
LLst  of  applicants,  etc.  ^3  docu- 
ments)       48371-48377 

Environmental  statements;  avail- 
abihty,  etc.: 
Strategic  petroleum  re.«;erve 48379 

FEDERAL   INSURANCE   ADMINISTRATION 

IRules 

Flood         Insurance         Program, 

National: 
Flood  elevation  determinations, 

etc.  (18  documents) 48507 

FEDERAL   PAY,   ADVISORY   COMMITTEE 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    ._   48730 

FEDERAL  POWER  COMMISSION 

Notices 

Environmental  statements;  avail- 
ability, etc.: 
South  Carolina  Public   Service 

Authority 48383 

Hearings,  etc.: 

Algonquin     Gas     Transmission 

Co   . 48379 

Central  Louisiana  Electric  Co.-  48380 
Louisiana -Nevada   Transit    Co. 

i2  documents! 48385 

Murphy  Oil  Corp 48381 

National  Fuel  Gas  Supply  Corp.  48381 

Co  48381 

Northwest  Pipeline  Corp 48382 

Sea  Robin  Pipeline  Co 48383 

Stingray  Pipeline  Co 48383 

Trunklme  Gas  Co 48384 

Union  Light.  Heat  &  Power  Co..  48384 
Northern  Michigan  Exploration 

FEDERAL   PREVAILING    RATE   ADVISORY 
COMMITTEE 

Notices 

FEDERAL  RESERVE  SYSTEM 

Meetings    483b^ 

ApplicatioTis.etc: 

Daniels  Insurance  Agency,  Inc.  48386 
Deport  Bancshares.  Inc 48387 
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Kansas  City  Bancshares.  Inc.-.  48385 
National   Bancsliares   Corp.   of 

Texas   43387 

Rose  Creek,  Inc 48386 

FEDERAL  TRADE  COMMISSION 
Rules 

Prohibited  trade  practices: 

Heirloom  Collection.  Inc  .  et  al.  48334 
Premier  Clothing  Co..  Inc..  et 

al 48334 

TRW  Inc  ctal 43335 

FISH  AND  WILDLIFE  SERVICE 
Rules 
Hunting: 
DeSoto  National  Wildlife  Ref- 
uge. Iowa 48337 

Kirwin   National  Wildlife" 'Ref- 
uge. Kans 48338 

Notices 

Emergency  exemption  endangered 
species : 

Wolf,  gray 43407 

Snail  darter 48408 

Endangered  and  threatened  spe- 
cies permits;  applications  (6 
document.si     48401-48406 

FOOD  AND  DRUG  ADMINISTRATION 

Rules 

Food  additives : 

Acrylonitrile  copolymers 48527 

GRAS  or  prior-sanctioned  ingre- 
dients: 
Rapeseed    oil.   fully   hydrogen- 
ated   and   super  glycerinated 

fully  hydrogenated 48335 

Notices 

Food  additives,  petitions  filed  or 
withdravm: 

Morton  Chemical  Co 48393 

Human  drugs: 

Antihistamines;    correction 48393 

Dimenhydrinate;  efficacy  studyi 

correction   '_  43392 

Epinephrine    aqueous    suspen- 
sion;    approval     withdrawn- 

correction  ;  48393 

Meetings : 
Gastrointestinal  Drugs  Advisory 

Committee,  cancellation 48392 

FOOD   AND   NUTRITION    SERVICE 
Notices 

Child  nutrition  programs;   hear- 
ings    483gQ 

FOOD  SAFETY  AND  QUALITY  SERVICE 
Rules 

Eggs  and  egg  products,  inspection; 

imports  from  Canada '_  43307 

Proposed  Rules 

Meat  and  poultry  inspection,  man- 
datory; 
Israel  added  to  list  of  eligible 
countries 43343 

FOREIGN   ASSETS  CONTROL  OFFICE 

Notices 

Rhodesian  sanctions;  imports  of 
ferrochromlum  and  chro- 
mium-bearing steel  products 
from  listed  countries: 
France.  Netherlands.  Belgium, 
and  Luxembourg _'  43425 
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GENERAL   ACCOUNTING   OFFICE 

Notices 

Regulatory  report>s  review;  pro- 
posals, approvals,  etc.  (CAB 
FMC.   NRC) 48387 

GENERAL  SERVICES  ADMINISTRATION 
Notices 

Environmental  policy  implemen- 
tation; Public  Buildings  Service 
facility  planning  programs 48387 

GEOLOGICAL  SURVEY 

Notices 

Coal  land  classification: 

Colorado 48408 

HEALTH.    EDUCATION,   AND  WELFARE 
DEPARTMENT 

See  Food  and  Drug  Administra- 
tion: Health  Care  Financing 
Administration:  Health  Re- 
sources Administration;  Health 
Services  Administration;  Na- 
tional Institutes  of  Health. 

HEALTH    CARE    FINANCING 
ADMINISTRATION 

Rules 

Professional      standards      review 
areas : 

'Minnesota  48336 

Notices 

Ampicillin  and  Penirillin  V.  Potas- 
sium, maximum  allowable  cost^.  48393 

HEALTH    RESOURCES  ADMINISTRATION 
Proposed   Rules 

Health  planning  and  resources 
development: 
Health  planning  guidelines.  Na- 
tional; hospital  beds,  obstet- 
rical and  pediatric  inpatient 
services,   etc 43501 

Notices 

Granus : 

Nurse  training,  advanced  and 
practitioner  programs;  draft 
regulations  availability 48396 

Meetings : 

Cooperative  Health  Statistics 
Advisory  Committee,  Cost- 
Sharing  Task  Force;  can- 
celled 48394 

Nursing  Research  and  Educa- 
tion Advisory  Committee 48394 

HEALTH  SERVICES  ADMINISTRATION 

Notices 

Meetings : 
Maternal  and  Child  Health  Re- 
search Grants  Review  Com- 
mittee    48394 

HOUSING  AND  URBAN  DEVELOPMENT 
DEPARTMENT 

See  Federal  Insurance  Adminis- 
tration. 

INTERIOR  DEPARTMENT 

See  also  Fish  and  Wildlife  Serv- 
ice; Geological  Survey;  Land 
Management  Bureau. 
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Environmental  statements;  avail- 
ability, etc.: 
Phosphate    resources    develop- 
ment in  southeastern  Idaho..   48397 

Financial  interest  statements: 

Campbell.  Charles  A 48397 

Hufman.  Robert  L 48397 

Kepncr.  Jack  W 48397 

Kcrgcr.  Robert  E '_'_  48397 

Lentz.  Owen  A 48397 

McLagan.  Robert  R 48397 

Mochon,  Harry  H..  Jr 48397 

Pence.  William  K "...  48397 

•Schultz.  Leroy  J 48397 

Samoa,  American:  election  of 
Governor  and  Lieutenant  Gov- 
ernor and  creation  of  Govern- 
ment Comptroller  Office 48398 

INTERNAL   REVENUE   SERVICE 

Rules 

Procedural  rules: 
Appellate       Division;       partial 
agreements,  etc.;  correction..  48336 
Notices 
Authority  delegations: 

Fiscal      Management      Officer 
et  al  :  cash  for  making  small 

purchases 48425 

Prohibitions  on  transactions:  ex- 
emption proceedings,  applica- 
tiorus.   hearings,    etc 48413 

INTERNATIONAL  TRADE  COMMISSION 

Notices 

Import  investigations: 

Cattle,    live    and    edible    meat 
products 48409 

Dot  matrix  impact  printers 48409 

INTERNATIONAL  WOMEN'S  YEAR 

OBSERVANCE.  NATIONAL  COMMISSION 
Proposed   Rules 

Women's     Conference.     National, 
rules  of  order;  definitions 48355 

INTERSTATE   COMMERCE   COMMISSION 
Rules 

Practice  rules: 
Operating    authority,    applica- 
tions: verified  statements 48340 

Railroad  car  service  orders;  vari- 
ous companies: 
Norfolk  &  Western  Railway  Co.  48340 
Notices 

Contracts,  filing;  change  in  loca- 
tion    48451 

Fourth  section  applications  for  re- 
lief    48429 

Hearing  assignments 48429 

Motor  carriers : 
Irregular    route    property    car- 
riers: gateway  elimination 48429 

Temporary    authority    applica- 
tions (2  documents) ...  48441,  48445 

LABOR  DEPARTMENT 

See  also  Employment  and  Train- 
ing Administration;  Employ- 
ment Standards  Administra- 
tion. 
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Committees;     establishment,    re- 
newals, terminations,  etc.: 
Occupational  Safety  and  Health 
National    Advisory    Commit- 
tee      

Industry  study  reports  for  adjust- 
ment assistance  eligibility : 

Flowers,  fresh  cut 

Stoves,  ca.st-iron 

Adjustment   assistance: 

Ace  SporUswear  Co.  et  al 

Berkowitz.  Mirhael.  Co..  Iiic... 

International  SlK)e  Co 

Kohala  Sugar  Co 

Lanza  of  Boston-East.  Inc 

Lewis  Sportswear.  Inc 

Vendo    Co - 
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48420 
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LAND  MANAGEMENT  BUREAU 

Notices 

Outer  Continental  Shelf: 

Oil  and  gas  leasing:  correction.  48400 

Withdrawal    and    reservation    of 
lands,  proposed,  etc.: 

Arizona    48399 

Colorado    48400 

MANAGEMENT  AND  BUDGET  OFFICE 

Notices 

Clearance  of  reports:  list  of  re- 
quests   - 48423 

NATIONAL  CAPITAL   PLANNING 
COMMISSION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication 48777 

NATIONAL  CREDIT  UNION 
ADMINISTRATION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication 48779 

NATIONAL  INSTITUTES  OF  HEALTH 

Notices 

Chlordane  and  heptachlor.  carci- 
nogenesis bioassays  of;  reports 

avaUability   48394 

Meetings : 
Aging  National  Institute;  Scien- 
tific Counselors  Board 48396 

Blood   Diseases   and   Resources 

Advisory    Committee 48395 

Dental  Caries  Program  Advisory 

Committee    48394 

Digestive      Diseases      National 

Commission    48396 

General  Medical  Sciences  Na- 
tional Advisory  Council 48396 
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Neurological  and  Communica- 
tive Disorders  and  Stroke  Na- 
tional Institute;  Scientific 
Coon.'-elors  Board   .    -    48396 

NATIONAL  OCEANIC  AND  ATMOSPHERIC 
ADMINISTRATION 

Rules 

Financial  aid  to  fisheries: 
Fi.shing  vessel  obligation  guar- 
antee   program    procedures; 
definitions 48338 

Notices 

Endangered  species  parts  or  prod- 
ucts; certificates  of  exemption.   48364 
Marine  mammals  permit  applica- 
tions, etc.: 
Meetings: 

Sea  World.  Inc 48364 

Spatky's  School  of  Seals 48364 

South  Atlantic  Fishery  Man- 
agement Council 48364 

NATIONAL   SCIENCE   FOUNDATION 

Notices 

Meetings: 

Advisory  Council  Steering  Com- 
mittee,   postponement 48422 

Information  Dissemination  for 
Science  Education  Project  Di- 
rectors       48423 

Metabolic      Biology      Advisory 

Panel    48422 

Molecular      Biology      Advisory 

Panel    4«423 

Neurobiology  Advisory  Panel..   48422 
Resource  Center  for  Science  and 
Engineering    program;     guide- 
lines for  propasal  for  FY  1978 
preparatiOTH-^'lfC'ailability 48422 

PENNSYLVANIA  AVENUE   DEVELOPMENT 
CORPORATION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    48791 

PENSION  AND  WELFARE  BENEFIT 
PROGRAMS  OFFICE 

Notices 

Prohibitions  on  traiisactions ;  ex- 
emption proceedings,  applica- 
tions,  hearing's,  etc 48413 

POSTAL  SERVICE 
Proposed  Rules 

Postal  Service  Manual: 

Packaging;  safe  handling 48349 

REVENUE  SHARING  OFFICE 

Rules 

Fiscal  a.ssistance  to  State,  terri- 
torial, and  local  governments: 
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Antirecession    fiscal    assistance 

program    . 48545 

RURAL   ELECTRIFICATION 
ADMINISTRATION 

Notices 

Loan  guarantees  proposed: 

Cooperative  Power  Association.    48360 

SMALL   BUSINESS  ADMINISTRATION 

Notices 

Applications,  etc.: 

American      Business      Venture 

Corp  48423 
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Iowa  48424 
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and  acce.ss  regulations;  annual 
republication 48794 

TEXTILE  AGREEMENTS  IMPLEMENTATION 
COMMITTEE 

Notices 
Man-made  textiles: 

Korea    48364 

TRANSPORTATION    DEPARTMENT 

See   Urban   Mass   Transportation 

.Administration, 

TREASURY   DEPARTMENT 

Sec  also  Comptroller  of  Currency; 
Foreign  Assets  Control  Office; 
Internal  Revenue  Service;  Rev- 
enue Sharing  Office. 

Notices 

Meetings: 

Debt      management      advisory 
committees  48425 

UNITED  STATES  RAILWAY  ASSOCIATION 

Notices 

Privacy  Act;  systems  of  records 
and  access  regulations;  annual 
republication    48830 

URBAN    MASS  TRANSPORTATION 
ADMINISTRATION 

Rules 

Transbus  mandate -  48339 

VETERANS  ADMINISTRATION 

Notices 

Meetings: 

Educational  Allowances  Station 
Committee    48426 

WATER  RESOURCES  COUNCIL 

Notices 

Environmental  impact  state- 
ments; policy  and  procedures..   48426 
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Rules  Going  Into  Effect  Today 


DOD/AF— Keesler     AFB,      Miss.:      motor 

vehicle   traffic   suspension 42684; 

8-24-77 

DOT/CG — Lake  Champlain,  N.Y.;  draw- 
bridge operation  42199;   8-22-77 
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REGISTER    issue   of   each    month.  ^ __^ 


Title  5 — Administrative  Personnel 

CHAPTER   I— CIVIL  SERVICE 
COMMISSION 

PART  213— EXCEPTED  SERVICE 
Entire  Executive  Civil  Service 
AGENCY;  Civil  Service  CominibSion. 
ACTION:  Final  Rule. 
SUMMARY;     Tills    amendment    shows 
that  prior  approval  of  the  Commission 
for  appomtmenl.s  to  ronlmump  part  time 
or  intermitunt  positions  for  which  an- 
nual pay  will  astrregate  no  more  than  40 
[jercent  of  the  annual  salary  for  the  first 
step  of  grade  GS-3.  in  the  melropohuui 
area  of   WiuslunKton.   DC    is  no   longer 
required,   and   chtrifled   the  meaning  of 
the  phrase  "job  employment." 
EFFECTIVE  DATE    Sept^t^nlK-r  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 


William  Bohling,  202-632-4533. 
Accordingly,    5     CFR    213.3102ig> 


is 


amended  as  set  out  below ; 

§213.3102      Fnlire  Exoculi>»-  Civil  Sorv- 


(g)  Any  nontemporary  position  the 
duties  of  which  are  part  time  or  inter- 
mittent in  which  the  appointee  will  re- 
ceive compensation  during  his  her  serv- 
ice year  that  aggregates  not  more  than 
40  percent  of  the  annual  salary  rate  for 
the  first  step  of  Grade  GS-3  This  limita- 
tion on  compensation  includes  any  pre- 
mium pay  such  as  for  overtime,  night, 
Sunday,  or  holiday  work.  It  does  not, 
however,  include  any  mandatory  within- 
grade  salary  increases  to  which  the  em- 
ployee becomes  entitled  subsequent  to 
appointment  under  this  authority.  Ap- 
pointments under  this  authority  may  not 
be  for  temporary  employment. 

(5  U.SC.  3301,  3302;  EO  10577.  3  CFR  1954- 
1958  Comp  .  p.  218  ) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 

[FR  Doc.77-27356  Filed  9-22-77,8:45  ami 


Institutional  Grants  Program,  current- 
ly iLsted  a.s  Humanist  Administrator,  Di- 
vLsion  of  Education  Programs;  one  As- 
sistant Director  for  the  Mu.seums  and 
Historical  Organizations  Program  and 
one  position  of  Humanist  Administrator, 
currently  listed  as  two  Program  Officers, 
Mu.seums  and  Hist-orical  Organizations 
Program.  Division  of  Public  Programs. 
National  Endowment  for  the  Humanities 
iNE}Ii  from  Schedule  A  and  simultane- 
ou.sly  excepts  these  positions  under 
Schedule  B  until  September  30,  1980. 
This  aniondment  also  excepts  one  posi- 
tion of  Assistant  Director  for  the  Ele- 
mentary and  Secondary  Education  Pro- 
gram. Division  of  Education  Programs, 
NEH  under  Schedule  B  until  Septem- 
ber 30.  1980  These  positions  are  except- 
ed under  Schedule  B  because  it  is  im- 
practicable to  hold  a  competitive  ex- 
Eiminaiion  for  them. 

EFFECTIVE  DATE:  September  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT 

William  Bohling,  202-632-4533. 

Accordingly,  5  CFR  213  3182ib)  (18' 
and  <  27)  are  revoked  ajid  5  CFR  213.3282 
(b)  (9K  <10),  <11>,  and  '121  are  added 
as  follows: 

§  213.3182      Naiioiiul  Foundation  on  the 
.Arts  aiul  tlic  Hunianili*--. 
,  »  •  •  ♦ 

(b>  National  Endowment  for  the  Hu- 
manities.* '  ' 
I  IE     ( Revoked  >. 


(5  use.  3301,  3302;   EO   10577,  3  CFR   1954- 
1958  Comp  .  p  218  ) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry. 

Executive  Assistant 
to  the  Commissioners. 

|FR  Doc  77  27357  Filed  9   22-77,8:45  am) 


PART  213— EXCEPTED  SERVICE 

National  Foundation  on  the  Arts  and  the 
Humanities 

AGENCY;  Civil  Service  Commission. 
ACTION:  Final  Rule. 
SUMMARY:     This  amendment  revokes 
one  position  of  Assistant  Director  for  the 


(27>    I  Revoked. 

,  .  •  •  • 

§  213.3282      Niilional  Foundation  on  the 
.4rt>  and  the  Hunuinities. 
»  »  •  •  • 

(b>  National  Endowment  for  the  Hu- 
manities. •  •   • 

(9»  Until  September  30.  1980.  one  posi- 
tion of  Assistant  Director  for  the  Insti- 
tutional Grants  Program.  Division  of 
Education  Programs. 

(10>  Until  September  30,  1980.  one 
position  of  Assistant  Director  for  the  Ele- 
mentary and  Secondary  Education  Pro- 
gram, Division  of  Education  Programs. 

(11)  Until  September  30.  1980.  one 
position  of  Assistant  Director  for  Uie 
Museums  and  Historical  Organizations 
Program,  Division  of  Public  Programs. 

(12)  Until  September  30,  1980,  one 
position  of  Humanist  Administrator,  Mu- 
seums and  Historical  Organizations  Pro- 
gram, Division  of  Public  Programs. 


PART  213— EXCEPTED  SERVICE 
Temporary  Boards  and  Commissions 
AGL.NC  Y ;  C;\  li  Service  CommLssion. 
ACTION :  Final  Rule. 
SUMMARY:  Professional  staff  positions 
in  grade  GS-15  and  below  in  the  Presi- 
dent's   Commission    on    MiliUr>-    Com- 
pensation are  excepted  under  Schedule 
A  for  employment  not  to  exceed  April 
15   1978.  This  exception  is  authorized  t)e- 
cau.se  it  is  impracticable  to  examine  for 
these  positions. 

EFFECTIVE  DATE:  September  23.  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 
Accordingly.    5    CFR    213.3199' v     is 
added  as  set  out  below ; 

§  213.3199      T.niporar>        Board*        and 
t".on^nli^^i«•n^. 

(v»  President's  Commission  on  Mili- 
tary Compensation. 

(li  Professional  staff  positions  in 
grade  GS-15  and  below,  for  employ- 
ment not  to  exceed  April  15,  1978. 

,5  use.  3301,  3302;   EO  10577,  3  CFR  1954- 
1958  Comp.p  218  ) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 

I  FR  Doc  .77-27358  Filed  9-22-77 ;  8 :  45  am  ] 


PART  213— EXCEPTED  SERVICE 
Department  of  the  Air  Force 
AGENCY ;  Civil  Service  Commission. 
ACTION;  Final  rule. 
SUMMARY ;  Seven  positions  of  professor 
or  associate  professor  at  the  Air  Univers- 
ity are  expected  under  Schedule  B  be- 
cause it  is  impracticable  to  hold  competi- 
tive   examinations    for    these    positions. 
Initial  employment  under  this  authority 
for   any  one  individual  is  limited  to  a 
period  of  two  years,  with  a  provision  of  a 
single  extension  of  an  additional  2  years. 
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EFFECTU'E  DATE:  September  23,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly.    5    CFR    213.3209' di     is 
added  as  set  out  below : 


§213.3209      Departmont 
.Air  Force. 


L>f       tlie       .\ir 


<d  1  Seven  positions  of  professor  or  as- 
sociate professor  at  the  Air  University. 
Maxwell  Air  Force  Base,  Ala.,  for  employ- 
ment of  any  one  individual  not  to  exceed 
2  years.  Such  employment  may  be  ex- 
tended once  for  an  additional  period  of 
2  years.  Total  employment  of  any  one 
individual  under  this  authority  may  not 
exceed  4  years. 

(5  use    3301,  3302:  E  O.  10577,  3  CFR  1954- 
1958  Comp..  p.  318.) 

UNrTED  States  Civil  Serv- 
ice Commission. 
J.AMES  C.  Spry. 

Executive  Assistant 
to  the  Commissioners. 
[FR  Doc.77-27327  Filed  9-22-77:8:45   am] 


PART  213 — EXCEPTED  SERVICE 

Community  Services  Administration 

AGENCY:  Civil  Service  Commission. 

ACTION:  Final  rule. 

SUMMARY:  The  position  of  Special 
Assistant  to  the  As.sociate  Director  for 
Public  Affairs  is  excepted  under  Schedule 
C  because  it  is  confidential  in  nature. 

EFFECTTV'E  DATE:  September  23,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly,  5  CFR  213.3373ie)  (3)   is 
added  as  set  out  below : 

§  213.3.373     Community     Ser>ices     .\d— 
mirii.Hlration. 

•  •  -  •  *  , 

ie)  Office  of  Public  Affairs.  •   •   • 
(3>   One  Special  Assistant  to  the  As- 
sociate Ehrector. 

(5  U.SC.  3301.  3302;  EO  10577,  3  CFR  1954- 
1958  Comp..  p.  218.) 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 
fFR  Doc.77-27326  Piled  9-22-77:8:45  am] 


PART  213 — EXCEPTED  SERVICE 
Export-Import  Bank  of  the  United  States 
AGENCY:  Civil  Service  Commission. 
ACTION :  Final  rule. 
SUMMARY:  One  position  of  Private  Sec- 
retary to  a  Director  is  reestablished  un- 
der Schedule  C  because  it  is  confidential 
In  nature. 


EFFECTIVE  DATE:  September  23.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly    5    CFR    213.3342(C)     Is 

amended  as  set  out  below : 

§213.33t2      Fxport-lnipori    Bank  of  iho 
I  nited  .S|ale». 

•  •  •  •  • 

<c>   One  Private  Secretary  to  each  of 
three  members  of  the  Board  of  Directors. 

(5  use.  3301.  3302;  EO  10577.  3  CFR  1954- 
1958  Comp.,  p.  218  ) 

United  States  Civil  Serv- 
ice CO.MMISSION. 

James  C  Spry, 

Executive  Assistant 
to  the  Commissioners. 
|FR  Doc.77-27328  Filed  9-22-77:8:45  am) 


PART  213 — EXCEPTED   SERVICE 

General  Services  Administration 

AGENCY:  Civil  Ser\ice  Commission. 

ACTION :  Final  rule. 

SUMAL\RY:  This  amendment  excepts 
from  the  competitive  service  under 
Schedule  C  one  po.sition  of  Confidential 
Assistant  to  the  Commissioner.  Federal 
Supply  Service  because  the  position  is 
confidential  in  nature. 

EFFECTIVE  DATE:  September  23.  1977.  '^'    'Revoked) 


with  programs  conducted  by  the  Depart- 
ment in  conntction  with  the  problems  of 
Cuban  refugees;  provided  that  new  ap- 
pointments shall  be  limited  to  Cuban 
refugees.  The  other  authority  excepts 
from  the  competitive  service  50  profes- 
sional and  4  clerical  positions  directly 
concerned  with  special  teams  to  review 
the  Medicaid  program  in  selected  States; 
employment  under  this  authority  may 
not  exceed  June  30,  1979.  These  excep- 
tions arc  granted  because  it  is  impracti- 
cal to  competitively  examine  for  these 
positions. 

EFFECTIVE  DATE:  September  13,  1977. 

FOR  Fl^RTHER  INFORMATION  CON- 
TACT 

William  Bohling,  202-632-4533. 

Accordingly.      5      CFR      213.3116      is 
amended  to  read  as  follows: 

§  213.31  16       Department  of  Health,  Edu- 
ralion,  and  Vk'elfare. 

•  •  •  •  » 

(dl  Social  Security  Administration. 
•   •   • 

(4>  Not  to  exceed  195  positions  di- 
rectly concerned  with  programs  con- 
ducted by  the  Department  in  connection 
with  the  problems  of  Cuban  refugees: 
provided,  that  new  appointments  shall 
be  hmited  to  Cuban  refugees. 


FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly.  5  CFR  213.3337(C)  (2>    is 
amended  as  set  out  below : 

§  213.3337      General     Services     .\dmini.«- 
Iratiun. 

•  •  •  •  • 

(O  Federal  Supply  Service.  •  •  • 
(2)  Four  Confidential  Assistants  to  the 
Commissioner. 

(5  use.  3301,  3302;   EO  10677.  3  CFR  1954- 
1958  Comp  ,  p  218.) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 
[FR  Doc  77-27329  Filed  9-22-77:8:45  am] 


<j^  Health  Care  Financing  Adminis- 
tration. 

(1»  Not  to  exceed  50  professional  and 
4  clerical  positions  directly  concerned 
with  special  teams  to  review  the  Medic- 
aid program  In  selected  States.  Employ- 
ment under  this  authority  may  not  ex- 
ceed June  30,  1979. 

(5  use.  .3301,  3302:   EO  10577,  3  CFR  1954- 
1968  Comp.,  p.  218) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners . 
[FR  Doc. 77-27330  Filed  9-22-77; 8  45  am] 


PART  213— EXCEPTED  SERVICE 

Department  of  Health,  Education,  and 
Welfare 
AGENCY:  Civil  Service  Commission. 
ACTION:  Final  rule. 

SUMMARY:  This  transfers  the  organi- 
zational coverage  of  two  previously  au- 
thorized excepted  employment  authori- 
ties which  were  for  the  Social  and 
Rehabilitation  Service  to  the  Social  Se- 
curity Administration  and  to  the  Health 
Care  Financing  Administrtion.  One 
authority  excepts  from  the  competitive 
service  195  positions  directly  concerned 


PART  213 — EXCEPTED  SERVICE 
Department  of  Justice 

AGENCY:  Civil  Service  Commission. 

ACTION:  Final  rule. 

SUMMARY:  Two  positions  of  Special 
Assistant  to  the  Deputy  Commissioner  of 
the  Immigration  and  Naturalization 
Service  are  excepted  from  the  competi- 
tive service  under  Schedule  C  because 
they  are  confidential  in  nature. 

EFFECTIVE     DATE:      September     23, 

1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling,  202-632-4533. 

Accordingly,  5  CFR  213.3310(j)  (3)    Is 
amended  to  read  as  follows: 


FEDERAL  REGISTEU,   VOL   42,   NO     185— FRIDAY,    SEPTEMBER   23,    1977 


§  213.3310      Deparlmenl  of  Justice. 
•  •  •  •  • 

(j)  Immigration  and  Naturalization 
Service.  •   •   • 

"31  One  Confidential  Assistant  and 
two  Special  Assistants  to  the  Deputy 
Commissioner. 

(5  use    3301.  3302;   EO    10577,  3  CFR  1954- 
1958  Comp..  p   218.) 

United  States  Civil  Serv- 
ice Commission. 
James  C    Spry, 

Executive  Assi.stant 
to  the  Commissioners. 
IFRDor77  27331  Filed  9-22-77:8 :4.'i  uin ) 


PART  213— EXCEPTED  SERVICE 
Department  of  Transportation 
AGENCY:   Civil  Service  Commission. 
ACTION:  Final  rule. 

SUMMARY:  This  amendment  excepts 
under  S<hedule  C  one  po.sition  of  Secre- 
tary (Steno'  to  the  Director,  Office  of 
Public  Affairs  because  it  is  confidential 
in  nature. 

EFFECTIVE  DATE.  September  23.  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  BohliiiK.  202-632-4533. 

Accordingly,  5  CFR  213.3394(a>  (26*  is 
amended  as  set  out  below : 
§213.33<H      Doparlnieni    of     rran>porla- 
tion. 

(a I    Office  of  the  Scvretaru.  '   '   * 
(26)  One  Public  Information  Assistant 
and  one  Secretary   <  Steno  i    to  the  Di- 
rector, Office  of  Public  Affairs. 

(5  U.SC.  3301.  3302;  EO.  10677.  3  CFR  1954- 
1958  Comp.,  p  218  1 

United  States  Civil  Serv- 
ice Commission, 

James  C.  Spry, 

Executive  Assistant 
to  the  Commissioiiers. 

(FR  Doc  77-27332  Filed  9  22-77:8:45  am) 
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(5  U.8C   3301,  3302;  E  O.  10577.  3  CFR  1954- 
1958  Comp  .  p   218  I 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 

|FR  Doc.77-27333  Filed  9   22-77,8:45  am) 

PART  213— EXCEPTED  SERVICE 
Action 

AGENCY:  Civil  Service  Commission. 
ACTION:  Final  rule. 
SUMMARY:  The  following  positions  in 
the  Office  of  the  Director  are  excepted 
under  Schedule  C  becau.se  they  are  con- 
fidcnlial  m  nature:  four  Special  Assist- 
ants, one  Writer,  and  one  Staff  Assistant. 
EFFECTIVE  DATE:  September  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT : 

William  Bohling,  202-632-4533. 

Accordint'ly.  5  CFR  213.3359  <q)  and 
(r>  are  amended  and  'X'  is  added  as  set 
out  below: 
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(5  use    3301.  3302;  EO  10677,  3  CTO  1954- 
1968  Comp  ,  p   218  ) 

United  States  Civil  Serv- 
ice   COMMLSSION, 
James  C.  Spry. 

Executive  Assistant  to 
the  Commissioners. 

I  PR  Doc  77-27711   Piled  9-22-77:8:45  ami 


S2I3.33.V)      VCTION. 

^q<    Two  Staff  Assistants  to  the  Di- 
rector. 

(r)   Six  Special  Assistants  to  the  Di- 
rector. 

.  •  •  « 

IX)  One  Writer  to  the  Diiector. 

(5  use.  3301,  3302;  EO  10577,  3  CFR  1954- 
1958  Comp  ,  p.  218  ) 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry. 

Executive  Assistant  to 
the  Commissioners. 

[FR  Doc.77-27710  Piled  9-22   77; 8  45  am) 


PART  213 — EXCEPTED  SERVICE 
Department  of  the  Treasury 

AGENCY:  Civil  Service  Commission. 
ACTION :  Final  rule. 

SUMMARY:  One  position  of  Staff  As- 
sistant (Llai.son  Officer  >  to  the  Assist- 
ant Secretary  for  Economic  Policy  is  ex- 
cepted under  Schedule  C  because  it  is 
confidential  in  nature. 
EFFECTIVE  DATE:  September  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling,  202-632-4533. 

Accordingly  5  CFR  213.3305iai  (76)  is 
added  as  set  out  below : 

§  2 1 3.3305      Department  of  the  Treasury. 

(a)    Office  of  the  Secretary.  •   •    • 
<76>  One  Staff  Assistant  (Liaison  Of- 
ficer)   to    the    Assistant    Secretary    for 
Economic  Policy. 


p;^RT  213— EXCEPTED  SERVICE 
Department  of  Commerce 
AGENCY:  Civil  Service  Commission. 
ACTION:   Final  rule. 
SUMMARY:  Tlie  position  of  Special  As- 
sistant to  the  Deputy  Assistant  Secretary 
for  Economic  Development  Plannmg  is 
excepted   from   the   competitive   ser\nce 
under  Schedule  C  because  it  is  confiden- 
tial in  nature. 

EFFECTIVE  DATE:  September  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling,  202-632-4533. 

Accordingly,  5  CFR  213.3314'q>  <15)  is 
added  as  set  out  below : 
§  213.331  t      Department  of  Commerce. 

(q)  Office  of  the  Assistant  Secretary 
for  Economic  Development.  *   • 

(15)  One  Special  Assistant  to  the  Dep- 
uty Assistant  Secretary  for  Economic 
Development  Planning. 


PART  213— EXCEPTED  SERVICE 
Department  of  Defense 
AGENCY:  Civil  Service  Commi-ssiwi. 
ACTION:   Final  rule. 
SUMMARY:  The  foUowtng  posUions  are 
excepted  under  Schedule  C  because  they 
are  confidential  in  nature:  one  position 
of  Special  Assistant  to  the  Principal  Dep- 
uty  AssLsUnt   Secretary    antemational 
Security   Affairs),   and   one   po.Mtion   ol 
Private  Secretary-  to  the  Deputy  Negotia- 
tor from  the  Department  of  Defense  for 
the  Panama  Canal  Treaty  Negotiations. 
EFFECTIVE  DATE:  September  23.  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly.  5  CFR  213.3306' a n  12.  is 
amended  and   <95)    is  added  as  set  out 
below : 
§  2  1 3.3306      Department  of  Defence. 

la)    Office  of  the  Secretary.  '   '   ' 

(l>i  One  Private  Secretary  and  one 
Special  Assistant  to  the  Principal  Dep- 
uty Assistant  Secretary  (International 
Security  Affairs'.  Office  of  the  Assistant 
Secretary  of  Defense  for  International 
Security  Affairs. 

(95)  One  Private  Secretary  to  the 
Deputy  Negotiator  from  the  Department 
of  Defense  for  the  Panama  Canal  Treaty 
Negotiations. 

(5  U.SC.  3301,  3302;  E  O.  10577,  3  CFR  1954- 
1958  Comp.,  p  218) 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry, 

Executive  Assistant  to 
the  Commissioners.  ■ 

[FR  DOC..77-27712  Filed  9-22-77:8:45  am] 

PART  213— EXCEPTED  SERVICE 

Department  of  Health,  Education,  and 
Welfare 
AGENCY:   Civil  Service  Commission. 
ACTION :  Final  rule. 

SUMMARY  This  amendment  excepts 
under  Schedule  C  one  position  of  Con- 
fidential secretary  to  the  Special  A.ssist- 
ant  to  the  President  for  Consumer  Af- 
fairs because  it  is  confidential  in  nature. 
EFFECTIVE  DATE:  September  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly,  5  CFR  213.3316(m)  (5)  is 
amended  as  set  out  below : 
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§  213.3316      Drpartmrnt  of  Henllh.  Edu- 
ralion,  and  \lolfar*'. 
•  •  *  •  • 

(m)  Office  of  Consumer  Affairs.  •  •  • 
(5>    One  Confidential   Assistant   and 
one  Confidential  Secretary  to  the  Special 
Assistant  to  the  President  for  Consumer 
Affairs. 

(5  use.  3301,  9302:   EO  10577.  3  CFR  1954- 
1958  Comp..  p.  218.) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Sprt. 

Executive  Assistant  to 
the  Commissioners. 

I FR  Doc. 77-27713  Filed  8-22-77;8  45  am) 


PART  213— EXCEPTED   SERVICE 

Department  of  the  Interior 

AGENCY :  Civil  Service  Commission. 

ACTION :  Final  rule. 

SUMMARY;  One  additional  position  of 
Special  Assistant  to  the  Assistant  Secre- 
tar>'.  Land  and  Water  Resources  Is  ex- 
pected under  Schedule  C  because  It  is 
confidential  in  nature. 

EFFECTIVE  DATE:,  September  23.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  Bohling.  202-632-4533. 

Accordingly.  5  CFR  213.3312ia>  147)  is 
amended  as  set  out  below : 

§  213.3312      Drparlnient  of  tlie  Inlrrior. 

(a)  Office  of  the  Secretary.   •   •   • 
(471    Three  Special  Assistants  to  the 
Assistant  Secretary,  Land  and  Water  Re- 
sources. 

(5  use  3301.  3302:  E.O.  10577.  3  CFR  1954- 
1958  Comp.,  p.  218  ) 

United  States  Civil  Serv- 
ice Commission. 

James  C.  Spry. 

Executive  Assistant  to 
the  Commissioners. 
[FR  EXx:  77-27714  Filed  9-22-77:8:45  am) 


PART  213— EXCEPTED   SERVICE 

Department  of  Labor 

Note. — This  document  originally  ap- 
peared at  page  47547  in  the  Federal  Reg- 
ister for  Wednesday.  September  21.  1977. 
It  is  reprinted  in  this  issue  to  meet  the 
assigned  day-of-the-week  publication 
schedule. 

AGENCY:  Civil  Service  Commission. 
ACTION:  Final  rule. 

SUMMARY:  Two  positions  of  Special 
Assistant  to  the  Deputy  Assistant  Secre- 
tary for  Employment  Standards  are  ex- 
cepted under  Schedule  C  because  they 
are  confidential  in  nature. 

EFFECTIVE  DATE:  September  23.  1977. 

FOR  FLTlTHEn  INFORMATION  CON- 
TACT; 


William  Bohling.  202-632-4533. 

Accordingly,  5  CFR  213.3315(a>  (63)  ts 
added  as  set  out  below, 

§213.3315     Drparltiirnl  of  L.abor. 

la"  Office  of  the  Secretary.  •  •  • 
1 63'  T\^•o  Special  A.ssLstants  to  the  De- 
puty   Assistant    Secretary    for    Employ- 
ment Standards. 

(5  use    3301,  3302:   EO  10577,  3  C.    t   195t- 
1958  Comp  ,  p.  218) 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry. 

Executive  Assistant  to 
the  Commissioners. 

(FP.  Doc  77   27743  Filed  9   22    77.8  45  ami 


Title  7 — Agriculture 

CHAPTER  VII— AGRICULTURAL  STABILI- 
ZATION AND  CONSERVATION  SERVICE 
(AGRICULTURAL  ADJUSTMENT),  DE- 
PARTMENT OF  AGRICULTURE 

PART  701 — NATIONAL  RURAL  ENVIRON- 
MENTAL PROGRAMS  FOR  1975  AND 
SUBSEQUENT  YEARS 

Drought  and  Flood  Conservation  Program 

AGENCY:  Agricultural  Stabilization 
and  Conservation  Service.  Department 
of   Agriculture. 

ACTION:  Final  rule. 

SUMMARY:  The  purpose  of  this  rule  is 
to  revise  the  regulations  concerning 
starting  of  practices  to  allow  for  ap- 
proval of  practice  work  performed  on  or 
after  May  4.  1977,  for  which  a  request 
for  cost-shares  was  not  filed  prior  to  be- 
ginning the  practice.  Tlie  drought  emer- 
gency has  created  unusual  circumstances 
affecting  practice  approval  policy.  The 
timing  of  the  announcement  of  the  pro- 
gram, the  need  to  begin  the  practices 
immediately,  as  well  as  other  factors 
that  required  that  practices  bo  started 
before  a  request  could  be  filed,  have 
caused  an  inequity  among  participants. 
This  change  is  to  make  the  program  as 
equitable  among  participants  as  possible. 
EFFECTIVE  DATE:  September  23.  1977. 

FOR  FLTITHER  INFORMATION  CON- 
TACT: 

Robert  J.  Mondloch.  ASCS,  202-447- 
6221. 

SUPPLEMENTARY       INFORMATION: 

The  Drought  and  Flood  Conservation 
Program  became  available  May  4,  1977, 
when  the  President  signed  into  law  the 
legislation  authorizing  the  funds.  It  is 
essential  that  these  provisions  be  effec- 
tive as  soon  as  possible  since  this  affects 
farmers  involved  in  the  drought  program. 
Accordingly,  it  is  hereby  found  and  de- 
termined that  compliance  with  notice, 
public  procedure,  and  30-day  effective 
date  provisions  of  5  U.S.C.  553  is  im- 
practicable and  contrary  to  the  public 
interest. 

Accordingly.  7  CFR  §  701.91  is  amended 
to  read  as  follows : 


S  701.91     SUrting  of  practices. 

CoKts  will  lue  shared  only  for  those 
practices,  or  components  of  practices,  for 
which  cost-sharing  is  requested  t)efore 
performance  thereof  is  started,  except 
that  the  State  ASC  committee  has  the 
authority  to  approve  requests  for  cost- 
sharing  filed  within  a  period  of  time  as 
determined  by  the  State  ASC  committee 
for  practice  work  performed  on  or  after 
May  4,  1977,  where  the  coimty  committee 
determines  that  is  was  impractical  for 
the  producer  to  have  timely  filed  a  re- 
quest, the  practice  is  otherwise  eligible, 
and  the  county  ASC  committee  would 
have  approved  the  practice  if  timely 
filed. 

iSec  4,  49  Stat.  164;  sees  7-15.  16(a),  16(f). 
16A,  17,  49  Stat.  1148.  as  amended,  71  Stat 
176.  71  Stat.  426,  72  Stat.  864.  75  Stat.  233, 
86  Stat.  676  <16  U.SC  590d,  590g-590o.  590p 
lai,  690pA,  590q);  sees.  1001-1009.  87  Stat. 
241  (16  use  1501-1510.  Pllb.  L  95-26  91 
Stat.   63).) 

Signed  at  Washington,  D.C.,  on  Sep- 
tember 13.  1977. 

Weldon  B.  Denny, 
Acting  Administrator.  Agricul- 
tural Stabilization  and  Con- 
servation Sen^ice. 

(PR  Doc  77-27416  Filed  9-22-77,8:45  am) 


PART  718— DETERMINATION  OF 
ACREAGE  AND  COMPLIANCE 

Changes  In  Rules 

AGENCY:  Agricultural  Stabilization 
and  Conservation  Service,  Department 
of  Agriculture. 

ACTION:   Final  Rule. 

SUMMARY:  This  rule  prescribes 
changes  in  several  provisions  of  the 
acreage  and  compliance  determination 
rules  which  affects  participating  farm- 
ers" compliance  with  provisions  of  Fed- 
eral agricultural  programs  administered 
by  the  Agricultural  Stabihzation  and 
Conservation  Service.  This  rule  is  needed 
to  incorporate  policy  decisions  affecting 
1977  and  subsequent  crop  years.  The  rule 
change  will  clarify  administrative  pro- 
cedures in  determining  crop  acreages 
for  1977  and  subsequent  crop  years  for 
peanuts  and  flue-cured  tobacco. 

EFFECTIVE  DATE:  September  23,  1977. 

ADDRESSES:  Production  Adjustment 
DivLsion,  ASCS,  USDA.  3630  South 
Building.  14th  Street  and  Independence 
Avenue  SW.,  Washington,  D.C.  20250. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Samuel  T.  Brown.  Jr.,   (ASCS)    <202- 
447-6817). 

SUPPLEMENTAL  INFORMATION: 

1.  The  North  Carolina  Agricultural 
Stabilization  and  Conservation  State 
Committee  has  determined  that  a  devia- 
tion from  the  national  rule  concerning 
the  criteria  for  making  acreage  redeter- 
mination refunds  is  no  longer  necessary. 
Therefore,  this  deviation  is  being  deleted. 
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2.  The  provision  concerning  staking 
and  referencing  is  being  revised  to  per- 
mit the  staking  and  referencing  of  an 
acreage  that  is  less  than  the  effective 
farm  allotment  for  a  marketing  quota 
crop.  This  change  makes  It  possible  for 
a  farmer  to  request  staking  and  refer- 
encing for  only  that  part  of  a  crop^acre- 
age  for  which  he  does  not  have  exact 
acreage  data  The  provision  is  being  fur- 
ther revised  to  permit  the  staking  and 
referencing  of  a  flue-cured  tobacco  acre- 
age up  to  110  percent  of  the  effective 
farm  allotment  since  flue-cured  tobacco 
farmers  will  be  con.sidered  eligible  for 
price  support  when  the  planted  acreage 
does  not  exceed  110  percent  of  their  allot- 
ment. 

3.  The  measurement  variance  rule  is 
being  revised  to  add  a  ne"-  rule  for  flue- 
cured  tobacco  since  producers  of  such 
tobacco  are  permitted  to  plant  up  to  110 
Ijercent  of  the  effective  farm  allotment 
and  still  retain  eligibility  for  price 
suppport. 

4.  The  special  rule  for  skip-row  pat- 
1/erns  in  peanuts  is  being  deleted  since 
current  cultural  practices  and  erosion 
control  measure.s  cannot  be  practically 
carried  out  under  such  a  restrictive  rule. 
Thus  change  results  in  the  skip-row 
orocedures  applicable  to  other  crop>s  be- 
coming applicable  to  peanuts. 

5  Redetermination  of  program  acre- 
ige.  appraised  yield,  or  farm  stored  pro- 
duction are  technical  determinations 
which  are  not  apf>ealable  under  7  CFR 
Part  780.  Therefore,  this  provision  is 
being  strengthened  by  stating  that  re- 
determinations are  final  and  are  not  ap- 
pealable under  Part  780. 

6.  The  peanut  adjustment  procedures 
are  being  amended  to  provide  authority 
for  the  Deputy  Administrator.  Programs 
to  permit  dispo->ition  of  exce.s,s  peanut 
acreage  by  methods  not  prescribed  when 
unusual  circumstances  warrant  si^ecial 
handling. 

7.  It  is  e.ssential  that  this  rule  be  made 
effective  as  soon  as  iK)ssible  since  many 
producers  are  already  planting  and  need 
to  kno"-  these  changes.  Accordinglv.  it  is 
hereby  found  and  determined  that  com- 
pliance "'ith  the  30-day  effective  date  re- 
quirement of  5  use  553  is  impracticable 
and  contrar>-  to  the  public  interest. 

Accordingly,  7  CFR  Part  718  is 
amended  as  follows: 

§718.4      I  Amomlod  1 

1.  Paragraph  'c»  of  5  718.4  is  amended 
by  deleting  subparagraph  (2>  under  cen- 
terhead  "North  Carolina  " 

Paragraph  (d)  of  §  718.5  is  revised  to 
read  as  follows: 

§718.S-    Moa<>urrnii'nl  service. 

•  •  •  *  * 

(d»  Staking  and  referencing.  The 
acreage  requested  to  be  staked  and  ref- 
erenced shall  not  exceed  the  effective 
farm  allotment  for  marketing  quota 
crop?  except  flue-cured  tobacco.  For 
flue-cured  tobacco  the  acreage  requested 
to  be  staked  and  referenced  shall  not 
exceed  110  percent  of  the  effective  farm 
allotment.  When  the  acreage  requested 
to  be  staked  and  referenced  equal  the  ef- 
fective farm  allotment   dlO  percent  of 
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effective  flue-cured  tobacco  allotment  i 
for  marketing  quota  crops  and  Uie  crop 
is  planted  within  the  staked  area,  the 
farm  shall  be  considered  in  compliance 
with  the  allotment  If  only  part  of  the 
allotment  for  the  farm  was  staked  and 
referenced,  only  the  acreage  measured 
(if  the  crop  Ls  planted  within  such 
staked  area  i  .shall  be  guaranteed  for  the 
current  program  year. 

3.  Section  718  6  Is  amended  by  revis- 
ing paragraph  >  c  >  and  by  deleting  para- 
graph (gt'iMiMAi  and  the  heading 
"(B)  Other  Row  Crops"  of  subpara- 
graph <Bi.  As  revised,  paragraph  <ci 
reads  as  follows: 

§  718.6      Drlermining  farm  operalfirs  ad- 
hercnre  lo  prufcram  rrquircnieiiU. 

•  »  •  •  • 

(c)  Measurement  variance — (1)  For 
marketing  quota  crops  except  flue-cured 
tobacco.  The  crop  acreage  determined  in 
accordance  with  this  section  shall  be 
acreage  does  not  exceed  the  effective 
farm  allotment  when  such  determined 
acreage  dos  not  exceed  the  effective  farm 
farm  allotment  by  more  than  the  larger 
of  0.1  acre  or  two  percent  of  the  allot- 
ment but  not  to  exceed  0  9. 

(2 1  For  fJue-cured  tobacco.  The  crop 
acreage  determined  in  accordance  with 
this  section  shall  be  deemed  in  compli- 
ance with  110  percent  of  the  effective 
farm  allotment  when  .'^uch  determined 
acreage  does  not  exceed  110  percent  of 
the  effective  farm  allotment  by  more 
than  the  larger  of  0  1  acre  or  five  per- 
cent of  110  percent  of  the  allotment. 
•  •  •  •  • 

4.  Section  718.10  is  amended  by  adding 
the  following  sentence  at  the  end  of  par- 
agraph la'  : 

§718.10      Rrdolrrminalions. 

(a>  General  *  *  *  Tlie  redetermina- 
tion is  f  iial  and  is  not  appealable  under 
Part  783  of  this  chapter. 

§718.11        (Amended) 

5.  Paragraph  'bi  of  §718.11  is" 
amended  by  adding  a  new  subparagraph 
( 5 1  to  read  as  follows ; 

(bi   Peanuts  •   •   • 

(5'  Any  other  method  authorized  by 
the  Deputy  Administrator  and  super- 
vised by  a  represenative  of  the  Agricul- 
tural Stabilization  and  Conservation 
Service  when  unusual  circumstances 
justify  special  handling. 

(Sees.  314.  373.  374.  375.  52  Stat.  48.  as 
amended.  65,  as  amended.  66.  as  amended  (7 
use.  1314,  1373.  1374,  1375):  S«c  406,  615 
Stat.  932.  as  amended  (7US.C.  1153)   ) 

Note.— The  Agricultural  StabUlzatlon  and 
Conservation  Service  has  determined  that 
this  document  does  not  contain  a  major 
proposal  requiring  preparation  of  an  Eco- 
nomic Impact  Statement  under  Executive 
Order  11821  and  OMD  Circular  A-107 

Signed  at  Washington.  D.C.  on  Sep- 
tember 13,  1977. 

WkldonB.  Denny. 
Acting  Administrator,   Agricul- 
tural Stabilization  and  Con- 
servation Service. 
[FR  Doc.77-27793  Filed  8-22-77:8:46  am) 
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CHAPTER    IX— AGRICULTURAL    MARKET- 
ING    SERVICE     (MARKETING     AGREE- 
MENTS AND  ORDERS;   FRUITS,   VEGE 
TABLES,      NUTS),      DEPARTMENT     Of 
AGRICULTURE 

|L«moi}  Reg   1121 

PART  910 — LEMONS  GROWN  IN 
CAUFORNIA  AND   ARIZONA 

Limitation  of  Handling 

AGENCY:  Agricultural  Marketing  Serv- 
ice. USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  regulation  establishes 
the  quantity  of  California-Arizona  lem- 
ons that  may  be  shipped  to  fresh  market 
during  the  weekly  regulation  period 
September  25-October  1.  1977  This  regu- 
lation Is  needed  to  provide  for  orderly 
marketing  of  fresh  lemons  for  the  regu- 
lation perlcxl  becaase  of  the  production 
and  marketing  situation  confronting  the 
lemon  industry. 

EFFECTIVE  DATE:  September  25,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R  Brader.  Deputy  Director. 
Fruit  and  Vegetable  Division.  Agri- 
cultural Marketing  Service,  U.S.  De- 
partment of  Agriculture,  Washington. 
DC.    20250.    telephone    202-447-3545. 

SUPPLEMENTARY       INFORMATION : 

Findings.  >  1 1  Pursuant  to  the  amended 
marketing  agreement  and  Order  No.  910. 
as  amended  (7  CFR  Part  910' .  regulating 
the  handling  of  lemons  grown  in  Cali- 
fornia and  Arizona,  effective  under  the 
applicable  provisions  of  the  Agricultural 
Marketing  Agreement  Act  of  1937.  as 
amended  (7  U.SC.  601-674'.  and  upon 
the  basis  of  the  recommendation  and 
information  submitted  by  the  Lemon 
Administrative  Committee  established 
under  the  amended  marketing  agree- 
ment and  order,  and  upon  other  avail- 
able information,  it  is  found  that  the 
limitation  of  handling  of  such  lemons, 
as  provided  In  this  regulation,  will  tend 
to  effectuate  the  declared  policy  of  the 
act. 

(2»  The  need  for  this  regulation  to 
limit  the  quantity  of  lemons  that  may 
be  marketed  during  the  specified  week 
stems  from  the  production  and  market- 
ing situation  confronting  the  lemon 
industry. 

(i)  The  committee  has  submitted  Its 
recommendation  for  the  quantity  of 
lemons  it  considers  advisable  to  be  han- 
dled during  the  specified  week.  The  rec- 
ommendation resulted  from  considera- 
tion of  the  factors  covered  in  the  order. 
The  committee  further  reports  the  de- 
mand for  lemons  continues  good  on 
140's  and  larger,  with  some  additional 
easing  on  200  s  and  smaller.  Average 
fob.  price  was  $7.34  per  carton  the  week 
ended  September  17.  1977.  compared  to 
$6  99  per  carton  the  previous  week. 
Track  and  rolling  supplies  at  120  cars 
were  the  same  as  last  week. 

(lit  Having  considered  the  recom- 
mendaticm  and  information  submitted 
by  the  committee,  and  other  available 
information,  the  Secretary-  finds  that  the 
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r„^K.^°"''^  ^  established  as  provided 
In  this  regulation. 

^1^1.  \^  further  found  that  it  is  im- 
practicable and  is  contrary  to  the  public 
interest  to  give  preliminary-  notice    en- 
gage in   pybllc   rule-making  procedure 
and   postpone   the  effective  date   until 
30  days  after  publication  in  the  Federal 
Register  ( 5  U  S.C.  553 ) .  because  the  time 
intervening  between  the  date  when  in- 
formation upon  which  this  regulation  is 
based    became   available   and    the   time 
When  it  must  become  effective  to  effec- 
tuate the  declared  policy  of  the  act  is 
insufncient.   A   reasonable   time   is   per- 
mitted, for  preparation  for  the  effective 
time:  and  good  cause  exists  for  making 
the  regulation  effective  as  specified  The 
committee  held  an  open  meeting  during 
the  current  week,  after  giving  due  notice 
to  consider  supply  and  market  conditions 
ror  lemons  and  the  need  for  regulation 
Interested  persons  were  afforded  an  op- 
portunity   to    submit    information    and 
Views  at  this  meeting  The  recommenda- 
tion and  supporting  information  for  reg- 
ulation during  the  period  specified  were 
promptly    submitted    to    the    Secretary 
after  the  meeting  was  held,  and  infor- 
mation concerning   the   provisions   and 
effective  time  has  been  provided  to  han- 
dlers of  lemons.  It  is  necessary   to  effec- 
tuate the  declared  policy  of  the  act.  to 
make  this  regulation  effective  as  speci- 
fied The  committee  meeting  was  held  on 
September  20.  1977. 

§  910.412      Ivernon  Rcciilalion  112. 

fa>  Order   -l)  The  quantity  of  lemons 
grown  m  California  and  Arizona  which 
may  be  handled  during  the  period  Sep- 
tember 25.  1977.  through  October  1    1977 
is  established  at  20.s,ooo  cartons. 

'2)  As  used  in  this  section,  "handled" 
and  "carton(s>  "  have  the  same  meaning 
as  when  used  in  the  amended  marketing 
agreement  and  order. 

l^"^,*"'^"*®^'"  31,  as  amended;  7USC 
601-674.) 
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need  to  allow  more  time  for  the  clear- 
ance and  return  of  uncollectible  pay- 
ments when  payment  is  made  by  per- 
sonal check  or  a  similar  instrument. 

EFFECTIVE  DATE    September  23,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

LaVeme  A.  Isenberg,  202-447-2852. 

SUPPLEMENTARY       INFORMATION- 
Section  1861.8ia)ili   of  Chapter  XVIII 
Title  7.  Code  of  Federal  Regulations  '37 
FR  13703)  Subchapter  E.  "Account  Serv- 
icing," is  amended.  The  purpose  of  this 
amendment   is   to  extend   the  time  the 
FmHA   County   Supervisor   will   hold   a 
final  payment  from  15  days  to  30  days. 
This  extension  allows  for  clearance  and 
return  of  uncollectible  payments  when 
payment  is  made  by  personal  check  or 
similar  instrument.    It  Is  the  policy  of 
this  Department  that  rules  relaUng  to 
public   property,   loans,   grants,   benefits, 
or  contracts  shall  be  published  for  com- 
ment notwithstanding  the  exemption  in 
5  use.  553  with  respect  to  such  rules. 
This  amendment,  however,  is  not  pub- 
lished for  proposed  rulemaking  since  the 
change  is  procedural  involving  internal 
operations    of    the    Agency:    therefore, 
notice  and  public  procedure  thereon  are 
unnecessary.  Accordingly,  §  1861.8iaMi) 
as  amended,  reads  as  follows: 

§   I8(>!.8       Kcliirn  a(  paid-in-full  or  sali.s- 
fic-d  noirs  In  borntHrrt. 

fa)  Return  of  notes  after  collec- 
tion.  •    •    • 

<1>  When  final  payment  is  made  in  a 
form  other  than  currency  and  coin,  U.S. 
Treasury  check,  cashier's  check,  certified 
check,  postal  or  bank  money  order,  bank 
draft,  or  a  check  by  a  responsible  lending 
institution,  or  a  responsible  title  insur- 
ance or  title  and  trust  company,  the 
noteis)  will  not  be  surrendered  until  30 
days  after  the  date  of  final  payment. 


SUMMARY:  The  Farmers  Home  Admin- 
istration I  FmHA  <  amends  its  regulation 
pertaining  to  promissory  notes  to  in- 
crease the  number  of  days  an  FmHA 
County  Supervisor  will  hold  a  fully  paid 
note  This  action  is  brought  about  by  a 
need  to  allow  more  time  for  the  clearance 
and  return  of  uncollectible  payments 
when  payment  is  made  by  personal  check 
or  a  similar  instrument. 

EFFECTIVE  DATE:  September  23,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

La  Verne  A  Isenberg,  202-447-2852. 

SUPPLEMENTARY        INFORMATION 
In    5  1866  3   of   Chapter   XVIII.   Title   7 
Code    of    Federal    Regulations    (36    FR 
17841),  Subchapter  E.  "Account  Servic- 
ing," a  iK)rtion  of  the  second  sentence  in 
paragraph  'cmI)   is  amended.  The  pur- 
pose of  this  amendment  is  to  extend  the 
time  the  FmHA  County  Supervisor  will 
hold  a  final  pavmcnt  from  15  days  to  30 
days.  This  extension  allows  for  clearance 
and    return    of    uncollectible    payments 
when  payment  is  made  by  personal  check 
or  similar  instrument   It  is  the  policy  of 
this  Department  that  rules  relating  to 
public  property,  loans,  grants,  benefits, 
or  contracts  shall  be  published  for  com- 
ment noiAithstanding  the  exemption  in 
5  U.S  C.  553  with  respect  to  such  rules. 
Tliis  amendment,  however,  is  not  pub- 
lished for  proposed  rulemaking  since  the 
change  is  procedural  involving  internal 
operation  of  the  Agency;  therefore,  no- 
tice and  public  procedure  thereon  are  un- 
necessary. Accordingly,  J  1866  3  >c)  (1)  as 
amended,  reads  as  follows: 

§  1866..'?      Tnunl.v  Otrirr  arlionfi. 


Dated:  September  21,  1977. 

Charles  R.  Brader. 
Acting  Director,  Fruit  and  Veg- 
etable  Divmon.    Agricultural 
Marketing  Sermce. 

fFR  Doc  77-28017  Piled  9-22-77;8:45  am) 


CHAPTER     XVIII— FARMERS     HOME     AD- 

SUBCHAPTER   E— ACCOUNT  SERVICING 

[PmHA  Instruction  451.1 1 

PART   1861— ROUTINE 

Subpart  A — Account  Servicing  Policies 

Return  of  Notes  Atter  Collection 

Uo"!?  uSa."^"""^  ''''^'  Administra- 

ACTION:  Final  rule. 

SUMMARY:  The  Farmers  Home  Admin- 
istration (FmHA)  amends  its  regulation 
pertaining  to  promissory  notes  to  in- 
crease the  number  of  days  an  FmHA 
County  Supervisor  will  hold  a  fully  paid 
note.  This  action  is  brought  about  by  a 


(7  U.S.C.  1989;  40  U.S  C.  1480:  42  U.S.C.  2942: 
5  use  301;  sec.  10  Pub  L.  93-357.  88  Stat. 
392;  delegation  of  authority  by  the  Secretary 
of  Agriculture  (7  CFR  2.23);  delegation  of 
authority  by  the  As-slstant  Secretary  for 
Rural  Development  i7  CFR  2  70) :  delegations 
of  authority  by  Director.  OEO  (29  FR  14764 
33  PR  9850)  ) 

Non:  — The  Farmers  Home  Administration 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
Executive  Order  11821  and  OMB  Circular  A- 
107. 

r>ated:  September  9.  1977. 

Gordon  Cavanaugh, 
Administrator. 
Farmers  Home  Administration. 
(PR  Doc.77-27792  Filed  9-22-77:8:45  am] 


(FmHA  Instruction  461.41 

PART  1866— FINAL  PAYMENT  ON  LOANS 
SECURED   BY   REAL   ESTATE 

Release  of  Promissory  Notes 

AGENCY:   Farmers  Home  Administra- 
tion, USDA. 

ACTION:  Final  rule. 


<c)  Delivery  of  satisfaction,  Tiotes, 
and  other  documents.    •    •    • 

(1)  Delivery  of  documents  after  notes 
stamped.  "Paid-in-Full"  are  received 
from  the  Finance  Office.  •  •  •  The  note 
will  be  returned  to  the  borrower  Immedi- 
ately, except  the  note  will  not  be  sur- 
rendered until  30  days  after  the  date  of 
the  final  payment  when  final  payment  is 
made  in  a  form  other  than  currency  and 
coin.  US.  Treasury  check,  cashier's 
check,  money  order,  bank  draft,  or  check 
issued  by  a  responsible  Institution. 

(7  U.SC.  1989;  40  USC.  1480;  42  U  SC  2942; 
5  use.  301;  sec  10  Pub.  L.  93-367.  88  Stat. 
392;  delegation  of  authority  by  the  Secre- 
tary of  Agriculture  (7  CFR  2  23);  delegation 
of  authority  by  the  AsslsUnt  Secretary  for 
Rural  Development  (7  CFR  2.70) ;  delegations 
of  authority  by  Director.  OBX)  (29  FR  14764 
33  FR  9850)  ) 

Note— The  Farmers  Home  Administration 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
Executive  Order  11821  and  OMB  Circular  A- 
107. 

Dated:  September  9,  1977. 

Gordon  Cavanaugh. 

Administrator, 
Farmers  Home  Administration. 

|PR  Doc.77-27791    Filed   9  22-77.8:45   am| 
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IPmHA  Instruction."!  441.1.  441  2.  441  3.  443.1. 
443  2,  443  3,  452  1.  and  1904-0) 

PART  1904 — LOAN  AND  GRANT 
PROGRAMS   (INDIVIDUAL) 

Redesignation,  Revision,  Consolidation 

Correction 

In  FR  Doc.  77-25312  appearing  at  page 
44668  in  the  issue  for  Tuesday,  Septem- 
ber 6.  1977,  in  Exhibit  F  to  Part  1904. 
in  the  first  column  of  page  44692,  the 
heading  "ATTACHMENT  I"  should  be 
inserted  above  tlie  5th  full  paragraph 
which  begins  "Memorandum  of  under- 
standing ♦   •   •". 


CHAPTER  XXVIII— FOOD  SAFETY  AND 
QUALITY  SERVICE,  DEPARTMENT  OF 
AGRICULTURE 

PART  2859— INSPECTION  OF  EGGS  AND 
EGG   PRODUCTS 


Canadian  Egg  Products  Inspection  System 
AGENCY:     Food    Safety    and    Quality 
Service,  USDA. 
ACTION:  Final  rule. 
SUMMARY:  This  notice  lists  Canada  as 
a  nation  maintaining  an  egg  products 
inspecUon  system  that  is  the  equivalent 
of  the  system  maintained  by  Uie  United 
States   and   therefore  establishing   the 
eligibility  for  certain  plants  in  Canada 
to  ship  egg  products   into   the  United 
States. 

EFFECTI"VE  DATE:  October  23,  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ashley   R.   Gullch,   Food   Safety   and 
Quality    Service,    United    Stat«    De- 
partment of  Agriculture,  Room  3944 
South     Building.     Washington.     D.C. 
20250.  phone  202-447-3506. 
SUPPLEMENTARY       INFORMATION: 
The  Egg  Products  Inspection  Act   (84 
Stat.  16.20  et  seq..  21  U.SC.  1031-1056) 
prohibits  the  Importation  of  egg  products 
into  the  United  States  unless  they  were 
processed  under  an  approved  continuous 
inspection  system  of  the  government  of 
the  foreign  country  of  origin  and  are 
labeled  and  packaged  in  accordance  wltii 
the  standards  of  the  Act  and  the  regula- 
tions Issued  thereunder  (Part  2859) . 

On  May  27,  1977,  a  notice  of  proposed 
rulemaking  was  published  In  the  Federal 
Register  (42  F.R.  27249)  to  amend  the 
regulations  governing  the  inspection  of 
eggs  and  egg  products  (Part  59)  to  list 
Canada  as  a  country  from  which  certain 
plants  would  be  eligible  to  export  egg 
products  to  the  United  States.  Part  59 
has  been  recodified  as  Part  2859  In  the 
Federal  Register  on  June  27,  1977  (42 
PR  32514)  so  references  that  follow  t» 
the  regulations  in  this  notice  are  to  Part 

2859. 

Interested  persons  were  afforded  an 
opportunity  to  malte  comments  on  the 
proposal  to  the  Hearing  Clerk,  United 
States  Department  of  Agriculture,  by 
July  26.  1977.  Nine  letters  were  received 


and  were  considered  In  the  adoption  of 
ttie  rule  herein.  One  was  from  a  poultry 
producer,  one  was  from  a  manufacturer 
of  poultry  packaging  material,  one  from 
a  packer  and  dlstributoi;of  egg  products, 
two  from  producers,  pT»5cessors,  and  dis- 
tributors of  eggs  and  egg  products,  three 
from  trade  organizations,  and  one  from 
a  national  federation  of  e«g  marketing 
cooperative. 

The  major  thrust  of  all  the  comments 
concerned  the  economic  impact  on  the 
egg  Industry  if  Canada  were  allowed  to 
ship  egg  products  to  this  country.  The 
correspondents  commented  on  or  ob- 
jected to  approval  of  the  Canadian  egg 
products  inspection  system  which  would 
permit  Canadian  egg  products  to  enter 
this  country  on  the  following  basis:  Ca- 
nadian egR  Indu-stry  Ls  subsidized  which 
creates  unfair  trade  competition,  fear  of 
surplus  Canadian  egg  products  being 
dumped  on  U.S.  market  at  prices  below 
cost  of  production,  and  opposition  to 
Canada  iintx)sing  quotas  on  U.S.  prod- 
ucts. The  Department  understands  the 
concern  over  the  economic  aspects  of 
the  approval  of  the  Canadian  system. 
However,  these  Issues  are  beyond  the 
scope  of  the  Egg  Products  Inspection  Act. 
In  addition,  there  are  other  remedies 
available  to  the  Industry  that  should  be 
used  to  re.solve  these  problems,  such  as 
laws  administered  by  the  U.S.  Treasury 
Department  that  cover  subsidized  im- 
ports and  the  dumping  of  surplus  com- 
modities. . 

One  trade  organization  mentioned  the 
possibility  that  egg  products  from  Ca- 
nadian plants  not  approved  under  the 
Canadian  egg  products  system  for  export 
might  export  product  to  the  United 
States.  The  Canadian  government  will 
approve  only  those  plants  meeting  re- 
quirements for  such  export.  The  product 
will  bear  distinctive  markings,  will  be 
accompanied  by  official  Canadian  In- 
spection certificates,  and  will  be  subject 
to  examining  and  sampling  for  labora- 
tory analysis  by  USDA  Inspectors  upon 
arrival  in  the  United  States. 

Another    trade    organization,    while 
touching   briefly    on    the    various    eco- 
nomic aspects  of  the  Canadian  approval, 
stated  that  they  are  opposed  to  trade 
barriers  and  that  if,  in  fact,  the  Canadi- 
an  egg    products    inspection   system    is 
equal   to   our   program    in   the   United 
States  and  egg  products  from  certain  eli- 
gible plants  meet  the  same  requirements 
as  our  domestic  egg  products,  they  do  not 
object  to  the  adoption  of  the  rule  grant- 
ing  approval    for   importation    of   egg 
products   into  the   United   States   from 
Canada.  One  correspondent  challenged 
whether  or  not  the  Canadian  egg  prod- 
ucts system  is  equivalent  to  that  of  the 
United  States   and   asked  whether  the 
system  would  be  controlled  by  the  Ca- 
nadian government  or  by  provincial  au- 
thorities. The  approval  of  the  Canadian 
egg  products  Inspection  system,  as  equiv- 
alent to  that  maintained  by  the  United 
States,  Is  based  on  a  complete  review  of 
the  applicable  Canadian  regulations  and 
an  onsite  inspection  review  made  by  offi- 
cials of  the  United  States  Department  of 
Agricultiu-e.  The  program  will  be  cen- 
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trally  administered  by  the  Canada  De- 
partment of  Agriculture  in  such  a  man- 
ner that  only  those  plants  meeting  the 
requirements  of  the  approved  Canadian 
egg  products  inspection  system  will  be 
eligible.  Thus,  all  Canadian  plants  may 
not  be  approved  to  ship  egg  products  into 
the  Umted  States.  Any  time  product  Is 
being  processed  for  export  to  the  United 
States,  it  will  be  done  under  procedures 
and  requirements  equivalent  to  those  of 
the  United  States,  including  continuous 
inspection,    pasteurization,   and   testing 
for   Salmonella    Continuous   inspection 
will  be  provided  by  official  Canadian  in- 
spectors. In  addition,  the  entire  system. 
Including  its  application  in  plants  ap- 
proved for  export  to  the  United  States, 
will  be  monitored  by  the  United  States 
Department  of  Agriculture 

§  28.'>9.910      fAmendcd] 

In  consideration  of  the  foregoing, 
«2859.910<bi  in  7  CFR  Part  2859  is 
amended  by  adding  the  word  "Canada" 
after  "United  States:" 


Dated:  September  14.  1977. 

Robert  Ancelotti,  Ph.  D  , 

Administrator. 

fFR  Doc  77-27492  Plied  9-22  77:8  45  am| 


Title  9 — Animals  and  Animal  Products 

CHAPTER  I— ANIMAL  AND  PLANT  HEALTH 
INSPECTION  SERVICE,  DEPARTMENT 
OF  AGRICULTURE 

SUBCHAPTER  D— EXPORTATION  AND  IMPORTA- 
TION OF  ANIMALS  (INCLUDING  POULTRY) 
AND  ANIMAL  PRODUCTS 

PART  92— IMPORTATION  OF  CERTAIN 
ANIMALS  AND  POULTRY  AND  CERTAIN 
ANIMAL  AND  POULTRY  PRODUCTS;  IN- 
SPECTION AND  OTHER  REQUIRE- 
MENTS FOR  CERTAIN  MEANS  OF  CON- 
VEYANCE AND  SHIPPING  CONTAINERS 
THEREON 
Restrictions  on  Importation  of  Horses 

AGENCY:  Animal  and  Plant  Health  In- 
spection Service,  USDA. 

ACTION :  Final  rule. 

SUMMARY:  This  document  extends  the 
prohibition  placed  on  the  importation 
into  tlie  United  States  of  certain  horses 
from  England.  Ireland,  and  France  and 
the  Importation  into  the  United  States 
of  certain  horses  which  have  been  in 
such  countries  within  the  60  days  imme- 
diately preceding  their  export  to  the 
United  States,  because  of  the  existence 
of  Equine  Metritls-77  (EM-77^  In  such 
countries  to  include  Australia  and  all 
of  tlie  United  Kingdom  (England,  Scot- 
land, Northern  Ireland.  Wales,  and  Isle 
of  Man),  as  areas  from  which  importa- 
tic«is  are  prohibited.  This  action  Is  nec- 
essary to  protect  the  livestock  of  the 
United  States  from  such  disease.  The 
effect  of  this  action  is  to  prohibit  the 
entry  of  certain  horses  into  the  United 
States  which  would  be  likely  to  Introduce 
or  disseminate  EM-77  into  the  United 
States. 

EFFECTIVE  DATE:  The  foregoing 
amendment  shall  beccwne  effective  Sep- 
tember 16,  1977,  except  for  horses  then  In 
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transit  to  the  United  States  ffOm  AU5- 

rr^H    .=^".1   ^^f   ""*'*^   Kingdom    .  Ens- 
land  Scotland,  Northern  Ireland.  Wales 
and  Isle  of  Man.    .i.e..  loaded  aboard  a 

T?'^/I^'"£^^  carrier  and  en  route  to  the 
United  States). 

FORn/RTHER  INFORMATION  CON- 

Dr^  D.  E  Herrick,  USD.A,  APHIS.  VS. 
Federal  Building.  Room  815,  Hyatt-;- 
vUle.  MD  20782   '  301-436-81 70 1 . 

SUPPLEMENTARY       INFORMATION- 
On  September  9.   1977  .42  PR  45895.   a 
prohibition  was  placed  on  the  miporta- 
tion  mto  the  United  States  of  certain 
horses     from     England.     Ireland,     and 
Francj^   and    the   Importation    into   the 
United  States  of  certain  horses  that  have 
been  in  .such  countries  within  the  60  davs 
mimediatel.v  preceding  their  e.xport  "to 
the  United  States  becaase  of  the  exist- 
ence of  EM-77  in  such  countries.  This 
action  was  talcen  to  protect  the  livestock 
of  the  United  States  against  the  intro- 
tiuctjon  and  dissemination  of  e:M-77    a 
communicable    disease    of    horses    not 
known  to  exist  in  the  United  States  EM- 
77  us  now  known  to  exist  in  Au.stralia  and 
prohibitions  on  the  imiK>rtation  of  cer- 
tain horses  from  or  that  have  been  in 
that  countr>-  within  the  60  davs  imme- 
diately  preceding    their   export   to   the 

Y!^i  tf  ^'f.^^  ^'■^  ^^^""^^y  l^laced  in  effect. 
Additionally,  similar  restrictions  placed 
on  the  irnportation  of  certain  horses  from 
England  are  being  extended  to  include 
aU  of  the  United  Kingdom  -England 
Scotland.  Northern  Ireland.  Wales,  and 
Isle  of  Man.  because  of  the  free  inter- 
change of  animals  within  the  United 
Kmgdom. 

Accordingly.  Part  92.  Code  of  Federal 
Regulations,  is  amended  in  the  foUow- 
ing  respects: 

In  J  92  2.  paragraph  .i.  is  amended  to 
read: 
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Therefore,  for  such  good  cause  the  De- 
partment flnd.s  thai  notice  and  other 
public  procedure  reKardinR  this  amend- 
ment are  inipractlcahle.  unnecessary  and 

contrary  to  the  public  interest  and  goixl 
cause  is  found  for  makinR  the  amend- 
ment effective  less  than  30  days  after 

publication  in   the  Federal   Register. 

Done  at  WashinRton.  DC,  this  16th 
day  Of  September  1977. 

NoTKr  The  Animal  and  Plant  Health  In- 
spection Service  has  determined  that  this 
document  does  not  contain  a  major  proposal 
requiring  preparation  of  an  Inflation  Impact 
Statement  under  E.xecutive  Order  11821  and 
OMB  Circular  A-107 


Robert  I    Brown. 
Acting  Drputi/  Administrator. 

Veterinary  Services. 
|FR  Doc  77-27730  PUed  9-22-77;8:45  am  | 


Title  10  —  Energy 

CHAPTER    ||_FEDERAL    ENERGY 
ADMINISTRATION 

PART     215— COLLECTION     OF     FOREIGN 
O'L^  SUPPLY     AGREEMENT     INFORMA 

Reporting  Requirements 

AGENCY:    Federal  Energy  Administra- 
tion <FEA'. 


§  92.2      General  proiiibiiiun»:  e\(epiion« 


<i>  Notwithstanding  the  other  provi- 
sions of  this  part  concerning  the  im- 
por^tion  Of  horses  into  the  UnSd 
States,  the  importation  of  all  horses  ex- 
cept geldings,  from  the  following  listed 
countries  and  the  importation  of  aH 
horses.,  except  geldings,  which  have  been 

l^^ZT!"  ^°'^^'^  '"Wn  the  60  days 
immediately  preceding  Uieir  export  to 
the  United  States  is  prohibited  b«:ause 

tL? ^  ?''^*"f.^  °^  ^-"'^  ^"  su^h  coi^! 
,vl  \    ^"^^£al'a,    the    United    Kingdom 
-England     Scotland.    Northern    Ireland 
WaJe^^and  Isle  of  Man..   Ireland,   and 

Jf*S„  o  ^^  ^^**   "^^2.  as  amended    sees  4  and 

1.  78  Stat.  130.  132.  ,21  U.S  C    ill  T34c\nH 

134f,:   37  FR  28464,  28477;   33  FRigui'/'"'^ 

This  amendment  imposes  additional 
restrictions  on  the  importation  of  ceSn 
horses  mto  the  United  States  The 
amendment  is  of  an  emergency  natiirl 
and  should  be  placed  in  effect  "immedi- 
ate y  m  order  to  protect  the  livestock 
of  the  United  States  from  the  introduc- 
tion and  dissemination  of  disease 


ACTION:  Final  rule. 

SUMMARY:    FEA    is   establLshing   new 
reporting  requirements  with   respect  to 
foreign  oil  supply  agreements  In  order 
to  provide  the  government  with  a  more 
comprehensive    and    u.sable    data    base 
inis  information  is  necessary  to  improve 
me   governments   ability   to   assess   the 
state  and  direction  of  the  international 
on  market,  and  to  assure  that  govern- 
ment decisions  concerning  that  market 
are  based  on  full  and  complete  informa- 
tion. Data  currently  furnished  to  FEA 
cannot  be  fully  utilized  for  this  purpose 
In  the  near  future,  FEA  intends  to  i.ssue 
revisions  of  the  Forms  F-701-M-O  and 
P-328-Q-0  dealing  with  crude  oil  im- 
ports, and  a  new  form  providing  for  in- 
formation on  foreign  oU  supply  agree- 
ments. 

EFFECTIVE  DATE:  September  19.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

General     Counsel:     Robert    Goodwin 
<202.    566-9380.  International  Energy 
Affairs:   David  Oliver  i202i    254-6848 
Media  Relations:  Ed  Vilade  .202)  566- 
9833. 

SUPPLEMENTARY  INFORMATION: 

I.  Background. 

II.  Comments. 
lU    Final  Regulations. 

A  General. 

B  Expanded  Reporting  Requirements. 

C.  Reporting  of  New  Developments. 

D  Production  of  Contracts. 

E.  Reports  on  Negotiations. 

I.  Background 
On  January  14,  1977,  PEA  issued  pro- 
posed regulations  to  establish  new  re- 
porting requirements  for  foreign  oil  sup- 


ply agreements  (42  PR  3652.  January  19 
1977..  These  were  in  further  elaboration 
of  an  earlier  request  for  comment  on  a 
proposal  to  pstabli.<;h  siich  requirements 
.41    FR  50331.   November   15.    1976».   In 
re.snonse.  fifteen  written  and  thiee  oral 
statemcints  were  received,  many  of  which 
argued  against  adoption  of  the  propasal 
and  in  favor  of  augmenting  cuirent  re- 
porLs    through    voluntary   consultations 
with  reporting  companies.   However,  as 
pointed  out  in  the  propo.sed  rulemaking, 
information  on  tlie  international  oil  mar- 
ket which  is  presently  available  to  FEA 
i.s  not  sufficient  to  assess  current  condi- 
tions in  tMs  market  and  to  monitor  its 
development.  Accordingly.  FEA  continues 
to  believe  tliat  adoption  of  reporting  re- 
quirements providing  accurate  and  com- 
plete  information   is   neces.sary   for  in- 
formed policy-making  in  areas  affecting 
the  ener?ry  supply  interests  of  the  United 
States,  and  that  such  requirements  can 
be  structured  to  minimize  the  burdens 
imposed. 

Moro-.ver.  by  issuing  the.se  regulations. 
FEA  has  no  intention  of  restricting  any 
dialogue    with    industry    leading    to    a 
greater  understanding  of  the  data  sub- 
mitted or  of  the  oil  market  in  general. 
The  regulations  Issued  today  do.  how- 
ever, meet  several  of  the  concerns  ex- 
pre.ssed   in   the  comments    (see  in/ra.\ 
and  define  with  greater  specificity  a  per- 
son's  actual  reportinc  oblieations.  In  this 
regard    FEA    also    Intends    to    Issue    a 
Foreign  Oil  Supplv  Information  Form  to 
be  used  in  connection  with  these  regula- 
tions, as  well  as  revisions  of  complemen- 
tary Forms  F-701-M-O  and  P-328-Q-0 
deleting    therefrom    information   to   be 
sought    under   the   new   form.    Existing 
forms  will  also  be  modified  so  that  infor- 
mation concerning  volumes,  prices,  pay- 
ments to  hast  governments  and  costs  can 
be  identified  with  specific  contracts,  and 
mtegrated    with    the    information    col- 
lected under  the  new  form. 

n.  Comments 

Several  comment^s  reiterated  concerns 
first  expressed  In  connection  with  FEA's 
originrU  proposal,  regarding  such  matters 
as  risks  to  competition  from  dusclosure  of 
confidential   information,   and   the  pos- 
sibility that  OPEC  countries  would  re- 
frain from  granting  concessions  to  U  S. 
companies  obliged  to  make  these  public. 
FEA  acknowledged  these  concerns  in  its 
January.  1977  proposal,  but  emphasized 
that  any  information  reporting  system 
could  be  constructed  so  as  to  strike  an 
appropriate    balance   with    the   govern- 
ments vital  mterest  in  monitoring  oil 
market    developments.    Moreover.    PEA 
also  stated  that  any   information  fur- 
nished would  be  protected  to  the  fullest 
extent    provided    by    law.    Accordingly 
these  concerns  wUl  not  be  discussed  in 
detail.  Certain  other  comments,  relating 
to   speriflc    provisions   of   the   proposed 
regulations,  are  discussed  below. 

1.  Part  215  should  apply  only  to  U.S. 
imports.  Some  comments  suggested  that 
Part  215  should  apply  only  to  the  extent 
that  supply  agreements  cover  oil  des- 
tined for  the  United  States.  However 
there  is  no  practicable  way  to  determine 
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destinations  In  tlie  conu-xl  of  supply 
agreements.  In  addition,  doveiopments  in 

the  international  crude  oil  markets  af- 
fect U.S.  energy  and  foreign  p«^>liry  inter- 
ests  regardless   of   the   desLuiation   of   a 

particular  shipment.  For  thoM-  reasons. 

PEA  is  not  adopt Uig  this  .suKpe.slion. 

2.  Delete  inlormation  on  service  fees 
and  costs  of  providing  services.  Some 
persons  suggested  that  service  fees  or 
operating  paymenLs  are  unconnectx>d 
With  crude  oU  purchasing  arrangements, 
and  should  Uierefore  not  be  subject  to 
disclosure.  FEA  believes  tliat  such  fees 
are  integral  to  the  purchase  of  oil.  espe- 
cially since  concessions  are  In  manv  In- 
stances being  replaced  by  operating 
agreements,  and  accordingly  rejecUs  tliis 
suggestion. 

3.  Clarify  the  term  ■■produce".  Some 
comments  demonstrated  confusion  with 
regard  to  the  meanmg  of  tlie  term  "pro- 
duce" as  it  was  u.sed  in  I  215  3  In  order 
to  clarify  FEA's  intent  in  this  regard. 
FEA  has  changed  the  phnise  'lift  or  pro- 
duce" to  "lift  for  ex;x)rt  by  virtue  of  an 
equity  interest,  reimbursement  for  serv- 
ices, exchange  or  purcha.se."  This 
eliminates  oil  lifted  only  for  internal 
consumption  from  the  quantities  recog- 
nized under  5  215  3,  and  also  covers  the 
varletv  of  relationships  which  FEA  had 
intended  to  cover  bv  the  tenn  "produce." 

4.  Clarify  reporting  requirements  as 
they  affect  joint  operations.  Some  com- 
panies suggested  that  requirements  to  re- 
port relevant  rights,  obligations,  and 
limitations  are  unclear  as  they  relate  to 
joint  operations,  since  requirements  af- 
fecting one  participant  often  depend 
upon  the  actions  of  another.  FEA  ap- 
preciates this  concern,  and  accordingly, 
has  revised  §  215.3  to  provide  procedures 
whereby  the  participanLs  In  joint  opera- 
tions can.  where  reports  by  any  single 
participant  would  be  impracticable, 
designate  a  single  participant  to  report 
on  the  rights,  obligations,  and  limita- 
tions affecting  the  oi)eration  as  a  whole. 

5.  Elimina'e  reporting  for  agreements 
under  200.000  average  barrels  per  day. 
Some  companies  argued  that  reporting 
requirements   applicable  to  agreements 
covering    the    right    to   lift   or    produce 
100.000  to  199.999  average  barrels  per  day 
per  year  should  be  deleted,  since  such 
contracts     were    Inconsequential,    FEA 
acknowledges  that  in  some  instances,  the 
smaller  supply  arrangements  will  be  of 
limited  importance  for  the  analysis  of 
economic  trends,  and  could  be  exempted 
from  Part  215  provided  that  monitoring 
of  the  remaining  small  supply  contracts 
would  permit  FEA  accurately  to  sissess 
their   cumulative   Impact   on   crude   oil 
supply  data.  Accordingly.  FEA  has  re- 
vised  5  215  3   to  eliminate  the  two-tier 
(100.000  b.d./200.000  b.d.)  reporting  sys- 
tem, replacing  it  with  a  single  set  of  re- 
porting requirements  based  on  liftings 
of   (1)    an  average  of   150.000  or  more 
barrels  per  day  for  periods  of  at  least  a 
year.  (2)  55  million  barrels  or  more  for 
contracts  of  less  than  a  year's  duration 
(adopted  to  cover  contracts  of  less  than 
a  year's  duration  covering  a  signlflcant 
volume  of  oil),  and   (3)   a  toUl  of  150 
million  barrels  for  the  period  specified  in 


the  agreement  (which  covers  small  an- 
nual liftings  which,  due  to  a  lengthy  con- 
tract term,  cumulate  to  a  significant 
amount. .  Tlie  reporting  requirements 
are  those  originally  applicable  to  liftings 
averaging  200.000  or  more  barrels  per 
day.  as  further  amended  by  thi.s  rule- 
making. FEA  believes  that  this  change 
will  alleviate  the  burdens  of  reporting 
with  resided  to  the  smalle.st  contracts, 
without  impairing  the  integrity  of  its 
data  base.  ..^      ...  , 

6.  5  215.6  should  define   the   time  at 
which   notice  of  negotiations  should  be 
given   Tiie  projiosal  required  notification 
to  FEA  of  negotiations  "by  any  person 
entering    into    or    conducting    negotia- 
tions .  .  .  which  may  significantly  affect 
the  terms  and  conditions  or  may  reason- 
ably lead  to  the  establishment  of  any 
.supply  arrangement  subject  to  report- 
ing  ..."  Notification  was  required  no 
later  than  the  later  of  30  days  after  the 
effective  date  of  the  regulation  or  the 
date   Fuch    negotiations    were   Initiated. 
Some  companies  have  pointed  out  that  it 
may  be  difficult  to  determine  when  this 
requirement  actually  applies,  since  "Ini- 
tiation" requires  reference  to  any  num- 
ber of  events  that  can  be  judged  subjec- 
tively  FEA  agrees  that  it  Is  not  alwavs 
passible  to  determine  when  an  initial  dis- 
cussion will  develop  into  a  negotiation. 
Therefore,  in  order  to  allow  some  addi- 
tional time  for  any  nece.ssary  evaluation 
in  this  regard,  the  final  regulation  has 
been  amended  to  eliminate  coverage  of 
persons  "entering  into"  negotiations,  and 
to  reach  only  those  actually  conducting 
talks.  In  addition,  the  quoted  language 
has  been  amended  to  cover  negotiations 
"which  may  reasonably  lead  to  the  es- 
tablishment of  any  supply  arrangement 
subject  to  reporting  pursuant  to  §  215.3 
(a. .  or  may  reasonably  have  a  significant 
effect  on  the  terms  and  conditions  of  an 
arrangement     subiect     to     5  215.3<a»." 
Thus,  where  negotiations  are  in  progress 
to  modify  an  existing  agreement,  an  ob- 
ligation to  report  such  negotiations  will 
not  arise  unless  and  untU  ia>  the  modi- 
fication Ls  intended  to  be  substantial,  and 
(b.  negotiations  have  become  serious. 

7.  Exempt  from  Part  215  contracts 
signed  before  its  effective  date  n-hich  re- 
quire confidentiality.  FEA  has  declined 
,to  accept  this  suggestion,  since  it  would 
signficantly  impair  the  effectiveness  of 

Part  215.  ^nro 

8  Arrangements  regarding  non-OPEC 
crudes  ic.g..  North  Sea>  dedicated  mostly 
to  internal  markets,  should  not  be  re- 
ported. While  FEA  recognizes  that  cer- 
tain crudes  are.  at  present,  generally  ex- 
ported to  a  greater  degree  than  others. 
It  Is  not  possible  to  predict  ultimate  sup- 
ply patterns.  Accordingly.  FEA  cannot 
accept  this  suggestion.  However,  as  dis- 
cussed above.  FEA  has  exempted  from 
§  215.3.  those  crudes  hfted  only  for 
internal  consumption.  . 

9.  Define  the  term  "cost"  as  used  in 
§  215  3  Some  comments  stated  that  the 
term  "cost",  as  used  In  ,  215.3.  required 
further  clarification  As  amended.  §  215.3 
requires  that  persons  report  only  the 
"cost"  of  providing  services:  the  require- 
ment that  firms  report  the  "cost  of  pro- 
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auction"  for  wiuity  crude  ha.s  been  elim- 
inated in  order  to  avoid  redundancy  with 
the  P-328-Q-0.  which  currently  requires 

that  such  data  be  furnLshed  to  FEA  FEA 

will  propose  to  relate  thi.s  requirement, 
as  11  appears  "n  the  P-328-Q-0.  to  in- 
dividual contracts 

With  respect  to  service  costs.  FEA 
agrees  that  the  term  .should  be  clarified, 
since  reporting  companies  may  include 
a  variety  of  components  in  the  applica- 
ble figure  Accordingly.  It  should  be  un- 
derstood that  where  this  term  appears. 
it  is  to  be  Interpreted  in  accordance  with 
a  persons  customary  accounting  proce- 
dures, generally  accepted  and  consist- 
ently and  historically  applied  Firms 
should  make  every  effort  to  distinguLsh 
between  the  cast  items  required  by  the 
various  forms.  In  order  to  avoid  double 
counting. 

10.  Clarify  "right  to  .  .  produce"  in 
5  2/5  3  ia»  and  <&..  One  company  point- 
ed" out  that  in  determining  whether  a 
company  has  the  "right  to  lift  or  pro- 
duce" a  quantity  of  crude  oil  sufficient 
to  be  subject  to  reporting  requirements, 
the  right  to  produce  is  meaningless  if  the 
quantity  is  not  yet  discovered  As  indi- 
cated at  point  3.  supra.  FEA  ha.s  deleted 
the  term  "produce"  from  the  final  text. 
However,  with  respect  to  the  "lifting" 
requirements  now  in  the  5  215  3.  FEA  has 
further  provided  that  they  shall  apply 
only  with  respect  to  fields  actually  in 
production. 

11.  Government  take  Section  215  3(a> 
i-2.<ivi    requires  that  firms  report  pay- 
ments made  to.  or  interests  retained  by. 
the  host  government    The  wording  of 
this  section  has  been  changed  from  "ex- 
isting government  take"  in  recognition 
of   the  multiplicity   of   contractual   ar- 
rangements  h)etween   governments   and 
companies  relating  to  conditions  of  ac- 
cess to  supplies  of  crude  oil   The  intent 
of   this   section   is   to   have   respondent 
comnanies  provide  sufficient  information 
relating  to  each  of  the  items  such  as 
lease  acquisition  payments,  rentals,  roy- 
alties, taxes,  participation  interests,  and 
preemotion  of  hydrocarbons  produced  so 
that  the  U  S.  Government  can  adequate- 
ly identif  v  the  fiscal  costs  of  the  crude  oil 
acquired.  Reports  must  identify  rates  or 
terms,  and  the  bases  to  which  these  rates 
or  terms  are  applied.  If  formulae  for  the 
calculation  of  such  payments  are  speci- 
fied   In    the    agreement    the    formulae 
should  aLso  be  reported  and  described. 

12  Production  Forecasts.  In  response 
to  several  comments.  FEA  has  eliminated 
the  requirement  in  5  215  3  that  firms  re- 
port production  forecasts  for  the  next 
five  years.  Such  forecast  information 
can  be  obUined  in  large  measure  from 
other  sources.  In  addition,  forecasts  are 
subject  to  so  many  variables  and  sub- 
jective factors,  that,  upon  reconsidera- 
tion FEA  has  decided  not  to  include  this 
requirement. 

13  Clarify  "other  obligations."  Some 
persons  commented  that  the  require- 
ment in  §  215  3  to  report  "other  obliga- 
tions" is  imclear.  Accordingly,  it  is  re- 
vised to  require  reporting  of  all  material 
contract  terms. 
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III    Final  RtcuLATlONS 

A.  General.      The      regulations      are 
adopted    as    proposed,    except    tor    the 
clarifications  described  above,  a  further 
clarification  of  FEA's  intent  to  obtain 
proposed  agreements  ;n  certain  cases,  an 
addeti  requirement  tbnt  companies  re- 
port changes  ui  partuipation  ratios  and 
concessionary'  arrangenients  onci  certain 
other   minor   clarifications.    In   fentral. 
thf  regulations  exp.ind  prev:  >us  report- 
ing   of   i '  ;'.ain   i-iue   tic  elopments,    u^. 
paituular  govonunent  decreed  chanpes 
in  prices,   price  difTf'rpntii;ls.   permitted 
liftir.g  le'.els.   an,!   do\\n5tream   obliga- 
tions Information  in  addition  to  that  al- 
ready reiported  will  be  required  with  re- 
spect to  lifting  obligations  and  options 
and.  in  case  of  equity  interests,  govern- 
ment   imposed    production    limitations. 
The  regulations  also  provide  procedures 
for  obtaining  existing  or  proposed  sup- 
ply agreements. 

B  Expanded  Reporting  Requirements. 
The  distinction  between  purchases  and 
acquisition  through  equity  interest's,  and 
the  differing  reporting  requirements  for 
each,  have  been  dropped,  since  in  view 
of  the  wide  range  of  contractual  re- 
lationships prevailing  between  com- 
panies and  host  governments,  some  ar- 
rangements may  not  have  been  readily 
classifiable.  The  expanded  reporting  re- 
quirements for  all  covered  supply  ar- 
rangements, not  Including  those  imposed 
pursuant  to  FY)rms  P-701-M-O  and  P- 
328-Q-O.  Include- 

'li  Parties  (including  partners  and 
percentage  interests,  if  applicable>. 

'2>  Grade  or  grades  available:  load- 
ing terminal  or  terminals.     " 

<3>  Government  imposed  production 
linruts.  if  any. 

<4>  Minimum  lifting  obligations  and 
maxin-ium  lifting  rights. 

<5>  Details  of  lifting  options  within 
the  above  limits. 

■f^'  Expiration  and  renegotiation 
dates. 

'7'  Price  terms  including  credit,  re- 
bates and  discounts. 

'8>  Other  payments  to  or  interests 
retained  by  host  government  (i.e.,  tax, 
royalty,  and  other  payment) . 

(9i  Related  service  fees  and  cost  of 
providing  services. 

'10'  Restrictions  on  shipping  or  dis- 
position. 

'ID   Other  material  contract  terms. 

Such  r;  ports  are  required  for  anv  ar- 
rangemeiius  permitting  a  person  to  lift 
from  a  country  (U  an  average  of  150,- 
000  barrels  per  day  for  a  period  of  at 
least  one  year,  f2)  55  million  barrels  for 
a  period  of  les-s  than  a  year,  or  t3 1  a  total 
of  150  million  barrels  for  the  period  spec- 
ified in  the  agreement.  Under  the  pro- 
vision as  revised,  reports  will  be  required 
<i)  60  days  after  final  issuance  of  re- 
porting forms  implementing  these  regu- 
lations, (ii)  fourteen  days  after  the  date 
when  supply  arrangements  are  entered 
into,  or  'lii)  fourteen  days  after  the  ini- 
tial lifting  under  an  agreement  In  which 
the  parties  have  tentatively  concurred 
but  not  yet  signed,  whichever  occurs  first. 
Parties  are  required  to  report  signLlcant 


changes  in  those  arrangements  within  30 
days  after  such  changes  occur 

Special  note  sliould  be  made  of  the  last 
two  items  One  of  the  main  purposes  of 
these  requirements  is  to  determine  the 
influence  exercLsed  by  oil  producing 
countries  on  downstream  activities.  It 
will  also  permit  monitoring  of  other  com- 
mitments which  oil  companies  make  to 
producing  governments  in  order  to  ob- 
tain crude  oil. 

Finally,  it  should  be  noted  that  where 
FEA  lielieves  that  surii  a  procedure  would 
further  the  objectives  of  Part  215,  it  may 
request  a  person  to  confer  with  FEA 
representatives  in  order  to  disciLss  the 
terms  of  access  to  foreign  cnuie  oil  sup- 
plies as  required  to  be  reported  under 
these  regulation.s.  or  conditions  in  the 
oil  market  generally  A  reque.st  of  thi.s 
type  would  not  be  nandatory,  although 
refu.sal  to  confer  could  result  in  a  man- 
datory request  pursuant  to  ?  215  4  for 
further  written  information  and  docu- 
mentation. 

C  Rep<jrting  of  New  Developments.  In 
addition,  and  to  the  extent  not  required 
under  §  215.3.  companies  will  be  required 
to  report  within  30  davs.  prior  volumetric 
changes  imposed  by  the  host  government 
in  connection  with  their  lifting.  Matters 
to  be  noticed  include  changes  in  official 
sellmg  prices,  government  take,  differ- 
entials in  either  official  selling  prices  or 
government  take,  service  fees,  and  other 
Items.  With  respect  to  lifting  rights,  com- 
panies must  report  any  changes  in  lifting 
restrictions  Reportinp:  wiU  be  required 
with  respect  to  tho.se  crude  streams 
which  a  company  lifts. 

D.  Rt^nrtinq  of  Contracts  The  regula- 
tions do  not  require  the  production  of  in- 
dividual contracts  and  related  documents 
as  a  matter  of  course  Pursuant  to  Sec- 
tion 13  of  the  Federal  Energj'  Admini- 
stration Act.  however.  FEA  mav  require 
such  material  in  appropriate  cases.  Ac- 
cordmfely.  5  215.4  authorizes  FEA  to  re- 
quest production  where  necessary  to  as- 
sist in  the  formulation  of  energy  policv 
or  in  the  implemeiiution  of  an  FEA 
function.  Section  215  4  has  been  revised 
to  clarify  its  scope,  by  Including  within 
the  definition  of  material  that  may  be 
requested,  any  propo.sed  or  draft  agree- 
ment, and  agreements  in  which  the  par- 
ties have  tentatively  concurred  but  have 
not  signed,  between  or  among  persons 
covered  by  the  reRulatlorvs  and  a  ha«t 
country.  In  the  preamble  to  its  proposal. 
FEA  stated  it  intended  to  provide  au- 
thority to  obtain  proposed  agreements, 
although  5  215.4  was  not  clear  in  this  re- 
gard. 

E.  Reports  on  Negotiations.  FEA  will 
continue  to  rely  on  its  present  discretion- 
ary .system  of  direct  contact  with  com- 
panies in  appropriate  cases,  and  where 
necessary  its  power  to  require  production 
of  documents.  To  assure  that  the  gov- 
ernment is  aware  of  negotiations  in  prog- 
ress so  that  inquiries  may  be  initiated  in 
appropriate  cases,  companies  must, 
within  14  days  of  their  initiation,  notify 
FEA  of  ongolnp  negotiations  which  may 
significantly  affect  the  terms  and  con- 
ditions of  major  supply  arrangements 
and  may  reasonably  lead  to  the  estab- 


lishment  or   modification   of  such   ar- 
rangements. 

This  appro€ich  has  the  advantage  of 
giving  the  government  greater  fiev*b«lity 
m  dealing  with  particular  problems, 
especially  the  need  to  preserve  confiden- 
tiality, while  avoiding  direct  V  S  Gov- 
ernment participation  as  a  third-party 
In  such  negotiations. 

(Emergency  Petroleum  Allocation  Act  of 
ig^a.  Pub,  L  93  169.  as  aunended.  Pub  L.  93- 
611.  Pub  L,  94-99.  Pub  L  94-133  and  Pub. 
L.  94-163.  and  Pub  L  94  335;  Federal  Energy 
Administration  Act  of  1974.  Pub  L  93  275. 
as  amended.  Pub.  L  94  385;  Enerpy  Policy 
and  Conservation  Act.  Pub  L  94-;  63.  as 
amended.  Pub.  L.  94-385;  E  O.  11790.  3©  FR 
2.3185  ) 

In  consideration  of  the  forepoing. 
Chapter  n  of  Title  10  of  the  Code  of 
Federal  Regulations  is  amended  by  add- 
ing a  new  Part  215  as  set  forth  below. 

Issued  in  Washington,  DC.  Septem- 
ber 19.  1977. 

Eric  J.  Fyci. 
Acting  General  Counsel. 
Federal  Energy  Administration. 

Sec, 

215  1  Purpose. 

215  2  DefinUlons 

215.3  Supply  reports 

215.4  Production    of    contracts    and    docu- 

ments, 
215  5     Prlcliig  and  volume  reports 
215  6     Notice  of  nepotlatlons, 

AvTHORiTY  Emercency  Petroleum  AUoea- 
tlon  Act  of  1973.  Pub  L  93-519.  as  amended. 
Pub  L  OT^Sil,  Pub  L  94  99,  Pub  L  94-133 
and  Pub  L  94  163.  and  Pub,  L,  94-385: 
Federal  Enerpy  Administration  Act  of  1974. 
P\ib  L,  93  27.').  as  amended.  Pub  L  94  385; 
Energy  Policy  and  Conservation  Act.  Pub  L, 
9+163.  a.s  amended.  Pub,  L  94-385;  EO 
11790,  39  FR  23196. 

§2l.">.l       F.ir|K>.e. 

The  purpose  of  thus  part  Ls  to  set  forth 
certain  requirements  pursuant  to  section 
13  of  the  Federal  Energy  Administration 
Act  to  furnish  information  concerning 
foreign  crude  oil  supply  arrangenients. 
The  authority  set  out  in  this  section  is 
not  exclusive. 

§  215.2      Ut^finilioii-.. 

As  used  In  this  subpart: 

"Administrator"  means  the  Federal 
Energy  .Administrator  or  hLs  delegate. 

"FEA"  means  the  Federal  Energy  Ad- 
ministration. 

"Host  government"  means  the  govern- 
ment of  the  country  m  which  crude  oil 
is  produced  and  includes  any  entity 
which  it  controls,  directly  or  indirectly. 

"Person"  means  any  natural  person, 
corporation,  partnership.  as.sociation. 
consortium,  or  any  other  entity  doing 
business  or  domiciled  in  the  U  S  and  in- 
cludes O'  any  entity  controlled  directly 
or  indirectly  by  such  a  person  and  (b) 
the  Interest  of  such  a  person  in  any  joint 
venture,  consortium  or  other  entity  to 
the  extent  of  entitlement  to  crude  oil 
by  reason  of  such  interest. 
§  215.3      .Supply  rcport-i. 

<a>  Any  person  having  the  right  to  lift 
for  export  by  virtue  of  an  equity  interest. 
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reimbursement  for  .services,  exchange  or 
purchase,  from  any  country,  from  f\e\6s 
actually  in  production.  '  1  >  an  average 
of  150.000  barrels  per  day  or  more  of 
crude  oil  for  a  period  of  at  least  one  year, 
or  (2)  a  total  of  55.000.000  barrels  of 
crude  oil  for  a  i)eriod  of  less  than  one 
year,  or  <3)  a  total  of  150,000.000  barrels 
of  crude  oil  for  the  period  specified  in 
the  agreement,  pursuant  to  supply  ar- 
rangements with  the  host  government, 
shall  report  the  following  information. 

( 1  •  Parties  '  including  partners  and 
percentage  interest,  where  apphcable» . 

(2>  Grade  or  grades  available;  loading 
terminal  or  terminals. 

(3 1  Government  imposed  production 
limits,  if  any. 

i4 1  Minimum  hftlng  obligation  and 
maximum  lifting  rights, 

(5>  Details  of  lifting  options  within 
the  above  limits. 

<6)  Expiration  and  renegotiation 
dates. 

(7»  Price  terms  including  terms  of  re- 
bates, discounts,  and  number  of  days  of 
credit  calculated  from  the  date  of  load- 
ing. 

(8>  Other  payments  to  or  interests  re- 
tained by  the  host  government  <i.e.  taxes, 
royalties,  and  any  other  payment  to  the 
host  government '  expressed  in  terms  of 
the  applicable  rates  or  payment  or  pre- 
emption terms,  or  the  base  to  which 
those  rates  or  terms  are  applied. 

(9)  Related  service  or  other  fees  and 
cost  of  providing  services. 

(10 1  Restrictions  on  shipping  or  dis- 
position. 

(11)  Other  material  contract  terms. 

(b)  Reports  under  this  .section  shall 
be  made  no  later  than  <  1)  60  days  after 
final  Issuance  of  reporting  forms  Imple- 
menting this  regulation,  as  announced 
in  the  FEDERAL  Register.  (2'  fourteen 
days  after  the  date  when  supply  arrange- 
ments are  entered  into,  or  (3i  fourteen 
days  after  the  initial  lifting  under  an 
agreement  in  which  the  parties  have 
tentatively  concurred  but  not  signed, 
whichever  occurs  first.  Reporting  shall 
be  based  on  actual  practice  between  the 
parties.  Material  changes  in  any  item 
which  must  be  reported  pursuant  to  this 
section  shall  be  reported  no  later  than 
30  days  after  a  person  receives  actual 
notice  of  such  changes. 

fc>  Where  reports  under  this  section 
by  each  participant  in  a  joint  operation 
would  be  impracticable,  or  would  result 
in  the  submission  of  inaccurate  or  mis- 
leading information,  the  participants 
acting  together  may  designate  a  single 
participant  to  report  on  any  of  the 
rights,  obligations,  or  limitations  affect- 
ing the  operation  as  a  whole.  Any  such 
designation  shall  be  signed  by  a  duly 
authorized  representative  of  each  par- 
ticipant, and  shall  specify: 

(1)  The  precise  rights,  obligations,  or 
limitations  to  be  covered  by  the  desig- 
nation; and 

(2)  The  rea.sons  for  the  designation. 
Such  designations  shall  be  submitted  to 
the  Assistant  Administrator  for  Inter- 
national Energy  Affairs,  and  shall  take 
effect  only  upon  his  written  approval, 
which  may  at  any  time  be  revoked. 


§2l.'.'i      I'r«Mhi<lion     of     r€>nlrarl>i     and 
ilcM-unii'nl*. 

Whenever  the  AdminLstrator  deter- 
mines that  certain  foreign  crude  oil 
supply  Information  is  necessary  to  a.ssist 
In  the  formulation  of  energy  policy  or  to 
carry  out  any  other  function  of  the 
Administrator,  he  may  require  the  pro- 
duction by  any  person  of  any  agreement 
or  document  relating  to  foreign  oil  sup- 
ply arrangements  or  reports  related 
thereto.  Such  material  shall  be  provided 
pursuant  to  the  conditions  prescribed  by 
the  Administrator  at  the  time  of  such 
order  or  subsequently.  As  used  in  this 
section,  the  term  "agreement"  includes 
proposed  or  draft  agreements,  and  agree- 
ments in  which  the  parties  have  tenta- 
tively concurred  but  have  not  yet  signed. 
between  or  among  persons  and  a  host 
countrj'. 

§  215.5      Pricing  and  volume  report*. 

To  the  extent  not  reported  pursuant 
to  5  215  3.  any  person  lifting  for  export 
crude  oil  from  a  country  shall  report  to 
the  FEA  within  30  days  of  the  date  on 
which  he  receives  actual  notice; 

(a)  Any  change  (including  changes 
in  the  timing  of  collection*  by  the  host 
government  in  official  selling  prices, 
royalties,  host  government  taxes,  service 
fees,  quality  or  port  differentials,  or  any 
other  payments  made  directly  or  indi- 
rectly for  crude  oil;  changes  in  partici- 
pation ratios;  changes  in  concessionary 
arrangements ;  and 

(b»  any  changes  in  restrictions  on 
lifting,  production,  or  disposition. 

§  215.6      Notice  of  nepoliations. 

Any  person  conducting  negotiations 
with  a  host  government  which  may 
reasonably  lead  to  the  establishment  of 
any  supply  arrangement  subject  to  re- 
porting pursuant  to  §215  3<ai,  or  may 
reasonably  have  a  significant  effect  on 
the  terms  and  conditions  of  an  arrange- 
ment subject  to  §215.3ia>.  shall  notify 
FEA  of  such  negotiations.  Such  notice 
shall  be  made  no  later  than  the  later  of 
30  days  after  the  effective  date  of  this 
regulation  or  within  14  days  after  such 
negotiations  meet  the  conditions  of  this 
section,  and  shall  specify  all  persons 
involved  and  the  host  government  af- 
fected. Notice  must  be  in  writing  to  the 
Assistant  Administrator  for  Interna- 
tional Energy  Affairs,  Where  this  notice 
pertains  to  negotiations  to  modify  a 
supply  agreement  previously  reported  to 
the  Federal  Energy  Administration  under 
this  Part,  such  notice  shall  include  the 
agreement  serial  number  assigned  to  the 
basic  agreement. 

(FR  Doc  77-27878  Piled  9-22-77;8:45  am) 


CHAPTER    III— ENERGY    RESEARCH    AND 
DEVELOPMENT   ADMINISTRATION 

PART  871— AIR   TRANSPORTATION   OF 
PLUTONIUM 

AGENCY:  Energ>-  Research  and  Devel- 
opment Administration. 

ACTION:  Final  rule. 
SUMMARY:    This   rule   prescribes   cir- 
cumstances imder  which  the  Energ>'  Re- 


search and  E>evelopment  Administration 
(ERDAf  may  make  air  shipments  of 
Plutonium  for  purposes  of  national  se- 
curity and  pubhc  health  and  safety, 
within  the  meaning  of  Section  502' 2  >  of 
Pub   L  94-187. 

EFFECTIVE  DATE:  September  23.  1977 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Colonel  Roy  E.  Lounsbury.  USA.  As- 
sistant Director  for  Safety,  Environ- 
ment, and  Emergency  Actions.  Division 
of  Milltar>'  Application.  Energy  Re- 
search and  Development  Administra- 
tion, Washington.  DC.  20545  (301- 
353-5277 >. 

SUPPLEMENTARY  INFORMATION: 
On  May  24.  1977.  ERDA  published  a  pro- 
posed rule  '42  FR  26431,  26432'  to  revise 
Part  871  di  to  establish,  with  greater 
specificity,  circumstances  under  which 
air  shipments  of  plutonium  for  purposes 
of  national  security,  within  the  meaning 
of  Section  502'2i  of  Pub,  L  94-187.  may 
be  authorized;  (2'  to  specify  that  deter- 
minations pursuant  to  5  871  1,  National 
Security  Exemption,  shall  be  made,  as 
appropriate,  by  Managers  of  ERDA's 
Albuquerque.  San  Francisco.  Oak  Ridge. 
Savannah  River,  and  Nevada  Operations 
Offices;  and  i3i  to  implement  Section 
502(2)  of  Pub,  L,  94-187  by  promulgat- 
ing rules  with  regard  to  air  transporta- 
tion of  Plutonium  for  purposes  of  public 
health  and  safety.  Comments  were  re- 
quested from  the  pubhc  on  or  before 
June  23.  1977. 

Coinments  were  received  which  en- 
dorsed the  rules  or  which  recommendt>d 
that  air  shipment  of  plutonium  be  im- 
restricted  in  order  to  provide  for  in- 
creased security. 

Several  commentators  have  urged  that 
ERDA  cease  authorizing  air  shipments  of 
Plutonium  for  any  purpose  or  that  ship- 
ments be  authorized  only  In  case  of  war. 
These  commentators  base  their  views  on 
their  beliefs  that  ground  transrwrtatlon 
is  adequate  for  all.  or  at  least,  peace- 
time transporution  of  plutonium  and 
that  air  transportation  poses  an  imac- 
ceptable  danger  to  the  public  health  and 
safety  ERDA  does  not  agree, 

EIRDA  l)elieves  that  the  methods  used 
for  both  air  and  ground  transpwrtation 
provide  adequate  levels  of  safety.  While 
there  may  be  a  greater  chance  of  release 
in  some  aircraft  accidents,  there  is  a  sig- 
nificantly lower  probability  of  an  aircraft 
accident  occuiring  In  addition,  a  truck 
is  confined  to  roads  which  must  pass 
through  areas  where  the  average  popula- 
tion density  is  greater  than  it  is  for  the 
routes  traveled  by  the  aircraft.  Recent 
analyses  have  shown  that  either  method 
has  a  very  low  probability  of  exposing 
the  public  to  plutonium.  Air  transporta- 
tion provides  a  high  level  of  security  pro- 
tection of  cargo  being  transported  A 
permanent,  total  ban  of  this  nature 
would  not  be  consistent  with  the  intent 
of  Congress  which  imposed  a  ban  with 
certain  specified  exemptions  only  until 
such  time  as  a  container  could  be  certi- 
fied to  Congress. 
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A  comment  expressed  concern  for  pub- 
lic safety  and  recommended  that  aircraft 
which  have  been  used  for  air  shipments 
of  Plutonium  not  t>e  subsequently  used 
to  carry  "for  hire"  passengers  unless  the 
aircraft   are   subjected    to   testing   and 
.ound  to  be  free  of  leakage  or  contami- 
nation. It  would  appear  that  the  pas- 
senger safety  aspects  of  air  transporta- 
tion of  Plutonium  are  addressed  by  Title 
49  CFR.  SubtiUe  B.  Chapter  I.  Subchap- 
^^T  C— Hazardous  Materials  Regulations, 
which    Implements    the   Transportation 
Safety  Act   and   which  deals   with   the 
safety   in   transportation   of   hazardous 
materials.  Because  the  new  ERDA  rules 
are  to  more  specifically  define  circum- 
stances under  which  air  shipments  may 
be  authorized  rather  than  to  delineate 
relat«l  vehicle  inspection  requirements. 
we  do  not  believe  that  amendment  to  the 
proposed  revision  of  Part  871  to  reflect 
this  comment  Is  necessary  or  appropri- 
ate.  However.   ERDA  has   Implemented 
this  suggestion  by  means  of  an  internal 
directive. 

A   comment   was   made   that  section 
871.1.     National     Security     Exemption, 
"impermissibly  exceeds  the  scope  of  the 
exemption  granted  by  Congress."  ERDA 
does  not  agree.  Although  it  prohibited 
most    air    shipments    of    Plutonium    by 
ERDA  by  enactment  of  Public  Law  94- 
187,  Congress  expressly  recognized  that 
certain  shipments  of  Plutonium,  includ- 
ing those  for  purposes  of  national  secu- 
rity, are  in  the  public  Interest  and  must 
be  continued.  Congress,  without  imposing 
any  restriction  other  than  the  promulga- 
tion of  governing  regulations,  authorized 
ERDA  to  make  shipments  for  purposes 
of  national  security    In  so  doing.  Con- 
gress displayed  Its  faith  in  the  experience 
and  expertise  of  this  agency  in  deter- 
mining national  security  requir«nent5 
We   believe  that  section   871.1   demon- 
strates that  such  faith  was  justlfled    In 
our  opinion,  section  871  1  fulfills  the  goal 
shared  by  Congress  and  our  agency  of 
establishing  standards  which  permit  only 
the   authorization   of  air  shipments   of 
Plutonium  essential  for  national  security 
purposes. 

One  comment  indicated  that  section 
871.1(bi  '3>.  which  permits  air  shipment 
to  avoid  damage,  is  illegal  since  the  risk 
of  damage  is  greater  in  air  transport 
than  surface  transport.  This  exemption 
Is  concerned  with  avoiding  damage  to 
fragile  devices  in  transit  rather  than  m 
an  accident.  Occasionally  such  devices 
are  transported  before  they  are  config- 
ured in  a  rugged  form.  Such  a  device 
might  be  .shipped  by  air  to  preclude  dam- 
age which  might  otherwise  result  from 
the  severe  surface  transportation  vibra- 
tional environment. 

One  comment  stated  that  section  871  1 
(b»(2)  Is  "impermissibly  vague"  to  the 
extent  that  it  refers  to  "safeguards'  and 
that.  If  shipments  are  made  for  safe- 
guards reasons,  only  military  aircraft 
should  be  used.  ERDA  does  not  agree 
that  it  is  necessary  to  discriminate  be- 
tween military  and  commercial  air  trans- 
port. Safeguards  considerations  are  well 
understood  by  those  ERDA  managers  of 
operations    delegated    authority    under 
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these  regulations  and  certainly  Congress 
Intended  to  permit  the  use  of  commercial 
aircraft  for  the  shipment  of  Plutonium 
In  our  opinion,  there  Is  little  difference 
between  shipping  by  military  and  com- 
mercial aircraft  from  a  security  stand- 
point. 

Another  comment  suggested  that  Sec- 
tion 871  1  fb  X  4 1  should  be  stricken  since 
shipments    of    small    amounts    of    Plu- 
tonium are  permittt-d  under  Section  502 
'3t  of  the  statute,  and  that  these  small 
shipments  be  authorized  only  by  the  Ad- 
ministrator.   Section    871.1(b)  1 4>,    Na- 
tional Security  Exemption,  was  drafted 
to  encompass  circumstances  under  which 
air  shipments  for  purposes  of  national 
security  can  be  authorized,  even  though 
another  exemption  might  also  be  appli- 
cable.  We  believe  that  it  Ls  emlnenUy 
reasonable  for  ERDA  to  authorize  an  air 
shipment  for  "purposes  of  national  se- 
curity" when  It  is  made  for  any  of  the 
purposes  set  forth  in  Section  871  Ha)  (1) 
and  the  nature  of  the  item  being  shipped 
necessitates   rapid   shipment   by   air  to 
preserve  the  chemical,  physical,  or  Iso- 
toplc   properties   of  the   item.   We  find 
nothing  In  Section  871.1(b)(4)    incon- 
sistent with  requirements  placed   upon 
ERDA  by  Public  Law  94-187. 

Approval  to  authorize  air  shipments  of 
Plutonium   has   been   vested   In   certain 
ERDA  managers  of  operations.  It  is  our 
belief   that    delegation    to   these   senior 
operations    office    officers    assures    high 
level   consideration   of   the  jusUflcaUon 
and  need  to  ship  Plutonium  by  air.  Re- 
quiring determinations  to  be  made  by 
the  Administrator  or  Assistant  Admin- 
istrator   for    National    Security    would 
merely  add  unnecessary  layers  of  man- 
agement attention  and  control  without 
compensating  health  and  safety  benefits. 
One  comment  suggested  that  the  rule 
be  reworded  so  that  state  health  depart- 
ments would  have  an  opportunity  to  re- 
view health  and  safety  needs  prior  to  the 
use  of  the  health  and  safety  exemption 
ERDA  disagrees.  This  is  a  federal  func- 
tion preempted  by  Congress  and  not  sub- 
ject to  state  and  local  review    In  addi- 
tion. ERDA  believe  that  this  suggestion 
is  contrary  to  the  purpose  of  the  health 
an  safety  exemotion   If  there  were  suffi- 
cient time  available  to  allow  a  review  of 
requirements  for  air  .shipment  by  state 
officials,   there  would  normally   be  time 
to  use  some  other  means  of  transporta- 
tion   Clearly  the  intent  of  this  e.xemp- 
tion  is  to  permit  immediate  response  to 
unforeseen  situations   which   could   en- 
danger public  safety. 

Another  comment  suggested  that  some 
airports  lack  the  capability  for  handling 
accidents  involving  plutoniiim  and  indi- 
cated that  the  rules  should  include  a  re- 
quirement for  the  adequate  protection  of 
public  health  and  safety  by  requiring  the 
formulation  of  emergency  plans.  ERDA 
complies  with  all  applicable  DOT  and 
Federal  Aviation  AtJministration  regula- 
tions that  apply  to  ERDA  as  a  shipper. 
In  addition,  there  is  an  Interagency 
Radiological  Assistance  Plan  adminis- 
tered by  ERDA.  which  provides  for  the 
marshalling  of  federal,  state,  and  local 
resourcas  so  as  to  provide  effective  radio- 


logical emergency  actions  with  very 
short  notice  and  anywhere  in  the  coun- 
try. Because  this  plan  Is  in  being  and 
because  airport  safety  requirements  are 
addressed  in  other  federal  regulations,  it 
would  not  seem  appropriate  to  incorpo- 
rate this  comment. 

A  final  comment  recommended  that 
thermal  (bum*  testing  be  Included  in 
the  testing  used  to  certify  that  safe  con- 
tainers have  been  developed.  Thermal 
testing  Ls  presenUy  part  of  the  ERDA 
certification  tests  and  the  thermal  en- 
vironment Is  more  severe  than  any  ex- 
pected in  an  aircraft  crash  and  fire 

Accordingly,  10  CFR  Part  871  is  hereby 
revised  to  read  as  follows ; 
6ec 

8711     National  security  exemption. 
871  2     Public  health  and  safety  exemption 
8713     R^oorda. 

871.4     Limitation  on  redelegatlon  of  author- 
ity. 

AiTHoRn-Y:  Pub.  L  94-187,  Piib  L.  93-438 
5  5  2,  3.  91,  123,  and  161  of  the  Atomic  Energy 
Act  of  1964,  as  amended. 

§871.1       National  Korurily  eiir-mpliuti. 

•  a)  The  following  ERDA  air  shipments 
of  Plutonium  are  considered  as  being 
made  for  the  purposes  of  national  se- 
curity within  the  meaning  of  Section 
502(2)  of  Pub.  L.  94-187: 

(1)  Shipments  made  in  support  of  the 
development,   production,   tesUng,   sam- 
pling, maintenance,  repair,  modification,  « 
or  retirement  of  atomic  weapons  or  de- 
vices; 

(2»  Shipments  made  pursuant  to  inter- 
national agreements  for  cooperation  for 
mutual  defense  purposes;  and 

(3»  Shipments  necessary  to  respond 
to  an  emergency  situation  Involving  a 
possible  threat  to  the  national  security. 

'b)  The  Managers  of  ERDA's  Albu- 
querque. San  Francisco.  Oak  Ridge,  Sa- 
vannah River,  and  Nevada  Operations 
Offices  may  authorlw  air  shipments  fall- 
ing within  paragraph  ( a  M 1 )  of  this  Sec- 
tion, on  a  case-by -case  basis:  Provided. 
That  the  matter  falls  within  their  respec- 
tive scopes  of  responsibility  and  that 
they  determine  such  shipment  is  required 
to  be  made  by  aircraft  either  because: 

di  The  delay  resulting  from  using 
ground  transportation  methods  would 
have  serious  adverse  impact  upon  a  na- 
tional security  requirement; 

(2)  Safeguards  or  safety  considera- 
tions dictate  the  'ise  of  air  transporta- 
tion ; 

'3)  The  nature  of  the  Item  to  be 
shipped  necessitates  the  use  of  air  trans- 
portation in  order  to  avoid  possible  dam- 
age which  may  be  expected  from  other 
available  transportation  enrlronments; 
or 

<4)  The  nature  of  the  Item  being 
shipped  necessitates  rapid  shipment  by 
air  in  order  to  preserve  the  chemical, 
physical,  or  Isotopic  properties  of  the 
item. 

They  may  also  authorize  air  shipments 
falling  within  paragraph  (a>(2)  of  this 
Section  in  all  cases  suice  the  inlierent 
time  delays  of  surface  transportation  for 
such  shipments  are  considered  unaccept- 
able. They  may  also  autiiorize  air  shlp- 
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ments  falling  within  paragraph  <a)(3) 
of  this  Section  In  cases  where  failure  to 
make  shipments  by  air  could  jeopardize 
the  national  security  of  the  United 
States. 

§  871.2  Public  health  and  safety  rx«mp- 
lion. 
The  Managers  of  ERDA's  Albuquerque, 
San  Francisco.  Oak  Ridge.  Savannah 
River.  Nevada,  Chicago.  Idaho,  and 
Richland  Operations  Offices  may  author- 
ize, on  a  case-by-case  basis,  ERDA  air 
shipments  of  plutonlum  where  they  de- 
termine that  rapid  shipment  by  air  is  re- 
quired to  respond  to  an  emergency  situa- 
tion involving  possible  loss  of  life,  serious 
personal  Injuries,  considerable  property 
damage,  or  other  signlflcsuit  threat  to 
the  public  health  and  salety. 

§871.3      Rerord*. 

Determinations  made  by  the  author- 
izing officials  pursuant  to  these  rules 
shall  be  matters  of  record.  Such  author- 
izations shall  be  reported  to  the  Assistant 
Administrator  for  National  Security 
within  twenty-four  hours  after  author- 
ization is  granted. 

§  871.4      l,imilJti»>n    on    rcdelepalion    of 
authority. 

The  authority  delegated  in  this  part 
may  not  be  redelegated  without  the  prior 
aoproval  of  the  Assistant  Administrator 
for  National  Security. 

Dated  at  Washington,  DC.  this  19th 
day  of  September,  1977. 

Robert  W.  Fri, 
Acting  Administrator. 

|FR  Doc  77-27848  Filed  9  22-77; 8  45  am) 
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tember  15,  1977."  and  adding  "October 
31,  1977.". 
Dated:  September  20,  1977. 

John  G  Heimann. 
Comptroller  of  the  Currency. 
(FR  Doc  77  27870  Filed  9  23  77:8:45  am] 


Title  12 — Bantts  3rd  Bank  ng 

CHAPTER  I— COMPTROLLER  OF  THE  CUR- 
RENCY, DEPARTMENT  OF  THE  TREAS- 
URY 

PART   10 — MUNICIPAL  SECURITIES 
DEALERS 

Correction 

AGENCY:  Comptroller  of  the  Currency. 
ACTION:  Correction  of  Regulation. 

SUMMARY:  The  purpose  of  this  docu- 
ment is  to  correct  an  earlier  document 
which  was  published  in  the  Federal 
Register  on  September  9.  1977.  at  page 
45511.  The  effective  date  Indicated  in 
§  10.4(a)(2)  should  have  read  'October 
31.  1977"  instead  of  "September  15. 
1977." 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Harold  I.  Freilich.  Securities  Disclos- 
ure Division  (202-447-1954'.  or  Rich- 
ard H.  Neiman.  Attorney.  Legal  Ad- 
visory Services  Division  (202-447- 
1884).  Comptroller  of  the  Currency, 
Washington,  DC.  20219. 

Correction 

In  m  Doc.  77-26068  appearing  at  page 
45510  in  the  Federal  Register  of  Sep- 
tember 9,  1977  5  10.4(a)  (2)  appearing  on 
page  45511  Is  corrected  by  deleting  "Sep- 


CHAPTER   III— FEDERAL  DEPOSIT 
INSURANCE  CORPORATION 

PART  329— INTEREST  ON   DEPOSITS 

Temporary  Suspension  of  Penalties  for 
Premature  Withdrawal  of  Time  Deposits 

AGENCY:  Federal  Deposit  Insurance 
Corporation. 

ACTION:  Temporary  Suspension  of 
Penalties  for  Premature  Withdrawal  of 
Time  Deposits. 

SUMMARY:  The  Board  of  Directors  of 
FDIC  has  authorized  Insured  nonmem- 
ber  banks  to  suspend  temporarily  the 
penalties  for  premature  withdrawal  of 
time  deposits  required  by  «329  4(di  of 
PDICs  regulations.  The  regulations  re- 
quire the  forfeiture  of  three  months' 
interest  for  the  premature  withdrawal  of 
time  deposits  and  reduction  in  the  rate 
of  Interest  paid  to  the  maximum  allowed 
for  passlx)ok  savings  accounts. 

The  suspension  would  cover  any  de- 
positor who  has  suffered  a  demon.strable 
economic  loss  to  properly  directly  re- 
lated to  the  flooding  occurrini?  through- 
out five  counties  in  Missouri  The.se  coun- 
ties were  declared  major  disaster  areas 
by  the  President  on  September  14.  1977. 
This  temporary  suspension  Is  intended 
•  to  enable  depositors  who  have  suffered 
disaster-related  losses  to  draw  upon 
funds  in  time  deposits  prior  to  maturity 
without  being  penalized. 


DATES:    Suspension    effective    Septem- 
ber 14.  1977.  to  expire  March  31,  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

F.  Douglas  Birdxell.  Bank  Regulation 
Section.   Lepal   Division,   Federal   De- 
posit   Insurance    Corporation,    Wash- 
ington. DC.  20429  ( 202-389-^324  > . 
SUPPLEMENTARY        INFORMATION : 
The  recent  flooding  throughout  parts  of 
Missouri    has    resulted    in    substantial 
property  damage  and  economic  loss.  The 
affected  regions  were  declared  major  dis- 
aster areas  by  the  President  on  Septem- 
ber  14    1977.  pursuant  to  the  Disaster 
Relief  Act  of  1974  (42  U.S.C.  5141  >.  Un- 
der the  Presidential  Proclamation,  the 
affected  counties  are:  Clay.  Jackson.  La- 
fayette. Platte,  and  Ray. 

Section  329  4(d)  of  the  FDIC's  reg- 
ulations (12  CFR  329  4 id) )  provides  that 
when  an  Insured  nonmember  bank  pays 
a  time  deposit  prior  to  maturity,  the  de- 
positor must  forfeit  up  to  three  months' 
interest  on  the  amount  withdrawn  and 
the  rate  of  interest  on  the  amount  with- 
drawn is  reduced  to  the  maximum  rate 
which  may  be  paid  on  savings  accounts. 
In  light  of  the  declared  state  of  emer- 
gency and  the  immediate  need  for  funds 
for  reconstruction  and  similar  purposes. 


48333 

FDIC's  Board  of  Directors  is  allowing 
Insured  nonmember  banks  to  temporarily 
suspend  i  329  4(d)  so  as  to  allow  deposi- 
tors who  have  suffered  disaster -related 
losses  to  have  access  to  funds  in  time 
deposiU  prior  to  maturity  without  being 
penalized. 

This  order  extends  only  to  time  de- 
posits held  by  insured  nonmember  banks. 
However,  since  the  order  Is  intended  to 
inure  to  the  benefit  of  all  the  victims 
of  the  disaster  without  regard  to  whether 
particular  depositors  are  residents  of  the 
disaster  area,  banks  outside  of  the  dLs- 
aster  area  will  be  authorized  to  waive 
the  penalty  pursuant  to  this  order  pro- 
vided that  the  depositor  has  suffered  a 
disaster-related  loss  occasioned  by  the 
recent  flooding. 

The  suspension  will  also  automatically 
apply  to  counties  or  areas  that  may.  as 
a  result  of  the  flooding,  be  declared  dis- 
aster areas  by  Presidential  Proclamation 
sub.sequent  to  promulgation  of  this  sus- 
pension. 

The  program  will  operate  on  a  volun- 
tary basis  only.  It  Is  up  to  each  insured 
nonmember  bank  to  decide  whether  to 
allow  the  withdrawals  authorized  by  this 
order  In  addition,  banks  which  take  ad- 
vantage of  this  temporary  suspension 
have  the  responsibiUty  to  ascertain  that 
individual  depositors  seeking  to  withdraw 
time  deposits  prior  to  maturity  did  in 
fact  suffer  a  disaster-related  loss.  In  this 
regard,  it  is  suggested  that  appropriate 
documentation  may  consist  of  photo- 
graphs of  the  damaged  property,  can- 
celled checks  for  repairs,  insurance 
claims  documents,  or  the  like.  In  appro- 
priate cases,  actual  knowledge  by  a  bank; 
officer  of  the  fact  of  a  loss  will  suffice 
Also,  any  depositor  seeking  withdrawal 
pursuant  to  this  exception  will  be  re- 
quired to  execute  a  statement  to  the 
effecl  that  he  Ls  seeking  withdrawal 
pursua:it  to  a  disaster-related  loss  oc- 
casioned by  the  flood. 

The  suspension  will  be  retroactive  to 
September  14.  1977.  the  date  of  the  Presi- 
dential disaster  declaration,  and  will  ex- 
pire on  March  31.  1978.  This  period  will 
permit  a  full  assessment  of  the  casualty 
losses  and  allow  sufficient  time  for  eligi- 
ble depositors  to  withdraw  funds  with- 
out penalty  and  begin  the  rebuilding 
process. 

Section  18ig)  of  the  Federal  Deposit 
Insurance  Act  (12  US.C.  1828(g)  »  au- 
thorizes the  FDIC  to  prescribe  rules  and 
conditions  for  the  payment  by  insured 
State  nonmember  banks  of  time  deposits 
prior  to  maturity. 

Pursuant  to  its  authority  under  Sec- 
tidn  18(g),  FDICs  Board  of  Directors 
hereby  authorizes  the  temporarj-  suspen- 
sion of  5  329.4(d)  with  resjject  tcf  de- 
positors suffering  a  loss  in  the  flood 
disaster,  the  suspension  to  be  effective 
September  14.  1977,  and  to  expire  at 
midnight  on  March  31.  1978. 

The  requirements  of  Section  553  ib) 
and  533 'd)  of  Title  5  of  the  United  States 
Code  and  55  302.1.  302  2  and  302.5  of  Title 
12  of  the  Code  of  Federal  Regulations 
with  respect  to  notice,  public  participa- 
tion, and  deferred  effective  date  were  not 
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followed  in  connection  with  the  Issuance 
of  this  order  because  it  en'arges  exist inc: 
rights,  grants  an  exemption,  is  limited 
both  In  duration  and  with  respect  to  the 
class  of  persons  affected  thereby,  because 
of  the  immediacy  of  the  need  for  this 
temporar>-  suspension,  and  because  the 
Board  of  Directors  found  that  the  public 
interest  would  best  be  served  by  making 
the  order  effective  Immediately. 

By  order  of  the  Board  of  Directors. 
September  19.  1977. 

Federal  Deposit  Insur- 
ance Corporation, 
Alan  R    Miller, 

Executive  Secretary. 
fPR  Doc  77-27905  Filed  9-22-77:8  45  am  1 


Title  16 — Commercial  Practices 

CHAPTER    I— FEDERAL  TRADE 
COMMISSION 

fDorket  No   C  2898] 

PART  13— PROHIBITED  TRADE  PRAC- 
TICES AND  AFFIRMATIVE  CORRECTIVE 
ACTIONS 

Heirloom  Collection.  Inc.,  et  al. 

AGENCY:   Federal  Trade  Commission. 

ACTION-  Order  to  cease  and  desist. 

SUMMARY:  In  settlement  of  alleged 
violations  of  federal  law  prohibiting  un- 
fair acts  and  practices  and  unfair  meth- 
ods of  competition,  this  consent  order, 
among  other  things,  requires  an  Indi- 
anapolis, ind.  door-to-door  seller  of 
china,  crj'stal,  cookware.  flatware,  and 
linen,  to  cease  violating  the  Truth  In 
Lending  Act  by  falling  to  provide  to  con- 
sumers, in  connection  with  the  extension 
of  consumer  credit,  such  disclosures  as 
are  required  by  Federal  Reserve  Board 
regulations.  Further,  the  order  requires 
the  firm  to  make  conspicuous  disclosure 
of  customers'  refund  rights  in  lay-a-way 
plan  agreements;  to  retain,  without  con- 
tractual obligations,  merchandise  until 
full  cash  payment  is  received;  and  where 
such  purchase  Is  revoked,  to  make 
prompt  refund  of  all  monies  paid  toward 
full  cash  price. 

DATES:  Complaint  and  order  issued 
Aug\ist25.  1977.' 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Paul  Turley,  Acting  Regional  Director 
Chicago  Regional  Offlce.  Federal  Trade 
Commission.  55  East  Monroe  St  Suite 
1437.  Chicago.  111.  60603  (312-353- 
4423  > . 

SUPPLEMENTARY  II^FORMATION  • 
On  Wednesday,  June  15.  1977.  there  was 
published  in  the  Federal  Register  (42 
FR  30515  >  a  proposed  consent  agreement 
with  analysis  In  the  Matter  of  The  Heir- 
loom CoUection.  Inc.,  a  corporation,  and 
Future  Enterprises,  Inc..  a  corporation 
and  Llnencrest.  Inc  ,  a  corporation,  and 
George  L.  Douglass,  individually  and  as 
an  officer  of  said  corporations,  for  the 


purpose  of  soliciting  public  comment 
Interested  parties  were  given  sixty  i60» 
days  in  which  to  submit  comments,  sug- 
gestions, or  objections  regarding  the  pro- 
posed form  of  order.  No  comments  hav- 
ing been  received,  the  Commission  has 
ordered  the  issuance  of  the  complaint  in 
the  form  contemplated  by  the  agreement, 
made  its  jurisdictional  findings  and  en- 
tered its  order  to  cease  and  desist,  as  set 
forth  in  the  propo-sed  consent  agreement, 
in  disposition  of  this  proceeding. 

The  prohibited  trade  practices  and  or 
corrective  actions,  as  codified  under  16 
CFR.  areas  follows: 

Subpart — Corrective  Actions  and/or 
Requirements:  5  13533:  Corrective  ac- 
tions and  or  requirements;  5  13  533-20: 
Disclosures;  5  13.533-45:  Maintain  rec- 
ords: 5  13  533-55  Refunds,  rebates  and 
or  credits.  Subpart— Delaying  or  With- 
holding Corrections.  Adjustments  or  Ac- 
tion Owed:  5  13  675:  Delaying  or  with- 
holding corrections,  adjustments  or  ac- 
tion owed.  Subpart — Misrepresenting 
Oneself  and  Good.s — Goods:  5  13.1623: 
Formal  regulatory  and  statutory  require- 
ments: 5  13.1623-95:  Truth  in  Lending 
Act:  5  13.1725:  Refunds;  5  13.1740:  Sci- 
entific or  other  relevant  facts  Subpart — 
Misrepresenting  Oneself  and  Goods — 
Prices:  5  13.1823:  Terms  and  conditions 
13  1823-20:  Truth  in  Lending  Act.  Sub- 
part— Neglecting,  Unfairly  or  Decep- 
tively, to  Make  Material  Disclosure: 
5  13  1852:  Formal  regulatory  and  statu- 
tory requirements:  5  13  1852-75:  Truth 
In  Lending  Act:  5  13  1895:  Scientific  or 
other  relevant  facts:  5  13.1905:  Terms 
and  conditions;  J  13.1905-60:  Truth  in 
Lending  Act. 

(S«c  6.  38  Stat.  721  (15  US.C.  46)  Interpret 
or  apply  sec  5.  38  Stat  719.  as  amended  82 
Stat.  146,  147  (15  US.C.  45,  1601,  et  seq).) 

Carol  M.  Thomas, 

Secretary. 
[FTl  Doc.77-27799  Piled  9-22-77;8:45  am] 


[Docket  No.  C-28991 

PART  13 — PROHIBITED  TRADE  PRAC- 
TICES. AND  AFFIRMATIVE  CORRECTIVE 
ACTIONS 

Premier  Clothing  Co.,  Inc..  et  al. 

AGENCY:  Federal  Trade  Commission. 

ACTION:  Order  to  cease  and  desist. 

SUMMARY:  In  settlement  of  alleged 
violations  of  federal  law  prohibiting  un- 
fair acts  and  practices  and  unfair  meth- 
ods of  competition,  this  consent  order, 
among  other  things,  requires  a  N.Y.C. 
clothing  manufacturer  and  distributor 
to  cease  misbranding  and  misrepresent- 
ing the  wool  and  constituent  fiber  con- 
tent of  its  products.  The  firm  is  also  re- 
quired to  advise  affected  customers  that 
the  clothing  they  purchased  was  mis- 
branded. 

DATES:  Complaint  and  order  issued  Au- 
gust 31,  1977.' 


'Copies  of  the  Complaint,  and  the  Decision 
and  Order  filed  with  the  original  document,      ment. 


'  Copies  of  the  Complaint,  and  the  Deci- 
sion and  Order  filed  with  the  original  docu- 


POR  FURTHER  INFORMATION  CON- 
TACT: 

Jack  Dugan.  Acting  Director.  New  York 
Regional  Office.  Federal  Trade  Com- 
mLsslon.  2243-EB  Federal  Building,  26 
Federal  Plaza.  New  York,  NY.  10007 
•212-264-12071 . 

SUPPLETVfENTARY  INFORMATION" 
On  Friday.  June  24,  1977,  there  was 
published  in  the  Federal  Register  (42 
FR  32258 "  a  proposed  con.sent  agreement 
with  analysis  In  the  Matter  of  Premier 
Clothing  Co..  Inc  ,  a  corporation,  and 
Sidney  Kriegler,  individually  and  as  an 
officer  of  said  corporation,  for  the  pur- 
pose of  .soliciting  public  comment.  In- 
terested parties  were  given  sixty  (60) 
days  in  which  to  submit  comments,  sug- 
gestions, or  objections  regarding  the  pro- 
posed form  of  order. 

No  comments  having  been  received,  the 
Commission  has  ordered  the  issuance  of 
the  complaint  in  the  form  contemplated 
bv  the  agreement,  made  its  jurisdictional 
findings  and  entered  its  order  to  cease 
and  desist,  as  set  forth  In  the  proposed 
consent  agreement,  in  disposition  of  this 
proceeding. 

The  prohibited  trade  practices  and  or 
corrective  actions,  as  codified  under  16 
CFR.  are  as  follows: 

Subpart— Advertising  Falsely  or  Mis- 
leadingly:  §  13.30:  Composition  of  goods; 
§  13.30-100:     Wool     Products    Labeling 
Act;    5  13  45:   Content;    5  13. 73:   Formal 
regulatory  and  statutory  requirements- 
5  13  73-70:  Wood  Products  Labeling  Act; 
5  13  205:     Scientific    or    other    relevant 
facts   Subpart — Corrective  Actions  and/ 
or    Requirements:     5  13.533:    Corrective 
actions  and  or  requirements;    S  13.533- 
20 :      Disclosures.      Subpart — Importing. 
Manufacturing.  Selling  or  Transporting 
Merchandise;        S  13.1060:       Importing, 
manufacturing,  selling  or  transporting 
merchandise.  Subpart — Invoicing  Prod- 
ucts Falsely:   J  13  1108:   Invoicing  prod- 
ucts falsely;  5  13.1108-40:  Federal  Trade 
Commission     Act;     5  13.1108-90:     Wool 
Products    Labeling   Act.    Subpart— Mis- 
branding or  Mislabeling:  §  13.1170:  Ad- 
vertising    and     promotion;      5  13.1185: 
Composition;    5  13.1185-90:    Wool  Prod- 
ucts Labeling  Act;    §  13,1200:   Content; 
5  13  1212:  Formal  regulatory  and  statu- 
tory   requirements;    5  13.1212-90:    Wool 
Products   Labeling  Act;    5  13.1320:    Sci- 
entific or  other  relevant  facts.  Subpart — 
Misrepresenting    Oneself    and    Goods — 
Goods:     5  13,1590:    Composition;     §  13.- 
1590-90:    Wool   Products  Labeling   Act; 
5  13.1605:    Content;     8  13.1623:    Formal 
regulatory  and  statutory  requirements; 
§  13,1623-90:    Wool    Products    Labeling 
Act;   5  13.1740:  Scientific  or  other  rele- 
vant facts.  Subpart — Neglecting,  Unfair- 
ly or  Deceptively,  to  Make  Material  Dis- 
closure:   5  13.1845:    Composition;    8  13- 
1845-15:     Federal     Trade     Commission 
Act;  8  13  1845-80:  Wool  Products  Label- 
ing Act;   §  13.1850;   Content;   5  13.1852; 
Formal    regulatory    and    statutory    re- 
quirements; 5  13.1852-80:  Wool  Products 
Labeling    Act;    8  13.1895;    Scientific    or 
other  relevant  facts.  Subpartr— Offering 
Unfair,  Improper  and  Deceptive  Induce- 
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ments  to  Purchase  or  Deal:  §  13  2063: 
Scientific  or  other  relevant  facts. 
(Sec  6.  38  Slat  721  (15  USC,  46)  Interpret 
or  apply  sec.  6.  38  Stit  719.  as  amended, 
sot-s.  2  5.  54  Stat.  1128  1130  (15  USC.  45, 
68).) 

Carol  M.  Thomas, 

Secretary. 

[FK  Doc.77-27800  Filed  9-22  77.8  45  am  j 


I  Docket  No   9084  1 

PART  13— PROHIBITED  TRADE  PRAC- 
TICES AND  AFFIRM.ATIVE  CORRECTIVE 
ACTIONS 

TRW  Inc.,  eta!. 
AGENCY:   Federal  Trade  Commission. 
ACTION:  Order  to  cease  and  desist. 
SUVMARY:    In    settlement   of    alle5?ed 
violations  of  federal  law  proh;bitinR  un- 
fair atts  and  practices  and  unfair  meth- 
ods of  competition,  this  con.sent  order, 
among  other  things,  requires  r.  Shaker 
Heights.  Ohio  firm.  addre.ss-).,'raph-Mul- 
tigraph  Corparatian.  to  cease  interlock- 
ing directorates  by  seating  on  its  board 
of  directors  any   person   who  is  simul- 
taneously serving  on  the  board  of  direc- 
tors of  any  competitive  company 

DATES:  Complaint  issued  June  17.  1976. 
Decision  and  Order  Issued  Aug.  11.  1977.' 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Paul  R.  Peterson.  Director.  Cleveland 
Regional  Office.  Federal  Trade  Com- 
mission. 1339  Federal  Office  Building. 
1240  East  Ninth  St .  Cleveland,  Ohio 
44199  i216-522-4207». 
SUPPLEMENTARY        INFORMATION: 
On  Friday.  June  3,  1977.  there  was  pub- 
lished In  "the  FEDF,R.^L  Recister    '42  FR 
28550  >    a    propo-^ed   consent    agreement 
with  analysis  In  the  Matter  of  TRW  Inc.. 
a     corporation.      A(idre.>sograph-Multi- 
gr3ph  Corporation,   a  corporation,  and 
Horace  A.  Shepard,  an  individual,  for  the 
purpose  of  soliciting  pubhc  comment.  In- 
terested  parties   were   given   sixty    (60) 
days  In  which  to  submit  comments,  sug- 
gestions,   or    objt:lions    regarding    the 
proposed  form  of  order. 

No  comments  having  been  received, 
the  Commission  has  ordered  the  Issuance 
of  the  complaint  in  the  form  contem- 
plated by  the  agreement,  made  jls  juris- 
dictional findings  and  entered  its  order 
to  cease  and  de.sist.  as  set  forth  in  the 
proposed  consent  agreement,  in  disposi- 
tion of  this  proceeding. 

The  prohibited  trade  practices  and  or 
corrective  actions,  as  codified  under  16 
CFR.  are  as  follows: 

SubfSart-Interlocking  Directorates  Un- 
lawfully: §  13  1106  Interlocking  director- 
ates unlawfully, 

(Sec.  6.  38  Stat.  721  (15U.S.C.  46  I .  Interprets 
or  applies  sec  5.  .38  Stat.  719.  as  amended: 
15  U  S  C  45:  sec.  8.  38  Stat.  732;  49  Stat.  717; 
(15  use    19).) 

Carol  M.Thomas, 

Secretary. 

IPR  Doc. 77-27801  Filed  9-22-77:8:45  am) 


'  Copies  Of  the  Complaint,  and  the  De- 
cision and  Order  filed  with  the  original  docu- 
ment. 
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Title  21 — Food  and  Drugs 

CHAPTER  I— FOOD  AND  DRUG  ADMINIS- 
TRATION. DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

SUBCHAPTER   B— fOODS   FOR   HUMAN 
CONSUMPTION 

(Docket  No.  770-0100) 

PART  1»4— DIRECT  FOOD  SUBSTANCES 
AFFIRMED  AS  GENERALLY  RECOG- 
NIZED AS   SAFE 

Subpart  B — Listing  of  Specific  Substances 
Affirmed  as  GRAS 

FriLY  Hydrogenated  Rapeseed  Oil  and 

SUPERGLVCERlNATED    FULLY    HYDROGEN- 
ATED Rapesefd  Oil 
AGENCY:   Food  and  Drug  Administra- 
tion. 

ACTION :  Final  rule. 
SUMMARY ;  This  rule  afRrms  that  fully 
hydrogenated  rapeseed  oil  and  super- 
glycerinatod  fully  hydrogenated  rapeseed 
oil  are  generally  recognized  as  safe 
I  GRAS  I  for  use  as  direct  human  food 
ingredients  jji  peanut  butter  and  cake 
mixes  respectively.  This  action  is  based 
on  a  petition  requesting  such  affirmation. 

EFFECTIVE  DATE:  September  23.  1977. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Corbin  Miles.  Bureau  of  Foods  'HFF- 
333  < .  Food  and  Drug  Administration. 
Department  of  Health.  Education,  and 
Welfare.  200  C  Street  SW..  Washing- 
ton. D.C    20204   i202-472-4750>. 

SUPPLEMENTARY        INFORMATION: 
In  accordance  witli  tlie  procedures  de- 
scribed   in    §  170.35    'formerly    §  121.40, 
prior  to  recodification  published  in  the 
Federal  Register  of  March  15.  1977  '42 
FR  14302'  I.  Procter  &  Gamble  Co  .  Cen- 
ter Hill  Road,  Cincinnati.  Ohio  45224, 
submitted   a  petition    (GRASP  400036' 
requesting  afRrmaUon  that  fully  hydro- 
genated rapeseed  oil   and  .superglyceri- 
nated   fiUly    hydrogenated    rapeseed   oil 
are  generally  recognized  as  safe  '  GRAS  > 
for  use  in  human  food.  A  notice  of  the 
filing  of  this  petition  was  published  in 
the   Federal   Register   of   February'    14, 
1974  <  39  FR  5674  > .  and  interested  parties 
were   given    opportunity    to   review    the 
petition  aiid  to  submit  comments  to  the 
Hearing  Clerk.  Food  and  Drug  Adminis- 
tration. Inadvertently,  the  above  notice 
failed  to  include  superglycerlnated  fully 
hydrogenated  rapeseed  oil.  An  amended 
notice  of  filing  to  correct  this  omission 
was  published  in  the  Federal  Register 
of  November  13,  1975  '40  FR  52878'.  No 
comments  were  received  In  response  to 
either  notice. 

Rapeseed  oil  is  oil  pressed  from  the 
seeds  of  the  napus  and  campestris  varie- 
ties of  Brassica  of  the  family  Crucl- 
ferae.  Fully  hydrogenated  rapeseed 
oil  is  a  mixture  of  triglycerides  with 
minor  amounts  of  mono-  and  diglycer- 
Ides  in  which  the  even  carbon-numbered 
straight  chain  fatty  acids  range  from 
Ci.  to  C...  It  is  made  by  hydrogenating 
refined  and  bleached  rapeseed  oil  at 
310-375'  F,  using  a  catalyst  such  as 
nickel,  until  the  iodine  number  i-s  4  or 
less. 


The  superglyceriimted  fuUy  hydro- 
genaU-d  rapeseed  oil  Ls  a  mixture  of 
mono-  and  diglycendes  with  a  minor 
amount  of  triglycerides.  It  is  made  by 
addinp  excess  glycerol  to  the  fully  hvdro- 
genated  rapeseed  oil  and  heating,  in  the 
presence  of  a  sodium  hydroxide  catalyst, 
to  330  F  under  parUal  vacuum  and 
stram  sparging  agitation. 

The  natural  oil  contains  a  high  per- 
centage of  long  chain  fatty  acids,  40  per- 
cent of  which  is  unsaturated  enicic  acid 
Experimental  studies  with  erucic  acid  in 
rats   have   demon-strated   that   this   un- 
saturated fatty  acid  is  readUy  absorbed, 
accumulates  in  the  heart  and  liver,  and 
is  the  substance  in  ra[>eseed  oil  which  is 
responsible    for    the   observed   fatty   in- 
filtration   and    degeneration    of    heart 
muscle.  The  hvdrogenation  converts  the 
erucic  arid  to  the  .saturated  behenic  acid 
which  is  poorlv  absorbed.  As  a  result,  the 
feeding  of  fully  hvdrogenated  rapeseed 
oil   and  superglycennated   fully   hydro- 
cenated  rapeseed  oil  to  rats  did  not  pro- 
duce the  aforementioned  linid  accumula- 
tion  and   effects   on   the   heart  muscle. 
The^e  data  were  published  In  the  Jour- 
nal of  Nutrition.  Vol.   104,  No,   4,   AprU 
1974  in  an  article  entitled  "Effect  of  the 
Consumption   of   Glycerides  Containing 
Behenic  Acid  on  the  Lipid  Content  of  the 
Heart    of    Weanhre    Rats,"    bv    F     H 
Mattson  and  J,  A,  Streck. 

F\illy  hydrogenated   rapeseed  oil  has 
been  used  in  peanut  butter,  as  a  stabUi- 
zer  and  thickener  component,  at  a  maxi- 
mum concentration  of  2  percent  of  the 
weight    of    the   finished    peanut   butter, 
since   1961.  The  petition  indicates  that 
this  use  results  in  product  firmness  and 
spreadabilitj-  with  no  oil  separation  and 
improved  flavor  Although  a  range  of  use 
levels  between  0  3  percent  and  3  5  per- 
cent in  peanut  butt«r  is  calculated  in  the 
patent  'Fla%'or  Improved  Peanut  Butter. 
Cornelius   H.   Japikse.   US.   Patent  No. 
3  265.507.  August  9.   1966'.  the  petition 
indicates  that  at  levels  above  2  percent, 
the  product  becomes  harder,  more  diffi- 
cult to  spread  and  less  attractive  in  ap- 
pearance.   Thus,    the    concentration    of 
fuUv  hydrogenated  rapeseed  oil  for  this 
product  has  an  optimum  use  level  of  2 
percent.   It   is   also   indicated   that   the 
majority  of  peanut  butter  manufacturers 
in  the  United  States  using  fully  hydro- 
genated rapeseed  oil  use  it  in  the  con- 
centration range  of  0.3  to  2  percent 

Superglycerinated  fullv  hvdrogenaled 
rapeseed  oil  has  been  used  since  1957  in 
cake  mix  formulations  as  an  emulsifier  in 
shortening  at  a  maximum  concentration 
of  4  percent  of  the  shortening  or  at  0.5 
percent  of  the  total  weight  of  cake  mix. 
The  petition  indicates  that  its  use  results 
in  better  incorporation  of  air  during  bat- 
ter mixing  of  the  cake  mix.  and  provides 
such  techniral  advantages  In  the  finished 
cake  as  improved  size,  more  uniform 
grain,  better  texture  and  eating  quality, 
and  superior  crust  contour  and  appear- 
ance. ,  „ 
After   a  comprehensive   review  of  au 

data  regarding  the  use  of  fully  hydro- 
genated rapeseed  oil  and  superglyc- 
erinated fully  hydrogenated  rapeseed 
oil,  the  Commissioner  finds  that: 
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1  Sup«rglycerlnated  fully  hydropenated 
rap««e*<l  oU  is  eUpible  for  ORAS  status  based 
tipon  Its  common  use  In  fixxl  In  the  United 
Stat-es  prior  to  January  1.  195«  The  ingredi- 
ent la  also  eligible  for  ORAS  status  because 
sufficient  safety  data  supporting  the  re- 
quested use  of  the  ingredient  have  t)een  pub- 
lished in  the  scientific  literature 

2.  Although  fully  hydri>genaie<l  rapeseed 
oil  Is  not  eligible  for  ORAS  status  based  upon 
Its  common  use  in  food  in  the  United  States 
prior  to  January  1.  1958.  the  Ingredient  is 
eligible  for  GRAS  status  bevtuse  of  the  pub- 
lication of  sufflcient  safety  data  supporting 
the  us©  requested 

3  These  substances  are  safe  for  the  food 
uses  requested  by  petitioner 

4  The  substances  perform  the  functional 
efletts  claimed  by  petitioner. 

Accordingly,  the  Commissioner  con- 
cludes, in  accordance  with  §  I84.I1C1141. 
that  uses  and  levels  of  use  of  fully  hydro- 
genated  rapeseed  oil  and  superglvc- 
erinated  fully  hydrogenated  rapeseed  oil 
set  forth  in  the  petition  are  GRAS. 

Note— Tlie  Commissioner  has  carefully 
con.sidered  the  environmental  effects  of  this 
regulation  and.  because  the  action  would  not 
significantly  affect  the  quality  of  human 
environment,  has  concluded  that  an  environ- 
mental Impact  st-atement  is  not  required. 
The  CommKsioner  has  carefully  considered 
the  Inflation  Impact  of  this  order,  and  has 
found  that  the  action  would  not  cause  a 
major  inflation  Unpact  as  defined  In  OMB 
Circular  A-107  Therefore,  no  Inflation  im- 
I>act  statement  Is  required. 

Therefore,  under  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (sees.  201  <s) 
409,  701  (a>,  52  Stat.  1055,  72  Stat.  1784- 
1788  as  amended  (21  U.S.C.  321  is),  348. 
371  (a^  > )  and  under  authority  delegated 
to  the  Commissioner  (21  CFn  5.1  >,  Part 
184  is  amended  by  adding  new  s  184  1555 
as  follows: 

§  184. 1S35      Rapeseed  oil. 

(a>  Fully  hydrogenated  rapeseed  oil. 
n>  Fully  hydrogenated  rapeseed  oil  is 
a  mixture  of  triglycerides  in  which  the 
fatty  acid  composition  is  a  mixture  of 
saturated  fatty  acids.  The  fatty  acids 
are  present  in  the  same  proportions 
which  result  from  the  full  hydrogenation 
of  fatty  acids  occurring  in  natural  rape- 
seed  oil.  The  rapeseed  oil  is  obtained 
from  the  napus  and  campestris  varieties 
of  Brassica  of  the  family  Cruciferae.  It  is 
prepared  by  fully  hydrogenating  refined 
and  bleached  rapeseed  oil  at  310-375  F 
using  a  catalyst  such  as  nickel.  untU  the 
iodine  number  is  4  or  less. 

« 2  >  Tlie  ingredient  meets  the  following 
specifications:  Acid  value  not  more  than 
6,  arsenic  not  more  than  3  parts  per 
million,  free  glycerin  not  more  than  7 
percent,  heavy  metals  las  Pb>  not  more 
than  10  parts  per  mUlion.  iodine  number 
not  more  than  4,  residue  on  ignition  not 
more  than  0.5  percent. 

(3)  The  ingredient  is  used  as  a  sta- 
bilizer and  thickener' as  defined  in  S  170.- 
3(0X281  of  this  chapter  in  peanut  but- 
ter  The  use  level  of  the  ingredient  is 
limited  by  good  manufacturing  practice 
(GMP)  to  the  minimum  amount  re- 
quired to  produce  the  intended  efifect. 
Current  good   manufacturing  practices 
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result  In  a  maximum  level  of  2  percent 
in  peanut  butter. 

'b'  Superglycerinated  fully  hydrogen- 
ated rapeseed  oil  >  1  <  Superglycerinat- 
ed fully  hydrogenated  rape.seed  oil  is  a 
mixture  of  mono-  and  diglycerides  with 
triglycerides  as  a  minor  component.  The 
fatty  acid  composition  is  a  mixture  of 
saturated  fatty  acid.v  present  in  the  same 
proportions  as  those  resulting  from  the 
full  hydrogenation  of  fatty  acids  in  nat- 
ural rapeseed  oil.  It  is  made  by  adding 
excess  glycerol  to  the  fully  hydrogenated 
rapeseed  oil  and  heating,  in  the  pres- 
ence of  a  sodium  hydroxide  catalyst,  to 
330  P  under  partial  vacuum  and  "steam 
sparging  agitation. 

<2>  Tlie  ingredient  meets  the  specifi- 
cations of  the  Food  Chemicals  Codex. 
2d  Ed.  (1972)  '  relating  to  mono-  an(3 
diglyceride.s  An  additional  specification 
requires  the  iodine  number  to  be  4  or  less. 

*3i  The  ingredient  is  u.<:ed  as  an  emul- 
sifler  as  defined  in  ;  1703(O)  (8)  of  this 
chapter  in  shortenings  for  cake  mixes. 
The  use  level  of  the  ingredient  is  limited 
by  good  manufacturing  practice  (G^^P) 
to  the  minimum  amount  required  to  pro- 
duce the  intended  effect.  Current  good 
manufacturing  practices  result  in  a  max- 
imum level,  as  served,  of  4  percent  of  the 
shortening  or  0  5  percent  of  the  total 
weight  of  the  cake  mix. 

Effective  date:  This  order  shall  be  ef- 
fective September  23,    1977. 

(Sees.   201(s).  409.   701, a).  52  Stat.   1055    72 
Stat.  1784-1788  as  amended  (21  U.SC  321  (s) 
348.  371ia)  ).) 

Dated;  September  16.  1977. 

Joseph  P  Hfle. 
Associate  Commissioner 

for  Compliance. 

[FR  Doc  77  27756  Filed  9-22   778  45  am  1 


Title  26 — Internal  Revenue 

CHAPTER   I— INTERNAL   REVENUE   SERV- 
ICE.  DEPARTMENT  OF  THE  TREASURY 

SUBCHAPTER    H— INTERNAL    REVENUE 
PRACTICE 

PART  601— STATEMENT   OF 
PROCEDURAL   RULES 

Miscellaneous  Amendments;  Correction 

AGENCY:     Internal    Revenue    Service 

Treasury. 

ACTION:  CorrecUon. 

SUMMARY:  This  document  contains 
corrections  to  the  mi.scellaneous  amend- 
ments to  the  Statement  of  Procedural 
Rules  published  at  42  FTl  46518.  These 
corrections  are  necessary  to  correct 
errors. 

EFFECTIVE  DATE:  The  corrections  are 
effective  September  16,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  Waltuch  of  the  Legislation  and 


Regulations  DlvLsion.  Office  of  the 
Chief  Coun.sel.  Internal  Revenue  Serv- 
ice, nil  Constitution  Avenue.  NW.. 
Washington.  DC.  20224,  Attention 
CC  LRT,  202-566-3328  (not  a  toll- 
free  ciUl  > . 

SUPPLEMENTARY  INFORMATION: 

BACKGROtJND 

On  September  16,  1977,  the  Federal 
Register  published  (42  m  46518 1  mLs- 
cellaneous  amendmenus  to  the  SUtement 
of  Procedural  Rules  (26  CFR  Part  601) . 
The  amendments  were  made  neces-sary 
by  statutory  changes  and  mLscellaneous 
changes  of  a  technical  nature. 

Need  for  Correction 

The  full  text  of  the  miscellaneous 
amendments  appears  at  42  FR  46518. 
The  text  contains  errors  in  paragraph 
(d)(2i(ii)  of  §601.106  and  paragraph 
(eMl9)  of  §  601.201. 

Drafting  Information 

The  prmcipal  autiior  of  these  correc- 
tions wius  Robert  Waltuch  of  the  Legis- 
lation and  Regulations  Division  of  the 
Office  of  Chief  Counsel.  Internal  Reve- 
nue Service. 

Correction  of  Final  Regulations 

Accordingly.  FR  Doc.  77-26943  (42  FR 
46518)  is  amended  as  follows: 

1.  In  paragraph  (di  i2»  ai>  of  «  601.106 
on  page  46519.  the  word  "addition"  is 
deleted  from  the  20th  line  of  that  para- 
graph and  the  word  "additional"  is  in- 
serted in  lieu  thereof. 

2.  In  paragraph  ie)(19>  of  5  601.201 
the  word  "agreements"  is  deleted  from 
the  13th  line  on  page  46520  and  the  word 
"arguments"  Is  inserted  in  lieu  thereof. 

Dated:  September  20,  1977. 

Robert  A.  Bley. 
Director.  Legislation  and 
Regulations  Division, 

I  FR  Doc  77- 27894  Filed  9-22-77.8  45  am  | 


'Copies  may  be  obtained  from:  National 
Academy  of  Sciences.  2101  Constitution  Ave- 
nue SW..  Washington,  DC.  20037. 


Title  42— Public  Health 

CHAPTER  I— PUBLIC  HEALTH  SERVICE, 
DEPARTMENT  OF  HEALTH,  EDUCATION, 
AND  WELFARE 

PART   101— PROFESSIONAL   STANDARDS 
.   REVIEW 

Redesignation  of  PSRO  Areas  in  Minnesota 

AGENCY:  Health  Care  Financing  Ad- 
ministration (HCFA),  HEW. 

ACTION:  Final  regulation. 

SUMMARY:  This  regulation  redesig- 
nates Professional  Standards  Review 
areas  in  the  State  of  Minnesota  so  that 
the  previously  designated  Areas  I  and  II 
are  combined  into  a  new  Area  I  and  the 
previously  designated  Area  III  is  redesig- 
nated Area  II.  The  redesignation  will 
better  assure  the  broad  and  diverse  rep- 
resentation of  all  medical  specialties 
necessary  for  effective  peer  review  and 
will  result  in  PSRO  areas  which  better 
reflect  the  medical  service  areas  in  Min- 
nesota. 
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EFFECTIVE  DATE  ScpUMnU-r  23.  1977 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Joyce  Somsak,  (301-443-6477). 
SITPPLEMENTARY       INFORMATION: 


BArKCROtTND 

On  March  18.  1974  the  Department 
published  rcRulations  dcsignaling  three 
PSRO  areas  within  Minnesota  Areti  I 
consLsted  of  43  counties  in  the  northern 
ixirtion  of  the  State  Area  II  consist^i  of 
seven  counties  surrounding  Minnrapoli.s- 
St  Paul  ( the  Tvkin  Ciiies  >  Area  III  con- 
sisted of  37  counties  in  the  southern  por- 
tion of  the  St4ite  Soon  after  the  original 
designation,  the  Minnasota  Stal-e  Medi- 
cal Association  requested  that  Areas  I 
and  II  tje  merged  and  Area  III  be  redesig- 
nated as  Area  II 

Regulations  at  42  CFR  101.2  contain 
the  guidelines  for  designation  of  PSRO 
areas  and  for  redesignation  when  neces- 
sary. As  stated  in  §  101. 2(d'  : 

An  area  should,  W  the  extent  pos.slble.  00- 
incldo  with  a  mediral  service  area  and  a.ssure 
broad,  diverse  representation  of  all  medical 
speclaltie-s  Con.sideratlon  should  also  be 
given  to  the  location  of  existing  medical 
centers  and  to  natural  geographic  barriers 

The  Minnesota  State  Medical  Associa- 
tion's request  was  ba.sed  on  the  fact  that 
most  of  the  .secondary  care  received  by 
the  population  of  Area  I  is  actually  ren- 
dered in  Area  II  Tliis  Ls  due  partly  to  the 
prominence  of  the  Twin  Cities  area  as  a 
medical  center  and  the  concentration  of 
medical  speciali-^ts  tlicre  Because  the 
northern  area  i.s  predominantly  rural  and 
the  large  ma.iority  of  physicians  in  that 
area  deliver  primary  care,  the  number  of 
specialists  is  relatively  small  in  compari- 
son to  the  Twin  Cities  area  Moorhead 
and  Duluth,  the  two  princiijal  cities  in 
Area  I  with  most  of  tlie  spenalisUs.  are 
situated  at  opposite  boundaries  of  the 
State.  Ma:or  transportation  routes  lead 
to  the  Twin  Cities,  rather  than  between 
Moorhead  and  Duluth. 

The  convenience  of  transportation  and 
the  concentration  of  medical  facilities 
and  specialists  thus  encourage  provision 
of  secondary  care  in  the  Twin  Cities  area. 
Therefore,  the  Secretary  concluded  that 
the  combination  of  Areas  I  and  II  would 
assure  PSRO  areas  that  more  accurately 
coincide  with  the  medical  service  areas 
in  the  State  and  assure  broad  and  di- 
verse representation  of  medical  special- 
ties within  each  area. 

Notice  of  Proposed  Rulemaking 

On  March  26,  1976.  the  Department 
published  in  the  Federal  Register  <41 
FR  13692)  a  Notice  of  Proposed  Rule- 
making to  redesignate  the  areas  In  Min- 
nesota by  combining  the  present  Areas  I 
and  n.  The  notice  also  proposed  to  trans- 
fer Big  Stone  Cotmty  to  the  present 
Area  m  because  that  was  the  only  coun- 
ty in  Minnesota  Health  Service  Area 
(HSA>  VI  to  be  excluded  from  the  south- 
em  PSRO  area. 

A  single  response,  favorable  to  the 
combining  of  Areas  I  and  II,  was  received 
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during  the  comment  period.  However, 
the  West  Central  Minnesota  Medical  So- 
(iety  and  individual  physicians  in  Big 
Stone  Countv  have  continued  to  object 
to  having  that  County  transferred  to 
Area  III 

Reconsideration    of    the   Proposal    To 
Transfer  Big  Stone  County  to  Area 

ni 

Upon  further  consideration  of  the  re- 
lationship of  existing  HSA  and  PSRO 
arca.s  in  Minnesota,  it  has  been  deter- 
mined that  the  total  congruence  of  HSA 
areas  with  PSRO  areas  Ls  not  necessary. 
Moreover,  additional  information,  in- 
cluding referral  patterns  and  distances 
between  Big  Stone  County  and  the  major 
cities  in  Areas  I  and  II.  indicates  that 
Big  Stone  County  is  mor#  appropriately 
con.sidered  a  part  of  the  medical  service 
area  of  the  new  Area  I  rather  than  the 
new  Area  II.  Accordingly,  this  asjject  of 
the  propasal  Ls  withdrawn.  This  regula- 
tion combines  the  previously  designated 
Areas  I  and  II.  including  Big  Stone  Coun- 
ty, into  a  new  Area  I  and  the  previously 
designated  Area  HI  is  redesignated  Area 
II. 

Authority:   Sec.  1102  of  the  Social  Secu 
rlty  Act.  49  Stat   647  (42  US  C.  1302)  ; 

NoTK— Tlie  Health  Care  Financing  Ad 
mlnLstratlon  has  determined  that  thi.s  docu- 
ment does  not  require  preparation  of  an 
Ec/momlo  Impact  Statement  under  Executive 
Order  11821  as  amended  by  Executive  Order 
11949  and  OMB  Circular  A-107. 

Dated:   August  31.  1977. 

William  D.  Fvllerton, 
Acting  Admini:>trator.  Health 
Care  Financing  Administration. 

Approved:  September  16,  1977. 

Joseph  A.  Califano.  Jr., 

Secretary. 

Accordingly,  42  CFR  101  27  is  amended 
to  read  as  follows: 

§  101.27      Minnt-MHa. 

Two  Professional  Standards  Review 
Organization  areas  are  designated  in 
Mimiesota,  composed  of  the  following 
counties ; 

Area  I 


48^37 


Area  II 


Swift. 

Meeker 

Lincoln. 

Sibley. 

Goodhue. 

Cottonwcxxl. 

Steele. 

RoclC. 

Faribault. 

Houston. 

Lar  Qui  Parle. 

Yellow  Medicine. 

Lyon. 

Nicollet. 

Wabasha. 

Wa'.owan. 

Dodf;e. 

Nobles. 

Freeborn. 


Kittson. 

Lake  of  the  Woods 

Beltrami. 

Polk. 

St  Louis. 

Cook. 

Red  Lake. 

Mahnomen. 

Hubbard. 

Wadena. 

Attkln 

Anoka. 

Ram.sey. 

Todd. 

Mine  Lacs. 

Pine. 

Stearns. 

Sherburne. 

Chisago. 

Clay. 

Wilkin. 

Traverse. 

Douglas. 

Stevens. 

Scott. 

Koochiching. 

Roseau. 

Pennington. 

Itasca. 

Marshall . 

Lake. 

Clearwater. 

Norman. 

Crow  Wing. 

Cass. 

Hennepin. 

Carlton. 

Morrison. 

Washington, 

Pope. 

Kanabec. 

Isanti. 

Benton. 

Becker. 

Wright. 

Grant. 

Otter  Tall. 

Carver. 

Dakota. 

Big  Stone. 

Chippewa. 

R«nvllle 

Redwood. 

Le  Sueur. 

Pipesttjtie. 

Blue  Earth. 

Olmsted. 

Jackson. 

Mower. 

Kandiyohi. 

Mcl-eod. 

Brown. 

Rice. 

Murray 

Waseca. 

Winona. 

Martin. 

Fillmore. 
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Tj^le  50 — Wildlife  and  Fisheries 

CHAPTER  I— UNITED  STATES  FISH  AND 
WILDLIFE  SERVICE.  DEPARTMENT  OF 
THE  INTERIOR 

PART   32— HUNTING 
Opening  of  DeSoto  National  Wildlife 
Refuge.  Iowa,  to  Migratory  Bird  Hunting 
AGENCY:  Fish  and  Wildlife  Service,  In- 
terior. 

ACTION:  Special  Regulation. 
SUMMARY:    The    Director   ha.s   deter- 
mined that  the  opening  to  migratory  bird 
hunting  of  the  DeSoto  National  Wildlife 
Refuge  IS  compatible  with  the  objectives 
for  which  the  area  was  established,  will 
utilize  a  renewable  natural  resource,  and 
will  provide  additional  recreational  op- 
portunity to  the  public. 
DATES:  November  1.  1977  through  De- 
cember 9.  1977.  both  dates  inclusive. 
FOR  FURTHER  INFORMATION  CON- 
TACT; 

George  Gage.   Refuge  Manager,   De- 
Soto National  Wildlife  Refuge.   R-l. 
Box  114,  Missouri  Valley.  Iowa  51555, 
telephone  AC  712-642-4142. 
SUPPLEMENTARY       INFORMATION: 

§32.12  .*^p<rial  repiilalionfi:  migrator? 
pHin.'  hirds;  for  individual  wildlife 
refuge  area*. 

Migrator>-  game  bird  hunting  is  per- 
mitted on  the  DeSoto  National  Wildlife 
Refuge,  Iowa,  only  on  the  area  desig- 
nated as  open  to  hunting.  This  area, 
comprising  about  355  acres,  Ls  delineated 
on  maps  available  at  the  refuge  head- 
quarters and  from  the  office  of  the  Area 
Manager.  Kansas  City  Area  Office.  601 
E  12th  St.,  Kansas  City,  Missouri  64106. 
telephone  AC  816  758-5951.  Huntmg 
shall  be  in  accordance  with  all  applicable 
State  regulations  subject  to  the  follow- 
ing conditions: 

1.  Only  waterfowl  species  (ducks, 
geese,  coots'  may  be  taken; 

2  Shooting  hours  will  be  the  same  as 
for  the  regular  state  waterfowl  season, 
with  the  exception  that  refuge  hunting 
will  stop  at  12:00  noon  each  day; 

3.  All  hunting  will  be  by  refuge  permit 
onlv.  Applications  for  a  sjiecific  date  will 
be  accepted  by  mail  or  in  person  at  refuge 
headquarters  between  the  hours  of  8:00 
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am.-5  00  pm,  Monday  through  Friday, 
through  Saturday.  September  1'4.  1977  A 
drawiiiK  to  determine  succes.-iful  appli- 
cants will  t)e  held  on  Monday.  September 
26.  Should  openings  remain  following  the 
drawing,  reservations  will  be  accepted  on 
a  first-come,  first-.'^erve  basis  on  and 
alter  September  30.  1977.  Reservations 
will  not  be  accepted  by  telephone: 

4.  Individuals  will  be  allowed  only  one 
reservaUon  at  any  one  time  When  this 
is  used,  he  may  apply  for  an  unfilled 
date: 

5.  Applicants  for  reservations  must  be 
at  least  16  years  of  age  or  older.  A  $3  00 

■fee  must  accompany  e.ich  request  for  a 
reservation  and  this  must  be  in  the  form 
of  a  check  or  money  order  made  pavable 
to  -U.S.  Pish  and  Wildlife  Service"'.  Each 
reservation  holder  will  be  entitled  to 
bring  two  additional  hunters  with  hrn  in 
order  to  utilize  the  3-man  blinds  Each 
person  will  be  charged  a  $1.00  blind-use 
fee  when  he  repisters  to  hunt : 

6  Reservations  are  non-transferable 
and  iees  will  not  be  refunded  No  provi- 
sion shall  be  made  for  "standby  "  hunt- 
ers; 

7  All  hun'ers  must  hunt  from  refuse- 
constructed  3-ma:i  blind-;  onlv  B;ir.d.-; 
will  be  assigned  on  a  dr.nvmR  b:vM«:  eat  ii 
day  of  the  hunt  All  hunting  will  b--  from 
assigned  blinds  only  with  the  exception 
that  wounded  birds  mav  be  pursued  and 
shot  within  the  shooting  zone  'within  40 
yards  of  blind,  as  posted'  Wounded 
birds  may  be  punsued  beyond  this  point 
up  to  the  retrieved  /one  line  tns  posted' . 
but  guns  must  remain  within  the  shoot- 
ing zone : 

8  Hunters  will  be  required  to  check  in 
and  out  at  the  refuge  check  station; 

9  Permit  holers  must  park  m  as- 
signed parking  lots  within  the  hunting; 
area.  Non-refuge  hunters  mav  not  use 
the  refuge  parking  areas  as  access  to 
private  lands: 

10  Hunters  are  allowed  the  use  of 
decovs  < personal  or  rented  at  check  sta- 
tion' and  retrieving  dogs  lone  per 
hunter) .  Goose  decoys,  up  to  3  dozen  per 
bHnd.  may  be  rented  at  the  refuge  check 
station  at  a  charge  of  SI. 00  per  dozen 
Hunters  will  be  responsible  for  rented 
decoys  and  will  be  charged  for  any  decoys 
lost  or  damaged ; 

11.  Shotguns  only  will  be  permitted. 
cap.ible  of  holding  three  shells  or  less; 

12.  Steel  shot  loads  only  will  be  al- 
lowed in  Uie  hunting  area.  The.se  may  be 
purchased  at  the  refuge  check  station 
and  will  be  available  in  12 -gauge  only. 
Leid  loads  will  not  be  allowed; 

13.  A  maximum  of  35  shells  per  hunter   ' 
will  be  allowed  per  day. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  hunting  on  wildlife  refuge  areas 
generally  which  are  set  forth  in  Title  50 
Code  of  Federal  Regulations.  Part  32. 
The  public  is  invited  to  offer  suggestions 
and  comments  at  any  time. 

Note.— The  U.S.  Fish  and  WUdlife  Service 
has  determined  that  th:s  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 


Exeoutlve    Order    Il!i4'.»    and    OMB    Circular 
A   107 

Dated:  September  6.  1977.      - 

George  E  Gage. 
Rr/uge  Manager. 
I  PR  Doc  77-27761  Filed  9-22-77:8  45  am) 


PART  32— HUNTING 

Opening  of  Kirwm  National  Wildlife  Refuge. 
Kansas,  to  Upland  Game  Hunting 

AGENCY:  Fisii  and  Wildlife  Service. 
Interior. 

ACTION:  Special  Regulation. 

SUMMARY:  The  Director  has  deter- 
mined that  the  opening  to  upland  game 
hunting  of  Kirwui  National  Wildlife 
Refuge  Ls  compatible  with  the  ob,ioctivc< 
for  which  the  area  was  established,  will 
utilize  a  renewable  natural  nsource.  and 
will  provide  additional  recreational 
opportunity  to  the  public. 

DATES:  Pheasant.^— November  5.  1977. 
through  January  8.  1978.  inclusive; 
Quail— November  12.  1977.  through  Jan- 
uary 15.  1978.  inclusive:  Rabbit.s  and 
squirrels:  Only  on  those  days  during  the 
open  .season  for  the  hunting  of  pheasont.s 
and  quail 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Keith     S.     Han.'sfii.     Kirwin.     Kansas 
67644   Telephone    913-646-2373 

SUPPLEMENTARY  INFORMATION 

§32.22  '<p<<  iai  rrculalinn^:  iiplai>tl 
Kanir:  for  iii(ii>  idii.^l  Miliilifr  rcfii;:< 
area*. 

Public  huntinc  of  pheasants,  quail, 
cottontail  rabbits,  and  fox  .squirrels  on 
the  Kirwin  National  Wildliie  Refuge, 
Kansas,  is  permitted  only  on  the  area 
designated  by  signs  as  open  to  hunting. 
This  ouen  area,  comprising  3,700  arrer 
is  delineated  on  mans  available  at  refuge 
headquarters.  5  miles  west  of  Kirwin. 
Kansas,  and  from  the  Regional  Director. 
US  Fish  and  Wildlife  Service,  PO  Bo.x 
25486.  Denver  Federal  Center.  Denver 
Colorado  80225 

Hunting  shall  be  in  accordance  with 
all  aopMcable  State  regulations  govern- 
ing the  hunting  of  pheasants,  quail,  cot- 
tontail rabbits,  and  fox  squirrels.  Shot- 
guns and  bow  and  arrows  are  legal  wea- 
pons. Rifles  or  handguns  will  not  be  per- 
mitted. 

The  provisions  cf  this  special  regula- 
tion supplement  the  regulations  which 
govern  hunting  on  wildlife  refuge  areas 
^generally  which  are  set  forth  in  Title 
50  Code  of  Federal  Rofrulations.  Part  32. 
The  public  is  invited  to  offer  suggestions 
and  comments  at  any  time. 

The  U.S.  Fi.sh  and  Wildlife  Service  has 
determined  that  this  document  does  not 
contain  a  major  proposal  requiring 
preparation  of  an  Economic  Impact 
Statement  under  Executive  Order  11949 
and  OMB  Circular  A-107. 

Dated:  September  7.  1977. 

Keith  S.  Hansen. 
Refuge  Mannper. 
jFRDoc,  77-27762  Filed  9-22-77.8  45  am| 


CHAPTER    II— NATIONAL    MARINE    FISH 
ERIES    SERVICE,    NATIONAL    OCEANIC 
AND  ATMOSPHERIC  ADMINISTRATION 
DEPARTMENT  OF  COMMERCE 

PART  255— FISHING  VESSEL  OBLIGATION 
GUARANTEE   PROGRAM    PROCEDURES 

Redefinition  of  Fishing  Vessel 

AGENCY:  National  Oceanic  and  Atmos- 
I  heric  Administration.  Commerce 

ACTION:  Final  rule. 

SUMMARY:  The  fishing  vessel  obliga- 
tion guarantee  program  provides  long- 
term  lis  years  I  financing  for  fi.>ihing 
vessels  by  guaranteeing  private  credit 
reprcsenti'g  u-j  to  75  percent  of  the  cost 
of  vessel  construction,  reconstruction,  or 
reconditioning.  This  document  amends 
the  definition  of  the  term  ■fishing  vessel" 
and  w:i]  allow  commercial  vessels  carry- 
ing fishing  parties  fur  hire  to  participate 
in  the  n.shing  vessel  obligation  guarantee 
program. 

EFFECTIVE  DATE    September  23.  1977 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Michael  L.  Grable.  Chief.  Financial 
Assistance  Division.  National  Marine 
Fi.heries  Service.  Washington.  DC 
2023.S  -202-634-74961. 

SUPPLEMENTARY  INFORMATION: 
Title  XI  of  the  Merchant  Marine  Act. 
1936  a-;  amended  46  US.C  1271  et  seq  ) 
authorizes  the  U  S  Government  to  guar- 
antee private  loan^  financing  the  con- 
struction reconstration.  or  recondition- 
ing cf  Cf  rtain  domestic  vessels  Guaran- 
teed rblifrations  may  finance  up  to  37'- 
percent  nf  actual  construction  co<;t  and 
may  have  maturities  up  to  25  years 
Eligible  vessels  are  principally  those 
.  used  commercially  in  the  coastwise 
trade,  the  foreign  trade,  the  fi  hing 
trade  the  inti-rcoastal  trade  or  on  the 
i'lJi'nd  waters  of  the  United  States. 

Title  XI  authority,  vested  entirely  in 
the  Department  of  Commerce,  is  never- 
theless administered  by  two  agencies 
within  the  Department  The  Maritime 
Administration  (MarAdi  administers 
Title  XI  for  all  ves,sels  but  those  in  the 
fisheries  trade,  while  the  National 
Marine  Fisheries  Service  of  the  National 
Oceanic  and  Atmospheric  Administra- 
tion (NOAA  NMFSi  administers  Title 
XI  for  all  fisheries  trade  vessels.  Com- 
mercial fishing  vessels  which  operate 
with  hired  crews  for  the  purjxise  of  sell- 
ing their  catches  into  commercial  distri- 
bution channels  must  be  documented  in 
the  fislieries  trade.  Commercial  pass- 
enger carrying  fishing  ve.ssels  which 
carry  fishing  parties  for  hire  must  be 
documented  in  the  coastwise  trade,  but 
may  additionally  have  dual  documenta- 
tion in  the  fisheries  trade.  Either  way 
•either  as  fisheries  trade  vessels,  coast- 
wise trade  vessels,  or  both>  these  types 
of  vessel  are  eligible  for  guarantee  under 
the  existing  Title  XI  authority. 

NOAA/NMFS  Procedures  (50  CFR 
255 »  governing  administration  of  the 
fishing  vessel  program  portion  of  the 
Title  XI  authority  restrict  that  program 
to  vessels  documented  solely  in  the  fish- 


FtDERAl   REGISTER,   VOL    4J,    no     185— fRIOAr,    SEPTEMBER    23,    1977 


erics  trade.  Since  both  regular  commer- 
cial fi.shing  vessels  and  commercial  pass- 
enger carrying  fishing  vessels  are  within 
the  agency  mission  of  NOAA  NMFS,  the 
Federal  Register.  June  27,  1977,  pro- 
posed to  change  the  NOAA/NMFS  Title 
XI  procedures  to  include  within  the  pro- 
gram definition  of  a  fishing  vcs.sel  both 
regular  commercial  fishing  ve.ssels  and 
commercial  pa-s.senger  carrv'ing  fishing 
vessels,  provided  the  latter  are  docu- 
mented dually  in  the  coastwise  and  fish- 
eries trade. 

This  docs  not  expand  the  eligibility 
provision  of  Title  XI  itself,  but  merely 
establishes  that  a  certain  type  of  eligible 
coastwise  trade  vessel  <ie.,  commercial 
passenger  carrying  fishing  vessels'  which 
normally  would  have  come  under  the 
MarAd  Title  XI  proeram  would  instead 
come  under  the  NOAA/NMFS  fishing 
ve.s.sel  portion  of  tlie  Title  XI  program. 
Tlie  proposal  also  si>ecifled  that  com- 
mercial passenger  carrying  fi.shing  ves- 
sels to  be  included  in  the  NOAA  NMFS 
program  would  be  restricted  to  those 
certified  by  the  US.  Coast  Guard  to 
carry  more  than  six  pa.^senge;s.  Since  the 
cost  of  vessel  construction  and  equip- 
ment necessary  to  obtain  thrl  certifica- 
tion is  considerable,  this  restriction  was 
proposed  as  a  practical  way  of  a.ssuring 
that  only  those  passenger  carrying  fi.sh- 
ing vessels  which  were  used  principally 
for  commercial  purposes  would  be  quali- 
fied for  guarantee  'thus,  excluding 
ve.ssels  used  principally  for  private  pleas- 
ure purpo.ses.  but  .sometimes  u.sed  also 
for  commercial  passenger  carrying  fish- 
ing purposes  I . 

The  public  was  given  until  July  27. 
1977.  to  comment  on  this  proposal  'even 
though  public  comment  was  not  required 
to  effect  this  change  in  program  pro- 
cedures >.  Many  comments  were  received 
and  most  were  favorable  The  following 
is  a  brief  analysis  of  the  major  unfavor- 
able comments  received. 

One  commentator  objected  to  the  pro- 
posal on  the  basis  of  a  belief  tnat  this 
broadened  the  Title  XI  program's  leg- 
islative autiiority  to  include  a  category 
of  vessels  not  intended  by  the  legislation. 
This  is  not  the  case,  since  commercial 
passenger  carrying  fishing  vessels  <as 
coastwise  trade,  fisheries  trade,  or  both> 
are  clearly  eligible  under  the  existing 
legislative  authority. 

Another  commentator  said  that,  al- 
though a  significant  minority  of  its  mem- 
bership was  in  favor  of  the  proposal,  the 
majority  of  its  membership  objected  on 
the  basis  that  adoption  of  the  proposal 
might  lead  to  increased  fishing  pressure 
on  fisheries  resources  which  had  been 
depleted  by  overfishing.  There  are  two 
existing  means  of  preventing  the  occur- 
rence about  which  tliis  commentator  is 
concerned.  First,  a  mechanism  exists  i50 
CFR  251)  io  restrict  all  NOAA  NMFS 
fisheries  financial  assistance  programs 
(Including  the  Title  XI  program,  in  fish- 
eries where  there  is  a  chance  that  they 
might  contribute  to  undesirably  exces- 
sive overcapitalization.  Second,  the 
Fishery  Con.servat;on  and  Management 
Act  of  1976  authorizes  the  Hmitation  of 
access  to  a  fishery  under  certain  circum- 
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stances   in   order   to   achieve  optimum 

yield. 

Another  commentator  endorsed  the 
proposal,  but  also  poinU-d  out  the  prob- 
lem of  certain  overcapitalized  fisheries. 
NOAA/NMFS  fisheries  financial  assist- 
ance programs  i  including  that  under  Ti- 
tle XI I  has  already  been  restricted  un- 
der 50  CFR  251  in  the  fishery  about 
which  this  commentator  was  concerned. 
Another  conimentator  endorsed  the 
proposal  as  it  applies  to  "charter  boats" 
and  "party  boats."  but  objected  to  it  if 
it  applied  to  "sportfi.shing  boats."  The 
proi>osal.  both  as  originally  proposed  and 
in  the  fonn  which  will  be  adopted,  ex- 
cludes private  vessels  used  principally 
for  pleasure  as  opposed  to  the  commercial 
u.se  of  carrying  fishing  parties  for  hire. 
We  believe  this  execlusion  adequately 
makes  the  distinction  between  "sport- 
fishing  boats"  on  the  one  hand  and 
"charter  boats"  and  "party  boats"  on 
tiie  other  hand  about  winch  this  com- 
mentator was  concerned. 

Other  commentators  endorsed  the  pro- 
po.sal  in  general,  but  objected  to  the  ex- 
clusion of  commercial  pa.ssenger  carry- 
ing fishing  ve.ssels  which  were  not  certi- 
fied to  carry  more  tiian  six  passengers. 
Their  i>oint  was  that  many  legitimate 
commercial  pa.'^senger  carrying  fishing 
vessels  operated  in  situations  where  less 
than  six  pa.ssengers  are  carried  and,  thus, 
had  no  need  of  a  certification  for  six  or 
more  passengers.  This  is  true,  and  this 
amendment  of  procedures  will  recognize 
the  validity  of  tins  comment  by  provid- 
ing that,  althougli  those  vessels  havihg 
the  Coast  Guard  certification  will  be  au- 
tomatically qualified  as  far  as  commer- 
cial usage  Is  concerned,  those  vessels  not 
having  such  certification  may  also  quali- 
fy upon  a  satisfactory  demonstration 
that  their  use  is  primarily  commercial. 

Existing  rules  governing  administra- 
tion of  Fishing  Vessel  Obligation  Guar- 
antee program  procedures  appear  in  50 
CFR  255,  The  program  is  authorized  by 
Title  XI  of  the  Merchant  Marine  Act. 
1936.  a5  amended  .46  US.C.  1271-1279). 
The  amendment  follows: 
Substitute  the  following  for  §  255.1(a) . 


§  2.>3.l       |)rliiiili«nis. 

•  •  • 

(a)  Fishing  vessel.  This  term  means 
vessels  licensed  by  the  U.S.  Coast  Guard 
for  operation  in  the  fisheries.  The  term 
also  Includes  vessels  which  process  or 
transport  fisheries  products,  regardless 
of  their  licensed  trade.  Vessels  which 
are  licensed  both  in  the  fisheries  and 
the  coastwise  trade  must  have  a  U.S. 
Coast  Guard  certificate  of  inspection 
(under  46  CFR  176^  for  carrying  more 
than  six  passengers  or  demonstrate  to 
the  Secretary's  satisfaction  that  the  ves- 
sels  commercial  passenger  carrying  fish- 
ing operations  will  coiistltute  Its  pri- 
mary activity. 

,  .  .  •  • 

Dated:  September  21.  1977. 

T.  P.  GLErrER. 

Assistant  Administrator 

for  Administration. 

(FR  Doc.77-27980  Filed  9-22-77.8:45  am) 
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Title  49 — Transportation 

CHAPTER  VI— URBAN  MASS  TRANSPOR- 
TATION ADMINISTRATION,  DEPART- 
MENT OF  TRANSPORTATION 

|OST  Doclcet  No   51  1 

PART  609— TRANSPORTATION  FOR 
ELDERLY  AND  HANDICAPPED  PERSONS 
Amendment  to  Reflect  Transbus  Mandat* 
AGENCY:  Urban  Mass  Transportation 
Administration.  Department  of  Trans- 
portation, 

ACTION:  Final  rule, 
SUMMARY:     This    regulation    amends 
the  Urban  Ma.ss  Transportation  Admin- 
istration iUMTA>  regulatioa<;  on  trans- 
portation for  elderly   and   handicapped 
persons    to    reflect    the    Secretary    of 
Transportation's  recent  decision  to  man- 
date the  u.se  of  a  Transbus  specification 
after  September  30.    1979,   for  all  new, 
standard-size  buses  acquired  with  assist- 
ance from  UMTA.  The  Transbus  specifi- 
cation is  the  result  of  a  major  UMTA 
research  project  to  develop  an  improved 
transit    bus    that    would    attract    mass 
ridership.  be  accessible  to  those  elderly 
and  handicapped  persons  for  whom  the 
high  floors  and  stairs  of  current  buses 
provide  serious  obsucles.  and  encourage 
continued  competition  among  the  man- 
ufacturers  of   transit    buses. 
EFFECTIVE  DATE:  This  amendment  is 
effective  September  9.  1977 
FOR  FURTHER  INT^ORMATION  CON- 
TACT: 

Joseph  Marshall.  Acting  Director.  Of- 
fice of  Public  Affairs.  Urban  Mass 
Transportation  Administration.  400 
7lh  Street  SW  ,  Washington.  DC. 
20590  1202-426-4043'. 
SUPPLEMENTARY  INFORMATION: 
The  purpose  of  this  document  Is  to 
an;end  the  UMTA  regulations  on  trans- 
portation for  elderly  and  handicapped 
persons  to  reflect  the  Secretary-  of 
Transportation's  recent  decision  to  man- 
date Transbus.  This  amendment  is  nec- 
essary to  give  members  of  the  general 
public  not  already  aware  of  the  Secre- 
tary's decision  including  manufacturers, 
transit  authorities,  and  the  elderly  and 
handicapped  community  official  notice 
of  the  Transbus  mandate  This  amend- 
ment is  also  necessary  to  make  the 
Transbus  mandate  part  of  LTvlTA's  ex- 
isting regulations  on  transportation  for 
elderlv  and  handicapped  persons 

Tlie  Department  of  Transportation 
I  DOT  I  held  a  public  hearine  on  Trans- 
bus on  March  15.  1977  after  publishing  a 
notice  in  the  Federal  Register  inviting 
Interested  persons  either  to  attend  that 
hearing  or  to  submit  written  comments 
on  or  before  April  1.  1977  See  42  FR 
9654  .February  16,  1977'.  After  review- 
ing all  submitted  materials,  the  Secre- 
tary announced  his  decision  to  mandate 
Transbus  on  May  19.  1977.  A  decision 
paper  describing  the  Secretary's  reasons 
for  mandating  Transbus  is  available  by 
writing  the  Office  of  Public  Affairs.  Ur- 
ban Mass  Transportation  Administra- 
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tion.   400  7th   Street  SW..   Washington, 
DC    20590. 

The  Transbus  mandate  will  take  the 
form  of  requiring  the  use  of  a  Transbus 
specification  for  all  new.  standard-size 
buses  acquired  with  assistance  from 
UMTA  The  mandate  applies  to  all  pro- 
curements containing  vehicle  speciflca- 
Uons  approved  by  UMTA  issued  for  bid 
after  September  30,  1979  The  specifica- 
tions Include  a  requirement  for  a  sta- 
tionar>-  floor  height  of  not  more  than  22 
Inches,  for  an  effective  floor  height  in- 
cluding a  kneeling  feature  of  not  more 
than  18  inches,  and  for  a  ramp  for 
boarding  and  exiting. 

Drafting  information:  The  principal 
persons  Involved  in  drafting  this  amend- 
ment are  Robert  W.  Batchelder  and 
Michael  S.  Bates.  UMTA  Office  of  the 
Chief  Counsel. 

Accordingly.  49  CFR  Part  «09  is 
amended  by  revising  5  609.15  '&)  through 
'  c  as  set  forth  below. 

Issued  in  Washington.  DC.  on  Sep- 
tember 9.  1977. 

Richard  S  Page. 
Urban  Mass  Transportation 

Administrator. 
49  CFR  Part  609  is  amended  by  re- 
vising §  609.15  (a»  through  (c>  to  read  as 
follows : 


I  at  Effective  with  procurement  solici- 
tations containing  UMTA-approved 
specifications  issued  after  September  30. 
1979.  UMTA  grantees  may  procure  new. 
standard,  full-size  urban  transit  buses 
only  if  the  procurement  solicitation  uti- 
lizes the  effective  version  of  UMTA's  bid 
package  entitled  'Transbus  Procurement 
Requirements."  The  technical  specifica- 
tions section  of  that  package  requires  a 
stationary  floor  height  of  not  more  than 
22  inches,  an  effective  floor  height  in- 
cluding a  kneeling  feature  of  not  more 
than  18  inches,  and  a  ramp  for  boarrhng 
and  exiting.  The  design  requirements 
contained  in  that  bid  package  rather 
than  the  design  requirements  listed  be- 
low will  aoply  to  such  procurements. 

'b>  Paragraph  <c>  throu.t-h  >\>  of 
this  section  apply  to  new,  standard,  full- 
size  urban  transit  buses  (of  current  or 
advanced  design)  for  which  an  UMTA 
grantee  issues  a  procurement  solicita- 
tion containing  UMTA-approved  vehicle 
specifications  on  or  before  September  30, 
1979.  In  addition  to  the  vehicles  de- 
scribed in  the  above  sentence,  para- 
graphs <d>  through  (i>  of  this  section 
also  apply  to  all  other  new  transit  buses 
exceeding  22  feet  in  length  for  which 
an  UMTA  grantee  issues  a  procurement 
solicitation  containing  UMTA-approved 
vehicle  specifications.  After  September 
30.  1979,  the  design  requirements  in  par- 
agraphs Id)  through  H)  below  will  apply 
only  to  these  other  transit  buses.  For 
any  new  transit  buses  exceeding  22  feet 
In  length  except  new.  standard,  full-size 
urban  transit  bures.  any  requirements 
concerning  wheelchair  acceseibilitv  will 
be  handled  on  a  case-by-case  basis  as 
part  of  the  project  approval  process. 

'ci    Wheelchair   accessibUity   option- 
Procurement  sohcitaUons  issued   on  or 


before  September  30,  1979  containing 
UMTA-approved  vehicle  specifications 
for  new,  standard,  full-size  urban  transit 
buses  'Of  current  or  advanced  design > 
shall  provide  for  a  bus  design  which 
permits  the  addition  of  a  wheelchair  ac- 
cessibility option  and  shall  require  an 
assurance  from  each  bidder  that  it  of- 
fers a  wheelchair  accessibility  option  for 
its  buses.  The  term  "wheelchair  access- 
ibility option"  means  a  level  change 
mechanism  <e  g  .  lift  or  rampi ,  sufficient 
clearances  to  permit  a  wheelchair  user 
to  reach  a  securement  location,  and  at 
least  one  wheelchair  securement  device. 

•  •  •  •  » 

(Sec3.  5  and  18,  Urban  Ma.ss  Transportation 
Act  of  1964,  as  amended  i49  USC  1604. 
1612).  sec  165ib),  Federal-Aid  Highway  Act 
of  1973  a-s  amended  i23  U.S  C  142  nt  i  ,  sec. 
504.  Rehabilitation  Act  of  1973  (29  USC 
79»i  .  49  CFR  1  51   i 
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CHAPTER  X— INTERSTATE  COMMERCE 
COMMISSION 

SUBCHAPTER    A— CENERAL    RULES    & 
REGULATIONS 


(Service  Order  No   124»-A1 
PART   1033 — CAR   SERVICE 
Norfolk  and  Western  Railway  Company  Au- 
thorized   To    Operate    Over    Tracks    of 
Burlington  Northern  Inc. 

AGENCY:    Interstate   Commerce   Com- 
mission. 

ACTION:     Emergency     order     (Service 
Order  No.  1248-Ai . 

SUMMARY:  Service  Order  No  1248  au- 
thorized the  Norfolk  and  Western  Rail- 
way to  operate  over  tracks  of  the  Burl- 
ington Northern  Inc.  along  the  west 
bank  of  the  Mis'^issippi  River  between 
Hannibal  Missouri  and  Qulncv.  Illinois, 
via  West  Quincy.  Missouri  in  place  of  a 
similar  operation  over  tracks  along  the 
east  bank  of  the  river,  because  of  deteri- 
oration of  the  east  bank  line.  Permanent 
authoritv  to  operate  over  the  west  bank 
line  has  been  granted  to  the  Norfolk  and 
Western  in  Finance  Docket  No,  28387. 
Norfo'k  and  We<;tern  Railwav  Company. 
Trackage  Rights.  Burlington  Northern 
Inc,  Service  Order  No.  1248-A  vacates 
Service  Order  No  1248. 

DATES  Effective  11:59  pm.,  September 
20,  1977 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

C  C  Robinson,  Chief.  Utilization  and 
Distribution  Branch,  Interstate  Com- 
merce Commission,  Washington,  D.C, 

20423.  telephone  202-275-7840,  telex 
89-2742, 

FUPPLEMENTARY  INFORMATION: 
The  order  is  printed  in  full  below. 

At  a  Session  of  the  Interstate  Com- 
merce Commission.  Railroad  Service 
Board  held  in  Washineton.  DC,  on  the 
20th  day  of  September.  1977. 

Upon  further  consideration  of  Serv- 
ice Order  No.  1248  '41  FR  31222:  42  FR 


6371  and  39221  < .  and  good  cause  appear- 
ing therefor 

It  IS  ordered.  That  8  1033.1248  Nor- 
folk and  Western  Railway  Company 
Autliorlzed  to  Operate  Over  Tracks  of 
Burlington  Northern  Inc .  is  vacated 
effecUve  11  59  pm  .  September  20,  1977. 
i49  use   1    12.  18  and  17(21   1 

It  is  further  ordered.  That  copies  of 
this  order  shall  be  served  upon  the  As- 
sociation of  American  Railroads.  Car 
Service  Division,  as  agent  of  the  railroads 
subscribing  to  the  car  service  and  car 
hire  at^reement  under  the  terms  of  that 
agreement  and  upon  the  American  Short 
Line  Railroad  Association;  and  that  no- 
tice of  this  order  shall  be  given  to  the 
general  public  by  depositing  a  copy  in 
the  Office  of  the  Secretary  of  the  Com- 
mission at  Washington,  D  C,  and  by  fil- 
ing it  with  the  Director.  Office  of  the  Fed- 
eral Register. 

By  the  Commission.  Railroad  Service 
Board,  members  Joel  E.  Burns,  Robert 
S,  Turkington  and  John  R    Michael. 

H    G    Homme,  Jr, 
Acting  Secretary 

IFR  Doc. 77-27895  Filed  9  22-77,8  45  am  | 


I  Ex  Parte  No  55;  Sub-No,  14 1 

PART  1100 — GENERAL  RULES  OF 
PRACTICE 

Amendment  To  Rule  247  of  the  General 
Rules  of  Practice 

AGENCY:    Interstate    Commerce    Com- 
mission, 


ACTION    Final  rule 

SUMMARY;  This  document  notifies  the 
public  of  the  disccntinuance  of  this  pro- 
ceeding and  of  a  minor  modification  in 
the  Commi,ssion's  Rules  of  Practice  with 
respect  to  the  recently  promulgated 
format  requirements  for  evidentiary  fil- 
ings pursuant  to  49  CFR  1100.247(F'  <3) . 

EFFECTIVE  DATE;  October  25.  1977, 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Michael  Erenberg.  Assistant  Deputy 
Director.  Section  of  Operating  Rights. 
Office  of  Proceedings.  Interstate  Com- 
merce Commissiori.  Washington.  DC 
20423.    (202-275-7292* . 

SUPPLEMENTARY  INFORMATION ; 
On  December  9.  1976,  we  published  a 
notice  of  continued  proposed  rulemaking 
in  thLs  proceeding  in  the  Fedfral  Rrnis- 
TER.  The  proposal  for  consideration  in 
this  proceeding  would  require  the  filing 
of  verified  statements  in  applications  for 
ooerating  authority  within  a  specified 
period  of  time  from  the  date  of  the  ap- 
plication's publication  in  the  Federal 
Register  Comments  were  received  from 
a  broad  spectrum  of  the  motor  carrier 
industry  and  carrier  legal  representa- 
tives. Also  submitted  were  two  separate 
pleadings  from  a  group  of  six  earners 
and  from  the  Motor  Carrier  Lawyers' 
Association  .seeking  amendment  of  the 
format  requirements  recently  promul- 
gated at  49  CFR  1 100, 247(f)  (3 ', 
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We  have  considered  the  proposal  in 
light  of  the  comments  received.  In  addi- 
tion, circumstances  have  intervened 
which,  we  believe,  make  promulgation  of 
tlie  proposal  in  this  proceeding,'  unwar- 
ranted. On  June  2,  1977,  a  Staff  Task 
Force  was  established  for  the  purpose  of 
investipatlng  the  Commissions  present 
dav  administration  of  tlie  Interstate 
Commerce  Act,  particularly  as  it  relates 
to  motor  carriers,  and  recommending 
Improvements  in  motor  carrier  regula- 
tion. In  its  report,  issued  July  6,  1977.  the 
Staff  Task  Force  made  39  specific  recom- 
mendations for  improving  regulation  in- 
cluding matters  relating  to  policy,  prac- 
tice, and  procedure.  The  Commission  is 
now  conducting  a  scries  of  six  coast-to- 
coast  hearings  designed  to  elicit  public 
comments,  criticisms,  and  suggestions 
concerning  the  Staff  Task  Force  report 
and  other  motor  carrier  entry  areas. 

We  believe  that  the  framework  estab- 
ILshed  in  the  Staff  Task  Force  report  and 
the  opportunities  for  the  public  to  com- 
ment on  the  report  provide  an  effective 
alternative  to  promulgation  of  the  pro- 
posal. The  forthcoming  hearings  will 
permit  the  greatest  possible  participa- 
tion in  the  developmental  stages  of  Com- 
mission policy  and  procedure  and  will 
be  conducive  to  fulfillment  of  the  Com- 
mission's desire  to  make  itself  available 
as  a  public  forum  within  which  new  Ideas 
can  be  generated  and  old  policies  and 
procedures  can  be  discussed  and  im- 
proved. In  addition,  full  opportunity  for 
formal  comment  will  be  provided  in  any 
proceeding  Instituted  as  a  result  of  the 
Task  Force  Report.  Accordingly,  this 
proceeding  is  discontinued. 

With  respect  to  the  separate  petitions 
of  the  }ACIA  and  the  six  motor  carriers 
to  have  the  Commission  rearrange  the 
order  of  the  criteria  listed  for  verified 
statements  as  reflected  in  49  CFTl  1100.- 
247(fw3i.  we  have  examined  the  rea- 
sons for  these  requests  and  feel  that  a 
slight  rearranrement  and  correction  of 
the  order  and  requirements  of  the  para- 
graph headings  <bv  requiring  a  certifi- 
cate of  service  in  applicant's  and  sup- 
pnrting  statements,  and  by  switching 
around  the  order  of  the  paragraph  head- 
ings in  the  supporting  statements')  would 
more  adequately  set  forth  each  element 
of  proof  so  as  to  achieve  maximum  ef- 
fectiveness. 

Tliese  rules  are  issued  under  the  ati- 
thorlty  of  49  USC.  304,  306,  307,  309. 
311,  904,  909,  1003.  and  1010,  and  5  U.S.C. 
553. 

H.  G.  Homme.  Jr., 
Acting  Secretary. 


RULES  AND   REGULATIONS 

Accordingly,  the  following  amended 
rule  247 '  f )  <  3 '  of  the  Commission'.s  Rules 
of  Practice  149  CFR  1100  247'f )  <3»  I  has 
been  adopted ; 

§  1100.217  Sprrial  rule*  governing  no- 
li, i  «.f  lilinK  «>f  H|ipli«  "<"«>"-  ••>  •"«►<«>'■ 
iiirriir>  ol  |in>|»<rl>  <ir  |)n>-<ii^<  r- 
and  bri>k«Ts  uiulrr  m»  li«»i»  2(»<i  (»-x- 
of-pt  M.lioii  206(a)(6)  r<latine  lo 
(,.rlili<  iiHn  of  Kruinlration).  209 
and  211.  1»  HaUr  rarri.rs  iind«r 
«erlion>  .'?()2(f),  SO.'i.  and  30«).  and 
b>  frcielil  forvardrrf  undir  -«»ti<>n 
410  of  ill)  Inlrr-lale  <:<>nimrr««- 
Act,  and  ct  rlain  otlur  pr<M«-diiral 
malH-r-  *»illi  recpofl  ihorrto.  (Rule 
247) 


48341 

to  supporting 
eg  .  I- XL.  bulk, 
balance  sheet 
environmental 
deemed  peril- 

and  list  of  an 


(f)    -    -    * 

t3i    Contested    proceedings.   In   those 
contested  proceedings  in  wluch  the  Com- 
mLs&ion  determines   that  iissignment  of 
&n  application  for  oral  hearing  is  unnec- 
essary, thereafter  the  procedure  shall  be 
in  accordance  with  rules  43'b',  44 ib), 
and    45-52.    inclusive,    of    the    General 
Rules  of  Practice,  except  that;  d)  Only 
the  original  and  one  copy  of  any  state- 
ment miide  pun^uant  to  rule  49  need  be 
filed  with  the  CommLssion,  and  'ii»  that 
the  statements   to  be   submitU'd   under 
rule  47  sliaJl  follow  the  format  which  is 
enumerated     immediately     below.    The 
verified  statements  to  be  submitted  by 
applicant  i  including  those  of  supi'orting 
parties!   and  by  protectants  under  Spe- 
cial Rule  247  siuill  be  prepared  in  ."-epa- 
rately  nimibered  and  titled  paragraphs 
so  as  to  present  the  evidence  in  accord- 
ance with  the  format  described  imme- 
diately   hereafter    (and    in    appropriate 
appendixes  as  needed'     All  otlier  con- 
tested proceedings  which  are  subject  to 
these  rules  will  be  assigned  for  oral  hear- 
ing unless  other  procedures  are  ordered 

VEFIFrCD   SmTMENT    OF    APPI.IC.*NT 

I.  Legal  nani*  aiul  domicile  of  carrier, 
n    Identity  and  quaUflcatlon*  of  testifying 
witness 

III  Authority  sought. 

IV  (Ai  General  scope  of  presently  au- 
tliorlzed operations  (attach  copies  of  perti- 
nent operating  rights). 

(B)  EKipllcatlng  authority  resulting  from 
grant  of  application, 

iC)  Dual  operations  resulting  from  grant 
of  application. 

(Di  Affiliailon  with  other  carriers  and  per- 
sons affiliated  with  carriers  (indicate  perti- 
nent MC  numbers  and  docket  numbers  of 
finance  proceedu^.gs;  Identify  common  and 
contract  carriers  as  such) , 

V.  Pertinent  terminal  facilities  and  com- 
munications network, 

VI   Pertinent  eqv.ipment, 

VII.  Safety  program. 


VIII  Service  now  provided 
witnesses. 

IX  Type  of  service  offered  ( 
nuililple  delivery,  et  cetera). 

X  Klnanclal^data  f current 
ai.d  income  statement ). 

XI  PcasiblUty  of  operation; 
Impiict 

XII  Any  other  Information 
nent  by  the  witness. 

XIII  Argument 

XIV  Verification. 

XV  Certificate  of  Service 
parties  names  and  addresses, 

VtRinED  STATVMtNT  IN  SCPPORT  OF 

Application 

I  Legal  name  and  domicile  of  supporting 
parts  or  firm. 

II  Identity  and  qualifications  of  testify- 
ing witness. 

III.  General  description  of  supporting 
party  ,ind  or  operations. 

IV  Specific  description  of  commodities  ap- 
plied lor. 

V.  Volume  and  frequency  of  traffic  (pound- 
ape,  truckloads.  et  cetera). 

VI  Amount  of  traffic  to  be  tendered  appli- 
cant. 

VII  Specific  and  or  representative  origins 
and  destinations 

VIII  How  the  irtiftic  now  moves. 

IX  Type  of  service  required  (bulk.  LTL. 
multiple  delivery,  et  cetera) 

X  Existing  services  and  deficiencies. 

XI.  Similar  applications  suppcHrted  (perti- 
nent docket  numbers) . 

XII  Any  other  InformaUon  deemed  perti- 
nent bv  the  witness. 

XIII.  Argument. 

XIV  Verification  and  certificate  of  service 

VF.RrnrD  Statemfnt  or  Protestajtt 

I  IjCgal  name  and  domicile. 

II  Identity  and  quallficaUons  of  testlfj-lng 
witness. 

lU  Specific  pertinent  conflicting  authority 

IV  Pertinent  terminals  and  communica- 
tions network. 

V  Pertinent  equipment. 

VI  Ti'pe  of  service  offered  (LTL.  bulk,  in- 
terline, et  cetera! 

VII  TratTic  subject  to  diversion  If  applica- 
tion granted  (a)  service  provided  for  sup- 
porting party  or  firm:  (b)  service  provided 
for  other  parties  within  scope  of  application. 

Vm.  Any  other  Information  deemed  perti- 
nent By  the  witness. 

IX.  Argun\ent 

X.  Verification  and  certificate  of  service. 

Request.s  for  extension  or  modification  of 
the  time  limits  within  which  the.<^e  state- 
ment's are  due  to  be  filed  lor  as  enu- 
merated in  Rules  49  and  247ifi  <1)  of  the 
General  Rules  of  Practice.  49  CFR 
1100  49  and  1100.247(f  > '  1  >  1  will  be 
granted  only  in  extraordinary  circum- 
stances. 

«  »  •  •  • 
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proposed  rules 


Th,s  section  of  the  FEDERAL  REGISTER  contain,  notices  to  the  public  of  the  proposed  issuance  of  rules  and  regulations.  The  purpose  of 
these  notices  is  to  give  interested  persons  an  opportunity  to  participate  in  the  rule  making  prior  to  the  adoption  of  the  final  rules. 


DEPARTMENT   OF  AGRICULTURE 

Food  Safety  and  Quality  Service 

[9CFRPart381  ] 

IMPORTATION    OF   POULTRY   AND 
POULTRY  PRODUCTS 

Notice  of  Proposed  Rulemaking 

AGENCY:  Food  Safety  and  QuaUty 
Service.  USDA 

ACTION:  Proposed  rule. 

SUMMARY:  This  document  proposes 
the  addition  of  Israel  to  the  list  of  coun- 
tries from  which  poultry  products  of 
chickens,  turkeys,  ducks,  geese,  and  guin- 
eas may  be  imported  into  the  United 
States.  Reviews  of  the  export  poultry  In- 
spection program  of  Israel  indicate  that 
it  is  acceptable  under  the  Poultry  Prod- 
ucts Inspection  Act. 

DATE:  Comments  must  be  received  on 
or  before  November  23.  1977, 

ADDRESSES:  Written  comments  to 
Hearing  Clerk.  US.  Department  of  Agri- 
culture, Washington.  DC.  20250.  Oral 
comments  to  Dr.  H.  M.  Steinmetz.  202- 
447-7610. 

FOR  INFORMATION  ON  COMMENTS 
SEE  SUPPLEMENTARY  INFORMA- 
TION. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dr.  H.  M.  Steinmetz.  Director.  Foreign 
Programs  Staff.  Field  Operations, 
Meat  and  Poultry  Inspection  Program. 
Food  Safety  and  Quality  Service,  U.S. 
Department  of  Agriculture,  Washing- 
ton. D.C.  20250.  Area  Code  202-447- 
7610. 

SUPPLEMENTARY       INFORMATION: 

Comments 

Interested  persons  are  Invited  to  sub- 
mit comments  concerning  this  proposal. 
Written  comments  must  be  sent  in  du- 
plicate to  the  Hearing  Clerk.  Comments 
should  bear  a  reference  to  the  date  and 
page  number  of  this  issue  of  the  Federal 
Register.  Any  person  desiring  opportu- 
nity for  oral  presentation  of  views  must 
make  such  request  to  Dr.  H.  M.  Steinmetz 
so  that  arrangements  may  be  made  for 
such  views  to  be  presented.  A  transcript 
shall  be  made  of  aU  views  orally  pre- 
sented. All  comments  submitted  pursu- 
ant to  this  notice  will  be  made  available 
for  public  inspection  in  the  Office  of  the 
Hearing  Clerk  during  regular  hours  of 
business. 

Background 

Section  17  of  the  Poultry  Products  In- 
spection Act  '21  use.  466>  prohibits 
the  importation  into  the  United  States 


of  slaughtered  poultry,  or  parts  or  prod- 
ucts thereof,  unless  they  are  healthful, 
wholesome,  fit  for  human  food,  not  adul- 
terated, and  contain  no  dye.  chemical, 
preservative,  or  ingredient  which  renders 
them   unhealthful.   unwholesome,  adul- 
terated, or  unfit  for  human  food  and  un- 
less they  also  comply  with  the  rules  and 
regulations  made  by  the  Secretary  of  Ag- 
riculture to  a.s5ure  that  imported  poultry 
or   poultry    products    comply    with    the 
standards  provided  for  in  this  Act.  Sec- 
tion 381.196  of  the  regulations  (9  CFR 
381.1961    provides   that   poultry   inspec- 
tion maintained  by  the  foreign  country, 
with  respect  to  establishments  prepar- 
ing products  in  that  country  for  export 
to  the  United  States,  must  insure  com- 
pliance of  such  establishments  and  their 
poultry   products  with   requirements  at 
least  equal  to  all  the  provisions  of  the 
Act  and  the  regulations  that  are  applied 
to  official  establishments  in  the  United 
States  and  their  poultry  products.  In  ad- 
dition, for  approval  to  export  poultrv  and 
poultry   products   to  the  United   States, 
the   requirement    that   reliance   can    be 
placed  upon  certificates  required  under 
the  regulations  from  authorities  in  the 
applying   countries   must   also   be    met. 
Such  articles  from  approved  establish- 
ment in  the  countries  listed  in  §  381.196 
(b)  are  eligible  for  importation  into  the 
United  States  as  provided  in  the  regula- 
tions. 

The  laws  and  regulations  of  Israel  con- 
cerning these  matters  have  been  reviewed 
and  appear  to  be  at  least  equal  to  the 
provisions  of  the  Poulti-y  Products  In- 
spection Act  and  the  regulations  there- 
under. Further,  on-site  reviews  of  the 
export  poultry  inspection  program  of 
Israel  indicate  that  it  is  equal  to  our 
program  in  the  United  States.  Certifi- 
cates issued  by  Israeli  officials  for  export 
of  poultry  products  to  the  United  States 
are  reliable. 

Accordingly,  it  is  proposed  that  §  381.- 
1961  b)  of  the  poultry  products  inspection 
regulations  be  amended  to  mclude  Israel 
as  a  country  which  is  eligible  to  Import 
poultry-  products  under  Part  381.  Title  9 
of  the  poultry  products  inspection  regu- 
lations. 

Although  a  foreign  country  may  be 
listed  as  approved  for  importation  of 
poultry  products  under  the  Act  and  reg- 
ulations, the  poultry  products  of  such 
foreign  countrj'  mu.u  also  comply  with 
other  Federal  law.-;  includintj  restrictions 
under  Title  9.  Part  94  of  the  Animal  and 
Plant  Health  Inspection  regulations  i9 
CFR  Part  94  >  relating  to  the  importation 
of  poultry  and  poultry  products  from 
foreign  countries  into  the  United  States 
whose  poultry  flocks  are  infected  with 
viscerotropic  velogenic  Newcastle  disease 


( WND) .  Section  94  6  of  Title  9  (9  CFR 
94.61  restricts  the  entry  of  poultry  prod- 
ucts into  the  United  States  from  coun- 
tries where  viscerotropic  velogenic  New- 
castle disease  exists.  Newcastle  disease 
exists  In  Israel  and.  therefore,  only  those 
poultry  products  which  meet  the  restric- 
tions and  conditions  specified  In  5  94.6 
actually  will  be  allowed  entry  into  the 
L'nited  States. 

Note  —The  Food  Safety  and  Quality  Serv- 
ice has  determined  that  this  document  does 
not  contain  a  major  prop<\saI  roqulrlntj  prep- 
aration of  an  Inflation  Impact  Statement  un- 
der Executive  Order  11821  and  OMB  Circular 
A-107. 

Done  at  Washington.  DC.  on  Septem- 
ber 15.  1977. 

Dated:  September  15.  1977. 

Robert  Angelotti. 

Administrator, 
Food  Safety  and  QuaUty  Service. 

[FR  Doc.77~27904  Filed  9  22-77:8:45  am) 

FEDERAL    ENERGY 
ADMINISTRATION 

[  10  CFR  Part  212] 

MANDATORY   PETROLEUM    PRICE 

REGULATIONS— EXCHANGES 

Proposed  Rulemakng;  Public  Hearing 

AGENCY:  Federal  Energy  Administra- 
tion. 

ACTION :  Notice  of  proposed  rulemaking 
and  public  hearing. 

SUMMARY:  The  Federal  Energy  Ad- 
ministration ("FEA"!  hereby  gives  no- 
tice of  a  proposal  to  amend  the  Manda- 
tory Petroleum  Price  Regulations  to 

price  petroleum  products  received  in 
exchanges.  Exchanges  are  agreements 
between  refiners,  resellers,  and  retailers 
of  petroleum  products  to  give  away  one 
petroleum  product  in  retuni  for  another 
product. 

The  purpose  of  the  proposed  amend- 
ments regarding  exchanges  is  to  state 
in  the  regulations  the  general  FEA  com- 
pliance policy  regarding  the  method  for 
determining  the  increased  costs  attribu- 
table to  petroleum  product  exchanged, 
making  clear  that  decontrol  actions  have 
not  modified  that  policy. 

DATES:  Comments  by  October  11.  1977. 
4:30  p.m.;  Requests  to  speak  by  Sep- 
tember 29.  1977.  at  4:30  pm.;  Hearing 
Date:  October  13,  1977,  9:30  a.m. 

ADDRESSES:  Comments  and  requests 
to  speak  to:  Executive  Communications, 
Room  3317.  Federal  Energy  Administra- 
tion. Box  PD.  Washington.  DC.  20461: 
Hearing  location:  Room  2105.  2000  M 
Street  N.W.,  Washington,  D.C.  20461. 
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FOR  FURTHER  INFORMATION  CON- 
TACT 

Robert  C  Gillette  <  Hearing  Proce- 
dures) 2000  M  Street  NW.  Room 
2214B.  Wa.shlngton.  DC.  20461.  '202- 
•254-5201'. 

Ed  Viladc  ■  Media  Relations' .  12th  and 
Peimsylvania  Avenue  NW  .  Room  3104. 
Wiushington.  DC  20461.  '202-566- 
9833 ' 

Daniel  J.  Thoniits  i Program  Office'. 
2000  M  Street  NW  .  Room  2310.  Wash- 
ington. DC.  20461.  .202-254-7477 1 
Jeffrey  C.  Connid  i  Office  of  General 
Counsel'.  12th  and  Penn.sylvaiua  Ave- 
nue NW..  Room  7134.  WiUslungton. 
DC.  20461.  .202-566-20871. 
SUPPLEMENTARY       INFORMATION: 

I,   Introduction 
n.  Petroleum  l^roducts 
A    Refiners 

1    Tlie  Product  Exchantje  I-'aclor. 
a    Treatment  of  Ca.sh  Dlllerential. 
3    Time  Exihaii»;es 
B    Resellfrrs  and  Retailers 

III  Crude  Oil 

IV  Request  for  Comments. 
V    Comment  Procedures. 


I. Introduction 

FEA  undersUnds  that  it  is  an  estab- 
lished practice  for  refiners,  resellers  or 
retailers  i"firms">  to  exchange  volumes 
of  crude  oil  or  volumes  of  one  or  more 
types  of  refined  petroleum  products 
•■•products"!  pursuant  to  written  or  oral 
contracts  (••exchanj;e  agreements"'. 

The  crude  oil  or  products  exchanged 
pursuant  to  an  exchange  agreement  may 
be  of  equal  or  unequal  volumes.  Where 
the  firms  effect  an  equal  volume  ex- 
change and  where  the  relative  values  of 
the  crude  oil  or  products  exchanged 
are  unequal,  a  ca^h  payment  by  the  firm 
tnat  provides  tlie  lesser  valued  product  is 
usuallv  included  to  offset  the  value  dif- 
ferential For  example,  firm  A  refines  100 
gallons  of  gasoline  which  it  values  at  $35. 
Firms  A  and  B  enter  an  equal  volume 
exchange  in  which  firm  A  provides  100 
gallons  of  gasoline  to  firm  B  and  receives 
100  gallons  of  No  2  oils  that  it  values  at 
$33.  As  part  of  the  exchange  agreement, 
firm  A  might  obtain  a  $2  cash  differential 
from  firm  B  in  addition  to  the  No.  2  oils 
received. 

FEA  refiner  price  regulations  in  §  212.- 
83  provide  a  method  of  allocating  in- 
crease^i  costs  to  the  products  that  are 
subject  to  price  regulations  and  permit 
the  passthrough  of  such  costs  in  the 
prices  of  such  products.  The  regulations 
do  not.  however,  explicitly  provide  for 
the  allocation  to  prices  of  products  re- 
ceived in  an  exchange  of  increased  costs 
attributable  to  products  given  up  in  that 
exchange  or  for  the  adjustment  of  in- 
creased costs  to  reflect  tiie  payment  and 
receipt  of  cash  pursuant  to  exchange 
agreements.  The  reseller  and  retailer 
nrice  regulations  likewise  contain  no  ex- 
press provisions  for  accounting  for 
exchanges. 

FEA's  compliance  policy  regarding 
product  exchanges,  based  on  the  prin- 
ciples stated  in  the  crude  oil  allocation 
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regulations  and  underlying  the  price 
regulations,  has  been  to  require  the  toUl 
amount  of  increased  costs  attributable 
to  the  total  amount  of  produrt  ex- 
changed away  pursuant  to  an  exchange 
agreement,  plus  or  minus  the  cash  paid 
or  received  pursuant  to  the  exchange 
agreement,  to  be  subtracted  from  the 
costs  allocable  to  the  remaining  product 
of  the  typo  that  was  exchanged  away 
and  to  permit  such  costs  to  be  allocated 
the  petroleum  i)roduct  received  in  the 
exchange. 

Thus.  FEA  regulations  provide  in 
?21167ig'  for  purpo.ses  of  caculating 
the  number  of  barrels  of  crude  oil  in- 
cluded in  the  total  volume  of  a  refiner's 
crude  oil  runs  to  «-tills  for  entitlements 
purEK>ses  in  a  given  month,  that 

lalny  volumes  of  domestic  crude  oil  ex- 
changed away  •  •  *  pursuant  to  |an)  ex- 
change •  •  •  shall  be  considered  as  having 
been  retained  by  the  refiner  or  other  firm 
that  ha.s  mo  exchauKed  •  •  •  such  volumes. 
reKardle.-w  of  the  volume  of  crude  oU  re- 
ceived or  purchased  by  that  refiner  or  other 
firm  in  .such  exchaiiK^  *  '  * 
Accordingly,  a  refiner's  entitlements 
pasltion  i.s  determined  as  though  the 
crude  oil  exchanged  away  pursuant  to  an 
exchange  agreement  had  never  been 
given  up.  becau.sc  the  volume  and  cost 
of  the  crude  oil  exchanged  away  are 
attributed  to  the  crude  oil  received  in 
the  exchange. 

FEA's  actions  taken  with  respect  to 
the  decontrol  of  petroleum  products  have 
not  altered  the  ba.sic  principle  of  im- 
puting increa.sed  costs  attributable  to 
crude  oil  or  product  exchanged  away  to 
crude  oil  or  products  received  in  the 
exchange,  and  FE.^  does  not  intend  in 
this  proceeding  t  >  alter  this  basic  prin- 
ciple. The  regulations  proposed  in  this 
proceeding  would  specifically  provide  for 
the  allocation  to  products  received  in 
the  exchange  of  increa.'^ed  costs  at- 
tributable to  the  products  given  up  in  the 
exchanKe.  For  refiners,  this  would  be  ac- 
complished by  the  addition  of  a  new 
"x."  term  to  the  refiners  price  formulae. 
and  for  resellers  and  retailers  by  an 
amendment  to  the  definition  of  "in- 
crea.sed product  costs."  Comments  are 
solicited  on  the  proper  treatment  of  ex- 
change  of  crude  oil  for  crude  oil 

n.  Petroifum  Products 

A.  Refiners.  The  regtilatjons  proposed 
todav  provide  a  specific  method  to  be 
used  bv  refiners  to  compute  the  price  of 
croducts  received  in  an  exchange:  ti\e 
"Cofit  Allocation  Method." 

The  co.st  allocation  method  would  add 
an  additional  term,  "Xi  ".  to  the  refinei-s 
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price  formulae  and  would  require  re- 
finers that  exchange  products  to  allocate 
the  increa.sed  crude  oil  and  non-product 
co.st,s  attributable  by  the  formulae  in  the 
month  of  measurement  to  the  products 
exchanged  away  'whether  exempt  or 
covered '  to  the  products  received  in  the 
exchange 

Any  cash  differential  'i.e  .  where  cash 
Is  paid  or  received  by  a  refiner  pursuant 
to  an  exchange  agreement'  would  be 
added  to  the  lncrea.sed  costs  attributable 
to  the  spe.-ific  product  received  by  a  re- 
finer making  the  cash  payment  and 
would  be  deducted  from  the  increased 
costs  attributable  to  the  specific  product 
received  by  a  refiner  receiving  the  cash 
payment 

1.  The  product  exchange  factor.  The 
amendment  proposed  today  would  re- 
quire that,  in  accounting  for  exchanges, 
each  refiner  include  m  a  new  "Xi"  factor 
of  the  refiners  price  formulae  for  the 
product  of  the  type  "i"  received,  the 
hhare  of  increased  crude  oil  costs  '"Ai"' 
and  increased  non-product  costs  ■•'Ni"' 
attributable  to  the  product  that  is  ex- 
chan£;ed  away,  and  would  require  a  cor- 
responding reduction  in  such  costs.  Any 
cash  differential  would  be  treated  under 
the  "P"  term  of  the  "A"'  factor 

Pursuant  to  the  proposed  method  of 
cost  allocation,  the  refiner  would  allo- 
cate to  the  product  received  in  the  month 
of  measurement  mcreased  costs  volumet- 
rlcally  allocated  to  the  product  ex- 
changed away  FEA  propo.ses  an  amend- 
ment to  provide  that  the  share  of  in- 
crea,sed  costs  attribuUble  to  a  refined 
product  of  the  tyi>e  "i"  exchanged  awav 
shall  equal  the  total  of:  the  month  of 
measurement  increased  crude  'oil  costs 
and  increased  non-product  costs  volu- 
motrically  attributable  to  the  product  of 
the  tvpe  "J "  exchanged  away,  separately 
multiplied  by  the  ratio  of  the  volume  of 
product  of  the  type  "i"  exchanged  awav 
in  the  month  of  measurement.  "Ry."  to 
the  volume  of  that  product  refined  in  the 
month  of  measurement  "/?.'."  I.e.. 


For  example,  assume  that  refiner  A  re- 
fines 10.000  gallons  of  products.  Includ- 
ing 4.000  gallons  of  No.  2  oils  and  5.000 
gallons  of  gasoline  in  the  month  of  meas- 
urement and  incurs  $2  000  increased 
crude  oil  costs  and  $500  increa.sed  non- 
product  costs  attributable  to  those  10.000 
gallons.  Pursuant  to  the  refiner  price 
regulations,  refiner  A  is  permitted  to 
pass  through  $1,250  of  the  $2  500  of  in- 
creased costs  in  the  prices  of  the  5.000 
gallons  of  gasoline : 


9-2  OOil  (  ''^^'^^^'!'   I  oquftls  $1,000  increased  coFt  of  crudo  oil    • 
\  10.000  gals./ 
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equals  $250  Increased  non-product  costs. 
$1000  (increased  crude  oil  costs)  plus 
$250  (increased  non-product  castvS> 
equals  $1.2aO.  $1000  i  $800  increased 
crude  oil  cosUs  and  $200  increased  non- 
product  costs  as  calculated  above'  of  the 
$2,500  of  increased  costs  are  attributable 
to  the  4,000  gallons  of  No   2  oils. 

However,  if  refiner  A.  pursuant  to  an 
exchange  agreement  with  refiner  B.  ex- 
changes 1,000  gallons  of  gasoline  refined 
by  refiner  A  for  1.070  gallons  of  No.  2  oils 

<(  total  of  increased  crude  oil  and  non 
product  costs  volumotrically  allocated  to 
the  product  of  the  type  "«"  whore  "i" 
equals  the  type  of  product   c.xchang 
away) 


refined  by  refiner  B,  the  $250  of  increased 
co.sts  volumetrically  attributable  to  the 
volumes  of  gasoline  exchanged  away 
should  be  allocated  to  the  1.070  gallons 
of  No.  2  oils  received  In  the  exchange 
I  i  e  ,  to  the  refiner  A's  increased  costs  for 
No  2  oils  I  which  cannot  be  passed 
through  on  covered  products.  The  $250 
portion  of  increased  costs  attributable  to 
the  volume  of  gasoline  exchanged  away 
in  this  example  would  be  determined  as 
follows: 


olume  of  the  product  of  the  type 
exchanged  away) 


me  of  the  product  of  the  type 
rofinrd) 


^ 


^,  2-0/ 1.000  gal.«.\ 


000    gftls.y 

equal:;  S2.")0  attrihutahle  to  the 
Where  a  refiner  receives   more  than 


one  specific  product,  the  amendment 
proposed  today  would  require  that  re- 
finers treat  such  exchanges  as  separate 
exchange  transactions.  For  example,  a 
refiner  exchanging  a  volume  of  product 
"a"  for  volumes  of  products  -b"  and  "c" 
would  treat  such  an  exchange  as  two  ex- 
changes: one  exchange  equal  to  a  por- 
tion of  the  volume  of  product  "a"  cal- 
culated on  the  basLs  of  an  exchange  ratio 
between  product  "a"  and  "b"  for  the 
^volume  of  product  -a'  for  the  volume  of 
change  equal  to  the  remainder  of  the 
volume  of  product  'a"  for  the  volume  of 
product  "c".  Accordingly,  the  increased 
costs  attributable  to  the  volume  of  prod- 
uct "a"  exchanged  for  the  product  "b" 
would  be  allocated  to  the  "X,-  factor  for 
the  volume  of  product  "b"  received.  The 


1,000  gallons  of  gasoline  exchanged  away, 
increased  costs  attributable  to  the  vol- 
ume of  the  product  "a"  exchanged  for 
the  product  "c"  would  be  reallocated  to 
the  "AT,"  factor  for  the  volume  of  product 
"r"  received. 

The  following  examples  illustrate  the 
allocation  under  the  ".Y,-  factor  of  in- 
crea.sed  costs  attributable  to  retired 
products  exchanged  away  to  refined 
product  received. 

For  purposes  of  these  examples  as- 
sume that  A  refined  2.000  gallons  of  gaso- 
line and  2.000  gallons  of  residual  fuel  oil 
in  the  month  of  measurement,  and  B  re- 
fined 3.000  gallons  of  residual  fuel  oU  and 
4  000  gallons  of  No.  2  oiLs  in  the  month  of 
measurement.  <Both  residual  fuel  oil  and 
No.  2  oils  are  currently  exempt  from  re- 
finer price  regulations.) 


'*/!l^'./r7-'''"^"''''^*"'*'''"»'"P'''''''''''''"'"'"«''h*''^^^  inasmuch  as  thero  is  no 


'^•••-•'(f^)^--'(^5)-- 


■•X:'  =  $640(^'^^^'^^^^) 
V2,000  gals./ 

'X."=$480  +  ,$120=$600. 


oooga.7+^'«o(^;^SJ-;^).o 


atu&fe  ro'l'f oTl."',;^h;.'.':r";';^to'^rt?  l^^^Z"''''^  ^^'^  °"  ^•^•^  ""•*  »"«  •■■"'^  non-product  cosU) 


'AV'  =  $l,ii 


"A'/'  =  $446-H$116  =  $562. 


month  of  measurpiTunt.  rWincr  -lincur^cd  JtSo  mcrP^.Pl'^Mi.  1  *  1  '"^^  ffi  ""'  "'  '"''stdual  fuel  oil.  During  the 
finP  2.000  Kallons  „f  «:i.«  Im"  DurinS  thTmomh  n  m^^T  ,rf  '^*,"''  r"'"  i"**  *'*^^  'ncroased  non-product  costs  to  re- 
»nd  $J88  i„cr.^s..d  „on  product  S  to  rpfi°e  ho  I  iZ^uTVill^'J'"", "  "'^1'-^'^  *'■"'  '""•'a-^'^d  cruide  oil  costs 
.ncrease.!  non-product  costs  to  rS  3  (JKliaUonsVf  res.d!;^^^^  -""'^'"^  *.«2  increased  crude  oil  costs  and  $108 


y^ 


/ 
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Vdumt  (>i  iiaialiiu  Kichanttd  for  No.  t  Oil* 
Clal..  ga,.^hn«  evchanged  awsy-gab.  No  2  oil.  received  umes  th.  eichiuige  ratio 


4K345 


/  800  gals.  No^2 \ 

gals,  gasoline  1,500  gals,  ^fjoo  toUl  gals,  received/ 


(ials.  ga.solii:f  -667  gals. 

Volumt  0/  aatoline  Eichan^td  for  ReHiuai  Futl  Oil 
Gab.  gasoline  exchanged  away  =  gaLs.  rosMual  fuel  oil  times  the  e.change  ratio 


.als.  Kft.soline  =  833  gals 
Rtfintr  A 


(1,000  gals,  residual  fuel  oil\ 
T3OO  total  gals,  received  / 


allocated  to  any  other  product. 

">-".A.(«:;)+.v..(«;;).p 

'•A'."=$213-t-$53  =  $266. 

Rtfintr  A—         .       ,  _     j  .„,,i„  „,i  rr.«n  t,v  *  >«7  and  infrea.sed  non-product  costs  by  J67  for  gasoUne  and 

.^,i;,''aUre'',\\e\"lrm.'':n^:aLTr^:tsl.T^^^^  N°  P°--  °'  ''^  ^  -"'"  »* 

lUotated  to  any  other  product, 

-•.■■-.^..(i;:;)+.v,.(^::,).r 


AV'  =  $267-f$67  =  $3:U 


Incriatti  cotla  attributatiU  to  .Vo.  t  Oilt  - 


"X."  =  $222-|-$o8  =  $280 

Incrtated  Coitt  attributable  to  Rttidual  Futl  Oil- 

A.    =$392  {^^^^^^^  guls.;^*'"^  V4,000  gals.; 
"Xi"  =  $131-f-$36  =  $167 

Allocation  to  Motor  Gatoline  — 

(increased  costs  attributable  to  No.  2  oils) 
1  -f  (increased  costb  attributable  to  residual  fuel  oU) 


"A'."  =  $280-f  $167=$447 
n:A  solicits  comments  addressed  to 


whether  the  method  outlined  above,  or 
some  other  method,  is  appropriate  for 
multiple  product  exchanges. 

2.  Treatment  of  cash  differential  To 
the  extent  that  a  refiner,  pursuant  to  an 
exchange  agreement,  receives  a  cash 
payment  as  well  as  products  in  exchange 
for  the  products  that  it  exchanges  away, 
increased  crude  oil  and  non-product 
costs  attributable  to  the  products  ex- 
changed av^-ay  are  partially  recouped  by 
the  cash  payment  received.  Also,  to  the 
extent  that  a  refiner  pays  cash  when  it 


exchanges  away  products,  It  incurs  casts 
in  addition  to  the  crude  oil  and  non- 
product  exists  attributable  to  the  prod- 
ucts exchanged  away. 

For  example,  where  pursuant  to  an  ex- 
change agreement,  refiner  A  exchanges 
away  1,000  gallons  of  ga'=oline  for  1.000 
gallons  of  No.  2  oils  and  receives  $20 
in  cash  from  refiner  B.  refiner  A  recoups 
a  portion  of  the  increased  costs  attrib- 
utable to  the  1.000  gallons  of  gasoliiie 
that  it  exchanges  away,  and  refiner  B 
incurs  additional  costs  of  $20  to  obUin 
the  1.000  gallons  of  gasoline. 
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To  eliminate  the  potential  double  re- 
coupment of  mcreased  costs  that  would 
result  if  refiner  A  were  not  to  account  for 
the  cash  differential,  the  cost  allocation 
method  would  require  that  a  refiner  re- 
ceiving a  cash  payment  as  part  of  an  ex- 
change agreement  include  the  cash  pay- 
ment in  the  -P"  term  of  the  "A'."  factor 
and  reflect  the  "P"  term  as  a  negative 
number.  The  refiner  maJctog  the  cash 
payment  would  reflect  this  amount  as  a 
positive  "P"  term  In  the  "X,"  factor  To 
the  extent  that  a  refiner  receives  more 
than  one  type  of  product  for  products 
exchanged  away,  a  refiner  receiving  a 
cash  payment  would  treat  the  transac- 
tion as  two  separate  exchanges  and  ac- 
cordingly make  similar  adjustments  m 


cash  differential 


( 


the  "P"  term  of  the  ''Xr  factor  for  each 
product  received  in  the  exchange.  For 
example,  a  refiner  exchanges  200  gallons 
of  product  "a"  for  87  gallons  of  product 
"b"  and  113  gallons  of  product  "c"  and 
receives  an  $18  cash  differential  pay- 
ment. The  refiner  would  treat  this  trans- 
action as  two  separate  exchanges  under 
the  multiple  product  exchange  method 
proposed  above:  An  exchange  of  87  gal- 
lons of  product  "a"  for  87  gallons  of 
product  "b"  and  an  exchange  of  113  gal- 
lons of  product  "a"  for  113  gallons  of 
product  "c".  The  refiner  receiving  the 
cash  differential  would  adjust  the  "Xi" 
factor  for  the  product  "b"  by  a  negative 
"P"  term,  i.e.,  <— $7.83>. 
volume  of  product  "6"  \ 


total  volume  of  product  received; 


^    =*^H200gals.;  =  ' -57-83) 
The  ".Y."  Jactor  for  product  "c"  yould  also  U-  adjusted  by  a  negative  "P"  term,  adding  i.e.,  (-$10.17). 

cash  differential  (  ''''"'"*'  ""^  product  "6"  _     \ 

\total  volume  of  product  received/ 


Also,  to  the  extent  a  refiner  makes  a 
cash  payment  as  part  of  an  exchange 
agreement,  the  refiner  would  Include  the 
cash  payment  as  a  positive  "P"  term  m 
the  "X."  factor  for  the  product  received 
In  the  exchange.  To  the  extent  a  refiner 
receives  more  than  one  type  of  product 
pursuant  to  an  exchange  agreement,  a 
refiner  making  the  cash  payment  would 
treat  the  cash  payment  under  the  "P" 
term  of  the  "A','  factor  for  each  product 
received  in  the  exchange  usmg  the 
method  discussed  in  the  example  above 

3  Time  exchanges.  A  product  exchange 
agreement  often  includes  the  exchange 
of  products  over  the  period  of  two  or 
more  months  of  measurement.  For  ex- 
ample, refiner  A  might  agree  with  re- 
finer fi  to  exchange  a  volume  of  product 
■■a"  for  a  volume  of  product  "b"  to  be 
received  in  the  following  month. 

The  amendment  proposed  today  would 
require  a   refiner  that  exchanges  away 


"^■-*'«GioS:)=<-»""'> 


products  it  will  refine  and  exchange  away 
in  a  subsequent  month  has  not  yet  in- 
curred actual  increased  costs  to  allocate 
to  the  products  already  received.  Accord- 
ingly, the  regulations  proposed  today 
would  require  the  refiner  to  Impute  a 
dollar  value  of  increased  costs  Incurred 
to  refine  the  product  to  be  exchanged 
away  and  allocate  such  costs  to  the  "X," 
factor  of  the  product  received. 

Tlie  imputed  Increased  costs  would  be 
based  on  month  of  measurement  unit 
Increased  costs  attributable  to  the  prod- 
uct of  the  type  to  be  later  exchanged 
away.  To  the  extent  that  actual  increased 
costs  attributable  to  the  product  ex- 
changed away  differ  from  the  imputed 
costs,  the  refiner  would  adjust  the  "X," 
factor  for  the  type  of  products  exchanged 
away  to  reflect  actual  increased  costs 
in  the  month  of  measurement  in  which 
actual  costs  are  calculated. 

When  pursuant  to  an  exchange  agree- 


,  o^"  —  "i.j  .Tnv.il  HuiouauL  i/u  iiij  excnange  agree- 


for  products  to  be  received  in  a  sub 
sequent  month  to  allocate  increased  costs 
attributable  to  the  product  exchanged 
away  to  an  increased  cost  reserve  or  "ex- 
change reserve"  to  be  subsequently  al- 
located to  the  product  received  in  the 
exchange.  Such  costs  would  be  allocated 
from  the  exchange  reserve  to  the  "X," 
factor  of  the  product  received  in  the 
month  of  measurement  during  which  the 
product  is  received. 

A  refiner  receiving  products  during  the 
month  of  measurement  In  exchange  for 


(imputed  increased  costs  of  productN 
exchanged  away  "  / 


of  the  total  amount  of  product  to  be  re- 
ceived in  two  or  more  months  of 
measurement,  a  refiner  would  impute  in- 
creased costs  for  the  total  volume  of 
product  to  be  exchanged  away  and  al- 
locate such  costs  for  the  exchange  re- 
serve of  the  product  received.  A  propor- 
tional share  of  Imputed  costs  would  be 
allocated  from  the  exchange  reserve  of 
the  product  received  to  the  incremental 
volumes  of  product  received,  i.e., 

volume  of  product  received  in  month 

of  measurement 
volume  of  total  product  to  be  rcc 
pursuant  to  the  exchange 


onth  \ 
eived  J 


For  example,  refiner  A  agrees  to  ex- 
change with  refiner  B  500  gallons  of 
product  "a"  for  400  gallons  of  product 
"b".  Refiner  A  is  to  exchange  away  the 
first  volumes  of  product  "a"  as  follows: 
100  gallons  in  the  first  month.  250  gal- 
lons in  the  third  month,  and  150  gallons 
in  the  fifth  month.  Refiner  B  is  to  ex- 
change away  volumes  of  product  "b"  as 
follows:  300  gallons  in  the  second  month, 
in  the  second  month  $90  to  the  300  gallons  of  i.ro.l.M  'V  re,  eivr-l 
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and  100  gallons  in  the  fifth  month.  Re- 
finer A  Imputes  $120  increased  costs  to 
refine  the  product  "a"  to  be  exchanged 
and  allocates  this  cost  to  lUs  exchange 
reserve  for  product  "a".  Refiner  B  Im- 
putes $100  to  refine  product  "b"  to  be 
exchanged  and  alkx-atef;  the  .same  to  its 
exchange  reserve  for  product  "b". 

Refiner  A  would  allocate  increased 
costs  from  its  exchange  reserve  of  prod- 
uct "b"  as  follows: 


t/'MX)  gal.-^  \"1 
*'2n4.H.g,.uJJ 


and  in  the  fmirth  month  $30  to  the  ino  gallons  of  i.r,>.lu<  i  "fc"  re-.  iv<-,l 


[-"(i:S:)] 


Ref.ner  B  would  allocate  inorea.^d  costs  from  it.s  ex,  ha,.ge  re-rve  to  the  prod..,-,  "a"  >..  f.llowK  In  .1^  firs,  month 
$2<)  to  Uie  100  gallons  of  iiro<lii,t  "a"  rereiv.-l 


I  [*'''«UogalJJ' 

in  the  third  month  yV)  to  the  2.'U1  gallons  of  prodm  t  "a"  receive.l 

and  in  the  fifth  monih  $30  to  the  150  gallons  of  pro.hi.  1  "a"  re<eiv.  1 

L^"^^.00galJJ■ 
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Comments  are  solicited  as  to  whether 
this,  or  some  other  method,  is  appropri- 
ate for  dealing  with  time  exchanges 

B.  Resellers  and  retailers.  FKA  reseller 
and  retailer  price  regulations  in  Sub- 
part F  do  not  explicitly  provide  for  the 
passthrout;h  of  increased  costs  attribut- 
able to  petroleum  produc  ts  that  are  ex- 
changed away  pursuant  to  an  exchange 
agreement,  rather  than  sold. 

Pursuant  to  §  212.93  a  seller  is  not 
permitted  to  cliarge  a  price  in  excess  of 
the  weiRhtPd  avcrat^e  price  at  which 
product  was  lawfully  priced  by  the  seller 
In  traiisactions  with  the  cla.ss  of  pur- 
chaser concerned  on  May  1973.  plus  an 
amount  which  reflects,  on  a  dollar-for- 
dollar  basis,  the  increased  product 
costs,  plu.*:  an  amount  which  reflects 
certain  permitted  increased  non-product 
costs. 

The  proposed  cast  allocation  method 
would  require  that  a  seller  impute  to 
products  received  in  an  exchange  a 
weighted  average  unit  cost  of  product 
in  inventory  equal  to  the  weighted  aver- 
age unit  cost  ia  inventoi-y  of  the  prod- 
uct exchanged  away  multiplied  by  the 
volume  of  product  exchanged  away, 
divided  by  the  volume  of  product  re- 
ceived in  the  exchange.  This  imputed 
inventory  cost  would  be  determined  with 
reference  to  tlie  weighted  average  in- 
ventory cost  of  exchanged  product  at 
the  time  of  the  exchange.  To  this  im- 
puted weighted  average  inventory  cost, 
a  seller  would  add  or  subtract  the  value 
of  any  cash  differential,  divided  by  the 
volume  of  product  received  in  the  ex- 
change. 

Where   an   exchange   agreement   en- 
compasses   a    period    of   two   or   more 


months  of  measurement.  FEA  contem- 
plates that  the  dollar  value  attributable 
to  the  pi  oduct  exchanged  away  would  be 
allocated  or  a.v^igned  to  an  "exchange  re- 
serve '  and  subsequently  allocated  or  as- 
signed to  volumes  of  the  crude  oil  or 
product  at  the  time  they  are  received 
pursuant  to  the  exchange  agreement. 

III.  Crude  Oil 

On  August  9.  1977.  FEA  i.ssued  a  Fur- 
ther Notice  of  Proposed  Rulemaking  and 
Public  Hearing  to  consider  amendments 
to  the  price  regulations  applicable  to  the 
resale  of  crude  oil.  <42  FR  41256.  August 
15    1977  I  In  that  notice,  FEA  stated  its 
preliminary  conclusion  that  with  respect 
to  exclianges  of  crude  oil.  such  exchanges 
should  be  treated  in  the  same  manner  as 
is  currently  iirovided  for  in  the  opera- 
tions of  Uie  Entitlements  Program.  (Sec- 
tion 211.67<g>   declares  In  essence  that, 
with  respect  to  exchanges  of  crude  oil  In 
which  only  quality  and  location  differ- 
entials are  given  effect  in  calculating  the 
exchange  ratio,  or  with  respect  to  any 
matching  purchase  and  sale  transactions 
having  the  same  effect  as  such  an  ex- 
change, no  volumes  of  domestic  crude  oil 
will  be  deemed  to  have  been  transferred.) 
However,  comments  were  solicited  in  the 
August  9  Notice  addressed  to  the  manner 
in  which  exchange  or  "in  place"  differ- 
entials are  calculated  and  charged,  and 
whether  con-esponding   adjustments  in 
permissible  selling  prices  should  be  made 
to  reflect  such  differentials. 

FEA  also  solicits  comments  in  this 
rulemaking  proceeding  addressed  to 
these  same  issues,  and  whether  some 
other  treatment  is  appropriate  for  crude 
oil  exchanges. 
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IV  Request  for  Comments 

1.  FEA  requests  comments  as  to 
whether  transactions  involving  ex- 
changes of  crude  oil  for  petroleum  prod- 
ucts should  be  treated  as  exchanged 
within  the  context  of  this  rulemaking 
proceeding  or  within  the  context  of  a 
separate  rulemaking  proceeding  concern- 
ing processing  agreements 

Comments  should  specifically  identify 
any  criteria  that  would  distinguish  such 
an  exchange  from  a  processing  agree- 
ment 

2  FEA  requests  comments  regarding 
an  alternative  cost  allocation  method  for 
calculating  the  amount  of  Increased  costs 
attributable  to  products  exchanged  away 
to  be  allocated  to  products  received  In  the 
exchange  The  alternative  method  would 
permit  the  allocation  of  not  only  month 
of  measurement  lncrea.sed  costs  volu- 
metrically  attributable  to  products  ex- 
changed away,  but,  additionally,  unre- 
couped  increased  costs  attributable  from 
prior  months  to  products  exchanged 
away.  Conversely,  comments  are  solicited 
as  to  whether  only  Increased  costs  ac- 
tually pa.ssed  through  In  the  selling  price 
of  product  of  the  type  exchanged  away 
should  be  allocated  to  the  product  re- 
ceived. 

3.  FEA  requests  comments  regarding 
the  addition  of  or  subtraction  of  the  cash 
differential  to  or  from  increased  costs 
and  allocated  to  the  products  received  in 
an  exchange. 

4.  FEA  generally  requests  comments 
addressed  to  any  other  alternative  treat- 
ment of  exchanges,  such  as.  for  example, 
a  "sales  ■  method,  which  might  provide 
that  the  firm  establish  the  market  price 
revenues  'not  to  exceed  the  price  per- 
mitted under  the  price  regulations  for 
covered  products)  for  the  products  ex- 
changed away,  and  would  permit  the 
firm  to  recover  in  prices  of  the  product 
received  the  total  dollar  amount  of  such 
revenues. 

5.  In  this  rulemaking  proceeding.  FEA 
will  consider  the  adoption  of  praspective 
as  well  as  retroactive  amendments  and 
the  issuance  of  Rulings  addiessed  to  the 
proper  treatment  of  exchanges  under  ex- 
isting regulations.  In  this  regard,  com- 
ments should  address  whether  such 
amendments  should  be  adopted  prospec- 
tively only. 


V.  Comment  Procedures 
A.  Written  comments.  Inteiested  per- 
sons are  invited  to  participate  in  this 
rulemaking  by  submitting  data,  views  or 
arguments  with  respect  to  the  proposals 
set  forth  in  this  notice.  Comments  should 
be  identified  on  tlie  outside  envelope  and 
on  documents  submitted  with  the  desig- 
nation "Exchanges."  Box  PD,  Fifteen 
copies  should  be  submitted.  All  comments 
received  by  FEA  will  be  avaUable  for 
public  inspection  in  the  FEA  Reading 
Room.  Room  2107,  Federal  Building.  12th 
and  Pennsylvania  Avenue  NW.,  between 
the  hours  of  8  a.m.  and  4:30  p.m.,  Mon- 
day through  Friday. 

Any  information  or  data  considered 
by  the  person  furnishing  it  to  be  confi- 
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dentlal  must  be  so  identified  and  sub- 
mitted in  wTlting.  one  copy  only.  The 
FEA  reserves  the  right  to  determine  the 
confidential  status  of  the  information  or 
data  and  to  treat  it  according  to  its  de- 
termination. 

B.  Public  hearinps.  1.  Request  proce- 
dure. The  times  and  places  for  the  hear- 
ings are  mdicated  in  the  dates  section  of 
this  preamble.  If  necessary  to  present  all 
testimony,  the  hearing  will  be  continued 
to  9:30  am.  of  the  next  business  day  fol- 
lowing the  date  of  the  hearing. 

Any  person  who  has  an  interest  in  the 
proposed  amendments  issued  today,  or 
who  is  a  representative  of  a  group  or 
class  of  persons  that  has  an  Interest  in 
today's  proposed  amendments,  may  make 
a  written  request  for  an  opportunity  to 
make  oral  presentation.  Tlie  i^erson  mak- 
ing the  request  should  be  prepared  to 
describe  the  Interest  concerned,  if  ap- 
propriate, to  state  why  he  or  she  is  a 
proper  representative  of  a  group  or  class 
of  persons  that  has  such  an  interest,  and 
to  give  a  concise  summary  of  the  pro- 
posed oral  presentation  and  a  phone 
number  where  he  or  she  may  be  con- 
tacted through  the  day  before  the  hear- 
ing. 

Each  person  selected  to  be  heard  will 
be  so  notified  by  the  FEA  before  4:30 
p.m..  ed  t.,  October  4.  1977,  and  must 
submit  100  copies  of  his  or  her  statement 
to  Regulations  Management,  Room  2214. 
2000  M  Street  NW  ,  Washington,  DC. 
before  4:30  pm..  edt ,  October  11.  1977. 
2.  Conduct  of  the  hearings.  The  FEA 
reserves  the  right  to  select  the  persons  to 
be  heard  at  these  hearings,  to  schedule 
their  respective  presentations,  and  to 
establish  the  procedures  governing  the 
conduct  of  the  hearings.  The  length  of 
each  presentation  may  be  limited,  based 
on  the  number  of  persons  requesting  to 
be  heard. 

An  FEA  offlcial  will  be  designated  to 
preside  at  the  hearings  These  will  not 
be  judicial  or  evidentiar>--type  hearings. 
Questions  may  be  asked  only  by  those 
conducting  the  hearings,  and  there  will 
be  no  cross-examination  of  persons  pre- 
senting statements.  Any  decision  made 
by  the  FEA  with  respect  to  the  subject 
matter  of  the  hearings  will  be  based  on 
all  information  available  to  the  FEA.  At 
the  conclusion  of  all  initial  oral  state- 
ments, each  person  who  has  made  an 
oral  statement  will  be  given  the  oppor- 
tunity, if  he  so  desires,  to  make  a  rebut- 
tal statement.  The  rebuttal  statements 
will  be  given  in  the  order  in  which  the 
initial  statements  were  made  and  will  be 
subject  to  time  limitations. 

Any  interested  person  may  submit 
questions  to  be  asked  of  any  person  mak- 
ing a  statement  at  the  hearings,  to  Exec- 
utive Communications.  FEA.  before  4:30 
p.m..  e.d.t.,  October  11,  1977.  Any  person 
who  wishes  to  ask  a  question  at  the  hear- 
ings may  submit  the  question,  in  writ- 
ing, to  the  presiding  officer.  The  FEA  or 
the  presiding  officer,  if  the  question  is 
submitted  at  the  hearings,  will  determine 
whether  the  question  is  revelant,  and 
whether  the  time  hmitations  permit  it 
to  be  presented  for  answer. 


Any  further  procedural  rules  needed 
for  the  proper  conduct  of  the  hearings 
will  be  announced  by  the  presiding  of- 
ficer. 

A  transpcrlpt  of  the  hearings  will  be 
made  and  the  entire  record  of  the  hear- 
ings, including  the  transcript,  will  be 
retained  by  the  FEA  and  made  available 
for  inspection  at  the  Freedom  of  In- 
formation Office.  Room  2107,  Federal 
Building,  12th  and  Pennsylvania  Avenue 
NW,  Washington,  DC,  between  the 
hours  of  8  am.  and  4  30  pm  ,  Monday 
through  Friday  Any  person  mav  pur- 
chase a  copy  of  the  transcript  from  the 
rei>orter. 

In  the  event  that  it  becomes  necessary 
for  the  FEA  to  cancel  a  hearing,  FEA  w  ill 
make  every  effort  to  publish  advance 
notice  in  the  Fedfral  Register  of  such 
cancellation.  Moreover,  FEA  will  notify 
all  persons  scheduled  to  testify  at  the 
hearings.  However,  it  is  not  possible  for 
the  FEA  to  give  actual  notice  of  cancella- 
tions or  changes  to  person.s  not  identified 
to  the  FEA  as  participants.  Accordingly, 
persons  desiring  to  attend  a  hearing  are 
advLsed  to  contact  the  FEA  on  the  last 
working  day  preceding  the  date  of  the 
hearing  to  confirm  that  it  will  be  held  as 
scheduled. 

As  required  by  section  7(7>(2)  of  the 
Federal  Energy  Administration  Act  of 
1974,  Pub.  L.  93-27.5.  a  copy  of  thus  notice 
has  been  submitted  to  the  Administrator 
of  the  Environmental  Prote-tion  Agency 
for  hLs  comments  concerning  the  impact 
of  this  proposal  on  the  quality  of  Uie  en- 
vironment. The  Administrator  had  no 
comments  on  this  proposal, 

No-nt— The  PEA  has  determined  that  this 
document  does  not  contain  a  major  proposal 
requiring  preparation  of  an  Inflation  Impact 
Statement  under  Executive  Order  11821  and 
OMB  Circular  A-107 


( Emergency  Petroleum  Allocation  Act  of 
1973.  Pub  L.  9.3^159  as  amended  Pub  L  93- 
511.  Pub  L.  94  99,  Pub  L  94  l;j.3  Pub  L  94- 
163.  and  Pub  L  94  aa.'i:  Federal  Energy  Ad- 
ministration Act  of  1974,  Pxib  L  93-275  as 
amended.  Pub  L  94-163.  as  amended  Pub  L 
94-385:    EO    11790.  30  FR  23185  ) 

In  consideration  of  the  foregoing,  it  is 
proposed  to  amend  Part  212  of  Chapter 
n  of  Title  10  of  the  Code  of  Federal  Reg- 
ulations as  set  forth  below. 

Issued  in  Washington,  DC.  Septem- 
ber 14.  1977. 

Eric  J.  Fyci. 
Acting  General  Counsel, 
Federal  Energy  Administration. 

1.  Section  21283  is  amended  in  para- 
graph (c)<2)  by  adding  a  new  term. 
"Xi."'  to  the  formulae  to  read  as  follows: 

§212.8,3       Pric- rnl... 

•  •  •  .  • 

(c)  Allocation  of  increased  costs.  •  •  • 
(2i    Formulae— I i>  No.  2  oils,  aviation 
jet  fuel,  and  gasoline.  For  No.  2  oils,  avia- 
tion jet  fuel,   and  gasoline   (t=l.  t=2. 
and  1=3  >  : 

(1,'  =  Ai+B,  f  A^.  -  C  ±  Hi''  ±  Xi 

(ii>  General  refinery  products.  For 
general  refinery  products  (i=4) : 




2.  Section  212  83(c)  (2)  (ill)  l.s  amended 
by  adding  a  new  paragraph  (J)  to  read 
as  follows: 

§2l2.8,-i       Price  ml.-. 


«c)  Allocation  of  increased  costs   •  •  • 
(2>  Formulae — 

<Ji    The   -X-  factor.   Beginning   wiUi 
the  period  "t"  equals  November  1977: 

"AV={.4.'-f-.V..)  (JJ;^)±:/' 

".y."  is  an  :ul|iwtni(.nt  to  thp  (olal  itollar  nnumiii  ■, 
rrfiii,.r  m  u  i|M'<>rlii.n  1.)  a  f.<\,-t,h\  pn..Iu<I  of  ih.-  Ui... 
II..  r.-ll,,t  ,osi,,  .iiinlMilaM..  i„  ,.„l.,,nt,.  ,«r.vni,  „|, 
.\  iMV|ii:il  li'lli..siiiiiiifm(r.'ii.s.-<lnKisiif,niil,.|iil  iikI 
mir..,LS.-<l  noil  |.r,,,i||r,  ,,,^„j  ailju.sl.-l  u,  r.ll.vt  ..Lsh  n  ,„| 
m  n'<-.'iv...|  pu.sim.i,  !.- an  ..x.-l,,,,,,,,.  ,^:r.,.n».-,i,  ..tlrilMil- 
Mlil^  lo  ilir  .*(.«  ilic  prtKiiKi  or  ppMlmia  exrhiuiRpd  ii»«v 

pr().lurl..r|M..<liin.stt.stln>i.ro<lu.l(ir[.r(>iliuis.>X(hii,K..,l 

away  imr.siMnl  to  iIih  p»,han(ro  agr i.ni,  ".Y.-  ,t,.,il 

lH--lul)lrii.i.-,lf,,.ni1hp|.,lal<li.llarrtniouMtar.-(in..rMiiy 
" -""[J',""  '"  '••'"'  ''"^'''■''J  I'r"<lu(l  i.r  iiro.liiris  nf  tiio  Ivih- 
1  .W  i..n  I  Ls  the  sainr  ,si>,-<ili,-  ,  oviml  iinxliirl  or 
products  :j.s  il„.  product  cr  produ.K  riT-Mv.-.l  pursuant 
to  Ihf.  .•xiluinn.-  BKrwiTienl,  '•.V,"  shall  W  add-.i  to  Ih,. 
total  doJLir  amount  a  reniu-r  nniv  iipixirlion  to  lh» 
covered  product  or  pro<iucls  of  llip  ty|H>  "i" 


Whore 
••.t.>-  = 


•.%.'■•  = 
••/"•r= 

•ft." 


-I.'"  a*  denu.-d  in  (  .•l.'.>a(c)(.')(iii)(r)  for  the 
.<|Hviflr  pmdiirl  or  produfts  pm  haintrvl  away 
purMiant  to  an  pm  liaiiKP  aeri^iiiPnl 
.v.'"  as  dpfliird  ni  {  Jl.' H.l(.i(.>)(iiii(K.)  for  lh<- 
s|»Mll.-  priHlui'l  or  |ir(Mlui'ts  rMlianRpd  away 
pur-iiant  loan  pxchaiiRp  a«rppnipiit. 

-Till-  total  dollar  ainouiil  of  cash  paid  or  riyi'ivcd 
r'lirsuaiil  lo  an  pvchangp  a(jrppinpiit. 

^••/i','  •  a<  diflnp.)  Ill  t  Jl.'X:iic)(.'iii!niCi  for  ilip 
.sixrific  product  tir  pnHluct.s  pxchaiigpd  away 
puisuant  loan  pxchaiiRp  atrnMiiiPiit  iluriiig  llip 
IktkhI  "t" . 

=  Thp  actual  volume  of  the  siwsiflc  prixluct  or 
prtxlucts  pxclianttpd  away  pursuant  lo  an 
i\.  ti.iiik;.'  ^rc.liH'iiI  111  Itlc  [H-iuxl  "r". 

3.  Section  212.92  is  amended  to  read  as 
follows : 

§2I2.«»2      Definitions. 

For  purposes  of  this  Subpart — 
"Increased  product  costs"  means  the 
difference  between  the  weighted  average 
unit  cost  of  a  product  in  inventory  and 
tlie  weighted  average  unit  cost  of  that 
product  in  inventory  on  May   15.   1973. 
(Decreases  in  the  weighted  average  unit 
cost  of  a  product  in  inventory  in  succes- 
sive accounting  periods  are  reflected  in 
reductions  in  the  amount  of  increased 
casts     incurred     in     thase     accouiiting 
periods,  in  accordance  with  §  212.93(c).) 
If  a  particular  product  was  not  in  in- 
ventory on  May  15,   1973.  the  date  for 
computing  the  cost  is  the  most  recent 
day  preceding  May  15.  1973,  when  the 
seller  had  the  pr(xluct  in  inventory.  With 
respect   to   a   product   received   by   the 
seller  pursuant  to  an  exchange  agree- 
ment, the  weighted  average  unit  cast  of 
the  product  in  inventory  shall  be  im- 
puted to  be  equal  to  the  weighted  average 
unit  cost  of   the  product  in   inventory 
exchanged  away  (computed  at  the  time 
such    pr(xluct    was    exchanged    away) 
times  the  volume  of  such  product  ex- 
changed away  divided  by  the  volume  of 
product   received   pursuant   to   the   ex- 
change agreement,  plus  or  minus  any 
cash  differential  paid  or  received  by  the 
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seller  divided  by  the  volume  of  product 
received  In  the  exchange. 

•  •  •  •  • 

IPR  DOC77-27505  Piled  9-22  77;8  45  am) 


POSTAL  SERVICE 
[39CFRPart  111] 

PREPARATION  FOR  MAILING- 
PACKAGING 

AGENCY:  U  S  Postal  Service. 

ACTION:  Proposed  rule. 

SUMMARY:  This  proposed  rule  would 
amend  postal  regulations  to  .set  out  more 
realistic  and  enforceable  packaging  re- 
quirements. The  proposed  regulation 
change  Is  designed  to  reflect  established 
commert  lal  standards  identified  during 
an  extei-.sive  packaging  task  force  study 
conducted  by  the  Poetal  Service  with 
the  cooporatlon  of  mailers'  associations. 
The  propased  new  requirements  are  de- 
.^:gned  to  facilitate  the  safe  handling  of 
packages.  At  the  present  time  some  f>ack- 
ages  are  damaged  or  lost  due  to  inade- 
quate packaging,  tlie  use  of  Inadequate 
closure  and  reinforcement  materials,  and 
the  placing  of  confu.sing  or  illegible 
markings  on  tlie  outside  of  the  package. 
The  new  requirements  are  Intended  to 
eliminate  these  problems. 

DATE:  Comments  must  be  received  on 
or  before  October  26,  1977. 

ADDRESS:  Written  comments  .should  be 
directed  to  the  Acting  Director.  Office  of 
Mail  Classification,  Rates  and  Classifl- 
Ciition  Department,  U.S.  Postal  Service, 
Washington,  D.C.  20260. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  F,  E.  Gardner,  202-245-4529. 

SUPPLEMENTARY  INFORMATION: 
Under  the  provisions  of  39  CFR  111.3, 
the  Postal  Service  proposes  to  amend 
Part  121  of  the  Postal  Service  Manual 
as  explained  above  and  to  add  a  new  121.7 
to  provide  packaging  guidelines  for  spe- 
cific classes  of  items. 

ilajor  areas  of  change  are: 

1.  Incorporation  of  the  normal,  fiber- 
board  box,  bursting  strength  require- 
ments found  in  the  National  Motor 
Freight  and  Uniform  "Freight  Classifica- 
tions and  the  federal  specifications  on 
fiberboard  boxes  into  the  regulations. 
Unless  otherwise  specified,  solid  and  cor- 
rugated fiberboard  boxes  would  be  ac- 
ceptable for  easy  and  average  loads  up  to 
the  following  weight  limits : 

(1)  125  pound  test  board  up  to  20 
pounds. 

(2)  175  pound  test  board  up  to  40 
pounds. 

(3)  200  pound  test  board  up  to  65 
poimds. 

(4)  275  pound  test  board  up  to  70 
pounds. 
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Unless  otherwise  specified,  solid  and 
corrugaU'd  fiberboard  boxes  would  be 
acceptable  for  difficult  loads  up  to  the 
following  weight  limits: 

(1»  175  pound  test  board  up  to  20 
pounds 

(2)  200  pound  test  board  up  to  45 
pounds. 

(3)  275  pound  test  board  up  to  70 
pounds. 

2.  Discontinuance  of  the  use  of  wrap- 
pers on  boxes. 

Under  the  proposed  regulation  it  is 
preferable  thai  paper  wrappers  be  omit- 
ted if  the  box  itself  cor^titutes  an  ade- 
quate shipping  container. 

3.  Classification  of  closure  and  rein- 
forcement requirements 

Tlie  proposed  rule  recommends  the 
iLse  of  prt^sure  sensitive  filament  rein- 
forced tape  for  closure  and  reinforce- 
ment of  containers.  It  is  preferable  that 
twine  a:id  cord  no  longer  be  used  for 
closure,  sealing  and  reinforcement  of 
containers. 

4.  Strengthening  of  marking  require- 
ments. 

Under  the  proposed  rule  it  will  be  man- 
datory- that  handling  markings,  such 
as  Do  Not  Bend,  be  u.sed  only  when  the 
contents  are  protected  with  .stiffeners. 
Pre.'-ently  it  is  merely  recommended  that 
such  markings  be  used  only  when  the 
contents  are  protected  with  stiffeners 

Extraneous  information,  such  as  order 
numbers,  which  may  be  confused  with 
ZIP  Codes  will  not  be  permitted  adjacent 
to  or  immediately  under  the  last  line  of 
the  address  under  the  proposed  regula- 
tions. 

ALSO,  in  order  to  minimize  loss  of  ad- 
dress iabels  and  envelopes  attached  to 
packages  all  such  labels  and  envelopes 
are  to  be  firmly  sealed  to  containers  with 
no  more  than  's  inch  separation  between 
edges  of  the  envelope  and  container  un- 
der the  proposed  regulation. 

In  addition,  a  series  of  optional  guide- 
lines for  packaging  materials  and  meth- 
ods of  packagiHR  have  been  developed 
for  packages  which  have  previously  ex- 
perienced relati\ely  high  damage  rates: 
boc*s,  high  density  items,  soft  goods, 
and  records  and  tapes. 

Although  exen.pt  from  the  notice  and 
comment  requirements  of  the  Adminis- 
trative Procedure  Act  '5  USC  553  (b», 
(c) )  regarding  proposed  rulemaking  by 
39  U.S.C.  410(a).  the  Postal  Service  in- 
vites public  comment  on  the  following 
proposed  revisions  of  the  Postal  Service 
Manual : 

Part  121— Packaging 
1.  Revise  121.1  to  read  as  follows: 
121.1     Packaging  adequacy. 

Articles  accepted  for  mailing  shall  be 
prepared  according  to  the  general  cri- 
teria and  regulations  specified  herein. 
The  Postal  Service  will  accept  properly 
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packaged  and  marked  parcels  and  re- 
serves the  right  to  refuse  non-mailable 
or  improperly  packaged  articles  or  sub- 
stances. Other  regulations,  concerning 
packaging  and  mailabillty.  are  contained 
in  Part  124  for  articles  mailable  under 
special  rules.  Part  126  for  overseas  mili- 
tary post  offices,  and  Publication  42  for 
international  mail 

2.  In  121.2  delete  "or  fiberboard  "  from 
the  last  sentence  of  21c,  and  revise  the 
laat  sentence  of  .21b  to  read  as  follows: 

121.2    Definitions. 

.21     Tj-pes  of  loads.  — 

.  •  •  •  • 

b  •  •  •  Average  loads  may  be  prepat'kaged 
by  nesting  llttns  within  partitions  or  in 
separate  paperboard  boxes  This  tends  to  sta- 
bilize Items  to  prevent  shifting  and  -■'amage 
lo  them  and   the  container 

3.  In  121  3  redesignate  .321d-f  as  .321 
e-g;  strike  out  the  words  "six  inches" 
in  the  last  sentence  of  redesignated  .321e 
and  insert  "eight  mches "  m  lieu  thereof; 
strike  out  "illustration  7"  in  the  third 
sentence  of  redesignated  321g  and  in- 
sert "illustration  5"  in  lieu  thereof;  strike 
out  "4  4"  in  the  first  sentence  of  .324a 
and  insert  "4'/4"  in  lieu  thereof:  strike 
out  "Illustrations  4,  5,  and  6  '  in  the  last 
sentence  of  .331  and  insert  "Illustrations 
3  and  4'  in  lieu  thereof;  revise  .31  and 
.321c,  add  new  321d.  and  revise  322,  .323. 
.325.    333,  and  .34  to  read  as  follows: 


1213     Packaging  for  mailing. 
.31     Preservation 

It  is  the  responsibility  of  the  mailer 
to  provide  protection  against  deteriora- 
tion or  degradation  of  the  contents  Pre- 
shipment  testing  is  practiced  by  the  air- 
line carriers  and  by  many  company 
managers  to  determine  the  effectiveness 
of  their  packaging  as  well  as  the  dura- 
bility and  the  quality  of  their  product. 
The  mailer  should  be  aware  of  the  char- 
acteristics of  the  item  he  is  mailing,  the 
transit  time,  and  the  mall  handling  and 
transportation  environment.  The  Na- 
tional Safe  Transit  Association  Test 
Standards  are  recommended  for  custo- 
mers evaluation  of  their  packages.  Post- 
masters and  ciustomer  services  repre- 
senUtives  will  keep  customers  advised 
on  service  and  transit  times. 
.32    Containers  acceptable  for  mailing. 

321     Boxes. 

.  .  •  •  • 

c  Unless  otherwise  specified,  see  121  5  and 
126  12  solid  and  corrugated  fiberboard  boxes 
are  acceptable  for  eaay  and  averai?e  loads 
upon  to  the  following  weight  limit*' 

(1)  126  pound  test  board  up  to  20  pounds 

(2)  175  pound  test  board  up  to  40  pounds 

(3)  200  pound  teat  board  up  to  65  pounds 

(4)  275  pound  test  board  up  to  70  pounds 
d    Unless  other»-tse  specified,  see  121  5  and 

126  12  solid  and  corrugated  fibertK->ard  boxes 
are  acceptable  for  difficult  loads  up  to  the 
following  weight  limits- 
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(1)  175  pound  test  board  up  to  20  poinds. 

(2)  200  pound  test  board  up  to  45  pounds. 

(3)  295  pound  test  board  up  to  70  pounds. 


.322    Outside  wraps  for  boxes. 
It  is  preferable  that  paper  wrappers 

be  omitted  if  the  box  Itself  constitutes 
an  adequate  shipping  container.  How- 
ever, wrapping  paper  equivalent  to  the 
strength  of  the  average  large  grocery 
bag,  6C  pound  basis  weight,  may  be  used 
as  an  outside  cover  for  boxes.  Closure 
and  reinforcement  will  be  accomplished 
by  use  the  of  taype,  see  121.23 

.323     Bags,  bales,  bundles,  and  wraps. 

Bags,  bales,  bundles,  and  wraps  shall 
not  be  accepted  with  difficult  loads.  The 
contents  in  bags,  bales  bundles  and  wrapK 
will  be  compressed  whenever  possible: 

a.  Paper  bags  and  wraps  are  accept- 
able for  easy  loads  of  up  to  five  pounds 
when  they  are  at  least  50  pounds  basis 
weight  and  the  items  are  immune  from 
Impact  or  pressure  damage  A  combina- 
tion of  plies  adding  up  to  or  exceeding 
50  pounds  basis  weight  is  not  acceptable. 
Reinforced  bags  or  bags  with  a  minimum 
of  70  pounds  basis  weight  are  acceptable 
for  easy  and  average  loads  up  to  20 
pounds.  Non-reinforced  loo.<;e-fill  padded 
bags  are  not  acceptable  as  exterior  con- 
tainers, except  when  the  exterior  ply  is 
at  least  60  pounds  basis  weight. 

b.  Plastic  bags  shall,  as  a  minimum. 
be  at  least  two  mil  thick  polyethylene  or 
equivalent  for  easy  loads  up  to  five 
pounds  and  four  mil  for  easy  loads  up 
to  10  pounds.  Experience  indicates  that 
plastic  bags,  which  will  stretch  and  re- 
sist puncturing,  are  more  durable  than 
most  nonreinforced  paper  bags  and  pro- 
vide a  high  degree  of  waterproofness. 
However,  the  ordinary  plastic  bag  with- 
out the  above  strength  characteristics  is 
to  be  avoided. 


nXl'STRATtON  2 


© 


nXtrSTRATION  1 

*I*RK  DESIRED  HEIGHT  OF  BOX  (A). 
DETERMINE  SIZE  OF  TOP  FLAPS  AND 
MAKE  SECOND  LINE  (B)  SPLIT  CORNERS 
TO  (A).    - 


© 


FOLD  ALONG  Umi  (A) 


The  uiiul  point  ol  frscture  U  it  tbe  Uptd  conicn. 

c.  Cloth  bags  are  acceptable  for  easy 
and  average  load.s  of  up  to  10  pounds 
provided  their  seams  are  equivalent  in 
strength  to  the  ba,sic  material. 

d.  Bales  and  bundles  are  acceptable 
witliin  postal  weight  limits  provided  they 
are  adequately  compressed  and  rein- 
forced to  contain  the  material. 


.325  Plberboard  Tubes  and  Similar  Long 
Packages. 
Flberboard  tubes  and  similar  long  pack- 
ages are  acceptable  providing  their  length 
does  not  exceed  10  limes  their  girth.  As  a 
minimum,  the  strength*of  the  tube  ends 
must  be  equal  to  the  tube  sldewall  strength, 
except  when  the  contents  are  Ilght-welght 
rolled  Items.  In  any  event,  sldewall  strength 
will  be  equal  to  solid  nberboard  >i«  Inch 
thick  for  tubes  under  18  Inches  long.  i!i..  inch 
thick  for  tubes  18  to  32  inches  long,  and  '-t- 
Inch  thick  for  tubes  over  32  Inches  long. 
Crimped  or  taped  end  closures  are  not  ac- 
ceptable for  other  than  lightweight,  rolled 
Item-s.  Tape  must  completely  encircle  the 
seams  on  friction  side  closures  of  mailing 
tubes 


.333  When  several  items  are  within 
a  package  they  must  be  protected  from 
each  other  as  well  as  from  external 
forces.  Concentrated  heavy  items  must 
not  be  packed  with  fragile  items  unless 
extreme  care  is  exerci-sed  to  separate 
the  items  from  each  other.  Heavy  items 
must  be  adequately  stabilized. 


iLUUSTftATiakJ       ^ 


CUSHION 


OOOOOQc 


IN  StPAMATT 


jLLUSTRATfOI^/     f 


mttconn  loi 


CUSHIONMC 

BO'^OM 
SOf  S  «  TOP 

$Un>LEMeMTAl. 

ADcmcss 

STTFBCR 


KMrORCCUCNT 
IA«.  SAMOtlC- 

CUKUnCTATC- 


.34     Closure,  sealing,  and  reinforcement. 
.341     General. 

Closure  and  reinforcement  of  packages 
are  primary  considerations  m  the  prep- 
aration and  acceptability  of  any  parcel. 
The  principal  methods  of  closure  and  re- 
inforcement employ  gummed  and  pres- 
sure sensitive  tapes,  adhesives,  strap- 
ping,-, staples  for  boxes  and  bags;  and 
various  friction  closures,  screw  caps  and 
locking  devices  for  cans  and  similar 
containers. 

.342     Tape. 

a.  Tape  is  used  for  closure,  sealing, 
and  reinforcement  of  containers.  Cello- 
phane and  masking  tape  shall  not  be 
used  for  closure  or  reinforcement  of 
packages,  but  may  be  used  to  augment 
adhesive  closures  on  envelopes  or  to 
cover  staples  on  bags.  Pressure  sensitive, 
filament  reinforced  tape  is  recommended 
for  closure  and  reinforcement. 
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b.  Paper  tape  must  be  at  least  60 
pounds  basLs  weight  kraft.  TIils  tape  is 
widely  used  for  closure  and  .sealing,  but 
Ls  not  adequate  for  reinforcement.  Rein- 
forced kraft  paper  tai^e  is  considerably 
more  durable  Uiun  plain  kraft  tape,  and 
take  less  time  and  tape  for  an  equal 
closure.  Tlie  adhesive  on  f,'Uinnied  tapes 
inu.sl  be  adequately  activaU-d  prior  to 
applicaLion  by  the  u.-,e  of  warm  water 
wiUi  a  wetting  apcnt.  and  musi  be  firm- 
ly appli-nl  wiUi  the  tape  ext^^iuiinj,'  at 
lo;ust  three  inches  over  the  adjoining 
.side  of  the  box  Improper  applicatior. 
results  w  hen  the  guiomed  adhe.sive  is  not 
activated  or  when  the  water  is  absorbed 
by  'he  fibrous  container.  The  Uil>e  must 
be  kept  from  fret/inp;  for  at  lea.st  one 
liour  after  application.  Special  care 
.should  be  taken  when  extremely  cold 
temix-ratures  are  anticipated  Even 
properly  applied  gummi'd  tai)es  tend  to 
crack  under  these  conditions. 

c.  Pressun-  sensitive  tapes  come  with 
various  tmiht,  cloth,  or  phistic  backings, 
both  plain  and  reinforced,  and  may  be 
readily  applied  on  a  clean  surface  at  any 
temperature  above  freezing.  Applica- 
tion, e.<;pecially  in  below  freezing  tem- 
perature, requires  Uial  the  tape  be 
rubbed  down  well  to  assure  adhesion. 
Pressure  sensitive  tape  should  be  used 
on  tlie  container  in  the  same  way  as 
gummed  tapes 

d.  Illustration  5  .shows  proper  metliods 
of  applying  reinforced  paper  Uipcs  and 
reinforced  pressure  sensitive  taijes. 
Tapes  can  also  be  u.sed  to  close  other 
types  of  packages  not  illustrated,  includ- 
ing tliose  of  irregular  shapes  and  soft 
wrapped  items  Packages  properly  closed 
with  reinforced  tape  are  substantially 
stronger  than  are  parcels  closed  wiUi  re- 
inforced pajx'r  Uipe.  Except  for  pre.s.sure 
sensitive  filament  tape,  tapes  used  for 
clo.sure  and  reinforcement  shall  not  be 
less  than  two  inches  wide.  Nonreinforced 
plastic  tapes  shall  be  of  approximately 
equal  strength  in  both  the  cross  and 
machine  ilongi  direction 

.343     Adhesive. 

Adhesive   is  a  general  term  covering 
cement,  glue,  mucilage,  paste,  thermo- 
plastic, etc    An  adhesive  must  cover  at 
least  50  percent   of   the  box  flaps   and 
should  be  applied  not  more  than  '4  inch 
from  the  ends  of  the  box  flaps.  Alter- 
natively, four  strips  of  hot  melt  adhesive 
may  be  used  on  each  portion  of  the  box 
flap  where  the  outer  flap  overlays  the 
inner  flap.  Each  strip  will  be  3  16  inch 
wide   after   compression.    Strips   should 
be  a  maximum   1  '2   inches  apart,  with 
the  first  strip  no  more  than  ''i  inch  from 
the    center  seam.  All  strips  will  be  the 
full  width  of  the  inner  flap,  or  hot  melt 
adhesive  should  be  applied  to  25  percent 
of  the  area  where  the  outer  flap  overlays 
the  inner  flaps.  In  any  event,  adhesives 
used   for  closure   shall   be   assiuned   to 
have  been  adequate  if  at  least  50  percent 
fiber  tear  occurs  on  the  surface  to  which 
the  adhesive  was  applied.  Adhesives  used 
for  closure  on  box  flaps  or  on  tapes  must 
remain  serviceable  in  temperatures  from 
—20°  Pto  +160°  P. 


.344     Banding. 

When  banding  is  u.sed  for  closure  and 

reinforcement,  it  should  encircle  the 
package  at  least  once  girthwise  and 
lengthwise  over  the  sides,  ends  and  tops 
of  rectank'Uiar  containers  and  bundles. 
Although  it  IS  preferred  that  twine  and 
corn  not  be  u.sed  for  clo.sure  and  rein- 
forcement, if  u.sed,  they  .should  be  at 
least  20  pounds  ten.sile  strength  and  must 
be  secured  at  an  intersection  at  least 
once  on  each  side  Strapping  includes 
both  metallic  and  nonmetallic  banding 
and  pressure  sensitive  filament  tape. 
Loose  strapping,  especially  metal,  is  not 
acceptable  because  it  constitutes  a  haz- 
ard to  employees  and  equipment  and 
does  not  reinforce  the  container.  It  is 
preferred  that  flat  steel  strapping  have 
smooth  or  plastic  coated  edges. 

ADEQUATE 


.345     Staples  and  steel  stitching. 

a.  Staples  and  steel  stitching  are  ac- 
ceptable providing  they  are  spaced  not 
more  than  2>-i  inches  apart  and  not 
more  than  IV4  inches  from  the  ends  of 
the  box  Boxes  that  do  not  meet  these 
requirements  may  be  made  acceptable  by 
application  of  a  strip  of  three-inch-wide, 
reinforced,  tape  in  the  gap  between  the 
staples  or  by  strapping  to  compen.sate 
for  the  gap  in  the  staple  closure  Illus- 
tration 6  shows  banding  augmented 
staple  closures. 

b.  Staples  and  steel  stitching  are  ac- 
ceptable on  envelopes  and  bags  providmg 
they  do  not  present  a  hazard  to  postal 
employees,  equipment  of  other  mail. 
Mailing  pieces  with  improperly  clinched 
or  unprotected  protruding  ends  of 
staples  or  stitches  are  not  acceptable. 

CLOSURE 


PRESSURE  SENSITIVE  FILAMENT  TAPE 
This  lope  li  composed  of  (,lomen>»  ,mb«ddcd  in  pfciii^te  unjidve  od»>«J.ve.    If  ■»  extremely  Urong 
ond  only  iho-t  jt„ps  o-e  needed  to  occompluh  effective  clojure.    If  .$  impoftont  to  lope  down  the 
crvds  o(  the  flopi  (H- 


REINFORCED  KRAFT  PAPER  TAPE 

ThU  tope  is  about  3  inches  wide  ond  .s  co-r^postd  of  se-etol  lom.ooted  loyers  w.th  (.lomer.ts  run- 
ning both  length-  se  ond  ocross.  It  .s  extremely  bceot  res.ftoni  ood  Ko»  e.cellent  odV-eJive  quoli- 
ties,  Rernfofced  tope  ii  preferred  over  the  ploin  krod  lope. 


KRAFT  PAPER  TAPE 

This  is  o  one-thlcUes.  lope  ovolloble  ,n  mony  wd.hs  and  streng.hs     It  .mist  be  correctly  oppi.ed 
both  OS  to  po5.t:on.ng  ond  odhes.on,  ond  most  be  g-oded  .n  use  occordm,  to  .he  „ze,  shope,  ond 
weight  of  the  pockoge.    It  .s  not  odequote  (o,  heovy   pockoges.    Of  port.c.lo,   .mportooce   ,»  tne 
absolute  rtecessity  for  fully  loping  down  the  ends  of  the  pockoge  flops,    (t^). 


Note:  Bunting  of  corners,  especiolly  loped  joints,  moy  be 
a  problem  for  contolners  under  heovy  impact. 
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UXOSTRATION  •   b 

Band  or  lapa  in  center  if  gap  Is 
more  itian  5  inches- 


4.  Revise  121.4  to  read  as  follows; 
121.4     Marking. 
.41     General. 

a.  Marking  by  the  mailer  must  be  by 
a  material  which  is  not  readily  water 
soluble  nor  which  can  easUy  be  rubbed 
ofif  or  smeared  and  wUl  be  sharp  and 
clear  at  a  distance  of  30  inches.  It  is  rec- 
ommended that  the  name  and  address  of 
the  sender  and  addressee  also  be  in- 
serted within  the  package  to  aid  in  de- 
livery if  the  address  on  the  package  is 
defaced. 

b.  Restricted  articles  shall  be  marked 
and  labeled  in  accordance  with  124.15. 


.42    Special  markings. 

Special  markings  as  identified  shall  be 
placed  in  an  area  below  the  ix)stage  and 
above  the  name  of  the  addressee: 

a.  Fragile  markings  shall  only  be  ap- 
plied to  any  package  containing  delicate 
items  such  as  glass  and  electrical  apph- 
ances.  Identification  of  contents  is  not 
required. 

b.  Perishable  markings  shall  be  applied 
to  any  package  which  will  degrade  or  de- 
compose rapidly  such  as  meat,  produce 
plants,  or  certain  chemical  samples. 

c.  Handling  markings,  such  as  Do  Not 
Bend,  shall  be  used  only  when  contents 
are  protected  with  stiffeners. 

d  Words  implying  expedited  handling 
such  as  Rush  Do  Not  Delay.  shaU  not  be 
used  on  any  package  except  those  in- 
tended for  shipment  as  special  delivery 
or  special  handling  mail. 

e.  Unauthorized  markings  which  do  not 
designate  the  address,  nature  of  con- 
tents, or  handling  are  not  permitted.  Ob- 
solete markings  wUI  be  obliterated.  Con- 
tainers improperly  identified  as  to  con- 
tents are  not  acceptable;  e.g..  a  box 
marked  as  containing  art  supplies  which 
contains  flammable  liquid.  Extraneous 
information,  such  as  order  numbers, 
which  will  be  confused  with  ZIP  Codes, 
are  not  permitted  adjacent  to  or  im- 


mediately under  the  last  line  of  the  ad- 
dress. 

.43     Marking  surfaces. 

Marking  methods  or  surfaces  shall  be 
of  such  type  as  to  permit  postal  endorse- 
ments to  be  made  by  hand  stamp,  ball 
point  pen,  or  Number  2  grade  pencil. 
Package  surfaces  which  will  not  retain 
an  adhensive  stamp,  postage  meter  im- 
pression, ball  point  pen  or  pencil  mark- 
ings are  not  acceptable.  Address  labels 
and  particularly  envelopes  will  be  firmly 
sealed  to  containers  with  no  more  than 
'a  inch  separation  between  edges  of  the 
envelope  and  containers 

5  In  121.5  revise  .51  and  .52  and  re- 
number illustration  9  as  illustration  7 
knd  revise  to  read  and  app)ear  as  follows: 

121.5     Mailability. 

.51     Acceptability. 

Acceptability  of  packaging  is  a  princi- 
pal criterion  of  mailability.  No  item  shall 
be  packaged  so  that  its  contents  may 
harm  personnel  or  equipment  or  otner 
mail.  Fragile  items  must  be  packaged  to 
withstand  the  mail  processing  and 
transportation  envirorunent.  Heavy 
items  must  be  braced  and  cushioned  to 
prevent  damage  to  other  mail.  Some 
general  classes  of  items  which  cause  a 
continuing  problem  due  to  packaging  de- 
ficiencies are  described  in  this  section. 
Further  information  may  be  obtained 
from  parcel  post  window  clerks,  dock 
foremen,  and  mailing  requirements  per- 
sonnel. Requests  for  exceptions  to  the 
prohibitions  set  forth  herein  shall  be 
submitted  for  a  ruling  to  the  Office  of 
Mail  Classification,  Rates  and  Classifica- 
tion Department.  U.S.  Postal  Service, 
Washington,  DC.  20260. 

.52     Stationery. 

Stationery-type  items  constitute  a 
major  source  of  loose-in-the-mail  items. 
Problems  occur  because  of  unrestrained, 
concentrated  or  shifting  contents,  and 


the  use  of  containers,  internal  packag- 
ing, closures  and  reinforcements  which 
are  inadequate.  Stationery-type  items 
exceeding  one  inch  in  depth  or  one  pound 
in  weight  should  not  be  accepted  in  let- 
ter-style envelopes.  The  contents  of 
these  packages  must  be  unitized  by  tying 
or  banding  or  through  the  ase  of  jmrti- 
tions  on  close  fitting  interior  containers 
to  prevent  shifting.  Illustration  7  gives 
several  examples  of  unitizing  this  type 
material. 

ILLCSnUTTOM  r  t 


6.  Revise  121.6  to  read  as  follows: 
121.6  Packaging  Improvement  Report, 
a.  When  packaging  deficiencies  are 
noted  after  acceptance  that  are  not  of 
such  a  serious  nature  as  to  require  re- 
fusal for  dispatch  or  removal  from  the 
mails,  the  receiving  Pastal  employee  will 
complete  a  Packaging  Improvement  No- 
tice, Form  3823,  noting  the  potential 
source  of  loss  or  damage  in  accordance 
with  331.22.  When  damage  CK'curs  as  a 
result  of  inadequate  packaging  Form 
3323  will  be  prepared  in  accordance  with 
334.723. 

b  Packaging  which  does  not  meet  the 
minimum  requirements  of  this  Part  may 
be  allowed  in  a  "test"  status.  If  the  test 
packaging  achieves  acceptable  perform- 
ance levels,  the  mailer  may  continue  to 
use  the  packaging.  Authority  to  grant 
"test"  status  to  mailers  may  be  consid- 
ered by  the  originating  Bulk  Mail  Cen- 
ter general  manager.  Their  decision  is 
subject  to  an  appeal  to  the  Office  of  Mail 
Classification,  Rates  and  Classification 
Department.  Requests  for  interpreta- 
tions of  Postal  Service  regulations  which 
cannot  be  resolved  by  the  accepting  post- 
master. Bulk  Mail  Center  manager,  or 
customer  requirements  officer,  will  be 
referred  to  the  Postal  Services  Cepters. 
When  significant  deviations  from  exist- 
ing requirements  are  successful  the  Of- 
fice of  Mail  Classification  will  be  notified. 
7.  Add  new  121.7  reading  as  follows: 

121.7     Guidelines. 

The  following  guidelines  apply  to  all 
pieces  of  any  class  of  mail  which  will 
be  individually  processed  in  the  Bulk 
Mail  System.  Those  recommended  pack- 
aging materials  and  methods  of  packag- 
ing in  these  guidelines  that  are  Identical 
with  mandatory  requirements  in  121.32- 
34  and  121.4  are  mandatory  Particular 
attention  is  directed  to  the  closure  and 
reinforcement    regulations    in    sections 
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121.34  and  marking  regulations  in  121.4. 
Other  recommended  packaging  materials 
and  methods  of  packaging  in  these  guide- 
lines are  presently  optional. 

121.71  Bocks. 

Books  including  catalogs  and  similar 
material  for  purposes  of  packaging  only 
and  not  for  purposes  of  mail  classifica- 
tion are  defined  as  any  item  having  24 
pages  or  more,  fastened  together  along 
one  edge  between  either  hardback,  paper- 
back or  self  covers.  These  guidelines  are 
designed  to  assure  safe  handling  of 
packages  which,  if  the  contents  are  un- 
restrained or  allowed  to  shift,  or  If  in- 
adequate containers,  internal  packaging, 
closures  and  reinforcement  are  used,  are 
subject  to  possible  damage. 

121.711     Up  to  5  Pounds. 

a.  Books  exceeding  1  Inch  In  depth  or 
one  pound  in  weight  will  not  be  accepted 
In  letter  style  envelopes,  which  are  de- 
fined as  those  non-gusseted,  flat  enve- 
lopes from  3"  X  4*2"  up  to  e's"  x  11''2" 
or  In  shrink  wrap.  Other  envelopes,  as 
defined  in  121.324b,  will  be  used. 

b.  Book  shipments  up  to  five  pounds 
should  be  packaged  In  close  fitting  paper- 
board  or  flberboard  boxes  or  padded  or 
reinforced  bags  (exterior  ply  minimum 
60  pounds  basis  weight)  or  wraps  'cor- 
rugated or  minimum  60  pounds  basis 
weight  paper) .  The  container  should  be 
no  less  than  V4"  thick.  The  contents  of 
paperboard  containers  should  support 
the  package  and  should  not  permit  a 
lateral  shift  of  the  books  of  more  than 
'2"-  A  snug  fitting  container  is  recom- 
mended. 

c.  Closure  should  be  accomplished  by 
multiple  friction  closures,  'eg.,  the  in- 
sertion of  more  than  one  flap  or  tab) 
completely  clinched  staples  to  avoid  han- 
dling injuries,  heat  sealing,  adheslves. 
tape  or  non-metallic  banding.  Although 
shrink  wrap  is  not  acceptable  as  the 
only  packaging  for  hardback  books  ex- 
ceeding one  pound  or  one  inch  in  depth, 
it  may  be  used  on  the  exterior  of  other- 
wise acceptable  containers.  Shrink  wrap 
may  be  used  as  the  only  method  of  pack- 
aging for  paperback  books  up  to  three 
pounds.  Shrink  wrap  material  should 
have  a  coefficient  of  friction  of  .025  to 

040  on  metal  surfaces  at  20  to  25  degree 
elevations. 

121.712  From  5  to  10  Pounds. 

a.  Books  in  this  weight  range  should 
be  packaged  In  flberboard  boxes  with  a 
minimum  of  175  pound  test  board  or 
equivalent. 

b.  Closures  will  be  accomplished  by  the 
use  of  tape  or  non-metallic  banding  or 
adheslves,  as  described  above  in  121.711c. 
The  use  of  reinforced  tape  is  adequate 
for  both  closure  and  reinforcement. 

121.713  From  10  to  25  pounds. 

a.  Books  in  this  weight  range  should 
be  packaged  in  flberboard  boxes  with  a 
minimum  of  200  pound  test  board  or 
equivalent. 

b.  Closure  should  be  as  above  in  121.- 
712b  for  the  5  to  10  pound  range,  except 
that  the  container  should  be  reinforced 
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or  banded  In  the  direction  which  will 
provide  the  greatest  support  with  rein- 
forced paper  tape,  equivalent  plastic 
tar>e,  pressure  sensitive  filament  tai>e,  or 
firmly  applied  non-metallic  banding  The 
use  of  reinforced  tape  Is  adequate  for 
closure  and  reinforcement  of  these  con- 
tainers. 

121.714  From  25  to  50  pounds. 

a.  Books  In  this  weight  range  should 
be  packaged  and  closed  as  above  in  121- 
713b  for  the  10  to  25  pound  range,  ex- 
cept that  books  should  be  packaged  In 
275  pound  test  containers  or  equivalent. 

b.  Outer  containers  of  books  should  be 
reinforced  at  two  ix)ints  to  provide  the 
greatest  support  with  reinforced  paper 
or  plastic  tape,  pressure  sensitive  fila- 
ment tape,  or  firmly  applied  non-metal- 
lic banding. 

121.715  From  50  to  70  pounds. 

Books  in  this  weight  range  should  be 
packaged  as  above  in  121.714  for  the  25 
to  50  pound  range,  except  that  they 
should  be  packed  in  flberboard  boxes  with 
a  minimum  350  pound  test  board  or 
equivalent. 

121.716  Cushioning. 

Void  spaces  within  multiple  book  con- 
tainers will  be  fllled  with  dunnage  or 
otherwise  stabilized  to  prevent  shifting 
or  damage  to  the  contents  or  container. 

121.72     High  Density  Items. 

High  density  items  are  defined  as  pack- 
ages of  solid  objects  which  exceed  15 
pounds  per  cubic  foot,  such  as  hardware, 
machine  and  auto  parts,  tools  and  simi- 
lar metal  or  heavy  items,  except  books. 
These  requirements  are  designed  to  as- 
sure safe  handling  of  packages  which,  if 
the  contents  are  unrestrained,  or  if  al- 
lowed to  slilft,  or  if  inadequate  contain- 
ers, internal  packaging,  closures  and  re- 
inforcements are  used,  are  subject  to  sig- 
nificant damage  Articles  of  this  typ>e 
will  be  packaged  so  as  not  to  exert  more 
than  60  pounds  per  .square  foot  pressure 
on  the  smallest  side  of  a  container. 

121.721     15  to  20  Pounds. 

a.  These  items  should  be  packa^red  In 
fibertKjard  boxes  constructed  of  a  mini- 
mum 200  pound  test  board  or  equivalent 
wood,  metal  or  plastic  containers  Plas- 
tic, metal  and  similar  hard  fcontainers 
should  be  packaged,  treated,  or  other- 
wise prepared  so  that  their  coefficient  of 
friction  or  ability  to  slide  on  a  smooth, 
hard  surface  is  similar  to  that  of  a  do- 
mestic class  flberboard  box  of  the  same 
approximate  size  and  weight. 

b.  Closure  should  be  accomplished  by 
staples,  heat  shrinking,  adheslves  or 
tape. 

c.  Boxes  without  inner  packing  or  con- 
taining loose  material  should  be  rein- 
forced or  banded  with  reinforced  paper 
of  plastic  tape,  pressure  sensitive  flla- 
ment  tape  or  firmly  applied  nonmetallic 
banding. 

d.  Internal  blocking  and  bracing,  in- 
cluding-the  use  of  interior  containers,  cut 
forms,   partitions,  dunnage,  and  liners, 
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should  be  used  as  required  so  that  pack- 
ages will  be  capable  of  maintaining  their 
Integrity  without  damage  to  the  contents 
if  dropped  once  on  one  of  their  smallest 
sides  on  a  solid  surface  from  a  height  of 
three  feet. 
121  722     From  20  to  45  Pounds. 

The.se  items  will  be  packaged,  closed 
and  reinforced  as  above  In  121.722  except 
that  reinforcement  should  be  by  the  use 
of  pressure  sensitive  filament  tape  or 
non-metallic  banding. 

121.723     From45  to  70  Pounds. 

The.se  items  will  be  packaged,  closed 
and  reinforced  as  above  in  121  723,  except 
that  exterior  containers  will  be  a  mini- 
mum of  275  pound  test  flbertxiard  or 
equivalent. 
12173     Softgoods. 

Softgoods  are  defined  as  any  textile 
material,  normally  associated  with  wear- 
ing apparel,  sheets,  blankets,  pillows  and 
pillow  cases,  draperies,  cloth,  dry  goods, 
hats  and  fabrics,  etc.  These  guidelines 
are  designed  to  assure  safe  handling  of 
packages  which,  if  the  containers  are  In- 
adequately closed  or  cannot  withstand 
puncture,  friction,  or  compression  during 
normal  handling  operatioiis,  are  subject 
to  significant  damage. 

121  731     Up  to  5  Pounds. 

a.  Softgoods  in  quantities  up  to  five 
pounds  should  be  packaged  in  cloth  bags 
or  paper  bags  or  wraps  1  outer  ply  mini- 
mum 50  pounds  basis  weight),  plastic 
bags  (minimum  two  mil  thick  polyethyl- 
ene or  equivalent  strength),  paperboard 
or  flberboard  boxes.  Boxes  must  be  filled 
to  capacity. 

b.  Paper  bags,  plastic  bags  or  wraps 
should  be  closed  or  vented  in  a  manner  to 
permit  rapid  compression  of  the  pack. 

c.  Closure  of  bags  may  be  by  com- 
pletely clinched  staples,  heat  sealing,  ad- 
heslves, sewing  or  tape.  Improperly 
clinched  staples  will  be  removed  to  pre- 
vent Injury  to  handling  personnel  and 
other  mall. 

d.  Closure  of  boxes  may  be  by  staples, 
adheslves,  tape,  heat  shrinking,  or  non- 
metallic  banding.  Paper  tape  should  be 
applied  along  all  box  flaps  and  closure 
seams.  Equivalent  strength  plastic  tape 
Is  also  acceptable.  Although  shrink  wrap- 
ping Is  not  acceptable  as  the  only  means 
of  packaging.  It  may  be  used  on  the  ex- 
terior of  otherwise  acceptable  boxes. 

e.  When  the  density  of  softgoods  is  less 
than  four  pounds  per  cubic  foot  in  boxes, 
they  should  be  reinforced  in  at  least  two 
of  the  longest  directions. 

121.732     From  5  to  10  Pounds. 

a  Softgoods  in  this  weight  range 
should  be  packaged  in  cloth  bags,  paper 
bags  or  wTaps  (outer  ply  minimum  70 
pounds  basis  weight  >  filament  reinforced 
paper  bags,  plastic  bags  (minimum  4  mil 
thick  polyethylene  or  equivalent 
strength » ,  or  flberboard  boxes. 

b.  The  methods  of  closure  of  these  con- 
tainers should  be  as  specified  in  121.731c 
and    121  731d.   Reinforced  tape   is   ade- 
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quate   for  both   closure   and   reinforce- 
ment. 

121.733  From  10  to  20  Pounds. 

a  Softwoods  In  this  weight  range  should 
be  packaged  in  paper  bags  or  wraps 
(minimum  70  pounds  basis  weight 
paper  I,  reinforced  paper  bags  or  cloth 
bags  or  fiberboard  boxes  with  a  minimum 
175  pounds  test  board  or  equivalent 

b  Closure  of  boxes  may  be  by  staples, 
adheslves,  except  that  the  container 
should  be  reinforced  or  banded  by  the 
method  which  will  provide  the  greatest 
support  with  reinforced  paper  tape, 
equivalent  plastic  tape,  pressure  sensitive 
filament  tape,  or  flrmly  applied  non- 
metallic  banding  The  use  of  reinforced 
tape  is  adequate  for  closure  and  rein- 
forcement of  these  containers. 

121.734  Frowi  20  to  45  Pounds. 

a  Softgoods  in  this  weight  range 
should  be  packaged  as  specified  for  the 
10  to  20  pound  weight  range  in  121  733a. 
except  that  fiberboard  containers  will  be 
a  minimum  of  200  pound  test  board. 

b  Closure  should  be  as  specified  In 
121  733b.  Containers  should  be  reinforced 
at  two  points  to  provide  the  greatest  sup- 
port with  reinforced  paper  or  plastic 
tape,  pressure  sensitive  filament  tape,  or 
firmly  applied  non-metallic  banding. 

121.735  From  45  to  70  Pounds. 

Softgoods  in  this  weight  range  should 
be  packaged,  clased  and  remforced  as 
specified  for  the  20  to  45  pound  range, 
except  that  fiberboard  containers  will  be 
a  minimum  of  275  pound  test  board. 

121.74     Sound  recordings. 

Sound  recording.s  are  defined  for  pur- 
poses of  packaging  only  and  not  for  pur- 
poses of  mail  classificaUon  as  plastic, 
nonbreakable  disc  type  records,  normally 
33''b.  45,  or  78  RPM.  as  well  as  magnetic 
tapes,  normally  used  in  home  and  auto 
sound  reproducing  equipment  These 
guidelines  are  designed  to  assure  safe 
handling  and  reduce  breakage  and  loss 
of  destination  markings. 

121.741  Records  up  to  10  pounds. 

a.  Records  in  paperboard  or  chipboard 
shells  will  be  packed  in  outer  corrugated, 
fiberboard  containers.  The  containers 
should  be  no  less  than  '4  ■  thick. 

b.  Closure  should  be  accomplished  by 
the  use  of  adhesives  or  kraft  paper  tape, 
equivalent  plastic   tape,   or  staples. 

121.742  Records  from  10  to  20  pounds. 

Multiple  shell  containers  should  be 
closed  as  above  in  121  741b  except  that 
the  outer  container  should  be  reinforced 
in  at  least  one  direction  with  reinforced 
paper  or  plastic  tape,  pressure  sensitive 
filament  tape,  or  firmly  applied  non- 
metallic  banding.  The  use  of  reinforced 
tape  is  adequate  for  closure  and  rein- 
forcement of  the  outer  container. 

121.743  Records  from  20  to  40  pounds. 

Multiple  shell  containers  will  be  pack- 
aged in  175  pound  test  fiberboard  con- 
tainers or  equivalent  and  closed  and  re- 
inforced as  above  in  121.741b  except  that 
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the  containers  should  be  reinforced  at 
two  points  with  pressure  sensitive  fila- 
ment or  non-metalDc  banding  to  provide 
the  greatest  support. 

121  744     Records  from  40  to  70  pounds. 

Mutlple  shell  containers  up  to  65 
pounds  will  be  packaged  in  200  pound 
test  fiberboard  containers  or  equivalent 
and  closed  and  reinforced  as  at)Ove  In 
121.743,  except  that  containers  will  be 
reinforced  approximately  every  eight 
inches  around  the  package  Containers 
over  65  pounds  will  be  275  pound  test 
fit)erboard  or  equivalent. 

121.75     Acceptability  of  magnetic  tape. 

Tape  cassettes  and  cartridges  are  a 
problem  because  of  Inadequate  contain- 
ers for  small  quantities  and  failure  to 
provide  internal  and  external  reinforce- 
ment of  large  quantities  of  tapes  in  a 
single  parcel. 

121.751  Tapes  up  to  five  pounds. 

a.  Individual  tapes  may  be  packaged 
In  plastic  film  wrap  1  minimum  0.00075 
mil),  cushioned  bags  or  cushioned  and 
packaged  m  paper  bags  with  a  minimum 
basis  weight  of  60  pounds  Multiple  tapes 
will  be  packed  in  outer  fiberboard  con- 
tainers or  chipboard  containers  <  mini- 
mum 0  022  mil» . 

b  Closure  will  be  accomplished  by 
multiple  friction  closures,  'eg.,  the  in- 
sertion of  more  than  one  flap  or  tab*, 
completely  clinched  staples,  heat  shrink- 
ing, or  adhesives.  or  by  tape  Paper  tape 
must  be  a  mmimum  of  60  pounds  basis 
weight  kraft.  Shrink  wrapping  is  ac- 
ceptable on  the  exterior  of  otherwise 
acceptable  Ixjxes  of  multiple  tape  ship- 
ments. 

121.752  Tapes  from  5  to  10  pounds 

In  addition  to  the  guidelines  In  121- 
751,  closure  will  be  accomplLshed  only 
by  the  use  of  adhesives.  tape  or  staples. 

121.753  Tapes  from  10  to  20  pounds. 

Packaging  and  closure  will  be  as  above 
in  121.752  for  the  five  to  ten  pound  range, 
except  that  the  contamer  should  he  re- 
inforced or  banded  in  a  direction  which 
will  provide  the  greatest  support  with 
reinforced  paper  or  plastic  tape,  pres- 
sure sensitive  filament  tape,  or  firmly  ap- 
plied non-metallic  banding  The  use  of 
reinforced  tape  is  adequate  for  closure 
and  reinforcement  of  these  containers. 

121.754  Tapes  from  20  to  40  pounds. 

Tapes  in  this  weight  range  wall  be 
packaged  in  fiberboard  boxes  of  175 
pound  test.  Closure  will  be  as  above  in 
121.753  for  the  10  to  20  pound  range, 
except  that  the  container  will  be  banded 
or  reinforced  at  two  points  with  rein- 
forced paper  or  plastic  tape,  pressure 
sensitive  filament  tape,  or  firmly  applied 
non-metallic  banding,  to  provide  the 
greatest  support. 

121.755  Tapes  from  40  to  65  pounds. 

Tapes  In  this  weight  range  up  to  65 
pounds  will  be  packaged,  closed  and  re- 
inforced as  above  in  121  754  for  the  20 
to  40   pound  range,  except  that  fiber- 


board  containers  of  at  least  200  pound 
test  board  or  equivalent  will  be  used. 
Containers  over  65  pounds  will  be  275 
pound  test  fiberboard  or  equivalent. 

An  appropriate  amendment  to  39  CFR 
1 1 1  3  to  reflect  these  changes  will  be  pub- 
lished If  the  proposals  are  adopted. 

(3»  U.S.C.  401(2).) 

W.  Allen  Sanders. 
Assistant  General  Counsel. 

|FR  DOC77-27849  KUed  9-23-77:8:45  am| 

ENVJRONMENTAL   PROTECTION 

AGENCY 

[  40  CFR  Part  52  1 

[FRL  785-8] 

APPROVAL  AND  PROMULGATION   OF 
IMPLEMENTATION   PLANS 

Maine  Revision;  Correction 

In  FR  Doc.  77-26546.  appearing  at 
page  45935  in  the  issue  for  Tuesday, 
September  13,  1977.  the  effective  date 
which  now  reads  "September  13,  1977", 
should  read  "October  13.  1977". 


[  40  CFR  Part  204  ] 

iniL  785-8) 

NOISE  EMISSION  STANDARDS  FOR  CON- 
STRUCTION EQUIPMENT  NEW  WHEEL 
AND  CRAWLER  TRACTORS 

Extension  of  Public  Comment  Period 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  Extension  of  public  comment 
period. 

SUMMARY:  This  notice  extends  the 
public  comment  period  regarding  noise 
emission  standards  for  new  wheel  and 
crawler  tractors. 

DATES  The  close  of  comment  date  an- 
nounced in  42  FR  35804,  July  11.  1977. 
was  September  30.  1977.  The  revised  date 
is  October  31. 1977. 

ADDRESS:  Persons  wishing  to  submit 
comments  should  write  to  the  following 
address:  Director.  Standards  and  Regu- 
lations Division  (AW-471),  Office  of 
Noise  Abatement  and  Control,  Attention : 
Wheel  and  Crawler  Tractor  Docket  No 
77-2.  U.S.  Envirorunental  Protectioi. 
Agency.  Washington,  DC.  20460.  All 
comments  received,  which  are  not  Iden- 
tified as  company  proprietary  in  nature, 
will  be  open  for  public  Inspection  during 
normal  business  hours  at  the  US  Envi- 
ronmental Protection  Agency,  Public  In- 
formation Reference  Unit,  Room  2922. 
401  M  Street  SW..  Washington.  DC. 
20460 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr  Kenneth  Felth.  Chief,  General 
Products  Branch.  Standards  and  Reg- 
ulations Division  (AW-471).  U.S.  En- 
vironmental Protection  Agency,  Wash- 
ington. DC.  20460  (703-557-2710). 

SUPPLEMENTARY       INFORMATION: 
Pursuant  to  section  6  of  the  Noise  Con- 
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trol  Act  of  1972  (86  Stat   1234'.  the  En- 
vironmental Protection  Agency  published 
a  notice  of  the  proposed  rulemaking,  42 
FR  35804.  dated  July  11.  1977.  for  new 
wheel  and  crawler  tractors  To  afford  in- 
terested persons  an  opjwrtunity  to  par- 
ticipate In  the  rulemaking,  the  notice  in- 
vited written  submission  of  data,  views 
or  arguments  relative  to  the  proposed 
regulation    In  addition,  the  notice  an- 
nounced   the  .«;cheduling   of   two   public 
hearings.  Augu.st  29  in  Philadelphia.  Pa., 
and  September  1  In  Los  Angeles.  Calif  . 
and  extended  an  invitation  to  the  public 
to  attend   the  hearing.s   to   make  their 
views  known    To  manage  the  comments 
received,   the  Atroncy  announced,  in  42 
FR  35804.  the  establishment  of  Docket 
No.  ONAf  77-2  with  a  cla'^tng  date  of 
f^eptemUr  30.  1977   Tlie  Agency  has  re- 
ceived many  written  requests  from  In- 
terested parties  to  extend  the  comment 
period  beyond  September  30  The  Agency 
has  carefully  reviewed  the  requests,  con- 
sistent with  it-s  commitments  by  statute 
and  policy  to  maximum  public  partici- 
pation  in   the   rulemaking   process   and 
consistent  with  the  ver>'  extensive  testi- 
mony received  during  the  public  hear- 
ings, and  concluded  that  an  extension  of 
the  docket  period  would  be  in  the  public 
interest   Accordingly,  this  notice  extends 
Docket  No  ON  AC  77-2  to  4:30  pm  .  Oc- 
tober 31.  1977. 

Dated:  September  19.  1977. 

Edward  F    Ti'F^k. 
Assistant  Administrator  for 
Air  and  Waste  Management. 

|FR  Doc  77-27747  Filed  9-22-77:8  45  am] 


[  40  CFR  Part  428  ] 
I  FRL  795-7) 

TIRE  AND  SYNTHETIC  SEGMENT  OF  THE 
RUBBER  MANUFACTURING  POINT 
SOURCE  CATEGORY 

Proposed  Revocation  of  Pretreatment 
Standards  for  New  Sources 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  Proposed  rule 

SUMMARY:  This  rule  propo.ses  to  revoke 
the  pretreatment  standards  for  new 
sources  within  the  emulsion  crumb  rub- 
ber .subcategory  'Subpart  B'  and  the 
solution  crumb  rubber  subcatecoiT  'Sub- 
part Ci  of  the  Rubber  Manufacturing 
Point  Source  Category.  40  CFR  Part  428. 
Tills  action  is  in  response  to  requests 
made  by  the  Firestone  Tire  and  Rubber 
Co.  and  the  Goodyear  Tire  and  Rubber 
Co.  and  will  resolve  issues  raised  in  litiga- 
tion instituted  by  those  companies. 

DATES:  Comments  by  October  25.  1977. 

ADDRESS:  Send  commenus  to:  Robert 
Dellinger.  Organic  Chemicals  Branch 
iWH-552).  Effluent  Guidelines  Division. 
Environmental  Protection  Agency. 
Washington.  DC.  20460   1 202-426-2554) . 

FOR  FURTHER  INFORMATION  CON- 
TACT: 


PROPOSED   RULES 

Robert  Dellingcr.  Organic  Chemicals 
Branch  (WH-S.'iS'.  Effluent  Guidelines 
Division,  Environmental  Protection 
Agency.  202-426-2554 

SUPPLEMENTARY  INFORMATION 
On  February  21.  1974,  EPA  published  in 
the  FtDERAL  Register  <39  FR  6660'  final . 
effluent  limitations  guidelines  under 
55  301  and  304  of  tJie  Federal  Water  Pol- 
lution Control  Act  <FWPCA'.  standards 
of  performance  for  new  .sources  under 
5  306  of  the  FWPCA,  and  pretreatment 
standards  for  new  sources  under  5  307 
(CI  of  the  Act.  Petitions  for  review  were 
tlmelv  filed.  Gooducar  Tire  and  Rubber 
Co.  V.  Train.  No.  74-2335  i2d  Cir.>  ;  Fire- 
stone TiTP  and  Rubber  Co  v.  Train,  No. 
74-2338  '2dCir.). 

The  f)etitioners  in  those  cases  have 
pointed  out  to  EPA  several  inadequacies 
in  the  data  base  underlying  the  pretreat- 
ment standards  for  new  .sources.  In  par- 
ticular, it  has  been  noted  that  the  stand- 
ards are  based  upon  the  application  of 
bioloclcal  treatment  to  the  effluent  from 
emuLsion  crumb  and  solution  crumb 
synthetic  rubber  manufacturing,  where- 
as these  wastes  will  receive  biological 
treatment  at  the  publicly  owned  treat- 
ment works  to  which  they  will  be  dis- 
charged The  data  necessary  to  revise 
the  standards  to  remedy  this  deficiency 
are  not  available  to  the  Agency  at  this 
time. 

Moreover,  the  Agency  Ls  now  in  the 
process  of  establishing  revised  pretreat- 
ment standards  for  oew  sources  under 
a  consent  agreement  approved  by  the 
court  m  Natural  Resources  Defense 
Council  V.  Train.  8  E.R.C.  2120  (D.D.C. 
1976' .  Under  this  agreement.  EPA  is  re- 
quired to  promulgate  effluent  hmitatlons. 
guidelines,  new  source  performance 
standards,  and  pretreatment  standards 
for  21  industries,  focusing  on  65  pollut- 
ants of  particular  concern.  Tlius.  the 
standards  which  thLs  notice  proposes  to 
revoke  will  be  reis.sued  not  later  than 
September  30.  1979  The  studies  support- 
ing these  future  standards  will  deter- 
mine whether  or  not  any  pollutants  of 
concern  are  present  in  the  waste  streams 
of  the  rubber  Industry.  If  pollutants  are 
found  which  merit  treatment  different 
from  that  which  would  be  provided  by 
normal  secondary  treatment,  the  pre- 
treatment standards  for  new  sources  will 
include  appropriate  controls  on  these 
pollutants. 

Under  these  circumstances,  in  light  of 
the  acknowledged  defects  in  the  regula- 
tions. EPA  believes  It  is  appropriate  that 
they  be  revoked  pending  promulgation 
of  revised  regulations  in  accordance  with 
the  consent  agroement. 

Accordingly.  Part  428  is  proposed  to  be 
amended  as  follows: 

Subpart  B — Emulsion  Crumb  Rubber 
Subcategory 

§428.26        (Rrvokcdl 

1.  Subpart  B  is  amended  by  revoking 
?  428.26. 
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Subpart  C — Solution  Crumb  Rubber 
Sut>category    . 

§  428.36       (  RrvokcH  1 

2.  Subpart  C  is  amended  by  revoking 
5  428  36. 
Dated:  September  16.  1977. 

Douglas  M.  Costle. 

Administrator. 
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NATIONAL  COMMISSION  ON  THE  OB- 
SERVANCE OF  INTERNATIONAL 
WOMEN'S  YEAR 

[  45  CFR  Parts  1901.  1905  1 
NATIONAL  WOMEN'S  CONFERENCE 
Rules  of  Order 
AGENCY;  National  Commission  on  the 
Observance   of   International   Women's 
Year. 
ACTION:  Proposed  rules. 

SUMMARY:  The  National  Commission 
on  tlie  Observance  of  International 
Women's  Year  is  directed  by  Pub.  L.  94- 
167: 

(1)  To  organize  and  convene  a  National 
Women'.s  Conference; 

(21  To  fix  the  time  and  place  for  prelimi- 
nary and  preparatory  State  meetings  aiid  to 
designate  a  Coordinating  Comm'ttee  In  each 
State  to  organize  and  conduct  a  State  meet- 
ing; 

(3)  To  establish  regulations  necessary  to 
carri"  out  It-s  directions;   and 

(4>  To  ensure  that  the  State  Meetings 
select  representatives  to  the  National  Wom- 
en's Conference  In  accordance  with  the  regu- 
lations of  the  Commission  nnd  consistent 
with  the  criteria  set  forth  In  P\>b.  L   94-167. 

Accordingly,  the  National  Commission 
on  the  Observance  of  International 
Women's  Year  adopts  the  following  rules 
for  the  conduct  of  the  National  Wom- 
en's Conference. 

DATES:  Material  submitted  to  the  Rules 
Comm.ittee  by  October  12,  1977.  will  be 
considered. 

ADDRESSES:    Interested   persons  may 
submit  written  comments,  suggestions, 
or  data  relating  to  these  rules  to  Harry 
T.  Edwards.  Rules  Committee.  National 
Commission  on  the  Observance  of  Inter- 
national Women's  Year.  D  'I"WY.  Depart- 
ment of  State.  Washington.  DC    20520. 
attention:  General  Counsel 
FOR  FURTHER  INFORMATION  CON- 
TACT: 
Linda  Colvard  Dorian,  General  Coun- 
sel. National  Commission  on  the  Ob- 
servance   of    International    Women's 
Year     D  IWY.    U.S.    Department    of 
State.   Washington.   DC.   20520    <202- 
632-9002^ 
SUPPLEMENTARY       INFORMATION: 
The    Rules    Committee    referred    to    in 
these    rules    is    comprised    of    Martha 
Griffiths,  Chair;  Elizabeth  Athanasakos. 
Substitute    Chair;    Harry    T.    Edwards, 
Substitute  Chair ;  BerniceFrieder:  Eliza- 
beth Holtzman;    Korjne  Horbal;    Mary 
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Anne  Knipsak;  Jean  OT.eary;  Gloria 
Scott:  Eleanor  Smeal;  and  Gerridee 
Wheeler.  The  Rules  Committee  proposes 
that  the  Credentials  Committee  ap- 
pointed pursuant  to  these  rules  will  be 
comprised  of  Elizabeth  Athanasakos  and 
Harr\'  Edwards.  Co-Chairs;  Audrey 
Rowe  Colom;  Bemice  Frieder;  and  Ad- 
die  Wyatt. 

It  is  therefore  proposed  to  amend  Part 
1901  in  45  CFR.  Chapter  XIX,  by  adding 
paragraphs  if^  and  ig>  to  section  1901.1 
and  to  establish  Part  1905  in  45  CFR. 
Chapter  XIX.  in  the  manner  set  forth 
below. 


PART   1901— GENERAL 

Sec 

1901  1     Deflnltlons    of    terms    us^d    in    this 

chapter. 
1901.2     Words  Importing  gender. 

ArTHORn-T:  E  O.  11832.  3  CFR  106.  40  FR 
2415.  January  13.  1975:  Pub.  L.  94-167.  89 
Stat   1003.  December  23.  1975. 

§  1901.1       Definitions    of    lermii    u.<>fd    in 
this  chapter. 

<a>  "Commission"  means  the  National 
Commission  on  the  Observance  of  Inter- 
national Women's  Year.  1975.  established 
by  Executive  Order  11832.  3  CFR  106.  40 
FR  2415.  January  13.  1975:  Pub  L  94- 
167.  89  Stat.  1003,  December  23.  1975. 

'b'  "Conference"  means  the  National 
Women's  Conference  to  be  organized  and 
convened  by  the  Commission  in  accord- 
ance with  Pub.  L.  94-167. 

<c'  "Coordinating  Committee"  means 
the  Coordinating  Committee  in  each 
State  designated  by  the  Commission  to 
organize  and  conduct  a  meeting  in  the 
State  in  preparation  for  the  National 
Women's  Conference 

'd>  "State"  includes  the  fifty  SUtes 
and  the  District  of  Columbia,  the  Com- 
monwealth of  Puerto  Rico.  Guam,  Amer- 
ican Samoa,  the  'Virgin  Islands,  and  the 
Trust  Territory  of  the  Pacific  Islands, 
unless  otherwise  specified. 

<ei  "State  Meeting"  means  the  meet- 
ings organized  and  conducted  in  each 
Slate  by  the  Coordinating  Committee  in 
preparation  for  the  National  Women's 
Conference. 

<f'  "Act"  means  Pub.  L.  94-167,  89 
Stat.  1003.  December  23.  1975. 

<g)  "Conference  session,"  "plenary 
session."  or  "session  "  refers  to  the  meet- 
ings which  may  be  held  at  the  following 
times: 

Session  I.  November  19.  morning. 
Session  II.  November  19.  afternoon. 
Session  UI.  November  19.  evening. 
Session  IV.  November  20.  afternoon. 
Session  V.  November  21.  morning. 

§  1901,2      Words  importing  eendrr. 

As  used  in  this  chapter,  unless  the  con- 
text requires  a  different  meaning,  words 
importing  the  feminine  gender  include 
both  genders. 


Subpart  8 — Voting  D«l«cates  and  Vottnf 

Sec. 

19052  Voting   Btxly. 

1905  3  No  proxy  voting. 

1905  4  Methixl  of  voting 

1906  5  Identification  Badge*. 

Subpart  C — R»gl(lration  for  Plenary  S«*sion 

1905  6     Registration. 

Subpart  D — Conduct  of  Conference  Settions 

1905  7  Order  of  Business. 

1905  8  Designated  Seating. 

19059  Quorum 

1905  10  Discussion  and  debate. 

1905  11  Making  Motions 

1905  12  Credentlats  Committee. 

1905  13  Timekeepers 

1905  14  Floor  Tellers. 

1905  15  New  Bu.-iuiess. 

1905  16  Minutes 

1905  17  Interpretation  of  Rules. 

1905  18  Parliamentary   Authority. 

1905  19  Conference  Officials. 

1905  20  Committee  of  the  Conference. 


PART  1905 — NATIONAL  WOMEN'S 

CONFERENCE,    RULES  OF  ORDER 

Subpart  A — Call  to  Conference 

Sec. 

1905.1       Call  to  Conference. 


AUTHORrTY  EC  11832.  40  FR  2415.  Janu- 
ary la,  1975.  Pub  L.  94  167,  89  Stat.  1003, 
December  23.  1975 

Subpart  A — Call  to  Conference 

§  1 903, 1       Call  lo  ronfrrenre. 

Tlie  Commission  shall  determine  the 
time,  place  and  the  agenda  of  the  Con- 
ference and  shall  issue  official  notice 
thereof  to  the  Chair  and  to  the  Record- 
ing Secretary  of  each  Coordinating  Com- 
mittee, to  all  delegates,  and  to  the  gen- 
eral public. 

Subpart  B — Voting  Delegates  and  Voting 

§  1W5.2       Volinp  Body. 

The  voting  body  of  the  Conference 
shall  consist  of  the  following  voting  dele- 
gates: 

<  a '  State  delegates,  certified  as  having 
been  duly  selected  in  accordance  with 
applicable  regulations; 

ibi  All  current  and  past  members  of 
the  Commission: 

(O  Additional  delegates-at-large  des- 
ignated by  the  Commission  deemed 
necessary  and  appropriate  to  fulfill  the 
requirements  of  Section  3<ai  of  Public 
Law  94-167: 

id>  Alternate  State  delegates  who 
have  been  properly  certified  in  one  of 
the  following  two  ways : 

( 1 »  If  the  Commission  receives  proper 
notification  by  November  1,  1977.  that  a 
State  delegate  is  unable  to  attend,  the 
ranking  alternate  .^elected  at  the  State 
Meetmg  will  be  permanently  certified  by 
the  Commission  as  a  Slate  delegate:  or 
1 2)  The  chair  of  the  State  delegation 
shall  notify  the  Credentials  Committee  if 
she  has  been  informed  by  a  delegate  in 
her  State's  delegation  that  such  delegate 
is  unable  to  attend  or  can  no  longer  con- 
tinue to  particip>ate  in  one  or  more  ses- 
sions. Upon  notification  by  the  chair  of 
the  State  delegation,  the  Credentials 
Committee  will  then  certify  the  appro- 
priate ranking  alternate  delegate  pres- 
ent at  the  Conference  as  a  delegate  for 
her  State  for  the  appropriate  session  or 
sessions. 

(3>  In  implementing  the  aforemen- 
tioned rules,  the  following  principles 
shall  be  controlling: 


(l>  An  alternate  has  no  right  to  par- 
ticipate as  a  voting  delegate  unless  prop- 
erly certified  pursuant  to  ji  1905.2(d)  (1) 
or  (2>  above. 

I  ii '  If  a  delegate  has  notified  the  chair 
of  her  State's  delegation  that  she  is  un- 
able to  participate  in  any  session  and  if 
she  has  been  replaced  by  an  alternate 
for  that  session  according  to  the  proce- 
dure in  this  section,  she  may  not  return 
and  be  recertified  as  a  voting  delegate 
during  any  such  session. 

liiii  There  shall  be  no  alternate  dele- 
gates for  current  and  past  members  of 
the  Commission  and  delegates-at-large. 
§190.1.3      IN'o  proxy  volinK. 

There  shall  be  no  proxy  voting.  No  in- 
dividual shall  have  more  than  one  vote. 

§  1905.4      Method  of  voting. 

The  regular  method  of  voting  .'ihall  be 
by  standing  vote,  except  that  individuals 
with  physical  limitations  may  vote  by 
raising  their  hands.  A  majority  vote  of 
those  present  and  voting  shall  be  re- 
quired in  .order  to  appeal  any  ruling  of 
the  chair.  Two-thirds  of  thase  present 
and  voting  shall  be  required  to  authorize 
a  roll  call  vote. 

§  1905.3      Identinralion  Radars. 

Voting  delegates  and  alternates  shall 
have  photo  identification  badges. 

Subpart  C — Registration  for  Plenary 
Sessions 

§  1903.6      Ri'Ki<.iralion. 

All  persons  who  attend  the  plenary 
sessions  (including  press)  must  comply 
with  registration  requirements,  includ- 
ing registering  with  name,  address,  iden- 
tification, and  payment  of  any  required 
fee.  Upon  compliance  with  registration 
requirements  each  registrant  shall  be 
issued  an  identification  badge  as  voter, 
special  guest,  observer,  press  or  staff. 
Badges  shall  not  t>e  transferable  and 
they  must  be  visible  at  all  meetings. 
Badges  shall  not  be  altered  in  any  fash- 
ion. 

Subpart  D — Conduct  of  Conference 
Sessions 

§1903.7      Order  of  Business. 

The  Commission  shall  announce  the 
initial  order  of  business  for  the  Confer- 
ence when  it  Issues  the  Call  to  the  Con- 
ference according  to  J  1905.1.  New  busi- 
ness may  be  submitted  and  adopted  in 
accordance  with  S  1905  15  and  the  Con- 
ference may  suspend,  amend,  or  add  to 
the  order  of  business  only  in  accordance 
with  S  1905.11. 

§  1903.8       Designated  Seating. 

Separate  seating  spaces  shall  be  pro- 
vided and  clearly  designated  as  follows: 

«ai  Current  and  past  Commission 
members. 

<b)  State  delegates,  seated  by  State 
delegation, 

<c)    Delegates-at-Large. 

<  d  1   Alternate  State  delegates, 

(e)  Special  guests, 

(f)  Official  observers, 

'  g  >  Operational  committees  and  Com- 
mission and  Conference  staff. 
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(h>   Duly  registered  press  and, 
<it   Duly   registered  observers  to  the 
capacity  of  the  meeting  room. 

Only  persons  wearing  an  appropriate 
badge  shall  be  admitted  to  the  plenary 
sessions  by  the  Credentials  monitors,  and 
only  to  designate<l  areas  and  at  desig- 
nated times  in  accordance  with  proce- 
dures established  by  the  Commission  and 
the  Credentials  Committee.  Only  voting 
delegates,  authorized  media  personnel 
and  authorized  Commission  and  Confer- 
ence staff  shall  be  admitted  to  the  floor 
for  Conference  sessions. 

§  1903.9      Quorum. 

One-third  of  the  duly  registered  voting 
delegates  shall  constitute  a  quorum  for 
the  plenary  voting  sessions. 

§  1903.10      DiscuHxion    and    debate, 

(a)  In  order  to  address  the  Conference, 
a  voting  delegate  must  address  the  chair, 
await  recognition,  give  her  name  and 
identification  and  state  whether  she  Is 
speaking  in  tlie  affirmative  or  the  nega- 
tive. 

( b )  Discussion  on  a  motion  or  agenda 
topic  shall  be  limited  to  two  minutes  for 
each  speaker. 

(c  >  No  one  may  speak  a  second  time  on 
an  issue  until  all  others  who  wish  to 
speak  have  had  an  opportunity  to  do  so. 

*d>  Debate  may  be  limited  or  termi- 
nated by  a  two-thirds  vote  of  those  vot- 
ing delegates  present  and  voting. 

§1903.11      Milking  motions. 

(a)  Only  properly  certified  voting  dele- 
gates may  speak  to  issues,  make  motions 
or  vote.  All  motions,  except  on  procedural 
matters,  shall  ^  written  and  signed  by 
the  pei^son  who  makes  the  motion.  The 
Chair  may  require  such  written  motion 
before  action  is  taken. 

(bi  A  majority  vote  of  those  voting 
delegates  present  and  voting  shall  be  re- 
quired to  table,  or  to  postpone  indefinite- 
ly, or  to  object  to  consideration. 

(c)  Two-thirds  of  those  voting  dele- 
gates present  and  voting  shall  be  re- 
quired to  suspend,  amend,  or  add  to  the 
order  of  business. 

§1903,12      Creilenlials  Committee. 

A  Credentials  Committee  shall  be  ap- 
pointed by  the  Rules  Committee.  The 
Credentials  Committee  shall  have  au- 
thority and  responsibility  to  resolve  any 
question  of  registration,  voting  rights,  or 
admission  to  the  Conference,  and  to  re- 
port registrations  to  the  Conference  upon 
request  of  the  Chair.  Lists  of  State  dele- 
gates and  of  delegates-at-large  sliall  be 
provided  to  the  Cliair  of  the  Credentials 
Committee  prior  to  the  opening  of  Con- 
ference registration.  Duplications  of  such 
lists  shall  be  prepared  to  facilitate  the 
registration. 

(a)  No  registrant  will  be  permitted  to 
obstruct  the  view  or  hearing  of  any  other 
registrant  by  any  device.  Only  persons 
authorized  by  the  Commission  shall  be 
permitted  to  bring  any  electronic  or  sonic 
devices  into  the  Conference.  Any  person 
violating  these  rules  may  be  denied  all 
Conference  privileges  and  removed  from 
the  Conference. 
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(b)  Any  registrant  may  be  requested 
at  any  time  by  the  Credentials  Commit- 
tee to  provide  additional  identification. 
The  Credentials  Committee  may  deny 
any  or  all  Conference  privileges  to  any 
registrant  who  lacks  appropriate  Iden- 
tification or  abuses  any  Conference  priv- 
ilege or  obstructs  the  orderly  conduct  of 
the  Conferences. 

(c)  The  Credentials  Committee  shall 
appoint  .sergeants-at-arms  and  creden- 
tials monitors  as  necessary  to  assist  In 
the  enforcement  of  the  rules  of  the  Con- 
ference. 


§  1903.13      Timekeepers. 

Timekeepers  shall  be  appointed  by  the 
Rules  Committee  to  ser\e  at  all  sessions. 
Their  duty  shall  t>e  to  indicate  to  each 
speaker  an  appropriate  warning  before 
expiration  of  the  time  allowed. 

§1903.14      Floor  Tellers. 

Floor  tellers  shall  be  appointed  by  the 
Rules  Committee  to  count,  tabulate  and 
report  standing  count  or  roll  call  votes. 
The  floor  tellers  shall  be  a.ssigned  to 
definite  sections  of  the  conference  floor. 
A  record  of  the  vote  shall  be  entered 
in  the  minutes.  During  a  vote  count  only 
floor  tellers  will  be  permitted  to  move 
about.  All  other  persons  except  voting 
delegates  shall  leave  the  voting  area. 

§  1905,15      New  business. 

Subject  matter  not  embraced  within 
the  adopted  order  of  business,  in  the 
judgment  of  the  Chair,  may  be  brought 
up  under  the  heading  of  new  business  at 
the  final  .session.  Any  such  new  business 
shaU  be  submitted  to  the  Recording  Sec- 
retary in  writing  prior  to  the  close  of 
the  session  before  the  last  plenan--  ses- 
sion in  order  that  It  may  be  read  to 
the  Conference  body  at  the  start  of  the 
last  plenan.'  .session.  A  majority  vot«  of 
those  voting  delegates  pre.sent  shall  be 
required  to  consider  such  new  business. 

§  1905.16      Minute*. 

The  recording  secretary,  who  shall  be 
appointed  by  the  Rule  Committee,  shall 
be  responsible  for  the  preparation  of  the 
official  minutes  for  all  plenary-  sessions. 
Tape  recording  shall  be  provided  for  all 
plenary  session  discussions  to  aid  in  the 
preparation  of  accurate  minutes  by  the 
designated  Recorder  or  Recorders.  Min- 
utes shall  be  approved  by  the  Chair  of 
the  Session  and  by  the  Presiding  Officer 
of  the  Commission  or  her  designate. 
§1905.17      Interpretation  of  Rules. 

Any  question  regarding  the  Interpre- 
tation of  these  rules  shall  be  resolved  by 
the  Rules  Committee. 
§  1905.18      Parliamenlar>  authority. 

(a)  The  Rules  Committee  shall  ap- 
point the  parliamentarians  who  shall  be 
advisors  to  the  Chair.  The  rules  in  Rob- 
erts' Rules  of  Order  Newly  Revised,  shall 
govern  the  plenary  sessions  of  the  Con- 
ference in  all  cases  when  not  Inconsist- 
ent with  these  rules. _  ^ 

~(b)  The  format,  agenda,  order  of  busi- 
ness and  seating  arrangements  shall  be 
determined  in  all  cases  by  the  Commis- 


48357 

slon.  All  dLscu.s8lon  groups  or  other  meet- 
ings of  the  Conference  shall  be  governed 
by  Roberts'  Rules  of  Order  Newly  Re- 
vised whenever  open  debate  is  scheduled. 

§  1903.19      Conferrnre  OfTirial*. 

At  each  plenary  session  there  shall  be 
In  attendance  a  Chair.  Vice-Chair,  a 
Federal  officer,  appointed  pursuant  to 
the  requirements  of  the  Federal  Advisory 
Committee  Act.  the  Chair  of  the  Rules 
Committee  or  her  designee,  the  Chair  of 
the  Credentials  Committee  or  her  desig- 
nee, an  official  parliamentarian,  time 
keepers,  tellers,  a  recording  secreUry. 
and  credentials  monitors  The  Chair  and 
Vice-Chair  for  each  plenary  session  shall 
be  appointed  by  the  Commission. 
§  1903.20      Coniniitlee  of  the  Conference. 

Pursuant  to  Section  3 '  b  i '  7 1  of  Public 
Law  94-167  the  Conference  shall  estab- 
lish a  Committee  of  the  Conference 
which  will  take  steps  to  provide  for  the 
convening  of  a  second  National  'Women's 
Conference. 

Dated:  September  20. 1977. 

William  O.  'Wallace. 
Deputy    General    Counsel.    A'a- 
tional  Commisiion  on  the  Ob- 
servance     of      International 
Women's  Year. 
iFRDoc  77-27893  Filed  9-22-77:8:46  am) 


FEDERAL  COMMUNICATIONS 
COMMISSION 

[  47  CFR  Part  73  ] 

[Docket  No   21393;  RM-28641 

FM  BROADCAST  STATION  IN 
TALLAHASSEE,   FLORIDA 

Proposed  Changes  in  Table  of  Assignments 

AGENCY :  Federal  Communications 
Commission. 

ACTION :  Nojjrt  of  proposed  rule  mak- 
ing.        /"'^ 

SUMMARY:  Action  taken  herein  pro- 
poses the  assignment  of  a  fifth  FM  chan- 
nel to  Tallahassee,  Florida.  Petitioner. 
PlanUtion  Radio.  Inc.,  states  that  Talla- 
hassee is  a  very  rapidly  growing  city 
and  therefore  needs  an  additional  chan- 
nel. 

DATES:  Comments  must  be  received  on 
or  before  October  28.  1977.  and  reply 
comments  must  be  received  on  or  before 
November  17, 1977. 

ADDRESS:      Federal     Communications 
Commission,  'Washington,  D.C.  20554. 
FOR  FURTHER  INFORMATION  CON- 

TAcrr: 

Mildred  B.  Nesterak,  Broadcast  Bu- 
reau. (202-632-77921. 
SUPPLEMENTARY  INFORMATION:  In 
the  matter  of  amendment  of  §  73.202(b\ 
Table  of  Assignments.  FM  Broadcast 
Stations.  (Tallahassee.  Fla.>  (Docket  No. 
21393.  RM-2864>  Notice  of  proposed  rule 
Tnaking. 
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Adopted:  September  13.  1977. 
Released:  September  15.  1977. 

1.  The  Commission  has  before  it  a  pe- 
tition '  filed  March  23.  1977.  by  Planta- 
tio  Radio.  Inc.  i  "petitioner"  > ,  licensee  of 
AM  daytime-only  Station  WCVC.'  Talla- 
hassee, na..  proposing  the  assignment  of 
Channel  240A  as  a  fifth  FM  assignment 
to  Tallahassee.  The  channel  could  be  as- 
signed to  Tallahassee  in  conformity  with 
our  minimum  distance  separation  re- 
quirements.' Oppositions  were  filed  by 
WTAL.  Inc..  licensee  of  AM  Station 
WTAL,  and  Amrad  Corp.,  licensee  of 
Station  WOWDtFMi  i  Channel  276A). 
both  in  Tallahassee. 

2.  Tallahassee  ipop.  71.897\  capital  of 
Florida  and  seat  of  Leon  County  ipop. 
103.047).'  IS  located  in  the  center  of 
northern  Florida.  It  is  served  by  four 
FM  stations  (3  Class  C  and  one  Class  A»  : 
WOMAiFM).  Channel  235.  licensed  to 
Walter  Weeds  Broadcasting  Co  ;  WBGM 
iFM>.  Channel  255.  licensed  to  Champ- 
town  Industries.  Inc.;  WOWDFMi. 
Channel  276A.  licensed  to  Amrad  Corp.; 
WGLFiFM).  Channel  281.  licen.sed  to 
Tallahassee  Broadcasting  Co  :  three  AM 
daytime-only  stations  (WCVC.  WONS. 
WANM>;  two  full-time  AM  stations 
'WTAL.  WTNTi;  and  two  educational 
stations:  WAMF  i Channel  213D>  and 
WFSU  (Channel  218C). 

3.  Petitioner  states  that  there  has  been 
a  49-percent  increase  in  the  population 
of  Tallahassee  and  a  38 -percent  increase 
in  Leon  County  between  1960  and  1970. 
It^notes  that  the  county  has  manufac- 
turing plants,  retail  stores  and  wholesale 
houses  which  indicates  a  sufficient 
amount  of  commercial  activity  to  pro- 
vide advertising  support  for  an  addi- 
tional FM  station.  Petitioner  adds  that 
the  small  communities  south  of  Talla- 
hassee, where  the  channel  also  could  be 
used,  have  an  AM  or  FM  station  already, 
and  it  a.sserts  that  the  proposed  assign- 
ment would  lie  fallow  unless  it  is  made 
to  Tallahassee. 

4.  In  opposition.  WTAL.  Inc. 
("WTAL")  contends  that  under  the  cri- 
teria used  in  establishing  the  FM  Table 
of  Assignments.  Tallaha.ssee  has  its  fair 
and  equitable  share  of  available  FM 
channels.  It  claims  that  of  the  231  cities 
within  this  population  category  as  of  the 
1970  U.S.  Census,  only  two  have  been 
assigned  five  commercial  FM  channels. 
V^TAL  asserts  that  petitioner  does  not 
attempt  to  show  how  the  public  interest 
would  be  served  by  departure  from  the 
normal  FM  assignment  guidelines.  It 
argues  that  it  would  be  detrimental  to 
the  public  Interest  since  Tallahassee  has 
neither  the  population  nor  the  economic 
base  to  support  a  fifth  commercial  F^I 
channel.   WTAL  contends  further  that 


■  Public  Notice  of  t.^e  petition  was  given 
on  April  12.  1977  (Rept   No.  1038). 

'  Station  WCVC  formerly  had  the  call  let- 
ters WMEN. 

^Tvo  appllcatlon.s  for  Channel  240A  at 
Valdosta.  Georgia  (BPH-9589  and  BPH-9761) 
are  pending,  grant  of  either  which  may  affect 
the  transmitter  site  location  of  the  proposed 
assignment  to  Tallahassee. 

♦  Population  figures  are  taken  from  the 
1970  US.  Census. 


the  addition  of  a  fifth  channel  would 
cause  .serious  problems  of  audience  frag- 
mentation and  revenue  losses  for  the 
community's  nine  existing  commercial 
stations.  It  states  that,  because  of  such 
economic  impairment,  there  would  be  a 
decline  in  the  quality  of  programming 
provided  by  such  stations  and  the  public 
would  be  Injured  rather  than  benefitted 
by  assignment  of  the  unnecessary  pro- 
posed channel. 

5  In  opposition.  Amrad  Corp.  ("Am- 
rad") contends  that  petitioner  falls  to 
justify  the  propo.sed  substantial  devia- 
tion from  the  Commissions  guidelines  to 
offer  any  probative  restson  for  assign- 
ment of  an  additional  channel.  It  notes 
that  petitioner's  engineering  study  indi- 
cates that  the  rrot>os<xl  assignment 
would  preclude  otherwise  passible  use  of 
the  channel  at  four  communities  with 
populations  over  1.000.  one  of  which  Is  a 
county  seat  and  another  of  which  has  a 
population  of  over  2.000.  It  notes  that 
none  of  those  cities  has  its  own  aural 
service  at  the  present  time.  Amrad  ar- 
gues that  petitioner  gives  no  indication 
of  how  it  concluded  that  the  proposed 
assignment  would  not  be  likely  to  be  used 
by  any  community  south  of  Tallahassee. 
Amrad  claims  that,  as  the  only  Class  A 
FM  licensee  in  Tallahassee,  It  Is  already 
at  a  severe  dLsadvantage. 

6.  In  reply,  petitioner  states  that 
WTAL  makes  much  of  the  population 
range  in  which  Tallaha.ssee  now  falls. 
Petitioner  contends  that  FM  channel 
assignments  are  made  prospectively  and 
Uiat  Tallaliassee  is  a  very  rapidly  grow- 
ing city  which  on  the  basis  of  present 
trends,  can  be  expected  to  exceed  100,000 
population  within  a  few  years.  Petitioner 
states  that  there  has  been  a  16- percent 
Increase  in  population  in  Tallahassee  be- 
tween 1970-1975  and  a  21 -percent  In- 
crease in  Leon  County  over  the  same 
period.' 

7.  Preclusion  Studies:  Petitioner's 
engineering  study  indicates  that  preclu- 
sion wDuld  occur  only  on  Channel  240A. 
One  community "  with  a  population 
greater  than  2.500  would  be  precluded.  It 
has  a  full-time  A.\I  station  and  an  FM 
station.  Four  commumties  '  with  popula- 
tions greater  than  1,000  but  less  than 
2.500  would  be  precluded.  None  of  these 
communities  has  a  broadcast  facility. 

8.  The  request  for  a  fifth  F\T  assign- 
ment to  a  community  of  71,897  persons 
exceeds  the  FM  population  guidelmes 
which  call  for  two  to  four  assignments 
for  a  city  of  this  sr/e.  However,  the  pro- 
posal Is  being  advanced  for  the  purpose 
of  determining  whether  such  an  assign- 
ment is  warranted  and  whether  the  pub- 
lic intere.<;t  would  be  served  by  making 
the  additional  assignment.  Since  the 
commimlty  is  already  intermixed  with  a 
Class  A  and  Class  C  channels,  we  are 
willing   to  consider   a  second   Cla.ss  A 


'Citing  US.  Bureau  of  the  Censu.s.  Popu- 
lation Estimates  and  Projectlona,  1975.  Series 
P25.  No.  657. 

"Qulncy.  Fla.  (i>op.  8.334). 

'Florida  Havana  (pop  2.022); 

Wewahltchka  (1.733);  Eafitpolnt  (1,188); 
Carrabelle  ( 1 ,044 ) . 


assignment.  However,  in  order  to  deter- 
mine whether  or  not  preclusion  would 
be  an  impediment,  petitioner  should 
indicate  whether  there  are  alternate 
channels  available  for  assignment  to  the 
four  communities  In  the  precluded  area 
which  have  no  local  broadcast  .service. 
Petitioner  is  al.so  requested  to  sub- 
stantiate its  claim  of  Tallahassee's  need 
for  an  additional  assignment  by  offering 
data  regarding  anticipated  population 
and  economic  growth  in  the  area.  Full 
documentation  should  be  given  as  to  the 
source  of  thts  data  and  the  basis  upon 
which  the  projections  were  made 

9.  Accordingly,  the  Comml.ssion  pro- 
poses to  amend  section  73  202ibi  of  the 
Commission's  Rules,  the  FM  Table  of 
Assignments,  with  regard  to  Tallahassee, 
Fla.,  as  follows: 


Cily 


*  Imiint'l  N(i 


I'tft-trnt 


Proposed 


Tallaliassei-,  Kla.     235.255,27«A,28l  23.V240A,2M,rflA, 

281 


10.  Authority  to  Institute  rule  making 
prcxeedirigs;  showings  required:  cut-ofT 
procedures;  and  filing  requirements  are 
contained  in  the  attached  Appendix  and 
are  incorporated  herein. 

NoTX, — A  showing  of  continuing  Interest 
is  required  by  piiragraph  2  of  the  Appendix 
before  a  channel  will  be  assigned. 

11.  Interested  parties  may  file  cbm- 
ments  on  or  before  October  28,  1977,  and 
reply  comments  on  or  before  November 
17,  1977, 

Federal  Communications 

Commission, 
Wallace  E   Johnson. 
Chief,  Broadcast  Bureau. 

Appendix 

1.  Pursuant  to  authority  found  in  sections 
4(1).  5(d)(1).  303  (g)  and  (r),  and  307(b) 
of  the  Conimunloations  Act  of  1934,  as 
amended,  and  section  0  281(b)(6)  of  the 
Commission's  rules.  It  Is  proposed  to  amend 
the  FM  Table  of  As.slg!.ments.  .setclon  73  202 
(b)  of  the  Commls-slon  s  rules  and  regula- 
tions, as  set  forth  In  the  Notice  of  Prop>osed 
Rule  Making  to  which  this  Appendix  Is 
attached. 

2.  Slicnrings  required.  Comments  are  In- 
vited on  the  propo,salis)  dlscu.ssed  In  the 
Notice  of  Proposed  Rule  Making  to  which  this 
Appendix  is  attached  Proponentis)  will  be 
expected  to  answer  whatever  questions  are 
presented  In  initial  coments.  The  proponent 
of  a  proposed  assignmnet  Is  also  expected  to 
file  comments  even  If  It  only  resubmits  or 
Incorporates  by  reference  Its  former  plead- 
ings It  should  also  restate  Its  present  In- 
tention to  apply  for  the  channel  If  it  Is 
assigned,  and.  If  authorized,  to  build  the 
station  promptly.  Failure  to  file  may  lead  to 
denial  of  the  request. 

3.  Cu-tog  procedure'^  The  following  pro- 
cediires  will  govern  the  consideration  of  fil- 
ings In  this  proceeding. 

(a)  Counterproposals  advanced  In  this 
proceeding  itself  will  be  considered.  If  ad- 
vanced In  Initial  comments,  so  that  parties 
may  comment  on  them  In  reply  comment.s. 
They  will  not  be  considered  If  advanced  In 
reply  comments  (See  5  1  420(d)  of  Commis- 
sion rules.) 

(b)  With  respect  to  petitions  for  rule 
making  which  conflict  with  the  proposal (s) 
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In  this  Notice,  they  will  be  considered  as 
comment.s  In  the  proceedings  and  Public 
Notice  to  this  effect  will  be  given  as  long  as 
they  are  filed  before  the  date  for  filing  Initial 
coniments  herein  If  filed  later  than  that, 
they  will  not  be  considered  In  connection 
with  the  decision  in  this  docket 

4.  Comnxents  and  reply  rornments;  lerv- 
ice  Pvirsuant  to  applic  able  procedures  set  out 
In  sections  1  415  and  1  420  of  the  Commis- 
sion's rulp.s  and  rCKiil.illons.  Interested  par- 
ties may  tile  comments  and  reply  comments 
on  or  before  the  date^  set  forth  In  the  Notice 


of  proposed  Rule  Making  to  which  this 
Appendix  U  attached  All  BUbml.sslons  by 
parties  to  this  proceeding  or  persons  acting 
on  b^'hftlf  cjf  such  piirties  must  be  made  In 
written  comments,  reply  comments  or  other 
appropriate  pleadings  Comments  shall  be 
served  on  the  petitioner  by  the  person  filing 
the  comment.'.  Reply  comments  shall  be 
served  on  the  person!  s)  who  filed  comments 
to  which  the  reply  Is  directed  Such  com- 
ments and  reply  commenl,s  shall  be  accom- 
panied by  a  certificate  of  service  (See  i  1.420 
(a),  (bi    and   ic)   of  the  Commission  rules.) 


6  Sumber  of  copiei  In  accordance  with 
the  provisions  of  section  1  420  of  the  Com- 
mission a  rules  and  regulations  an  orlgmal 
and  four  copies  of  all  comments  reply  com- 
ments pleadings  briefs,  or  other  documents 
shall  be  furnished  the  Commission 

6  Publtc  iTupectum  o/  flhngs  All  filings 
made  in  this  proceeding  will  be  available  for 
examination  by  Interested  parties  during 
regular  business  hours  m  the  Commission's 
Public  Reference  Room  at  its  headquart*rs, 
1919  M  Street  NW  .  'Washington,  DC 

|FR  Doc  77-27850  Piled  9  22-77:8  45  am] 
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This  section  of  the  FEDERAL  REGISTER  contams  documents  other  then  rules  or  proposed  rules  that  are  applicable  to  the  public.  Notices 
of  hearings  and  .nvest.gafions.  committee  meetings,  agency  decisions  and  rulings,  delegations  of  authority,  (il.ng  of  petitions  and  applications 
and  agency  statements  of  organization  and  functions  are  examples  of  documents  appearing  in  this  section. 


DEPARTMENT  OF   AGRICULTURE 

Food  and  Nutrition  Service 

CHILD   NUTRITION    PROGRAMS 

Public  Hearings 

Notice  is  hereby  given  of  the  intent  of 
the  Department  of  Asriculture  to  hold 
public  hearings  on  the  Child  Nutrition 
Programs.  The  purpose  of  the  hearing.s 
will  be  to  consider  public  comments  and 
concerns  about  the  operations,  proce- 
dures and  efTectlveness  of  the  Child  Nu- 
trition Programs  including  the  following 
areas: 

Proposed    Meal    Patterns    for    the    National 

Sciiool  Lunch  Program 
Meal  Quality  and  Plate  Wa.st« 
School  Breakfast  Program 
Summer  Food  Servlc?  Program  for  Children 
Child  Care  Food  Program 
Nutrition  Education 
Competitive  Foods 
Training  and  Staffing  Needs 
AdminLstrative  Workload 
Financial  Support  and  Cost  to  Participate 
Student.    Parent    and    Community    Involve- 

rnent 
Federal.  .State^.  and  Local  Relationships 
Equipment  Assl.stance 
State  Administrative  Expenses 
Other  School  Lunch  Issues 
Commodity  Supplemental   Feeding  Program 

The  Child  Nutrition  Programs  provide 
cash  and  food  assistance  to  help  support 
food  services  to  children  in  public  and 
nonprofit  private  schools,  residential 
child  care  institutions,  summer  day 
camps,  child  care  centers.  a.s  well  as 
family  and  group  day  care  homes.  The 
programs  are  administered  throuRh 
State  educational  agencies,  alternate 
State  agencies,  and  in  some  cases  the 
Food  and  Nutrition  Service  Regional  Of- 
fices. 

All  hearings  will  be  helj  between  the 
hours  of  9  a.m.  and  5  p  m,  on  the  dates 
and  at  the  locations  lusted  below: 
October  25  and  26— Chicago.  111..  nUnols  De. 
partment  of  Education  and  Registration; 
Examination  Room  No.  2.  17th  Floor   55  E 
Jackson  Blvd 
October  25  and  26— New  York.  N.Y .  Federal 
Building.   26   Federal   Plaza   S  C  G     Room 
350  A. 
October  27  and  28— Denver.  Colo  .  Old  Post 
Office  Building.  1823  Stout  Street.  Audito- 
rium Room  269. 
October   27   and   28— Bo«ton.   Mass..   Faneull 

Hall.  1  Dock  Square,  Merchants  Row 
November    1    and    2— Atlanta    Ga  .    Atlanta 
Ctvlc  Center.  Room  201.  395  Piedmont  Ave- 
nue NE. 

1    and   2 — San   Francisco,    Calif.. 
House,    Room    603.    555    Battery 


November 
Custom 
Street. 

November 


3  and  4 — Seattle,   Wash  ,   Federal 
Building.  915  Second  Avenue,  Room  514 
November  3  and  4— Dallas,  Tex  ,  HEW  Federal 
Building.     1100    Commerce    Strtet,    Room 


Persons  interested  in  speaking  at  the 
hearings  or  submitting  wTittcn  state- 
ments should  call  the  appropriate  re- 
gional information  directors  for  the  Food 
and  Nutrition  Service  at  the  toll-free 
numbers  listed  below.  Tliese  will  be  in 
service  beginning  October  15  Limited 
funds  will  be  available  from  the  Food 
and  Nutrition  Service  to  enable  low- 
income  individuals  to  testify  at  the  near- 
est hearing  site  Funds  will  be  made 
available  on  a  first-come,  first-served 
basis  to  private  citizens  who  might  other- 
wise be  unable  to  attend  and  testify  be- 
cause of  financial  hardships.  Further  in- 
formation on  obtaining  these  funds  may 
be  obtained  by  calling  the  toll-free  num- 
bers. 

Please  indicate  which  hearing  you  will 
attend,  who  will  be  speaking  on  vour  be- 
half, and  approximately  how  long  your 
testimony  will  be.  Written  comments 
may  be  submitted  before  November  7 
by  thase  who  wish  to  comment  but  are 
unable  to  attend  one  of  the  hearings  in 
person. 

The  appropriate  Regional  Information 
Director  and  toll-free  (collect  or  local) 
number  to  contact  for  your  State  are: 
.     New  England  Regional  Offi<-e 

Catherine  Jeas«n.  34  Third  Avenue,  Burling- 
ton, Mass.  01803. 

From  Mas.sachussetts,  call  toll-free:  1-800- 
842-1343 

Prom  Connecticut.  Maine.  New  Hampshire. 
Rhode  Lsland.  or  Vermont,  call  toll-free 
1-800-225-1127. 

Mid-Atlantic  Regional  OmcE 

Joseph  n  Dunphy.  1  Vahlsing  Center.  Route 
256.  Robbinsville,  N  J.  08691. 

From  New  Jersey,  call  toll-free:  1-800-792- 
8808 

Prom  Delaware,  District  of  Columbia.  Mary- 
land. New  York.  Pennsylvania.  Vireinla.  or 
West  Virginia,  call  toll-free:  1-800-257- 
9!  11. 

From  Puerto  Rico  or  the  Virgin  Islands,  caU 
collect:    809-753-4487 

Southeast  Regional  OmcE 

Ted  Hightower,  1100  Spring  Street  NW.,  At- 
lanta. Ga.  30309. 

Prom  Georgia,  call  toll-free:   1-800-282-0414. 

Prom  Alabama,  Florida.  Kentucky,  Missis- 
sippi. North  Carolina.  South  Carolina,  or 
Tenne.ssee.  call  toll-free:   1-800-241-1755. 

Midwest  Regional  Office 

Russell    T.    Forte.    536   South    Clark    Street 

Chlcat'O.  III.  60605. 
From  Illinois,  call  toll-free:    1-800-972-3188. 
From    Indiana.   Michigan.    Minnesota.    Ohio. 

or    Wisconsin,    call    toll-free:     1-800-621- 

3199. 

SotTTHWEST  Regional  Offict: 

Ronald    J.    Rhodes.    1100    Commerce    Street. 

Dallas.  Tex.  75242 
Prom   Texas,   call    toll-free:    1-800-492-9720. 
From   Arkansas.   Louisiana.   New   Mexico,    or 

Oklahoma,    call    toll-free:    1-800-527-7223. 


MouiTTAiN  Plains  Regional  Office 

CralK  Porman.  2420  We.st  2fith  Avenue.  Suite 
415-D,    Denver   Colo    80211. 

From  Colorado,  call  toll-free:   1-800-332-8766. 

Prom  Iowa,  Kan.sa.s  Mls.sourl,  Montana,  Ne- 
braska, North  Dakota,  South  Dakota,  Utah. 
or  Wyoming,  call  toll-free:  1-800-525- 
8222, 

Western  Regional  Office 

Benedlcto  Montoya,  550  Kearny  Street.  Room 
400.  San  Francisco    Calif    94108. 

From  California,  call  toll-free:  1-80O-652- 
1675 

From  Arizona.  Idaho,  Nevada,  Oregon,  or 
Washington,  call  toll-free     1-800-227-4982. 

From  Ala.ska.   call  collect:   415-556-7391. 

From  Guam,  call  477-7589 

From  Trust  Territory,  ask  for  overseas  oper- 
ator, call   to  Guam,   collect:    477  7589 

From  Hawaii    call  collect:    546-3144 

From  Anierkan  Samoa,  call  collect  to  Hawaii, 
808-546-3144 

Dated:  September  21,  1977. 

Carol  Tucker  Foreman. 

Assistant  Secretary. 

|PR  Doc. 77-27992  Filed  9-22-77,8:45  am) 


Rural  Electrification  Administration 

COOPERATIVE  POWER  ASSOC. 

Proposed  Loan  Guarantee 

Under  the  authority  of  Pub,  L.  93-32 
<87  Stat.  65 1  and  in  conformance  with 
applicable  agency  fx)licies  and  proce- 
dures as  set  forth  in  REA  Bulletin  20-22 
I  Guarantee  of  Loans  for  Bulk  Power 
Supply  Facilities),  notice  Ls  hereby  given 
that  the  Administrator  of  REA  will  con- 
sider providing  a  guarantee  supported 
by  the  full  faith  and  credit  of  the  United 
States  of  America  for  a  loan  in  the  ap- 
proximate amount  of  $11,100,000  to  Co- 
operative Power  Association  of  Minne- 
apolis. Minne.sota,  to  finance  the  con- 
struction of  a  47  MW  combustion  turbine 
and  rclat-ed  facilities  near  Walerford 
Township,  Carver  County,  Minnesota. 

Legally  organized  lending  agencies  ca- 
pable of  making,  holding  and  servicing 
the  loan  proposed  to  be  guaranteed  may 
obtain  engineering  and  economic  infor- 
mation on  the  proposed  project  including 
the  proposed  schedule  for  loan  advances 
to  CPA  and  projected  financial  forecast 
data  relating  to  CPA's  operations  from 
Mr.  T.  V.  Lennick.  Manager.  Coopera- 
tive Power  Association.  3316  West  66th 
Street.  Minneapolis.  Minnesota  55435. 

In  order  to  l>e  considered,  proposals 
must  be  submitted  on  or  before  Octo- 
ber 25,  1977.  to  Mr.  Lennick.  The  right 
is  reserved  to  give  such  consideration 
and  make  such  evaluation  or  other  dis- 
position of  all  proposaL';  received,  as  Co- 
operative Power  Association  and  RE,\ 
de#m  appropriate.  Praspective  lenders 
are  advised  that  the  guaranteed  financ- 
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Ing  for  this  project  is  available  from  the 
Federal  Financing  Bank  under  a  stand- 
ing agreement  with  the  Rural  Electrifi- 
cation Administration 

Copies  of  REA  Bulletin  20-22  are  avail- 
able from  the  Director.  Information 
Services  Division.  Rural  Electrification 
Administration.  US.  Department  of  Ag- 
riculture, Washington.  DC.  20250. 

Dated  at  Washington.  DC  this  14th 
day  of  Septeml>er  1977. 

David  A.  Hamil. 
Administrator,  Rural 
Electrtfiratton  Administration. 

IFRDoc  77  27410  Filed  9   22-77.8  45  am] 


NOTICES 

Policy  Review,  Immediate  Office,  Office 
of  the  SecreUry  of  Defense 

United  States  Civil  Serv- 
ice Commission. 
James  C,  Spry. 

Eiecutive  Assistant 
to  the  Commissioners. 
IFR   Doc  77   27361    Filed   9-22-77,8  45   am] 


CIVIL  SERVICE  COMMISSION 

DEPARTMENT  OF  DEFENSE 

Grant  of  Authority  To  Make  a  Noncare«r 
Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  DC  ^5  CFR  9  20'.  the  Civil 
Service  Commission  authorizes  the  De- 
partment of  Defense  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Deputy  Director 
of  Policy  Deview.  Office  of  the  Director 
of  Policy  Review.  Immediate  OfBce.  Office 
of  the  Secretary  of  Defense 

United  States  Civil  Serv- 
ice Commission. 
James  C  Spry, 
Eiecutive  Assistant  to  the 

Commissioners. 

[FRDOC77  27359  Filed  9   22   77:8:45  am] 


DEPARTMENT  OF  DEFENSE 

Grant  of  Authority  To  Make  a  Noncareer 
Executive  Assignment 

Under  authority  of  section  9  20  of  Civil 
Service  Rule  DC  i5  CFR  9  20>,  the  CivU 
Service  Commission  authorizes  the  De- 
partment of  Defen.se  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Assistant  Ehrector 
for  InteUigence  Policy.  Office  of  the  As- 
sistant Ehrector  for  Intelligence  Policy, 
Office  of  the  Director  of  Policy  Review, 
Immediate  Office.  Office  of  the  Secretary 
of  Etefense. 

United  States  Cutl  Serv- 
ice Commission. 

James  C  Spry. 

Executive  Assustant 
to  the  Commissioners. 

(FR  Doc  77-27360  Piled  9-22-77,8:45 
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DEPARTMENT  OF  DEFENSE 

Grant  of  Authority  To  Make  a  Noncareer 
Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  EX  <5  CFR  9.20 ».  the  CivU 
Service  Commission  authorizes  the  De- 
partment of  Defense  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Assistant  EWrector 
for  Counterintelligence  and  Security 
Policy.  Office  of  the  Assistant  Director  for 
Counterintelligence  and  Security  Policy, 
Office  of  the  Director  of  Policy  Review. 
Immediate  Office.  Office  of  the  Secretary 
of  E>efense 

United  States  CrviL  Serv- 
ice Commission, 
James  C.  Spry. 

Eiecutii'e  Assistant 
to  the  CommissioTiers. 

IFR  Doc.77-27362    Piled   9  22-77:8  45  am] 


48361 

DEPARTMENT  OF  DEFENSE 

Revocation  of  Authority  To  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9  20  of  Civil 
Service  Rule  IX  "5  CFR  9.20 >.  the  Civil 
Service  Commission  revokes  the  author- 
ity of  the  Department  of  Defense  to  fill 
by  noncareer  executive  assignment  in 
the  excepted  service  the  position  of  Dep- 
uty Assistant  Secretar>-  'Senate  AfTairs" . 
Immediate  Office.  OASD  'Legislative 
Affau-s',  Office  of  the  Secretary  of  De- 
fense. 

United  States  CrvxL  Serv- 
ice Commission, 

James  C    Spry. 

Executive  Assistant  to  the 

Commissioners. 

[FR  Doc.77-27365  Filed  9-22-77,8  45  am] 


DEPARTMENT  OF  DEFENSE 

Grant  of  Authority  To  Make  a  Noncareer 
Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  EX  '5  CFR  9  20>,  the  Civil 
Service  CommLssion  authorizes  the  'De- 
partment of  Defense  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Special  Assistant 
for  Space  Policy  Coordination,  Office  of 
the  Special  Assistant  for  Space  Policy 
Coordination.  Office  of  the  Director  of 


DEPARTMENT  OF  DEFENSE 

Grant  of  Authority  To  Make  a  Noncareer 
Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  IX  '5  CFR  920 >.  the  CivU 
Service  Commission  authorizes  the  De- 
partment of  Defense  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Assistant  Ehrector 
for  Communications.  Command  and 
Control  Policy.  Office  of  the  Assistant 
Director  for  Communications  Command 
and  Control  Policy.  Office  of  the  Director 
of  Policy  Review.  Immediate  Office.  Office 
of  the  Secretar>-  of  Defense, 

United  States  Civil  Serv- 
ice Commission, 
James  C    Spry. 
Eiecutive  Assistant  to  the 

Commissioners. 

|PR  Doc,77-27363  Filed  9  22-77,8  45  am) 

DEPARTMENT  OF  DEFENSE 

Revocation  of  Authority  To  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9  20  of  CivU 
Service  Rule- DC  «5  CFR  9  20'.  the  CivU 
Service  Commission  revokes  the  author- 
ity of  the  Department  of  Defense  to  fill 
by  noncareer  executive  assignment  in 
the  excepted  service  the  position  of 
Deputy  Assistant  Secretar>'  'House  Af- 
fairs). Office  of  Deputy  Assistant  Sec- 
retary I  House  Affairs'.  Office  of  Assist- 
ant Secretary  '  Legislative  Affairs ' ,  Office 
of  the  Secretary  of  Defense. 

United  States  Civil  Serv- 
ice Commission, 
James  C  Spry, 
Eiecutive  Assistant  to  the 

CoTnmissioners . 

[FR  Doc ,77-27364  Filed  9-22-77; 8: 45  am] 
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DEPARTMENT   OF   DEFENSE 

Revocation  of  Authority  To  Make  a 
Noncareer  Executive  Assignment 

Under  auUiority  of  section  9.20  of 
CivU  Service  Rule  IX  '5  CFR  9  20'.  the 
CivU  Service  Commission  revokes  the 
authority  of  the  Department  of  Defense 
to  fill  by  noncareer  executive  assignment 
In  the  excepted  service  the  position  of 
Executive  Du-ector.  OSD  Staff.  Imme- 
diate Office.  Office  of  the  Secretary  of 

Unfted  States  Civil  Serv- 
ice Commission. 
James  C    Spry. 
Executive  Assistant  to  the 

Commissioners. 

(FR  DoC.77-27366  Piled  9-22-77.8:46  am] 


DEPARTMENT   OF   DEFENSE 

Revocation  of  Authority  To  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  secUon  9.20  of 
CivU  Service  Rule  DC  -5  CFR  920 >,  the 
CivU  Service  Commission  revokes  the 
authority  of  the  Department  of  Defense 
to  flU  by  noncareer  executive  assignment 
in  the  excepted  service  the  positic«  of 
Assistant  to  the  Secretary-  and  Deputy 
Secretary  of  Defen.se,  Lmmediate  Office 
Office  of  the  Secretary  of  Defense 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry. 
Executive  Assistant  to  the 

Commissioners . 

IFR  Doc  77-27367  Filed  9-22-77,8.46  am] 
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COMMUNITY  SERVICES  ADMINISTRATION 

Notice  of  Revocation  of  Authority  to  Ma^e 
a  Noncareer  Executive  Assignment 

Under  authority  of  section  9  20  of 
CivU  Service  Rule  DC  '5  CFR  9,20 >.  the 
ClvU  Service  Commission  revokes  the  au- 
thority of  the  Community  Services  Ad- 
ministration to  fiU  by  noncareer  execu- 
tive assignment  in  the  excepted  service 
on  a  temporary-  basis  the  position  of 
Special    Assistant    to    the    E^rector    for 

23,    1977 


48362 


NOTICES 


Transition     Planning,     Office     of     the 
Director. 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry 

Executive  Assistant  to 
the  Commissioners. 
|FR  Dw. 77  27717  Filed  9  22-77:8  45  am) 


DEPARTMENT   OF   HEALTH.    EDUCATION, 
AND   WELFARE 

Notice  of  Grant  of  Authority  to   Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9  20  of  Civil 
Service  Rule  IX  i5  CFR  9  20>.  the  Civil 
Service  Commission  authorize.s  the  De- 
partment of  Health.  Education,  and  Wel- 
fare to  fill  by  noncareer  executive  as- 
signment in  the  excepted  service  the 
position  of  Deputy  Assistant  Secretary 
for  Legislation,  Immediate  Office.  Office 
of  the  AssisUnt  Secretary  for  Legisla- 
tion. Office  of  the  Secretary 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 
Executive  Assistant  to  the 

Commissioners. 
[FB  Doc.77-27637  Filed  9-22-77.8  45  am) 


DEPARTMENT  OF   LABOR 

Notice  of  Grant   of  Authority  to   Make  a 

Noncareer  Executn/e  Assignment 

Under  authority  of  section  9  20  of  Civil 
Service  Rule  EX  .5  CFR  9.20 ».  the  Civil 
Service  Commission  authorizes  the  De- 
partment of  Labor  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Director.  Com- 
munity Youth  Employment  Programs. 
Office  of  Youth  Programs,  Emploj-ment 
and  Training  Administration 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry, 
Executive  Assistant  to  the 
Commissioners. 
|PR  Doc.77-27e34  PUed  9-22-77.8:45  am) 


DEPARTMENT  OF  LABOR 
Notice  of  Grant  of  Authority  to  Make  a 
Noncareer  Executive  Assignment 
Under  authority  of  section  9  20  of  Civil 
Service  Rule  IX  (5  CFR  9  20'.  the  Civil 
Service  Commission  authorizes  the  De- 
partment of  Labor  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  posiUon  of  Director.  Job 
Corps  and  National  Young  Adult  Con- 
servation Corps.  Office  of  Youth  Pro- 
grams, Employment  and  Training 
Administration. 

Untted  States  Civil  Serv- 
ice Commission, 
James  C.  Spry, 
Executive  Assistant  to  the 
Commissioners. 
[FR  Doc.77-27635  Piled  9-22-77,8:45  am  J 


DEPARTMENT  OF   LABOR 

Notice  of   Grant   of  Authority   To   Make   a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  IX  i5  CFR  9  20',  the  Civil 
Service  Conunission  authorizes  the  De- 
partment of  Laboi-  to  fill  by  noncareer 
executive  assignment  in  the  excepted 
service  the  position  of  Administrator. 
Office  of  Youth  Programs.  Employment 
and  Training  Admiiustration. 

U.viTED  States  Civil  Serv- 

ice  Commission, 
James  C.  Spry. 
Executive  Assistant  to  the 
Commissioners . 
|FR  Doc.77-27636  Filed  9-22-77.8:45  am| 


FEDERAL  PREVAILING    RATE   ADVISORY 
COMMITTEE 

Closed  Committee  Meetings 

Pursuant  to  the  provisions  of  section 
10  of  the  Federal  Advisory  Committee 
Act  <Pub.  L.  92-463'.  notice  is  hereby 
given  tliat  meetings  of  the  Federal  Pre- 
vailing Rate  AdvLsory  Committee  will  be 
held  on . 

Tliursd.iv  October  6.  1977. 

Thursday.  October  13.  1977. 

Thmsdftv.  October  20,  1977. 

Thursday.  October  27.  1977. 

The  meetings  will  convene  at  10  a.m., 
and  will  be  held  m  Room  5A06A.  Civil 
Service  Comrnis-^ion  Building.  1900  E 
Street  NW  .  Washington.  DC. 

Tlie  Federal  Prevailing  Rate  AdvLsory 
Committee  is  composed  of  a  Chairman. 
representatives  of  five  labor  unions  hold- 
ing exclusive  bargaining  rlght-s  for  Fed- 
eral blue-coUor  employees,  and  repre- 
sentatives of  five  Federal  agencies. 
Entitlement  to  membership  on  the  Com- 
mittee is  provided  for  in  Section  5347  of 
the  Prevailing  Rate  Act  of  1972  iPub  L 
92-392). 

The  Committee's  primary  responsibil- 
ity is  to  review  the  prevailing  rate  sys- 
tem and  from  time  to  time  advise  the 
Civil  Service  Comnu.'^bion  thereon. 

At  these  scheduled  meetings,  the  Com- 
mittee will  consider  proposed  plans  for 
implementation  of  the  Prevailing  Rate 
Act  of  1972  'Pub.  L.  92-392',  which  Law 
establishes  pay  systems  for  Federal  pre- 
vailing rate  employees. 

The  meetings  will  be  closed  to  the  pub- 
lic on  the  basis  of  a  determination  made 
by  the  Chairman  of  the  Civil  Servire 
Commission  under  section  10<d'  of  the 
Federal  Advisory  Committee  Act  <Pub. 
L.  92-463'  and  5  U  S  c.  section  552b'c) 
'9'<B>.  that  the  ciosing  is  necessary  in 
order  to  provide  thLs  labor-managment 
Committee  with  the  opportunity  to  ad- 
vance proposals  and  counter-proposals 
in  meaningful  debate  on  ls,sues  related 
solely  to  the  Federal  Wage  System  with 
the  view  toward  ultimately  formulating 
advisory  policy  reccTimendations  for  the 
consideration  of  the  Civil  Service  Com- 
mission. 


Summary  minutes  of  these  meetings 
will  be  made  available  to  the  public,  upon 
written  request  to  the  Committee  Secre- 
tary, after  the  pay  policy  issues  discussed 
at  these  meetings  have  been  finalized  by 
Civil  Service  Commission  action  Annu- 
ally, the  Committee  publLshes  for  the 
Civil  Service  Commission,  the  President, 
and  Congress  a  comprehensive  report 
of  pav  issues  d:.scus.sed.  concludfxl  recom- 
niendation.s  thereon,  and  related  actlvl- 
Ues  The.se  rei)orts  are  also  available  to 
the  public,  upon  written  request  to  the 
Committee  Secretary. 

Members  of  the  public  are  invited  to 
submit  material  in  writing  to  the  Chair- 
man concerning  Federal  Wage  System 
pay  matters  felt  to  be  deserving  of  the 
Committees  attention.  Additional  infor- 
mation concerning  these  meetings  may 
be  obtained  by  contacting  the  Secretary. 
Federal  Prevailing  Rate  AdvLsory  Com- 
mittee, Room  1338.  1900  E  Street  NW.. 
Washington.  DC    20415  (202-632-9710'! 

Jerome  H    Ross, 
Chairman,  federal  Prevailinq 
Rate  Advisory  Committee. 
September  19.  1977. 
IFRDoc  77  27643  Filed  9-23-77:8  45  am) 


COMMUNITY  SERVICES 
ADMINISTRATION 

Revocation  of  Authority  To  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9  20  of  Civil 
Service  Rule  IX  (5  CFR  9.20'.  the  Civil 
Service  Commi.sslon  revokes  the  author- 
ity of  the  Community  Services  Adminis- 
tration to  fill  by  noncareer  executive  as- 
signment m  the  excepted  service  on  a 
tem.porary  basis  the  pasltlon  of  Chief 
Executive  Assistant.  Office  of  the  Direc- 
tor. 

United  States  Civil  Serv- 
ice Commission. 
James  C    Spry. 

Executive  Assistant  to 
the  Commissioners. 
|FR  Doc.77-27638  Piled  9  22-77,8  46  am) 


COMMUNITY   SERVICES 
ADMINISTRATION 

Revocation  of  Authority  to  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  IX  (5  CFR  9  20>.  the  Civil 
Service  Commission  revokes  the  author- 
ity of  the  Community  Services  Adminis- 
tration to  fill  by  noncareer  executive  as- 
signment in  the  excepted  service  on  a 
temporary  basis  the  position  of  Special 
Assistant  to  the  Director  for  Manage- 
ment. Office  of  the  Director. 

United  States  Civil  Serv- 
ice  Commission, 
James  C.  Spry, 

Executive  Assistant  to 
the  Commissioners. 
|FRDoc.77-27641  Filed  9-22-77;  8: 45  am] 
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NOTICES 


48.36.3 


ENVIRONMENTAL  PROTECTION  AGENCY  DEPARTMENT   OF   COMMERCE 


Revocation  of  Authority  to  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9.20  of  Civil 
Service  Rule  IX  i5  CFR  9  20'.  the  Civil 
Service  Commi.s.sion  revokes  the  author- 
ity of  the  Environmental  Protection 
Agency  to  fill  by  noncareer  executive  as- 
signment in  the  excepted  service  one 
position  of  Special  A.sslstant  to  the  Ad- 
ministrator. Office  of  the  Administrator. 

United  States  Civil  Serv- 
ice Commlssion, 
James  C.  Spry. 

Executive  Assistant  to 
the  Commissioners. 

(FR  Doc.77  27639  Filed  9  22  77;8  45  am) 


DEPARTMENT  OF   HEALTH,    EDUCATION. 
AND  WELFARE 

Revocation  of  Authority  to  Make  a 
Noncareer  Executive  Assignment 

Under  authority  of  section  9.20  of 
Civil  Service  Rule  IX  <5  CFR  9.20>.  the 
Civil  Service  Commu^sion  revokes  the  au- 
thority of  the  Department  of  Health, 
Education,  and  Welfare  to  fill  by  non- 
career  executive  assignment  in  the  ex- 
cepted service  the  position  of  Deputy  As- 
sistant Secretary  for  Legislation  <  Con- 
gressional Liaison » .  Office  of  the  Assist- 
ant Secretary  for  Legislation.  Office  of 
the  Secretary. 

United  States  Civil  Serv- 
ice Commission. 
James  C    Spry. 

Executive  Assistant  to 
the  Commissioners. 

[PR  DOC77-27640  Piled  9-22-77.8:45  am) 


DEPARTMENT  OF   DEFENSE 

Title  Change  in  Noncareer  Executive 
Assignment 

By  notice  of  June  3.  1969.  FR  Doc. 
69-6486,  the  Civil  Service  Commission 
authorized  the  Department  of  E>efense  to 
fill  by  noncareer  executive  assignment 
the  position  of  Director  of  Small  Busi- 
ness and  Economic  Utilization  Policy, 
ODAS  (Procurement).  OASD  (Installa- 
tions and  Logistics) .  Office  of  the  Secre- 
tary of  Defense.  This  is  notice  that  the 
title  of  this  position  is  now  being 
changed  to  Assistant  Director  of  Small 
Business  and  Economic  Utilization  Pol- 
icy, Office  of  Deputy  Director  lODDRE) 
(Acquisition  Policy).  Office  of  Director, 
Defense  Research  and  Engineering.  Of- 
fice of  the  Secretary  of  Defense. 

United  States  Civil  Serv- 
ice Commission. 
James  C.  Spry, 

Executive  Assistant  to 
the  Commissioners. 

[PR  Doc.77-27642   Filed  9-22-77;8:45  am) 


Domestic  and  International  Business 
Administration 

JOSEPH   W.    KENT,    ET   AL. 

Order  Regarding  Export  Privileges 
Restored 

In  the  matter  of  Joseph  W  Kent.  Kent 
Foreign  Trade  Ltd  .  ABC  Spare  Parts 
Co.,  American  BntLsh  &  Canadian  Spare 
Parts  Co.,  Brentgreg  Ltd  ,  Fellgower  Ltd., 
Jilcliffe  Ltd.,  Newman  F  R  .  Newman 
S.  E.,  Newman  &  Newman,  Rylodge  Ltd., 
respondents. 

Pursuant  to  the  Export  Control  Act  of 
February  28,  1949,  as  amended  and  sup- 
plemented by  the  Export  Administration 
Act  of  1969,  50  use.  App.  2401  et  seq., 
the  above  named  parties  were  denied  all 
U.S.  export  privileges,  28  FR  6515,  10432, 
12591.  I  June  25,  Sept  26.  Nov  23.  1963 ' . 
33  FR  4750  (March  20.  1968'.  Tlieir 
names  appear  on  the  Table  of  I>enial 
and  Probation  Orders  Ust.  15  CFR  Part 
388,  Supp.  I  and  II. 

The  Director,  Compliance  Division,  re- 
ports that  respondents  are  not  now  sus- 
pect or  known  to  be  in  violation  of  the 
U.S.  export  laws  or  regulations. 

The  Hearing  Commussioner.  in  view 
of  that  report,  recommends  respondents 
be  restored  to  full  export  privileges. 

I  have  examined  the  report  and  rec- 
ommendations of  the  Commissioner.  The 
record  fails  to  aisclase  any  adverse  re- 
port. Nor  are  respondents  presently  sus- 
pect in  connection  with  any  violation  of 
the  United  States  export  laws  or  US. 
Department  of  Commerce  export  regula- 
tions. Therefore,  pursuant  to  the  au- 
thority delegated  to  me  by  the  Export 
Administration  Regulations:  It  is  ordered 

Respondents  are  hereby  uncondition- 
ally restored  to  all  United  States  export 
privileges. 

Dated;  September  14.  1977. 

Rauer  H.  Meyer. 

Director, 
Office  of  Export  Administration. 

[FR  Doc.77-27796  Filed  9-22-77:8:45  am) 


names  appear  on  the  Table  of  Dental  and 
Probation  Orders  List.  15  CFR.  Part  388. 
Supp  I  and  n 

The  Director.  Compliance  Division 
reports  that  respondents  are  not  now- 
suspect  or  known  to  be  In  violation  of  the 
US  export  laws  or  regulations. 

The  Hearing  Commissioner,  in  view  of 
that  report,  recommends  respondents  be 
restored  to  full  export  privileges. 

I  have  examined  the  report  and  recom- 
mendations of  the  Commissioner.  The 
record  fails  to  disclose  any  adverse  re- 
port Nor  are  respondents  presently  sus- 
pect in  connection  with  any  violation  of 
the  United  States  export  laws  or  U.S  De- 
partment of  Commerce  export  regula- 
tions. Therefore,  pursuant  to  the  auth- 
ority delegated  to  me  by  the  Export  Ad- 
ministration Regulations:   It  is  Ordered 

Respondents  are  hereby  uncondition- 
ally restored  to  all  United  SUtes  export 
privileges. 

Dated:  September  14.  1977. 

Rauer  H.  Meyer. 

Director, 
Office  of  Export  Administration. 

I  PR  Doc  .77-27798  Filed  9-22-77 . 8  4  5  am  1 


LOUIS  VANDERVEKEN.    ET  AL. 

Order  Regarding  Export  Privileges 
Restored 

In  the  matt.er  of  Louis  Vanderveken. 
L.  DeGraeve.  E  Van  Eecklioven.  Allimex. 
Equipm.ent  et  Materiaux  Modemes.  Min- 
exl  S.P.R  L  .  Societe  Commerclale  d'Af- 
rique.  respondents. 

Pursuant  to  tlae  Export  Control  Act  of 
February  28.  1949.  as  amended  and  sup- 
plemented by  tlie  Export  Administration 
Act  of  1969.  50  use.  App  2401  et  seq. 
the  above  named  parties  were  denied  all 
U.S.  export  privUeges.  26  FR.  11844  (Dec 
9,  1961).  27  FR.  10005  (Oct.  11,  1962'. 
32    F.R.    15717    (Nov.    15.    1967).    Their 


WOODHAM   TRADING    LTD.,    ET  AL. 

Order  Regarding  Export  Privileges 
Restored 

In  the  matter  of  Woodham  Trading 
Ltd  .  Associated  Electronics  Buying  Serv- 
ices Ltd..  Frank  C.  Beven.  Commodity 
Export,  Ltd  ,  Glovet  Traders  Ltd  ,  Ger- 
ald M.  Hammerson,  J.P.M.  Spares  Co  . 
Ltd  .  Jack  Meerloo.  Politprude  Ltd  .  Wil- 
liam R.  Rumbold.  GMT.  Friction  Ma- 
terials Ltd  .  respondents. 

Pursuant  to  the  Export  Control  Act  of 
February  28.  1949.  as  amended  and  sup- 
plemented by  the  Export  Administration 
Act  of  1969.  50  use.  App.  2401  et  seq  . 
the  above  named  parties  were  denied  all 
U.S.  export  privileges,  31  FR  8501.  10902. 
13359.  15708  (June  17.  Aug.  16,  Oct  14. 
Dec.  13.  1966'.  36  FR  5443  'March  23. 
1971 ' .  Their  names  appear  on  the  Table 
of  Denial  and  Probation  Orders  List,  15 
CFR  Part  388.  Supp  I  and  n. 

The  Director,  Compliance  Division,  re- 
ports that  respondents  are  not  now  sus- 
pect or  known  to  be  in  violation  of  the 
U.S.  export  laws  or  regulations. 

The  Hearing  Commissioner,  in  view  of 
that  report,  recommends  respondents  be 
restored  to  full  export  privileges. 

I  have  examined  the  report  and  recom- 
mendations of  the  Commissioner.  The 
record  fails  to  disclose  any  adverse  re- 
port. Nor  are  respondents  presently  sus- 
pect In  connection  with  any  violation  of 
the  United  States  export  laws  or  U.S.  De- 
partment of  Commerce  export  regula- 
tions. Therefore,  pursuant  to  the  au- 
thority delegated  to  me  by  the  Export 
Administration  Regulations:  It  is  Or- 
dered 
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Respondents  are  hereby  uncondition- 
ally restored  to  all  United  States  export 
privileges. 

Dated:  September  14.  1977. 

Rauer  H.  Meyer, 

Director. 
Office  of  Export  Administration. 

IFH  Doc.77-37795  Filed  9-32-77:8:45  am) 


National  Oceanic  and  Atmospheric 
Administration 

SPARKYS   SCHOOL  OF  SEALS 

Issuance   of   Permit   To  Take   Marine 
Mammals 

On  April  25,  1977.  notice  was  published 
In  the  Federal  Register  (42  FR  21133). 
that  an  application  had  been  filed  with 
the  National  Marine  Fisheries  Service  by 
Sparky's  School  of  Seals,  Route  4.  Box 
562.  Carthage.  Mo.  64836  for  a  permit  to 
take  two  i2i  Cahfomia  sea  lions  fZalo- 
phus  cali/omianus)  for  the  purpose  of 
public  display. 

Notice  is  hereby  given  that  on  Septem- 
ber 19.  1977.  and  as  authorized  by  the 
provisions  of  tJie  Marine  Mammal  Pro- 
tection Act  of  1972  1 16  use.  1361-1407) . 
the  National  Marine  Fisheries  Service  is- 
sued a  Permit  for  the  al>ove  taking  to 
Sparky's  School  of  Seals,  subject  to  cer- 
tain conditions  set  forth  therein.  The 
Permit  Is  available  for  review  by  inter- 
ested persons  in  tlie  following  offices : 

Director.  National  Marine  Fisheries  Serv- 
ice. 3300  Whitehaven  Street  NW.. 
Washington.  D.C.; 

Regional  Director.  National  Marine  Fish- 
eries Service.  Southwest  Region.  300 
South  Perry  Street,  Terminal  Island. 
Calif.  90731;  and 

Regional  Director.  National  Marine  Fish- 
eries Service.  Southeast  Region,  r>uval 
Building.  94550  Candy  Boulevard.  St. 
Petersburg.  Fla.  33702. 

Dated:  September  19.  1977. 

Winfred  H.  Meibohm, 
Associate  Director, 
National  Marine  Fisheries  Service. 

|FR  Doc. 77-277 5«  Filed  9-22-77;  8  45  am  | 


SEA   WORLD,    INC. 
Issuance  of  Permit  for  Marine  Mammals 

On  March  4,  1977.  notice  was  pub- 
lished in  the  Federal  Register  (42  PR 
12354)  that  an  application  had  been  filed 
with  the  National  Marine  Fisheries  Serv- 
ice by  Sea  World,  Inc  .  San  Diego  Calif 
92109.  for  a  Permit  to  take  and  import 
ten  (10»  false  killer  whales  'Psetidorca 
crassidens)  for  the  purposes  of  scientific 
research  and  public  display. 

Notice  is  hereby  given  that,  on  Sep- 
tember 16,  1977.  and  as  authorized  by 
the  provisions  of  the  Marine  Mammal 
Protection  Act  of  1972  tl6  US  C.  1361- 
1407>,  the  National  Marine  Fisheries 
Service  issued  a  Permit  for  the  above 
taking  and  importing  to  Sea  World.  Inc., 
subject  to  certain  conditions  set  forth 
therein. 


This  Permit  is  available  for  review  by 
interested  persons  in  the  following 
offices : 

Dlrerlor.  National  Marine  Fisheries  Service. 
3300  Whitehaven  Street  Northwest.  Wash- 
ington. D  C  ; 

R«'Klonal  Director.  National  Marine  Fisheries 
Service.  Northea.st  Region,  Federal  Build- 
ing. 14  Elm  Street,  Oloiicester.  Mass    01930. 

Regional  Director.  National  Marine  Fisheries 
Service,  Soiithea.st  Region,  Duval  Building, 
9460  Oandy  Boulevard.  St.  Petersburg  Fla. 
33703: 

Regional  Director.  National  Msu-lne  Fisheries 
Service.  Southwest  Region.  300  South 
Perry  Street.  Terminal  Island,  Calif  90731: 
and 

Regional  Director.  National  Marine  Fisheries 
Service,  Northwest  Region.  1700  Westlake 
Avenue  North.  Seattle.  Wash    98109 

Dated:  September  16.  1977. 

WiNFRED  H.   Meibohm. 

Associate  Director, 
National  Marine  Fisheries  Service. 

IFRDoc.77  27769  Filed  9-22-77;8  45  am] 


R.    ROBERT   RAYNO 

Pre  Act  Endangered  Species  Products: 
Issuance  of  Certificate  of  Exemption 

On  August  2.  1977.  notice  was  pub- 
lished in  the  Federal  Register  i42  FR 
39131 1  that  an  application  had  been  filed 
with  the  National  Marine  Fisheries  Serv- 
ice by  R.  Robert  Rayno  of  Westport. 
Massachusetts,  for  a  Certificate  of  Ex- 
emption to  engage  in  certaui  commercial 
activities  with  re^pect  to  his  declared 
inventory  of  pre-Acl  endangered  species 
products  Notice  is  hereby  given  that  on 
September  22.  1977.  as  authorized  by  the 
provisions  of  the  Endangered  Species  Act 
of  1973.  as  amended  iPub.  L.  94-359  >. 
and  the  regulations  issued  thereunder  i50 
CFR  Part  222.  Subpart  B>.  the  National 
Manne  Fiihenw;  Service  issued  a  Certif- 
icate of  Exemption  to  R.  Robert  Rayno. 
735  Main  Road.  Westport.  Massachusetts 
02790. 

The  Certificate  of  Exemption  is  avail- 
able for  review  durmg  normal  business 
hours  in  the  office  of  the  Enforcement 
Division.  National  Marine  Fisheries 
Service,  3300  Whitehaven  Street  NW., 
Washington,  D.C.  20235. 

Dated:  September  20,  1977. 

WiNFRED  H.   Meibohm, 

Associate  Director, 
National  Marine  Fisheries  Service. 

|PP.  Doc  77-27882  Filed  9-22-77.8:45  am| 


Propased  Agenda:  (D  Dlscasslon  of 
progress  on  management  plans  for  bill- 
fi.sh,  snapper-grouper,  king  and  Spanish 
mackerel:  (2)  Future  management  units 
to  be  addressed:  and  (3)  Other  Council 
business. 

Meeting  i.s  open  to  the  public  For  more 
information  on  seating,  changes  to  the 
agenda,  or  written  comments,  contact 
Mr.  Ernest  D.  Premetz.  Executive  Direc- 
tor, Soutli  Atlantic  Fishery  Management 
Council.  Southpark  Building.  Suite  306. 
1  Southpark  Circle.  Charleston.  SC 
29407.  Telephone:  (803  >   571-4366. 

Dated:  September  20,  1977. 

WiNFRED   H    Meibohm. 

Associate  Director. 
National  Marine  FLiheries  Service. 

|PR  Doc.77-27881   Filed  9-22-77:8:45  ani| 


SOUTH   ATLANTIC   FISHERY 
MANAGEMENT  COUNCIL 

Public  Meeting 
The  South  Atlantic  Fishery  Manage- 
ment Council,  established  by  Section 
302  of  the  Fishery  Conservation  and 
Management  Act  of  1976  (Pub.  L.  94- 
265  >.  will  meet  October  13-14.  1977.  at 
Howard  Johnsons  Motor  Lodge.  2101 
Century  Drive.  Raleigh,  North  Carolina. 
The  meeting  starts  at  9:00  a.m.  on  Octo- 
ber 13,  and  will  adjourn  at  about  5:00 
p.m.  on  October  14. 


COMMITTEE   FOR  THE   IMPLEMEN- 
TATION  OF  TEXTILE  AGREEMENTS 

ADJUSTING  CHARGES  AGAINST  THE  IM- 
PORT RESTRAINT  LEVELS  FOR  CER- 
TAIN MAN  MADE  FIBER  TEXTILE  PROD- 
UCTS  FROM  THE  REPUBLIC  OF  KOREA 

September  21,   1977. 
.AGENCY:    Committee    for    the    Imple- 
mentation of  Textile  Agreements 

ACTION:  Reducing  the  import  charges 
agaiast  the  re.straint  level  for  Category 
229  (coaUs,  not  knit>  and  charging  them 
to  Category  240  <  other  wearing  apparel, 
not  knit>  during  the  agreement  year 
which  began  on  October  1.  1976.  (A  de- 
tailed description  of  the  Categories  in 
terms  of  TS.U.S  A.  numbers  was  pub- 
lished in  the  Federal  Register  on  Feb- 
ruary 3.  1975  '40  FR  5010).  as  amended 
on  Decemljer  31.  1975  (40  FR  60220  >, 
December  30.  1976  (41  FR  56881 ' .  Janu- 
ary 21.  1977  (42  FR  3888  • ,  and  March  7 
1977  (42  FR  12898).) 

SUMMARY:  On  January  1.  1977  a  ILst 
of  changes  became  effective  in  the  Tariff 
Schedulues  of  the  United  States  Anno- 
tated numbers  which  affected  the  ar- 
rangement of  the  cotton.  w<X)l  and  man- 
made  fiber  textile  product  categories  u-sed 
by  the  United  States  in  administering 
the  textile  trade  agreements  program. 
-Among  the  changes,  TS.US.A.  number 
376  5610.  formerly  included  within  Cate- 
gory 240,  was  moved  to  Category  229. 

Pursuant  to  the  terms  of  the  Cotton. 
Wool  and  Man-Made  Fiber  Textile 
Agreement  of  June  26.  1975.  as  amended, 
between  the  Governments  of  the  United 
States  and  the  Republic  of  Korea,  the 
Government  of  the  United  States  has 
agreed  to  continue  charging  Imports  In 
T.S.U.S.A.  number  376.5610  to  the  level 
of  restraint  established  for  Category  240. 
instead  of  Category  229.  during  the 
agreement  period  which  began  on  Oc- 
tober 1.  1976. 

EFFECTIVE  DATE:  September  26.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  C  Woods.  International  Trade 
Specialist.  Office  of  Textiles.  U.S.  De- 
partment of  Commerce,  Washington, 
DC.  20230.  (202-377-5423) . 
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SUPPLEMENTARY  INFORMATION: 
On  December  30,  1976  <41  FR  56881)  and 
January  21.  1977  (42  FR  3888).  there 
were  publi-shed  in  the  Federal  Register 
notices  announcing  changes  in  the  list 
of  T  S.U.S.A.  numbers  contained  in  the 
textile  categories  used  by  the  United 
States  in  administering  the  textile  trade 
agreements  program.  The.se  changes 
which  were  effective  on  January  1.  1977 
included  replacing  T.S.U  S  A.  number 
376.5600  (contained  in  Category  240) 
with  TS.U.S. A  numbers  376.5610  (moved 
to  Category  229 1  and  376.5620  (left  in 
Category  240 » . 

In  the  letter  published  below,  the 
Commissioner  of  Customs  is  directed,  in 
accordance  with  the  provi.sions  of  the  bi- 
lateral agreement,  further  to  adjust  the 
charges *again.st  the  restraint  level  for 
Category  229  during  the  agreement  pe- 
riod which  began  on  October  1.  1976. 
These  charges  were  previously  adjusted 
by  letter  of  September  2.  1977  for  the  pe- 
riod January  1.  1977  through  July  31, 
1977.  The  present  adjustment  cover  the 
period.  August  1.  1977  through  Septem- 
ber 26,  1977. 

Edward  Gottfried. 
Acting    Chairman.    Committee 
for    the    Implementation    of 
Textile    Agreements.     United 
States   Department  of  Com- 
merce. 
Committee  tor  the  Implementa- 
tion or  Textttk  Acrefments. 

September    21.    1977. 

Dear  Mr.  Commissioner:  To  farllllate  Im- 
plementation of  the  Bilateral  Cotton.  Wool 
and  Man-Made  Fiber  Textile  Apreement  of 
June  26.  1976.  a-s  amended,  between  the  Oov- 
ernment.s  of  the  United  States  and  the  Re- 
public of  Korea.  It  would  be  appreciated  if 
you  would  deduct  an  additional  46.186  dozen 
from  the  charges  to  the  level  of  restraint 
established  for  Category  229  during  the 
agreement  period  which  began  on  October  1. 
1976  This  adjustment  Is  to  become  effective 
on  September  26.  1977  and  covers  the  period 
beginning  on  August  1.  1977  and  extending 
through  the  effective  date. 
Sincerely, 

Edward  Oottekied, 
Acting    Chairman,    Committee    for 
the     Implementation     of     Textile 
Agreements. 

IFR  Doc. 77-28009  Fnied  9-22-77:8:45  am] 

COMMITTEE  FOR  PURCHASE  FROM 
THE  BLIND  AND  OTHER  SE- 
VERELY  HANDICAPPED 

PROCUREMENT   LIST   1977 

Additions 

AGENCY;  Committee  for  Purchase  from 
the  Blind  and  other  Severely  Handi- 
capped. 

ACTION :  Additions  to  procurement  list. 

SUMMARY:  This  action  adds  to  Pro- 
curement List  1977  commodities  to  be 
produced  by  and  a  service  to  be  provided 
by  workshops  for  the  blind  or  other 
severely  handicapped. 

EFFECTIVE  DATE:  September  23,  1977. 

ADDRESS:  Committee  for  Purchase 
from    the    Blind    and    Other    Severely 


Handicapped,  2009  14th  -Street  North, 
Suite  610,  Arlington.  Va.  22201. 

FOR  FURTHER  INI-X)RMATION  CON- 
TACT: 
C.  W.  Fletcher,  703-557-1145. 

SUPPLEMENTARY  INFORMATION: 
On  June  10,  June  24,  July  22,  and  Au- 
gust 5,  1977  the  Committee  for  Purchase 
from  the  Blind  and  Other  Severely 
Handlcaptx-d  published  notices  (42  FR 
29947).  (42  FR  32288'.  (42  FR  375861 
and  (42  FR  39696)  of  proposed  addi- 
tions to  Procurement  List  1977.  No- 
vember 18.  1976  (41  FR  50975). 

After  consideration  of  the  relevant 
matter  presented,  the  Committee  has  de- 
termined that  the  commodities  and  serv- 
ice listed  below  are  suitable  for  procure- 
ment by  the  Federal  Government  under 
41  U.SC   46-48(c>,  85  Stat.  77. 

•Accordingly,  the  following  commodi- 
ties and  service  are  hereby  added  to 
Procurement  List  1977: 

CLASS  7530 

Pad.  Writing  Paper  (Easel)  (IB).  7530-00- 
619-8880  (for  OSA  Supply  Distribution 
facilities  in  Regions  2.  3  and  4  only). 

CLASS  7210 
Pillow,  Bed   (IB).  7210-01-035-3342. 

CLASS  7510 

Binder.  Looseleat  (IB).  7510-00-984-5787. 

SIC  7349 

Janitorial  Custodial  Services  (SH).  ERDA 
Offices  at  Rogers  Hotel  and  First  Street 
Building.  Idaho  Falls.  Idaho. 

C.  W.  Fletcher, 
Executive  Director. 

[FR  Doc  77-27795  Filed  9-23-77:8:46  am] 


shops   for   the  blind   or  other  severely 
handicapped. 

This  notice  supersedes  the  notice  of 
proposed  addition  of  the  following  serv- 
ice published  In  the  Federal  Register  on 
September  9.  1977  (42  FR  45358) 

It  is  proposed   to  add   the   following 
service   to  Procurement   List   1977.   No- 
vember 18.  1976  (41  FR  50975) : 
SIC  0782 

OroundB   Maintenance,    areas    1    through   24 
only,  Presidio  of  Monterey,  Calif. 


PROCUREMENT   LIST   1977 
Proposed  Additions 

AGENCY;  Committee  for  Purchase  from 
the  Blind  and  Other  Severely  Handi- 
capped. 

ACTION;  Proposed  additions  to  pro- 
curement list. 

SUMMARY:  The  Committee  has  re- 
ceived a  proposal  to  add  to  Procure- 
ment List  1977  a  service  to  be  provided 
by  workshops  for  the  blind  or  other 
severely  handicapped. 

COMMENTS  MUST  BE  RECEIVED  ON 
OR  BEFORE:  October  26,  1977. 

ADDRESS:  Committee  for  Purchase 
from  the  Blind  and  Other  Severely 
Handicapped.  2009  14th  Street  North, 
Suite  610.  Arlington,  Va.  22201. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

C,  W.  Fletcher,  703-557-1145. 
SUPPLEMENTARY       INFORMATION: 
This  notice  is  published  pursuant  to  41 
U.S.C.  47(a)(2).  85  Stat.  77. 

If  the  Committee  approves  the  pro- 
posed additions,  all  entities  of  the  Fed- 
eral Government  will  be  required  to  pro- 
cure the  service  listed  below  from  work- 


C.  W.  Fletcher. 
Executive  Director. 

(FR  Doc. 77-27794  Filed  9-22-77:8  45  ami 


COUNCIL  ON    ENVIRONMENTAL 
QUALITY 

ENVIRONMENTAL   IMPACT  STATEMENTS 
Availability 

The  following  is  a  list  of  environmen- 
tal impact  statements  received  by  the 
Council  on  Environmental  Quality  from 
September  12th  to  September  16  1977. 
The  date  of  receipt  for  each  statement 
Is  noted  In  the  statement  summary 
Under  Council  Guidelines  the  minunum 
period  for  public  review  and  comment 
on  draft  environmental  impact  state- 
ments Is  forty-five  '45)  days  from  this 
Federal  Register  notice  of  availability 
(November  7.  1977) .  The  thirty  (30i  day 
period  for  each  final  statement  begins 
on  the  day  the  statement  is  made  avail- 
able to  the  Council  and  to  commenting 
parties. 

Copies  of  individual  statements  are 
available  for  review  from  the  originating 
agency.  Back  copies  are  also  available 
at  10  cents  per  page  from  the  Envi- 
ronmental Law  Institute,  1346  Connect- 
icut Avenue,  Washington.  DC.  20036. 
Department  or  AcKiccLTtms 

Contact:  Mr  Errett  Dack.  Coordinator. 
Environmental  Quality  Activities.  VB  De- 
partment of  Agriculture.  Room  307A.  Wash- 
ington,   DC.   20250    (203-447-6827). 


FOREST   SEB^^CB 

Draft 

Ouachita  National  Forest  Timber  Plan, 
Arkansas  and  Oklahoma.  September  12  The 
proposed  action  Is  to  manage,  administer. 
and  utilize  the  timber  resource  of  the  Oua- 
chita National  Forest  from  October  1.  1977 
through  September  30.  1987  The  Ouachita 
National  Forest  contains  1.575.291  acres  of 
National  Forest  land  and  Is  located  in'Sebas- 
tlan,  Logan.  Yell.  Perrj-.  Saline.  Garland,  Hot 
Spring  Pike,  and  Scott  Counties.  Ark  .  and 
In  LeFlore  and  McCurtaln  Counties.  Okla 
Major  actlona  Include  harvesting  153.000.000 
board  feet  of  timber,  regenerating  about 
17  000  acres  to  pine  and  hardwood,  thinning 
about  23.000  acres  of  immature  timber 
stands,  and  construction  of  125  miles  of  new 
road»   (ELR  Order  No  71122  ) 

Big  Bear  Basin  Unit.  San  Bernardino  Na- 
tional Forest.  San  Bernardino  County.  Calif.. 
September  15:  This  statement  consists  of  five 
proposed  land  use  alternatives  for  the  Big 
Bear  Planning  Unit  within  the  Big  Bear 
Ranger  District  of  the  San  Bernardino  Na- 
tional Forest.  The  alternatives  apply  to  30,- 
666  acres  of  National  Forest  lands,  and  range 
from  providing  for  the  lowest  scale  of  recre- 
ation development  and  production  of  goods 
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and  services  which  meet  minimum  demands, 
to  emphasizing  maximum  recreation-devel- 
opment and  production  of  goods  and  services 
which  meet  maximum  demands.  The  envi- 
ronmental effects  vary  among  the  different 
alternatives  proposed.  (ELR  Order  No 
71135  ) 

Deschutes  National  Forest  Manigement 
Plan,  several  counties,  Oreg  ,  September  16: 
Proposed  Is  the  selection  and  suljsequent  Im- 
plementation of  a  comprehensive  land  man- 
agement plan  for  four  planning  units  on  the 
Deschutes  National  F>orest.  The  planning 
unlw  are  In  Jefferson.  Deschutes.  Klamith. 
and  Lake  Counties.  Oreg.  A  wilderness  land 
use  alternative  for  three  contiguous  and 
combined  roadless  areas  on  the  adjacent 
Umpgua  and  Willamette  National  Forest  is 
also  presented  The  preferred  alternative  fea- 
tures a  mix  of  land  uses  and  Is  presented  In 
contrB.«;t  to  four  other  alternative  plans  (ELR 
Order  No.  7U42  ) 

Filial 

Sierra  Ski  Ranch.  Eldorado  National  For- 
est. El  Dorado  County.  Calif.  September  13: 
Proposed  Is  the  expansion  of  a  ski  area  near 
Echo  Summit  In  the  Eldorado  National  For- 
est. The  area  is  located  In  El  Dorado  County. 
Calif  .  and  Is  accessible  by  U.S.  Highway  50. 
Ultimate  development,  as  proposed  by  the 
permltee.  would  include:  14  chair  lifts,  max- 
imum capacity  of  atx)ut  9.500  people  at  one 
time.  176  acres  of  ski  runs.  2  day  lodges.  1 
warming  hut.  parking  for  3,0O0  cars,  and  as- 
sociated facilities  such  as  sewage  disposal 
system,  water  supply  and  maintenance 
buildings.  Approximately  1.800  acres  of  Na- 
tional Forest  land  and  15  to  20  acres  of  pri- 
vate land  would  be  Included  in  the  project 
boundary.  Adverse  effects  Include  a  reduc- 
tion In  wildlife  numbers.  Comments  made 
by:  USDA.  EPA.  DOI.  State  and  local  agen- 
cies and  concerned  groups  and  Individuals 
(ELR  Order  No   71124  ) 

Lowell  Planning  Unit.  Clearwater  National 
F\)rest.  Idaho  County.  Idaho.  September  16: 
The  proposed  action  is  the  selection  and  im- 
plementation of  a  land  use  plan  for  the  Low- 
ell Unit.  Lochsa  Ranger  District,  Clearwater 
National  Forest.  Idaho.  The  planning  unit 
includes  150.240  gross  acres  of  which  145.040 
acres  are  National  Forest  and  5.200  acres 
are  private  land.  Alternative  6  was  selected 
from  a  field  of  8:  this  plan  provides  for  a 
mixture  of  land  allocations  over  the  plan- 
ning unit  Adverse  effects  Include  the  re- 
moval of  94,300  acres  of  roadless  area  from 
further  consideration  for  wilderness  study 
and  a  reduction  In  the  amount  and  quality  of 
resident  and  anadromous  fLsh  Conunents 
made  by:  AHP.  COE.  EPA.  DOC.  DOI.  FPC. 
State  and  local  agencies,  and  concerned 
groups  and  Individuals.  (ELR  Order  71141.) 

Algaeclde  Treatment.  Snow  &  Quemado 
Lakes.  Gila  National  Forest.  Catron  County. 
N  Mex.,  September  12:  Proposed  Is  the  Im- 
plementation of  a  blue  green  algae  control 
program  for  Snow  and  Quemado  Lakes  lo- 
cated on  Glla  National  Forest.  Catron 
County.  N  Mex.  The  project  calls  for  utiliza- 
tion of  a  copper  sulfate  algaeclde  for  a  lim- 
ited one-year  period  and  allows  for  utiliza- 
tion of  either  Slmazlne  or  Hydrathol  on  a 
long-term  basis.  The  objective  Is  to  prevent 
m  issive  buildups  of  blue  green  algae  thereby 
maintaining  the  valuable  recreational  and 
fishery  resources.  Adverse  Impacts  Include 
possible  effects  on  non-target  organisms,  po- 
tential buildup  of  copper  to  toxic  levels,  and 
Introduction  of  small  amounts  of  chemicals 
into  the  Glla  Wilderness.  Comments  made 
by:  DOI,  EPA.  State  and  local  agencies,  and 
environmental  groups.  (ELR  Order  No 
71120.) 
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aVRAL    tLXCTRinCATTON    AOMINISTXATION 

Final 

Merom  Generating  Sta  &  Associated  Trans- 
mission. Sullivan  Coimty.  Ind  ,  September 
12:  Proposed  Is  the  granting  of  loan  guaran- 
tees to  the  Hoosler  Energy  Division  of  Indi- 
ana Statewide  REC.  Inc.,  to  construct  and 
operate  a  980  MW  (2,490  MW  units)  coal- 
fired,  steam-electric  generating  station.  As- 
sociated with  the  generating  station  Is  a 
dam  and  reservoir  on  Turtle  Creek  with  a 
reservoir  surface  area  of  1550  acres  at  normal 
elevation  470.  and  an  Intake  structure  on  the 
Wabash  River  A  345-kT  transmission  line 
from  Merom  to  Worthlngton  will  be  required 
in  conjunction  with  the  operation  of  the 
first  unit,  scheduled  for  1980.  Adverse  effects 
include  release  of  some  oxides  of  surfur  and 
nitrogen,  along  with  a  small  amount  of  par- 
ticulate matter  Comments  made  by:  USDA, 
DOT.  DOT.  COE.  EPA,  and  concerned  Interest 
groups,   (ELR  Order  No.  71119  ) 

SOIL   roNSEKVATtON   SERVICE 

Draft 

Lake  Verret  Watershed  (2).  Ascension,  As- 
sumption, and  Iberville  Parishes.  La  .  Sep- 
tember 6 :  Proposed  Is  a  project  for  watershed 
protection,  flood  prevention,  and  drainage  In 
Ascension.  Assumption,  and  Iberville 
ParLshes.  La.  Approximately  168  mllee  of 
channel  work  with  appurtenant  measures, 
structures  for  water  control,  and  measures 
to  minimize  adverse  effects  to  fish  and  wild- 
life will  be  installed  There  will  be  a  loss  of 
about  29  acres  of  Type  7  Wetland  due  to 
project  channel  rlRhts-of-way;  channel 
rights-of-way  required  for  construction  will 
occupy  about  5  acres.  Additional  effects  In- 
clude the  clearing  of  1.200  acres  of  forest 
land,  a  reduction  In  air  quality,  frequent 
flooding,  and  the  removal  of  vegetation  from 
348  acres.    (ELR  Order  No.  71108.) 

Department  or  Commerce 

Contact:  Dr,  Sidney  R.  Galler.  Assistant 
Secretary  for  Environmental  Affairs,  Depart- 
ment of  Commerce.  Washington.  DC  20230 
(202-377-4335). 

NATIONAL    OCEANIC    AND    ATMOSPHERIC 
ADMINISTRATION 

FiTial 

Virgin  Islands  Coastal  Zone  Management, 
Virgin  Islands.  Septemt>er  14:  The  proposed 
action  consists  of  approval  and  Implementa- 
tion of  the  Coastal  Management  Program  of 
the  Virgin  Island.s  Implementation  of  the 
project  will  restrict  or  prohibit  certain  land 
and  water  uses  In  parts  of  the  Virgin  Islands 
coast,  while  promoting  and  encouraging  de- 
velopment and  use  activities  In  other  parts. 
The  program  will  provide  an  Improved  de- 
cision-making process  for  determining  coastal 
land  and  water  uses  and  siting  of  facilities 
of  national  interest,  and  will  lead  to  In- 
creased long-term  protection  and  benefit 
from  the  Slates  coastal  resources  Comments 
made  by:  DOC.  COE.  DOI.  DOT,  and  con- 
cerned individuals,    (ELR  Order  No.  71129.) 

Department  op  Commerce 

national  oceanic  and  atmospheric 
administration 

national  marine  fisheries  service 

The  following  list  of  "Supplement  to  the 
Pinal's,  received  by  the  Council  on  Septem- 
ber 2,  was  omitted  from  the  CEQ  Federal 
Register  listing  of  Friday.  September  9: 
Trawl  Fishery.  Gulf  of  Alaska  (S-l)  {ELR 
Order  No,  711501:  Trawl  &  Herring  Fisheries. 
Bering  NE  Pacific  (S-l)  (ELR  Order  No. 
71151);  Foreign  Trawl  Fishery.  NW  Atlantic 
(S-l)    (ELR  Order  No.  71152);   King  &  Tan- 


ner Crab,  E,  Bering  Set  (S-l)  (ELR  Order 
No  71153);  Sableflsh  Fishery,  Bering  8e*  and 
NE  Atlantic  (8-1)  (ELR  Order  No.  71164); 
Atlantic  Herring  Fishery,  NW  Atlantic  (S-l) 
(ELD  Order  No.  71155);  Squid  Fishery,  NW 
Atlantic  (S-l)  (ELR  Order  No.  71166);  Trawl 
Fisheries.  Was  Ore  Cal  (S-l)  (ELR  Order  No. 
71157):  Hake  Fisheries.  NW  Atlantic  (S-l) 
(FLR  Order  No  71158):  Mackerel  Fishery, 
NW  Atlantic    (S-l)    (ELR  Order  No.  71159). 

Department  or  Defense 

AKUT  CORPS 

Contact:  Dr.  C.  Grant  A.sh.  OfRce  of  Envi- 
ronmental Policy  Department,  Attn:  DAEN- 
CWR  P.  omce  of  the  Chief  of  Engineers.  US. 
Army  Corps  of  Engineers,  1000  Independence 
Avenue  SW ,  Washington,  DC.  a0314  (302- 
693-6795) . 

Draft 

Cleveland  Harbor  Modification  (2).  Ohio, 
September  14:  This  statement  Is  a  revision 
of  a  draft  EIS  filed  with  CEQ  In  February 
1976  relating  to  the  Cleveland  Harbor  Navi- 
gation Project  In  Cleveland,  Ohio  The  pro- 
posed construction  project  will  Include 
widening  and  deepening  the  main  entrance 
channel,  deepening  the  East  Basin,  con- 
structing an  East  Basin  lake  approach  and 
entrance  channel,  and  con.stnictlng  a  dike 
to  contain  the  dredged  sediments.  If  they  are 
polluted,  A  1,200-foot  rubblemound  spur 
breakwater  wui  be  constructed  at  the  east 
end  of  the  East  Breakwater  while  400  and 
500  feet  of  the  West  and  East  main  entrance 
spur  breakwaters  respectively,  will  be  re- 
moved. (Buffalo  District.)  (ELR  Order  No. 
71127.) 

Tillamook  South  Jetty  Extension.  Tilla- 
mook County,  September  12:  Proposed  Is  the 
extension  of  the  south  Jetty  at  the  entrance 
of  Tillamook  Bay  an  additional  1.500  feet  to 
a  point  nearly  oppo.site  the  north  Jetty. 
Channel  width  would  be  maintained  at  1,200 
feet,  TTie  Jetty  would  be  constructed  to  an 
elevation  of  18  feet  above  mean  lower  low- 
water  with  a  crust  width  of  30  feet.  Adverse 
effects  Include  reduced  tidal  Interchange 
which  would  alter  the  flushing  rate  and 
could  result  In  reduction  of  the  Bay  s  pro- 
ductivity. Approximately  6.75  acres  of  bottom 
habitat  would  be  covered  by  the  proposed 
extension.  (Portland  District.)  (ELR  Order 
No.  71121  ) 

Final 

Wilmington  Harbor.  N.C.,  Brunswick  and 
New  Hanover  Counties,  NC,  September  14: 
Proposed  Is  the  continuation  of  a  project  In 
the  lower  Cape  Fear  River,  which  removes 
shoals  from  the  channel  and  places  the 
dredged  material  on  designated  riverine 
Island  and  mainland  disposal  sites.  The 
project  Is  Intended  to  permit  deep  draft 
navigation.  Also  proposed  Is  a  series  of 
Islands  for  bird  nesting.  Adverse  Impacts  In- 
clude loss  of  bottom  organisms,  dlsturbanre 
of  disposal  area  biota,  turbidity  and  water 
quality  degradation,  and  the  loss  of  valuable 
estuarlne  river  bottom  (Wilmington  Dis- 
trict). Comments  made  by  EPA,  DOI,  USCG, 
FPC,  USDA,  IKk:.  FEA.  HEW,  State  agencies. 
(ELR  Oder  No.  71131.) 

Department  of  Defense 

NAVY 

Contact:  Mr.  Ed  Johnson.  Head.  Environ- 
mental Impact  Statement  RDT&E  Branch, 
Office  of  the  Chief  of  Naval  Operations.  De- 
partment of  the  Navy,  Washington,  DC. 
2035O,  202-697-3689. 

Final 

Elk  Hills  Sohlo  Pipeline.  California.  Sep- 
tember 16:    Proposed  Is  a  crude  oil  convey- 
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&nc«  system  from  Naval  Petroleum  Reserve 
No  1  (Elk  HllU),  Tupman.  Calif,  to  the 
SOHIO  pipeline  connection  near  Colton. 
Calif  Thl»  project  was  choaen  from  3  alter- 
nauves  discussed  In  the  draft  EIS  Implemen- 
tation of  the  project  Involves  the  construc- 
tion and  operation  of  a  lank  farm  with  pump 
station  at  Elk  Hills,  a  tank  farm  at  Cajon, 
the  SOHIO  Delivery  Facility,  and  an  Inter- 
connecting pipeline  with  Intermediate  pump 
station  between  the  tank  farms  and  connec- 
Uon  in  the  vicinity  of  Colton.  Calif.  Adverse 
effects  include  Increasitt  hydrocarbon  emis- 
sions, loss  of  vegetation  and  wildlife,  dis- 
turbance of  endangered  wildlife  critical 
habitat,  visual  intrusions,  and  the  risks  of 
possible  oil  spillage  Comments  made  by 
AHP.  USDA,  DOD,  COE.  DOI.  EFI.  FEA.  FPC. 
State  and  local  agencies,  concerned  groups 
and  Individuals    (ELR  No    71162  ) 

Supplement 

Seafarer,  Synchronous  Experimental  Op. 
(S-l),  September  16;  The  purpose  of  this 
supplement  Is  to  describe  the  elements  of  a 
test  program  developed  since  the  filing  of 
the  Seafarer  ELF  Communications  System 
Draft  EIS  for  Site  SelecUon  and  Test  Op- 
erations This  test  program  was  developed 
to  Investigate  combined  small  ELF  systems 
operations.  In  particular,  the  existing  Wis- 
consin Test  Facility  electronically  synchro- 
nised with  the  currently  proposed  Michigan 
test  bed.  These  investigations  would  evaluata 
the  effectiveness  of  various  operational  com- 
binations of  two  relatively  small  ELF  facili- 
ties to  assess  their  viability  (ELR  Order  No. 
71140). 

Environmental  Protection  Acenct 

Please  refer  to  the  separate  notice  pub- 
lished by  EPA  in  this  Issue  of  the  Federal 
Register  for   the   appropriate   EPA  contact. 

Draft 

West  Point  Site.  Metro  Seattle  Wastewat«r. 
King    County.    Wash:    September    16:    This 
statement   Is   a  site-specific   EIS  relating  to 
the    overall    Facility    Plan    for    Metropolitan 
Seattle  Wastewater  Facilities;  it  proposes  al- 
ternative facilities  plans  for  the  West  Point 
site.  King  County.  Wash.   Regional   alterna- 
tives   have    been    developed    to    address.    In 
various  combinations,  four  polar  Issues:  wa- 
ter  quality,   site   Impacts,   the  law    (Pub.   L. 
92-600) .   and   costs    Components   considered 
m    developing    alternatives    Include    service 
area,   collection   system   and   transfer   Inter- 
ceptors,     treatment      process,      plant      site, 
treated  wastewater  discharge  location,  com- 
bined   sewer    control,    and    sludge    manage- 
ment.   (Region   X  )    (ELR  Order   No    71143.) 
Carkeek  Park  Site.  Metro  Seattle  Wastewa- 
ter.   King    County.    Wash..    September    16: 
This  statement  is  a  site-specific  EIS  relating 
to  the  overall  Facility  Plan  for  Metropolitan 
Seattle  Wastewater  Facilities:  It  proposes  al- 
ternative   faculties    plans    for    the    Carkeep 
park    site.    Kln«    County.    Wash.    Regional 
alternatives  have  t>een  developed  to  address. 
In  various  combinations,  four  polar  Issues: 
water  quality,  site  Impacts,  the  law  (Pub.  L. 
92-600),  and  costs    Components  considered 
(^  In    'developing    alternatives    Include    service 
y   area,   collection   system   and   transfer  Intar- 
)  ceptors,  treatment  process,  plant  site,  treatad 
y    wastewater     discharge     location,     combined 
sewer  control,  and  sludge  management.  (Re- 
gion X.)  (ELR  Order  No.  71160.) 

Draft 

Alkl  Site,  Metro  Seattle  Wastawater,  King 
County.  Wash.  September  16:  This  state- 
ment Is  a  site-specific  EIS  relating  to  the 
overall  Facility  Plan  for  Metropolitan  Seattle 
Wastewater  Facilities;  it  proposes  altama- 
tlve  facilities  plans  for  the  Alkl  site,  King 
County,    Wash.    Regional    alternatives    have 
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been  developed  to  address.  In  various  combi- 
nations, four  polar  Issues  water  quality,  slta 
impacta.  the  law  (Pub  L  92-600).  and  costs 
Components  considered  In  developing  alter- 
natives include  service  area,  collection  sys- 
tem and  transfer  interceptors,  treatment 
process,  plant  site,  treated  wastewater  dis- 
charge location,  combined  sewer  control, 
and  sludge  management  (Region  X  )  (ELR 
Order  No.  71161  ) 

FEDEaAL  Power  Commission 

Contact:  Dr.  Jack  M  Helnemann,  Advisor 
In  Environmental  Quality.  Federal  Power 
Commission,  825  North  Capitol  Street.  NE., 
Washington,  DC    20426.  202-276-47V1. 

Final 

Matagorda  Bay  Project,  several  countle*. 
Texas,  Sepember  14  Proposed  Is  the  approval 
of  applications  filed  by  El  Paso  Eastern  Co  . 
El  Paso  LNO  Terminal  Co  ,  El  Paso  Natural 
Gas  Co  .  United  LNG  Co  .  and  United  Gas  Pipe 
Line  Co.  These  applications  relate  directly 
or  Indirect! v  to  a  proposal  by  El  Paso  E^ast- 
em  Co  to  Import  LNO  from  Algeria  to  a  ter- 
minal to  be  located  In  the  vicinity  of  Port 
O'Connor,  Tex  ,  on  Matagorda  Bay  Approval 
would  authorize  construction  and  op>eratlon 
of  facilities  nece.ssary  to  unload,  store  re- 
vaporlee  and  distribute  the  Imported  LNO 
Comments  made  by  AHP,  HEW.  USCO,  NRC, 
STAT.  State  and  local  agencies  (ELR  Order 
No.:   71130  ) 

Department  of  HUD 

Contact:  Mr  Richard  H  Broun.  Director, 
Office  of  Environmental  Quality,  Department 
of  Housing  and  Urban  Development,  451  7th 
Street.  SW  .  Washington.  DC.  20410.  202-756- 
6308. 

Draft 

Green  Valley  states,  Huntevllle.  Madison 
County,  Ala.,  September  13:  Proposed  Is  the 
development  of  a  300-acre  tract  of  land  In 
Huntsvllle,  Ala.,  to  be  entitled  Green  Valley 
Estates  Over  a  ten  year  period  of  time.  900 
bousing  units  and  related  community  facili- 
ties will  be  constructed.  Land  Is  reserved  for 
open  space  and  a  school  site  The  plan  also 
Includes  an  area  for  commercial  use  at  the 
Intersection  of  Hollow  Road  and  Highway 
231-431.  Adverse  effects  Include  the  conver- 
sion of  agricultural  land  to  urban  use,  some 
increase  In  air  pollution  and  community 
noise  levels,  and  increased  storm  water  run- 
off. (ELR  Order  No,  71126  ) 

The  Foothills  Development.  Tucson,  Pima 
County.  Ariz  .  September  15  Proposed  Is  the 
granting  of  HUD  FHA  mortgage  Insurance 
for  Foothills  development,  located  In  Pima 
County  approximately  3  75  miles  north  of 
Tucson  cliy  limits  The  project  calls  for  de- 
velopment of  a  planned  residential  area  con- 
tained on  621  acres  (594  single-family  dwell- 
ings and  70  townhouse  units  i  with  an  esti- 
mated ultimate  population  of  2,300  The  de- 
velopment Is  expected  to  have  some  adverse 
effects  on  energy  consumption,  modification 
of  land  forms,  native  plants,  animals,  and 
Infrastructure.  '(ELR  Order  No.  71137.) 

Jonathan  New  Community.  Chaska,  Car- 
ver County,  Minn,  September  8  T^e  pro- 
posed Federal  action  Is  the  approval  by  the 
Board  of  Directors  of  the  New  Community 
Development  Corporation  (NCT>C)  of  a  re- 
vised I>evelopment  Plan  for  Jonathan  New 
Community  in  Chasta,  Minn.  Under  the 
terms  of  the  original  Project  Agreement,  the 
Developer  Initiated  development  of  a  new- 
community  In  accordance  with  an  approved 
Development  Plan  However,  as  the  result  of 
severe  financial  difficulties  brought  about  by 
changing  market  conditions,  development  of 
Jonathan  has  stalled  This  EIS  evaluates  the 
potential  Impact  of  six  alternative  develop- 
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ment  plans.  Including  .ne  plan  as  originally 
approved  In  1970.  on  the  environment.  (ELR 
Order  No    71112) 

Section   104  (h) 

The  following  are  Community  Development 
Block  Grant  statements  prepared  and  cir- 
culated directly  by  applicants  pursuant  to 
section  104(h)  of  the  1974  Housing  and  Com- 
munity Development  Act  Copies  may  be  ob- 
tained from  the  office  of  the  appropriate  lo- 
cal chief  execuUve.  (Copies  are  not  available 
from  HUD). 

X>ra/f 

Lowndes  Co  ,  Ala  .  Rural  Water  System  Im- 
provementa  Lowndes  County,  Ala  .  Septem- 
ber 16:  Proposed  la  the  extanslon  of  water 
lines  to  serve  new  customers  and  or  to  up- 
grade existing  services  in  the  CoUlrene,  Bar- 
low. Letohatchee,  Braggs,  and  Mt.  Willing 
communities.  The  proposed  ImprovemenU 
will  provide  access  to  a  reliable  source  of 
potable  water  for  approximately  911  rural 
County  residents  Adverse  effects  Include 
short-term  sedimentation  of  streams  and  an 
existing  potantlal  for  limited  erosion  Con- 
struction activities  may  cause  an  Increase  In 
8u.spended  particulates  In  the  air  and  In 
noise  levels.  (ELR  Order  No    71138  ) 

Draft 

Macon  Co..  Tenn  .  Waterllne  Construction,' 
Macon  County.  Tenn  September  14  Pro- 
poned Is  the  construcUon  of  13,980  feet  of 
8-lnch  or  4-lnch  plasUc  waterllne  on  private 
easemenu  along  Goose  Horn  Road,  begin- 
ning approximately  3500  linear  feet  east  of 
the  community  of  Wlllette  where  the  exist- 
ing waterllne  ends  The  project  will  be  lo- 
cated In  Census  Enumeration  District  4  This 
project  will  have  a  positive  Impact  by  supply- 
ing the  present  residents  along  Goose  Horn 
Road  with  a  sale,  potable  water  supply  No 
significant  adverse  effects  are  anUclpated 
(ELR  Order  No,  71097) 

Final 

Mena,  Ark  ,  Water  Construction  Projects. 
Polk  County.  Ark  .  September  13;  Proposed  is 
the  completion  of  an  on -going  water  con- 
struction program  In  the  city  of  Mena,  Ar- 
kansas Specifically,  the  improvements  to  be 
constructed  consist  of  approximately  82,250 
lineal  feet  of  water  lines,  a  pump  station,  two 
pressure  reducing  stations  and  approximately 
50  nre  hydrants  The  water  lines  vary  In  size 
from  12-  to  6-lnch  Adverse  Impacts  Include 
temporary  construcUon  phase  Inconven- 
iences and  fire  hydrant  Intrusions  Com- 
ments made  by:  EPA  and  State  agencies 
(ELR  Order  No   71125  ) 

Department  of  Interior 

Contact  Mr,  Bruce  Blanchard.  Director. 
Environmental  Project  Review.  Room  4256. 
Interior  Bldg .  Department  of  the  Interior. 
Washington.  DC.  20240.  202-343-3891. 

national    park    SERVICE 

Draft 

Everglades  National  Park  Master  Plan, 
Dade  County.  Pla  .  September  6  Proposed  Is 
a  master  plan  lor  the  Everglades  National 
park  Flortda  The  plan  consists  of  proposals 
to  establish  developments,  classify  park 
lands  acquire  exclusive  Jurisdiction  over 
certain  park  lands,  change  vlsltor-use  pat- 
terns, promote  Interpretive  faclUUes  and  co- 
operative planning,  continue  the  land  ac- 
quisition program,  and  undertake  studies  of 
project  feasibilities  and  methods  of  Imple- 
mentation Adverse  effects  are  «^«"^<^,*° 
the  land  acquisition  program,  which  entails 
economic  losses  in  Dade  County,  and  poten- 
tial invasion  of  park  lands  by  culturally  un- 
desirable plant  species  (ELR  Order  No. 
71103.) 
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NOTICES 


DlPAKTMENT    OF    TraNSPO«TAT10N 

Contact:  Mr  Martin  Convlsser,  Director. 
Officer  of  Environmental  Affairs.  U.S.  Depart- 
ment of  Traasportation.  400  7tii  Street  SW  . 
Washington.  DC.  20590.   203-426-4357. 

Draft 

Northeast  Corridor  Improvement  Project. 
September  16:  Propoaed  Is  the  Implementa- 
tion of  the  Northeast  Corridor  Improvement 
Act  (NECIPl.  mandated  as  a  program  to  up- 
grade railroad  Intercity  f>assenger  .service  t)e- 
tween  Boston.  Massachusetts  and  Washing- 
ton. DC  Specific  goaLs  of  the  program  are  to 
provide,  by  1981.  railroad  facilities  which  can 
accommodate  regularly  scheduled  depend- 
able service  on  a  three  hour,  forty  minute 
schedule  between  New  York  and  Washing- 
ton. The  NECIP  Is  comprised  of  11  Interre- 
lated Improvements  necessary  to  facilitate 
high  speed  operation  and  assure  safe,  com- 
fortable service.  Environmental  Impacts  of 
the  proposed  action  are  evaluated  ( ELR  Or- 
der No.  71144.) 


rEDERAL    AVIATION    AOMmiSTRATION 

Final 

Hillsdale  Municipal  Airport.  New  Runway. 
HULsdale  County,  Mich.  September  14:  Pro- 
posed IS  the  construction  of  a  new  primary 
Northeast-Southwest  runway  ( 5000  feet  by 
100  feet)  with  medium  intensity  runway 
lights,  visual  approach  slope  Indicator,  and 
a  Lighted  p&rallel  taxlway  at  Hillsdale  Muni- 
cipal Airport.  Michigan.  Phases  11  and  III  of 
the  project  include  strengthening  and  ex- 
tending runways  and  expansrlon  of  aircraft 
parking  apron.  Adverse  effects  include  loss 
of  approximately  370  acres  and  the  reloca- 
tion of  eight  households.  Comments  made 
by  DOT.  USDA.  DOI.  COE.  AHP.  EPA  and 
State  and  local  agencies.  lELR  Order  No. 
71133  ) 

FEOCRAL    HIGHWAY    ADMINISTRATION 

Dra/f 

Main  Street  Penn.  Central  RR-Orade 
Separation.  Elkhart  County.  Ind  .  September 
15:  Projjosed  Is  the  construction  of  a  grade 
sep>araUon  In  the  vicinity  of  the  Main  Street 
iSR  15)  crossing  with  the  Penn  Central 
Raliroad  north  of  the  Central  Business  Dis- 
trict of  the  city  of  Goshen.  Indiana.  Con- 
sideration has  been  given  to  two  alternate 
locations  for  the  proposed  separation:  the 
Third  Street  overpass,  and  the  Main  Street 
overptiss.  For  e«u^h  of  the  locations  the  typi- 
cal cross  section  Is  the  same  for  the  elevated 
portions  of  the  improvement,  consisting  of 
four  lanes  separated  by  a  four  foot  medUn 
with  sidewalks  provided  on  each  side  Several 
homes  and  businesses  will  be  relocated.  (Re- 
gion 5.  (ELR  Order  No.  71136.) 

FiTUil 

Minnesota  Drive  Extension.  Anchorage, 
Alaska.  September  12:  Proposed  Is  the  con- 
strucUon  of  a  4-lane  controlled-access  road- 
way within  the  Greater  Anchorage  Area 
Borough,  besrlnnlng  at  the  JuncUon  of 
Mlrmeaota  Drive  and  IntemaUonal  Airport 
Road  and  continuing  a  total  distance  of  4.9 
miles.  A  moderate  level  of  air  and  noise  pol- 
lution will  result,  and  there  wUl  be  lose  of 
natural  vegetation  and  wildlife  habitat.  Ap- 
proximately 9  families  and  two  businesses 
Will  be  displaced  Because  the  highway  would 
cross  the  Campbell  Creek  Greenbelt.'a  4f 
statement  Is  Included  Comments  made  by 
DOI.  EPA  DOT,  DOC.  HUD  and  State  agen- 
ciee.  (ELR  Order  No  71118  ) 

1-65    to    1-70    Distributor   Route.    Indian- 
apolis.  Marlon  County.  Ind.,  September   13 
Proposed   is   the   provision   of   an   Improved 
distributor    route    to    accommodate    north- 
south  traffic  existing  from  1-65  on  the  north 


and  1-70  on  the  south  within  a  corridor  bor- 
dering the  west  edge  of  the  Indlanap>olls  cen- 
tral business  district.  It  is  also  proposed  to 
divert  east-west  through  traffic  off  Washing- 
ton Street  (US.  40)  within  the  central  busi- 
ness district.  All  alternates  under  considera- 
tion will  be  constructed  at-grsule  and  the 
2  08-mlle  north-south  alternate  Improve- 
ments win  provide  six  lanes  of  capacity  com- 
pared to  the  existing  4  lanes  Adverse  effects 
Include  displacement  of  13  homes.  12  busi- 
nesses, and  one  non-profit  organization. 
Comments  made  by:  COE.  USDA,  EPA,  HUD, 
DOI  and  State  and  local  agencies,  concerned 
Interest  groups.  (ELR  Order  No.  71123  ) 

1-70  Widening.  Kansas  City.  Wyandotte 
County.  Kans  .  September  14:  Propoeed  Is  the 
widening  of  Interstate  70  from  94th  Street 
to  10th  Street  In  Kansas  City.  The  Improve- 
ment would  consLst  of  the  addition  of  one 
lane  in  each  direction  between  1-435  and 
1-635  and  two  lanes  In  aach  direction  be- 
tween 1-635  and  1-670.  An  additional  50 
acres  of  land  will  be  requtrvd  for  right-of- 
way,  and  from  2  to  52  families  will  be  dis- 
placed. Construction  disruption  will  result. 
Comments  made  by:  COE.  EPA.  DOI  and 
local  agencies    (ELR  Order  No  71132  ) 

N  C  127.  2nd  Ave  N  E  to  SR  1400.  Catawba 
County.  NC  .  September  16:  Proposed  Is  the 
Improvement  of  NC  127  In  Hickory,  North 
Carolina  The  4  6-nuie  project  begins  at  2nd 
Avenue  N  E  and  terminates  at  SR  1400  (Clon- 
Inger  Mill  Road)  The  selected  alternative 
will  provide  a  five-lane,  uncontrolled  access 
curbed  facility  with  the  center  lane  to  be 
used  for  turning.  Adverse  Impacts  Include 
the  displacement  of  four  families  and  six 
bu^ilnesses.  soil  erosion,  slltatlon.  and  in- 
creased water  and  air  pollution.  (Region  4.) 
Comments  made  by  DOI.  AHP,  USDA,  COE, 
EPA,  HEW.  HUD  and  State  and  local  agen- 
cies   (ELR  Order  No   71134  ) 

US  25.  1-40  to  Blue  Ridge  Parkway,  Bun- 
combe County.  NC  .  September  15:  The  pro- 
posed action  Is  the  Improvement  of  the  ca- 
pacity and  level  of  service  provided  by  US. 
25  between  lAO  and  Blue  Ridge  Parkway  in 
Ashevllle.  North  Carolina.  The  prolect  con- 
sists of  widening  a  2  9-mlIe  segment  from  2 
and  4  lanes  to  a  5-Iane  cross  section  'Pot 
the  selected  alternative.  54  land  uses  would 
be  exposed  to  noise  levels  of  70  decibles  or 
more.  Other  negative  ImpacU  include  the  dis- 
placement of  16  residences  and  15  businesses 
(Region  4  )  Comments  made  by:  DOI.  COE, 
EPA.  HEW,  TV.A  and  State  and  local  agen- 
cies. (ELR  Order  No  71139.) 

us.     COAST     CT.'ARD 

Draft 

Calhoun  St.  Brldpe,  Delaware  River.  New 
Jersey.  Pennsylvania.  September  14:  Pro- 
posed Is  the  replacement  of  the  existing  tax- 
supported  two-lane  Calhoun  Street  Bridge 
with  a  new.  4-lane  toll  revenue  supF>orted 
bridge  structure.  The  proposed  replacement 
structure  would  be  constructed  across  the 
Delaware  River  at  mile  134.5.  immediately 
adjacent  and  downstream  of  the  existing 
bridge  Due  to  the  historical  slgnlflcance  of 
the  existing  structure  (it  has  recently  been 
placed  on  the  National  Register  of  Historic 
Places),  it  will  remain  in  place  and  will  serve 
as  a  pedestrian  bicycle  bridge  between 
MorrlsviUe.  Pennsylvania  and  Trenton.  New 
Jersey  Adverse  effects  include  displacement 
of  five  dwellings    (ELR  Order  No.  71 128.) 

Upper  Mississippi  River  Basin  Commission 
Dratt 

Mlnneapolls-St.  Paul:  Water  and  Land 
Perspectives,  Minnesota.  September  16:  This 
sutement  presents  a  condensation  of  the  re- 
sults of  the  Minneapolis,  St.  Paul  Level  B 
Comprehensive  Study  of  Water  and  Related 


Land  Resources  Major  recommendations  re- 
sulting from  the  study  includes  provisions 
for:  conservation  and  management  of  sur- 
face-water supplies  and  ground  water  sup- 
plies; low-point  source  pollution  of  metro- 
politan area  lakes;  flood  damage  reduction 
on  rlvirs  and  tributary  streams;  flood  dam- 
age reduction  aasoclated  with  lakes  and 
storm  drainage  systems:  commercial  naviga- 
tion and  associated  development  on  the 
Minnesota  River;  and  wetlands  preservation 
and  management.  Spteciflc  Impacts  are  dis- 
cussed. (ELR  Order  No.  71145  ) 

Nicholas  C.  Yost. 
Acting  General  Counsel. 
|FR   DOC77-27974   Piled   9  22-77.8  45  am) 


DEPARTMENT  OF  DEFENSE 

Department  of  the  Army 

COASTAL   ENGINEERING   RESEARCH 
BOARD 

Notice  of  Open  Meeting 

Pursuant  to  Section  10ia)<2)  of  the 
Federal  Advisory  Committee  Act  (Pub.L, 
92-463 ' ,  notice  Is  hereby  given  of  a  meet- 
ing of  the  Coastal  Engineering  Research 
Board  'CERBi  to  be  held  on  11-13  Oc- 
tober 1977. 

The  meeting  will  be  held  in  the  confer- 
ence room  of  the  Holiday  Inn.  North 
Lumlna  Avenue.  Wrightsvllle  Beach, 
NC.  from  1300  hours  to  1630  hours  on  11 
October  1977;  from  0800  hours  to  1700 
hours  on  12  October  1977;  and  from 
0830  hours  to  1500  hours  on  13  October 
1977. 

The  1 1  October  session  will  be  devoted 
to  an  orientation  by  the  Wilmington  and 
Charleston  Engineer  Districts  of  projects 
along  the  N.C.-S.C.  coasts;  to  a  discus- 
sion of  the  split-hull  hopper  dredge 
"Currituck",  and  the  South  Atlantic  Di- 
vision's Coastal  Engineering  Research 
Needs. 

The  12  October  session  will  be  devoted 
entirely  to  field  Inspection  trips  to  view 
the  split-hull  hopper  dredge  "Currituck" 
by  groiind  and  an  aerial  Inspection  of 
Murrells  Iiilet.  S.C,  Little  River  Inlet, 
S.C.-N C,  and  Masonboro  Inlet.  NC, 

The  13  October  session  will  be  devoted 
to  CERB  comments  on  the  inspection 
trips;  Coastal  Engineering  Research 
Center's  5 -year  Coastal  Engineering  Re- 
search Program,  and  CERB  Comments 
and  Recommendations.  Oral  participa- 
tion by  the  public  Is  scheduled  for  1330 
hours  on  13  October  1977, 

The  meeting  will  be  open  to  the  public 
subject  to  the  following  limitations: 

a.  As  the  seating  capacity  of  the  con- 
ference room  is  limited,  it  Is  desired  that 
advance  notice  of  intent  to  attend  be 
provided.  This  will  assure  adequate  and 
appropriate  arrangements  for  all  attend, 
ants. 

b.  Written  statements,  to  be  made  a 
part  of  the  minutes,  may  be  submitted 
prior  to.  or  up  to  30  days  following  the 
meeting,  but  oral  participation  by  the 
public  is  limited  because  of  the  time 
schedule.  Inquiries  may  be  addressed  to 
Colonel  John  H.  Cousins.  Executive  Sec- 
retary. U.S.  Army  Coastal  Engineering 
Research  Board.  Kingman  Building,  Port 
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Belvolr.  Va.  22060,  Telephone  202-325- 
7000. 

E>ated:  September  20.  1977. 

By  authority  of  the  Secretary  of  the 

Army: 

Rome  D.  Smyth. 
Colonel.    United    States    Army. 
Director.  Administrative  Man- 
agement. TAGCEN. 
IPR  Doe  77-27760  Filed  9  22  77,8:45  am) 


Office  of  the  Secretary 

PRESIDENTS  COMMISSION  ON 
MILITARY   COMPENSATION 

Meeting 

Pursuant  to  Pub.  L.  92-463  notice  Is 
hereby  given  that  the  next  meeting  of 
the  President's  Commission  on  Military 
Compensation  will  be  held  October  5. 
1977,  at  the  Civil  Service  Commission, 
1900  E  Street  NW  .  Auditorium  Room  GJ 
14,  Washington,  DC  The  meeting  will 
last  from  10  a.m.  to  4:30  p  m.  The 
agenda  will  include  internal  administra- 
tive matters,  discussion  of  preliminary 
Issue  papers  prepared  by  staff,  and  pres- 
entations by  representatives  of:  Towers, 
Perrln,  Fast  and  Crosby  'New  York 
Cityt;  the  Miller  Center  of  Public  Af- 
fairs (University  of  Virginia":  and  the 
Fleet  Reserve  Association. 

The  following  rules  and  regulations 
will  govern  participation  by  the  public 
at  this  meeting: 

(a>  The  meeting  will  be  open  to  the 
public. 

(b>  Questions  and  statements  from  the 
public  will  not  be  accepted  during  this 
meeting. 

September  19.  1977. 

Maurice  W  Roche, 
Director,    CorrespondcTice    and 
Directives.  Office  of  the  Sec- 
retary    of     Defense.     OA^ 
( Comptroller  ^ . 

{PR  Doc.77-27786  Filed  8-22-77:8:45  am] 

FEDERAL  COMMUNICATIONS 
COMMISSION 

(Report  No   8761 

COMMON   CARRIER   SERVICES 
*  INFORMATION 


Applications  Accepted  for  Filing 

September  19,  1977. 

The  applications  listed  herein  have 
been  found,  upon  initial  review,  to  be  ac- 
ceptable for  filing  The  Commission  re- 
serves the  right  to  return  any  of  these 
applications,  if  upon  further  examina- 
tion, It  is  determined  they  are  defective 
and  not  in  conformance  with  the  Com- 
mlsslons  Rules  and  Regulations  or  Its 
policies. 

Final  action  will  not  be  taken  on  any 
of  these  applications  earlier  than  31  days 
following  the  date  of  this  notice,  except 
for  radio  applications  not  requiring  a  30 
day  notice  period  <see  5  309ic>  of  the 
Communications  Act),  applications  filed 
under  Part  68,  applications  filed  under 
Part  63  relative  to  small  projects,  or  as 


otherwise  noted  Unless  specified  to  the 
contrary,  comments  or  petitions  may  be 
f^led  concerning  radio  and  Section  214 
applications  within  30  days  of  the  date 
of  this  notice  and  within  20  days  for  Part 
68  applications. 

In  order  for  an  application  filed  under 
Part  21  of  the  CommLsslons  Rules  "Do- 
mestic Public  Fladio  Services  >  to  be  con- 
sidered   mutually    exclusive    with    any 
other  such  application  appearing  herein. 
It  must  be  substantially   complete  and 
tendered  for  filing  by  whichever  date  is 
earlier:    <a'    the  close  of   business   one 
biLSlness  day  preceding  the  day  on  which 
the  Commission  takes  action  on  tho  pre- 
viously filed  application;  or  'b)  within  60 
days  after  the  date  of  the  public  notice 
listing  the   first  prior  filed   application 
(With  which  the  sub-sequent  application 
is  In  conflict)   as  having  been  accepted 
for  fihng  In  common  carrier  radio  serv- 
ices other  than  those  iLsted  under  Part 
21,  the  cut-olT  date  for  filing  a  mutually 
exclusive  application  is  the  close  of  busi- 
ness one  business  day  preceding  the  day 
on  which  the  previously  filed  application 
is  designated  for  hearing   With  limited 
exceptions,  an  application  which  is  sub- 
sequently amended  by  a  major  change 
will  be  considered  as  a  newly  filed  appli- 
cation for  purposes  of  the  cut-off  rule 
(See  ?  1  227ibM3i   and  21  30(b>   of  the 
Commission's  Rules.] 

Federal  Communications 

Commission 
Vincent  J   Mi-llins. 

Secretary. 

Applications    Acctpted    For    Piling 

domestic  public   land   mobile  radio  service 

22101-CD-TC-(2|    77     Contact    of    Parmlng- 
ton,   Inc    Consent   to  TVansfer  of  Control 
from  Robert  L    Wolfe,  transferor  to  How- 
ard R    Hicks.  Esther  Johnson  and  Ray  D 
Wlndle.     transferees      Stations       KK0346. 
Parmlngton.  N    Mex    and  KWU261.  Pa  Ja- 
rlto  Peak.  N  Mex 
22102-CD^P  77     Robert  P    Ryder  dba    Ra- 
dio  Paging   Service    iKLP593)     CP    to  re- 
place transmitter  operating  on  152  24  MHz 
located  0  9  mile  ESE  of  Stale  Penitentiary. 
Table  Rock.  Idaho 
22103-CD-P-77     Pats       Mobllephone.       Inc 
(New)    C  P  for  a  new  1-way  station  to  op- 
erate on  35  58  MHz  to  be  located  at  Center 
of  Town.  Colllnwood,  Tenn 
23104  CD- P- 77     David  R  Williams  dba   In- 
dustrial Communications  (KWH302)     CP 
for  additional  facilities  to  operate  on  43  58 
MHz  to  be  located  at  a  new  site  described 
as  Loc    No    10     1600  West  Antelope  Drive. 
Layton,  Utah 
22105-CD-P  77     Miami      Valley      Radiotele- 
phone (KQK592i    CP  for  additional  facil- 
ities to  operate  on  454  125  MHz  to  be  lo- 
cated at  a  new  site  described  as  Loc  No  5: 
2400  Lehman  Road.  Cincinnati.  Ohio 
22106-CD  P  77    Two-Way  Radio  of  Carolina. 
Inc     (KWXT321)     C  P    to  relocate  facilities 
operating  on  454  350  MHz.  control  at  Loc 
No    2  to  be  located  at  206  Ist  Avenue  SE. 
Hickory   N  C 
22 1 07 -CD- P  77      Peter    A     Bakal    (KED364) 
C  P    for  additional  facilities  to  operate  on 
35  22  MHz  at  Loc   No    1    on  Crawford  Road 
5  miles  NW  of  Schenectady.  NY. 
2210R  CD  P  i2> -77     Henry   M     Zachs   dba 
Massachusietts- Connecticut    Mobile    Tele- 
phone Company  (KQZ747)    C  P   to  change 
antenna  system  operating  on   75  46   MHz, 
control  and  for  additional  facilities  to  oi*- 


erate  on  75  4fl  MHz.  control  standby,  at 
Loc  No  fl:  Merlden  MounUln  WATR-FM 
Tower.  Merlden,  Conn 

22109-CD-MP-(2l-T7  Industrial  Communi- 
cations Systems.  Inc  (KMDWO)  Modifica- 
tion of  C  P  to  change  the  nature  of  Bervlc* 
to  one-way  signaling  only  for  the  454.175 
MHz  facilities  at  Loc  No  1  End  of  Sil- 
verado Canyon  Road.  Santiago  Peak.  Calif 
and  Loc    No    3     Verdugo  Peak,  Calif 

22110-CD  P  77  RAM  Broadcasting  of  Colo- 
rado Inc  .KUC881I  C  P  for  additional 
facilities  to  operate  on  43  22  MHz  to  be  lo- 
cated at  a  new  site  described  as  Loc  No  2: 
Route  5.  near  Box  956.  Lookout  Mountain, 

<:x>io 

22111  -CD  P-T7    Waco  Communications,  Inc. 
KWH349I      CP      to    replace     tran«mltt«r, 
change   antenna   system   and   change   fre- 
quency from  35  58  MHz  to  152  24  MHz  lo- 
cated at  1000  E   Highway  190.  Kllleen.  Tex. 
22112-CD-P-(2)-77     Digital  Paging  8y8t«m«, 
Inc    I  New  I     CP    for  a  new  station  to  op- 
erate on  454  225  and  454  350  MHz  to  be  lo- 
cated at  1357  North  Tennessee  Avenue.  At- 
lantic City.  N.J. 
22113^:n>-P-77    Waco  Communications,  Inc 
I  New  I    C  P  for  a  new  station  to  operate  on 
152  06  MHz  to  be  located  at  100  East  High- 
way 190   Kllleen    Tex 
22114  CD  P  77     Ralph  Heng  d  b  aTrl-SUt« 
Communications  Co    (  New  i .  C  P  for  a  new 
1-wav  station  to  operate  on  152  24  MHz  to 
be  located  at  West  side  of  V  3   Highway  54 
at  East  8th  Street,  Liberal,  Kans 
22121    CD  P-77     Southwest  Communications 
Corp    (New I    CP   for  a  new  station  to  op- 
erate   on    454  100    MHz    to    be    located    on 
Crawford  Peak    Tenino    Wash 
22122 ^n>  P  77    Radio  Contact  Corp    (New) 
C  P   for  a  new  1-way  station  to  operate  on 
15«70  MHz  to  be  located  at  1511  Bahama 
Drive   Pueblo.  Colo 
22123  -CD-P  77      Alrslgnal    International    of 
Philadelphia.   Pa.   Inc     (  KOC223  )     C  P.   to 
relocate  facilities  operating  on  35  22  MHz 
at  Loc    No    5    Horseshoe  Trail  and  Coun- 
try. Phoenlxvllle.  Pa 
22124-CT)-TC-2-77       RAM    Broadcasting    of 
Indiana.  Inc    Consent  to  transfer  of  con- 
trol from  Paul  A   Matschlner   transferor  to 
RAM   Broadcasting  Corp  .   transferee    SU- 
tlons     KSD327  and  KU<r84«    Indianapolis, 
Ind 
22125-<n>-TC-(2)-T7     RAM  Broadcasting  of 
Colorado.  Inc   Consent  to  transfer  of  con- 
trol from  Paul  A   Matschlner.  transferor  to 
RAM   Broadcasting  Corp  .  transferee    Sta- 
tions    KUC862  and  KUC881.  Denver.  Colo 
.t2ia8-CD-TC-3-77      RAM    Broadcasting    of 
Massachusetts.  Inc    Consent  to  transfer  of 
control    from    Paul    A     Matschlner,    trans- 
feror  to   RAM   Broadcasting  Corp  .   trans- 
feree    Stations      KCC263.    Boston,    Mass 
K{Xr4«3  and  KSV956.  Wakefield.  Mass 
22127-<D-TC-(4)-77     RAM  Broadcasting  of 
Michigan.  Inc   Consent  to  transfer  of  con- 
trol from  Paul  A   Matschlner.  transferor  to 
RAM  Broadcasting  CX)rp  ,  transferee    Sta- 
tions    KQA338.  KSV921   and  KQD303.  De- 
troit. Mich   and  KQK771.  Ann  Arbor.  Mich 
22128-CI>-TC-(3)-77     RAM  Broadcasting  of 
Missouri.  Inc    Consent  to  transfer  of  con- 
trol  from   Paul   A    Matschlner.   transferor 
to    RAM    Broadcasting    Corp  .    transferee 
Stations     KPQ940   and    KU0566.   Clayton. 
Mo     KUC873.  St   Louis.  Mo 
22129-CD-TC-77    RAM  Broadcasting  of  Flor- 
ida.   Inc     Consent    to    transfer   of    control 
from    Paul    A     Matschlner.    transferor    to 
RAM  Broadcasting  Corp  .  transferee    Sta- 
tion      KRS662,    Cocoa    Beach.     Fla      ( air- 
ground  l 
22l30-CD-TC-(3)-77     RAM  Broadcasting  of 
Texas,  Inc    Consent  to  transfer  of  control 
from    Paul    A     Matschlner.    transferor    to 
RAM   Broadcasting  Corp  .   transferee    Sta- 
tion    KK0412.  Dallas,  Tex  :  KWT846.  Q»l- 
las,  Tex.— air-ground,  and  KWB371,  Sweet- 
water, Tex. — air-ground. 
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22131-CI>-TC-77  RAM  BroadCMtlnfr  of 
Ohio.  Inc.  Consent  to  transfer  of  control 
from  t*aul  A  Matschlner.  traasferor.  to 
RAM  BroadcMtlng  Corp .  transferee  Sat- 
llon    KWT7474.  Parma.  Ohio 

3319*  CD-TC-77  RAM  Broadca.stlng  of  New 
Mexico.  Inc.  Con-sent  to  transfer  of  control 
from  Paul  A.  Mat-schlner,  tran.sferor.  to 
RAM  Broadca-stlng  Corp  .  transferee  Sta- 
tion KD0676.  ArteRla.  N  Mex — alr- 
ffround. 
23133  CD-TC- 77  RAM  Broadcasting  of 
South  Carolina.  Inc  Consent  to  transfer 
of  control  from  Paul  A  Matschlner.  trans- 
feror, to  R.VM  Broadcasting  Corp  .  trans- 
feree. Statj<in  KWB37e.  North  Charleston. 
8  C. — air-ground. 

conaBcnoNS 

23075  CD-P-(3)-77  Ma-s-sachusetts  -  Con- 
necticut Mobile  Telephone  Co  (KCC803) 
correct  to  add  C  P  for  additional  facilities 
to  operate  on  152  12  MHz  at  a  new  site  de- 
scribed as  Loc  No  8:  750  Main  Street. 
Hartford.  Conn  All  other  particulars  to  re- 
main as  ref>orted  on  PN  No.  875  dated  Sep- 
tember 12.  1977. 

MAJOR  AMENDMENTS 

3099»-CD  P-(6)-77  Michigan  Bell  Tele- 
phone Co.  Ann  Arbor.  Mich  (KQK580) 
Amend  application  to  change  base  location 
to  read.  On  Pontlac  Trail.  West  of  Sutton 
Road.  3  miles  North  of  Ann  Arbor  (Wash- 
tenaw) Mich.  All  other  particulars  to  re- 
main as  reported  on  PN  No.  852  dated 
AprU  4.  1977. 
2n08-CD-P-(n-77  Page  N  Tel.  White- 
water. Wis  (new)  Amend  ba.'.e  frequency 
464  025  MHz  to  read  454  200  MHz.  All  other 
particulars  to  remain  as  reported  on  PN 
No.  864.  dated  April  18.  1977. 

BtniAI.  RADIO  BERVICS 

80397-CR^TC-77  Contact  of  Parmlngton. 
Inc  Consent  to  Transfer  of  Control  from 
Robert  L.  Wolfe,  transferor  to  Howeard  R. 
Hicks.  Esther  Johason  and  Ray  D.  Wlndle. 
transferees.  Station:  KLC45.  temp-flxed 
within  territory  of  the  grantee. 

60398-CR-P  U-77  The  Mountain  SUtes 
Telephone  and  Telegraph  Co  (new)  CP 
for  a  new  niral  subscriber  station  to  op- 
erate on  158  01  MHz  to  be  located  12  miles 
3SW  of  Fowler.  Colo 

60399  CR-P-77  The  Mountain  SUtes  Tele- 
phone and  Telegraph  Co  (KU048)  CP  to 
replace  transmitter  operating  on  454  60 
MHz  located  2  miles  North  of  Salt  Lake 
City,  Utah. 

PtaiVT    TO    POINT     MICROWAVI     RADIO    SS31V1CE 

NY.  3867-CF-MP-77  United  States  Tran.s- 
mlsslon  (WAH492)  20  Exchange  Place  New 
York.  NY.  (Sat.  40  42' 14"  N  — Long  74'- 
00'36"  W.)  modification  of  CP  2245-CP- 
MP-77  to  change  5974  8H  to  6093  5V 
59452V  to  59452H  MHz  towards  Newark 
N  J  on  azimuth  283  8' 

N  J.  3668~CP'-MP-77  same  (WAH493)  Gate- 
way 1.  New  Jersey.  Newark.  N  J.  (Lat.  40"- 
44  04"  N— Long  74  0959 "  W.)  modifica- 
tion of  CP  224e-CF-MP-77  to  change 
8226  9V  to  6226  9H  and  6197.2H  to  6197  2V 
MHz  towards  Manhattan.  NY.  on  azimuth 
1037' 

OR.  3596-CF-AI^(i)-77  Pacific  Northwest 
Bell  Telephone  Co.  Application  for  con- 
sent to  assignment  of  radio  station  license 
from  Pacific  Northwest  Bell  Telephone  as- 
signor to  Easton  Orgon  Telephone  Co.  as- 
signee for  station  WAH556 

LA.  3672-CP-P-77  South  Central  BeU  Tele- 
phone Co.  (KLK84)  530  South  Buchanan 
Street  Lafayette.  La.  Lat.  30  =  13  32"  N  — 
long  92  0110"  W.  C  P  to  add  frequency 
6226  8H  MHz  toward  Opelousas,  La 


LA.  3673-OF-P  77  Same  (KLK85)  251  West 
Opelousas.  La  Lat  30'3207"  N — Long 
92  06  04  ■  W.  C  P.  to  add  frequency  5946  2H 
MHz  toward  Laf.iyette.  La. 

CORRBCTtON 

3242-CP-P-77  South  Central  Bell  Telephone 
Co.  (KYS48)  corrected  frequencies  to  read 
3990V  MHz  toward  Winchester  and  3750V 
MHz  to»-ard  Wellington.  All  other  particu- 
lar remain  as  reported  on  PN  No  870  dated 
8-8-77 
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(Rep<^rt  No   1-380) 

COMMON  CARRIER  SERVICES 
INFORMATION 

International  and  Satellite  Radio 
Applications  Accepted  for  Filing 

September  19.  1977. 
The  Applications  listed  herein  have 
been  found,  upon  initial  review,  to  be 
acceptable  for  filing.  The  Commis.sion 
reserves  the  right  to  return  any  of  these 
applications  if.  upon  further  examina- 
tion, it  is  determined  they  arc  defective 
and  not  in  conformance  with  the  Com- 
mLs.sion's  Rules,  Regulations  and  its 
Policies.  Pinal  action  will  not  be  taken 
on  any  of  these  applications  earlier  than 
31  days  following  tiie  date  of  this  notice. 
Section  309(d>  (1) 

Federal  Communications 

Commission. 
Vincent  J.  Mullins. 

Secretary. 

SaTELUTI    COMMVNJCATIONS    SPRVICES 

MT.   957  06K-P  77     Big  Sky  Satellite  Com- 
munications. Helena.  Mont    V^t  authority 
to  construct,  own  and   operate  a  common 
carrier  domestic  communications  satellite 
receive-only  earth  station  at  this  location 
Lat    46  39  50"  N    Long    112  07'07      W.  Rec 
freq:     3700-4200    MHz.    Emission    3600OF9 
With  a  5  meter  antenna. 

MT.  «58-DSE  P  77  Big  Sky  Satellite  Com- 
munications. Butte.  Mont  For  authority  to 
construct,  own  and  operate  a  common 
carrier  domestic  communications  satellite 
receive-only  earth  station  at  this  location. 
Lat.  46  0133  N  I^ng  112  3631"  W  Rec. 
freq  3700-4200  MHz.  Emission  36000P9. 
With  a  5  meter  antenna 

IN.  659-DSE-P/I^77  Clark  County  Cablevl- 
slon.  Inc  ,  JacksonvUle.  Ind.  For  authority 
to  construct,  own  and  operate  a  domestic 
communications  satellite  receive-only 
earth  station  at  this  location  Lat.  38  16'- 
50  "  N  Long  85  44  45  "  W.  Rec  freq:  3700- 
4200  MHz.  Emission  (none  listed).  With  a 
5  meter  antenna 

CA.  660-DSE  P-77  The  Board  of  Trustees, 
The  California  State  University  and  Col- 
lege for  San  Diego  State  University.  San 
Diego.  Calif  For  authority  to  construct, 
own  and  operate  a  domestic  communica- 
tions satellite  receive-only  earth  station  at 
this  location.  Lat.  32  46'36"  N  Lon^  117= 
04'20  W  Rec  freq:  3700-4200  MHz.  Emis- 
sion 36000F9  With  a  10  meter  antenna. 
VA.  6fil  DSE-P-77  The  Hampton  Roads 
Educational  Telecommunications  Associa- 
tion. Inc.  Norfolk.  Va.  For  authority  to 
construct,  own  and  operate  a  domestic 
communications  satellite  receive-only 
earth  station  at  this  location.  Lat.  36  53- 
21  "  N  I/ong  76  =  18  08"  W  Rec.  freq:  3700- 
4200  MHz  Emission  36000F9.  With  a  10 
meter  antenna. 


WV.     6e?-D6E-P/Lr  fl     Durfee's     TelevUlon 
Cable  Co  .  Inc  .  Parkersburg.  W  Va  For  au- 
thority  to  construct,  own  and  operate  a 
domestic  communications  satellite  receive- 
only   earth  station   at   this   location.   Lat. 
39  15  30  '  N   Long   81   31  26  "  W  Rec   freq 
3700-4200  MHz    Eml.sslon  36000F9    With  a 
14  foot  antenna. 
MD.  663  D6E-P  L-r;     RCA  American  Com- 
munications. Inc..  Sultland,   Md    For  au- 
thority to  construct  and  operate  channels 
of  commuiilcatlons  by  means  of  a  satellite 
receive-only    earth    station    for    operation 
with    a   domestic   satellite   system   at    this 
location.  Lat   38  5100     N   Ixing   76  66  56  ' 
W     Rec     freq:    3700  4200   MHz     Emissions 
60F9Y      100P9Y,     1600P9Y.     aoOOFSY     and 
36000F9    With  an  11  meter  antenna 
MN.  664-DSEML-77     First  Television  Corp. 
(KB83).  Maple  Lake  Minn    M<xllficatlon  of 
license  to  permit  the  reception  of  signals 
of    the    Christian    Broftdca-^tli.g    Network. 
WYAH-TV.   Ch    27.   Portsmouth.  Va  .  and 
progranunlng  of  the  Madison  Square  Oar- 
den  Events. 
TX.     665^  E>SE-M1^77     CaplUl      Cable      Co. 
(KE47),   Austin.   Tex    Modification   of   li- 
cense  to   permit   the   reception  of   signals 
from  the  Christian  Broadcasting  Network 
and  WYAH-TV,  CH    27.  Portsmouth.  Va 
TX,    666  DSE-MI^77     Community    Cablevl- 
slon  Corp    (KB59),  Bryan.  Tex    Modifica- 
tion of  license  to  permit  the  reception  of 
signals    from    the    Christian    Broadcasting 
Network    and    WYAH-TV.    Ch.    27.    Porta- 
mounth.  Va. 
AL.    667-DSE-ML-77     Liberty    Communica- 
tions.    Inc      (WB60).     Birmingham.     Ala. 
Modification  of  license  to  permit  the  re- 
ception of  signals  from  the  Madison  Square 
Oardeii  Evcnta. 
KY,  668  DSE;-ML-77     Owenaboro  on  the  Air. 
Inc   d  ba   Owensboro  CablcvLslon  (WB60). 
Owen.sboro,  Ky    Modification  of  license  to 
p>ermlt    the    reception    of    signals    of    the 
Madl.son  Square  Garden  Events. 
SC,      669    DSE-ML-77      Clinton      Cablevlslon 
Associates  (WE69),  Clinton.  SC   Modifica- 
tion of  license  to  permit  the  use  of  this 
facility  on  a  shared  use  and  cost  sharing 
basts  with  Teleview  Cablevlslon  Associates. 
FL.      670-DaE  MI^77     Teleprompter      Corp. 
(WB57I,  West  Palm  Beach,  Fla.  Modifica- 
tion of  license  to  permit  the  reception  of 
.signals    of    the    Madison    Square    Garden 
Events 
AL.      671-DSE:-ML-T7     Teleprompter      Corp. 
(WB63(,  Florence,  Ala    Modification  of  li- 
cense to  permit  the  reception  of  signals  of 
the  Madison  Square  Garden  Events. 
CT.     672-D6E-ML-77     Teleprompter     Coi^. 
(WB93).   Danbury.  Conn.  Modification  of 
license  to  permit  the  reception  of  signals 
of  the  MadLson  Square  Garden  Events. 
CT.     673-DS&ML-77     Teleprompter      Corp. 
(WE43).   Mlddletown.   Conn    Modification 
of  license  to  permit  the  reception  of  signals 
of  the  Madison  Square  Garden  Events. 
VA.   674KrxSE-P 'L-77     RCA   American  Oom- 
muntcatlons.  Inc.,  Virginia  Beach,  Va.  Ap- 
plication for  an  earth  station  construction 
permit  and  license  for  the  provision  of  Its 
own  services  by  means  of  the  earth  station 
facilities   presently    licenced   to   Christian 
Broadcasting     Network     (WD58:     48-DSE- 
P  L-77). 
VA,    675-DSE-MP/ML-77     Christian    Broad- 
casting Network    (WD68).  Virginia  Beach. 
Va.   Application   for   modification  of  out- 
standing   earth    station    authorization    to 
permit    RCA    American    Communications, 
Inc.  to  operate  a  portion  of  the  above  de- 
scribed facility. 
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AZ,  67a-DSE-P  X.-77     American  Cable  Tele- 
vision. Inc  .  Keystone  Peak.  Ariz    For  au- 
thority to  construct,  own   and  operate   a 
domestic  communications  satellite  receive- 
only   earth   station   at   this  location.   Lat. 
31  52'37  '    N     Long     111   12  62"    W     Rec. 
freq:    3700-4200    MHz     Emission    36000P9 
With  a  4  5  meter  antenna 
SC.       677   DSE-r   L       Palmetto       CablevLslon. 
Inc  .  Columbia.  SC    Fur  authority  to  con- 
struct, own   and  operate   a  domestic  com- 
munlcatlon.s    satellite    recelve-oiUy    earth 
station   at  this  location    Lat    34'03  50      N. 
Long.    81'04'16       W     Rec     freq:    3700  4200 
MHz.    EmLsslon    36000P9.    With    a    5    meter 
antenna. 
NH.       678-DSE-P-77     University      of      New 
Hampshire,    Durham,    NH     For    authority 
to  construct,  own  and  operate  a  domestic 
communications       satellite       receive-only 
earth      station      at      this      location.     Lat. 
43°07'59"  N    Long    70"66'19"  W    Rec    freq: 
310<yA200  MHz    Emission  36000F9    With  » 
10  meter  antenna 
KS.  679-D6E-  P  77     American  Telephone  and 
Telegraph    Co.    Fort    Leavenworth.    Kans. 
Authority  to  construct  a  permanent  satel- 
lite earth  station  at  the  Port  Leavenworth 
United  States  Mllltar>-  Reservation  to  pro- 
vide  two   1  544   Mb  s  data  services  to  the 
United       States       Defend       Communica- 
tions    Agency.     Lat      39   2119"     N      Long. 
94-55'36"    W.    Rec.    freq:    3700-4200    MHz. 
Trans,     freq:     5926  6425     MHz      Emission 
34000P9Y.  With  a  10  meter  antenna 
OA.    680-DSE-P  1^77     Tattnall    Electronics. 
Inc.,  GlenvlUe.  Ga    For  authority  to  con- 
struct, own  and  operate  a  domestic  com- 
munications   satellite    receive-only    earth 
station  at  this  location    Lat    31'55'25"  N. 
Long    81''53'30"    W     Rec     freq:    3700-4200 
MHz.    Emission    3S00OF9.    With    a    5   meter 
antenna 
FL.     681 -DSE-P 'L-77     Teleprompter     Corp, 
Mullls  City,  Pla  For  authority  to  construct. 


NOTICES 

own  and  operate  a  domestic  communica- 
tions   satellite   receive-only    earth    station 
at   this   location     Lat    28''02'23"   N    Long 
82'3r59  "    W      Rec     freq       370O-42OO    MHz 
Emission  36000P9   With  a  6  meter  antenna 
FL.     682   DSE   P  1^77     Teleprompter     Corp. 
St.  Petersburg.  Fla    For  authority  to  con- 
struct,  own  and  operate   a  domestic   com- 
munlcatlona    satellite    receive -only    earth 
station  at  this  location    Lat    27  4639'  N. 
Long    82  40  33"    W    Rec     freq:    3700-4200 
MHz    Emission   36O00P9    With   a   6   meter 
antenna 
FL,     683-DSE-P  L-77     Teleprompter     Corp  , 
Lakeland,  Fla    For  authority  to  construct. 
own  and  operate  a  domestic  communica- 
tions satellite  receive-only  earth  station  at 
this     location      Lat      28'01'2O"     N     Long. 
81°55'27"    W     Rec     freq:    3700  4200    MHz 
Emission  36000F9   With  a  6  meter  antenna 
FL,     684  D6E  P  L-77     Teleprompter     Corp  . 
Bradenton,  Fla   For  authority  to  construct, 
own  and  operate  a  domestic  communica- 
tions satellite  rerelve-only  earth  station  at 
this     location      lAt      27   28'15  "     N      Long 
82°34'27'      W     Rec     freq:    3700-42O0    MHz. 
Emlf^lon  36000Fe    With  a  6  meter  antenna 
AZ,  686-D6E  P  Lr  77     Sierra  Vlsla  CATV  VO  , 
Inc  ,   Sierra   Vista.    Ariz     For   authority   to 
construct,    own    and    operate    a    domestic 
communications       satellite       receive-only 
earth     station     at     this     location.     lAt. 
31-33'54"    N     Long      110M8'19'    W     Rec. 
freq:     370a-4200    MHz     Emission    36000P9. 
With  a  6  metef  antenna. 
FL.  686-DSE-P  L-77       University  City  Tele- 
vision Cable  Co  .  Gainesville,  Fla    For  au- 
thority   to   construct,   own   and   operate   a 
domestic  communications  satellite  receive- 
only   earth    station   at    this    location     Lat. 
29"42'34     N   Long   82  23  34  "  W   Rec    freq: 
3700-4200  MHz    Emls.slon  36000F9    With  a 
10  meter  antenna. 
[FR  Doc  77  27819  Filed  9-22-77,8:45  am] 
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2PT27    Sec.  73.fl06(b). 


Amendment  of  sec.  T3.6n6(b),  tal.le  of  a.i.'iiciiraenUs.  television  broadcast 
stations.  (Riverside  and  Santa  Ana.  Calif  >  ,     ,  . 

File<1  by  James  A.  i  iammoii  and  Stuart  H.  .Mitchell,  attorneys  for  inter- 
national Panorama  TV.  inc. 


Note  -Oiuwsitions  t..  i«>tit.^n5  for  reconsideration  must  W  filed  on  or  before  Oct.  11, 1977.  Replies  to  an  opposition 
must  be  filed  within  Id  days  alter  lime  (or  tiliuR  oiipositions  has  expired. 

Federal    Commttnications 

cobjmission. 
Vincent  J.  Mullins, 

Secretary. 

IFR  Doc.77-27816  Piled  9-22-77.8  45  am 


FEDERAL   ENERGY 
ADMINISTRATION 

ISSUANCE   OF   DECISIONS  AND  ORDERS 
BY  THE  OFFICE  OF  EXCEPTIONS  AND 
APPEALS 
Week  of  July  18  Through  July  22,  1977 

Notice  is  hereby  given  that  during  the 
week  of  July  18  through  July  22.  1977,  the 
Decisions  and  Orders  summarized  below 
were  issued  with  respect  to  Appeals  and 
Applications  for  Exception  or  other  relief 
filed  with  the  Office  of  Exceptions  and 


Appeals  of  the  Federal  Energy  Adminis- 
tration. The  following  summary  also  con- 
tains a  list  of  submL'isions  which  were 
dismissed  by  the  Office  of  Exceptions  and 
Appeals  and  the  basis  for  the  dismissal. 
appendix 

Appeals 

Beacon  Oil  Co.:  Hanford,  Calif.;  FXA-1177; 
Crude  Oil 
Beacon  Oil  Company  appealed  from  a  De- 
cision and  Order  which  the  FEA  issued  to  It 
on  December  16.  1976.  "Beacon  Oil  Co.."  4 
PEA  Par.  83.233  (December  15,  1976) .  In  the 
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December  15  determination  the  FEA  granted 
Beacon  an  exception  from  the  provisions  of 
10  CFR  211  67  (the  Old  OU  EntitlemenU  Pro- 
gram i   which  extended  for  an  additional  pe- 
riod of   time  exception   relief   that  had   pre- 
viously  been   granted   to  the  firm.   Beacon'* 
Appeal,   If   granted,   would  have   resulted   in 
the    approval    of    an    additional    measure    of 
exception  relief  for  the  period  October   1976 
through     March     1977      In    considering     the 
Beacon   Appeal    the  FEA  rejected   the  firm's 
contention    that   It   should   be   permitted   to 
recognize   aa   an   expetise   for   Its    1976   fiscal 
year  the  dollar  value  of  entitlements  that  the 
firm  was  exempted  from  purchasing  for  the 
months  of  January  through  March    1976  as 
a  result  of  Special  Rule  No    6    The  FEA  al.no 
rejected  Beacon's  contentions  that  It  should 
be   permlted    to    make    certain    adjustment* 
to    Its   hLstorical    levels   of    profltabUlty    and 
that   the   firm   was  denied    Its   right   to   due 
process    of    law    under    Section    104    of    the 
ECPA    However,   the  FEA  found   that   it  had 
Incorrectly  calculated  the  firm's  profitability 
for  the  period  April  1  through  December  31. 
1976  and  as  a  reeult  had  granted  Beacon  an 
Insufficient  measure  of  exception  relief  In  the 
December  15  Decision  and  Order  Accordingly, 
the  FEA  determined  that  the  present  Beacon 
Appeal  should  be  granted  In  part  and  that 
the  firm  should   be  permitted   to  sell   addi- 
tional entitlements  having  a  total  value  of 
$174,000  during  the  month  of  July  1977    The 
Beacon     Appeal     was     denied     In     all     other 
respects. 

Glacier   Park    Co  :    Osage.    Wyo  .    FXA-I239, 
Petroleum  Products 

Glacier   Park   Company    (Glacier)    filed    an 
Appeal   from  a  DecLsion   and   Order  denying 
the  firm's  Application  for  Exception  from  the 
provisions   of    10    CFR    21167    (the    Old    Oil 
EnUtlementa   Program).   "Glacier   Park   Co" 
5    FEA    Par     83.074    (February   25.    1977)     If 
Glacier's  Appeal  were  granted  the  February 
25,    1977    determination    would    be    reversed 
and  Glacier  would  be  relieved  of  all  entitle- 
ment  purchase  obligations  on   both   a  pro- 
spective and  a  retroactive  basis.  Glacier  con- 
tended  In  Its  App>eal  submission  that  It  pro- 
duces refined  petroleum  products  which  are 
used   directly   by   Its   parent   company.   Bur- 
lington Northern,  Inc.  (Burlington)   a  major 
transportation    company,    or    exchanged    for 
additional  products  for  Burlington  s  use  The 
firm  claimed  that  it  does  not  compete  w^ith 
other  refiners  with  respiect  to  the  sale  of  re- 
fined petroleum  products  and  therefore  doe« 
not   fall   within    the   Intended   scope   of    the 
Entitlements       Program        In       considering 
Glacier's     Appeal,      the     FEA     found      that 
Glacier  exchanges  a  considerable  portion  of 
Its  refined  product  output  with  ouUslde  pur- 
chasers In  order  to  obtain  additional  supplies 
of  dlesel  fuel  for  Burlington's  use    The  FEA 
further  determined  that  In  view  of  the  fact 
that    Glacier's    refined    products    enter    the 
market-place  by  means  of  Glacier  s  exchange 
arrangements.  Glacier  Is  In  fact  engaged  In 
competition    with    other    refiners     The    FEA 
further  determined  that  even  If  Glacier  were 
not  engaged  In  competition  within  the  pe- 
troleum Industry.  Glacier's  participation   in 
the  Entitlements  Program  does  not  consltl- 
tute  a  gross  inequity   The  FEA  noted  In  this 
respect  that  If  relief  were  granted.  Burling- 
ton   would   receive    the    benflts   of    Glacier's 
lower-priced  fuel  and  that  Burlington  would 
thereby  realize  an  advantage  as  compared  to 
Its    competitors    who    must    purchase     fuel 
which  has  been  processed  by  refiners  that  are 
subject   to   the   Entitlement*   Program    The 
FEA  determined  that  it  would  be  contran.'  to 
the   purposes   of   the  Entitlements   Program 
to    grant    exception    relief    which    excludes 
Glacier  from  that  Program  when  the  primary 
effect  of  such  relief  would  be  to  place  Bur- 
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Ungton   In   a   favored   position   as   compared 
to  similarly  situated   users  of   the   products 
which   Burlington   consumes    The  FEA   fur- 
ther rejected  Glaciers  assertion  that  the  FEA 
may  not  consider  the  effect  which  exception 
relief  would  have  on  Burlington  beoavise  the 
FEA   may   only   regulate   the   petroleum    in- 
dustry and  Burlington  Is  not  a  member  of 
that  Industry  The  FEA  noted  that  Glacier  is 
clearly  a  member  of  the  petroleum  Industry 
and  In  that  capacity  Is  subject  to  all  appli- 
cable FEA  resulatorv  provisions  and  further- 
more  that  approval   of  relief  would  be   In- 
corwlstent   with   Section   4(b)  (DfF)    of   the 
Emergency  Petroleum  Allocation  Act  of  1973 
because  It  would  place  one  particular  con- 
sumer of  reflned  products  In  a  better  posi- 
tion than  all  other  users  of  the  same  prod- 
ucts The  PEA  further  concluded  that  Glacier 
had  not  shewn  that  the  Entitlements  Pro- 
gram affects  either  It  or  Burlington  in  a  more 
adverse   manner    than   any   other   refiner   or 
user  of  petroleum  products   Finally,  the  FEA 
determined    that    Glacier's   participation    In 
the  Entitlements  Program  Is  not  contrary  to 
national   energy   policy   objectives    Involving 
the   Increased   utilization   of   coa*  resources. 
On  the  ba.sls  of  the  foregoing  considerations, 
the  FEA  denied  Glaciers  Appeal. 

RtartsTS  Foa  Exception 

C     O     Johnson    Oil    Co  ;    Knozville.    Tenn.; 
FEE~t3S3.  Repor'.mg  Requirements 

C  O.  Johnson  Oil  Company  flled  an  Ap- 
plication for  Exception  from  the  require- 
ment that  It  complete  Porni.s  P31+  M  0 
(Monthly  Survey  of  Distillate  and  Residual 
Fuel  Oil  Sales  to  Ultimate  Consumers")  and 
P112-M-1  CNo  a  Heating  Oil  Supply  Price 
Monitoring  Report") .  In  considering  the  ex- 
ception request,  the  FEA  found  that  Jyhnscn 
had  failed  to  submit  any  factual  material  in 
support  of  its  claim  that  it  will  incur  a  seri- 
ous hardship  If  It  l.s  required  to  complete  and 
submit  these  forms  The  FEA  ai.so  reviewed 
the  material  necessary  to  complete  the  two 
forms  and  concluded  that  Johnson  should 
encounter  little  difficulty  in  providing  the  In- 
formation required  by  the  forms  Finally  the 
FEA  determined  that  Johnson  had  failed  to 
demonstrate  that  the  inconvenience  of  sup- 
plying the  requested  data  outweighs  the 
benefit  the  FEA  derives  from  the  aggregate 
data  which  it  Is  thereby  able  to  obtain  as 
to  the  supply  and  price  of  Important  pe- 
troleum products  Johnson's  reqiiest  for  ex- 
ception relief  was  therefore  denied. 

Hinton  ProdKction  Co.;  Mt.  Pleasant    Tex 
FEE  4183:  Crude  Oil  '  ' 

Hinton  Production  Company  (Hinton) 
filed  an  Application  for  Exception  from  the 
provisions  of  10  CFR.  Part  212.  Subpart  D 
which.  If  granted,  would  have  permitted  the 
firm  to  sell  the  crude  oil  produced  from  its 
J.  S.  Carroll  Lease  at  prices  which  are  in  ex- 
cess of  the  lower  tier  celling  price  sneclfled 
in  10  CFR  212.73  Accordin|  t^^,  the 'nTnto^ 
submission  in  the  absence  of  exception  re- 
lief the  firm  would  not  have  sufficient  eco- 
nomic incentive  to  undertake  capital  invest- 
ment projects  which  were  necessary  to  con- 
tinue Its  crude  ou  operations  at  the  Lease 

i^aT,"*"'P^  '*""  ""'*°"  Application,  the 
PEA  deternuned  that  a  substantial  amount 
Of  crude  on  could  be  recovered  from  the 
Lease  il  the  investments  neceasary  to  con- 
tinue  crude   Oil   extraction   operations   were 

Tuft%flL^  ^  *'*°  determined,  however 
that   If   the  firm   were   to  sell   the  crude  oil 

PEA  Regulations,  the  firm  would  realize  a 
negative  rate  of  return  on  its  capital  Invest- 
ment. On  the  basis  Of  previous  prec^e^L 
involving  Similar  factual  clrcumstJancT  the 
FEA  concluded  that  exception  relief  should 
be  granted  to  provide  Hinton  with  a  suiBclent 
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economic  Incentive  to  make  the  neces.sary 
investments  while  at  the  same  time  avoiding 
the  possibility  that  windfall  profits  would  be 
obtained  as  a  result  of  the  exception  relief 
Exception  relief  was  therefore  approved 
which  permits  the  Arm  to  sell  at  upper  tier 
celling  prices  a  portion  of  the  crude  oil 
produced  from  the  Lease  for  the  benefit  of 
the  working  interest  owners  during  the 
period  July   l.   1977  through  June  30.    1982 

Robert  W.  OMeara:  New  OrUans.  La  ;  FXE- 
43SS:  Crude  Oil 

Robert  W  OMeara  (OMeara)  flled  an  ap- 
plication for  Exception  from  the  provisions 
of  10  CFR.  Part  212.  Subpart  D  The  request. 
If  granted  would  result  in  an  extension  of 
exception  relief  previously  granted  to 
OMeara  and  would  permit  O  Meara  to  con- 
tinue to  sell  a  portion  of  the  crude  oil  pro- 
duced from  the  Louisiana  Fruit  No  3  well 
(the  No  2  well)  at  upper  tier  celling  prices. 
"See  Robert  W  O  Meara."  4  FTA  Par  83.029 
(July  30.  1976).  Robert  W  OMeara."  6  FEA 
Par  83.042  (January  14.  1977)  In  consider- 
ing the  exception  application,  the  FEA  found 
that  the  No.  2  well  continued  to  incur  in- 
crea.sed  operating  costa  and  that,  in  the  ab- 
sence of  an  extension  of  exception  relief,  the 
working  interesU  would  lack  an  Incentive  to 
produce  crude  oil  from  the  property  In  view 
of  this  situation  and  on  the  basis  of  the 
operating  daU  presented  for  the  well  for  the 
previous  six  months,  the  FEA  concluded  that 
the  working  Interest  owners  should  be  per- 
mitted to  sell  100  percent  of  the  crude  oil 
produced  from  the  well  at  upper  tier  ceiling 
prices  in  order  to  recover  the  Increased  on- 
erailr.g  costs  of  the  well. 

W     H     Porter      Midirest    City.    Okla       FXS- 
4101    Crude  Oil 

W  H  Porter  i  Porter)  flled  an  Applica- 
tion for  Exception  from  the  provlaiona  of 
10  CFR.  Part  212,  Subpart  D  The  exception 
request.  If  granted  would  result  In  an  exten- 
sion of  the  exception  relief  previously 
granted  to  Porter  and  would  thereby  pyermlt 
Porter  to  eontlnue  to  sell  a  portion  of  the 
crude  oil  produced  from  the  KIrchmeler 
Lease  at  upper  tier  ceiling  prices.  In  consider- 
ing the  exception  application,  the  FEA  deter- 
mined mat  the  typ>e  of  exception  relief  re- 
quested by  Porter  is  only  warranted  where 
a  showing  is  made  that  the  applicant  has 
little  economic  incentive  to  continue  to  pro- 
duce crude  oil  from  a  properly  if  it  Is  re- 
quired to  sell  Its  production  at  lower  tier 
celling  prices.  However,  the  FEA  found  that 
even  in  the  absence  of  exception  relief 
Porter's  crude  oil  production  activities  on 
the  Klrchmeler  Lease  are  currently  profitable. 
The  FEA  therefore  concluded  that  no  proper 
basts  presently  exists  for  an  e.\ten.<!lon  of  the 
exception  relief  previously  granted  to  Porter, 
and    the   exception   application    was   denied. 

RmuESTS    FOR   Stay 

George    A     Hoffman:    Henderson.    Ky  ,    FRS- 
1366.  Crude  Oil 

George  H  Hoffman  (Hoffman)  reqtiested 
that  a  Remedial  Order  which  the  Regional 
Administrator  of  FEA  Region  IV  issued  to 
him  on  June  7,  1977  be  stayed  pending  a  final 
deteirnunAtlon  of  the  firm's  App>eal  In  the 
Remedial  Order,  the  FEA  found  that  Hoffman 
sold  the  crude  oil  produced  from  the  Edward 
Bohnhoff  Lease  (Bohnhoft  Lease)  at  prices 
which  were  in  excess  of  the  celling  price  levels 
applicable  to  the  Lease  under  the  provisions 
of  10  CFR  212.73.  On  the  basis  of  this  finding, 
the  Remedial  Order  directed  Hoffman  to  re- 
fund the  overcharges  he  had  obtained  In 
considering  the  request  for  stay,  the  PEA 
deternUned  that  Hoffman  had  satisfied  the 
standards  for  the  approval  of  a  .stay  set  forth 
In  "General  Crude  Oil  Co    ".  3  FEA  Par    85.04O 


(June  35.  1978)  The  FEA  therefore  concluded  ^| 
that  the  refund  requirements  should  be 
stayed  TTie  FEA  also  found  that  the  prin- 
cipal working  Interest  owner  of  the  bohn- 
hoff Lease  would  be  subject  to  an  Inordinate 
personal  financial  burden  If  Hoffman  were 
required  to  deposit  that  Individuals  share 
of  the  refund  obligation  Into  the  escrow  ac- 
count which  Is  generally  required  as  a  con- 
dition of  a  stay  under  the  standards  estab- 
lished In  the  "General  Crude  "  Decision  How- 
ever since  Hoffman  had  failed  to  make  any 
showing  which  would  Indicate  that  an  escrow 
account  should  not  be  required  with  respect 
to  the  remaining  owners  of  the  Bohnhoff 
lease.  Hoffman  was  directed  to  deposit  the 
portion  of  the  refunds  attrlbuUble  to  those 
owners  of  the  Bohnhoff  Lease  Into  an  escrow 
account. 


Maguire    Oil    Co. 
Crude  Oil 


Dallas.    Tex.:    FRS'U90: 


Magulr©  Oil  Co.  (Magulre)   filed  an  Appli- 
cation  for  Stay  of  a  Remedial  Order  which 
the  Deputy  R^onal   Admlnistartor  of  FEA 
Region  VI  issued  to  the  firm  on  June  30.  1977 
The  Remedial  Order  determined  that  during 
the  period  September   1.   1973   through  Sep- 
tember  30.    1976   Maguire  sold   crude   oil    to 
Western  Crude  OU  Inc     (Western  Crude)   at 
price.-*  which  were  in  excess  of  the  maximum 
price  levels  permitted  under  the  applicable 
regulatory   provisions    On   the   basis  of  this 
determination,  the  Remedial  Order  directed 
Mag\ilre    to    make    restitution    to    Western 
Cnide  either  by  ca.sh  refund  or  by  means  of 
prospective   price   reductions     Ma^ires   re- 
quest for  a  stay,  if  granted,  would  relieve  the 
firm  of  complying  with  the  refund  provisions 
of  the  Remedial  Order  pending  a  determina- 
tion   of   an    Appeal    of   the    Remedial    Order 
which  U.e  firm  had  flled  on  the  same  date  In 
considering    Magulre's    request    for    a    stay, 
the  FEA  determined  that  the  firm  had  made 
a  strong  showing  that  it  could  Incur  an  ir- 
reparable Injury  If  it  were  required  to  make 
restitution    to    Weetern    Crude   since   In    all 
likelihood   that  firm   would  pass  on  the  re- 
funds   to    its   own    customers    and    Magulre 
could  experience  subetantlal  difficulty  in  re- 
coverlriK   the   funds    If   it    prevailed    on    the 
merits  of  an  Appeal  of  the  Remedial  Order 
The  FEA   further  determined   that  Magulre 
had  raised  significant  i.ssues  concerning  the 
propriety   of   the  Remedial   Order.  The  FEA 
therefore  held  that  Matruire  had  satisfied  the 
criteria  set  forth  in    General  Crude  Oil  Co  .'• 
3  FEA  Par   85.040  (June  25.  1976).  for  grant- 
ing a  stay  of  the  refund  requirements  of  a 
Remedial  Order.  However,  the  FEA  held  that 
Magulre  should  be  required  to  place  the  dis- 
puted funds  Into  an  escrow  account  pending 
a   determination  of  lu  Appeal    Accordingly. 
Magulress  Application  for  Stay  was  granted 
on  the  condition  that  an  appropriate  escrow 
account  be  established 

United  Independent   Oil  Co.:  Salem    Oreo  ■ 
FES -4393.  Crude  Oil 

The  United  Independent  Oil  Co.  requested 
that  the  application  to  the  firm  of  the  pro- 
visions of  10  CFR  21167(e)(2)  be  stayed.  If 
the  Application  for  Stay  were  approved,  the 
firm  would  have  been  relieved  of  any  obliga- 
tion to  purchase  entltlementa  pending  a 
determination  on  an  Application  for  Excep- 
tion which  It  bad  also  filed.  In  considering 
the  Application  for  Stay,  the  PEA  found  that 
United  had  failed  to  even  allege  that  any  of 
the  criteria  sf>eclfled  in  10  CITt  206  128(b) 
which  govern  the  approval  of  an  Application 
for  Stay  had  been  satisfied  In  this  case.  The 
FEA  further  determined  that  the  firms  al- 
legation that  In  the  absence  of  the  requested 
stay  relief  It  might  incur  an  entitlements 
purchase  obligation  was  unsupported  and 
therefore  did  not  form  a  proper  basis  for  ap- 
proval of  a  stay.  The  sUy  request  was  there- 
fore denied. 


Scrpi-EiUNTAi.  OBj>cas 
Beacon  OU  Co  .    Hanford    California      FEX 
out:  Crude  otl 
On  June  8,   1976  and  December   15,   1978. 
the  FEA  iHsucd  Declalous  and  Orders  to  Bea- 
con   OU    Company    (Beacon)     In    which    It 
granted  the  firm  exceptions  from  the  pro- 
▼tslons  of   10  CFR  311.67   (the  Old  OU   Ta- 
Utlements  Pro^rrajn).  The  June  8  Order  had 
the  effect  of  relieving  Beiicon  of  any  obliga- 
tion   to    purchase    entitlements    during    the 
period  June  through  November   1970    "Bea- 
con on  Co.".  3  FEA  Par  83.209  (June  8.  1976). 
The   December    15   Order    had   tlie  effect  of 
relieving  Beacon  of  a  portion  of  Its  obligation 
to  purchase  entitlements  during  the  period 
December   1976   throvigh   May    1977.   "Beacon 
OU   Co.".    4    FEA    Par     83.2-33    (December    16. 
1976).  That  exception  relief  wn.s  granted  In 
accordance    with    the    criteria   set    forth    lii 
-Delta  Refining  Co  •.  2  FEA  Par  &1,275  (Sep- 
tember  11.    1976)    and  applied  to  the  firm's 
crude  oil   receipts  and  runs  to  stills  during 
the  period  April   1.    1976  through  Man  h  31, 
1977.  In  the  June  8  and  December  15  Orders. 
the  VKK  indicated  tliat  it  would  conduct  a 
review  of  the  exception  relief  which  hod  been 
granted  to  Ben.con  at  the  comple-lon  of  the 
firm's  fl.>ical  year  t-.>  determine  whctiitr  Bea- 
con   had    received    excessive    or    insvifflclent 
benefits  during  It-s  fi.^cal  year,  and  would  then 
require  Beacon  to  buy  or  sell  additlcniU  en- 
titlements. Since  Beacon's  fl.scal   year  ended 
on  December  31.  1976.  the  FEA  conducted  a 
review  of  the  exception  relief  which  Beacon 
had    been    granted    for    the    period    April    1 
through  December  31.   1976.  1  e..  ll.e  pc^rtion 
of  the  firm's   1976  fiscal   year  tliat   followed 
the  rescission  of  Special  Rule  No    6  (41  Fed 
Reg     20392.    May    18.    1976).    Ba-^cd    on    that 
review  the  FEA  determined  that  Betvron  had 
received  an  exiess  measure  of  exception  re- 
lief dturing  the  April  throiiph  December  1976 
period.  Beacon  was  therefore  required  to  pur- 
chase additional  entitlement*  having  a  total 
value  of  >445,248  during  the  ptn<>d   August 
1977  through  January  1978. 
Colonial  Oil  Co  .   Alezandr-.a    V<2      FLX  0175. 
ttotor  gasoline 

On  July  8.  1977,  the  Federal  Energy  Adnun- 
totraOon  Issued  a  Decision  and  Order  to  the 
Colonial  Oil  Company  (Colonial)  "Colonial 
OU  Co.".  6  FEA  Par  83.037  (July  8.  1977).  In 
the  July  8  Order,  the  PEA  directed  that  a 
bearing  be  held  lu  counccUon  with  a  previ- 
ous exception  application  which  Colonial  had 
filed  with  the  FEA  on  Febrviary  2.).  1977.  The 
present  Supplemental  Order  deaapnated  the 
FKA  Deputy  General  Counsel  as  the  Presiding 
Officer  for  the  hearing  and  deleg.\ted  to  him 
the  power,  authority  and  dutien  of  the  Direc- 
tor of  the  OfBce  of  Exceptions  and  Appeals 
In  the  matter.  The  Supplemental  Order  also 
established  that  the  primary  purpose  of  the 
hearing  would  be  to  determine  whether  mis- 
leading or  erroneous  data  had  been  sub- 
mitted to  tlie  FKA  In  connection  with  the 
February  23  exception  application  The  FEA 
also  directed  the  Presiding  Officer  to  make 
a  written  recommendation  to  t.he  PEIA  Ad- 
ministrator at  the  conolu.sion  of  the  hearing 
sa  to  whether  further  actions  should  be 
undertaken  under  1206.3(b)  of  the  FKA 
Beewlatlons  against  any  person  or  organl^- 
Uon  that  participated  In  the  lebniary  23, 
1977  exception  proceeding 

gDG.    Inc  :    Los    Angeles.    Calif.:    FEX-0127, 
Crude  oil 


On  June  21.  1976.  the  Edgington  OU  Com- 
pany (KDO)  was  granted  an  Exception  from 
the  provisions  of  10  CFR  211.67  which  re- 
duced the  firm's  entitlement  ptirchase  obli- 
gation for  the  period  AprU  ttirough  Septem- 
ber   1976.    Edgington    Oil    Co      3    FEA    Par 
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■8.M0  (June  21,  T«76)  On  September  2« 
\9n  the  former  Bdglngton  firm  sold  Its  re- 
Aning  ami  marketing  asset*  and  changed  Its 
Bjune  to  EDO.  Inc  On  June  23.  im,  EDO 
BoUfled  the  FEA  that  it  Intended  to  formaJly 
dissolve  the  corporation  and  distribute  Itt 
assets  among  the  firms  fhnreholdefs  dur- 
ing the  month  of  Auguf:t  1977,  and  requested 
that  the  FEA  review  the  exception  relief  from 
the  EntlTlementj!  Program  provided  to  the 
firm  for  the  period  April  through  Septem- 
ber 1976  so  that  EX>0  could  account  lor  any 
obligation  arising  from  thai  review  in  lt.s 
pending  liquidation  In  it-s  review,  the  FE.\ 
determined  that  FDO  had  received  a  greater 
measure  of  relief  than  wa-^  necessary  to  en- 
able the  firm  to  attain  Its  historical  profit 
margin  for  the  appropriate  portions  of  It^ 
1976  and  1977  fiscal  yearr.  EDO  was  therefore 
required  to  purchase  entitlements  to  offset 
the  exrtsslve  exception  relief  which  it  had 
obtained.  Provisions  were  made,  however,  to 
permit  EIXJ  to  satKfy  the  purchase  obll^n- 
tlon  over  a  period  of  12  month.s  If  the  firm 
established  an  Interest-bearing  escrow  ac- 
count Into  which  it  places  sufficient  fund". 

Kern     County     Refinery.     Inr  :     Enli  rsf.ria. 
Calif.:  FEX  0171.  Crude  oU 
On  June   18.   1976  and  December   15.   167G. 
the    ff  .\    granted     an    exception    to    Kern 
CXJunty    Refinery.    Inr     which    relieved    the 
firm  of  any  obligation  to  purcJiase  entitle- 
ments during  the  period  June  "throiii-h  De- 
cember 1976.  Both  the  June  18  and  Deceni- 
ber  15  Orders  stated  that  a  tvmcx  of  Korn 
Countv's   actual    financial    operating   result.s 
would  be  conducted  at  tlie  end  of  the  firms 
March    31.    1977    fi.scul    year    to    deiermine 
whether  Kern  received  exccs.slve  benefi'.s  a- 
a  restilt   of  the  exception  relief  which   hart 
been    approved     The    Ordei-s    further    stp.ted 
that    If    Kern   did    receive   excp>.--lve  entitle- 
ments exception  r.;ief  during  Its  1976  fiscal 
year,  an  adjustment  would  bo  made  and  the 
firm  would  be  required  to  purchase  addltion!\! 
entitlements.  In  reviewing  the  entitlement' 
exception  relief  provided  to  Kern  during  lus 
1977   fiscal   year,    the   FEA   determined   that 
Kern    did    not    attain    Its    historical    profit 
margin    during    Its    entire    1977    fiscal    year 
Since   Kern   received    100   percent   exception 
relief   from   the   Entitlements   Propram    and 
had  not  exceeded  Its  historical  profit  margin, 
the  FEA  concluded   that  no   adjustment   to 
the  firm's  1976  entitlements  exception  relief 
was  necessary. 

Lcketon   Asphalt   Refining.    Inc  :  Evaiiitille. 
Ind     FEX-OlSe,  Crude  Oil 

On  AugUbt  13.  1976  and  February  11.  1977. 
the  FEA  Issued  two  separate  Decisions  and 
Orders  to  Laketon  .Asphalt  Refining.  Inc 
granting  the  firm  exieptlon  relief  from  the 
provisions  of  10  CFR  211  67  Those  Decisions 
reUeved  Laketon  of  any  obligation  to  pur- 
chase  entltlemeut-s  that  resulted  from  Its 
crude  oil  receipts  and  runs  to  stills  for  the 
months  of  June  tlirouph  December  of  the 
firm's  1P76  fiscal  year  anrl  the  months  of 
January  through  May  of  the  firm  s  1977 
fiscal  year.  Those  Orders  stated  that  a  review 
of  Laketons  actual  financial  operat.ng  re- 
sults would  be  conducted  at  the  conclusion 
of  the  firm's  current  fiscal  year  to  determine 
whether  It  had  received  excessive  benefits 
as  a  result  of  the  exception  relief  which  had 
been  previously  approved.  The  Orders  fur- 
ther stated  that  If  a  determination  was  made 
that  Laketon  did  receive  excessive  entitle- 
ments exception  relief  during  its  1976  fiscal 
year,  an  adjustment  would  be  made  and  the 
firm  would  be  required  to  purchase  addi- 
tional entitlements  to  account  for  the  exces- 
sive benefits.  In  reviewing  the  entitlements 
exception  relief  granted  to  Laketon  during 
Its  1976  fiscal  year,  the  FEA  determined  that 
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the  firm  did  not  attain  either  Its  historical 
profit  margin  or  tts  historical  return  on  In- 
vested capital  during  the  fl.scal  period  April 
1  through  December  SI.  1976.  Since  lAketon 
had  received  100  percent  exception  relief 
from  Its  obligations  under  the  EiUltlements 
Program  and  had  not  exceeded  either  lis  his- 
torical profit  margin  or  historical  return  on 
Invested  capital,  the  FEA  concluded  that  no 
adjustment  to  the  firm's  1976  eatUlementi 
exception  relief  was  necessary. 
Mohawk  Petroleum  Corporation  Inc  :  Lot 
Angi:ley.    Calif.:    FEX-0147.    Crude    oU 

On  Jui;e  17,   1976  and  Decen-ibcr   15.  1976, 
the  FEA  Issued  Decisions  and  Orders,  to  Mo- 
hawk Petroleum  Corporation.  Inc.  (Mohawk) 
In  which  it  granted  the  firm  excepUons  from 
the  provisions  of  10  CFR  211  67  (the  EnUtle- 
ments  Program) .  The  June  17  Order  had  the 
eHect  of  relieving  Mohawk  of  any  obligation 
to  purchase  entitlements  during  the  period 
June  through  November  1976.  "Mohawk  Pe- 
troleum Corp.,  Inc.".  3  FEA  Par.  83.230  (June 
17.    19761.  The  December   15  Order  had  the 
effect  of  relieving  Mohawk  of  any  obligation 
to  purchase  enUtlements  during  the  period 
December  1976  through  May  1977.  '  Moiiawk 
Petroleum    Corp.    Inc    ',    4    FEA    Par    83.252 
(December    15.    1976).  That  exception   rellel 
was  granted  In  accordance  with  the  criter:a 
set  forth   in   "Beacon   OU   Co".   3  FEA   Par 
83.209    (June  8.    1976)    and   "Delta   Refininc 
Co".  2  FEA  Par    83.275  (September  11,  1975  i 
and  applied  to  the  firms  crtide  oil  receipts 
and  runs  to  stills  during  the  period  April  1. 
1976  throiiph  March  31.  1977.  In  the  June  17 
and  December  15  Orders,  the  FEA  Indicated 
that  U  would  conduct  a  review  of  the  excep- 
tion relief  wl.lch  had  been  granted  to  Mo- 
hawk at  the  complef.on  of  the  firms  fiscal 
yc-ir  TO  determine  whether  Mohawk  had  re- 
ceived excessive  or  insufflctent  benefits  durlnt; 
Its  fitcal  year,  and  would  then  require  Mo- 
hawk to  buy  or  sell  additional  entitlements 
as   appropriate.   Since   Mohawks   1976   fiscal 
vear  ended  on  December  31.   1976.  the  FEA 
conducted  a  re\iew  of  the  exception   relief 
which    Mohawk    had    been    granted    for   the 
period   April    1    throuiih  December  31.    1976. 
1  e..  the  portion  of  the  firm's  1976  fiscal  year 
that  followed  the  rescission  of  Special  Rule 
No    6    (41    Fed     Reg.   20392.   May    18.    1976). 
Based   on   that  review   the  FEA   determined 
that  Mohawk  had  received  an  excess  measure 
of  exception  relief  during  the  April  through 
Deceml^er    1976  period    Mohawk   was   there- 
fore required  to  purchase  additional  entitle- 
ments ha\ing  a  total  value  of  H.926.387  dur- 
ing   the    per:od    A'.itrust    1977    through    July 
1978 

Siin.'aTid  Refining  Corp     Los  Angt-:'-^    Cahf  . 
FEX-01S9.  Crude  oil 

On  June  14  1976  and  December  15.  1976, 
the  Federal  Energy  Administration  issued  De- 
cisions and  Orders  to  Sunland  Retinlrg  Cor- 
poration (Sunland)  in  which  It  granted  the 
firm  exception  relief  from  the  provisions  of 
10  CFR  211  67  (the  Entitlements  Prot;rani) 
The  June  14  Order  fully  relieved  Sunland  of 
Its  obligation  to  purchase  entitlements  dur- 
ing the  period  June  1  through  November  30, 
1976  to  account  for  crude  oil  receipts  and 
runs  to  stills  for  the  months  of  AprU  through 
September  1976.  ""Sunland  Refining  Corp  ." 
3  FEA  Par  83.236  (June  14.  19761.  The  De- 
cember 15  Order  had  partial. y  relie-.ed  Sun- 
land of  the  obligation  to  purchase  entitle- 
ments during  the  period  December  1.  1976 
through  May  31.  1977  to  account  for  crude 
oU  re<*lpt«"and  runs  to  stills  during  the 
months  of  October  1976  through  March  1977 
"Sunland  R*flnlEg  Corp^"  4  FEA  Par  83.260 
(December  IB.  1976).  Sunland  subsequently 
flled  an  Application  for  Modification  of  the 
December  IB  Order  In  which  It  requested  that 
It  be  relieved  of  100  percent  <rf  Ite  entitlement 
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purchase  obligation  In  the  month  of  Febru- 
ary 1977  to  account  f«>r  its  crud©  otl  recelpta 
and  runs  to  stills  during  the  final  months 
of  lu  1976  fiscal  year.  Based  on  the  data 
which  Sunland  furnLshed.  the  PE.\  modified 
the  December  15  Order  and  Sunland  was 
fully  relieved  of  Us  obligation  to  purchase 
entitlements  In  February  1977.  "Sunland  Re- 
tlnlncr  Corp.-  6  PEA  Par  87,017  (February 
11.  1977).  The  exception  relief  granted  to 
Sunland  during  1970  was  approved  in  accord- 
ance with  the  criteria  set  forth  in  -Beacon 
OH  Co."  3  FEA  Par.  83.209  (June  8.  1976)  and 
•Delta  Refining  Co  ."  3  FEA  Par.  83.275  (Sep- 
tember 11.  1975).  In  the  Orders  which  It 
ly.sued  during  1976  the  FEA  Indicated  that  it 
would  conduct  a  rrvlew  of  the  exception 
relief  which  had  been  granted  to  Sunland 
at  the  completion  of  the  firms  fiscal  year  to 
determine  whether  Sunland  had  received  ex- 
ce.'iaive  or  Insufficient  benefita  during  itsi 
1978  fiscal  year.  On  the  basis  of  the  actual 
financial   results   which    the   firm   achieved. 
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Sunland  would  therefor*  be  required  to  buy 
or  sell  BddltloniU  entitlements  Based  on  the 
review  of  the  Bnancial  performance  during 
Sunlands  1976  fiscal  year,  the  PEA  deter- 
mined that  Sunland  had  received  an  In- 
sufflcleut  measure  of  exception  relief  during 
the  year  ended  December  31.  1976.  Sunland 
was  Uierefore  permitted  to  seU  additional 
entitlements  havlnij  a  total  value  of  »l,477.960 
during  the  three  mouth  period  August 
through  October  1977. 

RfQI^STS      F0«      ExCEITION      REtFI\-ED      FnoM 

Natural  Gas  Phocessors 

The  omce  of  Fxceptlons  and  Appeals  of  the 
Federal  Energy  Administration  has  Issued 
Decisions  and  Orders  granting  exception  re- 
lief from  the  provisions  of  10  CFR  212  165 
to  the  natural  gas  processors  listed  below. 
The  exceptions  granted  permit  the  firms 
Involved  to  Increase  the  prices  of  the  pro- 
duction of  the  gas  planu  listed  below  to 
reflect   certain   non-product  cost   Increases: 


f"tim|tafiy 


Doric  Pelroldim.  Inr. 
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FXE-1353     Enid 
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Dismissals 

The  following  submts.slons  were  dismissed 
following  a  statement  by  the  applicant  in- 
«llcatlng  that  the  relief  requested  was  no 
longer  needed: 

BTA  Oil  Producers.  Midland.  Tex.:  FXE  4.148 
Tesoro  Petroleum  Corp..  San  Antonio    Tcr  ■ 
FlA-1382 

Tcrni-o.  Inc  .  Houston,  Tex.:  FEE-4374 

The  following  submLssion  was  dlsml.ssed  for 
faUure  to  correct  deficiencies  in  the  firm's 
filing  as  required  by  the  FEA  Procedural  Ree- 
ulatloiis: 

Alpine  Oil  Co  .  Osseo,  Minn.:  FRA-1334 

The  following  submissions  were  dlsmL-..sed 
on  the  grounds  that  alternative  regulatory 
procedures  existed  under  which  relief  might 
be  obtained: 

American  ,  Petroleum  Refiners  A.inoication 
Jnc^  Washington.  D.C;  FSG-0052 

American  Petroleum  Refiners  Association 
Inc.:    Washington.   D.C:  FEE  4414 

David  Sha/er  Oil  Producers.  Inc  Wooster 
Ohio:  FEE^i:.7 

The  following  submis-ion  wa.-;  dlsmls,sed 
following  a  determination  made  by  FEA  that 
the  Appeal  was  filed  In  an  untimely  manner: 
Ei.ron   Co.    USA  .    Houston.    Ttx.:  FXA    1157 

Copies  of  the  full  te.xt  of  these  Deci- 
sions and  Orciers  are  available  In  the 
Public  Docket  Room  of  the  Office  of  Pri- 
vate Grievances  and  Redress  Room 
B-120.  2000  M  Street  NW,.  Washington. 
D,C.  20461.  Monday  through  Friday,  be- 
tween the  hours  of  1  p.m.  and  ft  p.m., 
e.d.t.,  except  Federal  holidays.  They  are 
aLso  available  in  "Energy  Management: 
Federal  Energ>-  Guideline."  a  commerci- 
ally published  loose  leaf  reporter  system. 

Dated:  September  19,  1977. 

Eric  J.  Fygi. 
Acting  General  Counsel. 

(PR  Doc.77-27806  Piled  9-22-77; 8: 45  ami 


ISSUANCE  OF  DECISIONS  AND  ORDERS 
BY  THE  OFFICE  OF  EXCEPTIONS  AND 
APPEALS 

Week  of  July  25  Through  July  29,  1977 

Notice  i.s  hereby  given  that  during  the 
wotk  of  July  25  tlirough  July  29.  1977. 
the  DecL>ions  and  Orders  summarized 
below  were  Lssucd  with  respect  to  Ap- 
peals and  AppUcations  for  Exception  or 
other  relief  filed  with  the  Office  of  Ex- 
ceptions and  Appeals  of  the  Federal  En- 
ergy- Administration.  The  following 
summary  also  contains  a  list  of  submis- 
sions which  were  dismissed  by  the  Office 
of  Exceptions  and  Appeals  and  the  basis 
for  tlie  dLsmissal. 

Appeals 

Atlantu-  Richfield   Co.;  Los   Angeles.   Calif 
FRA-1J72:  Motor  Gasoline. 

The  Atlantic  Richfield  Co.  (.\rro)  appealed 
from  a  Remedial  Order  which  PEA  Region 
IX  Issued  to  the  firm  on  April  12.  1977.  In 
the  Remedial  Orler.  the  Regional  Office 
anirnied  the  detrnunatlon  which  It  reached 
In  a  previous  Ren-edial  Order  Issued  to  the 
firm  on  March  15,  1976  that  Arco  had  sold 
motor  gasoline  to  the  Dlgas  Company  dur- 
ing January  and  February  of  1975  at  price 
levels  which  exceeded  Arco's  maximum  per- 
missible selling  prices.  In  a  DecLslon  and 
Order  which  was  issued  to  Arco  on  Octo- 
ber 8.  1976  the  March  15  Remedial  Order  had 
been  remanded  to  the  Regional  Office  for 
further  findings  of  fact.  Atlantic  Richfield 
Co.,  4  FEA  Par.  80,550  (October  8.  1976).  In 
considering  Arco's  Appeal  the  FEA  deter- 
mined that  the  April  12  Remedial  Order  was 
correct  In  finding  that  Arco  had  Improperly 
assigned  Dlgas  to  lt.a  cla-ss  of  purchaser 
which  w.TS  reqiUred  to  pay  a  delivered  price 
for  motor  gasoline  and  had,  as  a  result. 
charged  Dlgas  a  price  for  motor  gasoline 
which  exceeded  the  maximum  levels  Arco 
was  permitted  to  charge  under  the  FEA 
Mandatory  Petroleum  Price  RegiUatlons. 
Arco's  Appeal  was  therefore  denied. 


Bonray  Off  Co.;  Oklahoma  City,  Ohia     FRi 
1205  :Cmd«  Oil 

The  Bonray  OH  Oo    (Donray)  appealed  from 
a  Remedial  Order  which  the  Deputy  Regional 
AdmlnLstrator  of  PEA  Region  VT  issued  to  the 
firm  on   February   11.    IB77    In   the  Remedial 
Order,  the  FEA  found  that  Bonray  had  sold 
crude  oil  produced  from  nine  dltlerent  prop- 
erties at  prices  which  exceeded  -the  lower  tier 
celling   prices.   As  a  resiUt.   the   FEA  deter- 
mined that  Bonmy  had  overcharKed  the  firms 
which    purchivsed    the   crude   oil    by   tl46.2-]8 
and   ordered    the   restitution   of   th.xse   reve- 
nues, plus  Interest  In  considering  the  Bf)nray 
Appeal,   the   FEA   initially   determined    that, 
contrary  to  the  firm's  contention.  It  had  the 
authority  to  l^ue  renitxllal  orders  requiring 
price  riKluctlons  and  refunds  of  revenues  oty- 
talned   In   violation  of   the  PEA   Price   Re^u- 
bitloiis  The  FEA  also  detennlned  that  under 
the  applicable  statuKiry   provisions.   It  may 
properly    distinguish    l)etween     wells    which 
produi-e  crude  oU  and   wells  which  produce 
only  natural  gas  and  natural  gas  condensate 
for   purp<kse3  of   applying   the   stripper   well 
preperly  exemption.  The  FEA  rejected  Bon- 
ray's  arguments  regarding  the  proper  calcu- 
lation  of   the   average   dally    production    of 
crude   oil   at   one   of    the   properties     In    this 
regard  the  FEA  determined  that  since  Bonray 
had   failed   to  raise   In   lis  response   to   the 
NOPV.   the   issue   of   the  proper   calculation 
of  average  dally  production  at  the  property 
In  question  the  firm  waived  lt.s  right  to  seek 
full  administrative  review  of  the  l.s.sue  in  sub- 
sequent   proceedings     Finally,    the    FEA    re- 
jected    Bonray's    claim    that    the    Remedial 
Order  incorrectly  applied  the  term  'preced- 
ing calendar  year"  in  Its  detenninatlon.  'With 
respect  to  Bonray's  claim  that  the  production 
from  wcUs  on  three  of  the  properties  was  not 
limited  to  natural  gas  condemi-Ue  or  liquids 
and  mlf^ht  therefore  be  classified  as  crude  oil 
production,  the  VKA  found  that  the  Remedial 
Order  had  not  considered  this  dLstlnctlon  for 
purposes  of  applying  the  stripper  well  prop- 
erty exemption.  Therefore,  the  FT:a  remanded 
that  portion  of  the  Order  to  Region  VI  for 
findings  of  fact  as  to  the  proper  classification 
of  the  wells.  The  FEA  also  found  some  merit 
to   the   firm's   argument   that   the  Remedial 
Order    may    have    Impropely    calculated    the 
number  of  days  of  production  at  two  of  the 
properties   and   remanded    thase   matters   of 
the  Region  for  further  con.siderullon. 

City    of    hong    Beach,    Calif.:    Long    lieach 
Calif.:  FIA-1257:  Crude  Oil 

The  City  of  Ix)iic  Beach.  Calif  (Long 
Beach)  appealed  from  an  Interpretation 
which  the  General  Coun.sel  of  the  FEA  Is- 
sued on  February  11.  1977.  In  that  Interpre- 
tation, the  General  Counsel  determined  that 
a  long  term  contract  which  hod  been  exe- 
cuted by  a  purchaser  and  a  seller  of  crude  oil 
after  a  process  of  pubhc  bidding  could  not 
be  a  "posted  price"  as  that  term  Is  defined  in 
10  CPR  212  31.  The  Ap[>eal  If  granted,  would 
have  resulted  In  the  recLssion  of  the  February 
11.  1977  Interpretation  and  a  further  determi- 
nation that  such  long  term  contracts  could 
constitute  posted  prices.  In  considering  the 
Lojig  Beach  Appeal  the  FE.\  observed  that 
the  concept  of  "posted  price"  was  es.sential 
for  the  establishment  of  both  upper  tier 
ceiling  prices  and  lower  tier  ceiling  prices 
Thus,  the  concept  of  the  term  'posted  price" 
must  be  uniform  and  equally  applicable  to 
all  sellers  of  crude  oil  In  the  ca.se  of  Long 
Beach,  the  FEA  noted  that  the  bidding  proc- 
ess did  not  yield  a  general  price  applicable 
to  all  producers  on  the  field,  but  rather  set 
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forth  a  price  which  only  *  r«w  selected  pur- 
chasers would  pay  to  1-ong  Beach  for  crude 
oil   Consequently,  the  contract  prices  did  not 
In   fact  constlttite   a  bona  fide  itnd   general 
olTer   to  purchase   crude  oil  »t  a  particular 
price,  known  by  aU  sellers  of  crude  oil  In  the 
prcKludng    field,    and    wit.>^    therefore    not    a 
posted  price." 
In  its  AppeAl.  Ix)ng  Beach  a.-..serted  that  the 
Inttrpretatlon  wa-s  arbitrary  and   c«priclous 
because  11  did  not  rcllect  the  PEA  policy  that 
celling   prices  should  be  established   on   the 
basts   of    reprefientatlvc    prices   for   crude   oil 
which  prevailed  on  certain  ba.so  dales  In  con- 
sidering this  art:unient,  the  FEA  noted  thut 
l^)ni;  Beach  wa.-,  elTectlvely  rffrif'^^tint:  a  new 
approach    Ui    the    concept   of      posted    price' 
and  accordingly   concluded   that   this  afiser- 
tlon  was  iniippropruite  In  the  context  of  the 
Appeal  pnK-eedlng    The  Appeal  from  the  In- 
terpretation was  therefore  denied 
Read  <t  Steven.^   Inc  .  Bosuell    N    M'-x     FUA 
1203:  Crude  Oil 
Read  &  Stevens.  Inc    <R»ud  .\;  Stevens  i  ap- 
pealed   from    a    Remedial    Order    which    had 
been  Issued  to  it  by  FEA  Region  VI    In  the 
Remedial  Order,  the  FEA  found  that  during 
the  period  January  1.  1975  through  Septem- 
ber 30    1976.  Read  &  Steven.s  had  Improperly 
classified  Its  Federal  "C  "  lease  as  a  stripper 
well  property  and  as  a  restilt  charged  prices 
for  the  crude  oil  pr<)d\iced  and  snld  from  the 
property  which  were  m  exces.s  of  the  celling 
price   level   established   pursuant   to  10  CPR 
21273     The    Remedial    Order    therefore    di- 
rected Read  &  Stevens  to  refund  to  the  pur- 
chaser of  the  crude  oil   the  excess  revenues 
which   Read   &   Stevens   had   Improperly  ob- 
tained   In   Its  Appeal.  Read  k  Stevens  con- 
tended  that   the   FEA  had  exceeded   Its  au- 
thority under  the  Emergency  Petroleum  Al- 
location Act  of  1973   (EPAA)    by  requiring  In 
10    CFR   210.32(b)    and    subheqiient    regula- 
tions that  a  producer  exclude  significant  pe- 
riods of  production  curtailment  in  calculat- 
ing average  dallv  production  for  a  property 
for   purposes   of    determining   whether   that 
property  qualifies  as  a  stripper  well  property. 
In  rejecting  this  contention,   the  FEA  con- 
cluded that  the  Congress  had  intended  that 
the  administrative  agency,  in  implementing 
by  regulation  the  exemption  of  stripper  well 
properties  from   price  controls,   should  nar- 
rowly construe  the  exemption  in  accordance 
with  its  purpose  of  providing  additional  eco- 
nomic Incentives  for  the  production  of  crude 
oil     from     marginal     properties.     Tlie     PEA 
further  concluded  that  the  pronr.ilgatlon  of 
5  21032(bl   constituted  a  reasonable  exercise 
of  the  authorltv  contained  In  the  EPAA.  The 
FEA  also  concluded  that  Ruling  l'.)75-12  was 
an  ■interpretative'  rather  than  a  •substan- 
tive" rule  and  thus  was  exempt  from  the  no- 
tice  requirements   applicable   to  rulemaking 
proceedings   which   are  set   forth   in  Section 
r^r,:i  of  the  .Administrative  Procedure  Act. 

In  it,'-  .Appeal.  Read  fc  Stevens  also  con- 
tended 'hat  the  Remedial  Order  should  be 
resii-idfd  becausr  the  preceding  Notice  of 
Probable  Violation  iKOVV)  which  had  been 
l--sued  to  the  firm  was  defective  In  consider- 
ing this  contention  the  FEA  noted  that  an 
NOPV  generally  serves  as  a  formal  statement 
of  charges  audits  purpose  is  to  Inform  a  per- 
son of  the  nature  of  the  violations  which  are 
alleged  The  FEA  concluded  In  this  case  that 
Read  &  Steven-s  had  been  deprived  of  Its  right 
to  respond  to  the  full  list  of  violations  set 
forth  in  the  Remedial  Order  becau.se  the  PEA 
had  failed  to  include  all  of  the  specified  vio- 
lations in  the  allegations  contained  in  the 
NOPV.  The  FEA  therefore  determined  that 
the  Remedial  Order  was  Invalid  In  part  and 
modified  It  to  eliminate  those  refunds  which 
the  firm  was  directed  to  make  that  were 
based  on  the  violations  which  had  not  been 
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adequately  alleged  The  PEA  also  obeerved 
that  the  PEA  has  adequate  statutory  author- 
ity exlsW  for  the  FEA  to  assess  interest  on 
overcharges  and  that  the  lntere^t  rates 
assessed,  which  are  the  same  a.s  those  Im- 
posed by  the  Internal  Revenue  Service  on 
underpa>anent,s  or  for  the  nonpayment  of 
federal  Income  taxes,  are  reasonable.  The 
FEA  therefore  grunted  the  Read  A  Stevens 
Appeal  in  part  and  modified  the  Remedial 
Order  by  deleting  certain  violations 

Ritkin    A'^so<iates    Inc:    Washington.    DC 
FFA    1378    Frceitnm  of  Information 

Rl\kin  Ai--s<iclates.  Inc.    iRivklni    appealed 
from  a  partial  denial  of  a  Request  for  Infor- 
mation which  the  firm  had  submitied  under 
the  Freedom  of  Information  Act   (the  Act  i 
In  it«  Initial  request.  Rlvkln  had  sought  cop- 
ies of  the  winning  technical  proposal  and  the 
technical   proposal  .scoring  highest  on  tech- 
nical grounds  which  had  been  submitted  to 
the  FE\  In  response  to  an  FEA  Request  for 
Propo,sftl  for  a    "Review  of  State  foaslal  Zone 
Management   Plans"    (RPP   70068  00).     The 
FEA  Information  Access  Officer  released  cer- 
tain portions  of  the  requested   materia]  but 
withheld  other  portions  on  the  grounds  that 
they  were  exempt  from  disclosure  under  Sec- 
tions 5.52(b)  (41    and    (b)(61    oJ   the  Act    In 
considering  Rlvkln's  Appeal,  the  FEA  deter- 
mined that  the  names,  project  titles  and  al 
other  information  regarding  the  professional 
background.s  of   the  employees  of  the  firm^ 
which  had  submitted  the  winning  and  best 
technical  proposal  and  which  the  Informa- 
tion Access  Officer  withheld  pursuant  to  Ex- 
emption 6  of  the  Act  were  not  intimate  de- 
tails of  a  highly  personal  nature  which  Fj>- 
emption  6  was  primarily  designed  to  protect 
from  public  disclosure   The  PEA  also  deter- 
mined that  the  release  of  this  type  of  Infor- 
mation   was   in   the   public   Interest  since   It 
would    permit    the   agency's   contract    award 
to   be   more  crlticallv  evaluated   and   would 
permit    bidders    on    future    contracts    to    be 
more  fullv  informed   The  FEA  therefore  con- 
cluded that  the  release  of  this  Information 
would  not  represent  a  "clearly  unwarranted 
invasion  of  person.il  privacv""  a.s  required  un- 
der the  terms  of  Se<t!on  552(b)  (6i    In  order 
for  that  exemption  to  apply  and  determined 
that  this  material  should  be  made  available 
to  the  extent  that  It  did  not  fall  under  an- 
other  exemption     With   respect   to   the   ma- 
terial which  the  Information  Access  Officer 
w  ithheld  becau.se  it  con.slsted  of  privileged  or 
confidential    information,    the    FEA    deter- 
mined that  this  information  should  be  re- 
lea-serl  since  the  only  persons  who  could  be 
Injured  bv  its  release  had  notified  the  FEA 
that  thev  had  no  objection  to  its  release.  The 
FEA  therefore  concluded  that  all  of  the  doc- 
uments which  the  information  Ac.-ess  Officer 
had  withheld  for  Rlvkln   should   be  relen-sed 
to  the  linn. 


Request  for  Ex(xpt1"S 
John  Wight,  Inc  :  Billings.  Mont  FEE-3944: 
Crude  Oil 
John  Wight.  Inc  (Wight)  filed  an  Applica- 
tion for  Exception  from  the  provisions  of  10 
CFR  211  65.  The  exception  request.  If  -rant- 
ed, would  permit  W"lght  to  file  an  application 
prior  to  the  time  provided  In  the  FEA  reg- 
ulations to  request  an  allocation  of  crude  oil 
under  the  Mandatory  Crude  OH  Buy  Sell 
Program  Wight  seeks  to  obtain  under  the 
Buy  Sell  Program  a  supply  of  crude  oil  for 
a  refinery  in  Shelby.  Montana  which  Wight 
propo.ses'to  rehabilitate  and  operate  In  con- 
Blderlng  the  exception  application,  the  FEA 
found  that  Wight  had  not  taken  any  signifi- 
cant preparatory  steps  In  connection  with 
Its  proposed  rehabilitation  of  the  refinery, 
nor  had  the  firm  presented  any  documenta- 
tion which  would  show  that  the  proposed  re- 
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finery  would  represent  a  long-term  profltab'e 
investment.  Wight  also  failed  to  establish 
that  the  future  production  of  the  reflnerv 
would  be  readily  marketable  Vnder  the-c 
circumstances,  the  FEA  concluded  that  the 
Wight  subml.s.slon  did  not  satisfy  the  criteria 
which  the  PEA  set  forth  In  several  previous 
Decisions  for  the  approval  of  exception  relief 
from  the  requirements  of  ?21165(bi  (1 
nor  were  any  additional  grounds  presented 
jiptMi  which  exception  relief  could  be  ap- 
proved. Wights  request  for  exception  re:i- ' 
was  accordingly  deni'  d 

Request  For  Si'K  iai   Redrlss 

Connecticut     Refining     Co.      West     Ht.   ■ 
Conn  :  FSO-OOSl:  Crude  Oil 
The  Conneclcut  Refining  Comp..ny   (Coi 
nectlcut  Refining)  filed  a  Petition  lor  Specie. 
Redress  requesting  an  extension  of  time  In 
which   to  respond   to  a  subpoena  which   the 
Regional  Administrator  of  PEA  Region  I  is- 
sued  to  the  firm  on  June  7.   1977    The  su  •- 
poena  required  the  submission  to  the  FEA  i  ! 
Information  relating  to  Connecticut  Relii.- 
ings  erroneous  participation  In  the  Entll- - 
ments  Program  for  the  months  of  Decemlx  " 
1974  and  January  1975.  Connecticut  Reflnin- 
contended  that  it  should  be  granted  an  ev- 
tenslon  of  time  in  which  to  re-pond  to  th-- 
subpoena   until   the   FEA   furntshes  the  fin:' 
with  certain   Information  regarding  the  in- 
vestigation   to   which    the   subp<.>ena   relates 
After  considering  the  Petition,  the  FEA  de- 
termined that  the  types  of  assertions  whic'.- 
the  firm  raised  did  not  furnish  a  basis  !'.■' 
approval  of  an  extension  of  time    The  PEA 
rejected    Connecticut   Refinlng's   contention 
that  an  extension  should  l)e  granted  pending 
an  explanation   as  to  why  PEA  officials  al- 
legedly told  the  firm  on  March  10.  1977  tha; 
the    matter   to   which    the   subpoena   relate> 
was  closed  when  in   fact  It  was  still   undc- 
Investlgatlon.    The    FEA    concluded    In    thi' 
respect  that  Connecticut  Reflnlngs  purchaj-c 
on  March  2.  1977  of  entitlements  equivalent 
in   value  to  those  which   It  erroneously  sold 
for  the  months  of  December  1974  and  Janu- 
ary 1975  did  not  dispose  of  all  pos.stble  Isstief. 
related  to  the  firm's  erroneous  participation 
In  the  Entitlements  Program.  Even  assumim 
that  Connecticut  Refining  could  prove  that 
FEA  officials  had  In  fact  stated  to  the  firtn 
that  the  matter  was  closed,  the  PEA  wouU: 
not  necessarily  be  precluded  from  condur-- 
Ing   a    further    Investigation.    The   FEA   al" 
rejected  the  claim  that  an  extension  of  t  ir- 
was  warranted  on  the  groiuids  l^al  in  issmr- 
the    subpoena    the    FEA    allegedly    failed    to 
comply    with    the    procedural    requlremen"- 
contained  In   10  CFR  205  201(C)     In  this  re- 
gard the  FEA  found  that  Connecticm  p-f.-- 
ing   had   failed   to  show   that   the   FFA    hi  : 
failed  to  meet  the  requirements  of  (  2^^h  '"" 
(c)    and  moreover   that   a  contention   thai    a 
subpoena   Is   procedurallv   defective   l^   nve 
appropriately  raised  in  the  context  ot  a  n  < 
tlon  to  quash.  Tn  view  of  the  foregoint  . 
slderatlons.  the  PEA  denied  the  Petition 


Rfquest  Fob  Modification  or  Rescission 

Prtroleum  Manaprm''nf.  Inc  :  Wichita  Kan^ 
FRR^llS:  Crude  Oil 
Petroleum  Management.  Inc.  iPMIi  filed  - 
request  for  modification  of  a  Decision  nr.'i 
Order  which  was  Issued  to  the  firm  on  Mav 
31  1977.  "Petroleum  Management.  Inc  '.  £ 
FEA  Par.  85.078  (May  31.  1977).  In  that  ue- 
termination  the  FEA  required  PMI  to  estab- 
lish an  escrow  account  and  place  the  siuv. 
of  $81,348  Into  escrow  as  a  condition  of  the 
approval  of  PMIs  request  for  a  stay  of  a  Re- 
medial Order  which  h.id  been  Issued  to  th' 
firm  on  AprU  27.  1977  PMIs  request,  i: 
granted,  would  have  resulted  In  the  modifi- 
cation of  the  Stay  to  provide  for  the  funding 
of    the    escrow    account    from    revenues    re- 
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reived  from  future  crude  oil  sales  rather  than 
requiring  thai  the  account  be  funded  by  an 
Initial  cash  payment.  PMI  contended  that 
this  modinratlon  was  necessary  because  the 
reqiureenent  that  It  directly  fund  the  escrow 
accovint  places  a  substantial  burden  on  Ita 
limited  resources.  According  to  PMI.  ftnaiic- 
Inp  the  escrow  account  out  of  future  reve- 
nues Is  more  equitable  and  would  place  the 
burden  of  funding  the  escrow  account  more 
directly  on  the  parties  which  received  the 
revenues  generated  by  charging  the  unlawful 
prices  concerned.  In  con:.ldenng  the  request, 
the  FEA  determined  that  as  a  general  rule  It 
would  henceforth  permit  small  crude  nil  pro- 
ducers to  lund  escrow  accounts  on  a  pri>spec- 
tive  ba.sis  when  the  producer  concerned  docs 
not  own  .1  .substantial  portion  of  the  crude 
oa  which  was  sold  at  unlawful  price  levels, 
and  the  producer  demonstrates  that  placing 
the  entire  amount  of  the  refunds  into  escrow 
would  seriously  deplete  the  Arm's  cash  re- 
sources. Since  PMI  satLsfled  these  criteria.  Its 
request  for  modification  of  the  previous  Stay 
wxs  grunted. 

REQCfsrs   For  Stait 

Keener     Oil    Co  .     Tii'.sa.     Okia  :    FRs'    1JS7: 
Crude  Oil 

The    Keener    Oil    Company    (Keener!     re- 
quested   that  a   Remedial   Order   which   the 
Deputy  Regional   Administrator  of  FEA  Re- 
gion   V'l    lsc:iued    to    It   on   June    10.    1977    be 
-stayed  pending  a  final  determiuatlou  of  the 
tiruis    Appeal.    Tlie    Remedial    Order    found 
that    Keener    had    sold    crude    oil    which    It 
produ.-ed  at  prices   thrit  exceeded   the  levels 
permitted  by   10  CFR.  I'ax-t  212.  Subpart,  D. 
Accordingly.  Keener  was  directed   to  refund 
the  overcharces  plus  interest.  In  coiLsideriiig 
Keeners   st.ay   requoit.    the   FKA   determuicd 
that   the  firm  had  satisfied   the  criteria  for 
I  he  approviU  of  a  stay  set  forth  in     General 
Crude  Oil  Co.".  3  FKA  Par.  85.040   (June  25. 
19761.  by  showing  that  it  would  rai.se  sub- 
stantial ls.sues  in  Its  Appeal  and  that  it  could 
encounter   an    undue   burden    In    recovering 
the    refunds    which    It    Is    required    to    make 
If  It  ultimately  succeeded  on  the  merits  of 
us  Appeal.  The  FE-^  noted  that  la  previous 
decisions,    the    approval    oi    stay    relief    had 
generally  been  conditioned  on  the  establish- 
ment and  funding  of  an  appropriate  escrow 
account.    In    a    recent    Decision    and    Order 
which  It  Issued  to  •Petroleum  Management. 
Inc  ■•,    6    FEA    Par.    —    (July    26,    1977).    the 
FEA    permitted    the    eacrow    account    which 
was  required  to  be  established  in  that  case 
to    tie   funded    prospectively    by   having    the 
purchasers    of    the    crude    oil    deposit    the 
revenues  which  they  would  ordinarily  pay  to 
the   owners   of   the   crude   directly   Into  the 
escrow    account.    However,    the    FEA    deter- 
mined that  because  of  the  .<iubstantlal  work- 
ing    Interest    which     Keener    owns    In    the 
prop)ertles   where   the   overcharges   occurred, 
and  since   the  firm   had   made  no  showing 
that  It  would  be  adversely  affected  by  plac- 
ing the  entire  amount  of  the  refunds  into 
escrow,    the    type    of    pro.'=pectlvely    funded 
escrow    account    permitted    In    "Petroleum 
Management.   Inc."  would   be  Inappropriate. 
Keener  was  therefore  required  to  place  the 
full  amount  of  the  dtsputed  funds  In  escrow. 

Kingery  Drilling  Co.;  Ardmore,  Okla      FRS- 
1392:  Crude  Oil 

Kingery  Drilling  Company  requested  that 
a  Remedial  Order  which  the  Deputy  Re- 
gional Administrator  of  PEA  Region  VI  Is- 
sued to  the  firm  on  June  27.  1977  be  stayed 
pending  a  final  determination  of  the  firms 
Appeal  or  a  Judicial  determination  of  a 
related  matter  pending  In  the  United  Statee 
District  Court  for  the  Eastern  District  of 
Oklahoma.  The  Remedial  Order  found  that 
Klngei7  sold  crude  oU  produced  from  Tart- 
ous  properties  at  prices  In  e.xcess  of  the  cell- 
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Ini;  price  levels  .ipeclfled  In  10  mt  213  7,'? 
and  directed  Kingery  to  refund  the  am<Minl 
of  the  revenues  which  It  had  realised  as  a 
result  of  the  ovenJiarges.  In  con.slderlng 
Kingery  s  submLsslon.  the  FEA  found  that 
the  request  for  .stay  pending  Judicial  review 
was  premature  However  the  FEA  also  deter- 
mined that  the  firm  had  .satisfied  the  cri- 
teria f<ir  the  approval  of  a  stay  .set  forth 
in  Creneral  Crude  OU  Co.",  3  FEA  Par  B5.040 
(June  25.  1976).  by  showing  that  it  would 
raise  substantial  Issues  in  its  Appeal  and 
that  it  could  encounter  an  undue  burden  In 
recovering  the  reftinds  required  by  the  Re- 
medial Order  If  It  ultimately  succeeded  on 
the  merits  of  Its  appeal.  In  accordance  with 
previous  De<l.slon.  a  stay  was  granted  on 
the  condition  that  the  contested  funds  be 
placed  in  an  appropriate  e.scrow  account 

Lcniifiana  Land  and  ETploratinn  Co.:  Wash- 
ington. DC  :  FES-n76:  Crude  oil 

LouLsianft  Land  and  Exploration  Company 
filed  a  request  that  the  provisions  of  a  Deci- 
sion And  Order  issxied  to  the  firm  on  May  27. 
1977,  "Ixiulslana  Land  and  Exploration  Co  " 
5  FEA  Par.  83,165  (May  27,  1977).  which  re- 
duced the  level  of  exception  relief  which  had 
previously  been  (;ranted  to  the  firm,  be 
stayed  during  the  pendenov  of  its  Appeal 
from  the  May  27  Decision.  The  Request  for 
Stay.  If  eranted.  would  result  In  the  Issuance 
of  an  Order  restoring  exception  relief  to  the 
firm  at  the  level  previously  irranted  In  con- 
sidering Ll^t£-s  request,  the  FEA  found  that 
the  firm  had  raised  substantial  issues  in  lt.s 
Appeal  retjardlni;  the  lustlflcatlon  for  the  re- 
duction in  the  level  of  exception  relief  which 
was  made  In  the  May  27  Decision.  In  addi- 
tion, the  FEA  detirnilned  that  denial  of  a 
stay  relief  wotild  cau.se  a  more  severe  and 
Immediate  hardship  to  LL*E  than  to  any 
other  party  concerned,  and  that  the  approval 
of  a  stay  would  not  frustrate  the  attainment 
of  any  FE.\  policy  objectives.  Under  these 
circum.stances  the  FEA  granted  LI&FTb  sUy 
request  pending  a  determination  on  Ita  Ap- 
peal of  the  May  27  Decision. 

SupptEMeajTAt  Oaoex 

Charter    Oil    Co.;    Jacksonville.    Fla  :    FFX- 
0148:  Crude  oU 


On   .'^•pt^niher    10     197fi.    the    FEA    issued    a 
Decision  and  Order  to  the  Charter  OU  Com- 
pany which  granted   the  firm  exception   re- 
lief   from    the    provisions    of    lO    CFR    21167 
(the  Old  OU   Entitlements  Pro^;ram)    during 
the   pcrUKl   Heptemlx-r   1,    1976   through   Feb- 
ruary 28,  1977.  -Charter  OU  Co  ",  4  FEA  Par 
83.090    (September    10,    1976).   The  exception 
relief    was   granted    in   accordance   with    the 
criteria  set  forth  in  "Beacon  OU  Co  "   3  PEA 
Par.  83,209  (June  8.  1976)  and  "Delta  Refining 
Co".  2  PEA  Par    8.!  27.'i   (September  11.   iy7Si 
and   applied   to  Charters  crude  oil   receipts 
and  runs  to  stills  during  the  months  of  Julv 
through   Decemtjer  of   the  firms   fiscal   year 
endt>d   December  31.    1976    In  the  September 
10  Order,   the  FE.\  indicated   that  it  would 
conduct    a    review    of    the    exception    relief 
which   had   been   granted   to  charter  at   the 
completion  of  the  firm's   1976  fl.scjil   year  to 
determine  whether  Charter  had  received  an 
appropriate     measure     of     exception     relief 
benefits  during  Its  1976  fiscal  year.  The  FEA 
further    stated    that    Charter    would    be    re- 
quired to  buy  or  sell  additional  entitlements 
to   adjust    for   any   dlscrepaiicv   between    its 
projected  and  actual  financial  rcsulfi.  Ba«ed 
upon  il.s  review  of  Charters  actual  financial 
and  operating  results  for  the  period  April   1 
through  December  31,   1978.  I.e  .  the  portion 
of   the   firms    1976   fiscal    year   that   followed 
the  rescission  of  Special  Rule  No.  6.  the  FE.* 
determined  that  Charter  had  recelveil  an  In- 
sulHcieiu    meiusure    of    exception    relief    dur- 
ing the  period  July  through  December  1976. 
ChiirU'r  was  therefore  authorized  to  sell  ad- 
ditional   entitlements   havelnt:   a   Ujtal    value 
of     »8.103,607     during     the     perl(«l     Auyusi 
through   October   1977. 

Rr'ji-vsTS  FOR  ExcF.moN  RrrriVKD  From 
Natural  Gas  Processors 

The  Olficc  of  Exceptions  and  Appeals  of 
the  Federal  Energy  Administration  has  is- 
sued Decisions  and  Orders  granting  exception 
relief  from  the  provisions  of  10  CFR  212  165 
to  the  natural  gas  processors  listed  below 
The  exceptions  granted  permit  the  firms  In- 
volved to  tncrea.'^e  the  prices  of  the  produc- 
tion of  the  gas  plants  ll.>!ted  below  to  reflect 
certain    non-product    cost    Increases: 


Company 


fa*<>  So 


rialil 


Ammmt 

i>f  pr1<« 

iiM'PRam 

(in  dollars 

|>er  gallon ) 


Adobe  Oil  A  r,a«  Torp 

Southam  .Natural  Re.-«urvegi,  inc. 

Ptandanl  Oil  Co   (Iniiana)... 


Superior  Oil  Co 
Texaco.  Iiir 


Wel-Ca-.  Inr  of 'IVias... 


FKE-1_««  .'Jaie  Itarnh 

KEK-13:M  ratterson 

KEE-lSl'l  I,apeyrffli.«> 

FEE-13n2  Calumet 

FKE-iaO  Empire  Ado 

KEE-(.3<H  Koiiea 

FEE-I3(»  Third  Crwk 

KKE-4,inB  White  Flat 

FKK-»-V7  TXI 

KKE-(,T43  ('(Mlines  No«» 

KKE-4311  Humhle 

KEE-I.Vt.i  Paradls 

KKE-1348  Pledger 

KKE-4375  Elmwood 

KKE-I2y2  rossiim  Kingdom... 


aninfl 
.oifle 

.01«2 

.oon 

.OOH 
.08U 
.WW 
■  flSTO 
.OOM 
.0078 
.(■3D 


.0106 
.lOU 


StrMMAST  Decision 

Tlie  following  submission  was  dismissed  In 
a  Summary  Decision  for  failure  to  correct 
deficiencies  In  the  applicant's  filing  as  re- 
quired by  the  FEA  Procedural  Regulatlona: 
Orange  Fuel  Distributors:  Orange  Va  :  FR.A- 
1.179 

Tempoeabt  Stat 

The  following  Applications  for  Temporary 
Stay  were  denied  on  the  grounds  that  the 
applicant  had  faUed  to  make  a  compelling 
showing  that  temporary  stay  relief  was  nec- 
essary to  prevent  an  Irreparable  lnj\iry: 
Cities  Service  Oil  Co  :  Boston.  Ma.tt  :  FfCT- 
0045 


Leonard   E.   Belcher.   Inc.;   Alexandria.    Va.; 

FRT'0046 

Dismissal 

The    following   submission    was    dlsmls.sed 
following  a  determination  by  PEA  that  the 
relief  requested  was  no  longer  necessary: 
American  Can  Co.:  Grecnirich.  Conn.:  FEA- 
1232 

Copies  of  the  full  text  of  the-se  De- 
cisions and  Orders  are  available  in  the 
Public  Docket  Room  of  the  OfHce  of 
Private  Grievances  ajid  Redress,  Room 
B-120.  2000  M  Street.  N.W.,  ■WashlngUm, 
D.C.  20461.  Monday  through  Friday,  be- 
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tween  the  hours  of  1;00  p.m.  and  5; 00 
p  m.,  e.d.t.,  except  Federal  holidays.  They 
are  also  available  In  "Energy  Manage- 
ment: Fedenil  Knergy  Guidelines. "  a 
lommerclally  publl.shed  loose  leaf  re- 
porter system. 

Dated    Scptt  iiiber  19.  1977. 

Eri«-  J.  F^'Gi, 
Acting  General  Counsel. 

IFRDoc  77   27805  Filed  9-22-77,8  ;45  am] 


ISSUANCE  OF  DECISIONS  AND  ORDERS 
BY  THE  OFFICE  OF  EXCEPTIONS  AND 
APPEALS 

Week  of  August  1  Through  Augubt  5,  1977 

Notice  is  hereby  given  Uiat  during  the 
week  of  August  1  through  AugvL-^t  5.  1977, 
the  Decisions  and  Orders  siinimarlzed 
below  were  Issued  with  respect  to  Ar^peals 
and  Application.s  for  Exception  or  other 
relief  filed  with  the  Office  of  Exceptions 
and  Api)eals  of  tlie  Federal  Energy  Ad- 
ministration, The  following  summary 
also  contains  a  ILst  of  subml.s.'-ions  which 
were  dLsmLssed  by  Uie  Office  of  E.xcep- 
tlons  and  .^Pl>r.'^ls  and  the  ba.-^ls  for  the 

di.smLssal. 

Appeals 

Atlaiiiic     Ruhficld     Co  :     PUiladelphia      Pa 
FKA -1209:  Motor  Gafolinc 


Atlantic    RlchJleld    Co.     (Arco)     appealed 
from   a   Remedial   Order   which   the   Director 
of    Recvilatory    Profjrnnis    of    FFA    Region    I 
ls.'5ued  to  the  firm  on  Frbniaiy   n.   1977    In 
the  Remedial  Order,   the   Re^lo"-''   Ottice  re- 
quired   Arco    to    continue    Us    M.ppller   pur- 
chaser relationship  with  Dennis  J    Blandln 
(Blandln).  a  base  period  purchaser  of  motor 
gasoline    from    Arco     The    Remedial    Order 
further  required  Arco  to  Eiippiy  FEA  Region 
I  with  a  full  Itst  of  all  wholesale  purchaser- 
resellers  to  whom  Arco  had  given  or  Intended 
to  give   notice  of   the   termination    of   their 
supplier  purcha'^er  relationships    In  denying 
the  portion  of  Arcos  appeal   relating  to  Its 
refusal    to   supply    Blandin.    the   FFA    found 
that  the  situation  presented  In  the  Blandln 
case    was    clearly    dlstlngtiisiiable    from    the 
clrcunistances  surrounding  the  courts  deter- 
mination   In   a   ca.se   cited    by    Arco,    Atlantic 
Richfield  V.   Zarb.  632   P.  2d   136,1    (Em    App 
1976).   The   FKA   observed   that.    In    contrast 
to  the  clrc'imstances   In   the   cu-e  riled,    the 
February     11      Remedial     Order     stated     the 
PEA'S   Intention   to  enforce   Arcos  on-going 
obligation    to    supply    Blandln    with    motor 
gasoline  at  any  location  which  Blandln  was 
entitled  to  occupy.  Moreover,  the  FEA  found 
that  the  Remedial   Order  did   not    Interfere 
with  local  real  property  law.  since  the  FEA 
would  defer  to  the  Judgment  of  state  courts 
concerning    Blandins    right    to    coiiliuue    to 
occupy  the  disputed   Arco  Etalion.  However, 
the  FE.\  also  found  that  the  Remedial  Order 
did    not    contain    any    finding-    with    respect 
to  any  of  Arcos  customers  other  than  Blan- 
dln and  there  was  therefore  no  factual  basis 
which    could    Justify    the    requirement    that 
Arco  furnish  FEA  pieglcn  I  with  a  list  of  all 
wholesale 'ptirchaser-resellers      wliose      rela- 
tlon-ihip    with    Arco    would    be    terminated. 
Consequently,  that  portion  of  the  n<-medlal 
Order  was  rescinded. 

Bc.t-eff  Oil  and  Eiiuipment  Co..  lui  .  I^assctt. 
Va  :  FliA  127C  Kercine  and  No  2  Fuel 
Oil 

Bassett  Oil  and  Equipmeiit  Co  .  Inc.,  filed 
an  Appeal  from  a  Remedial  Order  which  was 
Is-sued  to  the  firm  by  FEA  Region  m.  The 
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Remedial  Order   found   that  during  the  pe- 
riod November  3l,    1973.   through   December 
31.    1975,    Bassett    Improperly    sold    certain 
quantities   of    keroteiie    and    No    2    heating 
oil  at  prices  that  exceeded  the  maximum  al- 
lowable price  level  Hpeclfled  In  6  CFR  160- 
369  and   10  CFR  212  93.  On  the  basis  of  this 
nnding,    the   Remedial    Order   directed    Bas- 
sett to  refund  the  revenues  which  the  firm 
had  Improperly  received    In  Its  Appeal,  Bas- 
:,ct  contended   that   tl'C   Remedial   Order   Is 
erroneous   In    fact  and   law   because   It   falls 
to    set    forth    sunii  lent    factual    nuilerlal    to 
,->upport  the  findings  made  with   rcapect   to 
tho     tlrms     classes     of     pur<ha.ser.     Bas.sett 
further  contended  that  the  Remedial  Order 
fails   to   fully  explain   the  basts   lor  the  re- 
medial action  which  the  firm  1«  required  to 
take.  In  considering  the  first  contention,  the 
FFA  observed  that  the  Remedial  Order  con- 
Uvlns  a  reasonably  complete  indication  of  the 
baMs  for  the  findings  made  reparding  Bas- 
set fs  classes  of  purchaser  and  that  In  any 
event  Ua-^sett  had  failed  to  present  any  mate- 
rial   In    Its    Appeal    which    challingcs    tho^e 
findings.  With  rei^pect  to  tl>e  second  Bas.setl 
contention,  the  FEA  noted  that  the  remedial 
action  which  the  firm  Is  required  to  under- 
take  la   clearly   intended   to   result   In   price 
reduclioius  and  refunds  to   those   customers 
which  Bassett  overcharged    In  addition,  the 
FEA  found  that  Bas.-^eii  had  not  even  a.s.scrted 
In  lla  Appeal   that   tlie  remedial  action  wa.s 
inapproprlato     or     that     it     c«in.--tituted     an 
abtise  of  the  PEAs  dtscretlon.   Accordingly, 
the  FEA  rejected  Bas-elfs  contentions  with 
respect    to    the    adequacy    of    the    Remedial 
Order    Ba-ssctl  also  contended  In  Its  Appeal 
that  the  Remedial  Order  Is  erroneous  In  fact 
becau.se   of   tertain   errors   In   the   J-K.\   audit 
which   led   to  the   Is-suance  of   the  Remedial 
Order    With  respect  to  this  conieiuioii.  the 
FEA    found    that    Ba.s«etfs    claim    that     the 
FEA's  audit  calculations  failed  to  Include  all 
of    the    firms    relevant   purchases    of    No     2 
heating  oil  and  kerosene  was  Incorrect    How- 
ever, the  FEA  also  determined  that   the  Re- 
medial   Order    docs    not    sufficiently    explain 
the  auditors   treatment  of   certain  volumes 
of  heating  oil  which  Bassett  exchanged  with 
other    resellers     Accordingly,    the    Remedial 
Order  was  remanded   to  FEA  Region   in   for 
further  tlndings  on  this  Ls-sue. 
SKIar    *    Phillips    OU    Co:    Shrrrcport     Im  . 
FRA-1181:  Crude  Oil 


iSklar   «.-   Phillips  Oil   Co     (Sklan    appealed 
from  a  Remedial  Order  which  wtcs  li>sued  to 
the   rum   on   December   17.    1976    In  the  Re- 
medial Order,  the  FEA  found  that  Sklar  had 
w»ld  the  crude  oil  produced  from  three  lea.ses 
as  "stripper  well  crude  oil  '  when  these  prop- 
erties did  not  qualify  as  stripper  well  prop- 
erties and  that   the  hrm  had  sold  the  crude 
oU  from  Ite  Williams  lease  as  "new  '  crude  oil 
when  In  fact  that  crude  oil  did  not  qualify  as 
new  crude  oil.  llie  Remedial  Order  therefore 
directed  Sklar  to  refund  the  overcharges  to 
the  purcha.ser  of  the  crude  oil   In  considering 
the  Appeal.  Uie  FEA  rejected  the  firms  con- 
tention   that   Injection   wells   should    be   in- 
cluded for  purposes  of  determining  eligibility 
for    the    stripper    well    exemption.    The    FEA 
also  found  that  corirary  to  an  ari-ument  ad- 
vanced by  Sklar.  any  reliance  the  firm  had 
placed  on  certain  supportive  advice  allegedly 
received  from  an  official  of  the  Internal  Rev- 
enue   .Service   was   certainly    niipia.-cd     The 
two    communications    from    the    IRS   official 
which   Sklar  submitted   were   infomial.  per- 
sonal   opinions    which    did    not    qualify    as 
statement-s   of   agency    position    upon   which 
Sklar   could   Ju.slifiably   reply.   The  FEA  also 
determined    that    the    Remedial    Order    cor- 
recUy  found  that  Sklar  had  improperly  sold 
the  crude  oil  from  the  Williams  lease  at  new 
oU    iMnces.    In   this   regard,    the   F'EA    deter- 
mined that  the  firm  did   not  meet   the  crl- 


terla  set  forth  In  Ruling  1977-1  under  whij^h 
a  well  producing  from  a  Bei)arat<  reservoir 
could  quaUfy  a«  a  separate  properly  uiiOer 
PEA  regulations.  However,  the  FEA  ai.so  ii<  - 
termlned  that  the  Remedial  Order  appear.  <l 
to  have  Incorrectly  concluded  that  cer'.i  i 
crude  oil  produced  from  another  of  Sklar  * 
leases  during  April  1975  was  not  entitled  'j 
be  sold  at  new  oil  pries.  Accordingly,  ti.^ 
portion  of  the  Remedial  Order  was  remantled 
to  the  Regional  Admlnlslratx.r  of  FEA  Regloij 
VI  for  further  consideration  of  this  ksut- 
In  all  other  re  pects  the  Anpe,.;    Aas  deiiKi 

5iil)iirban    Propone    Gas    Carp:     W'lnppn     ■ 
NJ  :  FRA-1314:  Crude  Oil 

Suburban     Propone     Oas    Corp      filed     .■ 
Appeal   from   a   Remedial   Order   which   w:^- 
l."isued   to  the  firm  by   the  Deputy  Reglona; 
Administrator  of  FEA  Hetlc"  VI  on  April  2h 
1977.  The  Remedial  Order  found  that  Subur- 
ban had  sold  crude  oil  at  prices  that  exceed.  <l 
the    maximum    levels    permitted    unler    i;.- 
provisions    of     10    ChTl    212.73    and    C    CFlt 
150  353.   The   firm   was   therefore  directed    :•• 
refund  the  excess  revenues,  plus  Uiterc^t    i 
the   purchaser   who  was  overchart;ed.   In   r 
Appeal,  Suburban  contended  that  ¥TJk  Rn  - 
ing   1974-29.  which  defines  production  »e  .; 
for    purposes   of    applying   the   stripper   welt 
lea.se   exemption.    Is   invalid   since   It   consti- 
tutes   a    rulemaJilJig    proceeding     and     wn- 
Issued    without   compliance   with   the   pmv:- 
slons  of   the  Adminl-stratlve   Procedure*  Act 
(APA)      The    FEA    rejected    this   conten'lo- 
finding  that  Ruling  1974-29  ».in  net  a  ru:. 
making  proceeding  but  simply  a  ciarlficaiio:. 
of  the  terms  underlying  the  rt>:u!altons.  Tli: 
clarification,     it    was     found,     reflected     the 
policy  obietlive-  of  Congress  in  enacting  the 
legislation.    .V.-c    SKIar   i-    Pht"i>ps    Oil    Co      •' 

FEA  Par (August  2.  1977.     The  FEA 

also  rejected  the  firm's  contention  tliat  : 
wa-s  arbitrary  and  capricious  for  the  FEA  to 
require  it  to  relund  the  revenue^  afriou'h'.ile 
to  prices  which  It  allegedly  charged  in  gix't 
faith  prior  to  the  Issuance  of  the  Rullnj: 
The  FEA  found  that  while  this  a'icgat U>:. 
may  be  pertinent  to  the  questloji  of  whether 
civil  or  criminal  penalties  may  be  appropr  - 
ate.  It  has  no  bearing  on  the  ft!-dlng  t!.-i' 
the  firm  violated  the  FEA  Price  Regulat;.  :.> 
Suburban's  Appeal  Wii.--  therefore  de;iicd 

TiJai  City   Refining.  Inr      Trran  CUu     ?• 
FtA-1240:  Crude  oil 

Texaa  City  Refining.  Inc     iTCRi     filed  an 
Appeal    from    an    Interpretation    which    t>ie 
General   Counsel   of   the   FE.\   issued   to    the 
firm  on  February  25,   1977    In  the  Interpre- 
tation the  General  Counsel  determined  that 
since  two-thirds  of  the  outstanding  capita.; 
stock  of  TCR  is  owned  b\  .\g^»ay  Peiruleuin 
Corporation,    a   reseller   of   petroleum    proc- 
ucU.  which  in  turn  Is  a  wholly-owned  rm  :- 
sldlary    of    Agway.    Inc.    the    entire    en'ry 
consisting  of  Agway.  Inc.  Agway  Petroleum 
and  TCR  and  any  other  consolidated  or  ui,- 
cor.solldated    entity    controlled    d;rec'l^     or 
indirectly    by   Agway.   inc    must    be   con.sirt- 
ered  to  be  a  single  firm  which  is  stibject  to 
the  price   repaiations  applicable  to  refiners. 
See   10  CFR.  Part  212.  Subpart  E    In  consid- 
ering the  TCR  Appeal,   the  PEA  noted   that 
the  definitions  of  the  terms  "firm  "  and  "re- 
finer '  In  Part  212.  clearly  Indicate  that  a  re- 
finer for  purposes  of  FEA  price  regtilatlons 
includes    the    parent    and    the    consolidated 
and   unconsolidated  entities,   Including  any 
reseller  and  retailer  entities  which  It  dl.'etlly 
or    Indirectly    controls.    Consequently,    since 
TCR   is   a  refiner,   for   purposes  of   the   FEA 
Price  Regulations,  the  entire  firm  consistinc 
of   Agway,   Inc  ,   Agway   Petroleum  and  TCR 
must  determine  their  maximum  permissible 
Belling    prices    for    covered    products    under 
Subpart  B  of  the  FEA  Price  Regulations.  Ac- 
cordingly, the  FEA  determined  that  the  Oen- 


FEDEtAL  REGISTH,   VOL    4J,    NO     185— FUIDAY     SEPTEMBER    23,    1977 


1S378 


NOTICES 


eral  Counsel  hud  properly  Interpreted  th« 
provisions  of  Part  313  %n<l  therefor*  denied 
the  TCR  Appeal. 


DenviT.    Colo;    rXA- 


Thr    Refinery    Corp, 
12S2;  Crude  oU 

Tlie  Refinery  Corp  (TTIO,  fJlcd  an  Appe«d 
from  a  Decision  and  Order  denying  an  Ap- 
plication for  Exception  which  It  had  filed. 
•The  Refinery  Corp."  8  FKA  Par  80,544 
(Pt>br\iary  18.  19T7).  The  present  TRC  Ap- 
peal. If  granted,  would  result  In  the  rescis- 
sion of  the  February  18  Order  and  the  Issu- 
ance of  a  new  order  rellerlnf!:  TRC  of  Its  ob- 
Uiratlons  inider  the  '"Revised  Notice  of  Spe- 
cial Correction  Aniounts  under  Entitlements 
Profc-ram."  41  FR  42700  (September  28.  1976). 
In  iw  Appeal.  TRC  contended  that  the  FTA's 
determination  to  deny  exception  relief  Is 
contrary  to  the  statutory  requirement  that 
any  FEA  pricing  reputation  provide  for  a 
"•  •  •  doIlar-for-doUar  passthrouph  of  net 
Increases  In  the  cost  of  crude  oil  and  refined 
petroleum  products  •  •  •."  Section  4(b)(3) 
(A)  of  the  Emergency  Petroleum  Allocation 
Act  of  1973.  as  amended  In  support  of  this 
contention.  TRC  argued  that  the  Revised 
Notice  of  Special  Correction  Amoiinta  has 
Imposed  additional  costs  upon  TRC,  and 
that  the  firm  will  never  have  an  opportunity 
to  pass  through  these  costs  to  the  market- 
place because  It  sold  its  refinery  operations 
to  Asamera  Otl  (U.S.).  Inc.  In  addition.  TRC 
contended  that  the  February  18  Decision  Is 
erroneous  In  fact  In  finding  that  the  firm 
would  not  experience  any  financial  dlfflcul- 
tles  In  fulfilling  Its  entitlement  purchase 
obligation  under  the  Revised  Notice.  In  con- 
sidering the  TRC  Appeal,  the  FEA  observed 
that  despite  ample  notification  of  the  FEA's 
lnt«ntion  to  recompute  the  entitlements  ob- 
ligations of  all  firms  for  the  first  ten  months 
ot  the  Entitlements  Program.  TRC  had  sold 
Its  refinery  without  planning  for  Its  contin- 
gent liability  under  the  entitlements  pro- 
gram The  FEA  determined  that  TRCs  fail- 
ure to  protect  its  own  interests  under  the 
FEA  Regulatory  Program  Is  not  a  proper 
basis  for  granting  exception  relief.  Tlie  P^EA 
also  rejected  TRCs  assertions  with  respect 
to  section  4(b)  (2)  (A)  of  the  Emergency  Pe- 
troleum Allocation  Act.  In  this  connection, 
the  FEA  observed  that  while  under  the  FEA 
regulations  TRC  had  the  right  to  pass 
through  Its  Increased  product  costs  prior  to 
the  sale  of  Its  refinery,  the  firm  had  no  rea- 
son to  assume  that  this  right  under  FEA  reg- 
ulations would  remain  unchanged  after  U 
ceased  being  a  refiner.  Finally,  the  FEA  con- 
cluded that,  contrary  to  the  firm's  assertions. 
the  firm  has  not  experienced  a  serious  finan- 
cial hardship  as  a  result  of  Its  obligation  to 
purchase  entltlementa  under  the  Revised 
Notice.  Accordingly,  the  TRC  appeal  was 
denied. 

RrQtTEST  ro«  Exckptton  », 

State    of    Hawaii:    Honoluln.    Haicait:    FES- 
3706:  Motor  gasolinf.  diesel  t^iel 

Tl-.e  State  of  Hawaii  filed  an  Application 
for  Exception  in  which  It  requested  that  the 
exception  relief  granted  to  It  In  a  prior  De- 
cision "Stat©  of  Hawaii."  3  FKA  Par.  83.248 
(June  22.  1976).  be  made  retroactive  to  the 
period  May  li>75  through  June  1976.  The 
June  22.  1978  Decision  permitted  dUtrlbutors 
of  motor  gasoline  and  dleael  fuel  In  Hawaii 
to  lncr«aj4e  their  selling  prices  after  that 
date  to  reflect  an  tncreoae  In  the  state  U- 
cease  tax  on  those  fuels.  In  considering;  the 


exoeptlon  request  the  FRA  found  that  onlv 
six  firms,  an  of  whlr-h  are  rlnssined  as  refin- 
ers under  the  definition  provided  In  10  CPR 
212S1.  are  required  to  remit  the  license  tax 
on  motor  gasoline  and  diesel  fuel  to  the 
Stat*.  The  FEA  found  that,  contrary  to  the 
State's  contentions.  It  was  not  clear  that 
the  renners  which  Increased  their  prices  for 
motor  ga.-^llne  and  diesel  fuel  to  refipct  the 
liirreaiw  In  the  llccn-se  tax  were  In  violation 
of  the  FE.\  Regulations  during  the  period 
May  1075  through  Jime  1976.  Furthermore, 
the  FEA  concluded  that  even  If  the  six  re- 
fmors  In  the  State  were  In  violation  of  the 
FEA  Regulations  during  that  period  and  are 
required  to  refund  an  unspecified  amount 
of  revenues  to  the  marketplace,  there  was 
no  evidence  that  such  actions  would  re.sult 
In  an  Injury  to  the  State  or  the  citizens  of 
Hawaii.  The  State's  request  for  retroactive 
exception   relief   was   therefore  denied. 

Tfx4u  Pacifie  OU  Co..  Inc.;  Dallas.  Tex  :  FEK- 
4120.  Crude  oil 

Texas  Pacific  Oil  Co.  Inc.  filed  an  Appli- 
cation for  Exception  from  the  provisions  of 
10  CFR.  Part  21X  Subpart  D,  which.  If 
granted,  would  permit  the  firm  to  sell  a  por- 
tion of  the  criide  oil  produced  from  the  W. 
J  Decker  ljea,<e.  East  Baton  Rouge  Parish, 
La.,  at  upper  tier  celling  prices.  In  consid- 
ering the  exception  request,  the  FEA  found 
that  the  cost  of  producing  crude  oil  from 
the  Decker  liCoso  property  had  increased 
since  1973  to  a  level  where  those  coets  now 
exceed  the  revenues  which  the  firm  may  real- 
ize from  the  sale  of  the  crude  oil  at  lower 
tier  celling  price  levels.  The  FEA  concluded 
that  under  these  circumstances  Texas  Pa- 
cific does  not  have  an  economic  Incentive  to 
continue  producing  crude  oil  from  the  Decker 
Lease.  The  PEA  al.so  found  that  It  was  highly 
unlikely  that  the  crude  oil  from  the  reser- 
voir underlying  the  lease  would  be  recovered 
by  any  other  firms  In  the  absence  of  excep- 
tion relief.  On  the  basis  of  previoiis  prece- 
dents Involving  similar  factual  situations, 
the  FE.\  concluded  that  the  application  of 
the  lower  tier  celling  price  rule  under  theee 
clrcxim-stances  resulted  In  a  grtxa  inequity  to 
Texas  Pacific.  Accordingly,  on  the  basis  of 
the  operating  data  which  the  firm  submitted 
for  lis  most  recently  completed  fl.soal  period. 
Texas  Pacific  wais  granted  exception  relief 
which  permits  the  firm  to  sell  at  up|>er  tier 
celling  prices  102293  percent  of  the  crude 
oil  produced  and  sold  from  the  Decker  Lease 
for  the  t>enefit  of  the  working  Interest  own- 
ers. 

REQtncsT    roB    St.st 

Belo  Gajdos  and  Al  Daniels,  d.b.a.  Louis  Bu- 
tane Co.:  Robstown,  Tex.,  FRS-1407: 
Propane 

Belo  Gajdos  ar.d  Al  Daniel.s.  d  b  a  Louis 
Butane  Co.  (Louis),  filed  an  Application  for 
Stay  of  a  Remedial  Order  which  was  Issued  to 
the  firm  by  the  Deputy  Regional  Administra- 
tor of  the  FEA  Region  VT.  The  Remedial  Or- 
der fotind  that  during  the  period  November 
1,  1973,  through  July  31.  1975.  Louis  sold 
propane  and  propane  butane  mix  to  its  cus- 
tomers at  price  levels  which  were  In  excess 
of  the  ma.xlmum  permissible  levels  for  those 
products  8p>eclfied  In  10  CFB  212.93  and  6 
CFR  150.359.  In  order  to  remedy  the  viola- 
tions cited.  Louis  was  directed  to  refund  to 
Its  customers  $37,774.70  in  overcharges  [>lus 
interest.  In  considering  tbe  Appllc«tlon  for 
Stay,  the  FEA  found  that  Louis'  submission 


did  not  ral.se  any  Issues  conrerntng  the  pro- 
priety of  the  Remedial  Order  and  therefore 
a  stay  was  not  warranted  under  the  stand- 
ards set  forth  In  'General  Crude  Oil  Oo ,"  3 
KKA  Par  85.040  (June  25.  197(1 1  .  Furthermore, 
the  t1'..\  found  Uiat  lx>uls'  subinlsslon  pro- 
vided no  substantiation  what-soever  for  the 
fim\'3  contention  that  a  denial  of  Its  stay  re- 
quest would  result  In  Irreparable  harm  or 
hardship  to  the  firm.  Accordlnijly,  Loul.s'  Ap- 
plication for  Stay  was  denied.  " 

SirPPI.ElMrNTAI.    Oroers 

Southland  Oil  Co     Jivk^on.  .Ifi.vs  .   Ft:x  0142 
Crude  OU 

Subsequent  to  the  rescission  of  Special 
Rule  No.  6,  the  FEA  Issued  a  number  of  De- 
cisions and  Orders  to  the  Southland  Oil  Oom- 
pany  which  grnjited  the  flriii  exception  relief 
from  the  provisions  of  10  CFR  311.67  (the 
Old  Oil  Entitlements  Program)  during  the 
months  of  April  through  December  of  Uie 
firm's  fiscal  year  ended  December  31,  1976  In 
those  Orders  the  FEA  Indicated  that  at  Uie 
conclusion  of  the  firm's  1978  fiscal  year  the 
FEA  wotild  conduct  a  ro\'1ew  of  the  exception 
relief  which  had  been  cronted  to  Southland 
to  determine  whether  Southland  had  re- 
ceived an  appropriate  measure  of  exception 
relief  diLring  that  fl.scal  year.  The  FEA  fur- 
ther stated  tliat  Southland  would  be  required 
to  buy  or  sell  additional  entitlements  to  atl- 
Ju.st  for  any  dlfTerence  between  lt«  projected 
and  actual  financial  results.  Based  upon  Its 
review  of  Southland's  actual  financial  and 
operating  results  for  the  period  April  1 
through  December  31,  1976,  1  e.,  the  portion 
of  the  firm's  1976  fi.scal  year  that  followed  the 
rescission  ot  Special  Rule  No.  6,  the  FEA  de- 
termined that  Southland  had  received  an 
excessive  amount  of  exception  relief  during 
Its  1976  fl.scal  year.  Southland  was  therefore 
required  to  purchase  additional  entitlements 
having  a  total  value  erf  $930,500  during  the 
period  August  1977  through  July  1978, 

State   of   Oregon:    Salem.    Oreg  :   FEX-0t77: 
Motor   gasoline 

On  October  3,  1975,  the  Federal  Energy  Ad- 
ministration Issued  a  Decision  and  Order  to 
the  State  of  Oregon.  "State  of  Oregon."  2 
FEA  Par  83.330  (October  3,  1975).  la  that 
Decision  exception  relief  was  approved  which 
permits  refiners,  resellers  and  retailers  doing 
busmess  in  Oregon  to  Increase  their  selling 
prices  for  motor  gasoline  above  the  maxi- 
mum levels  permitted  by  10  CPR  212  82  and 
213.83  In  order  to  reflect  a  one  cent  per  gal- 
lon lncrea.se  In  a  state  license  tax  on  motor 
gasoline.  The  State  thereafter  Informed  the 
FSA.  that  the  Oregon  Legislature  had  en- 
acted legislation  to  increase  the  motor  gaso- 
line license  tax,  but  that  It  had  reniunbered 
the  license  tax  bill.  The  exception  relief 
which  was  previously  approved  was  therefore 
modified  to  reflect  the  change  In  the  number 
of  the  license  tax  bill. 

RFgrr.sTs  for  Exckption  RrmvEO  From 
Natctial  Gas  Psoces-sors 

11\e  Office  of  Exceptions  and  Appeals  of  the 
Federal  Energy  Administration  ht^  Issued 
Decisions  and  Orders  granting  exception  re- 
lief from  the  provisions  of  10  CFR  212.165 
to  the  natural  gas  processors  listed  below. 
The  exceptions  granted  permit  the  firms  In- 
volved to  Increase  the  prices  of  the  product* 
produced  at  the  gas  plants  listed  below  to 
reflect   certain    non-product   cost    Increases: 
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mibmiUed  In  one  copy  only  Th«  FEA 
reserves  the  right  to  determine  the  con- 
fidential statu."*  of  the  inlormatlon  or 
data  and  to  treat  U  according  to  that 
determination. 

fc.sucd  in  WashiiiKton,  DC  .  Septem- 
ber 19.  1977. 

Eric  J  Pyci. 
Acting  GeneraX  Counsel. 
Frd'^ai  Enrrgy  Administratwn. 

:FR  D:>c77-27»0«  Filed  9  22   77,8  45  an.  1 
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The  Kh-.\  OlUce  of  Exceptions  and  Appea.s 
has  Lstued  a  Decision  and  Order  exteud^ng 
the  time  within  which  Uie  Itegloi.ai  Admii.- 
latrator  of  FEA  Rei^'lon  VI  should  Lsbue  a  ri- 
Tlaed  RemMllal  Order  to  the  following  Qrir. 
MacKellar,  liw  Oklahoma  C\ty  O'.la  FEX- 
0179 

Di!^  Missal- '> 

The    following   submLvlon    was   dlsnUssed 
following  a  statement  by  the  applicant  In- 
dicating   that    the    relief    requtsted    wo.     no 
longer  iieedetl . 
Louis  Kahan:  TuffC.    OKIa      FFF.    i;:2 

Tlie  followlnK  submlss.on  was  dl.snlssed 
alter  tlie  appUcitut  repeatedly  failed  to  re- 
spond to  requests  ft  r  additional  Information: 

United  Cab  Co  :   Tampa,  Fla      FEE   4141 

ITie  followlnp  Fvibmls-slon-s  were  dismissed 
for  failure  to  correct  deficiencies  in  the  firm's 
filing    as    required    by    the    FE.^    PrL>cedural 
Repulatlons: 
AiH    TransporlatXijn.    Inr  :    Baltimore     Md 

FRA-1385 
Condor    Tank    Cienniug    Co  :    Abilene.    Tex.: 

rEE-tlS2 
The  foUowlrp  subn  :s.s;i.i-.  wa'^  di.'^mis.sfd 
after  a  determination  was  made  that  under 
procedures  recently  established,  application 
for  relief  could  be  directed  to  the  appropriate 
FEA  regional  office : 
Savetray  Gas  dk  Appliance.  Inc     Dexter    Mo 

rxs^i»2 

The  following  Appeal  was  dismissed  on  the 
grounds  that  alternative  regulatory  proce- 
dures existed  under  which  relief  might  be 
obtained,  and  an  application  for  exception 
was  therefore  premature: 

Ceorgetoicn    University    Latr    C'-riTeT     Wc*!- 
mgton,DC  :  FFA   1400 

Cople."?  of  the  full  text  of  the.se  Deci- 
Blons  and  Orders  are   available  In  the 
P\d]llc   Docket  Room   of   the   OflBce   ol 
Private  Grievances  and  Redres.s,  Room 
B^120,  2000  M  Street.  N.W..  Washington, 
D.C.  20461.  Mondaj-  through  Friday,  be- 
tween the  hours  of  1:00  p.m.  and  5:00 
p.m.,  e.d.t.,  except  Federal  holidays.  They 
are  also  available  In  "Energy  Manage- 
ment:   Federal   Energy    Ouldellnes,"   a 
commercially   puVjlishcd    loose    leaf   re- 
porter system. 

Dated:  September  19.  1977. 

Eric  J.Fygi. 
Acting  General  Counsel. 

IFRDV.1C  77   27807  Fi'.ed  9  22-77  8  45  am) 


STRATEGIC  PETROLEUM  RESERVE 

Availability  of  the  Draft  Envircnmental  Im 
pact   Statement   for  the   Capline   Group 
of  Sloiage  Sites 

Purs-o-uit  to  Eotuun  102i2kC'   of  the 
National  Environmental  Policy  Act,  42 
use.  4332«2>iC>,   tlie  Federal  Energy 
Adm ill Lstra lion    (FEA'    ha-s   prepared   a 
draft   environmcntiil    Impact   .statement 
(EIS)   on  tlie  proposed  storage  of  crude 
oil  at  the  Capline  group  of  storage  sites. 
Tht'  Citplme  group  of  storage  sites  has 
been  proposed  as  a  key  element  of  the 
Strategic    Petiolf.iin    Reserve.    Tlie   Re- 
.serve   <  mandated  by  Part  B  of  Title  I. 
Energy  Policy  and  Con."?ervatiou  Act,  42 
U.S.C.    6231-6246  i    Is   Intended    for   tlie 
.storaL-e  of  crud^  oil   and  or  j^etioloum 
product.-,  for  use  in  llie  event  of  a  Pre.si- 
denlial  determination  of  a  severe  energy 
supply  Uilerruption  or  a  requirement  to 
meet  tlif  obligations  of  Uie  United  States 
imder  Uie  International  Energy  Program. 
Sinple  copies  of  the  Capline  draft  EIS 
'DES  77-9'    may  be  obtamed  from  tlie 
National    Energy    Information    Center. 
Room  1404,  12th  and  Peiinsylvania  Ave- 
nue, NW..  WaiJiiiuton.  DC.  20461.  Copies 
of  this  draft  EIS  will  also  be  available 
for  pubhc  re  vie*-  In  the  FEA  Informa- 
tion Access  Reading  Room.  Room  2107. 
12th    and    Pennsylvania    Avenue,    N^'„ 
■Washington.    DC.    20461,    between    8:00 
ajn.  and  4:30  p  m..  Monday  through  Fri- 
day except  Federal  liolidays. 

Interested  persons  are  mvited  to  sub- 
mit daU.  views,  ai^.d  arguments  with  re- 
spect to  Uiis  EIS  to  Execuuve  Cotnmuni- 
caUons,  Box  PR.  Room  3317.  Federal 
Energy  Adminii-Lration  12Ui  aiid  Penn- 
sylvania. NW..  Washm«ton,  DC.  20461. 

Comment*  should  be  identified  on  the 
outside  of  the  en\  elope  and  on  the  docu- 
mentB  submitted  to  FEA  Executive  Com- 
munications with  the  designation  "Cap- 
llne  Draft  EIS  «DES  -JI-SK"  Fifteen 
copies  should  be  submitted. 

FEA  will  allow  a  minimum  of  45  day? 
for  InU-rested  parties  to  comment,  and 
will  endeavor  to  comply  with  any  re- 
quests (recelved/during  the  45-day  peri- 
od) for  exten^ns  of  the  review  period. 
All  comments  sliould  be  received  by  FEA 
by  November  7.  1977. 

Any  information  or  data,  submitted  In 
response  to  the  Capime  draft  EIS,  con- 
sidered by  the  person  furnishing  it  to 
be  confidential  mu-st  be  so  Identified  and 
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Rate  Cfiange   Pursuant  to  Purchased  Gas 
Cost  Adjustment  Provision 

Sett:  Mr  rp.  14.  1977' 
Take  notice  tliat  Algonquin  Gas 
Transmission  Co.  >  "Algonquin  Gas" '  on 
August  25,  1977,  tendered  for  filing  the 
following  tariff  sheets  to  its  FPC  Ga.-^ 
Tanff,  First  Revised  Volume  No.  1 : 
Substitute  Thirty-First  Revised  She«t  No  10. 
Substitute  Thirty-Second  RevLsed  Sheet  No 

Subetitui*  .Alternate  Thirty-Second  Reused 

Sheet  No.  10. 

The  above  tariff  sheets  are  being 
filed  pursuant  to  Algonquin  Gas'  Pur- 
cha.'=!cd  Gas  Cost  Adjustment  Provision 
'•'PGAC'  set  forth  in  Section  17  of  the 
General  Terms  and  Conditions  of  its 
PYC  Ga.":  Tariff.  Pii-st  Revised  Volume 
No.  1.  The  tariff  sheets  being  filed  to 
track  supplier  rate  reductions  are  pro- 
posed to  be  substituted  for  pnor  filings 
made  p'orsuant  to  the  PGAC  to  parallel 
similar  .substitutions  being  made  by  Al- 
gonquin Gas'  natural  gas  supplier.  Texas 
Eastern  Tran.-'mLission  Corp.  ("Texa5 
Eiustem   • ,  as  more  fully  described  in  the 

filing. 

Tlie  proposed  effective  date  of  Substi- 
tute Thirty-First  Revnsed  Sheet  No.  10 
L<!  Julv  1.  1977.  The  proposed  effective 
date  of  Substitute  Thirty-Second  Re- 
vised Sheet  No.  10  and  Substitute  Alter- 
nate Thirty-Second  Rcvi.-^ed  Sheet  No. 
10  Is  September  1,  1977. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  Intervene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capitol 
Street  NE..  Washington.  DC.  20426.  in 
accordance  with  the  Sections  18  and 
1.10  of  the  CommiJ«5ion  s  rules  of  prac- 
tice and  procedure  18  CFR  1.8,  110'. 
All  such  petitions  or  protests  should  be 
fUed  on  or  before  September  21.  1977. 
Protest-s  will  be  considered  by  the  Com- 
mission In  detcnnintng  the  appropriate 
action  to  be  taken  but  will  not  serve  to 
make  the  protestauts  parties  to  the  pro- 
ceeding Any  person  wishing  to  become  a 
party  must  file  a  petition  to  tntervene. 
Coples  of  this  filing  are  on  file  wltli  tlie 
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Commission  and  are  available  for  pub- 
lic Inspection. 

Kenneth  F.  Plfkb. 
Secretasy. 
J  PR  Doc  77  27695  Piled  9-23-77:8:45  am) 


(Docket  Nos   ER76-229.  ER7fi  633 
and  ER7S  661  | 

CENTRAL   LOUISIANA   ELECTRIC  CO. 

Order  Approving  Settlement 

Sfptemher  13.  1977. 
On  Jxme  3.  1977.  Central  Louisiana 
Electric  Co.  (CLECO)  submitted  for  fil- 
ing In  ii\Gse  dockets  a  proposed  Settle- 
ment Agreement  and  a  Motion  to  the  Ad- 
mlnLstrative  Law  Judge  for  Prompt  Cer- 
tification of  Settlement  Agreement. 
Presiding  Law  Judge  Tliomas  L.  Howe 
certified  tlie  proposed  settlement  to  the 
Commission  on  June  7,  1977. 

Notice  of  tlie  filing  of  the  Settlement 
Agreement  was  Ls-sucd  on  June  22.  1977. 
with  all  protests  due  on  or  before  July  8. 
1977.  No  prote.'5t5  were  received.  Staff 
filed  comments  m  support  of  the  agree- 
ment on  July  1.  1977.  and  on  July  8,  1977. 
CLECO's  fir.st  filing  in  Docket  No. 
ER76-229  was  an  initial  rate-  schedule 
filed  November  4.  1975.  for  service  to 
Southwest  Louisiana  Electric  Member- 
ship Corp.  I SLEMCO  >  at  Melville.  La.  on 
AprU  23.  1976  CLECO  applied  for  a  rate 
Increase  for  service  to  SLEMCO  in  Dock- 
et No.  ER76-229  and  to  the  towns  of 
Boyce  and  Elizabeth.  La.,  and  Gulf  States 
Utilities  Co.,  in  Docket  No.  ER76-633.  On 
April  30.  1976.  CLECO  tendered  for  filing 
in  Docket  No.  ER76-661  proposed  rate 
schedules,  a  supplemental  letter  agree- 
ment to  an  existing  fi.xed-rate  contract, 
and  a  separate  Electric  System  Intercon- 
nection Agreement  with  a  letter  amend- 
ment, all  of  which  Involved  service  with 
Cajun  Electric  Cooperative  (Cajim) . 

In  an  order  issued  May  28.  1976,  the 
Commission  accepted  for  filing  and  sus- 
pended the  effectiveness  of  rate  Increases 
In  the  three  dockets  for  various  periods 
with  the  exception  of  rate  increases  to 
Cajun  and  SLEMCO  \n  Docket  No.  ER76- 
633.  which  were  rejected  due  to  the  exist- 
ence of  fixed-rate  contracts.  The  order 
additionally  called  for  a  public  hearing 
to  determine  the  lawfulness  and  reason- 
ableness of  rate  schedules  fUed  In  three 
dockets  and  consolidated  the  dockets  for 
purposes  of  hearing  and  decision. 

Settlement  conferences  were  held  In- 
volving CLECO  and  the  Commission  Staff 
on  January  25,  1977  and  March  2,  1977." 
As  a  result  of  the  conferences,  settlement 
was  reached  on  all  of  the  Issues  relating 
the  consolidated  dockets. 

The  Settlement  Agreement  provides 
that,  for  Docket  Nos.  ER76-229  and 
ER76-633,  billing  for  service  rendered 
under  Rate  Schedule  WR-l  for  the  pe- 
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riod  from  Augii.st  1.  1976  (December  31. 
1976  for  the  Town  of  Elizabeth)  througli 
May  31.  1977,  would  be  limited  to  80  per- 
cent of  the  amount  compute<i  under  R:ite 
Schedule  WR-l  and  Rider  Schedule 
F.\-W  as  It  was  originally  filed.'  Upon 
CommL-xsion  approviU  of  the  Settlement 
Agreement,  CLECO  will  file  a  revised 
Rate  Schedule  \VR-1,  included  as  nn  at- 
tachment to  the  Settlement  Apreement. 
which  exceeds  the  rales  collected  by 
CLE:C0  from  it^  castomcrs  prior  to  May 
31.  1977.  but  Ls  lower  than  the  full  rates 
which  were  liiltlally  proposed.  Tlie  rc- 
vLsed  schedule  Is  to  be  effective  on  and 
after  June  1.  1977.  for  service  to  Boyce 
Elizabeth.  Gulf  SUites  Utilitie,s  Co ,  and 
SLEMCO  at  Melville. 

The  revised  Rate  Schedule  WR.-1  is 
based  in  part  on  the  u.se  of  the  following 
increased  rate.s  of  depreciation  for  pro- 
duction plant: * 


.\CO«llflt 


TitiB 


Rata 
parcent 


'  Counsel  for  SLEMCO.  the  only  intervener 
In  thee©  dockets,  stated  tn  a  letter  dated  Jan- 
nary  U,  1977  that  SLEMCO  "considers  that 
tts  Interest*  wUl  be  adequately  represented  by 
tb«  Oommlaslon  Staff,"  and  therefore  SLEM- 
OO  vould  not  participate  la  settlement 
dtACUsatonA. 


Pli-am  prorliirUon  ptiint: 
.111  Stnicturcn  ftnd  improv.'meiiU 

31 J  Hoilw  plant 

.TI4  Turbotfpne-rftlor  units 

•'•IS  Kicca^ory  elsrtrieequipmant.. 

316  Miscellaneous 

fomposi  to  steam  production  . 
Ml  ,tlfl    other  prwluction  plant  (compos- 
ite). 


S.  II 
3.33 

3..-n 

3.« 
3  3.1 
3  32 
X70 


CLECO  states  m  the  agreement  that 
while  no  refunds  are  required  for  serv- 
ice rendered  prior  to  May  31,  1977, 
CLEX:0  will  make  refunds  with  interest 
at  9  per  tent  annually  for  service  ren- 
dered after  that  date. 

Tlie  settlement  agreement  also  in- 
cludes resolution  of  the  Issues  In  Docket 
No.  ER76-661  involving  .service  to  Cajim. 
It  provides:  (1)  that  the  Electric  System 
Intercoimection  Agreement  between 
CLECO  and  Cajun  dated  April  27,  1976 
and  Service  Schedules  A,  B,  D,  and  E,* 
to  that  Agreement  are  approved  as  just 
and  reasonable;  <2)  that  CLECO  will 
file  a  revised  Service  Schedule  C — Sup- 
plemental Power,  which  Is  attached  to 
the  Settlement  Agreement,  upon  Com- 
mis.slon  approval  of  the  Agreement;  (3) 
that  the  letter  agreement  dated  April 
15.  1976,  amending  the  Agreement  for 
Electric  Service  between  CLECO  and 
Cajun  dated  May  25.  1970  \s  approved 
as  just  and  reasonable;  (4>  that  CLECO 
agrees  to  make  refunds  to  Cajun  with 
Interest  at  9  per  cent  annual  of  excess 
amoimts  collected  as  a  result  of  the 
modiflcaUon  of  Service  Schedule  C  to 
the     Electric     System     Interconnection 


=  CI.ECO  filed  a  supplement  to  Rate  Sched- 
tile  WR-l  on  July  9,  1976  which  provides  for 
thi,s  80  percent  billing. 

•  These  rates  have  the  approval  of  the 
Commission's  Audits  Division.  Office  of  Chief 
Accountant. 

♦Service  Schedule  A  Is  for  mutual  emer- 
gency assistance;  Schedule  B  is  for  trans- 
mission service:  Schedule  C  Is  for  Supple- 
mental power  service  (for  Schedule  C  serv- 
ice to  Cajun,  accompanying  transmission 
service  la  required  under  Schedule  B): 
Schedule  D  la  for  mutual  surplus  power 
service:  and  Schedule  E  l.s  for  mutual  econ- 
omy energy  .sales. 


Agreement;  (5)  that  CLECO  agrees  that 
it  will  not  make  service  available  to  any 
other  whole.-sale  customer  (besides 
Cajun>  at  the  rates  provided  Ciijun  un- 
der tlie  Electric  System  Ditenonncction 
Agreement  and  attached  Service  Sched- 
ules until  the  rates  have  been  accepted 
by  the  Commission  and  been  permitted 
to  become  effective  for  service  to  another 
customer. 

Biuscd  on  our  review  of  the  record  in 
this  proceeding,  including  the  Settle- 
ment Asreement  Itself,  tlie  CommLsslon 
finds  that  the  propo.sed  Settlement 
Agreement  represents  a  rea.sonable  reso- 
lution of  all  of  the  i.ssues  In  these  dock- 
ets, and  that  such  settlement  is  In  the 
public  interest  Accordingly,  the  Settle- 
ment Agreement  should  be  approved  and 
should  be  accepted  for  filing  and  made 
effective  as  of  the  date  of  this  order.  The 
proposed  settlement  hereinafter  ap- 
proved by  this  order  approves  an  in- 
crease In  rates  Including  a  rate  of  re- 
turn which  docs  not  exceed  the  rate 
indicated  as  reasonable  by  Staff  (9.23 
percent  overall  rate  of  return  including 
13.00  percent  return  on  common  equity) 
In  Its  analysis  of  CLECO's  filings. 

The  Comniision  finds:  The  proposed 
Settlement  Agreement  should  be  ap- 
proved and  made  effective  as  hereinafter 
ordered  and  conditioned. 

The  Commission  orders :  (.■\)  The  Set- 
tlement Agreement  certified  to  the  Com- 
mLsslon in  thLs  proceeding  on  Jmie  7. 
1977,  is  hereby  accepted.  Incorporated 
herein  by  reference  and  approved  sub- 
ject to  the  following  conditions. 

(B)  CLECO  shall  file  within  30  days 
of  tlie  issuance  of  this  order  revised 
tariff  sheets  In  conformance  with  the 
Settlement  Agreement. 

(C)  Within  30  days  after  the  settle- 
ment tariff  sheets  are  accepted  for  fil- 
ing, CLECO  shall  refund  amounts  col- 
lected in  excess  of  the  settlement  rates 
with  the  Interest  computed  at  9  percent 
per  annum. 

fD)  Within  15  days  after  refunds  have 
been  made,  CLECO  .shall  file  with  the 
Commission  a  compliance  report  show- 
ing monthly  billing  determinants  and 
revenues  under  prior,  present  and  settle- 
ment rates;  the  monthly  rate  refund; 
and  the  monthly  interest  computation 
together  with  a  summary  of  such  Infor- 
mation for  the  total  refund  period.  A 
copy  of  such  report  shall  also  be  fur- 
nished to  each  State  Commision  within 
whose  jurisdiction  the  wholesale  cus- 
tomers distribute  and  sell  electric  energy 
at  retail. 

^E)  Tliis  order  is  without  prejudice 
to  any  finding  or  orders  which  have  been 
made  or  which  will  hereafter  be  made 
by  the  Commission,  and  is  without  prej- 
udice to  any  claims  or  contentions  which 
may  be  made  by  the  Commission,  its 
Staff,  or  any  party  or  person  affected  by 
this  order,  in  any  proceeding  now  pend- 
ing or  hereafter  instituted  by  or  against 
CLECO  or  any  person  or  party. 
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'F)  Tlie  Secretary  .shall  cause  prompt 
i)ublication  of  this  order  in  the  Ffueral 
Register. 

By  the  ComniLssion. 

KENNtlll  F.  Plimb. 
Sccreinry 

|FnD<K-77   L>77(iO  F..eii  l»   22   77  8  4r,  ani| 


irvxket  No   RI75-1091 

MURPHY   OIL  CORP. 

Notice  of  Extension  of  Time 

Sei'TEMhfr    H.    1977. 

on  September  12.  1977.  Murphy  Oil 
Corporation  '  Murphy  >  filed  a  motion  for 
stay  of  the  refund  provisions  of  the  Com- 
nii.s.slon's  Order  Modifying  Initial  De- 
<  IS  ion,  issued  July  6.  1977.  in  the  above 
designated  proceeding.  The  motion  re- 
quests a  stay  pending  disposition  of  Mur- 
phv's  appeal  to  tlie  United  States  Court 
of  Appeals  for  the  Eiglith  Circuit  of  the 
July  6,  1977.  Order  and  the  Commission's 
subsequent  Order  DenyinM:  Rehearing,  is- 
sued September  6.  1977. 

In  order  to  allow  tlie  Commission  ade- 
(i\iate  time  to  consider  and  act  upon 
Murphy's  September  12  motion,  notice  is 
liereby  given  that  an  extension  of  time  is 
uranted  to  and  iiuhiding  September  30. 
1977.  wiUun  winch  Mun'hy  sliall  connily 
with  the  refund  provisions  of  the  July  6. 
1977   Order 

Kenneth  F  Ph  mb. 

Secretary. 

|PRD.K'77    JT'l'-r)  Filed  ••   i^   77:fl   45ftni| 


IDocketNos   Rr74    100(PCA76  2|. 
RP76   1011 

NATIONAL   FUEL  GAS  SUPPLY   CORP. 

Order   Dismissing   Petition   for   Declaratory 
Order 

Septembfii  15.  1077 
On  Mav  7.  1970.  Natinn.il  Fuel  Gas 
Supplv  Corp.  <NFGi  petitioned  in 
Docket  No.  RP74-100  iPGA76-2i  for  a 
declaratory  order  flnciing  that  tiie  rates 
NFG  paid  to  small  producers  arc  .lust  and 
reasonable  under  section  5  ol  the  Natural 
Gas  Act.  Alternatively.  NFG  request.s 
that,  pcndin;;  the  outcome  of  the  Com- 
missions  investigation  of  .small  producer 
rates  under  section  5  the  Commission 
find  that  the  purchased  gas  adjustment 
(PGA I  charges  reriuested  in  Docket  No. 
RP74-100  (PGA76-2>  which  are  attrib- 
utable to  small  prcxlucer  rates  are  jusi 
and  reasonable  under  section  4(e>  of  the 
Natural  Gas  Act  and  that  NFG  should 
be  permitted  to  collect  such  PGA  charges 
without  refund  obligation.  For  the  rea- 
sons dlsctissed  below,  the  Commission 
shall  dismiss  NFG  s  petition  as  moot. 

On  September  17.  1975,  NFG  filed  pro- 
posed PGA  charges  in  Docket  No.  RP74r- 
100  (PGA76-2*  which  reflected  in  part 
mcreased  rates  paid  to  small  producers. 
By  order  issued  on  October  17,  1975,  the 
Commission  found  that  NFG's  proposed 
purchased  gas  adjustment  was  predicat- 
ed in  part  on  the  cost  of  gas  purchased 
from  small  producers  at  rates  in  excess 
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of  tlie  "130  percent  formula'  level  pre- 
.scrit>ed  in  Opinion  No.  742.^  Accordmgly, 
the  Commission  su.sjxnded  the  proposed 
PGA  (barges  for  one  day  and  esuabhshed 
hearing  procedures  to  determine  tlie  just 
and  reasonable  rate  levels  of  tliose  small 
producer  purchases  made  at  rates  In  ex- 
cess of  no'l  .  The  Commissiori  made  the 
small  producers  receiving  such  rates  re- 
spondents in  the  proceedmg  and  insti- 
tuted a  Section  5  uivestlgation  so  tliat 
the  .)usl  and  rca-sonable  small  producer 
rates  determined  in  Uie  proceeding  could 
l)e  applied  prosiH>ctively. 

By  order  i.ssucd  February  19,  1976,  the 
Commission  stayed  various  PGA  rale 
pro<-eedinMs.  including  that  in  Docket  No. 
RP74-100  (PGA76-2(,  insofar  as  the  is- 
sues eiuoinpiussed  in  the  proceedings 
were  closely  related  to  Uie  i.s.sues  then 
before  the  Commission  In  the  proceed- 
ings of  general  at)plicabllity  In  Docket 
Nos  R  393  and  RM76-5.  The  is.sue  of 
jast  and  reasonable  .small  producer  rates 
was  at  that  tune  pending  before  the 
Commission  in  LKKket  No.  R-393  upon 
applications  for  rehearing  of  Order  No. 
742,  and  the  i.s.sue  of  whether  all  small 
producers  should  conform  tlielr  rat*s 
prosi)ectively  to  a  prescribed  level  was 
l)ending  in  Docket  No.  RM76-5. 

Public  notice  of  NFG's  May  7.  1976.  pe- 
tiiion  for  a  declaratorj-  order,  was  is- 
sued on  Julv  7.  1976.  with  an-swers  due 
on  Julv  23.  1976.  Tliough  NFG  filed  lt« 
petition  m  Docket  No.  RP74-100  (PGA 
76-2'.  the  petition  wius  a.ssigned  Docket 
No  R1^7fi  101.  and  the  pubhc  notice  ap- 
IX  a  ret!  ur.der  that  latter  docket  number. 
No  answers  were  filed  In  response  to  the 
l)ub!ic  notice. 

On  July  27.  1976.  the  Commission  is- 
sued Opinion  No  742-.\  in  Docket  No.  R- 
393  Tlie  Commission  tlierein  deleted 
from  numerous  proceedingB  Including, 
Docket  No.  RP74  100  (PGA76-2)  the  Is- 
.-uc  of  small  protiucer  purchases  made  at 
rates  in  excess  of  the  levels  prescribed  in 
Opinion  No.  742.'  In  Order  No.  553 '  is- 
sued sininltaneously  with  Opinion  No. 
742-.^  on  July  27.  1976.  tlie  Commis^sion 
determine il  that  all  .small  producer  rates 
should  Ije  pros i)ec lively  reduced  to  the 
ceilin-s  prescribed  in  Opinion  Nos.  742 
and  742  A.  That  resolved  the  issue  in  the 
.section  .">  proceeding  mvolving  small  pro- 
duters  w.  Docket  No.  RP74-100  (PGA76- 
2  I  As  for  whether  NFG  and  other  pipe- 
lines should  be  permitt.ed  to  include  In 
their  PG.A.  charges  past  .small  producer 
pure  liases  made  at  levels  In  exce.s.s  of  the 
levels  prescribed  in  Opinion  Nos.  742  and 
742-.A..  the  Commission  found  in  Opinion 
No.  742-A  that  such  permission  should 
be  granted ; 

Insofar  as  tlic  piixjline's  responsibili- 
ties are  concenicd,  we  find  their  actions. 
In  purchasmg  supplies  of  gas  above  the 


iS.>! 

levels  prescribed  herein   to  be   pnidcj.: 
under   the  clrcum-stances    Tliere   is   r" 
question  that  the  pipelines  needed  the 
hupplle*>  to  offset  deepening  curtallmei.i 
levels,  and  the  availability  of  alternate 
.sources  of  supply  during  this  period   i 
doubtful.   Only    Uie   pipelines    would   b'- 
harmed  if  the  rates  were  not  approved 
and  refunds  were  ordered    AccordlnK'l 
the  Commission  finds  that  the  piiKllm 
.should  be  iJermitted  to  include  these  .sale 
in  their  PGA  incrca.ses; ' 

Having  thus  resolved  the  issues  in\f'  •  - 
mg  small  producer  purchases  at  level    . 
excess  of   130   percent,   the  Commlssio; 
terminated  Docket  No.  RP74-100   'PG.'- 
76-2 » .' 

Inasmuch  as  there  is  no  longer  i 'c 
question  to  be  resolved  regarduig  the 
small  producer  rates  and  NFG's  refun(. 
obligation  In  Docket  No.  RP74-100 
(PGA76-2'.  tliere  is  no  need  for  th, 
Comniis.sion  to  Issue  the  declatory  order 
requested  bv  NFG  In  its  petition  of  May 
7.  1976.  Accordingly.  NFG's  petition  for 
such  an  order  shall  be  dismls.sed  as  ha\  - 
Ing  become  moot  as  a  result  of  subse- 
quent Commission  action. 

The  Commission  orders:  > .\  NFG  s 
May  7,  1976  petition  for  a  declaratory  or- 
der Is  hereby  dismissed  as  moot. 

(B)  The  SecretAry  shall  cau.se  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F  Plumb 

Secretary 

IFR  Doc  27701  PUed  9-22  77  8  45  ami 


>  SmaU  Producir  Regulation.  Docket  No 
R^393,  Opmion  No  742  Issued  August  28, 
1976. 

*  Small  Producer  Regulation.  Dcxket  No  R- 
893,  Opinion  No.  742-A  toeued  July  27.  1P7C 
mlmeo  ed.  at  18. 

» Small  Produrer  Regulation  Dnckei  No 
RM7C   5. 


(Docket  No  CI77-6481 

NORTHERN   MICHIGAN    EXPLORATION 
CO. 

Notice  of  Limited-Term  Application 

September  15.  1977 
Take  notice  that  on  July  15.  1977. 
Northern  Michigan  Exploration  Com- 
pany (NOMECO) ,  One  Jackson  Square. 
Jackson,  Michigan  49204.  filed  in  Docket 
No.  CI77-648  an  apphcatlon  for  a  hm- 
Ited-term  certificate  of  public  conveni- 
eiice  and  necessity  with  pregranted 
abandonment  to  sell  for  resale  approxi- 
mately 5.000  Mcf/d  from  offshore  Louisi- 
ana to  Trunkline  Gas  Company  (Trunk- 
line  ( .  The  volumes  that  are  the  subject 
of  tills  application  are  unavailable  be- 
yond the  limited  term  proposed  because 
they  are  committed  by  contract  to  a 
permanent  sale  to  Consumers  Power 
Company  as  more  fully  set  forth  in  the 
matter  of  Michigan  Gas  Storage  Com- 
pany, et  al..  Docket  Nos.  CP74-322,  et  al.. 
currently  pending  before  the  Commission 
on  rehearing.  The  price  of  the  proposed 
sale  herein  to  Trunkline  uill  be  at  the 
nationwide  rate  set  by  the  Conmiisslon  in 
Oninion  No.  770-A. 

The  gas  that  is  the  subject  of  this  ap- 
plication is  located  at  East  Cameron 
Block  338,  South  Addition.  Offshore, 
Louisiana.  This  gas  will  be  sold  at  the 


♦Opinion  No.  742  A,  supra  at  18- 19. 
•  Opinion  No.  742,  supra  at  20. 
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nationwide  rates  established  under 
Opinion  No.  77(>-A.  subject  to  NOMECOs 
light  to  seek  extraordinary  or  other  rate 
relief  from  the  Commission.  Thus,  Initial 
deliveries  wUl  be  made  at  the  rate  of 
approximately  95  8825*  per  Met  for  wells 
commenced  on  or  after  January  1,  1973 
and  prior  to  January  1.  1975.  and  148  92* 
per  Mcf  for  all  wells  commenced  on  or 
after  Januar>'  1.  1975. 

The  term  of  the  proposed  sale  is  limited 
to  the  period  during  which  the  supply 
will  be  available.  NOMECO  seeks  to  sell 
to  Tninkline  until  sucii  time  as  a  per- 
manent certificate  of  public  convenience 
and  necessity  is  Issued  and  accepted  in 
Docket  Nos.  CP74-322.  CP75-3.  and 
CI74-738.  Upon  issuance  and  acceptance 
of  such  a  certificate.  NOMECO  would 
commence  deliveries  to  Consumers 
Power.  NOMECO  agrees  to  accept  the 
same  terms  and  conditions  on  the  certif- 
icate sought  in  this  docket  as  set  forth  by 
the  Commission's  order  of  June  24,  1975 
In  Docket  No.  CI75-581,  and  July  9,  1976 
In  Docket  No.  CI76-524. 

It  appears  reasonable  and  con-sLitent 
with  the  public  interest  in  this  case  to 
prescribe  a  period  shorter  than  10  days 
for  the  filing  of  protests  and  petitions  to 
Intervene.  Therefore,  any  person  desiring 
to  be  heard  or  to  make  any  protest  wltli 
reference  to  said  application  should  on 
or  before  September  23.  1977.  file  with 
the  Federal  Power  Commission.  Wash- 
ington, DC.  20426,  a  petition  to  intervene 
or  a  protest  In  accordance  with  the  re- 
quirements of  the  Commission's  Rules  of 
Practice  and  Procedure  (18  CFR  1  8  or 
I.IOV  All  protests  filed  with  the  Com- 
mission will  be  considered  by  it  in  deter- 
mining the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  tlie 
Protestants  parties  to  the  proceeding 
Any  person  wishing  to  become  a  party  to 
a  proceeding  or  to  participate  as  a  party 
m  any  hearing  therein  must  file  a  peti- 
tion to  intervene  in  accordance  with  the 
Commission's  Rules. 

Kenneth  P.  Pluhb, 

Secretary. 
[FR  Doc  77  27704  Plied  9-12-77:8:45  am] 


(Docket  No.  RP77-109I 

NORTHWEST  PIPELINE  CORP. 

Order  Accepting  for  Filing  and  Suspending 
Proposed  Rate  Increase  Subject  to  Res- 
olution of  Separate  Proceedings  and 
Permitting  Interventions 

September  15,  1977. 
On  July  1,  1977,  Northwest  Pipeline 
Corporation  (Northwest)  tendered  for 
filing  a  proposed  revision  to  its  FPC  Gas 
Tariff  '  which,  if  approved,  would  result 
in  an  increase  in  revenues  of  $45,890,800 
annually  based  on  the  jurisdictional 
settlement  test  period  volumes  In  Docket 
No.  RP76-115,  as  adjusted.  TTie  proposed 
increased  rates  are  designed  to  compen- 
sate Northwest  for  increased  payments 
to  owners  of  special  overriding  royalty 


NOTICES 

interests.  Northwest  requests  that  the 
proposed  Increase  be  permitted  to  be- 
come efiTectU-e  on  October  1.  1977.  For 
the  reasons  set  forth  below,  tlie  Com- 
mission shall  accept  the  proposed  In- 
creased rates  for  filing,  suspend  their 
rfft^tiveness  for  one  day.  and  shall  per- 
mit tliem  to  become  effective  on  Octo- 
ber 2,  1977,  subject  to  refund  and  subject 
to  the  outcome  of  separate  proceedings 
previously  instituted  by  the  Commission 
dealing  with  the  special  overriding  royal- 
ties upon  which  Northwest's  filing  Is 
predicated. 

Northwest's  proposed  rate  increase  of 
1.123  cents  per  therm  Is  comprised  of  (1> 
a  current  charge  of  0.653  cents  per  Uierm 
to  recover  the  jurLsdlctlonal  portion  of  a 
total  annual  increase  of  aijpro.xiniately 
$27  million  in  special  overriding  royalties 
and  (21  a  0.470  cents  per  therm  charge 
to   amortize   special   overridmg   ro%-alty 
payments   made   by   Northwest   for   the 
period  February   1.   1974,'  through  Sep- 
tember 30.  1977.  Tlic  jurisdictional  por- 
tion of  these  payments  is  estimated  to 
total  approximately  $34.4  million  as  of 
September  30.   1977.  On  June  30.   1977. 
Nortliwest  made  a  payment  of  $28.7  mil- 
lion to  the  owners  of  special  overriding 
royalty    interests    covering    tlie    period 
February  1.  1974,  through  June  30.  1977. 
Northwest  states  that  It  has  reached 
agreement  with   the  special    overriding 
royalty     interest    owTiers     representing 
approximately   99   percent  of   the   total 
volumes  Involved.  The  agreements  spe- 
cifically reserve  the  question  of  this  Com- 
mission's jurisdiction  over  the  owners  of 
these  royalty  interests.  The  question  of 
Commission  jurisdiction  is  also  the  sub- 
ject of  a  show  cause  proceeding  insti- 
tuted by  the  Commission  on  June  3.  1977. 
In  Docket  Nos.  CP74-314,  CP76-327.  and 
CI77-526.  Northwest  Is  a  party  to  thLs 
proceeding  as  are  the  special  overriding 
royalty  interest  owners.  The  outcome  of 
this  proceeding  may  directly  affect  the 
terms,   conditions   and  rates   which  are 
reflected    in    the    agreements    between 
Northwest  and  the  royalty  Interest  own- 
ers and  which  underlie  Northwest's  re- 
quested increase  in  rates  in  this  docket. 
Based  on  the  foregoing  considerations. 
the  Commission  finds  that  Northwest's 
proposed  rate  increase  should   be  sus- 
pended for  one  day  and  permitted  to  be- 
come effective  thereafter  on  October  2, 
1977,  subject  to  refund  and  modification 
as  may  be  required  upon  final  resolution 
of  the  proceeding  in  D<x;ket  CP74-314 
ctal. 

Northwest  requests  waiver  of  Se<tion 
154.63  of  the  Commission's  regulations, 
presumably  so  as  not  to  be  required  to 
submit  the  detailed  supporting  state- 
ments normally  required  as  a  part  of  a 
pipeline  rate  filing.  The  Commission 
finds  that  good  cause  exisLs  to  waive  the 
requirements  of  Section  154.63.  provided 
however,    that   Northwest  shall   be   re- 


1  Slxt««nth  Revised  Sheet  No.  10  to  North- 
west's FPC  0«  Tariff.  Original  Volume  No.  1. 


'February  1,  1974.  Is  the  date  the  oil  and 
saA  leases  giving  rise  to  the  subject  royalty 
payments  were  assigned  to  Northwest  as  a 
reavdX  of  the  divestiture  ot  a  Paso  Natural 
Oas  Company's  Northwest  Division. 


quired  in  the  future  to  submit  additional 
information.  Including  any  of  the  state- 
ments specmed  in  SecUon  154.63.  In  the 
event  tlie  Commission  detennines  such 
information  Is  nece.ssary  In  judging  the 
justness  and  reasonableness  of  the  pro- 
jvosed  rate  Increase. 

Public  notice  of  Northwests  filing 
was  Issued  on  July  13.  1977.  providing 
for  protests  on  petitions  to  intervene  to 
be  filed  on  or  before  July  27.  1977.  Time- 
ly petitions  to  Intervene  were  filed  by 
Ca.^cade  Natural  Gas  Conwratlon.  Mobil 
Oil  Corporation.  Intermountain  Gas 
Comi)any.  Northwest  Natural  Gas  Com- 
pany, and  Colorado  Interstate  Gas  Com- 
pany. An  untimely  petition  to  lnter%-ene 
was  filed  by  Washington  Natural  Gas 
Company:  an  untimely  joint  petition  to 
intervene  was  filed  by  Public  Ser\'lce 
Company  of  Colorado.  'Wcstem  Slope 
Gas  Company,  and  Cheyenne  Light.  F\iel 
and  Power  Company;  and  an  untimely 
notice  of  Intervention  was  filed  by  the 
Public  Utilities  Commission  of  tlie  State 
of  Colorado.  The  Commission  finds  that 
these  tx'titioners  have  demonstrated  an 
Interest  in  this  proceeding  warrantiiif: 
their  participation,  and  the  petitions 
.shall  therefore  be  granted.  The  notice  of 
the  Colorado  P.U.C.  Is  acknowledged. 

Northwest  tendered  for  filing  Its  pro- 
posed tariff  sheet  on  July  1.  1977.  with  a 
request  for  an  effective  date  of  Octo- 
ber 1.  1977.  Section  154.22  of  the  Com- 
mi-ssian's  regulations  requires  that  pro- 
posed tariff  sheets  be  filed  not  '-more 
than  sixty  days  prior  to  the  proposed 
effective  date."  Northwest  asked,  pur- 
suant to  Section  154.51.  that  the  pro- 
po.sed  tiiriff  sheets  be  accepted  for  filinfi 
on  AuKust  1.  1977.  apparently  .so  the 
filing  would  be  within  the  sixty  day  no- 
tice period.  The  Commission  believes 
that  enlargement  of  the  notice  period 
in  this  rase  will  not  adversely  affect  any 
party.  Accordingly,  the  sixtv  day  notice 
requirement  of  Section  154.22  will  be 
waived,  and  Northwest's  propo.scd  tariff 
sheets  will  be  accepted  for  filing  as  of 
July  1.  1977. 

The  Commission  orders:  (A>  North- 
west's proposed  Sixteenth  Revised  Tariff 
Sheet  No.  10  is  accepted  for  filine  and 
suspended  for  one  day  until  October  2. 
1977.  nt  which  time  It  shall  be  permitted 
to  become  effective,  subject  to  refund, 
upon  motion  filed  by  Northwest  in  ac- 
cordance with  the  terms  of  the  Natural 
Gas  Act. 

•■Bi  The  rates  permitted  to  become 
effective  by  this  order  shall  be  subject 
to  the  final  resolution  of  the  proceeding  ' 
In  Docket  No.  CP74-314.  et  al..  including 
any  additional  proceedings  ordered 
therein. 

fC)  Section  154.63  of  the  Commis- 
sion's regulations  Is  waived  subject  to 
the  Commission's  rlsrht  to  obtain  addi- 
tional Information  which  It  may  deter- 
mine to  be  neces.sary  in  judging  the  just- 
ness and  reasonableness  of  the  proposed 
rate  increase. 

(D)  Tlie  above  named  petitioners  are 
permitted  to  Intervene  In  this  proceed- 
ing, subject  to  the  Commission's  rules 
and  regulations. 
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<Et  Section  154  22  of  the  Commission's 
regulations  Is  waived  to  permit  North- 
west's propo.scd  tariff  shf>et  in  this  docket 
to  be  accepted  for  filing  on  July  1.  1977. 

(F;  The  Secretary  shall  caii.se  prompt 
pubhcatlon  of  this  order  in  tlif  Kciiernl 
Register. 

By  the  Comniissioii     " 

Kknnkth  V    Plumb, 

Sicrctarv. 

[FRDo»  77   ..'7702  Filed '.»   22   77  a  4.S  i.Jii ; 
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SEA  ROBIN   PIPELINE   CO 

Notice  of  Pipeline  Application 

Stl'TEMBFR  14.  1377 
Take  notice  that  on  Septtinber  6.  ll»77. 
Sea  Robin  Pipeline  Company  'Sea 
Robin)  filed  in  Docket  No.  CP77-C06.  an 
application  for  temporary  and  i-crma- 
nent  certificate  of  publu  convenience 
and  nece.s.sity,  pur.suant  to  Section  7'c' 
of  the  Natural  Gas  Act.  as  amended, 
authori/inc  the  traiisiJorUilion  of  natural 
gas  for  Natural,  Sea  Robin  state.*;,  that 
pur.suant  to  a  gas  transportation  agree- 
ment. It  proposes  to  tran.Mwrt  volumes 
of  natural  gas  frosn  Block  333,  Eupenc 
Island  Area.  Offshore  Louisiana  to  a  de- 
livery point  on.shore  located  at  the  ter- 
minus of  Sea  Robins  pipeline  near  Erath. 
Vermilion  Parish,  Louisiana.  Sea  Robin 
further  states  that  the  gas  purchased  by 
Natural  in  the  Block  333  Field  will  be 
transported  through  facilities  Sea  Robin 
has  been  authorized  to  construct  as  a 
result  of  Us  certificate  of  public  conven- 
ience and  necessity  Issued  in  Docket  No. 
CP76-428;  upon  completion  of  such  fa- 
clltles.  Sea  Robin  will  have  capacity  to 
transport  Natural's  Block  333  Field  gas 
at  a  contract  quantity  of  13.500  Mcf  of 
gas  per  day  for  Natural,  all  as  more  fully 
described  in  the  application  which  Is  on 
file  with  the  Commission  and  open  to 
public  inspection. 

Anv  per.son  desirinp  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application,  on  or  before  October  6.  1977. 
should  file  with  the  Federal  Power  Com- 
mission, Wasliington,  DC,  20426,  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  tlie  Com- 
mission's Rules  of  Practice  and  Proce- 
dure (18  CFR  1.8  or  1.10).  All  protests 
filed  with  the  Commission  will  be  consid- 
ered by  It  in  determining  the  appropriate 
action  to  be  taken,  but  will  not  serve  to 
make  the  protestants  parties  to  the 
proceeding.  Any  person  wishing  to  be- 
come a  party  to  a  proceeding,  or  to  par- 
ticipate as  a  party  In  any  hearing 
therein,  must  file  a  petition  to  intervene 
In  accordance  with  the  Commission's 
Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  In  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  Sections 
7  and  15  of  the  NatiuaJ  Gas  Act  and  the 
Commission's  Rules  of  Practice  and 
Procedure,  a  hearing  will  be  held  with- 
out further  notice  before  the  Commis- 
sion on  this  application  if  no  petition  to 
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Intervene  Is  filed  wiUiln  the  time  re- 
quired herein,  if  tlie  Commls,sion  on  Its 
own  review  of  tlie  matter  finds  tliat  a 
grant  of  tlie  certifif  iite  Is  required  by  the 
public  convenience  and  necessity.  If  a 
petition  for  leave  to  intervene  Is  timely 
filed,  or  If  the  Commi.'^sion  on  its  ovm  mo- 
tion believes  that  formal  hearing  is  re- 
quired, further  n')tuc  of  siuh  luarlng 
will  be  duly  yiven 

Under  tlie  procedure  her'iii  provided 
lor,  uiile.ss  other-  ise  advi'^e^i  it  will  be 
unnecessary  for  Applicant  lu  :.ij;K-ar  or 
be  represented  al  the  heannt-' 

I'vFNNKTII  F   PinaB 

Srirrtarw 
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Room  1000,  825 
NE.,  Wa.shington, 
Atlanta  Regional 
Peachtree  Street, 
30308.  Copies  may 
ommlssion's  Office 
,  Washington,  D  C 

rrn  F  m.uMB. 
Secretary 

l^^l   Doc  77  1:7705  Piled  9  22  77:8:45  am  J 


Public    Infofmatlon, 
North  Capitol  Street, 
DC.    20426    and    its 
Office  Room  500.  730 
N  E  ,  Atlanta,  Georgia 
be  ordered  from  the  C 
of  Public  Information, 
20426. 
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SOUTH   CAROLINA   PUBLIC   SERVICE 
AUTHORITY 

Availability  of  Environmental  Impact 
Statement  for  Inspection 

Not  11  e  i.-^  hereby  t;iven  tiial  r:i  or  about 
September  30.  1977.  as  required  by  the 
Commission  Rules  imd  Regulations  under 
Order  415-C.  Lssueti  EKcember  18.  1972.  a 
final  environnimtal  impart  ,'tatemcnt 
prepared  by  the  Coinmls.sion.~-  ?  taff  pur- 
suant to  Section  102i2'<C>  of  the  Na- 
tional Environmental  Policy  Act  of  1969 
(Public  Law  91-190)  was  placed  In  the 
public  files  of  the  Federal  Power  C'om- 
mi-sion. 

Tins  statcmr'nt  deals  with  tlie  iir. ion- 
mental  Impacts  of  the  Issuance  of  a  new 
license  to  the  South  Carolina  Public  Serv- 
ice  Authority    for   miitinued   operation 
and  maintenance  of  the  Santee-Cooper 
Project.  The  project,  originally  hcensed 
for  a  50-year  term  on  April  2,  1926,  con- 
sists   of    97.274-acre   Ijike    Marion    im- 
pounded by  Santec  Dam  on  the  Santee 
River.    55,394-acre    Lake    Moultrie    Im- 
pounded by  Plnoiiohs  Dam  and  several 
dikes    a   7,5-mile  long  Diversion   Canal 
connecting  the  two  lakes,  and  a  4,5-mile 
long   Tailrace   Canal   discharging   from 
Lake   Moultrie   into   the   Coojier   River, 
Hydroelectric  generating  capacity  totals 
134.535  kW  from  two  plants  Outdoor  rec- 
reational facilities  have  been  developed 
bv  various   public   and   private  entitles 
irnder  leases  from  the  Applicant,  and  by 
the   Applicant    in   existing    residential- 
recreational  subdivisions.  Several  project 
areas  are  managed  by  Federal  and  State 
wildlife  agencies,  Tlie  Applicant  proposes 
no  major  alteration  of  project  works  In 
its  application  for  new  license.  However, 
the  Applicant  has  filed  for  Commission 
approval  applications  for  proix)fed  con- 
struction   of    three    residential-recrea- 
tional  developments  on  project  lands: 
Pintail  Island,  Mill  Creek,  and  Clarendon 
Shores;  and  several  applications  on  be- 
half of  contiguous  landowners  proposing 
canals  connecting  to  project  waters.  In 
addition,  the  Applicant  has  filed  a  pro- 
posed land  use  plan  for  future  manage- 
ment and  development  of  project  lands 
and  waters. 

This  statement  Is  available  for  public 
Inspection  In  the  Commission "s  Office  of 


STINGRAY   PIPELINE   CO 

Order  Accepting  for  Filing  and  Suspendmp 
Proposed  Rate  Increase  Initiating  Hear 
mg.  and  Establishing  Procedures 

September  14. ,.1977 
On  August  15.  1977,  Slingrav  Pipcluv 
Company  'Stringrayi  tendered  for  tilinp 
proposed  changes  to  its  FPC  Gas  Tariff 
which  would  increase  jurisdictional  reve- 
nues by  approximately  S7.2  million  an- 
nually based  on  costs  and  .<-ales  volmne- 
for  the  twelve  months  ended  June  30 
1977,  as  adjusted  for  known  and  mea.*;- 
urable  changes  through  March  31.  1978 
An  effective  date  of  September  15.  1977 
is  requested.  As  stated  below,  tlie  Com 
mission  shall  accept  the  proposed  tariff 
.vheet  for  filing,   suspend   its   u.<e   until 
February  15.  1978,  and  set  this  matter 
ior  hearing. 

Public  notice  of  Stinpray's  filing  wa.<- 
Issued  on  August  23.  1977,  providing  for 
protests  or  petitions  to  inU>rvene  to  t* 
filed  on  or  before  September  8.  1977. 

Stmpray  states  Uiat  the  Commission .~ 
order  of  November  8.  1974.  in  Docket  No 
CP73-27  requires  a  rate  filing  within  4.=^ 
days  after  the  Issuance  of  long  term  detit 
capital  by  Stingray,  and  that  it  Issued 
$145  million  in  long-term  securities  on 
July  1.  1977.  It  further  states  that  the 
principal  rea.'-ons  for  the  proposed  rate 
changes  are  increases  In  operating  and 
maintenance  expenses,  facility  rental 
pavment;  and  debt  costs.  A  rate  of  retuni 
of  10.04 <"; .  including  a  13.00'"r  allowance 
on  common  equity,  is  claimed. 

Stingray  requests  waiver  of  Section 
I54.63<e1  (2Miii  of  the  Commi.sslon's 
Regulations  to  permit  inclusion  of  cosU 
associated  with  certain  offshore  facilities 
for  which  certificate  authorization  la  be- 
ing sougJ^On  Docket  No,  CP76-97.  Sting- 
ray estififtites  that  these  facilities  can  be 
placed  In  service  on  December  1.  1977 
and  requests  that  any  suspension  period 
for  this  rate  Increase  terminate  on  the 
date  that  the-je  facilities  are  put  Into 
service.  The  Commission  will  grant 
waiver  of  Section  154,63ie)  i2>  Mi) ,  How- 
ever. Stingray's  request  for  a  shortened 
suspension  period  is  denied  since  certifi- 
cate authorization  in  Docket  No  CP76-&7 
has  not  been  Issued  and  it  does  not  ap- 
pear that  the  proposed  facilities  therein 
can  be  constructed  and  placed  Into  ser\  - 
ice  by  December  1.  1877.  Therefore,  the 
Commission  will  suspend  Stingray's  filing 
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unta  February  15.  1*78,  opon  condition 
that  Stingray  file  on  or  before  Petonmry 
15,  1978,  a  revised  tariff  sheet  reflecting 
the  ehinlnatlon  of  all  costa  associated 
with  facUlUes  which  will  not  b©  cer- 
tificated and  placed  In  service  by  Febru- 
ary 15,  1978.  This  Is  without  prejudice 
to  Stingray  seeking  a  shortened  siLspen- 
sion  period  In  the  event  certificate  au- 
tliorizatlon  in  Docket  No.  CP76-97  is 
granted  by  the  Commission  and  tlie  fa- 
cilities therein  are  constnicted  and 
placed  in  service  prior  to  February  15. 
1978. 

Based  on  a  review  of  Stingray's  filing, 
the  Conimls.=;lon  finds  that  the  proposed 
rates  have  not  been  shown  to  be  Just 
and  reasonable  and  may  be  unjust,  un- 
reasonable, unduly  dlscrlmlnator>',  or 
otherwise  unlawful.  Accordingly,  the 
Commission  shall  accept  Stingray's  pro- 
posed rates  for  filing,  siispend  their  use 
until  February  15,  1978,  and  set  the  mat- 
ter for  hearing. 

The  Commission  finds:  It  is  necessary 
and  proper  in  carrying  out  tlie  provisions 
of  the  Natural  Gas  Act  and  It  is  In  the 
public  Interest  that  the  CommLsslon  enter 
upon  a  hearing  concerning  the  lawfxil- 
ness  of  the  increased  rates  and  charges 
proposed  by  Stingray  and  that  the  same 
be  accepted  for  filing  and  suspended  as 
hereinafter  ordered. 

The  CommLsslon  orders:  (A>  Pursuant 
to  the  authority  of  the  Natural  Gas  Act. 
particularly  sections  4,  5.  8.  and  15,  and 
the  Commission's  rules  and  regulations, 
a  public  hearing  shall  be  held  concerning 
the  lawfulness  of  the  Increased  rates 
proposed  by  Stingray. 

(B)  Pending  hearing  sind  decli;lon. 
Stingray's  proposed  rate  Increase  is  ac- 
cepted for  filing  and  suspended  untQ 
Feb-uary  15,  1978,  when  It  shall  be  per- 
mitted to  become  effective,  subject  to  re- 
fund, upon  motion  filed  by  Stingray  In 
accordance  with  the  provisions  of  the 
Natural  Gas  Act. 

(C>  On  or  before  February  15.  1978, 
Stingray  shall  file  a  revised  tariff  sheet 
reflecting  the  elimination  of  all  costs 
associated  with  facilities  which  will  not 
be  certificated  and  placed  In  service  by 
February  15. 1978. 

CD)  The  Commission  staff  shall  pre- 
pare and  serve  top  sheets  on  all  parties 
on  or  before  November  11, 1977. 

(E)  A  Presiding  Administrative  Law 
Judge  to  be  designated  by  the  Chief  Ad- 
ministrative Law  Judge  for  that  pur- 
pose (18  CFR  3.5'd>),  shall  convene  a 
settlement  conference  In  this  proceed- 
ing to  be  held  within  10  days  after  the 
service  of  top  sheets  by  the  staff,  in  a 
hearing  or  conference  room  of  the  Fed- 
eral Power  Commission.  825  North  Capi- 
tol Street,  KE.,  Washington.  DC.  20428. 
The  Presiding  Administrative  Law  Judge 
Is  authorized  to  establish  procedural 
dates  as  may  t>e  necessary  and  to  rule 
upon  all  motions  (except  motions  to  con- 
solidate, sever,  or  dismiss),  as  provided 
for  to  the  rules  of  practice  and  proce- 
dure. 


(r>  The  Secretary  shall  cause  prompt 
publlcatloo  oi  this  order  to  be  made  In 
the  Feokkal  FUccisrtii. 

By  the  Commission 

Kenneth  P.  Plumb, 

Secretarv. 

|PR  Doc  77  27C98  Filed  9-22-77.8:45  am] 


[Docket  No.  CPlf7-6031 

TRUNKLINE  GAS  CO. 

Notice  of  Pipeline  Application 

Septemuer  14.  1977. 
Take  notice  that  on  September  2.  1977, 
Trunkline  Gas  Company  (Applicant), 
P.O.  Box  1642.  Houston.  Texas  77001, 
filed  in  Docket  No.  CP77-603  an  applica- 
tion pursuant  to  Section  7^c)  of  tlie 
Natural  Gas  Act  and  the  regulatloas 
tliereunder  for  a  Certificate  of  Public 
Convenience  and  Necessity  autliorizlng 
the  tran.sportatlon  of  natural  gas  on  be- 
half of  Michigan  Wisconsin  Pipe  Line 
Company  (Michigan  Wisconsin',  and 
for  a  temporary  certificate  therefor,  all 
as  more  fully  set  forth  in  the  application 
which  Is  on  file  with  the  Commission  and 
oi^en  to  public  inspection. 

Applicant  proposes  transportation  on 
a  best  efforts  intcrruptible  basis  up  to 
10.000  Mcf  per  day  between  West  Cam- 
eron Block  269.  Offshore  Louisiana  and 
an  existing  point  of  delivery  to  Michigan 
Wisconsin  near  the  Calumet  Plant  in  St. 
Mary  Parish,  Louisiana,  pursuant  to  an 
agreement  between  Michigan  Wisconsin 
and  Applicant  dated  July  13.  1977.  Ap- 
plicant proposes  to  utilize  a  portion  of  Its 
capacity  pursuant  to  existing  Transpor- 
tation Agreements  with  Stingray  Piix?- 
line  Company  and  Natural  Gas  Pipeline 
Company  of  America  to  perform  this 
.service.  The  service  would  be  performed 
until  the  parties  effect  a  long-term  ex- 
change of  Michigan  Wisconsin's  volimies 
in  West  Cameron  Block  265  and  Trunk- 
line's  volumes  in  High  Island  Blocks 
A-0327.  A-330  and/or  A-332.  or  imtU 
July  15,  1978,  whichever  is  earlier. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application,  on  or  before  October  6. 
1977,  should  file  with  the  Federal  Power 
Commission.  Washington,  D.C..  20426,  a 
petition  to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  Rules  of  Practice  and 
Procedure  (18  CFR  1.8  or  1.10).  All  pro- 
tests filed  with  the  Commission  will  be 
considered  by  It  In  determining  the  ap- 
propriate action  to  be  taken,  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding.  Any  person  wishing  to 
become  a  party  to  a  proceeding,  or  to 
participate  as  a  party  In  any  hearing 
therein,  must  file  a  petition  to  intervene 
in  accordance  with  the  Commission's 
Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  In  and  subject 
to  the  Jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  Sections 


7  and  15  of  the  Natural  Gas  Act  and  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure, a  hearing  wUl  be  held  without 
further  notice  before  the  Commission  on 
this  application  If  no  petition  to  inter- 
vene is  filed  within  the  time  required 
liercin.  if  the  Commission  on  its  own  re- 
view of  the  matter  finds  that  a  grant  of 
tiie  certificate  Ls  required  by  tlie  public 
convenience  and  necessity.  If  a  petition 
for  leave  to  Intervene  is  timely  filed,  or 
if  the  Commission  on  Its  own  motion  be- 
lieves that  a  formal  hearuig  is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised.  It  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Kenneth  F.  Plumb, 

Secretary. 
|FB  Doc  77  27C99  FUed  9  22  77,8:45  am] 


IDocket  No.  ER77-J131 

UNION   LIGHT.  HEAT  AND  POWER  CO. 

Order  Approving  Interim  Agreement 

September  15,  1977. 

On  July  14.  1977.  Union  Light,  Heat 
and  Power  Company  (Union)  filed  with 
thLs  Commission  a  Motion  for  Approval 
of  Interim  Agreement  with  Its  single 
wholesale  customer,  the  City  of  Wil- 
llamstown,  Kentucky  (Wilhamstown) . 
For  the  reasons  set  forth  below,  the  Com- 
mission finds  that  the  Interim  Agree- 
ment is  in  the  public  interest  and  accepts 
and  approves  it  as  hereinafter  ordered 
and  conditioned. 

On  April  19,  1977,  Union  tendered  for 
filing  with  this  Commission  revised  rates 
for  service  to  Willlamstown.'  In  Its  fil- 
ing. Union  stated  that  the  proposed  rates 
would  result  in  an  estimated  Increase  of 
$137,146  137%)  ba.sed  upon  the  twelve 
month  period  ending  June  30.  1976.  In 
its  order  issued  May  19.  1977,  the  Com- 
mission suspended  the  proposed  increase 
for  two  months  to  become  effective  on 
July  21.   1977,  subject  to  refund. 

In  order  to  temper  the  rate  Increase 
accepted  by  the  Commission's  May  19 
order  and  to  lessen  the  Impact  upon  the 
City's  customers.  Union  states  that  it 
has  entered  into  an  Interim  Agreement 
with  Wllliamstown  which  provides  that 
the  increase  shall  be  in  two  steps.  The 
first  step  of  the  increase,  approximately 
$74,000  <20%),  would  be  achieved 
through  the  effectuation  on  July  21,  1977 
of  an  interim  rate.  Rate  WS-Sa*.  Rate 
WS-S<I)  would  remain  In  effect  until 
July  21.  1978  at  which  date  It  would  be 
superseded  by  either  the  originally  pro- 
posed rate  (WS-S) ,  If  final  resolution  of 
the  increase  has  not  been  determined  by 
the  Commission  before  that  date,  or  by 
the  rate  approved  by  the  Commission 


'R»te  W8-S,  FPC  Electric  Tariff  Original 
Volume  No.  1. 
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where  the  effective  date  precedes  July 

20.  1978.' 

Tlie  Interim  Agreement  also  provides 
for  refunds  to  Willlamstown  In  the  event 
that  U\e  Commission's  finally  approved 
rate  is  less  than  tlie  rate  Union  nas 
charged  for  tlie  period  from  July  21, 1977 
to  the  effective  date  of  the  CommLsslons 
approved  rate,  and  for  refunds  In  the 
event  that  Uie  Interim  Agreement  is  not 
approved  in  time  for  Union  to  charge 
Willianistown  under  the  interim  rate  for 
the  period  beginning  July  21.  1977. 

Based  ufxin  our  review  of  the  record  in 
this  proceeding,  we  ccmclude  that  the 
Interim  Agreement  is  in  the  public  In- 
terest. Accordingly,  the  Intcrijn  Agree- 
ment between  Union  and  Wilhamstown 
filed  on  July  14.  1977  .should  be  aiiproved. 

Tlie  Commission  finds  Tlie  proposed 
Interim  Agreement  should  be  approved 
and  made  effective  as  licreinafter 
ordered  and  conditioned. 

Tlie  Commission  orders: 

(A)  Tlie  Interim  Agreement  between 
Union  and  Williamstown.  filed  with  the 
Commis.sion  on  July  14.  1977.  is  hereby 
approved  and  made  effective  as  of 
July  21.  1977.  For  the  designations  and 
effective  dates  of  tiie  rate  schedules  and 
service  agreement  provided  in  the  In- 
terim Agreement,  see  Atlacluncnt  A 
hereto. 

(B)  Within  30  days  of  the  date  of  tins 
order.  Union  is  hereby  directed  to  refund 
the  difference  in  revenues  collected  under 
FPC  Electric  Tariff  Orig  Vol.  No.  1  and 
the  revenues  authorized  to  be  collected 
pursuant  to  the  terms  of  tlie  Interim 
Agreement  as  approved  herein.  Pursuant 
to  Commission  orders  in  Docket  No. 
RM74-18,  issued  October  10,  1974  and 
December  6.  197C,  the  interest  on  such 
refunds  sliaU  be  paid  at  the  rate  of  9% 
per  amium. 

(C»  The  Commission  hereby  orders 
that  Section  35.3  of  the  CommLsslon's 
Rules  (18  CFR  3.5'  l)e  waived  In  order 
that  Union's  executed  Service  Agreement 
with  Wllliamstown,  provided  In  the  In- 
terim Agreement  approved  herein,  be  ap- 
proved for  filing  to  be  effective  as  of 
July  21,  1977. 

•  D)  Union  shall  continue  to  file  with 
the  Commission  the  report  on  billing 
determinants  and  revenues  as  required  by 
Section  35.19a  of  the  CommLssion's  Regu- 
lations (18  CFR  35.9a). 

(E)  This  Order  is  witliout  prejudice  to 
any  findings  or  orders  which  may  have 
been  made  or  which  will  hereafter  be 
made  by  the  Commission,  and  Is  without 
prejudice  to  any  claims  or  contentions 
which  may  be  made  by  tlie  Commission. 
Its  Staff,  or  any  party  or  person  affected 
by  this  order  in  any  proceeding  now 
pending  or  hereafters. instituted  by  or 
against  Union  or  any  person  or  party. 


NOTICES 

(F)  The  Secretary  of  the  Federal 
Power  Commission  shall  cause  prompt 
publication  of  this  order  in  the  FedenU 
Register. 

By  the  Commission. 

Kenneth  F.  Plumb, 

Secretary. 

DK.SII. NATIONS    AND     ETTECTIVI    DaTTS    OF    THl 

Rats    S<  Hroni.ta   Arro    StBVic*   AoRnMKNT 

PROVlUtD   I.V   THE    iNltRIM    ACftiKMENr   KiLfD 

ON  JuLT   14,  1977 

Dated:  (1)  undated;  (2)  April  19,  1977.  (3) 
July  ai.  1977. 

Filed  (U  Biid  ill  July  14.  1977;  (2)  April 
10.  1977. 

Effertlve:  il)  and  (3)  July  21,  1977;  (2) 
July  21.   1978.  all  subject  to  refund. 

(1)  1st  Revl.sed  Sheet  No.  4  under  FPC 
EHectrlc  Tariff  Orlg  Vol.  No.  1  (.Supersedes 
Orlg.  Sheet  No  4). 

(2)  and  Revised  Sheet  No  under  FPC 
Electric  Tariff  OrlR.  Vol.  No.  1  (Supersede* 
Ist  ReviseU  Sheet  No.  4)  (Same  as  Orlg  Sheet 
No.  4) 

(3)  .Service  Agreement  under  FPC  Electric 
Tariff  Orlg.  Vol.  No.  1  (Supersedes  Unexe- 
cuted Service  Agreement) . 

IFR  Doc .77  27703  Filed  9  22  77.8  40  am] 
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(Docket  No    RP76   r»l) 


•Rate  WS-S(I)  and  a  copy  of  an  execut- 
ed ten-yesir  Service  Agreement  between 
Union  and  WllUamstowzx.  propoaed  to  b«  ef- 
fective July  31,  1977,  wen  filed  wltli  tb* 
Interim  Agreement.  See  Attachment  A  for 
the  daelgnattona  and  effective  date*  oi  tbe 
rate  schedulea  and  nrrloe  agreement  pro- 
vided In  the  Interim  Agreement, 


IDoi  ;,ct   No    RP  70   31  I 

LOUISIANA  NEVADA  TRANSIT  CO. 
Proposed  Changes  in  FPC  Gas  Tariff 
September  21,   1977. 

Take  notice  that  Louisiana-Nevada 
Transit  Company  on  August  26,  1977, 
tendered  for  filing  proposed  changes  in 
lUs  FPC  Gas  Tariff,  Volume  1.  The  pro- 
posed changes  are  to  reflect  changes  in 
purcliased  gas  cast  as  provided  In  the 
company's  Purchase  Gas  Adjustment 
Clau.se  applicable  to  its  Rate  Schedule 
No.  G-1  The  change  provides  for  a  total 
adjustment  of  12  49<?  per  Mcf  Including 
a  deferred  gas  cost  adjustment  of  0.25c 
per  Mcf,  to  amortize  a  deferred  balance, 
and  a  cumulative  cost  of  gas  adjustment 
of  12.24c;  per  Mcf.  The  propased  effec- 
tive date  Ls  September  1,  1977. 

Copies  of  the  filing  were  served  upon 
the  company's  jurisdictional  customer 
and  the  Arkansas  Public  Service  Com- 
mission. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
with  the  Federal  Power  CommLsslon,  825 
North  Capitol  Street.  NE.,  'Washington, 
D.C.  20426.  in  accordance  with  Sections 
1.8  and  1.10  of  the  Commission's  Rules 
of  Practice  and  Procedure  (18  CFR  1.8, 
1.10).  All  .such  petitions  or  protests 
should  be  filed  on  or  before  September 
26,  1977.  Prot^ests  will  be  considered  by 
the  Commission  in  determining  the  ap- 
propriate action  to  be  taken,  but  will  not 
serve  to  make  protestants  parties  to  the 
proceeding.  Any  person  wishing  to  be- 
come a  party  must  file  a  petition  to  In- 
tervene. Copies  of  this  filing  are  on  file 
with  the  Commission  and  are  available 
for  public  inspection. 

Kenneth  F.  Plitkb, 
Secretary. 

[FR  Doc. 77-27959  Piled  9-22 -77;8:45  am] 


LOUISIANA  NEVADA  TRANSIT  CO. 
Proposed  Changes  In  FPC  Gas  Tariff 
September  21,  1977. 

Take  notice  that  LouLsiana-Nevada 
Transit  Company  on  August  26,  1977, 
tendered  for  filing  proposed  changes  in 
its  PTC  Gas  Tariff,  Volume  1.  The  pro- 
posed changes  are  to  reflect  changes  in 
purcha.sed  gas  cost  as  provided  In  tiie 
company's  Purchase  Gan  Adjustment 
Clause  applicable  to  Its  Rate  Schedule 
No.  O-l.  The  change  provides  for  a  toUl 
adjustment  of  « 0.990  per  Mcf  including 
a  deferred  pas  cost  adjustment  of 
I2  03C)  per  Mcf,  to  amortize  a  deferred 
balance,  and  a  cumulative  cost  of  gas 
adjustment  of  1.04«  per  Mcf.  Tlie  pro- 
iwsed  effective  date  is  July  1.  1977. 

Copies  of  the  filing  were  served  upon 
the  company's  jurLsdlctional  customer 
and  the  Arkansas  Public  Service  Com- 
mission. 

Any  person  desiring  to  be  heard  or  to 
protest  .said  filing  should  file  a  petition 
with  the  Federal  Power  Commission,  825 
North  Capitol  Street,  NE.,  'Washington. 
DC.  20426.  in  accordance  with  Sections 
1.8  and  1.10  of  the  Commission's  Rules  of 
Practice  and  Procedure  '18  CFR  1.8. 
1.10 >.  All  such  petitions  or  protests 
should  be  filed  on  or  before  September 
26.  Protests  will  be  considered  by  the 
Commission  In  determining  the  appro- 
priate action  to  be  taken,  but  will  not 
serve  to  make  protestants  parties  to  the 
proceeding.  Any  person  wishing  to  be- 
come a  party  must  file  a  petition  to  in- 
tervene. Copies  of  this  filing  are  on  file 
with  the  Commission  and  are  available 
for  public  inspection. 

Kenneth  F.  Pluhb. 

Secretary. 

jFR  Doc  77  27960  Filed  9-22  77:8  45  ain! 

FEDERAL  RESERVE  SYSTEM 
KANSAS  CITY  BANCSHARES,  INC. 
Formation  of  Bank  Holding  Company 

Kansas  City  Bancshares,  Inc.,  Ksinsas 
City,  Mo.,  has  applied  for  the  Boards 
approval  under  5  3'aHl>  of  the  Bank 
Holding  Company  Act  <12  U.S.C  S  1842 
'a)  fl» )  to  become  a  bank  holding  com- 
pany by  acquiring  67.2  percent  of  Uie 
voting  shares  of  Kansas  City  Bank  and 
Trust  Co.,  Kansas  City.  Mo.,  and  97  per- 
cent of  the  voting  shares  of  'W'estport 
Bank.  Kansas  City.  Missouri.  The  factors 
that  are  considered  in  acting  on  the  ap- 
plication are  set  forth  in  §  3'c)  of  tlie 
Act (12 U.S.C. 5  1842'c)>. 

Tlie  application  may  be  iiospected  at 
tlie  ofBces  of  the  Board  of  Governors  or 
at  the  Federal  Fleserve  Bank  of  Kansas 
City.  Any  person  wishing  to  comment 
on  the  application  should  submit  views 
in  writing  to  the  Secretary,  Board  of 
Governors  of  the  Federal  Reserve  Sys- 
tem, Washington,  D.C.  20551  to  be  re- 
ceived no  later  than  October  14,  1977. 
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Board   of   Governors   of   the   Federal 
Reser\e  Systcin.  September  16,  1977. 

GRirriTH  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

I  PR  Doc  77  27787  PUed  9  22  77  8  45»m] 


ROSE   CREEK,    INC. 

Order  Approving  Formation  of  Bank  Holding 
Company 

Rohe  Creek.  Inc..  HiibbcU.  Nebr.  r'Ap- 
plicant")  has  apphed  for  the  Board's 
approval  under  section  3ta)(l>  of  the 
Bank  Holding  Company  Act  of  1956  (12 
U.S.C.  5  1842(aUl))  of  formation  of  a 
bank  holding  company  through  acquLsl- 
tlon  of  100  percent,  less  directors^  quali- 
fying shares,  of  tlie  voting  shares  of 
Hubbell  Bank.  Hubbell,  Nebr.  rBank">. 

Notice  of  the  application,  afifording  op- 
portmiity  for  interested  persons  to  sub- 
mit comments  and  views,  has  been  given 
in  accordance  with  section  3ib>  of  the 
Act  (42  PR  37057  (1977i  >.  Tlie  time  for 
filing  comments  and  views  has  expired 
and  the  application  and  all  comments 
received  have  been  considered  in  light 
of  the  factors  set  forth  in  section  3ic' 
of  the  Act  (12  use.  §  1842"  c  >. 

Applicant  is  a  nonoperating  corpora- 
tion organized  for  tlie  purpose  of  becom- 
ing a  bank  holding  company  Uirough  the 
acquisition  of  Bank.  Upon  acquisition  of 
Bank  <  which  has  deposits  of  $1.5  million ' 
Applicant  will  control  tlie  436th  largest 
bank  In  Nebraska,  and  hold  .02  percent 
of  total  deposits  in  conunercial  banks  In 
the  State.'  Bank  is  the  smallest  of  16 
banks  operating  in  the  relevant  banking 
market,  which  Ls  approximated  by  north- 
em  Republic  County  in  Kansas  and 
southwestern  Jefferson,  southeastern 
Nuckolls  and  Tliayer  Counties  in 
Nebraska. 

Certain  principals  of  Api^lioant  arc 
also  principals  in  one  other  one-bank 
holding  company  in  Nebra.ska.  The  sub- 
sidiary bank  of  this  holding  company 
is  located  in  the  market  nrea  of  Bank. 
Inasmuch  as  this  subsidiary  bonk  and 
Bank  toeetlier  hold  only  3.09  percent 
of  totaf  deposits  in  tlie  market  and  this 
proposal  represents  a  reorganization  of 
the  present  ownership  into  corporate 
form,  it  apijears  that  consummation  of 
the  proposal  would  not  have  an  adverse 
effect  on  existing  competition.  Accord- 
ingly, it  Is  concluded  that  comi>etltive 
considerations  are  consistent  with  ap- 
proval of  the  application. 

The  financial  and  managerial  re- 
sources and  future  prospects  of  Appli- 
cant are  entirely  dependent  upon  those 
of  Bank.  Applicant  projects  a  10-year 
amortization  period  for  its  acquisition 
debt.  Applicant's  projected  schedule  for 
the  retirement  of  acquisition  debt  ap- 
pears to  provide  Applicant  with  the 
necessary  financial  flexibility  to  meet 
Its  annual  debt  servicing  requirements 
while  maintaining  an  adequate  capital 
position  for  Bank.  The  managerial  re- 


NOTICES 

sourcci^  of  Apphcant  and  Bank  are  con- 
sidered satisfactory  and  the  future 
prospects  of  each  appear  favorable.  Ac- 
cordingly, consldenitlons  relating  to 
banking  factors  are  consistent  with  ap- 
proval of  the  application. 

Recent  actions  taJccn  by  Bank's  cur- 
rent owners  to  expand  the  services 
offered  to  the  community  sugcest  that 
the  Bank  will  continue  to  better  serve 
the  community  in  tlie  future.  According- 
ly, convenience  and  needs,  considera- 
tions are  consistent  with  approval.  Con- 
.summation  of  the  transaction  would 
be  In  tlie  public  Interest  and  tlie  ap- 
plication should  be  approved. 

On  the  basis  of  the  i-ecord.  the  applica- 
tion Ls  approved  for  the  reasons  sum- 
marized above.  Tlie  transaction  shall 
not  be  c-on-summated  (a>  before  the  thir- 
tieth day  following  the  effective  dat«  of 
this  Order  or  <b)  later  than  three 
months  after  tlie  effective  date  of  thLs 
Order,  unless  such  period  Is  extended 
for  good  cause  by  the  Board  of  Gover- 
nors or  by  the  P'ederal  Reserve  Bank 
of  Kansas  City  pur.'-uant  to  delegated 
a'tthority. 

By  order  of  the  Secreuiry  of  the 
Board,  acting  pursuant  to  delegateil  au- 
thority from  the  Board  of  Governors. 
ctTc'tivc  September  16.  1977. 

Theodore  E.  Allison. 
Secretary  of  the  Board. 

!FRD   .   7-   -'77S8  ri>d  922   77.8   4.S  am  i 


DANIELS   INSjr<AMCE    AGENCY,    INC. 

0,-dcr  Approving  Acquisition  of  Bank 
Shares 

Daniels  Li.-unuue  Agemy,  Inc.  Hobbs. 
New  Mexico,  a  bank  holding  company 
within  the  meaning  of  the  Bank  Hold- 
ing Company  Act,  has  applied  for  the 
Boards  approval  under  section  3'aM3) 
of  the  Act  -12  use.  1842. a m3i  i  to  ex- 
erci.se  rights  to  acquire  voting  shares  of 
First  National  Bank  of  Lea  County. 
Hobbs.  New  Mexico  i  "Bank"  i .  A.•^  a  result 
of  the  exercise  of  these  rgihts,  Applicant 
would  continue  to  hold  directly  or  in- 
directly 38.5  percent  of  the  voting  shares 
of  Bank.  Applicant  has  al.-^o  appUed  to  re- 
tain 6.221  shares  of  Bank  previously  ac- 
quired without  prior  approval  of  tlie 
Board.  The  shares  acquired  without  prior 
Board  approval  represent  4  25  percent  of 
Bank's  voting  shares. 

Notice  of  the  apphcation.  affording 
opportunity  for  interested  persons  to 
submit  comments  and  views,  has  been 
given  in  accordance  with  section  S'b)  of 
the  Act.  The  time  for  filLng  comments 
and  views  has  expired,  and  the  Board  has 
considered  the  application  and  all  com- 
ments received  In  light  of  the  factors  set 
forth  in  section  3 <c)  of  the  Act  1 12  U.S.C. 
1842(C)  ). 

Bank,  the  largest  of  three  banks  in  the 
relevant  banking  market.'  holds  deposits 
of  approximately  $96.9  million,  repre- 
senting 44.2  percent  of  the  total  deposits 


in  commercial  banks  in  the  market.  Ap- 
plicant presently  owns  directly  or  indi- 
rectly 38  5  percent  of  the  voting  shares 
of  Bank.'  In  view  of  the  fact  that  Ap- 
plicant presently  controls  Biink  con- 
summation of  Uie  projxjsal  would  not 
have  any  adverse  effect  on  existing  or 
potential  connnjtltlon.  nor  would  It  in- 
crease tlie  concentration  of  banking  re- 
sources or  have  an  adverse  effect  on  other 
banks  In  the  area.  Competitive  consid- 
erations, therefore,  are  consLstent  with 
approval  of  tlie  application. 

nie  financial  and  managerl;U  re- 
sources and  future  profit>ecLs  of  Apph- 
cant appear  favorable.  The  .same 
consideratioiLs  wiUi  respect  to  Bank  are 
regarded  as  generally  satisfactory.  Tliu.'^. 
the  banking  factors  wiUi  respect  to  both 
Applicant  and  Bank  are  consLstent  wltJi 
approval  of  the  application.  Although 
there  will  be  no  immediate  ui(rea.se  in 
the  services  offered  by  Bjuik  as  a  result 
of  the  proix>sed  tran.saction.  tlie  con.sid- 
erations  relating  to  Uie  convenience  and 
needs  of  tlie  community  to  be  served  ore 
consLstent  with  approval  of  tlie  apphca- 
tion. It  Ls  the  Board's  judgment  tliat  tlie 
proixjsed  transaction  would  be  consist- 
ent with  Uie  public  intt're.st  and  that  the 
application  should  be  approved. 

On  the  ba.sis  of  the  record,  tlie  appli- 
cation Ls  approved  for  the  rea-sons  sum- 
marized above,  but  with  the  distinct 
understanding  that  Applicant  will  take 
steps  to  maintain  compliance  with  tlic 
Act  and  the  Board's  regulations.  The 
t.ran.saction  shall  not  be  made  lai  before 
the  thirtieth  calendar  day  following  Uic 
effective  date  of  this  order  or  'b'   later 


'All  banking  data  are  as  of  December  31. 
1976. 


>  The  relevant  banking  market  Is  approxi- 
mated by  Lea  County. 


'In  IDT."!  and  in7<;  Arpik-ant.  without  the 
prior  approval  of  ihe  Bo.ird.  actiuired  addi- 
tional shares  of  Bank  The  1975  acquisition 
Involved  the  rcptircha:;o  by  Applicant  of 
shares  that  It  had  recently  sold  to  a  tlifrd 
party.  Tlie  1970  acqul.sltlon  consisted  of  Ap- 
plicants parilclpatloa  In  a  rights  oilerinp 
by  Btmk.  As  a  result  of  these  arqulsltlons. 
Applicants  interc.st  In  E.-uik  Increu.^od  by  U-.'jf 
than  one  percent  Prior  to  1975  Appll.-ani 
owned  more  than  50  percent  of  tlic  votlni.- 
sh.-ires  of  Bank  At  that  time,  bocau'^o  !• 
owned  a  majority  of  the  voting  shares  of 
Bank.  Applicant  could  have  acqtilred  addi- 
tional shares  of  Bank,  without  the  prior  ap- 
proval of  the  Board.  In  view  of  section  3i.t) 
(B)  of  the  Act.  In  1973  Applicant's  interest 
in  Bank  was  reduced  to  less  than  50  percent. 
It  appenr.-i  that  at  the  time  that  it  niade  the 
above  acquisitions.  Applicant  mistakenly 
believed  that  section  3(a)  (B)  was  sti'.l  avai!- 
able  to  It. 

Applicant's  acqiil.sition  of  afkii .  ion.t;  .•~".iar'-r. 
of  Bank  without  prior  Board  approval  vio- 
lated the  Act.  It  appears,  however,  that  stirh 
violations  resulted  from  a  mlsundersl^ndtni.- 
of  the  applicability  of  section  3(a)  (B)  of  the 
Act  and  were  Inadvertent.  Tlie  Buard  ha.s 
Rorutinlzcd  the  underlying  facts  siirroundinj; 
the  acquisition  of  shares  of  Bank  without  the 
Board's  prior  approval.  In  particular,  the 
Board  notes  that  Applicant  has  taken  prompt 
action  to  bring  Its  Investment  In  Bank  into 
conformity  with  the  Act  and  has  taken  steps 
to  insure  that  such  violations  will  not  occur 
In  the  future.  Tlie  Board  Is  of  the  opinion 
that  the  above  violations.  In  view  of  the 
facts  surrounding  them  and  tlie  entire  record 
on  this  application,  do  not  reflect  bo  ad- 
versely on  management  of  Applicant  as  to 
warrant   denial   of  the  subject  application. 
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than  three  month*  after  the  effective 
date  of  thte  order,  unless  such  period  la 
extended  for  good  cause  by  the  Board, 
or  by  the  Federal  Reserve  Bank  of  Dallas 
pursuant  to  delegated  authority. 

By  order  of  the  Board  of  Goveniors.' 
effc<  live  September  19.  1977. 

GRirriTH  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

|FR  Dix- 77  27884  Filed  9-22  77;8;45  am| 


DEPORT    BANCSHARES,    INC. 
Formation  of  Bank  Holding  Company 

Deport  Bancshares,  Inc.,  Deport,  Tex., 
has  applied  for  the  Board's  aw>roval 
under  section  Sa"  '  1  •  of  the  Bank  Hold- 
ing Company  Act  il2  U.S.C.  1842(a) (1)> 
to  become  a  biuik  holding  company  by 
acquiring  100  percent  ilcfs  directors' 
qualL[ying  shares  >  of  Uie  voting  shares  of 
Tlie  First  National  Bank  of  Deport. 
EJeport.  Tex.  The  factors  tliat  are  con- 
sidered in  acting  on  Uie  application  are 
set  forth  in  section  3'C)  of  the  Act  il2 
U.S.C.  1842(c)). 

The  application  may  he  in.sjx^cted  at 
the  offices  of  Uie  Board  of  Governors  or 
at  Uie  Federal  Reserve  Bank  of  Dallas. 
Any  person  wishing  to  comment  on  the 
application  should  submit  views  in  writ- 
ing to  Uie  Secretary.  Board  of  Governors 
of  the  Federal  Reserve  System.  'V^'osh- 
Ington.  DC.  20551.  to  be  received  no  later 
Uian  October  18.  1977. 

Board  of  Governors  of  the  F«^dcral  Re- 
.scrve  Sy.^lem.  Sept<>mber  20,  1977. 

Griffith  L.  G.'\rv\ood, 
Deputy  Secretary  of  the  Board. 

|FR  Doc .77  2788.S  Filed  9  22  77.8*45  am  | 


NATIONAL    BANCSHARES 
CORPORATION   OF  TEXAS 

Acquisition  of  Bank 

National  Bancshares  Corporation  of 
Texas.  San  Antonio.  Tex  .  has  applied  for 
the  Board's  approval  imder  section  3(a) 
(3)  of  the  Bank  Holding  Company  Act 
(12  U.S.C.  1842(a)(3))  to  acquire  100 
(percent  dees  directors'  qualifying 
shares)  of  the  voting  shares  of  Meyer- 
land  Bank.  HoiLston,  Tex.  The  factors 
that  are  considered  in  acting  on  the  ap- 
plication are  set  forth  in  section  3(c)  of 
the  Act  (12  U.S.C.  1842(c)  >. 

The  application  may  be  inspected  at 
the  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Dallas, 
.'^ny  person  wishing  to  comment  on  the 
application  should  submit  views  in  writ- 
ing to  the  Secretary.  Board  of  Governors 
of  the  Federal  Reserve  System,  Washing- 
ton. DC.  20551.  to  be  received  not  later 
than  October  19.  1977. 


•Voting  for  this  action:  Chairman  Biu-na 
and  Governors  Gardner,  Walllch,  Cold  well. 
Jackson.  Pan<>e.  and  Lilly. 


Board  of  Govemors  of  the  Federal  Rc- 
.serve  System.  Septeml)er  20.  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 
IFR  Doc  77  27886  Piled  9 -22 -77; 8  45  am) 

GENERAL  ACCOUNTING   OFFICE 
REGULATORY   REPORTS   REVIEW 

Receipt  of  Report  Proposals 

nie  following  requests  for  clearance  of 
reports  intended  for  use  in  collecting  In- 
formation from  the  public  were  received 
by  the  RcRululory  Reports  Review  StatT. 
GAO,  on  September  16,  1977  (FMC  and 
NRC».  and  September  19.  1977  'CAB». 
See  44  use  3512  <c)  and  (d).  Tlie  pur- 
pase  of  i)ubli.shlnK  this  notice  In  the  Fed- 
eral Recistfr  is  to  inform  the  public  of 
such  receipts. 

Tlie  notice  includes  the  title  of  each 
request  received;  the  name  of  Uie  agency 
sixinsoring  the  proposed  collection  of  in- 
formation; the  agency  form  number,  if 
applicable;  and  the  frequency  with  which 
the  information  is  proposed  to  be  col- 
lected. 

Written  comments  on  the  proposed 
TMC.  NRC.  and  CAB  requests  are  invited 
from  all  interested  persons,  organiza- 
tions, public  interest  groups,  and  af- 
fected busine.s.'ies  Because  of  the  limited 
amount  of  time  G.\0  has  to  review  the 
proposed  rcquc.--ts.  comments  (in  tripli- 
cate' must  be  received  on  or  before  Oc- 
tober 11.  1977.  and  should  be  addressed 
to  Mr.  John  M.  Lovelady.  Acting  A.ssist- 
ant  Director.  Regiilatory  Reports  Re- 
view. US.  General  Accounting  Office, 
Room  5033.  441  G  Street  NW  .  Washing- 
ton. DC.  20548. 

Further  information  may  be  obtained 
from  Pat-y  J.  Stuart  of  the  Regulatory 
Reports  Review  SUff,  202-275-3332. 

Nrri  ZKK  Recvlatory  Commission 

The  NRC  requests  an  extension  with- 
out change  clearance  of  Form  241.  Re- 
port of  Proposed  Activities  in  Non-.^gree- 
ment  States.  This  form  Is  u-sed  to  Inform 
the  NRC  of  Uie  locations  and  dates  of 
activities  to  be  conducted  in  Non- Agree- 
ment States  for  a  period  not  to  exceed 
180  days  in  any  calendar  year.  NRC  esti- 
mates respondents  to  be  approximately 
130  licensees  and  reporting  burden  to 
average  15  minutes  i>er  report. 

Fedlral  Maritime  Commission 

The  FMC  requests  an  extension  with- 
out change  clearance  of  Form  FMC-12. 
Application  for  Admi.ssion  to  Practice 
Before  Uie  Federal  Maritime  Commis- 
sion, submitted  pui-suant  to  Paragraph 
502.27.  F^C  Rules  of  Practice  and  Pro- 
cedures I  GO.  16'.  The  Commission's 
rule  requires  persons  not  attorneys  at 
law  to  apply  for  admission  to  practice 
before  the  Commission.  The  data  in  the 
appllcaUon  is  used  by  the  Commission  to 
determine    whether    an    applicant   pos- 


.se.sses  Uie  neces.sary  legal,  technical,  or 
other  qualiflcaUons  to  eruible  him  to  ren- 
der valuable  .service  before  the  Commis- 
sion and  is  otherwise  competent  to  advise 
and  assist  in  the  presentation  of  matters 
before  Uie  ComniLssion.  The  FMC  esti- 
mates tliat  there  are  approximately  30 
applicants  per  year  and  that  reporUng 
burden  averages  30  minutes  per  aw'li- 
cation. 

Tlie  FMC  Is  requesting  clearance  of  a 
new  Form  FMC-llP,  Letter  Flequesting 
Data  Omitted  on  Form  FTJC-224P  (Ap- 
plication for  Certificate — Alaska  Pipe- 
line). Form  1  IP  is  a  follow-up  letter  used 
to  request  necessary  data  mLsslng  from 
an  incomplete  Form  224P  application  or 
an  Incomplete  written  request  for  the 
addition  of  vessels  in  order  to  proces.s 
Uie  application.  Tlie  FMC  estimates  that 
approximately  100  respondents  file  this 
Information  annually  and  that  reporUng 
burden  averages  15  minutes  per  report. 

Civil  AEEONAtTics  Board 

Tlie  C.^B  request-'^  clearance  of  a  new 
report  form,  CAB  Form  AP-16.  Pro- 
cedures for  Allocating  Income  Taxes 
Among  Transport  Entities.  Affiliates,  and 
Nontransport  Divisions,  established  for 
all  certificated  air  carriers  <  currently 
44  >.  This  Form  is  a  new  addition  to  be 
submitted  pursuant  to  sections  22 (d> 
and  32id>  of  Part  241  of  the  Boards 
Economic  Regulations.  Submission  of 
Form  AP-16  by  the  certificated  air  car- 
riers is  mandatory  under  section  407  of 
Uie  Federal  Aviation  Act  of  1958.  ai 
amended.  The  CAB  estunates  respond- 
ent reporting  burden  to  average  one-half 
hour  per  report. 

Norman  F.  Heyl. 
Regulatory  Reports 

Review  Officer. 

7887  Filed  9-22-77.8:45  ami 
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GENERAL   SERVICES 
ADMINISTRATION 

|GS.'^O^de^  PBS  1095  IC] 

IMPLEMENTATION   OF   ENVIRONMENTAL 
POLICY 

Preparation  Procedures 

Notice  is  hereby  given  that  the  Gen- 
eral Services  .Administration.  I*ublic 
Buildings  Service,  in  accordance  with  the 
National  Environmental  Policy  Act  of 
1969  (42  U.S.C.  4321.  et  seq).  has  re- 
vised internal  procedures  for  preparing 
environmental  impact  statements  for 
facility  planning  programs  in  acquisi- 
tion, leasing,  design,  construction,  man- 
agement, and  alterations  to  GS.A  prop- 
erty. 

Public  comments  have  been  considered 
In  the  preparation  of  this  final  order. 

Dated:  August  29. 1977. 

James  B.  Shea. 
Commissioner. 
Public  Buildings  Seri'ice. 
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06A  Ohdcb 
si'bject:  impi^mentation  or  environmental 

POLICY 

1  Purpose  —A  ThiB  order  Uiipleinents  as.\ 
Order  ADM  lOOfilA  by  prceorlblng  proceduree 
lor  Piibllc  Buildings  Service  (PBS)  facility 
planning  programs  In  acquisition,  leasing, 
design.  conBtruction,  management  and  alter- 
ation* to  General  Services  Adminl.stratlon 
(OSA)  property. 

b.  Thla  order  shall  be  further  Implemented 
by  the  publication  of  a  service  order  for  each 
replon  of  the  Public  Buildings  Service.  Each 
revlonal  service  order  shall  be  applicable  to 
PBS  facility  planning  prograiiis  In  acqulRi- 
tlon.  leasing,  design,  construction,  miuiage- 
ment.  and  alteration  to  OSA  property.  Each 
regional  service  order  shall  be  approved  by 
th«  Assistant  Oommlssloner  for  Space  Plan- 
ning and  Management  (PR)  prior  to  Its  Im- 
plementation. 

2.  Cancellations.  PBS  Order  1095  IB  and  all 
Implementing  Instructions,  memoranda,  and 
letters  Issued  prior  to  the  Issuance  of  this 
order  are  hereby  canceled. 

3.  Background —n.  Ttie  laws,  E.\L'r\itive  Or- 
ders, and  directives  to  be  implemented  In- 
clude the  National  Euvironmental  Policy  Act 
of  1969.  as  amended.  (42  USC.  4321.  et  seq.. 
hereinafter  referred  to  as  NEPA)  :  Executive 
Order  11514  of  Marcii  6,  1970.  entitled  "Pro- 
tection and  ElnJiancement  of  Environmental 
Quality";  section  106  of  the  National  Historic 
Preservation  Act  of  1966  (16  U  S.C.  470f); 
Executive  Order  11593  of  May  13.  1971.  en- 
titled "Protection  and  Enhancement  of  the 
Cultural  Environment";  GS.\  Order  ADM 
K>95  l.^.  entitled  '  EuviruniucniiU  cun^ideru- 
tlons  In  decisionmaking";  GS.^  Order  PBS 
1022.1.  entitled  "Protection  of  H;storic  Prop- 
erties ";  E.xecutlve  Order  11752  of  Doccmhcr 
17.  1973.  entitled  "Prevention.  Control,  and 
Abatement  of  Euvlromnental  Pollution  of 
Federal  Pacillties";  and  the  OuidellneN  is- 
sued by  the  Cotincil  on  Environmental  Qual- 
ity (CEQ)  for  preparing  environmental  im- 
pact statements,  (hereinafter  referred  to  as 
the  GuldPllne.s),  published  In  the  FVdfhal 
Reoister  August  1.  1973.  38  FR  20550,  and 
amended  In  the  Pederai.  RFci^^rFR  on  August 
7.  1973.  SSFRaiJe.") 

b  Section  103  of  NEPA  directs  all  Federal 
agencies  to  the  fullest  extent  po-^slble:  (1) 
To  utilize  a  systematic.  Interdisciplinary  ap- 
proach which  will  ertsure  the  integrated  use 
of  the  natural  and  social  sciences  and  the 
environmental  desgn  arts  In  planning  and  de- 
cisionmaking which  may  have  an  impact  on 
man's  environment;  (2 1  to  Identify  and  de- 
velop methods  and  procedures  whUii  will  en- 
sure that  presently  unquantitied  environ- 
mental ampnltle«  and  vahies  may  be  given 
appropriate  convlderatlon  in  decL«ioiimaklng 
&loQg  with  economic  and  iet.hnK;il  cousid- 
eratlon.s;  |3)  to  Include  in  every  recommen- 
dation or  report  on  proposal  for  legislation 
and  other  major  Pederai  actions  si^^-nificantly 
affecting  the  quality  of  the  human  environ- 
ment, a  detailed  statement  tjy  the  respon-sible 
oRiclal  which  includes  u>  the  lullcM  extent 
possible  the  following: 

(a)  The  environmental  imp.iot  of  the  pro- 
posed action; 

(b)  Any  adverse  e.iviroimoatii!  effects 
which  cannot  be  avoided  should  th»>  proposal 
be  Implemented; 

(c)  Alternatives  to  the  proposed  action; 

(d)  The  relationship  between  local  short- 
term  uses  of  man's  environment  and  the 
maintenance  and  enliancement  of  long-term 
productivity;  and 

(e)  Any  irreversible  and  Irretrievable  com- 
mitments of  resources  which  would  be  In- 
volved in  the  proixwed  action  should  It  be 
Implemented. 

c  Executive  Order  11514  effectuates  the 
purpose  of  NEPA.  and  the  revised  GuldellneB 
Implement  NEPA. 


4  Proi-edurrs  a.  Environmental  assess- 
ments, negative  de<-liiratlons.  draft  and  flnal 
KIS'8  prepared  under  the  direction  of  the  Re- 
gional Comnil.s.sioners  on  planning,  acquisi- 
tion, and  alteration  programs  shall  be  sub- 
mitted to  the  Assistant  Conunissionor  for 
Space  PlHiuuiig  and  Management  (PR)  The 
A-sslstant  C\)mmls,sloni"r  for  Space  ri.innlng 
and  MBnagement  (PR)  ahall  forwaid  copies 
to  the  omoe  of  General  Coun.sei  (L)  and  the 
Director.  Special  Studies  and  Programs  Office 
(PW).  All  such  review  periods  shall  run  con- 
currently for  a  period  of  lo  workdays  from 
the  date  of  receipt  for  negative  declarations 
and  cnviroiuncntal  assessments.  The  review 
period  fJiall  be  15  workdays  from  the  date 
of  receipt  for  draft  and  final  EI.S'~  Any  re- 
quests for  addition.^!  Inf,  rm.itlon  or  revision 
shall  be  dlre<-ted  to  the  apprcxprliite  service 
or  staff  office  pro;riim  official.  All  comments 
shall  be  forwarded  to  the  Assistant  Commis- 
sioner for  Space  Plunnliij.;  and  Management 
All  conunrnts  so  forwardcxl  shai;  be  prepared 
in  a  cons<Tlidiiled  resp.>nse  to  Uie  region.  The 
CommLs-sioner.  PBS  (P).  shall  reconcile  any 
differences  concerning  the  need  for  .iddltlona) 
information  or  revision  that  nny  arise  be- 
tween prot'rani  officials  and  other  reviewing 
offices,  except  that  final  approval  fur  legal 
sufficiency  shall  b*'  the  resf>on.slblllty  of  the 
General  Counsel  or  his  designee.  Environ- 
mental asse.s.smpnt::  .-hall  be  attached  to  neg- 
ative declarations  Unless*  otherwise  notlfled 
within  10  workdays  from  receipt  of  the  neg- 
ative declaration-environmental  assc»isment 
and  15  workdays  from  receipt  of  the  draft 
KIS  or  final  EIS.  the  A.^-istant  Commissioner 
for  Space  PlaniUng  and  Management,  and 
or  the  reiion.il  office  sliall  as.svinie  t'le  e:i- 
vironmental  assea-ment  and  negative  declara- 
tion or  dr. ill  F:IS  or  final  EIS  are  adequate 

h  The  Rc'glpn:\l  .Administrate.'  -^haU  re- 
lii.n  the  nondc!''!.:;ihle  authority,  subject  to 
the  terms  and  tictails  heroin.  f..r  finn!  ap- 
proval of  iipfatlve  declarations  and  both 
draft  and  final  EISs.  Further,  the  Regional 
Administrator  nuiintaliis  the  respoitsibllity 
for  transmitiins:  dr.ift  and  final  EI.S's  to 
the  Council  on  Environmental  Qualitv 
(CEQ),  heads  of  Federal  Agencies.  Governors. 
Senators,  and  Congressmen.  The  preparation 
of  Elss  shall  be  In  cooperation  and  coordi- 
nation with  all  appropriate  PBS  officials 
Distribution  of  EISs  shall  be  carried  out 
consistent  with  the  terms  and  conditions  of 
Ot'A  Order  ADM  1095. lA  Regional  othces 
shall  also  maintain  responsibility  for  re- 
sponding to  su!j-.tantl\e  comments  received 
•  ii  the  draft  EIS  and  for  the  preparation  and 
iublication  of  the  final  EIS.  Additional  pro- 
1  "''ures  for  the  Implementation  of  this  order 
••■p  contained  In  the  attachment  of  this 
order. 

5.  Natnre  of  rrf^^uaiu^e — Tills  order  is  re- 
l-,>ued  to  reilect  the  requirements  of  NEPA. 
the  implementation  of  C?EQ  Guidelines.  OSA 
Order  ADM  1095  1  A.  PBS  Order  1022  1,  and 
all  applicable  environmental  lavvs  and  regu- 
lations. 

6  Reportx  —The  report  required  by  this 
order  Is  exempt  from  the  ref>ortis  control 
program 

James  B  Shfa.  Jr  . 

Commissioner . 
Public  BuHding''  Seriii'f 

Attachment 

iMPLKMt  NT^IION'  oF  ENVIRONMENTAL  PoLK  Y 

1  RespoHaihle  officials  for  determining  the 
course  of  environmental  action  — The  Re- 
gional Conimlssioners.  PBS.  have  the  initial 
responsibility  for  making  the  threshold  de- 
cision for  ( 1 )  determination  whether  an 
action  Is  "a  major  Federal  action  significant- 
ly affecting  the  quality  of  the  human  en- 
vironment", and  (2)  the  preparation  and 
documentation  of  flies  with  environmental 
impact    assessments    (ETA)      EIA's    resulting 


In    negative   declaration   or   draft   and    fln.nl 
environmental     Impact     statemcnt-s     (EISi 
Tlie  PBS  Assistant   Commissioners   and   the 
Asso<-late  Commissioner  for  Project  Mana^-*-- 
ment   ( PJ ) .  may  request   the  prppamtlon   of 
EIA'.s  or  draft  and  flnal   EISs   from   the  Re 
gional    Commissioners     However,    when    Uk 
proptispd   action    has    been   designated    as   a 
project  pursuant  to  GSA  Order  ADM  5400  24 
entitled  "Project  Management  In  the  inihli, 
Hulldlngs  Service,"  such  determination  shall 
he    made   only   after   consultation    with    the 
I'roJtH't   Manager. 

u  Assistant  Commissioner  for  Space  Plan- 
ning and  Management  (PR),  ahall  be  re- 
sponsible for  the  overall  direction  of  fi.- 
viiAinnental  protection  within  PBS  for  thotte 
policy  and  procedure  programs  listed  In  para- 
graph one  I  1  I,  of  PBS  Order  I09.=i  IC  nnrt  th' 
following- 

il)    Provide     piofisMoiial     and     technical 
nuKiiincc  to  the  Commissioner.  I'H.s  iP).  Af- 
so.iute    Commisslcner    and    other    ASf-Liani 
(.'oinmlssioiuis.  F»liS.  iiiid  Regional  Comnii.- 
.'^i'..  -rs    PBS: 

'•-M  Rrvlevv.  <  (inrcllnate  and  consolidate  ih-- 
PB.S  KIA  EIS  review  comments  by  the  Office 
of  C-ii'.ral  Counsel  (L);  Director.  Spectnl 
Studies  and  Programs  (PW);  and  other  ap- 
fM  ::>rluto  service  and  staff  offices  and  trans- 
nuL  ■  .ic;i  comnieiits  to  the  approprl.iic  onicc 
'  ■•  I  Consult  with  the  Director.  Spi  clji: 
S  :tl:es  and  Programs  ( PW ) .  and  the  Offici 
cf  Geiu'ral  Counsel  (L).  on  matters  pcriiiin- 
inr  to  compliance  with  environmental  'a\*; 
ov  PBS  and  on  matters  relating  to  rn  ■n-:.- 
inc:.T';l  protection  in  PBS; 

1 -l  I  Develop  and  coordinate  service  order-; 
rc(,ul.itRns  and  guidance  on  the  PB-S  ei.- 
v  ir.'.inicntiii  programs; 

i5)  A'^si.st  the  regional  offices  in  ^vhcclu!- 
ir ;  t;r,  Ironmental  considerations  to  pre- 
chide  delays  In  completing  those  ai  »lni,s  d.  - 
M>"(1  in  this  attachment; 

iC'   R(  •  le'v  new  onvlroiiiiientnl  tecbiV'to, 
rc;c  wch  and  development;  and 

1 7)    Initiate  new  environmental  piogr.;in- 

ta    Ue;-lonul   Administrators  shall   have   the 

lo!'  .v  tr..-  --rspciislblllties  to:    ii)   .Approve  b\ 

.sij!!  -ture  negative  declarations  prepared  t.v 

f  <-    Ro'-ional    Ci-nmissioners.    PBS;    pnd 

i2i  Transmit  draft  and  Hnal  EISs  to  tl,i 
Co 'iicil  on  Environmental  Quality  (CEQ' 
h"..d-  of  Federal  agencies.  Governor-  Sena- 
tor-,  and  Conu-rc^sinen  by  signing  appropri- 
ut"  tran.smittal  letters. 

c    Regional  Commissioners   PBS.  shall  havv 
the    following   responsibilities   to:    ,i)    Mal;r 
the   threshold   decision   of   need    for   i>n   EIA 
EIS.  and  prepare  and  sign  negative  declarn 
tlons    that    require   the   subsequent    apprma: 
of  the  Regional  Administrator; 

I?)   Maintain  a  continuing  review  of  a.  m  >- 
tics    which    have    potential    slgnlfiiant     en- 
vlronment:il     impact     as     outlined     ii;     fh: 
attachment  to  the  order. 

i3)  Establish  the  appropriate  ixjiiii.-.  ;;. 
time  for  the  reas^sessment  of  developing  prm- 
ects  for  cases  not  covered  In  thl.s  attaclime-i' 
to  the  order: 

(4)  Prepare  and  process,  tiirounh  PR.  di.if- 
and  flnal  EISs  and  stibsequently  di.'tribuif 
the  EIS's  to  Pederai.  State,  ajid  l(H-nl  ottloal  , 
and  interested  individuals  other  than  thfy-e 
to  whom  the  Regional  Admlnl-stralor  tran-- 
mits  the  impact  statement; 

(5)  Conduct  public  meetings,  isoue  pi'e.-.s 
announcements  and  maintain  fileri  foi  public 
review;   and 

i6)    Prepare    and    monitor   a   .sclirviule   for    . 
environmental    pUnnJng    considerations    to 
preclude  delays  in  completing  those  action* 
defined  in  tlils  attachment; 

(7)  Review  new  environmental  technology, 
research  and  development; 
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(fl)    InltlaU:  now  environmental  programs; 

(9)  Develop  and  publish  a  regional  service 
order    tlsat   furtlier   Implement*   Uils   order; 

and 

(10)  Prepare  and  submit  to  PR  quiixterly 
rc|K>rtH  on  regional  NP:i'A  actions. 

d.  nie  AssLstant  CoiiunUsloners  tor  Build- 
ings Mauagemcnt  (PB).  Construction  Miwn- 
agemeiit  (PC),  and  Associate  Comml.s.sloner, 
Project  Manatc-iuent  Office  (PJ)  .shall  be  re- 
nponslble  for  malnLalning  program  review 
of  EIS's  to  en.sure  pn-.gmm  activities  arc 
compatible  with  environmental  protection 
and  in  compllaiue  with  OSA  Order  ADM 
1095  l.V  Tliey  aro  ul.so  rcwponsible  for  the 
X0II0WU14:: 

(1)  Review  of  now  cnvironrnealal  tech- 
nology, research  and  development; 

(2)  InlUatlon  of  new  environmental  pro- 
grams; 

(3)  Development  and  revisions  to  orders. 
handbiKik  spocincalions  and  directives  to  the 
field. 

(4)  Iiuliatlon  of  EIAs  and  EISs; 

(5)  MaUitenaiue  of  continuing  review  of 
developing  projects  for  environmental  Im- 
pact and  osiabli.sh  the  appropriate  points  In 
time  for  the  rea.ss<>.ssment8  not  covered  in 
tlii.s  att.)U;hmcnt  Vo  the  order;  and 

(6)  Establlsliment  of  continual  liaison 
with  Uio  Office  of  S{)ace  Planning  and  Man- 
agement on  environmental  protection  pro- 
grants. 

2.  DetcDnination  of  what  is  a  "rruijiyr  Fed- 
eral action  signiflcantty  afferting  the  quality 
of  the  human  environment". — This  determi- 
nation Is  b;used  on  the  circumstances  of  the 
proposed  action  The  determination  shall  be 
made  as  part  of  the  decisionmaking  pixx-css 

a.  Types  of  actions  which  have  the  po- 
tential of  being  major  Federal  actltins  requir- 
ing an  asscsunenl  of  Uielr  effect  on  the 
envliviunent  are: 

(1)  Recommendations  or  report,s  concern- 
ing legislation,  including  requesi.s  for  ap- 
proprlatlou.s.  proposed  by  GSA  or  members 
of  Congress  resulting  In  physical  action  In- 
volving, but  not  limited  to.  proposals  for 
new  Federal  construction  tinder  the  Public 
Buildings  Act  of  1959,  as  amended  (40  USC. 
601.  et  seq  ) . 

(2)  AdminLstratlve  action  Involving:  (a) 
Procurement  and  renewal  of  space  through 
major  leiv.se.  lease-construction  or  construc- 
Uon  of  buildings  for  Pederai   agency  use; 

(b)  Extensions,  repair,  and  alterations  to 
public  buildings; 

(c)  Use  of  GS.A  property  through  lease, 
permit,  or  license  re.sultlng  In  a  significant 
change  in  usage  of  the  property; 

(d)  Proposed  exchanges  of  real  property 
to  acquire  sites  under  the  Public  Buildings 
Act  of  1959,  as  amended; 

(e)  Reloiation  of  employees  causing  sig- 
nificant change  in  employee  transportation 
patterns,  or  the  travel  time  to  the  new  lo- 
cation to  exceed  45  minutes,  or  a  20  percent 
Increase  In  travel  time  if  It  presently  exceeds 
an  average  of  45  minutes: 

(f)  All    project   development    reports; 

(gi  Site  Investigation  ajid  Selection  Re- 
ports. 

(3)  Formulation  and  Issuance  of  regtila- 
tlons,  procedures,  and  policies  which  may 
have  environmental   consequences. 

b.  Actions  significantly  affecting  the  qual- 
ity of  the  human  environment  are  those 
which ; 

(1)  Impact  tipon  the  environment  even  If, 
on  balance,  beneficial  effects  outweigh  the 
detrimental  ones;  ■» 

(2)  Curtail  the  raiigo  of  possible  benefl- 
(5lal  uses  of  the  environment  Including  Ir- 
reversible and  Irretrievable  commitment*  of 
reeources; 

(3)  Serve  ahort-term  tises  rather  than 
long-term  environmental  goals; 
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(4)  May  be  localized  In  their  effect,  but 
nevertheless,  have  a  harmful  environmental 
Impact;  and 

(5)  Are  attributable  to  many  small  ac- 
tions, possibly  taken  over  a  period  of  time, 
which  collectively  can  be  defined  as  a  major 
action  with  a  significant  Impact  (either  ad- 
verse or  beneficial) . 

3  Changes  having  an  impact  on  the  qual- 
ity of  the  human  environment.  A  significant 
change  is  any  change  which  significantly  al- 
ters, disrupts,  destroys,  or  transforms  any 
asjiect  of  the  physical,  6C>clal  or  esthetic  en- 
vironment Such  a  change  may  have  either 
an  adverse  or  beneficial  Impact  on  the  qual- 
ity of  the  environment. 

4  Application  of  standards.  All  GSA  op- 
erated and  controlled  facilities  shall  be  op- 
erated In  accordance  with  €?stabllshed  Fed- 
eral and  State  standards  Where  both  sub- 
stantive Federal  and  State  standards  exist, 
the  more  stringent  of  these  standards  shall 
apply. 

6  Criteria.  Factors  having  potential  and 
Identified  Impact  which  may  significantly 
affect  the  (juality  of  human  environment  In- 
clude biit  are  not  limited  to  the  following: 

a  rhe  readily  recognizable  physical  fac- 
tors; (eg.  air  and  water  quality,  ambient 
noise  level."*,  sewage  and  waste  disposal,  etc.) ; 

b   Changes  in  land  use  or  zoning; 

c.  ScKlo-economlc  factors  (l.e  ,  proximity 
to  low  aiid  moderate  Income  residential 
housing  on  a  nondiscriminatory  basis,  neces- 
sity for  relocation  of  residential  properties, 
changes  in  traffic  patterns  causing  changes 
In  mode  of  transportation,  traffic  congestion, 
or  Increase  in  distance  and  commuting  costs 
to  the  proposed  building  occupants;  known 
environmentally  controversial  aspects  of  the 
proJe<  1 1  .   and 

d  Cultural,  architectural,  or  archeological 
H.-pects  of  a  project  Illustrated  by  po.sslble  In- 
frini^t-nient  on  historic  properties  or  disturb- 
ances to  important  archeological  artifacts. 
Environmental  Impact  assessments  (E^A) 
and  environmental  Impact  statements  (EIS) 
for  projects  that  may  affect  historic  and  cul- 
tural properties  shall  be  written  to  demon- 
strate agency  compliance  with  section  106 
of  the  Natlotial  HLstoric  Preservation  Act  of 
19C6  and  the  Lmpleinenting  procedures  of  the 
Advisory  Council  on  Historic  Preservation 
(36  CPR  part  8OO1.  Historic  properties  are 
defined  as  properties  listed  in  the  National 
Register  of  Historic  Places,  or  determined 
eligible  for  listing  In  the  National  Register 
Contact  with  the  State  Historic  Preservation 
Officer  (SHPO)  shall  be  documented  with  a 
letter  from  the  SHPO  and  Included  In  the 
EIA  or  the  appendix  of  the  EIS.  For  further 
clarification  on  historic  preservation  proce- 
dures and  how  to  determine  eligibility  for 
listing  In  the  National  Register,  refer  to  GSA 
Order  PBS  1022  1. 

6.  Categorised  major  PBS  actions.  To  clar- 
ify threshold  decisions  and  to  categorize 
typical  PBS  actions  requiring  environmental 
analysis,  the  following  categories  have  been 
Identified : 

a.  Category  I  projects  irhich  trill  <itmost  al- 
vrays  require  an  EIS.  (1)  Faculty  planning 
program  (a  series  of  actions  related  by  type 
or  geographic  area)   such  as  the  following: 

(a)  Mivster  plan  for  federally  owned  prop- 
erty; and 

(b)  Leasing  actions  planned  for  b  given 
geographical  area  for  a  3-  to  5-year  period. 

(2)  Coiist ruction  project*,  (a)  Federal  con- 
struction or  lea-e  construction  projects  re- 
qtilrlng  a  prospectus. 

(b)  Projects  undertaken  for  another  Fed- 
eral agency  where  the  assessment  process 
Identifies  significant  known  or  p>otential  en- 
vironmental Impact (s).  An  example  of  a 
proposed  project  that  would  always  require 
an  EIS  Is  development  of  a  Federal  correc- 
tional center 


48389 

(c)  Projects  Recommended  under  section 
11(b)  of  the  Public  Buildings  Act  of  1959,  as 
amended. 

(3)  All  PBS  projects  where  the  assessment 
procetjfl  Identifies  known  or  poteiitial  slgnift- 
cani  environmental  Impact. 

b.  Category  II  Projects  which  normally 
require  an  environmental  as.tessment  to  de- 
termine if  an  EIS  13  TKce-^sory.  (1)  Pederai 
construction  or  lea?e  coivstrucUon  projects 
that  do  not  require  a  prospectu*.  Including 
Ihot-e  undertaken  for  another  Pederai  agency. 

(2)  Repair  and  alteration  projects,  (a) 
Thc»ie  projects  which   require   a  prospectus. 

(b)  Tliose  projects  which  require  a  major 
change   In   energy   requirement   or   source. 

(c)  Those  projects  which  affect  those  char- 
acteristics which  qualify  a  property  or  ob- 
ject as  historically  or  culturally  significant. 

(d)  Acquisition  and  or  alteration  of  space 
for  a  laboratory  which  will  utilize  dangerous 
or  hazardotis  chemicals,  drugs,  or  radioaiC- 
tlve  materials. 

(3)  Major  leases  for  new  .space  In  existing 
buildings  where  a  potential  enviroiunental 
controversy    has    been    Identified 

(4)  Real  property  acquisition  and  lease 
acquisition  exp^ected  to  result  In  new  con- 
struction. 

(5)  A  transfer  of  employees  that  would 
cause  a  significant  change  in  employee  trans- 
I>ortatlon  mode,  patterns,  and.  or  travel  time. 

(6)  Acquisition,  leasing,  construction,  and 
alteration  projects  which  are  a  part  of  a 
program,  such  as  a  master  plan,  for  which 
an  EIS  has  previously  been  filed 

Note. — Emergencies  Situations  that  may 
make  it  necessary  to  proceed  with  an  action 
without  full  compliance  with  the  provisions 
of  this  order:  ( 1 )  A  major  action  which  must 
l)e  undertaken  Immediately  because  of  fire, 
public  or  safety  hazard.  The  responsible  re- 
gional official  shall  notify  the  Regional  Coun- 
.sel  inimedlately  and  initiate  procedures  for 
consultation  with  CEQ:  and  (2)  A  project  In 
which  the  CommLssloner,  PBS  (P),  after 
consultation  with  CEQ,  has  determined  that 
a  public  or  governmental  exigency  Is  present. 
This  would  be  restricted  to  projects  where 
a  limited  environmental  impact  has  been 
Identified,  but  where  action  to  acquire  or 
renovate  propyerty  Is  neither  Irreversible  new 
irretrievable. 

7.  Consideration  of  cumulative  impacts. 
Each  proposed  project  or  action  shall  be 
reviewed  aiid  a  determination  made  as  to 
whether  It  constitutes  a  "major  Federal  ac- 
tion." Tlie  responsible  regional  official  should 
consider  that  the  effect  of  decisions  can  be 
individually  limited  but  cumulatively  sig- 
nificant. An  environmental  Impact  statement 
should  be  prepared  if  it  is  reasonable  to 
expect  a  cumulatively  significant  Impact  on 
the  environment  from  the  Federal  action, 
as  indicated  in  the  following: 

a.  Over  a  period  of  years,  decisions  by 
one  or  a  number  of  different  agencies  are 
made  concerning  certain  type«  of  projects 
or  actions  that  individually  are  minor  but 
collectively  are  major; 

b.  One  decision  involving  a  limited  amount 
of  money  establishes  a  precedent  for  action 
in  much  larger  cases  or  represents  a  deci- 
sion hi  principle  about  a  future  major  course 
of  action;  and 

c.  Several  Government  agencies  individ- 
ually make  decisions  about  partial  aspects 
of  a  major  action. 

8.  Environmental  impact  astcsjmenf  j 
(EIA).  a.  The  environmental  Impact  as.sess- 
ment  Is  one  of  the  most  Important  docu- 
ments Included  in  the  decisionmaking  proc- 
ess. The  EIA  Is  the  basis  for  Judgment  by  the 
"responsible  official  "  and  can  be  entered  as 
evidence  in  hearings  and  court  actions. 
Therefore.  It  Is  of  utmost  importance  that 
the  asse,ssment  be  a  full  dlsclostire  docu- 
ment,  giving   the   reader   a  clear  picture  at 
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•xlstlnf;  axid  projected  envlrpiimmtai  roiidl- 
tlona,  «  oomplet*  but  concise  dvoorlptlon  of 
the  proposed  action,  and  an  In-depth  evalua- 
tion of  poflalbI«  or  probable  lmp»ct.«i.  both 
prlcoAry  and  Becondaj-v.  which  may  be  either 
beiieflclaj  or  adverse  The  KIA  must  tnchide  a 
list  of  Federal.  State,  and  local  ofllctal.s  who 
haT«  b«*n  contacted  and  their  comments. 
The  aaeessnient  will  r*siilt  In  the  decision  to 
prepare  a  nepative  declaration  or  a  draft  eii- 
Tlronniental  Impact  statement. 

b.  The  decision  to  prepare  an  EI.A  shall  be 
made  !m.me<llately  subsequent  to  the  initial 
identification  of  project  need  durlnff  the 
project  pi  an  nine  stape  Its  preparation  shall 
be  underuakcn  concurrently  wuh  the  initial 
technical  and  economic  studies  for  each  proj- 
ect. In  lease  actions  the  a.s<^essme:it  shall  be 
completed  and  a  determination  for  the  neces- 
sity of  an  BIS  shall  be  made  prior  to  the  i«isu- 
anco  of  a  solicitation  for  offers. 

e.  For  Federal  construction  projects  In- 
Tolvln^j  the  selection  of  a  site  and  for  lease 
actions  Involving  the  acquisition  of  an  as- 
slgrnable  option  on  a  site  and  when  the  site  Is 
known,  the  ETA  shall  be  ba.-cd  on  the  known 
f\te.  For  those  projects  In  which  the  site  Is 
not  known,  the  EIA  shall  be  based  on  a  de- 
lineated area  If  the  delineated  area  has  been 
determined  by  applying  the  Area  Delineation 
Model  as  provided  in  the  OS  A  Handbook  PBS 
P  7000  6.  the  EIA  shall  sv.mmarL-e  the  data 
and  findings  resulting  from  application  of 
the  mod«l.  If  the  delineated  area  has  beer, 
determined  Ui  be  In  conformance  with  the 
Federal  Proptrty  JTnnatrement  Rptjulation 
(FPNfRl.  Subpart  101  18  100?  i&ee  also  GSA 
Handbook  PBS  P  1600  1 ) .  the  EJA  shall  sum- 
marls*  the  factors  con-sidered  and  the  man- 
ner In  which  the  deiinea:ed  area  was  deter- 
mined. 

d  As  the  project  develops  all  environmen- 
tal considerations  will  be  reevaluated  con- 
tinually by  the  appropriate  officials.  The  EIA 
shall  be  upd.ited  with  a  reassessment  if  there 
has  been  no  sipniflcant  chance  in  project 
scope  or  environmental  impact.  If  the  Initial 
aasesBment  wa-s  made  on  a  delineu'ed  area 
aztd  resulted  in  a  negative  declaration,  a  re- 
aasessment  shall  be  made  when  a  site  is  se- 
lected For  major  repair  and  alteration  proj- 
ect* and  new  Federal  constrtictlon.  a  reas- 
seswmeiu  shall  be  m.wie  i^hen  worklnp  draw- 
ings and  specifications  are  complet.ed  Other 
reassessments  shall  be  made  as  deemed  nec- 
essary by  the  responsible  officials  as  defined 
by  par.  1  of  this  attachment.  (See  subpar 
«f.) 

9  Negatiie  declaration,  a  A  negative  dec- 
laration Is  an  uSiclal  administrative  decision 
stating  that  an  analysis  of  the  environmental 
tmpact  assessment  (EIA)  has  been  m.-vde  and 
tbat  the  proposed  action  \&  not  considered  a 
major  Federal  action  havlnp  a  significant  im- 
pact on  the  human  environment  and.  there- 
fore, will  not  require  the  preparation  of  an 
environmental  Impact  statement. 

b.  When  an  EIA  Is  completed  by  the  re- 
gional staff.  It  shall  be  reviewed  by  the  re- 
sponsible regional  official.  If  the  review  of  the 
SLA  Indicates  that  the  proi>osed  project  is  not 
a  major  Federal  action  significantly  aSecung 
the  quality  of  the  human  environment,  then 
four  copies  of  the  EI.A  and  a  copy  of  the 
negative  declaration  signed  by  the  Regional 
Commissioner.  PBS.  shall  be  subiniited  to  tlie 
Assistant  Commissioner  for  Space  Planning 
and  Management  (PRl .  The  original  EIA  and 
negative  declaration  shall  remain  In  the  re- 
gional office. 

c.  Upon  receipt  of  the  EI.\.  PR  will  forward 
copies  to  the  Office  of  Oeneral  Counsel  (L). 
the  Director  of  Special  Studies  and  Programs 
(PW)  and  other  appropriate  offices.  All  com- 
ments shall  be  reviewed,  coordinated  and 
consolidated  by  PR  and  transmitted  to  the 
submitting  regional  office  within  a  time  pe- 
riod not  to  exceed  10  full  workdays  from  the 


date  f!  receipt  of  the  BIA  by  PR.  A  copy  of 
the  coniTOlldated  rewponne  will  be  forwarded 
to  the  om>e  of  Oeneral  Counsel  (Li  and  the 
Dlrect-or  of  Sp«-l«I  Sttidles  and  Proj^'ranis 
tPWi  If  not  otherwise  directed  by  PR  with- 
in the  10- workday  period,  the  responsible 
regional  official  may  assume  Uiat  the  EIA  Is 
adequate  and  may  proceed  with  obtaining 
approval  of  the  negaUve  declaration  by  the 
Regional  Administrator  No  action  as  defined 
in  par  14  shall  be  taken  prior  to  the  comple- 
tion of  the  above  process. 

d  If  durliiR  review  of  the  a.««ess!nent  and 
negative  declaration  by  the  Office  of  Space 
Planning  and  Management  (PR),  it  Is  deter- 
mined that  an  environmental  impact  state- 
ment should  be  filed,  the  responsible  regional 
omcial  shall  be  so  advised  dtirlng  the  10- 
norkday  period 

e  For  propotsed  projects  which  reciuire 
prospectus  approval  by  the  Public  Work"! 
Committee."!  of  the  Conpre?;."!.  two  c<ip!es  of 
the  approvtil  ne^;ative  declaration  with  the 
environmental  Impact  asses-smcnts  aiiached 
sh.iU  be  forw.\rded  to  PR  so  that  the  environ- 
mental assessment  doot-.ments  may  acconi- 
panv  the  prospectus  to  the  Public  Works 
Committees  of  Congress. 

f  If  nn  environmental  B.sse«i.sment  and 
negative  declaration  have  been  prepared  on  a 
deliiieKr.,'d  area,  av  updated  asses.snient  shall 
be  prepartd  upon  site  selection  Should  the 
responsible  regional  official  conclude  there 
are  no  known  potential  significant  environ- 
mental impacts  foiiowlnr;  the  site  selection 
stage,  such  official  shall  prepare  and  sign  a 
'onflrmation  of  the  negative  declaration. 
Such  confirmation  shall  have  concurrence  by 
the  Reiiional  Counsel  TTie  confirmation  of 
Die  negative  declaration  need  not  be  fcr- 
w.-.rded  to  fl-.e  Central  Offi.  e  In  these  cases. 
However,  should  the  updated  asse,s,snient 
Kientifv  sii-nlftcaiit  environmental  impact  on 
'he  qviality  of  the  human  environment,  the 
responsible  regional  otflclal  shall  proceed 
with  the  preparation  of  the  environmental 
Impact  statement  and  notify  the  Assistant 
rommlssioner  for  Space  Planning  and  Man- 
agement (PR) ,  In  such  ca.ses.  It  may  be  nec- 
es.sary  to  rel.ssue  the  solicitation  for  olers  or 
invitations  for  bid.  or  cancel  further  acquisi- 
tion actions  ,intll  the  full  EI8  process  Is  com- 
plete. 

10  Draft  em  ironmental  irrtpnrt  stntemrrrt 
a  .^ft<?r  an  environmental  Impact  8s«>ssment 
has  been  prepared  and  a  determination  made 
that  the  proposed  action  Is  a  major  Federal 
action  significantly  affecting  the  quality  of 
the  human  environment,  a  draft  envlron- 
mei.'Al  Impact  statement  (EIS)  shall  be  pre- 
pared In  cases  where  the  site  it  not  known, 
the  draft  EIS  shall  be  based  on  a  delineated 
are.'t  (DAI.  The  DA  shall  be  determined  In 
Hcrordsnce  with  the  Area  Delineation  Model 
R^  provlde-a  for  In  the  OS.A  Handbook  PBS 
P  7000.6  or  as  determined  In  accordance 
with  PPMR  101-18  lOOg  as  provided  for  In 
GSA  Handbook  PBS  P  1600  1  The  EIS  shall 
siimmarize  the  data  and  findings  resulting 
from  U'~e  of  the  Area  Delineation  Model  or 
describe  the  factors  considered  and  the  man- 
ner In  which  the  delineated  area  was  deter- 
mined 

h  At  the  earliest  possible  stage  of  draft 
EIS  perparatlon.  the  office  preparing  the  EIS 
shall  consult  with  Federal.  State,  and  local 
agencle*!  to  obtain  Information  and  views 
about  potential  Impacts  of  a  proposed  action. 
The  consultation  process  shall  be  accom- 
plished In  accordance  with  OMB  Circular  A- 
95.  CEO  Guidelines.  Subpart  101  19  100  of 
the  Federal  Property  Management  Regula- 
tions and  the  following: 

( 1 )  Projects  resulting  in  construction  shall 
be  reviewed  for  enTlronmeiital  Impact.  State 
clearing  houses  shall  be  consulted  at  the 
earliest  practicable  time  Is  the  planning  of 


the  project.  In  the  development  of  a  Pro- 
ject Development  Report  in  the  region,  Uie 
Regional  Administrator  Is  required  to  oon- 
toct  the  appropriate  State,  regional  and 
local  clearinghouses  and  other  appropriate 
ollicials  including  US  Senators  and  Con- 
gressmen In  a  formal  A   96  process. 

(2)  In  addition,  a  copy  of  the  letter  to  the 
state  clearinghouse.  Issued  in  accordance 
with  the  provisions  of  the  A  96  circular  shall 
be  forwarded  to  the  Advisory  Council  on  His- 
toric Prrservatlon  and  the  Council  on  En- 
vironmental Qtiallty. 

(31  When  the  A  96  review  process  of  a  pro- 
posed project  or  the  consultation  with  the 
clearinghouses  take  place  prior  to"  the  filing 
of  a  draft  EIS,  the  comments  received  repre- 
sent Input  to  the  EIS. 

(4)  Federal  agency  comments  received 
prior  to  filing  of  a  draft  EIS  shall  be  attached 
to  copies  of  the  statement  being  sent  to  tlie 
Birency  submitting  the  .•nibstantlve  comment. 
The  statements  being  sent  to  the  rlearlng- 
hou.se.s  shall  Include  a  ILstlng  of  all  agencies 
from  which  comments  have  lieen  received. 

c  TrcftTtfaf  content  cf  draft  ttatcvxcnt. 
The  EIS  Includes: 

(1)  A  description  of  the  proposed  ndlon 
iiioiuding  the  requisite  Information  and 
technlc.il  data  to  permit  a  careful  assessment 
hy  reviewing  agencies  of  the  environmental 
impact  of  the  proposed  action (s>.  Copies  of 
sue  plans  or  topographic  maps  showing  the 
property  and  the  surrounding  area  shall  be 
provided: 

i2)  The  probable  Impact  of  the  proposed 
a'-'ioms)  on  the  environment,  tnchiding  Im- 
pact on  biological  systems  (eg  .  wildlife  and 
vegetation)  and  on  physical  systems  (e  r  . 
hvdrology.  air.  noise  etc  ) .  Con.sequences  of 
direct  and  Indirect  Impacts  on  the  environ- 
ment shall  be  included  In  the  analysis.  For 
example  any  effect  of  the  action  on  popula- 
tion di-stribution  or  concentration  should  be 
estimated  and  an  assessment  made  of  the 
effect  of  significant  change  In  population 
patterns  upon  the  resources  of  the  Impacted 
area  teg.  land  use,  water  supply,  public 
services   and  traffic  patterns): 

(3)  Any  probable  adverse  environmental 
efTci  t-s  that  cannot  be  avoided,  such  as  water, 
air.  or  noise  pollution,  undesirable  land  use 
pa^ferns.  damage  to  ecological  systems. 
urban  congestion,  threats  to  health  or  other 
conseqtiences  adverse  to  the  environmental 
goals  set  out  In  section  101(b)  of  NEPA. 
Where  such  unavoidable  effects  exist,  a  dis- 
cussion of  mitigating,  neutralizing  or  elim- 
inating measures  should  be  IncUided  for  each 
adverse  effect; 

M)  A  rigorous  e.xploratlon  and  objective 
evaluation  of  all  reasonable  alternative  a<^- 
tlons  that  might  avoid  some  or  all  of  the  ad- 
verse environmental  effects.  Including  those 
alternatives  outside  of  G-S.^'s  Implementing 
authority.  Analysts  of  alternatives,  their 
costs,  and  Impacts  on  the  environment  shall 
accompany  the  proposed  action (s)  through 
the  agency  review  process  t-o  avoid  premature 
foreclosure  of  options  with  less  detrimental 
effect-s  than  the  proposed  action  If  a  cost 
benefit  analysis  on  the  proposed  actioms)  Is 
prepared,  it  shall  Inchide  a  dtsctission  of  rea- 
sonable alternatives.  The  extent  to  which  en- 
vironmental costs  have  not  been  refle<-ted  in 
such  analysis  shotild  be  Included  In  the  EIS. 
However,  information  furnished  by  property 
owners,  appraisers,  or  public  officials  regard- 
ing site  pricing  Information,  estimated  site 
costs,  appraisal  reports  on  subsequent  site 
selection  or  negotiations  to  acquire  altea, 
shall  not  be  Included  tn  draft  or  final  XIS; 

(6)  The  rvlatkxwhlp  between  local  short- 
term  uses  of  man's  envlroumeut  and  mainte- 
nance and  enhancement  at  long-term  pro- 
ductivity and  a  dtscuasloin  ot  tlie  sorCeot  •» 
which  the  propoee<l  wtttaa  foreclcws  t\itm* 


FEDERAL  tEOISTH,   VOL   42,   NO.    1«S — FRIDAY,    SEPTEMUR   33,    If 77 


NOTICES 


48391 


options.  Thia,  In  eewnce.  requires  aaeeasment 
ot  the  acUoo(e)  from  tlie  ps«in)ecU»e  ttoM 
each  generation  is  trustee  oT  the  environment 
for  succeeding  generations; 

(6)  Any  Irreversible  and  IrretrleTable  com- 
mitmenu  of  renource^  (le,  land,  labor, 
materials,  natural  and  cultural  reeourcee), 
which  would  be  involved  In  the  proposed  ac- 
tlon(8)  should  U  be  implemented  Identify 
from  the  survey  of  unavoidable  adverse  Im- 
pacts the  extent  to  which  the  acUon(s)  cur- 
tails the  range  of  beneficial  uses  of  the  en- 
vironment; 

(7)  A  description  of  the  extent  and  nature 
of  the  awareness  of  the  action  by  public  of- 
ficials, public  Intorest  groups,  neighborhood 
groups  through  newspaper  articles,  radio  and 
tclevl-slon,  meetings,  public  hearings,  corre- 
t-pondence.  and  other  forms  of  contact;  and 

(8)  A  Ust  of  Uie  agencies,  groups,  and  In- 
dividuals consulted  In  accordance  with  the 
IntergovemmenlaJ  Cooperation  Art  of  1968 
(83  Stat.  1096).  ExecuUfe  Order  11513  and 
Office  of  Management  and  Bud^jct  Circular 
A  95.  ♦ 

11.  Submission  and  diJtrlbufion  of  draft 
environmental  impact  ttatemcntt  Initially, 
draft  EIS's  shall  be  pnx-epsed  as  f  >llow»: 

a.  Pour  copies  of  the  preliminary  draft  en- 
vironmental Impact  statement  shall  be  trans- 
mitted to  the  A-srtstAnt  CommLssloner  for 
Space  Planning  and  Management  (PR)  for  a 
review  period  of  15  workdays  to  begin  the 
date  of  receipt  by  PR  Space  Planning  and 
Management  will  forward  copies  to  the  Office 
of  Oeneral  Counsel  (L)  and  the  Director  of 
Special  Studies  and  Programs  (PW)  and 
other  appropriate  offices.  All  comments  will 
be  reviewed,  coordinated,  and  con.solldated 
by  PR  and  transmitted  to  the  submitting 
office  within  the  15- workday  time  period.  A 
copy  of  the  consolidated  response  will  be  for- 
warded to  the  Office  of  Oeneral  Counsel  (L) 
and  the  Director  of  Special  Studies  ar»d  Pro- 
grams (PW).  Space  Planning  and  Manage- 
ment may  require  additional  information  or 
revisions  to  the  statement  prior  to  Its  ptib- 
llcatlon.  If  not  otherwise  directed  by  PR 
within  the  15- workday  review  period,  the  re- 
.sponslble  official  may  assume  that  the  EIS  Is 
adequate  and  may  proceed  with  publication 
of  the  EIS.  A  statement  number  i>hall  be  as- 
signed to  the  draft  EIS  by  PR  prior  to  pub- 
lication. 

b.  For  proposed  projects  that  require  a 
prospectus  approved  by  the  Public  Works 
Committees  of  Congreas,  the  preliminary 
draft  EIS  shall  be  submitted  to  PR  prior  to 
the  submlSBlon  of  the  prospectus  to  Congress. 
Two  copies  of  the  statement  will  accompany 
the  profipectus  to  Congress  stan^ped  "Pre- 
liminary Working  Draft".  Unleaa  otherwise 
ordered  by  the  CommLssloner.  PBS,  the  draft 
statement  shall  not  be  published  until  after 
the  prospectus  has  been  approred  by  the  Pub- 
lic Works  Committees  of  Congress. 

c.  The  Regional  Administrator  shall  sign 
the  tran.smlltal  letters  soliciting  comments 
on  the  draft  EIS  to  CBQ.  the  heads  of  Fed- 
eral agencies,  the  appropriate  US  Congress- 
man and  Senators,  the  Governor  of  the  State 
whicJi  Is  affected  by  the  proposed  action  and 
the  Public  Works  Committees  of  Congress, 
The  statement  shall  be  sent  to  the  Wash- 
ington. DC,  offices  of  members  of  Congress. 
On  the  same  day.  the  appropriate  Regional 
or  Assistant  Commissioner  shall  sign  trans- 
mittal letters  distributing  copies  of  the 
statement  to  appropriate  local  officials.  Fed- 
eral, State,  and  local  agencies,  special  Inter- 
est groups  and  the  public  for  review  and 
comments.  In  addition,  the  comments  of  ap- 
propriate State,  regional  or  metropolitan 
clearinghouses  in  aooordmnce  with  the  pro- 
cedures prescribed  by  the  Office  of  Manage- 
ment and  Budget  ClreiUar  A-M,  Revised, 
shall    be   soltclted   unleaa  the  OoTemor  of 


the  State  Involved  has  designated  »ome  other 
point  for  obtaining  the  review  Six  copies  of 
the  printed  statement  shall  be  sent  to  PR 
for  Central  Office  dLstrlbutJon. 

d.  The  Council  on  Environmental  Quality 
(CEQ).  will  publish  in  the  FxnniAL  Ricistek 
llsU  of  environmental  Impact  matemeni-") 
received  during  the  preceding  week  which 
are  available  for  public  comment.  The  date 
establishing  the  45-day  minimum  review  pe- 
riod and  advance  availability  of  a  draft  EIS 
will  be  calculated  from  the  FfDrsAL  RecisTTX 
publication  date  of  the  notice  of  availability 
Draft  EISs  shall  be  made  available  to  the 
public  without  charge  to  the  extent  practi- 
cable or  at  a  fee  which  la  not  more  tlian  the 
cost  of  reproduction  Tlie  draft  EIS  will  also 
be  made  available  for  public  reriew  in  PBS 
Central  Office  and  Regional  Oiinmlssloner's 
office  during  normal  working  hotirs. 

e.  Regional  Conunlssloners  shall  maintain 
a  list  of  groups,  known  to  be  intereflted  In 
PBS  activities.  In  addition,  a  list  shall  be 
maintained  of  Individuals  and  groups  re- 
questing an  opportunity  to  comment  on  a 
project  or  action.  A  copy  of  the  draft  EIS 
shall  Ije  distributed  to  the  individual  or 
groups  expressing  an  lnt.erest  In  the  project 
or  action   covered   by   the  statement. 

f  Notice  of  avallablltty  of  the  draft  EIS 
shall  be  published  in  one  or  more  local 
newspapers. 

g.  Federal  agencies  which  have  Jurisdic- 
tion by  law  or  special  exi>ertlse  with  re»^>ect 
to  any  environmental  Impact  Involved  or 
which  are  authorized  to  develop  and  enforre 
environmental  standards  shall  be  asked  to 
comment  on  draft  ETSs  The.se  agencies  are 
listed  In  appendix  II  of  the  CEQ  Ouldellnea 
Appendix  ni  of  the  Guidelines  lists  offices 
within  Federal  and  Federal-State  agencies 
that  have  Information  regarding  the  agen- 
cies' NEPA  activities  and  receive  environ- 
mental Impact  statements  on  which  com- 
ments are  requested.  Draft  EISs  shall  be 
submitted  for  comment  to  the  regional  con- 
tact point*  of  agencies  being  consulted  when 
such  offices  have  been  esrtablished  pursuant 
to  section  1500.9(a)   of  the  Guidelines. 

h.  In  Implementing  the  provisions  of  sec- 
tion 309  of  the  Clean  .Air  Act,  as  amended, 
the  responsible  official  shall  submit  to  the 
appropriate  regional  office  of  E2»A  for  review 
and  comment  seven  copies  of  all  draft  EIS's. 

13.  Preparation  of  final  environmental  im- 
pact statements.  The  final  EIS  shaU  not  be 
prepared  until  after  the  site  Investigation 
report  has  been  completed.  The  final  EIS 
must  reflect  all  the  site  data  and  substantive 
comments  submitted  by  other  Federal  agen- 
cies. State  and  local  oOiclals,  individuals  and 
groups.  Changes  and  additions  to  the  text 
of  the  draft  EIS  shall  be  marked  by  a  vertical 
line  in  the  margin,  unless  the  final  ELS 
dlfTers  substantially  from  the  draft  Eia 
Where  opposing  professional  views  and  re- 
sponsible opinions  have  been  overlooked  in 
the  draft  EIS  and  are  then  brought  to  agency 
attention  the  action  should  be  reviewed  and 
a  meaningful  reference  msule  In  the  final  BIS 
to  opposing  views  as  well  as  GSA  s  position 
on  the  Issues  raised.  All  substantive  com- 
ments received  on  the  draft  EIS  (or  sum- 
maries thereof  when  comments  have  been 
exceptionally  voluminous)  shall  be  attached 
to  the  final  EIS  whether  or  not  the  comment 
is  considered  K>  merit  Individual  discussion 
in  the  text  of  the  statement.  Where  appro- 
priate, substantive  comments  on  the  draft 
EIS  should  be  correlated  to  the  text  of  the 
final  EIS  by  placing  a  page  or  section  num- 
ber In  the  margin  of  the  comment  desig- 
nating where  the  proper  response  may  be 
located. 

13.  Submi.^.^ioTi  and  distribution  of  final 
environmental  impact  ttatemenU.  a.  "n* 
preliminary  final  EIS  shall  be  submitted  to 


F»R  for  review  and  comment  The  final  KI8 
shall  be  reviewed  In  the  same  manner  as  the 
draft  KIS  (sec  subpar.  lla). 

b.  Copies  of  the  final  EIS.  with  comment* 
attached,  shall  be  sent  to  all  Federal.  »tate. 
and  local  agencies  and  private  organizations. 
dearlnghou.-^.s.  and  Individuals  that  made 
substantive  comments  on  the  draft  statement 
and  to  Individuals  who  requested  a  copy  of 
the  final  S1&.  Copies  of  the  final  ELS  shall  in 
all  cases  be  sent  to  the  Environmental  Pro- 
tection Agency  to  assist  It  in  carrying  out  its 
reeponbibllilies  under  section  309  of  the 
Clean  Air  Act.  Where  the  number  of  oom- 
menu  on  a  draft  E13  is  such  that  distribu- 
tion of  the  final  FIS  to  all  commenting  enti- 
tles appears  Impracticable,  the  Assistant 
Conuul.ssioner  for  Space  Planning  and  Man- 
agement (PR)  will  notify  the  Office  of  Gen- 
eral Counsel  ( L)  and  the  Director  of  Special 
Studies  and  Programs  (P»W|  and  request 
that  CEQ  be  consulted  concerning  alterna- 
tive arrangements  for  distribution  of  the 
statement.  Six  copies  of  the  printed  final  KIS 
shall  be  sent  to  PR  for  Central  Office  dUlribu- 
tlon. 

14.  Time  requirements  for  rciicir  of  draft 
and  final  environmental  impact  statements. 
a.  No  administrative  action  shall  be  taken 
sooner  than  ninety  (90)  calendar  days  fol- 
lowing publication  of  notice  of  availability 
of  the  draft  *tTa  in  the  Pxcolal  Rxcisteb  and 
the  date  copies  have  been  made  available  to 
CEQ.  public  agencies  and  lntere><ted  parties. 
Further,  no  administrative  action  shaU  be 
taken  sooner  than  30  calendar  days  after 
the  publication  of  notice  of  availalilllty  of 
the  fijial  EIS  in  the  Fhxekal  Rloistks  and 
the  date  copies  of  the  final  EIS  have  been 
made  available  to  CEQ.  commenting  agencies, 
and  the  public.  The  term  "action",  as  used 
in  this  subparagraph,  shall  mean  issuance  of 
a  notice  to  proceed  pursuant  to  a  construc- 
tion or  demolition  contract,  acceptance  of 
offers  to  sell,  vesting  of  title,  L^uance  of 
notice  to  rclo<'Jite  within  90  days  in  accord- 
ance with  section  301 1 5)  and  the  terms  of 
the  Uniform  Relocation  Assistance  and  Real 
Property  Acquisition  Policies  Act  of  1970,  (84 
Stat.  18941.  and  other  such  activities.  Cer- 
tain procedures  are  to  be  excluded  from  this 
prohibition  (i.e.  continuance  of  deelgn.  con- 
tracts for  appraisal  reports.  tlUe  evidence 
and  surveys,  and  negotiations  for  site  acquisi- 
tion 1 .  The  determination  of  whether  or  not 
another  action  Is  an  "action"  ss  used  in 
this  subparagraph  shall  be  nuwle  by  the  Com- 
missioner of  PBS  after  seeking  advice  of  the 
Office  of  General  Couiisel. 

b.  A  minimum  of  45  calendar  days  shall 
be  provided  for  comment  on  the  draft  EIS 
Commenting  periods  may  be  extended  an 
additional  15  days  at  the  discretion  of  the  re- 
sptonslble  official.  Comments  not  received 
within  allotted  commenting  period  will  not 
receive  response  in  the  text  of  the  final  EIS. 
c  If  the  final  EIS  la  filed  at  least  60  cal- 
endar days  after  the  notice  of  availability  of 
the  draft  EIS  is  published  by  CBQ  In  the 
FcDntAL  Recistek  the  30-  and  90-day  periods 
may  run  concurrently  to  the  extent  that  they 
overlap. 

d  When  emergency  circumstances  make  It 
necessary  to  take  a  major  Federal  action 
wiiich  may  have  a  significant  environmental 
impact  on  the  human  environment  without 
strictly  observing  the  provisions  of  the  CEQ 
Guidelines  and  this  order  concerning  mini- 
mum periods  for  agency  review,  Uie  Assistant 
Commissioner  for  Space  Planning  and  Man- 
agement (PR)  shall  advise  the  Director  of 
Special  Studies  and  Programs  (PW)  of  the 
nature  of  the  action  and  obtain  the  concur- 
rence of  PW  on  a  request  for  an  exception 
to  standard  procedures.  Upon  approval  of  the 
request  by  the  Commissioner.  PBS  (P).  PW 
will  con.sult  with  CFQ  concerning  alternatlv* 
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arranitements.  Similarly,  where  there  are 
overriding  eonslder«tloci9  of  expense  to  the 
Oovernment  or  Impaired  provrrani  effectlve- 
iic»s,  PW  will  consult  with  CEQ  c<»icemlng 
appropriate  niodlflcatloua  of  the  minimum 
periods  when  such  atrtlon  let  coiLsldered  ap- 
proorl.ite, 

15.  Amendment  of  draft  or  flrwl  eniiron- 
>'ifn(a{  impat't  statement.  Respoijslble  re- 
gional PBS  officials  shall  keep  abreast  of  any 
substantial  chanijes  In  the  proposed  action 
that  may  develop  or  significant  new  Informa- 
tion that  becomes  available  concerning  It* 
envln>nmrnt«l  aspects.  These  clrcimistance.s 
shall  be  evaluated  to  determine  whether  the 
draft  or  final  EIS  should  be  supplemented 
or  amended.  Supplements  or  amcndmenta  to 
the  statement  shall  be  Issued,  as  appropriate 
Notice  of  the  development  will  be  Riven  to 
the  Director  of  Special  Studies  and  Protjrams 
(PW)  by  the  Assistant  Commissioner  for 
Space  Planning  and  Management  (PR)  The 
Director  of  Special  Studies  and  Programa 
(PW).  shall  consult  with  OEQ  rejjardlng  pos- 
sible recirculation  of  the  statement  for  the 
appropriate  period. 

16  Responsibility  for  draft  and  final  en- 
vironmental impact  statement  preparation 
in  multi-agenct/  actions,  a.  Except  an  pro- 
vided in  subpar.  b  below,  when  GSA  and  one 
or  more  agencies  directly  sponsor  an  action, 
or  are  directly  Involved  in  a  group  of  actions 
directly  related  to  each  other  because  of 
functional  Interdependence  and  geographi- 
cal proximity,  a  'lead  agency"  shall  be  desig- 
nated to  assume  8up)ervlsory  re.sponslblllty 
for  preparation  of  the  EIS.  Relevant  factors 
In  the  determination  of  the  appropriate  "lead 
agency"  Include  the  time  sequence  In  which 
the  agencies  become  Involved,  the  magnitude 
of  agency  Involvement,  and  agency  exjjertlB© 
with  respect  to  the  environmental  effecto 
of  the  actions.  Where  there  Is  a  question 
regarding  the  primary  respon.-^iblllty  for 
statement  preparation,  the  matter  will  be 
referred  to  the  Director  of  Special  Studies 
and  Programs  (PW).  for  consultation  with 
CI:Q  for  resolution.  However,  It  Is  possible 
for  a  statement  to  be  submitted  Jointly  by 
all  aL-encles  concerned  with  the  comments 
being  retiu-ned  to  a  single  designated  agency 
official  If  OSA  Is  the  "lead  agency'"  and 
one  or  more  agencies  have  partial  respK)n.si- 
blllty  for  the  action,  the  other  agencies  shall 
be  requested  to  provide  to  the  appropriate 
resp)onslble  PBS  official  such  Information  as 
may  be  necessary  to  prepare  a  suitable  and 
complete  environmental  impact  statement.  If 
another  agency  Is  designated  to  be  the  "lead 
agency",  the  criteria  for  statement  prepara- 
tion for  that  agency  shall  apply. 

b.  The  General  Services  Administration 
(GSA)  will  serve  as  the  lead  agency  In  all 
projects  Involving  construction  of  btilldlngs 
by  the  Public  Buildings  Service. 

17  Public  hearings,  a.  Prior  to  the  dis- 
tribution of  a  draft  EIS  for  a  project,  a  de- 
termination shall  be  made  by  the  responsible 
official  regarding  whether  a  public  hearing 
-should  be  held.  This  determination  shall  be 
documented  and  attached  to  the  draft  EIS. 
The  following  factors  shall  be  con.sidered  In 
determining  whether  a  public  hearing  Is  ap- 
propriate: 

(1)  The  magnitude  of  the  proposal  In 
terms  of  economic  costs,  geographic  area 
Involved,  and  the  uniqueness  or  size  of  com- 
mitment of  resources  Involved; 

(21  The  degree  of  Interest  in  the  proposal 
as  indicated  by  requests  from  the  public 
and  Federal,  State  and  local  authorities  that 
a  hearing  be  held: 

(3)  The  complexity  of  the  Issue  and  the 
likelihood  that  Information  will  be  pre- 
sented at  the  hearing  which  will  be  of  as- 
sistance to  the  agency  In  fulfilling  Its  re- 
sponsibilities under  NEPA:  and 


(4)  The  extent  to  which  public  Involve- 
ment already  has  been  achieved  with  respect 
to  environmental  cuncerna  through  other 
meaua.  svich  as  earlier  public  hearings,  meet- 
ings with  cltlioen  rcpreeentatlves.  and,  or 
written  comments  on  proposed  action. 

b.  1  he  draft  EIS  shall  be  made  available  to 
the  public  at  leiist  15  calendar  days  prior  to 
the  hearing. 

c.  The  notice  of  public  hearing  shall  be 
Issued  no  later  thiin  5  workdays  after  distri- 
bution of  the  draft  EIS  and  shall  be  pub- 
lished In  a  local  newspaper  of  general  circula- 
tion at  least  15  calendar  days  prior  to  tlie 
date  of  the  hearing.  The  notice  shall  contain 
but  Is  not  ncces.sarlly  limited  to  the  fol- 
lowing: 

(1)  The  date,  time,  place  and  purp«vc  of 
the  hearing: 

(2)  A  description  of  program,  the  proposed 
project  and  project  area; 

(3)  A  declaration  that  any  per.<>on  or  or- 
ganization desiring  to  comment  on  the  draft 
EIS  will  be  given  an  opportunity  to  be  heard: 

(4)  The  location  and  times  where  the  draft 
EIS  will  be  available  for  review  by  the  public: 
and 

(6)  The  Federal  agency  or  agencies  spon- 
soring the  project. 

d.  Verbatim  transcript  of  the  hearing  shall 
be  kept. 

e.  Where  ncco.s.sary  a  rea3<inftblc  time  limit 
may  be  establLshed  for  each  speaker. 

f .  A  public  hearing  shall  be  held  after  pub- 
lication of  the  draft  for  all  Bureau  of  Prison* 
projects. 

g.  A  public  informational  meeting  can  b* 
held  at  anytime  that  such  a  meeting  Is 
deemed  neces.sary. 

18.  Early  notice  stjstejn.  a.  It  is  nocessarv 
to  provide  timely  public  notice  and  under- 
standing of  PBS  project*  and  actions  that 
may  have  an  environmental  Impact  and  to 
obtain  the  views  of  Interested  parties.  There- 
fore, Regional  CommLsloners  (PBS I,  shall 
establLsh  an  early  notice  system  for  inform- 
ing the  public  of  the  decision  to  prepare  a 
draft  EIS  on  proposed  master  plan,  new  con- 
struction, leasing  and  repair  and  alteration 
projects.  A  ILst  shall  be  maintained  of  all 
projects  or  actions  for  which  environmental 
Impact  statements  w  111  be  prepared,  and  shall 
be  \ipdated  weekly  and  available  for  public 
Inspection.  Regional  Commissioners  (PBS), 
ahall  submit  early  warning  lieta  to  the  As- 
sistant Commissioner  for  Space  Planning  and 
Management  (PR)  for  compilation  and  for- 
warding to  the  Director  of  Special  Studies 
and  Programs  (PW)  as  a  basis  for  agency- 
wide  quarterly  reporting  to  CEQ  for  publi- 
cation in  the  Ptderal  Register.  Regional  lists 
are  to  be  submitted  to  PR  normally  by  cob. 
March  5.  June  5.  September  5.  and  December 
5  of  each  year. 

b  If  It  is  decided  that  an  EIS  !-  not  neies- 
sary  for  a  proposed  action  (1)  which  nor- 
mally would  require  an  EIS  as  identified  In 
subpar.  6a  this  attachment.  (2)  which  is 
similar  to  actions  for  which  a  significant 
number  of  statements  have  been  prepared, 
(3)  which  has  previously  been  announced  as 
tlip  subject  of  a  statement,  or  (4)  for  which 
a  negative  declaration  has  been  made  In 
re.spon.=:e  to  a  request  from  CEQ  pursuant  to 
section  1500  11(f)  of  the  Guidelines,  the  Re- 
gional Comnii,s.sioner  .^hall  prepare  a  publicly 
available  record  briefly  setting  forth  the  de- 
cision and  reasons  for  the  declaration.  The 
\\st  of  .=uch  negative  declarations  and  any 
evaluations  made  to  support  the  declaration 
or  which  conclude  that  preparation  of  a 
statement  Is  not  yet  timely  shall  be  made 
available  to  the  piibllc  on  reque'^t  In  the 
same  manner  as  provided  for  lists  of  state- 
ments under  preparation  (See  subpar.  17a 
above  ) 

19.  Format  requirements,  a.  Type  draft 
and  final  envlrorLmental  Impact  statements 
on  white  paper  with  clear  black  type; 


b  The  statement  number  will  be  afiiUgned 
In  Oentral  OfBce  by  the  Aseliitont  Comml-s- 
Bloner  for  Space  Planning  and  Management 
(PR).  In  actx)rdance  with  PBS  Information 
System  pr(icedure«; 

c.  Prepare  a  smnmary  sheet  In  accord - 
anco  with  the  format  prescribed  in  appendix 
I  of  Uie  CEQ  Guldellnen  and  atta<-h  to  the 
envlroimientftl  Impact  .stat^jincnl  at  the  sec- 
ond page;  and 

d.  Prei>aro  a  cover  sheet  for  etuli  environ- 
mental stittomcnt. 

Note. — Detailed  Information  on  preparjiit.' 
an  EI.\  and  EIS  and  a  sample  format  ari- 
fo^ind  In  the  draft  Environmental  Imp«<  t 
Statement  Handbook  submitted  to  all  rt- 
apwnslble  officials  on  April  18,  1975. 

IFR  Doc  77-27888  Piled  9-22   77;8:45  am  | 


DEPARTMENT   OF    HEALTH. 
EDUCATION,  AND  WELFARE 

Food  and  Drug  Administration 

GASTROINTESTINAL   DRUGS   ADVISORY 
CX^MMITTEE 

Meeting  Cancellation 

AGENCY:   Food  and  Drug  AdniiiiiMi:i- 
UOQ. 

ACTION:  Notice. 

SUMMARY:  The  meeting  of  Uie  Gtusii.  - 
Intestinal  Drugs  AdvL'^ory  Coniniitt^- 
.'scheduled  for  October  3  and  4.  1977,  h.'i.«; 
be<>n  canceled. 

FXDR  FURTHER  INFORMATION  COiv- 
TACT: 

Joan  C.  Standaert,  Bureau  of  Dnit- 
(HFD-llO),  Food  and  Drug  AdniinL-:- 
tration.  Department  of  HealtJi.  Edu- 
cation,    and     Welfare.     5600    Fi.shci 
Lane,  Rockville,  Md.  20857   i301-44:j 
4730>. 

SUPPLEMENTARY  INF0R\LAT10.N 
Under  the  Federal  Advi.sory  Committer 
Act  of  October  6.  1972  (Pub.  L.  92-463 
86  Stilt.  770-776  '5  U.S.C.  App.  H  '.  tlv 
Food  and  Drug  AdminLstration  an- 
nounced in  a  notice  published  in  th' 
Federal  Register  of  September  13.  1077 
<42  FR  45956'.  meeting.s  of  FDA  publi 
advisor>'  committees  and  other  require* 
Information  In  accordance  with  provi- 
sions set  forth  In  section  10' a)  il>  anr; 
(2)  of  the  act. 

Notice  Is  hereby  given  tliat  the  mee'  - 
ing  of  tlie  Gastrointestinal  Drugs  Advi- 
sory Committee  scheduled  for  October  Z 
and  4.  1977,  Is  canceled. 

Dated:  September  16,  1977. 

William  F.  Randolph 
Acting  Associate  Commissioner 

for  Compliance. 
(PR  Doc.77-27501  Filed  9-22-77:8:45  ami 


I  Docket  No.  76N-0349;  DESI  6686 1 
DIMENHYDRINATE 

Drugs  for  Human  Use;  Drug  Efficacy  Study 
Implementation;  Followup  Notice  and 
Opportunity  for  Hearing 

Correction 

In  PR  Doc.  77-21700  appearing  at  page 
38645  In  the  Issue  for  Friday.  July  29, 
1977,  the  following  correction  should  be 
made. 
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The  due  date  for  supplement*  to  ap- 
proved NDA's.  now  reading.  "September 

29,   1977",  should  read,  "September  27, 

1977'\ 

(Docket  No   76N  0416.   DK-SI  366 1 

EPINEPHRINE   AQUEOUS   SUSPENSION 

FOR   INJECTION 

Drugs  for  Human  Use;  Dnig  Efficacy  Study 
Implementation;  Followup  Notice  and 
Opportunity  for  Hearing 

Correction 

In  FR  Doc.  77-21956  appearing  at  page 
38647  in  Uie  Lssue  for  Friday,  July  29, 
1977,  the  following  correction  .should  be 
made. 

On  page  38648,  the  date  on  line  5  of 
paragraph  3..  now  reading,  "Septem- 
ber 22,"  should  read.  'Septcmlier  27. 
1977". 


Tlie  environmental  impact  anal>'sLs  re- 
port and  other  relevant  material  have 
been  reviewed,  and  it  has  been  deter- 
mined that  the  proixjsed  use  of  the  addi- 
tive will  not  have  a  significant  environ- 
mental impact.  Copies  of  the  environ- 
mental impact  analysis  reix)rt  may  be 
seen  in  tlie  oniie  of  tlie  Hearing  Cleric 
(HFC-201,  Food  and  Drug  Administra- 
tion, Room  4-65.  5600  Fishers  lane. 
Rockville.  Md.  20857.  between  the  hours 
of  9  am  and  4  pm..  Monday  through 
Friday. 

Dated;  September  16,  1977. 

Howard  R.  Roberts. 
Acting  Director,  Bureau  of  Foods. 
IFR  Df.c  77  277S4  Piled  9  22-^77:8:45  am] 
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ANTIHISTAMINES  FOR  PARENTERAL  USE 

Drugs  for  Human  Use;  Drug  Efficacy  Study 
Implementation;  Followup  Notice  and 
Opportunity  for  Hearing;  Correction 

Corr:^etion 

In  PR  Doc.  77-21701  appearing  on  page 
38643  in  the  issue  for  Friday.  July  29. 
1977.  the  following  correction  .should  be 
made. 

Under  the  effective  date,  the  follow- 
ing line  should  be  added,  "or  at  the  next 
printing  of  the  labeling,  whichever  is 
first". 


[Docket  No.  rrF-0265| 

MORTON   CHEMICAL  CO. 

Filing  of  Food  Additive  Petition 

AGF.'SCY :  Food  and  Drug  Adiiniu.'-t ra- 
tion. 

ACTION:  Notice. 

SUMMARY:  Tlie  Moilon  Chemical  Co. 
has  filed  a  petition  proposing  that  the 
food  additive  regulations  he  amended  to 
provide  for  the  safe  use  of  xanthan  gum 
in  aqueous  dispersions  of  ethylene-vlnyl 
acetat«  copolymers  used  in  tlie  produc- 
tion of  food-packaging  materials. 

FOR  FURTHER  INFORMATION  CON- 
T.A.CT: 

John  J.  McAuliffe.  Bureau  of  Foods 
<HFF-334),  Food  and  Drtig  AdminLs- 
tration, Department  of  Health.  Educa- 
tion, and  Welfare.  200  C  St.  SW., 
Washington,  D.C.  20204  (202-472- 
5690'. 

SUPPLEMENTARY  INFORMATION: 
Pursuant  to  provLsion.s  of  the  Federal 
Food.  Drug,  and  Cosmetic  Act  (sec.  409 
(bwsi.  72  Stat.  1786  (21  U.S.C.  348<b> 
i5>)'.  notice  is  given  that  a  petition 
iFAP  7B3324>  has  been  filed  by  Morton 
Chemical  Co.,  110  North  Wacker  Drive. 
Chicago.  111.  60606.  proposing  that  5  177.- 
1350  Ethylene- vinyl  acetate  copolymers 
(21  CFR  177.1350)  be  amended  to  provide 
for  the  safe  use  of  xanthan  gum  in 
aqueous  dispersions  of  ethylene-vinyl 
acetate  copolymers  for  use  in  the  pro- 
duction of  food-packaging  materials. 


Health  Care  Financing  Administration 

AMPICILLIN  AND  PENICILLIN  V 
POTASSIUM 

Final  Maximum  Allowable  Cost 
Determinations 

Notice  Ls  hereby  given,  under  the  au- 
thority of  45  CFTl  Part  19.  that  the  Phar- 
maceutical Reimbursement  Board  of  the 
Department  of  Health.  Education,  and 
Welfare,  has  determined  Maximum  Al- 
lowable Costs  1  \LAC.s »  for  ampicillin  oral 
suspensions  in  strengths  of  125  mg  '5  ml 
and  250  mg  5  ml.  Maximum  Allowable 
Costs  have  also  been  determined  for 
penicillin  V  ixitassium  (penicUlin  VKi 
tablets  in  strengUis  of  250  mg  and  500 
mg  as  well  as  for  penicillin  V  potassium 
oral  suspensions  in  strengths  of  125 
mg'5  ml  and  250  mg/5  ml.  The  M^^C 
limits  and  Uie  Board's  reasons  for  its 
determinations  are  described  in  this 
notice. 

In  establishing  tliese  MAC  limits,  the 
Board  lias  followed  the  requirements 
outlined  in  the  Department's  regulations 
concerninc  Limitations  on  Payments  or 
Reimbursement  for  Drugs  (45  CFR  Part 
19).  In  accordance  with  the  regtdatlons. 
the  Pharmaceutical  Reimbursement 
Board  sought  the  advice  of  the  miarma- 
ceutical  Reimbursement  Advisory  Com- 
mittee on  March  16,  1977  which  met  to 
consider  the  proposed  ^L^Cs  on  April  27- 
28,  1977.  The  Board  published  a  nbtlce 
in  the  July  7,  1977.  Federal  Register 
(42  FR  34933-4).  which  contained  Uie 
advice  of  the  Pharmaceutical  Reim- 
bursement Advisory  Committee  with  re- 
gard to  the  proposed  MACs  and  the 
Board's  response  to  It.  .This  notice  also 
invited  submission  of  public  comments 
on  tlie  proposed  MACs  within  30  days. 
Tlie  proposed  M.^Cs  as  announced  in  tlie 
Federal  Register  of  July  7  1977,  were 
as  follows : 

1.  Penicillin  VK  tablets  250  mg,  $0  0535  per 
tablet. 

2.  Penicillin  VK  tablets  500  mg.  $0  1025  per 
tablet. 

3.  PcnkilUn  VK  oral  suspensioa.  125/mg  5 
ml,  $0.0120  per  ml. 

4.  Penicillin  VK  oral  suspension,  250  mg  '5 
ml.  $0.0160  per  ml. 

5.  Ampicillin  oral  suspension,  125  mg/6 
ml,  $0.0145  per  ml. 

6.  AmplcllUn  oral  suspension,  250  mg/B 
ml,  $0  0205  per  ml 


The  Federal  Recistm  notice  published 
July  7,  1977,  also  announced  that  a  pub- 
lic hearing  would  t>e  held  before  the 
Board  on  "whether  a  different,  or  any, 
MAC  should  be  established"  for  the  pro- 
posed MACs.  The  hearing  was  held  on 
August  26,  1977.  at  IC  am.,  in  Room  1331 
o?  the  Switzcr  Building,  330  C  Street 
'3W..  Washington.  DC.  20201.  Represen- 
tatives of  the  E>rug  Wholesalers  Associa- 
tion and  of  the  National  Wholesale 
Druggists  Association  gave  testimony  at 
thLs  hearing. 

In  arriving  at  the  final  Maximum  Al- 
lowable Cost  determinations  set  out  be- 
low the  Pharmaceutical  Reimbursement 
Board  considered  the  entire  record  In- 
cluding the  econom^ic  and  quality  data 
developed  with  regard  to  the  proposed 
MACS,  tlie  advice  of  the  Pharmaceutical 
Reimbursement  Advisory  Committee,  the 
public  comments  received  with  regard 
to  the  propased  ampicillin  and  penicillin 
VK  MACs  and  the  testimony  presented 
at  the  August  26,  1977  hearlnR.  The  com- 
ments received  and  testimony  presented 
and  the  Board's  responses  to  them  are 
summarized  below. 

A  total  of  ten  comments  were  received. 
pnmaiily  from  pharmacists,  concemuig 
tlie  proposed  MACs  on  ampicillin  and 
penicillin  V'K.  Some  pharmacists  indi- 
cated that  they  are  now  buying  the  spec- 
ified dosage  forms  of  ampicillin  and  pen- 
icillin VK  at  prices  at  or  below  the  pro- 
posed MAC  limits.  Some  indicated  that 
they  are  not  now  buj-ing  brands  of  some 
or  all  of  the  specified  dosage  forms  at 
prices  below  the  proposed  MAC  limits. 
No  evidence  was  presented  in  the  pub- 
lic comments  received  that  the  drugs  are 
not  readily  available  to  pharmacists  in 
adequate  quantity  at  jjrices  at  or  below 
the  pi-oixxsed  MAC  limits.  Similarly, 
while  there  were  some  generalized  con- 
cerns expressed  that  quality  will  be  sac- 
rificed for  the  sake  of  cost,  tliere  were  no 
comments  received  raising  quality  issues 
relating  specifically  to  the  dosage  forms 
of  ampicillin  and  penicillin  VK. 

Summary  or  Pttblic  Hearings 

At  the  public  hearing  held  on  August 
26.  1977,  concerning  the  appropriateness 
of  the  proposed  MACs,  testimony  was 
presented  by  two  wholesaler  associa- 
.  tions.  One  argued  that  setting  a  MAC  at 
a  level  where  the  product  could  be  ob- 
tained only  from  direct  selling  manufac- 
turers would  be  inappropriate  because 
tlie  product  could  not  be  considered 
widely  and  consistently  available.  The 
other  expressed  tlie  view  that  it  could 
not  have  any  im.pact  on  the  decisions  of 
the  Board  and  tliat  the  Board  ignores 
the  advice  of  the  Pharmaceutical  Reim- 
bursement AdvLsorj-  Conrunlttee. 

Neither  witness  at  the  public  hearing 
presented  any  evidence  indicating  that 
the  proposed  MACs  do  not  meet  existing 
criteria  for  establishing  MAC  limits.  In 
the  Boards  view,  it  was  particularly  sig- 
nificant that  no  factual  evidence  was 
presented  that  the  specified  ampicillin 
and  penicillin  VK  dosage  forms  are  not 
widely  and  consistently  avullable  at  or 
below  the  proposed  MAC  le^'els.  In  fact. 
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one  wliolesaler  testified  that  the  prod- 
ucts In  question  were  av&Uable  In  his 
Inventory  at  prices  below  the  pro^xxsed 
MAC  limits. 

Finally,  tlie  Board  believes  tliat.  con- 
trary to  tlie  assertions  made  at  these 
hearings.  It  has  been  respon.slve  to  the 
advice  of  Uie  PRAC  and  to  testimony 
presented  at  tJie  public  hearings  and  that 
the  history  of  its  decLslons  bears  this  out 
To  date  the  Board  has:  ( I  >  Rejected  the 
advice  of  the  PRAC  with  repard  to  the 
four  dosage  forms  of  penicillin  VK  cur- 
rently under  consideration:  (2)  modified 
Its  original  proposal  concerning  the  oral 
suspension  forms  of  amplclllin  currently 
under  consideration  to  take  into  account 
concerns  of  tlie  PRAC:  and  '3'  accepted 
the  advice  of  the  PRAC  with  regard  to 
the  MAC  limit  on  anipicillin.  500  mg 
cappiiles. 

Order 

After  consideration  of  all  Uie  evidence 
put  before  It.  the  Pharmaceutical  Reim- 
bursement Board  has  determined  that 
the  proposed  MACs  on  ampiciUln  and 
penicillin  VK  are  appropriate.  The 
Board  therefore  established  the  follow- 
ing MACs: 

1.  Penicillin  VK.  tablets  260  mg.  $0  0535 
per  tablet. 

2  Penicillin  VK,  tablets  600  mg.  10. 1026 
per  tablet. 

3.  Penicillin  VK  oral  suspen'-ion.  126  mg/6 
ml.  (O.Oiao  per  ml. 

4.  Penicillin  VK  oral  siispen-sion.  250  mg/6 
ml.  tO.OlSO  per  ml. 

6.  Amplclllin  oral  suspension.  126  mg/6 
ml.  to  0146  per  ml. 

6.  Amplclllin  oral  suspenhlon.  260  mg/6 
ml,  $0.0205  per  ml. 

The  effective  date  of  thtte  MACs  is 
October  25.  1977. 

Dated:  September  19.  1977 

M.  Keith  Weikel. 
Acting  Chairman,  Pharmaceutical 

Reimbursement  Board. 

(PRDoc77-27789Plled9-22  7"  8  45  am) 


.  NURSING    RE3CARCH    AND   EDUCATION 
ADVISORY   COMMITTEE 

Meeting 

In  accordance  with  section  10iaii2) 
of  the  Federal  Advisory  Committee  Act 
'Pub.  L.  92-463 > .  announcement  Is  made 
of  the  following  National  Advisory  body 
scheduled  to  meet  during  the  month  of 
Noveml)er  1977: 

Name:  Nursing  Rese.irch  and  Education  Ad- 
visory Conunlttee. 

Dat«  and  Time:  Novemljer  8-11,  1977.  8:30 
a.m. 

Place:  Center  BiuldinL;,  TRl  23,  3700  East- 
West  Highway,   Hyait,svllle.  Md,  20782, 

Open  November  8,  from  8:30  am.  to  9  am. 
Closed  for  remainder  of  meeting 

Purpose:  Advises  on  all  matter.s  relating  to 
Nursing  Research  and  Research  Training, 

Including  the  sclentlflc,  technical,  or  ed- 
ucational merit  of  prop>osals  and  quallfica- 
tlon.^   and   experience  of   appUcants. 

Agenda:  Agenda  Items  will  cover  adminis- 
trative and  stall  reports,  and  the  Initial, 
sclentlflc  review  of  applications  for  re- 
search grants  requesting  support  for  baalc 
and  clinical  ret^earch.  for  lncrea.<ing  insti- 


tutional nur.slng  re.search  c«pal)illtles,  and 
for  addreSKln^  significant  queBtlons  In  all 
areas  of  juirslng.  This  wtll  be  followed  by 
a  review  of  reseiarch  fellowship  appllcatiotui 
for  Nursing  Re.search  Service  Awards,  sub- 
nutted  for  prcdoctoral  and  postdoctoral 
research  training  In  nunslng  and  related 
hlomedlcnl  and  Ix-liavloral  fleldv 

Anyone  wishing  to  obtain  a  roster  of 
members.  minut«s  of  meeting,  or  other 
relevant  information  should  contact  Ms. 
Dolores  Basco.  Bureau  of  Health  Man- 
power. Room  350,  Center  Building.  3700 
East-West  Highway.  Hyattsvllle  Md 
20792,  Telephone  1 301  >  436-6208 

Agenda  item.s  are  .subject  to  chanfze  lu^ 
pi  iorlties  dictate. 

Dated-  September  12. 1977. 

James  A.  Walsh.  v. 

Associate  Adminuitrator  for 
Operations  and  Management. 
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accordance  with  the  provisloii.-.  .mm  fnuli  i>. 
section  652b(c)(6).  TlUe  6.  US  Code  ni.d 
th«  Determination  by  the  Adnilnlstrati  ! 
Health  Services  Adniinlstration.  p\irv))n,,i 
to  Pub.  L.  92-463. 

Anyone  wishing  to  obtain  a  ro.-u  r  .  ; 
the  members,  minutes  of  iincting,  i.r 
otlier  relevant  information  slinnUi  coi, 
tact  Gerald  D  LaVeck,  MD  ,  Bureau  <i! 
Community  Health  Services.  Room  7-  3(i 
Parklawn  Building.  5600  FLshers  I^ine 
Rockville,  Md.  20857,  Telephone  <301 
443^2190. 

Agenda  Items  are  subject  to  rhunti  ...- 
priorities  dictate 

I>tteii    Sept.ember  15,  1977 

William  H.  Aspdjn.  Jr  . 
Associate  Administrator 
lor  Manaonnent 

IFR  I>>.   77  27639  Filed  9-22-77  8  4."^  oin  : 


COOPERATIVE  HEALTH  STATISTICS  AD^ 
VISORY  COMMITTEE,  TASK  FORCE  ON 
COST  SHARING 

Cancelled  Meeting 

In  Fkderal  Register  Document  77- 
26382  appeared  at  page  45376  In  the 
Lssue  of  Friday.  September  9.  1977.  the 
September  26-27.  1977,  meeting  of  the 
'"Task  Force  on  Cost-Sharing  of  the  Co- 
operative Health  Statistic*  AdvLsorj- 
Committee  has  been  cancelled  The 
meethiK  will  be  rescheduled  at  a  later 
date,  and  announcement  made  in  the 
Inderal  Register  accordingly. 

Dated:  September  21.  1977. 

James  A.  Walsh 
Associate  Administrator  for 
Operations  and  Management 

I  PR  Doc  27988  Filed  9-22-77  8  45  am) 


Health  Services  Administration 

MATERNAL     AND     CHILD     HEALTH     RE 
SEARCH    GRANTS     REVIEW    COMMITTEE 

Meeting 

In  accordance  with  section  10'a'i2) 
of  the  Federal  Advisory  Committee  Act 
(Pub.  L.  92-463 >.  annoimcement  is  made 
of  the  following  National  AdvLsorj'  body 
scheduled  to  meet  during  the  month  of 
October  1977: 

Name:  Maternal  and  Cliild  Health  Rest-arch 
Grants  Review  Committee. 

Date  and  Time:   October  26-28.  1977,  9  am 

Place:  Conference  Room  B,  Parlilawn  Build- 
ing. 5600  Pi.shers,  Lnne.  Rockville.  Md 
20857. 

Open  Otcober  26.  9  a.m.  to  10  a  m  Cnsed 
for  remainder  of  meeting. 

Purpose:  The  Committee  Is  charged  with  the 
review  of  all  research  grant  application."* 
in  the  progr;»m  area.s  of  maternal  and  child 
health  admin Lslered  by  the  Bureau  of  Com- 
munity Health  Services 

Agenda:  The  Committee  will  be  performing 
the  review  of  grant  applications  for  Federal 

fls.';lstanc«   This  meeting  will  b«  open  to 

the  public  from  9  to  10  am  ,  October  26 
for  the  Opening  Remarks  The  remainder 
of  the  meeting  wUl  be  closed  to  the  public 
for    the   review   of    grant    applications.    In 


DENTAL   CARIES   PROGRAM    ADVISORY 
COMMITTEE 

Amended  Notice  of  Meeting 

Notice  L>;  hereby  given  of  a  clianse  i;' 
the  meeting  dates  of  Uie  Dental  Cnric. 
Program  Advisory-  Committct\  Sopt*ni 
ber  29-30.  1977,  which  was  published  iii 
the  Federal  Register  on  August  9  1977 
'42  PR  40253), 

ThLs  meeting  will  be  held  for  one  d.:-. 
only.  September  29,  1977  in  Conference 
Room  7.  Building  31C,  National  Insti- 
tutes of  Health.  Bethesda.  Md  Tlie  ej- 
tire  meeting  will  be  open  to  the  publi 
from  9:00  a.m.  to  adjournment,  .'■ub.-t  : 
to  available  space. 

Dated:  September  14.  1977 

Suzanne  L.  Premfai* 
Committee  Management  Off'n  rr 

IFR  Do^r77  27543  Filed  9  22  77:8:45  an; 


REPORTS  ON  BIOASSAYS  OF  CHLORDANE 
AND  HEPTACHLOR  FOR  POSSIBLE 
CARCINOGENICITY 

Availability 

Chlordane  and  heptachlor  have  btfii 
tested  for  cancer-causing  activity  with 
rats  and  mice  in  the  CarcinogencsLs  Pro- 
gram. DivLsion  of  Cancer  Cause  and  Pre- 
vention, National  Cancer  Institute.  Re- 
ports on  the  tests  of  eacli  comi>ound  are 
available  to  the  public. 

Summary  of  Chlordane  Test.  A  bioas- 
say  of  analytical-grade  chlordane  fo: 
possible  carcinogenicity  was  conduct^*; 
by  administering  the  test  material  ii. 
feed  to  Osborne-Mendel  raf,s  and  B6C3F1 
mice.  Groups  of  50  rats  of  each  sex  wn  t 
administered  low  or  high  concentratioii'- 
of  the  chlordane  for  80  weeks,  then  oL- 
served  for  29  weeks.  Bei-ause  of  toxic 
effects,  dose-s  were  reduced  for  both  male 
and  female  rats  during  the  course  of  tlie 

teste.  Time-weiglited  average  dosts  used 

for   tJie   male  rats   were  203.5   and   407.0 

ppm;  for  the  females.  120.8  and  241.5 
ppm.    Matched    controls    ron.sist«i    of 

groups;  of  10  untreated  rats  of  eacJi  .sex: 
PKX)led  controls  consLsted  of  the  niat.ched 
control   groups  combined  with  50  un- 
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treated  male  and  50  untreated  female 
rats  from  similar  bloassays  of  five  other 
compounds.  All  sur\ivlng  rats  were  killed 
at  109  wcek.s. 

Groups  of  50  mice  of  each  sex  were  ad- 
ministered the  tost  material  at  low  or 
high  concentrations  for  80  week.-!,  tlien 
observed  for  10  weeks.  The  low-  and 
liiKh-dose  groups  were  tested  at  differ- 
ent calendar  times,  but  each  of  the 
treated  groups  was  tested  along  with  a 
concurrent  control.  Becau.se  of  toxic  ef- 
fects, doses  were  reducec*  for  female  mice 
during  the  course  of  the  tests;  how- 
ever, it  was  possible  to  incrciuse  the  doses 
for  the  male  mice.  Tlie  time-weighted 
average  doses  used  for  the  male  mice 
were  29.9  and  56.2  ppm ;  for  the  females, 
30.1  and  63.8  ppm.  Matched  controls  con- 
sisted of  groups  of  10  untreated  mice  of 
each  sex;  pooled  controls  coiusisted  of 
the  matched-control  groups  combined 
with  70  untreated  male  and  80  untreated 
female  mice  from  similar  bloassays  of 
five  other  compounds.  All  surviving  mice 
were  killed  at  90-91  weeks. 

The  effects  of  chlordane  on  body 
weights  and  other  clinical  signs  In  rats 
and  mice  Indicated  tliat  the  dosages  used 
were  near  the  maximum  ixrmisslble. 
Tills  was  evident  In  that  tlie  average 
body  weights  of  tlie  high-dose  male  and 
female  rats  were  consistently  lower  than 
those  of  the  imtreated  controls,  while 
differences  between  the  low-dase  and 
control  rats  were  negligible.  Body  weights 
of  mice  given  either  low  or  high  doses 
showed  little  or  no  effect  of  the  chlor- 
dane; however,  other  adverse  clinical 
signs  were  seen  with  greater  frequency 
in  treated  than  in  control  mice. 

The  effects  of  chlordane  on  survival 
rates  Indicated  tliat  mortality  was  dose- 
related  for  female  rats  and  for  male 
mice.  However,  a  substantial  proportion 
of  most  groups  of  animals  survived  to  an 
age  at  which  tumors  could  be  expected  to 
appear;  male  control  rates,  for  unknown 
reasons,  showed  an  abnormally  low  sur- 
vival rate. 

Hepatocellular  carcinoma  showed  a 
highly  significant  dose-related  trend  for 
mice,  using  either  matched  controls  (for 
males,  controls  2  18,  low  dose  16/48. 
high  dose  43/49.  PrO.OOOl :  for  females, 
controls  0/19,  low  dose  3  47,  high  dose 
39.'49,  P-^O.OOOn  or  pooled  controls  (for 
males,  controls  17/92,  P<0.0001;  for  fe- 
males, control  3/78.  P<0.0001  > .  These 
high  levels  of  significance  were  main- 
tained when  hepatocellular  carcinoma 
was  combined  with  nodular  hyperplasia 
or  when  the  data  were  subjected  to  life- 
table  adjustment.  No  otlier  tumors  were 
fovmd  in  mice  in  sufficient  numbers  to 
justify  analysis. 

In  contrast  to  findings  with  mice, 
hepatocellular  carcinoma  failed  to  ap- 
pear at  a  significant  rate  of  incidence  in 

rats  administered  chlordane.  Further, 

the  number  of  lesions  of  the  liver  In  rats 

did  not  become  significant  with  the  addi- 
tion of  nodular  neoplasia  or  with  the  ap- 
plication of  life-table  adjustment  to  the 
data. 

There  was  signlflcant  statistical  evi- 
dence for  the  Induction  in  treated  male 
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rats  of  proliferative  lesions  of  follicular 
cells  of  the  thyroid  and  of  malignant 
fibroua  histiocytoma,  but  these  findings 
were  discounted  because  the  rates  of  in- 
cidence were  comparatively  low  and/or 
are  known  to  be  variable  in  control  rat 
populations. 

It  is  concluded  that  imder  the  condi- 
tions of  this  bloassay  chlordane  is  car- 
cinogenic for  the  liver  in  mice. 

Summary  of  Heptachlor  Test.  A  blo- 
assay of  technical-grade  heptachlor  for 
possible  carcinogenicity  was  conducted  by 
administering  the  test  material  in  feed  to 
Osborne-Mendel  rat*  and  B6C3F1  mice. 
Groups  of  50  rats  of  each  sex  were  ad- 
minLstered  low  or  high  concentrations  of 
the  heptachlor  for  80  weeks,  tlien  ok>- 
served  for  30  weeks  Doses  for  females 
were  first  Increased,  but  because  of  toxic 
effects  the  do.ses  were  then  reduced  twice 
for  both  male  and  female  rats  during 
the  remaining  course  of  the  tests.  Time- 
weighted  average  doses  used  for  the  male 
rats  were  38.9  and  77.9  ppm;  for  the 
females,  25.7  and  51  3  ppm.  Matched  con- 
trols consisted  of  groups  of  10  untreated 
rats  of  each  sex;  pooled  controls  con- 
sisted of  the  matched -contrcri  groups 
combined  with  50  luitreated  male  and 
50  untreated  female  rats  from  similar 
bloassays  of  five  other  compounds.  All 
surviving  ruts  were  killed  at  110-111 
weeks. 

Groups  of  50  mire  of  each  sex  were  ad- 
ministered the  test  material  at  low  or 
high  concentrations  for  80  weeks,  then 
observed  for  10  weeks.  The  low-  and 
high-dose  groups  were  tested  at  different 
calendar  times,  but  a  concurrent  con- 
trol group  was  started  with  each.  Because 
of  toxic  effects,  doses  were  reduced  once 
for  the  males  at  17-^18  weeks  after  the 
initiation  of  tests;  twice  for  the  females. 
at  17  and  30  weeks  after  the  initiation 
of  tests.  The  time-weighted  average  doses 
used  for  the  male  mice  were  6.1  and  13.8 
ppm;  for  tlie  females.  9  and  18  ppm 
Matched  controls  consisted  of  groups  of 
10  untreated  mice  of  each  sex;  pooled 
controls  consisted  of  the  matched -control 
groups  combined  with  90  untreated  male 
and  70  untreated  female  mice  from 
similar  bloassays  of  five  other  com- 
pounds. All  surviving  mire  were  killed  at 
90-91  weeks. 

The  effects  of  heptachlor  on  body 
weights  and  other  clinical  signs  in  rats 
and  mice  indicated  that  the  dosages  used 
were  near  the  maximum  permissible.  TTils 
was  e\idcnt  in  tliat  average  body  weights 
of  rats  treated  with  liigh  doses  were  con- 
sLstently  lower  than  those  of  untreated 
controls,  while  body  weights  of  low-dose 
rats  were  unaffected.  Body  weights  of 
mice  given  either  high  or  low  doses 
showed  little  or  no  differences  from  those 
of  control  mice:  however,  other  adverse 
clinical  signs  were  found   in  hlgh-da'^e 

mice,  predoniiiiaiUly  la  the  females. 

The  effects  of  heptachlor  on  survival 
rates  indicated  that  mortality  was  dose- 
related  for  both  female  rats  and  female 
mice,  but  not  for  males  of  either  species. 
However,  a  subsUtntial  proportion  of  all 
groups  of  animals  survived  to  an  age  at 
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which    tumors    could    be    expected    to 
appear. 

In  mice,  hepatocellular  carcinoma 
showed  a  highly  significant  dose-related 
trend  in  both  males  'matched  controls 
So.  low  dose  i'4<i.  high  dose  =^i7.  P— 
0  001)  and  females  (control  ^}o.  low  dose 
^,7.  high  dose  ^%2.  P<  0.0001).  When 
pooled  controls  were  used  for  the  com- 
parison, Uie  significance  of  the  trend  in 
males  Increased  to  P<0.0001.  Comparably 
high  levels  of  significance  were  attained 
when  the  data  were  subjected  to  life- 
table  adjustment.  No  other  tumors  were 
found  in  mice  in  sufBclent  numbers  to 
justify  analysis. 

In  marked  contrast  to  the  findings  ob- 
served in  mice,  no  hepatic  tumors  were 
observed  in  rats  administered  hepUi- 
chlcw.  Ttiere  was  significant  statistical 
evidence  for  the  Induction  of  prolifera- 
tive lesions  of  follicular  cells  of  the 
thyroid  in  treated  female  rats,  but  thLs 
finding  was  discounted  because  the  rates 
of  incidence  were  comparatively  low  and 
are  known  to  be  variable  In  control  rat 
populations. 

It  is  concluded  that  under  the  condi- 
tions of  this  bioa.ssay,  heptachlor  is 
carcinogenic  for  the  liver  in  mice. 

Single  copies  of  tlie  117-page  report 
on  chlordane  and  the  111-page  report 
on  heptachlor  are  available  from  the 
Office  of  Cancer  Communications,  Na- 
tional Cancer  Institute.  Building  31. 
Room  10A21.  National  Institutes  of 
Health.   Bethesda.   Md.   20014. 

Dated:  September  8,  1977. 

Donald  S.  F^edrickson.  M.D  . 

Director. 
National  Institutes  of  Health. 

(Cfttalo^jue  of  Federal  Domestic  Assistance 
Program  Number  13  393,  Cancer  Cause  ana 
Prevention  Resenrch  ) 

[FR  Doc.77-27415  Filed  9  22-77.8.45  am] 


BLOOD  DISEASES  AND  RESOURCES 
ADVISORY  COMMITTEE 

Meeting 

Pursuant  to  Public  Law  92-463,  notice 
is  hereby  given  of  the  meeting  of  the 
Blood  oiiseases  and  Resource  Advisory 
Committee,  National  Heart,  Lung,  and 
Blood  Institute.  October  17  and  18,  1977, 
National  Institutes  of  Health,  Building 
31.  Conference  Room  8,  Bethesda,  Md. 
20014. 

The  entire  meeting  will  be  open  to  the 
public  from  9:00  AM-5:00  PM.  October 

17.  and  from  8:30  AM-4:30  PM,  October 

18.  1977.  to  discuss  the  status  of  the 
Blood  Di-seases  and  Resources  program, 
needs,  and  opportunities.  Attendance  by 
the  public  will  be  limited  to  space  avail- 
able. 

Mr.  York  Onnen.  Chief.  Public  In- 
quiries and  Reports  Branch.  National 

Heart.  Lung,  and  Blood  Institute.  Build- 
ing 31.  Room  5A03,  National  Institutes  of 
Health.   Bethesda.   Md.   20014.   phone: 

301-496-4236,  will  pro\ide  summaries  of 
the  meeting  and  rosters  of  the  commit- 
tee members. 


i      - 
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Dr.  Pann  Harding.  Special  AssLst»nt  to 
U\e  Director.  Division  of  Blood  Diseaaes 
and  Resources,  National  Heart,  Ixing. 
and  Blood  Institute.  Building  31.  Room 
5A04.  National  Institutes  of  HeaIt^, 
Bethesda.  Md..  20014.  phone:  301-496- 
1817,  will  fumLsh  substantive  program 
Infomiation. 

Dated:  September  12,  1977. 

SUZAHNI!    L.    PRlMBWAr. 

ComTtitttre  Manapement  Officer. 
National  Institutes  of  Health 

I  Pli  Doc  77-2T544  Filed  9-22  77. 8  45  am  1 


BOARD  Of  SCIENTinC  COUNSELORS 
Amended  Notice  of  Meeting 

Notice  Ls  hereby  given  of  a  change  In 
the  meeting  dates  of  the  Board  of  Scien- 
tific Counselors,  National  Institute  on 
Aging,  which  was  published  In  the  Ped- 
KiAL  Recistfr  on  Augxist  23.  1977  (42  FR 
42381  >. 

The  Board  "^as  to  have  convened  Oc- 
tober 20-21.  1977.  but  tlie  meeting  has 
been  postponed  to  December  12-13,  1977. 
The  Ume  and  location  remain  the 
same — 9:00  am.  at  the  Gerontology  Re- 
search Center.  Baltimore.  Maryland. 
The  entire  meeting  uUl  be  opt-n  to  the 
public  on  a  seat-available  basi.s. 

Dated:  September  14.  1977. 

Suzanne  L.  Fremeau. 
Committee  Management  Officer. 
National  Institutes  of  Health. 

(FR  Doc  77-27545  Filed  9  22  77:8  45  am! 


NATIONAL  COMMISSION  ON   DIGESTIVE 
DISEASES 

Meeting 

Pursuant  to  Pub.  L.  92-463.  notice  is 
hereby  given  of  the  meeting  of  the  Na- 
tional Commi.-<-sion  on  Digestive  Dii-ca-se?. 
November  3.  1977,  10:00  a.m.  to  6:00 
p.m.,  at  the  Tumbull  Auditorium.  Center 
for  Continuing  Education.  Medical 
School,  Northwe.=;tem  University,  303  E 
Chicago  Avenue.  Chicago.  HI.  60611.  Tlie 
entire  meeting  uiill  be  open  to  the  public 
Attendance  by  the  public  will  be  limited 
to  space  available. 

The  Comjni.<ision  will  hear  public  testi- 
mony at  this  time.  Any  member  of  the 
public  who  wishes  to  appear  before  the 
Commission  between  10:C0  a.m  and  6:00 
p.m  .  November  3.  shall  file  a  written 
statement  or  detailed  summary-  of  his  re- 
marks with  the  Commission  before  Octo- 
ber 21.  1977.  Statements  or  summaries 
shall  be  sent  to  Dr.  Thomas  P.  Vogl.  Ex- 
ecutive Secretary.  National  Commi-ssion 
on  Digestive  Di-seases,  Room  6C16.  the 
Federal  Building.  7550  Wiscon.Mn  Ave- 
nue. Bethesda,  Md.  20014.  The  time  al- 
lotted to  each  participant  will  be  deter- 
mined by  the  Commission  Chairman 
based  upon  the  number  of  indi\iduals 
who  request  an  opportunity  to  make 
presentatlon.s. 

Messrs.  James  N  Fordham  or  Leo  E. 
Treacy,  OCBce  of  Scientific  Technical 
Reports.  NIAMDD.  National  Institutes  of 
Health,  Building  31.  Room  9A04.  Bethes- 
da, Md   20014.  telephone  <301i   496-3583. 


win  provide  summaries  of  tbe  Commls- 
alon  meeCtng. 

(CfttaJog  of  Pedtral  Domestic  AnUtane*  Pro- 
gmn  Ho.  13  4»4.  National  InBtU\it««  at 
Health  ) 

Dated:  September  15,  1977. 

StTRANTfK    L.    PrEMEAU, 

Committee  Manas;frment  Officer. 
National  Institutes  of  Health 
IFR  Doc  77  27546  FUed  9  22  77; 8:46  am] 


NATIONAL  ADVISORY  GENERAL  MEDICAL 
SCIENCES  COUNCIL 

Amended  Meeting 

Notice  Ls  hereby  given  of  a  change  In 
the  schedule  for  the  open  and  closed  ses- 
slon.s  of  the  meeting  of  the  National  Ad- 
vlsorv  General  Me<ilcal  Sciences  Coun- 
cil. 

The  meetiixn:  will  be  open  to  the  public 
on  October  5  from  9  am.  to  11  am  for 
general  business  of  the  Council.  It  will 
be  closeii  from  11  am  to  5  p.m.  for  the 
review,  discussion,  and  evaluation  of 
grar.t  application'  It  will  again  be  open 
on  October  6  from  9  a.m.  to  adjourr.ment 
for  Council-initiated  di.'^cu.ssioiis,  and  a 
review  of  the  Research  Training  Pro- 
gTam.5. 

The  other  irJonratlon  relating  to  the 
meeting  as  publLshcd  In  the  F^dekal 
Recistfr  i42  FR  42382)  Tuesday,  Au- 
gust 23.  1977.  remains  unchanged. 

Dated-  September  12.  1977. 

Suzanne  L    Frkmeau. 
Committee  Manaqevient  Officer. 
National  Institutes  of  Health. 

:FR  Doc  77  27547  Piled  9  22  77  8  45  ami 


BOARD  OF  SCIENTIFIC  COUNSELORS 
Amended  Notice  of  Meeting 

Notice  is  herfby  given  of  a  change  in 
the  meeting  October  20  and  21.  1977.  In 
Conference  Room  1B07.  Building  36. 
Betliesda.  MD  20014.  of  the  Board  of 
Scientific  Counselors,  National  Institute 
of  Nei;rologKal  and  Communicative  Dis- 
orders and  Stroke,  which  wa-;  published 
in  the  FEI)ER.^L  Reclstee  on  August  12. 
:f'77  (42  FR  40953  >. 

The  time  of  the  open  portion  of  tlie 
meet  Jig  will  be  changed  as  follows: 

October  20    1977 — 1030  a  m    5:00  p  m 
October  21.  1977-  9  00  am    12:30  p  m 

The  meeting  will  be  closed  to  the  pub- 
lic from  1  00  p.m.  until  the  conclusion  of 
the  meeting  on  October  21st  for  the  re- 
view, discussion  and  evaluation  of  indi- 
vidual programs  and  projects  conducted 
by  the  National  Institutes  of  Healtli,  in- 
cluding consideration  of  personal  quali- 
fications and  perfonuance.  the  compe- 
tence of  Individual  investigators  and 
similar  items,  the  disclosure  of  which 
would  constitute  a  clearly  unwarranted 
Invasion  of  personal  privacy. 

Dated    September  14.  1977. 

Suzanne  L.  Fremeau, 
Committee  Management  Officer. 
National  Institutes  of  Health. 
!FR  Doc  77-27548  Filed  9-22  77:8:45  am] 


AjMIc  Health  Service 
HEALTH  RESOURCES  ADMINISTRATION 
Availability  of  E>raft  Proposed  Regulations 
for  Grants  for  Adwanced  Nurse  Training 
Pragrsnis  and  Draft  Flnel  Raguietlons 
for  Grants  «or  Nurse  Practitioner  Train- 
ing Programs 

Pursuant  to  the  Secretary's  memor;ui- 
dum  on  regiilatory  policies  publl.shed  In 
the  Pederai,  Register  of  August  17,  1976 
'41  FR  34811  >.  notice  Is  hereby  given 
:hat  draft  proposed  regiilatlons  for 
grants  for  advanced  nurse  training  pro- 
grams and  draft  final  regulations  for 
grants  for  nurse  practloner  training  pro- 
grams are  available  to  the  public. 

Section  821  of  the  Public  HeaJth  Sen- 
ice  Act  (42  use.  296/ >  authorizes  the 
Secretary  to  make  gnmt.s  to  public  and 
nonprofit  private  collegiate  schools  of 
nursing  to  meet  tlie  coets  of  projects  to 
<1)  plan,  develop  and  operate,  (2)  sig- 
nificimtly  expand,  or  (3i  maintain  exLst- 
Ing  programs  for  the  advanced  training 
of  professional  nurses  to  teach  In  the 
various  fields  of  nurse  tnuning.  to  serve 
in  administrative  or  .supervi.sory  ca- 
pacities, or  to  .serve  In  other  professional 
nursing  specialties  (Including  service  as 
nurse  clinicians >  determined  by  the  Sec- 
retary- to  require  advanced  training.  The 
draft  proposed  regulations  contain  the 
l>olicies  governing  the  award  of  the.-^e 
grants.  Including  eligibility,  applicatioi- 
and  project  requirement-;  and  criteria  f<  r 
evaluating  applications,  which  the  De- 
PiVtment  is  considering  for  publication 
in  the  Pfi^er.'m,  REcrsTrR  as  a  Notice  of 
I*ro|X)fied  Rtilemaklng. 

Section  822  of  the  Public  Health  Serv- 
ice Act  <42  U.S.C.  296m  I  authorizes  th-- 
Secretary  to  make  grants  to  public  or 
nonprofit  pnvate  .schools  of  nursing, 
medicine  and  public  healUi,  public  or 
nonprofit  pnvate  hot^pitals.  and  otlicr 
public  or  nonprofit  pnvate  entities  to 
meet  tlie  cost  of  projects  to  di  plan, 
develop  and  operate.  t2)  significantly 
expand,  or  <3'  maintain  existing  pro- 
grams for  the  training  of  nurse  prac- 
titioners Proposed  regulations  governmg 
the  award  of  these  grants  were  published 
in  the  F^dekal  Register  on  January  23. 
1976  '41  FR  3552'.  Aloi.g  with  tlie  pro- 
xxx^ed  regulations  the  Secretary  pub- 
lisher! '  .IS  an  appendix  to  the  propoj  ed 
regulations'  the  guidelines  for  nur.se 
practitioner  training  programs  which  he 
prescribed  alter  consultation  with  ap- 
propriate educational  org;uiizations  and 
professional  nursing  and  medical  orga- 
nizations as  required  by  section  822 
'a''2i'Bi  of  the  Act.  Interested  persons 
were  given  an  opportunity  to  comment 
on  the  proposed  reg\ilations  and  the 
gtildelines  The  preajnble  to  the  draft 
f^nal  regulations  summarizes  the  com- 
ment"; received  and  the  Department's  re- 
sponse to  these  comments.  The  Depart- 
ment is  considering  making  .several 
clianges  in  finalizing  thei»e  regulation.s  as 
a  result  of  the  public  comments. 

To  obtain  copies  of  the  draft  regula- 
tions described  atoore  write  to:  Direc- 
tor. Division  of  N\rrslTig,  Biireaa  d 
Health  Manpower,  Health  Resoureea  Ad- 
ministration, Room  3-50,  Center  BuOd- 
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Ing,   3700  East-West  Highway    Hyatts- 
vUle.  Maryland  20782. 

Dated:  Septembers.  1977. 

Harold  Marcuues.  M.D 

Deputy  Administrator. 
Health  Resources  Administration. 

IFR  Doc  77  27537  FilPdO  22-77,8-45  aHJl 


DEPARTMENT  OF  THE   INTERIOR 

Ofnce  of  the  Secretary 

CHARLES  A.  CAMPBELL 

Statement  of  Changes  In  Financial 
Interests 

In  accordance  wiUi  the  requirements 
of  section  7l0ib>  ^6)  of  tlie  Defense  Pro- 
duction Act  of  1950.  as  amended,  and 
ExecuUve  Order  10647  of  November  28, 
1955.  tlie  foUowlng  changes  have  taken 
place  in  my  financial  interests  during  the 
past  six  montlis:  i 

(Ij   No  change.        I 

(2)   No  chanRC. 

1 3)   No  change. 

•  41   No  change. 

TliLs  statement  Is  made  hj  of  Au- 
gust 10,  1977. 

Dated    August  1.  1977. 

Charles  A.  Camppell. 

IFR  Doc  77  27706  Filed  9  23-77.8  45  ana j 


ROBERT  E.  KERGER 

Statement  of  CfMnget  In  Financial 
Interests 


^""^In  accordance  with  tlie  requlremenU 
of  section  710'b)  (fl)  of  the  Defense  Pro- 
duction Act  of  1950,  as  amended,  and 
Executive  Order  10647  of  November  28. 
1953,  the  following  changes  have  taken 
piftce  In  my  financial  Interests  during 
the  past  six  months: 

(1)   No  change. 

<2>   No  change. 

'3'   No  change. 

(41   Nochanfre. 

Thi.s  .statement  i.s  made  as  of  August 
29.  1977 

Dated:  Augu.t24.  1977. 

Robert  E.  Kerges. 

VH  Doc  77  277C9  Pllfrd  9-22  77.8:46  am) 


ROBERT   L.    HUFMAN 

Statement  of  Changes  in  Financial 
Interests 

In  accordance  with  the  requireir.ents 
of  section  7lO<bi  <6>  of  the  Defen,<;e  Pro- 
duction Act  of  1950,  as  amended,  and 
Executive  Order  10647  of  November  28. 
1955,  the  following  changes  have  taken 
place  In  my  financial  interests  during  tlie 
past  six  months : 

<1)   No  change. 

<2)   No  change.       | 

i3>  No  change. 

<4)   No  change. 

This  statement  Ls  made  as  of  Augiw-t 
9.  1977. 

Dated:  August  1.  1977. 


IFR  Dor 


R     L     HVTMAIt. 

767  Filed ,p-22   77.8  45  air.] 


JACK  W.   KEPNER 


Statement  of  Changes  in  Financial 
Interests 

In  accordaiire  with  the  requireiuents 
of  section  710' b'  i6i  of  tlie  Defense  Pro- 
duction Act  of  1950.  as  amended,  and 
Executive  Order  10647  of  November  28. 
1955.  the  following  ciianpes  have  taken 
place  111  my  financial  mteicsts  during 
the  past  six  montlit, : 

•  11    No  change.        i 

i2)   No  change.        ' 

'3'   Nochant;e. 

'4)   No  change. 

This  statement  is  made  as  of  August 
14,  1977, 

Dated:  July  29,  1977. 

J.    •VN'.    KEPNtK. 
|FR  Dot  77 -27768  Filed  9-22-77  8:45  am) 


OWEN   A.    LENTZ 

Statement  of  Changes  in  Financial 
Interests 

In  accoidance  witii  the  req-direments 
of  section  710'bi  '6»  of  Uie  Defense  Pro- 
duction Act  of  1950.  as  amended,  and 
Executive  Order  10647  of  November  28, 
1955.  the  followmg  changes  have  taken 
place  in  my  financial  interests  during 
the  past  SIX  months: 

«1)   No  cliange. 

■  2)    No  change. 

'  3  I    No  change. 

•  4  1    No  change. 

This  statement  is  made  a.s  of  August 
23.  1977. 

Dateti     Aug\:<t    18.   1977. 

Owen  A.  Lentv 

h-R  !>«•  77   L'777ii  Hittd  9   22   77. 8:45  ami 


ROBERT   R.    McLAGAN 

Statement  of  Changes  in  Financial 
Interests 

111  accordance  with  the  requirements 
of  section  710<b'  6-  of  Uie  Defense  Pro- 
duction Act  of  1950.  as  amended,  and 
Executive  Order  10647  of  November  28 
1965.  the  foUowing  changes  have  taken 
place  in  my  financial  Interests  during 
the  past  six  months: 

n  »   No  change. 

t2>    No  change 

i3>    No  change 

'4)  No  change 

This  statement  is  made  as  of  August 
13    1977. 

Dated:   August  4.  1977. 

Robert  R    McLacan. 

FR  r>Oi  77  27771  Filed  9-22  77  8  45  rttii  | 


<  11  No  change 
1 2)  No  change 
'  3 1  No  change. 
<4)  No  change. 

This  statement  l--  made  a."^  of  Aug-J^.t 
14.  1977 

Dated    Auguft  1,  1977. 

IIakry  H.  Mo<,hon.  Jr. 

;FR  Drx-  77   27772  Filed  9  22-77,8  45  am! 


WILLIAM   K.   PENCE 

Statement  of  Changes  in  Financial 
Interests 

In  accordance  with  the  renuirenients 
of  section  710'bt  '6>  of  the  Defense  Pro- 
duction Act  of  1950.  as  amended,  and 
ExecuUve  Order  10647  of  November  28 
1955,  the  followmg  changes  have  taken 
place  in  my  financial  interests  durir.g  the 
pa-'t  six  month?: 

O)  No  change 

1 2)  No  change. 

•  3>  No  change 

<4i  No  change. 

This  statement  Ls  made  zs  August  23, 
1977. 
Dated    August  P.  1977. 

"William  K  Pence 
|FR  Do:  77-27773  Filed  »-K-77:8  45  am  I 


HARRY    H.    MOCHON.    JR. 

Statement  of  Changes  in  Financial 
Interests 

In  accordance  wiUi  the  requirements 
of  section  710  'b'  i6)  of  the  Defense 
Production  Act  of  1950.  as  amended,  and 
Executive  Order  10647  of  November  28, 
1955,  the  following  changes  have  taken 
place  in  my  financial  interests  during  the 
past  six  months : 


LEROY   J.   SCHULTZ 

Statement  of  Changes  in  Financial 
Interests 

In  accordance  with  the  requirements 
ol  section  710ib)  <6 '  of  Uie  Defense  Pro- 
duction Act  of  1950,  as  amended,  and 
Executive  Order  10647  of  November  28. 
1955,  the  followmg  changes  have  taken 
place  In  my  financial  interests  during 
the  past  -SIX  month.«: 

1 1 )  There  has  been  no  change  .since  the 
.•-tatement  filed  in  February  1977. 

i2>  No  change. 

•  3»  No  change. 

<4i  No  change. 

TliLs  statement  Ls  made  as  of  August 
23,  1977. 

Dated;  August  4.  1977. 

Lexoy  J    ScHxn-TZ. 

IPR  Doc  77-27774  Filed  »-22-77:8  45  ami 


ITnt  FES  77  371 

ENVIRONMENTAL    IMPACT   STATEMENT 

Availability  of  Final  Statement,  Develop- 
ment of  Phosphate  Resources  in  South- 
eastern  Idaho 

Pui-suant  to  section  102  2  "C'  of  the 
National  En\nronmental  Policy  Act  of 
1969.  the  Department  of  the  Interior  has 
prepared  a  final  environmental  impact 
statement  on  potential  increa.sed  phos- 
phate development  in  southeastern 
Idalio.  Industr>-propo6ed  actions  in- 
clude approval  of  mining  plans,  approval 
of  prospectmg  permits,  and  approval  of 
lease  applications. 

Comments  received  on  the  draft  en- 
vuonmental  statement  during  the  com- 
ment period  were  considered  in  the 
preparation  of  tlie  final  envuonniental 


FEDERAL    KEGISTER,    VOL     42,    NO      185 — FRtDAY,    SEPTEMBER    23,    1977 


JS398 


NOTICES 


statement    and    are    reproduced    lii    Its 
append  Lx 

The  fliiftl  environmental  statement  is 
available  for  public  review  in  the  follow- 
ing U.S.  Geological  Survey  Public  In- 
quiries Offices: 

Public  Inquiries  Offli  es.  U.S.  Geologlial 
Survey.  504  Custom  House.  555  Battery 
Street.  San  Francisco.  California  94111. 

Public  InqiUrlea  Office.  VS.  OeologUal 
Survey.  8102  Federal  BuUdlUK.  125  South 
State  Street.  StUt  Lake  City.  Utah  84138. 

Public  Inquiries  Office.  U.S.  OeologUal 
Survey.  678  U.S.  Court  House.  West  920 
Rlver:>ide  Avenue.  Spokane,  Washlnglou 
99201 

Public  Inquiries  Office.  U.S.  Geological  Sur- 
vey R<x)m,  1C402.  National  Center  (302), 
Reston.  Virginia  22092. 

It  i.s  also  available  at  tlie  following 
U.S.G.S.  Libraries:  12201  Sunrise  Valley 
Drive.  Reston.  Virginia  22092:  345  Mid- 
dlefleld  Road,  Menlo  Park.  California 
94025:  and  Federal  Center.  Denver.  Col- 
orado 80225. 

In  addition  the  statement  will  be 
available  at  Uie  foUowinR  library  loca- 
tions : 

Pocatello    Public    Library.    813    East    Clark 

Street.  Pocatello.  Idaho  83201. 
Portneuf  District  Library.  5210  Stuart,  Poca- 
tello. Idaho  83201 
Lava  Hot  Springs  Public  Library,  Lava  Hot 

Springs.  Idaho  83246 
Oneida   County   Free   Library.    PC    Box   94. 

.Malad.  Idaho  83252. 
Pre.Hton  Public  Library.  28  East  Oneida.  Pree- 

lon.  Idaho  83262 
Shelley   Public   Library.   City   Park.   Shelley, 

Idiiho  83274 
Snake   River   Community   Library.   Rovite   2. 

Box  259  A,  Blackfoot.  Idaho  83221. 
Soda  Spring.'*  Public  Library.  149  South  Main 

Street.  Soda  Spring's  Idaho  83276. 
.\berdeen  Public  Library.  P  O   Box  207.  Aber- 
deen. Idaho  83210 
.\inerlcan  Falls  Public  Library.  308  Roosevelt 

Avenue.    American   Falls.   Idaho  83211. 
Bear  Lake  County  Free  Library.  North  6th 

Street   Montpeller,  Idaho  83254. 
Blackfoot  Public  Library.  P  O  Box  512.  Black- 
foot,  Idaho  83221 
Downey  Public  Library.  Downey.  Idaho  83234. 
Orftce  Public  Library.   Bo:<  B.  Grace.   Idaho 

83241. 
Fort  Hiill  Library.  Sho«hone  Bannock  Tribe. 

Box  306.  Fort  Hall.  Idaho  a3202. 
Rockland  Library  District.  Rockland  School. 

Rockland.  Idalio  83271 
Bol.se  City  Library.  715  .South  Capitol   Blvd.. 

Boise.  Idaho  83706. 
Idaho  State  Library.  325  West  State.  Bolso. 

Idaho  83702 
Idaho   Hlstx>ric«l    Society    Library.   325    West 

State  BoLse.  Idaho  83702 
Idaho   Falls   Public   Library.   200   N    Eastern 

Ave  .  Idaho  Palls.  Idaho  83401. 
.Social   Science  Library.  University  of   Idaho. 

.Nto.scow.  Idaho  83843 

A  limited  number  of  copies  are  avail- 
able from  the  U.S.  Geological  Survey, 
Land  Information  and  Analysis  Office. 
Environmental  Impact  Analysis  Pro- 
£;ram.  Denver  Federal  Center.  Bo.\  25046. 
Denver  Colorado  80225:  and.  over  the 
counter  only,  from  the  US,  Geological 
Survey  Public  Inquiries  Office.  Room 
1012.  Federal  Building.  Denver.  Colorado 

Dated:  September  6,  1977. 

Joan  M  Davenport. 
Assistant  Secretary  of  the  Interior. 
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(Order  No    3009] 

ELECTED  GOVERNOR  AND  UEUTENANT 
GOVERNOR  OF  AMERICAN  SAMOA 

Sec  I  Purpose.  The  purpose  of  this 
order  is  to  provide  for  an  elected  Gov- 
ernor and  Lieutenant  Governor  in 
American  Stimoa  and  to  create  the  Gov- 
ernment Comptroller  for  American 
Samoa  In  the  Office  of  the  Secretary  of 
Interior.  Tlie  electorate  of  American 
Samoa  in  an  offlci.al  referendum  of  Au- 
gust 31.  1976.  voted  by  3044  affirmative 
votes  to  1366  negative  votes  to  elect  the 
Governor  and  Lieutenant  Governor  by 
popular  vote.  Subsequently,  the  LegLs- 
lature  of  American  Samona  on  March 
28,  1977.  in  Special  Session  enacted  en- 
abling legislation  to  provide  procedures 
for  an  elective  local  Governor  and  Lieu- 
tenant Go\ernor.  Approved  by  tlie  Gov- 
ernor of  .A.ineruan  Samoa,  as  Pub.  L.  15- 
23  on  May  16,  1977,  thLs  law  offlcially  re- 
quested the  Secretary  of  Interior  to  pro- 
\ide  through  the  i.s.suance  of  a  Secre- 
Uirial  Order  authority  for  the  popular 
election  of  the  Governor  and  Lieutenant 
Governor. 

Sec  2  Election  of  Governor  and  Lieu- 
tenant Governor.  In  accordance,  there- 
fore, with  the  expressed  wishes  of  the 
electorate  and  the  subsequent  action  of 
the  Legislature  of  American  Samoa.  Ar- 
ticle IV  of  the  Revised  Constitution  of 
American  Samoa  is  hereby  revised  to  pro. 
vide  as  follows: 

The  Governor  atid  the  Lieutenant  Gover- 
nor of  American  Samoa  .shall,  commencing 
with  the  first  T\ie>day  In  November  1977,  be 
popularly  elected  and  serve  In  accordance 
with  the  laws  of  American  Samoa. 

Sec  3  Creation  of  the  Office  of  Gov- 
ernment Comptroller.  There  is  hereby 
created  in  the  Office  of  the  Secretary  of 
Interior  the  onice  of  Government  Comp- 
troller for  American  Samoa.  The  Gov- 
ernment Comptroller  for  American 
Samoa  shall  report  to  the  Secretary  of 
Interior  and  have  such  additional  staff 
ivs  the  Secretary-  deems  appropriate  for 
him  to  discharge  his  duties,  responsibili- 
ties and  functions. 

'A>  The  principal  responsbility  of  tlie 
Government  Comptroller  for  American 
Samoa  shall  be  to  perform  specific  and 
comprehensive  audits  of  all  activities, 
entities,  and  branches  of  the  Govern- 
ment of  American  Samoa.  These  audits 
shall  include  but  not  be  limited  to  finan- 
cial, compliance,  management,  organiza- 
tion and  program  reviews.  In  addition, 
other  types  of  audits  shall  be  made  as 
appropriate  at  the  request  of  the  Secre- 
tary of  Interior.  All  transactions  of  the 
Government  of  American  Samoa  shall 
be  auditetl  in  accordance  with  the  U.S. 
Comptroller  General's  "Standards  for 
.■\udit  of  Governmental  Organizations. 
Programs.  Activities  and  Functions." 
The  Government  Comptroller  for  Ameri- 
can Samoa  shall  make  audit  reports 
which  will  be  addressed  to  the  Governor 
of  American  Samoa.  A  copy  of  all  re- 
ports will  be  sent  to  the  Secretary  of  In- 
terior, and  by  him  to  the  appropriate 
Committees  of  the  U.S.  Congress.  The 
Governor  of  American  Samoa  shall  re- 
spond in  writing  to  the  findings  re- 
ported by  the  Government  Comptroller 


for  American  Samoa  within  forty  five 
(45)  days  from  the  date  of  each  report 
and  shall  Indicate  what  actions  will  be 
taken  to  correct  the  deficiencies  noted 
and  to  comply  with  the  recommenda- 
tions contained  therein. 

<b)  If  the  Government  Comptroller 
for  American  Samoa  finds  that  an  ex- 
penditure is  irregular  or  not  pur.suant  to 
law,  he  may  Uike  an  exception  against 
the  certifying  officer  Tlie  certifying  of- 
ficer will  be  resjxjnsible  for  clearing  the 
exception  by  recovering  the  ex!x>ndlture 
or  taking  appropriate  action-s.  It  ts  re- 
quired that  all  certifying  officers  be 
bonded  and  that  no  bond  be  released 
until  all  exceptions  are  cleared.  Any  ex- 
ceptions deemed  nece.ssary  by  the  Gov- 
ernment Comptroller  to  be  brought  to 
the  attention  of  the  Secretary  shall  also 
be  brought  to  tlie  attention  of  the  Chair- 
man of  the  appropriate  Committees  of 
the   Congress. 

ic  An  audit  dtn-i.^ion  by  the  Govern- 
ment Comptroller  for  American  Siimoa 
may,  within  six  montlis  from  the  date 
thereof,  be  appealed  to  the  Secretai-y  of 
Interior  by  the  party  aggrieved  or  the 
head  of  the  department  or  office  con- 
cerned Such  appeal  must  be  in  writing 
and  shall  set  forth  the  parfkular  action 
of  the  Government  Comptroller  for 
American  Samoa  to  which  exception  is 
taken,  together  with  the  rca.sons  and 
authorities  relied  upon  for  reve  rsing  such 
decision.  Tlie  decision  of  tlie  Secretary 
of  Interior  on  such  apix-al  shall  be  final. 
Tlie  decision  of  the  Secretary  shall.  If 
possible,  be  made  witliin  ninety  <90) 
days  from  the  date  the  appeal  is  received. 

id)  As  soon  after  the  close  of  each 
fiscal  year  as  the  accounts  of  said  fiscal 
year  may  be  examined  and  adjusted,  the 
Government  Comptroller*  for  American 
Samoa  shall  submit  to  the  Governor  of 
American  Samoa,  and  to  the  Secretar>' 
of  Interior  an  annual  report  of  the  fiscal 
condition  of  the  government  showing  tlie 
receipts  and  di.sbursements  of  the  various 
departments  and  agencies  of  the  govern- 
ment together  with  hLs  comments  and 
recommendations.  Tlie  Secretarj-  .shall 
submit  such  report,  along  with  the  Sec- 
retarv's  comments  and  recommenda- 
tions, to  the  appropriate  Committees  of 
the  U.S.  Congress.  Interim  audits  may 
be  performed  quarterly  so  as  to  complete 
the  annual  audit  and  report  on  a  ttmclv 
basis  and  to  provide  for  the  early  identi- 
fication of  major  problem  areas. 

ie>  The  Government  Comptroller  for 
American  Samoa  Is  authorized  to  com- 
municate directly  with  any  jierson  or 
with  any  department  officer  or  person 
having  official  relation  with  his  office, 
and  he  may  summon  witnes.'-es  and  ad- 
minister oaths. 

if>  All  deparlment.s.  agencies,  and 
establishments  .shall  furnish  to  the  Gov- 
ernment Comptroller  for  American  Sa- 
moa such  information  regarding  the 
powers,  duties,  activities,  organizations, 
financial  transactions,  and  methods  of 
buslne.ss  of  their  respective  offices  as  he 
may  from  time  to  time  require  of  them": 
and  the  Grovernment  Comptroller  for 
American  Samoa  or  any  of  hLs  assistants 
or  employees,  when  duly  authorized  by 
him.  shall,  for  the  puniose  of  securing 
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Buch  Information,  have  acceas  to  and  tbe 
right  to  extunlne  any  books,  doemnesits. 
papers,  or  records  of  any  euch  depart- 
ment, agency  or  establishment. 

ig '  In  addition  to  his  other  duties,  the 
Government  Comptroller  for  American 
Samoa  shall,  ui>on  request  of  the  Gov- 
ernor, provide  advice  and  assistance  to 
the  Governor,  particularly  In  the  area  of 
financial  matters  of  Federal  Interest. 

Sec.  4  Amendmi  nt  of  Secretary  Order 
No.  2657.  Section  3  of  Secretary  Order 
No  2657,  as  amended,  dealing  with  exec- 
utive authority  of  Uie  Gcvernment  of 
American  Samoa,  is  hereby  sujierseded. 

Sec  5  Ultimate  Respon.sihilify  of  the 
Secretary.  Until  the  Congress  of  the 
United  States  provides  further  for  the 
civil  government  of  American  Samoa, 
the  President  of  the  United  States, 
through  the  Se<retary  of  Interior,  has 
the  ultimate  responsibility  for  the  ad- 
ministration of  the  Territory  of  Ameri- 
can Samoa 

Sec  6  Effective  dcite.  TIils  Order  ls 
effective  immediately.  Its  provisions  shall 
remain  in  effect  until  ameiuied,  super- 
seded or  revoked,  whichever  occurs  first. 

Dated:  September  13.  1977 

Jamfs  a.  Joskph. 
Actinp  Secretary. 
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Bureau  of  Land  Management 

;i-i«:iu:  Ni->    AR  fM8.'>.)l 

'  ARIZONA 

Termination  of  Proposed  Withdrawal  and 
Reservation  of  Lands 

Notice  of  an  application.  Serial  No. 
AR  04855,  for  withdrawal  ami  reserva- 
tion of  lands  was  putalisht  d  as  P^eder.ai. 
Register  Document  No.  60  999  in  the 
issue  for  February  2.  1960.  The  Corps  of 
Engineers.  Uniteti  States  Army,  ha.s  can- 
celled its  apiilication  msolar  as  it  in- 
volved the  lands  described  below.  There- 
fore, pursuant  to  tlie  regulations  con- 
tained in  43  CFR  Subpart  2091.2-5,  such 
lands,  at  10  a.m..  on  October  26.  1977. 
will  be  relieved  of  tlie  srarepative  effect 
of  the  above-mentioned  application 

The  lands  involved  in  tli!-  notice  of 
termination  are 

GliA    AND   Salt   Rimh   NUkiihan     .^RI/ 

T  4S  ,R   4  W  . 

Sec   28,  WI_,SW'4, 

sec   29,  SKU. 

Scc.31,E',,SE'4: 

.sec      32.     S',,N'^NW'4.     SI.NW4       SW   ^. 
E',:  ■ 

Sec3J.W'^\V',        I 
T  4S . R  6  W  . 

Sec   2B.  B'.:S'i;. 

.Sec.27.  SE'jNW',    W.NW,    S'    : 

Sec  28.  all. 
T.  4  S  ,  R   6  W  . 

sec.  29,  all; 

Sec.   30.    lots   2     3     and    5.    NE'.SW,.   SE'i 
NW'4.  E'..; 

See    31,  lots  3   4,  E'.;,SW  4.  yWi,  SF.'...  E'i 

Sec,  32.  lot,.s  1  through  8.  SI2; 
Sec    33,  SWUSW'i.  B'^S^U- 
Sec   34   lot  6.  NWUSEI4.  Si.iSE>4,  SW'.^; 
Sec   35.  N'..NE'4.NEi4NWU.S<iSWVi; 
Sec    36,  lot   ^    SF^     N'..  NW^SW'.,.  E'j 
SW>4. 


NOTICfS 

T  4  B    R.  T  W 

Bm.  37.  NBHNK^: 
B*C  Sa,  NB%.  NE'.^>rW'A,  NK'4,8E>4; 
Sec  34.  aJl; 
Sec.  »,  BV4N^.  B\i,: 
Sec.  30,  aU. 
T   4  S     R   8  W 

8ec.'l4,  NW'4,  E'-jSW'/i,  E'jSE^; 

Sec    16,  NEI4.  N'~,8'/i: 

sec    16.  S'aSE"^.  NE'4SE'4: 

Sec.  21,  E'^NE'i; 

Sec  23,  Wi;;NE"'4; 

Sec    26,  all. 

Sec.  27.  N',iSi.j.  8W',«.  SW'tSEU. 

Sec   32,  S'i.  S'lN'^.  NEV4NW«4,  N'^NB%, 

Sec   33.  all; 

Sor    34,  NW^    NW   ^NEU.  Ni^SWi4.  SW'4 

SW'4 

T  5  S  .  R    4  W  . 

Sec.    4.    lot   4.   SW>4NW'4.    N'aNW'tSW,,. 

SWi4NWi4SWi4,  N'2NW'.4SWi«6WV4: 
Sec    5.   lot^    1.  3.  4.  SE'4NE'4     S\V'4N\\i4. 

NWi4SW'4.  SE'4; 
S«>c    6.  E'jNEi4,  NE'4SE'4 
sec    7.  Ei.,SE'4; 
Scr    8.   N'i,  SW'4     W  AV'.SE'j.  N'.-NE'j 

NWUSEU; 
.Sec      17,    Wi^NW4.     NE14NW   4      W'jSE'4 

NWi4.  NE'4SE'4NW>4: 
.Sec     18.    lots   1.   2.   3,  4  E'jW'j.   NE'4,   N'j 
SE'4.  N',SW4SE'4.  SWi4SW'4SE'4 
T    5  S  .  R    5  W  . 

Sec  4.  lotft3.4.S',iNW'^,SW',4NE',4,S'a; 

.Sec   5,  lots  1.  2.  3.  4,  S'iN>4.  S'i: 

Sec   6,  lots  1,  2,  3,  4,  8,  6,  7,  SE'-irTW^.  8>^ 

NE'4.  E>2SW'4.  SE'4; 
sec.  7,  lots  1.2.  3  4.  E'...W'o    E'.: 
Sec  8  all; 
Sec.  9.  all; 
.sec     10.    W'^NWU     SE'4NW'4     SW,     S', 

SE'4,  NE'4SE'4.  SE',4NE>4; 
Sec.  11.  S';.  S'jN',.  NE'.4NE'4 
Sec    12.  lots  4.  h  6.  7.  S'^; 
Sec    13.  all: 
Sec   W   all: 
Sec    I.S.  nil 
.Sec    16.  all: 
.Sec    17.  all: 

Sec   18.  lotvl.  :v  .!.  4   t';,W  .,  E'^: 
So.    U).  lots  1.  ->.  !.■.  of  lot  3.  E>'jN>*'>'4,  EV4; 
Se^v  20,  nil. 
Sec.  21.  ull. 

sec    22.  N'  .     N'^S'i.  S'jSE',.  SWiiSW',*, 
N'jRE'4SW'4.  SW'«SE'4SWU.  N'^SEU 
SE'^SW'j.  SW'4SH:'4SE'4SW'/4; 
S«-c.  23.  all: 
Sec    24,  W  ,NW'4.  NE'4NW>.4.  KK'^KB^i. 

W  .NE'jNE'j: 
S«>c    27,  N',NE'4.  NW'4>"^''4: 
See   28,  N';.N';,: 
Sec    2!1.  N',NE'4 
T    5  S  .  R   6  \V'  . 

Sec  2.  lot,s  1  through  4.  S'jN'a.  S'.j, 
Sec  3.  lots  1  through  4,  S'iNH.  SVJ; 
Sec    4.  lot.s  1.  2.  3.  4.  S'-jN'-i,  NW'4SWV4. 

SE'iSE'i; 
Sec    5    lot.s  1    throa-h  4,  SViN»4.  8V4: 
Sec.    6     lotfi    1    through   7,    SE'«?rWVi.    S'4 

NE',.  E'^SW'i.  SE'«; 
Sec.  7,  lot.s  l  through  4,  E'^Wi,  E'^l 
Sec.  8.  all: 

.Sec,  9.  E';NE'  ,    SW'4NE'4.  W>,.  SE'i; 
Sees.  10.  il.  12.  13.  14.  16; 
Sec   16.  N":;.  N'L.S'L..  SEVi8B!'4: 

Sec'   is',  lot-    I,   2.  3.  E'.NTA''^     NE',SW>4. 

N''.SE'',.  NE'i: 
Sect  "21.  NE'jNE'j; 
Sec    22.  N'  .NW'4.  NW'4NE'4: 
Sec.  23,  NE'4NE'4: 
Sec    24.  N'  . 
T   5  S  ,  R.  7  W  . 

Sec   1.  lots  1  through  4.  S'jN'-j,  S"^; 
Sec.  2,  lots  1  through  4.  S'iN'i,  S>i; 
Sec   3,  lots  1  through  4.  S'^N',;, ,  SH; 
Sec.  4.  lots  1.  2,  S'iNE'i,  S'i; 
Sec.  9.  NW'4NW'4.  E'iW'2.  K%; 


Sec  10.  ail; 

Sec.  11.  aU: 

Sec.  13,  All; 

Sec.  13,  NM,.  N'A  8'/4.  8W>4SWVi; 

Sec.  14.  all; 

Sec.  16.  all; 

Sec.  16,  K'/i: 

Sec     21,    E'3NW'/4.    NE'4.    NH|6B>4.    BK% 

SE'4, 
Sec.  22,  all; 
sec.  23,  W'ajNW'/4: 
.Sec   27.  NW'4.NW'/4NE',.i; 
Sec    28.  E'iNE'4. 
T68.R8W, 

Sec  4.  lots  1  through  4. 
Sec  5,  lot  1. 
Sec.  6,  lots  3.  4 
1    5  S    R  9  W  . 
.Sec    6,  SE'4SE'4. 

Sec    7,  lot-s  3.  4,  N',,NE'4,  E'^NW',- 
.Sec      12.    SW'4NE'.4.    8'jNW'4      N'lSW    4 
8E'4SW'4.   NW'4SEi4 
T   5S  .  R   10  W. 

Sec   II.  SW'4SW'4: 

sec.  12.  SE'4NW'4.  S'-iNE'4    SE^St:-^ 

Sec    13.  W  .W'v.  SE>/4NW,4.  E'28Wi4, 

Sec    14,  SE'4NEi4,  E'^SE',i.  SW'46Ei4 

Sec.  15.  NE'4.  S'.^NW'*; 

Sec    16.  SE'i,  S'2SW>4; 

Sec    17,  SE'4SE'4; 

Sec      19.    lot    4.    E'jSW'4.    SE'^NW    4      S    , 

NE'4.  NE'4NE'4.  SE'4: 
Sec  20.  all: 

sec   21.  N'..  NWi4SW',4; 
Sec.    23.    NE'4NW'«,    S'-,,NW',.    N:,.^W    . 

SW'4SW4.    N'2NE'4.   SW'4NE   4 
Sec   20    NW'4  NW'4: 
.Sec  27.  N'jNE',.  NW'4.NW'4SW4; 
Sec   28.  E'2SW'4.  SW'4SWi4.  SE'4: 
.sec  29.  N'^NE'4.NW'4,SE'4SE'4 
Sec    30,  lots    1.  2.   3.  NE'4,  E   ,.NW'4.   SF  4 

Sec   31*  lot  4.  SE'4SW'4.S'2SE'4 
sec   32,  S'-j.  SW'4.  N'-iSE';.  SW  '4SE', 
Sec  33,  WV2NW'4   NE'4NE'4 
T  5  S  .  R   1 1  W.. 

Sec     25.    S'iN';.    N'.jNE'*.    N',,S'.      SW    « 

SW'4; 
Sec  26.  S'    NE'4.  SE'4.  8Ei;SW'4 
.Sec.  34,  S'"..  S'jNE',.  NE'4NE', 
Sees  35  and  36 
T  6S..  R.  10  W  . 

Sec   6.  lots  I,  2.  3,  4,  5  Ot 

T  6  .  R   11  W  . 

Sec.  1.  lots  I  tlirough  4.  S'^N'..    NW^SE^ 

N'<,SW',4; 
Sec  2.  lot«  1  Uirough  4.  S'jN^  S'/i; 
Sec.  3.  SW'i.  N'aSE'j: 
Sec   4.  lots  2.  3.  4,  SW'4NEi4.  S'jNW'* 
Sec    5.  lots  1   through  4.  N'-aS'i.  N'^SW', 

SW'4SW'4.  NW'4SE'4: 
Sec.  6.  SE'..NE'i,  SE'4.  SE'4SWi4. 
Sec  7.  lots  1  through  4.  E'^W'^    E'i: 
Sec.  8.  W';,W'2.  E'jSE'i: 
Sec      9,     SW"«NE'4.     S'jNW'4       N',PW   . 

SW'4SW«i; 
Sec   16.  NWi/4NW\:,: 
Sec.  17,  NEI4; 
Sec.  18.  lots  1  through  4.  E'i W',,    SE  ^ 

Sec   19,  lot  l.E'2NW4.  NE'4 
T  6  S  ,  R   12  W  . 
Sec    10.  SE'4SE'4: 
Sec.     n.    S'jNE'4.    E'.SW'4.    SW'4SW4. 

WV/2SE'4.  NE'4SE>4: 
Sec    12.  NEi4NWi,  Si/iNWi4.  SW'4    ST\. 

N'iSE'4.  sw'<4SE',4: 

Sec.  13.  Wi2,Ei'.iSE"4.SWi-4SE'4. 

Sec.    14.    E'jNE'i.    SW'.4NEi4,    S'.t,NW4. 

N'iSWi4.   SW'iSWi4; 
Sec.  15.  NE'4.  S',NWi4.  E'.^SW'4.  SE'4: 
Sec   16.S'-S'^.  NE'4SE'i; 
Sec   17.SE>4SE'4: 

Sec.  19.  lot  4.  E14SWI4  .  SEV4  .  SE'4NT!'4: 
Sec.  20,  NE'iNW'i,  S'^NW^,  SW^.  TrE\. 
Sec.  22.  SW'.;.  SW>4NE'4.  E'-iNW'/,    S^\ 

NWV4: 
Sec.  23,  SWV4NW.4; 
Sec.  24,  N^N;*,: 
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s<h:  -28.  ti'2.  sw>4,  >av<.«sB%: 

S<v   29.  SE'4: 

Spo   30.  lota  1  and  4.  NBV4.  K^NWV;.  SB!4 
SW'j.  S'jSE'^; 

Stv   31,  lots  1.  2.  EijI'TW*.  NE\4: 

ijor    32.  NW'^.  N'jNEU- 
T    6  S..  R.  13  W, 

Set-   23.  SE'4SW'4.  SUSEVJ; 

Sec    24.  S'jS'j: 

S«>(-    25.  N"  .NE'4.  SW^NE^,  NW'<;.  NWV4 
SW '  4 : 

iMHV  26.  N'.N',.  E';SK<-;.SB'4Sir%: 

Sec.     27.     NE'^NE^.     S ' ■■.. NTT i,^ .     N^SWV^. 
SW>4G\V'4.   Wi,.SE>4,  SK'4SBV4: 

'vv    29.  S'..S'..,  N'.:tSK>,: 

i^c     31.    lots   2.   3.    SE'4>fW'.i.    NE'iSW;. 
NE>4: 

5^c  32.  all: 

Sw.  33.  NW>4.  W>'.SW'i: 

Sec.  34.  NE'4: 

Sec.  35.  W':.NW'4.  Ni,jSK'4: 

Sec.  36.  N',. 
T   6  S  .  R    14W.. 

Sec   36.  SE'4.  EV.SWV;. 
T   7  S..  R.  13  W.. 

Sec.  3.  lots  3.  4; 

Sec.  4.  lota  1  throiiph  4.  S<4N«4: 

Sec.  5.  lots  1.  2.  Si,NF«-4.  SEV4NW1.4.  NB"; 
SW'4.  N'.SE<4. 
T   7  S  .  R.  14  W  . 

Sec.    1.    lots    1    throuch    4.   S'4N'i.   SW'i: 

Sec.    2.    lot    1.    S'.NE"i,    SE',.    B''jSW'i, 
SW>4SW'4: 

Sec.  3.  SEI4SEI4: 

Sec    10.  NE>i.  Ni2SE<.;.SW',SEli: 

Sec    11.  N',.  NV.S';: 

Sec.  12.  NWi4. 

Dated:   September  16.  1977. 

Mildred  C.  Koztow. 
Acting  Chief.  Branch  of  Lands 

ajid  Minerals  Operations. 
[FR  Doc  77-27763  Piled  9-22-77:8:45  ami 


IC-249961 

COLORADO 

Proposed   Withdrawal    and    Reservation   of 
Lands 

September  15.   1977. 

The  Bureau  of  Reclamation.  Depart- 
ment of  the  Interior,  on  September  1, 
1977.  filed  application.  Serial  No.  Colo. 
24996.  for  the  withdrawal  of  approxi- 
mately 1.024.51  acres  of  public  lands 
from  all  forms  of  appropriation  under 
the  public  land  laws.  Including  the  min- 
ing laws  but  not  the  mineral  leasing 
laws. 

The  Bureau  of  Reclamation  desires 
these  lands  for  construction  of  the  Ridg- 
way  Dam  and  related  features. 

For  the  period  of  30  days  from  the 
date  of  publication  of  this  notice,  all  per- 
sons who  wish  to  submit  comments,  sug- 
gestions, or  objections  In  connection 
with  the  proposed  withdrawal  may  pre- 
sent their  views  in  writing  to  the  un- 
dersigned authorized  ofBcer  of  the  Bu- 
reau of  Land  Management. 

Pursuant  to  section  204(h>  of  tlie  Fed- 
eral Land  Policy  and  Management  Act 
of  1976,  notice  is  hereby  given  tlian  an 
opportunity  for  a  public  hearing  is  af- 


Sec      28.    NKV^NE!^.    W^NW'4.    E',SW'« 

ajid  WViSEiii: 
Sec.   33.   NEi4NE'4.   pxi-lu.slve   of   Keystone 

Flarcr.  Mineral  Survey   1969.  NW>.4NE'4 

ivnd  Ei^NW'i: 
Sec.    34.    NW>,4NEV4.    NE<.4NW',i    and   S'.j- 

KW'4.  exchi.ilve  of  Mineral  Survey   1959 

NW'4t;W'4. 

All  communi('atioii.s  in  connection  wiUi 
thLs  proposed  withdrawal,  e.xcept  pub- 
lic hearing  requests,  should  be  iiddre.s.sed 
to  the  undcrsiRncti.  Bureau  of  Land 
Management.  Deimrtment  of  the  Inte- 
rior, Room  700,  Colorado  State  Bank 
Building.  1600  Broadway.  Denver,  Colo 
80202. 

Andrew  W.  Heard.  Jr.. 

Acting  Chief. 
Branch  of  Adjudication. 
I  PR  Doc. 77-27764  Filed  9-22-77;  8 :  45  am  J 


forded  in  connection  wiUi  the  proposed 
withdrawal.  All  Interested  persons  who 
desire  to  be  heard  00  the  proposed  wlth- 
draw.-U  mu.«!t  submit  a  written  request  for 
a  heanng  to  the  State  Director.  CO-946 
Bureau  of  Land  ManaRomont.  Room  700 
Colorado  State  Bank  Building.  1600 
Broadway,  Denver,  Colo.  80202.  on  or 
before  October  26,  1977.  NoUce  of  tlie 
pubhc  hearing  will  be  publisheii  In  the 
Feder.al  Register  giving  the  time  and 
place  of  such  hearing.  The  public  hear- 
ing will  be  sche<iuled  and  conducted  In 
accordance  with  BLM  Manual,  sec. 
2351. 16B. 

The  Department  of  the  Interior's  reg- 
ulations provide  that  the  authorized  offi- 
cer of  the  BLM  will  undertake  such  in- 
vestigations as  are  nercs-sary  to  deter- 
mine the  existing  and  potential  demands 
for  the  lands  and  their  resources.  He 
will  also  underUvke  negotiations  with  tlie 
applicant  agency  witli  the  view  of  assur- 
ing that  the  area  sought  Is  the  minimum 
essenti;U  to  meet  tlie  applicant's  needs, 
providing  for  the  maximum  concurrent 
utilization  of  tlie  lands  for  purposes 
other  than  Uie  ai'phcant's  and  reaching 
agreement  on  the  concurrent  manage- 
ment of  tlie  lands  and  tlieir  resources. 

The  authorized  officer  will  also  pre- 
pare a  report  for  consideration  by  the 
Secretary  of  the  Interior  wlio  will  de- 
termine whetlier  or  not  the  lands  will 
be  withdrawn  and  reserved  as  requested 
by  the  applicant  agency.  The  determi- 
nation of  the  Secretary  on  the  applica- 
tion will  be  published  in  the  Federal 
Register.  The  Secretary's  determination 
shall,  in  a  proi>er  ca.se,  be  subject  to 
the  provLsions  of  section  204(c)  of  the 
Federal  Land  Policy  and  Management 
Act  of  1976,  90  Stat.  2752.  The  below  de- 
scribed lands  are  temporarily  segregated 
from  the  operation  of  the  public  land 
laws,  including  the  mining  laws,  to  the 
extent  th.at  the  withdrawal  applied  for, 
if  and  when  elTccted.  would  prevent  any 
form  of  di.sposal  or  appropriation  under 
such  laws.  Current  administrative  juris- 
diction over  the  segregated  lands  will 
not  be  affected  by  the  temE>orary  .segre- 
gation. The  .scgreRatlve  effect  of  the  ap- 
plication shall  terminate  upon  1 1 )  rejec- 
tion of  the  application  by  the  Secretary, 
(2)  withdrawal  of  the  lands  by  the  Sec- 
retary, or  (3>  expiration  of  two  years 
from  the  date  of  publication  of  this 
notice. 

The  lands  involved  in  the  applications 
are: 

New  Mexico  Principal  Meridian 

rpro(>nl  royalty  Md        Ammitit  of  fiipd 
T.  45  N..  R.  8  W.,  Tract  No.      exprfi.";.-^  to  maii-         ca.sh  lx)niis  sub- 
Sec.  4.  Ix5t  1.  nmm  of  5  decimals        mitted  with  bid 

T46N..'r.  8W. ^ 

Sec.  21.  SWi4SW'4  and  E'oSEV;  and  SEI4-  °  

SW'4SEi;,    exclu-<?lve    of    Charela    Doels 

Placer.  Mineral  Survey  4645:  PropmUnnale  inirretl  of 

Sec.    22,    W'2SW'4.    exclusive    of    Charles  ,.^               ampanvd)  ttilrmUtini/ bid 

Doels      Placer,      Mineral      Survey      1959,     ^i^^""""^*"""  - t'6mi«nT 

W',SE'4SEi4:  No.  YK % 

Sec.     27.     W',^Ei/iEij,     NWiiNWi/4.    8E»4-  Address 

SWU.  exclusive  of  Keystone  Placer,  MUi-  sigliaVure  Ypleas*Vy,»'8iKn6r'V  naini 

eral  Survey  1959,  SW^iSEVi;  under  signature) 


OUTER  CONTINENTAL  SHELF,  ALASKA 

Oil  and  Gas  Lease  Sale  No.  CI, 
October  27,  1977 

Correction 

111  FR  Doc.  77-26944  appearing  at  page 
46614  in  the  issue  of  Friday.  Scptem- 
l)er  16.  1977.  and  corrected  at  page  47595 
in  tiie  i.ssue  of  'Wednesday.  September  21. 
1977.  the  following  changes  should  be 
made : 

1.  On  page  47595.  middle  column,  in 
para:;raph  2,  the  entries  (1>  through  *4> 
should  be  corrected  to  read: 

(1)  NO  5-1  nianuia 

(2)  NO  52  Seldovlfl 

(3)  NO  5  3  Mt.  Katmal 

(4)  NO  5  4  .Vfognak 

2.  On  page  47595,  middle  column,  the 
undesignated  paragraph  between  para- 
graphs 6  and  7  should  be  corrected  to 
read: 

"Bidders  are  advised  that  the  Depart- 
ment of  the  Interior  intends  to  require 
a  development  phase  environmental  im- 
pact statement  for  the  Cook  Inlet  lease 
sale  area." 

3.  On  page  46619,  middle  column,  the 
table  contained  in  paragraph  17(a> 
should  be  corrected   to  read: 

Oil  and  Gas   Bid — Royalty 

The  following  bid  Is  submitted  for  an 
oil  and  gas  lease  on  the  tract  of  the  Outer 
Continental  Shelf  described   below: 
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Rfth  and  WIMIH*  Servic* 

ENDANGERED  SPECIES  PERMIT 
Notice  of  Receipt  of  Application 

Notice  is  hereby  given  that  the  foUowing  application  for  a  permit  Is  deemed  to 
have  been  re(  eived  under  section  10  of  the  Endangered  SiHxle.s  Act  of  1973  iPub  L. 
93-205'. 

A/)l>lu(nil  Noel  Marsliall  PrrKlm  tioiis.  Noel  M;ir-hiill.  Presld»-iit  f.867  Soledad  Canyon 
Ri.Md     Acton.   Calif    9.1B10 


owe*,o  v  M.ifo 


.■c^-'^y^ 


0£PA«nttin  wr  THE  IKnRIOI 

IS.  riSN  tRI  WIlDUfC  S(I«IC( 

rEOERAL  riSN  AND  NILDliFE 
UCEHSE, PERMIT  APPltCAnON 


Noel  Marshall  froductions 
(Noel  h'.arsh3ll,  president) 
6867  Soledad  Canvon  P,d . 
Accon,  Calif.  93510 
805-268-1610 


A^-PLlCATtON  fOn  'f  r  9^'t  •*«' 


TiMr.^wt 


CRC-rv-xT  wiCf*« 


fx]''-' 


4.   ir  "A^PUCMl"  IS  Aw  **«C'\ffpu*.U.  COMiSLeTE  int.  FOtL0« 

n^"-  o**"*-  nw««  n**. 

OATc  Of  WRTM* 


PMO*<C  NUMSlf*  aviC*^!  CM^bOr 


OCCUPAT'ON 


\       'COUH»HA4ll     ~     COLOfI  I 


OM  Pt»*^iT  IS  NttOtO. 

Ship  five  lGO-.ards  (  en<2an£cred 
species  )  in  Interscato  comrerce 
in  the  course  of  a  corroiercial. 
activity,  for  brcpdinc  in  capti- 
vity. 


ft.  tr  •■APPLICANT'  ti  A  w  !■  St «.»  cc^f  0"_»T^.  fum.-c  Aocwcr. 

OK  tM%T|TuTiO«j.  COM»-i.ltt  ThC  FOi.i.oi'wG- 

Private    institution   for   the 
breedint*,  o-   endangered    »oecics» 
and   occasionaL   uso  of   ani-T^xs 
for   ir-ovios    and    ccr'^orcials « 


*.   LOCATION  WMO-C  r»rivP05«0  fcCTIVllT  I&  TO  BC  CONDUCTCO 

Interstate  shipment  from 
Colorado  S'^rir.^s,  Colorado  to 
Acton,  Calif. 


H«M(-  .  T.Ti  C.iANC  "^  -■ 


•■"I  •,  L*N• 


Noel  Karshali  £05-268-1610 


N/A 


7.  00  rOu  hOlp  an-     .,•=••••<▼;»  1, 
wiLDi-irr  Liccsv  o»»r«*»>T» 


,«Tt    >•••»      •,  ^-    i>» 


ii  VC»  C]  NO 


Filo  i  P«ir,    2-122S.C07 


•.   ir  RCOU  neO  BY  AMY  STATt  en  I  0«f  01  OC^^fWaMCNT.  DO  rOU 
MAVC  ThCiM  APPIIOVAL  TO  COtOuCT  TmC  ACTiyiTv  tOU 

p»o«»oic»  ri  *»  *  77)**o 


tVtC  U.S.  ri»i  AND  «tLCn.lFC  S£RVCe  E.NCL0S1.C  IN  AMOUNT  OT 


Not  required 


10.  OCS'MCO  tf  rtCTivc 

8/21/77 


".    lX,"A'iaN  NtCOtO 

indefinite 


It   ATTAr»«l''iT5.    TmE  5PE     iFtC  "NfC^iATtOM  «l-0ji"tO  •^0«  TMt  T>Pt   or   I 
ATTACm  0.  IT  tONjTiTuTtS  AM  INirOHA;.  PAMT  0»     T  Ml$  «PPL'C*T  '  ON     L'%* 


Pt  HM'T  Ml    Ji„» 


See  attachnenc 


CCinFICATION 


I HtOfBr  CtDT 
RlCULiTlCmS  ( 
»»1IOt(  SUBMIT 
I  UNCf BSTAMD 


iRWl-niTVEHEO/LATl'v--.  rONl«iHrDIM-IlILI  «,  PART  11.  Of  THE  COCE  Of  f  eD€«»L 
SUBCHAPTER  B  Of  CHAPItR  I  Of  Tlltt  SO.  .XD  I  FuSTHf «  Ct«TIFT  THAT  Pit  IMfO, 


rr  T><»1  I  H»vt  or«o  ahD  >■  r Annul 

.NO  THE  OTHER  APPLICABLE  PARIS  IN  SUBCHAPTER  B  Of  CHt- ,^  .  -    .^,,ni..  .-,i«i  «n.  t  A..n  (ri  i>c 

TfO  IM  THIS  AFPLICATIOM  FOR  A  LICFNIE  PtR.lT  IS  COnPlEIE  AMD  ACCURATE  TO  Tilt  ejST  Of  «  IHO«LtDv,t  *H0  KLIIf. 
TH«T  t,H1  FAl-,ESTAT£«tHT  HtHtlH  HAT  SOB.'ECT  «£  TO  li.e  CKIMINAL  ftKALIltit/f^ll^U  5  t.  IJ»I. 


?i..^^. 


o«'t 


s- 


'/'-yV 


OPO  ltS-C«2 


48401 

No«x  Marshall  PBODnf  tions. 
Acton,  Caiff 
AiiHwerb  to  form  questions  (60CFR13  12  i 

1  Noel  Marshall.  68(i7  Soledad  Canyon  H«: 
Acton,  Calif  93510    (805  26&-1610) 

2  Firm  (not  an  individual). 

3  Noel  James  Marshall,  owner  ai..d  I>re^.- 
dent 

4  Noel  Marshall  Productions.  68«J7  Soledad 
Canyon  Rd  .  Acton.  Calif.  93510 

5  7.  Not  applicable. 
8  9  Plxcd  by  permit. 
Additional  information: 

1.  Type  of  animals  to  be  p>;riliiis«-u  t.'« 
le<jparclK  (pantherapardus  Africa) 

2   To  be  purcha-sed  from:  Cheyenne  Mo-n 
tttin  Zoo.  Colorado  Springs.  Colo 

■.i.  Iwo  males  born  Oct.  1976.  two  male-- 
born  Feb.    1977,  one   female  born   Sept     197.'^ 

4.  Justification  Is  for  breeding  purpobes  t- 
Improve  the  strain  Presently  have  in  exce-- 
of   95   exotic   cats  In    the   breeding   prograu 

(all    domestically    bred— none    taken    Iroii 
the  wild),  but  we  must  Increase  the  numbt- 
of  our  CHtK  to  improve  and  enlarge  the  breed- 
ing slock  through  trade  and  purcha.se. 

5.  We  have   a  39  acre   ranch   that   hou.-« 
all  of  our  animals,  with  both  roaming  area, 
and  U.S. D.I    in.spected  and  Improved  hovisin/ 
fttCilitles. 

G  To  the  t>e.sl  of  my  knowledge,  the  It^op- 
ards  were  born  In  captivity  (those  to  U 
pur'chahed) . 

7.  Our  veterinarian  Ik  Dr  J  J  Bernstein 
of  Inglewood.  Calif. 

8  I  Intend  to  participate  Ln  a  i<j')perativ»- 
breeding  program  and  maintain  or  contribute 
to  a  sludbook. 

9  Transportation  shall  be  by  air  in  up- 
proved  crates  which  the  animals  will  be  i:. 
for  only  the  short  transporta'ion  time  <  : 
approximately  2'2  hours 

Please  contact  mc  If  I  may  supply  any  add. - 
tional  Information. 
Thank  Tou. 

Documents  and  other  information  sub- 
mitted in  connection  with  thi.s  applica- 
tion arc  nvailable  for  public  m.spectioi. 
during  normal  business  hours  at  Tht 
Service's  office  in  Room  512.  1717  H  Sirct  • 
NW..  Washington.  D.C.  

Interested  per.sons  may  comment  or. 
thi.s  application  by  submitting  wntter 
data,  views,  or  arguments,  preferably  :.. 
triplicate,  to  the  Director  <FWS  WPO 
U.S.  Fi.sh  and  Wildlife  Service.  Washini.  - 
ton.  D.C  20240.  This  application  ha.- 
been  assigned  File  Nimiber  PRT  2-122fi 
C07;  please  refer  to  thLs  number  whei. 
submitting  comment.s.  All  relevant  coiii- 
ments  received  on  or  before  Ociobt i  'J'~ 
1977. 

Dated;  Seplt-mber  20,  1977 

Fred  L.  Balwaknn 
Acting    Chief.    Permit    Branch 
Federal   Wildlife   Permit   Of- 
fice    U.S.   Fuh    and    WildlUe 

Service. 

IFR  Doc  27825  Piled  9-23-77:8  45  am] 
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NOTICES 


ENDANGERED   SPECIES    PERMIT 
Notice  of  Receipt  of  Application 

Notice  Is  hereby  glren  that  Uie  followlriR  application  for  a  permit  la  deemed  to 
have  been  received  under  section  10  of  the  Endangered  Species  Act  of  1973  (F»ub  L. 
93-205 ' . 

Applicant  MlnnesotA  Z..x5li>gU'al  Garden,  1210;  Ji.lmiiy  C.ikf  Rlri^:e  Road.  Apple  Valley. 
Ml  nil  55124.  Don»ia  Brldgmiter,  General  DirtyHor 


^^^ 
'm^ 


DEPUTM£MT  OF  THE  WTltlOl 

I  i.  FIJI  111  «ittuf(  scnicc 

nnilU.  FISX  JUffi  NUOUTE 
UC!NS£,TfRWT)U>PUC*T10ll 


I  far  vfttvA  parmai  **  /■<■■<« ei^ 


MINNESOTA  ZOOLOGrCRt,  CARDEN 
12101  Johnny  Cake  Ridge  Poad 
Apple  Valley,  Minnesota  55124 

Telephone  (612)  432-9000 


&  ir  ~t.'r\.tcMiV  d  *n  »»o.v»ouau  cmn^TS  tmc  rouAaw* 


ClMK.     □■«.     H""*    d"*- 


OATcjr  ainrH 


«%«OMfc  N-wMSLH  W«eMC  CM^LOVtO 


COCOA  t«Al<« 


COt..>MCTt« 


K>cii«L  iccunrv  mummj* 


OCCur*TlON 


*N»    SL  i  NtSS    •ieP»Or.  Om  .M»Tin>*'"»«*t  *rFH,l*T'»«  WAV*' 


.OCA*  ON  aHCdt  ^WOPOiCO  ACTivirr  ts  to  M.  OOmOUCTCO 

MINNESOTA  ZOOLOGICAL  GARDEN 
12101  Johnny  Cahe  Ridge  Road 
Apple  Valley,  Minnesota  53124 


CiRT.f.CO  UnbCA  OA  MJNLr  OIV:.f.^  i,l  aM^.^vftlcf  »A  f  ABL  C    TO 
ThC  U.l  ri»(  AMO  WkOU'C  KOS-ICC  enCI.OW.0  M  AMOUIIT  or 


H/A 


Captive  self-sustainlncf  populatiocw 

'I 


•MPOMT  am  C)i»0»T  t'CCNSB 


[-J]^«.. 


.:    (i.*ic»  Lt %^i».»T.oN  .)»  »_ 
OM  t>c««iT  1$  Ncecto. 


»  U«  •itCM  HLgULi^tU  ^ICCHW 


To  purchase   two   female  Siberian 
tigers    (Panthers   tigria   altaica) 
from  Gladys  Porter  Zoo,   Brotmsvllle 
Texas,   which  wera.born  there,    Cor 
propagation  nnd  public  display. 


%    \»  -A»PVlCA*iT"  (S  A  K  I'SFS*    COWPOWATiON.  *Uy.'C  Afl^NCY. 
OM  IHSTiTviT.ON.  COh^i.e  *e  T>«C  FOt.uOmNOi 


lJ»P4,AtM   TtPC  OAK>'«0  Of   SLkNciV  AfaCNwV.OA  MUTITUTIOH 

state  owned  and  operated  zoological 
park,  currently  under  construction, 
to  be  opened  to  the  public  in  the 
spring  of  1978.. 


NA«iC.   TITLC,  A*.0  ''»«>.t  MUMBf.A  Of  PRCfcOCNT.  PmWCi^AA. 

OTf.ciK.  o-tt^Ton.  iTc    (612)     432-9000 
Donald  Bridcrwater,   General   Director 

\9  ■  AP*l.»CAMT-  iS  A  CO«»*C«AT'Ji«.  MvOlCATe  JTATE  (M  VMlO* 

»<ow«Tco^he  applicant  is  an  agency 
of  the  State  of  Minnesota. 


MAVC  T>*Ci«  A^^«OVA4.  TO  COMOuCT  TM«  ACTWVrV  V«l 


N/A 


JL    IX->  HCO  l>FtwTlvC 


II.  OU^ATKM  NCCOCO 

August  15,19  77]    2  years 


ATTACM.»t»«TV    TMt  S**C'FtC  W«FO«MAfK>»  at.  >J*  NC  O  I  :>M    tHC   TtPL  OF  t.'C  =  S^C    •»  ••Al  T  «rOl.FiIEO  .'S»«  J«  C  f  »  Ji.l>»«»«J»T  SC 
ATTACmCO,  it  constitutes  ^  MTtc^AAi.  PAUT  0*"  TwS  AepuCATlOM.  UST  SUTiONS  OF  3D  CFB  UNOC^  •MiC«  AIT  ACMMtNTS  A^t 


50   CFR   17,32    (threatoned) 


CECTlflCATION 

lHf«f8r  Cf«TIFT  TMATlMAvf  RtiO*HO»»f*«ILIA«»nx  TW€  tEraiHTlON?  CONTJiNtO  W  7111.?  J8   P4HT  II.  OF  TME  CODE  Of  FEOf  «»t. 
Rt^L»T10t<S*M0  THE  OTMtR  *PP\.1C»BLE  PARTS  W  VJBOUPTER  B  OF  CMAKIERIOF  IlTLt  SO.  AID  1  FL'RIHER  CERIIFT  P<AT  IhF  IHFOR- 
EATIOMSUBillTTEOIH  IMIS  «l>Pt.lCAIICW  FOR  A  LICEKSE  PERMII  HCOnPlEIE  AMO  ACOIRAIE  73  THE  BEST  Of  »T  KMO^LEOCE  A«B  SeUCf . 
I  UNrSRSTAHO  niAI  a^t  false  STATEaEHI  HEREW  RATJUiJECTjIE  TO  THECIumALPEWALTIES  Of  II  U  S.O  '001.  


Ilk    ?M 


6PO  l*t-o«t 


(  1  I  The  common  and  .-.cienlific  iianie.s  i>f 
the  species  sought  to  be  covered  by  the  per- 
mit, a-^  well  as  the  number,  age.  and  sex  of 
such  species,  and  the  activity  sought  to  be 
authorized  (such  as  taking  exporting,  sellilig 
in  interstate  commerce,  etc  ); 

Two  (2)  female  Siberian  tigers  [Panthera 
tigris  altaica).  one  and  one-half  (1  5(  years 
old,  to  be  pvirchased  from  Oladys  Porter  Zoo. 
Brownsville.  Tex.  Both  animals  were  born  at 
the  Gladys  Porter  Zoo.    ■ 

(2)  A  complete  description.  Including  pho- 
tographs or  diagrams  of  the  area  and  facili- 
ties where  such  wildlife  will  \3e  hou.sed  and 
cared  for.  The  Siberian  tiger  exhibit  la  a 
four  acre  forested  enclosure  with  water  pooi 


and  riK-kwork  Tlie  perimeter  cliaiii-link 
fence  is  16  feet  high  with  a  4-foot  Inward 
bevel  at  the  top.  Dead  log  material  la  pro- 
vided for  scratching  and  marking.  To  facili- 
tate breeding.  11  off-exhibit  runs  with  derts 
are  provided.  Throughout  the  zoo  there  are 
coaxial  cables  for  use  in  telemtry  .systenvi 
with  television  cameras  and  monitors  placed 
for  optimal  viewing.  Tlie  veterinary  support 
physical  facilities  include  four  animal  quar- 
antine areas,  a  necropsy  room  and  histology 
lab,  a  clinical  pathology  laboratory,  a  water 
quality  control  laboratory,  surgical  prep  with 
radiographic  room,  large  surgical  facility,  and 
pharmacy.  Also,  there  is  a  medical  supply 
Insulated  van  with  a  hydraulic  trailer   used 


In  traiwporLing  a  radiographic  machine  u.-ied 
for  large  aalnial  species  (see  attached  sheets 
for  dLagrama  of  area) . 

(3)  A  brief  resume  of  the  technical  ex- 
pertise of  the  persons  who  will  care  for  such 
wildlife,  Imludlng  any  t-xperlence  ihe  appli- 
cant or  his  per.sonnel  have  had  in  raining, 
i-arltig  for.  and  propnftivtlnp  slmilur  wUdllfe. 
or  any  clo.sely  related  wUdllfe.  The  admlii- 
kstratlvc.  curatorial,  and  veterinary  stall  are 
recognized  by  their  peers  as  knowledgeable 
Ln  the  civptive  maintenance  and  breeding 
of  wild  animals  in  captivity.  The  stalT  has  a 
combined  total  of  35  years  experience  In 
captive  tiKcr  or  related  species  niaiiat;enieiit. 

(4)  A  statement  of  the  applicant's  willing- 
ness to  participate  In  a  ctKiperatlve  breeding 
pri>>:ram.  and  to  maintain  or  contribute  data 
cm  a  stiullxxik.  'ITie  Minnesota  Zoological 
Garden  provldea  spat-e.  fumlshinpj.  exper- 
tl.se.  and  pivrtlal  salary  support  to  the  Inter- 
national Species  Inventory  System  (ISIS)  of 
the  American  A.s.sociatlon  of  /.ooloplcal  Parks 
and  AquarUim.1  (AAZI'A).  The  Minnesota 
Zoo  win  l)e  an  aotive  participant  in  all  pha.ses 
of  ISIS,  Including  census.  Invpnt.'>ry.  physio- 
logical norma,  studtxxik  pedigree  anniysLs. 
and  demogrmphle  analyals.  The  Minnesota 
/,iKi  Will  pitrtlclpnt*^  In  ail  avalhiblr  stiidbooks 
and  coopcratue  breecUiig  pro)jriims  In  re- 
gard to  those  endank;ered  and  rare  species 
housed  at  the  Miniiisota  ZtK). 

(5)  A  detailed  description  of  Uie  t>pe,  siisc, 
and  construction  of  all  containers  into  such 
wildlife  will  be  placed  during  lran.sportat)on 
or  temporary  storage.  If  any.  and  of  the  ar- 
rangements for  feeding,  watering  aiid  other- 
wise caring  for  such  wildlife  during  that 
period.  The  container  used  will  meet  all  I.AT.\ 
standards.  The  tigers  will  be  flown  from 
BrownavUle.  Tex.,  along  the  fiustcst  and  most 
direct  route  possible  to  the  Minneapolis  St. 
Paul  International  Airport.  Provlslona  will 
be  made  to  feed  and  water  the  animals  lie- 
fore  crating  them  and  upon  arrival  at  their 
dps;  illation 

Mil  For  the  5  years  preceding  the  date  of 
this  application  provide  a  detailed  descrip- 
tion of  all  mortalities  involving  the  R(>eclefi 
covered  in  the  application  and  held  by  the 
applicant  lor  any  other  wildlife  of  the  .<iame 
genus  or  family),  including  the  causes  of 
such  mortalities  and  the  steps  taken  to 
avoid  or  decrease  such  mortalities.  N  'A  The 
Minnesota  Zoological  Garden  Is  presently 
under  construction  and  therefore  has  held 
no  Siberian  tigers. 

(7)  A  full  statement  of  the  reasons  why 
the  applicant  Is  Justified  in  obtaining  the 
permit.  Including:  (1)  TTie  details  of  the 
activities  sought  to  be  authorized  by  the 
permit;  ill)  the  planned  disposition  of  such 
wildlife  upon  termination  of  the  activities 
sought   to  be  authorized 

(1)  The  MZG  Is  Initiating  a  long-term 
commitment  to  the  conservation  and  breed- 
ing of  rare  and  endangered  species  Ln  ca^)- 
tivity  which  Includes  the  purchase  of  two 
female  Siberian  tigers  from  Gladys  Porter 
Zoo.  The  zoo  has  taken  into  consideration, 
through  exhibit  det>lgn.  the  proper  housing. 
Including  off-exhibit  holding  and  denning 
space  which  will  enhance  propa^ration  and 
provide  public  display. 

(Ill  If  it  becomes  neceasary  to  terminate 
our  efTorUs  with  these  species,  they  would 
be  made  available  to  zoological  institutions 
which  would  continue  this  propagation 
e.Tort. 

Documents  and  other  information 
submitted  in  connection  with  this  appli- 
cation are  available  for  public  Inspection 
during    normal    business    hours    at    the 
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St  1  vice's    office    In    Room    512.    1717    H 
Street  NW..  Wa-shlnRton,  DC. 

Interested  persons  niay  comment  on 
this  application  by  BUbniJttlng  written 
data,  views,  or  arguments,  preferably  In 
triplicate,  to  the  Du-ector  cFWS.  WPO). 
U.S.  F'lsli  and  Wildlife  Service.  Washing- 
ton, DC.  20240  Tills  api>luation  hiUi 
been  a.ssigncd  File  Number  PFIT  2-1355- 
07:  please  refer  to  this  number  when 
.^ubrcittiiip  coniments   All  relevant  com- 


ments received  on  or  before  October  25 
im  Will  be  ctmsldered. 

EJated    September  20. 1977. 

fKLD  L.  BALU  AHKN 

A(  tiug    Chut.    Permit    Branch 
Federal        VTildlile        Permit 
Office.   L'JS'.   Fish   and    WUd- 
llfe Seriicr 

iKRU'..   77   2783C  Fil>-(i  1   22   77  8  45  am] 


ENDANGERED   SPECIES    PERMIT 
Notice  of  Receipt  of  Application 
Notice  1.S  herebv  piven  that  the  following  api;.!  ation  for  a  peniut  u.  deemed  to 
have  been  received  under  sc<  Ikh  10  ol  the  Entia;igert-d  Species  Act  of  1973  Pub.  L. 
93-205'. 

Applicant:   New    Ent;:and   Retioiial    Pnnnte    Research    Cc:.;<r     Hk-mj-U    Medlca!    School. 
0:.e  Pine  Hill  Drive.  Southboi.niiJh.  Massachusetts  01772 


Cff  AflU4{«T  Cr  ml  INTlulCR 

I  $.r;s>ii»  KuCLiri  :(iYic: 


T 


^tmte  «i4tt«T9 


.<W*T.^>»  <  ^*   H00I    •  *•»    MMJ 


1 


LI' 


•  I  -rv*  ,   i.»CCnM. 


lll"- 


UC[f;S[/T£F,;::7WrL!CilTCN 


Nev.  iMriand  Regiorwl  PrioJ'.e  Research  Cent 
Harvard  Mcciical   Sc'io^l 
One  Pit>e  Hill  Drive 
SouthboroiKh,  Hassachjsetts       C1772 
617-481-041X3  X23 


<    W   -APPl.lCANT"  »t  AN  INO'^IOUAi..  CCM^VC  TC  THt  POt-L^^i** 

.— — . naiisr        lauoHT^ 

3W.  n"«-  n*"  c;"«-  j 


PMONL  iiuiiti  «  •MiPt:  i.iFP..C'Ci.  jioccA;.  t*cu«T>  mwiTW 


OCCUPATION 


A**V   B'^'«<l  ^'i.  Ar.rNC*.  ON  •HiTlTUTt.lMAL    A»  I  .^tATtCM  •««  VImC 
TO  DC  P'TM  tmL  «  L&^if  L  10  K  COvCPCC  r<   TM(S  k.iC«J«tf    PC* 


jAutlion'ty  to  farsftr  9  aduU  and  2  juvenile 
Ateles  Bonkeys  frcw  Canal  Zone.  Panaoa  to 
Southborcjnh,  Me-.sachusetts.    These  anlails 

are  to  tc  us'.^  ir.  a  scic.tific  rcproductior 

prc.iaT., 

Thece  an-irals  are  the  property  of  this 

Center  but  were  housed  In  Panama  for 

bior-.dicil  S'.ier.tif ic  r-^pcses. 


iv*»tl--  ISA  tt.  ■  xi  ^\  t  ^•••'■•PA  T  1"S    »LNi-iC  «G«wCT. 
j2«dS    CCJii^i-L'L  lfL*ftt-o*t»-*~ 

'~l>P.>iN    Tl*-l    uP  P.NU  W    »J-  ••Li'.,  N.^l«,».  OP   INL-iTuTlON 

New  England  Regional   Primate  Research  Center^ 
Is  a  H.I.H.  sponsored  Priiiate  Certcr  operat^ 
by  Harvard  Medical  School   for  purposes  of 
scientific  biooiedical  rescuich  involving 
Sub-I.jn.r.r,  [iriMtcs. 


«.    L0C*T70«  «MC»I-  PP'JP'C'i  O  A  ,TJv:TT  tS  TO  Ot  C^OUCTO 

New  England  Regical  Priimte  Res?2-:h 
Center  breeding  colony  fdcilit> 

SoiithbcrcJSli,  M< '-":  ;'-5etts 


617-461-0400  X23 
Edwin  D.  McMeon,  As<ioc1ate  Director 


?.  DC  lOu  »«0i.6*««»  cm§.ruy^%  v*«.>0  rCDt«»L  FI«M  Ahm 


H*  -^  tm»  i»  *Ff#K**L  TO  co^ix^T  tm:  actiwty  row 

Hr  rr»,   f.ar  ,•>•••..<  ••  •  •••  7#«  •    99-  wmr *ti 


N.A. 


IB.   OC:.  f-ti.   LMLCT.vE 
BAIt 

Scpte-rJjer  1,  19 


II.  pt.  K*  :  .vH  *«Lt&£0 

7  pemnent 


I   TMT  T  •»*£  C»    i-CI>.if    PliW":  PC 


tlTEiJiW*  »  Cr«  IJ.lMMi^^-  ku. 


17.22  (a)   (1  thru  8) 


1' 


CERTinuru:! 


tMr<i'-|cT  rtrvrt  that  i  M»ve  sr »b  imd  »«  n..' •*»  *  --  T..f  prcttArr-.-.  ccsT>''  rr  i-  iit^.i  V.  '»''\"; Si,  .^  ;2^t 

Rf  GULA1cO-lS  AND  IHE  OlKtR  APPLICAttt  fARTS  IH  iueCHAPIER  »  Of  Cl;il-  f  P  1  Of  7)71.1  14  "1"  l/>;"j?|*."*Ji.V --  j 
»A].0,<  SbC-lTVcO  HI  T.t.S  «.TI.ICA:t.M  t^l  A  LKL:iSE.Hmi.l  I'.  Ct.::Pl.ETE  A.SO  ACCCjliATl  10  Tl*  MST  Ofmiimir^iv^  ' 
ll'hlK;<;)1A».0  \!\l  r  A;I>  l-AL^t  :tAU;liHT  l-.cvi  .H  llAr  SUajcCT  it  10  '.IIE  Cf.lltl.AL  (  ..»AL  Tli  Or^li^U  !  C  W/l. 


or  rtcrixL 

IME  WFOIi. 
U*lrf.LlCF 


5J0*.A-i'Wf   !!•  ttit 


OAK 


August  19.  1977 


ATTACHMtKr— PTJuarr  AiTUCATtoic — Nrw 

ENGlJiMD  Rl-OIf>V»I,  PBlMATr  HjaSKARCH  CKMita 

;  7  22  (  ait  11  ltleiii..".ca'.  .^i^  of  \1^  aiiiiiiai  i 
to  be  nM>v«d  Into  U£.A  AttXu  fuacxcep$ 
(black  spider  monkevf;  aduite  5  tex  uii- 
ktu>wn.  Atclcs  geoSrojrt  (red  spider  monkeys) 
adultti  4.  progeny.  Juvenile  2.  wx  uiikowii. 

These  ai.imals  axe  to  be  adde<l  to  the 
Ateles  breediiit"  colony  already  established 
at  t^iF  Center 

The  pnikclpfr:  utre  of  tueae  aiilmalF  will 
be  the  propagaUon  ot  fi^daii^ered  specie 
animal. 

17.22iai.2)  Tlie  anin-.aJ.'-  for  whu-h  this 
permit  Ir  requested  are  rurrently  housed  at 
'he  CKirgas  Memorial  LBbnratory  prlmaie 
colony  faoHltleh  in  Paiiama 

i  Atelfs  lutcxoept  waA  4  Aules  geo'jrotii 
were  removed  Irom  the  wiid  in  Guatemala, 
maintained  at  the  field  station  in  Guatemala 
for  several  years  and  transferred  to  tiie 
(forgae  I.aboralofy  in  lt«74  2  Atelf!  s>-offro;/i 
were  bom  at  the  Oorgas  MemuriaJ  Lalx>rat<.ry 
lacUitV. 

17  22iai  '3  A'  'atfcl  aoove  tlie^e  aiiiiial^ 
cuvered  by  Uus  permit  application  were  re- 
moved Iron:  the  wild  prior  vo  Ute  et>taljlibh- 
ment  of  endaiir^red  specie  regulat ;oni>  for 
the  purpcr^e  of  blo-n.edical  viral  research 
and  propa^-ation  of  this  specie.  Tiiesc  an:- 
Diiils  will  be  added  to  the  Ateies  bre«-dii.e 
ci.ioiiy  at  thi^  Center. 

17.22(aU41     8  of  thebe  aiilmaU  were  cap- 

'tured   in   tbe   Petes  aj<ea   of    Guatemala   in 

rj6'j-7y  and    were  lieid   tn   our  field   station 

compoi.nd   IV,  Ciuatenia'.a  e;ther  ui  Peten  >jr 

Guatemala  City  tmui  1974 

2  of  the  y4le/c5  geo[!'Oui  were  born  fioii 
tue  adviltj-  maintained  at  tlie  OtjrgiLs  Me- 
morial LAborat-ory  sub-human  prinin-i- 
colony.  <p 

17JfcJ  cai.5i  aiid  (Ui  6)  il)  a:iU  mi  Pi.-- 
tures  enclosed  ISee  attached  descnplion 
bheet  taken  from  National  Inatitute^i  of 
Health  publication 

17.22(a)  (6)  ilill.  Tliene  animais  are  be;!!^' 
Imported  for  the  »ole  purpose  of  adding  theni 
to  our  breeding  program  for  Uils  specie  which 
lb  now  active  at  this  Center  Individual  rec- 
ordiB  are  maiutauiied  oc  e«ch  auinuil  and  be- 
come a  permaiie.it  record  o:  the  an  mn!  mai.- 
apemeul  prognim  at  tlufc  Cenver 

1 7.22  ( a  n  6 1  1  iv  I  The  craves  vo  bouae  these 
auunals  during:  transportation  from  Panama 
vo  this  Center  have  iieen  fabricated  In  Pan- 
aiiyi  under  the  »\iptrvisiou  ol  Janieb  S 
Harper,  a  competent  ar.d  q  unified  Velen- 
nariaii  alio  w.il  inaurt-  that  the  cageb  niee: 
a;i  sauitary  a;jd  huniai*  requireinf  ni«4. 

The  animaK  will  be  tran.'^ported  by  a;r 
from  Panama  to  New  York  City  under  Uie 
auspices  ol  Mr.  Michael  Nolan.  Primate  Im- 
ports. Port  Washington.  Long  Island.  New 
York. 

The  cages  used  for  this  transportation  will 
provide   a  single  ca^e   for  each   animal   30 
■blgh.  30  '   :oiig.  24      Wide  with  a  16'  x   16 
door.    They    are   'fabri?at-ed   of   plywood    and 
wire    me.sh     materials    and     they    do     met: 
I. .A  T.A.  requirements 

17.2a(»i  (6)  (T) .  During  captivity  these  aui- 
nials  have  been  (.iven  competent  \-etc:-yia:y 
care  and  supervisic>n  without  mortality. 

17J22i8)  i7l.  No  conuact  or  agreement  in- 
volved a>-  these  anin'.aii-  are  alreadv  proiK-rtv 
of  thi-s  Center  TtLl*  requet>l  for  permit  la 
Just  to  transport  ti^ena  from  Panama  to 
U.S.A. 

1722. aM8i  This  Center  prestmly  has  13 
Ateles  and  it  16  proposed  to  intergrate  the 
atitiuals  covered  by  vhif.  permit  Into  this 
colony  where  they  will  be  housed  to  propa- 
gate this  specie    The;^  ai.mialt-  will  i>e  niain- 
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talnftd  In  mf>cl«-n  facilities  with  the  constant 
Bup«rTls>cm  bnd  management  of  competent 
TeterLriAry  car« 

One  of  the  ml-v-<loiv3  of  this  Center  Is  the 
eivhanoemeiit  and  reproduction  of  New  World 
siib-hiuuan  primates.  It  follov^'s  Uiat  these 
anlmaU  will  not  be  disposed  of  but  will  be 
permanently  maintained  In  the  breeding 
colony  until  natural  death. 

Documents  and  other  information  sub- 
mitted In  connection  with  this  applica- 
tion are  available  for  public  inspection 
during  normal  bu^siness  hours  at  the 
Service's  ofHce  in  Room  512.  1717  H 
Street  NW,  Washington,  DC. 

Interested  persons  may  commit  on 
this  application  by  submitting  written 
data,  views,  or  arguments,  preferably  In 


triplicate,  to  the  Director  (FWS  WPO), 
US.  Pish  and  Wildlife  Service,  Wash- 
ington, D.C.  20240.  This  application  has 
been  assigned  File  Number  PRT  2-1358- 
07;  please  refer  to  this  number  when 
submitting  comments.  All  relevant  com- 
ments received  on  or  before  October  25. 
1977. 

Dated    September  20.  1977. 

Fred  L.  Balwahnn, 
Acting    Chief.    Permit    Brancfi. 
Federal   Wildlife  Permit   Of- 
fice,   U.S.    Fish   and    Wildlife 
Service. 

I  FR  Doc.77-27827  Plied  9-212-77;8:45  am. J 


ENDANGERED  SPECIES   PERMIT 

Notice  of  Receipt  of  Application 

Notice  IS  hereby  given  that  the  following  application  for  a  i)ermit  us  deemed  to 
have  been  received  under  section  10  of  the  Endangered  Species  Act  of  1973  (Pub  L 
93-205 ) . 

Applicant:  Alan  Richard  Mootnick.  PO  Box  93.  21219  Lns.sen  St..  Chatsworth.  Calif 
913U. 


J^ 


,"»». 


OEPABMMT  OF  THE  IIITEAiOft 
i.s.  risn  iHt  wiiciirE  soviet 

FEDERAL  FISH  AhD  V.'llC'.li-E 
UCEI<SE/?ER:.'JTAPPllCAT10a 


L."tn  .  C<\^'  '^A^lsO 


4  r  -*PPUC*«T-  l»  AM  ItXvmiAL.  COMPLETE  TXE  raH-OWWCi 


gu*  D"**  □»»  □!«. 


t-X-h'Sf 


PMO«e  MUHSCRBtcxe  Ev^uoieo 


OCCUCATRM 


.^13' 


COLOR  HA '1 


■|S'5'-3:" 


CutOR  EY« 


(h^it.J 


SOC iJ^L  SECliRl  TV  NUMCC« 


Kno</?  Pi^fAiTsil. 


(lt:<:TtP^ 


ANY  BUSiNCSS.  ACCWC»-.  OR  'NSTiTUYiONAL  WFlLlATlON  MAVIMO 

T;  do  with  TH5  WLDtlFE  TO  6eC0V£rX0  ST  Trt.S  UCL\Z^T£i9MT 


titiO-i^ 


b  koCAnaNiiHEfiCPnoFoif.aA:T:v>Tr  IS  lo  Btcc>ai.£iEO 


FLCQ.\^jV-To   Co 


*.  CCRTIFICO  CKCCK  01  UOftT  OnCER  1,1  nrUfil;  PArA0l.£  10 
tMC  UJ.  riBi  AMO  XLDUFE  SERVICE  E.NCLOJCO  IN  AMOUNT  Of 

%  y^,^  Tee       C?co .\> V '-N 


I.  APIVCATiON  rOfI  Vt,cmfmt  Mil 


O-M  WO.  <1.«I1T» 


MTORT  WExrjB-  i.i;EN;e 


(^- 


i  Phi  Cf  OCSd^PT.OH  OF  Ai;Ti,.Tl  f  ^3  «MiCM  «£  JjLSTEO  UCtJ<>« 
OR  PEIMT  U  NCEOEOb 

'rCci.iA     n  x\ V, V  l>  Px  n  .^ c. 


&  IP  •"APPLfCANT"  19  A  BI_tS^NESS.  CQBPQ  RATI  On.  ►•^w.ic  •■QfMCr. 

oPBaiiTUTigs.  COMPUTE  THE  potLOiiSo; 

•Ni-CATii  Tt.  e  ORK^iaV  eC.  •itT5.  ^tr<sr.  0P~i-<i:iT«T«i  " 


O.fv. 


NAMC.  TITLE.  A-10  PlIW.l.  lUyiitUOr  PRE5.DC-«T,  PWIIIPAL 
OFFJCCJ^  DOtECTWI,  ETC. 

K).^. 

■P  -APPLICANT"  II  •  C01P0RAT10M.  IHOICATE  STATE  IN  IMIOa 
MCORPOAATEO 


v:).pv 


7.  CX)  YOU  HOLD  AMY  CURflCNTLY  VAUIC  rCDCRAL  riSM  itMO 
WlLOUFCUCCNSeORPEFMiTT  LJ  YH  Q  MO 


■.  IF  Re'v.'i;;(.a  K  Aur  STATc  t>n  F.'i    >n  oovsnr.MENT.  oo  yom 

HAVE  TMCIR  AFffiOVAL  TO  CONOLCT  TmE  ACTIVI  fY  tOJ 
PROPO:C»  .  t>l  yes  :3  HO 

^OtfK  titt  imtitr.ctlmtt  »n4  ttp*  at  4»i:vmttiitl 


CATC 


II.  rjaMiONNEcciio 


\-\oxVe.<^ 


I   ATTACMMEwrS.   THE  LPECIFI  =  i».f  0,1«TIO^^  RE0U!B£0  FCH  T>  S  TTPE  OF  l.lCt.^.5E.Ft;<MIT  REa;i!.Sti.a  |S»  JO  CFE  l}.JA»l  UUST  BE 
ATTACMCD.  ITCOIiSTlTJTEiAwmTEvRAUPAaTCP  THIS  Ai=PUCATIOM.  Lt5'  SiCTW.J  OF  50  c^  I  ■-■•;  LR  •  li.pi  •  rUCftvESTS  »r,e 

PRO  vt  oca. 


KtT  i\«.\W\Ni\>:.-r 


CEr.MfiWTi(;:{ 

LyFilFSTi^fliJ!  ^Fni,!^r» -.,?«',. 'i'^A"  ^*""-'"  ^■'^  "'f  REC'AATIOW  COHI*l,..rO  IH  TITLE  SO  PAi>T  IJ.  OF  THE  CODE  OF  FEOCRAL 
kECIA-ATlWIS  JU«)  TME  OTXER  Ai-PLICAtLE  PAkIS  .1)  SUDCHAPTES  8  0F  OlAPTERl  OF  TITLE  SO  A»0  I  H-RTHER  CE^dlFT  THAT  THE  U.FO«. 

IUHO€ilSrAHBTMAT*MTfAt^}TAieaEKT  HEREM  MAT  >1JDJECT|>E  TO  TllE  CRiUNAl.  PENALTIES  OF  11  U  S  C  IC«1. 

»G.-<ATM>(kW.         ^  ■  .  .,  —  ^i>^fi T 


y 


Alak  Mootnik. 
C/iatiu-orth,  C(Ui/. 

1  Piilawtiu  Peaooclc  Pliea-sant  Potyplectran 
Erithanum  1978  hatch— one  male,  one  fe- 
male Behavioral  study  and  breeding  pvir- 
poses. 

2  III  Born  In  captivity. 

3.  Birds  will  be  shipped  by  air  from  u  breed 
in  Florida. 

4    Haynes  City.  Fla  — txirn  In  captivitv. 

5.  aiJIO  Lassen  Street,  Chatsworth.  Calif.  2 
acres— size  of  bird  pen  8  x  13  x  6 — land- 
scaped. 

6.  I  Pons  are  8'  x  12  x  6  cou.striirted  wUli 
1  X  4's.  2  X  4's  1  X  12s  and  1"  chlclcen  wire 
with  a  corrugated  steel  riKjf  Pens  have  dirt 
noor  with  rocks,  drift  wcK)d  and  bvinlu-s  on  the 
Interior.  Water  and  fuod  are  pruvUled  in 
crocks 


II.  Applicant  haa  raised  exotic  birds  .since 
1960.  Exfierience  with  over  150  kinds  of  game 
birds  Have  sticcessfully  bred  Oermaln  and 
Gray  IVacock  Pheasants. 

III.  Applicant  is  willing  to  particlpmte  in  a 
looperative  breeding;  prof^rain  as  well  as  con- 
irlbnte  dat^  to  a  studljook 

IV.  Birds  will  be  shipped  In  oardt>oard 
boxes  I'j'  X  I'a'  X  8'  with  1"  air  holes  every 
5".  The  boxes  are  lined  on  the  inside  wltli 
foam  rubber.  Wood  .shavings  and  fo<>d  and 
water  will  be  provided. 

V.  None. 

7.  I.  Breeding. 

II  Behavioral  studies  for  maximizing 
breeding  conditions  in  captivity.  Eggs  will 
be  picked  up  one  hour  after  they  are  laid 
They  will  then  be  placed  In  a  storage  room 
for  12  hours  at  65  degrees  F  after  which  they 
will  be  placed  in  a  Jamesway  252  Incubator 
After  21  days  birds  will  be  in  individual 
brooders  untu  size  permlt-s  them  ui  be  placed 
on  the  ground. 

III.  My  objective  Ls  to  further  the  propaga- 
tion of  an  endangered  .species  and  to  estab- 
lish a  large  breeding  group. 

IV.  Excess  birds  will  be  st>ld  to  zoos  and 
private  collectors 

Documents  and  otlier  informal  ion  .'sub- 
mitted in  connetcion  with  tliLs  applica- 
tion are  available  for  public  in.-^pection 
during  normal  biLsine.ss  hours  at  the 
Sei-vice'.s  office  in  Room  512.  1717  H 
Street  NW..  Washington.  D.C. 

Interested  persons  may  comment  on 
this  application  by  submitting  written 
data,  views,  or  arsuments.  perferably  in 
triplicate,  to  the  Director  'FWS  WPO'. 
U.S.  Fish  and  WUdlife  Service,  Washing- 
ton. D.C.  20240.  This  application  has 
been  assigned  F^e  Number  PRT  2-1016- 
07;  please  refer  to  thLs  number  when 
.submitting  comments.  All  relevant  com- 
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menu  received  on  or  before  October  25.  1977  will  be  considered 

DaU'd:  September  20.  1977.  ' 

Fred  L    Balwahnn. 

Acting  Chirl  Permit  Branch   Federal  WildUfr  Permit  Office. 

U.S.  Fish  and  WildWr  Service. 

IhR   l>"   77   27828  Kiled  D    22   77,8  4.5  ami 


THREATENED  SPECIES   PERMIT 
Notice  of  Receipt  of  Application 

Notice  !•-  litrel.v  given  tliat  t!ic  following  ;ii)!->li(alioii  li,i  ;;  i>ciiiiU  i-  deemed  to 
lave  l)ecn  r»veiv((i  under  Section  4'di.  H'.  U  S  C.  153;{'ili.  of  the  Endangered 
Species  Act  of  1973   'Pub.  L.  93-205'. 

1;);;/i<<iri/      Iheoplill  T    Baglnskl.  5721   52iKi  S'     F  .  Pn    ;,lle.|.    \VnJ.l  ini-toi,  <.H-t71 


eueiM?  Ai«iiT« 


Dfmi'firrcF  tve  interior 

f^^.^'T^^-  •       KCEriL  fISK  AW  YiUClirE 


n 


Mr<owi  on  ( vcrfiT  uce«v 


Q"-' 


&    AI-I'LICAN  T.  lAaa*.   (•■#!■««  •««■•••  «f.tf  » 

Tlicoplill   T.    BaninriiJ 
5721     52nJ  St  K. 
luyallup,  WA  9Q371 


C   tr  ••AFrviCAHT-*  1$  Aw  t».rtw'njAL.  CO^PlFTC  T>«t  FOLLOPlNOi 


0>m.   d""*-   D""  D»<«- 


IMTfc  0»   M'Mm 


ii-ro-'07  3 


VHOML  NUMttcR  IA4t.nC  CMFLOVCO 


S'fi 


COUOM  MAIR 


'hM Iblu  _ 


J\^^. 


COJ-OM  tTtS 


90C1AL  SCCURITV  NUMBT^ 


OCCUPATION 


OM  Cl'M'T  ItNClOCO. 


'.TtviT-v   f  OM  i**iO«  MLdVLAItC  (.'LI 


t-O  CKR  pnrt   17-3"?     Cf^T  ur.llttited 
RCti  vitirr   \"rv: .  t  . 


i  If  "■APri,tc*sT'  ■$*»•■  *••■■•  co»>PO»*»Tj>*>;,  Pv/W-  ic  AC  wcry, 

CM  IW^TlTl.TiON,  COMPULTC.  THE  rOi-LONiafOl 


"txrLA'M  T»r»,  QH  »p»-U  -Jf   ».S'NLU.  *&t.NCV.  0«  INlTiTV^tON 

Cottracrcinl    wv^--   Fanr.  -  Tc-2jT..r   ^-.t 
y-\\  IT.   - 


Xctir_cd-.FarEcr 

«NV  O-SiNtii.  Auf»<CV.  OH  |MSTlTUTlO*JAl.  AFrii.i*TiOI«  ►tAw'lwO 

YD  OO  M'TH  TMC  •ttl>t->FC  TO  tl£CO*t«tr  •»  1»"S  *.-CI  Mit.  *••  ^*  T 


(.   LOCATION  VtlLKL  PHCr>OrtO  A<T 

5721  5Cnd  Ct  E.   j 
Puyallup,  VA  963711 

10  acre  Caree  Farm 


•»  TC  ffd    CO^I^^TCO 


"meU.S.  FiSH  A».0  *ILXrt.<rt  SC*«.*CE  £NC4.C:f.U  IN  AMOUN*  O*" 


MAMT    TiTtr.  *NC  P»iONC  NtmeC'Or  PHtAC***^.  *'*»»*C»PAt 
OFriCCn.  CxHLCTOA.  LTC 

-  8h*=-P0A^o 


Ownr»r 


•iCOA^OffATtO 


(.»*.  t^o-CA*c  •▼•^r  •m  «N«r>« 


Ko 


?.   OO  >  V- J  t-OLD  ANV  CuB"'  NTLV  V*LIO  FCDtRAL  ri»«  ANO 
»H_OLi»r   LtttNi*  CH  IH»*iTf  ti  ^^  1-J  •* 

PKT  ?-Ol*52-PT  and  FRT-2-0ll9-PT 


.   t*    ►•     >J  *'»  O  tfV  «»«V  JTATL  OR  fOBE'GN  &OVF*»*MCN"'.  DC  VOU 
MAVC  T«l  IM  APPftgvAL  TO  CONDUCT  TV«C  AC»'V1Tt  *rHJ 


C;7{'-13  3  -  Ctnt'-'  GiJT.';  }ca-:ii  Ucciise 


ifi.  D«  :.■«»  o  trrttTivc 
DAie 

9/i/77 


IVo  years-rene\«iVle 


AriACMtO,  IT  CO.S"li.>t5  AN  .>.»f,«A>.  •'«•.'  0>    IH'i  Air,..CAT,OH    wilt  nt :  I  J~S  Of  M>t.  >.o~<^N».ic>.ATTACMMC<.-l»AI» 
PM0V1OCO. 


CERTIFICATION 

IMfHEBT  CrBTIfY  T>'«T  c  Hi\f  tr«3  «"D  »■  FAH'IKB  •'TH  TVE  l>f CULATtOHS  CCMTAlsfD  IN  TlTVf  ».  '»«T  I!  Cf  TMt  CCCC  OF  FtCflUL 
HECULATIONS  »r.O  IMEOI."  »  »H1.1C»PLC  PARTS  IN  SL..-Cl!«P  tER  B  OF  CHAfltDICF  IirLE  »■*""'• 'J""'"  "^^RTIM  THAT  TOE  »IF0». 
«ATinHSU5«lIIlOIN  TMiiAPPllCAllOM  FOR  A  LlClS-.i;  fLB«IT  IJ  CX«PLEIE  ANO  ACCVRATt  TO  THE  CfJT  OF  BT  WWKtEOCt  AMD  tOJEF. 
I  UNDERSTAND  IMAT  ANT  FALSE  STATtnENT  HtaEIW  »At  SUBJECT  HE  TO  TMC  CR^mHAL  PUiALlltS  OF  II  U  S  C  1001. 


-a — : — ; . ,    .'  h  .     ' ■ 


»S3- 


y 


d"^ 


1^1 


50    CFR    Part    17  .T.I {0)      (W    Common    and      by  the  Tr(;iiir.i-  G:i:nc  Farm   iTlieopiii;  T   Ba- 
.si-ieirllii-  iiamei?  of  F.ndnnjrpred  Spfcle.s  held      (.'iiislti) 


a.   Brown-cared      Phe*«ant       (Cro«<«op»ll»'n 

maiitchurlcum)-  1   p«ir,  no  progeny. 

b  Kdward  »  Pheasant  (Uophura  edward- 
at) — 3  truUe.  1  female,  no  progeny. 

c.  Bar-tailed  Pheasant  (Synaatlcu*  hu- 
lT.l.ve) — 1  male.  1  female,  3  progeny. 

d  Mikado  Pheasant  (Syrmatlcu*  mika- 
do)—  none     want   U)  acqulrei 

e  Swlnhr-es  Pheasant  (Ixiphura  buId- 
hoil)  — 2  male,  2  female,  46  progeny. 

All  bird.s  ELre  held  in  a  controlled  environ- 
ment and  acquired  prior  to  the  Endangered 
aperies  Act  of  1973  TJ^jy  do  have  p^pijeny 
of  the>e  birds  The  p\irp<fte  of  the  [K-rmlt  ap- 
plication l8  to  sell  In  Interstate  oonrunerce 
progeny  and  above  captive  listed  bird*  *nd 
to  qualify  for  CSSP  unllmltc<f*kctivltleB  per- 
mit. Tlie  applicant  need.s  to  acquire  other 
brood  stock  of  the  above  species  to  improve 
his  breeding  proKTum. 

(2 1    Description      and      addrc-<        I'ldn.far 
Game  Farm   i.s  a   10  acre   bird   farm   iofatec 
.1  miles  west  of  Piivullup.  WA.  Tedniar  Game- 
Farm.  5721   52nd  81    E,  Puyallup    W.\  98T7 
I  el     206^  »45  8029 

FYir  nilsinR  game  birds  the  applicant  ha-  .' 
8  X  17  pen.s:  7  10  x  30  pens,  and  6  12'  x  24 
per.-!.  AH  pens  ^re  enclosed  with  6'  high 
chlckfM  wire  and  are  partially  covered  over- 
head to  allow  birds  to  get  out  of  rain  ai.ii 
hoi  sun  (Sec  attached  diagram  of  pens  ai  <; 
facilities 

(3)  Justification  and  Technical  expenis' 
25  vears  experience  Have  held  a  commer- 
ci.il  game  farm  llcen.se  since  1960  Worked  for 
Port  Defiance  Xoo  for  3  years.  Ha\e  run  a  sui  - 
cessful  game  farm  specializing  in  exoti' 
pheasants  and  waterfowl  wltliout  riisea.-j 
proljlem.'-  ^ 

(4»  niis  applicant  would  be  willing  to  >.<■. 
op»'ri.te  in  any  breeding  program  and  ma.i,- 
t:iin  and  contribute  data  on  a  studbook 

51  All  pheasant*  sold  are  shipped  ii: 
wooden  crates  approved  by  Depart nienf  of 
Aur'.f  uUure  and  airlines 

(6)  Only  lofss  sustained  v.a.s  the  retull  ol 
bird;,  dying  of  old  age  No  disease  In  game 
farm  operation- 

i7)  Continue  Game  Farm  application  to 
buy  and  sell  proKeny  from  CbSP  Stock  Birds 
and  to  obtain  birds  for  Improved  brood  stock 

IXjcumenti,  and  other  information  .sub- 
mitted in  connection  with  this  applica- 
tion aie  available  for  public  in.spection 
during  normal  bu.siness  hours  at  the 
Service'.s  office  in  Room  512.  1717  H 
Street  NW..  Washington.  DC. 

Interested  per.son5  may  comment  on 
this  opplication  by  submitting  wntten 
data,  views,  or  argimients.  pi-eferably  in 
triplicate,  to  the  Director  iFVS'S  WPO  . 
U.S.  FLsh  and  Wildlife  Service.  Wash- 
ington, D.C.  20240.  This  application  hfis 
been  a.ssigned  File  Number  PRT  2-1380- 
25:  please  refer  to  this  number  when 
submitting  comments.  All  relevant  com- 
ments received  on  or  before  October  25. 
1977, 

Dated:   September  20.  1977. 

Donald  G.  Donohoo. 
Chief.   Permit   Branch.   Fcd^rai 
Wildlife    Permit    Office.    US. 
Fish  and  Wildlife  Servwe. 

I  PR  Doc  77-27829  Piled  »-2a-77;8«  aiul 
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NOTICES 

ENDANGERED   SPECIES   PERMIT 

Notice  of  Receipt  of  Application 

Notice  Is  hereby  given  tliat  the  following  application  for  a  permit  is  deemed  to 
hare  been  received  under  5ectton  10  of  the  Endangered  Species  Act  of  1973  d^ub.  L. 

Applicant:  Eiiijone  H.  luul  Mune  J    Kral.m.   Fr.il-.ni's  FoIIi,-.   n^x  25!1    Solon  Sorhms    wis. 
54873.  t         b-  . 


.Mil*  h^ 


mamm  or  n:f  iMtreiog 

liFISHlngaiLOllFESfKlCC 

FfCERU  FISH  *^D  HIIDIIFE 

?>>/    ucENSf  7it'.'M  kpn\:mn 


Om«  w4  «1  atcitt 


I.    A»fn.'.«Ti,.w  I  JMi/.4H« 


P 


»i^omr  ont^f^tmr  licch\c 


C]— 


•I.    IJ"  *'4.,^  »t(ju4irt,jj  ,^,j_L»,j4 


Tu-^enr  H,   and  K.-irif  J. 

Krah'.r.'s  Folly 

Box  259 

Solon  Spri.T^a,   V/i.      -V?73 

Phone        715  373  2.^::3 


-T-.-n 


S"»  n-xi.  r;-.a  riMt 


5*  7" 


170  _ 
)l^r,rl 


—3/1 5/30 IrCf .  _M , 

173  2223 J-^SZ^".'!   6Z1{L 


OCCUPATION 


Sfqucntin';  an  Ir;!)ort  Pcmit  to 
In;iort   rfhi  tc-c:»rrccl  and   Kur.cs 
phfar::int3   fron  Ontario, 
Alao  rr(i  icatin-',  an  Tnaan^crcd 
Sppciier;   perr.it   to  [^s^-cnz  bird 
be  in;;  acciuircd. 


-Inr.urar.sr  Atrnt  .nnd.l3ird_3rFtdf 

TOOOmrM  tMt  ».,».,.  I  TO  at  c;.£»tc  •<  r»  ;  l  CIN  t  FfMT 


none 


».  i.>^CATlON  MlbHb  ^lUfM^CJ  *,,r.wllT   1$  TJ  oc  ^>,lXji' 

Solon  Sprin.-:;^,  rfi. 


I.    Ci>«I.fitDC-t;<  0»MONt,  C->TOI,t.„h    •l;„B»,«Bl.t  lO 

Tx  u-i.  n>i  ano  «Lotif  e  stR^.cc  ewcLisEj  im  amouht  or 


~  l.A>t-AiN  rrMCORKmodraus^NLSS.  iltCNuTToH  i^-i  -  ■  rV-»ii«     ■ 

Frahm's  Folly  -  hobby 
I^aisin^  and  pro;^o~vat'.r-.-  ■.■•.(.a.- 


ru^rne  -f.  ^r-.h;-'        owner 

..      •<»%l.CA»r.  UACjiiroH.rjc.  i,o.c«tl  l-.Ait  j.  «-„c- 

(M^OAPOAATtB 


nts 


».    00  YiXj   MOlO  ANi*   t    IMnCNTUV   VALtO  •ClM  H»1_  riV4  ••.Q 


M*VC  T^etH  *PP»»Ov*l.  TO  CONDUCT  TMF  »rr,w'.rY    tOU 

State   Game   Far:n  licence     3^.73 


r^/c 


10.    OCiiWtO  EFFCCTlVe 
DATE 

10/1/77 


tl.  ObWArtON  Nt.L0EO 


2   ycarrr 


ATT«>^CO.  .1  CXST.IjTtJ  AN  iSTEiRA;.  P.,;  a,  rM.1  APPl.' CT  ,0«.  L  JT  JtCrWNS  Of  30  C  «  U-OtH  .^,  C,1  A,,..„i.,^r5  kp^^ 


50  C?.^  23.15 


50   CFR   17.32 

rr.r|:».Tfrr  vf 


CEIiTIFICATION 


sms^cz^ 


-cr;.-.it- 


TWE  coot  CF  Ff  CrUL 
"  "t  tHAT  IH£  INfOU. 

Hontocs  AHo  ecLiEF. 


9/17/77 
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NOTICES 

Addltior.al    intonration  a-,  required  Urtder  50  CP»  17.22. 

(1)  White   farrcd  phcacanta     (Cronaoptilon  crcaaop-tVlon 

2   bir.n   (bot*i  "torn  1977)      1  wile  1   fenalr 

1  bird     (born  1976)       n'^le 

Hunt's  phc-sanat  ( RyrxatLcMeii-nlakhur.ial 
1  bird  (born  197?)      fcr.ale 

Ef;irr    to   iiii'-ort   for  'propo^r, tion. 

(2)  I^orn    in  captivity. 

(3)  Purchase  fron  a   propoptor  in  Canacia  -  -.aldlifr  Urn   in 
cai)tivity. 


(k)     N/A  I 

(  5)     Frahm's  --oily 

Holon  SiJrin;-:;.  v;i. 


(6)     1. 
IS,  >  J '/ 


11 


„.^a£  -I 


UncJ   for  enhance  I. cat  of  i.ropogation  Rnd 
Eurvival      t./J.r£  eflfit  d    ("     TJT       ' 


I     /'''  1.1 

//     Coj/.Tf      ,      •     / 


/y 


Have  bee.  rai.in,  ,a:^c   bird,  for  1'*  yeav:  with  ^ood 
succr.cG  -  with  few  norlalitic". 


III  V;c  arcv^illin-  t.   rarticil^-^tc    In  :..y  cr.^.lr.^  ;.rosre.r. 

•11   i„   r.v,i.^.■r,l  via  air  in  containers 

IV  AH  o?  the  a>.ovc  will  be  ;^-^-';f^V^V,  :  ..c   protection 
approved  by  the  carrier,   that  pro-td  ---    -■  e    i^i«v 

and  safe  delivery  of  the  bird::. 

V  NO  n.c-cie.  co.crcU   i.  thi.  r.plScati.-.  UM  previously. 

(7)     A-'rceinent  to   purch?.::c   blrclG   fro:- 
jac^e  Cchuittrr.ann      _       ,, 
Devlin.    Gnf.r^'O  .ar.-Ji 


(3) 


(1) 
«2) 

(3) 
(4) 


(5) 

(6) 
(7) 
(8) 


na-r.c    r-.:    (1)    on   17.22 

Sar.r  a;j   (2)    on  1':'.22 

Ga:r.c    a-;    (1/    above        1?.22 

All   of  the    birdr:  will  be   chipped   via  air  ir.   containers 
niinrnvfri  bv  the   carrier,    that  provider;   for  the   protection 
aliS  cafe   dMvrry  of  the   birdnl      They  will  be    transported 
froir.  the  airport  at  i.inneapolis  to   our  birds   fartn 

by  auto  -  will   be    fed  and  w-^Urrd   m   f:oon  n-   they  aie    in   cur 
po;^ncr:on. 

Jack  Schuitter'.ann 
Devlin,    Ontario 
Canada  « 

N/A 

Saiae  ac   in  (6)  and  (6)   under  attachments  for  17.22 

Sirds  to  be  acquired  ere  offspring  of  original  P^lr  ecouirtfl 
ty  Jack  Schuitter-an  in  Turope.       Dirds  we  will  be  acquirir»g 
•re  captive  bred. 


Documents  and  other  Infonnalion  sub- 
mitted In  connection  with  thLs  applica- 
tion are  available  for  public  insi>ectlon 
during  normal  bu.sine.s.s  houn;  al_Uie 
Service's  oIRce  m  Room  512.  1717  H 
Street  NW  ,   Washington,   DC, 

Interesteei  i>ersnn.s  may  comment  on 
this  application  by  submitting  writttn 
data  views,  or  argument.";  preterablyln 
triplicate,  to  the  Director  ■  F\V'S  WPO  . 
US.  Fi5h  and  Wildlife  SerMce,  Wa.'-h- 
ington.  D.C.  20240  Tliis  ai)i>li(  alion  hn- 
b<>en  assigned  File  Number  PRT  2-13-'; e 
C07:  plea'^e  refer  to  this  number  when 
submitting  eommenUs.  All  relevant  coii.- 
ment.s  received  on  or  before  October  2.'.. 
1977. 

Dated:  September  20,  1977.        ^ 

Donald  G    Donohoo 
Chipf.    Permit   Branch.   Federal 
Wildlile    Permit    Office.    U.S. 
Fish  arid  Wildlife  Service. 
1  FR  EkK  77   2T8.';0  Filed  9-22  77,8:45  air.  | 


I,       ^hra^^ie^^ln-^^clur^^aSd-I^d^^ShiS^d^o  .e.   via  air. 
ill     ?'or  enhaac^'ent.ofpro-oiationorsurv^^^^^ 

IV       ::o  plan  to  terminate   Pi-^:^?:^^^J°",%%*^TiTccc-iance  with 
<,ccurcncc   rhould  happen,    it  wojH  >r    -•  »ccc. 
.     f  c .) e  1- 1  a  '.1 '  n  tf  tf.   re  .^ul "^  1 1  o r  ■  ■ 


Additional    ■'•.f^r.-.atio.n   an   required    by   23. 15 


GRAY   WOLF 
Emergency  Exemption;  Issuance 

On  September  14,  1977,  a  kilcr  tta;\- 
ing  the  30  day  public  comment  period  wa.^ 
issued  to  the  Regional  Director.  Regioi. 
2,  Albuquerque.  N  Mex.  This  waiver  wa.-. 
granted  for  the  purpose  of  scientific  re- 
.search,  propagation,  and  enhancement 
of  the  survival  of  the  species. 

It  wa-s  determined  by  the  U.S.  Fi.«h 
and  Wildlife  Service  that  an  emergency 
doe.s  in  fact  exist  and  that  the  healtii 
and  well-being  of  the  animals  are 
threatened  and  that  no  reasonable  alter- 
native to  the  proposed  action  is  avail- 
able to  the  apphcant. 

A  copy  of  the  letter  of  waiver  is  here- 
with presented.  This  emergency  waiver 
IS  provided  in  accordance  with  the  En- 
dangered Species  Act  of  1973  ea^  amendee; 
by  Pub.  L.  94-359  '90  Stat    911  '  . 

Dated:  September  2.  1977. 

F^ED   L,    Baiwahnn, 
Acting  Chief,  Permit  Branch 
U.S.  Fish  and  Wildlife  Service. 
September  14,  197^ 
Mr.  W.  O.  Nelson.  Jr., 

Kroional    Director.    VS     Fish    and    Wild!:: 
Service,  US  Post  Office  and  Court  Hou^i 
Albuquerque.  K.  Mex. 
In   Reply  Refer   to     FWS  WPO  PRT  2-13{»5 
07.  " 
Dear    Mb.    Nei.son:    The    purpose    of    thiv 
letter  Is  to  waive  the  required  30-day  pub:i« 
comment  period  following  publication  of  an 
♦endangered    specie.s    permit    application,    «-- 
speclfled  in  the  amended  Endangered  Spe4~ie^ 
.^ct  of   1973    This  waiver  is  granted  on   the 
basis   that  the   llve.«   of  the   Mexican   wol\es 
in  question  are  threatened  and  that  no  rea- 
sonable  alternative   Is   avaUable, 

It  has  been  determined  by  the  Servue  ■,  1  h". 
an  emergency  does  in  fact  exist  In  the  i<^-e 
of  six  of  these  wolvea  since  they  are  threat- 
eined  with  being  killed  to  protect  the  live- 
stock Interests  of  a  ranch  In  Nuevo  Leon. 
Mexico, 

The  Regional  Director  Is  autliortzed  in 
•ccordance   with   PRT   a-13»&  07.   to   Iniport 
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tip  to  thirty  (30)  Mexlc&n  wolves  {Cantt 
lupus  spp  )  from  Mexico  during  tho  U>nii  of 
this  permit  for  scientific  research,  propapi- 
tlon.  and  th«  enhancement  of  the  earrtrvJ 
.of  the  species.  It  Ls  underntood  that  the 
inunedlate  import  will  be  for  up  to  su  (ff) 
speclmeiis. 

This  exemption  la  granted,  conditional  to 
the  provisions  of  endani^red  speclca  permit 
PRT  2   1395-07.  Issued  September  14.  1977. 
Sincerely  yoxirs, 

WALTFa    B.    Mc\iajCSTSR. 

Acting  Director. 
[PR  Doc  77  27824  Filed  9  22-77; 8  45  .im| 


SNAIL   DARTER 
Emergency  Exemption;  Issuance 

On  September  16.  1977.  a  letter  waiv- 
ing the  30  day  public  comment  period 
was  L^sued  to  the  Regional  Director,  Re- 
gion 4.  Mr.  Kenneth  E.  Black.  Atlanta. 
Ga.  Tills  waiver  was  granted  for  tlie 
purpose  of  enhancing  tlie  survival  of  the 
i^pecies. 

It  was  determined  by  tlie  U.S.  Fl-^h 
and  Wildlife  Service  that  an  emergency 
does  in  fact  exist  and  that  the  healUi 
and  well-being  of  the  animals  are 
threatened  and  that  no  reasonable  alter- 
native to  the  proposed  action  is  available 
to  the  apphcant. 

A  copy  of  the  letter  of  waiver  is  here- 
with presented.  This  emergency  waiver 
is  provided  in  accordance  with  the 
Endangered  Species  Act  of  1973  as 
amended  by  Pub.  L.  94-359  (90  Stat. 
911'. 

Dated :  September  20. 1977. 

Acting  Chief.  Permit  Branch. 
U.S.  Fish  and  Wildlife  Service. 

Mr.  Kf  NNETH  E.  B^.^cK, 

Hfffional    Director.    VS.    Fish    and    Wildlife 

Sfrvit^f.  Atlanta.  Ga. 
In  Reply   Refer  To:    FW3.  WPO  PRT  2-1412  • 
07 

Skptembeb  16.  1977. 

D^^R  Mr.  Bi,.*ck:  Ttie  purpose  of  this  let- 
ter is  to  waive  the  required  30-day  public 
comment  period  foUowing  publication  of  an 
endangered  species  permit  application,  as 
specified  in  the  amended  Endangered  Species 
Act  Of  1973.  This  waiver  is  grant«l  on  the 
basis  that  the  lives  of  the  snail  darters 
(Perc^na  tanasi)  are  threatened  and  no  rea- 
sonable alternative  Is  available. 

It  h.i-s  been  determined  by  the  Service 
that  an  emergency  doe«  in  fact  exist  In  the 
case  of  the  .snail  darters  becau.se  of  the 
threat  to  predatlon  by  predator  fi^h  moving 
Into  the  area  below  Telllco  Dam. 

The  Regional  Director  (FWS)  is  authorized 
to  capture  and  relocate  In  the  critical 
habitat  for  the  sjjecles  those  snail  darters 
found  below  TelUco  Dam. 

This  exemption  Ls  granted,  conditional 
to  the  proTlsiona  of  endangered  species  PRT 
2   1412.  Issued  September  16.  1977.  _ 

Sincerely  yours, 

(K)   LTNN  a    GaXMNWM.T, 

Director. 
[FR  Doc  77-27823  Filed  9-22-77;8 :45  am] 


NOTfCES 

Geological  Survey 

COAL  LAND  CLASSIFICATION  ORDER 
COLORADO   NO.    142 

Notice 

Pursuant  to  authority  under  the  Act  of 
March  3.  1879  i20  Stat.  394:  43  US.C. 
31  >,  and  its  delegated  to  me  by  Depart- 
mental Order  2563,  May  2,  1950,  under 
authority  of  Reorganiy.atlon  Plan  No.  3 
of  1950  (64  Stat.  1262* ,  the  following 
described  lands,  insofar  as  title  thereto 
remains  in  the  United  States,  are  hereby 
classified  as  shown : 

Sl\tH    PBIN.-II'AL     MKRIUMN.     ClU'iRAU,! 

4I1.M      I  \N[1S 

T    3  N     R    90  W.. 

Sec.   4.   loU   2   to  4.   inclusive.  SW'^Niv^. 

S'jNW'^.      N>i,SWi.^.     SE'^SW*.      W. 

SE'<; 
Sec.  5.  lots  1   to  3  inclusive.  R'  .VE";    N'  . 

SEi4. 
T   4  N.,  R  90  W  . 

Sec.   7,   lot  4  and   lots  8   t<.>    10,   lucluiive 

NW'^SE'^: 
Sec.  17.  W';;NW'^.  SB'^NW'.,,  SW;.  SVV'^ 

SEU: 
Sec,^.  18  to  20.  In.luMve; 
Sec.  21.  S'jNE'^.  W'j.  SE'.,; 
Sec,  28.  W'aB'i.  Wij; 
Sees.  29  and  30: 
Sec.  31.  lot  1.  tiE'^.  E'    NWl^; 
Sec.  32: 

Sec.  33.  W'.,E'  ..  W  .. 
T    4  N  .  R.  91  W  . 

Sec.  U.  lot  5,  and  lots  12  to  14.  Inchi.stve; 

Sees.  13  and  13; 

Sec.  14.  lots  1  to  3.  IncUi.slve.  and  lots  6  to 

16.  iivcUisive; 
Sec.  15.  lota  15  and  16: 
Sec.  16.  NW14SWI,.  Si.jS'.i; 
Sec.  17.  lots  7  and  8: 
Sec.  20.  lots  1  and  2.  lotfl  7  to  9.  incI•.t.-^ivp, 

and  lots  11  and  12; 
Sees.  21  to  25.  Inclusive: 
Sec.  26.  lots  1  to  13,  Inclusive,  and  lots  15 

and  16: 
Sec.  27.  lots  1  to  14.  inclualve.  and  lot  16: 
Sec.  28.  lots   1  to  11.  Inclusive,  and  lots  15 

and  16: 
Sec.  35,  lot-s  1  and  2.  and  lots  7  and  8; 
Sec    36,  lots  1  to  14.  Inclusive,  lots  6  to  8. 

Inclusive,  and  lots  10  and  11; 
HE.  867; 
HE   01823; 

HE.  07746  (addition). 
T    5  N..  R.  91  W., 
.Sec   6   lot  14; 
Sec.  7,  lots  8  to  10,  Inclusive,  and  lots  12  to 

16.  inclusive; 
Sec.  18.  lots  6  to  11,  Inclusive,  and  lots  14 

to  19.  inclusive: 
Sec.  19.  lots  6  to  20.  inclusive; 
Sec.  23.  lota  7.  8,  12.  and  13: 
Sec.  24,  lots  7  to  11.  Inclusive; 
Sec.  30.  lota  5  to  11.  Inclusive; 
mat  part  of  tract  39  in  SW'^SW'^   of  sec 

6.  and  N' jNW'^  of  sec.  7; 
Tliat    part    of    C  E.    581    in    NW^SE'i    of 

sec.  7; 
That    part    of    HE.    897    In    SW',SW'4    of 

sec.  6. 
T.  7  N.,  R.  90  W.. 

Sec.  4,  lots  8,  9.  and  16: 

Sec.  5.  lots  5  to  15.  Inclusive; 

Sec.  6,  lots  8  to  11,  inclusive,  and  lots   14 

and  15; 
Sec    16.  SW'^SW'^; 


Sec.  20,    lot    1,    and   lots   3   to   6.    IncUtsive 

ffW-^SBH; 
Sec.   21,   lot  3,   and  lota   10  and    11     NWi. 

NW  i.« :  ■ 

Tliat  part  of  HE.  288  In  NE',«SW'4  of  .sec. 

20.  and  that  part  of  HE.  292  In  NE'^  of 

sec.  20; 
'ITiat   part   of   HE    292    in   NW'lt'SW^    of 

sec.  21; 
ITiat  part  of  H  E    662  in  SEi.4SE'j   of  sec. 

17; 
PR  K.   G04 
T   7  V     R   91  \V  , 
Sec.  5.  lot  17; 

Sec.  6.  lots  9  lo  26,  IncUi.slvc; 
Sec.  7.  lots  5  to  16,  Inclusive,  and  lots  18  to 

20,  Inclusive; 
Sec.  8.  lots  4  to  6,  Inc  luslve,  and  lots  II  to 

14,  iticluslve; 
S<-c.  17.  lots  3  and  4; 
Sec    18   lot  5. 
T.  8  N  ,  R  90  W  , 

Sec.  4.  lot  9.  and  InUi  16  and  17; 

Sec  j,  lots  10  to  20,  Inclusive; 

Sec  G,  lots  16,  22,  and  23: 

Sec.  7.  lots  5  and  6.  lots  10  to  15.  Inclusive, 

and  lots  J  8  to  20.  Inclusive; 
Sec    8;      ' 

Sec.  9.  lo's  4  and  5.  and  lots  12  a-d  13; 
sec.   Iti.  W'..W'  .; 
Sec.  17; 

Sec.  18.  lot.s  5  and  C.  and  lots  11  to  13.  in- 
clusive, and  lot  20; 
Sec.  10.  lota  11  to  20,  inclusive; 
Sec.  20; 

Sec.  21.  lots  4  and  5,  and  lots  12  and  13: 
Sec  28.  lots  4  and  5.  and  lots  12  and  13; 
Sec.s    29  to  32.  Inclusive; 
Sec.  33.  lots  4  and  5.  and  lots  12  and  13. 
T.  8  N'  ,  R  91  W  . 
Sec.  3.  SW'iSW"^; 
Sec  4,  SW'4,  W  .SRi4,  .SEi.,SE'.,: 
Sec   3,  S"_.: 

Sec  6,  lots  18.  22.  and  23; 
Sees   7  to  9   Inclusive; 
Sec.  10  Wi  ,,  W'^SE'4; 
Sec.  15,  W'.NE';.  W...  NW"4SE',,; 
Sees,  16  to  19,  Inclusive: 
Sec.  20.  N'  , ,  NKS'  .; 
Sec  21.  N'",,  NCsWii.  NW'^SE'i: 
Sec    32,  N'.:,NW'^.  SW'^^^W'^: 
Sec  24.  SE',SE'4; 
Sec.  25.  E'.. ; 
Sec.  31.  lots  12  to  16,  inclusive,  SE',SVV'i. 

SWijSEi.,: 
.Sec    36.  NE"j.  N'  .SE'j.  SE'jSE'i- 
T    8  N  .  R   92  W  , 

Sec.  1,  SW'jSW"^,  E'aSW'i,  SE'4: 
Sec.  11.  NE'4NE'4.  S'iNE'4.  SE'4: 
Sec.  12; 

Sec.  13,  N'l.,.  Ni  ,SE'.,.  SE'4SE'4: 
Sec.  14.  N'.,NE'4. 
T  8  X.,  R  94  W  . 

See.  19.  lot.s  3  to  4.  inrlu.sive.  T.'  ,SW'4.  W, 

SE'j.  SE'4SE'4: 
Sec  22.  SE',SE':,; 
See.    23.    NE'jNE',.    S'.KE',.    SE',NW'4. 

SW'i,  N',SE'4; 
Sec  24.N>.,NWi.',.SW'4TiW'4; 
Sec.  26.  N\V'4NW'4; 
Sec    27.  N'^NE';,  SW'4NE>4; 

Sec.29,  W'..  W"iSE>4: 
Sees.  30  to  31,  Inclusive; 
Sec.  32,  Ni;.  N'^SW;.  SW'4SW'4.  Nw; 
SE'4: 

Sec.  33.  N'jNW'4. 

RECLASSIFirD    COAL    LAND    FROM    NONCOAL    LAND 

Prior  classification  of  the  following  sub- 
divisions as  noncoal  is  hereby  revoked  and 
the  land  is  reclassified  as  coal  land: 
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r   3  N  ,  R.  88  W, 

Sec.  13,  lot  16. 
r   4  N  ,R.  86  W, 

sec.  :i3,  SE(4NW%. 
T   4  N  .  R.  87  W.. 
•'.Sec    10.  lot  2.  W';SE>4. 
T    5  N  .  R    85  W  . 

sec.  8.  lota  8  10  11.  inclusive,  and  \ntn  20 
and  21; 

Tracts  1()7  and  1(58. 
T.  5  N  ,  R.  87  W., 

Sec.  J3.  lot  7. 
T    5  N  .  R   90  \V  , 

Sec    19.  lot  9; 

.Sec  20.  lota  5  and  8,  NE'^SE'i. 
T.  5  N  .  R.  91  W.. 

Sec.  24.  lot  6;  r.,r,'XT^i- 

That     part    of    F  II  E     :H1    in    SE^NW    4. 

NW'jSKi;  of  sec.  24. 

T  5  N  ,  R.  92  W..  „„., 

Sec.  l.EViSW'4.W>,SE',.4.SE>/«SE%: 

Sec.  7,  lots:  „„,, 

Sec.  12.  NE>4.  NE>4NWV4.  NEV^SEV*: 
Sec.  17.SWUSWU;  ^,^,,     .._, 

Soc    18,  lot  5,  NWUNEVi.  SEViNES.  NF.'^ 

SE'4; 
Sec.  20.  SW'4NE'4.  SE'iNWV,; 

Sec  23.  NE'4SW'4. 
T.  5N..  H.  93  W., 

Sec.  1,  W  .SWU: 

Soc   2,  W'i  lot9,  NEV«SW'A.SE',4; 

Sec    ll.SE'4NEU.NE';>4SE',4; 

Sec  12.  NE^SW'^. 
T   6  N  .  R   93  W.. 

.Sec.  19.SE'4NW>4; 

Sec   28.  SE'4SW'«; 

Sec  29.NW'-4NE''4: 

Sec  34.SE'4NW>A. 
T   6  N  .  R.  94  W., 

Sec.  12,  lot  2; 


NOTICES 

39,676  acres  <  16,057  ha>  are  coal  land, 
and  11,132  acres  (4,505  ha)  which  w«-e 
formerly  ( lassified  as  noncoal  are  re- 
classified :i~^  coal  land. 

Dated;    Scptomber  14.   1977. 

W.  A.  Radlinski. 
Acting  Director. 

IFRDo,    77    :77G5Fi;od9  22-77;8 :45am| 


T 


sec    I3,E'jSE'4. 
7  N  .  R   91  W., 
Sec    7,  lot  17: 
Sec.  17,  lot  5; 
bee.  18.  lots  6,  7,  and  12. 
7  N  .  R.  92  W  . 
Sec   1    lots  13  10  17,  Inclu.sive.  SE'iSL'j; 

Sec  2  lots  9  and  10,  S'/^NWVi,  SW%: 

sec.  3.  lots  6  to  8.  Inclusive,  S'^iNU,.  S'^; 

Sec  4; 

Sec.  5.  lots  5  and  6.  S'iNE'4,  SE'4: 

Sec9,Nij;  „„,. 

N',.   NE'i8W'4.  NW'4SE'4. 


S'.:NW' 


SWI4,   S' 


NW>,4SW'.4.   S'iS',,. 
Inclusive.    S'lNE',. 


10  to  12,  inclusive.  SE'«NWi4; 

,  NEUNW^: 

,  N'iSW'.4,SE'4SW'4.SE'4: 


sec     10.   lot   1 
T    17  N  .R.93  W  , 

Sec    1.  lots  7   and  8, 

NE^SE'i; 
Sec.     2,     lots    5     to    7. 

SEi4NW'4.S',,: 
Sec.  3.S',SW'4.«E'4 
j^ec     4,   lots   7   and    8, 

SEU: 
Sec.  6.  lots 
Sec   9,  NEi. 
Sec    10.  N'.a 
Sec  ,11; 

Sec    12!  N'j,  SW'4,N'jSEy4; 
Sec    13.  NW'4NW'4; 
Sec    1 4.  N  ' .., ,  SW 4  ,  N W',4SE  V* : 
Sec    15,  N>.,NE'4,SE'4NE'4, 
Sec   31.  lot^  5  and  6. 
T   7  N  .  R    94  VV  , 

Sec    1.  lot  5,  SE'4NE'4; 

Sec   2.  Sii.NW'4: 

Sec,  3.  SE'4NE'4; 

Sec   4,  lots  6  to  8.  Inclusive, 

Sec   5.  lots  5  10  8,  Inclusive; 

Sec.  6,  lots  8  10  11,  inclusive: 

Sec    24.  S\V'4SWi4: 

See,  25.  lots  1,  3.  4,  and  6,  E':.NW',.  NW^ 

NW'4; 
See   3G.  lotl.  I 

T   8  N..  R.  86  W.. 

Tract  91,  that  part  in  E'^jE';,  of  .sec   19. 
T,  9N,R86W.. 

Sec  33,  lots  11.  16,  and  18. 

The  area  cla.sslfled  totals  50,808  acres 
(20.562    ha*,    more    or    less,    of    which 


INTERNATIONAL  TRADE 
COMMISSION 

IInve^!i^;atl«n  '<:n-TA  32  j 
CERTAIN  DOT  MATRIX  IMPACT  PRINTERS 
Prehearing  Conference  and  Hearing 
Notice  i.s  hereby  Riven  that  a  Preliear- 
iUK  ronffiencc  will  he  held  in  connection 
v.illi    tJio   above   styled    Investigation    at 
10:00  am,  on  October  20.   1977.  in  the 
Hcarinp  Room  of  llie  Administrative  I>aw 
Judt;e,  Room  610  Bicentennial  Building. 
(iOO  E  Slicet  NW  .  Washington.  D.C.  On 
or  before  October  14,  1977.  the  parlies 
will  have  completed  service  of  Prehear- 
ing Coiiference  Statements  by  order  of 
the  Presiding  OfTicer.  Tlie  purpose  of  liiLs 
Piehcaring  Conference  Ls  to  review  siicli 
siatemcnts.    complete    the   exchange   of 
exhibits,  and  resolve  any  otlier  necessary 
matters  m  preparation  for  Uie  hearing. 
Notice  is  also  given  that  the  hearing 
in    this    proceeding    will    commence    at 
10:00  am.  on  October  31.  1977,  in  the 
Hearing  Room  of  tiie  AdminLstrative  Law 
Judge,  Room  610  Bicentennial  Building. 
600  E  Street  NW..  Wa.shington,  D.C.  and 
will  continue  daily  until  completed. 

The  Sec  retary  sliall  serve  a  copy  of 
this  Notice  upon  all  parties  of  record, 
and  shall  publish  this  Notice  in  the  Fed- 
eral Rf;i.ISTER. 

Issued  September  15, 1977. 

Judge  Myfon  R.  Renick. 

Presiding  Officer. 

[FR  r>"  77  P774r.  Filed  9-22-77:8:45  am! 

LIVE  CATTLE  AN[i  CERTAIN  EDIBLE  MEAT 
PRODUCTS   OF  CATTLE 

Report  to  the  President 

September  17.  1977. 
To  tiie  President: 

In  accordance  with  section  201'd'  '  1' 
of  the  Trade  Act  of  1974.  the  United 
States  International  Trade  CommLssion 
herein  reports  the  results  of  an  investi- 
gation relating  to  live  cattle  and  certain 
meat  products  of  cattle  fit  for  human 
consiunption. 

The  investigation  iNo.TA-201-25>  was 
undertaken  to  determine  whetlier  live 
cattle  and  certain  meat  products  of  cat- 
tle fit  for  human  consumption  provided 
for  in  items  100  40  through  100.55.  in- 
clusive; 106.10,  lOG  80.  and  106.85;  107.20 
and  107.25:  107.40  through  107.60,  inclu- 
sive; and  107.75  of  the  Tariff  Schedules 
of  tiie  Unitetd  States  iTSUS)  are  beuig 
imported  into  the  United  States  in  such 
increased  quantities  as  to  be  a  substan- 
tial cau5e  of  serious  injury,  or  the  threat 
thereof,  to  the  domestic  industry  produc- 
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Ing  articles  like  or  directly  competitive 
with  the  Imported  articles. 

Tlie  Conimi.ssion  instituUd  the  investi- 
gation, under  the  authority  of  .section 
201<bi<li  of  the  Trade  Act,  on 
March  26.  1977.  followmg  the  receipt, 
on  March  17.  1977,  of  a  petition  for  im- 
port relief  under  .section  201  of  the  Trade 
Act  of  1974  <19  U.S.C.  2251'  filed  by  the 
National  A.ssociation  of  American  Meal 
Promoters,  the  Meat  Promoters  of  South 
DakoUi.  the  Meat  Promoters  of  Korth 
Dakota  the  Meat  Promoters  of  Mon- 
tana, and  the  Meat  Promoters  of  Wyom- 
ing. 

Tlie  Commission  held  public  heannps 
on  this  matter  in  Rapid  City.  S.  Dak.,  on 
June  14  and  15,  1977;  Fort  Worth.  Tex  . 
on  June  28  and  29,  1977;  New  York.  N.Y  , 
on  Julv  12.  1977;  and  Kan.'^as  cily.  Mo., 
on  July  19  and  20.  1977. 

Notice  of  the  iiistilulion  of  the  Investi- 
gation and  of  the  scheduling  of  the  pub- 
lic hearings  was  published  in  the  Fed- 
eral Register  of  April  13.  1977  .42  FR 
193891.  Notice  of  the  addition  of  the 
Kansas  City  hearing  was  published  in  the 
Federal  Register  of  May  19,  1977  <42 
FR  25774'. 

The  information  for  this  rcix)rt  v.as 
obtained  from  field  uork  and  interviews 
by  members  of  the  Commission's  staff, 
from  other  Federal  agencies,  from  re- 
sponses to  the  Commission's  question- 
naires, from  information  presented  at 
the  public  hearings,  from  briefs  sub- 
mitted by  interested  parties,  and  from 
the  Commission's  files. 

A  transcript  of  the  hearing  and  copies 
of  briefs  submitted  by  interested  parties 
in  conection  with  the  investigation  are 
attached. 

Determination  of  the  Commission 

On  tlie  basis  of  tlic  investigation,  the 
Commission  "Chairman  Minchew  not 
participating  I  determines  that  live  cattle 
and  certain  meat  products  of  cattle  fit  for 
human  consumption,  provided  for  in 
items  100.40  throuah  100  55.  inclusive: 
106.10.  106,80.  and  106.85:  107.20  and 
107.25:  107.40  through  107.60,  inclusive; 
and  107.75  of  the  TSUS  are  not  beins 
imported  into  tlie  United  States  in  such 
increased  quantities  as  to  be  a  substantial 
cause  of  serious  injury,  or  the  threat 
thereof,  to  the  domestic  industry  pro- 
ducing articles  hke  or  directly  competi- 
tive with  the  imported  articles. 

Views  op  Vice  Chairman  Joseph  O. 
Parker  and  Commissionfrs  George  M. 
MooRE.  Catherine  Bedell  and  Italo  H. 
Ablondi 

On  March  26.  1977,  the  United  States 
International  Trade  Comnn-ssion  insti- 
tuted an  investigation  to  determine 
whether  live  cattle  and  ccitain  meat 
products  of  cattle  fit  for  human  con- 
simiption.  provided  for  in  items  100  40 
through  100.55.  inclusive:  106.10.  106,80. 
and    106.85;    107  20    and    107.25:    107  40 


■  .\ttachcd  tu  the  original  report  sent  to  tlie 
President,  and  available  for  inspection  at  the 
U.S.  International  Trade  Commission,  except 
for  material  submitted  in  confidence. 
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through  107  60.  inclusive:  and  107.75  of 
the  Tariff  Schedules  of  the  United  States 
iTSUS>  are  t)eing  Imported  into  the 
Uiiit^  Stiites  in  such  increased  quanti- 
ties as  to  be  a  sutxstantial  anise  of  serl- 
oas  injur>'.  or  the  thresit  tlicieof,  to  tlie 
domestic  indu.str>-  producing  nrticles  like 
or  dlrec-tly  competitive  with  the  imported 
articles.  Tlie  investigation  followed  the 
receipt  on  March  17.  1977,  of  a  petition 
filed  by  the  National  Asso<iation  of 
American  Meat  Promoter.^,  the  Meat 
Promoters  of  Soutli  Dakota,  the  Meat 
Promoters  of  North  Ehikotn.  the  Meat 
Promoters  of  Montana,  .md  tlie  Meat 
Promoters  of  Wyoming 

Tlie  Trade  Act  of  1974  :pquircs  that 
each  of  the  following  criteria  be  met  be- 
fore an  affinniitive  detcnnin;uion  can  be 
made: 

( 1 )  Thore  are  lncrea.sed  impoiJs  of  an  artt- 
i-le  into  the  United  States: 

(2)  The  domestic  lndiistr,v  producing  an 
article  like  or  directly  competitive  with  the 
Imported  article  Is  being  seriously  Injured, 
or  threatened  with  .serious  injuiy;  and 

(3)  Such  Increased  Imports  are  a  .substan- 
'liU  cause  of  tlie  serious  Injury,  pi  the  threat 
thereof,  to  the  relevant  domotir  industry. 

DETERMINATIOJf 

On  the  ba.»-is  of  the  infor.nation  devcl- 
ojied  by  the  CommiSvSion  in  UiLs  investi- 
gation, we  have  determined  tliat  live  cat- 
tle and  certain  meat  produtt.-;  of  cattle, 
fit  for  human  consumption,  de.'-cribcd  in 
the  TSUS  items  set  forth  obove,  are  not 
being  imported  Into  the  Un;ted  States  in 
such  increased  quantities  a.s  to  be  a  sub- 
stantial cause  of  serious  injury,  or  the 
threat  thereof,  to  the  domestic  indiustry 
producing  articles  like  or  directly  com- 
petitive with  the  imported  ai tides.  Spe- 
cifically, we  find  that  imports  are  not  a 
substantial  cause  of  tlie  injury  com- 
plained of  by  the  petitioners,  whether  or 
not  there  are  increa.sed  impcit."^.  Since  we 
find  that  the  third  criterion  of  the  stat- 
ute referred  to  above  has  not  been  met. 
our  determination  must  be  in  tlie  nega- 
tive. 

THE    SUB.TECT    ARTICLES    A>'D    THE    DOMESTIC 
INDUSTRY 

The  Imported  articles  which  are  the 
subject  of  this  investigation  consist  of 
live  cattle  and  a  wide  variety  of  products 
described  herein  as  beef  and  veal.  The 
domestic  Industry  producing  articles  like 
or  directly  competitive  with  these  im- 
ported articles  is  made  up  oi  several  seg- 
ments: cattle  growers  who  laise  cattle 
for  slaughter  or  for  further  feeding, 
feedlot  operators  who  further  finish  or 
fatten  cattle  on  grain  prior  to  slaughter, 
slaughterers,  and  processors  who  are  en- 
gaged In  the  manufacture  of  beef  and 
veal  products  including  ground  beef, 
saasages.  and  other  meat  products. 

INCREASED    IMPORTS 

Pursuant  to  subsection  <b'i2iiCi  of 
section  201  of  the  Trade  Act.  the  first 
criterion  referred  to  above,  that  of  In- 
creased imports,  may  be  satisfied  if  there 
Is  an  Increase  In  either  the  actual  quan- 
tity or  In  the  ratio  of  imports  to  domestic 
production.  Over  the  most  recent  5-year 
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period— a  period  which  Uie  Commis.Mon, 
in  prior  investigations,  has  considered  In 
determining  whether  there  are  increased 
Imports— Imports  of  live  cattle  and  beef 
and  veal  within  the  scope  of  tliis  inves- 
tigation have  trended  downward  In  boDi 
absolute  terms  and  relative  to  domestic 
production. 

During  tJic  period  1964-76.  the  period 
referred  to  by  petitioners,  iinix>rt,s  have 
inci-ea-sed  in  tonus  of  total  quantity.  US 
population  and  per  capita  consumption 
increased  substantially.  Tlie  iiuiease  in 
total  consumption  during  this  period  Is 
more  than  seven  limes  the  increase  in 
imports,  the  net  result  being  that  the  ra- 
tio of  iiiuxjits  to  consumption  during  tlie 
12-ycar  period  was  less  tlian  the  ratio  of 
miport.s  to  coiL-umption  in  1962  and  1963. 
Another    factor    of    relevance    to    tlie 
question  of  increa.sed  imports  is  the  en- 
actment   of    Public    Law    88-482    'popu- 
larly known  a.s  the  Meat  Import  Act  of 
1964  >  and  the  direct  and  indirect  imple- 
mentation of  the  policy  of  that  statute. 
Since  Januai->-  1.  196.5.  imports  of  fresh, 
chilled,  or  frozen  beef  and  veal  have  been 
subject  to  that  act.  which  covei-s  nearly 
90  percent  of  the  total  U.S.  imports  of 
beef  and  veal  In  essence,  it  provides  that 
imports  of  .such  beef  shall  be  subject  to 
restriction  by  Presidential  proclamation, 
within  the  levels  provided  by  the  legisla- 
tion, whenever  imiiorts  roach  a  certain 
level.  Tlie  President  may  suspend  such 
restrictions  whenever  he  determines   it 
to  be  in  the  national  interest  to  do  so.  In 
tile  administration  of  the  Meat  Import 
Act.  bilateral  agreements  have,  at  times, 
been  negotiated  and  used  in  the  effectua- 
tion of  the  policies  of  the  act    Under  the 
bilateral  agreements,  signatory  countries 
are  pennitted  to  imixjrt  up  to.  but  not  in 
excess    of.    the    levels    si^ecified    in    the 
agreements.  The  levels  of  permit u-d  im- 
ports are  determined  annually  and  are 
related  to  the  level  of  domestic  produc- 
tion during  a  ba,se  period,  plus  a  growth 
factor.  As  a  result  of  tlie  implementation 
of  the  Meat  Import  Act  and  the  various 
bilateral  agreements,  imports  of  beef  and 
veal  have  remained  relatively  constant 
as  a  share  of  domestic  consumption  since 
1965  and  below  the  levels  in   1962  and 
1963.  Since  the  enactment  of  the  Meat 
Import  Act.  imports  have  been  subject 
to  restraint,  and  tlie  domestic  industry 
has  been  able  to  determine  with  a  rea- 
sonable degree  of  certainty  that  inijiorts 
w  ill  not  exceed  certain  levels. 

SERIOUS    INJURY 

Cattle  raisers  have  been  facing  dis- 
tre.s.sed  conditions  since  about  1974.  as 
cattle  numbers  increased  to  historic 
levels  and  liquidations  became  neces- 
sary. The  liquidation  process,  which  re- 
quires increa.sed  marketings  at  a  time 
when  beef  supplies  are  abundant,  is  a  dif- 
ficult adjustment  which  often  results  in 
losses  to  cattle  rai.sers.  The  distress  has 
been  compounded  by  the  severe  cost- 
price  squeeze  bemg  experienced  by  cattle 
raisers,  because  as  prices  have  been  de- 
clining, in  light  of  heavy  supplies,  costs 
have  been  rapidly  escalating.  However, 
the  question  whicli  we  must  address  in 


this  investigation  is  not  whether  cattle 
rai.sers  and  the  beef  industry  are  in  dis- 
tress, but  whether  the  industry  Ls  being 
seriously  injured  or  threatened  with 
serious  Injury  by  Increa.sed  Imports  and 
whether  such  imports  are  a  substantial 
cau.se  of  such  Injury  within  tlie  meaning 
of  the  statutory  criterion.  The  distre.ssed 
condition  of  the  cuttle  raisers  alone  is 
not  sufficient,  under  the  statutory  cri- 
terion, for  an  affirmative  determination 
It  must  be  established  that  there  is  .seri- 
ous injury,  or  the  threat  thereof,  to  th( 
domestic  industry  and  that  imports  an 
the  .substantial  cau.se  of  that  tnjurv  or 
threat. 

SUBSTANTIAL    CAl.'SE 

Section  201<bM4)  of  the  Trade  .Vt 
delines  "substantial  cau.sc'  as  a  •'cau.so 
which  is  important  and  not  less  than  any 
other  cause."  In  addressing  the  ques- 
tion of  substantial  cause,  the  Hou.se 
Ways  and  Means  Committee  Report 
states: 

nie  Committee  intends  that  a  dmil  K-t 
be  met-  Imports  must  constitute  an  import- 
ant cause  and  be  no  less  Important  than  an\ 
other  slnt;lc  cause  For  example.  If  Imporu 
were  Just  one  of  many  factors  of  equ»' 
welt;ht.  Imports  would  meet  the  test  of  beUu- 
"not  less  tha  any  other  cause'  but  It  wo\il<l 
be  unlikely  that  any  of  the  causes  would  \m 
deemed  an  ■important"  cause.  If  there  wevi 
any  other  cause  more  important  than  im- 
port's, then  the  .second  test  of  being  "nn 
less  than  any  oHier  cause"  would  not  be  met 
On  the  other  hand.  If  imports  were  one  ot 
two  factors  of  equal  weight  and  there  were 
nn  other  factors,  both  tests  would  be  mei  - 

The  Senate  Finance  Committee  Report 
addres.sed  the  question  by  stating: 

The  Committee  recognizes  that  "weighln;;' 
causes  in  a  dynamic  economy  Ls  not  alwav.'- 
possible.  It  Is  not  intended  that  a  mathe- 
matical lest  be  applied  by  the  CommLsslon 
The  Commlssioner.s  will  have  to  assure  them- 
selves that  Imports  repre.senl  a  substantn! 
cause  or  threat  of  Injvu  y.  and  not  Just  one  of 
a  m\iliitude  of  etiual  causes  or  threats  of 
Injury.  It  Is  not  Intended  that  the  escapr 
clause  criteria  go  from  one  extreme  of  exces- 
sive rl^jidity  to  con>plete  laxity  An  itidustrv 
must  be  seriously  Injured  .  .  ajid  the  im- 
ports miusl  be  deemed  to  be  a  substantlii. 
cau.se  of  the  injury  before  an  nrtirnirune  dt- 
terminatlon  should  be  iriade.' 

In  determining    •substanual  cau.se"  it 
is  necessary,  therefore,  to  consider  two 
tests.  First  a  cause  must  be  important 
and.  .second,  a  cause  must   be  not  les«^ 
than  any  other  cause. 

The  information  develoijcd  in  th^  in 
vestigation  conducted  by  the  Commission 
clearly  shows  that  the  substantial  cause 
criterion  has  not  been  met.  The  investi- 
gation discloses  that  the  cattle  industry 
has  been  in  a  distressed  condition  since 
the  sharp  decline  in  cattle  values  which 
occurred  in  1974  following  a  continued 
rise   in   cattle   prices,   which   peaked   in 


-U.S.  House  of  Repre.sentatlves.  Trade  Ft - 
form  Act  o/  1973:  Report  of  the  Committer 
on  Ways  and  Means  .  .  ..  H.  Rept.  No.  93-671 
(93d  Cong.   1st  .less.),  1973,  pp.  4ft--t7. 

"US    Senate.   Trade  Reform  Act  of  1974 
Report  of  the  Committee  on  Finance  ....  8 
Rept.  No.  93-1298  (9.3d  Cong  .  2d  sess  )    1974, 
pp.  120-121. 
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1973  Tlie  catUe  liquidation  which  com- 
menced thereafter,  and  which  Is  sttU  In 
progress.  resulU-d  in  Increased  market- 
ings of  cattle  and  increiused  supplies  of 
ix-ef  to  be  marketed.  Innx>rts  were  not 
a  substantitU  caase  of  this  conditicm. 
Mthough  lmi>orts  have  contributed  to 
the  total  meat  supply,  they  liave  had 
but  a  minor  iiniKut  in  comparuson  with 
the  significiuit  increase  m  supplies  re- 
sulting from  Increased  donicslic  pro- 
duction. ,  , 

Between  January  1.  1971,  and  January 
1.  1973,  the  number  of  cattle  on  U.S. 
farms  and  ranches  increa.scd  from  114.6 
million  head  to  121  5  million  head,  while 
tlie  cattle  slaughter  remained  fairly 
constant.  During  1973.  the  nalional  cat- 
tle herd  increa.sed  by  another  G  million 
head.  However,  in  tliat  year,  cattle 
slaughter  decreased  by  3  million  head 
from  the  number  m  tlic  previous  3  years. 
Total  U.S.  production  of  beef  and  veal 
Mn  carca.ss-weiKht  eqtuvalcnti .  which 
rose  steadily  from  19.4  billion  pound.-;  m 
1964  to  22  8  billion  pounds  in  1972.  de- 
clined to  21  G  billion  pounds  in  1973.  As 
domestic  supi^lies  tightened,  average 
beef  prices  reached  an  alltime  high  de- 
spite  the   record   level  of   imports   thai 

There  was  a  further  uKre:use  in  tP.e 
total  national  cattle  herd  in  1974  and  a 
record  high  ycarcnd  herd.  In  that  year, 
however,  cattle  slaughter  uicrcascd  by 
more  than  4  million  head  over  the  1973 
slaughter.  Total  production  of  beef  and 
veal,  which  had  declined  in  1973.  in- 
creased by  2  biUion  pounds  in  1974 
alone— an  increase  equal  to  nearly  60 
percent  of  the  total  increase  of  3  4  bil- 
lion pounds  which  had  taken  place  d\ir- 
ing  the  9-ycar  period  19G4-1972.  During 
1974.  average  cattle  prices  plummeted, 
and  imix)rts  of  beef  and  veal  dccrea-^cd 
substantially. 

In  1975.  cattle  slaughter  again  in- 
creased, this  time  by  6.2  miUion  head, 
and  domestic  production  of  beef  and  veal 
increased  by  more  than  1  billion  pounds. 
Average  cattle  price--  continued  to  de- 
cline in  1975.  Imports  of  beef  and  veal 
Increased  slightly  during  that  year,  but 
were  equivalent  to  only  5.3  percent  of 
domestic  production  and  were  subject  to 
restraints  under  bilateral  agreements. 

In  1976.  the  cattle  slaughter  trend  con- 
tinued upward,  with  an  increase  of  2  mil- 
lion head.  Total  beef  and  veal  production 
increased  by  another  2  billion  pounds  and 
average  cattle  prices  remained  low.  Im- 
ports were  equivalent  to  5.6  percent  of 
domestic  production.  Tho  ratio  of  im- 
ports to  consimiption  in  1976  was  sub- 
stantially below  the  ratio  in  1961-63. 

In  summary,  tlie  foregoing  statistics 
show  that  between  1973  and  1976.  the 
number  of  cattle  slaughtered  increased 
by  approximately  one-third  and  total 
domestic  production  of  beef  and  veal  in- 
creased by  more  than  5  billion  pounds. 
Tliis  was  more  than  one  and  a  half  times* 
the  amount  of  the  increase  which  oc- 
curred during  the  9-year  period  1964- 
1972.  In  contrast,  beef  and  veal  Imports 
declined  during  the  period  1973-7*.  m 
fact,  the  increase  in  imports  (in  carcass- 
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weight  equivalent)  between  1964  and 
1976  amounts  to  less  than  20  percent  of 
the  increase  in  domestic  production  be- 
tween 1973  and  1976.  The  tncrea.se  in 
domestic  production  in  1976  alone  almost 
equaled  the  total  volume  of  beef  imix)rts 
in  that  year.  It  is  clear  that  the  large  in- 
crease in  supplies  caased  by  increased 
domestic  production,  rather  than  Im- 
lK>rts.  was  the  primary  cause  of  the  dis- 
tress of  tlie  cattle  industry. 

It  Is  also  Important  to  recognize  the 
specific  nature  of  the  beef  and  veal  Im- 
ports in  considering  the  Impact  of  Im- 
ports. Most  of  the  beef  and  veal  imported 
into  Uie  United  States  Ls  used  for  manu- 
facturing, principally  for  making  ground 
beef,    including    hamburger    and    other 
further  proces;-ed  items.  Information  ob- 
tained in  the  course  of  the  investigation 
suggests  Uiat  the  demand  for  hamburger 
in  Uie  United  Stites  has  been  strong  and 
gro-.ving  for  a  number  of  years.  Ground 
beef,  hamburger,  and  sau.sage  are  pro- 
duced largely  from  the  meat  from  cull 
cows  and  bulls   uhe  type  of  beef  with 
whi(  h  the  bulk  of  the  imix>rts  compete' 
and   imported   beef   which   are  blended 
with  lnmmin;;s  Irom  domestic  fed  cattle. 
U  S  prices  of  cull  cows,  like  those  of  all 
cattle,  declined  from  1973  to  1975.  How- 
ever, as  steer  prices  declined  from  1975 
to  1976.  cull  cow  prices  rase.  ThLs  firm- 
ness of  cow  prices  reflects  Uie  growing 
demand    for    manufacturing    beef    for 
hamburger.   The  firm   cow  prices  have 
persisted  despite  imports  of  beef  which 
were  often  found  to  be  higher  in  price 
than  the  domestic  beef  for  making  ham- 
burger. 

At  Uie  hearings  on  the  investigation, 
information  was  presented  that  showed 
that  imported  lean  beef  Ls  often  mixed 
with  trimmings  from  domestic  fed  cat- 
tle and  the  fat  from  such  cattle,  which 
otherwise  would  be  used  in  making  lower 
value  products  such  as  tallow.  Tlie  value 
of  the  domestic  trimmings  Ls  enlianced 
to  the  extent  Uiat  they  are  mixed  wiUi 
the  Imports  for  the  production  of  ham- 
burger and  other  manufactured  beef 
products. 

Conclusion 

On  the  basis  of  the  Information  ob- 
tained in  this  investigation,  we  have 
determined  that  imix>rts  are  not  a  sub- 
stantial cause  of  serious  injur>',  or  the 
threat  thereof,  to  Uie  domestic  industry. 
Therefore,  we  have  made  a  negative 
deteiTnination. 

Issued:  September  20,  1977. 

By  order  of  the  Commission. 

Kenneth  R.  Mason. 

Secretary. 

IFR  !>-«:  77  27746  PUed  ^22-77:8:45  Mn) 
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'notice  of  which  was  published  at  42  PR 
45970.  September  13.  1977)  has  been  re- 
set ThLs  hearing  will  now  commence  at 
9  30  am.  on  Friday.  October  21.  1977 
and  will  be  held  in  the  U.S.  Tax  Court 
Courtroom.  Room  8541  of  the  Federal 
Building.  300  North  Los  Angelas  Street, 
Los  Angeles.  Calif. 

Dated:  September  19, 1977. 

Peter  B.  Bensince*. 

yldmini.s^rator. 
Drug  Enforcement  Administration. 
iFRDoc  77-27852  Piled  9-22-77,8.45  ami 


DEPARTMENT  OF  JUSTICE 

Drug  Enforcement  Administration 

(Docket  No.  77-221 

ROBERT  C.   BERWICK,    M.D. 

Notice  of  Hearing 

NoUce  Is  hereby  given  that  tlie  hear- 
ing previously  scheduled  In  this  matter 


|Docl:c-.  No.  77-19] 
PHENMETRAZINE  QUOTAS— 1977 
Notice  of  Hearing 
Section   306   of   the   Controlled   Sub- 
stances Act  '21  U.S.C.  826)  requires  that 
the  Attorney  General  establish  aggregate 
production  quotas  for  all  controlled  sub- 
stances in  Schedules  I  and  n.  This  re- 
sponsibility has  been  delegated  to   the 
Administrator  of  Uie  Drug  Enforcement 
Administration  by  5  0.100  of  TiUe  28  of 
the  Code  of  Federal  Regulations. 

On  September  29.  1976.  a  notice  of  the 
proposed  aggregate  producUon  quotas 
for  Schedules  I  and  II  controlled  sub- 
stances for  1977  was  publLshed  in  the 
Federal  Reci.ster  '41  FR  42965  >.  All  in- 
terested parties  were  invited  to  comment 
or  object  to  the  proposed  aggregate  pro- 
duction quotas  on  or  before  October  29. 
1976.  Tliis  announcement  proposed  that 
the  aggregate  production  quota  for 
p.icnmetrazine  for  1977  be  establLshed 
at  2.216,000  grams  i  expressed  as  anhy- 
drous base  I . 

The  law  firm  of  Arnold  and  Porter  of 
Washington,  DC.  represenUng  Western 
Fher  Laboratories  of  Puerto  Rico  (the 
bulk  manufacturer  of  phenmetrazine). 
Ciba-Geigy  Corporation  (the  manufac- 
turer of  dosage  forms  of  phenmetra- 
zine—trade  name  Preludin)  and  Boeh- 
rlnger  Ingelheim,  Ltd.  Uhe  primary 
dLstribulor  of  Preludin  in  the  United 
States  >,  submitted  comments  and  a  re- 
quest for  hearing  relative  to  the  pro- 
posed aggregate  production  quota  for 
phenmetrazine.  These  comments  sUted 
that  the  proposed  quota  for  phenmetra- 
zine was  substantially  below  the  quotas 
establLshed  for  this  substance  for  the 
past  three  years  and  far  below  the  quota 
requested  by  WesUrn  Fher  of  6.529.000 
grams. 

To  provide  for  the  on-going  manufac- 
ture and  needs  of  the  United  States 
while  consideration  was  being  given  to 
this  matter.  DEA  establLshed  an  interim 
1977  aggregate  production  quota  for  this 
substance  of  2.126.000  grams  (41  FR 
49873-74). 

In  an  order  dated  April  25.  1977  and 
publLshed  at  42  FR  21860.  the  Adminis- 
trator of  Uie  Drug  Enforcement  Admin- 
istration proposed  that  the  aggregate 
production  quota  for  1977  for  phen- 
metrazine expressed  in  grams  in  terms  of 
base,  be  established  as  follows: 
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Re-proposed  1977 

aggreffate  production 

TMOfa  (ffratn») 

-'    - 2,900.  000 


B««lc  clMs: 

Pheiimetrazliie 

Under  date  of  May  31.  1977.  Western 
Flier  Laboratories,  a  division  of  Flier 
Corporation.  Ltd..  Boehringer  Iiigclheim. 
Ltd.  and  Ciba-Gelg>'  Corporation  re- 
quested a  hearing  with  respect  to  the 
proposed  final  1977  aggregat^^  phenmet- 
razine  production  quot^i  and  tlie  pro- 
posed final  1977  individual  pheiunctra- 
zine  manufacturing  quota  for  Wc^t^rn 
Fher  and  the  proposed  final  1977  phcn- 
metrazine  procurnient  quota  for  Ciba- 
Geigy. 

In  an  order  dated  Julv  11.  1977  pub- 
lished at  42  FR  36570.  the  Administrator 
of  the  Drug  Eniorcement  Admin Lstra- 
tion  announced  that  these  icqupsU;  for 
hearuig  had  been  assigned  to  an  Admin - 
Lstrative  Law  Judge  for  appropriate  pro- 
ceedings under  Uie  Administrative  Pio- 
cedure  Act.  and.  while  the  niatu-r  re- 
mained in  litigation,  the  Admiinstraioi 


ordered  tliat  the  final  1977  aggregate 
production  quota  for  phemnetrazljtie,  ex- 
pressed In  grams  In  term.s  of  anhydrous 
base   be  established  as  follows: 

Final  1977 
aggregate  production 
Basic  class:  quota  (ffram») 

Phonnictni/ine      .      _.  2,900.000 

Notice  Ls  hereby  given  that  a  hearing 
will  be  conducted  before  Administrative 
Law  Judge  PrancLs  L.  Young  pursuant  to 
the  three  above  described  reiiuests  for 
hearing,  said  hearing  to  commence  at 
9:30  am.  on  Monday.  October  3.  1977. 
in  tlie  Hearing  Room.  Room  No.  1210, 
Drug  Enforcement  Administration  1405 
I  Street  NW  .  Wiushlngton.  DC.  to  be 
conduct<>d  pursuant  to  the  provisions  of 
the  Administrative  Procedure  Act. 

Dat<>(i     8ei)tember  19.  1977. 

Peter  B.  Bensincer. 

Adwinistratar. 
Drug  Enforcement  Administration. 

!FR  I>.c  77  27851   Filed  9  22   77;8:46  in\ 


DEPARTMENT  OF   LABOR 

Employment  and  Training  Administration 

EMPLOYMENT   TRANSFER  AND  BUSINESS  COMPETITION   DETERMINATIONS   UNDER 

THE    RURAL    DEVELOPMENT   ACT 

Applications  1 

C'orrcr^iori 

1077  ^J^  ":S-  appearing  at  page  46620  in  the  i.s.sue  of  I-Yldav.  September  18 

AvplicatioTis  received  during  the  week  endina  Sept.  9. 1977 


•Pplfcant 


Marshall  .Manor.  Itir. . 
Aniprifan  Pro^s,  Im 
W    L   Smith  Co... 
UelUSwtl  A  Ki,e  Inr 
Il»Ti.>i  I'ajiki'l  ( 'o  ,  Inr. . 
Kainlii.k  Territory,  Inc.. 
R<xhpl  <'on.<t  motion  Co  ,  I  Ill- 
Aspen  Fibre  Corp 

Panel  l*roo«>,s,siii(j.  Inr. 

Joplin  Iliway,  liu  .  and  Hiil»i.liary  MoDki'in 

Ck) .  Inc. 
Rocky  Mountain  Pro<hii  (.< 
yoncmiira  Nur-ery.  Inc. . 


l<o<-ation  o( 
»iii«rpn.se 


Ma-liiis.  Maine   . 
fionlon.sville,  Va 
I'anania  City.  Kla. 
An-ola.  Mi.is.  . . 
Ameriru.*;.  tia 
Hcnion,  Ky  . . 
Zininionnan,  Minn 
Man  ell,  Minn.  .     . 
Col.lwaier,  Mivh. 
Joplin,  .Mo. 

Larkspur.  Colo   . . . 
Cartiiifierla,  Calif  . 


liiii.  iptt!  pio<l>h  I  or  a-  liviiy 


Iniermediate  ntir-  Ing  rar.-  for  el'lcrlv 

OfTsei  prlrilinif. 

Restaurant  and  retail  food  sa!e« 

Pro<e.<,siii|r.  storax".  and  sale  of  gram 

Maniifai  tiire  and  niarkciing  sle«>l  ra.skpi.< 

Toiiri.st  facility. 

InslalliiiR    utilitliNs    In    hoiL«iii|s    development 

.Manii/a<inre  of  jiellets  for  feed  and  fuel 

ManiifiK  lure  of  di.splay  panels. 

.■Eliciting    and    rnnuolling    trafTu     for    motor 

carrier  operations. 
Maniifaiture   of  mnunriTn.  uiI<mi.-<    e'lnipiiMnt. 
Nursery  u|)eral!iiii. 


EMPLOYMENT  TRANSFER  AND  BUSINESS 
COMPETITION     DETERMINATIONS    UN 
DER   THE    RURAL    DEVELOPMENT   ACT 

Applications 

Tlie  organlzation^  lLst.ed  ui  the  attat  h- 
ment  have  applied  to  the  Secretarj-  of 
Agriculture  for  financial  a.sslstance  in 
the  form  of  grants,  loans,  or  loan  guar- 
antees in  order  to  establish  or  Improve 
facilities  at  the  locations  listed  for  the 
purposes  given  in  the  attached  list.  The 
financial  assistance  would  be  authorized 
by  the  Consolidated  F^rm  and  Rural 
Development  Act.  ps  amended  7  USC 
1924(bi. 1932.or 1942'b>. 

The  Act  requires  the  Secretary  of 
Labor  to  determine  whether  such  Fed- 
eral assistance  Ls  calculated  to  or  is 
Ukely  to  result  in  the  transfer  from  one 
area  to  another  of  any  employment  or 
business  activity  provided  by  operations 
of   the   applicant.   It   is   permissible  to 


assLst  the  establLshment  of  a  new  branch. 
affiliate  or  subsidiary,  only  if  this  wui 
not  result  in  increa.sed  unemployment  In 
the  place  of  present  operations  and  there 
IS  no  rea,son  to  believe  the  new  facility  Is 
being  established  with  the  intention  of 
closing  down  an  operating  facility. 

The  Act  also  prohibits  sucli  as^isUince 
if  the  Secretan.-  of  Labor  detennines  that 
it  Is  calculated  to  or  Ls  likely  to  result 
in  an  increase  in  the  production  of  goods, 
materials,  or  commodities,  or  the  avEiil- 
ability  of  services  or  facilities  in  the  area. 
when  there  is  not  sufficient  demand  for 
such  goods,  materials,  commodities,  serv- 
ices, or  facilities  to  employ  the  efficient 
capacity  of  existing  competitive  com- 
mercial Or  industrial  enterprises,  unless 
such  financial  or  other  assistance  will 
not  have  an  adverse  effect  upon  existing 
competitive  enterprises  in  the  area. 

The  Secretary  of  Labor's  review  and 
certification  procedure-s  are  set  forth  at 
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29  CFR  Part  75  In  determining  whether 
the  applications  should  be  approved  or 
denied,  the  Secretary  will  Uike  into  con- 
sideration Uie  following  factors: 

1.  The  overall  employment  and  unem- 
plovment  situation  In  Uie  lo<ai  area  in 
which     the     proposed     facility     will     be 

located. 

2.  Employment  ticnds  in  the  same  in- 
dustry in  the  IcKal  area. 

3.  "hie  potential  elTcct  of  the  new  fa- 
cility uixin  the  local  labor  market,  with 
particular  emphasus  up<m  it,s  potential 
impact  upon  coinix>titlve  en'cijiriscs  in 
the  same  area. 

4.  The  competitive  effect  upon  otlier 
facilities  In  the  same  Industry  located  in 
other  areas  (where  such  competition  is  a 
factor) . 

5.  In  the  case  of  applications  involv- 
ing the  establishment  of  branch  plants 

Appliintinnx  ii  n  ind  tluritn.l 


NOTICES 

or  facilities.  Uie  potential  effect  of  such 
new  facilities  on  other  existing  plants  or 
facilities  ojierated  by  the  applicant. 

All  persons  wishing  to  bring  to  tlie 
atU'iition  of  the  Secretary  of  Labor  any 
information  ix'rlinent  to  the  detennina- 
tions  which  mu.st  be  made  regarding 
theseing  these  applications  are  invited 
to  submit  such  information  In  WTiting 
within  two  weeks  of  publication  of  this 
notice  to:  Deputy  AssLstant  Secretary  for 
Employment  and  Tiaining.  601  D  St 
NW.,  Washington.  DC.  20213. 

SiKncd  at  Washington.  D.C..  this  19th 
dav  of  September  1977. 

Ernest  G.  Green. 

Assistant  Secretary  for 

Employment  and  Training 

Ihr  in  I  /.  I  inliiifl  Sipt.  16,  /977 
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Communication.^  to  the  Executive  Secre- 
tary should  be  addressed  as  follows: 
Mrs    M    M.  winters.  Bureau  of  Apprenllce- 
ahlp  and  Training.  ETA.  U.S.  Department 
of  L*bor,  601  D  Street  NW    (Room  6434), 
Washington,  D  C   20213. 

Signed  at  Washington.  DC.  this  19th 
day  of  September  1977. 

Ernest  G.  Green. 
Assistant  Secretary  for  Employ- 
ment and  Training  Adminis- 
tration. 
I  FR  Doc.77-27729  Filed  9  20-77.8  45  am] 


Name  of  applicant  1 

F/oRoy  Invesitment  A.'!Sociat<«.  . 
Heallh  Cure  Fund 

I>>e'»  Funii  SiTvlce,  Inr      . 

Murr.-iy  KiiviloixjCorp. 

Appal.ichlan  Tndu.slrles,  Inf   . 
Falls  MnniifiKUirinR,  Inc 


Location  of  enterprise 


I'rlnriiial  pr(Mjurt  or  activity 


Sh.ridiin  Tl<'iilth  Care  Center     _   - 
11,4(1  II. .1110  I niprovejnent  Center.  Inc. 
Crawford  County  Iiidu.strlal  Devclnpini  nl 

Corp. 
VlkhiRs  lluluslril^s.  Inc.  (tenant  of  lily  of 

Klandroiuil. 

rionccr  S(|urire   —  

Fanners      (  ooi>eratlve     Awocintloi 

Chiiri-tis  Kirry. 
Rf.vhl  ».  Fh.rt  A  TionaldJ.  F.liert 
bwift  Aire  I.diiiJ.  Inc. -      - 

CoId«!iler  Courthouse  No   1.  I,1d 

[FR  I>>o 


of 


I..UOV.NV 
Mound.svillr.  W.  \a 
ilronwood,  Ua. .    . 

llattic.-liuri!.  Miss 

Cleveland,  fla 
Montevideo,  Minn 

Sheridan.  Tnd 
.<helt>y.  Ohio 
\  lui  Hiir'  n.  Aik  . 

Handn\aii.  S.  \kxV 

Cedar  City.  Ctnh 

(  hiinhs  Ferry,  N.  I>ak 

I'ndrrwood.  N.  llak 
H.vn  I.ui.s  ul'i.-ixi.  Calif  . 

.  .\viiiidale.  .^rir. . 

77  27757  Filed  9   22   77:8:45  am] 


NwrMiiK  home. 

l>o. 
.~ale  of  crair..   Si>.\l.'-.i!.s,   feed   and   other 

iiKrioullura!  prudilets. 
Maimfailiire  of  enveloi*s.  die  folders  and 

index  canl". 
Mannfact lire  iif!;init.er  and  l>iilpehi|V!. 
.Maniifaoturc  df  moMIe  lionies  and  nioilular 

hiinie.s. 
Inlernndial"  i.iir<itip  rare  facility. 
Ildiiie  ini|irovi'menl  retail  center. 
To  devilop  liidiLstrial  sill's. 

Manufacture  of  rcreation  v.liicl'-s 

Mil, I  shoppii^d  re;.sr 
tirain  elevat(>r. 

Re.stanranni.ir. 

tifieralion  of  schediilid  air  li.iii-|<.na'i'in 

for  pa-iseniter?  and  freight. 
AthleUo  cluh  services. 


FEDERAL   COMMITTEE    ON 
APPRENTICESHIP 

Notice  of  Meeting 

NdTF  — This  document  originally  ap;)Oared 
M  page  42  FR  47595.  In  the  FEotR.M,  Register 
for  Wednesday.  September  21,  1977.  It  la 
reprinted  In  this  i.<isvie  to  meet  assigned 
day-of-the-week  requirement**. 

Pursuant  to  .section  10' a*  of  the  Fed- 
eral Advisory  Committee  Act  (Pub.  L. 
92-463;  5  U.S.C.  App.  1)  of  October  6. 
1972,  notice  Is  hereby  given  that  the 
Federal  Committee  on  Apprenticeship 
will  conduct  an  open  meetintj  on  Thurs- 
day. October  6.  from  9  a.m.  to  4:00  p.m.; 
Friday.  October  7.  1977.  from  9  a.m. 
to  12  noon  at  Tlie  HariT  Lundeberg 
School.  Lundeberg  Maryland  Seaman- 
ship S<hool,  Inc..  Piney  Point.  Maiy- 
land 

The  apeiida  for  the  meeting  on  Octo- 
ber 6  will  include: 

1  Office  of  National  Programs.  ETA. 

2  Proposed  New  EEO  Construction  Stand- 
ards for  Women  In  Construction. 

3.  Amendmenta  to  29  CFR  30  Fxiual  Em- 
ployment Opportunity  In  Apprenticeship  and 
Training. 

4.  29  CFR  23  Trainee  Programs  on  Federal 
and  Federally  Assisted  Construction. 


5  40th  Aiuiiver.sary  of  the  National  Ap- 
prenticeship Act. 

6.  Proposed  Legislation  to  Amend  the  Fitz- 
gerald Act. 

7    Swearing  in  of  New  Committee  Members. 

The  agenda  for  the  meeting  on  Octo- 
ber 7  will  include: 

1.  B.AT  film.  "Tlie  Apprentice",  produced 
by  the  EmpMyment  and  Training  Adminis- 
tration. US  Department  of  Labor. 

2.  Re.searoh  Developments  In  Apprentice- 
ship. 

3.  New  Goals  for  the  FCA. 

4.  Apprenticeship  Registration  In  the  Fed- 
eral A^'encles 

Members  of  the  public  are  Invited  to 
attend  the  proceedinps.  Any  member  of 
the  public  who  wishes  to  file  WTitten  data, 
views  or  argument.s  pertaining  to  the 
.  agenda  may  do  so  by  furnL<;hing  it  to  the 
Executive  Secretary  at  any  time  prior  to 
the  meeting.  Thirty  copies  are  needed 
for  the  members  and  for  the  inclusion 
in  the  minutes  of  the  meeting. 

Any  member  of  the  public  who  wishes 
to  speak  at  this  meet  ins  should  so  indi- 
cate in  a  written  statement,  also  the  na- 
ture of  intended  presentation  and 
amount  of  time  needed.  The  Chairman 
will  announce  at  the  beginning  of  the 
meeting  tlie  extent  to  which  time  will 
permit   the   granting  of  such  requests. 


Pension  and  Welfare  Benefit  Programs 
DEPARTMENT  OF  THE  TREASURY 
Internal  Revenue  Service 
1  Applicalion  N.*    D  880  and  D  8R.' ' 
PENDENCY  OF   PROPOSED   EXEMPTIONS 
FOR  CERTAIN  TRANSACTIONS  INVOLV 
ING    THE    CENTRAL    STATES.    SOUTH 
EAST    AND    SOUTHWEST    AREAS    PEN 
SION    FUND 
AGENCIES:   E>epartnient  of  Labor.  De- 
partment of  tlie  Treasury,  Internal  Rev- 
enue Service. 

ACTION;    Notice  of   pendency  of   pro- 
ixi.sed  exemptions. 

SUMMARY:  TliLs  document  contains  a 
notice  of  pendency  before  the  E>epart- 
ment  of  Labor  <the  Dei>artment'  and  the 
Internal  Revenue  Service  <the  Service) 
of  two  proposed  exemptions  from  certain 
restrictions  im[X).sed  by  the  Employee- 
Retirement  Income  Security  Act  of  1974 
I  the  Act »  and  the  Internal  Revenue  Code 
of  1954  I  the  Code' .  The  proixjsed  exemp- 
tions were  requested  in  an  application 
filed  bv  Tlie  Equitable  Life  Assurance 
Society  of  the  United  States  'Equitable^ 
and  an  application  filed  by  Victor 
Palmieri  and  Company  Die.  <VPCO>. 
Mr.  Victor  Palmieri  and  Mr.  Brian  Cor- 
bell  for  transactions  involving  tlie  Cen- 
tral States.  Southeast,  and  Southwest 
Areas  Pension  F^ind  '  the  Tuiid  > . 

Tlie  proposed  exemptions,  if  granted, 
would  affect  participants  and  beneficiar- 
ies of  the  Fund,  their  employers.  Equi- 
table, VPCO  and  other  persons  partici- 
pating in  the  described  transactions. 

DATES:  Written  comments  must  be  re- 
ceived by  the  I>epartment  on  or  before 
October  11.  1977. 

ADDRESS:  All  written  comments  'at 
least  six  copies  >  should  be  addressed  to 
Office  of  Regulatory  Standards  and  Ex- 
ceptions. Pension  and  Welfare  Benefit 
Programs.  Room  C-4526.  U.S.  Depart- 
ment of  Labor.  200  Constitution  Avenue 
NW..  Washington.  DC.  20216.  Attention: 
Applications  D-880  and  I>-882.  The  ap- 
plications for  exemptions  referred  to  in 
this  notice  and  all  comments  relating 
thereto  will  be  available  for  public  in- 
spection at  the  Public  Documents  Room 
of  Pension  and  Welfare  Benefit  Pro- 
grams. Room  N-4677.  U.S.  Department  of 
Labor.  200  Constitution  Avenue  NW., 
Wa.shmgton,  D.C.  20216,  and  the  Inter- 
nal   Revenue    Service    National    Office 
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Reading  Ivoom.  1111  CoiLsUtutioii  Avenue 
NW*.,  Washington.  DC.  20234. 

FX)R  FURTHER  INFORMATION  CON- 
TACT: 

Martha  McLane  of  the  Depaatinent  ot 
Labor  (202-523-914n .  or  NeU  Gross- 
man of  the  IntemaJ  Re\enue  Service 
202-566-4260 ' .  These  are  not  toll-free 
numbers. 

SUPPI.EME.VTAR  Y       INFORM  ATIO.\- : 
Notice  Is  hereby  given  of  tlie  pendency 
before  the  Department  and  the  Service 
hereinafter  collectnely  referred  to  as 
The  Agencies  I  of  an  application  filed  by 
Equitable   and   an  application   filed  by 
\'PCXD,  Mr.  Palmieri  and  Mr.  Corbell  for 
exemptions  from  the  restrictions  of  sec- 
tions 406iaMii    (A'.    iBi.  and    iD'    of 
the  Act  and  from  the  taxes  imposed  by 
sections  4975  (&•  and  ib>  of  the  Code  by 
reason  of  sections  4975ic)(l.)    (A'.  iB'. 
and  (D)  of  the  Code   The  proposed  ex- 
emptions would  applj-  to  three  ground 
leases  between  Equitable  and  tlie  Fund 
and  a  Ioa:i  by  the  Funci.  The  proposed 
exemptions  are  based  on  Uie  represen- 
tations contained  in  the  two  applications 
for  exemption  and  In  various  other  ap- 
plications for  exemptions  filed  by  Equi- 
table and  VPCO  (see  Notice  of  Pendency 
of  Proposed  Exemption.s,  Application  No. 
D-850.  42  FR  45425.  September  9.  1977" 
which  arc  summarized  below.  Interested 
persons  are  referred  to  tlie  applications 
for  exemptions  for  the  complete  repre- 
sentations of  the  applicants.  The  apph- 
catlons  were  filed  pursuant   to  section 
408(a)    of  the  Act  ai:d  section  4975'c> 
'2)  of  the  Code  and  in  accordance  with 
the  procedures  set  forth  In  ERISA  Pro- 
cedure   75-1     (40    FR    18471.    April    28. 
1975;  and  Rev   Proc.  75-26.  1975-1  CB 
722. 

Background 

EquiUble.  VPCO.  Mr.  Palmur  and 
Mr.  Corbell  have  made  the  followuig 
common  representations  which  apply  to 
each  proposed  exemption. 

The  Fund  is  a  multiemployer  employee 
benefit  plan  established  and  maintained 
pursuant  to  collective  bargaining  apree- 
ments  between  employers  and  certain 
affiliated  unions  of  the  International 
Brotlierhocd  (rf  Teamsters.  It  was  estab- 
lished In  1955  by  trust  agreement, 
amended  from  time  to  time  thereafter, 
by  and  between  Central  Conference  of 
Teamsters.  Central  States  Drivers  Coun- 
cil, Southern  Conference  of  Teamsters, 
and  their  affihated  local  unioa<;.  and  the 
Southeastern  Area  Motor  Carriers  La- 
bor Relations  A.'^.'iociation.  Southwest 
Operators  Asscx-iation.  National  Auto- 
mobile Transporters  Labor  Council.  Mo- 
tor Carriers  Employers  Conference — 
Central  States.  Cartase  Employers  Man- 
agement Association,  Cleveland  Dray- 
nwn  Association.  Inc..  and  Northern 
Ohio  Truck  Associntion.  Inc.  In  accord- 
ance with  section  302ic'i5i  of  the  La- 
bor Management  Relations  Act.  1947  '29 
U.S.C .  sec.  186'cn5,>.  the  Fmid  is 
jointly  administered  by  ten  trusteep. 
consisting  of  an  equal  number  of  em- 
ployee   and    employer    representatives. 


The    Fund    cenenUly   covers    Teum^ttr 
einpk»iiient  In  33  States  located  in  Uie 

Centnd.  Southeast,  and  SouUiwe.st  areu-s 
of  the  United  States. 

The  Fund  has  been  the  subjeit  of  in- 
vestigation by  the  Department  of  Labor, 
the  EXepertment  of  Justice,  the  Internal 
Revenue  Service,  the  Securities  and  Ex- 
change Conunis&ion.  and  other  agencies 
for  a  period  of  years.  It  has  also  been  the 
subject  of  numerous  Congres.sional  in- 
quiries and  hearings.  In  published  state- 
ments of  government  agencies,  congnes- 
sional  committees,  and  Uie  Fund's  staff, 
and  in  other  publicly  available  Informa- 
tion, there  ha.s  been  wnesprcad  criticism 
and  allegations  of  abuse  in  connection 
with  tiie  manp.vmcnt  of  the  Funds 
as.sets. 

Duriiig  Uie  la.-^!  year,  the  follow  ins 
Eovemmental  aclion.s.  anion-,'  othei-s, 
iiave  been  announced. 

By  letter  dated  June  25.  1976.  the  Dis- 
trict Director  of  the  Internal  Revenue 
Service.  Chicago  District.  revoke<i  the 
Funds  tax  exempt  status. 

Subf^equeiU  to  the  date  of  the  initial 
revocation  Iciicr.  the  Internal  Revenue 
Service  delayed  the  apphcation  of  the 
revocation  four  times  with  resi>ect  to 
certain  contributing  einj)loyers,  employ- 
ees, bei^efiviaiies.  and  survivors  of  par- 
ticipants of  the  Fund.  During  this  i)e- 
riod,  government  attorneys  and  attor- 
neys for  the  F\ind  engaged  in  a  series  of 
negotiations  on  problem  areas. 

On  March  14.  1977.  the  Service  and  the 
Department  issued  a  joint  release  i  USDL 
77-232.  IR  1775"  announcing  tlie  resolu- 
tion of  certain  L-^iucs  respecting  a.ssct 
management  of  the  Fimd  "in  a  manner 
that  meets  the  government's  o'ljccthc":  " 
In  part,  the  release  stated : 

The  trustees  of  the  Fund  have  re.<^<>!vcd  to 
dPlegate  to  one  or  more  Investment  man- 
euXTs  (M  defined  In  section  3(38)  of  the  Act) 
the  control  of  all  Investment*  of  the  P-jnd. 

Based  on  this  and  other  matters  an- 
nounced, and  subject  among  other 
things,  to  the  engagement  of  profession- 
al Investment  managers,  the  Service  said 
that  it  would  issue  a  determination  let- 
ter requalifying  the  Fund  and  the  De- 
partment said  that  it  would  terminate 
that  portion  of  its  investigation  relating 
to  procedures  of  the  Fund  respecting 
ns^ct  management. 

Subsequently,  on  April  26,  1977.  the 
Service  issued  a  detennination  letter  re- 
qualifying  the  Fund  tor  tax  yeai-s  begin- 
nmg  after  December  31.  1976,  subject  to 
a  number  of  conditions,  including,  among 
others,  the  following : 

I.  The  Fund  oimpleting  by  May  l.  1978 
an  examination  of  all  loans  and  related  fl- 
nancial  transactions  entered  Into  by  the 
Fund  from  February  1.  1965  to  April  30.  1977. 
The  results  of  this  examination,  including 
all  backgroiwid  information,  conclusions  and 
recommendations  will  be  submitted  to  un- 
related independent  professionals  to  deter- 
mine if  the  Fund  has  any  enforceable  causes 
of  action  or  other  recourse  arising  from  the 
transactions.  Tliese  independent  profession- 
als may  require  the  P^^nd  to  prodi;ce.  or  may 
themselves  otherwise  obt*in,  such  additional 
information  concerning  Uiese  transactions 
a-s  they  deem  neces.sary  lo  make  their  deter- 


mluaUous  n»e  completed  reports  aiKl  rec- 
onimendanons  for  each  transaction  will  be 
available  to  the  ms  no  later  than  the  5th 
working  day  of  e«kch  month.  8\immar»rlng 
progres-s  on  thu  activity. 

2.  The  Trtjetees  placing  all  Fund  aj^seus  suni 
rt-.-eipts.  including  ruiid.s  derived  fniai  lnjul- 
clatlon  of  existing  Invesuneuis  (except  fuJKi.'; 
reivsonably  retained  bv  the  Fund  for  (ai 
piiyment  of  plan  benefits  and  (b)  payment 
uf  administrative  trp^nfes.) .  tinder  direct 
•  •(inlinuinK  cwnlrol  of  Independent  profes- 
sional Investment  mAnai;:erR  an  defined  by 
-section  3(38)  of  ERISA.  The  Trustees  win 
ndopt  appri^prlate  amciidmeuts  vo  vhe  Uiist 
ai^reenient  to  accomplLvh  uiLs  coiKlition  and 
\>.;i:  expeditiously  trnn.sfer  Uie  as^eU  to  the 
::.\  cst.Mieut  nuina^ters.  Reooguizing  the  oora- 
p.exitles  of  the  lart;e  Investment  portfolio, 
the  completion  date  for  acrompllshlng  deliv- 
ery of  the  mvestjnent  a^eis  will  be  no  later 
ihnn  December  31.  1977  Hiwever.  the  so- 
■  •■.  in  ties-related  asse-ts  jtnd  the  majority  of 
the  real  estate-related  a.sset«  wUl  be  made 
available  u>  the  Inve.stment  ni.vnaf;eis  for  In- 
.■pectlon.  documentation  and  evaliin'.;un  no 
.o.xer  tlu.-:i  June  JO.  1S77. 

During  thi.s  period,  officials  of  the  Fund 
v.ire  ai  lively  attempting  to  secure  in- 
dependent, professional  Investment 
managers.  The  selection  of  independent 
invc.sUnent  managers  for  the  Fund  was 
rcr;arded  by  the  government  as  a  crucial 
objective  of  governmental  demands  upon 
repre-sentatives  of  Uie  Fund.  Rcpre.'senta- 
tives  of  the  Department  were  continually 
apprL-^ed  of  the  progre'^.';  of  the  negotia- 
tions. LTtimately,  on  June  17.  1977.  tlie 
tru-stees  of  the  Furnl  announced  their 
selection  of  Equitable  as  named  fiduciary 
for  the  Fund  and  Equitable,  VPCO,  and 
others  as  investment  managers. 

Equitable  is  a  mutual  life  insurance 
company  whose  principal  office  Ls  lo- 
cated at  1285  .\ventie  of  the  Americas. 
.New  York.  N.Y.  10019.  Its  Employer  ID. 
No.  is  13 -."'570C51.  It  is  a  New  Yc)rk  cor- 
poration subject  to  tlie  Insurance  laws 
of  New  York,  and  it  is  registered  as  an 
investment  adviser  under  the  Invest- 
ment Advisers  Act  of  1940.  Equitable  is 
the  third  largest  life  innirance  company 
In  the  United  States:  as  of  December 
31.  1976,  lt,s  assets  were  a  total  of  $22.- 
430.472.618.  Prior  to  its  execution  of  Uie 
June  30.  1977,  contracts,  with  Uie  ex- 
ception of  the  tran."^action  described  in 
Part  I  below,  it  had  no  Affiliation  or  re- 
lationship with  the  Fund 

VPCO  l«  a  corporation  which  h;is  pro- 
vided executive  manngement  services  to 
\  arioiLs  businesses  and  who.'.e  apphcation 
for  registration  as  an  investment  ad\  iser 
under  the  Investment  Advisers  Act  of 
1940  Ls  currently  pending.  It  Ls  pre.senUy 
managing  assets  and  operating  com- 
panies valued  at  more  than  $1,500,000.- 
000.  including  all  the  non-rail  a.s.sets  and 
operating  companies  of  the  Penn  Cen- 
tral Tran.sportation  Comi^any  and  thote 
of  Levitt  and  Sons.  Inc.  It  has  a  prin- 
cipal office  at  2021  K  Street  NW..  Wash- 
ington. D.C.  20006;  its  Employer  ID.  No. 
is  95-2644662  Prior  to  its  execution  of 
the  June  30.  1977  contracts,  with  the 
exception  of  the  tran&acUon  described  In 
Part  II  below,  it  had  no  affiliation  or  re- 
lationship with  the  Fund. 

To  effectuate  the  independent,  pro- 
fessional management  of  the  Fund  s  as- 
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scUs.  the  trustees  of  the  Fund  entered 
into  a  series  of  agreement*  with  Eqtil- 
table.  VPCO.  Lazard  Freres  and  Com- 
l)any  ( Lazard  >.  Mercantile  National 
B.ink  at  Dallas  i  MercanUle) .  and  Crock- 
er Investment  Management  Corporation 

't'IMCO>.  , 

The  agreemenUs  establLsh  a  framework 
whereby  Equitable  will  .serve  as  named 
fiduciary  of  the  Fund,  having  rcspon.sl- 
bility  for,  among  other  things,  monitor- 
ing,   apjx>inting,   and   removing   invest- 
ment managers  t other  than  VPCO)  and 
custodians,   allocating  avaUaWe   invest- 
ment  funds   among   different   types   of 
investments    and    different    investment 
managers,   and   developing   ai^   Imple- 
menting investment  objectives  and  poU- 
( les.  Equitable,  Lazard.  Mercantile,  and 
CIMCO   will   be   appointed    investment 
managers   for  securities-related   a.ssets. 
with  each  to  receive,  as  determined  by 
Equitable,   an  initial  allocaUon  of  ap- 
proximately one-fourth  of  the  total  mar- 
ket value  of  the  securities -relaU'd  asscU 
held  by  the  Fund,  and  with  the  restric- 
tion   that    the   securities-related    assets 
initially   allocated   to  Equitable   for   its 
management  will  have  a  value  of  ap- 
proximately one-fourth  of  the  total  mar- 
ket value  of  the  secunties-reluted  assets 
as  of  the  closing  date  and  that  Equitable 
will  be  allocated  one-fourth  of  such  ad- 
ditional funds  as  may  become  available 
for  new  investment  in  securities -related 
a-ssets.  Equitable  and  VPCO  will  be  ap- 
ijointed   investment   managers   for  real 
esUite-related    asseUs.     with     Equitable 
generally  responsible  for  proi)erty  situ- 
ated east  of  the  Mississippi  River  and 
VPCO  generally  respoiisible  for  property 
situated  west  of  the  MLssissippi  River. 
However.    Equitable    and    VPCX)    may 
agree    to    reallocate    property    between 
themselves,   and   any  such   reallocation 
may  result  in  a  corresponding  realloca- 
tion of  their  management  fees.  In  the 
performance  of  their  functions   as  in- 
vestment managers  for  the  real  estate- 
related  assets.  Equitable  and  VPCO  or 
companies  related  to  either  may  provide 
g(X)ds  or  services  to  the  Fund.  In  the 
event  that  the  Ftmd  holds  assets  other 
than  securities-related  and  real  estate- 
related  assets.  Equitable  will  be  author- 
ized to  appoint  an  investment  manager 
for  such  other  as.-^ets.  which  may  include 
itself  or  VPCO.  Tlie  trustees  will  retain 
all  authority  not  vested  in  Equitable,  the 
investment  managers,  and  the  custodi- 
ans,   including    responsibility    for    the 
management  of  the  Benefits  and  Admin- 
istration Account  and  the  concomitant 
ix>wer  to  cause  Equitable  to  provide  for 
the    transfer    of    available    investment 
funds  to  the  Benefits  and  Administra- 
tion Accovmt  for  the  purpose  of  paying 
benefits  and  administrative  expenses  of 
the  Fund. 

The  fees  paid  to  each  of  the  invest- 
ment managers  for  securities-related  as- 
sets will  be  based  on  a  percentage  of  the 
value  of  the  a.ssets  under  its  manage- 
ment. Equitable  and  VPCO,  as  invest- 
ment managers  for  real  estate-related 
assets,  will  receive  annual  fees  of  $1,900,- 
000  and  $3,100,000.  respectively.  Equlta- 


ble'«  fee  lor  serving  as  named  flducUur 
win  be  based  on  a  percent««e  of  tiie 
Fund's  assets  under  the  management  of 
^11  the  Investment  managers  except 
Equitable. 

The  appointment  of  EquiUble  &n 
named  fiduciary  and  Equitable  and 
VPCO  as  investment  managers  can  only 
be  terminated  during  the  first  five  years 
by  the  trir  tees  "for  cau.se'  and  wlUi  the 
consent  of  the  Secretary  of  Labor. 

Tlie.se  agreements  are  now  scheduled 
to  take  elfect  on  October  3.  1977.  which 
has  been  established  as  the  closing  date 
for  most  of  Uie  above  arrangements. 
However,  this  date  may  be  extended  by 
Equitable  or  VPCO  if  cither  determines 
tliat  it  has  not  received  aU  necessary 
rulings,  exemptions,  and  opinions  of 
governmental  authorities.  The  tru-'^tees 
of  the  Fund  may  rescind  the  agreements 
If  the  closing  date  does  not  occur  on  or 
before  November  1,  1977. 

TliC  Der.artment  and  the  Service  will 
play  a  continuing  role  after  the  agree- 
ments become  effective.  As  set  forUi  in 
Uie  agreements,  the  Department  has 
established  a  special  task  force  for  Uie 
purix).  e  of  providing  assistance  and  guid- 
ance to  tjpe  investment  managers  and 
protecting  the  interests  of  participants 
and  beneficiaries  of  Uie  Fund. 

Notice  of  the  jx^nding  exemptions  as 
published  m  the  Ffderal  Register  will 
be  sent  by  certified  mail  within  3  days 
of  publication  in  the  I-'eder.u.  Register  to 
each  current  trustee  and  to  each  current 
employer  a.ssociation  and  employee  or- 
ganization which  is  a  signatory  to  the 
tn.L<;t  agreement. 


Proposed  Exemptions 

The  applications  contain  certain  rep- 
resentations which  are  specifically  ap- 
plicable to  each  of  the  proposed  exemp- 
tions which  are  summarized  below. 
Interested  i>ersons  are  referred  to  the  ap- 
plications and  supporting  documents  on 
file  with  the  Agencies  for  the  complete 
represenUitions  of  Uie  applicants.  Each 
part  set  forUi  below  contains  a  sum- 
mary of  the  specific  representations 
which  are  applicable  to  the  parUcular 
proposed  exemption  followed  by  Uie  pro- 
posed exemption. 

PART     I— CONTINUANCE    OF    GROUND    LEASES 
BETWEEN    EQUITABLE    AND    THE    FUND 

Surmnary  of  Rrpre^cntations.  Effec- 
tive on  the  clasing  date  of  the  a^ee- 
ments.  Equitable  will  become  the 
named  fiduciary  of  the  Fund  with  si)eci- 
fied  overall  responsibiliUes  for  invest- 
ment of  the  a.sset^s  of  the  Fund  and  an 
investment  manager  for  a  portion  of 
the  Funds  real  estate-related  assets  and 
securities-related  assets  with  sole  au- 
thority and  responsibility  for  all  invest- 
ment management  decisions  relating 
thereto. 

There  are  currenUy  in  existence  three 
grotmd  leases  between  Equitable  and 
the  Fund  on  property  owned  by  the 
Fund  which  underlies  a  building  Uiat 
is  owned  bv  Equit«able.  The  property  is 
located  at  17-25  North  State  Street,  and 
runs  to  18-20  North  Wasbash  Street. 
Chicago.   111.,   and  the  building,  known 


as  tiic  Stevens  Building,  totals  approxi- 
mately 3«7,000  square  feet  200,000  square 
feet  of  which  Ls  occupied  by  a  retad 
store.  The  remainder  Is  an  office  build- 
ing. 

The  ground  leases  are  each  99-year 
leases,  and  are  due  to  expire  In  1991. 
2000,  and  2010.  respecUvely.  The  total 
annual  rental  from  the  Uiree  leases  is 
$80,000 

EquiUble  obtained   the  building  and 
the  ground  leases  in  March,  1975,  when 
It    foreclosed    on    a    mortgage    on    the 
building  that  had  secured  a  loan  Issued 
to  the  prior  owner  of  the  building,  the 
Swett  Realty  Company.  The  Swett  Realty 
Company  was  wholly   owned   by   Israel 
Swett   and    his    family.    EquiUble   had 
loaned     the     Swett     Realty     Company 
$3  000  000    m   May,    1964,    and   had    in- 
creased   the   loan   by   $150,000   In    1965. 
Equitable  is  currenUy  trying  to  sell  the 
building  but  as  of  the  date  of  the  appli- 
cation for  exemiTtion,  had  been  unable 
to  find  a  purchaser.  In  this  regard.  Equit- 
able represents  that  it  will  not  sell,  or 
attempt  to  sell,  the  buUding  to  the  Fund. 
At  the  time  Equit.able  assumed  own- 
ership of  the  building  and  became  the 
les.see  with  respect  to  the  ground  leases. 
Equitable  was   not   a   party   in   mterest 
or   disqualified    person   with    respect   to 
the  Fund.  To  the  best  of  EquiUble's 
knowledge,    neither    the    Swett    Realty 
Company  nor  any  of  its  principals  were 
a  partv  in  interest  or  disqualified  person 
with  respect  to  the  FMnd  on  Uie  date 
of  the  mortgage  foreclosure. 

Equitable  has  requested  an  exemption 
for  the  continuaUon  and  modificaUon 
of  the  three  ground  leases:  the  purchase 
by  EquiUble  from  the  Fund  of  the  prop- 
erty which  is  subject  to  the  ground 
leases,  and  Uie  sale  to  an  unrelated  third 
party  by  EquiUble  and  Uie  Fund  to- 
gether of  the  buildings  and  the  imder- 
lying  property.  The  exemption,  as  pro- 
posed, would  exempt  only  the  continua- 
tion of  the  three  ground  leases  in  ac- 
cordance with  the  terms  of  the  existing 
lease  agreements.  Tlie  .Agencies  have  not 
propo.sed  an  exemption  for  the  modifica- 
tion, purchase  and  .sale  transacUons  as 
they  relate  to  hvTwthetical  situations. 

EquiUble  proposes  to  Uke  certain 
steps  to  protect  the  Fund  in  connection 
with  Uie  conUnuance  of  Uie  leases.  Al- 
though the  Chicago  property  is  located 
east  of  the  MLssissippi  River  and.  there- 
fore, would  ordinarily  be  among  the  real 
csUte-related  assets  allocated  for  man- 
agement to  EquiUble  under  the  agree- 
ments, EquiUble  Intends  not  to  accept 
this  property  for  management  Conse- 
quently, pursuant  to  the  agreements, 
VPCO  will  have  the  exclusive  investment 
management  authority  and  resiwnsibil- 
ity  for  the  property.  "ITierefore,  any 
transaction  that  involves  the  ground 
leases  would  hai  e  to  be  negotiated  with 
VPCO  acting  on  behalf  of  the  Fund. 

Although  EquiUble  is  responsible  for 
monitoring  VPCOs  performance  as  an 
investment  manager,  this  monitoring  re- 
sponsibUity  is  shared  with  the  trustees  of 
the  Fund.  In  addiUon,  EquiUble  has  no 
authority  to  remove  VPCO  as  an  invest- 
ment manager;  this  authority  Is  reserved 
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for  the  trustees.  Further,  during  tlie  first 
five  years  of  the  new  Investment  ar- 
rangenieiits,  VPCO  can  only  be  removed 
as  an  investment  manager  by  tlae  trus- 
tees "for  CAUse"  and  with  the  consent  of 
the  Setretary  of  Labor.  Finally.  VPCO's 
compensation  is  fixed  by  the  a&ieements 
and  cannot  be  modified  by  Equitiible. 

Pending  Exemption.  Based  on  the  ap- 
plication described  herein,  the  Agencies 
have  under  considei-ation  the  granting 
of  an  exemption,  effective  tlie  date  of  the 
iloMng  pursuant  to  the  agreements,  im- 
der  the  authority  of  section  408<at  of 
the  Act  and  section  4975icii2i  of  tlie 
Code  and  in  accordance  with  the  proce- 
dures set  forth  in  ERISA  Prcx-eduie  75-1 
'40  FR  18471.  April  28.  1975'  and  Rev. 
Proc.  75-26.  1975-1  C  B.  722.  so  tiiat  the 
restrictions  of  sections  406ia'il)  <A) 
and  <D>  of  the  Act  and  t.iixps  imposed 
by  sections  4975  'H>  and  ib'  of  the  Code 
by  reason  of  sections  4975 1  c  • '  1  >  i  A »  and 
<D)  of  the  Code,  shall  not  apply  to  the 
continuation  of  the  three  ground  leases 
hereinabove  described  between  Equitable 
and  the  Fund  in  accordance  with  the 
terms  of  the  existing  lease  agreements. 


PART  II- 


LONTIMANtE  OF  LO.AN 


Summary  of  Representation.  On  Feb- 
ruarj-  11.  1963.  the  Fund  made  a  loan  of 
$3,600,000  to  Dallas  Cabana.  Inc.,  an  en- 
tity unrelated  to  VPCO.  Mr.  Palmieri.  or 
Mr.  Corbell  <  hereinafter  collectively  re- 
ferred to  as  tiie  applicants  > .  The  t<>nns 
of  the  loan  provided  for  interest  at  S'^ 
percent  per  annum  with  monthly  pay- 
ments of  $30,888  commencing  March  15. 
1963.  witli  maturity  on  February  15.  1978. 
The  loan  w  as  secured  by  a  first  mortgage 
on  a  14-stor\'.  300-rooin  motor  hotel  lo- 
cated at  899  Stemmons  Freeway.  Dallas. 
Texas,  and  119.023  square  feet  of  land 
itssociated  w  ith  the  hotel.  An  appraisal  of 
the  motor  hotel  and  associated  laiid  by 
Real  Estate  Research  Corporation,  dated 
January*  8.  1960.  appraised  tlie  property 
at  $4,420,000  on  an  income  capitalization 
approach. 

In  early  1969.  Dallas  Cabann.  Inc.  was 
declared  bankrupt.  In  May  of  1969,  the 
bankruptcy  court  approved  a  sale  of  the 
motor  hotel  property  to  Hyatt  House 
Corporation  i  Hyatt  >  for  the  sum  of 
$4,350,000.  In  connection  with  the  Hyatt 
purchase,  the  payment  schedule  of  the 
loan  was  modified.  The  interest  rate  was 
increased  to  7'j  percent  per  annum,  to 
be  amortized  over  15  years  commencing 
September  1.  1969.  Monthly  payments 
were  reduced  to  $24,378.56.  On  July  11. 
1974.  the  mortgage  was  refinanced  with 
a  new  note  to  the  Fund  from  Rockwood 
&  Co..  a  Hyatt-related  company,  as  the 
obligor.  The  note  was  in  the  principal 
amount  of  $2,065,235.64  ithe  amount  of 
principal  which  had  been  outstanding 
immediately  prior  to  the  refinancing' 
with  increased  interest  at  8 '  „.  percent  per 
annum:  providing  for  monthly  jjayments 
of  $17,922.59  commencing  August  1.  1974 
and  a  new  maturity  date  of  July  1,  1994. 
In  connection  with  this  refinancing. 
Hyatt  guaranteed  the  loan  Tlie  guar- 
anty provided  that  Hyatt  would  be  re- 
leased from   liability   In   the  event  the 


property  was  sold  to  a  third  party  having 
a  net  worth  of  $10,000,000  or  more. 

As  of  January  30.  1976.  Dallas  Hotel. 
Inc.  (DHl)  purchased  the  motor  hotel 
(subject  to  tlie  Fund  loan>  from  Hyatt 
for  $2,202,238  36.  on  behalf  of  a  limited 
partnership,  Dallas  Hotel  As.so<iates.  of 
which  DHI  was  the  general  partner.  Be- 
cause neither  DHI  nor  Dallas  Hotel  As- 
sociates had  a  net  worth  of  $10,000  000 
or  more.  Hyatt  remained  liable  on  it.s 
guaranty  on  the  loan. 

Mr.  Palmieri  and  Mr  Coroell  are  eaiii 
limited  partners  in  Dallas  Hofc)  As.voci- 
ates.  a  California  limited  partner. liip. 
and  have  made  capital  coiitribii'.nns  of 
5  percent  and  15  percriu.  respectui-ly.  of 
the  amount.s  contributed  by  flic  Imiited 
partners  to  the  partnership  Mr.  Corbell 
also  owns  58  percent  of  the  ouU^tanding 
stock  of  Holders'  Capital  Corporation,  a 
California  corporation  which  owns  100 
percent  of  the  stock  of  DHI.  th--  frcncral 
partner  of  the  Dallas  Hotel  A.v-ociatcs 
limited  partnen-^hlp.'  Tlie  remaining  in- 
terests in  Holders'  Capital  Con>oration 
and  in  the  Dallas  Hotel  Associates 
limited  partner.ship  are  owned  by  parties 
unrelated  to  VPCO.  Mr  Palmien  or  Mr 
Corbell. 

Mr.  Victor  Palmieri  Is  the  Chaimian 
of  the  Board,  the  Chief  Executive  Officer, 
and  the  Chief  Financial  Officer  of  VPCO 
Hf  IS  al.so  the  .sole  stockholder  of  VPCO 
Mr  Brian  Corbell  is  the  Executive  Vice 
President  for  Hotels  of  the  Penn  Contra! 
Division  of  VPCO. 

Neither  Mr  Palmieri  nor  Mr  Corbell 
will  be  involved  in  the  day  to  day  a<  tiv- 
ities  of  VPCO  witli  resjiect  to  tlie  Fund. 
However.  Mr.  Palmieri.  as  Chairman  of 
the  seven-member  VPCO  Board  of  Di- 
rectors, may.  from  time  to  time,  be  in- 
volved in  decisions  affecting  'VPCO  s  per- 
formance of  its  obligations  under  Its 
June  30  contracts  with  the  Fund 

As  of  May  31.  1977.  the  loan  .secured 
by  tlie  hotel  property  had  been  paid  down 
to  SI. 934. 923  42.  The  loan  payments  re- 
main current  and  there  has  been  no  de- 
linquency since  the  propertv  was  sold 
to  DHI  in  1976. 

In  1963.  when  the  loan  was  first  made 
ui  Dallas  Cabana.  Inc.,  neither  the  ap- 
plicants nor  any  related  party  had  an 
interest  in  such  loan.  Similarly,  m  1969. 
when  Hyatt  acquired  the  hotel  property, 
no  such  party  held  an  interest  in  the 
loan.  Moreover,  at  the  time  DHI  pur- 
chased the  hotel  in  1976,  neither  VPCO. 
Mr.  Palmieri.  nor  Mr.  Corbell  was  a 
par^y  in  interest  or  disqualified  person 
\wh  icspect  to  the  Fund. 

The  applicants  have  requested  an  ex- 
emption for  the  continuation  and  modi- 
fication of  the  loan    The  exemption,  as 


•■  tJnder  tlie  Dallas  Hotel  A-ssocmtes  limited 
partnership  agreement,  the  general  partner 
receives  no  return  from  partnership  opera- 
tions until  each  limited  partner  lias  recov- 
ered his  investment.  Thereafter,  the  general 
partner  Is  entitled  to  60  percent  of  profits 
and  the  remaining  50  percent  of  profits  Is 
distributable  to  the  limited  partners  In  ac- 
cordance with  their  respective  percentages  of 
the  limited  partners'  capital  contributions  to 
the  limited  partnership. 


proposed,  would  exempt  only  the  con- 
tinuation of  the  loan  In  accordance  witli 
Its  existing  terms.  The  Agencies  have 
not  proposed  an  exemption  for  the  modi 
flcation  transivction  as  it  relates  to  a 
hypothetical  situation. 

Several   mea.sures   will   be   adopted    !• 
protect  the  Fund  in  connection  witli  tl.< 
continuance  of  the  loan.  Although  th> 
Dallas  hotel  is  located  west  of  tlie  Mis 
sissippi   River   and   the   loan,    therefor, 
would  ordinarily  be  among  the  real  e.^- 
tate-related   as.se ts   allocated   for   inai;- 
agement  to  VPCO  under  the  ajTieemeni.- 
VPCO  will  .seek  reallocation  of  this  as.sei 
to    Equitable     Thus,    pursuant    to    the 
agreements.  Equitable  will  have  the  ex- 
clusive    investment     management     a'; 
thority  and  responsibility  for  the  as.sc; 
luid  any  transaction  which  involves  the 
loan  would  have  to  be  negotiated  will) 
Equitable  acting  on  behalf  of  the  Fund 

VPCO  has  no  authority  to  suix>ivi,se  o; 
control  Equitable,  or  to  remove  EkiuiUbl. 
as  an  investment  manager  or  name' 
fiduciary;  this  authority  Ls  reserved  fn: 
the  Fund's  tnistees.  During  the  first  five 
>  ears  of  the  new  investment  managemeii: 
arrangements,  EquiUible  can  only  be  n  - 
moved  a.s  an  investment  manager  oi 
named  fiduciary  by  the  trustees  "for 
cau5e"  and  with  the  consent  of  the  S< 
relarv  of  Labor.  Pendinq  Exemption 
Based  on  the  application  described  hert  - 
in.  the  Agencies  have  under  considera- 
tion the  granting  of  an  exemptior. 
effei  live  the  date  of  the  closing  pursuani 
to  the  agreements,  under  the  authorit; 
of  .section  408ia)  of  the  Act  and  section 
4975<c'i2i  of  the  Code  and  in  accord- 
ance with  the  procedures  set  forth  v.\ 
ERISA  Procedure  75-1  t40  FR  18471 
April  28.  1975)  and  Rev.  Proc.  75-2ii 
1975-1  C.B.  722.  .so  that  tlie  restrictioi  - 
of  sections  406<a)  il)  (B>  and  iDi  of  tlie 
Act  and  the  taxes  inipo.sed  under  sec- 
tions 497.=)  ia>  and  ib>  of  the  Cotle  b^ 
reason  of  sections  4975icm1i  iB>  and 
iD>  of  the  Code,  shall  not  apply  to  the 
continuation  of  the  loan  hereinabove  de- 
scribed from  the  Fund  in  accordance 
with  its  existing  tenns. 

The  pending  exemptions,  if  granted 
will  be  subject  to  the  express  conditloi: 
that  the  material  f.acts  and  repi-esenta- 
tions  contained  in  the  applications  are 
true  and  complete 

General  Information 

The  attention  of  interested  per.son.s  is 
directed  to  the  following: 

( 1 1  Tlie  fact  that  a  transaction  is  the 
subject  of  an  exemption  granted  under 
.section  408 1 a)  of  the  Act  and  section 
49751c I  <2i  of  the  Code  does  not  relieve  a 
fiduciary  or  other  party  in  interest  or 
dtsqiialifled  person  with  rer-pcct  to  a  plan 
to  which  the  exemption  is  applicable 
from  certain  other  provisions  of  the  Act 
and  the  Code,  including  any  prohibited 
transactions  provisions  to  which  the  ex- 
emption does  not  apply  and  the  general 
fiduciary'  responsibility  provisions  of 
.section  404  of  the  Act.  which,  among 
other  things,  require  a  fiduciary  to'di.'-- 
charge  his  duties  respecting  the  plai. 
solely  in  the  interest  of  the  plan  partici- 
pants and  beneficiaries  and  in  a  prudent 
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fashion  in  accordance  with  section  404 
1  a  1 1 1  M  n )  of  tlie  Act;  nor  does  It  affect 
the  requirement  of  section  401(a)  oX  the 
Code  that  a  plan  must  operate  for  tiie 

(  V,  lusivc  benefit  of  the  employees  of  the 
employer  maintaining  the  plan  and  their 
beneficiaries; 

(2>  The  pending  exemptions,  if 
i; ranted,  will  not  extend  to  tran.saclions 
prohibited  under  station  40Gtb)  of  tlie 
Act  and  sections  4975  (c)  (1)  (Ei  and  <Ft 
of  the  Code. 

(3)  Before  an  exemption  may  be 
granted  under  section  408ia'  of  the  Act 
and  section  4975ic)  i2i  of  the  Code,  the 
Agencies  must  find  that  the  exemption  is 
administratively  feasible,  in  the  interest 
of  the  plan  and  of  its  r>arllcipants  and 
beneficiaries,  and  protective  of  the  rights 
of  participants  and  beneficiaries  of  the 
plan:  and 

141  The  i>ending  exempt  Tons,  if 
granted,  are  supplemental  to.  and  not  in 
derogation  of,  any  other  provisions  of  tlie 
Act  and  the  Code,  including  statutory 
exemptions  and  transitional  rules.  Fur- 
thermore, tlie  fact  that  a  transaction  is 
the  subject  of  an  administrative  or  statu- 
tory exemption  or  transitional  rule  is  not 
dispositive  of  whether  the  transaction  Is 
in  fact  a  prohibited  transaction. 

I  5"  All  interested  ppr.soiis  arc  invited 
to  submit  written  commentvS  on  the 
pending  exemptions  contained  herein  to 
the  address  and  within  the  time  period 
set  forth  above.  The  apiilicatioiis  for  ex- 
emption referred  to  herein  and  all  com- 
ments relating  thereto  will  be  open  to 
public  inspection  at  the  addresses  set 
forth  above. 

Signed  at  Washington.  DC,  this  21st 
day  of  September,  1977. 

J.  Vernon  Bali.ard, 
Deputy  Administrator,  Pension 
and     Welfare     Benefit^  Pro- 
grams, Department  of  Labor. 

Fred  J.  Ociis. 
Director,  Employee  Plans  Divi- 
sion, Internal  Rei^cnue  Serv- 
ice. 

(FR  Doc  77-28014  Filed  9-22-77;8:45  am] 


NATIONAL   ADVISORY   COMMITTEE  ON 
OCCUPATIONAL   SAFETY   AND   HEALTH 

Appointment  of  Members 
This  Is  to  announce  the  appoirttment 
of  members  to  the  National  Advisory 
Committee  on  Occupational  Safety  and 
Health,  established  under  Section  7(a) 
of  the  Occupational  Safety  and  Health 
Act  of  1970  (29  use.  656>. 

Tlie   Membership   of   the   Committee 
and  the  categories  represented  are  a« 

follows : 

Public 

Nicholas  A.  Ashford,  Center  for  Policy  Alter- 
natives, Building  E4O-250,  Masachuaetta 
Institute  of  Technology,  77  Massachuaetts 
Avenue.  Cambridge,  Mass,  02130. 

Eugene  W.  PoWlngle.  Cotmnlasioaar  of  Public 
Healtb.  State  of  Teoxkeeaee.  344  CorCUU 
Hull  Building,  45a  Sixth  Avenue  Nortlu 
NashvlUe,  Tenn,  37219. 
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Andrea  Hrlcko.  Hoalth  Coordinator.  Labor 
OccupatlonaJ  Health  Program,  Institute  of 
mdustrliU  Relations,  2521  Channlng  W.iy. 
Berkeler,  Calif    M120. 

ItoK'er  H  WiiiK'ute.  Senior  Vice  President,  lib- 
erty Mutual  ijvKUTanco  Co,.  175  Berkeley 
Slrc'ct,  Boston.  Ma-ss,  02117, 

Manacfmci^t 

Ernest  M  Dixon,  Corporate  Medical  Director, 
C^lanewe  Corp..  1211  Avenue  of  the  Amer- 
icas. New  York.  N  Y.  10036. 

I'aul  Kofln.  aenlor  Vice  President.  Health. 
Safety  and  Envlroiiineiit.  John*  ManvUle 
Corp..  GrecuvlUe  Plaza.  Denver.  Colo  80217. 

Labor 

Juim  J  Shcchan,  Legislative  Director.  United 
Steclworkers  of  Amrrl<-a.  Suite  No,  706.  B15 
16th  Street  NW.  Washington.  DC,  20006, 

Ge<jrKe  II,  R.  Taylor.  Executive  Secretary. 
AFI/  CIO  Standing  Committee  on  Occupa- 
tional Safety  and  Health,  815  16th  Street 
NV,'..  \V:i.-hu;b'ton,  DC    2000G, 

Safety 

Don  D  n^affin.  Department  of  Industrial  and 
Operations  EnglnecrlnR,  University  of 
Mi<-^.i^'an,  2260  O  O.  Brown  I-aboratory. 
Ann  Arbor,  Mlrh    48109, 

Ralph  J,  Vernon.  Uopartment  of  Industrial 
Englneerliip.  RfKjm  337,  Zachry  Bulldlnp. 
Texa.s  A,  ^-  M  University.  College  Station, 
Tex    77843, 

HtALTU 

Marcus  M  ■  Key,  School  of  Public  Health, 
The  University  of  Texas  Health  Selene* 
Cent<»r,  Room  N210,  P,0,  Box  20186,  Hous- 
ton. Tex.  77025. 

Claudia  Miller.  Consultant.  1260  Windwood 
Drive.  Lake  Forest.  111.  C0045. 

Ms.  Miller.  Ms.  Hricko.  and  Messrs. 
Dixon.  Chaffin.  and  Key  are  new  mem- 
bers. Mr.  Taylor  has  been  reappointed. 
The  other  six  members  of  Uie  Committee 
are  serving  the  second  year  of  a  two-year 
term  which  will  expire  June  30.  1978 

Tlie  members  were  selected  on  the  ba- 
sis of  their  exiierien^e  and  competence 
in  the  field  of  occupational  safety  and 
health,  nic  six  newly  appointed  mem- 
bers will  .serve  two  year  terms,  expiring 
on  June  30,  1979.  Mr.  Nicholas  Ashford 
will  serve  as  the  Committee  Chaiipcrson. 

Signed  at  Washinpton,  DC.  tills  16th 
day  of  September,  1977. 

Ray  Marshall, 
Secretary  of  Labor. 

[FR  Docll  27854  Filed  9-22-77;8:48  am] 


CAST  IRON   STOVES 

On  July  25,  1977.  the  International 
Trade  Commission  was  unable  to  deter- 
mine if  increased  imports  of  cast-iron 
stoves  and  parts  are  a  substantial  cause 
of  serious  injury,  or  the  threat  thereof,  to 
the  domestic  industry  for  purposes  of  the 
import  relief  provisions  of  the  Trade  Act 
of  1974  {42FR40264>. 

Section  224  of  Uie  Trade  Act  directs 
the  Secretary  of  Labor  to  initiate  an  in- 
dustry study  whenever  the  TTC  begins 
an  investigation  under  Uie  Import  relief 
provisions  of  the  Act.  The  purpose  of  the 
study  Is  to  determine  the  number  of 
workers  in  the  domestic  Industry  peti- 
tioning for  relief  who  have  been  or  are 
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likely  to  be  certified  as  eligible  for  ad- 
justment assistance  and  the  extent  to 
which  existing  programs  can  faciliUte 
the  adjustment  of  such  workers  to  im- 
port competition.  The  Secretary  is  re- 
quired to  make  a  reiwrt  of  tliis  study  to 
the  President  and  also  make  the  report 
public  (With  the  exception  of  informa- 
tion which  the  Secretary  determines  to 
be  confidential) . 

Tlie  Department  of  Labor  has  con- 
cluded its  report  on  cast-iron  stoves.  The 
report  found  as  follows : 

I  1  )  The  Department  of  Labor  liaa  received 
two  pctlUons  for  certification  of  eligibility 
for  trade  adjustment  assistance  from  workers 
engaged  In  the  manufacture  of  cast-iron 
stoves  and  cast-Iron  parts  of  stoves  since 
April  3,  1975,  the  effective  date  of  the  pro- 
gram On  December  30.  1976.  the  Department 
determined  that  employees  separated  from 
Wa.shington  Stove  Works.  Inc  .  In  Everett, 
\Va.sh.  were  ellt^lhle  tc  apply  for  trade  adjust- 
ment assistance  As  of  June  30,  1977,  93 
worlf.erH  had  received  »72,677  In  the  form  of 
trade  readjuRtment  allowances  supplemental 
to  any  unemployment  Insurance  they  may 
also  have  received.  A  second  certlflcate  was 
Issued  by  the  Department  on  June  14,  1977, 
Approximately  200  workers  formerly  em- 
ployed at  the  Birmingham,  Ala  foundry  of 
Atlanta  Stove  Work,s  are  expected  to  apply  for 
program  benefits  under  this  certification. 

(2)  One  respondent  to  the  Department  of 
Labor's  survey  of  producers  of  cast-Iron 
stoves  and  parts  has  reported  a  major  and 
continuing  decline  In  overall  employment 
The  remaining  firms  in  the  industry,  while 
penerallv  experiencing  substantial  cuts  in  the 
number  of  workers  directly  engaged  In  the 
manufacture  of  ca.-t-lron  stoves,  have  had 
considerably  smaller  reductions  In  overall 
plant  employment  in  1976,  Total  employment 
increased  in  the  first  quarter  of  1977  for  all 
but  one  of  the  reporting  establishments  The 
potential  for  future  layoffs  In  the  Industry  is 
limited  by  the  ability  of  the  aSected  estab- 
lishments to  absorb  production  workers 
manufacturing  cast-iron  stoves  and  part* 
into  other  lines  of  production  and  the  high 
rate  of  turnover  that  characterizes  the  In- 
dustry, 

(3)  The  unemployment  rates  In  about  half 
of  the  counties  where  cast-Iron  stoves  are 
produced  exceeded  the  national  average  for 
April.  1977.  This  factor  limits  the  chances  for 
reemployment  of  the  separated  workers. 

(4i  The  Comprehensive  Employment  and 
Training  Act  (CFTA)  programs  appear  to  be 
capable  of  meeting  the  program  claims  of  the 
displaced  workers.  The  Employment  and 
Training  Administration  through  the  State 
Employment  Service  has  the  authority  to 
purchase  additional  training  when  CETA 
funds  are  not  available. 

Copies  of  the  Department  report  con- 
taining nonconfidential  information  de- 
veloped in  the  course  of  the  6-month 
Investigation  may  be  purchased  by  con- 
tacting the  Office  of  Trade  Adjustment 
Assistance,  U.S.  Department  of  Labor. 
200  Constitution  Avenue  NW..  Washing- 
ton. D.C.  20210,  phone  202-523-7665. 

Signed  at  Washington,  D.C,  tliis  13th 
day  of  September  1977. 

Howard  D.  Samuel, 
Deputy  Under  Secretary, 
International  Affairs. 

(FR  E>oc  77-27855  FUed  9-22-77:8:45  am] 
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FRESH   CUT   FLOWERS 


On  August  1.  1977.  the  InKriiational 
Trade  Commission  determined  that  In- 
crea^sed  imports  of  fresh  cut  flowers  are 
not  a  sub*;U\ntial  cause  of  serious  in- 
jury, or  the  threat  thereof,  to  Uie  domes- 
tic industry  for  piu-poses  of  the  Import 
relief  provisions  of  the  Tr;\de  Act  of 
1974  (42  FR  39725  >. 

Section  224  of  tJie  TtiuU'  Act  directs 
I  lie  Secretary  of  Liibor  to  initiate  an 
industry  study  whenever  the  ITC  begins 
.in  inve.-;tigiition  under  the  import  relief 
provisions  of  tlie  Act.  The  purpose  of 
the  study  is  to  determine  tlie  number 
of  workers  in  tlie  domestic  industry  peti- 
tioning for  relief  who  have  been  or  are 
Ukely  to  be  certified  as  eligible  for  ad- 
justment assistance  and  the  extent  to 
which  existing  programs  can  facyitate 
tlie  adjustment  of  such  workers  to  im- 
port competition.  The  Secretary  is  re- 
quired to  make  a  report  of  tliis  study  to 
the  President  and  aJso  make  tiie  report 
public  (With  the  exception  of  informa- 
tion which  the  Secretar>'  determines  to 
be  confidential  > . 

The  Department  of  Labor  has  con- 
cluded its  report  on  fresh  cut  flower.s 
The  report  found  as  follows : 

(1)  Since  April  3.  1975.  the  effective  dute 
of  the  adjustment  assistance  program,  the 
Department  of  Lat>or  has  received  no  peti- 
tions for  certification  of  eligibility  for  ad- 
justment assistance  from  workers  engaged 
In  the  growing  of  the  major  fresh  cut  flowers. 

(3)  Overall  employment  In  the  fresh  cut 
flower  industry  has  remained  fairly  stable 
between  1972  and  1976.  Additionally,  sales 
of  most  of  the  leading  flowers  under  consider- 
ation have  been  stable  or  increased.  Industry- 
wide employment  prospects  appear  generally 
favorable. 

(3)  The  major  growing  areas  are  located 
In  California.  Colorado,  and  Florida.  Local 
unadjusted  unemployment  rates  In  Coli- 
fornJa  and  Florida  were  slightly  higher  than 
the  national  unadjusted  unemployment  rate 
of  64  percent  as  of  May  1977.  making  re- 
employment prospects  for  those  separated 
workers  unfavorable.  Colorado,  on  the  other 
hand,  has  an  average  unadjusted  unemploy- 
ment rate  of  4.6  pecent. 

(4)  The  Comprehensive  Employment  and 
Training  Act  (CETA)  programs  appear  to  be 
capable  of  meeting  the  need.s  of  the  dtsplaccd 
workers.  On  balance,  the  actual  levels  of 
enrollment  In  many  of  these  pro^jrams  aiv 
below  the  expected  levels.  Tlie  Emploinent 
and  Training  Administration  through  the 
State  Einployment  Service  has  the  authority 
to  purchase  additional  training  when  CETA 
funds  are  not  available 

Copies  of  the  Department  report  con- 
taining nonconfidential  Information  de- 
veloped in  the  course  of  the  6-month 
investigation  may  be  purchased  by  con- 
tacting the  Office  of  Trade  Adju.stment 
Assistance;  US.  Department  of  Labor, 
200  Constitution  Avenue  NW..  Washing- 
ton, D.C.  20210,  phone  202-523-7665. 

Signed  at  Washington,  DC.  this  13th 
day  of  September  1977. 

Howard  D.  Samuel. 
Deputy  Under  Secretary. 
International  Affairs^ 

|PRDoc.77-27866  Plied  9-22 -77;8  4.5  am) 


NOTICES 

ACE   SPORTSWEAR  CO.    ET   AL 

Investigations  Regarding  Certifications  of 
Eligibility  To  Apply  for  Worker  Adjust- 
ment Assistance 

Petitions  have  been  filed  with  the 
StH;relary  of  Labor  under  Secticwi  221(a) 
of  the  Trade  Act  of  1974  ("the  Acf)  and 
are  identified  in  the  Appendix  to  this  no- 
tice. Upon  receipt  of  the.se  petitions,  the 
Director  of  the  Office  of  Trade  Adjust- 
ment Assistance.  Bureau  of  Interna- 
tional Labor  Affairs,  has  Instituted  in- 
vestigations pursuant  to  Section  221  <ai 
of  tiie  Act  and  29  CFR  90  12. 

The  purpo.se  of  each  of  the  investiga- 
tions Is  to  determine  whetlicr  itbsohit<> 
or  relative  increases  of  Imports  of  ar- 
ticles like  or  directly  competitive  with 
articles  produced  by  the  worker.s'  firm 
or  an  appropriate-  subdivision  thereof 
have  contributed  importantly  to  an 
absolute  decline  in  .sales  or  production. 
or  both,  of  such  firm  or  .subdivi.sioti  and 
to  the  actual  or  threatened  t^tal  or  par- 
tial .separation  of  a  significant  number  or 
proportion  of  the  workers  of  such  firm 
or  sutxlivlsion. 

Petitioners  meeting  the.se  ehjribility  re- 
qmremeiits  will  be  certified  as  eligible  to 
apply  for  adjustment  a.ssistance  under 
Title  II.  Chapter  2,  of  the  Act  in  accord- 
ance with  the  provisions  of  Subpart  B 
of  29  CFR   Part  90    The  im  cstigations 


will  furUier  relate,  as  appropriate,  to  the 
determination  of  the  date  on  which  total 
or  p«utlal  separations  began  or  threat- 
ened to  begin  and  the  subdivision  of  the 
firm  Involved. 

Pursuant  to  29  CFR  90  13.  the  petition- 
ers or  any  other  persons  showing  a  sub- 
st.antUil  Interest  in  the  subject  matUr 
of  the  investigations  may  request  a  pul; 
he  hearing,  provided  such  requc^t  is  filed 
in  writing  with  the  Director.  Office  of 
Trade  Adjustment  A.ssistance,  at  the  ad- 
dress shown  below,  not  later  thnn  Octo- 
ber 7.  1977. 

Interested  ix?rsons  are  invited  Ui  sul- 
mit  written  comments  reparding  the  sub- 
je<t  matter  of  the  InvostlKatioiLs  U)  ii„. 
Director,  Office  of  Tru<le  Adjustment  A. - 
sLsUmce.  at  the  address  .shown  below  ii.>i 
liU^-r  than  October  7,  1977 

The  petitions  filed  in  this  ca.se  arc 
available  for  Inspection  at  Uie  Office  ol 
the  Director.  Office  of  Trade  Adjustment 
A.ssistance.  Bureau  of  Internatjor.;  1 
Labor  Affairs.  US  Dei>arliiient  of  Labor 
200  Constitution  Avenue  NW  W.i-hint.- 
ton.  DC.  20210. 

Signet!  at  Washington.  DC  this,6!!i 
day  of  September  1977. 

Marvin  M.  Fooks. 
Director.  Office  of  Tradr 

Adjuatmrnt  Assustantr 
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ITA-W-2047) 

INTERNATIONAL   SHOE   COMPANY 
SALEM,    MO. 

Certification  Regarding  Eligibility  To  Apply 
for  Worker  Adjustment  Assistance 

In  accordance  with  Section  223  of  the 
Trade  Act  of  1974  the  Department  of 
Labor  herein  presents  the  results  of  TA- 
W-2047:  investigation  regarding  certifi- 
cation of  eligibility  to  apply  for  adjust- 
ment assistance  as  prescribed  In  Sec- 
tion 222  of  the  Act. 

The  investigation  was  initiated  on  May 
4.  1977  in  response  to  a  worker  petition 
received  on  May  3.  1977  which  was  filed 
on  behalf  of  workers  and  former  work- 
ers producing  women's  dress  shoes  at 
the  Salem,  Mo.  plant  of  the  Internation- 
al Shoe  Co. 

The  Notice  of  Investigation  was  pub- 
lished In  the  Federal  Reglster  on  May 


20,  1977  (42  VR  25942 >.  No  publK  ht..:- 
Ing  was  requested  and  none  was  held. 

The  information  upon  which  the  de- 
termination was  made  was  obtained 
principally  from  ofllcials  of  International 
Shoe  Co.,  its  customers,  the  U.S.  Depart- 
ment of  Commerce,  the  US.  Interna- 
tional Trade  Commission,  industry-  ana- 
lysts and  Department  fUes. 

In  order  to  make  an  affirmative  deter- 
mination and  issue  a  certification  of 
eligibility  to  apply  for  adujstment  a.s- 
sistance, each  of  the  group  eligibility 
requirements  of  Section  222  of  the  Trade 
Act  of  1974  must  be  met : 

(1)  That  a  stc^iLQcaut  number  or  propor- 
tion of  the  workers  in  such  workeirs'  Oxm. 
or  an  aipproprlate  lubdlvlaton  thereof,  b&ve 
beoocne  totaUy  or  partially  separated,  or  are 
tJireatened  to  become  totally  or  partially  sep- 
arated; 
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(J)  Tliat  sales  or  production,  or  botli.  of 
such  nrm  or  subdivision  have  decreased  ab- 
solutelv; 

(3)  Ttxat  articles  like  or  directly  competi- 
tive with  those  r>roduced  by  the  firm  or  sub- 
division are  l)einK  lmix>rted  In  Increased 
quantltieo.  elUier  actual  or  reliillve  to  domes- 
tic production;  and 

(4)  TTtat  such  Incroii-sod  liniK>rUs  have  con- 
trtlmted  Importantly  to  the  separations,  or 
threat  thereof,  and  to  Uie  decreo.-^e  In  .sale.s 
or  production.  The  n-rm  'oontrlbuled  im- 
portantly" mean.s  n  caui>e  which  1«  important 
b\it  not  necej>.siiri!y  more  Unporlant  Ihsm  any 
other  cause. 

The  investigation  has  revealed  that 
all  of  the  above  criteria  have  been  met. 

Significant  Total   or   Partial   Separa- 
tions 

The  average  employment  of  produc- 
tion workers  at  the  Salem  plant  declined 
12  percent  from  1974  to  1975  and  in- 
creased 12  percent  from  1975  to  1976. 

Employment  declined  6  percent  in  the 
last  six  montlis  of  1976  compared  to  the 
same  period  of  1975.  and  declined  16 
percent  in  the  first  quarter  of  1977  com- 
pared to  the  fir.sl  quarter  of  1976. 


NOTICES 

All  workers  at  the  Salem.  Mo  plant  of  the 
International  8ho«  Oo.  who  became  totaUy 
or  partially  separated  from  employment  on 
or  after  July  1,  1978  are  eligible  to  apply  for 
adjustment  HS.sl.stance  under  Title  II.  Chap- 
ter 3  of  the  TYade  Act  of  1974 

Signed  at  Washington.  DC.  thLs  31st 
day  of  August  1977. 

jAMEii  F.  Taylor. 
Director.  Office  of  Management. 
Administration  and  Planning. 

|KKI»c77   27H58FUcd9   22   77; 8 :45  am) 


Sales    or   Production,    ou    Both.    Have 
Decreased  Absolutely 

Production  of  women's  shoes  at  the 
Salem  plant  declined  24  percent  in  quan- 
tity from  1974  to  1975.  and  increa.sed 
16  percent  from  1975  to  1976.  Production 
declined  17  percent  In  quantity  in  the 
last  six  months  of  1976  compared  to  the 
same  period  of  1975.  and  declined  24  per- 
cent in  the  first  quarter  of  1977  com- 
pared to  the  first  quarter  of  1976. 

Increased  Imports 

Imports  of  women's  and  mi.sses'  non- 
rubber  footwear,  except  athletic,  in- 
creased, in  ab.solute  terms,  from  1972  to 
1973,  declined  from  1973  to  1974.  and  in- 
creased from  1974  to  1975.  Imports  in- 
creased 2.5  percent  from  1975  to  1976 
and  declined  189  percent  in  the  finst 
quarter  of  1977  compared  to  the  first 
quarter  of  1976.  The  ratios  of  imixirts 
to  domestic  production  and  consumption 
declined  from  114.1  percent  and  53.3  ijer- 
cent.  respectively,  in  1975  to  106.3  per- 
cent and  51.5  percent,  respectively.  In 
1976.  The  ratios  of  imports  to  domestic 
production  and  consumption  increased 
from  111.0  percent  and  52.6  percent,  re- 
.spectively,  in  the  first  quarter  of  1976 
to  119.9  percent  and  54.5  percent,  respec- 
tively, in  the  first  quarter  of  1977. 

Contributed  Importantly 

Retail  customers  surveyed  concerning 
their  purchases  of  women's  shoes  shifted 
orders  from  International  to  imports 
from  1975  to  1976. 

Conclusion 

After  careful  review  of  the  facts  ob- 
tained in  the  investigation.  I  conclude 
that  increases  of  imports  like  or  directly 
competitive  with  women's  shoes  pro- 
duced at  the  Salem.  Mo.  plant  of  the  In- 
ternational Shoe  Co.  contributed  impor- 
tantly to  the  total  or  partial  separation 
of  the  workers  of  that  plant.  In  accord- 
ance with  the  provisions  of  the  Act.  I 
make  the  following  certification: 


;rA  w  2iH4| 

KOHALA   SUGAR   CO , 
HAWI,    ISLAND   OF   HAWAII,    HAWAII 

Termination  of  Investigation 

Pursuant  to  Section  221  of  the  Trade 
Act  of  1974.  an  investigation  was  initiat- 
ed on  May  3.  1977  in  respon.se  to  a  work- 
er petition  received  on  May  2,  1977 
which  was  filed  by  the  International 
Longshoremen's  and  Warehousemen's 
Union  on  behalf  of  workers  and  former 
workei-s  growing  and  processing  raw 
sugar  at  Kohala  Sugar  Co.,  Hawi.  Ha- 
waii, a  subsidiary  of  Castle  and  Cooke, 
Inc. 

Tlie  Notice  of  Investigation  was  pub- 
ILshed  in  the  P'ederal  Register  on  May 
20,  1977  (42  FR  25941'.  No  public  hear- 
ing was  retjucsted  and  none  was  held. 

During  the  course  of  the  Investigation, 
It  was  est.ablished  that,  following  the 
clasing  of  Kohala  Sugar  Co.  in  the  fourth 
quarter  of  1975,  all  eini)loyment  at  the 
firm  was  temiinated  by  the  end  of  1975. 
Section  223ibMl)  of  the  Trade  Act  of 
1974  states  that  a  certification  imder  thLs 
Section  may  not  apply  to  any  worker 
whose  last  total  or  partial  separation 
from  the  finn  or  an  appropriate  subdl- 
\ision  of  the  finn  occurred  more  than 
one  year  prior  to  the  date  of  the  petition. 

Tlie  date  of  the  i>etition  in  this  case 
is  April  25,  1977  and.  thus,  workers  ter- 
minated prior  to  AprU  25.  1976  are  not 
eligible  for  program  benefits  under  Title 
n.  Chapter  2.  Subchapter  B  of  the  Trade 
Act  of  1974.  Tlie  investigation  is  there- 
fore terminated. 

Signed  at  Wiishington.  DC.  thus  24th 
day  of  Autrust  1977. 

Harold  A.  Bratt, 
.Aiting  Director.  Office  of 
Trade  Adiustment  Assistance. 

[PR  rvii- 77  27859  Filed  9  22-77:8 :4S  am] 


iTA   W    !90:il 

LANZA    OF   BOSTON-EAST.    INC. 
NATICK,    MASS. 

Negative  Determination  Regarding  Eligi- 
bility To  Apply  for  Worker  Adjustment 
Assistance 

In  accordance  with  Section  223  of  the 
Trade  Act  of  1974  the  Department  of  La- 
bor herein  pre*.ents  the  results  of  TA-W- 
1963:  investigation  regarding  certifica- 
tion of  eligibility  to  apply  for  worker  ad- 
justment assistance  as  prescribed  in  Sec- 
tion 222  of  the  Act. 


48419 

Tlie  Invehtigaiion  was  initiated  on 
April  7,  1977  In  resixmse  to  a  worker  pe- 
tition received  on  April  5.  1977  which 
waa  filed  on  behalf  of  workers  and  form- 
er workers  producing  award  and  cheer- 
leader sweaters  at  the  Natick,  Massa- 
chusetts plant  of  Liinza  of  Boston-East, 
Inc. 

The  Notice  of  Investigation  was  pub- 
lished In  the  Federal  Reglster  on  April 
15,  1977  (42  FR  19939>.  No  public  hear- 
mg  was  requested  and  none  was  held. 

The  Information  upon  which  the  de- 
termination was  made  was  obtained 
principally  from  officials  of  Lanza  of 
Boston-East,  Inc.,  the  National  Cotton 
Council,  the  US.  Department  of  Com- 
merce, the  US.  International  Trade 
CommLssion.  iiidustry  analysts  and  I>e- 
partment  files. 

In  order  to  make  an  affirmative  deter- 
mination and  Issue  a  certification  of  eli- 
gibility to  apply  for  adjustment  assist- 
ance, each  of  tlie  group  eligibility  re- 
quirements o;  Section  222  of  the  Trade 
Act  of  1974  must  be  met: 

( 1 )  That  a  significant  number  or  propor- 
tion  of  the  workers  In  such  workers  firm, 
or  nn  appropriate  subdlvLslon  thereof,  have 
become  totally  or  partially  separated,  or  are 
threatened  to  become  totally  or  partially 
separated; 

(2)  That  .sales  or  production,  or  both,  of 
such  firm  or  .subdivision  have  decrea.sed  ab- 
solutely: 

i3)  That  articles  like  or  directly  competi- 
tive with  those  produced  by  the  fiJTn  or 
s\ibdlvl.slon  are  being  Imported  in  Increased 
quantities,  either  actual  or  relative  to  do- 
mestic production;  and 

(4)  That  such  increa-sed  Imporl-s  have  con- 
tributed importantly  to  the  separations,  or 
threat  thereof,  and  to  the  decrease  In  sales 
or  production  The  term  "contributed  Im- 
portantly" means  a  cavise  which  Is  Impor- 
tant but  not  necessarily  more  important  than 
any  other  cause. 

The  investigation  has  revealed  that  al- 
though criteria  (1>,  (2).  and  (3)  have 
been  met.  criterion  (4)  has  not  been  met. 

Significant  Total  or  Partial 
Separations 

Average  weekly  employment  declined 
31  percent  in  1975  compared  to  1974  and 
39  percent  in  the  first  4  montlis  of  1976 
compared  to  the  same  period  of  1975. 
Most  employees  were  separated  in  May 
1976  when  production  was  terminated. 
Minimal  employment  continued  until 
August  1976  when  all  employment 
ceased. 

Sales    or    Production,    or    Both.    Ha\e 
Decreased  Absolutely 

All  production  of  award  and  cheer- 
leader sweaters  was  to  customer  order 
and  specification,  so  production  equals 
.sales. 

Sales  of  award  and  cheerleader  sweat- 
ers declined  29  percent  in  value  In  1975 
compared  to  1974  and  increased  17  per- 
cent in  the  first  4  months  of  1976  com- 
pared to  the  same  period  of  1975.  Sales 
and  production  ceased  when  the  com- 
pany terminated  production  in  May 
1976. 

Increased  Imports 

Imports  of  women's,  misses'  and  chil- 
dren's  sweaters   decreased   In   absoIut« 
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terms,  ironi  m:  lo  mi  incwwAd  futA 

19T3  to  1974.  &nd  Inrr^a-ied   from   1974  to 

1975.  Imports  Jnrreft5<yi  7  percent  from 

1975  to  1370  «uia  derrfjksed  33  percent  m 

the  rtrst  quarter  of  1977  compared  to 
tJie  first  quarter  of  197«.  The  ratios  of 
Imports  to  domestic  production  and  COn- 
siunption  Increased  from  115  1  percent 
and  53  5  percent,  respectuely.  In  1975  to 
1C2.3  percent  and  55.0  percent,  respec- 
tively in  1976. 

Imports  of  nen  .s  and  boys'  sweaters, 
knit  cardigans  and  pullovers  increased 
In  absolute  tenns.  from  1972  to  1973.  de- 
creased from  1973  to  1974.  and  decreased 
from  1974  to  1975  Imjxirt.s  increased  30 
percent  from  1975  to  1976  and  *  per- 
cent In  the  first  qiiart.t^r  of  1977  com- 
pared to  the  first  quarter  of  1976.  The 
ratios  of  Imports  to  domestir  production 
and  co!i:sumption  tncrea^sed  from  36.6 
percent  and  29.0  percent,  respectively,  in 
1975  to  67  8  percent  and  40  7  percent  re- 
spectively, in  1976. 

Imports  of  award  and  cheerleader 
sweaters  are  not  .separately  identified  in 
the  Tariff  Schedules  of  the  United 
St.iite.s  Annotated. 

Contributed  Imi-ort.'^ntly 

Award  and  cheerleader  sweaters  are  a 
specialty  item.  The  consensus  of  the  cus- 
tomers surveyed  was  tliat  there  wa.s  no 
Import  influence  on  the  sale  of  tins  item. 
The  majority  of  ci.stoiners  do  not  pur- 
flia.se  imports. 

CorTiLi'.sioN 

-Mter  careful  review  of  the  facts  ob- 
tained in  the  inve.stigation.  I  conclude 
that  Increases  of  imports  of  articles  like 
or  directly  competitive  with  award  and 
cheerleader  sweaters  produced  by  Lan/.a 
of  Boston-East,  Inc.  did  not  contribute 
Importantly  to  the  decline  in  sales  or 
production  or  to  .separations  of  workers 
of  that  firm. 

Signed  at  Washingion.  DC  thi.-  31st 
day  of  August  1977. 

James  F.  Taylor. 
Director,  Office  of  Management 
Adminisiration  and  Planning:. 

;FR  Dot  77  27860  Piled  9  22   77  8  45  wrj 
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LEWIS   SPORTSV/EAR.    INC.. 
ATLANTIC    HIGHLANDS,    N.J. 

Certirication  Regarding  EligibUity  To  Apply 
for  Worker  Adjustment  Assistance 

In  accordance  with  Section  223  of  the 
Trade  Act  of  1974  the  Department  of 
Liibor  herein  pre.senLs  the  results  of  TA- 
W-1767:  Ijivestigation  regarding  certifi- 
caUon  of  eligibility  to  apply  for  worker 
adjustment  a.ssistance  as  prescribed  in 
Section  222  of  the  Act. 

The  investigation  was  initiated  on 
MiiTCh  7,  1977,  in  respon.se  to  a  worker 
petition  received  on  March  4.  1977.  which 
was  filed  by  the  International  Ladies' 
Garment  Workers"  Union  on  behalf  of 
workers  and  former  workers  produci:ig 
ladies'  coats  at  Lewis  Sportswear  Inc.. 
Atlantic  Highlands,  N  J,  The  tnvestiga- 
lloB  revealed  that  Lewis  Sportswear  is 
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kSSOciaiad  by  common  m&nivseruent  with 
two  oUier  Orsas  preduclos  UwUCa'  COatS, 
J.  Kaallner  Cow  Inc.   <TA-W-n65i  .  Nep- 

Mm«.  NX  and  Rom  Coat  Inc  (T\-'W- 
1772).  Neptune.  N  J. 

The   notice  of   liivc-^tlgation   wa.s  pub- 

iwied  in  the  Federal  Ricistir  on  March 

15.  1977  (42  FR  16-00) .  No  public  hearing 
was  requested  ami  none  was  held. 

The  uifomiatlon  upon  which  tlie  dcter- 
mmation  wa.s  made  was  obtained  princi- 
pally from  iJiformation  and  publications 

pro\ide<l  by  officials  of  Lewis  Sportswear, 
castoniers  of  the  manufacturer  for  wlioin 
the  three  firms  performed  contract  work 
the  US.  Department  of  Commerce,  tlie 
U.S.  International  Trade  Comnu.s.sion. 
industry  analysts,  and  Department  files. 
In  order  to  make  an  affirmative  de- 
termmaUon  and  issue  a  certification  of 
eJigibillty  to  apply  for  adjustment  as- 
sistance each  of  the  group  eligibility  re- 
quirement.s  of  Se<tion  222  of  the  Trade 
Act  of  1974  must  be  met: 

(1)  Tliat  a  Klpiiificant  number  or  propor- 
tion of  the  workers  in  such  workers'  firm,  or 
an  appropriate  subdivision  of  the  firm  have 
become  totaily  or  partially  separated  or  are 
:hri-at*nea  to  bet-ome  totally  or  partlnllv 
.M-parated: 

(2)  That  ."^ale.-;  or  production,  or  both,  of 
such  firm  or  subdivision  ha\e  decreased 
ah«oU;teIv; 

'3)  That  articles  '.ike  or  direnly  competi- 
tive with  those  pnxl\iced  by  the  firm  or 
subdivision  axe  beuiK  imported  In  increased 
quautiues  either  »<tunJ  or  relative  to  do- 
mestic productior.:   aad 

(4)  That  such  lurreased  imports  have  con- 
tributed Ijmptirtuntly  to  the  separations,  or 
threat  thereof,  and  to  the  decrease  in  .sales 
or  production.  The  term  "constributed  im- 
portantly' means  a  cause  which  Is  important 
but  not  necessarily  more  important  than  any 
o"  her  cause. 

The  investigation  rcvcak  that  nil  four 
criteria  have  been  met. 

Significant  Total  or  Partial 
Separations 

■Workers  are  transferable  between 
Lewis  Sportswear  and  the  two  firms  wiUi 
which  It  Ls  a-ssociated.  Average  total  em- 
ployment at  Uie  three  companies  de- 
creased 28  1  percent  from  1974  to  1975. 
and  increased  23  8  percent  from  1975 
lo  1976  Employment  in  the  first  quarter 
of  1977  decreased  39  0  percent  from  the 
same  ptnod  in  1976 

LewLs  Sportswear  ceased  operations  in 
Uie  last  week  of  December  1976  and  all 
workers  were  laid  ofT. 

S^LES    f)R    Production,    or    Both.    Have 
Decreased  Absolutely 

Production  as  measured  in  sales  figures 
1.-  dtstribiited  among  Lewis  Sportswear 
and  tlie  two  companies  associated  with 
the  subject  firm  according  to  centrally 
made  management  decisions.  Total 
three-company  sales  in  terms  of  units  de- 
crea.sed  34  0  percent  from  1974  to  1975. 
and  increased  27.6  percent  from  1975  to 
1976.  Unit  sales  m  the  first  quarter  of 
1977  decreased  34  6  percent  from  the 
same  penod  in  1976. 

Increased  Imports 

Imports  of  women's,  misses',  and  chil- 
dren's coats  and  jackets  fluctuated  from 


1972    to    1D76.    Intrtorts   Uic-reased    2  1    ner- 

cent  from  1.769.000  doRen  Barment.-?  ir, 

1972  to  1,807,000  garmniu-i  In  1973  de- 
creased 18  2  pcr-ent  to  1.478,000  gar- 
ments In  1974.  Increased  2.6  percent  to 
1.517.000  garments  Ui  1975,  miX  lilCftUStti 
485  percent  to  2.252.000  garments  Ui 
1976.  The  ratio  of  ImporU  to  U^.  pro- 
duction increased  from  35  4  percent  In 
1975  to  52  2  percent  In  1976. 

CoNTiiiBUTED  Importantly 

Evidence  lieveloped  durin"  Uie  Depart- 
ment s  mvestigatlon  revealed  that  cus- 
tomers, of  the  firms'  .sole  manufacturer 
decrea.sed  purchases  of  ladies'  coats  from 
that  manulacturer  and  increa.sed  pur- 
cha.sos  of  ladies'  coats  irom  1975  to  1976 
TJie  con.sensus  of  customers  surveyed  was 
that  import,8  have  ecMifitituted  an  In- 
(  reasinp  share  of  the  ladies'  coat,s  mnr.- 
ket  as  a  wiiole  in  recent  years.  The  lass 
of  .sales  by  the  manufacturer  caused  de- 
creases in  sales  and  employment  at  Lewis 
S;)ortswcar  and  the  two  companies  with 
whicli  It  shares  management  since  the 
manufacturer  decreased  total  orders  for 
l.idic-s  coats. 

Conclusion 

.After  carofvil  review  of  tlic  f.ict-  ob- 
tiiined  ir.  Uie  investigation.  I  conclude 
tliat  increa,ses  of  imports  like  or  directly 
competitive  with  ladies'  coats  produced 
at  Lewis  Sportswear  Inc  .  Atlantic  High- 
lands. N.J  .  contributed  importantly  to 
the  total  or  partial  .separation  of  the 
workers  of  that  company.  In  accordance 
with  the  provisions  of  tlie  Act.  I  make  the 
foiiouiiig  certification 

.Mi  e.mployees  of  Ix-wis  Sportswenr  Iiic  . 
.Mlaniic  HlghJ.ind.'  N  J  .  who  became  totally 
'T  partially  separ.Tted  from  employment  on  or 
alter  .November  27.  1976  are  eligible  to  ap- 
ply for  adJiiEtjnent  aslstAnce  under  Title  11. 
C'h^ter  2  oi  the  Trade  Act  of  1974 

Signed  at  Wiushington,  DC  this  8th 
day  of  September  1977 

Harry  Grubert. 
Director.  Office  of  Foreign 

Economic  Research.. 

FR  DTK-  77  27861  Piled  ^  22- 77; 8  45  ami 


T.K   W   2! 


MICHAEL   BERKOWITZ   CO  ,    INC. 
FROSTBURG.    MD. 

Certification  Regarding  Eligibility  To  Apply 
for  Worker  Adjustment  Assistance 

In  accoi-dance  with  section  223  oi  the 
Trade  Act  of  1974  the  Department  of 
Labor  herem  presents  the  results  of  TA- 
W-2111:  investigation  regarduig  certifi- 
cation of  eligibility  to  apply  lor  worker 
adjustment  a.ssistance  as  prescribed  ui 
section  222  of  the  Act. 

The  mvestigatlon  was  initiated  on  May 
31.  1977.  in  response  to  a  worker  petition 
received  on  May  31,  1977,  which  was  filed 
by  the  Amalgamated  Clothmg  and 
Textile  Workers'  Union  on  behalf  of 
^^orkers  and  former  workers  producing 
men  s  and  ladles'  sleepwear  at  the  Prost- 
biirg,  Md..  plant  of  the  Michael  Berko- 
witz  Co..  Inc 

The  Notice  of  Investigation  was  pub- 
lished In  the  Federal  Rrcis-rER  on  June 
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17  1977  (42  FR  30939).  No  public  hearing 
\\TW  reiJUeolcU  and  none  waa  held. 

The     information     upon     which     the 

determination  was  made  was  obtained 
principally  from  officials  of  the  Michael 
licrkowltz  Co.,  Inc.,  Its  customers,  thC 
U  S.  Department  of  Commerce,  the  U.S. 
International  Trade  Commi.s.slon.  In- 
dustry analysts,  and  Department  files. 

In  order  to  make  aJi  aflirmative  deter- 
mination and  l.'-sue  u  cortiftcution  of 
eligibility  to  apply  for  adjiustment  assi.-^t- 
unce,  each  of  tlie  group  eligibility  re- 
quirements of  section  T12  of  the  Trade 
Act  of  1074  mast  \x  met: 

(1)  That  a  significant  number  ur  propor- 
tion of  the  workcn!  in  such  worViors'  nrin.  or 
an  appropriate  sutxllvt'»lon  thereof,  have  be- 
come lotallv  or  partially  separateil.  or  arc 
tlireatencd  to  botome  totally  or  partially 
Bcp&rated; 

(2)  That  sales  or  prodvictlon.  or  both,  or 
6\ich  nrm  or  eubdlvlsion  have  devreaieU 
alMoUitelv; 

(3)  That  articles  like  or  directly  compe- 
titive wlUi  tho.se  produced  by  the  firm,  or 
fcubdlvl.-^lon  are  being  Imported  In  Increa-sed 
ciuiintltles.  either  actual  or  relative  to  do- 
mestic production;   and 

(4)  That  Buch  Increa-sed  Imports  ha',  e 
contributed  Importantly  U)  the  .srpar.iMons. 
or  threat  thereof,  and  to  the  decrease  In  sales 
or  production.  T\ie  term  ■ooiiLribuiod  im- 
porLanlly"  means  a  cause  which  is  important 
but  not  neces-sarlly  more  important  than  any 
other  cau'^e. 

Tlie  investigation  has  revealed  that  all 
of  the  above  criteria  have  been  met. 
Significant  Total  or  Paptiai, 
Separations 

Employment  of  production  workers  at 
the  Frostburg,  Md..  plant  of  the  Michael 
BeikowiU  Co..  Inc  .  increased  4.2  percent 
in  1975  compared  to  1974  and  declined 
7.1  percent  in  1976  compared  to  1975. 
Plant  employment  de^^lined  11  percent 
in  the  first  quarter  of  1977  compared 
to  the  first  quarter  of  1976. 

Average  weekly  hours  per  worker  de- 
clined 9.4  percent  in  1975  compared  to 
1974  and  declined  10.3  percent  in  1976 
compared  to  1975. 

Sales  or  Production,  or  Both.  Have 
Decrea.sed  Absolutely 

Company  sales  of  men's  sleepwear  de- 
clined 4.0  percent  in  1975  compared  to 
1974  and  declined  6.7  percent  in  1976 
compared  to  1975.  Company  sales  of 
men's  sleepwear  declined  34.2  percent  iii 
tlie  first  quarter  of  1977  compared  to  the 
first  quarter  of  1976. 

Company  sales  of  ladies'  sleepwear  in- 
creased 13.5  i^ercent  in  1975  compared 
to  1974  and  declined  16.6  percent  in  1976 
compared  to  1975.  Company  sales  of 
ladies'  sleepwear  declined  19.1  percent 
in  the  first  quarter  of  1977  compared  to 
tlie  first  quarter  of  1976. 

Increased   Imports 

U.S.  imports  of  men's  and  boys'  woven 
sleepwear  declined  from  815.0  thousand 
dozen  in  1972  to  478.6  thousand  dozen 
and  357.4  thousand  dozen,  respectively, 
in  1973  and  1974.  Imports  of  men's  and 
boys'  woven  sleepwear  increased  to  415.2 
thou-sand  dozen  and  457  0  thousand 
dozen,  respectively,  in  1975  and  1976. 


The  ratio  of  imported  men  -s  and  l>oys' 
woven  sleepwear  to  doinefctic  production 

declined  from  27.2  percent  in  1972  tO 

17.0  percent  and  13  8  percent,  rcpcc- 
tively.  In  1973  and  1974.  The  ratio  of  im- 
port*! to  domestir  production  Increased 

to  17.9  percent  and  18  1  percent,  respec- 
tively. In  1975  and  1976. 

U.S.  mipoi't.s  of  men's  and  boys'  knit 

sleepwear  declined  from  58  4  thousand 
dozen   In    1972    to   21  8   thousand   dozen. 

11.9  thoiL<;and  dozen  and  2.3  thoasand 

do»en,  resi>ectively.  in  1973.  1974  and 
1975  before  incrca.sing  to  50.3  thousand 
dozen  in  1976. 

The  ratio  of  imiwrted  men's  and  boys' 
knit  sleepwear  to  domestic  production 
declined  from  13.0  percent  in  1972  to  4.6 
percent,  2  4  percent  and  0  4  percent,  re- 
spectively, in  1973.  1974  and  1975  before 
increasing  to  7.9  jx^rcent  in  1976. 

US.  Import-s  of  women's,  misses',  and 
juniors'  noncotton  nightwear,  excluding 
sets  with  robes,  declined  from  595  thou- 
sand dozen  in  1971  to  270  thousand  dozen 
and  265  thoasand  dozen,  respectively,  in 
1972  and  1973.  U.S.  imports  increased  to 
270  thousand  dozen  in  1974  before  de- 
clining to  93  tiiousand  do/en  in  1975. 
U.S.  impnrf.s  increased  to  140  thousand 
do^cn  m   197G. 

The  ratio  of  imports  to  domestic  pro- 
duction of  women's,  misses',  and  juniors' 
noncotton  nightwear,  excluding  .sets  with 
robes,  declined  from  6.9  percent  m  1971 
to  2.9  percent  in  1972  before  increaslns 
to  3.0  i>ercent  in  1973.  The  ratio  of  im- 
ports lo  domestic  production  declined 
to  2.9  percent  and  1.0  percent,  respec- 
tively, in  1974  and  1975. 

Contributed  Importantly 

The  customer  that  purcliases  nearly 
all  of  the  men's  and  ladies'  sleepwear 
produced  at  the  Frostburg.  Md  .  plant 
of  the  Michael  Berkowitz  Co..  Inc.,  in- 
dicated that  it  increased  purchases  of 
imported  mens  and  ladies'  sleepwear 
while  decreasing  purchases  from  tlie 
Michael  Berkowitz  Co..  Inc.,  due  to  price 
considerations. 


Conclusion 

After  careful  review  of  the  facts  ob- 
tained in  the  investipation.  I  conclude 
that  Increases  of  imports  like  or  directly 
competitive  with  men's  and  ladies'  .sleep- 
wear  produced  at  the  Frostburg.  Md  . 
plant  of  the  Michael  Berkowitz  Co..  Inc.. 
contributed  importantly  to  the  total  or 
partial  separation  of  the  workers  of  that 
plant. 

In  accordance  with  the  provisions  of 
the  Act.  I  make  the  following  certifica- 
tion: 

All  employee.'  at  the  Fro.sibur(j.  Md  .  plant 
of  the  Michael  Berkowitz  Co..  Inc..  who  be- 
came totally  or  partially  separated  from  em- 
ployment on  or  after  May  2.  1976,  are 
eligible  to  apply  for  adjustment  assistance 
nnder  Title  IT  Chapter  2  of  the  Trade  Act 
of   1974 

Signed  at  Washington,  D.C.,  this  8th 
day  of  September  1977. 

Harry  Grubert. 
Director.  Office  of  Foreign 

Economic  Research. 
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THE  VENDO  CO.,    KANSAS  CITY,   MO. 

Negatiwe  Determination  Regarding  Eligibil- 
ity To  Apply  lor  Wofker  Ad|ustment 
As&istance 

In  accordance  with  Section  223  of  the 
Trade  Act  of  1974  the  Department  of 
Labor  herein  presents  the  results  of  TA- 

W-1955:  investigation  regarding  certifi- 
cation of  eligibility  Uj  apply  for  worker 
adjitstraent  as.'^i.stance  as  prescribed  in 
Section  222  of  the  Act. 

The  mvestigatlon  was  initiated  on 
April  4,  1977  m  response  to  a  worker  pe- 
tition received  on  April  1.  1977  which 
was  filed  by  the  United  Steelworkcrs  of 
America  on  behalf  of  workers  and  former 
workers  producmg  vendmg  machmes  at 
the  Kansas  City.  Mo.  plant  of  the  Vendo 

CO 

The  Notice  of  Investigation  wa.s  pub- 
lished in  the  Federal  Register  on  April 
15.  1977  <42  FR  19938  > .  No  public  hear- 
inu  was  reque.sted  and  none  was  held. 

The  information  upon  which  the  de- 
termination was  made  was  obtained 
principally  from  officials  of  the  Vendo 
Co  .  Its  customers,  the  U.S.  Department 
of  Commerce,  the  US.  International 
Trade  Commission,  industry  analysts 
and  Department  files 

In  order  to  make  an  affirmative  deter- 
mination and  Lssue  a  certification  of 
eligibility  to  anply  for  adjustment  assist- 
ance, each  of  the  group  eligibility  re- 
quirements of  Section  222  of  the  Trade 
Act  of  1974  must  be  met: 

( 1 1  That  a  significant  number  or  propor- 
tion of  the  workers  in  the  workers  firm,  or 
an  appropriate  subdivision  thereof,  htive  be- 
come total Iv  or  p&rtlallT  separated,  or  are 
threatened  to  become  toi*lly  or  partially 
separated; 

v2 )  Thai  sales  or  production,  or  both,  of 
such  firm  or  sulxlivifiion  have  decreased  ab- 
solutely; 

i3)  That  articles  lilte  or  directly  competi- 
tive with  thoee  produced  by  the  firm  or  sub- 
division are  bemg  unported  In  Increased 
quantities,  either  actual  or  relaUve  to  domes- 
tic prodvictlon:  and 

(4  1  That  such  increased  imports  have  con- 
tributed importantly  to  the  separations,  or 
threat  thereof,  and  to  the  decrease  In  sales 
or  production  The  term  'contributed  impor- 
tantly" means  a  cause  which  la  Important 
but  not  necessarily  more  important  than  any 
I'her  cause 

Without  regard  to  whether  any  of  the 
other  criteria  have  been  met.  criterion 
'  4  >  has  not  been  met. 

The  Departments  investigation  re- 
vealed that  production  of  vending  ma- 
chines at  tlie  Kansas  City.  Mo.  plant  of 
the  'Vendo  Co  increased  in  quantity  and 
value  61  percent  and  69  percent,  respec- 
tively, from  1975  to  1976  and  42  percent 
and  68  percent,  respectively,  in  tlie  first 
quarter  of  1977  compared  to  Uie  like  pe- 
riod of  1976  All  production  ceased  whei. 
the  plant  closed  m  May  1977. 

The  petition  alleges  that  jobs  were  lost 
at  the  Kansas  City.  Mo  plant  of  the 
Vendo  Co  due  to  a  company  switeh  from 
vendmg  maclune  parus  produced  in 
Kansas  City  to  imported  vending  ma- 
chine parts.  The  investigation  revealed 
Uiat  In  May  1977.  as  a  result  of  a  man- 
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iigoinfiit  decision  to  conduct  a  company- 
wide  reorganization  and  consolidation. 
Vcndos  Kans;\s  City  plant  was  closed. 
Production  from  the  Kansas  City  plant 
wi\s  trnnsferrcd  to  existing  Vendo  Co. 
fiirililies  in  Pinedale.  Calif,  and  a  new 
company  plant  in  CorinUi.  Miss.  To  fa- 
cilitate this  reorganization  Vendo  beRan 
contracting  with  a  domestic  firm  in  the 
third  quarter  of  1976  to  produce  com- 
ponei^ts  of  vending  machines  that  had 
been  produced  at  Vendo's  Kan.sas  City 
plant.  This  domc.-^tic  firm  contracts  a 
portion  of  these  components  to  be  pro- 
duced in  Mexico.  Vendo  docs  not  imi>ort 
any  component's  directly. 

Mast  customers  of  the  Vendo  Co.  wlio 
were  surveyed  hnd  not  decreased  pur- 
chases from  Vendo  from  1975  to  1976  or 
in  the  first  quarter  of  1977  compared  to 
the  like  period  in  1976.  Vendo's  sales  in- 
creased from  1975  to  1976.  Those  cus- 
tomers who  had  decreased  purchases 
from  Vendo  did  not  import  any  vending 
machines  or  parts. 

CONCLrsiON 

After  careful  review  of  the  facts  ob- 
tained in  the  investigation.  I  conclude 
that  increases  of  imports  of  articles  like 
or  directly  competitive  with  vending  ma- 
chines and  parts  produced  at  the  Kansas 
City.  Mo.  plant  of  the  Vendo  Co.  did  not 
contribute  importiintly  to  the  total  or 
partial  separation  of  the  workers  of  that 
firm. 

Signed  at  Washington,  DC.  this  31st 
day  of  August  1977. 

James  F.  Taylor. 
Dxrcctor.  Office  of  Management. 
Administration  and  Planning. 

(PR  Doc .77-27863  Piled  »-22-77;8  45  am) 

NATIONAL   FOUNDATION   ON   THE 
ARTS  AND  THE   HUMANITIES 

National  Endowment  for  the  Arts 

FEDERAL   GRAPHICS   EVALUATION 
ADVISORY    PANEL 


Meeting 

Pui-suant  to  Section  10ia't2>  of  the 
Federal  Advisor>'  Committee  Act  (Pub.  L 
92-463'.  notice  is  hereby  given  that  a 
meeting  of  the  Federal  Graphics  Evalu- 
ation AdvLsoiT  Panel  to  the  National  En- 
dowment for  the  Arts  will  be  held  on 
October  14.  1977.  from  9;  30  to  4:30  p.m.. 
m  Room  1125.  Columbia  Plaza  Building. 
2401  E  Street.  NW,.  Washington,  DC. 
-'0506. 

This  meeting  will  be  open  to  the  public 
on  a  space  available  basis.  Accommoda- 
tions are  limited.  Interested  persons  may 
submit  written  statements  to  the  panel. 

The  agenda  for  this  meeting  will  in- 
clude a  discussion  on  graphic  materials 
of  the  Navy. 

Further  information  with  reference  to 
this  meeting  can  be  obtained  from  Mr. 
Jerome  Perlmutter,  Coordinator  of  Fed- 
eral Graphics,  Mail  Stop  503.  National 


Endowment  for   the  Arts.   Wiushington, 
DC.  20506.  or  call  (202)  634-4276. 

Robert  M.  Sims. 
Administratwc  Officer,  National 
Endowment  for  the  Arts.  Na- 
tional Foundation  on  the  Arts 
and  the  liujnanitics. 
September   16.   1977. 

I  PR  Doc  77 -27775  Filed  0   22   77.8  45  am] 


NATIONAL    SCIENCE    FOUNDATION 

ADVISORY   COUNCIL   STEERING 
COMMITTEE 

Postponement  of  Meeting 

Tlie  Stoennt;  Committee  of  the  NSF 
Advisory  Council  scheduled  at  meeting 
for  September  30,  1977.  in  Wa^shington. 
DC.  The  meeting  has  been  postponed 
until  October  11  and  will  be  held  in 
Room  536  in.';U\ul  of  Room  321.  There 
are  no  other  changes  to  tlie  meeting 
notice.  For  further  information,  please 
call  Margaret  Windu.";.  632-4384. 

This  notice  appeared  in  the  Federal 
Register  on  September  13.  1977.  page 
45973.  FR  Doc.  77-26551. 

M.  Rebecca  Winkler, 
Acting  Committee 
Management  Officer. 

September  19.  1977. 

I  PR  Df>c77  27749  Plied  9  22  77;8:4.'>  .imj 


ADVISORY   PANEL   FOR    NEUROBIOLOGY 

Meeting 
In  accordance  with  the  Federal  Ad- 

visotT  Committee  Act.  Pub.  L.  92-463.  tlie 

National  Science  Foundation  announces 

the  following  meeting: 

Name:    Advi.sory  Panel  for  Neurobiology. 

Date  and  time:  October  12.  13  and  14.  1977 — 
8:30  a  m   each  day. 

Place:  Room  1224,  National  Science  Founda- 
tion, 1800  O  Street  NW..  Washington,  D.C. 

Type  of  meeting:  Closed. 

Contact  person:  Dr.  Janett  Trubatch,  Pro- 
gram Director,  Neurobiology  Program, 
Room  320.  National  Science  Foundation, 
Wa.'ililngton,  DC.  2055O.  telephone  202- 
634  -t036. 

Purpose  of  panel  To  provide  advice  and  rec- 
ommendatlon.s  concerning  support  for  re- 
search in  neurobiology. 

Agenda:  To  review  and  evaluate  research 
proposals  and  projects  as  part  of  the  selec- 
tion proce.ss  for  awards. 

Rea.son  for  claslng:  The  proposals  being  re- 
viewed Include  Information  of  a  proprie- 
tary or  confidential  nature,  Including  tech- 
nical Information;  financial  data,  such  as 
salaries:  and  personal  Information  con- 
cerning Individuals  as-soclated  with  the 
proposala  These  matters  are  within 
exemptions  (4)  and  (6)  of  5  U.S.C,  552b 
(c).  Government  In  the  Sun.<*hlne  Act. 


Authority  to  cUwe  nieeling:  Tlils  dctcrniliia- 
tlon  waa  made  by  the  Committee  Manage- 
ment Officer  pursuant  to  provl.sion.s  of  sec- 
tion 10(d)  of  Pub  L.  92  46;}.  Tli©  Commu- 
te* Management  Officer  wa.s  delegated  the 
authority  to  make  such  delerinlnutlons  by 
the  Acting  Director.  NSF,  on  February  18 
1977. 

M.  Rebecca  Winkler, 

Acting  Committee 
Management  Officer. 

September  19.  1977. 

I  PR  Doc  77  27750  Filed  0  22-77:8:45  amj 


RESOURCE   CENTER    FOR    SCIENCE    AND 
ENGINEERING   PROGRAM 

Availability   of  Guidelines   for   Preparing   a 
Proposal  for  FY  1978 

Attention  Is  called  to  pages  H7405- 
H7408  of  the  July  30.  1977  Congressional 
Record  conUiining  the  Report  of  the 
Conference  Committee  on  tlic  FY  1978 
National  Science  Foundation  Authoriza- 
tion Act.  Tlie  Conference  Report  provides 
guidance  for  the  formulation  of  the  Re- 
source Center  for  Science  and  Engineer- 
ing program  (RCSE)  authorized  for  FY 
1978. 

Tliis  law  does  not  authorize  support  in 
FY  1978  of  pilot  projects  as  contemplated 
in  the  FTT  1977  MUiority  Centers  for 
Graduate  Education  program  guide  (NSF 
SE77-36I  Accordingly,  this  may  signifi- 
cantly impact  upon  the  development  of 
proposals   for  establi.shing  a  Center. 

The  guidelines  for  preparing  a  pro- 
posal for  the  FY  1978  RCSE  program  will 
be  available  in  late  fall  and  may  be  ob- 
tained by  requesting  brochure  SE78-36 
from : 

Central  Processing  Section.  National  Science 
Foundation.  1800  O  Street  NW..  Wa.shlng- 
U)n.  D  C    20550. 

Terence  L.  Porter. 
Deputy  Division  Director.  Science 
Education  Resources  Improvement. 

September  19.  1977. 

(FR  D<K-  77  27748  Filed  9  22  77:8  45  am) 


ADVISORY    PANEL   FOR    METABOLIC 
BIOLOGY 

Meeting 

In  accordance  with  the  Federal  Ad- 
visory Committee  Act.  as  amended.  Pub. 
L.  92-463,  the  National  Science  Founda- 
tion annoimces  the  following  meeting: 
NAME:  Advisory  Panel  for  Metabolic  Biology. 
DATE  AND  TIME;    October   13  and    14,   1977, 

9  am.  each  day. 
PLACE:  Room  321.  National  Science  Founda- 
tion. 1800  O  Street  NW..  Washington.  D.C. 
20550. 
TYPE  OF  MEETING:  Closed 
CONTACT  PERSON:  Dr    Elijah  B    Ronmnoff, 
Program    Director    for    Metabolic    Biology, 
Room   331,   National   Science   Foimdation, 
Washington,    DC     20550,    Telephone    202- 
632-4312. 
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PURPOBE  OP  PANEL  To  provide  ad\lce  and 
reoommeMtetiotiii  oonoenUng  supiwrt  for 
reafjch  m  nv«t*boUc  tolology. 

ACitJ^DA  To  review  and  evaluate  rebtarch 
proposal.s  a.-;  part  of  the  scledion  process 
for  award.s. 

REASON  FOR  CIO&SC,  The  propowvlB 
being  reviewed  Uvclude  InformatloJi  of  » 
proprleuu-v  or  conlideuUial  nature.  Uiclud- 
mg  technical  Information;  financial  data, 
such  as  rtaarleo;  and  personal  information 
«)ncer:Ung  indlvldual.s  a.sKO<-lat<Kl  with  the 
propoealfl.  Thme  matters  arc  within  ex- 
emptlann  (4)  and  (8)  of  5  USC  .^52b'ri. 
Oovenunent  in  tlie  SuiuJiine  Ad 

AUTHORITY  TO  CL06E  MEE-nNG:  Tiiin  de- 
r<'milnatl<>n  wa.s  made  by  the  Committee 
MtuuHs'enient  Officer  pursuant  to  provisions 
of  jvecUon  lOid)  of  Pub.  L.  82  463.  Tlie 
Committee  Management  Officer  was  dele- 
gated tiie  authority  to  make  such  det*r- 
mlnatlona  by  the  Acting  Director,  NSF. 
on  February   18.  1877. 

M   Rebecca  Winkler. 
Acting  Committer 
Management  Officer. 

September  20.  1977. 

|FR  Doc  77-27891   Filed  9  22   77.8  45  am] 


ADVISORY   PANEL   FOR   MOLECULAR 
BIOLOGY 

Meeting 

In  accordance  with  Uic  Federal  Ad- 
visory Committee  Act,  as  amended.  Pub. 
L.  92-463.  the  National  Science  Foun- 
dation announces  the  following  meeting: 
NAME:  Advisory  Panel  for  Molecular  Biology. 
Sub-Panel  A. 

D.ATE  AND  TIME:   October  13  and   14    1977. 
9  a  m  to  6  p  m 

PLACE:    Room  338,  National  Science  Foun- 
dation. I 


TYPE  OF  MEETING:  Closed 

CONTACT  PERSON:  Dr.  Frederick  I  TsUji. 
Propram  Director  for  Blocheniisiry.  R<X)m 
329.  National  Science  Foundation,  Wa.'^htnp- 
toii.  D  C  20550.  telephone  number  202-632- 
4260. 

PtJRPOSE  OF  PANEI.  To  provide  advice  a!id 
recortunendation-s  concerning  support  for 
research  in  molecular  biology. 

.4.GEND.A:  To  review  and  evaluate  research 
proposals  as  part  of  tlie  selection  process 
lor  awards 

REASON  FOR  CLOSING:  The  proposals 
being  reviewed  Include  Information  of  a 
proprietary  or  confidential  nature.  Including 
technical  Information;  financial  data,  such 
as  salaries;  and  personal  informal  Ion  con- 
cerning Individuals  a-s.-joclated  with  the  pro- 
pooais.  These  matters  are  within  exemptions 
(4)  and  (6)  of  5  USC.  552b(c),  Government 
in  the  Sunshine  Act 

AUTHORITY'  TO  CLOSE  MEETING  :  This  de- 
termination was  made  by  the  Committee 
Management  Officer  pursuant  to  provisions 
<,1  section  10(d)  of  Pub.  L  92-463.  The 
Committee  Management  Officer  was  dele- 
gated the  authority  to  make  such  deter- 
minations by  the  Acting  Director.  NSF,  on 
February  18.  1977. 

M.  Rebecca  Winkler. 
Acting  Committee 
Management  Officer. 

SxrrxMBKii  20,  1977. 

(FR  Doc.77~27889  Filed  9  22-77;8:45  am) 


NOTICES 

PROJECT   DIRECTORS'    MEETING 

Information  Dissemination  for  Science 
Education  (IDSE) 

A  project  directors"  meeting  will  be 
held  from  2  p  m.  to  5:30  p.m.  on  Octo- 
ber 13.  1977.  and  from  8:30  a.m.  to  5  p.m 
on  October  14.  1977.  at  the  Sheraton 
Park  Hotel.  2660  Woodley  Road  NW  . 
Washington.  D.C. 

The  purpose  of  this  meeting  Ls  to  give 
project  directors  of  the  Information  Dis- 
semination for  Science  Education  pro- 
gram an  opporlviiiity  to  become  better 
informed  regarding  appropriate  method-s 
for  conducting  internal  project  evalua- 
tion and  to  allow  tlic  IDSE  staff  to  set 
into  motion  mechani.sms  for  monitoring 
of  projects. 

While  this  projcc  t  directors'  mcetinK 
is  not  con.sidered  to  be  a  meeting  of  an 
"advLsorv  committee"  a.s  that  term  is 
defined  in  .section  3  of  the  Federal  Ad- 
visory Committee  Act  (Pub.  L.  92-463 1 
the  meetings  arc  believed  to  be  of  .suffici- 
ent importance  and  interest  to  the  gen- 
eral public  to  be  announced  in  the  Fed- 
FRAL  Register  as  meetings  open  for  pub- 
lic aiundancc  and  participation. 

Tlie  meeting  will  be  chaired  by  Dr. 
Charles  W.  Wallace.  Because  of  space 
limitation,  members  of  the  public  who 
wish  to  attend  .should  call  202-282-7950 
regarding  attendance  at  any  of  these 
meetings. 

Tf.rence  L.  Porter, 
Acting    Division    Director.    Di- 
vision  of   Science   Education 
Resource  Improvement. 

Slftimher  20.  1977. 
AcFNUA-  Drarr-roRs'  Mkkting,  Information- 
Dissemination  FOR  Science  Education 
(IDSE)  Prix.bam.  October  13  14.  1977. 
Shfraton-Park  Honx.  2660  Woodlfy 
Road   NW  .  Washington,  DC.  20008 

THIRMIAV,     OCTOBFR     13TH 

2  p  m  —  Replstration  begins 

3  p  m  —Introduction  and  welcoming  re- 
mark'    C    W    Wallace. 

3  10  p  m  — Pre-colIej;e  science  education.  Dr 
F.  James  Rutherford.  Special  Assistant  to 
Uie  Director. 

4  lb  p  ni — IDSE  111  relation  to  other  pro- 
gram* of  the  Science  Education  Resources 
Improvement  (SFRI)  Division.  Dr.  Walter 
L    Gillespie.   Division  Director.  SERI. 

5  30  p  m —Adjournment. 

FRIDAY.     OCTOBER     UTH 

8  30  10  a  m.— Discus.sion  of  operation  of 
IDSE  awiu-ds.  Grant  administration  and 
role  of  the  project  director. 

10   10  30  am — Coffee. 

10:30  12  noon— Project  monitoring,  project 
evahiatlon.  and  reporting. 

12-1  p  m —Lunch  break 

13  p  m —Discussion  of  the  17  IDSE  proj- 
ects 

3  ;j  30  p.m  — Coffee. 

3  30-5  pm— Meetuit:  summaiy  and  closing 
remarks. 
[FR  Dor  77   27890  Filed  9  22-77:845  am) 
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collecting  Information  from  the  public 
received  by  the  Office  of  Management 
and  Bud|?et  on  September  16,  1977  '44 
use.  3509>.  TTie  purpcwe  of  publishing 
thi.i  list  in  the  Ptderai.  Register  is  to  in- 
form the  public. 

The  li.-si  Includes  the  title  of  each  re- 
quc-i  received :  the  name  of  the  agency 
siwnsoring  the  proposed  collection  of  in- 
formation; the  agency  form  numberisi. 
if  apphcable;  the  frequency  with  which 
the  information  is  proposed  to  be  col- 
lected; the  name  of  the  reviewer  or  re- 
viewing divi.sion  within  OMB.  and  an 
indication  of  who  will  be  the  respondents 
to  the  proposed  collection. 

RequesLs  for  extension  which  appear 
to  raise  no  significant  Issues  are  to  be 
approved  after  brief  notice  through  this 
release. 

Further  information  about  the  items 
nn  this  daily  list  may  be  obtained  from 
the  Clearance  OtBce,  Office  of  Manage- 
ir.ent  and  Budget.  Wa.shington.  DC 
20503  (202-395-4529'  or  from  the  rc- 
\  lewcr  iLsted. 

Nrw  Forms 

DKPARTMF.NT    OF    HEALTH.    EDVC^TlON,    AND 
WELFARE 

Health  Care  Finaivclnt:  Administration,  utUl- 
^Ation  review  survey  repK>rt  crucial  data 
extract  (medtcAre  HCFA  1638  E.  annu- 
ally, hospitals  ( accredited  and  nonaccred- 
Itedl.  David  P  Caywood.  Warren  H 
Topellus   395-3443, 

COIIMUNITT    SBBVICES    ADMINISTRATION 

-Application  for  recognition  of  a  CAA — Local 
Civil  Service  Certification.  CAP  form  373. 
on  occasion,  grantees,  Warren  H  Topelius, 
395-6872. 

Application  for  recognition  of  a  CAA— Notice 
to  Political  Subdivision.  C6A  Form  374.  on 
occasion,  grantees,  Warren  H.  Topelitis, 
395-5872 

Revisions 

department  of  health,  education,  and 

WEUARE 

Social  Security  Administration,  Applications 
for  Special  'Age-72-or-Over  Monthly  Pay- 
mentF,  SSA-19,  on  occasion.  Individuals 
who  are  eligible  for  regular  social  se<-urity 
monthly  l>enefits.  Arnold  Strasser,  395- 
5««7. 

GENERAL  SERVUT-S   ADMINISTRATIO.N 

Contractor  s  Report  of  Orders  Received.  GSA 
loTia  72.  monthly,  private  bu&lne.ss  tirras. 
Warren  Topelius.  395-5872, 

Extensions 

DEPARTMENT  OF  ACRlCCLTVRt 

Food  and  Nutrition  Service,  participation 
and  coupon  issuance — food  stamp  pro- 
gram. KNS  256.  monthly,  food  stamp  proj- 
ect area.s.  David  P.  Caj-wood.  395  3443. 

Phillip  D   Larsfn. 
Budget  and  Management  Officer. 

jFR  Doc  77-27940  Filed  9-22-77:8  45  am] 


OFFICE  OF   MANAGEMENT  AND 
BUDGET 

CLEARANCE  OF   REPORTS 

List  of  Requests 

The  following  is  a  list  of  requests  for 
clearance  of  reports  intended  for  u.se  In 


SMALL   BUSINESS 
ADMINISTRATION 

t Proposed  Lloen'-e  No   09   09  OJ.igl 

AMERICAN    BUSINESS  VENTURE   CORP. 

Application  for  a  License  to  Operate  As  a 
Small  Business  Investment  Company 

An  application  for  a  license  to  operate 
as  a  small  business  unestment  company 
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NOTICES 


I  SBIC>  under  the  provisions  of  Uie  Small 
Business  Investment  Act  of  1958,  as 
amended  (Act),  (15  U.S.C.  661  et  seq*. 
hivs  been  filed  by  American  Easiness  Ven- 
ture Corporation  (the  Applicant)  with 
tlie  Small  Business  Administration 
•SBA'  pursuant  to  13  CFR  107  201 
■  1977'. 

Tlie  proposed  officers,  directors  and 
principal  stockholders  of  common  stock 
are: 

Gerald  S  Dalton.  2154  N  Villa  Heights  Rd  . 
Pasadeixa.  CaUf  91107,  President,  Manager 
and  Director.  10  F)crcent. 

Henry  S.  Hendler.  7135  Hollywood  Blvd..  Los 
Angeles.  Calif.  90046,  Vice  President,  Dlrec. 
tor.  45  p>ercent. 

Jack  M  Hendler.  4101  Longrldge  Ave.  Sher- 
man Oak-s,  Calif  91423,  Secretary.  Chief. 
Financial  Officer  and  Director.  45  percent 

The  Applicant  is  a  California  corpora- 
tion with  plans  to  locate  the  principal 
ofBce  at  7135  Hollywood  Boulevard,  Los 
Angeles,  Calif.  90046.  However,  no  state 
or  regional  limitations  on  operations  are 
contemplated.  The  investment  policy  of 
the  Applicant  is  to  provide  working  capi- 
tal to  operative  buUders  by  either  making 
loans  and  or  purchasing  equity  securi- 
ties 

Tlie  Applicant  will  begin  operations 
witli  an  initial  capitalization  of  $1  mil- 
lion. On  August  3,  1977,  the  SBA  Admin- 
istrator established  a  policy  of  granting 
exemptions  on  a  case  by  case  basis  from 
Section  107.101  (c>  i2)  of  the  Regulations 
lioverning  SBICs.  ThLs  Section  states 
"Where  a  Licensee  does  not  operate  as  an 
approved  real  estate  specialist  subject 
to  paragraph  icm3i  of  this  seition.  Its 
inve.-Jtments  in  Small  Concerns  classified 
under  Major  Groups  15,  65  and  or  70  of 
the  SIC  Manual  shall  not  exceed  one- 
third  of  Its  Portfolio  in  any  one  such  Ma- 
jor Group,  nor  two-thirds  for  any  com- 
bmation  of  such  Major  Groups,  as  of  the 
close  of  any  full  fiscal  year,"  These  ex- 
emptions will  allow  an  SBIC  to  invest  up 
to  100  percent  of  their  portfolio  In  Major 
Group  15.  ThLs  policy  change  was  due 
to  the  continuing  need  for  front  end  de- 
velopment capital  m  the  homebuilding 
field,  particularly  among  small  home- 
builders.  The  Applicant  requested  that 
SBA  grant  an  exemption  to  the  percent 
limitation  on  the  investments  of  the  Ap- 
plicant in  Major  Group  15  and  Industry 
Numbers  6531,  6541,  and  6552  of  the 
Standard  Industrial  Classification  Man- 
ual imposed  under  Section  107.101«c> 
1 1 '  and  <  2  >  of  the  SBA  Rules  and  Regu- 
lations. SBA  will  consider  granting  the 
exemption  for  Major  Group  15  only  be- 
cause the  policy  change  relates  solely  to 
this  Major  Group.  It  is  the  intention  of 
the  Applicant  that  such  exemption  will 
in  no  way  preclude  it  from  making  law- 
tul  investments  in  other  eligible  small 
busuiess  concerns. 

Matters  involved  in  SBA's  considera- 
tion of  the  application,  in  view  of  the 
particular  circumstances  involved,  in- 
r  lude  '  1 '  the  general  business  reputation  - 
and  character  of  the  proposed  owners 
ar.d  management,  (2)  the  reasonable 
prospects  for  successful  operation  of  the 
new  SBIC  under  such  management  i  in- 
cluding adequate  profitability  and  finan- 


cial soundness,  m  accordance  with  the 
Act  and  Regulations i ,  and  i3)  whether 
the  proposed  licensing  action  would  be  in 
furtherance  of  the  purposes  of  Uie  Act, 

Notice  is  hereby  given  that  any  person 
may,  not  later  than  October  11.  1977,  sub- 
mit to  SBA  in  writing  comments  on  the 
proposed  SBIC  to:  Deputy  Associate  Ad- 
ministrator for  Investment,  Small  Busi- 
ness Administration.  1441  L  Street,  NW 
Washington.  DC.  20416. 

A  copy  of  this  Notice  will  be  published 
in  a  newspaper  of  general  circulation  in 
Los  Angeles.  California. 

I  Catalog  of  Federal  Domestic  A.sslstanc©  Pro- 
gram No  66  Oil,  Small  Business  Investment 
Companie.s  i 

Peter  F.  McNeish. 
Deputy  Associate 
Administrator  for  Invt'stment. 
I  FR  D(x:  77-27785  Piled  9-22-77;8:46  am) 


I  Declaration  of  Disaster  Loan  Area  No.  137«; 

Amdt    2] 

CALIFORNIA 

Declaration  of  Disaster  Loan  Area 

The  above  numbered  Declaration  (see 
41  FR  44080  and  41  FR  45923  >,  Is 
amended  by  extending  the  filing  date  for 
physical  damiige  until  the  close  of  busi- 
ness on  November  30,  1977,  and  for 
economic  injiir>-  until  the  close  of  busi- 
ness on  March  31,  1978, 

(Catalog  of  Federal  Domestic  As.sl.stance  Pro- 
gram No«    59002  aJid  590O8.) 

Dated    September  12,  1977, 

A.  Vernon  Weaver, 

Administrator. 
|FR  tXx  77-JT778  Piled  9  22   77:8  45  ami 


IDecKn^tion  of  Ulsa.ster  Loan  Area  No   1364; 
Amdt.   1 1 

CALIFORNIA 

Declaration  of  Disaster  Loan  Area 

The  above  numl>ered  Declaration  csee 
42  FTl  40802  > ,  is  amended  by  extending 
the  filing  date  for  physical  damage  un- 
til tlie  close  of  business  on  November  30, 
1977,  and  for  economic  injury  until  the 
close  of  bu.^me.ss  on  June  30,  1978. 

Dated:   September  12,  1977. 

.\.  Vernon  Weaver. 

Administrator. 

I  PR  Doc  77  27779  Piled  9-22-77;  8: 45  am  J 


I  De'Uiration  oi  Disaster  Loan  Area  No.  1350; 
.\indt.   1 1 

GEORGIA 

Declaration  of  Disaster  Loan  Area 

Tlie  above  numbered  Declaration  (see 
42  F.R.  39285'  is  amended  by  adding  the 
following  counties : 


CatooMi 

PickeiLS 

Chattoo»;a 

Polk 

Dade 

Rabun 

Pannui 

Towns 

Floyd 

Walker 

Ollmer 

Whitfield 

Gordo  u 

Union 

Murray 

and  adjacent  counties  within  Uie  State 
of  Georgia,  and  the  time  for  filing  appli- 
cations Is  extended  to  December  30,  1977 
for  physical  damage  and  July  31,  1978 
for  economic  injury^ 

(Catalog  of  Federal  Domestic  Assistance  Pro- 
gram  No«.   59002  and  59008. » 

Dated:  September  12,  1977, 

A,  Vernon  Weaver, 

Administrator . 
|FR  Do.-  77  27780  Plied  9-22-77:8:45  am)  . 


IDe'laratlon  of  Disaster  Loan  Area  No.  1309] 

IOWA 

Declaration  of  Disaster  Loan  Area 

Linn  and  Marshall  counties  and  adja- 
cent counties  witliin  the  State  of  Iowa, 
constitute  a  disaster  area  as  a  result  of 
damage  caused  by  high  winds,  heavy 
rains,  hall,  tornadoes  and  flooding  which 
occurred  on  August  15,  1977,  Eligible 
persons,  firms  and  organizations  may  file 
applications  for  loans  for  physical  dam- 
age until  the  close  of  business  on  Novem- 
ber 11,  1977.  and  for  economic  injury-  un- 
til the  clase  of  busine.ss  on  June  12  1978 
at: 

Small  Business  Admlntstratlon.  District  Of- 
fice, 210  Walnut  St,  Des  Moines  Iowa 
50309. 

or  other  locally  announced  locations. 

(Catalog  of  federal  Domestic  Assistance  Pro- 
gram No3.  59(X)2  and  59008  1 

Dated:  September  12,  1977. 

A.   Vernon   Weaver, 

Administrator. 
I  PR  Doc  77-27781  Piled  9-22  77:8:45  am) 


JDeclaratlon  of  Disaster  Loan  Area  No    1342; 
amdt.  1] 

MAINE 

Declaration  of  Disaster  Loan  Area 

The  above  numbered  Declaration  isee 
42  FR  31855',  is  amended  by  extending 
the  filing  date  for  physical  damage  imtil 
the  close  of  business  on  November  11, 
1977,  and  for  economic  injury  until  the 
close  of  business  on  March  13.  1978. 

Dated:  Septembers.  1977 

A.  Vernon  Weaver, 

Administrator. 
(PR  Doc  77  27782  Piled  9-22-77:8:45  am] 


(Declaration  of  Disaster  Loan  .\rea  No.  1334: 
amdt   1 1 

MAINE 

Declaration  of  Oleaster  Loan  Area 

The  above  numbered  Declaration  'see 
42  FR  27080),  Ls  amended  by  extending 
the  filing  date  for  physical  damage  imtil 
the  close  of  business  on  November  11. 
1977,  and  for  economic  injury  until  the 
rlose  of  business  on  March  13.  1978. 

Dated:  September  8,  1977. 

A.  Vkrnon  Weaver, 

Administrator. 
(PR  Doc. 77  27783  Filed  9-22-77:8:45  am] 


FEDEtAl   «EGISTE«,    VOt     42.  NO.    185 — FUIDAY,    SEPTEMBER  23,    1977 


I  Declaration  of  Du.afiter  lA«n  Area  No    1276: 
amdt.  1 1 

MAINE 

Declaration  of  Disaster  Loan  Area 

Tlie  above  numlx-red  Declaration  "see 
41  FR  41175',  i.s  arnendiMl  by  extending 
the  filing  date  for  ph.vsical  daniitgc  imtU 
the  clase  of  business  on  November  11, 
1977,  and  for  economic  injury  until  Uie 
ilo.se  of  business  on  March  13.  1978. 

Dated:  Septembers,  1977 

A.  Vernon  Weaver, 

Administrator. 

1  FR  D.M- 77-27784  Pilert  9   22   77,8  45  am] 


NOTICES 

Chu-f.    Accounting   Section.   Flwal    Klana«e- 

menl  Division. 
Rt-Kional  CommLsfiloncrs. 
A.s6istant  ReKlonal   Commlhslonerfc    (Admln- 

IslratUmi 
ChlcfH.  Flhcul   Management  Branches. 
Chiefs.   Fiscal   Sections,   PIscal    Management 

Braiuhes. 

Ihe  authority  delegated  herein  may  m>l 
be  rcdclCK'a'f^' 

Ihls  order  super.sede^<  Delegation  Order 
No    41    (Rev.  6).  Issued  January  20.  1976. 

Dated    !i!nl    elective   date:    September   2:< 

1977. 

.liRi.Mf.  Kurtz. 
Coviviinaioner 

Si  iTf.MiiKn  12.  1'.'77 


|i.'R  n.,c77   in870  Flltd  H   22   77  8  4.5  KPT] 


DEPARTMENT  OF  THE  TREASURY 

Internal  Revenue  Service 

(Delegation  Ordti    No    41    (Rev    7>1 

FISCAL   MANAGEMENT   OFFICER    ET  AL. 

Delegation  of  Authority 
AGENCY:    Internal  Revenue  Service. 
ACTION:  Delegation  of  authority. 
SUMMARY:  Tlie  authority  of  the  Com- 
missioner of  Internal  Revenue  to  deter- 
mine the  need  for  imprest  fvinds  to  be 
used  for  making  small  casli  purchases 
and  the  locations  at  which  sU(  h  imprest 
lunds  are  reciuircd;  to  rcriuesi  the  desig- 
nation of  officers  and  employees  to  serve 
as  cashiers  with  authority  to  hold  cash 
for    the    making    of    small    ca.sh    pur- 
chases:   to    request    Uie    revocation    of 
such  designations:   and   to  request  the 
amount  of  advance  to  be  carried  by  each 
such  cashier  Ls  being  delegated  to  the 
officers  of  the  Internal  Revenue  Service 
as  specified  in  the  delepation  order.  The 
text    of    the    deletiation    order    appears 
below. 

EFFECTIVE  DATE:  September  23.  1977. 
FOR  FURTHER  INFORM.ATION  CON- 
TACT: 

Mr.  Stephen  HoW,  A:F:S.  1111  Con- 
stitution Avenue  NW..  Room  3333, 
Wa.shingUm.  DC  20224  .202-566- 
4851.  not   toll  free' 

CiiARiES  H    Jenkins, 
Chic).  Financial  Systems  Branch. 

{Order  No   41   (Rev.  7|  | 

Di.sioNATioN  OF  CASHrras  To  Hold  Cash  for 
THE  Making  of  Small  Cash  Purchases 

Pursuant  to  authority  vested  in  the  Com- 
niKsioner  of  Internal  Revenue  by  Trea-sury 
Department  Order  No  152  (Revised!,  dated 
October  15,  1959.  there  Is  hereby  delegated 
to  the  oniciais  named  below  the  authority  to 
determine  the  need  for  tiiipicst  funds  to  be 
used  for  nlakln^J  small  cash  purcha-ses  and 
the  locations  at  which  such  imprest  funds 
are  required:  to  request  the  designation  of 
officers  and  employees  to  .serve  a.s  cashiers 
with  authority  to  iMJld  cash  for  the  making 
of  small  cash  purchases;  to  request  the  revo- 
cation of  such  designations:  and  to  request 
the  amount  of  advance  to  be  carried  by  each 
such  cashier: 

Fiscal  Management  Officer 
Assistant  PIscal  Management  Officer. 
Chief,   FUianclal   Operations   Branch.   Fiscal 
Management  Division. 


Office  of  Foreign  Assets  Control 

IMPORTATION     FROM     EUROPEAN     COM 
MUNITIES  OF   FERROCHROMIUM   AND 
CHROMIUM  BEARING       STEEL        MILL 
PRODUCTS  UNDER  RHODESIAN  SANC- 
TIONS REGULATIONS 

Availability  of  Special  Certificates  for  Im- 
ports from  France,  Nctherlnnds,  Belgium 
and  Luxembourg 

Special  cerliflcatcs  Lssucd  under  the 
Certification  Agreement  t)etween  the 
United  States  and  the  Commis.sion  of  the 
European  Communities  are  available  as 
of  September  10.  1977  for  imports  from 
Prance,  tlie  Netherlands,  Belgium  and 
Luxembourg  of  ferrochromium  and 
cliromium-beanng  steel  mill  products. 
Materials  shipped  after  September  23, 
1977,  may  only  be  imported  if  a  special 
certificate  Ls  presented  to  Customs  at  the 
time  of  entry. 

Iinpoi-ts  of  certifiable  materials  shipped 
prior  to  the  publication  date  of  thus  no- 
tice mav  continue  to  be  made  under  the 
interim  certificates.  However,  the  entry 
will  not  be  liquidated  untU  the  importer 
presents  a  special  certificate.  Such  cer- 
tificate must  be  obtained  from  tlie  pro- 
ducer and  filed  by  the  Importer  on 
or  before  Sei)tember  18.  to  complete 
liquidation. 

Dated:  September.  1977. 

Stanley  L  Sommerfield. 

Acting  Director. 

Approved : 

BETTE    B.    ANnER.SON. 

UJidcr  Secretary. 
|FR  Doc  77-27822  Filed  9-20 -77. 2 :52  pm] 


Office  of  the  Secretary 

DEBT    MANAGEMENT   ADVISORY 
COMMITTEES 

Meetings 

Notice  IS  hereby  given,  pursuant  to 
section  10  of  Pub.  L.  92-463,  that  meet- 
ings will  be  held  in  Washington  on  Oc- 
tober 20  and  21,  1977,  of  the  following 
debt  management  advLsory  committees: 

American  Bankers  Association  Government 
Borrowing    Committee 

Public  Securities  Association  U.S.  Govern- 
ment and  Federal  Agencies  Securltlee 
Committee. 


1KJ2.' 

The  agenda  for  the  meetings  provides 
for  working  sessions  by  two  coImnittee^ 
on  October  20,  a  report  to  the  Secretary 
of  the  Treasury  and  Treasury  sUff  b> 
the  American  Bankers  Association  Gov- 
ernment Borrowing  Committee  on  Oc- 
tober 20  and  a  report  to  the  Secretary 
of  the  Treasury  and  Treasury  staff  by 
the  Public  Securitias  A.ssociation  US 
Government  and  Federal  Agencies  Se- 
curities Committee  on  October  21 

Pursuant  to  the  authority  placed  in 
Heads  of  Departments  by  ,section  10' d> 
of  Pub.  L.  92-463,  and  vested  in  me  by 
Trea-sury  Department  Order  190,  revised. 
I  hereby  deternune  that  these  meetings 
are  concerned  with  informaUon  exempt 
from  dLsclosure  under  section  552b<c' 
<  4  •  and  '  9  "  A I  of  Title  5  of  the  United 
States  Code,  and  that  the  public  inter- 
est requires  that  such  meetings  be  closed 
to  the  public. 

My  reasons  for  this  determination  are 
as   follows.   Tlie   Treasury   Department 
requires  frank  and  full  advice  from  rep- 
resentatives of  Uie  financial  community 
prior  to  making  its  final  decision  on  ma- 
jor   financing    oi>erations.    Historically, 
this  advice  has  been  offered  by  debt  man- 
agement    advisory     committees    esub- 
lished  by  the  several  major  segments  of 
tlie   financial   community,   which   com- 
mittees are  utilized  by  this  Department 
at  meetings  called  by  representatives  of 
the  Office  of  the  Secretary.  When  so  uti- 
lized they  are  recognized  to  be  advisory 
committees  under  Pub.  L.  92-463.  The 
advice  provided  consists  of  commercial 
and  financial  information  given  and  re- 
ceived in  confidence.  As  such  these  debt 
management  advisory  committee  activi- 
ties concern  matters  which  fall  within 
the  exemption  covered  by  section  552b 
I  c '  1 4 1    of  Title  5  of  the  United  Suites 
Code  for  matters  which  are  •'trade  .se- 
crets and  commercial  or  financial  infor- 
mation   obtained    from    a    person    and 
privileged  or  confidential". 

Although  the  Treasury's  final  an- 
nouncement of  financing  plans  may  or 
may  not  reflect  the  advice  provided  in 
reports  of  these  committees,  premature 
disclosure  of  tlie.se  reports  would  lead  to 
significant  financuil  speculation  in  the 
securities  market.  Thus,  these  meetings 
also  fall  within  the  exemption  covered 
by  552b' c*  (9"  A'  of  Title  5  of  the  United 
States  Code. 

The  Assistant  Secretary  'Domestic  Fi- 
nance) shall  be  responsible  for  main- 
taining records  of  the  meetings  of  the.se 
committees  and  for  providing  annual  re- 
ports setting  forth  a  summary  of  their 
activities  and  such  otlier  matters  as  may 
be  informative  to  the  public  consistent 
witli  the  policy  of  5  U  S  C.  552b. 
Dated:  September  20,  1977. 

Anthony  M. Solomon 

Under  Secretary 
for  Monetary  Affatra. 

I  FR  Doc  77-27880  Filed  »-22-77;8:45  ami 
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NOTICES 


VETERANS  ADMINISTRATION 

1341    0001 

STATION  COMMITTEE  ON   EDOCATIONAL 
ALLOWANCES 

Meeting 

September  19.  1977. 
Notnc  L^  hereby  Kiven  pursuant  to  Sec- 
tion V.  Review  Procedure  and  Hearing 
Rult^s.  Station  Committee  on  Educational 
Allowances  that  on  October  12.  1977,  at 
10  00  a.m..  the  Salt  Lake  City  Regional 
Office  Station  Committee  on  Educational 
Allowances  shall  at  Room  5001.  125 
South  State  Street.  Salt  Lake  City,  Utah 
84138.  conduct  a  hearing  to  determine 
whether  Veterans  Administration  bene- 
fits to  all  eligible  persons  enrolled  in  Al- 
pine Aviation  Inc..  P.O.  Box  €91.  Provo. 
Utah  84601.  should  be  di.scontlnued.  as 
provided  in  38  CFR  21.4134.  because  a  re- 
quirement of  law  L^  not  being  met  or  a 
provi:sion  of  tlie  law  h;\s  been  violated 
All  interested  persons  shall  be  permitted 
to  attend,  appear  before,  or  file  state- 
ments vvitli  the  committee  at  that  time 
and  place. 

H.  Re£D  Black. 
Assistant  Director. 


I FR  IDoi- 


-279il  Filed  9-22  77:8:43  ain  I 


WATER    RESOURCES   COUNCIL 

LEVEL  A  FRAMEWORK  STUDIES  AND  AS- 
SESSMENTS; LEVEL  B  REGIONAL  OR 
RIVER  BASIN  PLANS;  COMPREHENSIVE 
COORDINATED  JOINT  PLANS  AND  SPE- 
CIAL STUDIES 

Policy  Statement  No.  2  (Revised)  and  Pro- 
cedures for  Preparation  and  Incorpora- 
tion of  Environmental  Impact  State- 
ments in  Reports 

AGENCY ;  Water  Resources  Council. 

ACTION :  Proix)sed  procedures. 

SUMMARY:  A  revi.sed  policy  statement 
and  pioceduies  for  preparation  and  in- 
corporation of  environmental  impact 
statements  in  rcport.s  have  been  prepared 
to  establish  Water  Resources  Council 
policy  and  procedures  for  implementing 
the  National  Environmental  Policy  Act 
of  1969  < Public  L.  91-190)  and  Executive 
Order  11514.  The  policy  and  procedures 
apply  to  programs  administered  by  the 
Water  Resources  Council  and  River 
Basin  Commissions. 

The  Water  Resources  Council  has 
adopted  the  long  term  goal  of  integrat- 
ing to  the  fullest  extent  practicable,  Uie 
processes  of  the  National  Environmental 
Policy  Act  (NEPA^  and  the  Principles 
and  Standards  for  Planning  Water  and 
Related  Land  Resources  iP&S) .  This  will 
be  accomplished  by  merging  (1)  appro- 
priate elements  of  the  environmental  as- 
sessment or  when  required,  the  Environ- 
mental Impact  Statement  with  i2»  the 
study  of  assessment  rep>ort  or  plan  into 
a  single  document  that  will  comply  fully 
with  the  requirements  of  both  processes. 
The  policy  and  procedures  contained 
herein  shall  apply  to  both  the  Water 
Resources  Council  and  the  River  Basin 


Commissions  established  under  Title 
II.  Pub  L  89-80. 

DATE:  Comments  must  be  received  on 
or  before  October  31.  1977. 

ADDRESS:  Comments  should  be  ad- 
dressed to  tlie  Director.  Water  Resources 
Council.  2120  L  Street  NW..  Washing- 
ton. DC.  20037. 

FOR  FURTIIFR  INFORMA'nON  CON- 
TACT: 

Charles  Meyers.  Water  Resources 
CouncU.  2120  L  Street  NW..  Wa.shing- 
ton.  D.C.  20037   (202-234  6352V 

SfPrEMBER  I.').  1977. 

Guy  R.  Martin. 
Alternate  to  the  Chairmau. 

PoLicv  Statement  No.  2  (Revised  i 

ENVIRONMENTAL  IMPACT  STATEMENTS  FOR 
FRAMEWORK  t^TUDIES  AND  ASSESSMENTS, 
REGIONAL  OR  RIVER  BASIN  PLANS,  COM - 
TRFHENSIVE  COORDINATED  JOINT  PLANS. 
AND  SPECIAL  STUDIES 

I.  Purpose.  Tliis  statement  sets  forth 
tlie  i)olicy  of  the  Water  Res.ources  Coun- 
cil iWRC'i  regarding  the  implementa- 
tion of  tlie  National  Environmentiil 
Policy  Act  (NEPA>  of  1969  'Pub.  L.  91- 
190)  and  its  relationship  to  the  P&S 
as  used  in  water  resource  framework 
studies  and  assessment  (Level  A),  re- 
gional or  river  basin  plans  (Level  B). 
comprehensive  coordinated  joint  plans 
'  CCJPs) .  and  special  studies  carried  out 
by  or  tiirough  the  WRC.  It  provides 
i;olicy  for  the  preparation  an(i  incor- 
portation  of  Environmental  Impact 
Stiitemcnts  in  WRC  and  RBC  rriwrts 
on  major  F'ederal  actions  significantly 
affecting  the  quality  of  the  environment 
as  required  by  Section  102* 2  >  'C)  of  Pub. 
L.  91-190. 

II.  Scope — (a)  Environment.  As  ix.sed 
in  this  (document,  environment  is  the 
sum  of  natural,  physical,  and  human 
conditions  including:  d)  Tlie  complex 
of  air.  land,  and  water  resources  and 
climatic,  edpahic.  and  biotlc  factors 
that  act  upon  an  organism  or  an 
ecological  community  and  ultimately  de- 
termine its  form  and  survival,  and  (2) 
the  aegre^ate  of  conditions  that  in- 
fluence tlie  health,  well-being,  and 
viability  of  an  individual,  a  communi- 
ty, or  communities  in  a  larger  geograpiiic 
region. 

(b)  Environment  Assesamcnt  ^EA'. 
An  evaluation  of  and  an  appropriate  and 
careful  consideration  and  communica- 
tion of  the  significant  potential  impacts 
of  a  proposed  action.  It  is  an  integral  part 
of  the  planning  process  which  encom- 
passes both  NEPA  and  P&S  and  provides 
a  range  of  pertinent  environmental  data. 

(c)  Environmental  Impact  Statement 
lE/S).  Documentation  pursuant  to  Sec- 
tion 102'2)(C>  of  the  National  Environ- 
mental Policy  Act  of  1969  which  de- 
scribes the  impacts  of  and  Ls  incorpo- 
rated in  reports  on  major  Federal  ac- 
tions which  ."Significantly  affect  the  quali- 
ty of  the  environment. 


m.  PoUcu — (a)  Ge/ieral.  Tlie  WRC 
and  the  RBCs  administer  certain  pro- 
grams that  must  comply  with  NEPA  and 
the  P&S.  The  requirements  of  NEPA  and 
the  P&S  will  be  carried  out  by  integrat- 
ing the  two  pr(x-e.sses  to  tlio  fullest  ex- 
tent practicable  and  merging  ( 1  •  ap- 
propriate elements  of  the  EA  or  when 
required.  EIS  witli  (2)  each  study  or  as- 
sessment report  or  plan  into  a  single  doc- 
ument that  will  comply  fully  with  the 
requirements  of  both  prcx-e.ssos. 

(b>  Rr.<!ponsible  Federal  Officials 
tRFOsK  The  Chairman  of  the  WRC.  or 
an  appropriate  designee,  is  the  RFO  for 
coniplyiii:,'  with  tlie  provision.^  of  NEP.'K 
and  the  P&S  for  framework  studies  and 
asses-sments.  regional  or  river  basin  plaivs. 
comprehensive  coordinated  joint  plans, 
and  special  studies  funded  by  the  WRC 
and  carried  out  by  WRC  interagency 
committees  and  WRC  c(X)rdinating  com- 
mittees. The  Cliainneii  of  the  RBCs  are 
tlie  RFO's  for  complying  with  the  pro- 
visions of  NEPA  and  the  P&S  for  activi- 
ties funded  through  the  WRC  and  car- 
ried out  by  the  RBCs. 

(c>  EA  requirement.  All  studies,  as- 
sessments, and  planning  efTorts  will  in- 
corporate EA  into  the  planning  process. 
EA  will  provide  tlie  basis  for  determin- 
ing the  need  to  prepare  an  EIS  and  for 
formulating  alternatives  for  decision- 
making on  the  use  and  dcve"lopmont  of 
resources. 

(di  EIS  requirement.  Studies,  assess- 
ment, or  planning  efforts  which  result  in 
the  preparation  of  an  agree-to  or  recom- 
mended plan  which  constitutes  a  major 
Federal  action  or  actions  that  will  gen- 
erate significant  effects  on  tlie  quality 
of  the  environment  will  require  the  in- 
corporation of  an  EIS.  Studies,  a.s.scss- 
ments.  or  planning  efforts  which  result 
only  in  the  development  and  presenta- 
tion of  alternatives  may  not  re<iuire  the 
incorixiration  of  an  EIS.  The  appropri- 
ate RFO  will  det^^rmine  tlie  need  for 
incorporating  an  EIS  on  an  individual 
case  basis  and  will  prei^arc  a  written 
statement  of  findings  which  includes  the 
rationale  for.  and  documents,  the  deci- 
sion made. 

When  an  EIS  is  required,  it  will  be  in- 
corporated in  the  report  to  the  fullest 
extent  practicable  in  full  compliance 
with  both  NEPA  and  the  P&S.  The  com- 
bined document  will  be  subject  to  the 
notification,  circulation,  review  and 
comment  process  for  EIS's  as  specified  in 
the  Council  on  F^nvironmcntal  Quality 
fCEQ)  Guidelines.  When  an  EIS  Ls  not 
required,  appropriate  elements  of  the 
EA   will   be   incorporated   in   the  report. 

(e)  Liaison  trith  CEQ  The  Chairman 
of  the  WRC  or  an  appropriate  designee 
will  maintain  liaison  with  CEQ  to  ensure 
that  WRC  policies  and  procedures  relat- 
ing to  NEPA  conform  with  CEQ  policies 
and  procedures. 

(f )  Public  participation.  Tlie  RFO  will 
establish  a  program  providing  for  full 
public  participation  of  all  interests  In 
the  Interrelated  Environmental  Assess- 
ment and  planning  process.  A  reviewable 
record  of  public  involvement  will  be 
maintained. 
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PROCEDURES  FOR  PREPARATION  AND  INCOR- 
PORATION OF  ENVIRONMENTAL  IMPACT 
STATEMENTS  IN  REPOlTS  FOR  FRAMEWORK 
STUDIES  AND  A.S.SESSMENTS.  RECIONAL  OR 
RIVER  BASIN  PLANS,  COMPREHENSIVE  CO- 
ORDINATED JOINT  PLANS.  AND  SPECIAL 
STUDIES 

I  Purpose.  Tlie.'^e  procedures  are  for 
implementing  Uie  policy  of  Uie  Water 
Resources  Council  (WRO  for  the  prep- 
aration. Incorporation  In  roport,s.  coordi- 
nation, and  review  of  Environmental 
Impact  StatemenUs  .EISs)  as  required 
by  Section  102i2'(Ci  of  tlie  National 
Environmental  Policy  Act  (NEPA)  of 
1969  (Pub.L  91-190).  as  amended.  83 
Stat.  852  (42  U  S.C.  4321  et  .seq.)  ) .  They 
are  consLstent  with  Executive  Order 
11514  dated  Marcli  5,  1970,  as  revLsed 
by  Executive  Order  11991  dated  May  24. 
1977,  and  Uie  Council  on  Environmental 
Quality  Guidelines  for  Preparation  of 
Environmental  Impact  Statement.^.  40 
CFR  Part  1500. 

II.  i4pp/icabi/ir!/.  These  procedures  ap- 
ply to  framework  studies  and  assesa- 
ments.  regional  or  river  ba.-^in  plans, 
comprehensive  coordinated  joint  plans 
iCCJP's),  and  special  studies  prepared 
or  revised  by  all  WRC  entities  including 
river  basin  commLssions,  iRBCs',  Inter- 
agency committees,  and  WRC  coordinat- 
ing committees. 

lU,  Policy.  The  WT>C  and  RBC  s  ad- 
minister programs  in  accordance  with 
the  National  Environmental  Policy  Act 
of  1969  and  the  Principles  and  St.;uidards 
for  Planning  Water  and  Related  Land 
Resources  (P&S  > .  Policy  for  Uie  prepara- 
tion and  incorporation  of  EIS's  in  report 
is  contained  in  Policy  Statement  No.  2 
( Revised  i . 

The  following  i)roccdures  arc  to  be 
used  in  implcmentuig  NEPA  In  applica- 
ble WRC  and  RBC  program.^-.  'For  tlie 
purpose  of  interpreting  these  procedures 
all  use  of  the  term  '•environmenf  is  in 
reference  to  the  definition  in  the  policy 
statement.  The  requirement-s  of  NEPA 
and  the  Principles  and  Standards  for 
Planning  Water  and  Related  Land  Re- 
sources I  P&S  I  will  be  carried  out  by  in- 
tegrating Uie  two  proces.'^es  to  the  fullest 
extent  practicable  and  merging  d)  ap- 
propriate elements  of  the  aivironmental 
Assessment  or  when  required,  the  EIS 
with  (2>  the  study  or  asse.'i.'-nient  report 
or  plan  Into  a  single  document  that  com- 
plies fully  v.iUi  the  requirement,'^  of  both 
processes. 

rV.  Procedures — 'a'  Environmental 
assessment  in  the  planniiiq  procas.  En- 
vironmental A.-^sessment  >  EA  >  will  com- 
mence with  Initial  planiiinf4  efforts  and 
continue  Uiroughout  the  planning  proc- 
ess. Factors  to  be  considered  in  the  EA 
depend  upon  the  existing  resources,  pres- 
ent and  anticipated  resource  u.se,  and 
problems  as.sociated  with  these  uses.  The 
scope  and  detail  of  Uie  EA  should  reflect 
tlie  planning  objecthes  and  Uie  level  of 
planning.  It  will  cover  the  requirements 
of  both  NEPA  and  P&S.  It  utilizes  the 
P&S  system  of  accounts  supplemented  by 
NEPA.  Tlie  InteiTelated  EA  and  planning 
elements  arc  as  follows: 


NOTICES 

( 1 1  Idenufy  the  study  needs  and  plan- 
ning objectives.  Tlie  environmental  qual- 
ity objectives  are  considered  on  a  coequal 
basis  wlUi  the  national  economic  devel- 
opment objectives. 

i2»  Inventor^'  and  objectively  evaluate 
the  resource  base  giving  due  considera- 
tion to  cxLsting  and  potential  iLses. 

(3 1  Formulate  alternative  plans  and 
display  impacts. 

(4)  Analyze  and  compare  alternative 
plans. 

(b>  Ohtaininp  information  during  EA. 
WRC  and  RBCs  will  make  u.se  of  avail- 
able data,  reiwrts,  plans,  and  publica- 
tions which  relate  to  the  environmental 
Issues  involved.  Additional  studies  which 
are  necessary  to  produce  needed  environ- 
menUil  data  will  be  undertaken  as  ap- 
propriate for  Uie  level  of  planning  in- 
volved. If  appropriate.  WRC  and  RBCs 
may  enter  into  contracts  or  other  ar- 
rangements with  qualified  organizations 
or  individuals  to  produce  needed  environ- 
mental infonnation  and  analysus.  How- 
ever, the  resixmsible  Federal  official 
(RFOi  remains  responsible  for  decisions 
based  upon  the  EA. 

(CI  Pubhe  involvement.  Public  involve- 
ment begins  with  the  initial  steps  of  the 
EA  and  planning  process.  The  interested 
public  consLsting  of,  but  not  limited  to 
individual'^.  groui>s.  organizations,  and 
Rll  levels  of  governmental  agencies,  are 
to  be  provided  a  full  opportunity  and 
encoiu-aged  to  participate  and  contribute 
In  the  Interrelated  EA  and  planning 
process.  A  reviewable  record  of  public  in- 
volvement will  be  maintained.  The  appro- 
priate RFO  will  consult  with  the  par- 
ticipating publlc(s>  and  will  determine 
when  public  meetings  or  hearings  are  to 
be  held.  Public  notice  of  each  public 
meeting  or  hearing  Ls  to  be  made  avail- 
able to  the  public  prior  to  the  meeting. 
To  the  extent  prarUcable,  pertinent  in- 
formation, including  environmental  data 
reixirts  or  other  material  will  be  made 
available  for  review  sufBclently  In  ad- 
vance of  the  meetings,  to  allow  for  in- 
formed comment. 

(d)  WRC  and  RBC  actioiu^  rcQuinna 
incorporation  of  an  EIS.  The  appropriate 
RFO  will  detremine  the  need  for  incor- 
porating an  EIS  on  an  individual  case 
ba.^ls.  An  EIS  will  be  prepared  and  Incor- 
porated in  the  reiwrl  if  the  agreed-to  or 
recommended  plan  iproix).sed  action^  is 
a  major  Federal  action  significantly 
affecting  the  quality  of  the  environment. 
The  EA.  using  a  systematic  Interdls- 
ciplinar>-  analysis  and  evaluation  of  data 
and  information  relaUng  to  the  five  ele- 
ments of  section  1 02 '  2  >  <  C  '  of  NEPA,  will 
assist  the  RFO  in  deciding  if  the  action 
will  require  the  preparation  and  incor- 
poration of  an  EIS.  Tlie  analysis  and 
evaluation  of  environmental  concerns 
will  generate  questions  such  as  the  fol- 
lowing : 

(1»  Environmental  impact.  To  what 
extent  will  the  proposed  action  signifi- 
cantly affect  the  quality  of  the  environ- 
ment: e.g..  significantly  alter  or  destroy 
valuable  natural  ecosystems,  or  cause 
dislocations  which  significantly  alter 
human  conditions? 
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(2)  Adverse  environmental  impacts 
which  cannot  be  aioided.  To  what  extent 
would  important  environmental  ameni- 
ties be  last  or  degraded? 

(3)  Alternatives.  Are  there  other  alter- 
natives that  may  achieve  the  same  goals 
while  avoiding  or  reducing  adverse  en- 
vironmental imi>acts? 

(4)  Short  term  uses  versus  long  term 
productivity.  To  what  extent  will  the 
proposed  action.  w"hen  added  to  other  ac- 
tions, significantly  affect  the  enhance- 
ment of  long  term  productivity  a.":  a 
tradeoff  for  short  term  uses? 

(5»  Commitment  of  resources.  To  what 
extent  will  the  projwsed  action  Irre- 
versibly and  Irretrievably  commit  the 
use  of  resources? 

If  It  Is  determined  that  the  proposed 
■action  Is  a  major  Federal  action  that  will 
generate  significant  effects  on  the  qual- 
ity of  the  environment,  the  appropriate 
RFO  will  preixire  and  incorporate  an 
EIS  In  the  report  on  the  proposed  action 
As  .soon  as  the  decision  that  an  EIS 
is  required  Is  made,  the  RFO  will  pro- 
vide a  public  notice  of  the  decLsion  and 
of  the  availability  of  the  EA  and  a  sUte- 
ment  of  findings  documenting  the 
decision. 

If  it  is  determined  that  the  proposed 
action  does  not  require  an  EIS  the  appro- 
priate RFO  will  prepare  a  written  state- 
ment of  findings  which  includes  the  ra- 
tionale for  the  negative  determination 
analyzing  the  five  questions  above  and 
will  provide  a  public  notice  of  the  deci- 
sion and  the  availability  of  the  EA  and 
the  statement  of  findings  documenting 
the  decision. 

ie»  Combi7!cd  report  *  incorporating 
the  EIS  1 .  The  report  must  provide  a 
full  public  disclosure  of  the  major  en- 
vironmental Issues  surrounding  the  rec- 
ommended or  agreed-to  plan  to  ensure 
tliat  environmental  factors  are  consid- 
ered in  decisions  pertaining  to  Uie  pro- 
posed action.  It  must  be  written  in  dear 
concise  language  in  order  for  it  to  be 
easily  used  as  a  tool  in  the  decision- 
making process,  and  its  content  should 
be  commensurate  with  the  level  of  plan- 
ning performed  and  the  decisions  made. 
In  addition  to  the  P&S  system  of  ac- 
counts, the  retx)rt  must  Include  ( 1  >  the 
identification  of  adverse  environmental 
impacts.  (2)  alternatives  to  the  proposed 
action.  i3)  an  anab-sls  of  short  term  uses 
of  the  environment  versus  long  term 
productivity,  and  (4)  tlie  Identification 
of  irreversible  commitments  of  resources 
as  set  forth  in  section  102iCi  of  NEPA 
This  information  should  be  integrated 
into  the  text  of  the  rejxjrt  to  the  fullest 
extent  possible. 

The  following  information,  as  a  mini- 
mum, will  be  included  in  the  combined 
report  but  need  not  follow  this  outline: 
1 1>  A  summarj-  of  Uie  proposed  action. 
Its  Impacts,  and  alternatives.  The  sum- 
mary should  be  between  one  and  three 
pages  long  and  displayed  in  the  front 
of  the  report. 

(2)  The  relationship  of  the  proposed 
action  to  land  use  plans,  policies,  and 
controls  for  the  affected  area. 
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NOTICES 


«3)  Environmental  impact  of  the  pro- 
posed action.  The  report  should  contain 
a  brief  description  of  the  environmental 
mipacts  (primary  and  secondary)  both 
within  and  outside  the  planning  area 
that  may  result  If  the  proposed  action  Is 
implemented.  It  should  clearly  indicate 
any  adverse  environmental  effects  which 
cannot  be  avoided.  It  should  Include  a 
discussion  of  the  relatlonslaip  of  the  pro- 
posed action  to  other  Federal  actions  if 
any.  which  are  also  planned  or  under- 
way In  the  affected  area  In  general,  the 
incorporated  EIS  will  describe  the  im- 
pacts of  the  propased  action  on  the  en- 
vironment. 

<4>  Alternatives  to  the  proposed  ac- 
tion. The  report  should  contain  an  anal- 
ysis and  description  of  alternatives 
studied  during  the  Interrelated  EA  and 
planning  process.  Consideration  should 
be  given  (1>  to  a  no  action  alternative 
and  (2>  to  alternative  actions  of  a  sig- 
nificantly different  nature  that  would 
provide  similar  benefits  with  different 
envli-onmental  Impacts.  Environmental 
impacts  of  each  alternative  should  be 
briefly  described  and  appropriately  dis- 
played. 

<5»  The  relationship^  between  short 
term  uses  of  the  environment  and  the 
-  maintenance  and  enhancement  of  long 
term  productivity.  The  report  should 
analyze  and  describe  the  cumulative  ef- 
fects of  the  proposed  action  when  added 
to  other  actions  in  an  area  or  region.  The 
long  term  consequences  on  the  environ- 
ment should  be  described.  It  should  dis- 
close the  consequences  of  short  term 
uses  of  tlie  environment  which  subse- 
quently may  produce  long  term  impacts. 
When  economic  considerations  play  a 
major  role  in  selecting  alternatives  ttiov 
must  be  fully  explained. 

<6>  Any  irreversible  and  irretrievable 
commitments  of  resources  which  would 
be  involved  in  the  proposed  actioru.shouId 
it  be  implemented.  The  report  should 
identify  the  extent  to  which  the  pro- 
posed action  will  curtail  or  change  use 
and  enjoyment  of  resources  within  the 
planning  area. 

•  7>  Consultation  and  review  with  ap- 
propriate Federal.  State,  and  local  agen- 
cies and  others.  The  report  should  briefly 
describe  the  overall  processes  of  con- 
sultation and  coordination  with  inter- 
ested agencies,  groups,  and  individuals 
in  deciding  if  the  action  will  require  the 
preparation  and  incorporation  of  an 
EIS.  The  analysis  and  evaluation  of  en- 
vironmental concerns  will  generate  ques- 
tions such  as  the  following: 

tl'  Envronmcntal  impact.  To  what 
extent  will  the  proposed  action  signi- 
ficantly affect  the  quality  of  the  environ- 
ment; e.g..  significantly  alter  or  destroy 
valuable  natural  ecosystems,  or  cause 
dislocations  which  significantly  alter  hu- 
man conditions. 

i2»  Adverse  environmental  impacts 
jrhich  cannot  be  ai'oided.  To  what  extent 
would  important  environmental  ameni- 
ties be  lost  or  degraded? 

(31  Alternatives.  Are  there  other  al- 
ternatives that  may  achieve  the  same 


Koals  while  avoiding  or  reducing  adverse 
environmental  Impacts? 

(4>  5;iorf  term  uses  versus  long  term 
vroductivitw.  To  what  extent  will  the 
proposed  action,  when  added  to  other 
actions,  significantly  affect  the  enhance- 
ment of  long  term  productivity  as  a 
tradeoff  for  short  term  uses? 

(5)  Commitment  of  resources  To  what 
extent  w  ill  the  propo.sed  action  in-eversi- 
bly  and  Irretrievably  commit  the  use  of 
resources? 

If  it  is  determlnwl  that  the  proposed 
action  is  a  major  Federal  action  that  will 
generate  significant  effects  on  the  qiuUity 
of  the  environment.  Uie  appropriate  RFO 
will  individuals  la  copy  of  the  report 
incorporating  the  draft  EIS  will  be  sent 
to  the  appropriate  offlrial  of  each  orga- 
nizaUon  or  group  and  each  individual 
w  ho  has  requested  a  copy  i . 

The  minlmiun  time  period  for  review- 
shall  end  45  days  after  the  date  the  CEQ 
publishes  the  notice  of  public  availability 
of  the  report  incorporating  the  draft  EIS 
in  the  Federal  Reci.ster.  The  RFO  may. 
however,  extend  the  Initial  review  period 
as  deemed  appropriate.  A  minimum  15- 
day  exten.sion  of  time  for  review  and 
comment  will  be  considered  by  the  RFO 
when  such  requests  are  submitted  before 
expiration  of  the  initial  review  period.  If 
neither  comments  nor  a  request  for  an 
extension  is  received  at  the  end  of  the 
Initial  review  peri(xi,  it  will  be  pre.sumed 
that  the  agency  or  party  from  whom 
comments  were  roquested  find  the  state- 
ment adequate. 

The  RFO  shall  announce  the  avail- 
ability of  the  report  iivorporating  the 
draft  EIS  in  appropriate  media  .serving 
the  area  to  be  affected. 

If  significant  changes  in  the  proposed 
action  are  made  a.'^  a  result  o£  comments 
on  the  report  incorporating  the  draft 
EIS,  a  revised  draft  report  incorporating 
a  revised  EIS  may  be  necessary.  The  re- 
vised draft  report  incorporating  the  re- 
vised EIS  will  be  recirculated  for  com- 
ment in  the  same  manner  as  a  report  in- 
corporating a  draft  EIS. 

(2i  Reports  incorporating  final  EIS's. 
At  the  end  of  tlie  review  period  for  the 
report  incorporating  the  draft  EIS,  the 
RFO  w  ill  prepare  a  report  incorporating 
the  final  EIS,  taking  into  consideration 
comments  and  opposing  viewpoints  re- 
ceived. The  following  steps  will  be  taken 
in  filing  and  distributing  reports  incor- 
porating final  EIS's:  ( 1 1  Letters  of  com- 
ment will  be  appended  to  Uic  report  in- 
corporating the  final  EIS.  If  numerous 
repetitive  respon.ses  are  received,  sum- 
maries of  the  repetitive  comments  and  a 
list  of  commentators  may  be  appended 
in  lieu  of  the  actual  letters.  1 2 )  The  RFO 
shall  send  five  copies  of  the  report  in- 
corporating tlie  final  EIS  to  CEQ  and  a 
copy  of  the  report  incoriwratuig  the  final 
EIS  to  each  State  and  Federal  agency, 
organization,  group,  and  individual  who 
furnished  comments  on  Uie  report  in- 
corporating the  draft  EIS  and  or  par- 
ticipated in  the  EA  and  planning  process. 

<3i  Administrative  action.  The  RFO 
will  take  no  administrative  action  in  a 
study,  assessment,  or  plan  proposed  ac- 


tion until  a  minimum  of  30  days  after  the 
report  incorporating  the  final  EIS  ha.s 
been  made  available  to  the  public  and 
the  notice  of  avaflabUlty  for  the  report 
Incorporating  the  final  EIS  has  been 
published  In  the  Federal  Recister  bv 
CEQ.  The  signing  of  the  final  .statement 
of  findings  by  the  RFO  constitutes  an 
administrative  action. 

(41  Final  statement  of  fiiidinc/s.  A  final 
statement  of  findings  is  a  concLse  ration- 
ale of  the  RFO  for  proceeding  with  Uie 
proposed  action.  It  will  briefly  describe 
significant  concerns  that  were  en- 
countered In  the  decisionmaking  proc- 
ess. The  final  statement  of  flndmgs  will 
be  prepared  on  pro{>osed  actions  requir- 
ing an  EIS  after  the  minimum  30-day 
waiting  iiertod  has  expired  following  the 
notice  of  availability  of  the  report  incor- 
porating the  final  EIS  as  published  in  the 
Federal  Registfr  by  CEQ.  For  proposed 
actions  for  which  It  has  been  determined 
that  an  EIS  will  not  be  prepaied.  a  final 
statement  of  findings  will  be  develoned 
to  provide  the  rationale  for  proceeding 
In  either  ca.^e.  the  final  statement  of 
findings  wUl  be  dated,  .signed  by  the  ap- 
propriate RFO.  and  made  part  of  the  re- 
viewable record  for  the  propo.sed  action 
of  the  study  or  assessment  report  or  plan 
(5 1  Supplements  to  reports  incnrpo- 
ratina  EIS's.  If  the  RFO  determines  that 
It  Ls  nece.ssary  to  clarify  or  amplify  ;i 
point  of  concern  raised  after  tlie  report 
Incorporating  the  final  EIS  is  filed  with 
CEQ.  appropriate  clarification  or  amnli- 
flcatlon  will  he  .sent  to  CEQ  with  infor- 
mational conies  furnished  to  tho.se  who 
received  conies  of  the  report  Incorporat- 
ing the  final  EIS.  Waiting  periods  are  not 
nece.ssarj-.  but  mav  be  provided  at  the 
discretion  of  the  RFO. 

If  the  RFO  determines  that  the  report 
Incorporating  the  final  EIS  previously 
filed  has  become  inadequate  due  to  a  ma- 
jor change  which  sipniflcantly  affects  the 
fiuahty  of  Uie  environment,  a  report  in- 
corpornting  a  new  EIS  will  be  prepared, 
filed,  and  distributed  according  to  the 
proceedings  stated  In  (f)-(l>,  (2).  (3>, 
and  (4>. 

(6>  Expedited  procedure.'!.  When  un- 
usual circumstances  make  it  nece.ssary 
to  take  action  that  may  have  significant 
impact  on  the  environmrnt  without  ob- 
serving the  provisions  of  (fi-H).  f2>. 
(3) ,  and  M) .  the  RFO  shall  consult  with 
CEQ  conceminfr  alternative  arrange- 
ments. 

(D  Merging  the  study  or  afiseKsmn)! 
report  or  plan  ivith  the  EA  OR  EIS.  If 
an  EIS  is  not  required,  the  EA  will  be 
merged  with  the  report  in  a  manner  tliat 
facilitates  its  use  in  declsiormiaking.  If 
an  EIS  is  renuired.  it  will  be  merged  with 
the  report  in  a  manner  that  facilitates 
its  u.se  in  decisionmaking,  and  the  com- 
bined report  will  be  prepared,  filed,  and 
distributed  in  draft  and  final  form  in  ac- 
cordance with  the  requirements  of  both 
the  report  and  the  EIS.  Preview  and  com- 
ment on  the  report  and  the  incorporated 
EIS  will  be  performed  striultaneously. 
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INTERSTATE  COMMERCE 
COMMISSION 

(Notice  No  485) 
ASSIGNMENT  OF  HEARINGS 

September  20.  1977. 
Cases  assigned  for  hearing,  postpone- 
ment, cancellation  or  oral  argument  ap- 
pear below  and  will  be  published  only 
once.  This  list  contains  pro.spectlve  as- 
signments only  and  does  not  include 
cases  previously  assigned  hearing  dates. 
The  hearings  will  be  on  the  issues  as 
presently  reflected  In  the  Official  Docket 
of  the  Commission.  An  attempt  will  be 
made  to  publish  notices  of  cancellation 
of  hearings  as  promptly  as  possible,  but 
interested  parties  .should  take  appropri- 
ate steps  to  insure  that  they  are  notified 
of  cancellation  or  postponement«r  of 
hearings  in  which  they  are  interested. 

MC   1025G7  Sub   194.  McN;iir  Tran.sport.  In  '  . 
MC   121496  Sub  3,  Cango  Corporation   aiiU 
MC  116077  Sub  382.  Robertson  Tank  Lines, 
Inc.   now   assigned   November   29.    1977   at 
Hou.«ton.    Trxa.s    are    postponed    to    Janxi- 
ary    17.    1978    i9    days)    at   Hou.ston.   iexaa 
In  a  hearing  room  to  be  later  designated 
MC   784(X)    tSub-No.   49).   Ueaulorl  Transfer 
Compajiv.     now     assigned     September    29. 
1U77.    at    St.    Louis,    Mo.    1.S    cauceleU    and 
application  di.sml.ssed. 
Ex  Parte  308,  Valuation  of  Common  Carrier 
Pipeline.'',  now  as.slfjned  September  14.  1977. 
at  Washington.  D  C  .  It  postponed  to  Octo- 
ber 18.  1977.  at  the  Offices  of  the  Interstate 
Commerce  Comml-slon.  Wa-shlngton.  DC 
MC  138345  Sub  No    7  Basil  B    Gordon,  d.b.a. 
Valley   Spreader   Co     now    being    assigned 
November  29.  1977  (2  days)   for  hearing  In 
Yuma,   Arizona.  In   a  liearing   room  to  be 
later  designated. 
JTC    135084   Sub   No.   31    Ba.ss   Trnn?portatlon 
Co  .  Inc  .  now  being  assigned  I><ember  2. 
1977    (1   day)    for  hearing   in   Los   Angeles. 
Calif,  m  a  hearlnt;  room  to  be  later  des- 
ignated. 
MC  141804  Sub  No.  37  Western  E\pre.  s.  now 
being  assigned   December   5.   1977    (1    day) 
for  hearing  In  Los  Angeles.  Calif.,  in  a  hear- 
ing room  to  be  later  designated 
MC   117940  S\ib  No  201    Nationwide   Carriers. 
Inc.,  now  being  assigned  December  6.  1977 
(2  days)  for  hearing  in  Los  Angeles.  Calif  . 
In  a  hearing  room  to  be  later  designated. 
MC  141084  National  Freight  Lanes.  Inc.,  now 
being  assigned  December  8.  1977   (2  days) 
for    hearing    in    Los    Angeles.    Calif..    In    a 
hearing  room  to  be  later  designated. 
MC   140030   Sub   No    4   Plastic   Expres.s.    now 
being  assigned  December  12.  1977  (1  day) 
for   hearing   In    Los    Angeles.    Calif  .    In    a 
hearing  room  to  be  later  desisnated 
MC  118288  Sub  No.  48  Fro«t  Truck  Lines.  Inc. 
now  being  assigned  December  13.   1977   tl 
day)    for  hearing  in  Los  Angeles,  Calif  .  in 
a  hearing  room  to  be  later  designated. 
MC  No    141804  Sub  No.  59   Western  E^tpre-s 
now   being  assigned   December    14.   1977    (1 
day)    for  liearlng  in  Los  Angeles,  Calif  .  in 
a  hearing  room  to  be  later  designated. 
MC  140581   Sub  Xo    9  Tommy  Hngwood  DBA 
Hagwood  Enterprises,   now  being  assigned 
December  15,  1977  (2  days)   for  hearing  In 
Los  Angeles,  Calif  ,  In  a  hearing  room  to  lie 
later  designated. 
MC    134323     (Sub-No.    01),    Jay    L;ned,    Inc, 
now    as.signed    October    20.    1977.    at    New 
Orleans.    La  ,    wUl    be    held    In    Room    223. 
East  Courtroom.  U  S.  Court  of  .Appeals.  800 
Camp  Street. 

MC  141033  (Sub-No.  7),  Continental  Contract 
Carrier   Corp.    now    as-slgned    October    18, 
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1977,  at  N«w  Orleans.  La  .  will  be  held  In 
Room  223,  East  Courtroom,  US.  Court  of 

.  AppcAln,  600  Camp  St. 

MC  62460  (Sub-No.  192).  EUex  Transporta- 
tion, Inc..  now  a.silgned  October  17.  1977. 
at  New  Orleans,  L«  ,  will  bo  held  In  Room 
223,  Eapt  Comtroom,  U  S  Court  of  Appeals. 
600  Camp  Street. 

MC  116763  (Sub-No  532).  Carl  Subler  Truck- 
ing, Inc  ,  now  a-sslgned  October  12,  1977, 
at  New  Orleans.  La  ,  will  t>e  held  In  Room 
223,  East  Courtroom,  U.S.  Court  of  ApjJeals, 
f)00  Camp  Street. 

MC  136786  iSub-No.  1 10  ).  Robco  Transporta- 
tion. Inc  ,  now  a-sslyned  October  14.  1977. 
at  New  Orleans.  La  .  will  be  held  In  Room 
223.  East  Cxiurtrooni.  US  Court  of  Appeals, 
600  Camp  Street. 

MC  83492  (Sub-No.  152).  Michigan  Nebraska 
I'ran.s.l  Co.  Inc.  now  being  assigned  No- 
vember 10.  1977  (2  days),  at  Columbus. 
Ohio.  i--.  a  hearing  room  to  be  later  de.'^ly- 
nated 

No  3609,'  Investlgailon  Into  Lawfulness  Of 
Off-Llne  Limitations  Placed  on  Non- 
Assigned  Hopper  Cars  now  being  ae.'=^igned 
November  15,  1977  for  hearing  and  Janu- 
ary 10,  1978.  January  17.  1978  and  Janu- 
ary 24.  1978  for  continued  hearings  at  the 
Offlce.s  of  the  Interstate  Commerce  Com- 
mission In  Washington,  DC. 

H 


IFR  Doi- 


G.  Homme.  Jr.. 
Acting  Secretary. 
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FOURTH    SECTION   APPLICATION    FOR 
RELIEF 

Slitember  20.  1977. 
An  application,  as  summarized  below, 
has  been  filed  requesting  relief  from  the 
requirements  of  Section  4  of  the  Inter- 
state Commerce  Art  to  permit  common 
carriers  named  or  dcMrnbed  in  the  appli- 
cation to  maintain  higher  rates  and 
charges  at  intermediate  points  than 
tiiose  .sought  to  be  established  at  more 
distant  points. 

Protests  to  tlie  granting  of  an  applica- 
tion must  be  prepared  in  accordance  with 
Rule  40  of  tlie  General  Rules  of  Piactice 
'49  CFR  1 100.40  >  and  filed  within  15 
days  from  tlie  dale  of  publication  of  this 
notice  in  the  Federal  Register. 

PSA  No,  43433— Joinf  Rail-Water  Con- 
tainer Rates—Barber  Lines.  Piled  by 
Barber  Lanes,  'fio.  2  • .  for  itself  and  inter- 
ested rail  carriers. 

Rates  on  general  commodities,  between 
rail  sUtions  on  the  U.S.  Pacific  Coast, 
and  ports  on  tlie  Pen>ian  Gulf,  Red  Sea 
and  Gulf  of  Aden. 

Grounds  for  relief— Water  competi- 
tion. 

Tariff— Barber  Lines  tariff  No.  1.  ICC. 
No.  l.FM  C.No.  50. 

Rates  are  published  to  become  effective 
on  October  17,  1977. 
By  the  ComniLssion. 

H.  G.  Homme,  Jr.. 
Acting  Secretary. 

IFR  Doc.77-27873  Filed  9  22  77.8  45  am) 


IRREGULAR  ROUTE    MOTOR   COMMON 
CARRIERS   OF   PROPERTir 

Elimination  of  Gateway  Letter  Notices 
September  16,  1977. 
Tlie  following  letter-notices  of  propos- 
als to  eliminate  gateways  for  the  purpose 


IM29 

of  reducing  highway  congestion,  allevi- 
ating air  and  noise  pollution,  minimizing 
safety  hazards,  and  conserving  fuel  have 
been  filed  with  the  Interstate  Commerce 
CommLsfilon  under  the  Commls-sion's 
Gateway  Elimination  Rules  i49  CFR 
1065',  and  notice  thereof  to  all  Inter- 
ested persoa«i  i.s  hereby  given  as  proMded 
ni  such  rules. 

An  original  and  two  copies  of  protests 
against  the  proposed  elimination  of  any 
gateway  herein  described  may  be  filed 
with  with  the  Interstate  Commerce 
Commtssion  on  or  before  October  3.  1977. 
A  copy  must  aLso  be  sened  upon  appli- 
cant or  its  representative.  Protests 
against  the  elimination  of  a  gateway 
will  not  operate  to  stay  commencement 
of  the  proposed  oijeration. 

Successively  filed  letter-notices  of  the 
same  carrier  under  these  rules  will  be 
numbered  consecutively  for  convenience 
m  identification.  Protests.  If  any.  must 
refer  to  such  letter-notices  by  number. 

No.    MC    8973    (Sub-No.    E51'.    filed 
May  16,  1974.  Applicant:  METROPOLI- 
TAN  TRUCKING.  INC..   2424   95th   St.. 
N.  Bergen.  N.J.  07047.  Applicants  rep- 
resentative:    E.    Stephen    HeLsley.    666 
Eleventh    St.    NW.,    Washingtwi,    DC 
20001.  Autiiority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular    routes,    transporting:    Plastic 
articles,  hardware,  and  building  mate- 
rials,  equipment    and   supplies    <  except 
thase  of  unusual  value,  household  g(5ods 
as  defiiied  by  the  Commis-sion,  Classes 
A  and  B  explosives,  commodities  in  bulk, 
and  those  requiring  special  equipment!, 
'Aiili    from  points  in  Queens  County, 
N.Y.,  to  pomts  m  Maine.  Pennsylvania. 
Oliio.  I>elaware.  Maryland.  Virginia,  and 
the  District  ot  Columbia:  <2»  from  points 
ui  Queens  County.  N.Y..  to  that  portion 
of  New  Hampshire  on  and  north  of  a 
line    begmning    at    the    Vermont-New 
Hampshire  State  line  at  or  near  Leba- 
non, N.H.,  thence  east  along  U.S.  High- 
way 4  to  jimction  New  Hampshire  High- 
way  4A,   thence  south    Uirough   Enfield 
Center    to     junction     New     Hampshire 
Highway  4  at  Gale,  thence  ea^it  along 
New  Hampslnre  Highway  4  to  junction 
New   Hampshire  Highway    11,   to  jtmc- 
lion  New  Hampshire  Highway  3.  thence 
east  to  junction  New  Hampshire  High- 
way 3B  south  through  Nortlifield.  thence 
east  on  unnumbered  highway  to  junction 
another    unnumbered    highway,    thence 
.south  to  junction  New  Hampshire  High- 
way 106.  Uience  north  along  New  Hamp- 
shire Higliway  106  to  unnumbered  high- 
way:    Uience    east    along    unnumbered 
highway    to   junction    New    Hampshire 
Highway   129:    thence   east  on   unnum- 
bered highway  to  Pitt^field  to  junction 
New  Hampshire  Highways   28   and   107 
and    thence   south    on    New    Hampshire 
Highway  107  to  junction  U.S.  Highway  4. 
thence  east  to  the  Atlantic  Ocean  near 
New  Castle 

>3<  From  pomts  m  Queens  County. 
NY.  to  points  in  th&t  portion  of  Ver- 
mont on  and  north  of  a  line  begmning  at 
tlie  New  York-Vermont  State  Ime  near 
Fair  Haven  and  extending  east  along 
U.S.  Highway  4  to  junction  Vermont 
Highway  '30.    thence  north   along  Ver- 
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mont  Highway  30  to  Junction  unnum- 
bered highway  near  Hubbardton.  thence 
north  and  east  along  unnumbered  high- 
way to  Brandon:  thence  east  along  Ver- 
mont Highway  73  to  junction  Vermont 
Highways  100  and  107.  thence  east  along 
Vermont  Highway  107  to  junction  Inter- 
state Highway  89;  thence  south  along 
Interstate  Highway  89  to  junction  Ver- 
mont Highway  14.  thence  through  White 
FUver  junction  to  the  Vermont-New 
Hampshire  State  line.  t4>  From  points  in 
Queens  County.  NY.,  to  that  portion  of 
New  York,  on.  west  and  north  of  a  line 
commencing  at  the  Pennsylvania-New 
York  State  Une  ne.ir  Lanesboro.  Pa., 
thence  extending  north  along  New  York 
Highway  79  to  Windsor,  thence  north 
and  east  along  New  York  Highway  79  to 
junction  New  York  Highway  7;  thence 
north  and  east  along  New  York  Highway 

7  between  Harpursville  and  Unadilla. 
thence  north  along  New  York  Highway 

8  to  junction  U.S.  Highway  20  near 
Bridge  water;  thence  east  along  U.S. 
Highway  20  to  junction  New  York  High- 
way 51.  thence  north  to  Ilion  and  junc- 
tion New  York  Highway  5,  thence  east 
to  Little  Falls  and  junction  New  York 
Highway  170.  thence  north  to  junction 
New  York  Highway  107 A  to  New  York 
Highway  29A,  thence  east  to  Canada 
Lake,  thence  north  to  the  Fulton-Hamil- 
ton County  line,  thence  east  along  the 
Fulton-Hamilton  County  line  to  Benson, 
thence  along  unnumbered  highway  to 
Hope  Valley  and  New  York  Highway  30. 
thence  north  along  unnumbered  high- 
way and  creek  to  county  line  thence  east 
to  junction  New  York  Highway  418. 
thence  along  unnumbered  highway  to 
Lake  George,  to  junction  New  York 
Highway  9L  to  junction  New  York  High- 
way 149  to  junction  New  York  Highway 
4  to  Comstock,  and  to  junction  U.S. 
Highway  4  and  jimction  New  York  High- 
way 22,  thence  south  to  Granville  to  the 
New  York-Vermont  State  line. 

(B>il>  from  points  In  Richmond 
County.  NY.,  to  points  In  Maine,  New 
Hampshire,  Vermont,  Massachusetts, 
Rhode  Island,  Pennsylvania,  Ohio,  Dela- 
ware. Maryland.  Virginia,  and  the  Dis- 
trict of  Coliunbia.  (2»  from  points  in 
Richmond  County,  NY.,  to  that  portion 
of  Connecticut  on.  north  and  east  of  a 
line  commencing  at  the  New  York -Con- 
necticut State  line  and  extending  north 
along  Connecticut  Highway  37  to  Broad- 
mans  Bridge  to  junction  U.S.  Highway 
7,  thence  east  to  New  Milford  to  junction 
Connecticut  Highway  67,  thence  south 
along  Connecticut  Highway  67  to  Sey- 
mour, thence  east  along  Connecticut 
Highway  67  to  junction  Connecticut 
Highway  63.  thence  south  along  Con- 
necticut Highway  63  to  New  Haven  to 
Long  Island  Sotind.  (3)  from  that  part 
of  Richmond  County.  NY.,  on  and  south 
of  a  line  commencing  at  Lower  Bay  and 
Grant  City,  thence  west  to  include  New- 
Dorp,  thence  south  to  include  Richmond 
and  Richmontown.  thence  west  to  in- 
clude Rossvllle  and  thence  west  to  Staten 
Island  Soimd.  to  points  In  Connecticut. 
(4)  from  points  in  Richmond  County. 
N.Y.,  to  that  part  of  New  York  west  and 


north  of  a  line  commencing  at  the  Penn- 
sylvania-New Jersey  State  line  near  Port 
Jervis  and  extending  along  U.S.  High- 
way 209.  thence  north  through  Bloom - 
ingburg.  thence  north  through  Kerhonk- 
son  to  Accord,  thence  along  unnumbered 
highway  to  Rosendale,  thence  north  to 
junction  Interstate  Highway  87.  thence 
east  to  Ulster  Park  to  the  Hudson  River 
to  Staatsburg.  tlience  cast  along  unnum- 
bered highway  through  Clinton,  Salt 
Point.  CUnton  Comers,  Millbrook.  Lith- 
gow  to  junction  New  York  Hishway  44. 
tJicnce  along  New  York  Highway  44  to 
Amenla.  Uience  south  along  New  York 
Highways  22  and  343  through  Wa<;salc 
to  South  Amenia  thence  east  to  New 
York-Connecticut  State  line.  (5)  from 
that  part  of  Richmond  County.  NY.,  on 
and  south  of  a  line  beginning  at  the 
Arthur  Kill  River  and  extending  along 
unnumbered  highway  to  Travis,  thence 
along  unnumbered  highway  to  New 
Sprlng^'ille  to  Rosebank,  to  points  in  New 
York.  The  purpose  of  this  filing  Is  to 
eliminate  the  gateway  of  the  warehouse 
and  plantslte  facilities  of  Alcan  Alu- 
minum Corp.  at  Woodbrldge.  N.J. 

No.  MC-19227  (Sub-No.  El)  (correc- 
tion), filed  April  25.  1974.  published  In 
the  Federal  Register  issue  of  May  29, 
1974.  and  republished,  as  corrected,  this 
issue.  Applicant:  LEONARD  BROS. 
TRUCKING  CO.,  INC..  2515  NW.  20th 
Street.  Miami.  Fla.  33152.  Applicant's 
representative:  William  O.  Tumey,  2001 
Massachiisetts  Avenue  NW.,  Washington. 
D.C.  20036.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,   transporting:    A. 

(1)  Commodities,  the  transportation  of 
which  because  of  their  size  or  weight  re- 
quire tlie  use  of  special  equipment,  and 

(2)  Self-propelled  articles,  each  weigh- 
ing 15,000  pounds  or  more,  and  related 
machinery,  tools,  parts,  and  supplies 
moving  in  connection  therewith,  between 
points  in  Modoc.  Shasta.  Lassen,  Te- 
hama, and  Plumas  Counties.  California, 
on  the  one  hand.  and.  on  the  other, 
points  In  Alabama  least  and  south  of 
Cherokee.  Etowah.  Blount.  Walker.  Fay- 
ette, and  Lamar  Counties) .  Georgia  (east 
and  south  of  Stephens.  Habersham. 
White.  Lumpkin,  Dawson.  Pickens. 
Bartow,  and  Floyd  Counties  > .  South 
Carolina  (east  and  south  of  York.  Chero- 
kee, Spartanbiu-g,  Greenville,  Pickens, 
and  Oconee  Counties)  ;  between  points 
In  Del  Norte,  Siskiyou,  Himiboldt, 
Trinity,  Mendocino,  and  Lake  Counties 
in  California,  on  the  one  hand.  and.  on 
the  other,  points  In  Alabama  (except 
Lauderdale  and  Colbert  Counties), 
Georgia,  between  points  in  Sonoma,  Yolo, 
Napa.  Solano.  Marin.  Contra  Costa. 
Alameda.  San  Mateo.  Santa  Clara,  Santa 
Cruz,  Monterey,  and  San  Benito  Coun- 
ties. California,  on  the  one  hand,  and, 
on  the  other,  points  in  Alabama,  Georgia, 
South  Carolina,  between  points  in  Butte. 
Yuba.  Sierra.  Sutter.  Nevada.  Placer,  El 
Dorado,  Sacramento,  Alpine,  Amador, 
San  Joaquin.  Calaveras,  Mono,  Tu- 
olumne, Stanislaus,  Mariposa,  Mercer, 
Madera,  and  Fresno  Counties,  California, 
on   the   one  hand.   and.   on   the   other. 


points  in  Alalxuna  (except  Lauderdale 
and  Colbert  Counties),  Georgia.  South 
CiiToima,  between  points  in  Inyo.  Tulare, 
Kings,  and  Kern  Counties,  In  California, 
on  tlie  one  hand,  and.  on  the  otlier, 
points  in  Alabama  (east  and  south  of 
Jackson.  Marshall.  Morgan.  Lawrence, 
Winston,  Marion,  and  Lamar  Counties). 
Georgia  (east  and  south  of  Catoosa  and 
Walker  Counties),  South  Carolina,  be- 
tween points  in  San  Luis  Iblspo.  Santa 
Barbara.  Ventura.  Los  Angeles,  and 
Orange  Counties.  California,  on  the  one 
hand,  and,  on  the  other,  points  in  Ala- 
bama (east  and  south  of  Madi.son.  Mor- 
gan, Winston.  Faj-ette,  and  Pickens 
Counties).  Georgia,  South  Carolina,  be- 
tween points  In  San  Bernardino  and 
Riverside  Counties.  California,  on  the 
one  hand.  and.  on  the  other,  points  in 
Alabama  (east  and  .south  of  Lee.  Macon, 
Bullock,  Pike.  Coffee,  and  Geneva  Coun- 
ties), Georgia  (east  and  soutli  of  Frank- 
lin. Banks,  Hall,  Forsyth.  Cherokee, 
Cobb,  Etouglas,  and  Carroll  Counties), 
between  points  In  San  Diego  and  Im- 
perial Counties.  California,  on  the  one 
hand.  and.  on  the  other,  points  in  Ala- 
bama 'east  and  south  of  Lauderdale  and 
Colbert  Counties) .  Georgia.  South  Caro- 
lina. The  commodities  sought  in  <2> 
above  are  restricted  to  those  commodities 
which  are  transported  on  trailers. 

The  purpose  of  this  filing  as  to  A  il) 
above  is  to  eliminate  the  gateways  of 
(1)  points  in  Arizona  within  25  miles  of 
Yuma.  Ariz..  Including  Yuma.  (2)  points 
In  th&t  part  of  Texas  west  of  the  eastern 
boundary  lines  of  Llp.scomb.  Hemphill, 
Wheeler,  Collingsworth,  Hall,  Motley, 
DIcken.s.  Kent,  Scurry,  Howard,  Glass- 
cock, Reagan,  Crockett,  and  Val  Verde 
Counties.  Texas,  and  «3)  points  In  Flor- 
ida; and  as  to  A  (2),  to  eliminate  the 
gateways  of  d  >  points  In  Arizona  within 
25  miles  of  Yuma,  Arizona,  Including 
Yuma,  (2)  points  in  Texas,  and  (3) 
points  in  Florida.  A.  il)  Commodities 
•  except  boats,  oil  field  equipment)  the 
transportation  of  which  because  of  their 
size  or  weight  require  the  use  of  special 
equipment,  and  (2)  self-propelled  arti- 
cles, each  weighing  15.000  lbs.  or  more, 
and  related  machinery,  tools,  parts  and 
supplies  moving  in  connection  therewith, 
between  points  In  Modoc,  Shasta,  Lassen, 
Tehama,  and  Plumas  Counties.  Cali- 
fonila,  on  the  one  hand,  and,  on  the 
other,  points  in  Nortli  Carolina  <east  and 
south  of  Dare,  Tyrrell,  Wa.shington. 
Martin,  Pitt,  Greene,  Wa.viie,  Johnston. 
Harnett.  Moore,  and  Richmond  Coun- 
ties > ,  between  points  in  Del  Norte. 
Siskiyou,  Humboldt,  Trinity,  Mendocino, 
and  Lake  Counties  in  California,  on  the 
one  hand,  and.  on  the  other,  points  in 
Mississippi  (east  and  south  of  Itawamba, 
Lee,  Chickasaw,  Calhoim,  Grenada,  Le- 
flore, Sunflower.  Wa.shlngton.  Sharkey, 
and  Issaquena  Counties),  North  Caro- 
lina, Tennessee  (east  and  south  of  Scott. 
Fefitress,  Overton.  Jackson.  Smith.  Wil- 
son. Cannon.  Rutherford.  Maury,  and 
Lawrence  Counties).  Virgina  (east  and 
south  of  Loudoim,  Fauquier.  Culpeper. 
Madison.  Rockingham,  Augusta.  Rock- 
bridge and  Alleghany.  Buchanan,  and 
Dickenson  Counties) . 
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Between  pomts  In  Sonoma.  Yolo.  N»pa, 
Solano.  Marin.  Contra  Costa.  Alameda. 
Ban  Mateo,  Santa  Clara,  Santo  Crm. 
Monterey,    and    San    Benito    Countiea. 
California,  on  the  one  hand,  and.  on  the 
other,  points  In  Connecticut  (east  and 
south  of  Utchfleld,  New  Haven,  and  Fair- 
field    Counties).    Deleware.    Kentucky 
(east  and  aouQi  of  Martin.  Floyd.  Ma«of- 
fln,  Breathitt,  Clay,  Laurel,  and  Whitley 
Ctoimtlcs).   Maine    (east  and   south  of 
Somerset.  Franklin,  and  Oxford  Coun- 
ties) ,  Maryland  (east  and  south  of  Car- 
roll and  Frederick  Counties) .  Massachu- 
.setts  (east  and  soutli  of  Franklhi.  Hamp- 
.shlre.  and  Berkshire  Coimtles>.  Mlssis- 
.slppl  (east  and  south  of  Alcorn.  Tippah. 
Union,    Lafayette.     Yalobusha.    TalU- 
hatchie.     Leflore.     Humphreys.     Yazoo. 
Hinds.  Copiah.  Franklin.  Jefferson  and 
Adams  Counties)  New  Jersey  (east  and 
.south  of  Bergen.  Morris.  Essex.  Union. 
Middlesex,  and  Mercer  Counties),  New 
York,     North     Carolina.     Pennsylvania 
(east  and  south  of  Bucks.  Berks,  and 
Lancaster  Counties) .  Rhode  Island.  Ten- 
nessee (east  and  south  of  Macon.  Sum- 
ner,    Robertson,     Cheatham.     Dickson. 
Hickman.   Perry.   Decatur,   and   Hardin 
Counties)  West  Virginia  (east  and  south 
of  Hampshire.  Grant.  Tucker.  Randolph. 
Webster.   Nicholas.   Payette,   Kanawha, 
Boone,    Logan,     Lincoln,     and    Wajme 
Coimties)  and  the  District  of  Columbia; 
between  points  in  Butte.  Yuba.  Sierra. 
Sutter.  Nevada,  Placer.  El  Dorado.  Bex- 
ramento  Alpine.  Amador.  San  Joaquin. 
Calaveras  Mono.  Tuolumne.  Stanislaus. 
Mariposa.  Mercer,  Madera,  and  Fresno 
Counties.  California,  on  the  one  hand, 
and.  on  the  other,  points  In  Connecticut 
teast  and  south  of  Hartford  and  New 
Haven  Counties).   Delaware.   Kentucky 
(east  and  south  of  Martin.  Floyd.  Knott. 
Perry.  LesMe,  Knox,  and  Whitley  Coun- 
ties),  Maine  (east  and  south  of  Aroostock. 
Piscataqus,  Somerset,  Franklin.  Andros- 
coggin, Cumberland,  and  York  Counties ) . 
Maryland  (east  and  south  of  Carroll  and 
Frederick  Counties) .  Massachusetts  (east 
and  south  of  Worcester  County),  Mis- 
sissippi (east  and  south  of  Tishomingo. 
Lee,  Prentiss.  Pontotoc.  Caliioun.  Gren- 
ada,    Montgomerj'.     Attala.     Madison. 
Rankin.    Copiah.    Lincoln,    and    Amite 
Counties )  New  York  ( east  and  south  of 
Putnam    and    Orange    Counties).    New 
Jersey  (east  and  south  of  Passaic.  Mor- 
ris, and  Warren  Counties).  North  Caro- 
lina. Pennsylvania   (east  and  .south  of 
Nortliampton.  Lehigh.  Berks,  and  Lan- 
ca.ster  Counties  > .  Rhode  Island.  Tennes- 
see (east  and  south  of  Picket.  Overton. 
Jackson.    Smith.    WlL=on.     Williamson, 
Maury,   and   Lawrence   Counties).    Vir- 
ginia ( east  and  south  of  Clark.  Frederick. 
Shenandoah  Counties)  and  the  District 
of  Columbia. 


Between  points  in  Inyo.  Tulare.  Kings, 
and  Kern  Counties,  in  California  on  the 
one  liand  and.  on  the  other,  points  In 
Connecticut.  Delaware.  Maine.  Maryland, 
Massachusetts,  Mississippi  (east  and 
south  of  Monroe,  Clay,  Oktibbeha,  Win- 
ston, Neshoba,  Newton.  Smith,  Coving- 
ton, JefTeron  Davis,  and  Marion  Coun- 
ties) .  New  Hampshire.  New  Jersey,  New 


York  <eafcl  and  south  of  Essex.  HanUlton. 
Herkimer,  Otsego,  and  Broome  Counties) , 
North  Carolina,  Pennsjivanla  (east  and 
south  of  Su5quehanna.  Sullivan.  Luzerne. 
CrtumWa,     Northumberland,     Dauphin. 
Cumberiand.    Huntingdon,    and    Pulton 
Counties  < .  Rhode  Lsland.  Vermont,  Vir- 
ginia (east  and  south  of  Buchanan  and 
Russell  Coimties).  West  Virginia   'ea.st 
and  south  of  Prc-ston,  Barbour,  Upshur, 
Braxton,  Clay,  Kanawlm,  Boone,  Logan, 
and  Mingo  Counties,  and  the  District  of 
Columbia;  between  points  in  San  Luis 
Obispo,  Santa  Barbara.  Ventura.  Los  An- 
geles, and  Orange  Counties.  California 
on  the  one  hand  and.  on  the  other,  points 
in  Connecticut,  Delaware.  Kentucky  'east 
and  south  of  Lawrence.  Morgan.  Magof- 
fin. Breathitt.  Clay.  Knox,  and  Whitley 
Counties  I,    Maine.    Marjland.    Massa- 
chusetts. Mississippi  (east  and  south  of 
Kemper.  Newton.  Smith.  Simpson.  Jef- 
ferson  Davis.   Lj\wrence.   and   Walthall 
Counties).  New  Hampshire.  New  Jersey, 
New  York  (ea.st  and  south  of  St.  Law- 
rence. Herkimer.  Clienango.  and  Broome 
Counties),  Nortli  Carolina,  Pennsylvania 
(east  and  soutli  of  Bradford.  Lycoming. 
(Linton,  Centre.  (Jlair.  Cambria.  West- 
moreland,  and   Fayette  Counties,   Ten- 
nessee (ea-st  and  south  of  Campbell,  Mor- 
gan,  Cumberland.   Blpd.soe.   Secjuat^^lile. 
and  Marion  Counties.  Vermont.  Virginia. 
West  Virginia  (east  and  south  of  Wetzel. 
Tyler.  Plea.sants.  Wood,  Jackson.  Ma.son. 
Cabell,   and   Wayne  Counties) .   and   tlic 
District  of  Columbia. 

Between  points  in  San  Bernardino  and 
Riveride  Counties.  California  on  the  one 
hand  and.  on  the  other,  point  in  Connec- 
ticut (east  and  south  of  Litclifield  and 
Fairfield    Counties  i,    Delaware.    Maine 
1  east  and  .soutli  of  Aroostock.  Piscataquis. 
Somerset.   Franklin,   Oxford   Counties  i. 
Maryland  'east  and  south  of  Cecil,  Har- 
ford,   Baltimore.    Howard,    Mont*;omery 
Counties) ,  Massac husetU  (east  and  south 
of  Worcester  County),  New  Hampshire 
(east  and  .'^outh  of  Carroll.  Belknap,  Mer- 
rimack,    and     Hillsborough     Counties'. 
New  Jericy  (cast  and  south  of  Middle- 
sex County ' ,  North  Carolina  '  east  and 
south  of  Surry,  Wilkes,  Alexander,  Burke, 
Rutherford,  and  Polk  Counties),  Rhode 
Island,  and  tlic  District  of  Columbia;  be- 
tween points  in  San  Diego  and  Imperial 
Counties,  California  on  the  one  hand  and, 
on  the  other,  points  in  Connecticut  Dela- 
ware,   Kentucky     (east    and    south    of 
Greenup.  Carter,  Rowan.  Menifee,  Powell, 
EstUl,     Madison,     RockcasUe,     Uncoln, 
Cascv.  RusseU,  and  Ciunberland  Coun- 
ties)", Maine,  Maryland,  Massachusetts, 
Mississippi    •ea^.t  and   south   of   Tisho- 
mingo, Prentiss,  Lee,  Pontotoc,  Calhoun, 
Montgomery'.  Attala.  Madison.  Rankin, 
Copiah  Lincoln,  and  Pike  CounUcs) ,  New 
Hampshire.  New  Jersey.  New  York  (east 
and  south  of  JcfTcnon.  Oswego.  Onon- 
daga   Cavuea.  Seneca  Yates,  and  Steu- 
ben Counties)   Rliode  Lsland.  Tennessee 
(east  and  south  of  Clay.  Smith.  Wilson. 
Williamson.  Maury,  and  Lawrence  Coun- 
ties)   Vermont.  Virginia.  West  Virginia 
(east  and  south  of  Wetzel.  Tyler.  Ritchie. 
Wirt  Jackson.  Mason.  Cabell,  and  Wayne 
Cotmtie? '    and  the  District  of  Columbia. 


The  commodities  souiht  m  (2)  above  are 
restricted  t^  those  commodities  »  hlch  are 
transported  on  trailers. 

The  purpose  of  the  filing  as  to  A'D 
above  Ls  to  eliminate  the  gateways  of  '  1 ) 
points  in  Arteona  within  25  mUes  of 
Yuma.  Ariz.  Including  Yuma.  (2'  points 
in  that  part  of  Texas  west  of  the  eastern 
Ijoundary  lines  of  Llpecomb.  Hemphill. 
Wheeler,  Colimgswortli.  HaU,  MoUey. 
Dickens,  Kent.  Scurry.  Howard.  Glass- 
rock,  Reiigan,  Crochett.  and  Val  Verde 
Counties.  Texas,  and  (3'  points  In  Flori- 
da; and  as  to  A (2).  to  eliminate  the  cate- 
ways  of  '  1 )  points  In  Arizona  within  25 
miles  of  Yuma.  Arizona,  including  Yuma. 
i2i    points  in  Texas,  and   '3"    points  in 

Florida 

Bd)  CoinmoditiTK.  the  transportation 
of  which  because  of  their  size  or  weicht 
require  the  tise  of  .special  equipment,  and 
(2)  self-propelled  articles,  each  weighing 
15.000  lbs.  and/or  more  and  related  ma- 
chinery, tools,  parts,  and  suppUes  in  con- 
nection therewith,  between  points  in 
Yuma  Countv,  Ari?  on  the  one  hand  and, 
on  the  other,  points  In  Alabama  'east 
and  south  of  Limestone  Lawrence,  and 
Marion  Counties) .  Georgia, 

Between    r>olnts    In    Maricopa.    GILt. 
Pinal.  Graham.  Greenlee.  Pima.  Cochise, 
and  Santa  Cruz  Counties.  Arizona  on  the 
one  hand  and.  on  the  otlier.  points  m 
Alabama     east  and   south  of  Jack-son, 
Marsliall.    Cullman.    Winston.    Marion, 
und  Lamar  Counties  . .  Georgia,  between 
ixjints    in    Mohave.    Coconin.     Navajo. 
Apache,  and  Yavapai  Coimties.  Arizona 
on   the   one   hand   and.   on   the   other, 
points  in  Alabama   'east  and  .south  of 
Dekalb.      Marshall.      Blount.      Walker. 
Marlon,  and  Lamar  Counties).  Geoi-gia 
(east  and  south  of  Murray.  Whitfield. 
Walker,  and  Chattosa  Counties).  South 
CaroUna.    between   points   in   Valencia 
Catron,   Grant.   Hidalgo.   Luna.   Berna- 
lillo.  Socorro.   Sierra.   Dona  Ana.    Tor- 
rance. Lincoln.  Otero.  Guadalupe,   De- 
Baca.  Chaves.   Eddy.  Curry.   Roosevelt, 
and  Lea  Counties.  New  Mexico  on  the 
one  hand  and.  on  the  other,  points  in 
Alabama   'east  and  south  of  Cherokee, 
Etoway.    Saint    Clair,    JetTerson.    Bibb. 
Peri-y.  Dallas.  Wilcox.  Monroe.  Conecuh. 
and  Escambia  Counties).  Georgia. 

Between  points  in  San  Juan.  McKin- 
Ipv.  Rio  AiTiba.  Sandoval.  Taos.  Santa 
Fe.   Colfax.   Mora,   San   Miguel.   Union 
Hardinp.  and  Quay  Counties.  New  Mex- 
ico on  the  one  hand  and.  on  the  other 
points  in  Alabama     east  and  south  of 
Cherokee.  Calhoun.  Saint  Clair.  Slielby 
Chilton.  Autauga.  Dallas.  Wilcox.  Mon- 
roe,   and    Escambia    Counties ) .    South 
Carolina.  Tlie  commodities  sought  in  <2( 
above  are  restricted  to  those  commodi- 
ties which  are  transported  on  trailers 
The  purpose  of  this  filing  as  to  tho.se 
comniodltips  described  in  B<r'   above  is 
to  eliminate  the  gateways  of  ( l )  points 
iri  that  part  of  Texas  west  of  the  eastern 
boimdarj-  lines  of  Lepscomb.  Hemphill. 
WTieeler.    Collingsworth.    Hall.    Mottey 
Dickens.  Kent.   Scurry.   Howard.   Glas- 
cock. Reagan,  Crockett,  and  Val  Verde 
counUes,     Tex.,     and     (2)     points     in 
Florida :  and  as  to  those  commodities  de- 
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•cjibed  In  B(2)    to  eliminate  th«  gate- 
ways of   (1)    points  In  Texas,  and   (2) 
points    In    Florida.    Bd)    Commodities 
(except    boats>,    and    (except   oil    field 
equipment! .  the  transportation  of  which 
because  of  their  size  or  weight  require 
the  use  of  special  equipment,  and  (2> 
self-propelled    articles,    each    weighing 
15.000  lbs   or  more  and  related  machin- 
ery, tools,  parts,  and  supplies  in  connec- 
tion therewith,  between  points  in  Yuma 
County.  Ariz,  on  the  one  iiand  and.  on 
the  other,  points  In  Delaware.  Kentucky 
(east  and  south  of  Boyd,  Carter,  Elliott, 
Rowan.  Menifee.  Powell,  Estill.  Madison, 
Garrard.  Lincoln.  Casey,  Adair.  Metcalf, 
Barren,    and    Allen    Counties).    Maine, 
Maryland.    Massachusetts,   New  Hamp- 
shire. New  Jersey.  New  York  least  and 
south  of  Franklin.  St.  LawTence,  Lewis, 
Oswego.    Onodago.    Caj-uga.    S<!huyler, 
and  Steugen  Counties).  North  Carolina, 
Pennsylvania  (east  and  south  of  Tioga, 
Potter.    Cameron.    Clearfield.    Cambria. 
Westmoreland,  and   Fayette  Counties  > . 
Rhode  Island.  Tennessee  «east  and  south 
of    Robertson.    Cheatham.    Williamson, 
Maur>',  and  Giles  Counties).  Vermont. 
Virginia,  and  the  District  of  Columbia. 
Between    points    in    Maricopa.    Gila. 
Pinal.  Graham.  Greenlee.  Pima,  Cochise, 
and  Santa  Cruz  Countries.  Arizona  on 
the  one  hand  and.  on  the  other.  poinUs 
in    Connecticut,    Delaware.    Kentucky 
(east  and  south  of  Martin.  Floyd,  Knott. 
Perry,    Leslie,    and    Harian    Counties » , 
Maine.    Maryland,   Massachu.setts.   New 
Hamp.shire.  New  Jersey.  New  York  least 
and  south  of  FYanklin.  Hamilton,  F^ilton. 
Otsego,  Chenango,   and  Broome  Coun- 
ties ' .  North  Carolina.  Pennsylvania  (east 
and  south  of  Bradford.  Lj'coming,  Clin- 
ton, Centre,  Clair,  and  Somerset  Coun- 
ties*. Rhode  Lsland.  Tennessee  (east  and 
south    of   Claiborne.    Union.    Anderson. 
Roane.   McMinn.   and  Hamilton  Coun- 
ties). Vermont.  Virginia,  West  Virginia 
(east  and  south  of  Monongalia.  Marlon. 
Harrison.  Doddridge.  Gilmer,  Calhoun. 
Roane.    Putnam.    Lincoln,    and    Wayne 
Counties  > .  and  the  District  of  Columbia: 
between  points  in  Mohave.  Coconin.  Na- 
vajo.   Apache,    and    Yavapai    Counties, 
Arizona  on  the  one  hand  and,  on  the 
other,  points  in  Connecticut,  Delaware, 
Maine.    Maryland,   Massachusetts,   New- 
Hampshire.  New  Jersey,  New  York  (east 
and  south  of  Rensselaer.  Greene,  Ulster, 
Sullivan  Counties) ,  North  Carolina  (east 
and    south    of    Ashe.    Watauga,    Aver>-, 
Mitchell.    Yancey.    Madison,    Haywood, 
Swain.   Graham,   and   Cherokee   Coun- 
ties ' .   Pennsylvania   i  east  and  south  of 
Pike.  Monroe,  Carbon,  Schuylkill,  Leba- 
non,   and   Lancaster   Counties",   Rhode 
Island,    Vermont    (east    and    south    of 
Orleans.  Lamoille,  Washington,  Addison. 
Rutland,  and  Bennington  Counties  >,  Vir- 
ginia least  and  south  of  Tazewell,  Rus- 
sell  and   Washington   Counties) .   West 
Virginia    (east   and   south   of   Mineral. 
Grant,     Tucker,     Randolph,     Webster, 
Nicholas,  Fayette,  Summers,  and  Mercer 
Counties » ,  and  the  District  of  Columbia; 
between    points    in    Valencia,    Catron, 
Grant.  Hidalgo.  Luna.  Bernalillo.  Socor- 
ro. Sierra,  Dona  Ana,  Torrance,  Lincoln, 


Otero,  Guadalupe.  DeBaca.  Chayes. 
Eddy.  Curry.  Roosevelt,  and  Lea  Coun- 
ties, New  Mexico  on  the  one  hand  and. 
on  the  other,  points  In  Connecticut  (east 
and  south  of  Hartford  and  Middlesex 
Counties),  Delaware,  Maine,  Maryland 
t  east  and  south  of  Carroll  and  Frederick 
Counties),  Massachusetts,  New  Hamp- 
shire (east  of  Belknap  and  Hillsborough 
Counties).  New  Jersey  <east  and  south 
of  Bergen.  E.ssex,  Morris,  and  Hunterdon 
Counties).  New  York  (east  and  south  of 
Putnam  and  Rockland  Counties ) .  North 
Carolina  (east  and  south  of  Surry. 
Wilkes.  Alexander.  Burke.  McDowell. 
Buncombe,  and  Henderson  Counties), 
Pennsylvania  (east  and  south  of  North- 
ampton. Lehigh.  Berks,  and  Lebanon 
Counties).  Rhode  Island.  Virginia  (east 
and  south  of  Loudoun,  Clarke.  Warren, 
Page,  Rockingham,  Augusta,  Rockbridge, 
Botetourt.  Roanoke,  Floyd,  and  Carroll 
Counties) .  and  the  District  of  Columbia 
Between  points  in  San  Juan,  McKlnley. 
Rio  Arriba.  Sandoval,  Taos,  Santa  Fe, 
Colfax,  Mora,  San  Miguel,  Union,  Hard- 
ing, and  Quay  Counties,  New  Mexico  on 
the  one  hand,  and  on  the  other,  points  in 
North  Carolina  (east  and  south  of  Rock- 
ingham, Forsyth.  Davie,  Iredell,  Lincoln, 
and  Cleveland  Counties),  and  Virginia 
'east  of  Westmoreland,  Caroline,  Han- 
over, Goochland,  Powhatan,  Amelia, 
F»rlnce  Edward,  Charlotte,  and  Halifax 
Coimtles).  Tlie  commodities  sought  in 
(2)  above  are  restricted  to  those  com- 
modities which  are  transported  on  trail- 
ers. The  purpose  of  this  filing  as  to  those 
commodities  de.<;cribed  in  B(l)  above  is 
to  eliminate  the  gateways  of  (1 )  points 
in  that  part  of  Texas  west  of  the  eastern 
boundary  lines  of  Lepscomb,  Hemphill, 
Wheeler,  Collingsworth,  Hall,  Mottey, 
Dickens,  Kent.  Scurry.  Howard.  Glass- 
cock, Reagan.  Crockett,  and  Val  Verde 
Counties,  Tex.,  and  (2)  ix>ints  in  Florida; 
and  as  to  those  commodities  described  In 
B(2),  to  eliminate  the  gateways  of  (1) 
points  in  Texas,  and  (2)  points  in 
Florida. 

C.  (1)  Commodities  (except  oil  field 
equipment) .  the  transportation  ^f  which, 
because  of  their  size  or  weight,  require 
the  use  of  special  equipment,  and  (2) 
self-propelled  articles  (except  oil  field 
equipment)  each  weighing  15,000  pounds 
or  more  and  related  machinery,  tools, 
parts,  and  supplies  in  connection  there- 
with, between  points  in  New  Mexico  on 
the  one  hand  and,  on  the  other,  points 
in  Arkansas  and  Louisiana.  The  purpose 
of  this  filing  as  to  ( 1 )  above  is  to  elimi- 
nate the  gateway  of  t>oints  in  that  part 
of  Texas  west  of  the  eastern  boundary 
lines  of  Lepscomb,  Hemphill,  Wheeler, 
Collingsworth.  Hall,  Mottey.  Dickens, 
Kent,  Scurry,  Howard.  Glasscock. 
Reagan.  Crockett,  and  Val  Verde  Coun- 
ties, Tex.,  and  as  to  (2)  to  eliminate  the 
gateway  of  points  in  Texas. 

D.  di  Airplant  parts,  and  airplane 
supplies  and  equipment,  between  points 
In  Modoc.  Shasta,  Lassen.  Tehama,  and 
Plumas  Counties,  Calif,  on  the  one  hand 
and,  on  the  other,  points  in  Alabama 
(east  and  south   of  Cherokee,  Etowah, 


Blount.  Walker,  Payette,  and  Lamar 
Counties) ,  Georgia  (south  of  Floyd,  Bar- 
tow, Pickens,  Dawson,  Lumpkin.  White, 
Habersham,  and  Stephens  Coimtles), 
Mississippi  (east  and  south  of  Noxubee. 
Winston.  Neshoba,  Scott.  Smith,  Simp- 
son. Jefferson  Davis,  and  Walthall  Coun- 
ties), LouLsiana  (east  and  south  of  East 
Feliciana.  Polnte  Coupee.  St.  Martin.  La- 
fayette, and  Vermillion  Parishes) ,  South 
Carolina  (e.'St  and  south  of  Oconee, 
Pickens.  Greenville.  Spartanburg.  Cher- 
okee, and  York  Counties);  between 
points  in  Sonoma.  Napa.  Yolo.  Marin. 
Solano.  Contra  Costa.  Alameda.  San  Ma- 
teo. Santa  Cruz,  Santa  Clara,  San  Benito, 
and  Monterey  Counties,  Calif,  on  the  one 
liand  and.  on  the  other,  points  In  Ala- 
bama, Georgia,  Louisiana  (east  and 
south  of  East  Feliciana,  Pointe  Coupee, 
St.  Martin,  Lafayette,  and  Vermillion 
Parisiiesi .  MLsslsslppl  (east  and  south  of 
Alcorn.  Tippah,  Union,  Lafayette,  Yalo- 
busha. Grenada.  Carroll,  Holmes.  YJizoo. 
MadLson,  Hinds,  Copiah,  Franklin,  and 
Amite  Counties),  South  Carolina,  Ten- 
nessee (cast  and  south  of  Clay,  Jackson, 
Smith,  Wilson,  Wllliam.son,  Maury, 
I,ewLs,  and  Wayne  Counties);  between 
points  in  Inyo,  Tulare,  Kings,  and  Kern 
Counties,  California  on  the  one  hand  and, 
on  the  other,  points  In  Alabama  (east 
and  south  of  Jackson,  Marshall,  Morgan. 
Winston.  Marion,  and  Lamar  Counties), 
Georgia.  Mississippi  (east  and  south  of 
Monroe.  Clay.  Oktibbeha.  Winston,  Ne- 
shoba. Newton.  Smith.  Covington.  Jeffer- 
son Davis,  and  Marion  Counties),  be- 
tween points  in  San  Louis  ObLspo.  Santa 
Barbara.  Ventura.  Los  Angeles,  and 
Orange  Counties,  California  on  the  one 
hand  and.  on  the  other,  points  in  Ala- 
bama (east  and  south  of  Madison.  Mor- 
gan. Winston.  Fayette,  and  Pickens 
Counties ) .  Georgia.  Mississippi  (east  and 
south  of  Kemper,  Newton,  Smith,  Simp- 
son. Jefferson  Davis,  and  Walthall  Coun- 
ties ) .  South  Carolina  and  Tennessee 
(east  and  south  of  Campbell.  Morgan. 
Cumberland.  Bledsoe,  Sequatchie,  and 
Marion  Counties) ,  between  points  in  San 
Bernardino  and  Riverside  Counties,  Cali- 
fornia on  tlie  one  hand  and.  on  the  other, 
points  in  Alabama  <east  and  south  of 
Cleburne.  Talladega.  Shelby,  Chilton, 
Autauga,  Lowndes,  Wilcox,  Monroe,  Con- 
ecuh, and  Escambia  Counties),  Georgia 
( east  and  south  of  Hart,  Franklin,  Banks, 
Jackson.  Barroe.  Gwinnett.  De  Kalb.  Ful- 
ton, and  Carroll  Counties) ,  South  Caro- 
lina (east  and  south  of  Greenville  and 
Anderson  Counties). 

Between  points  in  San  Diego  and  Im- 
perial Counties,  California  on  the  one 
hand  and,  on  the  other,  points  in  Ala- 
bama, Georgia,  Mississippi,  (east  and 
south  of  Tishomingo.  Lee.  Pontotoc,  Cal- 
houn, Montgomery.  Attala,  Madison, 
Rankin,  Copiah,  Lincoln,  and  Pike 
Counties),  South  Carolina  and  Tennes- 
see (east  and  south  of  Clay,  Smith.  Wil- 
son, Williamson,  Maury  and  Lawrence 
Counties)  ;  and  (2)  Guided  missile  parts, 
and  guided  missile  supplies,  and  equip- 
ment used  in  the  maintenance,  servicing, 
repair,  and  operation  of  guided  missiles, 
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between  points  in  Modoc,  Shasta,  Las- 
sen, Tehama,  and  Plumas  Counties,  Cali- 
fornia on  the  one  hand  and,  on  the  other, 
points  in  Alabama   (east  and  .south  of 
Cherokee,  Etowah,  Blount,  Walker,  Fay- 
ette,   and    Laiiiiir    Countiesi.    Georgia 
(south  of  riovtl.  Bartow,  Pickcn-s,  Daw- 
.son,  Lumpkin,  White,  Habersham,  and 
Stejjhens    Countiesi,    Missl.s.'iippi    (east 
and  south  ot  Noxubee.  Winston.  Neshoba. 
Scott.  Smith,  Simpson,  Jefferson  Davis, 
and  Walthall  Counties).  LouLslnna  (east 
and  .souUi  of  Ea-^t  Feliciana.  Pointe  Cou- 
l)ec.  St.  Martin,  Lafayette,  and  Vermil- 
lion Pari-shes)  South  Carolina  i  cast  and 
.south    of    Oconee,    Pickens.    Greenville, 
Spartaasburg.  Cherokee  and  York  Coun- 
ties) ;  between  points  in  Sonoma,  Napa, 
Yolo,  Marin.  Solano,  Contra  Costa,  Ala- 
meda,   San    Mateo.   Santa  Cruz.   Santa 
Clara,  San  Benito,  and  Monterey  Coun- 
ties, California  on  the  one  hand  and,  on 
tlie  other,  ix)ints  in  Alabama.  Georgia. 
Louisiana  (east  and  .south  of  East  Felici- 
ana, Pointe  Coupee.  St.  Martin,  Lafay- 
ette, and  Vermillion  Parishes),  Missis- 
.sippi  (ea.st  and  south  of  Alcorn.  Tippah, 
Union,  Lafayette.  Yalobu.sha.  Grenada. 
Carroll,  Holmes,  Yazoo,  Madi.'^on,  Hinds, 
Copiah.  Fraiiklin.  and  Amite  Coimtles) 
and  South  Carolina:  between  jwints  in 
Inyo.  Tulare.  Kmgs  and  Kern  Counties, 
California  on  the  one  hand  and.  on  the 
other,    points    in    Alabama    least    and 
south    of    Jackson.    Marshall.    Morgan, 
Winston.  Marion,  and  Lamar  Counties). 
Georgia.  Mississippi  (east  and  south  of 
Monroe.  Clay,  Oktibbeha.  Winston,  Ne- 
.shoba,  Newton,  Smith,  Covington,  Jeffer- 
.son  Davis,  and  Marion  Countiesi. 

Between   points   in   San  Luis  Obispo, 
Santa   Barbara,    Ventura,   Los    Angeles, 
and  Orange  Counties,  California  on  the 
one  hand  and,  on  the  other,  points  and 
places  in  Alabama   (east  and  south  of 
Madison.  Morgan.  Winston.  Fayette,  and 
Picken    Counties).    Georgia.    Mississippi 
(east   and    .south    of   Kemprc.    Newton, 
Smith.   Jefferson    Davis,    and    Walthall 
Counties),  and  South  Carolinu.  between 
points  in  San  Bernardino  and  Riverside 
Counties,   California   on   the   one   hand 
•    and,  on  the  other,   points  m  Alabama 
(east  and  south  of  Cleburne.  Talladega, 
Shelby,     Chilton.     Autauga.     Lowndes. 
Monroe.  Conecuh,  and  Escambia  Coun- 
ties), Georgia  (ea.st  and  south  of  Hart, 
Franklin.      Banks,      Jackson.      Barrow. 
Gwinnett,  DeKalb.  Fulton,  and  Carroll 
Counties  > ,    South    Carolina    ( east    and 
south  of  Greenville,  and  Anderson  Coun- 
ties I  ;  between  points  in  San  Diepo  and 
Imperial  Counties.  California  on  the  one 
hand  and.  on  the  other,  points  in  Ala- 
bama.   Georgia,    Mississippi    (east    and 
south  of  Hishomingo.  Lee,  Pontotoc.  Cal- 
houn.    Montgomery.     Attala.     Madison. 
Rankin,  Copiah,  Lincoln,  and  Pike  Coun- 
ties 1 ,  and  South  Carolina.  Tlie  opera- 
tions proposed  in  (2)  above  are  restricted 
against  the  transportation  (a)   of  dan- 
gerous commodities,  and  (bi   of  any  of 
the  sought  commodities  which,  because 
of  size  or  weight,  require  the  use  of  spe- 
cial equipment  or  special  handling.  The 
purpose  of  this  filing  Is  to  eliminate  the 
gateway  of  points  in  Florida. 


NoTF      'Die   purpose   of   Um-   ri>rre(llon    Is 
to  stiitc  tlie  mrrcct  Sub-No  El . 

No.  MC  19227   (Sub-No.  E2i    < correc- 
tion i ,  filed  May  13,  1974,  published  in  the 
Federal  Register  Issue  of  June  7,  1974. 
and  republished,  as  corrected,  this  Issue. 
Applicant:    LEONARD  BROS.  TRUCK- 
ING. INC..  2515  Northwest  20th  Street, 
Miami.  Fla  33152.  Applicants  represent- 
ative:   William  O.  Tumey.  2001   Massa- 
chu.setts Avenue  NW..  Wivshington.  DC. 
20036.  Authority  .sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular    routes.    tran.six>rting:    (A)(1) 
Airplane  parts  and  airplane  supplies  and 
equipment,  and  (2i   guided  missile  parts 
and  Qtadrd  missile  supplies  and  equip- 
ment, (a I   between  points  in  Del  Norte. 
Siskiyou,  Humboldt,  Trinity.  Mindocinb. 
and   Lake  Counties.  Calif  .  on   the  one 
hand.  and.  on  the  other,  points  in  Ala- 
bama,   Georgia,    South    Carolina     and 
Tennessee  iei\.sl  and  south  of  Scott,  Fen- 
tress, Overton.  Jackson,  Wilson,  Ruther- 
ford, Maury,  and  Giles  Countiesi;  and 
(b)     between    points    in    Butte,    Sierra, 
Yuba.  Sutter.  Nevada,  Placer,  El  Dorado, 
Sacramento.  Amador.  Alpine.  Mono.  Tu- 
olumne. Calaveras,  Mariposa,  San  Joa- 
quin, Stitnlslaus.  Madera,  Merced,  and 
Fresno  Counties,  Calif.,  on  the  one  hand, 
and.  on   the  otlier  points,  in  Alabama. 
Georgia  and  Tennessee  <east  and  south 
of    Pickett.    Overton.    Jack.son.    Smith. 
Williamson.      Maury,      and      Lawrence 
Counties  • . 

(Bi(l)   Coiuinoditics.  the  transporta- 
tion of  which  because  of  their  size  or 
weight  require  the  use  of  special  han- 
dling  or  equipment,   and    (2i    self-pro- 
pelled articles,  each  weighing  15.000  lbs. 
or  more  and   related  machinery,  tools, 
parts,  and  supplies  moving  in  connection 
therewitli,     restricted     to     commodities 
which  are  transported  on   trailers,  be- 
tween points  in  Modoc,  Shasta.  Lassen, 
Tehama,    and   Plumas   Counties,   Calif., 
on  the  one  hand,  and  on  the  other,  points 
in  Arizona    (east  and  south  of  Yuma, 
Yavapai,  Coconino,  Navajo,  and  Apache 
Countiesi,    Kansas    (south    of    Greeley, 
Wichita.  Scott,  Lane,  Ne.ss,  Rush,  Bar- 
ton,  Rice.    McPherson,    Marion,    Chase, 
Lyon,  Coffey,  Anderson,  and  Linn  Coun- 
ties). Mis.^ouri   (south  of  Bates.  Henry, 
Benton.  Camden.   Miller.   Maries,   Gas- 
connade,  Franklin,  and  Jefferson  Coun- 
ties), New  Mexico.  Oklahoma,  and  Tex- 
as; between  points  in  Del  Norte,  Siskiyou, 
Humboldt,    Trinity,    Mendocino,    Lake, 
Glenn,    Butte,    Sierra,    Colusa.    Sutter. 
Yuba.  Nevada.  Plncer.  Sonoma.  Yolo.  El 
Dorado.    Napa.    Sacramento.    Amador. 
Alpine,  Mono.  Tuolumne,  Calaveras,  San 
Joaquin,  Marin.  Contra  Costa.  San  Ma- 
teo. Santa  Cruz.  Santa  Clara.  Merced. 
Stanislaus.  Alameda.  Mariposa.  Madera. 
Fresno.  San  Benito,  and  Monterey  Coun- 
ties, Calif.,  on  the  one  hand,  and  on  the 
other,   points   in   Arizona,   Kansas    (ex- 
cept Cheyenne,  Sherman,  Wallace,  and 
Greeley  Counties),  Missouri,  New  Mex- 
ico,   Oklahoma,    and    Texas:     between 
points  in  California  ( south  of  Monterey, 
Fresno,  and  Mono  Counties) ,  on  the  one 
hand,  and  on  the  other,  points  In  Ari- 
zona, Kansas  (.south  and  east  of  Hamil- 


ton. Keamv,  Scott.  Lane,  Ne.ss,  Rush. 
Ellsworth,  Saline.  Dickin.son.  Geary. 
Wabaunsee,  Shawnee.  Jefferson,  and 
Atchison  Countiesi,  Missouri,  New  Mex- 
ico, and  Texas. 

(Bxl)    Commodilics    'except    oilfield 
equipment  1 .  the  transportation  of  which 
because  of  their  size  or  weight  reqmre 
the  use  of  special  equipment  or  handling 
and    (2)    self-propelled   articles    (except 
oilfield  equipment) .  each  weighing  15.000 
lbs.,    or   more    and    related    machinery, 
tools,  parts,  and  supplies  moving  in  con- 
nection therewith,  restricted  to  commod- 
ities which  are  transported  on  trailers 
between  points  In  Modoc,  Shasta.  La.ssen 
Tehama,  and  Plumas  Counties,  Calif  .  on 
the  one  hand,  and  on  the  other,  points 
in    Arkansas.    Between    points    in    Del 
Norte.     Siskiyou.     Humboldt.     Trinity. 
Mendocino.  Lake,  Glenn,  Butte,  Sierra 
Colusa,  Sutter,  Yuba.  Nevada,  Placer,  So- 
noma.   Yolo,   El   Dorado,    Napa,   Sacra- 
mento.   Amador,    Alpme,    Mono,    Tuol- 
lunne,   Calaveras,   San   Joaquin,   Mann. 
Contra  Costa,  San  Mateo,  Santa  Cruz 
Santa  Clara,   Merced,   Stanislaus,   Ala- 
meda,  Mariposa.   Madera.    Fresno.   San 
Benito,  and  Monterey  Counties,  Calif.,  on 
the  one  hand,  and,  on  the  other,  points  in 
Arkansas.  Louisiana,  between  points  in 
California   (south  of  Monterey,  Fresno, 
and  Mono  Coimtles),  on  the  one  hand, 
and,  on  the  other,  points  In  Arkansas. 
Louisiana.     (C)(1)      Commodities,     the 
transportation  of  which  because  of  their 
size  or  weight  require  the  use  of  special 
equipment   or   handling,   and    (2'    seU- 
propelled  articles,  each  weighing  15,000 
pounds  or  more  and  related  machiner> 
tools,  parts,  and  supplies  moving  In  con- 
nection therewith,  restricted  to  commodi- 
ties which  are  transported  on  trailers,  be- 
tween points  in  Texas  ( north  of  Parmer, 
Castro,  Swicher,  Bnsco,  Hall,  and  Child- 
ress Counties) ,  on  the  one  hand,  and.  on 
the  other,  points  in  Alabama  (east  and 
south  of  Cleburne,  Clay,  Tallapoosa,  El- 
more,    Montgomery,    Lowndes.    Butler. 
Conecuh,  and  Escambia  Counties  > .  Geor- 
gia (east  and  south  of  Franklin.  Banks. 
Hall,  Forsyth,  Cherokee.  Bartow,  Polk 
and  Haralson  Counties) ,  South  (Carolina 
least  and  south  of  Cherokee.  Spartans- 
burg.   Greenville,   and   Anderson   Coun- 
ties), between  points  in  Texas  (south  of 
Gaines.  Dawson,  Borden.  Scurrj*.  Fisher. 
Jones,  Shackelford.  Stephens.  Palo  Pinto 
Parker,  Tarrant,  Etellas,  Kaufman.  Van 
Zandt.     Smith,     Gregg,     and     Harrison 
Counties;  north  of  Jeff  Davis,  Brewster 
Terrell,  Val  Verde.  Edwards.  Kerr,  Gil- 
lespie, Blanco.  Hays.  Caldwell.  Bastrop 
Fayette.    Wa.shlngton,    Waller.     Harris. 
Liberty.  Hardin,  and  Orange  Counties  > 
on   the   one  hand.   and.   chi   the  other, 
points  in  Alabama   (east  and  south  of 
Cherokee,    Calhoun.   Talladega.    Shelby. 
Chilton.  Autauga.  Lowndes.  Butler,  and 
Covington  Counties).  Georgia  (south  of 
Hart.    Franklin.    Banks.    Hall.    Foreyth, 
Cherokee,  Bartow  and  Floyd  Countiesi. 
South  Carolina  (east  and  south  of  Cher- 
okee. Spartanburg,  Greenville,  and  An- 
derson  Counties),   between   points   and 
places  in  Texas  (east  of  Fannin.  Hunt 
and  Kaufman  Counties;  north  of  Hen- 
derson,   Cherokee,    Rusk    and    Panola 
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Counties* .  on  the  one  hand.  and.  on  tlie 
other,  points  In  Georvrla  <east  and  south 
of  Columbia,  McDuffle.  Jefferson.  John- 
son. Laureiis.  Wheeler.  Jeff  Davis.  Cof- 
fee. Atkinson,  and  Clinch  Counties). 
South  Carolina  least  and  .«;outh  of  Ches- 
terfield. Kershaw.  Fairfield.  Newberry 
Saluda  and  Edgefield  Counties*. 

The  purpose  of  this  filing  is  to  elimi- 
nate the  gateways  of  <1)  points  in  Flor- 
ida, for  lA*  and  <C)  above,  and  i2> 
points  in  Arizona,  within  25  miles  of 
Yuma,  including:  Yuma,  and  {X>ints  in 
that  part  of  Te.xas  west  of  the  eastern 
boundar>'  lines  of  Lipscomb.  Hemphill. 
Wheeler,  Collinpsworth.  Hall.  Motely. 
Dickens.  Kent.  Scurry.  Howard,  Glass- 
cock. Reagan.  Crocket,  and  Val  Verde 
Counties.  Tex.,  for  (B>  above. 

<Ct  '  1 )  Commodities  (except  bo.it.s  and 
oil  field  equipment*  tlie  transportation 
of  which  because  of  their  size  or  weight 
require  the  use  of  special  eqtiipmcnt  or 
handling,  and  i2>  self-propelled  articles. 
each  weighing  15.000  pounds  or  more  and 
related  machinery,  tools,  parts  and  sup- 
plies moving  in  connection  therewith, 
restricted  to  commodities  which  are 
transported  on  trailers,  between  points 
in  Texas  fnorth  of  Parmer.  Castro. 
Swicher.  Briscoe.  Hall  and  Childre.ss 
Counties*,  on  the  one  hand.  and.  on  the 
other,  points  in  North  Carolina  i Rock- 
ingham. Guilford.  Davidson.  Rowan, 
Iredell.  Lincoln,  and  Gaston  Counties*, 
and  Virginia  (east  and  south  of  Stafford. 
Spot.sylvania.  LouLsa,  Fluvanna.  Buck- 
ingham, Appomattox,  Campbell,  and 
Pittsylvania  Counties  >  :  between  points 
in  Texas  isouth  of  Gaines,  Dawson. 
Borden,  Scurry.  Pi.sher.  Jones.  Shakel- 
ford.  Stephens,  PaJo  Pmto,  Parker.  Tar- 
rant. Dalms.  Kaufman.  Van  Zandt. 
Smith.  Gregg,  and  Harrison  Counties: 
north  of  Jeff  E>avid.  Brewster.  Terrell.  Val 
Verde.  Edwards.  Kerr.  Gillespie.  Blanco. 
Hays.  Caldwell.  Bastrop,  Payette,  Wash- 
ington. Waller.  Harris.  Liberty.  Hardin, 
and  Orange  Counties*,  on  the  one  hand. 
and.  on  the  other,  points  in  Connecti- 
cut. Delaware.  Maine.  Maryland  (east 
of  Allegany  County*.  Massachusetts. 
New  Hampshire.  New  Jersey.  New 
York  least  and. .south  of  St.  Lawrence. 
Herkimer.  Oneida.  Madison,  Chenango, 
and  Broome  Counties*.  North  Caro- 
lina least  and  south  of  Surry,  Yadkin. 
Iredell.  Lincoln  and  Gaston  Coun- 
ties*. Pennsylvania  (ea.st  and  south  of 
Susquehanna,  Bradford,  Tioga,  Pot- 
ter. Clinton.  Centre,  Mifflin,  Hunting- 
ton, and  Bedford  Counties  > ,  Rhode 
Island,  Vermont,  Virginia  (east  and 
south  of  Highland,  Bath,  Alleghany, 
Craig.  Roanoke.  Floyd,  and  Carroll 
Counties),  and  the  DLstrlct  of  Columbia: 
between  points  and  places  in  Texas  least 
of  Fannin.  Hunt,  and  Kaufman  Counties, 
north  of  Henderson.  Cherokee.  Rusk,  and 
Panola  Counties* .  on  the  one  hand.  and. 
on  the  other,  points  in  Connecticut,  Del- 
aware, Maine,  Maryland  (east  and  south 
of  Harford.  Baltimore,  Howard,  and 
Prince  Georges  Counties*,  Ma.ssachu- 
setts  (east  and  south  of  Franklin.  Hamp- 
shire, and  Berkshire  Counties  • .  New 
Hampshire,  New  Jersey  least  and  south 
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of  Su.s-sex  and  Warren  Counties >,  New 
York  least  and  south  of  Columbia.  Ul- 
ster, and  Orange  Counties*.  North  Car- 
olina (east  and  south  of  Person.  Durham. 
Chatliani.  Lee.  Moore,  and  Richmond 
Counties*.  Pennsylvania  (east  and  south 
of  Northampton.  Lehigh.  Cerks,  ajid 
Lancaster  Counties',  Rhode  Lsland.  and 
Virginia  (east  and  south  of  Fairfax. 
Prince  William.  Stafford.  SiroLsylvania. 
LouLsa.  Goochland.  Cumberland.  Prince 
Edward.  Charlotte  and  Hahfax  Coun- 
ties). The  purpo.se  of  this  filing  is  to 
eliminate  the  gateways  oi  d*  ix)ints  in 
Florida  for  >.\)  and  lO  above,  and  i2' 
points  in  Arizona,  within  25  miles  of 
Yuma,  including  Yuma,  and  poiiits  in 
that  part  of  Texas  west  of  the  eastern 
boundar\-  lines  of  Lipscomb.  Hemphill, 
Wheeler.  Collingsworth.  Hall,  Motely. 
Glasscock.  Reagan.  Crockett,  and  Val 
Verde  Counties.  Tex.,  for  (Bi  above.  The 
purpo.se  of  this  corcctlon  Ls  to  state  the 
correct  Sub-No.  E2. 

No.  MC  10227  I  Sub-No.  K3i  i  correc- 
tion', filed  June  4.  1974,  published  in  the 
Fedehal  Register  i.s.sue  of  June  19.  1974. 
and  republished,  as  corrected,  this  Is- 
sue. Applicant:  LEON.^RD  BROS. 
TRUCKING.  INC  .  2515  NW.  20th  Street. 
Miami.  Fla.  33152.  .'\pplicanfs  repre- 
sentative: William  O.  Turney.  2001 
Massachusetts  Avenue  NW..  Washington. 
D.C.  20036,  Authority  .sought  to  operate 
as  a  vomvion  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  (A* 
'1'  Commodities  (except  boats',  the 
transportation  of  which  because  of  their 
size  or  weight  require  the  use  of  special 
equipment,  and  i2»  self-propelled  ar- 
ticles, each  weighing  15,000  pounds  or 
more  and  related  machinery,  tools,  parts, 
and  supplies  moving  in  connection  there- 
with, between  points  in  Mobile  and  Bald- 
win Counties.  .Ma.,  on  the  one  hand, 
and.  on  the  other,  points  in  Connecticut. 
Delaware.  lUinoi.';.  Indiana.  Kentucky. 
Maine.  Maryland.  Massachusetts.  Michi- 
gan. Mi.ssouri.  New  Hampshire.  New 
Jersey.  New  York.  North  Carolina.  Ohio. 
Penns-ylvania.  Rhode  Island.  Tennessee 
'east  and  north  of  Lake,  Dyer,  Gibson. 
Carroll.  Decatur,  and  Wayne  Counties*. 
Vermont.  Virginia.  West  Virginia,  Wis- 
consin, and  the  District  of  Columbia; 
(B*il»  commodities  the  transportation 
of  which  because  of  their  size  and  weight 
require  the  use  of  special  equipment,  and 
i2>  self -propelled  articles,  each  weigh- 
ing 15.000  pounds  or  more,  and  related 
Tnachinery,  tools,  parts,  and  supplies 
moving  in  connection  therewith,  between 
points  in  Texas  i. south  of  Deaf  Smith. 
Randall.  Arm.=:trong,  Donley,  and  Col- 
lingsworth Counties,  north  of  Andrews, 
Martin.  Howard.  Mitchell,  Nolan.  Tay- 
lor. Callahan.  Eastland,  Erath,  Hood. 
Johnson.  Ellis.  Nevaro.  and  Henderson 
Counties,  and  west  of  Lamar,  Delta, 
Hopkins.  Rains,  and  Van  Zandt  Coun- 
ties I ,  on  the  one  hand.  and.  on  the  other, 
point.s  in  Alabama  least  and  south  of 
Cleburne,  Clay.  Tallapoosa.  Elmore,  Au- 
tauga. Lowndes.  Butler,  Conecuh,  and 
Escambia  Counties  J ,  Georgia  (east  and 
soutli  of  Elbert.  Oglethorpe.  Clarke,  Bar- 
row,  Gwinnett,   De   Kalb,   Fulton,   and 
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Carroll  Counties*.  South  Carolhia  (east 
of  south  of  York,  Union,  Laurens,  Green- 
wood, and  Abbeville  Counties* ,  The  com- 
modities sought  in  (B)  (2*  above  are  re- 
stricted to  those  which  are  transported 
on  trailers, 

(C*(l)  Coimnoditics  (except  boats, 
oil  field  equipment*,  the  transportation 
of  which  because  of  their  size  or  weight 
recjuire  the  uze  of  special  equipment,  and 
(2)  self-propelled  articles,  each  weighing 
15,000  pounds  or  more,  and  related  ma- 
chinery, tools,  parts,  and  supplies  mov- 
ing in  connection  therewith;  between 
points  in  Texas  isouth  of  Deaf  Smith. 
Randall.  Annstroiig.  Donley,  and  Col- 
lijigsworth  Counties,  north  of  Andrews. 
Martin.  Howard.  Mitchell.  Nolan.  Taylor, 
Callahan,  Eastland,  Erath,  Hood.  John- 
son, Ellis.  Nevaro.  and  Henderson  Coun- 
ties, and  west  of  Lamar.  Delta.  Hopkins, 
Rains,  and  Van  Zandt  Counties) ,  on  tlie 
one  hand,  and,  on  the  other,  points  in 
Maryland  (east  and  south  of  Washing- 
ton County) ,  New  Jersey,  New  York  i  east 
and  south  of  Warren,  SaratoKa,  Albany. 
Greene,  and  Delaware  Counties).  Nortli 
Carolina  least  and  south  of  Stokes,  For- 
syth, Davidson,  Rowan,  Cabbarus,  and 
Mecklenburg  Counties),  Pennsylvania 
(east  and  south  of  Wayne,  Lackawanna, 
Luzerne.  Carbon,  Schuylkill,  Dauphin, 
Cumberland,  and  Franklin  Counties), 
Rhode  Island,  Veimont  (except  Grai;  ' 
Isle,  Chittenden,  and  Addison  Counties) . 
and  Virginia  (east  and  south  of  Clarke. 
Warren.  Page.  Rockingham.  Augusta. 
Nelson.  Amherst.  Bedford,  Franklin,  and 
Henr>-  Counties'.  The  commodities 
sought  m  (C  (2)  above  are  restricted  to 
those  which  are  transported  on  trailers. 
The  purpose  of  this  filing  is  to  eliminate 
Uie  gatjwav  of  points  in  Florida.  Tlie 
purpose  of  this  correction  is  to  state  the 
correct  Sub-No.  E3. 

No.  MC  19227  (Sub-No.  E4)  (correc- 
tion), filed  Jimc  14.  1974.  publLshed  in 
tlie  PYdfral  Register  issue  of  October 
17.  1975,  and  republished,  as  corrected, 
this  issue.  Applicant:  LEONARD  BROS, 
TRUCKING.  INC..  2515  North  20th 
Street.  Miami.  Fla.  33152,  Apphcanfs 
representative:  William  O.  Turney,  2001 
Ma.ssachu.setLs  Avenue  NW,.  Washington. 
D.C.  20036.  Authority  .sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  (1) 
Commodities  i  except  oilfield  equip- 
ment), the  transportation  of  which  be- 
cause of  their  size  or  weight  requires 
the  use  of  special  equipment,  an(i  (2) 
self -propelled  articles,  each  weighing 
15.000  pounds  or  more,  and  related 
machinery,  tools,  parts,  and  supplies  in 
connection  therewith  (restricted  against- 
the  transportation  of  oilfield  commodi- 
ties and  restricted  to  the  transportation 
of  commodities  on  trailers) .  la*  between 
points  in  Arizona,  on  the  one  hand,  and. 
on  the  other,  points  in  Arkansas  and 
Louisiana;  (b)  between  points  in  New 
Mexico,  Nebraska,  Kansas,  and  Oklaho- 
ma, on  the  one  hand,  and,  on  the  other, 
points  and  places  in  Louisiana;  (O  be- 
tween points  in  New  Mexico,  on  the  one 
hand.   and.   on   the   other,   points   and 


places  in  Arkan-sas:   and   «3'    commodi- 
ties   the  transportation   of   which,  be- 
cause of  their  size  or  weight,  requires  the 
vLse  of  special  equipment,  and  '4'  f^'^" 
propelled  articles,  each  weighing  15.000 
pounds  or  more,  and  related  max-hinery. 
tools,  parts,  and  supplies  moving  In  con- 
nection therewith  restricted  to  commodi- 
ties which  are  transported  on  trailers, 
(a)  between  points  in  California,  on  the 
hand.  and.  on  the  oher.  points  in  Flor- 
ida-  lb)   points  in  Arizona,  on  Hie  one 
hand,  and.  on  Uie  other,  points  in  Flor- 
ida-   (c*    between    points    in    Nebraska, 
Kaiisas.  New  Mexico,  and  Oklahoma,  on 
the  one  hand.  and.  on  the  other,  points 
in  Florida:  (d)  between  points  in  Arkan- 
.sas  (west  of  Boone,  Searcy.  Van  Buren, 
Faulkner.    Lonoke.    Arkansas,    Lincoln. 
Drew   and  Ashley  Counties ' ,  on  the  one 
hand,  and,  on  the  other,  points  in  Flor- 
ida-   (e)    between   points   in   Louisiana 
(west  of  Morehouse.  Richland.  Caldwell. 
LaSalle.  Grant.   R^ipldes.   Allen.  Jeffer- 
son Davis,  and  Cameron  Parishes',  on 
the  one  hand.  and.  on  the  other,  points 
and  places  in  Florida.  The  purpose  of 
this  filing  is  to  eliminate  the  gateway  of 
(1)  and  (2)  ia*-'c'.  Texas,  or  that  part 
of  Texas,  west  of  the  eastern  boundary 
lines  of  Lipscomb.   Hemphill,   Wheeler. 
CoUingsworUi.     HaU.    Motley.    Dickens, 
Kent    Currv.   Howard.   Glasscock,   Rea- 
gan   Crockett  and  Val  Verde  Counties, 
Tex-    i3)    and   (4'ia'-<ci.  Texas.  The 
purpose  of  this  correction  is  to  state  the 
correct  Sub-No.  E4. 

No    MC  19227   (Sub-No.  E6'    'correc- 
tion)    filed  AprU  2,   1974,  published  In 
the  Federal  Register  Lssue  of  Noveni- 
ber  5   1975.  and  republished  as  corrected, 
this  issue.  Applicant:  LEONARD  BROS. 
TRUCKING,  INC..  2515  Northwest  20th 
Street.    Miami.    Fla.    33152.    Applicant's 
representative:  William  O.  Turney.  2001 
Massachusetts  Avenue  NW.,  Washington. 
D.C.  20036,  Autliority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:    d* 
Commodities,     the     transportation     of 
which,  because  of  their  size  or  weight, 
require  the  use  of  special  equlf)ment.  and 
(2)  self-propelled  articles,  each  weighing 
15,000  pounds  or  more,  and  related  ma- 
chinery, tools,  parts,  and  supplies  in  con- 
nection   therewith,    between    ix)ints    in 
that  part  of  Texas  south  of  Culberson. 
Reeves.  Pecos.   Crockett.   Sutton.   Kim- 
ble. Mason,  Llano,  Buniet,  Travis.  Lee, 
Burleson,  Bryan.  Grimes,  Montgomery. 
San   Jacinto.'  Polk.   T^ier.   Ja.sper.   and 
Newton  Counties,  on  the  one  hand.  and. 
on  the  other,  jwints  in  that  part  of  Ala- 
bama east  and  south  of  Cherokee.  Cal- 
houn. Talledega.  Coo.sa.  Autauga.  Lown- 
des, Wilcox.  Monroe,  Conecuh,  and  Es- 
cambia Counties,  that  part  of  Georgia 
east  and  .south  of  Fannin.  Murray.  Gor- 
don, and  Floyd  Counties,  and  South  Car- 
olina; and  i3i  comtnodities  except  boats 
and  oilfield  equipment'   the  transporta- 
tion of  which  because  of  size  or  weight 
requires  tlic  use  of  special  equipment, 
and     (4)     self-propelled    articles,    each 
weighing  15.000  pounds  or  more,  and  re- 
lated machinery,  tools,  parts,  and  sup- 
plies in  connection  therewith,  between 
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point*  In  that  part  of  Texas  south  of 
Culberson,  Reeves,  Pecos.  Crockett,  Sut- 
ton,   Kimble.    Mason,    Llano.    Burnet, 
Travis,    Lee,    Burleson.    Bryan.    Grimes, 
Montgomery.  Siin  Jacinto.  Polk.  Tyler, 
Jasper,  and  Newton  Counties,  on  the  one 
hand,  and.  on  the  other.  point.s  in  Con- 
necticut.   Delaware.    Maine.    Maryland. 
Massachusetts.    New    Hamt>*hlre.    New 
Jersey;  that  part  of  New  York  east  and 
.south   of   Seneca.   Yates,   and   Steuben 
Counties;   that  part  of  North  Carolina 
east  and  south  of  Swain,  Graham,  and 
Cherokee  Counties;   that  part  of  Penn- 
sylvania east  and  south  of  Potter.  Elk, 
Jefferson,   Indiana,   Westmoreland,   and 
Fayette   Counties;    Rhode   Lsland;    that 
part   of   Tennessee   east   and   south    of 
Hawkins,  Hamblen.  Jefferson,  and  Sevier 
Counties;  Vermont;  that  part  of  Virginia 
east  and  .south  of  Buchanan.  Dickenson, 
and  Scott  Counties;   that  part  of  West 
Virginia  east  and  south  of  Monongalia, 
Marion,  Harrison,  LewLs.  Bi-axt-on,  Clay, 
Kanawha,    Boone,    Logan,    and    Mingo 
Counties;  and  the  District  of  Columbia, 
The  purpose  of  this  filing  is  to  eliminate 
the  gateway  of  Pensacola,  Fla,  The  pur- 
pose of   this  correction  is   to  state   the 
correct  Sub-No  E6. 


No,  MC  60014   I  Sub-No.  £4'    'correc- 
tion), filed  June  4.  1974,  published  in  the 
Federal  Regi.ster  issue  of  July  2.  1975. 
anl  republished,  as  corrected,  this  issue. 
Applicant:     AERO    TRUCKING.    INC.. 
P.O.  Box  308,  Monroeville.  Pa.  15146.  Ap- 
plicanfs  representative:  A.  Charles  Tell, 
100  East  Broad  Street.  Columbus,  Ohio 
43215,  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular     routes,     transporting:     Com- 
modities,  the  transportation   of   which, 
because  of  size  or  weight,  requires  the 
use  of  sp)ecial  equipment,  between  points 
in  Wi-sconsin  on  the  one  hand.  and.  on 
the   oUier.   points   in   New   Hampshire. 
Rhode   Island,    those    in   Massachusetts 
within  35  miles  of  Boston  and  those  In 
Connecticut  east  of  a  line  beginning  at 
the  Connecticut  State  line  and  extending 
along  U.S.  Highway  5  to  junction  US 
Highway  44,  to  junction  Interstate  High- 
way 84  .to  junction  Connecticut  Highway 
72,  to  junction  Connecticut  Highway  17. 
to  junction  Connecticut  Highway  146  to 
Leetes  Island.  Conn,  The  purpo.se  of  this 
flline  is  to  eliminate  tlie  gateway  of  Co- 
lumbiana. Cuyahoga.  MaJioning.  Summit, 
and  Trumbull  Counties.  Ohio;  points  in 
Penn.sylvaiua  on  and  west  of  a  line  ex- 
tending  from   the   Pennsylvania-Mary- 
land State  line  north  along  unnumbered 
highwav  to  York.  Pa.,  thence  along  In- 
terstate   Highway    83     (formerly    U.S. 
Highway  111 '  to  Harrisburg,  Pa„  tlience 
north  along  Penasylvania  Highway  147 
(formerly   portion  Pennsylvania   High- 
way 14)    to  junction  U.S.  Highway  220. 
(formerly   portion   Pennsylvania   High- 
way 14) ,  thence  along  US.  highway  220 
to  junction  U.S.  Highway  15  < formerly 
portion     Pennsylvania     Highway     14*. 
thence  along  U.S.  Highway  15  to  Trout 
Run,  Pa„  thence  continuing  along  U.S. 
Highway    15   to   the  Pennsylvania-New 
York    State   line,    and   New   York:    and 
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Boston.  Mass.,  and  polnU  in  Massachu- 
setts within  35  milee  of  Boston. 

Note — The  purpose  of  this  correction   Is 
to  correct  tlie  territorial   deecrlptlon. 

No,  MC  60014  (Sub-No.  E17)    'correc- 
tion) ,  filed  June  4,  1974,  published  in  the 
Federal  Register  Lssue  of  July  2.  1975. 
and  republi.shed.  as  corrected,  this  Lssue. 
Applicant:     AERO    TRUCKING,    INC., 
P.O.    Box    308.    Monroeville.    Pa     15146. 
Applicant's    representative:    A.    Charles 
Tell,   100  East  Broad  Street.  Columbus. 
Ohio  43215,  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over     irregular     routes,     tran.sporting:  • 
Commodities,      the      transportation      of 
which,  by  reason  of  tlieir  weight  or  size 
require  the  use  of  special  equipment,  be- 
tween  tliose  points   In   Illinois   on  and 
north   of  a  line  beginning  at  the  Mis- 
souri-Illinois State  hne  along  U.S.  High- 
way 24  to  US  Highway  67.  thence  along 
US,  Highway  67  to  Ehnois  Highway  125, 
thence   along    IlllnoLs    Highway    125    to 
junction  U.S.  Highway  36,  thence  along 
US,  Highway  36  to  the  Illinois-Indiana 
State  line,  on  the  one  hand,  and,  on  the 
other,  those  points  in  Virginia  on  and 
east   of   a   line  beginning   at  the   West 
Virginia-Virginia  State  line  and  extend- 
ing along  U.S.  Highway  250  to  junction 
Interstate  Highway  95  to  junction  U.S 
Highway  460.  thence  along  US  Highway 
460  to  the  Chesapeake  Bay.  The  purpose 
of  thLs  filing  Is  to  eliminate  the  gateways 
of    Columbiana,    Cuyahoga,    Mahoning. 
Summit,  and  Trumbull  Counties.  Ohio, 
and    Brooke.    Hancock.    Marshall,    and 
Ohio  Coimties.  W,  Va, 


Note. — The  purpose  of  tlils  correction   i' 
to  state  the  correct  gateway  to  be  eliminated. 

No.  MC  60014  I  Sub-No.  ElB*  (correc- 
tion'.  filed  June  4.  1974,  published  in  the 
Federal  Register  issue  of  July  2.  1975 
and  republLshed.  as  corrected,  this  Issue 
Applicant:  AERO  TRUCKING.  INC 
P,0,  Box  308.  Monroeulle.  Pa  15146 
Applicants  representative:  A,  Charles 
Tell.  100  E,  Broad  St.,  Columbus,  Ohio 
43215.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Commod- 
ities, requiring  special  equipment,  re- 
stricted so  that,  or  provided  that,  the 
loading  or  unloading,  which  necessitate 
the  special  equipment,  Ls  performed  by 
the  consignor  or  consignee,  or  both,  be- 
tween those  points  In  Illinois  on  and 
north  of  a  line  beginning  at  the  Missouri- 
IllinoLs  State  line  and  extending  along 
U.S.  Highway  24  to  junction  US,  High- 
way 67.  thence  along  US.  Highway  67 
to  junction  Illinois  Highway  125.  thence 
along  Illinois  Highway  125  to  junction 
U.S,  Highway  36.  thence  along  US.  High- 
way 36  to  the  Illinois-Indiana  State  line, 
on  the  one  hand.  and.  on  the  other,  those 
points  in  Virginia  on  and  east  of  US. 
Highway  52.  The  purpose  of  this  filine 
is  to  eliminate  the  gateways  of  Cam- 
bridge and  Zanesville  Ohio,  and  West 
Virginia, 

Note.— The    purpose    of    thts    filing    Ls    kj 
correct  the  territorial  d(»scrlptloii. 

No,  MC  60014  (Sub-No,  E23 '    (correc- 
tion* ,  filed  June  4,  1974,  published  to  tlie 
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FiDERAL  Recistth  1ssu«  of  Octobcr  14. 
1975.  and  republLshod.  a3  corrected,  this 
issue.  Applicant:  AERO  TRUCKING. 
INC.  P.O.  Box  308,  Moiiroevllle.  Pa. 
15146.  Applicants  representative:  Wil- 
liam J.  Rorlson  (same  as  above*.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehlcje.  over  irregular 
routes,  transporting:  Commodities,  the 
transporting  of  wliich.  by  reason  of  their 
size  or  weight,  require  tlie  u.se  of  special 
equipment,  between  points  In  Pennsyl- 
vania, on  the  one  hand.  and.  on  the 
other,  those  points  in  Ohio  on  and  soutli 
of  a  line  beginning  at  Lake  Erie  and  ex- 
tending along  Ohio  Highway  306  to  junc- 
tion U.S.  Highway  322.  thence  along  U.S. 
Highway  322  to  the  Ohio-Pennsylvania 
State  line  (except  those  points  on  and 
east  of  a  line  extending  from  Mansfield 
to  Pomeroy.  Ohio,  along  Ohio  Highway 
13  to  junction  thereof  with  U.S.  High- 
way 33.  thence  along  US  Highway  33 
to  Pomeroy.  and  on  and  south  of  U.S. 
Highway  30  extending  from  Mansfield 
to  the  Ohio- West  Virginia  SUte  line,  and 
those  In  Licking  County.  Ohio) .  The  pur- 
pose of  this  filing  is  to  eliminate  the  gate- 
ways of  Columbiana.  Cuyahoga,  Mahon- 
ing. Summit,  and  Trumbull  Counties. 
Ohio. 

No-n:  — The  purpose   of   this   correction    Is 
to  clATlf  y  the  E  number. 

No.  MC  60014  (Sub-No.  E25^  (correc- 
tion*, filed  June  4.  1974.  published  in 
the  Federal  Recjistzr  issue  of  July  17. 
1975,  and  republished,  as  corrected,  this 
issue.  Applicant:  AERO  TRUCKING. 
INC..  P.O.  Box  308,  Monroevillc.  Pa. 
15146.  Applicant's  representative:  A. 
Charles  Tell.  100  E.  Broad.  Columbus, 
Ohio  43215.  Authority  sought  to  operate 
as  a  cowiTOon  carrier,  by  motor  vehicle. 
over  irregular  routes,  transporting:  Com- 
modities, the  transportation  of  which,  by 
reason  of  their  size  or  weight,  require 
the  use  of  special  equipment,  between 
those  points  in  Indiana  on  and  west  of 
a  line  beginning  at  the  Illinois -Indiana 
State  line  extending  along  U.S.  Highway 
50  to  jimction  U.S.  Highway  50/150. 
thence  along  U.S.  Highway  50,  150  to 
junction  U.S.  Highway  231.  Uience  along 
U.S.  Highway  231  to  junction  U.S.  High- 
way 150.  thence  along  U.S.  Highway  150 
to  Junction  Indiana  Higliway  66.  thence 
along  Indiana  Highway  66  to  junction 
Indiana  Highway  337.  thence  along  In- 
diana Highway  337  to  junction  Indiana 
Highway  135,  thence  along  Indiana 
Highway  135  to  the  Indiana-Kentucky 
State  line,  on  the  one  hand,  and,  on  the 
other,  those  points  in  Ohio  to  junction 
Ohio  Highway  105.  thence  on  and  east 
of  a  line  beginning  at  Lake  Erie  extend- 
ing along  Ohio  Highway  163  to  junction 
Ohio  Highway  105.  thence  along  Ohio 
Highway  105  to  junction  U.S.  Highway 
23,  thence  along  US.  Highway  23  to 
junction  Ohio  Highway  423.  thence  along 
Ohio  Highway  423  to  junction  U.S.  High- 
way 23.  thence  along  U.S.  Highway  23 
to  junction  Ohio  Highway  56.  thence 
along  Ohio  Highway  56  to  junction  Ohio 
Highway  327,  thence  along  Ohio  High- 
way 327  to  Junction  U.S.  Highway  35. 
thence  along  U.S.  Highway  35  to  junc- 


tion Ohio  Highway  588.  tlience  along 
Ohio  Highway  588  to  the  Ohio-West 
Virginia  State  line.  The  purpose  of  this 
filing  is  to  elltnlnate  the  gateway  of 
points;  in  Ohio  on.  south,  and  east  of  a 
line  beginning  at  the  Ohio-West  Virginia 
State  line  extending  along  Ohio  Highway 
13  to  junction  U.S.  Highway  33.  thence 
along  U.S.  Highway  33  to  jimction  U.S. 
Highway  30.  tlience  along  U.S.  Highway 
30  to  the  Ohio-West  Virginia  State  line. 
NoTT. — The  purpose  of  this  correction  Li  to 
state  the  correct  territorial  description. 

No.  MC  60014  t  Sub -No.  E26)    (correc- 
tion', filed  June  4.  1974.  publi.shed  In  tlie 
Federal  Register  issue  of  July  23.  1975, 
and  republished,  iis  corrected,  tliis  issue. 
Applicant:     AERO     TRUCKING.     INC.. 
P.O.    Box    308.    Monroeville.    Pa.    15146. 
Applicants    representative:    A.    Charles 
Tell.   100  E.  Broad  St..  Columbus.  Olxlo 
45215.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irregular    routes,     transporting:     Coin- 
modities.  the  transportation  of  which,  by 
reason  of  size  or  weight,  require  tlie  use 
of    special    equipment,    between    those 
points  in  Indiana  on  and  north  of  a  line 
beginning  at  the  Indiana-Illinois  State 
line  and  e.\t<'ndin,Er  along  Indiana  High- 
way   18    to   junction    U.S.    Highway   52, 
thence  along  U.S.  Highway  52  to  junction 
U.S.  Highway  18,  thence  along  US.  High- 
way   18   to   junction   U.S.    Highway   421, 
thence  along  U.S.  Highway  421  to  junc- 
tion US.  Highway  25.  thence  along  U.S. 
Highway  25  to  junction  U.S.  Highway  24, 
thence  along  US.  Highway  24  to  junction 
National  Interstate  Highway  69.  thence 
along  National  Interstate  Highway  69  to 
junction  U.S.  Hii-hway  6,  thence  along 
U.S.    Highway    6    to   the   Indiana-Ohio 
State  line,  on  the  one  hand,  and,  on  the 
other,  those  points  In  Ohio  on  and  east 
of  a   line   beginning  at   the   Kentucky- 
Ohio  State  line  and  extending  along  U.S. 
Highway  23  to  junction  U.S.  Highway  22, 
thence  along  U.S.  Highway  40  to  junc- 
tion Ohio  Highway  37,  thence  along  Ohio 
Highway  37  to  junction  U.S.  Highway  40, 
thence  along  U.S.  Highway  40  to  junc- 
tion   Ohio    Highway    79.    thence    along 
Ohio  Highway  79  to  junction  Ohio  High- 
way 13.  thence  along  Ohio  Highway  13  to 
junction  U.S.  Highway  30,  thence  along 
U.S.  Highway  30  to  the  Ohio-Pennsyl- 
vania State  line.   I^e   purpose  of   this 
filing  is   to  eliminate   the   gateways   of 
points  in  Ohio  on.  south,  and  east  of  a 
line  beginning  at  the  Ohio-West  Virginia 
State    line    and    extending    along   Ohio 
Highway  13  to  junction  U.S.  Highway  33. 
thence  along  U.S.  Highway  33  to  junction 
U.S.  Highway  30,  thence  along  U.S.  High- 
way 30  to  the  Ohio-West  Virginia  State 
line 

Note —The  purpose  of  this  correction  1, 
to  correct  the  territorial  description. 

No.  MC  60014  'Sub-No.  E28 1  (correc- 
tion!, filed  June  4.  1974.  published  in 
the  Federal  Register  issue  of  September 
3.  1975.  and  republished,  as  corrected, 
this  i.s5ue.  Applicant:  AERO  TRUCK- 
ING. INC..  P.O.  Box  308.  Monroevillc.  Pa. 
15146.  Applicant's  representative:  Wil- 
liam J.  Rorison  (same  as  above).  Au- 
thority .'^ought  to  operate  as  a  common 


carrier,  by  motor  vehicle,  over  Irregular 
route*,   transporting:    Commodities,  re- 
quiring special  equipment,  restricted  so 
that  or  provided  that,  the  loading  or  un- 
loading,   which    necessitate   the   special 
equipment,  is  performed  by  the  consignor 
or   consignee    or    both,    between    those 
points  in  Pennsylvania  on  and  south  of  a 
line  beginning  at  tlie  Ohio-Pennsylvania 
State  line  and  extending  along  Penn.syl- 
vania    Highway    358    to     Junction    US. 
Highway  62.  thence  along  U.S.  Highway 
62  to  junction  US.  Highway  6.  thence 
along  U.S.  Highway  6  to  junction  Penn- 
.sylvania    Highway    321.     thence    along 
Pennsylvania  Highway  321   to  junction 
US     Highway    219.    thence    along    U.S. 
Highway  219  to  Junction  Pennsylvania 
Highway  255,  thence  along  Pennsylvania 
Highway  255  to  junction  Pennsylvania 
Highway  120.  thence  along  Pennsylvania 
Highway  120  to  junction  U.S.  Highway 
220.  thence  along  U.S.  Hlchway  220  to 
junction     Pennsylvania     Highway     118. 
thence     along     Pennsylvania     Highway 
118  to  junction  Pennsylvania  Highway 
309.  thence  along  Pennsylvania  Highway 
309  to  junction  U.S.  Highway  11.  thence 
along  U.S.  Highway  11  to  junction  US 
Hlgtiway  6,  thence  along  U.S.  Highway 
6  to  Junction  Pennsylvania  Highway  652. 
thence  along  Pennsylvania  Highway  652 
to    the    New    York-Penn.sylvanla    State 
line,  on  the  one  hand.  and.  on  the  other, 
points  In  Maine,  and  between  points  in 
Pennsylvania  on  the  one  hand,  and,  on 
the  other,  those  points  In  Maine  on  and 
east  of  a  line  beginning  at  the  United 
States-Canada  International   Boundary 
line  and  extending  along  U.S.  Highway 
201  to  junction  U.S.  Highway  2.  thence 
along  U.S.  Highway  2  to  Junction  Maine 
Highway  156.  thence  along  Maine  High- 
way 156  to  junction  Maine  Highway  133. 
thence  along  Maine  Highway  133  to  junc- 
tion Maine  Highway   140.  thence  along 
Maine  Highway  140  to  junction  Maine 
Highway  117.  thence  along  Maine  High- 
way  117  to  junction  U.S.  Highway  302. 
thence  along  U.S.  Highway  302  to  the 
Maine-New  Hampshire  State  line.  The 
purpose  of  this  filing  is  to  eliminate  the 
gateways  of  points  in  New  York  within  10 
miles  of  Greenwich,  Conn..  Greenwich, 
and  points  in  Massachusetts  on  and  east 
of  U.S.  Highway  5  and  points  In  Massa- 
chusetts within  35  miles  of  Boston. 

NoTF— The  pnrpo<;e  of  this  correction  is 
to  correct  the  gateway  territorial  description. 

No.  MC  61825  <  Sub-No.  E979)  (correc- 
tion-, filed  May  13.  1974.  published  in 
the  Federal  Register  i.ssue  of  July  20. 
1977.  and  republished,  as  corrected,  this 
issue.  Applicant:  ROY  STONE  TRANS- 
FER CORPORATION.  P.O.  Box  385. 
ColUnsville.  Va.  24078.  Applicpnfs  repre- 
sentative: Harry  J.  Jordan.  1000  Six- 
teenth St.  NW.,  Washington.  DC.  20036. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Such  iron  and  steel 
article";  as  are  used  as  construction  mate- 
rials. <A)  Between  those  points  in  Jack- 
son and  Mason  Counties.  W.  Va  .  within 
125  miles  of  Wellsburg,  W.  Va.,  and 
points  in  Roane.  Wirt  and  Wood  Coun- 
ties. W.  Va.,  on  the  one  hand.  and.  on 
the  other,  points  in  Ashtabula,  Columbi- 
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ana.  Cuyalioga.  Geauga  Lake  Mahon- 
ing. Portage,  Summit  and  Trumbull 
Counties.  Ohio.  (B)  Between  points  in 
Ashtabula.  Columbiana,  Cuyahoga, 
Geauga.  Lake.  Mahoning.  Portage.  Sum- 
mit, and  Trumbull  Counties.  Ohio,  on 
the  one  hand.  nnd.  on  the  other,  thase 
points  in  Jackson,  and  Mason  Counties, 
W.  Va.,  witlun  125  miles  of  WelLsburg. 
W.  Va..  and  points  in  Roane.  Wirt  and 
Wood  Counties.  W.  Va.  Tlic  puipa^e  of 
this  fihng  is  to  elimmate  the  gateway 
of  Coketown,  Brooke  County.  W.  Va. 

Note — The  pnrposo  of  this  correction  Is  to 
correct  the  territorial  description 

No.  MC  61825  'Sub-No  E987  '  (correc- 
tion ' .  filed  May  13.  1974.  publi.shed  in 
the  Federal  Register  issue  of  July  27. 
1977.  and  republished,  as  corrected,  this 
issue.  Applicant:  ROY  STONE  TRANS- 
FER CORPORATION.  P.O  Box  385. 
Collinsville,  Va.  24078.  Apphcunt's  rcpre- 
.sentativc:  Harry  J.  Jordan,  1000  Six- 
teenth St.  NW.,  Washington,  DC,  20036. 
AuUiority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Sucti  iron  and  steel 
articles  as  arc  used  as  constrm  tion  mate- 
rials, between  points  in  Armstrong. 
Beaver.  Butler.  Clarion.  Crawford.  For- 
est. Indiana,  Jefferson.  Lawrence.  Mer- 
cer, and  Venango  Counties.  Pa,,  and 
those  points  in  Clearfield.  Elk.  Erie  and 
Warren  Counties.  Pa.,  witliin  125  miles 
of  Wellsburg.  W.  Va..  on  the  one  hand, 
and.  on  the  other,  points  in  Boone.  Brax- 
ton. Brooke.  Cabell.  Calhoun,  Clay.  Dodd- 
ridge, Fayette.  Gilmer.  Greenbriar.  Har- 
rison. Jackson,  Kanawha,  Lewis, XJncoln, 
Logan,  McDowell.  Marshall.  Mason. 
Mercer.  Mingo,  Monroe,  Nicholas.  Ohio. 
Pleasants.  Putnam.  Raleigh.  Ritchie. 
Roane.  Summers.  Tyler.  Upshur.  Wayne. 
Wetkster.  Wetzel.  Wirt.  Wood,  and 
Wyoming  Counties.  W.  Va.  The  purpose 
of  this  filing  is  to  eliminate  the  gateway 
of  Coketown.  Brooke  County.  W.  Va. 

Note — The   piirpoKe  of  thi.s  republication 
Is  to  correct  the  t<.rrltorial  description. 

No.  MC  61825  i Sub-No  E989^  (correc- 
tion > .  filed  May  13.  1974.  published  in 
the  Federal  Register  issue  of  July  27, 
1977,  and  rcpubli.shcd.  as  corrected,  this 
Issue.  Applicant :  ROY  STONE  TRANS- 
FER CORPORATION.  P  O.  Box  385. 
Collinsville.  Va.  24078.  Applicant's  repre- 
sentative: Harry  J.  Jordan,  1000  Six- 
teenth St.  NW..  Washington.  DC.  20036. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Such  iron  and  steel 
articles  as  are  used  as  con<!truction  mate- 
rials, between  points  in  Cambria  County. 
Pa.,  nnd  points  in  Blair  County.  Pa.. 
within  125  miles  of  Wellsburg.  W.  Va.,  on 
the  one  hand,  nnd,  on  the  other,  points 
in  Boone.  Brooke.  Cabell,  Calhoun.  Dodd- 
ridge. Hancock.  Jackson.  Kanawha.  Lin- 
coln. Logan.  McDowell.  Marshall,  Mason. 
Mingo.  Ohio.'Pleasants,  Putnam.  Ritchie. 
Roane.  Tyler.  Wayne.  Wetzel.  Wirt, 
Wood,  and  Wyoming  Counties.  "W.  Va. 
The  purpose  of  this  filing  is  to  eliminate 
the  gateway  of  Coketown,  Brooke 
County,  W,  Va. 


Note — 1  he  purpose  of  this  correction. is  to 
correct  the  territorial  description. 

No.  MC  61825  'Sub-No  £996'  (correc- 
tion", filed  May  13.  1974.  publi.shed  in 
the  Fedeiml  Register  Lssue  of  July  27. 
1977.  and  repuiili.shed.  as  corrected,  this 
issue.  Applicant:  ROY  STONE  TRANS- 
FER CORPORATION.  P  O.  Box  385. 
Collinsville.  Va.  24078.  Applicant's  repre- 
.sentative:  Harry  J.  Jordan.  1000  Six- 
teenth St.  NW..  Wa.shington.  DC.  20036 
Authority  sought  to  ojjerate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Such  iron  and  steel 
articles  as  are  used  as  construction  mate- 
rials, between  points  in  Allegheny,  Fay- 
ette. Somerset  and  Wa.shin«ton  Counties. 
Pa.,  and  points  in  Btnlford  County.  Pa., 
within  125  miles  of  Wellsburg.  W.  Va.,  on 
the  one  hand,  and.  on  the  other,  points 
in  Ohio  except  points  in  Belmont  and 
Jefferson  Counties.  The  purpose  of  this 
filing  to  to  eliminate  the  gateway  of 
Coketown.  Brooke  County.  W.  Va. 

Note — The  fvirposp  oJ  this  repuhllcatioii 
is  to  correct  the  territorial  description. 

No.  MC  618J5  'Sub-No.  ElOoB'.  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TR.\NSFER  CORPORATION.  P.O.  Box 
385.  Collinsville,  Va.  24078.  Applicant's 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St..  NW.,  Washington.  D.C. 
20036.  AuUionty  .-.ought  to  oi^erate  as  a 
coinmon  carrier,  by  motor  vehicle,  over 
irregular  route;^.  transporting;  Such 
Glass  as  is  used  as  construction  material, 
except  commodities  in  bulk,  tiiose  of  im- 
usual  value,  commodities  requiring  spe- 
cial equipment,  and  tliose  injurioiLs  or 
contaminating  to  other  lading,  from 
points  in  Ohio  County.  W.  Va..  to  pointt; 
in  Tennessee  on  and  east  and  south  of  a 
line  beginning  at  the  Tennessee-Virginia 
State  line  and  extending  along  Tennes- 
see Highway  70  to  junction  Tennessee 
Higiiway  33  to  junction  Tennessee  High- 
way 31.  to  junction  U.S.  Highway  11-W. 
to  junction  Tennessee  Higliway  62.  to 
junction  Tenne.s.sce  Highway  61.  to  junc- 
tion U.S.  Highway  27  to  the  Tennessee- 
Georgia  SUte  line.  Tlie  piu-pose  of  tins 
filing  is  to  eliminale  tlie  gateway  of  Coke- 
town. Brooke  County.  W.  Va.  and  Clarks- 
burg, W,  Va. 

No.  MC  61825  'Sub-No.  E1509'.  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TRANSFER  CORPORATION.  P.O.  Box 
385,  ComnsvUle.  Va.  24078.  Applicants 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St..  NW..  Washington.  D.C. 
20036.  Authority  souglit  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  New  Fur- 
niture, from  points  in  Arizona.  Arkansas. 
California.  Colorado.  Idaho.  Kansas. 
Montana.  Nevada,  New  Mexico.  Okla- 
homa, Oregon,  Texas.  Utah.  Washington. 
Wyoming,  and  tliose  points  in  Nebraska 
on  and  .south  and  west  of  a  line  beginning 
at  the  Missouri-Nebraska  State  line  and 
extending  along  U.S.  Highway  136  and 
extending  west  along  U.S.  Highway  136 
to  junction  Nebraska  Highwa>'  4.  to  junc- 
tion U.S.  Highway  81.  to  junction  U.S. 
Higliway  6,  to  junction  Nebraska  High- 


way 10.  to  junction  Nebra'^ka  Highway  2, 
to  junction  Nebraska  Highway  61,  to  the 
Nebraska -South  Dakota  State  line,  thise 
points  in  South  Dakota  on  and  west  cf  a 
line  beginning  at  the  Nebraska-South 
Dakota  State  line,  and  extending  along 
South  Dakota  Highway  73,  to  junction 
US,  Highway  12.  thence  along  U.S.  High- 
way 12  to  llie  South  Dakota -North 
Dakota  State  line;  those  points  in  North 
Dakota  on  and  west  of  a  hne  beginning 
at  the  North  Dakota-South  Dakota  SUte 
line,  and  extending  along  North  DakoU 
Highway  31.  to  junction  North  DakoU 
Highway  21.  to  junction  Nortli  Dakota 
Highway  6.  to  junction  U.S  Highway  83 
to  tiie  Canadian-Umted  SUtes  Interna- 
tional Boundar>-  line,  to  jxnuts  in  New- 
Jersey  on  and  south  of  a  line  beginnuig 
at  tlie  Pennsylvania-New  Jersey  SUte 
line,  and  extending  along  New  Jersey 
Highway  33.  tlience  east  along  New  Jersey 
Highway  33  to  US,  Highway  9  to  Rari- 
tan  Bay.  Tlie  purpose  of  this  filing  Is  to 
eliminate  the  gateways  of  Smyth  County. 
Va.  and  Martinsville.  Va, 

No  MC  61825  < Sub-No.  ElOeO',  filed 
May  13,  1974.  Applicant:  ROY  STONE 
TRANSFER  CORPORATION.  P.O.  Box 
385.  Collinsville.  Va.  24078.  Applicant:* 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St  NW..  Washington.  DC. 
20036.  Authority  sought  to  OF>erate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  New  fur- 
niture, from  points  m  Arizona.  Arkansas. 
California,  Idaho.  MonUna.  Nevada. 
New  Mexico,  Oklahoma.  Oregon.  Texas. 
Utah.  Washington,  and  those  pomts  in 
Kan.=;as  on.  south  and  west  of  a  line 
tjeginning  at  the  Missouri-Kansas  State 
line,  and  extending  along  Kansas  High- 
way 150  to  junction  Kansas  Highway  7. 
to  junction  Kansas  Highway  10.  to  junc- 
tion US,  Highway  24.  to  junction  U.S. 
Highway  281,  to  junction  Kansas  High- 
way 9.  to  junction  U.S.  Highway  183.  to 
junction  U.S.  Highway  36.  to  junction 
U.S.  Highway  83.  to  the  Kansas -Nebraska 
State  line,  those  iwints  in  Nebraska  on 
and  west  of  a  line  beginning  at  the 
Nebra.ska -Kansas  State  line,  and  extend- 
ing along  U.S.  Highway  83.  to  junction 
U.S.  Highway  6,  thence  along  U.S.  High- 
way 6  to  the  Nebraska-Colorado  State 
line:  tho.se  points  in  Colorado  on  and 
.south  of  a  line  beginning  at  the  Colo- 
rado-Nebraska State  line  and  extending 
along  U.S.  Highway  6  to  junction  Colo- 
rado Highway  14.  to  junction  U.S.  High- 
way 85,  to  the  Colorado-Wyoming  SUte 
line:  points  in  Wyoming  on  and  west  of 
a  line  beginning  at  the  Wyoming- 
Colorado  State  line,  and  extending  along 
Interstate  Highway  80  to  junction  U.S. 
Highway  287  to  Junction  Wyoming  High- 
way 789.  to  junction  U.S.  Highway  310, 
thence  along  U.S.  Highway  310  to  the 
Wyoming-Montana  State  line;  those 
IX)ints  in  Montana  on  and  west  of  a  line 
beginning  at  the  MonUna -Wyoming 
SUte  line  and  extending  along  US,  Higli- 
way 310  to  junction  U.S.  Highway  87.  to 
junction  U.S.  Highway  191.  to  junction 
MonUna  Highway  242  to  the  United 
States-Canadian   International   Bound- 
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ary  line  to  point-s  m  New  Jersey  on  and 
north  of  a  \me  bopiining  at  the  Penn- 
syhania-New  Jersey  State  line  at  New- 
Jersey  Highway  33.  thence  east  to  junc- 
tion U.S.  Highway  9  to  Riiritan  Bay.  The 
purpose  of  tJib;  fihnj;  is  to  eUniinate  the 
gateways  of  Smyth  County.  \':\  and 
Martinsville.  Va 

No  MC  61825  'Sub-No  Eioei'.  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TR.ANSFER  CORPORATION.  PO  Box 
385.  Collinsville.  Va.  24078.  Applicants 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St  .  NW..  \Va.shin;^ton.  DC. 
20036.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  \chiclc.  over 
irregular  routes,  transporting:  New  fur- 
niture, from  points  in  Arkan.sas.  Kan- 
sas, Oklahoma,  and  Texas  to  points  in 
Delaware.  The  purpose  of  this  filing  is 
to  eliminate  the  gateways  of  Smyth 
County.  Va.  and  Martinsville,  Va. 

No.  MC  61825  <  Sub-No.  E1062>.  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TRANSFER  CORPORATION.  P  O  Box 
385.  Collinsville.  Va.  24078.  AppUcants 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St..  NW..  Wa^shington,  DC. 
20036  Authority  sought  to  operate  a*  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transjwrting:  Neiv  fur- 
niture, from  points  in  Arizona,  Califor- 
nia. Colorado.  Idaho.  Montana.  Ne- 
brtiska.  Nevada.  New  Mexico.  North 
Dakota,  Oregon.  South  Dakota.  Utah. 
Washington  and  Wyoming  to  the  Dis- 
trict of  Columbia.  The  purpase  of  this 
filing  is  to  ehminate  the  gateway  of 
Smyth  County.  Va.  and  Lynchbur?.  Va. 

No.  MC  61825  'Sub-No  F1063i.  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TRANSFER.  P  O.  Box  385.  Collinsville. 
Va.  24078.  Applicants  representative: 
Harry  J.  Jordan.  1000  Sixteenth  St., 
NW..  Washington,  DC.  20036.  Author- 
ity souijht  to  operate  as  a  common  car- 
rier, by  motor  vehicle,  over  irregular 
routes.  tran.sporting:  Ncic  furniture. 
from  points  in  Idaho,  Montana,  Oregon 
and  Wasliington  on  and  west  of  a  line 
beginning  at  the  Idaho-Utah  State  line, 
and  extending  north  along  Interstate 
Highway  15  to  junction  Idaho  Highway 
28,  to  junction  U.S.  Highway  93  to  the 
United  States-Canada  International 
Boundary  line,  to  points  in  Pennsylvania 
on  and  east  of  a  line  be.qinninR  at  the 
Maryland-Pennsylvania  State  line  and 
extending  along  Pennsylvania  Highway 
281,  thence  north  along  Pennsylvania 
Highway  281  to  junction  U.S.  Highway 
219,  to  junction  Pennsylvania  Highway 
601.  to  junction  Pennsylvania  Highway 
56,  to  junction  U.S.  Highway  22.  to  junc- 
tion U.S.  Highway  220.  to  junction  U.S. 
Highway  15  to  the  Pennsylvania-New 
York  State  line.  The  purpose  of  this 
filing  is  to  eliminate  the  gateway  of 
Smyth  County,  Va.  and  Martinsville.  Va. 

No.  MC  61825  I  Sub-No.  E1064>.  filed 
May  13,  1974.  Applicant:  ROY  STONE 
TRANSFER  CORPORATION.  P.O.  Box 
385,  Colhnsville,  Va.  24078.  Applicant's 
representative:  Harr>'  J.  Jordan,  1000 
Sixteenth    St.    NW..   Wa.shington.    DC. 


20036  Authority  .sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  New  fur- 
niture, from  points  in  Arizona.  Cali- 
fornia. Colorado,  Idaho.  Montana. 
Nebraska.  Nevada.  New  Mexico,  North 
Dakota.  Oregon,  South  Dakota,  Utah. 
Washington,  and  Wyoming  on  and  west 
of  a  line  beginning  at  the  Mcxico-Toxas- 
NcA  Mexico  Boundary  lines  near  El  Paso. 
Tex  ,  and  extending  east  and  north  along 
the  Texas-New  Mexico  Sfate  line  to  the 
New  Mexico-Oklahoma  State  line,  thence 
north  along  the  New  Mexico-Oklahoma 
State  line  to  the  Colorado-Oklahoma 
State  lino,  thence  east  along  Colorado- 
Oklahoma  State  line  to  the  Colorado- 
Kansas  State  line,  thence  north  along 
the  Colorado-Kan.sa.s  State  line  to  the 
Kaasns-Nebra.ska  State  line,  thence 
along  the  Kansas-Nebraska  State  line  to 
junction  U.S.  Highway  281,  to  iunctlon 
U.S.  Highway  136,  to  junction  U.S.  High- 
way 34.  to  junction  U.S.  Highway  283,  to 
junction  Nebraska  Highway  23,  to  junc- 
tion Nebraska  Highway  61,  to  junction 
US.  Highway  26.  to  junction  U.S.  High- 
way 385  to  the  Nebraska-South  Dakota 
State  line,  points  in  South  Dakotii  on 
and  west  of  a  line  beginning  at  the  South 
Dakota-Nebraska  State  line,  and  extend- 
ing along  U.S.  Highway  385.  to  junction 
U.S.  Highwny  85,  to  the  South  Dakota- 
North  Dakota  State  line,  those  points  in 
North  Dakota  on  and  west  of  a  line  be- 
ginning at  the  North  Dakota-South 
Dakota  State  line,  and  extending  along 
U.S.  Highway  85,  to  the  Canadian- 
United  States  International  Boundary 
line,  to  points  in  Pennsylvania  on  and 
cast  of  a  line  beginning  at  the  Pennsyl- 
vania-New Jersey  State  line,  and  extend- 
ing along  US.  Highway  202  to  junction 
U.S.  Highway  422,  to  junction  U.S.  High- 
way 15  to  the  Pennsylvania-Maryland 
State  line,  thence  along  the  Pennsyl- 
vania-Maryland State  line  to  the  Penn- 
sylvania-Delaware State  line,  thence 
along  the  Pennsylvania-Delaware  State 
line  to  the  Pennsylvania-New  Jersey 
Stat*  line,  and  thence  along  the  Pennsyl- 
vania-New Jersey  State  line  to  the  point 
of  beginning.  The  purpo.se  of  this  filing  is 
to  eliminate  the  gateways  of  Smyth 
County,  Va.  and  Martinsville.  Va. 

No.  MC  61825  'Sub-No.  E1065',  filed 
May  13.  1974.  Applicant:  ROY  STONE 
TRANSFER  CORPORATION,  P.O.  Box 
385,  Collinsville,  Va.  24078.  Applicant's 
representative:  Harry  J.  Jordan.  1000 
Sixteenth  St.  NW..  Wa.shington.  DC. 
20036.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Ncic  fur- 
niture, from  points  in  California,  and 
those  points  in  New  Mexico  on,  south 
and  west  of  a  line  beginning  at  the 
Texas-New  Mexico  State  line,  and  ex- 
tending along  U.S.  Highway  380.  thence 
along  U.S.  Highway  380  to  junction  In- 
terstate Highway  25,  to  junction  U.S. 
Highway  60,  thence  along  U.S.  Highway 
60  to  the  New  Mexico-Arizona  State  line, 
those  points  in  Arizona  on,  south  and 
west  of  a  line  beginning  at  the  Arizona- 
New  Mexico  State  line,  and  extending 
along  US.  Highway  60,  to  junction  U.S. 


Highway  180,  to  junction  Interstate 
Highway  40.  to  junction  U.S.  Highway 
93.  thence  along  US.  Highway  93  to  the 
Arizona-Nevada  State  line;  those  points 
in  Nevada  on  and  west  of  a  line  beginning 
at  the  Nevada-Arizona  State  line,  and 
extending  along  U.S.  Highway  93  to 
iunctlon  U.S.  Highway  95,  to  junction 
Nevada  Highway  48,  to  junction  Nevada 
Highway  34,  to  junction  Nevada  Highway 
8A.  to  junction  Nevada  Highway  140, 
thence  along  Nevada  Highway  140  to  the 
Nev.ada-Oregon  State  line,  points  in 
Oregon  on  and  west  of  a  line  beginning 
at  the  Oregon-Nevada  State  line,  and 
extending  along  Oregon  Highway  140,  to 
junction  U.S.  Highway  395,  to  junction 
Oregon  Highway  31,  to  junction  U.S. 
Highway  97.  to  junction  US.  Highway 
20.  to  junction  Oregon  Highway  22,  to 
junction  Interstate  Highway  5  to  the 
Oregon -Washington  State  line,  thence 
along  the  Oregon-Wa.shlngton  State  hne 
to  the  Pacific  Ocean,  to  pohits  in  Penn- 
sylvania on  and  east  of  a  line  beginning 
at  the  Pennsylvania-West  Virginia  State 
line  and  extending  along  U.S.  Highway 
19  to  junction  Pennsylvania  Highway  8, 
to  junction  Pennsylvania  Highway  28,  to 
junction  Pennsylvania  Highway  36,  to 
junction  Pennsylvania  Highway  66,  to 
junction  U.S.  Highway  6,  to  jimction  U.S. 
Highway  219  to  the  Pennsylvania-New 
York  State  line.  The  purpose  of  this  filing 
is  to  eliminate  the  gateways  of  Smyth 
County.  Va.  and  Martinsville.  Va. 

No.  MC  106606  (Sub-No.  E52>.  filed 
May  10.  1974.  Applicant:  DIRECT 
TRANSIT  LINES,  INC.,  P.O.  Box  8099, 
200  Colrain  Street,  SW..  Grand  Rapids. 
Mich.  49508.  Applicant's  representative: 
Louis  E.  Cain  tsame  as  above) .  Authority 
sought  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Such  roofing  and  roofino 
materials  as  are  building  contractor's 
materials,  from  points  in  Illinois  on  and 
north  of  a  line  beginning  at  the  Illinois- 
Indiana  State  line  and  extending  west 
along  Illinois  Highway  17  to  jimction  Il- 
linois HitJhway  29,  thence  south  on  Ilh- 
noLs  Highway  29  to  junction  Illinois 
Highway  116,  thence  west  on  Illinois 
Highway  116  to  junction  U.S.  Highway 
67,  thence  .south  on  U.S.  Highway  67  to 
junction  Illinois  Highway  9,  thence  west 
on  Illinois  Highway  9  to  the  Illinois-Iowa 
State  line,  to  points  in  Delaware.  Mar>- 
land.  points  in  New  Jersey  on,  south  and 
cast  of  a  line  beginning  at  the  Pennsyl- 
vania-New Jersey  State  Une  and  extend- 
ing east  along  Interstate  Highway  276  to 
junction  Interstate  Highway  295,  thence 
on  Interstate  Highway  295  to  junction 
U.S.  Highway  206,  thence  .south  on  U.S. 
Highway  206  to  junction  New  Jersey 
Highway  70,  thence  east  on  New  Jersey 
Highway  70  to  jiuiction  New  Jer.sey  High- 
way 72,  thence  east  on  New  Jersey  High- 
way 72  to  the  Atlantic  Ocean,  points  in 
Pennsylvania  on  and  south  of  a  line  be- 
ginning at  the  Ohio-Penn.sylvanla  State 
line  and  extending  east  along  Interstate 
Highway  80  to  junction  Penn.sylvania 
Highway  147,  thence  south  on  Pennsyl- 
vania Highway  147  to  junction  Pennsyl- 
vania Highway  61,  thence  south  on  Penn- 
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sylvania  Highway  61  to  junction  U.S. 
Highway  422,  thence  southeast  on  US. 
Highway  422  to  Junction  Interstate 
Highway  276,  thence  east  on  Interstate 
Highway  276  to  the  Pennsylvania-New 
Jersey  State  line,  points  In  West  Virginia 
on  and  cast  of  a  line  begiruiing  at  the 
Ohio-West  Virginia  State  line  and  ex- 
lending  southeast  along  VS.  Highway  33 
to  junction  Interstate  Highway  77.  thence 
.south  on  Interstate  Highway  77  to  junc- 
tion U.S.  Highway  21,  thence  .south  on 
U.S.  Highway  21  to  the  West  Virginia- 
VirsJinia  SUite  line,  points  in  Virginia  on 
and  north  of  US  Highway  50.  and 
Washington,  DC.  The  purpase  of  this 
filing  is  to  eliminate  the  gateways  of 
Whiting,  Ind.  and  tlic  plantsite  of 
Certain-tecd  Products  Con>oration  at 
Avery,  Ohio. 

No.  MC  106603  'Sub-No  E54  > ,  filed 
Mav  10.  1974.  Applicant:  DIRECT 
TRANSIT  LINES,  INC.,  PO  Box  8099, 
200  Colrain  Street,  SW.,  Grand  Rapids, 
Mich.  49508.  Applicant's  representative: 
Martin  J.  I^eavitt  'same  as  aboveV  Au- 
thority sought  to  oi^erate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transi>orting:  Such  roofing  and 
roofing  materials  as  are  building  con- 
tractor's materials,  from  those  points  in 
Illinois  bounded  in  an  area  beginning  at 
the  IllmoLs-Missourl  State  Une  extend- 
ing north  along  Interstate  Hitrhway  57  to 
Jimction  U.S.  Hitjhway  50.  thence  along 
U.S.  Highway  50  to  junction  U.S.  High- 
way 51,  tlience  along  U.S.  Highway  51  to 
junction  Interstate  Highway  57,  thence 
soutli  on  Interstate  Highway  57  to  junc- 
tion U.S.  Highway  45,  thence  south  along 
U.S.  Highway  45  to  junction  Illinois 
Highway  1,  tlience  soutli  on  lUinoLs  High- 
way 1  to  the  Illinois-Kentucky  SUite  line, 
to  points  in  Delaware;  points  m  Mary- 
land on  and  northeast  of  a  hne  be<-;liining 
at  tlie  Marjland-Pennsylvania  State  line 
extending  along  Interstate  Highway  70 
to  junction  U.S.  Highway  50,  thence 
along  U.S.  Highway  50  to  junction  Mary- 
land Highway  404,  thence  along  Mar>- 
land  Highway  404  to  the  Maryland-Del- 
aware State  line:  jwints  in  New  Jersey 
on  and  southwest  of  a  line  beginning  at 
the  Pennsylvania -New  Jersey  State  line 
extending  east  along  Interstate  Highway 
276  to  junction  Interstate  Highway  29.S. 
thence  along  Interstate  Highway  295  to 
junction  U.S.  Highway  206,  thence  along 
U.S.  Highway  206  to  junction  New  Jersey 
Highway  70,  thence  along  New  Jersey 
Higliway  70  to  junction  New  Jersey  High- 
way 72.  thence  along  New  Jersey  High- 
way 12  to  the  Atlantic  Ocean:  and  thase 
points  in  Pennsylvania  on  and  northeast 
of  a  line  beginning  at  the  Maryland- 
Pennsylvania  State  line  extending  along 
Interstate  Highway  70  to  junction  Penn- 
sylvania Highway  31.  thence  west  along 
Pennsylvania  Highway  31  to  junction 
Pennsylvania  Highway  136.  thence  west 
on  Pennsylvania  Highway  136  to  junc- 
tion Pennsylvania  Highway  51,  tlience 
north  on  Pennsylvania  Highway  51  to 
the  Pennsylvania-Ohio  State  line,  and 
those  points  in  Pennsylvania  on  and 
south  of  a  line  beginning  at  the  Pennsyl- 
v£inia-Ohlo  State  line  extending  along 


Interstate  Highway  80  to  junction  Penn- 
sylvania Highway  147,  thence  along 
Pennsylvania  Highway  147  to  junction 
Pennsylvania  Highway  61.  thence  along 
Penn.sylvania  Highway  61  to  junction 
U.S.  Highway  422,  thence  along  U.S. 
Highway  422  to  junction  Interstate  High- 
way 276,  thence  along  Interstate  High- 
way 276  to  the  Pennsylvania-New  Jersey 
State  line.  The  purpose  of  this  filing  is 
to  eliminate  the  gateways  of  Whiting, 
Ind.,  and  the  Plant  site  of  Certain-teed 
Products  Corporation  at  Averj-,  Ohio. 

No.  MC  106603  'Sub-No.  E55 ' ,  filed 
May  10,  1974.  Applicant:  DIRECT 
TRANSIT  LINES,  INC  .  P  O.  Box  8099, 
200  Colrain  Street,  SW.,  Grand  Rapids, 
Mich.  49508.  Applicant's  repre.sentatlve: 
Martin  J.  Lcavilt  'same  as  above*.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  d)  Building  and 
roofing  materials,  from  Joliet.  111.,  to 
points  in  Delaware,  Mar>land,  New  Jer- 
.sey. New  York,  Pennsylvania,  the  Dis- 
trict of  Columbia,  points  in  Virginia 
on  and  north  of  U.S.  Highway  50.  and 
points  in  West  Virginia  (the  plant  site 
of  Certain-teed  Products  Corporation  at 
Avery,  Ohio');  and  (2)  Such  roofing 
and  roofing  materials  as  are  building 
contractor's  materials,  from  Chicago 
Heights.  Ill,  to  points  in  Delaware, 
Maryland,  New  Jersey,  New  York.  Penn- 
.sylvania, the  District  of  Columbia,  points 
in  Virginia  on  and  nortli  of  U.S.  Highway 
50,  and  points  in  West  Virginia  (Gary, 
Ind.,  excluding  the  commercial  zone  of 
Gary,  Ind..  and  the  plant  site  of  Cer- 
tain-tecd Products  Corporation  at  Avery. 
Ohio. 

No.  MC  118518  'Sub-No.  El)  (Cor- 
rection I ,  filed  February  24,  1976,  pub- 
lished in  the  FEDEF.^L  Register  issue  of 
August  4.  1977,  and  republished,  as  cor- 
rected, this  l.ssue.  Applicant:  MUKLUK 
FREIGHT  LINES.  INC..  3111  C  Street, 
Anchorage,  Alaska  99503.  Applicant's 
representative:  Leo  C.  Franey.  918  Six- 
teenth St.,  NW  .  Wa.shington,  DC.  20006. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  General  commodi- 
ties, except  those  of  unusual  value.  Class- 
es A  and  B  explo.sives,  household  goods  as 
definpfl  by  the  Commission  and  commod- 
ities requiring  special  equipment,  be- 
tween points  in  Alaska,  in  the  Kenai 
Penin.sula.  south  of  an  imaginary  line 
extending  east  and  west  through  Gird- 
wood,  Alaska  including  Girdwood.  on 
the  one  hand,  and,  on  the  other,  points 
in  Alaska  north  of  an  imaginary  line 
extending  east  and  west  through  Gird- 
wood, Alaska,  except  points  in  the  Alas- 
ka Panhandle  south  of  Haines,  Alaska. 
The  purpose  of  this  filing  is  to  eliminate 
the  gateway  of  Girdwood,  Ala.ska. 

Note. — The  purpose  of  this  correction  Is 
to  state  the  corrert  docket  number  which 
should  read  "llBSia'  instead  of  'HQolB"  in 
earlier  publicalion. 

No.  MC  123375  'Sub-No.  E3>  (Correc- 
tion), filed  May  16,  1974.  published  In 
the  Federal  Register  Issue  of  August  28. 
1975.  and  republished,  as  corrected,  this 


issue  Applicant:  KIRK  TT^UCKING 
SERVICE,  INC .  3766  William  Penn 
Highway,  Monroeville,  Pa  15146.  Appli- 
cant's representative:  A.  Charles  Tell. 
100  E.  Broad  St  ,  Columbus.  Ohio  43215 
Authority  sought  to  operate  as  a  com- 
mon carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transix>rting :  Boilers, 
boiler  parts,  economizers,  water  walls, 
ficadcrs.  stokers,  powerhouse  installation 
materials,  steel  and  steel  products,  ma- 
chinery, contractors'  tools  and,  equip- 
ment, office  eguipmcnt.  and  architects' 
supplies,  all  of  which  by  reason  of  size 
or  weight  require  specialized  handling 
or  rigging,  between  points  in  Maryland, 
on  the  one  hand,  and,  on  the  other, 
points  in  Massachusetts,  Rhode  Island, 
and  Connecticut.  The  purpose  of  tins 
filing  is  to  eliminate  tiie  gateway  of 
Philadelphia,  Pa 

Note — The   purpose  of  this   correction   is 
to    correct    the    commodity    description. 

No.  MC  124211  'Sub-No.  E99),  filed 
August  22,  1977.  Applicant:  HILT 
TRUCK  LINE,  INC  ,  P.O.  Box  988.  D  T  S., 
Omaha.  Nebr.  68101.  Applicant's  repre- 
sentative: Thomas  L.  Hilt  'same  as 
above> .  Authority  sought  to  operate  as 
a  common  carrier,  by  mo.tor  vehicle,  over 
irregular  routes,  transporting:  Meats, 
meat  products,  meat  byproducts,  and  ar- 
ticles distributed  by  meat  packinghouses. 
as  described  in  Sections  A  and  C  of  Ap- 
pendix I  to  the  report  in  Descriptions  in 
Motor  Carrier  Certificates.  61  M.C.C. 
209  and  766  (except  hides  and  com- 
modities in  bulk  and  frozen  foods'. 
( 1 )  from  points  in  Nebraska,  to  points 
in  Wisconsin  on  nnd  east  of  a  line 
beginning  at  the  Illinots-Wisconsin 
State  line,  thence  over  U.S.  Highway  51 
to  junction  Wisconsin  Highway  26, 
thence  over  Wisconsin  Highway  26  to 
junction  U.S.  Highway  41.  thence  over 
U.S.  Highway  41  to  the  Michigan-Wis- 
consin State  line.  *' points  in  Saunders 
County.  Nebr.)  '2'  from  points  in  Ne- 
bra'^ka  on  and  south  of  a  line  beginning 
at  the  Iowa-Nebraska  State  Ime.  thence 
over  U.S.  Highway  30  to  Grand  Island. 
Nebr..  thence  over  Nebraska  Highway  2 
to  the  Nebraska -South  Dakota  State  line 
'except  points  in  Box  Butte.  Dawes,  and 
Sioux  Counties ) ,  to  points  in  Wisconsin, 
• '  iJoints  in  Saunders  Coimty.  Nebr.)  '3  > 
from  points  in  Nebraska  on  and  west  of 
a  line  beginning  at  the  Nebraska-South 
Dakota  State  line,  tlience  over  U.S.  High- 
way 83  to  junction  U.S.  Highway  20, 
thence  over  U.S.  Highway  20  to  junction 
U.S.  Highway  275.  thence  over  U.S.  High- 
way 275  to  junction  U.S.  Highway  30. 
thence  over  US.  Highway  30  to  the  Ne- 
braska-Iowa State  line,  to  points  in  Wis- 
consin on  and  east  of  a  line  t>eginning 
at  the  Wisconsin-Illinois  State  line, 
thence  over  U.S.  Highway  61  to  junc- 
tion Wisconsin  Highway  131.  thence  over 
Wisconsin  Highway  131  to  Tomah,  Wis., 
thence  over  U.S.  Highway  12  to  junction 
U.S.  Highway  53,  thence  over  U.S.  High- 
way 53  to  junction  Wisconsin  Highway 
178,  thence  over  Wisconsin  Highway  178 
to  junction  Wisconsin  Highway  27, 
thence  over  Wisconsin  Highway  27  to 
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junction  U.S.  Highway  8.  thence  over 
US.  Highway  8  to  junction  Wisconsin 
Highway  13.  thence  over  WLsconsin 
Highway  13  to  Ashland.  Wi.s.  '(points 
in  Sauiuior.s  County.  Nebr. ' .  The  purpose 
of  this  filing  Is  to  eliminate  tiie  gateway 
of  points  indicated  by  the  asterisk. 

No.  MC  124211  iSub-No.  ElOO'.  filed 
Aupust  23.  1977.  Apphcant:  HILT 
TRUCK  LINE.  INC..  P  O.  Box  988.  D.T.S., 
Onialia.  Nebr.  68101.  AppUcants  repre- 
sentative: Thomas  L  Hilt  <.same  ns 
at)ove>.  Autliority  sought  to  operate  as 
a  common  carrier,  by  motor  vehicle,  over 
irregular  route.-?,  transporting:  Meata, 
meat  products,  meat  buproducts.  and  ar- 
ticles distributed  by  meat  packinghouses, 
as  described  in  Sections  A  and  C  of  Ap- 
pendix I  to  the  report  in  Descriptions  in 
Motor  Carrier  Certificates.  61  M.C.C.  209 
and  766  and  'except  frozen  food.'',  hides, 
and  commodities  in  built'.  <1>  from 
points  in  Nebraska  in  and  east  of  Dakota. 
Thur.ston.  Cuming.  Colfax.  Platte.  Polk. 
York.  Saline,  and  Jefferson  Counties. 
Nebr  .  to  points  In  Wyoming  •  i  jx>ints  in 
Saunders  County.  Nebr.  1(2'  from  points 
in  Madison  County.  Nebr..  to  points  in 
Wyoming,  on.  west  an^l  .south  of  a  line 
beginning  at  the  Montana-Wyoming 
State  line,  thence  over  U.S.  Highway  87 
to  junction  US  Highway  16.  thence  over 
U.S.  Highway  16  to  junction  U.S.  High- 
way 20.  thence  over  U.S.  Highway  20  to 
junction  U.S.  Highway  26.  thence  over 
U.S.  Highway  26  to  junction  US.  High- 
way 287.  thence  over  U.S.  Highway  287 
to  jimction  U.S.  Highway  30.  thence  over 
US.  Highway  30  to  the  Ncbra.ska-Wyo- 
ming  State  line.  <  'points  in  Saunders 
County.  Nebr. I  i3'  from  Grand  Lsland. 
Nebr..  and  points  in  Clay  and  Hnmilton, 
Counties.  Nebr..  to  points  in  Wyomins 
in  and  west  of  Park.  Teton.  Lincoln,  and 
Uinta  Counties.  Wyo.  'i  points  in  Saun- 
ders County.  Nebr.  I  The  purpose  of  this 
filing  is  to  eliminate  the  gateway  of 
points  indicated  by  the  asterisks  above. 

No.  MC  124211  <Sub-No.  E103'.  filed 
August  23.  1977.  Applicant:  HILT 
TRUCK  LINE.  INC  .  P  O.  Box  988.  D.T.S.. 
Omaha.  Nebr.  68101.  Applicants  repre- 
sentative: Thomas  L.  Hilt  i.same  as 
above'.  Authority  sought  to  oijerate  as 
a  common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Meats. 
meat  products,  meat  byproducts,  and  ar- 
ticles distributed  by  meat  packinffhouses, 
as  described  in  Sections  A  and  C  of  Ap- 
pendix I  to  the  report  in  Descriptions  in 
Motor  Carrier  Certificates.  61  M.C.C.  209 
and  766  'except  hides  and  commodities 
in  bulk  I ,  (1 )  from  points  in  Nebraska  on, 
west  and  south  of  a  line  beginning  at 
the  Iowa-Nebraska  State  line,  thence 
over  U.S.  Highway  30  to  junction  Ne- 
braska Highway  92.  thence  over  Ne- 
braska Highway  92  to  junction  Nebraska 
Highway  61.  thence  over  Nebraska  High- 
way 61  to  junction  U.S.  Highway  26, 
thence  over  U.S.  Highway  26  to  the 
Nebraska-Wyoming  State  line,  to  points 
in  Minnesota  (except  from  points  In 
Washington  County,  Nebr.,  to  points  in 
Rock  Coimty.  Minn.,  and  except  from 
points  in  Scotts  Bluff  County.  Nebr..  to 
points  in  Minnesota  west  of  U.S.  High- 


way 71 «.  •'Points  in  Saunders  County. 
Nebr  I  '2'  from  points  in  Nebraska  on, 
west  and  south  of  a  line  beginning  at 
the  Iowa-Ncbia.*-ka  State  line,  thence 
over  US.  lli;;hway  30  to  junction  U.S. 
Hi;,'hway  73.  thence  over  U.S.  Highway 
73  to  junction  Nebraska  Highway  32, 
thence  over  Nebraska  Highway  32  to 
junction  Nebraska  Highway  39,  thence 
over  Nebraska  Highway  39  to  junction 
Nebraska  Highway  91.  thence  over  Ne- 
braska Highway  91  to  junction  Nebraska 
Highway  2.  thence  over  Nebraska  High- 
way 2  to  junction  US  Highway  385. 
tlionre  over  U.S.  Highway  38.5  to  the 
Ntbra.'^ka-South  Dakota  State  line,  to 
St.  Paul.  Minn,  '(points  in  Saimdcrs 
County.  Nebr.'  The  purpose  of  this  til- 
ing is  to  eliminate  the  gateway  iK>int.s 
indicated  by  the  a.stcrisks  above. 

No.  MC  124211  I  Sub-No.  El  07.  filed 
August  25.  197V.  Aijplicant:  HILT 
TRUCK  LINE.  INC..  P.O.  Box  988. 
D.T.S..  Omaha.  Nebr.  68101.  Applicants 
rrprescTitalivc:  Thoma.s  L.  Hilt  'same  as 
above'.  Authority  sought  to  operate  as 
a  cojnmon  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting;  Meats, 
meat  products,  meat  by-products,  and 
articles  distributed  by  meat  packing- 
houses, as  described  in  Sections  A  and 
C  of  Appendix  I  to  the  report  in  De.s(  rip- 
tions  in  Motor  Carrier  Certificates,  61 
M.C.C.  209  and  766  'except  hides  and 
commoditi'.'s  in  bulk,  in  tank  vehicles 
and  except  frozen  foods ' ,  from  the  plant 
site  and  storage  facilities  of  National 
Beef  Packing  Co.  at  or  near  Liberal, 
Kan.';.,  to  points  in  Mi.ssouri  on.  north 
and  east  of  a  line  beginning  at  the  Ne- 
braska-Mi.ssouri  State  line,  thence  over 
U.S.  Highway  136  to  junction  U.S.  High- 
way 65,  thence  over  U.S.  Highway  65  lo 
jtinction  Missouri  Highway  6,  thence 
over  MLssouri  Highway  6  to  the  Missis- 
sippi River,  at  West  Quincy.  Mo.,  and  to 
point^s  in  North  Dakota  on.  east  and 
north  of  a  line  beginning  at  the  North 
Dakota-South  Dakota  State  line,  thence 
over  Norlli  Dakota  Highway  3  to  junc- 
tion U.S.  Highway  52,  thence  over  U.S. 
Highway  52  to  junction  U.S.  Highway 
83,  thence  over  U.S.  Highway  82  to  the 
United  States-Canada  International 
Boundary,  and  to  points  in  South  Da- 
kota on  and  east  of  U.S.  Highway  281. 
<  "Lincoln,  Nebr.  and  points  in  Saunders 
County.  Nebr.)  The  purpose  of  this  filing 
is  to  eliminate  the  gateway  of  points  in- 
dicated above  by  the  asterisks. 

No.  MC  124211  (Sub-No.  Elll'  filed 
August  25.  1977.  Applicant:  HILT 
TRUCK  LINE,  INC.  P.O.  Box  988. 
D.T.S..  Omaha.  Nebr.  68101.  Applicants 
representative:  Thomas  L.  Hilt  'same  as 
above' .  Authority  sought  to  operate  as 
a  common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Meats, 
meat  products,  meat  by-products,  and 
articles  distributed  by  meat  packing- 
houses, as  described  in  Sections  A  and 
C  of  Appendix  I  to  the  report  in  Descrip- 
tions In  Motor  Carrier  Certificates,  61 
M.C.C.  209  and  766  (except  frozen  foods, 
hides,  and  commodities  in  bulk),  (a) 
between  points  in  Nebraska  on,  east  and 
north  of  a  line  beginning  at  the  Mis- 


souri-Nebraska State  line,  thence  over 
U.S.  Highway  136  to  junction  U.S.  High- 
way /7,  thence  over  U.S.  Highway  77  to 
.ninction  Nebraska  Highway  41.  thence 
over  Nebraska  Highway  41  to  junction 
U.S.  Highway  81.  thence  over  US.  High- 
way 81  to  tlie  Nebraska-South  Dakota 
State  line,  on  the  one  hand,  and,  on  the 
other,  points  in  Oklahoma  (except  be- 
tween iioints  in  Fillmore,  Johnson.  Gage, 
Ncmaiia.  Otoe,  and  Saline  Counties 
Nebr.,  on  the  one  hand.  and.  on  the  other, 
points  in  Oklahoma  east  of  U.S.  Highway 
81  and  north  of  Interstate  Highway  40' . 
'(Lincoln.  Nebr.)  (bi  between  points  in 
Nebraska  on.  east  and  north  of  a  line 
beginning  at  the  MLssouri-Nebraska 
State  line,  thence  over  U.S.  Highway 
136  to  junction  U.S.  Highway  77,  thence 
over  U.S.  Highway  77  to  junction  Ne- 
braska Highway  41,  thence  over  Ne- 
braska Highway  41  to  junction  U.S. 
Highway  81.  thence  over  U.S.  Highway 
81  to  junction  U.S.  Highway  275.  thence 
over  U.S.  Highway  275  to  junction  Ne- 
bra-'ka  Highway  14,  thence  over  Ne- 
braska Highway  14  to  the  Nebraska- 
South  Dakota  State  line  at  or  near 
Niobrara,  Nebr.,  on  the  one  hand,  and 
on  the  other,  points  in  Texas.  The  pur- 
pose of  this  filing  Ls  to  eliminate  the 
gateway  points  indicated  by  asterisks. 

No.  MC  124211  (Sub-No.  E115i,  filed 
August  26,  1977.  Applicant:  HILT 
TRUCK  LINE,  INC..  P.O.  Box  988, 
DT.S..  Omaha.  Nebr  68101.  Applicants 
rcpre.'^cntative:  Thomas  L.  Hilt  (same  as 
above'.  Authority  sought  to  operate  as 
a  common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Meats, 
meat  products,  meat  byproducts,  and 
articles  distributed  by  meat  packing- 
houses, as  described  in  Sections  A  and 
C  of  Appendix  I  to  the  report  in  Descrip- 
tions in  Motor  Carrier  Certificates,  61 
M.C.C.  209  and  766  (except  frozen  foods, 
hides,  and  commodities  in  bulk',  o' 
from  !X)ints  in  Nebraska  on,  north  and 
east  of  a  line  beginning  at  the  Iowa-Ne- 
braska State  line,  thence  over  Nebraska 
Highway  92  to  junction  U.S.  Highway 
77,  thence  over  U.S.  Highway  77  to  junc- 
tion U.S.  Highway  275.  thence  over  U.S 
Highway  275  to  junction  Nebraska  High- 
way 15,  thence  over  Nebraska  Highway 
15  to  junction  Nebraska  Highway  12, 
thence  over  Nebreiska  Highway  12  to 
junction  U.S.  Highway  81.  thence  over 
U.S.  Highway  81  to  the  Nebraska-South 
Dakota  State  line,  to  points  in  Kansas 
(except  from  points  in  Douglas  County. 
Nebr.,  to  points  in  Doniphan  County, 
Kans.'  '(points  in  Saunders  County. 
Nebr. >  (bi  from  points  in  Nebraska  in 
and  west  of  Cedar,  Wayne,  Cuming, 
Dodge,  and  Saunders  Counties,  Nebr., 
and  on  north  of  U.S.  Highway  30.  to 
points  in  Kansas  on.  east  and  south  of 
a  line  beginning  at  the  Kansas-Nebraska 
State  line,  thence  over  U.S.  Highway  75 
to  junction  Interstate  Highway  35, 
thence  over  Interstate  Highway  35  to  the 
Kansas -Oklahoma  State  line.  ( 'points  in 
Saunders  County,  Nebr.)  The  purpose  of 
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this  filing  is  to  eliminate  the  gateway  of 
point*  indicated  by  asterisks. 

By  the  Commission. 

H.  G.  HoMMi,  Jr., 
Acting  Secretary. 

(FR  CKh   77   27872  Filed  9-22-77;8  46  am  | 


(Notice  No.  121 1 

MOTOR  CARRIER  TEMPORARY 
AUTHORITY  APPLICATIONS 

September  19,  1977. 
The  following  are  notices  of  filing  of 
applications  for  temporary  autliority  un- 
der Section  210a(a>  of  the  Interstate 
Commerce  Act  provided  for  under  the 
provisions  of  49  CFR  1131.3.  These  rules 
provide  that  an  original  and  six  (6) 
copies  of  protests  to  an  application  may 
be  filed  with  the  field  official  named  in 
the  Federal  Register  publication  no 
later  than  the  15th  calendar  day  after 
the  date  the  notice  of  the  filing  of  tlie 
application  Is  published  in  tlie  Federal 
Register.  One  copy  of  tlie  protest  must 
be  served  on  the  applicant,  or  its  au- 
thorized representative,  if  any.  and  the 
Protestant  must  certify  Uiat  such  serv- 
ice has  been  made.  The  protest  must 
identify  the  operaitng  authority  upon 
which  it  is  predicated,  specifying  the 
"MC"  docket  and  'Sub"  number  and 
quoting  the  particular  portion  of  au- 
thority upon  which  it  relies.  Al.so.  the 
protestant  shall  specify  the  service  it 
can  and  will  provide  and  the  amount 
and  type  of  equipment  it  will  make 
available  for  use  in  connection  with  the 
service  contemplated  by  the  TA  appli- 
cation. Tlie  weight  accorded  a  protest 
shall  be  governed  by  the  completene.ss 
and  pertinence  of  the  protestants  in- 
formation. 

Except  as  otherwise  sp)eciflcally  noted, 
each  applicant  states  that  there  will  be 
no  significant  effect  on  the  quality  of 
the  human  environment  resulting  from 
approval  of  its  application. 

A  copy  of  the  application  Is  on  file, 
and  can  be  examined  at  the  Office 
of  the  Secretary.  Interstate  Commerce 
Commission,  Washington,  D.C..  and  also 
In  the  ICC  Feld  Office  to  which  protests 
are  to  be  transmitted. 

Motor  Carriers  of  Property 

No.  MC  1183  (Sub-No.  2TA',  filed 
September  8,  1977.  Applicant:  EDGE- 
WATER  BULK  TRUCK  CO..  P.O.  Box 
877.  530  Duncan  Ave.,  North  Arlington. 
N.J.  07302.  Applicant's  representative: 
CSiarles  J.  Irwin,  744  Broad  St.,  Newark, 
N.J.  07102.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  in-egular  routes,  transporting:  Corn 
products  and  blends  thereof,  fish  oil  and 
vegetable  oil,  in  bulk,  in  tank  vehicles, 
from  the  plant  and  storage  facilities  of 
Archer  Daniels  Midland  Co..  Bayonne. 
N.J.;  to  points  in  Connecticut.  Delaware. 
Maryland,  Massachusetts,  New  York. 
Pennsylvania,  Rhode  Island.  Virginia, 
and  Washington,  D.C.  for  180  days.  Sup- 
porting shipper :  Archer  Daniels  Midland 
Co.  4666  Farles  Parkway.  Decatur,  HI.. 


NOTICES 

62525.  Send  protests  to:  Robert  E.  John- 
ston. District  Supervisor,  Interstate 
Commerce  Commission.  Bureau  of  Op- 
erations, 9  Clinton  St..  Newark,  N.J. 
07102. 

No.  MC  96607  (Sub-No.  IOTA',  filed 
September  9,  1977.  Applicant:  RUCKER 
BROS.  TRUCKING,  INC  ,  1820  Stewart 
St..  Tacoma,  Wash.  98421.  Applicant's 
representative:  Michael  D.  Duppen- 
thaler,  515  Lyon  Building.  607  Third 
Ave.,  Seattle,  Wash.  98104.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Prefabricated  brick  toall 
panels,  from  Federal  Way.  Washington 
to  Portland,  Oregon,  for  180  days.  Sup- 
porting shipper:  Barshirc  Construction 
Co.,  1300  South  351st.  Federal  Way, 
Wash.  98002.  Send  protests  to:  Hugh  H. 
Chaffee.  District  Supervisor.  Bureau  of 
Operations.  Interstate  Commerce  Com- 
mission. 838  Federal  Building.  915  Sec- 
ond Ave  .  Seattle.  Wash.  98174. 

No.  MC  106603  'Sub-No.  157TAi.  filed 
Augast  29.  1977  Applicant:  DIRECT 
TRANSIT  yNES.  INC,  200  Colrain 
Street.  PO  Box  8008,  Grand  Rapids, 
Mich.  49508.  Applicant's  repre.sentative: 
Martin  J.  Leavitt,  22375  Haggerty  Road, 
P.O.  Box  400.  Northville,  Mich.  48167. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting:  Refractories  and 
refractory  products  composed  of  peri- 
clase  from  the  plant  site  of  North  Ameri- 
can Refractories  Co.  at  White  Cloud, 
Mich.,  to  points  In  Alabama  (except  Holt, 
Slocomb.  Bessemer,  Birmingham,  and 
Annlston.  Ala.i.  Illinois,  Indiana.  Iowa, 
Kansas.  Kentucky.  Minnesota.  Missouri, 
Tennessee  and  Wisconsin,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  Supporting  shipper:  North 
American  Refractories  Co.,  Division  of 
Eltra  Cor  ,  Cleveland,  Ohio  44114.  Send 
protests  to:  C.  P.  Flemming,  District 
SupervLsor,  Interstate  Commerce  Com- 
mission. Bureau  of  Operations.  225  Fed- 
eral Building,  Lansing,  Mich.  48933. 

No.  MC  107460  (Sub-No.  70TA).  filed 
August  24,  1977.  Applicant:  WILLIAM 
Z.  OETZ.  INC.,  3055  Yellow  Goose  Road. 
Lancaster.  Pa.  17601.  Applicant's  repre- 
sentative: Donald  D.  Shipley  (same  ad- 
dress as  applicant'.  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Metal  roofing  and  accessories,  frwn 
the  plant  sites  of  the  Fabral  Corp.  located 
at  or  near  Lancaster.  Pa.,  and  Gridley. 
m..  to  the  Distribution  Centers  of  the 
Sears  and  Roebuck  Co..  located  at  or 
near  Los  .Angeles.  Calif .  and  Seattle, 
Wash.,  for  180  days.  Applicant  has  also 
filed  an  underlying  ETA  seeking  up  to  90 
days  of  operating  authority.  Supporting 
shipper (s':  Fabral  Corp..  3449  Hemp- 
land  Road.  Lancaster.  Pa.  17601.  Send 
protests  to:  Charles  F.  Myers.  Interstate 
Commerce  Commission.  P.O.  Box  869. 
Harrlsburg.  Pa.  17108. 

No.  MC  111170  (Sub-240TA).  filed 
September  8.  1977.  Applicant:  WHEEL- 
ING  PIPE  LINE.  INC.,  P  O.  Box   1718, 


48141 

2811  N.  West  Ave..  El  Dorado.  Ark  71730. 
Applicant's  representative:  Tom  E. 
Moore  (sEune  address  as  applicant'.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting:  Pc<ro/cum  naph- 
tha, in  bulk  in  tank  from  Cotton  Valley 
and  Shreveport.  La.  to  Bowling  Green. 
Ky..  for  180  days.  Applicant  has  also 
filed  an  underlying  ETA  .seeking  up  to 
90  days  of  oi>eratlng  authority.  Support- 
ing shipper:  Superior  Oil  Company,  Inc.. 
Box  161041,  2100  Hernando.  Memphis. 
Tenn.  38116.  Send  protests  to;  District 
Supervisor.  William  H.  Land.  Jr..  700 
West  Capitol,  Little  Rock,  Ark.  72201. 

No.  MC  113908  'Sub-No.  405TA'.  filed 
AugiLst  15.  1977.  Applicant:  ERICKSON 
TRANSPORT  CORP..  2105  East  Dale 
Street.  P  O.  Box  3180  G  S.S  .  Springfield. 
Mo.  65804.  Applicant's  representative: 
B.  B.  Whitehead,  traffic  manager  (same 
address  as  applicant'.  Authority  sought 
to  operate  as  a  common  carrier  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: 'I'  Alcoholic  liquors  and  flavored 
syrups,  in  hulk,  tram  ports  of  entry  on 
the  United  States-Republic  of  Mexico 
Boundary  Line  located  in  Texas,  New- 
Mexico,  Arizona,  and  California,  to  Chi- 
cago. Delavan,  Peoria,  and  Pekin,  111  ; 
Newark  and  ScobeyvUle,  N.J  ;  Detroit 
and  Allen  Park.  Mich.:  Union  City.  San 
FrancLsco,  Menlo  Park,  Calif.;  Colonial 
Heights,  Va.:  Hartford,  Conn.:  Padu- 
cah,  Bardstown,  and  Frankfort,  Ky.; 
Schenley,  Pa.:  Lawrenceburg,  Ind.:  and 
Hood  River,  Oreg.;  'II'  'Ai  alcoholic 
liquors,  in  bulk,  from  ports  of  entry  on 
the  United  States-Canada  Boundary 
Line  located  in  New  York;  Pennsylvania; 
Washington;  Detroit  and  Port  Huron. 
Mich.;  and  Toledo.  Ohio,  to  Delavan,  Pe- 
oria, and  Pekln.  111.;  Detroit  and  Port 
Huron.  Mich.;  San  Francisco.  Union 
City,  and  Menlo  Park,  Calif.;  and  Peters- 
burg, Va.;  and  'B)  alcoholic  liquors.  In 
bulk,  from  Scobeyvllle.  N.J  ;  Pekin,  HI.: 
San  Francisco,  Union  City,  Menlo  Park, 
Lamont,  and  DlGeorglo.  Cahf.,  to  ports 
of  entry  on  the  United  States-Canada 
Boimdary  Line  located  In  New  York: 
Pennsylvania;  Detroit  and  Port  Huron. 
Mich.;  and  Toledo  and  Sandusky.  Ohio. 
Restriction:  The  operations  authorized 
in  (A'  and  'B'  above  are  restricted  to 
tlie  transportation  of  traffic  in  forei^i 
commerce  only. 

(Ill'  (A>  Alcohol,  alcoholic  liquors, 
neutral  spirits,  distilled  spirits,  wines, 
brandies,  grape  and  citrus  juice  and  con- 
centrates thereof,  from  points  In  Cali- 
fornia, to  points  In  Illinois.  Indiana. 
Kentucky.  Marjland.  Michigan.  New 
Jersey,  Ohio,  Oregon.  Pennsylvania,  and 
Texas;  and  (B'  alcohol  and  alcoholic 
liquors,  in  bulk,  ( 1 '  from  points  in  New- 
York,  New-  Jersey.  Pennsylvania.  Mary- 
land, Virginia,  and  Delaware  to  Peoria 
and  Pekln,  111.;  San  Francisco  and  Union 
City,  Calif.;  and  Port  Huron  and  Detroit. 
Mich.  Restriction:  The  operations  au- 
thorized in  (B)(1)  above  are  restricted 
to  the  transportation  of  traffic  in  foreign 
commerce  only;  (2)  between  the  follow- 
ing points:  Delavan  and  Peoria,  111.; 
ScobeyvUle,  N.J.:  San  Francisco.  Calif.; 
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lowing  points:  Chicago  and  Pekin.  111.: 
Colonial  Heights,  Va.:  Union  City.  Calif  ; 
Houston.  Tex.:  Cincinnati  and  Toledo. 
Ohio:  New  Orleans.  La  :  Detroit.  Mich  : 
nnd  Boston.  Mass  :  i4>  from  Pekin.  HI. 
to  Baltimore.  Md  :  Wtlllamstown.  Pa.: 
and  points  in  New  York  and  New  Jersey: 
and  i5>  from  Schenley.  Pa  :  Lawrence- 
burg.  Ind  ;  Frankfort.  Bardstown  and 
Paducah,  Ky.;  Newark  and  Croiw^ick. 
N  J. :  to  points  In  California,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  Supporting  shippers:  Barton 
Brands.  Barton  Road.  Bardstown.  Ky. 
40004:  Gmmarra  Vineyards  Corp  :  Edi- 
son. Calif.  93303:  Heublein.  Inc..  330  New 
I»ark  Avenue.  Hartford.  Conn.  06106: 
James  B.  Beam  Distilling  Co..  Clermont, 
Ky.  40110:  Vie-Dell  Company,  Fresno. 
Calif.  93727;  California  Products.  But- 
ler and  East  Avenues.  Fresno.  Calif  : 
Schenley  Distillers.  Inc.,  36  East  Fourth 
Street.  Cincinnati.  Ohio  45202;  Hiram 
Walker  &  Sons.  Lie.  Foot  of  Edmund 
Street.  Peoria.  111.  60521;  American  Dis- 
tilling Co,  Inc..  South  Front  Street. 
Pekin.  111.  61554:  Bear  Mountain  Win- 
ery. DiGiorgio.  Calil.;  Mar-Salle  Chicago 
Company.  847  N.  Larrabee  Street.  Chi- 
cago, ni  :  Sunkist  Growers.  Inc.,  702  E, 
Sunkist  Street.  Ontario.  Calif.  91761; 
Guild  Wineries  and  Distillers.  Lodi,  Calif. 
95240,  Send  protests  to:  John  V.  Barry. 
District  Superviaor,  Interstate  Com- 
merce Commission,  600  Federal  Build- 
mg.  911  Walnut  Street.  Kansas  City.  Mo. 
64106. 

No.  MC  114569  I  Sub-No.  187TA'.  filed 
August  29.  1977.  Applicant:  SHAFFER 
TRUCKING.  INC  .  P  O.  Box  418.  New 
Kingstown,  Pa.  17072.  Applicant's  repre- 
sentative: N.  L.  Cummins  isame  address 
as  applicant ' .  Authority  sought  to  oper- 
ate as  a  common  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transporting: 
Confectionery  i  except  In  bulk  >  in  vehi- 
cles equipped  with  mechanical  refrigera- 
tion, from  the  facilities  of  M&M  Mars. 
a  division  of  Mars.  Inc.,  located  at  or  near 
Waco.  Tex.,  to  points  in  Alabama.  Con- 
necticut. Delaware,  Georgia.  Iowa.  Illi- 
nois, Indiana.  Kentucky.  Marjiand. 
Massachusetts.  Michigan.  Minnesota. 
Mississippi.  Missouri.  New  York,  New 
Jersey.  North  Carolina,  Ohio,  Pennsyl- 
vania, Rhode  Island.  South  Carolina. 
Tennessee,  Virginia.  West  Virginia.  Wis- 
consin, and  the  District  of  Columbia, 
restricted  to  the  transportation  of  ship- 
ments originating  at  the  above  origins 
and  destined  to  the  above  named  desti- 
nation points,  for  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seeking 
up  to  90  days  of  operating  authority. 
Supporting  shipper's);  M&M.  Mars.  Di- 
vision of  Mars.  Inc..  High  Street. 
HackettstovkTi.  N.J.  07840.  Send  protests 
to:  Charles  F.  Myers.  Interstate  Cc«n- 
merce  Commission.  P.O.  Box  869.  Harris- 
burg.  Pa. 17108. 

No.  MC  124221  *Sub-No.  62TAi.  filed 
August  31,  1977.  Applicant:  HOWARD 
BAER.  Rt.  98  W.  P.O.  Box  27.  Morton, 
in.  61550.  Applicant's  representative: 
Robert  W  Loser,  1009  Chamber  of  Com- 


merce Bldg..  Indianapolis.  Ind.  46304. 
Authority  sought  to  operate  as  a  contract 
i-nrrier.  by  motor  vehicle,  over  Irregular 
routes,  transporting:  <1)  Bakers/  prod- 
ucts, from  Roanoke.  Va.  to  Wilmington. 
N.C.  and  Columbia  and  N.  Charleston, 
SC. :  and  i2>  merchandise  as  is  dealt  In 
by  whole.sale,  retail,  and  chain  grocery 
iuid  food  but^iness  houses,  and,  in  connec- 
tion therewith,  equipment,  materials,  and 
supplies  used  in  the  conduct  of  such 
business  (excluding  commodities  in 
bulk^,  m  vehicles  equipped  with  me- 
chanical refrigeration,  from  Cincinnati. 
Ohio,  to  Wilmington,  N.C.  and  Co- 
lumbia and  N.  Charleston,  S.C.  re- 
stricted to  the  transportation  of  ti-afflc 
originating  at  and  or  destined  to  a  fa- 
and  Detroit.  Mich.;  (3)  between  Uie  fol- 
cility  of  The  Kroger  Company,  and  fur- 
ther restricted  to  movements  in  vehicles 
equipped  with  mechanical  refrigeration, 
under  a  continuing  contract  or  contracts 
with  The  Kroger  Company,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  .seeking  up  to  90  days  of  operating 
authority.  Supporting  shipper fs'  :  The 
Kroger  Company.  1014  Vine  Street.  Cin- 
cinnati, Ohio  43201.  Send  protests  to: 
Patricia  A.  Rascoe.  Transportation  As- 
;-istant.  Interstate  Commerce  Commis- 
.ston.  Everett  McKinley  Dirksen  Building, 
219  South  Dearborn  Sireet,  Room  1386, 
Chicago,  Hi.  60604. 

No.  MC  124679  iSub-No.  82TAi,  filed 
.■\ugiist  18.  1977.  Applicant:  C.  R.  ENG- 
LAND &  SONS.  INC..  a  Utah  corporation. 
975  West  2100  South  Street.  Salt  Lake 
City.  Utah  84119.  Applicant's  representa- 
tive: Daniel  E.  Eneland.  Nelson.  Hard- 
ing. Richards.  Leonard.  &  Tate.  P  O  Box 
2465.  Salt  Lake  City,  Utah  84110.  Au- 
thority sought  to  operate  as  a  common 
rarrier.  by  motor  vehicle,  over  irregular 
routes,  transporting:  Meat,  meat  prod- 
ucts, meat  byproduct!^,  and  articles  dis- 
inbuted  by  meat  packing  houses  as  de- 
scribed in  Sections  A  and  C  of  Appendix 
I  to  the  report  in  Descriptions  and  Motor 
earner  Certificates  61  M.C.C.  209  and 
766  'except  hides  and  commodities  in 
l)ulk ' .  from  the  plantsite  of  Columbia 
Food.";.  Inc..  a  subsidiary  of  Iowa  Beef 
Processors.  Inc  ,  at  Wallula.  Washing- 
ton, to  points  in  Coiuiecticut.  Delaware. 
Kentucky,  Maine,  Maryland,  Massachu- 
setts. New  Hampshire.  New  Jersey,  New 
York.  Pennsylvania,  Rhode  Island.  Ver- 
mont, Virginia,  West  Virginia,  and  the 
District  of  Columbia,  for  180  days  Appli- 
cant has  aLso  filed  an  underlying  ETA 
seeking  up  to  90  days  of  operating  au- 
thority. Supporting  siupper(S)  :  Iowa 
Beef  Proces.sors.  Inc..  c  o  Central  Traffic. 
Dakota  City.  Nebr.  68731.  iH.  L.  Dennl- 
son.  Senior  Transportation  Technician) . 
Send  protests  to:  District  Supervisor 
Lyle  D.  Heifer,  Interstate  Commerce 
Commission,  Bureau  of  Operations.  5301 
Federal  Building.  125  South  State  Street. 
Salt  Lake  City.  Utah  84138. 

No.  MC  124896  'Sub-No.  26TA>.  filed 
August  31,  1977.  Applicant:  WILLIAM- 
SON TRUCK  LINE.  INC.,  Thome  &  Ral- 
son  Streets,  P  O.  Box  3485,  Wilson.  N.C. 
27893.  Applicant's  representative:  B.  H. 
Wiliamson.  P.O.  Box  3485,  Wilson,  N.C. 


27893.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irrcRUlar  routes,  transporting:  Candy, 
confectionery  products,  dessert  prepara- 
tions, and  coin  operated  vending  iria- 
chines  and  stand3  from  the  facilitie.s  of 
Leaf  Confectionery,  Inc.,  located  at  Chi- 
cago. Illinois  to  Jacksonville,  Miami.  Or- 
lando, and  Tampa,  Florida;  AtlanUi, 
Georgia;  Charlotte,  North  Carolina;  Co- 
lumbia, South  Carolina  and  Knoxville, 
Memphis,  and  Nashville.  Tennessee  and 
points  in  their  respective  commercial 
/ones.  180  days.  Applirant  has  also  filed 
an  underlying  ETA  seeking  up  to  90  day.s 
of  operating  authority.  Supporting  ship- 
per: Leaf  Confectionery.  Inc..  Distribu- 
tion Manager.  1155  North  Cicero  Avenue. 
Chicago.  Illinois  60651.  Send  protests  to: 
Mr.  Archie  W.  Andrews.  D  3.  Interstate 
Commerce  Commission.  624  Federal 
Building.  310  New  Bern  Avenue.  P.O. 
Box  26898.  Raleigh,  N.C.  27611. 

No.  MC127539  iSub-No.  58TA  '  •  cor- 
rection i.  filed  August  1.  1977.  published 
in  the  Federal  Register  i-ssue  of  Au- 
sust  10.  1977.  and  republished  this  issue. 
Applicant:  PARKER  REFRIGERATED 
SERVICE.  INC.,  1108  54th  Ave.  East, 
Tacoma.  Wash.  98421.  Applicant's  repre- 
.sentative:  Michael  D.  Duppenthaler.  515 
Lyon  Building.  607  Third  Ave.,  Seattle, 
Wash.  98104.  Authority  sought  to  oper- 
ate as  a  common  carrier,  by  motor  ve- 
hicle, over  iiTegular  routes,  transport- 
ing; Margarine  and  dessert  topping, 
from  the  plant  site  and  farllities  utilized 
by  Lever  Brothers  Company,  located  at 
or  near  Los  Angeles.  Calif.,  to  Portland, 
Oreg.  and  Milwaukie.  Oreg..  for  180  days. 
Applicant  has  aLso  filed  an  underlying 
ET.\  seeking  up  to  90  day.s  of  operating 
authority.  Supporting  shipper;  Lever 
Brothers  Company.  6300  East  Sheila  St., 
IjOs  AnRelcs,  Calif.  90022.  Send  protests 
to:  L.  D.  Boone.  Transportation  Special- 
ist. Bureau  of  Operations.  Interstate 
Commerce  Commission.  858  Federal 
Building.  Seattle.  Wash.  98174.  The  pur- 
pose of  this  republication  Ls  to  correct 
Portland  Oreg..  smd  Milwaukie  in  lieu  of 
Portland  Oreg.  which  published  in  error. 

No.  MC  129645  (Sub-No.  65TAi.  filed 
.\ugust  29.  1977.  Applicant:  BASIL  J. 
SMEESTER  AND  JOSEPH  G.  SMEES- 
TER.  doins  business  as  SMEESTER 
BROTHERS  TRUCKING.  1330  South 
Jackson  Street,  Iron  Mountain,  Mich. 
49801.  Applicant's  representative:  H.  G. 
Denny  (same  address  as  applicanti.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting :  Hardivood  flooring 
systems,  hardwood  flooring,  and  acces- 
sories used  in  the  installation  thereof  in 
straight  or  mixed  shipments  (except 
tliat  which  because  of  size  or  weight  re- 
quires the  use  of  special  equipment  or 
liandling  and  except  commodities  in 
bulk* .  loose  or  in  bundles,  from  the  plant 
and  warehouse  sites  of  Horner  Flooring 
Company  located  at  Dollar  Bay,  Mich.,  to 
points  in  Connecticut,  Delaware,  Maine. 
Maryland,  Massachusetts,  Missouri,  New 
Hampshire,  New  Jersey,  New  York. 
North  Carolina.  Oklahoma,  Pennsyl- 
vania, Rhode  Island,  Virginia,  West  Vir- 


FED€RAL  REGISTEt,   VOL   42,   NO.    185 — FRIDAY,   SEPTEMBER  23,    1977 


^'inia.  and  the  Dl^trict  of  Columbia,  for 
180  days.  Applicant  has  also  filed  an  un- 
derlying ETA  seeking  up  to  90  days  of 
oiJcrating  authority  Supporting  shlp- 
per(st  :  Horner  Flooring  Company,  Dol- 
lar Bay,  Mich.  49922.  SeiKl  protests  to: 
C,  R.  Fleemlng.  District  Supervisor.  In- 
terstate Commerce  Commi.s.sion.  225  Fed- 
eral Building.  Laii.sint!.  Mich.  48933. 

No.  MC  134599  (Sub-No.  157TA>.  filed 
September  9.  1977.  Applicant:  INTER- 
STATE CONTRACT  CARRIER  CORPO- 
RATION. P.O.  Box  748.  Salt  Lake  City, 
Utah  84110.  Applicant's  representative: 
Richard  A.  Peterson.  PO  Box  81849. 
Lincoln.  Nebr.  68501.  Authority  .soupht  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Aquariums,  aquarium  accessories, 
and  household  pet  cages,  supplies  and 
equipment,  from  East  Pater.son  (Elm- 
wood  Park^.  and  Mavwond.  NJ.;  and 
points  in  their  commercial  zones  to 
points  in  Florida.  Georgia.  North  Caro- 
lina, South  Carolin.i.  Ixjuisiana.  Texas, 
Virginia,  and  West  Virginia,  under  a 
continuing  contract  with  Mattle.  Inc., 
for  180  days.  Supporting  shipi>or:  Mat- 
tel, Inc..  5150  Rasecrans  Ave..  Haw- 
thorne. Calif.  90250.  Send  protests  to: 
DLstrict  Supervisor  Lyle  D.  Heifer.  Inter- 
state Commerce  Commi.sslon.  Bureau  of 
Operations,  5301  Federal  Building.  125 
South  State  St..  Salt  Lake  City.  Utah 
84138. 

No.  MC  135236  (Sub-No.  23TA>.  filed 
September  9.  1977.  Applicant:  LOGAN 
TRUCKING.  INC..  801  Erie  Ave..  Logans- 
port.  Ind.  46947.  Applicant's  representa- 
tive: Donald  W.  Smith.  Suite  2465.  One 
Indiana  Square.  Indianapolis,  Ind.  46204. 
Authority  sought  to  operate  as  a  comrnon 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  AfaZf  bet-erages. 
from  Orange,  N.J..  to  ix>ints  in  Alabama, 
Arizona.  Arkan.sas,  California,  Colorado, 
Florida,  Georgia,  Iowa.  Illinois,  Indiana, 
Kansas.  Kentucky.  Louisiana.  Michigan, 
Minnesota.  Mississippi.  Missounri.  Ne- 
braska. New  Mexico.  Ohio.  Oklahoma. 
Tennessee.  Texas.  Utah,  Virginia,  West 
Virginia,  and  Wisconsin,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  Supporting  shipper:  Rhein- 
gold  Breweries.  Inc.,  119  Hill  St..  Orange. 
N.J.  07052.  Send  prote.sts  to:  J.  H.  Gray, 
DLstrict  Supervisor.  Bureau  of  Opera- 
tions. Interstate  Commerce  Commission. 
343  West  Wayne  St..  Suite  113.  Fort 
Wayne.  Ind.  46802. 

No.  MC  139009  (Sub-No.  2TA'.  filed 
August  22.  1977.  Applicant:  R.  ii  W.  EX- 
PRESS. INC..  6861  Main  Street.  Uthonia. 
Ga.  30045.  Applicant's  representative: 
Virgil  H.  Smith.  Suite  12.  1597  Phoenix 
Blvd.,  Atlanta.  Ga.  30349.  Authority 
soilght  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  General  commodities  (ex- 
cept Class  A  and  B  explosives,  household 
goods  as  defined  by  the  Commission, 
commodities  In  bulk,  and  those  requiring 
special  equipment) ,  between  the  TOPC 
facilities  of  Southern  Railroad  in  Pulton 
County.  Ga..  on  the  one  hand,  and  points 
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in  DeKalb.  Gwinnett.  Newton,  Rockdale, 
Morgan  and  Walton  Counties,  Ga.;  on 
Ihe  oUier  hand;  restricted  to  the  trans- 
portation of  traffic  having  a  prior  or 
sulxsequent  movement  by  rail  in  trailer- 
on-flatcar  .service,  for  180  days.  Appli- 
cant has  also  filed  an  underlying  ETA 
seeking  up  to  90  days  of  operating  auth- 
ority. Supporting  sliipj>eri.s)  :  Bio-Lab. 
P.O.  Box  1489.  Decatur.  Ga.;  C.  R.  Bard. 
Inc..  819.1  Industrial  Park.  Covington. 
Ga.  30209;  Kubota  Tractor  Corp.,  1828 
Mcca  Way.  Nonross.  Ga  30093;  Lithonia 
Lighting.  Division  of  National  Service 
Industries.  Inc.;  Intcramerican  Trans- 
port Systems  Inc..  54"2,t  Dixie  Rd  .  Mis- 
sLssauga.  Ont  L4W  1E6;  John  S.  Frey 
EntenJri.ses,  1035  S.  Access  Rd..  P.O.  Box 
365.  Conyers.  Ga.  30307;  Trailer  Mate 
Inc.,  1900  Emery  Street.  Suite  412.  At- 
lanta. Ga.  30318;  and  Metro  Shippers. 
Inc..  P.O.  Box  1023.  Smyrna.  Ga  30080. 
Send  protests  to:  Sara  K.  Davis.  Trans- 
portation Assistant.  Bureau  of  Opera- 
tions. Interstate  Commerce  Commission, 
1252  West  Peachtrec  St.  NW..  Rm.  300. 
Atlanta.  Ga.  30309. 

No.  MC  n98r)8  (Sub-No.  IOTA),  filed: 
August  30.  1977.  ApiJlicant:  AMSTAN 
TRUCKING  INC..  1255  Corwln  Avenue. 
Hamilton.  Ohio  45015.  Applicant's  repre- 
sentative: Chandler  L  Van  Orman.  704 
Southern  Building.  Washington.  DC. 
20005.  Authority  sought  to  operate  as  a 
contract  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  (A) 
Plumbers'  goods  and  fittings,  and  mate- 
rials, supplies  and  equipment  used  in  the 
manufacture  and  distribution  thereof. 
1 1 )  from  Louisville.  Ky..  to  points  In  Ne- 
braska. Indiana.  Ohio,  and  Michigan: 
(2>  from  Bauxite.  Ark.  to  Paintsville. 
KY.;  (3 1  from  Na.shville.  Tenn.  to  Louis- 
ville and  Paintsville.  Ky.;  Kokomo.  Ind.; 
Tiffin.  Ohio;  Trenton.  N  J.:  New  Orleans. 
La.;  Wauregan.  Conn.;  and  Torrance. 
Calif.;  (4)  from  Los  Angeles.  Calif.,  to 
Louisville  and  Paintsville,  Ky..  and  Ham- 
ilton. Ohio;  (5 1  from  Tiffin.  Ohio,  to 
points  In  Kentucky.  West  Virginia. 
Michigan.  Illinois.  Indiana.  Pennsyl- 
vania. New  York.  Wisconsin.  North 
Carolina,  South  Carolina.  Tennessee, 
and  St.  Louis.  Mo.;  (6>  from  Southard. 
Okla..  to  Kokomo.  Ind  .  and  Tiffin.  Ohio; 
(7)  from  Andrews,  S.C.  and  Robbins. 
N.C.  to  Trenton.  N.J.;  and  (8)  from 
Grand  Rapids.  Mich.,  to  Paintsville.  Ky.; 
and  (B)  Firebrick  and  clay,  from  Mexico. 
Mo.,  to  Huntington.  Ind.,  restricted  to 
traffic  originating  at  or  destined  to  the 
facilities  of  American  Standard  Inc.. 
under  a  continuing  contract  or  contracts 
with  American  Standard  Inc.,  of  New 
Brunswick,  N.J  .  for  180  days.  Support- 
ing shippensi  :  American  Standarxi  Inc., 
P.O.  Box  2003.  New  Bi-unswlck.  N.J. 
08903.  Send  protests  to:  Paul  J.  LowTy. 
District  Supervisor.  Bureau  of  Op)era- 
tlons.  Interstate  Commerce  Commission. 
5514-B  Federal  Building.  550  Main 
Street,  Cincinnati.  Ohio  45202. 

No.  MC  141783  (Sub-No.  3TA>.  filed 
September  7,  1977.  Applicant:  HARRI- 
GILL  TRUCKING  CO..  203  Highway  51 
North,  Brookhaven.  Miss.  39601.  Appli- 
cant's representative:  Jerry  H.  Blount. 


1811.3 

Suite  LI62.  Capital  Towers,  125  South 
Congress  St.,  Jackson.  Miss.  39201.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Paper  wrapping. 
NOI  (Other  than  vegetable  parchment' 
printed  or  imprinted  or  not  printed  or 
imprinted;  pulpboard  or  fibreboard .  NOI 
not  corrugated  consisting  of  not  less  than 
80  percent  wood  pulp,  waste  paper  or 
straw  pulp  or  mixture  thereof:  and  on 
return,  supplies  arid  equipment  used  in 
the  manufacture  of  paper,  from  the  plant 
site  and  or  storage  facilities  of  St.  Regis 
Paper  Co.  located  at  or  near  Ferguson. 
Miss.;  to  all  points  and  places  located 
within  the  State  of  Texas,  and  return, 
for  180  days.  Applicant  has  also  filed  un- 
derlying ET.^  seeking  up  to  90  days  of 
operating  authority.  Send  protests  to: 
St.  Regis  Paper  Co..  P  O.  Box  608.  Monti- 
cello.  Miss.  39654.  Send  protests  to:  Alan 
C  Tarrant.  District  Supervisor.  Inter- 
state Commerce  Commission,  Rm.  212. 
145  Ea.st  Amite  Building.  Jackson,  Miss. 
39201. 

No.  MC  143331  Sub-No.  ITA)  (correc- 
tion), filed  July  29.  1977,  and  published 
in  the  Federal  Reclster  issue  of  August 
24.  1977.  and  republished  this  issue.  Ap- 
plicant :  FREIGHT  TRAIN  TRUCKING. 
INC.  4906  Ea.'^t  Compton  Blvd..  P.O.  Box 
817.  Paramount.  Calif.  90723.  Applicant's 
representative:  William  J  Monheim. 
15942  Whittier  Blvd..  P.O.  Box  1756. 
Whittier.  Calif.  90609.  Authority  sought 
to  operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Plastic  bottle  or  can  carriers,  from 
FuUerton.  CaUf.  to  Casa  Grande,  Phoe- 
nix and  Tucson.  Ariz.;  and  Portales.  N. 
Mex..  under  a  continuing  contract,  or 
contracts,  with  Hi-Cone  Division.  Il- 
linois Tool  Works,  Inc.,  for  180  days. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  SUPPORTING  SHIPPER  (S) 
Hi-Cone  Division.  Illinois  T(X)1  Works. 
Inc..  500  S.  State  College  Blvd.  Fullerton. 
Calif.  SEND  PROTESTS  TO:  Irene  Car- 
los Transportation  Assistant.  Interstate 
Commerce  Commission.  Rm.  1321  Fed- 
eral Bldg..  300  North  Los  Angeles  St.. 
I;Os  Angeles.  Calif.  90012.  The  purpose  of 
this  republication  is  to  correct  MC 
143331  (Sub-No.  1TA>  in  lieu  of  MC 
14331  (Sub-No.  1TA»  which  was  pub- 
lished in  error. 

No.  MC  143445  (Sub-No.  ITA'.  filed 
September  7.  1977.  Applicant:  MMAR 
TRANSPORTATION.  INC.  36  Weldon 
Road.  Matawan.  N.J.  07747.  Applicant's 
representative:  Steven  L  Weiman.  4 
Professional  Drive.  Suite  145.  Gaithers- 
burg.  Md.  20760.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: General  commodities  (except  classes 
A  and  B  explosives,  commodities  of  un- 
u.sual  value,  and  commodities  requiring 
the  use  of  special  equipment" .  re-stricted 
to  traffic  moving  on  bills  of  lading  of 
Freight  Forwarders  as  defined  in  Sec- 
tion 402(a'(5>,  between  New  York,  NY, 
Baltimore.  Md.,  Newark.  NJ..  Philadel- 
phia. Pa.,  New  Haven,  Conn..  Holyoke 
and  Boston.  Mass..  St.  Louis,  Mo.,  Chi- 
cago,   ni .    and    Milwaukee.    Wis.,    and 
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points  in  their  respective  commercial 
zones,  on  the  one  hand,  and.  on  the  other, 
Chicago  and  Rociiford.  111..  Milwaukee, 
Wis..  Los  Angeles.  San  Francisco,  San 
Diego,  Fresno,  Emeryville,  and  Sacra- 
mento, Cahf..  Phoenix,  Aria.,  Reno,  Nev.. 
Seattle  and  Spokane,  Wash..  Portland. 
Ore,  and  Salt  Lake  City,  Utah,  and 
poinLs  In  their  respective  commercial 
zones,  restricted  against  transportation 
between  St.  Louts,  Mo..  ChlcaKO,  111  .  and 
Milwaukee.  Wis.,  and  their  respective 
commercial  zones,  on  the  one  hand.  and. 
on  the  other,  Chicago  and  Rockford,  111 . 
and  Milwaukee.  Wis.,  and  points  In  their 
respective  commercial  zones,  for  180 
days.  Applicant  has  also  filed  an  under- 
Ijing  ETA  seeking  up  to  90  days  of 
operatinK  authority.  Supporting  ship- 
pers: Lifschultz  Pa.st  Freight.  Inc.,  28 
N.  Franklin  Street.  Chicago,  111.  6060€: 
Westransco  Freight  Company.  P.O.  Bo.\ 
54810.  Los  Angeles.  Calif.  90054:  Arrow- 
Llfschultz  Freight  Forwarders.  Inc..  386 
Park  Avenue  South.  New  York.  N.Y. 
10016:  Coast  Carloading  Co..  P.O  Box 
54293.  Los  Angeles,  Calif.  90034.  Send 
protests  to:  Di-strict  Supervisor,  Inter- 
-state  Commerce  Commi.sston,  428  East 
State  Street,  Room  204,  Trenton.  NJ. 
08608. 

No.  MC  143574  ^Sub-No.  1TA>.  filed 
August  17,  1977.  Applicant:  BAY  STATE 
TAXI.  TSC.  156  Lawton  Street,  Brook- 
line.  Mass.  02146.  Applicant  s  representa- 
tive: Bertram  E  Snyder,  160  State 
Street.  Boston.  Mass.  02109.  Authority 
sought  to  operate  as  a  contract  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Packages  of  computer 
printout  and  other  related  paper  prod- 
ucts associated  with  computer  process- 
ing, from  Boston,  Ma.s.s  ,  and  the  com- 
mercial zone  of  Boston.  Mas-s..  to  Man- 
chester and  Amherst.  N.H.  Restrictions: 
<  1 1  No  service  shall  be  rendered  in  the 
transportation  of  any  package  or  article 
weighing  more  than  30  pounds  or  ex- 
ceeding 36  inches  in  length  and  girth 
combined  and  each  package  or  article 
shall  be  considered  as  a  separate  and 
distinct  shipment:  i2>  No  .service  shall 
be  provided  m  the  transportation  of 
packages  or  articles  weighing  in  the  ag- 
gregate more  than  90  pounds  from  one 
consignor  at  one  location,  to  one  con- 
signee at  one  location  on  any  one  day: 
and  <3>  Service  provided  in  the  trans- 
ixjrtation  of  Packages  or  articles  herein 
shall  be  accomplisiied  within  twelve 
hours  of  when  the  package  or  article  is 
tendered  for  tran-sportation,  under  a 
continumg  contract  or  contracts  with 
Itel  Corp.  for  180  days.  Apphcant  has 
also  filed  an  underlying  ETA  seeking 
up  to  90  days  of  operating  authority. 
Supporting  shipper:  Itel  Corporation. 
850  Boylston  Street,  Chestnut  Hill,  Mass. 
02190.  Send  protests  to  District  Super- 
visor John  B.  Thomas.  Bureau  of  Op- 
erations. Interstate  Commerce  Commis- 
sion. 150  Causeway  Street.  Boston.  Ma.ss. 
02114. 

No.  MC  143658TA.  filed  Augtist  23, 
1»77  Apphcant:  SIERRA  TRUCKING 
CORP  ,  1490  East  Second  Street,  Reno, 
Nev.   89502.  Applicant's  representative: 


Mike  Sounkberuoti.-;.  402  NorUi  Division 
Street.  Carson  City.  Nev.  89701.  Author- 
ity sought  to  operate  as  a  common  car- 
rier, by  motor  vehicle,  over  irregular 
routes,  transporting:  d  •  Barite,  m  bulk, 
in  dump  veliicles.  from  points  in  Nye 
Coimty,  Nev..  to  Rosamond  'Keani 
County).  Calif.,  <2)  soda  ash.  la)  from 
Searlea  Lake  ilnyo  County  •,  Calif.,  to 
Silver  Peak  "Esmeralda  County  i.  Nev. 
.ind  Gabb6  'Nye  County),  Nev.:  and  ibi 
from  Mma  (Mineral  County.  Nev.  to 
Silver  Peak  i Esmeralda  County.  Nev.. 
and  Pinecreek-Rovana  (Inyo  County), 
Calif.,  (3>  lime,  from  Scarles  Lake  ilnyo 
County).  Calif.,  to  Weed  Heights  iLyon 
County).  Nev.,  Battle  Mountain  i Lander 
County).  Nev..  and  Silver  Peak  i Esmer- 
alda County).  Nev.:  and  i4)  sulphuric 
•acid,  from  railliead  at  Battle  Mountain 
'Lander  County),  Nev,  to  Gabbs  iNye 
County  I,  Nev..  for  180  days.  Supporting 
.shipper! SI  :  Staufifer  Chemical,  P.O.  Box 
3050  Rlncon  Annex.  San  Francisco.  Calif. 
Foote  Mineral  Company,  Route  100. 
Exton.  Pa.  Basic  Refractories  <DlvLsion 
of  Basic  Inc.),  Gabbs,  Nev.  All  Minerals 
Conxiration.  5510  Souih  300  West,  Mur- 
ray, Utali.  Anaconda  Comtiany.  Weed 
Heights,  Nev.:  and  Duval  Corporation, 
Dattlemountain,  Nev.  Send  protests  to: 
W.  J.  Huetig.  District  Supervisor,  Inter- 
state Commerce  Commission,  Bureau  of 
Operations.  203  Federal  Building.  705  N. 
Plaza  Street,  Carson  City,  Nev.  89701. 

No.  MC  143661TA,  filed  August  30. 
1977.  Apphcant:  SOLAR  TRANSPORT, 
INC,  P.O.  Box  296.  Palestine.  Tex. 
75801.  Applicant's  rcpre.sentative:  Ken- 
neth R.  Hoffman.  1100  Milam  Bldg . 
Suite  3300,  Houston.  Tex.  77002.  Author- 
ity sought  to  operate  as  a  contract  car- 
rier, by  motor  vehicle,  over  Inegular 
routes,  transporting:  'A)  Solar  paneU. 
and  parts  and  accessories  for  solar  panels 
■  except  commodities  In  bulk ) .  from  the 
facilities  of  or  utilized  by  Solar  Manu- 
facturing Inc  ,  located  at  or  near  Pales- 
ime.  Tex.,  to  points  in  California.  At- 
lanta, Ga  .  Baltimore.  Md.,  Chicago,  El  . 
Denver,  Colo.,  and  points  in  their  re- 
spective commercial  zones:  and  'Bi  ma- 
terials, equipment  and  supplies  utilized 
in  tlie  manufacture,  distribution,  sale,  or 
instailation  of  the  commodities  in  « 1  > 
above  < except  commodities  in  bulk". 
from  points  in  California.  MLssouri,  New- 
Jersey,  and  Atlanta,  Ga..  Baltimore,  Md.. 
Chicago.  111..  Denver,  Colo.,  and  points  In 
their  respective  commercial  zones,  to  the 
facilities  of  or  utilized  by  Solar  Manu- 
facturing. Inc..  located  at  or  near  Pales- 
tme,  Tex.,  under  a  continuing  contract 
or  contracts  with  Solar  Manufacturing, 
for  180  days.  Applicant  has  also  filed  an 
imderlymg  ETA  seeking  up  to  90  days  of 
operatmg  authority.  Supporting  .shipper: 
Solar  Manufacturing.  Inc.,  P.O.  Box  352. 
Palestine.  Texas  75801.  Send  protests  to: 
Opal  M.  Jones,  Transportation  Assistant. 
Interstate  Commerce  Commi.s.slon.  Room 
13012.  Dallas,  Texas  75242. 

No.  MC  143663TA.  filed  August  30. 
1977.  Applicant:  B.C.T  TRUCKING  CO., 
6501  South  High,  P.O.  Box  6560.  Moore. 
Okla.  73160.  Applicant's  representative: 
C.  L.  Phillip.s.  Room  248,  Classen  Terrace 


BuUdmg,  1411  North  Classen.  Oklalioma 
City,  Okla.  73106.  Authority  sought  to 
operate  as  a  contract  carrier  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: '  1 1  Bathroom  vanities,  with  marble 
tops,  in  specially  designed  cartons,  in 
multiple  drop  shipments,  from  Beauty 
Craft  Tile.  Inc.,  Oklahoma  City.  Okla  . 
to  points  and  plxices  in  Arkansas,  Ala- 
bama, Arizona,  California.  Colorado. 
Florida.  Georgia.  Illinois,  Indi;um.  Iowa. 
Kansas,  Kentucky,  Loui-siana,  Michigan, 
MissLssippl,  Missouri.  Nebraska,  New- 
Mexico,  North  Carolina,  Ohio,  Pennsyl- 
vania, South  Carolina,  Tennessee,  and 
Tex.as:  and  (2)  materials,  supplies  and 
equipment,  used  in  the  manufacture  and 
assembly  of  bathroom  vanities,  from  Los 
.Angeles,  Calif.,  and  Sylacauga,  Ala  ,  to 
Oklahoma  City,  Okla  ,  under  a  continu- 
ing contract,  or  contracts,  with  Beauty 
Craft  Tile  for  180  days.  Supporting  shlp- 
I)er:  Beauty  Craft  Tile  of  the  Southwest, 
Inc.,  6501  South  High,  Moore,  Okla. 
73160.  Send  protests  to:  Joe  Green,  Dis- 
trict SupervLsor.  R  Interstate  Commerce 
Commission.  Room  240  Old  Pa- 1  Office 
and  Court  Hou.se  Bldg.,  215  Northwest 
3rd.  Oklahoma  City.  Okla.  73101, 

No.  MC  143674  'Sub-No.  ITAi  filed 
September  7,  1977.  Applicant:  CUONO 
CERCIELLO.  doing  bu.siness  as  CERCI- 
EI.LO  TRUCKING  CO  ,  186  Twelfth  St., 
Belford,  N  J.  07718.  Applicant's  repre- 
.•^cntative:  Robert  B.  Pepj>er.  168  Wood- 
bridge  Ave.,  Hishland  Park,  N.J.  08904. 
Authority  .sought  to  operate  as  a  contract 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Asphalt  paver,  ce- 
ment, lime.  sand,  stones,  and  gravel, 
mortar  and  sand  mixes,  from  Glbbsboro. 
N  J  .  to  points  In  Delaware.  Maryland, 
and  Pennsylvania,  under  a  continuing 
( ontract  or  contracts  with  Home  Crete 
Division  of  G.  &  W.  H.  Corson,  Inc..  for 
180  days.  Applicant  ha-s  also  filed  an 
underlying  ETA  seeking  up  to  90  days 
t>f  operating  authority.  Supporting  ship- 
per: Home  Crete  Division  of  G.  and  W. 
H.  Corson.  Inc..  PO.  Box  97.  Glbbsboro. 
N  J.  08026.  Send  protests  to:  District 
Supervisor.  Interstate  Commerce  Com- 
mission, 428  East  State  St  .  Rm  204. 
Trenton.  N  J   08608 

No.  MC  143685  'Sub-No.  ITA'.  filed 
September  8.  1977.  Applicant:  SCRAP 
METALS  TRUCKING  CO.,  P  O.  Box 
1451.  Portsmouth,  Ohio  45662.  Apph- 
r ant's  representative:  Richard  H.  Bran- 
don, 220  West  Bridge  St.,  P.O.  Box  97. 
Dublin,  Ohio  43017.  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Scrap  iron  and  steel,  in  dump  ve- 
hicles, betw^een  the  facilities  of  Ports- 
mouth Iron  and  Metal  Co.,  Portsmouth. 
Ohio,  and  the  facilities  of  Connors  Steel 
Co.,  Huntington,  W.  Va  .  restricted  to 
transportation  service  to  be  performed 
under  a  continuing  contract,  or  con- 
tracts, with  PtMiamouth  Iron  and  Metal 
Co..  Portsmouth.  Ohio,  for  180  days.  Af>- 
pUcant  has  also  filed  an  underljing  ETA 
seeking  up  to  90  days  of  operating  au- 
thority. Supportizie  shipper:  Robert 
Levine.  President,  Port&uaiouth  Iron  and 
Metal  Co.,  P.O.  Box  1451,  Portsmouth, 
Ohio  45662.  Send  protests  to:   Paul  J. 
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Lowry,  District  Supervisor.  Bureau  of 
Or>erations,  Interstate  Commerce  Com- 
mission, 5514-B  Federal  Building,  550 
Main  St.,  Cincinnati.  Ohio  45202. 

No  MC  143689TA,  filed  September  9. 
1977.  Applicant:  KRIMBEl.  TRUCKING 
CO..  INC.,  1490  19th  NW..  P.O.  Box  1023, 
Issariuah,  Wash.  98027.  AppUcant's  rep- 
resentative: Henry  Winters,  15  South 
Grady  Way,  Suite  235,  Renton.  Wash. 
98055.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Red  cedar 
.shaJces.  shingles  and  trim,  from  points  In 
Washington  and  Oregon  west  of  Cascade 
Range  summit  to  points  in  California 
and  Nevada,  for  180  days.  Supjwrtlng 
shipper:  There  are  approximately  3 
shippers  of  support  attached  to  tlie  ap- 
plication which  may  be  examined  at  In- 
terstate Commerce  Commission,  in 
Wa-shlngton,  DC.  or  copies  thereof  may 
be  examined  at  the  field  office  below. 
Send  protests  to:  Hugh  H.  Chaffee,  Dis- 
trict Supervisor.  Bureau  of  Operations. 
Interstate  Commerce  Commission.  858 
Federal  Building,  Seattle,  Wash.  98174. 

No.  MC  143690  TA.  filed  September  9, 
1977.  Applicant:  R.  J.  SCHMITT  AGRI- 
BUSINESS, INC..  R.R.  2.  Sun  Prairie. 
Wis.  53590.  Applicant's  representative: 
Michael  J.  Wyngaard,  329  West  Wilson 
St.,  Madison,  Wis.  53708.  Authority 
sought  to  operate  as  a  common  carrier. 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Feed  and  feed  ingredients, 
vitamin  and  mineral  base  mixtures,  ani- 
mal health  aids,  and  insecticides,  from 
the  plantsites  and  warehou.se  facilities 
of  'Vita  Plus  Corp.  at  Madison  and 
Columbus,  Wis.,  to  points  In  Minnesota. 
Iowa.  Illinois.  Indiana,  and  Michigan, 
for  180  days.  Applicant  has  aLso  filed  an 
underlying  ETA  seeking  u^  to  90  days  of 
operating  authority.  Supi-)orting  ship- 
per: Vita  Plus  Corp.,  1508  West  Badger 
Rd..  Box  9126  Madison.  Wis.  53713.  Send 
protests  to:  Ronald  A  Morken.  District 
Supervisor,  Interstate  Commerce  Com- 
mission. 139  West  Wilson  St..  Rm  202. 
Madison.  Wis.  53703. 

Passenger  Application 

No.  MC  1515  <Sub-No.  238TA ' .  filed* 
August  26.  1977.  Applicant:  GREY- 
HOUND UNES.  INC.,  Greyhound 
Tower,  Suite  1602.  Phoenix.  Anz  85077. 
Applicant's  representative:  W.  L.  Mc- 
Ciacken.  Greyhound  Tower.  Phoenix. 
Ariz.  85077.  Authority  sought  to  oi)ei-ate 
as  a  common  carrier,  by  motor  vehicle, 
over  regular  routes,  transporting:  Pas- 
sengcrti  and  their  baggage  and  express 
and  newspapers  in  the  .same  vehicle  w  itli 
I)assengers:  Route  A.  between  Chicago 
and  the  junction  of  Interstate  Highway 
90  and  Illinois  Highway  194.  from  Chi- 
cago over  Interstate  Highway  94  to  the 
junction  of  Illinois  Highway  194,  thence 
over  Illinois  Highway  194  to  junction 
Interstate  Highway  90.  Service  is  not  au- 
thorized at  intennediate  pomUs  except 
lor  purix>se  of  jomder.  Route  B.  jjas-sen- 
gers  and  their  baggage  and  express  and 
newspapers  in  the  same  vehicle  with 
passengers,  between  the  junction  of 
Northwest      Tollway      and      Arlington 


Heights  Road  and  Junction  of  North- 
west Tollway  and  Arlington  Heights 
Road  and  junction  of  Northwest  Toll- 
way  and  Interstate  Highway  90,  via  Elk 
Grove  Village,  from  the  junction  of 
Northwest  Tollway  and  Arlington 
Heights  Rd.,  over  Arlington  Heights 
Road  to  the  junction  Higgins  Rd.  <Elk 
Grove  Village)  thence  over  Higgins  Rd. 
to  junction  Interstate  Highway  90, 
tlience  over  Interstate  Highway  90  to 
junction  Northwest  Tollway,  and  return 
over  the  same  route,  serving  all  inter- 
mediate points,  for  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seek- 
ing up  to  90  days  of  operating  authority. 
Supporting  shipper's):  Harriet  M. 
Mueller,  1050  Crestwood.  Apt.  No.  1636. 
Elk  Grove  Village,  111  60007;  Helen  Wis- 
nowskl,  1050  Crestwood,  Apt.  No.  1634. 
Elk  Grove  Village,  111.  60007;  Estelle 
Zdzieblowskl,  1230  South  Prairie.  Arling- 
ton Heights,  111.  60005:  Maril>-n  Hansen. 
86  Brantwood,  Elk  Grove  Village.  HI.; 
Brenda  Bantncr.  752  Milbeck  Ave.,  Elk 
Grove  Village,  ni.  60007;  William  T. 
James,  7  Oakwood  Drive.  Elk  Grove 
VUlage,  HI.  60007;  Mitchell  Janiss,  575 
Blrchwood,  Elk  Grove  VUlage,  111.  60007: 
Michael  Talbot,  60  Gordon  St..  Elk 
Grove  Village,  111.  60007;  A.  F.  Wilson. 
1717  Basse.  Elk  Grove  Village,  111.; 
E%-angeline  M.  Couture,  2300  Devon,  Elk 
Grove,  111.  60007;  and  Rochclle  M. 
Fosco,  767  Wellington,  Elk  Grove  Village. 
111.  60007.  Sent  protest  to:  Andrew  V. 
Baylor,  Di.strict  Supervisor,  Interstate 
Commerce  Commission,  2020  Federal 
Building,  230  N.  First  Avenue,  Phoenix, 
Ariz.  85025. 

By  the  Commission, 

H.  Gordon  Homme. 
Acting  Secretary 

|FR  Doo  77  27874  Filed  P   22   77  8  45  am; 


IN'otu-c  No.    122 1 

MOTOR  CARRIER  TEMPORARY 
AUTHORITY   APPLICATIONS 

September  20.  1977. 

Tlie  following  are  notices  of  filing  of 
apphcations  for  temporary  authority 
under  section  210aiai  of  the  Interstate 
Commerce  Act  provided  for  under  the 
provisions  of  49  CFR  1131.3.  These  rules 
provide  that  an  original  and  six  (6)  cop- 
ies of  protests  to  an  application  may  be 
filed  with  the  field  official  named  in  the 
Federal  Register  publication  no  later 
tlian  the  15th  calendar  day  after  the 
date  the  notice  of  the  filing  of  the  appli- 
cation is  published  in  the  Federal  Reg- 
ister. One  copy  of  the  protest  must  be 
.'crved  on  the  applicant,  or  its  authorized 
representative,  if  any.  and  the  prolestant 
i!:ust  certify  that  such  i.ervice  has  been 
made.  The  protest  must  identify  the  op- 
erating authority  upon  which  it  is  pred- 
icated, specifying  tlie  "MC"  docket  and 
"Sub"  number  and  quoting  the  par- 
ticular portion  of  atithority  upon  which 
it  relies.  Also,  the  protestant  shall  specify 
the  service  it  can  and  will  provide  and 
the  amount  and  type  of  equipment  it  will 
make  available  for  use  in  connection 
vith   the   service   contemplated   by   the 


TA  application.  The  weight  accorded  a 
protest  shall  be  governed  by  the  com- 
pleteness and  pertinence  of  the  Protes- 
tant's information. 

Except  as  otherwise  sjiecifically  noted 
each  apphcant  states  tliat  there  will  be 
no  significant  effect  on  the  quality  of  the 
human  envirorunent  resulting  from  ap- 
proval of  Its  application. 

A  copy  of  the  application  is  on  file,  smd 
can  be  examined  at  the  Office  of  the 
Secertary,  Interstate  Commerce  Com- 
mission, Washington.  D.C.,  and  also  in 
the  ICC  Field  Office  to  which  protests  are 
to  be  transmitted. 

Motor  Carrizrs  of  Property 

No.  MC  17745  iSub-No.  10  TAj  .  filed 
September  7.  1977.  Applicant:  CON- 
TRACTORS CARGO  COMPANY,  11100 
South  Garfield  Avenue,  South  Gale. 
Calif.  90280  Apphcant's  representative: 
John  H.  Briggs,  11100  South  Garfield 
Avenue,  South  Gate.  Calif.  90280.  Au- 
thority sought  to  operate  as  a  contract 
carrier,  by  motor  vehicle,  over  Irregular 
routes,  transporting:  Kiln  section,  be- 
tween Fontana,  Calif.,  and  Nelson,  Ariz., 
under  a  continuing  contract,  ©r  con- 
tracts, with  Kaiser  Steel  Corp..  for  180 
days.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  op- 
erating authority.  Supporting  ship- 
pens  >  :  Kaiser  Steel  Corp.,  P.O.  Box  217. 
Fontana.  Calif.  92335.  Send  protests  to: 
Irene  Cartas  Transportation  Assistant, 
Interstate  Commerce  Commission.  Room 
1321  Federal  Building.  300  North  Los 
Angeles  Street,  Los  Angeles,  Calif.  90012 

No.  MC  30844  (Sub-No.  594  TA'.  filed 
September  2.  1977.  Apphcant:  KRO- 
BLIN  REFRIGERATED  EXPRESS,  INC  . 
L'125  Commercial  Street.  P  O.  Box  5000. 
Waterloo,  Iowa  50702.  Applicant's  rep- 
resentative: John  P.  Rhodes.  2125  Com- 
mercial Street.  Waterloo.  Iowa  50702. 
Authority  .sought  to  or)erate  as  a  com- 
mon carrier,  by  motor  vehicle,  over 
irregular  routes,  trarusporting:  Electronic 
products,  electronic  parts  and  accessor- 
ies, tools  and  supplies  used  in  installa- 
tion and  rejxilr  of  electronic  products 
and  such  merchandise  as  Is  dealt  in  by 
electronic  retailers  and  distributors, 
from  the  warehouse  and  facilities  of 
Lafayette  Radio  Electronics  Corp.,  lo- 
cated at  Syosset,  NY.,  and  Hauppague. 
NY.,  to  points  in  Illinois,  Ii-)diana.  Iowa. 
Michigan.  Minnesota,  Missouri.  Ohio,  and 
Wis.,  for  180  days.  Applicant  has  also 
filed  an  underlying  ETA  seeking  up  to  90 
days  of  operating  authority.  Supporting 
.shipper's!  :  Lafayette  Radio  Electronics 
Corp.  Ill  Jericho  Turnpike.  Syosset. 
L.I,,  N.Y.  11791.  Send  protests  to:  Her- 
bert W.  Allen.  District  Supervisor.  Bu- 
reau of  Operations.  Interstate  Commerce 
Commission.  518  Federal  Building,  Des 
Moines.  Iowa  50309. 

No.  MC  32882  (Sub-No,  8-^TA>.  filed 
September  7.  1977.  Applicant:  MITCH- 
ELL BROS  TRUCK  LINES.  3841  North 
Columbia  Blvd..  P.O.  Box  17039.  Port- 
land, Orcg.  97217.  Applicant's  representa- 
tive: Mr.  Lex  F.  Page,  3841  North  Colum- 
bia Boulevard,  Portland.  Oreg.  97217.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
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routes,  transporting:  Antmal  feed  and 
Jeed  ingredients:  from  the  plantsltes  and 
facilities  of  Albers  Milling  Co..  at  or  near 
Santa  Rasa,  Stockton,  and  Fiesno,  Cabf ., 
to  Klamath  Palls.  Medford,  Grants  Pass. 
P^igene.  Albany.  Roseburg.  Salem.  Port- 
land. Redmond,  Bend,  and  The  Dalles. 
Oreg. :  and  Lynden.  Bellingham.  Mount 
Vernon.  Fuyallup.  Tacoma.  Chehalls, 
Winlock,  BiKkley,  Olympia,  Sunnyside. 
and  Spokane.  Wash  .  for  180  days,  i  Re- 
stricted from  the  movement  of  bulk  com- 
modities in  tank  vehicles  <  Supporting 
shipper's  I  :  Albers  Millint;  Co,  1118 
Northwest  Front  Street.  Portland,  Oreg  . 
97209.  Send  protests  to:  R.  V.  Dubay, 
DL«tnct  SupervLsor.  Bureau  of  Opera- 
tions. Interstate  Commerce  Commission. 
114  Pioneer  Courthouse.  Portland.  Oreg, 
97204. 

No.  MC  102567  (Sub-No.  200TA>,  filed 
September  1.  1977.  Apphcant:  McNAIR 
TRANSPORT.  INC  .  P.O.  Drawer  5357, 
4295  Meadow  Lane.  Bossier  City.  La. 
71010.  Applicants  representative:  Joe  C. 
Day.  2040  N.  Loop  West.  Suite  208.  Hous- 
ton. Tex.  77018.  Authority  .sought  to  op- 
erate as  a  cotnmoii  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Waste  petroleum  sulfide,  in  bulk,  in 
tank  vehicles,  from  points  in  Union 
County,  Ark.,  to  all  points  in  Alabama. 
Georgia.  Kentucky.  Louisiana.  Missis- 
sippi, North  Carolina.  Oklahoma,  and 
Texas,  for  180  da.vs.  Applicant  has  also 
filed  an  underb'lng  ETA  seeking  up  to 
90  days  of  operating  authority.  Suppor- 
ting shipperis)  :  T  &  T  Chemical.  P.O. 
Box  782,  El  Dorado,  Ark.  71730.  Send 
protests  to:  Ray  C.  Armstrong.  Jr..  Dis- 
trict Supervisor.  701  Loyola  Avenue.  9038 
Federal  Building.  New  Orleans.  La. 
70113. 

No.  MC  103066  'Sub-No.  62TA'.  filed 
September  7.  1977.  Applicant:  STONE 
TRUCKING  COMPANY,  4927  S.  Ta- 
coma. P.O.  Box  2014.  Tulsa.  Okla.  74101. 
Applicants  representative:  C.  L.  Phillips, 
Room  248.  Classen  Terrace  Bldg.,  1411 
North  Classen,  Oklahoma  City,  Okla. 
73106.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irregxilar  routes,  transporting:  Meats, 
meat  products,  and  meat  bp-producis,  as 
defined  by  the  Commission,  from  Omaha, 
Madison  and  Fremont,  Nebr.,  and  Sioux 
City,  Iowa,  to  points  in  Fla,,  for  180 
days.  Applicant  has  also  tiled  an  under- 
lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supporting  shipper<s) : 
Armour  Food  Company,  111  West  Clar- 
endon Avenue.  Greyhound  Tower.  Phoe- 
nix, Ariz.  85077.  Send  protests  to:  Joe 
Green  District  Supervisor.  Room  240. 
Old  Post  Office  &  Court  House  Building, 
215  Northwest  3rd.  Oklahoma  City,  Okla. 
73102. 

No.  MC  107002  'Sub-No.  516TA>,  filed 
September  7.  1977.  Applicant:  MILLER 
TRANSPORTERS,  INC.,  P.O.  Box  1123. 
U.S.  Highway  80  West,  Jackson,  Miss. 
39205.  Applicants  representative:  Ed- 
ward M.  Regan,  P.O.  Box  1123,  Jackson, 
Miss.  39205.  Authority  sought  to  operat-e 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  Dini- 


tro  ortho  secondary  butyl  phenol.  In  bulk, 
in  tajik  vehicles,  from  Alpine  Liiborato- 
ries  located  In  Baldwin  County.  Ala.,  to 
Richmond.  Calif.,  for  180  days.  Applicant 
hivs  also  filed  an  underlying  ETA  .seeking 
up  to  90  days  of  operating  authority. 
Supporting  shipper's  I  :  Alpine  Laborato- 
ries. Inc..  P.O.  Box  147.  Bay  Minette,  Ala. 
36507.  Send  protests  to:  Alan  C.  Tarrant 
District  SupervLsor.  Interstate  Com- 
merce Commission.  Room  212,  145  East 
Amite  Building.  Jackson.  Mi.ss.  39201. 

No.  MC  107496  <  Sub-No.  1104TA ',  filed 
September  2.  1977.  Applicant:  RUAN 
TR.'kNSPORT  CORPORATION.  3200 
Ruan  Center.  666  Grand  Avenue.  Des 
Moines,  Iowa  50309.  Applicants  repre- 
sentative: E.  Check  'same  address  as 
applicant*.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting: 
Asphalt  and  road  oil,  in  bulk,  from  Cas- 
per. Wyo..  to  all  points  in  South  Dakota, 
east  of  South  Dakota  Highway  45  and 
east  of  a  line  from  Platte.  S.  Dak.,  south 
tlirough  Fairfax.  S.  Dak.,  to  the  Ne- 
braska State  line,  for  180  days.  Appli- 
cant has  al.so  filed  an  underlying  ETA 
seeking  up  to  90  days  of  operating  au- 
thority. Supporting  shipper's >  :  Little 
America  Refining  Co.  P.O.  Box  510. 
Eavansville.  Wyo.  82636.  Send  protest.'; 
to:  Herbert  W.  Allen  District  Supervisor. 
Bureau  of  Operations.  Interstate  Com- 
merce Commission.  518  Federal  Building. 
Des  Moines.  Iowa  50309. 

No.MC  107496  'Sub-No.  1105TAi.  filed 
September  2.  1977.  Applicant:  RUAN 
TRANSPORT  CORPORATION,  3200 
Ruan  Center,  666  Grand  Avenue.  Des 
Moines.  Iowa  50309.  Applicants  repre- 
.sentatlve:  E.  Check  isame  address  as 
applicant >.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting: 
Furfural,  in  bulk,  from  the  plantsite  of 
Quaker  Oats  Company  at  Cedar  Rap- 
ids, Iowa,  to  Omaha,  Nebr..  for  180 
days.  Apiilicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  op- 
erating authority.  Supporting  ship- 
pens"  :  Quaker  Oats  Co.  P.O.  Box  3514. 
Chicago,  ni.  60654.  Send  protests  to: 
Herbert  W.  AUen.  District  Supervisor. 
Bureau  of  Operations.  Interstate  Com- 
merce CommLssion.  518  Federal  Build- 
ing. Des  Moines.  Iowa.  50309. 

No.  MC  108223  'Sub-No.  22TA ' .  filed 
September  1.  1977.  Applicant:  CEN- 
TURY-MERCURY MOTOR  FREIGHT. 
INC..  2160  Mustang  Drive.  St.  Paul.  Minn. 
55112.  Applicant's  representative:  War- 
ren K.  Wahoske.  2160  Mustang  Drive.  St. 
Paul.  Minn.  55112.  ./Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  regular  routes,  transporting: 
General  commodities,  except  those  of  un- 
usual value.  Classes  A  and  B  explosives, 
hoasehold  goods  as  defined  by  the  Com- 
mission, commodities  in  bulk,  and  those 
requiring  special  equipment,  serving  the 
construction  site  of  the  Indus  School,  lo- 
cated 2 '2  miles  west  of  Inuds,  Minn,  as 
an  off  route  point  in  connection  with 
carriers  presently  authorized  regular  op- 
erations to  and  from  International  Falls. 


Minn.,  for  180  days  Applicant  has  also 
filed  an  imderlying  ETA  seeking  up  ;o 
90  days  of  operating  auUiority. 

Ndtt —Carrier  Intends  to  tiirk  the  iiii- 
thorlty  here  applied  for  to  another  a\ithorit  v 
held  by  It.  nnd  to  interline  with  otlier  car- 
riers. 

Supporting  sliippens*:  Witcher  Con- 
struction Co.,  400  2nd  Ave.  So.  Minne- 
apolis, Minn.  Send  protest.^  to:  Marlon 
L.  Cheney,  Transportation  Assistant,  In- 
terstate Commerce  Commission ,  Bureau 
of  Oi>erations.  414  Federal  Building  and 
U.S.  Court  House.  110  S  4th  St..  Minnc- 
ajwlls.  Minn.  55401. 

No.  MC  111401  (Sub-No.  500TA>.  filed 
September  1.  1977  Applicant:  GROEN- 
DYKE  TRANSPORT.  INC..  2310  Rock 
Island  Boulevard.  P  O.  Box  632,,  Enid. 
Okla.  73701.  Applicants  repre.sentativ-.': 
Victor  R  Comstock,  P.O  Box  632,  Enid. 
Okla.  73701.  Authority  .sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting:  Pe- 
troleum products,  crude  petroleum  treat- 
ing compound,  in  bulk,  in  tank  vehicles, 
from  Sands  Spring.s.  Okla.,  to  points  in 
North  Dakota,  for  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seeking 
up  to  90  days  of  operating  authority. 
Su!>porfing  shipper's):  Arco  Chemical 
Company,  P.O.  Box  370,  Sands  Springs, 
Okla.  74063.  Send  protests  to:  Joe  Green. 
District  Supervisor.  Room  240  Old  Post 
Office  and  Court  Hoase  Building.  215 
Northwest  3rd,  Oklahoma  City,  Okla. 
73102. 

No.  MC  111729  <Sub-No.  717TA),  filed 
September  2.  1977.  Applicant:  PURO- 
LATOR  COURIER  CORP.,  3333  New 
Hyde  Park  Rd  ,  New  Hyde  Park,  NY. 
11040.  Applicant's  representative:  Elizii- 
beth  L.  Henoch  (same  address  as  appli- 
cant'. Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Business 
papers,  records,  and  audit  arid  account- 
ing media  of  all  kinds,  beowcen  Nash- 
ville. Tenn  .  on  the  one  hand,  and.  on  the 
other,  points  in  South  Carolina,  for  90 
days.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supportinij  shipper's): 
Kuhn's  Big  K  Stores.  3040  Sidco  Drive. 
Nashville.  Tenn.  37204.  Send  protests  to: 
Maria  B.  Keiss  Transportation  Assistant 
Interstate  Commerce  Commission.  26 
Federal  Plaza,  New  York.  NY    10007. 

No.  MC  111170  <  Sub-No.  239TA).  filed 
August  31.  1977.  Applicant:  WHEELING 
PIPE  LINE,  INC  .  P.O.  Box  1718.  2811  N. 
West  Ave..  El  Dorado,  Ark.  71730.  Appli- 
cant's representative:  Tom  E.  Moore. 
P.O.  Box  1718,  El  Dorado,  Ark.  71730.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Salt  cake,  in  bulk, 
in  tank  vehicles,  from  East  Camden.  Ark., 
to  Camptl,  La.,  tor  180  days.  Applicant 
has  also  filed  an  underlying  ETA  seek- 
ing up  to  90  days  of  operating  authority. 
Supporting  .shipper's):  Kcrr-McGee 
Chemical  Corporation.  Keer-McGee  Cen- 
ter, Oklahoma  City.  Okla.  73125.  Send 
protests  to:  William  H.  Land,  Jr..  Dis- 
trict   Supervisor,    3108    Federal    Office 
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Building.  700  West  Capitol,  Little  Rock. 
Ark.  72201. 

No.  MC  112593  < Sub-No.  20TA).  filed 
September  2.  1977.  Applicant:  Sidney  W. 
Johnson,  d.b  a.  SOUTHWESTERN  FILM 
SERVICE,  6767  Guadalui)0  Tr  N  W.,  Al- 
buquerque. N.  Mex  87107.  Applicant's 
representative:  Sidney  W.  John.son.  1999 
Candelarla.  N.E  .  Albuquerque.  N.  Mex. 
87107.  Authority  sought  to  ojieratc  as  a 
con? mow  carrier,  by  motor  vehicle,  over 
regular  routes,  transijortlng:  Bookf. 
magazines,  and  Jiewspavers  from  Den- 
ver. Colo.:  to  Gallup.  New  Mexico,  over 
Interstate  25  from  Denver.  Colo  .  to  Albu- 
querque, N.  Mex  Then  over  IntersUte 
40  to  Gallup,  N.  Mex  .  ani  return  over 
same  routes,  for  180  days  .Applicant  has 
also  filed  an  underlying  ETA  seeking  up 
to  90  da>-s  of  oi>eratinR  autiiority  Sup- 
porting shipper's!  :  Walter  Tyler.  Gallup 
Distributing  Co..  503  North  Tliird  Street. 
Gallup.  N.  Mex  87301.  Send  protests  to: 
Darrcll  W.  Hammons.  District  Super- 
visor. Interstate  Commerce  Commi.ssion. 
Bureau  of  Operations.  1 106  T>>deral  Office 
Building.  517  Gold  Avenue.  S.W..  Albu- 
querque, N.  Mex.  87101. 

No.  MC  118202  'Sub-No.  75TAi,  filed 
September  6.  1977.  Applicant:  SCHUI.TZ 
TRANSIT.  INC  .  P  O.  Box  406.  323  Bridi-'O 
St.  Winona.  Minn.  55987.  Applicants 
representative:  Robert  8.  Lee.  1000  First 
National  Bank  Bldrr .  Minneaixilis.  Minn. 
55402.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
Irregular  routes,  tmnsiwrting:  Food- 
stuffs and  articles  distributed  bv  meat 
packing  plants  'except  hides  and  com- 
modities in  bulk*,  from  tha  plantsite  of 
Crco.  A  Hormel  and  Co  .  at  Austin.  Minn  . 
to  points  in  Alabama.  Florida.  Georgia. 
North  Carolina.  South  Carolina.  Ten- 
nessee and  Miss  .  for  180  d^ys.  Applicant 
has  also  filed  an  underlyin,;  ETA  seeking 
up  to  90  days  of  operating  authority. 
Supjwrting  shipiiertst:  Geo.  A.  Hormel 
&  Co  .  P.O.  Box  800.  Austin.  Minn.  55912. 
Send  protests  to:  Marion  L  Cheney. 
Transportation  Assistant,  Interstate 
Commerce  Commission,  Bureau  of  Op- 
erations. 414  Federal  Building  and  U.S. 
Court  House.  110  S.  4th  Street.  Minne- 
apolis. Minn.  55401. 

No.  MC  119090  'Sub-No.  3TA'.  filed 
September  6.  1977.  Applicant:  THRU- 
WAY  FREIGHT  LINES.  INC.,  P  O.  Box 
56.  Elmwood  Park.  N.J.  07407.  Appli- 
cant's representative:  George  A.  Olsen. 
69  Tonnele  Ave..  Jersey  City.  N.J.  07306. 
Authority  sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  GcncraZ  commodi- 
ties, except  those  of  unusual  value. 
Cla.s.ses  A  and  B  explosives,  household 
goods  as  defined  by  the  Commission, 
commodities  in  bulk,  and  those  requiring 
the  u.se  of  special  equipment,  which  are 
at  the  time  moving  on  bills  of  lading  of 
freight  forwarders  under  part  IV  of  the 
Interstate  Commerce  Act,  between 
Philadelphia,  Pa.,  Wilmington,  Del.,  on 
the  one  hand,  and.  on  the  other,  Balti- 
more. Md.,  and  Washington.  DC.  and 
points  and  places  in  Delaware,  for  180 
days   Applicant  has  also  filed  an  under- 


lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supporting  shtpper(s» 
Florida-Texas  Freight,  Inc  ,  115  Moon- 
achle  Avenue.  Moonachie.  N.J.  07074.  All 
Cargo  Forwarders,  Inc..  PO.  Box  361, 
Carlstadt.  N  J.  Send  protests  to:  Joel 
Morrows.  District  Supervisor,  Interstate 
Commerce  Commission.  Bureau  of  Oper- 
ation.-^. 9  Clinton  Street.  Newark.  N  J 
07102. 

No.  MC  119628  (Sub-No.  2TA«.  filed 
Sentember  8.  1977.  Applicant:  GAR- 
MARC  TRANSPORTATION  CO..  INC.. 
11  Indf ix>ndence  St.  Rochester.  N.Y. 
14G11.  Applicant's  representative:  S. 
Michael  Richaixis.  Raymond  A.  Richards. 
44  North  Avenue,  P.O.  Box  225.  Webster. 
N.Y.  14580.  Authority  sought  to  operate 
as  a  contract  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting 
Frr>h  and  frozen  beef,  between  Roches- 
ter. NY.,  on  the  one  hand.  and.  on  the 
other,  all  points  in  Connecticut.  Dela- 
ware. Maine.  Mar\!and.  Massachusetts. 
New  Hampshire.  New  Jersey.  North 
Carolina,  Ohio.  Pennsylvania.  Rhode 
Island.  Vermont.  Virginia  and  the  Dis- 
trict of  Columbia,  under  a  continuing 
contract,  or  contracts,  with  Double  B. 
Con'oratio'i.  for  180  days.  Supporting 
.shipper's*  :  Double  B  Corporation.  571 
Colfax  Street.  Rochester.  NY.  14606. 
Send  protests  to:  MorrLs  H.  Gro.ss  Dis- 
trict Super\lsor.  Interstate  Commerce 
Conimi.'ssion.  U.S.  Courthouse  and  Fed- 
eral Building.  100  South  Clinton  St  . 
Room   1259.  Syracu.sc.  N.Y.   13202. 

No  MC  119741  (Sub-No.  81TA>.  filed 
September  2.  1977.  AjiiiUcant:  GREEN 
FIELD  TRANSPORT  COMPANY.  INC  . 
P.O.  Box  1235.  R  F.D.  2.  Fort  Dodge.  Iowa 
50501.  Applicants  representative:  D.  L. 
Rob.^on.  P.O.  Box  1235.  Fort  Dodge.  Iowa 
,")0501.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Meats, 
meat  products,  meat  by-products,  and 
articles  distributed  by  meat  packing- 
hoiises  'except  hides  and  commodities  in 
bulk,  in  tank  vehicles),  as  described  in 
Sections  A  and  C  of  Appendix  I  to  the 
report  in  Descriptions  in  Motor  Carrier 
Certificates.  61  M.C.C.  209  and  766.  from 
the  facilities  of  Sioux-Preme  Packing 
Co  at  or  near  Sioux  Center.  Iowa,  to 
points  in  Kans..  for  180 /lays.  Applicant 
has  al.^o  filed  an  underiying  ETA  seeking 
up  to  90  days  of  operating  authority. 
Supporting  shippensi:  Sioux-Preme 
Packing  Co..  Highway  75  South,  Sioux 
Center.  Iowa  51250.  Send  protests  to: 
Herbert  W.  Allen.  District  Supervisor. 
Bureau  ot  Operations.  Interstate  Com- 
merce Commission.  518  Federal  Building. 
Des  Moines.  Iowa  50309. 

No.  MC  119789  (Sub-No.  370TA>.  filed 
September  1.  1977.  Applicant:  CARAVAN 
REFRIGERATED  CARGO.  INC.,  P.O 
Box  6188,  Dallas,  Tex.  75222.  Applicant's 
representative:  James  K.  Newbold.  Jr.. 
P.O.  Box  6188.  Dallas.  Tex.  75222.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  vehicle,  over  irregular 
routes,  transporting:  Electrical  appli- 
ances, eQuipment  and  parts,  between 
Columbia  and  Moberly.  Mo.,  on  the  one 


hand,  and  on  the  other,  points  in  and 
east  of  Texas.  Arkansas.  Missouri.  Iowa, 
and  Minn.,  restricted  to  shipments  origi- 
nating at  or  destined  to  plantsltes  or 
warehouse  facilities  of  McGraw -Edison 
Company,  for  180  days  Applicant  has 
also  filed  an  underlying  ETA  seeking  up 
to  90  days  of  operating  authority.  Sup- 
porting shipper(s)  :  McGraw-Edison 
Company.  P.O.  Box  U.  Columbia.  Mo 
65201.  Send  protests  to:  Opal  M.  Jones. 
Transix)rtation  Assistant.  Interstate 
Commerce  Commission,  1100  Commerce 
Street.  Room  13C12,  Dallas,  Tex.  75242. 

No  MC  119988  '.Sub-No.  125TA>.  filed 
September  6.  1977.  Applicant:  GREAT 
WESTERN  TRUCKING  CO  .  INC  .  P.O. 
Box  1384.  Hwy  103  East.  Lufkin.  Tex. 
75901.  Applicant's  representative:  Clavte 
Binion.  1108  Continental  Life  Bldg..  Port 
Worth.  Tex.  76102.  Authority  sought  to 
oi>erate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  tran.sport- 
ing:  Portable  and  prefabricated  liors" 
barns  and  stalls  and  related  materials, 
fupplies  and  equipment  when  moving  in 
connection  therewith,  from  Lufkin.  Tex., 
to  points  in  Oklahoma.  Louisiana.  Ar- 
kansas, Mississippi  and  Kansas,  for  180 
da5-s.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  oper- 
ating authority.  Supporting  shipper'?)  : 
Port-.A-Horse  Industries.  Inc.  1220  Abney 
Street.  P  O.  Box  1524.  Lufkin.  Tex.  75901. 
Send  protests  to:  John  F.  Mensing  Dis- 
trict Supervisor.  Interstate  Commorre 
Commission,  8610  Federal  Building.  515 
Rusk.  Houston,  Tex.  77002. 

No.  MC  124306  'Sub-No.  34TA'.  filed 
September  1.  1977.  Applicant:  KENAN 
TRANSPORT  COMPANY,  INCORPO- 
RATED. P.O.  Box  2729.  Chapel  Hill.  N  C 
27514.  Applicant's  representative:  Rich- 
ard A.  Mehley!  1000  16th  Street  NW.. 
Wa.shington.  DC.  20036.  Authority 
sought  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Terephthalic  acid,  in  tote 
bins,  on  rack  trailers,  from  the  plantsite 
of  Hercofina  at  or  near  Wilmington. 
N C.  to  the  plantsite  of  Firestone  at  or 
near  Hopewell,  Va..  for  180  days.  Appli- 
cant has  also  filed  an  underlying  ETA 
seeking  up  to  90  days  of  op>erating  au- 
thority. Supporting  shipper's»  :  Herco- 
fina. PO.  Box  327.  Wilmington.  N.C. 
28401.  Send  protests  to:  Archie  W.  An- 
drews District  Supervisor.  624  Federal 
Building.  310  New  Bern  Avenue.  P  O.  Box 
26896.  Raleigh,  N.C.  27611. 

No.  MC  126539  'Sub-No.  32TA',  filed 
August  30.  1977.  Applicant:  KATUIN 
BROS.  INC  102  Terminal  St..  Dubuque. 
Iowa  52001.  Applicants  representative: 
Carl  E.  Munson,  469  Fischer  Bldg..  Du- 
buque. Iowa  52001.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing: Fertilizer  and  fertilizer  materials.  In 
bulk,  from  the  facilities  of  C.  F.  Indus- 
trial located  at  or  near  Albany.  111.,  to 
points  in  Illinois.  Iowa.  Minnesota  and 
Wis.  for  180  days.  Supporting  .ship- 
pens*  :  CENEX.  P.O.  Box  43089.  St  Paul, 
Minn.  55164.  Midland  Cooperatives.  In- 
corporated. 2021  East  Henn^in  Avenue, 
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New  Mexico.  Oklalionift.  aiiti  Tennessee, 
for  180  days.  Applicant  has  also  filed  an 
mulerlytng  ETA  seeking  up  to  90  days  of 
operating  authority.  Supporting  ship- 
pens'  :  Mobil  Oil  Corp.  8350  North 
Central  E.xpressway.  No.  522.  Dallas.  Tex. 
75206.  Send  protests  to;  M  E.  Taylor. 
District  Supervisor.  Interstate  Com- 
merce Commission.  101  Litwin  Building. 
Wichita.  Kans.  67202. 

No,  MC  140665  i  Sub-No.  14TA).  filed 
September  1.  1977.  Applicant:  PRIME. 
INC  .  Route  1.  Box  115-B.  Urbana.  Mo. 
65767  Applicanf.<;  representative:  Clay- 
ton Geer.  P.O.  Box  786.  Ravenna.  Ohio 
44266  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Electric 
lamps.  Christmas  tree  lamp  out/its.  elec- 
tric cord  sets,  dry  cell  batteries,  portable 
battery  chargers,  and  ma'erials  and  sup- 
plies used  in  the  manufacture  and  distri- 
bution of  tlie  above,  from  Winchester. 
Va. :  St.  LouLs.  Mo.;  Mattoon.  111.:  and 
Lexington.  Ky  .  to  points  in  Arizona. 
California.  Colorado.  Idaho.  New  Mexico. 
Utah.  'Nevada.  Wyoming.  Montana. 
Oregon,  and  Washington,  for  180  days. 
Supporting  .shippens* :  General  Elec- 
tric Co  .  Nela  Park.  East  Cleveland.  Ohio 
44113.  Send  protests  to:  John  V.  Barry. 
District  Supervisor.  Interstate  Com- 
merce Commission.  Bureau  of  Opera- 
tions. 600  Federal  Building.  911  Walnut 
Street.  Kansas  City.  Mo.  64106. 

No.  MC  140829  <  Sub-No.  65TAi.  filed 
August  30.  1977.  Applicant:  CARGO 
CONTRACT  CARRIER  CORP..  P.O  Box 
206.  US  Highway  20.  Sioux  City.  Iowa 
51102.  Applicant's  representative: 
Donald  L  Stern.  Suite  530.  Univac  Build- 
ing. 7100  West  Center  Road.  Omaha. 
Nebr.  68106.  Authority  sought  to  operate 
as  a  common  carrier,  by  motor  vehicle, 
over  irregular  routes,  transporting: 
Fresh  meats  and  packinghouse  products 
from  the  plantsites  and  storage  facilities 
of  WiLson  Foods  Corp.  at  Albert  Lea. 
Minn.:  Cherokee,  Cedar  Rapids,  and  Des 
Moines.  Iowa,  to  points  in  Connecticut. 
Delaware.  Maine,  Maryland,  Massachu- 
setts. New  Hampshire.  New  Jersey.  New 
York,  Pennsylvania,  Rhode  Island.  Ver- 
mont, Virginia,  and  the  District  of 
Colimibia.  for  180  days.  Supporting  .ship- 
per(s)  :  Wilson  Foods  Corp.,  J.  P. 
Zumwalt.  General  Manager  Distribution 
and  Transportation.  4545  Lincoln  Boule- 
vard. Oklahoma  City.  Okla.  73105.  Send 
protests  to:  District  Supervisor  Carroll 
Russell.  Suite  6200.  110  North  14th 
Street.  Omaha.  Nebr.  68102. 

No.  MC  141138  I  Sub-No.  9TAi.  filed 
September  6.  1977.  Applicant:  STEVE 
SCHRANZ  TRUCKING,  INC.,  350 
Honeysuckle  Lane,  Belleville.  111.  62221. 
Applicant's  representative:  Ernest  A. 
Brooks  II.  1301  Ambassador  Building. 
St.  Louis,  Mo.  63101.  Authority  sought  to 
operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Dry  animal  and  poultry  feed  and 
dry  feed  ingredients,  between  Shelby 
County.  Tenn.,  on  the  one  hand,  and,  on 
the  other,  points  In  Mississippi  and 
Tennessee  for  180  days.  Supporting  shii>- 
per(s) :  WUllam  P.  McClusky.  Distribu- 


tion Production  Manager.  Superswect 
Dixie  <  formerly  Dixie  Mills  Co.  > .  a  divi- 
sion of  International  Multifoods,  Inc  . 
1731  Channel  Avenue,  Memphis,  Tenn 
38113;  Harold  McGeorge.  Area  Opera- 
tor Manager.  Car;;tll.  Inc  ,  Nutrena  Feed 
Division.  4943  Stephenson  Road. 
Memphis.  Tenn.  38113.  Send  protests  to: 
District  Supervisor,  Interstate  Com- 
merce Commission.  PO  Box  2418. 
Springfield.  HI.  62705. 

No.  MC  141290  iSub-No  3TA ' .  filed 
September  6,  1977.  Applicant:  AJF 
CONSOLIDATORS  CO.  250  Great 
Southwest  Parkway  SW.,  Atlanta.  Ga. 
30336.  Applicant's  representative:  Kim 
G.  Meyer,  P.O.  Box  872.  Atlanta,  Ga. 
30301.  Authority  sought  to  oiJerate  as  a 
contract  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting:  Merchan- 
dise dealt  in  by  trading  stamp  redemp- 
tion centers,  from  New  Orleans.  La  .  to 
points  in  Louisiana  and  MissLssippi.  un- 
der a  continuing  contract,  or  contracts, 
with  Top  Value  Enterprises,  Inc..  for  180 
days  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of 
operating  authority.  Supporting  ship- 
pens*  :  Top  Value  Enterprises,  Inc..  P.O 
Box  456.  Dayton,  Ohio  45401.  Send  pro- 
test.s  to:  Sara  K.  Davis,  Transportation 
Assistant,  Bureau  of  Operations.  Inter- 
state Commerce  Commission.  1252  West 
Peachtree  Street  NW.,  Room  300.  At- 
lanta. Ga  30309. 

No.  MC  141914  (Sub-No.  18TA'.  filed 
August  31.  1977.  Applicant:  FRANSK 
AND  SON.  INC  .  Route  1,  Box  108A,  Big 
Cabin.  Okla.  74332,  Applicants  repre- 
sentative: Kathrena  J.  Franks.  Route  1. 
Box  108A.  Big  Cabin.  Okla.  74332.  Au- 
thority sought  to  operate  as  a  common 
carrier,  by  motor  veliicle.  over  irregu- 
lar routes,  transporting:  Wooden  prod- 
ucts such  as  ice  cream  sticks  and  spoons, 
coffee  stirrers,  cocktail  forks,  skewers, 
tongue  depressors,  and  cervical  scrapers, 
from  Guilford.  Maine,  to  points  in  Ari- 
zona, Texas.  Kansas,  Missouri,  Nebraska, 
North  Dakota.  Minnesota.  Wisconsin. 
Tennes.see,  Louisiana.  Florida.  Georgia, 
and  Arkansas,  for  180  days.  Supporting 
shippens):  Hardwood  Products  Co.. 
Guilford.  Maine.  Send  protests  to;  Joe 
Green,  District  Supervisor.  Room  240, 
Old  Post  Office  and  Court  House  Build- 
ing, 215  Northwest  3rd.  Oklahoma  City. 
Okla.  73102. 

No.  MC  142268  i  Sub-No.  21TAi.  filed 
September  6.  1977.  AppUcant;  GORSKI 
BULK  TRANSPORT,  INC..  R.R.  4.  Har- 
row. Ontario,  Canada.  Applicant's  repre- 
sentative: Bernard  S.  Gorski,  843  Cen- 
tral. Windsor.  Ontario.  Canada. 
Authority  sought  to  operate  as  a  com- 
mon carrier,  by  motor  vehicle,  over  ir- 
regtilar  routes,  transporting:  Alcoholic 
liquors,  in  bulk,  from  United  States  and 
Canada  International  Boundary  lines  at 
points  In  Michigan  and  N.Y..  to  Peoria, 
111.,  and  ScobeyvUle,  N.J.;  and  from  Pe- 
oria. 111.,  to  ScobeyvUle,  N.J.,  for  180 
days.  Supporting  shippens':  Hiram 
Walker  &  Sons,  Inc.,  Foot  of  Edmund 
Street,  Peoria,  HI.  61601.  Dean  J.  Ander- 
son. General  Traffic  Manager.  Send  pro- 
tests to;  Erma  W.  Gray.  Secretary,  In- 


lerstate  Commerce  Commi.vsion.  Bureau 
of  Operations,  604  Federal  Builduig  and 
U.S.  Courtliouse.  231  West  Liifayette  Bou- 
levard, Detroit,  Mich.  48226. 

No.  MC  142268  (Sub-No.  22TAi,  liltd 
September  6.  1977.  Apphcant:  GORSKI 
BULK  TRANSIXJUT,  INC  .  R  R.  4.  Har- 
row, Ontario,  Canada.  Applicant's  repre- 
sentative; Bernard  S.  Gorski.  843  Cen- 
tral Avenue,  Windsor,  Onti\rio,  Canada 
Autiiority  sought  to  operate  as  a  com- 
mon carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting;  Grain  and 
soybean  products,  dry.  in  bulk,  in  tank 
vehicles,  from  plant  and  storage  facili- 
ties of  Archer  Daniels  Midland  Co..  De- 
catur, 111 .  to  United  States  and  Canada 
International  boundary  ports  of  entry 
m  Michigan,  Minnesota,  and  New  York, 
lor  180  days.  Applicant  has  also  filed  an 
underlying  ETA  .seeking  up  to  90  days  ol 
operating  authority.  Supporting  ship- 
p<'ris>:  Archer  Daniels  Midland  Co, 
4666  Faries  Parkway.  P.O.  Box  1470.  De- 
catur, 111.  62525,  and  Wilson  K.  Ca.ssell. 
Traffic  Manager  of  Liquid  Trucking  Send 
protests  to;  Erma  W.  Gray.  Secretary. 
Interstate  Commerce  Commission,  Bu- 
reau of  Operations.  604  Federal  Building 
and  US.  Courthouse.  231  West  Lalayette 
Boulevard.  Detroit.  Mich.  48226. 

No.  MC  142716  'Sub-No.  2TA ' .  filed 
September  1.  1977.  Applicant:  C  &  L 
TOUCKING.  INC.,  1609  27th  Street  NW., 
Cedar  Rapids,  Iowa.  52405.  Applicant's 
rcpre.sentative;  Scott  E.  Daniel.  P.O.  Box 
82028.  Lincoln.  Nebr.  68501.  Authority 
sougiit  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting;  Fertilizer  arid  /ertilizer 
materials,  in  bulk,  from  the  facilities  of 
CF  Industries.  Inc..  located  at  or  near 
Albany,  111.,  to  points  in  Iowa.  Illinois.. 
Minnesota,  and  Wisconsin,  for  180  days. 
Supporting  shipper's*:  Land  O  Lakes 
Agricultural  Services.  2827  8th  Avenue 
South,  Fort  Dodge,  Iowa.  50501,  CENEX. 
P.O.  Box  43089,  St.  Paul,  Minn.  55164. 
Midland  Cooperatives.  Incorporated. 
2021  East  Hennepin  Avenue,  Minneapo- 
lis. Minn.  55413,  FS  Services.  Inc.,  1701 
Towanda.  Bloomington.  111.  61701.  CF  In- 
dustries, Inc.,  Salem  Lake  Drive.  Long 
Grove.  111.  60047.  Send  protests  to;  Her- 
bert W.  Allen  IXstrlct  Supervisor.  Bu- 
reau of  Operations,  Interstate  Com- 
merce ComniLssion.  518  Federal  Build- 
ing. Dcs  Moines,  Iowa  50309. 

No.  MC  143656  (Sub-No.  ITA'.  filed 
September  7,  1977.  Applicant:  GOLD 
LEAF  TRUCKING  COMPANY,  2927 
Retnag  Road.  Petersburg.  Va.  23803.  Ap- 
plicanfs  representative:  William  H. 
Robinson.  Jr..  1400  Ross  Building.  Rich- 
mond. Va  23219.  Authority  sought  to  op- 
erate as  a  contract  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transporting : 
Lumber  from  Wakefield  and  McKenny. 
Va..  to  points  in  Virginia.  Ohio.  West 
Virginia.  Pennsylvania,  Maryland.  Mas- 
sachusetts. New  Hampshire.  New  Jer- 
sey. Tennessee.  New  York.  Connecticut, 
Delaware.  Rhode  Island,  District  of  Co- 
lumbia. Kentucky,  Maine,  and  Vermont, 
under  a  continuing  contract,  or  con- 
tracts, with  Continental  Forest  Indus- 
tries, for  180  days.  Applicant  has  also 
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Minneapolis.  Minn.  53413.  F«  Services, 
Inc.  1701  Towanda,  Bloomington.  111. 
61701.  CP  Industries,  Inc..  Salem  Lake 
Drive.  Long  Grove.  111.  60047.  Land 
O'Lakes  Agricultural  Services.  2827  8th 
Avenue  South.  Fort  Dodge.  Iowa  50501. 
Send  protests  to:  Herbert  W.  Allen.  Dis- 
trict Supervisor.  Bureau  of  Operations. 
Interstate  Commerce  Commission.  518 
Federal  Building.  Des  Moines.  Iowa 
50309. 

No.  MC  128007  (Sub-No.  108TA'.  filed 
September  2.  1977.  Applicant:  HOFER. 
INC..  P.O.  Box  583.  4032  Parkview  Dr.. 
Pittsburg.  Kans.  66762.  Applicants  rcp- 
re.sentative: Larry  E.  Gregg,  641  Harri- 
son St..  Topeka.  Kans.  66603.  Authority 
sought  to  operate  as  a  common  carrier, 
by  motor  vehicle,  over  irregular  routes, 
transporting:  Ground  polyester  Polvvirr. 
from  Portland.  Tenn..  to  Gravette.  Ark., 
for  180  days.  Applicant  has  also  filed  an 
underlying  ETA  seeking  up  to  90  days  of 
operating  authority.  Supporting  sWp- 
pens)  :  Gravette  Shelling  Co..  Box  K. 
Gravette.  Ark.  72736.  Send  protests  to; 
M.  E  Taylor.  District  Supervisor.  Inter- 
state Commerce  Commission.  101  Litwin 
Building.  Wichita.  Kans.  67202. 

No.  MC  129031  (Sub-No.  3TA'.  filed 
September  6.  1977.  Applicant:  KLAUS- 
NER  TRANSPORTATION  CO..  INC  .  101 
North  Avenue  18.  Los  Angeles.  Calif. 
90031.  Applicant's  representative:  Wil- 
liam Davidson.  2455  E.  27th  St..  Los  An- 
geles. Calif.  90058.  Authority  sought  to 
operate  as  a  contract  carrier,  by  motor 
vehicle,  over  irregular  routes.  transi>ort- 
Ing;  Wearing  apjxirel  on  hangers  and  In 
packages  and  piece  goods  in  packages. 
Between  Los  Angeles,  Buena  Park  and 
Pico  Rivera.  Calif.,  on  the  one  hand.  and. 
on  the  other,  Detroit.  Michigan;  Chi- 
cago, HI.;  Atlanta,  Ga.;  New  York.  NY.; 
North  Bergen,  Hoboken  and  Secaucus, 
N.J.,  under  a  continuing  contract,  or 
contracts,  with  Tanne  Apparel,  Inc.  and 
Mona  Lee  Inc..  dba  Jolie  Femme.  for 
180  days.  Supporting  shipper's" :  Tanne 
Apparel,  Inc.,  4901  Gregg  Road.  Pico  Ri- 
vera, Calif.  90660.  Mona  Lee  Inc..  dba 
JoUe  Pemme.  Topson  Downs  Inc..  dba. 
MS  Tops,  1240  S.  Main  Street.  Los  An- 
geles, Calif.  90015.  Send  protests  to:  Irene 
Carl06,  Transportation  Assistant,  Inter- 
state Commerce  Commission,  Bureau  of 
Operations,  Room  1321  Federal  Bldg..  300 
North  Los  Angeles  St..  Los  Angeles.  Calif. 
90012. 

No.  MC  123157  (Sub-No.  34TA'.  filed 
September  2.  1977.  Applicant:  CTI.  P.O. 
Box  397.  (11115  N.  Casa  Grande  High- 
way) ,  Rilllto,  Ariz.  85246.  Applicant's 
representative:  A.  Michael  Bernstein. 
1441  E.  Thomas  Rd.,  Phoenix.  Ariz.  85014. 
Authority  sought  to  op>erate  as  a  com- 
mon carrier,  by  motor  vehicle,  over  ir- 
regular routes,  transporting:  Flyash.  In 
bulk,  fi-om  the  Navajo  Generating  Sta- 
tion located  approximately  five  miles 
southeast  of  Page,  Ariz.,  to  points  in 
Utah,  for  180  days.  Af>plicant  has  also 
filed  an  underlying  ETA  seeking  up  to 
90  days  of  operating  authority.  Support- 
ing shlpper(s)  ;  Western  Ash  Company, 
3640  S.  19th  Avenue,  P.O.  Box  20128, 
Phoenix,  Artz.  55036.  Send  protests  to: 
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Andrew  V.  Baylor.  Ehstrict  Supervisor. 
Interstate  Commerce  Commission.  Room 
2020  Federal  Building.  230  N.  1st  Ave- 
nue, Phoenix,  Ariz  85025. 

No.  MC  124306  (Sub-No.  33TA'.  filed 
September  1.  1977.  Applicant:  KENAN 
TRANSPORT  COMPANY.  INCORPO- 
RATED. P  O.  Box  2729.  Chapel  Hill.  N.C. 
27514.  Applicant's  representative;  Rich- 
ard A.  Mehley.  1000  16th  St.  NW.. 
Washington.  DC.  20036  Authority  sought 
to  operate  as  a  comtnon  carrier,  by  mo- 
tor vehicle,  over  irregular  routes,  trans- 
porting: Plastic  material,  flakes.  NOIBN. 
granules,  powder  or  solid  jnass,  in  bulk, 
in  tank  vehicles,  from  Brunswick.  Ga.. 
to  points  in  Alabama.  Tcnnes.see.  North 
Carolina  and  S.C  .  for  180  days.  Sup- 
jx)rting  shipper's';  Hercules  Incoi-po- 
rated,  900  Life  of  Georgia  Tower.  At- 
lanta. Ga.  Send  protests  to;  Archie  W. 
Andrews  District  Supervisor.  Interstate 
Commerce  .Commission.  624  Federal 
Building.  310  New  Bern  Avenue.  P.O.  Box 
26896.  Raleigh.  NC  27611. 

No.  MC  127047  'Sub-No.  28TA ' .  filed 
September  2.  1977  Applicant:  ED  RA- 
CL'l'l'K  &  SON.  INC  .  6021  North  Broad- 
way. Wichita.  Kans  67219.  Applicants 
repre.sentative :  John  E.  Jandera.  641 
Harrison.  Toi>eka.  Kans.  66603.  Author- 
ity sought  to  oiierate  as  a  common  car- 
rier, by  motor  vehicle,  over  irregular 
routes.  trans[x)rting:  Axles,  wheels  and 
hub  and  drum  assemblies,  from  Newton. 
Kans..  to  points  In  Arizona  and  Calif.. 
for  180  days.  Supporting  shlpper(s>: 
Foreman-Geneva  Manufacttiring  Com- 
pany. 1450  Spencer  Road.  Newton.  Kans. 
67114.  Send  protests  to:  M.  E.  Taylor 
District  Supervisor.  Interstate  Commerce 
Commission.  101  Litwin  Bldg..  Wichita. 
Kans.  67202 

No.  MC  136713  'Sub-No.  9TA ' .  filed 
September  1.  1977.  Applicant:  AERO 
LIQUID  TRANSIT,  INC.,  834  West  Main 
Street.  Lowell.  Mich.  49331,  Applicant's 
representative:  Daniel  J.  Kozera,  Jr.. 
The  McKay  Tower.  Suite  2-A,  Grand 
Rapids.  Mich.  49503.  Autliority  sought  to 
operate  as  a  commoji  carrier,  by  motor 
vehicle,  over  Irregular  routes,  transport- 
ing; Liquid  water  reducing  admixtures 
for  use  with  concrete,  and  liquid  air-en- 
training agents  for  use  unt-h  concrete,  all 
in  bulk,  in  metered,  liquid  tank  vehicles, 
from  North  Judson.  Ind.,  to  points  in 
Michigan.  Ohio.  Illinois.  Wisconsin. 
Pennsylvania.  Mimiesota.  West  Virginia, 
Kentucky.  Tennessee,  Missouri.  Iowa. 
North  Dakota,  and  South  Dakota,  for  180 
days.  Applicant  has  also  filed  an  underly- 
ing ETA  seeking  up  to  90  days  of  operat- 
ing authority.  Supporting  shipper's*  : 
Penn-Dixie  Chemical  Co..  North  Ar- 
lington. N.J.  07032.  Send  protests  to: 
C.  R,  Flemming,  District  Supervisor. 
Bureau  of  Operations.  Interstate  Com- 
merce Commission.  225  Federal  Building. 
Lansing.  Mich.  48933. 

No.  MC  138021  (Sub-No.  4TA>.  filed 
September  7.  1977.  Applicant;  STAND. 
INC.,  P.O.  Box  57.  Port  Washington.  Ohio 
43837.  Applicant's  representative;  Rich- 
ard H.  Brandon,  220  West  Bridge  Street, 
P.O.  Box  97.  Dublin.  Ohio  43017.  Author- 
ity sought  to  operate  as  a  contract  car- 
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rier.  by  motor  vehicle,  over  irregular 
routes,  transporting;  Coal,  in  bulk,  from 
the  site  of  Paris  Mining  Co..  Salem  Town- 
ship. Tuscarawas  County.  Ohio,  to  Mon- 
roe, Mich.,  under  a  continuing  contract, 
or  contracts,  with  Paris  Mining  Co.,  for 
180  days.  Apphcant  has  also  filed  an  un- 
derlying ETTA  seeking  up  to  90  days  of 
operating  authority.  Supporting  shlp- 
per(si  :  Paris  Mining  Co..  Box  57.  Port 
Washington,  Ohio  43837.  Send  protests 
to:  Prank  L.  Calvary.  District  Super- 
visor. Interstate  Commerce  Commission. 
200  Federal  Building  and  U.S.  Court- 
liouse. 85  Marconi  Boulevard.  Columbus. 
Ohio  43215. 

No.  MC  138228  'Sub-No.  4TAi,  filed 
August  31,  1977.  Applicant;  OGALLALA 
TRANSFER,  INC..  2201  19Ui  Street.  P.O. 
Box  16412.  Denver.  Colo.  80216.  Appli- 
cant's representative;  Marshall  E.  Bern- 
stein. P.O.  Box  16412.  Denver.  Colo. 
80216.  Authority  sought  to  operate  as  a 
common  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting;  Meat, 
meat  products,  meat  by-products,  and 
articles  distributed  by  meat  packing- 
liouses  'except  hides  and  liquid  commod- 
ities, in  bulk,  in  tank  vehicles  >  from  Den- 
ver. Col.,  to  points  In  Illinois.  Indiana. 
Iowa.  Michigan.  Minnesota.  Nebraska. 
Ohio,  and  Wisconsin,  for  180  days.  Sup- 
porting shipper's)  ;  Mountview  Packing 
Co..  2520  South  Raritan.  Englewood. 
Colo.  80219.  Send  protests  to;  Roger  L. 
Buchanan.  District  Supervisor.  Inter- 
state Commerce  Commission.  721  19th 
Street.  492  U.S.  Customs  House.  Denver. 
Colo.  80202. 

No.  MC  138313  (Sub-No.  26TA ' .  filed 
September  1.  1977.  Applicant:  BUILD- 
ERS TRANSPORT.  INC..  409  14th  Street 
SW..  Great  Palls.  Mont.  59404.  Appli- 
cant's representative;  Irene  Warr.  430 
Judge  Building.  Salt  Lake  City.  Utah 
84111.  Authority  sought  to  operate  as  a 
comynon  carrier,  by  motor  vehicle,  over 
irregular  routes,  transporting;  Animal 
and  poultry  feed  and  animal  and  poultry 
feed  ingredients,  from  the  plantslte  or 
storage  facilities  of  Continental  Grain 
Co.  at  or  near  Culberton,  Mont.,  to  Cali- 
fornia. Colorado.  Idfiho.  Oregon,  North 
Dakota.  South  Dakota.  Utah,  Washing- 
ton, and  Wyoming,  for  180  days.  Support- 
ing shipper (s)  :  Ian  Mulr.  Mtmsiger — 
Domestic  Traffic.  Continental  Grain  Co., 
277  Park  Avenue,  New  York,  NY.  10017. 
Send  protests  to;  Paul  J.  Labane.  Ehs- 
trict Supervisor,  Interstate  Commerce 
Commission,  2602  First  Avenue  North, 
Billings,  Mont.  59101. 

No,  MC  139495  'Sub-No.  264TAi.  filed 
September  2,  1977.  Applicant;  NA- 
TIONAL CARRIERS.  INC..  1501  East  8th 
Street  P.O.  Box  1358.  Liberal.  Kans. 
67901.  Applicant's  representative;  James 
E.  McCarty.  1501  East  8th  Street. 
Liberal.  Kans.  67901.  Authority  sought 
to  operate  as  a  common  carrier,  by  motor 
vehicle,  over  irregular  routes,  transport- 
ing: Polystyrene  shap&s  and  forms,  and 
disposable  plastic  tableware,  from  the 
plantslte  and  warehouses  of  Mobil 
Chemical  Co..  located  at  or  near 
Temple,  Tex.,  to  points  1  n  Arkansas, 
Colorado.  Georgia,  Illinois,  Kansas.  Ken- 
tucky, Louisiana,  Mississippi.  Missouri, 
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tiled  an  underlying  ETA  seeking  up  to 
90  days  of  operattnif  authority.  Support- 
ing shippeT<»i  :  EXinaJd  E  Leltch,  Man- 
ager of  Transportation.  Continental 
I-\)rest  Industries,  P  O  Box  8969,  Savan- 
nah, Ga.  31403  Send  protests  to;  District 
Siipervk^or  Paul  D.  Collins.  Bureau  of 
Operations,  Rni  10-502  Federal  Bid? . 
400  North  8th  Street.  Richmond.  Va. 
L*3240. 

No.  MC  143671TA.  filed  August  31. 
1977.  Applicant:  BUI  Blann.  d.b.a.. 
BLANN  TRACTOR  COMPANY.  P.O. 
Box  557.  Hampton,  Ark.  71744.  Appli- 
cants representative:  J.  Phelps  Jones, 
P.O.  Box  557.  Hampton,  Ark.  71744.  Au- 
thority sought  to  operate  as  a  contract 
carrier,  by  motor  over  regular  routes, 
transporting:  Clothing,  materials,  s«p- 
plies  and  equptment  incidental  to  or  used 
in  the  manufacture  of  clothing  under  a 
continumg  contract  or  contracts  with 
M.  J.  Indus^ies,  for  180  days.  Between 
the  plantsite  of  M.  J.  Industries.  Inc  , 
1000  Washington  Ave  ,  St.  Louis.  Mo  and 
the  plantsite  of  M.  J.  Industries,  High- 
land Industrial  Park.  Eaj^t  Camden.  Ark. 
Applicant  has  also  filed  an  underlying 
ETA  seeking  up  to  90  days  of  operating 
authority.  Supporting  shipper's):  M.  J. 
Industries.  Inc.,  1000  Wa.«hington  Ave  . 
St.  Louis.  Mo.  63101.  Send  protest.s  to: 
District  Supervisor  William  H.  Land. 
Jr..  3108  Federal  Office  Buildinp:.  700 
West  Capitol,  Little  Rock.  Ark.  72201. 

Passenger  Application 

No.  MC  108811  <Sub-No.  8  TA ' .  filed 
August  30.  1977.  Applicant:  THOMAS 
MOTOR  TOURS.  INC  .  5047  Solomons 
Island  Road.  Lothian,  Md.  20820.  Apph- 
cants  reiwesentative:  Jeremy  Kahn. 
Suite  733  Investment  Building,  Washing- 
ton. DC.  20005.  Authority  sought  to  op- 
erate as  a  common  carrier,  by  motor  ve- 
hicle, over  irregular  routes,  transporting: 
Passengers  and  their  baggage  m  the 
.sajne  vehicle  with  passenger.^,  in  round 
trip  charter  operations,  beginning  and 
ending  at  points  in  the  District  of  Co- 
lumbia and  Prince  Georges  and  Anne 
Arundel  Counties,  Md.,  and  e.xlending 
to  points  m  the  United  States  including 
Alaska,  but  excluding  Hawaii,  for  180 
days.  Applicant  has  also  filed  an  under- 
lying ETA  seeking  up  to  90  days  of  op- 
erating    authority.     Supporting     ship- 


per's' :  There  are  approximately  29  sup- 
porting .statement.s  of  support  attached 
to  the  application  which  may  be  ex- 
amined at  the  Interstate  Commerce 
Commission  m  Washington.  DC,  or 
copies  thereof  which  may  be  examined 
at  the  field  office  named  below.  Send 
protests  to:  William  L.  Hughes  District 
Supervisor.  Interstate  Commerce  Com- 
mission. 814-B  Federal  Bldg  .  Baltimore 
Md.  21201. 

By  the  Commission. 

H.  G.  Homme,  Jr  , 
Acting  Secretary. 
I  FR  Doc  77  27875P)I«'d9  22-77;8  :45  «m  I 


CHANGE    IN    LOCATION    FOR    FILING 
CONTRACTS 

AGENCY:  Interstate  Commerce  Com- 
mission. 

.\CTION:  Change  in  location  for  filing 
contract.s  subject  to  section  10  of  the 
Clayton  -Anlitru.st  Act  '15  U.S.C,  ?  20> 
and  49  CFR  1010.4. 

SUMMARY;  The  purpose  of  tills  docu- 
ment Is  to  inform  Uie  public  of  the 
ihanEie  m  location  of  contracts  and  cer- 
tain other  Information  pertaining  to 
competitive  bids  required  under  section 
10  of  ihe  Clayton  Antitrust  Act  '15  U  S.C, 
5  20'  and  49  CFR  Part  1010.4. 

PXDR  FURTHER  INFORMATION  CON- 
TACT: 


James  H.  Bayne,  Chief,  Section  of  Re- 
ports, Bureau  of  Aerounts,  Interstate 
Commerce  Commkviltin.  Wa.'shiiigton 
DC.  20423,   1202-275-7331  >. 

Section  10  of  tiie  Clajton  Antitrust 
Act  as  U.S.C.  §  20)  provides  m  pertinent 
part; 

Every  such  conunon  carrier  havinf?  any 
-siKh  traii.sactlon.s  or  m.^kliig  anv  vurh  pur- 
ch.tsi-s  .sliall  within  thirty  days  after  making 
the  same  ni«  with  the  Intemtate  Commerce 
Cominlbslon  a  full  and  detailed  statement  of 
the  trtvnsactlon  showing  the  manner  of  the 
>ompeiltlve  blddlnR.  who  were  the  bidders, 
luid  the  names  and  addresses  of  the  directors 
and  ofilcers  of  liie  corporations  and  the  motn- 
liers  of  the  firm  or  partnersJilp  biddlnt;  •    •    • 

The  contracts  and  other  information 
iire  presenUy  being  sent  to  the  Interstate 
Commerce  CommLsBlon,  Washington, 
DC  However,  in  order  to  make  the  con- 
tracts and  other  Information  available 
lo  the  public  in  the  areas  afTected  by  the 
transactions  and  our  field  auditors.  It 
was  decided  that  such  contracts  be  filed 
With  tlie  Regional  Offices  of  this  Com- 
niLssion.  Effective  October  1.  1977,  each 
earner  after  having  made  and  executed 
a  contract  as  required  under  section  10 
of  the  Clayton  Antitrust  Act  (15  U.S,C. 
$  20'  shall  Within  thirty  days  after  the 
execution  of  such  contract  file  with  one 
of  the  six  regional  offices  listed  below  a 
statement  of  the  transaction  according 
to  49  CFR  Part  1010.4. 


Ui-gUjii 


Addnsa 


Staif*  includml 


I  Intrnitate  Contmefre  Comnusaion,  l.'iO  ('aii!(<>«ay 
SI  ,  rijuiu  j<l|,  Dostuii,  .VIa.ss  (rjii  i. 

.  In!trsliilo  ("imiiiiiTi  !■  <'<iiniiiKsii>n,  Williiitn  J  Cirrri.'. 
Jr  ,  Ko'li-ral  HIiIk  ,  tior)  Arcli  .S|  ,  room  3J3.\  I'liila- 
Jripbia,  Pa.  lyiue. 

3  Ii'iiisiaii"  ''oninieri<>  Commission,  IllJ  Wp.<!t  I'l'a.  h- 

line  ,<it    NW  ,  room  3"<l,  Ati»nla,  <ia  Wl**). 

4  Interstate  Comjnercp  Coramtswion.  Fvfrett  Ui'Kinlfy. 

Dirk.s.11  UIJk.    219  Soulli  U«ail>oni  .si  ,  room  IS-"**, 

c'hi'-ago.  Ill  eron 

Interstate  Cotumeri-e  Commission,  9A27  Friti  <  iar- 
)an(l  Laiil>aiii  FcWiai  UUlg  ,  )il»  Taylor  St.,  Fort 
Worth,  Tpi.  :61irj 
(     !iitiu-'<tate    i'orara»ri'«    Cominlwion.    ?1I    Main    St  . 
wutejoc.  !-aii  Fraii>i!<t'o,  Calif  Wlii'i. 


Conivntlrirt,  Maine.  Mwaai'hnvits,  NVw  Ilamp- 
shlre,  .\f  w  irfnty,  .New  ^ork,  Rlioilr  Islaii'l  an<l 
\'eruionl 

IVniisylvatiia.  Di.strn-t  of  Colimiliia,  Marx 'an. I. 
Oliio,  \  Irginia,  We.'^t  VirKitua,  Uelaware. 

Alabama,  nnorjjla,  Flori.ln.  K. niucky,  \n,s-i~.<ii)|)i. 
North  (  arolina.  .South  l'an)liita,  Teniimn-t-. 

Illinois,  liiiliaija.  Mit  luitan,  Minnr.^ia,  .North 
Dakota,  -Soutli  Dakota,  Wi.^.  oii.MU. 

Tf^a«.  .\rkan.'<a.«.  Iowa,  Kansas,  Loii^iaiia,  Mis- 
souri, Nebraska.  (Jklaliouia. 

California,  Alaska,  Colorado,  .\ri2011a,  IJalio, 
.Molilalia.  Nevaila.  New  .M«»i.  o,  L  tali,  Uragon, 
Washinulon.  Wyoniini;,  (lawaii. 


-t- 


Brtan  Brown,  Jr.. 

|PR  DOC77-27896  Piled  9  22-77,8  45  ami 


Acting  Director. 
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BOARD  OP  GOVERNORS  OF  THE 
FEDERAL    RESERVE    SYSTEM 

TIME  AND  DATE:  10  a.m..  Wednesday. 
September  28.  1977.  The  closed  portion  of 
the  meeting  will  commence  at  the  con- 
clusion of  the  open  discussion. 

PLACE:  20th  Street  and  Constitution 
Avenue  NW..  Wiushington.  DC.  20551. 

STATUS:  Part  of  the  meeting  will  be 
open;  part  will  be  closed. 

MATTERS  TO  BE  CONSIDERED:  Open 
portion: 

1.  Proposed  guidelines  for  enforcement 
of  regulation  B  i  equal  credit  op|)ortu- 
nity). 

2.  Proposed  amendments  to  regulation 
B  (equal  credit  opportunity)  regarding 
(1)  the  definition  of  "adverse  action"  as 
it  appbes  to  credit  cards,  and  (2)  per- 
mitting creditors,  for  marketing  pur- 
poses, to  ask  for  information  on  a  credit 
application  that  would  otherwise  be 
barred  by  the  regulation. 

3.  Proposal  to  amend  the  descriptive 
billing  provisions  of  regulation  Z  <  truth 
in  lending)  as  Uiey  relate  to  cash  ad- 
vance checks. 

4.  Board  comments  to  the  Federal 
Trade  Commission  regarding  the  Com- 
mission's propased  rules  implementing 
title  II  of  the  Hart-Scott-Rodino  Anti- 
trust Improvements  Act  of  1976,  relating 
to  premerger  notification. 

5.  Aiiy  agenda  items  carried  forward 
from  a  previously  announced  meeting 

Closed  portion: 

1.  Tlie  Board's  building  project  involv- 
ing enclosure  of  the  Martin  Building  po- 
dium area. 

2.  Proposed  pay  increase  in  tlie  regular 
salary  schedule  for  Board  employees. 

3.  Any  agenda  items  carried  forward 
from  a  previously  announced  meeting, 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 


Mr.  Jo.scph  R.  Coyne,  Assistant  to  the 
Board.  202-452-3204. 

Dated:  September  20,  1977. 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

IS   I4M   77  Filed  9   20  77:2:58  pm) 


CIVIL  AERONAUTICS  BOARD. 

(MA  42  ,-»incnding  M  54  a.s  revl'^ed  by  MA  39. 
Sept.  14.  1977) 

Change  of  Time  and  Addition  of  Item 

TIME  AND  DATE:  Item  1—9  am  ,  Item 
2—3:30  pm— September  16,  1977. 

PLACE:  Room  1027.  1825  Connecticut 
Avenue  NW  .  Washington.  D,C.  20428, 

SUBJECT:  1.  Oral  argument.  Dockets 
31377  and  31779.  refiled  British  Airways' 
contract  cargo  rates.  2.  Dockets  31377 
and  31779,  refiled  Briti.sh  Airways'  con- 
tract cargo  rates. 

STATUS:  Open. 

PERSON  TO  CONTACT: 

PhvllLs  T.  Kavlor.  the  Secretary.  202- 
673-5068 

SUPPLEMENTARY  INFORMATION: 
These  tarilTs  were  filed  September  6. 
1977,  with  an  effective  date  of  October  6, 
1977.  Oral  argument  will  take  place  on 
the  morning  of  SejJtember  16.  1977.  Any 
order  of  suspeiLslon  would  have  to  be 
sent  to  the  President  no  later  than  Sep- 
tember 23,  1977.  So  that  the  Board  can 
reach  a  determination  in  this  matter,  the 
following  Members  have  voted  that 
agency  business  requires  that  the  Board 
meet  on  Item  2  less  than  .seven  days' 
notice  and  tliat  no  earlier  announcement 
of  the  change  was  possible: 

Chairman  Alfred  E.  Kalin 

Vice  Chairman  Richard  J.  O'Melia 

Member  G.  Joseph  Minetti 

Member  Lee  R  West 

Member  Elizabeth  E.  Bailey 

"     |S  1412  77  Filed  9-20  77:3:50  pm) 


CIVIL  AERONAUTICS  BOARD 

|MA  43  amending  M  52.  Sept.   15,   1977] 

Addition  of  Item  to  September  15.  1977. 
Meeting  Agenda 

TIME  AND  D.\TE:   10  am..  September 
15,  1977, 

PLACE:    Room    1027.    1825   Connecticut 
Avenue  NW  ,  Wa.shington,  DC,  20428, 


SUBJECT:  1.  Board  review  of  staff 
denial  of  Pan  American  Airlines  request 
for  reduced  rate  authorization  submitted 
pursuant  to  5  223.8  of  the  Board's  eco- 
nomic regulations. 

STATUS:  Open, 

PERSON  TO  CONTACT: 

Phyllis  T.  Kaylor,  the  Secretary,  202- 
673-5068. 

SUPPLEMENTARY  INFORMATION: 
The  time  available  for  consideration  of 
this  request  at  tiie  Board's  September  14. 
1977,  meeting  did  not  permit  resolution 
of  this  matter.  Accordingly,  the  following 
Members  voted  tliat  agency  business  re- 
quired the  addition  of  thus  Item  to  the 
September  15,  1977.  agenda  and  that  no 
earlier  announcement  of  the  cliange  was 
possible: 

Chairman  Alfred  E.  Kahn 
Vice  Chairman  Richard  J.  O'Melia 
Member  G.  Joseph  Minetti 
Member  Elizabeth  E.  Bailey 

IS  1413  77  Filed  9-20-77;3;5O  pm) 


CIVIL  AERONAUTICS  BOARD. 
I  MA  44    amending   M-52.    Sept.    15,    1977  J 

Addition  of  Item  to  September  15,  1977, 
Meeting  Agenda 

TIME  AND  DATE:  3  p.m.,  September  15, 

1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue  NW..  Washington,  DC.  20428. 

SUBJECT:  Dockets  31232,  31234.  31235. 
31246,  31247.  31285,  and  31305.  com- 
plaints of  National  Air  Carrier  .Associa- 
tion. Brendan  Tours,  Inc..  Charter 
Travel  Corp..  the  Educational  Coopera- 
tive, and  Laker  Airway.s.  Lt-d  .  against 
tariffs  of  Pan  American  World  Airways, 
Inc..  Trans  World  Airlines,  Inc..  British 
Airways,  and  Air  India  proposuig  stand- 
by, budget,  and  super-apex  fares  over  the 
North  Atlantic;  and  Docket  29123.  agree- 
ment adopted  by  the  Traffic  Conferences 
of  the  International  Air  Transport  Asso- 
ciation relating  to  North  Atlantic  Pas- 
senger Fares  Agreement  CAB  26858.  R-1 
through  R-5. 

STATUS:  Open 

PERSON  TO  CONTACT : 

Phyllis  T    Kaylor.  the  Secretary.  202- 
673-5068 

SLTPPLEMENTARY  INFORNL'^TION: 
The  Board's  staff  has  completed  a  draft 
opinion  in  this  matter  The  President  has 
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indicated  tliat  he  expects  the  Boards 
decusion  to  be  sent  to  hun  by  Septanber 
16.  1977.  Accordingly,  the  following 
Members  have  vot«d  tlmt  agency  bu.si- 
nes.*;  requires  tlie  addition  of  this  it«m  to 
Uie  asendii  of  lU  September  15.  1977, 
meetin«  on  less  than  seven  days'  notice 
and  that  no  earlier  announcement  of 
the  change  wa.s  possible: 

Chairman  Alfred  E.  Kahn 
Vice  Chairman  Richard  J.  O'Melia 
Member  O.  Joseph  Mmetti 
Member  I-ee  R.  West 
Member  Elizabeth  E.  Bailey 

IS  14M  77  Filed  9  20  77;.!  TO  pml 


|MA  45  anieiidint:  M  54  as  revised  by  MA-30 
and  MA-42.  Sept.  16.  1977) 

CH^^■l-.E  OF  Time  and  Addition  of  Item 

REVISED  AGENDA 

TIME  AND  DATE:  Morning  session — 10 
a.m..  September  16,  1977.  Afternoon  ses- 
sion—3:30  pm  .  September  16.  1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue  NW .  Washington.  DC.  20428. 

SUBJECT: 

MORNING   SESSION     • 

1.  Oral  argument.  Doekets  31377  and 
31779.  refiled  British  Airways"  contract 
cargo  rates. 

AFTERNOON  SESSION 

1  Docket  28833,  discretionary  review 
on  Board  initiative  of  the  decision  of  the 
Director.  BOE.  declining  to  institute  an 
enforcement  proceeding  in  Seaboard 
World  Airlines  v.  Pan  American  World 
Airways  and  Trans  World  Airlines 
(Memo  7415.  OGC>. 

2.  Dockets  31377  and  31779.  refiled 
British  Airways'  contract  cargo  rates. 

STATUS:  Open. 

PERSON  TO  CONTACT : 

Phyllis  T.  Kaylor.  the  Secretary.  202- 
673-5068. 

SUPPLEMENTARY  INFORMATION: 
The  Board  Members'  copies  of  the  staff 
memorandum  were  incomplete  and  thiL"= 
the  Board  was  unable  to  discu.ss  item  21 
on  the  September  15.  1977.  agenda  at  its 
meetmg.  Accordingly,  the  following 
Monbers  voted  Uiat  agency  busine.ss  re- 
quired that  this  item  be  deleted  from  the 
September  15.  1977.  meeting  and  re- 
schediiled  as  item  1  for  the  afternoon 
session  of  the  September  16.  1977,  meet- 
ing agenda  and  that  no  earlier  an- 
nouncement or  tne  change  v.a5  possible, 

Chairman  Alfred  E.  Kahn 

Vice  Chairman  Richard  J.  O'Melia 

Member  G.  Joseph  Minetti 

Member  Lee  R.  West 
Member  Elizabeth  E.  BaUey 

[S.  1415-77  Piled  9-20-77:3:50  pm] 


CIVIL  AERONAUTICS  BOARD 

|.Ma  40    amending   M-5fl.    Sept     Ifl.    19771 

Addition  of  Items  to  the  September  20. 
1977.  Meeting  Agenda 

TINfE  AND  DATE:  10  a.m.,  Septem- 
ber 20,  1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue  NW.,  Wa;>hint;tun,  D.C.  20428. 

SUBJEXrr:  4a.  Docket  22162.  Allegheny's 
reciuest  to  delay  inauguration  of  service 
at  Liberty -Monticello,  NY.  9a.  Docket 
27589,  'Domestic  Baggage  Liability  Rules 
Investigation."  on  Issues  of  <li  carrier 
liability  for  fragile,  lifiuiri.  and  perishable 
items,  and  i2>  time  lunits  for  passenger 
baggage  claims. 

STATUS:  Oix^n. 

PERSON  TO  CONTACT: 

Phyllis  T.  Kaylor.  the  Seccrtary.  202- 
673-5068. 

SUPPLEMENTARY  INFORMATION: 
On  AugiLst  10,  1977,  Allegheny  nied  an 
application  for  authority  to  postpone 
inauguration  of  service  at  Liberty- 
Monticello,  N.Y.,  untU  March  17,  1978. 
Unless  thi5  rerjuest  is  acted  on  by  Septem- 
ber 26.  1977.  Allegheny  will  be  required 
by  the  terms  of  its  certificate  to  inau- 
gurate the  service  on  that  date.  On  Sep- 
tember 14.  1977.  the  Bureau  of  Operat- 
ing Rights  determined  not  to  act  on  this 
request  under  its  delegated  authority  but 
to  refer  it  to  the  Board  on  September  15. 
1977.  In  Aviation  Consumer  Action  Proj- 
ect v.  Kahn  et  al..  Judge  June  L.  Green 
has  ordered  the  Board  to  issue  a  final 
order  in  the  domestic  baggage  liability 
naes  investigation  by  September  24, 1977, 
Civil  No.  77—0090,  U  S.D.C.  for  the  Dis- 
trict of  Columbia.  August  11,  1977.  In 
order  to  permit  the  Board  to  consider 
these  matters  and  to  reach  its  determina- 
tion.^, the  following  Members  have  voted 
that  agency  business  requires  the  addi- 
tion of  the.'^e  matters  to  its  September  20, 
1977,  meeting  agenda  as  items  4a  and  9a 
respectively  and  that  no  earlier  an- 
nouncement of  tiie  change  was  possible: 

Chairman  Alfred  E.  Kahn 

Vice  Chairman  Rictinrd  J.  O'Melia 

Member  G.  Joseph  Minetti 

Member  Lee  R.  West 

Member  Elizabeth  E.  Bailey 

lS-1416  77     Piled  9-20-77:3:50  pmj 


PLACE:    Room    1027,    1825   Connecticut 
Avenue  NW.  Washington,  D.C.  20428. 

SUBJECT: 

MORNING    SESSION 

1.  Oral  argument.  Dockets  31377  and 
31779,  refiled  Briti.sh  Airways'  contract 
cargo  rates. 


AFTERNOON    SESSION- 


P  m. 


1.    Dockets   31377    and    31779,    refiled 
British  Airways'  contract  cargo  rat<?s. 

STATUS:  Open. 

PERSON  TO  CONTACT : 

Phyllis  T  Kaylor.  the  Secretary,  202- 
673-5068. 

SUPPLEMENTARY  INFORiMATION: 
Tlie  time  scheduled  for  the  September  16, 
1977,  Board  meeting  did  not  permit 
Board  consideration  of  tlus  matter  By 
Order  77-9-59  Uie  Board  extended  tlie 
time  for  decision  in  tliLs  Ciuse  until  Sep- 
tember 23,  1977.  Accordingly,  the  follow- 
ing Members  have  voted  that  agency 
business  requirre  deletion  of  this  item 
from  the  September  16,  1977,  meeting 
and  the  addition  of  this  item  to  its  Sep- 
trmlKT  20.  1977,  meeting  agenda  and 
that  no  earlier  announcement  of  the 
change  was  possible: 

Chairman  Alfred  E.  Kalm 

Vice  Cliairm:in  Richard  J   O'Melia 

Member  G.  Joseph  Minetti 

Member  I^ee  R.  West 

Member  Elizabeth  E   Bailey 

iS    MIT    77    Filed   9   20   77.3  50  pm ] 


CIVIL  AERONAUTICS  BOARD. 
M.\   47  amending  M-54  as  revl.sed  by  MA-39. 
KLA-42  and  MA-45.  Sept    Ifl.  Id77| 

Chance  of  Time  and  Deletion  or  Item 
RE\ISED    AGENDA 

TIME  .^ND  DATE:  Morning  session — 
10  a.m..  September  16.  1977.  Afternoon 
session— .S  p  m    September  16.  19*77. 


8 

CIVIL  AERONAUTICS  BOARD. 

|MA   48  amending  M   56.  Sept    16.   1977) 

.Addition  of  Item  to  the  September  20 
1977,  Meeting  Agenda 

TIME  AND  DATE:  10  am  .  September 
20.  1977. 

PLACE:  Room  1027.  1825  Connecticut 
Avenue  NW..  Washington,  DC.  20428. 

SUBJECT:  8a.  Docket  28833.  Discretion- 
ary review  on  Board  initiative  of  the 
decision  of  the  Director.  BOE,  declining 
to  institul-e  an  enforcement  proceeding 
in  Seaboard  World  AirliJies  v  Pan 
American  World  Airumys  and  Trans 
World  Airlines   'Memo  No.  7415  OOC'. 

STATUS:   Oi:>en 

PERSON    TO    CONTACT: 

PhyllLs  T   Kaylor.  tlie  Secretary.  202- 

673-6068 
SUPPLEMENTARY  INFORMATION: 
The  time  scheduled  for  the  September 
16,  1977.  Board  meetmg  did  not  permit 
Board  consideration  of  this  matter.  By 
Order  77-9-59  tlie  Board  extended  the 
time  for  decision  In  this  case  until  Sep- . 
tember  23.  1977.  Accordingly,  the  follow- 
Ing  Member?  hare  Toted  that  agency. 
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busines.s  requires  deletion  of  this  item 
from  the  September  16  meetuig  and  the 
addition  of  this  item  to  its  September 
20.  1977,  meeting  at^enda  and  that  no 
earlier  announcement  of  the  change  was 

Chainnan  Alfred  E.  Kahn 

Vice  Chainnan  Richard  J.  O  Melia 

Member  G.  Joseph  Minetti 

Member  lA-e  R.  West 

Memb<T  Elizabeth  E.  Bailey 

|S  1418  77  Filed  9  20  77.3   50  pml 


CIVIL  AERONAUTICS  BOARD. 
l.M  571 

TIME  AND  D.^TE:  10  am.  Sei)tcmbcr 
21.  19:7 

PLACE:  R«-)om  1027,  1825  Connecticut 
Aveune  NW..  Wa.-hington.  DC.  20428. 

SUBJECT:  Consideration  of  Boards 
jia'-ition  on  the  provisions  of  H  R  8813 
<Task  Force  and  Steering  Committee  on 
Regulatory  Reform ' . 

STATUS:  Open. 

PERSON  TO  CONTACT: 

Phyllis  T    Kaylor.  the  Secretary.  202- 
673-5068. 

jt>  1410   77  Filed  U  20   77.350  pml 


11 

CREDIT 


CORPORA - 


COMMODrI-^• 
TION 

TIME  AND  DATE:  3:00  p.m  .  September 
30.  1977. 

PLACE  Room  218- .\,  Administration 
Builduig.  U.S.  Department  ol  Agricul- 
ture. Washington,  DC. 

STATUS    OiKMi  meeting. 

MATTERS  TO  BE  CONSIDERED:  'L 
Mmutes  of  CCC  Board  meeting  on 
August  23,  1977.  '2>  Memorandum  re 
Docket  SCO  309:  Re.search  project — 
tobac(  o  ."-toraRe  in.'^ect  control.  i3)  Reso- 
lution re:  Amendment  of  bylaws  of  Com- 
modity Credit  Corporation.  (4i  Docket 
SCP  98a.  Amendment  1  re:  Milk  price 
.'Upixd't  program.  1977-78. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION; 

Bill  Cheny.  .\clmg  Secretary.  Com- 
modity Credit  Corporation,  Room 
202-W.  Adnnni.^tration  Building,  US 
Department  of  Agriculture,  Washing- 
ton. DC.  20013.  Telephone  (202-447- 
7583 ' . 

IS-1424    77  F.k«i  ii  21    77:1042  am  | 


isir>n 

t  ration  Statements  Northern  California 
Savbigs  and  Loan  A.s.soclaUon,  Palo  Alto 
Calif. 

No.  73,  September  20,  1977. 

IS   MIO  77  Piled  6  20  77  3  .SO  pm ! 
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CIVIL  AERONAUTICS  BOARD 
[M   58.  September  14,  1977 1 
TIME  AND  DATE:   3:45  p  in  .  S«r'te:u- 
ber  14,  1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue.   NW  .    Washuigton.   DC.   20428. 

SUBJECT:  Board  review  of  staff  deniaJ 
c»f  Pan  American  Airlines  request  for 
reduced  rate  authorization  .submitted 
pursuant  to  §  223.8  of  the  Board  s  Eco- 
nomic Regulations. 

STATUS:  OiX'n. 

PERSON  TO  CONTACT; 

Phyllis  T.  Kaylor,  The  S<'cretai  y  ■  202- 

673-5068  I . 

SUPPLEMENTARY  INFORXL^TION : 
On  September  12,  1977,  Pan  American 
requested  auUiority  to  provide  reduced 
fare  transportation,  at  its  propo.sed  Budg- 
et Fare  level,  to  the  1,626  pas.sengers 
who  have  been  booked  and  ticketed  and 
have  paid  for  Budget  fare  transportation 
during  the  period  September  15  Uirough 
September  25.  1977.  On  September  13. 
tlie  .staff  denied  Pan  American's  request 
and  by  telegi-am  on  September  14.   1977 

Pan  American  reque.st^d  Board  review. 
Accordingly,  tJie  loUowing  Members  have 
voted  that  agency  busine.s-s  requires  that 
tlic  Board  meet  on  this  it*m  on  less  thaii 
seven  days'  notice  and  tliat  no  earlier 
■  annoiuicement  of  the  change  was  pos- 
sible: Chairman  Alfred  E.  Kalin.  Vice 
Chairman  Richard  J.  O'Melia.  Member 
G.  Joseph  Minetti.  Member  Lee  R  West. 
Member  Elizabeth  E.  Bailey, 

lS-1420-77  Piled  9   20-77: 3:. 'iO  pml 
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EQUAL  t.MPLOYMFNT  OPPORTUNI- 
TY COMMISSION 

•FEDERAL  REGISTER  '  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  S-1384 
77. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OP  MEETING:  11  a.m 
(eastern  time'.  T^.icsday.  September  20. 
1977 

CHANGE  IN  THE  MEETING:  Tlie 
meeting  is  postponed  until  9  a.m.  (east- 
ern time ' .  Thursday.  September  22.  1977. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION : 

Mane  D.  Wilson.  Executive  Officer  Ex- 
ecutive Secretariat  at  «202-634-6748' . 
Tliis  notice  i.ssued  September  20,  1977. 

|S    :407   77F::ed9   20-77   12  :  19  pni  | 
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FEDERAL  HOME  LOAN  BANK  BOARD 

TIME  AND  DATE:   9  30  AM..  Septem- 
ber 27,  1977 

PLACE:  320  Fir.-t  Street  NW  .  Room  630. 
Washington.  DC. 

STATUS    Open  meetmg. 

CONTACT   PERSON    FOR   MORE    IN- 
PORM.'^TION : 

Mr    Robert  Marshall    '202-376-3012- . 

MATTERS  TO  BE  CONSIDERED  Lim- 
mited  Facility  Application— Atlantic 
Federal  Savings  and  Loan  As,soclatlon 
of  Fort  Lauderdale.  Port  Lauderdale 
Fla  :  Branch  Oflice  Application- 
Washing  tx)n  Federal  Savings  and  Loan 
A.sso{iation  of  Miami  Beach.  Miami 
Beach.  Fla  :  EFTS-RSU  Apphcations— 
"TYME— City  Federal  Savings  and 
Loan  Association.  Milwaukee.  Wis.,  and 
Badger  Federal  Savings  and  Loan  As- 
sociation. Milwaukee.  Wis.:  RSU  Appli- 
cation— Freedom  Federal  Savings  and 
Loan  Association,  Worcester.  Mass. 

Consideration  of  Amendments  Relat- 
ing to  Service  Ctwporations — Considera- 
tion of  Holdmg  Company  Request  by 
New  Parent  Company,  Cincinnati.  Ohio 
for  Acquisition  of  D  H  Baldwin  Com- 
pany. Cincuinati.  Ohio. 

ConsideratiOTi  of  Indianapolis  Bank 
Move  to  Merchants  Plaza. 

No.  72.  September  20.  1977. 

IS   14:i    77    Filed    9  20-77.3  50    pm| 
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FEDERAL  HOME  LO.\N  BANK  BOARD. 
FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  Vol.  42. 
No.  181.  page  46986.  Monday.  September 
19.  1&77. 

PREVIOUSLY  ANNOUNCED  TIME 
AND   DATE   OF   MEETING      9:30   a.m.. 

Sepunit3cr  21,  1977. 

ST.\TUS:    Open  meeting. 
CONTACT   PERSON    FOR    MORE    IN- 
FORMATION; 

Mr  Robert  Marshall  (202-376-3012  > . 
CHANGES  EN  THE  MEETING: 
THE  FOLLOWING  ITEMS  HAVE  BEEN 
ADDED  TO  THE  AGENDA  FOR  THE 
OPEN  MEETING:  Application  for  Ac- 
celeration of  the  Effective  Date  of  Regis- 
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FEDERAL    MARITIME    COMMISSION 

TIME  AND  DATE  September  28.  1977. 
10  a.m. 

PLACE  Room  12126.  1100  L  Street  NW  . 
Wa.shington.  D.C.  20573. 

STATUS:  Parts  of  this  meeting  will  be 
open  to  the  pubhc.  The  rest  of  the  meet- 
ing will   be   closed   to  Uie  public. 

MATTERS  TO  BE  CONSIDERED  Por- 
tions open  to  the  pubhc : 

1  Montlily  Report  of  Actions  by  Man- 
aging Director  Pursuant  to  Delegated 
Autliority. 

2.  Italian  Line  and  Seatrain  .Agencies. 
Inc.  Agency  Agreement — Proposed  Sec- 
tion 21  Order. 

3.  Agreement  No.  14-45:  Modification 
of  the  Trans-Paiific  Freigiit  Conference 

*Hong  Konei    Agreement:    Asreement 

No.  150-65:  Modification  of  the  Tran.s- 
Pacific  Freight  Conference  of  Japan 
Korea  Agreement:  Agreement  No  3103- 
65;  Modification  of  tlie  Japan  Korea- 
Atlaiitic  and  Gulf  Freight  Conference 
Agreement;  and  Agreement  No.  5700-27: 
Modification  of  the  New  York  Freight 
Bureau  Agreement  to  authorize  a^ses-^- 
ment  by  neutral  body  of  $120,000  dam- 
ages per  breach. 
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4.  Agreement  No.  10035-3;  modiflca- 
tion  of  the  Celtic  Bulk  Carriers  Joint 
Service  Agreement:  to  enlarge  scope  of 
service. 

5.  Agreement  No.  10156-2:  application 
for  indefinite  extension  of  the  temi  of 
approval  of  the  ratemaking  agreement 
between  Johnson  Scan-Star  and  the 
Mediterranean  North  Pacific  Coast 
Freight  Conference. 

6.  Agreement  No,  9214-22;  modifica- 
tion of  the  North  Atlantic  Continental 
Freigiit  Conference;  to  provide  for  ap- 
pointment of  resident  representative  in 
Eiu'ope. 

7.  Agreement  No.  10052-3:  Modifica- 
tion of  tlie  Pacific  Coast  Europe  Rate 
Agreement  to  establish  inland  authority 
to  points  in  Euroix?  and  the  United 
Kingdom. 

8.  Agreement  No.  10277:  Discussion 
Agreement  in  the  Puerto  Rico  and  U.S. 
Virgin  Islands  Haiti  and  Jamaica  Trades 
between  Sea-Land  Ser\'ice,  Inc.  and 
Seatrain  International.  Inc. 

9  General  Rate  Increase  '5  percent* 
in  the  Pacific  Coast  Guam  Tiade.  Mat- 
son  Navigation  Co. 

10.  General  Rat«  Increase  i5  percent) 
in  tlie  Atlantic  Coast  Guam.  Pacific 
Coast  Guam  and  Hawaii  Guam  Ti-ades. 
United  States  Lines.  Inc. 

11.  General  Rate  Increa.se  (24  per- 
cent' ui  U.S.  Pacific  Coast  Port  Puerto 
Rico  Trade;  Sea-Land  Service,  Inc. 

Portions  closed  to  the  public: 

1.  Docket  No.  77-4 — AgieemenLs  Nos. 
9902-3.  9902-4.  9902-5.  and  9902-6 
"Modification  of  Euro-Pacific  Joint 
Service  Agreement'.  Motion  to  Compel 
Production  of  Documents  Located 
Abroad. 

2.  Docket  No.  77-7 — Agreement  Nos. 
9929-2.  9929-3,  and  9929-4  (Modification 
to  tlie  Combl  Line  Joint  Service  Agree- 
ment' and  Agreement  Nos.  10266  and 
10266-1  I  Joint  Marketing  Agreement  Be- 
tween Intercontinental  Ti-ansport,  B  V. 


SUNSHINE   ACT   MEETINGS 

and  Coinpagnie  GeneriUe  Maritime'  — 
Motion  to  Compel  Pnxluction  of  Docu- 
ment's Locat-ed  Abroad. 

CONT.\CT  PERSON  FOR  MORE  IN- 
FORMATION: 

Jo.soph  C.   Polking.  Acting  Secretary 
(202-523-5727). 

|S  t40.S-77  Filed  9  20-77:11:38  am) 
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FEDERAL    POWER    COMMISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMEfJT:  42  FR 
46986-87. 

PREVaOUrfLY  ANNOUNCED  TIME 
AND  DATE  OF  MEETING:  September 
21,  1977.  10  a.m. 

CHANGE  IN  THE  MEETING:  The  fol- 
lowing Items  have  been  added: 

Item  No..  Docket  No.,  and  Company 

G-23,  CP77  453,  Transcontinental  Oas  Plp« 

Line  Corp. 
0  2i.    RP77-125,    Commercial    Pipeline    Co., 

Inc. 
G-25,    CI7&-14,    San   Salvador    Development 

Oo.,  Inc  ,  et  al 
0-27,  RP71-29.  et  al    (Phase  H).  United  Gas 
Pipe  Line  Co 

Kenneth  F.  Plumb. 

Secrctarij. 
|H   14.'!    77  Filed  9  21-77,9:25  ami 
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POSTAL   RATE  COMMISSION. 

FEDERAL  REGISTER  CITATION  OP 
PREVIOUS  ANNOUNCEMENT:  42  FR 
46680.  September  16.  1977,  and  42  FR 
46988,  September  19,   1977. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  THE  MEETING:  Sep- 
tember 21.  1977.  9:30  a.m. 


CHANGES  IN  THE  MEETING:  Meeting 
date  changed  to  September  28.  1977. 
"Open"  portion  of  the  meeting  will  begin 
at  9:30  a.m.  to  be  followed  by  the 
"Closed"  fxjrtion. 

CONTACT    PERSON    FOR    MORE    IN- 
FXDRMATION: 

Ned  CaJlan.  Information  Officer.  202- 
254-5614. 

|S   MOO  77  Filed  9  20  77:11:46  am| 
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SECURITIES  AND  EXCHANGE  COM- 
MISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT  'To  1^ 
printed  September  22.  1977>. 

PREVIOUS  ANNOUNCED  TIME  AND 
PLACE:  September  28,  1977.  10  a.m.. 
Room  825.  500  North  Capitol  Street. 

CHANGE  IN  THE  MEETING:  The 
open  meeting  .scheduled  for  Wednesday. 
September  28.  1977.  at  10  urn.  will  be 
held  on  Wednesday.  September  28,  1977, 
at  11  a.m.,  with  the  following  correction 
to  the  agenda: 

ITFM    2 

Publication  for  comment  of  a  proposed  rule 
and  .schedule  related  lo  going  private  trans- 
actions hy  public  companies  or  their  aflili- 
atefi 

will  be  rescheduled  by  the  Commission 
for  an  open  meeting  at  a  later  date. 
Commissioners  Loomis,  Evans  and  Pol- 
lack voted  to  api>rove  the  above  changes 
and  determined  that  no  earlier  notice 
thereof  was  povssible. 

September  20,  1977, 

[S- 1423  77  Filed  9  21   77:    10  34  am) 
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DEPARTMENT  OF   HEALTH, 

EDUCATION.   AND  WELFARE 

Health  Resources  Administration 

[  42CFRPart  121  ] 

NATIONAL   GUIDELINES    FOR    HEALTH 
PLANNING 

Advance  Notice  of  Proposed  Rulemaking 

AGENCY:  Public  Hc.illh  Ser\lce.  HEW. 

ACTION:  Notice  of  Proposed  Rulcmak- 
um . 

SUMMARY  This  Notice  seUs  forth,  pur- 
suant to  section  1501  of  the  Public  Health 
Senuc  Act.  proposed  National  Guide- 
hues  for  Health  Plaiuiing  with  respect  to 
the  following  types  of  licalth  services  and 
facilities: 

Oenerftl  hospital  bed.s. 
Obstcrlcal  Inpatient  scrvu'i-.. 
redltttnc  inpatient  services. 
NeonatiW  Intensive  cure  units. 
Open  heart  surgery  units. 
Cardiac  catheterization  units. 
Radiation  therapy. 
Compnted  tomographic  scanners 
End-stage  renal  disease 

The  Notice  Invites  all  interested  par- 
ties to  submit  written  comments  and 
recommendations  concerning  the  pro- 
posed National  Guidelines  for  Health 
Planning.  After  consideration  of  the  ma- 
terial received  in  response  to  this  Notice. 
the  Secretan.  of  Health.  Education,  and 
Welfare  will  by  regulation  Lssue  final 
GuldeUnes  on  the  specified  health  serv- 
ices and  facilities. 

DATE:  Comments  must  be  received  by 
November  22.  1977. 

ADDRESS:  Written  comments  and  rec- 
ommendations should  be  submitted, 
preferably  in  duplicate,  to:  Office  of 
Plamiing.  Evaluation,  and  LegLslation. 
Health  Re.sources  Administration,  Cen- 
ter Bldg..  Room  10-22.  3700  Eiust-West 
Highway.  HyattsvUle.  Maryland  20782. 
AH  materials  received  in  response  to  this 
Notice  and  background  material  which 
has  contributed  to  the  development  of 
the  proposed  National  Guidelines  will  be 
available  for  public  inspection  and  copy- 
ing at  the  above  location  dining  regular 
business  hours. 

FXDR  FURTHER  LNFORMATION  CON- 
TACT: 

Daniel  I.  Zwick.  Associate  Administra- 
tor for  Planning.  Evaluation,  and 
Legislation.  Healtli  Resources  Admin- 
istration. Center  Bldg..  Room  10-22. 
J700  East-West  Highway.  Hvattsville. 
Maryland  20782  <  301-436-7270  > . 

SUPPLEMENTARY  INFORMATION ; 
Section  1501  of  the  Public  Health  Service 
Act.  a.s  amended  by  the  National  Health 
Planning  and  Resources  Development 
Act  of  1974  I  Pub.  L.  93-641 » ,  requires  the 
Secretary  of  Health.  Education,  and 
Welfare  to  issue,  by  regulation,  guide- 
lines concerning  national  health  plan- 
ning policy.  The  guidelines  are  to  In- 
clude: 

il)  Standards  respecting  the  appro- 
priate supply,  distribution,  and  organi- 
sation of  health  resources,  and 


1 2)  .\  statement  of  national  health 
planning  goals  developed  after  consid- 
eration of  the  priorities  set  forth  in  sec- 
tion 1502.  which  goals,  to  the  ma.ximimi 
extent  practicable,  shall  be  expressed  in 
Quantitative  terms. 

Tlie  purposes  of  tlie  National  Guide- 
lines for  Health  Planning  are  to  help 
clarify  and  coordinate  national  health 
policy  and  to  assist  Health  Systems 
Agencies  iHSAs'  established  pursuant  to 
section  1512  of  the  Public  Health  Service 
.\ct  in  developing  required  Health  Sys- 
tems Plans. 

In  section  J  of  Pub.  L.  93-641  <42 
use  300k;  88  Stat.  2226>.  entitled 
"Findings  and  Purpose".  Congress  stated 
tliat  adiievement  of  equal  access  to 
quality  health  care  at  a  reasonable  cost 
Ls  a  priority  of  the  Federal  Government" 
■  section  2' a • '  1  >  • .  The  Congressional 
lindings  also  noted  tliat  inc  reases  in  the 
icxst  of  health  care,  particularly  of  hos- 
pital stays,  have  been  uncontrollable  and 
inflationary  i section  2tai  i4)  ).  and  that 
public  and  private  sector  responses  have 
not  resulted  in  the  restraint  of  costs 
section  2iai'3'>.  However,  in  addition 
to  a  concern  over  problems  of  cast.  Pub. 
L.  93-641  also  emphasized  concern  with 
access  to  services  and  quality  of  care. 
Set  forth  for  priority  consideration  in 
the  formulation  of  national  health  plan- 
ning goals  are,  among  other  things,  the 
provision  of  primary  care  services  for 
medically  underserved  poi:iulations,  espe- 
cially those  whicli  are  located  in  runil  or 
economically  depressed  areas,  and  the 
promotion  oi  activities  to  achieve  needed 
improvements  in  the  quality  of  health 
services  isee  section  1502  of  tlie  Public 
Health  Ser\:co  .\ct  as  amended  bv  Pub. 
L.  93-641'. 

The  National  Guidelines  for  Health 
Planning,  as  their  development  proceeds, 
will  encompass  concerns  of  accessibility 
to  services,  quality  of  care,  and  the  con- 
tainment of  costs.  However,  consistent 
with  new  Departmental  initiatives  at- 
taching priority  to  the  role  and  increased 
responsibilities  of  planning  agencies  in 
addressing  the  reduction  of  the  rapid 
rate  of  inflation  of  health  care  costs,  the 
focus  of  this  initial  issuance  of  the  Na- 
tional Guidelines  for  Health  Planning  is 
on  short-term  opportunities  for  cost  con- 
tainment and  quality  enhancement  in 
the  institutional  sector.  There  is  docu- 
mented evidence,  for  example,  that  the 
nation  has  an  exces.sive  supply  of  hospi- 
tal beds,  even  recognizing  that  some 
areas  have  too  few.  Tlie  preponderance 
of  health  rare  services  provided  In  acute 
care  institutions,  which  have  experienced 
the  highest  rate  of  inflation,  has  led  to 
the  belief  that  the  principal  cost  savings 
are  achievable  in  this  area. 

It  has  been  demonstrated  that  cost 
savings  can  be  achieved  without  sacrific- 
ing the  quality  of  or  access  to  care  for 
underserved  areas  or  population  groups 
through  more  efficient  utilization  of 
existing  resources.  For  example,  it  is 
clear  that  conversion  of  excess  acute  care 
hospital  beds  to  more  appropriate  uses. 
or  the  closure  of  excess  capacity,  can 
conserve  resources  and  thus  provide  an 
oprx)rtunity   for  op)ening   access   to  the 


underserved  and  for  improvements  in 
the  quality  of  care.  Moreover,  limitations 
of  certain  excess  resources,  such  as  the 
duplication  of  open-heart  units,  can  lead 
to  Improvements  in  the  quality  of  care, 
while  at  the  same  time  containiiiK  costs. 

The  initial  Issuance  of  the  National' 
Guidelines  focu.ses  gn  certain  in.stitu- 
tional  resources,  the  excess  supplies  of 
wl'ich  need  to  be  contained  if  the  rapid 
escalation  of  health  care  costs  is  to  be 
moderated.  Tliese  GuideUnes  seek  to  as- 
sist HSAs  and  other  agencies  in  tlie  iden- 
tification of  excess  resources,  a  critical 
first  step  in  encouraging  more  appro- 
priate resource  development  and  alloca- 
tion of  new  resources.  Further  iterations 
will  address  problems  of  access  and  the 
more  Miuitable  dtstribulion  of  health  re- 
sources and  the  quality  of  care,  a.s  well  as 
more  long-range  solutions  to  the  hifla- 
tion  of  health  care  cost.s.  Although  the 
initial  issuance  of  the  Guidelines  focuses 
an  acute  care,  these  .services  and  facil- 
ities should  be  viewed  in  terms  of  tlie  full 
range  of  health  care  services,  including 
those  of  ambulatory  and  long-term  care. 

As  tliey  are  fully  developed,  the  Guide- 
lines will  contain  a  statement  of  national 
health  planning  goals  as  well  as  resource 
standards.  However,  the  initial  i.s.suance 
is  limited  to  statements  of  resource 
standards  with  respect  to  specific  cate- 
gories of  health  ser\ices  and  facilities 
F\iture  iterations  will  encompa.ss  goals  as 
well  as  resource  standards. 

Section  1513ib'i2)  of  the  Public 
Health  Service  Act  requires  Health  Sys- 
tems Agencies,  in  the  de\elopment  of 
their  Health  Systems  Plans,  to  give  ':ap- 
jiropriate  consideration"  to  the  recom- 
mended National  Guidelines  issued  by 
the  Secretai-y  pursuant  to  section  1501 
Health  Systems  Plains  are  also  to  "take 
into  account"  and  "be  consistent  with" 
the  Guidelines  respecting  the  appro- 
priate supply,  distribution,  and  organiza- 
tion of  healtli  resources  (section  1501<bi 
(D). 

The  National  Guidelines  are  to  be  con- 
sidered by  Health  Systems  Agencies  as 
they  assess  the  current  conditions  of  the 
health  care  systems  in  their  areas.  Upon 
reviewing  the  relation.ship  between  cur- 
rent conditions  and  the  Guidelines, 
agencies  are  expected  to  establish  goals 
and  set  forth  plans  that  are  consistent 
with  achieving  the  quantitative  levels 
contained  in  the  standards. 

It  should  be  noted  that  Healtli  Sys- 
tems Plans  will  be  considered  "consistent 
with"  tlie  Guidelines  only  where  they  es- 
tablish goals  and  set  forth  plans  not  in 
excess  of  the  level  set  forth  in  the  Guide- 
lines where  that  level  Ls  state<l  as  a  maxi- 
mum, or  not  less  than  the  level  set  forth 
in  the  Guidelines  where  that  level  is 
stated  as  a  minimum,  except  where  spe- 
cific exceptions  are  provided  in  the 
Guidelines, 

It  is  recognized  that  Health  Systems 
Agencies  are  currently  in  the  process  of 
developing  and  establishing  Health  Sys- 
tems Plans,  The  Secretary  does  not  ex- 
pect, and  will  not  require  as  a  condition 
of  full  designation  of  HSAs.  consistency 
of  Health  Systems  Plans  with  the  Na- 
tional Guidelines  luitil  one  year  after  the 
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date  of  publication  of  final  regulationa 
on  tlie  National  Guidelines.  All  plans  es- 
tablished by  HSAs  thereafter  will  be  re- 
quired to  be  consLstent  witli  the  National 
Guidelines  and  will  be  reviewed  by  the 
HtH.netary  on  that  basLs.  It  is  intended 
tliat  Health  Systems  Flans  establish 
goals  and  set  forth  plans  designed  to 
ti£hlevc  the  quantitative  levels  specified 
within  five  years  If  an  HSA  area  is  able 
to  acliieve  target  levels  ui  less  than  five 
years,  it  ls  urged  to  do  .so  HSAs  arc  also 
urge<l  to  consider  tlie  Guidelines  t«  the 
maximum  extent  ))o.ssible  in  current 
plannint;  efforts. 

In  view  of  the  viust  diflerences  which 
exist  among  area.s  of  the  nation,  local 
circumst.iUiccs  may  render  certain  of  the 
national  .--tandards  inappropriate  Thus, 
the  Guidelines  provide  lor  e\(eptions  to 
the  .standards.  Where  a  Health  Systems 
Agency  concludes  tliat  one  or  more  of 
the  standards  should  not  aijply  to  its 
area,  it  should  set  forth  in  its  Health 
Systems  Plan  the  bii.si.s  for  lliat  conclu- 
.slon.  Such  exceptions  .set  forth  in  the 
HSP  will  be  reviewed  by  tlie  DeparUnent 
as  part  of  tlie  review  of  tlie  performance 
of  the  plan  development  function  by 
Health  Systems  Agencies. 

The  standards  set  forth  below  are  in- 
tended to  provide  a  basis  for  the  identi- 
fication of  the  inefficient  use  of  .scarce 
resources  within  the  health  sector.  Many 
areas  of  tlie  country  have  already  ac- 
hieved conditions  more  favorable  than 
thot.e  siiecified  in  the  National  Guide- 
lines. In  those  eircum' tances,  it  is  not 
intended  tliat  HS.\s  plan  for  a  level  of 
resources  in  excess  of  that  needed  to 
adequately  serve  the  needs  of  the  com- 
munity. Nor  is  it  intended  that  HSAs  re- 
frain from  planning  with  respect  to 
health  services  and  facilities  which  are 
not  addres.sed  in  the  Guidelines. 

It  should  be  noted  that  each  State's 
Health  Plan  developed  under  Title  XV 
of  the  Public  Health  Service  Act  must 
be  made  up  of  the  Health  Syst^'ins  Plans 
for  areas  within  the  State,  which  in  turn 
must  take  into  account  and  bo  consLstent 
with  the  National  Guidelines  Health 
Systems  Plan  also  provide  one  of  the 
bases  for  the  development  of  the  State 
Medical  Facilities  Plan  required  under 
Section  1603.  Thus,  it  is  exixxted  that 
the  National  Guidelines  will  be  reflected 
in  the  development  of  State  Health 
Plans  and  State  Medical  Facilities  Plans. 

In  addition,  regulations  Issued  con- 
cerning the  certificate  of  need  function 
(42  CFR  Chapters  122  and  123  i  cite  con- 
sistency with  the  Health  Systems  Plan 
for  an  area  as  one  criterion  for  review  of 
new  institutional  health  service  proj- 
ects. Thits,  it  Is  anticipated  tliat  the  Na- 
tional Guidelines  will  also  be  addressed 
in  the  criteria  adopted  by  HSAs  and 
SHPDAs  governing  review  activities  un- 
der certificate  of  need,  the  review  of  new 
institutional  health  services,  and  other 
mandated  reviews. 

Tlie  state  of  the  art  of  establishing 
specific  quantitative  resource  standards 
is  still  in  its  infancy.  A  vast  range  of 
factors  are  to  be  considered  in  the  deter- 
mination of  the  "appropriateness"  of  the 
supply,  distribution,  and  organization  of 


health  resources.  The  standards  set  forth 
below  will  require  periodic  review  and 
revision  as  knowledge  Is  increased  con- 
cerning the  most  appropriate  configura- 
tion of  resources  to  provide  services 
which  meet  the  health  needs  of  the 
population  with  a  minimum  of  duplica- 
tion. The  Guidelines  will  thas  be  re- 
viewed at  least  every  two  years  and  re- 
vised as  necessary  based  upon  further 
analysis  and  exjierience  with  their  use. 

Tlie  resource  standard.s  for  the  nine 
categories  of  services  and  facilities  in- 
cluded lierein  v.  ill  be  refined  based  upon 
the  comments  rec-eived  and  on  the  basis 
of  further  analysis.  Additional  work  will 
al'.o  be  undertaken  to  publish,  for  com- 
ment in  the  .Corm  of  a  subsequent  Notice 
of  Proi>o.sed  Rulemaking,  a  statement  of 
national  health  planning  goals  and  addi- 
tional resource  standards. 

Interested  parties  are  invited  to  sub- 
mit written  comments  on  the  National 
Guidelines  for  Health  Planning  by  No- 
vcnitier  22,  1977.  After  consideration  of 
the  materials  received  in  response  to 
this  Notice,  the  Secretary  will  make  ap- 
propriate revisions  and  by  regulation  is- 
sue final  Guidelines. 

TJie  proposed  Guidelines  set  forth  be- 
low will  be  tlie  subject  of  dLscu.ssion  in 
pubhi'  session  at  the  meeting  of  the  Na- 
tional Council  on  Health  Planning  and 
Development  on  Sei/amber  2.'^,  1977,  at 
■J  00  P.M..  in  th.e  Auditorium.  HEW 
South  Portal  Building.  200  Independence 
.^venup  SW..  Washington.  D.C 

It  is  therefore  proposed  to  issue  Na- 
tional Guaielincs  for  Health  Planning  as 
set  forth  below. 

D'^trd:  September  12.  1977. 

Julius  B.  Richmond. 
Assibtmit  Secretary  for  Health. 

.Api>roved;  September  14.  1977. 

Hai.e  Champion, 
Acting  Secretary. 

It  is  proposed  to  add  Pan  121  to  Title 
42  of  the  Code  of  Federal  Regulations 
which,  when  codified,  will  consist  of  the 
following  material: 

I     Gfnfrm    Hospn-ALS — BED-P0PI'I.A1IIiN 
R.\TIO 

(iUIDELINE 

Titrrc  should  he  less  than  four  non-frri- 
cral.  short-term  hospital  beds  for  1000  per- 
sons in  a  Jtealth.  sen  ire  area:  csccpt  under 
extraordinary  circumstances.  The  Btandard 
for  the  bed-popiilatlon  ratio  applies  to  all 
non-Pederal  short-term  hospital  beds  (In- 
cludlng  general  medical  surgical,  pediatric, 
obstetric,  and  other  short-term  speclrJlzed 
beds) . 

Conditions  which  Justify  an  exception  to 
thi.s  standard  for  a  health  service  area  are: 

1.  Age  correction :  Individuals  65  years  and 
older  have  a  higher  hospital  utilization 
ral«—  up  to  four  times  that  of  the  greneral 
population-  than  any  other  age  group.  Bed- 
population  ratios  for  health  service  areas  in 
which  the  percentge  of  elderly  people  Ls  sig- 
nificantly (more  than  33  percent)  higher 
than  the  national  average  may  be  planned  at 
a  level  higher  than  4  0  per  100  persons. 

2.  Seasonal  population  fltictuations:  Large 
seasonal  variations  In  hospital  utilization 
may  Justify  bed-population  ratios  higher 
than  4.0  per  1000  persons.  Bed-population 
ratios  should   renect   the   Nation's  vacation 


and  recreation  patterns  as  well  to-  the  needs 
of  migrant  workers. 

3  Urban  areas  Large  numbers  of  bedB  In 
one  part  of  a  Standard  MetropolUian  Btallt- 
tical  Area  (8MSA)  may  be  compenRaled  for 
by  fewer  beds  In  other  parts  of  the  SMSA. 
Health  service  areas  which  Include  a  part  of 
an  SMSA  may  plan  for  bed-population  ratios 
higher  than  4  0  per  1000  persons  reflecting  ex- 
l.--tln^;  patterns  If  there  Is  a  J<jlnt  plan  amon^ 
all  the  Health  Systems  Agencies  s»Tvinp  the 
SMSA  which  provides  for  less  tlian  4  0  beds 
pt-r  JDOO  persons  In  the  SMSA  as  a  whole 

4  Rural  areas  Hospital  care  ^hould  be  a<  - 
ce.-„-,ible  to  mfxst  Individuals  wllhiii  a  r<pa- 
,soii;ihte  period  of  time  In  rural  areas  in 
which  a  majority  of  the  resldciHs  woul'l 
<)therwli»e  be  more  than  45  minutes  aulomf  - 
bile  travel  lime  from  a  hospital,  a  bed-popi.- 
lalion  ratio  ol  greater  than  4  0  per  1000  per- 
.■■oiis  may  be  ju:>tified. 

5  Areas  uith  referral  hospital.'i  In  the  ca.>-e 
of  an  Institution  which  provides  a  substantial 
portion  of  Itji  services  to  individuals  not  re- 
^idini;  In  the  health  service  area  in  whu  ii 
tlie  institution  is  located,  the  HSA  for  thHi 
area  may  exclude  from  Its  computation  «.; 
bed-population  ratio  the  piitient  lo.id  th.il  !• 
Irom  oiit.slde  the  HSA. 

DISCISSION 

I'here  Is  general  agreement  that  the  nun.- 
bcr  of  general  hospital  beds  In  the  United 
States  ts  signlflcantly  in  exces,s  of  what  i' 
actually  needed  Tills  excess  bed  capacity 
contributes  to  the  high  cost  of  hospital  care 
with  little  or  no  re(X)gnlzable  health  benetli< 
Empty  beds  are  often  filled  by  patients  wli<i 
could  be  cared  for  as  well  or  better  using  les.-- 
evpetisive  treatment  modnlitie.'  such  a-i 
.imbulatorv  care  or  home  care 

In  1976.  the  Iiu-titute  of  Medi.:  p  recon  • 
mended  that  the  nation  should  achieve  a; 
least  a  10  percent  reduction  in  the  bed  popr- 
latlon  ratio  in  the  next  five  years  and  further 
significant  reductions  thereafter.  The  In-tt- 
ttite  statement  noted:  This  would  mean  a 
reduction  from  tlie  current  national  average 
of  approximately  4  4  non-federal  short-tfrm 
L-encral  hospital  beds  per  1,000  population  to 
.■4  national  average  of  approximately  40  in 
live  years  and  well  below  that  In  the  yenrs  u> 
follow:  many  states  and  health  service  area-  • 
should  be  below  the  national  4  0  avcrAte  a; 
the  end  of  five  years 

It  must  be  stressed  that  the  4  o  beds  per 
1000  population  standard  is  a  maximum 
level  and  not  a  description  of  an  ideal  situa- 
tion. It  is  anticipated  that  In  '-ub.«:equei:" 
plans  HSAs  will  be  reqtilred  to  indicate  how 
they  will  reach  a  bed-population  ratio  o^ 
3.7  pv.T  1000  population  except  under 
extraordinary  circumstances  HSA.>5  who.'^e 
areas  are  now  below  the  4.0  per  1000  level 
but  above  3.7  per  1000  are  urged  to  attempt 
to  decrease  bed-population  ration  to  the 
lower  figure 

II   General  Hospitals — Oc<\i  \:<    v  B.»ri 

CriDELINES 

There  should  be  an  average  annual  c<>  u- 
pancy  rate  of  at  least  80  percent  for  ail  non- 
Federal,  general  short-term  hospitals  in  a 
health  jcritcc  area,  except  under  extraordi- 
nary circumstances.  Ckanditions  which  Ju.";- 
tlfy  an  exception  to  this  standard  for  a 
health  service  area  include: 

1.  Seasonal  population  fluctuations:  In 
some  areas,  the  Influx  of  people  for  vsKsatlon 
or  other  purpo(iC5  may  reqvUre  a  greater  sup- 
ply of  hospital  beds  than  would  otherwlfie 
be  needed.  Large  seasonal  variations  in  hos- 
pital utilization  which  can  l>e  predicted 
through  hospital  and  health  Insuranc*  rec- 
ords may  Ju.stlfy  an  average  annual  occu- 
pancy rate  of  lower  than  80  percent. 

2.  Rnrai  areas:  Lower  average  annual  oc- 
cupwmcy  rates  are  often  required  by  email 
hospitals  to  maintain  empty  beds  to  acconi- 
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nuvlate  normal  fluctuations  of  admlaatotiA. 
In  riinil  areas  with  slt^niflcant  Dumbera  of 
small  (ftwer  than  4.000  admissions  p«r  year) 
hi^pitals  au  average  occupMtncy  rat«  of  Ir.ss 
than  80  percent  may  be  Justified. 

DISCUSSION 

There  is  sutxstantial  evidence  t^at  excess 
hc->spltAl  capacity  contributes  significantly  to 
hljrh  hospital  costs  Empty  hospital  beds  are 
expensive  to  stafT  and  maintain.  Occupancy 
rales  currently  average  76  percent  nation- 
wide Major  hospital  capacity  studies  Indicate 
that  an  average  hospital  occupancy  rate  of 
80  percent  Is  a  reasonable  national  roiU. 
Hl>:her  averages  have  beon  advocated,  especi-' 
ally  for  medical -surjjlcal  units.  In  1973.  the 
HlU-Biirton  program  recommended  a  90  per- 
cent averat!;e  for  medical -surplcal  iinit.s. 

HSAs  whose  areas  currently  exceed  the 
proposed  80  p>ercent  average  annual  occu- 
pancy rate  should  attompt  to  increase  occu- 
pancy rates  still  further.  It  must  be  stressed 

that  the  proposed  standaxds  are  mliiimul 

levels  and  not  a  description  of  an  Ideal 
III.  Obstetbical  Skkvtcfs 


Jci'm 
Id  be 


ELINES 


A.  There  should  be  at  least  2000  deliveries 
annually  in  an  obstetrical  unit  located  In  an 

SMSA  With  a  population  of  100.000  or  more. 

There  should  be  at  least  500  deliveries  an- 
nually In  any  obstetrical  unit  not  located  in 
aa  SMSA  with  a  population  of  100.000  or 
more. 

The  exception  to  this  standard  is-  In  the 
case  of  an  obstetrical  unit  serving  an  area 
in  which  travel  time  to  the  unit  exceeds 
45  minutes  under  normal  driving  condi- 
tions for  10  percent  or  more  of  the  popula- 
tion, a  lower  number  of  deliveries  in  an  ob- 
stetrical unit  may  be  Justified. 

B.  There  should  be  an  average  annual 
occupancy  rate  of  at  least  75  percent  in  each 
obstetrical  unit. 

DISCUSSION 

In  view  of  declining  birth  rales  and  the 
mounting  underutiUzatlon  of  obstetrical 
beds,  obstetrical  standards  for  the  minimum 
number  of  deliveries  and  occupancy  rates  are 
designed  to  discourage  unnecessary  duplica- 
tion and  inappropriate  proliferation  of  serv- 
ices, and  to  maintain  quality  of  care. 

The  experience  of  many  obstetrical  depart- 
ments Indicates  that  more  than  2000  deliv- 
eries are  generally  required  to  maintain  a 
consistently  high  stand.ird  of  ordinary  ob- 
stetrical care  and  a  reasonable  economic 
operation.  Thus,  at  least  2000  deliveries 
should  occur  annually  In  any  maternity  unit 
In  an  SMS.^  with  a  population  of  over  100,000. 
The  long-term  objective  for  very  densely 
populated  areas  should  be  consolidation  of 
maternity  services  to  achieve  3.000-5.000  de- 
liveries annually. 

In  keeping  with  the  national  priority  .set 
forth  In  Section  1502  of  the  Public  Health 
Service  Act  for  the  con.solldatlon  and  co- 
ordination of  Institutional  health  services, 
the  con.solldatlon  of  multiple,  small  obstetri- 
cal units  with  low  occupancy  rates  should 
be  undert.iken  where  such  action  is  not  im- 
peded by  geographical  barriers. 

A  unit  that  serves  less  than  2000  deliveries 
per  year  is  needed  to  maintain  accessibility 
to  services  when  a  facility  Is  located  in  an 
area  with  a  population  of  low  density  or 
geographic  Inaccessibility.  Facilities  not  lo- 
cated In  SMSAs  of  over  100.000  population 
should  provide  at  least  500  deliveries  annu- 
ally. According  to  the  American  College  of 
Obstetricians  and  Gynecologists,  services  of 
such  a  size  are  limited  but  adequate,  and 
can  provide  care  with  reasonable  efflclency. 
Below  500  deliveries,  the  quality  of  care  and 
efficiency  are  decreased  significantly. 


Travel  tixn«  may  be  used  to  determine 
whether  obstetrical  service*  would  be  made 
inaccessible  to  certain  populations  if  tlie 
minimum  volume  standard  for  ob.stetrlcai 
units  were  to  be  applied  A  travel  time  to 
obstetrical  services  In  exce«e  of  45  minutes 
under  normal  driving  conditions  fur  10  per- 
cent or  more  of  the  population  provides  a 
basis  for  exception  to  the  600  minimum 
annual  deliveries  in  sparsely  populated  areas. 

rV       P>PIATRU       lNP.\TtFNT     SWIViri  S— NUMHf  R 
or   Beds 

oriDELINES 

There  should  be  a  minimum  o/  20  bfd.?  in 
a  pediatric  unit.  The  exception  to  this  stand- 
ard Is:  In  the  case  of  a  pediatric  unit  serving 
an  area  in  which  travel  time  to  the  unit  ex- 
ceeds 30  minutes  under  normal  driving  con- 
ditions for  10  percent  or  more  of  the  pK->pula- 
tlon.  a  smaller  size  pediatric  unit  may  be 
Jiistined. 

DISCUSSION 

A  pediatric  Inpatient  unit  Is  a  specinc  sec- 
tion, ward.  wing,  or  unit  devoted  primarily 
to  the  care  of  medical  and  surplcaJ  patients 
less  than  15  years  old,  not  Including  Intensive 
care  for  Infants  less  than  29  days  old. 

A  pediatric   vmlt   should   have   a  mliilniutn 

of  20  beds.  This  .standard  is  designed  to  in- 
.'ure  that  pediatric  units  are  of  an  efficient 
and  economical  size.  It  has  been  recom- 
mended by  various  profes-^lonal  org:anlzations 
and  health  planning  agencies  Consolidation 
of  pediatric  care  in  units  of  at  least  twenty 
beds  will  promote  the  concentration  of 
nursing  and  support  staff  with  special  pedi- 
atric knowled<^e  and  skills,  the  increased 
training  of  staff,  and  the  provision  of  special 
treatment  and  oilier  ancillary  facilities  which 
meet  the  spc'-ial  needs  of  children.  The  re- 
cent Report  of  the  Committee  on  Implica- 
tions of  Declining  Pediatric  Hospitalization 
Pates  of  the  National  Research  C<'>uncll  states 
that,  "For  a  p>ollcy  of  housing  children  sepa- 
rately to  be  efrectlve.  certain  minimum  serv- 
ices and  facilities  are  needed  thus  requiring 
bed  capacity  and  utilization  to  make  pro- 
visions for  the.se  services  and  facilities  eco- 
nomically feasible." 

The  30  minutes  travel  time  criterion  may 
be  u.scd  to  Identify  those  locations  In  which 
cou-sol  Ida  lion  of  pediatric  units  may  not  pro- 
vide for  appropriate  access.  Close  proximity 
to  i>ediatrlc  facilities  Is  desirable  to  permit 
children  to  remain  close  to  their  homes  and 
to  allow  for  frequent  visits  by  family  and 
friends.  Such  visits  are  highly  desirable  and 
have  been  found  to  be  an  aid  to  Improve- 
ment and  cure. 

V.  Pediatric  Inpatient  Services — 
OcctTPANCY  Rates 

CmDELINE 

Pediatric  units  should  maintain  average 
annual  occupancy  rates  related  to  the  num- 
t>er  of  pediatric  beds  (exclusive  of  neonatal 
inten-sive  care  units)  in  the  facility.  For  a 
facility  with  20-39  pediatric  beds,  the  averape 
annual  occupancy  rate  should  be  at  least  65 
percent:  for  a  facility  with  40-79  pediatric 
bed.s.  the  average  annual  occupancy  rate 
should  be  at  least  75  percent;  for  facilities 
with  80  or  more  pediatric  beds,  the  average 
annual  occupancy  rate  should  be  at  least  80 
percent. 

DISCUSSION 

Variable  occupancy  rates  are  designed  to 
reflect  the  need  for  smaller  units  to  main- 
tain the  capacity  to  accommodate  normal 
day-to-day  fluctuations  in  admissions  and  to 
set  aside  pediatric  beds  for  particular  age.s 
and  types  of  cases.  Such  scheduling  problems 
are  less  severe  in  pediatric  units  of  a  greater 
capacitj-.   Moreover,   large  units   are  able   to 


sust*ln  higher  occupancy  rates  because  Uiey 
are  frequently  associated  wltli  regional  cen- 
ters which  serve  paUents  needing  types  of 
car©  that  can  be  scheduled  on  a  more  flexible 
bnal.v 

Vr    N'EONATAL  iNTiNsrvE  Car«  UNrrs 

GUIOKLINES 

A  The  ttital  nimiher  of  neonatal  Intensive 
care  bed.s  should  not  exceed  four  per  tlMSu- 
sand    live    blrth.s    per    year    In    a    defined 

neonatal  .service  ares. 

B.  A  single  neonatal  Intensive  care  unit 
should  Contain  a  nimlmum  of  20  bed.s. 

DLSCl'SSION 

A  NeiMiatal  Intensive  Care  i;nlt  (N1CC)  is 
a  special  unit  staffed  and  equipped  .solely  for 
the  intensive  care  of  newborns  who  are  less 
than  29  days  old.  Tlie  term  •■bed"  Is  u.sed  in 
a  generic  sense  and  Includes  isolettes  <>r 
ba-sinettcs.  Neonatal  intensive  care  is  a 
highly  specialized  .service  required  by  only  a 
very  small  percentage  of  Infants.  It  has  been 
e^>5tlniated  that  four  neonatal  lntea.slve  care 
bods  per  thousand  live  births  are  adequate  to 

meet   this   need,   taking   Into  account   the 

Incidence  of  hlgh-rlslc  pregnances,  the  per- 
centage of  live  births  requiring  intensive 
care  and  the  average  length  of  stay  lu 
ue^inatal  Intensive  care  units. 

Since  the  minimum  number  of  Lsoletles 
will  serve  the  patient  load  resulting  from  a 
representative  population  cohort  for  approxi- 
mately one  million,  perinatal  centers  will 
often  be  a  resource  of  two  or  more  HSAs. 
Thus,  a  defined  ne<Tnatal  .service  ares  should 
be  Identied  by  the  relevant  H.SAs  in  con- 
Junction  with  the  State  Agency. 

No  exception  to  tills  standard  on  the  basis 
of  travel  time  to  the  service  is  proponed, 
buice  high  risk  mothers  often  give  birth  at 
facilities  which  have  an  NICU,  and  Infant 
transport  and  special  conimunicatlon  sys- 
tems are  available  In  situations  In  which 
transfer  of  the  Infant  to  a  different  facility 
Is  nece.s.sary. 

The  American  Academy  of  Pediatrics  has 
noted  that  "the  best  care  will  be  given  to 
high  risk  and  seriously  ill  neonates  if  inten- 
sive CiU^e  units  are  developed  lii  a  few  ade- 
quately quaJiflcd  Institutions  within  a  com- 
munity rather  than  within  many  hospitals. 
Properly  conducted,  early  transfer  of  these 
Infants  to  a  qualified  unit  provides  better 
care  than  do  attempts  to  maintain  them  In 
inadequat-e  units." '  This  regionalized  ap- 
proach Is  renected  In  the  minimum  size 
standard  which  is  designed  to  faster  the  lo- 
cation of  neonatal  intensive  care  units  in 
medlc.d  centers  which  have  available  special 
con-sultatlve  services,  staff.  equl[)n-.ent  and 
facUltteB;  and  enhance  the  quality  of  care. 
The  standard  Is  also  designed  to  promote  ef- 
flclency of  operation,  which  has  been  found 
to  refjulre  neonatal  intensive  care  units  con- 
taining 20  or  more  beds. 

VII.  Open  Heast  Surcehy 

CUIDri.lNES 

A.  There  should  be  a  minimum  of  200  pro- 
cedures performed  annually  in  any  institu- 
tion in  which  open  heart  surgery  is  per- 
formed. 

B.  There  sltould  be  no  new  open  heart 
units  opened  unless  each  existing  or  prevl- 
oitsly  approved  unit  In  the  health  service 
area  (or  areas)  to  be  served  is  operating  and 
is  expected  to  continue  to  opera-te  at  a  mini- 
mum of  350  open  heart  surgery  cases  per 
year. 


'  American  Academy  of  Pediatrics.  Com- 
mit on  Hosplt.U  Care,  Care  of  Children  in 
Hospitals.  2nd  Edition  tBvanston,  lUtnols: 
American  Academy  of  Pediatrics,  1971),  p. 
112. 
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DISCUSSION 

OiM'ii  hciut  surgery  for  congenital  and 
a«  quired  heart  and  coronar^'  art-ery  disease 
represents  a  marked  advance  in  patient  care. 
Highly  specializod  open  heart  procedures  re- 
(liUre  very  c<*tly,  higlily  specliUized  man- 
power and  fiuillly  rehourtes  Thus,  every  ef- 
fort should  Ije  made  to  limit  duplication  and 
unnecessary  expenditure.s  for  resources 
niated  to  the  performance  of  open  heart 
protreduies,  while  maintaining  lugh  quality 
of  care. 

Based  upon  recommendations  by  viu-ious 
proiesfclonal  organizations  and  health  plan- 
ning agencies,  a  minimum  of  200  open  heart 
surgery  procedures  .should  be  performed  an- 
nually to  maintain  q\mllly  <>t  patient  care 
and  to  minimize  the  uniiece.s.sary  duplication 
of  health  re.sources.  In  order  to  prevent 
duplication  of  existing  resources  which  may 
not  be  fully  utilized,  the  opening  of  new 
open  lieart  surgery  unit.s  should  be  con- 
tingent upon  existing  unlt,s  operating,  and 
continuing  to  operate,  at  a  ic,  el  of  at  least 
350  procedures  per  year.  This  represents  the 
optimum  nunibor  of  procodures  which  can 
be  performed  by  a  single  open  heart  surgery 
team  while  nialntulinn^'  a  lil^'h  tjuaiity  of 
,    care. 

VIII      (.'aRUIAC    CATHrTlBJZATION 

Unit  Services 

Cl'IDEXINI  s 

A.  niere  should  be  a  mlninuun  of  300  pro- 
cedures (Intracardiac  and  or  coronary  artery 
catheterization  I  performed  annually  In  any 
adult  cardiac  catheterization   vmlt. 

B.  There  should  be  a  minimum  of  150  car- 
diac catheterizations  performed  annually  in 
any    pediatric    cardiac    catheterization    unit 

C.  There  should  be  no  new  cardiac  cathe- 
terization units  opened  In  any  facility  not 
performing  open  heart  surgery 

D.  There  should  be  no  new  adult  cardiac 
catheterization  units  opened  unless  the  pro- 
jected number  of  studies  per  jear  Is  greater 
than  600  based  on  the  current  number  of 
procedures,  existing  capacity,  estimated 
need  and  referral  patterns  in  the  health 
service  areaisi  to  be  served  and  as  deter- 
mined by  the  Health  Systems  .igemyiles) 

DISCISSION 

The  modern  cardiac  catheterization  unit 
rp<iulres  a  highly  skilled  staff  and  expensive 
equipment  While  some  units  with  excellent 
quality  and  safety  records  perform  fewer 
studies.  It  Ik  generally  recognlz,ed  that  a  min- 
imum of  300  procedures  per  year  Is  necessary 
to  maintain  the  skills  of  the  aitheterlzatlon 
team  and  the  most  effective  and  safe  opera- 
tion of  the  unit.  The  underutilized  unit  In 
addition  represents  a  le.ss  eflicient  use  of 
an  expensive  resource  and  fre<iuently  reflects 
unnecessary  duplication  of  ."ervices  in  an 
area 

The  patient  studied  In  the  cardiac  cathe- 
terization unit  is  fre<iuently  re<xjmmended 
for  open  heart  surgen,-.  While  acceptable 
Inter-lnstltutional  referral  patterns  exist  in 
many  area.s.  optimally,  cardiac  catheteriza- 
tion units  should  be  located  within  a  facility 
in  which  cardiac  surgery  Is  performed.  Con- 
sequently, new  cardiac  catheterization  units 
should  only  be  opened  in  conjunction  with  an 


wdfitlng  or  slmultaneou.sly  opened  f^en  heart 
surgery  program 

This  standard  Is  consistent  with  recom- 
mendations of  several  health  planning  agen- 
cies, the  Joint  Commission  on  Accreditation 
of  Hospitals  and  the  Inter-Society  Commis- 
sion on  Heart  Disease  Resources. 

IX    Radiation  Thkracv 

GUIDFI  INKS 

.\  A  megavoltage  radiation  therapy  unit 
should  serve  a  population  of  at  least  150,000 
persons  or  at  least  450  new  cancer  cases  per 
year. 

B.  There  should  \x  no  new  megavoltage 
units  opened  unless  each  existing  or  approved 
megavoltage  unit  In  the  health  service 
area(si  is  performing  and  Is  expected  to  con- 
tinue to  perform  at  least  7.500  treatments 
per  year. 

DISrCSSION 

Although  various  lypen  of  ratliation  are 
indica.t.ed  and  used  for  tumors  with  different 
characteristics,  met;avoltage  equipment  (3-50 
megavolt)  Is  accepted  as  the  most  efficacious 
for  treatment  of  deep-seated  tumors.  Mega- 
voltage equipment  Is  expensive  to  purchase. 

Install,  and  support  on  a  continuing  bafiis. 

Every  effort  should  thus  be  made  to  avoid 
unnece.s.sary  duplication  of  this  costly 
resource 

The  three  most  conltncn  lype.s  of  units 

which  are  used  to  deliver  megavoltage  thera- 
py are  cobalt  60.  linear  accelerator,  and  Beta- 
trons. Each  of  these  units  can  deliver  7.500 
treatments  per  year. 

Experience  indicates  tliat  Iwo-f.iird-  of 
v.fw  cancer  patients  will  require  megavolt- 
age radiation  therapy,  and  eacii  beginning 
patient  will  require  approximately  25  treat- 
ments per  year.  The  above  standards  are  de- 
signed to  provide  the  needed  treatment 
capabilities  while  avoiding  unne<es.sary  du- 
plication of  radiation  therapy  units  and  un- 
der-utlllzation  of  existing  capacity. 

X    Cl>MPT'TED  TOMOGRAPHK    S<'ANMRS 
CnUELlNF.S 

■  A  Policy  Statement:  Computed  Tomo- 
ner  (head  and  bodyi  should  operate  at  a 
minimum  of  2.500  patient  procedures  per 
yeor. 

B  There  should  be  no  CT  scanners  ap- 
proved unless  each  existing  or  approved  CT 
scanner  in  tlie  service  area  is  performing  at 
a  rate  greater  than  4,000  patient  procedures 
per  year, 

C.  Charge.s  for  existing  or  proposed  CT 
scanner  are  to  be  calculated  on  the  basis  of 
2.500,  the  projected  or  actual  number  of 
patient  procedures  per  yer;r  whichever  Is 
greoter 

D.  Tliere  should  be  no  new  computed 
tomographic  (CTi  scanners  approved  unless 
the  owners  or  operators  of  the  proposed 
equipment  will  set  In  place,  with  operation 
of  the  equinment.  a  data  collection  ."^ysiem 

DLSfUSSI'lN 

Because  C'l  scanners  are  expensive  to  pur- 
chase, to  niaintaln,  and  to  staff,  every  effort 
must  be  made  to  contain  costs  while  pro- 
viding an  acceptable  level  of  service.  Full 
and  appropriate  utilization  of  existing  units 
will  prevent  needless  duplication  and  limit 
unnecessary  Increases  in  health  care  coets 


Estimates  of  full  utilization  of  CT  scan- 
ners range  from  1,800  to  4.000  patient  proce- 
dures per  year.  Surveys  of  actual  usage  show 
a  slightly  wider  range.  The  Institute  of 
Medicine,  provider  organizations,  aiid  spt- 
clalists  who  have  carefully  reviewed  these 
data  and  analyzx^d  the  capabilities  of  varlou>- 
commercially  available  unit.s  have  recom- 
mended that  2.500  patient  procedures  per 
year  be  considered  as  the  minimal  acceptable 
number  for  adequate  utilization.  Prior  u» 
opening  more  than  one  CT  Scanner  in  a 
service  area,  existing  clinical  units  should  sx- 
operallng  at  a  maximum  level. 

A  summary  of  the  data  collected  on  IT 
scanners  should  be  submitted  by  the  ownert. 
or  operators  to  the  appropriate  HSA.  to  en- 
able tlie  Agency  to  adequately  plan  distribu- 
tion and  u.se  of  CT  scanners  In  the  area.  TJje 
data  to  be  collected  should  include  the 
following:  ' 

Presenting  signs  and  symptoms  of  CT 
examinations. 

Demographic  characteristics  of  re<ip|piit.s 
of  CT  examinations 

Rate  of  positive  diagnoses  of  differenl  di' 
eause  conditions  by   CT. 

Place  of  CT  examinations  in  seqvience  wlUi 
Other  diagnostic  procedures, 

Sensitivity  and  sp>eclflclty  of  CT  examina- 
tions performed  in  different  parts  of  the 
body. 

XI    E.vd-Stacf.  llf.NAL  Disease  lESRDi 

CUIDEUNB 

Die  Htailh  Systems  Plans  established  bv 
health  systems  agencies  should  be  consistent 
ulih  standards  and  procedures  contained  u: 
the  DHEW  regulations  governing  conditloiis 
for  coverage  of  suppliers  of  end-stage  rena! 
disfa.-?  .services.  20  CFR  Part  405.  Subpart  U 

DISCUSSION 

The  ESRD  Program  was  created  pursuant 
to  Section  2991  of  the  Social  Security 
.^mendmenUs  of  1972  (Pub  L  92-603 1,  which 
extends  Medicare  benefits  to  any  Individual 
who  has  end-stage  renal  disease  requiring 
dialysis  or  transplantation,  provided  that 
sucli  individual:  ( 1 )  is  fully  or  currently  in- 
sured or  entitled  to  monthly  benefits  under 
Title  II  of  the  Social  Security  Act:  or  (2)  i- 
the  spouse  or  dependent  child  of  au  individ- 
ual so  Insured  or  entitled  to  such  montlily 
benefits.  In  order  for  an  ESRD  facility  to 
qualify  for  reimbursement  under  the  pro- 
gram, the  faculty  must  meet  the  condition- 
for  coverage  of  suppliers  of  end-stage  renal 
dlsea.se  services  as  established  by  regulation 
These  conditions  Incorporate  standard' 
which  relate  to  the  supply,  distribution,  ana 
organization  of  ESRD  facilities.  The  stand- 
ards were  developed  by  the  Department  of 
Healtli,  Education,  and  Welfare  and  were 
based  on  extensive  con.sultatlon  with  profes- 
sionals and  other  p>ersons  knowledgeable  li. 
the  areas  of  nephrology  and  transplant  sur- 
gery. Because  these  standards  are  alreadv 
published  as  regulations,  it  was  not  deemed 
necessary  to  republish  them  here. 

|FR  Doc  77-27493  Piled  9-22-77:6  46  an,  | 


'"A  Policy  Statement;  Computed  Tonn- 
graphlc  Scanning,"  Institute  of  Medicine 
National  Academv  of  Sciences,  Washington. 
DC  .  April  1977. 
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SUBCHAFTER    B — NATIONAL    FLOOD 
INSURANCE    PROGRAM 
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PART    1917 — COMMUNITIES    ELIGIBLE 
FOR  THE  SALE  OF   INSURANCE 

Final  Flood  Elevation  Determination  for  the 
Town   of   Richland,   Oswego  County,    N.Y. 

AGENCY  Fedcnil  Insurance  Adminis- 
tration, HUD. 

ACTION :  Final  rule. 

SUMM.ARY:  Final  ba.sc  flood  elcvation.s 
(lOO-ycar  flood*  are  listed  below  for  se- 
lected locations  in  the  Town  of  Richland. 
Oswepo  County.  N.Y.  Tliese  base  floo<l 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  m  efTeit 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  iNFIP'. 

EFFECTIVE  DATE:  On  publication  of 
the  Fkxxi  Insurance  Rate  Map  for  the 
Town  of  Richland.  Oswepo  County.  NY. 

ADDRESSES:  Map.<:  and  other  informa- 
tion .sliowing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Town  of  Richland,  Oswego 
County.  NY.,  are  available  for  review  at 
the  Town  Clerk's  Office.  Courthouse. 
Pulaski.  N.Y. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Mr.  Richard  Krimm.  Assistant  Ad- 
Mr.  Richard  Krimm.  A.ssistant  Admin- 
istrator. Office  of  Hood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW..  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  tlie  Town  of  Rich- 
land, O.swego  County.  N.Y. 

TlUs  final  i-ule  is  Lssued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234  >. 
87  Stat.  980.  which  added  section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  iPub  L  90- 
448  >.  42  use.  4001-4128.  and  24  CFR 
Part  1917 1 .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  com- 
munity for  a  period  of  ninety  (90t  days 
has  been  provided.  No  appeals  of  tlie 
proposed  base  flood  elevations  were  re- 
ceived from  the  community  or  from  in- 
dividuaLs  within  the  community. 

Tlie  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  areas  in  accordance  with  24  CFR  Part 
1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  In,<urance  Act  of  1968  (Title 
XIII  of  Housing'  and  Urban  Development  Acl 
of  1968t.  etfective  January  28.  19C9  (33  FIl 
17804.  November  28,  1968).  as  amended;  42 
U.S.C,  4001-4128:  and  Secretary'.s  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator, 34  FR  2680.  February  27.  1969.  ns 
amended  (39  FR  2787.  January  24,   19741   I 

Issued:  August  16.  1977. 

P.XTKUIA  ROBEKTS  HARRIS. 

Sccrctarij. 

I  FR  D.  r  77   27.173  Filed  9-22   77;8:45  ain| 


I  Di>oket  No   n-26.53 1 

PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final    Flood    Elevation    Determination    for 
the  Town  of  Riverhead,  Suffolk  County, 

N.Y. 

AGENCY:  Federal  Insurance  Admini.s- 
tration.  HUD. 

ACTION:    Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood  >  are  listed  below  for  se- 
lected locations  in  the  Town  of  River- 
head.  Suffolk  County.  N.Y.  These  base 
flood  elevation.s  are  the  basis  for  the 
flood  plain  management  measures  that 
the  community  Ls  required  to  either 
adopt  or  .show  evidence  of  being  already 
in  effect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  Na- 
tional Flood  Insurance  Program  (NFIP' . 

EFFECTIVE  DATE:  On  publication  of 
tlie  Flood  Insurance  Rate  Map  for  the 
Town  of  Riverhead.. Suffolk  County.  N.Y. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  Town  of  Riverhead.  Suffolk 
County,  NY.  are  available  for  review  at 
the  Town  Clerks  Office  on  the  bulletin 
board.  200  Howell  Avenue.  Riverhead, 
N.Y. 


FOR  FURTHER  INFORM.\.TION  CON- 
TACT: 

Mr.  Richard  Krwntn.  A.ssistant  Adniin- 
Lstrator.  Ottlce  of  Flood  Insurance. 
202-755-5581  or  Toll  Free  Line  800- 
424-8872.  Room  5270.  451  Seventh 
Street  SW  .  Washington,  DC.  20410. 

SUPPLEMENTARY        INFORMATION 
The    Federal    Insurance    Administrator 
gives  notice  of  hLs  final  determinations 
of  flo(xl  elevations  for  the  Town  of  River- 
hcJid.  Suffolk  County.  NY. 

This  final  rule  is  issued  in  accordance 
with  section  110  of  the  Flood  DLsasfer 
Protection  Act  of  1973  i  inib.  L.  93-234>. 
87  suit.  980.  which  added  seel  ion  1363 
to  the  National  no<xl  Insurance  Act  of 
1968  I  Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  19C8  (Pub.  L. 
90-448>.  42  use,  4001-4128.  and  24  CFR 
Part  1917  ' ,  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this 
determination  to  or  tiirough  the  com- 
munity for  a  i)eriod  of  ninety  (90>  days 
has  been  provided.  No  appeals  of  the 
proposed  base  flood  elevations  were  re- 
ceived from  the  community  or  from  indi- 
viduals within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary' has  delegated  the  statuton,-  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

Tlie  final  100 -year  flood  elevations  for 
.selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Hou-slng  and  Urban  Development  Act 
of  1968),  effective  January  28,  1969  (33  FR 
17804,  November  28.  1968).  as  amended;  42 
U.S.C.  4001  4128;  and  Secrelarys  delegation 
of  authority  to  Federal  Iii.surance  Admlni.s- 
trator.  34  FR  2680.  February  27,  1969.  as 
amended  by  39  FR  2787,  Januim-  24,  1974)  ) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris, 

Secretary. 
|FRDoc77  27574  Filed  9   22   77;8  45am| 


Di>cket  No   FI   30791 

PART    1917 — COMMUNITIES   ELIGIBLE 

FOR  THE  SALE  OF  INSURANCE 

Final    Flood    Elevation    Determination    for 

the   City   of   North   Wilkesboro,    N.C. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood*  are  listed  below  for  se- 
lected l(X'atiorLs  in  the  City  of  North 
Wilkesboro.  N,C.  These  base  flood  eleva- 
tions are  the  basis  for  the  flood  plain 
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RULES   AND   REGULATIONS 


is:m 


management  mciisurcs  that  the  commu- 
nity Is  required  to  either  adopt  or  sliow 
evidence  of  being  already  in  effe<"t  In 
order  to  qualify  or  i-emam  qualified  for 
jMirticipation  in  the  National  I-'lood  In- 
,su  ranee  Pi-ogram  <  tiTlD . 

EFFECrrV'E  DATE:  On  publu  ation  of 
the  Flood  Insurance  Rate  Map  for  the 
City  of  North  WUketboro,  N.C, 

ADDRESSES;  Maps  and  otlicr  mfonna- 
tlon  showing  the  detailed  outlines  of  the 
flood-prone  areas  and  tiie  final  eleva- 
tions for  Uic  City  of  Nortli  Wilkesboro 
are  available  for  review  at  City  Hall. 
North  Wilkesboro.  N.C. 
TOR  FURTHER  INFORMATION  CON- 
TACT!; 

Mr.  Richard  Krimm.  Assistant  Admin- 
Lstrator.  Office  of  Flood  Insurance.  202- 
75.5-5581  or  Toll  Free  Line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW.,  Wa.shmgton,  D.C,  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  Uic  City  of  North 
Wilkesboro, 

This  final  rule  is  Issued  in  accordance 
with  section  110  of  tlic  Flood  Disaster 
ProtecUon  Act  of  1973  (Pub,  L.  93-234). 
87  Stat.  980.  which  added  section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  (Title  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  'Pub.  L, 
90-448>.42USC  4001-4128,  and  24  CFR 
Part  19171. 

An  opportunity  for  the  community  or 
Individuals  to  appeal  thi.s  determina- 
tion to  or  through  the  community  for  a 
period  of  ninety  >  90 '  days  has  been  pro- 
vided. No  apix:aLs  of  the  proposed  base 
flood  elevations  were  received  from  the 
community  or  from  individuals  witliin 
the  comnuinUy. 

The  Administrator,  to  wiioui  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  In  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 


trator     34    FR    2C80,    F(»»ru»ry    27.    lOM,    M 
nmended    (39   PB  2787.   January   24.    1«74)  ) 

Issued:  August  IC,  1977. 

Patricia  RoBErrs  Harris. 

Secretary. 

|FR  Do'  77  27075  Filed  9- 22  77;8:45  am ) 


Tht  final  100-year  flood  elevations  for 
selected  locations  are: 
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i  Docket,  No.  PI-29601 

PART    1917— COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final    Flood    Elevation    Determination    for 
CUckamas  County,  Greg. 

.AGENCY  Fedtral  In.'^uraiKC  Admin- 
istration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  ba.se  flood  elevations 
1 100-year  flood  •  are  listed  below  for  se- 
lected l(xauons  in  Clackama.s  County, 
Oreg.  Tlie.se  base  flood  elevations  are  Uie 
basis  for  the  flood  plain  management 
measures  that  the  community  Ls  required 
to  either  adopt  or  .show  evidence  of  be- 
ing already  in  effect  In  order  to  qualify 
or  remain  qualified  for  participation  in 
the  National  Flood  In.surance  Program 
'  NFIP I . 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  In.surance  Rate  Map  for 
Clackamas  County,  Oreg. 

ADDRESSES:  Maps  and  other  informa- 
tion .showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  Clackamas  County  are  avail- 
able for  review  at  Clackamas  County 
Courthou.se.  8tJi  and  Main  Streel-s.  Ore- 
gon City,  Oreg.  , 

FOR  FTTRTHER  INFORMATION  CON- 
TACT 

Mr  Richard  Kninm.  .Vssistant  Admin- 
istrator. Office  of  Flood  Insurance. 
202-755-5581  or  Toll  Free  Line  800- 
424-*872.  Room  5270,  451  Seventh 
Street  SW.,  Wa.shington.  DC.  20410. 

SLTPLEMENTARY       INFORM-\TION 
The    Federal    Insurance    Administrator 
f;ives  notice  of  hi.s  final  determinations 
of  flood  elevations  for  Clackamas  Coun- 
ty. 

This  final  rule  Is  i.s.sued  in  accordance 
with  section  110  of  the  Flood  Di.sasler 
Protection  Act  of  1973  <Pub.  L.  93-234^ 
87  Stat.  980.  which  added  section  1363 
to  tlie  National  Flood  Insurance  Act  of 
1968  'Title  XIII  of  tlie  Housing  and 
Urban  Development  .\ct  of  1968  (Pub.  L. 
90-4481.  42  U.S.C.  4(101-4123,  and  24  CFR 
Part  1917'. 

An  opportunity  for  the  comnumity  or 
individuals  to  appeal  thi.s  determination 
to  or  through  the  community  for  a  pe- 
rioti  of  ninety  ■90i  days  has  been  pro- 
videti.  No  appeals  of  the  proposed  base 
floixl  elevations  \\cre  received  from  the 
community  or  from  individuaLs  within 
the  community. 

Tlie  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, ha.s  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 
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'National  F;<:K-d  Ir.sarancc  A.n  of  19G8  (Ti:;e 
xni  of  Housing  and  Urban  Derelopm^nt  Act 
or  19881.  eff*ctt\-e  Jan\iary  28.  19«9  (S3  FR 
17804.  November  28.  1968 1  ,  as  amended:  42 
L  S.C.  4001-4Ii8;  aiid  Secretar>  s  delegatioii 
oJ  authoTitT  to  Federal  Instiraace  Adnunifi- 
y-ator.  34  FR  2680.  February  27,  1969.  as 
amended  i39  FR  2787.  Jaiiuary  24.  1974). j 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

SecreUiry. 

IFR1>      TT   27576  Fi.td?-   22   77:8  4.'>Bn-.l 


;  Docket  No  Fl -2856 1 

PART    1917 — COMMUNITIES   ELIGIBLE 

FOR  THE  SALE  OF  INSURANCE 

Final    Flood    Elevation    Determination    for 

the  Township  of  Center,  Indiana  County, 

Pennsylvania 
.AGENCY:  Federal  Insurance  .^dmln:-- 
tration.  HUD. 
.ACTION :  Final  rule. 
SUMMARY:  Final  ba.se  flood  elevaUons 
1 100-year  flood'  are  Usted  below  for  se- 
lected locations  in  ihe  Township  of  Cen- 
ter. Indiana  County.  Pennsylvania  These 
base  flood  elevationb  are  tlie  basis  for  the 
flood  plain  management  measures  that 
th.e  conmiunity  is  required  to  either 
adopt  or  show  evidence  of  beins  already 
in  effect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  Na- 
tional Flood  In.surance  Program  tNFIP* . 
EFFECTIVE  D.ATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Township  of  Center.  Indiana  County-,  Pa. 
.ADDRESSES:  Maps  and  oUiex  informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  tlie  final  eleva- 
tions for  the  Township  of  Center.  Indl- 
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ana  County.  Pennsylvania  are  available 
for  review  at  the  Township  Municipal 
Building.  R  D.  2.  Homer  City,  Center,  Pa. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krlinm.  A.-^slstant  Ad- 
ministrator. Office  of  Flood  Insurance. 
(202-755-5581)  or  Toll  Free  Line  (800- 
424-8872>,  Room  5270.  451  Seventh 
St.  SW  .  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION. 
The  Federal  Insurance  Administrator 
gives  notice  of  his  finil  determinations 

Center.     Indiana    County.    Pennsylvania. 

'nii.<;  final  rule  is  i.ssucd  in  accordance 

With  Sootion  no  of  tlie  Flood  Disaster 

Protection  Act  of  1973  >  Pub.  L.  93-234'. 
87  Stcit    980.  which  added  Section   13G3 

to  the  National  nood  Insurance  Act  ol 

1968  'Title  Xin  of  the  Housing  and 
Urban  Development  Act  of  1968  (Pub.  L 
90-448 ' ,  42  U.S.C.  4001-4128.  and  24  CFIi 
Part  1917^ .  An  opportunity  for  the  com- 
munity or  mdivlduals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  t90>  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood -prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  Insurance  .\cl  of  1968  (Title 
xm  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28,  1969  (33  FR 
17804,  November  28.  1968),  as  amended;  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969,  as 
amended   (39  FR  2787.  January  24,   1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 
Secretary. 

|FR  Doc  77-27577  Filed  9-22-77:8:45  am| 
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PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final    Flood    Elevation    Determination    for 
the  City  of  Corry,  Erie  County,  Pa. 

AGENCY:   Federal  Insurance  Adminis- 
tration, HUD. 

ACTION :  Final  rule. 


SUMMARY:  Final  base  flood  elevations 
I  lOO-year  flood"  are  listed  below  for  se- 
lected locations  in  Uie  City  of  Corry.  Eric 
County,  Pennsylvania.  Tlicse  biuse  flood 
elevations  are  the  ba-sis  for  the  flood 
plain  maniHiement  measures  tliat  the 
community  l.s  required  to  eitlier  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  '  NFIP  i 

EFFECTIVE  DATE:  On  publication  of 
tlie  Flood  In.surance  Rate  Map  for  the 
City  of  Coiry.  Erie  County.  Pa. 

ADDRESSES:  Maps  and  otlier  hiforma- 
tion  sUowinB  the  detailed  outlines  of  tJie 

flood-proiic    areas   and    the   fliuil   eleva- 

lions  for  the  City  of  Corr!.'.  Erie  County. 
Pennsylvania  are  available  for  review  at 
the    City    Hall.    100    South    Center    St  , 

Corry.  Pa.  16407. 

FOR  FLrRTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Kriinm.  A.ssistant  Admin- 
istrator. OfBce  of  Flood  Insurance. 
(202-755-5581)  or  Toll  Free  Une  (800- 
424-8872".  Room  5270.  451  Seventh 
St.  SW..  Wi^hington.  D.C.  20410. 

SUPPLEMENTARY  rNFORMATION: 
Tlie  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  City  of  Corr.\'. 
Erie  County.  Pa. 

Tliis  final  rule  is  issued  in  accordaiK  e 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234 ». 
87  Stat.  980.  which  added  Section  1363 
to  the  National  F(X)d  Insurance  Act  of 
'1968  (Title  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  'Pub.  L.  90- 
448).  42  use.  4001-4128.  and  24  CFR 
Part  1917" .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  i90)  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  tlie  community  or  from  individuals 
within  the  community. 

Tlie  Administrator,  to  whom  tlie  Sec- 
retary has  delegated  the  statutory  au- 
thority, hai;  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

Tlie  final  lOO-year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  lusurauc*  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  elTectlve  January  28.  1969  (33  PR 
17804.  November  28.  1968).  a»  amended.  42 
use.  4001  4128;  and  Secretary  »  deleis'allon 
of  autliorlty  to  Federal  In.surance  Admini.s- 
Initor  34  FR  L'G80,  February  27.  1969.  a.~ 
amended  (39  FR  2787.  Januaty  24.  1974 1   \ 

Lvsued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretartj. 

[VR  D.X- 77  27578  Filed  9  22  77:8:45  am) 


IDooket  No.   FI    11661 
PART     1917 COMMUNITIES    ELIGIBLE 

FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 

the  Township  of  Fairview,  York  County,  Pa. 

AGENCY;    FecUiul   Insiiraii'.e   Adminis- 
tration. HUD. 
ACTION:  Final  rule 

SUMM;aRY:  Pinal  bfi.'^e  Hood  elevations 
1 100-year  flood*  are  listed  below  for 
selected    locations    in    the   Township   of 

Fail-view.  York  County,  Pcnn.sylvania. 
Tliese  base  flood  elevations  are  the  basis 
for  the  flood  plain  nianagcmcnt  meas- 
ures that  the  community  i.s  required  to 
either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualifled  for  particii)ation  in  the 
National  Flood  Insurance  Program 
<NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Township  of  Fairview.  York  County.  Pa. 

.\DDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  tlie  Township  of  Fairview.  York 
County.  Pennsylvania  are  available  for 
review  at  the  Municipal  Building.  R.D.  1. 
New  Ciunberland. 

FOR  FITRTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.ssistant  Admin- 
istrator. Office  of  Flood  Insurance. 
« 202-75.5-5581)  or  ToU  Free  Line  (800- 
424-8872* .  Room  5270.  451  Seventh  St.. 
SW  .  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION; 
Tlie  Federal  Insurance  Administrator 
gives  notice  of  hLs  final  determinations 
of  flood  elevations  for  the  Township  of 
Fairview.  York  County,  Pa. 

This  final  rule  Ls  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  'Pub.  L.  93-234). 
87  Stat.  980.  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
I  Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  ^Pub.  L.  90- 
448).  42  use.  4001-4128.  and  24  CFR 
Part  1917' .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  i90i  days  has 
been  provided,  and  the  Administrator  has 
resolved  the  api^eals  presented  by  the 
community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  fo»  flood 
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plain  management  in  flood-prone  areas 
m  accordance  wth  24  CFR  Part  1910. 

Tlie  final  lOO-year  flood  elevations  for 
selected  locations  are: 


Kli'Vktion 

l4>>{aii<M. 

:ii  f(«l 

."^fiiiii  1-  of  MiHtiliii;.' 

aloiTA 

lIlCHn  !*• 

Ipvel 

FllMIIK'liiuiiiu 

Siiiilli  1  i>r|Hiriil(' 

:«|| 

Kiv.r. 

liliill."  (mumioli. 

Kiiiile  7(i  l>riilK'<' 

.«») 

(Unwii.slreaiii  -tide'. 

Koute  76  (upslrejiin 

:iiif, 

V..|Lw  Ilr. U 

1  ■>.... k             ' 

iUMiVJJill! 

I.rl<li;<- 

:iii 

tMiI  Yurk  Uuuil 

nin 

ItriilR.-. 

."^liriilKcr  I^lir  |tll<U'' 

nil 

U.>ut.-  k;  l.n.li!<- 

.i'.>i 

«;ri-.  tilane  IJrivi- 

.iM 

llrulp.-. 

."<|i«iiHlir's  Will  Kmi.l 

.«! 

llri(l(!c. 

I.ltimkllti  Rtiu.l 

M  i 

HridKiv 

Uouto  76  hrnly 

V.l 

.'-Il('('|lf(irii  l(llHi| 

;;'„k. 

llridK''. 

Kriiliic  nl  l.i-l'iini  l(<! 

.U.7 

XUtuw  lU  t.rultrr 

■y.  1 

l.|s|>urii  Kowl  UikIk' 

37j 

(Natloniil  Flood  Insurance  Act  of  l!t68  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968\.  etiective  January  28,  IMGO  (33  FR 
17804.  November  28.  1968).  as  amended;  42 
use.  4001-4128;  and  Secretary  s  delegation 
Of  authority  to  Federal  InsuraiK  c  Adminis- 
trator 34  FR  2080.  February  27.  1969.  a.« 
amended   139  FR  2787,  January  24,   1974  i    i 

Issued:  August  16,  1977 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Due  77   27579  Filed  9  22   77845  am) 


Building.  230  South  Sporting  Hill  Road, 
Mechanicsburg.  Pa. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr  Richard  Krimm.  As.sistant  Ad- 
ministrator, Office  of  Flood  Insurance, 
202-755-5.^81  or  toll  free  line  800-424- 
8872,  Rfx>m  5270,  451  Seventh  Street 
SW  ,  Wa.'^hington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  Township  of 

naniixifii.  ciiniDcriaiia  coiiniy.  n. 

THi.s    filial    rule   Ls   i.ssue<i    in    acforciaiice 

with  Section  110  of  the  Flood  Di.<;aster 

Protection  Act  of  1973  (Pub.  L.  93-234). 

87  Stat  980.  which  added  section  1363  to 
the    National    Flood    Insurance    Act    of 

1968  < Title  XIII  of  Uie  Housing  and 

Urban  Development  Act  of  1968  <Pub. 
L.   90-448',  42  U.S.C.  4001-4128.  and   24 

CFR  Part  1917'.  An  opixirlunlty  for  the 

community  or  individuals  to  appeal  this 
determination  to  or  throuph  the  com- 
munity for  a  period  of  ninety  (90»  days 
has  been  provided,  and  the  Administra- 
tor has  resolved  the  appeals  presented 
by  the  community. 

Tlie  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  .statutory  au- 
thority, has  developed  criteria  for  flood 
plain  manaecment  in  flood-prone  area.s 
m  accordance  with  24  CFR  Part  1910. 

Tlie  final  lOO-year  flood  elevations  for 
selected  loc'ations  are: 
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PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Township  of  Hampden,  Cumberland 
County,  Pa. 

AGENCY:    Federal   Insurance   Admmis- 
tration.  HUD. 
ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(lOO-year  flood*  are  listed  below  for  se- 
lected locations  in  the  Township  of 
Hampden.  Cumberland  Couniy,  Pa. 
These  ba.se  flood  elections  are  the  basis 
for  the  flood  plain  management  meas- 
ures that  the  commmiiiy  ls  rccjuired  to 
either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualifled  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP). 

EFFECTIVE  DATE;  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
TowTiship  of  Hampden.  Cumberland 
County,  Pa. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  Township  of  Hampden.  Cumber- 
land County,  Pa.  are  available  for  re- 
view at  the  Bulletin  Board  in  the  Lob- 
by of  the  Hampden  Township  Municipal 
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National  Flood  Insurance  Act  of  1968  (Title 
Xin  of  Hou.sing  and  Urban  Development  Act 
of  19681.  ellecllvc  January  28.  1969  (33  FR 
17804,  November  28.  19681,  as  amended:  42 
U.S.C.  4001-4128.  and  Secretary  s  delegation 
of  atithority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680,  February  27.  1969.  a-s 
amended  (39  FR  2787.  January  24    1974). 

Ls.sued:  j\ugast  16,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc  77-27580  Piled  6-22  77;8;45  am) 


SUMMARY:  Final  base  flood  elevations 
nOO-year  flood;  are  listed  below  for  se- 
lected locations  in  the  Borough  of  Ken- 
horst,  Berks  County,  Pa.  These  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  mea.sures  that  the 
community  is  required  to  either  adopt 
or  .show  evidence  of  being  already  In 
effect  in  order  to  qualify  or  remain  qual- 
ified for  participation  in  the  National 
Flood  Insurance  Program  'NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood,  Insurance  Rate  Map  for  the 
Borough  of  Kenhorst.  Berks  County,  Pa. 

AbbRE^feEfe:  Maps  and  olkcr  In/orma- 
tion  .showing  the  detaUed  outlines  of  the 

flood-prone  areas  and  the  final  eleva- 
tion.? for  the  Borough  of  Konhord.  Berks 

County.  Pennsylvania  are  available  for 
review  at  the  Borough  Hall.   339  South 

Kenhor.st  Boulevard,  Kenliorsi.  Reading. 

Pa. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance, 
202-755-5581  or  toH  free  line  800-424- 
8872,  Room  5270.  451  Seventh  Street. 
SW.,  Wa.shington,  D.C.  20410. 

SUPPLEMENTARY  INFORM,^  TION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  Uie  Borough  ol 
Kenhorst.  Berks  County.  Pa. 

This  final  rule  is  issued  in  accordance 
with  section  110  of  tlie  Flood  Disaster 
Protection  Act  of  1973  'Pub.  L.  93-234'. 
87  Stat.  980.  which  added  section  1363  to 
the  National  Flood  In.surance  Act  of  1968 
1  Title  XTII  of  the  Housing  and  Urban 
Development  Act  of  1968  'Pub.  L.  90- 
4481.  42  use.  4001-4128.  and  24  CFR 
Part  1917" .  An  opportunity  for  tlie  com- 
munity or  indi\-iduais  to  appeal  this  de- 
termination to  or  through  the  com- 
munity for  a  period  of  ninety  '901  days 
has  been  provided.  No  appeals  of  the 
proposed  base  flood  elevations  were  re- 
ceived from  the  commimity  or  from  in- 
dividuals witliin  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  tlie  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  lOO-year  flood  elevations  for 
selected  locations  are: 


I  Docket  No.  FI-29041 

PART   1917— COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Borough  of  Kenhorst,  Berks  County, 
Pa. 

AGENCY:   Federal  Insurance  Adminis- 
tration, HUD. 
ACTION:  Final  rule. 
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(National  Flood  Insurance  Act  of  1968 
(Tltl©  Xni  of  Housing  and  Urban  Develop- 
incnt  .^ct  of  1968),  effective  January  28   1969 
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(33  FR  17904.  November  28.  1968).  M 
Mnended:  43  U  ac.  4001-4128;  and  Secre- 
tary's delegation  of  authority  to  Federal  In- 
surance Administrator.  34  FR  2680.  February 
37.  1B«9.  OS  amended  (39  FR  2787.  January 
24.  1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

\m  Doc  77-37581  Filed  9  22  77.8  45  ami 


plain  management  In  fkKxl-prone  areas 

in  accordance  with  24  CFR  Part  1910. 

The  flnal  100-year  flood  elevations  for 
selected  locations  are: 


IDoclietNo.  FI  3094) 

PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Borough  of  Newton-Hamitton,  Mif- 
flin County,  Pa. 

AGENCY:  Federal  Insurance  Adminis- 
tJ-ation.  HUD. 

ACTION:  Final  rule. 

SUMMARY:  Pinal  base  flood  elevations 
(100-year  flood'  are  listed  below  for  se- 
lected locations  in  the  Borough  of  New- 
ton-Hamilton, Mifflin  County.  Pa.  These 
base  flood  elevations  are  the  basis  for  the 
flood  plain  management  measures  that 
the  community  is  required  to  either  adopt 
or  show  evidence  of  being  already  in 
effect  m  order  to  qualify  or  remain  quali- 
fied for  participation  in  the  National 
Flood  Insurance  Program  ( NFIP ) . 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  In.surance  Rat«  Map  for  the 
Borough  of  Newton-HamiltfOn.  Mifflin 
County,  Pa. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  Borough  of  Newton-Hamilton, 
Mifflin  County,  Pa.,  are  available  for  re- 
view at  the  Newton-Hamilton  Borough 
Office,  Kensloe  Street,  Pa. 

FOR  FURTHER  INFORM.ATION  CON- 
TACT: 

Mr.  Ricliard  Krimm.  Assistant  Admin- 
istrator, Office  of  Flood  Insurance, 
202-755-5581  or  toll  free  liiie  800-424- 
8872,  Room  5270.  451  Seventh  Street 
SW.,  Washington.  DC.  20410. 

SUPPI^MENTARY  INFORMATION: 
The  Federal  Insurance  AdmlnLstrator 
gives  notice  of  his  flnal  determinations 
of  flood  elevations  for  the  Borough  of 
Newton -Hamilton.  Mifflin  County.  Pa. 

This  final  rule  Ls  L«sucd  in  accordance 
with  section  110  of  the  nood  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234). 
87  Stat.  980.  which  added  section  1363 
to  the  National  Flood  In.surance  Act  of 
1968  'Title  Xin  of  the  Housing  and 
Urban  Development  Act  of  1968  <Pub.  L. 
90-448  > ,  42  U.S  C.  4001-4128,  and  24  CFR 
Part  1917).  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  ( 90 )  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
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( Natiouai  Flood  Insurance  Act  of  1968 
^Tltle  XIII  of  Housing  and  Urbiui  Develop- 
ment Act  of  1968).  clTectlve  January  28.  1969 
(33  FR  17804.  November  28.  1968),  a.s 
amended:  43  U  S  C.  4001-4128;  and  Secre- 
tary'.s  delc^tlon  of  authority  to  Federal  In- 
surance AdmlnLstrator  34  FR  2080.  February 
27,  1969.  as  amended  (39  FR  2787.  January 
24.  1974)   ) 

I.'j.^ued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|PR  Dot  77  27582  Filed  9  22   77:8  45  am) 


1  Docket  No.  FI  2344 1 

PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  fof 
the  Township  of  South  Whitehall,  Lehigh 
County,  Pa. 

AGENCY:  Fecicial  Insurance  Adminis- 
tration. HUD. 

ACTION :  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
<  100-year  Hood'  are  listed  below  for 
selected  locations  in  the  Township  of 
South  Whitehall,  Lehigh  County,  Pa. 
These  ba.se  flood  elevations  aie  the  basis 
for  tlie  flood  plain  management  meas- 
ures ttiat  the  community  is  required  to 
either  adopt  or  show  evidence  of  being  al- 
ready in  effect  in  order  to  qualify  or  re- 
main qualified  for  participation  in  the 
National  Flood  Insurance  Program 
'  NFIP  I . 

EFFECTIVE  DATE:  On  publication  of 
the  Fl(X)d  Insurance  Rate  Map  for  the 
Township  of  South  Whitehall,  Lehigh 
County.  Pa. 

ADDRESSES:  Maps  and  oUier  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  flnal  elevations 
for  the  Township  of  South  Whitehall. 
Lehigh  County.  Pennsylvania  are  avail- 
able for  review  at  the  Municipal  Build- 
ing. R.D.  1.  Allentown,  Pa. 

FOR  FURTHER  INFORMATION  CON- 
TACT : 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator, OfTice  of  Flood  Insurance, 
(202-755-5581 )  or  Tol.  Free  Line  (800- 
424-88721.  Room  5270,  451  Seventh 
Street,  SW..  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  In.surance  Administrator 
gives  notice  of  his  flnal  determinations 
of  flood  elevations  for  the  Township  of 
South  Whitehall,  Lehigh  County.  Pa. 


This  final  rule  Is  Issued  In  accordance 
witli  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234 >. 
87  Stal.  980,  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  tlic  Housing  and  Urban 
Development  Act  of  1968  <Pub.  L.  90- 
448).  42  use.  4001-4128,  and  24  CVR 
Part  1917 1 .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  lluouKii  tiie  commu- 
nity for  a  |)eriod  of  ninety  i90>  days  iias 
been  provided,  and  the  Administrator 
has  resolved  the  appeals  presented  by 
the  community. 

Tlie  Administrator,  to  wliom  the  Sec- 
retary lias  dt'le??ated  the  statutory  au- 
thority, lias  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  .".ccordance  with  24  CFR  Part  1910. 

Tlie  final  100-year  flood  elevations  for 
selected  locations  arc 
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(National  Flood  Insui^ance  Act  of  1968 
(Title  XIII  of  Housing  and  Urban  Develop- 
ment Act  of  1968).  ellectlve  January  28.  1969 
(33  FR  17804.  November  28.  1968).  as 
amendixl:  42  U  S  C.  4001  4128:  and  Secre- 
tary's delegation  of  authority  to  Federal  In- 
surance Administrator  34  FR  2680.  February 
27.  1969.  as  amended  (39  FR  2787.  January 
24.   1974).) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Doc.77-27583  Filed  9-22-77:8:45  am] 


(Docket  No.  Fr-2854| 

PART    1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Township  of  Stonycreek,  Cambria 
County,  Pa. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION :  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood)  are  listed  below  for  se- 
lected locations  in  the  Township  of 
Stonycreek.  Cambria  County.  Pa.  These 
base  flood  elevations  are  the  basLs  for 
the  flood  plain  management  measures 
that  the  community  is  required  to  either 
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adopt  or  show  evidence  of  being  already 
in  efTect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  Na- 
tional Flood  Insurance  Program  (NFIP) , 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Township  of  Stonycreek,  Cambria  Coun- 
ty, Pa. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  tlie  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Township  of  Stonycreek, 
Cambria  County,  Pennsylvania  are  avail- 
able for  review  at  the  Township  Muni- 
cipal Building.  IfilO  Bedford  Street. 
Johnstown.  Pa.  15902. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krinini.  A.s.'-istant  ,^dmln- 
istrator.  Office  of  Flood  In.surance 
1202-755-5581  or  toll  free  line  800- 
424-88721.  Room  5270.  451  Seventh 
Street  SW.,  Washington,  DC,  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  In.surance  Administrator 
gives  notice  of  his  flnal  determinations 
of  flood  elevations  for  the  Township  of 
Stonycreek,  Cambria  County.  Pennsyl- 
vania. 

This  final  rule  is  i.ssued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234), 
87  Stat.  980,  which  added  Section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  (TiUe  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  (Pub.  L. 
90_448) .  42  use.  4001-4128.  and  24  CFR 
Part  1917) .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  thus 
determination  to  or  tlirough  the  com- 
munity for  a  period  of  ninety  (90)  days 
has  been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  msinagement  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are : 
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RULES  AND  REGULATIONS 

(National  Flood  In.s\irance  Art  of  1968  (Title 
XIII  of  Hotislng  and  Urban  Development  Act 
of  1968),  efTeotlve  January  28.  1969  (.33  PR 
17804,  November  28,  1968).  as  amended;  42 
use.  4001-4128;  and  Secretary'H  delegation 
of  aiiiliorlly  to  Federal  Insurance  Admin- 
istrator, 34  fH  2G80.  February  27,  1969,  as 
amended    (39   FR  2787,  January  24.    1974).) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Dor  77  27584  Piled  9-22   77  8  45  am) 
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The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 


lD..^kct,  Nu.  FI   30M1 

PART   1917 — COMMUNITIES   ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 

Final  Flood  Elevation  Determination  for 
the  City  of  Titusville,  Crawford  County, 
Pa. 

AGENCY:  Federal  Insuraiw  o  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood)  are  listed  below  for  se- 
lected locations  in  the  City  of  Titusville, 
Crawford  County,  Pennsylvania.  These 
base  flood  elevations  are  the  basis  for  the 
flood  plain  management  measures  that 
the  community  Ls  required  io  eitlier 
adopt  or  show  evidence  of  bemg  already 
in  efTect  in  order  to  qualify  or  remain 
qualified  for  participation  in  tlie  National 
Flood  Insurance  Program  iNPTPi . 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Map  for  the  City 
of  Titusville.  Crawford  County  Pennsyl- 
vania. 

ADDRESSES:  Maps  and  other  informa- 
tion .showmg  the  detailed  outlines  of  the 
flood-prone  areas  iuid  the  final  elevations 
for  the  City  of  Titusville.  Crawford 
Coimty.  Pennsylvania  are  available  for 
review  at  the  City  Hall,  Titusville.  Penn- 
.sylvania. 

FOR  FLTRTHER  INFORMATION  CON- 
TACT: 

Mr.  Ricliard  Krimm.  Assi.'^tant  Ad- 
ministrator, Office  of  Flood  In^surance. 
(202-755-55811  or  ToU  Free  Line  (800- 
424-«872i,  Room  5270,  451  Seventh 
Street,  SW..  Washington.  DC   20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  City  of  Titus- 
ville, Crawford  County.  Pennsylvania. 

ThLs  flnal  rule  is  i.ssue<i  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  'Pub.  L.  93-234). 
87  Stat.  980,  which  added  Section  1363 
to  tlie  National  Flood  In.surance  Act  of 
1968  (Title  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  <Pub.  L. 
90-448 1,  42  use.  4001-4128,  and  24 
CFR  Part  19171.  An  opportunity  for  the 
community  or  individuals  to  appeal  this 
determination  to  or  through  the  com- 
munity for  a  period  of  ninety  t90)  days 
has  been  provided.  No  appeals  of  the 
proposed  base  flood  elevations  were  re- 
ceived from  the  community  or  from  in- 
dividuals within  the  community. 
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Bridge. 
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1.MI 

I'liie  Cr«»'k...     . 

do 
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(National  Flood  Insiirance  Act  of  1968  (Title 
Xlll  of  HouKlng  and  Urban  Development 
Act  of  1968),  effective  January  28.  1989  (33 
FR  17804.  November  28.  1968),  aa  amended 
42  use.  4001-4128:  and  Secretary  8  delega- 
tion of  authority  to  Federal  Insurance  Ad- 
ministrator 34  FR  2680.  February  27,  1969. 
as  amended  (39  FR  2787,  January  24,  1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

I  FR  Doc, 77-27585  Filed  9-22-77  8  45  am  ) 


[Docket  No.  FI-31111 

PART   1917 — COMMUNITIES   ELIGIBLE 
FOR   THE   SALE  OF   INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Township  of  Upper  Darby,  Delaware 
County,  Pa. 

AGENCY:  Federal  Insurance  Admini.-- 
tration.  HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
1 100 -year  flood  >  are  listed  below  for  se- 
lected location-s  in  the  Township  of 
Upper  Darby,  Delaware  County.  Pa. 
These  base  flood  elevations  are  the  ba>;is 
for  tlie  flood  plain  management  meas- 
ures that  the  cMnmunity  is  required  to 
either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  quality  or 
remain  qualified  for  participation  in  Uie 
National  Flood  Insurance  Program 
.  NFIP  I . 

EFFECTIVE  DATE:  On  pubhcation  of 
the  Flood  Insurance  Rate  Map  for  the 
Towiiship  of  Upper  Darby  Delaware 
County,  Pa. 

ADDRESSES:  MaF>s  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Township  of  Upper  Darby. 
Delaware  County,  Pa.,  are  available  for 
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review  at  the  Munloipal  Building.  Long 
Lane  and  Garrett  Road,  Upper  Darby, 
Pa. 

FXDR  FURTHER  INFXDRMATION  CON- 
TACT: 

Mr.  Richard  Knmni,  Assistant  Admin- 
i&urator.  Office  of  flood  Insurance. 
202-755-5581  or  Toll  Free  Line  800- 
424-8872.  Room  5270,  451  Seventh 
Street  SW..  Washington.   D.C.   20410. 

SUPPLEMENTARY  INFORMATION: 
Tlie  Federal  In.surance  Administrator 
give.s  notice  of  his  final  detennination.s 
of  flood  elevations  for  the  Town-sliip  of 
Upper  Darby,  Delaware  Coimty.  Pa. 

Thus  final  nile  is  issued  in  arcordajice 
with  ."-ection  110  of  tiie  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234''. 
87  Stat.  980.  which  added  section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  Title  XIII  of  the  Hou.smg  and 
Urban  Development  Act  of  1968  'Pub.  L 
90-448' .  42  U.S.C.  4001-4128.  and  24  CFR 
Part  1917>.  An  opportunity  for  tlie  com- 
munity or  individuals  to  appeal  tliis  dc- 
termhintion  to  or  tlirough  the  commu- 
nity for  a  period  of  ninety  1 90  >  days  has 
been  provided.  No  appeals  of  Uie  pro- 
posed base  flood  elevations  were  received 
from  Uie  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  In  flood-prone  areas 
m  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are* 
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lexit-ndi'd). 

use  4001-4128:  and  3««ret*ry"8  d«l«g»Uoa 
of  authority  to  Pwderal  Inauranc«  Adminis- 
trator. 34  FR  2080.  February  27,  lS)flB.  aa 
amended    (39   FR  3787,  January   24.    197*).) 

Lssued:  August  30.  1977. 

Patricia  RoBERrs  Harris. 
Secretarij. 

|KHUi>.-77  27586  Filed  9  22  77:8:4Sam| 


(Wsttonal  Flood  Insurance  Act  of  1968  (Title 
xm  of  Housing  and  Urban  Development  Act 
or  19«8>,  etlecttve  January  38,  19«9  (33  PR 
17804.    November   28.    19681    as  amended:    42 


(Docket  No.  FI  31161 

PART   1917— COMMUNITIES   ELIGIBLE 
FOR   THE   SALE   OF   INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Township  of  Upper  Gwynedd.  Mont- 
gomery County,  Pa. 

\GKNCY:  Federal  Insurance  Admints- 
iralion.  HUD. 

ACTION :  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
«100-y:ar  flood"  are  li.sted  below  for 
selected  location.s  in  the  Townsliip  of 
Upper  Gwynedd.  Montgomery  County, 
Pa.  Tlicse  base  flood  elevations  are  Uie 
basis  for  the  flood  plain  management 
measures  that  the  community  is  re- 
quired to  eitlier  adopt  or  show  evidence 
of  being  already  in  effect  in  order  to 
qualify  or  remain  qualified  for  partici- 
pation in  tlie  National  Flood  Insurance 
Program  'NFIP' . 

EFFECTIVE  DATE:  On  pubhcation  of 
the  Flood  Insurance  Rate  Map  for  the 
Township  of  Upper  Gwynedd.  Mont- 
gomery Countr,  Pa. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outhnes  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  Township  of  Upper  Gwynedd. 
Montgomery  County,  Pa.,  arc  available 
for  review  at  the  lobby.  Upper  Gwynedd 
Township  Buildin?^.  Parkside  Place.  West 
Point.  Pa. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator. Office  of  Flood  Insurance, 
202-755-5581  or  ToU  Free  Line  800- 
424-8872,  Room  5270,  451  Seventh 
Street  SW.,  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORALATION 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determlnation.s 
of  flood  elevations  for  the  Township  of 
Upper  Gwvnedd.  Montgomery  Count  v. 
Pa. 

This  final  nile  is  issued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234 >, 
87  Stat.  980,  which  added  section  1363 
to  the  National  Flood  Insurance  .^ct  of 
1968  (Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  (Pub.  L. 
90-448* .  42  use.  4001-4128.  and  24  CFR 
Part  1917).  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  thus 
determination  to  or  through  the  com- 
munity for  a  period  of  ninety  (90)  days 
has  been  provided.  No  appeals  of  tlie 
proposed  base  flood  elevations  were  re- 
ceived from  the  community  or  from  in- 
dividuals within  the  community. 


The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
tiiorlty.  lias  developed  criteria  for  flood 
plain  management  In  flood-prone  areas 
m  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevation.s  for 
selected  locations  are: 
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(Nat-ioniU  Flood  Iiuuirance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  JiiiUKvry  28.  1969  (33  FR 
17804.  November  28.  1968  (,  lu?  amended:  42 
use.  4001  4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Admini.s- 
trator.  34  FR  2680  Februaxy  27.  1969.  a-s 
amended   09  FR  2787,  January  24.   1974)    i 

Issued:   August  30.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

I  KR  Do    77  27587  Filed  9-22-77:8:45  am| 


IDtxket   No.  FI    29051 

PART   1917 — COMMUNITIES   ELIGIBLE 
FOR  THE   SALE  OF   INSURANCE 

Final  Flood  Elevation  Determination  for 
the  Borough  of  Wheatland.  Mercer 
County,  Pa. 


AGENCY:    Federal   Insurance 
stration.  HUD. 

ACTION    Final  rule. 


Admini- 


SUMMARY:  Final  base  flood  elevations 
(100-year  flood)  are  listed  below  for  se- 
lected locations  in  the  Borough  of 
Wheatland.  Mercer  County.  Pa.  These 
base  flood  elevations  are  the  basis  for  the 
flood  plain  management  measures  that 
the  community  is  required  to  either  adopt 
or  show  evidence  of  being  already  In  ef- 
fect in  order  to  qualify  or  remain  quali- 
fied for  participation  in  the  National 
Flood  Insurance  Program  iNFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  tlie 
Borough  of  Wheatland,  Mercer  County. 
Pa. 

ADDRESSES:  Maps  and  other  informa- 
tion .showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tion.s for  the  Borough  of  Wheatland. 
Mercer  County.  Pa.,  are  available  for  re- 
view at  the  Wheatland  Municipal  Build- 
ing. 71  Broadway,  Wheatland. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.s.sistant  Ad- 
•  mini.strator.  Office  of  Flood  Insurance, 
202-755-5581  or  Toll  Free  Line  800- 
424-8872.  Room  5270,  451  Seventh 
Street  SW.,  Washington,  D.C.  20410. 

SUPPLEMENTARY  INFORMATION : 
The   Federal    Insurance   Administrator 
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4851: 


gives  notice  of  hLs  final  detennlnation  of 
Hood  elevations  for  the  Borough  of 
Wlieatland.  Mercer  Coimty.  Pa. 

Tills  final  rule  Is  Issued  in  iU(  ordance 
with  section  110  of  Uie  Flood  Di.saster 
Protection  Act  of  1973  (Pub  L  93-234). 
«7  Stat.  980.  wliich  added  section  13C3  to 
tlie  National  Flood  In.surance  Act  of  1968 
I  Title  XIII  of  the  Hoasing  and  Urban 
13evelopmcnt  Act  of  1968  iPub  L.  90- 
448'.  42  U.SC.  4001-4128.  and  24  CFR 
Part  19171.  An  opportunity  for  tlie  coin- 
iminity  or  individuals  to  a)Ji)eal  this  de- 
termination to  or  tlirough  the  commu- 
nity for  a  period  of  ninety  <90)  days  ha.s 
been  provided.  No  appeals  of  the  pro- 
posed base  flocHl  elevation.s  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delcfrated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flocxl-prone  areas 
in  accordance  with  24  CFR  Part  1910 

The  final  100-ycar  flood  elevations  for 
selected  locations  are: 
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1  National  Flood  In.'^iirance  Art  of  1968  mtle 
XIII  of  HouslnR  and  Urban  Development  Act 
of  1968),  effective  January  28.  1969  (33  FR 
17804.  Novembt-r  28,  1968).  a.s  amended:  43 
U.S.C.  4001-4128:  and  Secrelary'.s  delegation 
of  authority  to  Federal  Instirance  Adminis- 
trator, 34  FR  2680.  February  27.  1969.  a.s 
amended  (39  FU  2787.  January  24.  1974)   ) 

Lssued:  Augitst  16.  1977. 

Patricia  Roberts  Harris, 

Secretary. 

lFRDoc77  27588  Filed  9  22-77.8  45  am) 


EFFECTIVE  DATE:  On  puWlraUon  of 
the  Hood  Insurance  Rate  Map  fof  the 
city  of  f\irmers  Branch  Dallas  County. 
Tex. 

ADDRFiSSES:  Majjs  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  the  final  eleva- 
tions for  the  city  of  Farmers  Branch, 
Dallas  County.  Tex  .  are  available  for  re- 
view at  the  Department  of  Public  Works. 
City  Hall.  13000  William  Dodson  Park- 
■waj',  Fannci^  Branch,  Tex. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  .\dmin- 
istrator.  Office  of  Flood  Insurance. 
202-755-5581  or  toll  fn>e  line  800-424- 
8872,  Room  5270,  451  Seventh  Street 
SW.,  W;t.=;hinglon,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  detenninatlons  of 
flood  elevations  for  the  City  of  Farmers 
Branch.  Ehillas  County,  Tex. 

This  final  rule  is  issued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234). 
87  Stat.  980.  which  added  .section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  (Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  (Pub.  L 
90-448) .  42  U.S.C  4001-4128.  and  24  CFR 
Part  1917) .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this 
determination  to  or  through  the  com- 
munity for  a  period  of  ninety  '90^  days 
has  been  provided,  and  the  Administra- 
tor has  resolved  the  appeals  presented  by 
tlie  commiuiity. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  fl(X)d-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

Tlie  final  100 -year  flood  elevations  for 
selected  locations  are: 
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I  Docket  No  FI-20171 
PART   1917— COMMUNITIES  ELIGIBLE 
FOR  THE  SALE  OF  INSURANCE 
Final    Flood    Elevation    Determination    for     (,«,k   Bmn, i, 

the    City    of    Farmers    Branch,    Dallas 

County,  Tex.  | 

AGENCY':   Federal  Insurance  Adminis- 
tration, HUD. 
ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
1 100-year  flood)  are  listed  below  for  se-  Kami'i-  nranri- 
lected  locations  in  the  city  of  Farmers 
Branch.  Dallas  County,  Tex.  Tliese  base 
flood  elevations  are  the  basis  for  the 
flood  plain  management  measures  that 
the  community  is  required  to  either 
adopt  or  show  evidence  of  being  already^ 
in  effect  In  order  to  qualify  or  remain 
qualified  for  participation  in  Uie  Na- 
tional Flood  Insurance  Program  (NFIP) . 
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(National  Flood  Insurance  Act  of  1968  (TlUe 
xni  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  PR 
17804.  November  28.  1968),  as  amended:  42 
use.  4001-4128:  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969.  as 
amended   (39  FR  2787.  January  24.   1974)    ) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc  77  27589  Filed  9  22   77;8:45  am| 
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A  I'ai'ilic  UR. 

Interstate  lligliw:iy  I'm 

X<E. 

Denton  Rd 4'^' 

.Missouri-Kansas-  4"l 

Texas  KB. 

niM>  St ♦♦*' 

\  alwood  Parkway 47S 

Josey  I^iiP     47".l 

llollandale  l^ne 4'':i 

North  coriHirate  limit.  •''""■'' 

l,una  Kd  -  4'- 

tliicaKo.  Koik  l>laiid  41.! 
A  rarilic  KK. 

Denton  Rd ^'"^ 

MKSoiiri-Kaiisiv-  4ii.l 

Teva<=  R  R. 

Kord  Kd  - 4fi7 

,  Jo^v  Lane 4v.' 

Veronica  Rd   401 

Webb(iiai>el  Rd Sni 

lyo^l  Valley  I.aiiP ■'>(«( 

\'allpy  \  iew  I«ne '-i^ 

Marsh  l^ne Ml 

North  cor|>orale  limit.  5.VJ 

Wp.vt  cor|ioral*  limit  ..  561 

North  coriwrate  limit.  576 


jDotket  No   FI-25511 

PART    1917 — COMMUNITIES   ELIGIBLE 
FOR   THE   SALE   OF   INSURANCE 

Final    Flood    Elevation    Determination    for 
the  Town  of  Kermit,  W.  Va. 

AGENCY:    Federal  Insurance  Adminis- 
tration. HUD. 
ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
1 100-ycar  flood  >  are  listed  below  for  se- 
lected locations  in  the  town  of  Kermit. 
W.  Va.  These  ba.se  flood  elevations  are 
the  basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  In  the 
National  Flood  Insurance  Program 
I  NFIP) . 

EITECTIVE  DATE:  On  publication  of 
the  Flood  Il^surance  Rate  Map  for  the 
town  of  Kermit,  W.  Va. 
ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-iirone  areas  and  the  final  elevations 
for  the  town  of  Kermit  are  available  for 
review  at  Town  Hall.  Kermit.  W.  Va. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5581  or  toll  free  line  800-424-8872, 
Room   5270.  451   Seventh  Street  SW.. 
Washington.  DC.  20410. 
SUPPLEMENTARY       INFORMATION: 
The    Federal    Insurance    Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  town  of  Ker- 
mit. 

Tins  final  rule  is  i.'^sued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234), 
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87  Stat  980,  wiilch  adcied  sertion  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  <Pnb.  L  90- 
448 >,  42  use.  4001-4128,  and  24  CFR 
Part  1917). 

An  opportunity  for  tlie  comnumity  or 
individuals  to  appeal  this  detenniiiaticn 
to  or  through  the  community  for  a  pe- 
riod of  ninety  (90)  days  has  t)een  pro- 
vidtxl  No  appeals  of  the  proposed  base 
flooti  elevations  were  received  from  the 
community  or  from  individuals  within 
the  community. 

The  Administrator,  to  whom  the  Sec- 
retary hius  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  In  flood -prone  areas 
In  accordance  with  24  CFR  Part  1910. 

Tlie  final  100-year  flood  elevations  for 
selectwi  locations  are: 


Sourcf  of  MinhIIiil;  l,o<aii"ii 


Kli'vation 
ill  feet. 
natioiuU 

vertical 
datum 


Tinr  fork  of  Bi(t  Kcntncky  St. 

tfa;.  ly  River. 


(National  Flood  In.surance  Act  of  1968  (Tltl© 
Xni  of  Housing  and  Urban  Development 
Act  of  1968),  effective  Jimuiu-y  28,  1969  (33 
FR  17804,  November  28,  1968).  as  amended 
(42  use  4001  4128):  and  Secretary's  dele- 
gation of  authority  to  Federal  Insurance  Ad- 
ministrator. 34  FR  2680,  February  27,  1969,  as 
amended    (31)   PR  2787,   January   24     1974).) 

Issued:  August  26,  1977. 

Patricia  FIoberts  Harris. 
Secretary. 
|FR  Doc  77-27690  Piled  9-22-77:8  45  am) 
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DISPOSITION  OF  CREDIT 
LIFE  INSURANCE  INCOME 
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Title  12 — Banks  and  Banking 

CHAPTER  I — COMPTROLLER  OF  THE 
CURRENCY,  DEPARTMENT  OF  THE 
TREASURY 

PART   2— DISPOSITION   OF   CREDIT    LIFE 
INSURANCE   INCOME 

AGENCY.  Coniptrullci  ol  the  Currency. 

ACTION:  Final  regulation. 

SUMMARY:  Thus  regulation  prohibits 
distribution  of  credit  life  insurance  in- 
come to  employees,  officers,  and  directors 
of  a  national  bank  and  to  Individual 
.stoikholders  ownijig  more  than  5  percent 
of  a  national  bank  s  shares.  The  agency 
is  issuing  this  regulation  in  order  to  curb 
self -dealing  in  the  .sale  of  credit  life  in- 
.surance  by  national  bank  insiders. 

EFFECTIVE  DATE:  January  1. 1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ford  Barrett.  Assistant-Chief  Counsel. 
Comptroller  of  the  Currencv,  Wash- 
ington. DC.  20219  1 202-447-1880 >.  Mr. 
Barrett  is  the  principal  drafter  of  this 
document. 

SUPPLEMENTARY  INFORMATION: 
On  July  20.  1976.  the  Comptroller  of  the 
Currency  published  for  comment  in  the 
FEDEK.At  Register  (41  m  29846'  a  pro- 
posed regulation  governing  the  disposi- 
tion of  income  from  the  sale  of  credit 
life,  health  and  accident  Insurance 
•  "credit  life  insurance")  to  loan  cus- 
tomers of  national  banks.  In  essence,  tlie 
proposed  regulation  would  have  pro- 
hibited ofTicers.  directors  and  principal 
stockholders  of  national  banks  from  re- 
taining for  tlieir  personal  benefit  income 
derived  from  credit  life  insurance  sales. 
The  proposal  was  premi.'sed  on  the  judg- 
ment that  income  earned  from  credit  life 
insurance  sales  to  bank  customei-s  by 
bank  officers  using  bank  premLses  and 
good  will  in  the  creation  of  bank  assets 
(loans*  should  be  credited  to  bank  earn- 
ings rather  than  be  paid  directly  to  and 
retained  by  officers,  directors  or  selected 
stockholders.  For  reasons  discussed  in 
the  Notice  of  Proposed  Rulemaking,  the 
Comptroller  believed  the  practice  of  al- 
lowing individuals  to  retain  this  income 
may  be  an  unsafe  and  unsound  banking 
practice,  an  unlawful  distribution  of  the 
banks  income  other  than  by  the  pay- 
ment of  dividends  under  the  provisions  of 
12  use.  60.  a  breach  of  the  fiduciary 
obligations  of  officers  and  directors  under 
both  the  common  law  and  12  U.S.C.  73. 
a  misapplication  of  bank  funds  punish- 
able under  18  U.S.C.  656  and  other  crim- 
inal statutes,  and  a  possible  violation  of 
federal  antitrust  laws. 

Slightly  more  than  200  comments  were 
received  in  response  to  the  proposed  reg- 
ulation. The  principal  issues  raised  by 
the  comments  and  the  resolution  of  these 
Issues  are  discussed  below. 

Discussion  of  Comments 

1.  Federal  Lau:  Obstacles.  With  cer- 
tain exceptions.  §  2.4  of  the  proposed 
regulation  required  that  all  income  from 
credit  life  insurance  sales  be  credited  to 
the  bank's  income  accoimts  rather  than 


to  the  personal  accoimts  of  Individuals.  A 
number  of  commentators  contended  that 
a  federal  statute  (12  US  C.  92)  which 
si>eclfically  authorizes  national  banks  to 
conduct  unlimit'Cd  insurance  business  in 
towns  of  5,000  persons  or  less  impliedly 
prohibits  banks  located  and  doing  busi- 
ness in  any  place  the  iwpulation  of  which 
exceeds  5,000  persons  from  receiving 
credit  life  insurance  "commissions." 
However,  neither  the  language  nor  the 
purpose  of  this  statute  can  be  read  so 
broadly. 

Enacted  in  1916  at  the  request  of  the 
Comptroller  of  the  Currency,  this  st^itute 
was  intended  primarily  to  offer  a  brotid 
source  of  revenue  to  small  national  banks 
in  Older  to  "place  tliem  in  a  position 
where  they  could  better  compete  with 
local  state  banks  and  trust  com- 
panies •  •  •.  •  See  53  Cong.  Rec.  11001 
'July  14.  1916>.  Although  the  Comptrol- 
ler assumed  In  requesting  this  legislation 
that  national  banks  lacked  incidental 
power  under  12  U.S.C.  24  < Seventh'  to 
act  as  a  full  scale  insurance  agent  (an 
issue  in  no  way  involved  in  the  present 
regulation* ,  neither  the  language  nor  tlie 
legislative  history  of  the  section  suggest.s 
that  national  banks  would  not  possess 
ample  authority  under  the  incident^U 
powers  clause  of  12  U.S.C.  24  'Seventh) 
to  provide,  in  connection  with  a  credit 
transaction,  a  peculiarly  special  type  of 
insurance  which  could  serve  the  same 
purpo.se  as  additional  collateral,  a  co- 
maker or  a  guarantor. 

12  U.S.C.  5  24  '  Seventh » .  after  granting 
national  banks  "all  such  incidental  pow- 
ers as  shall  be  necessary  to  carry  on  the 
business  of  banking",  goes  on  to  give 
examples  of  the  "business  of  banking ', 
including  "loaning  money  on  personal 
security."  Clearly,  "personal  security" 
may  take  a  variety  of  forms.  For  ex- 
ample, the  bank  may  require  collateral, 
a  co-signer  or  a  guarantor.  Credit  life 
insurance,  the  use  of  which  has  increased 
dramatically  since  1950,'  hns  reduced  re- 
liance on  these  traditional  modes  of  se- 
cuiity.  In  the  field  of  consumer  credit, 
credit  life  insurance  is  probably  the 
preeminent  form  of  security  taken  by 
financial  institutions  today.  Since  the 
use  of  credit  life  insurance  as  security 
is  now  routine  in  the  making  of  loan.s, 
acting  as  agent  for  that  sale  is  plainly 
incidental  to  the  power  of  national  banks 
to  loan  money  on  personal  security. 
Hence,  national  banks  in  towns  of  more 
than  5.000  that  act  as  agent,  either  in 
their  own  right  or  through  licensed  em- 
ployees, for  the  sale  of  credit  life  Insur- 
ance are  not  engaged  in  the  general  in- 
surance agency  busine.ss  contemplated 
by  12  use.  92.  Rather,  they  are  law- 
fully making  available  to  loan  customers 
a  highly  specialized  form  of  insurance 
peculiarly  related  to  the  business  of 
banking  and  not  generally  available 
from  insurance  agencies  unaffiliated  with 
financial  institutions.  Unlike  the  typical 
insurance  agency,  such  banks  (unless  lo- 
cated in  a  town  of  5,000  or  Icssi  usually 
offer  no  other  kinds  of  Insurance  fre- 


quently sought  by  the  public.  Nor  do  thev 
engage  In  general  Insurance  counselling, 
investigation  of  the  applicants  medical 
background,  ri.sk  evaluation,  appraisal  of 
properties  for  insurance  purposes,  or 
claims  service,  all  of  which  are  functions 
typically  performed  by  an  independent 
insurance  agency.'  Incidental  to  their 
banking  business,  these  banks  merely 
provide  a  service  which  has  no  appeal 
whatsoever  to  persons  not  simultane- 
ously borrowing  from  tlie  bank.- 

Some  commentators  argued  that  two 
court  derisions,  Saxon  v.  Georgia  Assn 
of  Independent  Ins.  Aaents.  399  F.  2d 
1010  (5t.h  Cir.  1968)  and  Cotinnr  v.  First 
Security  Bank  N.A..  405  US  394  (1972'. 
require  the  conclusion  tliat  a  national 
bank  in  a  town  of  more  than  5.000  is 
without  legal  authority  to  receive  credit 
life  insurance  commissions.  A  review  of 
tlie  cited  opinions  does  not  support  litis 
contention. 

In  Saxon,  the  independent  insurance 
agents  sought  to  enjoin  Citizens  and 
Southern  National  BiUik  from  selling 
"broad  forms  of  automobile,  home,  cas- 
ualty and  liability  insurance.  '  399  F.  2d 
at  1012.  Significantly,  the  case  did  not 
involve  tlie  sale  of  credit  life  insurance. 
Rather,  the  insurance  agents'  thrust  was 
directed  at  the  bank's  operation  of  a  gen- 
eral insurance  agency,  through  which 
the  bank  act^otl  as  agent  for  the  sale  of 
property  and  liability  in.surance  on  col- 
lateral securing  loans,  such  as  fire  and 
homeowner's  protection  on  hou.ses  mort- 
gaged to  the  bank  and  collision  and  li- 
ability insurance  on  automobiles  fi- 
nanced by  the  bank.  Since  the  types  of 
insurance  for  which  the  bank  acted  as 


'  American  Council  of  Life  Insurance.  "Life 
Insuianre  Fact  Book  1976"  at  21  and  32. 


-The  wlcle-raiiylnt;  functions  of  a  penrrul 
Insurance  agency  are  described  In  O.  G 
Pii'Tcc  Co.  V.  Century  Indemnity  Co..  28.'i 
N  W.  91  at  96  (Nelr  1939). 

■"  A  model  bin  drafted  by  the  National  A;'- 
Kociatlon  of  In.surance  Agento  (now  the  Inde- 
pendent Insurance  Agents  of  America,  Inc  ) 
h.irrlng  lending  Institutions  and  their  al- 
fillates  from  acting  as  general  Insurance 
agent.s  specifically  exempts  the  sale  of  credit 
life  insurance  from  il,s  broad  prolilbitlons. 
presumably  becaiiae  of  the  naninil  nexiis 
between  tlie  lending  function  and  the  fur- 
nishing of  credit  life  coveraRe.  li!'»  exemp- 
tion is  found  In  section  1  of  the  bill,  winch 
has  been  enacted  In  various  f^rnis  in  1:0 
states.  Similaiiy.  the  Model  Act  for  the 
Regulation  of  Credit  Life  Insurance  and 
Credit  Health  and  Accident  In.surance  as 
drafted  by  the  National  Association  of  In- 
surance Commissioners  and  now  incorpo- 
rated Into  the  laws  of  41  states,  recognizes 
that  banks  and  other  creditors  play  an  Im- 
portant role  In  the  sale  of  credit  life  ln.siir- 
ance. 

Federal  statutes  acknowledge  the  prevail- 
ing practice  of  financial  Institutions  selllnR 
credit  life  In-snrance.  In  the  Truth  In  I.#nd- 
Ing  Act.  15  use.  1605.  Congress  recognized 
that  property  damage  and  liability  Insurance 
coverage  can  be  obtained  from  sovirces  other 
than  lenders  and,  therefore.  In  subsection 
(c),  required  the  creditor  to  furnish  "a  clear 
and  specific  statement  in  writing  '  that  the 
borrower  may  choose  the  per.son  through 
whom  the  Insurance  Is  to  be  obtained.  In 
contrast,  subsection  (b)  dealing  with  credit 
life  Insurance  has  no  such  requirement,  pre- 
sumably because  Congress  recognized  that 
creditors  are  virtually  the  only  source  of 
credit  life  insurance. 
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agent  are  commonly  .sought  by  Uic  public 
outside  the  credit  granting  pnxess.  are 
a  staple  of  the  lndoi)endent  insurance 
agent  and  are  cluiracteristically  sold  by 
.1  general  agency  operation,  it  .seems 
clear  tliat  the  fiu-ts  of  this  ca.sc  arc  not 
controlling  wlicre  a  bank  acts  as  agent  in 
its  own  right  or  tlirough  a  licen.srd  em- 
ployee for  the  sale  of  credit  life  insur- 
ance m  connection  wltli  a  specific  loan  — 
a  type  of  in.surance  wliicli.  as  mentioned 
above,  frequently  serves  in  lieu  of  col- 
lateral or  a  guarantee  and  is  not  nor- 
mally available  from  Independent  agen- 
cies. 

The  Suiireme  Court's  decision  in 
Comm  r.  v.  First  Seeuritu  Bank  N.A.  did 
involve  credit  life  insurance.  Tills  tax 
case  relatxxl  to  an  attempt  by  tiie  Inter- 
nal Revenue  Service  to  reallocate  to  the 
bank  40  percent  of  tlie  promimn  iiuome 
received  by  a  nonbank  affiliat-e  on  the 
ground  that  this  percentage  was  tlie 
equivalent  of  commissions  which  the 
bank  .should  be  deemed  to  have  earned 
in  view  of  its  role  in  making  credit  life 
insurance  available  to  loan  customers.  In 
ruling  against  the  Commissioner,  the 
Court  adopted  the  litigants'  a.ssumption 
that  the  bank  could  not  legally  receive 
commission  income  since  it  was  situated 
in  a  town  of  more  than  5.000  persons.  As 
tiie  Court  explained  '405  U.S.  at  402' : 

Tlie  Tax  Court  found  that  the  BanV-^.  upon 
advice  of  counsel,  "held  the  brlirf  that  it 
would  be  contrary  U)  Federal  banklntx  law 
•  •  •  to  receive  Income  result  lii^  from  their 
customers'  purchase  .>f  credit  Insurance" 
and.  pvii-stiant  to  this  belief,  "the  two  Banks 
have  never  received  or  attempted  to  receive 
commissions  or  reinsurance  premliuns  ro- 
suUln^'  from  their  customers'  purcha.se  of 
credit  insurance." 

Pctitionrr  cfof.s  not  contest  thix  fiTiding  by 
the  Tax  Court  or  the  holding  in  this  respect 
of  the  Court  of  Appeals  below  Accordingly. 
ire  assume  for  piiri>oses  of  this  decision  that 
the  Banks  were  prohibited  from  recelvini:  In- 
surance-related Income,  although  this  pro- 
hibition did  not  apply  to  non-bank  sub- 
sidiaries of  Holding  Company  (Footnotes 
omitted.   Italics  added  1 


A    reading   of   the   decision   in   "First 
Security   Bank"   thus   reveals   that   the 
Court  merelv  "assumed  "  a  conclusion  of 
law   adopted'  by  both   litigants.   As  the 
Court  points  out.  the  Internal  Revenue 
Service    did    not    contest    the    "belief" 
stated  bv   the  banks  lawyers  that  the 
bank  could  not  receive  commission  in- 
come. In  other  words,  the  propriety  of 
national     banks     acting     a^    insurance 
agents  for  the  sale  of  credit  life  insur- 
ance  and   receiving  commissions   there- 
from was  not  an  issue  in  "First  Security 
Bank."  and  the  Supreme  Court's  care- 
fully stat.ed  "assumption  "  for  the  pur- 
;x)ses  of  that  decision  is  plainly  not  a 
holding  on  the  Issue.  Accordingly,  the 
Court's  decision  does  not  in  any  way  pre- 
clude a  finding  that  credit  life  insurance 
agency   activities  by  national  banks  in 
towns  of  more  than  5,000  are  perniLssible 
under  the  national  banking  laws. 

For  these  reasons,  the  Comptroller 
concludes  •  1  >  that  na  federal  statute 
bars  a  national  bank  from  acting  as 
agent  or  otherwi.se  selling  credit  life  in- 
surance and  (2>  that  such  activity  is  in- 
cidental   to    tlie    business    of    banking 


wltlibi  the  meaning  of  the  "incideniul 
powers"  and  "personal  .security"  clauses 
of  12  use  24  (Seventh'  and  within  the 
IX)wer  of  a  national  bank,  regardless  of 
the  size  of  the  town  in  which  the  bank  is 
located. 

2.  State  Law  obstacles.  Another  issue 
raised  by  tlie  comments  on  5  2.4  relates  to 
state    insurance   laws    that   purportedly 
pre<lude  a  banking  institution  from  re- 
ceiving   commissions.    In    some    states, 
agents'  licenses  may  Ijc  granted  only  to 
natural  person*  or  to  firms  whose  princi- 
pal business  is  the  sale  of  in.surance.  As 
a   result,   banks  arc  said   to  be  barred 
from  obt.uning  an  asjenfs  license.  More- 
over, ui  the  same  stut<  .s  ether  statutes 
prohibit  payment  of  commissions  to  un- 
licensed parties  and  also  prohibit  a  li- 
censed a^eiit  from  splitting  his  commis- 
sions with  a  non-licensed  entity.  Thus,  it 
is  argued,  insurance  laws  in  .some  states 
preclude  a  bank  employee  v.ho  holds  an 
agent's  license  from  passing  any  of  his 
commis-sion  income  to  the  bank  becau.se 
the  latter  is  not  licen.sed.   Accordingly, 
it  is  contended,  the  bank  employee  must 
retain   all   commissions   for   him.self.    It 
is  further   argued   that  where  statutes 
such  as  these  are  in  effect  the  regulation 
may  not  authorize  national  banks  to  re- 
ceive connnission  income  from  the  sale 
of  credit  life  in.surance  bccau.se  the  Mc- 
Carran-Fcrgu.son  Act  15  U.S.C.  1011  et 
.seq..   has    placed   the   resixmsibility   for 
regulating  the  business  of  insurance  in 
the  h;uuis  of  the  states. 

Initially,  it  should  be  noted  that  this 
stato  law  issue  arises  in  only  a  handful 
of  states;  Texas,  Oklahoma,  and  po.ssibly 
Illinois.    In    these   states,    however,    the 
i-.sue  raises  a  number  of  complex  ques- 
tions, including  whether  state  insurance 
laws  should  be  interpreted  in  the  man- 
ner suggested  by  the  comments,  whether 
the  same  laws  apply  to  a  federal  instru- 
mentality   hke    a    national    bank,    and 
whether,  if  these  state  laws  do  prohibit 
a  national  bank   from   receiving  credit 
life     insurance    commissions    resulting 
from  the  use  of  bank  facilities,  customers 
and  cood  will,  insiders  may  nonetheless 
be  barred   by   federal   regulation   from 
paying  .'^^uch  commissions  to  themselves. 
■With  r<:>.M)ect  to  the  first  question,  tliere 
is  some  doubt  whether  these  state  in- 
surance lav.s  are  projierly  interj^reted  as 
barring  a  national  bank  employee  hold- 
ing an   insurance  agent's   licen.se  from 
assignnis;  his  credit  life  insurance  com- 
missions to  the  bank.  While  their  origin 
is  not  entirely  clear,  statutes  prohibitin'4 
the    division    of    commissions    between 
agents  and  non-agents  appear  to  be  part 
of  a  statutory  scheme  enacted  in  many 
states  to  assure  uniform  insurance  rates 
througliout  the  state  by  preventing  "re- 
bates", i.e..  the  splitting  of  commissions 
with   the  insured  party.'   Another  pur- 
pose, suggested  by   persons  knowledge- 
able in  the  credit  life  Insurance  industrj- 
and  supported  by  the  authorities,  is  to 
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preserve  for  in-state  agents  commis- 
sions which  could  be  derived  from  tlie 
sale  of  insurance  to  local  residents  by 
out  of  state  Insurance  salesmen.'  Un- 
doubtedly, these  laws  are  aLso  designed 
"to  protect  the  public  from  the  efforts 
of  unlicensed,  and  therefore  presump- 
tively unqualified,  persons  to  engage  in 
the  insurance  busine.ss."  Nowhere  is 
there  persuasive  authority  suneesting 
that  any  of  Uiese  interests  of  the  state 
would  be  contravened  by  a  bank  em- 
ployee with  an  agents  license  who 
assigns  to  the  bank  his  credit  life  insur- 
ance commi^.sions  on  loans  made  by  the 
bank.  Nor  is  it  suggested  in  any  authori- 
tative source  that  these  statutes  pre- 
clude, or  were  Intended  to  preclude,  a 
licensed  cni!»loyee  of  a  national  bank 
from  assignir.s  his  commissions  to  his 
employer.' 

Indeed,  the  authorities  point  in  the 
op!X>site  direction.  According  to  a  lead- 
ing treatise  on  insurance  law.  an  agent  s 
conunissions  are  assignable."  This  is  re- 
fiected  in  the  ca.-e  law,  w  here  examples  of 
agents  assigning  their  commissions  to 
secure  a  debt  can  be  foimd  '  In  some 
states,  the  assignment  process  is  governed 
by  statute.  In  other  states,  assignments 
are  recognized  by  administrative  inter- 
pretation.   Tlie  use  of  such  assignments 


•See  Couch  oi\  Insurance  2d  i  30:49.  which 
says  in  reference  to  'rebate"  statutes.  'Such 
statutes  also  have  the  purpose  of  preventing 
the  .splitting  of  commissions  with  the  In- 
stired  (Case  citations  omitted. 1  Seo  also 
Appleman.  Insurance  Law  and  Practice 
§§  10533.  B643 


r.iurh  on   Insurance  2d   5  26  378;   Apple- 

vnu       Insurance  linw   and   Practice"    {  8972. 

«  Smith  v.  Siivimy.  516  P.  2d  242.  243  (Okla. 

1!17.}):  see  also  Ri-.'o  v.  Price,  294  A    2d  541. 

,r,44^545  (Conn.  1972). 

•  One  case  in  this  area  is  Chick  Coker  Pon- 
tine. Inc    v.  Home  Indemnity  Co     499  P    2d 
441    (Okla.    ir»72).   In   which   an   automobile 
dealership  sied  one  of  its  former  employees, 
a  licensed   insurance  agent  who  sold  credit 
life  Insurance  in  conjunction  with  the  financ- 
ing of  the  dealership's  automobiles,  for  the 
ref.irn  of  a  10  percent  commission  secretly 
received   bv   the  employee.   In   relectlng  the 
dealership's  arguments,  the  court  held  that 
an  emplovee  who  is  a  licensed  agent  may  not 
pay  directly  or  Indirectly  to  his  emplojer  any 
commls:.-lon  earned  by  him  for  wTltlng  credit 
life  lns\iranre  in  conjunction  with  his  em- 
p!o\er'.s  business,  unless  the  employer  holds 
a  valid    Insurance  agent's  license.  The  case 
did  not  Involve  the  use  of  an  assignment. 
Additionally,    because    of    the    special    rela- 
ti.>rishlp  of  trust  between  a  bank  and  Its  em- 
ployees, on  the  one  hand,  and  its  customers 
and  the  pubUr  on  the  other,  it  Is  not  clear 
whether    the   same   reasoning    applies   in    a 
hank-bank  employee  context.  Notably,  a  sub- 
sef}uent  decir.lon  by  the  same  court.  Smith 
V.  Siimmy.  516  P.  2d  242.  supra,  did  not  em- 
ploy the  literal  approach  used  In  Chick  Coki  r 
Pontile.  As  a  result,  the  question  whether 
bank  employees  In  Oklahoma  ara  prohibited 
from  assl  ;ni'n>;  credit  life  insurance  commis- 
sions to  their  employer    (the  bank)    is  still 
•ansettled. 

''Couch  on  Insurance"  2d  5  26:395. 
'■■First  Nat  I  Bank  of  Vista  v   Hellen.'  392 
F    2d  .58.  59.  &  n.   1    (9th  Clr.   1968);   Baskin 
v.  Aetna  Life  Ins.  Co  .  79  S  W.  2d  725  (Ark. 
1935). 

ir.  Sep  e  fj  Miun.  StAt.  Ann  6  60  A  17  Subd. 
10  (West);  WLs  Stat.  Aim.  5  628.61  ( West  I ; 
Va.  Code  §  38.1-482.9. 

■'  One  example  Ls  Alabama,  where  the  Com- 
missioner of  Insurance  expressed  the  belief 
In  a  letter  dated  September  1.  1976.  that  un- 
der the  Alabama  Instirance  Code  ••  •  •  In- 
surance agents  can  execute  a  valid  a.sslgn- 
ment  to  anyone  to  receive  a  part  or  the  en- 
tire commission  which  he  is  entitled  to  from 
an  Insurance  company" 
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is  ftpparcntli'  widespread  and  docs  not 
.seem  to  pose  legal  problems  In  most 
5tAtes,  even  when  anti-fee  splitting  stat- 
utes are  present. 

Interpreting  state  prohibitions  on  fec- 
splUting  as  prolilbiting  assignments  by 
bank  employees  not  only  stretches  these 
laws  beyond  tlieir  evident  purpose  but 
aLo  creates  absurd  results  In  the  bank- 
ing context.  Such  a  concliLsion  must  be 
based  on  tlie  assumption  that  when  us- 
ing bank  premises,  bank  customers  and 
bank  Kootl  will,  bank  personnel  are  in 
business  for  themselves.  Quite  tlie  op- 
posit*  is  the  case.  'Wlicn  using  the  prem- 
ises, personnel,  good  will  and  cu5toraeri 
of  a  national  bank,  employees  of  a  na- 
tional bank  are  in  business  for  the  bene- 
fit of  the  bank,  not  for  their  personal 
aggrandizement.  Tliis  is  especially  true  of 
officers  and  controlling  stockholders  who. 
like  directors,  are  fiduciaries  witli  obliga- 
tions ruiuiing  not  only  to  stockliolders 
but  also  to  depositors."" 

Moreover,  banks  and  their  employees 
bear  a  principal-agent  relationship  to 
each  oUier,  and  tliercforc  the  licensing 
of  a  bank  employee  to  sell  credit  life  in- 
surance on  bank  premises  to  bank  cus- 
tomers Is  tantamoiuit  to  licensing  the 
bank  itself.  It  w  ould  appear,  tlien.  tliat  by 
licensing  the  banks  employees  the  st-ate 
legitimizes  the  receipt  by  the  bank  of 
commission  Income.^ 

Logic  also  suggests  that  the  very  type 
of  literal  interpretation  given  to  stat€ 
insuraiKe  laws  by  some  bankers  and  In- 
surance administrators  precludes  tlic 
widespread  practice,  of  computing  officer 
.«:alaries  on  the  assumption  that  the  of- 
ficer will  receive  a  certain  amount  di- 
rectly In  the  form  of  credit  life  insurance 
commissions.  For  example,  some  state 
laws  prohibit  a  corporation  from  "di- 


■-  netcher  Cyclopedia  of  the  Law  of  Pri- 
vate Corporaiions  5  838  (1975  ReplRcemervt 
Volume):  W.  Cary.  C«rp>oratlon«;  at  525  (4th 
ed.  1969 1;  Gadd  v.  Pearson.  351  F.  Stipp.  893. 
903  (M.D  Fla.  1972)  ("Officers  and  director.-. 
of  banking  corporanons  generally  owe  a 
t;reater  duty  than  other  corporate  officers  ar.d 
directors  ")  See  also  United  Stata  v.  Byrvm. 
408  U.S.  125.  137-38  (1912)  CA  majority 
fihareliolder  lias  a  fiduciary  duty  not  to  ml-- 
\ise  hJs  power  by  promottng  his  pei-sonal  in- 
terests at  the  expense  of  corporate  jnteresr."^. 
Moreover,  the  cLrectors  al.w  have  a  fidticiary 
duty  to  piromote  the  interests  of  the  cor- 
poration.") 

"  Recognizing  the  Incoti&lstency  of  Iloeii.'-- 
Ing  employees  but  not  their  employers,  covins 
have  Interpreted  state  statutes  that  osten.--!- 
bly  restrict  ayent  licea.^es  to  "natural  per- 
sons' no  as  to  aUow  corporate  employee* 
WTiLlng  In.surance  in  tho:r  own  name  as  afcnt 
but  on  the  corporation's  behalf  to  turn  over 
tlieir  commlnslons  to  the  corporation  See 
Johmon  A-  Higgins  of  Mifsii^ippi,  Inc.  v. 
Commr  of  In^uranc.  J2l  So.  2d  281,  283-84 
(MLss.  1975):  O.  G.  Ptcrcr  Co  v.  Century  In- 
demnity Co..  285  N.W.  91.  96  iNelj.  1939i; 
Bundy  v.  Liberty  Life  !ni.  Co..  95  P  2d  550 
553  I  Kan.  1939  c  Rogers  v.  Bcimeii.  248  S.V,'. 
254,  256  (Ky.  1923):  Fletcher,  Cyclopedia  c; 
the  Law  of  Private  Corporations  I  2000  (rev. 
perm.  ed.  1968);  sec  also  Cratl  v.  Common- 
wealth. 49  S.E  638  (Va.  1905)  (corporation 
can  engage  In  peddler's  business  through  a 
Ucenaed  employee);  Wm.  Messer  Co  v  Roth- 
stem.  129  App.  Dlv.  215,  113  N.T.S.  772  iN.Y. 
1908)  (corporation  can  carry  on  plumbing 
business  through  ita  licensed  employees). 


rectly  or  indirectly  "  receiving  compen- 
sation from  a  licensed  agent  on  Insur- 
anre  sales.'*  'Where  a  bank  reduces  an 
officer's  salary  in  recognition  of  the  cred- 
it life  Insurance  commissions  he  receives 
directly,  the  bank  In  reality  obtains  tlic 
benefit  of  the  commissions,  thereby  "in- 
directly" or  constructively  receiving 
them  In  violation  of  the  law.  Yet  no  one 
has  sugrgested  that  inclusion  of  antici- 
pated credit  life  insurance  commi.sslons 
in  tlic  computation  of  a  bank  officer's 
sal.iry  base  constitutes  indirect  receipt 
of  this  Income  by  the  bank.  Thus,  tliese 
commentators  themselves  eschew  the 
very  type  of  literal  interpretation  which 
they  proffer  m  opposition  to  §  2.4,  In 
.^hoit.  an  obvious  inconsistency  emerges 
when  it  is  maintained  that  bank  em- 
ployees holding  agent  licenses  cannot 
assisn  their  credit  life  insurance  com- 
missions to  the  bank,  but  that  a  bank 
may  indirectly  obtain  a  substantial 
benefit  from  iliese  funds  by  reducing  its 
salary  e.\pen.se  for  officers  who  receive 
commissions  directly. 

In  view  of  the  considerations  discussed 
above,  the  Comptroller  believes  that  rep- 
resentations to  the  effect  that  the  law;s 
of  some  states  prohibit  a  nation.tl  bank 
from  acting  as  agent  in  its  own  right  or 
tlirough  its  employees  and  from  receiv- 
ing commissions  on  tlie  sale  of  credit  life 
insurance  to  bank  customers  on  bank 
premises,  may  represent  neither  tlie  ac- 
tual state  of  the  law  nor  the  law  as  it 
.may  evolve.  At  tJie  least,  federal  regula- 
tion should  avoid  embracing  such  no- 
tions, witli  all  their  inconsistencies, 
pending  furtlier  judicial  and  legislative 
clariTication, 

Assuming  arguendo  tliat  a  state  law 
may  prevent  a  state  baiik  from  acting  as 
agent  and  from  receiving  credit  life  in- 
surance commissions  tlirough  its  licensed 
employees,  the  question  remains  w  hetlicr 
such  a  law  would  l>e  binding  upon 
national  banks. 

In  Uiis  regard,  certain  commentators 
contended  Uiat  w  hetlicr  a  national  bank 
can  act  as  agent  or  receive  credit  life 
insurance  commissions  through  a  li- 
censed employee  can  only  be  determined 
by  state  law  because  tlie  McCarran- 
Ferguson  Act,  15  U.S.C.  1011-1015,  re- 
serves regulation  of  the  insmance  biu;i- 
ness  exclusively  to  the  states.  However, 
the  scope  of  the  McCanan-Ferguson  Act 
lias  been  drastically  limited  by  the 
Supreme  Court,  which  has  held  that  the 
Act  was  intended  only  to  allow  the  states 
authority  to  regulate  "the  relationship 
between  the  insurance  company  and  the 
policyholder."  '  The  ultimate  disposition 
of  credit  life  insurance  income  in  the 
hands  of  a  national  bank  director,  offlcei-. 
or  employee,  when  the  income  was  de- 
rived within  the  bank  from  sales  of  in- 
surance by  bank  employees  to  bank  loan 
customers,  is  totally  unrelated  to  "the 
relationship  between  the  insurance  com- 
pany and  the  policyholder."  It  is,  there- 
fore, beyond  the  protection  furnished  to 
state  Insurance  laws  by  the  McCaiTan- 


Pergtison  Art  While  the  states  may  have 
the  authority  under  the  McCarran- 
Ferguson  Act  to  dictate?  to  whom  credit 
life  In.'^urance  commissions  may  be  paid 
initially,  the  use  and  dispoKltion  of  that 
Income  by  personnel  of  a  national  bank 
falls  solely  within  the  Comptrollers 
regulatory  authority.  This  is  Uie  busi- 
ness of  banking,  not  the  "business  of 
insurance  '  within  the  meaning  of  tlic 
McCarran-FerpiKson  Art. 

Tills  concliLslon  reflects  lower  court  in- 
terpretations of  the  McCarran-FVrgu.soii 
Act  following  the  "National  Securities" 
dot  ision.  A  r(>oent  district  court  decision 
noted  that  "The  great  majority  of  the 
post-1969  decisions  analyzing  the  scope 
of  the  McCarran  Act  exemption  have 
limited  lit!  to  practices  directly  affecting 
the  relationship  of  Insurer  and  policy- 
holder." '*  Another  court  concluded  that 
the  McCarran-Ferguson  Act  "Is  to  be 
narrowly  construed  in  the  face  of  valid 
federal  regulatory  interests:  accommo- 
dation of  federal  and  state  regulatory  In- 
terests is  to  be  sought."  "  In  the  Comp- 
troller's judgment,  receipt  by  the  bank 
of  credit  life  insurance  commissions  paid 
initially  to  a  licensed  employee  satisfies 
the  Comptroller's  concern  for  an  orderly 
accounting  of  Income  generated  by  bank 
ijersonnel  while  preserving  tlie  impor- 
tant Interest  of  the  state,  which  Is  to 
assure  that  the  agent  does  not  rebate 
part  of  the  premium  back  to  tlie  insured 
and  that  the  public  is  protected  from 
being  victimized  by  unlicensed  or  un- 
knowledgeable  insurance  salesmen.  Since 
this  accommodation  Is  available,  the 
Comptroller,  like  tlic  courts,  "declines  to 
extend  the  McCarran  Act  exemption  to 
a  di'^pute  which  should  have  little  or  no 
effect  on  the  lnterest,s  of  policy- 
linlders  •    •    •."  ■' 

3.  Other  legal  and  policy  objections. 
A  variety  of  additional  legal  and  policy 
objections  to  Uie  regulation  were  raised 
by  a  nimibcr  of  commenUitors.  Tliese 
objections  have  been  found  by  tlie  Comp- 
ti'oller  to  be  uni>ersuasive.  Tliey  include 
tlie  foUo^ving  contentions: 

■  a)  It  was  argued  tliat  the  regulation 
effects  a  taking  of  property  without  due 
process  of  law  by  depriving  privately 
owned  insui-ance  agencies  of  their  credit 
life  insurance  income.  In  the  Compti-ol- 
ler's  opinion,  this  argiunent  is  invalid 
because  the  regulation  merely  attempts 
to  regulate  Uie  conflict  of  interest  tliat 
occurs  when  bank  premises,  persoiuicl. 
good  will  and  customers  are  used  for  the 
personal  gain  of  an  insider.  Tlie  mini- 
mizing or  elimination  of  undesirable  con- 
flicts IS  within  the  ambit  of  conventional 
bank  regulation,  especially  where,  as 
here,  tlie  conflicts  are  deteiniined  to  be 
an  unsafe  and  misound  banking  prac- 
tice.'"  By    issuing   this    regulation,    tlie 


•See,  eg,   Tex    Ins.   Code  Ann.  art    2105 
<  Vernon ) , 

«"SEC    V,  National  Securities.  Inc  ,"  393 
US  453  460.  .1989). 


'■'  'Allied  Financial  Services.  Inc.  v.  Fore- 
most Ins.  Co  ,"  418  F.  Supp.  157,  161  (D.  Neb. 
1976). 

•SEC    V    Republic  NatT  Life  Ins    Co.," 
378  F.  Supp    430.  436  (8.D.  N.Y.  1974) . 

■••'Allied  Financial  Services,  Inc.  v  Pore- 
most  Liifi.  Co..^'  supra. 

-'See  the  unreported  Order  In  "Tponc  r. 
US.  ",  553  F.  2d  106  (Ct  CI.  No.  135-75. 
Order  filed  Feb.  4.  1977),  petition  for  cert, 
filed.  45  USLW  3754  (U.S.  No.  76-1536  May  6. 
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Comptroller's  office  does  not  seize  any 
a.ssets  of  private  Insurance  agencies,  nor 
does  it  receive  any  benefit  other  than 
tlirounh  the  improvement  of  the  banking 
system.''  Like  many  regulations  issued 
by  noveniment  agencies,  this  i-ei.uilation 
may  cause  inconvenience  to  private  in- 
terests, but  tliat  impact,  as  described 
.>ub.sequently  herein,  is  not  thoucht  to  he 
.subcumtial  and  in  any  event  docs  not 
reach  the  level  of  a  taking  of  private 
proi)prty  without  compensation. 

lb'  It  was  argued  th.it  the  repulition 
:ittempts  to  force  payment  of  ci-edit  life 
insurance  commissions  to  an  entity 
which  cannot  be  licensed  or  is  otherwise 
ineliL;il)le  to  receive  them,  tliei-eby  plac- 
ing the  bank  in  a  dilemma  between  ob<\v- 
ing  the  .state's  iiL-^urance  laws  and  obey- 
ing tlie  Comptroller's  rcgtilation  Tins 
argument  is  incorrect.  The  regulation 
onlv  reciuii-es  that  a  bank  choo.se  a  means 
of  .selling  credit  life  in.sui'ance  th;it  docs 
not  confer  a  ixr.sonal  benefit  on  an  in- 
sider. Where  state  insurance  laws  or 
other  legal  obstacles  appear  to  prevent 
the  use  of  a  particular  method,  the  bank 
may  select  another  method  so  long  as 
the  method  .selected  docs  not  benefit  em- 
plovecs^.  officers,  directors  or  selected 
.stockholders  jx-rsonally.  Of  course,  theie 
is  no  reciuirement  that  the  bank  or  its 
employees  make  credit  life  insurance 
available  at  all. 

(c)  It  was  argued  that  the  regulation 
will  make  transfers  of  ownei-shiiJ  of  small 
banks  to  individual  owners  more  difficult 
because  credit  life  insurance  income  will 
not  be  available  to  the  new  owners  to 
.service  their  bank  stock  lotins.  Tlic  single 
comment  discu.<;sing  this  contention  in 
detail  appeared  to  suggest  that  this 
would  leave  only  one  other  viable  mode 
of  transferring  ownership,  sale  of  the 
bank  to  a  multibank  holding  comjjany. 
This  ;vltci-native.  it  was  argued,  "frus- 
trates national  i)olicy  of  preserving 
competition  and  preventing  concentra- 
tion in  the  field  of  banking." 

Tlie  Comptroller  is  not  persuaded  tliat 
the  regulation  will  make  transfers  of 
ownership  to  individual  puichasers  so 
difficult  that  acquisition  by  a  holding 
company  will  become  the  only  altema- 
tive.  Transfei-s  to  individual  ownei-s  have 
been  accomplished  successfully  for  a 
century  without  credit  life  insui'ance  in- 
come as  a  vital  Ingredient.  'While  credit 
life  insurance  income  may  have  played 
a  role  in  some  tninsfers  in  some  states 
after  1950.  when  the  use  of  credit  life 
insurance  in  banking  transactions  first 
became  prominent,  transfers  before  that 
date  did  not  require  this  income. 

4  li'ipnct  on  ftoMinc;  companies.  Tlie 
proposed  regulation  drew  a  resixmse 
from  a  number  of  multi-bank  holding 
companies  and  from  holding  companies 
owning  only  one  bank.  'Wliile  many  en- 
dorsed the  prohibitions  on  receipt  by  offi- 
cers, directors  and  principal  stockhold- 
ei-s  of  credit  life  in.siirance  income,  con- 


1977)     "Eastport  Steamship  Corp.  v.  United 
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cem  \'>as  expressed  about  the  applica- 
bility of  ?  2.4<d)  which,  in  effect,  pro- 
hibited the  payment  of  credit  life  insur- 
ance income  to  affiliates  unless  both  the 
bank  and  the  affiliate  aie  wholly  owned 
Kl^regaidiDg  .shares  held  by  directors). 
In  some  sittiations,  the  multi-bank  hold- 
ing comijany  owns  all  the  stock  of  its 
subsidiary  banks,  with  the  exception  of 
one  or  two  banks  in  which  a  few  minor- 
ity shareholders  own  le.ss  than  1  percent 
of  tot.al  shares  ouLsUmding.  Additionally, 
in  a  si/.able  numt>er  of  instances,  a  hold- 
ing company  conti-olling  a  single  bank 
owns  finly  80  percent  of  the  bank's  stock, 
with  the  remainder  in  the  liands  of  mi- 
nority .shareholders.  In  both  situations, 
the  holding  company  wishes  to  continue 
crediting  the  credit  life  insurance  income 
to  an  insurance  agency  affiliate,  a  pro- 
cedure which  had  received  the  Federal 
Reserve  Boa  ids  approvpl  at  the  time  of 
the  bank  s  acquisition. 

Section  2.4' dt  was  ori!.:inally  conceived 
as  a  means  of  a.ssuring  that  income  pro- 
duced on  bank  premises  remains  In  the 
bank.  Since  credit  life  insurance  is  sold 
on  a  bank  a.s.set,  i.e.,  the  banks  loans,  it 
w  as  thought  that  the  bank's  books  rather 
than  an  affiliate's  should  reflect  the  in- 
come generated.  Moreover,  as  a  matter  of 
.supervisory  policy,  the  Comptroller  and 
other  bank  regulatory  agencies  have  al- 
wavs  objected   to  transfers  outside  the 
bank  of  funds  earned  in  the  creation  of 
bank  asseUs,  believing  such  to  be  the  pay- 
ment ol  a^disguLsed  dividend  m  violation 
of  the  provisions  of  12  U.S.C.  60.  For  the 
.same  reason,  the  crediting  of  this  income 
to  an  entity  other  than  the  bank  is  pre- 
judicial to  the  rights  of  tlie  banks  mi- 
nority stCM  kholders.  In  light  of  Uie.se  con- 
siderations, the  Comptroller  has  advised 
the  Ffderal  Reserve  Board  several  times 
in    tlie    i)a.st   year    that   acquisitions   of 
banks   should   not  be   permitted   where 
ci-edii  life  insurance  income  Ls  used  to 
sei-vice  liolding  company  debt  to  the  det- 
riment of  the  bank's  owm  earnings  and 
its  minority  shareholders. 

As  far  as  can  be  ascertained,  retention 
of  this  income  by  the  bank  .should  not 
create  serious  cash  flow  problems  for  tlie 
holding  company  because  the  holding 
company's  share  of  this  income  may  still 
l>e  upst reamed  in  tiie  form  of  a  dividend 
declared  under  12  U.S.C.  60.  Only  where 
the  bank  has  been  in  less  than  satisfac- 
tory condition  for  more  than  two  succes- 
sive years  and  a  dividend  cannot  be  de- 
clared would  the  unavailability  of  tlie 
credit  life  insurance  income  cau.se  prob- 
lems for  the  holding  company.  In  such  a 
situation,  thei-e  would  .seem  to  be  at  least 
as  much  justification  for  retaining  the 
income  in  the  bank  to  a.sslst  in  restoring 
it  to  good  health  as  for  paying  it  directly 
to  the  holding  company. 

Willie  preferring  that  credit  life  insur- 
ance income  be  credited  to  the  bank  to 
strengthen  its  earnings,  the  Comptroller 
recogniyes  that  the  Federal  Reserve 
Board  has  until  recently  approved  appli- 
cations under  the  Bank  Holding  Com- 
pany Act  partially  on  the  assumption 
that  thus  mcome  would  be  credited  di- 
rectly to  the  holding  company  for  use  in 
servicing  it.s  debt.  Tlie  industry  in  turn 


has  come  to  regard  crediting  of  this  in- 
come to  the  holding  company  or  iUs  ii.- 
surance  agency  subsidiary  as  an  accepted 
practice.  Tlierefore.  the  Comptroller  has 
elimUiated  J  2.4' di  of  the  propo.sed  regu- 
lation Eind  added  a  new  provision,  5  2.4 
lb),  authorizing  less  than  wholly  owned 
banks  to  continue  crediting  this  income 
txj  affiliates  provided  the  minority  share- 
holders' pro  rata  share  is  placed  in  tni.st 
and  di.stributed  periodically.  Since  the 
administrative  cost  of  producing  credit 
life  insurance  income  is  clo.se  to  negli- 
gible, the  share  allocated  to  the  trust  for 
minority  stockholders  may  not  be  re- 
duced significantly  to  comp>ensate  for 
production  exi>enses.  National  bank  ex- 
aminer.s  will  monitor  the  trast  accomit 
and  the  income  paid  to  it  and  request 
correction  of  unjustified  reductions. 

5.  Impact  on  small  banks.  Some  com- 
ments contended  that  tlie  regulation 
would  adversely  affect  small  banks  which 
allegedly  cannot  afford  to  pay  the  .sala- 
ries necessai-y  to  attract  and  retain  quali- 
fied personnel  w  ithout  the  supplement  of 
credit  life  commissions.  For  example,  the 
Nebraska  Bankere  Association  argued 
that  the  "original  consideration  of  officer 
f  ompensation  of  a  large  number  of  small 
banks  contemplated  outside  Income  to 
the  officer  from  several  sources  including 
credit  life  insurance  income.  The  imple- 
mentation of  this  rule  could  well  change 
the  entire  employment  picture  of  the  in- 
\()!ved  banks." 

Provided  certain  procedures  are  fol- 
lowed, the  Comptroller  believes  this  reg- 
ulation will  have  no  .substantial  impact 
on  most  of  the  banks  where  credit  life 
insurance  income  is  now  paid  to  individ- 
uals. If  the  credit  life  insurance  income 
is  credited  to  the  bank  and  officers" 
salaries  are  adjusted  correspondingly 
upwards  to  compensate  for  their  lo&t 
income,  the  result,  from  an  accounting 
standpoint,  should  be  a  wash.  Some 
banks  converting  from  a  salary-plus- 
credit  life  insurance  income  pay  plan  to 
a  straight  salary  arrangement  may  incur 
minor  additional  liabiUties  where  em- 
plovee  fringe  benefits  have  been  tied  to 
salary  but  not  to  credit  hfe  insurance 
uicome. 

In  the  remaining  case.^.  some  difficulty 
may  be  experienced  where  the  income 
received  by  an  officer  is  substantial  and 
the  bank's  board  of  directors  is  tmwill- 
ing  to  raise  the  officer's  salary  by  an 
amount  equivalent  to  the  insurance  in- 
come he  had  been  receiving.  An  example 
is  described  in  the  Notice  of  Protxxsed 
Rulemaking  The  bank  was  small,  with 
$17  million  in  assets  at  year-end  1975. 
The  presidents  salary  and  bonus 
amounted  to  $24,660.  In  addition,  the 
president  received  $78,000  in  credit  life 
insurance  income.  'Whether  the  bank's 
board  would  be  willing  to  increase  tlie 
president's  .salary  to  $102,000  to  compen- 
sate for  assigning  his  $78,000  of  insur- 
ance income  to  bank  earnings,  is  a  ques- 
tion the  board  must  decide,  taking  into 
account  salaries  paid  at  other  banks  of 
a  similar  size  and.  more  importantly,  the 
earnings  position  of  the  bank  and  the 
resp>onsibilities  assimied.  If  the  board  re- 
fuses to  Increase  the  president's  salary 
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by  Uie  full  $78,000.  oiic  could  condude 
that  the  Comptroller's  regulation  had  an 
adverse  effect  upon  hiin.  However,  the 
net  effect  on  Uie  biuik  would  be  positive 
since  Its  net  income  would  be  enhanced 
by  the  difference  between  $78,000  and 
whati'ver  sahiry  the  boiird  selected  for  its 
president. 

Only  in  .><ituations  where  it  i.s  deter- 
mined that  the  bank  cannot  receive  credit 
Jife  commissions  at  all  is  there  the  ix)s- 
sibility  of  an  adverse  effect  on  the  baiik. 
In  that  Iniitance.   the  regulation  would 
prohibit  retention  of  commissions  by  loan 
oCficers,  causing  the  bank  to  raLse  sal- 
aries to  make  up  the  difference  between 
the  officers  gross  mcome  prior  to  the 
regulation  and  his  straight  salar^•  a.^  set 
by  Uie  board.  This  would  not  mean,  how- 
ever, that  the  bank's  net  income  would 
be  substantially  reduced  because  income 
derived  from  alternative  methods  of  pro- 
viding credit  life  coverage  listed  in  5  2.6 
would  be  available  to  offset  additional 
salary'  expense.  For  example,  experience 
refunds  from  the  group  policy  approach 
would    furnish    additional    revenue,    as 
wotild    arrangements    with    tlie    under- 
•wTit«-  to  reimburse  the  twrnk  for  services 
rendered  In  selling  credit  life  insurance, 
mtdntaining  an  account  to  receive  pre- 
miums,   disbursing    premiums    to    the 
underwriter  and  issuing  a  statement  of 
account  on  a  periodic  basis.  Even  where 
a  bank  elects  to  provide  coverage  at  its 
own  expense  under  an    outstanding  loan 
balance    policy, "    the    impact   on    bank 
earnings  should  be  sustainable. 

The  regulation  may  have  an  adver.se 
Impact  upon  individual  investors  or 
small  groups  of  investors  who  have  pur- 
chased control  of  a  bank  or  a  group  of 
banks  relying  heavily  upon  credit  life 
Insurance  inccwne  to  service  tlieir  bank 
stock  loan.":.  To  some  extetit  the  impact 
will  be  reduced  whfre  the  bank  is  able 
to  pay  an  Increased  dividend  from  the 
credit  life  Insurance  income.  In  other 
cases.  Investors  may  have  to  u.s«^  funds 
from  other  sources  to  sei-vice  their  bank 
stock  loans  or  seek  a  recasting  of  the 
loan  agreement.  Nevertheless,  the  Comp- 
troller believes  that  where  an  investor 
must  rely  on  dividends  rather  than  on 
insurance  income  or  other  fees  extracted 
from  the  bank,  hLs  interest  in  running  a 
sound,  profitable  operation  increases. 
T^us,  while  the  regulation  may  have 
some  short-term  adverse  effects  upon  a 
small  number  of  leveraged  controlling 
stockholders,  especially  those  who  en- 
gage In  chain  banking,  it  should  produce 
a  sounder  banking  system  over  time. 

6.  Tax  considerations.  Several  com- 
ments argued  that  the  regulation  will 
have  an  adverse  tax  impact  on  some  bank 
holding  companies  and  banks. 

Initially,  the  Comptroller  notes  that 
the  desirability  of  a  regulation  gov- 
erning the  disposition  of  credit  life  in- 
surance income  cannot  be  affected 
significantly  by  tax  considerations. 
Whether  the  regulation  should  be  Issued 
must  be  determined  by  banking  factors. 
not  tax  factors.  The  Comptroller  s  obli- 
gation is  to  assure  a  safe  and  .sound 
banking  sj'stem,  not  to  wink  at  unde- 
sirable banking  practices  because  they 
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have  a  favorable  tax  impact  on  a  small 
group  of  Individuak.  NeverUieless,  the 
Comptroller  has  considered  the  tax  is- 
sues rai.sed  by  the  few  comments  which 
discus.scd  this  subject  Each  Issue  is  dis- 
ciissed  briefly  below 

According  to  several  comments,  the 
ret-ulatjon  would  deprive  closely  held 
bank  holding  companies  of  a  typo  of  in- 
come needed  to  avoid  falling  within  the 
Internal  Revenue  Code's  definition  of 
'  iwrsonal  holding  company,"  which  Is 
.subject  to  additional  taxation "  Since 
the  Comptroller  has  added  a  new  provi- 
sion. 5  2.4bi.  which  permits  continued 
transfer  of  credit  life  insurance  income 
to  the  holding  company  or  its  insurance 
agency  subsidiary  provided  that  the  mi- 
nority shaicholdcrs'  pro  rata  share  is 
placed  in  trust,  this  concern  is  nn  longer 
present. 

Other  comments  ruggrst  that  re^^cipt 
ol  tiie  rrrciit  life  insurance  income  by  a 
national  bank  will  subject  that  income 
to  tlie  corporate  tax  rat*,  which  is  higher 
than  tlie  rate  that  would  be  a.ssessed 
again.'^t  a  loan  officer  who  receives  the 
income  directly.  Tlie  Comptroller  notes, 
however,  that  the  corporate  tax  rate  is 
applied  again.st  net  income,  not  gross  in- 
come, and  if  the  credit  life  insurance  in- 
come of  the  bank  ls  balanced  by  ex- 
pen.ses  m  the  form  of  increased  sjUaries 
to  loan  officers  who  previously  received 
insurance  income  directly,  the  tax  im- 
part IS  negligible. 

Finally,  it  is  argued  that  a  lo4\n  officer 
who  assigns  his  credit  life  insurance 
commissions  to  the  bank  remains  liable 
to  the  Internal  Revenue  Service  for  the 
commissions  received.  The  IRS  has  in- 
formally advised  the  Comptroller  s  office 
that  each  case  depends  on  its  own  facts, 
and  that  an  advance  ruling  can  be  re- 
quested by  any  interested  party.  -  Recent 
court  eases  suggest  that  the  IRS  has  not 
sought  so  much  to  establish  employee 
liability  for  insurance  income  assigned 
to  the  bank  as  it  has  sought  to  establish 
bank  liability  under  IRC  I  61  for  income 
received  and  retained  by  bank  employees 
who  sell  insurance  on  bank  premises  to 
bank  loan  customers.-^ 

7.  Burden  on  Directors.  Several  com- 
nienLs  expressed  the  opinion  that  $  2.5 
of  the  proposed  regulation  places  a  heavy 
burden  on  boards  of  directors  by  requir- 
ing board  approval  of  the  selection  of  an 
underwriter,  the  agreements  between  the 
tinderwriter  and  the  bank  or  Its  em- 
ployees, officers,  directors  or  principal 
shareholders,  and  the  manner  in  which 
credit  life  insurance  income  is  dis- 
tributed. 

This  provision  was  originally  proposed 
in  light  of  the  Comptroller's  discovery 
tliat  some  boards  have  been  unaware  of 
the  direct  receipt  by  bank  officers  of 
credit  life  insurance  income.  In  other 
cases,  .some  directors  were  aware  of  the 
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-  Settlon  6  of  R«>v.  Proo.  72  3  seUs  out 
^'u:del»nes  to  l>e  followed  when  requesting 
an  advance  ruling  from  the  IRS. 

^'  See.  eg..  "Ronan  State  Bank  v.  Commis- 
sioner '  62  T.C.  27  (1974):  "Olla  State 
Bank  V.  U.S.",  Civ.  No.  761278  (W.D,  La., 
Judgment  filed  May  16.  1977). 


practice  but  others  were  not  Additional- 
ly, since  tlie  sale  of  credit  life  insui-nnce 
is  highly  lucrative  and  can  con.stltute  a 
significant  percentage  of  a  bank's  pre- 
tax Income,  it  was  thought  that  for  this 
reason  alone  directors  should  take  a  pei  - 
sonal  interest  in  the  way  Uiis  aspect  of 
the  bank's  business  is  conducte<l. 

In  tlie  Comptroller's  opinion,  the.se 
considerations  warrant  a  separate  pro- 
v;-ion  in  the  regulation  requiring  a 
measure  of  review  by  directors  of  the 
bank's  credit  life  insurance  arrange- 
meiits.  To  reduce  the  bui-den  on  direc- 
tors. §  2.5  has  been  modified  so  as  not 
to  apply  where  di  all  income  from 
crodii  life  insurance  sales  is  credited 
to  the  bank's  Income  accounts  and  no 
employee,  officer,  director  or  principal 
.><)iarehoIder  benefits  personally  or  (2> 
the  bank  is  wholly  owned  by  a  holding 
company  'except  directors'  qualifying 
.■-hares  •  and  the  credit  life  insurance  in- 
rome  is  credited  either  to  an  affiliate  that 
IS  also  wholly  owned  or  to  the  holding 
company.  With  respect  to  <  1 ) ,  the  ex- 
eiuption  allies  onlj-  if  the  board  or  a 
committee  thereof  has  made  a  reason- 
able investigation  to  determine  wheUier 
any  employee,  officer,  director  or  prin- 
cipal shareholder  is  pei-sonally  benefit- 
ting from  tlic  sale  of  credit  life  m- 
.'.urance. 

St-rPIEMFNTARY     STATEMENT    OF    Sl'PERM- 

soRY  Considerations  Underlying  the 
Reoulation 

1.  Obligations  of  Officers  and  Director.-^. 
The  purpose  of  this  regtUation  is  in  pait 
to  make  clear  the  obligations  of  tiie 
bank,  its  directors  and  officers  with  re- 
spect to  credit  life  insurance,  while  as- 
suring flexible  approaches  to  the  satisfy- 
ing of  tlie  obligatioos.  On  tlie  basis  of 
common  law  principles  and  12  U.S.C. 
73,  the  Comptroller  believes  tliat  if  a 
national  bank  wishes  to  make  credit  life 
insurance  coverage  available,  it  is  incum- 
bent on  tlie  bank's  directors  and  officers 
to  seek  a  means  of  providing  this  insur- 
ance so  that  personal  benefits  do  not 
accrue  to  insiders.  Thus,  where  state  in- 
surance laws  or  other  legal  obstacles  ap- 
pear to  preclude  the  assignment  to  the 
bank  of  commissions  received  by  a  li- 
censed officer  or  director,  the  bank  should 
select  another  approach.  Some  possible 
alternatives  are  listed  in  5  2.6  of  the  reg- 
ulation. 

Two  alternatives  which  a\  oid  mast  and 
perhaps  all  legal  problems  are  ( 1 »  mak- 
ing credit  life  insurance  coverage  avail- 
able to  loan  customers  at  the  bank  s  ex- 
pease  i§2.6<f>  of  tlie  regulation >,  and 
1 2 1  securing  a  group  policy  under  which 
loan  customers  are  enrolled,  with  the 
bank  as  tlie  policyholder  (§  2.6' c  of  the 
regulation » .  Since  the  bank  lias  a  strong 
interest  in  assuring  the  repayment  of  its 
loans  in  the  event  of  the  borrower's 
death,  it  has  tlie  necessary  incentive  to 
provide  free  credit  fife  insurance  cover- 
age If  coverage  cannot  be  sold  without 
producing  income  that  a  bank  cannot  re- 
ceive. According  to  Information  obtained 
from  tlie  National  Credit  Union  Admin- 
istration, a  majority  of  the  nation's  fed- 
eral credit  unions  provide  their  custom- 
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ers  with  automatic  credit  life  Insurance 
coverage  at  the  credit  unions'  expense. 
Moreover,  a  bank  providing  free  credit 
life  insurance  on  its  loans  could  adver- 
tise tliat  fact,  as  credit  unions  do.  and 
make  their  loan  j>ackages  more  attrac- 
tive vis-a-vis  their  competitors.  This  op- 
tion Is  a  corporate  opportunity  which 
I  ould  benefit  the  bank  in  attractmg  in- 
( reased  loan  business. 

Tlie  second  alternative  calls  for  the 
bank  to  obtain  a  group  policy  naming 
the  bank  as  the  policyholder.  Since  cred- 
itors who  enroll  loan  customers  under  a 
sroup  policy  are  not  considered,  either 
iDy  the  insurance  industry  or  by  most 
sute  insurance  adminlsUators,  as  agents 
for  whom  a  license  Is  required,  this  al- 
ternative usually  avoids  difficult  ques- 
tions of  licensing  and  the  disposition  of 
commissions.  Moreover,  the  Comptrol- 
ler's poslUon  for  many  years  has  been 
that  the  legal  posture  of  a  bank  holding 
a  group  policy  is  merely  that  of  a  holder 
of  a  group  poUcy.  not  that  of  an  Insur- 
ance agent.** 

Under  some  group  policies,  the  under- 
writer pays  tlie  policyholder  a  dividend. 
frequently  referred  to  as  an  "experience 
refund"  or  "retrospective  rate  credit." 
based  on  the  insurer's  loss  experience  In 
the  Comptroller's  opinion,  national  banks 
may  legalb'  receive  any  experience  re- 
fund paid  by  an  Insurer  and  may  take  the 
same  Into  the  bank's  Income  accounts. 
Even  if  national  banks  in  towns  of  more 
than  5.000  persona  could  not  receive 
"commis.sions".  as  that  term  is  used  In 
12  use.  92,  the  experience  refund  would 
be  legally  receivable  because  It  does  not 
constitute  a  "commission,"  A  commission 
is  usually  an  agreed  percentage  of  the 
prenilimi  and  Is  paid  to  an  agent  for  serv- 
ices rendered  in  effecting  the  sale.  As  a 
general  rule,  a  commission  is  fully  earned 
immediately  upon  tlie  writing  of  the  pol- 


«A  holder  of  a  group  policx  usually  does 
not  enter   into   a   formal   agency  agreement 
with  the  underwriter.  Whatever  agreement  Is 
executed  does  not  resemble  the  typical  agree- 
ment of  agency  between  tbe  underwriter  and 
a  designated  Insurance  agent.  This  was  Im- 
pUdtly  recognised  In  Boaeman  v.  Connect- 
tevt  General  Life  Inrurance  Co..  301  U.S.  1»« 
( 1937) ,  where  a  corporation  obtained  a  group 
insurance  policy  and  then  accepted  applica- 
tions from  Its  employees  for  coverage  there- 
under    In    this    situation,    said    the    Court, 
•••    •    •   employers  act   iwt  as  agent-^  of  the 
insurer  but  for  their  employees  or  for  them- 
selves" 301  U.S.  at  204^  306.  Where  creditors 
perform    the    ministerial    task    of    enrolling 
a  loan  customer  under  a  group  policy,  legal 
analysis    yields    the    same    conclusion.    See 
Gregg   "Life  and  Health  Insurance  Handbook 
(2d  ed.  1964)   at  386  7  <"•   •   '  the  arrange- 
ment among  the  Insurer,  the  creditor  and  the 
debtor  is  analogous  to  the  arrangement  which 
pxL^ts  among  an  insurer,  an  employer,  and 
an  employee  in  the  u.sual  group  context."); 
National   Association  of  Insurance  Commis- 
sioners,   A  Background  Study  of  the  Regula- 
tion of  Credit  Life  and  DlsabUlty  Insurance  " 
(Milwaukee  1970)  at  122  ("Ctirrently,  a  cred- 
itor selling  Individual  policies  ts  required  to 
be  licensed  as  an  agent.  A  creditor  using  the 
group  poUcv  approach  Is  not  so  required  on 
the  theory  that  he  merely  'enroHs'  the  debtor 
rather  than  sells  coverage  to  him."). 
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ley."  In  contrast,  an  experience  refund  It 
not  a  fixed  amount  but  fluctufctea  de- 
pending on  the  underwriters  loas  experi- 
ence. It  Is  not  paid  to  the  agent  but  to  the 
policyholder,  and  is  paid  on  a  periodic 
basis  (e.g..  annually)  rather  than  at  tlie 
time  of  the  sale.  As  summarized  by  the 
general  coim.sel  for  a  major  credit  life 
insurance  underwriter,  ■•  •  •  an  experi- 
ence refund  is  a  partial  return  of  consid- 
eration previously  paid,  and  a  commis- 
sion is  compen.sation  for  service  rendered 
Incidentally,  commissions  are  paid  by  an 
insurer  pursuant  to  the  tcnns  of  an  agen- 
cy agreement  with  an  agent.  Experience 
refimds  are  paid  pursuant  to  a  provision 
contained  in  the  group  policy  in  ques- 
tion." The  experience  refund  is  akin  to  a 
dividend  and  is  often  referred  to  as 
such,"  Both  the  insurance  industry  and 
the  banking  industry  regard  the  group 
policy  experience  refund  approach  as  an 
acceptable  method  of  selling  credit  life 
Insurance  to  loan  customers." 

Another  alternative  is  the  sale  of  indi- 
vidual policies  pursuant  to  an  arrange- 
ment which  obligates  the  underwriter  to 
reimburse  the  bank  for  its  administrative 
expenses.  The  Comptroller's  Office  has 
approved  this  plan  for  American  Bank- 
ers Life  Insurance  Company  of  Miami, 
the  fifth  largest  credit  life  underwriter 
in  the  nation.  In  the  same  ruhng,  the 
Comptroller's   staff    expressed    its    view 
that  the  bank  may  levy  a  service  charge 
or  discount  for  the  banking  services  en- 
tailed   in    the    collection    of    premiums 
Thus,  where  a  bank  makes  a  charge  for 
the  service  it  provides  in  (a)  maintain- 
ing a  special  accoimt  to  receive  the  pre- 
miums,   lb)    furnishing  statements   re- 
cording cash  flow  into  and  out  of  the 
account,  and  (c)  making  disbursements 
from  the  account  to  the  insurance  com- 
pany, such  charges  or  discounts  are  tra- 
ditional banking  charges  and  not  com- 
missions.  This   alternative   is   listed    In 
S  2.6«e>  of  the  regulation. 
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Smce  publication  in  July  1976  of  the 
propoeed  regulaUon,  the  banking  Indus- 
try has  devised  other  altematlves.  A 
group  of  banks  in  Montana  <  not  part  of 
a  holding  company  i  plans  to  continue 
Its  present  practice  of  allocating  credit 
Ufe  insurance  Income  to  the  seF>arately 
owned  insurance  agency  at  each  bank, 
and  place  in  trust  that  portion  of  the  m- 
come  belonging  to  each  bank's  minority 
shareholders  In  this  way.  existing  prac- 
tice remains  undisturbed  but  all  share- 
holders rather  than  a  select  few  receive 
the  benefits.  Meanwhile,  an  Oklahoma 
bank  intends  to  establish  a  corijorate  in- 
surance agency  owned  by  a  business  trust 
whose  sole  beneficiary  is  the  bank.^"  Both 
alternatives  have  received  the  approval 
of  the  Comptroller's  Office. 

Thus,  there  are  several  alternative 
methods  by  which  national  banks  can 
make  credit  insurance  available  to  their 
customers. ■•  Each  alternative,  including 
providing  the  coverage  at  bank  expense.'" 
IS  a  corporate  opportimity  owned  by  the 
bank  and  all  its  stockholders.  Officers 
and  directors  have  a  fiduciary  obligation 
to  seek  out  and  choose  one  of  these  aJ- 
tematlves  over  an  approach  which 
inures  to  their  i>ersonal  benefit. 

To  demand  that  directors  make  a  seri- 
ous effort  to  find  a  legally  permissible 
means  by  which  to  do  something  and  to 
insist  that  they  choose  this  means  over 
aJiother  which  could  only  benefit  tliem- 
.selves.  is  not  imposing  a  duty  on  the 
directors  inconsistent  with  corporate 
law.  Tlie  case  law  now  imposes  a  similar 
duty  on  directors  in  situations  where  it 
is  claimed  that  the  directors  are  justified 
in  seizing  a  corporate  opportunity  for 
Uiemselves  because  the  corporation  is 
financially  unable  to  acquire  it.*'  This 
standard  is  especially  appropriate  for  fi- 
nancial institutions,  whose  existence  de- 
pends on  public  faith. 

2.  Unsa/e  and  unsound  banking  prac- 
tices. An  additional  basis  for  this  regu- 
lation is  the  Comptroller's  opinion  that 


■^commonwealth  v.  Safeguard  Mutual  Inx 
Co..  336  A    ad  674.  685     (Pa.   1975). 

>•  Kedale.  Consumer  Credit  Insurance  "  at 
41  96  (1957);  see  also  Slattery  \.  Pullman 
Co  .  153  A   2d  575.  576-77  (Del.  Ch.  1969). 

'  In   1968.  the  Texas  Commissioner  of  In- 
surance  and   the  Regional   Administrator  of 
National    Banlcs    Issued    a    Joint    statement 
which  declared  that  "The  State  Board  of  In- 
surance recognizes  that  experience  refunds 
may  he  paid  to  a  national  bank  as  a  policy- 
holder under  a  group  credit  policy   •    •    •   .' 
Section   15  of  the  Rules.  Rales  and  ReguU- 
tlons  of  the  Texas  State  Board  of  Insurance 
relating  to  Credit  Life  and  Credit  Arcidcnl 
and   Health   Insurance   also   recognl7.es   that 
experience  refvmds  may  be  paid  to  "policy- 
holder-creditors. "  However,  the  State  Board 
of  Insurance  disclaims  Jurisdiction  over  tl>c 
question  of  whether  Uie  creditor  may  retain 
the  experience  refunds  or  is  obliged  to  pass 
them  on  to  the  debtor.  This  Issue  has  arisen 
In  litigation  In  other  states   See  Householder 
V    United  California  Bank.  No.  972043    (Los 
Angeles  Super.  Ct.  1976);  Kenuton  v.  Amer- 
ican Nat  I  ini.  Co..  31  Cal.  App.  3d  803,   107 
CaL  Rptr.  583  Dist.  Ct.  App.  1973):   Slattery 
V.  Pullman  Co..  supra  The  Comptroller  ex- 
presses no  opinion  on  this  Lssue.  but  notes 
that  section  2.6(g)  of  the  regulation  permits 
a  national  bank  to  refund  its  experience  re- 
funds to  loan  customers. 


^U\  Opinion  No.  65-213  dated  AprU  23. 
1J)C5  and  reaffirmed  on  November  17.  1975.  the 
Attorney  General  of  Oklahoma  ruled  that  a 
business  trust  can  own  an  Insurance  agency 
in  that  state. 

"Still  another  alternative  suggest^l  to  tbe 
Comptroller's  Office  but  deferred  for  further 
study  c^Uls  for  the  auctioning  on  an  annual 
balls  to  the  highest  bidder  of  the  right  to 
-sell  credit  life  Insurance  at  a  desk  established 
in  the  bank's  lobby  If  the  auction  were 
bona  fide  the  bank  could  acquire  valuable 
inoome.  Furthw  study  is  necessary  to  deter- 
mine how  to  assure  a  bona  fide  auction  and  ^ 
whether  insiders  should  lie  prohibited  from 
bidding. 

»•  As  stated  previously,  the  option  of  offer- 
ing credit  life  instirance  at  the  bank's  ex- 
pense Is  valuable  to  the  bank  because  It  al- 
lows the  iMuik  to  offer  a  more  attractive  loan 
package  to  prospective  borrowers.  It  Is,  In 
short,  a  competitive  tool  useful  In  attracting 
business 

"  See.  eg.  Irving  Tnust  Co.  v.  Deutsch,  73 
P.  2d  121  (2d  Clr.  1934).  cert,  denied,  294 
U.S.  708  (1935);  see  also  Cain  v.  Cain.  334 
N.E  2d  650,  656  (Mass.  1975);  Henn.  "Hand- 
l)Ook  of  the  Law  of  Corporations"  at  464 
(West  Publishing  Co  1970);  Fogel  v.  Chest- 
nutt,  533  P.  2d  731  (2d  Clr.  1975).  cert  de- 
nied, 429  US  824  (1976). 
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the  retention  of  credit  life  Insurance  in- 
come by  employees.  oCQcers.  directors  and 
selected  stockholders  Ls  an  unsafe  and 
unsound  banking  practice. 

The  Comptroller  Is  not  aware  nor  was 
he  referred  by  the  comments  to  any  other 
instance  In  the  banking  industry  where 
mcome  generated  by  bank  employees  on 
bank  premises  using  bank  customers  and 
bank  g«od  will  is  allowed  to  be  paid  di- 
rectly to  and  retained  by  individuals.  It 
Is  a  highly  irregular  practice,  contrasting 
sharply  with  the  traditional  banking  pen- 
chant for  an  orderly  accoimting  of  funds. 
It  IS  ako  the  antithesis  of  what  bankers 
expect  in  a  borrower's  financial  affairs 
and  financial  statements.  If  bankers  de- 
mand a  forthright  and  systematic  ap- 
proach to  accounting  for  income  and  ex- 
penses by  loan  customers,  they  must,  at 
the  price  of  losing  public  confidence, 
abide  by  the  same  rules  for  their  own 
intenial  affairs. 

The  practice  of  permittnig  insiders  to 
benefit  from  credit  life  insurance  income 
can  be  described  as  abusive  self -dealing. 
Since  bank  premises  and  good  will  are 
used  In  its  production,  this  characteriza- 
tion may  apply  regardless  of  whether  the 
bank  Itself  can  legally  act  as  agent  or 
receive  commission  income  directly  or 
indirectly,  but  it  is  especially  appropriate 
when  other  means  of  making  credit  life 
iasurance  are  available  that  would  elim- 
inate this  orderly  practice  Because  abu- 
sive self-dealing  has  been  the  source  of 
many  bank  failures  in  recent  years,"' 
bank  directors  and  officers  have  an  af- 
firmative duty  to  avoid  or  minimize  it 
wherever  possible. 

In  thus  respect,  some  commentators  ar- 
gued that  the  Comptrollers  concern 
about  the  handling  of  credit  life  insur- 
ance income  at  their  banks  is  misplaced 
because  the  banks  are  healthy  and  the 
board  of  directors  and  stockholders  are 
aware  of  the  practice.  The  short  answer 
is  that  healthy  banks  must  be  as  scrupu- 
lous in  their  dealings  with  insiders  as 
unhealthy  banks  in  order  to  preclude  the 
development  of  an  unsafe  and  unsound 
condition. 

The  disturbing  nature  of  the  practices 
which  this  regulation  is  designed  to  pro- 
hibit 15  illustrated  in  the  Notice  of  Pro- 
posed Rulemaking.  The  examples  cited 
show  that  on  occasion  large  sums  de- 
rived from  credit  life  insurance  sales 
are  paid  to  oflBcers,  directors  and  selected 
stockholders,  sometimes  without  the 
knowledge  of  the  full  board.  In  addition, 
the  Comptroller  has  become  aware  of  a 


»The  Federal  Deposit  lusvirance  Corpora- 
tion ha.s  stated  that  "Abusive  self-dealing  has 
been  a  significant  contributing  factor  in  more 
than  half  of  all  bank  failures  since  1960.  •  •  • 
Lo8,ses  to  the  deposit  In.surance  fund  a^  a 
result  of  these  failures  are  likely  to  exceed 
♦  175  million.'  PDIC  Ptcsk  Relea.se  (PR- 
13-76)  dated  Feb.  25.  1976.  See  also  Clark. 
"The  Soundness  of  Financial  Intermediaries," 
86  Yale  L.  J.  1,  77  (1976):  •'The  Failure  of 
Citizens  Stat©  Bank  of  Carrizo  Springs. 
Texas,  and  Related  Financial  Problems! 
Hearings  l)efore  the  Subcomjn.  on  Financial 
Instltution.s  Supervision,  Regulation  and  In- 
surance of  th«  Houfie  Comm.  on  Banking 
Currency  and  Housing."  94th  Cong  2d  Sees! 
(1976). 


tendency  for  an  Investor  or  a  small  group 
of  investors  to  acquire  a  bank  or  a  chain 
of  banks  In  reliance  upon  the  credit  life 
Insurance  Income  to  service  bank  stock 
loans.  The  Comptroller  believes  this  Is 
an  unsafe  and  unsound  practice  bccau.se 
it  decreases  the  investor's  concern  for 
and   interest   In   running   a   sound   and 
profitable  bank.  Specifically,  energy  that 
could  be  spent  on  finding  new  and  prof- 
itable investments  benefitting  the  bank 
Is  Instead  devoted  to  selling  credit  life 
insurance    for    the   benefit    of    insiders, 
thereby  foreclosing  an  opportunity  for 
the  bank  to  inciease  its  earnings.  This  is 
triie  regardless  of  whether  credit  life  in- 
surance commissions  are  deemed  by  the 
parties   to  be    receivable   by  Ihe   bank 
Moreover,   where   Investors  are   allowed 
to  depend  on  an  uninterrupted  flow  of 
credit  life  in.surance  income  transmitted 
in  the  form  of  .something  other  than  a 
duly  declared  dividend,  their  incentive 
to  increase  bank  earnings  from  which 
dividends  can  be  paid  is  certain  to  di- 
minish. On  the  other  hand,  where  inves- 
tors must  rely  on  dividends  rather  than 
on  extraneous  sources  of  income  to  serv- 
ice their  bank  stock  loans,  tlicir  interest 
In  the  bank's  overall  profitability  is  likely 
to  increase. 

Finally,  the  payment  to  and  retention 
of  credit  life  insurance  commissions  by 
insiders,  especially  loan  officers,  confiicts 
with  their  duty  to  make  only  those  loans 
that  appear  to  represent  a  financially 
sound  investment  for  the  bank  Although 
many  comments  received  by  tlie  Comp- 
troller took  a  contrary  view,  the  Comp- 
troller believes  that  a  loan  officers  judg- 
ment on  credit  quality  can  and  may  be 
influenced  by  the  direct  financial  reward 
he  receives  from  making  a  loan  with 
credit  life  insurance  attached.  As  one 
commentator  noted.  "When  commissions 
are  received  by  bank  officers,  either  as 
outright  bonuses  or  as  compensation  in 
lieu  of  salar>'.  tlie  prospect  of  personal 
financial  gain  is  interjected  into  the 
lending  decision.  The  gain  goes  to  the 
officer  while  the  rusk  is  bonie  by  the  bank, 
thereby  undermining  risk-reward  calcu- 
lation." The  Comptroller  also  notes  that 
bankers  have  condemned  the  use  of  in- 
centives to  generate  high  loan  volume 
because  it  might  Inhibit  loan  quality:  " 
the  same  reasoning  would  seem  appli- 
cable to  the  u.se  of  incentives  for  tlie  sale 
of  credit  life  insurance  on  bank  loans. 

3.  Antitrust  considerations.  An  addi- 
tional basLs  on  which  the  Comptroller 
promulgates  this  regulation  is  his  con- 
cern that  the  use  of  credit  life  insurance 
commissions  as  an  incentive  to  encour- 
age loan  officers  to  sell  credit  life  insur- 
ance tends  to  increase  the  chances  of  an 
illegal  tie-in  between  the  sale  of  credit 
life  insurance  and  the  granting  of  credit. 
While  the  use  of  incentives  to  generate 
sales  of  one  product  closely  associated 
with  another  being  sold  simultaneously 
cannot  be  considered  a  per  se  violation 
of  the  federal  antitrust  laws  or  of  the 
anti-tying  provisions  of  the  Bank  Hold- 


ing Company  Act  Amendments  of  1970,"* 
special  concern  is  warranted  In  credit  life 
insurance  sales  to  loan  customers  in  view 
of  the  widespread  suspicion  that  such 
sales  are  less  than  fully  voluntary  on  the 
part  of  tlic  borrower.^ 

In  view  of  the  extensive  experience  of 
the  Federal  Tiade  Commission  in  tlic 
application  of  the  antitriLst  laws  to  the 
sale  of  credit  life  Insuiance  to  borrow- 
ers.* the  Comi>troller  believes  the  Coin- 
missidn's  views  are  entitled  to  significant 
weight  on  this  issue.  According  to  the 
Commission,  the  Comptroller's  regula- 
tion "will  partially  alleviate  the  problem 
of  coercive  and  deceiJtive  credit  insur- 
ance sales  practices  by  eliminating  one 
aspect  of  a  compensation  system  which 
tends  to  foster  abuse." 

4.  Impact  on  consumers.  In  a  limited 
way,  the  regulation  should  have  a  bene- 
ficial impact  on  consumers  who  borrow 
from  national  banks.  Since  loan  officers 
are  prohibited  by  the  regulation  from 
benefitting  personally  on  the  .sale  of 
(  redit  life  insurance,  there  is  le.ss  likeli- 
hood that  a  borrower  will  be  persuadeii 


■^'  O  Leslie  Nell,  'Lending  by  Bank  Holding 
Company  Subsidiaries:  How  Can  We  Main- 
tain Loan  Quality?".  The  Journal  of  Com- 
mercial Bank  Len<llng  at  16  (July  1974 1. 


'  12  use.  1971  et  .^i-q. 
For    example,    a    Federal    Rcat-rve    Board 
study  In  1969  revealed  that  some  banks  suc- 
ceeded in  selling  credit  life  insurance  on  up 
to  90  percent  of  their  direct  consumer  loans, 
even    though   purchasing   such   insurance   is 
supposedly  not  a  condition  of  the  loan    This 
is   discussed   in   the   "Statement  of  John   F 
Neville.  General  Coun.sel  of  the  Independent 
Insurance  Agents  of  America,  Inc  .  before  the 
New   York   State   Insurance  Dept  ".  Deo.    ut 
1976,  at  p.   11.  See  al.90,  "The  Tle-In  Sale  of 
Credit  Insurance  in  Connection  with  Small 
loans   and   Other  Transactions."   Subcomni 
<ui    Antitrust   and    Monofxjly    Legislation    oi 
the   Senate    Comm.    on    the   Judiciary.   e3rd 
Cong.   2d   Sess.    (1965).   reprinted   in  subse- 
quent  hearings  on  the  same  subject.  "Con- 
sumer Credit  Indtistry.  Hearings  pursuant  to 
S.    Res.    26    before    the   Subcomm.    on    Anti- 
trust and  Monopoly  of  the  Senate  Comm.  on 
the  Judiciary,"' 90th  Cong  .  1st  Sess.  (1967|  at 
227;    see    also    "Consumer    Credit    Insurance 
Act  of  1969,  Hearings  on  S.   1754  before  the 
Subcomm.  on  Financial   Institutions  of   the 
Senate  Comm.  on   Banking  and   Currency.' 
91st  Cong..  1st  Sess.  at  163  (19691   (comments 
from  Federal   Reserve  Board  Study  on  sus- 
ceptibility   of    debtors    to    creditors'    recom- 
mendations on  the  purchase  of  credit  life  in- 
surance):    -Statement  of  Edward  J    Kremer 
Chairman  of  the  Federal  Affairs  Committee 
of    the    Independent    Insurance    Agents    of 
America.  Inc..  Competition  in  Banking  Act  of 
1976.  Hearings  on  S.  2721  before  the  Comm 
on    Banking,    Housing    and    Urban    Affairs 
94th  Cong.,  2d  Sess.  28  30   (1976i:    National 
AsK'n  of  Insurance -CommLs-sioners.  "A  Ba<k- 
ground    Study   of   the   Regulation   of   Credit 
Life  and  Disability  Insurance"  at  41,   59-6i) 
(1970). 

"See.  e.g..  "Peac(x:k  Bulck.  '  D.  8976  (F.I  i 
final  order.  Dec  19.  1975).  CX:h  Trade  Re^- 
Rep.  (1973-1976  Transfer  Binder)  121.105 
and  '•  21.083  (1976):  F.T.C.  v.  Jorgenxen.  Misc. 
No.  75-^6  (DDC.  filed  May  15.  1975).  6  CCH 
Consumer  Credit  Guide  5  98.594:  "Commer- 
cial Credit  Corp."  82  F.T.C  1841  (19731 
■Gulf  South  Corp.."  83  F.T.C.  1119  (1973i. 
"1974  Annual  Report  of  the  Federal  Tradf- 
Commission  to  the  Board  of  Governors  of 
the  Federal  Reserve  System."  reproduced  ii-s 
an  attachment  to  "Statement  of  Sheldon 
Feldman,  Consumer  Information.  Hearings 
before  the  Subcomm.  on  Constmier  Affairs  of 
the  Comm.  on  Banking.  Currency,  and  Hou.*^- 
Ing."  94th  Oong.  1st  Sess.  45-60   (1976J, 
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to  purchase  unneeded  credit  life  insur- 
ance. With  the  elimination  of  direct  In- 
centives for  loan  offlcers.  the  chance  of 
an  illegal  tle-ln  of  credit  life  insurance 
with  the  granting  of  credit  decreases. 

The  borrowing  public  may  also  benefit 
from  lower  rates  on  credit  life  insurance. 
In  states  where  insurance  laws  are  Inter- 
preted as  precluding  a  bank  from  holding 
a  license  to  sell  credit  life  insurance  or  a 
licensed  ofBcer  from  assigning  his  com- 
mis.slons  to  the  bank,  the  bank  may  have 
to  utilize  the  group  policy  or  outstanding 
loan  balance  approaches  Since  the  bank 
pays  the  premium  in  an  outstanding  loan 
balance  arrangement,  the  consumer  will 
receive  free  credit  life  Insurance  and  will 
benefit  to  the  extent  Uiat  the  banks  cofit 
Is  not  passed  on  through  increases  In 
other  charges  as.sociated  witli  Instalment 
loans.  In  the  case  of  group  policies,  there 
Is  also  some  evidence  that  the  consumer 
may  benefit  from  a  lower  premium  struc- 
ture. 

Lower  rates  may  also  be  anticipated  if 
state  legislatures,  when  revising  their  In- 
.surance laws  to  clarify  amblRUities  about 
the  sale  of  credit  life  Insurance  by  finan- 
cial Institutions,  take  the  opportunity 
simultaneously  to  effect  a  reduction  In 
the  charges  for  this  Insurance  or  If  in- 
surance commissioners,  acting  under  ap- 
propriate administrative  authority,  man- 
date such  a  reduction." 

Summary  op  Additional  Mopifications 
TO    THE    Regulation 

After  consideration  of  all  comments 
received  and  additional  staff  analysis, 
the  Comptroller  has  determined  that 
se\'eral  additional  modifications  not  re- 
ferred to  above  would  be  appropriate. 
These  additional  modifications  are  sum- 
marized below. 

1.  Section  2.?.  The  first  sentence  has 
been  expanded  to  cover  credit  life  in- 
surance sold  bj'  corporations,  partner- 
ships, associations  or  other  entitles  in 
which  employees,  officers,  directors  or 
principal  shareholders  have  an  Interest 
of  more  than  5  percent.  An  additional 
paragraph  has  been  added  to  define  the 
regiilation's  overall  purpose.  The  new 
paragraph  provides  tliat  the  purpose  of 
the  regulation  is  d)  to  prohibit  em- 
ployees, officers,  directors  nnd  principal 
shareholders  of  national  l)enks  from 
benefitting  pei-sonally  on  the  sale  of 
credit  life  Insurance  to  loan  customers 
and  (ii)  to  encourage  marketing  of  credit 
life  insurance  through  the  use  of  bank 
facilities  only  under  arrangements  which 
insure  tliat  employees,  officers,  directors 
and  principal  shareholders  do  not  re- 
ceive benefits  not  shared  with  all  stock- 
holders of  the  bank. 

2,  Section  2.3.  A  definition  of  "credit 
life  Insurance"  has  been  added,  "Credit 


-Cf  Crcdif  Ins.  General  Agents  Ass'n.  0/ 
California.  Inc.  v.  Payne.  547  P  2d  993.  128 
Cal  Rptr  881  (197fi).  In  which  the  Supreme 
Court  of  California  decided  that  the  Insur- 
ance Commissioner  had  sufficient  authority 
to  order  a  reduction  in  credit  life  itisurance 
commissions  paid  to  .agents.  A  rimllar  con- 
troversy Is  pending  in  Minnesota.  Old  Re- 
public Life  Ins.  Co.  v  Heaton.  File  No.  398257 
(Ramsey  Cty  Dlst.  Ct  .  filed  June  1974). 


life  Insurance"  la  defined  as  credit  life, 
health  and  accident  insurance,  some- 
times referred  to  as  credit  life  and  dis- 
ability insurance.  The  phrase  'beneficial 
ownership"  has  been  changed  to 
"interest". 

3,  Section  2.4.  Subsection  (a)  has  been 
reowrded  so  as  to  remove  the  Implication 
that  credit  life  Insurance  commission  In- 
come must  be  credited  to  the  bank  re- 
gardless   of    any    legal    obstacles    that 
allegedly  exist.  In  Its  place,  the  Comp- 
troller has  substituted  a  simple  prohibi- 
tion on  the  retention  of  credit  life  in.sur- 
ance  income  by  bank  emi)loyees.  offlcers. 
directors     or     Individual     shareholders 
owning  5  percent  or  more  of  the  bank's 
stock.   In   this  way.   the  regulation  has 
been   converted   from   one  which,   with 
certain  exceptions,  might  have  been  in- 
terpreted as  mandating  the  receipt  by 
the  bank   of   the   commissions,   to   one 
which  more  accurately  carries  out  the 
regulation's  purpo.se:   prohibiting  insid- 
ers from  personally  benefitting  on  credit 
life  insurance  sales  on  bank  premises  to 
bank  customers.  Where  legal  questions 
seem  to  present  obstacles  to  the  bank's 
direct  receipt  of  credit  life  Insurance  in- 
come, national  banks  may  use  one  of  the 
other  methods  of  marketing  credit  life 
In-surance  listed  in  §  2.6.  At  least  two  of 
these  methods  appear  to  be  available  in 
every   state,   and   there   may   be  others 
which  allow  a  bank  to  provide  credit  life 
insurance  without  generating  profits  for 
the  personal  benefit  of  Insiders. 

4.  Sccfjon  2.6.  A  new  .sentence  has  been 
added  to  what  was  formerly  subsection 
(a) .  This  sentence  intends  to  clarify  that 
where  state  insurance  laws  or  other  legai 
considerations  appear  to  preclude  the  use 
of    a    particular    method    Qf    providing 
credit  life  Insurance  to  loan  customers, 
a  bank  may  .select  an  alternative  that 
complies  with  §  2.4.  This  modification  is 
Intended  as  practical  gmdance  for  bank- 
ers and  does  not  constitute  a  concession 
by    the    Comptroller    that    a    national 
bank's  authority  to  offer  credit  life  In- 
surance and  earn  commissions  or  other 
Income   therefrom   is   in   any    way    re- 
stricted by  federal  law.  the  McFarran- 
Ferguson   Act  or   state   insurance   laws. 
Subsection  (3)  (i)  of  the  proposed  reg- 
ulation providing  that  a  national  bank 
may  not  obUin  a  group  credit  life  insur- 
ance policy  tlirough  its  own  employees, 
directors,  officers  or  principal  sharehold- 
ers except  under  certain  conditions  has 
been  deleted  because  the  excepted  cir- 
cumstances were  deemed  to  be  inconsist- 
ent with  5  2.4.  Unle-ss  the  si^ecified  party 
can  arrange  to  acquire  a  group  policy 
without  receiving  a  commission  or  other 
personal     benefit,    such    arrangements 
should  be  made  directly  with  the  under- 
writer  or   through   a  party   having   no 
afliliation  with  the  bank, 

Sub,scction  (b)  of  the  proposed  regula- 
tion has  been  redesignated  as  S  2.7.  A 
new  provision  specifies  that  modifica- 
tions will  be  granted  only  where  assur- 
ance Ls  provided  tliat  the  overall  purposes 
of  the  regulation  will  be  achieved  within 
a  short  time  after  its  effective  date.  Two 
additional  new  sentences  provide  in- 
structions for  filing  requests  for  modi- 
fication. 
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5  Effective  date.  This  regulation  Is 
effective  on  January  1.  1978.  A  delay  in 
the  effective  date  has  been  established 
to  allow  the  Comptroller  to  make  minor 
technical  changes  In  the  regulaUon  if 
such  should  become  necessary  and  to 
give  banks  most  affected  by  the  regula- 
tion an  opportunity  to  adjust  employee 
salaries  or  make  other  arrangements  for 
compliance. 

Accordingly,  Part  2  of  TiUe  12  of  tlie 
Code  of  Federal  Regulations  is  added 
as  follows: 

Sec 

2.1  Authority. 

2.2  Scope  and  purpose. 
2  3     Definitions 

2  4     Distribution  of  credit  life  Insurance  In- 
come. 

2  5     Refiponslbllitlestrfdlrectoni 

2  6     Methods  of  selling  credit  Ufe  Insurance. 

2  7     Reserved  authority. 

AuTiioHn-Y  12  use.  1  et  seq.,  24(7).  60, 
73,92.  1818(b). 


§  2.1       .Authority. 

This  part  is  issued  by  the  Comptroller 
of  the  Currency  under  the  general  au- 
thority of  the  national  banking  laws.  12 
U.S.C  1  et  seq.,  and  under  the  specific 
autl-ionty  of  12  U.S.C.  24' 7>.  60.  73.  92 
and  1818' bi. 
§  2.2      Scop*-  and  purpose. 

I  a '  This  part  applies  to  sales  of  credit 
life,  health  and  accident  Insurance 
f 'credit  hfe  insurance")  by  employees, 
officers,  directors  and  principal  share- 
holders of  a  national  bank  and  by  cor- 
jiorations.  partnerships,  associations  or 
other  entities  in  which  such  persons  have 
an  interest  of  more  than  5  percent. 

(b)  The  purposes  of  this  part  are  O) 
to  prohibit  employees,  officers,  directors 
and  principal  shareholders  of  national 
banks  from  benefitting  personally  on  the 
sale  of  credit  life  Insurance  to  loan  cus- 
tomers and  (2)  to  encourage  marketing 
of  credit  life  insurance  through  the  use 
of  bank  facilities  only  under  arrange- 
ments which  assure  that  employees,  of- 
ficers, directors  and  principal  sharehold- 
ers do  not  receive  benefits  not  shared 
with  all  stockholders  of  the  bank. 

§  2.3      Definilions. 

I  a)  "Bank  "  means  a  national  banking 
association  or  a  bank  located  in  the  Dis- 
trict of  Columbia  and  subject  to  the  su- 
pervision of  the  Comptroller  of  the  Cur- 
rency. 

(b>  "Interest"  shall  Include: 

(1)  Ownership  tlirough  a  spouse  or 
minor  children; 

(2)  Ownership  through  a  broker, 
nominee  or  agent; 

(3»  Ownership  through  a  corporation, 
partnership,  association,  joint  venture  or 
proprietorship  controlled  by  a  director, 
officer,  emnlovee  or  principal  share- 
holder of  the  bank. 

(c)  "Principal  shareholder"  means  anj' 
shareholder  who  directly  or  indirectly 
owns  or  controls  an  interest  of  more 
than  5  percent  in  the  bank's  outstanding 
shares. 

(d)  Tlie  terms  "officer."  "director." 
"employee"  and   "principal  shareholder" 
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shall  Include  the  spouse  and  minor  cliil- 
tlren  of  such  officer,  director,  emplo.vee 
or  principiU  shareholder. 

te>  The  term  credit  life  insurance" 
melons  credit  life,  health  and  accident 
insurance,  sometimes  refeiTed  to  as 
credit  life  and  disabUit.v  msuriuice. 

§  2.  t       |)i->lribiiti«>ii    of    rriilil     life     iil-iir- 

';i»  No  bank  employee,  oflicer.  director 
or  principal  shareholder  may  retain 
commissions  or  other  income  from  the 
sale  of  credit  life  insuriuice  in  connec- 
tion with  any  loan  made  by  the  bank. 
Exceiit  as  provided  in  subsequent  para- 
graphs of  this  section,  retention  of  credit 
life  insurance  income  by  such  persons 
or  by  corporations,  partnerships,  a.'^so- 
ciations  or  other  entities  in  which  such 
persons  have  an  interest  of  more  than  5 
percent  is  an  unsafe  and  unsound  bank- 
ing practice. 

(b>  Income  from  the  sale  of  credit  life 
insurance  to  loan  customers  may  be 
credited  to  an  affiliate  of  the  bank:  Pro- 
tided.  That  income  in  proportion  to 
shares  held  by  the  bank's  minority 
sliareholders  'other  than  directors)  Is 
placed  in  trast  and  paid  to  them  peri- 
odically. 

ic  Other  permissible  arrangements 
for  the  distribution  of  credit  life  insur- 
ance income  include. 

(1>  Where  the  bank  is  wholly  owned 
"except  for  directors'  shares'  by  a  hold- 
ing company,  income  from  the  sale  of 
credit  life  insurance  may  be  credited 
either  to  an  affiliate  wlxich  is  also  wholly 
owned  or  to  the  holding  company; 

t2<  Where  there  Is  no  holding  com- 
pany, income  from  the  sale  of  credit  life 
msurance  may  be  credited  to  an  affiliate 
whose  shareholders  are  identical  to 
those  of  the  bank : 

<3)  Income  from  the  sale  of  credit  life 
insurance  may  be  credited  to  a  trust  for 
the  benefit  of  all  shareholders  of  the 
bank,  or  to  a  corporation  or  wholly 
owned  subsidiary  thereof  whose  stock  is 
held  in  trust  for  the  benefit  of  all  share- 
holders. 

(6)  Nothing  in  this  section  shall  be 
conati-ued  to  prohibit  a  bank  employee, 
officer,  director,  or  principal  shareholder 
who  holds  an  insurance  agent's  license 
from  agreeing  to  comperL-vate  the  bank 
for  the  use  of  its  premises,  employees  and 
good  will:  Prcyvided.  That  all  income  re- 
ceived by  said  employee,  officer,  director. 
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or  principal  shareholder  from  tills  ac- 
tivity Ls  turned  over  to  tlie  bank  a.s  com- 
pendia tion. 

i;  2.3      K«-p>p<>ii.»ibiIilirA  of  dirorlor*. 

lai  The  selection  of  an  insurance  un- 
(Icnvritcr.  the  agreement-s  between  tlie 
underwriter  and  the  bank  or  its  employ- 
t  e.<.  officers,  directors,  or  principal  share- 
liolders.  and  the  manner  in  which  income 
from  the  ^lUe  of  credit  life  insurance  is 
distributed  sJiall  be  approved  by  an  ap- 
propriate resolution  of  the  bank's  board 
of   direi-tors.    Such    resolution    shall   .set 
forth  the  name  of  the  underwriter i s> ,  a 
description  of  the  agreement  with  the 
underwriter  as  to  the  collection  of  pre- 
miums   and    the    disbursement    thereof, 
and  a  discussion  of  tlie  manner  in  which 
income  from  the  .sale  of  credit  life  in- 
surance is  to  be  allocated.  However,  the 
requirements  of  this  paragrapli  shall  not 
apply  where  1 1 )  all  income  from  the  sale 
of  credit  life  in.surance  is  credited  to  the 
income  accounts  of  the  bank  and  no  em- 
ployee,    officer,     director,    or    principal 
shareholder  receives  a  personal  benefit 
from  .such  sales,  or  (2>  where  the  bank 
Ls  wholly  owned  by  a  holding  company 
(except  directors'  qualifying  shares"  and 
the    credit    life    insurance    income    is 
credited  either  to  an  affiliate  that  is  al.so 
wholly  owned  or  to  the  holding  company, 
ib^  When  carrying  out  their  responsi- 
bilities under  paragraph  <a»    above,  the 
directors  shall  observe  the  niles  in  §  2.4. 
and  shall  be  mindful  of  tiieir  duty  under 
both  the  common  law  and  12  U.S.C.  73  to 
promote  and  advance  the  interests  of  Uie 
bank  over  tlieir  own  personal  interests. 

§  2.6      Mt-tlioJx    of   >.olliiij;   ir<<!il    lifr    iii- 
MiriiiK*-. 

Pursuant  to  12  U.S.C.  24i7'.  a  bank 
may  furnish  credit  life  insurance  to  its 
loan  customers  by  any  of  tlie  methods 
listed  below.  'Where  state  insurance  laws 
or  other  legal  considerations  appear  to 
preclude  the  use  of  a  particular  method, 
a  bank  may  select  an  alternative  that 
complies;  with  5  2.4  of  this  regulation. 
The  list  below  is  not  intended  to  be  ex- 
clusive. 

ta)  A  bank  may  act  as  agent  for  the 
sale  of  credit  life  Insurance  and  receive 
income  in  tlie  fonii  of  comniLssions. 

(b)  An  employee,  officer,  director,  or 
principal  shareholder  may  be  licensed  a.s 
an  insurance  agent  for  the  .sale  of  credit 
life  insurance  to  loan  customers,  pro- 
vided the  rules  in  5  2,4  are  observed 


<c>  A  bank  may  acquire  a  croup  cre<lit 
life  insurance  policy  and  provide  cover- 
age tliereunder  to  loan  customers.  A  bank 
that  makes  credit  life  insurance  cover- 
age available  by  means  of  a  group  ix)licy 
may  receive  experience  refunds,  divi- 
dends or  retrospective  rate  credits  n.'^ 
provided  in  tlio  ixillcy. 

(d>  As  comijen.<ntion  for  the  use  of  it.s 
premises,  pensonnel  and  go<id  will,  a  bank 
may  contr.irt  wiUi  an  employee,  officer, 
director  or  princu>al  shareholder  to  re- 
ceive income  p:\yable  to  said  Individual 
from  tlie  sale  of  credit  life  insurance: 
Provided.  That  said  individual  is  obli- 
gated in  Uie  contract  to  pay  over  to  the 
bank  all  of  the  income  received. 

*ei  A  bank  may  accept  reimbur.semem 
from  an  insurance  compan.v  for  services 
rendered  by  the  bank  in  selling  credit 
life  iiLsurance,  maintaining  an  account  to 
receive  premiums,  di.sbursins;  premium.- 
to  the  underwriter,  and  i.ssuing  a  state- 
ment of  account  on  a  periodic  basis. 

if  I  A  bank  -mny  provide  credit  life  in- 
surance coverage  to  borrowers  at  its  own 
expen.se. 

<g>  A  bank  may  refund  to  its  loan  cus- 
tomers who  purchase  credit  life  insur- 
ance all  commissions.  exi>erience  re- 
funds or  other  income  received  from  the 
underwriter. 

§  2.7       Rofi\i'd  ;itilli<>ril>  . 

The  Comptroller  reserves  tlie  right  to 
give  written  approval  to  a  bank's  request 
to  modify  the  applicability  of  this  part  to 
that  bank  because  of  that  bank's  partic- 
ular circumstances.  Modifications  will 
be  granted  only  where  a.s.surance  is  pro- 
vided that  the  overall  purposes  of  tlie 
regulation  will  be  achieved  within  a  short 
time  after  its  effective  date.  Applications 
for  modification  should  be  addressed  to 
the  Comptroller  of  the  Currency.  Wash- 
ington. DC.  20219,  in  the  form  of  a  letter 
approved  by  tlie  board  of  directors  and 
accompanied  by  an  indication  of  the 
number  of  di.sscnting  directors  and  a 
summary  of  their  views,  A  copy  of  such 
application  should  simultaneously  be 
provided  to  the  appropriate  Regional  Ad- 
ministrator, All  applications  and  their 
disposition  by  the  Comptroller  will  be 
available  for  public  inspection  at  the 
Washington,  D.C.,  office. 

Dated    September  14.  1977. 

John  G.  Hfimann. 
Comptroller  oj  the  Currency. 
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Title  21 — Food  and  Drugs 

CHAPTER  I— FOOD  AND  DRUG  ADMINIS 
TRATION.  DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 

[Docket  No  7GN-OO70I 

PART   177— INDIRECT  ADDITIVES: 
POLYMERS 

Acrylonitrile  Copolymers  Used  To  Fabricate 
Beverage  Containers;  Final  Decision 

AGENCY:  Fooii  and  Drug  Administra- 
tion (FDA'. 

ACTION:  Final  Dt i i>;ion  Follov.mg  A 
Formal  E\identiary  F»ubllc  Hearing. 
Flndnigs  Of  Fact.  Conclusions  Of  Law 
and  Final  Order. 

SUMMARY:  The  Commissioner  is  pub- 
lisliing  hLs  final  decision  following  a  for- 
mal evidentury  public  hearing  in  a  rule- 
making pro<.-eeding  concerning  acryloni- 
trtle  copol\Tncr.'5  used  to  fabricate  bev- 
erage containers.  He  has  determined 
that  ncrylonitrilc  copolymers  used  to 
fabricate  beverage  containers  are  food 
additives  and  Uiat  they  have  not  been 
shown  to  be  safe.  He  afflrms  the  Initial 
Decision  of  the  Administrative  Law 
Judge  with  Uie  modifications  and  sup- 
plementation stated  below.  The  food  ad- 
ditive regtilations  at  issue  '21  CFR 
177.1020.  177.1030.  177.1040.  177.1050.  and 
177.1480  >  are  amended  to  eliminate  u.«^; 
of  acrylonitrile  copolymers  to  fabricate 
beverage  containers. 

EFFECTIVE  D.^TE;  The  effective  date 
of  the  final  decision  is  September  19, 
1977.  The  final  order  amending  the  reg- 
ulations is  effective  December  22,  1977. 

ADDRESS:  The  transcript  of  the  hear- 
ing, evidence  submitted  and  all  other 
documents  cited  in  this  decision  may  be 
seen  In  the  Office  of  the  Hearing  Clerk 
<HFC-20'.  Rm.  4-65,  5600  Fishers  Lane. 
RockviUe.  Md.  20857,  between  the  hour.s 
of  9  a.m.  and  4  pm..  Monday  through 
Friday. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Ted  Herman.  Compliance  Regulation.^; 
Policy  Stati  <HFC-10>,  Food  and 
Drug  Administration,  Department  of 
Health.  Education,  and  Welfare.  5600 
Fishers  Lane,  Rockville,  Md.  20857 
1303-443-3480'. 

SL-PPLEMENTARY  INFORMATION : 
The  pun^ose  of  this  rulemaking  proceed- 
ing is  to  decide  whether  acrylonitrile 
copolymers  used  to  fabricate  beverage 
containers  are  food  additives  within  the 
meaning  of  section  201isi  of  the  Federal 
Food.  Drug,  and  Co.'^meiic  Act  i  the  Act' 
21  use.  301  et  seq.,  321fs>.  and  whether 
they  have  been  shown  to  be  safe  under 
section  409  of  the  Act.  21  U  S  C.  348. 

I.  History 

Acrjlonitrile  copolymers  have  been 
permitted  to  be  used  in  beverage  contain- 
ers under  the  following  food  additive 
regulations:  21  CFR  177.1020,  177.1030 
177.1040,  177.1050,  and  177.1480.  In  the 
Federal  Register  of  June  14,  1976  i41  FR 
23940>,  the  Commissioner  Issued  an  in- 
terim regulation  (21  CFR  180.22.  former- 


ly 21  CFR  121.4010),  requiring  additional 
testing  to  be  undertaken  to  determine 
whctlier  acrylonitrile  is  safe  for  u.se  in 
beverage  containers  and  for  otlier  food 
contact  u.ses.  The  Natural  Resources  De- 
fense Council  (NRDC)  objected  to  Uie 
uit^run  regulation,  and  requested  a  st<\y 
of  the  regulations  and  hearing  on  whctli- 
or  acrylonitrile  could  continue  to  be  safe- 
ly used.  VVlien  the  tests  undertaken  pur- 
-suant  to  the  Interim  regulation  sliowed 
positive  result^,  Uie  Commissioner  i.<sucd 
an  order,  published  in  the  Federal  Rec- 
ISTFR  of  March  11,  1977  (42  FR  13546'. 
which  stayed  the  regulations  to  the  ex- 
tent they  permitted  acrylonitrile  copoly- 
mers to  be  used  in  beverage  containers 
pending  completion  and  evaluation  of 
the  studies  required  by  the  interim  reg- 
ulation. The  Commissioner  Lssucd  tlie 
stay  on  the  basis  of  the  objections  filed 
earlier  by  NRDC.  The  Monsanto  Co..  a 
manufacturer  of  acrylonitrile  bottles, 
sought  judicial  review  of  tlie  stay  before 
the  United  States  Court  of  Appeals  for 
the  District  of  Columbia.  Monsanto  Co. 
V.  Gardner.  C.A.  No.  77-1245  <D.C.  Cir  , 
1977'. 

Tlic  Court  found  that  Uie  ComIni.^.^ion- 
er  could  not  stay  the  regulations  on  tlie 
basLs  of  the  objections  filed  by  NRDC 
because  of  the  passage  of  time.  The  Court 
held  that  the  ConiniLssioner,  at  least  in 
substantial  part,  had  acted  on  his  own 
initiative  pursuant  to  sections  409  'd' 
and  ih»  of  the  Act.  21  U.S.C.  348  «d>  and 
<h> .  The  Court  ordered  a  prompt  hearing 
on  Uie  Monsanto  objections,  and  set  a 
date,  later  extended  to  September  19. 
1977,  for  Issuance  of  a  final  decision. 
This  proceeding  ha.s  been  held,  and  thus 
decision  is  being  issued,  pursuant  to  the 
Court's  order. 

The  Commissioner  issued  a  notice  of 
hearing  m  this  matter  and  waived  cer- 
tivin  procedures  in  the  Federal  Register 
of  April  1.  1977  <42  FR  17529'.  The  par- 
ticipants in  the  hearing  were  Uie  Bureau 
of  Foods  of  Uie  Food  and  Drug  Adminis- 
tration ( Bureau > .  Natural  Resources  De- 
fcn.se  Council  'NRDC'  and.  for  the  man- 
ufacturers of  acr>lonitrile  bottles,  the 
Monsanto  Co.  (Monsanto'.  Borg- Warner 
Corp.  iBorg-Wamer> ,  and  Vistron  Corp. 
(Vistroni.  Following  a  formal  eviden- 
tiary public  hearing,  the  Administrative 
Law  Judge  issued  an  Initial  Decision  on 
August  4.  1977.  finding  acrv-lonitrile 
copolymers  used  to  fabricate  beverage 
containers  to  be  food  additives  which 
had   not  been  shown   to   be  safe.'   The 


■  The  following  abbreviations  li.-^ve  beon 
n.'-ed  in  citing  material  in  tlie  record:  Initial 
Decision:  ID;  Transcript:  Tr.:  Brief  of  a  Par- 
ticipant to  the  Admlnl.stratlve  Law  Judge : 
Brief:  Appeal  from  and  or  Exception.s  to  Ini- 
tial Decision:  App.:  Reply  of  a  Participant 
to  Appeal  from  and  or  Exceptions  to  Initial 
Deci>.lon:  Reply.  The  exhibits  submitted  to 
the  record.  Including  written  direct  testi- 
mony, are  referred  to  by  the  symbol  for  the 
participant  and  number  a&.slgned  to  them 
upon  filing  by  the  Hearing  Clerk.  The  follow- 
ing symbols  were  used  by  the  Hearing  Clerk 
to  refer  to  the  exhibits  by  the  participants: 
Monsanto:  M;  Borg-Warner:  BW:  Vistron: 
V;  Bureau:  G;  and  NRDC:  NRDC.  Thus,  the 
first  exhibit  stibmitied  by  Monsanto  would 
be  referred  to  as  M-1. 


manufacturers  excepted  to  Uie  Initial 
Decision  and  appealed  it  to  the  Commis- 
sioner. In  their  replies,  the  Bureau  and 
NRDC  requested  the  Commissioner  to 
aflBrra  the  IniUal  Decision  wiUi  clarifica- 
tions or  additional  findings. 

In  reviewing  the  Initial  Decision,  the 
ComniLssioncr  ha.s  all  the  powers  he 
would  have  in  ni;\king  the  initial  decision 
(21  CFR  12.130'.  The  Initial  Decision 
and  Uie  Final  Decision  must  be  based 
upon  "a  fair  evaluation  of  Uie  entire  rec- 
ord," pursuant  to  section  409' f'  of  Uic 
Act.  21  use.  348'  ft ,  and  miust  also  meet 
the  requirements  of  21  CFR  12.120  and 
12.130.  After  reviewing  the  record  care- 
fully, the  Coniniissioncr  affirms  the  In- 
itial Decision  with  the  modifications  and 
supplementatiion  stated  below. 

II    Food  Additive  Status 

A  food  additive  Is  defined  by  section 
201 'S'  of  the  Act.  21  U.S.C.  321is'  to  be: 

•  •  •  any  substance  the  intended  use  of 
whicli  results  or  may  reasonably  be  expected 
to  result,  directly  or  Indirectly,  in  It.s  Ijeooni- 
uig  a  component  •  •  •  of  any  food  (includ- 
ing any  substance  Intended  for  u.se  In  •  •  • 
packing  •  •  •  or  holding  food).  If  such  sub- 
stance Is  not  generally  recognl/.ed,  among 
experts  qualUled  by  scleniific  training  and 
experience  to  evaluate  lus  safety,  as  having 
l>een  adequately  shown  through  scientific 
procedures  •  •  *  to  be  safe  under  the  con- 
ditions of  lt.>  intended  u.se   •    •    *. 

Acrylonitrile  bottles  are  conipo.sed  of 
single  molecules  ( monomer »  of  acrjloni- 
trile  ( AN  •  and  other  substances  formed 
Into  a  polymeric  chain  (copolymer*  that 
constitutes  the  bottle  wall.  At  issue  here 
Is  whether  acrjlonitrile  copolymers  ti.sed 
to  fabricate  beverage  bottles  are  food  ad- 
ditives witliin  the  meaning  of  .section 
201IS'  of  the  Act.  21  U  S.C.  321 'si,  be- 
cause of  the  migration  of  residual  acry- 
lonitrile monomer  (RAN'  from  the  bot- 
tle wall  into  Uie  contents  of  the  bottles 
at  levels  that  are  not  generally  recog- 
nized as  safe. 

The  Bureau  of  Foods  has  the  burden 
of  proof  in  this  proceeding  on  the  food 
additive  status  of  acr5lonitrile  copolymer 
be\erage  bottles.  To  meet  this  burden, 
the  Bureau  must  .show  that  1 1 »  the  in- 
tended use  of  acr>lonitnle  beverage  bot- 
tles result,*:,  or  may  reasonably  be  ex- 
pected to  result,  in  acrylonitrile  mono- 
mer becoming  a  component  of  food,  and 
<2i  acr>lonitnle  is  not  generally  recog- 
nized as  safe  under  it,s  intended  condi- 
tions of  use. 

A.    INITIAL    DECISION 

The  Administrative  Law  Judge  found 
that  acrylonitrile  had  been  shown  to 
become  a  component  of  food  and  not 
to  be  generally  recognized  as  safe,  i  ID 
at  35-36.)  He  ba.sed  his  conclusion  that 
acrjlonitrile  becomes  a  food  component 
on  the  direct  observation  of  acrjlonitrile 
migration  in  three  studies  ti.sing  labo- 
ratory detection  methods.  The  studies 
were  conducted  with  beverage  bottles 
frabrlcated  from  acrylonitrile  copolymer 
and  stored  for  6-7  months  at  room  tem- 
perature. <ID  at  12-14.)  These  storage 
conditions  were  regarded  by  the  Admin- 
istrative Law  Judge  as  "normal  usage 
conditions "    for   beverage   bottles    and 
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well  within  Uie  parameters  of  intended 
u.se."  (ID  at  11  and  35  '  The  Adminis- 
trative Law  Judge  aLso  concluded  that 
the  direct  observation  data  is  "strength- 
ened by  other  positive  results  which 
employ  different  conditions  and  models 
wliich  predict  migration  under  various 
fircumstanccs."  dD  at  35'  and  tliat  it 
"justifies  the  use  of  other  avenues  for 
quantification  of  these  observed  levels 
to  be  considered,  such  as  models  predict- 
ing the  quantity  of  migration,  and  analy- 
ses of  tests  under  more  severe  condi- 
tions "  I  ID  at  ll.t  Becau.se  direct  ob.scr- 
vation  of  acrylor.itrile  migration  was 
made  under  storage  conditions  "within 
the  parameters  of  the  intended  condi- 
tions of  use,"  the  Administrative  Law- 
Judge  found  it  unnecessary  to  resolve 
whether  the  manufacturers  were  correct 
tliat  "testing  for  migration  .should  be 
conducted  under  conditions  simulating 
the  intended  conditions  of  use"  or 
whether  the  Bureau  was  correct  that 
the  "det4iils  of  time  and  temperature 
conditions  '  are  "relevant  only  to  safety 

questions."  'ID  at  9.* 

B.    EXCEPTIONS 

The  manufacturing  parties  have  ex- 
cepted on  several  grounds  to  the  conclu- 
sion that  acrylonitrile  is  a  food  additive. 
They  stress  that  the  Administrative  Law 
Judges  findings  were  based  upon  the 
direct  observation  of  migration  from 
Mon.santo's  "old"  bottles  but  tliat  no 
similar  direct  observation  of  migration 
was  made  from  either  the  "new"  Mon- 
santo bottle  or  the  bottles  of  the  other 
manufacturers.  In  order  to  provide  an 
overview  of  the  issues  raised,  tlie  Com- 
missioner has  listed  below  the  principal 
contentions  of  the  manufacturing  par- 
ties. The  Commissioner  will  discu.ss  each 
contention  in  more  detail  and  respond 
Individually  to  them,  as  well  as  to  related 
minor  exceptions,  in  the  following  sec- 
tion of  this  Decision.  A  summary  of  the 
principal  exceptions  follows. 

Ill  Mon.santo  contends  that  "if  no 
migi-ation  of  AN  can  be  detected  from 
the  new  bottle  by  the  most  sensitive  vali- 
dated analytical  techniques  presently 
availabte  .  .  after  suitably  exaggerated 
extraction,  then  it  is  not  a  food  additive." 
'Monsanto  App.  at  18-19.'  Borg-Wam- 
ers  position  is  similar.  iBorg-Wamer 
App.  at  9,  footnote.) 

(2»  Monsanto  maintains  that  the  ob- 
servation of  migration  from  the  "old" 
bottles  is  "irrelevant"  with  respect  to 
the  "new'  bottles,  and  that  it  would  be 
a  "specious  line  of  reasoning"  to  conclude 
that  "if  I  acrylonitrile  1  migrates  from 
the  'old'  bottle,  it  can  be  said  to  migrate 
from  all  bottles."  (Mon.santo  App.  at 
16-17  '  Borg-Warnor  maintains  that  the 
Administrative  Law  Judge's  findings  are 
irrelevant  to  iLs  bottles  in  the  absence 
of  a  finding  of  actual  migration  from  the 
actual  Borg-Warner  product.  (Borg- 
Warner  App.  at  10-11.) 

1 3 )  Tlie  manufacturers  maintain  that 
Uie  Bureau  failed  to  show  that  acryloni- 
trile is  not  generally  recognized  as  safe 
.  GR AS '  under  its  intended  condiMons  of 
use  This  exception  is  related  primarily 
to  their  contention,  stated  below,  that 
acrylonitrile  is  "toxicologicaUy  insignfl- 
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cant, "  but  Mon.santo  argues  also  that  the 
Administrative  Ltiw  Judge's  finding  that 
scientific  opinion  is  balanced  establishes 
that  the  Bureau  did  not  meet  Its  burden 
of  proof  of  showing  that  acrylonitrile  Is 
not  GRAS.  '  Monsanto  App.  at  23-27. ) 

(4'  All  the  manufacturers  argue  that 
if  any  acrylonitrile  migrates  into  their 
current  bottles,  the  amount  is  so  small 
in  amount  as  to  be  "toxicologicaUy  insig- 
nificant"  and  not  "worthy  of  government 
concern."  Tliey  believe  the  Bureau  has 
liie  burden  to  show  that  any  amount  that 
may  migrate  Is  toxicologicaUy  signifi- 
cant, and  they  object  to  the  Initial  Deci- 
sion for  faihng  to  impase  this  burden  on 
Uie  Bureau.  'Monsanto  App.  at  3-5,  23- 
25:  Borg-Warner  App  2-6;  Vistron  App. 
at  3.) 

(5>  Lastly,  the  manufacturers  believe 
that  a  finding  that  acrylonitrile  is  a  food 
additive  would  be  inconsistent  with 
FDA's  actions  on  other  substances. 
(Monsanto  App.  at  9-10,  27:  Vistron  App. 
at  3-11.' 

C.    COMMIS-SIONER'S     RESPONSE    TO 
EXCEPTIONS 


1.  Food  Additive  Status  of  Undetect- 
able Substances.  Monsanto  objects  to  the 
Initial  Decision  because  it  finds  acrylo- 
lutrile  copt>lymer  beverage  containers  to 
be  food  additives  even  though  there  Is  no 
detectable     migration     of     acrylonitrile 
from    Mon.simto's    currently    producible 
bottle.  'Monsanto  App.  at  3.)  Moasanto 
maintains  that  the  Bureau  must  show- 
that  acrylonitrile  is  a  food  additive  under 
"the  actual  conditions  of  use"  and  that 
this    requires    a    showing   of   detectable 
migration  from  Uie  new  bottle  (Monsanto 
App.   at  2,   18-23).   If  no  migration  of 
acrylonitrile  can  be  detected  from  the 
new  bottle  by  the  most  .sensitive  meUiod 
available,  Monsanto  would  argue,  it  can- 
not t>e  considered  a  food  additive.  Tlie 
most  sensitive  method  currently  avail- 
able is  one  developed  by  Monsanto,  able 
to  detect  substances  at  concentrations 
of  10  parts  per  billion  (ppb)    or  alx)ve. 
■  Monsanto   App.    at    18.)    According   to 
Monsanto,  the  matter  of  "whether  or  how 
much  AN   might  be  present  below  the 
limits  of  actual  detection  is  conjecture, 
not  evidence,  and  cannot  be  of  decisional 
significance."    (Monsanto   App.    at    19.) 
Borg-Warner's  position  is  similar,  t  Borg- 
Warner  App.  at  9,  footnote. » 

Tlie  Commissioner  rejects  the  conten- 
tion that  a  substance  is  immune  from 
regulation  as  a  food  additive  simply  be- 
cause no  migration  can  be  detected  by 
the    mo.'-t    sensitive    analytical    method 
available.  Tliis  contention  Ls  inconsist- 
ent with  the  statutory  language  and  the 
Congressional   purpose  in  enacting   the 
food    additive    provLsions    of    the    Act. 
Under  the  food  additive  definition  in  .sec- 
tion 201 'S'   of  the  Act,  21  U.S.C.  321  <s). 
a  substance  can   be  considered   a  food 
component  if  its  "intended  use"  either 
"results"    or    "may    reasonably    be   ex- 
pected" to  result  in  its  becoming  a  com- 
ponent of  food.  Contrarj-  to  the  a.sser- 
tions  of  tlie  manufacturing  parties,  the 
statutory  language  does  not  require  that 
the  amount  of  Uie  migrating  substance 
be    analvtically    detectable    or    quanti- 
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fiable  or  exceed  some  minimum  thres- 
hold level  before  the  substance  can  l>e 
considered  a  component  of  food.  The 
statute  requires  only  that,  at  a  minimum, 
there  be  evidence  esUblishing  a  reason- 
able expectation  that  some  migration  will 
occur.  Congress  adopted  this  approach 
In  order  to  effectuate  the  "overriding 
congressional  intent'  underlying  the 
Food  Additives  AmewtSment  of  1958, 
which  was  "to  exclude  from  food,  the 
addition  of  harmfid  or  unsafe  sub; 
stances."  'ID  at  6.)  The  Administrative 
Law  Judge  was  correct  In  stating  that; 

It  Is  entirely  contrary  to  any  "rule  of  rea- 
son" approach  to  statutory  construction  to 
conclude  that  Congress  Intended  to  disregard 
the  overriding  Intent  merely  because  a  sub- 
stance migrates  to  food  only  In  nUnute 
quantities  •  •  •  regardless  of  the  possible 
harmful  effects  of  consuming  such  mlnut* 
quantities.  (ID  at  8  I 

The  Commissioner  agrees  also  with  the 
Admuiistrative  Law  Judge's  statement  of 
the  reason  for  not  requiring  Uiat  migra- 
tion be  either  detectable  or  quantifiable; 

The  manufacturers  a.s.sert  that  the  statu- 
tory requirement  of  a  showing  of  migration 
necessitates  a  quantitative  determination. 
Such  an  argument,  taken  to  its  logical  ex- 
treme, wtjuld  mean  that  a  chemical  which 
was  undetectable  by  current  methods,  but 
whose  unseen  migration  caused  toxic  effects 
in  man,  would  be  exempted  from  the  re- 
quirements of  the  statute.  Tlie  'reasonably 
expected'-  wording  of  the  statute  Is  clearly 
not  meant  to  preclude  regulation  in  such  a 
situation  The  overriding  Intent  of  the  legis- 
lature to  protect  the  health  of  the  American 
public  cannot  reasonably  be  disregarded 
simply  because  the  methods  of  detection  are 
unable  to  qiiantlfy  the  precise  level  of  mi- 
gration.  (ID  at  13-14.) 


Thus,  as  the  Administrative  Law  Judge 
recognized,  it  would  defeat  the  purpose 
of  the  Food  Additives  Amendment  to  re- 
quire actual  detection  or  quantification 
of  a  migrating  substance  before  it  could 
be  considered  a  component  of  food.  It  is 
enough  to  show  a  "reasonable  expecta- 
tion "  of  migration. 

2.  Reasonable  Expectation  of  Migra- 
tion: Relevance  of  Extraction  Data.  Tlie 
manufacturing  parties  contend  that  the 
direct  observation  of  acrylonitrile  migra- 
tion in  the  "old"  Monsanto  bottles  is  "ir- 
relevenf  to  the  question  of  whether  ac- 
rylonitrile migrates  or  may  reasonably 
be  expected  to  migrate  from  the  "new  " 
Monsanto  botUe  or  Uie  bottles  made  by 
the  other  manufacturers.  The  Commis- 
sioner disagrees  and  discusses  below  Uie 
reasonableness   of   expecting   migration 
from  each  of  the  manufacturers'  bottles, 
a.  Monsanto  Bottle.  According  to  Mon- 
santo, its  "old  "  botUes  were  manufac- 
tiu-ed  between  May  1975  and  February 
1977  and  contained  an  average  of   15.2 
parts  per  million  ippm)  of  residual  acry- 
lonitrile monomer  and  a  maximum  of  39 
ppm  'Monsanto  App.  at  2,  16'.  The  Ini- 
tial Decision  cites  tests  that  directly  ob- 
served migration  from  the  -old"  Mon- 
santo botUe  (ID  at  12-13'.  The  residual 
monomer  level  in  the  walls  of  the  actual 
test  bottles  was  not  detemiuied,  and  can 
be  assumed  to  be  within  tiie  range  cited 
by  Monsanto  for  the  old  type  botUe.  In 
the  "new  "  Monsanto  bottle,  the  maxl- 


FEDERAt   REGISTER,    VOL     42.    NO     185— FRIDAY,    SEPTEMBER    23,    1977 


4S530 


lULES  AND   REGULATIONS 


mum  level  of  acryloiutrile  in  the  bottle 
IS  5  ppm.  and  tiie  average  Is  3  3  ppm. 
(Monsanto  App.  at  2.  footnote,  >  The  only 
difference  between  the  "new"  bottle  and 
the  "old"  bottle  is  the  difference  in  the 
level  of  residual  acrylonltrUe  in  the  bot- 
tle walls.  I.e.  an  avrrage  of  approximate- 
ly 3  ppra  in  the  new  bottle  ver^iLs  15  ppm 
m  Uie  old.  Nevertheless.  Mon.santo  re- 
gards it  as  "a  specious  line  of  reasoning" 
to  expect  miRnition  fi-om  the  new  bot- 
tles because  it  has  been  observed  in  the 
old  and  argues  that  "resort  cannot  be 
had  to  mathematical  postulation  of  mi- 
gration from  the  new  bottles."  i Mon- 
santo App.  at  17.  21.  citing  Mon.-anlo 
Brief  at  28.  63-68  ' 

NRDC  argues  in  it,s  reply  that  Mon- 
santo cannot  make  the  difference  be- 
tween the  bottles  significant  "merely  by 
designating  one  set  of  bottles  'new'  and 
the  others  •old."  NRDC  Reply  at  13.' 
"Tlie  estimates  of  residual  acrylonitrile 
u.<;ed  by  NRDC  for  the  old  bottle  were 
lower  than  thase  stated  by  Monsanto  and 
cited  in  this  Decision,  but  the  NRDC  ar- 
gument is  unaffecte<l  by  this  difference  ' 
The  Bureau  maintains  Uiat  acrylonitrile 
migration  may  reasonably  be  expjected 
from  all  acrylonitrile  copolymer  bever- 
age containers  on  the  basis  of  the  prin- 
ciple of  diffusion. 

The  CommLssioner  concludes  that  mi- 
gration of  acrylonitrile  monomer  may 
reasonably  be  expected  to  oc(  ur  in  ail 
the  acrylonitrile  copolymer  beverage 
containers  at  issue  here,  including  the 
•"new"  Mon.santo  bottle  The  Commis- 
sioner reaches  _thLs  conclusion  because, 
as  discussed  below,  he  believes  it  is  valid 
to  use  extrapolation  models,  based  on  tlie 
principle  of  diffusion  and  confirmed 
through  appropriate  means,  to  show  that 
migration  may  reasonably  be  expected 
under  the  intended  use  of  a  food  pack- 
aging substance,  even  though  migration 
of  the  substance  is  not  nnalvtirallv  de- 
tectable. 

Monsanto,  the  Bureau,  and  the  other 
parties  to  thus  proceeding  submitted  evi- 
dence concerning  the  u,"=e  of  mathemati- 
cal models  to  project  mieration  of 
acrylonitrile  monomer  from  acrvlonitrile 
copolymer  beverage  bottles  <M-82.  M-84, 
f^'iT.  G-78>.  All  the  models;,  inohiding 
Monsanto's.  are  based  on  the  principle 
of  diffusion  and  use  the  diffusion  equa- 
tion to  project  levels  of  mirrration  from 
bottles  for  which  no  actual  extraction 
data  are  available.  Tlie  projections  are 
made  from  a  base  of  actual  extraction 
data.  The  models  indicate  that  acryloni- 
trile migration  from  acrylonitrile  copolv- 
mer  bottles  varies  in  a  linear  fashion  as 
a  function  of  three  principal  parame- 
ters— concentration  of  residual  acrvloni- 
ti-ile  monomer  in  the  bottle  wall,  time  of 
storage,  and  temperature  of  storage.  All 
acrylonitrUe  copolymer  beverage  bottles 
contain  at  least  some  residual  acryloni- 
trUe monomer,  and  the  models  Indicate 
that  some  migration  of  the  acrylonitrile 
monomer  occurs  under  all  anticipated 
conditions  of  u.se  of  the  copolymer 
bottles. 

The  validity  of  thet,e  diffusion  models 
for  projecting  migration  Is  supported  by 
the  testimony  of  the  manufacturers'  wit- 


ne^ses  as  well  as  the  Bixreau's.  Mon- 
santo's Dr.  Dixler  dlaciissess  the  diffusion 
principle  and  refers  to  the  diffusion 
equations  used  to  project  migration  as 
"rea-sonahlc  and  reliable."  (M-82  at 
''6-10  and  25  and  Appendix  A.i  Mon- 
.santo s  witness  Dr.  Salame  confirmed  tlio 
validity  of  tlie  basic  parameters  affect- 
ing the  migration  models  <M-84  at  U  4. 
12-18.  A-1.  A-11).  Tlie  testimony  of  Bu- 
reau witnes.ses  Holtz  iG-77  at  ^  27>  and 
Livingston  '0-78  at  l'!.  5-16.  Exh.  A-C ' 
pio\ ides  additiojial  support  for  tlie  valid- 
ity of  the  migration  motieLs,  inrhiding 
their  validity  for  projecting  migration 
from  bottles  with  varymg  RAN  concen- 
trations on  the  basis  of  data  from  a  par- 
ticular bottle. 

Monsanto  points  out  in  its  Brief  Uiat 
Its  models  were  Intended  to  estimate  the 
maximum  migration  that  could  be  ex- 
pected and  that  the  equations  underly- 
ing them  do  not  anticipate  changes  in 
migration  behavior  that  might  occur  at 
low  RAN  IfveLs  and  thus  invariably  pre- 
dict migi-ation  (Monsanto  Brief  at  23- 
27  I  Monsanto  suggests  tliat  the  premi.se.s 
underlyiiij;  the  models  make  them  inap- 
plicable to  the  present  determination. 
The  Commissioner  believes,  however, 
that  the  models  illustrate  Uiat  tlie  rea- 
sonable assumption,  absent  contrary  in- 
formation. IS  that  the  diffusion  proccs.-, 
observed  to  operate  at  levels  at  which 
migration  ;s  detectable  continues  to  op- 
erate even  at  the  levels  at  which  it  is  not 
delectable. 

It  is  po.ssible  to  envision  conditions 
under  which  tlie  apiilicability  of  the  dif- 
fusion principle  to  a  particular  packag- 
ing material  could  not  be  extended 
tlirouch  the  full  rai:ge  of  a  controlling 
phy.sical  parameter.  For  example,  ex- 
tremes in  tempei-ature  may  produce 
changes  of  state  in  the  container  or  fluid 
that  in  turn  might  induce  discontinuities 
in  the  solubility  of  residual  acrylonitrile 
monomer  in  the  bottle  walls  or  the  con- 
tained fluid.  Also,  a  physical  barrier 
might  be  formed  at  the  interface  between 
the  plastic  and  the  enclosed  liquid.  How- 
ever, tlie  parameters  that  are  important 
in  the  analysis  of  migration  of  acrylo- 
nitrile monomer — time,  temperature, 
and  the  concentration  of  RAN  in  the 
container — do  not  Interact  in  .such  highly 
nonlinear  ways  with  the  diffusion  process 
over  the  observed  range  of  these  param- 
eters. 

Becau.se  of  the  possiblity  that  tliere  are 
nonlinearities  in  the  diffusion  curve  un- 
der extreme  conditions,  the  Commis- 
sioner believes  it  important  to  confirm 
the  operation  of  the  diffusion  pixx-es.s 
under  circumstances  reasonably  related 
to  the  intended  use  of  the  suiastance  at 
issue.  The  du-ect  observation  of  migra- 
tion in  the  "old"  Mon.santo  bottle  under 
noi-mal  u.se  conditions  in  three  studies 
<  G-79.  G-80  and  G-81 1 ,  as  found  in  tlie 
Initial  Decision,  provides  an  appropriate 
confirmation  of  the  diffusion  process  and 
its  appllcabUlty  to  other  acyrlonltrile 
copolymer  bottles.  The  Commissioner 
finds  that  the  demonstration  of  migi-a- 
tion  at  a  temperature,  concentration  and 
storage  time  reasonably  close  to  the 
values   associated   with    normal   u.se   of 


acolonitrile  bottles  justifies  application 
of  the  diffusion  principle  to  bottles  hav- 
ing lower  concentrations  of  residual 
acrylonitrile,  shorter  storage  times  and 
lower  use  temperatures.  The  confirma- 
tion of  the  diffusion  process  for  acryloni- 
trile wiis  made  under  normal  use  condi- 
tions and  thus  is  clearly  appropriate.  Tlic 
conflimatlon  may  also  be  made  n.'^in^; 
food  simulating  .solvents  or  using  exag- 
gerated conditions  that  are  appropriate 
for  evaluating  whether  migration  may 
occur  during  intended  u.se. 

Once  the  applicability  of  the  diffusion 
principle  has  been  reasonably  con- 
firmed, projections  ba.sed  on  the  dif- 
fusion process  are  sufTicient  to  satisfy  the 
burden  of  proof  with  respect  to  migra- 
tion, even  though  the  amounts  projected 
to  migrate  art  below  the  level  of  analvti- 
cal  dctectability.  The  reasonable  expec- 
tation of  migration,  arrived  at  on  tlie 
basLs  of  the  diffusion  principle,  is  not  un- 
alterable, however.  The  expectation  can 
be  rebutted,  but  only  if  an  adequate 
showing  is  made  that  migration  is  not 
reasonably  to  be  expected  Such  a  show- 
ing could  be  made  through  a  demonstra- 
tion that  an  unasual  or  different  physical 
process  occurs  at  some  point  that  pre- 
vents migration. 

Acceptance   of    the    diffusion    process 
as  ,sufncient  to  show  a  reasonable  expec- 
tation of  migration  i.s  a  corollary  of  the 
conclusion   that  a  substance  can  be  a 
food  additive  even  though  the  amount 
migrating  is  below  the  level  of  detect - 
ability.  If  the  amount  of  migration  is  be- 
low the  level  of  detectability,  the  fact  of 
actual  migration  cannot  be  shown    In- 
stead, migration  of  the  substance  must 
be  projected  from  data  obtained  from 
observed  migration  occurring  at  higher 
RAN     levels    and    storage    times    and 
higher    temiieratures.    The    projections 
drawn  from  these  data  rest  upon  sci- 
entific principles,   notably  that  of  dif- 
fusion     The    diffusion    principle    pro- 
vides a  reasonable  and  scientifically  valid 
means  of  making  projections  from  the 
available  data  and  It  Is  reasonably  ap- 
)>lied  to  the  acrylonitrile  bottles  at  issue. 
Based  upon  the  foregoing  analysis,  the 
Commi.ssioner  rejects  the  Monsanto  ar- 
gument  that   the  direct  obsei-vation  of 
acrylonitrile   monomer   migration   from 
Monsantos  "old"  bottle  is  irrelevant  to 
the  question  of  whether  monomer  mi- 
grates in  the  "new"  bottle.  As  noted,  the 
only  difference  between  the  •old"  and 
the   'new'   bottle  is  the  RAN  concentra- 
tion, and  the  diffusion  principle,  as  con- 
firmed   by    extraction    data    from    the 
"old"  bottles,  makes  it  reasonable  to  ex- 
pert that  there  will  be  some  migration 
from  the  'new'  bottle  despite  the  differ- 
ence in  RAN  concentration. 

Monsanto  has  suggested  some  addi- 
tional arguments,  discussed  below,  for 
not  applying  the  diffusion  principle  as  a 
basis  for  projecting  migration  from  its 
new  bottles. 

i.  In  its  Brief,  Monsanto  refers  to  a 
theory  which  says  that  when  the  concen- 
tration of  residual  acrylonitrile  mono- 
mer Is  very  low  "the  migration  wUl  be  far 
below  what  the  model  predicts  or  there 
may  be  no  migration  at  all."  <Mon.santo 
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Brief  at  28.  citing  M  84  at  1 18,  Tr.  526.) 
The  theory  is  principally  that  at 'low 
levels  the  residual  acrylonitrile  monomer 
will  become  bonded  to  tlie  copolymer  and 
not  migrate  Even  as  articulated  by  Mon- 
santo, the  theory  raises  only  a  pos.sibllity 
that  there  will  be  no  migration.  The 
bonding  theory  Ls,  furthermore,  only 
speculative;  the  Commission  believes 
tliat  it  provides  an  hisuincicnt  basis  for 
concluding  that  diffusion  cea.ses  and  no 
migration  occurs  at  some  low  RAN  level. 
(Tr.  at  147-48;  M-84  at » 18;  Bureau  Brief 
at  73.) 

il.  Monsanto  excepts  to  the  Initial  De- 
cision not  only  because  it  discu.ssed  the 
data  from  the  "old"  bottles — which  Mon- 
santo \'iews  as  irrelevant — but  also  be- 
cause It  did  not  take  sufficient  account 
of  the  extraction  data  for  its  "new" 
bottle — which  Monsanto  does  consider  to 
be  relevant.  (Monsanto  App.  at  16-23. > 
The  extraction  testing  done  by  Monsanto 
on  Its  "new"'  bottles  shows  no  detectable 
migration  with  a  method  sensitive  to  10 
ppb.  The  levels  of  migration  projected  by 
migration  models  for  the  "new  "  bottles 
under  the  conditions  at  which  the  ••new" 
bottles  were  tested  Is  below  10  ppb.  (G-78 
at  110,  11  Exhibit  A.)  Thus.  Monsanto"s 
contention  that  the  extraction  data  for 
the  "new"  bottles  is  significant  Ls  simply 
a  reformulation  of  its  argument  that  a 
substance  is  not  a  food  additive  if  the 
amount  of  mipration  cannot  be  analyt- 
ically detected.  The  Commissioner  has 
rejected  this  argument  for  the  reasons 
discussed  above, 

Monsanto  also  point.^  out  tliat  the  Ad- 
ministrative Law  Judge  disregarded  Its 
extraction  study  on  the  '"new"  bottles 
partly  because  of  a  supposedly  conflicting 
preliminary  report  on  extraction  stiidies 
being  conducted  by  the  Bureau.  (Mon- 
santo App.  at  20-23 » .  The  Commi.ssioner 
believes  that  the  Monsanto  extraction 
data  should  be  disregarded  on  the  basis 
of  the  analysis  set  forth  above  and  that 
it  Is  unnecessary  to  disregard  It  on  the 
basis  of  the  "•preliminary  report."'  The 
Bureau  has  apparently  undertaken  some 
investigation  to  determine  indejx'ndently 
the  levels  of  migration  from  the  •new" 
bottles,  including  tests  under  more  ex- 
aggerated test  conditions,  but  no  reliable 
results  are  available  yet  and  no  written 
report  exists.  'Breder,  Tr.  at  161:  Bureau 
Reply  at  13-14) 

iil.  Monsanto's  position  that  the  new 
bottle  Ls  not  a  focjd  additive  appears  to 
be  based  in  pai-t  on  the  argument  that 
migration  must  be  shown  imder  the  "ac- 
tual intended  conditions  of  u.^e'"  and  that 
this  requires  at  least  a  showing  of  migra- 
tion through  extraction  studies  done 
specifically  on  tlie  new  bottles.  'Mon- 
santo App.  at  2-3,  15.  18-23.)  The  Com- 
missioner disagrees.  The  diffusion  models 
already  discussed  make  it  reasonable  to 
expect  migration  from  all  acrylonitrile 
copolymer  beverage  containers.  Further- 
more, the  food  additive  definition  in  sec- 
tion 201IS)  of  the  Act.  21  U.SC,  321is), 
does  not  require  that  either  actual  migra- 
tion or  a  reasonable  expectation  of 
migration  be  shown  under  the  "actual 
intended  conditions  of  use'  of  a  sub- 
stance. Under  the  definition,  the  .showing 


may  be  made  with  respect  to  the  "In- 
tended use"  of  a  substance.  Tills  term 
indicates  that  the  showing  may  be  made 
with  only  a  limited  inquiry  into  tlie 
SF>ecific  conditions  of  use  of  a  substance 
and  that  migration  need  not  be  shown 
Individually  with  respect  to  each  par- 
ticular variation  in  the  intended  ase  of 
a  substance.  The  definition  clearly  per- 
mits a  conclusion  to  be  drawn  based  on 
a  showin?  of  migration  in  one  si)eclflc  ap- 
plication of  a  substance  that  migration 
may  reasonably  be  ext>ected  from  other 
similar  Intende^i  uses  of  the  substance. 
(See  Bureau  Brief  at  18-20  > . 

b.  Borq-Warnrr  Bottles.  Borg-Wamcr 
views  the  Initial  Decision  a."  accepting 
the  validity  and  reasonableness  of  migra- 
tion models  only  when  actual  migration 
has  been  confirmed  using  the  actual  bot- 
tle and  the  actual  product.  Since  the 
confirmation  of  migration  cited  by  the 
Admin'^-trative  I^aw  Judge  was  obtained 
in  te.sis  witii  the  Monsanto  bottles,  not 
the  Borg-Wamer  bottles.  Borg-Wamer 
excepts  to  the  conclusion  that  the  Borg- 
Warner  acrylonitrile  bottles  are  food  ad- 
ditives. I  Borg-Wamer  App.  at  11.) 

The  Commissioner  doubts  that  tlie  Ini- 
tial Decision  should  be  read  as  narrowly 
as  Borg-VVanicr  sug;,'ests.  The  Admin- 
istrative Law  Judge,  having  confirmed 
that  migration  occurs  in  acrylonitrile 
copolymer  beverage  containers  under 
normal  use  conditions,  ajiparently  con- 
sidered it  reasonable  to  conclude  that 
migration  occurs  in  all  acrylonitrile 
copolymer  beverage  containers.  In  any 
event,  the  Commissioner  concludes  that 
it  is  reasonable  to  expect  migration  to 
occur  from  the  Borg-Wamer  bottles 
based  upon  the  analysis  set  forth  in  con- 
nection with  the  Monsanto  bottles.  The 
Borg-Wamer  bottles  contain  residual 
acrylonitrile  monomer  which,  as  tlie 
Commissioners  analysis  demonstrates, 
may  reasonably  be  expected  to  migrate. 
Contrary  to  Bory-Wamer  s  exception, 
confirmation  of  mipration  need  not  be 
made  w  ith  the  actual  product,  in  its  case 
apple  juice.  There  is  nothing  in  the  evi- 
dence or  in  the  diffusic«i  equation  which 
suggests  that  a  change  in  the  .solvent 
material  will  cau.se  a  complete  cessation 
of  migration.  In  fact,  the  evidence  is 
to  the  contrary.  Borg-Warners  own  ex- 
tration  tests  detected  migration  of 
acrylonitrile  monomer  from  its  own 
bottles  containing  apple  juice  <  BW-1  and 
BW-2 ' .  These  tests  w  ere  conducted 
under  storage  conditions  rea.sonably 
close  to  those  associated  with  normal 
ii.se — specifically,  storage  for  14  months 
at  room  temperature. 

Borg-Warner  also  excepted  to  the  Ini- 
tial Decision  becaiuse  it  stated  that  the 
data  on  conditions  of  use  were  not  clearly 
defined.  Borp-Wamer  considers  this  to 
establish  that  the  Bureau  did  not  meet 
what  Borg-Wamer  de.<5cribed  as  its  bur- 
den to  sho'v  tliat  acrylonitrile  micrates 
tinder  the  "intended  conditions  of  ase." 
(Borg-Wamer  App,  at  7-8.) 

Under  the  food  additive  definition  in 
section  201 's)  of  the  Act.  21  U.S.C.  321 
(s) ,  the  food  component  status  of  a  sub- 
stance (I.e.  whether  it  migrates  or  may 
reasonably  be  expecte*.!  to  migr.itei  Is  to 


be  judged  under  the  intended  use  of  the 
substance,  not  the  specific  "conditiorks  of 
intended  use  '  Specific  conditions  of  in- 
tended use  are  relevajit  to  safety  evalua- 
tions, not  to  food  component  status. 
Thus,  use  data  need  not  be  as  clearly 
defined  to  show  migration  as  to  .show 
.safety  or  establish  GRAS  status.  In  any 
event,  the  Administrative  Law  Judge  did 
reach  conclusions  about  tlie  conditions  of 
use.  finding  6  months  storage  at  room 
temperature  to  be  well  within  the  normal 
conditions  of  use  for  all  beverage  cou- 
t.iiners.  a  finding  that  is  adequately  sup- 
ported by  tlie  record  iID  at  9-11.'  That 
finding  applies  to  apple  juice  containers 
as  well  as  soda  containers. 

In  judging  whether  a  reasonable  ex- 
pectation of  migration  exists,  the  Com- 
mis.sioner  has  looked  primarily  at 
whetlier  migration  may  be  expected  from 
tlie  bottles  under  the  conditions  of  use 
cited  by  the  Administrative  Law  Judge  as 
being  well  within  normal  conditions  of 
use.  specifically  storage  for  6  months  at 
room  temperature.  Tlie  Commissioner 
notes,  however,  tliat  these  conditions  are 
not  exceptional  and  do  not  make  allow- 
ance for  atypical  use  of  beverage  bottles. 
He  believes  the  conditions  suggested  by 
Uie  Bureau  for  extraction  testing  for 
safety  purpKi.'^es  of  6  montlis  at  90  F  to  be 
more  suitable  conditions  for  extrac- 
tion testing  since  they  allow  for  atypical 
use  and  the  variety  of  beverages  for 
which  the  bottles  could  be  used. 

c.  Vistron  Bottles.  Vistron  acknowl- 
edges in  its  exceptions  that  the  "amount 
of  acrylonitrile  migrating  from  acryloni- 
trile copolymer  bottles  Is  importantly  a 
function  of  the  amoimt  of  residual  ac- 
rylonitrile monomer  in  the  botUe  wall." 
(Vistron  App.  at  12.)  Vistron  stales  that 
the  walls  of  its  current  bottles  contain 
1.7  ppm  of  residual  acrylonirile  and  that 
the  amoimt  of  acrylonitrile  migration 
Into  the  contents  can  be  projected  to  be 
1,5  ppb  after  6  montlis  at  90".  and  1.7 
ppb  after  29  months  at  room  tempera- 
ture. 

Vistron  apparently  concedes  that  mi- 
gration may  reasonably  be  expected  from 
its  bottles  and  rests  its  exception  primar- 
ily on  the  grounds  that  the  amount  tliat 
migrates  is  small  and  even  lower  tlian 
that  from  the  other  manufacturers" 
bottles.  The  point  appears  to  be  that  tlie 
amount  of  migration  from  the  Vistron 
bottles  is  even  more  'toxicologically  in- 
significant" than  that  from  the  otJier 
bottles.  (Vistron  App.  at  12-14.'  Toxico- 
logical  insignificance  is  discussed  Liter. 
At  this  point,  the  Commi.ssioner  con- 
cludes that  it  is  reasonable  to  expect 
migration  of  acrylonitrile  from  the  Vis- 
tron bottles  based  upon  both  the  Vistron 
projections  and  the  general  analysis 
given  above  in  connection  with  tlie 
Monsanto  bottles 

d.  Rrliahility  of  Methods  Used  To  De- 
tect Acrylonitrile.  Tlie  Administrative 
Law  Judge  found  that  the  Breder  <G- 
79),  Gajan  (G-80'.  and  Sphon  (G-81> 
analy.ses  showed  actuRl  migration  of 
acrylonitrile  into  Coca-Cola  from  Mon- 
santo's 32  07..  acrylonitrile  beverage 
bottles  stored  for  6-7  months  at  ambient 
temperatures.  Tlie  Commissioner  agrees 
and  concludes  that  the  tliree  metliods 
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taken  together  rcliabily  detect  actual 
miRration  of  acrylonitrtle  monomer  and 
thereby  provide  adequate  conflrmatlon 
of  the  apphcablhty  of  the  diffusion  prln- 
i  iple  to  acrylonitrile  copolymer  beverage 
ion  tamers. 

i.  Monsanto  takes  exception  to  the  Ad- 
nunu^trative  Law  Judge's  reliance  on 
these  three  studies  for  showing  actual 
migration.  <Mon.santo  App.  at  44-46.) 
Mon.santo  argues  that  ( 1 )  the  analyses 
do  not  meet  PDAs  own  minimum  re- 
quirements for  establishmg  the  reliabil- 
ity and  applicability  of  analytical  meth- 
odologv.  i2»  the  amount  of  migration 
reported  using  the  direct  liquid  injection 
chromatography  method  is  below  the 
lowe.'it  reliable  quantitation  level  for  that 
method.  (3>  at  this  level  of  quantitation 
peaks  on  the  chromatograph  are  not 
sufficiently  dLstinguishable  from  back- 
ground noise  to  support  a  conclusion 
that  ttiey  reflect  tlie  presence  of  acrylo- 
nitrile. '4>  the  head  sjmce  analysis  tech- 
nique is  experimental,  and  (5)  the 
confirmatory  analyses  performed  by 
Gajan  and  Sphon  luse  a  concentration 
technique  tlie  reliability  of  which  has  not 
been  adequately  established. 

The  CommLssioner  rejects  these  argu- 
ments. First,  the  reliability  of  the  three 
methods  is  attested  to  in  the  testimony 
of  Bredcr,  Gajan.  and  Sphon.  The  quali- 
fication.'; of  these  analysts  were  not  chal- 
lenged on  cross-examination,  and  the 
testimony  in  the  record  does  not  contra- 
dict their  testimony  that  the  methods  are 
reliable.  (See  Bureau  Brief  at  61-62>. 
Furthermore,  even  assuming  that  the 
three  methods  of  analysis  at  issue  do 
not  comply  with  the  PDA  Guidelines  re- 
ferred to  by  Monsanto,  the  CommLs- 
sioner. in  determining  whether  there  is 
a  reasonable  expectation  that  migration 
will  occur,  is  not  bound  to  rely  upon 
analytical  methods  that  meet  PDA 
Guidelines.  The  question  is  whether,  on 
the  basis  of  a  fair  evaluation  of  the  en- 
tire record,  there  is  substantial  evidence 
supporting  a  conclusion  that  acryloni- 
trile does  l)ecome,  or  may  reasonably  be 
expected  to  become,  a  component  of  food 
when  put  to  it^  intended  use.  Non-com- 
pliance with  FDA  Guidelines  does  not 
render  an  analytical  method  unreliable 
per  se  for  this  purpose.  The  testimony 
is  convincing  that  the  te,sts  were  reliable. 

Second,  the  arguments  that  the 
amount  detected  using  the  chromatog- 
raphy method  is  below  the  lowest  re- 
liable quantitation  level  for  that  method 
and  might  not  be  distinguishable  from 
background  noise  is  not  persuasive.  The 
chromatographic  analysis  is  being  relied 
upon  not  to  show  the  quantity  of  acry- 
lonitrile migrating  but  only  the  fact  of 
migration,  and  the  polarography  and 
mass  spectrometry  analyses  of  Gajan 
and  Sphon  confirm  the  chromatographic 
finding  of  actual  nugration. 

Tliird,  the  experimental  data  of  the 
head  space  head  space  is  not  significant 
since  the  results  obtained  by  the  estab- 
lished FDA  chromatography  technique 
are  similar  to  those  found  using  the 
head  space  analysis  and.  again,  were 
confirmed  by  the  polarography  and  mass 
spectrometrj'  analysis. 


Fourth,  there  is  nothing  In  the  record 
to  contradict  the  testimony  of  the  Bu- 
reaus  witnesses  that  the  concentration 
technique  used  by  Gajan  and  Sphon  is 
a  reliable  method. 

Finally,  the  Monsanto  comparLson  of 
its  analytical  metliod  with  the  three  re- 
lied upon  by  the  Administrative  Law 
JudRe  is  not  persuasive.  (Monsanto  App. 
at  4C-47. '  It  is  important  to  remember 
that  the  Bureau's  burden  Ls  only  to  show 
that  mi!U"ation  may  reasonably  be  ex- 
pected. The  AdminLstrative  Law  Judge 
relied  upon  the  three  methods  discussed 
above  only  for  purisoscs  of  showing  mi- 
gration— not  for  quantifying  it.  iID  at 
r:'-14.i  The  Biu-eau  places  strict  rcquire- 
ment.s  on  analytical  methods  used  by 
manufacturers  submitting  data  intended 
to  show  the  .'-afcty  of  a  food  additive  be- 
cau5;e.  in  that  circumstance,  the  manu- 
facturer must  accurately  show  the  quan- 
tity migrating  in  order  to  establish  a 
safe  lc;el. 

11.  Vlstron  excepts  to  the  Initial  De- 
cision for  failing  to  recognize  that  "back- 
Rround  interference"  in  the  laboratory 
"will  substantially  increa.se"  the  levels  of 
apparent  migration  detected  in  the 
Breder.  Sphon  and  Gajan  tests.  <  Vlstron 
App  at  16-19.> 

As  stat.ed  above,  the  Bureau's  wit- 
nesses were  confident  of  the  procedures 
they  used,  and  thi^  would  encompass  the 
possibility  of  background  interference 
<G-79.  G-80  and  G-SD .  To  the  extent 
the  exception  goes  simply  to  the  level  of 
migration,  the  Commissioner  regards  the 
levels  of  migration  as  imjjortant  for 
safety  Issues,  but  not  as  pertinent  to  tlie 
determination  of  whether  some  migra- 
tion may  be  expected.  <See  Bureau  Replv 
at41-42.' 

3.  GRAS  Stains  Of  Acrt/lnnitrile  Co- 
volvmers  In  Beivraoe  Bottles.  The  sec- 
ond element  of  the  food  additive  defini- 
tion, upon  which  the  Bureau  bears  the 
burden  of  proof.  Ls  that  the: 

•  •  •  substance  is  not  generally  re\;o^- 
I'.i.-ed,  aniong  experts  quallAed  by  scientific 
training  and  experience  to  evaluate  its  .safety, 
afl  havmi?  been  adequately  shown  through 
scientific  procedures  (or.  In  the  case  of  a 
.sulMtance  used  In  food  prior  to  January  1. 
1958.  throutrh  either  scientific  procedure  or 
experience  based  on  common  use  In  food) 
to  be  safe  under  the  conditions  of  lt«  In- 
tended  use:    •    •    •   21    use    321 1!9). 

The  Administrative  Law  Judge  con- 
cluded that  the  use  of  acrylonitrile  co- 
pol.vmers  in  beverage  containers  is  not 
generally  recognized  as  safe  iGRAS»  be- 
cause "the  scientific  community  at  large 
has  not  considered  this  question,"  the 
witnesses  in  this  proceeding  "represent 
almost  evenly  split  opinion  on  the  ques- 
tion," and  "it  has  not  been  convincingly 
shown  that  the  scientific  community 
would  inevitably  form  a  consensus  in 
either  direction  .should  they  consider  the 
matter."  i  ED  at  35.  > 

The  manufacturers  take  exception  to 
the  Administrative  Law  Judge's  conclu- 
sion on  the  GRAS  Issue.  As  stated  above, 
their  arguments  are  based  primarily  on 
their  theory  of  toxicologically  insignifi- 
cance and  will  be  discussed  in  the  next 


section  of  the  decision.  However,  they 
aLso  argue  that  the  Bureau  failed  to  meet 
its  burden  of  proof  on  the  GRAS  issue 
as  evidenced  by  tlie  split  of  opinion  cited 
by  the  AdminLstrative  Law  Judge  iID 
at  36"  and  the  ab.sencc  of  affirmative 
evidence  of  lack  of  safely  to  offset  the 
pasitive  opinions  of  safety  offered  by  the 
manufacturers  witnesses.  iMonsunto 
App.  at  25-26.) 

These  argumeiiLs  misappKchend  the 
kind  of  sliowing  the  Bureau  must  make 
to  show  tliat  a  substance  Ls  not  generally 
recogni/cd  as  safe  under  its  intended 
conditions  of  use  and  are  rejected  by  the 
Commissioner.  Since  acrylonitrile  copol- 
ymers were  not  used  to  fabricate  bev- 
erage containers  before  January  1,  1958, 
the  GRAS  status  of  acrylonitrile  In  bev- 
erage bottles  must  be  based  on  "scien- 
tific procedures."  Tims.  GRAS  status  will 
be  achieved  only  if  1 1 )  there  is  scientific 
evidence  of  the  actual  safety  of  acrylo- 
nitrile in  beverage  bottles  under  tiieir 
intended  conditions  of  use  of  the  same 
quantity  and  quality  required  for  proof 
of  safety  under  21  U.S.C.  348.  and  (2) 
this  scientific  evidence  is  commonly 
known  throughout  the  scientific  com- 
munity knowledgeable  about  the  safety 
of  food  Ingredients  and  Ls  reflected  In 
scientifically  reliable  published  studies. 
See  21  CFR  170.30  iformerlv  21  CFR 
121,3". 

The  Commissioner  concludes  that 
there  IS  no  scientific  evidence  of  the 
quantity  and  quality  required  for  proof 
of  safety  and.  thus,  even  if  tlie  existing 
evidence  were  commonly  known 
throughout  the  knowledgeable  scientific 
community — which  it  is  not — it  could  not 
form  the  ba.sis  for  a  consensus  that  acry- 
lonitrile has  been  shown  to  be  safe.  Tlie 
existing  evidence  is  incomplete,  and 
safety  risks  are  indicated  by  the  data 
that  are  available.  As  discussed  later 
under  the  heading  'Safety  of  Acrylo- 
nitrile." the  record  shows  that  acrylo- 
nitrile Ls  a  frank  teratogen  in  the  rat. 
a  tumorigen  and  probable  carcinogen  in 
the  rat,  a  po.ssible  carcinogen  in  man, 
and  a  mutagen  in  several  test  systems. 
Tlie  Commissioner  agrees  with  the  Bu- 
reau's contention  tliat  under  tliese  cir- 
cumstances it  Ls  inconceivable  that  the 
scientific  community  could  recogiiL'e 
that  any  level  of  acrylonitrile  has  been 
shown  through  scientific  proceciures  to 
be  safe.  (Bureau  Brief  at  113-14.)  'When 
a  food  component  has  been  found  want- 
ing under  the  safety  criteria  applied  in 
the  context  of  21  U.S.C.  348.  it  cannot, 
as  a  matter  of  law.  be  deemed  generally 
recognized  as  safe  within  the  meaning 
of  21  U.S.C.  321  (s>.  and  thereby  escape 
regulation  as  a  food  additive. 

Though  the  foregoing  conclusion 
makes  it  unnecessary  to  consider  the  ex- 
tent of  knowledge  in  the  relevant  scien- 
tific community  about  the  safety  of  ac- 
rylonitrile. the  record  supports  the 
conclusion  that  it  does  not  have  general 
knowledge  of  the  scientific  evidence  con- 
cerning the  safety  of  acrylonitrile.  iTr. 
at  590.1  Under  section  201 'SI  of  the  Act, 
this  alone  is  sufficient  to  justify  the  con- 
clusion that  acrj-Ionitrile  Ls  not  GRAS, 
regardless  of  the  nature  of  that  evidence. 
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Finally,  in  not  a  single  usage  by  one  of 
the  manufacturing  parties'  witnesses  of 
the  phrase  "generally  rccognizeti  as 
safe."  or  words  to  that  effect,  is  it  stated 
that  acrylonitrile  is  generally  recognized 
a.s  safe.  Instead,  the  witnesses  slate  that 
at  the  levels  present  in  bover.npes  it 
"should  bo."  must  be"  or  "oupht  to  be  ' 
generally  recognized  as  safe.  (Sec  for 
examiJle.  M-82  at  '  5;  M  90  at  •  8;  M  96 
at  •■  6.»  Furthermore,  on  cross-examina- 
tion, each  of  tlK^sc  witnes.ses  confirmed 
what  their  testimony  implied:  that  the 
scientific  community  knowledjreablc 
about  the  safety  of  food  ingredients 
does  not  now  genernlly  recognize  acry- 
lonitrile to  be  safe  for  use  in  beverage 
bottles.  <Tr.  at  466.  589-590,  690-691.* 

On  the  ba.sis  of  t'nc  foregoing  analysis, 
tlie  Commi.':sloner  concludes  that  the 
use  of  acr>ionitrilc  copolymers  to  fabri- 
cate beverage  containers  has  been  shown 
by  the  Bureau  not  to  be  cenerallv  rcror- 
nizcd  as  safe,  nie  manufacturers'  excep- 
tions to  the  Administrative  I. aw  Judge's 
conclusion  on  the  GRAS  issue  are  based 
largely  upon  their  theory  of  toxicological 
insignificance  and  will  be  discussed  be- 
low in  connection  with  the  Commission- 
tr's  discussion  of  that  theory. 

4.  Toxicological  Insipnificancr.  Tlie 
manufacturing  parties  except  to  tho  In- 
itial Decision  because  the  AdminL>;tra- 
tive  Law  Judge  did  not  adopt  thtir  con- 
cept of  "toxicological  insignificance"  as 
a  basis  for  concluding  that  acrylonitrile 
in  beverage  containers  is  not  a  food  addi- 
tive (Mon.santo  App.  at  23-27;  Borj- 
Warner  App.  at  4-6:  Vistron  Apji.  at 
3-11).  Tlie  concept  of  "toxicological  In- 
significance" is  used  in  .several  ways  by 
t!ie  manvLfacturing  parties.  Tlieir  cen- 
tral argument  appears  to  be  tiiat  at 
levels  of  migration  below  the  level  of  de- 
tectability  a  food  packaging  substance 
should  either  be  considered  not  present 
in  the  food  or,  if  considered  to  be  pres- 
ent, be  deemed  "toxicologically  insig- 
nificant" and  therefore  not  subject  to 
regulation  as  a  food  additive.  (Mon.santo 
Brief  at  23-27;  Borg-Wanier  Brief  at  25- 
30.) 

Tlie  term  "toxicologically  in.'=ii/nifi- 
cant"  does  not  appear  in  tlie  statutory 
definition  of  food  additive,  21  U  S.C.  321 
is),  and  the  Commissioner  concludes 
that  the  term  has  no  legal  significance  as 
an  clement  of  the  food  additive  defini- 
tion. Food  additive  status  should  be 
judged  by  the  statutory  criteria  already 
noted  relating  to  whether  (1)  u.se  of  the 
substance  "results  or  may  reasonably  be 
expected  to  result"  in  its  becoming  a 
component  of  food;  and  (2)  at  the  level 
at  which  the  substance  does  become  a 
component  of  food  it  is  generally  recog- 
nized as  safe.  It  is  against  tlie.^e  statu- 
tory criteria  that  the  manufacturers' 
various  arguments  about  toxicological 
insignificance  should  be  evaluated. 

1.  To  the  extent  tliat  the  term  "toxi- 
cologically insignificant"  is  used  to  re- 
fer to  some  level  of  migration  so  low  that 
it  must,  as  a  legal  matter,  be  treated  as 
zero  migration  and.  thus,  not  a  compo- 
nent of  food  (M-82  at  •:  4) ,  its  use  is  in- 
consistent with  tlie  definition  of  food  ad- 
ditive.  Tlie  definition  does  not  require 


that  any  minimum  amount  of  migration 
be  .shown,  and  the  definition  thus  per- 
mits any  migration  of  acrylonitrile  to 
satisfy  the  component  element  of  the 
food  additive  definition 

2.  To  tlie  extent  that  the  term  •'toxi- 
cologically insignificant "  is  intended  by 
the  manufacturers  to  be  used  inter- 
changeably with  the  stittutory  concept  of 
"generally  recognized  as  safe  "  (M-82  at 
''5>.  as  the  Administrative  Law  Judge 
apparently  intended  when  he  incor- 
ix)rated  it  in  hxs  statement  of  tlie  issues  at 
liip  urging  of  Monsanto,  its  use  is  merely 
confasinu,  and  the  Commissioner 
dioases  not  to  use  it  as  a  .=ub:-titutc  for 
tiic  statutory  language. 

3.  If  the  ar!?ument  is  that  a  certain 
quantity  of  a  mi^'rating  substance,  pre- 
.^umably  any  amount  that  happens  to 
fall  below  the  current  level  of  detect- 
ability,  can  be  considered  GRAS  per  se, 
or  .safe  per  se,  the  Commissioner  dis- 
agrees. iMon-saiito  App.  at  3-5,  9  >  The 
statute  leaves  no  room  for  a  contention 
that  the  presence  of  a  minrating  sub- 
stance at  a  sufficiently  low  level  by  itself 
'.varmnts  a  conclusion  that  the  substance 
is  GRAS.  or  safe,  or  unworthy  of  govern- 
ment concern.  The  Commissioner  be- 
lieves that  the  safety  of  a  substance  can- 
not be  decided  on  the  basis  of  quantity 
alone.  Safety  depends  on  many  factors, 
including  tlie  toxicity  of  the  substance, 
and  it  cannot  be  determined  simply  on 
tlic  )':t^■l:■  at  amount  'G-88  at  *17;  G-78.> 
Safety  is  appropriately  determined 
throu,?h  .scientific  procedures.  It  Ls  for 
this  rea.son  that  the  argument  that  total 
lifetime  exposure  to  acrylonitrile  from 
beverapf's  bottles  might  be  only  'j  of  a 
teaspoon  is  meaningless.  (Monsanto  App. 
at  3  5  >  No  substance  can  be  assumed  to 
be  "toxicologically  insignificant "  and 
safe  simply  because  it  is  present  at  levels 
below  tlie  level  of  dctectability.  It  follows 
tli.n  general  recognition  of  safety  cannot 
be  ba.sed  on  quantity  alone.  Even  if  a 
certain  quantity  of  a  migrating  sub- 
stance 'e.g.,  any  quantity  below  the  level 
of  dctectability)  were  determined  to  be 
snfe  through  scientific  procedures,  GRAS 
stilus  v.ould  not  be  achieved  unless  such 
evidence  were  known  generally  to  ex- 
perts qualified  by  training  "and  experi- 
ence. 

4.  At  least  implicit  in  some  of  the  argu- 
ments made  by  the  manufacturing  par- 
tics  is  the  novel  position  that  the  term 
"toxicolorrically  insignificant"  describes 
a  third  element  of  the  Bureau's  burden 
of  proof  on  the  food  additive  status  is- 
sue, i.e..  that  the  Bureau  must  show  the 
anticipated  levels  of  migration  to  be  ac- 
tually unsafe  or  harmful.  (Monsanto 
App  at  23-25;  Borg-Warner  App.  at  2--6.) 
The  m.anufacturers  in  effect  argue  that 
( 1 '  the  Bureau,  in  proving  tlie  food  addi- 
tive status  of  acrylonitrile.  must  show 
not  only  that  it  may  migrate  and  that  It 
is  not  GRAS  but  also  tliat  acrylonitrile  is 
"toxicologically  significant"  (i.e.,  actually 
unsafe  or  harmful  i  at  the  anticipated 
levels  of  migration,  and  (2)  a  showing  of 
lack  of  safety  is  part  of  the  Bureau's 
burden  of  proof  on  the  GRAS  issue. 
These  views  about  the  burden  of  proof 
account   for   the   manufacturers'   argu- 


ment, referred  to  above,  that  the  Bureau 
did  not  submit  enough  evidence  to  show 
that  acrylonitrile  is  not  GRAS  The  man- 
ufacturers believe  the  Bureau  must  prove 
that  acrylonitrile  is  toxicologically  sl;.;- 
nificant  or  actually  unsafe  in  order  to 
show  that  it  is  not  GRAS  Both  the  Bu- 
reau and  the  .Administrative  I  aw  Judge 
disagreed  with  this  poslton  and  the  Com- 
missioner reject!!  it. 

As  stated  above,  the  term  "toxicolog- 
ically insignificant"  has  no  iPf  al  si<r- 
nificance  as  an  clement  of  the  food  addi- 
tive definition.  In  establishing  the  food 
rdditlve  status  of  acrylonitrile.  the  Bu- 
roau  is  not  required  in  any  wav  to  .^how 
that  it  Is  actually  un.safe  or  harmful, 
either  under  the  "toxicologically  Insig- 
nificant"  ccjncept  or  as  part  of  its  burden 
of  proof  on  the  GRAS  issue  Tlie  burden 
is  on  the  manufacturing  parties  to  dem- 
onstrate the  safety  of  a  focKi  additive  by 
competent  evidence,  not  on  the  Bureau 
to  .show  lack  of  safety.  Thius.  the  fact 
that  no  Bureau  witness  concluded  that 
acrylonitrile  is  actually  unsafe  under  in- 
tended conditions  of  use  is  irrelevant  to 
the  GRAS  Inquiry,  as  is  the  testimony  of 
the  manufacturers'  witnes-ses  that  acr^'- 
lonitrile  should  be  considered  safe  under 
intended  conditions  of  a<^e  GRAS  status 
depends  on  the  existence  of  general  rec- 
oiMiition  of  safety,  arrived  at  on  the  basis 
of  adequate  .scientific  procedures  There- 
fore, countrary  to  the  Monsanto  asser- 
tions (Monsanto  .\pp.  at  25-26'.  it  was 
proper  for  the  Administrative  Law  Judre 
to  cite  the  even  split  of  opinion  on  the  is- 
sue of  acrylonitrilc's  safety  among  the 
expert  witnesses  at  the  hearing  for  his 
conclu.sion  that  acn-lonitrile  is  not 
GRA.S  (ID  at  36'  If  theBureBus  burden 
were  to  show  that  acrjlonitrlle  is  actually 
unsafe,  the  even  split  of  opinion  might 
warrant  a  conclusion  that  the  Bureau 
Iiad  not  met  its  burden,  but  since  the 
burden  is  merely  to  show  lack  of  general 
recopnition  of  safety  the  even  split  of 
opinion  is  highly  probative  of  the  con- 
clusion that  acrylonitrile  is  not  GRAS.  As 
already  discussed,  the  record  clearly  es- 
tablishes that  acrylonitrile  is  not  gen- 
erally recognized  as  safe.  (Bureau  reply 
at  15-17.) 

5.  The  manufacturing  parties  argue  at 
several  points  that  the  Bureau  has  in  the 
past  used  a  "virtually  nil"  or  •toxico- 
logically insignificant"  concept  in  decid- 
ing the  food  additive  status  of  some 
packaging  materials.  Though  such  lan- 
guage had  no  doubt  been  used  inform- 
ally in  the  past  by  Agency  employees  in 
describing  food  additive  status,  it  has 
never  been  Agency  policy  to  use  such 
language  in  any  of  the  ways  suggested  by 
the  manufacturing  parties  in  this  pro- 
ceeding, Tlie  phrase  does  not  replace  the 
statutory  definition  of  food  additive. 
When  used  at  all,  it  has  been  to  describe 
the  situation  in  which  any  occurring  mi- 
gration will  be  below  the  level  at  which 
the  substance  can  be  considered  to  be 
safe  (G-87  at  !!  6.  7)  or  has  been  found 
to  be  GRAS  under  the  applicable  leg^l 
standards. 

6.  Borg-Wamer  excepts  to  the  Ad- 
ministrative Law  Judge's  references  to 
acrylonitrile   as    a    "known    toxic    sub- 
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r-taiue"  ill  discussing  its  food  additive 
.stHtu>  '  ID  at  8.1  Borg- Warner  contends 
that  the  Bureau  has  failed  to  prove  that 
.small  amounts  of  acr>lorLkrile  are  known 
to  be  toxic.  Moreover,  according  to  the 
exception,  the  Administrative  Law  Judge 
Ignored  the  concept  of  toxicological  in- 
significance in  evaluating  whether  acry- 
lonitrile  i.s  a  known  toxic  substance. 
iBors-Warner  App.  at  4-6.) 

The  reference  in  the  Initial  Deci.sion 
to  known  toxic  .'^ub.-itnnces  was  appar- 
ently a  .shorthand  statement  that  ncrylo- 
nitrile  i.s  not  generally  recognized  as  safe 
at  the  levels  at  which  it  migrates.  (See 
Bureau  Reply  at  34-33  >  Tlie  phrase  may 
also  liave  been  intended  to  reflect  the 
dl'.cu.ssion  in  the  Initial  Dcision.  quoted 
abose.  about  the  policy  concerns  under- 
lying the  .\ct  (ID  13-14)  as  well  as  to 
indicate  that  .safety  questions  exist  about 
acryloniinle.  The  phrase  does  not.  and 
should  not.  indicate  that  the  Bureau  has 
the  burden  to  prove  toxicity  before  a 
substance  can  be  considered  to  be  a  food 
additive.  The  Administrative  Law  Judge 
recognized  that  the  migration  of  any 
amount  of  a  substance  is  sufficient  to 
make  it  a  food  additive,  unless  the  sub- 
stance Ls  generally  recognized  as  .safe  in 
the  amount  in  which  it  migrates.  As 
stated  above,  the  Commissioner  has  con- 
cluded that  the  Bureau  is  not  required 
to  show  acrylonitrile  to  be  toxic  at  the 
levels  at  which  it  may  be  expected  to  mi- 
grate, only  that  it  Is  not  generally  recog- 
nized to  be  safe  at  those  levels.  Once 
again,  there  was  no  need  for  the  Admin- 
istrative Law  Judge  to  consider  the 
"toxicological  insignificance"  in  evaluat- 
ing acrylonitnle  since  that  term  i.s  extra- 
statutory  and  has  no  sepaiate  meaning 
in  this  proceeding  independent  of  the 
food  additive  definition. 

7.  Tlie  manufacturei-s  also  have  ar- 
gued that  the  "toxicological  insignifi- 
cance" concept  reflects  the  Sensitivity  of 
the  Method  (SOM>  regulation  (21  CFR 
500.80-500  98'  which  the  Commis.sioner 
has  promulgated  for  determining  residue 
levels  for  animal  drugs.  'Monsanto  Brief 
at  Appendix  H.)  The  Commissioner  dis- 
cusses later  why  it  is  inappropriate  to 
apply  that  regulation  in  this  proceeding. 
or  to  decide  in  thLs  proceeding  whether 
the  regulation  could  ever  be  applied  to 
f(xxl  additives.  The  Commissioner  does 
'  note  at  this  point,  though,  that  the  man- 
ufacturers' concept  of  "toxicological  in- 
significance" would  impose  a  burden  of 
proof,  and  a  burden  of  developing  safety 
data,  contrary  to  that  which  exists  under 
the  Sensitivity  of  the  Method  regulation. 
Under  that  regulation,  the  proponent  of 
an  animal  drug  must  come  forward  with 
complete  and  adequate  tests  in  two  test 
animal  species  as  one  step  in  applying 
the  pi-ocedures  in  the  regulation.  Simi- 
larly, under  the  current  statutory 
scheme,  the  proponent  of  a  food  addi- 
tive must  come  forward  with  data  ade- 
quate to  establish  safety  and  has  the 
burden  of  proof  on  safety.  If  the  manu- 
facturers' view  of  toxicological  insignifi- 
cance were  adopted  for  food  additives, 
FDA.  in  establishing  food  additive  status. 
would  have  the  burden  to  show  that 
amounts  of  a  substance  migrating  below 


the  level  of  detectablllty  are  unsafe.  Only 
If  Uiat  burden  were  met  and  the  sub- 
stances were  not  generally  recognized  as 
safe  would  Uie  manufacturers  have  Uie 
burden  to  esU\blLsh  Its  safety.  Tliis  re- 
versal of  tlie  burden  of  pi-oof  would  be 
inconsL-^tent  with  the  policy  implicit  in 
both  Uio  SOM  regulation  and  tlie  current 
suitutoiy  >chenie  governing  fcKxl  addi- 
tives. 

5.  Comparinon  Of  Acrulonitrilc  With 
Other  ContaiJicrs  And  Substances.  Mon- 
santo and  VLstron  take  exception  to  the 
Admiiustiative  Law  Judges  failure  to 
<!•  consider  the  safety  of  acrylonitrile 
copol.Miier  beverage  containere  in  coni- 
purtson  with  other  food  containers  and 
other  substances  which  may  become  a 
com|K>nejit  of  food,  and  i2'  treat  acrylo- 
nitrile copolymer  beverage  containers  in 
a  manner  tliey  consider  consistent  with 
the  treatment  afforded  otlier  such  con- 
tainers and  substances.  (Monsanto  App. 
at  27;  VLstron  App.  at  2-1 1.>  Monsanto 
also  argues  tliat  If  the  diffusion  principle 
is  sufficient  to  show  that  acrylonitrile 
may  migrate,  it  will  be  sufficient  to  show 
that  other  substances  and  ptickaglng  ma- 
terials migrate,  and,  as  a  result,  subject 
these  other  materials  to  the  food  addi- 
tive provisions  of  the  Act.  Monsanto 
maintains  that  tlie  standards  applied  to 
acrylonitrile  bottles  should  be  applied 
consistently  and  be  the  same  as  those 
that  have  been  applied  to  other  sub- 
statires.  (Monsanto  App.  at  9-10.) 

The  Commissioner  believes  consistency 
is  an  important  regulatory  objective,  and 
he  endeavors  to  give  equivalent  treat- 
ment to  similar  causes.  The  Agency, 
though,  cannot  be  pi-cvent€d  from  taking 
warranted  regulatory  action  on  the 
grounds  tliat  it  has  not  yet  acted  on 
other  cases  that  are  argued  to  be  the 
same.  As  the  Bui-eau  states  (Bureau  Re- 
ply at  17'  : 

The  -^''t  doe.s  not  require  the  Bureau  to 
develop  a  comprehensive  scheme  of  relative 
to.xlcity  for  all  beverage  containers  before  It 
ciui  proceed  apnuist  one.  Such  an  approach 
would  Immotjlltze  the  Bureau's  efTorts  to  en- 
sure the  safety  of  food  additives.  The  Gov- 
ernment IS  not  required  to  "choose  between 
attacking  every  aspect  of  a  problem  or  n^t 
attacking  the  problem  at  tiU."Dandridge  v 
Witham'!.  S97  USC    471,  486  87  (1968). 

It  is  true  that  tlie  Administrative  Law 
Judge's  Initial  Decision  did  not  consider 
otiier  food  containers  or  other  sub- 
stances, mdicating  implicitly  a  conclu- 
sion that  the  status  of  such  other  con- 
tainer and  substances  has  no  direct 
bearmg  on  the  issues  in  this  proceeding. 
The  Commissioner  agrees  with  this  con- 
clusion. The  Issue  in  this  pi-cx;eediiig  is 
not  acrylonitrile  beverage  bottles  rank 
witli  otlier  food  containers  in  terms  of 
safety,  but  whetlier  acrylonitrile  bever- 
age containers  are  lawfully  approved  un- 
der the  food  additive  provisions  of  the 
Act. 

Likewise,  the  regulatory  status  of  the 
specific  substances  mentioned  in  the 
Monsanto  and  Vistron  Appeals,  selenium 
and  aflatoxin,  are  Irrelevant  to  an 
evaluation  of  the  safety  of  acrylonitrile 
beverage  containers.  Tlie  regulation  of 
aflatoxins  as  a  poisonous  and  deleterious 


substance  luider  section  406  of  the  A(  t 
is  not  relevant  to  tlie  regulation  of 
acrylonitrile  under  the  food  additive  pro- 
visions of  the  Act.  Tlie  selenium  animiU 
feed  regulation.  21  CFR  573  920,  Is  con- 
sistent with  the  food  additive  provisions 
of  the  Act.  Seleniiun  is  distinguishable 
from  acrylonitrile  on  several  grounds, 
and  the  Commissioner  has  stated  tlint 
the  available  information  does  not  sup- 
port itii  classification  as  a  carcinogen. 
(See  FEDERAL  Register  of  April  27.  1973, 
38  FR  10453:  Blumenthal  Tr.  at  816-17.) 
Other  lood  packaging  substances  may 
also  be  food  additives,  because  they  may 
migrate  at  low  levels  and  are  not  GRAS 
(See  Bureau  Reply  at  5.  n.  8.)  Food  ad- 
ditive status  does  not  neccs.^arily  mean 
that  the  substance  cannot  be  used  in 
food.  If  a  substance  can  be  shown  to  be 
safe,  its  use  is  permissible  pursuant  to 
a  food  additive  regulation.  In  the  next 
section  of  this  Decision,  the  Commis- 
sioner examines  whether  the  safety  of 
aci-ylonitrile  has  been  established. 

III.  Safety  or  Acrylonitrile 

Once  acrylonitrile  has  been  shown  to 
be  a  food  additive,  its  use  can  be  per- 
mitted pursuant  to  a  food  additive  regu- 
lation under  section  409ic)  of  the  Act, 
21  use.  348(c).  only  Lf  the  manufac- 
tiu"ers  can  show  through  scleutiflc  proce- 
dures that  its  use  is  safe  under  the  in- 
tended conditions  of  use. 

The  Administrative  Law  Judge  de- 
scribed the  process  for  making  these 
safety  determinations  as  follows: 

Tlie  normal  procedure  In  determining  Uie 
safety  of  a  product  is  to  And,  through  anUnal 
experimentation,  the  possible  .safety  hazard.^ 
that  could  result  from  Ita  u.sage.  determine 
levels  at  which  these  effects  do  not  occur, 
and  through  the  utilization  of  an  appropri- 
ate safety  factor,  extrapolate  that  data  to 
the  humaa  C4ifie.  (ID  at  25.) 

Stated  below  are  the  Administrative 
Law  Judge's  general  findings  about  the 
kinds  of  safety  risks  Indicated  for  acry- 
lonitrile and  his  general  basis  for  believ- 
ing that  no  safe  level  for  humans  can  be 
determined  with  respect  to  any  of  these 
risks  through  the  use  of  any  safety 
factors  or  risk  a.sscssment  methods.  The 
Commissioner  also  has  stated  his  general 
conclusions.  Thereafter  in  this  section, 
the  Commissioner  discusses  each  specific 
type  of  risk  Indicated  for  acrylonitrile, 
examining  the  Administrative  Law 
Judge's  basis  for  believing  the  risk  exist.s. 
the  contentions  of  the  participants  that 
relate  particularly  to  that  risk  or  the 
existence  of  a  no-effect  level  for  it.  and 
the  Commissioner's  specific  responses.  In 
the  last  part  of  this  section,  the  Com- 
missioner examines  the  participants' 
other  contentions  relating  to  risk  assess- 
ment and  consumption  patterns. 

A.  GENERAL  FINDINGS  AND  CONCLUSIONS 

The  Administrative  Law  Judge  made 
the  following  determinations: 

An  overview  of  the  analysis  of  these 
studies  shows  a  pattern  of  adverse  effects. 
(I.e.,  simple  toxicity,  mutagenicity,  tera- 
togenicity and  tumorlgeniclty)  which  ap- 
pear In  increa:slng  numbers  and  at  lower 
dosage  levels  as  the  studies  progress.  Tlie 
most  recently  reported  of  these  effects  are 
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of  a  severe   and   lrrcv<rbible  natxire.    (ID   at 
:>«) 

•  •  •  •  • 

•  •  •  The  record  consists  <af  two  types  of 
data:  short-term  experiments  desl^-ned  to 
ii<'mon.'»tral«>  acute  toxic  effect*;  and  long- 
term  studies  which  Implicate  AN  as  a  mu- 
tapen,  a  teratogen,  a  tumoripen  nnd  po.s,<!lbly 
as  a  carcinogen.    (ID   at  30  ) 

•  •  •  •  • 

An  analysis  of  the  rl^k-nssr-.-in-'Mil  meth- 
od.s  described  reveals  that  their  accuracy 
depends  on  the  validity  of  the  no-effect 
level  upon  which  they  are  based.  None 
make  provlsloiLs  for  overcoming  Incomplete 
studies,  studies  In  one  species,  or  a.sse.sslng 
the  cuniiUatlve  impact  of  multiple  eHects. 

It  appears  that  unless  the  final  outcome 
of  these  ongoing  chronic  animal  Ftiullcs  can 
be  accurately  predicted,  the  u.se  of  a  safety 
factor  of  the  types  described  here  docs  not 
overcome  the  ba.slc  defect.s  In  Uie  n;anufac- 
turers'  oonclii'^lons  as  to  the  safety  of  AN. 
Tlie  20-year  latency  period  found  In  the 
development  of  cancers  attributed  to  expo- 
sure to  AN  In  the  du  Pont  worker  study 
suKgosLs  that  the  animal  ca.se  of  late  develop- 
ment of  tumora  finds  a  counterpart  In  the 
human  situation.  Since  there  Is  a  parallel  In 
tumor  types  developed  tn  animals  In  the  In- 
halation and  ingestion  sltuatlonr,  the  use 
of  poeltlve  hum.ui  Inhalation  data  to  predict 
potential  human  Inpostlon  effects  Is  JiLstlfled. 
tlslng  a  simple  multiplication  of  .safety  esti- 
mates from  Incomplete  studlc.)  to  ar,.-M?ss  » 
safe  human  con.siiinptlon  level  dors  not  cure 
the  basic  defects  In  the  animal  studies  and 
the  storage  and  consumption  data. 

In  extrapolating  from  a  f>opulation  of  rats 
v.hlch  generally  ruiLs  under  50  in  ntimber  to 
a  population  of  millions  of  humans,  that 
which  wovild  appear  as  borderline  effects 
at  low  dos.age  levels  could  ea.'-lly  compute  to 
several  thousand  affected  humans  Tlie  re- 
sults of  the  animal  and  human  studies  ral.se 
health  q\ie.stlons  which  are  more  ln.slduous 
than  simple  acute  toxicity.  A  finding  of  tox- 
icological Insignificance  would  be  premature 
pending  a  more  complete  evaluation  erf  tlie 
effects  In  question.  When  a  history  of  the 
research  shows  effects  api>earlng  only  aft*r 
longer  exposure  times.  Incomplete  studies 
cannot  form  a  legitimate  basis  for  determin- 
ing a  no-effect  dose  for  a  human  population 
which  could  conceivably  encounter  the 
chemical  on  a  chronic  basLs.  (ID  at  32-33.) 
•  •  •  •  • 

It  appcar.s  from  an  evaluation  of  Uie  testi- 
mony «nd  evidence  presented  in  this  pro- 
ceeding that  a  finding  of  safety  for  AN  at 
this  time  would  be  premature  and  unwar- 
ranted, particularly,  in  view  of  the  severe 
Irreversible  effects  which  have  been  poten- 
tlaUy  attributed  to  AN.  This  Is  so,  despite 
the  fact  that  such  a  determination  might 
well  have  been  possible  were  the  adverse 
effects  of  AN  limited  to  acute  tosloity.  (ID 
at  38:  see  also  ID  at  23  ) 

After  reviewing  the  record,  including 
the  findings  of  tlie  Administrative  Law 
Judge,  tlie  Commissioner  concludes  that 
acrylonitrile  Is  a  frank  teratogen  in  the 
rat,  a  tumorigen  and  probale  car- 
cinogen in  the  rat,  a  po.s,sible  carcinogen 
in  man  and  a  mutagen  in  several  test 
systems.  A  safe  level  for  human  con- 
sumption cannot  be  detennined  because 
of  the  inadequacy  of  the  present  data 
and  the  probable  carcinogenicity  of 
acrylonitrile. 

B.  SPECIFIC  RISK   ARE.^S 

1.  Tcratoqenicity — a.  Initial  Drci- 
5Zon.— The    Initial    Decision    found   the 


DOW-MCA  study  '  to  be  the  only  fully- 
reported  study  avaflable  investigating  the 
teratogenic  potential  of  aco'lonitrile  (I.e. 
the  pot<.'ntlal  to  cause  birth  defects)  and 
concluded  tliat  this  study  showed  acrylo- 
nitrile to  be  a  teratogen  in  the  rat  •  ED  at 
21,  23  i.  The  Administrative  Law  Judge 
stated  tliat  the  one-generation  DOW- 
MCA  study  "shows  such  effects  as  miss- 
ing vertebrae,  short  Uiils,  and  right -sided 
aortic  arches."  <IDat  21,) 

The  Administrative  Law  Judge  found 
that  the  effects  of  teratogenicity  are 
severe  and  iiiever.sible  (ID  at  23 1.  In 
reaching  his  concliLslons.  the  Admun.s- 
trative  Law  Judge  stated  that  determi- 
nations of  safe  levels  for  tumorigcnicity 
and  teratogenicity  involved: 

not  a  matter  of  pa&slng  malai:.e.  wah  dl,«- 
appearlng  symptoms,  but  rather  a  heritage  of 
cancer  and  birth  defects.  In  view  of  tuch  seri- 
ous pcte-slblUtles,  it  would  be  unwise  to  bas-e 
such  a  welhThty  determination  or.  half-com- 
pleted studies.  (ID  at  23  ) 

As  stated  above,  the  Commis.sioner 
agrees  with  the  Administrative  Law 
Judge's  conclusion  that  It  would  be  pre- 
mature to  derive  a  safe  level  on  the  baiis 
of  the  presently  incomplete  data  for  any 
of  the  chronic  effects  poeed  by  ac:"lo- 
nitrile.  including  teratogenicity. 

b.  Exceptions  and  Commissioner''!  Re- 
spoTisc — 1. — In  their  exceptions.  Mon- 
santo and  Borg-Wamer  maintam  tliat  a 
safe  level  for  huniiuis  can  be  derived 
from  the  no-effect  level  shown  for  rats  in 
the  DOW-MCA  study  (Monsanto  App  at 
56.  58-59,  64;  Borg-Wamer  App.  at  18- 
19) .  They  criticize  tlie  Initial  Decision  for 
not  pointing  out  that  the  Bureau  agrees 
that  a  no-effect  level  for  rats  exists  in 
the  DOW-MCA  study  at  tlie  lowest  feed- 
ing level.  Tliey  contend  that  on  Uie  ba-sis 
of  this  no-effect  level  and  other  data  a 
safe  level  for  human  consumption  can  be 
derived  using  either  a  Mantel-Bryan  n.sk 
assessment  analysis  or  the  1000-fold 
safety  factor  that  tlie  Bureau  uses  m 
practice  on  frank  terata.  Monsanto  also 
criticizes  the  above-quoted  statement  of 
the  Adminliti-ative  Law  Judge  for  being 
an  "unscientific  appeal  to  emotion"  and 
for  being  "misleading"  in  its  reference  to 
"half-completod"  studies  since  the 
DOW-MCA  study,  among  others,  is  com- 
plete. iMon.santo  App.  at  58-59.' 

The  Commissioner  disa^ees  with 
these  contentions  Insofar  as  they  main- 
tain tlifit  a  safe  level  for  humans  should 
be  established  based  on  tlie  DOW-MCA 
Study  or  the  other  infoi-mation  presently 
available.  The  present  data  aie  inade- 
quate to  derive  a  safe  level  for  hunians 
with  confidence.  The  DOW-MCA  study  is 
indeed  complete,  and  It  has  a  no-effect 
level  for  rats  at  the  lowest  le^el,  as  both 
the  nianufactui-ers  and  the  Bureau  agree. 
However.  It  would  be  Inappropriate  to 
project  a  no-effect  safe  level  for  himians 
based  on  this  one  rat  study,  no  matter 
what  safety  factors  or  risk  assessment 
methods  are  used.  At  least  another  com- 
plete study  of  the  teratologic  effects  in 
another  species  Is  needed,  and  a  rcpro- 


=  Tlie  DOW  MCA  study  (Q-58)  Is  al&o  re- 
ferred to  In  the  record  as  Dow  study,  and 
MCA-spon.sored  teratogenicity  study. 


duciion  study  would  be  desirable.  <Tr.  at 
195-98.* 

The  teratogenic  effects  of  a  compound 
may  vary  from  species  to  species.  <Tr.  at 
208).  Another  animal  species  may  be 
more  sensitive  to  the  teratogenic  poten- 
tial of  acrylonitrile  than  the  pariiciJar 
test  species  used.  The  relative  human 
sensitivity  to  the  teratogenic  potential 
of  acrylonitrile  Is  not  known  and.  of 
course,  humans  cannot  be  subjected  to 
feeding  studies  involving  potential  tera- 
togens. Thus,  the  risk  to  humans  m'xst  be 
projected  from  animal  tests.  iTr.  at  184- 
185.  214  >.  In  view  of  the  seriou>ncs-  of 
the  risks  posed,  acrylonitrile  must  be 
tested  in  at  least  one  more  animal  species 
before  any  coixlaslons  can  be  confi- 
dently projected  about  its  teratogenic 
potential  in  humans.  iTr.  at  195-199,  201, 
208-209,  211:  G-86  at  'lib,  14a. »  If 
anoUier  species  were  tested  and  found 
more  susceptible  to  the  teratogenic  ef- 
fects of  acrylonitrile,  the  no-effect  level 
for  teratogenesis  could  be  lowered.  With- 
out more  testing,  it  is  improper  to  as.sume 
that  where  the  no-effect  level  Is  now 
is  where  K  should  stay  for  purpo.ses  of 
estimating  a  safe  level  for  human  con- 
sumption. (Bureau  Brief  at  82-85.  111- 
112.  138-139.) 

Tlie  Commissioner  beheves  that  r.o 
safety  factor  should  be  applied  until  ade- 
quate studies  are  done  to  establish  the 
level  of  risk  posed.  The  1000  fold  safety 
factor  referred  to  in  the  exception  is  a 
higher  than  normal  safety  factor  which 
the  Bureau  ordinarily  uses  when  the 
data  show  frank  teratogenic  effect-s  on 
animals.  (G-87  at  •••  14.  15.)  If  the  data 
show  positive  teratogenic  effects.  tJic 
Bureau  requests  data  from  a  teratology 
study  in  at  least  another  species  before 
determining  a  safe  level  (G-S7  at  *  15' 
The  Bureau  uses  a  larger  than  normal 
safety  factor  in  computing  the  safe  level 
due  to  the  greater  level  of  concern  with 
reproductive  effects.  The  concern  that 
warrants  a  higher  than  ordinary  safety 
factor  also  warrants  not  applying  any 
safety  factor,  no  matter  how  high,  until 
tlie  data  base  for  acrylonitrile  is  com- 
plete enough  to  evaluate  the  risk  posed 
with  an  adequate  degree  of  confidence. 
(Tr.  at  187,  195-99.)  Another  complete 
study  In  another  species  is  needed  fcr 
that  puipose. 

The  Manlel-Br>an  analysis  referred 
to  in  the  exception  was  applied  to  the 
teratology  data  by  Monsanto's  witiie.^s 
DLxler,  based  upon  the  "analogous "  u.-e 
of  that  analysis  in  FDAs  Sensitivity  cf 
the  Method  regiilatlon.  (M-82  at  ••  31- 
43;  Mon.santo  Brief  at  85-56.-  That 
regulation  has  a  different  purpose  than 
that  proposed  for  It  by  Monsanto,  and 
the  Commissioner  discusses  later  his 
reasons  for  believing  the  SOM  regula- 
tion and  risk  assessment  analysis  gen- 
erally to  be  Inapplicable  In  this  proceeci- 
Ing.  It  Is  particiUarly  pertinent  to  note 
at  this  point  that  the  SOM  re£;ulation 
provides  for  complete  and  adequate 
studies  in  two  test  animal  species  ^42  FR 
at  10417,  Sec.  IV,  col.  3;  10431,  21  CFR 
500.87).  Thus,  the  regulation  does  not 
support  the  determination  of  safe  levels 
for  teratologic  effects  Uirough  a  Mantel- 
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Br>an  analysis  on  the  basis  of  inconi- 
pldc  data. 

The  Commissioner  believes  that  Uie 
Admiiustrative  Law  Judge's  reference  to 
■lialf-iompleted"  teratology  studies  was 
to  tiie  requirement  for  an  additional 
>tudy  before  the  data  b?se  would  be  com- 
plete enough  to  determine  a  safe  level  for 
human  consiunption  of  acrylonitrile.  In 
thus  sense,  the  statement  Is  correct.  The 
Comjuissioner  also  agrees  with  the  Ad- 
mini.-itrative  Law  Judges  remarks  con- 
cerning the  seriousness  of  the  risk  of 
birth  defects  and  cancer  and  his  conclu- 
sion that  it  warrants  .special  care  and  a 
conservative  approach  in  the  making  of 
safety  determinations.  His  remarks  in 
thus  regard  were  not  an  unscientific  ap- 
peal to  emotion.  Rather,  they  reflect  the 
policy  concerns  that  underlie  the  Act. 
and  were  appropriately  made  in  evaluat- 
ing tlie  safety  issues  in  this  proceeding. 

a.  The  manufacturers  make  further 
exception  to  the  finding  of  teratogenicity 
based  on  the  DOW-MCA  study  becau.se 
the  teratogenic  effects  seen  at  the  higher 
dose  levels  have  been  "seriously  que.s- 
tioned"  both  by  the  experimenters  and  by 
Bureau  witnesses.  (Monsanto  App.  at  60- 
61:  Borg-Wamer  App.  at  18-19.) 

The  questions  relate  to  whether  the 
maternal  toxicity  observed  at  the  higher 
levels  could  have  resulted  from  overdos- 
ing and  whether  that  maternal  toxicity 
•accentuated"  the  fetal  deformities.  In 
addition,  some  question  waf;  raised  about 
the  presence  of  rat  mumps  and  the  effect 
it  might  have  had.  The  reviewers  of  the 
study  believe  that  the  malformations 
were  not  the  effect  of  maternal  toxicity 
alone  and  that  any  effect.s  of  rat  mumps 
were  probably  negligible.  (G-58  at  14- 
15.1  The  Bureau  recognizes  that  ques- 
tions can  be  raised  about  this  study. 
"Bureau  Reply  at  31/>  Tliese  que.stions. 
though,  do  not  dispel  the  concents  about 
the  teratogenic  potential  of  acrjionltrile. 
As  Dr.  Collins,  the  Bureau  witness  wha'^e 
testimony  Is  cited  by  the  manufacturers, 
stated  after  being  cro.s.s-examined  about 
these  questions: 

t  would  not  allow  |  acrylonitrile  1  to  l>e 
used  until  I  had  the  complete  data  •  •  •  you 
have  some  very  seriou.s  abnormalities  here 
that  are  very  rare,  and  they  seem  to  be  related 
to  the  compound,  and  I  would  not  want  the 
stuff  to  be  utilized  until  we  h«d  the  complete 
toxicological  data.  (Tr  at  197.) 

It  would  be  rash,  in  view  of  the  rare 
and  serious  abnormalities  seen  in  this 
study,  to  assume  that  the  study  Ls  invalid, 
and  that  the  teratogenic  effects  observed 
are  all  due  to  rat  mumps  or  overdosing, 
without  having  complete  data  investigat- 
ing the  teratogenic  potential  of  the  sub- 
stance It  might  also  be  noted  that  Mon- 
santo has  described  this  study  a.^;  "well 
designed."  (Monsanto  App.  at  59.' 

This  study,  moreover,  Ls  the  only  ade- 
quate investigation  into  the  teratologic 
potential  of  acrylonitrile.  If  the  manu- 
facturers are  correct  in  assuming  that 
the  questions  they  cite  invalidate  the 
study,  it  wiU  not  establish  that  acryloni- 
trile has  been  shown  by  the  manufac- 
turers to  be  safe  through  scientific  pro- 
cedures. There  are  no  other  chronic 
studies  considered  adequate  by  contem- 


porary standards  which  cstablUh  that 
Eicrylonitrlle  ts  safe.  If  this  study  Is  In- 
valid, It  means  that  at  least  another  fully 
adequate  and  complete  study  must  be 
done  before  acrylonitrile  can  be  consid- 
ered to  be  safe. 

ill.  Monsanto  also  contends  that  a  safe 
level  for  humans  for  the  teratogenic  and 
othtr  nd\crse  effects  of  acr>ionitrile  can 
ho  derived  based  on  the  no-efTect  levels 
seen  in  early  chronic  studies,  specifically 
the  Tullar  .study'  and  tlie  Sviri>ely  and 
Floyd  study.*  (Monsanto  App.  at  59.  i 
The  Tullar  .study  is  inadequate  by  con- 
temponiry  standards,  as  discassed  in 
more  detail,  below.  The  Svirbely  and 
Unyd  Study  was  never  fully  reported: 
only  ii  pieliminan>'  report  was  introduced 
into  evidence,  i  ID  at  23  >  The  Bureau  ha.s 
"never  relied  '  on  this  study  bccau.se  "the 
data  were  never  fully  reported  and  a  re- 
liable appraisal  of  the  results  is  there- 
fore not  po.ssible"  'Bureau  Bi-ief  at  94 >. 
The  Conimi.ssioner  concludes  that  the  ab- 
sence of  a  full  report  from  the  Svirbely 
and  Floyd  study  makes  it  an  inadequate 
basi.s  for  use  in  determining  a  safe  level 
for  the  teratogenic  risks  or  other  adverse 
chronic  eflect.s  of  acrylonitrile.  The  Ad- 
ministrative Law  Ju(lge  seems  to  have 
regarded  the  preliminary  residus  of  Uie 
Svirbely  and  Floyd  study  to  suggest  a 
teratogenic  potential  for  acrylonitrile. 
( ID  at  21.  23  I  This  may  be.  but  the  Com- 
missioner believes  that  the  teratogenic 
potential  of  acrylonitrile  is  sufiRciently 
demonstrated  by  the  DOW-MCA  study, 
without  refernce  to  Svirbely  and  Floyd 

Finally  tlie  Commissioner  notes  that 
even  if  a  no-efifect  level  for  human  tera- 
togenic were  to  be  derived  for  acryloni- 
trile based  on  the  present  data,  the  com- 
pound could  not  be  considered  to  have 
been  shown  to  be  safe  As  discu.s.sed  l)elo\v 
in  thus  Decision,  no  adequate  studies 
cxLst  to  establish  the  safrty  of  acryloni- 
trile with  respect  to  the  other  clironic 
risks  it  poses,  and  there  are  indications 
that  acrylonitrile  is  a  probable  carcin- 
ogen. 

2.  Tumorigenicity — a.  Initial  Deci- 
sion.— The  tumorigenicity  of  acryloni- 
trile is  shown  by  the  interun  reports 
from  the  on-going  Dow  chronic  feeding 
study'  in  the  rat.  The  report  (G-57)  of 
the  interim  sacrifice  "showed"  a  higher 
incidence  of  "subcutaneous  masses'  in 
the  mammary  region,  and  "masses  of 
the  ear  canal."  "polyp  formation  and 
hyperplasia  of  tlie  stomach"  and  "pro- 
liferate lesions  of  the  central  nervous 
.system"  iCNS'  at  the  liigher  or  highest 
feeding  levels,  i  ID  at  19.  >  A  later  interim 
report  <G-71).  made  in  AprU.  1977.  in- 
dicated that  2  rats  at  tlie  lowest  feed- 
ing level  had  developed  the  CNS  tumor.s 
previously  seen  at  the  higher  levels  ( ID 


'The  Tullar  study  (G-54)  is  also  referred 
to  In  the  record  as  an  early  chronic  study. 

'The  Svirbely  and  Floyd  study  ((3-86)  is 
nI.=o  referred  to  in  the  record  as  the  Svlrbelv 
study,  a  long-term  study,  and  an  early 
chronic  study. 

•The  Dow  chronic  feeding  study  (G  57)  is 
also  referred  to  in  the  record  as;  Dow  chronic 
rat  feeding  study.  Dow  chronic  Ingestion 
study,  Dow  rat  feeding  study,  Dow  ingestion 
stiidy,  MCA  Ingestion  study,  chronic  Inges- 
tion study,  long-term  study.  Norris  study. 


at  20  >.  A  .subsequent  interim  report 
(G-731  diagnosed  the  car  tumors,  CNS 
timiors  and  mammary  ma.sses  as  malig- 
nant ( ID  at  20  and  see  ID  at  22.  Yodai- 
ken.  NRDC-94).  Tlie  Administrative 
Law  Judge  stated  tliat  the  "Interim  re- 
ports from  Uiis  study  become  increas- 
ingly alarming  with  the  j)assaKe  of  time." 
iID  at  23-24.1  He  also  noted  that  "these 
irreversible  effects  appear  regularly  only 
after  a  years  exposure  time  and  increase 
beyond  Uiat  point  las  evidenced  by  tlie 
increase  in  tumors  and  the  i)ercent  clas- 
sified as  cancers  in  each  interun 
report'."  iID  at  28. >  He  concluded  that 
the  determination  of  a  safe  level  for  hu- 
mans would  be  "inappropriate  on  tlie 
basis  of  the  available  evidence  which  in- 
dicates potentially  severe  adverse  effects 
from  tlie  ingestion  of  AN."  iID  at  39.' 

b.  Excrptions  And  Cominiasioners  Re- 
sponse. The  manufacturing  parties  be- 
lieve that  acrylonitrile  can  be  considere<l 
to  have  a  safe  level  for  humans  with  re- 
spect to  tumorigenicity. 
-  1.  They  argtie  that  a  no-effect  \e\e\ 
exists  at  the  lowest  level  in  the  Dow 
chronic  feeding  study  (Monsanto  App. 
56-57,  61-64;  Borg-Warner  App.  at  16- 
17  •.  They  dispute  the  number  of  tumors 
ob-served  at  the  lowest  level,  pointing 
out  that  NREXT  witness  Yodaiken 
'NRDC-94  at  17)  believed  only  one 
rat,  not  two,  had  developed  CNS 
tumors  at  the  lowest  feeding  level.  They 
also  cite  Uie  testimony  of  a  Bureau  wit- 
ness that  the  tumors  at  the  lowest  level 
may  have  occurred  spontaneously  and 
might  be  "washed  out"  when  tlie  study 
Is  complete.  (Cueto,  Tr.  at  2D0).  They 
urge  that  a  1000-fold  safety  factor  or  a 
Mantel-Bryan  analysis  be  applied  to  the 
lowest  feedmg  level  in  this  study  to 
derive  a  safe  human  level,  and  they 
complain  that  the  Initial  Decision  did 
not  state  their  projected  safe  levels  and 
their  positions  correctly. 

Tlie  Commissioner  rejects  the  conten- 
tions that  a  safe  level  should  be  derived 
for  timiorigenicity  based  on  Uie  incom- 
plete Dow  chronic  feeding  study.  Tlie 
data  available  from  the  study  at  this 
point  indicate  tliat  acrylonitrile  Is  a 
tumorigen  in  the  rat.  and  probably  a 
carcinogen  as  well,  since  some  of  the 
tumors  have  been  diagnosed  as  malig- 
nant. It  is  conceivable  Wiat  the  tumor 
effects  at  the  lowest  level  could  be 
spontaneous  and  that  at  the  end  of  the 
study  there  will  be  an  equivalent  num- 
ber of  tumors  at  tliis  level  in  the  control 
and  test  groups.  It  would  not  be  appro- 
priate, however,  to  six^ulatc  now  on 
what  the  result  of  the  study  will  be  and 
what  the  exact  number  of  tumors  will 
be  at  this  level.  Since  the  study  is  not 
yet  complet.e.  it  cannot  be  assumed,  con- 
trary to  the  suggestion  of  the  manufac- 
turers, that  there  will  be  a  no-effect  level. 
Even  if  no  tumors  had  yet  been  .seen  at 
this  level,  it  would  be  inappropriate  to 
make  this  a-ssumption.  If  a  safe  level  for 
tumorigenicity  is  to  be  established  for 
humans,  it  must  be  done  on  the  basis  of 
complete  data,  not  on  tlie  ba.sis  of  a  sin- 
gle half -complete  study.  Furtliermore,  in 
view  of  the  probable  carcinogenicity  in- 
dicated by  this  study  so  far,  it  would  be 
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inappropriate  to  ixxstulate  any  s.ife  level 
pending  resolution  of  whetlier  acrylo- 
nitrile Is  indeed  a  carcinogen  in  animals, 
ii.  The  manufacturing  parties  contend 
that  a  dose-response  relationship  and  a 
no-effect  level  for  tumorigenicity  and  the 
other  chronic  toxic  effects  of  acrylonitrile 
have  been  .shown  by  other  studies,  si>ccif- 
ically  tlie  TuUcr  .study,  the  Svirbely  and 
Floyd  study,  and  the  Maltoni  studies 
"Monsanto  App.  at  53-54;  Borg-Warner 
App.  at  13.  15-16'. 

a.  The  Tullar  study  was  reijorted  in 
1947  and  is  inadequate  by  contemporary 
standards  (G-87  at  •  18',  bceau.se  of  the 
small  number  of  animals  in  the  experi- 
mental groups,  the  use  of  male  animals 
only,  and  the  failure  to  use  a  full  range 
of  toxicological  criteria  iG-86  at  •;7.» 
When  considering  the  Tullar  study,  it 
should  also  be  noted  that  the  manufac- 
turing parties  have  excepted  to  the  Ad- 
ministrative Law  Judges  reference  to  a 
report  of  the  investigator  in  the  Tullar 
study  who  commented  that  tumor-Uke 
growtlis  were  seen  In  four  rats.  'Mon- 
santo App.  at  65-66,  citing  ID  at  36.) 
The  manufacturers  view  the  suggestion 
that  the  Tullar  study  "adds  significance" 
to  the  recent  tumorigenicity  findings  as 
being  in  conflict  with  the  Commissioner's 
earlier  a.sse.ssnient,  quoted  by  the  manu- 
facturers, that  the  Tullar  study  did  not 
demonstrate  carcinogenicity.  The  Com- 
missioner made  tlie  latter  assessment 
"because  of  the  inadequacy  of  this  study 
and  the  lack  of  dose  relation- liip.'  and 
because  "tlic  fact  the  tumors  were  of 
different  kinds  suggests  no  relationship 
to  the  agent  fed."  (Federal  Rfgister  of 
November  4.  1974  '39  FR  38907,  38908) 
quoted  in  "^lonsanto  App.  at  66.)  The 
Commissioner's  assessment  of  the  inade- 
quacy of  tlie  Tullar  study  for  evaluating 
the  safety  of  acrylonitrile  has  not 
changed,  and,  at  least  on  this  matter,  the 
Commissioner  and  the  manufacturers 
are  in  agreement  on  the  inappiopriatc- 
ness  of  reliance  on  tliat  study. 

b.  The  deficiencies  of  tlie  Svirbely  and 
Floyd  Study  have  already  l>cen  discu.ssed, 
and  the  study  can  no  more  be  considered 
adequate  for  purposes  of  evaluating 
tumorigenicity  than  it  can  be  for  terato- 
genicity. 

ill.  The  Maltoni  studies  are  ongoing, 
long-term  studies  on  rats  which  have  not 
been  published  or  reported  on  In  the 
manner  usual  for  scientific  studies.  Mon- 
santo put  great  emphasis  on  the  Admin- 
istrative Law  Judge's  failure  to  discuss 
this  study  or  give  it  any  apparent  weight, 
(Monsanto  App.  at  14,  53-54,  67-68.) 

Dr.  Levinskas  testified  that  Maltoni 
has  not  relea.sed  reports  to  anyone  except 
the  sponsors  of  the  study.  (Tr.  at  757.) 
Apparently.  Maltoni  does  not  believe  in 
releasing  negative  data  before  a  study 
is  completed  "because  they  may  turn  out 
positive  before  the  study  is  over  '  and  he 
did  not  give  any  written  or  printed 
material  to  Dr.  Levinskas.  (Tr.  at  779- 
80.) 

The  Administrative  Law  Judge  origi- 
nally excluded  from  the  record  Dr.  Levin- 
skas' account  of  this  study.  In  his  Initial 
Decision,  he  concluded  that  it  should  be 
admitted  into  evidence,  but  he  did  not 


discuss  it  further  and  gave  it  no  appar- 
ent weight  The  Commissioner  agrees 
that  the  Maltoni  studies  described  In  Dr. 
Levinskas'  testimony  should  properly  be 
given  no  weight.  The  Maltoni  data  are 
Incomplete  and  the  studies  have  not  been 
officially  reported  by  Maltoni.  Further- 
more, given  the  strong  evidence  that 
acrylonitrile  is  a  carcinogen.  Maltoni's 
unreported  and  incomplete  data  cannot 
be  used  to  establish  a  "safe  level'  for 
acrylonitrile.  The  Act  does  not  acknowl- 
edge the  existence  of  a  "safe  level'  for 
a  carcinogenic  food  additive. 

iv.  Monsanto  also  excepted  to  tlie  Dow 
chronic  feeding  study  on  the  ground.s 
that  its  "design  and  validity  has  been 
challenged."  (Monsanto  App  at  53  '  The 
criticism,  as  stated  in  the  manufacturers' 
Briefs,  relates  primarily  to  whether  the 
maximum  tolerated  dose  was  exceeded. 

There  Is  convincing  testimony  that 
this  study  is  appropriately  designed. 
(Cueto,  G-85  at  '  5  and  Tr.  at  269-70. » 
Tlie  maximum  tolerated  dose  is  a  cri- 
teria of  the  National  Cancer  Institute 
that  is  aimed  at  ensuring  that  enough 
animals  survive  the  test  to  draw  mean- 
ingful conclusions  when  negative  results 
are  found:  when  enough  £ur\ive.  or 
when  positive  results  are  found,  as  was 
true  here,  the  fact  that  the  dose  was 
exceeded  does  not  invalidate  the  study. 
'Cueto  Tr.  at  270-73,  297-98  '  In  any 
event,  the  .Administrative  Law  Judge  did 
not  find  that  the  maximum  tolerated 
do.se  was  exceeded,  and  the  Commis- 
sioner concludes  that  It  has  not  been 
established  that  it  was  exceeded.  (See 
Bureau  Brief  at  104-07.)  Furthermore, 
even  if  the  validity  of  this  study  were  to 
be  undercut,  this  would  oot  permit  a 
conclusion  that  acrylonitrile  is  safe  since 
no  other  chronic  studies  that  are  ade- 
quate by  contemporary  standards  estab- 
lish that  acrylonitrile  is  safe. 

V.  Vistron  excepts  to  the  as.serted  niLs- 
interpretation  by  the  .Administrative  Law 
Judge  of  Vlstron's  position  on  the  con- 
tamination of  the  aciTlonitrile  and  the 
acrylonitrile  water  solutions  u.sed  in  the 
Dow  chronic  feeding  study  and  the  effect 
of  such  contamination  uix>n  the  results 
of  the  study.  (Vistron  App.  at  14-16  > 

NRDC  replies  aptly  to  Viitrons  excep- 
tion by  saying  "This  argument  does  not 
explain  the  fact  that  acr>Ionitrile  causes 
cancer  when  Inhaled,  or  why  acrylamide 
(the  impurity)  would  not  be  formed  In 
beverages  and  pose  a  cancer  rl'-k  to  hu- 
mans." (NRDC  App.  at  19.)  F\irther- 
niore,  the  contamination  possibility 
could  not  be  viewed  as  explaining  the 
tumorigenic  and  carcinogenic  effects  in 
the  Dow  chronic  feeding  study  until  fur- 
ther studies  are  done  to  establish  the 
effects  of  the  contaminant  and  to  show 
that  acrylonitrile  is  safe.  <Sec  Bureau 
Reply  at  41.) 

3.  Carcinogenic  Potential,  a.  Initial 
Decision  And  Commissioner  s  Analr/sis. 
Tlie  interim  results  from  the  Dow  chronic 
feeding  study  show  malignant  tumors, 
including  a  highly  important  incidence 
of  rare  microgliomas  (central  nervous 
system  tumors)  and  an  increased  inci- 
dence of  Zymbal  gland  tumors.  (ID  at 
20,  22:  G-86  at  •"  14b:  G-87  r.t  «"<■  25-28: 


G-85  at  ' '  7-8.1  The  higher  incidence  of 
malignant  tumors  in  the  treated  animals 
at  the  12  month  stage  implicates  acrylo- 
nitrile as  a  carcinogen  in  rats.  Thus,  the 
ongoing  Dow  chronic  feeding  study  shows 
not  c«ily  that  acrj'kinitrile  is  tumorigenic 
in  the  rat,  but  also  that  it  probably  car- 
cinogenic as  well  Suice  this  study  is  not 
yet  complete,  it  cannot  be  finally  deter- 
mined that  acrylonitrile  is  a  carcinogen. 
However,  in  view  of  the  tumor  findings 
so  far  in  that  study  and  the  other  indi- 
cations in  the  record  that  acrylonitrile 
may  be  carcinogenic,  the  Commissioner 
believes  acrylonitrile  cannot  now  be  con- 
sidered to  have  been  shown  by  the  man- 
ufacturers to  be  safe. 

The  Administrative  Law  Judge  found 
that  there  are  other  data  in  the  record 
indicating  the  possible  carcinogenicity  of 
acrylonitrile: 

The  two  inlialatlon  .'Studies,  one  In  rat* 
and  one  iu  humaxMS  are  also  pertinent  to  bbls 
duKussion.  The  rats  tested  showed  tiie  Bame 
central  nervous  system  tumors,  «ex  c&naj  tu- 
mors and  breast  masses  as  did  tiielr  counter- 
parts In  the  chronic  Inpeetlon  studies.  Thl« 
similarity  makes  comparlsona  between  tiie 
groups  appropriate.  It  also  gives  re>vanc« 
to  the  human  data,  which  showed  a  tiiree- 
fold  Increase  In  cancer  among  workers  *i- 
poaed  to  AN  industrially.  The  necessity  of 
chronic  studies  In  unearthing  these  eCect* 
Is  paralleled  by  the  ao-year  latency  period 
noted  In  the  human  case,  as  weU  as  the  sys- 
temic nature  of  the  cancer,  tills  similarity 
being  noted  by  the  du  Pont  researcher?  (ID 
at  23  ) 

Based  on  this  tlie  .Administrative  Law 
Judge  concluded: 

While  It  would  be  Inappropriate  to  find 
AN  unsafe  or  label  it  as  a  deOnlte  carcmogen 
on  the  basis  of  UJcomplet*  tests,  the  intertna 
result."!  from  chronic  feeding  and  Inhalation 
studies  raise  considerable  doubt  as  to  lt« 
safety  and  require  Its  exclusion  from  food. 
ThL<?  Is  necessary  to  protect  the  public  from 
the  harm  tliat  could  result  trom  subjectir-g 
it  to  what  is  a  potentially  harmlul  subfitacce 
unless,  or  until  the  safety  of  mictx  substance, 
or  the  lack  thereof.  Ls  rc;isonably  establi'-i-.eu 
(ID  at  24  )  ■ 

b.  Exceptions  And  Commrissioner  s  R<  - 
sponse — i.  The  manufacturers  object  to 
the  determination  that  acrylonitrile  is  a 
potential  carcinogen.  (Monsanto  App.  at 
57-58.  63.  66-68:  Borg-Wamer  App  at 
16-17.)  Mast  of  their  exceptions  have 
been  dealt  with  already  in  discussing  tl:e 
tumorigenicity  data.  However,  the  man- 
ufacturers' suggestion  that  a  safe  level 
can  be  derived  for  acr>ionitrile,  notwith- 
standing its  carcinogenic  potential,  war- 
rants further  comment.  As  the  Adminis- 
trative Law  Judge  stated,  If  the  data 
establishes  the  carcinogenicity  of  acrylo- 
nitrile the  Delaney  Clause  would  pre- 
clude determination  of  any  safe  level  for 
its  use  as  a  food  additive.  21  US  C.  348 
tc)(3)(A).  When  evaluating  whether  a 
possible  carcinogen  has  been  shown  to 
be  safe  by  the  manufacturers,  tlie  policy 
embodied  in  that  clause  is  periinent. 
Given  tlie  strong  indications  that  acry- 
lonitrile is  a  carcinogen,  tlie  Commis- 
sioner docs  not  believe  that  the  manu- 
facturers can  show  a  safe  level  for  its 
use  at  any  level.  e\en  assuming  that 
their  determinations  were  being  made 
from  adequate  and  complete  studies. 
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n.  NRDC  conteJids  Uiat  tlie  Commi.-;- 
sloner  should  conclude  now  that  acnlo- 
nitrile  is  carcinogenic  because  of  the 
finding  of  a  high  incidence  of  tumors, 
including  malignant  ones  in  the  Interim 
sacrifice  in  the  Dow  chronic  feedmg 
study    I  NRDC  Reply  at   18-21.^ 

Tlie  Conunis-sioner  beheves  the  fin:il 
deiennination  of  the  carcinogenicity  of 
ucrvlonitrile  should  await  tlie  final  re- 
sults of  tlie  Dow  chronic  feeding  study. 
Tlie  determination  of  carcinogenicity 
should  be  based  on  a  finding  that  the 
sole  expenmentiU  variable  between  the 
control  and  experimental  groups  is  the 
absence  of  presence  of  the  test  com- 
pound, as  well  a;s  upon  a  finding  that 
the  incidence  of  tiunors  is  statistically 
sigiaflcant.  The  statistical  significance  of 
the  tumors  cannot  be  determined  until 
the  study  is  complete  and  the  number 
of  tumors  known.  At  this  point,  acr>lo- 
nitrile  is  a  suspect  carcinogen,  but  not 
yet  a  proven  cnrcino^en, 

Ui.  Monsanto  excepts  to  the  Initial  De- 
cision for  sUting  that  no  evidence  has 
been  submitted  chara^teri/ing  tlie  me- 
taboUtes  of  acrjlonitrile  (Monsanto  App 
at  65.  excepting  to  ID  at  28.)  Monsanto 
rx)ints  out  that  it  has  submitted  metabo- 
lite data  in  support  of  its  theor>-  that  at 
low  levels  acrylonitrtle  is  metabolized  in 
tlic  body  in  a  way  that  renders  it  harm- 
less. Tiie  CommLssioner  notes,  however, 
that  the  metiibolism  data  submitted  by 
Monsanto  are  not  complete,  and  the 
company's  own  witnesses  testified  tlial 
more  studv  is  ncce.ssar>-  to  prove  their 
theory,  tfr.  at  642.  691.  695;  Bureau 
Brief  at  107-10.  >  The  Bureau  also  sub- 
mitted testimony  tliat  more  data  is  need- 
ed before  this  theoi-y  can  be  considered. 
.  Blunienthal.  G-88  at  ^T  9.  20.' 

Monsanto  also  criticized  the  Initial 
Decision  for  not  discussing  Uie  "uncon- 
tradicted testimony  '  by  Bureau  witnesses 
Cueto  and  Blumenthal  that  the  human 
body  contains  defense  and  repair  mech- 
anisms for  carcinogenesis.  'Monsanto 
App  at  14.)  The  very  tcstimoiiv  cited  by 
Monsanto  provides  a  sufficient  explana- 
tion of  why  this  theory-  canr.ot  be  used 
to  postulate  a  safe  level  for  acrylonitrile 
Dr.  Blumenthal  testified  that  he  person- 
ally thought  there  micrht  be  si  ch  mecha- 
nisms, but — 

•  ♦  •  for  any  Individual  eomi^ound,  each 
of  the-.e  parameters  lias  to  be  determined  in- 
diviUurxUy  •  •  •  Tlierefore.  it,  would  seem 
to  me  tliat  the  important  point  to  e.stablUh 
with  respect  to  acrylonitrile  Ls  whether  in 
fact  there  *re  any  data  availal>le  that  would 
define  a  threshold  for  toxicologic  respoa-^es 
m  rat.-,  mice  and  hiiman>  to  icryU^iiitnle  c\- 
poMire.   IQ  88  at  •;  15.) 

Tliat  data  for  acrylonitrile  has  not 
been  submitted.  Wliether  there  is  a 
threshold,  and  where  it  mav  be.  is  not 
now  known.  Accordingly,  the  Commis- 
sioner concludes  that  acrylonitrile  can- 
not be  considered  to  be  safe  based  on 
Monsanto's  as  yet  unsubstantiated 
theories. 

%iv.  Monsanto  also  excepts  to  the  Ad- 
ministrative Law  Judge's  reliance  on  the 


RULES   AND    REGULATIONS 

duPorU  workers  study*  (G-74)  and  the 
Dow  inhalation  study  '  In  rats  (G-71)  In 
his  evaluation  of  carcinotfenicity  (Mon- 
santo App  at  57-58.  citing  ID  at  23  » 
The  principal  basis  of  the  objection  is 
that  the  Maltonl  studies  were  not  also 
discussed,  but.  in  addition.  Monsanto 
questions  the  rele\Tince  of  tlie.se  two  in- 
halation studies  in  view  of  the  tumor 
distributions  in  the  duPont  study. 

The  Commissioner  has  alieady  dis- 
cussed why  It  is  inappropriate  to  give  any 
weight  to  the  Maltoni  studies.  The  laUs  in 
the  80  ppm  group  in  the  Dow  inhalation 
study  exhibited  central  nervous  sy.steni 
tumors  similar  to  those  seen  ;n  the  Dow 
chronic  feeding  study  (G-87  at  '^29>. 
The  duPont  workers  study  demonstrateii 
an  increa.sed  incidence  of  cancer  among 
workers  exi>osed  to  acrylonitrile  i  Kokos- 
ki.  Tr.  at  441".  Although  some  of  the 
tumor  sites  found  in  this  study  in  hu- 
mans differed  from  those  found  in  rats  in 
the  Dow  chronic  feeding  study,  this  dif- 
ference was  not  unexpected  since  differ- 
ent species  often  manifest  different  tu- 
mor sites  when  exposed  to  the  same  toxic 
.substances.  iKoko.ski.  Tr.  at  441-42' 
Inhalation  studies  are  not  directly  rele- 
vant to  ingestion  toxicity:  however,  the 
inhalation  data  "gives  evidence  of  the 
systematic  nature  of  the  app:irent  carci- 
nogenic effect  of  acrjlonitrile  aft^r  ab- 
.sorption.  •  (G-87  at  •  29;  Tr  nt  440-42  • 
Tlie  Commissioner  believes  that  the  in- 
halation studies  .suggest  that  acrsloni- 
trile  is  a  cnrcinop;en  and  that  they  pro- 
vide evidence  supportive  of  the  interim 
results  from  the  Dow  chronic  feeding 
study.  All  these  studies  taken  together 
preclude  a  conclusion  that  acrylonitrile 
beverage  containers  have  been  shown  to 
be  safe. 

V.  Monsanto  also  excepts  U^  the  Ad- 
ministrative Law  Judge's  statements 
that  the  manufacturers  used  the  duPont 
workers  study  to  project  a  no-effect  level 
Monsanto  maintains  that  this  study  is 
too  flawed  to  be  used  for  any  puniose. 
iMon.santo  App.  at  55.)  If  any  weight  is 
to  be  given  to  the  result^s  of  this  study, 
though.  Monsanto  regards  them  as  con- 
sistent with  an  apparent  no-effect  level. 

The  Commissioner  accepts  Monsanto's 
exception  claiming  that  it  did  not  in  fact 
use  this  study  to  derive  a  no-etfect  level. 
He  too  is  aware  of  the  limitations  of  this 
studv.  including  the  fact  that  it  is  not 
complete.  'G-87  at  "30;  Tr.  at  820'. 
Nonetheless  he  believes  the  Administra- 
tive Law  Judge  w;is  correct  in  giving  thLs 
study  weight  in  corifiidering  whether 
acrylonitrile  had  been  shown  to  be  safe 
becau.se  the  study  suggest.s  that  acrylo- 
nitrile may  be  a  human  carcinogen.  This 
study,  taken  together  with  the  other  data 
in  the  record,  raises  serious  suspicions 
about  the  carcinogenic  potential  of  acry- 


•The  dnPont  workers  study  tG-74)  is  also 
referred  to  In  the  record  aa  the  epidemiologi- 
cal study,  human  study.  Inhalation  study  and 
duPont  study. 
,'The  Dow  inhalation  study  (O  71)  Is  al'^o 
referred  to  in  the  record  as  the  lat  Inhalation 
stvidy. 


lonitrile  that  need  to  bo  resolved  by  com- 
plete and  adequate  studies. 

4.  Mutagenicity,  a.  Initial  decision.  Tlie 
Administrative  Law  Judge  summarizes 
his  findings  on  the  mutagenicity  studies 
as  follows: 

The  present  data  raise  cert.iln  implicatlon.s 
of  adverse  effect-s  of  acrylonitrile  The  micro- 
bial .sy.stem  ,scr«cnlnK  for  animal  carcino- 
genicity has  produced  several  clear,  highly 
reproducible  positive  llndings.  with  negative 
results  (H-curring  only  when  a  technique 
meant  to  overcome  the  problem."*  of  toxicity 
or  volatility  of  AN  was  not  utilized.  In  thl.-. 
situation,  with  the  same  number  of  studies 
finding  positive  re.sults  a.s  those  linding  nega- 
tive results,  it  would  be  Improper  to  dis- 
count the  positive  flndlnijs  Tills  view  results 
in  a  strong  Implication  of  acrylonitrile  tieini,' 
a  carciii'^i-'en  In  higher  animal  systems.  (ID 
n(  -22  ) 

b.  Extrptiuns  and  Corjnui.'Oiinner's  re- 
sponse. Monsanto  excepts  to  the  above 
statement  on  the  grounds  that  the  "great 
majority  '  of  the  mutagenicity  tests  have 
shown  a  negative  response  '  Monsanto 
App.  at  50-52.)  Monsanto  makes  this 
calculation  by  counting  as  separate  tests 
the  testing  done  on  each  of  33  bacterial 
strains  u.<ed  in  the  six  mutagenicity  tests 
discussed  In  the  Initial  Decision.  Mon- 
santo describes  all  the  ixisitive  results  as 
weak.  The  excepticwi  also  maintains  that 
the  manufacturers  have  never  contended 
that  negative  results  automatically  out- 
weigh positive  results,  but  that  they  be- 
lieve, on  the  other  hand,  that  positive 
results  should  not  automatically  out- 
weigh negative.  Monsanto  also  criticizes 
the  failure  to  note  that  negative  muta- 
genicity results  have  been  observed  even 
when  precautions  were  taken  to  prevent 
volatiliz.ition. 

The  Commissioner  finds  that  Mon- 
santo's approach  of  dividing  each  study 
into  its  component  bacterial  strain  is  in- 
appropriate, since,  as  the  Bureau  notes, 
"many  of  the  strains  were  never  tested 
by  procedures  designed  to  inhibit  the 
volatilization  of  the  acrylonitrile  nor  de- 
signed specifically  to  detect  mutagens 
that  are  not  strong  enough  to  demon- 
strate a  mutagenic  effect  in  the  stand- 
ard plate  test"  'Bureau  Rei)ly  at  27. > 
Furthermore,  Monsanto's  effort  to  dis- 
count the  positive  results  by  emphasizing 
that  they  were  "weak"  overlooks  tlie  fact 
that  the  volatilization  process  used 
makes  it  impossible  to  conclude  whether 
acrylonitrile  is  a  weak  or  potent 
mutagen."  'Prival.  Tr.  at  228.  > 

The  mutagenicity  testing  is  primarily 
important  for  indicating  whether  acry- 
lonitrile may  be  a  carcinogen.  Microbial 
testing  "has  been  shown  to  be  about  DO 
percent  accurate  in  predicting  animal 
carcinogens."  (ID  at  17.)  Con.sequcntly. 
the  positive  results  are  highly  important 
in  indicating  the  need  for  further  in- 
vestigation into  the  carcinogenic  poten- 
tial of  acn-Ionltrile.  The  negative  re- 
sults do  no  dispel  these  concerns.  'See  ID 
at  17-19.)  The  laboratories  reporting 
positive  findings  used  appropriate 
methods  'ID  at  17-19).  and  nothing  In 
the  excei)tions  indicates  that  the  positive 
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tests  are  invalid,  apart  from  the  exist- 
ence of  negative  results,  .some  of  which 
tan  be  attributed  to  the  failure  to  use 
techniques  to  prevent  volatilization. 

The  Adiiunistrative  Law  Judge  be- 
lieved that  the  pasitivc  n^siilts  warranted 
the  completion  of  a  "cancer-profile  test 
protocol '  before  acrylonitrile  could  be 
detennincil  to  be  noncarcinogenic  '  ID  at 
17) .  Tlie  Conuulssioner  believes  this  con- 
clasion  is  still  valid.  Complete  animal 
testing  of  tlie  cai\  uKMcnu;  jx)lcntial  of 
acrylonitrile  is  needed  to  resolve  the  dif- 
ferences between  the  positive  iuid  nega- 
tive results  in  llie  hl^;hly  predictive  mu- 
tagenicity testing. 

C.    RISK    .^RSE-SSMENT   AND    OTHER 
CONTENTIONS 

1.  Monsanto  contends  that  the  Adiuin- 
is trail ve  Law  Judge  ignored  its  position 
that  in  making  risk  ai>sessmenU  coitcc- 
tions  can  be  made  to  compensate  for  in- 
complete studies,  studies  in  one  six;cies. 
and  cumulaUve  c-flecU.  'Monsanto  App. 
at  68-69.) 

Tills  may  indeed  Ije  M onsiuno's  i>osi- 
tion.  but  it  is  not  the  Commissioner's  po- 
sition and  the  Administrative  Law  Judge 
rightly  did  not  adopt  it.  Safely  decisions 
should  be  rruide  on  complete  data.  If 
safety  calculations  are  made  on  incom- 
plete data,  they  inherently  rest  on  a 
guess  that  the  further  studies  will  not 
demonstrate  a  greater  risk  tluui  the 
compensation  f;utor  used.  The  Commis- 
sioner IS  not  willuig  U)  make  such  as- 
.sumptions  in  roniiei  lion  with  the  severe 
risks  Indicated  for  acolonitnle.  It  is 
particularly  inappropriate  in  view  of  the 
carcinogenic  poUnlial  of  acrylonitrile. 
Furthermore,  the  viUidiiy  of  sUitlstical 
extrapolaUons  to  determine  safety  risks 
from  Incomplete  data  is  conjectural. 
(See  Bureau  Bnef  at  131-33.  146-50.) 

2.  As  part  of  his  discussion  of  risk  as- 
sessment, the  Administrative  Law  Judge 
discussed  not  only  the  traditional  use  of 
safety  factors  to  determine  a  no-effect 
level  but  al.so  the  Mant*l-Br>;ui  proce- 
dure which  he  equates  with  the  "Sensi- 
tivity of  the  Method"  (SOM>  re!;ulation  ' 
recently  issued  by  FDA.  (ID  at  31,  n.  20.) 
The  Administrative  Law  Judge  correctly 
found,  as  already  discussed,  that  no  risk 
assessment     procedure,     including     the 
Mantel-Bryan  procedures,  could  l>e  used 
because  of  the  absence  of  complete  and 
adequate  animal  studies  from  which  to 
extrapolate  the  risk  level  to  himians  with 
confidence.  In  lis  exceptions.  Monsanto 
still  argues  for  the  use  of  the  Mantel- 
Br>-an  procedui-e  to  calculate  .s;ife  expo- 
sure levels   for   carcinogens    (Monsanto 
App.  at  63».  and  all  Uie  particiimnts  de- 
voted CQjisiderable  attention  to  the  SOM 
regulation  In  their  briefs  to  the  Adminis- 
trative   law    Judge.    Accordingly,    the 
Commissioner  believes  he  siiould  elabo- 

»  rue  correct  title  of  this  regulation  Is  Cri- 
teria and  Procedures  for  EvaUiatinp  Assam's 
for  Carcinogenic  Residues.  The  Commis- 
sioner will  reVcr  to  it  by  the  term  Sensitivity 
of  the  Method  (SOM)  because  this  termlnol- 
otv  has  been  used  m  this  proccedinf:.  but  he 
has  reservatltns  aliout  the  terminology,  as 
noted  m  th*  Federai,  Register  of  February 
22    1977   (42  FR  10412.  l(M27-28)  , 


rate  upon  his  conclusion  that  the  SOM 
regulation  Is  Inapplicable  to  this  pro- 
ceeding. 

The  SOM  regulation  applies  by  its 
terms  to  animal  drugs  and  was  Issued 
under  a  statutory  exception  to  the  De- 
laney  Clause  <the  so-called  DES  exemp- 
tion) that  permits  the  u.sc  of  a  carcino- 
genic animal  drug  in  meat  producing 
animals  if  no  residue  is  found  in  the 
meat  by  a  method  approved  by  the 
Agencj.  '21  U.SC.  348(C)  (3)  (A* .  360b 
(dxli'II',  and  376'b»  (5i 'B) .)  The 
regulation  establishes  criteria  for  how 
sensitiic  a  method  luus  to  lie  before  the 
agency  will  ai)prove  it.  Tlic  regulation 
provides  for  the  u.se  of  the  Mantel -Br>-an 
procedure  to  calculate  how  .sensitive  the 
method  must  be.  The  SOM  regulation 
deak  with  the  development  of  methods, 
pursuant  to  a  statutory  provision,  for 
detennming  whether  residues  of  a  carci- 
nogenic animal  drug  is  present  in  meat, 
not  with  determining  a  safe  level  for 
carcinogens,  as  some  of  the  .submissions 
would  have  it  The  regulation  Is  cur- 
rently under  judicial  review.  (Animal 
IlcaUh  Institute  v.  FDA.  C.A.  No.  77- 
0806  (D  DC.>.  filed  May  12.  1977.) 

The  Commissioner  believes  that  if  the 
SOM  regulation  were  ever  to  be  applied 
to  food  additives  it  should  be  done  by 
regulation  after  public  notice  and  oppor- 
tunity for  comment.  It  Ls  by  no  means 
clear  that  the  criteria  and  manner  of  cal- 
culation used  for  animal  dnigs  should  be 
adopted  for  footi  additives.  NRDC.  for 
example,  maintains  that  the  risk  cri- 
teria in  the  SOM  regulation  are  not  suf- 
ficientlv  conservative  for  food  additives. 
(NRDC  Brief  at  49-50;  .see  Bureau  Brief 
at  121-22.  126-29,  133-36.) 

The  general  public  has  received  no  no- 
tice that  the  SOM  regulation  might  be 
considered  for  application  to  food  addi- 
tives in  this  proceeding.  The  notice  of 
hearing  did  not  mention  this  issue  and, 
lndee<i.  the  Commissioner  did  not  antici- 
pate that  It  would  arise.  A  petition  '77P- 
0122)  has  recently  been  filed  by  the  So- 
ciety of  the  Plastics  Industry  requesting 
the  Commissioner  to  initiate  a  rulemak- 
ing proceeding  to  adopt  the  sensitivity  of 
the  method  criteria  for  ase  in  regulating 
food  additives. 

Tiio  legal  issues  regarding  the  applica- 
bility of  an  SOM  approach  to  food  addi- 
tives are  extremely  complex  and  diflicult. 
(Bureau  Brief  at  120-21.)   The  only  ex- 
plicit provision  in  the  statutory  section 
governing  food  additives  which  author- 
izes the  agency  to  establish  methods  for 
determining  the  presence  of  a  sut)stance 
is  the  DES  exemption,  which  Is  hmited 
in  its  applicability  to  animal  drugs.  (21 
U.SC.  348.'    NRDC  maintains  that  the 
SOM  regulation  cannot  appropriately  be 
apphed  in  this  proceeding  or  for  indirect 
food  additives   (NRDC  Brief  at  48-50.) 
The  Commissioner  will  not  attempt  to 
resolve  these  legal  cuicstions  here  because 
he  does  not  view  this  proceeding  as  a 
suitable  forum  to  address  the  issue.  More 
consideration  of  the  issue  is  needed  both 
by  the  public  and  by  the  agency  before 
the  applicnbility  of  the  SOM  regulation 
to  food  additives  is  addressed  and  re- 
solved. 


3  Monsanto  '^^tates  in  its  general  excep- 
tions that  the  degree  of  risk  from  small 
amounts  of  a  substance  like  acrylonitrile 
can  ne\er  be  precisely  known:  it  can  only 
be  estimated.  Furthermore,  safe  levels 
can  be  determined  by  extrapolation  from 
toxic  effects  .seen  at  high  level."?,  and  the 
more  data  available  the  more  confident 
the  prelections.  Monsanto  then  states 
that  more  data  exist  on  the  safety  of 
acrylonitrile  than  on  any  other  beverage 
container  migrant  and.  from  this,  con- 
cludes that  the  Administrative  Law 
Judge  was  wrong  in  believing  that  the 
degree  of  risk  from  acrylonitrile  is  not 
presently  known.  'Monsanto  App.  at  28- 
30.)» 

The  Commi -rioner  agrees  with  Mon- 
santo's position  as  .summarized  m  the 
first  two  sentences  above,  but  he  finds  the 
conclusion  drawTi  by  Monsanto  to  be  un- 
sotmd.  Safety  determinations  are  not 
precise  and  some  uncertainties  remam 
even  when  they  are  drawn  from  complete 
data.  When  incomplete  studies  or  inade- 
quate data  are  used  to  project  risks,  the 
estimates  are  more  likely  to  be  incorrect. 
The  adequacy  of  data  Is  not  determined, 
as  Monsanto  would  have  it.  on  voltime  or 
on  a  comparative  ba.<;is  To  be  adequate 
the  data  must  satisfy  .scientific  procedure 
and  be  sufficient  to  determine  with  con- 
fidence a  safe  level  for  each  tyije  of  risk 
po.sed.  By  that  standard  the  level  of  risk 
from  acrylonitrile  has  not  been  ade- 
quat'ly  determined,  as  the  Administra- 
tive Law  Judge  found. 

4.  Monsanto  has  also  excepted  to  the 
discussion  of  con.sumption  patterns  in 
the  Initial  Decision  becau."^  it  report.s  the 
contentions  of  the  i>artlcipant.s  without 
accepting  Monsanto's  figure.  (Monsanto 
App.  at  48-50.  citing  ID  at  29-30;  see 
Borg-'Wamer  App.  at  13.  >  Monsanto  also 
objects  to  the  Initial  Decision  for  apT>ar- 
ently  agreeing  with  the  Bureau's  criti- 
cisms of  Monsanto's  estimate 

Tlie  Administrative  Law  Judge  deter- 
mined that  a  .safe  level  could  not  be  es- 
tablished for  acrylonitrile  in  view  of  the 
incompleteness  of  the  safety  data.  '  ID  at 
33.  37  and  38.^  Consumption  patterns  be- 
come relevant  only  if  a  calculation  is  to 
be  made  of  a  safe  level  for  human  con- 
sumption of  a  substance.  Since  a  .safe 
level  cannot  be  determined,  there  is  no 
need  at  present  to  resolve  issues  about 
the  consumption  pattern  for  acr>loni- 
trtle.  Thus,  it  was  appropriate  for  the 
Initial  Decision  not  to  reach  any  conclu- 
sion about  this  matter. 

Furthermore,  before  Monsanto's  esti- 
mate of  the  total  dietary  concentration 
of  acrylonitrile  can  be  accepted,  the  is- 
sues raised  by  the  Bureau  need  to  be  con- 
sidered. (Byreau  Reply  at  24-26  '  The 
Bureau  criticizes  the  Monsanto  estimate 
because  it  relates  to  total  diet,  rather 
than  total  fluid  diet,  because  it  is  based 
on  migiation  estimates  that  are  not  suf- 
ficiently exaggerated  with  respect  to  time 
and  temperature  conditions,  and  because 
it  does  not  make  any  allowance  for  the 
higher  absolute  amoimt  of  acrylonitrile 
consumed  by  the  above  average  consum- 
er, even  though  the  concentration  of  ac- 
rylonitrile remains  the  same.  If  a  safe 
level  is  to  be  determined  for  acrjionitrile 
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in  the  future,  based  on  complete  safety 
data,  the  issues  raised  by  the  Bureau 
need  to  be  taken  into  account  in  c\aluat- 
ing  Monsanto  s  estimate. 

IV.  Miscellaneous  Matters 

Tlie  Commissioner  discusses  below 
some  miscellaneous  exceptions  rai.sed  by 
the  participants  and  the  nature  of  the 
order  that  should  be  issued  in  this  pro- 
ceethng. 

A      FOII.MAL     REQUIREMENTS     AND     ADKQl'ACY 
OF   THE   INITIAL   DECISION 

T!".e  manufactures  object  to  the  Initial 
Decuiion  on  the  ground  that  it  made 
broad  general  findings,  did  not  contain 
formal  findings  of  fact  and  conclu.-;ions 
of  law.  and  did  not  di-'^cuss  all  the  testi- 
mony and  points  they  consider  signifi- 
cant. (Monsanto  App.  at  13-16.  28-29. 
Borg-Warner  App.  at  12-19.  and  Vistron 
App  at  19  •  Tliey  conclude  from  this 
tliat  the  AdminLstrative  Law  Judge  did 
not  fairly  evaluate  tlie  whole  record. 
Tliey  also  deduce  from  the  fact  tliat  the 
.\dministrative  Law  Judge  did  not  state 
the  governing  legal  standards  with  re- 
spect to  the  burden  of  proof  and  otlier 
matters  that  he  did  not  in  fact  apply  tlie 
correct  legal  standards  and  did  not,  for 
example,  impose  on  the  Bureau  the  bur- 
den of  proof  on  the  food  additive  ques- 
tion I  Monsanto  App.  at  12.  Borg-Warner 
App.  at  2-8.)  Monsanto  also  critici7.es  as 
"misleading"  the  Administrative  Law 
Judge's  statement  of  Monsanto  s  position 
on  a  number  of  safety  issues  and  his  de- 
scription of  the  details  of  the  different 
studies  in  the  record.  lE.g.,  Monsanto 
App  at  54-69.) 

The  Commissioner  concludes  after  re- 
viewing this  matter  carefully  that  these 
objections  go  primarily  to  form  and  that 
tliere  Ls  no  merit  in  the  suggestion  that 
the  Initial  Decision  is  inadequate  or  un- 
fair. The  Administrative  Law  Judge's 
Initial  Decision  reflect.s  a  thorough  eval- 
uation of  the  submissions  under  the  ap- 
propriate statutory  standards  and  a  care- 
ful analysis  of  tlie  points  he  considered 
significant.  He  did  not  need  to  recite  all 
the  governing  legal  standards,  and  hLs 
not  doing  so  with  respect  to  tlie  matters 
raised  in  the  exceptions  seems  attribu- 
table to  the  fact  that  it  was  clear  and  un- 
dLsputed  which  standards  applied.  The 
Bureau  clearly  acknowledged,  for  in- 
stance, that  it  had  the  burden  of  proof 
on  the  food  additive  L=;sue  (Bureau  Brief 
at  6-7). 

In  preparing  this  Final  DecLsion.  tlie 
Commissioner  has  addressed  all  the  con- 
tentions raised  by  the  participants  that 
he  considers  significant.  He  also  has  ex- 
pressly stated  his  positions  on  some  of 
the  minor  contentions,  simply  to  avoid 
further  dispute  about  the  need  for  an  e.x- 
press  statement  to  demonstrate  they  were 
considered.  Time  did  not  permit,  though, 
an  express  treatment  of  each  exception 
or  item  in  the  record  that  the  partici- 
pants may  have  wanted  discussed,  and  a 
specific  discussion  of  each  was  not  needed 
in  view  of  the  satisfactory  responses  in 
the  Bureau  reply.  I^rthermore,  the  Com- 
mLssioner  believes  the  Issuance  of  a  De- 
cision should  not  be  an  exercise  in  men- 


tioning detalLs.  Instead,  the  time  and  at- 
tention of  the  decisionmaker  should  be 
addressed  to  presenting  a  reasoned  dls- 
ciLssion  of  the  important  issues,  as  the 
ComniL-isioner  believes  has  been  done  in 
this  proceeding. 

A  narrative  presentation  of  findings  of 
fact  and  conclusions  of  law.  as  incorpo- 
rated ill  the  Initial  Decision.  Ls  permis- 
sible under  the  provisions  of  the  Admin- 
istrative Piocedure  Act,  5  U.S.C.  557(d). 
Gilbcrt^rillc  Trucking  Co.  v.  United 
States.  196  F.  Supp.  351  iD.  Ma-^s.  1961  >  : 
State  Corporation  Commission  v.  United 
States.  184  F.  Supp  691  iD.  Kan.  1959). 
The  other  ai)plicablc  provisions.  21  U.S.C. 
409' 1 1  and  21  CFR  12.120.  do  not  estab- 
lish a  mandatory  form  for  the  required 
fmdincs  of  fact  and  conclusions  of  law. 
The  Commissioner  believes,  though,  that 
a  formal  statement  of  the  findings  and 
conclusions  of  law  is  tlie  most  useful  for- 
mat for  providuig  a  concise  presentation 
of  the  basic  elements  of  Uie  decision.  Ac- 
cordingly, he  has  included  formal  find- 
uigs  of  fact  and  conclusions  of  law  in  this 
final  decision  In  numbered  paragraph 
form 

Mon->antos  criticisms  of  the  Initial  De- 
cision as  being  inaccurate  or  misleading 
are  related  to  specific  exceptions  it  takes 
to  the  discussion  of  the  safety  data.  The 
Commk-sioner  has  discussed  a  number  of 
the.se  criticisms  in  connection  with  the 
safety  data  to  which  they  relate.  In 
many  repects,  the  exceptions  fault  the 
Initial  Decision  as  being  inadequate  or 
nii-sleading  simply  because  tlie  decision 
did  not  accept  the  tiieories  offered  by  the 
manufacturer.  <E.g..  Monsanto  App.  at 
58-59.  >  Some  objections  are  a  quibblng 
over  details,  though  Monsanlo's  excep- 
tions did  correctly  i>oint  out  some  inac- 
curacies. '  See,  e.g..  Bureau  Reply  at  26, 
n.  36  and  31,  HHIO-H  agreeing  with  Mon- 
santo's  exceptions,  i  Tlie  Commissioner 
lias  responded  to  some  other  exceptions 
reporting  errors  or  imprecision  by  stating 
the  point  correctly  when  the  discussion 
of  the  ixjint  was  pertinent  in  this  Deci- 
sion. Tlie  inaccuracies  in  the  Initial  De- 
CLsion  do  not,  however,  have  any  mate- 
rial bearing  on  the  basic  findings  of  the 
Initial  Decision  or  its  conclusions,  and, 
after  considering  them  the  Commission- 
er finds  that  they  are,  as  a  whole,  in- 
consequential. 

B.  roMPKNSATION  ARRANGEMENT  FOR 
WITNESS  AND   BIAS 

The  .\dministrative  Law  Judge  noted 
in  his  opinion  that  one  of  the  expert 
witnes.ses  for  a  manufacturing  parly  was 
an  employee  of  one  of  the  law  firms  rep- 
resentmg  that  part  i  ID  at  5-6  > .  The  Ad- 
ministrative Law  Judge  stated  that  he 
was  raising  this  matter  in  his  Initial 
Decision  "merely  to  point  out  the  poten- 
tial Inroads  to  a  witness's  freedom  from 
■financial  inducements'  which  could  con- 
ceivably result  from  such  circum- 
stances" I  ID  at  6.)  The  manufactur- 
ing party  involved  raised  a  strenuous  and 
lengthy  exception  to  the  Administrative 
Law  Judge  s  reference  to  this  matter  and 
asked  the  Commissioner  to  have  the  Ad- 
ministrative Law  Judge's  discusslMi  "ex- 
punged from  the  record  of  this  proceed- 


ing," (Monsanto  App  at  30-37'.  Tlie 
comment  of  tlie  Administrative  Law- 
Judge  quoted  alxjve  was  viewed  as  a 
"gratuitous  slur"  of  the  witness,  and  his 
raising  of  the  issue,  without  resolving  it.  ' 
was  viewed  as  indicating  bias  on  hLs  part 
against  all  the  manufacturers'  witnesses. 
iMon.santo  App.  at  33,  35. > 

The  Commissioner  views  the  Adminis- 
trative Law  Judges  purpose  as  having 
been  either  to  note  a  factor  that  might 
conceivably  have  some  bearing  on  the 
weight  to  be  given  the  testimony  of  the 
witness  involved  or  to  raise  an  issue  that 
might  be  considered  for  treatment  in  the 
Agency  s  procedural  regulations.  His 
raising  of  the  matter  does  not  demon- 
strate bias.  As  the  exception  itself  main- 
tained, the  compensation  arrangement 
for  a  witness  "is  simply  a  factor  to  be 
considered  in  weighing  the  testimony". 
I  Monsanto  App.  at  35.) 

After  reviewing  the  matter,  the  Com- 
nii.ssioner  finds  no  reason  to  alter  the 
weight  that  should  be  given  to  the  testi- 
mony of  the  witness  because  of  the  coni- 
pen.sation  arrangement  noted  in  the  Ini- 
tial Decision.  The  Commissioner  has 
carefully  considered  the  testimony  of 
this  witness  on  Its  merits. 

Tlie  Commissioner  regards  the  manu- 
facturer s  request  for  an  expungement 
of  the  record  as  being  novel.  He  is  nei- 
ther convinced  of  it^  merits  nor  cer- 
tain of  the  mechanics.  Under  FDA's 
general  procedural  regulations,  21  CFR 
10.70'  c  > '  6  > .  once  a  document  is  final  and 
part  of  the  Agency's  administrative  file, 
it  cannot  be  deleted.  The  record  of  this 
proceedng  is  public,  and  what  Is  in  the 
public  record  should  remain  there. 

The  Commissioner  also  rejects  the 
suggestion  tliat  the  Initial  Decision  re- 
flects bi.os  against  all  the  manufacturers' 
witnesses.  Tlie  principal  grounds  given  in 
the  exception  for  asserting  bias,  aside 
from  the  matter  dLscu.ssed  above,  are  the 
failure  to  rely  on  the  Maltoni  studies  and 
the  failure  to  mention  the  testimony  of 
"eminent  scientists."  specifically  Dr. 
Robert  Olson  (M-96>,  and  Professor 
Robert  'Wil.son  (M-90).  (Monsanto  App. 
at  35-37.1  The  Maltoni  studies  are  dis- 
cussed earlier  in  this  Decision  and  the 
testimony  of  Dr.  Olson  and  Dr.  Wilson 
is  discussed  below. 

As  the  Bureau  ix)ints  out.  bias  is  not 
demonstrated  simply  "because  the  Court 
fails  to  invoke  the  name  or  discuss  ex- 
plicitly the  testimony  of  every  witness 
in  the  prcx-eeding."  (Bureau  Reply  at 
20.)  The  Administrative  Law  Judge  did 
not  specifically  discuss  the  testimony  of 
some  "key"  Bureau  witnesses,  namely 
Holtz.  Cueto  and  Livingston  (Bureau  Re- 
ply at  20> .  yet  there  is  no  suggestion  that 
he  was  biased  against  the  Bureau.  Fur- 
thermore, the  Commissioner  believes 
that  omission  of  any  specific  discussion 
of  the  Olson  and  Wilson  testimony  is 
justified  by  its  content.  The  testimony  of 
Dr.  Olson  discussed  in  general  terms  the 
metabolism  of  acrylonltrile  and  the 
threshold  concept  and.  without  referring 
to  any  actual  toxicity  data,  drew  a  con- 
clusion about  the  safety  of  acrylonltrile 
which  was  based  on  the  manufacturers 
theory    of    toxicological    insignificance. 
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Since  the  Commissioner  has  rejected 
that  tlieory  in  this  procee<iin(?,  it  is  un- 
necessary to  deal  in  detail  with  Dr.  Ol- 
son's testimony.  Profcs*;or  Wilsons  testi- 
mony dealt  witli  a  risk  as.sessment  of 
acrylonltrile  which  was  not  siKiiiflcantly 
different  from  others  presented  by  the 
manufacturers  and  was  based  on  incom- 
plete data.  Since  the  Commi.ssioner  has 
concluded  that  the  presently  available 
data  are  not  adequate  to  confidently 
evaluate  the  risks  posed  by  acrylonltrile. 
it  is  not  necessary  to  evaluate  in  detail 
risk  asvsessmrnts  su(.h  a  those  oflereti  by 
Professor  Wilson. 

C.    APPLICABILITY    TO    OTHER    USES    AND 
SUBSTANCES 

The  manufacturing  parties  except  to 
the  Administrative  Law  Judge's  sugges- 
tion that  the  Commis.sioner  consider  re- 
vising or  staying  the  regulations  govern- 
ing the  use  of  acrylonltrile  copolymers  in 
non-beverage  containers.  (Mon.santo 
App.  at  37-38.  Borg-Warner  App.  at 
20-23;  Vistron  App.  at  1-3.)  Tliey  urge 
that  tlie  Commi.ssioncr  not  i.ssue  an  order 
in  this  proceeding  that  applies  to  non- 
beveraF^e  containers. 

The  Commissioner  believes  the  Ad- 
ministrative Law  Judge's  suggestion  war- 
rants further  consideration,  but  lie  views 
any  action  to  be  taken  in  that  regard  to 
be  a  distinct  matter  that  should  be 
handled  in  a  separate  ijrocecding.  Tlie 
issues  as  framed  for  this  proceeding  con- 
cern only  beverage  containers,  and  af- 
fected persons  must  be  aflorded  an  op- 
portunity to  be  heard  before  any  action 
is  taken  with  respect  toother  uses. 

Monsanto  suggests  that  this  proceed- 
ing should  be  viewed  as  having  deter- 
mined that  hydrogen  cyanide  and  other 
substances  which  may  be  in  acrylonitrile 
copolymer  beverage  bottles  are  non- 
migratory  or  safe  merely  because  they 
were  not  discussed  in  the  Initial  Deci- 
sion. (Mon.santo  App.  at  12.  footnote.) 
The  Commissioner  disagrees.  The  record 
shows  that,  due  to  the  migration  of 
acrylonitrile  monomer,  acrylonltrile  co- 
polymers used  to  fabricate  beverage  con- 
tainers are  food  additives  which  have 
not  been  shown  to  be  safe.  Therefore,  it 
is  not  necessary  to  consider  whether 
other  substances  in  the  beverage  con- 
tainers migrate  or  arc  safe,  and  this  pro- 
ceeding should  not  be  considered  to  have 
decided  those  questions. 

D.    PRIOR    HISTORY 

Monsanto  excepts  to  the  Administra- 
tive Law  Judge's  summary  of  the  origins 
of  this  proceeding.  (Monsanto  App.  at 
39-41.)  The  Administrative  Law  Judge 
attributed  the  Agency's  reconsideration 
of  the  safety  data  for  acrylonitrile  to  the 
develoimient  of  improved  methods  for 
detecting  migration.  Monsanto  insists 
that  the  reconsidcratfon  of  the  safety 
data  was  prompted  by  a  concern  about 
the  possibility  of  delayed  extraction  from 
a  reversible  mercaptan  complex,  a  possi- 
bility which  has  not  been  pursued  by  the 
Bureau  in  this  proceeding.  (Tr.  at  114.) 
Monsanto  also  excepts  to  the  description 
of  the  requirements  of  the  interim  regu- 
lations. (Monsanto  App.  at  40-41.) 


Whatever  the  particular  factor  was 
that  caiL-^ed  the  initiation  of  some  recon- 
sideration of  the  safety  data  for  acrylo- 
nitrile cojiolymers.  the  ComniLssioner  be- 
lives  the  reconsideration  to  have  been 
warranted,  as  this  record  amply  demon- 
strates. The  Commissioner  regards  as 
pwintless  any  further  effort  to  .settle  dis- 
putes about  the  iirior  history  of  acrylo- 
nitrile regulation. 

E.    NATURE    OF    THE    ORDER 

Tlie  Initial  Decision  provides  for  a  stay 
of  tlie  regulations  at  issue  'until  further 
notice."  (ID  at  40.'  In  its  brief  to  the 
Administrative  Law  Judge,  the  Bureau 
jHoposcd  an  order  i^roviding  for  an 
amendment  of  the  regulations  to  elimi- 
nate the  use  of  acrylonitrile  in  beverage 
containers.  The  Commissioner  has 
adojitcd  e.ssentiallv  the  Bureau's  pro- 
po.sed  order,  by  making  the  appropriate 
changes  in  the  codified  text  of  tlie  regu- 
lations, with  a  deletion  of  the  stay  note 
and  termination  of  the  stay  published 
in  the  Federal  Register  of  March  11, 
1977  (42  FR  13546  i.  Under  5  409'f )  <3) 
Of  the  Act.  21  use.  348'fH3'.  the  Com- 
missioner's final  order  is  not  effective 
until  90  days  after  publication. 

In  Mon.-^anto  Corj}.  v.  Gardner,  the 
Court  held  that  in  effect  the  Conimis- 
sioiu^r's  ."^tay  action  was  taken  on  his 
own  initiative  and  tliat  the  situation  was 
governed  bv  sections  409' d»  and  'In  of 
the  Act.  21  U.S.C.  348td>  and  <h'.  These 
.'tatutory  provisions  authorize  the  Com- 
missioner to  issue  regulations  on  his  own 
initiative  and  to  establish  procedures  to 
amend  or  withdraw  food  additive  regu- 
lations. Thus,  the  Court  viewed  this  pro- 
ceeding as  being  one  taken  on  the  Com- 
mi.s.':ioner's  initiative  to  withdraw  or 
amend  food  additive  regulations.  The 
Commissioner  agrees. 

The  Commissioner  believes  that  it 
would  be  inappropriate  to  adopt  the 
orc'.er  contained  in  the  Initial  Decision 
which  simply  stays  the  regulations  in- 
definitely until  further  notice.  It  is  not 
clear  what  procedures  would  be  involved 
in  terminating  such  a  stay,  nor  what  cir- 
cumstances would  warrant  termination. 
Treat iiig  this  proceeding  as  an  action  to 
amend  the  regulations,  rather  than 
merely  to  stay  them,  will  ensure  that 
future  developments  are  governed  by  the 
regular  procedures  for  regulation  of  food 
additives.  Any  future  changes  in  the 
.status  of  acrylonitrile  as  a  food  additive 
should  be  made  through  the  regular  pro- 
cedures of  public  notice  of  a  proposed 
regulation,  opportunity  for  comment, 
and  a  hearing  on  objections.  By  regard- 
ing this  proceeding  as  one  to  amend  the 
regulations  ratlier  than  merely  stay 
them,  the  Commissioner  reduces  the 
likelihood  that  there  will  be  confusion 
about  the  legal  status  of  acrylonitrile 
copolymers  used  to  fabricate  beverage 
containers. 

V.  Findings  of  Fact  and  Conclusions 
OF  Law 

A.    FINDINGS    OF    FACT 

1.  Acrylonitrile  monomer  is  used  to 
fabricate  aciTlonitrile  copoljTiier  bever- 
age containers  'G-77  at  ?  17;  21  C.F.R. 


177.1020.     177  1030.     177  1040,     177  1050, 
177.1480>. 

2  Acrylonitrile  monomer  was  not  used 
prior  to  January  1,  1958  to  fabricate  bev- 
erage containers  '0-77  at  H  17  >. 

3.  None  of  the  containers  manufac- 
tured in  accordance  with  any  of  the  reg- 
ulations that  currently  authorize  their 
use  LS  free  of  residual  acrylonitrile  mon- 
omer (M-1:  M-84.  at  •  11  and  Table  A; 
BW-1:  BW-2:  V-4  at  '   18;  V-12(. 

4.  The  physical  process  known  as  dif- 
fusion caases  residual  acrylonitrile  mon- 
omer m  the  contaiiiei-s  to  migrate  into 
the  beverage  under  all  conditions  of  lime 
and  tempeiature  to  whi;  h  tlie  containers 
wrruld  be  exiKXicd  in  normal  usa«e  '  M-82 
at  •:•"  6-10;  M-84  at  "  13-18,  21  B.  Ap- 
pendix; M-86  at  "  2(a),  (bi  ;  G-77  at 
••  30-32:  G-78  at  •'  11-12.  18  and  Ex- 
hibit A;  Tr  at  132.  136.  139.  143,  144,'. 

5.  Extraction  tests  with  food  simulants 
and  with  beverages  conducted  under 
conditions  reasonably  close  to  those  as- 
sociated with  normal  use  and  intended 
use  confirm  that  the  diffusion  process 
causes  migration  of  acrylonitrile  mono- 
mer liom  the  beverage  containers  of 
Monsanto.  Borg-Wamer.  and  'Vistron 
(G-77  at  •  30;  G-78  at  "  8.  10-11.  14- 
16;  G-79;  G-80:  G-81;  M-84.  Appendix 
at  A-2.  A-3.  Table  FV;  BW-1:  BW-2: 
V-l,Table2;  V-7;  V-IOl 

6.  Tlie  diffusion  process  may  be  ex- 
pre.-srd  in  Uie  form  of  a  matliematiral 
equation  tha^t  can  be  used  to  predict  the 
occurrence  of  migration  of  acrylonitrile 
monomer  at  levels  that  cannot  be  meas- 
ured by  analytical  techniques.  Models 
based  on  this  equation  predict  that  mi- 
gration will  occur,  under  all  time  and 
temix^rature  conditions  to  which  bever- 
age containers  would  normally  be  ex- 
posed, from  containers  with  low  levels  of 
residual  monomer  that  produce  amounts 
of  migration  too  .small  to  be  detected 
analvtically  (G-78  at  "  5-7.  8.  11-12. 
Exhibits  A.  C;  M-84  at  "  12-18.  Appen- 
dix; M-86  at '^  2(a),  (b) ;  Tr.  at  132.  136, 
139.  143.  144). 

7.  No  demonstration  has  been  made 
that  the  diffusion  process  fiiJls  to  operate 
for  aciTlonitrile  copolymer  beverage  con- 
tainers. The  theory  that,  in  unusual  cir- 
cumstances, the  molecules  of  acryloni- 
trile monomer  are  indissolubly  bound  to 
the  copolymer  matrix  is  speculative  and 
has  not  been  established  with  respect  to 
the  levels  of  residual  acr>-lcmitnle  mono- 
mer present  in  the  copolymer  materials 
most  recently  produced  by  Monsanto. 
Borg-Wamer.  and  Vistron  (M-84  at 
•.•■  18,  21.B:  Tr.  at  147-148) . 

8.  The  use  of  acrylonitrile  monomer  to 
fabricate  acrylonitrile  copolymer  bever- 
age containers  may  reasonably  be  ex- 
pected to,  and  in  fact  does,  result  in 
aci-ylonitrile  copolymer  beverage  con- 
tainers becoming  a  component  of  bever- 
age f(X>ds  packaged  in  such  containers 
(G-77  at  «  33;  G-78  at  ^18;  Findings 
Nos.  1-7.  supra) . 

9.  LaboratoiT  testing  of  acrylonitrile 
copolymer  beverage  containers  under  ex- 
aggerated time  and  tempei-ature  condi- 
tic«is  with  food  simulants  is  an  appropri- 
ate means  of  confirming  whether  the  in- 
tended use  of  the  containers  results  in 
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migration  of  acrylonitrlle  monomer  and 
of  determining  what  the  levels  of  ml«ra- 
tion  are  or  may  be  assumed  to  be  for 
purposes  of  cvaluatmg  the  toxicity  of 
uiylonitrile  monomer  under  the  Intend- 
ed conditions  of  use  of  acr>lonltnle  co- 
iHjlvmer  beverage  containers  (G-77  at 
••  5-16;  G-78  at  1  17;  Tr.  at  63.  70-71, 
79-80.  124). 

10  The  purpose  of  extraction  testins? 
of  aci->lonltrtle  copolj-mer  beverage  con- 
tamers  is  to  determine  the  maximum 
amount  of  acr>'lonltri]e  monomer  to 
which  the  consumer  may  be  cxiwsed  un- 
der the  intended  conditions  of  use  of  the 
containers.  In  conducting  extraction 
test.s.  it  Is  scientifically  appropriate  to 
luse  conditloivs  of  tuue  and  temperature 
that  exaggerate  those  that  would  be  ex- 
pei-t<>d  for  a  particular  produce  In  order 
to  account  for  extreme  conditions  of  use 
and  to  compensate  for  the  fact  that  food 
simulants  do  not  necessarily  possess  the 
same  extraction  characteristics  as  the 
numerous  different  foods  that  might  be 
packaged  in  the  containers  (0-77  at 
f^  11-12.  14-16.  23.  25-26.  Exhibit  F,  at 
12-13:  Tr.  at  61.  120.  125.  145). 

11.  Tlie  conditions  of  6  months  and  90' 
P  are  appropriately  assumed  to  repre- 
sent the  intended  conditions  of  use  of 
acr>lonitnle  copolymer  beverage  con- 
tainers in  accordance  with  accepted 
principles  of  extraction  testing  <G-77  at 
m  24-29:  M-85  at  HH  22-25  > . 

12.  For  purposes  of  assessing  the  tox- 
icity of  acrylonitrlle  monomer  in  bever- 
ages, data  must  be  derived  that  show  ap- 
proximately how  much  monomer  will 
migrate  imder  the  intended  conditions  of 
use  of  the  containers.  The.se  data  may 
consLst  of  the  results  of  extraction  tests, 
projections  from  matliematical  models, 
or  the  level  of  analytical  detection  Uiat 
has  been  achieved.  (G-77  at  H  5-7.  27- 
28:  G-78  at  n  5-6.  9.  12;  M-83:  M-84: 
BW-1:  BW-2:  V-4  at  H  13:  V-6:  V-7: 
V-8:  V-10:  Tr.  at  69.  70-72.  79-80.  101- 
106.  129.  137.  146-147.) 

13.  Extraction  data  exist  for  the  acry- 
lonitrlle copolymer  beverage  containers 
of  Monsanto.  Borg-Wamer,  and  Vistron 
( Finding  No.  5.  supra  > . 

14.  The  available  extraction  data  do 
not  permit  a  determination  of  how  much 
monomer  migrates  from  the  most  recent- 
ly produced  beverage  containers  of  Mon- 
santo and  VLstron.  although  in  the  case 
of  Vistron  iLs  presence  was  detected  and 
in  the  case  of  Mon.'^anto  its  presence 
was  probably  detected  iM-83  at  1I*2d. 
9:  V-4.  H  16;  V-10>. 

15  The  mathematical  models  devel- 
ofied  by  Monsanto  predict  migration  of 
4  3  ppb  or  more  of  the  monomer  under 
the  intended  conditions  of  use  of  acry- 
lonitrile  copolymer  beverage  containers. 
The  models  are  as  applicable  to  Borg- 
Warners  and  Vistron's  containers  as  to 
Monsanto 's.  The  models  are  not  intend- 
ed to  be  precise,  but  to  provide  an  ap- 
proximation of  the  levels  of  migration 
tliat  can  reasonably  be  expected  to  oc- 
cur I  G-78  at  5  9.  Exhibits  A  and  C;  M- 
84.  Appendix  and  Table  IV ;  M-88.  Table 
IV:  Tr.  at  137.  139,  146). 


16.  Tlie  lowest  reliable  limit  of  detec- 
tion yet  achieved  for  acrylonitrlle  mono- 
mer is  10  ppb  (M-fi3at  1  8;  BW-1;  V-10'. 

17.  Taken  together,  the  available  data 
Indicate  that  migration  of  acrylonitrlle 
monomrr  from  acrylonitrlle  copolymer 
beverage  containers  now  being  produced 
is  in  the  range  of  several  parts  per  bil- 
lion to  ten  or  more  parts  per  billion  un- 
der tlie  intended  conditions  of  Uie  con- 
tainers" use.  Greater  precision  would  be 
required  if  a  safe  level  for  human  con- 
-sumption  of  arcylonitrile  were  capable  of 
being  establislicd  at  this  time  i  Findings 
Nos  9-16,  .supra* . 

18.  .^crvlonitrile  is  a  frank  teratogen  in 
the  rat    Ct-58:  G-82;  G-83;  Tr.  at  187). 

19.  Becau.se  animal  species  differ  in 
their  su.sceptibility  to  teratogencsis.  a 
teratology  study  in  at  least  one  more 
animal  sjiecies  must  be  performed  before 
a  ■  no-eflccf  level  for  acrylonitrlle  mon- 
omer can  be  determined  for  purposes  of 
estimating  a  safe  level  of  cxixxsure  for 

.human  (G-«2  at  »  6;  G-86  at  t  H  b.; 
G-87  at  U  15.  23:  Tr.  at  195,  197.  199, 
JOl-203,  208-209.  210-211). 

20  Because  of  the  teratologic  effects  of 
acrylonitrlle  monomer  in  the  rat.  a  re- 
production study  must  also  be  conducted 
before  tlie  toxic  potential  of  the  mono- 
mer can  be  regarded  as  completely  char- 
acterized iTr.  at  195'. 

21.  Based  on  tlie  Dow-MCA  .study  in 
rats,  acr>lonitrile  monomer  may  be  tera- 
togenic m  humans  iG-82  at  H  6:  Tr.  at 
214>. 

22.  .Acrylonitrlle  monomer  is  muta- 
genic in  several  bacterial  test  systems 
<G-67;  G-70:  G-84:  BW-7;  NRDC-92). 

23.  A  chemical  that  is  mutagenic  is 
probably  carcinogenic  In  mammals  iG- 
84  at  1!  3,  20:  Tr.  at  219-221,  261  >. 

24.  The  Dow  chronic  feeding  study 
'G-57:  G-721  Ls  appropriately  designed 
to  determine  the  potential  carinogcniclty 
and  other  toxic  effects  of  acrylonitrlle 
monomer  in  rats  (G-85  at  1;5:  Tr.  at 
269-270 • . 

25.  Tlie  Interim  one  year  re.sults  of  the 
Dow  chronic  feeding  study  demonstrate 
that  acrylonitrlle  monomer  Ls  tumori- 
genic.  and  create  a  strong  inference  that 
it  is  carcinogenic  iG-85  at  *;*I  8-9;  G-^6 
at  fl  lie.  14.b;  G-87  at  SU  25-28;  Tr.  at 
303;  NRDC-94>. 

26.  The  Dow  chronic  feeding  study  is 
Incomplete,  and  the  preliminary  results 
Indicate  at  best  only  the  level  of  rl.sk 
from  acrylonitrlle  monomer  after  about 
the  first  half  of  a  rat's  lifetime  (G-72; 
Tr.  at  560.  61 1-612  >.  At  least  one  tumor 
has  been  observed  in  rats  at  the  lowest 
feeding  le\el  in  the  onpoing  phase  of  the 
study  that  are  similar  to  the  tumors  ob- 
served In  rats  at  higher  feeding  levels 
in  the  interim  phase  of  the  study  (G-7r 
G-S6  at  J  13.b:  G-87  at  a  25-27;  Tr.  at 
290'.  Consequently,  the  Dow  chronic 
feeding  .study  does  not  permit  tlie  deter- 
mination of  a  "no-effect"  level  iG-86 
1  15:  G-87.  tl  38'. 

27.  Epidemiological  data  from  the  du- 
Pont  workers  study  sugge.st  that  acrylo- 
nitrlle monomer  is  carcinogenic  in  hu- 
mans ( G-86  at  H  13. g;  G-S7  at  1  30 ' .  but 
the  study  does  not  involve  exposure  to 


acrylonitrlle  by  Ingestion,  docs  not  con- 
tain data  Indicating  what  the  lifetime 
risk  is  from  exposure  to  acrylonitrlle.  and 
does  not  report  the  level  of  exposure  to 
acrylonitrlle  monomer  undergone  by  the 
subjects  of  the  study  (G-74 ' . 

28.  Tlie  Tullar  Study  (G-54)  and  llie 
Svirbely  and  Floyd  Study  iG-55).  early 
chronic  toxicity  studies  of  acrylonitrlle 
monomer,  are  scientifically  inadequate 
for  purposes  of  drawing  reliable  conclu- 
sions about  the  toxicologic  potential  of 
acrylonitrlle  (G-41;  G-84  at  II H  6-9;  G- 
87at  tl  18-19). 

29.  The  available  toxicology  data  dem- 
onstrate that  acrylonitrlle  is  a  teratogen. 
a  mutagen,  a  tumorigen,  and  probably  a 
carcinogen  i  Finding  Nos.  18-28.  supra. K 

30.  Whether  there  Is  a  true  biological 
threshold  for  the  toxic  effects  of  acrjio- 
nltrlle  monomer  or  where  that  threshold 
lies.  If  it  exists,  are  not  now  known  (G- 
88  at  ?;'■  9.  14-15.  16-21;  Tr  at  650  651. 
6C0.  692 >. 

31.  A  safe  level  of  human  exposure  to 
a  toxic  chemical  is  established  by  apply- 
ing appropriate  safety  factors  to  a  "no 
effect"  level  determined  from  the  avail- 
able toxicology  data  (21  U.S.C.  348(c)  i5) 
(O;  G-87  at  H  12-15). 

32.  It  is  not  passible  on  the  basis  of  the 
available  toxicology  data  to  establLsh  a 
.safe  level  for  human  consumption  of 
acrylonitrlle  monomer  by  applying  safe- 
ty factors:  the  data  are  incomplete,  a  "no 
effect"  level  for  the  chronic  toxicity  dem- 
on.strated  in  tlie  2-year  Dow  chronic 
feeding  study  has  not  been  reliably  de- 
termined, and  It  Is  not  possible  to  estab- 
lish a  safe  level  for  human  consumption 
of  a  substance  that  Ls  probably  carcino- 
genic (G-82  at  r<  6:  G-86  at  m  lib.  15; 
0-87  at  !;ir  13-16.  23,  24-36.  41;  Tr.  at 
195,  197.  199,  201-203,  208-209,  210-211, 
284.290'. 

33.  For  the  same  reasons,  it  is  impos- 
sible to  establish  the  degree  of  toxicity  of 
acrylonitrlle  monomer  for  use  in  per- 
forming a  "rLsk  assessment"  of  any  level 
of  human  exposure  to  acrylonitrlle 
monomer  in  beverages. 

34.  For  the  same  reasons,  there  do  not 
now  exist  "scientific  procedures"  that 
adequately  show  that  acrylonitrlle  Is  safe 
under  the  conditions  of  Its  intended  use 
to  fabricate  beverage  containers  and 
that  could  be  relied  on  by  qualified  ex- 
perts for  that  conclusion. 

35.  Qualified  experts  in  fact  do  not 
generally  recognize  that  acrylonitrlle 
has  been  adequately  .shown  through  .sci- 
entific procedures  to  be  safe  under  the 
conditions  of  its  intended  use  in  beverage 
containers  (G-82  at  f  6;  G-86  at  H  16;  G- 
87  at  ir  41:  M-82  at  f  5;  M-90  at  rr  8,  52: 
M-96  at  '  6:  M-97  at  '  11:  M-98  at  •  11 ; 
Tr.  at  466-467.  589-590:  NRDC  at  n  19- 

36.  Factors  tliat  are  considered  In  eval- 
uating the  safety  of  a  toxic  substance 
under  the  conditions  of  Its  Intended  use 
as  a  food  packaging  material  include  the 
amount  of  possible  migration  into  food, 
the  types  of  food  packaged  in  the  mate- 
rial, the  extent  of  consumption  of  foods 
packaged  in  tlie  material,  and  the  degree 
of  toxicity  of  the  substance  (G-87  at 
!I5'. 
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37.  Since  acrylonitrlle  cannot  be  con- 
.•.idered  safe  at  present  becau.se  of  th» 
deficiencies  in  the  toxicology  data  (Find- 
ing Nos.  19-35,  supraK  it  Ls  unnecessary 
lo  determine  the  extent  of  dietary  ex- 
tt  .-urc  to  acrylonitrlle  monomer  m  this 
proceeding. 

B.    CONCLVSIONS   OF    LAW 

1.  Tlie  intended  u.se  of  acrylonitrlle 
n.onomer  In  fabricating  acrylonitrlle  co- 
p«^.lyiner  beverage  containers  may  rea- 
.■-onably  be  expected  to.  and  does,  result 
in  its  becoming  a  component  of  food. 

2.  The  actual  or  reasonably  expected 
prc-cncc  of  acrylonitrlle  monomer  In 
iood  may  be  established  by  reference  to 
any  probative  scientific  evidence,  and 
need  not  be  sliown  by  actual  measure- 
ment. 

3.  Whether  acrylonitrlle  monomer  be- 
romcs.  or  may  reasonably  be  expected  to 
become,  a  component  of  fcxxi  within  the 
meaning  of  21  US  C.  321is>  does  not  de- 
pend on  wlicther  it  does  or  may  miiirate 
m  any  particular  amount.  "Toxicological 
insignificance"  Is  not  a  .statutory  term; 
It  does  not  have  a  precise  mcanuig  or  an 
independent  .significant  or  relevance  for 
food  additive  determinations. 

4.  The  "conditions  of  .  .  .  Intended 
use"  of  acrylonitrlle  monomer  in  bever- 
age containers  are  relevant  to  evaluating 
the  toxicity  or  safety  of  the  monomer; 
migration  under  the  "conditions  of  .  .  . 
intended  use"  need  not  be  shown,  but 
may  be  used,  to  establish  whether  the 
"intended  u.se"  of  tlic  monomer  "results 
or  may  rea.sonably  be  expected  to  re- 
sult ...  in  its  becoming  a  compor.cnt"  of 
food  within  the  meaning  of  21  U  S.C. 
321(s). 

5.  The  "conditions  of  .  .  .  intended 
use"  of  acr>lonitrile  monomer  in  bever- 
age containers  are  properly  as.sumed  to 
be  those  conditions  determined  to  be 
appropriate  for  extraction  testing. 

6.  For  purposes  of  toxicolopical  a.'^.'^ess- 
ment.  the  amount  of  acn-lonitrile  mono- 
mer that  migrates  under  extraction  test- 
ing conditions  may  be  determined  by 
analytical  measurement,  by  the  use  of 
mathematical  models,  or  by  the  lower 
limit  of  analytical  detection.  If  mathe- 
matical models  are  used,  their  limitations 
must  be  clearly  kept  in  mind,  and  the  Bu- 
reau is  not  bound  to  accept  the  predic- 
tions of  such  models  as  determinative  of 
the  amount  of  monomer  that  Is  present 
for  purposes  of  making  toxlcologlcal 
judgments.  If  the  lower  limit  of  analji:!- 
cal  detection  Is  used.  In  the  absence  of  a 
contrary  showing,  monomer  should  be 
assumed  to  be  present  In  an  amount 
equal  to  the  lower  limit  of  dctectability. 

7.  For  a  sub.stant  e  to  be  generally  rec- 
ognized among  qualified  exiierts  as  hav- 
ing been  adequately  shown  to  be  safe 
under  the  conditions  of  Its  Intended  use, 
the  relevant  community  of  experts  must 
have  actual,  present  knowledge  of  the 
toxic  potential,  or  tlie  absence  of  toxic 
potential,  of  the  substance  at  the  levels 
present  under  those  conditions  of  use; 
they  must  actually  have  concluded  from 
such  knowledge  that  the  substance  has 
been  adequately  shown  to  be  safe;  their 
knowledge  must  be  based  on  scientific 
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procedures,  which  mast  be  of  the  same 
quality  and  quantity  as  Uiose  nece.s.sar>' 
to  demonstrate  safety  for  purposes  of 
Issuing  a  food  additive  regulation;  and 
such  evidence  must  be  reflected  in  pub- 
lished studies  In  the  relevant  body  of 
scientific  literature.  Evidence  that  quali- 
fied experts  would  or  should  recognize 
a  .substance  as  having  been  adequately 
.shown  to  be  safe  if  they  were  aware  of 
the  data  and  information  about  a  sub- 
stance does  not  establish  the  existence 
of  general  recognition  of  safety  among 
such  experts. 

8.  "Safe"  or  safety."  as  those  terms 
are  used  in  21  U.S.  321  (si  and  348.  mean 
a  reasonable  certainty  in  the  minds  of 
competent  scientists  that  a  substance  Is 
not  harmful  under  the  intended  condi- 
tions of  its  use.  A  substance  may  be  safe 
even  though  the  toxirolopical  data  do 
not  derinitivcly  demonstrate  that. it  is 
safe.  However,  if  the  toxicology  data 
make  it  reasonably  certain  that  the  sub- 
stance may  be  .seiiou-sly  hannf'il  to  some 
j>eoi)le  under  lis  intended  conditions  of 
u-se.  the  substance  is  not  safe  within  the 
meaning  of  the  Federal  Food.  Drug  and 
Cosmetic  Act  even  though  the  people 
w  ho  w  ill  not  be  harmed  by  it  greatly  out- 
niiml)er  those  who  may. 

9  In  evaluating  whether  a  food  addi- 
tive has  been  shown  to  be  safe.  FDA  must 
coir-ulcr  the  probable  consumption  of  the 
additive.  21  U.S.C.  348(C'(5"A).  Prob- 
able consumption  includes  consumption 
by  individuals  likely  to  be  exposed  to  the 
additive  in  amounts  that  significantly 
exceed  the  average  level  of  exposure. 

10.  Tlie  Delaney  Clau.se.  21  U.S.C.  348- 
(ci<3»<A).  creates  a  conclusive  pre- 
sumption that  a  carcinogenic  substance 
present  in  food  as  a  food  additive  is  un- 
safe. Accordingly,  a  carcinogenic  sub- 
stance per  se  cannot  be  considered  gen- 
erally recognized  as  safe  under  21  U.S.C. 
321  's  ' .  A  substance  that  is  the  subject  of 
testing  whose  prelimiiiary  results 
strongly  indicate  tliat  it  will  be  shown  to 
be  carcinogenic  cannot  be  considered 
generally  recognized  as  safe  under  21 
use.  321(s). 

11.  Since  tlie  Dow  chronic  feeding 
study  is  not  yet  complete,  acrylonitrile 
monomer  cannot  at  this  time  be  "found 
to  induce  cancer  when  ingested  by  man 
or  animal"  within  the  meaning  of  the 
Delaney  Clau.se.  21  U.S.C.  348(c)  O)  (A). 
No  other  carcinogenicity  data  here  in 
evidence  have  been  shown  at  this  time 
to  he  "appropriate  for  the  evaluation  of 
food  additives"  within  the  meaning  of 
the  Dclnney  Clause. 

12.  In  evaluating  the  safety  of  a  food 
additive.  FDA  must  consider  safety  fac- 
tors whicli  in  tlie  opinion  of  experts 
qualified  by  scientific  training  and  ex- 
perience to  evaluate  the  safety  of  food 
additives  are  generally  recognized  as 
appropriate  for  the  use  of  animal  experi- 
mentation data.  21  U.S.C,  348'c)  (5)  (O  . 
Safety  factors  may  not  be  apphed  to  a 
carcinogenic  or  potentially  carcinogenic 
substance  to  determine  a  safe  level  of 
human  exposure  to  tlie  substance  as  a 
food  additive. 

13.  Acrylonitrile  monomer  used  to  fab- 
ricate acrylonitrlle  copolymer  beverage 
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containers  is  not  generally  recognized, 
among  cxix?rts  qualified  by  scientific 
training  and  experience  to  evaluate  its 
safety,  as  having  been  adequately  shown 
Uirough  scientific  prcKCdures  to  be  safe. 

14.  The  proviso  in  21  U  S.C.  321  (si  for 
.'^ubstances  u.sed  In  food  prior  to  January 
1.  1958.  apiilie.s  only  when  a  substance  to 
which  tlie  pro\ iso  is  sought  to  be  applied 
was  used  prior  to  January  1.  1958,  in  the 
same  way  that  it  Is,  or  is  sought  to  be. 
used  now.  Tlie  proviso  is  inapplicable  to 
acrylonitrlle  used  to  fabricate  beverage 
containers. 

15.  Acr>lonitrile  copolymers  used  to 
fabricate  beverage  containers  are  food 
additives  within  the  meaning  of  21  US  C. 
321(s). 

16.  The  data  of  record  in  this  proceed- 
i:ig  fail  to  establish  that  Uie  use  of  acrv- 
lonitrile  to  fabricate  acr>  lonitnle  copoly. 
mer  beverape  containers  Is  safe,  as  re- 
quired by  21  U.S.C.  348(C)  (3) 'A'. 

Final  Order 

Therefore,  on  the  l«sis  of  the  forego- 
ing Findings  of  Fact  and  Conclusions  of 
I^w  and  the  record  in  the  above  pro- 
ceeding and  under  tlie  Federal  Food. 
Di-ug  and  Cosmetic  Act  '.sees.  201(s),  402. 
409.  701.  52  Stat.  1046-1047  as  amended. 
105.5-1056  as  amended.  72  Stat.  1784- 
1788  as  amended  (21  US  C.  321(s),  342. 
348,  371) )  and  under  the  authority  dele- 
gated to  the  Commis-sioner  (21  CFR  5.1 ' 
It  is  ordered.  That  the  stay  of  5§  177. 
1020,  177.1030,  177.1040,  177.1050  and 
177.1480.  insofar  as  those  sections  per- 
mit the  acrylonitrile  copolymers  identi- 
fied in  those  sections  to  be  iLsed  to  fabri- 
cate beverage  containers,  as  ordered  m 
the  Federal  Register  of  March  11.  1977 
(42  FR  13546'.  be  terminated,  and  that 
Part  177  be  amended  as  follows: 

1.  In  5  177.1020.  by  deleting  the  stijy 
note  at  the  end  of  the  section,  and  by 
adding  a  new  paragraph  (f)  to  read  as 
f oUow  s : 

§  177.1020      .\rrvlonilril<»/'»"ln<''«'<'7-''- 
rone  copolymer. 

•  •  •  •  • 

(f)  Acrjionitrile  copolymers  identified 
in  this  section  are  not  authorized  to  be 
used   to  fabricate  beverage   containers. 

2.  In  §  177.1030.  by  deleUng  the  stay 
note  at  the  end  of  the  section,  and  by 
adding  a  new  paragraph  (f)  to  read  as 
follows : 

§  177.1030      A«T>lonilrile/bu«a«li«  nr/«l»- 
rene/niclliyl  niolliaorjlalc  ro|Kil>  iii<  r. 

•  •  •  •  • 

(f)  Acrylonitrile  copolymers  identified 
in  this  section  are  not  authorized  to  be 
iLsed  to  fabricate  beverage  containers. 

3.  In  I  177.1040,  by  deleting  the  stay 
note  at  the  end  of  the  section,  and  by 
adding  a  new  paragraph  (e)  to  read  as 
follows : 

§  177.1040       ,\<r>loni«rile/>l>rti>.-    i  op.il- 
yntrr. 

•  •  •  •  • 

(e)   Aijrylonltrlle    copolymers    identi- 
fied In  this  section  are  not  authorized  to 
|be  used  to  fabricate  beverage  containers. 
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4.  In  §  177.1050.  by  deleting  the  stay 
note  at  the  end  of  tJie  section,  and  by 
adding  a  new  paraRraph  g>  to  read  as 
follows : 

§   I77.IO0O       Arr>  Ionitrile/>l>  rciic     lupol- 
>ntrr    niuilifirii    Hith    biila(licnr/>ty- 
renc  claslomcr. 
•  •  •  •  • 

ig)  Acrylonitrile  copolymers  Identified 
in  this  section  are  not  authorized  to  be 
used  to  fabricate  beverage  containers. 
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5.  In  J  177.1480.  by  deleting  tlie  slay 
note  at  the  end  of  the  section,  and  by 
adding  a  new  paragraph  id)  to  rt^ad  a.s 
follows: 

§   177.!  WJO       Nilrile    riiMM-r    nu>.li(i.il    ar- 
r>Ionilrilr-ni«-tli>l      arrvlalc     rop<»l> - 
mrT<«. 
•  •  •  *  • 

(d>  Acrylonitrile  copolymers  identified 
in  this  section  are  not  authorized  to  be 
used  to  fabruate  beverage  containers. 


Effedue  dale:  This  final  decl.-^lon  Is 
effective  utx)n  signature  on  September 
19.  1977.  The  order  terminating  the  stay 
and  amending  the  regulations  shall  be 
effective  December  22,  1977. 

Dated:  September  19,  1977. 

DuNALD    KkNNLDV, 

Com77iissioner  0/  Food  and  Drugs. 

|FR  Doc  77  27755  Filed  9  20  77;  10:29  amj 
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Title  31 — Money  and  Finance 

CHAPTER   I— MONETARY   OFFICES, 
DEPARTMENT   OF   THE   TREASURY 

PART  52 — ANTIRECESSION  FISCAL  AS- 
SISTANCE TO  STATE.  TERRITORIAL. 
AND  LOCAL  GOVERNMENTS 

Interim  Regulations 

AGENCY:  OITue  of  Revenue  Sharing:. 
Treasury  Department. 

ACTION  Amendments  to  Interim  Reg- 
ulations. 

SUMMARY;  Thus  notue  amends  tlie  in- 
terim regulations  publisiied  by  the  Office 
of  Revenue  Sharing  pursuant  to  the  Pub- 
lic Works  Employment  Act  of  1976.  The 
purpose  of  these  amcntiments  is  to  pro- 
vide immediate  guidance  to  the  recipient 
governments  and  to  inform  other  inter- 
ested persons  of  the  changes  necessitated 
in  tlie  Antirecession  Fiscal  Assistance 
Program  by  the  enactment  of  the  Inter- 
governmental Antirecession  Assistance 
Act  of  1977. 

EFFECTIVE  DATE:  September  23.  1977. 

ADDRESS:  Send  comment*  to:  Director. 
Office  of  Revenue  Sharing.  2401  E  St. 
NW..  Washington.  D.C.  20226. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  H.  Sager.  Chief  Coun.sel.  Office 
of  Revenue  Sharing,  2401  E  St.  NW.. 
Washington.  DC.  20226  (202-634- 
5182). 

SUPPLEMENTARY  INFORMATION: 

B.\CKCROUND 

Tlie  Public  Works  Employment  Act  of 
1976  (Title  II.  Pub.  L.  94-369 >,  which 
established  the  Antirecession  Fiscal  As- 
sistance Program,  was  amended  by  en- 
actment on  May  23,  1977  by  the  Inter- 
governmental Antirecession  Assistance 
Act  of  1977  (Title  VI.  Pub.  L.  95-30'. 
These  amendments  to  Title  II  of  the 
Public  Works  Employment  Act  of  1976 
necessitated  substantial  amendments  to 
the  interim  regulations  (31  CFR  Part  52  > 
published  in  the  Fedkhal  Register  on 
October  12.  1976  (41  FR  44842).  Because 
the  effective  date  of  the  amendments 
made  by  the  Intergovernmental  Antire- 
cession Assistance  Act  is  July  1.  1977. 
these  amendments  are  being  published  as 
Interim  regulations  to  provide  immediate 
guidance. 

Sl'BP.AiiT    A 
GENERAL    INFORMATION 

Section  52.0  and  5  52.1  are  amended 
to  include  the  Intergovernmental  Anti- 
recesion  A.ssLstance  Act  of  1977  within 
the  scope  and  application  of  the  regula- 
tions and  the  Director's  delegation  of  au- 
thority from  the  Secretary  of  the  Treas- 
ury. 

Section  52.2  amends  or  adds  defini- 
tions. The  definition  of  the  Act  in  5  52.2 
fa)  is  amended  to  mean  Title  n  of  the 
Public  Works  Employment  Act  of  1976. 
as  amended  by  the  Intergovemmentai 
Antirecession  Assistance  Act  of  1977.  The 
effective  date  of  the  Act  In  §  52.2 'e)  Is 
amended  to  be  July  1.  1977.  Section  52.2 


(f)  Is  amended  to  Include  the  chief  ex- 
ecutive officer  of  the  governments  of  the 
Commonwealth  of  Puerto  Rico,  and  the 
territories  of  tlie  U.S.  Virgin  Islands, 
Guam  and  American  Samoa.  Tlie  defini- 
tion of  identifiable  local  governments  in 
former  ?  52.2(g)  Ls  eliminated.  Section 
52.2ih)  is  redesignated  ?  52.2ig>  and  the 
term  independent  public  accountant  is 
changed  to  conform  with  the  definition 
set  forth  in  the  general  revenue  sharing 
regulations,  31  CFR  Part  51.  subpart  A. 
Sections  52.2(i>  through  §52.2'mi  are 
redesignated  subparagraphs  di'  through 
(b  .  respectively,  and  are  amended  where 
applicable  to  include  Uie  territorial  gov- 
irnincnt.s.  Section  52.2' m*  defines  the 
Ke\enue  Sharing  .\ct.  Section  52.2ip) 
adds  utiHties  to  the  categories  of  govern- 
mental functions  and  deletes  tlie  cate- 
gory ot  interest  on  general  debt.  Section 
52.2(Q'  defines  territory  a.^  tiie  govern- 
ment.s  of  American  Samoa,  Guam,  tlie 
U.S.  Virgin  Islands  and  the  Common- 
wealth of  Puerto  Rico. 

Section  52.3  is  amended  by  the  addi- 
tion of  a  new  paragraph  <a>  which  in- 
corporates by  reference  the  time  limits 
in  31  CIR  Part  51.  subpart  E  for  the 
conduct  of  investigations  and  compli- 
ance reviews.  Section  52.3(  b)  Ls  amended 
to  provide  tliat  a  recipient  government, 
determined  to  be  in  noncompliance  with 
this  part  (except  subpart  E',  shall 
achie\e  compliance  within  60  days  after 
notice  and  a  hearing,  or  payments  will 
be  suspended.  Section  52.3' b'  Ls  redesig- 
nated §  52.3'C'. 

Section  52.4  is  amended  to  authorize 
the  Director  to  waive  time  limits  impovsed 
on  recipient  governments  under  subparts 
B.  C,  or  D. 

Subpart  B 

Rri'ORTS  AND  ^yRITTEN  COMMUNICATIONS 

The  territorial  governments  are  added 
to  the  government  in  J  52.10(a)  required 
to  file  statements  of  assurances.  Section 
52.10' b>  sets  forth  a  new  time  limit  for 
waiving  payments  for  failure  to  file  a 
.■statement  of  a.ssurances.  Section  52.10 
(O  authorizes  the  Director  to  require  a 
new  statement  of  as.surances  to  be  filed 
each  Federal  fiscal  year.  The  current 
§52.10(0)   is  redesignated  5  52.10(d). 

Section  52.11(d)  is  amended  to  refjuire 
recipient  governments  to  request  a  waiv- 
er of  the  publication  of  reports  on  the 
basis  of  excessive  cost.  Recipient  govern- 
ments shall  state  on  the  waiver  request 
the  alternative  publicity  means  which 
would  be  used  if  the  Director  grants  the 
waiver.  A  deadline  for  filing  a  request  for 
waiver  of  tlie  publication  requirement  Ls 
added.  Section  52.11  'e)  requires  notifica- 
tion of  the  news  media  of  a  required  pub- 
lication. Section  52.11(f)  requires  pub- 
lic inspection  of  published  reports  and 
supporting  data. 

Section  52.12(ai  is  divided  into  sub- 
paragraphs (&)  and  <b).  The  pre.sent 
§52.12(bi    Ls  redesignated  5  52.12(C'. 

Subpart   C 

adjustments  and  data  factors 

Section  52.20' ai  Ls  redesignated  I  52.20 
and  Ls  retltled  "adjustment  reser\'e 
fund".  It  provides  that  recovered  over- 


payments shall  be  set  a.sidc  Into  the  ad- 
justment reserve  fund.  Sections  52  20  ib) 
and  (c  are  redesignated  §5  52.21  'ai  and 
(b>,  respectively. 

Section  52  21  Ls  redesignated  5  52.22. 
New  5  52. 22' a)  changes  the  unemploy- 
ment rates  used  for  computation  of 
quarterly  allocations.  The  unemploy- 
ment rates  used  are  determined  or  as- 
signed by  the  Secretary  of  Labor  and  re- 
ported to  tlie  Director.  A  local  govern- 
ment for  which  a  specific  rate  cannot 
be  determined  may  be  assigned  a  rate  by 
the  Secretary  of  Labor.  New  !!52.22(b> 
deletes  the  provision  for  identifiable 
local  government  unemployment  rates 
and  adds  the  requirements  for  using  local 
unemployment  rates  submitted  by  a  gov- 
ernor of  a  State  in  the  allocation  for- 
mula for  local  governments  in  that  State. 
Section  52.22(c)  clarifies  the  require- 
ment tliat  a  governor  must  resubmit  un- 
employment rates  each  quarter  in  order 
for  alternative  unemployment  rates  to 
be  used  for  the  ciuarterly  allocations  to 
local  governments  in  that  State. 

Present  5  52.22(a)  Ls  redesignated 
5  52.23(a>  and  amends  the  State  revenue 
sharing  amount  data  factor  to  be  the 
most  recently  completed  revenue  sharing 
entitlement  period.  Section  52.22(b)  is 
redesignated  5  52.23(b).  retltled  "local 
government  revenue  sharing  amount", 
and  amends  the  local  governments'  re\  - 
enue  sharing  amount  data  factor  to  be 
the  most  recently  comjjleted  revenue 
sharing  emit Icment  period.  Present  §  52.- 
22(c)  is  deleted. 

A  new  5  52.24  is  added,  which  defines 
territorial  jwpulation. 

Pre.sent  §5  52.23  la)  and  (bi  are  re- 
designated §5  52.25  (ai  and  (b»,  respec- 
tively. New  5  52.25(c)  provides  guidelines 
for  finalizing  territorial  population  data. 
Present  5  52.23<c)  Ls  redesignated  §  52.- 
25(di,  adcLs  territorial  population  to  the 
data  verification  procedure  and  clarifies 
Uie  grounds  for  requesting  data  verifi- 
cation. Present  S  52.23'd)  is  redesignated 
5  52.21(c). 

Present  §  52.24  Ls  redesignated  §  52.27 
and  Is  rctitled  "national  termination  of 
payments;  termination  of  eligibility". 
New  §  52.27(b)  is  retltled  "termination 
of  eligibility",  and  adds  the  territory  gov- 
ernments to  the  categories  of  recipient 
governments. 

Section  52.25  Is  redesignated  §  52.28. 

Present  §  52.26  (a)  and  (b)  are  re- 
designated 5  52.29  (a)  and  (b).  and  re- 
titled  "waiver  of  payments;  nondelivery". 
Section  52.26ic)  is  redesignated  §52.26. 
Section  52.26(d)  is  redesignated  §  52.30. 

Subpart  D 

expenditure  prohibitions  and 
restrictions 

Subpart  D  is  amended  to  delete  the  op- 
tional allocation  plan  provisions,  as  re- 
quired by  the  recent  amendments  to  the 
Act.  The  current  sul>i)art  E,  titled  "ex- 
penditure prohibitions  and  restrictions", 
is  redesignated  subjiart  D. 

Amended  §  52.40  is  titled  "definitions" 
and  defines  four  terms  applicable  to  tlie 
use  of  payments.  It  amends  the  basic 
service  categories  to  exclude  interest  on 
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the  renreal  debt  as  a  separate  category 
and  to  Include  the  category  of  utilities. 

Amended  5  52  41  Is  titled  "permissible 
expenditures."  Amended  subparagraph 
(a'  is  titled  "in  general",  amends  the  re- 
quireineiit.s  for  using  payments  by  limit- 
ing the  purcha.se  of  supplies  and  ma- 
terials to  normal  supplies,  and  by  limiting 
constniction  exi)endltures  to  repairs. 
Amended  subparairraph  'b)  is  titled  "re- 
payment of  debt"  and  authorizes  the  use 
of  payments  for  principal  and  interest 
changes  when  the  proceeds  of  the  indebt- 
edness were  expended  for  a  basic  service 
category,  and  in  accordance  with  tlie 
other  repaxlations  such  as  civil  rights. 
Amended  subparagraph  (c)  Is  retltled 
"personnel  expenses"  and  clarifies  the 
use  of  payments  for  employee  related 
exiH^nditures. 

Present  §  52.41  Ls  redesignated  5  52  42. 

Present  5  52  42  Ls  redesipnated  5  52.43- 
(a)  and  retltled  "appUcabihty  of  State, 
territorial  and  local  laws."  It  is  amended 
to  require  the  territories  to  expend  pay- 
ments pursuant  to  the  laws  applicable 
to  their  own  source  revenues.  New  sub- 
paragraph (b)  is  titled  "waiver"  and  au- 
thorizes the  Director  to  permit  a  recipi- 
ent government  to  u;«  alternative  budg- 
etary procedures  where  it  is  legally  or 
practically  not  po.ssible  for  tlie  recipient 
to  obligate  or  ajipropriate  the  funds  pur- 
suant to  Its  normal  budget  process  within 
six  months  of  the  day  following  receipt 
of  payment.  The  Director  has  received 
numerous  requests  from  recipient  go\«- 
eniments  for  such  waivers  on  the 
grounds  that  their  normal  budgetary 
procedures  would  not  result  in  an  ap- 
propriation within  the  required  time 
period.  Because  an  Important  aspect  of 
the  antirecession  program  is  to  stimulate 
the  economy,  a  w.aiver  of  the  recipient 
governments  normal  budgetary  proce- 
dures may  now  be  granted,  provided 
there  Ls  compluuice  with  the  safeguards 
set  forth  in  the  §  52.47(b). 

Section  52  43.  5  52.44.  and  5  52.45  are 
redesignated  §  52  44.  S  52  45.  and  §  52.46, 
respectively. 

Subpart  E 

nondiscrimination  by  recipifnt 
governments 

Subpart  F  Ls  redesignated  subpart  E, 
arid  Is  rctitled  "nondiscrimination  by  re- 
cipient governments."  The  nondiscrimi- 
nation requirements  of  the  .^ct  have  been 
made  applicable  by  the  recent  amend- 
ments to  all  programs  or  activities  of  a 
recijJient  government  unless  such  gov- 
ernment proves  by  clear  and  convincing 
evidence  that  payments  were  not  ex- 
pended in  a  particular  program  or 
activity. 

Section  52.60  Ls  amended  to  include 
discrimination  on  the  basLs  of  age  under 
the  Age  DLscriniination  Act  of  1975, 
handicapped  status  imder  §  504  of  the 
Rehabilitation  Act  of  1973.  and  religion, 
limited  by  exemptions  and  prohibitions 
under  the  Civil  Rights  Acts  of  1964  and 
1968. 

Amended  §  52.61  Is  retltled  "incorpo- 
ration of  general  revenue  sharing  non- 
di.scrimination  requirements",  and  in- 
corporates   by    reference    the    revenue 


sharing  nondiscrimination  regulations  in 
31  CFR  Paji,  51.  subpart  E.  These  ncm- 
dlscriminatlon  regulations  are  made 
applicable  to  payments  becau.se  the  In- 
tergovernmental Antireces.sion  Assist- 
ance Act  of  1977  amends  5  207  of  the 
Act  to  \ie  substantively  Identical  to 
§§  122.  124  and  125  of  the  Revenue  Shar- 
ing Act.  as  amended.  Accordingly,  pres- 
ent 5  52  Gl  through  §  52.71  are  super- 
ceded. 

Subpart  F 

FISCAL  PROCEOURES  AND  AUDITS 

Present  subpart  G  Ls  redesignated  sub- 
part F. 

Section  52.B0(a» '  1 )  ( 2  >  Ls  redesignated 
5  52.80* hi  f  1)  (21.  Section  52  80' b)  Ls  re- 
designated 5  52.80(d).  SectiCMi  52  80'C' 
requires  recipient  governments  to  ac- 
coimt  for  payments  using,  at  a  minimum, 
procedures  applicable  to  the  expendi- 
tures of  its  own  source  revenues. 

Section  52  81(a)  provides  that  audits, 
reviews  and  evaluations  made  under  thus 
section  shall  be  conducted  consLstently 
with  procedures  required  of  recipients  of 
revenue  sharing  entitlements  Present 
5  52  81  (b'  is  rctitled  "audits  required", 
and  provides  tliat  payments  sliall  be  in- 
cluded as  a  part  of  any  independent 
audit  of  a  State  or  local  government  re- 
quired under  the  Revenue  Sharing  Act. 

Section  52.82  provides  that  the  scope 
of  any  audit  required  under  5  52  81  of 
tills  part  shall  be  of  the  same  financial 
and  compliance  tyi>e  as  provided  by  the 
audit  regulations  imder  the  Revenue 
Sharing  Act. 

Pre.sent  §52.81(ci'3)  has  been  redes- 
ignated §  52  83  and  retltled  "retention  of 
audit  workpajKrs". 

Section  52  84  provides  that  the  Direc- 
tor may  require,  upon  request,  the  chief 
exectitive  officer  of  a  recipient  govern- 
ment to  submit  a  copy  of  it.^,  audit  re- 
ports 

Subpart  G 

prghefdinos  for  reduction  in  payments, 
withholding.  or  rep.ayment 

Pre-ent  subpart  H  is  redesignated  sub- 
part Ci.  Section  52.90  is  ^  redesignated 
5  52.100  ;uid  Is  amended  to  reflect  the 
fact  that  the  revenue  sharing  regulations 
(31  CFR  Part  51,  subpart  G)  on  hearing 
procedures  that  are  incorporated  by  ref- 
erence have  been  redesignated  from 
§5  51.80-51.105  to  Uie  current  §51.200- 
5  51.225. 

Need  for  Immediate  Guidance 

Because  these  interim  regulations  are 
necessary  to  provide  immediate  guidance 
to  reciiiicnt  governments,  it  is  impracti- 
cal to  issue  these  interim  regulations 
with  the  notice  and  public  procedures 
under  5  U.S.C.  553(b).  or  subject  to  the 
effective  date  limitations  of  5  U.S.C.  553 
(d'. 

Written  Comments  Solicited 

Consideration  will  be  given  any  writ- 
ten comments  or  suggestions  pertaining 
to  these  interim  regulations  which  are 
received  on  or  before  November  22.  1977. 
Written  comments  shall  be  addressed  to 
the  Director.  Office  of  Revenue  Sharing 


(Symbols  CO' .  2401  E  St.  NW„  Washing- 
ton. DC.  20226.  Written  comments  re- 
ceived In  response  to  this  solicitation  will 
be  available  to  the  public  upon  request, 
unless  the  comments  are  exempt  from 
disclosure  under  the  Freedom  of  Infor- 
mation Act  (5  U.SC.  552)  and  the  De- 
l>urtnient  invokes  the  applicable  exemp- 
tion. A  file  of  all  written  comment*  will 
be  indexed  and  lodged  with  the  Treasury 
Library. 

The  Department  of  the  Treasury  has 
determined  that  these  amendments  and 
interim  regulations  do  not  contain  a  ma- 
jor proposal  requiring  preparation  of  an 
Economic  Impact  Statement  under  Ex- 
ecutive Orders  11821  and  11949,  and 
OMB  Circular  A-107. 

31  CFR  Part  52  is  therefore  amended 
in  the  manner  set  forth  below. 

Bernadine  Denning. 

Director. 
Office  of  Revenue  Sharing. 

.Approved: 
Roger  Altman. 

Assistant  Secretary. 

Subpart  A — Gcfxral  Information 
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52.0         Stope  and  application  of  regulations. 
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52  2         Definitions. 

52  3  Procedure  for  effecting  compliance. 
52  4         Extension  of  lime. 

52  5         Transfer  of   payments   to   secondary 
recipients. 
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52  10  A-.surancos.  reports  to  the  Director. 
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public  in-spenlon. 
52  12       Special  reports. 
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52  20  Adjustment  reserve  fund. 

52  21  .Adjustments  to  future  payments. 
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52  23  Revenue  sharing  amount. 
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terinination  of  eligibility. 

52.28  Minimum  payment. 
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Subpart  D — Expenditure  Prohibitions  and 
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52  41  Perml.ssible  expenditures. 

52.42  Wage  rates  and  labor  standard.-*. 
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Subpart  E- 


-Nondiscrimination  by  Recipient 
Go»ernm«ot$ 


52  60       Purpose 

52  61  Inoorpwration  of  general  revenue 
sharing  nondiscrimination  regula- 
tions. 

Subpart  F — Fiscal  Procedures  and  Auditing 

52  80  Procedures  applicable  to  n'-e  of  pay- 
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52  82       Scope  of  audits. 
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Subpart  CS — Procecdingt  for  Reduction  In 
Payments.  Withholding  NR  Repayment 

6J  100     Incorporfttlon  of  hearing  procetliirrs. 

Ai'thority:  These  Interim  reguUtlons  are 
Issued  under  the  authority  of  {314  of  the 
Public  Works  Employment  Act  of  1976.  Title 
II.  Pub.  L.  94-369.  as  amended  by  the  luter- 
governmentaJ  Antlreces.sion  A«;slitanc©  Act 
of  1977.  Title  VI.  Pub  L.  95-30  (43  C  S.C. 
6721  et  seq.)  and  Treasury  Department  Order 
No.  224.  dated  November  15.  1976  (38  PR 
3342).  as  amended  by  the  Treasury  Depart- 
ment Order  No.  242  (Revised),  dated  Mav  17. 
1977. 

Subpart  A — General  Information 

§  .>l!.0      Scope  and  ii|>{ili<'ali4>ii  of  rcgiila- 

Tlie  rules  and  regulations  of  this  part 
fli-e  prescribed  for  carrjing  into  effect 
Title  n  of  the  Public  Works  Emploj-ment 
Act  of  1976  (Pub.  L.  94-369)  as  amended 
by  the  Intergovernmental  Antirecession 
Assistance  Act  of  1977  tTitle  VI.  Pub.  L. 
95-30 > .  and  are  applicable  as  of  Septem- 
ber 23.  1977. 

§  32.1       Ucli'S;ilioii  of  autliorit>. 

By  delegation  order  of  the  Secretary 
of  the  Treasury,  the  Director  shall  per- 
from  the  functions,  exercise  the  powers 
and  carr>'  out  tlie  duties  vested  in  the 
Secretary  by  the  Public  Works  Employ- 
ment Act  of  1976.  Title  n.  Pub.  L.  94- 
369.  as  amended.  A  reference  to  the  Di- 
rector in  the  masculine  gender  shall  not 
be  construed  to  exclude  the  feminine 
gender. 

§  .^2.2      I)«-niiiiioii«. 

As  used  in  this  part  i  except  where  the 
context  clearly  indicates  otherRlse.  or 
where  the  terms  are  defined  elsewhere  in 
this  pari)  the  following  definitions  shall 
apply: 

(a'  "Act'"  means  Title  11  of  the  Public 
Works  Employment  Act  of  1976.  Pub.  L. 
94-369.  as  amended  by  the  Intergovern- 
mental Antirecession  Assistance  Act  of 
1977.  Title  VI.  Pub.  L.  95-30,  42  U.SC. 
6721,  et  seq. 

(b»  "Chief  executive  ofTicer "'  of  a  local 
government  means  the  elected  official, 
or  the  legally  designated  official  who  has 
the  primary  responsibility  for  the  con- 
duct of  that  imifs  governmental  affairs, 
and  is  the  chief  executive  officer  for  pur- 
poses of  the  Revenue  Sharing  Act  and 
31  CFR  51.2<b).  Examples  of  the  "chief 
executive  officer"  of  a  unit  of  local  gov- 
ernment may  be:  The  elected  mayor  of 
a  miinicipahty.  the  elected  county  execu- 
tive of  a  county,  the  chairman  of  a 
county  commission  or  board  In  a  county 
that  has  no  elected  county  executive,  the 
township  supervisor,  trustee,  first  select- 
man. chaiiTnan,  city  manager,  coimty 
manager,  or  such  other  official  as  may 
be  designated  pursuant  to  law  by  the 
duly  elected  governing  body  of  the  unit 
of  local  government;  or  the  chairman, 
governor,  chief  or  pre.sident  'as  the  case 
may  be'  of  an  Indian  tribe  or  Alaskan 
native  village. 

ic>  "Department"  means  the  Depart- 
ment of  the  Ti-easurj*. 

Id)  "Director"  means  the  Director  of 
tlie  Office  of  Revenue  Sharing. 


(e)  "Effective  date  of  the  Act"  means 
July  1.  1977. 

(f)  "Governor"  means  the  Governor 
of  any  of  the  50  states  and  the  chief 
executive  offlcer  of  the  Commonwealth 
of  Puerto  Rico,  and  the  territories  of 
American  Samoa.  Guam,  and  the  Virgin 
Islands  of  the  United  States. 

(g»  "Independent  public  accoimtant" 
means  independent  certified  public  ac- 
countant, or  independent  public  ac- 
countant licensed  on  or  before  Decem- 
ber 31.  1970.  certified  or  licensed  by  a 
regulatory  autliority  of  a  State  or  other 
political  subdivision  of  the  Unit^  States. 

ih»  "Indian  tribe  and  Alaskan  native 
village  '  means  the  recognized  governing 
body  of  on  Indian  tribe  or  Alaskan  na- 
tive village  wliich  perfoiTn  substantial 
governmental  fimctions.  Certification  to 
the  Director  by  Uie  Secretary*  of  the  In- 
terior (or  Governor  of  a  State  in  Uie 
case  of  State  affiliated  tribes)  of  the  rec- 
ognized governing  body  of  an  Indian 
tribe  or  an  Alaskan  native  village  per- 
forming substantial  governmental  fimc- 
tions for  purposes  of  the  Revenue  Shar- 
ing Act  shall  constitute  prima  facie 
evidence  of  compliance  witli  such  cri- 
teria. 

tl)  "Local  government'  means  the 
government  of  a  coiuity,  municipality, 
township  or  other  imit  of  govenunent 
within  the  State  which: 

(1)  is  a  unit  of  general  govornn-.ent 
(determined  on  the  basis  of  the  same 
principles  as  are  used  by  the  Bureau  of 
the  Census  for  general  statistical  pur- 
poses and  reported  to  tlie  Secretary) .  and 

(2)  performs  substantial  governmen- 
tal fimctions.  The  term  local  government 
includes  the  District  of  Columbia  and 
the  recopnizcd  governing  body  of  an  In- 
dian tribe  or  Alaskan  native  vUla-ge 
which  performs  substantial  go\trnmen- 
tal  functions. 

<j)  "Payment"  means  funds  paid  to 
a  State,  territory  or  local  government 
pursuant  to  the  Act. 

(k)  "Quarterly  allocation"  means  the 
amount  of  funds  allocated  to  a  State, 
territory  or  local  government  as  deter- 
mined by  tlie  Director  pui-suaiit  to  the 
Act. 

(li  "Recipient  government"  nie^ns  a 
State,  territory  or  local  government 
which  receives  payments  under  the  Act. 

(m)  "Revenue  Sharing  Act"  means 
the  State  and  Local  Fiscal  Assistance  Act 
of  1972  (Title  L  Pub.  L.  92-512).  as 
amended  by  the  State  and  Local  Fiscal 
A.ssistance  Amendments  of  1976  Pub  L 
94-488 ' . 

in)  "Secretary"  means  the  Secretary 
of  the  U.S.  DeiJartment  of  tlie  Treasury. 

(o)  "State  government"  means  the 
government  of  any  of  the  50  states. 

ip»  "Sut)stantial  governmental  func- 
tion' means,  with  respect  to  township 
governments,  that  such  governments 
have  expended  revenues  within  the  last 
two  fiscal  yeaus  'current  and  preceding 
fiscal  years'  and  have  the  present  au- 
thority to  expend  revenues  within  two 
or  more  of  the  following  governmental 
expenditure  categories :  Education  High- 
ways, Public  Welfare,  Health  and  Hospi- 
tals, Police  and  Corrections.  Fire  Protec- 


tion, Sewerage  and  Sanitation.  Natural 
Resources,  Housing  and  Urban  Renewal, 
Transportation.  Libraries.  Financial  Ad- 
ministration, General  AdmlnLstration, 
General  Public  Buildings,  Parks  and  Rec- 
reation, and  Utilities. 

iq)  "Territory"  meajis  the  govtin- 
ments  of  the  Commonwealth  of  Puerto 
Rico,  Guam.  American  Siimoa,  and  the 
Virgin  Islands  of  tlie  United  States. 

§  .'>2.3      Prorediirr    fur   cfrrctiiif;   conipli- 
aiici-. 

■a)  In  general.  Whenever  the  Director 
receives  an  admlnLstrative  complaint, 
audit  report,  or  other  information  alleg- 
ing violation  of  any  provision  of  Uiis  part, 
the  time  limits  applicable  to  the  conduct 
of  an  investigation  or  a  compliance  rc- 
\iew  shall  be  those  set  fortJi  in  31  CFR 
Part  51.  subpart  E.  which  are  incorpo- 
rated by  reference  into  tliis  part  wherever 
applicable. 

'b>  Determination  of  noncompliance. 
If  the  Director  determines  that  a  recip- 
ient government  has  failed  to  comply 
substantially  wiUi  any  provision  of  tins 
part,  other  than  subpart  E.  and  after 
giving  reasonable  notice  and  opportunity 
for  a  hearing  to  the  Governor  of  the 
State  or  territory  or  chief  executive  offi- 
cer of  tlie  local  government  pursuant  to 
subpart  G  of  this  part,  the  Director  shall 
notify  the  recipient  government  that  if 
it  fails  to  take  corrective  action  within 
60  days  from  tlie  date  of  receipt  of  such 
notification  further  payments  to  it  will 
be  withheld  until  such  time  as  the  Di- 
rector Is  satisfied  that  appropriate  cor- 
rective action  has  been  taken  and  there 
IS  no  longer  any  failure  to  comply.  Until 
he  is  SO  satisfied,  the  Director  shall 
make  no  further  payments  to  such  re- 
c  ;pient  government. 

'O  Determination  to  delay  payment. 
Whenever  the  Director  determines  that 
a  recipient  government  has  failed  to 
comply  witli  the  assurance  or  reporting 
requirements  of  subpart  B  of  this  part, 
he  may  delay  pa>-ments  to  such  recipient. 
A  determination  to  delay  a  payment  shall 
not  be  subject  to  the  procedure  set  fortli 
in  paragraph  (b>  of  thLs  section  and  shall 
be  in  effect  for  such  time  as  is  ncce.ssary 
to  achieve  compliance. 

§  .'52.  I      r.\l('ii<i<>ii  of  time. 

When,  by  subparts  B,  C,  or  D  of  this 
part,  a  recipient  government  is  required 
to  perform  an  act  within  a  specified 
time,  the  Director  may  grant  a  request 
for  an  extension  of  time  if  in  his  judg- 
ment it  is  necessary,  appropriate  and  in 
accordance  with  the  Act.  Requests  for 
extensions  of  time  shall  be  in  writing  and 
shall  set  forth  the  facts  and  circum- 
stances supporting  the  need  for  more 
time  and  the  amount  of  additional  time 
reciuested. 

§  .'>2..S      Tran.nfer  of  paynirnis  lo  ^i-niiiil- 
ary  recipients. 

Those  prohibitions  and  restrictions  set 
forth  in  subparts  D.  E  and  F  of  this  part 
which  are  applicable  to  a  recipient  gov- 
eiTimenfs  payments  continue  to  be  ap- 
plicable to  such  funds  if  they  are  trans- 
ferred to  another  governmental  unit  or 
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a  private  organization.  A  violation  of  any 
I)ro\  ision  of  such  subparts  by  a  secondary 
re<ipient  .sliall  constitute  a  violation  by 
tlie  recipient  povcmment  and  the  appli- 
cable i)onalty  for  failure  to  comply  shall 
bo  unpased  on  the  recipient  government. 

Subpart  B — Reports  and  Written 
Comnrtunications 

S  •'»2. 10        \«»iiramc«:    Report*    lo    llie    Hi- 
reclor. 

ia>  Requisite  assurances  for  receipt  of 
paijmrnts.  A  State,  ternLorial  or  local 
goveniment  will  receive  payments  only 
uix)n  the  filing  of  a  statement  of  assur- 
ances by  the  chief  executive  officer  with 
the  Director.  The  statement  of  assur- 
ances provides  that  a  recipient  govern- 
ment will  comply  with  certain  si>ecific 
requirements  of  the  Act  and  this  pari 
with  respect  to  the  use  of  payments.  In 
addition,  townsliip  governments  must 
assure  the  Director  that  they  iierform 
substantial  governmental  functions.  a.s 
defined  in  I  52.2' p)  of  this  pari. 

<b'  Waiver  for  failure  to  siihmit  a 
statement  of  a.sfiurances  In  accordance 
with  Administrative  Rulings  No  76-4 
(41  FR  52828*  and  No  77-1  (42  FR 
138921 .  otherwise  eligible  State  and  local 
governments  which  did  not  file  a  state- 
ment of  assurances  with  the  Director  on 
or  t)efore  June  1.  1977.  have  waived  pay- 
ments for  the  calendar  quarters  begin- 
ning July  and  October.  1976.  and  Janu- 
ary- and  April.  1977.  Pa>nicnts  for  tlie 
calendar  quarters  beginning  after  June 
30.  1977  will  be  deemed  to  be  waived  un- 
less a  proiJerly  executed  statement  of  as- 
sunuices  has  been  receiv(?d  by  the  Direc- 
for  not  more  than  60  day.=  after  the  be- 
ginning of  such  calendar  quarter. 

(c>  New  statement  of  assurances  A 
statement  of  assurances  may  be  required 
to  be  filed  with  the  Director  for  each 
Federal  fiscal  year  on  a  date  to  be  deter- 
mined by  the  Director  Nothing  in  this 
section  shall  preclude  the  Director  from 
requiring  recipient  govenunent;;  to  sub- 
mit additional  assurances  as  are  appro- 
priate to  enforce  compliance  with  the 
Act  and  the  provisions  of  this  part. 

(d)  Econornization  assurance.  The 
governor  or  chief  executive  officer  of  a 
recipient  government  shall  provide  an 
assurance  on  the  statement  of  assurances 
form  required  in  paragraph  (a)  of  this 
section,  that  reasonable  efforts  have  been 
made  to  achieve  substantial  economies 
In  its  Oi^erations  and  that  pajTnents  are 
necessary'  to  maintain  essential  services 
without  weakening  Federal  Government 
efforts  to  stimulate  the  economy  through 
reductions  in  the  Federal  tax  obligations. 

le)  Reports.  Recipient  governments 
are  lequired  to  submit  reiwrts  contain- 
ing the  data  requested  by  the  Director  to 
caiTy  out  the  punxjses  of  Uiis  part,  such 
as  tiie  uses  of  payments  and  their  fiscal 
Impact.  Tlie  reports  shall  be  made  with- 
in the  time  limits  and  in  the  fomi  and 
manner  specified  by  the  Director. 

§  .'>2.11       PuWic.ition  and  ptiblicitv  of  re- 
port-; public  in^pectiofi. 

(a)  In  general.  Each  report  filed  with 
the  Director  piu^suant  to  }  52.10(e)  of 
this  part  shall  be  published  within  seven 


days  of  such  filing  in  a  newspaper  of  gen- 
eral circulation  within  the  jurisdiction 
of  such  government 

(b)  Permissible  netcspapers.  A  news- 
paper is  appropriate  for  purposes  of  par- 
agrajjh  'ai  of  thLs  section  if  it  conforms 
with  the  newspaper  publication  require- 
ments for  general  revenue  sharing  re- 
ix)rting  pun^oses  pursuant  to  the  Reve- 
nue Sharing  Act. 

'CI  Leqal  notice  rules  are  inapplicahlr 
The  publication  requirement  in  para- 
graph 1  a)  of  this  section  does  not  require 
the  publication  of  reports  as  a  legal  no- 
tice. A  re<:ipicnt  government  may  publish 
report.s  without  regard  to  State  or  local 
statutory  requirements  for  the  publica- 
tion of  legal  notices. 

(di  Wnnrr  of  the  publication  require- 
ment. Ill  The  Director  may  waive  the 
publication  requirement  of  paragraph 
(a)  of  this  section  upon  receipt  of  a 
written  as.surance  that  the  cost  of  pub- 
lishing a  report  exceeds  10 '"r  of  the  total 
amount  of  payments  received  by  such 
government  during  the  period  covered  by 
such  report.  The  a.ssurance  .shall  be  sub- 
mitted to  the  Director  at  least  30  days  in 
advance  of  the  date  required  for  publi- 
cation under  paragraph  'ai  of  this  sec- 
tion. The  assurance  shall  ab;o  state  the 
alternative  means  which  would  be  ased 
to  publicize  the  report  to  persons  within 
the  jurisdiction  of  the  recipient  govern- 
ment. 

(2 1  Tlie  Director  may  al.so  waive  the 
publication  requirement  of  paragraph 
(a>  of  this  section  upon  receipt  of  a 
written  assurance,  signed  by  the  gover- 
nor or  chief  executive  officer  of  the  re- 
cipient government,  which  states  that  an 
alternative  means  of  publicizing  the  re- 
port is  more  effective  to  inform  persons 
within  the  jurisdiction  of  the  recipient 
government  of  the  report's  contents.  The 
assurance  shall  be  submitted  to  the  Di- 
rector at  least  30  days  in  advance  of  tlie 
publication  date  under  i^aragraph  (a)  of 
IhLs  .section.  The  assurance  shall  also 
state  the  alternative  means  which  would 
be  u.sed  to  publicize  the  report  to  persons 
witliin  tlie  jurisdiction  of  the  recipient 
government. 

(e)  Publicity.  Each  recipient  govern- 
ment, at  tlie  same  time  as  required  for 
publication  of  reports  mider  paragraph 
(a)  of  this  section,  shall  advise  tlie  news 
media  within  its  geographic  area,  includ- 
ing minority  and  bilingual  news  media, 
of  the  publication  of  its  reports  made 
pursuant  to  paragraph  (a>  of  Uiis  sec- 
tion, and  sliall  provide  copies  of  such  re- 
ports to  the  news  media  on  request. 

(f)  Public  inspection.  Each  recipient 
government  shall  make  available  for 
public  inspection  a  copy  of  each  of  the 
reports  required  under  paragrajih  ia»  of 
this  section  and  such  information  as  is 
necessary  to  support  the  information 
and  data  submitted  on  each  of  those  re- 
ports. Such  detailed  infomiataon  .shall  be 
available  for  public  inspection  at  a  spec- 
ified locatiOTi  during  normal  business 
hours. 

§S2.12      Special  reports. 

(a)  In  general.  Each  recipient  govern- 
ment shall  report  to  the  Director,  in  ac- 


cordance with  the  form  and  time  pro- 
visions of  paragraph  (c)  of  this  section, 
any  increase  or  decrease  In  any  tax  rate 
which  it  Imposes  and  any  substantial 
•  five  percent  or  more  on  an  annualized 
basis)  reduction  in  the  number  of  in- 
dividuals it  employs  i  excluding  part- 
time,  seasonal  and  elected  ofBciab;  i  or  in 
services  'five  percent  or  more  on  an  an- 
nualized basis  of  the  total  operatmg 
budget  allocated  to  providing  senices) 
which  .such  recipient  government  pro- 
vides during  each  calendar  quarter  in 
which  a  payment  is  received. 

'bi  State  transfers  to  local  govern- 
ments. Each  State  which  receives  a  pay- 
ment shall  report  to  the  Director,  in 
accordance  witli  the  form  and  time  pro- 
visions of  paragraph  'c»  of  this  section, 
any  fiscal  decision  likely  to  decrease  the 
amount  of  intergovernmental  transfers 
it  provides  to  the  local  governments 
within  its  boundaries  as  compared  to  the 
amount  of  intergovernmental  transfers 
provided  during  the  twelve-month  period 
which  ended  June  30.  1976;  together  with 
an  expl.ination  of  the  rea.-^ons  for  such 
decision. 

'c>  Time  limitation:  form.  "EL&ch  re- 
cipient government  shall  submit  the  re- 
ports required  in  paragraphs  'a>  and 
»b>  of  this  section  upon  request  of  the 
Director  not  more  than  six  montlis  after 
the  date  on  which  the  decision  to  Impose 
such  tax  rate  increase  or  decrease,  such 
reduction  in  emplo\Tnent  or  services,  or 
such  decrease  in  intergovernmental 
transfers  is  made  public.  The  reports 
shall  be  on  a  form  provided  by  the 
Director. 

Subpart  C — Adjustments  and  Data  Factors 

§  32.20      .Adjustment  rcwi-«-e  fund. 

In  order  to  make  subsequent  adjust- 
ments to  a  payment,  the  Director  shall 
establish  an  Antirecession  Fiscal  AssL^^t- 
ance  Adjustment  Reserve  Fund.  The  Di- 
rector shall  set  aside  a  percentage  of  tlie 
funds  appropriated  for  tlie  purpose  of 
making  such  payments  as  in  his  judg- 
ment are  necessary  to  insure  that  there 
will  be  sufficient  funds  available  to  make 
all  appropriate  adjustments.  Payments 
waived  pursuant  to  5  52.10ib)  or  i  52.29 
of  this  part,  shall  be  set  aside  into  such 
Reserve  F\md.  The  funds  reserved  in  this 
manner  and  any  otlier  funds  which  tlie 
Director  may  set  aside  to  tlie  Reserve 
Fund  shall  accumulate  until  the  Director 
orders  distribution  of  those  funds  to  re- 
cipient governments  in  accordance  with 
the  Act. 

§  52.21       Adju-lnient-  lo  future  paviuenlA. 

la)  In  general,  .^djustment  to  pay- 
ments may  be  effected  through  adjust- 
ment to  subsequent  payments  unless  this 
means  of  adjustment  is  deemed  imprac- 
tical or  i!npossible  by  the  Director.  In 
the  ca.se  of  a  downward  adjustment 
caused  by  an  overpa>-ment.  the  Director 
may  demand  repayment  by  the  recipient 
government  of  the  amount  determined 
to  have  been  overpaid.  Overpav-ments 
shall  be  repaid  on  demand  in  the  manner 
specified  by  the  Director. 

(b)  Minimum  adjustment.  No  adjust- 
ment of  any  kind  of  less  than  $100  per 
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quarter  shall  be  made  If  In  the  judgment 
of  the  Director  such  adjustment  will  be 
burdensome,  costly  or  Imprartlcal. 

ic>  Adjusttncnts  due  to  govcrji mental 
reorganizations,  etc.  It  tliere  Is  a  change 
due  to  governmental  reorganizations,  an- 
nexations, boundary  alterations,  etc., 
made  by  the  Director  during  a  calendar 
quiirter  in  the  revenue  sharing  amount 
data  factor  used  for  quart^erly  allocations 
in  that  calendar  quarter,  Uie  payments 
of  recipient  governments  diiectly  affect- 
ed by  such  change  shall  be  adjusted  for 
such  quarter. 

§  .'>2.22      I  n<'in|il<>>  iiu'iil  ratf  il.it.i. 

<.a>  Uncmploi/ment  rates  drti  rtnincd 
or  as'iigried  by  the  Secretary  o}  Labor. 
Except  as  otherwise  provided  in  para- 
graphs ib^  and  id  of  this  section,  un- 
employment rates  usi.-'d  to  determine 
quarterly  allocations,  payment^s  and  ad- 
justments thereto,  national  termination 
of  pa,vments  and  termmation  of  tlie  eli- 
gibility of  recipient  govemment.'s.  sliall  be 
the  unemployment  rate  for  U'»e  appro- 
priate calendiir  quarter  as  determined  or 
assigned  by  the  Secretary  of  Labor  for 
such  recipient  government  and  report- 
ed to  the  Director.  Tlic  unemployment 
rate  used  to  determine  quarterly  alloca- 
tions for  local  goveniments  for  which 
the  Sec'etary  of  Labor  cannot  determine 
a  local  unemployment  rate  shall  be  the 
local  unemployment  rate  a.«signed  by  the 
Secretary  of  Labor.  The  Secretary  of 
Labor,  at  his  di.scretion,  may  assign  to 
loc^  governments  for  which  a  specific 
unemployment  rate  cannot  be  deter- 
mined a  labor  market  area  unemploy- 
ment rate,  balance  of  labor  market  area 
rate,  balance  of  county  rate,  census  divi- 
sion rate,  balance  of  census  division  rate, 
county  rate,  or  other  appropriate  unem- 
plojTjrent  rate  for  an  area  in  which  such 
local  government  i."?  located. 

(b>  Unemploijinent  rates  submitted  by 
a  Govcrjior.  The  Governor  of  a  State 
may  submit  to  the  Department  of  Labor, 
Bureau  of  Labor  Statistics,  each  calen- 
dar quarter,  an  unemployment  rate  for 
a  local  government  within  the  Gover- 
nor's jurisdiction  for  which  the  Secretary 
of  Labor  cannot  determine  a  specific  un- 
employment rate.  The  Secretarj-  of  Labor 
shall  assign  the  local  unemployment  rate 
submitted  by  a  Governor  and  shall  re- 
port such  rate  to  the  Director,  provided : 

( 1 )  The  Governor  has  submitted  to  the 
Bureau  of  Labor  Statistics  the  local  un- 
employment rate  for  the  appropriate  cal- 
endar quarter  for  such  local  government, 
and  such  other  data  as  specified  by  the 
Secretar>-  of  Labor.  All  submitted  unem- 
ploj-ment  rates  shall  be  certified  by  the 
State  Employment  Security  Agency  to 
have  been  developed  in  a  manner  con- 
sistent with  the  methodology  u.sed  by  thp 
Bureau  of  Labor  Statistics  to  determme 
local  government  unemployment  rates. 
Such  data  shall  be  submitted  by  a  date 
specified  by  the  Secretary  of  Labor; 

<2)  The  Secretary  of  Labor  finds  that 
the  local  government  unemployment  rate 
data  submitted  by  the  Governor  has 
been  determined  in  a  manner  consistent 
•with   the   procedures   and  methodology 


u.sed  by  tlie  Department  of  Labor  to  de- 
termine such  rates; 

i3>  Tlie  Governor  has  submitted  all 
information  requested  by  the  Secretary 
of  Labor  to  determine  wlicther  such  local 
government  unemployment  rates  have 
been  determined  In  a  maniier  con-'-istent 
with  the  appropriate  i)roccdurfs  a:id 
mcthodolofry :  and 

(4)  Tlic  unemployment  rate  data  sub- 
mitted by  a  Governor,  to  the  maximum 
extent  technically  feasible,  is  found  by 
llie  Secretary  of  Labor  to  be  conceptually 
consistent  with  Uie  data  for  Uie  natioii 
as  a  whole.  Further,  the  totals  of  unem- 
ployment and  labor  force  for  all  local 
government's  for  wliicli  unemployment 
rates  are  submitted  shall  siun  to  State, 
county,  labor  market,  cen--<us  divL«;ion,  or 
other  balance  of  area  totals  cf  their 
State. 

(c>  Updating  uneiriploijnient  rc.tes  ji.b- 
mitted  by  a  Goiernor.  The  Goveriior  of 
each  Sliite  tliat  has  submitted  an  unem- 
ployment rate  pursuant  to  paragraph  <b ' 
of  this  section  may.  for  subsequent  quar- 
ters, submit  updated  unemployn^.ent  rates 
certified  by  the  State  Employment  Se- 
curity Agency  to  have  been  develiiped  in 
accordance  with  the  Biu-eau  of  Labor 
StatLstics  procedures  and  metliodclogy 
for  local  governments,  for  each  local  gov- 
ernment for  which  a  rate  was  submitted, 
and  for  other  local  governments  within 
the  State.  These  certified  unemployment 
rates  shall  be  submitted  to  the  Secretary 
of  Labor  by  a  date  and  in  such  form  and 
manner  as  prescribed  by  tlie  Secretary  of 
Labor.  For  a  calendar  quarter  in  which 
unemployment  rate  data  for  local  gov- 
ernments in  a  State  are  not  received  by 
the  Secretary  of  Labor  from  a  Governor 
in  accordance  with  this  section,  the  cjuar- 
terly  allocations  of  such  local  govern- 
ments shall  be  based  on  the  rates  as- 
signed by  the  Secretary  of  Labor  in  ac- 
cordance will!  paragraph  la*  of  this  ."-ec- 
tion. 

§  32.23      ltr>duir  sharing  anioiint. 

(a)  State  revenue  sharing  aynount.  Tire 
State  revenue  sharing  amount  shall  be 
each  State's  final  allocation  of  revenue 
sharing  funds  as  determined  by  the  Di- 
rector pursuant  to  5  107  of  the  Revenue 
Sharing  Act  for  the  most  recently  com- 
pleted entitlement  period  prior  to  the 
calendar  quarter  for  which  tire  payment 
is  made. 

(b)  Local  government  revenue  sharing 
amount.  The  local  government  revenue 
sharing  amount  shall  be  each  local  gov- 
ernment's final  allocation  of  revenue 
sharing  fimds  as  determined  by  the  Di- 
rector pursuant  to  J  107  of  the  Revenue 
Sharing  Act  for  the  most  recently  com- 
pleted entitlement  period  prior  to  the  cal- 
endar quarter  for  which  the  payment  is 
made. 

§  32.21      Trrilluriiil  popiiTaliun. 

Tlie  territorial  population  which  ^hall 
be  used  for  quarterly  allocations  to  the 
territories  shaU  be  the  most  recent  popu- 
lation for  each  territory  as  determined  by 
the  Bureau  of  Census  and  reported  to  the 
Director.  Tlie  territorial  population  used 
for  quarterly  allocations  to  the  territorial 


governments  shall  be  determined  by  tlie 
Bureau  of  the  Census  for  the  same  date 
of  record. 

§  52.25       Fiiliili/iiiR  Dalii ;  Vri-IfKalinii  of 
Data. 

(ni  Closing  unemployment  rate  data. 
Except  as  provided  in  paragraphs  <d) 
and  te>  of  this  section,  the  unemploy- 
ment rate  data  reported  by  tlie  Secretary 
of  Labor  to  Uie  Director  shall  be  closed 
and  final  as  of  the  date  payments  are 
made  to  recipient  govenunents  each  cal- 
endar quarter. 

b)  Closing  revenue  sharing  amount 
Ciuta.  Except  ivs  provided  in  5  52.21  ic  of 
tliis  part  and  panigniplis  id)  and  (e)  of 
this  .section,  Uie  Ehrectors  determination 
of  a  recipient  government's  re\cnue 
sharing  amount  shall  be  clased  and  final 
as  of  the  date  payments  are  made  each 
calendar  quarter. 

'C>  Cloning  territorial  population  dvta. 
Except  as  provided  In  paragraphs  ui' 
and  *e>  of  this  section,  Uie  territorial 
population  reported  by  the  Bureau  of 
Census  to  Uie  Director  shall  be  closed 
and  final  as  of  the  date  payments  are 
m:uie  eacii  calendar  quarter. 

di  Time  limitation  for  data  verifica- 
tion. A  Kovei-nment  may  file  a  request  for 
data  verification  with  Uie  Director  on 
the  grounds  Uiat  a  processing  or  clerical 
error  was  made  in  Uie  unemployment 
rate  data,  the  revenue  sharing  amount 
data,  or  the  territorial  population  data 
used  for  Us  quarterly  allcKation.  pro\ided 
.'^uch  data  verification  request  is  received 
by  Uie  Director  wiUiin  21  days  from  the 
date  such  data  is  mailed  by  the  Director 
10  the  recipient  Rovemment  for  sucli  cal- 
endar quarter.  Adjustments  due  to  data 
errors  discovered  pursuant  to  this  sec- 
tion may  be  made  to  the  payment  of  any 
government  for  which  such  data  was 
i;sed  for  quarterly  allocation  purposes. 
Data  verification  of  unemployment  rates 
does  not  Include  variances  in  rates  due 
to  quarterly  or  amiual  re\  Lsions  by  the 
Secretarv-  of  Labor  after  Uie  date  of  pay- 
ment for  a  calendar  quarter.  Nothing  in 
this  section  .shall  affect  the  entitlement 
of  governments  under  the  Revenue 
Sharing  Act. 

'e>  Data  verification  by  the  Director 
or  the  Bureau  of  Labor  Statistics.  Errors 
in  data  used  for  payment,s  that  are  di.«- 
covered  by  the  Director  or  the  Bureau  of 
Labor  Statistics  within  21  days  from  the 
date  data  is  mailed  to  recipient  govern- 
ments each  calendar  quarter  shall  result 
m  appropriate  adjustments  to  the  pay- 
ments of  recipient  governments. 

§  32.26      -Now    iinil<i  of  !o<-al   ^nxcriiiiii'iit. 

Xew  units  of  local  govermnent.  A  new 
local  government  which  Is  reported  by 
the  Bureau  of  the  Cen.sus  to  the  Director 
as  Ijeing  an  active  government,  and 
which  otherwise  qualifies  for  payment, 
shall  be  eligible  for  a  payment  for  the 
next  succeeding  calendar  quarter  in 
which  payments  are  made  after  its  acU- 
vaUon  date.  If  such  local  government  is  a 
successor  government,  it  .shall  be  eligible 
to  receive  the  payment  of  the  local  gov- 
ernment to  which  It  succeeded  in  ac- 
cordance with  the  conditions  of  the  suc- 
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ce.s.'-ion.  Tlie  Director  may  determine  a 
revenue  sharing  amount  for  such  gov- 
ernment ba-sed  on  Uie  most  recent  rev- 
enue sharuig  data  available.  A  local 
government  subject  to  Uils  section  shall 
not  receive  a  payment  until  a  statement 
of  assurances  is  filed  with  the  Director 
in  accordance  with  §  52.10  of  this  part. 

§  .'>2.27      IValioiial     leniilnat iim     of     |»a.»- 
tlK'llI^;  Irriiiination  of  t-licihilitt . 

<ai  National  ierminaliou  ol  payments. 
Nolwitlistanding  the  existence  of  higher 
State  or  local  rates  of  unemployment,  or 
the  existence  of  State  or  local  excess  un- 
employment percentages,  payments  will 
not  be  made  in  any  calendar  quarter, 
if— 

( 1 1  the  average  rate  of  nat'onal  un- 
employment during  the  most  recently 
completed  calendar  quarter  which  ended 
three  months  before  the  beginning  of 
such  calendar  quarter  did  not  exceed  six 
percent,  or 

(2)  Uie  rate  of  national  unemploy- 
ment for  the  last  month  of  the  most  re- 
cently completed  calendar  quarter  which 
ended  Uiree  months  before  Uie  begin- 
ning of  such  calendar  quarter  did  not 
exceed  six  percent. 

(b)  Termination  of  eligibility.  Not- 
withstanding the  existence  of  a  rate  of 
national  miemployment  in  excess  of  six 
percent,  paj-ments  will  not  be  made  to 
any  State,  territoi->'  or  local  Government 
for  any  calendar  quarter  if — 

1 1)  the  average  rate  of  unemployment 
as  a.s.signed  or  determined  by  the  Secre- 
tary of  Labor  for  such  government  for 
the  most  recently  completed  calendar 
quarter  which  ended  three  months  be- 
fore the  beginning  of  such  calendar 
quarter  was  le.ss  than  4. ,5  percent;  or 

'2)  the  rate  of  unemployment  as 
a.ssigned  or  determined  by  the  Secretary 
of  Labor  for  such  government  for  the 
last  nionUi  of  Uie  most  recently  com- 
pleted calendar  quarter  which  ended 
three  months  before  the  beginning  of 
such  calendar  quarter  did  not  exceed 
4.5  perrent. 

S  .'>2.28       >Iiiiimnm  piM  iiK'iit, 

If  the  amount  of  a  quarterly  allocation 
to  any  local  government  is  less  than  $100 
in  any  calendar  quarter,  then  no  amount 
shall  be  allocated  for  such  local  gov- 
ernment for  Uiat  period  and  such  funds 
will  be  reallocated  to  recipient  govern- 
ments within  that  quarter  pursuant  to 
the  Act. 

§,'52,29       \\ai\<r     of      pa>mi-iit«:      noinlc- 
li\«Ty. 

ia>  Waiver.  Any  recipient  government 
may  waive  a  payment  provided  the  chief 
executive  officer,  w  ith  the  consent  of  the 
governing  body  of  such  government, 
notifies  the  Director  in  writing  of  its  in- 
tention to  waive  and  returns  Uie  pay- 
ment to  the  Director.  A  waiver  shall  be 
efleciive  until  revoked  pursuant  to  a 
written  request  of  Uie  cliief  executive 
officer  of  the  recipient  government  with 
Uie  consent  of  the  governing  body,  A 
new  statement  of  assurances  may  be 
required  whenever  the  statement  of 
*^assurances  previously  submitted  by  such 


government  has  been  Invalidated,  or  is 
outdated, 

(b)  Nondelivery.  A  payment  which  is 
returned  by  the  U.S.  Postal  Service  to  the 
Office  of  Revenue  Sharing  as  being  non- 
deliverable  because  of  incorrect  address 
information,  or  which  is  unclaimed  for 
any  reason,  shall  be  retained  by  the  Di- 
rector until  the  payments  can  be  deliv- 
ered by  other  means  to  the  recipient  gov- 
ernment 

g  .";2.30        l>i><oliilioii      of      unit-      of     local 
{toM'rniiH'iil. 

A  unit  of  local  government  which  dis- 
solved, was  absorbed  or  ceased  to  exist 
during  a  calendar  quarter  in  which  a 
payment  is  received  may  expend  such 
payments  to  maintain  basic  .services, 
provided,  <  1  >  the  recipient  government 
is  in  the  process  of  winding-up  its  gov- 
ernmental affairs,  and  (2)  continues  to 
provide  basic  services  during  UiLs  wind- 
ing-up period.  Wlien  these  two  condi- 
tions are  not  met  by  a  recipient  govern- 
ment, ttie  payments  mast  be  transferred 
to  the  successor  local  government  with 
capacity  to  accept  and  use  such  pay- 
ments. If  the  recipient  does  not  know 
the  identity  of  such  successor  govern- 
ment, the  payment  shall  be  returned  to 
the  Director. 

Subpart  D — Expenditure  Prohibitions  and 
Restrictions 

i?  32,  Id       It.  liiiili«iii-. 

As  u.sed  in  Uiis  part,  Uie  term: 
I  a '  "Basic  .service"  means  an  expendi- 
ture which  may  rciisonably  be  classified 
under  one  of  the  following  categories: 
Education,  Highways,  Public  Welfare, 
Health  and  Hospitals.  Police  and  Correc- 
tions, Fire  Protection,  Sewage  and 
Sanitation,  Natural  Resouixes,  Housing 
and  Urban  Renewal,  Transportation, 
Libraries,  Financial  Administration, 
General  Administration,  General  Public 
Buildiny.^.  Parks  and  Recreation,  and 
Utilities. 

(bi  "Customarily  provided'  means  a 
basic  service  has  been  provided  by  the 
Federal  government,  or  a  State,  ter- 
ritorial or  local  government  to  persons 
under  the  jurisdiction  of  the  recipient 
govenimeiit  durmg  the  current  or  pre- 
ceeding  fi.scal  year  lof  the  recipient  gov- 
ernment' in  which  a  payment  is  received 
by  such  recipient  government. 

ic*  "Normal  supplies"  means  those 
commodities  that  meets  one  or  more  of 
the  following  conditions: 

(1 )    It  is  consumed  when  used;  or 
(2>   It  has  a  per  unit  purchase  price 
of  SI 000  or  less;  or 

(.31  It  has  an  estimated  useful  life,  in 
the  reasonable  discretion  of  the  recipient 
government,  of  less  than  one  year;  or 

(4>  It  is  expendable,  that  is,  if  the 
article  is  damaged  or  some  of  its  parts 
are  lost  or  worn  out,  it  is  usually  more 
feasible  to  replace  it  with  an  entirely  new 
unit  rather  than  repair  it;  or 

(5>  It  loses  its  original  shape  or  ap- 
pearance with  use. 

Normal  supphes  include,  but  are  not 
Umited  to.  office  supplies,  repair  and 
maintenance  supplies,  operating  supplies 
(such  as  fuel'   and  small  tools. 


'd^  "Repairs"  means  expenditures 
made  for  Uie  purpose  of  maintaining  a 
structure  or  other  capital  a.s.set  in 
ordinary  efficient  operaUng  condition, 
but  that  does  not  substantially  add  to  the 
utility  of  the  structure  or  asset.  apprec>- 
ably  prolong  its  useful  life  or  adapt  it  for 
a  sutxslantiaUy  different  use. 

§  32.11       l'erini-.il)lr  Pvpi-iKliliirc*. 

'a)  In  general.  Payments  shall  be 
obligated,  appropriated  and  expended  for 
the  maintenance  of  levels  of  employment 
and  ba.sic  services  which  have  been  cus- 
tomarily provided.  Payments  shall  be 
u.scd  for  Uie  acquisition  of  supplies  or 
materials  or  construction  only  to  the  ex- 
Unt  that  such  expenditures  are  for  nor- 
mal supphes  or  repairs  which,  in  the  rea- 
sonable discretion  of  the  recipient  gov- 
ernment, are  nece.ssary  to  maintain  basic 
services.  Payments  may  not  be  used  for 
new  construction  or  renovations  which 
are  not  repairs  or  for  supplies  or  equip- 
ment I  including  those  used  for  repairs' 
which  are  not  normal  supphes,  as  these 
terms  are  defined  in  5  52.40  of  this  sub- 
part. New  programs  may  be  initiated 
with  payments,  provided  such  programs 
are  for  a  basic  service  which  has  been 
customarily  provided.  i 

lb)  Repayment  of  debt.  Payments 
may  be  used  to  pay  the  principal  or  in- 
terest on  debt  obligations  of  a  re.ipient 
government,  regardless  of  the  date  the 
debt  was  incurred,  provided  the  proceeds 
of  the  indebtedness  were  expended  in  ac- 
cordance with  this  part.  For  example, 
payments  shall  not  be  used  for  principal 
or  interest  charges  on  a  debt  incurred  by 
a  recipient  government  to  finance  a  con- 
struction project. 

tc>  Personnel  expenses.  Payments 
may  be  expended  for  costs  Incurred  on 
behalf  of  personnel  employed  in  the 
maintenance  of  basic  services.  This  in- 
cludes but  is  not  limited  to  the  salary 
(and  increases  thereof',  fringe  benefits, 
social  security  pa>-ments,  and  retirement 
system  contributions  which  a  recipient 
government  Is  obligated  to  finance  for 
employees  engased  in  the  delivery  of 
basic  services. 

§  32.  J2      YJ'apr  rail  »  aii<l  labor  >laiulartl>-. 

lai  Laborers  and  mechanics.  All  la- 
borers and  mechanics  employed  by  con- 
tractors on  all  repair  projects,  including 
painting  and  decorating,  costing  in  ex- 
cess of  $2000  and  funded  in  whole  or  in 
part  with  payments  shall  be  paid  wages 
at  rates  not  less  than  those  prevailing 
on  projects  of  a  character  similar  to  the 
contract  work  in  the  locality  as  deter- 
mined by  the  Secretary  of  Labor  an  ac- 
cordance with  the  Davis-Bacon  Act  '40 
U.S.C.  276(ai,  276'a-5)):  and  are  cov- 
ered by  labor  standards  specified  by  the 
Secretary  of  Labor  pursuant  to  29  CFR 
Parts  1.  3.  5  and  7.  The  SecreUiry  of 
Labor  shall  have,  with  respect  to  such 
labor  standards,  the  authority  and  func- 
tions set  forth  in  Reorganization  Plan 
No.  14  of  1950  (15  F.R.  3176)  and  5  2  of 
the  Act  of  June  13.  1934.  as  amended  ■  40 
use.  276<c)l. 

(b)  Requests  for  leage  determinations. 
In  situations  where  the  Davis-Bacon  Act 
standards  are  applicable  in  accordance 
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with  paragraph  (a>  of  this  section,  the 
recipient  government  must  asrertain  the 
US.  Department  of  Labor  wage  rate 
determination  for  each  intended  con- 
struction project  and  insure  that  the 
wage  nites  and  tlie  contract  clauses  re- 
quired by  29  CFR  5  5  and  29  CFR  5ia  3> 
are  incorporated  m  the  contract  specifl- 
rations.  Tlie  recipient  government  must 
aL-o  satisfy  itself  that  the  bidder  is  aware 
of  his  labor  standard  responsibilities 
under  the  Davis-Bacon  Act.  Wage  rate 
determinations  may  be  obtained  by  filing 
a  standard  Form  :?08  with  the  Employ- 
ment Standards  AdminLstration  of  the 
applicable  regionnl  office  of  the  United 
States  Department  of  Labor  at  least  30 
days  before  the  invitation  for  bids,  or  m 
the  case  of  projects  covered  by  general 
wage  rate  determinations,  the  appropri- 
ate wage  rate  may  be  obtained  from  the 
Ftderal  Register. 

ic>  Access  to  sources  of  information. 
Each  recipient  government  shall  permit 
access  by  authorized  representatives  of 
the  Director,  the  SecretaiT  of  Labor,  the 
Comptroller  General,  and  Department  of 
Justice  during  normal  business  hours  to 
Its  facilities,  books,  records,  accounts, 
personnel,  and  other  sources  of  informa- 
tion as  may  be  relevant  to  a  determina- 
tion of  whether  the  recipient  govern- 
ment :s  complyin;;  with  this  section. 
Where  any  information  required  of  a 
recipient  government  is  in  the  exclusive 
po.'ssession  of  any  other  agency,  institu- 
tion, or  person:  and  .such  agency,  institu- 
tion, or  person,  fails  or  refuses  to  furnish 
such  information,  the  recipient  goven^.- 
mcnt  shall  so  certify  in  its  report  and 
shall  set  forth  what  efforts  it  has  made  to 
obt.i in  the  information. 

<d'  Compliance  reports.  Each  recipi- 
ent goveiTiment  shall  keep  such  records 
and  submit  on  rccjuest  of  the  Director 
timely,  complete  and  accurate  compli- 
ance reports  at  such  times,  in  such  form, 
and  containing  such  information  as  the 
Director  may  determine  to  be  necessary 
or  useful  to  ascertain  whether  the  re- 
cipient government  has  complied  or  is 
complyir.g  with  this  section. 

§  .■>2.  t.l        \pplir;il>ililv  of  ."^tiilc.  Icrri'orial 
iiliil  Ifx-iil  1;|M. 

'a»  In  general.  Ench  recipient  govern- 
ment shall  spend  payments  for  basic 
services  in  accordance  with  the  State, 
territorial  or  local  laws  and  procedures 
applicable  to  the  expenditure  of  its  own 
source  revenues.  Payments  shall  be  ex- 
pended only  for  purposes  which  the  re- 
cipient government  may  finance  with  its 
own  source  revenues.  Payments  shall  be 
appropriated  and  obligated  pursuant  to 
the  budgetary  process  applicable  to  its 
own  source  revenues.  Therefore,  the  re- 
cipient government  shall  provide  for  the 
expenditure  of  payments  not  solely  by 
the  executive,  but  also  by  the  legi.slative 
branch,  if  that  is  the  budgetarj-  proce.';s 
used  by  the  recipient  government  to  pro- 
vide for  expenditure  of  its  own  source 
re\enues. 

(h>  Waii^er.  The  reciuircmcnts  of  para- 
praph  lai  of  this  section  may  be  waived 
temporarily  by  the  Director,  upon  deter- 
mination that  it  is  not  po.'^sible  for  the 


recipient  government  to  comply  with  the 
budgetary  process  applicable  to  the  ex- 
I>endlture  of  its  own  source  revenues 
within  the  six  month  appropriation  or 
obligation  time  limitation  set  forth  In 
5  52  44  of  this  part.  The  Director  may 
grant  such  a  waiver  only  wlicn  the  chief 
executive  officer  of  the  recipient  govern- 
ment has  submitted  a  written  request 
for  a  waiver  to  the  Director  at  least  30 
days  prior  to  the  last  date  for  obligating 
or  appropriating  payments  in  accord- 
ance witli  5  52.44  of  this  part.  Such  re- 
quest nuist  set  fortli: 

1 1^  Tlie  facts  and  circumstances  which 
v.ould  make  compliance  with  botli  tlie  re- 
quiiements  of  paragraph  (ai  of  this  sec- 
tion and  S  52.44  not  po.ssible: 

i2)  An  explanation  of  the  alternative 
budsetary  process  which  would  be  utili- 
Iwed  for  the  payment  if  the  waiver  Is 
granted.  The  aJtcmative  budgetary  proc- 
ess shall  be  modeled  to  tlie  maximum 
extent  on  the  process  applicable  to  the 
recipient  government's  own  source  reve- 
nues, and  sJuUl  be  developed  by  the  chief 
executive  olTicer. 

(3)  An  assurance  that  the  recipient 
government  has  publislied.  unless  a 
waiver  of  this  publication  requirement  is 
approved  in  accordance  with  5  52.11(d) 
of  UiLs  part,  a  public  notice  of  this  waiver 
required  in  a  newspaper  of  general  circu- 
lation within  its  geographic  area.  Tlie 
newspaper  used  for  such  publication 
sli.Tll  conform  with  the  requirements  in 
;i  52.11  of  this  part.  Tlie  notice  shall  be 
publL'^hed  not  le.ss  than  10  calendar  days 
before  th3  waiver  request  Ls  mailed  to  tlie 
Director,  and  shall  state  the  following: 
til  The  requirements  of  paragraph 
ia>  of  till*?  section  and  5  52.44: 

liii  Tlie  legal  or  practical  circum- 
.^taiices  that  prevent  tJie  recipient  gov- 
eniment  from  complying  with  such  re- 
quirements: 

liii)  Tliat  the  chief  executive  ofBcer 
of  the  recipient  government  intends  to 
request  the  Director  of  tlie  OfBce  of  Rev- 
enue Sharing  to  waive  the  requirement 
that  payments  must  be  spent  in  accord- 
ance with  the  budgetary  procedures  ap- 
plicable to  the  expenditure^  such  gov- 
ernment's own  source  revenues  within 
six  months  of  tlie  day  after  receipt,  as 
required  by  paragraph  (ai  of  this  sec- 
tion, and  ;5  52.44; 

tivi  Tlie  alternative  budgetary  process 
which  would  be  utilised  if  the  Director 
grants  requested  the  waiver  for  the  ap- 
propriation or  obligation  of  the  pay- 
ments: and 

'VI  Th.Tt  iriterested  persons  are  en- 
couraged to  provide  written  comments 
on  this  waiver  request  to  tlie  chief  execu- 
tive officer  of  the  recipient  government 
and  the  Director  of  the  Office  of  Revenue 
Sharing.  The  address  of  the  Office  of 
Revenue  Sharing  shall  also  be  stated  in 
the  public  notice. 

§  .'>2.  t  I      r,\p<'ndiliirt'  lime  liinitalion. 

Each  recipient  government  shall  ap- 
propriate or  obligate  payments  for  basic 
ser\'ices  before  the  end  of  the  six-month 
period  which  begins  the  day  following 
receipt  of  a  payment. 


§j2.  !.'>        \{)|jli(ai)ilil>     of    otinr    I  tdrnil 
laM'ti. 

Except  as  otherwise  provided  In  the 
Act  or  this  part,  payments  are  not  sub- 
ject to  Federal  civil  laws  applicable  only 
to  Federally  assisted  prof^ranis  or  to  Fed- 
eral grants,  loans  or  contracts.  The 
Criminal  Code  of  the  United  Stales  i  title 
18,  US.C.i  shall  be  applicable  to  all 
criminal  offenses  relating  to  the  expend- 
iture, accounting  or  reporting  of  pay- 
ments by  a  recipient  government  receiv- 
ing such  payments  under  the  .^ct  or  this 
part. 

§  7y2.  16       ItiliTi-ol  Ix'iiriii;:  acroiml^. 

Recipient  governments  may  tempo- 
rarily deposit  their  payments  in  interest 
bearing  accoiuits.  Where  payments  are 
held  in  an  interest  bearing  account,  tiie 
interest  earned  on  those  funds  Is  subject 
to  the  expenditure  restrictions  and  pro- 
hibitions of  the  Act  and  this  part. 

Subpart  E — Nondiscrimination  by 
Recipient  Governments 

§  32.60       P,.r,)os.-. 

The  purpose  of  this  subpart  Ls  to  im- 
plement 5  207  of  the  Act  which  provides 
that  no  person  in  the  United  States  shall, 
on  the  ground  of  race,  color,  national 
origin,  or  sex  be  excluded  from  partici- 
pation in.  be  denied  the  benefits  of.  or  be 
subjected  to  discrimination  under  any 
program  or  activity  of  a  State,  territorial 
or  local  goveniment,  which  government 
receives  payments.  Any  prohibition 
iMjainst  discrimination  on  tiie  ba^iis  of 
age  under  tlie  Age  Discrimination  Act 
of  1975  or  with  respect  tn  an  otherwise 
qualified  handicapped  individual  as  pro- 
vided in  S  504  of  the  Rehabilitation  Act 
of  1973  shall  also  applv  to  any  such  pro- 
gram or  activity,  .^ny  prohibition  against 
discrimination  on  the  basis  of  reliKion,  or 
any  exemption  from  .-^uch  prohibition,  as 
provided  in  the  CivU  Riphts  Art  of  1964 
or  Title  VIII  of  the  Act  of  April  H.  1968. 
commonly  referred  to  as  the  Civil  Rights 
Act  of  1968.  shall  also  apjily  to  anv  such 
program  or  activity. 

§  .')2.6I  IiK-orporation  <if  ci-iKr.i!  ri-\r- 
nup  sliariii-;  n<iii<liTrii)iinali<Mi  rfsn- 
Intion". 

Tlie  nondiscrimination  provisions  of 
§  207  of  the  Act  are  substantively  identi- 
cal to  the  corresponding  nondiscrimina- 
tion requirements  in  S5  122.  l;M.  and  125 
of  the  Revenue  Sharing  Act.  Tiierefore. 
the  rcculations  promulgated  in  31  CFR 
Part  51,  subpart  E,  by  the  Director  pur- 
suant to  the  Revenue  Sharing  Act  are 
hereby  incorporated  by  reference  into 
this  subpart  and  .'^hall  apply  to  payments 
to  reci.Dient  governments. 

Subpart  F — Fiscal  Procedures  and  Auditing 

§  y2.V.O  rrfH-ojhirc!*  applicable  lo  the  use 
«)f  pa;.  iiieiii.>i. 

A  recipient  government  which  receives 
payments  imder  the  Act  sliall: 

(a>  Provide  for  the  expenditure  of 
payments  in  accordance  with  §  52.43  of 
this  part. 

(b)  Maintain  its  fiscal  accounts  in  a 
manner  sufficient  to: 
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(1>  Permit  the  reports  required  by  the 
Director  to  be  i)repared  therefrom,  and 

'2>  Permit  tlie  tracing  of  payments  to 
a  level  of  expenditure  adequate  to  estab- 
lish that  sucli  funds  have  not  been  used 
in  violation  of  the  restrictions  and  pro- 
hibitions of  tills  part  TriK-ing  of  pay- 
ments requires  tliat  vouchers  in  support 
of  expenditures  funded  by  the  Act  shall 
be  icicntified.  Sucli  tracing  of  payments 
can  k)e  made  by  one  of  llie  following 
tiiree  ineaivs: 

lit  Maintain  a. separate  set  of  fund  ac- 
counts: 

MP  Maintain  a  separate  bank  ac- 
count :  or 

'IIP  Keep  a  memorandum  record  of 
tlie  voiulier  numbers  and  amounts  for 
Uie  expenditures   lunded   by  payments. 

u'  Account  for  paymeiit-s  using  at  a 
nunitnuin  the  .same  fi.sctU  ace  ounting  and 
internal  audit  procedures  as  are  used 
by  the  recipient  government  for  exi)end- 
itures  from  its  own  source  revenues. 

id  I  Provide  to  tlie  Director  and  to  the 
Comptroller  Oeneral  of  the  United 
States,  on  rea.sonable  notice,  access  to 
and  the  right  to  examine  such  books, 
documents,  paiK^rs  or  records  as  the  Di- 
rector may  reasonably  require  for  the 
piu-pose  of  reviewing  compliance  with 
the  Act  and  the  regulations  of  this  part 
or.  In  the  case  of  the  Comptroller  Gen- 
er.il.    as    the   Comptroller   General   may 
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reasonably  require  for  the  purpose  of  re- 
viewing compliance  and  operations  un- 
der the  Act. 

§  S2.RI        \ii<liting  and  e\uluatiuh. 

(a I  In  (jeneraJ.  The  Director  sh;Ul  pro- 
vide for  such  auditing  and  evaluation  as 
may  be  necessary  to  insure  that  recipi- 
ent governments  comply  with  the  Act 
and  the  regulations  of  this  part.  Audits, 
review.s  and  evaluations  made  under  this 
section  sliall  be  conducted  in  a  manner 
whicli  IS  consistent  with  procedures  re- 
quired of  recipients  of  revenue  siiaring 
entitlements  by  regulations  in  31  CFR 
Part  51.  subpart  F,  published  pursuant 
lo  the  He\enue  Sharing  Act. 

ib»  Audits  required.  Payments  shall 
be  included  as  a  part  of  any  independent 
audit  of  a  State  or  local  government  in 
accordance  with  generally  accepted  au- 
dituig  standards  as  required  under  tlie 
Revenue  Sharing  Act  pursuant  to  regu- 
lations set  forth  in  31  CFR  Part  51,  sub- 
part F. 

§  .'>2.82        >r<ip.    of  aiulitv. 

(a I  In  ciencral.  Tlie  scope  of  each 
audit  required  under  §52.81ib)  of  this 
part  shall  be  of  the  same  financial  tj-pe 
as  j)rovided  by  revenue  sharing  audit 
regulations  '31  CF'R  Part  51.  subpart  F) . 
There  siiall  also  be  included  a  compli- 
ance tyi>e  audit  as  described  In  "Tlie 
Standards   for  Audit   of   Goveniniental 


Organizations,  Programs,  Activities  L 
Functions",  i.vsued  in  1972  by  the  Ccnnp- 
troller  General  of  tlie  United  States,  and 
as  described  further  in  audit  guides  pub- 
lished by  the  Office  of  Revenue  Sharing. 

§  .%2.8.'i       Helenlioii  of  auilit    workpaper^. 

Audit  workpapers  and  related  audit  re- 
ix>rts  shall  he  retained  for  three  years  af- 
ter the  Lssuance  of  the  audit  report,  and 
shall  be  available  upon  request  to  the 
Director  and  the  Comptroller  General  or 
to  their  representatives. 

§.'>2.}it       Ke<]iiireiiienl     lo     Miltiiiil     audit 
reiM>rl»>. 

The  Director  may.  upon  request,  re- 
quire the  chief  executive  officer  of  a  re- 
cipient government  to  submit  a  copy  of 
its  audit  reiwrts. 

Subpart  G — Proceedings  for  Reduction  in 
Payments,  Withholdmg  or  Repayment 

§.'•2.100       In( orporalion    of   lieariiip   pro- 
cedures. 

Tlie  regulations  ainjearing  in  31  CFR 
Part  51,  subpart  G,  §§51.200-51.225. 
governing  procedure  and  practice  re- 
quirements for  reasonable  notice  and 
opportunity  for  a  hearing,  are  hereby  m- 
corporated  by  reference  into  tliis  subpart 
to  tlie  extent  they  are  Consistent  with 
the  Act. 

[FR  Doc  77-27804  Filed  9-22-77,8  45  amj 
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RESTRICTIVE  TRADE 
PRACTICES  OR  BOYCOTTS 
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PROPOSED    RULES 


DEPARTMENT  OF  COMMERCE 

Dqmestic  and  International  Business 
Administration 

[  15  CFR  Part  369] 

RESTRICTIVE   TRADE    PRACTICES   OR 
BOYCOTTS 

AGENCY:  Domestic  and  International 
Business  Administration.  Department  of 
Commerce. 

ACTION:  Propased  rulemaking. 

SUMMARY:  Tlie  ai:ency  proposes  to 
amend  the  Restrictive  Trade  Practices  or 
Boycotts  part  of  the  Export  Administra- 
tion Regulations  <Part  369.  Title  15. 
Code  of  Federal  Regulations  > .  The  pro- 
posed changes  arc  being  made  to  imple- 
ment Title  II  of  the  Export  Administra- 
tion Amendments  of  1977  iPub.  L.  95- 
52  >.  signed  into  law  on  June  22,  1977.  In 
general,  these  proposed  regulations  pro- 
hibit United  States  persons  from  com- 
plying with  most  foreign  boycott  require- 
ments, includint;  the  furnishing  of  boy- 
cott-related information. 

D.\TES:  Comments  mu.st  be  received  by 
tlie  Department  before  noon,  Novem- 
ber 21.  1977, 

ADDRESSES:  Written  comment.s  (six 
copies  when  possible i  should  be  sent  to: 
U.S.  Department  of  Commerce,  Post 
Office  Box  320.  Benjamin  Franklin  Sta- 
tion. Washington,  DC.  20044. 

Oral  Communications 

Oral  communications  or  requests  for 
further  information  should  be  dii'ected 
to:  Stanley  J.  Marcu.«:.s.  Deputy  A.ssistant 
Secretary  for  Dome.<.tic  Commerce,  202- 
377-5491,  or  Kent  N.  Knowles.  Acting 
A.ssistant  General  Counsel  for  Domestic 
and  International  Busine.ss,  202  377- 
5301. 

SUPPLEMENTARY  INFORM.\TION: 
The  promulgation  of  llaese  boycott  regu- 
lations is  exempt  from  Administrative 
Procedure  Act  rulemaking  procedures. 
However,  because  of  the  importance  and 
complexity  of  the  issues,  the  Department 
continues  to  invite  public  participation  in 
their  development.  All  persons  who  de- 
sire to  comment  are  encouraged  to  do  .so 
at  the  earliest  possible  time  so  as  to 
permit  the  fullest  consideration  of  their 
views.  Comments  may  take  the  form  of 
proposed  regulatory  language,  narrative 
discussion,  hypothetical  case  situations. 
or  any  other  appropriate  format. 

These  proposed  regulations  are  issued 
pursuant  to  Title  II  (entitled  "Foreign 
Boycotts")  of  the  Export  Administration 
Amendments  of  1977  iPub.  L.  95-52), 
which  provides  in  relevant  part  that 
"frlules  and  regulations  pursuant  to 
tliis  subsection  '.section  4A'ai  of  the  Ex- 
port Administration  Act  of  1969,  a.s 
amended  by  Pub.  L.  95-52  >  shall  be  issued 
not  later  than  90  days  after  the  date  of 
enactment  of  this  section  and  shall  be 
issued  in  final  form  and  become  effective 
not  later  than  120  days  after  they  are 
first  issued."  The  Department  expects  to 
issue  final  regiolations,  after  taking  Into 
consideration  the  comments  received  be- 
fore the  close  of  the  comment  period. 


sJiortly  before  the  expiration  of  tlie  stat- 
utory 120-day  period  following  the  date 
of  Issuance  of  the  proposed  regulations 
U  e..  January  19.  1978), 

The  comment  period  for  submission  of 
comments  on  these  proposed  regulations 
will  close  at  noon,  November  21,  1977. 
Comments  i  whether  written  or  oral>  re- 
ceived by  the  Department  after  July  13. 
1977.  the  publication  date  of  the  Depart- 
mcnts  original  notice  of  proposed  rule- 
making in  this  matter  i42  FR  36007), 
will  be  considered  in  the  development  of 
these  regulations.  However,  no  comments 
received  after  the  close  of  the  comment 
period  will  be  accepted  or  con.--idered  by 
the  Department. 

Written  public  comments  which  are 
a<companied  by  a  request  that  part  or 
all  of  the  material  be  treated  confiden- 
tially because  of  its  business  proprietary- 
nature  or  for  any  other  reason  will  not 
be  accepted.  Such  comments  and  ma- 
terials will  be  returned  to  the  submitter 
and  will  not  be  considered  in  tlie  devel- 
opment of  the  regulations. 

All  public  comments  to  be  considered 
in  the  development  of  these  boycott 
regulations  will  be  a  matter  of  public 
record  and  will  be  available  for  public 
inspection  and  copying.  This  procedure 
shall  not,  however,  apply  to  communica- 
tions from  agencies  of  the  United  States 
or  foreign  governments.  In  the  interest 
of  accuracy  and  completene.ss,  comments 
in  written  form  are  preferred.  If  oral 
comments  are  received,  the  Department 
ofTicial  receiving  such  comments  will  pre- 
pare a  memorandum  summarizing  the 
substance  of  the  comments  and  identify- 
ing the  individual  making  the  comments 
as  well  as  the  person  on  whose  behalf 
they  purport  to  be  made.  All  such  memo- 
randa will  also  be  a  matter  of  public 
record  and  will  be  available  for  public 
review  and  copying. 

The  public  record  concerning  these 
boycott  regulations  will  be  maintained 
in  the  Domestic  and  International  Busi- 
ness Administration.  Freedom  of  Infor- 
mation Records  Insi^ection  Facility, 
Room  3012  Main  Building,  U.S.  Depart- 
ment of  Commerce,  14th  and  Coiistitu- 
tion  Avenue  NW.,  Washington.  DC. 
20230.  Records  in  this  facility,  including 
written  public  comments  and  memoran- 
da summarizing  the  substance  of  oral 
commmiications,  may  be  inspected  and 
copied  in  accordance  with  regulations 
published  in  Part  4  of  Title  15  of  the 
Code  of  Federal  Regiilations.  Informa- 
tion regarding  the  inspection  and  copy- 
ing of  records  at  tlie  facility  may  be  ob- 
tained from  Mrs.  Patricia  L.  Mann,  the 
Domestic  and  International  Business  Ad- 
ministration Fi-eedom  of  Information 
OfTicer,  at  the  above  address  or  bv  call- 
ing 202-377-3031. 

Additional  regulations  will  be  promul- 
gated as  necessary  to  implement  other 
provisions  of  the  Export  Administration 
Act  of  1969.  £Ls  amended  by  Pub.  L.  95-52. 
Regulations  setting  forth  procedures  for 
imposing  administrative  sanctions  in  ac- 
cordance with  the  provisions  of  section 
6ic»  (2)  IB)  will  be  issued  at  a  later  date. 
Regulations  dealing  with  the  increased 
penalties  for  violations  under  the  Export 


Administration  Act  of  1969.  and  witii  ilie 
public  availability  of  charging  letter.'^  or 
other  documents  Initiating  administra- 
tive proceedings  for  the  lmix)sltion  of 
penalties,  will  also  be  i.ssued  at  a  later 
date. 

Advisory  opinions  will  be  issued  by  tl-.e 
Department,  in  accordance  witli  proce- 
dures to  be  established.  In  order  to  give 
guidance  on  Uie  application  of  tills  Part 
in  particular  circumstances.  New  regula- 
tions will  also  be  issued  on  the  reporting 
requirements  under  the  Export  Admin- 
istration Act  of  1969.  as  amended  by 
Pub.  L.  95-52.  Comments  on  both  matters 
are  solicited. 

Note. — The  Department  has  reviewed  tlils 
proposal  pursuant  to  Executive  Order  118LM. 
OMB  Circular  A-107,  and  Deparlmem  Ad- 
mhiLstratlve  Order  218-6.  The  projKj^al  has 
been  determined  to  have  no  major  inflatii.  r.- 
ary  impact. 

In  consideration  of  the  foieuoing.  Part 
369  of  TlUe  15  of  the  Code  of  Federal 
Regulations  is  proposed  to  be  revised  as 
set  forth  below. 

The  relevant  provisions  of  tlie  Export 
Administration  Act  of  1969.  as  amended 
by  Pub.  L.  95-52,  are  set  forth  below  for 
the  convenience  of  Interested  persons. 

Issued  in  Wa.shington.  DC  ,  on  Sep- 
tember 20,  1977. 

Stanley  J.  Marcvss. 
Deputy  Aasistant  Sccretartj 
for  Domestic  Conimcrcc. 
Provisions    of   the   Export   Administrat:.  n 
Act   or   1969,   as   Amendfd      Ri.tating    :>, 

FonnicN  Boycotts 

AN    AfT 

To  provide  for  continuation  of  ,i\)thorrLy  for 
regulation  of  e.\ports 

Be  it  enacted  by  the  Senate  and  House  cf 
Representatives  of  the  United  Sta:es  of 
America  in  Congress  assembled. 

SHORT    TITLE 

Section  1.  This  Act  may  be  cl:ccl  as  ti.e 
•E.xport  Administration  Act  of  1969. " 


DECLARATION    OF    rOI.ICY 

Sec    3    The  Congres.<;  makes  the  fc.::i--A:r.cr 
declarations: 


(5)  It  Is  the  policy  of  the  United  SL-ires  iA( 
to  oppo.so  restrictive  trade  practices  or  bcy- 
cott.s  fostered  or  imposed  by  foreign  coun- 
tries against  other  countries  friendly  to  t!-.e 
United  States  or  atjainst  any  United  Sta:rs 
person,  (B)  to  encourage  and,  in  speci<ied 
cases,  to  require  United  States  persons  en- 
gaged in  the  export  of  articles,  materials, 
supplies,  or  information  to  re/use  to  take 
actions,  including  furnishing  information  or 
entering  into  or  implementing  agrecr>ic>::f. 
u-hich  have  Vie  effect  of  furthering  or  'up- 
porting  the  restrictive  trade  practices  c  bo,^- 
cotts  fostered  or  imposed  bti  any  forticn 
country  against  a  country  friendly  to  tie 
United  States  or  against  any  United  Statts 
person.   (C)   to  foster  International  coopcr.!- 


'  Portions  of  tlie  Act  appearing  in  ii,'i;ic 
letters  Indicate  the  amendments  m.-vde  by 
Pub.  L.  95  52.  "Export  Administration 
Amendments  of  1977."  One  foreign  boycof. - 
related  provision  of  Pub.  L.  96-52  doe.s  not 
amend  the  Act.  It  appears  in  Italics  .'eparat>>;y 
at  the  end  of  this  appendix. 
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tlf>n  and  the  developmont  of  International 
rulee  and  Institutions  to  ft.v»ure  reitsonabl* 
access  to  world  supplies 


ALTUORITT 


Stc  4   (a) (1) 


fbUl)  To  eflcauate  the  policies  set  forth 
hi  scrtlon  3  of  this  Act.  the  President  may 
prohibit  or  curlall  the  exportation  from  the 
United  Slates,  its  territories  and  pw-ses- 
sions.  of  any  articles,  mnicilaW.  or  supplies 
Including  technical  data  or  any  other  In- 
formation, except  under  such  rules  and  reg- 
ulations as  he  shall  prescribe  To  the  extent 
necessary  to  achieve  effective  enforcement 
of  this  Act,  thc.jc  rules  and  regulations  may 
apply  to  the  financing,  trarusportlng.  and 
other  servicing  of  exports  and  the  participa- 
tion therein  by  any  person     •    •    • 


FOREKiN    BOYCOTTS 

Stc.  4A.  (a)(1)  For  the  purpo.-.e  of  im- 
plementing the  policies  set  forth  In  section 
3(5)  (A)  and  (B),  the  President  bhall  Issue 
rules  and  regulations  prohibiting  any  United 
States  person,  with  respect  to  his  activities 
In  the  liiterstiilc  or  foreign  coinniercc  of  the 
United  States,  from  taking  or  knowingly 
agreenc  to  take  any  of  the  following  action.- 
with  Intent  to  comply  with,  further,  or  sup- 
port any  boycott  fostered  or  Impo.sed  by  a 
foreign  country  against  a  cuuntry  which  i.s 
friendly  to  the  United  States  and  which  is 
not  it.--elf  the  object  of  any  form  of  boycott 
pur--uant  to  United  States  law  or  regulation: 

IPROHIBITIONS.] 

[Refusals  to  do  Business  | 

(.A I  Refusing,  or  requiring  any  other  per- 
.son  to  refuse,  to  do  business  with  or  in  the 
boycotted  country,  with  any  business  concern 
organized  under  the  laws  of  the  boycotted 
country,  with  any  national  or  resident  of  the 
boycotted  country,  or  with  any  other  per- 
son, pursuant  to  an  agreement  wuh.  a  re- 
qulrenient  of.  or  a  request  from  or  on  behalf 
of  the  boycotting  country.  Tlie  mere  ab- 
sence of  a  business  relationship  with  or  in 
the  boycotted  country,  with  any  business 
concern  organized  under  the  laws  of  the 
boycotted  country,  with  any  national  or 
resident  of  the  boycotted  country,  or  with 
any  other  person,  does  not  Indicate  the  ex- 
istence of  the  intent  required  to  establish  a 
violation  of  rules  and  regulations  issued  to 
carry   out   this  subparagraph. 

|Discrimmafion| 

(Bi  Refusing,  or  requiring  any  other  per- 
son to  refuse,  to  employ  or  otherwise  di.^- 
crlmlnatlng  against  any  United  States  per- 
son on  the  basis  of  race,  religion,  sex,  or 
national  origin  of  that  person  or  of  any 
owner,  officer,  director,  or  employee  of  such 
per.'on. 

I  Discrimittalory  Information  ] 

(C)  F*urnlshing  Information  with  respect 
to  the  race,  religion,  .sex.  or  national  origin 
of  any  United  States  person  or  of  any  owner, 
officer    director,  or  employee  of  such  person 

[Boycott  Information] 

I  Di  Furnishing  information  about  whether 
any  person  has,  has  had.  or  proposes  to  have 
any  business  relationship  (including  a  re- 
lationship by  way  of  sale,  purcha.se,  legal  or 
commercial  representation,  shipping  or  other 
transport.  Insurance,  investment,  or  supply) 
with  or  in  the  boycotted  country,  with  any 
business  concern  organized  under  the  laws 
of  the  boycotted  country,  with  any  national 
or  resident  of  the  boycotted  country,  or  with 


PROPOSED   RULES 

any  other  person  which  ta  known  or  believed 
to  t>e  restricted  from  having  any  business 
relationship  with  or  In  the  txiycottlng  coun- 
try. Nothing  In  this  paragraph  shall  prohibit 
the  furnl.shlng  of  normal  business  informa- 
tion In  a  commercial  context  as  defined  by 
the  Secretary  of  Commerce. 

[Charitable  Organisation  Information] 

(E)  F\irn!shlng  Information  about  whether 
any  person  Is  a  member  of.  has  made  con- 
tributions to.  or  is  otherwise  associated  with 
or  Involved  in  the  activities  of  any  chari- 
table or  fraternal  organization  which  sup- 
ports the  boycotted  country. 

(Leffcrso/Credif  I 

I  F)  Paying,  honoring,  confirming,  or  other- 
wise implementing  a  letter  of  credit  which 
contains  any  condition  or  requirement  com- 
pliance with  which  Is  prohibited  by  rules 
and  rcguKitlotis  Issued  pursuant  to  this  para- 
graph, and  no  United  States  person  shall,  as 
a  result  of  tlie  application  of  this  paragraph, 
be  obligated  to  pay  or  otherwise  honor  or 
Implement  such  letter  of  credit. 

(2)  Rules  and  regulatloua  issued  pursuant 
to  paragraph  (1)  shall  provide  exceptions 
for— 

I  EXCEPTIONS] 

[Import  Requirements] 

i.\)  complying  or  agreeing  to  comply  with 
requirements  (I)  prohibiting  the  Import  of 
pood  or  services  from  the  boycotted  country 
or  goods  produced  or  services  provided  by  any 
business  concern  organized  under  the  laws 
of  the  boycoil<?d  country  or  by  nationals  or 
residents  of  the  boycotted  country,  or  (11) 
prohibiting  the  shipment  of  goods  t-o  the  boy- 
cotting country  on  a  carrier  of  the  twycotted 
country,  or  by  a  route  other  than  that  pre- 
scribed by  the  boycotting  country  or  the  re- 
cipient of  the  shipment; 

[Import  Document  Rrquircmcnts] 

(B)  complying  or  agreeing  to  comply  with 
import  and  shipping  document  requirements 
with  respect  to  the  country  of  origin,  the 
name  of  the  carrier  and  route  of  shipment 
the  name  of  the  supplier  of  the  shipment  or 
the  name  of  the  provider  of  other  services, 
except  that  no  Information  knowingly  fur- 
nished or  conveyed  In  response  to  such  re- 
quirements may  t>e  stated  Ui  negative,  black- 
listing, or  similar  exclusionary  terms  after 
the  expiration  of  1  year  following  the  date  of 
enactment  of  tlie  Export  AdmlnLstratlon 
Amendments  of  1977  other  than  with  respect 
to  carriers  or  route  of  shipment  as  may  be 
permitted  by  such  rules  and  regulations  In 
order  to  comply  with  precautionary  require- 
ments protecting  against  war  risks  and  con- 
fiscation; 

[Unilateral  Selection] 

(C  I  complying  or  agreeing  to  comply  in  the 
normal  course  of  business  with  the  unilateral 
and  specific  selection  by  a  boycotting  coun- 
try, or  national  or  resident  thereof,  of  car- 
riers, irusurers,  suppliers  of  services  to  be  per- 
formed within  the  boycotting  country  or  spe- 
cific goods  which.  In  the  normal  course  of 
bVLslness.  are  identifiable  by  source  when  im- 
ported into  the  boycotting  country; 

[Export  Requirements] 

(D)  complying  or  agreeing  to  comply  with 
export  requirements  of  the  t>oycottlng  coun- 
try relating  to  shipments  or  tran.sshlpments 
of  exports  to  the  boycotted  country,  to  any 
business  concern  of  or  organized  under  the 
laws  of  the  boycotted  country^  or  to  any  na- 
tional or  resident  of  the  boycotted  country; 

[Immigration  Requirements] 

(E)  compliance  by  an  individual  or  agree- 
ment by  an  individual  to  comply  with  the 
Immigration  or  passport  requirements  of  any 


in: 


country  with  respect  to  such  Individual  or 
any  meml>er  of  such  Individual's  family  or 
with  requests  for  Information  regarding  re- 
quirements of  employment  of  such  individual 
within  the  boycott  country:  and 

I  Local  Lau:] 

(P)  compliance  by  a  United  States  person 
resident  In  a  foreign  country  or  agreement 
by  such  person  to  comply  with  the  laws  of 
that  country  with  respect  to  his  activities  ex- 
claslvely  therein,  and  such  rules  and  regula- 
tions may  contain  exceptions  for  such  resi- 
dent complying  with  the  laws  or  regulations 
of  that  foreign  country  governing  Imports 
Into  such  country  of  trademarked,  trade- 
named,  or  similarly  specifically  Identifiable 
products  or  componentt  of  products  for  his 
own  use.  Including  the  performance  of  con- 
tractual services  within  that  country,  as  may 
be  defined  by  such  rules  and  regulations. 

(3)  Rules  and  regulations  Issued  pursuant 
to  paragraphs  (3)(C)  and  (2)  (P)  shall  not 
provide  exceptions  from  paragraphs  (l)(Bi 
and  (1) (C). 

(4)  Nothing  In  this  subsection  may  be  con- 
strued to  supersede  or  limit  the  operation  of 
the  antitrust  or  civil  rights  laws  of  the  United 
States. 

[Regulations  aiid  Grace  Period] 

(5)  Rules  and  regulations  pursuant  to  this 
subsection  shall  be  issued  not  later  than  90 
days  after  the  date  of  enactment  o)  this  sec- 
tion and  shall  be  issued  in  final  form  and  be- 
come effective  not  later  than  120  days  after 
they  are  first  issued,  ejxept  that  {A)  rules 
arid  regulati07i.s  prohibiting  negative  certifi- 
cation may  take  effect  not  later  than  1  year 
after  the  date  of  enactment  of  this  section, 
and  (B)  a  grace  period  shall  be  provided  for 
the  application  of  the  rules  aTid  reffulations 
issued  pursuant  to  this  subsection  to  actions 
taken  pursuant  to  a  written  contract  or 
other  agreement  entered  into  on  or  before 
May  16.  1977.  Such  grace  period  shall  end 
on  December  31.  1978.  except  that  the  Sec- 
retary of  Commerce  may  extend  the  grace 
period  for  not  to  exceed  1  additional  year  in 
any  case  in  uhich  the  Secretary  finds  that 
good  faith  efforts  are  being  made  to  renego- 
tiate the  contract  or  agreement  in  order  to 
eliminate  the  provisions  tchich  are  incon- 
f.istent  u-ith  the  rules  and  regulations  issued 
pursuant  to  paragraph  (1). 

I  Erosion] 

(6)  This  Act  shall  apply  to  any  transaction 
or  activity  undertaken,  by  or  through,  a 
United  States  or  other  person,  uith  intent  to 
evade  the  provisions  of  this  Act  as  imple- 
mented by  the  rules  and  regulations  issued 
pursuant  to  this  sub.''ection,  and  such  rules 
and  regulations  shall  expressly  provide  that 
the  exceptions  set  forth  m  paragraph  (2i 
shall  not  permit  activities  or  agreements  (ex- 
pressed or  implied  by  a  course  of  conduct, 
including  a  pattern  of  responses)  othericise 
prohibited,  which  are  not  within  the  intent 
of  such  exceptions. 

[Other  Rrgulations] 

(bMf  I  In  addition  to  the  rules  and  regu- 
lations issued  pursuant  to  subsection  tai  of 
this  section,  rules  and  regulations  issued  un- 
der section  4{b)  of  this  Act  shall  imple- 
ment  the  policies  set  forth  in  section  3(5). 

[Reporting] 

(2 1  Such  rules  and  regulations  shall  re- 
quire that  any  United  States  person  receiv- 
ing a  request  jot  the  furnishing  of  informa- 
tion, the  entering  into  or  implementing  of 
agreements,  or  the  taking  of  any  other  action 
referred  to  in  section  3(5)  shall  report  that 
fact  to  the  Secretary  of  Commerce,  together 
with,  such  other  information  concerning  such 
request  as  the  Secretary  may  require  for  such 
action  as  he  may  deem  appropriate  for  carry- 
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in(r  out  t!>.e  pf'ir'ci  of  tf.at  !:trtion.  Siu-h 
yi'rson  shall  also  report  to  the  Secretary  of 
Comniercejchethcr  lie  intends  to  comply  and 
:e':etiu'r  he  haa  complied  witli  sia'i  request. 
Anu  report  filed  pursuant  to  tliis  paragraph 
c.jter  the  date  of  enactment  o/  thtx  section 
.'■flail  be  made  aiallat^le  promptli/  Jor  public 
inspection  and  copying,  except  that  informa- 
tion regarding  the  guantity,  description,  and 
raliie  of  any  article.",  material-i.  and  .lupplie.i. 
including  technical  data  and  other  injorma- 
tion.  to  tchich  such  report  relates  may  be 
Kept  confidential  if  ti!e  Secretary  determines 
:':at  di.-iclosure  thereo)  vould  place  the 
United  States  tH'rson  tntolied  at  a  competi- 
tive disadvantage.  Tlie  Secretary  of  Com- 
merce shall  perwd:cal!y  transmit  swnmanc^ 
of  the  infonnalion  contained  in  such  reports 
to  the  Secretary  of  State  for  such  action  as 
f'.e*  Secretary  of  State,  in  con.'iultation  irith 
the  Secretary  of  Commerce,  may  dectti  appro- 
priate for  carrying  out  the  policiefi  set  fori'i 
I'l  section  3i5)  of  this  Act. 

•  «  •  •  • 

Violations 

Sfc  6.  la)  Except  a»  provicUd  in  subse.-- 
tion  (bl  of  tills  section,  whoever  knowingly 
violates  any  provision  of  thi-^  Act  or  any 
rejjiilation.  order,  or  Iioen--e  is.siied  there- 
under shall  be  fined  not  more  tiian 
S25.000  or  Impri.^oned  not  more  than  one 
year,  or  both.  For  a  second  or  .subsequent 
offen-se,  tlie  offender  .sluill  be  fined  not  more 
than  three  times  the  value  of  the  exports 
Involved  or  $50,000.  whichever  is  greater,  or 
imprisoned  not  more  llian  five  year?^.  or  botli 

•  •  •  •  • 
(c)(1)    The   head   of  any   department   or 

.iis'ency  exercising  any  functions  under  this 
Act,  or  any  ofBcer  or  employee  of  such  de- 
partment or  agency  specific.illy  designated 
by  tlie  head  thereof,  may  Impose  a  civil 
penalty  not  to  exceed  tlO.OOO  for  each  viola- 
tion of  this  Act  or  any  regxilatlon,  order,  or 
license  Issued  under  this  Act.  either  in  addi- 
tion to  or  In  lieu  of  any  other  liability  or 
penalty  which  may  be  imposed. 

(^M-O  'J'he  authority  of  this  Act  to  sus- 
pend or  reioke  tlie  authority  of  any  United 
States  person  to  export  article^,  viaterials. 
supplies,  or  technical  data  or  other  infor- 
mation, from  the  United  States,  its  terri- 
tories or  possessions,  may  be  used  uith  re- 
spect to  any  violation  of  the  rules  and  regu- 
lations issued  pursuiint  to  section  ^A^a)  of 
this  Act. 

^B)  Any  administrative  sanction  (includ- 
ing any  civil  penalty  or  any  suspension  or 
revocation  of  authority  to  export)  imposed 
under  thi3  Act  for  a  violation  of  the  rules 
and  regulations  issued  pursuant  to  section 
4Aia)  of  t/iis  Act  may  be  imposed  only  after 
notice  and  opportunity  for  an  agency  hear- 
ing on  the  record  in  accordance  u-ith  sec- 
tions 554  through  557  of  title  5,  United 
States   Code. 

(C)  Any  charging  letter  or  other  docu- 
ment initiating  adtninistratiie  proceedings 
for  the  imposition  of  sanctions  for  viola- 
tions of  the  rules  and  regulations  i.tsued 
pursuant  to  section  4A{a)  of  this  Act  shall 
be  made  available  for  public  inspection  and 
copying. 

(d)  The  payment  of  any  penalty  im- 
posed pursuant  to  sub.secllon  (c)  may  be 
made  a  condition,  for  a  period  not  exceed- 
in?  one  year  after  the  imposition  of  such 
penalty,  to  the  granting,  restoration,  or 
continuing  validity  of  any  export  license, 
permlseion.  or  privilege  granted  or  to  be 
granted  to  the  person  upon  whom  such 
penalty  Is  Imposed.  In  addition,  the  payment 
of  any  penalty  imposed  under  subsection 
(C)  may  be  deferred  or  suspended  in  whole 
or  in  part  for  a  period  of  time  no  longer 
than  any  probation  period   {uhich   may  ex- 


ceed one  year)  that  may  be  ir-.posrd  upon 
such  person  Such  a  deferral  or  tuspension 
shall  not  Operate  as  a  bar  to  the  eollection 
of  the  penalty  in  the  event  that  the  condi- 
ttotu  of  the  suspension,  deferral,  or  proba- 
tion are  not  fulfilled. 

le)  Any  amount  paid  in  sati.sfaclion  of 
any  penalty  Imposed  punsuant  to  subsec- 
tion ic)  shall  be  covered  Into  the  Treasury 
as  a  miscellaneous  receipt.  The  head  of 
the  department  or  agency  concerned  may. 
in  his  discretion,  refund  any  such  penally, 
within  two  years  after  payment,  on  tlie 
ground  of  a  material  error  of  fact  or  law 
in  the  Imposition.  Notwithitand:np  scotlon 
lJ4(luU  of  title  28  of  the  US.  Oxle.  no 
action  for  the  refund  of  any  such  penalty 
may  be  mnlntained  In  any  court. 

(ft  In  the  event  of  the  failure  of  any 
person  lo  pay  a  penalty  Imposed  pur.-uant 
lo  subsection  icl .  nrlvll  action  for  the  recov- 
ery thereof  may.  in  the  discretion  of  the 
head  of  the  department  or  agency  concerned, 
ho  brought  In  the  name  of  the  Vnitcd  States. 
Ill  any  such  action,  the  court  fhall  deter- 
mine de  novo  all  Issue.s  necessary  to  the 
establishment  of  liability.  Except  as  pro- 
vided In  thLs  sub.section  and  In  subsection 
idl.  no  such  liability  shall  be  asserted, 
claimed,  or  recovered  upon  by  the  United 
States  In  auv  way  unless  it  h.i.s  prevlou.'Iy 
been  reduced  to  Jvidgment. 

(g)  Nothing  in  subsection  tci,  (d).  or 
(fl   limit<< 

(1)  the  availability  of  otiier  administra- 
tive or  Judicial  remedies  with  respect  to 
violations  of  this  Act,  or  any  regulation, 
order,  or   license  i.ssued  under  thU  Act; 

(2)  the  authority  to  compromise  and  set- 
tle administrative  proceedings  brought  with 
resi>ect  to  violations  of  this  Act,  or  any 
regulation,  order,  or  license  Ls.-,ued  under 
tliL"!  Act;   or 

(3)  the  authority  to  compromi-e.  remit  or 
mitigate  seizures  and  forfeitures  pursuajit 
to  section  lib)  of  title  VI  of  the  .At  of 
June    15.    1917    (2J   U.S.C.  40:ibli. 

Enforcement 

Sec.  7.  (a)  To  the  extent  neces5ary  or 
appropriate  to  the  enforcement  of  thj.s  Act 
or  to  the  imposition  of  any  penalty,  for- 
feiture, or  liability  arising  under  the  Ex- 
port Control  Act  of  1949.  tlie  head  of  any 
department  or  agency  exercising  any  func- 
tion thereunder  (and  olBcers  or  employees 
of  such  department  or  agency  speclflcally 
designated  by  the  head  thereof)  may  make 
such  Investigations  and  obtain  such  Infor- 
mation from,  require  such  reportrS  or  the 
keeping  of  such  records  by,  make  such  In- 
spection of  the  books,  record.?,  and  other 
writings,  premises,  or  property  of,  and  take 
tlie  sworn  testimony  of,  any  person.  In  ad- 
dition, such  officers  or  employees  may  ad- 
minister oaths  or  affirmations,  and  may  by 
subpena  require  any  person  to  appear  and 
testify  or  to  appear  and  produce  Ixioks,  rec- 
ords, and  other  writings,  or  both,  and  In 
the  case  of  contumacy  by,  or  refusal  to  obey 
a  subpena  issued  to.  any  such  person,  the 
dl^flct  court  of  the  United  States  for  any 
dfetrict  In  which  su^'h  person  Is  found  or 
resides  or  transacts  business,  upon  applica- 
tion, and  after  notice  to  any  such  person 
and  ireS'ruig,  shall  have  Jurisdiction  to  Issue 
an  order  requiring  such  jjerson  to  appear 
and  give  testimony  or  to  appear  and  produce 
books,  records,  and  other  writings,  or  both, 
and  any  failure  to  obey  such  order  of  the 
court  may  be  punished  by  such  court  as  a 
contempt  thereof. 

(b)  No  person  shall  be  excused  from  com- 
plying with  any  requirements  under  this  sec- 
tion because  of  his  privilege  against  self-in- 
crimination, but  the  Immunity  provisions  of 
the  Compulsory  Testimony  Act  of  February 
11.    1893    (27   Stat.    44.3;    49   U  S  C.   46)    shall 


apply   with   respect   to   any    lndhid<i.i'.    •• 
Bpeclflcally  claims  such  privilege. 

(c)  Eicept  as  otiieruise  provided  b,,j  r'^.- 
third  sentence  of  section  4A(b)i:i  and  b. 
section  6(c)  (2)  (C)  of  this  Act,  no  dep.i;  - 
ment.  agency,  or  oindul  exercising  any  Uiiu - 
tlons  under  this  Act  shnll  publish  or  cii-- 
close  Inforiiiatloii  obtained  hereunder  wh:i!i 
Is  deemed  confidential  or  with  reference  t»i 
which  a  request  for  coufidcnilal  treat nieti;  i^ 
made  by  the  person  furnishing  such  InJii- 
ination.  unless  the  head  of  such  departnif:.' 
or  agency  detonnincs  that  the  wlthhokliii;- 
thereof  Is  contrary  to  the  national  liuere- • 
Nothing  in  this  Act  shall  be  con^^tri.ed  as 
authorising  the  uithholding  of  informalu,n 
from  Congrc.--.s,  and  any  infonnation  obtaivrd 
under  this  Art.  including  any  report  or  li- 
cense application  required  under  section  i 
(b).  shall  be  made  available  upon  request  ;■> 
any  committee  or  subcommittee  of  Congn  ^ 
of  appropriate  jurtidiction.  No  such  comm.:- 
tee  or  subcommittee  shall  disclose  any  inlc-  - 
mation  obtained  under  this  Act  uiiich  is  ^i.h- 
mitted  on  a  confidential  ba.sis  unless  the  t:,i 
committee  determines  that  the  u^lhholdino 
thereof  is  contrary  to  the  national  interc  i. 
«  •  •  •  • 

tXCMrXION  FROM  CERTAIM  PROVISIONS  RFIArlNG 
TO  ADMINIST.tATIVE  PROt  FL'l  T.E  *VD  JVT)U.l\: 
nf.XTF.Vf 

•Sfc.  8.  Except  as  provided  in  sc<  liun  €■<  • 
(2),  the  functions  exercised  under  this  Ac: 
are  excUided  from  the  operation  of  sectioj.s 
551,  553-559.  and  701-706,  of  title  5  U  S  Cc<Jp. 

•  •  •  •  • 

DEFINITIONS 

Sec   It.  As  used  in  this  Act  — 

(/)  the  term  "person  includes  the  sing:,' .' 
and  the  plural  and  any  individual,  partner- 
ship, corporation,  or  other  form  of  a'sonc- 
tion,  including  any  government  or  agen.  , 
thereof:  and 

(2)  the  term  "United  States  pcr.son"  me.ifi,' 
any  United  States  resident  or  national  (Other 
than  an  individual  resident  outside  t'.r 
United  States  and  employed  by  other  thai:  a 
United  States  person),  any  domestic  conct-n 
(including  any  permanent  domestic  estab- 
lishment of  any  foreign  concern)  and  any 
foreign  subsidiary  or  affiliate  (induriing  a\'j 
permanent  foreign  establishment)  of  a'.y 
domestic  concern  u-hich  is  controlled  in  fact 
by  such  domestic  concern,  as  detery;in--d 
under  regulations  of  the  President. 

•  •  •  •  • 

Termination  D.\te 

Sfc  15  The  authority  granted  by  lli;';  .At 
terminated  on  September  30.  1979,  or  upon 
any  prior  date  which  the  Congress  by  con- 
current resolution  or  the  President  by  proc- 
lamation may  designate. 

The  following  boycott-relajed  provision  of 
Pub.  L.  95-52  Is  not  an  amendment  to  the 
Ex-port  Administration  Act  of  lP6f>.  as 
amended : 

Preemption 

Sec.  205.  The  amendments  viade  by  t^.is 
title^  and  the  rules  and  regulations  issued 
pursuant  thereto  shall  preempt  any  Ictr,  rule, 
or  regulation  of  any  of  the  several  States  or 
the  District  of  Columbia,  and  of  the  ter'-.- 
tories  or  possessions  of  the  United  States  or 
of  any  governmental  subdivision  thereof, 
which  law.  rule,  or  regulation  pertains  to  pc.r. 
ticipation  in,  compliance  with,  implementa- 
tion of,  or  the  furni.ihing  of  information  re- 
garding restrictive  trade  practices  or  boycotts 
fostered  or  imposed  by  foreign  countries 
against  other  countries. 


'  Title  n  of  Pub.  L  95-52. 
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Defluilions. 

Prohibitions. 

Exceptions  to  prohibitions. 

Evasion. 

Grace  period. 

AurnoRiTT:  Title  11  (entitled  -Foreign 
Bovcotts").  Export  Administration  Amend- 
ments of  1977  (Pub   L  95  52) 

?;  :U.M.|        D.riniliono. 

la'  Definition  of  '■person."  >l)  For 
purixxses  of  this  part,  tlie  term  ■per- 
sion"  means  any  individual,  or  any  a.s- 
.soeiation  or  organization,  public  or -pri- 
vate, which  IS  organized,  permanently 
e.stablushed,  resident,  or  rcfjistorcd  to  do 
biLsiness,  in  tlie  United  States  or  any 
foreign  country.  Thi.s  definition  includes 
both  the  singular  and  plural,  and 
includes: 

lii  Any  partn<  r.ship.  corixjration,  coiii- 
pauy.  branch,  or  other  form  of  associa- 
tion or  organization,  whetlier  organized 
for  profit-making  or  not-for-profit 
punwses; 

lin  Any  eovernmcnt.  or  any  deparl- 
m»nt.  agency,  or  commission  of  any 
gcfsemment ; 

( lit)  Any  trade  as.sociation,  chamber  of 
commerce,  or  labor  union: 

uv>  Ait.v  charitable  or  fraternal  or- 
ganization; or 

I  vt  Any  otlier  association  or  organiza- 
tion not  specifically  listed  above 

(b)  Definition  of  "United  States  per- 
son". (1)  Tills  Piirt  369  applies  to  United 
States  persoiLs.  For  puri)oscs  of  thLs  part, 
the  term  "United  States  iier.son"  means 
any  i>erson  who  is  a  United  States  resi- 
dent or  national,  including  individuals, 
associations,  or  organizations.  This  defi- 
nition includes  both  the  singular  and 
plural,  and  includes: 

(i>  The  government  of  the  United 
States  or  any  department,  agency,  or 
commission  thereof; 

<iii  The  government  of  any  state  of 
the  United  States,  of  the  District  of  Co- 
lumbia, of  the  Commonwealth  of  Puerto 
Rico,  of  any  territory  or  po,ssession  of 
the  United  States,  or  of  any  .subdivision, 
department,  agency,  or  commission  of 
any  such  government: 

(lii)  Any  partnership,  corporation, 
company,  or  other  form  of  association 
organized  imdcr  the  laws  of  subdivision 
lit  or  (ii)  of  this  .subparagraph; 

tiv)  Any  partnership,  corix)ration, 
company,  or  other  form  of  association, 
including  any  permanent  United  States 
establishment  of  a  foreign  concern, 
which  Is  licensed  or  registered  to  do  busi- 
ness, or  is  doing  business,  in  any  state 
of  the  United  States,  in  the  District  of 
Columbia,  in  the  Commonwealth  of 
Puerto  Rico,  or  in  any  territory  or  pos- 
session of  the  United  State.5;  and 

(v>  Any  foreign  subsidiary,  affiliate, 
branch  office,  or  permanent  foreign 
est,ablishment  of  any  United  States  per- 
son which  Ls  controlled  in  fact  by  the 
parent  or  affiliated  United  States  person 
or  by  the  United  States  headquarters 
oificc 

Tlie  term  "United  States  person"  does 
not  include  any  individual  resident  out- 


PROPOSED   RULES 

side  Llie  Umtcd  States  employed  by  other 
than  a  United  States  person, 

Ex.\Mi>'.x8  OF  "UNrrBD  States  Person" 

The  following  examples  are  Intended  to 
give  guidance  in  determining  whether  an  o-s- 
soclation  or  organization  falls  within  the 
definition  of  "United  States  person,"  They 
are  illustrative,  not  comprehensive. 

(I)  US  bank  A  has  a  branch  office  In  for- 
eign country  P. 

Such  branch  ofTice  is  a  United  States  per- 
son, because  it  Is  a  permanent  foreign  estab- 
iLslunenl  of  a  United  States  person. 

(II)  A,  a  foreign  corporation,  has  opened 
a  manufacturing  plant  In  New  York,  after 
having  re»jLstered  to  do  business  In  that  state. 

As  New  York  plant  Is  a  United  States 
person,  becau-e  it  is  a  permanent  US.  estab- 
lishment of  a  foreign  concern. 

(ili»  A.  an  Individual  who  is  resident  In 
a  foreign  country,  makes  occasional  visits  to 
the  United  States,  for  purposes  of  exploring 
lj!!.siness  opportunities. 

A  is  not  a  United  States  person,  because 
he  Is  not  part  of  a  permanent  U.S  establish- 
ment of  a  foreign  concern. 

(IV  I  A  is  an  a.-vsoclatlon  of  U.S.  firnis  orga- 
nized under  the  laws  of  Pennsylvania  for 
the  purpose  of  expanding  trade. 

A  Ls  a  United  States  person,  because  It  Is 
an  a.ssociatlon  doing  business  In  the  United 
Stales. 

ic>  Definition  of  'controlled  in  fact". 
1 1'  Tills  part  369  applies  to  any  foreign 
subsidiary  or  afTlliate  (including  any  per- 
manent foreign  establishment)  of  any 
United  States  person  which  is  controlled 
in  fact  by  such  United  States  per.son. 

'2 1  A  foreign  subsidiary  or  affiliate  of 
a  United  States  person  will  be  deemed  to 
be  controlled  in  fact  'oy  that  United 
States  person  when: 

111  More  than  50  percent  of  the  out- 
standing voting  securities  of  the  foreign 
subsdiinry  or  affiliate  are  owned  bene- 
ficially or  controlled  by  the  parent  or  af- 
filiated United  States  person  or  by  a 
common  United  States  shareholder, 
whether  such  ownership  or  control  is 
iield  directly  or  indirectly; 

I  ill  Tlie  foreign  subsidiary  or  affiliate 
is  managed  by  .the  parent  or  affiliated 
United  States  person  pursuant  to  the 
provisions  of  an  exclusive  management 
contract;  or 

(iii>  A  majority  of  the  members  of  the 
board  of  directors  of  the  foreign  subsidi- 
ary or  affiliate  are  also  members  of  the 
comparable  governing  body  of  the  parent 
or  affiliated  United  States  person. 

i3i  A  foreipn  branch  office  or  other 
permanent  foreign  establishment  of  a 
United  States  person  Is  deemed  to  be 
controlled  m  fact  by  that  United  States 
person. 

(4>  A  foreign  subsidiary  or  affihate  of 
a  United  States  person  will  be  presumed 
to  be  controlled  in  fact  by  that  United 
States  person,  subject  to  rebuttal  by 
competent  evidence,  when  either  one  of 
the  following  conditioiis  are  met: 

(i)  More  than  25  percent  of  the  out- 
standing voting  securities  of  the  foreign 
subsidiary  or  affiliate  are  owned  benefi- 
cially or  controlled  by  the  parent  or 
affiliated  United  States  person  or  by  a 
common  United  States  shareholder, 
whether  such  ownership  or  control  Is 
held  directly  or  indirectly:  or 


(ill  The  parent  or  affiliated  United 
States  person  has  authority  to  appoint 
the  majority  of  the  members  of  the 
board  of  directors  and  tlie  chief  operat- 
ing officer  of  Uie  foreign  subsidiary  or 
affiliate. 

<  5 1  A  brokerage  firm  which  holds  sim- 
ple record  ownership  of  securities  for 
the  convenience  of  clients  will  not  be 
deemed  to  control  the  securities.  A  Unit- 
ed States  person  who  owns,  directly  or 
indirectly,  securities  that  are  immediate- 
ly convertible  at  the  option  of  the  holder 
or  owner  into  voting  securities  will  be 
deemed  to  own  or  control  voting  secu- 
rities. 

Examples  or    Controlled  in  Faci" 

The  following  examples  are  intended  to 
give  guidance  in  determining  whether  the 
foreign  subsidiary  or  affiliate  of  a  United 
States  person  Is  'controlled  in  fact."  They 
are  lllu-stratlve.  not  comprehensive. 

(I)  Company  A  Is  incorporated  in  a  foreign 
country.  Fifty-one  percent  of  the  voting 
stock  of  A  Is  owned  by  U.S.  company  B. 

A  is  deemed  to  be  controlled  In  fact  by  B 

(II)  Company  A  Ls  Incorporated  in  a  for- 
eign country.  Ten  percent  of  the  voting 
stock  of  A  Is  owned  by  VS.  company  B.  A 
has  an  exclusive  management  contract  with 
B. 

A.S  long  as  such  contract  Is  In  effect,  A  is 
deemed  to  be  controlled  In  fact  by  B. 

(III)  Company  A  Is  incorporated  In  a  for- 
eign country.  Ten  f)ercent  of  the  voting 
stock  of  A  Is  owned  by  US.  company  B  A  has 
10  persons  on  Its  board  of  directors.  Six  of 
those  persons  are  also  members  of  the  board 
of  directors  of  US.  company  B. 

A  is  deemed  to  be  controlled  In  fact  by  B. 

(lv|  Company  A  Is  Incorporated  In  a  for- 
eign country.  Thirty  percent  of  the  voting 
stock  of  A  is  owned  by  US.  company  B. 

A  Is  presumed  to  be  controlled  In  fact  I  y 
B.  This  presumption  may  t>e  rebutted  by 
evidence  showing  that  control  does  not.  la 
fact,  lie  with  B.  • 

(V)  Company  A  is  incorporated  In  a  for- 
eign country.  In  A's  articles  of  Incorpora- 
tion, U.S.  company  B  has  been  given  author- 
ity to  appoint  A's  board  of  Directors  and 
chief  operating  officer. 

A  is  presumed  to  be  controlled  In  fact  by 
B.  Tills  presumption  may  be  rebutted  by 
evidence  showing  that  control  does  not.  in 
fact,  lie  with  B. 

(vi)  Company  A  Ls  a  joint  venture  with 
equal  participation  by  VS.  company  B  and 
foreign  company  C. 

A  is  presumed  to  be  controlled  In  fact  by 
B.  This  presumption  may  be  rebutted  by  evi- 
dence showing  that  control  does  not.  In  fact, 
lie  with  B 

(vtl)  U.S.  bank  B  located  In  the  United 
States  has  a  branch  office,  A.  In  a  foreign 
covin  try. 

A,  the  branch  office.  Is  deemed  to  be  con- 
trolled In  fact  by  B.  because  It  is  a  perma- 
nant  foreign  establlsliment  of  a  US.  person. 

(villi  A  is  incorporated  in  a  foreign  coun- 
try. Plfty-one  percent  of  the  voting  stock  of 
A  Is  owned  by  B.  which  Is  lncorf>orated  In 
another  foreign  country.  Fifty-one  percent 
of  the  voting  stock  of  B  Ls  owned  by  C.  a 
U.S.  company. 

Both  A  and  B  are  deemed  to  be  controlled 
In  fact  by  C. 

(d)  Definition  of  "Activities  in  the  In- 
terstate or  Foreign  Commerce  of  the 
United  States"  Activities  Involving 
United  States  Persons  in  the  United 
States.  (1  >  For  purposes  of  this  part,  the 
activities  of  a  United  States  p>ei-sou  lo- 
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catcd  m  the  United  States  are  in  tlic 
Intci-statc  or  foreign  commerce  of  the 
United  Suites  if  Uiey  involve  llie  sale, 
purchase,  or  ti-an.vfer  of  good.s  or  services 
liiu  hiding  mfomiation*  between: 

tp  Two  or  luoie  of  the  ."^cvoral  States 
uncludiaiy  the  District  of  Cohmibia': 

Ml'  Any  State  lincluding  the  Di.'^tiict 
of  Columbia'  and  any  territory  or  pos- 
so-sion  of  the  United  States: 

till'  Tivo  or  more  of  tlie  territoiies 
or  passessions  of  the  United  States;  or 

uv>  A  State  (including  the  District  of 
Columbia',  tcrritoiy  or  p)os,»:ession  of  tlic 
L  lilted  Stales  and  any  foreign  country. 

I J  '  For  puipose.'i  of  Uiis  definition,  the 
e\(H>it  of  goods  or  services  from  tJie 
United  Stiites.  Uie  import  of  gootl.s  or 
sen  ices  into  Uie  Umted  Stiites.  and  tlie 
action  of  a  United  States  person  resident 
in  the  United  States  in  specifically  di- 
recting the  activities  of  a  foreign  sub- 
sidiaiT.  affiliate,  or  branch  oCBce  which 
Ls  controlled  in  fact  by  a  United  States 
person,  are  activities  in  United  Stiites 
commerce. 

(3'  Activities  of  a  United  States  per- 
son located  in  the  United  States  may  be 
in  United  States  commerce  even  if  they 
are  part  of  or  ancillarj-  to  activities  out- 
side of  United  States  commerce.  IIovs- 
ever.  the  fact  that  siich  an  anciUary  ac- 
tivity is  m  United  States  commerce  does 
not  in  and  of  itself  mean  that  the  under- 
lymg  or  related  activity  is  in  United 
States  commerce. 

•  4'  Hence,  the  action  of  a  United 
States  bank  ui  providing  financing  for  a 
foreign  transaction  that  is  not  in  United 
States  commerce  is  nonetheless  itself  in 
United  States  commerce.  The  fact  that 
the  financing  is  in  United  State<;  com- 
merce does  not.  however,  make  the  un- 
derlying foreuni  trnn<artion  nn  activity 
in  United  States  commerce,  even  if  the 
underlying  transaction  involves  a  foreign 
company  that  Ls  a  "United  States  per- 
son" within  the  meaning  of  this  part, 

<5>  Artivities  of  "Controlled  in  Fact" 
Foreign  Subsidiaries.  Affiliate.^,  and 
Branch  Offices.  Any  transaction  between 
a  "controlled  in  fact"  foreign  subsidiary.', 
affiliate,  or  branch  ofBce  of  a  United 
States  person  and  a  pci-son  in  the  United 
States  is  an  activity  in  United  States 
commerce.  Whether  a  transaction  be- 
tween a  foreign  subsidiaiy,  affiliate,  or 
branch  office  of  a  United  States  person 
and  a  non-United  States  per.son  is  an  ac- 
tivity in  United  States  commerce  de- 
pends upon  the  circumstances  of  the 
tran.saction.  A  transaction  between  a 
foreign  subsidiary,  affiliate,  or  branch  of- 
fice and  a  non-United  States  person  out- 
side the  United  States  which  does  not 
involve  the  purcha.-e.  sale,  or  transfer  of 
goods  or  services  < including  informa- 
tion' to  or  from  a  person  in  the  United 
States  is  not  an  activity  in  Umted  States 
cominerce.  A  foreign  svibsidiary.  affiliate, 
or  branch  office's  .sub.sequent  activities 
with  respect  to  goods  or  services  •includ- 
ing information  >  acquired  from  a  person 
in  the  United  States  are  in  Unitf^d  States 
commerce  under  any  of  the  following 
circum-stances: 

•  i)  If  action  taken  by  Uie  foreign  .sub- 
sidiary, affiliate,  or  branch  office  in  con- 


nection with  a  particular  transaction 
Wius  at  the  sptM'ific  direction  of  that  en- 
tity's United  States  parent,  affiliate,  or 
lieiuUiuuilcrs  office; 

in>  If  tlie  gCKHl.-,  or  services  were  jic- 
ciuued  for  tlie  purpohc  of  niling  an  order 
from  a  pen<on  in  a  boycotting  country; 

Mil'  If  the  goods  or  services  were  ac- 
fiuire<l  for  incorporation  into  or  m:inu- 
facturc  of  another  .product  for  the  i)ur- 
po.se  of  filling  an  order  from  a  person  in 
a  boycotting  countrj-; 

•  iv  If  the  goods  or  senices  were  ac- 
ouircd  lor  liie  {nin^o.se  of  fulfilling  or  en- 
caging m  any  otlier  transaction  with  a 
person  in  a  bo.vcotting  country;  or 

•v  If  llie  goods  were  acquired  from  a 
Ignited  States  person  and  are  ultimately 
u.scd.  v.ithout  .substantial  alteration  or 
niodiilcalion.  in  filUng  ati  order  from  a 
ten  on  in  a  boycotting  country  iwhetJier 
or  not  the  goods  were  originally  acquired 
for  that  purpose  and  whether  or  not  they 
arc  indistintiUi.-hable  as  to  origin  from 
similar  foreign  origin  goods  with  which 
they  have  been  mingled  in  a  stocki)ile  or 
in\  cntory  > . 

16'  If  any  part  of  a  transaction  is  in 
United  States  commerce,  the  entire 
tran.saction  is  in  United  States  com- 
merce. For  example,  if  a  foreign  sub- 
sidiar>-.  affiliate,  or  branch  office  L«  en- 
gaged in  a  transaction  that  involves  the 
acqui.^ition  or  transfer  of  goods  or  serv- 
ices (including  information*  both  from 
within  and  without  tiie  United  States, 
the  entire  transaction  is  an  activity  in 
United  States  commerce  with  respect  to 
the  foreign  subsidiary,  affiliate,  or 
branch  office, 

I?'  A  foreign  subsidiary',  affiliate,  or 
branch  office's  subsequent  activities  with 
respect  to  goods  or  services  (including 
information'  acquired  from  a  pci'son  in 
the  United  States  are  not  in  United 
fc'tates  commerce  where: 

(i'  Tl'ic  goods  were  acquired  from  a 
per.son  in  tiic  United  States  without  ref- 
erence to  a  specific  order  from  or  trans- 
action with  a  person  in  a  boycotting 
countrj-;  and 

(ii^  The  goods  were  further  maiiufac- 
tured  or  incorporated  into  another  prod- 
uct. 

1 8 '  However,  the  original  acquisition 
of  the  goods  or  services  from  a  person  In 
the  United  States  Ls  an  activity  in  United 
States  commerce  subject  to  this  part. 
ThiLs.  if  a  United  States  person  resident 
outside  the  United  States  engages  in  an 
illegal  refusal  to  do  business  in  stocking 
his  inventory,  that  action  is  subject  to 
this  part  whether  or  not  subsequent  sales 
of  the  end-product  are. 

O)  In  all  of  the  above,  goods  or  sen- 
ices  will  bg  considered  to  have  been  ac- 
quired from  a  person  in  the  United 
States  whether  they  were  acquired 
directly   or   indirectly    through   a   third 

party. 

Letters  of  Credit 

Implementation  of  a  letter  of  credit  by  a 
United  Slates  per.son  l.s  in  United  Stater,  com- 
merce when  tlie  transaction  to  which  it  re- 
lates is  in  United  States  commerce  or  when 
the  beneficiary  is  a  United  States  person.  Im- 
plementation of  a  letter  of  credit  by  a  United 
States  person  located  in  the  United  States, 


iiu  lading  a  permanent  United  Stat«e  e.<*tab- 
Ii.shnu'iit  of  a  foreign  bnnk.  is  an  activity  In 
United  Stale.s  i-oninierie. 

Implomnitntlun  of  a  letter  of  credit  by  a 
Uiuted  States  bunks  foreign  braiuh  or 
loreign  sulMiidtary  will  be  presumed  to  be  In 
United  Stjitos  commene  wliore  the  letter  of 
iredil  (a)  specillcs  a  United  States  address 
lor  tlie  beneUclary,  (bi  calls  for  documeuLs 
indicating  .shipment  from  the  United  State,-;. 
IT  (c)  calls  for  d<x.'iiinent6  Indicating  that 
Mie  giKiKlv  lu-o  i.f  Uiiitetl  Stales  orl^'ln,  Ihe 
Iirosumptlon  nn»y  be  rebutted  by  fuels  which 
could  reasonably  lead  ihe  bank  to  cuiu-ludc 
that  the  benellclary  i.s  not  a  United  States 
perton  or  that  the  underlying  traiusactlon  is 
r.ot   m  Uiuted  Stotcs  commerce. 

Where  the  letter  of  credit  Implernented  by 
a  United  States  bankc  foreign  branch  or 
foreiiiii  .sub.sidiury  does  not  (a»  specify  a 
United  St*t«is  addrcs.-*  for  the  beneficiary.  1  bi 
i;iU  tor  dcK'unK-nts  indicatliiK  shipment  from 
ihe  United  States,  or  (c)  call  tor  documents 
Indiratini;  that  the  ^-ooda  are  of  United 
States  oii'iii.  ll.s  lmplcment.ati(>n  will  t>e  pre- 
stnneti  to  be  outside  of  United  States  com- 
merce. This  presumption  may  be  rebutted  by 
facts  which  could  reu.s«nably  lead  the  bank 
to  conclude  tliat  the  benoUciary  is  a  United 
.States  person  or  that  the  tinderlylng  transac- 
t  ion  is  in  United  States  commerce. 

E.\AMrLEs  OF  AcTivrriEs  IN  THE  Interstate  or 
f'liRuoN  CoMMiri  E  OF  inK:  United  Stateis 

The  following  examples  are  Intended  to 
t  u  i^  t;iiidan<e  in  determining  whether  an 
activity  is  in  the  interstate  or  foreit,u  com- 
iiterce  of  the  United  States.  Tiiey  are  UlujBtra- 
t:ve.   not  comprehensive. 

l'NiTi-»  States  Person  in  the  Untted  States 

1 1 )  tJ  S,  company  A  exports  goods  from  the 
United  tiSates  to  a  foreign  country. 

As  activity  Is  in  US,  commerce,  because  A 
:,-,  p.xpor;  hig  goods  from  the  United  State.s, 

( 11 »  US,  company  A  Iniports  (foods  into  the 
United  States  from  a  foreign  country. 

A's  arl.'vity  Is  in  US,  commerce,  because  A 
is  Importing,-  poods  into  the  United  States. 

till)  US,  enpineering  company  A  supplies 
coiksultiiit:  services  to  a  foreign-owned  com- 
pany located  out-side  the  United  States. 

As  activity  Is  in  U  S  commerce,  because  A 
i.i  exporting'  ^services  Irom  the  United  States. 

(iv)  US,  engineering  company  A  sup- 
plies cousiilting  services  to  foreign -owned 
company  B  located  outside  the  United 
States,  in  connection  with  D's  contract  to 
construct  a  building  In  boycotting  coun- 
try Y.  B  is  unrelated  to  A  or  any  other 
U.S,  person. 

.As  activity  Is  in  U.S,  commeroe  even 
tliovigh  B.  a  foreign-owned  company  located 
outside  the  United  States,  is  not  subject 
to  US.  boycott  law,  because  A  Is  export- 
ing services   from   the  United   States, 

(V)  Same  as  (iv)  except  A  is  a  bank  fo"- 
cated  In  the  United  States  and  pro^■ides  a 
con.strtictlon  loan  to  B, 

A's  activity  is  in  US,  cominerce  even 
thotigh  B  is  not  subject  to  VS.  boycott 
law.  because  A  is  exporting  financing  serv- 
ices from  the  United   States, 

FOREIGN  SUBSIDIARIES  OR  AFFILIATES  OR 
BRANCH  OmCES 

(1)  A.  a  foreign  subsidiary  of  US,  com- 
pany B.  purchases  goods  from  the  United 
States. 

A's  purchase  of  goods  from  the  United 
States  Is  in  US  commerce,  tjecause  A  Is 
imRorting  goods  from  the  United  States. 
Whether  A's  subsequent  dtspo.'sitlon  of  these 
poods  Is  In  US.  commerce  Is  irrelevant. 
Similarly,  tlie  fact  that  A  purchased  goods 
from  the  United  States  does  not.  In  and 
of  Itself,  make  any  subsequent  disposition  of 
those  goods   nn  activity  In  U,S,   commerce. 
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Mil  ,^  a  foreign  sub-sldlary  of  U,S.  com- 
pany B  receives  an  order  from  boycotting 
<-ouiitry  T  for  construction  materials.  A 
places  an  order  with  US  company  B  for 
the  materials. 

As  transaction  with  V  i;;  an  activity  in 
V  .S  commerce,  because  llie  materials  are 
puniia-sed  from  the  United  States  for  the 
piiri>o^e  of  filling  the  order  from  "V. 

(ilii  A,  a  foreign  siil)sldiary  of  US  com- 
pany B,  receives  an  order  from  Ixiycottiug 
(ountry  Y  for  construction  materials  A 
places  an  order  with  US  company  B  for 
some  of  the  matprlal,s,  and  with  US  com- 
pany C.  an  utirel;ited  company,  for  the  re.st 
of  the  malerial.s 

A'.s  transaction  with  T  is  an  activity  in 
U  S  cxmimene.  because  the  materials  are 
purihiised  from  the  United  States  for  the 
puri>o»e  of  filling  the  order  from  Y.  It  makes 
no  difTerence  whether  the  materials  are  or- 
dered from  B  or  C 

(ivi  A.  a  forelpn  subsidiary  of  US  com- 
pany B.  is  In  the  wholesale  and  retail  ap- 
pliance .sales  busine.H.s  A  purclia.ses  flnLshed 
air  conditioning  units  from  the  United 
States  from  time  to  time  in  order  to  stock 
Its  inventory  A's  inventory  is  also  stocked 
with  air  conditioning  units  manufactured 
out.sld©  the  UnU<Kl  States  A  receives  an 
order  for  air  conditioning  units  from  Y.  a 
l>oycotting  country.  The  order  Is  filled  with 
US  -origin  unit* 

A's  transaction  with  Y  Ls  in  US  com- 
merce. l)ecause  lus  US  -origin  goods  are  re- 
6o;d    without    substantial    alterations 

(V)  Same  as  tlv)  except  that  A  Is  in  the 
chemicala  dLstrlbvitlon  business.  Its  TJ.S - 
origin  goods  are  mingled  in  inventory  with 
foreign-origin  goods. 

As  sales  from  its  general  inventory  to  Y 
are  in  US.  commerce,  because  its  U.S. -origin 
goods  are  resold  without  substantial  altera- 
tion 

lvl»  A,  a  foreiyn  sub--idiary  of  US  com- 
pany B.  receives  an  order  from  boycotting 
couiitry  Y  for  computers,  A  places  an  order 
with  US  company  B  for  some  of  the  com- 
ponents, with  US.  company  C.  an  unrelated 
company,  for  other  components,  and  with 
foreign  company  D  for  the  rest  of  the  com- 
ponents. A  then  as.semblies  the  computers 
and  ships  them  to  Y. 

A's  transaction  with  Y  is  an  activity  In 
US  commerce,  beoAu.se  some  of  the  oompio- 
nents  are  acc] Hired  from  the  United  States  for 
purposes  of  filling  an  order  from  V. 

ivii)  Same  as  ivi)  except  A  purchase^  all 
the   components   from   non-US    .sources 

.^'s  transaction  wih  Y  is  not  an  activity  in 
US  commerce,  because  it  involves  no  ex- 
port of  goods  from  the  United  States.  It 
.makes  no  difference  whether  the  technology 
A  uses  to  manufacture  computers  was  orig- 
inally acquired  from  Its  US.  parent. 

(viin  Same  as  (vii)  except  B  directs  A  to 
comply  with  Y'?  boycott  requirements.  In- 
cluding those  which  conflict  with  U.S.  law. 
B'9  activity  in  directing  A  to  comply  with 
Ys  boycott  Is  an  activity  in  US.  commerce 
(ixl  A.  a  foreign  subsidiary  of  US.  com- 
pany B.  manufactures  comptiters.  A  stocks 
Its  cei.eral  components  and  parts  Inventory 
with  purchases  made  at  times  from  the 
United  States  and  at  times  from  foreigrt 
sources.  A  receives  an  order  from  Y.  a  boy- 
cotting cotmtry,  for  computers  A  fills  that 
order  tipm  tt«  general  stock  of  finished 
goods 

.\  s  transaction  with  Y  is  not  in  U.S.  com- 
merce, because  the  US-origin  components 
are  not  acquired  for  the  purpose  of  filling 
any  specific  order  from  Y.  It  Ls  Irrelevant 
that  A's  operations  may  be  based  on  US  - 
origin  technology. 

(x;  1  A,  a  foreign  subsidiary  of  US,  com- 
pany B,  is  in  the  general  construction  busi- 
ness   .K  enters  Into  a  contract  with  boycot- 
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ting  country  Y  to  corLstruct  a  power  plant  in 
Y,  In  preparing  engineering  drawings  and 
specifications  A  uses  the  advice  and  tksslBt- 
aiuo  of  B 

As  contract  with  Y  is  In  U.S.  commerce, 
because  Bs  services  are  used  for  purposes  of 
fuiflllmg  the  contract  with  Y. 

(xli  .\.  a  foreign  subsidiary  of  U.S,  com- 
pany B.  enters  Into  a  contract  to  construct 
an  apartment  complex  In  boycotting  country 
Y.  A  will  fulfill  Its  contract  completely  with 
gfKKls  and  services  from  out-side  the  United 
States  B.  pur.suant  to  a  provision  in  the  con- 
tract, puts  up  a  performance  bond. 

As  transaction  with  Y  is  in  US,  commerce, 
because  it  Involves  the  export  of  financial 
.services  from  the  United  SUtes  for  purposes 
of  fulfilling  the  transaction  with  Y, 

ixu)  Same  as  (xii  except  that  the  per- 
formance bond  Is  supplied  by  C.  a  non-US 
pers<^>n  located  out.side  the  United  States 
However,  unrelated  to  any  particular  trans- 
action B  from  time  to  time  provides  finan- 
cial, lejial.  and  technical  services  to  A, 

As  tran.saction  with  Y  Is  not  In  U,S.  com- 
merce, becau.se  the  services  Imported  from 
the  Uni'ed  States  are  not  acqufred  for  pur- 
poses of  fulfilling  the  contract  with  Y, 

(xlill  A  a  foreign  .<3\ibsidlary  of  US.  com- 
pany B.  has  a  contract  to  conduct  oU  drilling 
operations  in  boycotting  country  Y.  In  con- 
duct Inc;  these  oi)eral  lon-s,  A  seeks  certain 
t<>chui.  ai  advice  from  B  from  time  to  time. 
As  c.ntract  with  Y  Is  in  US,  commerce, 
because  Bs  .services  are  sought  for  purposes 
of  fuinihi.g  the  contract  with  Y, 

(xiv)  .A.  a  foreign  subsidiary  of  US,  com- 
pany B,  enters  Into  a  contract  to  sell  type- 
writers to  boycotting  country  Y,  None  of  the 
component  axe  acquired  from  the  United 
States  A  engage«  C,  a  shipping  company 
located  in  the  United  States,  to  tran.sport  the 
typewriters  to  boycotting  country  Y. 

As  sales  to  Y  are  In  US,  commerce,  be- 
cause C"«  services  are  engaged  for  purposes  of 
filling  the  order  from  Y. 

(XV)  A,  a  foreign  subsidiary  of  US  com- 
pany B.  has  general  product  liability  Insur- 
ance with  US.  company  C,  Foreign-origin 
goods  sold  from  time  to  time  by  A  to  boy- 
cotting country  Y  aie  covered  by  the  instu- 
ance  policy, 

A's  sales  to  Y  are  not  In  US  commerce, 
because  the  insurance  provided  by  C  Is  of 
general  applicability  and  not  acquired  for 
the  specit\c  ptirpose  of  engaging  In  trans- 
actions with  Y. 

(xvl)  A,  a  foreign  subsidiary  of  US  com- 
pany B,  manufactures  automobiles  abroad 
tinder  a  liren.se  agreement  with  B  From  time 
to  time,  A  sells  such  goods  to  boycotting 
country  Y 

A's  sales  to  Y  are  not  In  US.  commerce, 
because  the  rlghus  conveyed  by  the  llcen.se 
are  not  acquired  for  the  specific  purpose  of 
engaging  In  transactions  with  Y. 

LETTrRS    OF    rRF-DTT 

(li  A.  %  n,S,  bank  located  in  the  United 
State.s,  opens  a  letter  of  credit  In  favor  of 
B,  a  foreign  company  located  otitslde  the 
United  States 

A's  implementation  of  the  letter  of  credit 
Is  in  US  commerce,  because  A  la  a  US,  bank 
located  in  the  United  States, 

(ill  A.  a  branch  of  a  foreign  bank  located 
In  the  United  States,  opens  a  letter  of  credit 
In  favor  of  B,  a  foreign  company  located  out- 
side the  United  States, 

As  implementation  of  the  letter  of  credit 
Ls  in  U  S  commerce,  because  A  is  a  perma- 
nent V  S   establishment  of  a  foreign  bank, 

(ill)  A.  a  U  S.  bank  branch  located  outside 
the  United  States,  opens  a  letter  of  credit  In 
favor  of  B.  a.  US  person  located  In  the 
United  States, 

A's  implementation  of  the  letter  of  credit 
la   pres'imed   to   be   in   US    commerce,   be- 


ca.ise    the    letter    of    credit   specifies   a    US, 
address  f  jr  the  beneficiary. 

(It)  A,  a  US  bank  branch  located  outside 
the  United  States,  opens  a  letter  of  credit 
which  specifies  a  beneficiary  with  an  address 
outelde  the  United  States,  but  which  calls 
for  documents  indicating  that  the  goods  are 
of  US, -origin. 

As  Implementation  of  the  letter  of  credit 
is  presumed  to  be  in  US.  commerce,  becau.se 
the  letter  of  credit  calls  for  documents  Indi- 
cating that  the  goods  are  of  U.S. -origin 

(v)  A.  a  U.S.  bank  branch  located  outside 
the  United  States,  opens  a  letter  of  credit 
which  specifies  a  beneficiary  with  a  US 
address.  The  letter  of  credit  calls  for  docu- 
ments Indicating  shipment  of  foreign-origin 
goods. 

As  implementation  of  the  letter  of  credit 
Is  presumed  to  be  In  US  commerce  A  may 
rebut  the  presumption  by  showing  that  tlie 
beneficiary  is  not  a  US.  person  despite  the 
U.S.  address 

(vl)  A.  a  US  bank  brunch  located  outside 
the  United  States,  opens  a  letter  of  credit 
which  specifies  a  beneficiary  with  a  foreign 
address  and  shipment  of  goods  from  outside 
the  U.S.  Tlie  beneficiary,  however.  Is  a  for- 
eign subsidiary  of  a  US  person,  and  the 
goods  to  be  shipped  Include  US,  components 
ordered  by  the  beneficiary  for  purposes  of 
assembling  the  finished  product  In  fulfill- 
ment of  a  specific  order  from  boycotting 
country  Y, 

A's  Implementation  of  the  letter  of  credit 
is  presumed  to  be  outside  US  commerce.  The 
presumption  may  be  rebutted  by  a  showing 
that  A  knows  or  has  reason  to  know  that  the 
beneficiary  is  a  US.  person  and  that  the 
transaction  Involves  purchases  of  compo- 
nents from  the  United  States  to  enable  the 
beneficiary  to  fill  the  order  from  V 

(vlli  A.  a  U.S.  bank  branch  located  out- 
side the  United  States,  is  asked  to  honor  a 
letter  of  credit  In  favor  of  company  B.  a 
foreign  company  located  outtide  the  United 
States.  The  letter  of  credit  requires  that  the 
beneficiary  certify  that  the  goods  shlpjjed 
were  manufactured  entirely  in  foreign 
country  N 

A's  Implementation  of  this  letter  of  credit 
Is  not  in  U.S.  commerce,  because  the  under- 
lying traiLsaction  Is  not  In  US,  commerce 
and  A  Is  not  located  in  the  United  States 

ie)  Defijiition  of  "Intent".  (1*  Part 
369  prohibits  a  United  States  person 
from  taking  or  knowlingly  agreeing  to 
take  certain  specified  actioiv«;  with  intent 
to  comply  with,  further,  or  .support  an 
un.<;anctioned  foreign  boycott, 

<  2 )  A  United  States  person  will  he  pre- 
sumed to  have  the  intent  to  comply  with, 
further,  or  support  an  unsanctioned  for- 
eign boycott  when  such  a  boycott  Is  a 
motivating  factor  in  that  person's  deci- 
.sion  whether  to  take  a  particular  action. 
Example  or  "Intent" 

Ail  available  evidence  will  l>e  examined  in 
determining  whether  the  rec^uired  intent  ex- 
ists. Tlie  following  examples  are  intended 
to  Illustrate  the  factors  which  will  be  con- 
sidered. They  are  Illustrative,  not  compre- 
hensive 

(1)  U.S.  person  A  does  business  in  boycott- 
ing country  Y.  In  selecting  firms  to  supply 
goods  for  shipment  to  Y.  a  chooses  supplier 
B  because  B's  products  are  less  expensive 
and  of  higher  quality  than  the  comparable 
products  of  supplier  C.  A  knows  that  C  U 
blacklisted,  but  that  Is  not  a  motivating 
factor  In  its  selection  of  B 

A's  choice  of  B  rather  than  C  is  not  action 
with  intent  to  comply  with  Y's  boycott,  be- 
cause A's  action  is  not  motivated  by  the  fact 
that  C  Is  blacklisted. 
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(11>  Sattip  as  (1).  exrept  that  A  chooses 
B  nvttier  titan  C  in  part  brcaiiKe  C  t.s  black- 
U^-t^d  by  Y. 

Since  As  choice  is  in  part  motivated  by 
boycott  consK'jratloTis.  its  action  Is  taken 
with  intent  to  comply  with  Y's  boycott. 

(nil  US.  person  A  bids  on  a  tender  Issvied 
by  boycotting  country  Y.  A  inadvertently 
fails  to  notice  a  prohibited  certification 
which  appears  in  the  tender  document  As 
bld.s  accepted  and  a  contract  which  in- 
corporates the  prohibited  certllicatlon  is 
sipned  by  A 

Since  As  bid  was  not  motivated  by  boycott 
cotLVcierations.  A's  action  in  bidding  was  not 
taken  with  Intent  to  comply  with  Y's  bovcott. 

(ivi  U.S  bank  A.  located  In  the  United 
States.  ent:at;es  in  letter  of  credit  transac- 
tions involving  the  shipment  of  U.S.  poods 
to  boycotting  country  Y.  Such  letters  of 
credit  routinely  contain  conditions  requiring 
prohibited  certifications  from  the  US.  export- 
er A  fails  to  take  -^teps  to  prevent  the  Imple- 
mentation of  siich  a  letter  of  credit  despite 
the  fact  that  It  knows  that  the  prohibited 
condition  routinely  appears,  and  that  with 
the  exercise  of  reas<inable  dillt;eiice.  A  could 
have  learned  of  the  prohibited  condition  In 
any  such  letter  of  credit. 

Implementation  of  such  a  letter  of  credit  Is 
action  taken  with  intent  to  comply  with  Y's 
boycott,  because  A  knows  or  should  know 
that  Its  procedures  result  In  compliance  with 
the  boycott. 

(V)  Same  as  (iv).  except  that  A  has  ini- 
tiated procdure.s  to  insure  that  its  fjer.sonnel 
return  letters  of  cretllt  containing  prohibited 
conditions.  One  of  A's  employees  falls  to  ad- 
here to  As  procedures,  and  a  lett^-r  of  credit 
containing  a  prohibited  condition  Is  Im- 
plemented.. 

Iinplementatton  of  the  letter  of  credit  Is 
not  action  by  A  with  Intent  to  comply  with 
Y's  boycott,  because  the  occurrence  was  ac- 
cidental and  not  in  compliance  with  As  pro- 
cedures. 

(vli  Same  as  (v>.  except  that  A'-;  employees 
repeatedly  fall  to  coniply  with  A's  procedures 
acainst  implementing  letters  of  credit  con- 
talnint-  prohibited  ciuidittons  ajid  A  falls  to 
lake  corrective  measures. 

As  action  in  Implementing  letters  of  credit 
containing  prohibited  conditions  will  be  con- 
sidered action  with  Intent  to  comply  with  Y's 
boycott,  because  A  Is  presumed  to  Intend  the 
conse<iuences  of  Its  failure  to  take  corrective 
measures 

(vlll  A.  a  US.  company.  Is  considering 
opening  a  manufnctviring  facility  In  boy- 
cotted country  X.  A  alrea<iy  has  such  a  fa- 
cility In  boycotting  country  Y.  After  explor- 
ing the  possibilities  In  X.  A  concludes  that 
the  market  does  not  Justify  the  move.  A 
knows  that  If  It  did  open  a"  plant  In  X,  Y 
might  object   because  of  Y"s   boycott  of  X. 

A's  failure  to  proceed  with  the  plant  In 
X  is  not  action  with  intent  to  complv  with 
Ys  boycott,  because  Y's  boycott  is  not  a  mo- 
tivating factor  in  A's  decision. 

(ril)  Same  as  (vli)  except  that  after  ex- 
ploring the  possibilities  In  X.  A.  concludes 
that,  while  there  are  reasonable  prospect* 
for  profit  in  X.  the  move  is  not  worth  the 
diHicultles  It  might  cause  with  Y. 

Since  As  action  Is  motivated  in  part  by 
Us  concern  about  Ys  reaction.  It  Is  action 
taken  with  intent  to  comply  with  Ys  boy- 
cott. 

§  .ViO.2       Pr«iliil>ilii>n«. 

<a>  Refusals  to  do  buainesa.  <l)  Pro- 
hibition Against  RefiL-^als  to  do  Bu.einess. 

(2)   No  United  States  person  may: 

(1>   Refuse. 

(ii )   Knowingly  agree  to  refuse, 

ail»  Require  any  other  person  to  re- 
fuse, or 


flv^  Knowingly  agree  to  require  any 
oUier  person  to  ref  ase. 

<3'    Todobuslne.ss: 

(i>   V/iU\  or  in  a  boycotted  country, 

<ii>  Witli  any  business  concern  orga- 
nized under  the  laws  of  a  boycotted  coun- 
try. 

tiii>  Willi  any  national  or  resident  of 
a  boycotted  country,  or 

tiv>    With  any  otlier  person, 

(4)    When  such  refu.sjil  is  pursuant  to: 

<i>    An  agreement  with, 

(ii>    A  requirement  of,  or 

Uiii  A  request  from  or  on  behalf  of. 
the  boycotting  countrj-. 

t5>  Generally,  a  refu.sal  to  do  business 
under  this  section  consists  of  action  that 
excludes  a  person  or  country  from  a 
tran.sRction  for  boycott  reasons.  Thus  in- 
cludes r.  situation  where  a  United  States 
person  chooses  or  selects  one  person  over 
another  on  a  boycott  basis  or  takes  action 
to  carry  out  anotlier  person's  boycott- 
ba.sed  selection  when  he  knows  or  has 
reason  to  know  that  the  other  person  s 
selection  IS  boycott -based. 

<6'  Refusals  to  do  business  which  are 
prohibited  by  this  .section  include  not 
only  specific  refusals,  but  also  refusals 
implied  by  a  course  or  pattern  of  con- 
duct. Tliere  need  not  be  a  specific  offer 
and  refusal  to  constitute  a  prohibited 
refusal  to  do  biLsine.ss;  a  prohibited  re- 
fusal may  occur  when  a  United  States 
person  has  a  financial  or  commercial  op- 
portimity  and  declines  for  boycott  rea- 
sons to  consider  or  accept  It. 

<7»  A  Unit-ed  St-ates  persoti's  use  of 
either  a  boycott-ba.sed  list  of  persons 
with  v.hom  he  will  rot  deal  <a  so-called 
"blacklist")  or  a  boycott-based  ILst  of 
persons  with  whom  he  will  deal  (a  so- 
called  "whitelist  ■>  constitutes  a  prohib- 
ited refusal  to  do  business.  An  agreement 
by  a  United  States  person  to  comply  gen- 
erally with  the  laws  of  the  boycotting 
country  with  which  it  Ls  doing  business 
or  an  agreement  that  local  laws  of  the 
bovcotting  country  .shall  apply  or  govern 
is  not.  in  and  of  itself,  a  refusal  to  do 
business.  Nor.  in  and  of  itself,  is  use  of 
a  contractual  clause  requiring  a  person 
to  a.ssume  the  risk  of  loss  of  non-delivery 
of  his  products  in  a  boycotting  coimtry 
•  the  so-called  "ri.sk  of  loss"  provision) 
a  refusal  to  do  business  with  any  person 
who  will  not  or  cannot  comply  with  such 
a  clause. 

•8*  If.  for  boycott  reasons,  a  United 
States  general  manager  chooses  one  sup- 
plier over  another,  or  enters  into  a  con- 
tract with  one  supplier  over  another,  or 
advises  its  client  to  do  so.  tlien  the 
general  manager's  actions  constitute  a 
refusal  to  do  business  under  this  section. 
However,  it  is  not  a  refusal  to  do  business 
under  this  section  for  a  United  States 
person  to  provide  management,  procure- 
ment or  other  preaward  services  for 
another  person  so  long  as.  in  providing 
such  services,  the  United  States  person 
does  not  act  to  exclude  a  person  or  coun- 
try from  the  transaction  for  boycott  rea- 
sons. For  example,  a  United  States  per- 
son under  contract  to  provide  general 
management  services  in  connection  with 
a  construction   project  in  a  boycotting 


country  may  compile  lists  of  qualified 
bidders  for  tlie  client  so  long  as  no  black- 
listed persons  who  are  qualified  are  ex- 
cluded from  Uiat  hst.  Witli  respect  to 
post-award  services,  if  the  client  has 
made  a  boycott-based  selection,  actitms 
taken  by  the  general  manager  or  con- 
tractor to  carry  out  the  client's  choice 
are  themselves  prohibited  refusals  to 
deal  where  the  manatjcr  knows  or  has 
reason  to  know  tliat  the  client's  choice 
was  boycott-based.  Such  actions  include 
entering  into  a  contract  with  the  .selected 
.•-upplier.  notifying  Uie  supplier  of  the 
client's  choice,  executinp  a  conti-act  on 
behalf  of  the  client,  arianging  for  in- 
spection and  shipment  of  the  supplier's 
MOods.  or  taking  any  oUier  action  to  carry 
out  the  client's  clioice 

<9>  An  agreement  is  not  a  prerequi- 
site to  a  violation  of  this  section  since 
the  prohibition  extends  to  actions  taken 
pursuant  not  only  to  agreements  but  also 
to  requirement's  of.  and  requests  from  or 
on  behalf  of,  a  boycotting  country. 

<10»  AgreemenUs  under  this  .section 
may  be  either  express  or  implied  by  a 
course  or  pattern  of  conduct.  There  need 
not  be  a  direct  request  from  a  boycottin;: 
countr>-  for  action  by  a  United  States 
person  to  have  been  Uiken  pursuant  to 
an  agreement  with  or  requirement  of  a 
boycotting  country. 

Ill'  This  prohibition,  hke  all  others, 
applies  only  with  respect  to  a  United 
States  person's  actinties  in  the  int^r- 
.state  or  foreipn  commerce  of  the  Unittd 
States,  nnd  when  such  activities  are  un- 
dertaken with  intent  to  comply  with, 
furtiicr.  or  support  an  unsanctioned  for- 
eign boycott.  This  intent  is  not  estab- 
lished by  the  mere  absence  of  a  business 
relationsliip  with  or  in  the  lx).vcotted 
country,  with  any  bui-iness  concern  or- 
ganized under  tJie  laws  of  the  boycotted 
country,  with  national's'  or  resident  is) 
of  the  boycotted  country,  or  any  any  oth- 
er person.  However,  where  the  requisite 
intent  doe^  exist  and  a  proliibited  action 
is  taken,  a  violation  of  this  section  oc- 
curs regardless  of  whether  the  action  is 
also  taken  for  non-boycott-based  rea- 
sons. Staled  differently,  the  fact  that  a 
legitimate  business  rea.son  in  part  moti- 
vated an  action  does  not  remove  that  ac- 
tion from  the  scope  of  this  section  if  the 
action  is  also  motivated  in  part  by  boy- 
cott reasons. 

Examples  of  Refusals  To  Do  Business 

The  following  examples  are  intended  to 
give  guidance  In  determining  when.  In  a 
boycott  situation,  a  refusal  to  do  b\i.sliiess  Is 
prohibited.  They  are  ilUistrative.  not  com- 
preheiLslvc. 

RETl'SALS  TO  DO  BVSI.NE86 

(1)  A.  a  U  S.  manufacturer.  recei\es  an  or- 
der for  Its  products  from  boycotting  country 
Y.  To  fill  that  order.  A  solicits  bids  from 
U.S.  companies  B  and  C.  manufacturers  of 
components  used  In  A".';  products  A  does  not, 
however,  solicit  bids  from  U.S.  cumpaiiies 
D  or  E,  which  also  manufacture  such  com- 
ponents, becau.se  It  knows  that  D  and  E 
are  restricted  from  doing  business  In  country 
Y  and  that  their  products  are  therefore  not 
Importable  Into  that  country. 

Company  A  may  not  refuse  to  solicit  bids 
from  D  and  E  for  boycott  reasons,  because  to 
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do  so  would  constitute  a  [jrohlblted  refusal 
to  do  bualnean  with  thOAe  i>ersonB. 

(11)  A,  a  U.8  exporter.  u»eB  company  B,  a 
U.S.  Insurer,  to  insure  the  shipment  oX  lt« 
gooda  to  all  its  oversea*  customers.  Por  the 
tlrst  time.  A  receive*  an  order  for  lt«  prod* 
ucta  from  boycotting  country  Y.  Knowing 
that  B  Is  on  the  blacklist  of  country  Y.  A 
arranges  with  company  C  a  non-blacklisted 
U.S.  insurer,  to  Insure  the  shipment  of  it« 
goods  to  Y. 

A's  action  constitutes  a  boycott-baued 
prohibited  refu.sal  to  do  bUHlness  with  B. 

(ill)  A,  a  U.S.  exporter,  purchasea  all  its 
liability  inMuraiice  from  company  B.  a  US. 
company  that  does  business  in  boycotted 
country  X  A  wishps  to  expand  its  operations 
Into  country  Y,  the  boycotting  country.  Be- 
fore doing  so,  A  decides  to  switch  from  in- 
surer B  to  Insurer  C.  either  because  it  be- 
lieves country  Y  would  so  prefer  or  In  aiitlcl- 
patlon  of  Y's  requesting  that  A  sever  its  rela- 
tions with  B  ab  u  condition  of  doing  business 
In  country  Y. 

A  may  not  switch  Insurers  for  either  of 
these  reason.s.  because  doing  so  would  consti- 
tute a  boycott-based  refusal  to  do  business 
with  B. 

(Ivl  A.  a  US  bank  with  a  branch  office 
In  boycottUig  country  Y  sends  representa- 
tives to  boycotted  country  X  to  discufcs  plaiis 
for  opening  a  branch  ofJlre  in  X.  Upon  learn- 
ing of  these  dlBCUsslons.  an  otTlclal  of  the 
local  bojfcott  office  in  country  Y  advises  A's 
local  branch  nianapej-  that  if  .\  opens  ,in  of- 
fice In  country  X  It  will  no  longer  be  allowed 
to  do  business  In  country  Y  As  !\  result  of 
this  notlflcatlon.  A  decides  to  abandon  its 
plans  to  open  a  branch   in  country  X. 

Bank  A  may  not  aljandon  its  plans  to  open 
a  branch  In  country  X  as  a  result  of  Y's  noti- 
fication, because  doing  so  would  constitute  a 
refusal  to  do  business  in  boycotted  country 
X  for  boycott  reaHons. 

(V)  A.  a  U  3.  company  ihaf  mantifactures 
ofnce  equipment,  has  been  restricted  from 
doing  business  in  boycotting  country  Y  be- 
cause of  Its  business  dealings  with  boycotted 
country  X.  A  decides  that  future  business 
opportunities  have  become  more  promising 
in  country  Y  than  in  co\intry  X  In  an  effort 
to  have  itself  removed  from  boycotting  coun- 
try Y's  blacklist.  A  ceases  its  business  Ui 
co\intry  X. 

A's  action  constitutes  a  refusal  to  do  busi- 
ness In  boycotted  country  X  for  boycott 
reasons. 

(vl)  A.  a  US.  c<imputer  company,  does 
business  in  boycotting  country  Y  A  decides 
to  explore  business  opportunities  in  Ixjy- 
cotted  country  X.  After  cajefiil  analysis  of 
possible  bxisiness  opportvinltles  in  country 
X.  A  decides,  solely  for  business  reivsons,  not 
to  market  Its  product.s  in  country  X. 

A's  decision  not  to  proceed  is  not  a  prohib- 
ited refusal  to  do  b\isine.ss,  because  it  is  not 
based  on  boycott  considerations.  A  ha.s  no 
affirmative   oljllgatlon   to   do   business   in   X. 

(vil)  A.  a  US  oil  company  with  operations 
In  boycotting  country  Y.  has  regularly  pur- 
chased equipment  from  US.  petroleum 
equipment  suppliers  B.  C.  and  D,  none  of 
whom  Is  on  the  blacklist  of  country  Y.  Be- 
cause of  its  satisfactory  relationship  with  B. 

C,  and  D.  A  has  not  dealt  with  other  sup- 
pliers, including  supplier  E.  who  is  black- 
listed by  covin  try  Y 

A's  failure  affirmatively  to  '^eek  or  secure 
business  with  blacklisted  supplier  E  is  not  a 
refxisal  to  do  business  with  E  for  boycott 
reasons. 

(villi  Same  as  (vil)  except  US  petroleum 
equipment  suppler  E.  a  company  on  boycott- 
ing country  Ys  blacklist,  offers  to  supply 
US.  oil  company  A  with  goods  comparabl* 
to  those  provided  by  US.  suppliers  B.  C.  and 

D.  A.  because  it  has  satisfactory,  entabllshed 
relatlonshlpw  with  suppliers  B.  C,  and  D, 
does  not  accept  suppler  Es  offer. 
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A'B  refusal  of  suj)plor  ffs  offer  is  not  a  pro- 
hibited refusal  to  do  buBlnena.  because  It  la 
bailed  solely  on  non-boyoott  oonslderatlona. 
A  haa  no  affirmative  obligation  to  do  tausl- 
nena  with  E. 

(Ix)  A,  a  US  construction  company,  en- 
ters into  a  contract  to  build  an  otflce  com- 
plex in  boycotting  country  Y.  A  received  bids 
from  B  and  C,  US.  companies  that  are 
equally  qualified  snppiern  of  electrical  cable 
for  the  project.  A  kiiows  that  B  Is  blacklisted 
by  Y  and  that  C  Is  not  A  accepts  C'8  bid.  In 
part  because  C  is  as  (luallffed  as  the  other 
potential  mipplier  and  in  part  becau.se  C  is 
not  blacklisted. 

A's  decision  to  select  supplier  C  instead  of 
blacklisted  supplier  B  Is  a  prohibited  refusal 
to  do  buslnewi,  because  the  boycott  was  a 
motivating  factor  In  As  decision. 

IX)  -^  a  U  S.  general  contractor,  has  been 
retained  to  construct  a  highway  in  boycott- 
ing coTintry  Y.  A  circulates  an  invitation  to 
bid  to  US  manufacturers  of  rood-building 
e<iuipnipnt.  One  of  the  conditions  listed  in 
the  invitation  to  bid  is  that.  In  order  for  A  to 
obtain  prompt  service,  suppliers  will  be  re- 
quired ;o  maintain  a  supply  of  spare  parts 
and  a  service  facility  in  country  Y  A  in- 
cludes this  condition  solely  for  commercial 
reasons  unrelated  to  the  boycott.  Because  of 
this  condition,  however,  those  suppliers  on 
country  Y's  blacklist  do  not  bid  since  they 
would  be  unable  to  satisfy  the  parts  and 
services  requirements. 

As  action  Is  not  a  refusal  under  this  sec- 
tion because  the  contractual  condition  was 
Included  solely  for  Icgltlmat*  business  rea- 
sons and  was  not  boycott-based. 

(xl)  A.  a  U.S.  engineering  and  coiistructlon 
comp.my.  contracts  with  a  government  agen- 
cy in  boycotting  country  Y  to  perform  a 
variety  of  services  in  connection  'vlth  the 
construction  of  a  large  industrial  facility  in 
country  Y.  Purstiant  to  this  contract,  A 
analyzes  the  market  of  prospective  suppliers, 
compiles  a  suggested  bidders  list,  analyzes 
the  bids  received,  and  makes  recommenda- 
tions to  the  client.  The  client  independently 
selects  and  awards  the  contract  to  supplier 
C  for  boycott  reasons.  All  of  As  services  are 
performed  without  regard  to  Y's  blacklist  or 
any  other  boycott  considerations. 

A's  actions  do  not  constitute  a  refusal  to 
do  business  under  this  section,  because*,  in 
the  provision  of  pre-award  services,  A  has 
not  excluded  the  other  bidders  and  has  not 
carried  out  his  client's  decision  not  to  do 
biisinesf;  with  the  other  bidders. 

(xili  Stime  as  (xl).  except  that  the  client 
selects  c  and  requests  A  to  advise  C  of  his 
selection,  negotiate  the  contract  with  C.  ar- 
range for  the  shipment,  and  Inspect  the 
goods  upon  arrival.  A  knows  that  C  was 
chosen  by  the  client  for  boycott  reasons. 

A's  action  !n  complying  with  his  client's 
direction  Is  a  prohibited  refusal,  because  A's 
post -award  actions  carry  out  his  client's  boy- 
cott-based decision. 

Note.  Whether  A's  action  comes  within 
the  unilateral  selection  exception  depends 
upon  fat  tors  discussed  in  that  exception. 

(xill)  Same  as  (xil)  except  that  A  is  build- 
ing the  project  on  a  turnkey  basis  and  will 
retain  title  until  completion.  The  client  in- 
struct* A  to  contract  only  with  C. 

A's  action  In  contracting  with  C  consti- 
tutes a  prohibited  refusal  to  do  business,  be- 
cause it  is  action  that  excludes  blacklisted 
persons  from  the  transaction  for  boycott 
reasons. 

Note — Whetlier  As  action  comes  within 
an  exception  depends  upon  factors  discussed 
In  the  section  on  compliance  with  unilateral 
selection. 

(xiv)  A.  a  US.  exporter  of  machine  tools, 
receives  an  order  for  drill  presses  from  boy- 
cotting   country    Y.    The    cover    letter    from 
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country  Y's  procurement  official  states  that 
A  w»8  selected  over  other  U.S.  manufacturers 
In  part  because  A  is  not  on  Y's  blacklist. 

A's  action  in  filling  this  order  is  not  a  pro- 
hibited refusal  to  do  business,  because  A  has 
not  excluded  anyone  from  the  traJisactlon. 

'xvt  A.  a  US  engineering  firm  under  con- 
tract to  construct  a  dam  in  boycotting  coun- 
try Y.  compiles,  on  a  non-boycott  basts,  a  list 
of  potential  heavy  equipment  suppliers,  in- 
cluding Information  on  their  qualifications 
and  prior  experience  A  then  sollcltB  bid* 
from  the  top  three  firms  on  its  list — B,  C. 
and  L>— because  they  are  'Me  best  qualified. 
None  of  ttiem  happen  to  be  blacklisted.  A 
does  not  solicit  bids  from  B.  P,  or  Q.  the  next 
three  firms  on  the  list,  one  of  whom  is  on  . 
country  Y's  blacklist. 

.^  s  decision  to  solicit  bids  from  only  B. 
C.  and  D,  is  not.  in  and  of  itself,  a  prohibited 
refusal  to  do  business  with  any  person,  be- 
cause the  solicited  bidders  were  not  selected 
for  boycott  reat.ons 

AGREEMENTS  TO  RETXTSB  TO  DO  Bt?SINESS 

(i)  A,  a  US  construction  firm.  Is  retained 
by  an  agency  of  boycotting  country  Y  to 
build  a  primary  school.  The  proposed  con- 
tract contains  a  clause  stating  that  A  "may 
not  u.se  goods  or  services  in  the  project  that 
are  produced  or  provided  by  any  pemon  re- 
stricted from  having  a  business  relationship 
wiUi  country  Y  by  reason  of  Ys  boycott 
(igainst  country  X." 

As  action  in  entering  into  such  a  con- 
tract oonstltutes  an  agreement  to  refuse  to 
do  business,  because  it  Is  an  agreement  to 
exclude  blacklisted  persons  from  the  trans- 
action. 

(41)  A.  a  US  manufacturer  of  commercial 
refrigerators  and  freezers,  receives  an  Invi- 
tation to  bid  from  boycotting  country  Y. 
The  tender  states  that  the  bidder  must  a^jree 
not  to  deal  with  companies  on  country  Y's 
blacklist.  A  does  not  know  what  companies 
are  on  the  blacklist  As  bid  in  responsee  to 
the  tender  Is  accepted. 

As  action  Is  an  agreement  to  refuse  to  do 
business,  becavi.se  A  is  agreeing  to  exclude 
blacklisted  persons  from  the  transaction. 

(llii  A.  a  US.  construction  firm.  Is  offered 
a  contract  to  perform  engineering  and  con- 
struction services  In  connection  with  a  proj- 
ect located  In  l>oycottlng  country  Y.  The  con- 
tract contains  a  clause  stating  that.  In  the 
event  of  a  contract  dispute,  the,  laws  of 
ooTintry  Y  will  apply. 

A  may  enter  into  the  contract.  Agreement 
that  the  laws  of  boycotting  country  Y  will 
control  in  resolving  a  contract  dispute  is 
not  an  agreement  to  refuse   to  do   bu.sinese. 

(Iv)  Same  as  (iii).  except  that  the  con- 
tract contains  a  clause  that  A  and  its  em- 
ployees will  comply  with  the  laws  of  boy- 
cotting country  Y.  A  knows  that,  country  Y 
has  a  number  of  l>oycott  laws. 

Such  an  agreement  is  not.  In  and  of  it- 
self, an  agreement  to  refuse  to  do  business. 
If.  however.  A  subsequently  takes  an  action 
consistent  with  the  laws  of  country  Y.  but 
prohibited  by  this  section  and  not  subject 
to  one  of  the  exceptions  of  this  part,  A's 
action  would  be  a  prohibited  refusal  to  do 
business. 

(V)  Same  as  (iv).  except  that  the  contract 
contains  a  clause  that  A  and  Its  employees 
will  comply  with  the  laws  of  boycotting 
covintry  Y.  "including  boycott  laws  " 

A's  agreeing,  without  qualification,  to 
comply  with  local  lx)ycott  laws  constitutes 
a  prohibited  agreement  to  refuse  to  do 
business. 

(vl)  Same  as  (v|.  except  that  A  Inserts  a 
proviso  "except  Insofar  as  Y's  laws  conflict 
with  U.S.  laws,"  or  words  to  that  effect 

Such  an  agreement  ts  no^  a  prohibited 
agreement  to  reftiee  to  do  business 

(vU)  A,  a  TJS.  general  contractor.  Is  re- 
tained to  construct  a  pipeline  In  boycotting 
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country  Y.  A  provision  In  the  proposed  con- 
tract stipulates  that  in  purchasing  equip- 
ment, supplies,  and  service*  A  must  g\v* 
preference  to  componlee  located  In  ho»t 
country  Y. 

A  m&j  agree  to  this  contract  provUlon. 
Agreeing  to  »  "buy  local"  contract  provlsloa 
Ls  not  an  agreement  to  refuse  to  do  business 
under  this  section,  because  A's  a^rreement  u 
not  made  for  boycott  reasons. 

(vUt)  Company  A.  a  U.S.  oil  company,  pur- 
oha-ses  drill  bits  from  US.  suppliers  for  ex- 
port to  boycotting  country  Y.  In  its  purchase 
orders.  A  Includes  a  clau.se  requiring  the  sup- 
plier to  reimburse  A  for  the  cost  of  the  goods 
plus  transportation  in  the  event  the  sup- 
pliers goods  are  denied  entry  Into  country  Y 
by  rea.son  of  the  laws  or  admlnl.stratlve  prac- 
tices of  that  country. 

The  insertion  of  this  "rUk  of  loss"  clause 
by  A  Is  not  an  agreement  to  refuse  to  do 
business,  because  A  Is  prepared  to  contract 
with  anyone. 

(U»  A.  a  US  exporter  planning  to  sell  re- 
tail goods  to  customers  In  boycotting  country 
Y,  enters  into  a  contract  to  purchase  the 
goods  wholesale  from  B.  a  U.S.  appliance 
manufacturer.  A's  contract  with  B  Includes 
a  provision  stipulating  that  B  may  not  use 
components  or  services  of  blacklisted  com- 
panies In  the  manufacture  of  Its  appliances. 

A's  contract  constitutes  a  prohibited  re- 
fusal, because  It  would  require  another  per- 
son. B.  to  reftise  to  do  business  with  other 
persons  for  boycott  reasons.  B  may  not  agree 
to  such  a  contract  since  It  would  be  agreeing 
to  refuse  to  do  business  with  other  per.>ton.s 
for  boycott  reasons. 

'b*  Discriminatory  oitions.  (1>  Pro- 
hibition against  taking  discriminatory 
actions. 

<2>  No  United  States  person  may: 

(i»  Refuse  to  employ  or  otherwise  dis- 
criminate against  any  United  States  per- 
son on  the  ba.sis  of  race,  religion,  sex.  or 
national  origin: 

I  ii »  Refuse  to  employ  or  otherwise  dis- 
crimiiiate  against  any  corporation  or 
other  organization  which  is  a  United 
States  person  on  the  basis  of  the  race, 
religion,  sex.  or  national  origin  of  any 
owner,  officer,  director,  or  employee  of 
such  corporation  or  organization: 

lili)  Knowingly  agree  to  take  any  of 
the  actions  described  in  subdivisions  'i» 
and  Mi^  of  this  subparagraph:  or 

I  iv>  Require  or  knowingly  agree  to  re- 
quire any  other  person  to  take  any  of 
the  actions  described  in  subdivisions  <1) 
and  'li)  of  this  subparagraph. 

•  3'  This  prohibition  shall  apply 
whether  the  discriminatory  action  is 
taken  voluntarily  by  a  United  States  per- 
son or  is  taken  in  re.sp)onse  to  an  agree- 
ment with,  request  from,  or  requirement 
of  a  boycotting  countrj-.  This  prohibition, 
like  all  others,  applies  only  with  respect 
to  a  United  States  persons  activities  in 
the  interstate  or  foreign  commerce  of 
the  United  States,  and  when  such  activi- 
ties are  undertaken  with  intent  to  com- 
ply with,  further,  or  support  an  unsanc- 
tioned foreign  boycott. 

I  4  >  This  section  does  not  supersede  or 
limit  the  operation  of  the  civil  rights 
laws  of  the  United  States. 

EX.AMPIES  OF  DlSCRIMIN.\TOBY  ACTIONS 

The  following  examples  are  Intended  to 
give  gviidance  In  determining  when  partic- 
ular discriminatory  actions  are  prohibited. 
They  are  Illustrative,  not  comprehensive 


(I)  US.  construction  company  A  is 
awarded  a  contract  to  buUd  an  otllce  com- 
plex in  boycotting  country  Y.  A,  believing 
that  eiuployeee  of  a  particular  religion  will 
not  be  pernUtted  to  work  in  Y  because  of 
V'»  lK>ycott  against  country  X,  excludes  U.S. 
persoivs  of  that  reUglon  from  consideration 
for  employment  on  the  project. 

As  refvLsaJ  to  consider  qualified  U.S.  per- 
.soiLs  of  a  particular  religion  for  work  on  the 
project  in  Y  coastltutes  a  boycott-based  dls- 
crimlnat*)ry  action  against  U.S.  persoiLs  on 
the  bahis  of  religion. 

(ill  tiaine  as  (I),  except  that  a  clavise  in 
the  contract  provides  that  no  persoiLS  of 
country  X  origin  are  Lo  work  on  this  project." 

As  agreement  constitutes  a  t>oycott-l>a.sed 
agreement  to  discriminate  against  U.S.  per- 
.^<>n.s.  among  others,  on  the  baels  of  national 
origin. 

(lill  Same  as  (I),  except  that  a  clause  In 
the  contract  provides  that  "no  persons  wlio 
are  citizens  of  country  X  are  to  work  on  this 
project." 

A's  agreement  does  not  constitute  a  boy- 
cott-based agreement  to  discriminate  against 
US  persons  on  the  ba.sis  of  race,  religion, 
>e]t.  or  national  origin,  because  the  clause 
requires  exclvislon  on  tiie  basis  of  nationality 
only. 

(ivi  Siune  as  (U).  except  the  requirement 
is  stated  orally  to  A  by  a  representative  of 
V. 

A  may  not  comply.  It  makes  no  difTercnre 
how  A  learns  about  Y's  discriminatory  re- 
qiiu-einent. 

(v)  Boycotting  country  Y  tenders  an  in- 
vitation to  bid  on  a  construction  project 
in  Y.  The  tender  requires  that  the  success- 
ful bidder's  personnel  will  be  inter\'lewed 
and  tiiat  persons  of  a  partlciil;\r  religious 
faith  will  not  be  perimlted  to  work  on  tlie 
project.  Y's  requirement  Is  based  on  its  boy- 
cott of  country  X.  the  majority  of  whose 
citizens  are  of  tliat  particular  faith. 

Agreement  to  this  provision  In  the  tender 
document  by  a  U.S.  person  constitutes  an 
ai:reement  to  engage  in  boycott-based  dis- 
crimination agaiiLst  US.  persons  of  .i  partic- 
ular religion. 

(vi)  Same  as  (v).  except  that  the  tender 
specifies  that  "women  will  not  be  allowed  to 
work  on   this  project." 

Agreement  to  this  provision  in  the  tender 
by  a  US  person  does  not  constitute  an  agree- 
ment to  engage  in  boycott-based  discrimina- 
tion, because  the  restriction  against  employ- 
ment of  women  Ls  not  boycott -tm.sed.  Such 
an  agreement  may,  however,  constitute  a  vio- 
lation of  US.  civil  rights  laws. 

(vli)  A  is  a  US.  investment  banking  firm. 
-Vs  a  condition  of  participating  in  an  \inder- 
v.ritiug  of  securities  to  be  issued  by  boycoti- 
iU:l  country  Y.  A  Is  required  to  exclude  from 
participation  in  the  nnderwirlng  Investment 
Ijftnks  owned  by  persons  of  a  particular  faith. 
Y's  requirement  Is  ba.sed  on  Its  boycott  of 
country  X.  the  majority  of  whose  citizens 
are  of  that  particular  faith. 

As  Eigreement  to  such  a  provision  consti- 
tutes an  agreement  to  engage  In  boycott- 
ba.sed  discrimination  against  US.  persons  on 
tiio  basis  of  religion.  Fuil-her.  If  A  requires 
others  who  participate  in  the  syndicate  to 
agree  to  such  a  condition.  A  would  be  acting 
to  require  another  person  to  engage  In  such 
discrimination. 

(viil)  U.S.  company  A  is  asKed  by  boycot- 
ting country  Y  to  certify  that  A  will  not  u.se 
a  .six-pointed  star  on  the  packaging  of  Its 
products  to  be  imported  into  Y.  The  re- 
quirement is  part  of  the  enXoi'cement  effort 
by  Y  of  its  boycott  against  country  X. 

A  may  not  so  certify.  The  r.lx-pointed  star 
Is  a  religious  symbol,  and  the  certification  by 
A  that  It  will  not  use  such  a  symbol  consti- 
tutes a  statement  that  A  will  not  ship  prod- 
.ucta  nmde  by  persons  of  that  religion. 


(ix)  Same  as  (vlU).  except  that  A  Is  asked 
to  certify  that  no  symbol  of  boycotted  coun- 
try X  will  appeivr  on  the  packaging  of  Its 
products  Imported  Into  Y. 

Such  a  certification  conveys  no  statement 
about  persons  of  any  pcu-tlcular  religion,  and 
thus  does  not  fall  williln  this  prohibition 

(c)  Furnishing  Information  About 
Race.  Religion.  Sex.  or  National  Origin. 
(1)  Prohibition  Against  Furnishing  Iii- 
fonnation  About  Race.  Religion.  Se.\.  or 
National    Origin. 

(2>    No  United  States  pcr.son  tnay  : 

(i>  Furnish  information  about  the 
race,  religion,  sex,  or  national  origin  of 
any  United  SUites  person: 

<ir»  Furnish  information  about  tlie 
race,  religion,  sex,  or  national  origin  of 
any  owner,  officer,  director,  or  employee 
of  any  corporation  or  other  organization 
which  is  a  United  States  person : 

(ill)  Knowingly  agree  to  furni.sh  in- 
formation about  the  race,  religion,  sex,  or 
national  origin  of  any  United  States  per- 
son: or 

t  iv)  Knowingly  agree  to  furnish  infor- 
mation about  the  race,  religion,  sex.  or 
national  origin  of  any  owner,  officer,  di- 
rector, or  employee  of  a  corporation  or 
other  organization  which  is  a  United 
States  person. 

(3>  This  prohibition  .sluill  apply 
whetlier  the  Information  is  specifically 
requested,  or  is  offered  voluntarily  by  tlie 
United  States  person.  It  shall  also  apply 
whether  the  information  requested  or 
volunteered  is  stated  in  the  affirmative 
or  the  negative. 

(4>  Information  about  the  place  of 
birth  of  or  the  nationality  of  tlic  parents 
of  a  United  States  person  falls  within 
this  prohibition,  as  does  information  in 
the  form  of  code  words  or  symbols  which 
could  identify  a  United  States  person's 
race,  religion,  sex.  or  national  origin. 

(5>  Tliis  prohibition,  like  all  others, 
applies  only  with  respect  to  a  United 
States  person's  activities  in  tlie  interstate 
or  foreign  commerce  of  the  United 
States,  and  when  such  activities  are  un- 
dertaken with  intent  to  comply  with. 
furtlier.  or  support  an  unsanctioned  for- 
eign boycott. 

Examples  of  the  Prohibiiion  Against 
Fl'Rnishinc  Discriminatory  Information 

The  following  examples  are  Intended  to 
give  guidance  in  determining  when  the  fur- 
nishing of  discriminatory  information  Is  pro- 
hibited. They  are  illustrative,  not  compre- 
hensive. 

(1)  U.S.  company  A  receives  a  boycott 
questionnaire  from  boycotting  country  Y 
asking  whether  it  is  owned  or  controlled  by 
persons  of  a  particular  faith,  whether  it  has 
any  persons  on  its  board  of  directors  who 
are  of  that  faith,  and  asking  what  the  na- 
tional origin  of  its  president  Is.  Tlie  infor- 
mation Is  .sought  for  purposes  of  enforcing 
Y's  boycott  against  country  X  and  A  knows 
or  has  reason  to  know  tliat  the  Information  is 
sought  for  that  reason. 

A  may  not  answer  the  questionnaire,  be- 
cause information  about  the  religion  and 
national  origin  of  U.S.  persons  is  sought  for 
boycott  rea.sons. 

(li)  US.  company  A.  located  in  the  United 
States,  Is  asked  by  boycotting  country  Y 
to  certify  that  A  has  no  persons  of  a  par- 
ticiUar  national  origin  on  Its  board  of  direc- 
tors, A  knows  that  Y's  purpose  in  asking  for 
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the    certification    is    to    wiforce    Its    boycott 
ni-'alnst  country  X. 

A  may  not  make  such  a  cortlflcatlon,  be- 
Ciiii.se  A  would  bo  furnlthlng  Inlomiallon 
iilKiut  tlie  national  urlKln  of  U.S  prr.sons  for 
purposes  of  complying  with  Y's  Ixiycott 
at;aln.st  X. 

(Ill)  US.  cnmiinny  A  believes  that  boy- 
cotting country  Y  will  select  As  bid  t>ver 
those  of  other  bidders  If  A  volunteers  that 
It  has  no  shareholders,  ollicers,  or  dliectora 
iif  a  partifuhir  national  origin.  As  belief  Is 
based  on  Um  knowledKO  lliat  Y  Kfm.-ral!y  re- 
fuses, as  piut  of  lt*i  lioycoll  apalnst  country 
X  lo  do  b\islnpss  with  companies  owned,  con- 
trolled, or  managed  by  prr-'-ons  of  this  pur- 
tlcular  nmional  origin. 

A  may  not  volunteer  this  Information,  be- 
cause It  would  be  furnishing  information 
about  the  national  orit;in  of  US  persons  lor 
purposes  of  complying  with,  furthering  or 
supporting  Ys  boycott  against  X. 

(Iv)  US.  comijany  A  has  a  contr;ict  to 
construct  aji  airport  In  boycotting  country 
Y.  Before  A  het;ins  wr.rk,  A  Ik  asked  by  Y 
to  Identify  the  national  origin  of  Its  em- 
ployes who  will  work  on  tlio  site  A  knows 
or  has  reason  to  km  w  that  Y  is  .seeking  this 
mlormatlon  in  order  lo  enfor<-e  lis  boycott 
against  X. 

A  may  not  furnish  this  information,  be- 
cause A  would  be  providing  information 
about  the  national  orit.'ln  of  U  3   persons. 

(V)  Same  as  (iv).  except  that  In  order  to 
a.s.semble  it«  work  force  on  site  in  Y.  A  sends 
visa  (onus  to  lt^  employees  and  asks  that  the 
forms  be  returned  to  A  for  tran.'^mitial  to 
Y's  consulate  or  embassy  for  approval.  A.  It- 
self, furni.'-lies  no  inlormalion  about  us  em- 
ployees, but  merely  transmits  the  visa  forms 
back  and  forth. 

In  performing  tlie  ministerial  function  of 
transmitting  visa  forms,  A  is  not  furnishing 
information  about  any  U.S.  person  s  race,  re- 
ligion, sex.  or  national  origin. 

(vi)  Same  as  dv)  except  that  A  Is  asked  by 
Y  to  certify  thiO.  none  of  It-s  employees  in  Y 
.Mil  l,i'  woiiieu,  her.TU-e  Y  s  ia'AS  piohibit 
women  from  working. 

Such  a  certlilration  does  not  constitute  a 
boycoti-based  furnishing  of  Inlormatlon 
about  any  U.S.  person's  sex.  since  the  reason 
the  Infonnation  Is  sought  has  nothing  to  do 
with  Y's  boycott  of  X. 

(d'  Furnixhing  Information  About 
Business  Relationships  icith  Boycotted 
Cojintrirs  or  Blacklisted  Persons.  (1) 
Prohibition  .^pcun.st  Piiniishing  Informa- 
tion About  Business  Relationships  with 
Boycotted  Countries  or  BlacklLsted  Per- 
sons. 

<2>  No  Unitod  Slates  pers^jn  may  fur- 
ni.sh or  knowingly  agree  to  furni.sh  infor- 
mation concerning  his  or  any  other  per- 
son's past,  present  or  proposed  business 
relation.shii>s: 

(it  'With  or  in  a  boycotted  country: 

(ii>  'With  any  business  conceiTi  orga- 
nized luider  the  laws  of  a  boycotted 
coimtry; 

(iii'  'With  any  national  or  resident  of 
a  boycotted  country;  or 

liv)  '^Vith  any  other  person  who  is 
known  or  believed  to  be  restricted  from 
having  any  business  relationship  with  or 
h-i  a  boycotting  couiitry. 

i2>  This  prohibition  shall  apply 
whether: 

I  i  I  Tlie  infonnation  pertains  to  a  busi- 
ness relationship  involving  a  sale,  pur- 
chase, or  supply  transaction;  legELl  or 
commercial  representation;  shipping  or 
other  transportation  transaction;  Insur- 


ance;  investment;  or  any  other  ty))e  of 
business  transaction  or  relationship;   or 

ui'  The  information  Is  directly  or  in- 
directly requested  or  is  furnished  on  the 
initiative  of  the  United  States  ijerson. 

(4)  Tliis  prohibition  does  not  apply 
to  the  furnishing  of  normal  busine.ss 
infonnation  in  a  rommercial  context. 
Normal  busine.ss  information  may  relate 
to  lactors  such  a.s  financial  fitness,  tech- 
nical competence,  or  profe«iSional  ex- 
perience, and  may  be  found  in  docu- 
ments normally  available  to  the  public 
such  as  annual  reports,  disclosure  state- 
ments concerning  .securities,  catalogues, 
promotional  brochures,  and  trade  and 
busme^.s-  handbooks.  Such  information 
may  also  appear  in  specifications  or 
statements  of  exijencnce  and  qunliftca- 
tion-s. 

•  .5 1  Noimal  business  information  fur- 
nished 111  a  commercial  context  does  not 
ce««e  to  be  such  simply  because  the  par- 
ty .soliciting  the  information  may  be  a 
boycotting  country  or  a  national  or 
resident  Uiereof.  If  the  information  is 
of  a  type  whi(  h  is  generally  sought  for 
a  legitimate  business  purpo.se  isuch  as 
determining  financial  fitne.ss.  technical 
comix  ttiice.  or  profcs.sional  experience", 
the  information  may  be  furnished  even 
if  the  information  could  be  used  or, 
V.  ithout  tlie  knowledge  of  the  person  sup- 
ply ;ng  Uie  infonnation  Ls  intended  to  be 
used  for  boycott  purposes.  However,  no 
information  may  be  furnished  in  re- 
sponse to  a  prohibited  boycott  request, 
even  if  the  information  is  publicly  avail- 
able or  could  otherwise  be  furnished  in 
a  commercial  context.  Requests  from  a 
boycott  office  V, ill  be  deemed  to  be  boy- 
cott-based. 

ifit  This  proliibitjon.  like  all  others, 
applies  only  with  respect  to  a  United 
States  person's  activities  in  the  inter- 
state or  foreign  commerce  of  the  United 
States,  and  when  such  activities  are  un- 
dertaken with  intent  to  comply  with, 
further,  or  support  an  unsanctioned  for- 
eign boycott. 

Example  Concebninc  Pi'hnishinc  or 
Information 

The  following  examples  are  Intended  to 
give  guidance  in  determining  whether  the 
furnishing  of  Information  Is  prohibited. 
Tliey  are  illustrative,  not  comprehensive. 

BOYCOTT  IKPORMATION 

li)  US.  contractor  A  is  considering  bid- 
ding for  a  contract  to  build  a  dam  In 
boycotting  country  Y.  The  Invitation  to 
bid.  which  appears  In  a  trade  Journal,  .speci- 
fies th.it  each  bidder  must  state  that  he 
does  not  have  any  offices  in  boycotted  coun- 
try X.  A  knows  or  has  reason  to  know  that 
tlie   requirement   Is   boycott-based 

A  may  not  make  this  statement,  because  It 
constitutes  information  about  As  business 
relationships  with  X. 

(11)  Same  as  (11.  except  that  each  bidder 
Is  required  to  submit  copies  of  its  annual  re- 
port with  its  bid  Since  A's  annual  report  de- 
scribes As  worldwide  operations,  including 
the  countries  In  which  it  does  business,  it 
necessarily  dLscIof^es  whether  A  has  business 
relations  with  boycotted  country  X.  A  has  no 
reason  to  know  that  its  report  is  being  sought 
for  boycott  purposes. 


A.  In  fumlnJilng  Ita  annual  report,  te  sup- 
plying ordinary  buslnet*  Inlormailon  In  a 
c'^mmerclal  context. 

(ill)  Same  as  (11).  except  that  acconnpanv- 
Ing  the  invitation  to  bid  lf<  a  questionnaire 
from  country  Y's  Ixncotl  office  a.- king  e*cl] 
bidder  to  supply  a  copy  of  im  annual  report. 

A  may  not  respond  to  the  questionnaire  hv 
supplying  Its  annual  report  even  though  u 
contains  publicly  available  information,  be- 
cause A  know  or  should  know  that  the  '.n- 
formatlon  is  being  sought  for  boycott  pur- 
poM«s  since  the  questionnaire  was  from  a  bo>  - 
cotl  office. 

(iv)  U.S.  companv  A  ;s  on  boycotting  coun- 
try Y's  blacklist.  For  reasons  unrelated  to  tJie 
boycott.  A  terminates  It*,  business  relation- 
ships with  ijoycotied  country  X.  In  exploring 
other  marketing  areas.  A  determines  that 
boycotting  country  Y  offers  great  potential. 
A  is  requested  to  complete  a  questionnaire 
from  a  central  bovcott  office  which  Inquires 
about  A's  relations  with  boycotted  couni.-y 
X. 

A  may  not  furni.sh  information  In  response 
to  this  questionnaire.  t>ecauBe  it  Is  informa- 
tion about  As  dealings  with  X.  and  A  knows 
or  .should  know  that  it  is  boycott-based  be- 
cause the  questionnaire  is  from  a  central  b<iy- 
cott  office. 

(V)  US  exporter  A  is  seeking  to  .sell  Its 
products  to  iKjycottlng  country  Y.  A  is  in- 
formed by  Y  that,  as  a  condition  of  sale.  A 
must  certify  that  it  has  no  salesmen  in  boy- 
cotted country  X  A  knows  or  has  reason  to 
know  that  the  condition  Is  boycott -based. 

A  may  not  furnish  the  certification. 

I  VI)  US.  companv  A.  In  seeking  to  expand 
Its  exports  to  boycotting  country  Y.  sends  a 
sales  representative  to  Y  for  a  one  week  trip. 
During  a  meeting  in  Y  »ith  trade  association 
representatives.  A's  representative  desires  to 
explain  that  neither  A  nor  any  companies 
with  which  A  deals  has  -any  business  rela- 
tionship   with    boycotted   country   X. 

.^'s  representative  may  not  volunteer  this 
information  even  though  A  for  reasons  un- 
related to  the  bovcott  does  not  deal  with  X. 
because  A's  representative  would  be  volun- 
teerintr  information  about  As  business  rela- 
tionships with  X  for  boycott  reasons. 

(vll)  US.  company  A  is  asked  by  boy- 
cotting country  Y  to  furnish  Information 
concerning  Its  businej^s  relationships  with 
boycotted  country  X.  A.  knowing  that  Y  is 
seeking  the  information  for  boycott  purpo.ses. 
refuses  to  furnish  the  information  asked  for 
directly,  but  proposes  to  respond  by  supply- 
ing a  copy  of  its  annual  report  which  lists 
the  countries  with  which  A  is  presently  doing 
business.  A  does  not  happen  to  be  doing 
business  In  X. 

A  may  not  respond  to  Y's  request  by  sup- 
plying its  annii^  report,  because  A  knows 
that  it  would  b#-  responding  to  a  boycott.- 
based  request  for  Information  about  Its  busi- 
ness relatlon.ships  with  X. 

(viil)  US.  company  A  receive?  a  letter  from 
a  central  boycott  office  asking  A  to  "clarify" 
A's  operations  In  boycotted  country  X.  A  In- 
tends to  continue  its  operations  In  X.  but 
fears  that  not  responding  to  the  request  will 
result  in  its  being  placed  on  boycotting 
country  Y's  blacklist. 

A  may  not  re.spond  to  this  request  for  in- 
formation, becauise  A  knows  that  the  In- 
formation concerning  Its  business  relation- 
ships with  X  Is  sought  for  boycott  reasons. 

(ixl  US.  company  A.  In  the  course  of  ne- 
gotiating a  .sale  of  Its  goods  to  a  buyer  in 
boycotting  country  Y.  is  asked  to  certify 
that  It  is  not  on  Y's  blacklist 

A  may  not  furnish  the  Information,  be- 
cause the  information  about  A's  presence  on 
Y's  blacklist  necessarily  conveys  information 
about  A's  past  dealings  with  boycotted  coun- 
tries or  blacklisted  persons 

(X)  U.S.  company  A  has  a  manufacturing 
plant  In  boycotted  country  X  and  Is  on  boy- 
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cotting  country  Y's  blacklist.  A  Is  seeking  to 
establish  operations  In  Y.  while  expajidlng  \tn 
operations  In  X.  A  applies  to  Y  to  b«  removed 
from  Ys  blacklist.  A  Is  asked.  In  resix>nae.  to 
indicate  whether  It  hiis  manufacturing  facUi- 
tie.s  in  X 

A  nuiy  not  supply  the  requested  Informa- 
tion l>ecau8e  A  would  be  furnishing  Informa- 
tum  about  Its  dealings  with  a  boycotted 
country  In  compliance  »  1th  a  boycott  request 
or  rcqinrement  of  Y. 

(xl)  US.  company  A.  a  manufacturer  of 
certain  patented  products,  desires  to  register 
lt«  patents  In  boycotting  country  Y.  A  re- 
ceives a  power  of  attorney  form  required  to 
register  its  patents.  The  form  cofetalns  a 
question  regarding  A"s  business  relationships 
with  boycotted  country  X.  A  has  no  business 
relatlonlshlps  with  X  and  knows  that  the  In- 
formation Is  sought  for  boycott  rea.sons. 

.\  may  not  answer  the  question,  because  A 
would  be  furnishing  Information  about  Its 
business  relations  with  X.  and  A  knows  that 
the  Information  Is  sought  for  boycott  rea- 
sons 

(xiU  U.S.  bank  A  plans  to  open  a  branch 
office  In  boycotting  country  Y.  In  order  to  do 
so.  A  Is  required  to  furnish  certain  Informa- 
tion about  Ita  business  operations,  including 
the  location  of  Its  other  branch  offices.  Such 
Information  Is  normally  sought  In  other 
countries  where  A  has  opened  a  branch  office, 
and  A  does  not  have  reiv>on  to  know  that  Y  Is 
.>epkmg  the  information  for  boycott  rea.sons. 

.\  may  furnish  this  Information,  even 
though  in  furnishing  It  A  would  disclose  In- 
formation about  Its  dealings  with  boycotted 
country  X.  becau.se  the  request  is  made  In  a 
normal  business  context  and  A  does  not  have 
reason  to  know  that  it  is  sought  for  boycott 
reasons. 

ixiill  US.  architectural  firm  A  responds  to 
a:i  invitation  to  submit  designs  for.  an  office 
t>mplex  In  boycotting  country  Y.  The  invi- 
tation states  that  all  bidders  must  Include 
information  concerning  similar  types  of 
hnlldings  they  have  designed  A  has  not  de- 
signed such  buildings  In  boycotted  country 
X  Clients  frequently  seek  Information  of  this 
tyjie  before  engaging  an  architect. 

iV  ii'..Ty  furnish  this  information.  Ijeiause 
such  information  i.s  normally  required  for 
ijiisiii-'^s  riea-sons.  and  A  is  furnlshiiit:  the 
inforniLition  so  that  the  prospective  client 
can  evaluate  A's  technical  competence  and 
professional  experience. 

(xiv)  U.S.  oil  company  A  distributes  to  po- 
tential customers  promotional  brochures  and 
catalogues  which  give  background  Informa- 
tion on  A's  past  projects.  A  does  not  have 
busines.s  dealings  with  boycotted  covintry  X. 
Tlie  brochures,  which  are  Identical  to  those 
which  A  uses  throughout  the  world,  list 
those  countries  In  which  A  does  or  has  done 
business  In  soliciting  potential  customers 
In  boycotting  cotintry  Y.  A  desires  to  dis- 
tribute copies  of  Its  brochures. 

A  may  do  so.  because  the  brochures  are 
being  furnished  in  a  commercial  context  for 
purposes  which  are  not  boycott-related 

<ei  Informntion  Concerning  Associa- 
tion with  Charitable  and  Fraternal  Or- 
ganizations. (1»  Prohibition  Against 
Furnishing  Information  About  Associa- 
tions with  Charitable  and  Fraternal  Or- 
ganizations. 

<  2 '  No  United  States  person  may  fur- 
nish or  knowingly  agree  to  furnish  In- 
formation about  whether  any  person  is 
a  member  of.  has  made  contributions  to. 
or  is  otherwise  associated  with  or  in- 
volved in  the  activities  of  any  charitable 
or  fraternal  organization  which  supports 
a  boycotted  country. 

1 3 '  This  prohibition  shall  apply 
whether: 


'P  Tlie  information  concerns  associa- 
tion witli  or  Involvement  in  any  chari- 
table or  fraternal  organization  which 
I  a  I  has.  as  one  of  its  stated  purposes,  the 
support  through  financial  contributions 
or  other  means  of  a  boycotted  countr>-. 
or  lb'  undertakes,  as  a  major  organiza- 
tional ariivity.  to  offer  finiuirial  or  other 
support  to  a  boycotted  countrj';  or 

lii'  The  information  is  directly  or  in- 
directly requested  or  is  furnished  on  the 
initiative  of  the  United  States  person:  or 

iiii>  The  information  requested  or  vol- 
untetned  concerns  membership  in.  finan- 
cial contributions  to.  or  any  otlier  type 
of  tussociation  with  or  involvement  in 
the  actnities  of  such  charitable  or  fra- 
teitial  organization. 

i4'  This  prohibition  does  not  prohibit 
the  furnishing  of  normal  business  infor- 
mation in  a  commercial  context  as  de- 
nned in  §  369.2'd>. 

1 5'  This  prohibition,  like  all  others, 
applies  only  with  resix?ct  to  a  United 
States  txTson's  activities  in  the  inter- 
state or  foreign  commerce  of  the  United 
States,  and  when  such  activities  axe 
undertaken  with  intent  to  comply  with, 
further,  or  support  an  unsanctioned  for- 
eigh  boycott. 

Examples  of  PROHiBmoNS  Against  Furnish- 
ing Information  About  Associations  With 
C'H^RIrABIE  OR  Fraternal  Orc.ani7.ations 

The  following  examples  are  intended  to 
give  guidance  in  determining  whether  the 
luriushing  of  information  concerning  asso- 
ciations with  charitable  or  fraternal  organi- 
zations IS  prohibited.  They  are  illustrative, 
not  comprehensive. 

(O  U.S.  engineering  firm  A  wishes  to  regis- 
ter a  patent  in  boycotting  country  Y.  A  re- 
ceives a  request  from  Y  to  supply  Informa- 
tion concerning  any  association  which  As 
ott'icers  have  with  charitable  organization  B. 
ar:  oryini/Htion  which  Is  known  by  A  to  con- 
tniiute  linancial  support  to  boycotted  coun- 
try X  A  knows  or  has  reason  to  know  that 
liie  uiformatlon  Is  sought  for  boycott  rea- 
-inis. 

.\  may  not  furnish  the  Information 

ml  US.  construction  company  A,  In  an 
ctTiirt  to  establish  business  dealings  with  boy- 
rotting  country  Y.  proposes  to  furnish  In- 
formation to  Y  showing  that  no  members 
of  its  board  of  directors  are  in  any  way  as- 
sociated with  charitable  organizations  which 
support  boycotted  country  X.  A's  purpose 
1.-  to  avoid  any  possibility  of  its  being  black- 
listed by  Y. 

A  may  not  furnish  the  Information,  be- 
cause As  purpose  In  doing  so  Is  boycott- 
based  It  makes  no  difference  that  no  spe- 
cific request  for  the  Information  has  been 
nuvde  by  Y. 

(Ill)  A.  a  citizen  of  the  United  States,  is 
applying  for  a  teaching  position  In  a  school 
in  boycotting  country  Y.  In  connection  with 
his  application.  A  furnishes  a  resume  which 
happens  to  disclose  his  affiliation  with  char- 
itable organizations.  A  does  so  completely 
without  reference  to  Y's  boycott  and  without 
knowledge  of  any  boycott  requirement  of  Y 
thvt  pertains  to  As  application  for  employ- 
ment. 

The  furnishing  of  a  resume  by  A  Is  not  a 
iioycott-related  furnishing  of  Information 
about  his  as.sociatlon  with  charitable  or- 
eanizattons  which  support  boycotted  coun- 
try X 

if»  Letters  of  credit.  (1>  Prohibition 
Against  Implementing  Letters  of  Credit 


Containing    Prohibited    Conditions    or 
Requirements. 

(2)  No  United  States  person  may  pay. 
honor,  confirm,  or  otherwise  Implement 
a  letter  of  credit  which  contains  a  con- 
dition or  requirement  compliance  with 
which  Ls  prohibited  by  this  part,  nor  shall 
any  United  States  person,  as  a  result  of 
the  application  of  this  se<tion.  be  obli- 
gated to  pay.  honor  or  otherwise  imple- 
ment such  a  letter  of  credit. 

(3)  For  purposes  of  this  section,  "im- 
plementing" a  letter  of  credit  Includes: 

( 1  >  Issuing  or  opening  a  letter  of  credit 
at  the  request  of  a  customer; 

lii)  Honoring,  by  accepting  as  being 
a  valid  instrument  of  credit,  any  letter 
of  credit: 

(iiii  Paying,  under  a  letter  of  credit, 
a  draft  or  other  demand  for  payment  by 
the  beneficiary; 

liv)  Confirming  a  letter  of  credit  by 
agreeing  to  be  responsible  for  payment 
to  the  beneficiary  in  response  to  a  request 
by  the  Issuer; 

IV)  Negotiating  a  letter  of  credit  by 
voluntarily  purchasing  a  draft  from  a 
beneficiary  and  presenting  such  draft 
for  reimbursement  to  the  issuer  or  the 
conflriner  of  the  letter  of  credit;  and 

•  vii  Taking  any  other  action  to  imple- 
ment a  letter  of  credit. 

(4>  In  the  standard  international  let- 
ter of  credit  transaction  facilitating  pay- 
ment for  the  export  of  goods  from  the 
United  States,  a  bank  in  a  foreign  coun- 
try may  be  requested  by  its  customer  to 
i.ssue  a  revocable  or  irrevocable  letter 
of  credit  in  favor  of  the  United  States 
exporter.  The  cu.stomer  usually  requires, 
and  the  letter  of  credit  provides,  that  the 
i.ssuing  I  or  a  confirming)  bank  will  make 
payment  to  the  benefliciary  against  the 
bank's  receipt  of  the  documentation 
specified  in  the  letter  of  credit.  Such 
documentation  usually  includes  com- 
mercial and  consular  invoices,  a  bill  of 
lading,  and  evidence  of  insurance,  but  it 
may  also  include  other  required  certifi- 
cations or  documentary  assurances  such 
as  the  origin  of  goods  and  information 
relating  to  the  carrier  or  insurer  of  the 
shipment.  Banks  usually  will  not  accept 
draf t*  for  payment  unless  the  documents 
submitted  therewith  comply  with  the 
terms  and  conditions  of  the  letter  of 
credit. 

(5)  A  United  States  person  is  not  pro- 
hibited under  this  section  from  advLsing 
a  beneficiary  of  the  existence  of  a  letter 
of  credit  in  his  favor,  or  from  taking 
ministerial  actions  to  dispo.se  of  a  letter 
of  credit  which  it  is  prohibited  from 
implementing. 

(6)  If  the  underlying  transaction  to 
which  the  letter  of  credit  relates  is  en- 
titled to  grace  period  treatment  under 
this  part,  implementation  of  the  letter 
of  credit  is  also  entitled  to  such  grace 
period  treatment 

(7>  This  section  does  not  relieve  any 
person  from  any  financial  or  other  re- 
sponsibility he  may  incur  under  other 
laws  or  regulations,  except  as  may  be  ex- 
plicitly provided  in  this  section. 

(8)  This  prohibition,  like  all  others, 
applies  only  with  respect  to  a  United 
States  persons  activities  in  the  inter- 
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state  or  foreign  commerce  of  the  United 
.States,  and  when  such  activities  are 
undertaken  with  Intent  to  comply  with, 
further,  or  supiwrt  an  un.sanctioned 
foreign  boycott.  The  standards  and  ex- 
amples governing  the  question  of  wheth- 
er a  United  Stales  person's  activities  In 
implementing  a  letter  of  credit  are  in 
United  States  commerce  are  set  out  in 
the  section  deflinng  "Activities  in  the 
Iiitor.stale  or  Foreign  Commeicc  of  the 
United  States." 

KwMPi.rs  OF  THF  Prohipith'N  Against 
iMPLEMiNriNc  Letters  of  CRtoiT 

The  following  examples  are  Inteiulcd  to 
give  guidance  In  determining  when  imple- 
mentation of  a  letter  of  credit  Is  prohibited 
They  are  illustrative,  not  comprehensive. 

II)  Boycotting  country  Y  orOcrs  goods 
from  U.s"  company  B.  Y  opens  a  letter  of 
credit  with  foreign  bank  C  In  favor  of  B. 
The  letter  of  credit  specifies  as  a  condition 
of  payment  that  B  certify  that  It  docs  not 
do  business  with  boycotted  country  X.  For- 
eign bank  C  forwards  the  letter  of  credit  It 
has  opened  to  U  S.  bank  A  for  confirmation. 

.\  may  not  confirm  or  otherwise  implement 
this  letter  of  credit,  because  It  contains  a 
condition  with  which  a  US.  exporter  may 
not  comply. 

III)  Same  a.s  il).  except  US  bank  A  de- 
sires to  advise  the  beneficiary.  U  S.  company 
n.  of  the  letter  of  credit. 

.\  may  do  so.  because  advising  the  bene- 
ficiary of  the  letter  of  credit  (Including  the 
terms  which  prevent  A  from  implementing 
it)  Is  not  Implementation  of  the  letter  of 
credit. 

(Ill)  Same  a,s  (11).  except  foreign  bank  C 
sends  a  teleyram  to  US.  bank  A  stating  the 
major  ternxs  and  conditions  of  the  letter  of 
credit  The  telegram  does  not  reflet^'t  any 
boycott  provisions  Subseqviently,  C  malls  to 
A  documents  setting  forth  the  terms  and 
conditions  of  the  letter  of  credit,  including 
a  prohibited  boycott  condition 

.\  ^lay  not  further  implement  the  letter  of 
credit  after  It  receives  the  documents,  be- 
cause they  reflect  the  prohibited  boycott  con- 
ditions in  the  letter  of  credit. 

A  may  advise  the  beneflclaiy  and  C  of  the 
existence  of  the  letter  of  credit  (including 
the  boycott  terms),  and  may  perform  any 
ts-entlally  ministerial  acts  necessary  to  deal 
appropriately  with  or  dispose  of  the  letter 
of  credit. 

(iv)  Same  as  dii),  except  that  US.  com- 
pany B.  based  in  part  on  information  re- 
ceived from  US.  bank  .'\,  desires  to  obtain 
an  amendment  to  the  letter  of  credit  which 
would  eleinlnate  or  nullify  the  languaiio  in 
the  letter  of  credit  which  prevents  A  from 
paving  or  otherwise  Implementing  It 

Either  company  B  or  bank  A  may  under- 
take, and  the  other  may  cooperate  and  assist 
in.  this  endeavor.  .\  could  then  pay  or  other- 
wise Implement  the  revised  letter  of  credit. 
so  long  as  the  original  prohibited  laiiruage 
is  of  no  force  or  effect 

(V)  Boycotting  country  Y  requests  a  for- 
f  ign  bank  in  Y  to  open  a  letter  of  credit 
to  effect  payment  for  goods  to  be  shipped  by 
U  S  supplier  B.  The  letter  of  credit  contains 
prohibited  boycott  clauses.  Tlie  foreij-'n  bank 
forwards  a  copy  of  the  letter  of  credit  to  It.s 
branch  office  A  in  the  United  States 

A  m.TV  advise  the  beneficiary  b\it  may  not 
implement  the  letter  of  credit,  because  It 
contains  prohibited   bovcott  conditions. 

(vl)  On  November  I.  1977.  boycotting 
<  Muntry  Y  orders  goods  from  US  company  B. 
US  bank  .\  Is  asked  to  implement  the  letter 
of  credit,  which  contains  a  clause  requiring 
documentation  that  the  poods  shipped  are 
not  of  bovcotted  countrv  X  orittln. 


PROPOSED   RULES 

A  may  Implement  the  letter  of  credit,  but 
after  June  21,  1978,  may  accept  oniy  a  posi- 
tive certificate  of  origin  as  satisfactory  doc- 
umentation.  (See  {  369  3(b)   ) 

(vin  Same  a-s  (vi),  except  that  VS  com- 
pany B  has  a  contract  with  Y  to  supply  a 
certain  quantity  of  goodb  each  month  over 
a  two  year  period  Bs  contract  was  entered 
Into  oil  May  15.  1977,  and  thus  Is  exempt 
ceinber  31,  1978.  Each  month,  Y  causes  a 
letter  of  credit  to  be  opened  in  favor  of  B 
from  the  provisions  of  this  Part  until  Dt- 
in  order  to  effect  payment.  Such  letters  of 
iredil  call  for  negative  certificates  of  origin 

A  may  Implement  such  letters  of  credit 
through  December  31.  1978.  since  the  under- 
lying contract  Is  entitled  to  a  grace  period 
until  then.  (See  5  369.5.) 

(vlli)  B  Is  a  foreign  bank  located  o\itfc'.de 
the  United  -State.s.  B  maintains  an  account 
with  US  bank  A.  located  In  the  United 
Slates.  A  letter  of  credit  issued  by  B  provides 
tliat  any  negotiating  bank  may  obtain  re- 
imbursement from  A  by  certifying  that  all 
the  terms  and  conditions  of  the  letter  of 
credit  have  been  met  and  then  drawing 
against  Bs  account.  B  notifies  A  by  cable 
of  the  l.s.suance  of  a  letter  of  credit  and  the 
existence  of  reimburseinent  authorization: 
A  does  not  receive  a  copy  of  the  letter  of 
credit. 

A  may  reimburse  any  negotiating  bank. 
even  when  the  underlying  letter  of  credit 
contains  a  prohibited  boycott  condition,  be- 
cause A  does  not  know  or  have  reason  to 
know  that  the  letter  of  credit  contains  pro- 
hibited boycott  conditions. 

(Ix)  Same  as  (villi,  except  that  foreign 
b.ink  B  forwards  a  copy  of  the  letter  of  credit 
in  u  S  bank  A.  which  then  betomes  aware 
of  the  prohibited  boycott  clause. 

A  may  not  thereafter  reimburse  a  nepo- 
ti.itmp  bank  or  in  any  way  further  imple- 
ment the  letter  of  credit,  because  it  knows 
o:  tlie  prohibited  boycott  conditions. 

(X)  B<ncolting  country  Y  orders  pcxds 
from  U.S  exporter  B  and  requests  a  foieipn 
bank  in  Y  to  open  a  letter  of  credit  to  cover 
the  co.st  The  letter  of  credit  coiitaii!  a  pro- 
hibited boycott  clause.  The  foreign  bank  asks 
U.S.  bank  A  to  advise  and  conflr«i  the  letter 
of  credit.  Through  Inadvertence.  A  does  not 
notice  the  prohibited  clause  and  confirnis 
the  letter  of  credit  A  thereafter  notices  the 
clause  and  then  refuses  to  honor  Bs  dr.ift 
against  the  letter  of  credit.  B  sties  bank  A 
for  payment. 

A  has  an  ab-soluie  dcfen-e  atialr.st  the 
obligation  to  make  payment  und^  thl'  letter 
of  credit. 

Note  —This  .section  does  not  a:t€r  any 
otlier  obligations  or  llabiilties  of  the  parties 
tinder  appropriate  law, 

(xi)  US  bank  A  has  confirmed  ai.d  is  in 
the  midst  of  Implementing  a  letter  of  credit 
when  the  rules  and  regulations  of  this  part 
are  issued  In  final  form  and  become  effective 
Upon  examination  of  this  part.  A  determines 
that  the  letter  of  credit  contains  a  prohib- 
ited boycott  clause  calling  for  a  i.Pt.-itlve  ccr- 
tihcaie  of  origin. 

A  may  Implement  this  letter  of  credit  r.nt.l 
June  21.  1978.  one  year  from  the  date  of  en- 
actment of  the  Export  Administration 
Amendments  of  1977.  because  negative  cer- 
tificates of  origin  are  not  prohibited  until 
tliat  date. 

(xil)  Boycotting  country  Y  orders  goods 
from  U.S.  company  B.  A  letter  of  credit 
which  contains  a  prohibited  boycott  clause 
Is  opened  bv  a  foreign  bank  In  Y.  The  foreign 
bank  asks  U.S.  bank  A  to  advise  and  confirm 
the  letter  of  credit,  which  It  forwards  to  A. 

A  may  notify  B  that  It  has  received  a  letter 
of  credit  In  Its  favor,  but  may  r.ot  confirm 
the  letter  of  credit  with  the  prohibited 
clause. 


(xlil)  Same  as  (xU).  except  bank  A  fa.;s 
to  tell  B  that  It  cannot  process  the  letter  of 
credit 

When  B  presents  the  draft  for  paymmt  A 
nevertheless  may  not  honor  it.  If  the  diaft 
is  presented  again,  after  renegotiation  of  the 
letter  of  credit  to  eliminate  or  nullify  the 
prohibited  language,  the  draft  may  then  be 
paid  and  the  letter  of  credit  otherwise  im- 
plemented by  A 

i;  .360.3       K\ccplii>n»  t«>  |>roliil>ilt<iM*. 

<ai  Import  requirtTicnts  of  a  ho'unt- 
ting  country.  <li  Compliance  with  im- 
port requirements  of  a  boycotting  coun- 
try. A  United  States  person,  in  .supply- 
ing goods  or  sen  ices  to  a  boycotting 
country,  or  to  a  national  or  resident  of 
a  boycotting  country,  may  comply  or 
agree  to  comply  with  requirements  of 
such  boycotting  country  which  prohibit 
the  import  of: 

'il  Goods  or  services  from  the  boycot- 
ted country; 

•  ill  Goods  produced  or  senices  pro- 
vided by  any  business  concern  organised 
under  the  laws  of  the  boycotted  coun- 
try; or 

liiit  Goods  produced  or  services  pro- 
vided by  nationals  or  residents  of  tiie 
boycotted  country. 

lit  A  United  States  person  may  com- 
ply or  agree  to  comply  with  such  import 
requirements  whether  or  not  he  has  re- 
ceived a  specific  request  to  comply.  By 
its  teiTiis.  thLs  exception  applies  only  to 
transactions  involving  imports  into  a 
boycotting  country.  A  United  States  per- 
son may  not.  under  this  exception,  re- 
fuse on  an  across-the-board  basis  to  do 
business  with  a  tx)ycotted  country  or  a 
national  or  resident  of  a  boycotted 
country. 

<5>  In  taking  action  within  the  scope 
of  this  exception,  a  United  States  per- 
.son  is  limited  in  the  types  of  boycott - 
related  information  he  can  supply.  'See 
tlie  sections  on  furnishing  inlormation 
about  one's  busine.ss  dealings  and  on  im- 
port and  shipping  documents.) 

Examples  of   Compllance   WrrH   ImI'ort 

RKUVIBEMENtS      OF      A      BOYCOTTING      CoVNTKV 

The  following  examples  are  intended  to 
five  guidance  In  determining  when  compli- 
ance with  the  Import  requirements  of  u 
boycotting  country  Is  perml-sslble  The\  aie 
illustrative,  not  comprehensive. 

(I)  A.  a  U.S.  manufacturer,  receives  an 
order  from  boycotting  country  Y  for  lis" 
products  Country  X  Is  subject  to  a  prim  ry 
b(.ycott  by  country  Y.  and  import  la.vs  of 
Y  prohibit  the  Impori.itUm  of  goods  pro- 
duced or  maiuifactured  in  X.  In  filling  this 
type  of  order,  A  would  u-ually  Include  some 
component  parts  produced  in  X. 

For  the  purpose  of  fillir.i;  this  order.  A  may 
substitute  comparable  component  parts  in 
place  of  parts  produced  in  X.  because  the 
Import  Inws  of  Y  prohibit  the  importation  of 
gf>ods  manufactured  ir.  X 

(II)  Same  as  (II.  except  that  As  contract 
with  Y  expres-sly  provides  that  in  fulfilling 
the  requlremenl-s  of  the  contract  A  inay  n^t 
include  parts  or  components  produced  or 
manufactured  In  boycotted  country  X   " 

A  may  agree  to  this  contract  provision,  be- 
cau.se  Y's  primary  tioycott  of  X  prohibits  the 
importation  of  goods  from  X. 

Note. — Under  the  Import  and  shipp-r.p 
document  requirements  exception,  A  may 
not,  after  the  e.xplratlon  of  th?  grace  perkxi. 
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fiiriUsli  "iuch  negative  or  exclusionary  c»t- 
tiftcat'.ons  regarding  the  ortgtn  of  eompo- 
nenta  In  response  to  Import  and  shipping 
documentation  requirements. 

(in  A.  a  US.  buUdlue  contractor.  l;i 
an-ikrdod    a   t-ontract    to   con.'-trucc    a   plant    In 

Bowoitiii!!  poimtrv  Y  A  icceiit*  Dia§  on 

coo<ls    r«»cilUr**d    under    The    colitra(-t.    and    tlio 

lowest  bid  Is  irrnrte  Oy  B.  a  Du5inf8s  con- 
cern orpanU'Cd  under  tlie  laws  of  X,  a  coiui- 

try  stibject  to  a  primary  boycott  by  Y.  Y 
prolilbltj?  the  luipurt  of  fr»odji  produced  by 
conipunie--  organu'cd  under  the  liiw^  of  coiiu- 
trv  X 

A  m.iy.  for  purposes  of  this  contract    rejeot 

B  s  bid  and  acrept  another.  be<-aii.«e  BS  good.- 
would  be  refu"'ed  entr>"  into  Y  bccaxwe  of 
Y's  prln\Hry  boycott  against  X 

( IV I  t>!in>e  as  (lili  except  thjit  A  also  rc- 
jeci-i  the  low  bid  by  B  for  work  on  a  coii- 
jitriictioM  proleot  In  i-oiuiiry  M..  a  oouiitry  not 
involved  in  Y's  bovcott 

This  exception  does  not  apply,  becttu.se 
A's  action  Is  not  taken  in  order  to  comply 
•with  Ys  laws  prohibittni;  the  Imnoi^  of 
products    from    boycotted    country    X 

(VI  A  a  U.S  manairemenf  consultinp  firm, 
contracts  to  provide  services  to  boycottlni; 
country  Y.  Y  reque.sts  that  A  not  eiitploy 
residents  or  nationals  of  boycotted  country 
X  to  psMvtde  those  services. 

A  may  agree,  as  a  condition  of  the  con- 
tract, not  to  have  services  furnushed  by 
nationals  or  residents  of  X  because  Impor- 
tation of  such  services  is  prohibited  by  Y's 
Import   law 

b'  Shipmeut  of  goods  to  a  boycotting 
country.  il>  Compliance  with  require- 
ment regarding  tlie  shipment  of  fioods 
to  a  boycotting  couiitry  . 

«2'  A  United  States  person,  in  ship- 
ping eoods  to  a  boycottinp  country,  may 
comply  or  agree  to  comply  with  require- 
ments of  that  country  which  prohibit 
the  shipment  of  '.ioods : 

ui  On  a  carrier  of  the  boycotted 
country:  or 

IIP  By  a  route  other  than  that  pre- 
scribed by  the  boycotting  country  or  the 
recipient  of  the  sliipment. 

•  31  A  specific  request  that  a  United 
States  person  comply  or  agree  to  comply 
with  requirement's  concemmp;  the  use 
of  carriers  of  a  boycotted  countrj*  is  not 
necessary  if  the  United  States  person 
knows,  or  has  reason  to  know,  th.at  the 
use  of  such  carriers  for  shipping  goods 
to  the  boycotting  countr>'  is  prohibited 
by  requirements  of  the  boycotting  coun- 
tiT-  This  exception  applies  whether  a 
boycotting  country  or  the  purchaser  of 
tlie  shipment: 

li'  Explicitly  states  that  the  shipment 
should  not  pass  through  a  port  of  the 
boycotted  country:  or 

<ii'  Affirmatively  describes  a  route  of 
sliipment  that  does  not  include  a  port 
in  the  boycotted  country. 

i4i  For  purposes  of  this  exception, 
the  term  •"carrier  of  a  boycotted  country" 
means  a  carrier  which  flies  the  flag  of  a 
boycotted  country  or  which  is  owned  by 
nationals  or  residents  of  a  boycotted 
country. 
Examples  of  Compliance  With  the  Shipping 

Rj:aOIREMENTS  OF  A    BOTCOTTrNC.   COCNTRY 

The  following  examples  are  intended  to 
give  guidance  in  determining  when  compli- 
ance with  requirements  regarding  shipment 
of  goods  to  a  boycotting  country  is  permissi- 
ble They  are  illustrative,  not  comprehensive 


(U  Boycotting  country  Y  prescribes  the 
rotite  of  shipment  to  A.  a  U  8  exporter  from 
whom  Y  Is  importing  gixxls.  and  dlrecta  that 
the  goods  not  pass  through  a  port  of  boy- 
cotted country  X. 

A  may  comply  with  Ys  shipping  Instrtic- 

tlons,  kj^euiise  X  Is  tx^yc  otted  t>y  T. 

(Ill    A.  a  US.  fertilizer  manufacturer,  re- 

e«?lves    an    order    from     boycotting    country     Y 

for  10  metric  tons  of  fertlllaer.  Y  gppclfiM  In 
tlie  order  \\\\\x.  A  may  not  ship  the  rcrtiliwr 

on  a  carrier  i>f  boycotted  country  X. 

A  may  comply  with  this  request  becauso 
X  IS  boycotted  by  Y 

(111)  B.  a  resident  of  boycottinp  country  Y. 

orders  textile  poods  from  A.  a  US   dlstrlbiitnr 

specifylni;  that  the  shipment  imust  not  be 
made  "ii  a  i  arrlcr  of  boycotted  country  X  and 
that  the  carrier  muF^t  not  pass  through  a 
purl  of  country  X  cnroiite  to  Y. 

.\  may  comply  or  nt;ree  to  comply  with 
these  requests,  because  B  Is  the  purchaser 
of  the  Rhipnjent  and  is  resident  in  Y. 

(Ivl  Boycotting  country  Y  orders  eoods 
from  A.  a  I'  P  retail  merchant  The  order 
specitie's  thai  the  j^oods  shipped  by  \  •may 
not  be  shipped  on  a  carrier  registered  in  or 
owned  by  boycotted  country  X  ' 

A  mn\  B^-rce  to  this  contrai-i  provision,  bc- 
cau-se  X  IS  boycotted  by  Y. 

tvi  IJi.ycot  tinp  country  V  orders  ftoods 
from  \.  a  V  S  pharmaceutical  company,  and 
requests  that  the  shipment  not  pass  through 
a  port  of  country  P.  which  is  not  a  country 
boycotted  by  Y. 

Tills  exception  does  not  apply  in  a  nonboy- 
cottlui;  situation.  A  may  comply  with  the 
.shipping  instructions  of  Y.  because  in  doinc 
so  he  would  not  violate  any  prohibition  of 
this  part. 

<ei  Import  and  shipping  dociunrnt  re- 
quirements. 1 1  >  Compliance  with  import 
and  shipping  document  reqiurcmenus  of 
a  boycotting  country. 

(2<  A  United  States  per.^on.  in  shipping 
Rood.s  to  a  boycotting  country,  may  com- 
ply or  agree  to  comply  with  import  and 
shipping  document  requirement.^  of  that 
country,  with  respect  to: 

lii  The  country  of  origin  of  the  goods: 

I  ii  I  The  name  of  the  carrier; 

I  iii)  The  route  of  the  shipment: 

iiv>  The  name  of  the  supplier  of  the 
shipment:  and 

<  V  •  The  name  of  the  provider  of  other 
services  in  conjunction  with  the  ship- 
ment. 

14 1  After  June  21.  1978.  all  such  infor- 
mation must  be  stated  in  positive,  non- 
blacklisting,  non-exclusionary  terms  ex- 
cept for  information  with  re.spect  to  the 
names  of  carriers  or  routes  of  shipment, 
which  may  continue  to  be  negatively 
stated  in  conjimction  with  shipments  to 
a  boycotting  country.  The  purpose  of  thus 
grace  period,  which  is  provided  by  section 
4Aia>  i2>  iB)  of  the  Export  Administra- 
tion Act  of  1969,  as  amended,  is  to  allow 
tune  for  persons  to  adjust  their  practices 
to  the  use  of  import  and  shipping  docu- 
mentation stated  in  positive  terms, 
rather  than  in  terms  that  may  be  boy- 
cott-related. 

Examples  of  Compliance  WrrH  Import  and 
SinppiNC  Document  Reqitiremcnts 

The  following  examples  are  intended  to 
give  guidance  in  determining  when  compli- 
ance with  Import  and  ahlpplng  document  re- 
qiUremenLs  of  a  boycotting  country  Is  per- 
missible. They  are  Illustrative,  not  compre- 
hen-ilve. 

(1)  Boycotting  country  Y  contracts  with  A, 
a  U.S.  petroleum  equipment  manufacturer. 


for  certain  oqiilpmeiit.  Y's  Import  regulations 
require  tliat  goods  beln^  Imported  must  be 
accompanied  by  a  certlflcatlon  that  the  good.s 
being  supplied  did  not  originate  In  boycotted 
country  X. 

Until  June  21,  1978.  A  may  comply  with 
.such  Import  re^iUatlon-s  in  tlje  t^rm«  re- 
quested. After  June  21.  1978.  A  mny  not  sup- 
ply siicli  a  certiflcivtlon  In  ne^jiitlve  t^roxs.  t>xit 


may  only  state  afflmiatlvely  that  the  goods 
beliiK  snipped  orlgluatra  Iti  country  M,  for 

example. 

(11)  yame  as  (l).  except  that  country  Ys 
import  remilatlons  re<iiilro  that  the  shlpplnK 

documentation    accompanying    the    goods 

specify  the  country  of  origin  of  the  goods 

A  may  furuish  the  Informatlou. 

(ill)  A.  a  V.S  distributor,  has  a  lon^-trrin 
contract  with  boycotting  country  Y.  for 
monthly  shipments  of  good.s  to  Y  from 
.I.inuary  1975  through  December  1979.  Tlie 
import  laws  of  Y  provide  that  all  shlpmciiL^ 
into  the  country  must  be  accompanied  by 
a  certiliintlon  that  the  goods  did  not  ongi- 
ii.itc   In   X.  a  country   Ixiycotted   by  Y. 

A  nuiy  supply  such  a  ne>;atlve  certification 
untitVune  21.  1978.  After  that  date.  A  may 
po.siiivcly  state  the  origin  of  the  g<x)ds  on 
the  shlpiiin^'  or  import  document.-)  for  the 
duration  of  the  contract. 

iivi  A.  u  U.S.  appliance  manufai  turer.  en- 
tered Into  ft  contract  on  March  1.  1977.  with 
boycotting  country  Y.  A  clause  in  the  con- 
tract requires  A  to  attach  to  each  shipment 
of  poods  a  certification  that  "the  shipment 
contains  no  goods  manufactured  In  boy- 
cotted country  X." 

A  may  comply  with  this  contrail ual  rc- 
C|uircinent,  because  such  a  provision  In  a 
contract  with  the  boycotting  country  gov- 
ernment constitutes  an  Import  document  re- 
quirement. 

(V)  A.  a  U.S.  apparel  manufacturer,  has 
contracted  to  sell  certain  of  Its  products 
to  B.  a  national  of  boycotting  country  Y. 
The  form  that  must  be  submitted  to  customs 
ollicials  of  Y  requires  the  shipper  to  certify 
that  the  goods  contained  In  the  shipment 
have  not  been  supplied  by  "blackli.sted"  per- 
sons. 

Until  June  21,  1978,  A  may  lurnlsli  the  In- 
formation required  In  the  requested  form. 
Alter  June  21.  1978.  A  may  not  furnish  the 
information  In  negative  terms,  but  may  only 
certify  in  positive  terms  that  the  goods  were 
supplied  by  company  A.  for  example 

(vii  Same  as  (v).  except  the  customs  form 
requires  certification  that  the  Insurer  and 
freight  forwarder  used  are  not*"blacklisted  " 

UiitU  June  21.  1978.  A  may  furnL^ih  the 
information  required  in  the  requested  form. 
After  June  21.  1978.  A  may  not  comply  with 
the  reqest.  but  may  only  supply  a  cerclflca- 
llon  stating.  In  positive  ternxs.  the  names  of 
the    insurer   and   freight   forwarder. 

(vii)  A.  a  U.S.  petrochemical  manufac- 
turer, executes  a  sales  contract  with  B. 
a  resident  of  boycotting  country  Y.  A 
provLslon  of  A's  contract  with  B  requires 
that  the  bill  of  lading  and  other  shipping 
documents  contain  certifications  that  the 
goods  are  not  being  shipped  on  a  'black- 
listed" carrier. 

Until  June  21.  1978.  A  may  furnish  the 
Information  required  In  the  requested  form. 
After  June  21.  1978.  A  may  not  agree  to 
supply  a  certification  that  the  carrier  is  not 
"blacklisted."  because  the  certification  Is  not 
requested  as  a  precautionary  protection 
against  war  risks. 

(vlil)  Same  as  (vii)  except  that  the  con- 
tract requires  certification  that  the  goods 
are  not  being  shipped  on  a  carrier  registered 
In  or  owned  by  boycotted  country  X. 

A  mAy  furnish  such  a  certification  at 
any  time,  because  the  certification  Lb  re- 
quested as  a  precaution  against  war  risks 
aitd  confiscation. 
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nx)  Same  aa  {vll>.  except  Uiat  the  con- 
tract requires  that  the  shipping  d«^ument» 
mu.st  certify  the  li.inie  of  the  carrier  being 
ii.-,ed. 

A  may.  a',  any  time,  supply  or  agree  to 
fupply  the  requested  documentation  regard- 
ing   tne    nftine    of    me    carrier    and    tlie    route 

ot  .'tlilpment  either  In  negative  or  ftUirmft- 


compllance  with  locsJ  law.  Nor  does  It 
pertain  to  the  person  who  Is  the  direct 
recipient  of  an  order  to  .supply  its  owti 
goods  or  services.  Nothing  in  \his  part 
prohibits  or  restricts  a  United  States  per- 
son from  filling  aji  orxler  hini.self.  even  if 


other  than  a  resident  of  a  boycotting 
country,  he  may  not  comply.  A  course 
or  pattern  of  such  conduct,  which  a 
United  States  person  recognizes  to  be 
coasi-st/enl  with  boycott  restrictions,  will 
Croat*   a  duty   to   inquire.   If   the   United 


m  is  seleciGd  Dy  Uie  Diiyer  on  a  Doycoit  suies  person  does  not  Know  or  nave  m 


X 1  vo  tvrrt-v^. 


(X)  Same  us  (vlll.  except  the  contract 
rt"(}iilreft  a  certification  that  the  carrier  win 

not    ciill    at    a   port    in   boycotted    country    X 
before    the    port    of    unlading. 

A    may    furnish    this    certllical  ion    nt    any 

tinip.  because  the  certification  Is  requested 

a.s   a    precaution   against   war   rlslts    and   coii- 

n.scatioii. 

(XI)  Same  as  (vll),  except  that  tlie  con- 
tract requires  th.it  the  shipping  dcx".imenta 
Indicate  the  name  of  the  Insurer  and  freight 
forwarder. 

A  may  comply  at  any  time,  because  the 
documentation  is  not  required  to  be  stated 
in  negative  or  blacklisting  terms. 

(xll)  B.  a  U.S.  exporter,  sells  sc.me  of  Its 
products  to  boycotting  country  Y.  Y  requests 
a  foreign  bank  locat.ed  In  Y  to  open  a  let- 
ter of  credit  Ui  pay  for  the  good-;  The  let- 
ter of  credit  requires  that  B  supply  docu- 
mentation certifying  that  "the  g<xjds  are  not 
manufactured  In  boycotted  country  X  "  The 
foreign  bank  forwards  the  letter  of  credit 
to  VS.  bank  A  On  June  21.  1978.  B  supplies 
the  necessary  documents  and  asks  A  for 
payment. 

A  may  make  payment,  becau.se  import  and 
shipping  documetit  requirements  may  be 
stated  In  negative  terms  for  a  period  of  one 
year  after  the  date  of  enactment  of  the 
E.xport  Administration  Amendments  of  1977. 

(d>  Unilateral  selection.  1 1'  Compli- 
ance with  unilateral  .selection. 

i2i  A  United  States  per.-^on  may  com- 
ply or  agree  to  comply  in  the  normal 
course  of  business  with  the  imilateral  and 
specific  selection  by: 

I  i  >   A  boycotting  country, 

<ii»  A  national  of  a  boycotting  coun- 
try, or 

iiiii   A  resident  of  a  boycotting  coun- 
try   (including   a   United   States   person 
who  is  a  bona  fide  resident  of  a  boycot- 
ting country  > . 
of  I 

ii>   Carriers.  ' 

«ii'    Insurers. 

'iii>  Suppliers  of  services  to  be  per- 
formed within  tlie  boycottting  country, 
or 

(iv)   Specific  goods: 
ProrJcfcd.That: 

'  a  I  With  respect  to  services,  some  part 
of  the  services  are  to  be  performed  within 
the  boycotting  country,  and 

<b)  With  respect  to  goods,  materials, 
or  components,  tlie  items  are.  in  the 
normal  course  of  busine.ss,  identifiable 
as  to  their  source  or  origm  at  Uie  time 
of  their  entry  into  the  boycoting  coun- 
try by  <  1 '  uniqueness  of  design  or  ap- 
pearance: or  i2i  trademark,  trade  name, 
or  other  identification  normally  on  the 
product  itself  or  it-s  packaging. 

i3i  This  exception  pertains  to  what 
is  perinLssable  for  a  United  States  per- 
son who  is  the  recipient  of  a  unilateral 
and  specific  selection  of  goods  or  serv- 
ices to  be  furnished  by  a  third  iDerson. 
This  exception  does  not  pertain  to 
whether  the  act  of  making  such  a  selec- 
tion is  or  is  not  permitted;  that  question 
is  covered  in  the  .section  dealing  with 


ba.sis  »o.(^..  beoau.se  lie  Ls  iiot  blaekll-st,e<i  » 

SO  long  ius  he  doe.s  not  hinuell  lake  any 
action  prolil&itcd  by  Uil.s  part, 

(4  I  In  order  for  this  exception  to  ai^ply. 

the  sclcv'tioii  With  which  a  United  States 
pcnson  wishes  to  comply  mast  be  uni- 
lateral and  .si>ccific.  Accordingly,  tlic  ex- 
ception covers  only  selections  which  are 
stated  111  tlie  affiimative  and  which  spe- 
cify a  particular  supplier  of  goods  or 
service.s.  Also,  for  a  selection  to  be  unilat- 
eral, the  di.scretlon  in  making  the  selec- 
tion must  be  exercised  by  the  boycotting 
country  buyer.  If  tlie  United  States  per- 
son complying  witli  the  selection  has, 
provided  the  boycotting  country  buyer 
with  any  boyrott-bascd  assistance  'in- 
cluding information  for  purpases  of 
helping  the  buyer  select  someone  on  a 
boycott  basis',  then  the  buyer's  selec- 
tion Ls  not  unilateral,  and  compliance 
with  that  seleition  by  a  United  States 
pei-son  does  not  come  within  this  ex- 
ception. 

<5i  In  order  for  this  exception  to  be 
available,  the  unilateral  and  specific 
selection  must  have  been  made  by  a  boy- 
cotting country  or  by  a  national  or  resi- 
dent of  a  boycotting  country.  Such  a 
resident  may  be  a  United  States  person. 
However,  a  United  States  person  will  be 
con.'^idered  a  resident  only  If  he  is  a  bona 
fide  re.'^idenl.  Factors  that  will  be  con- 
sidered in  dcionnining  whether  a  United 
States  person  is  a  t)ona  fide  resident  of 
a  boycottinc:  country  include; 

(i)   Physical  presence  in  the  country: 
(ii»   Whether  residence  is  needed  for 
Ic^'itimate  business  reasons: 

I  iii  I   Continuity  of  the  residency : 
liv)    Intent  to  maintain  tlie  residency: 
<v>   Prior  residence  in  tlie  countr. : 
I  vi »   Size  and  nature  of  presence  in  the 
country: 

tviii  Whether  the  person  1"=  registered 
to  do  business  or  incorporated  in  the 
country: 

(viiii  Whether  the  person  has  a  valid 
work  VL'ja:  and 

<ix)  Similar  presence  in  a  nor.boy- 
cotting  foreign  country  in  connection 
with  similar  business  activities. 

1 6)  If  a  selection  Ls  made  by  a  non- 
resident agent,  subsidiary,  affiliate,  or 
branch  office,  it  ls  not  a  selection  by  a 
resident  within  the  meaning  of  this  ex- 
ception. However,  a  selection  made  solely 
by  a  bona  fide  resident  and  merely  trans- 
mitted by  another  person  to  a  United 
States  person  for  execution  is  a  selec- 
tion by  a  bona  flde  resident  within  the 
meaning  of  this  exception. 

(7)  If  a  United  States  pei-son  receiv- 
ing what  may  be  a  unilateral  selection 
from  another  United  States  person 
knows  or  has  reason  to  know  that  the 
selection  is  made  for  boycott  reasons,  he 
has  a  duty  to  inquire  of  the  transmitting 
person  as  to  who  actually  made  the 
selection.  If  he  knows  ot  has  reason  to 
know  that  the  selection  was  made  by 


son  to  know  that  the  selection  it  receiver 

is  boycott-ba.sed.  Its  action  does  not  ol- 
rcnd  any  prohibiUon  und  the  exception  is 

not  needed. 

<&>  This  exception  applies  only  to 
compliance  with  selections  of  certain 
tyijes  of  suppliers  of  services — carriers, 
insurers,  and  suppliers  of  services  to  be 
jierformed  "within  the  boycotting  coun- 
try." Services  to  be  performed  wholly 
within  the  United  States  or  wiUiin  any 
country  other  than  tlie  boycotting  coiin- 
try  are  not  covered.  If  some  portion  of 
the  services  is  to  be  performed  in  the 
boycotting  country,  the  services  are  con- 
sidered to  be  "services  to  be  performed 
w  ithm  the  boycotting  country." 

'9i  Similarly,  this  exception  applies 
only  to  compliance  w  itli  selections  of  cer- 
tain types  of  go(xls — goods  that  in  the 
normal  course  of  business  are  identifiable 
by  source  at  the  time  of  import  into  the 
boycotting  country.  The  definition  of 
goods  identifiable  by  source  is  the  same 
under  thLs  section  as  it  is  under  the  sec- 
tion on  compliance  with  local  law. 

(10'  Gcxxls  identifiable  by  source  in 
the  normal  course  of  business  are  those 
goods  which  at  the  time  of  imixiri  into  a 
boycotting  country  are  identifiable  by  <i ' 
trademark,  trade  name,  symbol  or  other 
identification  normally  on  the  product  it- 
self or  Its  packaging,  or  (ii)  uniqueness 
of  design  or  appearance.  Goods  are  not 
considered  to  be  identifiable  by  source 
in  the  normal  course  of  business  if  a 
trademark,  trade  name,  or  other  form 
of  identification  (Including  documentary 
identification  >  not  normally  present  Ls 
added  to  the  product  Itself  or  Its  packag- 
ing. Likewise,  goods  for  which  the  boy- 
cottuig  coimtry  does  not  normally  re- 
quire accompanymg  documentation 
identifying  the  source  are  not  goods 
"identifiable  by  source  w  ithin  the  mean- 
ing of  this  exception. 

(Ill  If  a  unilateral  selection  meets  the 
conditions  described  above,  the  United 
States  person  receivuig  the  unilateral 
selection  may  comply  or  agree  to  com- 
ply, even  if  he  knows  or  has  reason  to 
know  tliat  the  selection  was  Iwycott- 
tKised.  However,  no  United  States  person 
may  comply  or  agree  to  comply  with  any 
unilateral  selection  if  he  knows  or  hi.s 
reason  to  know  that  the  purpose  of  the 
selection  is  to  effect  discrimination 
against  any  United  States  person  on  the 
basts  of  race,  religion,  sex,  or  national 
origin. 

Examples  of  Per.missible  Complia.nce  With  * 
Unilateral  Selection 

The  following  examples  are  intended  to 
give  guidance  In  determining  whetlier  con-- 
pllance  with  a  unilateral  selection  is  per- 
missible. They  axe  lUustratlve.  not  compre- 
hensive. 

SPECIFIC    AND    UNILATTRAL    SELECTION 

(1)  A,  •  VS.  manufacturer  ot  road-grading 
equipment,  le  asked  by  boycotting  country  T 
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to  slilp  coods  to  rmintry  T  o!)  US  vessel  B.  a 
carrier  wlUcli  L*  not  blnclcUsted  by  Y  A  knows 
or  has  reason  to  know  that  Y's  selection  of  B 
1-.  bovrott-baaed 
>►  A  may  comply  with  Ys  request,  or  may 
aaree  to  comply  as  a  condition  ot  the  con- 
trart.  because, the  selection  Is  .si>prlfic  and 
unilateral 

(Ul  A.  a  U.S  contractor  bulldliit;  an  Indus- 
trial facility,  is  asked  by  B  a  resident  of  boy- 
cotting country  Y.  to  use  C  as  the  supplier  of 
air  coiiditionlns  eciiiipnteiu  to  be  used  In  the 
faculty  C  is  not  blacklisted  by  country  Y  A 
knows  or  has  reason  to  know  that  B  s  requcsl 
Is  boycott -based. 

A  may  comply  with  B's  request .  or  nuiy 
ne'ee  to  comply  as  a  condition  of  the  con- 
tract, because  the  selection  of  C  l.s  specific 
and  unilateral 

iili)  A.  a  U.S  nu»nufftcturer  of  automotive 
equipment,  is  asked  by  boycotting  country  Y 
not  to  ship  Its  good.s  to  Y  on  U.S.  carriers  B. 
C.  or  D  Carriers  B.  C.  and  D  are  blacklisted 
by  boycotting  country  Y  .\  knows  or  has 
reason  to  know  that  Ys  reque<;i  ls  boycott- 
based. 

A  may  not  comply  or  acree  to  comply  with 
Y'B  request  because  the  selection  is  not 
specific 

(Iv)  A  a  U.S.  exporter  shipping  goods  or- 
dered by  boycotting  country  Y.  is  provided  by 
T  wttli  a  list  of  eligible  U.S  tn.surers  from 
which  A  may  choose  in  insurine  the  ship- 
ment dt  ll.s  goods  A  ki\ows  or  has  reason  to 
know  that  the  ll.st  was  compiled  on  a  boycott 
basis 

.\  may  not  comply  or  agree  to  comply  with 
Ys  request  that  A  choose  from  among  the 
eligible  insurers,  because  Ys  selection  is  not 
spec  1  til- 

IV)  A  a  US  construction  firm,  is  retained 
by  an  agency  of  boycotting  covintry  Y  to 
build  a  pipeline  Y  request*;  A  to  suggest  engi- 
neering firms  to  be  used  on-site  In  the  con- 
struction of  the  pipeline.  A  provides  a  list  of 
tive  ensineoring  tirins  B  F.  and  then  confers 
with  and  gives  its  recommendations  to  Y.  A 
recommends  C.  because  C  la  the  best  quali- 
fied. Y  then  selects  B  because  C  is  black- 
listed. 

A  may  comply  with  Y  s  selection  of  B.  be- 
cau.se  the  boycott-based  dpciston  is  made  by 
Y   and   is   unilateral   ar>d  specific 

(VII  A.  a  U.S.  aircraft  manufacturer,  is 
negotiating  to  sell  aircraft  to  boycotting 
country  Y.  During  the  negotiation^;.  Y  asks 
A  to  identify  the  company  which  normally 
manvifactures  the  enqine.s  for  the  aircraft. 
A  responds  that  they  are  normally  manufac- 
tured by  U.S.  engine  manufacturer  B.  B  Is 
blacklisted  by  Y.  In  making  the  purchase.  Y 
specifles  that  the  encines  for  the  aircraft 
should  be  supplied  by  US.  engine  manufac- 
turer C. 

A  may  comply  or  agree  to  comply  with 
Ys. selection  of  C.  becau.se  Ys  selection  i."i 
unilateral  and  specific. 

(vlli  A.  a  U.S  aircraft  nianufacturer.  re- 
ceives an  order  from  U.S.  company  C  for  the 
export  of  aircraft  to  company  D,  a  US  affili- 
ate of  C.  D  is  a  bona  fide  resident  of  boycott- 
ing cotintry  Y  C  in/!tructs  A  that  "in  order  to 
avoid  boycott  problems,"  A  must  use  en- 
gines that  are  manufactured  by  company  B. 
ft  company  that  Is  not  blacklisted  by  Y.  En- 
gines built  by  B  are  tinique  In  design  and 
also  bear  B  s  trade  name 

Since  A  has  reason  to  know  that  the  se- 
lection Is  boycott-baaed,  he  mtist  inquire  of 
C  whether  the  selection  was  made  by  D. 
If  C  informs  A  that  the  selection  was  made 
by  D.  A  may  comply. 

(vUl)  Same  as  (vU)  except  that  C  Initially 
states  that  the  designation  was  unilaterally 
and  specifically  made  by  D. 

A  may  accept  C's  statement  without  fur- 
ther Investigation  and  may  comply  with 
the  selection,  because  C  merely  transmitted 
D's  unilateral  and  specific  selection. 


(\\)  .=iame  an  fvlll  except  that  C  Informs 
A  that  it.  C.  has  selected  B  on  behalf  of  or 
as  an  agent  of  lus  affiliated  company  resi- 
dent in  the  boycotting  country. 

A  may  not  comply  with  this  selection,  be- 
cause the  declslbn  was  not  made  by  a  boy- 
cotting country  buyer  resident  in  tlie  boy- 
cotting country. 

(X)  A.  a  U.S.  management  con.<«ultlng  firm, 
is  advising  boycottlnt;  country  Y  on  the  se- 
U'ctlon  of  a  contracUiig  firm  to  con.struct  a 
plant  for  the  manufacture  of  agricultural 
ciicmicals. 

A  compiles  a  list  of  potential  contractors 
on  the  bast.;  of  its  evaluation  of  the  capabil- 
ities of  the  respective  candidates  to  peiforni 
the  Job  A  has  no  knowledge  as  to  the  black- 
list status  of  any  of  the  companies.  B  C. 
D  and  E.  which  are  listed  in  order  of  their 
qualilicationt;.  Y  Instructs  A  to  negotiate 
with  B. 

A  may  comply  with  Ys  iii.strucUon.  be- 
cau.se  A  neither  knows  nor  has  reason  to 
know   that    Y's  selection  wa.s  boycott-ba.=;efl 

(.xi)  .'V.  a  U.S.  exporter.  Is  aslced  by  boy- 
cotting country  Y'  not  to  ship  goods  on  ear- 
ners B  C.  or  D.  which  are  owned  by  na- 
tionals of  and  are  registered  in  country  P. 
a  country  not  boycotted  by  Y. 

A  may  comply  or  agree  to  comply  with  Y  s 
request,  becau.se  it  does  not  know  or  have 
reason  to  know  that  the  request  1.-?  boycott - 
ba.sed 

NoT!  In  examples  ixi  and  {xii.  A  has 
violated  no.  prohibition,  because  it  does  not 
know  or  have  reason  to  know  that  the  selec- 
tion IS  Iviycott -based.  Therefore.  A  could  not 
act  with  the  requisite  intent  to  comply  wuli 
thf"  boycott. 

BOYCOTTINC   COPNTRY    BfYER 

iThp  deP.nltion  of  a  ■resident"  of  a  boy- 
cotting country  Is  the  same  aa  that  for  the 
compliance  with  local  law  exception  See  also 
the  examples  in  the  section  dealing  with  that 
exception.) 

(I)  A.  a  US  exporter.  Is  asked  by  B  a  US 
person  who  is  a  bona  /ide  resident  of  boy- 
cott inj;  country  Y.  to  ship  goods  on  U.S.  car- 
rier C  C  is  not  blacklisted  by  Y,  and  A  knows 
that  B's  choice  of  C  Is  boycott -based. 

A  may  comply  with  B's  request,  or  may 
attree  to  comply  as  a  condition  of  the  con- 
tract, because  B  is  a  bona  fide  re.sldent  of 
Y 

(ill  A  is  a  US.  computer  company  wiin.e 
subsidiary.  B.  is  a  bona  fide  resident  of  boy- 
cotting country  Y.  A  receives  an  order  from 
B  for  specific.  Identifiable  products  manu- 
factured by  company  C  In  connection  with  a 
computer  which  B  is  Installing  In  Y. 

A  may  comply  or  agree  to  comply  with  Bs 
unilateral  and  specific  selection,  so  long  as 
the  discretion  was  In  fact  exercised  by  B. 
not  A. 

Note.  —  Unilateral  selection  transactions 
Involving  related  United  States  persons  will 
be  soriitinized  carefully  to  ensure  that  the 
selection  was  in  fact  made  by  the  bona  fide 
resident  of  the  boycotting  country. 

(Uli  A.  a  U.S.  engineering  firm,  has  chief 
engineer  B  as  Its  resident  engineer  on  the 
site  of  the  construction  of  a  dam  In  boy- 
cotting covintry  Y.  B  Ls  a  bona  fide  resident 
of  Y  for  purposes  of  work  on  this  project. 
B  selects  equipment  supplier  G  In  part  for 
boycott  reasons  and  directs  A  to  purchase 
certain  specific  equipment  from  C  for  use 
In  the  project. 

A  may  comply  with  this  unilateral  se- 
lection, tiecause  the  decision  was  made  by  a 
bona  fide  resident  of  Y. 

SUPPUERS  OF  SERVtCXS 

(ll  A.  a  U.S.  manufacturer.  Is  asked  by 
boycotting  country  Y  to  ship  goods  to  Y  on 
U3.  vessel  B,  a  carrier  which  Is  not  black- 
listed tav  Y. 


A  may  comply  with  Y'.s  request,  or  may 
agree  to  comply  as  a  condition  of  the  con- 
tract, because  compliance  with  the  uni- 
lateral and  specific  .selection  of  a  carrier  Is 
expressly  pc-rml.sslble  under  another  e.xcep- 
tlon. 

(II)  A,  a  US.  exporter,  shipping  go<}ds 
ordered  by  C,  a  national  of  boycotting  coun- 
try Y,  Is  luskcd  by  C  to  Insure  the  shipment 
through  US   Insurer  B 

A  may  comply  or  agree  to  comply  with 
C"s  reque.-.t,  because  compliance  with  the 
unllater.il  and  specific  selection  of  an  In- 
surer Is  expressly  permlR.slble  luider  another 
exception 

(ilii  A,  n  U.S.  construction  company.  Is 
hired  by  (',  an  n^ency  of  the  government 
of  boycotting  country  Y.  to  build  a  power 
plant  In  Y  C  specifies  that  A  shotiUI  sub- 
contract the  foundation  work  to  US  con- 
tractt>r  U. 

A  may  comply  or  agree  to  comply  with 
Ys  designation,  because  the  service*,  are  to 
bo  iHTformed  within  the  boycotting  country 

ilvi  A,  a  US  utility  company.  Is  hired  by 
boycotting  country  Y  to  construct  a  power 
plant  In  Y.  Y  specifies  that  US  architectural 
firm  B  should  be  retained  by  A  to  design  tlie 
plant 

A  may  comply  or  agree  to  comply  with  Ys 
unilateral  and  specific  selection  of  architec- 
tural firm  B  if.  In  the  normal  course  of  busl- 
iie«s,  B  will  be  required  to  perform  a  part  o( 
It*,  .services  within  Y. 

(VI  Same  a.s  (iv).  except  that  Y  specities 
tliat  tlie  turbine  for  the  power  plant  should 
be  deol)^-ned   by  U.S.  engineer  C 

A  may  not  comply  or  agree  to  compU  with 
Y  s  requcht.  because.  In  the  normal  course  of 
business,  engineer  C's  services  will  not  be 
performed  in  Y. 

(vi)  A.  a  US  aircraft  manufcirturcr.  re- 
ceives a  contract  from  boycotting  country  Y 
to  manufacture  Jet  engines  for  Ys  use.  Y 
specities  that  the  engines  should  be  designed 
by  U.S.  industrial  enginering  lirm  B. 

A  may  not  comply  or  agree  to  comply  with 
Ys  request,  becau.se.  In  the  normal  course  of 
business,  the  services  will  not  be  performed 
In  Y. 

SPECIHr.M,LY      IDENTIFIABLE      GOODS 

(Tlie  test  as  to  what  constitutes  specifi- 
cally Identifiable  goods  under  thLs  exception, 
and  the  following  examples,  also  apply  to 
the  term  "specifically  Identifiable  goods"  as 
used  in  the  compliance  with  local  import  law 
exception  1 

(i|  A.  a  US.  contractor.  Is  constructing  on 
a  turnkey  basis  an  apartment  complex  for 
boycotting  country  Y.  Y  instructs  A  to  use 
only  kitchen  appliances  manufactured  by 
U.S.  company  B  In  completing  the  project 
The  appliances  normally  bear  the  manufac- 
turer's name  and  trademark. 

A  may  comply,  because  Ys  unilateral  and 
specific  selection  Is  of  goods  identifiable  by 
source  in  the  normal  codrse  of  buslne.ss. 

(11)  Same  as  (1),  e'^ept  thit  Y  direct.^  A 
to  tise  lumber  manufactured  only  by  U.S. 
company  C  In  the  normal  course  of  business, 
C  neither  stamps  Its  name  on  the  lumber  nor 
identifies  itself  as  the  manufacttirer  on  the 
packaging 

In  addition,  normal  export  packaging  does 
not  Identify  the  manufacturer. 

A  may  not  comply  with  Y's  .selection,  be- 
caii.se  the  goods  .selected  are  not  identifiable 
by  source  in  the  normal  course  of  business 
wiien  imported  Into  Y 

(ill)  B.  a  U.S.  contractor  who  Is  a  bona 
fide  resident  of  boycottlnp  country  Y,  is  en- 
gaged in  building  roads  B  retains  the  serv- 
ices of  A,  a  U.S.  engineering  firm,  to  a.s.sist 
It  In  procuring  construction  equipment,  B 
directs  A  to  purchase  road  graders  only  from 
manufacturer  C.  C's  road  graders  normally 
bear  C's  trademark. 
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A  nuiy  comply  with  B's  selection,  because 
the  goods  selected  are  identifiable  by  source 
In  the  normal  course  of  business. 

(iv)  A.  a  US  company,  manufacturers 
computer-operated  machine  tools  The  com- 
puters are  mounted  on  a  separate  bracket  on 
the  side  of  the  efiuipment  and  are  readily 
Identifiable  by  brand  name  Imprinted  on  the 
equipment. 

There  arc  five  or  six  U.S  manufacturers  of 
«uch  computers  which  will  function  Inter- 
changeably to  operate  the  machine  tools 
manufactured  by  A.  B.  a  resident  of  boy- 
cotting country  Y.  contracts  to  buy  the 
machine  ttxils  manufactured  by  A  if  A  In- 
corporates, as  the  computer  drive,  a  com- 
puter manufactured  by  US    company  C 

A  may  comply,  because  B  s  designation  of 
this  coiiiponenl  Is  a  unilateral  and  specific 
selection  of  goods  Identifiable  by  .<5ource  in 
the  normal  course  of  business. 

(v)  A,  a  US  wholesaler  of  electronic 
equipment,  receives  an  order  from  B.  a  U.S. 
manufacturer  of  radio  equipment  who  is  a 
bona  fide  resident  of  hoycottlng  country  Y. 
B  orders  a  variety  of  electrical  components 
and  specifies  that  all  transistors  must  be 
purchased  from  company  C.  which  is  not 
blacklisted  by  Y.  The  trani^lstors  requested 
by  B  do  not  normally  bear  the  name  of  the 
manufacturer;  however,  they  are  typically 
shipped  In  cartons,  and  C's  name  and  logo 
appear  on  the  cartons 

A  may  comply  with  B's  selection,  because 
the  goods  selected  by  B  are  Identifiable  as  to 
source  by  virtue  of  the  containers  or  packag- 
ing used  in  the  normal  course  of  business. 

(vl)  A.  a  US.  computer  manufacturer, 
receives  an  order  for  a  computer  from  B,  a 
univer.slty  In  boycotting  country  Y.  B  speci- 
fies that  cctain  integrated  circuits  incorpo- 
rated m  the  computer  must  be  supplied  by 
US.  electronics  company  C.  These  circuits 
are  Incorporated  Into  the  computer  and  are 
not  visible  without  dis;is.senibllng  the  com- 
puter. 

A  may  not  comply  or  agree  to  comply  with 
B's  specific  selection  of  these  components, 
because  they  are  not  Identifiable  In  the  nor- 
mal course  of  business  at  the  time  of  Im- 
port into  Y. 

(vll)  A.  a  US  clothing  manufacturer  re- 
ceives an  order  for  shirts  from  B.  a  retailer 
resident  in  boycotting  country  Y  B  speci- 
fies that  the  shirts  arc  to  be  manufactured 
from  cotton  produced  by  U  S,  farming  co- 
operative C. 

A  may  not  comply  or  agree  to  comply  with 
B's  designation,  because  C  Is  not  the  manu- 
facturer who.se  labels  appear  In  the  shirts. 

(vlll)  A,  a  U.S  contractor,  is  retained  by 
B.  a  construction  firm  located  In  and  wholly- 
owned  by  boycotting  country  Y.  to  assist  B  in 
procuring  construction  materials.  B  directs 
A  to  purchase  a  ranf;e  of  materials,  including 
hardware,  tools,  and  tracks  In  addition.  B 
directs  A  to  purchase  steel  beams  manufac- 
tured by  U.S.  company  C  The  name  of  man- 
ufacturer C  normally  does  not  appear  on  the 
steel  Itself  or  on  lU  export  packaging. 

A  may  comply  with  B's  selection  of  the 
hardware,  tools  and  trucks  A  may  not  com- 
ply with  B's  selection  of  steel  beams,  because 
the  goods  are  not  identifiable  by  trade 
name,  trademark,  uniqueness  or  packaging 
at  the  time  of  their  import  Info  Y. 

DISCSIMINATlON 

(1)  A.  a  US.  paper  manufacturer.  Is  asked 
by  boycotting  country  Y  to  ship  goods  to 
country  Y  on  US.  vessel  B.  Y  states  that 
the  reason  for  Its  choice  of  B  Is  that,  unlike 
U.S.  vessel  C.  B  is  not  owned  by  persons 
of  a  particular  faith. 

A  may  not  ccanply  or  agree  to  comply  wltii 
Y's  request,  because  A  has  reason  to  know 
that  the  purpose  of  the  selection  is  to  effect 


religious    discrimination    against    a    United 
Stales  pers^ui 

(e)  Shipment  and  trans:^hivmcnt  of 
exports  pursuant  to  a  boycotting  coun- 
try's rrqurrrmrnts.  <!•  Compliance  with 
a  boycotting  countrj''s  requirements  rc- 
gardinc  shipment  and  transshipment  of 
exporUs. 

(2)  A  United  State.s  person  may  com- 
ply or  agree  to  comply  with  the  export 
requirements  of  a  boycotting  country 
with  respect  to  .shiiiments  or  transship- 
ment's of  rxporf.s  to: 

<i)    A  boycotted  country; 

<  li  I  Any  buaines.s  concern  of  a  boycot- 
ted countiT. 

(iii)  Any  business  concern  organized 
under  the  laws  of  a  boycotted  country; 
or 

<iv)  Any  national  or  resident  of  a  boy- 
cotted country. 

(3)  Tlii.s  exception  permits  compli- 
ance wilii  restrictions  which  a  boycot- 
ting country  may  place  on  direct  exports 
to  a  boycotted  country:  on  indirect  ex- 
ports to  a  boycotted  country  (I.e..  those 
that  pass  via  third  parties> ;  and  on  ex- 
ports to  residents,  nationals,  or  business 
concerns  of  a  boycotted  country-  located 
In  third  countries. 

EXAMPLt^  OF  CoMI'l.IANCE  WlTH  A  BOYCOTTING 

CouNTRTs  Requirements  Rlgaroing  Ship- 
ment OR  Transshipment  or  ExPOR-rs 

The  fi'Uowing  examples  are  Intended  to  give 
guidance  in  determining  when  compliance 
with  the  export  requirements  of  a  boycotting 
country  Ls  permi.ssible.  They  eu*  Illustrative, 
not  comprehensive. 

(I)  A.  a  US.  petroleum  company  resident 
In  boycotting  country  Y.  exports  petroleum 
products  to  20  countries.  Country  Y's  ex- 
port regulations  require  that  products  not  be 
exported  from  Y  to  boycotted  country  X. 

A  may  agree  not  to  export  goods  from  Y  to 
X,  because  Y's  export  regulations  so  require. 

(II)  Same  as  (i).  except  that  Y's  export 
regulations  require  that  goods  not  be  ex- 
ported from  boycotting  country  Y  to  any 
business  coj-.rern  orKanii-.ed  under  the  lawrs 
of  boycotted  country  X. 

A  may  agree  not  to  export  goods  from  Y 
to  a  business  concern  organized  under  the 
laws  of  X.  even  If  such  concern  Is  located  In 
a  country  not  Involved  In  Y's  boycott  of  X, 
because  As  action  Ls  In  compliance  with 
Y's  export  requirements. 

(Ui)  B.  the  operator  of  a  storage  facility 
In  country  M.  contracts  with  A.  a  U.S.  car- 
rier, for  the  shipment  of  certain  goods.  As 
contract  with  B  con'i^lns  a  provision  staling 
that  the  poods  to  be  transpKjrted  may  not  be 
shipped  or  transshipped  to  boycotted  coun- 
try X.  B  Informs  A  that  thLs  provision  Is  a 
requirement  of  C,  the  manufacturer  of  the 
goods  who  is  a  resident  of  boycotting  country 
Y. 

A  may  agree  to  this  provision,  because 
such  a  provision  Is  required  by  the  export 
regulations  of  boycotting  country  Y. 

(iv)  A.  a  US.  petroleum  refiner  located  In 
the  United  Stales,  purchases  crude  oil  from 
boycotting  country  Y.  A  has  a  branch  opera- 
tion In  boycotted  country  X.  Y  requires,  as  a 
condition  of  sale,  that  A  agree  not  to  ship 
or  transship  the  crude  oil  or  products  re- 
fined therefrom  to  its  branch  in  X. 

A  may  agree  to  and  comply  with  these  re- 
quirements, because  they  are  export  ship- 
ment or  transshipment  requirements  of  Y 
and  As  branch  Is  a  business  concern  of  X. 

(f)  Passport,  immigration,  or  visa  re- 
quirements of  a  boycotting  country.  (1) 


Compliance  with  passport,  Immigration, 
or  vLsa  requirements  of  a  boycotting 
country. 

(2)  A  United  States  individual  may 
comply  or  agree  to  comply  with  the  im- 
migration, passport,  or  visa  requirements 
of  a  boycotting  country,  and  may  re- 
spond to  requests  for  information  from 
a  boycotting  country  made  to  ascertain 
whether  such  individual  meets  the  re- 
quirements for  employment  wiUiin  the 
boycotting  country:  Provided.  TTial: 

ii)  The  United  States  individual  fur- 
nLshes  information  only  about  himself  or 
a  member  of  his  family.  For  purpo.ses  of 
this  section,  a  "United  States  individual" 
means  persons  who  are  residents,  na- 
tionals, or  citizens  of  the  United  States. 
"Family'  means  immediate  family  mem- 
bers, including  parents,  siblings,  spouse, 
children,  and  other  dependents  livmg  in 
the  individuals  home;  and 

•  ll)  The  United  States  individual  does 
not  furnish  information  alxiut  any  other 
United  States  individual,  including  his 
employees,  employers,  and  co-workers. 

(3»  A  United  States  person  may  not 
furnish  information  about  his  employees 
or  executives,  but  may  adlow  any  United 
State  individual  to  respond  to  any  re- 
quest for  information  relating  to  pa.ss- 
port.  immigration,  or  vi.sa  requirements. 
A  United  States  person  may  also  per- 
form any  ministerial  acts  reasonably 
calculated  to  expedite  processing  of  ap- 
plications by  individuals.  Tliesc  acts  in- 
clude informing  its  employees  of  boy- 
cotting country  visa  requirements  at  an 
appropriate  time;  typing,  translation, 
me.ssenger  or  similar  services;  and  urg- 
ing the  boycotting  country  to  expedite 
the  processing  of  a  particular  individ- 
ual's application.  A  United  States  person 
may  not.  however,  submit  lists  describing 
prospective  employees  to  a  boycotting 
country  for  screening  purposes.  Further, 
all  actions  by  tlie  United  States  person 
must  be  undertaken  on  a  non-discrim- 
inatory  basis,  and  in  a  manner  which 
does  not  prejudice  the  individuals  ap- 
plication in  any  way. 

Examples  of  Compliance  with  Passport, 
Immigration  or  Visa  REQumEMUfTS  or  a 
Boycotting  Country 

The  following  examples  are  Intended  to 
give  guidance  In  determining  when  compli- 
ance with  passport.  ImnUgratlon.  or  vis* 
requirements  Is  permi.ssible.  They  are  Illus- 
trative, not  comprehensive. 

(I)  A,  a  US.  Individual  employed  by  B,  » 
US.  manufacturer  of  sporting  goods  with  a 
plant  in  boycotting  country  'Y.  wishes  to 
obtain  a  work  visa  so  that  he  may  transfer 
to  the  plant  in  Y. 

Country  Y  s  Immigration  laws  specify  that 
anyone  wishing  to  enter  the  country  or  ot>- 
taln  a  visa  to  work  In  the  country  must  sup- 
ply Information  as  to  his  religion. 

A  may  furnish  such  Information,  because 
It  is  required  by  Y's  ImmlgraUon  Vaws  and 
because  it  Is  information  regarding  employ- 
ment. 

(II)  Same  as  (i),  except  the  information  Is 
also  requested  about  the  principals  of  B 

A  may  not  supply  this  Information,  because 
It  is  not  Information  about  himself  or  his 
family. 

(lU)  A,  a  UJ3.  btilldlng  contractor,  has  been 
awarded  a  construction  contract  to  be  per- 
formed in  boycotting  country  Y.  Y's  Imml- 
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pratlon  law3  require  that  Individuals  apply- 
ing Tor  visas  must  indicate  race,  religion,  and 
place  of  birth.  To  avoid  repeat^l  rejection.^ 
of  appllcatlonii  for  work  vUaa  by  A's  employ- 
ee.1.  A  desires  to  furnish  country  Y  a  list  of 
I'.a  current  employees  and  required  Informa- 
tion about  each  so  that  Y  caii  make  an  Initial 
screening. 

A  may  not  furnish  such  a  list,  becaase  A 
Is  thereby  furnishing  Information  about  an- 
other with  respect  to  race,  religion,  and  na- 
tional origin. 

I IV)  Same  a.s  (HI),  except  that  A  select."!  for 
work  on  the  project  those  of  Its  current  em- 
ployees whom  It  believes  will  be  granted  work 
visa.*  from  boycotting  country  Y. 

A  may  not  make  a  selection  from  among 
It.s  employees  In  a  manner  designed  to  com- 
ply with  the  visa  requirements  of  Y.  but 
must  allow  all  eligible  employees  to  apply  for 
visa";  A  may  later  substitute  an  employee 
who  obtains  the  necessary  visa  for  one  who 
has  had  his  application  rejected 

(V)  Same  as  (ill),  except  that  A  selects 
en\pU>yees  for  the  project  and  then  allowa 
e«ich  employee  Individually  to  apply  for  his 
own  visa.  Two  employees'  applications  are 
r»lecie<l.  and  A  then  substitutes  two  other 
employees  who.  in  turn,  submit  their  onu 
Tl^a  applications. 

A  n«iy  take  such  action,  because  in  so  do- 
ing A  Is  not  acting  in  contravention  of  any 
prohibition  of  this  Part. 

(Tt)  Same  as  (v).  except  that  A  arranges 
for  the  translation,  typing  and  processing  of 
Its  employees'  applications,  and  transmits  all 
the  applications  to  the  consulate  of  boy- 
cotting country  Y. 

A  may  take  such  ministerial  actions,  be- 
cause In  so  doing  A  Is  not  "furnishing  infor- 
mation with  respect  to  race,  religion,  sex, 
or  national  origin." 

<vH)  A.  a  US.  contractor.  Is  a  bona  fide 
rp~ident  of  boycotting  country  Y.  B  is  a 
t'  5  subcontractor  selected  by  A  to  perform 
cer'ftin  engineering  services  in  connection 
»l*h  As  project  In  Y.  The  work  visa  appll- 
c.>>;ion  submitted  by  the  employee  B  has 
proposed  as  chief  engineer  of  this  project 
la  rejected  by  Y  becau.se  hLs  national  origin 
te  of  boycotted  country  X.  Subcontractor  B 
thereupon  withdraws. 

A  may  continue  with  the  project  and  se- 
lect another  subcontractor,  because  A's  ac- 
tions do  not  contravene  any  prohibition  of 
this  part. 

ig)  Compliance  With  Local  Law — il> 
This  exception  contains  two  parts.  The 
first  covers  compliance  with  local  law 
with  respect  to  a  United  States  person's 
activities  exclusively  within  a  foreign 
countrj';  the  second  covers  compliance 
with  local  import  laws  by  United  States 
persons  resident  in  a  foreign  countrj-. 

«2>  Activities  exclusively  within  a 
Poreig:n  Country:  Any  United  States 
person  who  is  a  bona  fide  resident  of  a 
foreign  country,  including  a  boycottinst 
country,  may  comply  or  agree  to  comply 
with  laws  of  that  country  with  respect 
to  his  activities  exclusively  within  that 
country.  These  activities  Include: 

<i)  Entering  into  contracts  which  pro- 
vide that  local  law  applies  or  governs 
and  that  the  parties  will  comply  with 
such  laws: 

(ii)  Employing  residents  of  the  host 
coimtrj-; 

(ill)  Retaining  local  contractors  to 
perform  work  within  the  host  country; 

<iv)  Purchasing  or  selling  goods  or 
services  from  or  to  residents  of  the  host 
country:  and 


(v)  Furnishing  information  witliin 
the  hast  country. 

(3>  Tills  exception  applies  whether  tlie 
luw.s  of  the  host  country  are  derived  from 
statutes,  regulations,  decrees,  or  other 
offlcial  sources  having  tlie  effect  of  law. 
It  is  not  available  for  compliance  with 
presumed  policies  or  understandings  of 
policies  unless  those  policies  are  reflected 
in  oiricial  sources  having  the  effect  of 
law.  Moreover,  this  part  of  the  excep- 
tion does  not  apply  to  compliance  with 
local  unix>rt  laws  with  respect  to  the  Im- 
ix>rt  of  soods  or  services  from  outside 
tlie  ho.-it  countr>'. 

'4>  For  purposes  of  this  exception,  a 
United  States  person  will  be  deemed  to 
be  a  resident  of  a  boycotting  country  ortly 
if  lie  Ls  a  bona  fide  resident.  Factors 
that  will  be  considered  in  determining 
whether  a  United  States  person  is  a  bona 
fide  resident  of  a  boycotting  country  in- 
clude: 

ii>   Physical  presence  in  the  country; 

(il>  Whether  residence  is  needed  for 
legitimate  business  reasons; 

uii)  Continuity  of  the  residency: 

uvt  Intent  to  maintain  the  residency; 

(v)  Prior  residence  in  tlie  country; 

tvi>  Size  and  nature  of  presence  in  the 
coimtry; 

(vii)  Whether  the  person  is  registered 
to  do  business  or  incorporated  in  the 
country ; 

iviii>  Wliether  the  person  has  a  valid 
work  visa;  and 

tixi  Similar  presence  in  a  non-boy- 
cotting foreign  country  in  connection 
with  similar  business  activities. 

i5i  None  of  these  factors  are  disposi- 
tive All  of  the  circumstances  involved 
will  be  closely  examined  to  ascertain 
wiiether  there  Ls.  in  fact,  bona  fide  resi- 
dency. Residency  established  solely  for 
purpo.'-es  of  avoidance  of  tlie  applica- 
tion of  this  Part,  unrelated  to  legitimate 
business  needs,  does  not  constitute  bona 
fide  residency. 

i6>  A  United  States  person  who  is  a 
iK)na  fide  resident  of  a  foreign  country 
may  comply  or  agree  to  comply  with  host 
country  law  with  respect  to  his  activities 
in  tliat  ( oimtry  even  if  he  icnows  or  has 
reason  to  know  that  {>articular  laws  are 
boycott -related.  However,  no  United 
States  person  may  comply  or  agree  to 
comply  with  any  host  country  law  which 
would  require  him  to  discriminate  against 
any  United  States  person  on  the  basis 
of  race,  religion,  sex,  or  national  origin, 
or  to  supply  information  about  any 
United  States  p>erson's  race,  religion,  sex, 
or  national  origin. 

Elx.\MPLES  or  Permissible  Compi  iance  With 
Local    Law    With    Respect    to    Activities 
e.kclusivelt  w^ithin  a  foreign  country 

The  following  examples  are  Intended  to 
give  guidance  in  determining  whether  com- 
pliance with  local  law  is  permissible  They 
are  Illustrative,  not  comprehensive. 

I'NITED  STATES  PERSON  RESIDENT  IN   A 
FOREIGN    COUNTRY 

(I)  \.  a  US.  radio  manufacturer  located 
In  the  United  States,  receives  a  tender  to  bid 
on  a  contract  to  supply  radios  for  a  hotel 
to  be  built  In  boycotting  country  Y.  After 
esamlQlng  the  proposal,  A  sends  a  bid  from 
Its  New  York  offices  to  Y. 


A  Is  not  a  resident  of  Y.  because  It  Is  not 
physically  present  in  Y. 

(II)  Same  as  (I)  except  that  after  receiving 
the  tender.  A  sends  Its  sales  representative 
to  Y.  A  does  not  usually  have  sales  repre- 
sentatives in  countries  when  'It  bids  from 
the  United  States,  and  this  piirtlcular  per- 
son's presence  in  Y  is  not  necessary  to  enable 
A  to  make  the  bid. 

A  Is  not  a  bona  tide  resident  of  Y.  because 
It  lias  no  legitimate  business  reasons  for  hav, 
ing  Its  sales  representative  resident  In  Y. 

(III)  A.  a  US  bank,  wishes  to  establl.sh  a 
branch  olllce  In  boycotting  country  Y.  In 
pursuit  of  ihiil  objective.  As  pcrsoi;nel  visit 
Y  to  make  the  necessary  arrangements.  A  in- 
tends to  establlbh  a  permanent  branch  office 
in  Y  after  the  necessary  arrangements  are 
made. 

As  personnel  in  Y  are  not  bona  fide  resi- 
dents of  Y.  becau.se  A  does  not  yet  have  a 
permanent  bu.slnesa  operation  in  Y. 

(iv)  Same  as  (ill),  except  A's  personnel 
are  required  to  furnish  certain  non-discrlm- 
Inatory  lx)ycott  Information  In  order  to  estab- 
lish a  branch  In  Y. 

In  these  limited  circumstances.  A's  per- 
sonnel may  furnish  the  non-dlscrlmlnatory 
boycott  Information  necessary  to  establish 
residency,  to  the  extent  a  U.S.  person  who  Is 
a  bona  flde  resident  in  that  country  could 
If  this  nformatlon  could  not  be  furnished 
In  such  limited  clnumstances.  the  exception 
would  be  available  only  to  firms  resident  In 
a  boycotting  country  before  the  effective  date 
of  this  part. 

(v)  A.  a  U.S.  construction  company,  re- 
ceives an  Invitation  to  build  a  power  plant 
in  boycotting  country  Y.  After  receipt  of  the 
Invitation.  A's  personnel  visit  Y  In  order  to 
survey  the  site  and  make  neccs.sary  analyses 
in  preparation  for  submitting  a  bid.  The 
Invitation  requires  that  otlierwise  prohibited 
boycott  Information  lie  furiiLshed  with  tlie 
bid 

As  personnel  in  Y  are  not  bona  fide 
residents  of  Y,  because  A  has  no  permanent 
buslneiss  operation  in  Y.  Therefore,  A's  per- 
sonnel may  not  furnish  the  prohibited  Infor- 
mation. 

(vj)  Same  as  (v),  except  that  A  Is  consid- 
ering establishing  an  office  In  boycotting 
country  Y.  A's  personnel  visit  Y  in  order 
to  register  A  to  do  business  In  that  country. 
A  intends  to  establish  ongoing  construc- 
tion operations  In  Y.  A's  personnel  are  re- 
quired to  furnish  c^'rtaln  non-dlscrlmlna- 
tory boycott  Information  in  order  to  register 
A  to  do  business  or  incorporate  a  subsidiary 
In  Y. 

In  these  limited  circumstances,  A's  per- 
sonnel may  furnush  non-discriminatory  boy- 
cott Information  necessary  to  establish  res- 
idency, to  the  extent  a  U.S.  person  who 
Is  a  Ixma  fide  resident  in  that  country  could. 
If  this  Information  could  not  be  furnished 
In  such  limited  circumstances,  the  excep- 
tion would  be  available  only  to  firms  resi- 
dent In  a  tKjycotting  country  before  the  ef- 
fective date  of  this  part. 

(vii)  A,  a  subsidiary  of  U.S.  oil  company 
B,  is  located  in  boycotting  country  Y.  A 
has  been  engaj^ed  in  oil  explorations  in  Y 
for  a  number  of  years 

A  is  a  bona  flde  resident  of  Y,  because  of 
Its  pre-exist  ing  continuous  presence  in  Y 
for  legitimate  business  reasons. 

(viil)  Same  as  (viu,  except  that  A  has 
Just  been  established  in  Y  and  has  not  yet 
t)egun  operations. 

A  is  a  bona  fide  resident  of  Y,  because  It 
is  present  in  Y  for  legitimate  business  rea- 
sons and  it  intends  to  reside  continuously. 

(Ix)  U.S.  company  A  is  a  manufacturer 
of  prefabricat^-d  homes  A  builds  a  plant  In 
boycotting  country  Y  for  purposes  of  as- 
sembling components  made  by  A  in  the 
United  States  and  shipped  to  Y. 
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A's  i>crsonnel  In  Y  are  bona  flde  residents 
of  Y,  because  A's  plant  In  Y  Is  established 
for  lepltimale  business  rea-sons  and  It  In- 
tends to  reisUle  ci<nllnuously. 

IX)  Ui3  company  A  hax  \tn  principal  place 
of  business  In  the  United  States.  A's  .sales 
areiit  vi.-^its  boycotting  country  Y  frcnn  lime 
to   time   for   purposes  of  soltcltlni.'   orders. 

A's  sales  agent  In  not  a  bona  tide  resident 
of  Y.  because  such  periodic  visits  to  Y  are 
insufficient  to  establish  a  bona  fide  resi- 
dency. 

(XI)  A.  a  branch  oITlco  of  US.  construc- 
tion company  B.  Is  located  In  boycotting 
country  Y.  Tlie  branch  office  has  been  In 
existence  for  a  number  of  yews  and  has 
been  pierformlng  various  mana^•enl^llt  serv- 
ices In  connection  with  B's  construction 
operations  In  Y. 

A  Is  a  bona  fide  resident  of  Y.  becau.se 
of  Its  longstanding  presence  in  Y  and  Its 
conduct  of  ongoing  operations   la   Y. 

(xU)  U.S.  oon.struction  comp.vny  A  has 
never  done  any  business  In  byocotiliig  coun- 
try Y.  It  Ih  awar(lc<l  a  contract  to  construct 
a  hospital  In  Y.  and  preparatory  to  begin- 
ning construction,  sends  Its  pcr.'-onnel  to 
Y  to  set  up  operations. 

A's  personnel  are  bona  flde  residents  of 
Y.  bccau.sc  they  are  present  in  Y'  for  tlie 
purpose  of  carrying  out  A's  legltlmat-e  busi- 
ness purposes,  they  intend  to  reside  con- 
tinuously, and  residency  is  ueces-sary  to  con- 
duct their  business. 

(xlU)  U.S.  company  A  manufactures  fur- 
niture All  oT  Its  sales  In  foreign  countries 
are  conducted  from  Its  offices  In  the  United 
States  From  time  to  time  A  ha.s  considered 
opening  sales  offices  abroad,  btit  It  has  con- 
cluded that  It  Is  more  efficient  to  conduct 
.sales  operations  from  the  United  States. 
Shortly  after  the  etTertlve  date  of  this  part, 
A  sends  a  sales  representative  to  boycotting 
country  Y  to  open  an  office  In  and  solicit 
orders  from  Y.  It  is  more  costly  to  conduct 
operations  from  that  office  than  to  sell 
directly  from  the  United  .States,  but  A  be- 
lieves that  If  It  efitablishcs  a  residence  In 
Y.  It  will  be  in  a  better  poKltion  to  avoid 
conflicts  with  U.S.  law  In  its  sales  to  Y. 
As  sales  representative  Is  not  a  bona  fide 
resident  of  Y.  because  As  motivation  in 
opiening  the  office  In  Y  was  the  avoidance 
of  U.S.  law  rather  than  legitimate  bu.-^iness 
reasons. 

(xlv)  Same  as  (xiil)  except  that  it  Is  in 
fact  more  efficient  to  have  a  .sales  office  In 
Y,  In  fact,  without  a  sales  office  In  Y.  A 
woiUd  find  It  difficult  to  explore  businees 
opportunities  In  Y.  A  is  aware,  however, 
tliat  residency  in  Y  would  permit  Its  sales 
representative  to  comply  with  Ys  boycott 
laws. 

As  sales  representative  Is  a  bona  flde 
resident  of  Y.  because  A  has  a  legitimate 
business  reason  for  establishing  a  sales  office 
in  Y. 

f.'iv)  US  shlpplnf;  company  A  has  its 
principal  place  of  bu.slness  In  the  United 
States.  Shortly  after  the  efTectlve  date  of 
this  part.  A  establishes  an  office  In  boycot- 
ting country  Y.  From  that  office.  A  arranges 
for  the  shipment  of  goods  from  the  United 
St.aes  to  Y.  It  is  more  costly  to  conduct 
this  operation  from  Y  than  from  the  United 
St.\tes.  but  A  l)elleves  that  Its  personnel 
ia  Y  will  have  greater  latitude  In  complying 
with  Ys  boycott  la\\s  by  virtue  of  their 
picience  In  Y. 

A's  per.'ionnel  in  Y  are  not  bona  fide  re.sl- 
dents  of  Y.  because  .'V's  motivation  for  es- 
tablishing an  office  in  Y  was  avoidance  of 
U.S.  law  rather  than  legitimate  bu.slness 
rc.»  SOILS. 

(xvi)  U.S.  company  B  is  a  computer  man- 
utacturcr.  B  sells  computers  and  related 
programming  services  tailored  to  the  needs 
of  indlvidu.al  clients  Because  of  the  complex 
nature   of    the  product,   B   must   have   sales 
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representatives  In  any  country  where  nales 
are  made.  B  has  a  sales  representative.  A,  In 
boycotting  country  Y.  A  spends  two  months 
of  the  year  In  Y,  and  the  rest  of  the  year 
In  other  countries  B  has  a  sales  office  from 
which  A  operates  while  In  Y,  and  the  sales 
office  Is  BUK-ked  with  brochures  and  other 
.•iales  materials. 

A  Is  a  bona  tide  resident  of  Y.  because  his 
presence  in  Y  Is  neces-sary  to  carry  out  B's 
legitimate  business  purposes.  B  maintains  a 
permanent  office  In  Y.  and  B  Intends  to  con- 
tinue doing  bu.sineps  In   Y   In  the  future. 

(xvU)  A,  a  US  construction  engineering 
company.  Is  engaged  by  B.  a  US.  general 
contracting  coinpany,  to  provide  services  in 
connection  with  Bs  contract  to  construct  a 
hospital  complex  In  boycotting  country  Y.  In 
order  to  iierfurm  those  services.  A's  engineers 
set  up  a  temporary  office  In  a  trailer  on  the 
construction  site  In  Y.  A's  work  Is  expected 
to  be  complet.ed  within  six  months. 

A's  personnel  In  Y  are  bona  flde  residents 
of  Y.  bccau.se  As  on-site  ofBce  Is  neces.sary 
to  the  performance  of  Its  services  for  B  and 
becau.se  As  personnel  are  coutlnuoixsly  there. 
(xvlli)  A.  a  US.  computer  company,  has  a 
patent  and  a  trademark  registered  In  the 
United  States  In  order  to  obtain  registration 
of  its  patent  and  trademark  In  boycotting 
country  Y.  A  Is  n^ulred  to  furnish  certain 
non-dlscrlmlnatory  boycott  Information. 

A  may  not  furnish  the  Information,  be- 
cause A  IS  not  a  resident  of  Y. 

(xl.x)  Same  as  (xvlll).  except  that  A's 
branch  B.  a  bona  flde  resident  of  boycotting 
country  Y.  Is  asked  to  furnish  the  non-dls- 
crlmlnatory boycott  Information  required  for 
A  to  complete  Its  registration  of  the  patent 
and  trademark. 

B  may  furnish  the  non-dlscrlmlnatory 
boycott  Information  necessary  to  obtain  reg- 
istration of  As  p>atent  and  trademark,  be- 
cause B  is  a  bona  flde  resident  of  Y  for  legit- 
imate business  purposes,  and  compiles  and 
furnishes  the  requested  Information  from 
Its  own  knowledge  and  within  Y. 

(XX)  A.  a  US  company,  sends  one  of  its 
representatives  to  boycotting  country  Y  to 
explore  new  sales  possibilities  for  Its  line  of 
tran-slstor  radios.  After  spending  several 
weeks  In  Y.  As  representative  rents  a  post 
office  b<ix  In  Y.  to  which  all  persons  inter- 
ested in  As  products  are  directed  to  make 
inquiry. 

A  Is  not  a  bona  fide  resident  of  Y.  because 
rental  of  a  fxwt  office  box  Is  not  a  sufficient 
presence  in  Y  to  constitute  residency. 

ACTIVITIES      EXCLUSIVELY      WTTHIN      A      rOREICM 
COUNTRY 

(I)  U.S.  coiustniction  company  A.  a  bona 
flde  resident  of  boycotting  coxmtry  Y.  has  a 
contract  to  build  a  school  complex  in  Y.  Pur- 
suant to  Ys  boycott  laws,  the  contract  re- 
quires A  to  refuse  to  purchase  supplies  from 
certain  local  merchants.  While  Y  permits 
such  merchants  to  operate  within  Y.  tlieir 
freedom  of  action  In  Y  Ls  constrained  because 
of  their  relationship  with  boycotted  country 
X. 

A  m.ay  enter  Into  the  contract,  because 
dealings  with  local  merchants  are  activities 
exclusively  within  Y. 

(II)  A  a  subsidiary  of  US.  company  B.  Is  a 
bona  flde  resident  of  boycotting  country  Y. 
A  Is  a  bank,  and  from  time  to  time  purchases 
office  supplies  from  the  United  States. 

A's  purchase  of  office  supplies  is  not  an  ac- 
tivity exclusively  within  Y.  because  it  in- 
volves the  Import  of  goods  from  abroad. 

(ill)  A.  a  brunch  of  U.S.  bank  B.  is  a  bona 
ficie  rc>;iclcnt  of  boycottmg  country  Y.  Under 
Y's  boycott  laws.  A  is  required  to  supply  In- 
formation about  whether  A  has  any  dealings 
with  boycotted  country  X  A  compiles  and 
furnishes  the  information  within  Y  and  does 
so  of  its  own  knowledge. 
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A  may  comply  with  that  requirement,  be- 
cause In  compiling  and  furnlublng  the  in- 
formation within  Y.  based  on  Its  own  knowl- 
edge. A  is  engaging  In  an  activity  exclusively 
within  Y. 

(Iv)  Same  as  (111)  except  that  A  Is  re- 
quired to  supply  Information  about  Br  deal- 
ings with  X.  From  its  own  knowledie  and 
without  making  any  Inquiry  of  B,  A  compiles 
and  furnishes  the  iuformatlou. 

A  may  comply  with  that  requirement,  be- 
cause in  compiling  and  furnishing  the  In- 
formation within  Y,  biised  on  Its  own  knowl- 
edge. A  Is  engaging  In  an  activity  exclusively 
within  Y. 

fv)  Same  as  (Ivi.  except  that  in  making 
Its  responses.  A  asks  B  to  compile  some  of 
the  iniormation. 

A  may  not  comply,  because  the  gathering 
of  the  necessary  information  takes  place 
partially  outside  of  Y. 

(vl)  U.S.  company  A  has  applied  for  a  li- 
cense to  establish  a  permanent  manufactur- 
ing facility  in  boycotting  country  Y  Under 
Y'h  boycott  law.  A  must  agree,  as  a  condition 
of  the  license,  that  It  will  not  sell  any  of  us 
output  to  blacklisted  foreign  firms. 

A  niiiy  not  comply,  because  the  agreement 
would  govern  activities  of  A  winch  are  not 
exclusively  within  Y. 


0ISCBIMINAT1ON 


AGAINST 
PEB.S<jNS 


UNmj)      STATES 


(I)  A.  a  svibsldtary  of  US   company  B.  is  a 
bona  fide  resident  of  boycotting  country  Y 
A  manufactures  air  conditioners  In  its  plant 
In  Y.  Under  Ys  boycott  laws.  A  must  agree 
not  to  hire  citizens  of  boycotted  country  X. 

A  may  agree  to  the  restriction  and  may 
abide  by  it  with  respect  to  its  recruitment  of 
Individuals  within  Y.  because  the  recruit- 
ment of  such  Individuals  is  an  activity  ex- 
clusively within  Y.  However.  A  cannot  abide 
by  this  restriction  with  ref^pect  to  its  re- 
cruitment of  individuals  outside  of  Y.  be- 
cause this  is  not  an  activity  exclusively 
within  Y. 

(II)  Same  as  (1).  except  that  pursuant  to 
Y's  boycott  laws  A  must  agree  not  to  hire 
an>-one  who  Is  of  a  designated  religion. 

A  may  not  agree  to  this  restriction,  be- 
cause the  apreemer.t  calls  for  discrimination 
against  U.S.  persons  on  the  basis  of  re- 
ligion. It  makes  no  dlrterence  whether  the 
recruitment  of  the  U.S.  persons  occurs  wittoin 
or  without  Y. 

Note — TTie  exception  for  compliance  with 
local  law  does  not  apply  to  boycotl^based 
refusals  to  employ  U.S.  persons  on  the  basis 
of  race,  religion,  sex.  or  national  origin  even 
if  the  activity  Is  exclusively  within  the  boy- 
cotting country. 

(7>  Compliance  with  local  import  law: 
Any  United  States  person  who  is  a  bona 
fide  resident  of  a  foreign  countrj-.  m- 
cluding  a  boycottmg  countr>-,  may,  in 
importing  goods,  materials  or  compon- 
ents iiito  that  country,  comply  or  agree 
to  comply  with  the  import  laws  of  that 
country;  Provided.  That: 

(i)  The  items  are  for  his  owm  use  or 
for  his  use  in  performing  contractual 
services  witliin  that  countr>-:  and 

(iii  The  items  are,  in  the  normal 
course  of  biu^iness.  identifiable  as  to  their 
source  or  origin  at  tlie  time  of  their 
enti->-  into  tlie  boycotting  country  by  to) 
uniqueness  of  design  or  awearance:  or 
(b)  trademark,  trade  name,  or  otJier 
identification  normally  on  the  product  it- 
self, or  its  packaging. 

t8'  It  has  been  determined  tliat  this 
exception  is  necessary  at  tlie  present 
time  for  all  United  States  persons  quali- 
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fyuig  a5  boim  fide  residents  of  a  foreUm 
oi>untry.  in  order  to  avotd  serloiu;  adverse 
economic  cxjnsoquences  for  the  UnltM 
suites,  as  well  as  poUtlcaJ  consequences 
for  the  United  States  in  Its  relations  with 
other  countries.  However,  the  avaOabfl- 
Ity  of  the  exception  will  be  contiJiually 
reviewed  and  carefully  scnitlnized.  If 
circumstances  Indicate  that  its  availabil- 
ity in  particular  Instances  is  not  neces- 
sary to  avoid  serious  adverse  economic 
coiLseqiiences  for  the  United  States,  or 
to  avoid  poUtlCAl  consequences  for  the 
United  States  In  Its  relations  with  otJier 
coiuitnes.  It  will  be  limited  as  appro- 
priate. With  respect  to  this  and  otlier 
provi.*ions  of  this  part,  the  Department 
of  Commerce  will  provide  advtsor>' 
opinions  on  a  case-by-case  basis  as  to 
U\e  ai>pllcabllity  of  the  regulations  In 
particular  circumstances  not  covered  by 
lhi.<;  part. 

1 9 '  This  exception  pertains  to  what  Is 
permissible  for  a  United  States  person 
who  is  a  bona  fide  resident  of  a  foreign 
country.  The  exception  for  unilateral  se- 
lection pertains  to  what  a  United  States 
person  who  Is  the  recipient  of  an  order 
from  a  boycottuog  countrj-  or  its  re.-il- 
dent.^  may  do. 

•  10)  For  piuTX>ses  of  this  exception, 
a  United  States  person  will  be  deemed  to 
be  a  resident  of  a  boycotting  country 
only  if  he  is  a  bona  fide  resident.  Fac- 
tors  Uiat  wUl  be  considered  in  determin- 
ing whetlier  a  United  States  person  is  a 
t>ona  fide  resident  of  a  boycotting  coun- 
try include: 

(ii   Physical  presence  in  the  country; 

<li"  Whether  residence  Ls  needed  for 
legitimate  business  reasons: 

iiii'  Continuity  of  the  residency: 

<  iv '  Intent  to  maintain  the  residency : 
iv>  Prior  residence  in  the  countrj'; 

<  vi>  Size  and  nature  of  presence  in  the 
countrj.-; 

<vii)  Whether  the  person  Is  regustered 
to  do  business  or  incorporated  in  tlie 
country; 

(viiii  \\'hether  the  person  has  a  valid 
work  visa:  and 

(IX I  Similar  presence  In  a  non-boy- 
cotting foreign  country  In  connection 
with  similar  business  activities. 

None  of  these  factors  are  dispositive.  All 
of  the  circumstances  Involved  will  be 
closely  examined  to  ascertain  whether 
there  is.  in  fact,  bona  fide  residency.  Res- 
idency established  solely  for  purposes  of 
avoidance  of  the  application  of  this  Part, 
uni-elated  to  legitimate  business  needs, 
does  not  constitute  bona  fide  residency. 

1 1 1 »  Bona  fide  residence  of  United 
States  company's  sub.sidiary.  affiliate,  or 
branch  office,  in  a  foreign  country  does 
not  confer  such  residence  on  its  United 
States  parent,  affihate,  or  headquarters 
office.  Likewise,  bona  fide  residence  of 
a  United  States  company's  employee  in 
a  foreign  country  does  not  confer  such 
residence  on  his  employer. 

<  r2i  A  United  States  person  who  Ls  a 
bona  fide  resident  in  a  foreign  country 
may  take  action  under  this  exception 
through  an  agent  outside  of  the  coun- 
trj'. but  the  agent  must  act  at  the  di- 
rection of  the  resident  and  not  exercise 
ills  own  discretion.  Therefore,  if  a  United 


States  F>erson  resident  In  a  boycotting 
country  takes  action  to  comply  with  a 
boycotting  country's  Import  law  with  re- 
spect to  the  Importation  of  qualified 
goods,  he  may  direct  his  agent  in  the 
United  States  on  the  action  to  be  taken, 
but  tlie  United  States  agent  himself  may 
not  exercise  any  discretion. 

il3)  This  exception  applies  whether 
the  laws  of  tlie  host  coimtry  are  derived 
from  statutes,  regulations,  decrees,  or 
other  official  .sources  liaving  tlie  effect  of 
law  It  is  not  available  for  compliance 
with  presumed  ijolicics  or  under.stand- 
ings  of  policies  unless  those  policies  are 
reflected  in  official  sources  having  the 
effect  of  law. 

1 14)  For  piu'ijosps  of  tliis  exception, 
tlie  test  that  governs  the  identifiability 
of  goods  is  identical  to  tlie  test  applied  in 
the  unilateral  selection  exception. 

(lb)  The  availability  of  this  exception 
for  the  Import  of  goods  does  not  depend 
upon  who  has  title  to  the  goods  at  the 
time  of  iniix)rtation  into  a  foreign 
country.  Tlie  governing  consideration  Is 
whether  the  goods  are  intended  for  a 
qualified  person's  own  use  at  the  time 
tliey  are  imported. 

(16»  Goods  are  intended  for  the 
United  States  person's  own  use  if: 

(1)  Tliey  are  to  remain  permanently 
in  the  United  States  person's  possession 
for  u.-.e  in  liis  business  oi>eration; 

111*  Tliey  are  to  be  placed  in  work  in 
process  inventoiy  and  later  incorporated 
into  anotlier  product; 

( ili>  They  aie  to  be  used  by  the  United 
States  i)erson  to  perforin  contractual 
services  for  anotlier: 

iiv»  They  are  to  be  incorporated  Into 
anotlier  product  or  project  to  be  manu- 
factured or  constructed  for  another;  or 

(v)  Tliey  are  to  be  placed  in  general 
inventory  for  subsequent  resale. 

'17)  Goods  are  not  Intended  for  the 
United  States  person's  own  use  if  they 
are  acquired  in  order  to  fill  an  order  for 
such  goods  from  another. 

(18)  Tins  part  of  the  local  law  excep- 
tion does  not  apply  to  the  import  of 
services,  even  when  tlie  United  States 
lierson  importing  such  services  Ls  a  bona 
fide  resident  of  a  boycotting  country  and 
is  importing  tlicm  for  his  own  use.  Fur- 
ther, tliis  exception  Ls  not  available  to 
permit  a  United  States  person  who  is  a 
bone  fide  resident  of  a  boycotting  coun- 
try to  act  as  a  procurement  agent  for 
another.  In  addition,  this  exception  is 
available  for  a  United  States  person  who 
is  a  bona  fide  resident  of  a  foreign  coun- 
try only  when  the  individual  or  entity 
actually  present  within  that  country 
takes  action  tlirough  the  exerci.se  of  his 
own  dL^cretion. 

( 19>  A  United  States  person  who  is  a 
bona  fide  resident  of  a  foreign  country 
may  comply  or  agree  to  comply  with  the 
host  counti-y's  import  laws  even  if  he 
knows  or  has  reason  to  know  that  partic- 
ular laws  are  boycott-related.  However. 
no  United  States  person  may  comply  or 
agree  to  comply  with  any  host  country 
law  which  would  require  Jiim  to  discrim- 
inate against  any  United  States  person 
on  the  basis  of  race,  religion,  sex,  or  na- 
tional oiigin.  or  to  supply  information 


about  any  United  States  iiei-son's  race, 
religion,  sex.  or  national  origin. 

E.xAMi'i.rs  or  PntMis.siHi.E  Comi-iianik  with 
IXKAi.  Impdrt  Law 

Tlie  following  examples  are  liUcuded  to 
plv©  guidance  determining  whether  compli- 
ance with  local  Import  law  Is  permissible, 
'lliey  me  lUu.strntlve,  not  comprehensive 

U.S.    PERSON    RESIDENT    IN    A    FOREIGN    COUMTRV 

(The  test  and  examples  as  to  what  con- 
stUute*  bona  flde  residency  In  a  foreign 
country  are  Identical  to  those  applicable  un- 
der the  first  part  of  the  local  law  exception. 
See  the  lirst  pivrt  of  the  local  law  exception  ) 

COMPLIANCE     BY     A     US.     PKRSON     RE.SIDENT 

(l)  A.  a  sub-sldlary  of  U.S.  company  B.  Ls 
a  bona   tide  resident   of  boycotting  country 

Y  and  Is  engaged  In  oil  drilling  operations 
In  Y.  In  acquiring  certain  large,  specifically 
Identifiable  products  for  carrying  out  Us 
operations  In  v  a  chooses  only  from  non- 
bIacklLste<l  flrnw  becau.se  Y's  Import  laws 
prohibit  the  importation  of  goods  from 
blackll.sted  flrtns.  However,  with  respect  to 
smaller  Items.  B  makee  the  selection  on  be- 
half of  A  and  sends  them  to  A  In  Y. 

A  may  choose  from  non-blackllgted  fJrm.i, 
because  it  is  a  0.3.  person  who  is  a  bona  flde 
resident  In  Y.  B  may  not  make  such  selec- 
tions, however,  because  B  is  not  resident  In 
Y. 

(ID  Slime  a.s  (I)  except  that  itfler  maklnt; 
Its  cliolces  on  the  larger  Items.  A  directs  B 
to  carry  out  Its  Instructions  by  entering 
into  appropriate  contracts  and  making  uee- 
e."wary  shipping  arrangements. 

B  may  carry  out  A's  Irwiructlons  provided 
that  A.  a  Ixjna  tide  resident  of  Y,  has  In  fact 
made  the  choice  and  B  is  exerci.sing  no  dis- 
cretion, but  Is  acting  only  as  A's  agent. 

NoTT.— ^uch  tjaiLsacllons  between  related 
companies  will  be  scrutinized  carefully.  A 
mu-st  In  fact  exerci.se  the  discretion  and  make 
the  selections.  If  discretion  Is  exercised  by 
B.  B  would-be  in  violation  of  this  part. 

(Ill)  U.S.  construction  company  A  has  a 
contract  to  build  a  school  In  boycotting 
country  Y.  A's  employees  set  up  operations 
In  Y  for  purpo.ses  of  commencing  constr*ic- 
tlon.  As  employees  in  Y  advise  A's  head- 
quarters In  the  United  States  that  Y's  im- 
port laws  prohibit  Importation  of  goods  man- 
ufactured by  blacklisted  flrm.s.  A's  head- 
quarters then  Lssues  invitations  to  bid  only 
to  non-blacklisted  firms  for  certain  speclfl- 
cally  Identifiable  goods. 

A's  headquarters'  choice  of  non-blacklisted 
suppliers  is  not  a  choice  made  by  a  U.S.  per- 
son who  Is  a  bo7ia  fide  resident  of  Y,  because 
the  discretion  in  is.sulng  the  bids  was  exer- 
cised in  the  United  States  not  In  Y. 

(iv)  Same  as  (111),  except  that  A's  employ- 
ees in  Y  actually  make  the  decision  regai'dlng 
to  whom  the  bids  should  be  ls.siied. 

The  choices  made  by  A's  employees  are 
choices  made  by  US.  persons  who  are  bona 
fide  residents  of  Y,  because  the  discretion  in 
choosing  was  exercised  solely  In  Y. 

Note. — Choices  purportedly  made  by  em- 
ployees of  U.S.  companies  who  are  resident  in 

Y  will  be  carefully  scrutinized  to  ensure  that 
the  discretion  was  exercised  entirely  in  Y 
rather  than  outside  of  Y. 

SPECmCALLT     IDENTIFIABLE    GOODS 

(The  test  and  examples  as  to  what  consti- 
tutes speclflcally  identifiable  good.s  are  Iden- 
tical to  those  applicable  luidcr  the  unilateral 
selection  exception.  See  the  unlkiteral  selec- 
tion exception.) 

IMPORTS    FC>R    us.    PERSON'S    OWN    DSE 

(1)  A.  a  subsidiary  of  U.S.  company  B,  Is  a 
boixa  flde  resident  of  boycotting  country  Y. 
A   plans   to   import   computer  operated  ma- 
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rhlae  tools  to  be  Installed  In  Its  automobile 
plant  In  boycotting  country  Y.  The  com- 
puters are  mounted  on  a  separate  briwket  on 
the  Bide  of  the  equipment  and  are  readily 
identUlable  by  brand  name  A  orders  the  tools 
from  US.  supplier  C  and  spcclfles  that  C 
must  Incorporate  computers  manufactured 
by  D.  jk  non-blacklisted  company.  A  would 
have  chosen  computers  manufactured  by  E, 
except  that  E  Is  blacklisted,  and  Y  8  Import 
laws  prohibit  the  Importation  of  goods  man- 
ufactured by  blacklisted  Arms. 

A  may  refuse  to  purcha.se  E  s  computers, 
bccau.se  A  Is  importing  the  computers  for  Us 
own  use  In  Its  manufacturing  operations  in 
Y. 

Ill)  A.  a  .subsidiary  of  US.  company  B,  Is 
a  btma  tide  resident  of  boycotting  country  Y. 
To  meet  the  needs  of  Its  employees  In  Y,  A 
Imports  certain  specifically  Identiliable  com- 
ml.ssary  items  for  sale,  such  as  cosmetics;  and 
canteen  Items,  such  as  candy.  In  selecting 
such  Items  for  importation  Into  Y,  A  chooses 
lt«ms  made  only  by  non-blackllsted  firms, 
because  Y's  Import  laws  prohibit  importation 
of  goods  from  blacklisted  flrnxs. 

A  may  Import  these  Items  only  from  non- 
blackllsted  firms,  because  the  Importation  of 
goods  for  consumption  by  A's  employees  is  an 
importation  for  A's  own  use. 

(Ul)  A,  a  US.  construction  company  which 
Is  a  bona  fide  resident  of  boycotting  country 
Y,  has  a  contract  to  build  a  hospital  complex 
for  the  Ministry  of  Health  in  Y.  Under  the 
contract,  A  will  be  general  manager  of  the 
project  with  discretion  to  chcx>se  all  subcon- 
tracts and  suppliers.  The  complex  Is  to  be 
built  on  a  turnkey  basis,  with  A  retaining 
title  to  the  property  and  bearing  all  finan- 
cial risk  until  the  complex  is  conveyed  to  Y. 
In  choosing  specifically  identifiable  goods  for 
Import,  such  as  air  conditioning  unite  and 
plate  gla.ss,  A  excludes  blacklisted  suppliers 
in  order  to  comply  with  Y's  import  laws.  In 
addition.  In  choosing  US.  architects  and  en- 
gineers to  work  on  the  project,  A  excludes 
blacklisted  firms,  because  Y's  import  laws 
prohibit  the  use  of  services  rendered  by 
blacklisted   persons. 

A  may  refuse  to  deal  with  suppliers  of 
specifically  Identifiable  goods,  bcciiuse  Im- 
portation of  goods  for  incorporation  Into  a 
construction  project  in  Y  Is  an  Importation 
of  goods  for  Ys  own  use.  However,  A  may 
not  refuse  to  deal  with  blacklisted  archi- 
tectural or  engineering  firms,  because  this 
exception  does  not  apply  to  the  Import  of 
services.  It  is  Irrelevant  that,  at  some  stage, 
the  architectural  or  engineering  drawings 
or  plans  may  be  brought  to  the  site  In  Y. 
Tilts  factor  is  Insufficient  to  transform  such 
services  into  "good.s"  for  purposes  of  this 
«xception 

(iv)  Same  as  (ill)  except  that  the  project 
U  to  be  completed  on  a  "cost  plus"  basis. 
with  Y  making  progress  payments  to  A  at 
v.arious   stages  of   completion. 

A  may  refuse  to  deal  with  blacklisted  sup- 
pliers of  specifically  Identifiable  goods,  be- 
cau.se  the  Importation  of  goods  by  A  in  order 
to  carry  out  contractual  services  Is  an  im- 
portation of  gcxxls  for  Its  own  use. 

(V)  A.  a  subsidiary  of  U.S.  automobile 
manufacturing  company  B.  is  a  bona  fide 
resident  of  boycotting  country  Y.  and  Is 
in  the  busines.s  of  selling  automobiles  at  re- 
tail A  orders  automobiles  from  time  to  time 
from  B  for  purposes  of  stocking  Us  inven- 
tory. Retail  sales  are  subsequently  m.Tde 
from  this  Inventory. 

A's  import  of  automobiles  from  B  Is  an 
import  for  A's  own  use.  because  the  importa- 
tion of  items  for  general  Inventory  In  a  re- 
tail sales  operation  is  an  importation  for 
one's  own  use. 

ivi)  A,  a  US.  management  company 
T^hich  Is  a  bona  flde  resident  of  boycotting 
coxintrv  Y.  has  a  con'iact  with  the  Ministry 
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of  Education  In  T  to  purchase  supplies  for 
Y's  school  system.  Prom  time  to  time.  A 
purchases  goods  from  abroad  for  delivery  to 
various  schools  in  Y. 

As  purcha.se  of  goods  for  Y's  school  sys- 
tem does  not  constitute  an  Importation  of 
go<xLs  for  As  own  use,  becau.se  A  Is  acting 
as   a  procurement  agent  for  another. 

(vll)  A,  a  US  company  which  Is  a  bona 
fide  resident  of  boycotting  country  Y.  ha.s 
a  contract  to  make  purchases  for  Y  in  con- 
nection with  a  construction  project  in  Y. 
A  Is  not  engaged  In  the  construction  or  in 
any  other  activity  In  connection  with  the 
project.  A's  role  Ls  merely  to  purchase  goods 
tor  Y  and  arrange  for  their  delivery  to  Y. 

A  Is  not  purchasing  goods  for  Its  own  use. 
because  A  ii  acting  as  a  procurement  agent 
for  Y. 

tSE    WmriN    THE    BOYCOTTING    COVNTRT 

(I)  A  iB  a  bona  flde  resident  of  boycotting 
countries  Y  and  Z.  In  compliance  with  Y's 
boycott  laws.  A  cliooses  speclflcally  Identi- 
fiable goods  for  Its  oil  drilling  operations  in 
Y  and  Z  by  excluding  blacklisted  Buppliers. 
The  goods  are  flrst  imported  Into  Y,  then 
those  p\iTcha.sed  for  As  use  in  Z  are  trans- 
shipped to  Z. 

In  selecting  those  goods  for  ImportatScn 
into  Y.  A  is  making  an  imfxirt  selection  for 
its  own  use.  Further,  the  subsequent  export 
from  Y  of  those  goods  purcliased  for  use  In 
Z.  Is  an  Import  into  Z  for  .\'s  own  use. 

§3r.<).  t      l'>if.i..n. 

No  United  States  per.son  may  engage 
in  any  tran.saciion  or  take  any  action, 
either  indciunidently  or  through  any 
other  per.son.  with  intent  to  evade  the 
provisions  of  tliLs  part.  Activities  which 
are  not  intended  to  fall  within  the  ex- 
ceptions .set  forth  in  this  part  will  not 
be  treated  as  excepted  activities.  Like- 
wise, a  cour.se  of  conduct  or  pattern  of 
responses  which  consist  of  activities  or 
agreements  outside  the  intent  of  the  ex- 
ceptions will  not  be  treated  as  coming 
within  the  exceptions  Accordingly,  an 
action  may  be  both  a  violation  of  a 
prohibition  of  this  Part  as  well  as  evasion 
under  this  section.  However,  activities 
within  the  coverage  and  intent  of  the 
exceptions  .set  forth  In  this  part  will  not 
be  deemed  to  constitute  evasion  of  IhLs 
part  even  if  such  activities  are  repeated 
and  con.stitute  a  course  of  conduct. 

Examples  of  Evasion 

The  following  examples  are  Intended  to 
give  guidance  to  persons  in  determining 
when  this  section  will  apply.  They  are  illus- 
trative, not  comprehensive. 

(1)  A.  a  U.S.  ln.surance  company,  receives 
a  request  from  boycotting  country  Y'  ask- 
ing whether  it  does  biwiness  In  boycotted 
country  X.  Because  furnisliing  such  infor- 
mation is  prohibited.  A  declines  to  answer 
and  as  a  result  is  placed  on  Y's  blacklist.  The 
following  year.  As  annual  report  contains 
new  Information  about  As  worldwide  opera- 
tions. Including  a  list  of  all  countries  in 
which  A  does  busines.s.  A  then  mails  a  copy 
of  Its  annual  report,  which  has  never  before 
contained  such  information,  to  otTicia!s  of 
the  government  of  country  Y. 

Absent  some  business  Justification  unre- 
lated U->  the  boycott  for  changing  the  an- 
nual report  in  this  fashion,  As  action  consti- 
tutes evasion  of  this  Part. 

(U)  A.  a  U.S.  construction  firm  resident 
in  boycotting  country  Y.  orders  10.000  board 
feet  of  lumber  from  US.  company  B.  A  uni- 
laterally selects  B  In  part  because  US  lum- 
ber pnxiucer  C   Is  blacklisted  by  country  Y 
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and  C's  prodiicts  are  therefore  not  Jroportable 
In  placing  its  order  with  B.  A  requesU  that 
B  stamp  its  name  or  logo  on  the  lumber  no 
that  A  "can  be  certain  that  it  is.  in  fact,  re- 
ceiving B's  products."  B  does  not  normally 
so  stamp  Its  lumber. 

Absent  additional  facU  Justifying  As  ac- 
tion. A's  action  constitutes  evasion  of  this 
part. 

(ill)  A.  a  US.  company  located  in  conn- 
try  M,  is  a  wholly-owned  subfildlary  of  B. 
a  U.S.  manufacturer  of  machines  A  nor- 
mally receives  machines  from  B  fully  as- 
sembled. Inventories  them,  and  subsequently 
resells  them  within  the  marketing  region  of 
the  world  In  which  A  is  located.  A  receives 
a  large  order  from  C,  a  resident  of  boycotting 
country  Y.  which  requires  that  A  certify 
that  it  does  not  have  a  plant  In  boycotted 
country  X  A  refuses  to  so  certify,  and  C 
cancels  the  order.  A  then  requests  its  parent 
company  B.  to  thereafter  ship  machines  un- 
assembled BO  that  A  can  subsequently  fill 
such  orders  from  the  Inventory  of  machines 
a&.sembled  by  A.  Such  sales  out  of  As  In- 
ventory would  not  normally  fall  within  the 
definition  of  "activities  In  the  Interstate  or 
foreign  commerce  of  the  United  States." 

A's  action  constitutes  evasion  of  this  Part 

(Iv)  A.  a  U.S.  engineering  firm  that  is  not 
a  resident  of  boycotting  country  Y,  estab- 
lishes an  office  and  a  mailing  address  In  Y, 
stocks  Its  office  with  supplies,  prints  sta- 
tionery with  a  mailing  addres.s  In  Y.  hires  two 
full-time  clerical  personnel,  and  registers  to 
do  business  In  Y.  From  time  to  time,  when 
A  needs  to  import  materials  for  Its  own  use 
in  connection  with  a  project  in  country  T. 
an  employee  of  As  home  office  in  the  United 
States  vislU  As  office  in  country  Y.  While 
physically  present  in  Y.  As  employee  order' 
supplies  and  materials,  selecting  only  non- 
bl.xckllsted  suppliers. 

A's  action  constitutes  evasion  of  this  Part. 

(V)  A.  a  US  contractor  which  has  not  pre- 
viously dealt  with  boycotting  country  Y.  is 
awarded  a  construction  contract  by  Y.  Be- 
cause It  is  customary  in  the  construction  In- 
dustry for  a  contractor  to  establish  an  on- 
site  facility  for  the  duration  of  the  project. 
A  establishes  such  an  office,  which  satisfies 
the  requirements  for  bona  fide  residency. 
Tliereafter.  A's  office  in  Y  takes  a  number 
of  actions  permitted  under  the  compliance 
with  local  law  exception. 

A's  actions  do  not  constitute  evasion,  be- 
cause A's  facility  in  Y  was  established  for 
legitimate  business  reasons  and  satisfies  the 
test  for  bona  fide  residency. 

§  369. J      Grace  period. 

•  a)  Grace  period  mechanism.  '1>  The 
appUcation  of  the  rules  and  regulations 
issued  pursuant  to  this  Part  shall,  for 
written  contracts  or  other  agreements: 
entred  into  by  any  United  States  person 
on  or  before  May  16.  1977.  be  delayed 
until  December  31.  1978. 

'2 1  It  is  recognized  tliat.  as  a  normal 
business  practice,  written  contracts  or 
other  agi-eements  may  be  entered  into  in 
advance  of  the  time  of  performance,  and 
may  be  of  substantial  duration.  It  is  also 
recognized  that  United  States  persons 
may.  in  good  faith,  have  entered  into 
agreements  prior  to  May  16.  1977.  that 
permit  or  require  activities  subsequently 
prohnbited  by  tliis  part.  Accordingly,  this 
section  delays  until  December  31.  1978. 
the  application  of  the  rules  and  regula- 
tions of  this  Part  to  written  contracts 
and  other  agreements  entered  into  by 
United  States  persons  on  or  before  May 
16.  1977. 
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1 3  >  This  grace  iieriod  may  be  extended 
by  the  Secret-ary  of  Commerre  on  a  case- 
by -case  basis  for  a  period  or  periods 
totaling  not  lonKcr  than  one  year  ^to 
ncrembor  31.  1979'  ;  Provided.  That: 

11'  Good  fuitli  efforUi  are  being  made 
to  renegotiate  the  contract  or  at;reeinent 
to  eluninate  the  provisions  which  are 
inconsistent  with  the  rules  and  regula- 
tions of  tills  part:  and 

<  11 '  Application  lor  any  extension  Ls 
made,  in  w  riting.  to  the  EK-puty  Assistant 
Se<'retary  for  Domestic  Commerce. 
United  States  Department  of  Commerce. 
Washington.  DC.  20230. 

<4i  Each  application  must  be  m  writ- 
ing and  contain  a  complete  statement 
of  al  Ithe  facts  and  circumstance*  related 
to  the  application,  as  well  as  a  full  and 
precuse  statement  of  why  the  applicant 
believes  his  extension  should  be  granted. 
Any  additional  evidence  or  documenta- 
tion which  the  applicant  believes  will 
support  his  position  should  be  submitted. 

1 5>  The  decision  of  the  Deputy  Assist- 
ant Secretary-  will  be  the  final  decision 
for  the  Department,  and  will  be  i.st;ued  to 
the  applicant  in  writing.  In  reaching  such 
decision,  the  Deputy  Assistant  Secretary 
may  consult  with  representatives  of  gov- 
ermnent  agencies  and  members  of  the 
public  as  he  deems  appropriate. 

'6i  For  purpases  of  this  .section,  siood 
faith  efforts  may  include: 

111  Ongoing  negotiations,  even  if  no 
actual  agreement  has  been  reached,  If 
it  appears  that  the  parties  are  striving 
for  .such  agreement:  or 

I  ill  Compliance  in  fact  by  the  United 
States  person  with  the  rules  and  regula- 
tions of  this  Part,  even  if  the  language  of 
the  contract  or  agreement  has  not  yet 
been  changed:  or 

liiii  Dociunentation  that  efforts  are 
being   made   to   bring   the   contract   or 
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agreement  into  compliance  w  ith  the  rules 
and  regulations  of  this  part. 

No  extensions  may  be  granted  pa.st  De- 
cember 31.  1979. 

FXAMPli.s    OF    THE    Or.ACE    PtRIDD    MtCHANI-^M 

Hie  foUowmg  examples  are  Intended  to 
Rive  pu'.diince  In  determining  tlie  applicabil- 
ity of  the  grace  period  median isni.  Tliey  are 
illustrative,  not  comprehensive. 

1 1)  A.  a  US.  manufacturer,  entered  into 
a  contract  on  Marcli  13,  1977,  to  supply  medi- 
cal equipment  not  later  tiian  June  20.  1978, 
to  B,  a  state-owned  ho.spital  of  boycotting 
i-ountry  Y,  Under  the  terms  of  tl.e  contract. 
A  Is  not  permitted  to  purchase  electrical 
components  for  the  equipment  from  supplier 
t".  who   Is   blackli.sted   by  country  V. 

.\  may  comply  with  the  terms  of  llie  con- 
tract after  the  effective  date  of  this  part,  tje- 
cau.se  the  contract  was  entered  into  on  or 
before  May  16.  1977,  and  the  prohibited  ac- 
llan  w.>!ild  take  place  during  the  ^race  pe- 
riod. 

(li)  Same  as  (U,  except  that  the  contract 
requires  annual  deliveries  of  medical  equip- 
ment on  June  M.  1978.  June  20.  1979,  and 
June  20.  1980. 

If  A  ha.s  made  good  faitli  olTorts  to  re- 
negotiate the  contract  to  eliminate  the  pro- 
visions incoii-sistent  with  this  part.  A  may 
apply  f(>r  and  the  I>eputy  As.sistant  Secre- 
tary of  Commerce  may  grant  an  extensloTi 
of  the  i;race  period  through  Deccml)er  ai, 
1979. 

(iiii  .Same  as  (li),  except  that  A  has  been 
granted  an  extension  of  the  grace  periixl 
through   December  31.    1979, 

A  may  not  receive  any  further  extensions 
and  may  not  take  any  action  after  Decem- 
ber 31,  I'i79,  which  is  incorusistent  with  this 
part 

liv)  ,'\,  a  U.S.  management  firm,  entered 
Into  a  '•ervices  contract  on  May  1,  1977. 
with  B,  a  retail  chain  In  boycotting  coun- 
try Y.  Subsequent  to  May  16,  1977.  but  be- 
fore Dei  ember  31.  1978,  the  payment  sched- 
ule and  other  provisions  of  the  contract  un- 


related  to   the   boycott    are   amended   by   the 
parties 

If  the  grace  period  applied  to  the  original 
contract,  the  applicability  of  the  grace  pe- 
riod Is  not  altered  when  ainendmenta  to  the 
contract  or  agreement  are  made  for  bu.slness 
reasons  after  May   16,   1977, 

(VI  A,  a  US  aircraft  manufacturer,  en- 
tered into  an  agreement  with  boycotting 
country  Y  on  September  15,  1977,  after  the 
May  1(3,  1977,  date  for  qualifying  for  the 
^r.ico  period  but  before  the  elfective  date 
of  this  part, 

A's  contract  does  not  qualify  for  frrace 
period  treatment,  and  A  may  not  take  any 
action  [)ur.-.uaiit  to  the  Sei)tcml«-r  15.  I<i77, 
contract  after  the  effective  date  of  this 
part  if  such  action  would  be  Inconsistent 
V.  ith  this  part. 

(vi)  A.  a  US  computer  manufacturer,  en- 
tered into  a  llcenslnp  agreement  with  boy- 
cotting country  Y  In  1974.  Pursuant  to  that 
atTeement,  A  agreed  not  to  open  a  manu- 
facturinK  plant  In  bovcotted  country  X  for 
a  period  of  10  years, 

.Absent  an  extension  of  the  grace  period. 
.K  may  not  act  In  compliance  with  this 
contract  provision  after  December  31,  197S 
.Mthouph  A  has  no  alTlrmatlve  obligation  to 
open  a  plant  In  X,  any  decision  after  Decem- 
ber 31,  1978,  not  to  open  a  plant  In  X 
because  of  As  agreement  with  Y  would 
constitute  a  refusal  to  deal  with  X. 

(vU)  A,  a  U  S,  dL^tributor,  ha-s  been  ne- 
gotiating with  iKiycottlng  country  Y  since 
April  of  1977  over  terms  of  a  proposed  con- 
tract. Pinal  agreement  is  not  reached  and 
a  contract  is  not  sls,'ned  until  May  31.  1977 

Tlie  contract  does  not  qualify  for  grace 
period  treatment,  and  A  may  ont  backdate 
the  contract  to  May  16.  1977,  to  take  advan- 
tage of  the  grace  period. 

(vUi)  Same  as  (vll).  but;  although  the  final 
agreement  Is  concluded  on  May  10.  1977.  the 
WTltten  Instrument  Is  not  signed  until 
May  20.  Tlie  agreement  was  legally  enforce- 
able on  May  10. 

Tlie  ai;rcemcnt  qualifies  for  grace  period 
treatment. 

|FR  Doc  77  27877  Filed  9  20  77; 4  25  pm| 
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CIVIL  AERONAUTICS   BOARD 

[  14  CFR  Part  250  J 
lEDR  334:  Docket  No.  291391 

REEXAMINATION  OF  THE  BOARDS  POL- 
ICIES CONCERNING  DELIBERATE 
OVERBOOKING   AND   OVERSALES 

Notice  of  Proposed  Rulemaking 

September  1.   1977 

AGENCY;  Civil  Aeronautics  Board. 

ACTION:  Proposed  rule. 

SUMMARY:  Tlie  Board  is  propo^sini? 
nxles  designed  to  minimize  the  involun- 
tary •bumping"  of  passengers  holdin? 
confirmed  reservations  on  oversold 
fliifht^s.  The  new  rules  would  increase  the 
amount  of  compensation  the  airline 
must  offer  to  bumped  passengers. 
broAden  the  eligibility  for  comi)en5ation. 
and  require  airlines  to  seek  volunteers 
for  denied  boarding  before  bumpinii  an 
unwilling  passenger.  In  addition,  car- 
riers are  being  encouraged  to  develop 
and  experiment  with  alternate  plans  to 
eliminate  Involuntary  bumpinc;.  This 
proceeding  was  begun  in  Ainil  1376  on 
the  Board's  own  initiative. 

DATES:  Comments  by:  N'ovember  7. 
1977. 

ADDRESSES:  Interested  persons  may 
file  comments  in  this  rulemaking  by  sub- 
jnitting  20  copies  of  written  data,  views, 
or  arguments  addressed  to  Docket  29139. 
Docket  Section.  Civil  Aeronautics  Board. 
1825  Connecticut  Avenue.  NW..  Wash- 
ington. D.C.  20428.  Individual  members 
of  the  general  public  who  wish  to  express 
their  interest  as  consumers  by  partici- 
pating informally  in  this  proceeding  may 
do  so  by  submitting  comments  in  letter 
form  to  the  same  addre.ss.  without  hav- 
ing to  file  additional  copies.  Docket  com- 
ments may  be  examined  at  the  Docket 
Section.  Room  711.  Universal  Building. 
1825  Comiecticut  Avenue.  NW..  Wash- 
ington. D.C.  as  soon  as  they  are  received. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  Kneisley.  Office  of  the  General 
Counsel,  Civil  Aeronautics  Board.  202- 
673-5442. 

SUPPLEMENTARY  INFORMATION : 
By  Advance  Notice  of  Proposed  Rule- 
making EDRr-296.'  the  Civil  Aeronau- 
tics Board  armounced  that  it  as  imder- 
taklng.  for  the  first  time  in  nearly  ten 
years,  a  complete  reexamination  of  its 
policies  toward  deliberate  overbooking 
and  oversales.'  At  that  time  the  Board 


■  I>at.ed  April  13.  197G.  41  FR  16478  ( AprU 
19.   1976). 

•  •Dettberate  overbooking"  is  the  Intention- 
al acceptance  by  an  air  carrier  of  more  con- 
firmed reservations  for  a  specific  flight  than 
there  are  seate  available  on  the  aircraft.  An 
"oversale"  results  when  more  persons  with 
confirmed  reservations  actually  appear  for 
boarding  than  there  are  seats  available,  ne- 
cessitating a  denial  of  boarding,  or  bumping, 
of  one  or  more  passengers.  Deliberate  over- 
booking does  not  necessarily  result  In  over- 
sale* on  a  specific  flight;  for  example,  where 
enough  "no-shows"  and  late  cancellations  of 
reservations  offset  the  overbooking,  there  wlU 
be  seats  avaUable  for  all  passengers  who  want 
to  board. 


had  not  formed  any  conclusions  about 
the  ultimate  shaiie  of  its  regulator>'  pol- 
icy m  these  matters,  but  did  express  its 
concern  that  the  rate  of  oversales  i  denied 
boarding  of  passengers  holding  con- 
firmed nvervations.  i.e.  "bumping"  >  ap- 
l>oared  to  be  rising  in  recent  years  Com- 
ment Wivs  invited  from  carriers,  travel 
agents,  government  and  consimier  or- 
gani/ations.  and  members  of  the  general 
public  on  a  broad  range  of  policy  clioices 
Ui  deal  with  tlie  problem  of  oversales. 
Included  for  consideration  were  such 
measures  as  a  possible  prohibition  of  the 
practice  of  deliberate  overbooking,  insti- 
tution of  various  "no-show"  controls,  al- 
ternative types  of  reservations  sucli  as 
"guaranteed"  and  "conditional"  reserva- 
tions, and  changes  in  the  existing  system 
of  compensating  pa.ssengers  who  are 
denied  boarding. 

Comments  were  filed  by  22  air  carriers 
and  organizations,  and  over  two  hundred 
individuals,  including  several  members 
of  Congress.  Tlie  comments  expressed  a 
wide  variety  of  opinion  on  the  available 
options  and  have  been  given  thoughtful 
consideration  by  the  Board. 

After  a  thorough  review  of  Uie  many 
romment.s  and  other  relev.ont  matters,  we 
have  tentatively  determined  to  require 
carriers  to  alter  their  procedures  for  .se- 
lecting and  compensating  "bumped"  pa.^- 
sengers  to  ensure  that  "involuntary" 
bumping  Ls  miiiimized.  While  we  are  not 
at  this  time  proposing  to  proliibit  delib- 
erate overbooking  as  an  unfair  or  decoi)- 
tive  practice,  we  are  expressly  rcsorviiur 
that  possibility  for  future  action  should 
our  new  rules  prove  ineffective  in  greatly 
reducing  the  personal  hardship  resulting 
from  oversales.  We  are  proposini:  rules 
designed  to  meet  that  goal,  principally 
consisting  of  an  increase  in  denied  board- 
ing compensation,  the  elimination  of  cer- 
tain exceptions  to  the  comi^ensation  rule, 
and  a  requirement  that  carriers  seek 
volunteei-s  for  denied  boarding  before 
bumping  an  unwilling  passenger.  In  ad- 
dition, we  are  inviting  ciirriers  to  initiate 
and  experiment  with  alternative  meth- 
ods to  prevent  involuntary  bumping.  Tlris 
could  be  accomplished  either  at  the  time 
of  flight  through  alternative  procedures 
for  selecting  and  compen-sating  bumped 
passengers  or  at  the  time  the  ticket  is 
purchased  by  distinguishing  passengers 
who  are  willing  to  accept  a  greater  risk 
of  denied  boardiiig. 

Before  proceeding  to  a  detailed  dis- 
cussion of  our  proposal  we  turn  to  a  re- 
view of  the  background  of  this  proceed- 
ing and  then  to  an  examination  of  the 
comments  received. 

I.  Background 

Tlie  present  proceeding  may  be  better 
understood  by  a  brief  discussion  of  the 
overbooking  and  no-show  problems,  in 
general,  and  a  review  of  the  past  re- 
sponses of  the  airline  industry  and  the 
Board  to  these  problems. 

According  to  the  carriers,  overbooking 
Is  employed  to  offset  potentially  empty 
seats  due  to  "no-shows"  and  "reserva- 
tions turnover."  A  no-show  is  a  passen- 
ger who  neither  utilizes  his  confirmed 


reservation  nor  cancels  the  space':  res- 
ervations turnover  is  the  pattern  that,  as 
flight  time  approaches,  cancellations  of 
reservations  exceed  new  bookings.  Wlulo 
overbooking  ideally  just  compensates  for 
no-shows  and  late  cancellations,  it  al.so 
sometimes  results  in  oversales,  i.e..  a 
greater  number  of  persons  holding  con- 
firmed reservations  and  ready  to  board 
tlie  aircraft  than  available  seats,  in  such 
cases,  the  persons  denied  boaidmg  may 
be  eligible  for  compensation  from  the 
carrier,  under  the  Board's  rules  con- 
tained in  Part  250  1 14  CFR  Part  250'.* 

Industrj'-initiated  eflorts  to  deal  with 
the  no-show  and  reservations  turnover 
problems  by  means  other  tlian  intention- 
al overbooking  have  generally  not  been 
successful.  In  1957  58  and  in  1962.  in- 
dustr>'-wide  no-show  control  programs 
were  in  efTect.  The  principal  features  of 
tlie  plans  were  ticketing  time  limits,  re- 
confirmation requirements,  and  postde- 
parture  refund  penalties  for  unused  tick- 
ets. Although  tJie  programs  were  some- 
what successful  in  reducing  no-show 
rates,  the  carriers  abandoned  tlie.se  ef- 
fort., bccau.se  of  administrative  diffi- 
culties and  customer  resistance.  In 
addition  to  industry-wide  programs,  car- 
riers have  made  limited  attempts  to  re- 
duce no-shows  in  particular  markets 
I  such  as  East  Coast-Florida  >  during 
peak  travel  periods  through  the  imposi- 
tion of  ticketing  time  hmits.  Several 
tmies  since  1962  the  Board  encouraged 
and  authorized  industry  discussions 
about  the  no-.show  problem,  but  none 
proved  productive. 

Before  the  earb'  1960's,  carriers"  over- 
booking practices  were  rarely  the  subject 
of  Board  scrutiny,  tind  compensation  to 
bumped  passengers  was  limited  to  small 
payments  voluntarily  made  by  the  car- 
riers. In  1960.  the  Board  instituted  an 
investigation  into  the  overbooking  prac-~ 
tices  of  the  domestic  trunkline  carriers.'' 
That  investigation  led  to  rulemaking  pro- 
ceedings, which  ended  in  1967  with  the 
adoption  of  regulations  tin  Part  250' 
designed  to  ameliorate  the  problem  of 
oversales  without  rigidly  regulating  the 
carriers'  overbooking  practices.'  Part  250 
established  requirements  for  the  first 
time  for  t'ne  payment  of  denied  txjarding 
compensation,  boarding  priorities  i  rules 
to  determine  which  passengers  aie 
bumped)  and  periodic  reports  from  car- 
riers on  unaccommodated  passengers 
and  the  payment  of  compensation. 


»  A  no-show  mny  be  Intentional  on  the  p.irt 
of  the  pa-ssenger,  or  may  be  caused  by  cir- 
cumstances beyond  his  control,  eg.,  sudden 
Illness,  unavoidable  traffic  delays,  or  clogged 
telephone  lines  at  carriers'  ticket  offices.  In 
addition,  no-ehow.s  may  be  cau.sed  by  the 
carriers,  through  errors  in  reservations  rec- 
ords, misconnections.  or  failure  to  cancel 
down-line  space  of  known  no-show.s.  Judge 
Park  In  the  "Emergency  Reservations  Prac- 
tices Investigation"  estimated  that  at  least 
60  percent  of  no-shows  were  carrier-caused. 

*  Oversales  may  also  be  caused  by  factors 
other  than  Intentional  overbooking:  for  ex- 
ample, by  human  or  computer  error  in  res- 
ervations records.  The  compensation  rules 
in  Part  250  generally  apply  equally  to  all 
bumplng3.  regardless  of  cause. 

•  "Overt>oolcing  Practices  of  Trunkline  C.it 
Hers'  Investigation,"  Docket  11683. 

•ER-503,  August  3.  1967.  32  FR  11939. 
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In  late  1973.  the  Board  iiL'^tltuted  the 
"Emergency  Reservations  Practices  In- 
vestigation lERP  InvestigatlOTi") .'  in 
which  the  Board  Initially  proposed  a 
mandatory  system  of  no-show  controls 
designed  to  reduce  the  number  of  unu.sed 
seats  in  a  i:)eriod  of  anticipated  fuel 
sliortagcs.  Clilefly.  the  program  was  to 
consist  of  compulsory  advance  purchase 
of  tickets,  po.stdcpau-ture  refund  penal- 
ties for  unused  tickets,  limitations  on  the 
interchangeability  of  ticket.s  among  car- 
riers, and  a  tripling  of  denied  boarding 
compensation.  In  the  Initial  Decision. 
Judge  Park  found  that  the  carriers'  ex- 
isting reservations  practices  were  not  un- 
lawful, and  that,  absent  emergency  con- 
ditions, any  benefits  accruing  from  the 
Boards  proposed  no-show  control  plan 
would  be  outweighed  by  administrative 
difficulties  and  inconvenience  to  the 
traveling  public.  The  Board,  noting  that 
the  anticipated  fuel  emergency  had  never 
materialized,  affirmed  the  Initial  Deci- 
sion and  terminated  the  investigation.' 

Contemporaneously,  in  April  1976,  in- 
fluenced by  an  apparent  increase  in  the 
rate  of  denied  boardings,  the  Board  in- 
stituted this  rulemaking  proceeding  to 
reexamine  completely  tlie  regulatory  pol- 
icy toward  overbooking  and  oversales.  In 
.  order  to  provide  a  specific  body  of  data 
for  the  reexamination,  the  Board  ordered 
trunkline  and  local  service  carriers  to 
submit  special  reports  of  o\erlKX)king 
and  oversales  in  selected  markets  on  spe- 
cific dates.*  Following  objections  from  the 
carriers,  tlie  reporting  requirements  were 
first  deferred,  then  discussed  in  a  public 
meeting,  and  finally  suspended  indefi- 
nitely." Tlie  Board  also  denied  a  motion 
to  set  the  entire  matter  for  evidentiary 
hearing. 

One  of  the  issues  raised  a:  EDR-2P6 
was  the  question  of  what  sort  of  public 
disclosure,  if  any.  should  be  required  of 
carriers  concerning  their  deliberate  over- 
booking practices.  Subsequent  to  the  is- 
suance of  EDR-296.  several  carriers  pro- 
posed to  file  tariffs  giving     constructive 


'Instituting  Order  73  12  ?3,  EDR  26.., 
Docket  26253. 

•Order  76-4  55,  AprU  13.  1976.  The  Board 
also  determined  tiiat  an  Issue  raised  In  the 
-Nader  v.  Allegheny"  litigation — namely, 
whether  deliberate  overbooking  Is  an  unfair 
and  deceptive  practice  under  section  411  of 
the  Federal  Aviation  Act— was  not  within  the 
scope  of  the  "Investigation.'  and  con-solidat- 
ed  tliat  issue  into  the  instant  piocecdlng. 

•Order  76^   56.  April  13.  1970 

■■'Order  76  9-73.  September  14,  1976  The 
reports  were  designed,  infer  aha.  to  establish 
a  quantitative  relationship  between  over- 
booking and  oversales,  which  I.-  not  available 
from  existing  reports  under  I'art  250,  where 
denied  boardings  are  reported  without  regard 
to  cau.-se.  Carriers  argued  that  the  reports 
were  extremely  burdensome,  would  require 
exien.-~ive  reprogramnalug  of  computer  sys- 
tems, and  would  produce  misleading  results. 
Although  the  reports  were  then  drastically 
streamlined,  the  remaining  burden  on  the 
staff  and  carriers  of  preparing  and  processing 
the  data  appeared  to  be  simply  not  worth 
the  effort  for  the  Information  likely  to  be 
gained,  and  it  was  determined  to  suspend  the 
reports  until  the  Board  had  an  opportunity 
to  analyze  the  comments  and  determine  a 
tentative  course  of  action. 


notice"  of  the  fact  that  their  fiights  may 
be  overbooked.  The  tariffs  were  designed 
to  serve  as  a  legal  deferwe  to  a  common 
law  action  for  fraudulent  misrepresenta- 
tion, as  R  result  of  the  "Nader  v.  Alle- 
gheny Airhnes"  "  litigation  then  pending 
in  the  Federal  courts.  The  Board  su.s- 
pended  those  tariffs  and  simultaneou.sly, 
in  EDR^SOS,"*  proposed  to  require  any 
carrier  filing  tariff  notice  of  overbooking 
to  furnish  pas.sengers  with  actual  notice 
as  well.  In  February  1977.  the  Board 
modified  and  made  final  the  proiKJsals 
contained  in  EDR~303  so  that  all  car- 
riers and  their  agents  are  now  required 
to  post  signs  in  ticket  offices  end  distrib- 
ute with  each  ticket  a  notice  describing 
the  industry  overlxioking  practices  and 
indicating  the  right  to  compensation  in 
the  event  of  an  oversale."  As  the  Board 
explained  in  adopting  that  rule,  the  no- 
tice requirements  are  designed  to  serve 
on  an  interim  basis;  pending  completion 
of  the  present  rulemaking,  in  which  the 
concept  of  public  disclosure  ol  overbook- 
ing is  still  under  consideration. 

II.  Review  or  the  Comments 

Comments  in  this  proceeding  were  re- 
ceived from  Air  Zealand  Ltd..  Airline 
Passengers  Association.  Allegheny  Air- 
lines. American  Airhnes.  American  Soci- 
ety of  Travel  Agents  (ASTA>.  Aviation 
Consumer  Action  Project  (ACAPi ,  Colo- 
rado Public  Utilities  Commission  iPUCi . 
Delta  Air  Lines.  Eastern  Air  Lines. 
Frontier  Airlines.  International  Air 
Transport  Association  (lATAi  on  behalf 
of  19  members.  National  Airlines.  North 
Central  Airlines.  Norttiwest  Airlines,  the 
Civil  Aeronautics  Boards  Office  of  Con- 
sumer Advocate  (OCA»,  the  Office  of 
CorL-^umer  Affairs  of  the  Department  of 
Health.  Education,  and  Welfare  (HEW  < . 
Pacific  Western  Airlines  Ltd.,  Pan  Amer- 
ican World  Airways.  Piedmont  Aviation. 
Trans  World  Airlines  (TWA" .  United  Air 
Lines,  Richard  M.  Leonard.  Donald  L 
Pevsner,  Julian  L.  Simon  and  228  other 
individual  members  of  the  general  pub- 
lic. 

A.    SHOULD    OVERBOOKING    BE    PROSCRIBED 

UNDER    SECTION    411? 

All  carriers,  APA.  HEW.  and  OCA  op- 
pose a  Board  declaration  tliat  deliberate 
overbooking  is  an  unfair  or  deceptive 
practice  vaolative  of  Section  411  of  the 
Federal    Aviation    Act."    The    principal 


"  The  tariffs  were  filed  In  response  to  the 
Supreme  Court's  holding  in  the  Nader  ca.se. 
426  U.S  290  (1976).  that  an  action  again^^t 
an  airline  for  fraudulont  misrepresentation, 
based  on  the  failure  to  give  notice  of  over- 
booking practices.  Is  cognizable  in  a  court  of 
law.  and  puixitive  damages  may  be  recov- 
erable 

"Eteted  September  14,  1976.  41  FR  40500. 
September  20,  1976,  Docket  29776 

"By  Regulation  ERr-987,  42  FR  12420, 
March  4.  1977.  See  al.<;o  Regulation  ER-990. 
clarlfving  amendment  to  ER-987.  42  FR 
1590o'  March  24.  1977.  The  notice  require- 
ments apply  only  to  ticket  offices  in  the 
United  States. 

"Section  411  of  the  Federal  Aviation  Act 
of  1958  empowers  the  Board  to  "Investigate 
and  determine  whether  any  air  carrier  •  •»  • 
has  been  or  is  engaged  in  unfair  or  deceptive 
practices  on  unfair  methods  of  ccHnpetltlon 
in  air  tran.'iportation  or  llie  .sale  thereof.  " 


arguments  rai.sed  in  support  of  the  prac- 
tice of  overbooking  are  that  <  1 »  the  prac- 
tice Is  necessary  to  minimize  the  waste  of 
aircraft  seats  caused  by  no-.shows  *  and 
reservations  turnover;  without  over- 
booking, it  was  argued,  load  factors  will 
decUne  and  the  increased  costs  of  oper- 
ating less  efficient  flights  will  be  passed 
on  to  the  consumer  through  fare  in- 
creases; <2i  overbooking  benefits  pas- 
sengers by  enabling  carriers  to  accom- 
modate many  more  persons  on  the  flight 
of  their  choice  than  would  be  possible  if 
flights  were  booked  only  to  exact  capac- 
ity: (3»  overbooking  contributes  to  a 
flexible  and  convenient  resenations  sys- 
tem for  the  t>enefit  of  all  passengers ;  and 
(4»  deliberate  overbooking  is  only  u 
minor  cause  of  oversales.  While  many 
carriers  claimed  that  a  prohibition 
against  delit>erate  overbooking  would  re- 
sult in  revenue  lo.sses.  few  hard  data  were 
provided  in  the  comments.  Pan  American 
estimated  that  its  overbooking  accom- 
modated 200,000  additional  passengers 
armually.  representing  revenue  of  $27 
million;  Frontier  estimated  72.000  pas- 
sengers and  $3.2  million.  Eastern  $18 
mllhon.  and  TWA  $100  million  (total 
industry  cost ' .  In  summarj'.  the  carriers 
argued  that  overbooking  is  a  rational 
business  policy,  which  benefits  far  more 
passengers  tlian  it  inconveniences,  and 
that  a  prohibition  of  the  practice  would 
l>e  a  gross  overreaclion  to  a  problem 
which  affects  only  a  small  fraction  of  the 
traveling  public.  It  was  pointed  out.  fur 
instance,  that  99.94  percent  of  all  air- 
line passengers  in  fiscal  1975  were  ac- 
commodated and  only  .06  percent  were 
bumped.  Eastern  suggested  that  the  in- 
creasing oversales  rate  was  due  to  the 
substandard  performance  of  a  few  car- 
riers rather  than  an  industr>-wide 
trend. " 

ACAP.  ASTA.  the  Colorado  PUC.  and 
many  individual  members  of  the  public 
believe  the  practice  of  deliberate  over- 
booking should  be  outlawed.  They  argued 
that  it  Ls  an  outrageous  and  deceptive 
practice  which  should  not  be  condoned 
by  a  regulatory  IxKiy.  It  was  contended 
that  the  carriers'  use  of  the  term  "con- 
firmed reservation  "  naturally  leads  the 
passenger  to  beheve  he  has  an  imquali- 
fied  assurance  of  being  accommodated 
on  a  specific  flight  When  that  assurance 
is  actually  conditional,  the  passenger  is 
assertedly  treated  in  a  deceptive  man- 
ner.   In  addition,  it  was  pointed  out  that 


^  Elstimates  of  no-shows  submitted  by 
various  carriers  ranged  from  10  to  20  percent 
of  tot.al  cnplanements 

'•  In  CY  1976,  there  was  a  wide  variation 
in  Individual  carriers'  denied  boarding  rates, 
ranging  from  2.0  per  10,000  enplanment* 
(Eastern)  to  60.6  per  10,CKX)  enplanementa 
(Aloha).  Other  carriers  that  reported  over- 
sales far  In  excess  of  the  Industry  average  of 
7.0  were  Hawaiian  (37.2),  Pan  American 
(14.31,  and  Western  (13  3). 

'•  Tlie  House  of  Lords,  the  highest  court  in 
the  UK  ,  recently  upheld  a  finding  that  an 
airline's  confirmation  of  a  reservation  on  a 
flight  subject  to  overbooking  was  a  false 
statement  violative  of  the  Trade  Descriptions 
Act  of  1968.  However,  the  conviction  of  Brit- 
ish Airways  Board  on  that  charge  was  re- 
versed on  the  technical  ground  that  British 
Airways  did  not  Inherit  the  liability  of  its 
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oversales  have  been  increasing  in  recent 
years,  both  in  abeolute  numbers  and  as 
ft  percentage  of  total  passengers  en- 
planed. In  weighing  the  costs  and  bene- 
fius  of  overt>ooking.  tliese  commenters 
ureed  Uie  Board  to  consider  the  pei-sonal 
distress  and  economic  losses  of  Uie  many 
bumped  passengers,  in  addition  to  sucli 
Lidirect  costs  of  overbooking  as  denied 
boarding  compensation  and  the  loss  of 
Industry  good  will.  It  was  also  contended 
that  Industry  claaims  of  revenue  losses 
which  would  attend  a  prohibition  of 
overbooking  are  greatly  exaggerated,  in 
that  they  are  based  on  the  erroneous  as- 
eiimption  that  all  additional  passengers 
now  accommodated  through  overbooking 
represent  revenue  which  would  be  com- 
pletely lost.  On  the  conti-ary.  these  com- 
menters  assert  that  if  the  Board  pro- 
scribes overbooking,  corners  will  recap- 
ture these  potential  losses  through  vari- 
ous forms  of  conditional  or  discount 
reservations  to  compensate  for  no-shows. 
And  since  diversion  of  passengers  to  sur- 
face transportation  is  unlikely  in  most 
markets,  it  Is  argued  tliat  the  net  effect 
on  the  Industry  from  a  prohibition 
against  deliberate  overbooking  would  be 
only  a  re-distribution  of  existing  traf- 
fic among  carriers  and  a  negligible  rev- 
enue impact  on  the  Industry  as  a  whole. 
At  the  same  time,  such  a  prohibition 
would  eliminate  the  question  of  decep- 
tive practices  and  woiUd  retain  the  pres- 
ent flexibility  of  the  reservations  system. 

B.    ALTERNATIVE    RESERVATIONS    PRACTICES 

Advance  Notice  EDR-296  solicited 
comment  on  various  reservations  proce- 
dures which  might  serve  to  ameliorate 
the  problems  of  no-shows  and  reserva- 
tions turnover,  and  thus  reduce  the  need 
to  overcook.  Comment  on  most  of  these 
alternatives  was  generally  negative. 

1.  Guaranteed  Rcservationx.  Advance 
Ticketing,  and  Refund  Penalties.  Most 
commenters  agreed  that  proposals  for 
giiaranteed  reservations,  advance  ticket 
purchase  requirements,  and  postdepar- 
ture  refund  penalties  are  interrelated,  In 
that  imposition  of  any  single  one  of  these 
as  a  no-show  control  measure  would 
probably  be  ineffective  imless  accom- 
panied by  one  or  both  of  the  others. ' 
These  commenters  also  asserted  that 
mandatory  adoption  of  any  of  these  pro- 
cedures would  unduly  complicate  the  air- 
line reservations  systems. 

The  "guaranteed  reservation"  would  be 
designed  to  give  the  holder  definite  as- 
siirance  against  denied  boarding  in  the 
event  of  an  oversale,  and  would  presum- 
ably be  available  either  upon  advance 
ticket  purchase  or  payment  of  a  small 
additional  charge,  or  both.  In  addition, 
to  discourage  abuse  of  the  guarantee  by 
no-shows,  this  type  of  reservation  would 


probably  have  to  be  accompanied  by  a 
postdeparture  refund  penalty  for  unused 
tickets.  Passengers  holding  "conflrmed" 
but  not  giiaranteed  reservations  would 
thus  be  subject  to  increased  risks  of  de- 
nied boarding. 

Mast  commenters  opposed  the  extra- 
charge  type  of  guaranteed  reservation,  on 
the  ground  that  the  additional  fee  would 
be  tantamount  to  a  fare  increase  since 
most  pa.ssengers  would  pay  a  small 
charge  for  added  security  against  bimip- 
ing.  Several  commenters  did  favor  the 
offering  of  a  guaranteed  reservation 
available  without  additional  charge  by 
advance  purchase  of  the  ticket.  However, 
others  pointed  out  that  such  a  system 
would  disadvantage  travelers  who  are 
unable  to  make  early  travel  arrange- 
ments or  pay  for  tickets  well  in  advance 
of  departure.  It  was  also  argued  that, 
judging  from  past  exijeriments,  any  sys- 
tem of  refund  penalties  associated  with 
guaranteed  reservation  would  probably 
encounter  substantial  consumer  resist- 
ance. 

Advance  ticket  purchase  requiicment<; 
and  refund  penalties  were  recommended 
by  some  commenters  as  Independent  no- 
show  controls  without  regard  to  any  .sys- 
tem of  guaranteed  reservations.  It  was 
asserted  that  mandatory  advance  pay- 
ment for  tickets,  accompanied  by  the 
risk  of  forfeiting  a  portion  of  the  price  if 
the  ticket  was  unused,  would  force  trav- 
elers to  make  their  plans  more  definite 
and  further  in  advance,  and  thereby  dis- 
courage no-shows  and  late  cancellations. 
However,  carriers  and  others  contended 
on  the  basis  of  past  experience,  tliat  an 
industry-wide  no-show  control  program 
such  as  this  would  entail  substantial  ad- 
ministrative problems  and  meet  with 
stiff  public  resistance.  Among  the  specific 
objections  raised  were  the  harshness  of  a 
refund  penalty  upon  "innocent"  no- 
shows;  the  dlfQculty  of  enforcing  the 
system,  especially  by  travel  agents;  the 
costs  of  administration,  including  loss  of 
business  to  travel  agent  oCBces;  and  the 
great  lass  of  flexibility  and  convenience 
which  all  air  travelers  now  enjoy  In 
making,  changing,  and  canceling  reser- 
vations. 

2.  Conditional  Reservations.  There  was 
general  agreement  that  a  system  of  dis- 
count or  conditional  reservations — such 
as  Eastern's  "Leisure  Class"  " — Is  not 
suitable  as  the  exclasive  form  of  reserva- 
tion available,  but  several  commenters 
recommended  wider  use  of  conditional 
reservations  for  a  non-deceptive  alterna- 


predeces.sor.  BOAC.  Briti.ih  Airways  Board 
V.  Taylor,  1  All  England  Law  Reports  65 
(1976). 

'•<  For  example,  one  of  the  weaknes-ses  of  the 
no-sow  control  program  in  effect  In  1962  was 
no-show  control  program  In  effect  In  1962 
wa.s  the  absence  of  a  requirement  for  advance 
payment  for  tickets,  causing  carriers  to  bill 
no-show  passengers  for  the  penalty.  Only  3 
percent  of  the  billings  were  collected. 


:» E^asterns  Leisure  Cla.ss  reservation  l8 
available  at  regular  coach  fare  and  entitles 
the  holder  to  board  subject  to  availability  of 
space.  In  the  event  the  holder  is  unaccom- 
modated, Eastern  will  tender  compensation 
in  the  amount  of  the  remaining  flight  cou- 
pons to  the  passenger's  next  stopover  or  in- 
terline connection,  or  If  none,  to  his  destina- 
tion. In  addition.  Eastern  will  provide  the 
passenger  with  free  transportation  on  Its 
next  available  flight.  Ea.stern  has  offered  con- 
ditional reservations  since  1971,  when  the 
Board  dismissed  complaints  against  Eastern's 
tariff  revision.  Order  71-«-120.  At  present. 
Delta  and  National  also  have  tariffs  provid- 
ing for  conditional  reservations  IdentlCAl  to 
the  Leisure  Class. 


live  to  overbooking  as  a  means  of  reduc- 
ing the  number  of  empty  seats  caused  by 
no-shows.  As  thu  senvlsloned,  the  con- 
ditional reservation  would  entitle  the 
holder  to  board  a  flight  only  after  passen- 
gers holding  confirmed  reservations.  As 
the  incentive  for  accepting  the  extra  risk 
of  denied  boarding,  Uie  purchaser  would 
receive  some  benefit — either  a  reduction 
in  the  price  of  the  ticket,  or  some  com- 
pensation (such  as  a  free  flight  at  a  later 
time)  In  the  event  he  Is  unaccommo- 
dated. Proponents  of  the  conditional  res- 
ervation pointed  to  Eastern's  very  low 
denied  boarding  rate  "  as  evidence  that 
wider  availability  of  conditional  reserva- 
tions would  reduce  oversales  even  if  the 
Board  docs  not  prolublt  deliberate  over- 
booking. It  was  also  asserted  that  active 
marketing  of  conditional  reservations 
would  provide  an  effective  alternative  to 
overbooking  as  a  means  to  increase  load 
factors.  These  commenters  argued  that, 
if  the  Board  proscribes  overbooking, 
carriers  would  sell  conditional  or  dis- 
count reservations  at  approximately  the 
same  rates  as  they  now  overbook,  result- 
ing in  no  significant  change  In  load  fac- 
tors. Such  a  procedure  would  allow  the 
traveler  who  desires  absolute  assurance 
against  denied  boarding  to  protect  him- 
self by  purchasing  a  confirmed  reserva- 
tion, while  persons  willing  to  accept 
greater  risks  of  denied  boarding  could 
do  so  voluntarily.  Carriers  would  be  de- 
terred from  the  abuse  of  selling  unlimited 
numbers  of  conditional  reservations  by 
the  requirement  of  an  extra  payment  to 
the  holder  In  the  event  he  is  unaccommo- 
dated on  the  flight. 

Several  carriers  contended  that  con- 
ditional reservations  are  an  Inadequate 
substitute  for  intentional  overbooking  as 
a  weapon  against  no-shows  and  late  can- 
cellations. It  was  argued  that  manda- 
tory use  of  conditional  reservations 
would  increase  passenger  anxiety,  en- 
courage multiple  reservations  and  thus 
even  greater  no-shows,  and  possibly  di- 
vert passengers  to  surface  transportation 
In  short-haul  markets.  Eastern  com- 
mented that  Its  Leisure  Class  does  not 
appeal  to  travelers  when  more  definite 
reservations  are  available,  and  viewed 
the  conditional  reservation  as  a  supple- 
ment to,  rather  than  a  substitute  for 
controlled  overbooking.^ 

3.  Limits  on  ticket  interchangeability. 
All  carriers  and  several  other  comment- 
ers strongly  cK>POsed  any  limitations  on 
the  transferability  of  tickets  between 
carriers  as  a  no-^ow  control  measure. 
It  was  pointed  out  that  ticket  inter- 
changeability Is  a  major  element  of  the 
flexible  airline  reservations  systems,  and 
that  any  such  limits  would  not  be  worth 


""One  year  after  its  conditional  reservation 
was  made  available.  Eastern's  denied  board- 
ing rate  decreased  57  percent  (FY  1971  to  FY 
1972).  Since  1971.  Eastern  has  had  by  far  Xhe 
lowest  oversales  rate  of  the  trunk  carriers 
and  In  CY  1976  denied  boarding  to  only  2.0 
passengers  per  10,000  enplanements,  com- 
pared to  the  Industry  average  of  7.0. 

■*  Eastern  commented  that  In  fiscal  1975  It 
accommodated  340,000  additional  passengers 
through  dellberat«  overbooking  and  230,000 
passengers  by  the  Leisure  Claes  reservation. 
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their  price  in  ternLs  of  Int  i>nvenlenre  to 
the  public  and  the  costs  of  administra- 
tion. lATA  maintained  that  such  re- 
strictions would  be  esiKK-ially  unwork- 
able in  international  markets. 

4.  Postdeparture  rrcnnriliatinn  prnc- 
dnrcs.  Comment  was  mixed  on  the  merit 
of  postdeparture  reconciliation  as  a 
means  to  reduce  "carrler-catised"  no- 
Khows.  Postdeparture  reconciliation  is 
the  checking  of  tickets  actually  used  on 
a  specific  fllRht  against  reservations 
made  for  that  fluiht.  If  the  check  reveals 
no-shows,  that  information  is  relayed 
so  that  all  down -line  and  return  space 
of  the  no-show  passenger  is  cancelled.** 
Tlie  use  of  post-departure  reconciliation 
assertedly  reduces  oversales  by  lowering 
the  mean  level  and  variability  of  re- 
ported no-shows.  Insofar  as  carriers' 
overbooking  ciili  illations  are  based  on 
the  level  of  reported  no-shows,  postde- 
parture reconciliation  would  enable  car- 
riers to  reduce  overbooking  rates  and 
attain  a  finer  tuning  of  their  capacity 
management  programs.  Anierican  Air- 
lines has  used  such  procedures  for  many 
years  and  estimated  that  its  no-show 
rate  would  be  25  percent  higher  if  post- 
departure  reconciliation  were  not  em- 
ployed. 

Commenters  raLsed  two  principal  dif- 
ficulties with  postdeparture  reconcilia- 
tion procedures.  First,  several  carriers 
asserted  that,  because  of  the  time  con- 
sumed in  the  reconciliation,  the  no-show 
information  may  not  be  available  in  lime 
to  be  useful  to  down-lme  stations,  at 
least  in  short  route  segments.  Tlic  second 
problem  Is  that  passengers  who  no-show 
on  one  leg  of  their  itinerary  may  never- 
theless reach  an  intermediate  point  by 
other  means  of  transportation,  and  de- 
sire to  utilize  their  originally-booked  ac- 
commodations. Cancellation  of  the 
down-line  space  would  convert  the  trav- 
eler into  a  "no-rerord"  pas-senr^er  and  a 
potential  oversale'  on  the  continuing 
flight.  However.  American  and  other 
commenters  asserted  that  these  prob- 
lems affect  only  a  small  proportion  of 
the  total  cancellations  which  would  be 
produced  by  past-departure  reconcila- 
tion.  Opponents  of  mandatory  pastde- 
parture  reconciliation  pointed  out  that 
Judge  Park  in  the  "ERP  Investigation- 
found  that,  while  such  procedures  would 
very  likely  be  effective  in  reducing  car- 
rier-caused no-shows,  the  difRculties  of 
Implementmg  and  overseeing  such  pro- 
cedures would  outweigh  their  benefits, 
absent  emergency  conditions. 

5.  Other  sufjgc^ted  chancjcs  iri  rescrvct- 
tions  practices.  Julian  Simon.  Professor 
of  Economics  at  the  University  of  Illi- 
nois,   has   vigorously   promoted    a   plan 


which  he  claims  is  an  ideal  solution  to 
the  overbooking  no-show  dilemma  and 
which  will  leave  all  parties  satisfied.  Pro- 
fessor Simon  would  allow  carriers  to 
overbook  without  regulatory  restraint 
If  more  ticketed  pa.s.sengers  arrived  for 
boarding  than  available  seats,  each  pas- 
.senger  would  be  told  to  submit  a  .sealed 
bid  of  the  lowest  amount  he  is  willing  to 
accept  in  return  for  waiting  "until  tlie 
next  available  flight  "  The  low  bidders 
would  be  given  the  amounts  they  bid. 
until  the  group  size  I;  reduced  to  the  air- 
craft capacity.  Thus  the  low  bidders  are 
satisfied,  haviiii,'  received  what  they 
asked  for.  and  all  other  passengers  fly  as 
scheduled,  without  complaint.  The  air- 
lines would  be  happy  because  they  could 
overbook  to  an  even  greater  extent  than 
at  preseiit.  Fuilhcrmore.  Professor  Si- 
mon claimed  that  a  mock  oversale  ex- 
periment showed  that  the  low  bidders 
would  be  willing  to  wait  for  sums  far 
lower  than  denied  boarding  compensa- 
tion. Thus.  It  was  a.s.serted.  the  plan'  Ls 
cheaiier  than  the  present  regulatory  sys- 
tem and  encouranes  free-market  carrier 
efficiency.  Professor  Simon  also  reported 
that  he  has  tried  to  interest  carriers  in 
hLs  "Auction  Plpn"  for  several  years 
without  success.  Perhaps  part  of  the  rea- 
son for  its  lark  of  adoption  Ls  that  car- 
riers feel  the  procedure  is  cumbersome 
and  likely  to  delay  the  departure  of  the 
flight 

C.  CHANCES  IN  PART  250 

1.  Level  of  denied  boarding  compensa- 
tion. Part  250  now  provides  that  a  pas- 
senger denied  boarding  on  a  flight  and 
eligible  "  for  denied  boarding  compensa- 
tion iDBC)  shall  be  offered  compen.sa- 
tion.  as  liquidated  damages,  at  the  rate 
of  100  percent  of  the  value  of  the  first  re- 
maining flight  coupon  on  his  ticket  (i.e.. 
the  ticket  price  of  the  flight  .segment 
from  which  the  pa.ssenger  was  bump)ed>. 
with  a  minimum  of  $25  and  a  maximum 
of  $200.  Several  commenters.  including 
many  outraged  bumping  victims,  argued 
that  the  present  DBC  formula  is  Insuffi- 
cient either  to  compensate  bumped  pas- 
sengers or  to  deter  oversales.  Among  tlie 
changes  most  frequently  recommended 
were   d)    removal  of  the  $200  ceiling; 

(2)  an  increase  in   Uie  $25  minimum: 

(3)  an  increase  in  DBC  to  include  the 
value  of  flight  coupons  to  final  destina- 
tion, not  just  to  the  point  of  next  con- 
nection as  Part  250  now  provides;  and 
t4»  an  increase  in  DBC  to  two  or  three 
times  the  present  level,  so  that  it  will  not 
only  be  more  compensatory  but  will  dis- 
courage oversales.  Several  individuals 
stressed  that  going  to  court  to  recover 
losses  from  bumping  is  not  feasible  for 
the  average  passenger. 


--  Tlie  currently  effective  Standard  Intpr- 
line  Passenger  Trocedures  (SIPP)  provides 
for  dow  n-line  cancellation  of  reservations  of 
"known"  no-show  passenRers.  Since  SIPP  Is 
part  of  an  ATC  agreement,  it  is  unenforce- 
able except  as  a  matter  of  contract.  In  the 
■  ERP  Investigation"  the  Board  proposed  to 
make  SIPP  obligatory  on  all  carrlera  by 
adopting  SIPP  as  a  tariff  rule.  That  proposal, 
like  the  other  elements  of  the  Board's  Initial 
plan  In  the  "Investigation,"  was  later  re- 
jected. 


The  carriers  contended  that  present 
levels  of  DBC  are  fully  compen.satory. 
and  that  pas.sengers  whase  losses  exceed 
the  DBC  tendered  have  a  common  law 
remedy.  It  was  also  pointed  out  that 
Judge  Park  rejected  a  proposed  threefold 
increase  in  DBC  in  the  "ERP  Investiga- 
tion." 

2.  Eligibility  for  d'-nied  Boarding  crijrt- 
pen:iation:''  Several  commenters  .suggest- 
ed modification  or  deletion  of  the  excep- 
tion that  a  passenger  Is  ineligible  for 
DBC  if  the  carrier  arranges  alternate 
transportation  planned  to  arrive  at  Uie 
passengers  next  stopover  or  desimation 
within  2  hours  domestically  or  4  hours 
intemalionally.  Their  argument  was 
that  a  passenger  who  has  justifiably  re- 
lied on  the  advert  Lsed  schedule  of  the 
carrier  is  entitled  to  compensation  it 
the  promised  service  Is  not  delivered  It 
was  contended  that  a  passenger  may  be 
seriously  inconvenienced  by  even  a  one 
or  two  hour  delay,  e.g..  by  missing  a  con- 
necting flight,  business  appointment,  or 
personal  matter.  It  was  also  F>ointed  out 
that  the  time  limit  provisions  are  the 
most  commonly  invoked  exceptions  to 
DBC  eligibility,  and  in  .some  cases  invite 
abuse  of  the  spirit  of  the  Board's  com- 
ix-nsation  scheme." 

A  few  commenters  also  urged  elimi- 
nation of  the  exception  to  eligibility  in 
the  case  of  substitution  of  lower  capacity 
equipment  wlien  required  by  safety  or 
operational  factors.  OCA,  for  example, 
asserted  that  a  passenger  holding  a  con- 
firmed reservation  should  be  compen- 
.vated  whenever  he  is  bumped  regardless 
of  whether  there  Is  a  bono  fide  cause. 

3.  Boarding  priority  rules.  Part  250 
now  provides  tliat  each  carrier  must 
establish  and  file  wiUi  the  Clnef,  Pais- 
senger  and  Cargo  Rates  Division.  Bureau 
of  Fares  and  Rates,  non -discriminatory 
rules  for  determining  which  passengers 
are  denied  boarding  in  the  e\ent  of  an 
oversale.  Some  commenters  asserted 
that  the  flexibility  allowed  by  Part  250 
with  respect  to  Uiese  boarding  priority 
rules  places  too  much  discretion  in  the 
hands  of  carrier  personnel  **  and  invites 
unfair  results.  It  was  suggested  Instead 
that  the  boarding  priority  rules  be  made 
uniform  and  be  filed  in  the  carriers' 
tariffs.  For  example.  ACAP  and  several 
members  of  the  public  urged  that  board- 
ing priority  be  based  on  chronological 
order  of  reservation  and  not  upon  the 
order  of  arrival  at  the  boarding  point. 
Such  a  system,  it  was  asserted,  would  en- 


^^  A  passenger  Is  eligible  for  DBC  if  he  com- 
plies with  the  carrier's  requirements  as  to 
ticketing  and  check-in  and  Is  denied  board- 
ing despite  holding  confirmed  reserved  space 
on  the  flight,  unless  the  denial  of  boarding 
was  caused  by  Government  requisition  of 
space  or  substitution  of  smaller  aircraft  for 
operational  or  safety  reasons,  or  unless  the 
carrier  arranges  alternate  transportation  for 
the  bumped  passenger  within  a  prescribed 
time  period  (see  dlscus.sion  of  the  latter  ex- 
ception at  p.  14) . 


«  Generally,  atxiut  50  percent  of  pa-ssengcrs 
denied  boarding  are  Ineligible  for  DBC.  Of 
the  133.000  passengers  bumped  domestically 
in  CY  1976,  49  percent  were  Ineligible  for 
compen-satlon  because  the  carrier  arranged 
alternate  transportation  within  the  2  hour 
limit,  and  6  percent  were  ineligible  because 
the  bumping  occurred  through  substitution 
of  smaller  aircraft,  while  44  percent  or  59.000 
were  eligible  for  DBC 

=- In  two  extreme  ca.^sos,  13  400  of  Aloha'-s 
14.000  oversold  passengers,  and  9.900  of 
Hawaii's  11.000  received  no  compensation 
because  of  this  exception  (1976) . 

-"  There  Ls  considerable  variety  among  th» 
carriers'  boarding  priorities.  Among  domestic 
carriers  the  most  common  lowest  priorities 
are  the  last  passenger  to  check  In.  volunteers, 
or  the  "least  Inconvenienced  passenger." 
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able  the  passenger  to  take  aflBrmative 
attiorf  to  protect  himself  from  being 
bumi)txl. 

OUier  ronimenters.  however,  main- 
tained Unit  it  is  desirable  to  allow  carrier 
boiirding  agents  some  flexibility  In 
ihooj^ing  pereons  to  be  bimiped.  for  an 
unduly  rigid  priority  system  could  result 
in  s\Rh  untoward  results  as  splitting 
piirties  or  the  bumping  of  elderly  per- 
sons, the  infirm,  or  minor  children. 

4.  Other  changes  in  Part  250.  OCA 
suggested  two  additional  amendments 
to  Part  250.  First.  It  recommended  that. 
In  view  of  the  increa.sing  participation  of 
commuter  air  carriers  in  Inter-line  air 
transportation,  the  DBC  rules  should  be 
made  applicable  to  commuters.  Second, 
OCA  urged  rewording  of  the  notice 
given  to  oversold  passengers  pursuant 
to  J  250  9  to  clarify  tliat  acceptance  of 
DBC  constitutes  a  waiver  of  the  right  to 
pursue  other  remedies  for  damages. 

D.  OTHER  CAUSES  OF  OVERS.f  LES 

Advance  Notice  EDR-296  raised  tlie 
question  of  whether  the  Board  should 
take  action  with  regard  to  oversales  re- 
sulting from  factors  other  than  de- 
liberate overbooking.  The  carriers  as- 
serted that  overbooking  is  only  one  of 
several  causes  of  oversales;  estimates  of 
the  portion  of  denied  boardings  at- 
tributable to  overbooking  ranged  from  15 
percent  to  65  percent.  Other  major 
causes  are  '1>  computer  malfunction; 
(2)  errors  of  carrier  personnel  and  travel 
agents:  (3i  free  sale',  block  ticketing 
or  "write-your-own  ticket"  arrange- 
ments =*:  and  <4^  substitution  of  lower 
capacity  aircraft  for  operational  or  safe- 
ty reasons.  With  the  exception  of  the  lat- 
ter, these  factors  result  in  "no-record" 
passengers,  i.e..  passengers  who  appear 
at  the  boarding  gate  with  validated 
tickets  but  for  wliom  the  carrier  has  no 
record  of  reservation.  No-record  pa.ssen- 
gers  will  appear,  for  example,  if  a  ticket 
agent  L=:sues  a  confirmed  reservation  by 
marking  the  ticket  'OK"  but  fails  to 
record  the  reservation  properly  into  the 
computer  re.servations  system.  Because 
the  no-record  passenger  has  a  properly 
validated  ticket,  he  is  usually  permitted 
to  board  along  with  the  other  holders 
of  confirmed  reservations,  sometimes  re- 
sulting in  an  oversale. 

Carriers  generally  opposed  Board  ac- 
tion against   the^.e   causes  of   oversales 


*^Pree  s.ale  Is  a  reservations  procedure 
established  by  inter-carrier  agreement 
wtiereby  a  p.^rticip.-iting  carrier  may  confirm 
reservatioi-is  on  another  carrier  without 
checking  availability  of  space,  up  to  a  specific 
Urof  before  departure.  This  procedure  is 
commonly  used  by  over.=eas  offices  of  foreign 
carriers  and  by  certain  hotels  that  do  not 
have  computer  or  local  telephone  access  to 
the  reservations  office  oif  the  other  carrier. 
Free  sales  are  presently  limited  by  ATC 
Resolution  No.  105  23  as  follo^*-s:  Free  sales 
may  not  be  granted  to  tr.-\vel  agents:  they 
may  be  utilized  only  up  to  24  ho\irs  prior 
to  flight  departure;  and  all  free  sales  must 
be  reported  to  the  carrier  after  coiifirmation 
to  the  pa.ssenger. 

*In  block  ticket  inc  or  UTite-your-own 
ticket  programs  an  agent  or  passenger  la 
given  ticket  stock  and  Is  permitted  to  Issue 
"confirmed"  reservations  and  "validated" 
tickets  wtihout  notifyi.ig  the  carr.tr. 


on  the  grounds  that  (1)  Board  action 
would  be  costly  and  ineffective;  and  <2i 
it  would  destroy  the  utility  of  such  serv- 
ices as  free-sales  and  travel  agency  sell- 
ing procedures.  Furthermore,  It  was  as- 
serted, carriers  themselves  are  con- 
tinually trying  to  minimize  errors  in  the 
re.servations  system,  so  that  Board  action 
is  unnecessary. 

OCA.  on  the  other  hand,  recommended 
tliat  the  Board  attempt  to  curb  abuses 
in  intra-industry  agreement-;  which  re- 
sult in  confirmed  reservations  not  being 
entered  onto  subsequent  carriers"  rec- 
ords ACAP  urged  the  Board  to  reduce 
boarding  errors  by  adopting  positive 
check-in  requirements. 

E.   APPMCABILITY  OF  OVERBOOKING    REfVL.A- 
TIONS    TO    FOREIGN    CARRIERS 

Comment  was  divided  on  who t  her  the 
Board  should  impose  any  changes  made 
in  Its  regulations  uniformly  upon  do- 
mestic and  foreign  carriers.  When  first 
adopted.  Part  250  ai>plied  only  to  U.S. 
flag  earners,  but  was  extended  m  1974 
to  foreign  air  carriers  with  respect  to 
flights  "originating  or  terminating  at,  or 
serving"  points  in  the  U.S."  However, 
foreign  carriers  are  excluded  from  the 
reporting  requirements  relating  to  denied 
boarding  statistics." 

Most  U.S.  carriers  urged  uniform  ap- 
plication of  overbooking  regulations  to 
all  carriers  to  avoid  a  competitive  di.sad- 
vantage  to  domestic  carriers.  lATA.  on 
the  other  hand,  opposed  the  extension  of 
any  changes  In  Part  250  to  foreign  air 
transportation,  and  urged  amendment 
of  that  regulation  to  remove  Its  existing 
extra-territorial  effect.  At  the  same  time, 
lATA  stated  that  the  present  wide  varia- 
tions among  the  many  nations'  denied 
boarding  compensation  schemes  are  un- 
desirable and  urged  adoption  of  an  in- 
ternationally uniform  DBC  plan." 

III.   The  Board's  Proposal 

A.     POLICY    REGARDING     BtJMPING 

At  the  outset  of  this  proceeding  more 
than  a  year  ago  we  had  not  reached  any 
concliLsions  about  future  Board  policy 
regarding  overbooking  and  oversales,  but 
we  did  express  our  concern  that  the  Inci- 
dence of  denied  boardings  appeared  to 
be  rising.  Although  certain  carriers  dis- 
puted our  interpretation  of  the  oversale 
statistics,  we  note  that  in  the  period  of 
time  since  this  investigation  wa.-^  begun, 


-'Section  250  2.  ER  880.  August  13.  1&74. 
This  section  has  since  been  clarified  to  state 
that  the  rtUes  In  Part  250  apply  only  to  flights 
for  which  the  passenger  has  a  filirht  coupon 
naming  a  U.S.  point.  ER-897,  Jajiiiary  27, 
1975.  The  change  was  made  to  e.xpllcitiy  ex- 
clude from  our  DBC  rules  those  portions  of 
US-originating  or  terminating  flights  which 
occur  wholly  outside  the  US. 

*  ER-880  required  foreign  air  carriers  to 
file  Form  250'3,  but  that  requirement  wa.s 
stayed  Indefinitely  by  ER-897,  January  27, 
1975. 

"With  the  approval  of  the  BritL^h  CivU 
Aviation  Atithorlty.  several  carriers  operating 
to  and  from  the  UK.  have  agreed  to  a  stand- 
ard DBC  plan,  the  principal  features  of 
which  are  compensation  In  the  amount  of 
one-half  of  tbe  remaining  flight  coupon 
(nxlnimum  £10.  maximum  £100)  plus  reason- 
able expenses  Incurred  at  the  airport. 


the  rate  of  denied  boardings  has  in- 
creased significantly,  marking  a  steady 
rise  In  oversales  each  year  since  IGTa." 
While  bumping  Is  relatively  Infrequent 
ui  comparison  to  total  passenger  traffic. 
It  nevertheless  affects  a  substantial  num- 
ber of  people  (over  133,000  in  1976) .  It  is 
understandable  that  many  of  these  per- 
soirs  are  outraged  when  told  that, 
tlirough  no  fault  of  their  own,  tliey  can- 
not board  a  flight  for  which  they  hold 
'confirmed  resei-vations".  Although  some 
carriers  would  have  us  look  the  other 
way.  the  Board  cannot  be  indifferent  to 
the  hardship  and  distress  suffered  by 
many  Uiousands  of  iiuiocent  passengers 
The  increasing  rate  of  oversales,  coupled 
with  the  many  comments  of  Uidividual 
citizens  expressing  outrage  over  in- 
stances of  bumping,  convince  us  tliat  we 
must  act  promptly  to  alleviate  the  suffer- 
ing and  inconvenience  experienced  by  a 
growing  number  of  unsiLsiiecting  and  ar- 
bitrarily selected  pwissengers." 

Tlie  heart  of  our  proposed  new  policy 
governing  oversales  Is  a  requirement  that 
carriers  reduce  '"involuntary"  bumpings 
to  the  "smallest  practicable  number.  '  In 
this  sense,  a  bumping  is  considered 
"voluntary"  if  the  passenger  is  so  satis- 
fied with  tlie  comi^ensation  or  other 
tenns  offered  that  he  freely  and  volun- 
tarily relinquishes  his  confumed  space. 
The  "smallest  practicable  number"  is  the 
lowest  amount  practicably  attainable  by 
any  means  which  do  not  significantly 
compromise  tlie  reservations  and  board - 
uig  system  as  a  whole. 

Carriers  would  be  given  a  choice  of 
means  to  reach  the  goal  of  minimizing 
involuntary  bumpings.  The  Board  is  pre- 
scribing one  set  of  procedures,  but  car- 
riers are  invited  to  seek  our  approval  for 
any  alternate  procedures  consonant  with 
the  newly  stated  policy.  Carriers  would  be 
required  to  submit  monthly  reports  on 
the  extent  of  their  "'voluntary'  and  "in- 
voluntary" bumpings.  and  the  amount  of 
compensation  paid  or  other  terms  ap- 
plied to  each  class  of  bumped  passenger. 
If,  after  a  reasonable  trial  period,  these 
new  measures  prove  Ineffective  In  bring- 
ing a  sharp  reduction  In  the  bumping  of 
imwilling  passengers,  the  Board  is  pre- 


"  The  latest  data  available  at  the  time 
EDR^296  was  issued  showed  102.000  passen- 
ger holding  confirmed  reservations  were  de- 
nied boarding  domestically,  equivalent  to  6  0 
per  10.000  enplanements  "(FY  1975).  Tlie 
most  recently  published  figures  are  133.000 
and  7.0  (Cry  1976).  In  calendar  1973,  the 
number  of  oversales  was  76.000  or  4  6  per 
10.000  enplanements.  (In  International  op- 
erations, denied  boardings  declined  from 
10.500  In  1975  to  9.600  In  1976,  equivalent  to 
a  rate  of  7.1  per  10.000  enplanements  for 
1976).  Source:  CAB  Form  251  reports,  com- 
piled In  "Pa,s.sengers  Denied  Confirmed 
Space,  Calendar  years  1976  and  1975." 

^  In  addition,  the  Board's  Btireau  of 
Enforcement  has  recently  Instituted  an  In- 
lormal  nonpublic  Investigation  of  various 
carriers'  compliance  with  the  existing  com- 
pensation rules  of  Part  250.  That  proceeding, 
which  will  determine  whether  formal  en- 
forcement action  Is  warranted,  was  under- 
taken in  respon.se  to  Information  received  by 
the  staff  that  certain  carriers  have  failed  to 
furnish  written  explanation,"?  of  denied 
boarding  compensation  to  bumped  pas.sen- 
gers  and  to  make  appropriate  compensatory 
payments.  Order  77-8-46.  August  12.  1977. 
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pared  to  take  more  drastic  action,  possi- 
bly including  a  curtailment  of  deliberate 
overbooking. 

By  establishing  this  new  policy,  we  are 
attempting  to  relieve  the  hardship  and 
frequently  anomalous  consequences  of 
the  rather  arbitrary  boarding  priorities 
now  employed  by  carriers  to  determine 
which  passengers  are  bumped.  For  ex- 
ample, bumping  passengers  at  the  rear  of 
the  clieck-in  line,  as  Is  commonly  done, 
may  result  in  denying  boarding  to  per- 
sons who  are  on  urgent  travel  while  pas- 
sengers who  would  be  happy  to  leave  the 
plane  in  exchange  for  the  money  offered 
remain  on  board.  We  believe  that  the 
hardship  commonly  associated  with 
bumping  will  be  sharply  reduced  if  car- 
riers are  required  to  let  the  passenger 
himself.  In  effect,  decide  whether  to  be 
bumped  rather  than  allowing  passengers 
no  choice  in  the  matter. 

Certainly  there  are  many  passengers 
whose  travel  arrangements  are  of  such 
urgency  that  they  would  not  ordinarily 
be  interested  In  giving  up  their  reserva- 
tions for  a  compensatory  payment.  But 
rarely  is  It  necessary  to  bump  more  than 
a  very  few  persons,  and  in  most  cases  It  Is 
unlikely  that  enough  pa.ssengcrs  could 
not  be  found  to  volunteer  to  leave  the 
flight  in  return  for  a  reasonable  sum  of 
money.  Consequenty.  It  does  not  appear 
unreasonable  to  require  carriers  to  dras- 
tically reduce  the  Incidence  of  involim- 
tary  denied  boarding. 

At  the  same  time,  however,  we  have 
tentatively  decided  to  refrain  from  di- 
rectly regulating  overbooking  or  otlier 
carrier  reservations  practices  which 
sometimes  result  in  oversales.  Instead,  It 
is  our  belief  that  the  new  policy  set 
forth,  coupled  with  the  Increased  com- 
pensation payable  to  bumped  passengers, 
will  give  carriers  an  adequate  economic 
Incentive  to  reduce  involuntary  denied 
boarding  to  the  point  where  further 
Board  action  will  simply  be  unnecessary. 

Our  decision  not  to  outlaw  deliberate 
overbooking  at  this  time  rests  in  part 
on  the  aspects  of  this  practice  which 
benefit  air  travelers  as  a  whole.  While  It 
Is  not  possible  on  this  record  to  determine 
the  precise  economic  value  of  intentional 
overbooking,  it  seems  clear  that  con- 
trolled overbooking  does  serve  an  im- 
portant public  benefit  by  filling  what 
would  otherwise  be  unoccupied  seats,  and 
in  turn  reducing  the  pressure  for  fare  In- 
creases and  enabling  more  passengers  to 
be  accommodated  on  the  flight  of  their 
choice. 

Although  some  commenters  urge  us  to 
prohibit  deliberate  overbooking  as  a  com- 
panion measure  to  the  institution  of  some 
form  of  no-show  controls,  it  is  our  tenta- 
tive conclusion  that  imposition  of  no- 
show  control  procedures  on  a  national 
scale  would  virtually  destroy  the  con- 
venience and  flexibility  of  the  airline 
reservations  system  as  it  is  known  today. 
.Mtliougli  compulsory  advance  purchase 
of  tickets,  postdeparture  refund  penal- 
ties, and  limits  on, ticket  transferability 
might  very  well  have  an  ameliorative 
effect  on  no-shows  and  reservations 
turnover,  and  thus  eliminate  the  need  for 
deliberate  overbooking,  we  are  Inclined 
to  believe  that  such  a  program  would 
lead  to  hardship  in  many  instances  and 


meet  with  stiff  public  opposition."  In 
short,  we  tentatively  believe  that  any 
benefits  of  such  measures  would  be  out- 
weighed by  the  costs  imposed  on  all  air 
travelers  in  the  loss  of  the  ability  to 
make,  change,  or  cancel  reservations 
freely,  without  advance  payment  or  risk 
of  charge.* 

One  further  consideration  which  bears 
on  our  tentative  determination  not  to 
prohibit  deliberate  overbooking  Is  the 
fact  that  a  cessation  of  overbooking 
would  certainly  not  result  in  eliminating 
bumpings  The  comments  in  this  pro- 
ceeding indicate  that  a  significant  pro- 
portion of  oversales,  perhaps  more  than 
half,  are  caused  by  factors  other  tlian 
intentional  overbooking.  Moreover,  it 
appears  tliat  the  principal  causes  of  such 
inadvertent  oversales — human  and  com- 
puter error — are  not  suitable  for  cure 
througli  regulatory  action.  Thus,  even  if 
we  were  to  reduce  the  incidence  of  over- 
sales by  outlawing  deliberate  overbook- 
ing, we  would  still  be  faced  with  the 
basic  problem  of  how  to  minimize  the 
personal  hardsliip  of  being  denied 
boarding. 

We  emphasize,  however,  that  our  de- 
cLsion  to  refrain  from  direct  regulation 
of  carriers'  reservations  practices  is  only 
tentative,  and  will  be  reconsidered  if 
carriers  are  not  successful  in  reducing 
involuntary  bumpmgs  to  a  negligible 
level.  We  note  that  .several  of  the  causes 
of  oversales — overbooking,  free-sales, 
write-your-own  ticket  programs — are 
within  the  exclusive  control  of  the  car- 
riers, and  the  carriers  can  fairly  be  told 
to  administer  these  programs  more  care- 
fully or  dispense  with  them  altogether. 
While  some  of  the.se  practices  may  in- 
deed benefit  the  public  as  a  whole,  it  is 
plainly  unfair  that  individual  passengers 
should  bear  the  entire  burden  of  mis- 
takes and  miscalculations  by  the  carrier 
or  its  agents. 

B    THE  board's  SUGGESTED  PLAN 

We  are  proposing  a  set  of  procedures 
patterned  after  the  existing  scheme  of 
denied  boarding  compensation  but  modi- 
fled  to  reflect  our  new  policy  regarding 
involuntary  denied  Iwarding  and  other 
observations  formed  in  the  course  of 
this  proceeding.  Every  carrier  would  be 
required  to  follow  these  rules  unless  the 
carrier  received  Board  approval  for  an 
alternative  .system  of  compensation.  The 
pruicipal  changes  from  the  existing  rules 
are  a  requirement  that  carriers  request 
volunteers  for  the  denied  boarding  com- 
pensation, an  increase  in  the  level  of 
compensation,  and  a  broader  eligibility 
for  compensation. 


-*  We  are  also  defining  at  this  time  to  pro- 
pose mandatory  adoption  of  postdeparture 
reconciliation  procedures  (see  supra  p.  11), 
because  of  the  administrative  and  enforce- 
ment problem.s  which  would  very  likely  be 
encountered.  Wc  also  prefer  to  await  the  out- 
come of  the  experience  under  the  new  bump- 
ing policy  before  undertaking  such  a  detailed 
oversight  of  carrier  reservations  practices. 

^■■Furthermore,  such  an  Industry-wide  sys- 
tem would  very  likely  be  costly  to  administer, 
a  cost  ultimately  borne  by  the  public.  Judge 
Park  in  the  •ERP  Investigation"  estimated 
that  such  no-show  control  measures  would 
cost  an  industry  total  of  $55  million  per 
year,  after  accounting  for  refund  penalty 
revenue 


In  the  event  of  an  o\ersale  the  car- 
rier would  be  required  to  make  a  bona 
fide  and  sincere  effort  to  seek  volun- 
teers "  for  denied  boarding  before  re- 
.sorting  to  any  other  boarding  priority. 
Carriers  would  be  given  discretion  as  to 
precisely  how  and  when  to  request  vol- 
unteers, but  the  effort  would  have  to  be 
designed  to  minimize  the  possibility  that 
a  passenger  is  bumped  against  his  will. 
To  the  extent  that  volunteers  are  solic- 
ited at  the  time  of  flight,  it  would  pre- 
sumably be  necessary  for  the  carrier  to 
explain  briefly  the  level  of  comp)ensation 
and  to  furnish  information  about  avail- 
able alternative  flights.  If  the  carrier 
chose  to  request  volunteers  from  a  group 
of  passengers  waiting  to  board  a  par- 
tially filled  aircraft,  and  an  InsufBclent 
number  came  forward,  then  the  carrier 
would  have  to  repeat  the  request  inside 
the  aircraft  as  well. 

Although  certain  carriers  have  in  the 
past  sought  volunteers  for  denied  board- 
ing, the  effort  was  never  uniform 
throughout  the  Industry  nor  was  the 
incentive  to  passengers  very  great.  By 
raising  the  level  of  compensation  and 
expanding  the  eligibility  for  it.  we  are 
hopeful  that  the  search  for  volunteers 
will  be  more  successful.'^  However,  we 
recognize  that  there  may  be  times  when, 
despite  a  thorough  request,  there  are 
fewer  volunteers  than  the  number  of 
oversales.  In  those  instances,  the  carrier 
would  be  permitted  to  resort  to  a  non- 
discriminatory boardmg  priority  which 
has  been  filed  with  and  approved  by  the 
Board  (in  the  same  manner  that  board- 
ing priority  rules  are  now  filed".  Al- 
though some  commenters  urged  us  to 
specify  a  uniform  boarding  priority  for 
all  carriers — such  as  chronological  order 
of  reservation  or  ticket  purchase — v.e 
have  tentatively  decided  to  allow  carriers 
to  retain  the  discretion  and  flexibility 
now  present  in  the  boarding  priority 
rules.  However,  we  specifically  solicit 
further  comment  on  this  question. 

Our  proposals  for  an  increased  level 
and  broader  eligibility  for  denied  board- 
boardmg  but  also  on  the  observation 
that  the  existing  compensation  scheme 
Is  often  inadequate  to  redress  the  injury 
resulting  from  bumping.-  and  sometimes 
provides  no  payment  at  all  despite  sub- 
ing  compensation  rest  not  only  upon  our 
desire  to  attract  volunteers  for  denied 
stantial  hardship.  As  in  the  past,  com- 
pensation would  be  computed  with  ref- 
erence to  the  passenger's  ticket  but  will 
be  raised  to  mclude  the  value  of  the 
ticket  coupons  up  to  the  passenger  s  next 


"A  "volunteer"  in  this  sen.se  Is  a  person 
who  attswers  the  carrier's  call  for  volunteer.s 
and  freely  and  willingly  relinquishes  nis 
confirmed  space  lii  return  for  denied  t)oard- 
ing  compensation.  Any  pa.ssenger  selected 
for  denied  boarding  on  the  ba.sis  of  any  other 
boarding  priority  would  be  coivsldered  to 
have  been  denied  boarding  involuntarily, 
whether  or  not  the  passenger  subsequently 
accepts  denied  boarding  compensation. 

=■  In  the  event  that  there  are  more  vol- 
unteers than  the  number  of  oversales,  it  is 
proposed  to  aUow  the  carrier  to  select  tho^e 
passengers  who  would  be  entitled  to  the 
least  compen-sation  (under  the  proposed 
comp^isation  scheme,  the  compensation 
will  vary  with  each  passengers  ticket)  or  to 
make  a  random  selection. 
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stopover  <of  four  hours  of  longer>  or. 
If  none,  to  his  destination.  Instead  of 
merely  to  the  next  connection  as  the 
present  rule  reads.  ThLs  change  recog- 
nises that  a  bumping  from  one  flight  of- 
ten causes  the  passenger  to  miss  a  con- 
necting flight  as  well,  and  the  denied 
iKiardinp  compensaton  has  always  been 

tied  to  the  vnluP  of  the  misspd  {light.  The 

level    of    compensation    would    be    set    at 

200  percent  of  the  sum  of  the  pas.sengcr's 
reriKuninK  night  coupons"  up  to  the 

stop<ivcr  or  destination,  with  a  $50  min- 
imum and  .1  $400  maximum  (contrasted 
with  the  present  $25  minimum  and  $200 

nmximum'.    We    are    also    propo.sinR    to 
eliminate  the  two-  and  four-hour  alter- 
nate transportation  exceptions  to  eligi- 
bility now  contained  In  5  250.6(bi.  We 
believe  that  It  Ls  simply  unfair  to  per- 
mit thousands  of  passengexs  to  be  de- 
nied boarding  and  delayed* up  to  two  or 
four  hours  without  any  right  to  com- 
pensation. This  change  ts  especially  ap- 
propriate in  light  of  the  large  numbers 
of  passengers  adversely  affected  by  the 
alternate  transportation  exception  fap- 
proxlmately  SC;  of  the  total  number  of 
bumped     passengers^,     particularly     in 
some  short-haul  high  density  markets 
where  it  has  apparently  led  to  abuse.  In 
order  to  retain  some  incentive  for  car- 
riers to  arrange  alternate  transportation 
for   bumped  passengers,   however,   and 
recognizing  that  passengers  who  are  de- 
layed  are   usually   less   inconvenienced 
than  those  who  do  not  reach  their  desti- 
nation at  all.  we  are  proposing  to  set  the 
compensation  at  one-half  the  amount 
described  above  if  the  passenger  is  given 
substitute  transportation  to  his  stopover 
or  destination  within  2  hours  domesti- 
cally or  four  hours  internationally,  with 
a  $25  minimum  and  a  $200  maximum. 
One  further  proposed  change  in  eligibil- 
ity for  compensation  is  the  elimination 
of  the  exception  for  denied  boardings 
caused   by  substitution  of  smaller  air- 
craft,    except    when     necessitated     by 
wheather  affecting  the  flight  in  question. 
Two  final  proposals  we  are  making  are 
a  modification  of  the  Form  251  denied 
boarding  reports  and  a  substantial  re- 
vision of  the  written  explanation  of  de- 
nied   boarding    compensation    which    is 
furnished  to  biunped  passengers.  Form 
251,  filed  monthly  by  carriers,  would  be 
revised  to  include  the  number  of  volun- 
tary and  involuntary  bumpings  and  the 
amount  of  compensation  paid   in  each 
category.  The  DBC  notice,  which  is  given 
to  passengers  immediately  after  a  denied 
boarding  and  sets  forth  the  terms  and 
conditions  for  denied  boarding  compen- 
sation, would  be  changed  to  be  more 
readable  to  the   average  passenger,   in 
accordance  with  the  requests  of  OCA  and 
several  individual  commenters.  We  are 
also  taking  this  opportunity  to  propose 
minor  changes  in  the  procedures  for  fil- 
ing and  updating  these  notices,  as  set 
forth  in  §  250.9  of  the  proposed  rule. 


*"  We  are  also  proposing  to  clarify  that 
the  •value"  of  a  ticket  coupon,  upon  which 
DBC  Ls  based,  includes  ta.xes.  This  would  en- 
able passengers  to  ascertain  the  correct 
»n:x>uiit  of  compensation  sinaply  by  refer- 
ence to  the  "bottom  line"  of  the  ticket  price. 


We  tentatively  believe  that  no  change 
should  be  made  in  either  the  applicabil- 
ity of  Part  250  to  foreign  air  trans- 
portation or  the  rcc]uirement.s  for  over- 
t>ooklng  disclosure  notices.  With  respect 
to  the  question  of  applicability,  we  con- 
tinue to  believe,  as  \vc  expressed  in  first 
extending  Part  250  to  foreign  air  car- 
riers, that  it  Ls  de^sirahle  to  maintain 

some  umbrella  of  protraction  for  our  clti- 

zcns  in  international  travel  who  might 
ollicr\\ise  be  Icit  wiihout  remedy  in  the 

e\cnt  of  a  bumping.  Tlius  we  propose 
that  our  new  oversales  policy  and  com- 
pensation scheme  apply  equally  to  all 
flight  segments  tliat  serve  a  U.S.  point, 
whether  by  U.S.  flag  or  foreign  carriers. 
In  regard  to  public  notice  of  overbook- 
ing, we  are  inclined  to  retain  tlie  sign- 
posting and  ticket  notice  requirements 
now  in  effect,  since  carriers  presumably 
will  continue  to  deliberately  overbook 
flights  to  some  degree  under  our  new 
proposals.  We  would,  of  course,  stand 
ready  to  modify  the  text  of  tlic  notice 
in  appropriate  cases,  as.  for  example, 
where  a  carrier  abandons  the  practice  of 
deliberate  overbooking. 

C.     ALTERNATrVE     F'ROCEDURES 

The  rules  we  are  propasing  here  are 
not  intended  to  provide  the  only  ac- 
ceptable means  for  minimizing  involun- 
tary denied  boarding.  In  fact,  carriers 
may  be  able  to  devise  alternative  meas- 
ures which  accomplish  the  same  result  at 
less  cost.  Tliercf ore,  we  encourage  car- 
riers to  propose  and  experiment  with 
'otlier  procedures  consistent  with  our 
new  policy  on  oversales.  The  alternative 
measures  could  be  tried  selectively  in 
particlar  markets  or  t>e  Instituted  in  a 
carrier's  systemwide  operations.  Of 
course,  in  order  to  monitor  any  such  ex- 
perimentation. Board  approval  would  be 
required  for  any  departure  from  our 
rules,  and  we  have  specifically  provided 
an  application  procedure  in  the  proix)sed 
I  250.11. 

One  option  available  to  carriers  is  a 
voluntary  abandonment  or  moderation 
of  deliberate  overbooking  practices, 
coupled  with  the  use  of  a  non-deceptive 
means  such  as  Uie  conditional  reserva- 
tion to  book  beyond  exact  capacity.  The 
dramatic  success  of  Eastern  s  condition- 
al reservation  in  reducing  its  oversale 
rate  to  the  lowest  in  the  coimtry  during 
the  past  several  years  leads  us  to  en- 
courage other  carriers  to  adopt  similar 
procedures.  The  chief  characteristic  of 
the  conditional  reservation,  in  contrast 
to  a  "confirmed"  but  overbooked  reser- 
vation, is  that  the  passenger  is  clearly 
told  his  status  and  voluntarily  accepts 
it.  Furthermore,  carriers  mail  find  that 
tiie  conditional  reservation  is  more  eco- 
nomically feasible  if  denied  boarding 
compen-sation  levels  are  to  be  rai.sed  as 
proposetl  here,  and  particularly  if  the 
carrier  widely  advertises  its  policy  of  not 
deliberately  overbooking  its  flights.  We 
acknowledge,  of  course,  that  even  if  a 
carrier  were  to  replace  all  it.s  deliberate 
overbooking  with  conditional  reserva- 
tions, oversales  would  continue  to  occur 
to  some  degree  through  inadvertence.  In 
those  instances  the  carrier  would  have  to 
follow  the  compensation  plan  prescribed 
in  the  Proposed  Rule,  including    the  re- 


quest for  voUmleers,  or  an  approved  al- 
ternative program. 

An  alternative  to  the  Board's  proposed 
pliUi  of  a  fixed  compensation  level  could 
involve  a  bukiing  system  like  the  one 
suggested  by  Professor  Simon.  When  an 
oversale  became  apparent  (or  if  the  po.s- 
sibility  of  one  could  reasonably  be  pro- 

dicleU  some  tune  m  advance*  a  carrier 

agent    could    distribute    slips    to    persons 

waiting  to  board  tlie  flight  and.  after  ex- 
plaining llie  flight  is  oversold,  and  fur- 
ni^liing  information  on  alternative 
flight.s.  ask  eacli  passenger  to  list  the 
lowc.'-t  .sum  of  money  he  would  volun- 
tarily accept  in  return  for  relinquishing 
his  icser\ation.  Tlie  lowest  bidd(>rs  would 
be  given  tlie  amounts  they  bid  (or  tlie 
amount  of  tlie  marginal  bid— i.e..  the 
liigliest  compensation  required  to  equate 
the  number  of  low  bidders  and  tlie  num- 
ber of  oversales  *)  and  tlie  remaining 
group  of  pivsscngers  would  bnie  reduced 
to  the  size  necessary  for  boarding. 

A  variation  of  tlie  bidding  system 
would  be  a  collection  of  bids  at  some  tune 
bclore  tlie  departure  date,  for  example 
at  the  time  of  reservation  or  ticket  pur- 
cha.'^e.  An  advantage  of  tlie  latter  proce- 
dure is  that  the  bids  would  be  known  in 
advance  of  boarding  so  that  Uic  selec- 
tion and  payment  of  low  bidders  would 
be  less  likely  to  delay  the  departure  of 
a  flight.  We  are  not.  of  cour.se.  suggest- 
ing that  this  system  be  implemented  for 
.ill  flights;  it  would  be  suitiible  only 
vhcre  flight  hLstory  indicates  an  inci- 
dence of  oversales. 

la t ions  In  this  matter  as  soon  as  pos- 
it is  our  Intention  to  adopt  final  regu- 
sible  after  su'omisslon  and  analysis  of 
public  comments  on  these  various  pro- 
posals. However,  carriers  need  not  await 
the  adoption  of  a  final  rule  before  devis- 
ing and  experimenting  with  alternative 
compensation  procedures  as  suggested 
above.  The  Bo.ird  will  receive  applica- 
tions for  approval  of  alternative  pro- 
grams begimiing  Inunediately. 

Accordingly,  the  Civil  Aeronautics 
Board  hereby  proposes  to  amend  Part 
250  of  its  Economic  Regulations  (14  CFR 
Part  250)    as  set  forth  below. 

Proposed  Rule 

1.  The  title  of  Part  250  would  be 
amended  to  read  as  follows: 

PART   250 — OVERSALES 

2.  The  table  of  contents  of  Part  250 
would  be  amended  by  adding  new 
§§250  2a,  250.2b,  and  250.11  as  follows: 

Sec. 


250.2        •  •  • 

250.2a     Policy  regarding  denied  boarding. 

250.2b     Carriers    to    request    volunteers    for 

denied  boarding. 
250  3       •  •  • 


*Thls  arrangement  would  liave  tlie  ad- 
vantage that  it  would  discourage  pa.ssergers 
wUlng  to  pi\e  up  their  seats  from  making 
bids  higher  than  the  compensation  that 
would  actually  satisfy  them:  since  the  com- 
pen-sation they  receive  would  no  longer  be 
determined  by  their  individual  bids,  they 
would  be  encouraged  now  to  bid  low.  in 
order  to  be  sure  to  be  Included  in  the  group 
tiiat  is  to  be  paid  off. 
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4858.1 


2.'>0  10      •  •  • 

2.''i0ll     Alternate     procedures     for     denied 
lx>arding. 

3.  Section  250.1  would  be  amended  by 
revoking  the  definition  of  "value  of  the 
first  remaining  flight  coujxjn"  and  sub- 
stituting in  its  place  a  new  definition  as 

follows ; 


§  2.10. 


I>«-li  iiilioliH. 


For  tlie  purijoses  of  this  part: 
•  •  •  •  * 

'Sum  of  the  values  of  tlie  remaining 
flight  coupons"  means  the  sum  of  the 
applicable  one-way  fares.  Including  any 
siiTcharges,  and  air  transportation  taxes, 
less  any  applicable  discounts. 

4.  A  new  |  250  2a  would  be  added  as 
follows: 

§  2,')0.2a      I'iAuy  r<g;irdinB  dniicd  hoanl- 
iiiK- 

In  the  event  of  any  over.sold  flight, 
every  carrier  shall  insure  that  the  small- 
est practicable  number  of  persons  hold- 
ing confirmed  reserved  space  on  that 
flight  are  denied  boarding  involuntarily. 

5.  A  new  §  250.2b  would  be  added  as 
follows : 

§  2.'>0.21i       ('..irricr*    l»    rojui^l    \oliiiilcir> 
for  tl«'iii<-d  Ituanliiic. 

In  the  event  of  an  oversold  flight,  every 
carrier  shall  request  volunteers  for  de- 
nied boarding  before  utilizing  any  other 
boarding  priority.  A  "volunteer"  is  a  per- 
son holding  confirmed  reserved  space 
who  freely  and  voluntarily  consents  to 
relinquish  his  reserved  space  in  exchange 
for  the  denied  boarding  compensation 
si>ecified  in  5  250.5. 

6.  Section  250.3  would  be  amended  to 
read  as  follows : 

§  2,>0..'5      IJoiirdiri};  priorilv  riih's. 

Every  carrier  shall  establish  priority 
mles  and  criteria  for  determining  which 
passengers  holding  confirmed  reserved 
space  shall  be  denied  boarding  on  an 
oversold  flight.  Every  carrier  .shall  file 
with  the  Chief,  Passenger  and  Cargo 
Rates  DivLsion.  Bureau  of  Fares  and 
Rates,  two  copies  of  such  rules  and  cri- 
teria, including  that  portion  of  its  com- 
pany manual  instructing  employees  on 
the  order  of  boarding  priorities  in  case 
of  an  oversold  flight,  and  any  revisions  or 
amendments  to  the  rules,  criteria,  or 
manual  shall  be  filed  within  15  days  fol- 
lowing adoption  by  tiie  carrier.  Such 
rules  and  criteria  shall  reflect  the  obliga- 
tions of  the  carrier  set  forth  in  §§  250.2a 
and  250.2b  to  minimize  involuntary  de- 
nied boarding  and  to  request  volunteers. 
Sucli  rules  and  criteria  shall  not  make, 
give  or  cause  any  undue  or  unreasonable 
preference  or  advantage  to  any  particu- 
lar person  or  subject  any  particular  per- 
son to  any  unjust  discrimination  or  any 
vmdue  or  unreasonable  prejudice  or  dis- 
advantage in  any  respect  whatsoever. 

7.  Section  250.5  would  be  amended  to 
read  as  follows : 


§  250. .■>      Anioiinl      of      <l«'iii«»l      i>oardiiiK 
roinpt'iioalioii. 

Subject  to  the  exceptions  provided  in 
I  250.6.  the  tariffs  required  by  tlus  part 
shall  provide  for  compen.salion  to  be 
paid  to  a  passenger  holding  conflrmed 
reserved  space,  as  described  in  I  250.4. 
at  the  rate  of  200  percent  of  tlie  sum  of 

the  values  of  the  remaining  flight  cou- 
pons up  to  tlie  pa-sscnger'-s  next  stop- 
over, or  if  none,  to  his  destination,  with 

a  150  minimum  and  a  $400  maximum: 

Provided.  hovH-vcr.  That  the  compen.sa- 
tion  shall  be  one-half  the  amount  de- 
scribed above,  witli  a  $25  minimum  and 

a  $200  maximum,  where  the  carrier  ar- 
ranges for  comparable  air  transporUi- 
tion  or  for  other  transportation  accepted 
(i.e..  used  I  by  the  passenger,  which,  at 
the  time  either  such  arrangement  is 
made,  is  planned  to  arrive  at  tlie  airport 
of  the  i)iissenger  s  next  stopover  or.  if 
none,  at  the  airport  of  his  destination 
not  later  than  2  hours  after  tlie  time  the 
direct  or  connecting  flight,  on  which 
confirmed  reserved  space  is  held,  is 
planned  to  arrive  in  the  case  of  interstate 
and  overseas  air  trarusportation,  or  4 
hours  after  such  time  in  the  case  of 
foreign  air  transportation. 

8.  Section  250.6  would  be  amended  by 
revising  paragraph  (a),  revoking  para- 
graph (b).  and  amending  and  redesig- 
nating paragraph  (ci  as  paragraph  (b' 
as  follows: 

§  2.'jn.6      K\((|tli<>n>  l<>  <-1i;:iliilil«    for  <1<- 
iiird  lH)ar)lin;:  <  onipciiMilion. 

A  pa.s.st'nger  shall  not  be  eligible  for 
denied  boarding  compensation  if: 

(ai  Tlie  flight  for  which  the  pa.ssenger 
holds  conflrmed  reserved  space  is  unable 
to  accommodate  him  becau.se  of:  a> 
Government  requisition  of  space:  or  (2> 
substitution  of  equipment  of  lesser  capac- 
ity when  required  by  oi>eration  and  or 
safety  rea.sons  related  to  weather  affect- 
ing that  flight. 

(b>  The  pa.ssenger  is  offered  accom- 
modations or  is  seated  in  a  section  of 
the  aircraft  other  than  that  specified  on 
his  ticket  at  no  extra  charge:  Provided, 
That  a  passenger  seated  in  a  section  for 
which  a  lower  fare  is  charged  shaU  be 
entitled  to  an  appropriate  refund. 

9.  Section  250.9  would  be  amended  to 
read  as  follows: 

§  2.'>(».'>      Writlcii    cxplanalioii    of    dcui*-*! 
IxKirdin*:  roiiip«'n«atioii. 

Every  carrier  shall  furnish  passengers 
who  are  denied  boarding  on  flights  on 
which  they  hold  confirmed  reserved 
space,  immediately  after  the  denied 
boarding  occurs,  a  written  statement  ex- 
plaining the  terms,  conditions,  and  limi- 
tations of  the  denied  boarding:  compen- 
sation provided  by  this  part.  Each  car- 
rier shall  file  witli  the  Chief.  Passenger 
and  Cargo  Rates  Division.  Bureau  of 
Economics,  two  copies  of  such  stat^-ment 
and  any  revision  of  the  statement  must 
be  filed  within  15  days  of  its  adoption  by 
the  carrier.  No  statement  or  revision 
may  be  distributed  to  passengers  witli- 
out  prior  approval  of  the  Director,  Bu- 
reau of  Fares  and  Rates  unless  the  text 
thereof  is  as  prescribed  below: 


Compensation  for  Denied  Boarding 

If  you  hold  confirmed  reservations  on  a 
flight  of  (name  of  air  carrier)  and  the  flight 
Lb  unable  to  accomniodate  you,  you  may  be 
entitled  to  denied  boarding  compensation 
from  the  airline,  according  to  regulatlona  of 
the  ClvU  Aeronautics  Board.  This  notice  ex- 
plains the  terms  and  conditions  for  the  pay- 
ment of  such  compcn..>atlon. 

Ei  iciBn-rrv  for  Compensation 

In  order  to  qualify  for  such  compensation 
the  passenger  mu?(t  have  fully  complied  with 
the  carrier's  requirements  as  to  tlclieting. 
clieck-in.  and  reconflrmatlon.  and  be  accept- 
able  for    transportation    under    the    carrier's 

tariff  filed  wltb  the  Civil  Aeronautics  Board. 

However,  a  pa-s-senper  is  not  eligible  for  com- 
pen.satlon  If  (a)  the  flight  is  unable  to 
accommodate  the  pas-senger  due  to  Govern- 
ment requlBltlon  of  space  or  substitution  of 
smaller  capacity  aircraft  due  to  weather 
affecting  that  flight;  (b)  the  passenger  is 
offered  accommodations  in  a  section  other 
than  that  specified  In  his  tlclcet  at  no  extra 
charge.  (A  passenger  seated  in  a  bectlon  for 
which  a  lower  fare  Is  charged  Is  entitled  to 
an  appropriate  refund.);  or  (c;  the  flight 
l.s  cancelled. 

Amount  or  Compensation 

Passengers  who  are  eligible  for  denied 
ix)ardlng  compensation  ahali  ije  offered  a 
payment  equal  to  200  percent  of  the  sum  of 
the  values  of  the  remaJmng  flight  coupons 
on  their  ticket*,  up  to  the  point  of  stopover, 
or  if  none,  to  the  passengers  destination, 
with  a  $50  minimum  and  a  $400  maximum. 
Where,  however,  the  carrier  arranges  iJter- 
nate  tran-sportation  (see  below)  for  the  pas- 
senger within  a  hours  domestlc*lly  and  4 
hours  Internationally,  the  compensation  in 
equal  to  one-half  the  amount  described 
above,  with  a  $25  minimum  and  a  $200  ma*l- 
miim.  The  "value"  of  a  ticket  coupvon  Is  the 
one-way  fare  for  the  flight  indicated  on  the 
coufKJU,  Including  any  surcharge  and  air 
transportation  tax.  minus  any  dlscovint. 

"Alternate  transportation"  means  that  the 
carrier  arranges  for  aid  transportation  (by 
carriers  holding  certificates  of  public  con- 
venience and  necessity  or  foreign  permits 
from  the  Civil  Aeronautics  Board)  or  for 
other  transportation  used  by  the  passenger 
which,  at  the  time  such  arrangement  Is 
made.  Ls  planned  to  arrive  at  the  airport  (see 
t)elow)  of  the  passenger's  next  planned  stop- 
over of  4  hours  or  more,  or  if  none,  »t  his 
destination  not  later  than  2  hours  (domestic 
travel)  or  4  hours  (international  travel) 
after  the  planned  arrival  time  of  the  passen- 
ger's originally  scheduled  flight. 

"Airport"  means  the  intended  arrival  air- 
port of  the  originally  scheduled  flight  or 
some  other  airport  serving  the  same  metro- 
politan Eirea.  provided  that  transportation  to 
the  other  airport  Ls  acceptable  to  (used  by) 
the  pa'^.scnger. 

Method  of  Payment 

The  carrier  is  required  to  give  to  each  p.^s- 
senper  eligible  for  denied  boardinp  comp>eu- 
sallon,  on  the  day  and  place  the  denied 
boarding  occurs,  a  draft  In  tlie  amount  spec- 
ified above.  If,  however,  the  carrier  arranges 
alternate  transportation  for  the  passenger's 
convenience  wlilch  departs  before  the  draft 
CAn  be  given,  the  draft  will  be  sent  to  the 
pas.senger  within  24  hours  after  the  time  the 
denied  boarding  occurs. 

Carriers  Liability 

If  the  passenger  endofses  the  draft  and  the 
draft  is  paid,  the  carrier  sliail  be  relieved 
from  liability  for  all  damages  Incurred  by  the 
pa,ssengrr  as  a  result  of  the  carrier's  failure 
to  provide  the  reserved  spsure  in  question. 

10.  Appendix  B  (Form  251)  of  P»rt  250 
would  be  amended  .so  as  to  revise  the  facing 
page  as  shown  below : 
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m  wo.  !»HQDg 


%'Ti^' 


C1T1L  ASKONAUnCS  BOABO 
■saklactM,  O.  C.  lOUi 


REPORT  OF  PASSENGERS  DENIED  CONFIBIIED  SPACE 


(To  be  filed  with  the  Butetii  of  Accoiota  aad  Statistics 
within  30  days  ifter  the  end  of  etrh  oonth) 


<S««  lutrecUoaa  oa  k*ck) 


Nasfl  or  Alt  CaiTtof 


MoaUof 


.»». 


OfmUiomc  (Ckoek) 

Q     DoBMStlC 


BaaJa  (Check) 

I    I    Systeoi 

D   <7%  ti  total  eBi>Ua 

P    Top  15  »taUo»< 


1.  Number  of  passengers  denied  boarding  and  eligible  for 

denied  boarding  compensation  in  accordance  with  Part  250 
and  applicable  tariff  rules  who: 

(a)  volur.tocred  for  denied  boarding  -ind  received  coinpcnsatiton 


(a)  I  (b) 


(b)  were  denied  boarding  involuntarily  and  received  compensation, 


(c)  were  eligible  for  compensation  but  did  not  accept 
conpcnsat ion. * 


2.  Number  of  passengers  denied  boarding  who  were  not  eligible 
for  denied  boarding  compensation  due  to: 

(a)  Government  requisition  of  space. 


(b)  substitution  of  smaller  capacity  aircraft  due  to  weather. 


3.   Total  number  of  passengers  denied  boarding. 


Number  of  passengers  accommodated  on  tlie  fliglit  in  another 
section  of  the  aircraft: 

(a)  upgrades, 


(bj  do\s^^graderi  . 


5.   Total  number  of  passengers  enplaned. 


6.   Number  of  passengers  denied  boarding  who  were  given  alternate 
transportation  within  the  meaning  of  §250.5. 


7.   ximount  of  compensation  paid  to  passengers  who: 
(a)  volunteered  for  denied  boardi n f 


(b)  were  denied  boarding  involuntarily. 


(c)  were  given  alternate  transportation  within  the  meaning  of 
8250.5. 

(d)  were  not  given  such  alternate  transportation 


I,  the  aadersigaed.  (Title) 


of  the  above-naaed  carrier  ceitiff 


that  the  above  report  has  been  exaained  by  ae  aid  to  the  best  of  ay  ksowledge  tad  belief  is  a  tme,  conect 
kad  coaplete  report  for  the  period  stated. 


(Bile) 


(Slcmatwe) 


•  U  aay  paMeocere  qaalined  lot  denied  boaidlac  com>mmiH—  vera  aoi  offend  cflapfluatlai,  attach  a 
the  nnabet  of  sacb  pusengers  md  u  eipUaatiai  of  why  the  affw  wae  act  iMde. 


■at* 
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11.  Api)ondix  B  (Fonn  251'  of  Part 
2aO  would  be  amended  so  as  to  revL'^e  liio 
bark  \yAKV  ;us  follow.s: 

iNSTIUI  THINS 
•  •  •  •  • 

(d)  With  rc.spc(  I  to  the  ln;i.:ir.:Ui<>n  re- 
qiurtd  by  lU-ni-s  14.*    •    • 

te)  With  res[H'ot  to  iK-in  1.  a  pa.ssoMg(»r 
who  'volunteers"  for  denied  bo.irdliiK  Is  a 
pcrNon  who  an.swcis  the  cirrlers  retuH-^l  f<ir 
voUu\tcer.->  piir.suunt  to  i2b02li  uad  will- 
ingly consents  to  exch.mge  hl.s  conlirnied 
res<Tvcd  .spa<e  fur  denied  boarding  conipen- 
.sjUion.  Any  passenger  selected  by  the  carrier 
fur  denied  boarding  In  accordance  with  any 
bo.arding  priority  other  than  a  rcqnciU  fur 
■  volunteers  Is  considered  to  have  been  denied 
lx>arding  ■  lUvuUuuarily.'    whether  tr  ii"l  the 
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pa-^.'-enger  accepta  denied  boarding  compen- 
satloa. 

(f)  Wliere  reporting  Is  on  less  th.'Ui  a  sys- 
tem ba.sla,  Item  6  •  •  •.  Where  reporting  la 
on  a  ■system  basts,  Item  5  •    •    *. 

•  *  •  •  * 

(h)  It<m  3.  Total  numl)er  of  patbengen 
denied  boarding,  should  equal  the  sum  of 
Items  1(a).  (b),  (c)  plus  2(a)  and  (b) .  In- 
clude appropriate  notes  In  the  event  this  Is 
not  so. 

12.  A  new  §  250.11  would  be  added  as 
f  oUow-s ; 

S2.')0.ll         \Il<rn;il«-     pr^H•^■<l^l^^•^     fi>r     de- 
nicil  Iik.idIIm;;. 

Ajiy  carrier  tliat  wishes  to  meet  its 
obhgation  set  fortii  In  §  250.2a  to  mini- 
mize iiivohintary  denials  of  boarding,  in 


a  maiiner  other  than  that  .specified  in 
5  5  250.2b.  250.3.  240.4.  240.5.  250.8,  250.9, 
and  250.10  for  telecUng,  comix;n.«ating. 
and  reporting  on  pa.s.sengers  denied 
boarding,  may  u.se  alternate  procedures, 
either  in  particular  markets  or  in  .sy.v- 
temwide  oiJerations,  uiK)n  approval  by 
the  Director  of  the  Bureau  of  Fares  and 
Rates.  Applications  for  such  alternate 
procedures  shall  be  filed  Willi  the  Bureau 
of  Fares  and  Rates. 

(Sees.  204.  403.  404.  411.  Federal  Avi.ition  Act 
of  1958.  as  amended.  72  Stat  743.  758.  760  769 
149  US.C     1324.    1373,    1374,    13811.) 

By  the  Civil  Aeronautics  Board. 

Phyllis  T.  Kaylor. 

Secretary. 

(FR  Doc  77  27853  Filed  9  22  77,8:45  am] 
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NOTICES 


DEPARTMENT  OF   LABOR 

Employment  Standard?  Administration 

MINIMUM   WAGES   FOR   FEDERAL   AND 
FEDERALLY   ASSISTED  CONSTRUCTION 

G«n«ral  Wag*  Determination  Decisions 

General  Wage  Determination  Deci- 
sions of  the  Secretary  of  Labor  specify,  in 
accordance  with  applicable  law  and  on 
the  basis  of  Information  available  to  the 
Department  of  Labor  from  Its  study  of 
local  wage  condltloris  and  from  other 
sources,  the  basic  hourly  wa^e  rates  and 
fringe  benefit  payments  which  are  de- 
termined to  be  prevailing  for  the  de- 
scribed classes  of  laborers  and  mechanics 
employed  in  construction  activity  of  the 
character  and  In  the  localities  specified 
therein 

The  determinations  In  these  decisions 
of  such  prevailing  rates  and  fringe  bene- 
fits have  been  made  by  authority  of  the 
Secretary  of  Labor  pursuant  to  the  provi- 
sions of  the  Davis-Bacon  Act  of  March  3. 
1931.  as  amended  i46  Stat.  1494,  as 
amended.  40  USC  276a >  and  of  other 
Federal  statutes  referred  to  in  29  CFR  1  1 
I  Including  the  statutes  listed  at  36  FR 
306  following  Secretary  of  Labor's  Order 
No.  24-70)  containing  provisions  for  the 
payment  of  wages  which  are  dependent 
upon  determination  by  the  Secretary 
of  Labor  under  the  Davis-Bacon  Act;  and 
pursuant  to  the  provisions  of  Part  1  of 
Subtitle  A  of  Title  29  of  Code  of  Fed- 
eral Regulations,  Procedure  for  Prede- 
termination of  Wage  Rates.  <37  FR 
2U38)  and  of  Secretary  of  Labors  Or- 
ders 12-71  and  15-71  ( 36  FR  8755.  8756  > . 
The  prevailing  rates  and  fringe  benefits 
determined  in  these  decisions  shall,  in  ac- 
cordance with  the  provisions  of  the  fore- 
going statutes,  constitute  the  minimum 
wages  payable  on  Federal  and  federally 
assisted  construction  projects  to  laborers 
and  mechanics  of  the  specified  classes  en- 
gaged on  contract  work  of  the  character 
f\nd  in  the  localities  described  therein. 

Good  cause  is  hereby  found  for  not 
utilizing  notice  and  public  procedure 
thereon  prior  to  the  issuance  of  these  de- 
terminations as  prescribed  in  5  U.S.C. 
553  and  not  providing  for  delay  in  effec- 
tive date  as  prescribed  in  that  section. 
because  the  necessity  to  issue  construc- 
tion industry  wage  determination  fre- 
quently and  in  large  volume  causes  pro- 
cedures to  be  impractical  and  contrary 
to  the  public  interest. 

General  Wage  Determination  Deci- 
sions are  efifective  from  their  date  of  pub- 
lication in  the  Federal  Register  without 
limitation  as  to  time  and  are  to  be  u.sed 
in  accordance  with  the  provisions  of  29 
CFR  Parts  1  and  5.  Accordingly,  the  ap- 
plicable decision  together  with  any  modi- 
fications issued  subsequent  to  its  publica- 
tion date  shall  be  made  a  part  of  every 
contract  for  performance  of  the  de- 
scribed work  within  the  geographic  area 
Indicated  as  required  by  an  applicable 
Federal  prevailing  wage  law  and  29  CFR. 
Part  5.  The  wage  rates  contained  therein 
shall  be  the  minimum  paid  under  such 
contract  by  contractors  and  subcontrac- 
tors on  the  work. 


MODinCATIONS  AND  SUPERSEDIAS  DECI- 
SIONS TO  General  Wage  Determination 
Decisions 

Modifications  and  Supersedeas  Deci- 
sions to  General  Wage  Determination 
DecLsions  are  ba.sed  upon  information  ob- 
tained concerning  changes  in  prevailing 
hourly  wage  rate.^and  fringe  benefit  pay- 
ments since  the  decisions  were  issued 

The  determinations  of  prevailing  rates 
and  fringe  benefits  made  in  the  Modifi- 
cations and  SupLTsedeas  Decision.s  have 
been  made  by  authority  of  the  Secretary 
of  Labor  pursuant  to  the  provisions  of 
the  Davis-Bacon  Act  of  March  3,  1931.  as 
amended  '46  Stat  1494.  as  amended,  40 
use.  276a I  and  of  other  Federal  stat- 
utes referred  to  in  29  CFR  1  1  (including 
the  statutes  listed  at  36  FR  306  follow- 
ing Secretary  of  Labor's  Order  No. 
24-70'  containing  provisions  for  the  pay- 
ment of  wages  which  are  dependent  upon 
determination  by  the  Secretary  of  Labor 
under  the  Davis-Bacon  Act:  and  pur- 
suant to  the  provi.sions  of  Part  1  of  Sub- 
title A  of  Title  29  of  Code  of  Federal 
Regulations.  Procedure  for  Predetermi- 
nation of  Wage  Rates  '37  FR  21 138 1  and 
of  Secretary  of  Labor's  Orders  13-71  and 
15-71  i36  FR  8755.  8756i  The  prevailing 
rates  and  fiinge  benefits  determined  In 
foregoin<4  General  Wage  Determination 
Decisions,  as  hereby  modified,  and  or 
superseded  shall,  in  accordance  with  the 
provisions  of  the  foregoing  statutes,  con- 
stitute the  minimum  wages  payable  on 
Federal  and  federally  assisted  construc- 
tion projects  to  laborers  and  mechanics 
of  the  specified  cla.'^ses  engaged  in  con- 
tract work  of  the  chiracter  and  In  the 
localities  described  therein. 

Modifications  and  Supersedeas  Deci- 
sions are  effective  from  their  date  of  pub- 
lication in  the  Federal  Register  without 
limitation  as  to  time  and  arc  to  be  used 
m  accordance  with  the  provisions  of  29 
CFR  Parts  1  and  5. 

Any  person,  organization,  or  govern- 
mental agencv  having  an  interest  in  the 
wages  determined  as  prevailing  is  en- 
couraged to  submit  wage  rate  Informa- 
tion for  consideration  by  the  Depart- 
ment. Further  information  and  self- 
explanatory  forms  for  the  purpose  of 
submitting  this  data  may  be  obtained  by 
writin','  to  the  US  Department  of  Labor. 
Employment  Standards  Administration, 
Office  of  Special  Wage  Standards.  Divi- 
sion of  Wage  Determinations.  Washing- 
ton. DC  20210.  The  cause  for  not 
utilizing  the  rule-making  procedures 
prescribed  in  5  U.S.C.  553  has  been  set 
forth  in  the  original  General  Wage  De- 
termination Decision. 

New  General  Wage  Determination 
Decisions 
Wisconsin    WI77-2130 

Modifications  to  General  Wage 
Determination  Decisions 

The  numbers  of  the  decisions  being 
modified  and  their  dates  of  publication 
in  the  Federal  Register  are  listed  with 
each  State 


AJ&ska 

AK77   5052 May  20.  1977. 

Michigan 

MI77  2053       -     May  6,  1977. 

New   Hampwhlre: 

NH77   2003    Jaii    28.  1977 

New  Jer."»ey 

NJ77   3079 Ji^iie  17,  1977. 

New   Mexlctj: 

NM77-42I8    _    Sept   9.  1977 

North  Carolina: 

NC76    1062    May21.1976 

Oklahoma- 

OK77   4216    Sept   2.  1977 

Virginia: 

MD77   3109        -      sept.  16,  1977 

WashlnKton,  DC: 

DC77  3108         --  Do. 

West  Virginia: 

WV77-3101    July  22.  1977 

Supersedeas  Decisions  to  General 

Wage  Determination  Decisions 
The   numbers  of   the  decisions   being 
superseded   and   their  dates  of   publica- 
tion in  the  Federal  Register  are  lusted 
with  each  State. 

Supersedeas  Decision  numbers  are  in 
parentheses    following    the    numbers    of 
the   decision    being   superseded. 
Colorado: 

CO77-5067     (CO77  508I)  May  6.  1977 

CO77-5066       (CO77  5080);      July  1.1977 
C077   5068    (C077   .'i082)  . 
CO77-5069   (C077    5083). 
CO77-5070  tC077   5084) 
Georgia 

AR-4038     IGA77    1115)       _         Sept    27.  1974 
Hawaii: 

HI77-5030     1HI77  5087)    -.      Mar   4,  1977 
Louisiana 

UA77  4169  (UA77-4219)  :  LA      July  29.  1977 
77  4170  (LA77-4220)  . 
Maryland: 

Mb76-3153   (MD77   3130)-.      Mar    19,  1976 
Nevada: 

(NV77   5089)  . 
(NV77   5085) 
(NV77-5077)  . 


Mar  18.  1977 
June  17.  1977 
Apr   29.  1977 


NV77   5031 

NV77   5061 

NV7T-5146 
New  York 

NY77-30O6    iNY77  3094)  Feb    11.  1977 

Oregon 

OR77-5063     (OR77   5078)  July  1,  1977 

Rhode  Island: 

RI76  2150     (RI77   31in  Nov    5,  1976 

RI76  2151     (Rn7  3112)  Nov    12,  1976 

South  Dakota: 

SD77   5064        (SD77  5086):      June  17.  1977. 
SD77   5065  {SD77   5079). 
Texas 

TX77^192       (TX77  4222):      Aug    19.1977. 
TX77^206  1TX77-4221) 
Wisconsin 

WI76-2163   I WI77   2111  )     .-      Dec    10.  1976. 

Notice 
Effective  Immediately — Due  to  the 
cost  of  publication  involved,  the  Depart- 
ment of  Labor  will  no  longer  publish  the 
monthly  index  to  general  Wage  Deter- 
mination Decisions  and  Modifications. 
All  users  of  general  wage  determination 
decisions  are  cautioned  to  consult  the 
lists  of  new  decisions,  modifications,  su- 
persedeas decisions,  and  cancellations 
published  each  week  in  the  preamble  to 
the  published  prevailing  wage  rates  to 
determine  if  there  have  been  any  changes 
in  the  wage  determination  decisions  ap- 
plicable to  their  programs 

Signed  at  Washington,  DC.  this  16th 
day  of  September  1977. 

Ray  J.  DoLAN, 
Assistant  Administrator. 
Wage  and  Hour  Division 
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PRIVACY  ACT  ISSUANCES 


ADVISORY  COMMITTEE  ON 
FEDERAL  PAY 

PRIVACY  ACT  OF  1974 
Systems  of  Records 

Pursuant  to  5  U  S  C.  552a(eX4).  the  Advisory  Committee  on  Federal 
Pay  hereby  publishes  the  systems  of  records  as  currently  mamtamed  by 
the  agency  The  systems  were  pubhshed  m  the  November  5,  1<)76 
Federal  Register  (41  FR  4W8O-49081) 

Dated  at  Washington,  DC.  on  August  2,  1977 

Jerome  M   Rosow, 

Chairman. 
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ACFT-1 
System  name:  General  Financial  Records— ACFP 

System  location:  General  Services  Administration,  Central  Office, 
copies  held  h\  the  ACFP  (GSA  holds  records  for  the  ACFP  under 
contract  i 

Categories  ol  individuals  covered  by  the  system:  Committee  em- 
ployees and  members 

Categories  o(  recortls  in  the  system:  SF10?8.  Application  and  ac- 
count lor  advance  of  funds,  vendor  register  and  vendor  payment 
tape  Information  is  used  bv  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  ACFP  who  have  a  need  for  the  record  in  the  per- 
formance of  their  duties 

Authority  for  maintenance  of  the  system:  ?l  U.S.C..  generally, 
also  Public  La*  "il-h^h 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  appendix  following 
ACFP  notices  Records  also  are  released  to  GAO  for  audits;  to  the 
IRS  for  investigation,  and  to  private  attorneys,  prusuant  to  a  power 
of  attorney 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  m  guarded  building,  released  only  to 
authon/ed  personnel 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance vvith  the  HR  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  :i 

System  managensi  and  address:  ACFP  Suff  Assistant,  Suite  205, 
17^0  K  Street.  NW  ,  Washington.  D   C    20006 

Notification  procedure:  Contact  system  manager  listed  above 

Record  access  procedures:  Committee  members,  past  or  present, 
or  employees,  past  or  present,  who  desire  access  to  their  individual 
records  in  the  custody  of  the  .ACFP  or  GSA  should  contact  the 
Committees  Staff  Assistant  in  writing  See  Committee  access  regu- 
lations in  5  CFR  1401. 

Contesting  record  procedures:  Committee  members,  past  or 
present,  or  employees,  past  or  present,  who  desire  to  contest 
record  procedures  in  the  custody  of  the  ACFP  or  GSA  should  con- 
tact the  Committees  Staff  Assistant  in  writing.  See  Committee 
record  contest  regulations  in  5  CFR  1410. 

Record  source  categories:  The  subject  individual;  the  Committee 

ACFP— 2 
System    name:    Payroll    Records— .Advisory    Committee   on   Federal 
Pay 
System   location:  General  Services  Administration,   Region  3  Of- 
fice; copies  held  by  the  ACFP    (GSA  holds  records  for  the  Adviso- 
ry Committee  on  Federal  Pay  under  contract.) 

Categories  of  records  in  the  system:  Vaned  payroll  records,  in- 
cluding, among  other  documents,  time  and  attendance  cards;  pay- 
ment vouchers,  comprehensive  listing  of  employees;  health  benefits 


records,  requests  for  deductions,  tax  forms,  W-2  forms,  overtime 
requests;  leave  data,  retirement  records  Records  are  used  by  the 
ACFP  and  GSA  employees  to  maintain  adequate  payroll  informa- 
tion for  ACFP  employees,  and  otherwise  by  the  ACFP  and  GSA 
employees  who  have  a  need  for  the  record  in  the  performance  of 
their  duties 

Authority  for  maintenance  of  the  system:  31  U  SC  ,  generally 
Also.  Public  Law  9l-65f) 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser- 
vice for  investigation;  and  to  pnvale  attorneys,  pursuant  to  a  power 
of  attorney 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  junsdiction  which  is  authorized  to  tax  the  employee's 
compensation  The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  Sutc,  c:ty,  or  other  local  ju- 
nsdiction and  the  Department  of  the  Treasury  pursuant  to  5  U  SC. 
5516.  5S17.  or  5520,  or.  in  the  absence  thereof,  in  response  to  a 
wntten  request  from  an  appropnate  official  of  the  taxing  jurisdic- 
tion to  the  Staff  Assistant,  Advisory  Committee  on  Federal  Pay, 
Suite  205,  1730  K  Street,  NW  ,  Washington,  DC  20006  The 
request  must  include  a  copy  of  the  applicable  statute  or  ordinance 
authonzing  the  taxation  of  compensation  and  should  indicate 
whether  the  authority  of  the  junsdiction  to  lax  the  employee  is 
based  on  place  of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  SC  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  wntten  request  from  an  appropriate  city  official  to  the  Staff 
Assistant 

In  the  absence  of  a  withholding  agreement,  the  SiKial  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Secunty  Number,  m  accordance 
with  Section  7  of  the  Pnvacy  Act.  Public  Law  93-579 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building,  released  only  to 
authonzed  personnel 

Retention   and   disposal:    Disposition   of   records   shall   be    in   ac 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820  2) 

System  manager(s)  and  address:  Staff  AssisUnt,  Advisory  Com- 
mittee on  Federal  Pay,  Suite  205,  1730  K  Street,  NW  .  Washington, 
DC    20006 

Notification  procedure:  Refer  to  ACFP  access  regulations  con- 
tained in  ^  CFR  Part  1410 

Record  access  procedures:  Refer  to  ACFP  access  regulations  con- 
tained in  5  CFR  Part  1410 

Contesting  record  procedures:  Refer  to  ACFP  access  regulations 
contained  in  5  CFR  Part  1410 

Record  source  categories:  The  subject  individual,  the  Committee. 
APPENDIX— Advisory  Committee  on  Federal  Pay 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  federal,  slate,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system,  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
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hinng  or  retention  of  an  employee,  the  issuance  of  a  ^'^^r'tV 
clearance,  the  reporting  of  an  mvestigation  of  an  «=;"P  "V""  ^"l^ 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  o  her 
St  by  the  requesting  agency,  to  the  extent  that  the  mfornialion 
,s  relevant  and  necessary  to  the  requesting  agency  s  decision  in  the 
matter 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  gnevance  examiner,  formal  complamts  ewminc. 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  ^^  e'nP'oyff  ,^ '^5f^'''^, 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency  s  respon- 
sibility for  cvaluauon  and  oversight  of  federal  personnel  manage- 
ment. 


A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  emplovees  of  a  federal  agency  for  purposes  of  audit 

The  information  contained  in  this  system  of  records  \«,ill  be  dis- 
closed to  the  Office  of  Management  and  Budget  in  ^^^nnccuon  ^^ith 
the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No  A-19  at  any  stage  of  the  legislative  ciH>rdination  and  clearance 
nriKess  as  set  forth  in  that  Circular 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  Member  of  Congress  or  to  a  Congressional  slafi 
member  in  response  to  an  inquiry  of  the  Congressional  office  made 
at   the  request  of   the   individual  about   v. horn  the   record  is  main- 

^'*T  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  .Administration  in 
connection  'Ailh  admmistraUve  services  provided  to  this  agency 
under  agreement  with  GSA. 
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PRIVACY  ACT  ISSUANCES 


CIVIL  SERVICE  COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  Pnvacy  Act  of  1974  (5  U  S.C.  552a.  PuhLc  I^w  93-579) 
requires  agencies  to  publish  annually  in  the  Federal  Register  a 
notice  of  the  existence  and  character  of  their  systems  of  records. 
This  document  gives  notice  of  the  systems  of  records  published  by 
the  U.S.  Civil  Service  Commission  in  compliance  with  the  require- 
ments of  5  U.S.C.  552a(eK4),  as  added  by  section  3  of  the  Privacy 
Act  of  1974 

The  following  are  the  Federal  Register  citations  at  which  the  US, 
Civil  5>ervice  Commission  has  previously  published  notices  regard- 
ing Its  systems  of  records: 

40  FR  39239  (August  27,  1975)— original  notice  of  proposed 
systems  of  records;  notice  effective  September  27.  1975. 

40  FR  54356  (November  21.  1975)— notice  of  revisions  to  original 
notice  of  August  27,  197";.  notice  effective  on  publication. 

41  FR  11075  (March  16,  1976)— notice  of  proposed  additional 
routine  uses  for  systems  of  records. 

41  FR  35757  (.August  24,  1976)— notice  of  proposal  to  establish  a 
new  system  of  records;  notice  effective  September  24.  1976. 

41  FR  42158  (September  24.  1976)— annual  notice  of  complete 
text  of  systems  of  records  as  required  by  the  Pnvacy  Act  of  1974. 

41  F'R  54522  (December  14,  1976)— notice  of  amendment  and 
adoption  of  prop«.>sed  routine  use  previously  published  on  March 
16.  1976 

41  FR  55568  (December  21,  1976)— noUce  of  adoption  of 
proposed  routine  uses  previously  published  on  March  16,  1976,  and 
proposal  to  establish  additional  routine  uses  for  systems  of  records; 
newly  proposed  additional  routine  uses  effective  January  21,  1977. 

Substantive  Revisions  of  the  System  Notices 

One  substantive  revision  to  the  Commission's  previously 
published  system  notices  appears  in  this  notice.  Under  paragraph  h 
of  the  "record  access  procedures"  for  the  Gefteral  Personnel 
Records  system  (CSC/GOVT— 3),  former  Federal  employees  are 
now  instructed  to  direct  requests  for  access  only  to  the  Director. 
Bureau  of  Manpower  Information  Systems,  US  Civil  Service 
Commission.  Under  the  previously  pubhshed  notices,  individuals 
requesting  access  to  their  records  in  that  system  could  have  con- 
tacted either  the  Director,  Bureau  of  Manpower  Information 
Systems,  or  a  regional  or  area  office  of  the  Commission. 

James  C.  Spry. 
Executive  Assistant  to  the  Commissioners. 

TABLF.  OF  CONTENTS 

Following  are  the  names  of  the  systems  of  records  which  appear 
in  this  notice.  The  systems  are  of  two  types: 

(1)  Civil  Service  Commission  systems  are  those  which  contain 
records  assembled  and  used  by  the  Commission  for  personnel  func- 
tions carried  out  centrally  for  itself  and  or  for  agencies,  or  which 
contain  records  about  Commission  employees  only;  and 

(2)  Government-wide  systems  are  those  which  contain  records 
defined  either  in  form  or  content  (or  both)  by  the  Commission  and 
which  are  maintained  either  at  the  Commission  or  the  agency  (or 
both)  They  are  utilized  primarily  for  agency  related  personnel 
management  furKtions 

Civil  Service  Commissioa  Systems  of  Records 

Defense  Mobilization  Emergency  Cadre  Records  (CSC — 1) 

Civil  Service  Retirement  Records  (CSC — 2) 

Executive  Assignment  and  Inventory  Records  (CSC — 3) 

Federal  Executive  Development  Program  Records  (CSC — 4) 

Litigation  and  Pobtical  Activity  (Hatch  Act)  Records  (CSC — 5) 

Motor  Vehicle  Operator  and  Accident  Report  Records  (CSC — 6) 

Pay,  Leave,  and  Travel  Records  (CSC — 7) 

Personnel  Research  Test  Validation  Records  (CSC — 8) 

Managerial  Potential  Rating  System  (CSC — 9) 

Govemmcnl-widc  Systems  of  Records 

Appeals,  Grievances,  and  Complaints  Records  (CSC/GOVT — 1) 
Confidential     Employment    and    Financial    Interest    Statements 
(CSC/GO  VT-2) 

General  Personnel  Records  (CSC/GOVT— 3) 

Personnel  InvesO^Uons  Records  (CSC/GOVT— 4) 

Recruiting,  Examining,  and  Placement  Records  (CSC/GOVT— 5) 


Appendix 


CSC— I 

Defense        Mobilization       Emergency       Cadre 


System       iMine: 

Records -CSC 

System  location:  Bureau  of  Management  Services,  U.S.  Civil  Ser- 
vice Commission,  1900  F  Street,  N  W  ,  Washington,  DC   20415 

Categories  of  individuals  covered  by  the  system:  Civil  Service 
Commission  employees  who  are  members  of  the  Defense  Mobiliza- 
tion C"adrc 

Categories  of  records  in  the  system:  Records  contain  the  name, 
address,  telephone  number,  date  of  birth,  physical  description,  and 
pnvate  automobile  information  on  members  of  the  Defense  Mo- 
bihzation  Cadre 

Authority  for  maintenance  of  the  system:  Federal  Civil  Defense 
Act  of  1950  and  Executive  Order  1 1490 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used  only  in  case  of  a  nuclear  attack  on  the  United  Slates  as  fol- 
lows: 

a.  To  provide  a  means  for  returning  Commission  employees  who 
have  become  separated  from  their  duty  station  to  duty 

b  To  give  the  Commission  a  basis  for  continuing  on  its  roster  of 
active  employees  those  who  are  prevented  from  performing  their 
regular  job  assignments. 

c.  To  estabUsh  a  central  point  where  Commission  managers  can 
get  information  aKiut  their  employees. 

d.  To  provide  maximum  utili/iilion  of  skills  of  surviving  Commis- 
sion employees. 

Policies  and  practices  for  storing,  retrieving,  acccsing,  retaining, 
and  disposing  of  records  in  the  system:  .See  Storage.  Retnevahility. 
Safeguards.  Access.  Retention,  and  l>isposal  below 

Storage:  Records  are  maintained  on  cards. 

Retnevahility:  Records  are  indexed  by  individual  name  and  emer- 
gency cadre 

Safeguards:  Records  are  maintained  in  card  file  equipment. 
Records  are  available  only  to  authorized  personnel  whose  duties 
require  access 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in- 
dividual is  an  emergency  cadre  member  Expired  records  are 
burned 

System  managerts)  and  address:  Director,  Bureau  of  Management 
Services.  US.  Civil  .Service  Commission,  1900  F^  Street.  N.W., 
Washington.  DC   20415 

Notification  procedure:  Contact  the  Director,  Bureau  of  Manage- 
ment Services.  US  Civil  Service  Comnussion.  1900  E  Street, 
N  W  .  Washington.  DC.  20415.  It  is  necessary  to  furnish  the  fol- 
lowing information  in  order  to  identify  the  individual  whose  records 
are  requested: 

a.  Full  name. 

b  Date  of  birth. 

c.  Address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaimng  access  to  or  contesting  records 
through:  Director.  Bureau  of  Management  Services,  U.S.  Civil  Ser- 
vice Commission.  1900  F  Street,  N  W.,  Washington.  DC.  20415 

Contesting  record  procedures:  Same  as  record  access  procedures 
above. 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual to  whom  the  records  pertain. 

CSC— 2 
System       name:       Civil       Service       Retirement       and       Insurance 
Records— CSC 
System  locatkia:   Bureau  of  Retirement,  Insurance,  and  Occupa- 
tional Health.  U.S.  Civil  Service  Commission,  1900  E  Street,  N.W., 
Washington,  DC   20415. 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  are: 

a.  Former  Federal  employees  and  Members  of  Congress  who  per- 
formed service  subject  to  the  Civil  Service  Retirement  (CSR) 
System. 

b.  Current  Federal  employees  who  have: 

(1)  performed  Federal  service  subject  to  the  Civil  Service 
Retirement  (CSR)  System,  other  than  that  with  their  present 
agency;  or 
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(2)  filed  a  designation  of  beneficiary  for  benefits  payable  under 
the  CSR  System;  or 

(3)  requested  the  Bureau  of  Retirement,  Insurance,  and 
Occupational  Health  (BRIOH)  to  review  a  claim  for  health 
benefits  made  under  the  Federal  Employees'  Health  Benefits 
Program ;  or 

(4)  filed  a  service  credit  application  in  connection  with  former 
Federal  service  not  subject  to  the  CSR  System 

c  Former  Federal  employees  who  died  subject  to  or  who  retired 
under  the  CSR  System,  or  their  surviving  spouses  and/or  children, 
who  have  received  or  are  receiving  CSR  benefits.  Federal  Em- 
ployees" Group  Life  Insurance  benefits,  and/or  Federal  Employees" 
Health  Benefits 

d.  Former  Federal  employees  who  died  subject  to  or  who  retired 
under  a  Federal  Government  retirement  system  other  than  the  CSR 
System,  or  their  surviving  spouses  and/or  children,  who  have 
received  or  are  receiving  Federal  Employees'  Group  Life  Insurance 
benefits  and/or  Federal  Employees'  Health  Benefits. 

e.  Applicants  for  Federal  employment  found  unsuitable  for  em- 
ployment on  medical  grounds 

Categories  ol  records  to  the  system:  This  system  is  comprised  of 
those  retirement  service  history  records  of  employees'  service  ui 
the  Federal  Government,  other  than  that  service  for  the  agency  in 
which  they  may  presently  be  employed.  It  also  conUins  information 
that  supports  claims  for  benefits  made  under  the  retirement,  health 
benefits  and  life  insurance  programs  for  Federal  employees  which 
the  Bureau  of  Retirement,  Insurance,  and  Occupational  Health 
(BRIOH)  administers  These  records  contain  the  following  informa- 
tion: 

a.  DocumenUtion  of  Federal  service  subject  to  the  CSR  System 
b   DocumenUtion  of  service  credit  and  refund  claims  made  under 
the  CSR  System 

c.  Retirement  claim  files,  including  documents  supporting  the 
retirement  appUcation,  health  benefits  and  life  insurance  eligibibty, 
medical  records  supporting  disability  claims,  and  designations  of 
beneficiary. 

d.  Claim  review  and  correspondence  files  pertaining  to  benefits 
under  the  Federal  Employees"  Health  Benefits  Program. 

e.  Suitability  determination  files  on  appUcants  for  Federal  em- 
ployment found  unsuitable  for  employment  on  medical  grounds 

f.  Documentation  of  claims  made  for  life  insurance  and  health 
benefits  by  annuitants  under  a  Federl  Government  retirement 
system  other  than  the  CSR  System 

g.  Health  Unit  Medical  records  for  CSC  employees. 

Authority  lor  malBlcnancc  of  the  system:  Section  3301  and  chap- 
ters 83,  87,  and  89  of  title  5,  United  Sutes  Code,  and  Public  Laws 
83-598.' 84-356,  and  86-724 

Routine  uses  of  records  malnUlned  in  the  system,  iacluding  catego- 
ries of  users  and  the  purposes  ol  such  uses:  These  records  may  be 
used: 

a.  To  disclose  to  the  Office  of  Workers'  Compensation  Program, 
Veterans  AdminisUation  Pension  Benefits  Program;  Social  Security 
Old  Age,  Survivor,  and  Disability  Insurance  and  Medical  Programs, 
miliUry  retired  pay  programs;  Federal  civilian  employee  retirement 
programs  other  than  the  Civil  Service  Retirement  System's  or  other 
national,  state,  county,  municipal,  or  other  publicly  recognized 
chariUbie  or  social  security  adminisUalive  agency,  information 
needed  to  adjudicate  a  claim  for  benefits  under  BRIOH "s  or  the 
recipient"s  benefit  progranils),  or  information  needed  to  conduct  an 
analytical  study  of  benefits  beuig  paid  under  such  programs 

b.  To  disclose  to  the  Federal  Employees  Group  Life  Insurance 
Office,  information  necessary  to  verify  enrollment  in  or  to  support 
an  individuars  claim  for  hfe  insurance  benefits  under  the  Federal 
Employee"s  Group  Life  Insurance  Program 

c  To  disclose  to  a  health  insurance  carrier  or  plan  participaUng 
ui  the  Federal  Employees'  Health  Benefits  Program  information 
necessary  to  verify  enroUmen*  in  or  support  an  individual's  claim 
for  health  insurance  benefits  under  the  program. 

d.  To  disclose   to   any   inquirer,   if   sufficient   information    is   pro 
vided  to  assure  positive  identification  of  an  individual  on  whom  a 
department   or   agency    maintauis   retirement  or  insurance   records, 
the  fact  that  an  individual  is  or  is  not  on  the  retirement  rolls  and,  if 
so,  the  type  of  annuity  (employee  or  survivort  being  paid 

e.  When  an  individual  to  whom  a  record  pertains  dies,  disclosure 
of  information  in  the  individual's  record  to  the  person  appointed  as 
representative  of  the  estate,  to  the  person  designated  by  the 
representative  or  to  a  designated  beneficiary,  information  which 
might  properly  be  disclosed  to  the  individual.  When  a  representa- 
tive of  the  estate  has  not  been  appointed,  the  individual's  next  of 
kin  may  be  recognized  as  the  representative  of  the  estate. 


f  To  disclose  to  the  Internal  Revenue  Service.  Department  of  the 
Treasury,  earnings  information  as  required  by  the  Internal  Revenue 
Code  of  1954 

g  To  disclose  to  the  Department  of  the  Treasury  information 
necessary  to  issue  benefit  checks 

h    To  disclose  to  a  Federal.  Suie.  or  local  law  enforcement  agen- 
cy, information  indicating  a  possible  violation  of  law.  whether  civil.  \ 
criminal,  or  regulatory  in  nature 

i.  To  disclose  to  a  Federal.  Sute.  or  local  law  enforcement  agen 
cy.    information    necessary    to    obtain    information    relevant    to    a 
BRIOH   determuiation   concerning  an   individual's  eUgibility   for  or 
entitlement   to   coverage   under  the   retirement,   life   insurance,   and 
health  benefits  programs  administered  by  BRIOH 

J  To  disclose  to  an  official  of  any  Federal  agency  information  he 
or  she  needs  to  know  w  the  performance  of  his  or  her  official  du- 
ties related  to  the  hiring,  retention,  separation,  or  retirement  of  an 
employee,  or  issuance  of  a  grant,  bcense,  or  other  benefit 

k  To  disclose  informaUon  to  the  Office  of  Management  and 
Budget  at  any  sUge  of  the  legislaUve  coordination  and  clearance 
process  in  connection  with  pnvate  relief  legislation  as  set  forth  m 
Circular  No   A  19 

1  To  disclose  to  an  official  of  any  Federal  agency  any  informa- 
tion he  or  she  needs  to  know  in  the  performance  of  his  or  her  offi- 
cial duties  related  to  compiling  descnptive  statistics  and  makmg 
analytical  studies  in  support  of  the  function  for  which  the  records 
were  collected  and  mauiUined.  or  for  related  personnel  research 
functions  and/or  manpower  studies 

m  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquu->  from  a  congres- 
sional office  made  at  the  request  of  that  uidividual 

n  When  an  individual  to  whom  a  record  pertains  is  menully  in- 
competent or  under  other  legal  disabUity.  information  in  the  in- 
dividual's record  may  be  disclosed  to  any  person  who.  ui  the 
judgment  of  the  Commission,  is  responsible  for  the  care  of  the  in- 
dividual, to  the  extent  necessary  to  assure  payment  of  benefits  to 
which  the  individual  is  entitled 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rcUlning, 
and  dlipostng  ol  records  In  the  lyitem:  See  Storage.  Relnevahdity, 
Safeguards,  Access.  Retention,  and  Disposal  below 

Storage:  Records  are  maintauied  on  magnetic  Upes.  disks,  and  in 
paper  folders 

Retricvabilhy:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and/or  claim  number 

Safeguards:  Access  to  and  use  of  these  records  are  lurited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

RctcntioD  and  disposal:  All  records  relating  to  a  claim  for  retire- 
ment,   life    insurance,    and    health    benefits    are    maintained    per 
manenlly     Medical  records   not  associated   with  a  disabilits    retire- 
ment claim  file  are  retained  for  1  to  "7  years 

System  man«ger(s)  and  address:  Director,  Bureau  of  Retirement, 
Insurance  and  Occupational  Heallh,  US  Civil  Service  Commis 
sion,  1900  E  Street.  N  W.,  Washington.  DC.  20415. 

NotlficitioD  procedure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  should  address 
their  inquiries,  providing  thcu  full  name,  any  former  names,  date  of 
birth,  name  and  address  of  office  in  which  currently  and/or  for 
merly  employed  in  the  Federal  service,  and  annuity  account 
number,  if  assigned,  to  Duector.  Bureau  of  Retirement,  Insurance, 
and  Occupational  Health.  US  Civil  Service  Commission.  1900  E 
Street,  N  W  ,  Washington,  DC.  20415. 

Record  access  procedures:  Individuals  wishing  to  see  information 
in  tbeir  records  or  contest  informaUon  about  them  should  address 
their  inquiries,  providing  their  full  name,  any  former  names  under 
which  the>  vkcre  employed,  date  of  hulh,  social  secuntv  number, 
name  and  address  of  office  in  which  currently  and/or  formerly  em- 
ployed in  the  Federal  service,  and  annuity  account  number,  if  as- 
signed, to:  Director,  Bureau  of  Retirement,  Insurance,  and  Occupa- 
tional Health.  US  Civil  Service  Commission,  1900  F  Street.  N  W., 
Washington,  D  C    20415 

Contesting  record  procedures:  Same  as  record  ac*.ess  procedures 
above 

Record  sourct  categories:  The  information  in  th'v  system  is  ob- 
tained from  the  following  sources: 

a   The  individual  whom  the  information  is  about.  ^ 

b   Agency  pay,  leave,  and  allowance  records, 
c.  GSA  National  Personnel  Records  Center. 
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d    Federal  civilian  retirement  systems  other  than  the  Civil  Service 

Retirement  System 

e    Military  retired  pay  system  records. 

f.  Office  of  Workers'  Compensation  Programs 

I   Veterans  Administration  Pension  Benefits  Programs 

h    Social   Secunty    Old    Age.   Survivor   and    Disability    Insurance 

and  Medicare  Programs 

i    Health  insurance  carriers  and  plans  participating  in  the  Federal 

Employees'  Health  Benefits  Program 

j.  The  Office  of  Federal  Employees'  Group  Life  Insurance 

k.     Civil     Service     Commission     Government-wide     System     of 

General  Personnel  Records  or  equivalent  agency  file. 
I  The  mdividual's  co  workers  and  supervisors 
m    Physicians  who  have  seen  or  treated  the  individual 

CSC -3 
Syftem  name:  Executive  Assignment  and  Inventory  Records— CSC 

Syitem  localioa:  Bureau  of  Executive  Personnel,  US  Civil  Ser- 
vice Commission,  IWO  E  Street,  N  W  ,  Washuigton.  DC    20415. 

Categoriea  ol  Indivlduali  covered  by  the  system: 

a.  Current  and  former  incumbents  of  positions  at  grades  GS-16 
through  GS-18  under  the  Executive  Assignment  System,  or  incum 
bents  of  positions  at  equivalent  levels  over  which  the  Civil  Service 
Commission  exercises  at  least  partial  approval  authority 

b  Current  and  former  mcumbents  of  career  or  schedule  C  posi- 
tions compensated  under  the  Executive  Schedule 

c  Current  and  former  incumbents  of  positions  at  grades  GS-16 
through  GS-18.  or  equivalent  levels,  who  noncompetilivcly  acquire 
status  under  Civil  Service  Rule  HI 

d.  In  addition  to  the  individuals  indicated  in  "a"  above,  other 
current  and  former  employees  in  the  executive  branch  in  grades  1.^ 
through  18  under  the  General  Schedule,  or  at  equivalent  pay  levels 
under  other  salary  systems,  not  specifically  excepted  from  invento- 
ry coverage  The  principal  groups  of  employees  excepted  from  in- 
ventory coverage  include  employees  in  the  commissioned  service 
systems;  Administrative  Law  Judges  at  grade  GS-15.  employees  of 
the  Panama  Canal  Company,  the  Canal  Zone  Government,  and  the 
Soldiers'  Home,  employees  mvolved  in  intelligence  matters  where 
the  release  of  personnel  information  would  be  detrimental  to  na- 
tional security:  foreign  nationals  employed  outside  the  United 
States;  and  employees  hired  on  a  consultant,  part-time,  or  intermit- 
tent basis. 

Categoriei  of  record!  In  the  lyitem:  These  records  include: 
a    Demographic  information  and  background  data  on  experience, 
education,  pur^lications,  awards,  and  career  interests  of  employees 
in  the  mvento-\ 

b  A  record  of  referrals  identifying  position,  agency,  and  in- 
dividuals referred 

e.  Information  about  the  qualifications  of  appointees. 

Authority  (or  malBtcnaDce  ol  the  lyttem:  5  U.S.C.  1302.  3301, 
3302  3309  3313,  3318.  3324.  3325.  3326.  5114,  5333,  5532.  5723;  10 
use    1581;  PL    81-691.  PL    85-322,  PL    85-726;  and  E.O    11315 

Poltcic*  and  practkei  (or  storing,  rctrtcviag,  acceising,  rctalnliig, 
■nd  diapoaing  o(  records  in  the  system:  These  records  are  used  as 
foUowsa  To  identify  and  refer  qualified  Federal  employees  or 
qualified  applicants  for  vacancies  at  grades  GS-16  through  GS-18, 
or  equivalent  levels. 

b.  To  make  lateral  referrals  for  positions  at  GS-15  or  equivalent 
level,  in  conjunction  with  the  Federal  Automated  Career  System 
(FACS) 

c  To  refer  qualified  Federal  employees  or  retirees  to  Sute  and 
local  Governments  and  international  organizations  for  employment 
consideration. 

d  To  provide  agencies  with  inventory  extracts  of  their  em- 
ployees. 

e  To  provide  some  of  the  information  required  in  the  annual  re- 
port to  the  Congress  mandated  by  5  U.S.C    5114. 

f  To  respond  to  inquiries  from  uidividuals.  employing  agencies, 
the  Congress,  or  other  thu^d  parties  when  such  response  is  not 
otherwise  prohibited  by  law  or  regulation 

g.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  research  functions  or  manpower  studies. 
The  records  may  also  be  utilized  to  respond  to  general  requests  for 
statistical  information  (without  personal  identification  of  in- 
dividuals) under  the  Freedom  of  Information  Act  or  to  locate  in- 
dividuals for  personnel  research. 


h.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres 
sional  office  made  at  the  request  of  that  individual 

Polktct  and  practices  for  staring,  rctrkvlng,  acceulng.  rcUiniog, 
and  dtapoflng  of  records  in  the  lyftcm:  See  Storage.  RetrievabUity . 
Safeguards.  Access.  RetenUon,  and  Disposal  below 

Storage:  Records  are  mainUined  in  file  folders,  magnetic  tapes, 
punched  cards,  and  microfiche. 

Rctricvabilily:  Records  are  indexed  by  name  and  social  security 
number 

Safeguards:  Records  are  available  only  to  authorized  personnel  of 
the  Commission  and  agencies  whose  duties  require  access 

Retention  and  dbposal:  Records  are  kept  indefinitely. 

System  managcr(s)  and  addres*:  Director.  Bureau  of  Executive 
Personnel,  US  Civil  Service  Commission.  1900  E  Street.  N  W  , 
Washington,  DC    20415 

Notification  procedure:  Contact  the  system  manager  above.  It  is 
necessary  to  furnish  the  following  information  in  order  to  identify 
the  individual  whose  records  are  requested: 

a    Full  name. 

b    Date  of  birth 

c.  Social  security  number 

d    Mailing  address  to  which  the  reply  should  be  mailed 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through  Director.  Bureau  of  Executive  Personnel.  US  Civil  Ser- 
vice Commission.  1900  E  Street.  N  W  .  Washington,  DC    20415 

Contesting  record  procedures:  Same  as  record  access  procedures 
above. 

Record    source    categoric*:    Information    is    provided    by    the    in 
dividual  named  in  the  record,  employing  agency,  and  obtained  from 
official  documents  of  the  Commission. 

CSC-4 

System  name:  Federal  Executive  Development  Program 
Records  — CSC 

System  location:  Bureau  of  Executive  Personnel.  US  Civil  Ser- 
vice Commission.  1900  E  Street,  N  W..  Washington.  DC    20415. 

Categories  of  individuals  covered  by  the  system:  Federal  em- 
ployees at  grade  GS  15.  or  equivalent  level,  who  applied  and  were 
nominated  by  their  agency  for  the  Federal  Development  program. 

Categories  of  records  in  the  system:  These  records  conum  demo- 
graphic information  and  background  data  on  experience.  Education, 
awards,  and  career  interests;  agency  recommendations  and  super- 
visory evaluations;  records  of  the  evaluation  process  used  by  the 
selection  panel  in  choosing  the  finalists;  and  data  on  assignments 
and  progress  under  the  program. 

Authority  tor  maintenance  ol  the  system:  Executive  Order  11315 

Routine  use*  of  records  maintained  in  the  system,  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  'These  records  are  to  be 
used  as  follows: 

a.  To  respond  to  inquiries  from  individuals,  employing  agencies, 
Congress,  or  other  third  parties  when  such  response  is  not 
prohibited  by  law  or  regulation 

b.  For  production  of  summary  descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for  which  the  records  are  col- 
lected and  maintained,  or  for  related  personnel  research  functions 
or  manpower  studies.  The  records  may  also  be  utilized  to  respond 
to  general  requests  for  statistical  information  (without  personal 
identification  of  individuals)  under  the  Freedom  of  Information  Act 
or  to  locate  individuals  for  personnel  research. 

c.  To  select  final  candidates  and  to  arrange  work  assignments. 

d.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  gongres- 
sional  office  made  at  the  request  of  that  individual 

Policies  and  practices  for  itoring,  retrieving,  acccsaing,  rcUlning, 
and  disposing  of  records  la  the  tyttcm:  See  Storage.  Retrievability. 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  in  locked  cabinets  Records  are  available 
only  to  authorized  personnel  of  the  Commission  and  agencies 
whose  duties  require  access. 

Retention  and  dbposal:  The  Federal  Executive  Development  Pro- 
gram records  are  kept  indefinitely. 
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System  Banager(t)  and  address:  Director,  Bureau  of  Executive 
Personnel,  US  Civi;  Service  Commission,  1900  E  Street.  N  W  . 
Washington,  DC.  20415 

Notification  procedure:  ConUct  the  system  manager  above  It  is 
necessary  to  furnish  the  following  information  in  order  to  identify 
the  individual  whose  records  are  requested. 

a.  Full  name. 

b.  Date  of  birth 

c.  Social  security  number. 

d.  Program  year.  (Year  nominated  or  selected  for  program  ) 

e.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through:  Director.  Bureau  of  Executive  Personnel,  U.S.  Civil  Ser 
vice  Commission.  1900  E  SUeet.  N.W  ,  Washington.  DC   20415 

Contesting  record  procedures:  Same  as  record  access  procedures 
above. 

Record    scarce    categories:    Information    is    provided    by    the    in 
dividual,  supervisors,  and  other  management  officials,  the  selection 
panel,  and  obuined  from  agency  records. 

CSC  — 5 
Systen     name:     Litigation     and     Political     Activity     (Hatch     Act) 
Records— CSC. 

System  location:  Office  of  the  General  Counsel,  U.S.  Civil  Ser- 
vice Commission,  1900  E  Street,  N  W  ,  Washington,  DC.  20415 

Categories  ol  ladlviduaU  covered  by  the  system:  Persons  who  file 
civil  actions  against  the  Civil  Service  Commission  and  persons 
covered  by  the  Hatch  Act  who  have  had  allegations  of  prohibited 
political  activity  complaints  filed  against  them. 

Cateforic*  ol  records  In  the  system:  Litigation  files  consist  of  ad- 
ministrative appeal  records,  investigative  files,  and  documents  from 
retirement  files  and  Official  Personnel  Folders.  Also  included  are 
documents  generated  in  a  civil  action  including  the  complaint, 
answer,  motions,  briefs,  and  court  orders  and  decisions.  Political 
Activity  (Hatch  Act)  files  consist  of  information  and  evidence 
gathered  in  the  course  of  investigation  of  allegations,  letters  of 
charges,  employee's  answers,  close-out  letters,  administrative 
briefs  and  memoranda,  correspondence  from  Congress  and  in- 
dividuals having  an  interest  in  the  case,  and  the  final  administrative 
decision. 

Anthority  tor  maintenance  ol  the  system:  5  U.S.C.  1301-1308.  5 
U.S.C.  1504.  and  Executive  Order  10577. 

Rontlac  uses  of  records  maintelned  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below 

a.  To  defend  the  Civil  Service  Commission  against  law  suits. 

b.  To  enforce  the  provisions  of  the  Hatch  Act. 

c.  To  refer  pertinent  information  to  the  appropriate  Federal. 
Sute.  or  local  agency  responsible  for  investigating,  prosecuting,  en- 
forcing, or  implementing  a  sUtute,  rule,  regulation,  or  order  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

d.  To  request  information  from  a  Federal.  Sute.  or  local  agency 
mainUining  civil,  criminal,  or  other  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  letting  of  a  conUact,  or  is- 
suance of  a  grant,  license,  or  other  benefit. 

e.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres- 
sional office  made  at  the  request  of  that  individual. 

Policies  and  practices  tor  storing,  retrieving,  acccsaing,  retaining, 
and  disposing  ol  records  in  the  system:  See  Storage,  RetrievabUity. 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Litigation  records  are  indexed  by  name  of  the 
parties  bringing  suit  and  the  civil  action  number.  Hatch  Act  records 
are  indexed  by  name  and  state. 

Safeguards:  Records  are  available  only  to  authorized  personnel  of 
the  General  Counsel's  office. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  General  Counsel,  U.S.  Civil  Ser 
vice  Commission,  1900  E  Street,  N  W.,  Washington,  DC   20415 

Notification  procedure:  Contact  the  system  manager  above  It  is 
necessary  to  furnish  the  following  information  in  order  to  identify 
the  individual  whose  records  are  requested: 


a    Full  name 

b.  Record  m  which  interested 

c.  State  of  residence  at  time  of  action 
d   Civil  action  number,  if  any 

e    Mailing  address  to  which  the  reply  should  be  mailed 

Record  access  procedures:  An  mdividual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through  General  Counsel,  US  Civil  Service  Commission.  1900  E 
Street,  N  W  .  Washington,  DC    20415 

Contesting  record  procedures:  Same  as  record  access  procedures 
above 

Record  source  categories:  Information  is  obtained  from  the  Com- 
mission's executive  files,  individual  to  whom  record  pertains,  em- 
ploying agency,  investigations,  fellow  employee  representatives, 
witnesses  at  admuiistrative  hearings,  and  court  proceedings. 

CSC-6 
System     name:     Motor     Vehicle     Operator     and     Accident     Report 
Records— CSC 
System  location:  Bureau  of  Management  Services.  US    Civil  Ser- 
vice Commission.  1900  E  Street.  N  W  .  Washington,  DC    20415 

Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Civil  Service  Commission 

Categories  ol  records  In  the  system:  Authorization  to  issue  a 
Government  motor  vehicle  operator's  permit,  and  reports,  cor- 
respondence, and  fiscal  documents  concerning  automobile  ac- 
cidents 

Authority  for  maintenance  ol  the  system:  Civil  Service  Coinmis- 
sion  AdminislraUve  Manual  Supplement  177-C  and  Chapter  171  of 
Title  28.  United  Sutes  Code 

Routine  uses  of  records  maloUlncd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  These  records  are  used 
as  indicated  below 

a.  For  litigation  in  a  Federal  court  when  necessary 
b  To  refer  pertinent  information  to  the  appropriate  Federal. 
State,  or  local  agency  responsible  for  investigating,  prosecuting,  en- 
forcing, or  implementing  a  statute,  rule,  regulation,  or  order  *here 
there  is  an  uidication  of  a  violation  or  potential  violation  of  civil  or 
cruninal  law  or  regulation 

c  To  request  information  from  a  Federal.  State,  or  local  agency 
maintaining  civil,  criminal,  or  other  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  lettmg  of  a  contract,  or  is- 
suance of  a  grant,  Ucense,  or  other  benefit 

d  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres- 
sional office  made  at  the  request  of  that  individual 

Policies  and  practices  lor  storing,  retrieving,  accessing,   retaining, 
and  dbposing  ol  records  In  the  system:  See  Storage,  Retrievability. 
Safeguards.  Access.  Retention,  and  Disposal  below 
Storage:  Records  are  maintained  in  file  folders. 
Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  are  available  only  to  authorized  personnel 
whose  duties  require  access 

Retention  and  dbposal:  Motor  vehicle  operator  records  are  main- 
Uined for  three  years  and  are  destroyed  by  shredding  Accident  re- 
ports are  mainUined  for  six  years  and  are  destroyed,  except  m 
cases  involving  litigation,  which  are  maintained  indefinitely 

System  manager(s)  and  address:  The  system  managers  are  as  in- 
dicated below 

a  For  motor  vehicle  operator  records  Director,  Bureau  of 
Management  Services,  US  Civil  Service  Commission,  1900  E 
Street,  N  W  ,  Washington,  DC   20415 

b  For  accident  reports  records:  Office  of  General  Counsel,  U.S. 
Civil  Service  Commission,  1900  E  Street,  N.W  .  Washington.  DC. 
20415 

Notification  procedure:  Contact  the  appropnate  system  manager 
above  It  is  necessary  to  furnish  the  following  information  in  order 
to  identify  the  individual  whose  records  are  requested 

a    Full  name 

b   Record  in  which  interested 

c    Mailing  address  to  which  the  reply  should  be  mailed 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records  by 
writing  the  appropriate  system  manager  indicated  above 
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PRIVACY  ACT   ISSUANCES 


CoDtr-iling  rrcord  procedures:  Same  as  record  access  procedures 

dbove 

Record  source  calegorics:  Information  is  obtained  from  the  in 
dividual.  Commission  employees  and  parties  involved  in  accident, 
witness  to  accident,  police  reports,  reports  of  investigation  b> 
Commission  investigators,  supervisory  personnel  in  the  Commis 
sion.  and  officials  of  the  Geoeral  Services  Administration 

CSC-7 
Svslem  aamc:  Pav.  Leave,  and  Travel  Records— CSC 

Syitein  localioo:  Bureau  of  Management  Services.  US  Civil  Ser- 
vice Commission.  IWO  E  Street  N  W  .  Washington.  D  C    20415 

Categortci  of  lodivtduali  covered  by  the  lystem:  Employees  of  the 
Civil  Service  Commission 

Calegorief  of  records  in  the  syaiem:  Contains  vanous  records 
required  to  admmister  the  pay.  leave,  and  travel  requirements  of 
the  Civil  Service  Commission 

Authority  tor  malDlenince  of  the  system:  ^1   I'  S  C    M>a 

Routine  utci  of  recordi  malotaioed  in  the  ■yitem,  includiag  catego- 
ries of  uicri  and  the  purpows  of  such  uacn:  These  records  are  used 
as  indicated  belo^ 

a    To  authorize  payroll  deductions  for  allotments,  saving  bonds, 
charitable   contributions,    union    dues,    health    benefits    and    life    in 
surance.  collect  indebtedness   for  over-payment  of  salary   and  un 
paid  internal  revenue  taxes,  pay  income  lax  obligation  to   Internal 
Revenue  Service.  autht»n2e  mailing  or  holding  salary  checks  or  sav 
ing  bonds,  authorize  issuing  of  salary   checks  by  Treasury   Depart- 
menl.   obtain   reunbursemcnt   of  travel  expense.,  for  official  busi- 
ness, report  gross  wages  and  separation  information  for  unemploy- 
ment   compensation,    pay     anv    uncollected     compensation    due    a 
deceased   employee,    and    provide    for   a    summary    of   employee's 
payroll  data  and  retirement  contributions 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descnplive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  :!nd  maintained, 
or  for  related  personnel  research  functions  or  manpower  studies 
The  records  may  also  be  utilized  to  respond  to  general  requests  for 
statistical  information  (without  personal  identification  of  in- 
dividuals) under  the  Freedom  of  Information  Act  or  to  locate  in- 
dividuals for  personnel  research 

c    For  litigation  in  a  Federal  court  when  required. 

d  To  disclose  information  to  the  Office  of  Management  and 
Budget  at  any  stage  in  the  legislative  coordmation  and  clearance 
process  in  connection  with  private  relief  legislation  as  set  forth  in 
0MB  Circular  No    A-1S» 

e  To  refer  pertinent  information  to  the  approprute  Federal, 
State,  or  local  agency  responsible  for  investigating,  prosecuting,  en- 
forcing, or  implementing  a  statute,  rule,  regulation,  or  order  where 
there  is  an  mdication  of  a  violation  or- potential  violation  of  civil  or 
criminal  law  or  regulation 

f  To  request  information  from  a  Federal.  State,  or  local  agency 
maintaining  civU.  cnminal.  or  other  information  relevant  to  an 
agency  decision  concerning  the  hinng  or  retention  of  an  employee, 
issuance  of  a  secunty  clearance,  the  letting  of  a  contract,  or  is- 
suance of  a  grant,  license,  or  other  benefit 

g  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres- 
sional office  made  at  the  request  of  that  individual. 

h.  To  provide  officials  of  labor  organizations  recognized  under 
Executive  Order  11491.  as  amended,  with  information  as  to  the 
identity  of  Civil  Service  Commission  employees  contributing  dues 
each  pay  period  and  the  amount  of  dues  withheld  from  each  con- 
tributor. 

i  To  disclose  information  to  State  and  local  tax  authorities,  ex- 
cept that  social  security  account  numbers  will  not  be  furnished  to 
State  and  local  governments  not  satisfying  the  reqirements  set  forth 
in  section  7(a)(2HB)  of  the  Privacy  Act 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage.  Retnevabilitv . 
Safeguards    Aci.ess.  Retention,  and  Disposal  below 

Storage:  Records  are  maintained  in  file  folders,  on  cards,  mag- 
netic tapes,  and  in  looseleaf  binders 

Retricvabiiily:  Records  are  indexed  by  name. 

Safeguards:  Records  are  available  only  to  authorized  personnel 
whose  duties  require  access 

Retention  and  disposal:  Records  are  mainlined  for  varying  periods 
of  time  from  one  year  to  permanently    Disposal  is  by  shredding. 


Syiiem  managerts)  and  address:  Director.  Bureau  of  Management 
Services.  US  Civil  Service  Commission.  I'm)  K  Street,  N  W., 
Washington.  DC    2041"; 

Notification  procedure:  Contact  the  system  manager  above  It  is 
necessary  to  furnish  the  following  information  in  order  to  identify 
the  individual  whose  records  arc  requested 

a    Full  name 

b    Date  of  birth 

c    Social  security  number 

d    Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  or  contesting  the  records 
through  Director.  Bureau  of  Management  Services.  US  Civd  Ser- 
vice Commission.   1<)00  E  Street.  N  W    .  Washnglon.  DC    20415 

Contesting  record  procedures:  Same  as  record  access  procedures 
above 

Record  source  categories:  Information  is  provided  by  management 
officials  and  by  the  individual  on  whom  the  record  is  maintained 

CSC  — « 

System  name:  Personnel  Research  Test  Validation  Records  — CSC. 

System  location:  US  Civil  Service  Commission.  I'^OO  F  Street. 
N  W  ,  Washington.  DC  20415.  and  each  of  the  Commission's  re- 
gional offices  listed  in  the  appendix 

Categories  of  individuals  covered  hy  the  system:  Federal  em- 
ployees; applicants  for  Federal  employment,  state  and  local  govern- 
ment applicants  and  employees 

Categories  of  records  in  the  system:  These  records  include  educa- 
tion and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data,  and  ratings  of  supervisors  re- 
garding the  individuals  to  whom  the  records  pertain. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code.  Sec- 
tions 3301  and  1303 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Data  arc  collected  on  a 
project-by  project  basis  and  are  used  for  the  construction,  analysis, 
and  validation  of  written  tests,  and  for  research  on  personnel  mea- 
surement and  selection  methods  Routine  use  includes  the  exchange 
of  personnel  records  between  the  Commission  and  a  specific 
Federal  agency  for  personnel  research  purposes  and  the  use  of  per- 
sonal identifier  such  as  employee  name  to  identify  employees  in- 
cluded in  research  studies  that  extend  over  a  period  of  time 
(longitudinal  studies)  No  personnel  decisions  are  made  in  the  use 
of  these  research  records  Many  data  are  collected  under  conditions 
assuring  their  confidentiality  This  confidentiality  t^ill  be  protected. 
Personal  information  in  this  system  of  records  is  used  by  the  per- 
sonnel research  staff  in  the  Commission  or  the  specific  Federal 
agency  involved  These  records  may  be  also  used  as  a  data  source 
for  management  information  for  production  of  summary  descriptive 
statistics  and  analytical  studies  m  support  of  the  function  for  which 
the  records  are  collected  and  mamtained.  or  for  related  personnel 
research  functions  or  manpower  studies.  The  records  may  also  be 
utilized  to  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals)  under  the  Freedom 
of  Information  Act  or  to  locate  individuals  for  personnel  research 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  Storage.  Retrievability , 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  and  magnetic  tape. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor- 
mation can  be  retrieved  by  name  or  personal  identifier  only  for  cer- 
tain research  projects  such  as  those  that  involve  longitudinal  stu- 
dies 

Safeguards:   Records  are  kept  in  locked  files  in  a  locked  room, 
and  access  is  limited  to  authorized  research  staff. 
Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  Director.  Personnel  Research  and 
Development  Center.  U.S.  Civil  Service  Commission,  1900  E 
Street.  N  W  ,  Washington.  DC  20415,  and  Director  of  each  re- 
gional office  of  the  Commission  (see  address  of  each  regional  of- 
fice in  the  appendix) 

Notification  procedure:  Contact  the  appropriate  system  manager 
above 

Record  access  procedures:  None.  See  exemption  below. 

Contesting  record  procedures:  None.  See  exemption  below. 
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Record  source  calegortcs:   Individual  Federal.  Sute,  or  local  em 
ployces  or  appUcants,  supervisors,  assessment  center  assessors,  or 
daU  from  agency  or  Commission  personnel  fikt  and  records 

Syitems  exempted  Irom  ccrlain  provlaloai  of  Ike  act:  Pursuant  to  5 
use  552a(k)(6)  all  material  and  information  in  this  system  of 
records  about  an  mividual  that  meet  the  criteria  sUted  in  5  U  SC 
552a(kH6)  are  exempt  from  the  requirements  of  5  U.S.C  552a(c)<3). 
(d);  (eK4)(G),  (H),  and  (I),  and  (f)  relating  to  access  and  contest, 
miking  an  accounting  of  disclosure  to  the  individual  named  in  the 
reocrd.  maintenance  of  information  in  records,  pubUcation  annually 
in  the  Federal  Register,  and  provisions  regarding  agency  rules,  in 
that  portions  of  this  system  relate  to  testing  and  examination 
materials  that  are  used  solely  to  determine  individual  qualifications 
for  appointment  or  promotion  in  the  Federal  service  The  sepcific 
material  that  it  exempted  is  as  follows: 

a.  Answer  keys. 

b.  Ratings  given  for  the  purpose  of  validating  examinations. 

c.  Rating  sheets 

d.  Rating  schedules,  mcluding  crediting  plant. 

e.  Transmutation  tables. 

f.  Test  booklets 

g.  Test  item  files 

csc-» 
SyaUm  name  CSC  Managerial  Potential  Rating  System  — CSC. 

System  locattoa:  Bureau  of  Management  Services,  U.S.  Civil  Ser- 
vice Commission,  1900  E  Street,  N  W  .  Washington,  DC    20415 

Categortei  of  ladlviduali  covered  by  tkc  lyttea:  Individuals  who 
are  employed  or  who  were  employed  on  or  after  the  date  of  imple- 
menUtion  of  the  system  (November,   1976)  by  the  US    CivU  Ser 
vice  Commission,  in  permanent  positions  classified  in  pay  grades 
s  GS— 13,  GS— 14,  and  GS-15.  and  their  supcrviaon. 

Catcgoiict  of  rvcords  In  the  tystcm:  These  records  conUin  the  fol 
lowing  types  of  information  about  the  covered  individuals: 

a.  Demographic  daU— date  of  birth,  sex,  educational  level,  year 
of  degree,  academic  discipline,  service  compuUtion  date,  handicap 
code,  and  minority  group  designator, 

b.  Position  daU— organization,  occupation,  grade  level,  number 
of  employees  supervised,  identification  of  supervisors. 

c.  Rating  data— ratings  of  managerial  potential  obtained  from  the 
employee  and  his  supervisors,  and  date  of  rating. 

Antkorlly  for  maintenance  of  the  syttem:  Sections  3341,  3361, 
4118,  and  4503  of  Tide  5.  U  SC 

Roatlnc  nict  of  records  malnUlned  ta  the  lyatcm,  Including  catcgo- 
rfaa  o(  sacr*  and  the  purpoacs  of  such  uses:  These  records  are  used 
to: 

a.  Serve  as  a  basis  for  employee  counseling  by  supervisors  on 
career  development 

b.  Rank  the  managerial  potential  of  covered  employees  as  one  of 
the  elements  used  for  agency  management  decisions  regarding 
career  development,  awards,  and  promotions  to  managerial  posi- 
tions. 

c.  Demographic  data  wdl  be  used  to  produce  tUtisUcal  summa- 
ries to  help  assure  that  ratings  are  based  solely  on  individual  per- 
formance. The  summaries  will  indicate  trends  that  will  be  helpful  in 
assessing  compliance  with  equal  employment  opportunity  and  in  as- 
sessing the  relaUonship  of  managerial  potential  rating  to  such  fac 
tors  as  educational  level,  recency  of  education,  academic  discipline, 
and  years  of  Federal  service 

Polkiet  and  practices  for  storing,  rctricvlBg,  acccaaing,  retaining, 
and  diapoaing  of  records  In  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 

Storage:  The  records  are  maintained  on  magnetic  Upe,  punched 
cards,  lists,  and  forms. 

Retrievability:  Records  are  indexed  by  a  combination  of  name, 
employee  identification  number,  grade,  occupaUon,  and  organiza 
tion. 

Safeguards:  Records  are  stored  in  lockable  meUl  file  cabinets  or 
in  secured  rooms  with  access  limited  to  those  whose  official  duUes 
require  access. 

Retention  and  disposal:  Automated  records  are  reUined  for  five 
to  ten  years.  Manual  input  is  reUined  for  three  years. 

System  manager(s)  aad  addrcaa:  Director.  Personnel  and  Labor 
Relations  Division,  Bureau  of  Management  Services,  US.  Civil 
Service  Commission,  1900  E  Street,  N.W.  Washington,  DC   20415 


NotilicatioD  procedure:  Inquiries,  includmg  name.  CSC  employee 
identification  number,  and  date  of  rating,  should  be  addressed  to 
the  system  manager  named  above 

Record  access  procedures:  Current  or  former  employees  who  wish 
to  gam  access  to  theu  records  should  direct  such  a  request  in  wnt^ 
ing.  including  their  name.  CSC  employee  idenlificaUon  number,  and 
date  of  rating,  to  the  system  manager  named  above 

CoDtestlag  record  procedures:  Same  as  record  access  procedures, 
above 

Record  soorcc  categories:   Information   in   this   system   of  records 
comes    from    the    individual    to    whom    it    applies     and/or    the    in 
dividual's  supervisors,  except  posiUon  and  demographic   informa 
lion  provided  by  agency  officials 

CSC/GOVT- 1 
SysUm  name:  Appeals,  Gnevances,  and  Complaints  Records— CSC 
System   locatioa:   US    Civil   Service   Commission,    19O0   E   Street. 
N  W  .  Washington,  DC    20415,  offices  of  the  Civil  Service  Com 
mission    as    mdicated    in    the    appendix,    and    agency    personnel    or 
designated  offices 

Categories  of  IndlvldnaU  covered  by  the  sysUm:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen- 
cies, and  annuiUnts  who  appeal  a  determmation  made  by  an  offi- 
cial of  an  agency  or  the  Civil  Service  Commission  to  the  Civd  Ser- 
vice Commission,  a  Board  esUblished  to  adjudicate  appeals,  or  an 
agency. 

Categories  ol  records  la  the  system:  This  system  of  records  con 
lauis  information  or  documents  relating  to  a  decision  or  determma 
lion  made  by  an  agency  or  the  Commission  affecting  an  individual 
This  system  of  records  includes  files  of  appeals  under  Part  772  of 
the  Commissions  regulations,  classification  appeals,  performance 
rating  appeals  files.  Fair  Labor  Sundards  Act  complaints, 
grievance  files,  and  EEO  compUmt  files 

Authority  for  malalenaacc  of  the  system:  Title  5.  U  SC.  Sections 
1302  3301.  3302.  4308.  5115.  5338.  5351.  5388.  7151,  7154,  7301, 
7501,  7512,  7701,  8347,  ExecuUve  Orders  9830.  10577,  10987.  11222, 
11478,  and  Pub    L   93-259 

Routiae  uses  ol  records  malnUlaed  la  the  sytUm,  iaclndlag  catego- 
ries of  users  aad  the  purposes  ol  such  uses:  These  records  and  infor- 
mation m  the  records  may  be  used: 

a  To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  appeal,  complaint,  or  grievance 

b  To  provide  information  to  the  public  on  the  decision  of  an  ap 
peal,  complaint,  or  grievance  required  by  the  Freedom  of  Informa 
lion  Act. 

c  To  respond  to  a  court  subpoena  and/or  refer  to  a  district  court 
in  connection  with  a  civd  suit 

d  To  adjudicate  an  appeal,  complaint  or  grievance 
e.  As  a  daU  source  for  management  information  for  production 
of  summary  descriptive  sUtislics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  coUectec  and  mamuined 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies The  records  may  also  be  utilized  to  respond  to  general 
requests  for  sUtislical  information  (without  personal  identification 
of  individuals)  under  the  Freedom  of  Information  Act  or  to  locate 
individuals  for  personnel  research 

f  To  refer  pertinent  information  to  the  appropriate  Federal. 
State,  or  local  agency  responsible  for  investigating,  prosecuting,  en- 
forcing, or  implementing  a  sUtute.  rule,  regulation,  or  order  »here 
there  is  an  indication  of  a  violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

g  To  request  information  from  a  Federal,  State,  or  local  agency 
maintaining  civil,  criminal,  or  other  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is- 
suance of  a  grant,  license,  or  other  benefit 

h  To  disclose  information  to  the  Office  of  Management  and 
Budget  at  any  stage  in  the  legislative  coordination  and  clearance 
process  in  connection  with  private  rebef  legislation  as  set  forth  in 
OMB  Circular  No,  A-19. 

i  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres- 
sional office  made  at  the  request  of  that  individual 

j.  To  disclose  information  to  another  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a  suit  before  the  court 

Policies  and  practices  for  storing,  retrieving,  accesalag,  reUlaiag, 
and  disposing  of  records  la  the  system:  See  Storage,  Retrievability, 
Safeguards,  Access,  Retention,  and  Disposal  below. 
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Stora|c:  These  records  arc  maintained  in  file  folders,  hinders  and 
index  cards 

Rrirkvabitily:  These  records  arc  indexed  by  Ihe  names  of  the  in 
Uiviituals  on  \»hom  thcv  are  maintained 

Safeguards:  Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  empKned  to  present  unaulhori7cd  disclosure 

Retention  and  disposal:  These  records  are  maintained  up  to  two 
sears  fri>m  the  closing  nf  the  case  and  are  transferred  to  the  (iSA 
KegK>nal  l-eder,il  Recotds  Centers  They  are  destroyed  by  the 
Federal  Records  Centers  when  the  records  are  seven  years  old 

Ssiiteiii  maoagerisl  and  address:  a  Appeals  Review  Board  appeal 
aiiH  reopening  pet'.lion  Control  Index  Card  file.  Chairman.  Appeals 
Review  Board.  t'S.  Civil  Service  Commission,  TXH)  E  Street. 
N  W  .  Washingtcn.  DC    20415 

b.  Appeals  under  Part  772  Diiector,  Federal  Employee  Appeals 
Aulhoriiv.  U  S.  Civil  Service  Commission.  I'JOO  E  Street.  N  W  . 
Washington,  11  C    21)^1  V 

c  Classification  appeals  to  the  Commission,  performance  rating 
ar^fals.  anii  complaints  records  Director.  Bureau  of  Personnel 
M.inagement  ^valuation.  US  Civi!  Service  t  ommission.  IVtM)  F 
Sireet.  N  W  .  Washington.  DC    20415 

d  Agency  adverse  action  appeals  records  (initiated  prior  to  Sep- 
l»niber  *>.  1974).  classification  appeals  in  agencies.  EEC)  complaints 
files,  and  gnevance  records:  Personnel  Officer  or  designated  offi 
cial.  Local  Agency  Installation. 

Notlfkallon  procedure:  Contact  the  appropriate  system  manager 
above  Indiviiljals  who  have  filed  appeals  or  grievances  are  aware 
of  that  fact  and  have  been  provided  a  cop)  of  the  record  Thcv 
mav.  however,  contact  the  apptiipriate  system  manager  indicated 
above  regarding  the  existence  o'  .h  record^  pertaining  to  them  Ii 
IS  necessary  to  furnish  the  f<  .  mg  information  when  making 
inquiries  about  records: 

a.  Full  name. 

b.  Date  of  birth 

c    Kind  of  action  taken  by  the  agency  • 

Record  access  procedures:  Individuals  who  have  appealed  or  filed 
a  gnevance  about  a  decision  or  determination  made  by  an  agency 
or  about  conditions  existing  in  an  agency  already  have  been  pro- 
vided a  copy  of  the  record.  The  contest,  amendment,  or  correction 
of  an  appeal  or  gnevance  record  is  permitted  during  the  prosecu- 
tion of  an  appeal,  grievance,  or  complaint  by  the  individual  to 
whom  the  record  pertains  However,  after  an  appeal,  gnevance.  or 
complaint  case  has  been  closed,  an  individual  may  gain  access  to, 
or  contest  the  official  copy  of,  an  appeal,  grievance,  or  complaint 
record  by  writing  the  appropriate  system  manager  indicated  above 
Individuals  should  provide  their  name,  date  of  birth,  agency  in 
which  employed,  approximate  date,  and  the  kind  of  action  taken  by 
the  agency  when  requesting  access  to.  or  contest  of,  records. 

Contesting  rr-,:ord  procedures:  Same  as  record  access  procedures 
above 

Record  source  categories:  The  sources  of  these  records  are: 

a   Individual  to  whom  the  record  pertains. 

b.  Agency  and'or  Commission  officials. 

c.  Affidavits  or  statements  from  employee, 
d   Testimony  of  witnesses 

e  Official  documents  relating  to  the  appeal,  grievance,  or  com- 
plaint 

f   Correspondence  from  specific  organizations  or  persons. 

est    GOVT- 2 
.System    name:    Confidential    Employment    and    Financial    Interest 
Stdtemer.ts  — CSC 

System  location:  The  records  are  located  in  agencies  and  the  Civil 
Service  Commission  as  indicated  below. 

a  Office  of  the  General  Counsel.  US  Civil  Service  Commission. 
IVOO  E  Street,  N  W  .  Washington,  DC.  20415. 

n  Office  of  the  General  Counsel  or  designated  official.  Depart- 
ment or  Agency  with  which  employed,  Washinglton,  DC 

Categorks  of  individuals  covered  by  the  system:  Agency  heads. 
Presidential  appointees  in  the  Executive  Office  of  the  President; 
Presidentially  appointed  fuU-time  members  of  committees,  boards, 
aor  coirmissions;  and  agency  employees  who  are  required  by  Ex 
ccutive  Order  11222  to  file  such  statements,  including  former  em- 
ployees. 


Categories   of   records   in   the  system:   Contains   statement   of   per 
sonal   and    family    holdings   and   other    interests    in    business   enter 
prises,    listing    of    creditors,    outside    employment,    and    opinion    of 
counsel,  and  confirmation  material 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1222 

Roulinr  u>rs  of  rrcord.s  maintained  in  Ihr  systrm,  inrluding  catrgu- 
ries  of  users  and  the  purposes  of  such  uses:  I  hose  records  arc  used 
as  indicated  below. 

a    To'  refer,  where  there  is  an  indication  of  a  violation  or  poten 
tial  violation  of  lav.,  whether  civii,  criminal,  or  regulator\  in  nature, 
to  the  appr<ipriate  agency   whether  Federal    state,  or  local,  charged 
with  the  responsibility  of  investigating  or  implementing  (he  slatute, 
or  rule,  regulation  or  order  issued  pursuant  thereto 

b  lo  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retcntK'n  of 
an  employee  or  other  benefit,  to  the  extent  that  the  information  is 
relevant  :ind  necessary  to  the  requesting  agency's  decision  on  th.it 
m.iKci 

c  As  a  data  source  for  management  information  for  production 
of  summarv  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu 
dies  The  records  may  also  he  utili/ed  to  respond  to  ^ener.il 
requests  for  statistical  information  (without  personal  identification 
of  individuals)  under  the  Freedom  of  Information  Act  or  to  locate 
specific  individuals  for  personnel  research  or  other  personnel 
management  functions 

d     To    provide    information    to   a    congressional   office    from    the 
record  of  an   individual  in  response  to  an   inquiry   from   a  congres 
sional  office  made  at  the  request  of  that  individual 

e.  To  disclose  information  to  another  Federal  agency  or  to  a 
court  when  the  Government  is  partv   to  a  suit  before  the  court 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  Ihe  system:  See  Storage,  Retrievability . 
Safeguards.  Access.  Retention,  and  Disposal  below 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  mamtained 

Safeguards:  These  records  are  located  in  lockable  metal  file 
cabinets 

Retention  and  disposal:  These  records  are  disposed  of  two  years 
after  separation  of  the  employee  or  five  years  upon  approval  of  the 
Civil  Service  Commission 

System  managcr(s)  and  address:  The  System  Managers  are  in- 
dicated below 

a    For  agency  beads.  Presidential  appointees  in  the  Executive  Of 
fice  of  the  President.  Presidentially  appointed  full-time  members  of 
committees,     boards,    or    commissions;    Commissioners    and    em 
ployees  of  the  Civil  Service  Comfliission: 

Office  of  the  General  Counsel.  US,  Civil  Service  Commission, 
1900  E  Street.  N  W'  .  Washington.  DC    20415 

b.  For  all  employees  other  than  those  indicated  above: 

Office  of  the  General  Counsel,  Department  or  Agency  with 
which  employed.  Washington.  DC 

Notification  procedure:  Contact  the  appropriate  system  manager 
indicated  above  It  is  necessary  to  furnish  the  following  information 
in  order  to  identify  the  individual  whose  records  are  requested: 

a.  Full  name. 

b    Department  or  agency  and  component. 

c    Mailing  address  to  which  the  reply  should  be  mailed 

Record  access  procedures:  .An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  l-y 
contacting  m  person  or  by  writing  the  appropriate  System  Manager 
indicated  above 

Coutesting  record  procedures:  Same  as  record  access  procedures 
above 

Record  source  categories:  Individuals  on  whom  records  arc  main- 
tained 

t:SC/GOVT-3 

System  name:  General  Personnel  Records  — CSC 

System  location:  These  records  are  located  in  agencies  and  the 
National  Personnel  Records  Center  as  indicated  below. 

a.  Current  Federal  employees:  Personnel  f)ffice  or  designated  of- 
fice. Department  or  Agency  with  which  employed.  Local  Installa- 
tion. 
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b.  Fonner  Federal  employees:  National  Pertonoel  Records 
Center.  General  Services  AdmmistraUon.  Ill  Winnebago  Street.  St 
Louis,  Missouri  631 18 

Calcg«rlca  of  ladiTldaals  covered  by  tbc  ayatcM:  Current  and 
fonner  Federal  employees 

Calctorte*  of  records  km  tkc  systcn:  These  records  conUtn  infor 
mation  about  an  individual  such  as  the  birth  date;  Social  Security 
Number,  veteran  preference,  tenure,  handicap;  past  and  present 
salaries,  grades,  and  position  titles,  letters  of  commendation,  repri- 
mand, charges,  and  decision  on  charges;  notice  of  reduction  in 
force;  localor  files;  personnel  actions,  including  but  not  limited  to. 
appointment,  reassignment,  demotion,  detail,  promotion,  transfer, 
and  separation;  training  files;  minonty  group  designator  files; 
records  relating  to  life  msurance.  health  benefits,  and  designation 
of  beneficiary;  performance  ratings;  awards;  medical  records;  per- 
formance appraisals,  appraisals  of  potential.  Central  Personnel  Data 
FUe  (CPDF);  mobility  assignment  files  under  the  Intergovernmental 
Personnel  Act,  and  agency  adverse  action  files. 

ABtkority  lor  asalaUaancc  ol  the  tyslcm:  Title  S,  U.S  C  Sections 
n02,  2951.  4U8.  4308,  4506,  and  Executive  Order  10561.  dated 
September  13,  1954 

RMidae  Bscs  of  records  malDUtacd  la  the  sysUm,  faaciadteg  catego- 
rWa  of  oacrs  aad  tkc  parpooes  of  sach  uart:  Information  in  these 
records  may  be: 

a  Used  in  tbc  selection  process  by  the  agency  maintaining  the 
record  in  connection  with  appointments,  transfers,  promotions,  or 
qualifications  determinations.  To  the  extent  relevant  and  necessary, 
it  wiD  be  furnished  upon  request  to  other  agencies  for  the  same 
purpose. 

Disclosed  to  other  Government  agencies  maintaining  relevant  en- 
forcement or  other  information  if  necessary  to  obtain  from  these 
agencies  information  pertinent  to  decisions  regarding  hiring  or  re- 
tention. 

c.  Disclosed  to  prospective  employers  or  other  organizations,  at 
the  request  of  the  individual 

d.  Disclosed  to  officials  of  foreign  Governments  for  clearance  be- 
fore employee  is  assigned  to  that  country. 

e.  Disclosed  to  educational  instituuons  for  training  purposes 

f.  Disclosed  to  the  Department  of  Labor;  Veterans'  Administra 
tion;    Social    Security     Administration;    Department    of    Defense. 
Federal  agencies  who  may   have  special  civilian  employee  retire- 
ment programs;  National  State,  county,  municipal,  or  other  pubUcly 
recognized  charitable  or  social  security  administration  agency  to  ad 
judicate  a  claim  for  benefits  under  the  Bureau  of  Retirement,  In- 
surance, and  Occupationsl  Health's  or  the  recipient's  benefit  pro 
gram(s),  or  to  conduct  an  analytical  study  of  benefits  being  paid 
under  such  program. 

g.  Disclosed  to  health  insurance  carriers  or  plans  participating  in 
the  Federal  Employee's  Health  Benefits  Program  in  support  of  a 
claim  for  health  insurance  benefits 

h.  Disclosed  to  Federal  Employees'  Group  Life  Insurance  Pro- 
gram in  support  of  an  individual's  claim  for  life  insurance  benefits. 

i.  Disclosed  to  labor  organizations  in  response  to  requests  for 
names  of  employees  and  identifying  information. 

j.  If  information  indicates  a  possible  violation  of  law.  it  may  be 
disclosed  to  law  enforcement  agencies 

k.  Disclosed  to  district  courts  to  render  a  decision  when  an  agen- 
cy has  refused  to  release  to  current  or  former  Federal  employees  a 
record  under  the  Freedom  of  Information  Act. 

I.  Disclosed  to  district  courts  for  use  in  rendering  a  decision 
when  an  agency  has  refused  to  release  a  record  to  the  individual 
under  the  Freedom  of  Information  Act  (FOIA). 

m.  Used  to  provide  sutistical  reports  to  Congress,  agencies,  and 
the  public  on  characteristics  of  the  Federal  work  force. 

n.  Used  in  the  production  of  summary  descriptive  statistics  and 
analytical  studies  The  records  may  be  used  to  respond  to  general 
requests  for  sUtistical  information  (without  personal  identifier) 
under  FOIA;  or  to  locate  individuals  for  personnel  research  or 
other  personnel  research  functions 

o  Disclosed  to  the  Office  of  Management  and  Budget  at  any 
stage  in  the  legislative  coordination  and  clearance  process  in  con- 
nection with  pnvate  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19. 

p.  Disclosed  to  the  appropriate  Federal,  State,  or  local  agency 
responsible  for  investigating,  prosecuting,  enforcing,  or  implement- 
ing a  statute,  rule,  regulation,  or  order  where  there  is  an  indication 
of  a  violation  or  potential  violation  of  civil  or  criminal  law  or  regu- 
lation. 


q.  Disclosed  to  an  agency  upon  request  for  determination  of  an 
individual's  entitlement  to  benefits  m  connection  with  Federal 
Housing  Administration  programs 

r  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  a  congres 
sional  office  made  at  the  request  of  that  individual 

s  Used  to  provide  an  official  of  another  Federal  agency  any  in 
formation  he  or  she  needs  to  know  in  the  performance  of  his  or  her 
official  duUes  related  to  reconciling  or  reconslnicting  daU  files, 
compiling  descnptive  statistic;,  and  making  analytical  studies  u 
support  ol  the  personnel  functions  for  which  the  records  were  col- 
lected and  are  maintained 

t    Disclosed  to  officials  of  labor  organuaiions  recogniied  under 
Executive  Orders  11636  and  11491.  as  amended,  when  relevant  and 
necesssary   to   their   duties   of  exclusive   representation   concerning 
personnel  polkies.  practices,  and  matters  affecting  working  condi 
tions. 

u  Used  to  select  employees  for  incentive  awards  and  other 
honors  and  to  publicize  those  granted  This  may  include  disclosure 
to  other  public  and  pnvate  organizations,  including  news  media, 
which  grant  or  pubbcize  employee  awards  or  honors 

V  Disclosed  to  another  Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the  court 

Polktcs  aad  practkc*  lor  storing,  retrieving,  acctsilog,  rtUining, 
aad  dispoclflg  ol  records  in  the  sysUm:  See  Storage.  Relrkvability . 
Safeguards.  Access,  RetenUon.  and  Disposal  below 

Storage:  The  records  are  maintamed  in  file  folders,  magnetic 
tape,  punched  cards,  microfiche,  lists,  and  forms 

Retrkvablllty:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  ideniificatioc  number. 

Salegnarda'  Records  are  located  in  lockable  metal  file  cabinets  or 
m  secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access 

Retcatloa  aad  dbpoMi:  The  Official  Personnel  Folder  (OPF)  is 
retained  by  the  employing  agency  as  long  as  the  individual  is  em 
ployed  with  that  agency  When  the  individual  uansfers  to  another 
Federal  agency  or  lo  another  appomting  office,  the  OPF  u  sent  to 
that  agency  or  office  Within  thirty  (30)  days  after  an  individual 
separates  from  the  Federal  service,  the  OPF  is  sent  to  the  NaUonal 
Personnel  Records  Center  Adverse  action  files  are  retained  by  the 
agency  indefinitely  Other  records  are  maintained  for  2  years  or 
destroyed  when  an  individual  leaves  the  agency 

System  managcr(s)  and  address:  The  System  Managers  arc  in 
dicated  below. 

a  For  current  Federal  employees  Personnel  Officer  or  other 
designated  official.  Depailment  or  Agency  with  which  employed. 
Local  Installation 

b  For  former  Federal  employees  Director,  Bureau  of  Manpower 
Information  Systems,  US  Civil  Service  Commission,  1900  E 
Street,  N  W  .  Washington.  DC    20415 

Notlfkatkn  procedure:  The  procedures  are  indicated  below. 
a    If  mterest  is  in   specific   agency   or  department,   inquiries,   in- 
cluding name,  date  of  bu-th,  and  Social  Security  Number,  should  be 
addressed   to     Director  of   Personnel,   Department   or   Agency   con- 
cerned. Washington.  DC 

b  Other  inquiries,  including  name,  date  of  birth,  and  Social 
Security  Number,  should  be  addressed  to:  Director.  Bureau  of 
Manpower  Information  systems.  US  Civil  Service  Commission, 
1900  E  Street.  N  W.  Washington,  DC  20415. 
Record  acceu  procedures:  The  procedures  are  indicated  below, 
a  Current  Federal  employees  who  wish  to  gain  access  to  their 
records  should  contact  their  Personnel  Office,  or  designated  of- 
fice. Agency  or  Department  with  which  employed.  Agency  or  De- 
partment Installation 

b  Former  Federal  employees  who  wish  to  gain  access  to  their 
records  should  direct  such  a  request  in  writing,  including  their 
name,  date  of  bu-th.  and  Social  Secunty  Number,  to  Du-ector.  Bu- 
reau of  Manpower  Information  Systems.  US  Civil  Service  Com- 
mission. 1900  E  Street.  N  W  .  Washington.  DC    20415. 

Contesting  record  procedures:  The  procedures  for  contesting 
records  are  indicated  below: 

a.  Same  as  record  access  procedures  above  for  current  Federal 
employees 

b  For  former  Federal  employees:  Direct  such  a  request  in  writ- 
ing, including  name,  date  of  birth,  and  Socul  Security  Number  to; 
Director.  Bureau  of  Manpower  Information  Systems.  US  Civil 
Service  Commission.  1900  E  Street,  N,W,,  Washington,  DC.  20415. 
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Record   Manv  calct«rica:    Information   in   this   tyttem   of  records 
either  comes  from   the  individual  to  whom   it  applies  or  is  denved 
from  uiformaiion  the  individual  supplied,  except  informatioD  pro 
vided  by  agency  officials  on  pay.  leave,  and  allowance  records 

CSC/GOVT-4 
S;stciB  aamr:  Personnel  Investigations  Records  — CSC 

Syttrni  localioa:  Bureau  of  Personnel  Investigations.  U.S.  Civil 
Service  Commission.  I'KW  F  Street,  N  W  .  Washington.  DC    20415 

Categori«f  ol  ladivMaali  covered  by  Ibc  lydem:  Tbe  categories  of 
individuals  are  m<.'tcated  below 

a    Current  and  former  applicants  for  employment  m  the  Federal 
service,     including    Government    corporations.    Government    con 
trolled    corporations,    and    other    establishments    in    the    executive 
branch,  and  in  the  Government  of  tbe  Distnct  of  Columbia 

b  Cunent  and  former  Federal  employees,  including  employees 
of  Government  corporations.  Government  controlled  corporations, 
and  other  establishments  in  the  executive  branch,  and  employees  of 
the  Ciovemment  of  the  District  of  Columbia 

c  American  citizens  who  are  current  or  former  appbcants  for 
employment  with  International  Organizations 

d  American  citizens  who  are  current  or  former  employees  of  In- 
ternational Organizations 

e    Individuals  considered  for  access  to  classified  information  or 
restncted  areas  and/or  security   determinations  as  contractors,  em 
ployees    of    contractors,    experts,    instructors,    and    consultants    to 
Federal  programs 

f  Individuals  considered  for  assignment  a?  representatives  of  the 
Federal  Government  in  volunteo.  programs 

g  Individuals  who  are  neither  applicants  nor  employees  of  tbe 
Federal  Government,  but  are  or  were  involved  .n  Federal  programs 
under  a  cooperative  assignment  or  similar  agreement 

b  Individuals  who  are  neither  applicants  nor  employees  of  the 
Federal  Government,  but  are  or  were  involved  in  matters  related  to 
the  administration  of  the  merit  systtm 

Categories  o(  records  In  the  lystem:  These  records  contain  in- 
vestigative information  regarding  an  individual's  character,  con 
duct,  and  behavior  in  the  community  where  he  or  she  lives  or  lived; 
arrests  and  convictions  for  an>  violations  against  the  law  ,  reports 
of  interviews  with  prcse.it  and  former  supervisors,  co-workers,  as 
sociales.  educators,  etc  ;  reports  about  the  qualifications  of  an  in- 
dividual for  a  specific  position;  reports  of  inquu-ies  with  law  en- 
forcement agencies,  employers,  educational  institutions  attended; 
and  other  information  developed  from  the  above. 

Authority  for  maintenance  of  the  lyslem:  The  authorities  for  main 
irnance  of  the  system  are  indicated  below 

a  Section  2.  Civil  Service  Acl  of  1883  — original  authority,  now 
codified  in  Title  5.  CFR  Section  5  2.  Civil  Service  Rule  V 

b.  Sections  1303.  1304.  and  3301.  TiUe  5,  US  C 

c.  Sections  7,  8(b).  8(c),  9(a),  9(c)  and  14.  Executive  Order  10450 

d.  Public  Law  92-261  and  Sections  713  216  and  713  220  of  the 
Civil  Service  Regulations 

e  Section  7701.  Title  5,  US  C  (formerly  Section  14  of  the 
Veterans  Preference  Act  of  1944,  as  amended),  and  Executive 
Order  10988 

f  SecUons  15011508  and  7324-7327  of  TiUe  5,  U.S.  Code 
(formerly  Section  12(b)  of  the  Hatch  Act) 

g  Section  2165  of  Title  42,  US  Code  (formerly  the  Atomic 
Energy  Act  of  1954.  as  amended) 

h   Section  2585  of  Title  22.  US   Code  (formerly  P.L.  87-297). 

i.  Executive  Order  10422.  as  amended 

J  Section  2455  of  Title  42,  US  Code  (formerly  the  National 
Aeronautics  and  Space  Act,  PL.  85-568). 

k   Section  1434  of  TiUe  22,  US   Code  (formerly  PL.  80-402) 

1  In  addition  to  the  provisions  cited  above,  there  are  various  acts 
of  Congress  that  contain  implied  authority  for  the  Commission  to 
investigate,  such  as  laws  prohibiting  the  purchase  and  sale  of  of- 
fice, holding  of  two  offices,  conspiracy,  and  other  prohibitory 
statutes. 

Routine  uses  of  records  malnUlned  in  tbe  system,  including  catego- 
ric* of  users  and  the  purposes  o(  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows: 

a  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government,  and  the  District  of  Colum 
bia  Government,  having  an  interest  in  the  individual  for  employ- 
ment purposes,  including  a  security  clearance  or  access  determma- 
lion,  anf!  a  need  to  evaluate  qualifications,  suitability,  and  loyalty 
to  the  United  States  Government 


b  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government  to  avoid  dupUcation  when 
such  agency  or  department  conducts  an  investigation  of  tbe  m 
dividual  for  the  purpose  of  granting  a  security  clearance,  or  for  the 
purpose  of  making  a  determination  of  qualifications,  suitability,  or 
loyalty  to  the  United  Slates  Government,  or  access  to  classified  in 
formation  or  restricted  areas 

c  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  Government  having  the  responsibility  to 
grant  security  clearance,  make  a  determination  regarding  access  to 
classified  information  or  restricted  areas,  or  to  evaluate  qualifies 
tions,  suitability,  or  loyalty  to  the  United  States  Government,  in 
connection  with  performance  of  a  service  to  the  Federal  Govern 
ment  under  a  contract  or  other  agreement 

d  To  the  intelligence  agencies  of  the  Department  of  Defense. 
National  Security  Agency.  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investigation  for  use  in  intelligence  activities 

e     To   any    source    from    which   information    is   requested    in    the 
course  of  an  investigation,  to  the  extent  necessary   lo  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in 
vestigation.  and  to  identify  the  type  of  information  requested 

f    In  the  event  of  an  indication  of  any  violation  or  potential  viola 
tion  of  the  law.  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by   statute,  or  by  regulation,   rule,  or  order  issued 
pursuant  thereto,  the  relevant  rccord>  in  the  system  of  records  ma> 
be   referred,   as  a   routine   use,   to  the  appropriate  agency,   whether 
Federal,  State,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforce 
Lient  or  implementing  the  statute,  or  rule,  regulation,  or  order  is- 
sued   pursuant    thereto     Such    referral    shall    also    include,    and    be 
deemed  to  authorize.  (1)  any  and  all  appropriate  and  necessary  uses 
of   such    records   in   a   court   of  law    and    before   an   administrative 
board  or  hearing,  including  referrals  related  to  probation  and  parole 
matters,  and  (2)  such  other  interagency  referrals  as  may  be  neces 
sary  to  carry  out  the  receiving  agency's  assigned  law  enforcement 
duties 

g  To  a  Federal  agency,  in  response  to  its  request,  in  connection 
with  the  letting  of  a  contract,  or  the  issuance  of  a  bcense,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor- 
mation'is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  matters 

h  As  a  data  source  for  management  information  for  production 
of  summary  descnptive  statistics  and  analytical  studies  m  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  research  functions  or  manpower  studies 
The  records  may  also  be  utilized  to  respond  to  general  requests  for 
statistical  information  (without  personal  identification  of  in- 
dividuals) under  the  Freedom  of  Information  Act  or  to  locate  in- 
dividuals for  personnel  research 

i.   To   provide    information    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres 
sional  office  made  at  the  request  of  that  individual 

j  To  disclose  information  to  another  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a  suit  before  the  court 

Policies  and  practices  for  storing,  retricviiig,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  See  Storage.  Retrievability  , 
Safeguards.  Access.  Retention,  and  Disposal  below 

Storage:  Some  files  are  maintained  in  folders  in  a  room  with  a 
window  less  door  which  is  locked  with  a  manipulation-proof  com 
bination  lock  and  protected  by  a  police  alarm  system  Older  files 
are  in  storage  at  the  GSA  Reords  Center.  Suitland.  Maryland 
Other  files  are  maintained  in  metal  file  cabinets  which  are  secured 
by  use  of  bars  and  combination  locks  when  not  in  use  The  index 
for  this  system  of  records  is  contained  in  Rotary  Wheeldex 
machines  which  are  covered  and  locked  when  not  in  use. 

Retrievability:  Records  are  indexed  by  name  in  alphabetical 
order. 

Safeguards:  All  officials  and  employees  are  required  to  have  an 
appropriate  security  clearance  before  they  are  allowed  access  to  the 
fUes  and  records 

Retention  and  disposal:  The  procedures  are  indicated  below- 

a  File  cards  from  the  index  to  the  system  of  records  which  show 
the  existence  of  an  investigative  file  are  maintained  for  20  years 
plus  the  current  year,  or  longer  if  further  investigative  activity  was 
initiated  within  the  past  20  years  File  cards  which  show  completion 
of  clear  National  Agency  Checks  or  National  Agency  Checks  and 
Inquiries  are  maintained  for  two  years  plus  the  current  year. 


b  Other  cards  are  removed  from  the  index  and  stored  In  1980 
the  stored  cards  and  corresponding  investigative  files  will  be 
destroyed 

c  Files  destroyed  by  the  CSC  are  burned.  The  means  of  disposal 
of  investigative  files  is  determined  by  the  National  Archives  and 
Records  Service 

System  maBagcr(i)  and  addrcu:  Director.  Bureau  of  Personnel  In- 
vestigations, United  States  Civil  Service  Commission,  1900  E 
Street.  NW.  Washmgton.  DC    20415 

Nollflcatioa  procedure:  Contact  the  system  manager  above  It  is 
necessary  to  furnish  tbe  following  information  in  order  to  identify 
the  individual  whose  records  are  requested: 

a    Full  name 

b   Date  of  birth. 

c    Place  of  birth, 

d  Any  available  information  regarding  the  type  of  record  in- 
volved 

e  Category  of  individual  under  which  the  individual  believes  be 
or  she  fits 

Record  access  proccdarcs:  An  individual  can  obtain  information 
on  the  procedures  (or  gaming  access  to  and  contesting  the  records 
through:  Director.  Bureau  of  Personnel  Investigations.  United 
SUtes  Civil  Service  Commission.  1900  E  Street,  N.W.,  Washington, 
DC    20415 

CoBleitlag  record  procrdurci:  Same  as  record  access  procedures 
above. 

Record  aourcc  calegorica:  Information  contained  in  tbe  system 
was  obtained  from  the  following  categories  of  sources: 

a.  Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

b.  Investigative  and  other  record  material  furnished  by  Federal 
agencies. 

c.  Notices  of  personnel  actions  furnished  by  Fedral  agencies 

d    By  personal  investigatioD  or  written  inquiry  from  sources  such 
as   employers,   educational   institutjons.    references,   neighbors,    as 
socutes,     poUce     departments,     courts,     credit    bureaus,     medical 
records.      probation      officials,       prison      officials,      newspapers, 
magazines,  periodicals,  and  other  publications 

SysUas  cxcnpted  troai  certain  provision*  of  the  act:  Pursuant  to  5 
U.S.C  552«(k)(l).  (2)  and  (5).  and- (6)  all  information  about  an  in 
dividual  in  the  records  that  meets  the  criteria  stated  in  5  U  S.C. 
552*(kKl),  (2),  (5),  and  (6)  are  exempt  from  the  requirements  of  5 
use.  5S2a(cX3)  and  (d)  relatig  to  access  and  contest  and  makmg 
an  accounting  of  disclosure  to  the  individual  named  in  the  records 
for  tbe  following  reasons 

a.  In  that  personnel  investigations  from  time  to  time  obtain  infor- 
mation relevant  to  the  matter  under  investigation  which  is  properly 
classified  by  another  agency  and  which  pertains  lo  national  defense 
or  foreign  policy,  applications  of  exemptions  (k)(l)  will  be  required 
to  prevent  the  individual  from  gaining  access  to  such  information 
under  subsection  (d)  of  the  Act 

b.  In  that  personnel  investigations  involve  civil  law  enforcement 
in  connection  with  the  administration  of  the  ment  system,  the  ef- 
fectiveness of  which  would  be  impaired  should  the  individual  ob- 
tain access  to  the  investigative  record  of  the  matter,  the  appbcalion 
of  exemption  (kK2)  may  be  required  to  prevent  tbe  individual  from 
gaining  access  under  subsection  (d)  of  tb  Act.  Also,  as  the  access 
by  the  individual  to  an  accounting  of  disclosures  of  the  record  of 
such  an  investigation  may  impair  a  law  enforcement  function,  the 
application  of  tbe  exemptions  to  subsection  (c)(3)  of  the  title  will  be 
required. 

c.  In  that  a  personnel  investigation  can  involve  information  ob- 
tained from  a  source  who  furnished  such  information  under  a 
properly  granted  promise  that  the  identity  of  tbe  source  would  be 
held  in  confidence,  the  appbcalion  of  exemption  (kK$)  will  be 
required  to  honor  such  a  promose  should  the  individual  request  ac- 
cess to  tbe  record  under  subsection  (d) 

d.  In  that  personnel  investigations  in  connection  with  the  ad- 
ministraion  of  tbe  examining  function  of  tbe  merit  system  may  in- 
volve tbe  collection  of  test  material,  the  application  of  exemption 
(kX6)  win  be  required  to  prevent  the  exposure  of  such  material 
which  would  compromise  the  cxaminating  process. 

CSC/GOVT— 5 
SjWUm  m»mt:  Recruiting.  Examining,  and  Placement  Records— CSC 
SystcM  locatkm:  Civil  Service  Commission  Job  Information  Cen- 
ters, area,  regional,  and  central  offices  of  tbe  Civil  Service  Com- 
mission as  indicated  in  the  appendix;  and  personnel  and  other  of- 


fices of  Federal  agencies  that  are  authorized  to  make  appointments 
to  positions  and  to  act  for  the  Commission  by  delegated  authority. 

Categories  of  iadividualB  covered  by  the  tystrm:  Persons  who  have 
applied   for   Federal  employment  or  are   employees  or  former  em 
ployees  of  the  Federal  (iovernment 

Catcgoriei  ol  records  lo  the  system:  These  records  contain  infor 
matioD  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance,  convictions  for  offen- 
ses against  the  law;  results  of  written  tests;  appraisal  of  potential, 
honors,  awards,  or  fellowships,  military  service.  veteran 
preference,  birthplace,  birth  date;  Social  Security  Number,  names 
of  relatives  who  are  edKployed  m  the  Federal  service,  legal  re 
sidence.  and  home  address  of  persons  who  have  applied  for 
Federal  employment  or  are  employees  or  former  employees  of  the 
Federal  Government 

Antbority  (or  maiatenance  o(  tbe  lyttcm:  Title  5  U.S.C  .  Sections 
1302.  3109,  3301.  3302.  3304,  3306.  3307,  3309,  3313,  3317.  3318. 
3319.  3326.  4103,  5532,  5533.  and  ^723 

RoutlDc  DM*  of  record.s  asaiolaijied  in  the  system,  includiBg  calego- 
ritt  o(  asrr*  aod  the  purposes  o(  such  use*:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

a.  To  refer  applicants  lo  Federal  agencies  for  employment  con- 
sideration 

b.  To  refer  appbcants  to  State  and  local  Governments,  congres 
sional  offices,  international  organuations.  and  other  public  offices 
with   permission   of   an   appbcant   for   the    purpose   of   employment 
consideration.  i 

c.  To  refer  current  and  former  Federal  employees  to  Federal 
agencies  for  consideration  for  transfer,  reassignment,  reinstate- 
ment, and/or  promotion,  as  applicable 

d  To  refer  curtent  Federal  Government  employees  for  considera- 
tion (or  reassignment  and  promotior.  within  the  employing  agencies 

e.  As  a  data  source  for  management  information  for  production 
of  summary  descnptive  slatisUcs  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  research  functions  or  manpower  studies 
The  records  may  also  be  utilized  to  respond  lo  general  requests  for 
statistical  information  'without  personal  identification  of  in- 
dividuals) under  the  Freedom  of  Information  Act  or  to  locate  in- 
dividuals for  personnel  research 

f  To  refer  pertinent  mformation  to  the  appropnate  Federal, 
State,  or  local  agency  responsible  for  investigating,  prosecuting,  en- 
forcing, or  implementing  a  statute,  rule,  regulation,  or  order  where 
there  is  an  indication  of  a  violation  or  potential  vtolation  of  civil  or 
criminal  law  or  regulation 

g  To  request  information  from  a  Federal.  State,  or  local  agency 
maintaining  civil,  cnminal.  or  other  information  relevant  to  an 
agency  decision  concerning  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  secunty  clearance,  the  letting  of  a  contract,  or  is- 
suance of  a  grant,  bcense.  or  other  benefit. 

h  To  disclose  information  to  the  Office  of  Management  and 
Budget  at  any  stage  in  the  legislative  coordination  and  clearance 
process  in  connection  with  private  relief  legislation  as  set  forth  in 
OMB  Circular  No    A-19 

i  To  provide  an  educational  institution  with  information  on  an 
appointment  of  a  recent  graduate  to  a  Federal  position  at  a  certain 
grade  level. 

}.  To  provide  information  to  a  congressional  office  from  tbe 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres- 
sional office  made  at  the  request  of  that  individual 

k  To  disclose  information  to  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a  suit  before  the  court 

Policies  and  practices  (or  storing,   retrieving,  accessing,  rrtaiolng, 
and  diiposlag  of  records  In  the  system:  Sec  Storage,   Retrievability 
Safeguards.  Acess.  Retention,  and  Disposal  below 

Storage:  Records  are  maintained  on  magnetic  tapes,  disks, 
punched  cards,  microfiche,  cards,  lists,  and  forms 

Retrievability:  Records  are  indexed  by  name,  date  of  birth,  and 
Social  Security  Number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  requu-e  such  access  Quality  as- 
surance checks  and  appropnate  computer  related  safeguards  are 
employed  Personnel  screening  is  employed  to  prevent  unauthonzed 
disclosure 

Retention  aad  dispoaal:  Records  in  this  system  are  retained  and 
disposed  of  per  the  requirements  of  GSA  Records  Schedule  1. 

System  managcr(s)  and  addrcas: 


FEDERAL  HECISTER,   VOL.   42,   NO.    18S— FRIDAY,   SEPTEMBER   23,  1977 


FEDERAL  REGISHI,  VOL.  43,  NO.   US — FRIDAY,  SEPTEMRER  23,  1977 


48742 


PRIVACY   ACT   ISSUANCES 


a    For  applicants  who  filed  an  application  with  an   Area   Office 
Director.   Bureau  of  Recruiting  and   Fxamining.   V  S    Civil   Service 
Commission.  1900  E  Street.  N  W      Washington,  D  C    2041  5 

b    For  individuals  who  filed  an  application  with  a  specific  agcn 
cy     The  personnel  or  designated  office   of   the   agency    installation 
where  appbcation  was  made 

NolUicall«o  procedure:  The  procedures  are  indicated  below 

a  For  applicants  Contact  the  Area  Office  to  which  the  in- 
dividual apphed  (See  address  of  area  offices  listed  in  the  appendix 
below)  Individuals  should  provide  name,  date  of  birlh.  Social 
Secunt>  Number,  identification  number  (if  known),  approximate 
date  of  record,  title  of  examination  or  announcement  with  which 
concerned,  and  geographic  area  in  which  consideration  was 
requested 

b    For  current  Federal  employees    If  the  application  was  made  to 
a  specific  agenc>  ,  the  personnel  office  of  the  agency  where  appbca 
tjon  was  made    Individuals  should  provide  name,  date  of  birth,  So 
cut  Security   Number,  vacancy   announcement  number  (if  known), 
and  title  of  position  for  which  apphed 

Record  iccru  procedures:  Same  as  noitification  procedures 
above 

Cootetting  record  procedurvi:  The  procedures  are  indicated 
below 

a  For  appbcants  Area  Office  to  which  the  individual  appbed 
(Sec  address  of  area  offices  bsled  below) 

b  For  current  Federal  employees  If  the  appbcation  was  made  to 
a  specific  agency,  the  personnel  office  of  the  agency  installation 
where  application  was  made 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  appbes  or  is  denved 
from  mformation  he  or  she  suppbed.  except  reports  from  medical 
personnel  on  physical  qualifications,  results  of  examination  which 
are  made  kno*n  to  appbcants  and  vouchers  suppbed  by  references 
the  applicant  lists 

Syttemt  exempted  from  certain  provisions  of  tht  act: 

Rursaant  to  5  L  SC  552a(kK(')  all  matcnal  and  information  about 
an  individual  that  meet  the  criteria  suted  in  5  U.SC  552a(k)(6)  are 
exempt  from  the  requirements  of  5  L'  S  C  552a(cK3);  (d);  (eMU. 
(eH4)(G),  (H).  and  tl).  and  (fi  relating  to  access  and  contest,  mak 
ing  an  accounting  of  disclosure  to  the  individual  named  in  the 
record,  maintenance  of  information  in  records,  pubUcation  aonually 
in  the  Federal  Register  and  provisions  regarding  rules,  in  that  por- 
tions of  this  system  relate  to  testing  and  examination  materials  that 
are  used  solely  to  determine  mdividual  qualifications  for  appoint- 
ment or  promotion  in  the  Federal  service  The  specific  material  that 
IS  exempted  is  as  follows: 

a    .Answer  keys 

b    Ratings  given  for  the  purpose  of  vabdating  examinations 

c    Rating  schedules,  including  crediting  plans. 

d    Rating  sheets 

e   Test  booklets 

f  Test  Item  files 

g   Transmutation  tables 

Appendix 
An  individual  can  obtain  information  regarding  the  location  of 
systems  of  records  that  may  contain  personal  information  on  hun 
or  her  by  contacting  in  person  or  m  wnling  one  of  the  Commis- 
sion's offices  indicated  below  that  is  nearest  to  where  he  or  she 
resides 

Regional  and  Area  Civil  Service  Comniisaion  OtHcea 
ATLANTA  REGION 

1340  Spnng  St..  N.W.,  Atlanta,  Georgia  30309. 

Area  Offices 

Southerland     Buildmg.     806    Governors    Dr..    S.W.,    Huntsville, 

AUbama  35801 

Federal  Budding.  80  N    Hughey  Avenue,  Orlando,  Florida  32803 
Federal  Office  Budding,  275  Peachtxee  St  ,  N  E  ,  AtlanU,  Gcor 

gu  30303 

600  Federal  Place.  LouisviTe.  Kentucky  40202 

802  N    State  St  .  Jackson.  Mississippi  39201 

310  New  Bern  Ave  .  Raleigh.  North  Carobna  27601 

Federal    Office    Building      3?4    Meeting    St.,    Charleston,    South 

Carobna  29403 

100  Main  St  .  Memphis,  Tennessee  38103 


BOSTON  RKGION 
John  W    McCormack  Post  Office  and  Courthouse.  Boston,  Mas 
sachusetts  02109 

Area  Offices 

Federal  Buildmg    450  Main  St  .  Hartford.  Connecticut  06101 
Federal  Builduig.  Augusta.  Maine  04^30 
■(  Center  Pla/a.  Boston.  Massachusetts.  02108 
Federal  Buildmg.  Portsmouth.  New  Hampshuc  03801 
Federal  -Post     Office     Budding.     Kennedy     Plaza,     Providence, 
Rhode  Island  029(n 

Federal  Budding.  Burlington,  Vermont  05401 . 

CHICAGO  REGION 

Federal  Office  Building.  29ih  Floor,  2M)  South  Dearborn  St  , 
Chicago,  Ilbnois  60604 

Area  Offices 

219  S    Dearborn  St  .  Chicago.  Ubnois  60604 

U.S  Courthouse  and  Federal  Building.  46  F  Ohio  St  ,  Indi 
anapobs.  Indiana  46204 

477  Michigan  Ave  .  Room  565,  Detroit,  Michigan  48226 
Federal   Budding.   Room    196,   Fort   Snellmg.   Twin   Cities.    Min 
nesota  551  1 1 

U  S  Courthouse  and  Federal  Building,  Room  507,  2(X)  W  2nd 
Sueet.  Dayton,  Ohio  4M02 

161  W    Wisconsin  Ave  .  Mdwaukee,  Wisconsin  53203. 

DALLAS  REGION 

1 100  Commerce  St  .  Dallas,  Texas  75242 

Area  Offket 

Federal  Office  Building.  Room  3305,  700  W    Capitol  Ave  ,  Little 

Rock.  Arkansas  72201 

Federal  Building,  610  South  St  ,  New  Orleans,  Louisiana  70130 

421  Gold  Ave  .  S  W  ,  Albuquerque.  New  Mexico  87102 

210  NW    6th  St  ,  Oklahoma  City,  Oklahoma  73102 

1100  Commerce  St  ,  Room  6B4,  6lh  Floor,  Dallas,  Texas  75242 

Property  Trust  Building  Suite  N302.  2211   E    Missouri  Ave..  El 

Paso.  Texas  79903 

702  Carobne  St  ,  Houston,  Texas  77002 

643  E    Durango  Blvd  ,  San  Antonio,  Texas  73205. 

DENVER  REGION 

Building  20,  Denver  Federal  Center,  Colorado  80225. 

Area  Otflcea 

US  Post  Office  Building,  1845  Sherman  Avenue.  Denver. 
Colorado  80203 

130  Neill  Ave  .  Helena,  MonUna  59601 

657  2nd  Ave    North,  Fargo,  North  DakoU  58102 

Federal  Buildmg  US  Courthouse.  Room  201.  515  9th  St  .  Rapid 
City.  South  DakoU  57701 

350  S    Main  St  ,  Room  484.  Salt  Lake  City,  Utah  84101 

2120  Capitol  Avenue,  Room  3002,  Cheyenne.  Wyoming  82001. 

NEW  YORK  REGION 

New  Federal  Buildmg.  26  Federal  Plaza,  New  York,  New  York 
10007 

Area  Offices 

970  Broad  St  ,  Newark,  New  Jersey  07102 

26  Federal  Plaza,  New  York,  New  York  10007 

US  Courthouse  and  Federal  BIdg.,  100  S.  Cbnton  St  .  Syracuse. 
New  York  13202 

US  Court  House  and  Federal  Office  Building.  Carlos  A.  Char 
don  St  ,  Hato  Rey.  Puerto  Rico  00918. 

PHILADELPHIA  REGION 

William  J  Green.  Jr  ,  Federal  Building,  600  Arch  St.,  Philadel- 
phia. Pennsylvania  19106. 

Area  Office* 

Federal  Office  Building.  844  King  St.  Wilmington.  Delaware 
19801 

Federal  Building,  Lombard  St.  and  Hopkins  Place.  Baltimore, 
MaryUnd  21201 

William  J  Green,  Jr.,  Federal  Building,  600  Arch  St  .  Philadel- 
phia. Pennsylvania  19106. 

Federal  Building.  1000  Liberty  Ave.,  Pittsburgh.  Pennsylvania 
15222. 

Atlantic  National  Bank  Building,  415  St  Paul  Blvd.,  Norfolk, 
Virginu  23510. 
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lederal    Building.    500   (Juaaier    St  .   Charleston,    Wtst    Virginia 
25301 

ST.  I. oris  REGION 

12*^6    Federal    Building,     1520    Market    St,    St     Louis.    Missoun 
63103. 

Area  Offices 

New    Federal    Building.    210    Walnut    Street.    Des    Moines.    Iowa 
50309 

120  S    Market  St  .  Wichita.  Kansas  67202. 
601  E    12th  St  .  Kansas  City.  Missoun  64106 
1520  Market  St  ,  St    Louis,  Missouri  63103 
215  N.  17th  St  ,  Omaha,  Nebraska  68102 

SAN  FRANCISCO  REGION 
Federal    Building.    Box    36010,    450    Golden    Gate    Avenue.    San 
Francisco.  California  94102 

Area  Offices 

522  North  Central  Ave  ,  Phoenix.  Arizona  85004. 


851  S    Broadway,  Los  Angeles    C'alilornui  V0()14. 
650  Capitol  Mall,  Sacramento.  Cabfomu  95814. 
880  Front  Street,  San  Diego,  Cabfornia  92188 

450  Golden  Gate  Ave  ,  Box  36122,  San  Francisco.  California 
94102 

300  ALa  Moana  Blvd  .  Honolulu.  Hawau  96813. 
50  S    Virginia  St  .  Reno.  Nevada  89505 

SEATTLE  REGION 

Federal     Budding.    26th    Floor.    915    Second    Avenue.    Seattie, 

Washington  98174. 

Area  Offices 

61"  G    St  .   Anchorage.  Alaska  99501 

Federal  Building.  550  W    Fort  St  .  Boise,  Idaho  83702. 

Federal  Budding,  Room  376.  1220  S.W  3rd  St  ,  Portland.  Oregon 
97204 

Federal  Budduig,  26th  Floor.  915  Second  Ave  .  Seattle.  Washmg 
ton  98174 


(FR  Doc.77-27833  Filed  9-21-77;8:45  am] 
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PRIVACY  ACT  ISSUANCES 


COMMISSION  ON  CIVIL  RIGHTS 

PRIV  AC  V  AC!   OK  1974 

Systems  of  Records,  Annual  Publication 

Pursuant  to  1  II  S  C  ^'>2a(eK4l.  the  I'niled  .Stales  C\>mmissuin 
»>n  ("ivil  Rights  heichv  publishes  the  .S\  stems  of  Records  as  cut 
renllv  maintained  h>  the  agency  The  systems  were  originallv 
published  at  pages  407S6-407i<l .  Jederal  Register  of  September  ^ 
IVS  and  were  amended  at  page  4^4^^  of  the  Federal  Register  on 
October  2.  l^"";.  and  at  page  264S  of  the  ledeial  Register  on  June 
M).  ly'h  ji  pages  SMs4  S14SV  on  l)ecemher  t,.  I*J''h.  at  page  S4:(N 
on  IVcember  H.  \^''h  Additional  changes  not  previously  published 
in  the  Federal  Register  are  itemi/ed  below 

The  name  of  the  Office  of  Field  Operations  has  been  changed  to 
Regional  Office  I.iaison  I'nit  in  System  Notices  CRC  (XX  C'R( 
(XV4.  CRC-tlOS,  CRC  (xr  and  CRC-CKW  1  he  name  of  the  Miuintam 
States  Regional  Office  has  been  changed  to  Rosky  Mountain  Re 
gional  Office  in  System  Notices  CRC  ()t)V  (RC  (lOX.  and  (  RC  (UN 
I'he  name  of  the  Office  of  Information  and  l^ubliLation  h.is  been 
changed  to  IHiblic  Affairs  Office  in  System  Notiv.es  (  R(  IK)S,  and 
C'RC-()(W  Add  Northwestern  Regional  Office.  T  S  C  C  R  .  "^l^ 
Second  Avenue.  Riuim  28^4.  Seattle.  Washington  **KI74  to  the  list 
in  System  Notices  {'RC  tX)^.  t'RCtHIS.  and  CRCOCN  In  Sysicni 
Notice  CRC-009.  delete  Aruona  from  Mountain  States  Regional 
Office  Add  .Arizona  to  the  list  under  the  Western  Region. il  Office. 
and  delete.  Alaska.  Idaho.  Oregon,  and  Washington,  add 
Nonhweslern  Regional  Office    .Alaska.  Idaho.  Oregon.  Washington 

Ihe  propt>sed  amendment  published  at  page  S42(N  of  the  Fedeial 
Register  on  December  H.  1^76.  included  a  change  in  routine  use 
for  System  Notice  Oil)  (travel,  payroll,  time  and  attendance  of 
Commission  staff,  consultants,  and  State  Advisory  (\>mmittce 
members)  of  the  agency  No  ci>mments  on  the  routine  use  were 
received  and  the  routine  use  was  adopted  Ihe  system  was 
amended  as  follows 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copy  of  an  employee's  l>epartment  of  the  Ireasury 
Form  W  2.  Wage  and  lax  Statement,  to  the  Stale,  city  or  other 
UKal  lurisdiclion  which  is  aulh»)n/ed  to  tax  the  employee's  com- 
pensation The  record  will  be  provided  in  acci>rdance  with  a 
withholding  agreement  between  the  State,  city,  or  other  ItKal  ju- 
nsdictK>n  and  the  Department  of  the  Treasury  pursuant  to  "^  I)  S  ('. 
5S16.  5S|7.  or  SS20.  or  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropnate  (official  oi  the  taxmg  junsdic 
tion  to  the  Director,  OfTice  of  Management,  US  Commission  on 
Ciyil  Rights,  who  will  ftirward  the  request  to  the  deneral  Services 
.Administration  for  appropriate  action  1  he  request  must  include  a 
copy  of  the  applicable  statute  or  ordinaire  .luthori/ing  the  taxation 
of  compensation  and  should  indicate  whether  the  authi>rity  of  the 
)urisdiction  to  tax  the  employee  is  based  on  place  of  residence, 
place  of  employment,  or  K>th 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (.S  U  S  C  5520).  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  request  from  an  appropnate  city  official  to  the 
Director.  Office  of  Management.  U  .S  Commission  on  Civil  Rights, 
who  will  forward  the  request  to  the  General  Services  Administra- 
tion for  appropnate  action. 

Dated:  August  25.  1977. 

Richard  Baca. 
(icncrjl  Counsel. 

TABLE  OF  CONTENTS 

(I)  Appeals,  Gnevances  and  Complaints  (staff) 
,   (2)  Applications  for  Employment 
(?)  Complaints 

(4)  Commission  Projects 

(5)  Information   on   Commissioners.    Staff   and    State    Advisory 
Committee  members 

(6)  Other   Fmployee   Programs:    F-F.O,  Trtiubled   Fmployec,  and 
Upward  Mobility 

(7)  Personnel 

(8)  Resource  and  Consultant 

(9)  State  Advisory  Committees  Projects 

(10)  Travel.  Payroll.  *Time  and  Attendance  of  Commissioners, 
Staff,  Consultants  and  State  Advisory  Committee  Members 

CRt  — 001 
System  name:  Appeals,  Grievances  and  Complaints  (intemaT) 


Systirm  l<M.'ati<in: 

Office  of  Man.igement 

Personnel  Offise 

U  .S   Commission  on  Civil  Rights  * 

1121   \'ernu>nt  .Ayenue.  N  U      Room  "^tf 

Washington.  D  C    2iU2'i 

Categories  of  inityiduals  i<i>ered  by  Ihe  system:  .ApplK.inIs  fo( 
Federal  employment,  current  ,ind  former  employees,  agencies  ,ind 
annuitants  whi>  appeal  a  determination  made  by  the  Ct»mmission 

Calegories  of  record.s  in  the  system:    This  system  of  recorils  con 
t.iins   inform. ition   oi    doiunienls    rcl.iting   to   .1   decision   .md   deter 
minalion    m.ide    by     the    C  vnnmission    affecting    an    indiyiilu.il      Ihe 
teconls  consist  <)f  the  miti.il  gney.ince.  compl.iinl.  01  .ippe.il.  letters 
of  mitices  to  the  individual,   records  of  he.inngs  when  conducted. 
mateiials  placed   inti>  the  reciird  to  support   Ihe  decision  01   delei 
mination.    aftidayits    01     si.jtements.    testimony     t>f    witnesses,    in 
vesiig.itive  reports,  notice  of  decision  .ind  related  correspondence, 
opinions  .iml  lecornnunil.ition^ 

Aulh<irity  (or  mainlenafKe  o(  the  system: 
42  ir.S.C   sec    l97Sd(a) 
Federal  Personnel  Regul.ition  (FPM)  2*'^ 
Feder.il  Personnel  Regul.ition  (1  I'M)  "''I 
I'edei.il  Personnel  Kc^;iil.ition  iTMlM  "'^2 

Routine  uses  of  records  maintained  in  Ihe  systeni,  including  catego- 
ries of  users  and  the  purp«ises  of  such  uses:  Ihe  icoids  ami  infor- 
m.ition  in  the  rei.oiils  ni.iy  he  usci.1  10  iesp«)nd  to  .1  request  from  a 
member  of  Congress  reg.irdmg  the  st.itus  of  an  apr>e.il.  compl.iinl  or 
grievance:  to  provide  mlorm.ilion  to  the  public  on  the  decision  of 
.111  .ippeal.  compl.iinl  01  gneyance  required  by  the  Freedom  of  In- 
formalmn  .Act.  to  respond  to  a  court  subpena  and/or  refer  to  a  dis- 
trict court  m  connection  with  a  civil  suit,  to  adjudic.ite  an  appeal, 
complaint,  or  gnevance.  .is  .1  data  source  for  m.in.igement  informa- 
tion for  prtKluction  of  sunim.iry  descnplive  statistics  and  .inalytic.il 
studies  in  support  of  the  function  for  which  the  records  are  col- 
lected and  maintained,  or  fi>r  related  perst>nnel  management  func- 
tions or  personnel  resources  studies,  may  .ilsi>  he  iilili/ed  to 
responil  to  gcner.il  requests  for  statistical  information  (yyilhoul  per- 
sonal identificatuin  »>f  individuals!  under  the  Freeilom  of  Informa- 
tion .Act  or  to  liKate  a  specific  inilnidu.il  for  f>ersonne!  research  t>r 
other  personnel  m.inagemenl  functions,  and  to  procide  inform. ilion 
or  disclose  to  a  Feder.il  agency,  in  response  to  .inothei  .igen>.y's 
request,  in  connection  with  the  hiring  or  retention  of  an  employee 

Disclosure  may  be  made  to  .1  congressional  office  from  the 
record  of  an  individual  in  resptinse  ti>  an  inquiry  from  the  congres- 
sional office  made  .it  the  request  of  th.it  individual 

Policies  and  practices  (or  storing,  retrieying,  accessing,  retaining, 
and  disposing  o(  records  in  the  system:  .Storage  1  hese  recoids  .ire 
m.iintameil  in  secured  file  folders,  and  index  can'  Retnevabili- 
ty — These  records  are  indexei.!  by  Ihe  names  of  the  indiyidu.ils  on 
whom  they  are  maintained  .S.ifegu.irds—  .Access  to  and  use  ol  these 
records  are  limited  to  those  persons  ychose  offici.il  duties  require 
such  access  Personnel  screening  is  employed  to.  preyent 
un.iuthori/ed  disclosure  Retenlion  .md  Dispos.il — Ihe  records  are 
maintained  up  to  twt)  years  .ind  .ire  transferred  to  the  Nation. il  Per- 
sonnel Records  Center.  .St  l,i>iiis.  Missouri  They  .ire  destroyed  by 
the  Federal  Records  Center  when  the  records  are  seven  (7)  years 
old 

System  managerlsl  and  address: 
Office  of  Management 
Personnel  Officer 
U.S   Commission  on  Civil  Rights 
1121  Vermont  .Avenue.  N  W 
Washington.  D  C    2(U2'; 

Notification  procedure;  Individu.ils  yyho  h.iye  filed  .ippe.ils  or 
grievances  are  aware  of  that  fact  and  have  been  prtivided  a  copy  of 
the  record  They  may.  however,  contact  the: 

Office  of  General  Counsel 

U..S   Commission  on  Civil  Rights 

1121  Vermont  Avenue,  N  W  .  Hoom  600 

Washington.  Di     2042*^ 

Record  access  procedures:  .Same  as  aboye  with  appeal  to  the  .Staff 
Director 

Record  source  categories:  Individuals  to  whom  the  record  per- 
tains, agency  and/or  Commissuin  officials,  affidavits  or  statements 
from  employees,  testimony  of  witnesses,  official  documents  relat- 
ing to  the  appeal,  gnevance.  or  complaints,  and  correspondence 
from  specific  organizations  or  persons. 
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Eiemptioiu:  The  reasons  for  possibly  a.sserting  the  exemptions 
.ire  to  prevent  subjects  of  inyestig.ilion  from  frustr.iting  the  in- 
yestig.itory  process,  to  prevent  ilisi.  Insure  of  investig.itive 
ttvhnu)iies.  lo  m.unlam  Ihe  .ibilily  to  obt.im  necessary  inform. ition. 
Ill  fulfill  (.ommilmenis  m.ide  to  sources  to  protect  their  idenlilies 
and  the  cimfidenliality  of  infi>rmaIion  .ind  lo  avoid  endangcnng 
these  sources 

(  R(_«)02 
System  name:  .Applications  for  Fniploymcnt 
System  location: 

C  S    Commission  on  Civil  Rights 
f)fficc  of  Man.igement 
I'erviuinel  Diy  ismn 

1121   Vermoni  .Avenue.  N  W  ,  Room  .507 
Washington.  D  C    20425 

CX;casionally  located  on  a  temporary  basis  in  divisional  or  regional 
orTiccs 
C  atrgories  of  individuals  covered  by  the  system:   .Applicants  seek- 
ing employmenl  with  the  I'.S   Commission  on  Civil  Rights 

Categories  o(  records  in  Ihe  system:  Ihe  system  comprises  SF 
I""!  s  person:il  resumes  .ind  in  many  insiances  C'lvil  Seryice  Com- 
mission ex.iminalion  s,  ores  of  individu.iK  seeking  employment  with 
the  Commission  on  (  lyil  Rights 

Authority    for    maintenance    of   Ihe   system:    •>    CSC     sees     n02. 

niN.  'iMu,  \M)2.  ^Mu.  uiy,.  v,i)7.  uw    un    ur    ?tis   i^iy 

'126.  ??49.  410?,  «;s:t2.  S5U.  572?,  and  Fxecutive  Orders   1057  and 
1110?   42  U  SC    197V1 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Inform. ition  in  these 
rei.ords  ;ii.iy  he  used  lo  icfci  .ipplicants  lo  the  yarious  offices  of 
Ihe  Commission  for  purposes  of  ci>nsider,iiion  for  placement  in 
positions  for  whish  the  applic.ints  have  applied  and  are  qualified 
Ihe  rc>.ords  are  .ly.nlabic  to  personnel  specialists  who  review  the 
.ipplisants  qualifications  and  consider  them  for  ;ippropriate  agencv 
va..,incies 

Records  including  Standard  Forms  H''.  K6,  K7  and  1"!  are  also 
Uansmilled  to  the  Civil  Service  Commission  for  investigative  pur- 
poses and  assistance  to  the  .Agency  in  selecting  employees 

Disclosure  may  be  made  to  a  congression.il  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
su'nal  office  made  .it  ihe  request  of  th.it  mdiyidii.il 

Policies  and  practices  f<ir  sluring.  retrieying,  accessing,  ^retaining. 
and  disposing  of  rec<»rds  in  Ihe  system:  Storage — The  records  .ire 
niainlained  in  file  folders  Retrievabilily  —  In  some  regional  .md  divi- 
sional offices,  the  records  are  retneved  by  name  In  the  Personnel 
<  )fficc.  the  reci>rds  are  recorded  hv  name  and  grade  in  a  log  bixik 
I  hey  can  also  be  retrieved.  ht>wcvcr.  by  gr;ide  classification 
Safeguards  —  .Access  to  these  records  are  restncled  to  those  with 
appropriate  function  within  the  agency  Retention  and  DispMisal  — In 
dnisional  or  regional  offices,  the  records  arc  retained  for  an  in- 
definite period  of  time  They  are  then  forwarded  to  the  Personnel 
Office  or  discarded  In  the  Personnel  Office,  every  year  the  appli- 
..alions  are  returned  to  the  applic;ints  for  update  and  resubmission 
if  applicants  are  still  interested  in  employment  with  the  (  ommis- 
sion 

System  managers  si  and  addrevs: 

Personnel  Officer 
Offic,e  of  Management.  Room  ^07 
I'  S    Commission  on  Civil  Rights 
1121   Vermont  .Avenue,  N  W. 
Washington    D  C    2042'> 

Notification  priKcdure:       1 

Cjeneral  Counsel 

Office  of  General  Counsel.  Room  W)0 
L'  S    Commission  on  Civil  Rights 
1121  Vermont  Avenue.  N  W 
Washington.  DC    2042^ 

Record  access  procedures:  Address  inquines  same  as  Notification, 
with  appeals  to  the  Staff  Director 

Record  source  categories:  Information  submitted  by  .ipplicanis 
seeking  employment  with  the  Commission. 

CRC— 003 

System  name:  Complaints 

System  location: 

US   Commission  on  Civil  Rights 


Office  of  Federal  Civil  Rights  Enforcement.  Complaints 
Division.  Office  of  ficneral  Counsel,  and  Regional  Office 
Liaison  ( )ffKe 

1121  Vermoni  Avenue.  N  W. 

Washington.  D  C    2(U25 
RcgioiuU  Office*: 

(  enlr.d  Sl.iles  Regional  Office.  I'  S  C  C  R 

•vl  I  Walnut  Street  . 

Kansas  Cilv.  Missouri  MI06 

Mid-Atlantic  Regional  Office.  U  S  C C  R 

2120  I.  Street.  N  W    (Rimm  510) 

Washingi.in.  D  C    2(X)?7 

Midwestern  Regional  Office.  U  S  C  C  R 

2?0  .South  liearborn  Street.  ?2nd  Floor 

Chicago.  Illinois  60WW 

Rocky  Mountain  Regional  (Mfice,  USC.CR 

1  xeculive   Tower  Inn 

140'^  (  unis  Street.  Suite  1700 

Denyer.  Colorado  H0202 

Northeastern  Regional  Office,  U  S  C  C  R. 

2h  Federal  Pla/a  (RiK.m  lft?9) 

New  York.  New  York  10007 

Southern  Regional  f)ffice.  U  S  C.  C  R. 

Citizens  I  rust  H:ink  Building  (Room  ?62» 

7^  Piedmont  Avenue.  N  F. 

Atlanta.  Georgia  ?0?0? 

Southwestern  Regional  Office    I'  SCCR 

New  MtHire  Building  iRinim  249) 

10ft  Broadway 

.San  .Antonio.   Texas  78205 

Western  Regional  Office.  I    SCCR 

?I2  Ni>rth  Spring  Street  (Rixim  101  "i) 

l.os  Angeles.  California  9(K)I2 
Categories  of  indiyiduals  covered  by  the  system:  Records  are  main- 
tained by   the  name  of  the  person  filing  the  complaint  and  by  the 
name  of  the  person  or  organization  the  complaint  is  filed  against 

Categories  of  records  in  the  system:  The  record  contains  the  com- 
plaint alleging  a  dental  of  equal  protection  based  on  race,  color, 
religion,  national  origin,  or  sex  or  in  the  Administration  of  Justice 
and  the  action  taken  by  the  Commission  on  that  complaint 

Authority  for  maintenance  ol  the  system:  42  U.S.C.  sec. 
197';c(a)(l  )'and  (*;) 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  ascrs  and  the  purposes  of  such  uses:  The  record  is  used  to 
.issist  in  resolving  complaints  .illeging  denials  of  rights  based  on 
race,  color,  religu>n.  national  ongin,  or  sex  or  in  the  Administration 
»)f  Justice  Users  of  the  record  are  the  person  or  persons,  groups. 
corp<iratit>ns  or  governmental  agencies  against  whom  the  complaint 
IS  made  and  the  Commissioners  and  Commission  staff  dealing  with 
the  complaint,  as  well  as  Federal  or  Slate  agencies  tti  which  com- 
plaints may  be  referred  (Subject  to  the  requirements  of  42  U  S  C 
sec.  1975a(el  1 

Disclosure  may  be  made  Ui  a  congressional  office  from  the 
record  of  an  mdividu.il  in  response  to  an  inquiry  from  the  congres- 
suuial  office  made  at  Ihe  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — Records  are  main- 
tained on  paper  Retnevability  —  Records  arc  indexed  by  subject 
m.ilter.  name  of  the  complaining  [vcrson  or  persons  and  the  name  of 
the  persons,  groups,  corptirations  or  governmental  agencies  against 
whom  the  complaint  is  brought  Retention  and  Disposal — Records 
are  maint;iined  in  file  cabinets  during  the  course  of  the  complaint 
investigation  and  for  a  reasonable  penixl  of  time  afterwards  until 
they  are  retired  to  the  National  Archives 
System  manager(s)  and  addrevs: 

Directi>r 

Office  of  Management 
T'.S.  Commission  on  Civil  Rights 
1121  Vemiont  .Avenue.  N  W. 
Washington.  DC    2(U25 
Notification  procedure:  . 

General  Ci^unsel 

IS  Commission  on  Civil  Rights 
1121  Vermi>nt  Avenue.  N  W. 
Washington.  D  C    2042^ 

Record  access  procedures: 

General  Counsel 
Contesting  record  procedures: 
Staff  Director 


^ 
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PRIVACY  ACT  ISSUANCES 


II  S  Commission  on  f'lvil  Rights 
1121   VcrmonI  Avcnuo.  N  W 

w.ishinj:ii>n.  n  (■  :(«:<; 

Rrtrord  S4>urct-  catfRorics:  Complaints  arc  received  from  the 
puhiK .  resfmnses  ,ire  letCived  from  those  the  complaint  is  filed 
ag.iinsl.  further  information  is  dcveU)pcd  by  C'ommission  staff  iliir- 
ing  the  course  of  dealing  with  complaints 

Eieai;,tkMis:  The  reasons  for  possibly  asserting  the  exemptions 
are  to  prevent  siib'iec's  i>f  investigation  fmni  fiiislr.iling  the  in 
vestigal«trv  prosess.  to  pievent  disclosure  of  investigative 
technimies.  to  maintain  the  ability  to  obtain  necessary  information, 
to  fulfill  commitments  made  to  sources  to  protect  their  identities 
and  the  conlulentialit\  of  information  and  tt>  avoid  enilangenng 
these  sources 

CkC— 004 
Svslem  namr:  Commission  projects 
Svsirm  location: 

I    S   C'ommission  on  C"ivi|  Kights 
1121   Vermont  Avenue.  N  W 
Washington.  IX      :iU2<i 

Calegorifs  o(  individuals  co\er«:<l  by  the  syslem:   Members  of  the 
public    from    whom    the    Commission    has    sought    information,    in 
dividiials  active  or  interested  in  civil  rights  issues  uhi>  have  infor 
mation  on  project  suhjett  areas,  public  and  private  individuals  with 
civil  rights  lespoiisibililies.  and  Ci>ngress  persi>ns 

C'alrgories  a(  records  in  the  system:  Reports  from  staff  field  in- 
vestigations, interview  rep«>rts.  hearing  files,  transcripts,  letters  to 
and  from  individuals  regaiding  civil  rights,  rcpuirts  and  publications 
prepared  bs  governmental  ;igencies  and  private  groups  and  in- 
dividuals concerning  civil  rights;  rcptirts  from  Commissioners  re 
garding  civil  rights,  communications  between  the  Conmiission  and 
other  governmental  agencies  and  between  the  ComniisMon  :ind 
pnvate  groups  and  individuals  gener;ited  in  the  course  of  project  in- 
vestigations. Commissu>n  reports  and  publications 

f'roject  flics  have  h«cn  compiled  by  the  following  offices;  Office 
of  Staff  Director.  Office  i>f  (ieneral  Counsel.  Office  of  Research. 
Office  of  National  Civil  Rights  Issues.  Women's  Rights  Program 
Cnil.  Office  of  Program  and  Policy  Review.  Office  of  federal  Civil 
Rights  I- valuation.  Regional  Office  liaison  Cnit. 

\uth(iril>  for  maintrnancr  i>f  the  system;  42  II.S.C.  sec  147Sc 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  arc  used  to 
determine  what  projects  the  ( 'ommisMon  should  initiate;  recorils 
are  used  as  background  and  supporting  material  for  the  conduct  of 
Commission  projects,  records  are  used  diinng  Ciimmission 
hearfngs  records  arc  used  as  backgri>und  and  supporting  material 
in  the  preparation  of  (Hmmissum  reports  and  publications  Primary 
users  of  these  records  are  Commissioners  and  staff  of  the  U  .S 
Commission  i-n  Civil  Rights  in  the  conduct  of  projects  The  si 
State  .Advisory  Committees  to  the  Commission  make  use  of  project 
records  m  carrying  out  their  advisory  functions  Records  are  also 
available,  in  part,  to  use  by  the  public  upon  request  under  the 
Freedt>m  of  Information  Act.  (Subject  to  42  U.S.C.  sec.  I975a(cl.) 

Disclosure  may  he  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  frt>m  the  congres- 
sional office  made  at  the  request  of  that  individual 

P<ilicies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — Matenal  is  main- 
tained III  the  foini  of  typed  paper  copy  Rclriveability  —  System  i. 
indexed  by  project  title,  subject  matter,  and  by  name  of  person  or 
organization  Retaining— Records  are  kept  in  file  cabinets  dunng 
the  project  and  for  a  reasonable  time  thereafter,  and  are  retired  to 
the  National  Archives  when  the  records  no  longer  serve  a  continu 
ing  use 

System  manager(s)  and  address: 

Director 

Office  of  Management 

US.  Commission  on  Civil  Rights 

1121  Vermont  Avenue,  N  W 

Washington,  DC    2042.*! 
Notification  procedure: 

General  Counsel 

I'  S   Commission  on  Civil  Rights 

1121  Vermont  Avenue.  N  W 

Washington.  DC    20425 


Record  accevs  pn>cedures:  Same  as  above  with  appeal  to  the  Staff 
Diiector 

Record  source  categories:  Membeis  of  the  publi«..  Commissioners. 
Stato  -XdMsorN  Commiitec  memlvis.  .md  (  omniission  si.iff 

Kieraptions:  The  reasons  for  possibly  asserting  the  exemptions 
are  ti>  prevent  subjects  of  inveslig.ition  from  frusii.iimg  the  m 
vestigatory  pri>cess.  to  prevent  disclosure  of  invesiig.itive 
techniques,  to  maintain  the  ;ibilily  to  obtain  necess.iry  infi)rmation, 
to  fulfill  commitmenis  m.ule  to  sources  to  protect  then  identities 
.ind  the  oinfidenti.dity  of  infoim.ition  and  to  .ivoid  endangering 
these  sources 

(  Rt  —  005 
System  name:   lnfoim:ilion  on  Commissioneis.  si. iff  anil  .St.ite   Ad 

visor\  committee  memhcis.  p.isi  and  present 
System  liMUlion: 

I'  S    (ommissioii  on  Civil  Rights 

1121   \ermont  .Avenue.  N  W 

Washington.  D  C    2(>42^ 

Office  of  the  St.iff  Directoi 

inibhc  Aff.iirs  Office 

Regional  Office  liaison  I 'nit 

All  Regional  <  )ffices 
Categories  of  individuals  covered  h\  the  system:  Commissioners 
v^ho  .ire  appointed  by  the  PiesidenI  and  tDiifiinied  b\  memb«.-rs  of 
the  Senate.  .State  .Advisory  Committee  members  appomteil  by  the 
Commissioners,  .md  information  on  p.isi  Commissioners  .md  .id- 
visi>ry  cimimitlee  members  I.imileil  inform. ition  is  kept  on  formei 
employees  in  this  s\stem.  alsi>  limited  information  is  included  on 
potentKil  .Sl;ite  Ailvisory  Committee  members. 

Categories  of  records  in  the  system:  Contains  rosters  of  Commis- 
sioners. .St.ite  AdMsoiy  C'ommittee  members  ami  staff,  biographical 
inform;ition.  .ind  corresptmdence  between  the  individual  Commis- 
sioners. .Advisory  Committee  members  aiul  st.iff  .St. iff  lists  reflect 
positiim  and  grade  level 

Authority  for  maintenance  of  the  system:  42  C  .S  C  sec  l'J7'i.  and 
sec    l'i7Sd('.i)  iind  (c) 

Routine  uses  of  records  maintained  in  the  sNsItin,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Infoim.ilion  (ti.iiiies. 
rostersi  is  m;iintained  for  distribution  to  the  public,  .mil  for  mailing 
Commission  m.iteri.iN  and  publications  Rosters  containing  names 
of  employees,  position  :tnd  gr.ide  level  ;:re  used  to  review  st.iffmg 
patterns,  personnel  pi.ictices,  hirings  and  separ:itions  Biographical 
dat.i  on  advisory  commiilec  members  is  reviev^ed  by  the  Commis 
sinners  and  staff  in  selecting,  re.ippointing  or  rech.irleiing  Stale  .\d- 
visory  C  ommitlees  Biographical  dal.i  on  the  Commissioners  is  also 
made  available  to  the  public 

Disclosure  may  be  made  to  a  congrcssion.il  office  from  the 
record  of  .m  mdividu.il  in  respopse  to  an  inquirv  from  the  congres- 
siimal  office  m.ide  .it  the  request  of  th.it  iiulivulu.il 

Policies  and  practices  for  storing,  retrieving,  aecevsing,  retaining, 
and  disposing  of  records  in  the  sy.stem:  Stoi.ige  Information  is 
stored  in  file  folders  Retnevability  —  Inform.ition  is  relrieveil  by 
subject  m.itter.  i  e  .  Commissioners,  a  named  .State  .Advisory  Com 
mittee.  or  staff.  and  then  by  individual  name 
.Safeguards —  Information  is  cont.imed  in  unlocked  file  dr.iwers  with 
access  limited  to  staff  who  man.ige  or  assist  in  activities  relating  to 
the  categones  of  individuals  covered  Retention  and 
Disposal  — Information  is  kept  in  files  dunng  current  tenure  of 
Commissioners.  .Advisory  Committee  members,  and  staff  I'pon 
resignation  or  ch.inge  of  membership  files  are  retained  for  2-.^  years 
and  then  reined  to  the  N.ilion.il   Archives 

•System  manager(sl  and  address: 
Director 

Office  of  Man.Tgement 
U  .S.  Commission  on  Civil  Rights 
1121   Vermont  Avenue.  N  W  .  Riwm  ';02A 
Washington,  DC.  20425 
For  State  Advisory  Committee  files; 
Director,  Regional  Office  Liaison  Unit,  OSD 
L'.S   Commission  on  Civil  Kights 
Regional  Office  I.iaison  Unit 
1121  N'ermont  Avenue.  N  W'  .  Room  .''OO 
Washington.  DC   2()42S 
Director 

Public  Affairs  Unit 
n?l  Vermont  Ave  .  N.W. 
Washington.  DC    2042.5 
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Notification  procedure: 

(ieneral  Counsel 

US   C«»mmission  on  Civil  Rights         .. 
1121  Vermont  Avenue.  N  W 
Washington,  DC    2042*; 
Record  access  prticedures:  Same  .is  .ibove  for  notification  with  ap 
peals  to  the  Staff  Diiectoi 

Record  source  categories:  Individii.il  to  whom  th«  record  pertains; 
personnel  office  ;ind  some  members  of  the  general  public. 

CRC— 006 

System  name:   Other   f-.mployee   Programs.   Kqual   Hmployment  Op 
pcirtunity     Troubled  F-mploycc  and  Upw.ird  Mobility 
System  liKation: 

Office  of  Staff  Director 

Director  of  Kqual  Fmploymcnt  Opportunity 

U  S   Commission  on  Civil  Rights 

1121   Vermont  .Avenue.  N  W 

Washington,  D  C    2(M2<n 

Categories  of  individuals  covered  by  the  system:  F.qual  Vmplov- 
nient  Opportumtv  all  emplovees  of  the  Commission.  Troubled  Im- 
plovec  Program  employees  with  personal  problems  which  detract 
from  job  effectiveness  (alcoholism,  drug  abuse,  mental  stress,  etc  ) 
Upward  Mobiiitv  clerical  employees  uho  arc  eligible  for  cnlrv  into 
the  program  or  v^ho  arc  partn.ipating  in  the  program 

Categories  of  records  in  the  system:  hqu.il  FmplOyment  Opptinu- 
nity  open  and  restricted  investigative  files  pertaining  to  equal  em- 
ployment opportunity  complaints  ;ind  problems  Iroubled  F.m- 
ployee  Program  records  are  confidential  and  contain  data  rcg.irdmg 
employees  enrolled  in  the  program,  what  assistance  or  counselling 
is  received,  and  related  information  Upward  Mobility  records  of 
enrollment  m  training  or  educational  programs,  class  progress  and 
grades,  as  well  as  promotions  or  advancements  within  the  Commis- 
sion 

Authority  for  maintenance  of  the  system:  Fxccutivc  Order  11478; 
42  U  S.C  sec  1475d(al  and  1  eder.il  Personnel  Regulations.  Ch.ipter 
2'n,  42  use.  sec.  20C)0e 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'qual  Fmployment  Op 
portunity  :  Used  by  Fqual  I  mployment  Opportunity  director,  coun- 
sellors, investigators  .ind  other  .igencv  officials  where  appiopriatc 
to  resolve  discnmin.ition  complaints  After  disposition  is  made  of 
the  case,  files  are  reviewed  by  the  Office  of  General  Counsel  :ind 
where  appeals  are  taken,  files  are  reviewed  by  heanng  officers  ;md 
Civil  Service  Board  of  Appeals  and  Review  Where  court  actions 
are  filed,  records  arc  reviewed  by  the  courts  and  attorneys  for  the 
parties 

P'qual  Fmployment  Opportunity  records  are  used  to  meet  Civil 
.Service  Commission  .ind  f'ederal  employment  reporting  require- 
ments 

Troubled  Fmployee  Program  files  .ire  used  by  the  Fqual  Fmploy- 
ment Opportunity  director  .ind  sur>crvisory  or  management  person- 
nel in  determining  the  piogiiosis.  need  for  counselling,  or  other  ac- 
tion in  individual  cases 

Upward  Mobility  files  .ire  used  to  counsel  employees  and  super- 
visors; to  monitor  the  effectiveness  of  the  program,  the  training 
received,  on-the-job  experience  .ind  overall  progress  of  the  partici- 
pants Records  in  the  T'qu.il  Fmplovment  Opportunity  and  I  pw.ird 
Mobility  Programs  .ire  used  to  assist  the  agency  m  developing  its 
.Affirmative  .Action  program 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  .it  the  request  of  th;il  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  maintained  in 
the  Office  of  the  Director.  1  qual  Imployment  (Opportunity  with  .ic- 
cess  limited  to  the  staff  of  that  office  Investigative  files  (Tqual 
Fmployment  Opportunity  )  arc  retained  in  secured  file  cabinets 
Troubled  Fmployee  files  arc  m.iintained  in  locked  file  cabinets  and 
are  unavailable  to  agency  staff  (except  the  Fqual  Fmployment  Op- 
portunity Director)  in  their  entirety,  however  extractions  are  made 
as  necessary  for  management  decisions 

Upward  Mobility  files  are  maintained  in  the  same  office  The 
Fqual  Employment  Opportunity  director  and  the  Federal  Women's 
Program  (Coordinator  are  the  primary  users  of  these  records  with 
extracts  made  available  to  Personnel,  supervisors  or  others  within 
management  Upc>n  completii>n  of  the  program  some  of  this  data 
may  be  placed  in  the  Official  Personnel  Folder 


System  manageris)  and  address: 

Director  of  Fqu.il  l-mploymcnl  Opportunity 
Offii-e  of  Staff  Director 
U  .S   Commission  on  Civil  Rights 
1121  Vermont  Avenue.  N  W. 
Washington.  DC    20425 
Notification  procedure: 

(iener.il  (  ounsel 

U.S   Commission  on  Civil  Rights 

1121  Vermont  .Avenue    N  W 

W;ishington,  D  C    2(W2^ 
Keiord   accevs   procedures:    .Same   as   aKivc    with    appeals    to   the 
Staff  Director 

Record  source  categories:   The  employee   in  the   program,   super- 
visors,    managenieni      .md     ci>-workers       Fducational     institutions 
trainers,    medic. il    officials    .md    other    third    parties    dealing    wuh 
covered  employees 

F^xcmptions  I  lie  leasons  for  asserting  the  exemptions  are  to 
maint.im  the  ability  to  obtain  candid  and  necessary  information,  to 
fulfill  commitments  made  to  sources  to  pri>tect  the  confidentiality 
of  information,  to  ;ivoid  endangering  these  sources  .md.  primanly, 
to  facilitate  projsei  selection  or  continuance  of  the  best  applicants 
or  persons  for  a  given  position. 

(  RC— 007 
.System  name:  Personnel  Records 
System  liKalion: 

US   Commission  on  Civil  Rights 

Office  of  Management 

Personnel  Division 

1 121  Vermont  Avenue.  N  W  .  Rinim  507 

Washington.  D  C   20425 

Office  of  the  Staff  Director 

Office  of  Management 

Office  of  Information  and  Publications 

Office  of  (^»encral  Counsel 

Office  of  Program  and  Policy  Review 

Regional  Office  Liaison  Unit 

Office  of  Research 

Office  of  Federal  Civil  Rights  Evaluation 

(Office  of  National  Civil  Rights  Issues 

All  Regional  Offices 
Categories  of  individuals  covered  by  the  system:  Current  Commis- 
sion emplinees  and  those  formerK  employed  by  the  Commission 

Categories  of  records  in  the  system:  This  system  consists  of  .i 
\.iriety  i^f  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  at  the  Commission  These 
records  contain  information  about  an  individual  relating  to  his  birth 
date.  .Social  Secuntv  Number;  veterans  preference,  tenure,  han- 
dicap, past  .ind  present  salaries,  grades,  and  position  titles,  letters 
of  commendaticm.  reprimand,  charges,  and  decisions  on  charges, 
notice  «)f  reduction-in-forcc.  liKator  files;  personnel  ;ictions.  includ- 
ing but  not  limited  to.  appomtm'PTHn^rcassignment.  demotion,  detail, 
promotion,  transfer,  and  separatiNr  training,  minority  group 
designator;  records  relating  to  life  insurance,  health  benefits,  and 
designation  of  beneficiary;  training,  performance  ratings,  data 
documenting  the  icasons  for  pversonnel  actions  or  decisions  made 
about  an  individual,  awards,  and  other  information  relating  to  the 
status  of  the  indivulual 

Authority  for  maintenance  of  the  system:  42  U  S  C  sec  l'*75d(a); 
and  Federal  Personnel  Regul.itions .  Chapter  2*^' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  by  agency  officials  for 
purptiscs  of  review  m  connection  with  appointments,  transfers, 
promotions,  reassignments.  adverse  actions,  disciplinary  actions, 
and  determination  of  qualifications  of  an  individual  Records  are 
used  to  provide  information  to  a  prospective  employer  of  a  Com- 
mission employee  or  former  employee 

These  records  are  used  in  accordance  with  Civil  Service  Commis- 
sion notices  of  Systems  of  Personnel  Records  including  as  a  data 
source  for  management  information  for  production  of  summary 
descnptive  statistics  and  analytical  studies  in  support  of  the  func- 
tion for  which  the  records  are  collected  and  maintained,  or  for  re- 
lated p>ersonnel  management  functions  or  manpower  studies,  may 
also  be  utili/ed  to  res[H>nd  to  general  requests  for  statistical  infor- 
mation (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  U>cate  spiecific  individuals  for 
personnel  research  or  other  personnel  management  functions. 
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COMMISSION  ON  CIVIL   RIGHTS 


18749 


r)i>».U>sure    ma\    h<r    maJc    In    a    congrcNsiiinal    t)ffii:e    from    tho 
rcv-ord  »>(  an  indiMJual  in  rcspoHNC  to  an  inquirv   from  the  tongrcs 
sional  office  mailc  at  the  request  of  that  indiviilual 

Policies  and  pruvlicirs  fur  slorinii,  rrlrirvinK,  iHcrvsinK,  rclainintc. 
and  disposinK  of  records  in  the  system:  Storage  Records  are  mam 
lainevi  in  file  fi>ldeis.  m  file  saHinels  with  access  limited  to  those 
persons  whose  official  duties  require  access  Personnel  screening  is 
emplo\ed  to  present  unaulhon/ed  disclosure  ketenlion  and 
Disposal-  I  he  Official  Personnel  Folder  (OFF)  is  retained  m- 
definiteU  The  OI'K  is  sent  lo  the  National  Personnel  Kecoids 
("entei  within  ^0  da\  s  of  the  dale  i>f  the  enipU>\ee's  separation 
from  the  Federal  scrMct  Some  records  such  as  letters  of  rcpii- 
mand.  indebtedness,  an»l  vouchors  are  maintained  for  two  years  or 
deslro\ed  when  an  individual  resigns,  tiansfcrs,  or  is  separated 
from  the  federal  service 

S><>trin  munaKens)  and  add  revs: 

Office  of  Managemeni 

Personnel  <  Uficer 

1121   \eiinonl  Avenue.  N  U   .  KiH>m  '^0'' 

W.ishington.  n  (■    :(Vi:s 

Notification  pDH'edure: 
(icncral  Counsel 
I'  S   ("ommis- ion  on  ("ml  Rights 
1121  Vermont  Avenue.  N  W 
Washington.  DC    :iu:«. 
Record    access    priK-edures:    li.mie    as    above    with    appeals    tii    the 
Staff    l)irecti>r     li>rmer    federal    emplovees    who    wish    to   contest 
Iheir  records  should  direct  such  .i  request  in  writing  to 

Ditectoi 

Bureau  of  Manpower  Information  .S\  stems 

C  S   Civil  .Service  Commission 

14<K1  I  Street.  N  W 

Washington.  DC   2M\'' 

Record  source  categories:  Infonnation  in  this  system  of  recorils 
either  comes  from  the  itulividual  t><  whom  il  applies  or  is  derived 
fri-m  informatii'ii  he  she  supplieil.  except  infoimation  pr»ivideil  hv 
agency  officials 

t  RC— 008 

System  name:  Kes>Hir>.c  and  Consultant 
System  ItKalion: 

C  S    C"i>mmissu)n  on  Civil  Rights 

1 121  Vermont  .Avenue.  N  W 

Washington.  PC    2(M2^ 

Office  of  Staff  Directiir.  Room  SIX) 

Wi>mcn"s  Rights  Pri>gram  Cnit.  Room  "^O^ 

Office  i>f  Cieneriil  Ctuinsel.  Room  WK) 

Public  Affairs  Cnit.  Ro.)m  7()0  .All  Regional  Offices: 

Central  Stales  Regional  (Office.  11. SC  C  R. 

VI  I   Walnut  Street 

Kansas  C'ltv.  Missouri  Ml()6 

Mid  Atlantic  Regional  Office.  U.SC.C.R. 

2120  I    Street.  N  W   .  Room  SIO 

Washington.  D  C     2tX)^" 

Midwestern  Regional  Office.  V  S  (""C  R. 

2''0  South  IX-arborn  Street.  ■'2nd  floor 

Chicagt).  Illmi>is  WWi()4 

Rocky  Mountain  Regional  OfTice.  U.S.C.C.R. 

Fxecutive  Tower  Inn 

140^  Curlis  Street.  Suite  17()0 

Denver.  Colorado  K0202 

Northeastern  Regional  Office.  U.S.C.C.R. 

26  Federal  Pla/a.  Room  If.^<* 

New  York.  New  York  10007 

Southern  Regional  Office.  V  SCC  R 

Citi/ens  Trust  Bank  Building.  Room  362 

7S  Piedmont  .Avenue.  N.E. 

Atlanta.  Cieorgia  M)^)^ 

Southwestern  Regional  Office.  US  C  C  R 

New  Moore  Building.  Room  249 

106  Broadway 

San  Antonio.  Texas  7K20.^ 

Western  Regional  Office.  L'  S  C  C  R 

.'12  North  Spnng  Street.  Room  101^ 

Los  Angeles.  California  90012 

Northwestern  Regional  Office.  US  C.C.R. 

Federal  Building 

91  *>  Second  Avenue.  Room  2«^2 

Seattle.  Washington  98174 


CateKories  of  individuals  covered  by  the  system:   Individu.ils  with 
expcilise   .ind  expeiieni.c   in   iivil   rights   m.ittets.  consult. inls.  con 
fcrcnce  participants,  .ippointees  to  fcder.il  employment.  K>.irds  of 
directors,    state    advisors     committees,    contraclois.    .ind    other    ot- 
gam/alu>ns 

Catej{ories  of  records  in  the  system:  This  system  contains 
resumes,  biogr.iphic.il  sketches,  m.iilmg  lists,  rosters  sone  some 
empli>yment  dat.i  .ind  interview  reports,  newsp.iper  clippings. 
mag;i/ine  .irticles.  .md  miscellaneous  inform.itioii  .ibout  indiviilu.ils 

Authority  for  maintenance  of  the  system:  42  C  SI'  sec  IVT'^dta) 
and  (c».  and  sec    I97'ic(a)l4i 

Routine  uses  lA  records  maintained  in  the  system,  including  catego- 
ries of  tis<Ts  uiul  Ihf  purpoM's  of  such  uses:  Infoi  ni.ilioii  is  referrcil 
to  other  Commission  offices  ujvin  lequesl  for  use  in  recnutment  of 
employees,  foi  use  in  obt.iining  inform.ition  on  persons  interested 
m  serving  on  .idvisory  committees,  or  piovidmg  potenti.il  resource 
or  consultant  .issist;ince  to  the  .igcncv  D.it.i  is  shared  with  non 
.igencv  requesters  where  indivulu.ils  have  consented  oi  d.it.i  is  of  a 
public  n.iture  Mailing  lists  .iml  ri>sters  .ire  useil  fi>r  ci>rresp«>ndencc 
between  the  Commissuiners,  st.iff.  ailvisorv  committees  .md  mem 
bers  of  the  public,  .ilso  for  dissemm.ition  of  inform.ition  wheie  .ip 
propn.ite 

Disclosure    m.iv     be    m.ide    In    a    congression.il    office    from    the 
record  of  .in  individual  in  resptmse  to  .in  inquiry   fioni  the  congres 
sion.tl  office  made  .it  the  request  of  Ih.it  mdividu.ij 

INilicies  and  practices  for  storing,   retrieving,   accevsing,   retaining, 
and  disposing  of  records  in  the  systc  •  :   Records  are  on  p.ipei   in  file 
foldeis    Most  d.it.i  are  stoied   strictly    by    project  .ind  subject  title 
Project   directors   ;ind   division   heads   .tre   primary    personnel   using 
the  system    Women's   Rights   I'logr.im   Cnit     Resumes  .ire  filed  by 
n.ime  in  the  Cmt's  locked  file  c.ihmets.  .ucess  is  .ivailable  to  Cnit 
st.iff  and.  on  occasion,  to  othei  Ct)mmission  sur>ervisorv   st.iff  .ind 
hiring  officials    Office  «>f  (ieneral  Counsel  :inil  Public   Aff.Mrs  Cnit 
Dat.i   IS   sttiied   in   file   cabinets   with   limited   access      I  hese   lecoids 
.ire  kept  for  .in  indefinite  period  of  time  within  the  .igencv  .ind  sub 
sequenllv   retired  to  the  National  .Archives  when  the  project  file  is 
inactive 

Sy.stem  managerts)  and  address: 

Director 

Office  of  Management 

US   Commission  on  Civil  Rights.  Room  ^02A 

1121  Vermont  .Avenue.  N  W 

Washington.  D  C    2tU2'^ 

Notification  priKcdure: 

Office  of  (ieneral  Counsel.  Room  600 
U.S   Commissuin  on  Civil  Rights 
1121  Vermont  Avenue.  N W 
W.ishington.  D  C    2042'i 

Record  accevi  procedures:  .Same  ;is  above  with  appeal  tei  the  Staff 
Director 

Record  source  categories:  Biogr.iphic.il  information  .ind 
background  infi>rmation  is  iibt.imed  from  the  individual,  resumes 
and  .S.F  171  s  are  also  obt.imed  from  the  individu.il  Other  informa- 
tion IS  obtained  from  newspapers,  maga/incs.  and  public  sources 

CRC— 009 

.System  name:  .State  Advisory  Committee  Project  Files 
.System  location: 

Regional  Office  Liaison  Unit 

U  .S    Commission  on  Civil  Rights 

1121  Vermont  Avenue.  N  W' 

Washington.  D  C    2tM2'i  Regional  Offices 

Central  Stales  Regional  Office.  C  S  C"  (    R 

91  1  W.ilnut  Street 

Kansas  Citv.  Missoun  64106 

Mid  Atlantic  Regional  Office.  U.S.C.C.R 

2120  I.  St  reel, NW  .  Room  510 

Washington.  D  C    2tX)'7 

Midwestern  Regional  Office.  U.S.C.C.R. 

2^0  .South  Dearborn  Street.  ;^2nd  Floor 

Chicag«i.  Illinois  606(M 

Rocky  Mountain  Regional  OfTice,  U  S.C.C.R. 

F'xecutive  Tower  Inn 

140";  Curtis  Street.  Suite  1700 

Denver.  Colorado  S0202 

Northeastern  Regional  Office.  U  SCCR 

26  Federal  Plaza.  Room  1639 

New  York.  New  York  KXX)7 


Southern  Regional  Office,  U  SCCR 

Citizens  Trust  Bank  Building.  Room  362 

7?  Piedmont  Avenue.  N  I: 

Atlanta.  Georgia  M)W} 

Southwestern  Regional  Office.  V  SCCR 

New  Moore  Building,  Room  249 

106  Broadway 

San  Antonio,  Texas  7H2l)5 

Western  Regional  Office,  i:  S  C.C.R 

312  North  Spring  Street    Room  1015 

I, OS  Angeles.  California  VtXM  2 

Northwestern  Regional  OfTice,  US  C.C.R. 

Federal  Building 

9|S  Second  Avenue.  Room  2852 

Seattle.  Washington  98174 

Categories  of  individual.s  covered   by   the  system:   Members  of  the 
public  from  whom  st:iff  or  advisory  committee  members  seek  infor 
m.ition  in  connection  v-ith  a  project  or  their  advisory   function,  in 
dividuals   active   or   interested   in  civil   rights   issues   in   their   States 
and    local    communities,    public    and    private    individuals    with    civil 
rights  responsibilities 

Categories  of  records  In  the  system:  Reports  from  staff  field  in- 
vestigations, interview  reports,  informal  hearings  or  open  meetings 
flics,  transcripts,  letters  to  and  from  individuals  regarding  civil 
rights,  reports  and  public.itions  prepared  bv  governmental  agencie,, 
and  private  groups  and  individu.ils  concerning  civil  rights,  reports 
from  State  .Advisory  Committee  members  concerning  civil  rights, 
communications  between  the  Slate  Advisory  Committees  and  State, 
local  and  Federal  governmental  agencies  and  between  the  State  Ad- 
visorv  Committees  and  private  individuals  and  groups  gencr.ited 
during  the  course  of  State  Advisory  C  ommittee  project  investiga- 
tions. Commission  reports  and  investigations  (Subject  to  the 
requirements  of  42  CSC    sec    i975a(e)  ) 

Project  files  by  the  ^1  Slate  Advisory  Committees  have  been 
complied  bv  the  Rciiional  Office  liaison  I  nit  in  Washington.  DC 
and  in  the  following  regional  offices 

Central  Sl.ites  Regional  (Jfficc  Iowa.  Kansas.  Missouri: 
Nebraska 

Mid-.Atlantic    Regional    Office     Deliware.    District   of    Columbia, 
Maryland.  Pennsylvania.  Virginia.  West  Virginia 

.Midwestern    Regional    Office     Illinois,    Indiana;    Michigan,    Min 
nesota,  Ohio:  Wisconsin 

Rocky  Mountain  Regiiinal  Office  Colorado,  Montana.  North 
Dakota.  South  Dakota.  L'tah.  Wyoming 

Northeastern      Regional      Office       Connecticut,      Maine,      .Mas 
sachusetts.    New     Hampshire.    New     Jersey,    New     York.     Rhode 
Island:  Vermont 

Southern  Regional  Office  Alabama.  Florida:  Georgia.  Kentucky, 
Mississippi.  North  Carolina.  South  Carolina.  Tennessee 

Southwestern  Regional  Office  Arkansas;  Louisiana,  Oklahoma, 
Texas.  New   Mexico 

Western  Regional  Office    Arizona.  California;  Hawaii;  Nevada 

Northwestern  Regional  OfTice  Ala.ska.  Idaho;  Oregon;  Washing- 
ton 

Authority  for  mainlenancv  of  the  system:  42  CSC.  sec.   1975d(c) 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  ard  used  to 
determine  what  projects  State  .Advisory  Committees  should  initiate 
and  as  background  and  spporting  material  for  the  conduct  of  State 
Advisory  Committee  projects;  records  are  used  by  Stale  Advisory 
("ommittees  as  background  and  supporting  material  for  the  prepara- 
tion of  State  Advisorv  Committee  reports  and  recommendations  to 
the  US  Commission  on  Civil  Rights  Primary  users  of  these 
records  are  State  Advisory  Comm.ittce  members  and  Commission 
staff  assisting  State  .Advisory  Committees  in  the  conduct  of  pro- 
jects State  Advisory  Committee  records  are  available  in  part,  to 
the  public  upon  request  under  the  Freedom  of  Information  .Act. 
(Subject  to  4;  C  SC    sec    l'J7.Sa(ei  ) 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — records  are  stored 
on  paper  Relrievabihty  — records  are  indexed  by  project  title,  sub- 
ject matter  and  within  these  catCpOries  by  name  of  individuals  and 
organization  Retention  — records  are  maintained  by  the  Regional 
Office  Liaison  Unit  in  the  headquarters  office  in  Washington.  DC 
and  in  the  regional  offices 


System  manager(s)  and  addreti: 

Director 

Regional  Office  Liaison  Unit 
U.S.  Commission  on  Civil  Rights 
112,    Vermont  Avenue,  NW 
Washington,  DC    20425 
Notification  proced„rt: 
General  Counsel 

US    Commission  on  Civil  Rights 
1121  Vermont  Avei>ue,  N  W 
Washington,  D  C    20425 
Record  access  procfdures:  Same  as  above  with  appeal  to  the  Staff 
Director 

Record  source  categories:  Members  of  the  public.  State  Advisory 
Committee  members.  Commissioners  and  Commission  staff 

Fxemptions  1  he  reasons  for  possibly  asserting  the  exemptions 
are  to  prevent  subjects  of  investigation  from  frustrating  the  in- 
vestigatory process,  to  prevent  disclosure  of  investigative 
techniques,  to  maintain  the  ability  of  obtain  necessary  information, 
to  fulfill  comitments  made  to  sources  to  protect  their  identities  and 
the  confidentiality  of  information  and  to  avoid  endangering  these 
sources 

CRC-010 
System    name:    Travel,    payroll,    time    and    attendance    of    Commis- 
sioners,   staff,    consultants,    and    State    Advisory    Committee 
members 
System  location: 

Office  of  Management 
U.S.  Commission  on  Civil  Rights 
1121  Vermont  Avenue,  N  W  .  Room  502 
Washington.  D  C    20425  .All  divisional  offices  All  regional 
offices 

Categories  of  individuals  covered  hv  the  system:  Commissioners, 
staff,  consultants,  and  State  Advisory  Committee  members 

Categories  of  records  in  the  system:  Records  consist  of  manual 
files  containing  payroll  related  information  for  staff  and  con- 
sultants Payroll  and  time  and  attendance  records  and  information 
includes  many  records  or  information  also  maintained  in  the  Offi- 
cial Personnel  Folder  and  related  files  maintained  in  accordance 
with  Civil  Service  Commission  regulations  and  of  which  notice  has 
been  given  by  the  Civil  Service  Commission  in  its  notice  of  govern- 
ment-wide systems  of  personnel  records  Payroll  and  related  infor- 
mation consists  of  various  forms  which  discloses  on  a  biweekly, 
yearto-date,  and  in  some  cases,  an  annual  basis,  payroll  and  leave 
data  for  staff  and  consultants  relating  to  rale  and  amount  of  pay. 
leave,  and  hours  worked,  and  leave  balances;  tax  and  retirement 
deductions;  hfe  insurance  and  health  insurance  deductions,  savings 
allotments,  savings  bond  and  charity  deductions 

For  all  categories  of  individuals  covered,  records  include  mailing 
addresses  and  home  addresses,  travel  requests  and  travel  vouchers 
where  appropriate,  statements  of  per  diem  and  expense  allowances 

Official  travel  records  for  the  (Commission  are  maintained  by  the 
General  Services  Administration. 

Xuthority  for  maintenance  of  the  system:  42  U  SC  1975d(a). 
Federal  Personnel  Manual  and  Treasury  Fiscal  Requirements 
Manual 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Relevant  records  in  this 
system  are  referred  to  the  General  Services  Administration  for 
preparation  of  payroll,  to  meet  government  payroll  recordkeeping 
and  reporting  requirements;  and  for  retrieving  and  supplying  payroll 
and  leave  information  as  required  for  agency  needs  Travel  records 
or  vouchers  may  be  used  for  purposes  of  providing  reimbursemeiUj 
to  covered  individuals  for  travel  expenses  and/or  record  ofof  offi- 
cial travel  Relevant  records  in  this  svsiem  may  be  referred  as  a 
routine  use.  to  the  Department  of  Justice  or  other  appropriate 
Federal  agency  for  investigating  or  prosecuting  any  violation  of  any 
Federal  law  or  requirement  thereunder 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copy  of  an  employee's  Department  of  the  Treasury 
Form  W-2.  Wage  and  Tax  Statement,  to  the  State,  citv  or  other 
local  jurisdiction  which  is  authorized  to  tax  the  employee's  com- 
pensation The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  State,  city,  or  other  local  ju- 
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nsdiction  .ind  Ihc  IVp.irtnicnl  of  the  rreasur>  pursuant  to  ^  l  S  C" 
^^Ih.  ^^1'',  or  ^^2(1.  or  in  the  .ihxcnce  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic- 
li«>n  to  the  Director.  Office  o(  Management,  l'  S  Commission  on 
I'lvil  Rights,  who  will  forward  the  rec|iiest  to  the  (ieneral  Services 
.■\dministration  fi)r  appropriate  action  The  request  must  incUulc  a 
copy  or  the  applicable  statue  or  ordinance  autnonzing  the  taxation 
of  compensation  and  should  indicate  whether  the  aiithorilv  of  the 
jurisdiction  t»>  la\  the  emplo\ee  is  based  <n\  place  of  residence. 
place  of  employment,  or  both 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  IX-- 
partment  of  the  Treasury  (*>  l'  .S  C  ^."^^Ol.  copies  of  executed  cit\ 
tax  withholding  certificates  shall  he  furnished  the  cit>  in  response 
to  a  wntten  request  from  an  appropriate  city  official  to  the 
Director.  Office  of  Management.  I'  S  t'ommission  on  Civil  Rights, 
who  will  forward  the  request  to  the  General  Services  Admirustra- 
lion  fi>r  appropriate  action 

Policies  and  practices  tor  storing,  retrieving,  acces-sinf;.  retaining, 
and  disposing  ol  records  in  the  system:  Storage  — Maintained  in  in- 
dividual folders  for  each  category  of  individuals  covered  Retneva- 
bihty — Files  arc  maintained  in  alphabetical  order  by  category   and 


by  name  .Safeguards  Maintamevl  in  aicas  in  which  access  is  con 
trolled  bv  or  restncted  to  Commission  management  personnel  Re 
tention  .ind  Disposal-  In  .iccord.mce  with  (Ieneral  Services  .Ad 
ministration  requirements  for  financial/payroll/travel  related  records. 

System  managerisl  and  address: 

lUidgel  and  linani^e  (XfKCi 
Office  of  Management 
I'  .S    Commission  on  Civil  Rights 
11-1  Vermont  .Avenue.  N  W. 
Washington.  D  C    ;(U;S 
Notificatirn  pr«Kedure: 

(Office  of  (ieneral  (^ounsel 
L'  .S    Commission  on  Civil  Rights 
Ii;i   Vermont  .Avenue.  N  W 
Washington.  DC    204:'^ 
Record  access  pntcedures:  .Same  as  above  with  appeal  to  the  Staff 
Director 

Record  source  categories:    Provided   by   Civil   Rights  Comnussion 
employees  and  all  categories  of  individuals  covered 
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CONSUMER  PRODUCT  SAFETY 
COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice,  in  accordance 
with  the  annual  publication  requirements  of  the  Privacy  Act  of  1V4 
(5  use  552a  (c)  (4)),  of  the  existence  and  character  of  the  Com 
mission's  systems  of  records  established  under  that  Act  The 
system  of  records  identified  in  the  notice  published  at  41  FR  372^2 
(September  2.  1976),  as  amended  by  notices  pubhshed  at  41  FR 
55220  (December  17,  1976)  and  42  FR  9200  February  15.  1977)  con 
tinue  in  effect,  except  that  the  system  of  records  formerly 
designated  CPSC-17,  Upward  Mobility  Program  Training  Records. 
was  eliminated  (for  notice  of  elimination,  see  42  FR  22922.  May  5. 
1977).  In  addition,  a  new  system  of  records,  designated  CPSC-17. 
Commissioned  Officers  Personal  Data  File,  was  established  by  a 
noUce  published  at  42  FR  30233  (June  13,  1977). 

Further,  the  following  changes  not  previously  published  in  the 
Federal  Register  have  been  made  to  the  Commission's  systems  of 
records:  (1)  the  titles  of  certain  system  managers  and  the  designa- 
tjoni  and  addresses  of  certain  units  of  the  Commission  have  been 
changed  to  conform  to  the  recent  organizational  changes  within  the 
Commission,  and  (2)  the  notification  procedure  for  systems  of 
records  pertaining  solely  to  Commission  employees  has  been 
clarified  by  designating  a  single  address  to  which  employees  should 
direct  inquiries  regarding  whether  a  system  contains  records  per 
taining  to  him  or  herself 

Dated:  August  10,  1977. 

Richard  E.  Rapps. 
Secretary.  Consumer  Product  Safety  Commission 
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CPSC-1 
System  name:  Accident  Reports  (In-Depth)— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Division 
of  Epidemiology,  5401  Wcstbard  Avenue,  Washington.  DC.  20207 

Categories  of  individuals  covered  by  the  system:  Victims  of  Con- 
sumer product-related  injuries  on  which  specific  epidemiologic  data 
is  needed  in  order  to  analyze  and  correct  product  hazards 

Categories  of  records  in  the  system:  This  record  contains  demo- 
graphic data  on  an  injured  person,  location  of  accident,  data  on  in- 
jury, product  and  manufacturer  identification,  and  a  narrative 
description  of  the  accident. 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act.  section  5  (15  USC  2054) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  as  a 
compilation  of  statistical  information  on  product-delated  injuries  to 
support  CPSC  staff  work  in  analysing  the  incidence  and  severity  of 
product  related  injuries  and  to  respond  to  Congressional  inquiries 
and  requests  for  information  from  private  individuals  and  private 
and  public  organizations 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Records  may  be  provided  to  another  Federal,  State  ot  local  agen- 
cy or  authority  engaged  in  activilies  relating  to  health,  safely  or 
consumer  protection  in  accordance  wi'.h  section  2^e)  of  the  Con- 
sumer Product  Safety  Act,  as  amended  (Pub  I  9:-^73.  as 
amended  by  Pub    L   94-284.  15  U  S.C    2078(e)) 

A  record  from  this  system  of  records  may  be  disclosed  to  of 
ficcrs  and  employees  of  the  (jeneral  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  data  bank  disk  The 
original  hard  copy  of  the  investigation  report  is  maintamed  by  the 
NatK)nal  Injurv  Information  Clearinghouse,  Bureau  of  Epidemiolo- 
gy in  file  folders. 

Relrievability:  Records  are  retrievable  by  a  coded  number  which 
indicates  the  date  of  assignment  of  the  investigation,  the  Commis- 
sion unit  requesting  the  report,  the  product  involved  and  a  sequen- 
tial number  assigned  to  the  investigation 

Safeguards:  Confidentiality  of  'die  name  of  the  accident  victim 
and  attending  physician  arc  guaranteed  bv  the  Consumer  Product 
Safety  Act  section  :5(c).  (15  USC  20"'4(c)i  and.  therefore,  names 
do  no!  appear  in  the  record  and  are  not  used  for  relneval 

Retention  and  disposal:  Records  are  maintained  (or  a  penod  of  10 
years  subject  to  change  in  Commission  policy  Disposal  is  by  nor- 
mal rrethods 

System  managerisl  and  address: 

Deputy  Associate  Executive  Director,  Epidemiology 
5401  Westbard  Avenue 
Washington,  DC   2020'' 

Systems  exempted  from  certain  provisions  of  tlie  act:  This  system 
of  records  is  subject  to  the  specific  exemption  provided  for  in  5 
USC  552a^k^4)  and  is  therefore  exempt  from  subsections  (cK3), 
(dK2)  and  (3).  (eXD,  (eK4KG).-(H)  and  (I)  and  (0  of  section  552a. 
The  data  is  required  to  be  maintained  by  15  USC  2054  and  is  used 
solely  as  statistical  records. 


CPSC-2 

System  name:  Advisory  Committee  applications  — CPSC 

Svstem  location:  Consumer  Product  Safetv  Commission,  Office  of 
the  Secretary,  1111   IRth  Street,  N  W  .  Washington.  DC    2020"" 

Categories  of  individuals  covered  by  the  system:  Individuals  seek- 
ing or  nominated  for  positions  on  tie  vanous  Advisory  Commit- 
tees 

Categories  of  records  in  the  system:  This  record  contains  an  in- 
dividual's name,  address,  personal  histcrv  and  qualifications 

Authority  for  maintenance  of  the  system:  !5  USC  JO"".  2079(a) 
and  2079(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  applications  are 
used  to  select  candidates  for  filling  vacancies  on  advisory  commit- 
tees 

Disclosure  may  be  made  to  a  congressioral  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  Genera!  Services  Administration  in 
connection  with  admini5trative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Records  are  maintained  in  hard  copy. 
RetricTability:    Records    are    indexed    alphabetically    by    name    of 
committee  and  then  by  name  of  applicant 

Safeguards:  Records  are  maintained  in  file  cabinets  in  fi  secured 
area. 

Retention  and  disposal:  Records  are  retained  until  new  applica- 
tions are  solicited,  i  e.,  every  12  months 

System  managcr(s)  and  address:  Secretary,  Consumer  Product 
Safety  Commission,  Washington,  DC.  20207 
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PRIVACY  ACT   ISSUANCES 


Nodficatioo  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
nil  18th  Street.  N  W 
Washington,  DC    20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification 

Record  source  calefories:  Information  is  provided  by  individuals 

seeking    a    position    on    an    advisory    committee    or    by    a    person 

nominating  another  for  such  a  position. 

CPSC— 3 

System  name:  Claims  — CPSC 

System  locatkxi:  Consumer  Product  Safety  Commission.  Division 
of  Personnel  Management,  5401  Wcstbard  Avenue.  Washington. 
DC   20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
sustaining  property  damage  incident  to  service.  CPSC  employees 
involved  in  situation  where  personal  injury  or  property  damage 
results  from  wrongful  or  negligent  act  of  employee  acting  within 
scope  of  emplovment.  claimants  sustaining  injury  or  propertv 
damage  due  to  CPSC  employee  actions 

Categories  of  records  in  the  system:  This  record  contains  matenal 
in  the  form  of  accident  reports,  itemized  bills  and  correspondence 
with  outside  activities  such  as  insurors  and  claimants 

Authority  for  maloieaance  at  the  system:  31  USC  240.  28  USC 
2671 

Routine  uses  of  records  maintained  In  the  system,  liKluding  catego- 
ries of  users  and  tiic  purposes  of  such  uses:  (a)  For  litigation  in  a 
Federal  court  when  necessary  (b)  To  provide  a  chronological  and 
reference  file  for  preparation  of  reports  (c)  To  provide  necessary 
data  to  adjudicate  or  settle  the  claim. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  bard  copy. 

Retricvabillty:  Records  arc  indexed  alphabetically  by  name  of  in- 
dividual claimant. 

Safeguards:  Records  are  maint^ned  in  combination  lock  metal 
file  cabinet  in  a  secured  area  Access  to  such  area  is  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  reumed  up  to  six  years  after 
case  is  closed    Disposal  is  by  normal  procedures. 

System  manager<  )  and  address: 

Director,  Division  of  Personnel  Management 

5401  Westbard  Avenue 

Washington.  DC   20207 
Notification  procedure:  Present  and  former  employees: 

Associate  Executive  Du-ector.  Administration 

Consumer  Product  Safety  Commission 

5401  Westbard  Avenue 

Washington.  DC   20207 

Others 

Consumer  Product  Safety  Commission 

Office  of  the  Secretary 

nil  18th  Street,  N.W. 

Washington,  DC    20207 
Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification 
Record  source  categories:  Information  is  provided  by  (1)  the  in- 
dividual to  whom  the  record  pertains  (2)  the  agency  and/or  Com 
mission    official    (3)    affidavits    or    statements    from    employee    (4) 
testimony  of  witnesses  (5)  official  document  relating  to  claim  (8i 

correspondence  from  organization  or  p>ersons  involved. 

CPSC -4 
System  name:  Consumer  Volunteer  Rosler-CPSC 

System  locatioo:  Consumer  Product  Safety  Commission,  Office  of 
tbc  Secreury,  1111  18tb  Slreel,  N.W.,  Washington,  DC.  20207 


Categories  of  Individuals  covered  by  tbc  svttem:  Consumers  who 
wish  to  volunteer  their  services  in  the  development  of  safety  stan- 
dards as  members  of  development  committees 

Categories  of  records  in  the  system:  This  record  contains  con- 
sumer's name,  address,  and  qualification  for  serving  in  the  Stan- 
dards development  process 

Authority  for  mainUnance  of  the  system:  Section  7.  Consumer 
Product  Safety  Act  (15  USC  2056) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  is  made 
available  to  organizations  developing  safety  standards  for  consumer 
products  in  order  to  obtain  consumer  participation. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquu-y  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  emplo>ees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  hard  copy. 

Retrievability:  Records  are  indexed  by  state  and  name  of  con- 
sumer 

Safeguards:  Records  are  maintained  in  secure  file  cabinets. 
Retention    and   disposal:    Records   are    retained    until    new    set   of 
volunteers    names    are    solicited    by    the   Commission,   eg,    each    12 
months 

System  managerts)  and  address: 

Secretary.  Consumer  Product  Safety  Commission 
nil  18th  Street.  N.W 
Washington.  DC   20207 

Notification  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
nil  18th  Street,  N.W. 
Washington.  DC   20207 

Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  individuals 
on  whom  the  record  is  maintained 

CPSC -5 

System  name:  Employee  Biographies— CPSC 

System  location: 

Consumer  Product  Safet>  Commission 
Office  of  Media  Relations 
nil   18th  SUeet,  N  W 
Washington.  DC.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 

who  have  submitted  biographical  information 

Categories  of  records  in  the  system:  This  record  contains  a  brief 
statement  of  information  relating  to  educational  and  professional 
background  and  present  position  and  responsibihties  within  the 
Commission 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act  (15  USC  2051-81) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  is 
furnished  to  the  public  media  in  connection  with  employee  activi- 
ties and  employee  participation  in  conferences,  meetings  and  other 
functions. 

Disclosure    may    be    made   to   a   congressional    office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

A  record  from  this  sys'-rm  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  for  storiuf,  retrieving,  accessing,  retaioiog, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name  of 
employee. 
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Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas. 

Retention  and  disposal:    Records   are   maintained   until  employee 
terminates  employment  at  agency    Disposal  is  by  normal  methods. 
System  manager(si  and  address: 
Director,  Media  Relations 
nil  18th  Street,  N  W 
Washington,  DC   20207 

Notification  procedure: 

Consumer  Produk.!  Safety  Commission 

Associate  Executive  Director,  Administration 

5401  Westbard  Avenue 

Washington,  DC   20207 

Record  access  procedures:  Same  as  notification 

Contesting  record  procedures:  Same  as  notification 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  employee  to  whom  it  pertains. 

CPSC-6 
System  name:  Employee  Career  Developmenl—CPSC 

System  location:  (1)  Division  of  Personnel  Management  (2)  Divi- 
sion   of    Trainint;     Consumer     Product     Safety     Commission,     5401 
Westbard  Avenue.  Washington.  DC    20207 

Categories  of  Individuals  covered  by  the  system:  CPSC  employees 
who  have  expressed  interest  in  and  made  application  for  extramural 
Uaining  courses,  and  courses  designed  exchisively  for  internal  use 

Categories  of  records  In  the  sysUm:  These  records  conUin  appli- 
cations for  training  m  government  and  non-government  facibties, 
approvals,  disapprovals,  cancellations  and  deferrals  of  course  of- 
ferings; evaluaUonx  of  course  offenngs,  records  on  payment  of 
Iraming  bills;  sUtistical  reports  on  training  activities;  counsebng 
nouiions  pertaining  to  employees  interested  in  courses 

Authority  for  mainUnance  of  the  system:  Executive  Order  11348; 
USC  4103,  4108.  4I0O.  4110.  4113.  4118. 

Routine  nses  of  records  maintained  in  the  sysUm,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  obtain  enrollment  mto  training  course  or  seminar 

(b)  To  provide  sUtistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retenUon  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

(d)  To  request  information  from  a  Federal,  stale,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em- 
ployee. 

(c)  To  refer,  where  there  is  an  indication  of  a  violaUon  or  f>oten- 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  ot  investigaung  or  prosecuting  such  violaUon 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

(f)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  mainUmed, 
or  for  related  personnel  management  functions  of  manpower  stu- 
dies; may  also  be  utilized  to  respond  to  general  requests  for  statisti- 
cal information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  or  other  personnel  management 
functions. 

(g)  To  provide  data  for  the  automated  Central  Personnel  Data 

FUe(CPDF),  ^  ,        .. 

(h)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(i)  To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  Civil  Service  Commission  acUvilies 

(i)  To  provide  data  to  update  the  Federal  Automated  Career 
Systems  (FACS).  •       ,      «        /  .u 

Disclosure  may  be  made  to  a  congressional  ollice  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

A  record  from  this  system  of  records  may  b«  disclosed  to  of- 
ficers and  employees  of  the   General   Services  Administration   in 


connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUlning. 
and  disposing  ol  records  In  the  system: 

Storage  Records  are  maintained  in  file  folders 

Retricvabillty:  Records  are  indexed  by  names. 

Safeguards:  Records  are  located  m  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac- 
cess 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Disposal  is  by  normal  procedures 

System  manager(s)  and  address: 

li  Director    Division  of  Personnel  Management, 
2)  Director.  Division  of  Training 
Consumer  Product  Safety  Commission 
Washington,  D.C  20207 

Notification  procedure:  Associate  Executive  Director.  Administra- 
tion, Consui^er  Product  Safety  Commission.  5401  Westbard 
Avenue    Washington.  DC   20207. 

Record  acce5a  procedure*;  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification 

Record  source  categories:   Information   in  this  svslem  of  records  ' 
comes  from  the  indiMdual  to  whom  it  applies  or  is  derived  from, 
information  he/she  supplied,  except  information  provided  by  agen- 
cy officials 

CPSC-7 

System   name:   Employee   Discnmmauon  Complaint  and   InvesUga- 
Uon  Fde-CPSC 
System  location:  Consumer  Product  Safety  Commission  Office  of 
Equal       Employment      Opportunity      and      Minority      Enlerpnse 
(OEEOME)  5401  Westbard  Avenue.  Washington,  DC.  20207 

Categories  of  individuals  covered  by  the  system:  Commission  em- 
ployees who  have  filed  complaints  of  discnminalion  based  on  race, 
color,  religion,  sex,  national  ongm  or  age 

Categories  of  records  in  the  system:  This  record  conUins  informa- 
tion penaining  to  the  complainant,  the  person  agamsi  whom  the 
complaint  is  filed  and  others  having  a  relationship  to  the  complaint. 
Authority  for  maintenance  of  the  system:  FPM  Part  713 
Routine  uses  of  records  mainUined  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  for  (1»  review  by  the  as- 
signed EEO  Investigator  (2)  review  by  the  Director.  OEEOME  (3) 
review  by  FWP.  the  coordinator  for  EEO  complaints  (4)  referral  to 
Office  of  General  Counsel  for  legal  analysis  and  action 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  AdministraUon  m 
connection  with  administrative  sarMces  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Policies  and  practices  for  Uoring.  retrieving,  accessing.  reUlning, 
and  disposing  of  records  In  the  system: 
Storage:  Records  are  stored  in  hard  copy 
Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas 

Retention     and     disposal:     Records     are     reUined     indefinitely. 
Disposal  IS  b>  normal  procedures 
System  managerts)  and  address: 
Director.  OEEOME 
5401  Westbard  Avenue 
Washington.  DC   20207 
Notification  procedure: 
Associate  Executive  Director.  Administration 
Consumer  PrcKJuci  Safety  Commission 
5401  Westbard  Avenue 

Washington.  DC  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  file  is  furnished  by 

supervisors,  co-workers  and  others  who  arc  involved  in  the  com- 
plaint or  have  information  pertaining  thereto 


.  » 
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CPSC-8 
System      aamt:      Employee      Executive      Development      Program 
Records -CPSC 

System  location:  Coniumcr  Product  Safety  Commission,  Division 
of  Personnel  Management.  5401  Westbard  Avenue.  Washington. 
DC    :020-' 

Categories  of  individuals  covered  by  the  svstem:  Commission  em 
plovees  in  grade  GS-l'*  and  above 

Catrgorks  o(  records  in  the  system:  These  records  contain  infor- 
mation relating  to  the  education  training  employment  history  and 
earnings,  appraisals  of  1st  and  2nd  line  supervisors,  honors,  awards 
or  fellowships,  militarv  service,  birthplace,  birthdate.  social  secun- 
ty  number,  home  address,  of  applicants  for  the  vanous  executive 
devclopmeni  progiams  which  are  offered  on  an  open  Commission 
competitive  basis  Also,  records  contain  panel  evaluations  and 
selection  rating  infonnation  on  successful  and  unsuccessful 
nominees,  correspondence  to  training  facilities  and  employees  per- 
taining to  the  vanous  executive  developmental  programs  statistical 
compilation  rep<.irts  submitted  to  OMB  and  CSC  covenng  reporting 
requirements  on  CPSC  employees 

Authority  (or  maintenance  of  the  system:  Executive  Order  1I.U8. 
5  use  4103.  41W.  41  (•«.  4109,  4110.  4113.  4118 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uscfs  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  he  used: 

(a)  To  facilitate  career  development  of  employees 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

(c)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  cnminal.  or  other  relevant  enforcement  or  other 
pertinent  information  concemmg  the  hiring  or  retention  of  an  em- 
ployee 

(d)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten- 
tial violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropnate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  invesugating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rules. 
regulation,  or  order  issued  pursuant  thereto. 

(e)  As  a  data  source  for  management  information  for  production 
of  summary  descnptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies, may  also  be  utilized  to  respond  to  general  requests  for  statisti- 
cal information  (without  personal  identification  of  individuals. 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  or  other  personnel  management 
functions 

(f)  To  provide  data  for  the  automated  Central  Personnel  Data  file 
(CPDF) 

(g)  B\  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file 

(h)  To  any  agency  of  the  Federal  Government  having  oversight 
or  review  authority  with  regard  to  Civil  Service  Commission  acUvi- 
lies. 

(i)  To  provide  dau  to  update  the  Federal  Automated  Career 
Systems  (FACS) 

(j)  To  provide  data  to  the  Executive  Inventory  Files 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  wiih  administrative  services  provided  to  the  Commis 
sion  under  agreement  with  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  In  the  system: 

Scoragr:  Records  are  maintained  m  file  folders. 

Rctricvability:  Records  arc  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac- 
cess 


Retention    and    disposal:    Records    are    maintained    indefinitely. 
Disposal  is  by  normal  procedures 
System  manager<s)  and  address: 

Director.  Division  of  Personnel  Management 
Consumer  PriKiucl  Safeiv  Commission 
Washmgton.  DC    2020'' 
Notification  procedure: 

Associate  Executive  Director.  Administration 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington.  DC    20207 
Record  access  procedures:  Same  as  notification 
Contesting  record  procedures:  Same  as  notification 
Record  «^ource  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies  or  is  derived  from  in- 
formation he/she  supplied,  except  information  provided  b\  agencv 
officials 

CPSC— 9 
System  name:  Employee  Financial  Interest  Statements  — CPSC 

System  location:  Consumer  Product  Safeiv  Commission.  Division 
of    Personnel    Management.    '«401    Westbard    Avenue.    Washington. 

DC  2o:o- 

Categorles  of  individuals  covered   by  the  system:  Current  CPSC 

employees  whose  duties  and  responsibilities  require  the  incumbent 
to  exercise  judgment  in  making  Government  decisions  or  in  taking 
Government  action  in  regard  to  (1)  contracting  or  procurement.  (2) 
administering  or  monitoring  grants,  (3)  standards  development.  (4) 
rulemakmg.  (5)  compUance  activities  or  (6i  other  activities  where 
the  decision  or  action  has  an  eci>nomic  impact  on  the  interest  of 
any  non-Federal  enterprise 

Categories  of  records  in  the  system:  These  records  contain  a  list  of 
all  corporations,  companies,  firms,  or  other  business  enterprises, 
partnerships,  nonprofit  organizations,  and  educational  or  other  in- 
stitutions, (a)  with  which  CPSC  employees,  their  sp<iuse,  minm 
child(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  a  continuing  financial  interest,  through  a  pension 
or  retirement  plan,  shared  income,  or  other  arrangement  as  a  result 
of  any  current  or  prior  employment  or  business  or  professional  as- 
s(K-iaiion.  or  (c)  in  which  the  employees,  their  spouse,  minor 
child(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  any  financial  interest  through  the  ownership  of 
stock,  stock  options,  bonds,  securities,  or  other  arrangements  in- 
cluding trusts 

These  records  also  contain  a  list  of  the  employees  creditors, 
other  than  those  to  whom  he  may  be  indebted  by  reason  of  a 
mortgage  on  property  which  he  occupies  as  a  personal  residence  or 
to  whom  he  ma>  be  indebted  for  current  and  ordinary  household 
and  living  expenses  and  a  list  of  the  employees'  interest  m  real  pro- 
perty or  rights  in  lands,  other  than  property  which  he  occupies  as  a 
personal  residence 

Authority  (or  maintenance  of  the  system:  Executive  Order  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below 

(1)  To  assist  the  Chairman  or  designee  in  determining  if  an  em- 
ployee (at  has  direct  or  indirect  financial  interests  that  conflict  sub- 
stantially, with  his  or  her  responsibilities  and  duties  as  a  Federal 
employee  or  (b)  engages  in.  directly  or  indirectly,  financial  transac- 
tions as  a  result  of,  or  primarily  relying  upon,  information  obtained 
through  his  or  her  employmer^t. 

(2)  To  refer,  where  there  is  an  indication  of  a  violation  or  ptiten- 
tial  violation  of  law .  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  implementing  the  statute 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

(3>  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  m  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency's  decision  on  that 
matter. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 
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Policies  and  practices  (or  storing,  rctrtcvlag,  accessing,  r«Ulning, 
and  disposing  of  records  in  ibc  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievablllly:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained 

Safeguards:  Records  are  located  in  a  combination  lock  GSA  ap 
proved  Security  Container  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access 

Retention  and  disposal:  These  records  arc  maintained  for  five 
years  folk>wing  employees'  separation  from  the  CPSC  Disposal  by 
normal  procedures 

System  managertsi  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  I*roduci  Safety  Commission 
Washington,  DC    20207 

Notification  procedure: 

Associate  Executive  Director,  Administration 
Consumer  f*roduci  Safety  Commission 
5401  Westbard  Avenue 
Washmgton.  DC   20207 
Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification 
Record    source    categories:    The    information    contained    in    these 
records  is  provided  by   the  individual  to  whOm  the  record  pertains 
or  is  provided   by   other   persons  aulhonzed  by   the   individual   to 
whom  the  record  pertains  to  provide  such  information. 

CPSC- 10 
System  name:  Employee  Merit  Promotion  Program— CPSC 

System  location:  Consumer  IVoduct  Safety  Commission.  Division 
of  Personnel  Management.  5401  Westbard  Avenue.  Washington, 
DC   20207 

Categories  o(  Individuals  covered  by  the  system:  Applicants,  cur- 
rent and  former  employees 

Categories  of  records  In  the  sysUm:  This  system  of  records  con- 
tains information  or  documents  relating  to  promotions  subject  to 
the  ment  promotion  plaiT  The  records  consist  of  employment  appli- 
cations and  performance  appraisals,  rating  sheets  and  material 
placed  into  the  records  to  support  the  rating 

Authority  for  maintenance  of  the  system:  FPM  Chapter  335 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used: 

(1)  To  respond  to  requests  from  employees  regarding  the  status 
of  the  merit  promotion  case 

(2)  To  provide  information  to  the  Office  of  Equal  Employment 
Opportunity  when  an  individual  files  a  discrimination  complaint 

(3)  'To  respond  to  a  court  subpoena  and/or  refer  to  a  district 
court  in  connection  with  a  civil  suit. 

(4)  To  adjudicate  an  appeal,  complaint,  or  grievance. 

(5)  To  effectuate  promotion  of  employees  concerned. 
Disclosure    may    be   made    to   a   congressional   office   from    the 

record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retricvability:  These  records  are  indexed  by  the  names  of  the  in 
dividuals  on  whom  they  are  maintained  and  by  Merit  Promotion 
case  numbers 

Safeguards:  Records  are  located  in  a  metal  file  cabinet  and  access 
is  limited  to  those  persons  whose  official  duties  required  such  ac- 
cess. 

Retention  and  dispocak  The  records  are  maintained  up  to  two 
years  after  a  selection  has  been  made. 

System  nanagerls)  and  address: 
Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  DC.  20207  ] 

NottficatioB  proc«durc: 

Associate  Executive  Director,  Administration 


Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  DC    20207 

Record  access  procedures:  Same  as  notification. 

Record  source  categories:   Information   in  this  record  is  provided 

by 

(1)  Individual  to  whom  the  record  pertains, 

(2)  Agency  and/or  Commission  officials. 

(3)  Affidavits  or  statements  from  employee. 

(4)  Official  documents  relating  lo  appeal,  grievance,  or  complaint 

(5)  Correspondence  from  specific  organization  or  persons 

CPSC- 11 
.System  name:  Employee  Motor  Vehicle  Operators  and  Accident  Re- 
port Kecords-CPSC 

Svstem  location:  Consumer  Product  Safety  Commission  Office  of 
Management   Services.   5401    Westbard  Avenue.  Washington.   DC 
20207 

Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Commission   who   (It   hold   Government   motor   vehicle   operator's 
permit  and  who  regularly  operate  vehicles  (2)  are  involved  in  au 
tomobile  accidents. 

Categories  o(  records  in  the  system;  This  record  contains  data  on 
employees  issued  a  (iovemment  motor  vehicle  operator's  permit 
and  reports,  correspondence  and  fiscal  documents  concerning  em- 
ployees involved  in  automobile  accidents. 

Autborilv  (or  maintenance  o(  the  system:  Consumer  Product 
Safety  Act'i!5  CSC  2051  2081;  and  2!>  LSC  Chap    PI 

Routine  uses  of  records  maintained  in  Ibc  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below ; 

(1)  To  identify  those  CPSC  employees  authorized  to  operate 
Government -owned  or  Governmcni-lcased  vehicles 

(2)  For  litigation  in  a  Federal  court  when  necessary. 

(3)  To  refer,  where  there  is  an  indicaUon  of  a  violation  or  poten- 
tial violation  of  law.  whether  civil,  cnminal.  or  regulatory  in  nature, 
to  the  appropnate  agency,  whether  Federal.  Slate,  or  local  charged 
with  the  resp<insibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

(4)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  information  to  an 
agency  decision  concerning  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  secunty  clearance,  or  the  issuance  of  a  license, 
grant,  or  other  benefit 

(5)  To  provide  information  or  disclose  to  a  Federal  Agency,  in 
response  to  its  request,  in  connection  with  the  hu^ing  or  retention  of 
an  emplovee.  or  issuance  of  a  hcense.  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessarv  to  the  requesting  agency's  decision  on  that  matter 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers  and   employees   of   the  General   Services   Administration   in 
connection  with  administrative  services  provided  to  the  Commis 
sion  under  agreement  with  GS,^ 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage;  Records  are  maintained  in  hard  copy 

Retrievabllity:  Records  are  indexed  by  card  number. 

Safeguards:  Records  are  maintained  in  a  secured  area 

Retention  and  disposal;  Records  on  dnver's  permits  are  retained 
for  one  year  after  employee  is  terminated  Records  on  automobile 
accidents  are  retained  for  two  years  after  av.cidenl  Disposal  is  by 
normal  procedures 

System  manager* s)  and  address: 

Director.  Office  of  Management  Services 
5401  Westbard  Avenue 
Washington,  DC.  20207 

Notification  procedure: 

Associate  Executive  Director,  Administration 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  DC  20207 
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Record  access  procedures:  Same  as  notificaUon. 

Contesting  record  procedures:  Same  as  notification. 

Record  Mxirce  categories:  The  mformation  in  this  record  is 
furnished  bv  the  employee  Infonnatioa  on  accidents  is  furnished 
b>  the  employee  and  witnesses  to  the  accident. 

CPSC-12 

System  name:  Fmployee  Outside  Activity  Notice— CPSC 

SysUm  locatkw:  Consumer  Product  Safety  Commission.  Division 
of   Personnel   Management,    ^401    Westbard    Avenue,    Washington, 

DC  :o:o~ 

Calctories  of  lodlvlduaU  covered  by  the  sytUm:  Commission  em- 
ployees carrying  on  outside  activities  such  as  consultative  services, 
practice  of  la*,  teaching,  etc 

Categories  ol  records  In  the  system:  This  system  of  records  con 
tains   information   concerning  ine   employee  s   position,   nature   of 
outside  activity,  relation  of  official  duties  to  activity,  and  method 
of  compensation  for  outside  activity 

Aulbority  (or  mainUoance  of  the  sysUm:  Executive  Order  1I22Z. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  the  Executive  Director  in  making  a  determina- 
tion as  to  whether  an  employees  outside  activity  constitutes  a  real 
or  apparent  confUct  of  interest. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion 'inder  agreement  with  GSA 

Policies  and  pr«ctic«s  for  storing ,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mamtamed  on  hard  copy 
Retrievabiiity:  Records  are  indexed  by  employee  name 
Safeguards:   Records  are  maintained  in  locked  file  cabinets  in  a 
secured  area 

Retention  and  disposal:  Records  are  maintained  until  employee 
terminates  with  agency    Disposal  is  by  normal  procedures. 

System  manafcrts)  and  address:  Director,  Division  of  Personnel 
Management.  5401  Westbard  Avenue,  Washington.  D.C.  20207 
Nodflcatton  procedure: 
Associate  Executive  Director.  Administration 
Consumer  Product  Safetv  Commission 
5401  Westbard  Avenue 
Washington.  DC   ZO?©" 
Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification. 
Record    source    categories:    The    information    in    this    record    is 
furnished  by  the  employee  to  whom  it  pertains. 

CPSC- 13 

System  name:  Employee  PayroU,  Leave  and  Travel  Records— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Division 
of  ComplJoUer,  5401  Westbard  Avenue,  Washington,  D.C.  ZOZO'? 

Categories  of  individuals  covered  hy  the  system:  All  employees  of 
CPSC  and  non-government  personnel  acting  on  official  CPSC  busi- 
ness in  connection  with  their  pay,  leave,  and  travel 

Categories  of  records  in  the  system:  These  records  contain  per- 
sonal information,  such  as  Social  Secunty  number,  name,  wages 
paid,  deductions,  etc  ,  and  normal  accounting  information  such  as 
Social  Security  number,  name,  amount  paid,  budget  allocation 
codes,  etc 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950  (31  USC  1 151  > 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  the  Comptroller  Divisiin  for  verification  of 
payroll  data,  for  reconciliation  of  associated  General  Ledger  Ac- 
counts, and  for  general  support  of  accounting  records. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquu^  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 


A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  admmistrauve  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Routine  uses  of  records  maintained  in  this  system  shall  include 
providing  a  copv  of  an  employee  s  Department  of  the  Treasury 
Form  W-2.  Wage  and  Tax  Suiement.  to  the  Stale,  city,  or  other 
local  )unsdiction  which  is  authorised  to  tax  the  employee's  com- 
pensation The  record  will  be  provided  in  accordance  with  a 
withholding  agreement  between  the  SUte,  city,  or  other  local  ju- 
risdiction and  the  Department  of  the  Treasury  pursuant  to  5  U.S  C 
5516,  5M"  or  S-iZO 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrlainlog. 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mamtained  on  magnetic  tape,  punch  card 
;ind  in  hard  copy 

Retrievabiiity:  Records  are  indexed  by  name  and  social  secunty 
number. 

Safeguards:  Records  are  maintamed  in  a  secured  area  m  locked 
file  cabinets,  with  access  limited  to  employees  of  Finance  Division 
with  bona  fide  need  for  the  records 

Retention  and  disposal:  Records  are  maintained  for  two  full  years 
aftei  the  end  of  fiscal  year  and  then,  with  approval  of  GAG,  for- 
warded to  a  Federal  Records  Center  or  destroyed  by  normal 
procedures 

System  managens)  and  address: 

Consumer  Product  Safety  Commission 
Division  of  Comptroller 
5401  Westbard  Avenue 
Washington.  DC   20207 

Notification  procedure:  « 

Associate  Executive  Director.  Administration 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington.  DC    2020^ 

Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification 
Record     source     categories:     Information     in     these     records     is 
furnished  by  the  employee  to  whom  the  records  pertains  or  com- 
piled by  the  relevant  agency  or  organizations  from  existing  records. 

CPSC- 14 
System  name:  Employee  Personal  Data  File— CPSC 

System  location:  The  records  are  maintained  in  the  Headquarters 
Unit  or  Area  Office  to  which  the  employee  is  assigned. 

Categories  of  Individuals  covered  by  the  system:  Current  CPSC 
employees  and  those  employed  by  CPSC  during  the  past  2  years 

Categories  of  records  in  the  system:  This  record  contains  payroll 
and  personnel  information  including  employee  number,  organization 
code,  type  of  appointment,  tenure  (tour  of  duty),  social  secunty 
number,  date  pf  burth,  veterans  preference,  education,  security 
clearance,  sex,  home  phone  number,  present  salary  (annual),  grade, 
step  (in  grade),  senes.  subsenes,  entry  on  duty,  service  computa- 
tion date,  benefits  presently  deducted  from  pa> check,  date  last 
promotion,  date  of  last  penodic  step  increase.  FLSA,  Building  (or 
area  office i  room  number,  employment  phone  number,  employee 
name 

Authority  for  maintenaDce  of  the  system:  FPM,  Chapter  292 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used 

(1)  By  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  transfers,  promotions,  reassignments,  adverse  ac- 
tions, disciplinary  actions,  and  determination  of  qualifications  of  an 
individual 

(2)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
pubhc  on  characteristics  of  the  Federal  work  force 

(3)  As  :■>  data  source  for  management  information  for  production 
of  summary  descriptive  staustics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies may  also  be  utilized  to  respond  to  general  requests  for  statisti- 
cal information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  or  other  personnel  management 
functions. 
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(4>  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

(5)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

PoUdcs  and  practices  (or  atorlag,  rctrieviag,  acccasing,  retaining, 
aad  diapoaiag  o(  records  In  the  system: 

Storage:  Records  are  maintained  in  ffle  folders,  magnetic  tape, 
and  punched  cards 

Retrievabiiity:  Records  are  indexed  by  any  combinauon  of  name, 
birth  date,  social  security  number,  or  identification  number 

Safcgvards:  Records  are  located  in  lockablc  metal  file  cabinets  or 
In  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

RctaattoB  and  dtepoaal:  The  Personal  Data  Files  are  retained  in- 
definitely. Disposal  IS  by  normal  procedures. 

System  managerfs)  a>d  addrcai: 

Director  of  the  Headquarters  Unit  or  Area  Office  maintaining 
the  record 

Notificattoa  procedure:  Contact  the  system  manager  or  Division 
of  Personnel  Management.  5401  Westbard  Avenue.  Washington. 
DC.  20207 

Record  accesi  procedures:  Same  as  notification. 

Ceotcatlng  record  procedures:  Same  as  notification. 

Record  source  catcgorlcfl:  Information  in  this  system  of  records 
comes  either  from  the  individuals  to  whom  it  applies  or  is  derived 
from  his/her  official  personnel  folder. 

CPSC-15 
System  name:  Employee  Relations  Files— CPSC 

System  locatioa:  Consumer  Product  Safety  Commission,  Division 
of  Personnel  Management,  5401  Westbard  Avenue,  Washington, 
DC.  20207 

Categories  of  individuals  covered  by  the  svstem:  Current  and 
former  employees  of  the  Consumer  Product  Safety  Commission 

Categories  of  records  in  the  system:  This  system  of  records  con 
tains  information  or  documents  relating  to:  (1)  disciplinary  actions, 
complaints,  grievances,  potential  adverse  actions,  and  proposals, 
decisions,  or  determinations  made  by  management  relative  to  the 
foregoing;  retirement  records. 

The  records  consist  of  the  notices  to  the  individuals,  records  of 
resolutions  of  complaints,  materials  placed  into  the  record  to  sup- 
port the  decision  or  determination,  affidavits  or  statements. 

Authority  (or  maintenance  o(  the  system:  5  USC  1302.  3301,  4308. 
5115,  5338,  7151,  7301,  7701,  8347,  Executive  Orders  9830.  10987, 
11222,  11478,  11491 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Tncse  records  and  infor- 
mation in  the  records  may  be  used:  (I)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com- 
plaint or  grievance  (2)  To  provide  information  to  the  public  on  the 
decision  of  an  appeal,  complaint,  or  grievance  required  by  the 
Freedom  of  Information  Act.  (3)  To  respond  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connection  with  a  civil  suit  (4)  To 
adjudicate  or  resolve  an  appeal,  complaint,  or  grievance.  (5)  As  a 
data  source  for  management  information  for  production  of  summa- 
ry descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies,  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor- 
mation (without  persona]  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to  locate  specific  individuals  for 
personnel  research  or  other  personnel  ataaaccment  functions.  (6) 


To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropnale  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuUng  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula- 
tion or  order  issued  pursuant  thereto  (7)  To  request  information 
from  a  federal,  slate  or  local  agency  maintainmg  Civil,  cnminal.  or 
other  relevant  enforcement  or  other  pertinent  informaUon.  such  as 
hcenses.  if  accessary  to  obtain  relevant  information  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is 
suance  of  a  security  clearance,  or  the  issuance  of  a  license,  grant 
or  other  benefit  (8)  To  provide  information  or  disclose  to  a  Federal 
agency,  m  response  to  its  request,  m  connecUon  with  the  hiring  or 
retenUon  of  an  employee,  or  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  of 
that  matter 

Disclosure  ma>  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  admmistrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievabiiity:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained 

Safeguards:  Records  are  located  m  a  combination  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required  such  access 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission   Disposal  is  by  normal  procedures 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  DC   20207 
Notificatioa  proccdnre: 

Associate  Executive  Director,  Administration 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  DC    20207 
Record  access  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification 
Record     source     categories:     Information     in     these     records     is 
furnished  by:  (1)  Individual  to  whom  the  record  pertains  (2i  Agency 
and/  or  Commission  officials  (3)  Affidavits  or  statements  from  em- 
ployee (4)  Testimonies  of  witnesses  (5)  Official  documents  rclatmg 
to    appeal,    grievance,    or    complaints    (6)    Correspondence    from 
specific  organization  or  persons 

CPSC- 16 
System  name:  Employee  Upward  Mobility  Counseling  Files  — CPSC 

System  location:  Office  of  Equal  Employment  Opportunity  and 
Minority  Enterprise.  5401  Westbard  Avenue,  Washington.  DC 
2020'' 

Categories  of  individuals  covered  by  the  system:  All  persons  par- 
ticipating in  the  Upward  Mobility  FYogram 

Categories  o(  records  in  the  system:  This  record  contains  informa- 
tion regarding  the  counseUng  of  employees  to  assist  them  in 
enhancing  their  career  in  the  Federal  system,  contains  personal 
data  on  employees  seeking  advancement 

Authority  (or  maintenance  of  the  system:  FPM  Chapter  713 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  in  review  by  the  Upward  Mobility  Counselor  and  Director, 
OEEOME,  m  counseling  and  placmg  employees 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Admmistration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 
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Poltcin  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 
Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  ar«  maintained  in  locked  files  in  a  secured 
area. 

Retention  and  disposal:  Records  arc  retained  until  employee 
reaches  goal   Disposal  is  hv  normal  procedures 

System  mana{;cns)  and  addrss:  EEO  Spcciahst.  Office  of  Equal 
Employment  Opportunity.  5401  Westbard  Avenue.  Washington. 
DC   20207. 

Notification  procedure: 
Associate  Executive  Director.  Administration 
Consumer  Product  Safet>  Commission 
5401  Westbard  Avenue 
Washington.  DC 

Record  acce«s  procedures:  Same  as  notification. 
Contesting  record  procedures:  Same  as  notification. 
Record  «ourc«  categories:   InformaUon  m  this  record  is  furnished 
by  tile  employee  to  whom  it  pertains 

CPSC-17 

System  name:  Commissioned  Officers  Personal  Data  File— CPSC 

System  location:  A  complete  record  on  every  commissioned  of- 
ficer IS  maintained  in  the  office  of  the  Associate  Executive  Director 
for  Field  Operations,  Consumer  Product  Safeu  Commission.  5401 
Westbard  Avenue.  Washington.  DC  2020"  Records  concerning 
the  commissioned  officer's  activities  and  performance  arc  main- 
tained by  the  CPSC  Area  Office  to  which  the  individual  is  assigned 

Categories  of  individuals  covered  Dy  the  system:  Slate  employees 
commissioned  as  officers  of  CPSC 

Categories  of  records  in  the  system:  The  system  contains  docu- 
ments related  to  the  commissioning  of  the  individual  and  personal 
data  including  name,  social  sccuntv  number,  date  of  birth,  educa- 
tional background,  employment  history,  security  clearance  informa- 
tion, medical  information,  fingerpnnts,  home  address  and  phone 
number,  duty  station,  service  computation  date  and  benefits  infor- 
mation 

Authority  tor  maintenance  of  the  system:  Section  29(aK2).  Con- 
sumer Product  Safety  Act  (15  U.S.C.  2078(aK2));  E.O  10450.  sec- 
tions 8(ci.  <)<a),  <Hb).  E.O    10561 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  (II  By  agency  officials 
for  purposes  of  review  in  connection  with  appointments,  reassign- 
ments.  and  determination  of  qualifications  for  reappointment  of  an 
mdividual 

(2)  To  provide  statistical  reports  to  Congress,  agencies  and  the 
public  on  characteristics  of  the  Commissioned  officer  program 

(3)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu- 
dies, may  also  be  utilized  to  respond  to  general  requests  for  statisti- 
cal information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in- 
dividuals for  personnel  research  or  other  personal  management 
functions. 

(4)  To  provide  information  or  disclose  to  a  Federal  or  state  agen- 
cy, in  response  to  its  request,  in  connection  with  the  hiring  or  re- 
tention of  of  an  employee,  or  other  benefit  by  the  requesting  agen- 
cy, to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter 

(5)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  if  necessary,  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  license,  grant,  or  other  benefit. 

(6)  Disclosure  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  procedures  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage:  Records  are  maintained  in  file  folders. 

Retrievabllity:  Records  are  indexed  by  name 

Safeguards:  Records  arc  localed  in  kx;kablc  mclal  file  cabinets 
or  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access 

Retention  and  disposal:  The  records  are  maintained  and  disposed 
of  in  accordance  with  Commission  records  management  policies 
and  procedures 

System  manager(s)  and  address:  State  Programs  Coordinator,  Of- 
fice of  the  Associate  Executive  Director  for  Field  Operations,  5401 
Westbard  .Avenue.  Washington.  DC   20207 

Notification  procedure:  Contact  the  system  manager  or  the 
director  of  the  .Area  Office  to  which  the  individual  is  assigned. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categorieN:  Information  in  these  records  comes 
either  from  the  individual  to  whom  it  pertains  or  from  agency  offi- 
cials, CPSC  supervisors,  or  state  officials. 

CPSC  — 18 
System  name:  Job  Applicant  Files— CPSC 

System  location:  These  records  are  maintained  in  the  offices  and 
bureaus  as  indicated  in  the  Appendix  1 

Categories  of  Individuals  covered  by  the  system:  Applicants  for 
employ menl  who  have  foruarded  resumes  or  Standard  Form  Hi's 

to  the  Commission 

Categories  of  records  in  the  system:  These  records  contain  per- 
sonal data  and  job  history  in  the  form  of  a  resume,  or  Standard 
Form  PI 

Categories  of  records  Id  the  system:  FPM  Chapters  333  and  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these  files 
is  reviewed  as  vacancies  occur  for  the  purpose  of  placement 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  m 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 
Retrievabllity:  Records  are  indexed  alphabetically  by  name  of  ap- 
plicant within  general  job  categories. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets 

Retention  and  disposal:  Records  are  maintained  up  to  two  years 
and  disposal  is  by  normal  procedures. 

System  manager(s)  and  address:  Director  of  Office  or  bureau 
maintains  the  record. 

Notification  procedure:  Present  and  former  employees: 

Associate  Executive  Director,  Administration 

Consumer  Product  Safeiv  Commission 

5401  Westbard  Avenue 

Washington,  DC,  20207 

Other: 

Office  of  the  Secretary 

Consumer  Product  Safety  Commission 

nil  18th  Street,  N.W. 

Washington,  DC.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  person  to  whom  it  pertains. 

CPSC- 19 
System  name:  Labor  Management  Relations  Files — CPSC 

System  location:  Consumer  Product  Safety  Commission,  Division 
of  Personnel  Management,  5401  Westbard  Avenue,  Washington, 
DC.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
involved  in  union  activity,  whether  in  the  capacity  of  an  officer  or 
a  rank  and  file  employee  utihzing  the  grievance  machinery. 
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Categories  of  records  in  the  system:  These  records  contain  data 
relating  to  M)  employees  involved  in  the  maintenance  of  the  labor- 
management  prt>gram  or  (2)  employees  presenting  gnevances  under 
the  collective  bargaining  agreement 

Authority  for  maintenance  of  the  system:  Executive  (  rdcr  I  M^M 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Matenal  in  these  records 
are  used  primanh   fur  reference  except  in  the  case  of  gnevances, 
where  informatmn  may  be  essential  to  prepare  for  a  heanng 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  the  Commis- 
sion under  agreement  with  GSA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  arc  maintained  in  file  folders 

Retrlcvability:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained. 

Safeguards:  Records  are  located  in  a  combmation  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required  such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 

Consumer  Product  Safety  Commission 

Washington,  DC.  20207 
Notification  procedure: 

Associate  Executive  Director,  Administration 

Consumer  Product  Safety  Commission 

5401  Westbard  Avenue 

Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification 
Contesting  record  procedures:  Same  as  notification. 
Record  source  categories:  Information  in  this  record  is  furnished 
by: 

(1)  Individual  to  whom  the  record  pertains 

(2)  Agency  and/or  Commission  official 

(3)  Affidavits  or  statements  from  employee 

(4)  Testimonies  of  witnesses 

(5)  Official  document  relating  to  grievance 

(6)  Correspondence  from  specific  organization  or  persons 


APPENDIX  I 

The  following  units  of  the  Consumer  Product  Safety  Commission 
maintain  job  applicant  files  as  indicated  by  the  Notice  of  System  of 
Records  designated  CPSC— 18. 

Office  of  Equal  Employment  Opportunity  and  Minority 
Enterprise 


5401  Westbard  Avenue 
.    Washington,  DC   20207 

Division  of  Personnel  Management 

5401  Westbard  .Avenue 

Washington,  DC   20207 

Office  of  the  General  Counsel 

nil   IXth  Street.  N  W. 

Washington.  DC   20207 

Office  of  Strategic  Planning 

5401  Westbard  Avenue 

Washington.  DC    202(P 

Office  of  Program  Management 

5401  Westbard  Avenue 

Washington.  DC   20207 

Division  of  Health  Sciences 

'1401  Westbard  .Avenue 

Washington.  DC    20207 

Division  (if  Economics 

'5401  Westbard  .Avenue 

Washington.  DC    20207 

Office  of  Communiiv^tions 

5401  Westbard  Avenue 

Washington.  DC   20207 
Area  Offices 

Atlanta  Area  Office 

1330  West  Peachtree  Street.  N.W. 

Atlanta.  Georgia  30309 

Boston  Area  Office 

100  Summer  Street.  16th  Fl    Rm    1607 

Boston.  Mass    02110 

Chicago  Area  Office 

230  S    Dearborn  Street.  Room  2945 

Chicago.  Illinois  60604 

Cleveland  Area  Office 

Plaza  Nine  Building.  Room  520 

55  Erie  View  Plaza 

Cleveland,  Ohio  44114 

Dallas  Area  Office 

Room  4 IOC,  500  South  Ervay 

Dallas.  Texas  75201 

Denver  Area  Office 

Suite  938.  Guarranty  Bank  Bldg. 

8P  17th  Street 

Denver.  Colorado  90202 

Kansas  City  Area  Office 

Suite  1500.  Traders  National  Bank  Bldg 

1 125  Grand  Avenue 

Kansas  City.  Missoun  64206 

Mmneapobs  Area  Office 

Room  650  Federal  Bldg 

Fort  Snelling 

Twin  Cities,  Minnesota  5511! 

New  York  Area  Office 

6  World  Trade  Center 

Vcsey  Street,  6th  Floor 

New  York,  N  Y    10048 

Philadelphia  Area  OfTice 

10th  Floor,  400  Market  Street 

Philadelphia,  Pa    19106 

San  Francisco  Area  Office 

Suite  500,  100  Pine  Street 

San  Francisco,  Calif  94111 


(FR  Doc  77-27889  Piled  9-22-77  8  46  am] 
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PRIVACY  ACT   ISSUANCES 


FEDERAJ.  DEPaSIT  INSITRANCE 
CORPOR.\TION 

[268871 
PRIVACY  ACT  OF  1974  ' 

Systems  of  Records;  Annual  Publication 

Pursuanl  lo  ihc  re\^u»rcmcms  ol  ihc  Privacy  Atx  o(  1"'''4,  ? 
I'  SC  ^52a<eX4).  88  Stal  1S06.  1890  1<)00.  the  Federal  Dent>Ml  In- 
surance Corporation  ("FDIC")  pubUshed.  on  October  6,  19/5.  final 
notice  of  thinccn  systems  of  records  maintained  by  the  FDIC  (40 
FK  46:>W)  On  December  }.  1975.  the  FDIC  published  notice  of  one 
additional  s>s(em  of  records,  thereby  uicreasing  its  total  number  of 
systems  to  fourteen  (40  FR  564791 

Since  thai  lime.  Ihe  FDIC  has  discovered  vanous  needed  changes 
in  Its  systems  of  records.  Therefore,  on  ApnJ  12.  19"^,  notice  yvas 
Published  in  the  Federal  Register  (4:  FR  19209)  by  the  FUIC 
proposmg  to  adopt  t\yo  new  systems  of  records,  to  withdrayv  one 
existing  system  of  records,  to  adopt  neyv  routine  uses  for  existing 
systems  of  records,  and  to  revise  ihc  format  of  some  existing 
systems  of  records.  Interested  parties  yyere  given  the  opporturuty  to 
submit,  not  later  than  May  12.  19T7.  data,  viey^s,  and  recommenda- 
tions regarding  the  proposed  notices  No  unfavorable  comments 
yyere  received 

The  FDICs  changes  and  amendments  are  numerous  and.  there 
fore,  to  avoid  a  piecemeal  approach  that  may  be  confusing  to  the 
public,  the  FDIC  is  republishing  its  entire  systems  of  records 
Although  no  subslantiye  changes  have  occurred  to  many  of  the 
systems,  the  format  and  vyording  have  been  revised  in  many  in- 
stances These  changes  are  intended  to  clarify  and  more  accurately 
reflect  the  information  pertainmg  to  the  various  systems. 

Besides  structural  changes  to  the  existing  systems,  the  FDIC  has 
found  that  one  system,  the  "Employee  Confidential  Statements  of 
Employment  and  Financial  Interests."  is  encompassed  by  the  Civil 
.Service  Commission's  published  notice  of  Us  systems  of  records 
(See  41  E"R  42158)  In  order  to  avoid  duplication  and  the  resulting 
confusion  to  the  public,  this  system  is.  therefore,  being  wilhdrayvn 
from  the  EDICs  pubbshed  notice  of  systems  of  records 

The  FDIC  also  is  pubbshing  tv^o  neyy  systems  of  records  The 
first  ney*  system  is  the  "Medical  Records  and  Emergency  Contact 
Information  System  "  This  system  svas  inadvertendy  overlooked 
v^hen  the  FDIC  ongjnally  published  its  systems  of  records  The 
system  ci<ntains  information  compiled  m  the  course  of  an  FUIC 
employee's  visit  to  the  nurse's  station  of  the  Health  Unit  for  medi 
cal  aid  The  information  contained  in  this  system  is  accessed  only 
by  the  nurse  and  her  substitute,  and  is  maintained  in  order  to  aid 
the  nurse  in  prescnbing  medical  treatment 

The  second  system  is  titled  the  "Municipal  Securities  Pnncipals 
ind  Representatives  System"  For  many  years  participants  m  the 
offer  and  sale  of  municipal  securities  were  exempted  from  regula- 
tion under  the  secunlies  laws  In  1975.  Congress  changed  this  with 
the  addition  of  a  new  Section  158  of  the  Secunties  Exchange  .Act 
of  1934  (15  L  SC  786-4)  The  amendments  esUblished  a  Municipal 
Secunties  Rulemaking  Board  ("MSRB"i.  and  vested  it  with 
authonly  to  promulgate  rules  for  the  municipal  secunties  industry 
However,  the  MSRH  does  not  have  authority  to  enforce  its  rules 
This  authonty  is  dislnbuted  among  several  agencies,  and  the  FDIC 
IS  responsible  for  enforcing  compliance  by  insured  State-chartered 
banks  that  are  not  members  of  the  Federal  Reserve  System,  and 
any  subsidiaries,  departments  or  divisions  thereof,  which  are  mu- 
nicipal securities  dealers  15  U  SC  78r  Under  the  amendments  to 
the  Secunties  Exchange  Aci.  the  MSRB  is  directed  to  promulgate 
rules  regarding  persons  associated  with  municipal  secunties  dealers 
as  either  municipal  securities  principals  or  representatives  Pursuant 
K'  this  directive,  the  MSRB  re^ulrcs  each  municipal  secunties 
dealer  to  obtain  certain  background  information  on  the  individuals 
who  are  currently,  or  are  seeking  to  be,  associated  with  the  dealer 
The  FDIC  proposes  to  require  each  dealer,  which  is  under  FDIC 
supervision  to  file  \*ith  the  FDIC  a  form  explaining  the 
background  information  for  each  person  associated  with  the  dealer 
as     a     municipal     securities     principal     or     representative.     The 

Municipal  Securities  Principals  and  Representatives  System"  will 
be  the  result  of  the  data  collection  In  addition  to  using  this  system 
for  its  own  enforcement,  the  FDIC.  along  with  the  ComptroUer  of 
the  Currency  and  the  Board  of  Governors  for  the  Federal  Reserve 

■  Thi*  doiumrni  wis  published  on  Augusi  '1,  Hf""  (4;  FR  43")48)  It  n  being  republished  »t 
tht>  (tme,  along  with  ihc  Prtsacs  Aci  Rules  and  Regulations  of  (he  Federal  DepoMI  Insurance 
Corporaiioo.  as  pan  of  the  I**"?"^  Frisicv  Aci  Compilation. 


System  for  their  respectively  supervised  dealers,  would  forward  the 
infonnaUon  to  the  National  Association  of  Secunties  Dealers 
("NASD" I  for  computer  priKCSsing  The  NASD  currenUy  main- 
tains daU  on  personnel  in  the  securities  industry,  and  it  is  expected 
that  ptirtions  of  discipUnary  and  qualification  data  supphed  by  the 

hank  regulator>   agencies  svill  l>c  interfaced  with  the  existing  NASO 

securities  personnel  data  l>anl(    UnJer  tnis  arrangemenl.  Ine  fUIl 

svoulU  liavc  access  to  disciplinary.  qualificatjs>n  .ind  employnicnt  in- 
form.ition  on  individuals  who  have  moved  between  hanking  insfitu 

tjons  or  between  hanking  inslilutions  and  genend  secunlies  firnis  or 

nonbank  municipal  secunties  dealers  Access  to  such  information 
would    tssist  the  FOIC  in  detemuning  if  a  p>erson  is  quaUfied  to  act 

a>  a  municipal  secunties  pnncipal  or  rcprcseniauvc  The  FDIC  aJso 

would  provide  a  mumcipal  secunties  dealer,  for  which  the  FDIC  is 
the  appropnate  regulatory  agency,  with  any  disqualifying  informa- 
Uon  contained  m  the  system  aKiut  a  person  seeking  to  be  as- 
sociated with  the  dealer  as  i  princip;d  or  representative 

In  addiuon  to  these  new  systems,  there  are  two  new  routine  uses 
for  inform.ition  conLiincd  in  certain  of  the  existing  l-UIC  systems 
of  records  The  first  of  these  will  allow  disclosure  to  the  Civil  Ser- 
vice CommissH-in  of  personnel  related  records  necessary  to  fulfill 
Its  progr:im  management  rcsponsibdiues  In  order  to  permit  this  dis 
closure,  it  is  necessary  for  the  Corporation  to  amend  the  riiuiine 
use  of  each  of  its  personnel  related  systems  to  provide  for  trans 
mission  to  the  Commission  tif  personnel  inforTnatK)n  necessary  for 
Its  govemmentwide  studies  of  personnel  management  The  second 
new  use  will  allow  disclosure  to  a  CongressK>nal  office  in  rcsp«.)nse 
to  any  inquiry  from  that  office  regarding  the  individual  imtiating 
that  mquirs  This  routme  use  is  in  order  to  assure  that  the  Corpora - 
lion's  notices  do  not  have  the  effect  of  denying  individuals  the 
benefit  of  Congressional  assistance  which  they  may  request  It  will 
be  pemutted  only  where  the  individual  has  imtiated  the  inquu^  in 
question 

A  few  technical  corrections  have  been  made  to  the  Systems  of 
records  as  proposed  on  April  12.  1'^^''  These  proposed  systems, 
with  the  corrections,  are  adopted  as  set  forth  below  and  are  effec- 
tive August  ^'1,  1977 

By  Oder  of  the  Board  of  Directors.  June  27.  1977. 


[SfcAll 


Alan  R.  Miller. 
Executive  Secretary. 
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System  name:  Attorney— Legal  Intern  Applicant  System— FDIC 

Svstem  location:  Office  of  the  General  Counsel.  FDIC,  550  17th 
Slre'et,  NH  .  Washington.  DC    20429 

Categories  of  individuals  coyered  by  the  system:  .Apphcants  for  the 
position  of  attorney  or  legal  intern  with  the  General  Counsel's  of- 
fice of  the  FDIC 
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C«lcgories  ol  rccoinli  in  the  syitcni:  Contains  correspondence 
from  the  apphcants  and  individuals  whose  names  were  provided  by 
the  applicants  as  references.  appUcants'  resumes.  appUcatJon 
forms,  and,  m  some  instances,  comments  of  individuals  who  inter 
viewed  applicants 

AuUlorilY    foe    maintenance    of   Uie    sj^Um:    Sec     9   of    the    Federal 

Deposit  Insurance  Act  (12  II  S  C    1819) 

Routine  lucs  of  rcctirds  nuinUincd  in  tix  system,  including  caicso- 

riCS  0(  users  and  IIk  purposes  ol  »«ch  uses:  Disclosure  of  informa 
lion  may  be  made  ( 1 )  in  requesting  information  of  individuals  or 
concerns  whose  names  were  supplied  by  the  applicant  as  references 
and/or  past  or  present  employers.  (2)  to  the  Civil  Service  Commis- 
sion concemmg  pay.  benefits,  retirement  deductions,  and  other  in- 
formation necessary  for  the  Commission  to  carry  out  its  govern- 
ment-wide personnel  management  functions:  (3)  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  Congressional  office  made  at  the  request  of  the  individual 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retiiining, 
and  disposing  of  records  in  (lie  system: 

Storage:  File  folders 

Rctrievability :  Indexed  by  name 

Safeguards:  Mainlamed  in  locked  metal  file  cabinets. 

Retention  and  dicposal:  Records  of  unsuccessful  apphcants  are 
retained  two  years  after  their  submission,  records  of  successful  ap- 
plicants arc  retained  four  years  after  the  successful  applicant  leaves 
the  employ  of  FDIC 

System  manager(s)  and  address:  General  Counsel,  Legal  Division. 
FDIC,  550  17ih  Street.  NW  ,  Washington,  DC   20429 

Notification  procedure:  Executive  Secretary.  Records  Unit. 
FDIC.  550  17ih  Street.  NW  .  Washington,  DC    20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  aKive. 

Record  source  categories:    The  information   is  obtained   from  the 
applicants,   references   supplied   by  the  applicants,   current   and/or 
former  employers  of  the  applicants,  and  FDIC  employees  who  m 
terviewed  the  apphcants 

Systems  exerop(ed  from  certain  provisions  ol  (he  act:  Pursuant  to 
section  310  13(b)  of  the  FDlC's  Rules  and  Regulations,  insestigato 
ry  matenal  compiled  solely  for  the  purpose  of  determining  suitabih 
ty,  eligibihty,  or  qualifications  for  Corporation  employment  may  be 
yvithheld  from  disclosure  to  the  extent  that  disclosure  of  such 
material  would  reveal  the  identity  of  a  source  who  furnished  mfor- 
mation  to  the  Corporation  under  a  promise  of  confidentiality 

30—64—0002 
System    name:     Bank     and     Proposed     Bank     Irregulanty     Record 
System-FDIC 

System  location:  Operations  Branch.  Division  of  Bank  Supervi 
sion,  FDIC,  550  17ih  Street,  NW.,  Washington.  DC   20429 

Catefpiries  of  individuals  covered  by  the  system:  Du-ectors,  officers 
and  employees  of  FDIC  insured  banks  who  have  been  mvolved  in 
reported  irregularities.  Director?  and  officers  of  noninsured  banks 
and  organizers  of  proposed  banks  which  have  apphed  for  Federal 
deposit  insurance  and  who  have  been  involved  in  reported  irrcgu 
larities  Customers  of  FDIC  insured  hanks,  and  other  individuals, 
who  have  been  involved  in  reported  irregularities  at  such  banks  In 
addition,  the  system  may  contain  information  on  individuals  who 
have  been  the  subject  of  background  checks  designed  to  uncover 
irregularities  bearing  on  these  individuals'  fitness  to  be  directors, 
officers,  or  employees  of  the  banks  or  to  control  its  management 
These  mdividuals  may  include  the  following:  directors,  officers  and 
employees  of  FDIC  insured  banks;  directors  and  officers  of  unui 
sured  banks  and  organizers  of  profwsed  banks  which  have  apphed 
for  Federal  deposit  insurance;  and  controlling  shareholders  of 
banks  endeavoring  to  gain  control  over  FDIC  insured  banks 

Categories  of  records  In  the  system:  Contains   interagency  cor- 
respondence, intra-agcncy  memoranda  and  reports  of  investigation 
May  contain   newspaper  cUppings.   May  contain  Federal  or  State 
criminal  law    enforcement  agency  investigatory  and/or  arrest  and 
conviction  reports 

Authorfty  lor  maintenance  of  (he  system:  Sees.  5,  6,  9,  18  and  19 
of  the  Federal  Deposit  Insurance  Act  (12  U.S.C.  1815,  1816.  1819, 
1828,  1829). 

Routine  uses  of  records  maintained  in  the  sysiem,  including  catego- 
ries of  users  and  (he  purposes  ol  such  uses:  (1)  In  the  event  that  in 
formation  contained  in  this  system  indicates  a  violation  or  potential 


violation  of  law,  whether  civil,  crimitial  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  tiicreto.  the  relevant 
records  may  be  referred  to  the  appropnate  agency .  whether  Federal 
or    State,    charged    with    the    responsibdity     of    investigating    or 

prosecuting  such  violation  or  charged  with  enforcing  or  implement 

m  ih<  ^MM^.  or  riiJ«.  regulation  or  order  issued  punu/ini  [Dcrcm. 

'2*     In     the     event     of     btigauon.     the     apprt.»pnale     records     may     l>e 

presented  to  the  appropnate  court,  magjstrtte,  or  adir.inislraUvc 
mbunaJ  as  evidence,  or  lo  couriNCl  for  the  prcNcnuiUon  of  evidence 

and/or  m  the  ci>ursc  of  discovery.  (?)  Disclosure  may  be  made  to  :i 
Congressional  office  from  llie  record  of  an  individual  in  resptmse  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of  the 
individual;  (4)  Disclosure  may  be  made  lo  the  bank  affected  by  a 
discovered  irregidarity 

Policies  and  practices  for  storing,  retrieving,  acce3>.sing.  retaining, 
and  disposing  ol  records  in  (he  system: 

Storage;  Maintained  on  file  cards  and  in  file  folders. 

Retricy ability:  Indexed  by  name 

Safeguards:  Indexed  cards  and  file  folders  are  maintained  in 
liKkahlc  metal  cabinets 

Retention  and  disposal;  Permanent  retention  with  penodic  review 
i)f  contents  of  rccord  and  destruction,  by  shredder,  of  excess  or 
outdated  mformaUon 

Svstem  m?nager(s)  and  address:  Director.  Division  of  Bank  Su- 
perCision.  FDR  .  5S()  nh  Street.  NW  ,  Washington.  DC  20429 

Notification  procedure:  Executive  Secretary.  Records  L'nit, 
FDR.  '^50  rth  Street.  NW\  Washington.  DC  20429  Inquiries 
must  provide  the  full  name  of  the  inquirer  All  inquines  must  in- 
clude a  nol:in7ed  statement  attesting  to  the  identity  of  the  mquirer 

Record  access  prixedures:  Same  as  "Notification"  aKive 

Contesting  record  proiedures:  Same  as  "Notification"  above. 

Record  source  categories:  FDIC  insured  banks  and  applicants  for 
Federal  deptisit  insurance.  Federal  and  Stale  bankmg  supervisory 
aulhonties.  Newspapers;  Federal  and  State  criminal  law  enforce- 
ment and  prusecuional  agencies 

System*  exempted  from  certain  provisions  of  the  act:  Pursuant  lo 
section  310  13(a)  of  the  FDICs  Rules  and  RegulaUons.  investigato- 
ry matenal  compiled  for  law  enforcement  purposes,  concerning  ir- 
regulanties  involving  officers,  directors,  employees,  customers,  or 
other  individual::,  at  EDIC  insured  banks,  directors  and  officers  of 
noninsured  banks,  or  organizers  of  proposed  banks  which  have  ap- 
phed for  Federal  deposit  insurance,  is  exempted  from  the  account- 
ing provisions  of  section  310  10<d)(2t  of  the  FDIC's  Rules  and 
RegulaUons  and  may  be  withheld  from  disclosure  to  the  extent  that 
such  disclosure  may  interfere  with  the  investigation  and  preparation 
of  any  civil,  criminal,  or  admmistrative  law  enforcement 
proceedings  Federal  cruninaJ  law  enforcement  investigatory  reports 
maintained  as  part  of  tJus  system  may  be  the  subject  of  exemptions 
imposed  by  the  onginaling  agency  pursuant  to  5  L!.S.C.  552atjK2) 

30—^—0003 

Svstem  name:  Board  of  Directors'  .Actions  System— FDIC 

Svstem  location:  Office  of  the  Executive  Secretariat,  FDIC,  550 
I7ih  Street.  NW  ,  Washington.  DC    20429 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subject  to  administrative  actions  by  the  FDIC  Board  of 
Directors 

Categories  ol  records  in  (he  sys(em:  Contains  minutes  of  the  FDIC 
Board  of  Directors'  meetings,  intra-agency  memoranda,  orders  of 
the   Board  of   Directors,   and  correspondence   with   the  subject   in 
dividual 

Authority  for  maintenance  ol  (he  svstem:  Sec.  2,  8,  atid  19  of  the 
Federal  Dep^'sit  Insurance  Act  of  (12  U.S.C.  1812.  1818,  1829);  Sec 
506  of  the  Federal  Records  Act  of  1950  (44  U  SC  3101). 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  ciffice  made  at  the 
request  of  the  mdividual 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

.Storage:  Card  file  index  and  minute  ledger 

Retrievability:  Card  files  indexed  alphabetically  by  name 

Saleguards:  Card  files  are  stored  in  lockable  metal  filing  cabinets, 
minute  ledgers  are  stored  in  vault. 
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PRIVACY  ACT  ISSUANCES 


Rrtenlton  and  disposal:  Permanent 

Systrm  manajculs)  and  address:  Executive  Secretary.  Records 
L'mt.  FDK'    '^Hl  Pih  SUcet.  NW  .  Washington.  DC    20429. 

NoCiTication  procedure:  Same  as  System  manager  above 

Record  access  procedures:  Same  as  System  manager  aK>ve 

I'oniestins  rtoird  procedures;  Same  as  System  manager  above. 

Rect>rd  souri-e  catettories:  Intra  agency  records 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
30—64—0004 
System  name:  Changes  in  Bank  Control  Ownership  Records— FDIC 

System  location:  Operations  Branch.  Division  of  Bank  Supervi 
sKin.  Vine.  -SH)  l^ih  Street    NW  .  Wjshmgton.  DC   20429 

Categories  of  individuals  covered  h>  the  system:  Individuals  who 
have  been  involved  m  the  change  of  hank  control  or  ownership  in 
FDIC  insured  banks  and/or  have  obtained  loans  from  insured 
banks,  when  such  loans  arc  secured  by  2.^  percent  or  more  of  the 
outstanding  stock  of  an  msuted  hank 

Cateifories  of  records  in  the  system:  Contains  the  name  of  the  in 
dividual  seller  or  purch.iser  of  sh;ires  of  stivk.  the  number  of 
shares  of  stiKk  involved  and  outstanding,  the  name  of  the  bank 
whose  control  has  changed,  the  purchase  pnce  of  the  stixk.  the 
names  of  beneficial  owners  if  the  shares  are  registered  in  another 
name,  the  total  number  of  shares  owned  by  the  seller,  purchaser, 
or  beneficial  owner  holh  before  and  after  the  transaction  In  the 
case  of  loans,  contains  the  name  and  kx;ation  of  the  lending  bank, 
the  name  and  address  I'f  the  borrower,  the  amount  of  the  loan  and 
the  name  of  the  bank  issuing  the  stock  securing  the  loan  and  the 
number  of  shares  secunng  the  loan 

Authorilv  for  maintenance  of  the  system:  Sec  7(j)  of  the  Federal 
Dep^isit  Insurance  Aci  (12  I'  S  C    IKP(j)) 

Routine  uses  of  records  maintained  in  the  system,  including  catejfo- 
ries  of  users  and  the  purpoMS  of  such  uses:  ( I )  The  name  of  the  bank 
whose  control  has  changed,  the  seller  and  purchaser,  and  the 
number  of  shares  involved  m.iy  be  distributed  to  periodicals  for 
publication.  (2)  In  the  event  that  the  system  of  records  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  cnminal  or 
regulatory  in  nature,  and  v^helher  arising  hy  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred  to  the  appropriate  agency,  whether  Federal  or  State, 
chiu^ged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  unplemenUng  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  C)  In  the  event  of 
civil,  criminal,  or  administrative  law  enforcement  proceedings,  the 
relevant  records  may  be  disclosed  to  the  appropnate  court  and/or 
counsel  for  purposes  of  discovery  and  the  development  of  the 
proceedings;  (4)  Disclosure  may  be  made  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
Congressional  office  made  at  the  request  of  the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  .Maintained  in  file  folders  and  on  index  cards. 

Retriev ability:  Indexed  by  name 

.Safeguards:  .Maintained  in  iockable  metal  filing  cabinets. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director,  Division  of  Bank  Su- 
pervision FDIC.  550  17th  Street.  NW..  Washington.  DC.  20429. 

Notification  procedure:  Executive  Secretary.  Records  Unit. 
FDIC.  550  17th  Street.  NW  .  Washington,  DC    20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  above 

Record  source  categories:  The  bank  in  which  control  has  changed 
and  the  b.mk  which  makes  a  loan  secured  by  25  percent  or  more  of 
the  outstanding  voting  stock  of  an  insured  bank 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

30—64—0005 
System  name:  Consumer  Complaint  and  Inquiry  Records— FDIC. 

System   location:   Office  of   Bank  Customer  .\ffairs,   FDIC,  550 
'  1 7th  Street.  NW  .  Washington,.  DC.  20429. 

Categories  of  individuals  covered  by  the  system:  Consumers  who 
have  filed  complaints  or  inqumes  concerning  activities  and  prac- 
tices of  FDIC  msured  banks. 


Categories  of  records  in  the  system:  Contains  consumers  names 
and  the  nature  of  theu  complaints  or  inquiries  Contains  corrcspon 
dencc  and  records  of  other  communicatKins  between  the  FDIC  and 
the  customer,  and  may  contain  correspondence  between  the  FDIC 
and  the  h.ink  m  question  and/or  I  ederal  or  Slate  bank  supervisory 
authonues  May  contain  copies  of  supporting  dtKuments  supplied 
b\  the  complainant  and  intra-agency  memoranda 

Authorilv  for  ouinirnance  of  the  system:  .Sec  202  of  Title  II  of 
the  Federal  Trade  Improvement  Act  (15  U.S.C  57a(f)J.  Sec  8*of 
the  Federal  Deposit  Insurance  Act  (12  US.C.  1818). 

Roulim-  uses  of  records  mainuined  in  the  system,  includinK  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I»  Since  records  .ire 
compiled  and  used  for  investigation  and  resolution  of  consumer 
inquines  and  complaints,  disclosure  may  be  necessary  to  the  in- 
sutution  vthich  is  the  subject  of  the  complaint;  (2)  Resolution  of  the 
complaint  or  inquiry  mav  also  require  disclosure  lunited  to  the 
name  of  the  inquirer  and  the  n.iturc  of  the  inquiry,  to  third  party 
sources  dunng  the  course  of  the  investigation.  (D  Transmittal  may 
be  made  to  the  Federal  or  State  supervisory  authonty  that  has 
direct  supervision  over  the  financial  institution  thai  is  the  subject  of 
the  complaint;  (4)  In  the  event  that  the  system  of  records  indicates 
a  vuilaUon  or  p^nenUal  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  .md  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur 
suant  thereto,  the  relevant  records  in  the  system  may  be  referred  to 
the  appropnate  agency,  v^hethcr  Federal  or  State,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violations  or 
charged  with  enforcmg  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto;  (5)  In  the  event  of  civil, 
criminal  or  administrative  priKcedings.  the  relevant  records  may  be 
disclosed  to  the  appropriate  court  and.'or  counsel  for  purp<.ises  of 
discovery  and  the  development  of  the  priKecdings;  (6»  Disclosure 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in- 
dividual in  resptinse  to  ;in  inquiry  from  the  Congressional  office 
made  at  the  request  of  the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storagt:  Maintained  in  file  folders  and  on  computer  discs  and 
Uipes 

Retriev  ability:  Indexed  by  name 

Safeguards:  Maintamed  in  liKkable  metal  filing  cabinets;  com- 
puter tapes  and  discs  are  accessed  only  by  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
resolution  or  answer  of  the  complaint  and  then  correspondence 
files  are  destroyed  by  shredder,  computer  tapes  and  discs  are 
erased 

System  manager(s)  and  address:  Director.  Office  of  Bank 
Customer  .Xff.urs,  I  DIC,  ^50  Hth  Street,  NW  .  Washington.  DC 
20429 

Notification  procedure:  Executive  .Secretary.  Records  Unit, 
FDIC.  550  17th  Street.  NW  .  Washington.  DC.  20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  above. 

Record  source  categories:  The  information  is  obtained  from  the  in- 
dividual on  whom  the  record  is  maintained;  mstitutions  that  are  the 
subject  of  the  complaint;  the  jppropnate  agency,  whether  E'edcral 
or  State,  with  supervisory  authonty  over  the  institution;  Congres- 
sional offices  that  may  mitiate  the  inquiry,  and  otlier  third  party 
sources  mentioned  in  "Routine  use"  above 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

30—64—0006     (Reserved) 

30—64—0007 
System  name:  Employee  Education  System — FDIC. 

System  location:  Office  of  Education,  FDIC.  550  17th  Street, 
NW..  Washington.  DC    20429. 

CatefKUries  of  individuals  covered  by  the  system:  Ail  present  and 
former  FDIC  employees. 

Categories  of  records  in  the  system:  Contains  the  educational  his- 
tor>-  of  employees  prior  to  their  employment  with  the  FDIC.  and 
educational  progression  of  employees  while  employed  by  the  FDIC. 
Information  includes  employee's  schools  of  attendance,  courses 
completed  or  enrolled  in.  dates  of  attendance,  tuition  fees  and  ex- 
penses, and  may  include  per  diem  and  travel  expenses. 
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Authority  for  maintenance  of  the  syftcm:  Sec  9  of  the  Federal 
Deposit  Insurance  Act  (12  USC  1819);  Exec  Order  No  9397. 
"Numbenng  System  ft>r  Federal  Accounts  Relating  to  Individual 
Persons"  (Nov    22,  I94:«) 

Routine  uses  of  retords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I>isclosure  mav  be  made 
to  (I)  the  Civil  Service  Ciimmission  concerning  pay.  benefits, 
retirement  deductions,  and  other  mformatjon  necessary  for  the 
Commissu)n  to  carry  out  its  govcmmcnt-widc  personnel  manage- 
ment functions,  (2)  to  a  Congressmnal  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  CongressK>nal  office 
made  at  the  request  of  the  individual,  [''■)  to  educational  institutions 
for  purposes  iif  enrollment  and  verification  of  employee  attendance 
and  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  computer  discs 

Rctrievability :  File  folders— alphabetically  by  name;  computer 
discs — social  secunty  number 

Safeguards:  File  folders  are  stored  in  linkable  metid  cabmets. 
computer  discs  are  accessed  by  only  authori^ed  persiinnel 

Retention  and  disposal:  Permanent  retention 

System  manager<s)  and  address:  [director.  Office  of  F^mployee 
RelaUons.  FDIC.  ^V1  |7th  Street.  NW  .  Washington,  DC    20429 

Notification     procedure:     Executive     Secretary,     Records     Umt, 
FDIC,  550  17th  Street.  NW  .  Washington.  DC    20429 
Record  access  procedures.  Same  as  "Notification"  above 
Contesting  record  procedures:  Same  as  "Notification"  aK)ve 
Record  source  categories:  The  informalion  is  oblamed  from  the 
employee  on  whom  the  record  is  maintained  and  the  training  in- 
stitution in  which  the  employee  is  enrolled. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

30—64 — 0008     (Reserved) 

30—64—0009 
System    name:    Fxanuner    Employment.    Training,    and    F'ducation 
Records- FDIC 

System  location:  Divisii>n  of  Bank  Supervision  Training  Center. 
FDIC.  1701  N    Fort  Myer  Dnve.  ArUngton.  Viigmia  222O0 

Categories  of  individuals  covered  by  the  system:  FDIC  assistant 
examiners  who  h;ivc  been  candidates  for  determination  of  progress 
to  become   a   commissioned   bank   examiner  (Progress   Evaluation 
Candidates)   FDIC  examiners  who  attend,  or  have  attended,  gradu 
ate  schools  of  bankmg  (Graduate  Schtx)l  of  Banking  Students) 

Categories  of  records  in  the  system:  Progress  Evaluation  Can 
didatcs— contains  a  statement  of  the  candidate's  education,  home 
address,  date  and  place  of  birth,  and  experience,  a  Report  of 
Evaluation  of  a  Progress  Evaluation  Panel,  the  consolidated 
findings  of  each  Progress  Evaluation  Panel  member,  the  candidate's 
case  studies,  basic  work  papers,  and  responses,  and.  in  the  case  of 
an  unsuccessful  candidate,  the  candidate's  complete  work  papers 
and  responses,  as  well  as  the  individual  findings  of  each  I*rogress 
Evaluation  Panel  member 

Graduate  School  of  Banking  Students — contains  the  student's 
name,  enrollment  data,  record  of  attendance,  record  ol  completion 
or  graduation  and  general  corresp>ondence  between  the  FDIC  and 
the  student's  schtxil  of  enrollment 

Autlmrity  for  maintenance  of  the  system:  Sec  10(b)  of  the  F" ederal 
Deposit  Insurance  Act  (12  USC   1820(b)) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to:  (I)  the  Civil  Service  Commission  concerning  pay,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
Commission  to  carry  out  its  government- wide  personnel  manage 
ment  functions;  (2)  to  a  Congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  the  mdividual;  (3)  to  educational  institutions 
for  purposes  of  enrollment  and  verification  of  employee  attendance 
and  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  catcgones  are  stored  in  file  folders 

Retrievabilily :  All  catcgones  are  mdexed  by  name. 


Safeguards:  All  categories  are  maintained  in  Iockable  metal  filing 
cabinets 

Retention  and  disposal:  Progress  Evaluation  Candidates  records 
maintained  lv,u  years  for  the  successful  candidate  and  then 
destroyed  by  shredder,  records  of  unsuccessful  candidate  retained 
until  the  candidate's  successful  completion  or  until  the  candidate 
leaves  the  FDIC's  employ  Ciraduate  SchtH>l  of  Banking  student 
records  are  permanently  retained 

System  manager(si  and  address:  Director.  Division  of  Bank  Su- 
pcrvisK^n.  IT)1(      ^^d  Pth  Sueel.  NW  .  Washington.  DC   20429 

NotiFication  procedure:  Executive  Secretary,  Records  Unit, 
1  Die.  550  17th  Street.  NW  .  Washington,  DC  20429  Inquirers 
must  provide  their  full  name  and  identify  the  category  or  categories 
nf  whi>.h  the\  .irc  inquiring 

Record  a«.cfs,s  procedures:  .Same  as  "Notification  "  above 

Contesting  record  procedures:  .Same  as  "Notification"  above 

Record    source   categories:    Progress    Evaluation    Candidates- the 
candidate,   the  candidate's  pers<^>nnel  record,  and  members  of  ih:; 
candidate's  Progress  Evalu.ition  Panel   Graduate  Schtwl  of  Banking 
Students— the  student,  the  students  school,  and  the  student's  per 
sonnel  record 

.Systems  exempted  from  certain  provisions  of  the  act;  Pursuant  to 
section  ;^IOIVc)  of  the  FDIC  s  Rules  and  RegulaUons.  testing 
matcnal  used  solely  to  assess  individual  qualifications  for  appv>int 
ment  or  promotion,  the  disclosure  of  which  would  compronuse  the 
objectivity  or  fairness  of  the  testing,  evaluation  or  exammation 
priKess.  may  be  withheld  from  disclosure 

30—64—0010 
System  name:  Ciraduate  Fellow  s)up  Apphcations  —  FDIC 

System  location:  Division  of  Management  Systems  and  Economic 
Analysis.  FDIC    ^Mt  pth  Street,  NW  .  Washington.  DC   20429 

C'ategorics  of  individuals  covered  by  the  system:  Appbcants  for 
FDIC  fellovvships  for  graduate  study  in  banking,  finance  and 
economics 

Categories  of  records  in  tlie  system:  Contains  correspondence 
from  applicants  and  from  individu.ils  whose  names  were  provided 
h>  the  applicants  as  references,  appbcation  forms,  applicants'  grade 
transcnpts.  samples  of  wntten  work,  and.  in  some  mstances,  com- 
ments of  individuals  who  interviewed  appbcants. 

Authority  for  maintenance  of  the  svstem:  .Section  9  of  the  Federal 
Deposit  Insurance  Act  (12  USC  1819).  Sec.  506  of  the  Federal 
Records  Act  of  1950  (44  USC.  3101). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  of  informa- 
Ijon  vjn  iht  applicant  may  be  made  (1 )  in  requesting  information  of 
individuals  or  concerns  whose  names  were  supplied  by  the  apph- 
cant  as  references  and/or  past  or  present  employers,  (2)  to  the  Civil 
.Service  Commission  concerning  pay.  benefits,  retirement  deduc- 
tions, and  other  information  necessary  for  the  Commission  to  carry 
out  its  government-wide  personnel  management  functiors;  (3)  to  a 
Congressional  office  from  the  record  of  the  individual  in  respcinse 
to  an  inquiry  from  the  Congressional  office  made  at  the  request  of 
the  individual 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  reiords  in  the  svstem: 

Storage:  File  folders. 

Retrievability:  Indexed  by  name 

Safeguards:  Maintained  in  metal  file  cabinets  with  a  combination 

Retention  and  disposal:  Supporting  documents  in  applications  of 
unsuccessful  applicants  are  retained  until  completion  of  review  and 
then  destroyed  Complete  files  of  fellowship  winners  are  retained 
until  the  expir.ition  of  the  fellowship  grant  pent>ds 

System  managerts)  and  address:  Director.  Division  of  Manage- 
ment Systems  and  Economic  Analysis.  FDIC.  550  17th  Street. 
NW  .  Washington.  DC    20429 

Notification  procedure:  Executive  Secretary ,  Records  Unit, 
FDIC.  550  17th  Stieet.  N\S  .  Washington.  DC   20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as    " Notification"  above. 

Record  source  categories:  Informalion  is  obtained  from  the  appb- 
cants. references  supphed  by  the  applicants,  college  documents, 
current  and/or  former  employers,  and  FDIC  employees  who  inter- 
viewed the  appbcants. 
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PRIVACY  ACT   ISSUANCES 


Systems  cxcrapled  from  cfituin  pm«Uioas  of  the  mcI:  None. 
36— 64—0011 
System  name:  legal  Compliance  and  Knforccmcn!  Records— FDIC 

System  location:  Office  of  the  General  Counsel,  FDIC.  550  17th 
Street.  NW  .  Washington.  DC  .  204:N 

Categories  of  imlividuals  covered  by  the  system:  Directors  or  of 
ficers  of  FDIC  insured  Stjte  nonmemher  banks  *ho  have  been  the 
subject  of  an  indictment,  information  or  complaint  for  a  felony  in- 
volving dishonesty  or  breach  of  trust.  Directors  or  officers  of  FDIC 
insured  State  nonmember  banks  who  are  suspected  of  committing 
violalKins  of  law.  rule  or  regulation,  or  of  a  final  ce;ise-and-desist 
order,  or  of  committing  acts,  omisswns  or  practices  constituting  a 
breach  of  fiduciary  duty  Individuals  who  have  sought  FDIC  con 
sent  to  serve  as  an  officer,  duector.  or  employee  of  an  FDIC  in- 
sured Slate  nonmember  bank  after  having  been  convicted  of  a 
crime  mvolvmg  dishonesty  or  breach  of  trust 

Cate^cories  of  records  in  the  system:  Contains  the  indictment,  in- 
fonnation.  or  complaint  filed  against  the  subject  individual,  and  an\ 
ccHirt  order  or  resolution  of  such  indictment,  mformali»)n.  or  com- 
plaint Contains  newspaper  chppmgs  on  subject  individuals  Con 
tains  affidavits  of  the  subject  individual  and  bank  employees  Con- 
tains mtra-agency  memoranda  and  general  correspondence  between 
the  FDIC  and  the  subject  mdividual  and/or  his/her  attorney  Con- 
tains final  admimstrative  orders  issueJ  by  the  FDIC. 

Authority  (or  maintenance  of  the  svstem:  Sees.  8  and   1*^  of  the 

Federal  Deposit  Insurance  Act  tlZ  U  SC    1818,  \H29) 

Routine  uses  of  records  maintained  in  the  system,  iiicliidin{{  catego- 
ries of  users  and  the  purposes  of  such  use»>:  I II  In  the  event  that  the 
system  of  records  indicates  a  violation  or  potential  violation  of  law, 
whether  civil.  crimin;d,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  may  be  referred  to  the  appropnate  agency,  whether  Federal 
or  State,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto; 
(2)  In  the  event  of  civil,  criminal  or  administrative  proceedings,  the 
relevant  records  may  be  disclosed  to  the  appropriate  court,  magis- 
trate, or  administrative  tribunal  as  evidence,  or  to  counsel  for  the 
presentation  of  evidence  and/or  in  the  course  of  discovery;  (3)  Dis- 
closure may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  Congressional  of 
fice  made  at  the  request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  file  folder  and  on  computer  discs. 

Retrievubility:  Indexed  by  name 

Safeguards:  Maintamed  ui  lockable  metal  filing  cabinets  in  a 
secured  room;  computer  discs  are  accessed  by  only  authorized  per- 
sonnel. 

Retention  and  disposal:  Permanent  retention. 

System  manageris)  and  address:  General  Counsel.  Legal  Division. 
FDIC.  550  1 7th  Street    NW  ..Washington.  DC   20429 

Notification  procedure:  E.xecutive  Secretarv,  Records  Unit. 
FDIC.  550  Pih  -Sueet,  NW  .  Washington,  D.C  20429  Inquirers 
must  provide  their  full  name  and  the  name  of  the  bank  with  which 
thev  were  associated  Inquines  must  include  a  notarized  statement 
attesting  to  the  mdividual's  identity 

Record  access  procedures:  Same  as  "Notification"  above 

Contesting  record  procedures:  Same  as  "Notification"  above. 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual on  whom  the  record  is  mamtained,  the  employer  of  the  in- 
dividual, newspaper  articles,  and  individuals  interviewing  during  the 
investigation.  Federal  and  State  prosecuting  authonties  and  Federal 
aixi  State  fmancial  institution  supervisory  authorities  are  also 
sources  of  information 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to 
section  ^10  13(a)  of  the  FDIC's  Rules  and  RegulaUons,  investigato- 
ry material  compiled  as  a  part  of  this  system  for  law  enforcement 
purposes  is  exempted  from  the  accounUng  provision  of  section 
3IO.iadH2)  of  the  FDIC's  Rules  and  Regulations  and  may  be 
withheld  from  disclosure,  to  the  extent  that  such  disclosure  may  in- 
terfere with  the  investigation  and  preparation  of  any  civil,  criminal 
or  administrative  law  enforcement  proceedings. 


JO— 64— 0012 
System  name:  Payroll  and  Employee  Financial  Records— FDIC 

System   tocalioa:    Accounting   and    Budget    Branch.    FDIC.    1709 
New  Voik  Ave  ,  NW  .  Washington.  DC    20429  and  the  appropnate 
FDIC  Regional  Office  for  employees  working  out  of  field  offices 
(Sec  Appendix  A  (or  the  k<ation  of  FDIC  Regional  Offices) 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  FT)IC  employees 

Categories  of  records  in  the  system:  Consists  of  various  forms  and 
computer  retrievable  data  which  disclose  employee:  mailing  address 
and  home  address:  rate  and  amount  of  pay,  leave,  and  hours 
worked,  and  leave  balances,  life  msumace,  health  insurance  and 
retirement  deductions;  tax  exemptions,  and  payroll  deduction 
auth(»nza  lions 

Authoritv  for  maintenance  of  the  system:  Section  9  of  the  Federal 
Deposit  Insurance  .-Vet  (12  U  SC  IKI9)  F:xec  Order  9397, 
"Numbering  System  for  Federal  Accounts  Relating  to  Individual 
Persons"  (Nov.  22,  1943) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( 1 1  Information 
developed  from  these  records  is  routmely  provided  to  State,  City, 
and  Federal  income  tax  aulht>ritics.  including,  at  the  Federal  level, 
the  Intem;d  Revenue  Service  and  the  SiKial  Secunty  Admimstra- 
Uon.  and.  to  other  recipients,  as  authorized  b>  the  employee,  in- 
cluding the  United  Slates  Ireasury  Department,  savings  institu- 
tions, insurance  earners  and  charity  funds,  (2)  Records  are  r>enodi- 
cally  made  avaJahle  for  mspcction  to  auditors  employed  by  the 
General  Accounting  Office.  (3)  Relevant  records  in  this  system  of 
records  may  be  referred,  as  a  routine  use  to  the  appropriate  agen 
cy.  whether  Federal  or  State,  charged  with  the  responsibility  of  in- 
vestigating or  prosecuting  any  violation  of  law.'  rule  or  regulation 
(4)  In  the  event  of  htigation.  relevant  records  may  be  presented  to 
the  appropnate  coun,  magistrate,  or  adrmnistrative  tribunal  as 
evidence  or  to  counsel  for  the  presentation  of  evidence  and/or  in 
the  course  of  discovery;  (5)  Disclosure  may  be  made  to  the  Civil 
Service  Commission  concerning  pay,  benefits,  retu-cment  deduc- 
tions, :ind  other  information  necessary  for  the  Commission  to  carry 
out  its  govemment-wide  personnel  management  functions,  (6)  Dis- 
closure may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  m  response  to  an  inquiry  from  the  Congressional  of- 
fice made  at  the  request  of  the  individu.d 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  record  cards  and  computer  discs. 
Retrievability:    File   folders  and   record   cards   indexed  by   name, 
computer  discs  are  mdcxed  by  social  security  number. 

Safeguards:  File  folders  and  record  cards  arc  stored  in  lockable 
metal  cabinets;  computer  discs  are  accessed  only  by  the  authorized 
personnel 

Retention  and  disposal:  Year-end  trial  balances  (the  individual 
earnings  record)  are  retained  during  the  employment  and  then 
iransfened  to  the  Federal  Records  Center,  where  the  records  are 
maintained  indefmitely  Dcducticm  authorizations  and  documents 
used  to  develop  the  records  are  retained  for  the  penod  of  use  and 
up  to  an  additional  three  years  after  which  they  are  disposed  of  by 
shreddmg  or  burning. 

Svstem  maitageris)  and  address:  Controller,  Office  of  the  Con- 
trolier.  FDIC.  VSO  I7ih  Street,  NW.,  Washington,  DC   2(M29 

Notification  procedure:  Hxecutive  Secretary,  Records  Unit,  550 
17th  Street.  NW  .  Washington.  DC   20429. 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  above. 

Record  source  categories:  Ilie  information  is  obtained  from  the 
employee  on  whom  the  recoid  is  maintained 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

30—64—0013 
System  name:  Savings  Bond  F^ayroll  Deduction  Systems — FDIC. 

System  location:  Accounting  and  Budget  Branch.  FDIC.  1709 
New  York  Ave  .  NW.,  Washington,  DC.  20429 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  FDIC  employees  who  have  authorized  payroll  deductions 
for  the  purchase  of  United  States  Savings  Bonds. 

Categories  of  records  in  the  system:  Consists  of  the  name  and  ad- 
dress of  the  employee;  the  amount  of  the  employees  salary  to  be 
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withheld,  the  denomination  of  bond  to  be  purchased;  the  series  of 
the  bond,  the  owner's  name,  address  and  social  secunty  number, 
the  designated  co-owner  or  beneficiary,  and  their  social  security 
number 

Authoritv  lor  maintenance  of  the  system:  section  9  of  the  Federal 
Deposit  Insurance  Act  (12  USC  1819).  Exec  Order  9397. 
"Numbenng  System  for  Federal  Accounts  Relating  to  Individual 
Persons"  (Nov    28.  I94<) 

Routine  lues  of  records  maintained  in  the  lystem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  (!)  the  United  Stales  Treasury  Department  for  the  preparation 
of  savings  b»)nds.  (2)  to  the  Civil  Service  Commission  concerning 
pay.  benefits,  retirement  deductions,  and  other  information  neces- 
sary for  the  Commission  to  carry  out  its  government-wide  person- 
nel management  function;  (3)  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional office  made  at  the  request  of  the  individual. 

Poiiciea  and  practices  for  storing,  retrievinK,  acccanng,  retaining, 
and  disposing  of  reconb  in  the  system: 

Storage:  File  folders,  index  cards,  and  computer  discs. 

Retrievability:  File  folders  and  record  cards  are  mdexed  by  name, 
computer  discs  are  mdexed  by  social  security  number. 

Safeguards:  Fde  folders  and  record  cards  are  stored  in  lockable 
metal  cabmets.  computer  discs  arc  accessed  only  by  authorized 
personnel. 

Retention  and  disposal:  Records  arc  retained  for  two  years  and 
then  destroyed 

System  maoagerts)  and  address:  Controller,  Office  of  the  Con- 
iroUcr.  FDIC.  VSO  !7th  Street.  NW  ,  Washington,  DC  20429 

Notification     procedure:     Executive    .Secretary,     Records     Unit, 
FDIC,  550  17th  Street,  NW  ,  Washington,  DC.  20429. 
Record  access  procedures:  Same  as  "Notification"  above 
Contesting  record  procedures:  Same  as  "Notification"  above 
Record  source  categories:  The  information  is  obtained  from  the 
employee  on  whom  the  record  is  maintained. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

30—64—0014 

System  name:  Travel  Voucher  System— FDIC. 

System  location:  Accounting  and  Budget  Branch,  FDIC,  550  17th 
Street,  NW  ,  Washington,  DC   20429. 

Categories  of  individuals  covered  by  the  syston:  FDIC  employees 
who  travel  on  official  business 

Categories  of  records  in  the  system:  Contains  records  relating  to 
employee's  claims  for  reimbursement  of  official  travel  expenses  in- 
cluding travel  authonzations,  advances,  and  vouchers  showing 
amounts  claimed,  exceptions  taken  as  a  resuh  of  audit,  advance 
balances  apphed,  and  amounts  paid 

Authority  for  maintenance  of  the  system:  Sec.  10(a)  of  the  Federal 
Deposit  Insurance  Act  (12  USC  1820(a));  Travel  Expense  Act  of 
1949  (5  U.S.C  5701-5709);  Exec  Order  9397,  "Numbering  System 
for  Federal  Accounts  Relatmg  to  Individual  Persons  "  (Nov  22. 
1943), 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Records  arc  pencKli 
eally  made  available  for  mspcction  to  auditors  employed  by  the 
General  Accounting  Office;  (2)  In  the  event  that  information  con 
tained  in  this  system  of  records  indicates  a  violation  or  potential 
violation  of  the  law.  whether  civil,  criminal,  or  regulatory  m  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use,  to  the  appropnate  agency,  whether  Federal,  or  Slate, 
charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (3)  In  the  event  of 
litigation,  the  records  may  be  presented  to  the  appropriate  court, 
magistrate,  or  administrative  tribunal  as  evidence  or  to  counsel  for 
the  presentation  of  evidence  and/or  in  the  course  of  discovery;  (4) 
EMsclosurc  may  be  made  to  the  CiviT  Service  Commission  concern- 
ing pay,  benefits,  retirement  deductions,  and  other  information 
necessary  for  the  Commission  to  carry  out  the  govemment-wide 
personnel  management  function;  (5)  Disclosure  may  be  made  to  a 
Congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of  the 
individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders  and  computer  discs. 
Retrievability:   Files  indexed  by   name,  computer  discs  by  social 

secuntv  number 

.Safeguards:  File  folders  stored  in  a  lockable  room,  computer 
discs  are  accessed  b\  only  authonzed  personnel 

Ketentioa  and  disposal:  Records  are  maintained  for  seven  years, 
then  file  folders  are  shredded  and  computers  discs  are  erased 

Svstem  manageris)  and  address:  Controller.  Office  of  the  Con 
irolier,  FDK     ^SO  l"th  Street.  NW  .  Washington.  DC    20429 

Notification  procedure:  Executive  Secretary.  Records  Unit. 
FDIC.  550.  17ih  Street.  NW  ,  Washington.  DC  20429 

Record  access  procedures:  Same  as  "Notification  "  above 

Contesting  record  prinedures:  -Same  as  "Notification  "  above 

Record  source  categories:  The  information  is  obtained  from  the 
cmplovee  on  whom  the  record  is  m.iinUiined 

Systems  exemplt-d  from  certain  provLsioas  of  the  act:  .None 
30—64—0015 
System  name:  I  nofficiai  Personnel  Svstem—  FDIC. 

.System  location:  Personnel  Branch.  FDIC,  1709  New  York 
Avenue,  NW  .  Washington.  DC  20429  In  addition  records  are 
mainlained  al  the  Division  or  Office  levels  in  the  FDIC  Washmgton 
Office  and  at  the  FDIC  Regional  Offices  (.See  Appendix  A  for  the 
liKMlion  of  I  Die  Regional  Offices  ) 

Categories  of  individuals  covered  b>  tf»e  system:  All  current  and 
former  FDIC  emplovees 

Categories  of  records  in  the  system:  This  system  consists  of  per 

sonnel-related  records  that  are  maintained  m  addition  to  those  kept 
in  the  Official  Personnel  folder  pursuant  to  the  Federal  Personnel 
Manual  SuppI  296-31.  Table  8,  .Sec  1  (The  records  contained  in 
the  Official  Personnel  Folder  arc  covered,  with  regard  to  the  Pnva- 
c\  Act  of  1974,  by  the  Civil  Service  Commission's  published 
"(jencral  Personnel  Records,"  CSC /Gov  3,  notice  l  This  system 
contains  records  of  various  typies  TTiey  are:  fl)  records  mamtained 
in  the  Washington  and  regional  offices  which  may  contain  informa- 
tion on  individuals  relating  to  birthday;  Social  Secunty  Number; 
past  and  present  salaries,  grades,  and  fwsition  titles;  home  address 
and  telephone  number;  emergency  contacts,  addresses  and 
telephone  numbers,  employment  history;  original  applications, 
resume,  and  letters  of  reference,  statement  of  bank  loans  and  stock 
ownership:  record  of  equipment  and  materia]  issued  to  the  in- 
dividual, record  of  leave  and  time-and-attendance,  written  notes  or 
memoranda  on  employee  performance,  counsehng.  and  data  docu- 
mentmg  reasons  for  personnel  actions,  decisions,  or  recommenda- 
tions made  about  an  employee,  (2»  parkmg  permit  records  contain- 
ing information  (name,  address,  and  type  of  automobile)  about 
FDIC  emplovees  who  have  appbcd  for  (or  arc  members  of  the  ap- 
pUcants'  carptX)!)  a  parking  permit  m  the  FDIC's  Washington  Of- 
fice garage.  (3i  .Amencan  Red  Cross  blood  donor  records  contain- 
ing information  including  donors  name.  Social  Secunty  Number, 
date  of  birth,  age,  sex,  home  address  and  phone  number,  whether 
the  donation  was  accepted,  and  whether  the  Red  Cross  would 
recruit  the  donor  agam  for  WikhI,  (4)  nyiC  personnel  awards  in- 
cluding information  supporting  the  employee's  nomination  for  one 
of  these  awards;  (5)  dental  msurance  records  mcluding  mformation 
on  earnings,  number  and  name  of  dependents,  sex,  birth  date, 
home  address,  and  ScKial  Secunty  Number;  and  (6)  employee  loca- 
tor records  containing  the  employee's  name.  Social  Security 
Number,  Divisicin  or  Office  assignment,  office  telephone  number 
and  office  riK>m  number 

.Authoritv  for  maintenance  of  the  svstem:  Sec.  9  of  the  Federal 
Deposit  Insurance  Act  (12  USC  Sec  1819);  Sec  506  of  the 
Federal  Records  Act  of  1950  (44  USC   Sec.  3101) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  With  regard  to  category 
(I)  above,  the  records  are  pnmanly  mamtamed  to  be  used  by  the 
employee's  supervisor  for  preparation  of  general  personnel  action; 
however,  in  the  case  of  calcgones  (1).  (2),  and  (4)  disclosure  may 
be  made,  where  relevant. 

(a)  to  financial  and  credit  mstitulions  for  loan  and  credit 
reference  purjxises  (solely  to  verify  the  employee's  employment 
with  the  FDIC,  date  of  employment,  and  pay  grade). 

(b)  to  the  Civil  Service  (Tommission  m  the  event  of  any  gnevance 
procedures. 
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(c)  to  the  Civil  Service  Commission  concerning  pay.   benefits, 
retirement,   deductions,   and   other   information   necessary    for  the 
Commission  to  carry  out  its  govemmenl-Nvide  personnel  manage 
ment  functions. 

(d)  m  the  levent  of  litigation,  to  the  appropriate  court,  magistrate 
or  administrative  tribunal  as  evidence,  or  to  counsel  for  the  presen- 
laLion  of  evidence  and/or  in  the  course  of  discovery, 

(e)  to  a  Congressional  office  from  the  record  of  an  individual  in 
response  to  an  mquiry  from  the  Congressional  office  made  at  the 
request  of  the  individual. 

{.C)  to  State  authonties  regarding  reasons  for  a  former  employees 
separation  from  FDIC  service,  v^here  the  inquiry  is  made  pursuant 
to  the  former  employee's  appbcation  for  unemployment  compensa 
twn. 

(g)  lo  Federal  and  State  regulatory  agencies,  for  reasons  related 
to  FDIC  business,  as  to  the  temporary  work  location  of  FDIC  hank 
exanuners. 

In  the  case  of  category  (3)  above,  disclosure  mav  be  to  the 
American  Red  Cross  from  the  information  contamed  in  the  blood 
donor  records  Disclosure  may  he  made,  in  the  case  of  category  (5t 
above,  to  the  denial  insurance  earner  in  support  of  a  claim  for 
dental  msurance  benefits  In  category  (6)  above,  except  for  the  em- 
ployces  Social  Secunty  Number,  all  informaaon  in  the  record  is 
available  t»i  the  public 

Policies  and  practices  (or  storixig,  reirieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  svstem: 

Slorage:  .VI jinLai/ied  on  file  cords  and  in  file  folders  Category  (6) 
is  maintained  on  computer  discs 

Retrievabilily:  Indexed  alphabetically  by  name 

Salexuards:  MainLuned  in  lockable  melal  cabmets. 

Rctentioa  and  dispcKal:  Records  are  destroyed  when  no  longer 
relevant  to  the  purpose  for  which  ihey  were  compiled  and  main 
lained.  Generally,  records  are  destroyed  when  the  employee  no 
longer  works  in  ;he  Division  or  fXfice  which  compiled  and  mam- 
tained  the  information  Parking  permit  records  are  kept  for  one 
year  and  then  destroyed  Amencan  Red  Cross  blood  donor  records 
are  kept  for  four  years  and  then  destroyed. 

Svstem  managcrts)  and  address:  Durector.  Office  of  Employee 
Relations.  FDIC.  ^'^  I'th  Street.  NW  .  Washington,  DC  2M29. 
for  Corporation  level  records  For  FDIC  Division  or  Office  levels, 
the  Head  of  the  appropriate  Division  or  Office,  for  FDIC  Regional 
Offices,  the  Regional  Director  tSee  .Appendix  A  for  the  location  of 
FDIC  Regional  Offices);  For  Parking  Permit  Records  and  Em 
ployce  Locator  Records,  the  Controller.  Office  of  the  Controller. 
FDIC.  550  I7ih  Street.  NW  .  Washington,  DC   20429 

Notification  procedure:  Executive  Secretary,  Records  Unit, 
FDIC.  550  rth  Street.  NW  .  Washington.  DC   20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  above 

Record  source  cate^^nes:  Individuals  to  whom  the  records  per 
lain,  their  immediate  supervisors  or  persons  at  other  supervisory 
levels,  olher  fellow  employees 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
30—64—0016        ' 
System  name:   Municipal  SecunUes  Principals  and   Representative 
System-FDIC 

System  location:  Operations  Branch.  Division  of  Bank  Supervi- 
sKin.  FDIC,  550  |7th  Street,  NW  .  Washington,  DC  20429 
Recortls  stored  m  computerized  fdes  are  maintained  off  premises 
on,,a  contract  basis  with  the  National  Association  of  Sec  unties 
Dealers,  1735  L  Street,  NW  ,  Washington.  DC.  20036. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
or  seek  to  be  a  municipal  secunues  pnncipals  or  municipal  securi- 
ties representatives  associated  with  municipal  sccunties  dealers 
which  are  FDIC  insured  Slate  banks,  not  members  of  the  Federal 
Reserve  System,  or  are  a  subsidiary,  a  department,  or  a  division  of 
such  bank. 

Categories  of  records  in  the  system:  These  records  may  conlain 
idenlifymg  mformalion  as  well  as  educational,  employment,  and 
disciplinary  information,  if  any.  and,  where  applicable,  information 
regarding  termiiialion  of  employment  of  individuals  covered  by  the 
system  Idenlifying  information  includes  name,  addresses,  date  and 
place  of  birth,  and  may  include  social  secunty  account  number. 

AutiioHty  for  maintenance  of  the  system:  Sections  I5B,  23  and 
32(a)   of   the    Secunlies    Exchange    Act   of    1934,    as   amended   (15 


use.  Sec    7«),  and  Section  2  of  the  Federal  Reports  Act  of  1942 

(44  i;  sc  .Sec  ■»':on 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Inform.ilion  in  these 
records  mav  be  used  <  1)  To  refer,  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law.  whether  civil,  cnminal,  or 
regulatory  in  nature,  to  the  appropnate  governmental  authority, 
whether  Federal,  Slate.  IcKal.  oi  foreign,  or  a  self  regulatory  or- 
^aiu/aUon.  as  defined  in  Section  3(a)(26)  of  the  .Secuntics 
Exchange  Act  of  1934  (15  U  SC.  Sec.  78c(a)(26)).  (2)  To  refer,  in 
the  event  of  litigation,  whether  civil,  cnminid,  or  regulatory  m  na- 
ture. Ui  the  appropnate  court,  magistrate,  or  administrative  law 
judge  as  evidence,  or  to  counsel  for  the  presentation  of  evidence 
and/or  in  the  course  of  discovery.  (3)  lo  assist  in  any  prih^eeding  in 
which  the  Federal  secunties  or  banking  laws  are  in  issue  or  a 
priKeeding  involving  the  propnety  of  a  disclosure  of  information 
contained  in  the  mfomiaUon,  in  which  the  FDIC  or  one  of  its  past  . 
or  present  employees  is  a  pany.  (4)  To  disclose  lo  a  Feder.d.  State, 
local,  or  foreign  governmental  authonly  or  a  self  regulatory  or- 
ganization if  necessary  in  order  to  oblain  information  relevant  to  a 
Federal  Deposit  Insurance  Corporation  inquiry  concerning  a  person 
who  IS  or  seeks  to  be  associated  with  a  municipal  securities  dealer 
descnbed  in  Categones  of  individuals  covered  by  the  system  as  as 
municipal  secunties  pnncipal  or  representative.  (5)  To  respond  to  a 
request  from  a  Federal.  Slate.  kKal,  or  foreign  government  authon- 
ty  or  a  self- regulatory  orgaiuzalion  for  information  in  connection 
with  the  issuance  of  a  license  or  other  benefit  to  the  extent  that 
such  information  is  relevant  and  necessary;  (6)  To  disclose  to  a 
Congressional  office  fnim  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office  made  at  the  request  of 
that  mdividual,  (7)  To  disclose  to  a  registered  dealer,  a  registered 
broker  or  a  registered  municipal  secunties  dealer  that  us  a  past  or 
present  employer  of  an  individual  that  is  the  subject  of  a  record,  or 
to  which  such  individual  has  applied  for  employment,  for  purposes 
of  identity  verification  or  for  purposes  of  mvestigating  the  qualifi- 
cations of  the  subject  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  m  file  folders  and  on  computer 
discs 

Retrievability:  Indexed  by  name 

5«afeguards:  File  folders  are  stored  in  locked  metal  cabinets  and 
computer  discs  are  accessed  only  by  authorized  personnel 

Retention  aitd  disposal:  Permanent  retention  with  penodic  review 
of  contents  of  record  and  destruction  of  excess  and  dated  mforma- 
lion 

System  nuinager(s)  and  address:  Director.  Division  of  Bank  Su- 
pervision. FDIC,  550  nth  Street,  NW  .  Washington,  DC.  20429. 

Notification  procedure:  Executive  Secretary,  Records  Unit, 
FDIC.  550  17ih  Street.  NW  .  Washington,  DC  2(M29  Inquirers 
must  provide  the  full  name,  date,  and  place  of  birth  of  the  inquirer. 
Inquu-ers  may  be  required  to  mclude  a  notanzed  statement  attesting 
to  identity 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  above. 

Record  source  categories:  Individuals  on  whom  the  records  are 
maintained  as  well  as  mumcipal  securities  dealers  described  in 
Categones  of  individuals  covered  by  the  system  and  Federal.  Slate, 
local,  and  foreign  governmental  authorities  and  self -regulatory 
agencies  which  regulate  the  secunties  industry 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

30—64—0017 
System  name:   Medical   Records  and  Emergency   Contact   Informa- 
lion  System— FDIC 

System  location:  Health  Umt.  FDIC.  550  17th  Street,  NW., 
Washington.  DC   20429 

Categories  of  individuals  covered  by  the  system:  Medical  records 
of  the  employee,  including  Ihe  date  of  visit  to  the  Health  Unit,  the 
diagnosis,  and  the  treatment  administered.  Attached  to  this  record 
IS  a  separate  sheet  conlaining-the  name  and  telephone  number  of 
the  person  to  contact  in  the  event  of  an  emergency  involving  the 
employee 

Authority  for  maintenance  of  the  system:  Sec.  9  of  the  Federal 
Deposit  Insurance  Act  (12  U.S.C.  Sec.  1819);  Sec.  506  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  Sec   3101). 
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Routine  u.scs  of  recortls  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  No  disclosure  (including 
intra-agency  disclosure)  of  information  contained  in  the  medical 
files  IS  made  without  the  pnor  written  consent  of  the  employee 
concerned  In  the  event  of  an  emergency,  the  emergency  contact 
would  be  notified 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  X"  x  10"  cuds  with  a  separate  emergency  contact 
sheet  attached  to  it 

Retrievabilily:  Indexed  alphabetically  by  name. 

Safeguards:  Kept  in  lockable  melal  cabinets  in  the  nurse's  office 
of  the  Health  Unit  Only  the  nurse  and  substitute  nurse  are  allowed 
access  to  the  fUes  The  Health  linil  is  locked  whenever  the  nurse  is 
absent. 

Retention  and  disposal:  Kept  for  the  duration  of  the  cmpkivce's 
tenure  with  the  IDIC,  and  for  5  years  thereafter,  then  destroved 

Svslcm  manageris)  and  address:  Director.  Office  of  Fmplovee 
RelaUons.  550  17th  Sueet,  NW  ,  Washington,  DC   20429 

Nodfication  procedure:  Executive  Secretary,  Records  Unit. 
FDIC,  550  I7ih  Street,  NW  .  Washington,  DC.  20429 

Record  access  procedures:  Same  as  "Notification"  above. 

Contesting  record  procedures:  Same  as  "Notification"  aKfve 

Rccortl  source  categories:  Tlie  medical  records  are  compiled  by 
the  employee  and  the  nurse  during  the  course  of  visits  to  ihe 
Health  Unit  for  treatment.  The  information  on  the  emergency  con- 
tact sheet  is  suppUed  by  the  employee 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  A 

FEDERAL  DEPOSIT  INSURANCE  CORPORATION 
REGIONAL  OFFICES 

AUanta  Regional  Office.  FDIC 

2  Peachtree  Street.  NW 

Suite  3030 

Atlanta.  Georgia  30303 
Boston  Regional  Office.  FDIC 

2  Center  Plaza.  Room  810 

Boston.  Massachusetts  02108 
Chicago  Regional  Office.  FDIC 

Scars  Tower.  233  S   Wackcr  Dr 

Suite  6116 


Chicago.  Illinois  60606 
Columbus  Regional  Office.  F'DIC 

37  West  Broad  Street 

Suite  600 

Columbus.  Ohio  4t2l5 
Dallas  Regional  Office.  I  DIC 

3(X)  North  Fn,av  Street 

Suite  V300 

Dallas.  Texas  75201 
Madison  Regional  Office.  FDIC 

I  St  Wisconsin  Plaz.a 

1  South  Pinckney  St 

Kth  FltHir 

Madison.  Wisconsin  53703 
Memphis  Regional  Office.  FDIC 

Ki"^  Madison  Avenue 

Suite  1010 

Memphis,  Tennessee  38103 
Minneapolis  Regional  Office.  FDIC 

730  .Second  Avenue.  South 

Suite  266 

Mmneapolis    Minnesota  55402 
New  York  KeKion:d  Office.  FDIC 

34 *>  Park  Avenue 

21st  FliH)r 

New  York.  New  York  10022 
Omaha  Regional  Office.  FT)IC 

1700  Famain  .Street 

Suite  1200 

Omaha.  Nebraska  6X102 
Philadelphia  Regional  Office,  FDIC 

5  Penn  Center  Plaza 

Suite  2901 

Philadelphia.  Pennsylvania  l'>103 
Richmond  Regional  Office.  FDIC 

906  E   Main  Street 

Suite  43*; 

Richmond,  Virginia  23219 
St    Louis  Regional  Office.  FDIC 

720  Olive  Street 

Suite  2909 

St   l^ouis.  Missoun  63101 
-San  Francisco  Regional  Office.  FDIC 

44  Montgomery  Street 

Suite  2600 

San  Francisco.  California  94104 
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NATIONAL  CAPITAL  PLANNING 
COVLVnSSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  with  Section  5?2a(e)(4)  of  the  Pnvacy  Act  of  1974, 
the  National  Capital  Planning  Commission  hereby  publishes  a 
systems  of  records  currentlv  maintained  by  the  Commission  No 
changes  have  occurred  smce  the  last  completed  puhbcation  on 
Februar\  8.  1977  (42  F.R  .  page  8028). 

Daniel  H.  Shear, 

Secretary. 

Tible  of  Contents 
Commission  Members  and  Alternates — NCPC 
Mailmg  Lists-NCPC 
PavroU  Records- NCPC 
Appendix 

NCPC-1 

Sy«Um  aunt:  Commission  Members  and  Alternates— NCPC 

System  location;  National  Capital  Planning  Commission.  1325  G 
Street.  NW  ,  Washington.  DC   20576 

Catrgorica  of  InilivlduaU  covered  by  th«  lystem:  Pa;t  and  present 
Commission  Members  anJ  Alternates 

Catcgork*  of  records  in  the  syftem:  Biographical  information  and 
information  on  the  official  Commission  actions  taken  by  a  Commis- 
sioner or  Alternate 

Autborttv  (or  maintenance  of  the  svstem:  National  Capital 
Planning  Act  of  1952.  as  amended  (40  U.S'C   7Ia(c)1 

RouciD«  use*  of  records  Tnalntalned  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  appendix,  also  to 
assist  in  preparation  of  public  relations  materials  and  ir.  responding 
to  requests  for  biographical  information  from  the  public 

Polictes  and  practices  (or  rtortng.  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders 

Retrievablltty:  Name. 

Safeguards:  Stored  in  guarded  building  in  locked  files,  released 
only  pursuant  to  Freedom  of  Information  .\ct  or  as  needed  in  press 
releases 

Retention  and  disposal:  Permanent,  no  disposal. 

System  manager<$)  and  address: 

Associate  Secretary 

National  Capital  Plannmg  Commission 

1325  G  SUeet,  NW 

Washington,  DC.  20576 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Generally  by  submitung  written  request 
to  the  System  Manager  A  copy  of  the  Commission's  Privacy  Act 
procedure*  will  be  sent  upon  request. 

Contesting  record  procedures:  GencraUy  by  submitting  wntten 
request  to  the  System  Manager.  A  copy  of  the  Commission's  Pnva- 
cy Act  procedures  will  be  sent  upon  request. 

Record  source  categories:  Individuals  on  whom  records  are  main- 
tained, press 

NCPC-2 
System  name:  Mailing  Lists— NCPC  • 

System  location:  National  Capital  Planning  Commission,  1325  G 
Street,  NW  ,  Washington,  DC   20576 

Categories  of  individuals  covered  by  the  system:  Federal,  State, 
and  local  government  officials,  neighborhood  groups,  and  private 
citizens  in  the  National  Capital  Region 

Categories  of  records  In  the  system:  Names  and  addresses  of  in- 
dividuals and.  where  applicable,  the  organization,  group  institution 
represented  by  the  mdividual. 

Authority  (or  maintenance  of  the  system:  The  National  Capital 
Planning  Act  of  l'i^2.  as  amended  <40  U  S  C   71a(c)i 

Routine  u-irs  of  record.?  maintained  In  the  system,  including  catego* 
rles  of  users  and  the  purf>oses  of  such  uses.  See  appendix;  also  to 
provide  information  on  Commission  pobcy.  procedures  and  meeting 
agendas  to  interested  parties  and  persons. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  reUinlng. 
and  disposing  of  records  is  tbe  tjtUm: 

Storage:  Paper 

Retrievabillty:  Name. 

Safeguards:  Stored  m  guarded  building  in  locked  files;  released 
only  to  authonzcd  personnel  such  as  clerical  staff  prepanng 
mailings  to  those  on  the  list 

Retention  and  dbposal:  At  direction  of  those  on  list. 

System  managerts)  and  address: 
Associate  Secretary 
National  Capital  Planning  Commission 
1325  G  Street,  NW 
Wa,sKing1on,  DC    20576 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Generally  by  submitUng  written  request 
to  the  System  Manager  A  copv  of  the  Commission's  Privacy  Act 
procedures  will  be  sent  upon  request 

Contesting  record  procedures:  Generally  by  submiiting  wntten 
request  tu  the  .System  Manager  A  copy  of  the  C  ommissiun's  i*nva- 
cy  .^ct  procedures  will  be  sent  upon  request. 

Record  source  categories:  Individuals  on  \khom  records  are  main- 
tained 

NCP<.-3 

System  name:  Payroll  Records— NCPC. 

System  locatioo:  General  Services  Admiiustration,  Region  3,  7th 
and  D  Streets,  SW  ,  Washington,  DC  2t>407  copies  held  by  Com- 
mission (GSA  holds  records  for  the  Commission  under  Memoran- 
dum of  Agreement) 

Categories  of  Individuals  covered  by  tlic  system:  Commission  em- 
ployees. 

Categories  of  records  In  tlic  system:  Vaned  payroll  records  includ- 
mg  time  and  attendance  cards,  payment  vouchers,  comprehensive 
hstings  of  employees,  health  benefits  and  Government  life  in- 
surance records,  requests  for  deductions,  tax  forms,  W-2  forms, 
leave  data,  retirement  records,  notification  of  personnel  actions 

Authority  for  maintenance  ot  the  system:  Title  31,  U.S.C 
genera  11\ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  useni  and  the  purpoaes  of  such  uaea:  Preparation  of  salary 
checks  and  maintenance  of  leave  records;  records  are  also  released 
to  GAO  for  audits,  to  the  IRS  for  mves ligations,  to  the  Civil  Ser- 
vice Commission  (CSC)  concerning  pay,  benefits,  retirement  deduc- 
tions and  other  information  necessary  for  the  CSC  to  carry  out  its 
Government-wide  personnel  management  functions  Disclosure  may 
be  made  to  a  concessional  office  from  the  record  of  an  individual 
in  response  to  an  mquiry  frum  the  congressional  office  made  at  the 
request  of  that  individual  Routine  uses  of  records  maintained  in 
this  system  shall  include  providing  a  copv  of  an  employee's  Depart- 
ment of  the  Treasury  Form  W-2,  Wage  and  Tax  Statement,  to  the 
State  city,  or  other  local  junsdiction  which  is  authorized  to  tax  the 
employee's  compensation  Tbe  record  will  be  provided  in  ac- 
cordance with  a  withholdmg  agreement  between  the  Stale,  city  or 
other  local  junsdiciion  and  the  Department  of  the  Treasury  pur- 
suant ic  5  use  5516,  5517.  or  5520,  or  m  the  absence  thereof,  in 
response  to  a  written  request  from  an  appropnate  official  of  the 
taxing  jurisdiction  of  the  Assistant  Executive  Director 
(Administration),  National  Capital  Planning  Commission  1325  G 
Street,  NW.,  Washington,  DC  20576  Tbe  request  must  include  a 
copy  of  the  apphcablc  statute  or  ordinance  authorizing  the  taxation 
of  compensation  and  sh'Hild  indicate  whether  the  authority  of  the 
jurisdiction  to  Lax  the  employee  is  based  on  place  of  residence, 
place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  between  a  city  and  the  De- 
partment of  the  Treasury  (5  U  S.C.  5520).  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  m  response 
to  a  written  request  from  an  appropnate  city  official  to  the 
Assistant  Executive  I>irector  (Administration). 

In  the  absence  of  a  withholdmg  agreement,  the  social  security 
number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  social  security  number,  in  accordance  with 
Section  7  of  the  Privacy  Act,  Public  Law  93-579 

Also  see  appendix. 

Policies  and  practices  (or  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  la  tht  syatem: 

Storage:  Paper  and  tape. 
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Rctiievability:  Name  and  Social  Security  Number. 

Safcguartls:  Stored  in  guarded  building  in  locked  files,  released 
only  to  authorized  personnel  such  as  staff  in  tbe  Commission's  Ad- 
ministrative Office  responsible  for  maintaining  time  add  attendance 
records. 

Retention  and  dhpoaal:  In  accordance  with  the  GSA  General 
Records  Schedule  2  and  the  GAO  Manual  for  Guidance  of  Federal 
Agencies. 

Syitem  managerts)  and  addreaa: 

Assistant  Executive  Director  (Administration) 
National  Capital  Plannmg  Commission 
1325  G  Street.  NW 
Washington,  DC.  20576 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Generally  by  submitting  wntten  request 
to  the  System  Manager  A  copy  of  the  Commission's  Pnvacy  Act 
procedures  will  be  sent  upon  request 

Contesting  record  procedures:  Generally  by  submitting  written 
request  to  the  System  Manager  A  copy  of  the  Commission's  Priva 
cy  Act  procedures  will  be  sent  upon  request. 

Record  source  categories:  Individuals  on  whom  records  are  main- 
tained. 

Appendix:  NCPC 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
•arising  by  general  statute  or  particular  program  statute,  or  by  regu 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  "routine  use",  to 
the  appropriate  agenf-y,  whether  Federal,  State,  local,  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violations  or  charged  wiin  enforcing  or  implemening  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 


A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State,  or  local  agency  maintamg  civii. 
cnmmal  or  other  relevant  enforcement  information  or  other  per- 
tinent mformation.  such  as  current  bcenses.  if  necessary,  to  obtain 
mformatjon  relevant  to  an  agency  decision  concerning  the  hinng  or 
retention  of  any  employee,  the  issuance  of  a  secuntv  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  bcen&e,  grant  or  other 
benefit 

A  record  'rom  this  system  of  records  may  be  disclosed  to  a 
Federal  agencv.  in  response  to  its  request,  m  connection  vtith  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  reporimg  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  mformation 
IS  relevant  and  necessary  to  the  requestmg  agency's  decision  in  the 
matter 

A  record  from  this  system  or  records  may  be  disclosed  to  an 
authonzed  appeal  gnevance  exammer.  formal  complaints  examiner, 
equal  employment  opportunity  mvesligator.  arbitrator,  or  other 
duly  authonzed  official  engaged  m  investigation  or  settlement  of  a 
gnevance.  complaint,  or  appeal  filed  by  an  employee  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  vMth  the  agency's  respon- 
sibihty  for  cvalutalion  and  oversight  of  lederai  personnel  manage- 
ment 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  a  Federal  agency  for  purposes  of  audit 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  ust"  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  inquiry  of  the  congressional  office  made 
ai  the  request  of  the  individual  about  whom  the  record  is  main- 
tained 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  General  Services  Administration  in 
connection  with  pdmmistrative  services  provided  to  this  agency 
under  agreement  with  GSA. 
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PRIVACY  ACT  ISSUANCES 


NATIONAL  CREDIT  UNION 

ADMINISTRATION 

PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

Pursuant  lo  5  US  C  552a(eH4).  the  National  Credit  Union  Ad- 
ministration hereby  publishes  the  systems  of  records  as  currently 
maintained  by  the  .\gency.  The  systems  were  last  (Hiblished  at 
Mges  44<«2  through  44990  of  the  October  13.  l</76,  edition  of  the 
Federal  Register  Ten  more  systems  were  proposed  at  pages  9731 
throtisih  9735  of  the  February  17.  1977.  issue  of  the  Federal  Re- 
gister, with  a  30  day  comment  period 

The  October  13.  1976.  pubbcation  is  herein  revised  by  adoption 
of  the  February  17,  1977.  proposal  (upon  which  no  pubhc  com- 
ments were  received),  and  by  adding  an  appendix  suggested  by  the 
General  .Services  Admmistralion  to  cover  as  routine  uses  transfers 
of  records  from  the  National  Credit  Union  Administration  to  GSA. 
Editorial  changes  were  also  made  to  clarify  certain  sections,  but 
none  of  these  alterations  are  substantive  so  as  to  require  a  comment 
pentxi 

Accordingly,  the  National  Credit  Union  Administrdtion's  October 
13,  1976,  "Notice  of  ExisteiKe  and  Character  of  .Systems  of 
Records"',  as  revised  by  the  February  17,  1977,  proposal,  is 
adopted,  effective  immediately  including  the  above  stated  altera- 
tions 

.\ugust  17.  1977. 

C.  Austin  Montgomery, 

Admjnjstrafor. 

Authonty:  Sec.  120.  73  Sut.  635  (12  U.S.C.  1766)  and  Sec.  209. 
84  Stat    1014  (12  use    1789) 

TABLE  OF  CONTENTS 
List  of  System  Names 

(1)  Equal  Employment  Opportunity  Grievance  and  Discrimination 
Complaint  Records,  NCI' A. 

(2)  Federal  Employee  Secunty  Investigations  Contairung  Adverse 
Information,  NCUA.  (This  system  is  subject  to  Subsection  (KK5) 
to  the  extent  it  contains  information  provided  by  confidential 
sources.) 

(3)  Intergovernmental  Personnel  Act  Records.  NCUA 

(4)  Investigative  Reports  Involving  Possible  Felonies  and/or 
Violations  of  Federal  Credit  Union  Act,  NCUA.  (This  system  is 
subjected  to  a  specific  exemption  pursuant  to  Subsection  552(KK2)  as  it 
consists  of  mvestigatory  material  compiled  for  law  enforcement 
purposes.) 

( 5)  Acquired  Assets  and  Share  Payouts  Records  System,  NCUA. 

(6)  Member  Account  Records  of  Federally  Insured  Credit  Unions 
Closed  for  Involuntary  Liquidation,  NCUA. 

(7)  Minonty  Group  Designator  System  (MGD),  NCUA. 

(8)  New  Examiner  Traimng  Files,  NCUA. 

(9)  PayroU  Records  System.  NCUA. 

(10)  Promotion  (Salification  Ranking  List  of  C^eer  NCUA  Ex- 
aminers, by  Pay  Grade.  NCUA. 

(11)  Region  I  Regional  Office  Staff  Development/Correspondence 
Records.  NCUA. 

(12)  Region  II  Regional  Office  Staff  Develop- 
ment/Correspondence Records.  NCUA. 

(13)  Region  III  Regional  Office  Staff  Develop- 
ment/Correspondence Records.  NCUA. 

(14)  Region  IV  Regional  Office  Staff  Develop- 
mcnt/Corres[>ondence  Records,  NCUA. 

(.15)  Region  V  Regional  Office  Staff  Develop^ 
ment/Correspondence  Records.  NCUA. 

(16)  Region  VI  Regional  Office  Staff  Develop 
inent/CorrespKjndence  Records,  NCUA. 

(17)  Secunty  Clearance  Records  Concerning  NCUA  Personnel 
Who  Occupy  Critical-Sensitive  Positions.  NCUA  (This  system  is 
subject  to  a  specific  exemption  pursuant  to  Subsection  (KK5)  to  the 
extent  it  contains  information  provided  by  confidential  sources.) 

(18)  Trusteed  Account  Records  System,  NCUA. 

(19)  Verified  Employee  Mailing  List.  NCUA. 

(20)  Travel  System.  NCUA. 

(21)  Breach  of  Trust  Schedule;  Nonfederal  Credit  Union  Share 
Insurance  Applicants,  NCUA. 

(22)  Adverse  Report  of  Official,  Federal  Credit  Union  Charter 
Applicants,  NCUA. 


(23)  Merit  Promotion  Prugram  VioUtions;  Inveslifative  Reports, 
NCUA. 

(24)  Employee  Relations  Fik,  NCUA 

(25)  Employee  Injury  File.  NCUA. 

(26)  Employee  Retirement  File, 'NCUA 

(27)  Emergency  Information  (Employee)  File,  NCUA 

(28)  Employee  Traiiung/Carecr  Development  Inventory,  NCUA 

(29)  NCUA  Executive  Management  Development  System, 
NCUA 

(30)  Consumer  Inquiry  Records  and  data,  NCUA 

NCL'A-I 

Syvtnn  luunr:   Fxjual  Empkiyment  Opportunity  Grievance  and  Dis- 

cnminaUon 
CompLunt  Rec4)rds,  NCUA 

System  location:  National  Credit  Union  Admmistration 
2025  M  Street,  NW 
Washington,  DC  20456 

Categories  of  bidividiials  covered  by  the  system:  NCUA  pcrsormcl 
who  have  filed  a  grievance  or  formal  complaint  of  discnminaUon 
under  the  (Cqual  Employment  Opportunity  Act. 

Categories  of  records  in  tlte  system:  Reports  made  by  supervisors. 
EEO  counselors,  formal  letters  advising  of  receipt  of  discrimination 
compUunt/gnevance ,  notices  of  final  agency  dccjsitin.  formal 
requests  to  ai>d  responses  from  CSC  for  complaints  examiner. 

Authority  for  maintenance  of  the  sytfcnu  Executive  Order  N. 
11478.  Aug   8.  1969.  34  F  R.  129K5 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Formal  or  informal  set- 
tlement of  discrimination  complaints/gnevances.  Disclosure  may  be 
mfide  to  a  congressional  office  from  the  record  of  arr  individual  in 
.  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  pr«ctfcea  (or  storing,  rcCricifing,  acccsring,  retaining, 
and  dispodng  of  records  in  the  syaicm:  Storage — maintained  in  the 
form  of  t>aper  hard  copy  Rclrievabtlity  —  system  is  indexed  by 
name.  Safeguards — records  arc  maintained  in  locked  file  cabinet, 
accessible  only  to  the  Security  Officer  and  his  designated 
assistants  Retention  and  disposal— in  accordance  with  GSA  regula- 
tions, the  complaint  file  is  retained  seven  years,  duplicates  or  co- 
pies arc  retained  one  year  and  backgnxind  information  not  needed 
m  the  complaint  file  is  disposed  of  or  relumed  lo  the  originator 
after  three  years 

System  managerts)  and  address:  Security  Officer 
National  Credit  Union  Administration 
2025  M  Street,  NW 
Washington,  DC  20456 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  a)x>ve. 
Contesting  record  procedures:  .Same  as  above. 

Record  source  categories:  Individual  who  has  filed 
gnevance /complaint,  supervisors  of  individual.  EEO  counselors. 

NCUA-2 
System  name:  Federal  Employee  Security  Investigations  Containing 

Adverse  Infonnation.  NCUA. 

System  location:  National  Credit  Union  Admimstration 

2025  M  Street.  NW 

Room  3202 

Washington,  IXT  20456 

Categories  of  IndividuaLs  covered  by  the  system:  NCUA  employees 
on  whom  a  routine  CSC  security  investigation  has  been  conducted, 
the  results  of  which  contain  adverse  information. 

Categories  of  records  in  the  system:  May  consist  of  poUce  records 
and/or  information  on  moral  character,  integrity  or  loyalty  to  the 
L'ruted  States 

Authority  for  maintenance  of  the  system:  Records  maintained  pur- 
suant to  Civil  Service  Commission  requirements.  Separate  notice  is 
published  because  these  records  are  maintained  separately  to  pro- 
vide extraordinary  safeguards  against  unwarranted  access  and  dis- 
closures. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Records  are  reviewed  by 
the  NCUA  Secunty  Officer,  and  if  determined  to  be  of  substantive 
nature,  they  are  forwarded  to  the  Administrator,  NCUA,  for  what- 
ever action,  if  any,  is  deemed  riecessary.  Referral  of  relevant  infor- 
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mation  in  this  system  may  be  rrutde,  as  a  routine  use,  to  any  ap 
piopnate  agency  or  official  in  the  course  i>f  an  cniploymeni  or 
secunty  clear. inco  invesligatK'n,  or  to  any  appropriate  agency,  offi- 
cial, court,  magistrate,  administiativc  tribunal  or  opposinj^  p;irtv  in 
the  course  of  invesligatuui  m  prc^ei.  Mtion  of  a  violHtidn  oi  allepcd 
or  potential  vu)l;>tion  of  any  civil  or  criminal  law,  rule,  rejjulation  or 
order,  or  m  the  course  of  iniplcinentatn)n  of  the  lav,,  lule.  regula- 
Uon  or  order  Disclosure  may  be  made  to  a  congrcssioniil  office 
from  the  record  of  an  individual  in  resp>>nse  to  an  inquirv  from  the 
congressionid  office  m;ide   it  the  request  of  that  individuiil 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  dLspnsing  of  records  in  the  system:  Storage — pafxjr  hard  copy 
Rctnevability —system  is  iiidcvctl  by  name.  .Safeguards —records 
maintained  in  a  UKked  safe  acccsMhle  only  to  the  Secunty  Officer 
and  his  designated  assistants  Records  are  further  secured  in  a 
Ux:ked  safe  accessible  only  to  the  Secunty  Officer  and  his 
dcsigiuited  assistants  Rete:ition  ,ind  disp<-)sal — once  disposition,  if 
any.  has  been  made,  a  iccuid  is  m.iiiiLaincd  until  the  individual 
whom  It  concerns  has  leff  ine  employ  of  NCUA.  whereupon  it  is 
cither  returned  lo  the  onginalinp  agency  or  destroyed. 

System  managrrts)  and  address:  Secunty  Officer 

National  (iedit  I'limn  .Vdniinistr.itum 
2025  M  Stiect.  NW 
Washington.  IX"  204  56 

.Nutifi4.atii)n  procedure:  .Same  as  above. 

RiTord  iiect'vs  pn>ce<lures:  .Same  as  aKive 

Contesting  ri-cord  prctcrdures:  Same  as  above. 

Record  .source  categories:  Bureau  of  Personnel  Investigations 

Civil  Service  Commission 

Feder;d  Bureau  of  Investigations 

Systems  exempted  fri^m  certain  provisions  of  the  act;  In  addition  to 

an>  exempti'in  lo  which  ihi'  s\stem  is  sub)ectcd  by  Notices 
publivhed  by  or  regulations  promulgated  by  the  Civil  Service  Com- 
mission, the  system  is  subjected  to  :i  specific  exemption  pursuant 
to  5  U.S  C  55?:i(k)(5)  to  ihc  cx'tni  that  disclosures  would  revc.J  a 
source  who  furnished  information  under  an  express  promise  of  con 
fidenti.iliiv .  or.  prior  to  .September  27,  1975,  under  an  express  or 
implied  promise  of  confidentiality. 

NCLA-3 

System  name:  Intergovcmmental  Personnel  Act  Records.  NCUA. 
System  location:  Division  of  Tnuuing 
Naln)nal  Credit  Union  .Administration 
1111   18th  Street,  NW. 
Room  -U)0 
Washingt.in.  IV^  :(M5f, 

Categories  of  individuals  covered  by  the  system:  Participants  in  In- 
tergovernmental Personnel  Act  Conferences  and  Mobility  Assign- 
ments. 

Categories  of  rt>cords  in  the  system:  Required  Civil  Service  Com- 
mission Repxirt 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4101.  et  seq. 

Routine  ilscs  of  n-o^rds  maintairK'd  in  the  .system,  including  catego- 
ries of  avers  and  the  putp<»ses  nt  such  uses:  To  carry  out  joint 
Federal  State  pri>grams.  and  m.ikc  reporting  intcmally  and  to  the 
Civil  Service  C(>mmission  Disclosure  rruiy  be  trade  lo  a  congres- 
sional office  from  the  record  of  an  individual  in  resp«inse  to  an 
inquiry  from  the  congress:onal  office  nvide  at  the  request  of  that 
individu.ll. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  tit  records  in  the  system:  Storage  —  rruiint.iined  on 
paper  hard  copy.  Retnevability — indexed  b>  name. 
Safeguards — records  are  stored  in  file  cabinets  in  secured  offices  of 
the  Division  of  Training  Retention  and  disposal— records  are 
purged  annually  for  those  employees  no  longer  participating  in  the 
program 

System  munager(si  and  address:  Director.  Division  of  Training 

National  Credit  Union  Administration 

nil  18th  Street.  NW. 

Room  400 

Washington.  IX 

Notification  pnKtdure:  Same  as  above. 
Record  access  procedures:  .Same  as  above. 
Contesting  record  procedures:  Same  as  above. 
Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained, supervisors  of  the  individual  and  Civil  Service  Commission 


NCLA-4 

System    name:    Investigative    Rep<irts    Involving    Possible    Felonies 
and/or  Violations  of  Federal  Credit  Uiuon  Act 

System  lo«ati<in:  National  Credit  Union  Administration 

2025  M  Street,  NW 

Washington.  DC  20456 

Categories  of  individuals  covered  by  the  system:  Credit  union  em- 
ployees who  hiivc  misused  or  arc  suspected  of  hiiving  misused  their 
irasi  in  the  credit  uraon,  and  who  have  subscquendy  been  in- 
vestigated or  prosecuted  Also,  records  may  be  maintained  concern- 
ing credit  union  members  involved  or  suspected  of  involvement  in 
felonies  or  iniractions  under  the  Federal  Credit  L'nion  Act.  and 
records  are  maintained  on  robberies,  burglancs  and  other  cnmes 
agamst  credit  umons.  Information  in  this  system  only  rarely  in- 
cludes names  or  other  identities  for  suspected  perpetrators. 

Categories  of  records  in  the  system:  InvcsiigaUve  reports  relating 
ti)  fxissihle  (elomes  and  violations  of  the  Federal  Credit  Umon  Act 
(embcz/lements.  improper  allocation  of  credit  umon  funds,  etc.). 

Authority  for  maintenance  of  the  system:  12  1'  S  C.  1''66,  1789. 

RiHitiiK  uses  of  rectjrds  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purp««scs  of  such  uses:  lo  determine  if  any  ac- 
tion should  be  taken.  Referral  of  inforTnati<in  in  this  system  may  be 
made,  as  a  routine  uv.',  to  any  appropriate  agency  or  official  in  the 
course  of  an  employment  or  security  clearance  investigation,  to  any 
appropnatc  agency  or  official  in  the  course  of  collection  of  an  out- 
standing claim,  to  any  appropnate  agency,  official,  court,  magis- 
trate, or  administrative  tnbunal  or  opposing  party  in  the  course  of 
investigation  or  pnisccution  of  a  violation  or  alleged  or  potential 
violaUon  of  any  civil  or  criminal  law  or  rule,  regulauon  or  order,  or 
in  the  ccvurse  of  implementation  of  the  law,  nile.  regulauon  or 
order  Disclosure  ma>  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  .-.t  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  are  main- 
tiuned  on  paper  tiard  cop>  Retnevability  —  svstem  is  indexed  by 
credit  umon  name.  Safeguards — records  are  maintained  in  a 
separate  locked  r«.x>m  accessible  only  lo  the  Security  Officer  and 
his  designated  assistants.  The  reci>rds  are  further  secured  in  a 
liKkcd  safe  accessible  ordy  lo  the  5>ecurity  Officer  and  his 
designated  assistants.  Retention  :md  disposal — after  records  have 
served  the  operational  needs  of  NCUA  and  after  disposition  of  the 
subject  matter  of  the  records,  they  are  relumed  to  the  originaung 
agency  or  destroyed. 

System  manager* si  and  address:  Security  Officer 

National  Credit  Umon  Administration 

2025  M  Street.  NW. 

Room  3202 

Washington,  DC  20456 

Notificaiion  procedure:  Same  as  above,  subject  to  exemption 
discussed  below 

Record  access  procedures:  Same  as  above,  subject  to  exemption 
discussed  belov. 

Contesting  record  procedures:  Same  as  abo>^.  subject  lo  exemp- 
tion discussed  below. 

Record  source  categories:  Federal  Bureau  of  Investigation,  in- 
vestigative branches  of  the  three  armed  services  of  the  Department 
of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  subjected  to  a  specific  exemption  pursuant  to  5  U.S.C 
552;i(kM2),  a*;  the  system  of  records  is  investigatory  material  com- 
piled for  law  enforcement  purposes. 

NCUA-5  - 

Sv^stem  name:  Acquired  Assets  and  Share  Payouts  Records  System, 
NCUA. 
System  location:  Office  of  Fiscal  Affairs 

National  Credit  Union  Administration 
2025  M  Street.  N'W 
Washington.  DC  204% 

Categories  of  individuals  covered  by  the  system:  Members  of 
liquidating  federally-insured  credit  unions 

Categories  of  records  in  the  system:  Share  and  account  balances, 
personal  data  regarding  income  and  debts,  payment  history. 

Authority  for  maintenance  of  the  s>stem;  12  U.S.C.  1787. 
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RfHitinc  uses  at  rrcords  maintainrd  In  the  system,  including;  catego- 
ries ot  luers  and  the  purposes  ol  such  uses:  Data  used  for  payment 
of  insurance  claims  Ui  shareholders  in  liquidating  federally-insured 
credit  unmns.  fi)r  use  in  the  collection  of  outstanding  loans,  which 
may  include,  inter  alia,  referral  of  information  to  the  General  Ac- 
counting Clfficer  or  the  Depanment  of  Justice,  and  generally  for  all 
purposes  necessar>  to  wind  up  the  affairs  of  the  closed  credit  union 
and  carry  out  all  appropnate  bquidalion  related  functions  of 
NCUA.  including  referral  of  necessary  information  to  facilitate  a 
purchase  of  its  assets  by  NCIIA  or  sale  to  a  third  piirty.  before  or 
after  such  purchase,  referral  of  noncredit  information  to  outside  ad- 
dress locaters.  and  referral  of  information  to  a  surety  company  in 
pursuit  of  a  fidelity  be>nd  claim  Referral  of  informatjon  in  this 
system  may  also  he  made,  as  a  routine  use.  to  any  appri>pnate 
agency,  official,  court,  magistrate,  admirusirative  tnbunal  or  oppos- 
ing party  in  the  course  of  investigation  or  prosecution  t>f  a  violation 
or  alleged  or  potential  violation  of  any  civil  or  cnminal  law  or  rule, 
regulation  or  order  or  in  the  course  of  implemcnUitum  of  the  law. 
rule,  regulation  or  order  Disclosure  may  be  made  to  a  congres- 
siofval  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual 

Policies  and  pr«ctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  —  infonrution  is  ini- 
tially compiled  on  data  conversion  sheets  prepared  by  NCUA  ex 
aminers  acting  as  on-site  bquidators  That  data  is  stored  on  com- 
puter tape,  from  which  loan  registers  may  be  prepared  and 
funushed  to  NCUA  regional  offices  or  prospective  purchasers  of 
the  assets  of  closed  credit  unions  In  addition  to  data  stored  on 
computer  tape,  data  conversion  sheets,  loan  registers,  essential 
share  and  Uxin  documents  and  members'  filed  claim  forms  are 
maintained  on  paper  hard  copy.  Copies  of  sharv  and  loan  docu- 
ments, incoming  payments  and  loan  portfolios  rruiy  also  be  main- 
lained  on  microfilm  copy.  Retnevability — indexed  by  name  of 
member  and  closed  insured  credit  union.  Safegtiards — records  are 
mainiained  in  secured  offices  of  the  National  Credit  Union  Ad- 
mimsiration's  Division  of  Financial  Management  Retention  and 
disposal — information  is  di^ptised  of  after  ten  years  retention. 

System  manageris)  and  address:  Assistant  Adnurustrator  for 
fiscal  Affairs 

National  Credit  Union  .Administration 

2025  M  Street.  NW 

Washington,  DC  2(U.S6 

Notification  procedure:  Same  as  above.  Written  inquiries  should 
include  name  of  inquirer,  name  of  closed  insured  credit  union  of 
which  inquirer  was  a  member,  and  share  and  lixin  account  num- 
bers, if  known,  in  addition  to  any  requirements  set  by  12  CFR  Pan 
720,  Subpart  B 

Record  access  procedures:  S;unc  as  abtive. 

Contesting  record  procedures:  .Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained, outside  address  liKatcrs  and  share  and  loan  account  files  of 
the  liquidating  credit  union  of  which  the  individual  was  a  member. 

NCTIA-6 

System    name:    Member    Account    Records    of    Federally     Insured 
Credit  Unions 

Closed  for  Involuntary  I.iquid.ition,  NCUA. 

System  location:  Records  within  this  system  of  records  arc 
located  at  one  of  the  Nation.il  Credit  Union  Administration  Re- 
gional Offices  as  indicated  below  ft>r  a  period  of  time  necess;iry  t<i 
answer  inquines  of  credit  umon  members  and  transfer  share  and 
lixin  records  and  information  to  NCUA's  Division  t>f  Financial 
Management,  Washington,  DC,  or  an  outside  purchaser.  After  such 
time,  the  remairung  records  are  transferred  for  storage  to  one  of 
twelve  General  Services  Administration  records  storage  centers. 

I  NCUA  Region  I  Regional  Office  State  Street  South  Building. 
Rcx>m  3E  I77h  Hentage  Drive  Boston,  Massachusetts  021  "'I  Phone 
(617)  223-6807 

If  the  main  office  of  the  federally-insured  credit  union  being 
hquidated  is  in  Connecticut.  M;une,  Massachusetts,  New 
Hampshire,  New  York.  Puerto  Rico,  Rhode  Island,  Virgin  Islands, 
Vermont,  the  records  will  be  at  the  above  address  before  being 
transferred  to  a  GSA  storage  center,  NCUA's  Lx)an  Management 
System,  or  an  outside  purchaser. 


II  NCUA  Region  II  Regional  Office 
Federal  Building 

22K  Walnut  St  ,  Box  926 

Hamsburg,  Pennsylvania  17108 

Phone  (717)  782^595 
If  the  main  office  of  the  federally-insured  credit  union  being 
liquidated  is  in  I>stnct  of  Columbia,  Delaware,  Maryland.  New 
Jersey.  Pennsylvania,  the  rectuds  will  be  at  the  aK>ve  address  be- 
fore being  transferred  to  a  (i.S.A  storage  center,  NCUA's  Lxian 
Management  Svstem,  or  an  outside  purchaser. 

III  NCUA  Region  111  Regional  Office 
1  ^65  Peachtree  Street 

Suite  .<;«) 

Atlanta,  Georgia  M1.V)9 

Phone  (404)  526- .^127 
If  the  main  office  of  the  federally-insured  credit  union  being 
liquidated  is  in  Alabama,  Punarrui  C;mal  A>ne,  Flondii.  Georgia, 
Kentucky,  Mississippi,  North  Carolina,  Tennessee,  Virginia.  St>uth 
Carolina.  West  Virgifua.  the  rec«irds  will  be  at  the  above  address 
before  being  transferred  to  a  GSA  storage  center,  NCUA's  lx>an 
Management  .System,  or  an  outside  purchaser. 

IV  NCUA  Region  IV  Region.il  Office- 
New  Fedenil  Building 

234  N    Summit  St  ,  RiKim  704 

Toledo,  Ohio  436(M 

Phone:  (419)  259-7511 
If  the  main  office  of  the  federally-insured  credit  union  being 
liquidated  is  in  Illinois,  Indiana.  Iowa,  Michigan.  Minnesota.  North 
Dakota.  Ohio,  South  Dakota,  Wisconsin,  the  records  will  be  at  the 
above  address  before  being  transferred  to  a  Cj.SA  storage  center, 
NCUA's  Ix)an  Management  Svstem,  or  an  outside  purchaser 

V  NCUA  Region  V  Regional  Office 
515  Congress  Avenue 

Suite  1400 

AusUn,  Texas  78701 
Phone:  (512)  397-5131 
If  the  miun  office  of  the  federally-insured  credit  union  being 
liquidated  is  in  Arkansas,  Colorado,  Kansas,  louisiana,  Missoun. 
Nebraska,  New  Mexico,  Oklahoma,  Texas,  Lllah,  Wytiming,  the 
records  will  be  at  the  above  address  before  being  transferred  to  a 
GSA  storage  center,  NCUA's  Ixian  Management  System,  or  an 
outside  purchaser 

VI    NCl'A  Region  VI  Regional  Office 

Two  Fmbarcadero  Center 

Suite  1K30 

San  Francisco,  California  94111 

Phone  (415)  S 56-6277 
If  the  miiin  office  of  the  federally-insured  credit  union  being 
liquidated  is  in  Alaska,  California,  Guam,  Hawau,  Idaho,  Montana, 
Nevada,  Oregon,  Washington.  Anzona.  the  records  will  be  at  the 
alxwe  address  before  being  transferred  to  a  CiSA  storage  center, 
NCUA's  Loan  Man.igemcnt  System,  or  an  outside  purchaser. 

Categories  of  individuals  covered  by  the  system:  Records  in  this 
system  of  records  are  maintained  only  an  those  individu;ils  who 
were  members  of  a  federally-insured  credit  unutn  closed  for 
liquidation  and  for  which  the  Administrator.  NCL'.'X.  served  as 
liquidating  agent  pursuant  to  12  US  C"  1787  Records  in  this  system 
are  subject  to  the  provisions  of  the  Pnvacy  .Act  only  upon  comple- 
tion of  the  liquidation  of  a  closed  federally -insured  credit  union  and 
cancellation  of  the  charter  thereof  lYior  to  such  lime,  records  of  a 
closed  insured  credit  union  which  arc  held  by  the  .Administrator, 
NCUA,  only  in  his  capacity  as  liquidating  agent  for  the  closed 
credit  union  are  not  agency  records'  wnthin  the  meaning  of  the 
Pnvacy  Act,  and  thus  the  provisions  of  the  .Act  have  no  applicabili- 
ty Pnor  to  charter  cancellation,  however,  records  or  information 
may  be  transmitted  from  this  system  into  another  NCUA  system  of 
records,  such  as  NCUA  System  5— .Acquired  Assets  and  Share 
Payouts  Records  System,  and  in  such  a  case,  the  records  as  con- 
tained in  the  second  system  will  be  considered  agency  records  to 
the  extent  that  they  are  maintained  for  purjxise  other  than  aitnbuta- 
ble  to  functions  of  the  liquidating  agent  (eg.,  for  share  insurance 
payout  purptises,  collection  of  purchased  assets,  etc.). 

Categories  of  records  in  the  system:  Information  concerning  an  in- 
dividuals  membership  in  and  share  and  loan  transactions  with  the 
credit  umon  which  has  been  closed  for  liquidation,  membership 
card,  individual  share  and  loan  ledgers,  and  promisst)ry  notes  and 
extension  agreements,  if  any  As  further  explained  above,  in  the 
"Categories  of  individuals  .  '  portion  of  this  descnptive  system 
notice,  records  of  a  closed  insured  credit  union  are  generally  sub- 
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ject  to  the  provisions  of  the  Pnvacy  Act  only  upon  completion  of 
the  liquidation  of  the  credit  union  and  cancellation  of  the  charter 
thereof 

Authority  for  maintenance  o(  the  svstem:  Sections  120(b)  and  2fr 
ol  tlic  t  i.aeiai  <  rcdil  I'liion  Act  i  I  .■■  l'  S  (      |7^^(h).  17X7). 

Routine  UM-s  tW  records  maintained  in  the  system,  imiuding  catego- 
ries of  users  and  the  purp<»ses  »>(  .such  uses:  Actions  necessary  to 
close  out  the  affairs  of  lujiinl.iting  fcdcrally-insurcii  credit  unions, 
including  (i)  referral  of  mfomiation  to  credit  union  members,  the 
NCUA  I  .iian  Management  ,S>stem.  and  any  purcliascrs,  or  prospec- 
tive purchasers,  o(  the  closed  ciedit  uiuon's  assets,  (ii)  rcfenal  ot 
information  to  the  credit  union's  surely  in  pursuit  of  fidelity  bond 
claims,  (iii)  referral  of  relevant  information  to  any  appropriate 
agency  or  official  in  the  course  of  collection  of  a  claim  of  the 
United  States,  and  (iv)  rcfcrr;il  of  relevant  information  to  any  ap 
piopnatc  agency,  official,  court,  nuigistr.ite,  administrative  lnbun;ii 
or  opposing  party  in  the  course  of  investigation  or  prosecution  i>f  a 
violation  or  alleged  or  potential  viol:ition  of  any  civil  or  cnminid 
law  or  rule,  regulation  ot  order,  or  in  the  course  of  enforcement  of 
implementation  of  the  law,  rule,  reguLition  or  order  l>isclosuic 
may  be  made  to  a  congressumal  office  from  the  record  of  an  in- 
dividual in  response  to  an  mqu;ry  from  the  congressional  office 
made  at  the  request  of  that  individual  While  it  is  the  Admin)strati>r 
of  the  Nation, il  Credit  Uni<in  Administr.ition's  full  intent  to  compiv 
with  the  spirit  of  the  Pnvacy  Act  with  regard  to  records  maintained 
w^lhln  this  descnbed  svstem,  it  should  again  be  noted  thiit  the 
provisions  of  the  Pnvacy  Act  of  1974,  including  a  hmitation  of  rou 
line  uses  to  those  descnbed  herein,  do  not  techmcally  apply  ti>  the 
records  until  they  become  'agency'  records,  i.e.,  until  such  time  ai 
they  are  transferred  to  another  system  within  NCUA  or  at  such 
time  as  they  revert  to  NCL'.A  upon  cancellation  of  the  charter  of  a 
closed  credit  union 

Policies  and  practices  for  storing,  retrie«ing,  acccs.sing,  retaining, 
and  disposing  of  recortls  In  the  system:  Storage— records  on  in 
dividual  ti<-dit  uiiuni  mcnihers  in  this  system  of  records  arc  main- 
tained on  incmbci  account  dtx-unxnts  as  compiled  by  individual 
credit  umons  pnor  to  entering  liquidaUon.  These  documents  may  in- 
clude, but  are  not  necessanly  hmited  to,  membership  cards,  in- 
dividual share  and  lo.in  ledgers,  notes,  security  documents  and  ex- 
tension agreements  Reinev.'.bility —member  recoids  are  generally 
ordered  oi  indexed  by  member  name  or  account  number 
Safeguards — records  within  this  system  of  records  arc  maintiuncd 
under  the  contail  of  a  designated  agent  for  the  liquidating  agent 
who  makes  only  such  disclosures  from  the  records  as  are  necessary 
or  requisite  to  enable  the  .Adminislratoi,  NCUA,  to  carry  out  his 
resf>onsibilities  under  the  Federal  Credit  Union  Act,  12  U.S.C. 
1751,  .  Retention  and  disptisal— the  records  are  maintained  in  a  Na- 
tional Credit  Unu>n  Admimstration  Regional  Office  as  indicated 
under  the  Ixx^ation  section  of  this  notice,  for  a  penod  necessary  to 
answer  inquines  of  credit  union  members  aiul  transfer  appropnate 
share  ;uid  Kxui  information  to  the  NCUA  I^oan  Management 
System,  Washington,  DC  After  such  time  the  records  are  trans- 
ferred for  permanent  storage  to  one  of  twelve  General  Services  Ad- 
ministration records  storage  centers. 

System  managerts)  and  address:  The  system  managers  for  this 
system  '.if  records  are  the  six  Nalion;il  Credit  Umon  Administration 
Regional  I^irectors  ItKated  at  the  business  addresses  set  forth  in  the 
Location  section  of  this  notice 

Notification  procedure:  If  an  individual  wants  to  find  out  whether 
the  records  of  a  closed  credit  umon  within  this  system  include 
records  pcrtaimng  to  him/her,  s/he  should  write  to  the  Regional 
Director  whose  junsdiction  includes  the  state  where  the  main  office 
of  the  closed  credit  union  was  located  (see  addresses  m  "System 
location  "  section)  The  inquiry  should  contain  the  name  of  the 
inquirer,  the  name  of  the  closed  credit  union,  the  inquirer's  credit 
union  account  number  (if  known),  a  description  of  the  records 
sought,  the  approxinuite  dales  covered  by  the  records  sought,  the 
approximate  dates  covered  by  the  record,  and  the  name  of  the 
system  of  records. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  catejsories:  The  sole  sources  of  the  information  in 
this  system  of  records  are  the  member-related  files  and  accounting 
records  of  federally-insured  credit  unions  which  have  been  closed 
for  liquidation  and  for  which  the  Administrator,  NCUA,  or  his 
designee,  serves  as  hquidaling  agent. 

NCI  A-7 
System  name:  Minority  Group  Designator  System  (MGD),  NCUA. 


System  location:  Office  of  Fi«:al  Affairs 

NaUoruil  Creilit  Union  Administraiion 

2025  M  Street,  NW 

Washington,  IX'  2i>4'fi 

Catcfturies  of  individuals  covered  by  the  system:  Kmployccs  of 
NCUA. 

Categories  ol  records  In  the  system:  Statistical  Employment  Infor 
mation  on  ;dl  NCUA  employees  by  race,  national  ongin  and  gender 
based  on  visual  identification 

Authority  for  maintenanre  of  the  system:  5  U.S.C.  4101,  et  seq., 
44  US  C    V^)l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoMS  of  such  u.ses:  Minonly  identification  is 
used  for  composite  sLaUslical  purposes  only.  Reports  are  produced 
for  use  of  NCUA  (Affirmative  Action  Plan.  Internal  Evaluations) 
ot  Civil  Service  Commission,  Disclosure  may  be  made  lo  a  con- 
gressional office  from  the  record  of  art  individual  in  resp>onse  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  tha^ 
individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem:  Storage— records  are  in  Ihc 
form  of  computer  •  pnntouts  (Mag  tapes).  RetnevabiL- 
ty — information  from  computer  runs  can  be  obtained  m  various 
forms,  e.g.,  in  alphabetical  order  by  name,  or  by  employee  number 
or  type.  .Saifeguards — data  processing  facility  is  located  in  ihe  Infor- 
mation Systems  Division  of  the  (Jffice  of  Fiscal  Affairs  The  data 
for  the  MGD  system  is  coded,  and  access  lo  the  code  is  limited  lu 
a  small  number  of  people:  regional  office  managers,  EEC) 
Directors,  and  ihe  Eh  vision  »)f  Personnel  (one  DOP  staff  member) 
Retention  and  disposal — minority  identification  utformalion  is  im- 
mediately erased  from  the  computer  once  the  individual  leaves  the 
employ  of  NCUA. 

System  m«nager<s)  and  address:  Director,  Equal  Employment  Op- 
portunity 

National  Credit  Umon  Administration 

2025  M  Street,  NW 

Washington.  IX'  2(U56 

Notification  pnicedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

(Contesting  record  pnicedures:  Same  as  above. 

Recttrd  sourie  categories:  Visual  identification  is  made  by  Divi- 
sion of  Personnel  official  in  the  central  office  and  by  office 
managers  in  the  regions. 

NCUA-8 
System  name:  New  Examiner  Training  Files,  NCUA. 
System  location:  National  Credit  Umon  Administration 

Division  of  Traimng 

nil  l«ih  Street,  NW. 

RtKim  400 

Washington.  DC  20456  , 

Categories  of  individuals  covered  h\  the  s-ystem:  NCUA  ex- 
aminers— entry  level  to  one  year  on  staff 

Categories  of  records  in  the  system:  Biweekly  traimng  reports, 
traimng  progress  reports,  on-job  tnuners'  evaluations  of  classroom 
traimng.  trainees'  evaluations  of  training  program. 

Authority  for  maintenance  of  the  system:  ^  I'  S  C   4101. 

Routine  u.ses  of  records  maintained  in  the  system,  including  categ<v 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  retention 
or  termination  after  2?  weeks  on  job  Disclosure  mav  he  made  to  a 
congressu>nal  office  from  the  record  of  an  individual  in  resptinse  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
papei  hard  copy.  Retrievability  — by  employee  name 
Safeguards -maintained  in  metal  file  cabinets  in  secured  offices  of 
Division  of  Training  Retention  and  disp<->sal — records  are  purged 
annually  for  those  employees  no  longer  participating  in  the  pro- 
gram 

System  managerts)  and  address:  Director,  Division  of  Trauung 

Nationid  Credit  Union  .Administration 

nil  18th  Street,  NW. 

Room  400 

Washington.  DC  20456 
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Notification  prucvdurr:  Same  as  above. 

Rcctird  acorss  priKttlures:  Same  as  above.  y, 

Ctnitesting  record  pn>c«dum:  Same  as  above. 

Rrc4>rd  stmrcr  cale){»nes:  Individual  on  whom  the  record  is  m.un- 
tamed,  on-job  trainers,  supervisors.  Civil  Service  Commission. 

NC1'A-9 

System  nam«:  Payroll  Records  System,  NCUA. 
System  Uication:  Office  of  Fiscal  Affairs 

National  Credit  I'nion  Administration 

20:5  M  Street.  NW 

Washington,  DC  20456 

Oeneral  Service\  .Adrrunistration 

Region  VI 

Kansas  City,  Missouri 

Categories  ol   individuals  covered   by   the   system:    Employees   of 
NCI!  A 

Categories  of  records  in  the  system:   Salary   and   related   payroll 
data,  including  time  and  attendance  infonmaticm. 

Authority  for  mainUnance  of  the  svstem:  .S  U.S.C.  301,  44  U.S.C. 
3301. 

Routine  uses  of  records  maintained  In  the  system,  including;  cate{;o- 
ries  of  users  and  the  purpost-s  of  such  iLses:  To  insure  proper  com 
pcnsation  to  all  NCl'.A  employees  and  to  formulate  financud  re- 
ports and  plans  used  within  the  agency  or  sent  to  the  Cieneral  .Ser- 
vices Administration.  Also,  to  document  time  worked  and  provide  a 
record  of  attendance  to  supp<irt  payment  of  salaries,  use  of  annual 
and  sick  leave  and  nonpayed  leave.  Users  of  the  time  and  at- 
tendance information  include  the  employee's  supervisor,  the  of- 
fice's Umekeeper,  the  supervisor,  the  payroll  officer  and  the  CISA 
Payroll  PriKCssing  Branch  m  Kansas  City,  Missoun  Further,  infor- 
mation in  this  system  is  used  to  make  repimings  to  state  and  local 
ta.xing  authonties.  Finally,  disclosure  may  be  made  to  a  congres- 
sional office  from  the  record  of  an  individual  m  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  -retaining, 
and  disposing  of  records  in  the  system:  Storage — computer  tape, 
paper  hard  copy,  microfilm  Retnevabihty— hy  name  or  siviaJ 
security  number.  Safeguards— maintained  in  secured  offices,  access 
by  written  authon/.aUon  only  Retention  and  disposal— in  ac- 
cordance with  (iS.A  policy 

System  manager(s)  and  address:  Pninary  ; 

Payroll  Officer 

National  Credit  L'mon  .Administration 

:02.S  M  Street.  NW 

Washington,  DC  2(M56 

Secondary  ; 

Timekeepers 

National  Credit  Umon  Administratuin 

Central  Office  and 

Region;d  Offices 

Notification  procedure:  -Same  as  above. 

Record  access  procedures:  Siime  as  alx>ve. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  whom  the  record  concerns. 
Civil  Service  Commission,  General  SJervices  Administration  Also. 
time  and  attendance  information  is  prepared  by  the  timekeeper  in  a 
given  employee's  office. 

NCIA-IO 

System    name:     IVtmotion    Qualification    Ranking    List    of    Career 
NCUA 

Examiners,  by  Pay  Ciradc.  NCUA. 

System  location:  Office  of  Personnel 

National  Credit  Union  Administration 
2025  M  Street.  NW. 
Washington,  EXT  20456 

Categories  of  individuals  covered  by  the  system:  NCUA  employees 

at  the  level  of  OS- 12  and  aKivc. 

Categories  of  records  in  tlie  system:  List  of  names, in  promotion 
prionty  order,  and  rating  sheets 

Authoritv  for  maintenance  of  the  svstem:  5  U.S.C.  301 .  44  U.S.C. 
3301. 


Routine  uses  of  records  maintaiiH-d  in  the  system,  including  catego- 
ries of  u.sers  and  the  purpt>ses  of  such  iLses:  InforrrLitmn  is  only  used 
within  thi-  agcn>.v  Users  may  include  ihc  .Administratoi .  NCUA, 
ami  .ill  Assistiint  Administrators  and  Regional  I>rectors  Informa- 
tion IS  used  in  selecting  designees  u>  fill  vacancies  in  NCUA's 
professiorvid  staff  DiscU>siire  nxiiy  be  rruide  to  a  congressional  of 
fice  from  the  record  of  ;in  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individuaJ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and   disposing  of   rrcortls  in   the   svstem:   .Storage      p.ipcr   hard  ^I'PV 
Retnevahiliiy — aiph.ihelical  or  h^  promotion  prmniy. 

.Safeguiirds— nuunlained  in  secured  office  Access  by  authon/ed 
users  only  Retention  and  disposal  —  List  is  ufxiatcd  annually  or  as 
directed  by  the  .Administrator.  NCILA    Superseded  list  is  destroyed. 

System  manager(s)  and  address:  Assistant  Administrator  for 
Management  and  Planning 

Nation;il  Credit  Umon  Admimstration 

2025  M  Street,  NW. 

Washington,  IX"  20456 

Notification  priK-edure:  .S.ime  as  aKive 

Record  access  prtK-edures;  .Same  as  above. 

Contesting  record  pn>cedures:  Same  as  above. 

Record  source  categories:  F^avaluation  rep<irts,  employee  person- 
nel files.  ;ind  .Assistant  .Administrator  and  Regional  IJirectors  com- 
ments ;ind  rect)mmend;itions 

NCIA-II 

System      name:      Kegum      I      Regional      Office      Staff      IXvelop- 
ment /Correspondence 
Records.  NCUA. 

System  location:  Region  1  Regional  Office 
National  Credit  I'nion  .Administration 
State  Street  .South  Building 
RiH)m  3E 

1776  Hentagc  Dnve 
Boston.  Massachusetts  021  ?1 

Categories  of  individuals  covered  hv   the  system:   NCUA  Region  I 

F'mployees 

Categories  of  records  in  the  system:  Ct>nlains  mformation  on 
NCl'.A  examiners  and  professional  staff  related  to  some  or  .ill  of 
the  following  are;is:  work  perforrruince  appraisals,  distnct  rruiniigc- 
mcni.  chartenng  efforts,  reactions  from  FCU  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equip- 
ment information,  information  concerning  tnuning.  work  per- 
formance, suggestions,  awards,  and  travel  vouchers,  ^ind  informa- 
tion concerning  leave  and  pay  activities  Ci>nt;iins  informatuin  on 
NCUA  clerical  staff  related  to  work  performance  and  development 
activities,  which  may  include  work  product  samples,  memos  or 
notations  from  professional  staff.  dcveU>pment  pi. ins.  evaluations 
by  superiors,  personnel  records  and  information  concerning  pay 
and  leave  activitv  • 

Authoritv  for  maintenance  of  the  svstem:  5  U  S.C.  301.  44  U.S.C. 
3301 . 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  u,sers  and  the  purposes  of  s^ch  uses:  The  inform.ition  m  this 
system  is  used  for  recording  time  and  attend.mcc.  controlling  equip- 
ment inventoncs,  training  of  staff,  evaluations  of  employees'  wurk 
performance  and  general  administrative  matters  Disclosure  may  K- 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
resp<inse  to  an  inquiry  from  the  c»)ngressional  office  made  at  the 
request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  acce.vsing,  retaining, 
and  disposing  of  records  in  the  .system:  Storage — maintained  on 
paper  hard  copy.  Retrievability-indexed  by  name 
-Safeguards- physical  secunty  consists  of  maintaining  records  in 
metal  file  cabinets  within  secured  of  ices  Cabinets  may  be  locked 
depending  on  the  nature  of  the  mformation  which  they  contain.  Re- 
tention and  disfKisal — current  and  relevant  information  is  main- 
tained gencridly  for  a  penixl  of  at  least  one  to  two  years  Obsolete 
matenal  is  maintained  in  the  same  file  cabinets  and  pcnodically 
destroyed  or  returned  to  the  onginator 

System  managertsi  and  addrevs:  Office  Manager 

Region  I  Regional  Office 

National  Credit  Union  Administration 

Slate  Street  South  Building 

RcK)m  3E 
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NATIONAL  CREDIT    UNION    ADMINISTRATION 


1K7 


4.) 


1776  Heritage  Drive 

Boston,  Massachusetts  02171 

Notification  procedure:  Regional  I>irector    .Same  address  as  above 

Rect>rd   access   procedures:    Kegion.il    Director     Same   address   as 
above. 

Contesting  record  prticedures:  Regional  Director    .Same  address  as 
above 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  ci>ncerns.  superMsors  of  the  individual,  fellow 
employees,  credit  umon  officials  and  other  f>crsons  whi>m  the  in- 
dividual may  encounter  in  the  course  of  work  performance  L.Hti- 
mate  sources  of  payroll  and  personnel  related  information  may  in 
elude  the  Cienend  .Services  .Administration  and  t):c  Civil  SerMcc 
Commission 


NCUA- 13 

III     Regional 


Office     Staff     Devclop- 


NCUA-12 

1 1      Regional 


Office      Staff      Develop 


System      nan>e:       Region 
ment/Corrcsptmd  - 
ence  Records.  NCUA. 
System  location:  Region  II  Regional  Office 

National  Credit  Umon  Administration 

Federal  Building 

22«  Walnut  Street.  Box  926 

Hamsburg,  Pennsylvania  17108 

Categories  of  individuals  covered  hy  the  system:  NCU.A  Region  II 
Employees 

Categories  of  rTCt>rds  in  the  system:  Contains  inforrruitn>n  on 
NCUA  examiners  and  professional  ^taff  related  to  some  or  all  of 
the  following  areas  work  pcrfom^ancc  appraisals,  disinct  mait.ige- 
ment,  chancring  efforts.  reaclu>ns  from  FXT.'  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equif>- 
ment  information  and  information  concerning  leave  and  pay  activi- 
ties Cimlains  information  on  NCUA  clencal  staff  related  to  work 
performance  and  deveK>pnicnt  activities,  which  may  include  work 
product  samples,  memos  nr  notations  from  professional  staff, 
development  plans,  evaluation  of  supenois.  personnel  records  and 
infonruition  concerning  pay  and  leave  activity 

.Authoritv  for  maintenance  of  the  svstem:  *>  U.S.C.  301.  44  U.S.C. 
3301 

Routine  uses  <»<  f-eii>rd.s  niulnlained  in  the  s-ystem,  including  catego- 
ries of  asers  and  tlie  purposes  of  such  u.ses:  The  information  in  this 
system  is  used  fvr  recording  time  and  aitendance,  controlling  equip- 
ment inventones,  caimng  of  si;iff,  evaliuUions  of  employees'  work 
performance  and  general  adininistr.itive  matters.  Disclosure  may  be 
iruide  to  a  congressional  office  from  the  lecord  of  an  individual  in 
response  to  an  inquirv  from  the  congressional  office  made  at  the 
request  of  that  individiuil 

Policies  and  pra<  tices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rec»>rds  in  the  .system:  -Storage — mainLained  on 
paper         hard         copy  Retnevabihty — indexed         by         name. 

.Safeguards — phvsical  secunlv  consists  of  maintcn;ince  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain  Re- 
tention and  dispiisal — current  and  relevant  infonnation  is  rruun- 
Lained  generally  for  a  pen>xl  of  one  to  two  years.  Ohstilete  matenal 
IS  mainuuned  in  the  s.inie  file  cabinets  and  pcriixlicalK  destroyed  or 
returned  '.o  the  ongin:ilor 

System  managers)  and  address:  Office  Manager 

Region  II  Regionid  Office 

Nati0n.1l  Credit  U'nion  Administration 

Federal  Building 

228  Walnut  Street.  Box  926 

Hamsburg,  PennsyKama  17108 

Notification  pnx-edure:  RegioruJ  Director   Same  address  as  alxive 

Record  access  procedures:  Regumal  Director,  Same  address  as 
above. 

Contesting  record  procedures:  Regional  Director  .Same  .iddress  as 
aKive. 

Record  stiurce  categories:  Sources  .nay  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  v^hom  the  in- 
dividual encounters  in  the  course  of  work  performance  L'ltimate 
sources  of  payroll  and  personnel  related  information  may  inclu.ie 
the  General  Services  Administration  and  the  Civil  Service  Commis- 
sion. 


System      name:      Region 
mcnt/Correspond — 
ence  Records.  NCLIA 
.System  location:  RegiojyfTl  Regjonal  Office 

National  Credit  UTiTon  Administration 

I  365  Peachtrc<^treet 

Suite  500 

.Atlanta,  Gcor^a  30309 

Categories  of  i^viduals  covered  by  the  system:  NCUA  Region  III 
F'mployecs 

Categ<>ries  of  reci>rds  in  the  system:  Contains  information  on 
Nf  UA  examiners  and  professional  staff  related  to  some  or  all  of 
the  following  areas  work  performance  appraisals,  distnct  manage- 
ment, chartenng  efforts,  reactions  fri>m  FCU  officials,  personal 
development  plans,  copies  of  personnel  rect>rds.  supply  aiKl  equip- 
ment information  and  mforrruition  concerning  leave  and  pay  activi- 
ties Contains  information  on  NCT'A  clencal  staff  related  work  per- 
formance and  devek>pment  activities,  which  may  include  work 
pr<xJuct  samples,  memos  or  notatiims  from  professional  staff, 
development  plans.  ev;duation  of  superiors,  personnel  records  and 
infonnation  concerning  pay  and  leave  activity. 

Authority  for  mainteiiarK-e  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  for  recording  time  and  attendance,  controlling  equip- 
ment inventones,  traiiung  of  staff,  evaluations  of  employees'  work 
performance  and  general  admimstrative  matters  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o<  reconls  in  the  system:  Storage — maintained  on 
paper  hard  copy.  Retnevabihty — indexed  by  name. 
Safeguards — phvsical  secunty  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contain.  Re- 
tention and  disposal— -current  and  relevant  information  is  main- 
tained generally  for  a  ptenod  of  one  to  two  years.  Obsolete  material 
is  maintained  in  the  same  file  cabinets  and  penodically  destroyed  or 
returned  to  the  onginator 

System  managerisi  and  address:  Office  Manager 

Region  111  Rcgiorval  Office 

National  Credit  Umon  .Administration 

1365  Peachtree  Street 

Suite  500 

Atlanta,  Georgia  30309 

Notification  procedure:  Regional  Director   Same  address  as  above. 

Record  access  procedures:  Regional  Director.  Same  address  as 
abtive 

Contesting  record  procedures:  Regional  Director  Same  address  as 
above 

Record  source  categories:  Sources  may  include  the  individual 
whvim  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  union  officials  and  other  persons  whom  the  in- 
dividual encounters  in  the  course  of  work  performance.  LHtimate 
sources  of  payroll  and  personnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Sen-ice  Commis- 
sion. 

NCliA-14 

System  name:  Region  IV  Regional  Office  Staff  Develop- 
ment/Correspond- 
ence Records.  NCU.A 

System  l(<cation:  Region  IV  Regional  Office 

National  Credit  Umon  Administration 

New-  Federal  Building 

2.34  North  Summit  Street 

Rot^m  704 

Toledo,  Ohio  43604 

Categories  of  individuals  covered  by  the  system:  NCUA  Region  l\' 
Employees 

Categories  of  records  in  the  system:  Cont.-uns  information  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  of 
the  following  areas:  work  performance  appraisals,  district  manage- 
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mcnt.  chartering  efforts,  reactions  from  FCU  officials,  personal 
devcU>pment  plans.  c«>pies  »>f  pep«>nnel  records.  sup>plv  and  equip- 
ment information  and  information  conccrmng  leave  and  pay  aclivi 
ties.  Contains  mformation  on  NC'UA  clcncal  staff  related  to  work 
performance  and  development  activities,  which  may  mclude  work 
product  samples,  memos  or  mutations  fri>ni  pri>fcssioruil  staff, 
development  plans,  evaluation  of  sup)enors.  personnel  records  and 
infi>rmation  concerning  p;iv  and  leave  activity. 

Autbonl\  lor  maintrnancv  «><  the  s>^tem:  ^  V  SC  301.  44  I!  SC 
VWl 

Routine  inrs  at  records  maintained  in  the  system,  including  eatefjo- 
ries  «><  u.srrs  and  the  purposes  nl  such  icies:  The  infonnati<.>n  in  this 
system  is  used  for  recording  lime  and  attendance,  controlling  equip 
ment  invcntones.  iraimng  of  staff,  evalualn>ns  of  empU>yees'  Wi)rk 
performance  and  general  administrative  matters  Disclosure  may  be 
made  lo  a  congressional  office  from  the  record  of  an  individual  m 
resptmse  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

Policies  and  practices  for  storing.  rFlriesing,  accessinK.  rvtaininK, 
§(ISl    Uiswisinj    uC    r«cord.s    in    the    s->-stctn-.    SioraKC — mainuuncU    on 

pijpcr  hard  copy.  Relnevability — indexed  Hy  riame 

SdfcgUiiids— physical  sccunty  consists  of  maintenance  of  records  in 

mcud  flic  catsincls  %*aihin  secured  offices    Cabinets  irvay   be   UK;ked 

depending  on  the  nature  of  the  information  which  they  contain.  Re- 
tenuon  and  disp»>sal — current  and  relevant  information  is  main- 
tained gcnerallv  for  a  peritxl  of  one  to  two  years    (>bs«>lete  material 

is  maintained  in  the  same  file  cahinets  and  pcncxlically  destroyed  or 

returned  to  the  onginator 

System  nuanafcertsl  and  address:  Office  Manager 

Region  IV  Regional  Wfice 
National  Credit  Umon  Administration 
New  Federal  Building 
234  North  Summit  Street 

Rixim  704 

Toledo.  Ohio  43604 

Notification  procedure:  Regional  Director.  Saine  address  as  above. 
Record   access   procedures:    Rehional    Director    Same   address   as 
ab»ive 

Contesting  record  pnicedures:  Regional  Director  Same  address  as 
aKivc 

Record  source  categories:  Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  umon  officials  and  other  persons  whom  the  in- 
dividual enciHjnters  in  the  ciHirse  of  work  performance  lltimatc 
sources  of  payniU  and  personnel  related  information  may  include 
the  Cieneral  Services  Admimstration  and  the  Civil  Service  Commis- 
sion. 


NCUA-IS 

V     Regional 


Staff     Develop- 


System     name:      Region     V     Regional     Office 
mcni/Correspondencc  Records.  NCUA. 
System  location:  Region  V  Regional  Office 

National  Credit  Union  Administration 
5LS  Congress  Avenue 
Suite  1400 
Austin,  Texas  78701 

Development  files  on  the  examiners  are  kept  by  the  Supervisory 
Examiners  in  their  home  offices,  not  in  the  regional  office. 

Cale{;ories  nl  individuals  covered  by  the  system:  NCUA  Region  V 
F.mpU>yccs 

Categories  ot  records  in  the  system:  Contains  information  on 
NCI 'A  examiners  and  professional]  staff  related  to  some  or  all  of 
the  following  areas  work  performance  appraisals,  distnct  manage- 
ment, chartering  efforts,  reactions  from  FCU  officials,  personal 
development  plans,  copies  of  persormel  records,  supply  and  equip- 
ment information  and  information  concerning  leave  and  pay  activi- 
ties Contains  information  on  NCL;A  clencal  staff  related  to  work 
performance  and  development  activities,  which  may  include  work 
prixluct  samples,  memos  or  notations  from  professional  staff, 
devekipment  plans,  evaluation  of  supenors,  personnel  records  and 
information  concenung  pay  and  leave  activity. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301.  44  U.S.C. 
3501 

RfNitine  uses  of  records  nxaintained  in  the  s-ystem,  including  catego- 
ries (4  users  and  the  purposes  o<  such  uses:  The  information  in  this 
system  is  u.sed  for  recording  Ume  and  attendance,  controlling  equip- 
ment inventories,  training  of  staff,  evaluations  of  employees'  work 


performance  and  general  administrative  matters.  Disclosure  may  be 
nutle  to  a  congressiorutl  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressioniil  office  made  at  the 
request  of  that  individual 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system:  Stonige  — m;untained  on 
p.iper         hard         copy  Retncvabihty — indexed         by         name. 

.Safegu.irds— physical  seciint\  consists  of  rruiintcruincc  of  records  in 
metal  file  cabinets  within  secured  offices  Cabinets  ma\  be  liKked 
depending  on  the  nature  of  the  inforrruition  which  ihey  contain  Re- 
tention and  disposal — current  and  relevant  infoiTnation  is  main- 
tained generally  for  a  penixl  of  one  to  twn  years  Obs*)lete  miitenal 
IS  maintained  in  the  s;ime  file  cabinets  and  penixiically  destroyed  or 
returned  to  the  onginator 

System  managens)  and  address:  Office  Manager 

Region  \'  Regional  Office 

National  Credit  Umon  Admimstration 

515  Congress  .Avenue 

Suite  1400 

AUMin,  KM-)  WS}\ 

NocifMrati«Mn  proce<liii-c:   Regit»niil  Direetor.  Same  address  as  ahove. 
Record    access    pr«»cedures:    Regional    Director     Same    address    as 

Contesting  record  procedures:  Regional  Director  -Same  address  as 
above 

Record  souny  caii^oriw:  .Sources  may  mclude  the  individual 

whom  the  record  concerns,  supervisors  of  the  individual,  fellow 
employees,  credit  umon  officials  and  other  persons  whom  the  in- 
dividual encounters  in  the  couise  of  work  performance    Ultimate 

sources  ai  payroll  and  persi>nnel  related  information  may  include 
the  General  Services  Administration  and  the  Civil  Service  Commis- 
sion. 


Staff      Devclop- 


NCC'.\-16 

System      name:      Region      VI      Regional      Office 
ment/Correspondence  Records,  NCUA. 
System  location:  Region  VI  Regional  Office 
National  Credit  L'mon  Administration 
Twi)  Fmbarcadero  Center 
Suite  1«W 
San  Francisco.  California  '^41  1 1 

Categories  of  individuals  c<ivered  by  the  system:  NCl'A  Region  VI 
Kmployees 

Categories  of  records  In  the  system:  Contains  informiition  on 
NCUA  examiners  and  professional  staff  related  to  some  or  all  i>f 
the  following  areas  work  performance  appraisals,  distnct  miinage- 
ment,  chartenng  efforts,  reactions  from  FCU  officials,  personal 
development  plans,  copies  of  personnel  records,  supply  and  equip- 
ment information  and  information  concerning  leave  and  pay  activi- 
ties. Contains  information  on  NCl'A  clencal  staff  related  to  work 
performance  and  development  activities,  which  may  include  work 
product  samples,  memos  or  notations  from  professional  st:iff. 
development  plans,  evaluation  of  superiors,  personnel  records  and 
information  concerning  pay  and  leave  activity. 

Authority  (or  maintenance  o(  the  system:  5  U.S.C.  .301 .  44  U.S.C. 
3301 

Routine  ii.ses  of  records  maintained  in  the  system,  including  categ<v 
ries  of  users  and  the  purposes  of  such  u-ses:  The  information  in  this 
system  is  used  for  recording  lime  and  attendance,  controlling  equip- 
ment invcntones,  traimng  of  staff,  evaluations  of  employees'  work 
performance  and  general  administrative  matters.  Disclosure  may  be 
made  to  a  congression;il  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  the 
request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  on 
paper         hard         copy  Retnevability — indexed         by         name. 

Safeguards — physical  secunty  consists  of  maintenance  of  records  in 
metal  file  cabinets  within  secured  offices.  Cabinets  may  be  locked 
depending  on  the  nature  of  the  information  which  they  contam  Re- 
tention and  dispt>sal — current  and  relevant  information  is  main- 
tained generally  for  a  period  of  one  to  two  years.  Obsolete  matenal 
IS  maintained  in  the  same  file  cabinets  and  pencxiically  destroyed  or 
returned  to  the  onginator 

System  managerts)  and  address:  Office  Manager 
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Region  VI  Rcgiomd  Office 

National  Credit  Lnion  Administration 

Two  Fmbarcadero  Ccntei 

Suite  IKH) 

San  1  rancisco.  California  941 11 

Notification  procedure:  Regional  Director    Same  address  as  above. 

Record  access  pnicedures:  Regional  Director  .Same  address  as 
above 

Contesting  record  priK-cdures:  Regional  I  hrector  Same  address  as 
abi>ve 

Record  source  calegoric-s:  .Sources  may  include  the  individual 
whom  the  record  concerns,  supervisors  <if  the  mdi\idiial,  fellow 
cmplovees,  credit  union  offici.ils  ,ind  other  persons  whom  the  in- 
dividual encounters  in  the  course  of  wiirk  performance  I'llimate 
sources  of  payroll  and  personnel  related  information  n^.ay  include 
the  (jeneral  Services  Admmistration  and  the  (."ivil  Service  Coinmis- 
sion 


N<'IA-I7 


ds    Ctmceming    Nd'.A 


System    name:     Setunlv     CTlearantje    of    Rct 

I'ersomicl 
WTio  Occupy  Cnticai  ^icnsitive  Posiiions. 

System  liKrutiun:  Office  «if  Miinagcmcnt  and  Planning 
National  Credit  Union  Administration 

IWJ  M  Street,  NW 

Washington,  fX;  2(>4S^ 

Categories  of  individuals  covered  hy  the  system:  NCUA  personnel 

who  occupy  cnucal  sensitive  positions  in  tlie  .Xijcncv.  including  the 

.Secunty  Officer  and  his  designatcii  assisliints 

Categories  of  rect>rd.s  in  the  system:  Background  inv.csligaln>ns  on 
individuals  lu  determine  appropnalcnc>'S  for  secunty  clearance  In- 
formation consists  chiefly  of  rec<irds  of  interviews  conducted  by 
Civil  Service  Commission  and  Fedcnil  Bureau  of  Investigation  offi- 
cials With  parties  acquainted  with  ihc  individiiJ  under  investigation 

Quesuons    are    geared    lo    character,    ip.tegnt-     and    loyalty    lo    the 
Umtcd  States 

Authority  for  maintenance  «»f  the  system:  .''  U.S.C  301,  44  U  S  C. 
■<30l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  th«'  purpose>  of  such  uses:  To  determine  ap 
propnatencss  for  secuntv  clearance.  Information  may  be  referred 
to  any  appropnate  ,igcncy  or  official  in  the  course  of  an  employ- 
ment of  secuntv  clcar.ince  investigatu>n  or  to  any  appropnate  agen- 
cy, official,  court,  magistrate,  administnitive  tribunal  or  opposing 
party  in  the  course  of  invcslig,ition  or  prosecution  of  a  violation  or 
alleged  or  potential  violation  of  any  civil  or  crimiruil  law  or  nile. 
regulation  oi  order,  or  in  the  coarse  of  implementation  of  the  law, 
nile,  regulation  or  order  Disclosure  m;iy  be  made  lo  a  congres- 
sional office  from  the  record  of  an  individual  in  response  to  an 
inquirv  from  the  congrcssiomil  office  made  at  the  request  of  that 
individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— records  are  in  the 
form  of  paper  hard  copy.  Retncvabihty— system  is  indexed  by 
name  Safeguards —records  are  maintained  in  a  separate,  locked 
nxim  accessible  onK  It)  the  Secunty  Officer  and  his  designated 
assistants  Tlie  records  are  funher  secured  in  a  locked  safe  accessi- 
ble only  to  the  Secunty  Officer  and  his  designated  assistants  Re- 
tention and  disp»>sal — records  are  maintained  until  the  individual 
leaves  the  employ  of  NCL'A,  whereupon  they  are  returned  to  the 
onginating  agency 

System  managens)  and  addrefis:  Security  Officer 

National  Credit  L'mon  Administration 

2025  M  Street,  NW 

Washington,  IX    204^6 

Nfitification  procedure:  Same  as  above. 

Record  access  procedui^s:  Same  as  above. 

Contesting  record  procedures:  .Same  as  above. 

Record  source  categories:  Federal  Bureau  of  Investigation,  Bureau 
of  Personnel  Investigation  (Civil  .Service  Commission).  Central  In- 
telligence Agency. 

Systems  exempted  from  certain  provisioas  of  the  act;  This  system 
is  subjected  to  a  specific  exemption  pursuant  lo  5  U  S.C  552a!k)(51 
to  the  extent  that  disclosure  would  reveal  a  source  who  furnished 
information  under  an  express  promise  of  confident lahty.  or.  prior 


to  September  27,  1975.  under  an  express  or  implied  promise  of  con- 
fidentiality. 

N( I  A-IK 
System  name:  I  nisteed  Account  Records  System.  NCUA. 

System  location:  Division  of  Financial  Management 

flffice  of  Iisciil  Affairs 

Natiomil  Credit  Umon  Administratum 

202«i  M  Street,  NW 

Washington.  IX"  204 S6 

Categories  of  individuals  covered  hy  the  system:  Members  of 
liquid.iting  feder.illy  insured  credit  unions 

Categories  ol  rec«»rds  in  Ihc  system:  Share  balances  and  last 
known  :»ddiesscs  of  individuals  by  whom  or  on  whose  behalf  in- 
sured share  account  payout  claims  have  been  filed 

.Authority  tor  ntaintenance  of  the  system:  12  U  SC    I '^H'' 

Routine  uses  <ti  rcoirds  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Information  is  used  to 

ensure    prt»por    p;ivrnent    *if    all    trvisteed    accoiinl     funds      Signalure 

cards  ;uid  account  records  arc  also  maintained  on  nucrofiche  copy 
l>iscti>surc   may    t>c   made   to  a  congressional  office  fritm  Ihc   rcc*.>rd 

of    an    individuiil    in    rcspK->nse    U-*   an    inquiry    from   ihe    congressional 

office  made  at  the  request  of  that  individual 

I'niK'irs  himI  piat'tices  (or  storing,  retrieving,  accessing,  retaining, 
and  dLspcvdnK  ol   reet>rd.s  in  the   system:    Slt>rage  —  rectirds   are   majn- 

taincd  on  computer  printout  forms  Infonnation  in  the  system  is 

also  stored  on  computer  tape  by  a  pnvalc  contractor  fxirsuanl  lo  an 
;igreement  which  provides  that  the  information  will  remain  con- 
fidenUal  Relnevability— by  individual  name,  credit  umon  name  or 
a  combinauon  thereof.  Safeguards — records  are  solrcd  in  secured 
offices.  Retention  and  disposal — records  are  maintained  until 
processing  of  claims  is  completed. 

System  managertsi  and  address:  Director,  Division  of  Financial 
.Management 

National  Credit  Union  .Administration 

2025  M  Street,  NW 
Washington,  DC  20456 
Notification  pnxredure:  Same  as  above. 
Record  access  pnicedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above 
Record  s<iurce  categories:  Files  of  federally-insured  credit  umons 
which  are  closed  f<ir  liquidation 

NCLA-19 

System  name:  Verified  Employee  Maibng  last,  NCUA. 
System  location:  National  Credit  L'mon  Admimstration 
202S  M  Street,  NW. 
Washington,  IX:  20456 
Contractor's  Address: 
Miiil  Amenca 
Bumpy  Oak  Road 
Bi^sitn's  Road.  Maryland, 

Categories  of  individuals  covered  by  the  system:  NCL'A  F.m- 
ployees 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  birthday,  ethnic  and  sex  codes.  OS  grade,  employee  type, 
employee  identification  number  Contractor  is  provided  a  tape  con- 
taining all  employees'  names,  addresses,  employee  numbers,  re- 
gions and  CjS  grades 

Authority  tor  maintenance  ol  the  svstem:  5  U.S.C.  301,  44  U.S.C. 
3301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  u-sers  and  Ihe  purposes  of  such  uses:  To  prixluce  mailing 
labels  and  make  rcptniings  to  the  FFO  Director  and  other  NCLIA 
employees  with  an  official  need  for  a  listing  of  NCUA  employees, 
such  as  the  ranking  panel.  Assistant  .Administrators,  etc.  Also,  to 
generate  an  NCUA  leleplionc  diiectory  for  distribution  to  all 
NCl'A  employees.  Disclosure  may  be  made  to  a  congressional  of- 
fice from  the  record  of  an  individual  in  response  lo  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual 

I'lilicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  ol  rvcortis  in  the  system:  Storage  —  computer  disc  ?>3(V 
Retncvabihty  — by  employee  identification  number 

Safeguards — SCL  decks  available  only  to  three  persons  in  Division 
of  Information  Systems,  and  terminal  is  maintained  in  a  room 
which    is     secured    by     a    p;idltx:k    after    hours.     Retention    and 
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disposal — informaiion  is  maintaincil  on  active,  rclired  and  decea.scd 
employees  for  an  indefinite  pcntnl. 

System  manat^rts)  and  address:  Director,  Division  of  Information 
Systems 

National  Credit  Lfition  Admiiustration 

202 "i  M  Street.  NW 

Washington.  IX"  204^6 

Notification  pmctdurr;  Same  as  aN>ve. 

Rrcurd  accrss  procrdureN:  Same  as  above 

t'ontrstins  ^^^ct>^d  pnicrdures:  S;im<:  as  above. 

RMrord  MHtrcc  calrjiories:  NC'liA  form  1042  completed  for  each 
ncv^  employee  by  personnel  staff  or  Regional  (Kfice  Manager 
Form  1051  completed  by  same  to  rept>n  changes 

NCL'A-20 

System  name:  Travel  System,  NCUA 

System  location:  Division  of  Financial  Management 

Office  of  Fiscal  Affairs 

National  Credit  l'mt>n  Adnunisirdlion 

202^  M  Street,  NW 

Washington,  DC  2tM56 

Cate^sories  of  individuals  covered  by  the  system:  .\11  professional 
and  scmi-profcssional  NCI '.A  employees  who  have  performed 
travel  in  the  course  of  performing  their  duty  and  have  been  reim- 
bursed for  the  expense  of  such  travel. 

Catesorics  of  records  in  the  system:  Travel   Advance  Cards  (SF 
1038),  Travel  Vouchers  (SF  1012>,  Reimbursement  for  COS  F.xpcn 
ses  (NCUA  n02>.  Authorization  of  M<iving  and  Related  Travel  Kx- 
pcnses    for    COS    (NCUA    1301).    Tnivel    Orders    (NCUA    15<X)), 
Suspension  Statements  (NCUA  1311). 

Authority  lor  maintenance  of  the  sj-stem:  .^  U.S.C.  Chapter  57  (as 
amended).  Executive  Order  IIWN  of  July  22,  1971,  and  Flxecutivc 
Order  1 1012  of  March  27,  1962  5  U.S.C.  4101,  Federal  Travel 
Regulation,  FTMR  101-7  Ch;ipter  2,  SecUon  6.3 

Routine  uses  of  reiords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  dt>cumentary 
supixin  for  reimb'irsemcnts  to  employees  for  on-the-joh  travel  ex- 
penses. I'sers  of  the  information-  first  and  second  line  supervisors, 
NCL.^  accounting  stiiff  and  budgeting  sUiff  Disclosure  may  be 
made  to  .i  congressional  office  from  the  rec<.>rd  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual 

Policies  and  practices  lor  storing,  retrieving,  acresUng.  retaining, 
and  dLspoMing  of  rec«»rds  in  the  system:  .Storage— records  are  stored 
in  paper  h.u-d  copy  fi>rm  Retnevability— records  are  retrievable 
alphabetically  by  surname  Safeguards— maintained  in  secured  of- 
fices Retention  and  dispt)sal— records  are  kept  on-site  in  DF'M 
until  the  anniKil  CiAO  audit  is  ci>mpleted  after  which  records  are 
sent  ti>  a  Federal  Recoids  Center  for  storage  tt>r  a  rrtlnimum  of 
three  years. 

System  managensi  and  addrei^:  Accounting  Officer 

Division  of  Financial  Man;igcment 

Nationa!  Credit  Union  Admirustration 

202  S  M  SUeet,  NW 

W.ishington.  IX'  20456 

Notification  procedure:  .Same  as  abtive 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures;  Same  as  above.  "» 

Record  MHirce  categories:  Records  are  prepared  by  the  individual 
whimi  the  reci>rd  concerns 

NCUA-21 

System  name:  Breach  of  Trust  Schedule;  Nonfederal  Credit 
U  ruon./Sh.ire  Insurance  Applicants 

System  location:  Office  of  F.Xiinunation  and  Insurance,  Ro*>m 
3310,  National  Credit  Union  Administration,  2025  M  Street,  NW, 
Washington.  »"K '  20456 

Categories  of  individuals  covered  bv  the  system:  Directors,  Of- 
ficcrv.  committee  nicmhcrs  jnd  emplovees  of  nonfederal  credit 
union/applicants  for  insurance  of  member  acct)unts  by  the  National 
Credit  Union  .Sh;irc  Insurance  Fund  who  have  been  convicted  of  a 
cnmin;il  offense  involving  ilishone-.iy  c>r  a  breach  of  trust 

Categories  of  rec€>rds  in  the  system:  .Schedules  which  have  been 
filed  with   NCUA   Fonn  'JfiOO  (Application  for  Insurance  of  Ac- 


ct>unls.  Stale  Chiulered  Credit  Unions)  in  response  to  item  20  of 
that  form  and  any  follow-up  correspondence 

Authority  for  maintenance  of  the  system:  12  U..S.C.A. 
17«l(cHIHC> 

Routine  ases  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  p«irposes  of  such  uses:  ITie  t>nlv  recurring  use  is 
intcrruil.  i  c  .  to  consider  the  soundness  of  maruigcmcni  of  non- 
federal credit  union  share  insurance  applicants  DiscU)sure  may. 
however,  be  rruide  to  a  congressional  i>ffice  in  resp«.)nse  to  an 
inquiry  from  the  congressional  office  made  ai  the  request  of  the  in- 
dividual concerned 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

.Storage:  Maintained  on  papci 

Retricvability:  By  name  of  credit  union  combined  with  name  of 
individual 

Safeguards:  Records  obtiiined  prior  to  November  11.  19''6.  are 
maintained  in  the  Nation;il  Credit  Union  Admimst ration's  central 
credit  union  filing  system,  accessible  only  to  authon/ed  NCU'A  em- 
ployees. Records  obUiined  on  or  after  November  11.  1976,  are 
maintained  in  a  kx;ked  file  cabinet  under  the  custody  ot  the  system 
manager 

Retention  and  disptisal:  Recoids  are  ret;uned  irKlcfinitcly,  as  long 
as  the  subject  credit  umon  retains  its  NCl'SIFlnsured  status 

Syvteni  managertsi  and  address:  Director,  Division  of  Chartenng 
and  Insuriince.  Office  of  Fx.iminatii)n  and  Insurance.  Rt>om  3310. 
Natu>nal  Credit  l^nion  Admirastration,  2025  M  Street,  NW, 
Washington,  DC   29456 

Notification  procedur*:  Same  as  above. 

Record  itcces-s  pr<K-*dures:  Same  as  aK>ve 

Contesting  record  pnicedurts:  Same  as  above. 

Record  source  categories:  Nonfederal  Credit  Union  Share  In- 
surance .Applicants 

NClJA-22 

System  name:  Adverse  Reports  of  Official;  Federal  Credit  Union 
Chiirier  Applicants 

.System  locatitm:  (Kficc  of  Fx;unination  and  Insurance,  RiHim 
3310,  National  Credit  Union  .Administration  2025  M  Street,  NW, 
Washington,  DC   20456 

Categories  of  individuals  covered  by  the  system:  Prospective  Offi- 
cials of  Federal  Credit  I'nion  Charter  applicants  who  have  been 
convicted  of  cnnunaT offenses  involving  dishonesty  or  breach  of 
trust 

Authority  for  maintenance  lA  the  system:  12  U.S.C. A. 
1731(cMI)(Cl 

Routine  u.ses  of  rect>rds  maintained  in  the  system,  including  categfv- 
ries  of  users  and  the  purposes  of  s-uch  uses:  The  only  recurring  use  is 
intcm;il.  i  o  ,  lo  considei  the  soiimlness  of  managomeni  of  non- 
federal credit  union  share  insurance  applicants.  Disclosures  rrun , 
hijwever,  be  made  to  a  congiessioruil  office  in  response  to  an 
mqui'-y  from  the  congressional  office  made  at  the  request  of  the  in- 
dividual concerned 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mjintained  on  paper 

Retrievahility:  By  name  of  credit  union  combined  with  name  of 
individual. 

Safeguards:  Recoids  obtained  prior  to  November  11,  1976,  are 
maintained  in  the  Nationiil  Credit  Union  Administration's  central 
credit  union  filing  system,  accessible  only  to  authon/ed  NCUA  em- 
ployees Records  obtiiined  on  or  after  November  II,  1976,  are 
m;iintained  in  a  livked  file  cabinet  under  the  cust<xly  of  the  system 
manager 

Retention  and  disposal:  Records  arc  retained  indefinitely,  as  long 
as  the  suhjct  credit  union  retains  its  NCUSIF-Insurcd  status. 

System  managerfs)  and  address:  Director,  Division  of  Chartering 
and  Insurance,  Office  of  l-'xaminalion  and  Insurance.  Rinim  3310, 
National  Credit  Umon  Administration,  2025  M  Street,  NW, 
Washington,  DC  20456. 

Notification  procedure:  Same  .is  ab<ivc. 

Record  access  prtKtdures:  .Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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Record  source  categories:  Federal  credit  union  charter  applicants 

Nll'A-23 

System    name:    Investigative    Rep«.)rts    of    V'ii>lalions    of    the    Merit 
Promotion  I'rograni 
System  location:  Office  of  Inspection  and  Audit.  2025  M  Street, 
NW.  Washington.  IX;  20456 

Categories  of  Individuals  crivered  by  the  system:  Employees  of  the 
National  Credit  Umon  Adininistiation  who  informally  allege  viola- 
tions of  the  Agency's  Mcnt  r*romt>lion  I'logram,  and  employees  re- 
peatedly involved  in  the  alleged  violations 

Categories  ot  records  in  the  system:  Investigative  reports  relating 
to  possible  violalinns  of  the  .AgeiKv's  Mrnt  Promotion  Program. 

Authority  for  maintenance  of  the  system:  12  U.S.C. A  17b6(iKl).  12 
U.SC.A.  17«9,aK7). 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihv  purposes  of  such  uses:  IJisclosure  may  be  made 
to  a  ci>ngressKm.il  office  from  the  record  of  an  individual  in 
resjxjnse  to  an  inquiry  from  the  congressional  office  made  ai  the 
request  of  th.il  individual    All  other  uses  are  intraagcnc>  only 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reporls  are  nuiinlained  on  pap>cr. 

Retrievabililv:  System  is  indexed  by  name  of  complainant 

Safeguards:  Records  are  maintained  in  locked  file  cabinet  msidc  a 
locked  rt>»)ni  and  accessible  onlv  lo  the  Assistant  .Administrator  for 
Inspections  and  Auilil  ,ind  his  designated  assistants 

Retention  and  disposal:   .After  the  repoil  is  reviewed  by  the  .Ad 
mimstrator  and  has  served  its  intended  purpose,  it  is  retained  by 
the  Office  of  In^pcctunt  and  Audit  for  one  year  and  transferred  for 
pcnnanent  storage  with  the  Ocneral  Services  Administration. 

System  managers)  and  address:  Assistant  Administrator  for  In- 
spection and  Audit.  Nation.-.!  Credit  Union  .Administration.  202*^  M 
Street.  NW.  Washington,  IX    204.56. 

Notification  pnvedure:  Same  as  above. 

Record  access  prtK-edii'^es:  .Same  as  above. 

Contesting  record  pnnedures:  Same  as  aKive. 

Record  v>urce  categ()ries:  Individual  on  whom  the  record  is  main- 
tained, supervisots.  files  mainUuned  by  the  Director  of  Personnel 
and  Civii  .Service  C \'inniission 

NCLA-24 

System  name:  Fmplovec  Relations  File 

Svstem  location:  Nation.il  Credit  Union  Admiiustration.  2025  M 
Street.  NW.  Rix.ni  :^i()6.  Washington.  IX"  2(M56. 

Categories  of  individuals  covered  by  the  system:  Anv  employee 
who  has  had  ;i  disciplinary  or  ad\erse  action  taken  against  him/her. 
.Any  employee  who  has  filed  a  gncvancc  or  has  appealed  an  ad- 
verse action.  .Any  employee  who  has  received  a  negative  determina- 
tion on  a  within  grade  incre;ise  or  has  been  given  an  unsatisfactory 
perforTn.ince  rating. 

Categories  of  rtcords  in  the  system:  I>isciplinary  actions,  adverse 
actions,  grievances,  appeals,  reconsiderations  on  within  grade  in- 
crease denuds.  matenal  relating  to  unsatisfactory  performance 
ratings. 

Authoritv  for  maintenance  of  the  system:  Chapter  1,  Parts  752, 
754,  77i  and  "^^2  of  Title  "i.  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .As  documentation  for 
.tdverse  actions  .ind  background  information  for  appeal  cases.  Used 
by  Division  of  Personnel  st^iff.  agency  General  Counsel's  office. 
Civil  Service  Commission  Disclosure  may  be  made  to  a  congres- 
sional office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ttie  system: 

Storage:  On  paper 

Retrievabilitv:  Indexed  alphabetically  by  name. 

5>afeguards:  Records  are  rruunLiined  in  kxrked  file  drawer. 

Retention  and  disposal:  Disposed  of  after  employee  is  separated 
from  agency. 

System  managerts)  and  address:  Director.  Division  of  Personnel, 
National  Credit  Union  Admimstration,  2025  M  Street.  NW, 
Washington,  DC  20456 


Notification  procedure:  Same  as  above. 

Record  acc»-s.s  priK-edunsi:  Sarric  as  ab<ivc. 

Contesting  rttord  procedures:  .Same  as  above. 

Record  WHiri-e  categories:  Individuals  on  wt>om  the  record  is 
maintained,  supervisors  of  individual,  deciding  officials  within  the 
agency  in  a  p»>sition  to  make  an  agency  decision  on  an  adverse  ac- 
tion appeal.  Civil  Service  Commission. 

NCL'A-25 
System  name:  Employee  Injury  File. 

Svstem  location:  National  Credit  Union  Administration,  2025  M 
Street,  NW,  Rrxim  3106,  Washington,  DC   29456 

Categories  ol  individuals  covered  b>  the  system:  Any  employee 
who  has  sustained  a  joh-related  injury  or  disease. 

Categories  of  records  in  the  system:  Copies  of  reports  made  by  in- 
dividual who  has  susLuned  a  job- related  injury  or  disease.  Copies 
of  any  further  claims  made  regarding  the  same  injury  or  disease  or  any 
other  rruitenal  requited  for  diKunKnting  and  adjudicating  the  claim. 

.\uthority  lor  maintenance  of  the  system:  The  Federal  Employees' 
Compensation  Act  as  amended  (5  U.S.C.  8101,  et  scq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  frf  such  uses:  To  pn'vide  appropriate 
information  to  the  Department  of  Labor,  when  needed  for  adjudica- 
tion of  a  claim  To  use  for  reporting  pur7K>ses  as  required  by  the 
Department  of  I^hor  on  a  recurring  basis  Used  by  the  Division  of 
Personnel  staff  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  :in  individual  in  response  to  an  inc4Uiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

f'lilities  and  practices  for  storing,  lYtrieving,  accesiang,  retaining, 
and  disp«>sing  <>f  records  in  tlie  system: 
Storage:  On  paper. 

Retrievahility:  Indexed  alphabetically  by  name. 
.Safeguards:  Records  are  mainlamed  in  locked  file  drawer. 
Retenti<in  and  disposal:  Disposed  of  after  one  year. 
S>-stem  managcns)  and  address:  Director.  Division  of  Personnel. 
National     Credit     I  nion     Administration,     2025     M     Street.     NW, 
Washington.  DC    204^6. 

Notification  procedure:  Same  as  above. 
Rcct>rd  access  prixedures:  Same  as  above. 
Contesting  record  pnicedures:  Same  as  above. 

RectM-d  soun.e  categories:  Individual  on  whom  the  record  is  main- 
tained, supervisors  of  individual,  individual's  physician,  hospital  at- 
tending individu.il.  IX-p.iriment  of  I,aK>r. 

NCl'A-2« 

System  name:  Retirement  File. 

System  location:  National  Credit  Union  Administration.  2025  M 
Street.  NW.  Room  3106.  Washington,  DC    20456. 

Categories  of  individuals  covtred  by  the  system:  Any  employee 
who  suhrmts  an  application  for  retirement 

Categories  ol  recxirds  in  the  system:  Copy  of  individual's  applica- 
tion for  retirement  and  any  supporting  matenal,  i.e.,  superior  of- 
ficer's statement,  physician's  report  and  hospital  records.  Also  con- 
tains the  CSC  decision  on  disability  cases. 

Authority  for  maintenance  ol  the  system:  Subchapter  831  ot  Title 
5,  Cixlc  of  Fedcnii  Regulations. 

Routine  uses  of  recortis  maintaiiK^d  in  the  system,  including  catego- 
ries of  users  and  ttK*  purposes  of  such  uses:  Retained  for  the  purpose 
of  duplication  in  the  event  the  onguuil  papers  arc  lost  before  adju- 
dication of  the  claim.  Used  by  Division  of  Personnel  staff.  Disclo- 
sure may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  resjvonsc  t*i  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rccord.s  in  the  system; 

Storage:  On  paper 

Retrievahility:  Indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  drawer. 

Retention  and  disposal:  Disposed  of  after  one  year. 

System  managensi  ai»d  address:  Director.  Division  of  Personnel. 
National  Credit  Umon  Administration.  2025  M  Street.  NW. 
Washington,  DC.  204^6 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 


FEDERAL  REGISTER,   VOL.    42,   NO.    1 85— FRIDAY,    SEPTEMBER   23,  1977 


4S780 


PRIVACY  ACT   ISSUANCES 


ContrstinK  record  pn>c«rdiires:  Same  as  above. 

RectN-d  sourer  catei{uries:  Individual  on  whom  the  record  is  main- 
tained, supervisor  of  individu.il.  individual's  physician,  hospital  at- 
tending individual.  Civil  Service  Commission. 

NCUA-27 

Sjnteni  name:  Fmergency  Information  (Fmplovcc)  File 

System  locution:  National  Credit  Umon  .Admiruslalion,  ^^O^'^  M 
Strce(,  NW  ,  R(xim  ^U)6.  Washington.  DC  20456 

Categories  ol  individuals  covered  by  the  system:  NCI 'A  Ccnlrol 
Office  employees 

Categories  of  reconls  in  the  system:  Contains  personal  in- 
fonmrfliv'n  on  employee,  le  .  hiij^ht.  'Acight,  h»ur  ci^lor.  eye  ct)l<.)r 
Also  contains  individual  to  contact  in  case  of  emergency  situation 
vmh  the  employee. 

Authorit>  (or  ratunteanixe  of  the  system:  "^  I'  S  C  Wl 
Routine  u.ses  ol  rect>r(ls  maintained  in  the  system,  including  catego 
lies  ol  users  and  the  purpttses  of  such  uses:  To  obtain  personal  infor- 
mation for  employee  1  D  cards  and  to  contact  rel.itivcs  of  fnends 
in  cases  of  emergency  Used  by  Division  of  Persi>nnel  staff  anil 
others  on  a  nced-tivknow  basis.  Disclosure  may  be  nvadc  to  a  con 
grcssional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recortls  in  the  system: 

Storage:  ( )n  paper 

Retrievgbility:  Indexed  alphabetically  by  name 

Safeguards:  Records  are  maintained  in  IcKked  file  drawer. 

Retention  and  disposal:  Disposed  of  after  employee  is  separated 

from  agcnc> 

System  managerts)  and  address:  Director.  Division  of  Personnel. 
National  Credit  I'nion  .Admimstration,  2025  M  Street.  NW. 
Washington.  DC  20456. 

Notification  pnicedure:  Same  as  above. 

Record  acvt-^s  prtK-edurcs:  Same  as  above 

Contesting  record  pnicedures;  Same  as  above. 

Record  source  categories:  Indmdual  on  whom  the  record  is  main- 
tained 

NCUA-2« 

System  name:  F.mployees  Traimng/Carcer  Development  Inventory 

System  location:  Division  of  Traimng  and  Career  Development. 
National  Credit  Umon  Admimstration.  1111  18th  Street,  NW. 
Rixim  400.  Washington,  DC  2*M56. 

Categories  of  individuals  covered  bv  the  sv-stem:  NCl'AA  em- 
ployees 

Categories  of  records  in  the  system:  Training  requests,  reports,  ap- 
praisals and  other  documentation 

Authority  (or  maintenance  of  the  system:  12  US  C.A.  l766<iKl), 
12  use  a'    178<)(aX7) 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries i>f  users  and  the  purposes  of  such  uses:  Disclosure  mav  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
resp«inse  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  Career  DeveU>pment  disclosures  may  be 
made  to  the  Civil  Service  Commission,  father  uses  are  intraagency 
only. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  dLsptKing  of  records  in  the  s>stem: 
Storage:  Paper 
Retrievability:  By  employee. 
Safeguard.s:  M.iinUuned  in  locked  file  cabinets  in  secured  offices. 

Retention  and  disposal:  Coterminous  with  the  subject's  employ- 
ment WTth  Nil   .A 

System  managens)  and  address:  Director,  Divistm  of  Triuning  and 
Career  Development.  National  Credit  Unn)n  .Administration.  1111 
18th  Street.  NW.  Room  400,  Washington,  DC  20456. 

Notification  procedure:  Same  as  above. 

Record  acces.s  priKedures:  Same  as  above. 

Contesting  record  pn)cedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  rei.ord  is  main- 
tained, trainers,  supervisors. 


NCa'A-29 
Sjrstem  name:  NCUA  Executive  Man;igement  Development  System. 

System  location:  Division  of  Iraiiung  and  Career  IX-vcJopmcnt, 
Nation.d  Credit  Union  Administration.  I  II I  l«th  Street.  NW, 
Room  400.  Washington.  DC  20456 

Categories  of  individuals  covered  by  the  system:  NCU.A  personnel 
selected  foi  the  executive  rruinagemcnl  development  progr.ini 

Categories  of  records  in  the  system:  Training  requests,  reptirts,  ap- 
praisals and  other  documentation 

Authoritv  (or  maintenance  of  the  system:  12  U.S.C.A.  l766(iKI), 
12  U  SC  .A    PH^aH'') 

Routine  uses  of  records  maintained  in  the  system,  including  categtv 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  rruiy  be  made 
to  a  congressional  office  from  the  record  of  an  individu.il  in 
resp«inse  ti>  an  inqiurv  from  the  congrcssu>nal  office  made  at  the 
request  of  that  individual  C;u"eer  l>cvelopment  related  disclosures 
may  be  miide  to  the  Civil  Service  Commission  Other  uses  are  in- 
traagcncv  only 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  paper 

Relrievabilitv:  Bv  employees 

Safeguards:  Maint.uned  in  Uxked  file  cabinets  in  secured  offices. 

Retention  and  disposal:  Coterminous  with  the  subject's  employ- 
ment with  NCI  .A 

System  managerts)  and  address:  Director,  Division  of  Training 
and  Career  Development.  National  Credit  Union  Administration, 
nil   1 8th  Street.  NW,  Rinim  400.  Wa.shington,  DC  20456 

Notification  procedure:  Same  as  aKive 

Record  access  prtKredures:  Same  as  above. 

Contesting  record  pnicedures:  Same  as  above 

Record  source  categiiries:  Individual  on  whom  record  is  main- 
tained, trainers.  si:perMsors 

NCI  A-30 
System  name    Consumer  Inquiry   Records  and  Data. 

System  location:  Division  of  Consumer  Affairs.  Office  of  Fx- 
amination  and  Insurance,  RiH>m  .^^10.  National  Credit  Union  .Ad- 
ministration. Washington.  IX"  20456 

Subsidiary:  Related  information  may  be  maintained  in  credit  union 
files  in  NCL  .A's  six  regional  offices  (See.  systems  NCUA-11  through 
NCUA- 16  for  addresses) 

Categories  of  individuals  covered  by  the  system:  Persons  who  sub- 
mit inquinescomplaints  ciincerning  Fedenil  credit  umons. 

Categories  o(  records  in  the  system:  Inquines.  compUunts.  and  in- 
formation on  outcome 

Authority  for  maintenance  of  the  system:  12  U  SC  A  l~fi6<iMl). 
12  use  A    r'sy^ax"").  "^  I    S  (.'    MM 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Inform.ilion  ni.i\  be-  dis- 
closed to  officials  of  Federal  credit  unions  in  connection  with  in- 
vestigation of  inquines  and  complaints  Relevant  refenals  nwy  be 
made  to  appropriate  law  enforcement  agencies  or  authonlies  in 
connection  with  investigations  and/or  prosecution  of  alleged  civil, 
cnminal  and  adrmnistrative  violations  lyisclosure  may  be  made  to  a 
congress:ona!  office  from  the  record  of  an  individual  m  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  Disclosures  may  also  he  made  tt>  the  Federal  Reserve 
Bi>ard.  other  Federal  financial  regulatory  agencies,  and  the  Con- 
gress or  any  of  its  authon/ed  ciimmiltecs  in  fulfilling  reporting 
requirements  or  assessing  implementation  of  applicable  laws  and 
regulations  (Such  disclosures  will  be  made  in  a  nomdcntifiable 
marmer  when  feasible  and  appri>pnate  )  Referrals  may  also  be  made 
to  other  Federal  and  nonfederal  supervisory  or  regulatory  authon- 
lies when  the  subject  matter  of  a  complaint  i>r  inquiry  is  more 
properly  within  such  other  agency's  junsdiction  Other  disclosures 
are  intraagency  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  computer  tape 

Retrievability:  By  individual  name,  account  number  or  system 
identifier,  or  by  credit  union  name,  or  by  some  combination 
thereof. 

Safeguards:  Maintained  in  secured  offices. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
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System  managertsi  and  address:  Director.  Division  of  Consumer 
.Afflurs,  ( )ffn.e  of  Ixamin-ilion  and  Insurance.  Rinim  3:^10.  Nji- 
tional  Credit  Umon  Administration.  Wiishington,  IXT  2*M56 

Notification  pn»ce<lun':  S.ime  .is  .ibove. 

Record  a»ecss  priKt-dures:  Same  .is  .ibovc. 

Contesting  rivord  procedures:  Same  as  above. 

Record  source  categories:  Inquirei  or  complainant  (or  his  or  her 
representative,  \stuch  may  incliule.  eg.  a  member  of  congress  or 
an  attorney  ).  I  ederal  credit  union  officials,  employees  and  mem- 
bers, NCU.A  exarnineis  and  central  files  on  Federal  credit  unions 

APPKNDIX— National  Credit  Uni<in  Administration 

In  the  event  that  a  system  of  records  maintained  b>  this  agency 
to  carry  i>ut  its  funttions  indicates  a  violati»in  i>r  potential  MolaUon 
of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
arising  by  general  vt.itute  or  particular  program  statute,  or  by  regu- 
lation, rule  Ol  oidei  issued  pursuant  thcretii.  the  relevant  records  in 
the  system  of  records  mav  be  referred,  as  a  "rtniUne  use",  to  the 
appropnate  :ipency.  whether  federal.  Slate,  local  or  foreign, 
charged  with  the  responsihiliiv  of  investigating  or  prosecuting  such 
violation  or  ^haigeil  with  enforcing  oi  implementing  the  statute,  or 
rule,  rcpil.itioii  iii  ordei  l^sucd  pur-.uant  thereto 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"rouUnc  use  "  to  a  1  cdcnil.  State  or  local  agency  maint.umng  civil, 
cnrrun.il  >>r  other  rx-Ievant  enforcement  information  or  other  per- 
tinent infoniuition,  such  as  current  licenses,  if  necessarv.  to  obtain 
inform;itu>n  tclev.iiil  to  an  agency  decision  concerning  the  hinng  or 
rctenuon  of  any  emplovee.  the  issuance  of  a  secunty  clearance,  the 


letting  of  a  contract  or  the  issuatKC  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  conncctitm  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  rcp<  rting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  bccnse.  grant  or  other 
benefit  by  the  requesting  agerKy.  to  the  extent  that  the  information 
IS  relevant  aiul  necess.iry  to  the  rcquesung  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authon/ed  appeal  grievance  examiner,  formal  c»>mplaints  examiner, 
equal  employment  opponumly  investigator,  arbitrator  or  other  duly 
authon/ed  official  engaged  in  investigation  or  setUcmcnt  ot  a 
grievance,  complaint,  or  appc;il  filed  by  an  employee  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  Slates 
Civil  Service  Commission  in  accordance  with  the  agency  s  respon- 
sibility for  evaluation  and  oversight  of  Federal  personnel  manage- 
ment 

A  record  from  this  system  of  records  may  he  disclosed  to  of- 
ficers and  employees  of  a  Federal  agency  for  purposes  of  audit 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use"  to  a  Member  of  Congress  or  to  a  congressional  staff 
memlx;r  in  rcsp<inse  to  an  inquirv  of  the  congressional  office  made 
at  the  request  of  the  indiMdual  aKnit  whom  the  record  is  main- 
tained 

A  record  from  this  system  of  records  may  be  disclosed  to  of- 
ficers and  employees  of  the  Cieneral  Services  Admimstration  in 
connection  with  administrative  services  pn>vidcd  to  this  agency 
under  agreement  with  CJSA. 
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PENNSYLVANIA  AVENUE 
DEVELOPMENT  CORPORATION 

PRI\  ACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

In  accordance  wilh  section  552a(cX'*)  of  the  Privacy  Act  of  1974. 
the  Pennsylvania  Avenue  Development  Corporation,  hereby  publishes 
the  systems  of  records  currently  maintained  by  the  Corporation  No 
changes  have  occurred  since  the  last  annual  publication  on  October  26. 
1076  (41  FR  47012),  revised  November  5.  I')76  (41  FR  48821). 
Dated    August  3,  1<»77. 

John  M    Woodbndge, 

Execulivf  Director. 

TABLE  OF  CONTENTS 

I — General  Personnel  Files 
2 — Time  and  Attendance  Records 
3 — Job  Applications 
4 — General  Accounting  Records 
5— Payroll  Records 

6 — Equal  Employment  Opportunity  Compliance  and  Complaint 
Files 

PADC— 1 

System  name:  General  Personnel  Files  (including  Copies  of  OPF- 
CSO-PADC 

System  location:  Pennsylvania  Avenue  Development  Corporation. 
4:'i'inh  Street.  NW  ,  Suite  1148.  Washington.  DC    20*X)4 

Categories  of  indi>iduals  covered  b>  the  system:  Past  .ind  prcscn.t 
employees  of  the  Corporation,  past  and  present  members  of  Board 
of  Directors,  past  and  present  experts  and  ci>nsultants  who  have 
been  employed  on  an  intermittent  or  temporary  basis 

Categories  of  records  in  the  system:  Personnel  information,  includ- 
ing position  descnptions.  performance  appraisals;  notifications  of 
personnel  action,  travel  records,  payroll  change  slips;  empU>\mcnt 
history.  Personal  (Qualifications  Statement  (SF-171)  ami  resumes. 
social  secunly  number,  biographical  sketches,  applications  for 
government  motor  vehicle  operator's  permits;  employee  telephone 
and  address  listings 

Authority  lor  maintenance  of  the  system:  Pennsylvania  Avenue 
Development  Corporation  Act  of  1972,  Sec.  6.  Pub.  L.  92-578,  86 
Stat.  1270(40  use   875) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo.ses  of  such  uses:  Sec  .Appendix  Informu- 
tjon  IS  used  inhouse  to  complete  reports,  take  personnel  action, 
and  fulfill  other  administrative  requirements  Categories  of  users 
are  Administrative  Officer  and  Administrative  Assistant  and  Super- 
visors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  file  folders. 

Retrie\abilit>:  Retrieved  manually,  by  name  of  individual 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access 

Retention  and  disposal:  Records  retained  indefinitely. 

System  managerisi  and  address:  Administrative  Officer.  Pennsyl- 
vania .Avenue  Development  Corporation,  425  13th  Street,  NW., 
Suite  1148.  Washington,  DC.  20004 

Notification  procedure:  Address  inquiries  to  Administrative  Of- 
ficer, at  above  address  See  Corporation  regulations  on  access  in  36 
CFR  90V 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  su- 
pervisors, official  personnel  records 

•Systems  exempted  from  certain  provisions  of  the  act:  None 

PADC  — 2 
System  name:  Tune  and  Attendance  Records— PADC 

System  location:  Pennsylvania  Avenue  Development  Corporation, 
425'l3lh  Street.  NW..  Suite  1148,  Washington,  DC.  ZOOO-l 


Categories  of  individuals  covered  b_>  the  sjslein;  Past  and  picscnt 
CiWporation  staff  members,  p.ist  and  present  mcmhcrs  uf  Hoard  of 
Directors,  past  .md  present  experts  and  consultants  who  are  em- 
pli>\ed  on  an  intermittent  or  tempi)rar>  basis. 

Categories  of  records  In  the  system:  Records  of  .ill  aclu.il  houis 
wvirkcd.  .innu.il  Ic.ivc  status,  suk  leave  status,  topics  i>f  .ill  time 
,ind  .ittcndani.e  reconlN 

Authoritv  lor  maintenance  of  the  system:  Pennsylvania  Avenue 
Development  Corporation  Act  of  1972.  ,Sec  6.  Pub  I..  92-578,  86 
Stat     12^0  (40  V  SC    87M 

Routine  uses  of  records  muinlained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  .Sec  Appendix  Records 
•ire  used  ti>  prcp.irc  pavtoll  i.hc».ks  ,ind  to  maintain  records  of 
leave  Routine  user  is  Oeneial  .Services  Administration  records  are 
also  released  to  (ieneral  Accounting  Office  for  .ludiiing  and  to  In- 
tern,il  Revenue  Service  fi>r  investigation  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Curicnt   records  in  svstem   maintained  in  two  loose-leaf 
notebooks,  previous  year  records  maintained  in  fJe  storage 
Retriev ability:  Retrieved  manualh  .  bv  name  of  individual 
Safeguards:  Data  are  maintained  in  secured  premises 
Retention  and  disposal:  Records  retained  indefinitelv 
System  manager(si  and  address:   Administrative  Offieer.   Pennsyl- 
vania nevelopnieni  Corporation.  42*^   I  ^ih  Street.  NV^'  .  Suite  1148. 
Washington,  DC    ZtHKM 

Notification  priKedure:  Address  inquiries  to  Administrative  Of- 
ficer, at  above  address  See  Corporation  Regulations  on  access  in 
36  CFR  90^ 

Record  access  procedures:  .Same  as  the  above. 
Contesting  record  procedures:  Same  as  the  above 

Record  source  categories:  Individual  to  whom  records  pertain, 
timekeeper;  supervisors 

S> stems  exempted  from  certain  provisions  of  the  act:  None 


PADC— 3 

System  name:  Job  Applications  — PAIX^ 

System  location:  Pennsvlvania  Avenue  Development  Corporation, 
42'5'nth  Street.  NW     Suite  1148.  W.ishington.  DC    20(H« 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  positions  with  the  Corporation. 

Categories  of  records  in  the  system:  Job  applications  (SF-171)  and 
resumes  containing  name,  address,  telephone  number,  date  and 
place  of  birth,  marital  status,  emplovment  and  educational  history, 
and  similar  information 

Authoritv  for  maintenance  of  the  system:  Pennsvlvania  Avenue 
Development  Corporation  Act  of  ',9^2.  Sec  ^.  Pub  I,  92-^78.  sf, 
Stat    I2"()  (40  CSC    875). 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  See  Appendix  Informa- 
tion IS  used  to  evaluate  prospective  employees  of  the  Corporation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

.Storage;  Material  stored  in  file  folders. 

Retriev ability:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises 

Retention  and  disposal:  Records  are  either  returned  to  applicant 
or  maintained  for  one  vear  from  date  of  receipt  and  then  destroyed 

System  manager(s)  and  address:  Administrative  Officer.  Pennsyl- 
vania .Avenue  Development  Corporation,  425  1 3lh  Street,  NW., 
Suite  1148,  Washington.  DC    20004 

Notification  procedure:  Address  inquines  to  Administrative  Of- 
ficer, at  above  address  See  Corporation  Regulations  on  access  in 
36  CrR  905 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain 

Systems  exempted  Irom  certain  provisions  ol  the  act:  None 
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PAIK  -4 
System  name:  General  Accounting  Records     PADC 

.System  location:  dencial  Services  Administr.ition.  Central  Office, 
ctipies  held  b>  the  (  orpor.ition.  (CiSA  holds  records  for  the  Cor- 
poration under  agreement). 

Categories  ol  individuals  covered  by  the  system:  C\irporation  em- 
ployees; Member  of  the  Hoard  of  Diiectois.  experts  and  con- 
sultants who  have  been  cmplovcd  on  .ir.  inlet mitlcnl  oi  icmporary 
basis 

Categories  of  records  in  the  s\sieni-  SI  ll)'^8.  AppliCotio:!  .ind  ac- 
count for  advance  of  funits.  SI  1  U>4.  Kcimbursenient  Vouchers; 
SF-III2,  1  ravel  Voucher 

Authority  for  maintenance  of  the  svstem:  ^1  II. SC,  generally;  also 
Pennsylvania  .Avenue  Developnieni  (  oiporation  Act  of  1972.  Sec 
■;.  6.  Pub,   1  .  9:.S:',s    86  St.il     1269.   127(1,  (4()  C  S  C,  8~4.  K'S) 

Routine  uses  of  records  maintained  in  the  system,  including  categiv- 
ries  of  users  and  the  purposes  of  such  uses:  Sec  Appenilix  Records 
also  are  rele.ised  to  (iener.il  Amuintinj;  Office  for  ;iL.,iils.  ti>  the  In- 
ternal Revenue  Service  for  investig.ition;  to  the  Genera!  Services 
Administration  foi  .idministrative  services,  to  the  Ireasuis  Dcpar'- 
inent  for  reimbursement 

Policies  and  practices  for  stori.ng,  retrieving,  accessing,  retaining, 
and  disposing  of  rwords  In  the  svstem: 

Storage:  Paper  ,ind  tape 

Retrievabilit):  .Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building,  released  only  to 
authorized  personnel 

Retention  and  disp«isal:  Disposition  ol  recoids  shall  be  in  ac- 
c»>rdancc  with  the  HK  (iSA  Records  Mainten.ince  ;ind  Disposition 
System  (OAI)  P  1820  2) 

System  managerisi  and  address:  Administrative  Officer,  Pennsyl- 
vania Avenue  Development  Corpoialion.  425  I3th  Street.  NW  , 
Suite  1148.  Washington.  D.C    20<)(U 

Notification  pr(Ke<lure:  Address  inquines  to  Administrative  Of- 
ficer, at  above  address  See  Corporation  Regulations  on  access  in 
^6  CFR  903 

Record  access  procedures:  -Same  as  above. 

Contesting  record  procedures:  .Same  as  above. 

Record  source  categories:  Ihe  subject  individual,  the  Corpc ration. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

PADC-S 
Svstem  name:  Payroll  Rc>.ords  —  PAIXT 

System  liKation:  fieneral  Services  .AdministraUun.  Region  3  Of- 
fice; copies  held  by  the  Corporation  (GS.A  holds  records  for  the 
Corporation  un.ler  apreiment  ' 

Categories  ol  individuals  eovired  b>  the  svvlem:  Past  and  present 
CorporatiOf.  eniploytcs,  past  and  present  niemb-.-rs  of  Board  of 
Directors,  past  and  prt  ;ent  experts  and  lonsul.ants  who  have  been 
employed  on  an  intermittenl  or  icmporary  basis. 

Categories  of  records  in  the  system:  Varied  payroll  reeords.  in- 
cluding, among  other  Jojuments,  time  and  attendance  cards,  pay- 
ment vouchcis.  C'lmprehcnsive  listing  of  employees;  health  benefits 
records;  requests  for  deductions;  tax  forms;  W2  foims.  overtime 
requests,  lea- e  data,  retirement  records  Records  are  used  by  the 
Corporation  and  GSA  employees  to  maintain  adequate  payroll  in- 
.  formation  lor  Corporaiu  n  employees  and  otherwise  by  Corporation 
and  GSA  emplovees  whv)  h.ivc  a  need  for  the  record  in  the  per- 
formance of  their  duties 

Authoritv  for  maintenance  of  the  system:  31  U.SC  generally; 
also  Pennsvlvania  Avenue  Development  Corporation  .Act  of  1972, 
Sees    5.  6.  Pub,  i.   9?. 578,  86  Slat    12'^9.  1270  (40  US.C    874.  87.S). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  Appendix  Records 
can  be  released  to  (he  dcner.d  Accounting  Office  for  audits;  to  the 
Internal  Revenue  Service  for  investigation;  to  the  General  Services 
.A.Jministra'iem  fir  administrative  services 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<ising  of  records  in  the  system: 

.Storage:  Paper  and  microfilm 

Retrievability:  Social  Secunty  Number 

.Safeguards:  Stored  in  guarded  building;  released  only  to 
aulhori?ed  personnel. 


Retention  and  disposal:  Disposition  of  records  shall  be  in  ac- 
cordance with  the  HH  CiSA  Records  Maintenance  and  Disposition 
System  (OAI)  P  1820  2) 

System  manager(s)  and  address:  Administrative  Officer.  Pennsyl- 
vania Avenue  Development  Corporation.  425  1 3ih  Street,  NW  , 
Suite  1148.  Washmgton.  DC,  20f)04. 

NotificalHm  procedure:  Address  inquiries  to  Administrative  Of- 
ficei,  at  above  address  Sec  Corporation  Regulations  on  access  in 
36  CFR  903. 

Record  acces.s  procedures:  Same  as  the  above 

•  Oiitesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Inilividiial  to  whom  records  pertain;  the 
c  ori'ijration,  including  its  timekeep-r 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

IPAIU  -6 
System    name:    Equal    Employment    Opportunity    Compliance    and 
Complaint  Files  -PADC 

System  location:  Pennsylvania  Avenue  Development  Corp«iration. 
425  IMh  Street.  NW      Suite  114«.  Washington.  D  ('    20(fo4 

Categories  ol  individuab  covered  by  the  system:  Individuals  filing 
l-.HO  compi  lints  with  the  Corporation 

Categories  ol  records  in  the  system:  Name,  address,  social  securi- 
tv  number  job  liile.  wage  latc,  earnings,  dales  of  employment, 
ra^e,  sex.  work  historv  .  data  on  applications  for  employment,  and 
ct^mplainl.  including  letter  or  document  initiating  complaint, 
direclu)ns  on  investigating  complaint,  affidavits,  investigating  re- 
port   and  copies  of  correspondence  with  complainant 

Authority  lor  maintenance  of  the  system:  U.SC.  3301,  7151-71 '=4, 
Ft)    11478' 

Routine  u.se>  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Sec  Appendix;  the  pur- 
pose of  the  file  IS  to  cause  Tction  to  be  taken  on  discrimination 
vomplainls. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ibe  system: 

St<)rage:  Haper  records  stored  in  file  folders. 

Retrievability:  Retrieved  manually,  by  name  of  individual. 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal-  Records  retained  indefinitely 

Svstem  managtr(si  and  address:  General  Counsel.  Pennsylvania 
Avenue  Development  Corporation.  425  13th  Street.  NW  .  Suite 
1148.  Washington,  DC   200tM 

Notification  procedure:  Address  inquiries  to  General  Counsel,  at 
above  address  See  Corporation  Regulations  on  access  in  36  CFR 
903 

Record  access  procedures:  Same  as  ab<ive 

Contesting  record  procedures:  Same  as  aKive. 

Record  source  categories:  Iiidiv  idualto  whom  records  pertain;  fel- 
low workers  and  employer  piirsu:mt  to  investigation  of  complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Appendix  (PADC) 

I  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
lion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  invesiigaUng  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  oider  issued  pursuant  thereto 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  slate  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent info.'maiion,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  ihc  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  bcense,  grant  or  other 
benefit 

3.  A  record  from  this  system  of  records  may  be  disclosed  lo  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention   of  an   employee,   the   issuance   of  a   security 
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clearance,  the  refK>iting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  JKensc,  granl  or  other 
benefit  by  the  requcsUng  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  Ihc  requesting  agency's  dcciMon  in  the 

matter  .       ,      ,        , 

4  A  record  from  this  system  of  records  may  be  disclosed  1o  an 
authon/ed  appeal  gnevancc  examiner,  formal  complaints  examiner. 
equal  employment  opportunitv  investigator,  arbitrator  or  other  duly 
authon/cd  official  engaged  in  mvestigation  or  settlement  or  a 
grievance,  complaint,  or  appc.d  fded  by  .in  employee  A  record 
from  this  system  of  records  may  be  disclosed  to  the  linited  States 
Civil  Strvkc  Commission  in  accordance  suth  the  agency's  respvm 
sibility  for  evaluaUon  and  oversight  of   federal  personnel   manage- 


ment 

^    A  record  from  this  system  of  records  may  be  disclosed  to  of 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit 

6    A  record  from   this  wstem  of  records  m.i\   be  disclosed,  as  a 
routine  use.  in  the  course  of  rrcscnling  evidence  io  a  court,  magis 
trale   or   administrative   tnbunal,    including   disclosures   to   opposing 
counsel  in  the  course  of  settlement  negotiations 

7.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou 
tine   use.  to  a  Member  of  Congress  submitting  a   request  involving 
the  individual  when  the  individual  is  a  constituent  of  the   Member 
and  has  requested  assistance  from  the  Member  w.uh  respect  to  the 
subject  matter  of  the  record 
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SMALL  Bl'SINESS  ADMINISTRATION 

FRI\  ACV  ACT  OK  1974 
Systems  of  Records;  .Annual  Publication 

Ihe  Privacy  Act  of  1974  (Pub  I  93  S79).  found  in  5  DSC 
552a  ,  requires  that  agencies  publish  lo  the  Federal  Register  at  least 
annuallv  a  notice  of  the  existence  and  character  of  each  system  of 
records  maintained  by  the  agcncv  from  uhich  personal  information 
IS  relieved  bv  the  name  of  the  individual  or  by  some  identifving 
particular  assigned  to  that  individual 

In  accordance  vulh  ^  I'  ,SCa(ci(4!  and  (111  the  Small  Business 
.Administration  is  submitting  the  following  notice  of  sv stems  of 
records  maintained  bv  the  agencv  Ihe  agency  last  published  then 
systems  in  full  text  m  41  FR  JIM',  dated  September  22,  l^'^  Tv>,o 
notices  of  nev^  sv  stems  of  records  have  also  been  published  in  42 
FR  \9S^9  and  42  FR  ^1H«•^  Persons  interested  in  commenting  on 
the  notices  should  address  their  lomments  in  venting  to  Freedom  of 
Information  and  Pnvacv  Act  Officer,  Room  1022,  Small  Business 
Administration,  1441  -I  '  Street,  NW,  Washington,  DC  2lK)-41'i 
on  or  before  Oc:tobcr  26,  1970  All  v\Titten  comments  received  through 
this  date  will  be  considered  prior  to  publication  of  the  final  notice 

Dated    AuguM  8,  1177 


A    Vernon  Weaver, 

Administrator. 


The  following  notKe  of  sv  stems  of  records  proposed  for  adoption 
by  the  Small  Business  .Adminisiratior,  makes  reference  to  addresses 
to  Agency  offices  and  record  centers  v*here  Agency  records  are 
maintained  Appendix  A  hsts  addresses  for  the  Central  Office,  the 
regional  offices,  the  distnct  offices,  and  the  branch  offices 

Appendix  B  lists  addresses  i)f  national  centers  not  maintained  by 
the  Small  Business  Administration  where  Agency  records  are  also 
located.  The  Small  Business  Administration  is.  likewise,  responsible 
for  all  of  its  records  maintained  in  these  centers  and  the  notice 
refers  to  these  centers  where  appropriate. 

APPENDIX  A 

Central  Office 

1441  I  Street,  N  W 

Washington,  DC   204 lf> 
Boston  Regional  Office 

150  Causeway  Street— 10th  Floor 

Boston.  Ma  02114 
New  York  Regional  Office 

26  Federal  Plaza,  Rm    .3214 

New  York,  New   York  1(KK>" 
Philadelphia  Regional  (Jffice 

Suite  646— West  Lobby 

One  Bala  Cvnwvd  Plaza 

231  St   Asaphs  Road 

Bala  Cynwvd,  Pa    19(KM 
Atlanta  Regional  Office 

13''5  Peachtrec  Street,  N  E. 

AUanta,  Ga    '0^09 
Chicago  Regional  Office 

Federal  Building 

219  South  Dearborn  Street,  Rm.  838 

Chicago,  III   60604 
Dallas  Regional  Office 

1720  Regal  Rov^ 

Regal  Park  Office  Bldg.,  Suite  230 

DaUas.  Tex    74235 
Kansas  City  Regional  Office 

911  Walnut  Street,  23rd  Floor 

Kansas  City.  Mo   64106 
Denver  Regional  (Office 

1405  Curtis  Street 

22nd  Floor,  Fxecutive  lower  Bldg 

Denver,  Colo   80202 
San  Francisco  Regional  Office 

450  Golden  Gate  Ave  ,  Box  36(U4 

San  Francisco,  Calif   94102 
Seattle  Regional  Office 

710  2nd  Ave 

5th  r-loor,  Dcvler  Horton  Building 

Seattle,  Wash   9S104 
Boston  District  Office 


150  Causeway  Street,  10th  Floor 

Boston,  Mass  02114 
Augusta  dislnci  Office 

40  Western  Ave  ,  Rm    512 

Federal  Bldg 

Augusta.  Maine  04330 
Concord  Distnci  Office 

55  Pleasant  Sucet,  Rm   213 

Concord,  N.H.  03301 
H.irtford  Distnct  Office 

One  I  inaiicial  Plaza 

Hartford,  Conn   06103 
Montpelier  DistiKt  Office 

Federal  Bldg 

87  Slate  Street.  Rm.  210 

Montpebcr.  Vl   05602 
Providence  Distnct  Office 

57  Fddy  Street.  7th  Floor 

Providence,  R  I   02903 
New  York  Distrust  Office 

26  Federal  Pla/a.  Rm    3100 

New  York.  N  Y    10007 
Hato  Ray  Distnct  Office 

Chardon  and  Bohvia  Streets 

PO   Box  1915 

Hato  Ray.  Puerto  Rico  00919 
Newark  District  Office 

970  Broad  Street.  Rm.  1635 

Newark.  N  J.  01102 
Svracuse  District  Office 

Federal  Building- Rm    1073 

100  South  Clinton  Street 

Syracuse.  NY    13202 
Philadelphia  District  Office 

231  St.  Asapbs  Rd 

1  Bala  Cvnwvd  Plaza.  Suite  400— East  Lobby 

Bala  Cynwvd.  Pa    19004 
Baltimore  Distnc!  jffice 

Oxford  Bldg 

8600  LaSalle  Road.  Rm.  630 

Tow  son.  Marvland  21204 
Clarksburg  Distnvt  Office 

109  North  3rd  Street.  Rm.  301 

Londes  Building 

Clarksburg.  W   Va 
Pittsburgh  Distnct  Office 

Federal  Building 

100(1  Liberty  Ave  .  Rm    1401 

Pittsburgh,  Pa    15222 
Washington  District  Office 

1030  I5lh  Street,  N  W  .  Suite  250 

Washington    DC    20417 
Atlanta  Distnct  Office 

r20  Peachtree  Strteet.  N  W  ,  6th  Fl 

Atlanta.  Ga    30309 
Birmingham  Distnct  Office 

908  South  20th  Street,  Rm.  202 

Birmingham.  Ala    ^'^205 
Charlotte  Distnct  Office 

230  S   Trvon  Street 

Charlotte,  N  C    28202 
Columbia  Distnct  Office 

1801  Assembly  Street.  Rm    131 

Columbia,  SC    29201 
Jackson  Distnct  Office 

Providei-.ce  Capitol  Bldg  .  Suite  690 

200  E    Pascagoula  Street 

Jackson,  Miss    39201 
Jacksonville  Distnct  Office 

Federal  Bldg 

400  West  Bav  Street,  Km  261 

PO    Box  :>5067 

JacksonvUle.  Fla   ^2202 
Louisville  Distnct  Office 

Federal  Bldg 

(OO  Federal  Plaza.  Rm    188 

LouisvUle,  Ky    40202 
Miami  Distnct  Office 

2222  Ponce  De  Leon  Blvd  ,  Mh  Roor 

Cora!  (Jablev  Fla    331^4 
Nashville  Distnci  Office 
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404  James  Rohcrtson  Parkway 

Nashville,  Tenn    <7214 
Chicago  Distnct  Office 

:i<J  South  DcarKirn  St 

Rm   437  Federal  Building 

Chicago.  Ill  WWW 
Cleveland  Dislncl  Office 

1240  East  "Hh  Street.  Rm 

Cleveland.  OhK>  4419*J 
Columbus  Distnct  OffKC 

34  North  Hrgh  Street 

Tonti  Bldg 

Columbus,  Ohio  43215 
Detroit  District  Office 

4''"'  Michigan  Ave 

McNamara  Bldg 

Detroit.  Mich   4822h 
Indianapohs  District  Office 

5-5  North  Pennsylvania  Street 

Rm   552  Nev*  Fed   Bldg 

Indianapolis.  Ind   46204 
Madison  Distnct  Office 

122  West  W-i^hrngton  Ave 

Madison.  Wis    <3"03 
Minneapolis  Distnct  Office 

I  2  South  6ih  Street 

Plymouth  Bldg 

Minneapolis.  Mmn   55402 
Dallas  District  (Office 

IIW)  Commerce  St  ,  Rinini  3C36 

Dallas   Tc\    7';242 
.Mbuijuerque  Distnct  Office 

5000  Marble  Ave  .  N  E. 

Patio  Pla/a  Bldg 

Albuquerque.  NM  K61I0 
Houston  Distnct  Office 

One  Allen  Ctr 

500  Dallas  Street 

Houston.  Tex  7^002 
Little  Rock  Disinct  Office 

611  Gaines  Street.  Suite  900 

little  Rock.  Ark   72201 
Lubbock  Distnct  Office 

1205  Texas  Ave 

"12  Federal  Office  Bldg 

Lubbock,  Tex   "9401 
Lower  Rio  Grande  Valley 

222  East  Van  Buren  Street 

Harlingen.  Tex   78550 
Neu  Orleans  Distnct  Office 

1001  Howard  Ave 

Plaza  Tower  1 7th  Fl. 

New  Orleans.  La.  70113 
Oklahoma  Citv  Distnct  Office 

Federal  Bldg 

2(K)  N  W    5th  SUeet,  Suite  670 

Oklahoma  City,  Okla   "3102 
San  Antonio  District  Office 

"2"  F    Durango    Rm    A-513 

San  Antonio,  lex    78206 
Kansas  City  Distnct  Office 

1 150  (irande  Ave',  ^th  Floor 

Kansas  City .  Mo 
Dcs  Moines  District  Office 

New  Federal  BiiiJding 

210  Walnut  Street.  Rm.  749 

Des  Moines,  Iowa  50309 
Omaha  District  Off.cc 

19  and  Farnam  Streets 

Empire  State  Building 

Omaha.  Neb  68102 
St    Louis  Distnct  Office 

Suite  2500.  Mercantile  lower 

One  Mercantile  Center 

St    Louis.  Mo  6^10! 
Wichita  District  Office 

no  East  Waterman  Street 

Main  Place  Bldg 

Wichita.  Kan   6^202 
Denver  District  Office 

721  !9th  Street.  Rm   426A 


Suite  1012 


Rm.  713 


&  US.  Courthouse 
Distnct  Office 


Denver.  Colo   80202 
Casper  Distnct  Office 

Federal  Bldg  .  Km   4001 

100  East  B  Street 

Casper.  Wyo   82601 
Fargo  District  Office 

Federal  Bldg 

653  2nd  Ave  .  North.  Room  218 

Fargo,  N    Dak    58102 
Helena  Distnct  Office 

618  Helena  Ave 

Helena,  Mont    59601 
.Salt  Lake  Citv  Distnct  Office 

Fed    Bldg 

12^  South  State  Street.  Rm   2237 

Salt  Lake  City,  Clah  84138 
Sioux  Falls  District  Office 

National  Bank  Bldg 

8th  and  Main  Ave..  Rm.  402 

Sioux  Falls,  S   Dak   57102 
San  Francisco  District  Office 

211  Main  Street 

San  Francisco.  Calif  94105 
las  N'cgas  District  Office 

301  F   Stewart 

Las  Veg.'.s.  Nev    S9I()1 
Honolulu  Distnct  Office 

1149  Bethel  Street.  Rm    308 

Honolulu.  ILiw.iii  9^Kl3 
Los  .Angeles  District  Office 

350  S   Figneroa  Street,  6th  Floor 

Los  Angeles.  Calif   90071 

Phoenix  Distnct  Office 

112  North  Cnetral  Ave. 

Phoenix.  An/    Ss(HM 
San  Dieg(>  District  Office 

880  Front  Street 

Federal  U.S   Bldg  .  Km   4-S  33 

San  Diego.  Calif  92188 
Seattle  Di-.trKt  Office 

915  Second  Ave 

Fco    Bldg  .  Rm    r44 

Seattle.  Wash.  98 r4 
Anchorage  District  Office 

1016  West  6th  Ave  .  Suite  2(HI 

Anchorage  Legal  Center 

■Anchorage.  Alaska  99501 
Boise  District  Office 

216  North  8th  St..  Rm   408 

Boise.  Idaho  83''02 
Portland  District  Office 

1220  S  W    Third  Ave. 

Fed    Bldg 

Portland.  Oreg   9^204 
Spokane  District  Office 

Court  House  Bldg  .  Km.  651 

Spoknne.  Wash   99210 
Buffalo  Branch  Office 

111  West  Huron  Street,  Rm    nil 

Fed   Bldg. 

Buffalo.  N.Y    14202 
Elmira  Brunch  Office 

180  State  Street— Rm    412 

Flmira.  NY.  14902 
Harnsburg  Branch  Office 

!5(X)  North  2nd  Street 

Harrisburg.  Pa.  17102 
Wilkes  Ban-c  Branch  Office 

Penn  Place 

20  N.  Pennsylvania  Ave 

Wilkes-Barre.  Pa.  18702 
\\ilmington  Branch  Office 

844  King  Street 

Federal  Bldg  .  Km   5207 

Wilmington.  Del.  19801 
Charleston  branch  Office 

Charleston  National  Plaza  Suite  628 

Charleston,  W    Va   2530! 
K  nowille  Branch  Office 

502  South  Gay  St 

Rm   307  Fidelity  Bankers  Building 


Knovvillc    1  cnn 
Springfield  Branch  Office 

One  North    Old  Stale  Capitol  Plaza 

Spnngficld    111   62701 
Cincinn.iti  Branch  Office 

F  ederal  Hklg 

5M1  Mam  Street 

Cincmn.ili.  Ohio  45202 
Marquette  Branch  Office 

540  W    Ka\  Ave 

LKui  H    Hotium  I  niversity  Center 

Marquette.  Mich    4W55 
Milwaukee  Br.mch  Office 

73^  West  Wisconsin  .Ave 

Rm   690.  Continental  Bank  Bldg 

Milwaukee    Wis    53233 
HI  Paso  BranLh  Office 

4UX)  Rio  Bruvo,  Suite  300 

Fl  Paso    lex    7W01 
Corpus  Christi  Branch  Office 

MO^  Leopard  St 

Corpus  Chnsii.  lex    7S408 
Rapid  Cit\   Branch  Office 

5!*;  ^ih  Street 

Fed    H!dg     Km    146 

Rapid  (,"u\,  S    n.k    "i'^Ol 
Fresno  Branch  Office,  Fed    Bldg 

1130  O  Street.  Rm   4015 

Fresno    Calif   93721 
Agana  Branch  Office 

.Ada  Piaza  Center  Bldg 

Agana.  Guam  9691'1 
Fairbanks  Branch  Office 

5('!  Second  Ave 

Fairb.mks.  Alaska 
Biloxi  Branch  Office 

1 1 1  Fted  Haise  Blvd 

Gulf  Nat    Life  Insurance  Bldg     2nd  F! 

Biloxi    Miss    39530 

APPENDIX  B 

Federal  Archives  and  Records  Center,  (iSA 

380  Trapelo  Road 

Walth..m,  MA   02154 
Federal  Archives  and  Rci.ords  Center.  GS.A 

Militarv  Ocean  Terminal,  Bldg    22 

Bav.inne,  NJ  0"(H12 
Federal  .Ai chives  and  Records  Center,  GSA 

50tH>  Wissahickon  .^ve 

Philadelphia    PA  19114 
Federal  Records  Center,  GSA 

Naval  SuppK  Depot,  Bldg   308 

Vlechanicshurg,  PA  r055 
VKashmgioii  National  Records  Center 

Washington.  DC    20409 
Federal  Archives  and  Records  Center.  GSA 

1557  St   Joseph  A-.c 

East  Point.  GA  30344 
Federal  Archives  and  Records  Center.  GSA 

7358  South  Pulaski  Road 

Chicago.  IL  60629  ' 
Federal  Records  Center,  GS.A 

3150  Bertwvnn  Drive 

Dayton.  OH  45439 
Federal  Archives  and  Records  Center.  GS.A 

2306  Fast  Bannister  Road 

Kansas  City,  MO  64131 
National  Personnel  Records  Center,  GSA 

(Civilian  Personnel  Records) 

1  i  1  Winrebago  Street 

St   louis.  MO  63118 
Federal  Archives  and  Records  Center.  GSA 

4V00  Hemphill  Street 

P  O    Box  6216 

Fort  Worth.  TX  76115 
Federal  Archives  and  Records  Center.  GSA 

Bldg   4K,  Denver  Federal  Center 

Denver,  CO  80225 
Federal  Archives  and  Records  Center,  GSA 

10(K1  Commodore  Drive 

San  Bruno,  CA  9066 


I  ederal  Ai^hives  and  Records  Center,  GSA 

24(K>0  Avila  Road 

Laguna  Niguel.  CA  92677 
Federal  Archives  and  Records  Center.  GSA 

6125  Sand  Point  Way 

Seattle,  WA  98115 

TABI.K  ON  CONTENTS 

Accountable  Properly  File-SBAOOl 

Advisorv  Council  File  — SBA005 

Apphcant  Representative  Files  — SBAOIO 

Appraisers  List  — SBA015 

Auctioneers  List— SBA020 

Audit  Reports- SBA025 

Automated  Personnel  History —  SB A030 

Bankruptcy  Filings  in  South  Carolina  — SBA035 

Boards  of  Survey  — SBA040 

Borrower  Insurance  Files— SBA045 

Career  Counseling  Files — SBA050 

Chamber  of  Commerce  Members— SB A055 

Collateral- SBA060 

Collection  Files- SB A065 

Combined  Federal  Campaign  — SB A070 

Commercial  loll  Calls— SBA075 

Completion  Certificate  Control  Lists— SB A080 

Congressional  Hearing  Files — SBA085 

Delinquent  Loans— SBA090 

Design..t>ons  of  Cashiers— SB A095 

Disaster  Rehef  Act  Printout— SB  A 100 

Disbursements  — SBA105 

HF(J  Pre  Complaint  Counsclmg— SBAl  10 

EFO  Complaint  Cases-SBA115 

Employee  Awards— SBAl  20 

Fmplovee  Biographical  Files— SBAl 25 

Employee  Bond  Participation  Files— SBAl 30 

Employee  Counsebng  Program— SB.AM 5 

Employee  Evaluation  and  Supervision  Files— SBA140 

Employee  Identification  Card  Files— SBA145 

Employee  Suggestions— SB  A 150 

Empiovee  Applications— SBAl 55 

Exit  Interviews- SBAI60 

Finance  &  Investment  Career  Program— SB  A 170 

Government  Drivers'  Licenses  and  Use  of  Vehicle— SBA180 

Grievances  and  Personnel  Practices  Appieals- SBA185 

Hurricane  Agnes  Disaster  Files— SBA190 

Inquiries  and  Correspondence--SBA195 

Legal  Work  Files  on  Personnel  Problems— SB.A205 

Lessees  of  Federally  Owned  Land  on  Rivers  in  Illinois — SBA210 

Litigation  and  Claims  File— SBA220 

Loan  Accounting- SBA225 

Loan  Aclivitv  Reports— SB A230 

Loan  Case  FUc-SBA235 

Loan  Closings-SBA240 

Loans  in  1  iquidation,  Charged-Off  or  Paid-in-Full— SBA245 

I  oan  Master  Files-SBA250 

Management  Assistance  Resource  Files— SBA255 

Minoritv  Groups— SBA260 

Modifications  in  Loan  Accounting— SB A265 

Non-Career  Employees- SBA270 

Notanes  Public- SB A2"5 

Occupational  Injunes— SBA280 

Official  Travel  Files-SBA285 

Outside  Employment  Files— SB A290 

PavioU  Files- SB A295 

Personnel  Benefits  FUes— SBA300 

Personnel  Card  Index  Fi]es-SBA305 

Personnel  Organization  Roster— SBA310 

Personnel  Secuntv  Files— SB  A3 15 

Portfolio  Reviews— SBA320 

Potential  Spanish— Surnamed  Applicants- SBA325 

Power  of  Attorney  Files— SB A330 

Problem  Loan  Work  Files— SBA335 

Red  Cross  Blood  Program— SBA345 

Reports  on  Mmoritv  Employment- MBA350 

S(  ORE  Master  Files- SB A355 

Secuntv  &  Investigations  Files— SB A360 

Security  &  Investigations  Referrals--SBA365 

Settlement  and  Compromise— SBA3"'0 

Small  Business  Person  Awards— SBA375 

Standards  of  Conduct  Files— SBA380 

Tort  ^Tauns-ABA385 
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Transfer  of  Loan  Records- SB  A  ViJO 
I'CC  Rofihng  and  Financial  Stalements  Due— SBA395 
L'nion  Memhcrship— SBA4(X) 
rnofficial  Personnel  Files- SB A405 
Upward  Mobility  Files- SB A410 
Virginia  Attome\s— SBA415 
Work  Progress  Reports— SBA4;0 
Federal  Personnel  Career  Administration— SB A425 
F.xecutive  Inventory  Record— SBA430 
F\ecuti\e  Development  Records  — SBA4»5 
DiKumentaiion  of  Supervisorv  Tr,iming--SBA44(> 
Freedom      of      Information      Act      and      Privacy      Act      Ca»e 
FUes-SBA445 

SBAOOl 
System  name:  Accountable  Property  File-  SBAOOl 

System  location:  Central  Office.  Regional  Office  in  S.in  Fran- 
cisco. Ca  ,  District  Offices  m  Marshall.  Tex  and  Oklahoma  City. 
Okla  .  and  Branch  Offices  in  Corpus  Christi,  Te.x.  and  Cincmnali. 
Ohio 

Categories  of  individuals  covered  by  the  svstem:  SHA  Employees 
Categories  of  retords  in  the  system:  Listing  of  iterns  processed  by 
employees  which  are  the  property  of  the  Small  Business  .Adininis- 
tration.  with  each  employee  s  signature  verifying  possession 

Aulhoritv  for  maintenance  of  the  system:  5  U  S.C.  301:  15  U  SC 

6?4(b)(6>.  44  i:  S  C    '<U)I 

Routine  us«s  of  records  m^iDtained  in  the  system,  including  catego- 
ries of  us«n  and  the  purposes  of  such  uses:  For  Internal  L'sc  Only. 

Disclosure  nia>  be  made  to  a  >.ongressionaI  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  m  file  folders  or  cabinets. 

Retrirvahility:  Records  are  indexed  by  emplovee\  name 

Safeguards:  Access  to  records  is  generally  bmited  to  Office  Ser- 
vices personnel 

Retention  and  disposal:  Records  are  disposed  of  2  years  after 
latest  inventory  update 

System  maoager(si  and  address:  Pnvacv  Act  Officer,  Regional 
Directors.  Distnct  Directors.  Branch  Managers  See  .\ppendix  A 
for  addresses 

Notification  procedure:  .\n  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Pnvacv  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  ,\ct  Officer.  Regional  Du-ector.  Dis- 
trict Du-ector  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  theu- 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Accountable  Officer  and  employees. 

SBA005 
System  name:  Advisory  Council  File— SBA005 

System  location:  Branch.  Distnct,  Regional  and  Central  Offices  of 
the  Small  Business  Admmistration  and  in  Federal  Record  Centers 
See  Appendix  A  for  SBA  addresses  and  Appendix  B  for  FRC  ad- 
dresses. 

Categories  of  individuals  covered  by  the  system:  Members,  past 
and  present,  of  SBA  Advisory  (JTouncils.  Records  are  also  main- 
tained on  those  individuals  being  processed  for  appointment  to  the 
SBA  .Advisory  Councils 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  members  of  SBA  Advisory  Councils 
and  includes  political  party  affiliations,  ethnic'minonty  identifica- 
tion, secunty  status.  Congressional  clearances,  recommendations, 
appointment  notices,  address  lists  and  occasionally,  biographical 
data  and  correspondence. 


Authority  for  maintenance  of  the  system:  5  U  S.C    301.  15  U  S  C. 

6i4(i>:(6i.  44  i;  s  e'   noi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  porptises  of  such  uses:  These  records  and  infor- 
mation in  the  record^  may  ty:  used 

1o  disclose  information  about  an  Advisory  (\iuncil  member  to 

the  general  pubhc 
I'o  respond  to  requests  from  the  National  Archives 

Disclosure  rtiay  bt-  made  ti^  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  fiom  the  congres- 
sional offii.e  made  at  the  request  of  that  individual 

.Storage:  1  hese  records  are  maintained  in  file  folders,  binders  and 
index  cards 

Retrievabillty:  These  records  are  indexed  by  the  Council  member 
iT  prospective  Council  member's  name 

Safeguards:  Accos-.  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  requue  such  access  Personnel 
screening  is  employed  U<  prevent  unauthonzed  disclt>sure 

Retention  and  disposal-  These  records  are  retained  for  three  years 
and  then  forwjrded  to  a  Federal  Records  Center  The  FRC  retains 
these  records  for  live  years  and  then  offers  the  records  loi  transfer 
t(>  the  Natii'nal  Archi\es 

System  manager(s)  and  address:  Pnvacv  Act  Officer.  Regional 
Directors.  Distnct  Directors.  Branch  Managers  Sec  Appendix  A 
for  addresses 

Notification  procedure:  .An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Pnva>.y  Act  Officer  for  Central  Office  Records 

Regional  Director  for  Regional  Office  Records 

Branch  Manager  for  Branch  Office  Records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  b\  an  in- 
divulual  ti'  determine  whether  the  system  contains  a  record  pertain- 
ing lo  him  or  her.  the  Pnvacv  Act  Officer.  Regional  Director.  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  record  pertains. 
Congressional  offices.  Agency  employees,  news  media,  other  Ad- 
visory Council  members.  Federal  Register 

SBAOIO 
System  name:  Applicant  Representative  Files— SBAOIO 

System  location:  Branch.  District.  Regional  and  Central  Offices  of 
the  SBA   See  Appendix  A  for  SBA  addresses 

(.  ategories  of  individuals  covered  by  the  system:  Individuals  who 
render  services  in  connection  with  the  preparation  of  SBA  loan  ap- 
plications 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  applicant  representatives  including 
revocation  or  suspention  of  representative  pnvilege.  tvpe  of  service 
performed,  amount  of  compensation  charged  borrowers  and  irregu- 
larities or  complaints. 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301.  15  L'.S.C. 
634(b)(6i.  44  use.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used: 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 
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After  final  SBA  action  revoking  or  suspending  the  privilege  of 
a  representative  to  appear  before  the  SBA.  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a 
routine  use.  to  other  Federal  Agencies  which  deal  with  the 
individual  as  an  applicant  representative. 
Disclosure    may    be    made    to    a    congressional    office    from    the 
record  of  an  individual  in  response  lo  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders  and  in  index 
cards. 

Retrievabilily:  1  hese  records  are  indexed  by  representative  name 
Safeguards:    Access   to   and   use   of  these   records   are   hmited   to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  used  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  The  system  of  records  is  retained  m 
definitely 

System  manager(s)  and  address:  Privacy  Act  Officer.  Regional 
Directors.  Distnct  Directors.  Branch  Managers  See  Appendix  A 
for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  wnting  to 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access   procedures:    In   response   to  a  request   by   an   in 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing lo  him  or  her.  the  Pnvacy  Act  Officer.  Regional  Director.  Dis 
Irict  Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records    If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Loan  applicants  and  applications.  Agen- 
cy employees,  third  party  informants,  and  individual  to  whom 
record  pertains 

SBAOIS 
System  name:  Appraisers  List— SBA0I5 

System  location:  District  and  Branch  Offices  of  the  Small  Busi 
ness  Administration   See  Appendix  A  for  addresses 

Categories  of  individuals  covered  hy  the  system:  Individual  ap 
praiscrs. 

Categories  of  records  in  the  svstem:  This  system  of  records  con- 
tains information  relating  to  individual  appraisers  including  qualifi- 
cations, correspondence  and,  (xcasionally,  notes  on  performance 

Authority  for  maintenance  of  the  svstem:  5  U.S  C.  301.  1.^  U  SC 
634(b)(6).  44  use.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders  and  on 
index  cards 

Retrievabillty:  Records  are  indexed  by  appraiser's  name 

Safeguards:  Access  to  and  use  of  these  records  are  hmited  lo 
those  officials  whose  duties  require  such  access.  Personnel  screen- 
ing is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager($)  and  address:  District  Directors,  and  Branch 
Managers.  See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

District  Du-ector  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 


ing to  him  or  her.  the  Distnct  Director  or  Branch  Manager  wUl  set 
forth  the  procedures  for  gaining  access  to  these  records  If  there  is 
no  rei-ord  of  the  individual,  he  or  she  wdl  be  so  advised 

Contesting  record   procedures:    Individuals   desiring  to  contest   or 
amend    inform4tion    maintained    in    the    system    should   direct    their 
request    to   the   official   listed    in    the    aKive   paragraph,    stating   the 
reasons  for  contesting  it  and  the  propt>sed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  Individual  to  whom  record  pertains,  or 
his  agent.  .Agent. \  employees.  National  Association  of  Real  Fslate 
Appraisers,  and  pubhshed  lists  of  local  and  regional  appraisers 

SBA020 
Svstem  name:  Auctioneers  List— SBA020 

System  location:  Distnct  and  Regional  Offices  of  SBA  See  Ap 
pendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
arc  auctmneers 

Categories  of  record.s  in  the  system:  This  system  of  records  con- 
tains information  relating  t(<  auctioneers  who  are  interested  in  con- 
ducting sales  on  behalf  of  SBA.  including  categones  of  property 
and  geographic  areas  in  which  the  individual  auctioneer  is  qualified 
and  N.)nded 

Authoritt   for  maintenance  of  the  system:   U  S.C.   301,   15   U.S.C. 

6U(bH6)    44  r  S  C     MOl 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
on  index  cards 

Retrirv ability:  These  records  are  indexed  by  auctioneer's  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  Records  are  retained  indefinitely 

System     managerisi    and    address:     Regional     Directors.     District 

DuTctors    See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 

the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 

a  request  in  person  or  in  wnting  to 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record  access  procedures:  In  response  to  a  request  by  an  in- 
dnidual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Director  or  Distnct  Director  will  set 
forth  the  procedures  for  gaining  access  to  these  records  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedurw:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  record  pertains,  or 
his  agent.  General  Services  Administration,  Loan  Files 

SBA025 
System  name:  Audit  Reports— SBA025 

System  location:  The  Central  Office  of  the  Small  Business  Ad- 
ministration and  Federal  Record  Centers  In  some  cases,  copies  are 
maintained  in  the  Distnct  and  Branch  Offices  where  the  loan  was 
processed  See  Appendix  A  for  SBA  addresses  and  Appendix  B  for 
FRC  addresses 

Categories  of  individuals  covered  hy  the  system:  Recipients  of  Dis- 
astei  Home  I  oans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains detailed  investigations  of  home  disaster  loan  recioients'  use  of 
SBA   funds    These    records   also   include    related   correspondence 
Such  audits  are  rarely  undertaken  unless  large  sums  of  money  are 
involved 

.Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301.  15  U.S.C. 
634(b)(6).  44  U.S.C.  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  I  hcsc  records  jnJ  infor- 
mation in  the  records  may  be  used 

In  the  event  that  a  system  of  records  maintained  h>  thjs 
Agency  to  carry  out  its  function  indicates  a  violation  or 
p^itcntial  violaUon  of  law.  whether  civi],  criminal  or 
regulatory  m  nature,  and  whether  arising  hv  general  statute 
or  particular  program  statute,  or  by  regul.ition.  rule  or  order 
issued  pursuant  thereto    the  reievan!  records  in  the  system 
of  records  may  be  referred   as  a  routine  use   to  the 
appropnate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto 
To  provide  data  to  the  General  Accounting  Office  for  periodic 

reviews  of  this  .Agency 
To  provide  the  Internal  Revenue  Service,  in  response  to  its 
request,  with  access  to  an  individual's  records  to  the  extent 
that  the  mfonnation  is  relevant  and  necessary  to  the  IRS' 
function. 
Disclosure    may   be   made   to  a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 
Storage:  These  records  are  maintained  in  file  folders. 
Retrievabilily:  These  records  arc  indexed  by  recipient  name. 
Safeguards:   Access  to  and  use  of  the^e  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  maintained  by  SBA  for  two 
years  after  the  loan  has  become  inactive  and  are  then  transferred  to 
an  FRC  where  they  are  maintained  for  five  years  and  then 
destroyed 

System  manager(s)  and  address:  Pnvacy  Act  Officer,  District 
Ehrectors,  Branch  Managers   See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  recorcTs 
District  Du-ector  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record   acces.s   procedures:    In   response    to   a   request   by    an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.   the   Privacy   Act  Officer.   District  Director  or 
Branch  Manager  wU!  -.el  forth  the  procedures  for  gaining  access  to 
these  records    If  thc.c  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Financial  institution  reports  and 
records.  Agency  investigation,  individual  to  whom  record  pertains 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
use  552a  (k)(2).  all  investigatory  material  in  the  record  compiled 
for  law  enforcement  purposes  is  exempt  from  the  notification,  ac- 
cess, and  contest  requirements  (under  5  U.S.C.  552a  (c)(3).  (d), 
teXl).  (eK4)(G).  (H).  and  (I),  and  (f^)  of  the  Agency  regulations 
This  exemption  is  necessary  in  order  to  accomplish  the  purpose  of 
the  Agency  in  preventing  abuse  of  loan  proceeds  by  recipients,  as 
well  as  enforcing  .Agencv  rules  and  regulations  (pursuant  to  15 
use.  634(b)(6)  and  15  I'  S.C  64Vait,  and  preventing  subjects  of 
investigations  from  frustrating  the  investigatory  process 

SBA030 
System  name:  Automated  Personnel  History— SB A030 

System  location:  SBA  Central  Office  See  Appendix  A  for  ad- 
dress. 

Calegortes  of  individuals  covered  by  the  system:  All  SBA  em- 
ployees 

Categories  of  records  in  the  system:  Current  status  of  all  SBA  em- 
ployees including  all  data  pertinent  to  that  status  This  system  in- 
cludes name.  Social  Security  number,  grade  and  salary  title,  or- 
ganization, education,  veterans  preference,  competitive  level,  date 


of  birth,  handicap  code,  health  benefits,  etc  This  system  includes 
all  personnel  actions  affecting  active  SBA  employees  since  May 
l')72,  and  also  those  of  separated  employees  since  that  date 

Autboritv  lor  maintenance  of  the  svstem:  5  U  SC  M)\ .  ]'^  U  S.C. 
fe34(b)(6).  44  use.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  tht-  purposes  of  such  uses:  A  number  of  records  in 
this  Nvsteni  are  sent  as  a  required  report  to  the  Civd  .Service  Com- 
mission The  General  Accounting  Office  is  also  given  information 
from  this  system  for  audit  purposes 

Disclosure    may    be    made    to    a    congressional    office    from    the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Storage:  This  system  of  records  is  maintained  on  magnetic  tape 

Retrievability:  Records  in  this  system  can  be  retrieved  by  the  em 
ployee's  n.tme  or  Social  Security  number 

Safeguards:  Physical  "Secunty  ■  authorized  personnel  only 

Retention  and  disposal:  These  records  form  a  permanent  data 
bank  (or  the  Office  of  Personnel  and  are  retained  indefinitely. 

System  managens)  and  address:  Pnvacy  Act  Officer  See  Appen 
dix  A  for  address 

Notification  procedure:   .An   individual  may   inquire  as  to  whether 
the  svstem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to  the  Privacy  Act  Officer   The  ad 
dress  of  this  office  is  contained  in  Appendix  A. 

Record   access  procedures:   In   response  to  a   request  by  an   in 
dividual  to  determine  whether  the  system  contains  a  record  pertain 
ing    to    him    or    her.    the    Pnvjcv    Act    Officer    will    set    forth    the 
procedures  for  gaining  access  to  these  records    If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor 
mation  sought 

Record  source  categories;  SF  !''l  and  any  other  forms  an  em- 
ployee completes  when  coming  onboard;  Personnel  actions  as 
recorded  on  SBA  Form  52;  Requests  for  personnel  actions.  Mass 
Change  Formats,  and  Award  Keypunch  Formats 

SBA035 
System  name:  B.mkniptcy  Filings  in  South  Carohna  — ,SBA0^5 

.System  location:  Columbia  District  Office  of  the  Small  Business 
Administration   See  Appendix  A  for  address. 

Categories  of  individuals  covered  by  the  system:  Individuals  in 
South  Carolina  who  have  filed  for  bankruptcy. 

Categories  ol  records  in  the  system:  This  system  of  records,  a  list, 
enables  Agencv  officials  to  identify  borrowers  and/or  guarantors 
who  have  declared  bankruptcv 

.\uthoritv  for  maintenance  of  the  svstem:  5  U.S.C.  301,  15  U.S.C. 
634(b)(6).  44  use   3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  reque>t  of  that  individual 

Storage:  These  records  are  maintained  in  a  file  folder. 

Retrievability:  Records  are  indexed  by  individual's  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employeed  lo  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager(si  and  address:  District  Director  See  Appendix 
A  for  address 

Notification  procedure:  An  indiviudal  may  inquire  as  to  whether 
the  sv  stem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to  the  District  Director  for  Colum- 
bia District  Office.  The  address  of  this  office  is  contained  in  Ap- 
pendix .\ 

Record  access  procedures:  in  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  District  Director  will  set  forth  the  procedures 
for  gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 


FEDERAL   REGISTER,    VOL     42,    NO.    185— FRIDAY,    SEPTEMBER    23.  1977 


SMALL   BUSINESS   ADMINISTRATION 


4H791 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  mainiaincd  in  the  system  should  ducct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  List  compiled  by  Bankruptcy  Court 

SBA040 
System  name:  Boards  of  Survey  —  .SBA()40 

System   location:   Central  Office.   Regional  Offices.   Distnct   Of 
fices   See  Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  SBA  empl(<vccs 
and  other  individuals  who  have  been  involved  m  accidents  with 
government  vehicles,  or  other  incidents  of  loss  or  damage  to 
government  property 

Categories  of  records  in  the  system:  This  system  includes  the  re- 
port and  supporting  matenal  compiled  by  the  Board  of  Survey  in 
reviewing  cases  involving  loss  or  damage  to  government  pro[>ertv 
These  may  be  claims  by  or  against  the  government.  Cases  involving 
up  to 

S(XX1  can  be  handled  in  the  Regional  Offices  Cases  involving 
more  than 

5(XX)  must  be  referred  to  the  Central  CJffice  Board  of  Survey 

Authority  lor  maintenance  of  the  svstem:  5  U  S.C.  301.  44  U.SC. 
3101.  29  U  SC   65I-7K 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  In  the  event  that  a  suit  is 
initiated  in  a  court,  these  records  would  be  referred  to  the  Justice 
Department  and  (ieneral  Services  Administration  for  handling  The 
records  would  also  be  given  to  the  parties  in  litigation  with  the 
Agency  and  to  the  court,  if  necessary  m  the  case. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  Files  are  indexed  by  the  name  of  SBA  employees 
or  other  mdividuals  involved  in  the  case. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  maintained  indefinitely 

System  managens)  and  address:  Pnvacy  Act  Officer.  Regional 
Directors,  District  Directors   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to 

Privacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
District  Director  for  District  Office  records 
These  addresses  are  contamed  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer,  Regional  Director  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  paragraph  above,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individuals  involved  in  the  case,  wit- 
nesses. Agency  investigation. 

SBA045 
System  name:  Borrower  Insurance  Files  — SBA045 

System  location:  The  following  District  and  Branch  Offices  main- 
tain this  system  of  records  Boise  District  Office,  Casper  District 
Office,  Corpus  Chnsti  Branch  Office,  Honolulu  District  Office. 
Marshall  District  Office.  New  Orleans  District  Office,  Pittsburgh 
Distnct  Office,  Salt  Lake  City  Distnct  Office  and  San  Antonio  Dis 
trict  Office  All  other  Distnct  and  Branch  Offices  maintain  this  in- 
formation in  the  Loan  Case  File   See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans. 


Categories  o(  records  io  the  system:  This  system  of  records  con- 
tains information  relating  to  a  Disaster  Home  Loan  recipient's 
hazard  insurance  and  Federal  Flood  Insurance,  wherever  applica- 
ble These  recvirds  include  a  copy  of  the  insurance  policy,  a  history 
of  premium  pavments  and  related  correspondence 

Authorilv  lor  maintenance  of  the  system:  5  U  S.C.   301.  15  U.SC. 

634(b)(M.  44  U  S  C    '101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  disclosed  in  correspondence  with  a 
recipient's  insurance  company  as  to  the  status  of  his  policy 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  arc  mamtained  in  file  folders  and  index 
cards. 

Reirievabilliy:  These  records  are  indexed  by  recipient  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  These  records  are  destroyed  when  the 
loan  becomes  inactive 

System  manager(s)  and  address:  District  Du-ectors.  and  Branch 
Managers    See  .Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Distnct  Director  for  Distnct  Office  records 
Branch  .Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record    access   procedures:    In    response   to   a    request   bv    an    in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Distnct  Director  or  Branch  .Manager  will  set 
fonh  the  procedures  for  gaining  access  to  these  records    If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  in  the  system  should  direct  their  requests  to  the* 
official  hsted  in  the  above  paragraph,  stalmg  the  reasons  for  con- 
testing it  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
insurance  companies.  Housing  and  Urban  Development— Farmers 
Home  Administration 

SBA050 
System  name:  Career  Counseling  Files— SBA050 

System  location:  San  Francisco  Regional  Office,  San  Francisco 
District  Office    See  addresses  in  Appendix  A 

Categories  of  individuals  covered  bv  the  system:  SB.A  employees. 
Categories  ol  records  in  the  system:  This  record  svstem  includes 
notes  and  forms  completed   dunng   interviews  between  employees 
and  supervisors  regarding  career  goals  and  programs, 

Authoritv  lor  maintenance  ol  the  svstem:  5  U  SC  301.  44  U.S.C. 
3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  ai  the  request  of  that  individual 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  Records  are  indexed  by  employee  name  within 
each  division  of  the  office 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  v^hose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  retained  for  a  period  of  time 
set  bv  agreement  between  supervisor  and  employee 

System  manager(s)  and  address:  Regional  Director.  District 
Director   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  District  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 
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Record  access  procedures:  In  response  to  a  request  by  an  in 
dnidual  to  determine  whether  the  system  contams  a  record  pertain 
ing  to  hin>  or  her.  the  Regional  Director  or  District  Director  will  set 
forth  the  procedures  for  gaining  access  to  these  records.  If  there  is 
no  rcord  of  the  individual,  he  or  she  will  be  so  advised 

ConlestioK  record  procedures:   Individuals  desu-ing  to  contest  or 
amend   information    maintained   in   the   system    should   direct   their 
request   to   the   official   hsled   ui   the   above    paragraph,   stating   the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
malion  sought 

Record  source  categories:  Interview  between  employee  and  super 
vi&or. 

SBA055 
System  name:  Chamber  of  Commerce  Members-  .SBA0.'>5 

System  lucatioa:  Kansas  City  Regional  Office  Sec  Appendix  A 
for  address 

Categories  of  individuals  covered  by  the  system;  Chamber  of  Com- 
merce mcmt-ers 

Categories  of  records  in  the  system:  This  system  of  records  con 
tains  informatii>n  relating  to  indiMdual  members  of  Chambers  of 
Commerce  who  are  a\ai!at>lc  as  needed  as   spokesmen  for  SBA 
The  records  include  a  summarv  of  the  individuals  relationship  with 
.SBA 

.Authority  lor  maintenance  of  the  system:  5  U  S.C.  ?0I.  ;5  U.S.C 
6M(bi(^i.  44  L'  .S  C    :'IOI 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  use  only 

Disclosure  ma>  be  made  to  a  congressional  offn-e  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Ihese  records  are  maintained  on  index  cards 

Retiievabillty:  These  records  are  indexed  by  individuals  name 
and  geographical  area. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  kept  indefinitely,  but  updated 
every  two  years 

System  managerisi  and  address:  Regional  Director  See  ,Appendix 
A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  to  the  Regional  Director  at  Kansas  City 

The  address  of  this  office  is  contained  in  Appendix  A. 

Record  access  procedures:   In  response   to  a  request  by   an  in 
dividual  to  determms  whether  the  system  contains  a  record  pertain- 
mg    to    him    or    her,    the    Regional    Director    will    set    forth    the 
procedures  for  gaining  access  to  these  records.  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so     advised 

Contesting  record  procedures:  Individuals  desunng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  paragraph  above,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  employees. 

SBA060 
System  name:  Collateral— SB A060 

System  location:  Distnct  and  Branch  Offices  of  the  SBA  See  Ap 
pendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains negotiable  collateral  assigned  to  the  SBA  in  connection  with 
the  award  of  a  disaster  home  loan.  Included  m  these  records  are  re- 
gisters of  negotiable  collateral  assigned  to  SBA,  trust  receipts, 
bonds,  certificates,  mortgages,  notes,  titles,  insurance  policies,  and 
agreements  of  extending  deeds  of  trust. 

.Authority  for  maintenance  of  the  system:  5  US  C  301,  15  U.S.C. 
634(b)(6).  44  U  S.C.  3101. 


Routine  uses  ol  records  inaintainrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  lecords  and  mfor 
mation  in  these  records  may  be  used: 

In  the  event  a  system  of  records  maintained  bv  this  Agency  to 
carrv  out  its  function  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regulatorv  in 
nature,  and  whether  ansing  by  general  statute  or  particular 
program  statute,  or  by  regulation  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  svstem  of  records  may  be 
referred,  as  a  routine  use    to  the  appropnale  agency, 
whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  eiiforcmg  or  in-,plcmenting  the  statute  or 
nile,  regulation  or  order  issued  pursuant  thereto. 
To  provide  data  to  the  General  Accounting  Office  for  periodic 

reviews  of  this  Agency 
To  provide  the  Internal  Revenue  .Service  in  response  to  its 
request  with  access  to  an  individual's  records  for  an  official 
audit  to  the  extent  that  the  information  i>  relevant  and 
necessary  to  the  IRS'  function 
To  request  information  from  a  Federal,  State,  or  local  agency 
or  a  private  title  search  agency  to  determine  an  applicants 
suitability  for  a  loan 
A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tnbunal.  including  disclosures  to 
opposing  counsel  in  the  course  or  settlement  negotiations 
Disclosure    may    be    made    to    a    congressional    office    from    the 
record  of  an  individual  in  response  to  an  mquirv   from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  m  fde  folders,  index 
crirds.  safety  deposit  boxes  and  insulated  combinaiion  safes 

Retrievability:  These  records  are  indexed  by  recipient  name 
and/or  loan  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  These  records  are  retained  until  an  in- 
dividual's loan  is  paid-in  full  or  charged-off.  then  disposed 

System  manager(s)  and  address:  Distnct  Directors,  Branch 
Manager-.    S'ee  Appendix  .A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her-by  addressing 
a  request  m  person  or  in  writing  to 

Distnct  Duector  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  .Appendix  A. 
Record    access    procedures:    In    response    to    a    request    by    an    in- 
dividual to  determine  whether  the  system  conatins  a  record  pertain- 
ing to  him  or  her.  the  District  Director  or  Branch  Manager  will  set 
forth  the  procedures  for  gaining  access  to  these  records.  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  slating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
Agency  employees,  bank  correspondence.  State  officials,  title 
search  companies. 

SBA065 
System  name:  Collection  Files  — SBA065 

System  location:  District,  Branch  and  Central  Offices  of  Small 
Business  Administration  and  m  the  Federal  Record  Centers.  See 
.Appendix  .A  for  SBA  addresses  and  Appendix  B  for  FRC  ad 
dresses 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  loans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  SBA  collection  activities  in  connection 
with  Disaster  Home  Loans  from  the  time  of  the  initial  disbursement 
until  the  loan  is  either  paid-in  full  or  put  in  liquidation  status.  These 
records  include 

SB.A  Form  573—  "Cash  Collateral  and  Abeyance  Item 

Register" 
SBA  Form  230—  "Receipt  for  Payment" 
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SBA  Form  368-"Collectionsy  — Disaster  Deferred 

Participation  Loans  Purchased  " 
Default  Vouchers 

Various  documents  relating  to  the  receipt  and  disposition  of 
money  remitted,  issuances  of  past  due  notices  and  other 
related  matenal 
Authority  lor  maintenance  of  the  system:  5  U  .S  C    301.   15  U.S.C 
634<bK6),  44  U  S  C    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  These  records  and  infor- 
mation in  the  records  may  be  used 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature  and  whether  ansing  by  general  statute  or 
particular  program  statute  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropnale  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto 

In  the  event  court  action  arises  from  loan  collection  activities, 
a  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  counsel  in  the  course  or  settlement 
negotiations 

To  provide  data  to  the  General  Accounting  Office  for  periodic 
reviews  of  ihis  Agency 

To  provide  the  Internal  Revenue  Service,  in  response  to  its 
request,  with  access  to  an  mdividual's  records  for  an  official 
audit  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  IRS'  function. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  mamtained  on  microfilm,  magnetic 
tape,  file  folders,  receipt  books,  ledgers,  and  insulated  combination 
safes. 

Retrievability:  These  records  are  indexed  by  recipient  name  as 
well  as  a  cross-referenced  loan  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  Records  located  in  District  and  Branch 
Offices  are  retained  for  two  years  after  the  loan  is  paid  or  charged- 
off  and  then  forwarded  to  a  Federal  Records  Center  where  they  are 
destroyed  after  two  years  Records  located  in  the  Central  Office 
are  retained  no  more  than  two  years  and  then  cither  forwarded  to  a 
Federal  Records  Center  for  four  years  or  sold  for  salvage 

System  roanagens)  and  address:  Pnvacy  Act  Officer.  District 
Directors,  Branch  Managers    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to 

Pnvacy  Act  Officer  for  Central  Office  records 
District  Director  for  District  Office  records 
Branch  Manager  for  Branch  Office  records. 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record   access   procedures:    In    response    to   a   request   by    an    in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,   the  Privacy   Act  Officer,   District  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
these  records    If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  employees.  Banks,  and  Loan  Case  File. 

SBA070 
System  name:  Combined  Federal  Campaign— SBA070 


System  location:  SBA  Regional  Offices  in  Kansas  City.  Mo  . 
Boston  Mass  .  and  Chicago,  111  SBA  Distnct  Offices  in  Columbus 
and  Cleveland.  Ohio  For  the  addresses  of  these  offices,  see  Ap- 
pendix .A 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  This  svstem  contains  a  hst  of 
participants  and  their  contnbutions  A  copy  of  pledge  cards,  names 
and  addresses  of  personnel  connected  with  the  Combined  Federal 
(  ampaign.  code  of  chanties  to  which  donations  were  made 

Authoritv  for  maintenance  ol  the  svstem:  5  U.S.C.  301,  15  U.S.C. 

(^^Alh)(hK  44  r  s  c  :<ioi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Names  and  addresses  of 
those  employees  whi>  arc  connected  with  the  planning  and  accom- 
plishments of  the  fund-raising  dnve  are  sometimes  released  to  the 
media 

Disclosure    may    be    made    to   a   congressional    office    from    the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Storage:  Records  are  maintained  in  file  folders  or  binders,  which 
are  usually  stored  in  file  cabinets 

Retrievability:  Records  are  indexed  by  name,  within  each  fiscal 
year 

Safeguards:  Records  used  by  authorized  persons  only .  on  a  need 

to  kni>w  basis 

Retention  and  disposal:  There  is  no  official  disposal  schedule  for 
these  records.  the>  are  kept  indefinitelv 

System  manager(si  and  address:  Regional  Directors,  District 
Directors   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  m  wniing  to 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Regional  or  Distnct  Director  will  set  forth  the 
procedures  for  gaming  access  to  these  records.  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  dcsinng  to  contest  or 
amend  mformaiion  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Employee  on  whom  the  record  is  main- 
tained 

SBA075 

.System  name:  Commercial  Toll  Calls— SBA075 

System  location:  Portland,  Oregon  Distnct  Office,  and  Cleveland, 
Ohio  Disliicl  Office  See  Appendix  A  for  addresses  Other  offices 
mav  keep  information  on  loU  calls,  but  it  is  only  indexed  by  date 

Categories  of  individuals  covered  by  the  system:  SBA  employees 
who  have  made  commercial  toll  telephone  calls 

Categories  of  records  in  the  system:  Copies  of  SBA  Form  485A. 

"Commercial  Telephone  Toll  lickets 

Authoritv  for  maintenance  of  the  svstem;  5  U.S.C.  301,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  These  records  are  used 
in  communicating  with  the  General  Services  Administration,  or  the 
telephone  company  regarding  telephone  bills 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  In  the  offices  listed  above,  these  records  are  in- 
dexed hv  the  name  of  the  employee  making  a  commercial  toll  call 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  requu-e  such  access  Personnel 
screening  is  utilized  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retamed  until  an  audit  or 
until  the  information  otherwise  becomes  outdated 
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System  managerts)  and  addrtss:  District  Directors  See  Appendix 
A  for  addrcN^es 

Notification  prc>cedure:   An  individual  may  inquire  as  to  whether 
(he  N\stem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to  the  Distnct  Director    The  ad 
dresses  of  these  offices  are  contained  in  Appendix  A 

Record   access   procedures:    In   response   to   a   request    bv    in   in- 
diMdual  to  determine  whether  the  system  contains  a  record  pertain 
ing  to  him  or  her.  the  District  Director  will  set  forth  the  procedures 
for  gaining  access  to  these  records    If  there  is  no  record  of  the  in- 
di\idu.il.  he  or  she  will  be  so  advised 

I'oDtvsiing  record  procedures:    Indisiduals  desiring  to  contest  or 
amend   information   niair.tamed   m  the   system   should   direct   their 
request   to   ?he   official   listed   in   the   aK^ve   paragraph,    stating   the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  SBA  employees,  telephone  company. 
General  Services  Administration 

SRA084) 
System  name:  Completion  Certificate  Control  Lists— SB AOSO 

S>stein  Ixation:  Central  C!ffice  Distritt  and  Branch  Offices  of 
the  SBA.  See  .Appendix  .\  for  addresses 

Categories  of  iodi^iduats  covered  b>  the  system:  Recipients  of  Dis- 
aster Home  Loans. 

Categories  of  records  in  the  system:  This  system  of  records  con- 
Uins  information  relating  to  SBA  Form  101 S.  ••Completion  Cci 
tificate  on  .SBA  Disaster  Loans."  Each  disaster  loan  recipient  is 
required  to  execute  this  form  when  all  loan  proceeds  have  been  ex- 
pended The  system  of  records  contains  this  form  along  with  bor- 
rower rcn.mdtrs.  past  due  listings,  and  vcnfication  reports 

Authorit>  (or  maiDlenxnce  of  the  .system:  >  L'.S.C  .'01,  15  CSC. 
f,a(hHM.  44  ISC    ?!01 

Routine  uses  of  records  m.iintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  induiJual  in  response  to  an  inquin  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Thesr  records  arc  maintained  on  magnetic  tape,  file  fol- 
ders, binders  and  index  cards 

Reifies  ability:  These  records  are  indexed  by  recipient  name  as 
well  as  a  cross-referenced  lo.m  number. 

Safeguards:  .Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Reientioa  and  disposal:  Records  are  retained  mdefinitely 

Svstem  manager(s)  and  address:  Pnvacy  .Act  Officer.  District 
Directors.  Branch  Managers.  See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertainmg  to  him  or  her  by  addressing 
a  request  in  person  or  m  writing  to: 

Pnvacy  Act  Officer  for  Central  Office  records 

District  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  .Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer,  District  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:   Individuals  desiring   to  contest  or 
amend   information   maintained   in   the   system   should   direct   their 
request  to  the  official  listed  in  the  above  paragraph,   stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  personnel.  Loan  Case  File. 

SBA085 
System  name:  Congressional  Hearing  Files— SRA085 

System  location:  Central  Office  of  the  SBA  See  Appendix  A  for 
the  address 

Categories  of  individuals  covered"  b>  the  system:  SBA  employees, 
as  well  as  apphcants  for.  and  recipients  of.  SBA  assistance. 


Categories  of  records  in  the  system:  1  his  systfm  of  records  con- 
tains information  about  individuals  in  connection  v,  ith  preparation 
for  and  attendance  ai  Congressional  hearings  I  hese  records  in 
elude  data  concerning  program  activities  and  personnel  problems, 
intra  agency  correspondence,  investigations  and  Justice  Department 
reports 

Authority  for  maintenance  of  the  system:  5  U.S.C  .V)I.  15  US  C. 
f,M(b)(6>.  44  r  S  (■    MOl 

Routine  uses  of  records  mainlaiiud  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  these  records  may  be  used; 

In  the  event  that  a  system  of  records  maintained  b\  this 
Agencv  to  carrv  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  ansing  bv  general  statute 
or  particular  program  statute,  or  bv  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred   as  a  routine  use.  to  the 
appropnate  agency.. whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibihty  of  investigation  or 
prosecution  (^f  such  violation,  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order,  issued 
pursuant  thereto. 
Disclosure    may    be    made   to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 
Storage:  These  records  are  maintained  in  file  folders 
Relrievability:    Parts    of    these    records    arc    indexed    by    an    in 
riividual's  name,  and  to  that  extent,  are  retrievable. 

Safeguards:   Access   to  and   use  of  these  records  are   limited   to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 
Retention  and  disposal:  Records  are  maintained  indefinitely 
System  manager(st  and  address:  Privacy  Act  Officer   See  Appen- 
dix A  for  the  address 

Notification  procedure:   An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  bv  addressing 
a  request  in  person  or  in  wnting  to  the  Pnvacy  -Act  f)fficer  Ihe  ad 
dress  of  this  office  is  contained  in  .Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  rc^rord  pnxredures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sough! 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  employees.  .Agency  files.  Justice  Department 

SBA090 
System  name:  Dclinqueiit  Loans — SBA()*^ 

System  location:  Distri.i  ind  Brtnch  Offices  of  the  Small  Busi- 
ness Administration  and  Federal  Record  Centers.  See  Appendix  A 
for  SB.A  addresses  and  .Appendix  B  for  FRC  addresses. 

Categories  of  records  in  the  system  Recipients  of  disaster  home 
loans  whose  loans  hrtve  been  classified  as  delinquent 

Categories  of  records  In  the  system:  This  system  of  records  con- 
tains information  relative  to  delinquent  disaster  home  loans  These 
records  consist  of  monthly  pnntouts  of  loans  .'0,  45,  and  60  days 
past  due  and  SB.A  Forms  1004A  and  1004B,  the  collection  notices 
and  records  on  past  due  accounts  Included  in  these  records  are  the 
number,  amount  and  dates  of  delinquent  payments,  the  amount  of 
the  loan,  related  correspondence  and  remarks  by  the  Service  Loan 
Officer 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  15  U.S.C. 
634(b)(6),  44  use    .'!01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  Agency  use 
only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 
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.Storage:  These  records  arc  maintained  in  file  folders  and  binders 

Retriev ability:  1  hese  records  are  indexed  by  the  name  of  the 
recipient 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  The  monthly  listings  arc  retained  for  up 
to  one  year  and  then  destroyed  The  1(K)4A  and  UKMB  forms  are 
transferred  to  the  loan  case  file  or  an  FRC  if  the  loan  becomes  cur- 
rent If  the  loan  remains  past  due.  these  records  arc  transferred  to 
liquidation  and  retained  until  the  loan  ls  charged  off  or  paid-in  full 
and  then  forwarded  to  .:n  1  RC  Recoids  maintained  by  a  Federal 
Records  Center  are  destroyed  after  four  years 

System  manager(si  and  address:  Distnct  Directors  Branch 
Managers    See  .Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  at  to  whether 
the  system  contains  a  record  pert:iining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  t() 

Distnct  Director  for  Distnct  Office  records 
Branch  Man.iger  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  h\  an  in- 
dividual to  determine  whether  the  svstem  contains  a  record  pertam- 
ing  to  him  or  her  The  District  Director  oi  Branch  Manager  w  dl  set 
forth  the  procedures  for  gaining  access  to  these  records  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Conte.sting  record   procedures:    Individuals   desinng  to  contest   or 
amend    informatu>n    miiinl.iined    in    the    svstem    should    direct    their 
request   to   the   olficial   listed   m   the   above    paragraph,    stating   the 
reasons  tor  contesting  it  and  the  proposed  amendment  to  the  infor 
m.itu)n  sought 

Record  source  categories:  Agency  Codection  Activities  Branch, 
individual  to  whom  record  pertains,  agency  personnel. 

SBA(W5 
System  name:  Designations  of  Cashiers  — SBA095 

System  location:  Lubbock  District  Office  at  address  bstcd  in  Ap- 
pendix A 

Categories  of  individuals  covered  by  the  system:  SBA  employees 
in  office  who  have  been  bonded  to  serve  as  cashiers 

Categories  of  records  in  the  system:  This  record  includes  request 
for  and  designation  of  cashiers  (SF  211  and  1195),  who  arc  required 
to  be  bonded  for  the  handling  of  imprest  funds  and  treasury 
checks 

Authoritv  for  maintenance  of  the  svstem;  5  U  S.C  301.  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  referred  to  the  Treasurv  Department  for  bonding 

Disclosure  mav  he  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders 

Relrievability:  Records  are  indexed  by  the  name  of  the  em- 
ployee; designated  as  cashiers 

Safeguards;  Records  are  kept  in  a  fde  cabinet 

Retention  and  disposal:  Records  are  retained  indefinitely. 

Svstem  managerisi  and  addrevs:  Distnct  Director.  Lubbock. 
Texas    See  .Appendix  A  fc^r  address 

Notification  procedure:  .An  individu.d  mav  inquire  as  to  whether 
the  svstem  cont:iins  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to  the  District  Director  Ihe  ad- 
dress is  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  perlain- 
irig  to  him  or  her  the  District  Director  will  set  forth  the  procedures 
for  gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  prt>ccdures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained 


SBAIOO 
System  name:  Disaster  Relief  Act  Pnntout-  SBAIOO 

.System  location:  Corpus  Chnsti  Branch  Office  of  the  SBA  See 
Appendix  A  for  address 

(  alegories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans  in  the  C  orpus  Chnsti  area 

(  alegories  of  records  in  the  system:  This  Computer  Printout  lists 
the  name  and  address  of  borrowers  to  whom  the  '"forgiveness" 
provision  of  the  Disaster  Relief  Act  appUes. 

Authoritv  for  maintenance  of  Ihe  system:  5  US  C.  301.  15  U  5X 
i>^4ib)(6).  44  {    S  C"    ^101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  useni  and  iht-  purposes  of  such  uses:  Internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:   1  hese  records  are  maintained  in  a  file  folder 

Relrievability:  Records  are  indexed  by  recipient  name 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthon/ed  disclosure. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Branch  Manager  See  Appendix 
A  for  address 

.Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  i:)r  in  wnting  to: 

Branch  Manager  for  Branch  Office  records 

The  address  of  this  office  is  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Branch  .Manager  will  set  forth  the  procedures 
for  gaining  access  to  these  records  If  there  is  no  record  of  the  m- 
dividual.  he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  mformalion  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  statmg  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  record  pertains, 
.Agencv  employees 

SBA  105 
System  name:  Disbursements — SBA105 

System  location:  Central.  Distnct  and  Branch  Offices  of  the  SBA 
and  Federal  Record  Centers  See  Appendrx  A  for  SBA  addresses 
and  Appendix  B  for  FRC  addresses 

Categories  of  individuals  covered  by  the  system:  Recipients  of  dis- 
aster home  loans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
lams  information  relating  to  loan  disbursement  activities  These 
records  consist  of  detailed  listings  of  disbursements,  SBA  Form 
1 91 -checks  requested.  SBA  Form  192-checks  issued  on  loan  closing 
and  treasury  check  registers.  The  information  includes  amount  of 
the  loan,  schedule  of  payments,  actual  disbursement  calendars  and 
overpayments  made 

Authoritv  for  maintenance  of  the  system:  U.SC  301;  15  USC 
f,'<4(bt(6);  44  use    3nH 

Routine  u<;es  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used; 

To  provide  information  to  the  pubbc  when  disclosures  are 

warranted 
In  communicating  with  the  Treasury  Department  on 

disbursement  activities 
To  provide  data  to  the  (ieneral  Accounting  Office  for  periodic 

reviews  of  this  Agency. 

Disclosure    may    be    made    to   a   congressional   office   from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders,  registei 
books,  and  index  cards 

Relrievability:  These  records  are  indexed  by  recipient  name  and 
loan  number  as  well  as  a  cross-referenced  check  control  number. 
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Salrguartl5:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  The  Central  Office  maintains  these 
records  for  three  years  following  the  end  of  the  fiscal  year  whereas 
the  Distnct  and  Branch  Offices  maintain  the  svstem  either  for  two 
years  or  indefinitcK  The  records  are  thtn  transferred  iv  an  FKC 
which  disposes  of  ttiem  under  GAO  standards 

System  manaRerts)  and  address:  Privacy  Act  Officer  Distnct 
Directors.  Branch  ManaRors    See  Appendix  A  for  addresses 

NoUfkatioD  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  bv  addressing 
a  request  m  person  or  in  writing  to: 

Pnvacv  Act  Officer  for  Central  Office  Records 

Distnct  Director  for  District  Office  Records 

Branch  Manager  for  Branch  Offuc  Records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  recjuest  bv  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain 
mg  to  him  or  her.  the  Pnvjcy  Act  Officer.  Distnct  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  mdividual,  he  or  she  will 
be  so  advised 

CoQlesling  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  svstem  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor- 
mation  sought 

Record  source  categories:  The  individual  to  whom  the  record  per- 
tams.  Treasury  Department.  Agencv  personnel,  and  Loan  Case 
File 

SBAIIO 

System  came:  EEO  Pre-Complaint  Counseling— SBAl  10 

System  location:  Central  Office.  Regional  Offices.  District  Offices 
and  Branch  Offices   For  addresses  see  Appendix  A 

Categories  of  individuals  covered  by  the  system:  SBA  employees 
who  have  requested  counseling  regarding  discrimination  in  employ- 
ment 

Categories  of  records  in  the  system:  File  on  each  counseling  case, 
compiled  by  Equal  Employment  Opportunity  Counselor  in  each  of- 
fice. File  may  mclude  statements  made  by  the  employee  being 
counseled  and  other  persons  interviewed,  record  of  attempts  to 
resolve  the  problem,  and  EEO  Counselor  s  Report  If  a  formal 
complaint  is  filed  after  counseling,  the  EEO  Counselor's  Report 
becomes  part  of  the  EEO  Complaint  case 

Authoritv  for  maintenance  of  the  system:  5  C  F  R  713,  13  C  F  R 
105^35-5-4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  report  counseling  activity  to  the  Civil  Service  Commission,  but 
such  reports  do  not  name  the  individuals  who  received  counseling 

Disclosure    may    be    made    to   a   congressional    office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  al  the  request  of  that  individual 

Storage:  Files  are  kept  in  file  folders 

Retrievability:  Records  are  indexed  by  the  name  of  the  person 
requesting  counseling 

Safeguards:  .Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  utilized  to  prevent  unauthonzed  disclosure. 

Retention  and  dbposal:  Some  offices  dispose  of  records  after  the 
problem  is  resolved  Others  retain  the  records  for  a  period  of  years 
or  indefinitely 

System  manager($)  and  address:  Privacy  Act  Officer.  Regional 
Directors,  District  Du-ectors,  and  Branch  Managers  See  Appendix 
A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  bv  addressing 
a  request  in  person  or  in  writing  to: 

Pnvacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 


Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Prnai.>  Act  Officer.  Regional  Directed.  Dis 
Irict  Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Person  requesting  counseling,  other  em- 
ployees, FEO  Counselor,  and  Personnel  and  employment  records. 

SBA  1 15 
System  name:  EEO  Complaint  Cases— SBAI 15 

System  location:  Central  Office    For  address  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  SRA  employees 
who  have  filed  a  complaint  regarding  discrimination  in  employment 

Categories  of  records  in  the  system:  F'Ics  on  each  comphiint  case, 
compiled  by  the  Office  of  Equal  Employment  Opportunity  File 
may  include  statements  made  by  the  complainant  and  other  persons 
interviewed.  EEO  Counselor's  Report,  other  inf<irmation  developed 
in  the  investigation  of  a  complaint,  notes  of  attemots  to  resolve  the 
complaint,  report  of  a  hearing.  Hearing  F^xaminer's  Recommenda- 
tions, and  .Agency  action  on  the  case  Files  also  include  closed 
cases 

Authority  for  maintenance  of  the  svstem:  5  C  F  R  TH.  13  C.F.R. 
10^  -,';-5-4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

These  records  are  used  to  report  complaints  to  the  Civil 
Service  Commission 

In  the  event  that  a  complaint  results  in  ,i  heanng.  records  in 
this  system  wdl  be  used  in  preparing  and  presenting  the  case 
before  a  Complaints  Examiner  designated  bv  the  Civil 
Service  Commission 

In  the  event  that  a  complaint  is  appealed  to  the  Civil  Service 
Commission,  these  records  will  be  used  bv  the  .Appeals 
Review  Board  in  making  a  decision  on  the  case 

In  the  event  that  a  complaint  results  in  a  suit  m  a  Federal 
court,  these  records  will  be  referred  to  the  Department  of 
Justice  and  used  bv  that  Department  to  prepare  and  present 
the  case  in  court 
Disclosure    may    be    made    to   a   congressional    office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Files  are  mauitained  in  file  folders 

Retrievability:  Records  arc  indexed  by  the  name  of  the  person  fil- 
ing a  complaint 

Safeguards:   Access  to  and  use  of  these  records  are  limited  to 

those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  kept  indefinitely 

System  manager(si  and  address:  Privacy  Act  Officer  See  Appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  svstem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to  the  Privac>  Act  Officer.  Central 
Office,  at  the  address  listed  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records.  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  record   procedures:   Individuals  desiring  to  contest  or 
amend    information    maintained    in    the    system    should    direct   their 
request   to   the   official   listed   in   the   above   paragraph,    stating   the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought. 

Record  source  categories:  Complainant.  Witnesses,  Hearing  trans- 
cript. Complaints  Examiner's  Recommendations,  Agency  investiga- 
tion, Personnel  and  Employment  records 

SBA120 
System  name:  Employee  Awards — SBA  120 
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System  locatloo:  This  system  is  maintained  by  most  SBA  Re- 
gional and  Distnct  Offices   See  Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  tystem:  SBA  employees 
nominated  for  and/or  receiving  awards 

Categories  of  records  in  the  system:  Narratives  on  each  mdividual 
nominated  for  Civil  Servant  of  the  Year,  SBA  Honor  Award 
nominees.  Federal  Women's  Award  nominees,  recommendations  of 
supervisors  and  other  supporting  documentation  submitted  to 
awards  boards 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  15  U.S.C. 
634(bK6),  44  US  C    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  List  of  nominees  for  the 
Federal  Women's  Award  are  sent  to  the  Civil  Service  Commission 
for  consideration 

Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

Storage:  These  records  are  kept  in  file  folders  which  are  usually 
stored  in  file  cabinets 

Retrievability:  Records  are  indexed  by  name  of  employee  or  title 
of  award 

Safeguards:  Personnel  screening  -  information  released  to 
authorized  persons  only 

Retentioo  and  disposal:  These  records  arc  retained  for  a  penod 
varying  from  three  to  five  years,  then  disposed  of. 

Syctem  manager(s)  and  address:  Regional  Directors,  Distnct 
Directors.  See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  writing  to; 

Regional  Du-cctor  for  Regional  Office  records 

District  Director  for  District  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:    In   response  to  a  request  by   an   in 
dividual  to  determine  whether  the  system  contains  a  record  perlam- 
ing  to  him  or  her,  the  Regional  Director  or  District  Director  will  set 
forth  the  procedures  for  gaining  access  to  these  records   If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Employees,  official  Personnel  folders, 
supervisors.  Civil  Service  Commission,  Department  of  Labor,  other 
agencies  and  organizations 

SBA12S 
System  name:  Employee  Biographical  Files— SBAI 25 

System  location:  Central  Office,  Regional  Offices,  District  Of- 
fices, El  Paso  Branch  Office    See  Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  Records  include  biographical 
data  such  as  date  of  birth,  employment  history,  education,  photo- 
graphs, news  clippings  and  record  of  public  appearances  in  an  offi- 
cial capacity.  These  files  do  not  necessarily  contain  information  on 
all  SBA  emplov  ees 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  will  be  released  to  news  media,  other  Government  agen- 
cies, and  private  groups  and  organizations  for  pubbcity  purposes 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  employee 

Safeguards:  Access  to  and  use  of  these  records  are  hmited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Most  offices  retain  the  records  as  long  as 
the  person  is  employed  by  SBA 


System  managrr(sj  and  address:  Privacy  Act  Officer,  Regional 
Directors,  District  Directors.  Branch  Manager  See  Appendix  A  for 
addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  [>ertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  m- 
dividual  to  determine  whether  the  system  contams  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer.  Regional  Director.  Dis 
trict  Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  svstem  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained. Agencv  personnel  records  and  memoranda,  news  media 

SBA  130 
.System  name:  Employee  Bond  Participation  FUes — SBAI 30 
System   location:   Central  Office.   Regional  and   District  Offices 

See  Appendix  A  in  addresses 

Categories  of  individuals  covered  by   the  system:   SBA  employees 

who  purchase  l'  S    Savings  Bonds  through  pavroll  deduction 

Categories  of  records  in  the  system:  This  record  includes  the  name 
of  an  employee  purchasing  Savings  Bonds,  address.  Social  Security 
number,  amount  of  deduction?  bond  denomination,  names  of  co- 
owners  or  beneficiaries,  correspondence  and  other  mformation 
relating  to  bonds 

Authoritv  for  maintenance  of  the  svstem:  5  US  C.  301.  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

Records  m  this  system  are  referred  to  the  Treasury 

Department  for  the  purchase  of  bonds. 
These  records  are  reviewed  by  the  General  Accounting  Office 

in  the  course  of  an  audit  of  the  Agency. 

Disclosure  mav  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  in  journals  or  file  folders. 

Retrievability:  Records  are  indexed  b>  employee  name  or  Social 
Security  number 

Safeguards:  Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access  Perosnnel 
screening  is  used  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Central  Office  Files  are  disposed  of  after 
three  years  or  a  GAO  audit   (3ther  files  are  kept  indefinitely. 

System  manager!  s)  and  address:  Pnvacy  Act  Officer,  Regional 
Directors,  and  District  Du-ectors    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  wnting  to 

Pnvacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
Distnct  Director  for  District  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record   access   procedures:    In   response   to   a    request   by   an   in- 
dividual to  determine  whether  the  svstem  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer.   Regional  Director,  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records    If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed   in  the  above   paragraph,    stating  the 
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reasons  for  contcsling  it  and  lh€  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Employee  Savings  Bond  Form  (SBA 
UM2>.  Pavroll  Master  File. 

SBA  135 
S>stem  name:  Fmployce  CounscUng  Program— SBA  1?5 

System  location:  SBA  Central  Office;  Denver  Regional  Office; 
Boston  Rctdonal  tKfice;  Wichit.i.  KS  Dislrut  Office  Sec  Appendix 
A  for  addresses 

Categories  of  individuals  covered  b>  the  system:  Employees  who 
have  requested  coiinsebng  for  personal  problems  and  employees 
designated  as  counselors 

Categories  of  records  in  the  system:  Case  historv  documentation 
relative  to  problems  Counseling  data  Referrals  for  assistance 
Health  benefit,  compensation  or  disability  processing  assistance 
Names  of  employees  designated  as  Employee  Counseling  Program 
councelors 

Aulhoritv  (or  maintenance  ol  the  system:  5  L  S.C.  301;  44  U.S.C 
3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpose  of  such  uses:  Employee  Counseling 
Program  records  tra\  be  usea  lo  contact  a  doctor  or  other  form  of 
assistance  for  the  employee  being  counseled 

Disclosure  ma\  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  coiigres- 
sional  office  made  at  the  request  of  that  individual 

Storage:  Records  are  stored  in  locked  file  cabinets  or  in  the  desk 
of  the  Employee  Counseling  Program  counselor 

Relrievability:  Records  are  indexed  cither  by  the  name  of  the 
counselor  or  the  emplovce  being  counseled 

Safeguards:   Records  are  released  to  authorized  personnel  only, 
on  a  need  to  knew  basis 
Retention  and  dlspcsal:  Records  are  maintained  indefinitely 
System   managerfs)   and    address:    Privacy    Act   Officer.    Regional 
Directors.  District  Du'ectors   See  Appendix  A  for  addresses 

Notili«.ation  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
District  Director  for  District  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record   access   procedures:    In    response    to   a   request   by    an   in 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Privacy  Act  Officer.  Regional  Du-ector  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  theu^ 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  SBA  employees  and  their  supervisors 

SBA  140 
System  name:  Employee  Evaluation  and  Supervision  Files— SBA140 

System  location:  Central  Office.  Regional  Offices.  District  Of- 
fices, Branch  Offices.  For  addresses  see  Appendix  A 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  This  record  contains  Annual 
Performance  Ratings,  informal  incident  files  on  job  activities,  and 
other  informal  information  relating  to  job  performance,  kept  by  su- 
pervisors. 

Authority  (or  maintenance  of  the  system:  5  U  S.C  301.  44  U  SC 
3101. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  theycongres- 
sional  office  made  at  the  request  of  that  individual. 


.Storage:  Records  arc  kept  in  file  folders 

Retrievabilfty:  Records  are  indexed  by  employee  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  utilued  to  prevent  unauthorized  disclosure 

Retention    and   disposal:    Retention   varies   from   one    year   to   in 
definitely 

.System  manager(s)  and  address:  Privacy  Act  Officer  Regional 
Directors.  District  Directors,  Branch  Managers  Sec  Appendix  A 
for  .tddresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  cont.nns  a  record  pertaining  to  him  or  her  by  addressing 
.1  request  in  person  or  in  writing  to. 

Pn\acy  Act  Officer  for  Central  Office  records 

Regional  Du-ector  for  Regional  Office  records 

District  Dire>.tor  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addres>es  of  these  offices  are  contained  in  Appendix  A 

Record   access   procedures:    In    response    to   a    request    by    an    in 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy   Act  OffKcr.  Regional  Du^ector.  Dis 
trict  Director,  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  rc>.orJs    If  there  is  no  record  of  the  in 
dividual    he  or  she  will  be  so  advised. 

Contesting   record   procedures:    Individuals  desiring  to  contest  or 
amend    information    maint.iined    in   the    system    should   direct    their 
request   to   the   official   listed    in   the   above   paragraph,    stating   the 
reasons  for  contesting  it  and  the  proposed  amendment  lo  the  infot 
mation  sought.  ' 

Record  source  categories:  Supervisors;  Observation,  conversation, 
interviews  with  employees.  Agency  Personnel  records 

SBA  145 
.System  name:  Employee  Identification  Card  Files  — SB.M4< 

Svstem  location:  Central  Offii-e.  Regional  Offices.  Distnct  Of- 
fices. Branch  Offices   Sec  Appendix  A  for  addresses. 

Categories  of  individuals  covered  h>  the  svstem;  SBA  employees 

Categories  o(  records  in  the  system:  these  files  contain  names  of 
employees  and  the  identification  card  numbers  issued  to  them 

Authority  for  maintenance  of  the  system:  5  U.S.C  301.  44  US  C 
3101 

Routine  uses  of  records  maintained  in  tht  system,  including  catfgo- 
ries  of  users  and  the  purposes  o(  such  uses:  Inlernal  Agency  use 
only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquirv  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  in  file  folders  or  card  files. 

Retrievahility:  Records  are  indexed  by  employee  name  or  identifi- 
cation card  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  utilized  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  retained  until  employee  ter- 
minates service  with  SB.A.  or  indefinitely. 

System  manager(s)  and  address:  Privacy  Act  Officer.  Regional 
Directors.  District  Directors.  Branch  Managers  See  Appendix  A 
for  addresses. 

Notification  procedure:  .An  individual  may  inquire  as  to  v.hethcr 
the  svstem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addressfes  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual lo  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  .Act  Officer  Regional  Director.  Dis- 
trict Du-ector,  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 
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Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  m.iint.iincd  in  the  system  should  direct  their 
request  to  the  offKi.il  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record   source   categories:    Individual   on    whom    record    is    main 
tained.  Agency  Personnel  records 

SBA  150 
System  name:  I!mployec  Suggestions— SBA  I  ^0 

.System  location:  Central  Office.  Regmnal  Offices,  Anchorage 
Distnct  Office.  Cleveland  Uislncl  Office.  Des  Moines  Distnct  Of 
fice    For  addresses  see  Appendix  A 

Categories  o(  individuals  covered  by  the  system:  SBA  employ eeb 
who  have  filed  suggestions 

Categories  of  records  in  the  system:  Records  include  a  copy  of  the 
suggestion,  and  information  relating  to  the  disposition  made  of  the 
suggestion 

Authority  (or  maintenance  o(  the  svstem:  5  U  SC  301,  44  U  SC 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  kept  in  file  folders 

Retricvability:  Records  in  the  offices  listed  above  are  indexed  bv 
the  name  of  the  person  making  the  suggestion  Suggestion  files  in 
other  offices  arc  retrievable  by  date 

Safeguards:  Access  to  and  use  of  these  records  are  hmited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  Files  are  kept  indefinitely. 

System  managcns)  and  address:  Pnvacy  Act  Officer.  Regional 
Directors.  District  Directors   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  uhcther 
the  system  contains  a  record  pertainmg  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  Distnct  Office  records. 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  m- 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Privacy  Act  Officer.  Regional  Director,  or 
District  Director  will  set  forth  the  procedures  for  gainmg  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infcr- 
mation  sought. 

Record  source  categories:  Employee  who  filed  suggestion.  Agency 
personnel  who  review  suggestions 

SBA  155 
System  name:  Employment  Apphcations— SBAI55 

System  location:  Maintained  by  individual  divisions  of  the  SBA 
Central,  Regional.  Distnct.  and  Branch  Offices  See  Appendix  A 
for  addresses  of  these  offices 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
permanent,  part-time,  and  temporary  employment  with  the  SBA 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains letters  of  introduction,  resumes,  personal  qualifications  state- 
ments, referrals,  references,  pre-employment  inquiries,  job  inter- 
view records.  Civil  Service  Commission  ratings  and  Usts  of  eligi- 
bles 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U  SC 
634(bK6);44  U.S.C.  3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  resumes,  etc  of 
those  applicants  seeking  referral  assistance  arc  sometimes  for- 
warded to  other  Federal  agencies  for  possible  employment. 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  usually  stored  in  folders  within  file 
cahinels 

Retrievahility:  Records  are  indexed  by  applicant's  name. 

Safeguards:  Information  released  only  to  authorized  personnel  on 
a  need  to  know  basis 

Retention  and  disposal:  File  disposed  of  after  two  years. 

Sv.stem  maoagrnsi  and  address:  Pnvacy  Act  Officer.  Regional 
Diiectors.  Distnct  Directurs.  Branch  Managers.  Sec  Appendix  A 
for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to 

Pnvacy  Act  Officer  for  Central  Office  records 

Regional  Dirci.tor  for  Regional  Office  records 

District  Director  foT  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record  access  procedures:  In  response  to  a  request  bv  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer,  Regional  Director.  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Apphcant  to  whom  the  file  pertains. 
Civil  Service  Commission,  and  persons  who  furnish  references  for 
applicant 

SBA160 
System  name:  Exit  Interviews— SBA160 

System  location:  SBA  Regional  Offices  in  Denver.  Colorado  and 
in  San  Francisco   California   See  Appendix  A  for  addresses 

Categories  o(  individuals  covered  by   the  system:  SBA  employees 

who  resigned. 

Categories  of  records  in  the  system:  A  written  record  of  interviews 
conducted  by  the  Personnel  Office  lo  determine  why  an  employee 
resigned 

Authoritv  (or  maintenance  o(  the  svstem:  5  U.S  C.  301.  15  U.S.C. 
6U(bw6).  44  U  S  C    -^101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  These  records  are  main- 
tained for  internal  .Agencv  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  The  records  in  this  svstem  are  stored  in  file  cabinets 

Retrievahility:  These  records  are  retrieved  by  Jhe  name  of  the 
emplovee 

Safeguards:  Records  are  released  to  authorized  Agency  personnel 
oniv 

Retention  and  disposal:  These  records  are  maintained  indefinitely. 

Svstem  manager! SI  and  address:  Regional  Directors  in  Denver  and 
San  Francisco    -See  .Appendix  A  for  addresses 

Notification  procedure:  .An  individual  may  inquire  as  lo  whether 
the  svstem  contains  a  record  pertaining  to  him  or  her  bv  addressing 
a  request  in  person  or  in  writing  lo  the  appropnaie  Regional 
Director  in  either  Denver  or  San  Francisco  The  addresses  of  these 
offices  are  contained  in  .Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Director  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 
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Rrcord  source  cate|{ori«<i:  Interviews  with  employees  and  super- 
visors 

SB  A 170 
System  name:  Finance  &  Investment  Career  Program— SB  A 170 

System  location:  Central  Office  Regional  Offices  District  Offices 
in  Hartford.  Connecticut,  Lubl>ock,  Texas;  Seattle.  Washington. 
See  .\ppendi\  A  for  addresses. 

Catejtories  of  incli>iduals  covered  by  the  system:  SB.A  employees 
who  h.ivc  .ipplied  for  or  enrolled  in  the  F  &  1  Career  Program 

Categories  of  records  in  the  system:    I  his   svstcm   of  records  in 
eludes  appbcjtion  forms,  appraisals  of  the  employee's  performance 
and  potential,  iraming  plans,  record  of  an  employee's  activities  in 
the  prognim.  and  correspondence  relating  to  the  mdiMdual  and  the 
program 

Authority  for  maintenance  of  the  system:  5  U.S.C  .'01,  44  U.S.C. 
.^101 

Routine  uses  of  records  mainUined  in  the  system  including  catego- 
ries ol  users  and  the  purposes  of  such  uses; 

Information  in  these  records  may  be  used  in  communicating 
with  a  I'nion  Ahich  represents  SB  A  employees    in  regard  to 
the  Career  Program 
Information  in  these  records  may  be  communu.ited  to  the  Civil 
Sen  ice  Commission  whenever  necessary  to  implement  a 
Personnel  action 
These  records  may  be  examined  by  the  General  Accounting 
Office  or  the  Civil  Service  Commission  in  the  course  of  a 
review  of  the  .Agency 
Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 
Storage:  Records  are  kept  in  file  folders  or  binders. 
Retriev ability:  Records  are  indexed  by  employee  name. 
Safeguards:   Access  to  and  use  of  these  records  arc  limited   to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  used  to  prevent  unauthorized  disclosure 
Retention  and  disposal:  Records  are  kept  indefinitely 
System    managensi   and    address:    Privacy    Act   Officer.    Regional 
Directors.  Distnct  Directors    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  mav  inquire  as  to  whether 
the  system  contains  a  record  pertainmg  to  him  or  her  by  addressing 
a  request  tn  person  or  in  writing  to; 

Pnvacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
District  Du-ector  for  District  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record   access   procedures:    In   response    to   a   request   by    an    m- 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Privacy  Act  Officer,  Regional  Director,  or 
District  Director  will  set  forth  the  procedures  for  gainmg  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  wdl 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  mamtained  in  the  system  should  direct  theu- 
request  to  the  official  listed  in  the  above  paragiaph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Employees.  Supervisors,  Agency  Per- 
sonnel records. 

SBA180 
System    name:    Government    Drivers'    Licenses    and    Use    of    Vehi 
cles-SBA180 
System   location:    Regional,   District  and   Branch  Offices   of  the 
SBA    See  .Appends  .A  for  addresses 

Categories  of  individuals  covered  by  the  system:  Employees 
authorized  to  use  government  vehicles 

Categories  ol  records  in  the  system:  This  system  of  records  con 
tarns  information  relating  to  use  of  government  vehicles.  Records 
include    SBA    Form   607,     'Car   Authorizations,  "    applications   for 
government  driver's  hccnse,  accident  reports,  physical  fitness  state- 
ments and  operator's  identification  card 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471. 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor 
mation  in  these  records  may  be  used: 


To  supply  the  General  Services  Administration  and  the  General 
Accounting  Office  with  information  necessary  and  relevant 
to  the  Agencies'  functions. 
To  request  information  from  State  and  local  police  departments 
to  determine  an  employee's  eligibility  for  a  government 
license 
In  the  event  that  a  system  of  records  maintained  bv  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  cnminal  or 
regulatory  in  nature,  and  whether  ansing  b\  general  statute 
or  particular  program  statute,  or  b\  regulativm,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  mav  be  referred,  as  a  routine  use.  to  the 
appropriate  agency,  whether  Federal,  Slate,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecution  i>f  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto 
A  record  from  this  svstem  of  records  mav  be  disclosed   as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tribunal,  including  disclosures  to 
opposing  counsel  m  the  course  or  settlement  negotiations 
Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders  and  index 
cards. 

Relrievahiiity:  Records  are  indexed  by  employee  name 
Safeguards:   .Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  empKned  to  prevent  unauthorised  disclosure 
Retention  and  disposal:  Records  are  retained  indefinitely. 
System    managensi    and    address:     Regional    Directors.     District 
Direct >^rs.  Branch  Man.igers    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  svstem  contams  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  wnting  to 

Regional  Director  for  Regional  Office  records 
Distnct  Director  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  conUined  in  Appendix  A 
Record   access  procedures:    In   response   to  a   request  by   an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing   to    him    or    her.    the    Regional    Director     District    Director    or 
Branch  Manager  wdl  set  forth  the  procedures  for  gaming  access  to 
these  records    If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record   source  categories:    Individual   to  whom   record   pertains 
witnesses  to  accidents,  poUce  records,  personnel  involved  in  ac- 
cidents. 

SBA185 
Svstem      name:      Grievances      and      Personnel      Practices      Ap- 

peals-SBAl85 

System  location:  Central  Office.  Regional  Offices,  or  District  Of- 
fices where  gnevances  or  f>ersonnel  practices  appeals  have  been 
filed. 

Categories  of  individuals  covered  by  the  system:  SBA  employees 
who  have  filed  grievances  under  Union  grievances  procedures  or 
Personnel  Practices  Appeals  Procedures 

Categories  of  records  in  the  system:  This  system  includes  cor- 
respondence, supporting  documents,  transcripts  of  hearings,  infor- 
mation developed  m  investigating  a  grievance  or  appeal,  and  other 
information  related  to  the  processing  of  the  grievance  or  appeal 
These  cases  may  be  processed  under  a  Union  grievance  procedure, 
or  procedures  estabUshed  by  the  Agency  pursuant  to  the  Adminis- 
trator's memorandum  of  December  9,  1974,  to  ensure  that  merit 
principles  and  personnel  laws  and  regulations  are  carried  out, 
where  other  procedures  are  not  applicable 

.Authority  lor  maintenance  ol  the  system:  5  U.S.C.  301,  44  U.S.C 
3101,     Collective     Bargaining     Agreements     with     Unions     which 
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represent  SBA  employees,   SBA  Administrator's  memorandum  of 
December  9a  1974 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  u.sc$: 

Information  in  these  records  may  be  communicated  to  the 

Union  pursuant  to  the  gnevance  procedure 
These  records  may  be  reviewed  by  the  Civil  Service 
Commission  or  used  in  reporting  to  the  Civil  Service 
Commission  on  labor-management  relations  activity 
Records  may  be  disclosed  to  a  Heanngs  Examiner  from 
outside  the  Agencv.  purusant  to  established  procedures 
Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 
Storage:  Records  are  mamtamed  in  file  folders. 
Retrievability:  Records  are  indexed  by  name  of  the  employee  fil- 
ing the  grievance  or  appeal. 

Safeguards:   Access  to  and   use  of   these   records  are   hmited   to 
those  persons  whose  offical  duties  reauire  such  access    Personnel 
screening  is  employed  to  prevent  unautnon/ed  disclosure. 
Retention  and  disposal:  Records  are  retained  mdefinitely 
System   managerts)   and  address:    Privacy   Act  Officer,    Regional 
Directors,  District  Directors   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Privacy  Act  Officer,  Regional  Director  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record   procedures:   Individuals  desiring  to  contest  or 
amend  information   maintained   in   the   system   should   direct   theu- 
request  to  the  official  hsted  in  the  above  paragraph,   stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor 
mation  sought 

Record  source  categories:  Individual  who  files  grievance  or  ap- 
peal, other  employees.  Union.  Personnel  and  employment  records 

SBA190 
System  name:  Hurricane  Agnes  Disaster  Files— SBAI90 

System  location:  Philadelphia  Regional  Office.  Harrisburg  Branch 
Office  and  Wilkes  Barre  Branch  Office  of  SBA.  See  Appendix  A 
for  addresses 

Categories  of  individuals  covered  by  the  system:  Recipients  and 
applicants  of  SBA  Disaster  Home  Loans,  recipients  of  Pennsyl- 
vania State  grants 

Categories  ol  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  loans  applied  for  and/or  issued  dunng 
the  Hurricane  Agnes  disaster  of  June  1972   These  records  include 
DetaJed  analysis  of  every  SBA  disaster  loan  over 
50,000  approved  m  the  PhiJadcIphia  Region  during  the  Hurricane 
Agnes  disaster  of  June  1972, 

List  of  individuals  receiving  State  grants. 
List  of  Mobile  Home  Loans  fully  forgiven. 
List  of  borrowers  scheduled  for  hquidation  and  other 
information  needed  to  determine  eligibility  of  a  borrower  for 
additional  funds. 
Active  disaster  accounts  contaming  U.S.  Court  Order  for 
Restitution  for  misuse  of  loan  proceeds. 
Authority  lor  maintenance  of  the  system:  5  U.S.C.  301.  44  US  C 
3101,  15  use.  634(b)<6) 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  lucrs  and  the  purposes  ol  such  uses:  These  records  and  infor- 
mation in  these  records  may  be  used: 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 


issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropnaie  agency,  whether  Federal.  Slate,  local  or  foreign, 
charged  with  the  resp<)nsibilii\  of  invcstigalmn  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto 
To  request  information  from   i  Federal,  State,  or  local  agency 
maintaining  civil,  criminal  or  other  information  relevant  to 
determining  an  applicant's  suitabihty  for  a  loan. 
Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  resptinse  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  arc  indexed  b>  recipient's  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal:  Records  are  maintained  indefinitely 

System  manager(s)  and  address:  Regional  Director.  Branch 
Managers   Sec  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  bv  addressing 
a  request  in  person  or  in  wnting  to: 

Regional  Director  for  Regional  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  m  Appendix  A. 

Record  accevs  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Director  or  Branch  Manager  will  set 
forth  the  prcKcdures  for  gaming  access  to  these  records  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  record  penams. 
Loan  Case  Files.  Department  of  Community  Affairs  (Slate  of  Pa  ). 
United  Slates  Probation  Officer.  United  Stales  Clerk  of  Courts, 
Agencv  employees. 

SBA  195 

System  name:  Inquiries  and  Correspondence— SBA  195 

System  location:  Central.  Distnct  and  Branch  Offices  of  the  SBA. 

See  .Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  inquired  of.  or  corresponded  with,  the  Small  Business  Ad- 
mmistration.  or  have  been  the  subject  of  such  inquu-y 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  correspondence  and  inquiries  which 
are  filed  by  the  inquiror's  name,  and  are  not  filed  chronologically. 
Included  m  these  records  are  inquiries  from  members  of  Congress, 
bonowers  and  applicants,  and  mterested  members  of  the  pubhc  and 
news  media  Also  included  m  this  system  is  information  relating  to 
Disaster  Home  Loan  borrowers  and  apphcants,  and  SBA  em- 
ployees who  have  been  the  subject  of  an  inquiry,  where  such  infor- 
mation IS  filed  by  the  individual's  name  and  not  chronologically. 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301,  15  U.S.C. 
6.'4(b)(6i.  44  U  S  C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  mav  be  used 

To  provide  information  to  the  pubhc  on  an  approved  loan 
Such  information  is  limited  to  the  name  and  address  of  the 
recipient    term  and  rate  of  the  loan  and  the  apportioned 
amount  of  the  loan  for  real  or  personal  property  loss. 
In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  ansmg  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropnaie  agency,  whether  Federal,  Stale,  local  or  foreign, 
charged  with  the  responsibibty  of  investigation  or 
prosecution  of  such  violation,  or  charged  with  enforcing  or 
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implemenung  the  statute  or  rule,  regulaUon  or  order  issued 
pursuant  thereto 
To  provide  data  to  rhe  General  Accounting  Office  for  periodic 

reviews  of  the  Agencv. 
To  provide  infurmauon  or  disclose  to  State  and  Federal 
agencies,  in  response  to  their  requests,  in  connection  with 
the  issuance  of  a  grant,  loan,  or  other  benefit  by  the 
requesting  agencv  to  the  extent  that  the  inform.ilion  is 
relevant  and  necessary  to  the  requesting  agency's  decision 
on  the  matter 
Disclosure    may    be    made    to   a   congressional    office    from    the 
record  of  an  individual  in  response  to  an  uiquu->  from  the  congres- 
sional office  made  at  the  request  of  That  mdividual. 

Storage:  These  records  are  maintained  in  file  folders,  on  magnetic 
tape,  and  index  cards 
Reirievabilily:  These  records  are  indexed  by  individuals  name. 
Safeguards:   Access   to  and   use  of  these   records  are   limited   to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorised  disclosure 

Retention  and  disposal:  These  records  are  retained  for  no  more 
than  three  years  and  then  disposed  of 

System  manager(s)  and  address:  Privacy  Act  Officer,  District 
Directors.  Branch  Managers   See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquu^e  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to. 

Privacy  Act  Officer  for  Central  Office  records 
Distnct  Director  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record   access  procedures:    In   response   to   a   request   by    an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,   the   Pnvacy  Act  Officer.   District   Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaming  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contr;tiag  record  procedures:  Individuals  desiring  ti>  contest  or 
amend  information  mamuined  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  personnel,  case  files.  Congressional  correpondence. 
General  Accountmg  Office 

SBA  205 
System  name:  Legal  Work  Files  on  Personnel  Problems— SBA205 

System  location:  SBA  Central  See  Appendix  A  for  address 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  These  work  files  include 
opmions,  advice,  transcripts,  witness  statements,  etc.  maintained 
by  the  General  Counsel's  Office  on  personnel  cases. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  634(b)(6);  5 
use   301 

Rou'ine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  agency  use 
only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  re.sponse  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  kept  in  file  folders  which  are  stored  in  file 
cabinets. 

Retrievability:  Records  indexed  by  employee's  name 

Safeguards:  Access  limited  to  those  employees  in  General  Coun- 
sel's Office  involved  in  these  cases 

Retention  and  disposal:  These  work  files  are  kept  indefinitely 

System  manager(s)  and  address:  Privacy  Act  Officer.  See  Appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  writing  to  the  Privacy  Act  Officer 
The  address  of  this  office  is  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain 


mg  to  him  or  her,  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desu-ing  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Office  of  Personnel.  Third  party  wit 
nesses. 

SBA210 
System  namei  I  essees  of  Federally  Owned  Land  on  Rivers  in  II- 
Iiniiis-  SHA21() 

.System  location:  Springfield.  Illinois  Branch  Office  See  Appendix 
A  for  address 

Categories  of  individuals  covered  by  the  system:  1  eesees  of 
Federally  owned  land  on  rivers  m  Illinois. 

Categories  of  records  in  the  system:  This  system  of  records  con 
tains  information  as  to  whether  these  individuals  did  or  did  not  ob 
tain  SBA  loans  during  the  \^''}  Federally  declared  flood  disaster. 

Authority  for  maintenance  of  the  system:  5  I'  S  C  301.  15  U.S.C. 
634ihM6>.  44  I!  S.C.  -MOl 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  Agency  use 
only . 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  mdividual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  mainiiiined  in  a  file  folder. 

Retrievability:  These  records  are  indexed  by  lessee  name  as  well 
as  a  cross-referenced  lot  number. 

Safeguards:  .Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

System  managcr(s)  and  address:  Branch  Manager  See  Appendix 
A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressmg 
a  request  in  person  or  in  wnting  to  the  Branch  .Manager  in  Spring- 
field. Ill 

The  address  of  this  office  is  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  hirn  or  her,  the  Branch  Manager  will  set  forth  the  procedures 
for  gai.img  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures;  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Department  of  the  Army,  Corps  of  En- 
gineers. 

SBA220 

System  name:  Litigation  and  Claims  File— SBA220 

System  location:  Central  Office.  Regional.  District  and  Branch 
Offices,  and  Federal  Records  Centers.  See  Appendix  A  for  SB.A 
addresses  and  .Appendix  B  for  FRC  addresses 

Categories  of  individuals  covered  by  the  system:  All  Disaster 
Home  Loan  recipients  and  other  individuals  who  arc  parties  to 
lawsuits  or  claims  involving  the  SBA 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  recipients  who  have  been  classified  as 
"in  litigation"  and  all  individuals  involved  in  claims  asserted  by  or 
against  the  Agency.  The>e  records  include,  wherever  applicable:  af- 
fidavits, briefs,  pleadings,  depositions  and  interrogatories,  summa- 
ries of  loan  status  with  entries  of  progress  of  litigation,  opinions, 
copies  of  Departement  of  Justice  papers  concerning  loan  cases  in 
btigation.  summary  foreclosures,  chattel  hen  searches,  requests  and 
answers  under  disclosure  of  information,  modifications  of  loan 
terms  and  conditions,  recipients'  attorneys'  names,  amount  of  lia- 
bility, narrative  report  of  actual  and  contingent  liabilities  and  re- 
lated correspondence 
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Aatborhy  lor  maiatcnaDcc  of  the  tysUn:  3  U.S.C  301,  15  U.SC 
634(bX6).  44  use.  3101. 

Routine  nse«  of  records  maintained  in  the  cyftcn,  iDcinding  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  mfor 
mation  in  the  records  may  be  used 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropnate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  tl>e  responsibility  of  investigation  or 
prosecution  of  such  violation,  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 
In  the  course  of  presenting  evidence  to  a  court,  magistrate  or  ad- 
mmistrativc  tribunal,  including  disclosures  to  opposmg  counsel  in 
the  course  or  settlement  negotiations. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retrievability:  These  records  are  indexed  by  the  name  of 
recipient  and  claimant. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  btigation  records  are  maintamed  by 
the  Central  Records  Section  for  one  year  after  the  litigation  action 
has  been  completed  and  marked  "closed".  At  that  time  some 
records  may  be  transferred  to  the  Loan  Case  File  while  the 
remainder  are  destroyed.  Records  of  claims  and  Disclosures  of  In- 
formation are  mamtained  indefinitely  and  Actual  and  Contingent 
Liabilities  Reports  are  maintained  until  the  case  is  resolved,  then 
forwarded  to  a  Federal  Records  Center  which  disposes  of  them  ac- 
cording to  a  GSA  schedule. 

System  managcri*)  and  address:  Privacy  Act  Officer,  Regional 
Directors,  District  Directors,  Branch  Managers.  See  Appendix  A 
for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  District  Office  records 

Branch  Manager  for  Branch  Officer  records. 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record  access  procedures:  In  response  to  a  request  by  an  in- 
viividual  to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer,  Regional  Director,  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaming  access  to  those  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
re<iue8t  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  personnel.  Department  of  Justice,  interviews  and  cor- 
respondence with  individuals  outside  of  the  Agency,  bankruptcy 
notices,  court  records,  title  companies,  and  Loan  Case  Files. 

Systems  exempted  from  certi^in  provisioas  of  the  act:  Pursuant  to  5 
use.  552a  (kK2)  and  (kK5),  all  mvestigaiory  material  in  the  record 
compiled  for  law  enforcement  purposes  or  for  the  purpose  of  deter- 
mining suitabihty,  cligibiUty,  or  qualifications  for  Federal  civihan 
employment.  Federal  contracts,  or  access  to  classified  information 
is  exempt  from  the  notification,  access,  and  contest  requirements 
(under  5  US  C.  552a  (c)(3),  (d),  (e)(1).  (eK4KG),  (H),  and  (I),  and 
(f))  of  the  Agency  regulations.  This  exemption  is  necessary  in  order 
for  the  Agency  legal  staff  to  properly  perform  its  functions. 

SBA225 
System  name:  Loan  Accountmg— SB A225 


System  locatioa:  Central  Office  of  the  SBA.  See  Af>pendix  A  for 
address 

Categories  of  indiyiduals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  of  records  in  the  system:  This  system  of  records  lists 
intormation  necessary  for  proper  accountmg  of  Disaster  Home 
Loans  Included  in  these  records  are  transaction  registers,  hsungs 
of  stop  actions  and  manual  freezes,  Usting  of  assets  and  liabdities, 
and  listings  of  outstanding  items  m  suspense 

Authority  for  maintenance  of  the  irystem:  5  U  SC  301,  15  U  S  C. 
634ib)(6).  44  use    3101 

Routine  uses  of  records  mainUined  ha  the  syslem,  hichtding  cattfo- 
ries  ol  users  and  the  purposes  of  such  u»«-s:  Internal  use  only 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  Ihat  mdividual 

Storage:  Records  are  maintamed  in  file  folders  and  binders. 

Retrieyability:  Records  are  mdexed  by  loan  number 

Safeguards:  Access  to  and  use  of  these  records  are  hmrted  to  Ac- 
counting Operations  Division  personnel  Personnel  screening  is  em- 
ployed to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retamed  indefinitely. 

System  raaoagerts)  and  addrem:  Privacy  Act  Officer  See  Appen- 
dix A  for  address. 

Nolificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to  the  Privacy  Act  Officer  The  ad- 
dress of  this  office  is  contained  m  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  mdividual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  mamtamed  m  the  system  should  direct  their 
request  to  the  offKial  lifted  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  employees.  Loan  Case  File. 

SBA230 
System  name:  Loan  Activity  Reports— SBA230 

System  location:  District,  Branch  and  Regional  Offices  of  the 
Small  Business  Admmistration.  For  addresses,  see  Appendix  A 

Categories  of  individuals  covered  by  tlic  system:  Appbcants  for 
and  recipients  of  Disaster  Home  Loans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  a  Disaster  Home  Loan  Included  m  this 
system  are  hsts  of  loan  approvals,  lists  of  loans  decbned,  hsts  of 
loans  cancelled,  hsts  of  bank  offKcrs,  SCORE,  ACE  volunieen>  and 
Advisory  Council  members  receiving  loan  approval  lists,  lists  of 
loans  m  servicing,  lists  of  loans  pending,  hsts  of  borrowers'  Federal 
tax  status,  hsts  of  undisbursed  approved  loans,  hsts  of  loans  matur- 
ing, and  lists  of  disbursed  loans.  Lists  of  approved  loans  contain  in- 
formation relating  to  the  amount  of  a  loan,  the  term  and  rate 

Authority  for  maintenance  of  tli«  system:  5  U.S.C.  301,  15  U.S.C. 
634(bl(6),  44  i:  SC   3101. 

Routine  u.ses  of  records  maintaint'd  in  the  system,  iocluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Loan  activity  reports  are 
for  internal  use.  with  the  exception  of  loan  approval  hsts.  Informa- 
tion contained  in  a  loan  approval  hst  may  be  used: 

In  the  event  that  a  system  of  records  mamtamed  by  this 
Agency  to  carry  out  its  function  mdicates  a  violation  or 
p<jtential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  m  the  systena 
of  records  may  be  referred,  as  a  routme  use,  to  the 
appropnate  agency,  whether  Federal,  State,  local,  or  foreign, 
charged  with  the  responsibihty  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

To  provide  data  to  the  General  Accounting  Office  for  periodic 
reviews  of  this  Agency. 
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PRIVACY  ACT  ISSUANCES 


To  provide  the  Internal  Revenue  Service  with  access  to  an 
induidual's  records  for  an  official  audit  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  IRS' 
function 
To  provide  information  to  the  pubhc  on  an  approved  loan 
Such  information  is  limited  to  the  name  and  address  of  the 
recipient,  term  and  rate  of  the  loan  and  the  apportmned 
amount  of  the  loan  (or  real  or  personal  prupertv  loss 
Disclosure    mav    he    made    to   a   congressional    office    from    the 
record  of  an  mdividual  in  response  to  an  inquirv  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  tjrds 

Relrievability:  Records  are  indexed  bv  applicant  and  recipient 
name  as  well  as.  for  approved  loans   the  loan  numbei 

Safeguards:    Access   to  and   use  of  these   records   are   hmited  to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  in  cmplc>yed  to  prevent  unauihon/ed  disclosure 
Retrntioa  and  dLspo^al:  Records  are  m<Aiitained  indeftnitelv 
System    managers)    aad    address:     Regional    Directors.     Disinct 
Directors.  Branch  Managers   See  Appendix  A  for  addresses 

Notifkatioa  procedure:  An  individual  mav  inquire  as  to  whether 
the  system  conLuns  a  record  f»crtammg  to  him  or  her  bv  addressing 
a  request  m  peison  or  in  wnting  to 

Regional  Director  for  Regional  Office  records 

Distncl  Director  for  DistrKt  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  m  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  svstem  contains  a  record  pertam- 
ing  to  him  or  her.  the  Regional  Director.  Distnct  Du-ecior  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  mdividual.  he  or  she  will 
be  so  advised 

Cootesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  svstem  should  direct  their 
request  to  the  official  Usted  in  the  above  paragraph  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor- 
malion  sought. 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agencv  employees.  Loan  Case  FJe.  and  Loan  Master  Files 

SBA:35 
System  name:  Loan  Case  File  — SBA235 

System  location:  AU  District  and  Branch  Offices  and  some  Re- 
gional Offices  of  the  Small  Business  Admmistration  and  in  Federal 
Record  Centers  See  Appendix  A  for  SEA  addresses  and  Appendix 
B  for  FRC  addresses 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  disaster  home  loans 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  an  individual  who  has  applied  for.  or  is 
receivmg  a  disaster  home  loan  from  the  time  of  the  individual  s  ap- 
pLcation  until  the  date  of  payment  m  full  or  charge-off  if  approved, 
or  until  the  date  of  an  official  denial  if  declined  These  records  in- 
clude 

Loan  applications  and  supporting  documents 

Personal  history  and  financial  statements 

Credit  information 

Investigative  reports 

Appraisers'  reports 

Correspondence  and  recommendations  of  responsible  SBA 

official  including  approval  authonzations 
Disbursement  amount,  term  and  rate 
History  of  repayments 
Collateral  and  UCC  filings 
Collection  and  liquidation  activities 
Related  correspondence 
Settlements  and  compromises 
Participating  banks 
Authority  (or  maintenaace  of  the  system:  5  U.S.C  301.  15  U  SC 
634(b)(6),  44  L'  SC    3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  These  records  and  infor- 
mation in  the  records  mav  be  used 


To  provide  information  to  the  public  on  an  approved  loan. 
Such  informauon  is  limited  to  the  name  and  address  of  the 
recipient,  term  and  rate  of  the  loan,  and  the  apportioned 
amount  of  the  loan  for  real  or  personal  property  loss 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potenUal  violation  of  law.  whether  civil,  criminal  or 
regulatory  m  nature,  and  whether  ansing  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  svstem 
of  records  mav  be  referred,  as  a  routine  use.  to  the 
appropnatc  agency,  whether  Federal.  State,  local  or  ft)reign 
charged  with  the  responsibihlv  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  rcgulauon  or  order  issued 
pursuant  thereto 

To  request  information  from  a  Federal.  State  or  local  agency 
or  a  pnvatc  credit  agency  maintaining  civil,  criminal  or  other 
information  relevant  to  determining  an  appbcants  suitabilrty 
for  a  loan 
!  >  provide  data  to  the  General  Accounting  Office  for  penodic 
reviews  of  this  Agency 

To  provide  information  or  disclose  to  State  and  Federal 
agencies,  in  response  to  their  requests,  in  connection  with 
the  issuance  of  a  grant,  loan,  or  other  benefit  bv  the 
requestmg  agency  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency's  decision 
on  the  matter 

To  provide  the  Internal  Revenue  Service,  in  response  to  its 
request,  with  access  to  an  individual's  records  for  an  official 
audit  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  IRS"  function 

A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  admm>strative  tnbunal,  including  disclosures  to 
opposmg  counsel  m  the  course  of  such  proceedings  or  m 
settlement  negotiations. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  These  records  are  indexed  by  applicant  and 
recipient  name  as  well  as  a  cross-referenced  loan  number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure 

Retention  and  disposal;  Records  on  approved  loans  are  retained 
for  two  years  after  the  loan  is  paid  or  charged-off  and  then  for- 
warded to  a  Federal  Records  Center  where  they  are  destroyed  four 
years  later  Records  on  withdrawn,  declined  or  cancelled  applica- 
tions are  retained  for  two  years  after  notification  of  final  action  and 
are  then  destroyed. 

Svstem  manager(s)  and  address:  Regional  Directors.  District 
Directors  and  Branch  Mnagers    See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  mquire  as  to  whether 
the  system  contams  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  writing  to 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Director.  District  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  mamtained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  employees,  financial  institution  reports,  law  enforcement 
agencies,  and  Federal  Disaster  Assistance  Administration. 
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SBA240 
System  name:  Loan  Closings— SB A240 

System  location:  Disinct  and  Branch  Offices  of  the  SBA  .See  Ap- 
pendix A  for  address 

Categories  of  individuals  covered  by  the  .system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  o(  records  in  the  system:  This  system  of  records  lists 
closing  informatKin  relating  to  Disaster  Home  Loans.  Included  in 
these  records  are  closing  reports,  disbursement  status  of  loan  ac- 
count, expiration  of  disbursement  periods,  and  other  records  of 
disbursement 

Aulhoritv  for  maintenaDce  of  the  system:  5  U  SC    301,  15  U.SC. 

»34<bX6).  44  use    -Ui)l 

Routine  uses  of  records  maintained  in  tbc  system,  including  calego- 
riea  ol  uaers  and  the  piirpoM^  «i  such  uses:  Internal  use  onlv 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards  ^ 

Retrievability:  These  records  are  indexed  by  recipient  n.imc 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthnnzed  disclosure 

Retention  and  disp«>sal'  Files  are  reumed  wdefinitely. 

System  managens)  and  address:  Distnct  Duectors.  Branch 
Managers    See  Appendix  A  for  addresses. 

Nottfication  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  [>cnainmg  to  him  or  her  by  addicssing 
a  requc-.!  in  person  or  in  wniing  to 

Distnct  Director  for  Disinct  Office  records 

Branch  Manager  for  Branch  Office  records 

Tbc  addresses  of  these  offKCS  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pefain- 
mg  to  hiin  or  her.  the  Distnct  Director  or  Branch  Manager  will  set 
forth  the  procedures  for  gaining  access  to  these  records  If  there  is 
no  record  of  the  mdividual,  be  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  slating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  record  pertains. 
Agency  employees.  Loan  Case  File 

SBA245 
System    name:    Loans    in    Liquidation,    Charged-Off    or    Paid  in- 
Full- SB  A245 
System  location:  Central  Office    District  and  Branch  Offices  of 
the  SUA  and  Federal  Records  Centers    See  Appendix  A  for  SBA 
addresses  and  ApptriJix  B  for  FRC  addresses. 

Categories  ol  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans. 

Categories  o(  records  in  the  system:  This  system  of  records  con- 
tains mformation  relating  to  Disaster  Home  Loans  that  have  been 
placed  in  liquidation  status  or  have  been  charged-off.  These  rccvxds 
include  information  on  finances  of  bonowers,  disposition  of  col- 
lateral, how  recoveries  are  apphed.  comments  relative  to  liquidation 
status,  and  date  of  final  charge-off 

Authority  (or  maintenance  of  the  system:  5  U.SC  301,  15  U.SC. 
634(bM6),  44  U  S  C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used 

To  provide  data  to  the  General  Accounting  Office  for  periodic 

reviews  of  this  Agency. 
To  provide  the  Internal  Revenue  Service,  in  response  to  its 
request,  with  access  to  an  mdividual's  records  for  an  official 
audit  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  IRS'  function. 
In  the  event  court  action  arises  from  loan  coDection  activities, 
a  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  in  the  course  of  presenting  evidence  to  a  court. 


magistrate  or  administrative  tnbunal,  including  disclosures  to 
opposmg  counsel  in  the  course  or  seltkmcnt  negotiations 
In  the  event  that  a  svsieni  of  records  maintained  h>  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  ansing  by  general  statute 
or  particular  program  si.Uule.  or  by  regulatKm,  rule  or  order 
issued  pursuant  thereto    the  relevant  records  in  the  system 
of  records  may  he  referred,  as  a  routine  use.  to  the  f 

appropnate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  rcsp*>nsibibtv  of  investigation  or 
prustAUtion  i^f  sui-h  violation  or  chji^cd  with  enforcing  or 
implemcr.ting  the  statute  or  rule    regulation  or  order  issued 
pursu.ini  thereto 
Disclosure    may    be    made    to   a   congressional   office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  cong'es- 
sional  offKC  made  at  the  req^iest  of  that  individual. 

Storage:  Ihesc  records  are  maintained  in  file  folders,  index 
cards,  and  magnetic  tape 

Retnrvabiiity:  These  re^rds  are  indexed  by  recipient  name  .is 
well  it-^  .1  irtss  referenced  loan  number 

Sa(tj!uard^;  Access  to  ard  use  of  these  records  are  limiied  to 
those  persons  whose  official  d.ilies  require  such  acces'  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  Records  on  a  loan  in  liquidation  are 
reliined  1^'^  the  SUA  f<  r  ihrcc  vear*  after  the  case  is  closed  Fxcept 
for  tho^e  tases  on  which  subsequent  collection  efforts  have  been 
made  within  three  years  from  the  date  of  closing  tbc  records  are 
then  transfcned  to  a  Federal  Records  Center,  which  will  dispose  of 
the  records  after  four  years 

System  inanag«r(si  and  address;  Pnvacv  .^lI  Officer.  Distnct 
Directors    Branch  Managers    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  mquue  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  b>  addressing 
a  request  in  person  or  in  writing  lo 

Pnvacy  Act  Officer  for  Central  Office  records 
District  Duector  for  DistrKt  OffKe  records 
Branch  Manager  for  Bnnch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record    access   procedures:    In   response    to   a   request   by   an   in- 
dividual to  deiermine  whether  the  system  conlams  a  record  pertain- 
mg  to  him  or  her.   the   Pnacy  Act  Officer.   Distnct  Director  or 
Branch  Manager  will  set  fonh  the  pri>cedures  for  gaining  access  to 
these  records    If  there  is  no  record  of  the  in,li\Klual.  he  or  she  will 
be  s<"  ad\i>>cd 

Contesting  record  procedures:  Individuals  desiring  lo  contest  or 
amend  information  mamtamed  va  the  system  should  direct  their 
request  to  the  official  bsted  m  the  above  paragraph  st.  Mng  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  ibe  record  pertains. 
Agency  employees,  financial  msiitution  reports,  creditors  of  the  in- 
dividual, auctioneers,  US  Ailorney .  SBA  Collateral  File,  SBA 
Loan  Case  File 

SBA250 
System  name:  Loan  Master  Files— SB A250 

System  location:  Central  Office  of  Small  Busii>ess  Administration 
See  Appendix  A  for  the  address 

Categories  of  individuals  ctivered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  of  record*  in  the  system:  This  svstem  of  records  con 
tains  information  relating  to  an  individual  who  has  received  an  SBA 
Disaster    Home    Loan     Included    m   these   records    are     approval, 
disbursement,   dehnquencv   and   bank   participation  data,   modifica- 
tions of  kians,  bligation  data,  and  minonty  ccnie. 

Authoritv  for  maintenance  of  the  svstem:  5  U  S.C  301,  15  U  S  C. 
634<bM6),  44  use.  3101 

Routine  uses  of  records  maintained  tn  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation m  these  records  may  be  used 

A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  m  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tnbunal.  irKluding  disclosures  to 
opposing  counsel  m  the  course  of  such  proceedmgs  or  in 
settlement  negotiations.  > 
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In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  (unciton  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatorv  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the 
appropnate  agency,  whether  Federal.  Slate.  UKal.  or  foreign, 
charged  with  the  responsibibty  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implemenung  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto. 
To  provide  information  or  disclose  to  State  and  Federal 
agencies,  in  response  to  their  requests,  in  connection  with 
the  issuance  of  a  grant,  loan  or  benefit  by  the  requesting 
agency,  or  in  connection  with  a  review  or  audit  by  the  other 
agency.  Disclosure  will  be  made  only  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting 
agencies'  functions 
Disclosure    may    be   made   to   a   congressional   office   from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  on  microfilm,  magnetic 
tape,  magnetic  disc,  and  in  file  cabinets 

Retrk* ability:  These  records  are  indexed  by  loan  number 
Safeguards:   Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access    Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retenttoo  and  disposal:  Files  are  maintained  indefinitely. 

System  manager(s)  and  address:  Privacy  Act  Officer.  Sec  Appen- 
dix A  for  aJdress 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  conuins  a  record  pertaming  to  him  or  her  by  addressmg 
a  request  in  person  or  in  wnung  to  the  Privacy  Act  Officer.  The  ad- 
dress of  this  office  is  contamed  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records.  If  there  is  no  record 
of  the  individual,  he  or  she  wiB  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  mformation  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Loan  Case  File,  individual  to  whom 
record  pertains.  Agency  employees. 

SBA255 
System  name:  Management  Assistance  Resource  Files— SBA255 

System  location:  Central  Office.  Regional  Offices,  District  Of- 
fices, and  Branch  Offices  of  the  SBA  See  Appendix  A  for  ad- 
dresses. 

Categories  of  individuals  covered  by  the  system:  SCORE/ ACE 
volunteers,  persons  who  borrow  Management  Assistance  training 
materials.  Small  Business  Institute  coordinators,  and  other  in- 
dividuals who  are  potential  speakers,  counselors  or  authors  and 
reviewers  for  Management  Assistance. 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  relating  to  individuals  listed  in  the  above  para- 
graph These  records  include  biographical  sketches  of  volunteers, 
correspondence,  copies  of  travel  vouchers,  files  of  accomplish- 
ments, copies  of  counseling  reports,  occasional  evaluations  of  m- 
dividual  volunteers,  pubhcatjons  authored,  news  releases  and 
clippings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  15  U.S.C. 
634<bK6),  44  U.SC.  3101. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used 

To  provide  SCORE/ACE  volunteers  with  information  about  an 

individual  SCORE  or  ACE  volunteer. 
To  provide  university  coordinators  with  information  about 
potential  speakers  at  management  training  sessions. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 


Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  Agency  personnel  and  volunteers  whose  duties  require  such 
access  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure 

Retention  and  disposal:  Records  are  retained,  in  the  case  of 
SCORE  volunteers,  for  three  years  either  after  a  volunteer 
withdraws  or  has  his  name  removed  from  active  participation,  and 
are  then  destroyed    For  all  others,  files  are  retained  indefinitely 

Svstem  managerts)  and  address:  Privacy  Act  Officer.  Regional 
Directors,  District  Du^cctors.  Branch  Managers.  See  Appendix  A 
for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  svstem  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Du-ector  for  Region.il  Office  records 

District  Du^ector  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer,  Regional  Director.  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  svstem  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  employees,  members  of  SCORE  or  ACE,  news  media,  edu- 
cators and  universities,  professional  organuations,  civic  organiza- 
tions. 

SBA260 
System  nane:  Minority  Groups— SBA260 

System  location:  Central  Office  and  the  District  Offices  in  New 
Orleans,  Sioux  Falls  and  San  Diego.  See  Appendix  A  for  the  ad- 
dresses 

Categories  of  individuals  covered  by  the  system:  Officers  and 
members  of  tninority  orgamzations  and  minority  government  and 
civic  leaders. 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tams  mformation  on  individual's  affiliated  with  various  minority  ac- 
tivities  Included  within  this  system  are  membership  hsts  of; 
Indian  tribes  in  South  Dakota,  the  Mexican-American 
Federation  of  San  Diego  County,  the  Union  of  Pan  Asian 
Communities  of  San  Dicgo  County,  Black  Mayors  of 
Louisiana  and  other  community  organizations.  The 
information  m  this  system  includes: 
Addresses,  telephone  numbers,  news  cbppings.  position  in  the 
organization,  investigative  materials  where  applicable  and 
related  correspondence. 
Authority  lor  maintenance  of  the  system:   5  U.SC.   301   and  44 
U.SC.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  nsers  and  the  purposes  of  such  uses:  For  internal  use  only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders. 

Retricvability:  These  records  are  indexed  by  individual  member 
name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  manager(s»  and  address:  Privacy  Act  Officer,  District 
Directors.  See  Appendix  A  for  addresses. 

NotificatioQ  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 
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'      Pnvacy  Act  Officer  for  Central  Office  Records 
District  Dwector  for  Distnct  Office  Records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record   access  procedures:    In   response   to  a  request   by   an   in 
dividual  to  determine  whether  the  system  contains  a  record  pertain 
ing  to  him  or  htr.  the  Pnvacy  Act  Officer  or  District  Du-ector  will 
set  forth  the  procedures  for  gainmg  access  to  these   records    If 
there  is  no  record  of  the  individu.il.  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  mformation  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  m  the  above  paragraph,  slating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Bureau  of  Indian  Aff.iiis.  Mexican  American  Federation  of  San 
Diego  County.  Union  of  Pan  Asian  Communities  of  San  Diego 
County.  Business  Resource  Center  of  San  Diego.  Urban  League 
Buswess  Directory.  Agency  personnel  and  the  news  media 

SB\265 
System  name:  Modifications  in  Loan  Accounting— SBA265 

System  location:  Central  Office.  District  and  Branch  Offices  of 
SBA   See  Appendix  A  for  addresses 

Categories  ol  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  ol  records  in  the  system:  This  system  of  records  hsts 
information  necessary  to  keep  Loan  Case  Files  up-io  date  wiih 
changes  of  borrower's  address  or  loan  status,  deferments  and  rejec- 
tions in  payments,  and  other  modifications  as  conumcd  in  SBA 
Fonn  327. 

Authority  lor  maintenance  ol  the  system:  5  U.SC  301,  15  U.SC. 
634<bK6),  44  U  SC   3101 

Routine  uses  ol  records  mainUined  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  For  internal  use  only 

Disclosuse  mav  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retricvability:  Records  are  indexed  by  loan  number  and  name  of 
borrowers. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmg  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  for  no  more  than 
two  years,  then  destroyed 

System  manageris)  and  address:  Privacy  Act  Officer.  Distnct 
Directors,  Branch  Managers   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressmg 
a  request  in  person  or  in  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 

District  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records. 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  svstem  contains  a  record  pertain- 
ing to  h:m  or  her.  the  Privacy  Act  Officer,  District  Du-ector  or 
Branch  Manager  will  set  forth  the  procedures  for  gaming  access  to 
these  records.  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Agency  Personnel,  Individual  to  whom 
record  pertains.  Loan  Case  File,  Financial  Institutions. 

SBA270 
System  name:  Non-Career  Employees— SBA270 

SysUm  location:  Central  Office,  at  address  listed  in  Appendix  A. 

Categories  ol  individuals  covered  by  the  system:  Schedule  C  (Non- 
Career)  employees  or  applicants. 


Categories  ol  records  In  the  system:  File  includes  Clearance 
Requests,  Standard  Form  171,  resumes  and  other  background  mfor- 
malKin  i>n  applicants  for  non  career  positions  with  the  SBA 

Authority  lor  maintenance  ol  the  system:  5  U  SC  301,  44  U  S  C. 
MOl 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  ust-rs  and  the  purposes  ol  such  uses: 

Information  in  these  records  is  used  to  respond  to  requests  for 
information  from  the  White  House,  and  to  forward 
information  to  the  While  House 
These  records  may  be  examined  by  the  Civil  Service 
Commission  or  General  Accounting  Office  in  reviewing  the 
Agency. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

•Storage:  Records  are  kept  in  file  folders 

Retrievahiliiy:  Retnevable  by  name  of  applicant  or  employee. 

Safeguards:  Records  are  kept  in  ItKked  filing  cabmct.  Personnel 
screening  is  utilized  to  prevent  unauihonzed  use. 

Retention  and  disposal:  Files  arc  kept  current  and  arc  discarded 
when  no  longer  needed 

.System  managerts)  and  address:  Privacy  Act  Officer  See  Appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to  the  Pnvacy  Act  Officer  at  the 
address  contained  in  Appendix  A 

Record  acces.s  procedures:  In  resp<-inse  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contams  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  informaUon  maintained  m  the  system  should  du-ect  theu" 
request  to  the  officul  Usted  in  the  above  paragraph,  staling  the 
reason  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  aource  categories:  Individuals  on  whom  record  is  main- 
tained, White  House. 

SBA275 
System  name:  Notaries  Public  — SBA2''5 

System  location:  Houston  Distnct  Office,  Fairbanks  Branch  Of- 
fice   For  addresses  see  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  SBA  employees 
who  have  been  designated  to  function  as  Noianes  Public. 

Categories  ol  records  in  the  system:  This  system  is  a  record  of 
employees  designated  as  Notanes  Public,  whose  fees  are  paid  by 
the  agency. 

Authority  lor  maintenance  ol  the  system:  5  US  C  301.  44  US  C 
3101. 

Routine  uses  ol  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  in  this 
system  may  be  used  to  communicate  with  the  appropnate  agency 
of  a  State  Government  responsible  for  bonding  Notanes  Public 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  mquirv  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  maintained  in  file  folders 

Retrievability:  Records  are  mdexed  by  the  name  of  the  employee 
designated  as  a  Notary  Public 

Safeguards:  Kept  in  file  cabmet. 

Retention  and  disposal:  Indefmile  retention,  or  until  superseded 

System  manager(s)  and  address:  District  Director.  Branch 
Manager   See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to 

District  Director  for  Distnct  Office  Records 
Branch  Manager  for  Branch  Office  Records 
The  addresses  of  these  offices  are  contamed  in 
Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contams  a  record  pertain- 
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ing  to  him  or  her  The  District  Director  or  Branch  Manager  \m11  set 
firth  the  procedures  for  gaining  access  to  these  records  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  recortl  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  svstem  should  direct  their 
request  to  the  official  bsted  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  And  the  proposed  amendment  to  the  in- 
formatKin  sought 

Record  source  categories:  Individuals  on  whom  record  is  main- 
tained, purchase  orders  for  fees 

SBA280 
System  name:  Occupational  Injunes — SBA2iS0 

System  locatioa:  Central,  District.  Regional  and  Branch  Offices 
where  injuries  have  occurred    See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  SB  A  employees 
who  have  been  mvolved  in  an  accident  or  mjured  on  the  job. 

Categories  of  records  io  the  system;  Records  include  report  fonps 
on  accidents  and  mjunes.  medical  reports,  medical  bills  and  other 
information  pertinent  to  the  accident  or  mjury. 

Authority  for  maioUnaocc  of  the  svsiem:  5  U.S.C.  301.  44  U.S  C. 
3101,  2Q  I  SC   651  "8 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

Records  in  this  system  are  used  to  report  accidents  and  injuries 

to  the  Department  of  Labor. 
Records  in  the  system  may  be  used  in  processing  claims  for 

compensation  for  on-the-job  injunes,  by  the  appropriate 

Agency  or  a  court 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  mdividual. 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  Records  are  indexed  by  the  name  of  the  employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Files  are  retained  indefinitely 

System  manager(s)  and  address:  Pnvacy  Act  Officer,  Regional 
Director,  Distnct  Directors.  Branch  Managers  See  Appendix  A  for 
addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

Distnct  Director  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  arc  contained  in  Appendix  A. 
Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determuie  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer,  Regional  Director.  Dis- 
trict Director,  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  and  the  proposed  amendment  to  the  informa- 
tion sought. 

Record  source  categories:  Employee  involved  in  accident,  wit- 
nesses, other  Agency  personnel. 

SBA285 
System  name:  Official  Travel  Files-SBA285 

System  location:  Central  Office,  at  address  listed  in  Appendix  A. 
Federjil  Records  Centers,  at  addresses  bsted  in  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  SBA  employees. 

Categories  of  records  in  the  system:  Files  include  Travel  Vouchers 
submitted  by  each  employee 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  US.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 


Records  are  reviewed  by  the  General  Accounting  Office  in  the 

course  of  an  audit  of  the  Agency. 
In  the  event  that  a  system  of  record?  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulatory  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecution  of  such  violation,  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto. 
Disclosure   may    be   made   to   a   congressional   office   from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  Records  are  indexed  by  employee  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screenmg  is  ulili/ed  to  prevent  unauthon/ed  disclosure. 

Retention  and  disposal:  Records  are  maintained  for  two  years 
after  the  end  of  a  fiscal  year,  or  until  a  GAO  audit  Records  are 
then  transferred  to  a  Federal  Records  Center,  where  they  will  be 
disposed  of  ten  years  after  the  end  of  the  fiscal  year  in  which  the 
records  were  compiled. 

System  manager(s)  and  address:  Privacy  Act  Officer  See  Appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  writing  to  the  Privacy  Acf  Officer,  at  the 
address  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  siring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Travel  Vouchers  submitted  by  em- 
ployees. 

SBA290 
System  name:  Outside  Employment  Files— SBA290 

System  location:  Central  Office,  Regional  Offices,  Lubbock  Dis- 
trict Office   See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

who  have  requested  permission  to  engage  in  outside  employment. 

Categories  of  records  in  the  system:  Records  include  requests  for 
outside  employment,  correspondence  concerning  such  requests',  and 
notification  of  Agency  approval  or  disapproval  of  outside  employ- 
ment 

Authority  for  maintenance  of  the  system:  5  US  C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego* 
ries  o(  users  and  the  purposes  of  such  uses:  Internal  use  only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders. 

Retrievability:  Records  we  indexed  by  name  of  employee. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Privacy  Act  Officer,  Regional 
Directors,  District  Director.  See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  writing  to; 

Privacy  Act  Office  for  Central  Office  records 
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Regional  Director  for  Regional  Office  recoiMs 

District  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in 
dividual  to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  Officer,  Regional  Director  or 
District  Director  wUl  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  there 
request  to  the  official  bsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
matK>n  sought 

Record  source  categories:  Employee  requesting  approval  of  out- 
side employment  and  other  Agency  personnel. 

SBA295 
System  name:  Payroll  Files-SBA295 

SysUm  location:  SBA  Central  Office.  See  Appendix  A  for  ad- 
dress. 

Categories  of  individuals  covered  by  the  system:  SBA  employees, 
active  and  inactive 

Categories  of  records  in  the  system:  Name,  Social  Sccunty 
number,  employee  number,  grade,  step,  and  salary,  organization, 
retirement  or  FICA  data  as  appbcable;  Federal,  Slate  and  local  tax 
deductions,  as  appropriate,  savings  bond  and  chanty  deductions, 
regular  and  optional  Government  life  insurance  deductions,  health 
insurance  deduction  and  plan  or  code;  cash  award  data;  union  dues 
deductions;  allotments,  by  type  and  amount,  financial  institution 
code  and  employee  account  number;  leave  status  and  leave  data  of 
all  types;  time  and  attendance  records,  including  number  of  regular, 
overtime,  hohday.  Sunday,  and  other  hours  worked;  mailing  ad- 
dress; co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  notification  of  Personnel  Actions;  unem- 
ployment records;  register  of  separations;  annual  leave  restoration; 
over-payment  indebtedness,  correspondence  from  employees  con- 
cenung  payroll  problems 

Authority  for  maintenance  of  the  system:  Title  6,  GAO  Pobcy  and 
Procedures  Manual,  pursuant  to  31  U  SC.  66(a),  and  sections 
112(a)  and  113  of  the  Budget  and  Accounting  Procedures  Act  of 
1950. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  oact:  Information  in  this 
record  system  may  be  used: 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  State,  local,  or  foreign. 
charged  with  the  responsibility  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto. 
To  transmit  data  to  US  Treasury  to  effect  issuance  of 
paychecks  to  employees  and  distribution  of  pay  according  to 
employee  directions  for  savings  bonds,  allotments,  financial 
institutions,  and  other  authorized  purposes. 
By  the  General  Accounting  Office  for  audit  purposes. 
In  reporting  tax  withholding  to  Internal  Revenue  Service  and 
appropriate  State  and  local  taxing  authorities;  FICA 
deductions  to  the  Social  Security  Administration;  dues 
deductions  to  labor  unions;  withholdings  for  health  insurance 
to  insurance  earners  and  the  U.S.  Civil  Service  Commission; 
charity  contribution  deductions  to  agents  of  charitable 
institutions;  annual  W-2  statements  to  Uxing  authorities  and 
the  individual. 
Disclosure    may    be    made   to   a   congressional   office   from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 
Storage:  Both  manual  and  machine-readable. 

Retrievability:  By  name  and/or  employee  or  Social  Security 
number. 


Safeguards:  Physical,  technical,  and  administrative  security  is 
maintamed.  with  admission  to  records  storage  areas  limited  to 
authonzed  personnel 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of.  or  transfened  to  Federal  Records  Storage  Cen- 
ters m  accordance  with  the  fiscal  records  program  approved  by 
GAO.  as  appropnate.  or  General  Record  Schedules  of  GSA 

System  manageris)  and  address:  Privacy  Act  Officer.  See  Appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  m  wnting  to: 

Pnvacy  Act  Officer  for  Central  Office  records 

The  address  of  this  office  is  contained  m  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertam- 
mg  to  hun  or  her,  the  Privacy  Act  Officer  will  set  forth  the 
procedures  for  gaming  access  to  these  records  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

C  ontesting  record  procedures:  Individuals  desirmg  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  m  the  above  paragraph,  stalmg  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor- 
mation  sought 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers,  official  personnel  records,  and  IRS. 

SBA300 
System  name:  Personnel  Benefits  Files— SBA300 

Svstem  location:  Cleveland  District  Office,  Casper  District  Office, 
Des  Momes  Distnct  Office    See  Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  This  record  contains  mforma- 
tion  on  the  enrollment  optjon  and  earner  number  of  employees  en- 
rolled in  Health  Insurance  and  Retirement  Plans. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301.  44  U  SC 
3101,  29  U  SC.  651-78. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  InformaUon  m  these 
records  is  used  in  communicatmg  with  insurance  earners  in  regard 
to  employee  benefits 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  kept  in  file  folders  or  card  files. 

Retrievability:  Records  are  indexed  by  employee  name 

Safeguards:  Access  to  and  use  of  these  records  is  bmited  to  those 
persons  whose  official  duUes  require  such  access  Personnel 
screening  is  used  to  prevent  unaulhorued  disclosure 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager(s)  and  address:  District  Directors  See  Appendix 
A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressmg 
a  request  in  person  or  in  writing  to  the  Distnct  Director  The  ad- 
dress of  these  offices  are  contamed  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Ehstrict  Director  will  set  forth  the  procedures 
for  gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  contained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  staung  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor- 
mation  sought. 

Record  source  categories:  Agency  personnel  records,  individual  on 
whom  records  are  mamtained. 

SBA305 
System  name:  Personnel  Card  Index  Files— SB A305 

System  location:  Central  Office.  Regional  Offices.  District  Of- 
fices, and  Branch  Offices.  See  Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  SBA  employees. 
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Cateuories  of  rrcortls  in  the  system;  This  record  is  kepi  by  each 
office  on  Its  employees  It  contains  a  summary  of  personnel  infor- 
mation, including  Social  Secunty  number,  hulhdate,  address, 
telephone  number,  mantal  sutus.  employment  history,  and  similar 
mformation. 

Authority  for  maintenance  of  tbe  system:  S  U  S.C.  301.  44  U.SC. 
3101 

Routine  uses  of  records  mainuined  io  tbe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

Records  may  be  used  m  responding  to  inquiries  from  banks  or 
institutions  on  employees  requesting  loans  or  credit. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  mquiry  from  the  congres- 
sional office  made  at  the  request  of  that  mdividual. 

Storage:  Records  are  kept  on  cards,  or  on  Standard  Form  7, 
"Employee  Service  Record  Card."  in  Card  Files 

Retrievabllity:  Records  are  indexed  by  employee  name. 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screenmg  is  used  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  Records  are  retained  for  ten  years  after 

the  emplovee  leaves  the  Agency,  then  disposed  of. 

System  managers)  and  address:  Privacy  Act  Officer.  Regional 
Directors.  District  Directors,  and  Branch  Managers.  See  Appendix 
A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  hum  or  her  by  addressmg 
a  request  m  person  or  in  wnting  to 

Privacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
District  Director  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record  access  procedures:   In   response   to  a  request   by   an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer,  Regional  Director,  Dis- 
trict Director  or  Branch  Manager  wQl  set  forth  the  procedures  for 
gaining  access  to  these  records.   If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Employees  on  whom  records  are  main- 
tained. Agency  Personnel  Actions  and  records. 

SB.\310 
System  name:  Personnel  Organization  Roster— SBA310 

System  location:  Maintained  at  SBA  Central  Office  and  at  most 
field  offices.  See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  SBA  employees. 

Categories  of  records  in  the  system:  Employee's  name.  Social 
Secunty  number,  position  title,  occupational  series,  pay  plan, 
grade,  step,  salary,  veteran  preference,  tenure,  birth  date,  date  en- 
tered Federal  Service,  and  lime  spent  in  grade. 

Authority  for  maiotenancc  of  the  system:  15  U.S.C.  634(b)(6);  5 
use   301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  copies  of  a  computer  listing  which  are 
kept  in  file  cabinets  or  the  desk  of  the  responsible  employee. 

Retrievability:  Records  are  filed  by  office,  program  area,  and 
name 

Safeguards:  Information  released  only  to  authorized  persons  on  a 
need  to  know  basis. 

Retention  and  disposal:  A  new  hsting  is  generated  each  month. 
The  Central  Office  disposes  of  old  copies  after  three  years  or  upon 
completion  of  a  Civil  Service  Commission  inspection  Field  offices 
dispose  of  old  monthly  copy  when  new  copy  is  received  or  periodi- 
cally, if  desired. 


System  manager<s>  and  addren:  Privacy  Act  Officer.  Regional 
Directors,  Distnct  Directors,  Branch  Managers.  Sec  Appendix  A 
for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Pnvacy  Act  Officer  for  Central  Office  records 
Regional  Du-ector  for  Regional  Office  records 
District  Director  for  Distnct  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  arc  contained  in  Appendix  A. 
Record  access  procedures:   In   response   to  a  request   by   an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer,  Regional  Du^ector.  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaining  access  to  these  records    If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor-^ 
mation  sought. 

Record  source  categories;  Personnel  and  Payroll  Records. 

SBA315 
System  name:  Personnel  Secunty  Files— SB  A3 15 
System  location:  SBA  Central  Office  and  Regional  Offices.  See 

Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  Active  and  inac- 
tive SBA  employees 

Categories  of  records  in  the  system:  This  system  contains  the  ac- 
tive and  mactive  personnel  security  files,  which  include  the  em- 
ployees  or  former  employee's  name,  background  information,  per- 
sonnel actions,  and  Civil  Service  Commission's  full  field  investiga- 
tions Also  included  in  this  system  are  the  Civil  Service  Commis- 
sion's NaUonal  Agency  checks  and  the  names  of  those  employees 
in  sensitive  positions  requirmg  full  field  investigations. 

Authoritv  for  maintenance  of  the  system:  5  U  S C  301,  15  U  S.C. 
634(bM6).  44  U  S  C.  3101,  Executive  Order  10450. 

Routine  uses  of  records  maintained  io  tbe  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  this  Agency  to  carry  out  its  func- 
tion indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  ansing  by 
general  statute  or  particular  program  statute  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropnate 
agency,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
investigation  or  prosecution  of  such  violations  or  charged  with  en- 
forcing or  implementing  the  statute,  or  rule,  regulation  or  order  is- 
sued pursuant  thereto. 

Full  field  investigations  and  National  Agency  checks  are 

returned  to  the  Civil  Service  Commission  when  employee 

becomes  inactive. 
Records  in  the  active  and  inactive  personnel  security  files  are 

forwarded  to  other  Federal  agencies  conducting  background 

checks 
A  record  from  this  system  of  records  may  be  disclosed,  as  a 

routine  use,  in  the  course  of  presenting  evidence  to  a  court, 

magistrate  or  administrative  tribunal,  including  disclosures  to 

opposing  counsel  in  the  course  of  such  proceedings  or  in 

settlement  negotiations. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  The  active  and  inactive  personnel  security  files  are 
maintained  in  rotary  diebold  power  files.  CSC  National  Agency 
checks  are  mamtained  m  locked  safes. 

Retrievability:  Records  are  retrieved  by  employee's  name 

Safeguards:  Personnel  screening.  Information  released  only  to 
authonzed  persons. 

Retention  and  disposal:  Civil  Service  Commission  National  Agen- 
cy checks  are  kept  until  the  employee  leaves  government  service 
and  then  returned  to  CSC. 

On  the  separation  of  an  employee  from  SBA,  Security  and 
Investigations  Division  strips  tbe  file  and  forwards  the  full 
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field  portion  of  an  investigation  to  the  CSC.  Remaining 
information  of  a  nonderogatory  nature  is  destroyed,  while 
derogatory  information  is  kept  indefinitely 
System   managcr(s)  and   address:   Pnvacy   Act  Officer.    Regional 
Directors   Sec  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  mquire  as  ti^  vihether 
ihe  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
A  request  in  person  or  in  wnting  to 

Pnvacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  RegK>nal  Office  records 
Tbe  addresses  of  these  offices  are  contained  in  Appendix  A 
Record   acceM   procedures:    In   response    to   a   request    by    an    in 
dividual  to  determine  whether  the  system  contains  a  record  pertain 
ing  to  him  or  her,  the  Privacy  Act  Officer  or  Regional  Director  will 
vt   forth   the   procedures   for  gaming   access   to   these   records     If 
there  is  no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  mauitauied  in  the  system  should  direct  their 
request  to  tbe  official  listed  in  tbe  above  paragraph,  stating  the 
reasons  for  contcstmg  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  aoiircc  categories:  SBA  employees,  SBA  Personnel  Office, 
Uurd  party  witnesses.  CivU  Service  Commission. 

SjrsteoM  nenpted  Iron  ccrtala  proviskms  of  tbe  act:  Pursuant  to  5 
use.  552a  (k)<2)  and  (k)(5),  all  investigatory  material  in  the  record 
compiled  for  law  enforcement  purposes  or  for  the  purpose  of  dcter- 
minmg  suitability,  eligibility,  or  qualifications  for  Federal  civilian 
employment.  Federal  contracts,  or  access  to  classified  information 
IS  exempt  from  the  notification,  access  and  contest  requirements 
(under  5  U.S.C.  552a  (cH3),  (d),  (eXI),  (e)(4)(G),  (H).  and  (I),  and 
(f))  of  the  Agency  regulations.  This  exemption  is  necessary  in  order 
to  fulfiD  commitments  made  to  protect  the  confidentiality  of 
sources  and  to  mamuin  access  to  sources  necessary  in  making 
determinations  of  suitability  for  employment. 

SBAJ20 

System  name:  Portfolio  Reviews— SBA320 

Systcn  localkw:  Central  Office,  District  Offices,  Branch  Offices 
For  addresses  see  Appendix  A. 

Categories  ol  individaab  covered  by  tbe  lyitcm:  Recipients  of 
SBA  Disaster  Home  Loans. 

Categories  of  records  In  tbe  lysUm:  This  system  consists  of  re- 
poru  compiled  by  the  Office  of  Portfolio  Review  in  the  course  of 
reviewing  field  office  handling  of  all  loans.  Disaster  Home  Loans 
are  included  in  these  reviews  only  occasionally.  Central  Office  files 
also  include  line  cards  prepared  with  summary  information  on  each 
loan.  Until  early  1975  the  PortfoUo  Review  Reports  contained  this 
information  on  each  loan  hsted  alphabetically.  Since  that  time, 
loans  are  no  longer  listed,  but  are  named  only  when  there  is  a  par- 
ticular problem  in  the  loan  handling. 

Authority  tor  maintenance  of  tbe  system:  IS  U.S.C.  634(bK6),  5 
U,S.C   301,  44  use   3101. 

Routine  uses  of  records  maintained  In  tbe  systea,  iaclnding  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  Records  in  this  system 
may  be  examined  by  the  General  Accounting  Office  in  the  course 
of  a  review  of  the  Agency. 

Disclosure  may  be  made  to  a  congressri  i.«l  office  from  the 
record  of  an  ii>dividual  in  response  to  an  inqu  from  the  congres- 
sional office  made  at  the  request  of  that  individ    U. 

Storage:  Records  are  kept  in  file  folders. 

Retrievability:  Records  are  indexed  by  office.  Some  information 
within  the  records  is  retrievable  by  loan  name  or  number 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthorized  disclosure. 

Retention  and  dbposal:  Reports  are  retained  indefinitely  line 
cards  in  Central  Office  arc  retained  until  tbe  next  report,  then 
disposed  of. 

System  Biaaager<s)  and  address:  Privacy  Act  Officer,  District 
Directors,  Branch  Managers.  See  Appendix  A  for  addresses. 

Notlficatioa  procedure:  An  individual  may  inquire  as  to  whether 
tbe  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 


Distnct  Du-ector  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A 
Record    access    procedures:    In    response    to   a    request    by    an    in 
dividual  to  determine  whether  the  system  contains  a  record  pertain 
ing   to   him   or   her.   the    Pnvacy    Act   Officer,    Distnct   Director  or 
Hranch  Manager  wdl  set  forth  the  procedures  for  gaming  access  to 
these  records    If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

( ontesliog  record  procedures:  Individuals  dcsmng  to  contest  or 
amend  informali<in  maintained  m  the  svsiem  should  direct  their 
request  to  tbe  offKial  hsted  in  the  above  parajiraph.  slating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  tbe  infor- 
mation sought 

Record  source  categories:  Office  of  Port/oho  Review,  Loan  Case 
Files,  SBA  personnel,  and  Field  visits  to  borrowers. 

SBA325 
System  name:  Potential  Spanish  Surnamed  Appbcants— SBA325 

System  location:  Denver  Regional  Office,  at  address  listed  in  Ap- 
pendix A 

Categories  of  individuals  covered  b>  tbe  system:  Potential  Spanish- 
surnamed  appbcants  for  Federal  employment. 

Categories  of  records  in  the  system:  This  record  includes  name, 
address,  phone  number,  and  information  on  employment  of 
Spanish-sumamed  mdividuals  who  are  potential  appbcants  for  SBA 
employment  This  mformation  is  used  to  notify  individuals  of  job 
openmgs  at  the  SBA 

Authority  for  maintenance  of  the  system:  Pubhc  Law  92-261,  Ex- 
ecuuve  Order  11478 

Roudse  uses  of  records  maintained  in  tbe  system,  bicludiag  catego- 
ries ol  naers  and  tbe  purposes  of  such  uses:  Internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  tbe 
record  of  an  individual  m  response  to  an  mquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  m  a  card  file 

Retrievability:  Records  are  mdexed  by  the  names  of  mdividuals. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screenmg  is  used  to  prevent  unauthorized  disclosure 

Reteotioo  and  disposal:  Records  are  maintained  indefinitely 

System  managerts)  and  address:  Regional  Director.  See  Appendix 
A  for  address 

Notification  procedure:  An  mdividual  may  mquire  as  to  whether 
the  system  contams  a  record  pertairung  to  him  or  her  by  addressing 
a  request  m  person  or  m  wnting  to  the  Regional  Director  at  the  ad- 
dress conlamed  m  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  dclermmc  whether  the  system  contains  a  record  perlam- 
ing  to  him  or  her.  the  RegionaJ  Duector  will  set  forth  the 
procedures  for  gaining  access  to  these  records  If  there  is  no  record 
of  the  indivKJualThe  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desinng  to  contest  or 
amend  information  mamtained  in  the  system  should  direct  their 
request  to  the  official  listed  m  the  above  paragraph.  sTatmg  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  mfor- 
mation sought 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained, organizations  who  refer  appbcants. 

SBA330 
System  name:  Power  of  Attorney  Files — SBA330 

System  location:  SBA  Regional  Offices,  District  Offices  in  Atlan- 
ta, Georgia.  Birmingham.  Alabama;  Charkme.  North  Carolina: 
Columbia.  South  Carobna.  Miami.  Flonda.  JacksonviUe,  Florida; 
Louisville.  Kentucky.  Jackson.  Mississippi,  and  Nashville.  Tennes- 
see. Branch  Offices  in  Biloxi.  Mississippi  and  Knoxville,  Tennes- 
see. For  addresses  see  Appendix  A 

Categories  of  iodivldoals  covered  by  tbe  system:  Insurance  agents 
who  have  the  authonty  to  execute  a  surety  bond 

Categories  of  records  in  the  system:  Information  in  this  system  of 
records  identifies  those  individuals  who  are  authorized  to  execute 
bonds  for  surety  companies 

Authority  for  maintenance  of  tbe  system:  5  US  C.  301.  15  U  S  C. 
634(bH6),  44  U.S.C.  3101. 
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Routin«  u<*s  of  rrcords  mainuin^  in  th«  s)sl*m,  including  catego- 
ries of  user!  and  th«  purposes  ol  such  uses:  For  internal  use  only. 

Disclosure  mav  he  made  to  a  congressional  office  from  the 
record  of  an  indivKJual  in  respvonse  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  are  maintained  in  file  folders 

Retriev ability:  Records  are  indexed  bv  agent's  and  broker's 
names 

Safeguards:  Access  to  and  use  of  these  records  are  hmiled  to 
those  persons  \*hosc  official  duties  requae  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure. 

Relentioo  and  disposal:  Records  are  retained  until  the  SBA  is 
notified  that  the  authontv  to  execute  bonds  has  been  rescinded,  at 
uhicb  time  the  records  are  destroyed. 

S.vstem  managens)  and  address:  Regional  Directors.  District 
Duectors.  Branch  Managers   See  Appendix  A  for  addresses 

Notificatioa  procedure:  An  individual  may  inquire  as  to  v^  helher 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  venting  to 

Regional  Director  for  Regional  Office  records 

District  Director  for  Oislrict  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Director.  Distnct  Director  or 
Branch  Manager  wdl  set  forth  the  prcKcdures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  mdividual.  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desmng  to  contest  or 
amend  mformation  maintained  m  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Surety  company  for  v^hich  the  agent 
broker  is  authonzed  to  execute  bonds 

SBA3J5 
System  name:  Problem  Loan  Work  Files— SB A335 

System  location:  Distnct  and  Branch  Offices  of  the  SBA  See  Ap- 
pendix A  for  addresses 

Categories  of  Individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans 

Categories  ol  records  tai  the  system:  This  system  of  records  con- 
tains mformation  relating  to  an  mdividual  recipient  of  a  Disaster 
Home  Loan.  These  records  include  delinquent  accounts,  reports  of 
field  visits,  correspondence  and  other  mformation  pertinent  to  a 
problem  loan 

Authority  lor  maintenance  ol  the  system:  5  U.S.C.  301,  15  U.S.C. 
634(bM6),  44  use    3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  the  Agency  to  carry  out  its  func- 
tion indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  rouune  use,  to  the  appropnate 
agency,  whether  Federal.  State,  local  or  foreign,  charged  with  the 
responsibdity  of  mvesligatjon  or  prosecution  of  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  regula- 
tion or  order  issued  pursuant  thereto. 

Disclosure  may  be  maje  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  indexed  by  recipient's  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  These  records  are  retained  independently 
of  the  Loan  Case  File  until  the  problem  is  resolved  and  then  are  in- 
corporated into  the  Loan  Case  File 

System  manageris)  and  address:  District  Directors.  Branch 
Managers    Sec  Appendix  A  for  addresses 

Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaming  to  him  or  her  by  addressing 


a  request  in  person  or  in  writing  to: 

Distnct  Director  for  District  Office  records 
Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  .Appendix  A 
Record   access   procedures:    In    response    to   a    request    bv    an    in 
dividual  to  determine  whether  the  system  contains  a  record  pertain 
ing  to  him  or  her,  the  District  Director  or  Branch  Man.iger  will  sci 
forth  the  procedures  for  gaining  access  to  these  records    If  there  is 
no  record  of  the  mdividual.  he  or  she  will  be  so  advised 

Contesting  record  procedures:   Individuals  desmng  to  cuntcst  or 
amend   inf(>rmalion    maintained    in    the    system    should   direct   their 
request   to   the   official   listed   in   the   above   paragraph,    stating   thi 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought. 

Record  source  categories;  Loan  Case  File,  individual  to  whom 
record  pertains,  .\gencv  employees,  financial  institutions. 

SBA34S 
System  name:  Red  Cross  Blood  Program— SBA^45 

System  location:  Regional  Offices,  at  addresses  listed  in  Appendix 
A 

Categories  of  individuals  covered  by  the  system:  SBA  employees 
who  have  donated  blood  or  indicated  their  wilhngness  to  donate 
blood 

Categories  of  records  in  the  system:  Record  includes  name  of  cm 
plovee.  bkH)d  tvpe,  and  date  of  last  donation  of  blood 

Authority  lor  maintenance  of  the  system:  5  LI  S  C  301,  44  U  S.C 
3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catreo- 
ries  ol  users  and  the  purpose*  ol  such  uses:  Records  will  he  used  in 
referring  mdividuals  to  the  Red  Cross  to  donate  blood 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Information  is  kept  in  notebooks  or  on  cards 

Retrievabiiity:  In  some  offices  this  record  is  indexed  by  the  em- 
ployee's name.  In  other  offices  it  is  only  indexed  by  date 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  utilized  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  Records  are  kept  for  one  year,  then 
destroyed 

System  manager(s)  and  address:  Regional  Directors  Sec  Appendix 
A  for  addresses 

Nutification  procedure:   An  individual  may  inquire  as  to  whether 
the  system  contams  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  writing  to  the  Regional  Director.  The  ad 
dresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Regional  Director  will  set  forth  the 
procedures  for  gaming  access  to  the  records.  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  on  whom  record  is  main- 
tained. 

SBA350 
System  name:  Reports  on  Minonty  Employment — SBA350 

System  location:  Central  Office,  Regional  Offices,  Distnct  Of 
fices   See  .Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:  This  system  of  records  in- 
cludes computer  printouts  and  other  forms  of  listings  of  SBA  em- 
ployees, indicating  their  minority  code  and  sex,  and  m  some  cases 
training  and  promotions  received  by  them.  The  records  are  used  to 
evaluate  the  Agency's  compliance  with  principles  of  equal  employ- 
ment oppKjrtunity. 

Authority  lor  maintenance  ol  the  system:  Executive  Order  11478, 
42  U  S  C   2000e-l  et.  seq.,  5  C  F.R.  713,  13  C.F.R  105  735-5-4. 
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Routine  uses  ol  records  maintained  in  the  system,  inciudiiig  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Records  are  used  in 
compihng  reports  to  the  Civil  Service  Commission 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  Records  .ire  kept  on  m.ipntiic  tape,  on  cards    or  m  file 

Retrievabiiity:  Information  in  this  system  may  be  indexed  by  em- 
ployee name.  Social  Sccunty  Number,  or  minonty  code 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  used  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  Indefinite  or  until  up-dated. 

System  managensi  and  address:  Privacy  Act  Officer.  Regional 
Duectors,  Distnct  Directors   See  Appendix  A  for  addresses 

Notification  procedure:  An  ir>dividual  may  inquire  as  to  whelhei 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to: 

Pnvacy  Act  Officer  for  Central  Office  records 

Regional  Dvector  for  Regional  Office  records 

District  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A 

Record  acctss  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  svstem  contains  a  record  pertam 
ing  to  him  or  her.  the  Privacy  Act  Officer,  Regional  Director,  or 
District  Director  will  set  forth  the  procedures  for  gaming  access  to 
these  records  If  there  is  no  record  of  the  mdividual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintamed  m  the  system  should  direct  their 
request  to  the  official  bsted  in  the  aKive  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
matiofl  sought. 

Record  source  categories:  Personnel  records  and  visual  observa- 
tion to  determine  mmonty  code 

SBA355 

Syatca  aanc:  SCORt  Master  Files  -SBA355 

Syalem  location:  Central  Office  .See  Appendix  A  for  the  address 

Categories  of  iodividuals  covered  by  the  system:  Service  Corps  of 
Retired  Executives  and  Active  Corps  of  Executives. 

Categories  of  records  in  the  system:  This  system  of  records  is  a 
master  list  of  all  retired  and  active  executives  who  volunteer  their 
services  to  give  business  counsehng  to  SBA  recipients  These 
records  contain  information  as  to  personal  qualifications  and  exper- 
tise and  cases  which  they  have  counseled. 

Authority  (ur  maiatciuince  of  Ibe  system:  5  U.S.C  301,  15  U.SC 
634<bH«3),  44  use    3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Internal  Agency  use 
only. 

Discloi-ure  may  be  m;ide  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  mquiry  from  the  congres- 
sional offuc  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  on  magnetic  tape  and  in  a 
binder 

Retrievabiiity:  These  records  are  indexed  by  SCORE  and  ACE 
volunteer  s  name  as  well  as  serial  numher. 

Safeguards:  Access  to  and  use  of  these  records  are  limned  to 
those  persons  whose  offKial  duties  require  such  access  Personnel 
screemng  is  employed  to  prevent  unauthonzed  disclosure 

ReteDtion  and  disposal:  The  master  tape  is  updated  periodically 
and  maintained  indefinitely  When  a  SCORE  and  ACE  volunteer's 
name  is  withdrawn  from  active  duty,  the  record  is  mamtained  for 
three  years  and  is  then  destroyed. 

Sytten  manageris)  and  address:  Pnvacy  Act  Officer,  see  appen- 
dix A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pcrtammg  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 

The  Address  of  this  office  is  contained  in  appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 


ing to  him  or  her.  the  Pnvacy  Act  Officer  wil!  set  forth  the 
priKcdurcs  for  gaining  access  to  these  records  If  there  is  no  record 
<^f  the  individual    be  or  she  will  be  so  advised 

Contesting  record  procedures:    Individuals  dcsinng  to  contest   or 
amend   information    maintained    in   the   svstem    should   direct    their 
request  to  the  official  listed  m  the  above  paragraph,   stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  Individual  to  whom  record  pertams. 
SCORF/ACF  registration  forms 

SB.\360 
System  name:  Security  &  Investigations  Files— SBA360 

System  locattoo:  Central  Office  and  Federal  Records  Centers  See 
Appendix  A  for  SBA  Central  Office  address  arxl  Appendix  B  for 
LRC  addresses 

Categories  ol  individuals  covered  by  the  system:  Applicants  and 
recipients  of  SBA  assistance  and  principals  of  applicant  and 
recipient  busmesses  -  all  types  of  loans.  Lease  Guarantees.  Small 
Business  Invcsiment  Company  iKenung,  X^at  contractors,  call  con- 
tractors and  grantees.  Slate  and  Local  Development  Companies 
Ecivnomic  Develupment  Admmistration  loans,  Surety  Bond  Guaran- 
tees and  applicant  representatives,  members  of  Advisory  Councils 
and  SC0RE;ACF  volunteers 

Categories  ol  records  in  the  system:  This  system  of  records  con- 
tains invcsiigati<>ns  and  reports  on  all  of  the  above  indiviudals  on 
wht>m  the  Agency  has  derogatory  information  Records  of  a  non- 
derogatory  nature  are  maintained  on  the  pnncipal  SBIC  directors 
and  stockholders  These  records  integrate  FBI  and  IRS  reports  and 
include  personal  history  statements,  background  character  checks, 
field  investigations,  arrest  and  conviction  records,  parole  and 
probation  data.  Secunties  and  Exchange  Commission  violations, 
recommendations  and  evaluaiions.  and  related  correspondence 

Authorilv  lor  maintenance  of  the  svstem:  15  U  S  C.  634(bM6).  15 
U  SC   <)45(a),  1«  use.  1001 

Routine  u.ses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  pun:-oves  ol  such  use*: 

In  the  event  that  a  system  of  records  maintained  by  this  Agencv 
to  carry  out  its  function  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulptorv  in  nature  and  whether 
arising  by  general  statute  or  p>articular  program  statute,  or  by  regu- 
lation, rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use.  to  the 
appn  pnate  agency,  whether  Federal,  Slate,  local  or  foreign, 
charged  with  the  responsibiLiy  of  mvestigation  or  prosecution  of 
suvh  violation  or  charged  with  enforcing  or  implementing  the 
statute  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed,  as  a  rou- 
tine use.  in  the  course  of  presenting  evidence  to  a  court,  magistrate 
or  administrative  tnbunal.  including  disclosures  to  opposing  counsel 
in  the  course  of  such  proceedmg  or  m  settlement  negotiations 

These  records  may  be  used  to  provide  data  to  the  General  Ac- 
counting Office  for  penodic  reviews  of  this  Agency 

TTiese  records  may  routinely  be  disclosed  to  other  Federal  - 
agencies,  m  respc^nse  to  their  requests,  in  connection  with 
conducting  background  checks   Disclosure  will  be  made  only 
to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agencies   function 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Sturage:  These  records  are  maintained  in  rotary  diebold  power 
files,  file  folders  and  card  indexes 

Retrievabiiity:  These  records  are  indexed  by  appbcanl  and 
recipient  name 

Safeguards:  Personnel  screening.  Information  is  released  only  to 
authonzed  persons 

Retention  and  disposal:  At  the  end  of  each  calendar  year,  in- 
vestigation records  are  screened  to  remove  those  records  on  which 
no  derogatory  information  has  been  received  for  five  years  or 
more.  These  inactive  records  are  then  sent  to  an  FRC  which  mam- 
tains  them  for  twenty  years  and  then  destroys  them  Derogatory 
records  on  SBIC  pnncipals  arc  retained  for  two  years  and  then 
transferred  to  an  FRC  which  destroys  them  after  ten  years, 
whereas  nonderogatory  records  are  retained  for  one  year  and  then 
destroyed.  Investigation  cards  contammg  a  condensed  repon  and 
applicant  representative  cards  are  retained  indefinitely  Correspon- 
dence records  are  retamed  for  as  long  as  they  are  essential  and 
destroyed  annually  when  nonessential. 
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Svstun  in«n«g*r(ii  and  tddress:  Privacy  Act  Officer  See  Appen 
dix  A  for  address 

Nocilkaiioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  conuins  a  record  pcrtammg  to  hmi  or  her  by  addressing 
a  request  m  person  or  m  wnlmg  to  the  Pnvacy  Ac:  Officer  for 
Central  Office  records  The  address  of  this  office  is  conUined  m 
Appendix  A 

Record  acfew  prwwlurw:    In   response   to   a   request   by   an   m 
dividual  to  determine  whether  the  system  contains  a  record  pertam 
ing   to   him    or   her.    the    Privacy    Act   Officer   will    set    forth    the 
procedures  for  gainuig  access  to  these  records   If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised 

Contnting  record  procedures:   Individuals  desuing  to  contest  or 
amend   informatKin   mamtamed   in   the   system   should  du-ect   their 
request   to   the   official   listed   in   the   above   paragraph,    stating   the 
reasons  for  contesung  it  and  the  proposed  amendment  to  the  infor 
mation  sought 

Record  source  categories:  Individual  to  whom  the  record  pcriams. 
pubhc  court  records,  parole  and  probation  ai;thontics.  FBI.  IRS. 
Sute  and  local  law  enforcement  authonucs.  third  party  informants 
and  Agency  personnel 

Systems  exempted  from  certain  provlsioDS  of  the  act:  Pursuant  to  5 
use  552a  (kH2)  and  (kK5l,  all  investigatory  matenal  m  the  record 
compiled  for  law  enforcement  purposes  or  for  the  purpose  of  deter 
mming  suiubdity,  eUgibibty,  or  qualifications  for  Federal  civilian 
employment.  Federal  contracts,  or  access  to  classified  mformation 
is  exempt  from  the  nolificaUon.  access  and  contest  requu-ements 
(under  5  U.S.C  552a  (cH?).  (d),  (eKD.  (eM4MG).  (H).  and  (I),  and 
(f))  of  the  Agency  regulaUons  This  exemption  is  necessary  m  order 
to  fulfill  commitments  made  to  protect  the  confidentiality  of 
sources  and  to  prevent  subjects  of  mvestigaUons  from  frustraUng 
the  investigatory  process 

SBA365 

System  name:  Security  &  Investigations  Referrals— SBA?65 

System  location:  Regional.  Distnct  and  Branch  Offices  See  Ap- 
pendix A  for  addresses 

Categories  of  Individuals  covered  by  the  system:  SBA  employees 
and  applicants  and  recipients  of  SBA  assistance 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tarns  referrals  to  Secunues  &  InvesUgations  for  mvcstigations  and 
reports  of  the  above  mdividuals  in  order  to  determine  whether  frau- 
dulent activities  or  misconduct  has  taken  place  This  system  some- 
times includes  copies  of  the  completed  report  by  the  S  &  I  Divi- 
sion These  records  mclude  personal  sUtements  of  any  arrests,  in- 
dictments and  convictions-SBA  Form  912.  allegations  of  irregulan- 
ties,  informants  statements  from  outside  investigaUve  sources, 
recommendations  from  the  field  offices  and  related  correspon- 
dence 

Authority  for  mainteaance  of  the  system:  15  U  SC  634(b)(6).  15 
use   645(a),  18  U  S  C    1001 

Routine  uses  of  records  maioUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  s>stem  of  records  maintained  by  ihjs 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  cnmmal  or 
regulatory  in  nature,  and  whether  ansing  by  general  statute 
or  particular  program  sUtute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  m  the  system 
of  records  may  be  referred,  as  a  routme  use,  to  the 
appropnate  agency,  whether  Federal.  State.  local,  or  foreign, 
charged  with  the  responsibQity  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  sutute  or  rule,  regulation  or  order  issued 
pursuant  thereto 
A  record  from  this  system  of  records  may  be  disclosed,  as  a  rou- 
tine use.  in  the  course  of  presenting  evidence  to  a  court,  magistrate 
or  administrative  tribunal,  mcluding  disclosures  to  opposing  counsel 
in  the  course  of  such  proceedings  or  m  settlement  negotiations 

These  records  may  be  used  to  provide  data  to  the  General  Ac- 
counting Office  for  penodic  reviews  of  this  Agency. 

These  records  may  rouUnely  be  disclosed  to  other  Federal  agen- 
cies, in  response  to  their  requests,  m  connection  with  conducting 
background  checks  Disclosure  will  be  made  only  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agen- 
cies' function 


Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  file  folders  and  index 
cards 

Retrievabilily:  These  records  are  indexed  by  the  name  of  the  in 
dividual  to  be  investigated 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duUes  requu-e  such  access  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure 

Retention  and  disposal:  Some  offices  retam  these  records  for  two 
years  and  then  destroy  them,  while  other  offices  retain  these 
records  until  the  uregulanties  are  resolved 

System  managerts)  and  address:  Regional  Directors,  District 
Directors.  Branch  Managers    See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  mquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  wnting  to: 

Regional  Director  for  Regional  Office  records 

District  Du-ector  for  Distnct  Office  records 

Branch  Manager  for  Branch  Office  records 

Ihe  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Regional  Du-ector,  Distnct  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaming  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  mformauon  maintained  in  the  system  should  du-ect  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesung  it  and  the  proposed  amendment  trf  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  personnel,  third  party  informants  and  the  FBI  and  other  in- 
vestigative Government  agencies. 

Systems  exempted  froai  certain  provisions  of  the  act:  Pursuant  to  5 
use  552a(kH2)  and  (k)(5),  all  mvestigatory  matenal  in  the  record 
compiled  for  law  enforcement  purposes  or  for  the  purpose  of  deter 
mining  suitability,  eligibility,  or  qualifications  for  Federal  civilian 
employment.  Federal  contracts,  or  access  to  classified  information 
IS  exempt  from  the  notification,  access,  and  contest  requirements 
(under  5  U  S  C.  552a  (cK3),  (d),  (e)(1),  (eM4)(G),  (H),  and  (I),  and 
(fu  of  the  Agency  regulations  This  exemption  is  necessary  in  order 
to  fulfill  commitments  made  to  protect  the  confidentiality  of 
sources  and  to  prevent  subjects  of  investigations  from  frustrating 
the  investigatory  process 

SBA370 
System  name:  Settlement  and  Compromise— SBA370 

System  location:  Central  Office,  Regional  Offices,  Miami  District 
Office.  Louisville  Distnct  Office,  Bumingham  Distnct  Office  See 
Appendix  A  for  addresses 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
SBA  Disaster  Home  Loans 

Categories  of  records  in  the  system:  Records  include  listings  of 
loans  considered  for  compromise,  case  records  and  financial  infor- 
mation relating  to  compromises  of  loans,  settlement  agreements  and 
notices  of  compromise  on  loans 

Authority  for  maintenance  of  the  system:  5  U  S  C.  301.  15  U  S  C 
634(b)(6),  44  use.  3101. 

Routine  uses  of  records  mainUined  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  record  from  this 
system  of  records  may  be  disclosed,  as  a  routine  use,  in  the  course 
of  presenUng  evidence  to  a  court,  magistrate  or  administrative 
tnhunal.  including  disclosures  to  opposing  counsel  in  the  course  of 
such  proceedings  or  in  settlement  negotiations 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  of  borrower. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  duties  require  such  access.  Personnel  screen- 
ing is  utilized  to  prevent  unauthorized  disclosure. 
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Retention  and  disposal:  Records  are  kept  indefinitely. 
System   manageris)  and  address:   Privacy  Act  Officer,   Regional 
Directors,  District  Directors  See  Appendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regnmal  Office  records 
Distnct  Director  for  DisirKt  Office  records 
The  addresses  of  these  offices  arc  contained  in  Appendix  A 
Record   access   procedures:    In    response   to   a   request   by    an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the   Privacy   Act  Officer,   Regional  Director  or 
Distnct  Director  will  set  forth  the  procedures  for  gaming  access  to 
these  records    If  there  is  no  recoid  of  the  individual,  he  or  she  will 
be  so  advised 

Contesting  record  procedures:  Inilividuals  desinng  to  contest  or 
amend  information  m.iintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Borrowers,  Loan  Case  Files,  Agency 
Compromise  Committees,  other  Agency  personnel. 

SBA3-5 

System  name:  Small  Business  Person  Awards— SBA375 

System  location:  Central.  Regional  and  District  Offices  of  the 
SBA.  See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Loan  recipient 
candidates  and  winners  of  the  Small  Business  Person  of  the  Year 
Awards  and  Community  Development  Awards. 

Categories  of  recortb  in  the  system:  This  system  of  records  con- 
tains information  relating  to  the  candidacy  and  selection  of  Small 
Business  Person  of  the  Year  in  SBA  District  and  Regional  Offices. 
These  records  mclude  applications,  biographical  summanes,  cor- 
respondence, recommendations  and  narratives  of  busmess  and  civic 
successes.  The  record  of  Community  Development  Awards  m  the 
Central  Office  includes  biographical  and  qualify mg  information  as 
well  as  rccommendauons  from  SBA  field  offices. 

Authority  lor  maintenance  of  the  system:  S  U.S.C.  301.  15  US  C. 
634(b)(6).  44  U  SC.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used: 

To  provide  information  to  the  news  media  for  public  disclosure 
of  the  name,  address  and  biographical  statement  of  the 
recipients  of  the  awards. 
To  communicate  with  officials  in  State  and  local  government 
as  to  the  status  of  a  particular  candidate. 
Disclosure    may    be    made    to   a   congressional   office   from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  are  maintained  in  file  folders. 
Retrievability:  These  records  are  retrievable  by  individual  name 
Safeguards:  Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  may  be  retained  from  one  to  ten 
years. 

System  manager(s)  and  address:  Privvcy  Act  Officer,  Regional 
Directors,  District  Directors.  See  Appendix  A  for  addresses 

NotificatioD  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Privacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
District  Director  for  District  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record  access  procedures:   In   response  to  a  request  by   an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Privacy  Act  Officer,  Regional  Director  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records   If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  inf(>rmati(>n  maintained  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph.  slaUng  the 
reasons  for  contesting  it  and  the  proptised  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  record  pertains, 
recommendations  from  various  mdividual  sponsors.  Advisory 
Council  members.  Agency  personnel,  research  pubhcatjons  dirccto- 
nes.  news  media 

SBA380 
System  name:  Standards  of  Conduct  Files— SB.A3S0 

System  location:  SBA  Central  Office,  all  Regional  Offices,  van- 
cus  DisirKt  Offices    See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  SBA  employees. 
-Categories  of  records  in  the  system: 

Confidential  statement  of  employment  and  financial  interests 
made  bv  employees  Grade  13  and  above,  and  by  Grade  12 
Branch  Managers. 
Ad  Hoc  Committee  decisions  and  memoranda  concerning 
standards  of  conduct  questions  used  as  precedent  for  later 
decisions.  (Central  Office  only  ) 
Correspondence  concerning  conflicts  of  interest. 
Listing  of  all  SBA  employees  who  have  been  indicted  or 
convicted  in  matters  involving  SBA  business. 
Authority    for    maintenance    of    the    system:    13    CFR     105  735 
enacted  pursuant  to  the  Small  Business  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this 
Agency  to  carry  out  its  function  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  crimmal  or 
regulatory  in  nature,  and  whether  ansmg  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule,  or  order 
issued  pursuant  thereto,  the  relevant  records  m  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  Slate,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or 
prosecution  of  such  violation  or  charged  with  enforcing  or 
implementing  the  statute  or  rule,  regulation  or  order  issued 
pursuant  thereto. 
A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routme  use.  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  admmistralive  tnbunal,  including  disclosures  to 
opp>osii>g  counsel  m  the  course  of  such  proceeding  or  in 
settlement  negotiations. 
Records  contamed  m  this  system  may  be  forwarded  to  the 
Civil  Service  Commission  when  requested. 
Disclosure   may    be   made   to   a   congressional   office   from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  mdividual. 

Storage:  Records  are  maintained  in  file  folders  which  are  stored 
in  file  cabinets  or  safes. 

Retrievability:  Records  are  retrieved  by  the  name  of  the  em- 
ployee. 

Safeguartls:  Access  is  strictly  limited  to  those  employees  with  a 
need  to  use  these  records  m  performmg  their  duties. 

Retention  and  disposal:  Files  are  retained  indefinitely. 

System  manager(s)  and  address:  Pnvacy  Act  Officer.  Regional 
Directors.  Distnct  Directors   See  Apptendix  A  for  addresses 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wTitmg  to: 

Pnvacy  Act  Officer  for  Central  Office  records 

Regional  Director  for  Regional  Office  records 

District  Director  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contams  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer,  Regional  Director  or 
District  Director  will  set  forth  the  procedures  for  gaining  access  to 
these  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  mformauon  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,   stating  the 
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reasons  (or  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  sourc*  categories:  Information  in  the  confidential  state- 
ment of  employment  and  financial  interests  is  collected  from  the 
employee  himself  Any  adverse  mformation  could  come  from  other 
employees  or  from  a  member  of  the  general  public  with  specific 
knowledge  of  the  matter  reported. 

Systems  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  5 
U.SC.  5^2a  (WK-^K  ail  investigatory  matenal  in  the  record  compiled 
for  the  purpose  of  determining  suitability,  eligibility,  or  qualifica- 
tions for  Federal  civilian  employment.  Federal  contracts,  or  access 
to  classified  information  is  exempt  from  the  notification,  access, 
and  contest  requirements  (under  5  U.S.C.  5S2a  (cH3),  (d),  (cXD. 
(eH^HG).  iH),  and  (I),  and  (D  of  the  Agency  regulations.  This  ex- 
emption is  necessary  in  order  to  fulfill  commitments  made  to  pro- 
tect the  confidentiality  of  sources  and  maintam  access  to  sources 
necessary  m  making  determinations  of  suitability. 

SBA38S 
System  name:  Tort  Claims— SBAJ85 

System  locatioa:  Central  Office  and  Federal  Records  Centers,  at 
addresses  bsted  m  Appendices  A  and  B. 

Categories  of  individuals  covered  by  the  system:  Government  em- 
ployees and  other  individuals  involved  in  accidents. 

Categories  of  records  in  the  system:  This  record  contains  reports 
on  accidents  which  result  in  tort  claims  involving  the  Government. 

Aothority  tor  maintenance  of  the  system:  5  U.S.C.  301.  44  U.S.C. 
3101.  42  use.  3211 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rics  o(  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  tort  claim  results  m  a  court  suit,  these 
records  will  be  referred  to  the  Department  of  Justice  for 
handling  of  the  suit  and  used  in  the  preparation  and 
presentation  of  the  case 
These  records  are  used  m  reporting  on  accidents  and  tort 
claims  to  the  General  Services  Admmislration. 
Disclosure    may    be    made    to    a    congressional    office    from    the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  mdividual 

Storage:  Records  arc  kept  in  file  folders. 

Retrievability:  Records  are  mdexed  by  the  names  of  persons  in- 
volved m  the  accident. 

Safeguards:  Records  arc  kept  in  a  locked  cabinet.  Access  to  and 
use  of  these  records  is  limited  to  persons  whose  official  duties 
require  such  access.  Personnel  screening  is  utilized  to  prevent 
unauthorized  dusclosurc 

Retention  and  disposal:  Records  are  retained  for  one  year,  then 
sent  to  a  Federal  Records  Center,  where  they  are  retained  for  five 
years  and  then  destroyed. 

System  manager<s)  and  address:  Privacy  Act  Officer.  See  Appen- 
dix A  for  address. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertainmg  to  him  or  her  by  addressing 
a  request  in  person  or  in  wriung  to  the  Privacy  Act  Officer.  The  ad- 
dress IS  contained  m  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  Pnvacy  Act  Officer  will  set  forth  the 
procedures  for  gaining  access  to  these  records.  If  there  is  no  record 
of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintamed  in  the  system  should  direct  their 
request  to  the  official  hsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individuals  involved  in  accident,  wit- 
nesses, invesugatjon  of  the  accident. 

SBA390 
System  name:  Transfer  of  Loan  Records— SB A390 

System  location:  District  and  Branch  Offices  of  the  Small  Busi- 
ness Administration.  See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans. 


Categories  ol  records  la  the  system:  This  system  of  records  re- 
ports the  transfer  of  k>aa  case  files  from  one  division  of  the  Small 
Business  Administratioa  to  another  division,  or  to  the  Federal 
Records  Center. 

Authority  for  nainteaaacc  ol  the  system:  5  U.SC.  301,  15  U.S.C. 
634(bM6),  44  use.  3101. 

Routine  use*  of  records  maintained  ia  the  system,  including  catego- 
ries of  users  and  the  purpoaca  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used: 

To  provide  information  to  the  Federal  Records  Center,  as 
needed,  to  locate  a  Ix>an  Case  File. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  arc  maintained  in  file  fol'ders. 

Retrievability:  Records  are  indexed  by  recipient  name 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthon/ed  disclosure. 

Retention  and  disposal:  Records  arc  retained  indefinitely 

System  manager(s)  and  address:  Distnct  Directors,  Branch 
Managers.  See  Appendix  A  for  addresses. 

Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  writing  to: 

District  Director  for  District  Office  records 

Branch  Manager  for  Branch  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  District  Director  or  Branch  Manager  will  set 
forth  the  procedures  for  gaining  access  to  these  records.  If  there  is 
no  record  of  the  individual,  be  or  she  will  be  so  advia«d. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Loan  Case  Files,  Agency  employees. 

SBA395 
System      aamc:       UCC      Refiling      and       Financial       Statements 
DUC-SBA395 

System  location:  District  and  Branch  Offices  of  the  Small  Busi- 
ness Administration.  See  Appendix  A  for  addresses. 

Categories  of  individuals  covered  by  the  system:  Recipients  of  Dis- 
aster Home  Loans. 

Categories  of  records  in  the  system:  This  system  of  records  lists 
information  relating  to  recipients  of  Disaster  Home  Loans.  Records 
include  record  of  due  dates  for  financial  statements  and  expiration 
dates  of  UCC  ben  filings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  IS  U.S.C. 
634(bK6),  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  use  only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  These  records  arc  maintained  in  file  folders  and  binders. 

Retrievability:  Records  arc  indexed  by  recipient  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  retained  for  no  more  than 
three  years,  then  destroyed. 

System  manager(s)  and  address:  District  Directors,  Branch 
Managers.  See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

District  Director  for  District  Office  Records 
Branch  Manager  for  Branch  Office  Records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
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Record  access  procedures:   In  response  to  a  request  by   an   in 
dividual  to  determme  whether  the  system  contains  a  record  pertain 
ing  to  hun  or  her,  the  Distnct  Dwector  or  Branch  Manager  will  set 
forth  the  procedures  for  gaining  access  to  these  records    If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  mainUined  in  the  system  should  duect  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Agency  employees,  and  Loan  Case  File. 

SBA400 
System  same:  Union  Membership— SB A400 

System  locatioa:  Denver  Regional  Office.  Miami  District  Office, 
Little  Rock  Distnct  Office,  Minneapobs  Distnct  Office  See  Appen- 
dix A  for  addresses. 

Categories  of  Individuals  covered  by  the  system:  SBA  employees 
who  are  members  of  the  Union. 

Categories  of  records  ia  the  system:  This  is  a  bst  of  employees 
who  are  members  of  the  Union  or  who  have  signed  authonzations 
for  payroll  withholding  of  Union  dues. 

Authority  for  maintenance  of  the  system:  5  U.SC  301.  44  U  SC 
MOI,  Collective  Bargaining  Agreement  with  the  Union  which 
represents  SBA  employees. 

Routine  uses  of  records  maintained  in  tlic  system,  including  catego- 
ries of  asers  and  the  purposes  ol  such  aacs: 

Records  in  this  system  might  be  reviewed  by  the  Civil  Service 
Commission  in  the  course  of  a  personnel  management 
evaluation  of  the  office 
Records  may  be  used  in  communications  with  the  Union 
regarding  dues  withholdmg  or  other  Union  business. 
Disclosure    may    be    made    to   a   congressional   office    from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual. 

Storage:  Records  arc  maintained  in  file  folders. 

Retrievability:  Records  are  alphabetical  by  the  name  of  the 
member  of  the  Union  or  person  who  has  signed  a  dues  withholding 
authorization. 

Safeguards:  Personnel  screening  is  utilized  to  prevent 
unauthorized  disclosure. 

Rctentkm  and  disposal:  These  records  are  maintained  indefinitely 

System  manager(s)  and  address:  Regional  Director  or  District 
Directors.  See  Appendix  A  for  addresses. 

Notificatioa  procedure:  An  individual  may  inquire  as  to  whether 
the  system  conuins  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to: 

Regional  Director  for  Regional  Office  Records 

District  Du^ector  for  District  Office  Records. 

The  addresses  of  these  offices  arc  contained  in  Appendix  A 

Record  access  procedures:  In  response  to  a  request  by  an  m- 
dividual  to  determine  whether  the  system  contains  a  record  pertam- 
ing  him  or  her,  the  Regional  Director  or  District  Durctor  will  set 
forth  the  procedures  for  gaining  access  to  these  records.  If  there  is 
no  record  of  the  individual,  he  or  she  will  be  so  advised. 

Coatcstiag  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  theu 
request  to  the  official  bsted  in  the  above  paragraph,  stating  reasons 
for  contesting  it  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  Individuals  on  whom  record  is  main- 
tained. Union,  Computer  pnnl-out  on  payroll  deductions. 

SBA405 
System  name:  Unofficial  Personnel  Files— SBA405 

System  locatioa:  Maintained  by  individual  divisions  and  branches 
of  the  SBA  Central  Office,  as  well  as  all  SBA  Regional.  DistrKt, 
and  Branch  Offices   For  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  SBA  employees, 
both  active  and  separated. 

Categories   of   records   in   the   system:    This    system    conUins    a 
number  of  records   pertaining  to  an   mdividual's  employment  at 
SBA   These  records  include  Time  and  Attendance  cards,  authonza 
tjons  foi   overtime,   records  of  leave,  traming  requested  and  at- 


tended, travel  itineraries  and  vouchers,  copies  of  Personnel  actions, 
requests  for  Personnel  aclK)ns.  Position  Descnplions.  copies  of  of- 
ficial performance  evaluations,  copies  of  letters  of  commendation 
and  retuement.  personal  information  for  use  m  emergencies 

Authority  tor  maintenance  of  the  system:  5  U  SC  301,  1.^  U  SC 
634(bK6).  44  USC  3101,  Title  6  "(iAO  PolKy  and  Procedures 
Manual."  pursuant  to  31  USC  6Wa)  and  sections  112(a)  and  113 
of  the  Budget  and  Accounting  PrcKcdures  Act  of  1950.  5  L'  S  C 
5701-09. 

Routine  ases  of  record.s  mainUined  in  the  system,  inclading  catego- 
rieii  of  users  and  the  purposes  of  such  u.«es:  lor  internal  use  only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  mquu^  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

Storage:  These  records  are  maintained  in  either  file  folders,  bin- 
ders or  card  indexes  which  are  located  m  file  cabmets  or  on  the 
desk  of  the  responsible  empkiyee 

Retrievability:  Records  arc  indexed  by  the  employee's  name.  So- 
cial Secunly  number,  or  other  personal  identifier 

Safeguards:  Personnel  screening  -  information  released  to 
aulhon/ed  persons  on  a  need  to  know  basis  only 

Rrlentioa  and  disposal:  I  here  is  no  official  Agency  pobcy  on  re- 
tention of  these  records  Most  of  the  records  are  maintained  for  up 
to  three  years 

System  managrr(s)  and  address:  Pnvacy  Act  Officer,  Regional 
Directors,  Distnct  Duxctors.  Branch  Managers.  See  Appendix  A 
for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 

Regional  Du-ector  for  Regional  Office  records 

Distnct  DuTctor  for  Distnct  Office  records 

The  addresses  of  these  offices  are  contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determme  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Pnvacy  Act  (Officer,  Regional  Director,  Dis- 
trict Director  or  Branch  Manager  will  set  forth  the  procedures  for 
gaming  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  m  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  staling  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
SBA  Office  of  Personnel,  Supervisor  of  the  respective  branch  or 
division,  Payroll  section  of  SBA 

SBA410 
System  name:  Upward  Mobibty  Files- SBA410 

System  location:  Central  Office,  Denver  Regional  Office,  San 
Francisco  Regional  Office   For  addresses  see  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  SBA  employees 
who  have  applied  for  jobs  within  the  Agency  under  the  Upward 
Mobility  Program. 

Categories  ol  records  in  the  system:  These  records  include  appUca- 
lions  of  candidates  for  higher  jobs  m  the  Agency,  appraisals  by  su- 
pervisors of  qualifications  of  candidate,  ratings  by  Personnel  staff, 
roster  of  best-quabfied  candidates 

Aathoritv  tor  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses: 

InformaUon  in  these  records  may  be  communKatcd  to  the 

Union  which  represents  SBA  employees. 
Information  in  these  records  may  be  given  to  the  Civil  Service 
Commission  for  the  processing  of  personnel  matters 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

Storage:  Records  are  kept  in  file  folders 

Retrievability:  Records  are  indexed  by  employee  name  or  job 
vacancy 

Safeguards:  Access  to  and  use  of  these  records  is  hmited  to  those 
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persons    whose    official    duties    require    such    access.    Personnel 
screening  is  used  to  prevent  unauthon/ed  disclosure. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  inana((ens)  and  address:  Privacy  Act  Officer,  Regional 
Directors    See  Appendix  A  for  addresses 

Notificatioa  procedure:   An  individual  may  inquire  as  to  whether 
■  the  system  contains  a  record  pertaining  to  hun  or  her  by  addressing 
a  request  m  person  or  in  wnting  to: 

Pnvacy  Act  Officer  for  Central  Office  records 
Regional  Director  for  Regional  Office  records 
The  addresses  of  these  offices  are  contained  in  Appendix  A. 
Record   access   procedures:    In   response   to  a   request   by   an   in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  hun  or  her.  the  Pnvacy  Act  Officer  or  Regional  Director  will 
set   forth   the   procedures   for  gaining   access   to   these   records.    If 
there  is  no  record  of  the  individual,  he  or  she  will  be  so  advised 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  aN^vc  paragraph,  stating  the 
reason  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Appbcants.  supervisors  of  applicants, 
Agency  Personnel  Office,  Agency  officials  responsible  for  selecting 
appbcants. 

SBA41S 

System  name:  Virginia  Attorneys— SBA41  5 

System  locatioa:  Richmond  District  Office,  at  address  listed  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  .Attorneys  in 
pnvate  practice  in  Virginia  who  do  title  work  or  SBA  work. 

Categories  of  records  in  the  system:  Record  contains  names  and 
addresses  of  attome>s  and  a  designation  as  to  whether  attorney  is 
approved  or  unapproved  This  record  is  used  as  a  guide  to  reliabili- 
ty of  attorneys,  as  to  what  assurances  will  be  required  on  title 
opinions  given  by  these  attorneys. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.SC. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catef>o- 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  mdividual. 

Storage:  Record  is  maintained  in  a  loose-leaf  notebook. 

Retrievability:  List  is  alphabetical  within  categories  by  locality. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screc.^^ng  is  used  to  prevent  unauthonzed  disclosure. 

Retention  and  disposal:  Record  is  updated  continuously  and 
retamed  indefinitely. 

System  manager<<)  and  address:  District  Director.  See  Appendix 
A  for  address 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  m  writing  to  the  District  Director,  at  the  ad- 
dress contained  in  Appendix  A. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Distnct  Director  will  set  forth  the  procedures 
for  gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  wUl  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  slating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Lawyer's  Title  Company.  SBA  person- 
nel. 

SBA420 

System  name:  Work  Progress  Reports— SBA420 

System  location:  SBA  Central  Office  The  following  SBA  District 
Offices:  Providence,  RI;  Seattle,  Wash;  Detroit,  Mich.;  Bu-- 
mmgham,  Ala.;  MmneapoUs,  Minn.;  Miami,  Fla.;  Columbus,  Ohio; 


Anchorage.  Ak.;  Honolulu,  Hawaii.  The  following  SBA  Branch  Of 
fices  Hamsburg,  Pa  ;  Springfield,  III.  Addresses  for  these  offices 
may  be  found  in  Appendu  A. 

Categories  of  individuals  covered  by  the  system:  SBA  employees 

Categories  of  records  in  the  system:   These   records   include     In 
dividual  work  reports  showing  how  an  employee's  time  was  ex 
pended;  Project  control  sheets;  Project  status  reptirts;  Summary  of 
loan  officers'  activity;  Record  of  loans  processed  by  loan  officers 

Authority  for  maintenance  of  the  system:  15  U  S  C.  634(bM6l,  ^ 
U.SC    .Wl,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  internal  Agency  use 
only. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

.Storage:  Records  maintained  in  file  folders,  which  are  stored  in 
desk  drawers  or  m  file  cabmets. 

Retrievability:  Records  arc  indexed  by  employee's  name. 

Safeguards:  Personnel  screening.  Information  released  to 
authon/cd  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Records  in  this  system  are  retained  in- 
definitely 

System  manager(s)  and  address:  Privacy  Act  Officer,  Distnct 
Duectors.  Branch  Managers    See  Appendix  A  for  addresses. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  wnting  to: 

Privacy  Act  Officer  for  Central  Office  records 

District  Director  fur  District  Office  records 

Branch  Manager  for  Branch  Office  records. 

1  he  addresses  of  these  offices  arc  contained  in  Appendix  A 

Record  access  procedures:  In  resp<->nse  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her.  the  Privacy  Act  Officer,  Distnct  Director  or 
Branch  Manager  will  set  forth  the  procedures  for  gaining  access  to 
ihtse  records  If  there  is  no  record  of  the  individual,  he  or  she  will 
be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Employee  on  whom  the  file  is  main- 
tained, the  employee's  supervisor,  production  control  clerk. 

SRA425 
System   name:    Federal   Personnel   Career   Administration   Program 
Files-SBA425 
System  location:  Centra!  Office 
Categories  of  individuals  covered  by  the  system:  SBA  employees. 

Categories  of  records  in  the  system:  Civil  Service  Commission  Standard 
171  forms  and  SHA  mobility  forms. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.44  USC  3101, 
15  U  SC   634<b)(0) 

Routine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses:  To  provide  Program  Evaluation  SiafI' 
with  information  to  help  place  qualified  individuals  in  appropnate 
vacancies,  and  to  determine  what  areas  in  Personnel  need  to  be  stressed  in 

the  individual's  orientation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  notebooks  in  locked  steel 
cabinets. 

Retrievability:  Records  are  coded  according  to  grade 

Safeguards:  Information  released  to  authon/ed  personnel  on  a 
need  to  know  basis 

Retention  and  disposal:  Records  are  maintained  until  employee 
leaves  the  Agency,  then  destroyed. 

System  managcr(s)  and  address:  Director  of  Personnel,  Central 
Office.  See  Appendix  A  for  address. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  ui  person  or  in  wnting  to  the  manager  hsted  above. 
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Record  acccu  proccdnrct:  In  retponw  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertam- 
ing  to  him  or  her,  the  system  manager  will  act  forth  the  procedures 
for  gaining  access  to  these  records.  If  there  is  no  record  of  the  m- 
dividual,  he  or  she  will  be  so  advised. 

Contesting  record  prtKcdnres:  Individuals  desiring  to  contest  or 
amend  informabon  mainUined  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  stating  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  souree  categories:  Forms  submitted  directly  by  employees. 

SBA430 
System  name:  Executive  Inventory  Record— SBA430. 

System  location:  Central  Office. 

Categories  of  individuals  covered  by  the  system:  SBA  employees  at 
GS-15  toGS-18. 

Categories  of  records  in  the  system:  Executive  Inventory  Record 
(Application  of  Employment) 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301, 44  USC.  3101, 
15  use.  634<bK6) 

Routine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  tlie  purposes  of  such  uses:  To  provide  a  system  for  maintaining 
records  of  SF-lbl's  submitted  to  the  Civil  Service  Commission  when 
considenng  candidates  for  supergrade  vacancies  from  Executive  Inven- 
tory Register  To  be  used  by  Employment  Division  and  by  Civil  Service 
Commission. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  steel  file  cabinet. 

Retrievability:  Records  are  bsted  alphabetically  as  Executive  In- 
ventory Records. 

Safeguards:  InformaUon  released  to  authorized  personnel  only. 

Retention  and  dbposal:  Records  are  maintained  until  employee 
leaves  the  Agency 

System  managcr(s)  and  address:  Chief.  Employment  Division, 
Central  Office.  See  Appendix  A  for  address. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  in  person  or  in  writing  to  the  manager  bsted  above. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  system  manager  will  set  forth  the  procedures 
for  gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph,  statmg  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Appbcants. 

SBA43S 
System  name:  Executive  Development  Records— SBA435. 

System  location:  8115  Fenton  Street,  Silver  Spring.  Maryland  20Q10. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
participants  in  The  Executive  Development  Program 

Categories  of  records  in  the  system:  SBA  forms  1036  and  1038,SBA  171, 
SBA  1075A,  miscellaneous  forms  evaluating  assignments,  and  certifi- 
cates of  training  completed 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 44  U.SC  3101, 
15  U.S.C.  634<bH0) 

Routine  uses  of  records  roaintaiaed  in  the  system,  including  categories  of 
msen  and  the  purposes  of  such  uses:  To  provide  records,  back-up 
infdrmation  and  all  pertinent  information  on  participants  in  SBA 
Executive  Development  Program  in  one  place  for  reference  purposes. 
To  be  used  by  members  of  training  staff,  members  of  The  Executive 
Manpower  Resources  Board,  and  their  supervisors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  file  folders  in  locked  steel 
cabinet. 

Retrievability:  Records  are  filed  alphabetically. 


Safcfuards:  Files  are  locked  when  not  in  use,  and  are  released  to 
authorized  personnel  only. 

Retention  and  disposal:  In  accordance  with  SOP-  00-41. 

SysteM  manaferts)  and  address:  Chief,  Trammg  Ehvision,  8115 
Fenton  Street,  Silver  Spring,  Maryland  20910. 

Notification  procedure:  An  individual  may  inquu-e  as  to  whether 
the  system  contains  a  record  pertaming  to  him  or  her  b>  addrcssmg 
a  request  in  person  or  in  wnting  to  the  manager  hsted  above 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  contains  a  record  peruin- 
ing  to  him  or  her,  the  system  manager  will  set  forth  the  procedures 
for  gaining  access  to  these  records  If  there  is  no  record  of  the  in- 
dividual, be  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  dcsuing  to  contest  or 
amend  mformaUon  mainUined  in  the  system  should  direct  their 
request  to  the  official  listed  in  the  above  paragraph,  stating  the 
reasons  for  contcsung  it  and  the  proposed  amendment  to  the  infor- 
mation sought 

Record  source  categories:  Pnmarily  from  employee  completion  of 
Forms  1036  and  theu^  supervisors'  complcUon  of  Form  1037. 

SBA440 
System  name:  Documentation  of  Supervisory  Training— SBA440. 

System  location:  8115  Fenton  Street,  Silver  Spnng,  Maryland  20910. 

Categories  of  individuals  covered  by  the  system:  Persons  occupying 
first-level  supervisory  positions  in  the  Agency 

Categories  of  records  in  the  system:  SBA  Form  1 138. 

Authority  for  maintenance  of  the  system:  5  USC.  301,  44  U.S.C.  3101, 
15  L  SC   634<bK6) 

Routine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses:  To  determine  who  must  receive 
training  and  to  plan  and  schedule  such  training  in  order  to  meet  Agency 
Supervisory  training  needs  To  be  used  by  employee,  supervisor,  and 
Office  of  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  Information  is  mamtained  in  file  folders  in  steel  file 
cabinet. 

Retrievability:  Filed  alphabetically  by  employee  name. 

Safeguards:  InformaUon  released  only  to  authorized  personnel  on 
need  to  know  basis 

Retention  and  disposal:  In  accordance  with  SOP-00-41. 

System  manager<s)  and  address:  Chief.  Training  Division,  8115 
Fenton  Street,  Silver  Sprmg,  Maryland  20910 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  by  addressing 
a  request  m  person  or  in  wnting  to  the  manager  listed  above. 

Record  access  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  whether  the  system  conUins  a  record  pertain- 
ing to  him  or  her,  the  system  manager  will  set  forth  the  procedures 
for  gaining  access  to  these  records.  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  be  so  advised. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  official  bsted  in  the  above  paragraph.  staUng  the 
reasons  for  contesting  it  and  the  proposed  amendment  to  the  infor- 
mation sought. 

Record  source  categories:  Primarily  from  employee  completion  of 
Form  1138,  and  review  of  thcu^  Official  Personnel  Folder. 

SBA445 
System  name:  Freedom  of  Information  Act  and  Privacy  Act  Case 
Filcs-SBA445. 

System  location:  Central  OfTice 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  information  or  filed  appeals  under  either  of  the  Acts. 

Authority  for  maintenance  of  the  system:  5  US  C.  301,  44  USC.  3101, 
15  USC.  634<bK(')- 

Routine  uses  of  records  maintained  in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses:  To  provide  a  system  for  maintaining 
records  of  initial  requests  and  appeals  under  the  Freedom  of  Information 
Act,  and  of  initial  requests,  requests  for  amendments  to  record,  and 
appeals  under  the  Pnvacy  Act  The  records  are  used  by  the  staff  of  the 
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Freedom  of  Information  and  Privacy  Act  office  to  review  individual 
cases,  and  to  keep  a  chronological  log  so  as  to  comply  with  statutory  time 
limitations 

Policies  and  practices  for  storing,  retrieting.  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:    Information    is    maintained    in    folders    in    locked    steel 
cabinet. 
Rctrtevability:  Files  arc  alphabetical  by  name. 
Safeguards:  Information  released  to  authorized  personnel  only. 
Retention  and  disposal:  Records  are  maintained  indefinitely 

System  managerisl  and  address:  Freedom  of  Information  and 
Pnvacy  Act  Officer,  Small  Business  Admmistration,  1441  'l  " 
Street,  N.W..  Washmgton,  D.C.  20416. 


Nolificatioa  pro<-edure:  An  individual  may  inquire  as  to  whether 
the  system  contains  a  record  pertaining  to  him  or  her  hy  addressing 
a  request  in  person  or  in  writing  to  the  manager  hsted  above 

Record  acces.s  procedures:  In  response  to  a  request  by  an  in- 
dividual to  determine  v^hether  the  system  contains  a  record  pertain- 
ing to  him  or  her,  the  system  manager  will  set  forth  the  procedures 
for  gaining  access  to  these  rei^ords  If  there  is  no  record  of  the  in- 
dividual, he  or  she  will  he  so  advised 

Contesting   record   procedures:    Individuals   desinng   to   contest   or 
amend    information    maintained    in    the    system    should   direct    their 
request  to  the  official  listed  above,   stating  the  reasons  for  contest 
\n^  II  and  the  proposed  amendment  to  the  information  sought 

Record  source  categories:  Most  of  file  consists  of  correspondence 
submitted  directly  to  and  rcpbes  from  the  Small  Business  Adminis- 
tration. 


|FR  Doc.77  23548  Filed  9-22-77,8.45  am  1 
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UNITKD  STATES  RAILWAY 
ASSOCIATION 

PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

In  accordance  with  552a(eK4)  ofthc  Privacy  Act  of  1974,  the  United 
States  Railway  Asvviation  hereby  publishes  the  systems  of  records 
currently  maintained  by  the  As.sociaiion  No  changes  have  occurred 
since  (he  last  annual  publication  on  December  13,  1^76,  41  FR  54471. 

Alan  L.  Dean. 
I  Vice  President  for  Administration. 

TADI.K  OF  CONTENTS 

Employment  and  Financial  Interest  Records  75.2-L'SRA 

Lmpli'iynient  Application  File  75  3  I'SRA 

l.ibraiv  Records  System  75  4  L  SR.^ 

FavroM  75  5-USRA 

PerM-innel  Records  75  6-USRA 

tSRA  75.2 
System    name:    F.mploymcnt    and    Financial    Interest    Records    75.2- 
USRA 
System  location: 
General  Counsel 
US    Railway  Association 
21(X)  Second  Street.  S  W. 
Washington.  DC    20S>^5 
Categories  of  individuals  covered  by  the  system:  Fmployees  of  the 
U.S.  Radway  Association  and  ConRad 

Categories  of  records  in  the  system:  Contains  name,  SSAN,  posi- 
tion title,  statement  as  to  other  emplovment  and  financial  interests, 
creditors,  interest  in  real  property,  and  names  and  addresses  of 
others  having  such  information. 

Authority  for  maintenance  o(  the  system:  Title  5  USC  1301.  Title 
44  USC  3101,  PL  93  236 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Determination  of  conflict 
of  interest 

Policies  and  practices  lor  storing,  retrieving,  accessing  reUining, 
and  disposing  ol  records  in  the  system: 

Storage:  Fde  folders  in  secure  metal  fdc  cabinets 
Retrievability:  By  name  of  individual 

Safeguards:  Accessable  only  to  personnel  designated  by  the 
General  Counsel  No  statement  may  be  disclosed  to  any  person 
outside  the  Association  except  as  the  General  Counsel  may  deter- 
mine for  good  cause  shown,  and  then  only  after  notice  to  the  ef- 
fected employee. 

Retention  and  disposal:  Records  are  retained  indefinitely  File  will 
be  transferred  to  the  aprropriate  records  depository  at  termination 
of  USRA  organization. 

System  manager(s)  and  address: 
General  Counsel 
U.S.  Railway  Association 
2100  Second  Street.  S  W. 
Washington.  DC    20595 
Notification  procedure: 

Vice  President  for  Administration 
U.S    Radway  Asst)ciation 
2100  Second  Street.  S.W. 
Washington,  DC    20595 
Record  access  procedures:  Interested  individuals  may  request  that 
a  determination    be   made   as   to   whether  a   system   of   records   in 
USRA  contains  a  record  pertaining  to  them  and/or  may  request  dis- 
closure   to    them    of   the    information    pertaining   to   them    in    such 
records  by  sending  a  signed,  wntten  request,  so  slating,  to: 
United  States  Railway  Association 

Vice  President  foi  Administration  ^ 

2100  Second  Street.  S  W. 
Washington,  DC    20595, 

Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 


records,  as  published  m  the  Federal  Register  or  elsewhere,  on 
which  the  determination  is  to  be  made  The  individual  may  be 
asked  to  provide  additional  informatum  lo  assist  I'SRA  in  making 
the  determination  However  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information 

Record  source  categories:  The  individuals  themselves  and  the  per 
sons  lo  contact  whose  names  they  provided 

USRA  75.3 
System  name:  Employment  Application  File  75  3-USRA 
.Sv.stem  location: 

Personnel  Off  k  c  of  the  US    Railway  Association 
2100  Second  Street,  S  W., 
Washington,  DC.  20595 
Categories   of   individuals   covered   by   the   system:    Applicants   for 
employment  with  I  SKA  or  the  Consolidated  Rad  Corporation 

Categories  ol  records  in  the  system-  Contains  name,  address, 
phone  number,  position  and  salary  interest,  salary  and  job  history 
for  those  individuals  who  have  applied  for  employment.  Contains 
correspondence  and  resume  from  applicants. 

Authority  lor  maintenance  ol  the  system:  Tide  5  USC  1301,  Title 
44  i;sc  310,  PI,  4v;<^ 

R.:>utine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and   the   purposes  ol  .such   uses:   Review   by    L  SRA   or 

ConKail    offKcs    h.ivinK    manpower    requirements    for    possible    em 
plovment  cinsidtiatlon 

Policies  and  practices  lor  storing,   retrieving,  accessing,   reUining. 
and  disposing  ol  record.s  in  the  system: 
Storage:  Maintained  in  file  folders 

Krtrievahility:  Files  are  in  order  by  type  of  position  applied  for 
and  ihenn  in  alph.tbetical  order  by  last  name. 

Safeguards:  1  lies  are  kicated  in  lockable  metal  fde  cabinets  in 
secure  rooms  with  access  hmited  to  those  whose  official  duties 
require  access 

Retention  and  disposal:  Files  are  retained  indefinitely  Fdes  will 
be  returned  to  the  applicants  or  destroyed  at  lermmauon  of  USRA 
organization 

System  manager(s)  and  addre.ss: 
Chief.  Personnel  Operatn>ns 
US    Railway  Association 
2100  Second  Street,  S  W 
Washington,  DC    20595 

Notification  procedure: 

Vice  President  for  Admmistration 

US    Railway  Asscxiation 

2100  Second  Street,  S  W 

Washington,  DC  20595 
Record  access  procedures;  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  <>ystem  of  records  in 
I'SR.A  contains  a  resord  pertaining  to  them  and/or  may  request  dis- 
closure to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  wntten  request,  so  stating,  lo: 

United  States  Radway  Association 

Vice  President  lot  Administration 

2100  Second  Street.  S  W 

Washington.  DC  20'i95 
Contesting  record  procedures:  Each  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  published  in  the  Federal  Register  or  elsev«.here.  on 
which  the  determination  is  lo  be  made.  The  individual  may  be 
asked  to  provide  additional  informatKin  to  assist  L  SKA  in  making 
the  determination  However,  making  the  determinaiion  w  iJl  not  he 
contingent  upon  the  provision  of  such  addilmnal  information 

Record  source  categories:  Contains  only  mformaUon  submitted  by 
the  applicants. 

USRA  75.4 
System  name:  Library  Records  System  75.4-USRA 
System  location: 

Document  Center  of  the  US    Radway  Association 
2100  Second  Street,  S  W  . 
Washington.  D  C    20595 
Categories  ol  individuals  covered   by  the  system:   Employees  and 
consultants  of  USRA  who  have  borrowed  a  document 
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Calrgurics  of  rrcurds  in  (b«  s>stein:  Contains  name,  office,  exten- 
SK)n.  UiKument  title,  accession  number,  and  date  document  was 
charged  out 

Authoril>  lor  maintrniincr  of  the  s\steni:  Title  S  USC  1301,  Title 
44  I  SC  MOl,  PI   'J3  236 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Review  by  USRA  Dv>cu- 
ment  Center  personnel  for  document  location  and  control 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  *»  x  8  cards  in  steel  fihng  cabinets 
Rririevabilitv:  By  name  of  borrower 

Safeguards:  Files  are  acccssable  by  Document  Center  personnel 
only 

Retention  and  disposal:  Records  arc  retained  until  the  document 
is  returned 

System  manageris)  and  address: 

Chief.  Document  tenter 
V  S    Railway  Association 
2lOt>  Second  Sireet,  S  W. 
Washington,  DC   20595 
Notification  procedure: 

Vi>.e  President  for  Administration 

US    RaUwav  Association 

2100  Second  Sireet.  S.W. 

W:ishingt.'n.  DC  20<;^5 
Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
LISRA  contains  a  record  pertainmg  to  them  and/or  may  request  dis- 
closure to  them  of  the  information  pertaining  to  them  in  such 
records  by  sending  a  signed,  written  request,  so  stating  to: 

United  States  Railway  Association 

Vice  President  for  Administration 

2100  Second  Street.  S  W. 

Washingt-.-n.  DC.  205»J5 

Contesting  record  procedures:  Fach  request  must  contain  the 
name  and  address  of  the  individual  and  the  name  of  the  system  of 
records,  as  pubUshcd  in  the  Federal  Register  or  elsewhere,  on 
which  the  determination  is  to  be  made.  The  individual  may  be 
asked  to  provide  additional  information  to  assist  USRA  in  making 
the  determination.  However,  making  the  determination  will  not  be 
contingent  upon  the  provision  of  such  additional  information. 

Record  source  categories:  Contains  only  information  submitted  by 
the  individuals  themselves. 

tSRA  75.5 
System  name:  Payroll  75.5-USRA 
System  location: 

Accounting  Office 
U.S.  Radway  Association 
2100  Second  Street.  S.W 
Washington,  DC    20595 

Categories  of  individuals  covered  by  the  system:  USRA  Employees 

Categories    of    records    in    the    system:    Contains    name,    address, 

phone,   employee   number,   salary   information,   payroll  deductions, 

name  and  address  of  emergency   contact,  birth  date,  leave   hours, 

SSAN 

Authorilv  for  maintenance  of  the  system:  Title  5  USC  1301.  Title 
44  USC  JlOl,  PL  93-236 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Payroll,  deductions. 
statistical  reports,  audit,  tax  computations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  computer  data  files  and  listings  thereof  and  in  hard 
copy  form  in  lockable  metal  file  cabinets. 

Retriev ability:  Normally  by  name  within  USRA  Cost  Center,  but 
possibly  by  any  data  element 

Safeguards:  Records  are  accessable  only  by  persons  authorized 
by  the  Assistant  Comptroller 

Retention  and  disposal:  Hard  copy  records  will  be  retained  in- 
definitely Files  will  be  transfered  to  the  appropriate  records 
depository  at  termination  of  USRA  Organization.  Computer  records 
are  retained  for  the  life  of  the  data  processing  contract  and 
destroyed  thereafter. 


System  manager(s)  and  address: 
Assistant  Comptroller 
U.S.  Railway  Association 

2100  Second  Street,  S  W.  , 

Washington,  DC.  20595 

Notification  procedure: 

Vice  President  for  Administration 
II  S.  Railway  Association 
2I0()  Second  Sireet,  S  W. 
Washington.  DC.  20S<J5 

Record  access  procedures:  Interested  individuals  may  request  that 
a   determination    be    made   as    to    v^helher   a    system    of   reiords    in 
IISRA  contains  a  record  pertaining  to  them  and/or  may  request  dis- 
closure   to    them    of    the    information    perl.iinmg    to    them    in    such 
records  by  sending  a  signed,  written  request,  so  slating,  to: 
I'nitcd  States  Railway  Association 
Vice  President  for  .Administration 
2100  Second  Sireet.  S.W. 
Washington.  DC.  20595 
Contesting    record    procedures:    Fach    request    must    contain    the 
n;ime  and  address  of  the  individual  and  the  name  of  the  svstem  of 
recoids.    as    published    in    the    Federal    Register    or   elsewhere,    on 
which    the   determination    is    to   be    made.    The   individual    may    be 
asked  to  provide  additional  infv)rniation  to  assist   USRA  in  makmg 
the  determination    However,  nr.iking  the  determination  will  not  be 
conlingent  upon  Ihe  provision  of  sush  additional  information. 
Record  source  categories:  1  he  individuals,  personnel  files. 

rSRA  75.6 
Svstvm  name:  Personnel  Records' 75.6-USRA 
System  location: 

Vice  President  for  Admmistration 
US    Railway  Association 
2100  Second  Street.  S  W. 
Washington.  DC   20S95 

Categories  of  individuals  covered  by  the  system:  USRA  and  Con- 
solidated Rail  Corporation  employees 

Categories  of  records  in  the  system:  Contains  enipKi>ment  appli- 
cant records,  personnel  actions,  salary  information,  fnnpe  benefits 
records,  resumes,  background  and  credit  reference  contacts. 
Records  include  name,  address,  S.SN,  education,  professional  ac- 
tivities, military  services,  employment  record,  references  and 
miscellaneous  information. 

Authority  for  maintenance  of  the  svstem:  Title  5  USC  MO! .  Title 
44  USC  3101.  ri    9^  2^6 

Routine  uses  of  rirords  maintaintd  in  tht  s>slem,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses;  Process  pcrs(>nnel  ac- 
tions, statistical  reports,  special  reports  to  Congress  and  General 
Accountmg  office,  prepare  name  and  organizational  lists  for  phone 
book,  professional  staff  directory. 

Policies  and   practices  for  storing,   retrieving,  accessing,   retaining, 

and  disposing;  of  record.s  in  the  s\siem: 

Storage:  Cardex,  file  folders  in  lockable  metal  cabinets  in  secure 
room . 

Retrievahility:  By  name 

Safeguards:  Files  accessable  only  to  Office  of  Personnel  st.iff 
who  hjve  a  need-to-know. 

Retention  and  disposal:  F-'iles  are  retained  indefinitelv  Files  will 
be  tiansferred  U:  the  appropriate  records  depository  at  termination 
of  l'."sKA  organization 

System  manageris)  and  address: 

Chief.  Personnel  Operations 

Office  of  Personnel 

US.  Railway  Association 

2100  Second  Street,  S  W. 

Washington,  DC.  20595 
Notification  procedure: 

Vite  President  for  Administration 
U.S.  Railway  Association 
2100  Second  Street.  S.W. 
Washington.  DC.  20595 

Record  access  procedures:  Interested  individuals  may  request  that 
a  determination  be  made  as  to  whether  a  system  of  records  in 
USRA  contains  a  record  pertaiining  to  them  and/or  may  request  dis- 
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closure    to    them    of    the    information    pertaining    to    them    in    sui-h 
records  by  sending  a  signed,  written  request,  so  stating,  Ur. 

United  States  Railway  AssDcialion 

Vice  President  for  Administration 

2100  Second  Street.  S  W 

Washington,  DC    2()<'9<i 
Contesting    record    procedures:    Fai-h    request    must    i.onlain    the 


name  and  address  of  the  individual  and  the  name  of  the  system  of 
records  as  published  in  the  Federal  Register  of  elsewhere,  on 
whKh  the  determination  is  to  be  m.ide  The  mdividual  may  be 
asked  to  provide  additional  informalion  to  assist  LSRA  m  making 
the  determination  However,  making  the  delermmation  will  not  be 
contingent  upon  the  provision  of  such  additional  information 

Record  source  categories:  Fmployee.  employee  provided  contacts 

(FR  Doc  77  27903  Filed  9-22-77.8  45  ami 


FEDERAL  REGISTER,   VOL.   42,   NO.    185— FRIDAY,   SEPTEMBER   23,  1977 


\1 


/ 

'      Title  5 — Administrative  P«r&onn«l 

CHAPTER  !V  — ADVISORY 
COMMITTEE  ON  FEDERAL  PAY 

PART  1410— RULES  AND  REGULA- 
TIONS TO  IMPLEMENT  THE  PRIVA- 
CY ACT  OF  1974 

S.-( 

14U   1  *    Purpose  and  .scope. 

Hlii  J      1 1-  firiitic>t..'i. 

1410  3  I'rocfJ: I rfs  f'.ir  arcrss  of  an  individ- 
ual to  hi.s  o'  her  "wn  rerords  in  a  record 
system 

H10  4  TimPi.  p';u»'«  and  requirements  for 
the  identilicaCon  of  the  individual 
makinK  a  rfqiK'st. 

1410  5  Grant  to  an  individual  of  access  to 
In.s  or  hf.T  oun  record.s. 

1410  6  Access  to  the  accounting  of  disclo- 
siirtb  from  records. 

14  5(17  Requ.st  for  correction  or  amend- 
ment to  the  record. 

1410.8  Agency  review  of  request  for  cor- 
rtTtion  or  amendment  of  the  record. 

1410  <1  Appea!  of  an  initial  adverse  agency 
deiermination  on  correction  or  amend- 
ment of  the  record. 

1410  10  Disclosure  of  record  to  a  person 
other  than  the  individual  to  whom  the 
record  pertains. 

1410.11     Fees. 

Aithority:  Pub    L.  93  579;  5  U.S  C.  552a. 

§  1 110.1     Purpose  and  scope. 

The  purposes  of  these  regulations 
are  to: 

(a)  Establish  a  procedure  by  which 
an  individual  can  determine  if  the  Ad- 
visory Committee  on  Federal  Pay 
(hereafter  known  as  the  Committee) 
maintains  a  system  of  records  which 
includes  a  record  pertaining  to  the  in- 
dividual: and 

(b)  Establish  a  procedure  by  which 
an  individual  can  gain  access  to  a 
record  pertaining  to  him  or  her  for  the 
purpo.'ce  of  review,  amendment  and/or 
correction. 

S  I4I0.2    Dennition!*. 

For  the  purpose  of  the.se  regula- 
tions— 

(a)  The  term  "individual'  means  a 
citi/^n  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence: 

(b)  The  term  "maintain '"  includes 
maintain,  collect,  use  or  disseminate; 

(c)  The  term  "record"  means  any 
item,  collection  or  grouping  of  infor- 
mation about  an  individual  that  is 
maintained  by  the  Committee,  includ- 
ing but  not  limited  to,  his  or  her  em- 
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ployment  history,  payroll  information. 
and    financial    tran.sactions    and    that 
contains  his  or  her  name,  or  the  iden 
tifying  number,  symbol,  or  other  iden- 
tifying particular  assigned  to  the  indi 
vidual.  such  as  social  security  number; 

(d)  The  term  "system  of  record.s 
means  a  group  of  any  records  under 
the  control  of  the  Committee  from 
whiih  ir. formation  is  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol,  or  other 
ulenlifying  particular  assigned  to  the 
individual;  and 

(e)  The  term  routine  use"  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpo.se  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 

§  III0..1  I'rocedures  for  acce%.s  of  an  indi- 
vidual ti>  his  or  her  own  records  in  a 
record  system. 

An  individual  shall  submit  a  request 
to  the  Administrative  A.ssistant  of  the 
Committee.  Suite  205.  1730  K  Street 
NW..  Washington,  DC.  20006.  in 
person  or  in  writing,  to  determine  if  a 
sy.siem  of  records  named  by  the  indi- 
vidual contains  a  record  pertaining  to 
the  individual,  or  if  the  Committee 
maintains  any  systems  of  records 
which  pertain  to  the  individual.  The 
individual  shall  submit  a  request  to 
the  Administrative  Assistant  of  the 
Committee  which  slates  the 
individuals  desire  to  review  his  or  her 
record.  Individuals  who  require  a.ssi.s- 
tance  in  identifying  systems  of  record, 
or  in  preparing  requests  identifying 
systems  of  record  for  access,  or  who 
need  a.s.si.stance  in  requesting  amend- 
ments, may  addrr-ss  such  requests  to 
the  Administrative  Assistant  of  the 
Committee,  Suite  205,  1730  K  Street 
NW.,  Washington,  DC.  20006. 

§1110.4  Times,  places  and  requirements 
for  the  idpntification  of  the  individual 
making  a  request. 

An  individual  making  a  request  to 
the  Administrative  Assistant  of  the 
Committee  pursuant  to  Section  1410.3 
shall  present  the  request  at  the  Com- 
mittee offices.  Suite  205,  1730  K  Street 
NW.,  Washington,  DC.  20006,  on  any 
business  day  between  the  hours  of  8:15 
a.m.  and  4:45  p.m..  or  m  writing.  The 
individual  submitting  the  request 
should  present  himself  or  herself  at 
the  Committee's  offices  with  a  form  of 
identification  which  will  permit  the 
committee  to  verify  that  the  individ- 


ual is  the  same  individual  as  contained 
in  the  record  requested,  such  as  a  valid 
driver's  permit,  employee  identifica 
tion  card,  or  Medicare  card,  or  a 
signed  statement  from  the  individual 
asserting  his  or  her  identity  and  stipu 
laiing  that  he  or  she  understands  that 
knowingly  or  willfully  seeking  or  ob- 
taining access  to  records  about  an- 
other individual  under  false  pretenses 
is  punishable  by  a  fine  of  up  to  $5,000. 
If  the  individual  seeks  access  by  mail, 
the  Committee  will  require  similar 
identification  as  required  of  tho.se  per- 
-sons  requesting  access  to  records  in 
penson,  or  by  identifying  data  such  as 
name,  date  of  birth,  or  syst»'m  person- 
al identifier  (if  known  to  the  individ- 
ual). Request.s  for  access  to  systems  of 
record  will  be  acknowledged  within 
ten  days  of  receipt.  The  acknowledg- 
ment ill  indicate  whether  or  not  access 
can  be  granted  and.  if  so.  that  it  wiil 
be  within  a  30  day  period  unless,  for 
good  cause  shown,  the  Committee  is 
unable  to  do  so. 

§  I4I0.5     (irant  to  an  individual  of  access 
to  his  or  her  own  records. 

Upon  verification  of  identity  either 
in  person  or  in  written  form  to  the  Ad- 
ministrative A.ssistanl  of  the  Commit- 
tee, Suite  205,  1730  K  Street  NW., 
Washington,  D.C.  20006.  and  in  accor- 
dance with  the  idtntificalion  provi- 
sions of  §  1410  4,  the  Committee  shall 
grant  access  to  the  individual  the  In- 
formation contained  in  the  record 
which  pertains  to  that  individual.  The 
individual  may  t>e  accompanied  for  the 
purpose  by  a  person  of  his  or  her 
choosing.  Upon  request  of  the  individ- 
ual to  whom  the  record  pertains,  all 
information  in  the  accounting  of  dis- 
closures will  be  made  available  If.  for 
any  unforeseen  circumstances,  or  in  an 
unusual  situation  when  it  may  be  nec- 
essary to  deny  a  person  access,  the  in- 
dividual will  be  advi.sed  of  the  reasons 
therefor,  and  his  or  her  right  to  judici- 
al review  under  5  U.S.C.  552a(f)<4). 

§1410  6     Access  to  the  accounting  of  dis- 
closures from  records. 

The  Privacy  Act  requires  that  with 
some  limited  exceptions  individuals 
may  request  acce.ss  to  a  list  of  those  to 
whom  records  about  them  have  been 
disclosed  Individuals  seeking  acce.ss  to 
the  accounting  of  disclosures  from  re- 
cords pertaining  to  them  should  follow 
the  same  procedures  as  established 
above  for  access  to  the  records  them- 
selves (see  §§  1410.3.  1410.4,  1410.5). 
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§  1110.7     Request  for  correction  or  amend- 
ment to  the  record. 

The  individual  should  submit  a  re- 
quest to  the  Administrative  Assistant 
of  the  Committee  which  states  the 
individuals  desire  to  correct  or  to 
amend  his  or  her  record.  This  request 
is  to  be  made  in  accord  with  the  provi- 
sions of  §  1410.4. 

§  1410.8     Agency  review  of  request  for  cor- 
rection or  amendment  of  the  record. 

Within  ten  working  days  of  the  re- 
ceipt of  the  request  to  correct  or  to 
amend  the  record,  the  Administrative 
Assistant  of  the  committee  will  ac- 
knowledge in  writing  such  receipt  and 
promptly  either- 

(a)  Make  any  correction  or  amend- 
ment or  any  portion  thereof  which  the 
individual  believes  is  not  accurate,  rel- 
evant, timely,  or  complete;  or 

(b)  Inform  the  individual  of  his  or 
her  refusal  to  corrc^ct  or  to  amend  the 
record  in  accordance  with  the  request, 
the  reason  for  the  refusal,  and  the 
procedures  established  by  the  Com- 
mittee for  the  individual  to  request  a 
review  of  that  refusal.  Corrections  or 
amendments  will  be  .sent  to  prior  re- 
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clpients  of  the  record  in  question,  to 
the  extent  that  the  Committee  has  an 
accounting  of  the  disclosure  of  the 
record  of  that  information. 

§  1410.9  .\ppeal  of  an  initial  adverse 
ajfency  determination  on  correction  or 
amendment  of  the  record. 

An  individual  who  disagrees  with  the 
refusal  of  the  Administrative  Assistant 
of  the  Committee  to  correct  or  to 
amend  his  or  her  record  may  submit  a 
request  for  a  review  of  such  refusal  to 
the  Chairman  of  the  Advisory  Com- 
mittee on  Federal  Pay,  Suite  205,  1730 
K  Street  NW.,  Washington,  DC. 
20006.  The  chairman  will,  not  later 
than  thirty  working  days  from  the 
date  on  which  the  individual  requests 
such  review,  complete  such  review  and 
make  a  final  determination  unless,  for 
good  cause  shown,  the  Chairman  ex 
tends  such  thirty  day  period.  If,  after 
his  or  her  review,  the  Chairman  al.so 
refuses  to  correct  or  to  amend  the 
record  in  accordance  with  the  request. 
the  individual  may  file  with  the  Com- 
mittee a  concise  statement  setting 
forth  the  rea-sons  for  his  or  her  dis- 
agreement   with    the    refu.sal    of    the 
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Committee  and  may  seek  judicial 
review  of  the  Chairman's  determina- 
tion under  5  U  S.C.  552a(  g)(l  )(A).  A 
copy  of  the  corrected  record  or  state- 
ment of  dispute  will  be  provided  to 
prior  recipients  of  the  information  in 
question,  to  the  extent  that  the  Com 
mittee  has  an  accounting  of  the  disclo- 
sure of  that  information. 

§  1110  10  DiscioHure  of  record  to  a  person 
other  than  the  indiMdual  to  whom  the 
record  pertains. 

The  Committee  will  not  di-sclose  a 
record  to  any  individual  other  than  to 
the  individual  to  whom  the  record  per- 
tairus  without  receiving  the  prior  writ- 
ten con.sent  of  the  individual  to  whom 
the  record  pertains,  except  as  required 
or. permitted  under  5  U.S.C.  552a(b). 

§1110.11     Fees. 

If  an  individual  requests  copies  of 
his  or  her  record,  he  or  she  shall  be 
charged  ten  cents  per  page  for  any 
copying  charges  in  excess  of  $25.00.  In 
cases  of  indigency,  the  Committee 
may  waive  such  fees.  In  cases  where 
copying  charges  exceed  $25.00.  ad- 
vance'payment  will  be  required. 


^^ 
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Title  5— Administrative  Personnel 

CHAFFER  I— CIVIL  SERVICE  COMMISSION 

PART   293 — PERSONNEL    RECORDS   AND 
FILES 

Subpart  A — Baste  Pollci*«  on  Malntananca  of 
P»r»ono«l  Records  and  Flla* 

293  101     Purjxjse. 

193  103     Responsibility. 

293  103     Publication  of  annual  notices. 

283  104     New  uses  of  Infornuitlon 

2S3  105  Content  of  systems  of  personnel 
records. 

293.100  Reports  concerning  ctianjtes  to  sys- 
tems of  personnel  records 

293  107  Use  of  Social  Security  Account 
Number  In  personnel  systems  of 
records. 

293  106  Collection  of  personal  Information 
from  Individual  concerned 

293  109  Restriction  on  maintenance  of  cer- 
tain records. 

393  110     Rules  of  conduct 

393.111  Safeguarding  personal  Information 
about  Individuals  contained  In 
manual  personnel  record  systems. 

293  112  Safeguarding  data  about  Indlrld- 
uals  contained  In  automated  rec- 
ord systema. 

303.113  Accounting  of  the  disclosures  of 
personnel  records. 

293  114     Annual  report. 

AuTHoarrr:  6  VS.C.  6fi3a;  3  CPTl  1954-1B58 
Comp  .  p.  305. 

Subpart  A — Basic  Policies  on  Maintenance 
of  Personnel  Records  and  Files 

§293,101      Purpo^!. 

(a)  The  purpose  of  this  subpart  is  to 
set  forth  the  basic  policies  for  governing 
the  establishment,  maintenance,  and  use 
of  personnel  records  and  flies  for  which 
the  Civil  Service  Commission  Is  respon- 
sible in  accordance  with  5  U.S.C.  552a. 
This  subpart  applies  to  any  department 
and  independent  establishment  in  the 
executive  brajich  of  the  Federal  Govern- 
ment, including  a  Oovemment  corpora- 
tion or  Govemniont  controlled  conwra- 
tlon.  except  tlie  Central  Intelligence 
Agency  suid  the  Federal  Bureau  of 
Investigation. 

( b  >   In  this  subpart : 

(1)  "Record"  means  any  Item,  collec- 
tion, or  erouplng  of  information  about  an 
individ\.fa.i  that  is  maintained  by  an 
agency,  including  but  not  limited  to  edu- 
cation, financial  transactions,  me<ilcal 
history,  and  criminal  or  employment  his- 
tory, when  such  information  contains  a 
name  or  an  Identifying  number,  symbol, 
or  other  identifying  particular  aligned 
to  an  individual,  such  as  a  linger  or  voice 
print  or  photograph; 

(2 1  "System  of  records"  means  a 
group  of  any  records  under  the  control 
of  any  agency  from  which  information  is 
retrieved  by  the  name  of  an  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  an  individual: 

1 3  (  "Routine  use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com- 
patible with  the  purpose  for  which  it  was 
collected; 

(4)  "Personnel  record''  means  any 
personal  Information   maintained  in  a 


system  of  records  as  defined  in  paragraph 
<b)  (2)  of  this  section  that  Is  needed  at 
all  echelons  of  management  for  person- 
nel management  progrsmis  or  processes 
such  as  staffing,  employee  development, 
retirement,  and  grievances  and  appeals; 
and 

<  5)  "Commission"  means  Civil  Service 
Commission. 

§293.102      Re^ponsibilily. 

<a)  Each  Oovemment  agency  is  re- 
sponsible for  collecting  and  maintaining 
records  associated  with  Its  personnel 
management  program.  The  Commission 
is  responsible  for  leadership  in  thoee 
areas  of  personnel  policy  and  operations 
that  must  be  uniform  Oovemment-wlde. 
.  (b)  Specifically,  the  Commission  la  re- 
sponsible for  managing  major  Oovem- 
ment-wlde systems  of  persormel  records 
as  required  by  statute  or  EiecuUve  Order. 
For  each  system  of  personnel  records  the 
Commission: 

(1)  Prescrlljes  the  contents,  format,  or 
methods  of  keeping  the  records;  and 

(2)  Requires  agencies  or  CommlsslOQ 
offlces  to  maintain  and  retrieve  the  rec- 
ords by  individual  name  or  identifying 
number. 

(c)  In  accordance  with  paragraphs 
(b>  (1)  and  (2)  of  this  section,  the  Cbm- 
mlssion  is  responsible  for  the  following 
specific  Oovemment-wlde  systems  of 
personnel  records : 

(1)  Appeals,  Orlevances,  and  Com- 
plaints Records ; 

(2)  Confidential  Employment  and  Fi- 
nancial Interest  Statements, 

(3)  General  Personnel  Records : 

(4)  Personnel  Investigations  Records; 
and 

(5)  Recruiting,  Examining,  and  Place- 
ment Records. 

(d)  In  addition,  the  Commission  Is 
responsible  for  systems  of  records  on  in- 
dividuals that  it  maintains  and  uses  en- 
tirely within  the  Commission  These  sys- 
terms  of  records  are  as  follows : 

(1)  Defense  Mobilization  Emergency 
Cadre  Records. 

(2)  Civil  Service  Retirement  Records. 

(3)  Executive  Assignment  and  Inven- 
tory Records. 

(4)  Federal  Executive  Development 
Program  Records. 

'5)  LltigaUon  and  Political  AcUvlty 
(Hatch  Act)  Records. 

(6)  Motor  Vehicle  Operator  and  Acci- 
dent Report  Records. 

(7)  Pay,  Leave,  and  Travel  Records. 

(8)  Personnel  Research  Test  Valida- 
tion Records. 

(e)  Each  agency  is  responsible  for 
maintaining  and  controlling  systems  of 
personnel  records,  in  addition  to  those 
specified  In  paragraph  ^c)  of  this  section, 
that  it  keeps.  prescril>es.  or  controls,  in- 
cluding: 

(1)  Persormel  records  maintained  by 
agencies  that  are  supplemental  or  related 
to  the  Oovemment-wlde  systems  of  per- 
sonnel records  for  which  the  Conimisslon 
is  responsible,  but  are  not  specifically  re- 
quired by  the  Commission. 

(2)  Personnel  records  maintained  by 


agencies  that  are  retrieved  by  individual 
name  or  identlf  jring  number  as  an  agency 
conveiUetMX  when  the  Commission  does 
not  require  agencies  to  keep  the  records 
in  that  manner. 

6  293.103      Publication  of  annual  notice*. 

(a)  A  notice  of  the  existence  of  per- 
sonnel records  meeting  the  defliiitlon  of 
a  system  of  records  as  defined  in  this  part 
shall  be  published  annually  In  the  format 
prescribed  by  the  General  Senrices  Ad- 
ministration In  the  Fkdckal  Rxcibt», 
and  shall  Include : 

(1)  The  name  and  location  of  the 
system; 

(2>  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main- 
tained In  the  system ; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purposes  of 
such  use: 

(5)  The  policies  and  practices  of  the 
agency  regarding  storage,  retrlevablllty, 
access  controls,  retention,  and  disposal  of 
the  records; 

(8)  The  Utle  and  business  address  of 
the  agency  official  who  Is  responsible  for 
the  system  of  records; 

(7)  The  agency  procedures  whereby  an 
individual  can  request  and  receive  no- 
tice as  to  whether  the  system  of  person- 
nel records  contains  a  record  pertain- 
ing to  him ; 

(8)  The  agency  procedures  whereby  an 
Individual  can  leam  how  access  can  be 
gained  to  any  record  pertaining  to  that 
individual  in  a  particular  system  of  per- 
sonnel records,  and  the  procedure  for 
correcting  or  contesting  its  content;  and 

(9)  The  categories  of  sources  of  records 
in  the  system. 

(b)  All  systems  of  personnel  records 
that  are  maintained  by  an  agency  are 
subject  to  the  requirement  to  publish 
an  annual  descriptive  notice.  The  Com- 
mission is  responsible  for  publishing  no- 
tices describing  the  systems  of  records 
for  which  it  Is  responsible  as  outlined  in 
{  293.102.  Agencies  are  responsible  for 
publishing  notices  describing  any  sys- 
tems of  personnel  records  that  they 
maintain  other  tii&n  those  outlined  in 
i  293.102(c). 

§  293.104      New  uaes  of  information. 

(a)  Whenever  there  is  a  change  in 
the  routine  use  of  a  system  of  personnel 
records  published  previously  in  accord- 
ance with  i  293  103.  but  at  least  30  days 
prior  to  the  publication  of-  the  next  an- 
nual notice,  the  responsible  agency  or 
the  Conunlsslou  slieOl  publish  in  the  Fxd- 
ERAL  Registbr,  in  accordance  with  5 
U.S  C.  553.  a  notice  of  Intention  to  es- 
tablish a  new  routine  vse  for  tl^e  system 
of  records.  The  notice  shall  contain  the 
following  information : 

(1)  The  name  of  the  system  of  per- 
sonnel records  for  which  the  new  rou- 
tine use  is  to  be  established; 

(2)  The  authority  for  the  system  of 
personnel  records; 
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(3)  T^e  purpose  for  which  the  record 
is  to  be  maintained ; 

(4)  The  proposed  new  routine  use  or 
uses; 

(5)  TRie  purpose  of  new  routine  use  or 
uses;  and 

(6)  The  categories  of  recipients  for 

each  use. 

Agencies  shall  publish  routine  uses  in 
advance  for  all  systems  of  personnel  rec- 
ords for  which  they  are  responsible.  The 
Commission  will  publish  such  notices  for 
systems  of  records  for  which  it  is  re- 
sponsible. Agency  requests  for  additional 
routine  uses  for  systems  of  personnel  i%c- 
ords  for  which  the  Commission  is  re- 
sponsible must  be  sent  to : 

Dlractor,  Bureau  of  Manpower  Information 
Systems.  U.8.  Civil  Service  Commission. 
1900  E  Street  N  W  .  Washington,  D  C   30416. 

§  293. lOS  Content  of  systems  of  person- 
nel records. 

Agencies  shall  maintain  in  systems  of 
personnel  records  only  information  about 
an  individual  that  is  relevant  and  neces- 
sary to  accomplish  the  personnel  ad- 
ministration purposes  of  the  agency  re- 
quired by  statute  or  Executive  Order. 
Agencies  shall  identify  the  specific  pro- 
vision in  law  which  authorizes  them  to 
maintain  or  propose  to  maintain  infor- 
mation in  a  system  of  personnel  records. 
Authority  to  mainUln  a  system  of  per- 
sonnel records  does  not  give  the  agency 
the  authority  to  maintain  any  informa- 
tion merely  because  that  information 
may  be  useful,  but  Insteswl  permits  the 
maintenance  of  information  wliich  is 
relevant  and  necessary.  Agencies  should 
test  each  item  in  a  system  to  ensure  that 
it  is  both  relevant  and  necessary.  The 
Commission  shaU  idenUfy  in  Ciiapter  297 
of  the  Federal  Personnel  Manual  those 
statutes.  Executive  Orders,  or  other  au- 
thorities which  authorize  agencies  to 
maintain  personal  information  in  sys- 
tems of  personnel  records  that  are  re- 
quired by  the  Commission.  All  other  items 
of  information  recorded  in  systems  ot 
personnel  records  shall  be  similarly  iden- 
tified in  an  internal  publication  by  the 
agency. 

§  293.106  Reports  concerning  changes 
to  systems  of  personnel  records. 

(a)  Agencies  shall  provide  to  Congress, 
the  OfiBce  of  Management  and  Budget, 
and  for  the  period  of  its  existence,  the 
Privacy  Protection  Study  Commission, 
advance  notice  of  any  proposal  to  estab- 
lish or  alter  any  system  of  personnel  rec- 
ords. This  report  will  be  submitted  in 
accordance  with  guidelines  provided  in 
the  Office  of  Management  and  Budget/ 
Circular  No.  A-108. 

g  293.107  Use  of  the  Social  SecuHly  Ac- 
count  Number  in  personnel  systems 
of  records. 

(a)  Agencies  shall  not  deny  any  indi- 
vidual any  right,  benefit,  or  privilege  pro- 
vided by  law  or  the  Commission  because 
of  an  Indivlduars  refusal  to  provide  his 
or  her  Social  Security  Account  Number. 

(b)  The  provisions  of  paragraph  la)  of 
this  section  shall  not  apply  with  respect 
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to  the  disclosure  of  a  Social  Security 
Account  Number  to  any  agency  main- 
taining a  system  of  records  in  existence 
and  operating  l)efore  January  1.  1975,  If 
such  disclosure  was  required  under  stat- 
ute. Executive  Order,  or  regulation 
adopted  prior  to  such  date  to  verify  the 
identity  of  an  individual. 

(c)  Agencies  will  assure  that  a  written 
explanation  is  distributed  to  each  indi- 
vidual when  an  individual  is  requested  to 
disclose  his  or  her  Social  Security  Ac- 
count Number  on  a  personnel  form  or 
document.  The  written  explanation  shall 
include: 

(1)  The  use  or  u<;es  that  will  be  made 
of  the  Social  Security  Account  Number; 

(2)  The  statute  or  authority  under 
which  the  Social  Security  Accoimt  Num- 
ber is  solicited:  and 

(3)  Whether  the  disclosure  of  the  So- 
cial Security  Account  Number  Is  man- 
datory or  volimtary. 

§  293.108      Collection   of   pertmnal   infor- 
mation front  indi%idual  concerned. 

Any  Information  used  in  whole  or  in 
part  in  making  a  determination  about  an 
individual's  rights,  benefits,  or  privileges 
under  Federal  personnel  programs 
should,  to  the  extent  practicable,  be  col- 
lected directly  from  the  subject  indi- 
vidual. Agencies  should  use  information 
collected  from  the  Individual,  such  tis 
that  provided  by  the  individual  in  the  ap- 
plication for  employment,  imless:  (a) 
The  nature  of  the  Information  is  such 
that  it  can  only  be  obtained  from  a  third 
party;  (b)  the  cost  of  collecting  the  in- 
formation directly  from  the  individual  is 
unreasonable  when  compared  with  the 
cost  of  collecting  it  from  a  third  party; 
(c)  there  is  no  risk  that  information  col- 
lected from  third  parties.  If  inaccurate, 
could  result  in  an  adverse  determination 
to  the  Individual  concerned;  (d)  the  in- 
formation supplied  by  an  individual  must 
be  verified  by  a  third  party ;  or  <  e '  pro- 
visions are  made  to  verify  with  the  sub- 
ject individual  information  collected 
from  a  third  party. 

§  293.109      Restriction  on  mainlenanre  of 
certain  record*. 

Personnel  records  describing  how  indi- 
viduals exercise  rights  guaranteed  by  the 
First  Amendment  are  proliibited  mUess 
specifically  authorized  by  statute,  or  by 
the  individual  concerned,  or  unless  per- 
tinent to  and  within  the  scope  of  an  au- 
thorized law  eriorcement  activity.  The 
exercise  of  these  rights  includes,  but  is 
not  limited  to.  religious  and  political  be- 
liefs, freedom  of  speech  and  the  press, 
and  freedom  of  assembly  and  to  petition 

§  293. 1 1 0      Rules  of  conduct. 

It  is  the  responsibility  of  the  head  of 
each  agency  to  assure  that  persons  in- 
volved in  the  design,  development,  opera- 
tion, or  maintenance  of  any  system  of 
personnel  erocrds  are  informed  of  all 
requirements  to  protect  the  privacy  of 
the  individuals  who  are  subjects  of  the 
records.  Employees  should  be  informed 
of  all  the  implications  of  their  actions 
in  this  area,  including  especially: 

(a)   That  criminal  penalties  are  pro- 
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vided  under  5  U8.C.  section  552a  for 
knowingly  and  willfully  disclosing  a  rec- 
ord atx>ut  an  Individual  without  the 
written  consent  or  the  written  request  of 
that  individual,  or  unless  disclosure  is 
for  one  of  the  reasons  listed  under  sec- 
tion 297.109  of  this  chapter;  and 

cb)  That  the  agency  may  be  subject 
to  civil  suit  due  to  failure  to  comply  with 
the  provisions  of  {8  297  105.  297.108. 
297.111.  and  297.112  of  this  chapter. 

§293.111  Safeguarding  pemona)  infor- 
mation about  individuals  contained 
in  manual  personnel  record  •▼sirm*. 

In  order  to  insure  the  security  and 
confidentiality  of  records  and  to  protect 
against  any  anticipated  threats  or  haz- 
ards to  the  security  or  integrity  of  such 
records,  each  agency  shall: 

(a)  Establish  administrative,  techni- 
cal, and  physical  controls  to  protect  per- 
sonal information  about  individuals  con- 
tained in  manual  personnel  records  from 
unauthorized  access  or  disclosure  Each 
agency  shall  designate  an  official  as- 
signed to  a  location  where  personnel  rec- 
ords are  stored  who  shall  be  responsible 
for  providing  protection  and  account- 
ability for  such  records  at  all  times  and 
insuring  that  personnel  records  are  se- 
cured in  appropriate  containers  when- 
ever they  are  not  in  use  or  under  direct 
control  of  authorized  persons.  Personnel 
records  may  be  used.  held,  or  stored  only 
where  facilities  or  conditions  are  ade- 
quate to  prevent  unauthorized  access 
Whenever  personnel  records  are  not  un- 
der the  personal  control  of  an  authorized 
person,  they  must  be  stored  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room  Alternative  storage  facilities  may 
be  employed,  provided  they  furnish  an 
equivalent  or  greater  degree  of  physical 
secu'-ity  than  the  cited  methods. 

(b)  Access  to  and  use  of  personnel  rec- 
ords shall  be  permitted  only  to  persons 
whose  official  duties  require  such  access 
or.  pursuant  to  §  297.109  of  this  chapter, 
to  a  person  to  whom  the  personnel  record 
pertains  or  to  his  or  her  designated  per- 
sonal representative.  To  the  extent  feasi- 
ble, access  to  areas  where  personnel  rec- 
ords are  stored  will  be  limited  to  only 
those  persons  whose  official  duties  require 
work  in  such  areas.  Proper  control  of  per- 
sonnel records  shall  be  maintained  at  all 
times,  including  an  accounting  of  their 
removal  from  the  storage  area 

(c)  Each  agency  shall  assure  that  all 
persons  whose  official  duties  require  ac- 
cess to  and  use  of  personnel  records  are 
adequately  trained  to  protect  the  security 
and  privacy  of  personnel  records. 

(d>  The  disposal  and  destruction  of 
personnel  records  shall  be  In  accordance 
with  General  Records  Schedule  1  pro- 
mulgated by  the  General  Services  Ad- 
ministration or,  alternatively,  with  any 
agency  records  control  schedules  ap- 
proved by  the  National  Archives  and 
Records  Service  of  the  General  Services 
Administration 

§  293.112  Safeguarding  data  about  indi- 
viduals contained  in  automated  rec- 
ord systems. 

(a)   Each  agency  shall  establish  ad- 
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mlnistraUve,  technical,  physical,  and 
security  safeguards  to  prevent  unau- 
thorized disclosure,  modification,  or  de- 
struction of  identifiable  personal  data 
m  automated  systems  of  records  These 
safeguards  shall  apply  to  all  automated 
systems  that  contain  jsersonal  data 
traceable  to  individuals.  Including  all  re- 
ports and  outputs  from  those  systems 
which  contain  identifiable  personal  data. 
The  safeguards  must  be  sufficient  to  (D 
prevent  careless,  accidental,  or  uninten- 
tional disclosure,  modification,  or  de- 
struction of  identifiable  personal  data; 
•  2'  minimize  the  risk  that  skilled  tech- 
nicians or  knowledgeable  persons  could 
improperly  obtain  access  to.  modify,  or 
destroy  identifiable  personal  data;  and 
«3)  to  prevent  casual  entry  by  unskilled 
persons  who  have  no  official  reaison  for 
access  to  such  data.  Each  agency  shall 
designate  an  ofRcial  assigned  to  a  loca- 
tion where  automated  identifiable  per- 
sonal data  are  processed.  sUired.  or  man- 
tained.  who  shall  be  responsible  for  the 

protection  and  accountability  of  all  per- 
sonal daia  In  automated  systems,  inclua- 

ing        input        and        output        documents. 

punched    cards,    and    magnetic     tapes. 

disks,  or  records. 

'b'    Identifiable  c>ersonal  data  may  be 

processed,  stored,  or  maintained  by  auto- 
mated data  systems  only  where  facilities 

or  conditloris  are  adequate  to  prevent  un- 
authorized access  to  identifiable  personal 
data  in  any  form.  Whenever  identifiable 
personal  data,  including  Input  and  out- 
put documents,  punched  cards,  and  mag- 
netic tapes  or  disks  are  not  under  the 
personal  control  of  an  authorized  person, 
such  data  must  be  .stored  in  ade<]uate 
locked  containers  or  In  a  secured  room. 
These  are  minimum  requirements;  how- 
ever, more  stringent  physical  security 
controls  may  be  employed. 

(C  Access  to  and  use  of  Identifiable 
personal  data  associated  with  automated 
data  systems  shall  be  limited  to  those 
persons  whose  official  duties  require  such 
access.  At  all  times  and  in  whatever  form 
the  data  might  appear,  effective  control 
shall  be  exercised  over  identifiable  per- 
sonal data  associated  with  automated 
systems. 

(di  Each  agency  shall  provide  ade- 
quate training  to  all  persons  whose  offi- 
cial duties  require  access  to,  processing, 
or  maintenance  of  identifiable  personal 
data  in  automated  systems  in  order  to 
achieve  the  security  and  privacy  of  per- 
sonal data. 

(ei  The  disposal  of  Identifiable  per- 
sonal data  IS  to  be  accomplished  in  such 
a  manner  as  to  make  the  data  unobtain- 
able to  uimuthorized  personnel.  Un- 
needed  personal  data  stored  on  reusable 
media  such  as  magnetic  tapes  must  be 
erased  prior  to  release  of  the  media  for 
other  uses. 

§  293.113      Acrountinit  of  the  diaclosures 
of  personnel  record*. 

<a)  Unless  made  pursuant  to  para- 
graphs <a)  or  (bi  of  5  297  109  of  this 
chapter,  all  disclosures  of  records  cov- 
ered by  this  section  shall  be  accounted 
for  by  keeping  a  written  record  of  the 


following  Information:  (1)  Description 
of  the  record  disclosed:  (2)  the  date,  na- 
ture, and  purpose  of  each  disclosure  of  a 
record  to  any  person  or  to  another 
agency;  and  (3)  the  name  and  address 
of  the  person  to  whom  the  disclosure  is 
made  No  accounting  Is  necessary  for  in- 
formation disclosed  pursuant  to  Part  294 
of  this  chapter. 

<b)  The  accounting  of  disclosures  may 
be  recorded  in  any  system  an  agency 
determines  is  sufficient  for  thLs  purpose. 
However,  the  agency  must  be  ta>le  to 
construct  from  its  system  a  listing  of  all 
disclosures.  The  accounting  should  pro- 
vide a  cross-reference  to  the  JustlflcaUon 
or  basis  upon  which  the  release  was 
made,  including  any  WTitten  documenta- 
tion required  when  records  are  released 
for  statistical  or  law  enforcement  pur- 
poses. The  agency  must  retain  the  ac- 
counUng  for  five  years  or  the  life  of  the 
record,  whichever  is  longer,  after  the  dis- 
closure for  which  the  accounting  Is  made. 

<c)  For  purposes  of  this  part,  the  sys- 
tem of  accounting  of  dlsrloeures  Is  not  a 

system  of  records  under  the  deAniUon  in 
S  293  loi<b)    and   no  accounting  nee<J   be 

maintained  for  disclosure  of  the  account- 
ing of  disclosures. 

§293.114      Annual  rr  per  I. 

By  April  30th  of  each  year,  agencies 

will  submit  to  the  Office  of  Management 
and  Budget,  with  a  copy  to  the  Commis- 
sion, a  report  covering  activities  under 
the  Privacy  Act  of  1974  as  they  relate  to 
personnel  records.  Agencies  shall  follow 
the  instructions  Issued  by  the  OflSce  of 
Management  and  Budget  for  submitting 
the  report. 

PART  297— l»ROTECTI0N  OF  PRIVACY 

IN   PERSONNEL  RECORDS 
Subpart  A     HacOTd»  Malntainad  on  Individual* 

397  101  Purpose 

297  loa  DeflntUona. 

297  103  ReoponslbUlty 

297  10*  Uses  of  information 

297.105  Stajidards  of  accuracy. 

297  106  Procedures  for  requesting  Informa- 
tion pertaining  to  individual  rec- 
orda  In  a  system  of  records. 

297.107  Requirements  for  Identification  of 
individuals  making  requests  for 
access. 

297.106  Access  to  peirsonnel  records  by  Indi- 

viduals. 

297.109  Written  consent  for  disclosure 

297.110  Notification     of     disclosure     under 

compulsory  legal  process. 

297.111  Request   for  correction   or   amend- 

ment of  record 

297.112  Review  of  request  for  correction  or 

amendment  of  record. 

297  113  Review  of  Initial  adverse  determina- 
tion on  correction  or  amendment. 

297.114  Disclosure  of  record  to  person  other 
than  the  Individual  to  whom  It 
pertains. 

297115     Fees. 

297.1 18     PubUcatlon  of  rules  and  procedures. 

297.117    Specific  exemptions. 

AtTTHoan-T:    (5   U8C    552a);    sec    4,   E.O. 
105«1;  3  CFR  1964-1958  Comp  .  p.  205 

Subpart  A — Records  Maintained  on 
Individuals 

§  297.101      Purpose. 


The  purpose  of  this  peH  is  to  set  forth 
the  basic  policies  of  the  Commiasion  on 
protection  of  individual  privacy  in  regard 
^o  personnel  records  and  files  maintained 
within  the  Pederai  Ooverrunenrt.  This 
part  applies  to  any  department  and  in- 
dependent estabishment  in  the  executive 
branch  of  the  Pederai  Oovermnent.  in- 
cluding a  Government  corporation  or 
Government  controlled  corporation,  ex- 
cept the  Central  Intelligence  Agency  and 
the  Pederai  Bureau  of  Investigation. 

§  297.102      Definitions. 

(a)  All  terms  used  In  this  subpart 
which  are  defined  in  5  U5.C.  552a  shall 
have  tlie  same  meaning  herrtn. 

<b)   As  used  in  this  subpart: 

(1)  The  term  "Act"  means  the  "Pri- 
vacy Act  of   1974."  Pub.  L.  93-579. 

(2)  The  term  "Commission"  means 
the  Civil  Service  Commission. 

(3)  Tlie  term  "inquiry"  means  either 
a  request  for  general  inf omuutlon  regard- 
ing the  Act  and  this  subpart  or  a  request 

by  4n  <n<HvWuflJ  ihat  ih«  Commission 

or   an    agency    deteo-mlne    whictli^r   ^t   tiaua 

any  record  In  a  system  of  persoivnel  rec- 

oTxls  Which  pertains  to  Uuut  Individual. 

(4)  Ttie    term     "request     for    access" 

means  a  request  by  an  Individual  or  other 
authorized  person  to  eee  a  record  whlcii 

is  in  a  paj-tlcukkF  system  of  records  wlilch 
pertains  to  that  Individual. 

(5)  The  term  "request  for  correctloa 
or  amendment"  means  the  request  by  an 
individual  that  the  Conunisslon  or  an 
agency  change  feither  by  correction, 
amendment,  addition,  or  deletion)  a  par- 
ticular record  in  a  system  of  records 
which  pertains  to  that  Indlvldu&l. 

f(J)  The  term  "review"  means  the  re- 
quest by  an  individual  that  an  initial 
denial  of  a  request  be  reviewed  and  re- 
versed. 
§  297.103      Responsibilily. 

(a)  Each  agency  is  responsible  for 
protection  of  individual  privacy  in  Its 
personnel  management  processes  and  In 
the  systems  of  personnel  records  for 
which  It  is  responsible  luider  i  293.102  of 
this  chap^r. 

(b)  The  Commission  Is  responsible  for 
protection  of  individual  privacy  in  its  In- 
ternal personnel  management  processes 
and  in  the  systems  of  personnel  records 
for  which  it  is  responsible  under  I  293  102 
of  this  ciiapter. 

(c)  With  respect  to  the  Oovemment- 
wlde  systems  of  personnel  records  for 
which  the  Commission  is  responsible  as 
defined  in  paragraph  <c),  S  293.102  of 
this  chapter,  the  Commission  will  per- 
form directly  some  of  the  functions  re- 
quired by  5  U.S.C.  552a  and  wiU  rely  on 
agencies  to  perform  other  fimotions  un- 
der Commission  policy  guidelines  and 
subject  to  Commission  review  and  eval- 
uation. The  division  of  tasks  between  the 
Conunisslon  and  agencies  with  respect  to 
these  Government- wide  personnel  rec- 
ords systems  is  set  forth  in  Chapteois  293 
and  297  of  the  Pederai  Personnel  Manual. 

§  297. 104     Uses  of  information. 

Agencies  shall  ensure  that  individuals 
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from  whom  Information  Is  collected 
about  themselves  are  Informed  of  the 
reasons  for  requesting  the  information, 
how  it  may  be  used,  and  what  the  conse- 
quences are.  if  any.  of  not  providing  the 
information.  As  a  minimum,  the  individ- 
ual should  be  given  the  following  infor- 
mation In  language  which  is  explicit  and 
easily  understood  and  not  so  lengthy  as 
to  deter  an  Individual  from  reading  It: 

(a)  Cite  the  specific  provisions  of  the 
statute  or  Executive  Order,  including  a 
brief  title  or  subject,  which  authorizes 
the  agency  to  collect  the  personal  infor- 
mation it  Is  requesting  Inform  the  in- 
dividual whether  or  not  a  response  is 
mandatory  or  voluntary  and  the  possible 
consequences  of  failing  to  respond. 

(b)  Cite  the  general  purposes  for 
which  the  information  will  be  used  by 
the  agency  which  maintains  it. 

(c)  Cite  the  special  routine  uses  for 
which  the  information  will  be  employed. 
This  may  be  a  summary  of  the  informa- 
tion publls>iecl  in  the  pubUc  notice  under 

1 293.103  or  this  cnflDi*r. 

<tl)     Cl-te   tile   effects   on   the   individual. 

If  any.  of  not  providing  any  or  all  of  the 

inlormatlon  requested. 

8  297.105      SUndarda  of  accuracy. 

(a)  To  minimize  the  risk   that  an 

agency  will  make  an  unwarranted  ad- 
verse personnel  determination  about  an 
individual  or  disseminate  inaccurate  in- 
formation about  an  individual,  all  per- 
sonnel records  which  are  used  in  malting 
any  such  determination  shall  be  main- 
tained with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea- 
sonably nebessary  to  assure  fairness  to 
the  Individual  In  the  determination. 

(b)  The  following  criteria  will  be  used 
by  the  Commission  and  agencies  In  es- 
tablishing standards  of  accuracy  ot  in- 
formation maintained  on  individuals: 

(1)  The  factual  accuracy  of  the  in- 
formati<Hi; 

(2)  The  sufOciency  of  the  Information 
to  make  a  fair  and  equitable  determina- 
tion about  an  individual ; 

(3)  The  relevance  and  necessity  of  the 
Information  in  terms  of  the  purpose  for 
which  it  was  collected : 

(4)  The  timeliness  and  currency  of 
the  Information  in  light  of  the  purixMe 
for  which  it  was  collected; 

(5)  The  completeness  of  the  Informa- 
tion in  terms  of  the  purpose  for  which 
it  was  collected ;  and 

(0)  The  degree  of  possibility  that  the 
Tldual  or  being  disclosed  imder  routine 
uses  outside  the  agency.  Agencies  must 
announce  this  opportunity  by  a  notice  to 
all  employees  at  least  annually. 

§  297.106  Procedures  for  reqaesting  in- 
fonnatioD  pertJiining  to  itMUridiud 
records  in  ■  system  of  records. 

(a)  Any  individual  may  submit  an  In- 
quiry to  the  Commission  or  to  an  agency. 
The  inquiry  should  be  made  either  in 
person  or  by  mail  addressed  to  the  offi- 
cial identified  in  the  notification  proce- 
dures paragrai^  of  t'te  systems  ot  rec- 
ords notice  published  ji  the  PkosRAL  Reo- 
ism.   An  Individual   who  believes  the 


Commission  or  an  agency  maintains  a 
Information  could  unfairly  result  in  a 
record  pertaining  to  him  or  her.  but  does 
not  know  which  system  of  records  might 
contain  such  a  record,  can  obtain  assist- 
ance from  a  Commission  ofiBce  in  the  area 
where  he  or  she  resides  or  from  an  agency 
personnel  office.  A  Lst  of  area  offices  is 
included  in  an  appendix  to  Ihe  notice  of 
systems  of  records  publLshed  in  the  Pko- 
ERAL  Register. 

(b)  The  processing  of  inquiries  sub- 
mitted by  mail  will  be  facilitated  if  the 
words  "PRIVACY  ACT  INQUIRY"  ap- 
pear in  capital  letters  mi  the  face  of  the 
envelope,  and  on  the  letter  of  inquiry. 

(c)  The  Commission  has  an  official 
form  for  making  inquiries  and  requests. 
Copies  may  be  obtained  by  contacting 
any  of  the  Commission's  offices  listed 
in  the  appendix  to  the  notice  of  systems 
of  records  or  from  agency  personnel 
offices. 

(d)  (1)  The  Commission  or  the  agency 
wrill  accept  an  Inquiry  whether  presented 
in  person   or  by  mail,   if   the  li«julry   la 

for  general  information  regarding  the 
Act  and  tnis  part,  the  requestor  is  not 
required  to  submit  any  sp>ecmc  infor- 
mation In  support  of  the  request.  U  the 

inquiry  Is  a  request  that  the  Commission 
or  an  agency  determine  whether  it  has. 

In  a  given  system  of  records,  a  record 

which  pertains  to  the  Individual,  the  fol- 
lowing Information  should  be  submitted. 

(1)  Name  and  address  of  the  individual 
making  the  request; 

(U)  Name  and  address  of  the  individ- 
ual to  whom  the  record  pertains,  if  the 
determination  adverse  to  an  individual. 

(c)  Agencies  must  provide,  at  the  in- 
dividual's request,  an  opportunity  tor  an 
Individual  to  review  automated  and 
manual  personnel  records  that  are  main- 
tained concerning  the  Individual  and 
that  have  the  potential  of  being  used  in 
making  a  determination  about  the  indl- 
requestlng  individual  is  either  the  par- 
oit  of  a  minor  or  the  legal  guardian  if 
the  Individual  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
Inc^iaclty  or  age  by  a  court  of  compe- 
tent Jurisdiction  or  an  authorized  rep- 
resentative of  an  individual  as  indicated 
in  i  297.108(f)    of  this  part: 

(ill)  A  certified  or  authenticated  copy 
of  documents  establishing  parentage  or 
guardianship  or  a  notarized  statement 
authorizing  a  person  to  request  access 
to  such  records; 

(Iv)  Name  of  the  system  of  records,  as 
published  in  the  Federal  Register; 

(V)  Such  additional  information  as  the 
Individual  knows  will  or  believes  might 
assist  the  Commission  >or  the  agency  in 
responding  to  the  Inquiry  and  in  verify- 
ing the  individual's  identity  (for  ex- 
ample, date  of  birth,  place  of  birth,  place 
of  work,  names  of  parents  where  appli- 
cable, dates  of  employment.  Social  Se- 
curity Number,  position  title,  etc.); 

(vl)  Date  of  Inquiry ;  and 

(vll)  Individual's  signature. 

The  Commission  or  agency  reserves^ the 
right  to  require  compliance  with  the 
identification  procedures  appearing  in 
i  297.107  of  this  subpart  where  circum- 


stances warrant. 

(2)  In  compliance  with  5  USC  552a 
(e)  (S) .  each  individual  supplying  the  in- 
formation in  accordance  with  paragraph 
(d)  <1)  of  this  section  hereby  is  Informed 
that: 

(I)  5  VS.C  552a  authorizes  solicita- 
tion of  the  information;  disclosure  is 
voliuitary,  and  no  penal t\-  Is  attached  for 
failure  to  provide  the  information; 

(II)  The  principal  purpose  for  which 
the  information  is  Intended  to  be  used 
is  processing  the  inquiry  under  the  Act; 

(ill)  The  routine  uses  which  may  be 
made  of  the  Information  are  routine  uses 
appearing  in  the  notice  of  systems  of  rec- 
ords published  in  the  Federal  Register; 
and 

(iv)  The  effects  of  not  providing  all  or 
any  part  of  the  information  may  be  to 
render  impossible  or  to  delay  the  Com- 
mission's or  the  agency's  processing  of 
and  action  on  the  request  under  the  Act 

(3)  If,  having  been  made  aware  of  the 
contents  of  paragraph  ( d  w 2  i  of  this  sec- 
WOQ,  Ml  Uldi^itlUAi  SUbmlW  the  inXorma- 

tlon    listed    In    r>aj-a«raph     'd  ^  i  1  i     of    this 

section,  he  or  she  will  be  deemed  to  have 
made  the  submission  on  a  purely  volun- 
tary and  ccmsensual  basis 

(e)  Any  inquiry  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  thi£  sec- 
tion or  which  is  not  marked  as  speoifled 
in  paragraphs  (b)  and  (d>  of  this  section 
will  be  ao  addressed  and  marked  by  the 
Commission  or  agency  personnel  and  for- 
warded immediately  to  the  responsible 
System  Manager  indicated  in  the  notice 
of  systems  of  records.  An  inquiry  which 
is  not  properly  addressed  by  the  individ- 
ual will  not  be  deemed  to  have  been  "re- 
ceived" for  purposes  of  measuring  time 
periods  for  response  until  the  inquiry  has 
been  forwarded  to  the  System  Manager. 
In  each  instance  when  an  inquiry  so  for- 
warded is  received,  the  appropriate  Sys- 
tem Manager  shall  notify  the  individual 
that  his  or  her  inquiry  was  improperly 
addressed  and  the  date  when  the  inquiry 
was  received  at  the  proper  address. 

(f)  The  responsible  System  Manager 
win  act  promptly  upon  each  Inquiry  re- 
ceived. "The  Commission  or  the  agency 
will  make  every  effort  to  respond  within 
10  days  (exeluding  Saturdays,  Sundays, 
and  holidays)  of  the  date  of  receipt  If 
a  response  cannot  be  made  within  10 
days,  the  System  Manager  shaU  send  an 
acknowledgement  during  that  period 
providing  information  on  the  status  of 
the  Inquiry  and  asking  for  such  further 
information  as  may  be  necessary  to  proc- 
ess the  inquiry. 

(g)  An  individual  shaU  not  be  required 
to  state  a  reason  for  or  otherwise  justify 
a  proper  inquiry  imder  this  part. 

§  297.107  Requirements  for  identifica- 
tion of  individoals  making  re«iiiests 
for  access. 

(a)  ITie  requirements  for  identificatic»i 
of  individuals  seeking  access  to  records 
are  as  f  oUows : 

(1)  /n  person.  Each  individual  making 
a  request  in  person  shaU  be  required  to 
present  satisfactory  proof  of  identlt,,. 
"Ilie  means  of  proof,  in  order  of  prefer- 
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ence  or  priority,  tu-e: 

(1)  A  document  bearing  the  Individ- 
ual's photograph  (for  example,  driver's 
license,  passport,  or  military  or  civilian 
Identification  card> ; 

(11)  A  document  bearing  the  Individ- 
ual's sltmature.  <for  example,  medicare 
card,  unemployment  insurance  booli.  em- 
ployer Identification  card,  national  credit 
card  and  professional,  craft,  or  union 
memt)crship  card  > ;  and 

(lli>  A  document  bearing  neither  the 
photograph  nor  the  signature  of  the  in- 
dividual. Use  of  such  a  document  may 
require  the  individual  to  provide  further 
proof  of  Identity  In  the  event  the  in- 
dividual can  provide  no  suitable  docu- 
mentation of  Identity,  the  Commission  or 
the  agency  will  require  a  signed  state- 
ment asserting  the  Individual's  identity 
and  stipulating  that  the  individual  un- 
derstands the  penalty  provision  of  5 
U  S  C  552a(l)  <3) .  In  order  to  avoid  any 
unwarranted  dLsclosure  of  an  individual's 
records  the  Commission  or  an  agency  re- 
serves the  ripht  to  determine  the  ade- 
quacy of  proof  of  Identity  offered  by  any 
Individual. 

(2)  Not  in  person.  If  the  individual 
making  a  request  does  not  appear  in  per- 
son before  a  Commission  or  an  agency 

-cSlclal  or  employee  authorized  to  deter- 
mine Identity,  the  CommLssion  or  the 
aetency  may  accept  any  available  docu- 
ment Of  evidence  that  makes  It  clear  that 
the  requestor  and  the  subject  of  the  rec- 
ord are  one  and  the  same.  The  Commis- 
sion or  the  agency  reserves  tlie  right  to 
require  that  a  certificate  of  a  notary  pub- 
lic or  equivalent  official  empowered  to 
administer  oaths  must  accompany  the 
request.  The  Commission  or  the  agency 
may  also  require  a  signed  statement  as- 
serting the  individuals  identity  and  stip- 
ulating that  the  individual  understands 
the  penalty  provision  of  5  U.S.C.  552a 
<l)  i3i. 

1 3  >  Parents  of  minors  and  legal  guard- 
ians. An  Individual  acting  as  the  parent 
of  a  minor  or  the  legal  guardian  of  tlie 
Individual  to  whom  the  record  pertains 
shall  establish  his  or  her  personal  iden- 
tity in  the  same  manner  prescribed  in 
either  paragraph  (a)  (1>  or  (2)  of  this 
section.  In  addition,  such  other  individ- 
ual shall  establish  hLs  or  hef  identity  in 
the  representative  capacity  of  parent, 
guardian,  or  authorized  representative. 
In  the  case  of  a  parent  of  a  minor,  for 
proof  of  identity,  the  Commission  or  the 
agency  may  require  a  certified  or  au- 
thenticated copy  of  the  minor's  birth  cer- 
tificate. For  proof  of  identity  in  the  case 
of  a  legal  guardian  of  an  individual  who 
has  been  declared  incompetent  due  to 
physical  or  mental  Incapacity  or  age  by  a 
court  of  competent  jurisdiction,  the  Com- 
mission or  the  agency  may  require  a  cer- 
tified or  authenticated  copy  of  the  court's 
order,  A  parent  or  legal  guardian  may  be 
accompanied  during  personal  access  to  a 
record  by  another  Individual,  provided 
the  provisions  of  S  297.108  are  satisfied. 

(b)  When  the  provisions  of  this  part 
are  alleged  to  have  the  effect  of  impeding 
an  individual  in  exercising  his  or  her 
right  to  access,  the  Commission  or  agency 


will  consider,  from  an  Individual  making 
a  request,  alternative  suggestions  regard- 
ing proof  of  identity  and  access  to 
records 

§2**7.108      Arc«"««    to    prr»onnrl    record* 
by  individual!!. 

(a)  The  following  procedures  apply  for 
access  to  personnel  records  by  individ- 
uals: 

( 1)  Current  Federal  employees  should 
contact  the  System  Manager  indicated  in 
the  notice  of  systems  of  records  in  per- 
son or  by  mail. 

(2>  Former  Federal  employees  should 
contact  in  person  or  by  mail  one  of  the 
Commission's  offices,  nearest  to  where  he 
or  she  resides,  indicated  in  the  appendix 
to  the  notice  of  systems  of  records  Tliat 
office  will  request  the  personnel  records 
from  the  National  Personnel  Records 
Center  and  comply  with  paragraphs  (b) 
through  (h)  of  this -section. 

(3)  Other  individuals  should  contact 
the  System  Manager  Indicated  In  the 
notice  of  systems  of  records. 

(b>  Grant  of  access — il)  Notification. 
An  Individual  shall  be  granted  access 
to  a  record  pertaining  to  him  or  her  upon 
request,  except  where  provisions  of  para- 
graph (g'  111  of  this  section  apply.  The 
S>stem  Majiager  or  his  deriignee  shall 
notify  the  individual  of  .<>uch  determina- 
tion and  provide  the  foUowing  informa- 
tion: 

(1)  The  method  of  access,  as  set  forth 
in  paragraph  (b)  i2'  of  this  section; 

<ii)  The  place  at  which  the  record  may 
be  inspected; 

<lii>  The  earliest  date  on  which  the 
record  may  be  inspected  and  the  period 
of  time  the  records  will  remain  avail- 
able for  Inspection.  In  no  event  shall  the 
earliest  date  be  later  tlian  30  days  from 
the  date  of  notification; 

(lv>  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  tind 
the  estimate  of  fees  when  appropriate 
and  pursuant  to  §297  115.  In  no  event 
shall  the  estimated  date  by  later  than 
30  days  from  the  date  of  notification; 

(v)  The  fact  that  the  individual.  If 
he  or  she  wishes,  may  be  accompanied 
by  another  individual  during  personal 
access,  subject  to  procedures  set  forth  In 
paragraph  ib)  of  this  section;  and 

(vi>  Any  additional  requirements 
needed  to  grant  access  to  a  specific 
record. 

(2>  Methods  of  access.  The  following 
methods  of  access  to  records  by  an  In- 
dividual may  be  available  depending  on 
the  circumstances  of  a  given  situation: 

(1»  Inspection  In  per.son  may  be  made 
in  the  office  speeifled  by  the  System 
Manager  granting  eiccess,  during  the 
hours  specified. 

ui>  Transfer  of  records  to  a  Commis- 
sion office  or  other  Federal  facility  more 
convenient  to  the  Individual  may  be  ar- 
ranged, but  only  if  the  System  Manager 
determines  that  a  suitable  facility  Is 
available,  that  the  individual's  access 
can  be  properly  supervised  at  the  facility, 
and  that  transmittal  of  the  records  to 
that  facility  will  not  unduly  Interfere 
with  operations  of  the  Commission  or  in- 


volve unreasonable  costs.  In  terms  of 
both  money  and  manpower,  and 

(ill)  Copies  may  be  mailed  at  the  re- 
quest of  the  individual,  subject  to  pay- 
ment of  fees,  when  appropriate,  and  pur- 
.<:uant  to  5  297  115. 

(C  Special  procedures  shall  apply  to 
disclosure  of  the  following  records: 

( 1  >  Medical  Information  about  an  ap- 
plicant or  employee  may  be  disclosed  by 
the  Commission  or  other  Government 
agency  to  the  applicant  or  employee,  or 
a  representative  designated  in  writing, 
except  that  medical  Information  con- 
cerning a  mental  or  other  condition  of 
such  a  nature  that  a  prudent  physician 
would  hesitate  to  Inform  a  person  suffer- 
ing from  It  of  Its  exact  nature  and  prob- 
able outcome  may  be  disclosed  only  to 
a  licensed  physician  designated  In  writ- 
ing for  that  purpose  by  the  Individual  to 
whom  the  Information  pertains  or  his 
or  her  designated  representative. 

'2»  Investigative  records  and  reports 
.shall  be  disclosed  to  the  Individual  to 
whom  they  pertain  upon  his  or  her  re- 
quest to  the  extent  permitted  by  the 
Privacy  Act  of  1974.  except  that  dis- 
closure will  not  be  made  of  such  material 
that  would  reveal  the  identity  of  a  source 
who  furnished  Information  to  the  Gov- 
ernment under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  September  27, 
1975.  under  an  Implied  proml.se  that  the 
identity  of  the  source  would  be  held  In 
confidence  Medical  information  con- 
tained In  investigative  records  and  re- 
ports will  be  dLsclosed  to  the  Individual 
to  whom  it  pertains  unless,  in  the  judg- 
ment of  the  agency,  access  to  such  Infor- 
mation could  have  an  adverse  effect  upon 
such  Individual.  In  such  a  case,  the  in- 
formation will  be  made  available  to  a 
Ucensed  physician  named  by  the  re- 
questing individual. 

(3)  Medical  information  in  retirement 
and  insurance  records  may  be  released  to 
the  Individual  to  whom  it  pertains,  or  to 
such  representative  as  he  designates  in 
writing,  except  that  medical  information 
which  indicates  the  existence  of  s  ma- 
hgnancy.  a  mental  condition,  w  other 
condition  atmut  which  a  prudent  physi- 
cian would  hesitate  to  inform  an  indi- 
vidual suffering  from  such  a  condition 
about  its  exact  nature  and  probable  out- 
come, shall  not  be  released  to  the  indl-» 
vidua!  to  whom  the  records  pertain  or  to 
any  individual  designated  by  him,  other 
than  a  physician  designated  by  the  indi- 
vidual or  his  guardian  in  writing  to  re- 
ceive a  full  refKjrt  of  the  medical  evi- 
dence in  hLs  or  her  file,  including  copies 
of  background  reports  of  reported  be- 
havioral irregularities  or  manifestations 
of  unsatisfactory  service  which  are  ordi- 
narily obtained  in  connection  with  an 
application  for  disability  retirement, 
and  furnished  as  background  factual  evi- 
dence to  Government  meditml  institu- 
tions, psychiatrists,  or  other  physicians 
who  conduct  the  official  retirement 
medical  examination. 

(4)  Examination  and  related  material 
shall  be  disclosed  only  under  circum- 
stances that  maintain  the  Integrity  of 
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ihe  competitive  testing  program.  The 
test  pa[>ers  of  a  competitor  may  be  dis- 
closed to  the  competitor  only  during  the 
examination  except  that  answer  sheets 
may  be  reviewed  by  a  competitor  in  the 
office  where  the  examination  was  given 
in  the  presence  of  a  Commission  em- 
ployee upon  request.  A  copy  of  the  answer 
sheet  will  not  be  made  available  to  a 
competitor. 

(5)  The  Commission  will  disclose  to 
the  parties  concerned  the  information 
contained  in  an  appeal  file  established 
under  Part  772  of  this  chapter,  subject 
to  the  provisions  for  access  to  medical 
and  investigative  information  in  para- 
graphs (c)  (1)  and  (2)  of  this  section. 
For  the  purpose  of  this  subsection,  "the 
parties  concerned"  means  the  applicant 
for  Government  employment.  Govern- 
ment employee,  or  former  Government 
employee  Involved  In  the  proceeding,  hi« 
representative  designated  in  writing,  and 
the  representatives  of  the  agency  and  the 
Commission. 

(6)  "nie  agency  having  custody  of  a 
discrimination  complaint  file  established 
under  Part  713  of  this  chapter,  or  a 
grievance  file  establLshed  under  Part  771 
of  this  chapter  will  disclose  to  the  parlies 
concerned  the  information  contained  in 
the  file,  subject  to  the  provisions  for  ac- 
cess to  medical  and  Investigative  infor- 
mation in  paragraphs  (c)  (1)  and  (3) 
of  this  section.  For  purposes  of  this  sub- 
section, "the  parties  concerned"  has  the 
same  meaning  Indicated  in  paragraph 
(c)  (5)  of  this  section. 

(d)  The  Commission  or  the  agency 
shall  supply  such  other  information  and 
assistance  at  the  time  ot  access  as  to 
make  the  record  intelligible  to  the  indi- 
vidual. 

<e)  The  Commission  or  the  agency  re- 
serves the  right  to  limit  access  to  copies- 
and  abstracts  of  original  records,  rather 
than  the  original  records.  This  election 
would  be  appropriate,  for  example,  when 
the  record  is  in  an  automated  data  me- 
dium such  as  tape  or  disk,  when  the 
record  contains  information  on  other  in- 
viduals,  and  when  deletion  of  informa- 
tion is  permissible  under  exemptions  (for 
example.  5  U£.C.  552a(k)(2)).  In  no 
event  shall  original  records  of  tlie  Com- 
mission be  made  available  to  the  indi- 
vidual except  under  the  Immediate  su- 
pervision of  the  System  Manager  or  his 
or  her  designee.  Title  18  U.S.C.,  section 
2701(a)  makes  it  a  crime  to  conceal,  mu- 
tilate, obliterate,  or  destroy  any  record 
filed  in  a  public  office,  or  attempt  to  do 
any  of  the  foregoing. 

(f )  Any  Individual  who  requests  access 
to  a  record  pertaining  to  that  individual 
may  be  accompanied  by  another  individ- 
ual of  his  or  her  choice.  "Accompanied" 
includes  discussion  of  the  record  in  the 
presence  of  the  other  individual.  The  In- 
dividual to  whcHn  the  record  pertains 
shall  authorize  the  presence  of  the  other 
individual  in  writing  and  shall  include 
the  name  of  the  other  Individual,  a  spe- 
cific description  of  the  record  to  which 
access  is  sought,  the  date  and  the  signa- 
ture of  the  individual  to  whom  the  rec- 
ord pertains.  The  other  Individual  shall 


sign  the  author*2atlon  in  the  presence 
of  the  System  Manager  or  his  designee. 
An  individual  shall  not  be  required  to 
state  a  reason  or  otherwise  Justify  his  or 
her  decision  to  be  accompanied  by 
another  individual  during  personal  ac- 
cess to  a  record. 

(g)  Initial  denial  of  access.  (I) 
Grounds.  Access  by  an  individual  will  be 
denied  only  upon  a  determination  by  the 
System  Manager  or  his  designee  that: 

(1)  The  record  Is  subject  to  an  exemp- 
tion under  }  297.117; 

(II)  The  record  is  information  com- 
piled in  reasonable  anticipation  of  a  civil 
action  or  proceeding; 

(ill)  The  provisions  of  paragraph  (c) 
(1)  of  this  section  pertaining  to  medical 
records  are  not  acceptable  to  the  individ- 
ual; or 

(Iv)  The  individual  refuses  to  provide 
Information  necessary  to  process  the  re- 
quest for  access 

(2)  Notification.  The  System  Manager 
or  his  designee  shall  give  notice  of  denial 
of  access  to  records  to  the  individual  in 
writing  and  shall  include  the  foUowing 
Information: 

(1)  The  System  Manager's  or  his  des- 
ignee's name  and  title  or  position; 
(U)  The  date  of  the  denial; 

(III)  The  reasons  for  the  denial.  Includ- 
ing citation  to  appropriate  aectiODs  of  the 
Act  and  this  subpart ;  and 

(Iv)  The  individual's  opportunities,  if 
any,  for  further  administrative  consider- 
ation. Including  the  title  and  address  of 
the  official  responsible  for  such  reviews. 

(3)  Mminiitrative  review.  When  an 
initial  denial  of  a  request  Is  issued  by  the 
System  Manager  or  his  designee,  the  In- 
dividual's opportunities  for  further  caa- 
slderation  shall  be  as  follows: 

(I)  As  to  denial  under  paragraph  (g) 
(1X1)  of  this  section,  the  s<^e  procedure 
for  challenging  the  validity  of  the  rule  is 
a  petition  for  the  issuance,  amendment, 
or  repeal  of  a  rule  under  5  U.S.C-  553(e) . 
Such  petition  shaU  be  filed  with  the  Di- 
rector, Bureau  of  Manpower  Information 
Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street,  N.W..  Washington,  DC. 
20415.  Within  the  Commission,  no  such 
denial  is  administratively  final  until  such 
a  petition  has  been  filed  by  the  individual 
and  disposed  of  on  the  merits  by  the 
Commission. 

(II)  As  to  denisd  made  by  an  agency 
under  paragraph  (g)(1)  (11) ,  (iil),or  (iv) 
of  this  section,  the  individual  may  file 
for  review  with  the  Director,  Bureau  of 
Manpower  Information  Systems,  U.S. 
Civil  Service  Commission,  1900  E  Street, 
N.W..  Washington,  DC.  20415,  if  the  In- 
formation is  maintained  in  a  record 
under  the  Oovemment-wide  systems  of 
personnd  records  as  indicated  by 
{293.102(0  of  this  chapter.  As  to  a 
denial  made  by  an  official  of  the  Com- 
mission under  paragraph  (g)(1)  (11), 
(111),  or  (iv)  of  this  section,  the  individ- 
ual may  file  for  review  with  the  Assist- 
ant Executive  Director  for  Freedom  of 
Information  and  Privacy,  U.S.  Civil  Serv- 
ice Commission.  1900  E  Street.  N.W.. 
Washington.  D.C.  20415,  if  the  informa- 


tion is  maintained  in  a  record  under  the 
Government-wide  systems  of  personnel 
records,  as  Indicated  by  f  293  102(c)  of 
this  chapter,  or  in  a  system  of  records 
that  is  maintained  and  used  primarily 
within  the  Commission,  as  Indicated  by 
I  293.102(d)  of  this  chapter.  The  proce- 
dures appearing  in  }  297  113  shall  be  fol- 
lowed by  both  the  individual  and  the 
Commission  to  the  extent  practicable 

(h>  If  a  request  is  partially  granted  or 
partially  denied,  the  Director.  Bureau  of 
Manpower  Information  Systems,  US. 
Civil  Service  Commission,  or  the  Assist- 
ant &ecutlve  Director  for  Freedom  of 
Information  and  Privacy.  US  Civil  Serv- 
ice Commission,  as  appropriate,  shall 
follow  the  appropriate  procedures  of  this 
section  as  to  the  records  within  the  grant 
and  the  records  within  the  denial 

§  297.109      Written    consent    for    disclo- 
■ur«. 

Generally,  an  agency  may  not  disclose 
any  personnel  record  to  any  person  or  to 
another  agency  without  the  express  writ- 
ten consent  of  the  individual  to  whom 
the  record  pertains.  Written  consent  is 
not  required  If  the  disclosure  is : 

(a)  To  officers  or  employees  of  the 
agency  that  maintains  the  record  who 
have  a  need  for  the  information  in  the 
official  performance  of  their  duties; 

(b)  Required  under  the  provisions  of 
the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

(c)  For  a  routine  use  as  published  in 
the  annual  notice  in  the  Federal  Rec- 
ism; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  carrying  out  activities  pur- 
suant to  the  provisions  of  Title  13; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  as- 
surance that  the  record  will  be  used 
solely  as  a  statistical  research  or  report- 
ing record  and  the  record  is  to  be  trans- 
ferred in  a  form  that  is  not  individually 
identifiable.  The  advance  assurance  must 
be  in  writing  and  should  include  as  a 
minimum: 

(DA  statement  of  the  purpose  for  re- 
questing the  records;  and 

(2)  CerUficatlon  that  the  records  will 
be  used  only  for  statistical  purposes. 

These  written  statements  should  be 
maintained  as  agency  records  under 
5  293  113  of  this  chapter  In  addition  to 
stripping  personally  identifjing  informa- 
tion from  records  released  for  statistical 
purposes  (other  than  those  related  to 
disclosures  under  paragraph  (e^  >,  agen- 
cies shall  ensure  that  the  identity  of  the 
IndlWdual  cannot  reasonably  be  deduced 
by  combining  varlou.s  statistical  records. 

(f)  To  the  National  Archives  of  the 
United  States  &s  a  record  which  has  stif- 
ficlent  historical  or  other  value  to  war- 
rant its  continued  preservation  by  the 
United  States  Government,  or  for  the 
evaluation  by  the  Administrator  of  Gen- 
eral Services  or  his  designee  to  deter- 
mine whether  the  record  has  such  value: 

(g)  To  another  agency  or  unit  of  local. 
State,  or  Federal  (3ovemment  for  a  civil 
or  law  enforcement  activity  on  receipt  of 
written  request  from  the  head  of  an 
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agency  or  unit  describing  the  law  en- 
forcement purpose  for  which  the  record 
Is  required  and  specifying  which  reccxrd 
Is  required.  A  record  may  be  disclosed  to 
a  law  enforcement  agency  at  the  Inltia- 
Uve  of  the  agency  whjch  maintains  the 
record  when  criminal  conduct  is  sus- 
pected, provided  that  such  disclosure  has 
been  established  as  a  routine  use  under 
I  293  103  of  this  chapter,  and  when  the 
Instance  of  misconduct  is  directly  related 
to  the  purpose  for  which  the  record  Is 
maintained; 

*h)  To  a  person  showing  compelling 
circumstances  affecting  the  health  and 
safety  of  an  individual  (not  necessarily 
the  individual  to  whom  the  record  per- 
tains). Upon  such  disclosure,  a  notifica- 
tion of  such  disclosure  must  be  sent  to 
the  last  known  addre.ss  of  the  Individual 
to  whom  the  record  oertains; 

(i>  To  either  Hou.'-e  of  Congress  or  to 
committee  or  subcommittee  (Joint  or  of 
either  House  •  to  the  extent  that  the  sub- 
ject mcitter  falls  within  their  jurisdiction ; 

(J)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office:  or 

<k>  Pursuant  to  U\e  order  of  a  court 
of  competent  jurisdiction. 

§  297.110      tVolifiralion  of  diiwlcsure  un- 
der compulaory  lejial  process. 

If  a  record  is  disclosed  under  a  com- 
pulsory legal  process  under  J  297  109  »g) 
or  <  It )  and  the  issuance  of  the  order  or 
subpena  is  made  public  by  the  court 
which  Issued  it.  the  agency  or  the  Na- 
tional Personnel  Records  Center  will 
make  a  reasonable  effort  to  notify  the 
individual  tc  whom  the  record  pertaini. 
A  notice  should  be  sent  to  the  Individ- 
ual's last  known  address  according  to  the 
agency's  files. 

§297.111      Request     for     correction     or 
amendment  of  record. 

(a)  Any  individual  may  submit  a  re- 
quest for  correction  of  or  amendment  to 
a  record  that  pertains  to  him  or  her  to 
the  Commission  or  an  agency.  The  re- 
quest should  be  made  either  in  person  or 
by  mail  to  the  System  Manager  or  his 
designee  Indicated  in  the  notice  of  sys- 
tems of  records, 

tb»  The  processing  of  requests  sub- 
mitted by  mall  will  be  facilitated  if  the 
words  "PRIVACY  ACT  REQUEST"  ap- 
pear in  caoital  letters  on  the  face  of  the 
envelope   and  the  letter  of  inquiry. 

'c  I  Any  request  which  is  not  addressed 
as  specified  In  peraRraph  'a)  of  this  sec- 
tion or  which  is  not  marked  as  specified 
in  paragraph  'b)  of  this  section  will  be 
so  addressed  and  marked  by  Commission 
or  agency  personnel  and  forwarded  im- 
mediately to  the  responsible  System 
Manager.  A  request  not  properly  ad- 
dressed by  the  individual  will  not  be 
deemed  to  have  been  "received  '  for  pur- 
poses of  measuring  time  periods  for  re- 
sponse until  the  responsible  System  Man- 
ager receives  It.  In  each  Instance  when  a 
request  so  forwarded  is  received,  the  Sys- 
tem Manager  or  his  designee  shall  notify 
the  individual  that  his  or  her  request  was 


improperly  addressed  and  the  date  wtwn 
the  request  was  received  at  the  proper 
address. 

<d)  Since  the  request  for  correction  or 
amendment  normally  will  follow  a  re- 
quest for  access  under  5  297.108.  the  In- 
dividual's identity  will  be  established  by 
his  or  her  signature  on  the  request. 

(e)  A  request  for  correction  or  amend- 
ment should  include  the  following: 

<1)  The  specific  identification  of  the 
record  sought  to  be  corrected  or  amended 
(for  example,  description,  title,  date, 
paragraph,  sentence,  line,  and  words) ; 

(2)  The  specific  wording  to  be  deleted, 
if  any: 

(3)  The  specific  wording  to  be  inserted 
or  added.  If  any.  and  the  exact  place  at 
which  it  is  to  be  Inserted  or  added;  and 

i4>  A  statement  of  the  basis  for  the 
requested  correction  or  ameiKlmeut.  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state- 
ment. 

(f)  The  provisions  of  §  297  106(d)  (2) 
and  (3)  apply  to  the  Information  ob- 
tained under  paragraph  (e)  of  this 
section 

§  297.112      R«'»iew  of  requenl  for  corrrf- 
tion  or  amendmeni  of  rrrord. 

(a)  (1)  Not  later  than  10  days  (exclud- 
ing Saturdays.  Sundays,  and  holidays) 
cfter  receipt  of  a  request  to  correct  or 
amend  a  record,  the  System  Manager  or 
his  designee  shall  send  an  acknouledge- 
ment  providing  an  estimate  of  time 
within  which  action  v^-V.l  be  taken  on  the 
request  If  a  response  cannot  be  made 
within  10  days  due  to  unusual  circum- 
stances, the  System  Manager  shall  send 
sm  acknowledgement  during  that  period 
providing  information  en  the  status  of 
the  request  and  asking  for  such  further 
information  as  may  be  necessary  to  proc- 
ess the  request  Unusual  circumstances 
shall  include  clrcum-stances  where  a 
search  for  and  collection  of  requested 
records  from  storage,  fleld  facilities  or 
other  establishments  are  required,  cases 
where  a  voluminous  amount  of  data  Is 
involved,  or  Instances  where  Information 
on  other  Individuals  must  be  separated 
or  deleted  from  the  particular  record.  No 
acknowledgement  will  be  sent  if  the  re- 
quest can  be  reviewed,  processed,  and 
the  individual  notified  of  the  results  of 
review  (either  compliance  or  denial) 
within  the  10  days.  Requests  filed  In  writ- 
ing will  be  acknowledged  In  writing  at 
the  time  submitted. 

(2)  Promptly  after  acknowledging  re- 
ceipt of  a  request,  or  after  receiving  such 
information  as  might  have  been  re- 
quested, or  after  arriving  at  a  decision  to 
10  days,  the  System  Manager  or  his  des- 
ignee shall  either: 

(I)  Make  the  requested  correction  or 
amendmrnt  and  advise  the  individual  In 
writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec- 
ord or  a  statement  as  to  the  means 
whereby  the  correction  or  amendment 
was  effected  in  cases  where  a  copy  can- 
not be  provided  (for  example,  erasure  of 
Information  from  a  record  maintained 
only  in  an  electronic  data  bank) ;  or 

(II)  Inform  the  Individual  in  wTlting 


that  his  or  her  request  to  denied  and  pro- 
tdde  the  foUowlng  Information: 

(A)  The  Syatem  Mana«er'e  or  his  des- 
ignee's name  and  title  or  posHlon: 

(B)  The  date  of  the  denial; 

(C)  The  reasons  for  denial.  Including 
citation  of  the  appropriate  sections  of 
the  Act  and  this  part:  and 

(D)  The  procedures  for  review  of  the 
denial  as  set  forth  to  1297.113,  Includ- 
ing the  name  and  address  of  the  Director. 
Bureau  of  Manpower  Information  Sys- 
tems, or  the  Assistant  Executive  Director 
for  Freedom  of  InfCMmation  and  Privacy. 
as  appropriate.  The  term  "prompay"  In 
this  paragraph  means  within  30  days 
(excluding  Saturdays,  Simdays,  and 
holidays) .  If  the  System  Manager  or  his 
designee  cannot  make  the  determination 
to  30  days,  the  Individual  will  be  advised 
to  writing  of  the  reasons  therefor  and 
of  the  estimated  date  by  which  the  de- 
termination will  be  made. 

(b)  Whenever  an  todivldual's  record 
Is  corrected  or  amended  pursuant  to  a 
request  by  that  Individual,  the  System 
Manager  or  his  designee  shall  notify  all 
persons  and  agencies  to  which  the  cor- 
rected or  amended  portion  of  the  record 
had  been  disclosed  prior  to  Its  correction 
or  amendment,  if  an  accounting  of  such 
disclosure  required  by  the  Act  was  made. 
The  notification  shall  require  a  recipient 
agency  maintaining  the  record  to  ac- 
knowledge receipt  of  the  notification,  to 
correct  or  amend  the  record,  and  to  ap- 
prise any  agency  or  person  to  which  it 
had  disclosed  the  record  of  the  substance 
of  the  correction  or  amendment  This 
requirement  does  not  apply  tx>  disclosures 
made  pursuant  to  paragraphs  'a)  or  (b) 
of  5  297  109. 

( c )  The  following  criteria  are  examples 
of  those  that  will  be  considered  by  the 
System  Manager  or  his  designee  In  re- 
vlewtog  a  request  for  correction  or 
amendment: 

( 1  >  The  sufficiency  of  the  evidence  sub- 
mitted by  the  individual; 

(2)  Tlie  factual  accuracy  of  the  Infor- 
mation ; 

(3)  The  relevance  and  necessity  of  the 
information  in  terms  of  the  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of  the 
information  to  light  of  the  purpose  for 
which  it  was  collected; 

(5>  The  completeness  of  the  informa- 
tion to  terms  of  the  purpose  for  which 
It  was  collected : 

(6>  The  degree  of  possibility  that  de- 
nial of  the  request  could  unfairly  result 
to  determinations  adverse  to  the  todl- 
▼Idtial: 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and 

(8)  The  propriety  and  feasibility  of 
complj'tog  with  specific  means  of  correc- 
tion or  amendment  requested  by  the  to- 
dlTidual. 

(d)  The  Commtelon  or  the  agency 
will  not  make  an  effort  to  gather  evi- 
dence for  the  Individual,  but  does  re- 
serve the  right  to  verify  the  evidence 
which  the  todlvldual  submits. 

(e)  Correction  or  amendment  of  a 
record  requested  by  an  individual  will  be 
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denied  upon  a  determtoation  by  the  Sys- 
tem Manager  that: 

(1)  The  information  submitted  by  the 
todlvldual  is  not  accurate  or  relevant; 

(2)  TTie  correction  or  amendment 
would  violate  an  enacted  statute  or  regu- 
lation; or 

<3)  TTie  individual  refuses  to  provide 
Information  which  Is  necessary  to  process 
the  request  to  correct  or  amend  the  rec- 
ord. 

(f)  If  a  request  Is  partially  granted 
and  partially  denied,  the  System  Man- 
ager .shall  follow  the  appropriate  proce- 
dures of  this  section  as  to  the  records 
within  the  grant  and  the  records  within 
the  denial. 

(g)  'When  an  agency  detects  erroneous 
data  in  an  todivldual's  personnel  records 
or  a  third  party  source  provides  cor- 
rected information,  it  shall  correct  the 
record  and  provide  all  recipients  of  such 
record  with  the  corrected  information  to 
the  extent  that  it  is  relevant  to  the  re- 
cipient's uses  and  deemed  feasible  to  do 
so. 

§297.113  Revirw  of  initial  advrrfie  dr- 
tenninalion  on  rorrcction  or  amend- 
ment. 

(a)  'When  a  request  for  correction  or 
amendment  has  been  denied  initially 
under  i  297.112.  the  Individual  may  sub- 
mit a  written  appeal  within  30  days  after 
the  date  of  the  Initial  denial. 

(b)  A  request  for  review  of  a  denial 
made  by  an  agency  shall  be  addressed  to 
the  Director,  Bureau  of  Manpower  In- 
formation Systems,  U.S.  Civil  Service 
Commission,  1900  E  Street.  N.W..  Wash- 
ington, DC.  20415.  if  the  information  Is 
matotalned  In  a  record  under  the  Gov- 
ernment-wide systems  of  personnel 
records  as  todlcated  by  i  293.102(c)  of 
this  chapter.  A  request  for  review  of  a 
denial  made  by  an  official  of  the  Commis- 
sion shall  be  addressed  to  the  Assistant 
Executive  Director  for  Freedom  of  In- 
formation and  Privacy.  U.S.  Civil  Serv- 
ice Commission.  1900  E  Street,  N.W.. 
Washington,  DC.  20415,  if  the  informa- 
tion is  matotatoed  in  a  record  under  the 
GoTemment-wide  systems  of  persoimel 
records  as  todlcated  by  I  293.102(c)  of 
this  chapter,  or  to  a  systems  of 
records  that  is  matotatoed  and  used 
primarily  wlthto  the  Commission  as  to- 
dlcated by  j  293.102(d)  of  this  chapter. 
The  processing  of  requests  will  be  facili- 
tated if  the  words  'TRIVACY  APPEAL" 
appear  to  capital  letters  on  both  the 
envelope  and  the  top  of  the  appeal 
papers.  The  request  not  addressed  and 
marked  as  provided  hereto  will  be  so 
marked  by  Commission  or  agency  per- 
sonnel when  it  Is  so  identified,  and  will 
be  fcMTParded  immediately  to  the  Di- 
rector, Bureau  of  Manpower  Information 
Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street,  N.W.,  Washington,  DC. 
20415,  or  the  Assistant  Executive  Di- 
rector for  Freedom  of  Information  and 
Privacy,  U.S.  Civil  Service  Commission. 
1900  E  Street,  N.W.,  Washtogton,  DC. 
20415,  as  ai;n>roprlate.  A  request  that  is 
not  properly  addressed  by  the  todlvldual 


will  not  be  deemed  to  have  been  "re- 
ceived" for  purposes  of  measuring  the 
time  periods  in  this  section  until  the  Di- 
rector, Bureau  of  Manpower  Information 
Systems  or  tlie  Assistant  Executive  Di- 
rector for  PreedtMn  of  Information  and 
Privacy  has  received  it  In  each  instance 
when  a  request  so  forwarded  is  received, 
the  Director,  Bureau  of  Manpower  In- 
formation Systems  or  the  Assistant  Ex- 
ecutive Director  for  Freedom  of  In- 
formation and  Privacy,  as  appropriate, 
shall  notify  the  todlvldual  that  his  or 
her  request  was  Improperly  addressed 
and  the  date  when  Uie  request  was  re- 
ceived at  the  proper  address. 

(c)  The  todividusd's  request  papers 
shall  include  the  following:  a  copy  of  the 
original  request  for  correction  or  amend- 
ment; a  copy  of  the  Initial  denial;  and  a 
statement  of  the  reasons  why  the  toltlal 
denial  Is  believed  to  be  to  error.  The 
request  shall  be  signed  by  the  Individual 
TTie  record  that  the  individual  requests 
be  corrected  or  amended  will  be  supplied 
by  the  System  Manager  who  Issued  the 
initial  denial.  While  the  foregoing  nor- 
mally will  comprise  the  entire  record  on 
request,  the  System  Manager  may  seek 
additional  information  necessary  to  as- 
sure that  the  final  determination  is  fair 
and  equitable  and.  in  such  instances,  the 
additional  information  will  be  disclosed 
to  the  todlvldual  to  the  greatest  extent 
possible  and  an  opportunity  provided  for 
comment  thereon. 

(d)  The  Director,  Bureau  of  Man- 
power Information  Systems  or  the  As- 
sistant Executive  Director  for  Freedom 
of  Information  and  Privacy,  as  appro- 
priate, shall  act  upon  the  request  and 
Issue  a  final  determtoation  in  writing 
not  later  than  30  days  (excludtog  Satur- 
days, Sundays,  and  holidays)  from 
the  date  on  which  the  appeal  is  received ; 
provided  that  the  Director,  Bureau  of 
Manpower  Information  Systems  or  the 
Assistant  Executive  Director  for  Freedom 
of  Information  and  Privacy,  as  appro- 
priate, may  extend  the  30  days  upon  de- 
cidtog  that  a  fair  and  equitable  review 
csmnot  be  made  within  that  i>eriod,  but 
only  If  the  todlvldual  is  advised  in  writ- 
ing of  the  reason  for  the  extension  and 
the  estimated  date  by  which  a  ftoal  de- 
termination will  be  issued  (estimated 
date  should  not  be  later  than  the  60th 
day  excluding  Saturdays.  Sundays,  and 
holidays  after  receipt  of  ai>peal  unless 
unusual  circumstances,  as  described  Iri 
{297.112(a)(1)  are  met). 

(e)  If  a  request  is  determined  to  favor 
of  the  todlvldual,  the  ftoal  determination 
shall  Include  the  specific  corrections  or 
amendments  to  be  made.  A  copy  thereof 
shall  be  transmitted  promptly  both  to 
the  todlvldual  and  to  the  System  Mana- 
ger who  issued  the  toltlal  denial.  Upon 
receipt  of  such  final  determtoation,  the 
System  Manager  promptly  shall  take  the 
actions  set  forth  to  {  297.112(b). 

(f )  If  the  request  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  todlvldual  and  state  the 
reasons  for  the  denial.  The  notice  of  final 
determtoation  also  shall  Inform  the  todl- 
vldual of  the  followtog  information: 


(1)  The  right  of  the  individual  to  file 
a  concise  statement  of  reasoris  ior  dis- 
agreeing with  the  final  determination. 
Such  a  statement  shall  be  filed  with  the 
Director,  Bureau  of  Manpower  Informa- 
tion Systems.  US  Civil  Service  Commis- 
sion. 1900  E  Street,  N.W.,  Washington. 
DC.  20415,  or  with  the  Assistant  Execu- 
tive Director  for  Freedom  of  Information 
and  Privacy.  US  Civil  Service  Commis- 
sion, 1900  E  Street.  NW.  Washington, 
DC  20415,  as  appropriate  It  should  iden- 
tify the  date  of  the  final  determination 
and  be  signed  by  the  individual  The  Di- 
rector, Bureau  of  Manpower  Information 
Systems  or  the  Assistant  Executive  Di- 
rector for  Freedom  of  Information  and 
Privacy,  as  appropriate,  shall  acknowl- 
edge receipt  of  such  statement  and  in- 
form the  individual  of  the  date  it  was 
received; 

<2)  The  fact  that  any  such  disagree- 
ment statement  filed  by  the  individual 
will  be  noted  to  the  disputed  record  and 
that  a  copy  of  the  statement  will  be  pro- 
vided to  persons  and  agencies  to  which 
the  record  is  disclosed  subsequent  to  the 
date  of  receipt  of  such  statement: 

( 3  •  The  fact  that  the  Commission  will 
append  to  any  such  disagreement  state- 
ment filed  by  the  individual,  a  copy  of  the 
final  determination  or  summary  thereof 
which  also  will  be  provided  to  persons 
and  agencies  to  which  the  disagreement 
statement  is  disclosed ;  and 

(4)  The  right  of  the  individual  to  ju- 
dicial review  of  the  final  determination 
under  5  U.S.C.  552a'g)  'D  (A',  as  limited 
by  5U.S.C.  552a(g)  (5). 

'  g )  In  making  the  ftoal  determination, 
the  Director,  Bureau  of  Manpower  Infor- 
mation Systems  or  the  Assistant  Execu- 
tive Director  for  Freedom  of  Information 
and  Privacy,  as  appropriate,  shall  use  the 
criteria  set  forth  to  S  297  112'ci  of  this 
subpart  and  shall  deny  an  appeal  only 
the  grounds  set  forth  in  i  297  112<e). 

th)  If  an  appeal  Is  partially  granted 
and  partially  denied,  the  Director.  Bu- 
reau of  Manpower  Information  Systems 
or  the  Assistant  Executive  Director  for 
Freedom  of  Information  and  Privacy,  as 
appropriate,  shall  follow  the  appropriate 
procedures  of  this  section  as  to  the  rec- 
ords within  the  grant  and  the  records 
wlthto  the  denial. 

(i>  Although  a  copy  of  the  finsil  de- 
termtoation or  a  summary  thereof  will  be 
treated  as  part  of  the  todivldual's  record 
for  purposes  of  disclosure  In  Instances 
where  the  Individual  has  filed  a  disagree- 
ment statement,  it  will  not  be  subject  to 
correction  or  amendment  by  the  todl- 
vldual. 

(j)  The  provisions  of  §  297  106<d)  (2) 
and  (3)  apply  to  the  Information  ob- 
tained under  paragraphs  (c)  and  (g)  d) 
of  this  section. 

§297.114  Disclosure  of  record  to  per- 
son other  than  the  individnal  to  whom 
it  pertains. 

(a)  The  Commission  or  the  agency 
may  disclose  a  record  pertaining  to  an 
individual  to  a  person  other  than  the  to- 
dividual  only  in  the  following  instances : 

(1)  Upon  written  request  by  the  todi- 
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vidual.    Including    authortaation    uixJer 
I  297.10«if): 

(2)  With  the  prior  written  consent  of 
the  individual. 

(3)  To  »  parent  or  legal  guardian 
under  5  USC.  552aih> : 

(4)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
use.  552a(b>; 

(5)  When  permitted  under  5  DSC. 
552a(b>    il>    through   'ID;  and 

<«•  To  a  survivor  of  a  decetised  em- 
ployee, or  annuitant,  or  someone  acting 
In  his  or  her  behalf 

(b'  The  situations  referred  to  in  para- 
graph (a>(4)  of  this  section  Include  the 
following : 

(I)  5  use  552aic><4)  requires  dis- 
semination of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  Commission  In  certain 
circumstances; 

(2>  5  use  552a«g)  authorizes  civil 
action  by  an  Individual  and  requires  dis- 
closure by  the  Commission  to  the  court; 
and 

<3>  Section  5'e'  i2>  of  the  Act  author- 
ises release  of  any  records  or  information 
by  the  Commission  to  the  Privacy  Pro- 
tection Study  Commission  upon  request 
of   the   Chairman   of   that  Commission. 

<c»  The  System  Manager  or  his  desig- 
nee shall  make  an  accounting  of  each 
disclosure  by  him  of  any  record  con- 
tained in  a  system  of  records  In  accord- 
ance with  5  \jac.  552a(c)  (1)  and  (2). 
Except  for  a  disclosure  made  under  5 
use.  552a(b)(7).  the  System  Manager 
or  his  designee  shall  make  such  account- 
ing available  to  the  Individual,  on  re- 
quest submitted  in  accordance  with 
i  297  107  The  System  Manager  or  his 
designee  shall  make  reasonable  efforts  to 
notify  any  individual  when  any  record  In 
a  system  of  records  is  disclosed  to  any 
person  under  compulsory  legal  process, 
promptly  upon  being  informed  that  such 
process  has  become  a  matter  of  public 
record  as  required  by  9  297  110. 

§297.115     Fe*^ 

(a>  The  general  policy  of  the  Commis- 
sion is  to  provide  a  copy  or  a  portion  of 
a  record  free  of  charge  to  an  individual 
upon  request  However,  in  cases  where 
the  records  are  volummous  the  Commis- 
sion or  an  agency  may.  at  its  discretion, 
charge  a  fee  when  the  cost  would  be  In 
excess  of  five  dollars  '15) 
named  in  the  record  for  the  following 
reasons. 

<1)  In  that  personnel  Investigations 
from  time  to  time  obtain  information 
relevant  to  the  matter  under  investiga- 
tion which  is  properly  clas.«ified  by  an- 
other agency  and  which  pertains  to  na- 
tional defense  and  foreign  policy  appli- 
cation of  exemptions  (ki<l)  wil  oe  le- 
qulred  to  prevent  the  individual  from 
gaining  access  to  such  information  un- 
der subsection  idi  of  the  Act; 

(II)  In  that  persornel  ii.vestlgatlons 


Involve  dvU  law  enforcement  In  connec- 
tion with  the  administration  of  the  merit 
system,  the  effectiveness  of  which  would 
be  Impaired  should  the  Individual  obtain 
access  to  the  Investigative  record  of  the 
matter,  the  application  of  exemption  (k) 
1 2)  may  be  required  to  prevent  the  In- 
dividual from  gaining  access  under  sub- 
section (d)  of  the  Act  Also,  as  the  ac- 
cess by  the  individual  to  an  accounting 
of  disclosures  of  the  record  of  such  an 
investigation  may  impair  a  law  enforce- 
ment function,  the  application  of  the 
exemptions  to  subsection  (c)i3)  of  the 
title  will  be  required; 

<ili)  In  that  a  personnel  investigation 
can  Involve  Information  obtained  from 
a  source  who  furnished  such  information 
under  a  properly  granted  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence  the  application  of  exemp- 
tion (k)(5)  will  be  required  to  honor 
such  a  promise  should  the  IndlvlduaJ  re- 
quest access  to  the  record  under  subsec- 
tion (d) ;  and 

(iv  I  In  that  personnel  investigations  In 
connection  with  the  administration  of 
the  examining  function  of  the  merit  sjrs- 
tem  may  Involve  the  collection  of  test 
material,  the  application  of  exemption 
(k)f6)  will  be  required  to  prevent  the 
exposure  of  such  material  which  would 
compromise  the  examining  process. 

(2)  Personnel  Research  Test  Valida- 
tion Records  and  Recruiting,  Examining, 
and  Placement  Records  All  material  and 
information  about  an  individual  that 
meet  the  criteria  stated  in  5  USC.  562a 
(k)  <8)  Bin  exempt  from  the  requirement* 
of  5  XJB.C.  552a  (c)(3).  (d).  (e)(1). 
(e)  (4)  (g) .  (h) .  and  (1)  ;  and  (f )  relating 
to  access  and  contest,  making  an  ac- 
counting of  disclosure  to  the  Individual 
named  In  the  record,  maintenance  of  In- 
formation In  records,  publication  of  spe- 
cific material  annually  In  the  Pkdekal 
Rxcom.  and  provisions  regarding 
agency  rules  In  that  portions  of  this  sys- 
tem relate  to  testing  or  examination  ma- 
terials that  are  used  solely  to  determine 
Individual  qualifications  for  appointment 
or  promotion  In  the  Federal  service  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  testing 
or  examination  process  The  specific  ma- 
terials that  are  exempted  are  as  follows : 

<1)  Answer  keys; 

(U)  Test  booklets; 

(111)  Test  Item  files; 
'    Mv)  Rating  sheets; 

(T)  Rating  schedules.  Including  cred- 
iting plans ; 

(vl>  Transmutation  tables ;  and 

(vll)  Ratings  given  for  the  purpose  of 
validating  examinations. 

<b)  The  schedule  of  fees  for  copies  is 
prescribed  In  |294.107'c)  of  this  chap- 
ter Tlie  fees  charged  must  be  in  accord- 
ance with  the  provisions  of  paragraphs 
(ai .  lb' .  and  <d)  of  Uii.s  section. 

to  No  fees  shall  be  charged  or  col- 
lected for  the  following:  search  for  and 


retrieval  of  the  records;  review  of  the 
records;  making  a  copy  of  a  record  when 
It  Is  a  necessary  part  of  the  process  of 
making  the  record  available  for  review; 
copying  at  the  Initiative  of  the  Commis- 
sion or  an  agency  without  a  request  from 
the  individual;  and  transportation  of 
records 

<d)  It  is  the  policy  of  the  Commission 
to  provide  an  Individual  with  one  copy  of 
each  record  or  portion  thereof  corrected 
or  amended  pursuant  to  hLs  or  her  re- 
quest without  charge  as  evidence  of  the 
correction  or  amendment.       ' 

S  297.1  16      Publiralion  of  ruleti  «nd  pro- 
cedures. 

(a)  The  Commission  sets  forth  In  this 
part  the  rules  and  procedures  for  dis- 
closure of  personnel  records  for  which 
it  has  responsibility. 

(b)  Agencies  shall  publish  similar  rules 
and  procedures  consistent  with  those  of 
the  Commission  for  disclosure  of  person- 
nel records  for  which  they  liave  respon- 
sibility. 


5  297.117      Sperific  rxemplionH. 

(a)  Some  systems  of  records  under  the 
Act  that  are  maintained  by  the  Com- 
mission contain  material  subject  to  ex- 
emptions appesuing  at  5  U.S.C.  552a(k) 
(1).  (2),  (5),  and  (6)  relating  to  national 
defense  and  foreign  policy  materials, 
civil  law  enforcement  in  connection  with 
the  administration  of  the  merit  system, 
information  obtained  from  a  source  who 
furnished  such  Information  under  a 
properly  granted  promise  that  the  iden- 
tity of  the  source  would  be  held  in  con- 
fidence, and  to  testing  and  examination 
materials  that  are  used  solely  to  deter- 
mine Individual  qualifications  for  ap- 
pointment or  promotion  in  the  Federal 
service.  The  systems  of  records  published 
In  the  Federal  Register  by  the  Commis- 
sion which  are  within  these  exemptions 
are:  CSC— 8,  CSC/ GOVT— 4,  and  CSC/ 
GOVT — 5.  The  Commission  hereby  as- 
serts a  claim  to  specific  exemptions  of 
such  systems  of  records.  The  materials 
would  be  exempt  from  5  USC.  552a 
(c) (3).  (d). (e) (1).  (e)(4)  (g),  (h).  and 
(1)  and  (f). 

(b»  The  specific  exemptions  deter- 
mined to  be  necessary  and  projier  with 
respect  to  systems  of  records^malntalned 
by  the  Commission  or  an  agency  for  the 
Commission,  including  the  reasons  and 
parts  of  each  system  to  be  exempted,  the 
provisions  of  the  Act  from  which  they 
are  exempted,  and  the  justifications  for 
the  exemptions,  are  as  follows: 

(1)  Personnel  Investigations  Records. 
All  Information  about  an  Individual  In 
the  records  that  meets  tlie  criteria  stated 
In  5  USC.  552a(k)  (1),  (2),  (5),  and 
(8)  are  exempt  from  the  requirements 
of  5  use.  552a  (c)<3>  and  (d>  relat- 
ing to  access  and  contest  and  mtiklng  an 
accounting  of  disclosure  to  the  individual 
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named  in  the  record  for  the  following 
reasons : 

<ii  In  that  personnel  Investigations 
from  time  to  time  obtain  Information 
relevant  to  the  matter  under  investiga- 
tion which  Ls  properly  classified  by  an- 
other £^Jency  and  which  pertains  to  na- 
tional defense  and  foreign  policy,  appli- 
cation of  exemptions  (k)  il»  will  be  re- 
quired to  prevent  the  Individual  from 
gaining  access  to  such  information  un- 
der sub.secUon  id)   of  the  Act; 

(li)  In  that  personnel  investigations 
involve  civil  law  enforcement  in  connec- 
tion with  the  admlnLstratlon  of  the  merit 
sy.stem,  the  cffertlveness  of  which  would 
be  impaired  .should  the  individual  obtain 
acce.ss  to  t.he  Investigative  record  of  the 
matter,  the  api)licaUon  of  exemption  (k) 
(2>  may  be  required  to  prevent  the  In- 
dlviduiil  from  gaining  access  under  sub- 
section <di  of  the  Act.  Also,  as  the  ac- 
cess by  the  individual  to  an  accounting 
of  disclosures  of  the  record  of  such  an 
investigation  may  Impair  a  law  enforce- 
ment  function,   the  application   of   the 


exemptions  to  subsection  (c)(3)  of  the 
title  win  be  required; 

(HI)  In  tliat  a  personnel  lnve.st1gatlon 
can  Involve  Information  obtained  from 
a  source  who  furnished  such  information 
under  a  properly  granted  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence  the  application  of  exemp- 
tion (kM5i  will  be  required  to  honor 
such  a  proml.se  should  the  Individual  re- 
quest access  to  the  record  under  subsec- 
tion (d) ;  and 

(iv)  In  tliat  personnel  invesllgaUons  in 
connection  with  the  admlnistralldn  of 
the  examining  function  of  the  merit  sys- 
tem may  Involve  the  collection  of  test 
material,  the  application  of  exemption 
(k)'6'  will  be  required  to  prevent  the 
expKxsure  of  such  material  which  would 
comproml.se  the  examining  process 

(2)  Personnel  Research  Test  Valida- 
tion Records  and  Recruiting,  Examining, 
and  Placement  Records  All  material  and 
information  about  an  individual  that 
meet  the  criteria  stated  in  5  U  S  C  552a 
(k)  <6)  are  exempt  from  the  requirements 


of    5    U.SC     552a    'c)'3).    (d).    (e)(1). 

(e)  (4)  (g) ,  (h»,  and  <1)  :  and  ff)  relating 
to  access  and  contest,  making  an  ac- 
counting of  disclosure  to  the  Individual 
named  In  the  record,  maintenance  of  In- 
formation In  records,  publication  of  spe- 
cific material  annually  In  the  Pedfiul 
Register,  and  provisions  regarding 
agency  rules  in  that  portions  of  this  sys- 
tem relate  to  testing  or  examination  ma- 
terials that  arc  used  solely  to  determine 
Individual  qualifications  for  appointment 
or  promotion  in  the  Federal  service  the 
dlsclasure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  testing 
or  examination  process  The  specific  ma- 
terlaLs  that  are  exempted  are  as  follows: 

(I)  An.swer  keys; 

(II)  Test  bork lets: 
<ni)  Test  Item  files; 

.    'lv>  Rating  sheets; 

(V)  Rating  schedules.  Including  cred- 
iting plans, 

(vl)  Transmutation  tables :  and 
(vli)  Ratings  given  for  the  purpose  of 
validating  examinations. 
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PART   736 — INVESTIGATIONS 

Sec. 

736  101  Definitions 

736  102  Pxirpose  of  lnve8tlK*tlon. 

736  103  Personal  Investigation 

736  104  Written  Inquiry 

AtrrHORiTY  Ptib  L  93-579.  (5  U.8.C.  B52») . 
§  736.101       Definitions. 

In  this  part:  ta)  "Federal  employ- 
ment" means  all  civilian  service  for  the 
Federal  government  including  (1»  ap- 
pointments to  Federal  Advisory  Commit- 
tees or  to  membership  agencies,  whether 
or  not  salaried;  12)  cooperative  work  as- 
signments in  which  the  individual  has 
access  to  Federal  materials  such  as  ex- 
amination booklets  or  performs  service 
for  or  under  supervision  of  a  Federal 
agency  but  may  be  paid  by  another  or- 
ganization, such  as  a  State  or  local  gov- 
ernment: (3>  volunteer  arrangements  in 
which  the  individual  performs  service  for 
or  under  the  supervision  of  a  Federal 
agency;  and  <4>  volunteer  or  other  ar- 
rangements in  which  the  individual  rep- 
resents the  United  States  Government  or 
any  agency  thereof. 

(b)  "Agency"  means  any  authority  of 
the  Government  of  the  United  States, 
whether  or  not  it  is  within  or  subject  to 
review  by  another  agency  and  includes 
any  executive  department,  mihtary  de- 
partment. Government  corporation.  Gov- 
ernment controlled  corporation  or  other 
establishment  in  the  executive  branch  of 
the  Government  (including  the  Execu- 
tive Office  of  the  President) .  or  any  in- 
dependent regulatory  agency. 


§  736.102      Purpose  of  inveslifcation. 

In  conducting  an  investigation,  either 
by  personal  investigation  or  by  written 
inquiry,  to  determine  suitability,  eligi- 
bility or  qualifications  of  individuals  for 
Federal  employment,  Federal  fontracts 
or  access  to  classified  information  or  re- 
stricted areas,  the  investigating  agency 
will  notify  the  source  from  which  in- 
formation is  requested  of  the  purposes 
for  which  the  information  is  sought  and 
how  it  will  be  used  Procedures  used  in 
conducting  investigations  must  take 
proper  account  of  the  rights  of  the  in- 
dividual being  investigated  as  well  as  the 
rights  of  the  individual  furnishing  testi- 
mony or  information. 

§736.103       Tersonal  inveslijtalion. 

In  conducting  a  personal  investiga- 
tion, including  a  telephone  inquiry,  to 
determine  suitability,  eligibility  or  quali- 
fications of  individuals  for  Federal  em- 
ployment. Federal  contracts  or  access  to 
classified  information  or  restricted  areas 
in  which  selection  standards  demand 
loyalty,  good  character  and  trustworthi- 
ness, the  interviewing  agent  will  notify 
each  person  interviewed  and  each  cus- 
todian of  record  contacted  that  all  in- 
formation provided,  including  the 
source's  identity,  may  be  disclosed  to  the 
individual  being  investigated  upon  that 
individual's  request.  This  notification 
must  be  made  at  some  time  during  the 
interview.  The  agent  may  promise  con- 
fidentiality if  requested  by  the  source, 
and  in  his  discretion  notify  the  source 
that  he  may  have  confidentiality  where 
the  agent  feels  that  such  notification  is 
necessary  to  secure  information  perti- 
nent to  his  investigation  or  inquiry.  If 
such  a  request  is  made,  the  confidential- 


ity will  apply  only  to  the  source's 
identity,  and  any  Information  furnished 
by  the  source  that  would  reveal  the 
identity  of  the  source.  A  promise  of  con- 
fidentiality will  require  the  investigative 
agency  and  all  other  agencies  that  re- 
ceive information  obtained  under  the 
promise  to  take  all  reasonable  precau- 
tions to  protect  the  confidentiality  of  the 
source's  Identity.  Pledges  of  confidential- 
ity may  not  be  assumed,  and  the  inter- 
viewing agent  may  not  ask  a  source  to 
request  confidentiality.  Each  agency 
shall  prepare  implementing  instructions 
for  its  investigators  or  agents  consistent 
with  these  regulations. 

§  736.104      VI  rillen  inquiry. 

In  requesting  information  by  a  written 
Inquiry  concerning  the  character,  loyalty 
and  qualifications  of  an  individual  to  de- 
termine suitability,  eligibility  or  qualifi- 
cations for  Federal  employment.  Federal 
contracts  or  access  to  classified  informa- 
tion or  restricted  areas,  the  form,  in- 
structions or  correspondence  used  by  an 
agency  will  include; 

(a)  A  notification  that  information 
provided,  including  the  respondent's 
identity,  will  be  disclosed  to  the  individ- 
ual on  hLs  or  her  request;  and 

ib>  Except  for  law  enforcement  or 
educational  custodians  of  records, 

1 1  •  Space  for  the  respondent  to  re- 
quest a  pledge  that  his  or  her  identity 
will  not  be  disclosed  to  the  subject  of  the 
inquiry,  or 

(2)  An  offer  to  make  special  arrange- 
ments to  obtain  significant  information 
which  the  respondent  feels  he  or  she 
cannot  provide  without  a  pledge  of  con- 
fidentiality as  to  identity. 
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THI«  45— f  uMk  W»lfar« 

CHAPTER  VII— COMMISSION  ON 
CIVIL  BIGHTS 

PART  706— MATERIALS  AVAILABLE 
PURSUANT  TO  5  U.S.C  552a 

Sec 

706.1  Purpose  and  acope. 

706.2  Deflnltlona. 

706  3  Procedures  for  requests  pertaining  to 
Individual  records  In  a  ■yst«m  of  records. 

706  4  Ttmes.  places,  and  requlremerls  for 
tdentlflcatlon  of  individuals  making  re- 
quest* and  Identlftcalton  of  records  re- 
quested. 

706.5  Dtscloiiure  of  requested  tnformatton 
to  individuals. 

7066  Request  for  correction  or  amend- 
ment to  record. 

706.7  Agency  review  of  request  for  correc- 
tion or  amendment  of  the  record. 

706.8  Appeal  of  an  Initial  adverse  agency 
determination. 

706.9  Disclosure  of  records  to  a  person 
other  than  the  Individual  to  whom  the 
record  pertains. 

706.10  Pees. 

706.11  Penalties. 

706.12  Special  procedures:  information  fur- 
nished by  other  agencies 

706  13    Exemptions. 

706.95  Accounting  of  the  disclosures  of  re- 
cords. 

AtTTHORrrY:  Pub   L.  93  579;  5  U.S.C.  552*. 

S  7M.1     Parpoae  and  scope. 

(a)  The  purpose  of  this  part  is  to  set 
forth  rules  to  inform  the  public  re- 
garding Information  maintained  by 
the  Commission  on  Civil  Rights  about 
Identifiable  Individuals  how  they  may 
gain  access  to  and  correct  or  amend  Ld- 
formation  about  themselves. 

(b)  The  rules  In  this  part  carry  out 
the  requirements  of  the  Privacy  Act  of 
1974  (Pub.  L.  93  579)  and  In  particular 
5  U.S.C.  552a  as  added  by  that  Act. 

(c)  The  rules  In  this  part  apply  only 
to  records  disclosed  or  requested  under 
the  Privacy  Act  of  1974,  and  not  to  re- 
quests for  information  made  pursviant 
to  the  Freedom  of  Information  Act,  5 
U.S.C.  9  552. 

S  706.2     DeHnitions.  I 

For  the  purpose  of  this  regulation: 

(a)  The  terms  "Commission"  and 
"agency"  mean  the  UJ3.  Commission 
on  Civil  Rights; 

(b)  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence: I 


(c)  The  term  "maintain"  includes 
maintain,  collect,  use.  or  disseminate: 

(d)  The  term  "record"  means  any 
item,  collection,  or  grouping  of  infor- 
mation about  an  individual  that  is 
maintained  by  the  Commission,  in- 
cluding, but  not  limited  to.  his  or  her 
education,  financial  transactions, 
medical  history,  and  criminal  or  em 
ployment  history  suid  that  contains 
his  or  her  name,  or  the  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual; 

(e)  The  term  "system  record  '  means 
a  group  of  any  records  under  the  con 
trol  of  the  Commission  from  which  in- 
formation may  be  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  that 
individual; 

(f)  The  term  "statistical  record  ' 
means  a  record  in  a  sysK-m  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
in  whole  or  in  part  in  making  any  de- 
termination about  an  identifiable  indi- 
vidual, except  as  provided  in  section  8 
of  title  13;  and 

(g)  The  term  "routine  use  "  means. 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 

(h)  For  piuposes  of  these  Rules,  a 
"confidential  source  means  a  source 
who  furnished  Information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
remain  confldentlsd.  or.  prior  to  Sep- 
tember 27,  1975.  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence, 

S  7MJ  Procedures  for  requests  jsertaininn 
to  individual  records  in  a  system  of  re- 
cords. 

(a)  An  Individual  seeking  notifica- 
tion of  whether  a  system  of  records 
contains  a  record  pertaining  to  him  or 
her  or  an  individual  seeking  access  to 
information  or  records  pertaining  to 
him  or  her  which  is  available  under 
the  Privacy  Act  of  1974,  shall  present 
his  or  her  request  in  person  or  in  writ- 
ing to  the  General  Counsel  of  the 
Commission. 

(b)  In  addition  to  meeting  the  re- 
quirements set  forth  in  §  706.4  (c)  or 
(d),  any  person  who  requests  informa- 
tion under  these  regulatlorvs  shall  pro- 
vide a  reasonably  specific  description 
of  the  information  sought  so  that  it 
may  be  located  without  undue  search 


or  inquiry  If  poasible,  that  description 
should  include  the  nature  of  the  re- 
cords sought,  the  approximate  dates 
covered  by  the  record,  and,  if  known 
by  the  requester,  the  system  in  which 
the  record  is  thought  to  be  included. 
Requested  information  that  is  not 
identified  by  a  reasonably  specific  de- 
scription is  not  an  identifiable  record, 
and  the  request  for  that  Information 
cannot  be  treated  as  a  formal  request, 
(c)  If  the  description  is  insufficient, 
the  agency  will  notify  the  requester 
and,  to  the  extent  pos-sible.  Indicate 
tt.at  additional  Information  required. 
Every  reasonable  effort  shall  be  made 
to  assist  a  requester  in  the  identifica- 
tion and  location  of  the  record  or  re- 
cords sought. 

§  706.4  Times,  |>i»ces,  and  re<iuiren»enl» 
for  tdentification  of  individuals 
making  request*  and  identification  of 
records  repoesled. 

(a)  The  General  Courisel  is  the  des- 
ignated Privacy  Act  Officer  for  the 
Commi-ssion. 

'b)  An  individual  making  a  request 
to  the  Genera]  Counsel  in  person  may 
do  so  at  the  Commissions  headquar- 
ters office.  1121  Vermont  Avenue. 
NW  ,  Washington,  DC.  20425.  on  any 
business  day  during  business  hours. 
Persons  may  also  appear  for  purposes 
of  Identification  only  at  any  of  the  re- 
gional offices  of  the  Commission  on 
any  business  day  during  business 
hours.  Regional  offices  are  located  as 
follows: 

Central  SUtes  Regional  Office.  U.S.  Com- 
mission on  Civil  Rights,  911  Walnut 
Street,  Kansas  City.  Missouri  MlM,  i81B) 
374-5253  or  374-2454  (8  00-5  00». 

Mid-Atlantic  Regional  Office,  U.6  Commis- 
sion on  CIvU  Rights.  2120  L  Street.  N  W.. 
(Room  510).  Washington.  DC.  20037. 
(302)  254-6717  or  254-6670  (8:45-5:30). 

MIdwestem  Regional  Office.  U£.  Commis- 
sion on  Cl\1l  Rights.  230  South  Dearborn 
Street,  32nd  Floor.  Chicago.  Illinois  60604, 
(312)  353  7371  or  353-7479  (8  45  5  30V 

MounUln  States  Regional  Office,  U.S.  Com 
mission    on    Civil    RlghU.    Ross    Building 
(Room  216),  1736  Champa  Street.  Denver. 
Colorado   80202.    (303)    M7  2211    or   M7- 
3486(8:00-4:30) 

Northeastern  Regional  Office.  V£.  Commis- 
sion on  Clrll  Rights.  26  Federal  Plaza 
(Room  1639).  New  York.  New  York  10007. 
(212)  364-0400  or  164-0543  (9:00-5:30). 

Southern  Regional  Office,  V&  Commission 
on  Ovll  Rights,  Cltlwns  Trust  Bank  BIdg 
(Room  963).  75  Piedmont  Avenue,  N  E.. 
Atlanta.  Georgia  30303.  (404)  536-4391  or 
536-4344  (9:00-5:30). 

Southwestern  Regional  Office.  U.S.  Com- 
mission on  Civti  Rights.  New  Moore  Buiid- 
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ln«  (Room  249).  10«  Bro*dw*y.  S*n  Anto- 
nio, TfXM  78205.  (512)  225-47M  or  225- 
4810(8  45-5  30) 
WMl*m  RfKlonal  Offlc*.  US  CommlMlon 
on  Civil  RlghU.  312  North  Sprln*  Street 
(Room  1015).  Lo«  Angelf*.  California 
90012.  (213)  688  3437  or  88A-5705  (830- 
SOO) 

(c)  An  Individual  seeking  access  to 
records  In  person  may  establish  his  or 
her  Identity  by  the  presentation  of 
one  document  bearing  a  photograph 
(such  as  a  driver's  license,  passport,  or 
identification  card  or  badge)  or  by  the 
presentation  of  two  Items  of  identifica- 
tion which  do  not  bear  a  photograph, 
but  do  bear  both  a  name  and  address 
(such  as  a  credit  card).  When  identifi- 
cation is  made  without  photographic 
Idenllfication  the  Commission  will  re- 
quest a  signature  comparLson  to  the 
signature  appearing  on  the  items  of- 
fered for  identification,  whenever  pos- 
sible and  practical. 

(d)  An  individual  seeking  access  to 
records  by  mail  shall  establish  his  or 
her  identity  by  a  signature,  address, 
dale  of  birth,  and  one  other  identifica- 
tion, such  as  a  copy  of  a  driver's  li- 
cense, passport,  identification  card  or 
badge,  credit  card  or  other  document. 
The  words  "Privacy  Act  Request' 
should  be  placer*  in  capital  letters  on 
the  face  of  the  envelope  in  order  to  fa- 
cilitate requests  by  mail 

(e)  An  (ndividuai  seeking  access  in 
person  or  by  mail  who  cannot  provide 
the  required  documentation  of  identi- 
fication may  provide  a  notarized  state- 
ment, swearing  or  affirming  to  his  or 
her  identity  and  to  the  fact  that  he  or 
she  understands  that  there  are  crimi- 
nal penalties  for  the  making  of  false 
statements. 

(f)  The  parent  or  guardian  of  a 
minor  or  a  person  judicially  deter- 
mined to  be  Incompetent.  In  addition 
to  establishing  the  Identity  of  the 
minor  or  Incompetent  person  he  or  she 
represents  as  required  by  paragraphs 
(a)  through  (c)  of  this  section,  shall  es- 
tablish his  or  her  own  parentage  or 
guardianship  by  furnishing  a  copy  of  a 
birth  certificate  showing  parentage  or 
court  order  establishing  guardianship. 

(g)  An  Individual  seeking  to  review 
Information  about  himself  or  herself 
may  be  accompanied  by  another 
person  of  his  or  her  own  choosing.  In 
all  such  cases,  the  Individual  seeking 
access  shall  be  required  to  furnish  a 
written  statement  authorizing  the  dis- 
cussion of  his  or  her  record  in  the 
presence  of  the  accompanying  person. 

{ 70«.S    Diacloaure   of  rc<)it«st«d    informa- 
tion to  individuala. 

The  General  Counsel,  or  one  or 
more  assistants  designated  by  him  or 
her.  upon  receiving  a  request  for  noti- 
fication of  the  existence  of  a  record,  or 
for  access  to  a  record  shall  (a)  deter- 
mine whether  such  record  exists;  (b) 
determine  whether  access  is  available 
under  the  Privacy  Act;  (c)  notify  the 


requesting  person  of  those  determina- 
tions within  10  (ten)  working  days  (ex- 
cluding Saturdays,  Sundays,  and  legal 
public  holidays);  and  (d)  provide 
access  to  Information  pertaining  to 
that  person  which  has  been  deter- 
mined to  be  available. 

S  706.6     R«jue«t  for  correction  or  amend- 
ment to  record. 

(a)  Any  Individual  who  has  reviewed 
a  record  pertaining  to  him  or  her  that 
was  furnished  to  him  or  her  under  this 
part  may  request  the  agency  to  correct 
or  amend  all  or  part  of  that  record. 

(b)  Each  individual  requesting  a  cor- 
rection or  amendment  shall  send  the 
request  to  the  General  Counsel. 

(c)  Each  request  for  a  correction  or 
amendment  of  a  record  shall  contain 
the  following  information: 

(1)  The  name  of  the  individual  re- 
questing the  correction  or  amendment. 

(2)  The  name  of  the  system  of  re- 
cords in  which  the  record  sought  to  be 
amended  is  maintained. 

(3)  The  location  of  the  record 
system  from  which  the  record  was  ob- 
tained. 

(4)  A  copy  of  the  record  sought  to  be 
amended  or  a  description  of  that 
record. 

(5)  A  statement  of  the  material  In 
the  record  that  should  be  corrected  or 
amended. 

(6)  A  statement  of  the  specific  word- 
ing of  the  correction  or  amendment 
sought. 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment  In- 
cluding any  material  that  the  individ- 
ual can  furnish  to  substantiate  the 
reasons  for  the  amendment  sought. 

5  706.7     Agency  review  of  request  for  cor- 
rection or  amendment  of  the  record. 

Within  ten  (10)  working  days  (ex- 
cluding Saturdays,  Sundays  and  legal 
public  holidays)  of  the  receipt  of  the 
request  for  the  correction  or  amend- 
ment of  a  record,  the  General  Counsel 
shall  acknowledge  receipt  of  the  re- 
quest and  Inform  the  Individual  that 
his  or  her  request  has  been  received 
and  Inform  the  Individual  whether 
further  Information  Is  required  before 
the  correction  or  amendment  can  be 
considered.  Further,  the  General 
Counsel  shall  promptly,  and.  under 
normal  circumstances,  not  later  than 
thirty  (30)  working  days  after  receipt 
of  the  request,  make  the  requested 
correction  or  amendment  or  notify  the 
individual  of  his  or  her  refusal  to  do 
so.  including  in  the  notification  the 
reasons  for  the  refusal,  and  the  proce- 
dures established  by  the  Commission 
by  which  the  Individual  may  initiate  a 
review  of  that  refusal.  In  the  event  of 
correction  or  amendment,  an  individ- 
ual shall  be  provided  with  one  copy  of 
each  record  or  portion  thereof  correct- 
ed or  amended  pursuant  to  his  or  her 
request  without  charge  as  evidence  of 


the  correction  or  amendment.  The 
Commission  shall  also  provide  to  all 
prior  recipients  of  such  a  record,  the 
corrected  or  amended  Information  to 
the  extent  that  It  Is  relevant  to  the  in 
formation  prevlovisly  furnished  to  a 
recipient  pursuant  to  the  Privacy  Act. 

1 706.8    Appeal  of  an  initial  adverac  agency 
determination. 

(a)  Any  Individual  whose  request  for 
access  or  for  a  correction  or  amend- 
ment which  has  been  denied,  in  whole 
or  in  part,  by  the  General  Counsel 
may  appeal  that  decision  to  the  Staff 
Director  of  the  Commission,  1121  Ver- 
mont Avenue,  NW..  Room  800,  Wash- 
ington, D.C.  20425,  or  to  a  designee  of 
the  Staff  Director. 

(b)  The  appeal  shall  be  In  writing 
and  shall: 

(1)  Name  the  Individual  making  the 
appeal; 

(2)  Identify  the  record  sought  to  be 
amended  or  corrected; 

(3)  Name  the  record  system  In  which 
that  record  Ls  contained; 

(4)  Contain  a  short  statement  de- 
scribing the  amendment  or  correction 
■ought;  and 

(5)  State  the  name  of  the  person 
who  Initially  denied  the  correction  or 
amendment. 

(c)  Not  later  than  thirty  (30)  work- 
ing days  (excluding  Saturdays,  Siui- 
days.  and  legal  public  holidays)  after 
the  date  on  which  the  agency  received 
the  appeal,  the  Staff  Director  shall 
complete  his  or  her  review  of  the 
appeal  and  make  a  final  decision 
thereon,  unless,  for  good  caiise  shown, 
the  Staff  Director  extends  the  appeal 
period  beyond  the  initial  thirty  (30) 
day  appeal  period.  In  the  event  of 
such  an  extension  the  Staff  Director 
shall  promptly  notify  the  Individual 
making  the  appeal  that  the  period  for 
a  final  decision  has  been  extended. 

(d)  After  review  of  an  appeal  re- 
quest, the  Staff  Director  will  send  a 
written  notice  to  the  requester  con- 
taining the  following  Information: 

(1)  The  decision,  and  If  the  denial  Is 
upheld,  the  reaons  for  the  decision; 

(2)  The  right  of  the  requester  to  In- 
stitute a  civil  action  In  a  Federal  Dis- 
trict Court  for  Judicial  review  of  the 
decision.  If  the  appeal  Is  denied;  and 

(3)  The  right  of  the  requester  to  flic 
with  the  Commission  a  concise  state- 
ment setting  forth  the  reasons  for  his 
or  her  disaflrreement  with  the 
Commission's  decision  denying  the  re- 
quest. The  Commission  shall  make 
this  statement  available  to  sjiy  person 
to  whom  the  record  is  later  disclosed, 
together  with  a  brief  statement,  if  the 
Commission  considers  It  appropriate, 
of  the  agency's  reasons  for  denying 
the  requested  correction  or  amend- 
ment. These  statements  shall  also  be 
provided  to  all  prior  recipients  of  the 
record  to  the  extent  that  It  Is  relevant 
to    the    information    previously    fur- 


FEDEtAl  «EGISTE«,  VOL.  42,  NO.   185— FRIDAY,   SEPTEMBER  23,  1977 


PRIVACY  ACT  ISSUANCES 


4KN.39 


nished  to  a  recipient  pursuant  to  the 
Privacy  Act. 

(  706.9  Diiiclosure  of  records  to  a  person 
other  than  the  individual  to  whom  the 
record  pertains. 

(a)  Any  individual  who  desires  to 
have  his  or  her  record  disclosed  to  or 
mailed  to  a  third  person  may  autho- 
rize that  person  to  act  as  his  or  her 
agent  for  that  specific  purpose.  The 
authorization  shall  be  in  writing, 
signed  by  the  individual,  and  nota- 
rized. The  agent  shall  also  submit 
proof  of  his  or  her  own  Identity  as  pro- 
vided in  9  706.4. 

(b)  The  parent  of  any  minor  individ- 
ual or  the  legal  guardian  of  any  indi- 
vidual who  has  been  declared  by  a 
court  to  be  incompetent,  due  to  phys- 
ical or  mental  Incapacity,  may  act  on 
behalf  of  that  Individual  In  any  matter 
covered  by  this  part.  A  parent  or 
guardian  who  desires  to  act  on  behsdf 
of  such  an  Individual  shall  present 
suitable  evidence  of  parentage  or  guar- 
dianship, by  birth  certificate,  copy  of  a 
court  order  or  similar  documents,  and 
proof  of  the  Individual's  Identity  as 
provided  In  }  706.4. 

(c)  An  Individual  to  whom  a  record  is 
to  be  disclosed,  in  person,  pursuant  to 
this  part  may  have  a  person  of  his  or 
her  own  choosing  accompany  the  Indi- 
vidual when  the  record  is  disclosed. 

S  706.10    Fee*. 

If  an  individual  requests  copies  of 
his  or  her  records  the  charge  shall  be 
three  (3)  cents  per  page,  provided, 
however,  that  the  Commission  shall 
not  charge  for  copies  furnished  to  an 
individual  as  a  necessary  part  of  the 
process  of  disclosing  the  record  to  an 
Individual.  Fees  may  be  waived  or  re- 
duced in  accordance  with  5  704.1(e)  of 
the  Commission's  regulations  (45  CFR 
704)  because  of  indigency,  where  the 
cost  is  nominal,  when  it  is  in  the 
public  Interest  not  lo  charge,  or  when 
waiver  would  not  constitute  an  unrea- 
sonable expense  to  the  Commission. 

{706.11     Penalties. 

Any  person  who  makes  a  false  state- 
ment In  connection  with  any  request 
for  a  record,  or  In  any  request  for  an 
amendment  to  a  record  under  this 
part.  Is  subject  to  the  penalties  pre- 
scribed in  18  U.S.C.  494  and  495. 

9  706.12  Special  procedure*:  information 
furnished  by  other  agencies. 

When  records  or  information  sought 
from  the  Conunisslon  include  informa- 
tion furnished  by  other  Federal  agen- 
cies, the  General  Counsel  shall  consult 
with  the  appropriate  agency  prior  to 
making  a  decision  to  disclose  or  to 
refuse  to  disclose  the  record,  but  the 
decision  whether  or  not  to  disclose  the 
record  shall  be  made  by  the  General 
Coimsel. 


9706.13     Exemptions. 

(a)  Under  the  provision  of  5  U.S.C. 
5S2a(k).  It  has  been  determined  by  the 
agency  that  the  following  exemptions 
are  necessary  and  proper  and  may  be 
asserted  by  the  agency; 

(1)  Exemption  (kH2)  of  the  Act.  In- 
vestigatory material  compiled  for  law 
enforcement  purposes,  other  than  ma- 
terial within  the  scope  of  suljsection 
(jK2)  of  the  Privacy  Act:  Provided, 
however,  That  if  any  Individual  Is 
denied  any  right,  privilege,  or  benefit 
that  he  or  she  would  otherwise  be  eli- 
gible for,  as  a  result  of  the  mainte- 
nance of  such  material,  such  material 
shall  t>e  provided  to  such  individual. 
except  to  the  extent  that  the  disclo- 
sure of  such  material  would  reveal  the 
Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi- 
dence, or.  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  Identity  of  the  source  would 
be  held  in  confidence. 

(2)  Exemption  (k)(4)  of  the  Ac L  Sta- 
tistical personnel  records  that  are  u-sed 
only  to  generate  aggregate  data  or  for 
other  evaluative  or  analytical  purposes 
and  which  are  not  used  to  make  deci- 
sions on  the  rights,  benefits,  or  entitle- 
ments of  Individuals 

(3)  Exemption  (/cK5)  of  the  Act  In- 
vestigatory material  maintained  solely 
for  the  purposes  of  determining  an 
individual's  qualifications,  eligibility. 
or  suitability  for  employment  in  the 
Federal  civilian  service.  Federal  con- 
tracts, or  access  to  classified  Informa- 
tion, but  only  to  the  extent  that  dis- 
closure of  such  material  would  reveal 
the  identity  of  the  source  who  fur- 
nished Information  to  the  Govern- 
ment imder  an  express  promise  that 
the  identity  of  the  source  would  be 
held  In  confidence,  or  prior  to  Septem- 
ber 27.  1975.  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  In  confidence. 

(4)  Testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  promotion  or  ap- 
pointment in  the  Federal  service  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  test- 
ing or  examination  process. 

(b)  Following  are  Commission  sys- 
tems of  records  which  are  partially 
exempt  under  5  U.S.C.  552a(k)  (2).  (4). 
(5),  and  (6)  and  the  reasons  for  such 
exemptions: 

(1)  Appeals,  Grievances  and  Com- 
plaints (staff) — Commission  Project, 
CRC-001.  Exempt  partially  under  5 
U.S.C.  552a(k)(2)— The  reasons  for 
possibly  asserting  the  exemptions  are 
to  prevent  subjects  of  investigation 
from  frustrating  the  Investigatory  pro- 
cess, to  prevent  disclosure  of  Investiga- 
tive techniques,  to  maintain  the  abili- 
ty to  obtain  necessary  Information,  to 
fullfill  commitments  made  to  sources 


to  protect  their  identities  and  the  con- 
fidentiality of  information  and  to 
avoid  endangering  these  sources. 

(2)  Complaints.  CRC-003— Exempt 
partially  under  5  U.S.C.  S52a(kH2). 
The  reasons  for  possibly  asserting  the 
exemptions  are  to  prevent  subjects  of 
investigation  from  frustrating  the  in- 
vestigatory process,  to  prevent  disclo- 
sure of  investigative  techniques,  lo 
maintain  the  ability  to  obtain  neces- 
sary Information,  to  fulfill  commit- 
ments made  to  sources  to  protect  their 
identities  and  the  confidentiality  of  In- 
formation and  to  avoid  endangering 
these  sources. 

(3)  Commission  projects,  CRC-004— 
Partially  exempt  under  5  U.S.C. 
552a(.k)(ai  The  reasons  for  asserting 
the  exemptions  are  to  prevent  subjects 
of  investigation  from  frustrating  the 
Investigatory  process,  to  prevent  dis- 
closure of  investigative  techniques,  lo 
maintain  the  ability  to  obtain  neces- 
sary Information,  to  fulfill  commit- 
ments made  to  sources  to  protect  their 
identities  and  the  confidentiality  of  in- 
formation and  to  avoid  endangering 
these  sources. 

(iv)  Other  Employee  Programs:  EEO. 
Troubled  Employee,  and  Upward  Mo- 
bility, CRC-006— Partially  exempt 
under  5  U.S  C.  552a(k)  (4).  (5).  and  (6). 
The  reasons  for  a.s.serting  the  exemp- 
tions are  to  maintain  the  ability  to 
obtain  candid  and  necessary  informa- 
tion, to  fulfill  commitments  made  to 
sources  to  protect  the  (confidentiality 
of  information,  to  avoid  endangering 
these  sources  and.  primarily,  to  facili- 
tate proper  selection  or  continuance  of 
the  best  applicants  or  persons  for  a 
given  position. 

(V)  State  Advisory  Committees  Pro- 
jects. CRC-009-Partially  exempt 
under  5  U.S.C.  552a(kH2).  The  reasons 
for  possibly  asserting  the  exemptions 
are  to  prevent  subjects  of  investigation 
from  frustrating  the  Investigatory  pro- 
cess, to  prevent  disclosure  of  investiga- 
tive techniques,  to  maintain  the  abili- 
ty to  obtain  neces.sary  information,  to 
fulfill  commitments  made  to  sources 
to  protect  their  identities  and  the  con- 
fidentiality of  information  and  to 
avoid  endangering  these  sources. 

S  706.95    Accounting  of  the  disclo«ure«  of 
records. 

(a)  All  disclosures  of  records  covered 
by  this  Part  706,  except  for  the  ex- 
emptions listed  in  §706  95(b).  shall  be 
accounted  for  by  keeping  a  written 
record  of  the  particular  record  dis- 
closed, the  name  and  address  of  the 
person  or  agency  to  whom  or  to  which 
disclosed,  and  the  date,  nature  and 
purpose  of  the  disclosure. 

(b)  No  accounting  Is  required  for  dis- 
closures of  records  to  those  officials 
and  employees  of  the  Commission  who 
have  a  need  for  the  record  in  the  per- 
formance of  their  duties,  or  if  disclo- 
sure   would    be    required    under    the 
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FYef^iom  of  Information  Act.  5  U.S.C. 

J  552. 

(O  The  accounting  shall  be  main- 
tained for  5  years  or  until  the  record  Ls 
destroyed  or  transferred  to  the  Na- 
tional Archives  and  Record  Service  for 
storage,  in  which  event,  the  account- 
ing pertaining  to  those  records,  unless 
maintained  separately,  shall  be  trans- 
ferred with  the  records  themselves. 


(d)  The  accounting  of  disclosures 
may  be  recorded  in  any  system  the 
Commission  determines  is  sufficient 
for  this  purpose,  however,  the  Com- 
mission must  be  able  to  construct  from 
its  system  a  listing  of  all  disclosures. 
The  system  of  accounting  of  disclo- 
sures is  not  a  system  of  records  under 
the  definition  In  §706.2*e)  and  no  ac- 
counting need  be  maintained  for  dis- 


closure  of   the   accounting   of   disclo- 
sures. 

(e)  Upon  request  of  an  individual  to 
whom  a  record  pertains,  the  account- 
ing of  the  disclosures  of  that  record 
shall  be  made  available  to  the  request- 
er, provided  that  he/she  has  complied 
with  5  706.3(a)  and  with  §706.4  (c)  or 
(d). 
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CHAFTCR  II— CONSUMER  PRODUCT 
SAFETY  COMMISSION 

PART  1014— POLIOES  AND  PROCE- 
DURES IMPLEMENTING  THE  PRIVA> 
CY  ACT  OF  1974 

Sec. 

1014.1    Purpose  and  scope. 

1014.3    Definitions 

1014.3  Procedures  for  request*  pertaining 
to  Individual  records. 

1014.4  Requirement*  for  Identification  of 
Individuals  maiiLng  requests. 

1014.5  Disclosure  of  requested  information 
to  individuals. 

1014.8  Request  for  correction  or  amend- 
ment to  a  record. 

1014.7  Agency  review  of  request  for  correc- 
tion or  amendment  of  a  record. 

1014.8  Appeal  uf  Inittal  denial  of  access, 
correction  or  amendment 

1014.9  Dlsclasure  of  record  to  a  person 
other  than  the  Individual  to  whom  It 
pertains. 

1014.10  Fees.  , 
1014  11  Penalties  ' 
1014  12    Sf>ecific  exemptions 

Authoritt:  Privafy  Act  of  1974  (5  U.S.C. 
552a.) 

Sooner  40  FR  53381.  Nov  18.  1975,  unless 
otherwise  noted. 

S  1014.1     Purpose  and  ncope. 

This  parts  sets  forth  the  repulations 
of  the  Consumer  Product  Safety  Com- 
mission implementing  the  Privacy  Act 
of  1974  (Pub.  L.  93-579).  The  purpose 
of  these  regulations  Is  to  inform  the 
public  about  records  maintained  by 
the  CommL^ion  which  contain  person- 
al Information  about  Individuals,  and 
to  Inform  those  Individuals  how  they 
may  seek  access  to  and  correct  records 
concerning 'themselves.  These  regula- 
tions do  not  apply  to  request  for  infor- 
mation made  pursuant  to  the  Freedom 
of  Information  Act  (except  where  such 
disclosures  would  constitute  an  inva- 
sion of  privacy  of  an  individual). 

§  1014.2     Dennitionf). 

As  used  in  this  part: 

(a)  "Individual  means  a  person  who 
is  a  citizen  of  the  United  States  or  an 
alien  lawfully  admitted  for  permanent 
residence. 

(b)  "Privacy  Act"  means  the  Privacy 
Act  of  1974  (Pub.  L.  93-579). 

(c)  "Record"  means  any  item  of  per- 
sonal information  relating  to  an  Indi- 
vidual, such  as  educational,  employ- 
ment, financial  or  medical  informa- 
tion. 


(d)  "Statistical  record"  means  a 
record  In  a  system  of  records  main- 
tained for  statistical  research  or  re- 
porting purposes  only  and  not  used  in 
whole  or  In  part  in  making  any  deter- 
mination about  an  identifiable  Individ 
ual. 

(e)  "System  of  records"  or  "records 
systems"  means  a  group  of  records 
maintained  by  the  Commission  from 
which  Information  may  be  retrieved 
by  the  naime  of  an  Individual  or  some 
other  Individual  Identifier. 

(f)  "Maintain  '  Incliides  the  collec- 
tion, use,  storage,  and  dissemination  of 
Information. 

1 10I4J     Procedures  for  reque«t«  pertain- 
ing to  individual  records. 

(a)  Any  Individual  may  request  the 
CommLsslon  to  Inform  him  or  her 
whether  a  particular  record  system 
named  by  the  individual  contains  a 
record  pertaining  to  him  or  her  The 
request  may  l>e  made  by  mail  or  in 
person  during  business  hours  <8  30 
a.m.  to  5  pm.)  at  the  Office  of  the 
Secretary.  Consumer  Product  Safety 
Commission.  Suite  1025,  1750  K  Street 
NW..  Washington,  DC.  20207. 

(b)  An  Individual  who  believes  that 
the  Commission  maintains  a  record 
pertaining  to  him  or  her  but  who 
cannot  determine  which  record  system 
may  contain  the  record,  may  request 
assistance  by  mail  or  in  person  at  the 
Office  of  the  Secretary  during  busi- 
ness hours. 

(c)  A  Corrunisslon  officer  or  employ- 
ee or  former  employee  who  desires  to 
review  or  obtain  a  ropy  of  a  personntl 
record  pertaining  to  him  or  her  may 
make  a  request  by  niail  or  in  person  at 
the  Office  of  the  Director,  ORU. 
Room  600B,  5401  Westbard  Avenue. 
Bethesda.  Md.  20207. 

(d)  E&ch  individual  requesting  the 
disclosure  of  a  record  or  a  copy  of  a 
record  shall  furnish  the  following  in- 
formation to  the  exteiit  known  with 
the  request  to  the  Office  of  the  Secre- 
tary or  to  the  Director  of  the  Office  of 
Resource  Utilization,  as  applicable: 

(1)  A  description  of  the  record 
sought: 

(2)  The  approximate  date  of  the 
record; 

(3)  The  name  or  other  description  of 
the  record  system  containing  the 
record: 

(4)  Proof  as  req-iiired  in  section 
1014.4  that  he  or  she  is  the  individual 
to  whom  the  requested  record  relates: 
and 


(5)  Any  other  Information  required 
by  the  notice  describing  the  record 
system. 

(e)  An  individual  personally  inspect 
Ing  his  or  her  records  may  be  accom- 
panied by  other  persons  of  his  or  her 
own  choosing.  The  individual  shall 
sign  a  written  statement  authorizing 
disclosure  of  the  record  in  the  other 
persons  presence. 

(f)  Any  individual  who  desires  to 
have  a  record  concerning  himself  or 
herself  disclosed  to  or  mailed  to  an- 
other person  may  authorize  that 
person  to  act  as  his  or  her  ai^ent  for 
that  specific  purpo.se  The  authoriza- 
tion shall  t>e  in  writing,  signed  by  the 
Individual,  and  shall  be  notarized.  An 
agent  requesting  the  review  or  copy  of 
another's  record  shall  submit  with  the 
request  the  autorizaiion  and  proof  of 
his  or  her  identity  as  required  by 
J  1014.4(c). 

(g)  The  parent  of  any  minor  individ- 
ual or  the  legal  guardian  of  any  indi- 
vidual who  has  been  declared  by  a 
court  of  competent  Jurisdiction  to  be 
Incompetent,  due  to  physical  or 
mental  incapacity  or  age.  may  act  on 
t>ehalf  of  that  indivld\ja)  in  any  matter 
covered  by  thi.<5  part  A  pa.'-ent  or 
guardian  who  desires  to  act  on  behalf 
of  such  individual  shall  present  suit- 
able evidence  of  parentage  or  guar- 
dianship, by  birth  certificate,  certified 
copy  of  a  court  order,  or  similar  docu- 
ments, and  proof  of  the  individuals 
Identity  in  a  form  that  complies  with 
J  1014  4ic). 

(h)  An  individual  may  request  an  ac- 
counting of  all  disclosures  made  to 
other  persons  or  agencies  of  his  or  her 
record,  except  those  disclosures  made 
to  law  enforcement  agencies  pursuant 
to  section  (b)<7)  of  the  Privacy  Act  '5 
U.S.C.  552a(b)(7)).  A  request  for  ac- 
counting, whenever  made,  shall  be 
treated  as  a  request  for  disclosure  of 
records. 

5  1014.4     Requirement  for  identinration  of 
individuals  maki.ng  requests. 

The  following  proof  of  identity  is  re- 
quired for  requests  for  records  made 
pursuant  to  §  1014  3 

(a)  An  individual  seeking  a  record 
about  himself  or  herself  in  person  may 
establish  his  or  her  identity  by  the 
presentation  of  a  single  document 
bearing  a  photograph  (such  as  a  pass- 
port or  driver's  license"*  or  by  a  pre.sen- 
talion  of   two  items  of   identification 
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which  do  not  bear  a  photograph  but 
do  bear  both  a  name  and  address.  An 
Individual  who  cannot  provide  docu- 
mentation of  his  or  her  identity  may 
provide  a  written  statement  affirming 
his  or  her  identity  and  the  fact  that 
he  or  she  understands  the  penalties 
for  making  false  statements  (18  U.S.C. 
1001  and  5  U.S.C.  552a(i)(3)). 

(b)  An  individual  seeking  a  record  by 
mall  shall  include  a  statement  signed 
by  the  individual  and  properly  nota- 
rized, that  he  or  she  appeared  before  a 
notary  public  and  submitted  proof  of 
identity  acceptable  to  the  notary 
public. 

(c)  Requests  made  by  an  agent, 
parent,  or  guardian  shall.  In  addition 
to  establishing  the  identity  of  the 
minor  or  other  person  he  or  she  repre- 
sents as  required  by  subparagraphs  (a) 
and  (b).  establish  his  or  her  agency, 
parentage,  or  guardianship  by  docu- 
mentation. 

(d)  In  any  case  In  which  the  Com- 
mission determines  that  the  proof  of 
identity  is  not  adequate.  It  may  re- 
quest the  individual  to  submit  addi- 
tional proof  of  identity. 

5  1014.5     Disclosure  of  requested  infornna- 
tion  to  individuals. 

(a)  Upon  submission  of  proof  of 
identity,  the  Office  of  the  Secretary  or 
the  Director  of  Resource  Utilization, 
as  applicable,  shall  promptly  forward 
the  request  to  the  system  manager 
who  will  promptly  allow  the  Individual 
to  see  and/  or  have  a  copy  of  the  re- 
quested record  or  send  a  copy  of  the 
record  to  the  individual  by  mall,  as  re- 
quested by  the  individual.  If  the  indi- 
vidual asks  to  see  the  record,  the 
reco^  should  be  made  available  for 
revj^w  and/or  copying  at  the  location 
where  the  record  is  maintained,  in  the 
Office  of  the  Secretary,  or  the  Direc- 
tor of  Resource  Utilization,  or  at  the 
nearest  Area  Office. 

(b)  If  the  system  manager  should  de- 
termine, for  any  reason,  that  the  re- 
quested records  are  exempt  from  the 
right  of  access,  a  notice  of  denial  shall 
be  sent  to  the  requester  stating  the 
reasons  for  denial,  and  the  requester's 
right  to  appeal  the  denial  in  accor- 
dance with  the  procedures  set  forth  in 
§  1014.8  of  these  regulations. 

§  1014.6     Request  for  correction  or  amend- 
ment to  a  record. 

(a)  Any  individual  who  has  reviewed 
a  record  pertaining  to  himself  or  her- 
self may  request  the  Executive  Direc- 
tor to  correct  or  amend  fill  or  any  part 
of  the  record. 

(b)  Each  request  for  a  correction  or 
Eunendment  of  a  record  shall  be  in 
writing  and  shall  contain  the  following 
information: 

(1)  The  name  of  the  Individual  re- 
questing the  correction  or  amendment: 

(2)  The  name  or  other  description  of 
the  system  of  records  In  which   the 


record  sought  to  t>e  amended  Is  main- 
tained: 

(3)  The  location  of  that  record  In 
the  system  of  records  to  the  extent 
that  it  Is  known; 

(4)  A  copy  of  the  record  sought  to  be 
amended  or  a  description  of  that 
record, 

(5)  A  statement  of  the  material  in 
the  record  that  should  be  corrected  or 
amended: 

(6)  A  statement  of  the  specific  word- 
ing of  the  correction  or  amendment 
sought,  and 

(7)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment  In- 
cluding any  material  that  the  individ- 
ual can  furnish  to  substantiate  the 
reasons  for  the  amendment  sought. 

§  I0M.7     .\fcency  review  of  request  for  cor- 
rection or  amendment  of  record. 

(a)  Not  later  than  10  working  days 
after  the  receipt  of  the  request  for  the 
correction  or  amendment  of  a  record 
under  §  1014.6,  the  responsible  Com- 
mission official  shall  acknowledge  re- 
ceipt of  the  request  and  Inform  the  in- 
dividual whether  further  information 
Is  required  before  the  correction  or 
amendment  can  be  considered. 

(b)  The  resfK)nsible  Comm.isslon  offi- 
cial will  promptly  review  the  request 
and  either  make  the  requested  correc- 
tion or  amendment  or  notify  the  Indi- 
vidual of  his  or  her  refusal  to  do  so,  in- 
cluding in  the  notification  the  reasons 
for  the  refusal,  and  the  appeal  proce- 
dures provided  by  §  1014.8. 

(c)  The  responsible  Commission  offi- 
cial will  make  each  requested  correc- 
tion or  amendment  to  a  record  If  that 
correction  or  amendment  will  correct 
anything  within  the  record  that  is  not 
accurate,  relevant,  timely,  or  complete. 
A  copy  of  each  corrected  or  amended 
record  shall  be  furnished  to  the  indi- 
vidual who  requested  the  action.  If  an 
accounting  of  disclosure  has  been 
kept,  all  previous  recipients  of  the 
record  shall  be  notified  of  the  correc- 
tion and  its  substance. 

§  1014.8     Appeal  of  initial  denial  of  access, 
correction  or  amendment. 

(a)  Any  Individual  whose  request  for 
acce.ss,  correction  or  amendment  to  a 
record  is  denied,  in  whole  or  in  part, 
may  appeal  that  decision  within  30 
working  days  to  the  Chairman,  Con- 
sumer Product  Safety  Commission, 
Washington.  D.C.  20207. 

(b)  The  appeal  shall  be  in  writing 
and  shall: 

(1)  Name  the  Individual  making  the 
appeal: 

(2)  Identify  the  record  to  which 
access  Is  sought  or  which  is  sought  to 
be  corrected  or  amended: 

(3)  Name  or  describe  the  record 
system  In  which  the  record  is  con- 
tained: 

(4)  Contain  a  short  statement  de- 
scribing the  correction  of  amendment 
sought; 


(5)  State  the  name  and  location  of 
the  Commission  official  who  initially 
denied  the  correction  or  amendment; 
and 

(6)  State  the  date  of  the  initial 
denial. 

(c)  Not  later  than  30  working  days 
after  the  date  on  which  the  appeal  Is 
received,  the  Chairman  shall  complete 
a  review  of  the  appeal  and  make  a 
final  decision  thereon.  However,  for 
good  cause  shown,  the  Chairman  may 
extend  the  30-day  period.  If  the  Chair- 
man so  extends  the  period,  he  or  she 
shall  promptly  notify  the  Individual 
requesting  the  review  that  the  exten- 
sion has  been  made. 

(d)  If  after  review  of  an  appeal  re- 
quest, the  Chairman  also  refuses  to 
amend  the  record  or  grant  access  to 
the  record  in  accordance  with  the  re- 
quest, he  or  she  shall  send  a  written 
notice  to  the  requester  containing  the 
following  information: 

(1)  The  decision  and  the  reasons  for 
the  decision: 

(2)  The  right  of  the  requester  to  In- 
stitute a  civil  action  In  a  Federal  Dis- 
trict Court  for  judicial  review  of  the 
decision;  and 

(3)  The  right  of  the  requester  to  file 
with  the  Chairman  a  concise  state- 
ment setting  forth  the  reasons  for  his 
or  her  disagreement  with  the  denial  of 
the  correction  or  amendment.  A  copy 
of  the  statement  of  disagreement  shall 
be  filed  witti  the  record  in  issue,  and 
the  record  in  Issue  shall  be  so  marked 
as  to  Indicate  that  there  Is  a  disagree- 
ment. The  system  manager  shall  make 
the  statement  of  disagreement  avail- 
able to  prior  recipients  of  the  disputed 
record  to  the  extent  that  an  account- 
ing of  disclosures  was  mairitalned,  and 
to  any  person  to  whom  tfie  record  is 
later  disclosed,  together  with  a  brief 
statement,  if  deemed  appropriate,  of 
the  reasons  for  denying  the  requested 
correction  or  amendment. 

§  1014.9  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  Any  person  or  agency  (other 
than  an  officer  or  employee  of  the 
Commission  who  has  a  need  for  indi- 
vidual records  In  the  performance  of 
his  or  her  duty)  seeking  disclosure  of 
personal  records  of  another  individual 
which  are  contained  in  a  system  of  re- 
cords shall  submit  a  request  In  accor- 
dance with  the  Commission's  Proce- 
dures for  Disclosure  or  Production  of 
Information  under  the  Freedom  of  In- 
formation Act  (16  CFR  Part  1015.  Sub- 
part A). 

(b)  The  determination  of  whether  or 
not  the  requested  disclosure  is  proper 
will  be  made  in  accordance  with  the 
provisions  of  the  Freedom  of  Informa- 
tion Act.  as  amended  (5  U.S.C  552)  and 
the  Commission's  policies  and  proce- 
dures issued  thereunder  (16  CFR  Part 
1015). 
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f  1014.10     Fees. 

The  Commission  shall  not  charge  an 
individual  for  the  costs  of  making  a 
search  for  a  record,  the  cost*  of  re- 
viewing or  copying  a  record,  or  the 
cost  of  correcting  or  amending  a 
record.  , 

11014.11     PenalUen. 

Any  person  who  makes  a  false  state- 
ment in  connection  with  any  request 
for  a  record,  or  an  amendment  there- 
to, under  this  part.  Is  subject  to  the 
penalties  prescribed  in  18  U.S.C.  4»4. 
495  and  1001;  and  5  U.S.C.  5S2a(l>(3). 

1014.12     Speciric  cxempttoiu. 

(a)  Injury  Information.  (1)  The 
Bureau  of  Epidemiology  maintains  a 
file  of  Accident  Reports  (In-Depth  In- 
vestigations) which  are  conducted  on  a 
sample  of  product  related  injuries  re- 
ported to  the  Coofunission  by  selected 
hospital  emergency  rooms,  by  consiun- 
t  rs  through  the  Commission's  "Hot- 
Line"  telephone  service  and  through 
written  consumer  complaints  and  by 
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other  means  such  as  newspaper  re- 
ports. The  purpose  of  this  record 
system  is  to  compile  accident  statistics 
for  arudyzing  the  Incidence  ajid  sever- 
ity of  product  related  injuries. 

(2)  Inasmuch  as  the  maintenance  of 
the  record  system  listed  in  subpara- 
graph (1)  of  this  section  is  authorized 
by  section  5  of  the  Consumer  Product 
Safety  Act  (15  U.S.C.  2054)  and  the 
data  are  used  sohiy  as  statistical  re- 
cords, the  system  is  exempted  from 
the  requirements  of  the  Privacy  Act 
relating  to  making  available  the  ac- 
counting of  disclosures,  correction  or 
amendment  of  the  record  and  the  ap- 
plication of  these  rules  to  the  system 
of  records.  Specifically,  the  system  is 
exempt  from  5  U.S.C.  552a' c>(3);  (d) 
(2)  and  (3);  (eKl):  (e)(4)  (G),  (H)  and 
(I);  and  (f ).  However.  Accident  Reports 
meide  by  Commission  employees  are 
dlsclosable  in  accordance  with  para- 
graph (a)(3)  of  this  section; 

(3)  Section  25(c)  of  the  Consumer 
Product  Safety  Act  (15  U.S.C.  2074(c)) 
provides  that  accident  or  investigation 
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reports  made  by  an  officer  or  employ- 
ee of  the  Commission  shall  l>e  made 
available  to  the  public  in  a  manner 
which  will  not  identify  any  injured 
person  or  any  person  treating  him  or 
her.  without  the  consent  of  the  person 
identified.  Consequently,  an  accident 
or  investigation  report  which  identi- 
fies individuals  is  available  to  the  in- 
jured party  or  the  person  treating  him 
or  her  but  would  not  be  available  for 
disclosure  to  a  third  party  without  the 
consent  of  the  Injured  party  or  person 
treating  him  or  her 

(4)  Since  swrcident  or  investigation 
reports  are  compiled  only  for  statisti- 
cal purposes  and  are  not  used  in  whole 
or  in  part  in  making  any  determina- 
tion about  an  Individual,  they  are 
exempted  from  the  requirement  to 
correct  or  amend  a  record  as  provided 
by  sutieection  (d)<2)  of  the  Privacy  Act 
(5  U.S.C.  552a(d)(2)).  Exceptions  from 
this  paragraph.  Insofar  as  they  relate 
to  amendments  or  additions,  may  t>e 
allowed  by  the  Executive  Director. 
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Authority   5  U  S  C   552a.  Pub.  L.  93-579. 

9  310.1     Purpotie  and  scope. 

This  resrtjJation  sets  forth  the  basic 
policies  of  the  Corporation  regarding 
the  protection  of  the  privacy  of  Indi- 
viduals on  whom  the  Corporation 
maintains  information  which  Is  re- 
trieved by  reference  to  an  Individuals 
name  or  an  identifying  particultu-  as- 
signed to  the  Individual. 

$310.2     Dcrinitions. 

For  purposes  of  this  Part: 

(a)  The  term  "Corporation"  means 
the  Federal  Deposit  Insurance  Corpo- 
ration; 

(b)  The  term  "Individual"  means  a 
natural  person  who  Is  either  a  citizen 
of  the  United  States  or  an  alien  law- 
fully admitted  for  permanent  resi- 
dence; 

(c)  The  term  "maintain"  Includes 
maintain,  collect,  use,  disseminate,  or 
control; 

(d)  The  term  "record"  meaivs  any 
Item,  collection  or  grouping  of  infor- 
mation about  an  tndivludal  that  con- 
tains his/her  name,  or  the  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual; 
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(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under 
the  control  of  the  Corporation  from 
which  information  Is  retrieved  by  the 
name  of  the  Individual  or  some  Identi- 
fying number,  symtwl  or  other  identi- 
fying particular  assigned  to  the  Indi- 
vidual; 

(f)  The  term  "designated  system  of 
records"  means  a  system  of  records 
which  has  been  listed  and  summarized 
In  the  Federal  Register  pursuant  to 
the  requirements  of  5  U.S.C.  552a(e): 

<g)  The  term  "routine  use"  mean*, 
with  respect  to  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  Is  compatible  with  the  purpose 
for  which  It  was  created;  and 

(h)  The  terms  "amend"  or  "amend- 
ment" mean  any  correction,  addition 
to  or  deletion  from  a  record. 

(I)  The  term  "system  manager" 
means  the  agency  official  responsible 
for  a  designated  system  of  records,  as 
denominated  In  the  Federal  Register 
publication  of  "Systems  of  Records 
Maintained  by  the  Federal  Deposit  In- 
surance Corporation." 

5  310.3  Procedures  for  requesU  perUining 
to  individual  records  in  a  system  of  re- 
cords. 

(a)  Any  present  or  former  employee 
of  the  Corporation  seeking  access  to 
his/her  official  Civil  Service  records 
maintained  by  the  Corporation  shall 
submit  his/her  request  In  such 
manner  as  Is  prescribed  by  the  Civil 
Service  Commission  In  Part  297  of  'U 
rules  and  regulations  (5  CPR  297). 

(b)  Requests  by  Individuals  for 
access  to  records  pertaining  to  them 
and  maintained  within  one  of  the 
Corporation's  designated  systems  of 
records  should  be  submitted  In  writing 
to  the  Office  of  the  Executive  Secre- 
tary, Records  Unit,  Federal  Deposit 
Insurance  Corporation,  Washington. 
D.C.  20429.  Each  such  request  should 
contain  a  reasonable  description  of  the 
records  sought,  the  system  or  systems 
in  which  such  record  may  be  con- 
tained, and  any  additional  Identifying 
Information,  as  specified  in  the 
Corporation's  Federal  Register 
"Notice  of  Systems  of  Records"  for 
that  particular  system,  copies  of  which 
are  available  upon  request  from  the 
Records  Unit,  Office  of  the  Executive 
Secretary. 


9  310.4  Times,  places,  and  requiremenU 
for  identification  of  individuals 
making  requests. 

(a)  Individuals  may  request  access  to 
records  pertaining  to  themselves  by 
submitting  a  written  request  as  pro- 
vided in  S  310.3  of  these  regulations,  or 
by  appearing  In  person  on  weekdays, 
other  than  official  holidays,  at  the 
Office  of  the  Executive  Secretary.  Re- 
cords Unit,  Federal  Deposit  Insurance 
Corporation.  550  I7th  Street,  N.W., 
Washington,  DC.  20429.  between  the 
hours  of  8:30  a.m.  and  5  p.m. 

(b)  Individuals  appearing  In  person 
at  the  Corporation  seeking  access  to  or 
amendment  of  their  records  shall  pre- 
sent two  forms  of  reasonable  identifi- 
cation, such  as  employment  Identifica- 
tion cards,  driver's  Ucerwes.  or  credit 
cards. 

<c)  Except  for  records  that  must  be 
publicly  disclosed  pursuant  to  the 
Freedom  of  Information  Act.  5  U.S.C. 
552.  where  the  Corporation  deter- 
mines It  to  be  necessary  for  the 
individual's  protection,  a  certification 
of  a  duly  commissioned  notary  public, 
of  any  state  or  territory,  attesting  to 
the  requesting  Individual's  identity 
may  be  required  before  a  written  re- 
quest seeking  access  to  or  amendment 
of  a  record  will  be  honored. 

9310.S  Disclosure  of  requested  Informa- 
tion to  individuals. 

(a)  Except  to  the  extent  that  Corpo- 
ration records  pertaining  to  an  individ- 
ual: 

( 1 )  are  exempt  from  disclosure  under 
$9  31 10.6  and  310.13  of  this  Part,  or 

(2)  were  compiled  in  reasonable  an- 
ticipation of  a  civil  action  or  proceed- 
ing, the  Corporation  will  make  such 
records  available  upon  request  for  pur- 
poses of  Inspection  and  copying  by  the 
Individual  (after  proper  identity  verifi- 
cation as  provided  in  9  310.4)  and. 
upon  the  individual's  request  and  writ- 
ten authorization,  by  another  person 
of  thg  individual's  own  choosing. 

(b)  The  Executive  Secretary  will 
notify.  In  writing,  the  individual 
making  a  request,  whenver  practicable 
within  ten  business  days  following 
reclpt  of  the  request,  whether  any 
specified  designated  system  of  records 
maintained  by  the  Corporation  con- 
tains a  record  pertaining  to  the  indi- 
vidual. Where  such  a  record  does  exist, 
the  Executive  Secretary  also  will 
Inform  the  individual  of  the  system 
manager's  decision  whether  to  grant 
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or  deny  the  request  for  access.  In  the 
event  existing  records  are  determined 
not  to  be  disclosable.  the  notification 
will  Inform  the  individual  of  the  rea- 
sons for  which  disclosure  will  not  be 
made  and  will  provide  a  description  of 
the  individual's  right  to  appeal  the 
denial,  as  more  fully  set  forth  in 
9  310.9.  where  access  is  to  be  granted, 
the  notification  will  specify  the  proce- 
dures for  verifying  the  Individual's 
identity,  as  set  forth  in  9  310.4. 

(c)  Individuals  will  t>e  granted  access 
to  records  disclosable  under  this  Part 
310  as  soon  as  Is  practicable.  The  Ex- 
ecutive Secretary  will  give  written  no- 
tification of  a  reasonable  period 
within  which  Individuals  may  Inspect 
disclosable  records  pertaining  to  them- 
selves at  the  Office  of  the  Executive 
Secretary  during  normal  business 
hours.  Alternatively.  Indivlduads  grant- 
ed access  to  records  under  this  Part 
may  request  that  copies  of  such  re- 
cords bt*  forwarded  to  them.  Fees  for 
copying  such  records  will  be  assessed 
as  provided  in  9  310.11. 

9319.6    Special    procedures:     medical    re- 
cords. 

Medical  records  shall  be  disclosed  on 
request  to  the  individuals  to  whom 
they  pertain,  except.  If  in  the  Judg- 
ment of  the  Corporation,  the  trans- 
mission of  the  medical  information  di- 
rectly to  the  requesting  individual 
could  have  an  adverse  effect  upon 
such  individual.  In  the  event  medical 
information  Is  withheld  from  a  re- 
questing Individual  due  to  any  possible 
adverse  effect  such  information  may 
have  upon  the  individual,  the  Corpora- 
tion shall  transmit  such  information 
to  a  medical  doctor  named  by  the  re- 
guesting  individual. 

9  319.7    Request  for  amendment  of  record. 

The  Corporation  will  maintain  all  re- 
cords it  uses  in  making  any  determina- 
tion about  any  Individual  with  such 
accuracy,  relevance,  timeliness  and 
completeness  as  is  reasonably  neces- 
sary to  assure  fairness  to  the  individ- 
ual in  the  determination.  An  individ- 
ual may  request  that  the  Corporation 
amend  any  portion  of  a  record  pertain- 
ing to  that  Individual  which  the  Cor- 
poration maintains  in  a  designated 
system  of  records.  Such  a  request 
should  be  submitted  in  writing  to  the 
Office  of  the  Executive  Secretary,  Re- 
cords Unit.  Federal  Deposit  Insurance 
Corporation,  Washington.  D.C.  20429 
and  should  contain  the  individual's 
reason  for  requesting  the  amendment 
and  a  description  of  the  record  (in- 
cluding the  name  of  the  appropriate 
designated  system  and  category  there- 
of) sufficient  to  enable  the  Corpora- 
tion to  identify  the  particular  record 
or  portion  thereof  with  respect  to 
which  amendment  is  sought. 
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9  310.8  Agency  review  of  request  for 
ameitdnient  of  record. 

(a)  Requests  by  individuals  for  the 
amendment  of  records  will  be  acknowl- 
edged by  the  Executive  Secretary  of 
the  Corporation,  and  referred  to  the 
system  mainager  of  the  system  of  re- 
cords in  which  the  record  is  contained 
for  determination,  within  ten  business 
days  following  receipt  of  such  re- 
quests. Promptly  thereafter,  the  Ex- 
ecutive Secretary  will  notify  the  Indi- 
vidual of  the  system  manager's  deci- 
sion to  grant  or  deny  the  request  to 
amend. 

(b)  If  the  system  manager  denies  a 
request  to  amend  a  record,  the  notifi- 
cation of  such  denial  shall  contain  the 
reason  for  the  denial  and  a  description 
of  the  individual  s  right  to  appeal  the 
denial  as  more  fully  set  forth  in 
9310.9. 

9  310.9  Appeal  of  adverse  initial  agency 
determination  on  access  or  antend- 
ment 

(a)  A  system  manager's  denial  of  an 
individual's  request  for  access  to  or 
amendment  of  a  record  pertaining  to 
him/her  may  be  appealed  in  writing  to 
the  Board  of  EMrectors  of  the  Corjwra- 
tlon  within  30  business  days  following 
receipt  of  notification  of  the  denial. 
Such  an  appeal  should  be  forwarded 
to  the  Office  of  the  Elxecutive  Secre- 
tary, Records  Unit,  and  contain  all  the 
information  specified  for  requests  for 
access  in  9  310.3  or  for  initial  requests 
to  amend  in  9310.7.  as  well  as  any 
other  additional  information  the  indi- 
vidual deems  relevant  for  the  Board  of 
Director's  consideration  of  the  appeal. 

(b)  The  Board  of  Directors  will  nor- 
mally make  a  final  determination  with 
respect  to  an  appeal  made  under  this 
Part  within  30  btistness  days  following 
receipt  by  the  Office  of  the  Executive 
Secretary  of  the  appeal.  The  Board  of 
Directors  may.  however,  extend  this 
30  day  time  period  for  good  cause. 
Where  such  an  extension  is  required, 
the  individual  making  the  appeal  will 
be  notified  of  the  reason  for  the  ex- 
tension and  the  expected  date  upon 
which  a  final  decision  will  be  given. 

(c)  If  the  Corporation's  Board  of  Di- 
rectors affirms  the  initial  denial  of  a 
request  for  access  or  to  amend,  it  will 
Inform  the  individual  affected  of  the 
decision,  the  reason  therefor  and  the 
right  of  Judicial  review  of  the  decision. 
In  addition,  as  pertains  to  a  request 
for  amendment,  the  individual  may  at 
that  point  submit  to  the  Corporation  a 
concise  statement  setting  forth  his  or 
her  reasons  for  disagreeing  with  the 
Corporation's  refusal  to  amend. 

9310.10  Disclosure  of  record  to  person 
0thcr  than  the  individual  to  whom  it 
pertains. 

(a)  Except  as  prv;vlded  in  paragraph 
(b)  of  this  section,  the  Corporation 
will  not  disclose  any  record  contained 
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In  a  designated  system  of  records  to 
any  person  or  agency  except  with  the 
prior  written  consent  of  the  individual 
to  whom  the  record  pertains. 

(b)  The  restrictions  on  disclosure  in 
parairraph  (a)  of  this  section  do  not 
apply  to  any  of  the  following  di-vlo- 
sures: 

(1)  To  those  officers  and  employees 
of  the  Corporation  who  have  a  need 
for  the  duties; 

(2)  Which  Is  required  under  the 
Freedom  of  Information  Act  (5  U.S.C. 
552); 

(3)  For  a  routine  use  listed  with  re- 
spect to  a  designated  system  of  re- 
cords; 

(4)  To  the  Bureau  of  the  Cerisus  for 
purposes  of  planning  or  carrying  out  a 
censiis  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13 
of  the  United  States  Code. 

(5)  To  a  recipient  who  has  provided 
the  Corporation  with  advance  ade- 
quate written  assurance  that  the 
record  will  t>e  used  solely  as  a  statisti- 
cal research  or  reporting  record,  and 
the  record  is  to  be  transferred  in  a 
form  that  \s  not  Individually  identifi- 
able: 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Adxoinlstrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  is  authorized  by  law,  and 
If  the  head  of  the  agency  or  instrumen- 
tality has  made  a  written  request  to 
the  Corporation  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the 
record  is  sought; 

(8)  To  a  person  pursuamt  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual if,  upon  such  disclosure,  notifi- 
cation is  transmitted  to  the  last  known 
address  of  such  Individual; 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  Jur- 
sidlction.  any  committee  or  subcom- 
mittee thereof,  any  Joint  committee  of 
Congress  or  sut>commlttee  of  any  such 
Joint  committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office;  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

(c)  Any  statement  of  disagreement 
with  the  Corporation's  refusal  to 
amend,  filed  with  the  Corporation  by 
an   individual  pursuant  to  9  310.9(c), 
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will  be  included  in  the  disclosure  of 
any  records  under  authority  of  para- 
graph (b)  of  this  section.  The  Corpora- 
tion may  in  its  discretion  also  include 
a  copy  of  a  concise  statement  of  its 
reasons  for  not  msLklng  the  requested 
amendment. 

(d)  The  Corporation  will  adhere  to 
the  following  procedures  in  the  case  of 
disclosure  of  any  record  pursuant  to 
the  authority  of  paragraplis  (b)(3) 
through  (b)(  11)  of  this  section. 

(1)  The  Corporation  will  keep  a 
record  of  the  date,  nature  and  purpose 
of  each  such  disclosure,  as  well  as  the 
name  and  address  of  the  person  or 
agency  to  whom  such  disclosure  Ls 
made:  and 

(2)  The  Corporation  will  retain  and. 
with  the  exception  of  disclosures  made 
pursuant  to  paragraph  (b)(7)  of  this 
section,  make  available  to  the  individ- 
ual named  In  the  record  for  the  great- 
er of  five  years  or  the  life  of  the 
record  all  material  compiled  under 
paragraph  (dxl)  of  this  section  with 
respect  to  dLsclosure  of  such  record. 

(e)  Whenever  a  record  which  has 
been  disclosed  by  the  Corporation 
under  authority  of  paragraph  (b)  of 
this  section  is.  within  a  reasonable 
amount  of  time  after  such  disclosure, 
either  amended  by  the  Corporation  or 
the  subject  of  a  statement  of  disagree- 
ment, the  Corporation  will  transmit 
such  additional  information  to  any 
person  or  agency  to  whom  the  record 
was  disclosed,  if  such  disclosure  was 
subject  to  the  accounting  require- 
ments of  paragraph  (d)(1)  of  this  sec- 
tion. 

5  310.11     Fees. 

The  Corporation,  upon  a  request  for 
records  disclosable  pursuant  to  the 
Privacy  Act  of  1974  <5  U.S.C.  552a). 
shall  charge  a  fee  of  iO.lO  per  page  for 
duplicating,  except  tui  follows; 

(a)  If  the  Corporation  determines 
that  it  can   grant  access  to  a  record 


only  by  providing  a  copy  of  the  record, 
no  fee  will  be  charged  for  providing 
the  first  copy  of  the  record  or  any  por- 
tion thereof: 

(b)  Whenever  the  aggregate  fees 
computed  under  this  section  do  not 
exceed  $2.00  for  any  one  request,  the 
fee  will  be  deemed  waived  by  the  Cor- 
poration; or. 

(c)  Whenever  the  Corporation  deter- 
mines that  a  reduction  or  waiver  is 
warranted,  it  may  reduce  or  waive  any 
fees  imposed  for  furnishing  requested 
Information  pursuant  to  this  section. 


§310.12     Penaltie*. 

Subsection  (i)(3)  of  the  Privacy  Act 
of  1974  (5  U.S.C.  552a(i)(3))  imposes 
criminal  penalties  for  obtaining  Corpo- 
ration records  on  individuals  under 
false  pretenses.  The  sutxsection  pro- 
vides as  follows:  "Any  person  who 
knowingly  and  willfully  requests  or  ob- 
tains any  record  concerning  an  individ- 
ual from  an  agency  under  false  pre- 
tenses shall  be  guilty  of  a  misdemean- 
or and  fined  not  more  than  $5,000." 


{310.13     Exemptions. 

(a)  Investigatory  material  compiled 
for  law  enforcement  purposes  in  the 
following  systems  of  records  Is  exempt 
from  §§310.3-310.9  and  §  310.10(d)(2) 
of  these  rules;  provided,  however,  that 
Lf  any  Individual  is  denied  any  right, 
privilege  or  benefit  to  which  he/she 
would  otherwise  be  entitled  under 
Federal  law,  or  for  which  he/she 
would  otherwise  be  eligible,  as  a  result 
of  the  maintenance  of  such  material, 
such  material  shall  be  disclosed  to 
such  Individual,  except  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  Information  to  the 
Government  under  an  express  promise 


that  the  identity  of  the  source  would 
be  held  In  confidence,  or.  prior  to  Sep- 
tember 27.  1975.  under  an  implied 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence; 

FDIC/2— Bank  and  proposed  bank   irregu 

larlty  record  system. 
FDIC/ 11— Legal    compliance    and    enforce 

ment  records. 

(b)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Corporation  employment  to  the 
extent  that  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Cor- 
poration under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence,  or.  prior  to  Sep- 
tember 27.  1975.  under  an  implied 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence,  In  the  fol- 
lowing system  of  records,  is  exempt 
from  §§310.3-310.9  and  §  310.10(d)(2) 
of  these  rules: 

FDIC/1— Attorney-legal    internal    applicant 
system. 

(c)  Testing  or  examination  material 
used  solely  to  determine  or  assess  indi 
vidual  qualifications  for  appointment 
or  promotion  In  the  Corporations'  ser- 
vice, the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness 
of  the  testing,  evaluation,  or  examina 
tion  process,  in  the  following  system 
of  records,  is  exempt  from  §§310.3- 
310.9  and  §  310.10(d)(2)  of  these  rules: 

PCID/9— Examiner  training  and  education 
records. 
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Title  1 — General  Provisions 

CHAPTER   IV — MISCELLANEOUS 
AGENCIES   (PRIVACY   REGULATIONS) 

PART  455 — NATIONAL  CAPITAL 
PLANNING  COMMISSION 

Sec. 

456  1        Purpose  and  scope. 
446  3       Dennlttong 

466.3  Procediires  for  rrqvie.st.s  pertain) n^  to 

Individual  records  In  a  record  sys- 
tem. 

466.4  Times,  places,  and  requirements  for 

Identlflcvtlon  ot  individuals  mak- 
ing requehi« 

456  a  Disclosure  of  rrquested  Inlorniiitlon 
to  Individuals. 

466  9  Request  for  correction  or  amendment 
to  the  record. 

465.7  Agency  review  of  request  for  correc- 

Uon  or  amendment  of  the  record. 

466.8  Appeal   of  an   Initial   adverse   a«?ency 

determination  on  correction  or 
amendment  of  the  record. 

455.9  Disclosure  of  record  to  a  person  other 

than   the   Individual   to  whom   the 

record   pertains. 
455  10     Fees. 
466.11     Penalties 
455.13     Exemptions.  | 

Authority:  6  U8C   552a. 

§  4S5.1      Purpose  and  M-op<. 

These  procedures  provide  the  means 
by  which  Individuals  may  safeguard 
their  privacy  by  obtaining  access  to,  and 
requesting  amendments  or  corrections 
in,  Lnformation,  if  any.  about  the.se  in- 
dividuals which  Ls  under  the  control  of 
the  National  Capital  Planning  Commis- 
sion <hereall<-i.  the  "Comnil.'.£lon"> . 

§  453.2      Drfinitionn. 

For  the  puri'osc  of  the.se  pro<-edures: 
(a>    The    term    'individual"   means   a 
clUzen  of  the  United  States  or  an  alien 
lawfully   adnultod  for  permanent   resi- 
dence; 

(bi  The  term  "maintain"  Includes 
maintain,  coUci  t.  use.  or  disseminate; 

(c)  The  temi  "record"  means  any  item. 
collection  or  grouping  of  information 
about  an  Individual  that  i.s  maintained 
by  the  Commission,  including,  but  not 
limited  to.  his  or  her  payroll  information 
and  mailing  address  and  tliat  contatlis 
his  or  her  name,  or  the  Identifying  num- 
ber, symijol,  or  oUier  Identifying  par- 
ticular as^slgned  to  the  Individual,  such 
as  social  security  number; 

(d)  The  term  "system  of  records" 
means  a  group  of  any  records  under  tlie 
control  of  the  Commission  from  which 
liiformatlon  is  retrieved  by  the  name  of 
the  Individual  or  by  some  Identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual; 
and 
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(e)  The  term  "routine  use"  means, 
with  respect  to  the  di-st  losure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 


§  455.3  I'roc.-<Jures  ff»r  rf-qurwls  p<Tlain- 
inc  lo  individual  n-cord-  in  a  record 
syltni. 

(a)  An  individual  who  wishes  to  know 
whether  a  system  of  records  maintained 
by  the  Commission  contains  a  record  per- 
taining to  him  or  her  shall  submit  a 
written  nnjuest  to  that  effect  to  the  ap- 
propriate System  Manager  at  tlie  Com- 
mission The  System  Manager  shall, 
within  10  days  of  recolpt  of  euch  sub- 
mission, inform  tlie  Individual  whcUicr  a 
systenl  of  records  maintained  by  the 
Commis.sion  contains  .such  a  record. 

(b)  An  individual  who  desires  access 
to  any  idt  raifled  record  shall  file  a  re- 
quest therefor,  addressed  to  Uie  System 
Manager  Indicating  whether  such  In- 
dividual Intends  to  appear  in  person  at 
the  Commission's  ofSccs  or  whctlier  he 
or  she  de.sircs  to  receive  a  copy  of  any 
Identified  record  through  the  mail. 

8  455.4  Tim*-*,  places,  and  requircincnl.s 
for  idcnlifirulioi.  of  individual))  niHk- 
ing  rrqueata. 

<a)  An  individual  who.  In  accord  with 
J  455.3(b)  of  this  part  Indicated  that  he 
or  she  would  appear  personally  shall  do 
so  at  the  Commission's  offices,  1325  G 
Street.  N  W  ,  Washington.  DC  ,  between 
the  hours  of  8  33  AM.  and  5  00  PM, 
Monday  Uirough  Friday  (legal  holidays 
excluded)  and  rrcsent  a  form  of  identifi- 
cation, such  as  a  valid  driver's  license  or 
employee  identification  card,  which  will 
permit  tlie  System  Manager  to  verify 
that  UiC  Individual  is  the  same  Individual 
as  contained  In  th3  record  requested. 

<b)  An  individual  viio.  in  accord  with 
I  455.3(bi  of  this  part  Indicated  that  he 
or  she  desircJ  mail  delivery  of  a  co;  y 
of  the  record  shall  ini.lude  in  the  request 
tlie  date  and  location  of  birth  of  the  in- 
dividual as  suitable  proof  of  Identity. 

(c>  Where  the  above  mentioned  forms 
of  ideniificalion  are  not  feasible  or  ap- 
propriate, the  CommLssion  shall  request 
a  signed  statement  from  the  Individual 
asserting  his  or  her  identity  and  stii'ulat- 
ing  that  the  Individual  understands  that 
knowingly  or  willfully  .-seeking  or  obtalii- 
ing  access  to  records  atwut  another  in- 
dividual under  false  pretenses  is  punish- 
able by  a  fine  of  up  to  $5,000. 
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§  455.5      Dii>rln<>urr    of    rrqucsled    infur- 
.    maliun  to  individuala. 

U|>on  verilicatioh  of  identity,  the  Sys- 
tem Manager  shall  dLsclose  to  the  indi- 
vidual (a»  the  information  contained 
In  the  record  which  pertains  to  that  in- 
dividual; and  lb'  the  accounting  of  dis- 
cla<:ures  of  tho  record,  If  any,  required 
by  5  use.  552a(c). 


§  455.6       Heque^t        for       corrr<-|ion        or 
amrndmcnl      lo      Jlie      rerord. 

An  individual  may  request  that  a 
record  pertaining  to  him  or  her  be 
amended  or  corrected.  The  individual 
shall  submit  any  such  reque.'-t  in  accord 
with  {45.")  3  ol  this  part  and  shall  state 
therein  the  item  sought  to  be  amended 
and  specific  reasons  thcrelor. 


§  455.7  Agency  review  of  rrqur<t|  (nr 
corT«Tlion  or  anirndmetit  of  the 
record. 

Within  ten  days  of  the  receipt  of  the 
request  to  correct  or  to  amend  the  rec- 
ord, the  System  Manager  will  acknowl- 
edge in  writing  such  receipt  and  promptly 
either:  (a)  Make  any  coJrection  or 
amendment  of  any  portion  thereof  which 
tlie  mdividual  believes  Ls  not  accurate, 
relevant,  timely,  or  complete  and  inform 
the  Individual  of  same;  or  tb)  Inform 
the  individual  of  his  or  her  refusal  to 
correct  or  to  tunend  tlie  record  in  accord- 
ance with  the  requett,  the  reason  for  the 
refusal,  and  the  procedures  established 
by  the  Commission  for  the  individual  to 
request  a  review  of  Uiat  refusal. 

§  455.8  Appeal  of  an  initial  adverse 
■Itenr*  driTminalion  on  correclion 
or  amendmrni  of  lh«-  record. 

An  individual  who  disagrees  with  the 
refusal  of  the  System  Manager  to  correct 
or  to  amend  his  or  her  record  may  sub- 
mit a  request  for  a  review  of  such  re- 
fusal to  tlie  Chairm.an  of  the  Commis- 
sion, 1325  G  Street.  N  W.,  Washington, 
DC.  20576.  The  Chairman  will,  not  later 
Uian  thu-ty  days  from  the  date  on  which 
the  individual  requests  such  review,  com- 
plete such  review  and  make  a  final  de- 
termination unless,  for  good  cause 
shown,  the  Chainnan  extends  such  thirty 
day  period  If,  after  hi.s  or  her  review, 
the  Chairman  also  refuses  to  correct  or 
to  amend  the  record  In  accordance  with 
the  request,  the  individual  may  file  with 
the  CommLssion  a  concise  statement  set- 
ting fortli  tlie  reasons  for  his  or  her  dis- 
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agreement  with  the  refosal  of  the  Com- 
mission and  may  seek  judicial  review  of 
the  Chairman's  deU?rmmaUon  under  5 
U.SC.  552a(g>  ll)(A>. 

§  435.9  DifM-losurr  of  nn-ord  to  ■  p<*r»on 
other  than  itir  indMidual  to  whom 
the  record  p<-rtjiiiui. 

An  individual  to  whom  a  record  Is 
to  be  disclosed  In  person  may  have  a 
person  of  his  or  her  own  choosing  accom- 
pany the  Individual  when  the  record  Is 
disclosed. 

§435.10      Fees. 

(a)  The  Commtssion  will  not  charge 
an  Individual  for  Uie  costs  of  making  a 
search  for  a  record  or  the  costs  of  re- 
vlewuig  the  record  When  the  Commis- 
sion makes  a  copy  of  a  record  as  a  neces- 
sary part  of  the  process  of  dLscIosing  the 
record  to  an  Individual,  the  Commission 


will   not  charge  the   individual   for   the 
cost  of  making  that  copy. 

(b>  If  an  Individual  re-iuests  the 
Commission  to  fumLsh  him  or  her  with 
a  copy  of  the  record  (when  a  copy  has 
not  otherwise  b:en  made  as  a  neces.sary 
part  of  the  process  of  disclosing  the  rec- 
ord to  the  Individual ) ,  the  Commission 
will  charge  a  fee  of  $0  25  r>er  page  (niiixl- 
mum  per  page  dimension  of  8'2Xl3 
Inches)  to  the  extent  timt  th«  reciuest 
exceeds  $5  00  In  cost  to  tlie  Commission. 
Requests  not  exceeding  $5  00  in  cost  to 
the  Commission  will  be  met  without  coet 
to  the  requester. 

§453.11      Penahics. 

Title  18  U.SC.  sec.  1001,  Crimes  and 
Criminal  Procedures,  makes  It  a  crimi- 
nal offense,  subject  to  a  maximum  fine 
of  $10,000  or  ImprLsonmcnt  for  not  more 
than  five  years  or  both,  to  knowingly 


and  willfully  make  or  cause  to  be  made 
any  false  or  fraudulent  statements  or 
r^reeentatlcxu  In  any  matter  within  the 
jurisdiction  of  any  agency  of  the  United 
States  Section  552a(l)  (3)  of  the  Privacy 
Act  (5  use.  552a(l)(3)).  makes  It  a 
misdemeanor,  subject  to  a  maximum  fine 
of  $5,000,  to  knowingly  and  willfully  re- 
quest or  obtain  any  record  concerning 
an  Individual  under  false  pretenses.  Sec- 
tion 552a(l)  (1)  and  (2)  of  the  Privacy 
Act  (5  U-S.C,  552a(l)  (1)  and  (2))  pro- 
vide penalties  for  violations  by  agency 
employees  of  the  Privacy  Act  or  regula- 
tions established  thereunder. 

§  t5S.12      Exrmplion*. 

No  Commission  records  system  Is  ex- 
empted from  the  provisions  of  5  U  SC. 
552a  as  permitted  under  certain  condi- 
tions by  5  U.S.C.  552a  (j)  and  (k). 


FEDERAL  REGISTER,  VOL   42,  NO.    185 — FRIDAY,  SEPTEMBER  23,  1977 


PRIVACY  ACT   ISSUANCES 


4SM9 


THI*  12 — Banks  and  Banking 

CHAPTf  R  VII— NATIONAL  CKEDIT 
UNION  ADMINISTRATION 

PART  720— DISCLOSURE  OF  OfFIQAL 
RECORDS  AND  INFORMATION 

Subport  A — ffductton  or  IMM<««wr«  \Jn4t  5 
U.S.C  552 


Subpart  B — f rof»cti«n  of  Privocy  of  Indlvidwol 
R*<onl«  \)nd»r  5  U.S.C.  S52a 

Sec.     ' 

720.20  Purpose  and  scope." 
720  21  rh-fmltlutis 

720  22  rfocediires  for  requests  pertaining  to 
individual  record.s  in  a  system  of  records. 

720.23  Time,  pltu^f  and  requirements  for 
Identification  of  individuals  making  re- 
quests 

720.24  Notice  of  existence  of  records.  arcp.ss 
decisions  and  provision  of  a<-cess,  time 
limits. 

720  25  Special  prcxfdures;  medical  records. 

720.26  Request.';  for  correction  or  amend- 
ment to  a  record,  administration  review 
of  requests 

720.27  Appeal  of  initial  adverse  determina- 
tion on  correction  or  amendment. 

720  28  Dtsclosii.sre  of  record  to  person  other 
than  the  individual  to  whom  it  pertains. 

720  29  Account  inff  for  dl.s<  lo.';ures 

720  30  Requests  for  accounting  of  di.vlo- 
sures. 

720  31   Emergen<".v  dl.sclosures 

720  32  Collection  of  mforrriHtion  from  Indi- 
viduals: information  forms. 

720.33  Contracting  for  the  operation  of  a 
system  of  records. 

720.34  Pees  | 
720  35  Exemptions 

720  36  Securlti  of  systems  of  records 

720  37  Use  and  collection  of  Social  Security 

numbers 
720.38  Employee  standards  of  conduct  with 

regard  to  privacy 

Authority  Sec  120  73  Stat  635  (12 
use.  1766)  and  Sec.  209.  84  Stat  1014  (12 
U.SC.  1789). 

§  720.20     Purpose  and  ncope. 

(a)  This  subpart  contains  the  regxila- 
tions  of  the  National  Crt  dii  Union  Ad- 
ministration impl»-rnenliiig  the  Privacy 
Act  of  1974,  Pub.  L.  93-579.  The  regu- 
lations apply  to  all  rerords  which  are 
maintained  by  ihf  Admini.stration, 
contain  information  about  an  individ- 
ual including  some  mean.s  of  idtntify- 
ing  the  individual  and  are  contained  in 
a  system  of  rt^rords.  from  winch  infor- 
mation is  retrieved  by  use  of  an  identi- 
fying particular.  The  regulations  set 


forth  procedures  whereby  individuals 
may  seek  and  gain  access  to  records 
concerning  themselves  and  request 
amendments  of  those  records.  The 
regulations  also  set  forth  require- 
ments applicable  to  Administration 
employees  maintaining  collecting, 
using  or  disseminating  such  records 

(b)  The  Assistant  Administrator  for 
Administration,  with  advice  from  the 
General  Counsel,  shall  be  responsible 
for  training  employees  of  the  Adminis- 
tration in  the  obligations  imposed  by 
the  Privacy  Act  of  1974  and  these  reg- 
ulations. 

$720.21     Derinition!*. 

For  purposes  of  this  subpart: 

"Administration"  means  the  Nation- 
al Credit  Union  Administration: 

■"Administrator  means  the  adminis- 
trator of  the  National  Credit  Union 
Administration; 

"Individual"  mt ans  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence; 

"'Maintain"  includes  maintain,  col- 
lect u.se,  or  di.s.scniinate; 

"Record"  means  any  item  collection 
or  grouping  of  infdrmalion  about  an 
individual  that  is  maintained  by  the 
Administration,  and  that  contains  his 
name  or  an  identifying  number, 
symbol,  or  other  ider.tifying  particular 
assigned  to  the  individual, 

"System  of  record.s"  means  a  group 
of  any  records  under  the  control  of 
the  Administration  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual; 
and 

"Routine  use"  means,  with  respect 
to  the  disclosure  of  a  record,  the  use 
of  such  record  for  a  purc>ose  which  is 
compatible  with  the  purpo.se  for  which 
it  was  collected. 

§720.22  Pn>cedurtn  for  reguents  pertain- 
inte  to  individual  recordn  in  a  8)8tem  uf 
records. 

(a)  An  individual  seeking  notifica- 
tion of  whether  a  system  of  records 
contains  a  record  pertaining  to  him  or 
an  individual  seeking  access  to  infor- 
mation or  records  pertaining  to  him 
which  is  available  under  the  Privacy 
Act  of  1974  shall  present  his  request  in 
person  or  in  writing  to  the  Administra- 
tion official  identified  in  the  access 
procedure  section  of  the  "Notice  of 
Records    Systems"    published    in    the 


Federal  Register  which  describes  the 
system  of  records  to  which  the 
individuals  request  relates. 

(b)  In  addition  to  meeting  the  identi- 
fication requirements  set  forth  in 
5  720.23,  Individuals  seeking  nolifira 
tlon  or  access,  either  in  person  or  by 
mail,  shall  describe  the  nature  of  the 
records  sought,  the  approximate  dates 
covered  by  the  record,  and  the  system 
in  which  it  is  thought  to  be  included. 
as  described  in  the  Notices  of  Re- 
cords Systems"  published  in  the  Fed- 
eral Register. 

§  720.23  Timed,  place*,  and  re<juiremenl« 
for  identiriraiion  of  individuals 
making  requests  and  idenlincalion  uf 
records  requenled. 

(a)  The  following  minimum  stan- 
dards are  applicable  to  any  individual 
who  submits  a  request  under  ?  720.22: 

(1)  An  individual  seeking  Access  to 
records  about  himself  in  person  may 
establish  his  identity  by  the  presenta- 
tion of  a  single  document  IJeanng  a 
photograph  (such  as  a  passp>ort  or 
identification  badge)  or  by  the  presen- 
tation of  two  items  of  Identification 
which  do  not  bear  a  photograph  but 
do  bear  both  a  name  and  address  (such 
as  a  driver's  license  or  credit  card); 

(2)  An  individual  seeking  access  to  re- 
cords about  himself  bv  mail  shall  es- 
tablish his  identity  by  a  signature,  ad- 
dress, date  of  birth,  employee  identifi- 
cation riumt)er  if  any,  an(j  one  other 
identifier  such  as  a  photocopy  of 
driver  s  iicen-se  or  other  document:  and 

(3)  An  individual  seeking  access  to 
records  about  himself  by  mail  or  in 
person  who  cannot  provide  the  re- 
quired documentation  of  identification 
may  provide  a  notarized  statement; 
swearing  or  affirming  to  his  identity 
and  to  the  fact  that  he  understands 
the  penaUies  for  false  statements  pur- 
suant to  18  U.S  C.  1001. 

(b)  The  parent  or  guardian  of  a 
minor  or  a  person  judicially  determined 
to  be  incompetent  shall,  in  addition  to 
establishing  the  identity  of  the  minor 
or  other  person  he  represents  as  re- 
quired in  paragraph  (a)  of  this  section, 
establLsh  his  own  parentage  or  guar- 
diansiiip  by  furnishing  a  copy  of  a 
birth  certificate  showing  parentage  or 
a  court  order  establishing  the  guardian- 
ship. 

(c)  An  individual  seeking  to  review 
records  about  himself  may  be  accom- 
panied by  another  person  of  his  own 
choosing.  In  such  cases,  the  individual 
seeking  access  shall  be  required  to  fur- 
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nlsh  a  written  statement  authorizing 
the  discussion  of  that  Individual's  re- 
cords In  the  accompanying  person's 
presence. 

(d)  In  addition  to  the  requirements 
set  forth  In  paragraph  (a)  and  (b)  of 
this  section,  the  published  "Notice  of 
System  of  Records  "  for  Individual  sys- 
tems may  Include  further  require- 
ments of  identification  where  neces- 
sary to  retrieve  the  Individual  record 
from  the  system. 

9  720.24  Notice  of  existence  of  records. 
acce«fl  deciHionn  and  discloMure  of  re- 
quested information:  time  limita. 

(a)  The  admlnstratlon  official  identi- 
fied In  the  record  access  procedure  sec- 
tion of  the  'Notice  of  Records  Sys- 
tems" and  identified  in  accordance 
with  8  720.23(d).  by  an  Individual  seek- 
ing notification  of.  or  access  to.  a 
record,  shall  be  responsible  to  (1 )  de- 
termine whether  such  a  record  exists, 
(21  determine  whether  accesss  is  avail- 
able under  the  Privacy  Act,  (3)  notify 
the  requesting  individu^  of  those  de- 
terminations, and  (4)  provide  access  to 
Information  determined  to  be  avail- 
able. In  cases  where  the  Administra- 
tion Official  Identified  In  the  above 
sentence  is  the  Assistant  Administra- 
tor for  Administration  (or  Security  Of- 
ficer) he  shall  designate  one  or  more 
of  his  assistants  a.s  being  responsible 
for  carrymg  out  the  requirements  of 
this  section.  In  the  case  of  an  individ- 
ual access  request  made  in  person.  In- 
formation determined  to  be  available 
shall  be  provided  by  allowing  a  person- 
al review  of  the  record  or  portion  of  a 
record  containing  the  information  re- 
quested and  determined  to  l>e  avail- 
able, and  the  Individual  shall  be  al- 
lowed to  have  a  copy  of  all  or  any  por- 
tion of  available  Information  made  in 
a  form  comprehensible  to  him.  In  the 
case  of  an  individual  access  request 
made  by  mail,  information  determined 
to  l>e  available  shall  be  provided  by 
mail,  unless  the  Individual  has  re- 
quested otherwise.  If  access  is  denied 
because  of  an  exemption,  the  Individ- 
ual shall  be  notified  that  he  may 
appeal  that  determination  to  the  As- 
sistant Administrator  for  Admlnstra- 
tlon within  thirty  days  after  receipt  of 
the  determination.  Such  appeals  shall 
be  determined  within  thirty  days, 

(b)  The  following  time  limits  shall 
be  applicable  to  the  required  determi- 
nations, notification  and  provision  of 
access  set  forth  in  paragraph  (a)  of 
this  section: 

(1>  Requests  concerning  a  single 
system  of  records  which  do  not  require 
consultation  with  or  requisition  of  re- 
cords from  another  agency  shall  be  re- 
sponded to  within  20  worliing  days 
after  receipt  of  the  receipt: 

(2)  Requests  requiring  rquisition  of 
records  from  or  consultation  with  an- 
other agency  shall  be  responded  to 
within  10  working  days  after  such  req- 


uisition of  the  required  consultation. 
Such  required  requisition  or  consula- 
tlon  shall  be  Initiated  within  10  work- 
ing days  after  receipt  of  the  request; 
and 

(3)  If  a  request  under  paragraph  (b) 
(1)  or  (2)  of  this  section  presents  un- 
usual difficulties  in  determining 
whether  the  records  Involved  are 
exempt  from  disclosure,  the  Assistant 
Administrator  for  Administration 
may.  upon  WTltten  request  of  the  offi- 
cial responsible  for  action  upon  the 
record  request,  extend  the  time  period 
established  by  these  regulations  for  an 
additional  15  working  days. 

(c)  Nothing  in  this  section  shall  be 
construed  to  allow  an  individual  access 
to  any  information  compiled  in  reason- 
able anticipation  of  a  civil  action  or 
proceeding  or  any  information 
exempted  from  the  provisions  of  5 
U.S.C.  552a(d)  pursuant  to  5  U.S.C. 
552a  (j)  or  (k). 

5  720.25  Special  procedures:  Information 
furniHhed  by  other  ajtencies;  medical 
recordi. 

(a)  When  records  or  information 
sought  from  the  Administration  in- 
clude Information  furnished  by  other 
Federal  agencies,  the  Administration 
official  responsible  for  action  on  the 
request  shall  consult  with  the  appro- 
priate agency  prior  to  making  a  deci- 
sion to  disclose  or  refuse  the  record 
but  the  decision  whether  to  disclose 
the  record  shall  be  made  In  the  first 
Instance  by  the  Administration  offi- 
cial. 

(b)  When  an  Individual  requests 
medical  records  concerning  himself, 
the  Administration  official  responsible 
for  action  on  the  request  may  advise 
the  individual  that  the  records  will  be 
provided  only  to  a  physician  designat- 
ed In  WTltlng  by  the  individual.  Upon 
receipt  of  the  designation  and  upon 
proper  verification  of  identity,  the  Ad- 
ministration official  shall  permit  the 
physician  to  review  the  records  or  to 
receive  copies  of  the  records  by  mail. 
The  determination  of  which  records 
should  he  made  available  directly  to 
the  individual  and  which  records 
should  not  t>e  disclosed  directly  be- 
cause of  possible  harm  to  the  Individ- 
ual shall  be  made  by  the  Administra- 
tion official  responsible  for  action  on 
the  request. 

§  720.26  Request*  for  correction  or 
amendment  to  record;  administration 
review  of  requests. 

(a)  An  individual  may  request 
amendment  of  a  record  concerning 
himself  by  addressing  his  request, 
either  in  person  or  by  mail,  to  the  Ad- 
ministration official  identified  in  the 
record  contest  procedure  section  of 
the  "Notice  of  Records  Systems"  pub- 
lished in  the  Federal  Register  and  de- 
scribing the  system  of  records  which 
contains  the  record  which  the  individ- 


ual wishes  to  request  amendment  of. 
The  request  must  indicate  the  particu- 
lar record  Involved,  the  nature  of  the 
correction  sought,  and  the  Justifica- 
tion for  the  correction  or  amendment. 
In  cases  where  the  Administration  of- 
ficial described  In  the  above  sentence 
Ls  the  Assistant  Administrator  for  Ad- 
ministration (or  Security  Officer),  he 
shall  designate  one  of  his  assistants, 
such  as  the  Deputy  Assistant  Adminis- 
trator, as  the  official  responsible  for 
carrying  out  the  requirements  of  this 
section.  Requests  made  by  mail  should 
be  addressed  to  the  responsible  Ad- 
ministration official  at  the  address 
specified  in  the  'Notice  of  Records 
System"  describing  the  system  of  re- 
cords which  contains  the  contested 
record. 

(b)  Within  ten  working  days  of  re- 
ceipt of  the  request,  the  appropriate 
Administration  official  shall  advise 
the  Individual  that  his  request  has 
been  received.  The  appropriate  Admin- 
istration official  shall  then  promptly, 
and  under  normal  circumstances,  not 
later  than  thirty  working  days  after 
receipt  of  the  request,  either  advise 
the  Individual  that  the  record  Ls  to  be 
amended  or  corrected  or  Inform  the 
Individual  of  his  refusal  to  amend  the 
record,  the  reason  for  the  refusal,  and 
the  procedures  established  by  §  720.27 
for  the  individual  to  request  a  review 
of  that  refusal. 

§  720.27     Appeal  of  initial  adverse  determi- 
nation on  correction  or  amendment. 

(a)  A  refusal,  in  whole  or  in  part,  to 
amend  or  correct  a  record  may  be  ap- 
pealed to  the  Assistant  Administrator 
for  Administration  within  30  working 
days  of  receipt  of  notice  of  the  refusal. 
Appeals  shall  be  in  writing,  shall  set 
forth  the  specific  Item  of  information 
sought  to  l>e  collected  and  the  docu- 
mentation Justifying  the  correction. 
Appeals  shaJl  be  addressed  to  the  Ad- 
ministrator, National  Credit  Union  Ad- 
ministration, 2025  M  Street.  NW., 
Washington,  D.C.  20456:  attention  As- 
sistant Administrator  for  Administra- 
tion. Appeals  shall  be  decided  within 
thirty  working  days  of  their  receipt 
unless  the  Administrator  shall,  for 
good  cause,  shown,  extend  such  period 
for  an  additional  thirty  working  days. 

(b)  Within  the  time  limits  set  forth 
in  paragraph  (a)  of  this  section,  the 
Assistant  Administrator  for  Adminis- 
tration shall  either  advise  the  individ- 
ual of  his  decision  to  amend  or  correct 
the  record  or  advise  the  Individual  of 
his  determination  that  an  amendment 
or  correction  Is  not  warranted  on  the 
facts,  in  which  case  he  shall  advise  the 
individual  of  his  right  to  provide  for 
the  record  a  "Statement  of  Disagree- 
ment "  and  of  his  right  to  judicial 
review  pursuant  to  the  Privacy  Act  of 
1974. 

(c)  Statements  of  Disagreement  may 
be  furnished  by  the  Individual  within 
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30  dajrs  of  the  date  of  receipt  of  the 
notice  of  refusal  of  the  Assistant  Ad- 
ministrator for  Administration  to  au- 
thorize correction.  They  shall  be  ad- 
dressed to  the  Administrator.  National 
Credit  Union  Administration.  2025  M 
Street.  N.W..  Washington,  D.C.  2045«; 
attention.  Assistant  Administrator  for 
Administration.  Upon  receipt  of  a 
statement  of  disagreement  in  accor- 
dance with  this  section,  the  Assistant 
Administrator  for  Administration 
shall  take  steps  to  Insure  that  the 
statement  is  Included  In  the  system  or 
systems  of  records  which  contain  the 
disputed  item  and  that  the  original 
item  is  so  marked  to  indicate  that 
there  is  a  statement  of  dispute  and 
where,  within  the  system  of  records, 
that  statement  may  be  found. 

(d)  When  a  record  has  l)een  amend- 
ed or  corrected  or  a  statement  of  dis- 
agreement has  been  furnished,  the 
system  manager  for  the  systfem  of  re- 
cords which  contains  the  record  shall, 
within  thirty  days  thereof,  advise  all 
prior  recipients  of  information  to 
which  the  amendment  or  statement  of 
disagreement  relates  whose  identity 
can  be  determined  by  an  accounting 
made  as  required  by  the  Privacy  Act  of 
1W74  or  any  other  accounting  previous- 
ly made,  of  the  amendment  or  state- 
ment of  disagreement.  When  a  state- 
ment of  disagreement  has  been  fur- 
nished, the  system  manager  shall  also 
provide  any  subsequent  recipient  of  a 
disclosure  containing  information  to 
which  the  statement  relates  with  a 
copy  of  the  statement  and  note  the 
disputed  portion  of  the  Information 
disclosed.  A  concise  statement  of  the 
reasons  for  not  making  the  requested 
amendments  may  also  be  provided  if 
deemed  appropriate. 

(e)  In  the  case  of  any  appeal  made 
under  this  section  and  related  to  per- 
sonnel records  which  the  Administra- 
tion maintains  pursuant  to  specific  re- 
quirements or  authorization  by  the 
Civil  Service  Commission  or  pursuant 
to  a  recordkeeping  requirement  of  the 
Federal  Personnel  Manual,  the  appeal 
shall  be  forwarded,  after  consideration 
by  the  Assistant  Administrator  for  Ad- 
ministration, to  the  Civil  Service  Com- 
mission for  a  final  determination  in 
accordance  with  Civil  Service  Commis- 
sion regulations. 

S  720.28  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

No  record  or  Item  of  information 
concerning  an  individual  which  is  (X)n- 
talned  in  a  system  of  records  main- 
tained by  the  Administration  shall  be 
disclosed  by  any  means  of  conununica- 
tlon  to  any  person,  or  to  another 
agency,  without  the  prior  written  con- 
sent of  the  Individual  to  whom  the 
record  or  item  of  information  pertains, 
unless  the  disclosure  would  be— 

(a)  To  an  employee  of  the  Adminis- 
tration who  has  a  need  for  the  record 
In  the  performance  of  his  duties: 


(b)  Required  by  the  Freedom  of  In- 
formation Act; 

(c)  For  a  routine  use  as  described  In 
the  "Notice  of  Records  System."  pub- 
lished in  the  Federal  Register,  which 
de8crll>e8  the  system  of  records  in 
which  the  record  or  item  of  informa- 
tion is  contained; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  plsmnlng  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13 
of  the  United  SUtes  Code: 

(e)  To  a  recipient  who  has  provided 
the  Administration  with  advance  ade- 
quate written  assurance  that  the 
record  or  item  will  be  used  soley  as  a 
statistical  research  or  reporting 
record,  and  the  record  is  to  be  trans- 
ferred in  a  form  that  Is  not  Individual- 
ly identifiable: 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  or  item 
which  has  sufficient  historical  or 
other  value  to  warrant  its  continued 
preservation  by  the  United  States 
Government,  or  for  evaluation  by  the 
Administrator  of  the  General  Services 
or  his  designee  to  determine  whether 
the  record  has  such  value; 

(g)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  «u:tivlty  is  authorized  by  law,  and 
If  the  head  of  the  agency  or  instru- 
mentality has  made  a  written  request 
to  the  Admlnstratlon  specifying  the 
particular  portion  desired  and  the  law 
enforcement  activity  for  which  the 
record  or  item  is  sought: 

(h)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual If  upon  such  disclosure  notifica- 
tion Is  transmitted  to  the  last  known 
address  of  such  Individual; 

(1)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  Its  ju- 
risdiction, any  committee  or  sutx;om- 
mlttee  thereof,  any  joint  committee  of 
Congress  or  subcommittee  of  any  such 
joint  committee; 

(j)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office:  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

S  720.29    Accounting  for  disclosures. 

(8)  Each  system  manager  identified 
In  the  "Notice  of  Records  Systems"  as 
published  in  the  Federal  Register  for 
each  system  of  records  maintained  by 
the  Administration,  shall  establish  a 
system  of  accounting  for  all  disclo- 
sures of  information  or  records  con- 
cerning individuals  and  contained  In 
the  system  of  records,  made  outside 
the  Administration.  Accounting  proce- 
dures may  be  established  in  the  least 


expensive  and  most  convenient  form 
that  will  permit  the  system  manager 
to  advise  individuals,  promptly  upon 
request,  of  the  persons  or  agencies  to 
which  records  concerning  them  have 
been  disclosed. 

(b)  Accounting  records,  at  a  mini- 
mum, shall  Include  the  information 
disclosed,  the  name  and  address  of  the 
person  or  agency  to  whom  disclosure 
was  made,  and  the  date  of  disclosure. 
When  records  are  transferred  to  the 
National  Archives  and  Records  Service 
for  storage  in  records  centers,  the  ac- 
counting pertaining  to  those  records 
shall  be  transferred  with  the  records 
themselves. 

(c)  Any  accounting  made  under  this 
section  shall  l>e  retained  for  at  least 
five  years  or  the  life  of  the  record, 
whichever  is  longer,  after  the  disclo- 
sure for  which  the  accounting  is  made. 

§  720.30     Requests  for  accounting  for  dis- 
closures. 

At  the  time  of  his  request  for  access 
or  correction  or  at  any  other  time,  an 
Individual  may  request  an  accounting 
of  disclosures  made  of  his  record  out- 
side the  Administration.  Requests  for 
accounting  shall  be  directed  to  the 
system  manager.  Any  available  ac- 
counting, whether  kept  in  accordance 
with  the  requirements  of  the  Privacy 
Act  or  under  procedures  established 
prior  to  September  27,  1975.  shall  be 
made  available  to  the  individual 
except  that  an  accounting  need  not  be 
made  available  if  it  relates  to:  (a)  A 
disclosure  made  pursuant  to  the  Free- 
dom of  Information  Act.  5  U.S.C.  552: 
(b)  a  disclosure  made  within  the  Ad- 
ministration; (c)  a  disclosure  made  to  a 
law  enforcement  agency  pursuant  to  5 
U.S.C.  552a(b)(7);  (d)  a  disclosure 
which  has  t)een  exempted  from  the 
provisions  of  5  U.S.C.  552a(c)<3)  pursu- 
ant to  5  U.S.C.  552a  (J)  or  (k). 

§  720.31     Emergency  disclosures. 

If  the  Information  concerning  an  in- 
dividual and  contained  In  a  system  of 
records  has  been  disclosed  to  any 
person  under  compelling  circum- 
stances affecting  health  or  safety,  the 
Individual  shall  l>e  notified  at  his  last 
knouTi  addre-ss  within  5  days  of  the 
disclosure.  Notification  shsJl  include 
the  following  information:  the  nature 
of  the  Information  disclosed,  the 
person  or  agency  to  whom  It  was  dis- 
closed, the  date  of  the  disclosure,  and 
the  compelling  circumstances  Justify- 
ing the  disclosure.  Notification  shall 
be  given  by  the  officer  who  made  or 
authorized  the  disclosure. 

8  720.32     Collection    of    information    from 
individuals;  information  forms. 

(a)  The  system  manager,  as  identi- 
fied in  the  "Notice  of  Records  Sys- 
tems" published  in  the  Federal  Regis- 
ter for  each  system  of  records  main- 
tained by  the  Administration,  shall  be 
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responsible  for  reviewing  all  forms  de- 
veloped and  used  to  collect  Informa- 
tion from  or  about  individuals  for  in- 
corporation into  the  system  of  records. 
(b)  The  purpose  of  the  review  shall 
be  to  eliminate  any  requirement  for 
information  that  Is  not  relevant  and 
necessary  to  carry  out  an  Administra- 
tion function  and  to  accomplish  the 
following  objectives: 

( 1 )  To  insure  that  no  information 
concerning  religion,  political  beliefs  or 
activities,  association  memberships 
(other  than  those  required  for  a  pro- 
fessional license),  or  the  exercise  of 
other  First  Amendment  rights  is  re- 
quired to  be  disclosed  unless  such  re- 
quirement of  disclosure  is  expressly 
authorlzf^d  by  statute  or  Is  pertinent 
to  and  \nthin  the  scope  of  any  autho- 
rized law  enforcement  activity; 

(2)  To  Insure  that  the  form  or  ac- 
companylng  statement  makes  clear  to 
the  individual  which  Information  he  Ls 
required  by  law  to  disclose  and  the  au- 
thority for  that  requirement  and 
which  information  is  voluntary; 

(3)  To  Insure  that  the  form  or  ac- 
companying statement  states  clearly 
the  principal  purpose  or  purposes  for 
which  the  information  Ls  being  collect- 
ed, and  states  concisely  the  routine 
uses  that  will  be  made  of  the  Informa- 
tion. 

(4)  To  Insure  that  the  form  or  ac- 
companying statement  clearly  Indi- 
cates to  the  Individual  the  effect  In 
terms  of  rights,  t>enefits  or  privileges 
of  not  providing  all  or  part  of  the  re- 
quested Information;  and 

(5)  To  livsure  that  any  form  request- 
ing disclosure  of  a  Social  Security 
Number,  or  an  accompanying  state- 
ment, clearly  advises  the  Individual  of 
the  statute  or  regulation  requiring  dis- 
closure of  the  number  or  clearly  ad- 
vises the  individual  that  disclosure  la 
voluntary  and  that  no  consequence 
will  flow  from  his  refusal  to  disclose  it, 
and  the  uses  that  will  be  made  of  the 
number  whether  disclosed  mandatori- 
ly or  voluntarily. 

'O  Any  form  which  does  not  meet 
the  objectives  specified  In  the  Privacy 
Act  and  this  section,  shall  be  revised 
to  conform  thereto.  If  revision,  print- 
ing and  distribution  cannot  be  accom- 
plished prior  to  September  27,  1975.  a 
separate  statement  shall  be  prepared 
to  accompany  each  form  advising  the 
individual  that  the  form  is  not  in  com- 
pliance with  the  Privacy  Act  and  speci- 
fying the  portions  thereof  which  are 
not  in  compliance.  The  statement 
shall  Include  all  the  Information  nec- 
essary to  accomplish  the  objectives 
specified  In  the  Privacy  Act  and  this 
section. 

S  720.33     Contracting  for  the  operating  of  a 
iystem  of  records. 

(a)  No  component  of  the  Administra- 
tion shall  contract  for  the  operation  of 
a  record  system  by  or  on  behalf  of  the 


agency  without  the  express  approval 
of  the  Administrator. 

(b)  Any  contract  which  Is  approved 
shall  contain  the  standard  contract  re- 
quirements promulgated  by  the  Gen- 
eral Services  Administration  to  insure 
compliance  with  the  requirements  im- 
posed by  the  Privacy  Act  of  1974.  The 
contracting  component  shall  have  tiie 
responsibility  for  Insuring  that  the 
contractor  complies  with  the  contract 
requirements  relating  to  privacy. 

5  720.34    Fee*. 

(a)  Pees  pursuant  to  5  U.S.C. 
552a(fK5)  shall  be  assessed  for  actual 
copies  of  records  provided  to  Individ- 
uals on  the  following  basis,  unless  the 
Administration  official  determining 
access  waives  the  fee  becaus*^  of  the  In- 
ability of  the  IndlviduEil  to  pay: 

(1)  For  actual  copies  of  documents. 
$0.25  per  page;  and 

(2)  For  copying  Information,  if  any. 
maintained  In  uncommon  or  nondocu- 
ment  form,  the  direct  cost  to  the  Ad- 
ministration may  be  assessed  but  only 
if  the  Individual  has  been  notified  of 
the  cost  before  it  is  incurred. 

(b)  Where  It  Ls  anticipated  that 
access  fees  chargeable  under  this  sec- 
tion will  amount  to  more  than  $25, 
and  the  Individual  has  nuc  indicated  in 
advance  his  willingness  to  pay  fees  as 
high  as  are  anticipated,  the  individual 
shall  be  notified  of  the  amount  of  the 
anticipated  fees  before  copies  are 
made,  and  the  Individual's  success  re- 
quest shall  not  be  considered  to  have 
t>een  received  until  receipt  by  the  Ad- 
ministration of  his  written  agreement 
to  pay. 

S  720.35     Exemptions. 

(a)  The  Administration  maintains 
three  systems  of  records  which  are 
exempted  from  some  of  the  provisions 
of  the  Privacy  Act  of  1974.  In  para- 
graphs (b)  and  (c)  of  this  section, 
those  systems  of  records  are  identified 
(by  System  Name  and  System  Numl)er 
as  stated  In  the  Administrations 
"Notice  of  Systems  of  Records."  pub- 
lished In  the  Federal  Register)  and 
the  provisions  from  which  each  system 
is  exempted  and  the  reasons  therefor 
are  set  forth. 

(b)  System  NCTJA-2.  entitled  "Feder- 
al Employee  Security  Investigations 
Containing  Adverse  Information," 
consists  of  adverse  Information  about 
Administration  employees  which  has 
been  obtained  as  a  result  of  routine 
Civil  Service  Commission  security  In- 
vestigations. System  NCUA-17,  enti- 
tled "Security  Clearance  Records  Con- 
cerning NCUA  Personnel  Who  Occupy 
Critical  Sensitive  Positions,"  consists 
of  records  obtained  as  a  result  of  In- 
vestigations conducted  by  the  Civil 
Service  Commission  and/or  the  Feder- 
al Bureau  of  Investigation  to  deter- 
mine qualifications  of  NCUA  officials 
for  security  clearances.  To  the  extent 


that  the  Administration  maintains  re- 
cords In  either  of  these  systems  pursu- 
ant to  Civil  Service  Commission  guide- 
lines which  require  or  may  require  re- 
trieval of  information  by  use  of  Indi- 
vidual identifiers,  those  records  are  en- 
compassed by  and  Included  In  the  Civil 
Service  Conrunission's  Government 
Wide  System  of  Records  Number  4. 
entitled  "Persomiel  Investigations  Re- 
cords." and  thus  are  subject  to  the  ap- 
plicable specific  exemptions  promul- 
gated by  the  Commission  at  5  C.F.R. 
297.117.  Additionally.  In  order  to 
ensure  the  protection  of  properly  con- 
fidential sources,  particularly  as  to 
those  records  which  are  not  main- 
tained pursuant  to  such  Civil  Service 
Commission  requirements,  the  records 
in  these  systems  of  records  are 
exempted,  pursuant  to  section  k(5)  of 
the  Act  (5  U.S.C.  552a(kK5)),  from  sec- 
tion (d)  of  the  Act  (5  U.S.C.  552a(d)). 
As  a  result,  to  the  extent  that  disclo- 
sure of  a  record  would  reveal  the  iden- 
tity of  a  confidential  source  the  Ad- 
ministration need  not  grant  access  to 
that  record  by  its  subject.  Information 
which  would  reveal  a  confidential 
source  shall,  however,  whenever  possi- 
ble, be  extracted  or  summarized  In  a 
manner  which  protects  the  source  and 
the  summary  or  extrsict  shall  be  pro- 
vided to  the  requesting  Individual. 

(c)  System  NCUA-4.  entitled  "Inves- 
tigative Reports  Involving  Possible 
Felonies  and/or  Violations  of  the  Fed- 
eral Credit  Union  Act,"  consists  of  a 
limited  number  of  records  about  indi- 
viduals suspected  of  involvement  in 
felonies  or  infractions  under  the  Fed- 
eral Credit  Union  Act  (12  U.S.C.  1751. 
et  seq.).  These  records  are  maintained 
in  an  overall  context  of  general  inves- 
tigative information  concerning  crimes 
against  credit  unions,  the  bulk  of 
which  does  not  pertain  to  and  Is  not 
Identifiable  to  Individual  persons.  To 
the  extent  that  Individually  identifi- 
able information  Is  maintained,  how- 
ever, for  purposes  of  protecting  the  se- 
curity of  any  investigations  by  appro- 
priate law  enforcement  authorities 
and  promoting  the  successful  prosecu- 
tion of  all  actual  criminal  activity,  the 
records  in  this  system  are  exempted, 
pursuant  to  section  ki2)  of  the  Act  (5 
U.S.C.  552a(k)(2)),  from  sections 
(c)(3)  and  (d)  of  the  Act  (5  U.S.C. 
552a  (c)(3),  (d)).  As  a  result,  the  Ad- 
ministration need  not  make  an  ac- 
counting of  previous  disclosure,  of  a 
record  in  this  system  of  records  avail- 
able to  its  subject,  and  the  Administra- 
tion ne^d  not  grant  access  to  any  re- 
cords In  this  system  of  records  by  their 
subject.  Further,  whenever  an  Individ- 
ual requests  records  about  himself  and 
maintained  in  this  system  of  records, 
the  Administration  shall,  to  the  extent 
necessary  to  realize  the  above  stated 
purposes,  neither  confirm  nor  deny 
the  existence  of  that  record  but  shall 
advise    the    Individual    only    that    no 
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record  available  to  him  pursuant  to 
the  Privacy  Act  of  1974  has  been  iden- 
tified. However,  should  a  review  of  the 
information  reveal  that  it  has  been 
used  or  is  being  used  to  deny  the  indi- 
vidual any  right,  privilege  or  benefit 
for  which  he  Is  eligible  or  to  which  he 
would  otherwise  be  entitled  under 
Federal  law,  the  individual  shall  be  ad- 
vised of  the  existence  of  the  informa- 
tion and  shall  be  provided  the  infor- 
mation except  to  the  extent  it  would 
Identify  a  confidential  source.  Infor- 
mation which  would  identify  a  confi- 
dential source  shall,  if  possible,  be  ex- 
tracted or  summarized  in  a  manner 
which  protects  the  source  and  the 
summary  or  extract  shall  be  provided* 
to  the  requesting  Individual. 

(d)  For  the  purposes  of  this  section, 
a  "confidential  source"  means  a  source 
who  furnished  Information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
remain  confidential,  or.  prior  to  Sep- 
tember 27.  1975.  uinder  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  In  confidence. 

C  ItOM    Security  of  systenu  of  records. 

(a)  Each  system  manager,  with  the 
approval  of  the  head  of  his  Office, 
shall  establish  administrative,  and 
physical  controls,  consistent  with  Ad- 
ministration regulations,  to  insiu-e  the 
protection  of  reconls  systems  from  un- 
authorized access  or  disclosure  and 
from  physical  damage  or  destruction. 
The  controls  instituted  shall  be  pro- 
portional to  the  degree  of  sensitivity 
of  the  records  but  at  a  mlnlmtun  must 
insure  that  records  are  enclosed  In  a 
manner  to  protect  them  from  public 
view,  that  the  area  In  which  the  re- 
cords are  stored  is  supervised  dtiring 
all  business  hours  to  prevent  unautho- 
rized persormel  from  entering  the  area 
or  obtaining  access  to  the  records,  and 
that  the  records  are  inaccessible  out- 
side of  business  hours.  Automated  sys- 
tems shall  comply  with  the  security 
standards  promulgated  by  the  Nation- 
al Bureau  of  Standards. 

(b)  E]ach  system  manager,  with  the 
approval  of  the  head  of  his  Office, 
shall  adopt  access  restrictions  to 
insure  that  only  those  individuals 
within  the  agency  who  have  a  need  to 
have  access  to  the  records  for  the  per- 
formance of  their  duties  have  access  to 
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them.  Procedures  shall  also  be  adopt- 
ed to  prevent  accidental  access  to  or 
dissemination  of  records. 

S  720.37    Uae  and  collectio^  of  Social  Secu- 
rity numbera. 

The  head  of  each  office  of  the  Ad- 
ministration (e.g..  Assistant  Addmlnls- 
trator.  Regional  Director)  shall  take 
such  measures  as  are  necessary  to 
insure  that  employees  authorized  to 
collect  information  from  individuals 
are  advised  that  individuals  may  not 
be  required  to  furnish  Social  Security 
nimibers  without  statutory  or  regula- 
tory authorization  and  that  indlvid- 
uaJs  who  are  requested  to  provide 
Social  Security  numbers  volimtarily 
must  t>e  advised  that  furnishing  the 
number  is  not  required  and  that  no 
penalty  or  denial  of  benefits  will  flow 
from  the  refusal  to  provide  it. 

iltOJSS    Employee   itandarda   of  conduct 
witli  regard  to  privacy. 

(a)  The  head  of  each  office  of  the 
Administration  shall  be  responsible 
for  assuring  that  employees  subject  to 
his  supervision  are  advised  of  the  pro- 
visions of  the  Privacy  Act,  including 
the  criminal  penalties  and  civil  liabil- 
ities provided  therein,  and  that  such 
employees  are  made  aware  of  their  re- 
sponsibilities to  protect  the  security  or 
personal  information,  to  asure  Its  ac- 
curacy, relevance,  timeliness  aiKl  com- 
pleteness, tc  avoid  unauthorized  dis- 
closure either  orally  or  In  writing,  and 
to  insure  that  no  Information  system 
concerning  Individuals,  no  matter  how 
small  or  specialized,  is  maintained 
without  public  notice. 

(b)  With  respect  to  each  system  of 
records  maintained  by  the  Administra- 
tion, employees  of  the  Administration 
shaU: 

(1)  Collect  no  Information  of  a  per- 
sonal nature  from  Individuals  imless 
authorized  to  collect  it  to  achieve  a 
fimction  or  carry  out  a  responsibility 
of  the  Administration; 

(2)  Collect  from  individuals  only 
that  Information  which  is  necessary  to 
Administration  functions  or  responsi- 
bilities; 

(3)  Collect  information,  wherever 
possible,  directly  from  the  individual 
to  whom  it  relates; 

(4)  Inform  individuals  from  whom 
information  is  collected  of  the  author- 
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Ity  for  collection,  the  purposes  there- 
of, the  routine  uses  that  will  be  made 
of  the  information,  and  the  effects, 
both  legal  and  practical  of  not  fur- 
nishing the  information; 

(5)  Neither  collect,  maintain,  use  or 
disseminate  information  concerning 
an  individual's  religious  or  political  be- 
liefs or  activities  or  his  membership  in 
associations  or  organizations,  unless  (I) 
the  Individual  has  volunteered  such  in- 
formation for  his  own  benefit;  (11)  the 
information  is  expressly  authorized  by 
statute  to  be  collected,  maintained, 
used  or  disseminated;  or  (ill)  the  activi- 
ties Involved  are  pertinent  to  and  with 
the  scope  of  an  authorized  Investiga- 
tion or  adjudication; 

(6)  Advise  their  supervisors  of  the 
existence  or  contemplated  develop- 
ment of  any  record  system  which  re- 
trieves Information  about  Individuals 
by  Indlvldtial  identifier. 

(7)  Maintain  an  accounting.  In  the 
prescribed  form,  of  all  dissemination 
of  personal  Information  outside  the 
Administration,  whether  made  orally 
or  In  writing; 

(8)  Disseminate  no  information  con- 
cerning Individuals  outside  the  Admin- 
istration except  when  authorized  by  5 
U.S.C.  552a  or  pursuant  to  a  routine 
use  as  set  forth  in  the  routine  use  sec- 
tion of  the  "Notice  of  Records  Sys- 
tems" published  In  the  Federal  Regis- 
ter; 

(9)  Maintain  and  process  informa- 
tion concerning  individuals  with  care 
In  order  to  ensure  that  no  inadvertent 
disclosure  of  the  information  is  made 
either  within  or  without  the  Adminis- 
tration; and 

(10)  Call  to  the  attention  of  the 
proper  Administration  authorities  any 
information  In  a  system  maintained  by 
the  Administration  which  Is  not  au- 
thorized to  be  maintained  under  the 
provisions  of  the  Privacy  Act  of  1974, 
Including  information  on  First  Amend- 
ment activities,  information  that  Is  In- 
accurate, irrelevant  or  so  incomplete 
as  to  risk  unfairness  to  the  individual 
concerned. 

(c)  Heads  of  offices  within  the  Ad- 
ministration shall,  at  least  annually, 
review  the  record  systems  subject  to 
their  supervision  to  Insure  compliance 
with  the  provisions  of  the  Privacy  Act 
of  1974. 
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CHAPTER  IX— PENNSYLVANIA 

AVENUE  DEVELOPMENT 

CORPORATION 

PART  903— PRIVACY  ACT 

Sec 

903.1      Purpose  and  scope. 

903  2      Definitions. 

903  3  Procedures  for  notification  of  re- 
cords pertaining  to  Individuals. 

903  4      Requests  for  arceas  to  records. 

903.5      Response  to  request  for  access. 

903  6      Appeal  of  Initial  denial  of  access. 

903  7      Requests  for  amendment  of  record. 

903  8  Review  of  request  for  amendment  of 
record. 

903  9  Appeal  of  Initial  adverse  determina- 
tion of  request  for  amendment  of 
record 

903  10  Disclosure  of  records  to  persona  or 
agencies. 

903.11  t't-fs  for  furnishing  and  reproducing 
re<  ords. 

903  12    Penalties. 

903  13    [Reserved] 

Authority  Privacy  Act  of  1974  (Pub.  L. 
94-579.  M  Stat.  1896  (5  U.S.C.  552a));  Penn- 
s>lvania  Avenue  Development  Corporation 
Act  of  1972.  Pub.  L.  92-587.  86  Stat.  1266  (40 
US.C  870)).  ajs  amended.  Pub  L.  94-429.  88 
SUt  1170  (1974).  Pub.  L.  94-388.  90  SUt. 
1188(1976) 

8  903.1     Purpofte  and  »cope. 

The  purpose  of  this  part  is  to  enable 
the  Pennsylvania  Avenue  Develop- 
ment Corporation  to  Implement  the 
Privacy  Act  of  1974.  and  m  particular 
the  provisions  of  5  U.S.C.  552a,  as 
added  by  the  Act.  The  Act  was  de- 
signed to  Insure  that  personal  inior- 
malion  about  Individuals  collected  by 
Federal  agencies  be  limited  to  that 
which  is  legally  authorized  and  neces- 
sary, and  that  the  Information  Is 
maintained  in  a  manner  which  pre- 
cludes unwarranted  intrusions  upon 
Individual  privacy.  The  regulations  In 
this  part  establish,  and  make  public, 
procedures  whereby  an  Individual  can 
(a)  request  notification  of  whether  or 
not  the  Corporation  maintains  or  has 
disclosed  a  record  pertaining  to  him  or 
her.  (b)  request  access  to  such  a  record 
or  an  accounting  of  its  disclosure,  (c) 
request  that  the  record  be  amended, 
and  (d)  appeal  any  initial  adverse  de- 
termination of  a  request  to  gcdn  &ccess 
or  amend  a  record. 

(903  2     Deflnittons. 

As  used  in  this  part: 


(a)  "Agency"  means  agency  as  de- 
fined in  5  U.S  C.552(e). 

(b)  "Corporation"  means  the  Penn- 
sylvania Advenue  Development  Corpo- 
ration. / 

(c)  "Workday"  shall  be  a  day  exclud- 
ing a  Saturday.  Sunday  or  legal  holi- 
day. 

(d)  "Individual"  means  a  citizen  of 
the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 

(e)  "Maintain"  includes  maintain, 
collect,  use,  or  disseminate. 

(f)  "Record"  means  any  items,  col- 
lection, or  grouping  of  information 
about  an  individual  that  is  maintained 
by  an  agency,  including,  but  not  limit- 
ed to.  his  or  her  education,  financial 
transactions,  medical  history,  and 
criminal  or  employment  history  and 
that  contains  his  or  her  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
Individual,  such  as  a  finger  or  voice 
print  or  a  photograph. 

(g)  The  term  "system  of  records" 
means  a  group  of  records  under  the 
control  of  an  agency  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
Individual  or  by  some  identifying 
numl)er,  symbol  or  other  identifying 
particular  assigned  to  the  individual. 

(h)  The  term  "statistical  record" 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
In  whole  or  in  part  in  making  any  de- 
termination about  an  identifiable  Indi- 
vidual except  as  provided  by  Section  8 
of  Title  13.  United  States  Code. 

(i)  The  tenn  "routine  use"  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 

§  903.3     Procedure*  for  notiTication  of  re- 
cords pertaining  to  individuals. 

(a)  An  individual  making  a  written 
or  oral  request  under  the  Privacy  Act 
(5  U.S.C.  522a)  shall  be  informed  of 
any  Corporation  systems  of  records 
which  pertain  to  the  individual,  if  the 
request  contains  a  reasonable  identifi- 
cation of  the  appropriate  systems  of 
records  as  described  in  the  notice  pub- 
lished in  the  Federal  Registe3<. 

(b)  Requests  may  be  made  In  person 
between  the  hours  of  9  00  a.m.  and 
5:00  p.m.  Monday  through  Friday, 
(except  legal  holidays).  The  request 
should  be  addressed  to  the  Privacy 
Protection  Officer.  Pennsylvania 
Avenue  Development  Corporation,  425 


13th  Street.  N.W..  Suite  1148.  Wash 
ington.  DC.  20004.  The  Privacy  Pro- 
tection Officer  of  the  Corporation  will 
require  adequate  personal  identifica- 
tion before  processing  the  request.  If  a 
request  is  made  in  writing  it  miwt  be 
under  the  signature  of  the  requesting 
individual  and  include  the  Individual's 
address,  date  of  birth,  and  an  addition- 
al proof  of  identification,  such  as  a 
photocopy  of  a  driver's  license  or  simi- 
lar document  bearing  the  individual's 
signature.  A  notarized,  signed  state- 
ment is  acceptable  to  verify  the  identi- 
ty of  the  individual  Involved  without 
additional  proof. 

C  903.4     RequeMtn  for  arceM  to  records. 

(a)  Except  as  otherwise  provided  by 
law  or  regulation,  an  indlidual.  upon 
request  made  in  person  or  delivered  in 
writing  may  gain  access  to  his  or  her 
record  or  to  ajiy  information  pertain- 
ing to  him  or  her  which  is  contained  in 
a  system  of  records  maintained  by  the 
Corporation,  and  to  review  the  record 
and  have  a  copy  made  of  all  or  any 
portion  thereof  In  a  form  comprehen- 
sible to  his  or  her.  An  Individual  seek- 
ing access  to  a  Corporation  record  may 
l>e  accompanied  by  a  person  of  his  or 
her  choosing.  However,  the  corpora- 
tion will  require  a  written  statement 
from  the  individual  authorizing  discus- 
sion of  his  or  her  record  in  the  accom- 
panying persons  presence. 

(b)  A  request  under  paragraph  (a)  of 
this  section  shall  be  directed  to  the 
Privacy  Protection  Officer  at  the 
place,  times  and  in  the  manner  pre- 
scribed in  5§  903.3(a)  and  (b).  The  re- 
quest should  Include  the  following  in- 
formation: (1)  The  name  of  the  indi- 
vidual; (2)  if  made  in  writing,  the  in- 
formation reqiUred  under  S 903.3(b): 
(3)  a  description  of  system  or  systems 
of  records  which  contain  the  record  to 
which  access  is  requested;  (4)  the  ap- 
proximate dates  covered  by  the  record; 
and.  (b)  a  suggested  date  and  time 
when  the  individual  would  like  to  view 
the  record. 

(c)  Requests  which  do  not  contain 
information  sufficient  to  identify  the 
record  requested  will  be  returned 
promptly  to  the  requester,  with  a 
notice  indicating  that  information  is 
lacking.  Individuals  making  requests 
in  person  will  be  informed  of  any  defi- 
ciency In  the  specification  of  records 
or  identification  at  the  time  that  the 
request  is  made.  The  Privacy  Protec- 
tion Officer  of  the  Corporation  will  re- 
quire adequate  personal  identification 
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before  processing  a  request  made  In 
person.  i 

1 903.5     Response  to  requests  for  acccaa. 

(a)  Within  10  days  of  receipt  of  a  re- 
quest made  under  9  903.4  the  Privacy 
Protection  Officer  shall  determine 
whether  access  to  the  record  Lb  avail- 
able under  the  Privacy  Act  and  shall 
notify  the  requesting  individual  In 
person  or  In  writing  of  that  determina- 
tion. 

(b)  Notices  granting  access  shall 
Inform  the  individual  when  and  where 
the  requested  record  may  be  seen,  how 
copies  may  be  obtained,  and  of  any  an- 
ticipated fees  or  charges  which  may  be 
Incurred  imder  J  903.11.  Access  shall 
be  provided  within  30  days  of  receipt 
of  the  request  unless  the  Corporation, 
for  good  cause  shown,  is  unable  to  pro- 
vide prompt  access,  in  which  case  the 
Individual  shall  t>e  Informed  In  writing 
within  the  30  days  as  to  the  cause  for 
delay  and  when  it  is  anticipated  that 
access  will  t>e  granted. 

(c)  Notices  denying  access  shall  state 
the  reasons  for  the  denial,  and  advise 
the  individual  that  the  decision  may 
be  appealed  in  accordance  with  the 
pr(x»dures  set  forth  in  S  903.6. 

S  903.6     Appeal  of  Initial  denial  of  access. 

(a)  After  receiving  notification  of  an 
Initial  denial  of  access  to  a  record,  an 
Individual  may  request  a  review  and 
reconsideration  of  the  request  by  the 
Executive  Director  of  the  Corporation, 
or  an  officer  of  the  Corporation  desig- 
nated by  him,  but  other  than  the  Pri- 
vacy Protection  Officer.  Appeals  for 
review  shall  be  in  writing,  addressed  to 
the  Executive  Director,  Pennsylvania 
Avenue  Development  Corporation.  425 
13th  Street.  N.W.,  Suite  1148,  Wash- 
ington. D.C.  20004.  The  appeal  shall 
Identify  the  record  as  in  the  original 
request,  shall  indicate  the  date  of  the 
original  request  and  the  date  of  the 
initial  denial,  and  shall  Indicate  the 
expressed  basis  for  the  denial. 

(b)  Not  later  than  30  days  after  re- 
ceipt of  an  appeal,  the  Executive  Di- 
rector, or  an  officer  of  the  Corpora- 
tion designated  by  him,  will  complete 
review  of  the  appeal  and  the  initial 
denial  and  either 

(1)  Determine  that  the  appeal 
should  be  granted,  and  notify  the  Indi- 
vidual In  writing  to  that  effect;  or, 

(2)  Determine  that  the  appeal 
should  be  denied  because  the  informa- 
tion requested  Is  exempt  from  disclo- 
sure. If  the  reviewing  official  denies 
the  appeal,  he  or  she  shall  advise  the 
Individual  In  writing  of  the  decision 
and  the  reasons  for  reaching  it,  and 
that  the  denial  of  the  appeal  is  a  final 
agency  action  entitling  the  Individual 
to  seek  Judicial  review  in  the  appropri- 
ate district  court  of  the  United  SUtes 
as  provided  in  5  U.S.C.  552a(g). 

1 903.7     Requests  for  amendment  of  record. 

(a)  An  individual  may  request 
amendment  of  a  Corporation  record 


pertaining  to  him  or  to  her,  if  the  Indi- 
vidual believes  that  the  record  con- 
tains Information  which  is  not  accu- 
rate, relevant,  timely,  or  complete. 
The  request  shall  t>e  In  writing,  wheth- 
er presented  in  person  or  by  mail, 
shall  state  with  specificity  the  record 
sought  to  t>e  amended,  and  shall  pro- 
pose wording  of  the  correction  or 
amendment  sought.  The  request  shall 
be  directed  to  the  Privacy  Protection 
Officer  at  the  place,  times,  and  in  the 
manner  specified  in  M  903.3  (a)  and 
(b).  Assistance  in  preparing  a  request 
to  amend  a  record,  or  to  appeal  an  ini- 
tial adverse  determiiuition  under 
S  903.3(a).  may  be  obtained  from  the 
Privacy  Officer,  Pennsylvania  Avenue, 
Development  Corporation,  425  13th 
Street.  Suite  1148,  Washington,  DC. 
20004. 

(b)  Not  later  than  10  days  after  the 
date  of  receipt  of  a  request  the  Priva- 
cy Protection  Officer  will  acknowledge 
It  In  writing.  The  acknowledgement 
will  clearly  describe  the  request,  and  If 
a  determination  has  not  already  been 
made,  will  advise  the  Individual  when 
he  or  she  may  expect  to  be  advised  of 
action  taken  on  the  request.  For  re- 
quests presented  in  person,  written  ac- 
knowledgement will  be  provided  at  the 
time  when  the  request  is  presented. 
No  separate  acknowledgement  of  re- 
ceipt will  be  Issued  if  the  request  can 
be  reviewed  and  the  individual  advised 
of  the  results  of  the  review  within  the 
10  day  period. 

{903.8     Review  of  request  for  amendment 
of  record. 

(a)  Upon  receipt  of  a  request  for 
amendment  of  a  record  the  I*rlvacy 
Protection  Officer  will  promptly 
review  the  record  and:  either  (1) 
Amend  any  portion  thereof  which  the 
Individual  believes  Is  not  accurate,  rel- 
evant, timely,  or  complete;  or  (2) 
Inform  the  Individual  of  refusal  to 
amend  the  record  in  accordance  with 
the  request.  In  reviewing  a  record  pur- 
suant to  a  request  to  amend  it,  the 
Corporation  wUl  assess  the  accuracy, 
relevance,  timeliness  and  completeness 
of  the  record  in  terms  of  the  criteria 
established  in  5  U.S.C.  522a(e)(5).  In 
reviewing  a  record  In  response  to  a  re- 
quest to  amend  It  by  deleting  informa- 
tion, the  Corporation  will  ascertain 
whether  or  not  the  information  Ls  rel- 
evant and  necessary  to  accomplish  a 
purpose  of  the  Corporation  required 
to  be  accomplished  by  statute  or  by 
executive  order  of  the  President,  as 
prescribed  by  5  U.S.C.  522a(e)(l). 

(b)  The  Corporation  shall  take  the 
action  specified  in  paragraph  (a)  of 
this  section  within  30  days  of  receipt 
of  a  request  for  amendment  of  a 
record,  unless  unusual  circumstances 
preclude  completion  of  the  action 
within  that  time.  If  the  expected  com- 
pletion date  for  the  action,  as  indicat- 
ed In  the  acknowledgement  provided 


pursuant  to  {  903.5  cannot  be  met.  the 
individual  shall  be  advised  of  the  delay 
and  of  a  revised  date  when  action  Is 
expected  to  t>e  completed.  If  necessary 
for  an  accurate  review  of  the  record, 
the  Corporation  will  seek,  and  the  In- 
dividual will  supply,  additional  infor- 
mation In  support  of  his  or  her  request 
for  amending  the  record. 

(c)  If  the  Corporation  agrees  with  all 
or  any  portion  of  an  indivlduars  re 
quest  to  amend  a  record,  the  Corpora 
tlon  will  so  advise  the  individual  in 
writing,  and  amend  the  record  to  the 
extent  agreed  to  by  the  Corporation. 
Where  an  accounting  of  disclosures 
has  been  kept,  the  Corporation  will 
advise  all  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  made  and  the  substance  of  the 
amendment. 

(d)  If  the  Corporation  disagrees  with 
all  or  any  portion  of  an  Individual's  re 
quest  to  amend  a  record,  the  Corpora 
tion  shall:  (1)  Advise  the  Individual  of 
its  adverse  determination  and  the  rea 
soru  therefor,   including   the  criteria 
used  by  the  Corporation  In  conducting 
the  review;  (2)  inform  the  individual 
that  he  or  she  may  request  a  review  of 
the  adverse  determination  by  the  Ex 
ecutive  Director  of  the  Corporation,  or 
by  an  officer  of  the  Corporation  desig 
nated  by  the  Executive  Director:  and, 
(3)  advise  the  Individual  of  the  proce- 
dures for  requesting  such  a  review  in- 
cluding the  name  and  address  of  the 
official  to  whom  the  request  should  l>e 
directed. 

(e)  If  tne  Corporation  is  apprised  by 
another  agency  of  any  corrections  or 
other  amendments  made  to  a  record 
contained  In  the  Corporations  system 
of  records,  the  Corporation  »ill 
promptly  amend  its  record  and  advise 
In  writing  all  previous  recipients  of  the 
record  of  the  fact  that  the  amendment 
was  made  and  the  substance  of  the 
amendment. 

$903.9  Appeal  of  initial  adverse  determin- 
iation  of  request  for  amendment  of 
record. 

(a)  After  receipt  by  an  individual  of 
notice  of  an  adverse  determination  by 
the  Privacy  I*rotection  Officer  con 
ceming  a  request  to  amend  a  record, 
the  Individual  may.  within  60  working 
days  after  the  date  of  receipt  of  the 
notice,  appeal  the  determination  by 
seeking  a  review  by  the  Executive  Di- 
rector of  the  Corporation,  or  by  an  of- 
ficer of  the  Corporation  designated  by 
him.  The  appeal  shall  be  in  writing, 
mailed  or  delivered  to  the  Executive 
Director.  Pennsylvania  Avenue  I>evel- 
opment  Corporation.  425  13th  Street. 
N.W..  Suite  1148.  Washington.  DC. 
20004.  The  appeal  shall  identify  the 
record  In  the  same  manner  as  it  was 
Identified  in  the  original  request,  shall 
Indicate  the  dates  of  the  original  re- 
quest and  of  the  adverse  determlna 
tion  and  shall  indicate  the  expressed 
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basi5  for  that  det4frminatlon.  In  addi- 
tion, the  appeal  shall  state  briefly  the 
reasons  why  the  adverse  determina- 
tion should  l)e  reversed. 

(b)  Not  later  than  30  days  after  re- 
ceipt of  an  appeal,  the  Executive  Di- 
rector or  an  officer  of  the  Corpora 
Hon  designated  by  him.  will  complete 
a  review  of  the  appeal  and  the  initial 
deten-nlnatlon,  and  either:  (1)  Deter- 
mine that  the  appeal  should  be  grant- 
ed, take  the  appropriate  action  with 
respect  to  the  record  In  question,  and 
notify  the  Individual  accordingly;  or 
(2)  determine  that  the  appeal  should 
t>e  denied. 

(c)  The  reviewing  official  may.  at  his 
or  hrr  option,  request  from  the  Indi- 
vidual such  additional  information  as 
Is  deemed  necessary  to  properly  con- 
duct the  review.  If  additional  time  is 
required,  the  Executive  Director  may. 
for  good  cause  shown,  extend  the 
period  for  action  beyond  the  30  days 
specified  at)Ove.  The  individual  will 
then    be    informed    tn    vrrit)_ng    of    the 

delay  and  m  reasons  tnprprar.  and  oi 

the  approximate  date  on  Mihlch  action 

Is  expected  to  be  completed. 

(d)  If  tne  revie»ln«  official  denies 

the  appeai,  he  or  she  shall  advise  the 
individual  in  writing.  (1)  Of  the  deci- 
sion and  the  reasons  for  reacning  it; 

(2>  that  the  denlaJ  of  the  appeal  Is  a 
final  agency  action  entitling  the  indi- 
vidual to  seek  Judicial  review  in  the 
appropriate  district  court  of  the 
United  States,  as  provided  in  5  U.S.C. 
552a(g):  and.  (3)  that  the  Individual 
may  file  with  the  Corporation  a  con- 
cise statement  setting  forth  the  rea- 
sons for  his  or  her  disagreement  with 
the  refusal  of  the  Corporation  to 
amend  the  record  in  question. 

(e)  Any  Individual  having  received 
notices  of  a  denial  of  tm  appeal  to 
amend  a  record  may  file  a  statement 
of  disagreement  with  the  Executive 
Director  not  later  than  60  working 
days  from  the  date  of  receipt  of  the 
notice.  Such  statements  shall  ordinari- 
ly not  exceed  one  page  In  length,  and 
the  Corporation  reserves  the  right  to 
reject  statements  of  excessive  length. 
Upon  receipt  of  a  proper  and  timely 
statement  of  disagreement,  the  Corpo- 
ration will  clearly  annotate  the  record 


In  question  to  Indicate  the  portion  of 
the  record  which  la  in  dispute.  In  any 
subsequent  disclosure  containing  In- 
formation about  which  the  individual 
has  filed  a  statement  of  disagreement, 
the  Corporation  will  provide  a  copy  of 
the  statement  together  with  the 
record  to  which  It  pertains  In  addi- 
tion, prior  recelpients  of  the  disputed 
record  will  be  provided  with  a  copy  of 
statements  of  disagreement  to  the 
extent  that  an  accoimtlng  of  disclo- 
sures was  maintained.  If  the  Corpora- 
tion deems  It  appropriate,  it  may  also 
Include  In  any  disclosure  its  own  con- 
cise statement  of  the  reasons  for  not 
making  the  amendments  requested. 

9  903.10     DisckMure  of  r«crrd«  to  persona 
or  agencies. 

(a)  The  Corporation  will  not  disclose 
any  record  which  Is  contained  in  a 
system  of  records,  by  any  means  of 
communication  to  any  person  or  to  an- 
other agency  except:  (I)  Pursuant  to  a 
written  request  by.  or  with   the  prior 

wmicn  conocni  ol.  inc  iraiYiauai  vo 

»r-honn  the  record  i^ertalns;   ^2)  to  those 

officers  and  emnloyees  of  the  Corpora- 
lion  who  have  a  need  for  me  record  in 

the    performance    of    their    duties;    (3) 

when  required  under  5  U  S  C  522  (The 
Freedom  of  Information  Act);  or  (4) 

pursuant  to  the  conditions  of  disclo- 
sure contained  In  5  D.S.C  552a(bV3) 
through  5  U.S.C.  522a(bKll). 

(b)  The  Privacy  Protection  Officer 
of  the  Corporation  shall  keep  an  ac- 
counting of  each  disclosure  made  pur- 
suant to  paragraph  (a)(4)  of  this  sec- 
tion, in  accordance  with  5  U.S.C. 
552a(c).  Except  for  disclosures  made 
pursuant  to  5  U.S.C.  552a(b)(7).  the 
Privacy  Protection  Officer  shsdl  make 
the  accounting  kept  under  this  para- 
graph available  to  an  individual  to 
whom  the  record  pertains,  upon  his  or 
her  request.  An  Individual  requestUig 
an  accoimtlng  of  disclosures  should  do 
so  at  the  place,  times  and  in  the 
manner  specified  In  55  903.3  (a)  and 
(b). 

9  943.11     Fees  for  fumishinic  and  reproduc- 
ing records. 

(a)  Individuals  will  not  be  charged  a 
fee  for 


(1)  The  search  and  review  of  the 
record; 

(2)  Any  copies  of  the  record  pro- 
duced as  a  necessary  part  of  the  pro- 
cess of  making  the  record  available  for 
access; 

(3)  Any  copies  of  the  requested 
record  when  It  has  l>een  determined 
that  access  can  only  be  accomplished 
by  providing  a  copy  of  the  record 
through  the  mall.  The  Privacy  Protec- 
tion Officer  may  provide  additional 
copies  of  any  record  without  charge 
when  It  Is  determined  that  It  is  In-the 
interest  of  the  Government  to  do  so. 

(b)  Except  as  provided  In  paragraph 
(a)  of  this  section,  fees  will  be  charged 
for  the  duplication  of  records  at  a  rate 
of  10<  per  page.  If  It  is  anticipated 
that  the  total  fee  chargeable  to  an  In- 
dividual under  this  subpart  wUl  exceed 
$25.00,  the  Corporation  snail  promptly 
notify  the  requester  of  the  anticipated 
cost.  An  advance  deposit  equal  to  50% 
of  the  anticipated  total  fee  will  be  re- 
quired   unJess    «-a.ived    by    the    Privacy 

Pi-bl^Uh  Of fl^p.  Ih  hAllf y{h«  th*  ^*. 

quester  of  the  anticipated  fee,  the  F'ri- 
vaw?y    Protection    Officer    sHilII    extend 

an  offer  to  the  requester  to  consult  lo 

that  the  request  tnlKht  be  reformulat- 
ed in  a  manner  which  wiU  reduce  the 

fee,  yel  still  meet  the  needs  of  the  re- 
quester. 

(c)  Pees  must  be  paid  in  full  prior  to 

delivery  of  the  requested  copies.  Re- 
mittances may  be  In  the  form  of  cash, 
personal  check,  bank  draft  or  a  postal 
money  order,  remittances,  other  than 
cash  shall  be  made  payable  to  the 
Treasurer  of  the  United  States. 

6  903.12     Penalties. 

The  provision  of  5  U.S.C.  553a(i).  as 
added  by  section  3  of  the  Privacy  Act. 
make  It  a  nrvisdemeanor  subject  to  a 
maximum  fine  of  $5,000,  to  knowingly 
and  willfully  request  or  obtain  any 
record  concerning  an  individual  from 
an  agency  under  false  pretenses.  Simi- 
lar penalties  attach  for  violations  by 
agency  officers  and  employees  of  the 
Privacy  Act  or  regulations  established 
thereunder. 


9  903.13    [Revised] 
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ADMINISTRATION 

PART  102— DISCLOSURE  OF 

INFORMATION  AND  PRIVACY  ACT 

OF  1974 

Swb^rl  i— Privacy  Act  af  1974 

Sec. 

103.20    Purpose,  policy  and  scope. 

102.31     Definitions. 
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of  1974. 
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record. 
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102.31  Maintenance  of  records  bvy  SBA. 

102.32  Other  provisions. 

102.33  Pees. 

102.34  Oener&l  exemptions. 

102.35  Specific  exemptions. 

102.36  Judicial  review. 

AuTHoamr:  Privacy  Act  of  1974  (Pub.  L. 
93-579.  88  SUt.  1896  (5  U.S.C.  552a)). 

Subpart  B — Privacy  Act  of  1974 

S  102.20     Purpose,  policy  and  scope. 

This  part  establishes  policy  and  pro- 
cedures of  the  Small  Business  Admin- 
istration (SBA)  safeguarding  an  Indi- 
vidual against  an  invasion  of  personal 
privacy.  Except  as  otherwise  provided 
by  law  or  regulation  Issued  pursuant 
thereto  SBA  officlaJs  and  employees 
wUl: 

(1)  Permit  an  individual  to  deter- 
mine what  records  pertaining  to  him 
or  her  are  collected,  maintained,  used, 
or  disseminated  by  the  SBA; 

(2)  Permit  an  Individual  to  prevent 
records  pertaining  to  him  on  her.  ob- 
tained by  SBA  for  a  particular  purpose 
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from  being  used  or  made  available  for 
another  purpose  without  his  or  her 
consent; 

(3)  Permit  an  individual  to  gain 
access  to  information  pertaining  to 
him  or  her  in  the  SBA  records,  to  have 
a  copy  made  of  all  or  any  portion 
thereof,  and  to  correct  or  amend  such 
records; 

(4)  Collect,  maintain,  use,  or  dissemi- 
nate any  record  of  Identifiable  person- 
al information  In  a  manner  that  as- 
sures that  such  action  is  for  a  neces- 
sary and  lawful  purpose,  that  the  in- 
formation Is  current  and  accurate  for 
its  Intended  use.  and  that  adequate 
safeguards  are  provided  to  prevent 
misuse  of  such  information;  and 

(5)  Permit  exemptions  from  the  re- 
quirements with  respect  to  records 
provided  in  5  U.S.C.  552a  (Privacy  Act 
of  1974)  only  where  an  important 
public  policy  need  for  such  exemption 
has  been  determined  by  specific  statu- 
tory authority. 

{ 102.21     Definitions. 

As  used  in  tills  subpart: 

(1)  "Agency"  means  the  Small  Busi- 
ness AdmtnlBtratlon  (SBA)  and  in- 
cludes all  of  Its  offices  wherever  locat- 

(2)  "Employee"  means  any  officer  or 
employee    of    the    Small    Business    Ad- 

mlnlstration.  regardless  of  his  or  her 

grade,  status,  or  place  of  employment; 

(3)  "Individual"   means  a  citizen   of 

the  United  States  or  an  alien  lawfully 
admitted  for  permanent  residence. 
This  term  shall  not  encompass  entre- 
preneurial enterprises  (e.g.,  sole  pro- 
prietors, partnerships,  corporations,  or 
other  forms  of  business  entitles); 

(4)  "Maintain"  Includes  maintain, 
collect,  use.  or  disseminate; 

(5)  "Record"  means  any  item,  collec- 
tion, or  grouping  of  Information  at>out 
an  individual  that  is  maintained  by 
the  Small  Business  Administration,  in- 
cluding, but  not  limited  to,  education, 
financial  transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  or  her  name,  or 
the  identifying  number,  symbol,  or 
other  Identifying  particular  assigned 
to  the  individual,  such  as  a  finger  or 
voice  print  or  a  photograph; 

(6)  "System  of  records"  means  a 
group  of  any  records  under  the  control 
of  Small  Business  Administration 
from  which  information  Is  retrieved  by 
the  name  of  the  individual  or  by  some 
identifying  number,  symlx)!.  or  other 
identifying  particular  assigned  to  the 
individual; 
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(7)  "Statistical  record"  means  a 
record  in  a  system  of  records  main- 
tained for  statistical  research  or  re- 
porting purposes  only  and  not  used  in 
whole  or  in  part  In  making  any  deter- 
mination about  an  Identifiable  individ- 
ual; and 

(8)  "Routine  use"  means,  with  re- 
spect to  the  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
Is  compatible  with  the  purpose  for 
which  It  was  collected. 

5  102.22     OfTiciali   responsible  for  Prirmcj 
Act  of  1974. 

(a)  "Program  Official"  is  the  Agency 
official  in  every  field  office  and  major 
program  area  responsible  for  the 
system  or  systems  of  records  in  his 
area.  Responsibilities  of  this  position 
Include: 

( 1 )  Responding  to  requests  for  Infor- 
mation from  individuals  and  other 
sources  received  from  Systems  Manag- 
ers. 

(2)  Discussing  records  with  individ- 
uals. 

(3/  AiDcnflini  rn;yrtite  m  ims  ^hm 

amended  Information  Is  not  controver- 

slal  and  does  not  Involve  policy  deci- 
sion maKing. 

(4)  Informing  Individuals  of  any  re- 
production fees  to  be  charged. 

(5)  Maintaining  appropriate  record- 
keeping. 

(6)  Reviewing  records  for  relevance, 
timeliness,  completeness,  and  accura- 
cy. 

(7)  Providing  Systems  Managers 
with  material  for  required  reports  and 
for  publication  of  rules  and  notices  in 
the  Federal  Register. 

(b)  "Systems  Manager"  is  the 
Agency  employee  in  each  office  re- 
sponsible for  Implementing  and  over- 
seeing this  regulation  and  5  U.S.C. 
552a  in  his  or  her  office.  Responsibil- 
ities of  this  position  include: 

(1)  Acting  as  initial  contact  person 
to  Individuals  seeking  access  or  amend- 
ment of  their  records. 

(2)  Preparing  and  forwarding  access 
and  amendment  forms  to  the  appro- 
priate Program  Official. 

(3)  Discussing  with  the  Program  Of- 
ficials requests  for  which  access  or 
amendment  will  not  be  allowed,  and 
making  initial  Agency  decisions  on 
access  and  amendment. 

(4)  Collecting  information  from  the 
Program  Official  and  compiling  infor- 
mation required  for  reports  and  for 
publication  of  rules  and  notices  In  the 
Federal  Register. 


FEDERAL  REGISTEU,   VOl.   42,   NO.    185— FRIDAY,  SEPTEMM*  23,  1977 


l»<i<58 


PRIVACY  ACT  ISSUANCES 


(5)  Implementing  and  administering 
the  records  management  program 
within  his  area  of  Jurisdiction.  Includ- 
ing training  of  personnel,  keeping  re- 
quired staristlcal  records  and  making 
nece»i»ary  reports. 

(d)  Privacy  Act  Officer"  Is  the 
Agency  official  with  delegated  respon- 
albtltty  for  overseeing  and  Implement- 
ing &  U.S.C  552a  and  subpart  B  of 
part  102  of  SBA  regulations.  Responsi- 
bilities cf  this  c>osltlon  include: 

(1)  Developing  training  prognuns  for 
agency  persormel  In  the  provisions  of 
the  Act  and  the  propcsed  records  man- 
agement procedures  for  implementa- 
tion. 

(2)  E>eveloplng  materials  such  as 
forms,  reporting  formaLs.  and  direc- 
tives for  Impl-^mentlng  the  Act. 

<3)  Preparing  reports  to  the  Con- 
gress. OMB.  and  the  President,  and 
preparing  rules  and  notices  for  publi- 
cation In  the  Federal  Register. 

<4^  Approving  extensions  of  review 
periods 

(5)  Monitoring  the  relevance,  accura- 
cy, and  completeness  of  records  con- 
tained In  systems  of  records. 

(6)  Reviewing  appeals  referred  by 
Systenis  Managers  concerning  re- 
quests for  amendment  and  access  to 
records. 

(7)  Making  final  Agency  decisions  on 
requests  for  amendment  and  access  to 
records. 

Disclosures 

S  102.23    General  conditiona  of  dtackMiire. 

The  Agency  shall  not  disclose  any 
record  which  Is  contained  in  a  system 
of  records  by  any  means  of  communi- 
cation to  any  person,  or  to  another 
agency,  except  pursuant  to  a  written 
request  by.  or  with  the  prior  written 
consent  of.  the  individual  to  whom  the 
record  pertairvs.  unless  such  disclosure 
Is: 

(a)  To  those  employees  of  the 
Agency  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties: 

(b)  Required  under  5  D.S.C.  552 
(Freedom  of  Information  Act); 

(c)  For  a  routine  use  of  the  record 
compatible  with  the  purpose  for  which 
It  *  as  collected; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  plarming  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  Title  13,  United  States 
Code: 

(e)  To  a  recipient  who  has  provided 
the  Agency  with  advance  adequate 
written  assurance  that  the  record  will 
be  used  solely  as  a  statistical  research 
or  reporting  record,  and  the  record  is 
to  be  transferred  In  a  form  that  is  not 
individually  identifiable; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 


the  U.S.  Oovemment.  or  for  evalua- 
tion by  the  Administrator  of  General 
Services  or  his  or  her  designee  to  de- 
termine whether  the  record  has  such 
value: 

(g)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  ervforcement  activity  if 
the  activity  is  authorized  by  law.  and 
if  the  head  of  the  agency  or  Instru- 
mentality has  made  a  written  request 
to  the  Privacy  Act  Officer  specifying 
the  particular  portion  desired  and  the 
law  enforcement  activity  for  which 
the  record  is  sought: 

(h)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  Indi- 
vidual if  upon  such  dlsclo.sure  notifica- 
tion is  transmitted  to  the  last  known 
address  of  such  individual: 

(1)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  conunittee  or  subcom- 
mittee thereof,  any  Joint  committee  of 
Congress  or  subcommittee  of  any  such 
joint  committee; 

(J)  To  the  Comptroller  General,  or 
any  of  his  or  her  authorized  represen- 
tatives. In  the  course  of  the  perfor- 
mance of  the  duties  of  the  General  Ac- 
counting Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

9 192.24  Information  compiled  for  ciTil 
action. 

Nothing  in  these  regulations  shall 
allow  an  Individual  access  to  any  infor- 
mation compiled  by  the  Agency  in  rea- 
sonable anticipation  of  a  civil  action  or 
proceeding.  In  the  event  that  there 
ahouk)  be  a  question  as  to  whether  In- 
formation should  be  disclosed  pursu- 
ant to  this  section,  an  opinion  shall  be 
obtained  from  Agency  counsel. 

i  1*2.2S  DiackMvre  of  record  to  peraon 
other  than  the  indirldual  to  whom  it 
pertain*. 

(a)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person 
other  than  an  agency,  unless  the  dis- 
semination is  made  pursuant  to 
5  102.23(b)  of  this  subpart,  the  Pro- 
gram Official  responsible  for  the 
Agency  system  of  records  shall  make 
reasonable  efforts  to  assure  that  such 
records  are  accurate  complete,  timely, 
and  relevant  for  Agency  purposes. 

(b)  The  Program  Official  shall  make 
reasonable  efforts  to  serve  notice  on 
an  individual  when  any  record  on  such 
individual  Is  made  available  to  any 
person  under  compulsory  legal  process 
when  such  process  l>ecomes  a  public 
record.  When  a  record  is  disclosed 
under  compulsory  legal  process,  the 
Program  Official  may  ask  legal  coun- 
sel for  a  determination  as  to  whether 
the  Issuance  of  the  order  is  a  matter  of 
public  record  and  if  counsel  so  deter- 


mines, then  the  Program-Official  shall 
notify  the  Individual  by  mail  at  his  or 
her  last  known  address.  If  counsel  de- 
termines the  matter  is  not  of  public 
record,  he  should  request  to  be  advised 
as  to  when  it  becomes  public  and 
Inform  the  Program  Official  so  that 
he  may  mail  the  notice  at  the  appro- 
priate time. 

I  102.26    AccoMnting  of  discloMire*. 

(a)  With  respect  to  each  system  of 
records  under  Agency  control,  the 
Agency  will  (except  for  disclosure 
made  under  9  102.23  (a)  or  (b)  of  this 
subpart)  keep  an  accurate  accounting. 

(b)  The  Program  Official  shall  ac- 
count for  disclosures  in  the  manner 
defined  by  Agency  guidelines  in  re- 
spect to  each  system  of  records  under 
his  or  her  control  as  follows: 

( 1 )  For  each  disclosure  of  a  record  to 
any  person  or  to  another  agency  made 
under  S  102.23  of  this  subpart  main- 
tain information  consisting  of  the  date 
nature,  and  purpose  of  each  disclosure 
of  a  record,  and  the  name  and  address 
of  the  person  or  agency  to  whom  the 
disclosure  if  made: 

(2)  Retain  the  accounting  at  least  5 
years  or  the  life  of  the  record,  which- 
ever Is  longer,  after  the  disclosure  for 
which  the  accoimting  Is  made; 

(3)  Except  for  disclosures  made 
under  1 102.23(g)  of  this  subpart  make 
the  accounting  under  paragraph  (a)  of 
this  section  available  to  the  Individual 
named  in  the  record  at  his  or  her  re- 
quest: and 

(4)  Inform  any  person  or  other 
ageiKy  about  any  correction  or  nota- 
tion of  dispute  made  by  the  Agency  in 
accordance  with  f  102.30(e)  of  this  sub- 
part of  auiy  record  that  has  been  dis- 
closed to  the  person  or  agency.  If  an 
accounting  of  the  disclosure  was  made. 

(c)  An  annual  report  will  t>e  pre- 
pared by  the  Privacy  Officer  disclosing 
all  of  the  above  and  a  copy  of  this 
report  will  be  available  for  Inspection 
in  every  Agency  field  office  and  the 
Central  Office. 

ACCSSS  AND  AMKNDMKirr 

9 102.27    Requests  by   bMliTidiiala  to  gain 
acccsa  to  records. 

(8^  Any  individual  upon  request  may 
gain  access  to  his  or  her  record  or  to 
any  information  pertaining  to  him  or 
her  which  is  contained  in  any  system 
of  records  maintained  by  the  Agency, 
except  as  otherwise  provided  by  law  or 
regulation.  Upon  request,  a  person  of 
his  or  her  own  choosing  will  be  permit- 
ted to  accompany  him  or  her,  to 
review  the  record  and  have  a  copy 
made  of  all  orany  portion  thereof  in  a 
form  comprehensible  to  the  individual. 
The  Agency  will  require,  however,  a 
written  statement  from  the  individual 
authorizing  discussion  of  that 
individual's  record  in  the  accompany- 
ing person's  presence. 
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(b)  The  request  for  access  must  con- 
tain a  reasonable  description  of  the 
Agency  system  or  systems  of  records 
sought.  The  request  should  be  made  to 
the  Systems  Manager  concerned  or,  if 
this  is  not  known,  to  the  Privacy  Act 
Officer,  Small  Business  Administra- 
tion, 1441  L  Street,  N.W..  Washington. 
D.C.  20416,  who  will  direct  the  request 
to  the  proper  Agency  official,  or  if  this 
cannot  be  ascertained,  inform  the  indi- 
vidual to  make  the  request  more  spe- 
cific. 

(c)  All  such  requests  for  information 
may  be  made  in  writing  or  on  forma 
which  shall  be  available  in  all  SBA  of- 
fices and  provided  free  of  charge  for 
such  purposes.  The  Systems  Manager. 
after  reviewing  the  request  for  infor- 
mation, may  also  request  other  identi- 
fication of  the  individual  for  verifica- 
tion, such  as  ( 1 )  the  employee  number. 
(2)  the  dates  of  employment,  (3)  Dlas- 
ter  Home  Loan  number,  (4)  driver's  li- 
cense, (5)  Medicare  card.  (6)  a  signed 
statement  or  (7)  any  additional  infor- 
mation as  he  deems  necessary  for  con- 
clusive verification.  The  Systems  Man- 
ager may  request  a  Social  Security 
Number  for  individual  verification,  al- 
though access  may  not  t>e  denied  for 
refusal  to  disclose  this  number  as  pro- 
vided in  9  102.32(e).  If  he  Is  unable  to 
identify  the  re<x>rd  from  the  informa- 
tion submitted,  he  may  require  addi- 
tional information.  Requests  will  be 
honored  only  after  showing,  satisfac- 
tory to  the  Systems  Manager,  that  the 
individual  or  his  representatives  has 
proper  authorization. 

(d)  The  Systems  Managers  in  the  of- 
fices or  programs  involved  will  notify 
the  individual  requesting  disclosure  of 
his  or  her  record  or  information  per- 
taining to  him  or  her  of  the  time, 
place  and  conditions  under  which  the 
Agency  will  comply  to  the  extent  per- 
mitted by  law  and  regulation. 

(e)  Upon  receipt  of  a  request  for 
access  to  a  record  the  Systems  Man- 
ager shall  promptly,  but  in  any  case 
within  ten  (10)  days  (excluding  Satur- 
days, Sundays,  and  legal  public  holi- 
days) after  the  date  of  receipt  of  the 
request,  notify  the  individual  in  writ- 
ing that  the  request  has  been  granted 
or  denied.  In  the  event  of  denial  the 
decision  should  state  the  concise  rea- 
sons for  such  denial  and  inform  the  in- 
dividual of  the  name  and  address  of 
the  Privacy  Act  Officer  to  whom  he  or 
she  may  address  an  appeal  of  this  ini- 
tial Agency  decision.  In  the  event  that 
the  request  Is  granted,  the  notification 
to  the  requestor  should  state:  (1)  The 
Agency's  determination  that,  unless 
requestor  objects  for  good  cause,  it  can 
grant  access  to  a  record  only  by  pro- 
viding a  copy  through  the  mall  be- 
cause it  cannot  otherwise  provide  rea- 
sonable means  for  the  individual  to 
have  access  to  his  or  her  record  in 
person:  or  (2)  the  time  and  place<8) 
where  the  record  may  be  reviewed. 


1 102.28  Appeal  to  Privacy  Act  Officer. 

(a)  Any  Individual  who  disagrees 
with  the  initial  Agency  decision  to 
deny  access  to  his  or  her  record  may 
request  a  review  of  such  refusal  by  ad- 
dressing his  or  her  written  request  to  the 
Privacy  Act  Officer.  All  such  requests 
for  appeal  should  t>e  submitted  within 
thirty  (30)  days  of  the  date  of  denial, 
or  within  ninety  (90)  days  of  such  re- 
quest If  the  appeal  Is  from  a  failure  to 
make  a  determination.  Requests 
should  specify  the  reasons  for  said 
review  and  shall  be  accompanied  by  af- 
fidavits, statements  or  such  other  sup- 
porting material  as  the  individual  feels 
necessary  to  justify  his  or  her  appeal. 

(b)  The  Privacy  Act  Officer  shall 
consider  the  decision  of  the  Systems 
Manager  together  with  the  material 
submitted  by  the  requesting  individ- 
ual. The  Privacy  Act  Officer  may  also 
examine  any  other  materials  which  he 
or  she  may  consider  relevant.  He  or 
she  may  call  upon  the  Office  of  Gen- 
eral Counsel  for  a  legal  opinion  and 
any  other  Agency  or  program  official 
who  might  have  specialized  knowledge 
in  the  pertinent  area,  lii  conducting 
the  appeal,  the  Privacy  Act  Officer 
should  follow  the  criteria  for  access  to 
records  specified  in  5  U.S.C.  552a  and 
SBA  regulations. 

(c)  The  Privacy  Act  Officer  shall,  not 
later  than  thirty  (30)  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidays)  from  the  date  on  which  the 
individual  requests  such  review,  com- 
plete such  review  and  make  a  final 
Agency  determination  unless,  for  good 
cause  shown,  the  Privacy  Act  Officer 
extends  such  thirty  (30)  day  period. 

(d)  In  the  event  that  the  Privacy  Act 
Officer  extends  the  period  he  or  she 
shall  inform  the  Individual  of  the  ex- 
tension and  notify  the  Individual  of 
the  date  on  which  he  or  she  can 
expect  a  decision.  If,  after  his  or  her 
review,  the  Privacy  Act  Officer  also  re- 
fuses to  grant  access  to  the  record,  he 
or  she  shall  notify  the  individual  of 
the  reason  for  denial  and  the  provi- 
sions for  judicial  review  of  the  Agency 
detehnlnation. 

9 102.29  Requests      for      correction      or 
amendment  to  record. 

(a)  Any  individual  may  request  the 
Agency  to  amend  a  record  pertaining 
to  him  or  her.  The  request  should  be 
made  to  the  Systems  Manager  con- 
cerned or.  if  this  Is  not  known,  to  the 
Privacy  Act  Officer.  Small  Business 
AdmlnlstraUon.  1441  "L"  Street  NW.. 
Washington.  D.C.  20416. 

(b)  All  requests  by  an  individual  to 
amend  a  record  shall  be  made  in  writ- 
ing, to  the  Systems  Manager,  with 
supporting  dociunentatlon  as  may  be 
necessary,  and  preferably  on  forms 
provided  by  the  Agency.  The  Systems 
Manager  shall  not  later  than  ten  (10) 
days  (excluding  Saturdays,  Sundays, 
and  legal  public  holidays)  after  the 
date  of  receipt  of  such  request  to 
amend  a  record,  acknowledge  in  writ- 


ing such  receipt.  The  Systems  Man- 
ager shall  promptly: 

(1)  Make  any  correction  of  any  por- 
tion thereof  which  the  individual  t>e- 
lieves  is  not  accurate,  relevant,  timely 
or  complete:  or 

(2)  Inform  the  Individual  of  the 
Agency's  Initial  refusal  to  amend  the 
record  In  accordance  with  the  request, 
the  reason  for  the  refusal  and  the 
name  and  address  of  the  Privacy  Act 
Officer  to  whom  the  individual  may 
appeal  the  decision. 

(c)  Systems  Managers  shall,  upon  re- 
quest by  Individuals  seeking  to  have  a 
record  pertaining  to  them  amended, 
give  advice  as  to  the  procedures  to  be 
followed  hereunder. 

(d)  Systems  Manager  shall.  If  the  re- 
quest for  amendment  has  been  grant- 
ed, send  an  amended  copy  of  the  record 
to  prior  recipients  of  the  record. 

9  102.30  Appeal  of  initial  Agency  determi- 
nation on  correction  or  amendment  of 
a  record. 

(a)  Any  individual  who  disagrees 
with  the  refusal  of  the  Systems  Man- 
ager to  amend  his  or  her  record  may 
request  a  review  of  such  refusal  by  ad- 
dressing his  or  her  written  request  to 
the  Privacy  Act  Officer.  All  such  re- 
quests for  appeal  should  be  submitted 
within  thirty  (30)  days  of  the  date  of 
denial,  or  within  ninety  (90)  days  of 
such  request  If  the  appeal  is  from  a 
failure  to  make  a  determination.  Re- 
quests should  specify  the  reasons  for 
said  review  and  shall  be  accompanied 
by  affidavits,  statements  or  such  other 
supporting  material  as  the  individual 
feels  necessary  to  justify  his  or  her 
appeal. 

(b)  The  Privacy  Act  Officer  shall 
consider  the  initial  decision  of  the  Sys- 
tems Manager  and  the  material  sul)- 
mltted  by  the  requesting  Individual, 
together  with  any  and  all  other  mate- 
rials which  he  or  she  may  consider  rel- 
evant. He  or  she  may  call  upon  the 
Office  of  General  Counsel  for  a  legal 
opinion  and  any  other  Agency  or  pro- 
gram official  who  might  have  special- 
ized knowledge  in  the  pertinent  area, 
to  aid  In  the  decision.  In  conducting 
the  appeal,  the  Privacy  Act  Officer 
shall  use  the  criteria  of  accuracy,  rel- 
evance, timeliness,  and  completeness 
of  the  record.  The  Privacy  Act  Officer 
may.  at  his  or  her  option,  seek  such 
additional  information  as  is  deemed 
necessary  to  satisfy  those  criteria,  I.e., 
to  establish  that  the  record  contains 
only  that  information  which  is  neces- 
sary, accurate,  and  complete  to  assure 
fairness  in  any  determination  which 
may  be  made  about  the  individual  on 
the  basis  of  the  record.  With  respect 
to  requests  to  delete  Information  con- 
tained in  an  Agency  file,  the  Privacy 
Act  Officer  should  follow  the  same  cri- 
teria as  above  namely  that  the  Infor- 
mation In  the  file  must  be  only  that 
which  is  relevant  and  necessary  to  ac- 
complish the  purpose  of  the  Agency 
required  to  be  accomplished  by  law  or 
regulation. 
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(c)  The  Privacy  Act  Officer  shall, 
not  later  than  thirty  (30)  days  (exclud- 
ing Saturdays.  Sundays,  and  legal 
public  holidays)  from  the  date  on 
which  the  Individual  requests  such 
review,  complete  such  review  and 
make  a  final  Agency  determination 
unless,  for  good  cause  shown,  the  Pri- 
vacy Act  Officer  extends  such  thirty 
(30)  day  period.  The  Privacy  Act  Offi- 
cer should  not  extend  the  time  here- 
under unless  "unusual  circumstances" 
are  found  to  exist. 

id)  In  the  event  that  the  IMvacy  Act 
Officer  extends  the  period  he  or  she 
shall  Inform  the  Individual  of  the  ex- 
tension and  notify  him  or  her  of  the 
dale  on  which  a  decision  can  be  ex- 
pected. If  after  his  or  her  review,  the 
Privacy  Act  Officer  also  refuses  to 
amend  the  record  In  accordance  with 
the  request,  he  or  she  shall  permit  the 
Individual  to  file  with  the  Agency  a 
concise  statement  setting  forth  the 
reasons  for  his  or  her  disagreement 
with  the  refusal  of  the  Agency,  and 
notify  the  Individual  of  the  provisions 
for  judicial  review  of  the  Agency  de- 
termination. 

(e)  In  any  subsequent  disclosure, 
containing  Information  about  which 
an  Individual  has  filed  a  statement  of 
disagreement  with  an  Agency  refusal 
to  amend  a  record,  the  Agency  shall 
clearly  note  any  portion  of  the  record 
which  is  disputed  and  provide  copies 
of  the  statement  of  disagreement  and. 
If  the  Privacy  Act  Officer  deems  it  ap- 
propriate, copies  of  a  concise  state- 
ment of  the  reasons  of  the  Agency  for 
not  making  the  amendments  request- 
ed, to  persons  or  other  agencies  to 
whom  the  disputed  record  has  been 
disclosed. 

(f)  In  the  event  that  an  Individual 
has  filed  a  statement  of  disagreement 
with  an  Agency  refusal  to  amend  a 
record,  the  Agency  shall  clearly  note 
any  portion  of  the  record  which  Is  dis- 
puted and  provide  copies  of  the  state- 
ment of  disagreement  and.  if  the  Pri- 
vacy Act  Officer  deems  It  appropriate, 
copies  of  a  concise  statement  of  the 
reasons  of  the  Agency  for  not  making 
amendments  requested,  to  prior  recipi- 
ents of  the  disputed  record. 

Miscellaneous 

g  102.31     Maintenance  of  records  of  SBA. 

(a)  The  Privacy  Act  Officer  shall  be 
responsible  to  see  that  the  Agency: 

(1)  Maintains  Ln  Its  records  only 
such  Information  about  an  Individual 
as  Is  relevant  and  necessary  to  accom- 
plish a  purpose  of  the  Agency  required 
to  be  accomplished  by  statute  or  by 
Executive  Order  of  the  President; 

(2)  Collects  Information  to  the  great- 
est extent  practicable  directly  from 
the  subject  Individual  when  the  Infor- 
mation may  result  In  adverse  determi- 
nations about  an  Individual's  rights, 
benefits  and  privileges  under  Federal 
programs; 


(3)  Infonna  each  Individual  whom  it 
asks  to  supply  information,  on  the 
form  which  It  uses  to  collect  the  Infor- 
mation or  on  a  separate  form  that  can 
be  retained  by  the  Individual; 

(I)  The  authority  (whether  granted 
by  statute,  or  by  Executive  Order  of 
the  President)  which  authorizes  the 
solicitation  of  the  information  and 
whether  disclosure  of  such  Informa- 
tion la  mandatory  or  voluntary: 

(II)  The  principal  purpose  or  pur- 
poses for  which  the  information  Is  in- 
tended to  be  used: 

(ill)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  5  U.S.C.  552a;  and 

(iv)  The  effects  on  him  or  her,  if 
any,  of  not  providing  all  or  any  part  of 
the  requested  Information; 

(4)  Publishes  In  the  Federal  Regis- 
ter at  least  annually  a  notice  of  the 
existence  and  character  of  the  system 
of  records,  which  notice  shall  include; 

(I)  The  name  and  location  of  the 
system; 

(II)  The  categories  of  Individuals  on 
whom  records  are  maintained  In  the 
system; 

(HI)  The  categories  of  records  main- 
tained In  the  system: 

(iv)  E^ach  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use: 

(V)  The  policies  and  practices  of  the 
Agency  regarding  storage,  retrievabl- 
Uty,  access  controls,  retention,  and  dls- 
[>osal  of  the  records; 

(vl)  The  title  and  business  address  of 
the  Agency  official  who  Is  responsible 
for  the  system  of  records; 

(vll)  The  Agency  procedures  where- 
by an  individual  can  be  notified  at  his 
request  If  the  system  of  records  con- 
tains a  record  pertaining  to  him; 

(vlil)  The  Agency  procedures  where- 
by an  Individual  can  t>e  notified  at  his 
request  how  he  or  she  can  gain  access 
to  any  record  pertaining  to  him  or  her 
contained  In  the  system  of  records, 
and  how  he  or  she  can  contest  Its  con- 
tent: and 

(Ix)  The  categories  of  sources  of  re- 
cords in  the  system. 

(b)  The  Privacy  Act  Officer  shall,  in 
Euldltlon  to  his  other  duties  hereunder; 

(1)  Establish  rules  of  conduct  for 
persons  Involved  in  the  design,  devel- 
opment, operation,  or  maintenance  of 
any  system  of  records,  or  In  maintain- 
ing any  record,  and  Instruct  each  such 
person  with  respect  to  such  rules  and 
procedures  adopted  pursuant  to  this 
subpart  and  the  penalties  for  noncom- 
pliance; 

(2)  Establish  appropriate  administra- 
tive, technical,  and  physical  safe- 
guards to  insure  the  security  and  con- 
fidentiality of  records  and  to  protect 
against  any  anticipated  threats  or  haz- 
ards to  their  security  or  Integrity 
which  could  result  in  substantial 
harm,  embarrassment,  inconvenience. 


or   unfairness   to   any    individual   on 
whom  information  is  maintained:  and 

(3)  At  least  thirty  (30)  days  prior  to 
publication  of  information  under  para- 
graph (a)(4)  of  this  section  publish  in' 
the  Federal  Rcqister  notice  of  any 
new  use  or  Intended  use  of  the  infor- 
mation in  the  system,  and  prlvide  an 
opportunity  for  interested  persons  to 
submit  written  data,  views,  or  argu- 
ments to  the  Agency:  and 

(4)  Maintain  all  records  which  arc 
used  by  the  Agency  In  making  any  de- 
termination about  any  Individual  with 
such  accuracy,  relevance,  timeliness, 
and  completeness  as  Is  reasonably  nec- 
essary to  assure  ftiimess  to  the  individ- 
ual. 

(c)  The  Systems  Msmagers  shall  be 
responsible  for  seeing  that  their  office 
maintains  no  record  describing  how 
any  individual  exercises  rights  guaran- 
teed by  the  First  Amendment  unless 
expressly  authorized  by  statute  or  by 
the  individual  about  whom  the  record 
is  maintained  or  unless  pertinent  to 
and  within  the  scope  of  an  authorized 
law  enforcement  activity.  The  exercise 
of  these  rights  includes,  but  is  not 
limited  to.  religious  and  political  be- 
liefs, freedom  of  speech  and  the  press, 
and  freedom  of  assembly  and  to  peti- 
tion. 

i  102.32    Other  proviBions. 

(a)  Personnel  Records.  All  Agency 
personnel  records  and  files,  as  pre- 
scribed by  the  Civil  Service  Conunia- 
slon,  shall  be  maintained  In  such  a 
way  that  the  privacy  of  all  Individuals 
concerned  Is  protected  In  accordance 
with  regulations  of  the  Civil  Service 
Commission  (5  C.P.R.  Parts  293  and 
297). 

(b)  SvsteTna  Operated  by  Contract  In 
the  event  that  the  Agency  shall  pro- 
vide by  a  contract  for  the  operation  by 
or  on  behalf  of  the  Agency  of  a  system 
of  records  to  accomplish  an  Agency 
function,  the  Agency  shall,  consistent 
with  its  authority,  cause  the  require- 
ments of  this  subpart  to  be  applied  to 
such  system.  Any  such  contractor  and 
any  employee  of  such  contractor.  If 
such  contract  is  agreed  to  on  or  after 
the  effective  date  of  this  regulation, 
shall  be  considered  to  be  an  employee 
of  the  Agency  for  the  purposes  of  this 
regulation. 

(c)  Mailing  Lists.  The  Agency  will 
not  sell  or  rent  an  Individual's  name  or 
address.  This  provision  shall  not  be 
construed  to  require  the  withholding 
of  names  or  addresses  otherwise  per- 
mitted to  be  made  public. 

(d)  Changes  in  Systems.  The  Agency 
shall  provide  adequate  advance  notice 
to  Congress  and  the  Office  of  Manage- 
ment and  Budget  of  any  proposal  to 
establish  or  alter  any  system  of  re- 
cords in  order  to  permit  an  evaluation 
of  the  probable  or  potential  effect  of 
such  proposal  on  the  privacy  and 
other  personal  or  property  rights  of 
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Individuals  or  the  disclosure  of  Infor- 
mation relating  to  such  Indivlduala. 
and  its  effect  on  the  preservation  of 
the  constitutional  principles  of  feder- 
alism and  separation  of  powers. 

(e)  Social  SecuHty  Numbers.  The 
Agency  shall  not,  henceforth,  require 
any  Individual  to  disclose  his  or  her 
aoclal  security  account  number  and 
shall  not  deny  to  any  Individual  any 
right,  benefit,  or  privilege  provided  by 
law  because  of  his  or  her  refusal  to  so 
disclose.  Any  Agency  request  for  an  In- 
dividual to  disclose  his  or  her  social  se- 
curity account  number  shall  Inform 
that  individual  that  disclosure  is  vol- 
untary, by  what  statutory  or  other  au- 
thority such  number  is  solicited,  and 
what  uses  will  be  made  of  it. 

(f)  Disclosure  to  Representative. 
Upon  request,  personnel  records  of  an 
employee  or  former  employee,  shall  be 
disclosed  to  the  individual  to  whom 
the  record  pertains  and  under  whose 
individual  name  and/or  identifier  they 
are  filed.  A  person  of  his  or  her  own 
choosing  may  accompany  the  individ- 
ual when  the  record  Is  disclosed,  or 
the  record  may  be  released  to  the 
Individual's  representative  who  has 
the  notarized  written  consent  of  the 
employee  or  former  employee.  Any 
disclosure  of  original  records  must  be 
made  in  the  presence  of  a  representa- 
tive of  the  Agency  having  physical 
custody  of  the  records.  (See  5  CFR 
297.111(a)). 

(g)  Representatives  of  Minors  and 
Incompetents.  For  the  purpose  of  sub- 
part B  of  Part  102.  the  parent  of  any 
minor,  or  the  legal  guardian  of  any  in- 
dividual who  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
Incapacity  or  age  by  a  court  of  compe- 
tent Jurisdiction,  may  act  on  behalf  of 
the  individual. 

(h)  Medical  Records.  Medical  records 
shall  be  disclosed  to  the  individual  to 
whom  they  pertain  unless.  In  the 
Judgement  of  the  Privacy  Act  Officer, 
access  to  such  record  could  have  an 
adverse  effect  upon  such  individual. 
The  Agency  may,  however,  transmit 
such  information  to  a  medical  doctor 
named  by  the  requesting  IndlviduaL 
In  regard  to  medical  records  in  per- 
sonnel files,  see  also  5  CPR 
297.111(aKl). 


S  102.23     Fcea. 

(a)  The  Agency  shall  charge  no  fee 
for  providing  the  first  copy  of  a  record 
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or  any  portion  thereof  to  an  individual 
requesting  disclosure  of  information 
filed  in  his  or  her  personnel  records.  (5 
CFR  297.115). 

(b)  For  all  other  copies  of  records 
made  pursuant  to  this  regulation,  the 
Agency  will  not  charge  for  the  cost  of 
any  search  for  and  review  of  the 
record  and  when  the  Agency  makes  a 
copy  of  a  record  as  a  necessary  part  of 
Its  process  of  making  the  record  avail- 
able for  review,  but  may  charge  for  all 
other  reproduction  at  ten  cents  per 
page. 

(c)  Fees  will  be  waived  when  less 
than  $5. 


1 102.34    General  eiemptioiu. 

No  Agency  records  system  or  sys- 
tems as  such  are  exempted  from  the 
provisions  of  5  U.S.C.  552a  as  permitted 
under  certain  conditions  by  5  U.S.C. 
551a(J)  except  as  may  be  designated  by 
rules  promulgated  by  the  Administra- 
tor of  the  Small  Business  Administra- 
tion and  published  in  the  Federal 
Register  as  required. 

102.35    Specific  exempUons. 

(a)  Systems  of  records  subject  to  in- 
vestigatory material  exemption  under  5 
U.S.C.  S52afkJ(2J.  or  5  U.S.C. 
552a(kM5).  or  both. 

il)  Audit  Reports— SBA  025,  a  system 
containing  investigations  concerning 
the  use  of  funds  by  recipients  of  disas- 
ter home  loans: 

(2)  Litigation  and  claims  file— SBA 
220,  a  system  containing  Information 
concerning  recipients  of  disaster  home 
loans  and  other  individuals  who  are 
parties  to  lawsuits  or  claims  Involving 
SBA: 

(3)  Personnel  SecuHty  Files— SBA 
315.  a  system  containing  background 
information  on  active  and  inactive 
SBA  employees: 

(4)  Security  and  Investigation* 
Files— SBA  360,  a  system  which  con- 
tains Information  on  Individuals  seek- 
ing or  receiving  SBA  assistance.  Individ- 
uals involved  in  business  or  other  orga- 
nizations seeking  or  receiving  such 
assistance,  representatives  of  appli- 
cants for  SBA  assistance,  memt>er8  of 
advisory  councils,  and  SCORE/ ACE 
volunteers; 

(5)  Security  and  Investigation  Refer- 
als—SBA  365.  a  system  containing  in- 
formation relating  to  referrals  for  In- 
vestigation of  possible  misconduct  by 
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SBA  employees,  and  individuals  in- 
volved In  seeking  or  obtaining  SBA  as- 
sistance; and 

(6)  Standards  of  Conduct  Files— SBA 
380,  a  system  containing  information 
concerning  outside  employment  and  fi- 
nancial interests  of  SBA  employees, 
conduct  of  SBA  employees,  and  relat- 
ed mattera 

(b)  Privacy  Act  provisions  from 
which  exempt  The  systems  of  records 
de8crlt)ed  in  this  section  are  exempt 
from  subsections  (cK3)  (Accounting  of 
Certain  Disclosures),  (d)  (Access  to  Re- 
cords), (eKl),  40,  H,  and  I  (Agency 
Requirements),  and  (f)  (Agency  Rules) 
of  5  U.S.C.  552a. 

(c)  Reasons  for  exemptions.  The  sys- 
tems of  records  described  In  this  sec- 
tion are  exempt  for  one  or  more  of  the 
following  reasons: 

( 1 )  To  prevent  the  subject  of  investi- 
gations from  frustrating  the  investiga- 
tory process. 

(2)  To  protest  Investigating  material 
complied  for  law  enforcement  pur- 
poses. 

(3)  To  fulfill  commitments  made  to 
protect  the  confidentiality  of  sources 
and  to  maintain  access  to  necessary 
sources  of  information. 

(4)  To  prevent  interference  with  law 
enforcement  proceedings. 

9  1024«    Jodkrial  reriew. 

Any  individual  may  bring  a  civil 
action  against  the  Agency  in  a  district 
court  of  the  United  States  as  provided 
by  5  U.S.C.  552a(gKl)  whenever  the 
Small  Business  Administration: 

(a)  Makes  a  final  determination 
under  9 102.30  not  to  amend  an 
individual's  record  In  accordance  with 
his  or  her  request,  or  falls  to  make 
such  review  In  conformity  with  that 
section: 

(b)  Makes  a  final  determination 
under  9  102.27  to  refuse  a  request  to 
gain  access  to  a  record: 

(c)  Falls  to  maintain  any  record  con- 
cerning any  individual  with  such  accu- 
racy, relevance,  timeliness,  and  com- 
pleteness as  is  necessary  to  assure  fair- 
ness in  any  determination  relating  to 
the  qualifications,  character,  rights,  or 
opportunities  of,  or  t)enef its  to  the  Indi- 
vidual that  may  be  made  on  the  basis 
of  such  record,  and  consequently  a  de- 
termination is  made  which  Is  adverse 
to  the  individual;  or 

(d)  Fails  to  comply  under  any  other 
provision  of  5  U.S.C.  552a  or  any 
Agency  rule  or  regulation  promulgated 
thereunder.  In  such  a  way  as  to  have 
an  adverse  effect  on  an  individual. 
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Titl«  49 — Transportation 

CHAPTER  IX— UNITED  STATES 
RAILWAY  ASSOCIATION 

PART  932— USRA  RULES  FOR  ACCESS 
TO  SYSTEMS  OF  RECORDS  UNDER 
THE  PRIVACY  ACT  OF  1974 

Sec. 

932.1    Purpose  and  scope. 

932  2    Definitions. 

932  3    Conditions  of  disclosure. 

932.4     Accounting  of  disclosures. 

932  5    Requests  for  access. 

932  6    Procedure  for  access. 

932.7    Disclosure. 

9J2  8  Reque.st  for  correction  or  amend- 
ment. 

932  9  Procedure  for  correction  or  amend- 
ment. 

932.10  Request  for  review  of  refusal  to  cor- 
rect or  amend. 

932  1 1    Disclosure  to  another  person. 

W32.12    Exemptions. 

932  13    Fees. 

932.14    Penalties. 

Authority:  Pub.  L.  93-579;  88^tat.  1896;  5 
U.S.C.  552a. 

§  932.1     Purpose  and  iicope. 

The  purpose  of  this  part  is  to  Imple- 
ment provisions  of  5  U.S.C.  552a  with 
respect  to  the  availability  of  records 
relating  to  Individuals  maintained  in  a 
system  of  records  by  the  United  States 
Railway  Assocation.  whether  the  re- 
cords predate  or  postdate  September 
27.  1975.  the  effective  date  set  forth  in 
section  8  of  the  Privacy  Act  of  1974 
(Act)  USRA  policy  encompasses  the 
safeguarding  of  individual  privacy 
from  any  misuse  of  records  main- 
tained by  the  Association  and  the  pro- 
vision of  access  to  such  records  by  the 
individuals  indentified  therein,  except 
where  such  access  is  in  conflict  with 
the  Freedom  of  Information  Act  or 
other  statute. 

§  932.2    Definitions. 

In  this  part: 

(a)  Access  means  the  ability  to 
obtain  the  information  contained  in  a 
record. 

(b)  Amendment  means  modification 
or  correction  of  the  information  con- 
tained In  a  record. 

(c)  Association  means  the  United 
States  Railway  Association. 

(d)  Disclosure  means  providing  to  an 
individual  or  agency  (other  than  those 
authorized  access  as  a  routine  use)  the 
content  or  any  part  of  the  information 


contained    In    a    record,    whether    by.^ 
word-of  mouth,    hard    copy,    or    any 
other  form. 

(e)  Individuals  means  all  persons  on 
whom  the  Association  keeps  records, 
including  its  employees,  corisultants, 
employees  of  consultants,  employees 
of  railroads  in  reorganization,  and  any 
other  individuals  on  whom  USRA 
maintalr^  information. 

(f)  Record  means  any  item,  collec- 
tion, or  grouping  of  Information  about 
an  individual  that  is  maintained  In  a 
system  of  records  by  USRA  and  that 
contains  his  name,  or  Jdentifying 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual. 

(g)  Routine  Use  means  with  respect 
to  the  disclosure  of  a  record,  the  use 
of  such  record  for  a  purpose  which  is 
compatible  with  the  purpose  for  which 
it  was  collected. 

(h)  Statistical  Record  means  a 
record  in  a  system  of  records  main- 
tained for  statistical  research  or  re- 
porting purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter- 
mination about  an  identifiable  individ- 
ual, except  as  provided  by  section  8  of 
Title  13. 

(i)  System  of  Records  means  a  group 
of  records  under  the  control  of  USRA 
from  which  information  is  retrievable 
by  the  name  of  the  Individual,  or  by 
some  identifying  number,  symbol,  or 
other  identifying  particular  assigned 
to  the  individual. 

S  932.3    Conditions  of  dis<-l»Hure. 

(a)  Subject  to  the  conditions  of  para- 
graphs (b)  and  (c)  of  this  section. 
USRA  shall  not  disclose  any  record 
which  is  contained  in  a  .system  of  re- 
cords, by  any  means  of  communication 
to  any  person  or  other  agency  who  Is 
not  an  individual  to  whom  the  record 
pertains. 

(b)  Upon  written  request  or  with 
prior  written  consent  of  the  individual 
to  whom  the  record  pertains,  USRA 
may  disclose  any  such  record  to  any 
person  or  other  agency. 

(c)  In  the  absence  of  a  written  con- 
sent from  the  individual  to  whom  the 
record  pertains,  USRA  may  di.sclose 
any  such  record  provided  such  disclo- 
sure is: 

(1)  To  those  officers  and  employees 
of  USRA  who  have  a  need  for  the 
record  In  the  performance  of  their 
duties; 

(2)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552); 

(3)  For  a  routine  use; 


(4)  To  the  Bureau  of  Census  for  pur- 
poses of  planning  for  carrying  out  a 
census  or  survey  or  related  activity 
under  the  provisions  of  Title  13  of  the 
United  States  Code. 

v5)  To  a  recipient  who  has  provided 
USRA  with  adequate  advance  written 
assureance  that  the  record  will  be  u.sed 
solely  SIS  a  statistical  research  or  re- 
porting record,  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  indi- 
vidually identifiable; 

<6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  In- 
strumentallly  of  siny  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  au- 
thorized by  law:  Provided,  The  head  of 
the  agency  or  Instrumentality  has 
made  a  prior  written  request  to  the 
Vice  President  for  Administration  of 
USRA  specifying  the  particular  record 
and  the  law  enforcement  activity  for 
which  it  is  sought; 

(8)  to  either  House  of  Congress,  and 
to  the  extent  of  a  matter  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee or  joint  committee  of  Congress: 

(9)  to  the  Comptroller  General,  or 
any  of  his  authorized  representatives 
In  the  course  of  the  performance  of 
the  duties  of  the  GAO,  or 

(10)  Under  an  order  of  a  court  of 
competent  jurisdiction. 

§  932.4     Arrounting  of  disclosures. 

(a)  The  Vice  President  for  Adminis- 
tration of  USRA  shall  make  an  ac- 
counting of  each  disclosure  by  him  of 
any  record  contained  in  a  system  of  re- 
cords in  accordance  with  5  U.S.C. A(c) 
(1)  and  (2). 

(b)  Except  for  a  disclosure  made 
under  5  932.5(c)(7).  the  Vice  President 
for  Administration  shall  make  the  ac- 
counting descrit)ed  in  paragraph  (a)  of 
this  section  available  to  any  individual 
upon  written  request  made  in  accor- 
dance with  §  932.5. 

(c)  The  Vice  President  for  Adminis- 
tration shall  make  reasonable  efforts 
to  notify  an  individual  when  any 
record  which  pertains  to  him  is  dis- 
closed to  any  person  under  compulsory 
legal  pr(x;ess  when  such  process  be- 
comes a  matter  of  public  record. 
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1 932.5    Requests  for  access. 

Interested  Individuals  may  request 
that  a  determination  be  made  as  to 
whether  a  system  of  records  in  USRA 
contains  a  record  pertaining  to  them 
and/or  may  request  disclosure  to  them 
of  the  information  pertaining  to  them 
in  such  records  by  sending  a  signed, 
written  request,  so  stating,  to: 

United  States  Railway  Association.  Vice 
President  for  AdmlnUtrallon.  2100  Second 
Street.  SW..  Washington.  DC   20595 

Each  request  must  contain  the  name 
and  address  of  the  individual  and  the 
name  of  the  system  of  records,  as  pub- 
lished In  the  Fn)ERAL  Registur  or  else- 
where, on  which  the  determination  Is 
to  be  made.  The  Individual  may  be 
asked  to  provide  additional  informa- 
tion to  assist  USRA  In  making  the  de- 
termination. However,  making  the  de- 
termination will  not  be  contingent 
u[>on  the  provisions  of  such  additional 
Information. 

5  932.6     Procedure  for  access. 

USRA  will  respond  to  such  requests 
with  ten  days,  excluding  Saturdays. 
Sundays,  and  holidays,  and.  If  disclo- 
sure to  the  individual  was  requested, 
specify  the  time  and  place  where  the 
disclosure  is  to  be  made,  the  require- 
ments for  identification  of  the  individ- 
ual making  the  request,  and  the  name 
of  the  Individual  in  USRA  to  contact. 
The  Individual  may  be  accompained 
by  another  individual  of  his  or  her 
choosing:  Provided,  That  the  Individ- 
ual requesting  the  disclosure  provides 
a  WTltten  statement  to  USRA  autho- 
rizing the  accompanying  individual's 
presence.  The  time  and  place  of  disclo- 
sure will  normally  be  during  regular 
working  hours,  Monday  through 
Friday,  In  USRA.  2100  Second  Street, 
SW.,  Washington.  DC.  20595  Require- 
ments for  identification  will  normally 
be  limited  to  the  presentation  of  any 
standard  picture  and  signature  or  sig- 
nature Identification  card,  such  as 
driver's  license,  so  that  a  comparlsion 
of  the  signature  and  the  signature  on 
the  original  request  may  be  made.  The 
appearing  Individual  will  be  read  para- 
graph (3),  subsection  (i)  to  Title  5 
USRA  552a  which  specifies  the  penal- 
ty for  knowingly  or  willfully  request- 
ing or  otftaining  a  record  concerning 
an  Individual  from  an  agency  under 
false  pretenses  and  asked  to  sign  a 
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statement  attesting  to  the  fact  that  he 
or  she  understands  the  paragraph  and 
that  he  or  she  is,  in  fact,  the  Individ 
ual  who  made  the  request  (or  the  Indi- 
vidual authorized  to  receive  the  disclo- 
sure by  the  requesting  individual). 
This  signature  will  be  compared  with 
the  other  two  If  the  appearing  Indl 
vldual  is  other  than  the  requesting  in- 
dividual, then  he  or  she  must  also  pre- 
sent a  letter  of  Introduction  signed  by 
the  requesting  individual  .so  that  the 
comparlsion  of  signature  may  be 
made. 

9  932.7     Disclosure. 

USRA  will,  upon  approving  a  re- 
quest for  disclosure,  provide  that  Indi 
vldual,  at  the  time  and  place  agreed 
upon,  whatever  information  pertain- 
ing to  the  individual  the  system  of  re- 
cords contains.  If  the  information  in 
the  system  of  records  can  be  verified 
as  pertaining  to  the  individual  making 
the  request  and  to  no  other.  USRA 
will  mail  a  copy  of  such  information  to 
the  individual  if  requested  in  writing 
to  do  so.  The  requesting  individual 
may  request  that  the  disclosure  be 
made  to  some  other  individual  at  the 
designated  time  and  place  by  doing  so 
In  writing  and  providing  to  USRA  the 
name,  address  and  such  other  informa- 
tion as  may  be  necessary  to  identify 
positively  the  individual  to  whom  the 
disclosure  Is  to  be  made  at  his  or  her 
appearance  (See  932.4). 

S  932.8     Request  for  correction  or  amend- 
ment. 

The  individual  to  whom  the  record 
pertains  may  request  that  the  record 
be  corrected  or  amended  by  submit- 
ting a  written  request  to  this  effect  to 
the  same  address  as  given  in  §  923.5. 
The  request  should  contain  the  same 
Identifying  information  as  was  con- 
tained In  the  original  request  for  de- 
termination, and  indicate  what  infor- 
mation Is  to  be  corrected  or  amended. 

$932.9     Procedure      for      correction 
amendment  r 

USRA  will  respond  within  ten  dilys. 
excluding  Saturdays.  Sundays,  and 
Holidays,  and  promptly  either  make 
the  requested  correction  or  amend- 
ment or  inform  the  individual  of  its  re- 
fusal to  make  the  requested  correction 
or  amendment,  the  reason  for  the  re- 
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fusal,  the  procedures  established  by 
USRA  for  the  individual  to  request  a 
review  of  that  refusal  by  the  President 
of  USRA  or  an  officer  designated  by 
the  President  of  USRA  and  the  name 
and  business  address  of  that  official. 

5  932  10     Request   for   review  of  refusal   to 
correct  or  amend. 

USRA  will  permit  the  individual 
who  dl-sagrees  with  the  refusal  to 
amend  his  record  to  request  a  review 
of  such  refu.sal  and  not  later  than  30 
days,  excluding  Saturdays.  Sundays, 
and  Holidays,  from  the  date  on  which 
the  individual  requests  such  review, 
complete  such  review  and  make  a  flnatl 
determination  unless,  for  good  cause 
shown,  the  President  of  USRA  ex- 
tends such  30-day  period,  and  if  after 
his  review,  the  reviewing  official  also 
refuses  to  amend  the  record  in  accor- 
dance with  the  request,  permit  the  in- 
dividual to  file  a  concise  statement  set- 
ting forth  the  reasons  for  his  disagree- 
ment. In  that  event,  the  reviewing  of- 
ficial shall  notify  the  individual  of  the 
provisions  for  judicial  review  of  his  de- 
termination under  subsection  (g)(1)(A) 
of  the  Privacy  Act.  Ass'iStance  may  be 
obtained  in  preparing  a  request  to 
amend  a  record  or  to  appeal  an  initial 
adverse  determination  or  to  leam  of 
the  provision  for  judicial  review  from 
the  USRA  Pri\acy  Act  Coordinator. 
Vice  President  for  Administration, 
2100  Second  Street.  SW..  Washington, 
DC.  20595. 

5  932.1 1     Disclosure  to  another  person. 

Disclosure  of  a  record  to  a  person 
other  than  the  individual  to  whom  it 
pertains  will  be  permitted  according  to 
5§  932.6  and  932.7. 

5  932.12     Exemptions. 

The  regulations  reserve  to  the  Presi- 
dent of  the  Association  the  right  to 
create  exemptions  pursuant  to  the 
speetfic  exemption  provisions  of  the 
Act. 

§  932.13    Fees. 

One  copy  of  the  requested  informa- 
tion will  be  provided  without  charge. 
If  requested,  additional  copies  will  be 
provided  at  a  fee  of  $0.15  i>er  page. 

5  932.14     Penalties. 

Only  those  penalties  imposed  by  the 
Privacy  Act  or  other  public  law  will 
apply. 
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highfights 


SUNSHINE  ACT  MEETINGS — .  *«954 


NATIONAL  SCHOOL  LUNCH  WEEK 

Presidential    proclamaticr,  

SALE  OF  DEFENSE  ARTICLES  AND  SERVICES  TO 

CHAD 

Presidential  deternunation  


48865 


48867 


GREENBACK  CUTTHROAT  TROUT 

tntenor/FWS    proposes   to    reclassify    from    endangered 

to  threatened  status;  comments  by  12-27-77      4-8901 

PESTICIDES 

EPA  issues  notice  of  intent  to  suspend  and  to  con- 
ditionalfy  suspend  registrations  of  products  containing 
dibromochloropropane   (DBCP)  48915 

MILITARY  DISCHARGE  REVIEW 

DOD/Navy  announces  10-77  thru  3-78  itinerary  for 
regional  hearings  of  the  Naval  Discharge  Review  Board      48915 

INDIAN  EDUCATION 

Intenor/BIA  proposes  regulations  to  protect  privacy  of 
student  records;  comments  by   10-2&-77 48890 

OUTER   CONTINENTAL   SHELF  OIL  AND  GAS 

DATA 

Interior/GS  and  Intenor/BLM  propose  policies  and  pro- 
cedures for  reporting,  and  for  dissemination  to  State  and 
local  governments  (2  documents);  comments  by 
10-26-77 


48893.   48898 


DOMESTIC  CRUDE  OIL  ALLOCATION  PROGRAM 

FEA  issues  entitlement  notice  for  July  1977 48925 

MARITIME  SAFETY 

DOT/CG  revises  regulations  for  vessels  carrying  bulk 
dangerous  liquid  cargoes:  effective  12-27-77  (Part  III 
of  this  issue) 49015 

COLLISIONS  AT  SEA 

DOD/Navy  assumes  authority  to  certify  vessels  not  m 
full  compliance  w^ith  International  Regulations  for  Pre 
venting  Collisions  at  Sea:  effective  9-25-77  48875 

SMALL   PASSENGER   VESSELS 

DOT/CG  eliminates  requirement  that  overflow  of  liquid 

or  vapor  must  discharge  overboard;  effective  10-26-77     48880 
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AGENCY    PUBLICATION    ON    ASSIGNED    DAYS   OF   THE   WEEK 

The  six-month  trial  period  ended  August  6.  The  program  is  being  continued  on  a  voluntary  basis  (see  OFR 
notice.  41  FR  32914,  August  6.  1976).  The  following  agencies  have  agreed  to  remain  in  the  program: 


Monday               |                   Tuesday 

Wednesday 

Thursday 

Friday 

NRC 

USDA/ASCS 

NRC 

USDA/ASCS 
USDA/APHIS 

DOT/COAST  GUARD 

USDA/APHIS 

• 

DOT/COAST  GUARD 

DOT/NHTSA 

USDA/FNS 

DOT/NHTSA 

USDA/FNS 

DOT/FAA 

USDA/REA 

DOT/FAA 

USDA/REA 

DOT/OHMO 

CSC 

DOT/OHMO 

CSC 

OOT/OPSO 

LABOR 

DOT/OPSO. 

LABOR 

HEW/ADAMHA 

HEW/ADAMHA 

HEW/CDC 

HEW/CDC 

HEW/ FDA 

HEW/ FDA 

HEW/HRA 

HEW/HRA 

HEW/HSA 

HEW/HSA 

HEW/NIH 

HEW/NIH 

HEW/PHS 

HEW/PHS 

Documents  normally  scheduled  on  a  day  that  will  be  a  Federal  holiday  will  be  published  the  next  work  day 
following  the  holiday. 

Comments  on  this  program  are  still  invited.  Comments  should  be  submitted  to  the  Day-of-the-Week  Program 
Coordinator,  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General  Services  Adminis- 
tration,  Washington,    D.C.   20408. 


ATTENTION:  For  questions,  corrections,  or  requests  for  information  please  see  the  list  of  telephone  numbers 

appearing  on  opposite  page. 
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Published  daily,  Monday  through  Friday  (no  publication  on  Saturdays,  Sundays,  or  on  official  Federal 
holidays),  by  the  Office  of  the  Federal  Register.  National  Archives  and  Records  Service,  General  Service;? 
Administration,  Washington.  DC  20408.  under  the  Federal  Register  Act  (49  Stat  500,  as  amended:  44  USC  , 
Ch.  15)  and  the  regulations  of  the  Administrative  Committee  of  the  Federal  Register  (1  CFR  Ch  I)  Distribution 
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INFORMATION  AND  ASSISTANCE 

Questions  and  requests  for  specific  information  may  be  directed  to  the  following  numbers.  General  inquiries 
may  be  made  by  dialing  202-523-5240. 


FEDERAL  REGISTER.  Daily  Issue: 
Subscription  orders  (GPO) 
Subscription  problems  (GPO) 
"Dial  -  a  •  Regulation"     (recorded 
summary   of   highlighted   docu- 
ments appearing  in  next  day's 
issue). 
Scheduling      of      documents      for 

publication. 
Copies  of  documents  appearing  in 
the  Federal  Register. 

Corrections 

Public  Inspection  Desk      

Finding  Aids 

Public  Briefings:  "How  To  Use  the 

Federal  Register." 
Code  of  Federal  Regulations  (CFR).. 

Finding  Aids 


202-783-3238 
202-275-3050 
202-523-5022 


523-5220 

523-5240 

523-5286 
523-5215 
523-5227 

523-5282 

523-5266 

523-5227 


PRESIDENTIAL  PAPERS: 

Executive  Orders  and  Proclama- 
tions. 

Weekly  Compilation  of  Presidential 
Documents. 

Public  Papers  of  the  Presidents... 

Index   

PUBLIC  LAWS: 

Public  Law  dates  and  numbers 

Slip  Laws 

U.S.  Statutes  at  Large 

Index  

U.S.  Government  Manual 

Automation    

Special  Projects 


523-5233 

523-5235 

523-5235 
523-5235 

523-5237 
523-5237 
523-5237 
523-5237 

523-5230 

523-5240 
523^534 


HIGHLIGHTS — Continued 


AVIATION  INSTRUCTIONAL  RADIO  SERVICE 

FCC  authorues  more  than  one  fixed  station  at  a  landing 
area  and  allows  persons  engaged  in  ballooning  to  receive 
licenses;   effective    10-31-77  , 


48881 


TAXICAB  RADIO  SERVICE 

FCC  proposes  sharing  of  certain  frequencies  with  Forest 
Products  Radio  Service;  comments  by  10-31-77 48899 


TELEVISION  BROADCASTING  STATIONS 

FCC     updates     re<iuirem€nts     on     maximum     effective 

radiated    power;    effective   9-30-77 


48880 


BANKING 

FDIC  includes  procedures  for  mergers  and  assumptions 

in  its  regular  applicatfon  procedures;  effective  9-26-77     48870 

EGG  PRODUCTION 

USDA/AMS  proposes  to  anr»€nd  procedures  on  assess- 
ments remitted  by  producers  to  Egg  Board;  comments 
by  10-26-77 48889 

COPYRIGHT  APPLICATIONS 

Library  of  Congress/Copyrigttt  Office  requests  informa- 
tion by  10-11-77  to  be  used  in  drafting  application 
forms  48944 

PROCUREMENT 

ERDA  consolidates  and  reorganizes  its  regulations; 
effective  9-26-77;  FR  subscribers  nr>ay  request  a  copy 
of  complete  text  by  writing  ERDA  before  11-10-77  48878 

CPSC  MEETINGS 

CPSC  amends  rules  on  annourKement  of  meetings  be- 
tween Commission  staff  and  outside  parties;  effective 


9-26-77 


48875 


EPA  LITIGATION 

Justice  issues  memorandum  of  understanding  with  EPA 
concerning  thetr  respective  functions  in  EPA  proceed 


mgs 


48942 


METHYL  ALCOHOL  FROM  BRAZIL 

ITC    issues    notice    of    antidumping    investigation    and 
schedules   hearing  for   10-3-77 43942 

PRIVACY  ACT 

Interior  transfers  certain  systems  of  records  to  Advisory 
Council  on  Historic  Preservation  (2  documents)     48903,  48942 

MEETINGS — 

Commerce/Census:    Census   Advisory   Committee   on 

Agriculture    Statistics.    10-18-77 48913 

Census  Advisory  Committee  of  the  American  Eco- 
nomic Association,  10-14-77  48913 
NOAA:   Coastal   Zone   Management   Advisory   Com- 
mittee, 10-13  and   10-14-77  48913 
DOD/Navy:     Chief    of     Naval     Operations     Executive 
Panel  Advisory  Committee,    10-12   and    10-13-77 
and  10-17  and  10-18-77  (2  documents)                     48914 
Justice/FBI:    National   Crime   Information   Center   Ad- 
visory Policy  Board,   10-26  and  10-27-77                    48944 
Legal  Services  Corporation:  Board  of  Directors,  10-7 

and    10-8-77 48923 

National  Commission  for  Manpower  Policy,  10-21-77, 

and  11-3  and   11-4-77  (2  documents)  48947 

NSF:      Astronomy      Advisory      Panel,       10-13      and 

10-14-77    .       .  48948 

Advisory    Panel    for    Earth    Sciences,    10-14    and 

10-15-77 48948 

Advisory  Panel  for  Systematic  Biology,  10-13  and 

10-14-77 48948 
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HIGHLIGHTS— Continued 


NRC:  Advisory  Committee  on  Reactor  Safeguards, 
SutKommittee  on  Reactor  Safety  Research,  Work 
ing  Group  No    3,   10-13-77  48950 

CHANGED  MEETINGS — 

Justice:  United  States  Committee  on  Selection  of 
Federal  Judicial  Officers,   second  meeting,    10-10 
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Rules  Going  Into  Effect  Today 


ICC — Freight   rates  for  household   goods: 
rules  of  practice  42689:   8-24-77 


USDA/FNS — Special  Supplementary  Food 
Program  for  Women,  Infants  and  Chil 
dren  (WIG  Program);  certification  of 
persons,  and  selection  of  local  agen- 
cies and  food  delivery  systems     43206: 

8-26-77 
interior/FV/S — Tan  riffle  shell;  determina- 
tion as  an  endangered  species     42351; 

8-23-77 
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H.R.  5294   Pub.  L.  95-109 

Consumer  Credit  Protection  Act.  amend 
ments.  (Sept.  20,  1977;  91  Stat.  874). 
Price:  $0.70. 

S.   1153       .  Pub.   L.  95-110 

To  abolish  the  Joint  Committee  on 
Atomic  Energy  and  to  reassign  certain 
functions  and  authorities  thereof,  and 
for  other  purposes.  (Sept.  20.  1977: 
91  Stdt.  884).  Price:  $0.50. 
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presldentiol  documents 

Title  :5~-The  President 

PROCLAMAUON    152!^ 

National  School  Lunch  Week,  1977 

By  the  Pri  sidi  vt  of  the  United  States  of  Ameriea 

A  Proclamation 

Since  l''H'),  the  Naiion^tl  SiluH.l  Luin  li  Program  has  been  seiving  nutritious 
lunches  to  tlio  sc  h(x>l  cliilcii-en  of  Anieiii  a.  In  its  fii-st  year,  the  program  scr\ed  lunch  to 
6  million  ihiklitn  ilaily:  today  nearly  25  million  children  in  92,600  schools  and  resi- 
dential (  hilcl  (  are  institutions  take  advantage  of  this  program  every  day.  Lunches  under 
this  progiain  aie  a\aila!)!c  to  91  pen  int  of  all  children  attending  ])ublic  s<hools  in 
Ameri(  a. 

As  the  program  begins  its  fourtli  decade,  its  dedicated  workers  are  making  a 
significant  effort  to  improve  the  nutritional  quality  and  apjx?al  of  the  food  wliile  devel- 
oping menus  in  keeping  with  the  changing  tastes  of  our  children.  Those  involved  in  the 
j)rogram  maintain  their  ((unniitinent  to  recogni/e  the  ( hildren's  needs  in  order  to 

seiAc  them  better. 

In  recognition  of  the  jjrouram's  i  ontribution  to  .America's  youth,  the  Congress,  by 
a  joint  resolution  of  October  9.  1962  (76  Stat.  779:  36  U.S.C.  168),  has  designated 
the  \veek  l>eginniiig  the  second  Sunday  of  October  of  each  year  as  National  School 
Lun(  h  We.  k.  and  has  reijuevted  the  President  to  issue  annually  a  prcnlamation  calling 

foi  its  api)ro]iriate  obser\ance, 

NOW.  1  IlERKIORE,  1.  JIMMY  CARTER,  President  of  the  United  States  of 
.\merica,  do  hereby  urge  the  people  of  the  United  States  to  observe  the  week  of 
Oc  tober  9.  1977,  as  National  School  Lunch  Week  and  to  give  special  recognition  to 
the  role  of  good  nutrition  in  building  a  stronger  America  through  its  youth. 

IN  WIT.XESS  WHERLOr,  1  have  hereunto  set  my  hand  this  twenty-second  day 
of  September,  in  the  year  of  our  Loid  nineteen  hundred  seventy-seven,  and  of  the 

Independeiu  e  of  the  United  States  of  .\meri(  a  the  two  hundred  and  second. 


48865 


^^^ 


/y^/U^'. 


[I  R  Dec.  77--27!i92  Filed  9-22-77  ;:?:  39  pni] 
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THE   PRESIDENT 
Mcinorandiim  of  Scpfciiibf-r  1,  1977 

Eligibility  of  Chad  To  Make  Purchases  of  Defense  Articles  and  Defense  Services 
Under  the  Arms  Export  Control  Act,  as  Amended 

IPresldentlul  Determination  No  77-20] 

Mciiioi.iiulmii  fur  (he  Secretary  of  State 

'liii.   Wiini.  HoisE, 
Washington, September  1 ,  1977. 

Pursuant  to  the  aiillioi  it\  veslcd  in  me  hy  Sei  tioii  3(a)  ( 1 )  of  the  Anns  Exjx>rt 
Control  .\(  t.  ;^^  amtiidcd,  I  licrehy  find  that  the  sale  of  defense  articles  and  defense 
services  to  tlic  (loxt  rnincni  nl  Clhad  will  strcnt^thcn  the  sec  inity  of  the  United  Slates 

and  ])ti)iniiic  \\ diKl  pea'  c 

■^'ou  air  (iiici  ifd  on  ni\  Ix'half  to  icporl  tliis  lindiny  to  the  Congress. 

1  his  liiidinu.  \\lii(li  amends  Presidential  Determination  No.  73-10  of  January  2, 
1973  (3B  I'R  72 II  i ,  as  amentird  hy  Presidential  Defenninations  No.  73  12  of  April  26, 
1973  "(38  FR  12799),  No.  71  9  of  Deecmlx-r  13,  1973  (39  TR  3537),  No.  75-2  of 
October  29,  1974  (39  IR  39863^ ,  No.  75-21  of  May  20.  1975  (40  FR  24889) ,  No.  76-1 
of  August  ,'),  l(t7'.  (40  IR  37205),  No.  76-11  of  March  25,  1976  (41  FR  14163).  No. 
76  12  of  April  1  1.  1976  (41  FR  18281). No.  77-5  of  November  5.  1976  ^41  FR  50625). 
and  No.  77  17  of  August  1.  1977  (42  I  R  40169),  shall  be  published  in  the  FEm.R.\L 
Registkr. 


4^H67 


^^^ 


/y^^//f^^] 


[FR  Doc  .77  281 14  Filed  9-22-77  ;4 : 1 2  pm] 
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rules  ond  reguloUons 


Thi»  section  of  th«  FEDERAL  REGISTER  contains  regulatory  documents  havmg  general  applicability  and  legal  effect  most  of  wtiich  are 
keyed  to  and  codifiad  In  ttie  Coda  of  Federal  Regulations,  which  is  published  under  50  titles  pursuant  to  44  U  S.C.  1510. 

The  Code  of  Fadaral  Regulations  is  sold  by  the  Superintendent  of  Documents.  Prices  of  new  books  are  listed  in  the  first  FEDERAL 
REGISTER    issue   of   each    month. 


Title  7 — Agriculture 

CHAPTER  IX— AGRICULTURAL  MARKET- 
ING SERVICE  (MARKETING  AGREE- 
MENTS AND  ORDERS;  FRUITS,  VEGE- 
TABLES, NUTS).  DEPARTMENT  OF 
AGRICULTURE 

(LcuKJU  Reg,  11 1  1 

PART  910 — LEMONS  GROWN   IN 
CALIFORNIA  AND  ARIZONA 

Minimum  Sire  Requirement 

AGENCY:  Agricultural  Marketuig  Serv- 
ice. USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  regtilation  continues 
the  minimum  size  requirement,  currently 
in  effect  through  September  24.  1977. 
during  the  period  September  25.  1977, 
through  September  23.  1978.  The  mini- 
mum size  requirement  for  lemons  is  con- 
tinued at  1.82  inches  in  diameter  (size 
235's  in  cartons).  This  requirement  is 
needed  to  provide  orderly  marketing  in 
the  interest  of  producers  and  consumers. 

EIFFTICTIVE  DATES:  September  25. 
1977.  through  September  23,  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R.  Brader.  Deputy  Director. 
FYuit  and  VeRetable  Division,  Agricul- 
tural Marketing  Service,  U.S.  Depart- 
ment of  Agriculture.  Washington.  D.C. 
20250.   telephone   202-447-3545. 

SUPPLEMENTAL  INFORMATION : 

Notice  was  published  in  the  Federal  Reg- 
ister on  August  30.  1977  (42  FR  43639). 
that  consideration  was  being  given  to  the 
establishment  of  a  size  regulation  for 
lemons  grown  in  California  and  Arizona 
under  the  applicable  provisions  of  the 
marketing  agreement  and  Order  No.  910. 
both  as  amended  ( 7  CFR  Part  910 » ,  regu- 
lating the  handling  of  lemons  grown  in 
California  and  Arizona.  This  marketing 
order  program  is  effective  und^r  the  Ag- 
ricultural Marketing  Agreement  Act  of 
1937,  as  amended  (7  U.S.C.  601-674) .  The 
regulation  was  recommended  by  the 
Lemon  Administrative  Committee,  es- 
tablished under  the  amended  marketing 
agreement  and  order  a.s  the  agency  to 
administer  the  terms  and  provisions 
thereof.  Tlie  notice  provided  that  writ- 
ten comments  in  connection  with  the 
proposed  regulation  be  submitted  by 
September  14.  1977.  None  were  received. 
Sliipments  of  lemons  from  the  produc- 
tion area  are  now  in  progress,  and  such 
shipments  are  regulated  by  size  through 
September  24,  1977.  under  Lemon  Regu- 
lation 57  (41  FR  41918),  which  requires 
sucli  lemons  to  be  at  least  1.82  inches  in 
diameter.  The  regulation,  which  would 
become    effective    September    25,    1977, 


would  continiif  m  pfTec  t  ttii.s  .'-i/^  riKj  liro- 
ment.  Tlie  volume  and  size  composition 
of  the  lemon  cro])  in  California  and  Ari- 
zona is  sufh  that  ample  supplies  of  the 
more  desirable  sizes  are  available  to  sat- 
isfy the  demand  in  domestic  fresh  mar- 
kets. The  protK).scd  regulation  is  designed 
to  permit  shii)ment  of  ample  supplies  of 
lemons  of  acceptable  sizes,  maturity,  and 
juice  content  in  the  interest  of  botii 
growers  and  coii.sumers.  and  is  necessary 
to  mahitain  orderly  marketing  condi- 
tions and  provide  consumer  satisfaction. 
Sales  opportunities  for  very  small  fresh 
lemons  in  domestic  markets  are  quite 
limited,  as  they  have  relatively  low 
juice  yield.s.  Lemons  failing  to  "meet  the 
minimum  size  requirement  could  be 
shipped  to  fresli  export  markets,  left  on 
the  trees  to  ,i!tain  further  growth,  or 
utilized  in  processing.  The  regtilation  ls 
consistent  with  the  objective  of  the  act 
of  promoting  orderly  marketing  and  pro- 
tecting the  interest  of  consumers. 

After  consideration  of  all  relevant 
matters  presented,  including  the  propos- 
als .set  forth  in  the  notice  and  other 
available  information,  it  is  found  that 
the  regulation  ol  shipments  of  lemons, 
as  set  forth  in  thLs  regulation,  is  in  ac- 
cordance with  the  amended  marketing 
agreement  and  order  and  will  tend  to 
effectuate  the  tieclared  policy  of  the  act. 

It  is  further  found  that  good  cause 
exists  for  makir.g  this  regulation  effective 
at  the  time  hereinafter  set  foilh  and  for 
not  postponing  the  effective  date  until 
30  days  after  publication  in  the  Federal 
Register  (5  U.S.C.  553^  in  that  d' 
notice  of  proposed  rulemaking  concern- 
ing this  regulation  was  published  in  the 
Federal  Register,  and  no  objection  to 
the  regulation  uv  its  effective  date  wais 
received;  i2)  the  regulatory  provisions 
are  the  same  a.^  those  contained  in  the 
notice  and  are  currently  in  effect 
through  September  24.  1977;  and  (3) 
compliance  witli  this  regulation  will  not 
require  any  special  preparation  on  the 
part  of  person.s  subject  thereto  which 
cannot  be  completed  by  the  effective 
time  hereof. 

Accordingly,  the  minimum  size  re- 
quirement for  the  handling  of  lemon.s  i.- 
as  follows : 

§  910.41  I        l.<-inon  HefEuUiliiMi   111. 

(a>  Order.  From  September  25,  1977. 
through  September  23,  1978,  no  handler 
shall  handle  any  lemons  grown  in  Dis- 
trict 1,  District  2.  or  District  3  which  are 
of  a  size  smaller  than  1.82  inches  in 
diameter,  which  shall  be  the  largest 
measurement  at  a  right  angle  to  a 
straight  line  running  from  the  st*m  to 
the  blossom  end  of  the  fruit:  Provided. 
That  not  to  exeeed  5  percent,  by  count, 
of  the  lemons  in  any  type  of  container 


may   measure   .smaller   than    1.82   inches 
in  diameter.. 

(b)  As  used  in  this  section,  "handle", 
"handler",  "District  1".  "District  2".  and 
"District  3  '  shall  have  the  same  meaning 
as  when  used  in  said  amended  mii.rk.etmg 
a^;reement  and  order. 

I  Sees  1-19,  48  StAt.  31.  as  »mended,  7  t;.S.C. 
(iOl-674.) 

Dated:  September  22,  1977.  to  become 
effective  September  25.  1977. 

Charles  R.  Brader. 
Deputy     Director,     Fruit     and 
Vegetable    Division,    Agricul- 
tural Marketing  Sendee. 

IFR  Doc. 77-28049  Filed  9-23-7^',8 :45  ami 

Title  8 — Aliens  and  Nationality 

CHAPTER  I— IMMIGRATION  AND  NAT- 
URALIZATION SERVICE,  DEPARTMENT 
OF   JUSTICE 

PART  341 — CERTIFICATE   OF 
CITIZENSHIP 

Suspension  of  Regulatory  Provision 

AGENCY:  Immigration  and  Naturaliza- 
tion Service.  Justice. 

ACTION :  Final  rule,  extension  of  sus- 
l>ension  of  rule. 

SUMMARY:  This  notice  further  sus- 
pends until  April  1,  1978.  the  special  pro- 
cedure provided  in  8  CFR  341  1 '  b  >  which 
permits  certain  naturalization  appli- 
cants to  make  application  for  certificates 
of  citizen.ship  for  their  children  who  are 
under  16  years  of  age  and  will  derive 
citizen.ship  under  sections  320  and  321 
of  tlie  Immigration  and  Nationality  Act, 
m  advance  of  the  naturalization  of  the 
parents.  This  further  suspension  is  ne- 
cessitated by  manpower  considerations 
m  the  Sen-ice. 

EFFECTIVE  DATE:    October  1,   1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 
Lowell  R.  Palmes.  Deputy  Assistant 
Commissioner  for  Naturalization.  Im- 
migration and  Naturalization  Service, 
425  Eye  Street,  NW.,  Washington, 
D.C.    20536.     teleplione    202-376-8459. 

SUPPLEMENTARY  INFORMATION: 
On  September  1.  1970.  the  Service  im- 
plemented a  procedure  whereby  appli- 
cants for  naturalization  who  believed 
that  their  children  under  16  years  of  age 
would  derive  United  States  citizenship 
under  section  320  or  321  of  the  Immi- 
gration and  Nationality  Act  could  apply 
for  certificates  of  citizenship  on  behalf 
of  such  children  in  advance  of  the  par- 
ents" naturalization.  However,  due  to 
manpower  considerations  which  arose 
subsequently,  it  became  necessary  to 
suspend  the  operation  of  this  procedure 
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by  notices  published  In  the  Federal 
Register  October  21.  1974  <39FR  37355), 
September  15.  1975  (40  FR  42532  >. 
March  17.  1976  <41  FR  11172).  October  1. 
1976  (41  FR  43393)  and  March  28.  1977 
(42  FR  16378).  The  provisions  now 
stand  suspended  to  October  1.  1977. 

Due  to  the  continuing  manpower  con- 
siderations which  resulted  in  the  tem- 
porary suspension  of  the  special  proce- 
dure provided  by  8  CFR  341.1  ib>  as  set 
forth  in  the  above-cit*d  prior  notices, 
it  is  necessary-  to  suspend  the  provisions 
of  5  341.1(b)  for  an  additional  period, 
until  April  1.  1978.  unless  manpower  con- 
siderations render  feasible  or  practicable 
their  reinstitution  at  an  earlier  date. 

In  the  light  of  the  foregoing,  the  pro- 
visions of  8  CFR  341.1(b)  are  hereby 
suspended  until  April  1.  1978.  unless  the 
suspension  is  revoked  prior  thereto  by 
notice  published  in  the  Federal  Register. 

Dated:  September  20.  1977. 

Leonel  J.  Castillo. 
Commissioner  of  Immigration 

and  Naturalization. 

IFRDoc  77-37979  FUed  9-23-77; 8: 45  am] 

Title  12 — Banks  and  Banking 

CHAPTER   III — FEDERAL  DEPOSIT 
INSURANCE   CORPORATION 

PART  303 — APPLICATIONS,   REQUESTS 
AND   SUBMITTALS 

Amendment  of  Regulations 

AGENCY:  Federal  Deposit  Insurance 
Corporation. 

ACTION:  Final  rule. 

SUMMARY:  The  Federal  Deposit  Insur- 
ance Corporation  revises  its  regulations 
on  application  procedures  to  include  ap- 
plications for  mergers  or  assumption 
transactions  within  the  current  proce- 
dures applied  to  all  other  application 
proceedings.  The  amendment  Is  intended 
to  provide  a  uniformity  in  the  applica- 
tion prcKedures  of  the  Federal  Deposit 
Insurance  Corporation. 

DATE:  Effective  September  26,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Douglas  H.  Jones,  Legal  Division,  Fed- 
eral Deposit  Insurance  Corporation. 
550  17th  Street  NW..  Washington,  D.C. 
20429  (202-389-4433). 

SUPPLEMENTARY  INFORMATION : 
Section  303.14  of  the  rules  and  regula- 
tions of  the  Federal  Deposit  Insurance 
Corporation  ("PDIC")  provides  the  pro- 
cedures for  application  for  deposit  Insur- 
ance by  proposed  new  banks,  and  for  de 
novo  branches  or  ofiBce  relocations  by  in- 
sured State  nonmember  banks.  Applica- 
tions to  merge  or  to  consolidate,  or  to 
acquire  the  assets  of  and  to  assume  the 
liabihty  to  pay  deposits  made  in  other 
banks  have  not  l)een  subject  to  the  re- 
quirements of  section  303.14.  In  order  to 
present  a  uniform  application  process, 
all  applications  to  merge  or  to  consoli- 


date or  for  assumption  tmnsaclions. 
which  require  PDIC  approval,  will  be 
subject  to  the  procedures  of  section 
303.14.  These  include:  <1)  Procedures 
for  the  processing  of  the  application";: 
(2)  the  requirement  of  publication  of 
notice  of  the  filing  of  applications:  i3) 
the  establishment  of  public  files  for  the 
applications:  and  i4'  procedures  where- 
by interested  persons  may  make  their 
views  on  applications  known.  For  the 
most  part,  tlicse  procedures  are  cur- 
rently applied  informally  to  merger  ap- 
plications considered  by  the  FDIC.  This 
lunendment  shall  be  effective  immedi- 
ately for  all  new  applications  for  merg- 
ers which  are  received. 

These  revisions  are  authorized  under 
paragraphs  •'Seventh"  and  'Tenth'  of 
section  9  of  the  Federal  Deposit  In- 
surance Act.  as  amended  1 12  U.S.C.  1819 
"Seventh"  and  'TenUi").  and  tlie  Bank 
Merger  Act   (12  U.S.C.   1828(c)). 

Because  tliis  amendment  merely  rep- 
resent* a  formal  adoption  of  policies  and 
procedures  that  are  currently  practiced 
and  its  promulgation  benefits  the  pub- 
lic, the  Board  of  Directors  of  the  FDIC 
has  determined,  under  S  302.6  of  the 
rules  and  regulations  of  the  FDIC  (12 
CFR  302.6  >,  that  notice  of  and  pubhc 
participation  in  this  rulemaking  is  un- 
necessary and  that  good  cause  exists 
for  the  waiver  of  the  tliirty  day  deferral 
of  the  amendment's"  effective  date. 

In  consideration  of  the  foregoing.  Part 
303  of  12  CFR.  Chapter  ni.  is  amended 
by  revising  paragraphs  (a),  (b).  and  «c) 
il)(iii)    of   §303.14  to  read  as  follows: 

§  .303.1  i       .'\pplii-alion  prtx-riiiirrr'. 

(a>  Scope  of  section.  This  section  ap- 
plies to:  ( 1)  Applications  for  deposit  in- 
surance by  proposed  new  banks:  (2>  ap- 
plications by  insured  State  nonmember 
banks  to  establish  branches:  (3)  appli- 
cations by  insured  State  nonmember 
banks  to  relocate  their  main  offices  or 
branch  offices :  <4)  applications  to  merge 
or  to  consolidate  with,  acquire  the  as- 
sets of,  or  assume  the  liability  to  pay 
any  deposits  made  in.  a  bank  or  institu- 
tion, when  the  resulting  or  assuming 
bank  Is  to  be  an  insured  State  nonmem- 
ber bank,  and  all  other  applications  to 
merge  or  to  consolidate  with,  or  to  as- 
sume liabilities,  which  require  the  Cor- 
poration's prior  approval  luider  the  Bank 
Merger  Act  (12  U.S.C.  1828(c));  '"  and 
(5)  any  other  applications,  requests  or 
submittals  which  the  Board  of  Direc- 
tors in  Its  sole  dLscretion  deems  appro- 
priate. In  the  case  of  applications,  re- 
quests, or  submittals  which  come  within 
the  fifth  category,  the  applicant  wUl  be 


"  Except  a.s  othervii-.e  provided  in  par- 
agraph (b)  I  1 ) .  the  provisions  of  thLs  5  303.14 
shall  not  be  applicable  to  any  proposed  mer- 
ger or  assumption  traiisactlon  which  the 
Board  of  Directors  of  the  Corporation  de- 
termines must  be  acted  upon  immediat.ely 
to  prevent  the  probable  failure  of  one  of  the 
banks  Involved  or  must  be  handled  with 
expeditious  action  due  to  an  existing  emer- 
gency condition,  as  permitted  by  the  Bank 
Merger  Act  (12  U.S.C.  1828(c)  (6)  ). 


notified  at  the  time  its  application  is 
accepted  for  filing  that  the  procedures 
set  forth  in  this  section  shall  be  followed 
in  connection  therewith. 

(b*  Notice  of  filing  of  applicatijn — 
( 1  <  Notice  by  publication,  (ii  In  the  ra.se 
of  "merger  transaction"  applications  <bs 
defined  by  the  Bank  Merger  Act.  12 
use.  1828(c)  (3>),  unless  the  Board  of 
Directors  determines  It  must  act  imme- 
diately in  order  to  prevent  the  probable 
failure  of  one  of  the  banks  involved, 
the  apphcant  must  publi.sh  notice  of  the 
proposed  tran.saction.  This  notice  sliall 
be  published  in  a  newspaper  of  general 
circulation  in  the  community  or  commu- 
nities where  the  main  offices  of  the  banks 
or  institutions  involved  are  locatetl.  or. 
if  there  is  no  such  newspaper  m  the 
community,  then  In  the  newspaper  of 
general  circulation  published  nearest 
thereto.  Pubhcatlon  shall  be  made  at 
least  once  each  week  on  the  same  day 
for  five  consecutive  weeks  and.  when 
published  in  a  daily  newspaper,  one  ad- 
ditional publication  shall  be  made  on  Uie 
thirtieth  day  from  the  date  of  the  first 
publication.  Where  the  Board  of  Direc- 
tors of  the  Corporation  determines  that 
an  emergency  exLsts  which  requires  ex- 
peditioiis  action,  then  notice  shall  be  re- 
quired to  be  published  dally  during  a  pe- 
riod of  at  least  10  calendar  days.  The 
published  notice  shall  include  the  name 
and  main  office  location  of  all  banks  or 
institutions  Involved  in  the  transaction 
and  the  subject  matter  of  the  applica- 
tion. If  it  is  contemplated  that  the  con- 
tinuing bank  will  operate  the  offices  of 
the  other  bank  or  banks  as  branches,  the 
following  statement  shall  be  added  to 
the  notice: 

It  Is  contemplated  that  all  of  the  offices 
of  the  above  named  banks  will  continue  to 
be  operated  (with  the  exception  of  | iden- 
tity and  location  of  each  office  which  will 
not  be  operated] ) . 

(ii)  In  tlie  case  of  all  other  applica- 
tions, within  15  days  after  the  Regional 
Director  has  notified  the  applicant  in 
writing  that  an  application  has  been  ac- 
cepted for  filing,  the  applicant  shall 
publish  one  time  In  a  newspaper  of  gen- 
eral circulation  in  the  community  in 
which  the  applicant  proposes  to  engage 
in  business  notice  of  the  proposed  trans- 
action. The  published  notice  shall  include 
the  name  of  the  applicant,  the  subject 
matter  of  the  application,  the  location 
or  locations  at  which  the  applicant  pro- 
poses to  engage  in  business,  and  the  date 
upon  which  the  application  was  accepted 
for  filing,  (ill)  In  all  instances,  imme- 
diately after  final  publication,  the  ap- 
plicant shall  furnish  the  Regional  Di- 
rector with  a  certificate  from  the 
publisher  and  a  tear  sheet  or  clipping 
evidencing  the  publication. 

(2)  Commerts  and  protests.  Anyone 
who  wishes  to  comment  on  an  applica- 
tion may  do  so  by  filing  hLs  comments  in 
writing  with  the  Regional  Director.  Any- 
one who  wishes  to  protest  the  granting 
of  the  application  has  a  right  to  do  so  if 
he  files  a  written  notice  of  his  intent  with 
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the  Regional  Director  wltliin  15  days  of 
the  date  of  publication  of  the  notice  de- 
scribed In  paragraph  (b)(1)  (il)  or.  In 
the  case  of  merger  transaction  applica- 
tions, within  15  days  of  the  last  publica- 
tion of  the  notice  required  by  imragraph 
(b)  ( 1 )  I  i) . 

(3)  Notice  ol  right  to  comment  or  pro- 
test. In  order  to  fully  apprise  the  public 
of  iUs  rights  under  paragraph  (b)  (2).  the 
notice  described  in  paragraph  (b)(1) 
.shall  Include  a  statement  describing  the 
right  to  comment  upon  or  protest  the 
granting  of  tlie  application. 

(1)  In  the  ca.se  of  merger  transaction 
applications  this  notice  shall  consist  of 
the  following  statement: 

Any  person  wishing  to  comment  on  this 
application  may  file  his  commenU  in  writing 
with  the  Regional  Director  of  the  Federal 
Deposit  Insurance  Corporation  at  its  Re- 
gional Office  (address  of  the  Regional  Office). 
If  any  person  desires  to  protest  the  granting 
of  this  application  he  has  a  right  to  do  so  if 
he  files  a  written  notice  of  his  Intent  with 
the  Regional  Director  by  (the  fifteenth  day 
following  the  last  date  of  required  publica- 
tion). The  nonconfidential  portions  of  the 
application  are  on  file  in  the  Regional  Office 
as  part  of  the  public  file  maintained  by  the 
Corporation.  This  file  Is  available  for  public 
inspection  during  regular  business  hours. 

di)  In  the  case  of  all  other  applica- 
tions, the  notice  .shall  include  the  follow- 
ing statement: 

Any  person  wi-shlnj;  to  comment  on  this 
application  may  file  his  comments  in  wrlt- 
iivg  with  the  Rcf^lonal  Director  of  the  Fed- 
eral Deposit  IiLsurance  Corporation  at  Its  Re- 
gional Office  (address  of  the  Regional  Office). 
If  any  person  desires  to  protest  the  granting 
of  this  application  be  has  a  right  to  do  so  if 
he  tiles  a  written  notice  of  his  intent  with 
the  Regional  Director  within  15  days  of  the 
date  of  this  publication  The  nonconfiden- 
tial portions  of  the  application  are  on  file 
in  the  Regional  Office  as  part  of  the  public 
file  maintained  by  the  Corporation.  This  file 
i.-i  available  for  public  Inspection  during 
regular  business  hours. 

(4)  Solicitation  of  comments  by  Re- 
gional Director.  Whenever  he  deems  It 
appropriate,  the  Regional  Director  may 
solicit  comments  from  any  person  or  in- 
stitution which,  in  his  opinionf  might 
have  an  interest  in  or  be  affected  by  the 
pending  application. 

(c)  Public  file.— < I)    *   •   • 

•  ill)  Those  portions  of  the  investiga- 
tion report  prepared  by  the  Corporation's 
field  examiner  in  connection  with  tl^e  ap- 
plication which  cover  the  convenience 
and  needs  of  the  community  to  be  served 
by  the  applicant  or  applicants  and  either 
the  future  earnings  prospects  or  the  fu- 
ture prospects  of  the  applicant  or  appli- 
cants. 

•  *  •  •  • 

By  order  of  the  Board  of  Directors. 
September  19.  1977. 

Federal  Deposit  Insurance 

Corporation, 
Alan  R.  Miller, 

Executive  Secretary. 

(PR  Doc  77  27906  Filed  9  23  77:8:45  am] 
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Title  14 — Aeronautics  and  Space 

CHAPTER  I— FEDERAL  AVIATION  ADMIN- 
ISTRATION, DEPARTMENT  OF  TRANS- 
PORTATION 

I  Docket  No   77  CE-19-AD:  Amendment 

:)t)  30421 

PART    39 — AIRWORTHINESS    DIRECTIVES 

Beech  18  Series  Airplanes 

AGENCY:  Federal  Aviation  Administra- 
tion ( FAA ) .  DOT. 

ACTION:  Final  rule. 

SUMMARY:  This  amendment  adopts  a 
new  Airworthiness  Directive  (AD),  ap- 
plicable to  all  Beech  18  series  airplanes, 
which  requires  repetitive  Inspections  of 
the  pilot's  and  copilot's  control  column 
and  the  elevator  control  arm  assembly 
for  the  detection  of  cra.ks  and  their  cor- 
rection. This  action  will  assure  continued 
structural  integrity  of  these  components 
and  will  prevent  possible  failiu-es  which 
can  have  an  adverse  effect  on  aircraft 
controllability. 

DATES:  Effective  date,  September  29. 
1977.  Compliance  schedule,  within  30 
days  after  the  effective  date  of  this  AD 
and  each  300  hours  tlme-ln-servlce  or  12- 
calendar  months  thereafter  whichever 
occurs  first. 

ADDRESSES:  Beechcraft  Service  In- 
structiorus  No.  0889-155.  applicable  to  this 
AD.  may  be  obtained  from  Beech  Air- 
craft Coi-poration.  Commercial  Service 
Department.  9709  East  Central.  P.O.  Box 
85,  Wichita.  Kans.  67201.  A  copy  of  the 
service  Instructions  cited  above  Is  con- 
tained In  the  Rules  Docket.  Room  916, 
800  Independence  Avenue  SW.,  Washing- 
ton. DC.  and  Office  of  the  Regional 
Coun-sel.  Room  1558,  601  East  12th  Street, 
Karuas  City,  Mo.  64106. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Wilham  L.  Schroeder.  Aerospace 
Engineer,  Ei.L;ineering  and  Maniifac- 
turing  Branch,  FAA,  Central  Region, 
601  East  12th  Street.  Kansas  City,  Mo. 
64106;  telephone  (816-374-3446). 

SUPPLEMENTARY  INFORMATION : 
There  have  been  reports  of  the  pilots 
control  column  and  the  elevator  control 
arm  cracking  and  falling  on  Beech  18 
series  airplane^  The  cracks  were  initi- 
ated by  loads  from  wind  gusts  striking 
the  ailerons  and  elevators  while  the  air- 
planes are  on  the  ground.  These  cracks, 
if  not  detected  and  corrected,  can  result 
in  failure  of  the  control  columns  and  or 
elevator  control  arm.  These  failures  can 
cause  the  existence  of  unsafe  conditions 
since  pilots  may  lose  the  use  of  the  pri- 
inar>'  aileron  and  or  elevator  control  and 
have  to  fly  the  airplane  using  the  aileron 
or  elevator  trim  system.  The  FAA  does 
not  require  pilots  to  demonstrate  ability 
to  fly  their  airplanes  using  only  the  trim 
systems.  Purtliermore,  failure  of  an 
aileron  or  elevator  primary  control  sys- 
tem at  low  altitudes  may  not  allow  a  pilot 
sufficient  time  to  determine  what  the 
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problem  is  and  begin  flying  using  the  ap- 
propriate trim  system.  Subsequent  to  it"? 
investigation,  the  manufacturer  Lssued 
Beechcraft  Service  Instructions  No  0889- 
155  recommending  repetitive  inspe.tions 
of  the  control  columns  and  the  elevator 
control  arm  for  cracks.  The  FAA  has  con- 
cluded that  cracking  of  the  control 
columns  or  the  elevator  control  arm  Is 
an  unsafe  condition  that  may  exist  or 
develop  In  other  airplanes  of  the  same 
type  design.  Accordingly,  an  AD  is  being 
issued,  applicable  to  all  Beech  18  series 
airplanes  including  military  m(xlels  and 
airplanes  modified  in  accordance  with 
supplemental  type  certificates.  The  AD 
will  require  initial  inspection  of  the  con- 
trol columns  and  the  elevator  control  arm 
assembly  for  cracks  within  30  days  after 
the  effective  date  of  the  AD  and  reF>eti- 
tlve  inspection  each  300  hours  tinie-in- 
service  or  each  12  calendar  months 
thereafter  whichever  occurs  f^rst.  The 
initial  compliance  time  noted  in  the  AD 
is  based  on  calendar  time  rather  than 
airplane  total  flight  hours  time-in-serv- 
Ice  because  the  cracks  are  Initiated  and 
may  be  propagated  by  wind  gusts  that 
strike  the  airplane  when  It  is  on  the 
ground.  Obviously,  these  wind  gusts  are 
imrelated  to  airplane  flight  time.  The 
rer>etitive  insp>ection  time  inter^'al  is 
based  on  both  airplane  flight  time  and 
calendar  time  since  propagation  of  the 
cracks  after  initiation  may  also  be  related 
to  aircraft  operation.  The  FAA  has  co- 
ordinated this  document  with  the  manu- 
facturer prior  to  its  issuance.  The  FAA 
has  determined  that  there  is  an  immedi- 
ate need  for  a  regulation  to  assure  safe 
operation  of  the  affected  airplanes. 
Therefore,  notice  and  public  procedure 
under  5  U.S.C.  553(b)  is  impracticable 
and  contrary  to  the  public  interest  and 
g(xxl  cause  exists  for  making  the  amend- 
ment effective  in  less  than  thirty  (30) 
days  after  the  date  of  publication  in  the 
Federal  Register. 

Drafting  Information 

The  principal  authors  of  this  docu- 
ment are:  William  L.  Schroeder.  Flight 
Standards  Division.  Central  Region,  and 
John  L  Fitzgerald.  Jr.,  Office  of  the  Re- 
gional Counsel.  Central  Region. 

Adoption  of  the  Amendment 

Accordingly  and  pursuant  to  the  au- 
thority delegated  to  me  by  the  Adminis- 
trator. Sec.  39.13  of  the  Federal  Avia- 
tion Regulations  (14  CFR  sec.  39  13)  is 
amended  by  adding  the  following  new 
AD: 

BEECH:  Applies  to  all  Beech  18  series 
airplanes,  including  all  military  counter- 
parts tliereof  and  those  Beech  18  series 
airplanes  modified  in  accordance  with 
supplemental  type  certificates. 

COMPLIANCE:  Required  as  indicated 
imless  already  accomplished  as  specified 
below. 

To  detect  any  cracking  of  the  pilot's 
and  copilot's  control  column  and  the 
elevator  control  arm   assembly,   within 
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30  days  after  the  effective  date  of  Uiis 
AD  and  each  300  hours  tiine-in-servlce 
or  12  calendar  uiontlis  thereafter, 
whichever  occurs  first,  accomphsh  Uie 
following  in  accordance  witli  Beechcraft 
Service  Instructions  No  0889-155  or 
later  approved  revisions  and  in  accord- 
ance witli  the  additional  requirements 
of  Paragraph  A.  below: 

A  R*ferrlnR  to  PiKure  1  of  this  AD  lnsp«ct 
the  areas  Identified  as  "A"  and  "B"  on  the 
pilots  and  copilot's  control  column  assembly 


for  cracks  using  visual  and  cither  mapnctio 
piirtkle,  or  penetrant  procedures.  Repair  or 
replace  any  cracked  control  column  com- 
ponents, using  airworthy  parte,  prior  to  the 
next  niglu 

B.  Rctcrrlng  to  Figure  1  of  this  AD  Inspect 
the  Beech  P  N  187504  elevator  control  arm 
H.ssembly  for  cracks  ukIhr  penetrant  proce- 
dures. Special  attention  should  be  given  to 
the  area  arotuid  the  taper  plus  Replace  any 
cracked  P  N  187504  elevator  control  arm 
with  an  airworthy  component  prior  to  the 
next  nifht 


NCj£:  i~yP)  M£Wa/5  SA^r.s'  ^fi/fi. 
iAHD  Di/n«A;S)OA/s  APPLY  sro  ffaTM  I 


:fiR£A'*A 


AREA'S' 


ria'ki  t 


BLE'JAJOR  CONTROL 
.ARM    /)SS£A\BLy 


C.  Within  one  week  after  any  crack  Is 
found  durlni;  the  above-noted  ln.<?pectlons. 
submit  a  written  report  to  the  PAA  via  an 
PAA  M  or  D  Report  (FAA  Form  8330-2)  or 
a  letter  to  Chief,  E^ngincerlng  and  Manufac- 
turing Branch  (ACE-210),  FAA.  601  East 
12th  Street,  Kansas  City.  Missouri  64106. 
This  report  must  Include  identification  of 
the  part  that  Is  cracked,  the  length  and 
location  of  each  crack,  hours  total  tlme-in- 
servlce  on  the  cracked  component,  and  the 
aircraft  serial  number  i Reporting  approved 
bj  Office  of  Management  and  Budget  under 
OMB  No.  04-R0174  ) 

D.  Aircraft  may  be  Sown  in  accordance 
with  PAR  21  197  to  a  base  where  thi.s  AD  can 
be  accomplished. 

E.  The  Interval  for  the  repetitive  inspec- 
tions set  forth  in  this  AD  may  be  extended 
30  hours  up  to  a  maximum  of  330  hours 
tlme-ln-service  or.  if  applicable,  one  calendar 
month  up  to  a  maximum  of  13  calendar 
months  to  allow  compliance  at  previously 
scheduled   maintenance   period.s. 

P.  Any  equivalent  method  of  compliance 
■with  this  AD  must  be  approved  by  the  Chief, 
Engineering  and  Manufacturing  Branch, 
PAA.    Central   Region. 

This  amendment  becomes  effective  on 
September  29,  1977. 

(Sees.  3I3ia).  601  and  603  of  the  Fedtial 
Aviation  Act  of  1958.  as  amended  (49  tJ  S  C. 
1354(a).  1421  and  1423),  sec.  6(c)  Depart- 
ment of  Transportation  Act  (49  U.S.C.  1655 
(c) ):  sec.  1 1  89  of  the  Federal  Aviation  Regu- 
lations ( 14  CFR  sec.  1!  89 ) .) 

Note. — The  Federal  Aviation  Administra- 
tion has  determined  that  this  document  does 
not  contain  a  major  proposal  requiring  prep- 
aration of  an  Economic  Impact  Statement 
under  Executive  Order  11821.  a.s  amended  by 


Executive    Order    11949.    and    OMB    Circular 
A  107. 

Issued  in  Kansas  City,  Mo.,  on  Sep- 
tember 15,  1977. 

John  E.  Shaw. 
Acting  Director.  Central  Region. 

(PR  Doc  77-27811  Piled  9-23-77;8;45  ami 


[Airspace  Docket  No   77-NE  13] 

PART    71— DESIGNATION     OF     FEDERAL 
AIRWAYS,    AREA    LOW    ROUTES,    CON 
TROLLED  AIRSPACE,   AND  REPORTING 
POINTS 

Alteration  of  Control  Zone  and  700-Foot 
Transition  Area 

AGENCY;  Federal  Aviation  Administra- 
tion ( PAA  1.  DOT. 

ACTION;  Final  rule. 

SUMMARY;  This  amendment  changes 
the  description  of  the  Burlington.  Ver- 
mont, control  zone  and  700-foot  transi- 
tion area  to  provide  more  controlled  air- 
space for  aircraft  executing  revised  VOR 
and  radar  standard  instrument  ap- 
proach procedures  to  Runway  1  at  the 
Burlington  International  Airport.  Bur- 
lin^on,  Vt. 

EFFECTIVE  DATE;  December  1.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Richard  G.  Carlson.  Operations  Pro- 
cedures and  Airspace  Branch.  ANE- 
536.  Air  Traffic  Division.  Federal  Avia- 
tion AdmuiLstration.  12  Ne\v  England 


Executive     Park.     Burlington.     Ma.ss. 

01803,  teleplione  617-273-7286 
SUPPLEMENTARY  INt-ORMATION; 
On  August  8,  1977.  the  Federal  Aviation 
Administration  publLshed  a  Notice  pro- 
posing to  iUter  Uie  Burlington.  Vermont, 
control  zone  and  700-fool  tnUKMtion  area 
to  provide  more  controlled  axrspaie  for 
aircnilt  executing  revised  VOR  and  ra- 
dar standard  mstrument  approach  pro- 
cedures to  Runway  1  at  llie  Burlington 
International  Airport.  Burlington,  Vt. 
Interested  persons  were  invited  to  par- 
ticipate in  tliis  rule  maicing  process  by 
subniittmg  written  comments  on  tlie 
proposal  to  the  FAA.  No  objections  were 
received. 

Draftinc  Information 

Tlie  principal  authors  of  this  docu- 
ment are  Richard  G.  Carlson.  Air  Traf- 
fic Division.  New  England  Region,  and 
George  L.  Thompson.  Associate  Regional 
Counsel.  New  England  Region. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  the  authority 
delegated  to  me  by  the  Administrator, 
Sections  71.171  and  71.181  of  Part  71  of 
the  Federal  Aviation  Regulations  (14 
CFR  PART  71  >  are  amended,  effective 
0901  GMT,  December  1,  1977,  as  follow,s; 

1.  In  Section  71.171  of  Part  71  (42  FR 
440  > ,     the     following     control     zone     is 

-amended  to  read  as  follows; 
§71.171       IViiiciuKil] 

BlTRLINCTOM,  VESMONT.  CONTUOL  ZONE 

WiLhiu  a  7-mile  radliis  of  the  center,  (lat. 
44 '28  17  N..  long.  TJ  09  13  W  ),  of  Burluig- 
tou  Xnleruatlonal  Airport,  Burlington.  Vi... 
wlUUu  2  5  nules  each  .side  of  Runway  33.  ex- 
tending from  the  7-Dalle  radius  zone  to  8 
miles  southeast  of  the  runway  end,  within 
3  miles  each  side  of  the  BurUngton.  Vermont 
VORTAC  201°  radial,  extending  from  the  7- 
rmle  radius  zone  to  8.5  nUles  southwest  of 
the  VORTAC. 

2.  In  Section  71.181  of  Part  71    i42  FR 
440),    the   following   700-foot   transition 
area  is  amended  to  read  as  follows: 
§71.181       [.Amended] 

BURUNGTON.   VeSMOMT.    700-FoOT 

Transition  Area 

Tl-iSit  airspace  extending  upward  from  700 
feet  above  the  surface  within  a  14-nule  radius 
of  the  center,  (lat.  44°28'17"  N,  long  73 
09'13"  W.),  of  Burlington  International  Air- 
port. Burlington.  Vermont:  vrithin  9  5  miles 
northeast  and  4.5  miles  southwest  of  the 
Burlington  ILS  northwest  localizer  courne. 
extending  from  the  14-mile  radius  area  to 
18  5  miles  nortliwest  of  the  Buriii^gton  LOM; 
within  3  5  mUes  each  side  of  the  Burlington. 
Vt  .  VORTAC  201*  radial,  extending  from  the 
14-niiIe  radius  area  to  12  niile.s  southwest  of 
the  VORTAC;  excluding  that  airspace  that 
coincides  with  Plattsburgh.  New  York  and 
Highgate.  Vermont  traiwltion  aiea. 

(Sections  307(a)  of  the  Federal  Aviation  Act 
of  1958  (72  Stat.  749;  49  U  S  C.  1348(a)  )  and 
of  Section  6(c)  of  the  Department  of  Trans- 
portation Act  (49  use.  1655(c)).) 

Note — The  Federal  Aviation  Administra- 
tion has  determined  that  this  document  does 
not  contain  a  major  proposal  requiring 
preparation  of  an  Economic  Impact  State- 
ment inider  Exeoitlve  Order  11821.  as 
amended  by  Executive  Order  11949.  and  OMB 
Circular  A- 107. 
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l.s.sued   in   Burlington,    Massachusetts, 
on  September  9, 1977. 

William  E.  Crosby. 
Acting  Director, 
New  England  Region. 

|FR  Doc  77-27816  Filed  9   23   77,8  46  am] 


I  Airspace  Do<kot  Number  77  CE-71 

PART  71 — DESIGNATION  OF  FEDERAL 
AIRWAYS.  AREA  LOW  ROUTES,  CON- 
TROLLED AIRSPACE,  AND  REPORTING 
POINTS 

Alteration  of  Transition  Area,  Fulton,  Mo. 

AGENCY;  Federal  Aviation  Administra- 
tion ( FAA ) .  DOT. 

ACTION;  Final  rule. 

SUMMARY;  Tlie  nature  of  Uils  federal 
action  is  to  designate  a  tran.sition  area 
at  Fulton.  Missouri,  to  provide  con- 
trolled airspace  for  aircraft  executing 
a  new  instrument  procedure  to  the  Ful- 
ton Miuiicipal  Airport  which  is  based  on 
a  VORTAC  at  Hallsville,  Mis.sourl. 

EFFECTIVE  DATE;  December  1.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dwalne  E  Hiland.  Airspace  Sr>ecialist, 
Operations.  Procedures  and  Airspsuie 
Branch.  Air  Traffic  DivLsion,  ACE-537. 
FAA.  Central  Region,  Federal  Build- 
ing. 601  East  12th  Street.  Kansas  City, 
Mo.  64106.  telephone  816-374-3408. 

SUPPLEMENTARY  INFORMATION;  A 
new  instrument  approach  procedure  to 
the  Pulton,  Missouri,  Municipal  Airport 
has  been  established  based  on  the  Halls- 
ville, Missouri.  VORTAC.  This  naviga- 
tional aid  will  provide  new  guidance  for 
aircraft  utilizing  thus  airport.  The  es- 
tablishment of  an  instrument  approcich 
procedure  based  on  the  navigational  aid 
entails  the  designation  of  a  transition 
area  at  FMlton.  Missouri,  at  and  above 
700  feet  above  the  ground  lAGD  within 
which  aircraft  are  provided  air  traffic 
conti-ol  .service.  The  intended  efifect  of 
this  action  Ls  to  insure  adequate  con- 
trolled ail-space  for  aircraft  executing 
tliis  new  instrument  approach  procedure. 

Drafting  Information 

The  principal  authors  of  tliis  docu- 
ment are  Dwalne  E.  Hiland,  Operations, 
Procedures  and  Airspace  Branch,  Air 
Traffic  Division  and  John  L.  Fitzgerald. 
Jr..  Office  of  the  Regional  Counsel. 

Discussion  of  Comments 

On  pages  18861  and  18862  of  the  Ped- 
lERAL  Register  dated  April  11,  1977,  the 
Federal  Aviation  Administration  pub- 
lished a  notice  of  proposed  rulemaJting 
which  would  amend  Section  71.181  of 
Part  71  of  the  Federal  Aviation  Regula- 
tions so  as  to  designate  a  transition 
area  at  Pulton.  Missouri.  Interested  per- 
sons were  invited  to  participate  in  this 
rulemaking  proceeding  by  submitting 
written  comments  on  the  proposal  to  the 
FAA.  No  objections  were  received  as  a 
result  of  the  Notice  of  Proposed  Rule 
Making. 


Accordingly.  Subpart  G.  Section  71  181 
of  the  Federal  Aviation  Regulations  <  14 
CPR  71.181)  as  republished  on  January 
3,  1977  142  FR  440 1,  Ls  amended,  effec- 
tive 0901  Gm  t  December  1.  1977,  by 
adding  the  following  transition  area  to 
read: 

Fulton.  Missouri 

Tliat  airspace  extending  upward  from  700' 
above  the  surface  within  a  5  mile  nvdlvw  of 
the  FiUton  Municipal  Airport  (latitude 
38'50'22"  N..  k)nKltude  092'00'17"  W  i.  and 
within  2  miles  each  side  of  the  Hall.svUle, 
Miasourl.  VORTAC  154°  radial:  extending 
from  the  5  mile  radlu.s  are*  to  6  miles  north- 
west of  the  Fulton  Municipal  Airport,  ex- 
cluding; the  p<_>rtlon  which  overlies  the 
Columbia,  MLsr.ourl,  700'  floor  transition 
area. 

(Section  307(ai.  Federal  Aviation  Act  of  1958 
as  amended  (49  U.S.G  1348(:  Sec  6(c).  De- 
partment of  Transportation  Act  (49  U.SC. 
1655(c));  Sec.  1169  of  the  Federal  Aviation 
Regulations  (14  CFR  11  69).) 

Note — The  Fideral  Aviation  AdmliU.stra- 
tlon  has  determined  tliat  this  document  does 
not  contain  a  minor  proposal  requiring  prep- 
aration of  an  Economic  Impact  Statement 
under  Executive  Order  11821.  aa  amended  by 
Executive  Order  11949,  and  OMB  Circular 
A-107. 

Issued  m  Kan.sas  City.  Missouri,  on 
September  7.  1977. 

C.  R.  Melucin.  Jr.. 
Director,  Central  RegioJi. 

[FR  Doc  77-27812  PUed  9-23-77:8:45  am  | 


[.Airspace  Docket  No.  77-EA-741 

PART    71 — DESIGNATION     OF     FEDERAL 
AIRWAYS,    AREA    LOW    ROUTES,    CON 
TROLLED  AIRSPACE,  AND  REPORTING 
POINTS 

Alteration  of  Transition  Area:   Lewisburg, 
W.  Va. 

AGENCY;  Federal  Aviation  Administra- 
tion ( FAA  > ,  DOT. 

ACTION:  Final  rule. 

SUMMARY;  This  amendment  alters  the 
Lewisburg.  W.  Va.,  Tran.sition  Area,  by 
changing  the  name  of  the  Charlottesville. 
West  Virginia  radio  beacon  (RBN)  to 
BUSHI  LOM.  The  t>eacon  is  a  geographi- 
cal reference  for  tlie  southwest  transi- 
tion area  extension. 

EFFECTIVE  D.\TE:  0901  GMT  October 
6,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Frank  Trent.  Airspace  and  Procedures 
Branch.  AE.^-530.  Air  Traffic  Division, 
Federal  Aviation  Administration.  Fed- 
eral   Building.    J.F.K.     International 
Airport,  Jamaica,  N.Y,  11430,  telephone 
212-995-3391. 
SUPPLEMENTARY       INFORMATION: 
The  purpose  of  tliLs  amendment  to  Sub- 
part G  of  Part  71  of  the  Federal  Avia- 
tion Regulations  (14  CFR  Part  71)  is  to 
alter  the  Lewi.sburg,  W.  Va..  Transition 
Area.  The  alteration  is  editorial  in  nature 
and    thus,    notice   or   public    procedure 
hereon  is  unnecessary  and  good  cause 


exists  for  making  the  amendment  effec- 
tive in  less  than  30  days. 

Draftinc  Information 

The  principal  authors  of  thLs  document 
are  Frank  Trent.  Air  Traffic  Division, 
and  Thomas  C.  Halloran.  Esq  ,  Office  of 
the  Regional  Counsel. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  the  authority 
delegated  to  mc  by  the  Administrator. 
Subpart  G  of  Part  71  of  the  Federal 
Aviation  Regulations  <14  CFR  Part  71  > 
is  amended,  effective  0901  GMT  Octot>er 
6.  1977.  as  follows; 

1.  Amend  Section  71  181  of  Part  71  of 
the  Federal  Aviation  Regulations  .so  as  to 
amend  the  description  of  the  Lewisburg. 
W.  Va.  transition  area  by  deleting. 
"LewLsburg.  W.  Va.  RBN  extending  from 
the  RBN  to  a  point  115  miles  southwest 
of  the  RBN'  and  by  inserting.  "BUSHI 
LOM  extending  from  the  LOM  to  a  point 
11.5  miles  southwest"  in  lieu  thereof. 
(Section  307(a),  and  3i3(a).  Federal  Avia- 
tion Act  of  1958  (49  U.SC.  1348(a)  and 
1354(c)):  Sec.  6(c)  of  the  Department  of 
Transportation  Act  (49  U  S.C.  1655(c)):  and 
14  CFR  11  69)  .) 

Note — The  Federal  Aviation  Administra- 
tion has  determined  that  this  document  does 
not  contain  a  major  proposal  requiring; 
preparation  of  an  Economic  Impact  State- 
ment under  Executive  Order  U821.  as 
amended  by  Executive  Order  11949.  and  OMB 
Circular  A-107. 

Issued  in  Jamaica,  NY.,  on  Septem- 
ber 9.  1977. 

L.  J.  Cardinali. 
Acting  Director. 
Eastern  Region. 

|FR  Doc  77-27809  FUed  9-23-77:8:45  am] 


SUBCHA»»TER    F — AIR    TRAFFIC    AND    GENERAL 
OPERATING   RULES 

[Docket  No    17226;  Amdt    No    1091] 

PART  97 — STANDARD  INSTRUMENT 
APPROACH    PROCEDURES 

Miscellaneous  Amendments 

AGENCY;  Federal  Aviation  Administra- 
tion iFAAMX)T. 

ACTION:  Pinal  rule. 

SUMMARY:  This  amendment  estab- 
lishes, amends,  suspends,  or  revokes 
Standard  Instrument  Approach  Pro- 
cedures (SIAPs)  for  operations  at  cer- 
tain airports.  These  regulatory  actions 
are  needed  because  of  ilie  adoption  of 
new  or  revised  criteria,  or  Ijeacuse  of 
changes  occurring  in  the  National  Air- 
space System,  such  as  the  commissioning 
of  new  navigational  facilities,  addition 
of  new  obstacles,  or  changes  in  air  traf- 
fic requirements.  These  changes  are  de- 
signed to  provide  safe  and  efficient  use 
of  the  navigable  airspace  and  to  promote 
safe  flight  operations  under  instrument 
flight  rules  at  the  affected  airports. 

DATES;  An  effective  date  for  each  SLAP 
is  specified  in  the  amendatory  provisions. 
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AEHDRESSES:  Availability  of  matters  in- 
corporated by  reference  in  the  amend- 
ment is  ajs  follows; 

For  Examination 

1.  FAA  Rules  Docket,  FAA  Headquar- 
ters Building.  800  Independence  Avenue, 
SVV,  Washington.  D.C.  20591; 

2.  Tlie  FAA  Regional  Office  of  the  re- 
gion in  which  the  affected  airport  is  lo- 
cated: or 

3.  The  Flight  Inspection  Field  Office 
which  originated  the  SIAP. 

For  Purchase 

Individual  SIAP  copies  may  be  ob- 
tained from: 

1  FAA  Public  Information  Center 
( APA-430  • .  FAA  Headquarters  Building. 
800  Independence  Avenue,  SW  ,  Wash- 
ington. DC.  20591:  or 

2.  The  P.^A  Regional  Office  of  the  re- 
gion in  which  the  affected  airport  is 
located. 

By  SimscRiPTiON 

Copies  of  all  SI.'VPs.  mailed  weekly. 
n\ay  be  ordered  from  Superintendent  of 
Documents.  U.S.  Government  Printing 
Ofifice,  Washington.  DC.  20402.  The  cur- 
rent annual  subscription  price  is  $150.00: 
add  $30.00  for  each  additional  copy 
mailed  to  the  same  address. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  L.  Bersch.  Flight  Procedures 
and  Airspace  Branch  <AFS-730),  Air- 
craft Programs  Division,  Flight  Stand- 
ards Service.  Federal  Aviation  Admin- 
istration, 800  Independence  Avenue, 
SW..  Washington.  D.C.  20591:  tele- 
phone   1202-426-8277). 

SUPPLEMENTARY  INFORMATION : 
This  amendment  to  Part  97  of  the  Fed- 
eral Aviation  Regulations  il4  CFR  Part 
9)  prescribes  new,  amended,  suspended, 
or  revoked  Standard  Instrument  Ap- 
proach Procedures  (SIAPs>.  The  com- 
plete regulatorj-  description  of  each  SIAP 
is  contained  in  official  FAA  form  docu- 
ments which  are  incorporated  by  refer- 
ence in  this  amendment  under  5  U  S  C. 
552(a) ,  1  CFR  Part  51,  and  S  97.20  of  the 
Federal  Aviation  Regulations  iFARs). 
The  applicable  FAA  forms  are  identified 
as  FAA  Forms  8260-3.  8260-4  and  8260-5. 
Materials  incorporated  by  reference  are 
available  for  examination  or  purchase 
as  stated  above. 

The  large  number  of  SIAPs,  their  com- 
plex nature,  and  the  need  for  a  .special 
format  make  their  verbatim  publication 
in  the  Federal  Register  expensive  and 
impractical.  Further,  airmen  do  not  use 
the  regxilatory  text  of  the  SIAPs  but  refer 
to  their  graphic  depiction  on  charts 
printed  by  publishers  of  aeronautical 
materials.  Thus,  the  advantages  of  in- 


corporation by  reference  are  realized  and 
publication  of  tiie  complete  description 
of  each  SIAP  contained  in  FAA  form 
document  is  unnecessary.  Tlie  provisions 
of  this  ameridment  state  the  affected 
CFR  land  FAR)  sections,  with  the  types 
and  efTeetivc  dates  of  the  SIAPs.  This 
amendment  also  identifies  the  airport, 
its  location.  Uie  procedure  Identiflcation 
and  the  amenchnent  number. 

This  amendment  to  Part  97  is  eflfcrtive 
on  the  ciate  of  publication  and  contains 
separate  SIAPs  which  have  compliance 
dates  stated  as  effective  dates  based  on 
relateci  changes  in  the  National  Airspace 
System  or  the  application  of  new  or  re- 
vised criteria.  Some  SIAP  amendments 
may  have  been  previously  issued  by  tlie 
FAA  in  a  National  Fliglit  Data  Center 
iFDC»  Notice  to  Airmen  iNOT.\Mi  as  an 
emergency  action  of  inunediate  flight 
safety  relating  directly  to  published 
aeronautical  charts.  The  circumstances 
which  created  tlie  need  for  some  SIAP 
amendments  may  require  making  them 
effective  in  less  tlian  30  days.  For  tlie 
remaining  SIAPs,  an  effective  date  at 
least  30  days  after  pubhcation  is  pro- 
vided. 

Furilier.  the  SI.\Ps  contained  in  this 
amendment  are  based  on  the  criteria 
contained  in  the  U.S.  Standard  for  Ter- 
mi  In.'^tnunenl  Approach  Procedures 
'TERPS>.  In  developing  these  SIAPS. 
Uie  TERPS  criteria  were  applied  to  the 
conditions  existing  or  anticipated  at  tlic 
affected  airports.  Because  of  the  close 
and  immediate  relationship  between 
those  SI.APs  and  safety  in  air  cormncrce. 
I  find  that  notice  and  public  procedure 
before  adopting  these  SIAPs  is  unneces- 
sary, impracticable,  or  contrary  to  the 
public  interest  and,  where  applicable, 
that  good  cau.se  exists  for  makmg  some 
SIAPs  effective  in  less  than  30  days. 

The  principal  authors  of  this  docu- 
ment are  Rudolph  L.  Pioretti,  Flight 
Standards  Service,  and  Richard  W.  Dan- 
forth.  Office  of  Uic_Chief  Counsel. 

Adoption  of  the  Amendment 

Accordingly,  pursuant  to  the  autliority 
delegated  to  me.  Part  97  of  the  Federal 
Aviation  Regulations  (14  CFR  Part  97) 
is  amended  by  establishing,  amending, 
su.'ipcnding.  or  revoking  Standard  In- 
strument Approach  Procedures,  effective 
on  the  dates  specified,  as  follows: 

1.  By  amending  5  97.23  VOR-VOR/ 
DME  SIAPs  identified  as  follows: 

•  •  •  Effective  December  1,  1977: 

Wetumpka.     AL — Wetumpka     MUNI.,     VOR 

Rwy  27.  .\mclt    1,  cancelled 
Alice  TX — Alice  International,  VOR  Rwy  31, 

Amilt    6 
Alice.      TX— Alice      International,      VOR-A 

Amdt.  9 


•  *  •  Efifective November  .1, 1977: 

Orland,  CA— HalKh.  VOR  A.  OrlKlnal 
HoiioliUu.  HI — Honolulu  Internulional,  VOR 

Rwy  8R  (TAG)  Orln 
.Mexandrla.    LA     Esler    Regional.    VOR    Rwy 

14.  Amdt  9 
Alexandria.    L.A — Rsler    Regional.    VOR    Rwy 

32.  Amdt.  10 
Hattiesbiirg.    MS— Hatllcsburg    Muni  .    VOR 

Rwy  13.  Amdt.  6 
Walcrt*)wn.  NV— Watertown  New  York  Inti, 

VOR  Rwy  7.  Amdt     10 
EUialjtlh    City.     NC— Elizabeth    City    Coast 

Guard  Alrbas<>.  Mont..  VOR  Rwy  1.  Amdt.  3 

Amdt   .J 
Elizabeth    City,    NC— Elizabeth    City    Coast 

Guard  Airbase  Miinl  .  VOR  Rwy  19.  Amdt  3 
Sanford.    NC— Sanford    Muni  .    VOR/DME-A, 

.■Vnidt    4 
At'uadllla.     P  R  — Borlnquen,     VOR     Rwy     8. 

Amdt  3.  cancelled 
ApuadlUa.     PR  — Borlnquen.     VOR     Rwy     8 

(TAC),  Original 
El  Campo.  TX— El  Canipo  Metro  Airport.  luc  , 

VOR  D.ME   Rwy    17.   Orlg. 

•  *    •  Effective  October  20.  1977: 

Price.    UT-  Carbon    County.    VOR    Rwy    36, 

.\mdt.  3 
St    George,  UT— St.  Oeortje  Muni.,  VOR  DME 

RwT  34.  Original 

•  •    *   Effective  October  6.  1977: 

Lincoln.    NE— I>lncoln   Muni  .   VOR   Rwv    17L. 

Amdt   3 
Lincoln.  NE— Lincoln  Muni  .  VOR  Rwy   17R, 

Amdt  6 

Note  TTir  FAA  published  an  nnieiidmeiit 
In  Docket  No  17U3.  Amdt  No  1087  to  Part 
;'7  of  the  Federal  Aviation  Regulations  (42 
FR  42847:  Augu.sl  25.  1977)  under  6  97.23 
eir»ctlve  October  6.  1977.  which  Is  hereby 
amended  as  follows: 

WETUMPKA.  AL  ,  WETUMPKA  MUNI.. 
VOR  RWY  27.  AMDT.  1.  CHANGE 
EFFECTIVE  DATE  TO  DECEMBER  1. 
1977. 

2.  By  amending  ?  97.25  SDF-LOC- 
LDA  SI.^Ps  Identified  as  follows: 

•  •   •  Effective  November  3.  1977: 

Alexandria.  L.^— E«!ler  Regional.  LOC  BC  Rwy 

8.  Amdt  4 
Natchez.  MS — Hardy   Anders  Field.  Natchez. 

Adams  County,  LOC  Rwy  17,  Orlg. 

•  •   •  Effective  October  20.  1977: 

Dalla.s,  TX — Redblrd — LOC  Rwy  31.  Original, 
cancelled 

•  •   ♦  Effective  October  6.  1977: 

Lincoln.  NE— Lincoln  Miml  .  LOC  BC  Rwy 
17R.  Amdt  4 

3.  By  amending  §  97.27  NDB/ADP 
SIAPs  identified  as  follows: 

•  •  "•  Effective  December  1,  1977: 
Beaumoiit-Port         Arthur,         TX — Jefferson 

County,  NDB  Rwy   11,  Anodt.   12 
Wichita    Falls,    TX — Bheppard   APB   Wichita 
FaUs  Air  Termlniil,  NDB  Rwy  33L,  Amdt.  7 
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•  •   •  Effective  November  3.  1917: 

Troy.   AL— Troy   Muni  ,  NDB  Rwy  7.  Amdt.  a 
Alexandria.  LA-  E-sler  Regional.  .NDB  Rwy  26, 

Amdt.  3 
Uastrop.  LA — Morehoui>e  Uemorlal,  NDB  Rwy 

34,  Amdt.  1 
Many,  LA — Hart,  NDB  Rwy  1 1 .  Amdt.  2 
Hattlesburg,    MS — Hattlesburg    Muni,    NDB 

Rwy  13,  Amdt   6 
Natchez.  M.S— Hardy  Anders  Field,  Katchee, 

Adams  County.  NDB  Rwy  17,  Orl^. 
Ahoekle,     NC — Trl-Oounty,     NDB      Rwy     38, 

Original 
Elizabeth     City,     NC— Elizabeth     City     Coast 

Guard  Airb»»«/Munl.,  NDB-A,  Amdt.  4 
Manteo,  NO — Uaut«o,  NDB  Rwy  4,  Amdt.   1 
Manteo.  NC — Manteo,  NDB  Rwy  16.  Amdt,  1 
Abilene.   TX -AbUene    Municipal.    NDB    Rwy 

35R.  Amdt.  2 
Conroe.  TX — Montgomery  County.  NDB  Rwy 

14.  Amdt.  4 
Majuro    Atoll.    Truat    Territortea,    Mar.shall 

Islands  IntemaUoDal,  NDB  Rwy  29.  Amdt. 

2 
Marlon   Wythvllle.     VA— Mountain      Empire, 

NDB-A,  Original 

•  •    •   Effective  October  6.  1977: 

Skwentna.  AK— Skwentna,  NDB  A.  Amdt.  1. 

cancelled 
Summit.     AK     Summit.     NDB-A.     .fmdt.     8, 

cancelled 
Lincoln.  NE— Uucoln  Muni.,  NDB  Rwy  35L, 

Amdt.  6 

4.  By  amending  §  97  29  lUS-MLS 
SIAPs  identified  as  follows: 

•  •    •  Effective  October  6,  1977: 

Beaumout-Port         Arthur.         TX — Jefferson 

County,  ILS  Rwv  11.  Amdt    14 
Wichita    Falls.    TX-  Sheppard    AFB  Wichita 

Falls  Air  Terminal.  ILS  Rwy  33L,  Amdt.  9 

•  •    •  Effective  October  20.  1977: 

Troy.   AL — Troy   M\iiii  .   ILS   Rwy   7,   Amdt.   2 
AlexatMlrla,    LA — E.sler    Regional,    ILS    Rwv 

26.  Amdt.  7 
Watertown.  NY— Watertown  New  York  Int'l, 

ILS  Rwy  7.  Amdt,  I 
Abilene    TX — Abilene    Municipal,    ILS    Rwy 

35R.  Amdt.  I 

•  •    •  Effective  November  3,  1977: 
Dallas.  TX— Redbird.  ILS  Rwy  31,  Original 

•  •    *  Effective  November  3,  1977: 

Bangor.  ME — Bangor  International,  ILS  Rwy 

33,  Amdt.  8 
Lincoln.   NE — Lincoln   Muni.,   ILS   Rwy  35L, 

Amdt.  6 
Rotmoke,      VA — Roanoke      Municipal /Wood- 

rimi.  LDA  Rwy  5.  Original 

5.  By  amending  §  97.31  RADAR  SIAPs 
identified  as  follows r 

•  •    *  Effective  December  1.  1977: 

Alexandria.    LA — Ksler    Regional.    RADAR    1, 
Anadt.  2.  cancelled 

Note — The  FAA  published  an  amendment 
In  Docket  No.  17162  Amdt.  No.  1088  to  Part 
97  of  the  Federal  Aviation  Reflations  (43 
FR  43972;  September  1.  1977)  under  §97.31 
effective  October  20,  1977,  which  U  hereby 
amended  as  follows:  San  Antonio,  TX.  San. 
Antonio  International  Rad&r-l  Amdt.  21  Is 
rescinded.  Amdt.  20  renoalns  curreot. 

6.  By  amending  8  97.33  RNAV  SIAPs 
identified  as  follows: 
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•  •   •  Effective  November  3.  1»77: 

Newark.    OH  — Newark -Heath.    RNAV   Rwy   8. 

Original 
Nswvk,  OH— Newark -Health.  RWAV  Bwy  2fl, 

OrlKlnal 

•  •    •   EflfecUve  October  6,  1977: 

Lincoln,  NE-Llncoln  Muni..  RNAV  Rwy  14. 
Amdt.  2 

(Seca.  307.313(a).  601.  1110,  Federal  AriaUon 
Act  of  1958  (49  use.  1348.  n.-Hia),  1421, 
1510):  sec.  6tc),  Department  of  Transporta- 
tion Act  (49  use  1655(c));  Delegation:  24 
FR  5662  and  Pariiirraph  802  of  Order  PS  P 
UOO.l.aa  amended  March  0.  1973.) 

NoTF.*»The  Federal  Aviation  Adminl.stra- 
tion  has  determined  that  this  document  does 
not  contain  a  major  proposal  requiring 
preparation  ol  an  Economic  Impact  State- 
ment under  Exrcutlve  Order  11821.  as 
amended  by  Executive  Order  11949.  and 
OMB  Circular  A-107. 

Issued  In  WasliinRton.  D.C  ,  on  Sep- 
tember 16,  1977. 

Leroy  A.  Keith, 
Acting  Chief, 
Aircraft  Programs  Division. 

Note. — The  incorporation  by  reference  In 
the  preceding  document  wa.s  approved  by  the 
Director  of  the  P<^»ral  Register  on  May  12, 
1969. 

[FR  Doc. 77  27351  Filed  9-23-77:8  46  am] 


Title  16 — Commercial  Pradtces 

CHAPTER    II — CONSUMER   PRODUCT 

SAFETY  COMMISStON 

PART  1012 — MEETINGS:  ADVANCE  PUB 
Lie  NOTICE,  PUBLIC  ATTENDANCE, 
AND  RECORDKEEPING 

AGENCY:  Con.sumer  Product  Safety 
Commission. 

ACTION:  Final  .ioiendment  of  rule. 

SUMMARY:  Tll;;^  document  makes  an 
amendment  to  tlie  Commission's  meeting 
policy  (16  CFR  1012)  regarding  advance 
notice  of  meetiniTs  between  Individual 
Conunis&ioners  or  Agency  staff  and  out- 
side parties.  When  amending  the  meet- 
ings policy  to  implement  Pub.  L.  94-409. 
the  Government  m  the  Sunshine  Act  *42 
FR  14683.  March  16,  1977>,  the  Commis- 
sion determined  i  :at  the  requirement  for 
advance  public  notice  of  meetings  cov- 
ered by  the  policy  would  be  satisfied  by 
publication  of  th(^  notice  in  the  printed 
public  calendar  or  by  entering  the  notice 
on  the  master  calendar.  Prior  to  that 
time,  only  publication  satisfied  tlie  notice 
requirement  However,  doe  to  an  over- 
sight, the  language  of  5  1012.5 (b)  v^as 
not  changed  to  conform  to  tlie  new  pro- 
cedure. AccordiiiKli'.  this  amendment 
clarifies  the  meetings  policy  by  re\'isliig 
the  language  of  5  1012.5(b)  to  provide 
that  notice  of  meetings  must  be  pub- 
lished in  the  printed  public  calendar  or 
entered  on  the  master  calendar  at  least 
seven  days  before  the  meeting. 

EFFECTIVE  DATE:  September  26.  1977. 
For  further  infonnation  contact;  David 
Melnick,  OfBce  of  General  Counsel,  Con- 
sumer Product  Safety  Commission, 
WashingtOTi,  DC    20207  f202-«34-7770'. 
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SUPPLEMENTARY  INFORMATION: 
The  Commission  has  determined  that 
since  this  amendment  is  a  rule  of  agency 
procedure,  and  further,  is  In  the  nature 
of  a  clariflcation  of  a  previously  pub- 
lished rule,  the  notice  and  public  proce- 
dure provisioru  of  5  UB.C.  5d3  are  ui&p- 
pUcable.  Further,  the  delay  in  the  effec- 
tive date  required  by  5  U.S.C.  553  would 
be  Impracticable.  Accordinglj',  good  cause 
exists  to  dispense  with  the  notice  and 
public  procedure  on  this  amendment  and 
further  to  make  this  amendment  effec- 
tive upc«i  publication. 

Accordingly.  S  1012.5 <b»  of  Title  16. 
Chapter  II.  Subchapter  A  of  the  Code  of 
FMeral  Regulations  Is  amended  by  re- 
vising subparagraph  '1'  'i>  A'  to  read 
as  follows: 

^   1012.5       KeciN-dkeepins  ralt-Kurie*. 

•  •  *  •  • 

(a)    •    •    • 

iD  Notice  'i»(A)  Notice  of  Agency 
meetings  with  outside  parties  involving 
substantial  interest  matters  shall  be  pub- 
lished In  the  public  calendar  or  enter 
on  the  master  calendar  at  least  seven 
days  before  a  meeting  Any  agency  em- 
ployee plSnnlng  to  host  or  attend  such 
meeting  must  notify  the  OfBce  of  the 
Secretarj-  as  provided  in  §  1012  3^aW4). 
Once  notiflcaticHi  has  been  made.  Agency 
employees  subsequently  def^iring  to  at- 
tend the  meetinK  need  not  notify  the  Of- 
fice of  the  Secretary. 

Dated;  September  20.  1977. 

Richard  E.  Rapps, 
Secretary.  Consumer 
Product  Safety  Commission. 

|FR  Doc    77-27978  Filed  9-23   77.8  45  am) 

Title  32 — National  Defense 

CHAPTER  VI — DEPARTMENT  OF  THE 
NAVY 

SUBCHAPTER   B — NAVIGATK>N 

PART  706 — CERTinCATlONS  AND  EX- 
EMPTIONS UNDER  THE  INTERNA- 
TIONAL REGULATIONS  FOR  P1JEVENT- 
ING  COLUSIONS  AT  SEA.   1972 

Miscellaneous  Amendments 

AGENCY:  Department  of  the  Navy. 
DOD 

ACTION :  Final  rule. 

SUMMARY:  The  purpase  of  this  rule 
is  to  amend  Part  706  to  reflect  that  au- 
thority to  certify  those  vessels  of  the 
Navy  which  cannot  comply  fully  with 
certain  provisions  of  the  International 
Regulations  for  Preventing  Collisions  at 
Sea.  1972  '  72  COLREGS*  is  now  granted 
bv  the  International  Navigational  Rules 
Act  of  1977.  in  addition  to  Executive 
Order  11964  of  January  19.  1977  to  the 
Secretary  of  the  Navy.  This  rule  fur- 
ther amends  Part  706  to  include  notice 
that  USS  Oliver  Hazard  Perry  kFFG-7) 
is  a  vessel  of  the  Na\y  which,  due  to  its 
special  construction  and  purpose,  cannot 
comply  fully  with  certain  provisions  of 
the  72  COLREGS  without  interfering 
with  its  special  function.  The  intended 
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effect  of  this  rule  Is  to  warn  mariners  on 
international  waters. 

EFFECTIVE  DATE:  September  25.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

.  Lieutenant  M.  D.  Seiders.  JAGC.  USN, 
Admiralty  Division.  Office  of  the  Judge 
Advocate  General.  Navy  Department, 
Washington.  DC.  20370  r202-694- 
5188>. 

SUPPLEMENTARY  INFORMATION : 
This  amendment  of  Part  706  is  neces- 
sary because  Pub.  L.  95-75.  the  "Inter- 
national Navigational  Rules  Act  of  1977," 
became  law  on  July  27.  1977.  Section  6 
oi  that  law  allows  the  Secretary  of  the 
Navy  to  certify  that  a  vessel  of  the  Navy, 
because  of  its  special  construction  or 
purpose,  cannot  comply  fully  with  cer- 
tain provisions  of  the  72  COLREGS  with- 
out interfering  with  the  special  func- 
tion of  that  vessel  Section  6  of  Pub.  L. 
95-75  provides  that  any  requirement  of 
the  72  COLREGS  with  respect  to  the 
number,  position,  range  or  arc  of  visi- 
bility of  lights,  with  respect  to  shapes, 
or  with  respect  to  the  disposition  and 
characteristics  of  sound-signalling  ap- 
pliances, shall  not  be  applicable  to  a 
vessel  of  special  construction  or  purpose, 
whenever  the  Secretary  of  the  Navy,  for 
any  vessel  of  the  Navy,  .shall  certify  that 
the  vessel  cannot  comply  fully  with  that 
requirement  without  interfering  with  the 
special  function  of  the  vessel.  Notice  of 
any  such  certification  issued  must  be 
published  in  the  Federal  Register.  Since 
Part  706  currently  makes  reference  to 
certifications  issued  only  under  E.O. 
11964.  it  is  necessar>'  to  amend  that  Part 
to  reflect  that  Pub.  L.  95-75  also  provides 
authority  under  which  certifications  are 
issued. 

This  amendment  also  provides  notice 
that  the  Secretary  of  the  Navy  has  cer- 
tified that  USS  Oliver  Hazard  Perry 
iFFG-7)  is  a  vessel  of  the  NavT  which, 
due  to  its  special  construction  and  pur- 
pose, cannot  comply  fully  with  72 
COLREGS  Rule  21  (a i  regarding  the  arc 
of  visibility  of  Its  forward  masthead 
light:  72  COLREGS  Annex  I.  Section 
2'aMii.  regarding  the  height  above  the 
hull  of  its  forward  masthead  light:  and 
72  COLREGS  Annex  I,  Section  3(b),  re- 
garding the  horizontal  relationship  of  its 
sidelights  to  Its  forward  masthead  light, 
without  interfering  with  Its  special  func- 
tion. The  Secretary  of  the  Navy  has  also 
certified  that  the  above-mentioned  lights 
are  located  In  closest  possible  compliance 
with  the  apphcable  72  COLREGS  re- 
quirements. 

Finally,  this  amendment  provides 
notice  that  the  Secretary  of  the  Navy 
has  exempted  USS  Oliver  Hazard  Perry 
from  full  compliance  with  certain  pro- 
visions of  the  72  COLREGS  pursuant  to 
72  COLREGS  Rule  38  and  by  authority 
of  Executive  Order  11964.  Tlie  Secretary 
of  the  Navy  finds  that  the  keel  of  USS 
Oliver  Hazard  Perry  was  laid  prior  to 
July  15,  1977,  and  that  the  vessel  com- 
plies with  the  requirements  of  the  Inter- 


national Regulations  for  Preventing  Col- 
lisions at  Sea, 1960. 

Since  this  amendment  pertains  to  a 
military  and  foreign-affairs  function  of 
tlie  United  States,  the  rule  making  re- 
quirements of  5  use.  553  do  not  apply. 
Accordingly,  32  CFR  Part  708  is  amended 
as  follows: 

1.  The  table  of  contents  for  §  706.2  and 
authority  cite  In  Part  706  Is  revised  as 
follows: 

Sec. 

•  •  •  •  « 

7062  Certifications  of  the  Secretary  of  the 
Navy  xinder  Executive  Order  U964 
and   Pub.    L    95-75. 

•  •  •  •  • 

Authority:  Executive  Order  11964  and 
Piib   L   95  75. 

§  706.1        I  \ni,ii(li<ll 

2.  Paragraph  id'  of  §  706.1  is  amended 
by  adding  tiie  following  phrase  after 
"Executive  Order  11964  of  January  19, 
1977.": 

And  Pub.  L  95-75  (July  27,  1977)  provide 
that  •    •    • 

3.  Paragraph  if'  of  §  706.1  is  amended 
by   adding    the   following   phrase    after 

'Executive  Order  11964, ': 

.And  Pub.  L.  95-75. 

4.  The  title  of  S  706.2  is  revised  to  read 
as  follows : 

§  706.2      CiTtilirMlion*  of  llio  Se<Trl«ry  of 
llip     .\a>v      uiidtT      Kvei-iilivr     ()r«l«T 
I  l'>6t  iiiiil  Till..  I..  '>.-,-75. 
•  •  •  •  • 

5.  The  first  Table  One  of  §  706.2  is 
amended  by  Inserting  the  following  be- 
tween USS  Tang  AGSS-563  3.4  '  and 
'USS  Antelope  PG-86  2.3": 


Dkiaiiip  in 
nietiTS  of  for- 
ward niasthi-ail 
IlRhl  Ik-Iow 
ruiiiiiiiuni  ri<- 
iiuhred  hoiRlil, 
s*<'.  J(a)(ij 
aiiiipx  1 


\iinilnr 


I  .S.8.<)liv.>rIIai:ar.l  I'-ny.  FFG-T 


1.6 


6.  Table  Four  of  §  706.2  Is  amended 
by  adding  the  following  two  paragraphs 
after  paragraph  7, 

8.  On  USS  Oliver  Hazard  Perry  (FfG-7) 
the  arc  oj  visibility  of  the  forward  msisthead 
light  required  by  Rule  23(a)(1)  may  be  ob- 
structed through  18°  arcs  of  visibility  at  the 
polnt.s  021°  and  339°  relative  to  the  ship's 
head. 

9.  The  sidelights  on  VSS  Oliver  Hazard 
Perry  (FFG-7}  are  located  approJtimately 
2.75  meters  forward  of  the  forward  masthead 
light,  vice  aft  of  that  light  as  required  by 
Annex  I.  Section  3(b). 

•  •  •  •  • 

§  706.3      [Amon(l.Mll 

7.  The  seventh  Table  One  of  §  706.3  Is 
amended  by  inserting  under  the  "Vessel 
or  Class"  column,  between  "FFG-l  Class" 


and    "SSBN-598    Class",    the    following 
new  vessel : 

USS  Oliver  Hazard  Perry  iFFG-7> 

Also,  place  a  corresponding  "X  '  under 
the  exemption  columns  for  Rule  38ia>, 
Rule  38(b>,  and  Rule  38idMii,  to  indi- 
cate exemptions  granted  by  the  Secre- 
tary of  the  Navy. 

EfTective  date:  Tlie  effective  date  of 
this  amendment  will  be  September  25, 
1977. 

Dated:  September  21,  1977. 

W.  Graham  Claytor,  Jr., 
Secretary  of  the  Navy. 

IFRDOC77  28051  Filed  9-23-77,8  :45  am] 

Title  33 — Navigation  and  Navigable  Waters 

CHAPTER   I — COAST  GUARD, 
DEPARTMENT  OF  TRANSPORTATION 

(COD  76-235  I 

PART   128— REGULATED   NAVIGATION 
AREAS 

Regulated  Navigation  Area,  Kittery,  Maine 

AGENCY :  Coast  Guard.  DOT. 

ACTION :  Final  rule. 

SUMMARY:  This  amendment  estab- 
lishes a  regulated  navigation  area  ad- 
jacent to  the  Portsmouth  Naval  Ship- 
yard on  Seavey  Island,  Kittery,  Maine. 
This  regulation  is  needed  to  provide  a 
safe  area  for  floating  crane  operations  by 
restricting  the  speed  of  transiting  vessels 
to  5  mph. 

EFFECTIVE  DATE;  October  26.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  George  K.  Greiner.  Marine 
Safety  Council  (G-CMC/81>,  Room 
8117,  Department  of  Transportation, 
Nassif  Building,  400  Seventh  Street, 
SW..  Washington.  DC.  20590  1 202- 
426-1477). 

SUPPLEMENTARY  INFORMATION : 
On  March  14,  1977  the  Coast  Guard  pub- 
lished a  proposed  rule  (42  FR  13841) 
concerning  this  amendment.  Interested 
persons  were  given  until  April  28,  1977 
to  submit  comments.  No  comments  were 
received. 

DRAFTING  INFORMATION:  The  prin- 
cipal persons  involved  in  drafting  this 
rule  are:  Lieutenant  Commander  H.  E. 
Snow.  Project  Manager,  Office  of  Marine 
Environment  and  Systems,  and  Mr.  S.  D. 
Jackson.  Project  Attorney,  Office  of  the 
Chief  Counsel. 

In  consideration  of  the  foregoing.  Part 
128  of  Title  33  Code  of  Federal  Regula- 
tions is  amended  by  adding  5  128.101  to 
read  as  follows : 

§128.101       Kilter>,  Maine. 

(a>  The  following  is  a  Regulated  Navi- 
gation Area — Waters  with  the  bound- 
ary of  a  line  beginning  at  43  04 '  - 
50"  N.,  70°44'52"  W.;  thence  to  43'04'- 
52"  N.,  70''44'53"  W.;  thence  to  43  04'- 
59"  N.,  70''44'46"  W.;  thence  to  43'05'- 
05"  N.,  70°44'32"  W.;  thence  to  43'05'- 
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03"  N..  70'44'30 "  W.;  thence  to  the  be- 
ginning point. 

(bi  Regulations — No  vessel  may  oper- 
ate in  this  area  at  a  .^peed  in  exce.ss  of 
five  nules  per  hour. 

(Sec      104    Pub     L.    9:!   340.    86    8Ul.    424     (33 
use    1224;  49  CFR  1  46  (n)  (4)  )    ) 

Note  —The  Coast  Guard  haa  determined 
that  this  document  doe.s  not  contain  a  ma- 
jor propobal  requiring  preparation  of  an  Eco- 
nomic Impact  Statenieat  under  Exetutlve 
Order  11821.  iis  amended,  aiid  OMB  Cir- 
cular A    107. 

Dated:  September  20.  1977. 

O.    W.    SiLEB, 

Admiral.  US.  Coast  Guard 

CoTnniandant. 


RULES   AND   REGULATIONS 

ance    of    the    additional    pretreatment 

regulations. 

Dated:  September  14,  1977. 

Thomas  C.  Jorlinc. 

Assistant  Administrator  for 
Water  and  Hazardous  Materials. 

\m    Doc  77   2802«    Filed    9    23   77.8.45    am  | 

Title   41 — Public   Contracts   and    Property 
Management 

CHAPTER  4 — DEPARTMENT  Of 
AGRICULTURE 

PART  4-16— PROCUREMENT   FORMS 

Miscellaneous  Amendments 

AGENCY:  Deixirtinent  of  Agriculture. 


|PRDoc.77-28015FlIed9  23  77:8:45  am]  ACTION:  Pinal  rule. 


Title  40 — Protection  of  Environment 

CHAPTER   I — ENVIRONMENTAL 
PROTECTION   AGENCY 

SUBCHAPTER   N— EFFLUENT   GUIDELINES 
AND   STANDARDS 

PART  413 — ELECTROPLATING  POINT 
SOURCE  CATEGORY 

Pretreatment  Standards  for  Existirig 
Sources;  Extension  of  Convnent  Period 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  E.xtension  of  Comment  Period. 

SUMMARY:  Tliis  action  extends  in- 
definitely the  deadline  for  the  receipt  ot 
comments  on  the  interim  final  rule- 
making establishing  pretreatment  stand- 
ards for  existing  sources  for  the  electro- 
plating point  source  category.  The  com- 
ment period  is  extended  because  a 
second,  closely  related  set  of  regulations 
will  be  issued  soon.  A  definite  closing 
comment  date  for  both  sets  of  regulations 
will  be  included  in  the  second  set  of 
regiilations. 

DATE:  The  comment  deadline  is  ex- 
tended ind^nitely. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Harold  B.  Coughlin,  EfiBuent  Guidelines 
Division  ( WH-552) ,  Environmental 
ProtectlOTi  Agency,  401  M  Street.  SW, 
Washington.  DC.  20460  (202-426- 
2560). 

SUPPLEMENTARY  INFORMATION: 
On  July  12,  1977  '42  PR  35834>.  the 
Agency  published  a  notice  of  interim  final 
rulemaking  for  pretreatment  standards 
for  the  electroplating  point  source  cate- 
gory. The  notice  established  a  60-day 
comment  period.  This  Pederal  Register 
notice  also  stated  that  further  regula- 
tions covering  additional  pollutants 
would  be  issued  in  the  near  future.  Tlie 
Agency  still  expects  to  issue  these  regula- 
tions shortly.  Because  the  two  sets  of 
regiilations  are  inta-related.  the  Agency 
has  decided  to  extend  the  comment  pe- 
riod on  the  first  set  so  that  the  closing 
date  will  coincide  with  the  closing  of  the 
comment  period  which  will  follow  issu- 


SUMMARY;  Tins  rule  amends  the  Agri- 
culture Procurrment  Regulations  by  re- 
vising the  regul;itlon.s  to  reflect  u!?e  of 
laew  DepartmeiitaJ  purchase  order  form, 
rescinding  various  procurement  forms 
which  have  bdome  ob.-^olele.  chsuiginu 
the  submLssion  dates  of  the  Sr-37  Re- 
port on  Procurement  to  conform  to  the 
new  fiscal  year  deleting  the  report  on 
Minority  Busini  s  Enterprises  as  thus  in- 
formation Ls  available  in  the  SF-37  re- 
port, and  making  varioas  edit<Hlal  and 
organizational  name  changes.  The  list- 
ing of  Agriculture  Department  forms  is 
also  u^xlated  to  reflect  the  forms  cur- 
rently in  use  by  this  Department. 

DATE;  This  rule  Ls  effective  September 
26,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Douglas  I.  Metzger.  Procurement, 
Grants  and  .Agreements  Management 
Staff,  Office  uf  Operations,  TJB.  De- 
partment of  .XRriculture,  Washington, 
D.C.  20250   '202-447-7527 >. 

SUPPLEMENT.ARY  INFORMATION: 
Tills  amendment  involves  matters  relat- 
ing to  agency  management  and  con- 
tracting and,  while  not  subject  by  law 
to  the  notice  and  public  procedure  re- 
quirements for  rulemaking  under  5 
U.S.C.  553.  is  subject  to  the  Secretar>'"s 
Statement  of  Pi-i'.icy  t36  FR  13804).  The 
amendment  corrects  or  clarifies  existing 
policy.  No  useful  purpose  would  be  served 
by  public  participation,  and  it  is  found 
upon  good  cau.'^^.  in  accordance  witli  the 
Secretary's  Poliry  Statement,  that  notice 
and  other  public  procedures  with  respect 
to  the  amendment  are  impracticable  and 
imnecessary. 

1.  The  Table  of  Contents  is  amended 
as  follows: 

a.  Section  4-16.350  Is  revi.«;ed  to  read 
as  follows : 

See. 

4-16.350     Purcha.<;e   Order    (Agriculture   De- 
partment FVjrm  838). 

b.  Section  4-16.850  Is  deleted. 

4-16.8,'>0      [Delet<Kl] 

c.  Section  4-16.950-225  is  deleted. 
Sec. 


48877 

4-18  950  30     (Deleted) 

d.  Section    4-16  950-361    is    added    as 
follows ; 

Sec. 

4^16.950  361  Form  AD-361 :  Service  Con- 
tract Act  of  1965:  Labor 
StAodaxda  ProvUlons 

e    Section    4-16.950-369    Ls    added    as 

follows: 

."5e<-. 

4-16  950  369  Form  AD  369:  Equal  Oppor- 
portunlty   (Cl&uae). 

f.  Section    4-16.950-372    is    added    a.s 
follows: 

Sec. 

4  16  950  372  Form  AD  372:  Department  of 
Lat>or  Regulations. 

g.  Section  4-16  950-425  is  deleted  and 
the  following  new  sections  are  added: 

Sec. 

4-16.950^105      [Deleledl 

4-16.950-425a     Form   AD-425a:    Instructions 

to  Contractors  (Supplies  and 

Services). 
4   16  960-4a5b     Form  AD-426b:    Instructions 

to     ContractoTB     (Construc- 
tion). 

h.  Section  4-16.950-452  is  revised   to 
read  aa  follows: 

Sec 

4-16.950-452  Form  AD-452:  General  Provi- 
sions (Research  Agree- 
ments) . 

I.  Section   4-16.950-454    is    revised    to 
read  as  f oUows : 

4-16  950-454  Form  AI>-464;  Fiscal  Report 
arvd  Payment  Autbori^aUon 
(Grant  Authorities). 

j.  Section   4-16.950-456  is  revised   to 
read  as  follows: 

4-16  950-456  Form  AI>-456:  Budget-Re- 
searchr  Agreement.s-B8ti- 
mated  Costa. 

k.  The  following  .sections  are  added: 
4-16950-560 


Form  AD-660:  Certification  of 
Nousegregated  Facilities. 

4-16.950-672  Form  AD-573:  Termination 
for  Convenience  of  the  Oov- 
ernment  (Fixed-Price  Co«»- 
tracte  for  Supplies,  etc  ) 
(Clause). 

4-16  950-573  Form  AD-573:  Termination 
for  Convenience  of  the 
Ooremment  ( Plxed-Price 
Construction  Contracts) 

(Clause). 

4-16.950-574  Form  AD-5~4:  TerminaUon 
for  Convenience  of  the  Gov- 
ernment (Plxed-Prlce  Con- 
tract for  Experimental.  De- 
velopmental or  Research 
Work)  (Clause). 

4-16.950-655  Form  AD-666:  Employment  of 
the    Handicapped    (Clause). 

4-16.950-700  Form  AD-700:  Requisition  for 
Supplies,  Equipment,  or 
Servlcea. 

4-16  950-71*  Form  AD-716:  Disabled  Vet- 
erans and  Veterans  of  th« 
Vietnam  Era. 

4-16.950-744  Form  AD-744:  Purchase  Or- 
der Invoice,  Voucher. 
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4-16.950-837     Form  AD  837:  Terms  und  Con- 
ditions o/  Purchase  Order. 
4   16  95<V838     Form  AD^i" 38    Purchase  Order. 
4    16  950-838a   Form     AD  838a :     Partial     Re- 
ceipt Notlflcation. 
♦  16  950  838b     Form    AD  838b.    Invoice-Re- 
ceipt Certlfloatloii. 

§  4-l(>.IOi       I  Amoiuiod  I 

2.  In  5  4-16.104.  paragraph  ib),  the 
"Director  of  Plant  and  Operations"  Is 
chanRed  to  "Director.  Office  of  Opera- 
tions." 

3.  Section  4-16.350  is  deleted  and  the 
following  new  section  is  added: 

§   1-I6.3,>0      rnr<liii*r      Orih  r      (  \uri(  til- 
liirt-  I><-|iiirliii<-iit  Form  S^Jtt). 

la'  Required  l/.se'.  Agriculture  Depart- 
ment Form  838,  Purchase  Order,  is  pre- 
scribed for  use  by  all  agencies  of  Uie  De- 
partment for  the  issuance  of  purchase 
orders  in  lieu  of  Stiindard  Form.s  147  and 
148.  Instructions  for  use  are  contained  in 
the  National  Finance  Center  Procedures 
Manual,  "Purchase  Orders."  Title  II,  Sec- 
tion 5  1. 

(b>  Tupe  of  form.  Form  AD-838  Is 
available  in  9  or  10  part  "Snap-out"  sets. 
The  various  parts  are  identified  as  fol- 
lows : 

Copy  and  Color 

Original,     white 


Plrst.  wKlU- 


Second,  third,  and  fourth, 

rifih,  yellow 

Sixth,     goldenrod 

Seventh  and  eighth,  blue. 

Ninth,    blue    (optional).. 


Vse 

>rpc. 

Rex:elpt   copies. 

Issuing  office. 

Property. 

F\)r  agency  use. 

F\>r  agency  use. 


(c^  Related  forms.  The  following  forms 
are  used  in  conjunction  with  Form  AD- 
838  when  applicable: 

AD-837       Terms  and  Conditions  of  Purchase 

Order. 
AD-838a    Partial  Receipt  Notlflcation. 
AD^-838b     In-volce-Recelpl  Certification. 

(d)  Availabilittj  of  forvis.  Forms  are 
available  from  the  Central  Supply 
Branch.  Office  of  Operations. 

§4-16.401      [Amcmhdl 

4.  In  I  4-16.404.  paragraph  'b'.  the 
"Director  of  Plant  and  Operations"  Is 
changed  to  "Director.  Office  of  Opera- 
tions." 

5.  Section  4-16.804-3.  paragraphs  (d) 
and  t  f  > ,  are  revised  to  read  as  follows : 

§  4-16.804-3  .Standard  Form  37.  Report 
on  PrtM-urenient  by  Civilian  Execu- 
tivo  AK*'ncie?<. 

«  •  •  «  * 

(d>  Selected  types  of  procurement  data 
to  be  reported.  Purchases  under  $10,000 
shall  be  excluded  from  amounts  reported 
In  Part  II  except  for  construction  con- 
tracts, where  purchases  under  $2,000 
shall  be  excluded. 

•  •  «  *  • 

<f>  Frequency  and  due  date  for  sub- 
mission of  Standard  Form  37.  Reports 
shall  be  prepared  by  each  agency  and 
submitted  in  duplicate  to  the  Office  of 
Operations  •  Procurement,  Grants  and 
Agreements  Management  Staff  > ,  by  April 
30  for  the  six-month  period  October  1 
through  March  31,  and  by  October  31  for 


the  12-monUi  period  October  1  tlirough 
September  30  of  each  fiscal  year. 

§  1-1 6.80  l-.l       I  Amended  I 

6    Section  4-16.804-5.  paragraph   ic>. 
is  deleted. 

§  4-16.8.">0      IDil.ied) 

7.  Section  4-16.850  is  deleted. 
§  l-W..«>,>0-22.>      ll).l.ttd] 

8.  Section  4-16.950-225  is  deleted. 

9.  Section  4-16  950-425  is  deleted  and 
the  following  new  .sectioiis  are  added: 

i;  »_|r..0.-,0-12:.a  Form  .\D-.12.'Sa:  In- 
^l^ll('tilln■'  to  ('onlrarlorx  (Supplit-H 
and  S«T\icr>). 

^  l_l6.<).->0-»23b  Form  AI)-t2.".I):  In- 
slrurlions  to  (  ontrucltir*  (flonf-trur- 
lioii  ). 

10.  Section  4-16  950-452  is  revised  to 

read  as  follows : 

g  t_U..«).%0-».->2  F..rm  AI>-»,">2:  (.en- 
i-ral  Pro*  i»ii>n«  ( K<-»«'arcli  .\jireo- 
ni«-iil.s). 

11.  Section  4-16.950-454  is  revised  to 
read  as  follows : 

§  l-l6.<).-;0-4.-;i  Form  M)-l.">l:  Fiscal 
Ki-port    and    l*a.vni<-nt    Anihori/ation 

COriiiil    -\iillt4>rilic*M  )  . 

12.  Section    4—16.950—456    is    revised    to 

read  as  follows ; 

jj  |-I().'MO-|.-)(i     lorru    \l)-l,ir);   Hiidjr- 

13.  The  following  sections  are  added: 

§  |_|(,.9.10-,36l  Form  AD-36I:  .S-rvi.o 
<:<>nlra<l  Vri  of  1963:  l^bor  .Stand- 
ards Pn>\  ixions. 

§  l-l6.«>.-,0-36<)  Forn.  An-369:  Kqual 
Opportunilv  ((  lanse). 

§  l-l6.<),-;0_372  Form  AD-372:  Dopart- 
nifnl  of  l^ilMir  U<'{;iilatioiiH. 

§  t-l6.0jO-.">60  Form  M>-.";60:  O  rlifi- 
cation  of  Non><-;;rc«-.atcd  Facilitit'^. 

§  1- !♦..«) .'.0-.^72  Form  AI3-372:  Tornii- 
nation  for  <'.on\fnienre  of  the  Gov- 
ernmrnl  (Fixed-Price  <!onlrat-t<i  for 
Supplic>i.  ct<-.)  ((Jau-se). 

§  l-16.'>50-.>73  Form  AD-573:  T.rnu- 
nation  for  fV>n\cnienco  of  the  Gov- 
ernment (Fixed  Price  C«>ii«lriirtioii 
Gontraet-)   ((.laii^e). 

§  l-16.9.^0-.>71  Form  AD-.';7t:  Termi- 
nation for  Convenience  of  the  Gov- 
ernment (Fixed-Price  Otntrael  for 
Experimental.  Developmental  or  Re- 
^earell  ^ork)   (('.lau-^e). 

§  l-l6.950-f>.">.^  Form  AU-655:  Em- 
ployment      of       the       Huiidicapped 

(i. la  use). 

§  l_|6.<».J0-700  Form  \n-700:  Req- 
uisition for  .Supplies,  F'.qiiipment  or 
Servieo. 

§  l-16.9.-,0-7l6  Form  \I)-7I6:  Dis- 
abled Veterans  and  Veteran-  of  the 
Vietnam  Era. 

§1-16.950-714  Form  AD-74t:  Pur- 
chase Order/  Invoice/ Voucher. 

§  1-16.950-837  Form  AD-837:  Terms 
and  Condition-  of  Pun-ha-e  Order. 


§1-16.930-838  Form  \D-83a:  Pur- 
chase ()rd«-r. 

§  4-16.9.50-838M  Form  \D-838a  :  Par- 
tial Receipt  !Notifieation. 

§  4-16.9.>0-8.38b  Form  AD-8,38li:  In- 
voiee-Re<'eipt  Oriiticution. 

14.  Section  4-16.5001.  paragraph  'a'. 
is  revised  to  read  as  follows: 

§4— lf>.l»001  (irneral  Provisions  (.Sit\- 
iee  Contract)  (Agriculture  Depart- 
ment Form  377). 

ui)  t/sc.  AKri  ullure  Department  Form 
377,  General  Provisions  (Service  Con- 
tracts), is  prescribed  for  use  in  con- 
junction witli  Standard  Form  33  for  con- 
tracts for  services,  including  aerial  pho- 
tography. 

•  •  •  •  • 

(5  U.S.C.  301.  40  U.S.C.  486(c) .) 

Done  at  Washington.  DC  .  this  21st 
day  of  September  1977. 

E.  Alvarez. 
Director.  Office  of  Operations. 

|FR  Doc  77-27972  Piled  9-23-77:8:45  ami 


CHAPTER   9 — ENERGY    RESEARCH    AND 
DEVELOPMENT  ADMINISTRATION 

Procurement  Regulations 

AOENCY:  Energy  Research  and  Devel- 
opment Administration. 

ACTION:  Pinal  Rule. 

SUMMARY:  This  document  con.soli- 
dates.  modifies,  and  reorganizes  the  En- 
ergy Research  and  Development  Admin- 
istration's Procurement  Regulations.  The 
present  procurement  regulations  have 
not  been  updated  since  October  7.  1975. 
Since  that  date  there  have  been  a  num- 
ber of  temporary  regulations,  procure- 
ment letters,  immediate  action  directives, 
and  procurement  Instructions  Issued 
which  are  not  reflected  In  the  existing 
procurement  regulations.  This  consolida- 
tion will  simplify  and  update  the  pro- 
curement regulations,  incorporate  all 
the  regulatory  material  into  one  docu- 
ment for  easy  reference,  and  will  bring 
the  Energy  Research  and  Development 
Administration's  Procurement  Regula- 
tions in  line  with  the  Federal  Procure- 
ment Regulations. 

EFFECTIVE  DATE:  September  26,  1977. 

.ADDRESS:  Please  address  requests  for 
copies  of  the  consolidated  ERDA-PR  to: 

Martin  Kestenbaum.  Division  of  Pro- 
curement. Rm.  C-167.  USERDA. 
Washington,  D.C..  301-353-4541. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Martin  Kestenbaum.  301-353-4541. 

SUPPLEMENTARY  INFORMATION: 
A  copy  of  the  consolidated  ERDA-PR 
has  been  filed  with  the  Office  of  the  Fed- 
eral Register  rather  than  published  in 
the  Federal  Register,  in  order  to  save 
on  printing  costs  for  this  large  volume  of 
regulations.  The  ^consolidated  ERDA-PR 
consists  of  approximately  550  pages  and 
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a  normal  pre.ss  run  of  a  Federal  Regis- 
ter issue  is  over  50,000  copies.  ERDA's 
previous  experience  indicates  tliat  less 
than  2,000  copies  of  ERDA-PRs  and/or 
temporary  regulations  covering  distribu- 
tion to  both  internal  and  external  orga- 
nizations have  actually  been  requested 
and  furnished.  Thus,  tlie  cost  of  promul- 
gating the  consolidated  EJRDA-PFls  in  the 
u.sual  manner  will  be  extremely  high. 
Therefore,  to  facilitate  publication  of  the 
consolidated  ERDA-PRs  and  to  save  on 
printing  costs,  it  has  been  decided: 

1.  Not  to  print  the  full  text  of  the  con- 
solidated ERDA-PR  in  the  daily  Issue  of 
the  Federal  Register. 

2.  To  provide  a  copy  of  the  consoli- 
dated ERDA-PR  to  the  Office  of  the  Fed- 
eral Register  to  be  filed  as  part  of  this 
document.  Thus  copy  is  to  be  printed  in 
the  Code  of  Federal  Regulations  (CFR).' 

3.  To  ofTer  free  distribution  of  the  con- 
solidated ERDA-PR  to  all  subscribers  to 
the  Federal  Register  who  make  applica- 
tion within  45  days  of  tlie  date  of  publica- 
tion (November  10,  1977)  for  copies  and 
to  the  general  public  at  nominal  cost. 
Please  address  requests  for  copies  of  the 
consolidated  ERDA-PR  to  Martin  Kes- 
tenbaum. Division  of  Procurement,  Rm. 
C-167,      USERDA.     Washington.     DC. 

20545. 

Since  tlie  inception  ot  ERDA  on  Jan- 
uary   19,    1975,    35   temporary   regulations 

have  been  prepared  as  ER.DA  temporary 

reenlfttlons.  Of  this  number.  Temporary 

Ftegulation  No*;  1  through  8  were  carried 
over     from     the     Atomic     Energy     Com- 

niLssion  and  redesignated  as  ERDA  tem- 
porary regulatlon.s  and  Temporary  Reg- 
ulation No.  28  was  prepared  but  never 
formally  issued.  All  of  the  temporary 
regulations,  including  No.  28,  have, 
where  considered  applicable,  been  incor- 
porated in  whole  or  in  part  into  the  con- 
solidated ERDA-PR.  In  addition  to  the 
temporary  regulations,  there  were  cer- 
tain internal  documents  that  have  also 
been  incorporated  into  the  procurement 
regtilations.  A  summary  of  the  consoli- 
dated material,  by  specific  part.  Is  set 
fortli  below. 

Part  Summary  of  consolidated 

affected  material 

9-1  .  -  .  Incorporated  Temporary  Regula- 
tion No.  6.  Value  Engineering 
Incentive  Propram-S.  40  PR 
47069 — 10'7,'75;  and  Tempo- 
rary Regulation  No.  35,  General 
Policy  for  the  Avoidance  of  Or- 
ganizational Conflicts  of  Inter- 
est. 42  FR  32232 — 624/77.  Reg- 
ulations pertaining  to  file  doc- 
umentation requirements  In 
support  of  contract  actions 
were  transferred  trom  Part  9~ 
.  55  to  5  9-1.313.  This  part  was 
also  rewritten  In  descriptive 
term.s  rather  than  stating 
specific  organizational  titles. 

<>  2 Incorporated   a   proposed   revised 

policy  regarding  the  treatment 
of  mistakes  In  bids  to  accom- 
modate a  recent  revl<:lon  to  the 
FPR3  on  tills  subject. 


Port 

affected 
9-3 


The  Code  of  Federal  Regulations  volume 
for  Title  41  Chapter  9  will  be  revised  as  of 
October  1.  1977. 


9-4. 


9-5. 


9-6- 
9-7. 


9-8. 
9-9. 


Summary  of  conxoltdatcd 
material 

Incorporated  Temporary  Regula- 
tion No  8,  Increase  of  Negotia- 
tion Authority  to  «10.000  for 
Small  Purchases,  40  FR  47078 — 
10  7  75;  Temporary  Regula- 
tion No.  12,  Interim  Source 
Evaluation  and  Selection 
Handbook,  40  FR  46343  — 10  7/ 
75;  Temporary  Regulation  No, 
17.  F.stabllshlng  and  Negotiat- 
ing Profits  and  Fees,  41  FR 
150Ci! — 4/9/76;  Temporary 

Regulation  No  22.  Cost-Plus- 
Aw;ird-Fee  Contract«,  41  FR 
36021—8  26   76;  Temporary 

Regulation  No.  31,  Noncom- 
pete ive  Procurement,  42  FR 
257:i2— 5'19'77;  Temporary 

Regulation  No.  33,  Requlre- 
meii!  for  Preaward  Audit,  42 
FR  J7600 — 5  31  77;  and  Im- 
mediate Action  Directive  No. 
9100  8.  Procurement  Actions 
Subject  to  Formal  SEB  Process 
in  Accordance  with  the  SEB 
Handbook  and  De-slgnatlon  of 
Sourre  Selection  Officials, 
6  6  77. 

Incorporated  Temporary  Regula- 
tion No.  5,  Selection  and 
Award  of  Architect-Engineer 
Contracts.  40  FR  47063 — 10  7/ 
75:  Temporary  Reglatlon  No. 
10.  Piogram  Opportunity  No- 
Vltr  ft'ltt  VH5<'"d'e«»  Proposals 
for  Coimnercial  Demon.stra- 
tiOHN,  40  m  47081  — 10/7,75; 
Temporary    ReBulallon    No      16. 

Prot:r:im  Re.search  and  Devel- 

oprnpnt  Announcempnt-s,  41 
FR  10606 — 3  16  76;  Temporary 
Regulation  No.  21.  Un-sollclted 
Propo-,als.  41  PR  30335—7  23,' 
76;  temporary  Regulation  No. 
26.  Uu.soUclted  Proposals.  42 
FR  4;25— 1  24  77;  Temporary 
Regulation  No  27.  Selection  of 
Contractors  for  Architect-En- 
gineering Services,  42  FR 
10688-2  23  77;  and  Immedi- 
ate At  tion  Directive  No.  9100- 
5.  Contracts  for  Support  Serv- 
ices, 11 '18 '76.  Also  Incorpo- 
rated material  to  ex|>and  on 
our  inultlyear  procurement 
p>olicv 

In  thi^  part,  we  made  no  major 
revisions  to  our  basic  policy. 
We  did  differentiate  between 
general  application  policies 
and  those  which  pertain  only 
to  operating  and  onsite  service 
contracts.  Deletes  obsolete  pro- 
vlsio!>  requiring  clearance  be- 
fore ^ale  of  gold  and  ADP 
equipment  requirements  that 
are  lu  FPR. 

In  thi.s  part,  we  made  no  major 
revisions  to  our  basic  policy. 

This  p:\rt  was  restructured  to 
follow  the  format  used  by  FPR 
and  it  contains  certain  ERDA 
clau-t's  to  be  used  in  addition 
to  or  m  place  of  FPR  clauses. 

In  this  part,  we  made  no  major 
revLsions  to  our  ba.slc  policy. 

Incorporated  Temporary  Regula- 
tion No.  9,  Modification,  in 
part  of  ERDA  Part  9-9,  Patents 
and  Copyrights,  40  FR  47077 — 
10.  7  75  and  material  regarding 
9-9  printed  at  42  FR  36120— 
7/13  77. 


Part  Summary  of  consolidated 

affected  material 

9-10 In  this  part,  we  nrvade  no  mau.r 

revisions  to  our  basic  policy, 
except  Subpart  9-4  50  was 
tran-sferred  to  Subpart  9-10  50. 

9-11 Tran-sferred  Part  9-11  to  Subpart 

9-50.11. 

9-12 In  this  part,  we  made  no  major 

revisions  to  our  baalc  policy. 

9  14 Portions  were  transferred  to  Sub- 
part 9  18  8  and  the  remainder 
was  deleted. 

9-15 This  part  was  rewritten  to  follow 

the  lormat  of  the  FPUs.  Incor- 
porated Temporary  Regulation 
No.  25.  ERDA  Contract  Cost 
Principles,  42  FR  2963—1/14/ 
77  and  Temporary  Regulation 
No.  30.  ERDA  Cost  Principles, 
42  FR  23507—5  9  77. 

9-16 Incorporated  Temporary  Regula- 
tion No.  20,  Procurement  Re- 
quest Form.  42  FR  30645—7/ 
26/77;  Temporary  Regulation 
No.  31.  Noncomf>etltive  Pro- 
curement, 42  FR  25732—5  19 
77;  and  Immediate  Action  Di- 
rective No.  910O-4.  Procure- 
ment Request  Form.  7   23   76. 

9-17 In  this  part,  we  revised  position 

titles  and  described  the  levels 
of  which  various  extraordi- 
nary contractual  actions  to 
facilitate  national  defense  can 

l>«    approved. 
B-18 In  this  part,   we  made  no  major 

revisions  to  ovir  t:>aslc  policy. 

0   30 In  this  part,   we   made    no   major 

revisions  to  our  basic  policy. 

9_50 Part    9-50   consolidates    material 

previously   contained    throuph- 

OUt  tbe  ERDA-PR  for  operat- 
ing and  onsite  service  con- 
tracts 

9-51 Incorporated  Temporary  Regula- 
tion No  32,  Requirements  for 
Independent  Review  of  Pro- 
posed Contracts  and  Subcon- 
tracts. 42  PR  27247—6  27  77. 

9-52 The  requirement  for  monthly  re- 
porting of  subcontract  data 
waa  removed.  The  frequency 
for  submitting  ERDA  330A 
and  330B  forms  was  changed 
from  semiannually  to  quar- 
terly The  type  of  prime  con- 
tractors required  to  submit 
330A  forms  has  been  revised 
from  cost-type  contractors  to 
tho.se  prime  contracts  which 
contain  the  provisions  de- 
scribed In  FPR  subsections  1- 
1.710-3(b)    and    1-1  1310-2(b) . 

9-53 Incorporated  Temporary  Regu- 
lation No,  18.  Procurement  In- 
strument. Solicitation  and 
Procurement  Request  Num- 
bers, 41  FR  26219 — 6  25  76  and 
Temporary  Regulation  No.  19. 
same  subject.  41  FR  30011  — 
7   21    76. 

9  55 Tills  part  was  relocated  to  Sub- 
part 9  1  30.  Part  9-50  and  Part 
9-51,  as  appropriate. 

9-56 This  part  was  relocated  to  Sub- 
part 9-3  8  and  Part  9-50,  as 
appropriate. 

Temporary  Regulations  Nos.  I,  CASH  Rules 
and  Regulations:  14.  Cost  Accounting  Stand- 
ards, Piling  of  Disclosure  Statements;  and  23. 
same  subject  as  No.  14,  were  not  Imple- 
mented. Coverage  for  this  section  Is  con- 
tained in  FPR  1-3.12. 
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Temporary  Regulatiou  No.  2,  Stabllla»tlon 
Of  Prups  ReuLs.  Wa^'f ■  and  Salaries,  was 
canceliKt  by  tamporary  regulation  No.  3.  Cau- 
p^llaliou  ot  AfiCPR  Temporarv  Rretilation 
No    J 

Temporary  ReKulatluu  No.  4.  Dfternilna- 
tions.  Piadliigs,  aud  AuUioriUea,  \va.s  previ- 
ously Inoorporated  Into  the  permanent  pro- 
ckireincut  regulations. 

Temporary  Regulations  Nos  11  and  13. 
F.RDA  Cost  Principles,  were  superseded  by 
Temporary  Regulation  No.  25.  ERDA  Con- 
tract Cost  Principles 

lenipornry  Regulation.s  Nos.  IS.  Use  of 
ERDA  Faculties,  and  34,  Prison -made  and 
BUnd-made  Products,  deleted  sections  of  the 
permanent  procurement  refiilatlons,  there- 
fore, no  Incorporation  Is  necessary. 

Temporary  Regulation  No  24.  Review  and 
Approval  of  Contract  Actions,  was  super- 
seded by  Temporary  Regulation  No.  31.  Non- 
competitive Procurement. 

Temporary  Retaliation  No.  28.  Other  Mis- 
takes Disclosed  Before  Award,  was  never  is- 
sued. 

Temporary  Regulation  No  20.  General 
Policy  for  the  Avoidance  of  Organizational 
Conflicts  of  Interest.  wa«  superseded  by  Tem- 
porary  Regulation   No    35.  same  subject. 

Therefore,  the  Energy  Research  and 
Development  Adnimistration  Procure- 
ment Regulations.  41  CFR  Chapter  9.  are 
revLsed  as  set  forth  in  the  original  docu- 
ment which  is  ftled  with  the  Office  of  the 
Federal  Register. 

Date:  September  16,  1977. 

M.  J.  Tashjian. 
Director  of  Procurement. 

IFR  Doc77-:ife004  Filed  9-23  77,8:45  am) 

Title  43 — Public  Lands:  Interior 

CHAPTER  II — BUREAU  OF  LAND  MAN- 
AGEMENT, DEPARTMENT  OF  THE  IN- 
TERIOR 

APPENDIX — PUBLIC   LAND   ORDERS 

IPxibllc  Land  Order  5626:  NM-251031 

NEW   MEXICO 

Partial  Revocation  of  Air  Navigation  Site 
Withdrawal  No.  51;  Revocation  of  Public 
Land  Order  No.  2508;  Correction 

AGENCY:  Bureau  of  Land  Management, 
Interior. 

ACTION:  To  correct  final  rule. 

SUMMARY:  This  order  will  conect  Pub- 
lic Land  Order  No.  5625  as  it  appeared  in 
FR  Vol.  42,  No.  169  of  Wednesday,  Au- 
gust 31.  1977.  page  43841. 

EFFECTIVE  DATE:  September  26.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Eldon  Hayes.  202-343-8731. 

That  part  of  the  heading  of  Public 
Land  Order  No.  5625  which  reads:  Revo- 
cation of  Public  Land  Order  No.  2508 
should  be  corrected  to  read:  Revocation 
of  Public  Land  Order  No.  2608. 

Guv  R.  Martin. 
Assistant  Secretary  of  the  Interior. 

Septkmber  16.  1977. 
IFR  Doc.77- 27922  Piled  9-23-T7;8:45  am] 


Title  46 — Shipping 

CHAPTER    I — COAST  GUARD. 
DEPARTMENT  OF  TRANSPORTATION 

|CGD   76-1j4| 

PART    182— MACHINERY    INSTALLATION 

Filling  and  Sounding  Pipes  for  Gasoline  and 
Diesel  Fu«l  Tanks 

AGENCY:  Coast  Guard. 

ACTION:  Final  rule. 

SUMMARY:  The  amendments  in  this 
document  eliminate  the  requirements  of 
tile  small  pasi»enger  vessel  regulations 
ttiat  overflow  of  liquid  or  vapor  mu.st  di.s- 
cliargc  overboard.  Tlie  regulations  re- 
quire that  filling  and  sounding  pipes  be 
so  arranged  Uiat  any  overflow  of  liquid 
or  vapor  cannot  escape  to  the  inside  of 
the  vessel,  but  will  be  discharged  over- 
board By  eliminating  the  requirement 
that  the  overflow  be  discharged  over- 
board, Uie  regulaUoiis  will  be  no  longer- 
in  conflict  with  the  Federal  Water  Pollu- 
tion Control  Act. 

DATES:  Tliese  amendments  become 
effective  on  October  26,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  George  K.  Greiiier,  Marine 
Safety  Council  iG-CMC  81>,  Room 
8117.  Department  of  Transportation. 
Na.ssif  Building,  400  Seventh  Street 
SW..  Washington.  DC.  20590  i202- 
426-1477). 

.SUPPLEMENTARY  INFORMATION:  A 
notice  of  proposed  rule  making  was  pub- 
lished in  the  March  17.  1977  issue  of  the 
Peder.m,  Register  i42  FR  14888 1.  Inter- 
ested persons  were  given  until  April  28, 
1977  to  .submit  written  comments.  Three 
comments  were  received. 

The  three  comments  received  ex- 
pressed concern  that  the  Coast  Guard 
was  advocating  protection  of  the  environ- 
ment at  the  expen.se  of  safety.  All  three 
commentors  slated  that  requiring  the 
overflow  of  liquids  into  the  vessel  would 
create  a  safety  hazard  since  explosive 
fumes  would  be  able  to  accumulate  in  the 
vessels  bilges  or  cockpit  areas. 

The  regulations,  as  proposed,  would 
still  prohibit  the  escape  of  any  overflow 
of  fuel  to  the  inside  of  the  vessel.  Tlie 
only  difference  in  the  proposed  regula- 
tions and  the  current  regulations  is  the 
elimination  of  the  mandatory  require- 
ment that  any  overflow  be  discharged 
into  the  water,  which  could  result  in  a 
violation  of  U\e  Federal  Water  Pollution 
Control  Act  <86  Stat.  862,  as  amended; 
33  use.   1321). 

Due  to  the  various  configurations  of 
.small  passenger  ves.sels,  the  Coast  Guard 
does  not  plan  to  require  on  deck  contain- 
ment of  overflows.  Instead,  the  proposal 
allow.s  tlie  vessels  owner  to  determine 
the  best  method  of  keeping  the  overflow 
from  liquid  fuel  from  entering  the  vessel, 
and  carries  out  the  Department's  policy 
of  eliminating  excessive  regulations. 


The  person  filling  a  fuel  tank  on  a 
small  passenger  vessel  shouiil  exciciie 
caution  to  prevent  any  overflow,  because, 
if  an  overflow  does  occur,  the  regulation 
prohibits  tlie  liquid  from  reaching  the 
inside  of  the  vessel.  If  the  flow  discharges 
overboard,  the  operator  may  be  hable  for 
clean-up  of  the  spill  and  a  penalty  for 
pollutmg  the  navigable  waters  of  the 
United  States.' 

After  considering  all  comments,  the 
Coast  Guard  has  determined  that  the 
amendments  should  be  adapted  as  pro- 
ixised  so  §5  182  15-:i0ib)  and  182.20-30 
ib>  will  no  longer  be  in  conflict  witJi 
the  Federal  Water  Pollution  Control  Act 
Accordingly,  the  amendmi'nts  as  pro- 
ixweti  are  adopted  without  change. 

Drafting  Information 

The  principal  picrsons  Involved  in 
draitmg  Uiis  rule  are:  Lieutenant  Com- 
majider  Paul  K.  Anderson,  Project  Man- 
ager, Office  of  Merchant  Marine  Safety, 
and  Stanley  M.  Colby.  Project  Attorney, 
Office  of  Chief  Counsel. 

In  accordance  with  tlie  foregoing.  Part 
182  of  TiUe  46.  Code  of  Federal  Regula- 
tions. IS  amended  as  follows: 

1.  By  striking  m  the  first  sentence  of 
§  182  15-30<b)  and  in  the  first  .sentence 
of  5  182  20-30<bi  the  words  ",  but  will 
discharge  overboaid  ". 

(Sec.  3.  70  Stat.  152  (46  U  3  C.  390ib)l:  sec. 
8(bHn.  80  SUt.  937  (49  U  S  C.  1655(b)  (1)  ); 
49  CFR  1  4flib)  .) 

NoTB  — The  Coast  Guard  lias  determined 
that  this  document  does  not  contain  a  major 
proposal  requiring  preparsUon  of  an  Eco- 
nomic Impact  Statement  under  Bxecutlve 
Order  11821.  aa  amended,  and  OMB  Circular 
A-  107. 

Dated:  September  20,  1977. 

O.  W.  SlLER, 

Adyniral.  U.S.  Coast  Guard 

Conwiuiidant. 

|FR  Doc  77-28016  Piled  9-33-77:8  46  am) 

Title  47 — Telecommunication 

CHAPTER   I— FEDERAL 
COMMUNICATIONS   COMMISSION 

[RM-1701;   FCC  77  642] 

PART  73 — RADIO   BROADCAST 
SERVICES 

Maxinnum  Effective  Radiated  Power  Above 
Horizontal  Plane  for  Television  Broad- 
cast Stations 

AGENCY:      Federal 
Commission. 

ACTION : 
order. 

SUMMARY:  In  a  petition,  the  broadcast 
equipment  section  of  the  Industrial 
Electronics  Division,  Electronic  Indus- 
tries As.sociation  requests  that  the  Com- 
mission update  its  rules  concerning  the 
maximum  permissible  effective  radiated 
power  above  the  horizontal  for  Tele- 
vision Broadcasting  Stations  This  Order 
grants  EI.A's  petition  by  re-wording  the 


Communications 


Memorandum    opinion    and 
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provision  to  accommodate  the  radiation 
characteristics  of  a  television  transmit- 
ting antenna  with  beam  tilt  by  limiting 
the  effective  radiated  power  above  the 
horizontal  to  be  no  greater  than  that 
radiated  at  either  the  horizontal  or  below 
the  horizontal,  whichever  Ls  greater. 

EFFECTIVE  DATE:  September  30,  1977. 

ADDRESSES:  Federal  Communications 
Commission,  Washington,  DC.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Ralph  H  Smith.  Policy  and  Rules  Di- 
vision. Broadcast  Bureau  (202-632- 
9660'. 

SUPPLEMENTARY  INFORMATION: 

Memorandum  Opinion  and  Order — 
Proceeding  Terminated 

Adopted:  September  15,  1977. 

Released:  September  20,  1977. 

In  the  matter  of  Amendment  of  Part 
73.  5  73.614(b)(4)  of  the  Commission's 
rules  concerning  maximum  effective  ra- 
diated power  above  the  horizontal  plane 
for  Television  Broadcast  Stations,  RM- 
1701. 

1.  The  CommLsslon  has  for  its  consid- 
eration a  petition  filed  by  The  Broadcast 
Equipment  Section  of  The  Industrial 
Electronics  Division.  Electronic  Indus- 
tries Association  ("EIA")  which  seeks 
amendmentof  5  73.614(bi  <4>  of  the  rules 
restricting  the  maximum  effective  power 
permitted  to  be  radiated  above  the  hori- 
zontal plane  by  a  TelevLslon  Broadcast 
Station.  Specifically,  this  ;:)etltlon  re- 
quests a  re-wording  of  5  73  614<b)  (4>  to 
accommodate  the  radiation  character- 
istics of  high-gain  television  broadcast 
antennas  that  use  beam  tilt  to  control 
and  shape  the  vertical  radiation  pattern. 

2.  Vertical  radiation  pattern  control 
accomplished  by  beam  tilt  is  achieved 
tlirough  either  electrical '  or  mechanical ' 
means,  or  a  combination  of  both.  For 
great  heights  over  the  terrain,  beam  tilt 
may  be  valuable  in  increasing  the  local 
field,  in  order  to  optimize  service  area 
coverage,  by  depressing  the  maximum 
radiation  lobe  below  the  horizontal.  Pres- 
ently, S73.614ibH4)  requires  that  the 
maximum  effective  power  radiated  in 
any  direction  above  the  horizontal  plsme 
by  a  television  broadcast  antenna  shall 
be  as  low  as  the  state  of  the  art  permits 
and  may  not  exceed  the  effective  power 
radiated  In  the  horizontal  direction  in 
the  same  vertical  plane.  This  require- 
ment, written  before  high -gain  antennas 
with  beam  tilt  were  developed,  is  in- 
tended to  assure  that  the  station  does  not 
radiate  excessive  power  above  the  hori- 
zontal. 


3.  EIA  points  out  that.  Inconsistent 
with  I  73.614(bi  (4>,  antenna  beam  tilt 
may  cause  the  power  radiated  by  a  minor 
lobe  at  some  angle  above  the  horizontal 
to  exceed  the  iiower  radiated  in  the  hori- 
zontal direction,  although  such  power  In 
any  direction  alwve  the  horizontal  plane 
will  be  below  tiie  maximum  ixiwer  radiat- 
ed by  the  main  lobe  that  Ls  tilted  down- 
ward to  achieve^  better  service  area  cov- 
erage. Petitioner's  proposed  amendment 
would  provide  for  these  radiation  char- 
acteristics by  .sijecifying  that  effective  ra- 
diated power  ;ibove  the  horizontal  plane 
shall  be  as  low  as  the  state  of  the  art 
permits,  and  m  the  same  vertical  plane 
may  not  exceed  the  maximum  effective 
radiated  power  in  the  main  lobe  which 
can  be  either  m  the  horizontal  direction 
or  below  tlie  liorizontal  in  the  event 
beam  tilt  Ls  employed.  The  Commission 
agrees  with  tlic  petitioner  and  we  are 
hereby  amending  s  73.614ib)  (4)  in  ac- 
cordance with  the  material  set  forth 
below. 

4.  Authority  lor  this  amendment  Is 
contained  in  sections  4(1),  303  »g)  and 
(r)  of  the  Communications  Act  of  1934, 
as  amended.  Prior  notice  of  rulemaking 
and  public  participation  therein  are  un- 
necessary pursuant  to  the  Administrative 
Procedure  and  Judicial  Fleview  Act,  5 
U.S.C.  553,  inasmuch  as  the  amendment 
ordered  herein  is  interpretative  in  na- 
ture and  does  not  impose  additional  bur- 
dens or  raise  new  issues  upon  which  com- 
ments would  serve  any  useful  purpose. 

5.  Accordingly,  it  is  ordered.  That  ef- 
fective Septembt  r  30,  1977,  Part  73  of  the 
Commission's  rules  and  regulations  IS 
AMENDED  as  .set  forth   below. 

6.  It  is  furthrr  ordered.  That  this  pro- 
ceeding is  terminated. 

(Sees.    4.    303.    48    Stat,    a.s    amended,    1066, 
1082;   (47  USC    1  .4.  303).) 

Federal  Commttnications 

Commission, 
Vincent  J.  Mullins, 

Secretary. 

1.  In  §73.614.  paragraph  ib)i4)  is 
amended  to  read  us  follows: 

§  T.'J.ftl  1       I'omr  and   anirnnu   li<-i|;ht   ro- 
iiuir<-n)eiit>. 

•  •  *  *  • 

(b)  •  •  • 

(4)  The  efft'itive  radiated  power  at 
any  angle  above  the  horizontal  shall  be 
as  low  as  the  state  of  the  art  permits,  and 
in  the  same  vertical  plane  may  not  ex- 
ceed the  effective  radiated  power  in 
either  the  horizontal  direction  or  below 
the  horizontal,  whichever  is  greater. 

*  *  •  •  • 
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>  Sec.  73.681  Deflnition.s — Antenna  elec- 
trical beam  tilt.  TTie  shaping  of  the  radlatloa 
pattern  in  the  vertical  plane  of  a  transmit- 
ting antenna  by  electrical  meaii-s  so  that 
maximum  radiation  occurs  at  an  angle  be- 
low the  horizontal  plane. 

-Sec.  73.681  Definitions— Antenna  me- 
chanical beam  tilt.  The  Intentional  Instal- 
lation of  a  tran.smlttlng  antenna  so  that  its 
axis  IS  not  vertical.  In  order  to  change  the 
normal  angle  of  maximum  radiation  In  the 
vertical  plane. 


I  Docket  No    21261:  FCC  77-6241 

PART  87— AVIATION   SERVICES 

Allowance  of  More  Than  One  Fixed  Avia- 
tion instructior^al  Station  To  Be  Author- 
ized at  Landing  Area 

AGENCY:       Federal      Communications 
Commission. 

ACTION:    Report    and    Order. 

SUMMARY:  Amendment  of  Part  87  of 
the  rules  to  allow  more  than  one  fixed 


aviation  Instructional  station  to  be  au- 
thorized at  a  landing  area;  and  to  Indi- 
cate that  persons  engaged  in  activities 
relating  to  the  ojieration  of  free  balloons 
are  eligible  for  aviation  Instructional 
station  licenses.  This  action  is  being 
taken  to  eliminate  unnecessary  restric- 
tions and  otherwise  clarify  the  rules  re- 
garding aviation  instructional  stations. 

EFFECmVE  DATE:  October  31,  1977. 

ADDRESSES:  Federal  Communications 
Commission.  Washington,  DC.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  H.  McNamara.  Safety  and  Spe- 
cial Radio  Services  Bureau,  202-632- 
7197. 

SUPPLEMENTARY  INFORMATION: 

In  the  matter  of  amendment  of  Part 
87  of  the  rules  relative  to  aviation  In- 
structional stations:  Report  and  Order 
(Proceeding  Terminated). 

Adopted:  September  14,  1977;  re- 
leased: September  20.  1977. 

1  A  Notice  of  Proposed  Rule  Making 
In  the  above-captioned  matter  was  re- 
leased on  June  8,  1977.  and  published  in 
the  Federal  Register  on  Jiyie  13.  1977 
(42  FR  30222'.  The  specified  time  for 
filing  comments  and  reply  comments 
has  expired. 

2.  Tlie  propased  amendment  was  de- 
signed to  remove  the  limitation  In  the 
rules  which  permitted  only  one  aviation 
instructional  station  per  landing  area, 
and  thereby  allow  all  eligible  applicants 
to  become  licensees  regardless  of  other 
stations  operating  on  the  landing  area. 
The  Commission  indicated  that  such  an 
amendment  would  eliminate  any  poten- 
tial for  discrimination  in  the  utilization 
of  the  facilities  and  provide  for  a  more 
convenient  service  for  the  users  In  that 
ground  mobile  instructional  stations  are 
permitted  to  operate  on  and  in  the  vi- 
cinity of  a  landing  area,  and  ccxjpera- 
tive  use  of  the  fi.xed  facilities  is  required 
by  the  rules,  it  is  not  expected  that  a 
significant  congestion  problem  wiU  de- 
velop in  this  service.  In  addition,  it  was 
proposed  that  the  status  of  free  balloons 
with  respect  to  aviation  instructional 
stations,  be  clarified  by  specifically  rec- 
ognizing the  eligibility  of  persons  en- 
gaged in  free  ballooning  activities  for 
instructional  station  licenses  Further,  in 
the  nature  of  an  editorial  change  rela- 
tive to  aviation  iiistructional  frequency 
usage  by  private  aircraft,  it  was  pro- 
posed that  a  clause  be  deleted  from  Sec- 
tion 87.343  and  a  more  general  state- 
ment added  in  Section  87.183. 

3.  Comments  were  filed  by  the  Aircraft 
Owners  and  Pilots  Association  <AOPA> 
representing  more  than  200,000  aircraft 
owners  and  pilots;  the  Norfolk  Navy 
Flying  Club,  and  Mr.  Armond  F.  Can- 
nella.  All  three  of  the  commenters  viewed 
the  proposal  most  favorably.  AOPA  also 
stated  that  the  rule  amendment  may  re- 
sult in  a  larger  demand  for  instructional 
stations  with  a  concomitant  congestion 
problem  in  the  future.  Mr.  Cannella  ex- 
pressed the  opinion  that  no  interference 
between  subject  stations  would  ensue. 
As  indicated  above,  we  do  not  foresee  a 
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coiiueslion  probUm  in  the  iiuincdiatf 
future  However,  we  fully  intend  to  stay 
apprised  uf  exi:>tius  conditions  in  this 
service. 

4.  In  light  of  the  comments  received 
and  for  the  reasons  expressed  in  the 
Notice  of  Proposed  Rule  Making  <\s  ref- 
erenced above,  we  boLieve  it  is  m  the  pub- 
lic interest  and  convenience  to  amend 
the  rules  relative  to  aviation  instruc- 
tional stations  as  proposed. 

5.  Accordingly,  it  is  ordered.  That, 
pursuant  to  the  authority  contained  in 
Section  4(i>  and  303  ib>.  (C.  (di  and 
(D  of  the  Communications  Act  of  1934. 
a,<5  amended,  the  Commission  s  rules  are 
amended,  as  set  forth  in  tlie  attached 
AppendLx.  effective  October  31,  1977. 

6.  It  is  further  ordered.  That  this  pro- 
ceeding is  terminated. 

(Sees.  4.  303.  48  Stat  .  as  amended  1066,  1082; 
47  use.  154.  303) 

Fkobral  Communications 

Commission. 
Vincent  J.  Mullins, 

Secretary. 

Part  87  of  Chapter  I  of  Title  47  of  the 
Code  of  Federal  Regulations  Is  amended 
as  follows : 

1.  Section  87.183' m>  is  amended  to 
read  as  follows: 

§  87.183      FroqiiriK-ies  nviiiliible. 

•  •  •  •  • 

(ra)  123.3.  123.5  and  12195  MHz: 
These  frequencies  may  be  used  b.v  air- 
craft only  for  communications  with  avia- 
tion instructional  stations  w  hen  engaged 
ill  pilot  training,  soaring  or  free  balloon- 
ing activities,  in  accordance  with  Sub- 
part H  of  this  part. 

•  •  *  ♦  • 

2.  Section  87.341 1 a)  is  amended  to 
read  as  follows : 

§  87.3-1' 1       Frequrnrifx  available. 

ia>  The  frequencies  123.3  and  123.5 
MHz  are  available  exclusivelj'  for  as- 
fignment  to  ground  and  aircraft  instruc- 
tional stations.  Mobile  stations  will  be 
assigned  both  of  these  frequencies.  How- 
ever, mobile  stations  are  authorized  to 
operate  only  on  a  noninterference  basis 
to  fixed  instructional  stations.  The  fre- 
quency 121.95  MHz  is  also  available  to 
instructional  stations.  The  Commission, 
as  a  matter  of  policy,  will  attempt  to 
maintain  a  1  mile  separation  between 
transmitters  on  121.95  MHz  and  adjacent 
channel  receivers.  Applicants  for  au- 
thority to  use  121  95  MHz  should,  there- 
fore, coordinate  their  proposal  with  the 
appropriate  FAA  regional  oflBces  prior  to 
submitting  their  application.  A  state- 
ment of  the  coordination  effected  should 
accompany  the  application.  Applicants 
for  fixed  statlon-s  may  request  a.ssignment 
of  any  one  of  the  available  frequencies, 
however,  the  Commission  reserves  the 
right  to  specify  the  frequency  of  assign- 
ment. 


3.  Section  87.343  is  amended  to  read  as 
follows : 


S  UT-.l-t^       t.Iiltibility  for  iicrnso. 

An  aviation  in.structional  .-(tatlon  11- 
cen.se  will  be  grunted  only  to  flying 
.schools  and  to  person.s  engaged  in  soar- 
ing or  free  bnlloonmg  activities.  Each 
application  .shall  be  accompanied  by  a 
statement  that  tlie  applicant  is  either  the 
operatcjr  of  a  flying  school  or  engaged  in 
SOI  ring  or  free  ballooning  activities. 

4.  Section  87.343  i&  amended  to  read  as 
follows : 

jj  87..3-k'»      Sn>p«*  of  •Mt-virr. 

Communications  shall  be  limited  to  the 
necessities  of  pilot  training;  coordination 
of  soarinii  activities  between  gliders,  tow 
aircraft  and  ground  stations:  coordina- 
tion of  activities  between  free  balloons 
and  ground  stations;  and  tiie  inomotion 
of  safety  of  life  and  property. 

§  a7..t-t*>        IDeieledl 

5.  Section  87.349  is  deleted. 
§87.3.".!      |I>,I.i,,l| 

6.  Section  87  351  is  deleted. 
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Title  49 — Transportation 

CHAPTER    X — INTERSTATE    COMMERCE 
COMMISSION 

SUBCM.^PTEf7   A-~GENERAL    RULES   AND 
REGULATIONS 

|.Scrvirp  Order  No    1275) 
PART    1033 — CAR   SERVICE 

Erie  Western  Railway  Co.  Authorized  to 
Operate  over  Tracks  Abandoned  by  Con- 
solidated Rail  Corp. 

September  21, 1977. 

AGENCY:  Interstate  Commerce  Com- 
mission. 

ACTION;  Emergency  order  (Service  Or- 
der No.  1275; . 

SUMMARY:  Service  Order  No.  1275  au- 
thorizes Erie  Western  Railway  Co.  <EW) 
to  operate  over  Uie  former  Erie  Lack- 
awanna (EL>  line  between  Hammond 
and  Decatur,  Ind.  via  North  Judson.  Ind. 
Present  operation  of  this  portion  of  the 
line  between  Decatur  and  North- Judson 
is  being  terminated  September  24.  1977, 
becau.se  of  cancellation  of  the  subsidy 
agreement  between  the  State  of  Indiana 
and  ConRail.  The  portion  between  North 
Judson  and  Hammond  has  not  been  op- 
erated since  March  31.  1976.  Operation 
by  the  EW  over  these  tracks  of  the  for- 
mer EL  is  necessary'  to  provide  rail  serv- 
ice to  shippers  located  adjacent  to  the 
line. 

DATES:  Effective  12:01  a.m..  Septem- 
ber 25.  1977.  Expires  11:59  p.m..  January 
15,  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

C.  C.  Robinson,  Chief,  Utihzation  and 
Distribution  Branch,  Interstate  Com- 
merce Commi.s.sion.  Washington.  DC. 
20423.  Telephone  (202-275-7840;.  (Te- 
lex 89-2742). 


SUPPLEMENTARY       INI-ORMATION: 
The  order  is  prlnte<i  in  full  below. 

At  a  Scs.slon  of  tlie  Interstate  Com- 
merce Commi.ssion,  Railroad  Service 
Board,  held  in  Wa.shlngton.  DC.  on  the 
20th  day  September,  1977. 

The  Public  Service  CoinniLs.sion  of  In- 
diiuia  has  terminated  tlie  agreement  for 
Rail  Service  Continuation  Assistance 
with  the  Con.soliduted  Rail  Corporation 
over  the  former  Eric  Lackawanna  lELi 
line  between  North  Jud.son.  Indiana,  and 
Decatur.  Indiana,  effective  September  24, 
1977. 

If  service  over  this  line  is  not  con- 
tinued, numerous  shi|>{jers  on  Uie  lin(^ 
will  be  left  without  e.sscntial  railroad 
.service.  T7ie  Frie  Western  (FWi  is  will- 
ing to  oi.)erate  the  fonner  El  hne  between 
m  p.  249.6  at  Hammond.  Indiana,  and 
m  p.  97.6  at  Decatur,  Indiana,  via  Nortli 
Judson.  Indiana,  a  distance  of  approx- 
imately ISJ.O  miles,  sub.iect  to  the  con- 
sent to  the  trustees  of  the  estate  of  tlie 
FL  for  the  use  of  its  track  between 
Hammond,  .ind  Decatur,  Indiana,  via 
North  Jud.son.  In  the  opinion  of  the 
Commis.sion,  operation  by  tlic  EW  over 
these  tracks  of  the  EL  is  neces.sar>-  in 
the  interest  of  the  public  and  the  com- 
merce of  the  people.  Accordincly,  iJie 
Commission  finds  that  notice  and  public 
procedure  are  impracticable  and  con- 
trarv  to  the  public  Interest,  and  tliat 
Food  cause  exists  for  making  this  order 
effective  upon  less  than  thirty  days' 
notifp. 

It  is  ordered.  That: 

ji  1033.127.1  Th«-  Erie  WeMcru  Railway 
<.on»n.iny  aDlh<irin>d  to  opi-ratr  o»«-p 
tra<-kM  al>an<iuii<'(i  b»  <  !on^oli(iatr<l 
Kail  (l«>rp<>ratiun. 

<a)  The  Erie  Western  Railway  Com- 
pany lEW)  is  hereby  authorized  to  oper- 
ate over  tracks  abandoned  by  Consoli- 
dated Rail  Corporation  over  the  former 
Erie  Lackawanna  (EL)  line  between  m.p. 
249  6  at  Hammond,  Indiana,  and  m.p. 
97  6  at  Decatur,  Indiana,  a  dLstance  of 
approximately  152.0  miles. 

<bi  Application.  The  provisions  of  this 
order  shall  apply  to  intrastate,  interstate 
and  foreign  traffic. 

(c)  Rate.i  applicable  Ina.smuch  as  this 
operation  by  the  EW  over  tracks  pre- 
viously operated  by  the  Con.solidated 
Rail  Corporation  ( ConRail)  and  over 
tracks  of  the  EL  is  deemed  to  be  due 
to  carrier's  disability,  the  rates  appli- 
cable to  traffic  moved  over  these  lines 
shall  be  the  rates  applicable  to  traffic 
routed  to.  from,  or  via  the.se  lines  which 
were  formerly  in  effect  on  such  traffic 
when  routed  via  ConRail.  until  tariffs 
naming  rates  and  routes  specifically  ap- 
plicable via  the  EW  become  effective. 

'di  In  transporting  traffic  over  these 
lines,  the  EW  and  all  other  common  car- 
riers involved  shall  proceed  even  though 
no  contracts,  agreements,  or  arrange- 
ments now  exist  between  them  witii  ref- 
erence to  the  divisions  of  the  rates  of 
transportation  applicable  to  that  traffic. 
Divisions  shall  be,  during  the  time  tills 
order  remains  in  force,  those  voluntarily 
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agreed  upon  by  and  between  the  car- 
riers: or  upon  failure  of  the  carriers  to 
.so  agree,  tlie  divisions  shall  be  those 
hereafter  fixed  by  the  Commission  in 
accordance  with  pertinent  authority  con- 
ferred upon  it  by  the  Interstate  Com- 
merce Act. 

(ci  EPcctivc  dale.  Tills  order  shall  be- 
come effective  at  12:01  am.,  September 
25.  1977. 

(f '  Expiration  date  The  provLsions  of 
this  order  shall  exi)ire  at  11  59  p.m. 
January  15.  1978.  unless  otherwise  mo<li- 
ficd.  chanped.  or  suspendcii  by  order  of 
this  Conimis.sion 
(40  U.SC.  1.  12.  15  nnd  17(2).) 

It  i,<;  further  ordered.  That  copies  of 
thus  order  shall  be  served  upon  Uie  A.sso- 
clation  of  American  Railroads.  Car  Serv- 
ice Division,  as  agent  of  tlie  railroatLs 
.subscribing  to  the  car  service  and  car 
hire  agreement  under  the  terms  of  that 
agreement  and  upon  the  American  .Short 
Line  Railroad  A.s.-oe  iation;  and  that  no- 
tice of  thLs  order  .shall  be  given  to  tlie 
general  public  by  depositing  a  copy  in 
the  Office  of  the  Secretary  of  the  Com- 
mission at  Washington.  DC.  and  by 
filing  it  with  the  Director.  Office  of  the 
Federal  Register. 

By  the  Commission.  Railroad  Service 
Board.  mcmber.s  Joel  E.  Burns.  Robert  S. 
Turkington  ar.d  John  R.  Michael. 

H.  G    HoMMF.  Jr  . 
Acting  Secretary. 
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(Ex  Parte  252  (&ub  No.  2)  1 

PART  1036— INCENTIVE  PER  CMEM 
CHARGES  ON  BOXCARS  AND  GONDOLA 
CARS 

Incentive  Per  Diem  Charges — Gondolas 

AGENCY:    IntersUte   Commerce   Com- 
mLssion. 

ACTION:  Final  rule. 

SUMMARY:  The  Commission  is  amend- 
ing its  regulation  to  niaike  such  rules  ef- 
fective November  1.  1977,  and  to  modify 
the  method  of  identification  of  guaran- 
teed gondola  cai-s.  and  to  make  clear  the 
fact  that  the  incentive  per  diem  guaran- 
tee will  be  applicable  only  oji  newly  pur- 
cliased  or  leased  (equity  and  non  equity) 
unequipped  gondola  cai-s  that  have  been 
"built  nc'<-.'  but  will  not  have  applica- 
tion on  used  gondola  cars  that  have  been 
subsequently  resold  or  leased.  The  pur- 
pose of  the  incentive  per  diem  charge  is 
to  encourage  acquisition  and  mainte- 
nance of  a  car  supply  adequate  to  meet 
the  needs  of  commerce  and  the  national 
defense. 
EFFECTIVE  DATE:  November  1.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mrs.  Janice  M    Rosenak.  phone  202- 
275-7693. 

SUPPLEMENTARY  INFORMATION: 
Upon  reconsideration,  the  regulations 
prescribed  in  the  report  and  order  of  the 
Commission  in  Ex. Parte  No.  252  (Sub- 


RULES   AND   REGULATIONS 

No.  2),  decided  March  21.  1977,  and 
which  appei.i(ri  at  pages  2:^5 11  through 
23513  in  the  Federal  Register  of  Mon- 
day. May  9.  1077  iVol.  42.  No  82'.  have 
been  modifiefi  by  order  of  the  Commis- 
.sion,  dateti  Septemljer  14.  1977.  The  mod- 
ified regulations  adopts  a  .suggestion  of 
the  A.s-iHiation  of  American  Railroads 
(A.'VR'  that  r;ither  than  adding  the  suf- 
fix 'I"  to  the  •  CiB'  car  type  as  ordered  by 
the  ComniLssion  ui  its  repor'.  that  a  bet- 
ter and  simpler  method  of  identifying 
such  guaiante(^d  gondola  cars,  which 
would  not  require  the  railroads  to  stencil 
such  a  drsipnation  on  the  car  itself, 
would  be  to  UKxiify  the  third  numeric  In 
the  present  AAR  Car  Types  The  AAR 
suggestion  in  lio  way  affects  tlic  merits 
of  the  Commi-sion  decision,  but  would 
help  implement  that  decision  without 
causing  additional  burdens  and  costs  for 
the  indu.-try. 

The  regulations  were  also  modified  to 
make  clear  the  fact  that  the  guarantee 
will  t»c  ai^plicable  only  on  newly  pur- 
cha.'-cd  or  lea.'-ed  i  equity  and  non  equity 
unequipi>ed  gondola  cars  that  have  t>een 
"built  luw.  "  but  will  not  be  applied  on 
used  gondola  cars  that  have  been  sub- 
sequently resold  or  lea.sed. 

The  effective  date  of  the  new  regula- 
tions is  November  1,  1977. 

By  the  Commission.  Commissioner 
Cliri-stian  dis.senting  in  part. 

H.  G.  Homme.  Jr.. 

ActiJig  Secretary. 

Sections  1036  1.  1036.6  and  1036.7  of 
Part  1036  of  Chapter  X  of  Title  49  of 
the  Code  of  Federal  Regulations  are  re- 
vised as  follows : 

§   1036.1       Appli.ali«>ii. 

Each  common  carrier  by  railroad  sub- 
ject to  the  Interstate  Commerce  Act 
shall  pay  to  the  owning  railroads,  includ- 
ing the  ownme  railroads  of  Canada,  the 
additional  per  diem  charges  set  forth  in 
15  1036.2  on  all  boxcars  and  gondola  cars 
shown  below  while  in  the  possession  of 
nmi-ownlng  railroads  and  subject  to  per 
diem  rules  These  charges  are  in  addition 
to  all  other  per  diem  charges  currently 
in  effect  or  pre.'^cribed.  Mexican  owned- 
cars  are  exempt  from  the  operation  of 
these  rules.  The  rules  of  this  part  shall 
apply  regardless  of  whether  the  fore- 
going boxcars  and  ;^ondola  cars  are  in 
intrastate,  interstate,  or  foreign  com- 
merce. 

hlechanical 

designation  Code  No. 

XM BlOO-loe.  B200-209, 

B300-309 
XXU -      Bl  10-119.  B210-219. 

B3IO-319 

XMIH BiaO-129.  B220-229, 

B320  329 

XF     - -.     A120.  A220,  A320.  A420 

GB Gin.  0112.  0211,  G212. 

0311,  0312.  G411. 

G412.  G121.  0122. 

G221.  G222.  G321. 

G322.  G421.  G422. 

G131.  G132.  G231. 

G232.  G331.  G332, 

G431,  Ci432.  G141, 

G142,  G241.  G242. 

0341.  G342,  G441. 

G442 
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Uechanical 
designation 

GB  (Guaranteed 
Cars) 


GI13,  O 
G214. 
0413. 
G124. 
G323. 
G424. 
G233, 
G3;J4. 

Gi4:j 

G244. 
0443. 


Code  No 
114.  G213. 
0313.  0314 
0414    GI23. 
Ga23,  0224. 
0324.  G423. 
G133   G134. 
0234.  0333. 
0433    G434. 
G144    G243 
0343    0344, 
CM44 


Plain  Rondola  car.;  acquired  after  No- 
vember 1.  1977.  which  are  "guaranteed" 
cars  and  will  be  subject  to  incentive  per 
diem  payments  from  the  date  placed  in 
service  for  a  period  of  at  least  15  years, 
should  be  identified  in  the  AAR  UMLER 
file  with  the  new  f^uaranteed  car  type 
codes  shown  above. 

§  1036.6  (^uaraii!<<'  of  iiMtnti\«-  p«r 
di<-m  fliargc!!  on  rirw  uiii-quippetl 
CDiiilola  <iir>. 

New  unequipped  gondola  cars  pur- 
chased or  lea.sed  i  equity  and  non-equity  > 
described  in  Section  1036.1  whi' h  have 
been  delivered  after  November  1.  1977, 
will  be  guaranteed  to  earn  for  15  years 
from  the  date  of  delivery,  as  a  minimum, 
such  incentive  per  diem  charges  so  as  to 
maintain  an  equivalent  of  the  current 
basic  per  diem  charge  as  prescribed  in 
I.C.C.  Docket  No.  33145.  effecUve  April 
1.  1977.  plus  the  applicable  incentive  per 
diem  set  forth  in  49  CFR  1036  2.  Such 
guarantee  will  be  .subject  to  the  caveat 
that  for  failure  of  a  carrier  to  spend  85 
percent  of  its  incentive  per  diem  funds 
penerated  on  unequipped  gondola  cars 
will  result  in  tlie  suspension  of  the  guar- 
antee until  the  time  such  funds  are 
spent. 

§    1036.7       K(T«-«tivi- tlaU-. 

The  rules  set  forth  in  $  1036  1  and 
5  1036.2  shall  applj-  for  a  6-mcHith  period 
from  September  1  of  each  year  through 
February-  28  of  tlie  following  year  on 
general  service,  unequipped  boxcars,  and 
on  a  year-round  basis  for  XF  cars.  The 
rules  set  forth  in  5  5  1C36.1,  1036.2,  1036.3, 
1036.5.  and  1036.6  shall  apply  on  a  year- 
round  basis  for  gondola  cars,  effective 
November  1.  1977. 

1 FR  Doc.77-28013  Filed  9-23-77.8:45  amj 

T.tle  50 — Wildlife  and  Fisheries 

CHAPTER  I — UNITED  STATES  FISH  AND 
WILDLIFE  SERVICE.  DEPARTMENT  OF 
THE  INTERIOR 

PART   32 — HUNTING 

Opening  of  Sherburne  National  Wildlife 
Refuge,  Minnesota,  to  Public  Hunting  of 
Migratory  Game  Birds 

AGENCY:    Fish    and    Wildlife    Service, 
Interior. 

ACTION;  Special  Regulation. 
SUMMARY  The  Director  has  deter- 
mined that  the  0!>ening  to  public  hunting 
of  Sherburne  National  Wildlife  Refuge  is 
compatible  with  the  objectives  for  which 
the  area  was  established,  will  utilize  a 
renewable  natural  resource,  and  will  pro- 
vide additional  recreational  opportunity 
to  the  public. 
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DATES:  September  1  through  November 
14.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

A  W  Nidecker  m.  Acting  Refuge 
Manager.  Route  2,  Zimmerman,  Min- 
ne.sota  55398.  Phone  612-389-3323. 

SUPPLEMENTARY  INFORMATION: 

§32.12  Sp<>i'ial  rrgiilulioMo :  iiii-:rul<ir> 
eaiiK-  birds:  fur  in<ii>  itiiial  Mildlifr 
rrfuRO  HFcas. 

Public  hunting  of  ducks,  coots,  rails. 
Wilson  snipe  and  woodcock  on  the  Sher- 
burne National  Wildlife  Refuge  is  per- 
mitted only  on  the  areas  designated  by 
signs  as  open  to  hunting.  These  open 
areas,  comprising  approximately  7.510 
acres  for  ducks,  coots,  rails.  Wilson  snipe 
and  woodcock  (designated  Area  B  on 
map'  :  and  approximately  10,850  acres 
for  Wilson  snipe  and  woodcock  (desig- 
nated Area  A  on  map) ,  are  delineated  on 
a  map  available  at  refuge  headquarters. 
Route  2.  Zimmerman,  Minnesota  55398. 
and  from  the  office  of  the  Regional  Di- 
rector. U.S.  Fish  and  Wildlife  Service. 
Federal  Building,  Fort  Snelling,  Twin 
Cities,  Minnesota  55111. 

Hunting  shall  be  in  accordance  with 
all  applicable  State  and  Federal  regula- 
tions covering  the  hunting  of  these 
species  subject  to  the  following  special 
conditions: 

1  Steel  shot  is  required  to  hunt  ducks 
and  coot  regardless  of  shotgun  gauge 
Persons  taking  ducks  and  coots  may  not 
possess  ammunition  containing  lead  or 
other  toxic  shot. 

2.  All  motorized  conveyances  are  pro- 
hibited from  traveling  off  of  established 
roads  and  parking  areas  open  to  such 
travel. 

3  Parking  of  vehicles  is  restricted  to 
designated  parking  areas. 

4.  Practice  and  target  shooting,  over- 
night camping  and  open  fires  are  pro- 
hibited. 

5.  Construction  or  use  of  any  per- 
manent artificial  scaffold,  platform, 
blind  or  other  construction  is  prohibited. 

6.  Boats,  without  motors,  may  be  used 
on  the  St.  Francis  River  only  from 
designated  river  access  sites. 

7.  Boats  and  decoys  must  be  removed 
from  the  refuge  at  completion  of  day's 
hunt. 

8.  Field  possession  of  ducks  and  coots 
in  area  of  refuge  closed  to  hunting  of 
ducks  and  coots  is  prohibited. 

The  provisions  of  this  special  regula- 
tion supplements  the  regulations  which 
govern  hunting  on  wildlife  refuge  areas 
generally,  which  are  set  forth  in  Title 
50.  Code  of  Federal  Regulations.  Part  32. 

The  public  is  invited  to  offer  sugges- 
tions and  comments  at  any  time. 

Note. — The  U.S.  PLsh  and  Wildlife  Service 
bas  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  un- 


der Executive  Order  11949  and  OMB  Circular 
A- 107 

Dated:  September  16,  1977. 

W.  Ellis  Klett. 
Acting  Regional  Director. 

|FR  CKh-  77  27942  Piled  »-a3-77:8:45  am| 


der  Executive  Order  J1949  and  OMB  Circular 
A   107. 

Dated:  September  14.  1977. 

W.  Ellis  Klett, 
Acting  Regional  Director. 

|FR  Doc  77  27943  Filed  9  23   77:8:45  ami 


PART   32— HUNTING 

Opening  of  Mark  Twain  National  Wildlife 
Refuge,  Iowa,  to  Migratory  Game  Bird 
Hunting 

AGENCY:  Fi.sh  and  Wildlife  Service. 
Interior. 

ACTION:  Special  Regulation. 

SUMMARY:  The  Director  has  deter- 
mined that  the  opening  to  Migratory 
Game  Bird  hunting  of  Big  Timber  Divi- 
sion and  Turkey  I.sland  Area  of  the  Mark 
Twain  National  Wildlife  Refuge  Ls  com- 
patible with  the  objectives  for  which  the 
area  was  e.^tablished.  will  utilize  a  re- 
newable natural  resource,  and  will  pro- 
vide additional  recreational  opportunity 
to  Uie  public. 

DATES    October  1-December  9.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Howard  A.  Lipke.  Refuge  Manager, 
Mark  Twain  National  Wildlife  Refuge. 
PO.  Box  225.  Quincy,  Illinois  62301. 
Teleplione:  AC  217-224-8580. 

SUPPLEMENTARY   INFORMATION: 

i;,'i2.l2  's|«<  i.il  I  i'-:ulali<>ii- :  ini^ralor* 
Sanw  liiril  liiiiiliiii:;  for  iiiili\  itiiial 
uiMlifc  refuse  arcaN. 

Migratory  Game  Bird  hunting  Ls  per- 
mitted on  tiie  BiK  Timber  Division  and 
Turkey  Island  Area  of  Mark  Twain  Na- 
tional Wildhft  RelUL;e.  Iowa,  only  on  the 
areas  designated  by  signs.  These  areas 
comprising  1760  a(  it\s  are  delineated  on 
maps,  available  at  the  refuge  head- 
quarter.s  and  from  the  ofQce  of  the  Re- 
gional Director.  US.  Fish  and  Wildlife 
Service.  Federal  Building,  Fort  Snelling. 
Twin  Cities.  Minncota  55111. 

Migratory  Game  Bird  hunting  shall  be 
in  accordance  with  all  applicable  State 
regulations  subject  to  the  following  con- 
dition: 

( 1 1  Blind.s — no  permanent  structure, 
excluding  wood  or  brush  duck  blinds, 
shall  be  permitted;  no  blinds  shall  be 
locked  or  otherwise  .sealed  against  public 
entry. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  migratory  game  bird  hunting  on 
wildlife  refuge  aie.i.s  generally  which  are 
set  forth  m  Title  50.  Code  of  Federal 
Regulations.  Part  32.  The  public  is  in- 
vited to  offer  suggestions  and  comments 
at  any  time 

Note  — The  US  Fish  and  Wildlife  Service 
ha.s  determined  that  thi-s  document  does  not 
contain  a  major  propcsaUrequlring  prepara- 
tion of  an  Economic  Impact  Statement  un- 


PART  32 — HUNTING 

Opening  of  Upper  Mississippi  River  Wild 
Life  and  Fish  Refuge,  Illinois  and  Cer- 
tain Other  States  to  Migratory  Game  Bird 
Hunting 

AGENCY:  Fi.sh  and  Wildlife  Service, 
Interior. 

ACTION:  Special  Regulation. 

SUMMARY:  Tlie  director  has  deter- 
mined tliat  the  opening  to  Migratory 
Game  Hunting  of  Upper  Mississippi 
River  Wild  Life  and  Fish  Refuge  Ls  com- 
patible with  the  objectives  for  which  the 
area  was  e.stablished.  will  utilize  a  re- 
newable natural  resource,  and  will  pro- 
vide additional  recreational  opportunity 
to  the  public. 

DATES:  September  1.  1977  through  Jan- 
uary 29.  1978. 

FOR  FLIRTHER  INFORMATION  CON- 
TACT: 

JeriT  J  Schotzko.  Refuge  Manager, 
122  West  Second  Street.  Winona.  Min- 
nesota   55987,   Phone   507-452-4232. 

SUPPLEMENTARY       INFORMATION : 

i^  .32.12  .'^piM-ial  ra'^iilalioii- :  iiiit:rali>r\ 
K-oiii-  Itini.s;  for  iii(li\  idual  Hilillife 
rifiino  arcavi. 

Tlie  public  hunting  of  migratory  game 
birds  on  the  Upper  MissLssippi  River 
Wild  Life  and  Pish  Refuge,  Illinois,  Iowa. 
Minnesota  and  WLsconsin  is  permitted 
on  the  area.s  designated  by  signs  as 
"open"  to  hunting.  Hunting  of  migratory 
game  birds  is  NOT  permitted  on  the 
areas  designated  by  signs  as  "closed"  to 
hunting.  The  "open"  areas  comprising 
153.000  acres  are  delineated  on  maps 
available  at  the  refuge  headquarters. 
Winona.  Minnesota  55987,  and  from  the 
Regional  Director.  U.S.  Fish  and  Wildlife 
Service.  Federal  Building.  Fort  Snelling. 
Twin  Cities.  Minnesota  55111. 

Hunting  shall  be  in  accordance  with 
all  appUcable  State  and  Federal  regu- 
lations covering  the  hunting  of  migra- 
tory ^ame  birds. 

The  provisions  of  this  special  regula- 
tion .supplement  the  regulations  which 
govern  hunting  on  the  wildlife  refuge 
areas  generally  which  are  set  forth  in 
Title  50.  Code  of  Federal  Regulations, 
Part  32.  and  are  effective  until  Janu- 
ary 29.  1978.  Tlie  public  is  invited  to 
offer  suggestions  and  comments  at  any 
time. 

Note  —The  US  Fi.sh  and  Wildlife  Service 
has  determined  that  thLs  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  un- 
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der  Executive  Order  11949  and  OMB  Circular 
A    107. 

Dated:  September  16.  1977. 

W.  Ellis  Klett. 
Acting  Regional  Director. 

IFR   Doc  77   27944   Filed   9  23   77  8:45   am] 


Title  45 — Public  Welfare 

CHAPTER  I — OFFICE  OF  EDUCATION, 
DEPARTMENT  OF  HEALTH,  EDUCATION, 
AND  WELFARE 

EDUCATIONAL   LOAN   AND  GRANTS 
PROGRAM 

Determination  of  Financial  Need  for  Indian 
and  Native  American  Students — Treat- 
ment of  Income  and  Assets;  Correction 

AGENCY:    OfTue   of    Education.    HEW. 

ACTION:    Correction;    final    ret;ulaUon. 

SUMMARY:  In  the  regulation  published 
in  the  Federal  Recister  on  June  23,  1977, 
Page  31793-94.  reference  to  a  section  of 
Title  45  of  the  Code  of  Federal  Regula- 
tions was  cited  incorrectly.  This  notice 
is  to  rectify  that  error. 

EFFECTIVE  DATE:   July  30.   1977. 

FXDR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Hubert   S.  Shaw,  telephone  202- 
245-9719. 

SUPPLEMENT  AR  Y  INFORMATION : 
The  Office  of  Education  Ls  correcting 
the  document  as  follows:  On  Page  31794. 
first  column,  under  Part  176  in  tlie  third 
line  of  the  amendatorj'  langtiage,  §  176.- 
12  should  read  5  176.15. 

On  page  31794.  5  176.12  Coordination 
with  Bureau  of  Indian  Affairs  grants-in- 
aid  should  rei\d, 

8  176.15      C<Minlinalion    »<ilh    Rurraii    of 
Indian  AflTnir*  granls-in-ai*!. 

Dated:  September  19,  1977. 

L.  David  Taylor, 
Acting  Deputy  Assistant  Secre- 
tary for  Management  Analysis 
and  Systems. 

ireDoc.77-280n  Piled  9  23  77:8:45  am] 


Title  18 — Conserwation  of  Power  and  Water 
Resources 

CHAPTER   I— FEDERAL   POWER 
COMMISSION 

SUBCHAPTER    E — PtESULATIONS    UNDER 
NATURAL  CAS   ACT 

|I>)iket  No.  RM76  151 

PART  157 — APPLICATIONS  FOR  CERTIFI 
CATES  OF  PUBLIC  CONVENIENCE  AND 
NECESSITY    AND    FOR    ORDERS    PER- 
MITTING  AND   APPROVING    ABANDON 
MENT     UNDER    SECTION    7     OF    THE 
NATURAL   GAS   ACT 

Regulation  of  Small  Producers 
AGENCY:    Federal    Power   Commi.ssion. 
ACTION:  Order  Granting  Rehearing  for 
Piu-poses  of  Further  Consideration  and 
Granting  Intervention. 
SUMMARY:  This  order  grants  for  pur- 
poses of  further  consideration  applica- 
tions for  rehearing  and  clarifit  ation  of 
amendments  ol  regulations  on  exemption 
of   certain  small   producers   from   filing 
requirements.    These    application.<5    were 
filed  by  Texas  Oil  and  Gas  Corporation. 
et  aJ.,  and  American  Liberty  Oil  Com- 
pany. The  order  also  permits  American 
Liberty  Oil  Company  to  intervene  in  the 
proceeding.  This  action  does  not  consti- 
tute a  grant  or  a  denial  of  the  rehearing 
ai^plications  on  their  merit  in  whole  or 
in  part. 
EFFECTIVE  DATE:  September  7,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Kenneth  F.  Plumb,  Secretary.  202-275- 

4166. 

On  July  14.  1977.  the  Commission  is- 
sued its  Order  No.  568  amending  Section 
157.40  of  its  Regulations  in  an  effort  to 
resolve  certain  problems  which  had 
arisen  in  the  administration  of  the  small 
producer  program  '42  FR  39090.  Aug  2, 
1977).  On  August  10,  1977,  and  August 


15,  1977.  respectively,  applications  for. re- 
hearing and  clarification  were  filed  by 
Texas  Oil  &  Gas  Corp.,  et  al.  (TXO>  and 
American  Liberty  Oil  Company  i  Ameri- 
can Liberty*  American  Liberty  aLso  filed 
n  petition  for  leave  to  intervene. 

We  shall  grant  Uie  apphcations  for 
rehearing  solely  for  purposes  of  further 
consideration.  ThLs  action  does  not  con- 
stitute a  grant  or  denial  of  the  applica- 
tions on  their  merits  in  uhole  or  m  part 

The  Commission  orders :  <  A  >  The  ap- 
plications for  rehearing  of  our  July  14. 
1977  order  filed  by  TXO  and  American 
Liberty  are  granted  for  purposes  of  fur- 
ther consideration. 

Kenneth  F.  Plumb, 

Secretary. 

IFR  Doc  77   27751  Filed  9   23    77  8  45  am] 

Title  32 — National  Defense 

CHAPTER  I — OFFICE  OF  THE  SECRETARY 
OF   DEFENSE 

PART  289 — AVAILABILITY  TO  THE  PUBLIC 
OF  DEPARTMENT  OF  DEFENSE  DIREC- 
TIVES. INSTRUCTIONS,  CHANGES 
THERETO,   AND  INDICES 

Correction 
In  FR  Doc  77-27395  appearing  at  page 
47555  in  the  issue  for  Wednesday.  Sep- 
tember 21,  1977,  the  "Summary"  para- 
graph should  have  read  a-s  set  forth  be- 
low: 

SUMMARY:  ThLs  rule  updates  DoD  pro- 
cedures for  obtaining;  la)  DoD  Direc- 
tives: lb)  DoD  InstructicMis;  <ci  Changes 
to  DoD  Du-ectives  and  Instructions:  and 
<d  I  the  DoD  Directives  System  Quarterly 
Index  of  DoD  Issuances  and  Quarterly 
Index  of  Final  Opinions,  Statements  of 
Policy,  and  Administrative  Staff  Manuals 
and  Instructions  which  Affect  the  Public. 
It  covers  minor  revisions  in  content,  limi- 
tations In  number  of  copies  supplied, 
and  address  code. 
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This  taction  of  the  FEDERAL  REGISTER  containi  noticas  to  the  public  of  the  proposed  issuence  of  rules  and  regulations.  The  purpose  of 
»he5e  notices  is  to  give  interested  persons  »n  opportunity  to  participate  in  the  rule  making  prior  to  the  adoption  of  the  final  rules. 


DEPARTMENT   OF  AGRICULTURE 

AgricuKural  Marketing  Servce 

[  7  CFR  Part  1036  ] 

iCK-H-kot    No    .^0    179    MA] 

MILK   IN  EASTERN   OHIO  WESTERN 
PENNSYLVANIA   MARKETING   AREA 

Hearing  on  Proposed  Amendments  to 
Tentative  Marketing  Agreement  and  Order 

AGENCY:  Agricultural  Marketing  Serv- 
ice. USDA 

ACTION:  Public  hearing  on  proposed 
rulemaking. 

SUMMARY:  Tlie  hearing  is  being  held 
to  consider  changes  in  the  order  that 
have  been  proposed  by  dairy  farmer  co- 
operatives and  milk  distributors.  The 
key  proposals  would  enlarge  the  market- 
ing area,  change  the  method  of  paying 
producers  and  cooperative  associations, 
and  lower  the  pool  supply  plant  shipping 
requirements.  Proponents  contend  that 
the  requested  order  changes  are  needed 
to  reflect  changed  marketing  conditions 
and  to  in.sure  orderly  marketing  in  the 
area. 

DATE    October  12.  1977. 

ADDRESS:  Port  OCall  Motor  Inn.  16161 
Brookpark  Road.  Cleveland.  Ohio  44142. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Maurice  M.  Martin.  Marketing  Spe- 
cialist. Dairy  Division,  Agricultural 
Marketing  Service.  US  Department  of 
Agriculture.  Washington,  D.C.  20250 
'202-447-7183'. 

SUPPLEMENTARY  INFORMATION : 
Notice  IS  hereby  given  of  a  public  hear- 
ing to  be  held  at  the  Port  OCall  Motor 
Inn,  16161  Brookpark  Road.  Cleveland, 
Ohio  44142,  beginning  at  9:30  a.m..  on 
October  12.  1977,  with  respect  to  pro- 
posed amendments  to  the  tentative  mar- 
keting agreement  and  to  the  order,  regu- 
lating the  handling  of  milk  in  the  East- 
ern Ohio-Western  Pennsylvania  market- 
ing area. 

The  hearing  is  called  pursuant  to  the 
provisions  of  the  Agricultural  Marketing 
Agreement  Act  of  1937,  as  amended  i7 
use.  601  et  seq).  and  the  applicable 
rules  of  practice  and  procedure  goveni- 
mg  the  formulation  of  marketing  agree- 
ments and  marketing  orders  (7  CFR 
Part  9001. 

The  purpose  of  the  hearing  is  to  re- 
ceive evidence  with  respect  to  the  eco- 
nomic and  marketing  conditions  which 
relate  to  the  proposed  amendments, 
hereinafter  set  forth,  and  any  appropri- 
ate modifications  thereof,  to  the  tenta- 
tive marketing  agreement  and  to  the 
order 


The  proposal  relative  to  a  redefinition 
of  the  marketing  area  raises  the  issue 
whether  the  provisions  of  the  present 
order  would  tend  to  effectuate  the  de- 
clared policy  of  the  Act.  if  they  are  ap- 
plied to  the  market mg  area  as  proposed 
to  be  redefined  and.  if  not,  what  modifi- 
cations of  the  pro\LsiotV5  of  the  order 
would  be  appropriate.  Additionally,  Pro- 
posaLs  1  and  6,  which  Involve  payment 
dates  for  milk  received  from  producers 
and  from  cooperative  associations,  raise 
the  i.ssue  of  the  appropriateness  of  the 
two-day  delay  m  applying  charges  on 
overdue  accounts  a.s  provided  In  §  1036- 
78.  Tlie  provisions  of  this  section,  there- 
fore, are  specifically  open  for  considera- 
tion at  the  hearing. 

Tlie  proposed  ajnendinents,  set  forth 
below,  have  not  received  the  approval  of 
the  Secretary  of  Agriculture. 

Proposed  by  Milk.  Inc. 

propos.m.   no.    1 

Amend  5  1036.31  to  read: 

tj   Ui:U,.:i\        r;i>r..ll  r.(«irls. 

<ai  On  or  before  the  18th  day  after 
the  end  of  each  month,  each  handler 
who  elects  pursuant  to  5  1036.73(d)  to 
pay  producers  shall  report  to  the  market 
administrator  the  following  information 
with  respect  to  the  handlers  partial  and 
final  payments  for  producer  milk  re- 
ceived during  such  month : 

a)  The  identity  of  each  producer; 

<2)  The  amounts  !>aid  each  producer: 
and 

(3)  The  dates  such  payments  were 
made. 

lb)  On  or  before  the  20th  day  after 
the  end  of  tlie  month,  each  handler  oper- 
ating a  partially  regulated  distributing 
plant  who  elects  to  make  a  payment  pur- 
suant to  S  1036.76 'a)  shall  report  to  the 
market  administrator  with  respect  to 
milk  received  from  each  dairy  farmer 
who  would  have  been  a  producer  if  the 
plant  had  been  fully  regulated  the  fol- 
lowing information  for  such  month: 

(1)   The  name  of  each  dairy  farmer; 

<  2 )  The  total  pounds  of  milk  received 
from  each  dairy  farmer: 

*3i  Tlie  average  butterfat  content  of 
such  milk: 

i4)  The  amount  and  nature  of  any 
deductions  as  authorized  in  writing  by 
the  dairy  farmer,  from  the  payment  for 
such  milk;  and 

(5)  The  rate  of  payment  per  hundred- 
weight and  the  net  amount  paid  each 
dairy  farmer. 

Amend  S  1036.32  to  read: 

§  1036.32      Other  reports. 

<a)  On  or  before  the  22nd  day  of  each 
month  each  handler  described  In  ji  1036.- 


9  <a).  lb)  and  <c).  except  a  cooperative 
association  with  respect  to  producer  milk 
for  which  it  elects  to  collect  payments, 
shall  report  to  the  market  administrator 
tlie  following  information  with  respect 
to  its  receipts  of  milk  during  the  first  15 
days  of  the  month : 

1 1 )  Tlie  identity  of  each  producer  from 
whom  milk  was  received ; 

(2)  The  total  pounds  of  producer  milk 
received  from  such  producer: 

i3)  The  amount  and  nature  of  any 
deductions,  as  authorized  in  writmg  by 
the  producer,  to  be  made  from  the  par- 
tial payment  for  such  milk ; 

(4)  The  total  pounds  of  milk  received 
from  a  handler  described  in  §  1036. 9'c)  : 
and 

'5)  The  pounds  of  skim  milk  and  but- 
terfat in  bulk  fluid  milk  products  re- 
ceived from  a  pool  plant  oi)erated  by  a 
cooperative  as.soclation. 

(b)  On  or  before  the  8th  day  after  the 
end  of  each  month,  each  handler  de- 
scribed In  §  1036.9  <a>.  (bi  and  ici  shall 
report  to  the  market  administrator  the 
following  information  with  respect  to  its 
receipts  of  milk  during  such  month: 

il)  The  identity  of  each  producer 
from  whom  milk  was  received : 

•  2)  The  total  pounds  of  producer  milk 
received  from  such  producer  and  its 
average  butterfat  content:         • 

<  3 )  Except  in  the  case  of  producer 
milk  for  which  a  cooperative  association 
is  collecting  payments,  the  amount  and 
nature  of  any  deductions,  as  authorized 
in  writing  by  the  producer,  to  be  made 
from  the  final  payment  for  such  milk; 

(4)  The  total  pounds  of  skim  milk  and 
butterfat  received  from  a  handler  de- 
scribed in  §  1036.91  o  ;  and 

(5)  Tlie  pounds  of  skim  milk  and  but- 
terfat in  bulk  fluid  milk  products  re- 
ceived from  a  pool  plant  operated  by  a 
cooperative  association. 

(c)  On  or  before  the  second  day  prior 
to  the  reporting  dates  sf)eclfled  In  para- 
graphs ia>  and  (b)  of  this  section,  each 
cooperative  association  that  operates  a 
pool  plant  from  which  bulk  fluid  milk 
products  were  transferred  or  diverted  to 
p>ool  plants  of  other  handlers  within  the 
time  periods  described  In  paragraphs  « a  > 
and  lb)  of  this  section  shall  report  to 
each  such  pool  plant  operator  Uie  name 
and  location  of  the  transferor-plant  and 
the  total  pounds  and  butterfat  content  of 
the  bulk  fluid  milk  products  transferred 
or  diverted  from  the  plant. 

id)  In  addition  to  the  reports  required 
pursuant  to  paragraphs  la)  through  (O 
of  this  section  and  §5  1036.30  and  1036- 
31,  each  handler  shall  report  such  other 
information  as  the  market  administra- 
tor deems  necessary  to  verify  or  estab- 
ILsh  such  handler's  obligation  under  the 
order. 
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(e)  Each  producer-handler  shall  re- 
port to  the  market  administrator  at 
such  time  and  in  such  manner  as  tlie 
market  administrator  may  prescribe. 

(f)  Each  handler  who  operatef!  an- 
other order  plant  shall  report  total  re- 
ceipts and  utilization  or  disposition  of 
.skim  mflk  and  butterfat  at  the  plant  at 
.such  time  and  in  such  manner  as  the 
market  administrator  may  require  and 
shall  allow  verification  of  such  reports 
by  the  market  administrator. 

Amend  ?  1036.70<a>    to  read; 

§  1036.70      l*n»du<«r-M'Hl<iiu'iil  fiin<l. 

(a>  The  market  administrator  .shall 
establish  and  maintain  a  separate  fund 
known  as  the  'Producer-settlement 
fund",  into  which  he  shall  depasit  the 
payments  made  by  handlers  pursuant  to 
55  1036.71,  1036.76  and  1036.77  and  from 
which  he  shall  make  all  payments  pur- 
suant to  §?  1036.73  (ft)  through  (fi  and 
1036.77. 


Amend  I  1036.71  to  read: 

§  1036.71       I'nyitH'iil*     lo     llu-     proiliircr- 
(•(■Itlciiu'iil  funii. 

la^  Subject  to  paragraph  'c)  of  this 
section,  each  handler  shall  pay  to  the 
market  adminLstrator  on  or  before  the 
third  day  prior  to  the  end  of  each  month 
an  amount  determined  by  multiplying 
the  handler's  receipts  during  the  first 
15  days  of  such  month  of  producer  milk 
•  excluding.  In  the  case  of  a  handler  de- 
scribed in  §1036.9'c),  producer  milk 
delivered  to  a  pool  plant )  and  milk  from 
a  handler  described  in  5  1036. 9ic)  by  the 
Class  III  price  for  the  preceding  month, 
less  proper  deductions  authorized  in 
writing  by  producers  from  whom  the 
handler  received  milk,  except  that  the 
amount  deducted  for  each  producer  shall 
not  exceed  the  value  <at  the  Class  in 
price)  of  the  milk  received  from  the  pro- 
ducer during  the  15-day  period. 

<b)  Subject  to  paragraphs  lO  and  (d) 
of  this  section,  each  handler  shall  pay 
to  the  market  administrator  on  or  be- 
fore the  16th  day  after  the  end  of  each 
month  an  amount  equal  to  such  han- 
dler's value  of  milk  for  such  month  de- 
termined pursuant  to  5  1036.60(a),  as 
adjusted  by  the  butterfat  differential 
specified  in  §  1036.74,  and  pursuant  to 
§  1036.60  (b)  through  (c),less: 

(1)  Payments  made  by  the  handler 
pursuant  to  paragraph  (a)  of  this  sec- 
tion for  such  month : 

(2)  Proper  deductions  for  the  months 
that  were  authorized  In  writing  by  pro- 
ducers from  whom  the  handler  received 
milk,  except  that  the  amount  deducted 
for  each  producer  shall  not  exceed  the 
value  of  milk  received  from  the  pro- 
ducer during  the  month;   and 

(3>  The  value  at  the  weighted  average 
price  applicable  at  the  location  of  the 
plants  from  which  received  plus  5  cents 
with  resiiect  to  other  source  milk  for 
which  a  value  Is  computed  pursuant  to 
§  1036.60(e), 

(c)  The  following  conditions  shall  ap- 
ply with  respect  to  the  payments  pre- 
scribed in  paragraphs  (a)  and  (b)  of 
this  section: 
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(1)  Payments  to  the  market  adminis- 
trator shall  be  deemed  not  to  have  ben 
made  until  such  payments  have  been 
received  by  the  market  administrator; 
and 

12 1  If  the  date  by  which  payments 
must  be  received  by  the  market  admin- 
istrator falls  on  a  Saturday  or  Sunday 
or  on  any  day  that  is  a  national  holiday, 
payments  shall  not  be  due  until  the  next 
day  on  which  the  market  administrator's 
office  Is  oi)cn  for  public  busine.ss. 

Id)  On  or  Ijcfore  the  25th  day  after 
the  end  of  tlic  month,  each  person  who 
operated  another  order  plant  that  was 
regulated  during  such  month  under  an 
order  providing  for  individual-handler 
pooling  shall  ))ay  to  tlie  market  adminis- 
trator an  amount  computed  as  follows: 

1 1 1  Determine  the  quantity  of  recon- 
stituted skim- milk  in  filled  milk  in  route 
disposition  from  such  plant  in  the  mar- 
keting area  which  was  allocated  to  Class 
I  at  such  plant.  If  there  is  such  disposi- 
tion from  such  plant  in  marketing  areas 
regulated  by  two  or  more'  marketwlde 
pool  orders,  the  reconstituted  skim  milk 
allocated  to  Clii.ss  I  shall  be  prorated  to 
each  order  according  to  such  route  dis- 
position in  each  marketing  area:  and 

1 2 1  Compute  tlie  value  of  the  reconsti- 
tuted skim  milk  assigned  in  paragraph 
(d  I '  1 )  of  this  section  to  route  disposition 
in  tliis  marketing  area  by  multiplying 
the  quantity  of  such  skim  milk  by  the 
difference  Ix-twen  the  Class  I  price  under 
this  part  that  Ls  applicable  at  the  loca- 
tion of  the  other  order  plant  «but  not  to 
less  than  the  Class  III  price)  and  the 
Class  III  price. 

Amend  Part  1036  by  deleting  §  1036.72 
Payments  from  the  producer-settlement 
fund,  in  its  entirety. 

§  10.36.72      Il).l»n-<1] 

Amend   5  1036.73   to  read  as  follows: 

§  1036.73      P:i>iii€"nl«  lo  pr«>durrr«  and  lo 
r<H»p«'rali\f  a«>><MinlM)ns. 

(a  I  Subject  to  paragraphs  (d  tiirough 
(f )  of  this  section,  the  market  adminis- 
trator shall  pay  each  producer  on  or  be- 
fore the  last  day  of  each  month  for  milk 
for  which  payment  pursuant  to  5  1036- 
71(a)  has  been  received  by  the  market 
administrator.  Such  payment  shall  be 
at  a  rate  per  hundredweight  equal  to  the 
Class  III  price  for  the  preceding  month 
less  the  authorized  deductions  and 
charges  made  by  the  handlers  specified 
in  §  1036.71(a). 

(b)  Subject  to  paragraphs  lo  through 
(f)  of  this  section,  the  market  adminis- 
trator shall  pay  each  producer  on  or  be- 
fore the  18th  day  after  the  end  of  each 
month  for  milk  for  which  payment  pur- 
suant to  5  1036.71  lb)  has  l)een  received 
by  the  market  administrator.  Such  pay- 
ment shall  be  at  the  uniform  price  com- 
puted pursuant  to  §  1036.61  for  the 
month,  subject  to  the  following  adjust- 
ments: 

( 1 )  Any  apjslicable  adjustments  pur- 
suant to  §§  1036.74  and  1036.75; 

(2)  Less  the  payments  described  in 
paragraph  (a)  of  this  section; 

(3)  Less  deductions  for  marketing 
services  pursuant  to  §   1036.86; 
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(4)  Less  the  authorized  deductions 
specified  In  §  1036.71  (b>  <  2 ) ;  and 

( 5 )  Any  adjustments  for  errors  in  cal- 
culating payments  to  an  individual  pro- 
ducer for  past  months. 

(c)  In  making  payments  to  producers 
pursuant  to  paragraphs  'ai  and  <bi  of 
this  section,  the  market  administrator, 
on  or  before  the  day  prior  to  the  dates 
spe  Ifled  in  such  paragraphs,  shall  pay  to 
each  cooperative  association  that  so  re- 
quests with  respect  to  tho^e  producers  lor 
whom  it  markets  milk  and  who  are  certi- 
fied to  the  market  administrator  by  the 
cooi)erative  association  as  havmg  au- 
thorized the  cooF>erative  association  to 
receive  such  payment  an  amount  equal 
to  the  sum  of  the  individual  payments 
otherwise  due  such  producers  pursuant 
to  paragraphs  (a)  and  <b)  of  this  sec- 
tion. 

<d'  In  making  payments  to  producers 
pursuant  to  paragraphs  (a)  and  <b)  of 
this  section,  the  market  administrator, 
on  or  before  the  day  prior  to  the  dates 
specified  In  such  paragraph  shall  pay  to 
ea  h  handler  who  so  requests  for  milk 
received  by  the  handler  from  producers 
for  whom  a  cooperative  association  is  not 
collecting  payments  pursuant  to  para- 
graph <c)  of  this  section  an  amount 
equal  to  the  sum  of  the  individual  pay- 
ments otherwise  due  such  producers 
pursuant  to  paragraphs  ia>  and  »bi  of 
this  section.  The  handler  then  shall  pay 
the  individual  producers  the  amounts 
due  them  by  the  respective  dates  speci- 
fied In  paragraphs  'a'  and  'bi  of  this 
section.  Any  handler  who  the  market  ad- 
ministrator determines  is  or  was  de- 
linquent with  respect  to  any  payment 
and  reporting  obligation  under  this  order 
shall  not  be  eligible  to  participate  in  this 
payment  arrangement  until  the  handler 
has  met  all  prescribed  payment  and  re- 
porting obligations  for  three  consecutive 
months.  In  making  payments  to  produc- 
ers pursuant  to  this  paragraph,  the 
handler  shall  furnish  each  producer  the 
following  information : 

<  1 )  The  identity  of  the  handler  and  the 
producer  and  the  month  to  which  the 
payment  applies; 

( 2 )  The  total  pounds  and.  with  respect 
to  final  payments,  the  average  butterfat 
content  of  tlie  milk  for  which  payment 
is  bemg  made; 

(3)  The  minimum  rate  of  payment 
required  by  the  order  and  the  rat«  of 
paj'ment  used  if  such  rate  is  otlier  than 
the  applicable  minimum  rate; 

( 4 )  The  amount  and  nature  of  any  de- 
ductions from  the  amount  otherwise  due 
the  producer;  and 

<5)  Tlie  net  amount  of  payment  to 
the  producer. 

(e)  The  following  conditions  shall 
apply  wltii  respect  to  the  pajTnents  pre- 
scribed In  paragraplis  (a)  through  id> 
of  this  section: 

(1 )  If  the  date  by  which  such  pay- 
ments are  to  be  made  falls  on  a  Satur- 
day or  Sunday  or  on  any  day  that  is  a 
national  holiday,  such  payments  need 
not  be  made  until  the  next  day  on  which 
the  market  administrators  office  Is  open 
for  public  business:  and 

i2)  If  the  apphcatlon  of  5  1036.71  ic) 
(2)  or  paragraph  (e)(1)  of  this  section 
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results  In  a  delay  in  the  partial  or  final 
pivviiients  by  h&ndiers  to  the  market  ad- 
minisfrator  or  by  the  market  adminis- 
trator to  haiidltTs,  the  corresponding 
partial  or  linal  [>ayraent.s  prrscribed  tii 
parafcraphs  ta)  througli  <d)  of  tliLs  Fer- 
tion  niay  be  delayed  by  the  same  number 
of  days. 

'f'  K  the  market  lulminiitnvtor  does 
not  receive  the  fiill  paymenl  required  of 
a  haiwller  pHirsuaJit  to  {  1036.71  he  shall 
reduce  uniformly  per  hundredweight  the 
payments  due  producers  and  or  coopera  - 
tive  associations  for  their  milk  receiveti 
by  sucii  handler  by  a  total  amount  not 
in  excess  of  the  amount  due  from  such 
handler.  The  market  adnrunistrator  shall 
complete  such  payments  on  or  before  the 
next  date  for  makiiiK  payments  pursuant 
to  this  section  following  the  date  on 
which  the  remainmK  payment  Ls  received 
from  such  handler.  The  market  adminLs- 
trator  shall  first  complete  the  payment 
to  producers  and  or  cooperative  associa- 
tions who  have  the  oldest  outstanding 
payments  due  them. 

<g'  6ub.iert  to  5  1036. 71 'c  il'  and 
(2' .  each  handler  who  receives  bulk  fluid 
milk  products  from  a  pool  plant  operated 
by  a  cooperative  as.'^ociation  shall  pay  the 
following  amount  for  such  milk  to  the 
market  administrator,  who  in  turn,  shall 
transmit  sxich  money  to  the  cooperative 
association:  . 

<  1 '  On  or  before  the  third  day  prior 
to  the  end  of  each  month,  an  amount 
determined  by  multiplying  such  receipts 
during  the  first  15  days  of  the  month  by 
the  Class  III  price  for  the  preceding 
month,  as  adjusted  by  the  butterfat  dif- 
ferential specified  in  j  1036.74  for  Uie 
preceding  month;  and 

1 2 1  On  or  before  the  16th  day  after  Uie 
end  of  each  month,  an  amoimt  de- 
termmed  by  multiplying  the  quantity  of 
such  receipts  during  the  racmth  that  u  as 
classified  in  each  class  pursuant  to 
S  1036.42  by  the  applicable  class  price,  as 
adjusted  by  the  butterfat  differential 
specified  in  5  1036.74.  le&s  any  payment 
made  by  the  handler  pursuant  to  para- 
graph iK)<l>  of  this  section  for  such 
month.  For  the  purpose  of  such  compu- 
tation, the  applicable  Class  I  price  shall 
be  the  Class  I  prices  applicable  at  the 
transferee-plant. 

§    103^78        I  XniriMirdI 

Ameiid  ?  1036.78  by  inserting  the  ref- 
erence '•  1036.73 i^g>"  between  ;>5  1036.71 
and  1036  76. 

PROPOSAL    NO.    2 

Amend  5  1036  7ib>  to  read: 

^   lO.'id.T       PiM>l  pl:inl. 

•  •  •  •  * 

<bi  A  supply  plant  from  which  not 
less  than  40  percent  during  the  months 
of  September.  October  and  November  and 
30  percait  in  all  other  months,  of  the 
total  quantity  of  milk  approved  by  a  duly 
constituted  health  authority  for  fluid 
consumption  that  is  physically  received 
at  such  plant  from  dairy  farmers  i  in- 
cluding producer  milk  diverted  from  the 
plant  but  excluding  milk  received  as  di- 
verted milk)  and  handlers  defined  in 
8  1036.9' c)     is    transferred    or    diverted 


to  and  physically  received  In  the  fonu 
of  fkikl  milk  products,  except  filled  milk, 
at  pool  plants  qualified  under  parasrapli 
iai  of  this  section  or  dt.sposed  of  as 
route  disposition  in  the  marketing  area 

•  •  »  •  . 

PROPOSAL    NO.    3 

Amend  S  1036  85  to  read: 

t;   U>X<i.K.S       .\«><—-in.  jit    for   ovrfrr   ntlniin- 
i^lrnlittn. 

As  his  pro  rata  share  of  tlic  expense  of 
administration  of  this  part,  each  handler 
shall  pay  to  the  market  administrator  on 
or  before  the  16lh  day  after  the  end  of 
the  month.  3  cents  per  hundredweight 
or  such  lesser  amount  as  the  Secretary 
may  prescribe,  with  respect  to: 

(a>  Producer  milk  (including  such 
handler's  own  prcKiuctioiu  .  For  purposes 
of  this  paragraph,  producer  milk  sliall 
include  all  milk  received  from  a  coopera- 
tive association  in  its  capacity  as  a  han- 
dler pursuant  to  .5  1036.9  and  shall  not  be 
considered  to  be  producer  milk  of  such 
cooperative  association; 

(b)  Other  source  milk  allocated  to 
Class  I  pursuant  to  5  1036.44 lai  (7)  and 
<  12 1  and  the  corresponding  steps  of 
S1036.44ib».  except  such  other  source 
milk  on  which  no  handler  obligation  ap- 
plies pursuant  to  5  1036.44;   and 

(c>  Route  disposition  in  the  marketing 
area  from  a  partially  regulated  distribut- 
ing plant  that  exceeds  the  skim  milk  and 
butterfat  subtracted  pursuant  to  §  1036- 
76<b' >2' . 

Proposed  by  Babcock  Dairy,  Elyria 
Dairies.  Inc  .  Hawthorn  Melody 
Farms  Dairy.  Lorain  Creamery,  Inc.. 
and  Reiteb  Foods.  Inc. 

proposal  no.  * 

§  I0.U..2       I  Vni.ii.l.dl 

Amend  §  1036  J  Eastern  Ohio-West- 
ern Pennsylvania  marketing  area,  to 
provide  that  in  addition  to  the  territory 
now  included  m  the  marketing  area, 
the  following  territory  all  within  the 
State  of  Ohio,  be  added  and  included  in 
Zone  2: 

All  the  tcrritor>-  in  the  counties  of  Erie 
(including  all  of  the  city  of  Vermillion' 
and  Huron  <  including  the  city  of  Belle- 
vne ' ;  the  remaining  portions  of  Ashland. 
Lorain  and  Medina  counties  not  now  a 
part  of  the  marketing  area:  in  Ottawa 
Couiity.  the  townships  of  Carroll.  Salem. 
Erie.  Bay.  Portatie.  Danbury  and  Ca- 
tawba Island;  and  in  Sandusky  County. 
the  town.ships  of  Rice.  Riley.  Sandu.sky. 
Townsend.  Ballville.  Green  Creek  and 
York. 

Proposed  by  National  Farmers 
Orcaniz-^tion 

proposal  no.  5 

Amend  '  1036. IS'c  as  follows: 

S  KB6.n      IVmIu.    r  milk. 

•  •  t  •  • 

*e'  The  following  conditions  shall  ap- 
ply to  milk  diverted  from  a  pool  plant 
to  a  nonpool  plant  that  is  not  a  pro- 
ducer-handler plant: 

( 1 1  Such  milk  shall  be  deemed  to  have 
been  received  by  the  diverting  handler 


at  the  location  of  the  nonpool  i)lant  to 
which  diverted: 

i2> To  the  extent  that  it  would  result 
in  nonpool  jilant  status  for  the  pool  plant 
from  which  diverted,  milk  diveited  for 
the  account  of  a  cooperative  as."«x;iatJon 
from  the  pool  plant  of  another  liandler 
sliall  not  be  deemed  to  have  been  received 
at  such  pool  plant  and  shall  not  be 
producer  milk; 

cai  During  April  through  August  the 
operator  of  a  pool  plant  or  a  coopera- 
tive a.'-sociation  nuiy  divert  the  milk  pro- 
duction from  a  i)Ool  plant  to  a  nonpool 
plant  on  any  number  of  days  during  the 
iiiontii; 

t4'  During  September  thi-ough  Marcli 
tlic  milk  of  a  producer  diverted  by  the 
operator  of  a  pool  plant  or  a  cooperative 
association  to  a  noiH>ool  plant  shall  be 
limited  as  follows; 

1 1 1  The  operator  of  a  pool  plant  may 
divert  the  milk  of  producers  (except  pro- 
ducers for  whom  a  cooperative  associ- 
ation is  diverting  inilk>  for  not  more 
days  of  production  of  producer  milk  than 
is  physically  received  at  the  pool  plant " 
from  which  diverted  or  he  may  divert 
an  aggregate  quantity  not  exceeding  40 
percent  of  the  milk  of  all  such  producers; 

till  A  cooperative  association  mai' 
divert  the  milk  of  individual  producers 
for  not  more  days  of  production  of 
producer  milk  than  is  physically  received 
at  a  pool  plant  or  it  may  divert  an 
aggregate  quantity  of  the  milk  of  pro- 
ducers not  exceeding  40  percent  of  all 
such  milk  either  caused  to  be  delivered 
to  pool  plants  or  diverted  to  nonpool 
pliints  by   the   cooperative  a.s.sociation: 

<4'  When  milk  is  diverted  in  excess 
of  the  limit  by  a  handler  who  elects 
to  divert  on  the  basis  of  days-of-pro- 
duction.  only  that  milk  of  the  individual 
producer  which  was  received  at  a  pool 
plant  or  which  was  diverted  to  a  non- 
pool  plant  for  not  more  days  of  pro- 
duction than  is  physically  received  at 
a  pool  plant  shall  be  considered  pro- 
ducer milk: 

<5>  When  milk  is  diverted  in  excess 
of  the  percentage  limit  by  a  handler  who 
elects  to  divert  on  a  percentage  basis. 
eligibility  as  i)roducer  milk  .shall  be  for- 
feited on  a  quantity  of  milk  equal  to  such 
excess.  In  such  instances  the  diverting 
handler  .shall  specify  the  dairy  farmers 
wliose  milk  is  ineligible  as  producer  milk. 
If  the  handler  fails  to  designate  such 
dairy  farmers  whose  milk  is  ineligible, 
producer  milk  status  shall  be  forfeited 
with  respect  to  all  milk  diverted  to  non- 
pool   plants   by   .such   handler:    and 

•  6 1  Milk  diverted  to  an  other  order 
plan  shall  be  producer  milk  only  if  a 
Class  II  or  Class  in  clasification  is  des- 
ignated for  such  milk  pursuant  to  the 
provisions  of  another  order  issued  pur- 
suant to  the  Act  and  such  milk  is  not 
subject  to  the  pricing  and  j)ooling  provi- 
sions of  such  order. 

Proposed    by    Tirr    Gre.ater    Pittsburgh 
Dairy  Industry  Association 

proposal  no.  6 

§   1036.73        I  Vniend.cll 

Amend  5  1036.73  Payments  to  pro- 
ducers and  to  cooverative  associations, 
to  provide  that  each  handler  shall  make 
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final  payment  to  producers  on  or  before 
the  25th  day  after  the  end  of  the  month. 

Proposed  by  the  Dairy  Division.  Agri- 
cultural Marketing  Service 

proposal  no.  7 

Make  such  changes  as  may  be  nec- 
essary to  make  the  entire  marketing 
agreement  and  the  order  conform  with 
any  amendments  thereto  that  may  re- 
sult from  thLs  hearing. 

Copies  of  this  notice  of  hearing  and 
the  order  may  be  procured  from  the 
Market  Administrator.  Cleo  C.  Taylor, 
P.O.  Box  30128.  Cleveland.  Ohio  44130; 
or  from  the  Hearing  Clerk.  Room  1077- 
South,  United  States  Department  of 
Agriculture.  Washington.  DC.  20250  or 
may  be  there  inspected. 

Signed  at  Washington,  DC.  on  Sep- 
tember 20,  1977. 

William  T.  Manley. 
Deputy  Administrator, 
Program  Operations. 
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t  7CFRPart  1250] 
EGG  RESEARCH   AND  PROMOTION 
Proposed  Rulemaking 
AGENCY:  Agricultural  Marketing  Serv- 
ice, USDA. 
ACTION:  ProiX)sed  Rule. 

SUMMARY :  This  amendment  would  re- 
quire egg  producers  who  are  collecting 
handlers  to  remit  assessments  on  their 
nest  run  eggs  sold  to  other  collecting 
handlers  in  addition  to  remitting  as.sess- 
ments  on  eggs  that  they  grade,  carton,  or 
break.  Such  action  will  facilitate  the 
remittance  of  assessments  to  the  Egg 
Board.  An  additional  amendment  would 
require  that  all  refund  applications  be 
mailed  to  the  Board  within  90  days  after 
the  end  of  the  calendar  month  during 
which  the  assessment  obligation  was  due 
and  collectible,  rather  than  90  days  after 
the  end  of  the  calendar  month  during 
which  the  assessment  obligation  was 
paid.  This  amendment  will  make  the 
Rules  and  Regulations  consistent  with 
the  Egg  Research  and  Promotion  Order 
and  the  Egg  Research  and  Consumer 
Information  Act. 

DATES:  Comments  due  October  26.  1977. 
ADDRESS :  Send  two  copies  of  comments 
to  the  Hearing  Clerk,  U.S.  Department 
of  Agriculture,  Room  1077,  South  Build- 
ing, Washington,  DC.  20250.  Comments 
will  be  made  available  for  public  inspec- 
tion at  the  Ofiflce  of  the  Hearing  Clerk 
during  regular  business  hours. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

William  C  Paddock,  U.S.  Department 
of  Agriculture,  Room  3950.  South 
Building.  Washington.  DC.  20250. 
Phone:  202-447-5767. 

SUPPLEMENTARY  INFORMATION: 
Paragraph  (a)(3)  of  §  1250.516,  Collect- 
ing handlers  and  collection,  provides,  in 
part,  that  an  egg  producer  who  grades, 
cartons,  or  breaks  eggs  of  his  own  pro- 
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duction  shall  be  responsible  for  remit- 
ting the  asse.vsment  to  the  Board  on  that 
portion  of  his  eggs  which  he  grades, 
cartons,  or  breaks  and  that  the  assess- 
ment on  the  producer's  remaining  nest 
run  eggs  shall  be  remitted  by  the  per- 
son handling  the  nest  run  eggs. 

To  facilitate  the  remittance  of  a.ssess- 
ments,  it  is  projxi.sed  to  provide  in  para- 
graph (an3i  of  5  1250.516  that  produc- 
ers who  grade,  carton,  or  break  .shall 
remit  as.se.ssments  to  the  Board  on  their 
remaining  nest  run  eggs  a.s  well  as  the 
eggs  which  they  grade,  carton  or  break. 
To  be  consistent  with  the  proposed 
change  to  paragraph  (ait3i  of  5  1250- 
516,  it  Ls  propo.sed  to  provide  in  para- 
graph iaii4iib)  of  §1250.516  that  the 
producer  who  grades,  cartons,  breaks, 
or  otherwise  prepares  for  marketing  a 
portion  of  the  eggs  of  his  owm  produc- 
tion shall  be  the  collecting  handler  and 
shall  remit  the  assessment  on  his  total 
production  of  tiie  Board. 

To  further  facilitate  the  remittance 
of  assessments  and  to  allow  for  exemp- 
tions to  be  consistent  with  the  proposed 
changes  in  paragraphs  (a)<3)  and  <a) 
(4)(bi  of  5  1250.516.  it  is  propo.sed  to 
provide  in  paragraph  (aM2t  of  5  1250.- 
516  that  exemptions  be  allowed  for  eggs 
for  which  Uieie  is  certification  of  ex- 
emption or  eggs  for  which  there  is  a 
statement  indicating  that  an  assessment 
has  already  been  paid.  In  addition,  it 
Is  proiX)sed  to  provide  in  paragraph  (a) 
(4)(c>  of  5  1250,516  that  exemptions  be 
allowed  for  eggs  for  which  there  is  a 
statement  indicating  that  an  assessment 
has  already  been  paid. 

Concerning  the  time  period  in  which 
producers  are,  if  they  so  desire,  to  file  for 
refunds,  the  Act  provides.  In  part,  in  sec- 
tion 13  ■"  •  •  That  such  demand  shall  be 
made  *  *  *  but  in  no  event  more  than 
90  days  after  the  end  of  the  month  in 
which  the  a.ssessmenUs  are  due  and  col- 
lectable.  •    •    •"  The  Order  provides  in 

5  1250.349.  Producer  refunds, in 

no  event  should  .such  period  be  more  than 
90  days  after  the  end  of  the  month  in 
which  the  asses.sments  are  due  and  col- 
lectable." Inadvertently,  the  Rules  and 
Regulations  provide  in  paragraph  ib)  of 
§  1250.523,  Procedure  for  obtaining  re- 
funds, that  •••  •  •  within  90  days  after 
the  end  of  the  calendar  montli  during 
which  the  asses.sment  obligation  was 
paid  •  •  *■'  instead  of  due  and  collect- 
able. Therefore,  language  to  make  the 
Rules  and  Regulations  consistent  with 
the  Act  and  Order  is  proposed. 

The  proposed  amended  paragraphs 
(a)<2>.  iai(3t,  (aii4)(b),  and  ia)(4) 
ic)  of  §  1250  516  and  the  proposed 
amended  paragraph  ib)  of  5  1250.523 
read  as  follows: 

g  12.^0..^  I  6      (olltMlin'i  liiindli  r-  ;mil  i  ol- 
l<'<-tii>n. 

(a)    *    •    • 

( 2 »  A  person  who  buys  or  receives  nest 
run  eggs  from  a  producer  and  who  does 
not  grade,  carton,  or  break  such  eggs. 
Such  person  shall  collect  the  assessment 
from  the  producer  and  remit  to  the  Egg 
Board  on  all  such  eggs,  except  eggs  for 
which  tliere  is  a  certification  of  exemp- 
tion or  eggs  for  which  there  is  a  state- 
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ment  indicating  that  an  assessment  has 
already  been  paid; 

<3>  Except  as  otherwLse  provided  in 
paragraph  (a»  (4)  of  this  section,  a  pro- 
ducer who  grades,  cartons.  O'  breaks  eggs 
of  his  own  production  shall  be  respon- 
sible for  remitting  the  assessment  to  the 
Board  on  all  eggs  produced.  This  would 
include  the  eggs  which  he  grades,  car- 
tons, or  breaks  as  well  as  the  nest  run 
eggs  which  are  graded,  cartoned,  or 
broken  by  another  handler.  Such  a  pro- 
ducer who  remits  tlie  assessment  on  nest 
run  eggs  to  the  Board  shall  provide  the 
handler  specified  in  paragraph  <&>  '1' 
or  (21  of  this  section  with  a  written 
statement  that  the  assessment  has  al- 
leady  been  paid  on  the  nest  run  eggs:  or 

i4>     •    •    • 

11)  Producer  grades,  cartons,  breaks, 
or  OtherwLse  prepares  for  marketing  a 
portion  of  the  eggs  of  his  own  pToduction 
and  delivers  the  remaining  portion  of  his 
nest  run  eggs  to  a  shell  egg  packer  or 
breaker— the  producer  is  the  collecting 
handler  and  shall  remit  the  assessment 
on  his  total  production  to  the  Board; 
lii)  producer  sells  all  or  a  portion  of  his 
eggs  in  nest  run  form  to  a  handler  who  is 
not  a  shell  egg  packer  or  breaker— the 
handler  is  responsible  for  collecting  the 
assessment  and  remitting  it  to  the  Egg 
Board  except  for  eggs  covered  by  a  state- 
ment indicating  that  an  assessment  has 
already  been  paid; 

»  •  •  •  * 

i;    I2.>0..'>2.'i       Pr«K-<-diirr    fur   iibtainiiie:    n-- 
fuii<l>. 

(b)  Every  refund  application  must  be 
mailed  to  the  Board  within  90  days  after 
the  end  of  tlie  calendar  month  during 
which  the  assessment  obligation  was  due 
ai.J  collectable. 

»  •  •  •  • 

Dated:  September  21.  1977. 

William  T.  Manley. 
Deputy  Administrator. 
Program  Operation.^.- 
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DEPARTMENT  OF 
TRANSPORTATION 

Federal  Aviation  Administration 
[  14CFRPart71] 

[Airspace  Docket  No.  77-EA-71  ] 

ROANOKE,   VA. 

Proposed  Alteration  of  Control  Zone  & 
Transition  Area 

AGENCY:  Federal  Aviation  Adminis- 
tration <FAA'.  DOT. 

ACTION:  Notice  of  Proposed  Rule  Mak- 
ing. 

SUMMARY:  This  notice  proposes  to 
alter  the  Roanoke.  Va  .  Control  Zone  L 
Transition  Area.  Tliese  alterations  will 
provide  protection  to  aircraft  executing 
a  new  instrument  approach  which  has 
been  developed  for  the  Roanoke  Munici- 
pal Airport.  An  instrument  approach 
procedure  requires  the  designation  of 
controlled  airspace  to  protect  instrument 
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aircraft  utilixing  the  instrument  ap- 
V)roacli. 

DATES:  Comments  must  be  received  on 
or  l)efore  Ortober  27.   1977 

ADDRESSES:  Send  caamieuts  on  the 
proposal  in  tiiplicate  to;  Chief,  Airspace 
&  Procedures  Branch.  AEA-530.  Eastern 
Region,  Federal  Aviation  Adminij>tra- 
iion.  Federal  Building,  Jainaica,  New 
York  11430. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  Trent.  Airspace  &  Procedures 
Branch.  AEA-530.  Air  Tranic  Division. 
Federal  Aviation  Administration.  Fed- 
eral Buildinp.  J.F.K.  International 
Airjwrt.  JaniiUca.  New  York  11430. 
Telephone  212-995-3391. 

The  docket  may  be  examined  at  the 
following  location:  FAA.  OflRre  of  Re- 
gional Counsel.  AEA-7.  Federal  Building. 
J.F.K  International  Airix>rt.  Jamaica. 
New  York  11430. 

CoMMHNTs  Invited 

Interested  partia*;  may  participate  in 
the  proposed  rtilemaking  by  submitting 
such  written  data,  views  or  arguments 
as  they  ma>-  desire.  Communications 
should  identify  the  airspace  docket  num- 
ber and  be  submitted  in  triplicate  to  the 
Director.  Eastern  Rcp.ion.  Attention: 
Chief.  Air  Traffic  DiVL'^inn.  Federal  Avia- 
tion Administration.  Federal  Building. 
J.F.K.  International  Airport.  Jamaica. 
New  York  11430.  All  communications  re- 
ceived on  or  before  October  27.  1977.  will 
be  considered  before  action  is  taken  on 
the  proposed  amendment.  The  proposals 
contained  in  this  notice  may  be  ciianged 
in  the  li.Ejht  of  comments  received.  All 
comments  submitted  will  be  available, 
both  before  and  after  the  closing;  date  for 
comments,  in  the  Rules  Docket  for  exam- 
ination by  interested  persons 

AVAIL.^En.ITY    OF   NPRM 

Any  person  may  obtain  a  copy  of  tliis 
notice  of  proposed  rulemaking  iNPRM' 
by  submitting  a  request  to  the  Chief.  Air- 
space t  Procedures  Branch.  AEA-530. 
Eastern  Region.  Federal  Aviation  Admin- 
istration. Federal  Building.  Jamaica. 
New  York  11430.  or  bv  calling  212-995- 
3391. 

Communications  must  identify  the  no- 
tice number  of  this  NPRM.  Persons  in- 
terested in  being  placed  on  a  mailing  list 
for  future  NPRMs  should  aLso  request  a 
copy  of  Advisory  Circtiiar  No.  11-2  which 
describes  the  application  procedures. 

The  Proposal 

The  FAA  is  considering  an  amendment 
to  Subparts  F  and  G  of  Part  71  of  the 
Federal  Aviation  Regulations  "14  CFR 
Part  71  •  to  alter  the  control  zone  and 
transition  area  over  Roanoke  Mimicipal 
Airport,  Roanoke.  Va.  The  alteration  will 
add  an  area  of  approximately  4  miles  in 
depth  and  6  miles  in  width  southwest  of 
the  airport  to  the  control  zone  and  an 
area  approximately  5  miles  in  depth  and 
2  miles  in  width  southwest  of  the  airport 
to  the  transition  area. 


Draftinc  Iktfokmatioh 

The  principal  authors  of  thi*  document 
are  Frank  Trent.  Air  Traffic  Division,  and 
Thomas  C.  Halloran.  Office  of  the  Re- 
gional Counsel. 

TifE  PfiojHJSED  Amendment 

Accordingly,  pui-suant  to  tlie  autlioriiy 
delegat«^d  to  me.  the  Federal  Aviation 
AdniuiLstration  proixjse.s  to  amend  Sec- 
tion 71  171  and  71  181  of  Part  71  of  the 
Federal  Aviation  Rci^ulations  >  14  CFR 
Part  7 1  I  as  follow  s : 

1.  Amend  Section  71.171  of  Part  71  of 
the  Fetieral  Aviation  Regulations  so  as 
to  amend  the  description  of  the  Roa- 
noke. Va  .  control  zone  by  adding  the 
following:  ":  within  4  miles  each  side 
of  the  Roanoke  Municipal  Airport  LDA 
RWY  5  course,  extending  from  the  OM 
to  4  miles  southwest  of  the  OM." 

2.  .Amend  Section  71.181  of  Part  71  of 
the  T'cderal  .A\iat»on  Regulations  ."^o  as  to 
amend  the  description  of  the  Roanoke. 
Va  .  700-foot  floor  transition  area  as 
follows:  .After  the  phrase.  '•307''  bearing 
from  the  airport"  insert.  ";  within  9.5 
miles  northwest  and  4.5  miles  southeast 
of  the  Roanoke  Municipal  Ainxirt  LDA 
RW\'  5  course,  extending  from  5  miles 
.■=outhwe<t  of  the  OM  to  23.5  miles  south- 
west of  the  OM." 

(SocUon  JOTia)  of  the  Federal  AvlaUon  Act 
of  1958  (72  Stat.  74!*.  49  U.S.C.  I348ia))  and 
of  Section  6ic)  of  the  Department  of  Trans- 
portation Art  (49  U  S.C.  1655(C)):  and  14 
CFR  11.65  ) 

Note— The  Federal  Aviation  Admlalfitru- 
tioii  has  determined  that  this  document  doo.s 
Tiot  contain  a  major  proposal  requiring 
preparation  of  an  Economic  Impact  State- 
ment under  Executive  Order  11821  as 
amended  by  Executive  Order  11949  and  O.MB 
Circular  A-107. 

Issued  in  Jamaica.  New  York,  on  Sep- 
tember 9.  1977. 

L.  J.  Cardinau. 
Acting  Director,  Eastern  Region. 
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DEPARTMENT   OF   THE   INTERIOR 

Bureau  of  Indian  Affairs 

[  25  CFR  Part  36  J 

MAINTENANCE    AND    CONTROL   OF    STU- 
DENT RECORDS  IN  BUREAU  SCHOOLS 

Administrative  Regulations  and 
Procedures 

SEPTKMatR  13.  1977. 

AGENCY:  Bureau  of  Indian  Affairs. 
Interior. 

-ACTION:  Propo.secl  rule. 

SUMMARY:  The  Bureau  proposes  to 
add  a  new  Part  36  to  Subchapter  E. 
Chapter  I  of  Title  25  of  the  Code  of  Fed- 
eral Regulations.  Tlie  new  part  will  pre- 
scribe administrative  regulations  and 
procedures  to  govern  the  maintenance 
and  control  of  student  records  in  all  edu- 
cational in.'^titutions  under  the  jurisdic- 
tion of  the  Bureau  of  Indian  Affair.';, 
whether  operated  under  contract  or 
otherwi.^^e.  The  recent  passage  of  the 
Privacy    Act    of    1974    and    the    Buckley 


Amendment  created  the  need  for  these 
regulations 

DATES:  CommonUs  must  be  received  on 
or  before  October  26.  1977. 

ADDRESSES:  Written  comnienLs  should 
be  directed  to:  Acting  Deputy  Conunis- 
sloner.  Bureau  of  Indian  Affairs.  Atten- 
tion: Student  Records  Ta^  Force,  1951 
Constitution  Avenue  NW..  Wasliinnton. 
DC.  20245.  or  by  hand  delivery  to  Uie 
Acting  Deputy  Comiui.ssioncr  of  Indmn 
Affairs,  Attention:  Student  Records  Task 
Force.  Department  of  the  Interior 
Building,  Wasliington.  DC. 

FOR  FURTHER  INFORMATION  CON- 
TACT: \ 

Max  Harriger.  Office  of  Indian  Educa- 
tion Programs,  telephone  202-343- 
S151. 

SUPPLEMENTARY  INFORMATION: 
The  primary  author  of  this  dociuncnt  Ls 
Mr.  Dave  Young,  Education  Specialist. 
Indian  Education  Resources  Center,  123 
4Ui  Street  SW.,  Albuquerque,  N.  Mcx. 
87103.  telephone  505-766-3354.  Recent 
enactments  of  Congress  have  rcllected  a 
strong  loKislative  intent  that  agencies  of 
the  Executive  Branch  of  oiu"  Grovern- 
ment  take  strong  administrative  meas- 
ures to  protect  the  privacy  of  records 
kept  on  individuals.  Recent  enactments 
include:  ifi  The  Privacy  Act  of  1974 
'Pub.  L.  93-579 > .  That  Act  contains  spe- 
cial provisions  restricting  the  Federal 
Go%-emment's  collection  and  use  of  in- 
formation kept  on  individuals,  and  gives 
the  individual  greater  rights  over  the  ac- 
cess and  control  of  such  information : 
and  12  '  Section  438  of  the  General  Edu- 
cation Provisions  .Act  of  1974.  as 
amended  (Pub  L.  93-380) .  commonly  re- 
ferred to  as  the  Buckley  Amendment, 
which  provides  that  no  Office  of  Educa- 
tion funds  shall  be  made  available  to  any 
educational  agency  or  institution  which 
denies  parents  and  or  eligible  students 
the  right  to  inspect  and  review  their  ed- 
ucational records.  The  Buckley  Amend- 
ment contains  special  provisions  de- 
signed Lo  protect  the  privacy  rights  of 
parents  and  students  with  respect  to 
such  records,  and  to  promote  the  main- 
tenance of  only  such  records  as  are  ac- 
curate and  essential. 

In  order  to  insure  that  the  spirit  of 
these  recent  enactments  reaches  all  stu- 
dent records  maintained  by  the  Bureau 
of  Indian  Affairs,  it  is  deemed  necessary 
and  dpsirable  that  special  regulations  be 
promulgated  to  apply  to  the  Bureau  of 
Indian  .Affairs  school  system.  Also,  the 
promulgation  of  such  regulations  would 
serve  to  alleviate  problems  existing  as  to 
the  applicability  of  the  Buckley  Amend- 
ment to  Bureau  schools. 

The  authority  for  the  Commissioner  to 
Issue  tliese  regulations  is  contained  under 
the  Act  of  April  30.  1908  <35  Stat.  72. 
25  U.S.C.  295).  Pub.  L.  93-380.  as 
amended,  and  i5  U.S.C.  301).  and  sec- 
tions 463  and  465  of  the  revised  statutes 
1 25  use.  2  and  9 > .  and  230  DM  1  and  2. 

It  is  proposed  to  add  a  new  part  36 
to  Subchapter  E.  Chapter  I  of  Title  25 
of  the  Code  of  Federal  Regtilations  to 
read  as  follows: 
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PART  36— MAINTENANCE  AND  CONTROL 
OF  STUDENT  RECORDS  IN  BUREAU 
SCHOOLS  1 


Sec 

3fl  1  Piirpo.so  and  .scope. 

36  2  Dclinltlons. 

3t)  3  Student  rights 

36  4  Annual    notification    of   rlght«. 

36  5  ArcesK  to  records 

36  6  LUnltatlou.s  on  access. 

36  7  Accens  rights. 

3C  8  Oeblriu  lion  of  records. 

369  Procedures    for   granting   aceeas. 

30  10  Right  to  challeiiRe. 

36  11  Informal  proceedings. 

36  12  Right  to  a  hearlnj? 

36  i:i  RiKjht  of  appeal. 

36.14  Con.sent. 

3(5  15  Content  of  consent. 

36  16  Copy    to    be    provided    to    pareiit.'s    or 
eligible  .sludenUs. 

36.17  Release  of   Information  for  health  or 

safety  emergencies. 

36.18  Record  of  access. 

36.19  Transfer  of  Information  by  third  par- 

ties. 

36  20  Directory  information. 

36.21  Standards  for  collection  and  mainte- 
nance of  .student  records. 

36  22  As.siirlng    Integrity    of    record.s. 

36.23  Conduct  of  employees. 

AUTHoany:  35  Stat.  72  (25  U8C  385); 
Pub  L.  93  579.  88  Stat.  18S*6;  Sec.  438,  Pub. 
L.  93-380,  as  amended. 

§  36.1       l'urp«>».«-  anil  «ro|M-. 

This  Part  contains  tlie  regulations  of 
the  Bureau  of  Indian  Affairs,  U.S.  De- 
partment of  the  Interior  governing  the 
maintenance,  control,  and  accessibility 
of  student  records.  This  Part  will  apply 
to  all  educational  institutions  under  the 
.jurisdiction  of  the  Bureau  of  Indian  Af- 
fairs, whether  oix?ratrd  under  contract 
or  otherwise. 

t;  3f>.2       Definitions. 

As  used  in  this  part: 

(a>  "Commisisoner"  means  the  Com- 
missioner of  Indian  Affairs. 

(b'  "Educational  institution"  means 
any  institution  operated  under  the  ju- 
risdiction of  the  Bureau  of  Indian  Af- 
fairs either  directly  or  by  contract.  In- 
cluding, but  not  hmited  to,  schools  or 
dormitories  from  which  Indian  students 
attend  public  schools. 

<c>  "Ehgible  student"  means  a  .stu- 
dent who  has  become  eighteen  years  of 
age  or  is  attending  an  institution  of  post- 
seccmdary  education.  When  a  student 
becomes  an  "eligible  student ',  the  per- 
mission required  of  and  the  rights  given 
to  the  parents  of  the  student  shall  there- 
after only  be  required  of  and  given  to 
the  student. 

(d)  "Parent"  means  a  natural  parent, 
an  adoptive  parent,  the  legal  guardian 
or  a  legal  custodian  of  a  student,  i  Where 
the  natural  parents  are  unavailable,  a 
required  written  parental  consent  may 
be  obtained  from  the  person  who  has 
assumed   custody   of   the   student.) 

(e)  "Student  records"  means  those 
records,  files,  documents,  and  other  ma- 
terials which  contain  information  di- 
rectly related  to  a  student  and  which 
.ftje  maintained  by  an  educational  insti- 
tution, or  by  a  person  acting  for  that 
institution.  The  term  does  not  include: 

(1)   Records  of  any  educational  per- 


sonnel which  are  in  the  sole  possession 
of  the  maker  and  which  are  not  acces- 
sible or  revealed  to  any  other  person 
except  a  substitute. 

(2>  Records  made  and  maintained  in 
the  normal  course  of  business  which  re- 
late exclusively  to  per.sons  who  are  em- 
ployed m  an  educational  institution  but 
do  not  attend  that  institution. 

i3t  Directory  information  as  given  in 
§  36.20. 

i4'  Records  on  a  student  which  are 
made  or  maintained  by  a  physician,  p.sy- 
chiatrist.  psychologist,  school  social 
worker,  or  other  recognized  professional 
or  para-profe.ssional  acting  in  his  pro- 
fessional or  para -professional  capacity, 
or  assi.sting  in  that  capacity,  and  which 
are  made,  maintained,  or  tised  only  in 
treating  the  student,  and  are  not  avail- 
able to  anyone  other  than  persons  pro- 
viding the  treatment.  However,  such 
records  can  be  personally  reviewed  by 
the  appropriate  professional  or  para- 
professional  of  the  parent  or  eligible 
student's  choice. 

§  36.S       Miicl«-nl  rinht*. 

The  rctJiilations  in  this  part  do  not 
prevent  educational  institutions  from 
giving  non-eligible  students  rights  .simi- 
lar to  those  given  to  parents  and  eligible 
."Students.  Edu<  ational  institutions  may 
do  s*o  at  their  di.'^cretion. 

§  36.4       Aiiiiu.il  lUJiifiralkm  of  rijthls. 

ia>  Each  educational  institution  to 
v.liich  this  part  applies  and  which  main- 
tains records  on  students  .shall  inform 
parents  or  eligible  students  of  the  rights 
given  them  by  this  part. 

<b>  In  meeting  the  requirement  in  par- 
agraph lai  of  this  section,  the  educa- 
tional institution  shall  give  notice  to 
parents  and  eligible  students  at  least 
annually  of  the  following: 

111  The  types  of  educatlbn  records 
and  information  contained  in  them 
which  are  directly  related  to  students 
and  maintained  by  the  institution. 

(2)  The  name  and  position  of  the 
official  responsible  for  maintaining  each 
type  of  record,  the  persons  who  have 
access  to  those  records,  and  the  purpose 
for  which  they  have  access. 

i3i  The  policies  of  tlie  institution  for 
reviewing  and  expunging  those  records. 
(4i  Tlie  procedures  established  by  the 
Institution  under  ?  36.5. 

1 5 1  The  procedures  for  challenging 
the  content  of  education  records  in- 
cluding tho.se  in  5  36.10. 

(6i  Tlie  cost,  if  any,  which  will  be 
charged  to  the  parent  or  eligible  student 
for  reproducing  copies  of  records  under 
§  36.5. 

(7>  The  categories  of  information 
which  the  institution  has  designated  as 
"directory  information"  under  §  36.20. 

(c)  The  notice  given  to  a  parent  or 
eligible  student  under  this  section  shall 
be  in  a  language  considered  by  the  in- 
stitution to  be  understandable  by  the 
parent  or  eligible  student. 

§  36.5       .Access  lo  rorords. 

Educational  institutions  shall  give 
parents  of  students  or  eligible  students. 


who  are  or  have  been  in  attendance  at 
the  institutions,  access  to  student  rec- 
ords, except  as  ,stated  in  5  36  6. 

S  36.6       I  imiluliotiK  on  a«-c«M»». 

Educational  institutions  are  not  re- 
quired to  make  available  to  students  the 
follo\Mng  materials: 

la  I  Financial  records  of  the  parents  of 
the  student  or  any  mfomiation  con- 
tained in  tho.se  records. 

<b>  Confidential  letters  and  state- 
ments of  recommendation,  which  were 
placed  ui  any  student's  record  prior  to 
January  1,  1975,  and  which  are  not  iwed 
for  purpa  es  other  than  those  for  which 
they  were  specifically  Intended. 

ic)  Those  records  listed  m  ?362<e) 
which  are  exempt  from  the  definition  of 
"student  records '. 


*:;  36.7       .\rc«-«!.    riphl^. 

The  right  of  access  specified  in  !  36.5 
shall  include: 

ia>  The  right  to  obtain  a  list  of  the 
types  of  student  records  which  are  main- 
tained by  the  institution. 

ibi  Tlie  right  to  inspect  and  review 
the  content  of  those  records. 

'CI  The  right  to  obtain  copies  of  tho5e 
records,  the  cast,  if  any,  not  to  exceed 
tlie  actual  cost  to  the  educational  insti- 
tution of  reproducing  the  copies. 

<di  The  right  to  a  response  from  the 
institution  lo  reasonable  requests  for  ex- 
planations and  interpretations  of  those 
records. 

<e)  Tlie  right  to  an  opportunity  for  a 
hearing  to  challenge  the  content  of 
records. 

<f )  If  any  material  or  document  ui  the 
record  of  a  student  includes  information 
on  more  than  one  student,  the  right  to 
inspect  and  review  only  that  portion  of 
such  material  or  document  as  relates  to 
that  particular  student  or  to  be  informed 
of  the  specific  information  contained  in 
such  part  of  such  materials. 

§  36.8      I><^lrtirlion  of  rr<-ord». 

This  Part  does  not  prevent  educational 
institutions  from  destroymg  any  records, 
if  not  otherwise  prevented  by  law.  How- 
ever, access  shall  be  gi-anted  under  §  36.5 
before  destroying  student  records  where 
the  parent  or  eligible  student  has  re- 
quested access.  Only  records  which  are 
no  longer  relevant  or  necessary  may  be 
destroyed,  subject  to  5  36.23<c), 

§  36.9       PrtM-cfliircs  f,,r  granting  ac<T«.«. 

Each  educational  institution  shall  es- 
tablish appropriate  procedures  for 
granting  a  request  by  parents  for  access 
to  the  records  of  their  children  or  by 
eligible  students  for  access  to  their  own 
records  within  a  reasonable  period  of 
time.  In  no  case  shall  access  be  withlield 
more  than  forty-five  days  after  the  re- 
quest has  been  made. 

i;  36.10       Kifshl  lo  rhalienrr- 

Each  educational  institution  shall  give 
parents  of  students  and  eligible  students, 
who  are  or  have  been  in  attendance  at 
the  Institution  an  opportunity  to 
challenge  the  content  of  student's  records 
to: 
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•  a  >  Insure  that  tlie  records  are  not 
inaccurate,  misleading,  or  otherwise  vio- 
lating the  privacy  or  other  rights  of 
students. 

<b'  Provide  an  opportunity  for  cor- 
recting or  deleting  any  inaccurate,  mis- 
leading, or  otherwise  inappropriate  data 
in  the  record. 

<c>  Insert  mto  such  records  a  written 
comment  by  the  parents  or  eligible  stu- 
dents pertaining  to  the  content  of  such 
records 

§  3ft.  I  I       iiif«>riiiiil  pr<M-r<Hliiis;«. 

Educational  institutions  may  attempt 
to  resolve  differences  with  the  parent  of 
a  student  or  the  eligible  student  regard- 
ing the  content  of  the  student's  records 
through  informal  meetings  and  dLscus- 
slons  w  ith  the  parent  or  eligible  student. 

§  id.  I  2       Ui^lil  Id  a  lirariiic- 

Upon  the  request  of  the  educational  in- 
stitution, the  parent  or  eligible  student. 
a  hearing  shall  be  conducted  under  the 
procedures  adopted  and  published  by  the 
institution.  Such  procedures  shall  include 
at  least  the  following  elements: 

<ai  The  hearing  shall  be  conducted 
and  decided  within  a  reasonable  period 
of  time  following  the  request  for  the 
hearing. 

'b>  The  hearing  sliall  be  informal  and 
a  verbatim  record  of  proceedings  will  not 
be  necessary. 

tc  The  hearing  shall  be  conducted  by 
an  institutional  ofTicial  or  other  party 
who  does  not  have  a  direct  interest  in 
Uie  outcome  of  the  hearing. 

'd>  The  parents  or  eligible  student 
shall  be  given  a  full  and  faiir  opportunity 
to  present  evidence  relevant  to  the  issues 
raised  under  5  36.10. 

<e>  Within  a  reasonable  period  of  time 
aft^r  the  hearing  ends,  the  hearing  offi- 
cial shall  make  his  recommendation  in 
writing  to  the  head  of  the  educational 
institution.  Within  20  days  after  receipt 
of  the  recommendation,  the  head  of  the 
institution  shall  Lssue  his  decision  in 
writing  to  the  parent  or  ehgible  student. 

§36.13      Right  of  app<'ul. 

If  any  parent  or  eligible  student  is  ad- 
versely affected  by  the  decision  of  tlie 
head  of  the  institution,  that  party  shall 
have  appeal  rights  as  given  in  25  CFR 
Part  2.  However,  each  official  decision 
shall  be  Lssued.  within  30  days  from  re- 
ceipt of  the  appeal. 

§  36.  i  I      Con->ent. 

Educational  institutions  shall  not  per- 
mit access  to  or  the  release  of  student 
records  or  personally  identifiable  infor- 
mation contained  in  them,  other  than 
directory  information  of  students,  with- 
out the  written  consent  of  the  parents  or 
of  an  eligible  student,  to  any  party  other 
than  the  following: 

<a'  Local  school  officials,  including 
teachers  within  the  educational  institu- 
tion, who  have  been  determined  by  the 
institution  to  have  legitimate  educa- 
tional interests  in  the  records. 

I  b  I  Officials  of  other  schools  or  school 
systems  at  which  a  student  is  interested 
in  enrolling.  The  student  or  parent  must 
be  notified  of  such  release  except  in  cases 


involving  Bureau  of  Indian  Affairs 
schools.  All  Bureau  of  Indian  Affairs 
schools  are  considered  to  be  components 
of  one  school  system  whether  operated 
under  contract  or  otherwise. 

(CI  Persons  havuig  official  involvement 
witli  a  student's  application  for  or  grant 
of  financial  aid. 

(di  Parents  of  a  dependent  student  as 
defined  in  Section  152  of  the  Internal 
Revenue  Code  of  1954.  as  amended 

lei  Accreditation  agencies  in  order  to 
carry  out  their  accrediting  functions. 

(f)  U.S.  Office  of  Education  officials 
and  other  Governmental  education  offi- 
cials when  deemed  necessary  by  the  in- 
stitution to  carry  out  their  official  func- 
tions. 

<g)  An  education  Testing  Center  or 
similar  uistitution  as  a  part  of  its  valida- 
tion research  which  has  been  authorized 
by  the  .sciiool. 

<h>  In  an  emergency,  any  p)erson  to 
whom  the  information  is  necessary  in 
the  discretion  of  the  school's  adminLs- 
tration  in  order  to  protect  the  student's 
health  and  safety,  subject  to  5  36.17. 

ii>  Indian  groups,  contractors  and 
grantees  when  necessary  to  carry  out  an 
official  function  authorized  by  the  Bu- 
reau of  Indian  Affairs. 

I J I  Pursuant  to  the  order  of  a  court  of 
competent  jun.sdiction:  however,  the 
parent  or  chiiiblc  student  must  be  noti- 
fied of  such  order  in  advance  of  compli- 
ance therewith  by  the  educational  insti- 
tution. 

§  36, 1 .'>      4'<>iit<-iii  of  i-iiii'-oiii. 

The  consent  of  a  parent  or  eligible  stu- 
dent requested  under  this  part  for  the 
release  of  student  records  shall  be  in 
writing,  signed  and  dated  by  the  person 
giving  the  consent  The  consent  shall  in- 
clude: 

(a)  A  specification  of  the  records  to  be 
released.     * 

(b»  The  reasons  for  release. 

(c>  The  names  of  the  parties  to  whom 
the  records  will  be  released. 

§  .'{6. 1  6      <-<»p.>    l<>   Ix-   provided   lo   pan-nl» 
«>r  rlijiihlf  >lii<lriit!>. 

Where  the  consent  of  a  parent  or  eli- 
gible student  is  required  under  this  part 
for  the  release  of  student  records,  a  copy 
of  the  records  to  be  released  shall  be  pro- 
vided on  request  to: 

•  a"  T\\e  student  s  parents  or  the  eli- 
gible student. 

(bi  The  student  who  Ls  not  an  eligible 
student,  if  desired  by  the  parents. 

§36.17      KrlcsM-      «>f      iiiforniatioii       for 
lirallli  «>r  1af«•(^  <iii«'rKt'n«'i«-«. 

'ai  Educational  uistitutions  may  re- 
lease information  from  student  records 
to  appropriate  persons  in  an  emergency 
if  the  information  is  necessary  to  protect 
the  liealth  or  safety  of  a  student  or 
other  person.  Tlie  factors  to  be  used  in 
determinins  whetiier  records  may  be  re- 
leased under  this  section  include  the 
following : 

<  1 )  The  seriousness  of  the  threat  to 
the  health  or  safety  of  the  student  or 
other  persons. 

(2)  The  need  for  those  records  to  meet 
the  emergency. 


(3)  Whether  the  persons  to  whom  tlie 
records  are  released  are  in  a  position  lo 
deal  with  the  emergency. 

( 4 1  The  extent  to  which  time  is  of  tlie 
essence  in  dealing  with  the  emergency. 

§  36.  IH       Kct-ord  of  ud'Chh. 

<a>  Each  educational  institution  shall 
maintain  a  record,  kept  with  the  student 
records  of  each  student,  which  will  in- 
dicate all  parties  other  than  those  spec- 
ified in  s  36.14  which  have  requested  or 
obtained  access  to  those  records  and 
which  will  indicate  specifically  tlie  legit- 
imate interest  that  each  party  has  in  ob- 
Uiinuig  this  information. 

<bi  A  record  of  access  shall  be  avail- 
able only  to: 

( 1 )  Parents  or  eligible  students. 

<2i  The  school  official  and  his  or  her 
a.ssistants  who  are  responsible  for  the 
custody  of  such  records. 

(3)     Persons    or    organizations    au- 
thorized in  and  under  the  conditions  of 
514. 
.!'>       TraiKfi-r      of      iiirorniaiioii      by 
lliird  parlii-o. 

I  a)  Educational  Institutions  shall  not 
release  personal  uiformation  on  a  stu- 
dent except  on  the  condition  that  the 
party  lo  which  the  information  Ls  being 
transferred  will  not  permit  any  other 
party  to  have  access  to  the  Information 
without  the  written  consent  of  the 
parents  or  of  the  eligible  students. 

<b)  With  any  information  released  to 
a  party  under  paragraph  ( a  i  of  this  sec- 
tion, educational  institutions  shall  in- 
clude a  written  statement  which  informs 
the  party  of  the  requirement  in  para- 
graph I  a  I  of  this  section. 

§  36.20      l)irc4-lor>  iiifoniialioii, 

<a>  Any  educational  Institution  mak- 
ing pubhc  directory  information  shall 
make  a  reasonable  effort' to  individually 
notify  the  parent  or  eligible  student  of 
the  categories  of  information  which  it 
has  designated  as  directory  information. 
The  institution  shall  allow  a  reasonable 
period  of  time  after  notice  has  been  given 
for  a  parent  or  eligible  student  to  in- 
form the  institution  that  any  or  all  of 
the  information  designated  should  not 
be  released  without  the  prior  consent  of 
the  parent  or  eligible  student. 

(b)  Directory  information  may  include 
the  following:  A  student's  name,  ad- 
dress, telephone  listing,  date  and  place 
of  birth,  major  field  of  study,  participa- 
tion in  officially  recognized  activities  and 
sports,  weight  and  height  of  members  of 
athletic  teams,  dates  of  attendance,  de- 
grees and  awards  received,  and  the  most 
recent  previous  educational  agency  or 
institution  attended  by  the  student,  tribe. 
Agency.  Area,  name  of  parent,  .sex.  and 
classification  <  grade  >.  No  other  infor- 
mation may  be  included.  Educational  in- 
stitutions have  the  right  to  limit  the  con- 
tent of  directory  information. 

S  .3f>.2 1       Standard",      for      i'o!l4-<'ilon      and 
iiiainterian<-c  of  >liiil<'nl  r<-(-ord'>. 

(a»  Records  shall  contain  only  infor- 
mation about  an  individual  which  is  rele- 
vant and  necessary  to  accomplish  a  pur- 
pose of  the  Bureau  required  to  be  accom- 
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plished  by  statute  or  Executive  Order  of 
the  President. 

ibi  Student  records  which  arc  used  in 
making  any  determination  about  any 
student  shall  be  maintained  with  such 
accuracy,  relevance,  timeliness,  and  com- 
pleteness as  LS  rea-sonably  necessary  to 
assure  fairness  to  the  student  in  making 
the  determination. 

(ci  Information  which  may  be  used  in 
determining  a  student's  rights,  benefits, 
and  privileges  under  Federal  programs 
.shall  be  collected  directly  from  that  stu- 
dent or  his  parents,  to  the  greatest  ex- 
tent practicable.  In  deciding  whether 
collection  of  mfoniKilion  from  a  parent 
or  eligible  student,  as  opjxised  to  a  third 
party  source,  is  practicable,  the  lollow- 
ing  factors,  among  others,  m.ay  be  con- 
sidered : 

(1)  Whether  the  nature  of  the  infor- 
mation sought  is  such  that  it  can  only  be 
obtained  from  a  llnrd  party. 

'2i  Whether  tlie  cost  of  collecting  the 
information  from  the  parent  or  student 
Is  unreasonable,  when  compared  with 
the  cost  of  collecting  it  from  a  third 
party. 

i3i  Whether  there  is  a  n.sk  that  infor- 
mation collected  from  third  parties,  if 
inaccurate,  could  result  in  an  adverse 
determination  to  the  student  concerned. 

(4»  Whether  the  information,  if  .sup- 
plied by  the  parent  or  student,  would 
have  to  be  verified  by  a  third  party. 

(5>  Whether  provLsions  can  be  made 
for  verification  by  tlie  parent  or  .student 
of  information  collected  from  third 
parties. 

(d)  Each  individual  parent  or  eligible 
student  who  is  asked  to  supply  infonna- 
tion  about  himself  which  will  be  added 
to  a  system  of  student  records  shall  be 
notified  of  Uic  basLs  for  requesting  the 
information,  how  it  may  be  used,  and 
what  the  consequences,  if  any,  are  of 
not  supplying  the  information.  Ala  min- 
imum, the  notice  to  the  parent  or  eligible 
student  must  state: 

•  1)  The  authority  <  whether  granted 
by  statute  or  Executive  Order  of  the 
President'  which  authorizes  requesting 
the  information  and  whether  disclosure 
of  such  information  is  mandatory  or 
voluntary. 

(2>  The  princijsal  purpose  or  purposes 
for  which  the  information  is  intended 
to  be  used. 

(3)  The  routine  uses  which  may  be 
made  of  the  information. 

(4)  The  effects,  if  any.  of  not  pro- 
viding all  or  any  part  of  the  requested 
information. 

(e^  When  information  is  collected  on 
a  standard  form,  the  notice  to  the  parent 
or  eligible  student  shall  be  on  the  form 
or  on  a  tear-off  sheet  attached  to  the 
form  or  on  a  separate  sheet,  whichever 
is  most  practical. 

(f)  When  information  is  collected  by 
an  interviewer,  the  interviewer  shall  pro- 
vide the  parent  or  eligible  student  with 
a  written  notice  which  the  individual 
may  retain.  If  the  interview  is  conducted 
by  telephone,  however,  the  Interviewer 
may  summarize  the  notice  for  the  indi- 
vidual and  need  not  pro\1de  a  copy  to 


the  individual  unless  the  Individual  re- 
quests that  a  ropy  be  mailed  to  hira 

(g)  A  piirent  or  ebgible  student  may 
be  asked  to  acknowledge,  in  writing,  that 
he  has  been  given  the  notice  required 
by  this  section. 

(h)  No  student  records  may  be  main- 
tained describing  how  any  individual  ex- 
ercises ri^;hls  guaranteed  by  the  First 
Amendment  to  the  Constitution  unless: 

1 1 1  Expressly  authorized  by  statute  or 
by  the  individual  alx)Ut  whom  the  stu- 
dent record  is  maintained:  or 

1 2 1  Pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  ac- 
tivity. 

g  .3.'). 22       \-^r'r!ii":  iiilr'T<ly  "f  rrrords. 

ta>  Student  records  shall  be  main- 
tained with  appropriate  administrative, 
technical  and  physical  safeguards  to  in- 
sure the  security  and  confidentiality  of 
records  and  lo  protect  against  any  an- 
ticipated threats  or  hazards  to  their  se- 
curity or  integniy  which  could  result  in 
substantial  hann  cmbarras.smcnt.  incon- 
venience, or  unlaimess  to  any  individual 
on  whom  mlormation  is  maintained. 

(bi  When  maintained  in  manual  form, 
student  records  shall  be  maintained,  at 
a  minimum,  subject  to  tlie  following 
safeguaid.s.  or  safeguards  giving  com- 
I^arable  protection: 

( 1  >  Areas  in  w  hich  the  student  records 
are  maintained  or  regularly  used  .shall  be 
po:^ted  with  an  appropriate  warning 
stating  that  access  to  the  records  is  lim- 
ited to  authorized  i^ersons.  The  warning 
shall  akso  summarize  the  requirements 
of  5  3G  23  and  state  that  employees  may 
be  subject  to  a  criminal  penalty  for  the 
unauthorized  disclosure  of  student  rec- 
ords. 

(2  I  During  workinp  hours,  the  area  in 
which  the  student  records  are  main- 
tained or  regularly  used  shall  be  occu- 
pied by  authorized  personnel,  or  access 
to  the  student  records  shall  be  restricted 
by  their  storage  in  locked  metal  file  cab- 
inets or  a  locked  room. 

<3i  Durinp:  non-working  hours,  access 
to  the  student  records  shall  be  restricted 
by  their  storage  in  locked  metal  file  cab- 
inets or  a  locked  room 

<4)  Where  a  locked  room  is  the 
method  of  security  provided  for  a  sys- 
tem, the  educational  institution  respon- 
sible for  the  system  shall,  no  later  than 
December  31,  1976.  supplement  that 
security  by: 

(I)  Providing  lockable  file  cabinets  or 
containers  for  the  student  records,  or 

(il)  Changing  the  lock  or  locks  for  the 
room  so  that  they  may  not  be  opened 
with  a  master  key.  For  the  purpose  of 
this  paragraph,  a  master  is  a  key  which 
may  be  used  to  open  rooms  other  than 
the  room  containing  student  records  un- 
less those  rooms  are  used  by  officials  or 
employees  authorized  to  have  access  to 
the  student  records. 

(c)  When  maintained  in  computerized 
form,  student  records  shall  be  main- 
tained, at  a  minimum,  subject  to  safe- 
guards based  on  tliose  recommended  in 
the  National  Bureau  of  Standards'  book- 
let "Computer  Security   GuideUnes   for 


Implementmg  the  Privacy  Act  of  1974  ' 
<May  30,  1975i.  and  any  supplements  to 
it,  which  are  adequate  and  appropriate 
to  assure  the  integrity  of  records  in  the 
system. 

<d)  The  education  institution  respon- 
sible for  a  system  of  student  records  shall 
be  responsible  for  a.ssuring  that  specific 
procedures  are  developed  to  assure  that 
the  student  records  in  the  system  for 
which  it  is  responsible  are  maintained 
with  security  meeting  the  regulations  in 
this  section.  These  procedures  shall  be 
in  writing  and  shall  be  ix)sted  or  other- 
wise peiiodically  brought  to  the  atten- 
tion of  employees  working  with  the  stu- 
dent records  contained  in  the  system. 

!^  .36.23        (  <in<Jm  I  tif  rMlf»lo»rr». 

fai  Em^lovees  whose  duties  require 
handling  of  student  records  shall,  at  all 
times,  take  care  to  protect  the  integrity, 
security  and  confidentiality  of  these  rec- 
ords. 

(b>  No  employee  of  the  educational 
institution  may  disclose  student  records 
unless  disclo.sure  is  permitted  under 
5  36  14  or  made  to  the  parent  of  the  stu- 
dent or  elifiible  student  to  wliom  the 
record  pertains. 

<c»  No  emplovee  of  the  educational 
institution  mav  alter  or  destroy  a  stu- 
dent record,  unless: 

<  1 '  Alteration  or  destruction  is  prop- 
erly undertaken  in  the  course  of  the  em- 
ployee s  regular  duties,  or 

1 2 1  Alteration  or  destruction  is  re- 
quired by  an  authorized  administrative 
dccLsion  or  the  decision  of  a  court  of  com- 
petent jurisdiction. 

'd>  The  educational  institution  re- 
sponsible for  a  system  of  student  records 
shall  be  responsible  for  assuring  that 
employees  with  access  to  the  system  are 
made  aware  of  the  requirements  of  this 
section. 

Non. — It  is  hereby  certified  lliat  the  eco- 
nomic and  Inflationary  imp>act8  of  this  pro- 
posed resriilatlon  have  t>een  carefully  evalu- 
ated   In    accordance    with    Executive    Order 

11821. 

Raymond  V.  Butler. 
Acting  Deputy  CommissiOTier 
of  Indian  Affairs. 

September  13,  1977. 
|FR  Doc  77  27941   Filed  9-39-77:8:45  am] 

DEPARTMENT  OF  THE   INTERfOR 

Geological  Survey 

[  30  CFR  Part  252  ] 

OUTER   CONTINENTAL    SHELF   OIL   AND 
GAS   INFORMATION    PROGRAM 

AGENCY:  U.S.  Geological  Survey.  In- 
terior. 

.ACTION :  Proposed  rule. 

SUMMARY:  The  proposed  rule  would 
add  Regulations  to  prescribe  policies, 
procedures,  and  requirements  for  imple- 
mentation of  President  Carter's  directive 
of  May  23.  1977.  to:  Develop  regulations, 
operating  Orders,  and  lease  provisions 
specifying  the  information  required  from 
industry  aboat  offshore  and  onshore  hn- 
pacts  on  prospective  OCS  development. 
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DATES:  Comments  are  due  on  or  before 
October  26.  1977. 

ADDRESS:  Interested  persons  are  In- 
vited to  participate  in  the  proposed  rule- 
making by  the  submittal  of  written  com- 
ments, recommendations,  and  objec- 
tions. Responses  should  identify  the  sub- 
ject matter  and  be  directed  to  Richard 
Q  Foote.  Office  of  the  Director.  U.S. 
Geological  Survey.  National  Center.  Mail 
Stop  171.  Reston.  Virginia  22092. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Richard  Q.  Foot«.  Office  of  the  Direc- 
tor. US  Geological  Survey.  National 
Center.  Mail  Stop  171.  Reston.  Virginia 
22092  I  ■»  3 -8 60-6081 1. 

SUPPLEMENTARY  INFORMATION: 
These  Regulations  are  being  issued  under 
the  authority  of  Section  5  of  the  Outer 
Continental  Shelf  Lands  Act  and  the 
amendments  thereto  (43  U.S.C.  1334». 
The  proposed  Regulations  were  drafted 
by  a  task  force  of  Geological  Survey  per- 
sonnel under  the  direction  of  Richard  Q. 
Foc^te  and  Gerald  D.  Rhodes  of  the  Na- 
tional Center. 

Authors 

The  authors  of  these  regulations  in- 
clude John  Long.  John  Price.  Stanley 
Radack.  Donald  Rass.  and  Robert  Sur- 
couf 

Proposed  new  Part  252  of  Chapter  II  of 
Title  30  of  the  Code  of  Federal  Regula- 
tions reads  as  follows: 

PART  252— OUTER  CONTINENTAL  SHELF 
(OCS)  OIL  AND  GAS  INFORMATION 
PROGRAM 

Sec 

252  1  Purpose. 

252  2  Definitions. 

252  3  OH  and  ga.s  data  and  Information  to 
be  provided. 

252.4  Summary  report  to  affected  States. 

252.5  Lease  sale  planning  Information  to  be 

made  available  to  affected  States. 
252  6     Protection  of  privileged  Information 

AuTHORrrT :  The  provLslons  of  this  part 
252  are  Issued  under  the  general  authority 
of  the  Secretary  of  the  Interior  contained  in 
the  Outer  Continental  Shelf  Lands  Act  of 
Augu^it  7.   1953  (43  U.S.C.  S  1334). 

§252.1       Purpow. 

The  purpose  of  this  part  Is  to  prescribe 
policies  and  procedures  whereby  all  rele- 
vant oil  and  gas  data  and  information 
resulting  from  exploration,  development, 
and  production  operations  for  oil  and 
gas  on  the  Outer  Continental  Shelf,  that 
are  provided  to  the  Director,  US.  Geo- 
logical Survey,  and  are  subject  to  the 
constraints  contained  In  §  252.6.  may  be 
made  available  to  the  Governors  of  af- 
fected States,  and,  upon  request,  to  inter- 
ested local  government  executives. 

§  252.2      Definition''. 

As  used  In  the  regulations  in  this  part : 
la)     Director.    The    Director    of    the 
United  States  Geological  Survey  or  his 
delegate. 

(b)  Outer  Continental  Shelf.  All  sub- 
merged lands  which  lie  seward  and  out- 
side of  the  area  of  lands  beneath  navi- 
gable waters  as  defined  in  the  Submerged 


Lands  Act  i43  U  S  C.  5§  1301  and  1302) 
of  which  tlie  sulxsoll  and  seabed  apper- 
tain to  tlie  United  States  and  are  subject 
to  its  jurisdiction  and  control. 

(c»  Lease.  The  contract  or  agreement 
luider  which  the  leasehold  rights  are 
held  by  the  lessee,  or  tlie  land  covered  by 
the  contract  or  agreement,  whichever  is 
required  by  tlie  context. 

<di  Le.ssee.  The  party  authorized  by  a 
lease,  or  an  approved  assignment  there- 
of, to  develop  and  produce  the  leased 
depo.sit.s  in  accordance  with  the  regula- 
tions in  Part  250  hereof,  including  all 
parties  holding  such  authority  by  or 
through  him. 

(ei  Affected  Slate  means,  with  respect 
to  any  program,  phui.  lease  sale,  or  other 
activity,  proposed,  conducted,  or  ap- 
proved pursuant  to  the  provisions  of  the 
Outer  Continental  Shelf  Lands  Act,  any 
Stiite : 

( 1 '  The  laws  of  which  are,  pursuant 
to  section  4'a>i2i  of  the  Outer  Contin- 
ental Lands  Act.  laws  of  the  United 
States  for  the  portion  of  the  Outer  Con- 
tinental Shelf  on  which  such  activity  is. 
or  is  proposed  to  be.  conducted: 

(2»  Which  Is,  or  is  proposed  to  be.  di- 
rectly connected  by  tran.';portatlon  facil- 
ities to  any  artificial  island  or  structure 
referred  to  in  section  4iaMlt  of  the 
Out^r  Continental  Shelf  Lands  Act; 

(3)  Which  is  receiving,  or  in  accord- 
ance with  the  proposed  activity  will  re- 
ceive, oil  for  processing,  refining,  or 
tran.-;shlpmcnt  which  was  extracted  from 
the  OCS  and  tran.^ported  by  means  of 
vessel;  or  by  a  combination  of  means 
including  vesseLs; 

(41  Which  Is  designated  by  the  Sec- 
retary of  the  Interior  as  a  State  in  which 
there  is  a  substantial  probability  of 
significant  Impact  on  or  damage  to  tlie 
coastal,  marine,  or  human  environment, 
or  a  State  in  which  there  will  be  signifi- 
cant changes  in  social,  governmental,  or 
economic  Infrastructure,  resulting  from 
the  exploration,  cic^velopment,  and  pro- 
duction of  oil  and  gas  anywhere  on  the 
Outer  Continental  Shelf;  or 

(5)  In  which  the  Secretary  of  the  In- 
terior finds  that  because  of  such  activity 
there  Ls,  or  will  be.  a  significant  risk  of 
serious  damage,  due  to  factors  such  as 
prevailing  winds  and  currents,  to  the 
marine  and  coastal  environment  In  the 
event  of  any  oil  spill,  blowout,  or  re- 
lease of  oil  or  gas  from  vessels,  pipe- 
lines, or  other  tran.sshipment  facilities. 

(f)  The  term  Governor  '  means  the 
Governor  of  a  State  or  the  person  or 
entity  designated  by.  or  pursuant  to. 
State  law  to  exerci.se  the  powers  granted 
to  such  Governor  relevant  to  the  Outer 
Continental  Shelf  Lands  Act  or  the 
Coastal  Zone  Management  Act. 

'g'  The  term  "exploration"  means 
those  activities  performed  as  part  of  the 
process  of  searching  for  oil  or  natural 
gas.  Such  activities  include  d)  geo- 
physical surveys  where  magnetic,  grav- 
ity, seismic,  or  other  systems  are  used 
to  detect  or  Imply  the  presence  of  such 
resources:  and  i2)  any  drilling,  whether 
on  or  off  known  geological  structures, 
including  the  drilling  of  a  well  in  which 
a  discovery  of  oil  or  natural  gas  in  pay- 
ing quantities  is  made,  the  drilling  of 


any  additional  delineation  wells  after 
such  discovery  is  made  when  such  wells 
are  needed  to  delineate  reservoirs  or  are 
needed  to  enable  the  le.ssee  to  determine 
whether  to  proceed  with  development 
and  production  activities. 

(hi  The  term  "development"  means 
those  activities  which  take  place  follow- 
ing discovery  of  oil  or  natural  gas  In  pay- 
ing quantities.  Said  activities  Include 
geophysical  activity,  drilling,  platform 
construction,  and  construction  and  oper- 
ation of  all  near-shore  and  onshore  sup- 
port facilities  which  are  for  the  purpose 
of  ultimately  producing  the  resources 
discovered. 

(1>  The  term  "'production'  means 
those  activities  which  take  place  aft<?r 
successfiil  completion  of  any  means  for 
the  removal  of  resources,  including  such 
removal,  field  oi>eratlons.  transfer  of  oil. 
or  natural  gas  to  shore,  operation  moni- 
toring, maintenance,  and  work-over 
drilling. 

(j)  Data.  Facts  and  statistics  or  sam- 
ples which  have  not  been  analyzed  or 
processed. 

ikt  Analyzed  geological  information. 
Data  which  have  been  subjected  to  some 
analytical  process  such  as  identification 
of  llthologlc  and  fossil  content,  core 
analysis,  laboratory  analysis  of  physical 
and  chemical  properties,  logs  or  charts 
of  electrical,  radioactive,  sonic,  and  other 
well  lOKs,  and  descriptions  of  hydrocar- 
bon shows  or  hazardoiis  conditions. 

(p  Processed  geophysical  Information. 
Data  which  has  been  subjected  to  a 
change  in  form  so  as  to  facilitate  inter- 
pretation. Processing  operations  may  in- 
clude, but  are  not  limited  to,  applying 
corrections  for  known  perturbing  causes, 
rearranging  or  filtering  data,  and  com- 
bining or  transferring  data  elements. 

(m>  Interpreted  geological  informa- 
tion. Knowledge,  often  depicted  In  the 
form  of  maps  and  cross  sections,  devel- 
oped by  determining  the  geological  sig- 
nificance of  data  and  analyzed  geological 
Information. 

(n>  Interpreted  geophysical  informa- 
tion. Knowledge,  often  depicted  in  the 
form  of  maps  and  cross  sections,  devel- 
oped by  determining  the  geological  sig- 
nificance of  geophysical  data  and  proc- 
essed geophysical  iiiformation 

(o>  Information.  This  term,  u.sed 
without  a  qualifying  adjective,  includes 
analyzed  geological  information,  proc- 
essed geophysical  information,  inter- 
preted geophysical  Information,  and  in- 
terpreted geological  Information. 

(p)  Act.  The  Outer  Continental  Shelf 
Lands  Act,  67  Stot.  462. 

(43  use.  Sees.  1331-1343). 

§  2.52.3      Oil   and  lean  data   and    inrornia- 
liuii  to  !><■  Drovidrd. 

Any  person  conducting  any  activity 
which  is  conducted  in  the  exploration 
for.  or  development  or  production  of,  oil 
and  gas  on  the  OCS  shall  make  all  data 
and  information  obtained  or  developed 
as  a  result  of  such  activity,  including 
geological  and  geophysical  data,  ana- 
lyzed geological  data,  processed  geo- 
physical data,  and  interpreted  geological 
and  geophysical  information  available  to 
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the  Oil  and  Gas  Supervisor,  U.S.  Geo- 
logical SiiTvey,  for  his  Inspection  and  re- 
view, and  shall  provide  copies  of  such 
specific  data  and  information  and  any 
interpretation  of  any  such  data  and  In- 
formation as  tlie  Supervisor  my  request. 
Any  person  submitting  Interpreted  geo- 
logical or  geophysical  data  or  Informa- 
tion, where  such  data  or  Information  has 
been  submitted  in  good  faith,  shall  not 
be  held  responsible  for  any  consequence 
of  tlie  use  of  or  reliance  upon  such  in- 
terpretations. 

{i  252,1      Suniiiiar.>      Hi'porl      l<>     iilTrrlod 

<  a>  The  Director,  after  analysis.  Inter- 
pretation, and  compilation  of  the  oil  and 
gas  data  and  Information  furnished  by 
the  lessees,  permittees  or  other  Govern- 
ment agencies,  shall  make  available  to 
the  affected  States  and,  upon  request,  to 
the  executive  of  any  local  government 
whose  jurisdiction  covers  an  area  Im- 
pacted by  OCS  activities,  a  summarj*  of 
data  designed  to  assist  them  In  planning 
for  the  near-shore  and  onshore  impacts 
of  possible  oil  and  gas  development  and 
production.  When  appropriate,  based 
upon  the  stage  of  development  activities 
at  the  time  of  submittal,  such  informa- 
tion shall  include: 

(1)  Estimates  of  the  oil  and  gas  re- 
serves together  with  projected  rates  and 
volumes  of  oil  and  gas  to  be  produced 
from  leased  areas  and  from  areas  which 
the  Secretary  plans  to  offer  for  lease; 

(2>  The  size  and  timing  of  develop- 
ment. If  and  when  oil  or  gas,  or  both,  is 
found; 

(3»   The  location  of  pipelines;  and 

(4)  The  general  location  ajid  nature 
of  near-shore  and  onshore  facilities; 

(b)  At  least  once  each  year,  the  Direc- 
tor shall  prepare  and  distribute  an  up- 
dated sunmiary  to  each  affected  State. 

(c(  If  the  Director  determines  that 
transmittal  of  data  or  information  con- 
tained in  such  a  summary  would  unduly 
damage  the  competitive  position  of  the 
person  who  provided  the  oil  and  gas  data 
or  information  which  the  Director  has 
processed,  analyzed,  or  interpreted,  or 
should  not  be  disclosed  for  any  other 
valid  reason,  then  said  data  and  infor- 
mation shall  be  deleted  from  the  sum- 
mary that  is  transmitted  to  the  affected 
States. 

§  252.5  L«M>f  j-alo  planning  iiifornialion 
lo  be  inadr  a>ailal>lf  to  alVrcletl 
StulrK. 

<a>  The  Director  sliall  make  available 
on  a  regular  basis  to  each  affected  State 
and,  upon  request,  to  the  executive  of 
any  local  government,  a  copy  of  an  in- 
dex which  lists,  to  the  best  of  his  knowl- 
edge, all  relevant,  actual  or  proposed, 
programs,  plans,  reports,  environmental 
impact  statements,  and  other  lease  sale 
Information,  any  similar  type  of  rele- 
vant information,  but  no  Information 
transmitted  by  the  Director  shall  identify 
any  particular  tract  with  the  name  or 
names  of  any  particular  i>arty  so  that  It 
will  not  compromise  the  competitive  po- 
sition of  any  party  or  parties  partici- 
pating in  the  nominations. 


PROPOSED   RULES 

(b)  If  the  Director  determines  that 
transmittal  of  certain  data  or  Informa- 
tion would  unduly  damage  the  competi- 
tive position  of  the  person  who  provided 
the  oil  and  gas  data  or  Information  to 
the  Director,  then  said  data  or  infor- 
mation shall  not  be  included  In  the  data 
and  information  transmitted  to  the  af- 
fected Stales 

§252,6      l'rol<rli«in    iif    |>ri>  il«-p<'d    infor- 
iiialiiin. 

The  Director  shall  assure  that  the 
confidentiality  of  privileged  information 
received  by  him  or  his  delegate  under 
any  Part  of  iliis  Chapter  n  Is  maintained 
m  accordance  with  the  "Freedom  of  In- 
formation Art,"  5  U.S.C.  552  and  Part  2 
of  Title  43  of  llie  Code  of  Federal  Regu- 
lations. No  information  determined  to 
be  exempted  from  public  dlscloeure  will 
be  transmitted  to  any  affected  State  or 
to  the  executive  of  any  local  government 
unless  either  the  i^rson  from  whom  such 
Information  wa.s  obtained  agrees  to  Its 
release,  or  there  does  not  exist  a  valid 
reason  to  willihold  such  Information. 

It  is  hereby  determined  that  this  >  pro- 
posed" rulemaking  is  not  a  major  Fed- 
eral action  slgniflcanlly  affecting  the 
quality  of  the  human  environment.  No 
detailed  statement  pursuant  to  Section 
102(2)  (O  of  the  National  Environmental 
Policy  act  is  required. 

NOTX.— The  Department  of  the  Interior 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  Economic  Impact  Statement  under 
Executive  Order  11821  and  OMB  Circular 
A-107. 

Cecil  D.  Andrus. 
Secretary  of  the  Interior. 

September  20.  1977. 
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ENVIRONMENTAL   PROTECTION 
AGENCY 

[  40  CFR  Part  52  ] 

|FRL  796-81 

APPROVAL  AND  PROMULGATION  OF  IM- 
PLEMENTATION PLANS,  MASSACHU- 
SETTS 

Proposed  Change  in  the  Sulfur  Content  of 
Fuel  Burned  by  Three  Large  Fuel  Burn- 
ing Sources  in  the  Southeastern  Massa- 
chusetts Air  Pollution  Control  District 

AGENCY:  Environmental  Protection 
Agency  (EPAi. 

ACTION :  Proposed  rule. 

SUMMARY:  The  proposed  revision  to 
the  Massachusetts  Implementation  Plan 
would  permit  three  large  fuel  burning 
sources  in  the  Southeastern  Massachu- 
setts Air  Pollution  Control  District 
(SEMAPCD>  to  burn  approximately  2.2 
percent  sulfur  content  residual  fuel  oil 
or  its  equivalent  of  approximately  1.4 
percent  sulfur  content  coal  until  May  1. 
1978.  These  tlirce  sources  presently  burn 
residual  oil  with  a  maximum  allowable 
sulfur  content  of  approximately  1.0  per- 
cent. The  Massachusetts  Department  of 
Environmental  Quality  Engineering  (the 
Massachusetts   Department)    submitted 


4SS9.-) 

this  revision  pursuant  to  a  .state  law 
which  requires  periodic  review  of  the 
State  Implementation  Plan  <SIP'  to 
determine  if  any  of  tlie  regulations  are 
more  stringent  than  necessary  to  attain 
and  maintain  National  Ambient  Air 
Quahty  Standards  (NAAQS'. 

DATES:  Comments  must  be  received  on 
or  before  October  26,  1977, 

ADDRESSES:  Copies  of  the  Ma.ssachu- 
setts  submittal  and  EPAs  evaluation  are 
available  for  public  inspection  during 
normal  business  hours  at  the  Environ- 
mental Protection  Agency,  Region  I. 
Room  2113,  JFK  Federal  Building.  Bo.s- 
ton,  Ma.ss.  02203;  Public  Information 
Reference  Unit,  Environmental  Protec- 
tion Agency,  401  M  Street  SW..  Wash- 
ington D.C.  20460;  and  Massachusetts 
Department  of  Environmental  Quality 
Engineering,  600  Washington  Street, 
Boston,  Massachusetts  02111  istate  data 
only  on  file  > . 

Comments  should  be  submitted  to  the 
Regional  Administrator,  Region  I.  En- 
vironmental Protection  Agency,  Room 
2203,  JFK  Building,  Boston.  Ma.ssachu- 
setts  02203. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Wallace  Woo.  Air  Branch.  EPA.  Region 
I.  Room  2113.  JFK  Building.  Boston. 
Mass.  02203  (617-223-5609'. 

SUPPLEMENTARY  INFORMATION : 
On  May  31.  1972  (37  FR  10872'.  pursuant 
to  Section  110  of  the  Clean  Air  Act  and 
40  CFR  Part  51,  the  Administrator  ap- 
proved, with  exceptions,  the  Massachu- 
setts Implementation  Plan  for  the  at- 
tainment of  NAAQS. 

On  December  30,  1976,  the  Massachu- 
setts Secretary  of  Environmental  Affairs 
submitted  a  revision  to  Regulation  5.1. 
"Sulfur  Content  of  Fuels  and  Control 
Tliereof,'  which  would  allow  large  fuel 
burning  sources  in  the  SEMAPCD  to 
burn  higher  sulfur  content  fuel  until 
May  1,  1978.  Existing  SIP  regulations 
permitted  the  burning  of  fossil  fuel  with 
a  sulfur  content  not  in  excess  of  3.55 
pounds  per  million  Btu  heat  release  po- 
tential (approximately  equivalent  to  1.0 
percent  sulfur  content  residual  fuel  oil 
by  weight) .  The  revision  would  permit 
fossil  fuel  utilization  facilities  having  an 
energy  input  capacity  rated  at  one  hun- 
dred million  Btu  per  hour  or  greater  to 
burn  fossil  fuel  with  a  sulfur  content  not 
in  excess  of  1.21  pounds  per  million  Btu 
heat  release  potential  (approximately 
equivalent  to  2.2  percent  sulfur  content 
residual  fuel  oil  by  weight)  until  May  1. 
1978.  All  other  sources  would  continue 
to  bum  1.0  percent  sulfur  content  <oil 
equivalent)  fuel.  The  revision  also  would 
require  that  the  use  of  the  higher  sulfur 
fuel  by  each  source  be  approved,  and  a 
permit  be  granted  by  the  Massachusetts 
Department  prior  to  use.  in  order  to  in- 
sure that  the  NAAQS  w  ill  not  be  violated. 

Tlie  Massachusetts  Department  sub- 
mitted information  pertaining  to  the  17 
sources  located  in  the  SEMAPCD  which 
were  in  the  size  category  under  consid- 
eration to  hum  the  higher  sulfur  fuel. 
On  September  2.   1977   (42  FR  44235). 
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EPA  publulied  final  mltmakmg  which 
approved  the  use  ol  Uie  higher  sulfur 
content  fuel  for  10  of  the  17  sources,  and 
disiipproved  its  use  for  4  of  the  17 
sources.  No  action  was  taken  on  the  re- 
maining 3  sources  pending  further  evalu- 
ation of  their  air  qujvllty  impact.  Tliese 
llirce  sources  ;ue: 

1.  Harodite  Fiuishuig  Company.  Di*h- 
ton 

2.  Montaup  Eleitric  Compan.v.  Somer- 
set Station.  Somerset 

3.  New     England     Power     Compan.v. 
Brayton  Point  Station.  Somerset 

In  this  Notice,  the  AdminLstrator  is 
proposing  to  approve  the  use  of  the 
higher  sulfur  content  fuel  for  these  three 
sources.  The  Massachu.sett-s  Department 
has  agreed  to  incorporate  certain  condi- 
tions into  the  approval  permits  for  these 
sources.  A  discussion  of  the.se  conditions. 
as  well  as  a  summaiy  of  EPA's  further 
evaluation  of  these  three  sources  fol- 
lows : 

The  SEMAPCD  is  the  same  geographic 
area  as  the  Ma.s.'^achusetts  portion  of  the 
Metropolitan  Providence  Interstate  Air 
Quality  Control  Region  (AQCR).  EPA 
has  de.'iignated  the  SEMAPCD  as  "at- 
tainment" for  sulfur  dioxide  (SO  > 
standards,  based  on  no  recent  violations 
of  the  primary  or  secondary  NAAQS  for 
SO  in  this  area.  EPA  has  designated  the 
SEMAPCD  as  •aon-attaiiinienf  for 
total  suspended  particulates  (TSP' 
standards.  ba.sed  on  a  primar>-  24-hour 
TSP  \iolation  and  several  secondary  24- 
hour  TSP  violations  in  the  area. 

By  a  March  4.  1977  letter  to  tlie  Mas- 
sachusetts Department.  EPA  officially 
notified  the  State  of  the  non-attainment 
designation,  and  called  upon  the  Mas- 
sachusetts Department  to  evaluate 
whether  or  not  a  more  stringent  SIP  for 
TSP  should  be  devised  in  order  to  attain 
standards.  The  results  of  that  evalua- 
tion, together  with  any  necessar>- 
changes  in  the  SIP.  will  be  submitted  to 
EPA  by  November  1.  1978.  However,  this 
date  may  be  extended  to  January  1.  1979. 
the  date  cabled  for  by  the  August  7.  1977 
amendments  to  the  Clean  Air  Act.  This 
plan  will  also  contain  provisions  to  insure 
the    maintenance    of    both    the    SO-    and 

TSP  All  quality  ^ma^a^. 

Prior  to  nnal  approval  of  this  SIP  re- 
vision, the  Administrator  must  And  that 
the  revLsion  will  not  allow  any  concen- 
tration of  pollutants  to  exceed  any 
NAAQS,  Although  the  regulation  which 

has  been  submitted  for  approval  will  di- 
rectly affect  only  the  emi.ssion  limitation 
for  SO,  it  is  believed  that  some  addi- 
tional TSP  emisiiions  would  result  from 
the  switch  from  1  percent  to  2.2  percent 
sulfur  fuel.  Accordingly.  EPA  has  pro- 
jected the  anticipated  effects  for  both 
SO  and  TSP  In  reviewing  the  impact  of 
the  proposed  SIP  revision. 
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Discussion     SutFirR  Dio.kide 

The  Agency's  present  conclusions 
about  the  SO,  impacts  of  each  of  three 
sources  affected  by  thia  proposed  SIP  re- 
vision are  as  follows: 

1.  Harodite  Finisliing  Cirrnpan^  The 
source  presently  has  raincajas  on  its 
stacks.  Tlie  Ma.ssachusctts  Department 
using  the  PTMTP  model,  predicted  that 
this  source  could  cause  SO  standards 
violations  if  tlie  r.iincaps  on  its  stacks 
prevent  plume  ri.se:  witliout  the  raincaps. 
modeling  predicts  that  Uns  source  could 
bum  2  2  percent  sulfur  content  residual 
fuel  oil  wiUiout  causing  violations  of  any 
NAAQS.  The  Massachusetts  DeparUnent 
hivs  agreed  to  require  the  removal  of  the 
raincaps  as  a  i)ermit  condition  for  burn- 
in(4  higher  sulfur  luel. 

2  Montaup  Electric  Company.  Somer- 
set Station.  The  Miissachusetts  Depart- 
ment submitted  modeling  performed  by  a 
private  contractor  using  a  proprietary 
model  which  predated  the  plant  would 
cause  violations  of  the  primary  24-hour 
SO  standard,  both  when  operating  by 
itself  and  when  interacting  with  Uie 
Brayton  Point  Station.  The  Ma.ssachu- 
sctts  Department  has  agreed  that,  as  a 
condition  of  its  permit  to  Somerset  Sta- 
tion, it  will  require  that  no  more  than 
75  percent  of  the  plant  capacity  be  used 
in  any  day.  thus  reducing  the  modeled 
concentrations  below  the  standards  for 
both  the  single  source  and  interaction 
cases.  EPA  therefore  projects  that  no  SO. 
violation  would  occur. 

3.  Ncjo  England  Pomcr  Company. 
Drayton  Point  Station.  The  previously 
mentioned  proprietar>-  modeling  study 
predicted  tliat  the  Brayton  Point  St;ition 
would  not  cause  aiii-  viola tion.s  of  the 
primary  or  secondary  NAAQS  for  SO 
However,  in  a  supplementary  modeling 
analysis  using  the  CRSTER  model.  EPA 
predicted  that  Brayton  Point  StaUon, 
interacting  with  the  Duro  Finishing 
Company  iDuro'  plant  in  Fall  River, 
miglit  contribute  to  violations  of  the  24- 
hour  SO  standard.  However,  interpreta- 
tion of  modeling  results  in  the  vicinity 
of  Duro  is  comiilicated  by  local  topogra- 
phy and  micro-meteorologv.  The  impact 

vf  m  Duro  pinni  lucii  is  clear:  tne 

model   predicts   the   plant  will  cause   vio- 

lations  of  the  piimarv  and  secondary 
NAAQ5  lor  50.  while  burning  fuel  in 

compliance  with  the  existing  SIP  emis- 
sion regulations  lie..  1  percent  sulfur 
content  residual  oili.  Duro  Finisliing 
Company  was  previously  disapproved 
from  burning  high  sulfur  fuel  (42  FR 
442351.  and  was  referred  to  the  Massa- 
chusetts Department  for  further  evalua- 
tion because  of  predicted  ambient  air 
quality  violations  under  the  present  SIP. 
Interaction  of  the  plumes  from  the  Duro 
and  Bra>-ton  Point  plants  such  as  to 
cause  a  violation  of  the  primar>'  24-hour 
SO:  standard  is  predicted  by  the  modi- 
fied PTMTP  model  to  occur  under  mod- 


erate   to    strong    northwv\sterly    wuids 
•  wind  blowing  from  direction  of  Braj-ton 
to  Duroi  and  under  slightly  unstable  to 
neutral   stability  conditions.   EPA   feels 
that  .sufficient  uncertainty  e.xlsts  as  to 
the  probability  of  a  violation  occurring, 
that  the  SIP  revision   herein   proposed 
can  be  approved   The  Mas.sachiisetts  De- 
partment has  agreed  to  re<rUire  the  lo- 
cation of  a  monitor  at  the  point  where 
maximum  impact  from  the  plume  inter- 
action of  the  Brayton  and  Duro  plant-s 
is  predicted  to  occur  by  EPA.  EPA  be- 
lieves Uiat  should  the  monitoring  indi- 
cate the  existence  of  a   violation,  ade- 
quate authority  exi..t.s  in  Section  121  of 
the  recent  Clean  Air  Act  AmendmenLs  to 
enable  the  sUite  to  require  an  increase  in 
Duro's  stack  height  if  necessary  to  cor- 
rect -such  a  violation.  EPA  further  be- 
lieves that  the  public  health  would  be 
adequately  protected  since  the  Brayton 
Point  Station  would  be  required  by  the 
Massachusetts    Department    to    perma- 
nently switch  back  to  tlie  lower  sulfur 
fuel  if  the  monitor  measures  one  excur- 
sion over  the  level  of  the  primarj-  24- 
hour  standard  and  emissions  from  Bray- 
ton Point  are  shown  to  contribute  to  the 
excursion.  Thus,  no  violation  of  the  pri- 
mary standard,   being  the  second  such 
excursion,  would  l3c  allowed  to  occur. 

As  an  additional  condition  of  approval 
for  these  three  .sources,  the  Massachu- 
setts Department  has  agreed  to  require 
the  establi-shment  of  a  network  of  TSP 
and  continuous  ambient  SO:  monitors  at 
specified  locations  in  the  vincinity  of  the 
facilities  eligible  to  bum  the  higher  sul- 
fur content  fuel  as  necessary.  Exceed- 
ance  of  any  NAACJS  for  SO:  or  TSP  re- 
corded by  any  monitor  would  be  grounds 
for  an  immetiiate  and  permanent  return 
to  the  use  of  lower  sulfur  fuel  by  the 
source  involved,  as  determined  by  the 
Massachusetts  Department  and  EPA  on 
a  case  by  case  basis. 

DrsctTssTON:  Total  Suspended 
Particulates 

Although  the  SIP  revision  herein  pro- 
pased  does  not  permit  an  increase  in  tlie  ' 
imrticulate  emission  limitation  under  the 

SIP.    EPA    believes    that   u.se   of    fuel   witli 

1.1  B^ir^nl  sultur  conlcnt  could  cause  up 

to  50  percent  higher  particulate  emis- 
sions than  use  of  1.0  percent  sulfur  con- 
tent fuel.  It  i.s  ako  believed  that  increased 

TSP  loading.s  in  the  atmosphere  may 
result  from  secondar>'  aerosol  forma- 
tions. The  Massachusetts  Department 

will  require  .stack  testing  in  connection 
with  the  conversion  to  higher  sulfur  fuel, 
as  a  condition  to  the  sources"  permits  to 
burn  such  fuel.  None  of  the  sources  for 
which  approval  is  being  granted  will  be 
l)ermitted  to  continue  burning  higher 
sulfur  content  fuel  if  the  source  has  par- 
ticulate emissions  in  excess  of  the  emis- 
sion limitation  contained  in  the  present 

SIP. 


FEDERAL   REGISTER,    VOL     42,    NO     186 — MONDAY,    SEPTEMBER    26,    1977 


Particulate  emissions  at  the  present 
tunc,  with  sources  burning  1  percent  sul- 
fur fuel,  are  below  the  level  permitted  by 
the  SIP  "now  permitted  to  be  up  to  .12 
pounds  per  million  BTU)  Burning  2.2 
percent  fuel  would  result  in  source  emis- 
sions at  or  just  below  the  permitted  level. 
The  sources  are  legally  permitted  to  burn 
at  this  higher  level  at  the  present  time: 
this  condition  would  remain  unaffected 
bv  the  projjosed  SIP  revision  Tliese  pro- 
tected particulate  increases  arc  an  issue 
because  the  Brayton  Point  and  Somer- 
set plumes  contribute  to  the  TSP 
loadings  in  areas  of  the  City  of  Fall 
River  where  TSP  violations  have  been 
occurring. 

Monitoring  daU  for  1975  and  1976 
show  16  days  when  TSP  levels  exceeded 
the  national  .secondary  ambient  air 
quality  standard  of  150  micrograms  per 
cubic  meter.  On  tlirce  of  those  days  TSP 
levels  exceeded  the  pninarj-  TSP  stand- 
ard of  260  micrograms  per  cubic  meter. 
Tliese  readings  resulted  in  one  violation 
of  the  primary  standard  in  1976  and 
eleven  violations  of  the  .secondary  stand- 
ard in  1975  and  1976. 

EPA  has  concluded  that  tlie  ten  in- 
stances  of    leveLs   above    the   secondary 
standard  recorded  in  1975  would  not  be 
representative  of  actual  conditions  in  the 
area  of  Brayton  Point  for  the  purixises  of 
evaluating  the  impact  of  thi.s  SIP  revi- 
sion,   primarily    t)ecause    both    Brayton 
Point  "Units  No.  1.  No.  2,  and  No  3» .  and 
Somerset  Station  i  Unit  No.  8  >  were  given 
temporary  suspensions  permitting  them 
to   burn   coal   during   all   or    a    portion 
1  varying  from  unit  to  unit  i  of  the  period 
in  which  the  exceedances  were  recorded. 
Fmissions    from    tliose    units    were    far 
higher  in  TSP  during  the  coal-burning 
period  due  to  the  ash  content  "approxi- 
mately  15  percent  for  Brayton  and   10 
percent  for  Somerset)    of  the  fuel  and 
the  fact  that  both  plants  were  allowed 
to   exceed    the   SIP  emission   limitation 
during    the    period.    Accordingly.    EPA's 
analysis  of  the  projected  air  quality  im- 
pact of   this   SIP  revision   Is  based   on 
1976  data.  The  following  table  shows  the 
dates,   monitoring  sites  and   TSP   levels 

liivolved  : 
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EPA  has  performed  laboratory  anal- 
vses  of  each  of  the  hi-vol  filters  showing 
exceedances  of  TSP  standards  during 
1976.  Tlie  results  of  these  analyses  are 
available  in  the  form  of  a  technical  re- 
port entitled  Evaluation  and  Validation 
of  Total  Suspended  Particulate  NAAQS 
Exceedances.  Fah  River,  Mass.,  1975-76" 
which  will  be  made  available  upon  re- 
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quest   at   the   Regional   address   shown 
above.  The  laboratory  analyses  consLst«d 
of   optical   microscopy   performed   by   a 
consultant,  as  well  a-s  x-ray  fluorescence 
spectography  and  chemical  analyses  per- 
formed by  EPA  By  using  these  methods. 
EPA  was  able  to  identify  not  only  the 
elementtil   chemical  composition  of   Uie 
material  in  the  filters  'ie  ,  Iron,  nickel, 
etc.)  but  also  to  characterize  the  physi- 
cal state  in  which  tlie  elements  appeared 
(i.e..  sand  particles,  soot,  fly  a.sh.  etc.*. 
EPA  al.so  checked  the  dates  on  which  tlie 
City  of  Fall  River  was  sanding,  sweeping 
or  .salting  in  the  vicinity  of  the  monitor- 
ing sites  and  obtained  samples  from  the 
City's  sand  storage  area  for  comparison 
purposes.   EPA   also   reviewed   meteoro- 
logical data  for  each   day   in   question. 
This  evidence  tends  to  suggest  that  the 
chemical  and  physical  properties  of  the 
material  found  on  the  filters  matches  the 
properties  of  the  material   taken  from 
the  City's  sand  piles.  The  optical  micro- 
scopic  analysis,    though    subjective,   at- 
tempted   to    distinguish    between    soot 
"cau.setl  by  low  temiJerature  combustion 
sources  I    and   fiy   ash    "caused   by  high 
temperature  combustion  sources  .such  as 
power  plant.si    and  concluded  that  low 
levels  of  fiy  a.'-h  i  ranging  from  3.8  per- 
cent to  12.1  percent)   are  present.  Thus, 
power  plants  contributed  at  most  only  a 
fraction  of  the  filter  loadings.  Further, 
while   the  fuels  used  at  Brayton  Point 
and    Somerset    contain    relatively    high 
levels  of  nickel  and  vanadium,  the  anal- 
yses showed  low  levels  of  both  on  the 
filters.   Finally,   meteorological  data  on 
the  da'f  in  question  showed  that  on  only 
one   day    "June    11,    1976)    of    the   days 
showing    violations    of     the    secondary 
standard  was  the  wind  blowing  within 
30    from  the  direction  of  Brayton  Point, 
and  on  only  two  days  i  February  9  and 
April    9,    1976'    was    the   wind    blowing 
within     30       from     the     direction     of 
Somerset. 

From  the  above.  EPA  has  concluded 
that  the  non-attainment  status  of  the 
SEMAPCD  IS  due  principally  to  road 
sanding  oix-rations  plus  wind-caused  re- 
entrainment  of  sand  and  other  mate- 
rials   Nevertheless,   as   indicated  by   the 

prnnirr  or  n.y  ncn  m  m  ^^^^p^^  ^^- 

scribed    above,    it    can    be    concliided    that 

the  two  power  stailoas  affected  by  the 
SIP  revision  do  contribute  to  the  prob- 
lem. Con-sequently.  though  EPA  believes 
the  problem  would  persist  even  if  both 
power  plants  were  not  in  operation, 
justification  exists  for  continuing  to  re- 
quire stringent  levels  of  TSP  control  at 
both  plants. 

As  to  projected  particulate  levels  asso- 
ciated with  the  burning  of  higher  sulfur 
fuels,  it  is  EPA's  belief,  subject  to  the  re- 
sults of  the  States  TSP  study,  a  pro- 
jected EP.\  Region  I  study  on  particulate 
nonattainment,  as  well  as  other  pro- 
jected and  ongoing  national  studies 
identifying  particulate  control  measures 
for    both    traditional    (stationary)     and 
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non-traditional  sources  (including  road 
dust  reentrainment),  that  such  incre- 
mental amounts  could  be  more  than  off- 
set by  reductions  in  TSP  levels  obtained 
through  better  controls  over  sanding  and 
sweeping.  In  furtherance  of  this.  EPA 
has  required  that  the  Massachusetts  De- 
partment demonstrate  progress  towards 
the  development  of  the  TSP  attainment 
plan  due  in  Noveml)er.  1978.  which  plan 
would  include  measures  recommended  by 
tlie  above  mentioned  studies.  In  order 
to  assure  thLs.  EPA  will  carefully  monitor 
the  development  of  this  plan  by  the  Mas- 
.sachusetts  Department.  The  failure  of 
the  Ma.s.sachusetts  Department  to  satis- 
factorily demonstrate  progre.ss  towards 
the  development  or  submission  of  the 
plan  as  scheduled  could  impact  on  the 
time  required  to  review  the  terms  for  a 
permanent  SIP  revision  after  expira- 
tion of  this  temporary  revision  in  May. 
1978. 

The  Ma.ssachusetts  Department  will 
require  particulate  stack  testing  for  all 
sources  permitted  to  burn  the  hit'her 
sulfur  fuel  and  will  work  wtih  EPA  m 
requiring  sulfate  testing  as  necc.s.sary. 
The  exLsting  opacity  and  particulate 
emission  hmitation  will  continue  to  be 
enforced  by  both  the  Massachu.setts  De- 
partment and  EPA  Any  source  exceed- 
ing such  particulate  regulations  wiH  be 
subject  to  Slate  and  EPA  eiiforcement 
action,  and  will  not  t>e  permitted  to  con- 
tinue burning  higher  sulfur  fuel.  In  addi- 
tion, the  Ma.ssachu.selts  Department  has 
broad  authority  to  require  the  source.^  to 
coUect  and  analyze  additional  daU  in- 
cluding sulfate  and  meteorological  data, 
and  will  work  with  EPA  in  requiring  such 
data  as  nece.ssary. 

The  Administrators  decLsion  to  ap- 
prove or  disapprove  this  SIP  revision 
will  be  based  on  whether  it  meets  the 
requirements  of  .sections  110<a)(2)iA' 
and  110(a)(3)  of  the  Clean  Au-  Act.  as 
amended,  and  EPA  regulations  in  40 
CFR  Part  51.  This  revision  is  being  pro- 
posed pursuant  to  sections  110' a"  and 
301  of  the  Clean  Air  Act.  as  amended  '42 
U  S.C.    1857-<5Wa)     and    1857tg>i.    The 

EPA  solicits  comm^hb  nm^m  tfie  ao- 

provability  ol  the  regulations  ijemg  con- 
sidered, especially  comments  relatmg  lo 
particulate  matter  consequences  and  the 
proposed  means  of  assuring  attainment 
of  the  so.  standards  in  the  vicinity  of 
the  Duro  Finishing  plant. 

It  is  therefore  proposed  to  amend  40 
CFR  Part  52  in  the  manner  set  lorth 

below. 

Dated:  September  21.  1977. 

Robert  C.  Thompson. 
Acting  Regional  Administrator. 

Region  I. 

In  §52.1126  paragraph   'd'    is  revised 
to  read  as  follows: 
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§32.1126      Control 
oxidm. 


■Iralrfty : 


jlfiir 


(B>  Massar'iusetts  Regulation  5.1  for 
the  Southeastern  Massachusetts  Air  Pol- 
lution Control  District  la  approved  except 
as  to  the  following  sources  which  remain 
subject  to  the  previously  approved  re- 
quirement."! of  Rcfrulation  5  1  which  stip- 
ulates that  sources  are  permitted  to  bum 
fossil  fuel  having  a  sulfur  content  not  in 
excess  of  0.55  pounds  per  million  BTU 
heat  release  potential  (approximately 
equivalent  to  1.0  percent  sulfur  content 
residual  fuel  oil  by  weight*  : 

Facility  formerly  operated  by  OUii  Chemicals 
and  now  owaxcd  by  Polaroid  Corp.,  Free- 
town Ma..<>s. 

Duro  PlnHhlng  Co  .  Pal!  River.  Mass. 

Steveiui  Realty  Co  .  Pall  RU-er  Moss. 

Taunton  Municipal  Llgtit.  West  Water  Street 
plant.  Taunton.  Mass. 

[FR  Doc.77-28033  Filed  9   23   77.8  45  ti.m  1 

DEPARTMENT  OF  THE   INTERIOR 

Bureau  of  Land  Management 

[  43  CFR  Part  3300  ] 

OUTER   CONTINENTAL    SHELF    LEASING 

Oil  and  Gas  Information  Program 

AGENCY:  Bureau  of  Land  Management. 
Interior. 

.ACTIO^f:  Proposed  rulemaking. 

SUMMARY:  The  proposed  rulemaking 
adds  a  new  §  3301.8  to  Subpart  3301  to 
set  up  Uie  procedures  for  Uie  release  of 
specified  information  witli  respect  to  any 
program,  plan,  lease,  sale  or  other  activ- 
ity proposed,  conducted  or  approved  re- 
lating to  the  Outer  Continental  Shelf 
<OCS>  to  the  States  affected  by  such  ac- 
tivity. This  information  is  neetied  so  the 
affected  States  can  determine  the  im- 
pact the  CCS  programs  will  have  and 
can  plan  accordingly. 

DATE:  CMnments  are  due  on  or  before 
October  26.  1977. 

ADDRESS:  Send  cotnmenU  to  Director 
(210).  Bureau  of  Land  Management. 
1800  C  Street  NW..  Washington.  DC 
20240. 

Comments  will  be  available  for  public 
review  In  Room  5555  of  the  above  ad- 
dress during  regular  business  hours  1 7 :  45 
am.  to  4:15  p.m.i. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  C.  Bruce.  202-343-8735. 

SUPPLEMENTARY  INFORMATION : 
This  proposed  rulemaking  is  being  issued 
under  the  authority  of  section  5  of  the 
Outer  Continental  Shelf  Lands  Act  (43 
use.  13341 .  It  .specifies  the  types  and 
kind  of  information  that  tlie  Bureau  of 
Land  Management  will  make  available 
to  States  affected  by  activities  on  the 
Outer  Continental  Shelf  and  the  condi- 
tions under  which  such  Information  will 
be  provided.  This  information  is  needed 
so  the  affected  States  can  determine  the 


Impact  the  OCS  programs  will  have  and 
can  plan  accordingly. 

The  public's  attention  Is  .specifically 
directed  to  section  3301. Bici  of  these 
proposed  regulations,  which  provides 
that  the  Department  shall  keep  confi- 
dential tlie  mimes  of  the  partuuiar  par- 
ties nominating  particular  tracts,  in 
order  not  to  compromise  the  competitive 
position  of  any  party.  This  provision  is 
very  similar  to  one  mcluded  in  the  OCS 
LiOnds  Act  Amendments  of  1977  now  be- 
ing considered  by  Congress.  We  concur 
with  the  approach  taken  in  S.  9.  as  ap- 
propriate to  not  compromising  competi- 
tive positions  and  to  preserving  for  the 
Federal  owners  of  Uie  resource  full  ac- 
cess to  tract-specific  industry  estimates 
of  where  the  most  promising  oil  and  gas 
pro-specUs  are  located.  This  Ls  a  different 
approach  than  tliat  adopted  by  the  De- 
partment in  the  c:use  of  coal,  where  in- 
dustry nominations  have  been  made 
public.  The  difference  reflects  differences 
in  the  two  situations — in  the  case  of  coal, 
industry  intere.st  is  substantially  known 
already  as  a  result  of  acquisition  of  sur- 
face rights  or  adjacent  coal,  and  the  gov- 
ernment has  considerably  more  informa- 
tion on  tlie  location  of  the  resource  than 
it  does  on  the  Outer  Continental  Shelf, 
also,  owners  of  private  surface  overlying 
FtMieral  coal  have  an  interest  in  learning 
the  identity  of  nominators  which  is  not 
Fwralleled  by  any  interest  in  the  OCS. 

The  principal  author  of  this  proposed 
rulemaking  is  Chris  Oynes.  Division  of 
Minerals  Resources,  assisteti  by  members 
of  the  Bureau's  OCS  Task  Force. 

Note. — The  Department  of  tlie  Interior  has 
determined  that  thl.s  document  docs  not  con- 
tain a  m-ijor  proposal  requiring  preparation 
of  an  Economic  Impart  Analysis  under  Ex- 
ecutive Order  11821  and  OMB  Circular  A-H)7. 

It  is  hereby  determined  that  the  pub- 
lication of  this  amendment  is  not  a  major 
Federal  action  significantly  affecting  the 
quality  of  the  human  enviionment  and 
tliat  no  detailed  statement  pursuant  to 
section  102(2i(Ci  of  tlie  National  En- 
vironmental Policy  .\ct  of  1969  (42  U.S.C. 
4332(2 1  (Ct    is  required. 

Under  the  authority  of  section  5  of  the 
Outer  Continental  Shelf  Lands  Act  (43 
U.S.C.  1334)  it  is  proposed  to  amend  Part 
3300.  Group  3300.  Subchapter  C.  Title  43 
of  Uie  Code  of  Federal  Regulations  as 
set  forth  below: 

Subpart  3301 — Leasing  Areas 
•  •  •  •  • 

§  .3301.8      Oil  un«l  a. I.  iiifi>riiiali4>ii. 

'a>  For  the  purpo.^es  of  this  section, 
an  affected  State  with  respect  to  any 
program,  plan,  lease  sale,  or  other  ac- 
tivity proposed,  conducted  or  approved 
pursuant  to  the  Act.  Ls  any  State : 

( 1  >  The  laws  of  which  are  declared, 
pursuant  to  section  4(a)  (2)  of  the  Act. 
to  be  tlie  law  of  the  United  States  for 
the  portion  of  the  Outer  Continental 
Shelf  on  which  such  activity  is.  or  Ls 
proposed  to  be  conducted ; 

(2)  Which  is,  or  is  proposed  to  be. 
directly  connected  by  tran.sportation  fa- 


cilities to  any  artificial  Island  or  struc- 
ture referred  to  in  section  4(a>(l>  of 
the  Act; 

<3i  Which  is  receiving,  or  in  accord- 
ance with  the  proposed  activity,  will  re- 
ceive, oil  for  processing,  refining,  or 
transshipment  which  was  extracted  from 
the  Outer  Continental  Shelf  and  trans- 
ported by  means  of  vessels  or  by  a  com- 
bination of  means  including  vessels; 

(4'  Which  is  designated  by  tlie  Sec- 
retary as  a  State  in  which  tliere  is  a 
.substantial  probability  of  significant  im- 
pact on  or  damage  to  the  coastal,  marine, 
or  human  environment,  or  a  State  in 
whicii  tliere  will  be  significant  changes 
in  social,  governmental  or  economic  con- 
ditions resulting  from  tlie  exploration, 
development  and  production  of  oil  and 
gas  anr*here  on  the  Outer  Continental 
Shelf;  or 

(5)  In  which  the  Secretary  finds  that 
because  of  such  activity  there  is,  or  will 
be,  a  significant  risk  of  serious  damage, 
due  to  factors  such  as  prevailing  winds 
and  currents,  to  the  marine  and  coastal 
environment  in  the  event  of  any  oilspill. 
blowout,  or  relca.se  of  oil  or  gas  from 
ves.sels,  pipAincs  or  other  tran.sshipment 
facilities. 

<b>  The  Director  shall  transmit  to  any 
affected  State  a  copy  of  an  index  which 
lists  all  relevant  actual  or  proposed  De- 
partmental programs,  plans,  reports,  en- 
vironmental statements,  lease  sale  infor- 
mation, and  any  other  similar  type  of 
relevant  information. 

^c»  The  Director  .shall  transmit  to  any 
affected  State  a  copy  of  any  comment  or 
negative  nomination  timely  filed  in  re- 
sponse to  a  Call  for  Nominations  and 
Comments  for  a  prtjposcd  sale  and  shall 
also  provide  specific  industry  interest 
information  on  tracts  nominated  for 
sale,  except  that  no  particular  tract  shall 
be  identified  with  tlie  name  or  names 
of  any  particular  party  so  that  it  will  not 
compromise  the  competitive  position  of 
any  party  or  parties  participating  in  the 
nominations. 

'di  Any  information  on  nominations 
for  the  propo.sed  lease  sale  'that  would 
be  available  to  the  public  under  the  Free- 
dom of  Information  Act  shall  be  avail- 
able to  the  State  without  restriction.  In- 
formation that  is  not  available  to  the 
public  under  that  Act  and  that  the  De- 
partment would  not  disclose  in  the  exer- 
cise of  administrative  dLscretion  may 
be  made  available  to  the  State:  Pro- 
vided. That  ( 1  >  the  Director  finds  no  spe- 
cial circumstances  that  dem.ind  with- 
holding; «2»  assurance  is  given  by  the 
State  that  State  law  would  not  require 
disclosure  of  the  information  to  the  pub- 
lic; and  (3)  assurance  is  given  by  the 
State  tliat  the  information  would,  in 
fact,  be  held  in  confidence. 

(e>   Cross  reference  30  CFR  Part  252. 

Cecil  D.  Andrus, 
Secretary  of  the  Interior. 

September  20,  1977. 

|PR  Doc.77-27915  Piled  9-23-77:8:45  am] 
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FEDERAL  COMMUNICATIONS 
COMMISSION 

[  47  CFR  Parts  91  and  93  ] 

IDoctotNo   21395;  Rt*  -210-2 .  tX^C  77   027) 

PERMITTING  INTERSERVICE  GEOGRAPHIC 
SHARING  OF  CERTAIN  ^50  MH/  BAND 
TAXICAB  RADIO  SERVICE  CHANNELS 
AGENCY:  Federal  Communii  ations 
Commission.  Wa.shington,  DC  20554. 
ACTION:  Notice  of  propascd  rule  mak- 
ing. 

SUMMARY:  The  Federal  Communica- 
tions Commi.ssion  propases  to  amend  the 
regulations  to  permit  intcr.service  geo- 
graphic .sharing  of  certain  frequencies 
allocated  to  the  Taxicab  Radio  Service. 
The  propo.sal  us  in  response  to  a  petition 
by  Forest  Industries  and  ls  intended  to 
relieve  frefjuemy  congestion  in  certain 
areas. 

DATES  Comments  must  be  received  by 
October  31.  1977,  and  reply  comments 
by  November  10,  1977. 
ADDRESSES:  Federal  Communications 
Commission.  Wa.shington.  DC  20554. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr  Heruerl  7^-iler.  Industrial  and  Pub- 
lic Saietv  Rules  Division.  Safely  and 
Special  Radio  Services  Bureau.  202- 
632-6497. 

In  the  matter  of  amendment  of  Parts 
91  and  93  of  the  Commissions  Rules  to 
permit  intcr.service  geographic  .sharing 
of  certain  450  MHz  band  Taxicab  Radio 
Service  Channels. 

Adopted:  September  15.  197-  re- 
leased: September  21,  1977. 

1  Notice  is  hereby  given  of  proposed 
rule  making  in  the  above-entitled  mat- 
ter. 

2.  Forest  Industries  Telecommunica- 
tions (FIT)  has  filed  a  petition  request- 
ing amendment  of  Parts  91  and  93  of 
the  Commission's  Rules  and  Regulations 
to  pei-mit  persons  eligible  in  the  Forest 
Product  Radio  Service  to  share  certain 
frequencies  allocated  to  tlie  Taxicab 
Radio  Service.'  Under  the  FIT  proposal, 
twelve  150  MHz  band  taxicab  tertiary 
frequencies  would  be  available  for  Forest 
Products  Radio  Service  use  in  areas  lo- 
cated outside  of  standard  metropolitan 
areas  (SMA)  of  50,000  or  more  popula- 
tion in  eleven  different  states.'  Twenty- 
four  450  MHz  band  taxicab  frequencies 
(12  pairs)  would  be  made  available  to 
entities  eligible  in  the  Fore.st  Products 
Radio  Service  on  a  shared  basis  in  the 
states    of    Oregon.    Wa.shington.    Idalio, 


>  See  the 
152.285, 
152.435, 
157.665, 
452  200 
452  350 
457.100 
457.275 
457.600 
-  Oregon. 

Louisiana. 

Georgia,  So 


fnllowmR  MHz  fr 
.  152  315.  152.345. 
,  157.645.  157  575, 
,  157  605.  4.52  060, 
.  452.225,  452.250. 
.  452  400.  452.450. 
457  150.  457.200, 
457  300,  457  350 


Mtiiencles 
152.375,  152405, 
157.605,  157.635, 
452.100,  452.150 
452.275,  452  300 
452  500.  457.050 
457.225.  457  2.50 
457  4O0.  457  450 
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and  Montana.  Comments  in  opposition 
to  the  petition  were  filed  by  the  Interna- 
tional Taxicab  A.s.sociatioii  'ITA>.  FIT 
filed  reply  comments. 

3.  In  support  of  the  petition,  FIT  states 
that    licensing    in    the    Forest    Products 
Radio  Service  in  recent  years  has  experi- 
enced rapid  growth  in  the  pacific  north- 
west and  south.'  It  is  argued  that  such 
growth    lias    caused    severe    frequency 
crowding   and   congestion   in   the.se  two 
areas.  Compluating  the  matter  further. 
according  to  KIT.  is  the  fact  that  in  tlu- 
northwest  along  the  U.S.  Canadian  bor- 
der. Canadian  oi)eration  has  precluded 
the  asc  of  a  numl>er  of  Forest  Products 
clianncls  while  in  the  .south,  shortage.s 
are  txi)cricnccd  because  of  the  required 
sliaring  of  frequencies  with  the  Petro- 
leum and  Manufacturers  Radio  Services, 
both  heavy  users  in  Uiat  area.  FIT  con- 
chidps  that  since  mast  of  Forest  Products 
radio  use  is  rural  in  nature  and  Taxicab 
use    IS    predominately    located    in    and 
around  urban  ureas,  some  .sort  of  intcr- 
.service geograpliic  sharing   plan  would 
be  the  lotiiral  approach  to  relieving  the 
congestion  in  llie.se  areas. 

4  ITA  oppases  the  petition.  It  argues 
tliat  FIT  does  not  present  any  channel 
usaf,'o  data  to  document  its  claims  of 
frequency  congestion.  In  addition,  it 
states  that  FIT's  assumption  that  taxi- 
cab  usage  is  limited  to  urban  areas  is  not 
factual  and  notes,  "Taxicab  Radio  Serv- 
ice licen.sces  make  exceptionally  interusive 
use  of  their  frequencies  to  Uie  point 
where  any  sharing  is  difficult." 

5.  We  have  carefully  coii-sidered  the 
petitioners  request  along  with  comment.s 
filed  and  have  concluded  that  the  public 
interest  would  be  best  served  by  making 
additional  use  of  450  MHz  band  taxicab 
frequencies,  however,  only  in  the  more 
rural  areas  of  the  country.  Such  use 
would  afford  some  relief  to  the  petitioner. 
However,  for  the  reasons  summarized 
below  we  are  denying  the  request  for 
shared  use  of  the  150  MHz  band  frequen- 
cies. 

6.  Tlie  six  taxicab  frequency  pairs 
sought  by  FIT  are  tertiary  frequencies, 
that  is  to  s.TV  frequencies  separated  from 
the  next  assignable  frequency  by  only 
15  kHz  The  15  kHz  adjacencies  in  this 
case,  are  available  in  the  Bu.siness  Radio 
Service  in  areas  outside  standard  metro- 
politan area«  of  50.000  or  more  popula- 
tion As  business  entities,  forest  indus- 
tries are  eligible  to  use  these  frequencies 
on  the  same  basLs  as  otlier  eligiblcs  in  the 
Business  Radio  Service.  Further,  while 
in  all  of  the  other  private  land  mobile 
services  (Parts  89.  91.  and  93'  as.sign- 
ments  with  15  kHz  separation  are  made 
in  the  150-160  MHz  band,  30  kHz  .separa- 
tions are  required  in  the  Business  Radio 
Service.  The  reasons  for  this  are  dis- 
cussed 111  the  Commission's  Report  and 
Order  in  Docket  17703  (FCC  71-606>  and 
Order  m  Docket  13930  <FCC  72-312'. 
Basically.  15  kHz  as.signments  require 
close  coordination  to  a.ssure  sufficient 
geographical  separation  between  systems 
on  15  kHz  adjacencies.  In  these  proceed- 
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ings  the  Commission  concluded  that  thLs 
was  not  practical  in  the  Business  Radio 
Service  The  same  rationale  applies  here 
7  The  twelve  450  MHz  band  frequency 
pairs  a-sked  for  in  the  petition  are  avail- 
able for  taxicab  ba.ie  mobile  oj^erationa 
nationwide,  and  on  a  secondar>-  basis  for 
fixed  bi)eralions  under  Parts  89  and  91. 
We  have  carefully  examined  the  loading 
on  these  frequencies  and  find  that  they 
are  not  u.sed  extensively  for  taxicab  op- 
erations outside  of  population  centers. 

It  appears  that  .some  of  the  slated  re- 
quirements of  the  petitioner's  members 
could  be  satLsfled  on  these  frequencies 
without  seriously  affecting  exisUng  or 
future  taxicab  use.  Accordingly,  we  pro- 
pose to  grant  this  jxirtion  of  the  petition. 
We  are.  therefore,  proposing  to  make  the 
twelve  taxicab  frequency  pairs  *  in  the 
450-470  MHz  band  available  for  assign- 
ment for  base,  mobile  operations  in  the 
Forest  Products  Radio  Service  in  the 
states  of  Washington,  Oregon,  Idaho, 
and  Montana  in  areas  outside  standard 
meuopolitan  areas  of  50,000  or  more 
population.  A  ILst  of  tliase  areas  is  at- 
tached. In  those  areas,  the  frequencies, 
as  before,  will  be  available  for  taxicab 
operations.  To  keep  taxicab  users  on  par 
with  Forest  Products  operations  in  these 
more  rural  areas,  the  maximum  trans- 
mitter output  power  will  be  limited  to 
what  is  permitted  under  Part  93.  75 
watts. 

8.  We  realize  this  action  will  impact 
secondary  use  of  these  base  mobile  fre- 
quencies under  Parts  89  and  91  in  the.se 
four  states.  However,  with  the  number  of 
other  frequencies  available  for  fixed  use, 
we  do  not  anticipate  any  problems.' 

9.  Accordingly,  the  FIT  petition  is 
granted  to  the  extent  indicated  above 
and  in  all  other  respects  is  denied. 

10  Authority  for  these  propased 
amendments,  as  set  forth  in  the  Appen- 
dix, is  contained  in  Sections  4'ii  and 
303' r'  of  the  Communications  Act  of 
1934.  a.s  amended. 

11.  Pursuant  to  applicable  procedures 
.set  forth  in  Section  1.415  of  the  Com- 
mission's Rules,  interested  persons  may 
file  comments  on  or  before  October  31. 
1977,  and  reply  comments  on  or  before 
November  10.  1977.  All  relevant  and 
timely  comments  will  be  considered  by 
the  Commission  t>efore  final  action  is 
takeH  in  thus  proceeding.  In  reaching  its 
detnsion.  the  Commission  may  also  take 
into  account  other  relevant  information 
before  it.  in  addition  to  the  specific  com- 
ments invited  by  this  Notice. 

12  In  accordance  with  the  provisions 
of  Section  1.419  of  the  Commission's 
Rules  an  oripinal  and  five  copies  of  all 
statements,    brief. s.    or    comments    filed 


=  ThP  growth  last   year  was  1»  percent. 


•  So(>  the  loUowiUL!  MHz  frequencies: 

452  050  452.100.  452  150.  452  200.  452  225. 
452  250  452  275.  452  ,300.  452  350,  452.400. 
452  460.  452  500  457  060.  457  100.  457  1.50. 
4.57  200  467.225.  457.250.  457J275.  457.300, 
457.3.50.  457  400.  457  460.  457.500. 
"•ThUs  list  should  he  used  regardless  of 
future  fwpulation  ciiaiipes. 

"All  fixed  use  under  Parts  89  and  91  on 
these  frequencies  would  be  secondary  to 
fore<!t  products  base  ."mobile  operations  as 
well  a!»  taxi  operations. 
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shall  be  furnished  the  CommLssion  Re- 
sponses will  be  available  for  public  in- 
spection during  regular  business  hours 
in  the  Commission's  Broadcast  and 
Docket  Reference  Room  at  its  Head- 
quarters in  Washington.  DC. 

Federal  Communications 

Commission. 
Vincent  J.  Mullins. 

Secretary. 

I.  Part  91  of  the  rules  is  amended  as 
follows : 

Section  91.354ia>  table  is  amended  by 
changing  the  class  of  station  on  several 
frequencies  and  adding  the  limitation 
« 36 ' .  and  paragraph  ( b  >  <  36  >  to  read  as 
follows : 

§  9I.3,>I       F  r«M|iH'iH'ii'>  .\\ail.(l>l<-. 

(a'    •    •    • 

J-'i'fyt  iiriiihfitt  niilio  sntiii    firqni  inii 
liihh 


fnt\\\e\wy  (Meg- 

•h^rl?   or  hand 

ria.«sof  <lali<iTi(!'^ 

Limitsl  1011.1 

•                   • 

•  ,                • 

• 

i.')i.r.vi 

(lot 

11  3J 

•152.  IWt 

Ba.'^r  or  inobilr 

36 

45.'.  tl»l 

do 

30 

4.W.  IM) 

do 

36 

*.y!.  2H) 

do 

38 

4n±  JMi 

do 

3fl 

iSl  Z'llt 

do 

36 

v>z  ■2:^ 

do 

3fl 

♦.■.j.aiti 

do 

■.v\ 

4;j.  xa) 

do .". 

M 

4.52.  (U) 

do 

M 

4.U.  4.SII 

do 

36 

i:.j..i<io 

do 

36 

•             • 

•                  • 

• 

!.■.«.  Tail 

nose  or  inobilo 

'..33 

l.iT.lk'MI 

Motiileoiily 

33,36 

4.^7.  UK) 

do 

33.36 

t.'>7.  I.T<> 

do -. 

33.36 

4.57.11m 

<lo 

33.36 

4.i7.  i.'.> 

do 

33.36 

4.17.  ZW 

do 

33.36 

4S7.  .':.'■. 

do 

33.36 

1.S7.3im 

do 

33.36 

4.i7. 3.W 

do 

33.36 

I.S7.  41  «l 

do 

33.36 

1.">7.  \^^} 

do 

33.36 

4.57.  VIO 

do 

33.36 

•                    • 

•                  • 

• 

(b)    *   •   • 

(361  This  frequency  is  shared  with  the 
Taxicab  Radio  Service.  It  is  available  for 
assignment  in  this  service  only  in  the 
states  of  Washington.  Oregon.  Idaho  and 
Montana  in  areas  outside  standard 
metropolitan  areas  of  50.000  or  more 
population.  The  maximum  output  power 
is  limited  to  75  watts. 

•  «  «  •  * 

II.  Part  93  of  the  rules  is  amended  as 
follows : 

Section  93.402ici  is  amended  as  fol- 
lows : 

§9.'J.I02  Frrqu.n.  i.>  In  low  0.^2  MHz 
;iMiil;ilili*  for  Iki><'  ;iii<i  iiiohilt-  opmi- 
tion^.  "*" 


<c'  The  following  frequency  pairs  are 
available  for  assignment  to  base  stations 
or  mobile  stations  In  the  Taxicab  Radio 
Service,  on  a  shared  basis  with  other  sta- 
tions in  the  same  service.  For  two-fre- 
quency systems,  separation  between  base 
and  mobile  transmit  frequencies  Is  5 
MHz;  however  a  mobile  station  may  be 


assigned  Uie  frequency  of  an  associated 
base  station.  iSuch  operation  may.  how- 
ever, .subject  the  single-frequency  sys- 
tem to  interference  that  would  not  occur 
to  a  two-frequency  system.)  The  fre- 
quencies are  also  available  in  tlie  Forest 
Products  Radio  Service  in  the  states  of 
Wtu^hington,  Oregon.  Idaho,  and  Mon- 
tana in  areas  out.side  standard  metro- 
politan areivs  of  50,000  or  more  popula- 
tion. 

Base  and  mobile  Mottle  olny 

(MHz)  iUHz) 

452050 467050 

452  100    457  100 

452  150 457  150 

452.200 ~.    457.200 

452225 457225 

452  250    467,250 

452275 457.276 

452300    457.300 

452  350 457.350 

452400 457.400 

452450    457.450 

452.500 .. 457.500 

•  ♦  •  •  • 

Standahd  Metropolitan  Areas  of  Over 

50.000  Population 

The  states  below  have  one  or  more  counties 
Ustcd  which  are  Standard  Metropolitan  Area.s 
having  50.000  or  more  population. 

.     WASHtNCTON  ORECOIT 


Clackamas 

Clark 

Multnomah 

King 

Washington 

Pierce 

Snohomish 

Spokane 

Tlie  states  of  Idaiio  and  Montana  have  no 
metropolitan  areas  of  more  than  50.000  popti- 
latlon. 
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DEPARTMENT  OF 
TRANSPORTATION 

Materials  Transportation  Bureau,  Office  of 
Pipeline  Safety  Operations 

[49CFRPart  195] 

I  Notice  No    77   6,   EHK^l^et  No    OPSO  48) 

TRANSPORTATION  OF  LIQUIDS  BY 
PIPELINE 

Seams  on  Adjacent  Pipe  Lengths 

AGENCY;  Matcrial.s  Transportation  Bu- 
reau, OflRce  of  Pipeline  Safety  Opera- 
lions,  DOT. 

ACTION:  Notice  of  proposed  rulemaking. 

SUMMARY:  Tlie  Materials  Transporta- 
tion Bureau  iMTBi  is  considering  re- 
voking the  requirement  contained  in 
5  195.218  that  the  longitudinal  seams  on 
adjacent  pipe  lengths  be  offset.  This  no- 
tice of  proposed  rulemaking  sets  forth 
tlae  MTB's  reasoning  why  it  does  not 
consider  the  requirement  any  longer  nec- 
essary and  solicits  public  comments  con- 
cerning the  proposed  action. 

DATE:  Comments  must  be  received  on 
or  before  November  1.  1977. 

ADDRESS:  Comment.^  should  be  .sent  to: 
Director,  Oflice  of  Pipeline  Safety  Opera- 
tions. Department  of  Transportation. 
Trans  Point  Building.  2100  Second  Street 
SW..  Washington.  DC.  20590.  All  com- 
ments received  will  be  available  for  in- 


spection and  copying  at  Docket  Room 
6500.  Trans  Point  Building. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Peggy  Hammond.  202-426-0135 

SUPPLEMENTARY  INFORMATION: 
In  connection  with  construction  of  tlie 
Trans-Ala.ska  Pipeline  S.vstem.  the  Al- 
ve.ska  PipeUne  Service  Co.  lAl.veskai 
twice  requested  waivers  from  compliance 
wiUi  tlie  general  requirements  of  5  195- 
218  for  a  total  of  eight  girth  welds.  Tlie 
infoiTnation  furnished  by  Alyeska  in  sup- 
port of  their  reouests  and  by  welding 
engineering  exi>erts  outside  the  govern- 
ment, supported  MTB's  granting  i41  FR 
38202.  September  9.  1976.  and  42  FR 
42943,  August  25.  1977  >  the  requested 
waivers.  In  addition  to  finding  that  the 
waivers  were  not  inconsistent  with  pipe- 
line safetv  and  were  in  tlie  public  in- 
terest, MTB  concluded  that  the  lequiie- 
ment  of  5  195.218  does  not  api>ear  ne«- 
essary  for  safety.  Because  of  the  signin- 
cance  of  these  decisions  and  their  Impact 
on  piiielines  to  be  constructed  1^  otliers. 
MTB  is  considering  removing  the  re- 
quirement of  «  195.218  from  49  CFR  Part 
195.  MTB  Ls  of  the  opinion  that  the  ad- 
vancement of  technology  for  pii>e  manu- 
facturing and  pijie  welding  has  made  ob- 
solete the  need  to  offset  the  longitudinal 
seam  when  welding  lengths  of  pipe  to- 
gether. MTB's  opinion  Ls  ba.sed  upon  the 
following  reasons: 

1.  Tlie  ductility  of  the  pipe  and  girth 
weld  metals  presently  in  general  use  pro- 
vides for  localized  yielding  where  high 
residual  stresses  may  exLst  and  thereby 
prevents  fracture  initiation  and  failure 
of  the  weld.  iSection  195.218  was  adopted 
when  pipe  and  weld  materials  in  gen- 
eral use  were  le.ss  ductile  than  materials 
in  general  use  at  present.  > 

2.  Tlie  similarity  of  mechanical  prop- 
erties between  the  girth  weld  and  pipe 
metals  that  are  presently  in  general  use 
minimizes  the  likelihood  of  any  concen- 
tration of  residual  stresses  existing  at 
the  intersection  of  welds  and  surround- 
ing heat  affected  zone. 

3.  The  fact  that  longitudinal  .scams  are 
ground  flash  with  the  inside  pijie  cir- 
cumference at  the  joint  mitigates  the 
likelihood  of  any  concentration  of  resid- 
ual stresses  caused  by  excess  metal  at  the 
intersection  of  welds. 

MTB  Invites  all  interested  persons  to 
participate  in  this  proposed  rulemaking 
by  submitting  in  triplicate  such  written 
comments,  data,  and  information  as  they 
may  desire  not  later  than  November  i. 
1977.  All  comments  received  by  tlie  clo.se 
of  the  comment  period  will  be  considered 
.so  far  as  practicable  in  developing  the 
final  rule.  Communications  should  iden- 
tify the  docket  and  notice  numbers  and 
be  submitted  to  the  above  address.  Thi.s 
proposal  may  be  changed  in  light  of  com- 
ments received.  No  hearing  is  contem- 
plated, but  one  may  be  held  at  a  time 
and  place  set  in  a  later  notice  in  the 
Federal  Register  if  requested  by  an  in- 
terested person  desiring  an  opportunity 
to  comment  orally  at  a  public  hearing 
and  raising  a  genuine  issue. 
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Impact  Evaluation:  tATB  ha*i  determined 
that  this  document  does  not  contain  a  major 
pro[K)aal  requiring  preparation  of  an  Infla- 
tion Impact  Statement  under  Executive  Or- 
der 11821,  as  ameudetl.  and  OMB  Circular 
A   107. 

Principal  authors:  Rali>h  T.  Simmons. 
Regiilatlons  Specialist,  and  Robert  L. 
Beauregard,  Attorney. 

In  consideration  of  the  foregoing,  it  is 
proposed  to  amend  Title  49  CFR  by  re- 
voking and  reserving  S  195.218. 

(18  use  8;J1  835.  49  USC  I«55.  49  CFR 
1  53(a)  and  paragraph  (b)(1)  of  App  A  to 
Part  102.) 

Issued  in  Washington,  DC.  on  Sep- 
tember 21.  1977. 

Cesar  DeLeon. 
Acting  Director.  Office  of 
Pipeline  Safety  Operations. 

[FR  Doc  77  28089  Filed  U  23   77,8:45  amj 

DEPARTMENT  OF  THE  INTERIOR 

Fish  and  Wildlife  Service 

[50  CFR  Part  17] 

ENDANGERED  AND  THREATENED 
WILDLIFE   AND   PLANTS 

Proposed  Threatened  Status  for  Greenback 
Cutthroat  Trout 

AGENCY;  Fish  and  Wildhfe  Service.  In- 
tenor. 
ACTION :  Proposed  rulemaking. 

SUMMARY:  The  Service  i.ssues  a  pro- 
posed rulemakins  imrsuant  to  the  En- 
dangered Species  Act  of  1973.  which 
would  reclassify  from  Endangered  status 
to  Tlireatencd  status  the  greenback  cut- 
tliroat  trout  ^Sahuo  ilurki  stomias>. 
Conservation  efforts  by  State  and  Fed- 
eral agencies  on  behalf  of  this  .species 
have  restored  it  to  tiie  point  where  it 
is  no  longer  endangered  Threats  from 
hybridization  and  habitat  alteration 
exist  but  are  not  serious  enough  to  re- 
quire an  Endangered  status;  they  do  in- 
dicate, however,  tliat  tiie  trout  Ls 
Threatened.  Tlie  greenback  cutthroat 
trout  occurs  only  m  Colorado  and  this 
proposed  rulemaking  would  permit  the 
species  to  be  taken  in  accordance  witli 
tlie  laws  of  that  State. 

DATES;  All  comments  and  materials 
with  regard  to  this  proixised  rulemaking 
received  no  later  than  December  27.  1977. 
will  be  considered. 

ADDRESSES:  Coinment,<  and  materials 
concerning  tliis  proposed  rulemaking 
should  be  sent  to  thr  Director  <FWS, 
OESi,  U.S.  Fi.sh  and  Wildlife  Service. 
U.S.  Department  of  the  Interior.  Wash- 
iiiKton.  D.C,  20240. 

Comments  and  materials  received  will 
be  available  for  public  insi>ection  during 
normal  business  hours  at  the  Service's 
Oflice  of  Endangered  Species,  Suite  1100. 
1612  K  Street  NW.,  Wa.shington,  DC. 
20240. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 


Mr.  Keitli  Schreiner,  A.s.sociate  Direc- 
tor, Federal  Assistance.  Pish  and  Wild- 
life Service.  US  Department  of  the 
Interior  Washington,  DC  20240  '202- 
343-4646>. 

Background 

SUPPLEMENTARY  TNFORM.ATION : 

The  grcenbark  cuttliroat  trout  is  cur- 
rently classified  as  an  endangered  spe- 
cie.<5.  It  was  originally  listed  as  endan- 
gered under  the  Endangered  S)>ecies 
Con.servation  Act  of  1969,  and  evidence 
on  hand  at  that  time  indicated  that  it 
was  endangered  due  to  competition  from 
hybridization  with  introduced  species  of 
trout  and  deterioration  of  its  habitat 
We  now  have  evidence  that  the  green- 
back cutthroat  trout  is  no  longer  en- 
dangered as  defined  by  the  Endangered 
Species  Act  of  1973  and  should  be  re- 
classified asTlire:itened. 

Greenback  cutthroat  trout  populations 
have  been  located  or  reintroduced  In  a 
number  of  waters  within  it.s  former 
range  in  the  headwaters  of  the  South 
Platte  and  Arkansas  River  drainages, 
and  efforts  to  eliminate  introduced 
species  of  trout  in  selected  aresis  which 
could  hybridize  with  the  greenback  cut- 
throat trout  arc  succeeding.  The  green- 
back cutthroat  trout  is  not  presently  in 
danger  of  extinction  throughout  all  or  a 
.significant  portion  of  its  range 

Section  4iai  of  the  Act  states: 

Gciioral  --(  1  )  The  Secretary  sliall  by  regu- 
lation determine  whether  any  npecles  Is  an 
eiidaugered  species  or  a  threatened  species 
becau.se  of  any  of  the  followiug  factors: 

( 1 )  Tbe  present  or  threatened  destruction, 
modification,  or  curtailment  of  It.s  habitat 
or  ran^:e: 

(21  Overulilization  for  commercial,  sport- 
ing. sciontHic.  or  educational  purposes; 

(3)  Dlsea.se  or  prcdatlon; 

(4)  The  Inadeciuacy  of  existing  regulatory 
mechanisms:   or 

(5)  Other  natural  or  manmade  factor,s 
atrectlng  its  continued  existence. 

Tliis  authority  has  been  delegated  to 
liie  Director. 

Summary  of  Factor.s  Affecting 
THE  Species 

Specifically,  we  have  evidence  that 
conditions  'li  and  i5i  above  are  perti- 
nent to  determination  tliat  the  green- 
back cutthroat  trout  be  clas.sed  as 
threatened. 

il>  T>jc  present  or  threatened  de- 
struction, inodification.  or  curtaihncjit 
of  its  habitat  or  range.  The  greenback 
cutthroat  trout  is  less  tolerant  of  ad- 
verse conditions  than  are  other  trouts 
sucli  as  brown  trout  or  rainbow  trout. 
Optimum  conditions  of  oxygen,  temi^er- 
atiire.  water  purity,  etc.,  from  the  green- 
back cutthroat  trout  appear  to  be  more 
stringent  than  f^r  other  trouts.  Tlie 
original  distribution  of  the  greenback 
cutthroat  trout  was  the  headwaters  of 
the  Sotith  Platte  and  Arkansas  River 
basins.  Permanent  populations  were  re- 
stricted to  the  mountains  and  foothills 
because  the  warm,  turbid  conditions  in 


the  South  Platte  and  Arkan.sas  Rivers  in 
the  plains  did  not  provide  suitable  habi- 
tat. The  extirpation  of  the  greenback 
cutthroat  trout  proceeded  very  rapidly 
due  to  competition  and  hybridization 
with  introduced  trouts  and  loss  and 
degradation  of  habitat  from  mining, 
logging,  grazing,  and  irrigation  projects. 
By  1930.  the  greenback  cutthroat  trout 
in  its  pure  form'was  commonly  assumed 
to  be  extinct. 

Protection  of  presently  occupied  habi- 
tat varies.  Como  Creek  and  Black  Hol- 
low Creek  are  on  Roosevelt  National 
Forest  lands  with  the  exception  of  a 
few  hundred  yards  of  the  head  of  Como 
Creek,  wliich  is  on  the  grounds  of  the 
Arctic  and  Alpine  Research  Institute  of 
the  University  of  Colorado.  Bear  Lake, 
Forest  Canyon.  Hidden  Valley,  and  Cad- 
dis Lake  are  on  lands  of  the  Rocky 
Mountains  National  Park;  Island  I^ake 
and  Die  Boulder  Watershed  Lakes  axe  on 
land  owned  by  the  City  of  Boulder.  The 
headwaters  of  the  Little  South  Platte 
River  is  on  Roosevelt  National  Forest 
and  Rocky  Mountam  National  Park 
Soutli  Huerfano  Creek  is  on  a  private 
ranch  surrounded  by  San  Isabel  Na- 
tional Forest  and  Florence  Creek  is  on 
the  Uintah  and  Ouray  Indian  Reserva- 
tions. Tlie  habitats  on  public  lands  ai>- 
pear  to  be  safe  from  degradation.  Waters 
on  private  land  either  known  to  contain 
greenback  cutthroat  trout  or  in  the  his- 
toric ranpe  and  possibly  containing  un- 
discovered populations  continue  to  be 
threatened  by  habitat  destruction  due  to 
logging,  mining,  grazing,  or  water  de- 
velopment projects. 

<5>  Other  natural  or  manmade  far- 
tors  affecting  its  continued  existence. 
The  greenback  cutthroat  trout  Is  not 
likely  to  coexist  successfully  witli  other 
species  of  trout.  The  introduction  of 
nonnati\e  trout  within  the  range  of  the 
greenback  cutthroat  trout  presents  the 
most  .serious  threat  to  its  cont.nued  ex- 
istence. Hybridization  usually  occurs 
with  other  subspecies  of  cutthroat  trout 
and  with  rainbow  trout.  Eastern  brook 
trout  do  not  hybridize  with  greenback 
cutthroat  trout  wherever  the  two  species 
occur  together,  IntroducticMi  of  nonna- 
tive  trout  into  greenback  cuttliroat  habi- 
tat by  fi.shermen  is  a  threat  to  the  spe- 
cies, as  is  destruction  of  barrier  dams. 

In  spite  of  the  above  problems,  there 
is  evidence  that  the  greenback  cutthroat 
trout  would  benefit  from  regulated  tak- 
ing by  noncommercial  fishing  in  some 
areas.  Regulated  fishing  on  streams  and 
lakes  which  have  reached  their  carry- 
ing capacity  would  be  beneficial  to  the 
population  and  increases  public  support 
for  further  restoration  projects  on  pub- 
lic lands. 

Tlie  Director  intends  that  finally 
adopted  rules  be  as  responsive  as  possi- 
ble to  the  conservation  of  the  greenback 
cutthroat  trout:  he  therefore  desires  to 
obtain  the  comments  and  suggestions  of 
the  public,  other  concerned  governmen- 
tal agencies,  and  private  interests  on 
these  proposed  rules. 
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Final  promulgation  of  these  regula- 
tions will  take  Into  consideration  the 
comments  received  by  the  Director.  Such 
comments  and  additional  information 
received  may  lead  the  Director  to  adopt 
final  regulations  that  differ  from  this 
proposal. 

Effect   of   the   RuLEM.^KINC 

The  effects  of  tliis  determination  and 
rulemaking  include,  but  are  not  neces- 
sarily limited  to.  those  discu.ssed  below. 

Endangered  species  regulations  al- 
ready published  in  Title  50  of  the  Code  of 
Federal  Regulations  set  forth  a  series  of 
general  prohibitions  and  exceptions 
which  apply  to  all  endangered  species. 
All  of  these  prohibitions  and  exceptions 
also  apply  to  any  threatened  species  un- 
less a  special  rule  pertaining  to  the 
threatened  species  has  been  published 
and  indicates  otherwise.  In  the  case  of 
the  greenback  cutthroat,  a  special  regu- 
lation has  been  proposed  which  would 
allow  "take  '  of  the  species  in  accordance 
with  State  laws. 

This  proposed  rulemaking,  if  finalized, 
would  not  change  the  eligibility  of  the 
greenback  cutthroat  trout  for  tlie  pro- 
tection provided  by  section  7  of  the  Act. 
Tliat  section  reads  as  follows: 

Intesacenct   Cooperation 

The  Secretary  shall  review  other  programa 
administered  by  him  and  utilize  such  pro- 
grams  In  furtherance  of  the  purposes  of  this 
Act.  All  other  Federal  departments  and 
agencies  shall.  In  consultation  with  and  with 
the  assistance  of  the  Secretary,  utilize  their 
authorities  in  furtherance  of  the  purposes 
of  this  Act  by  carrying  out  programs  for  the 
conservation  of  endangered  species  and 
threatened  species  listed  pursuant  to  section 
4  of  this  Act  and  by  taking  such  action  nec- 
essary to  Insure  that  actions  auth6rlzed, 
funded,  or  carried  out  by  them  do  not  Jeop- 
ardize the  continued  existence  of  such  en- 
dangered species  and  threatened  species  or 
resxUt  In  the  destruction  or  modification  of 
habitat  of  such  species  which  is  determined 
by  the  Secretary.  aft«r  consultation  as  ap- 
propriate with  the  affected  States,  to  be 
critical. 

Although  no  Critical  Habitat  has  yet 
been  determined  for  this  species,  the 
other  provisions  of  section  7  are  appli- 
cable. 


PROPOSED   RULES 

Pursuant  to  section  4ib)  of  the  Act, 
tlie  Director  will  notify  tlie  Governor  of 
Colorado,  with  respect  to  this  proposal 
and  request  the  comments  and  recom- 
mendations before  making  final  deter- 
minations. 

Public   Comments   Solicited 

The  Director  intends  that  the  rules 
finally  adopted  will  be  as  accurate  and 
effective  as  possible  in  the  conservation 
of  any  Endangered  or  Threatened  spe- 
cies. Tlierefore.  any  comments  or  sug- 
gestions from  tlie  public,  otlier  concerned 
governmental  agencies,  the  scientific 
community,  industry,  private  interest,  or 
any  other  interested  party  concerning 
any  aspect  of  the.se  proposed  rules  are 
hereby  solicited.  Comments  particularly 
are  sought  concerning: 

(1>  Biological  or  other  relevant  data 
concerning  any  tlireat  (or  lack  thereof) 
to  Uie  greenback  cuttliroat  trout; 

<2)  The  location  of  and  reasons  why 
any  habitat  of  tlic  greenback  cutthroat 
trout  should  or  should  not  be  determined 
to  be  Critical  Habitat  as  provided  for  by 
section  7  of  the  Act : 

<3)  Additional  information  concerning 
the  range  and  distribution  of  the  green- 
back cutthroat  trout. 

Final  promulgation  of  the  regulations 
on   the   greenback   cutthroat  trout  will 


take  into  consideration  the  comments 
and  any  additional  information  received 
by  the  Director  and  such  communica- 
tions may  lead  him  to  adopt  final  regula- 
tions that  differ  from  this  proposal. 

An  environmental  assessment  has 
been  prepared  in  conjunction  with  this 
proposal.  It  Is  on  file  in  the  Service's 
OtTice  of  Endangered  Specie.^,  1612  K 
Street  NW.,  Washington.  D.C.  20240.  and 
may  be  examined  during  regular  busi- 
ness hours  or  can  be  obtained  by  mail.  A 
determination  will  be  made  at  tlie  time 
of  final  rulemaking  as  to  wlietlier  this 
is  a  major  Federal  action  which  would 
significantly  affect  the  quality  of  the 
human  environment  witliin  tlic  meaning 
of  section  102<2i  (C)  of  the  National  En- 
vironmental Policy  Act  of  1969. 

This  proposed  rulemaking  is  i.ssued  un- 
der the  authority  contained  in  tlie 
Endangered  Species  Act  of  1973  il6 
use.  1531-1543:  87  Stat.  884'.  and  the 
primary  authors  are  Sandy  Hamilton 
and  Dr.  James  D,  Williams.  Office  of 
Endangered  Species  (202-343-7814). 

Accordingly,  it  is  hereby  proix>sed  to 
amend  Part  17,  Subchapter  B  of  Chap- 
ter I.  Title  50  of  the  Code  of  Federal 
Regulations,  as  set  forth  below: 

It  is  proposed  to  amend  5  17.11  by  add- 
ing in  alphabetical  order  the  foliowing 
to  the  list  of  animals : 


§  17.1 1      EniLincen-d  and  lliroatcnetl  nildlife. 


^  p*v  1  r- 


Rftngo 


Fort  ion  of 
mnttf  whcrp 
Comiuon  nam*  F<  icntinc  Popiila-      Known  dl.-lribnllnn     ttuvatrnod      Si;iiu>    Wln-n     Sjhc  i.il 

name  tlon  or  UsxitX       riilis 

fTidanRiTi-d 


Fishofi:     Trout,     fr«>n-    Saiiao     darki    NA 
hack  riilthroiit.  tKnnoiat. 


U.S.A.  (CoIomdoV  .  Eiitinv 


T  .. 


j:.44i0 


S   17.tt        [.\n«-n.Kd| 

Section  17.44  is  amended  by  adding  a 
new  if  If  I   as  follows: 


(fi  Greenback  cutthroat  trout  <Saljno 
clarki  stomias  > . 

tl>  All  provisions  of  §  17.31  apply  to 
this  species,  except  that  it  may  be  taken 
in  accordance  with  applicable  State  law. 

1 2)  Any  violation  of  State  law  will  also 
be  a  violation  of  the  Act. 


Note. — TTie  Service  has  determined  that 
this  document  does  not  contain  a  major  pro- 
p)osal  requiring  preparation  of  an  Economic 
Impact  Statement  under  Execiitlve  Order 
11949  and  OMB  Circular  A-107. 

Dated:  September  20.  1977. 

Lynn  A.  Greenwalt, 
Director,  Fish  and  Wildlife  Service. 
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notices 


This  sect.on  of  the  FEDERAL  REGISTER  contam,  documents  other  than  rules  or  proposed  rules  that  ar«  applicable  to  the  pobl.c.  No  .ces 
of  heanng"  and  mvesttga.ions.  corr,m,n..  me.tmg..  agency  decs.ons  and  ruhngs,  delegations  of  authority,  Ming  of  p..itior,.  and  applications 
and  agency  statements  of  organization  and  functions  are  e.amples  of  documents  appearing  in  this  section. 


ADVISORY  COUNCIL  ON 
HISTORIC   PRESERVATION 

PRIVACY  ACT  OF   1974 

Systems  of  Records 

Notice  is  hereby  {liven  that  the  Ad- 
visory Council  on  Historic  Preservation 
which  wius  made  an  independent  agency 
on  September  28.  1976  <Pub  L  94-422, 
90  Stat.  1313  >  is  now  assuming  manage- 
ment of  its  systems  of  records  subject 
to  Section  3  of  the  Privacy  Act  of  1974 
(5  U.S.C.  522iai  Pub.  L.  93-579)  which 
have  been  maintained  by  the  National 
Park  Service.  Tliis  iransler  includes  all 
systems  except  personnel  records  which 
will  remain  under  the  Department  of  the 
Interior  system  of  records.  The  Coimcil 
will  continue  to  operate  under  the  Pri- 
vacy Act  rules  of  the  Department  of  the 
Interior  (43  CFR  Part  2>. 

System  Name.  Advisory  Council  on 
Historic  Preservation  Membersiiip — Ad- 
visory Council  on  Historic  Preser\'alion, 
Executive  Office,  1. 

System  Location.  Suite  510.  1522  K 
Street  NW..  Washington.  DC.  20005. 

Categories  of  individuals  covered  by 
the  .system:  Past  and  present  Council 
Members. 

Categories  of  records  in  the  system: 
Contains  biographical  information,  con- 
fidential statements  of  employment  and 
financial  interests,  jiersonnel  papers,  and 
travel  record  for  uidlvidual  members. 

Authontv  for  maintenance  of  the  sys- 
tem. 16  U.SC.  4701  Pub.  L.  89-665,  Pub. 
L.  91-243:  18  use.  201  et  seq  ,  Pub.  L. 
87-849. 

Routmeusc  of  records  maintained  in 
the  system.  <  1 1  Maintaining  necessary 
records  on  expenses  of  members  in  the 
conduct  of  Council  busineas,  determina- 
tion of  conflicts  of  interest  and  provid- 
ing public  information  on  the  individual 
members  of  tlae  Council.  <2)  Transfer 
to  the  U.S.  Department  of  Justice  in  the 
event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (3» 
Transfer,  in  the  event  tliere  is  Indicated 
a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  h- 
cense,  whether  civil,  criminal  or  regula- 
tory in  nature,  to  the  appropriate  agency 
or  agencies,  whether  Federal.  State,  local 
or  foreign,  charged  with  the  respon- 
sibility of  investigation  or  prosecuting 
such  violation  or  charged  with  enforcing 
or  Implementing  the  statute,  rule,  regu- 
lation, order  or  license  violated  or  poten- 
tially violated. 

Storing,  retrieving,  accessing,  retain- 
ing and  disposing  of  records  in  the  Sys- 
tem. (It  Storage — standard  letter  file. 
(2i  Retrievabillty — Indexed  by  name. 
1 3 )  Safeguards — Maintained  with  safe- 
guards meeting  requirements  of  43  CFR 


2.51  for  manual  records.   (4)   Retention 
and  disposal — retained  indefinitely. 

System  Manager  and  Address.  Admin- 
larative  Olficer.  Advisory  Council  on 
HLstoric  Preservation,  Suite  510.  1522  K 
Street.  NW  .  Washington,  D.C.  20005. 

Notification  Procedure.  Inquiries  re- 
garding the  existence  of  records  .should 
be  addressed  to  The  System  Manager.  A 
written,  signed  request  stating  that  the 
reciuester  .seeks  information  concerning 
records  pertaining  to  him  is  required. 
See  43  CFR  2  60. 

Record  access  procedures.  A  request 
for  acce-ss  may  lie  addressed  to  the  Sys- 
tem Manager.  The  request  must  be  in 
writing  and  be  signed  by  the  requester. 
Tlie  request  mu.-t  meet  the  content  re- 
quirements of  43  CFR  2.63. 

Contesting  record  procedures.  A  peti- 
tion for  amendment  should  be  addressed 
to  the  system  manager  and  must  meet 
the  content  requirements  of  43  CFR  2.71. 

Re<:ord  source  rategories.  Biographical 
data  provided  by  individual  members 
and  ollicials  travel  forms,  etc.,  main- 
tained by  Administrative  Officer. 

Sy.stcm  name.  Congressional  Cor- 
respondence—Advisor>'  Council  on  His- 
toric Preservation — Office  of  General 
Coun.^el— 2. 

System  location.  Suite  510.  1522  K 
Street.  NW.,  Washington,  D.C.  20005. 

Categories  of  mdividuals  covered  by 
the  system.  Representatives  and  Sena- 
tors with  whom  the  Council  has  cor- 
responded. 

Categories  of  records  in  the  system. 
Contains  copies  of  correspondence  be- 
tween tlie  Council  and  Congressional  of- 
fices. 

AuUiority  for  maintenance  of  the  sys- 
tem. 16  U.S.C.  4701,  Pub.  L.  89-665  and 
Pub.  L   91-243. 

Routine  u.se  of  records  maintained  in 
the  system:  d'  Retrieval  by  Council 
staff  of  correspondence  between  Council 
and  Congressional  offices  on  Council 
business.  (2i  Transfer  to  the  U.S.  De- 
partment of  Justice  in  the  event  of  liti- 
gation or  potential  litigation  involving 
the  records  or  the  subject  matter  of  the 
records. 

Storing,  retrieving,  accessing,  retain- 
ing and  disposing  of  records  in  the  Sys- 
tem. (1'  Storage — originals  and  carbon 
copies  maintained  in  standard  letter  file. 
(2t  Retrievabihty — indexed  by  name. 
(3 1  Safeguards — maintained  with  .safe- 
guards meeting  requirements  of  43  CFR 
2.51  for  manual  records.  (4i  Retention 
and  disposal — retained  indefinitely. 

System  manager  and  address.  Con- 
gressional Liaison  Officer,  Advisorj- 
Council  on  Historic  Preservation.  Suite 
510,  1522  K  Street,  NW.,  Washington. 
DC.  20005. 


Notification  procedure.  Inquiries  re- 
garding the  existence  of  records  should 
be  addressed  to  the  System  Manager,  a 
written,  signed  request  stating  that  the 
requester  seeks  information  concerning 
records  jjertaining  to  him  is  required.  See 
43  CFR  2  60. 

Record  access  procedures.  A  request 
for  access  may  be  addressed  to  the  Sys- 
tem Manager.  The  request  must  be  in 
writing  and  be  signed  by  the  requester. 
Tlie  request  must  meet  the  content  re- 
quirements of  43  CFR  2  63. 

Contesting  record  procedures.  A  peti- 
tion for  amendment  .should  be  addressed 
to  the  System  Manager  and  must  meet 
the  content  requirements  of  43  CFR  2  71. 

Record  source  categories.  Correspond- 
ence to  and  from  individual  Representa- 
tives and  Senators 

Robert  M.  Utley. 
Deputy  Executii'c  Director. 
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DEPARTMENT  OF  AGRICULTURE 
Forest  Sen/ice 

LAND  MANAGEMENT  PLAN:  PINKHAM- 
FORTINE-ALKALI    PLANNING    UNIT 

Availability  of  Final  Environmental 
Statement 

Pursuant  to  section  102i2)ic)  of  the 
National  Environmental  Policy  Act  of 
1969.  the  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  final  en- 
vironmental statement  for  the  Land 
Management  Plan — Pinkham-Fortine- 
Alkah  Planning  Unit.  Forest  Service  Re- 
port No.  USDA-FS-Rl(14)-DES-Adm- 
Rl-77-8. 

The  environmental  statement  con- 
cerns the  proposed  implementation  of  a 
revised  Land  Management  Plan  for  the 
Pinkham-Fortine-Alkali  Planning  Unit, 
Rexford  and  Fortine  Ranger  Districts, 
Kootenai  National  Forest,  Lincoln 
County,  Mont.  About  152.901  acres  of 
National  Forest  land  are  affected.  The 
planning  luiit  Ls  divided  into  nine  sub- 
units  of  similar  resource  potential  and 
limitations  to  management.  Significant 
values,  management  direction,  and  spe- 
cific statements  to  guide  land  manage- 
ment have  been  developed  for  each  sub- 
unit. 

This  final  environmental  statement 
was  transmitted  to  CEQ  on  September 
16.  1977. 

Copies  are  available  for  insr)ection 
during  regular  working  hours  at  the  fol- 
lowing locations: 

USDA.  Forest  Service,  South  Agriculture 
BIdg  ,  Room  3230,  12th  St.  &  Independence 
Ave    SW..  WashinRton.  DC.  20250 

USDA.  Forest  Service.  Northern  Region,  Fed- 
eral Building,  Missoula.  Mont    59801. 
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USDA,  Forest  Service.  Kootenai  National  Por- 
e-^t.  PO    Box  AS.  Llbby.  Mont    69923. 

USl}.-\.  Forest  Service.  Eureka  Ranger  Station, 
Eureka.  Mout.  59917. 

UM3A.  Forest  Service.  Murphy  Lake  Rauger 
StaUon.  Portlne.  Mont.  59918. 

A  limited  inimbor  of  single  copies  are 

available  upon  request  to: 

L"i>D.-\.  FVrest  Service.  Kootenai  National  For- 
est. P.O.  Box  AS,   Ubby.  Mont    59923. 

USDA.  Forest  Service.  Eureka  Ranger  Sta- 
tion. Eureka.  Mont.  59917. 

T;sDA.  Forest  Service.  Murphy  Lake  Rangier 
SLuilon.  Furllue,  Mout.  5U91U. 

Copies  of  the  environmental  statement 
have  t)een  sent  to  various  Federal,  State, 
and  local  agencies  as  outlined  in  the  CEQ 
giiidelines. 

R  Max  Pftersow, 
Deputy  Chief. 

September   16,  1977. 

IFR  Doc  77-27967  Piled  9-23-77:8:46  am) 


Offke  of  the  Secretary 

NATIONAL    PLANT   GENETIC 
RESOURCES    BOARD 

Intent  To  Reestablish 

Tlie  Department  of  Agriculture  pro- 
poses to  reestablish  Uie  National  Plant 
Genetic  Resources  Board  for  a  2-ycar 
period. 

Tliis  Board  was  oriRinall.v  established 
in  July  1975  under  the  Secretary's  own 
authorship. 

Tiie  purpose  of  the  Board  Is  to  advise 
the  Secretary  of  Apnculture  and  officers 
of  the  National  Association  of  State 
Universities  and  Land  Grant  Colleges 
in  order  to  a.ssess  national  needs  and 
identify  high  priority  programs  for  con- 
serving and  utilizing  plant  genetic  re- 
sources', including  such  thinps  as  collec- 
tion, maintenance  and  description  of 
genetic  stocks,  and  utilization  of  the 
stocks  in  plant  improvement  programs. 

The  Secretary  has  determined  that 
continuation  of  the  Board  is  necessary 
and  In  the  public  interest  in  order  to  as- 
sure adequate  supplies  of  food.  feed,  and 
fll)er  by  minimizing  the  genetic  vulner- 
ability of  crops. 

Comments  of  interested  person.s  con- 
cerning the  reestablishment  of  this 
Board  may  be  submitted  to  Dr.  C.  P. 
Lewis,  Staff  Scientist,  National  Program 
Staff,  Agricultural  Research  Service, 
U.S.  Department  of  Agriculture.  BARC- 
West,  Beltsville,  Maryland  20705  on  or 
before  October  11,  1977  fl5  days  after 
publication! . 

All  written  submissions  made  pursu- 
ant to  this  notice  will  be  made  avail- 
able for  public  inspection  at  the  Staff 
Scienti.^ts  office  during  regular  business 
hours  (7  CFR  1.27(b> ) . 

This  notice  is  given  in  compliance 
with  Pub.  L.  92-463. 

Done  at  Washington,  D.C..  this  21st 
day  of  September  1977. 

Haw.^RD  W.  Hjort, 

Director  of  Economics. 

Policy  Analysis  and  Budget. 

IFR  Doc.77-28019  Filed  9-23-77;8:45  am) 


CIVIL  AERONAUTICS   BOARD 

[Df^ket   No    3906«] 

NORFOLK  ATLANTA   SliBPART   M 
PROCEEDING 

Postponement  of  Haaring 

Notice  is  hereby  given,  pursuant  to  Uie 
proviiioiu;  of  the  Federal  Aviation  Act  of 
1958,  a*  amended,  liiat  the  hearing  in 
this  proceeding,  now  scheduled  to  be  held 
on  October  4,  1977,  (42  PR  45015.  Sep- 
tember 8,  1977  >,  is  hereby  postponed  to 
December  8.  1977,  at  9:30  a.m.  (local 
time)  m  Room  1003.  Hearing  Room  B. 
Universal  Nortli  Building,  1875  Connecti- 
cut  .\venue.  N\V  .  Washington,  DC,  be- 
fore Adinunstratjve  Law  Judge  Roimie  A. 
Yoder. 

Dated  at  Wa.shington.  DC.  September 
15,  1977, 

Ronnie  A.  Yoder, 
Adminiatrutive  Law  Judge. 
[FB  Doc  77-27867  Filed  9-23-77;8.45  ani  | 


{Docket   30091;    Order   77  9^64] 

BRITISH    CALEDONIAN    AIRWAYS 
LIMITED   (BCAL) 

Order  To  Show  Cause 

Adopted  by  the  Civil  Aeronautics 
Board  at  it«  office  in  Washington,  DC. 
on  the  19th  day  of  September.  1977. 

Pursuant  to  Order  73-333  approved 
March  9.  1973.  British  Caledonian  Air- 
ways Limited  <BCALi  was  granted  a 
foreign  air  carrier  permit  authorizing  it 
to  engage  in  scheduled  air  sei"vice  be- 
tween the  cotermlnai  points  London  and 
Manciiester.  England,  and  Prestwick. 
Scotland,  and  the  terminal  point  New 
York:  and  between  London.  England,  the 
intermediate  point  Chicago,  Illinois,  and 
the  terminal  point  Los  Angeles.  Cah- 
fomia.  On  November  19.  1976,  BCAL  re- 
quested amendment  of  its  permit  to  en- 
able it  to  operate  foreign  air  tran.sporta- 
tion  between  points  in  the  United  King- 
dom and  Atlanta,  Georgia,  and  Houston. 
Texas.  Tlic  authority  requested  wa.s  not 
contemplated  under  the  then  existing  Air 
Services  Agreement  between  the  United 
States  and  the  United  Kingdom.  An 
answer  in  support  of  BCALs  application 
was  filed  by  the  City  of  Houston,  and 
Delta  Airlines  has  filed  a  petition  for 
leave  to  intervCTie. 

On  August  1.  1977,  the  British  Govern- 
ment designated  BCAL  to  serve  UJC. 
Routes  4  and  11  (Atlanta/Houston  com- 
bination and  All-Cargo  services)  con- 
tained in  the  new  U.S. -U.K.  Air  Services 
Agreement  signed  July  23,  1977.  As  noted. 
BCALs  application  for  amendment  of  its 
foreign  air  carrier  permit  to  include  au- 
thority to  operate  between  points  in  the 
United  Kingdom  and  Atlanta.  Georgia, 
and  Houston.  Texas,  had  been  filed  prior 
to  signing  of  the  new  Agreement. 

In  view  of  the  fact  that  BCAL  has 
previou.sly  been  granted  a  foreign  air 
carrier  permit  by  the  Board  (for  New- 
York /Chicago/Los  Angeles  authority), 
and  that  the  United  Kingdom  has  now 
designated  the  carrier  to  operate  the 
Atlanta  and  Hou;5ton  services  under  the 


new  Agreement,  we  see  no  valid  reason 
to  conduct  lengthy  hearings  to  amend 
BCALs  permit  in  accordance  with  the 
Agreement  and  the  current  UK.  desig- 
nation. On  at  least  two  past  occasions 
(Dockets  24509  and  23972),  the  Board 
found  that  BCAL  was  substantially 
owned  and  effectively  controlled  by  citi- 
zens of  the  United  Kingdom,  that  it  was 
financially  and  operationally  fit,  and 
that  it  wa.s  in  the  public  interest  to  grant 
BCALs  requests  for  transatlantic  au- 
thority. We  are  aware  of  no  changes 
in  BCALs  structure  or  operations  which 
would  require  us  to  modifv  those  find- 
ings. 

BCALs  currently  ouLstanding  foreign 
air  carrier  permit  authority  is  based  on 
a  designation  to  serve  New  York,  Chi- 
cago, and  Los  Angeles.  BCAL  does  not 
now  operate  scheduled  services  under  its 
current  permit.  Moreover,  BCALs  rights 
to  operate  to  thase  points  under  the  re- 
vised bilateral  Air  Transport  Services 
Agreement  will  expire  if  it  is  not  desig- 
nated under  tlie  new  Agreement  to  pro- 
vide all  or  part  of  the  rights  contained 
in  its  present  permit  by  November  1, 
1977.  The  Government  of  the  Unjted 
Kingdom  has  not  expressed  its  inten- 
tions with  regard  to  BCALs  present  op- 
erating authority.  It  would  not  be  in 
the  public  interest  to  leave  such  au- 
thority outstanding  in  an  amended  per- 
mit should  BCAL's  rights  under  the  new 
blLiteral  to  operate  its  presently  au- 
thorized scheduled  services  terminate. 
Accordingly,  we  will  provide  in  the 
lunendnient  permit  that  BCAL's  author- 
ity to  serve  New  York.  Chica^jo.  and  Los 
Angeles  will  terminate  if.  and  to  the  ex- 
tent that.  BCAL  Ls  not  designated  by  the 
United  Kingdom  to  serve  these  points 
on  or  prior  to  November  1.  1977  This 
would  place  BCAL's  pennit  .-authority  in 
conformance  with  the  new  U.S.-U  K. 
Agreement. 

In  view  of  the  foregoing  and  all  the 
facts  of  record,  the  Board  tentatively 
finds  and  concludes  that: 

'a)  British  Caledonia  Airways  Lim- 
ited <BCAL>  is  .substantially  owned  and 
effectively  controlled  by  citizens  of  the 
United  Kingdom. 

'b)  It  Ls  in  the  public  interest  to 
amend  the  foreign  air  earner  permit 
issued  to  BCAL  pursuant  to  Order  73- 
3-33: 

<i)  To  authorize  the  carrier,  subject 
to  conditions,  to  engage  In  foreign  air 
transportation  with  respect  to  persons, 
property  and  mail  between  the  cotermi- 
nal  points  London  and  Manchester,  E^ng- 
land.  and  Prestwick,  Scotland,  and  the 
coterminal  points  Houston,  Texas,  and 
Atlanta,  Georgia:  and 

fii)  To  provide  for  termination  of  tlie 
currently  outstanding  authority  of  tlie 
carrier  to  serve  New  York,  Chicago  and 
Los  Angeles  on  November  1,  1977;  Pro- 
vided, That  such  authority  shall  con- 
tinue in  effect  if,  but  only  to  the  extent 
that,  on  or  prior  to  November  1,  1977, 
the  holder  is  designated  by  the  United 
Kingdom  Government  to  exercise  such 
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rights,  or  a  part  thereof,  pursuant  to 
the  air  services  agreement  between  the 
United  States  and  the  United  Kingdom, 
effective  July  23. 1977. 

(c  The  public  Interest  requires  that 
the  exercise  of  the  privileges  granted  by 
such  amended  permit  shall  be  subject  to 
tlie  terms,  conditions  and  limitations 
contained  in  the  specimen  form  of  per- 
mit attached  to  this  Order  and  to  such 
other  reasonable  terms,  conditions  and 
limitations  required  by  the  public  as  may 
from  time-to-time  be  prescribed  by  the 
Board. 

( d )  BCAL  is  fit,  willing  and  able  prop- 
erly to  perform  the  above-described  for- 
eign air  transjwrtatlon,  and  to  conform 
to  the  provisions  of  the  Act  and  the  rules, 
regulations,  and  rcqviiremcnUs  of  the 
Board  thereunder. 

te>  A  hearing  on  the  application  or 
BCAL  IS  not  required  In  the  public  In- 
terest. 

if>  Except  to  the  extent  granted,  the 
application  of  BCAL.  and  all  other  re- 
quests in  this  proceeding  should  be 
denied. 

The  Board  further  tentatively  finds,  in 
view  of  the  limited  services  proposed 
pursuant  to  rights  granted  in  the  bi- 
lateral agreement  previously  entered  In- 
to, that  amendment  of  BCAL's  foreign 
air  carrier  permit  would  not  constitute  a 
"major"  Federal  action  significantly  af- 
fecting the  quality  of  the  environment 
within  the  meaning  of  section  102i2)  (C» 
of  the  National  Environmental  Policy  Act 
of  1969  (NEPA).  Similarly,  we  tenta- 
tively find  that  our  action  would  not  be 
inconsistent  with  the  policy  objectives  of 
the  Energv  Policy  and  Conservation  Act 
of  1975  (EPACA).' 

All  interested  persons  will  be  given  15 
days  following  the  date  of  service  of  this 
order  to  show  cause  why  the  tentative 
findings  and  conclusions  set  forth  here- 
in should  not  be  made  final.  We  expect 
.such  persons  to  direct  their  objections,  if 
any.  to  specific  issues  and  to  support 
sucli  objections  with  detailed  analyses. 
If  any  evidentiary  hearing  is  requested, 
each  objector  should  name  the  specific 
markets  or  other  issues  with  respect  to 
which  a  hearing  is  requested  and  should 
state  in  detail  why  such  a  hearing  is 
necessary  and  what  relevant  and  mate- 
rial facts  he  would  expect  to  establish 
through  such  a  hearing.  Vague,  general 
or  unsupported  objections  will  not  be  en- 
tertained. 

Accordingly,  it  is  ordered  that:  1.  All 
interested  persons  are  directed  to  show 
cause  why  the  Board  should  not  make 
final  the  tentative  findings  and  conclu- 
sions set  forth  herein  and  why  an 
amended  foreign  air  can-ier  permit  in  the 


BCAL's  proposed  new  operatlon.s  to  Hous- 
ton, lis  set  forth  In  its  application,  will  con- 
Miine  a  niaximvim  of  some  18  million  gallons 
()!  fuel  annually.  However,  the  public  service 
benefit.s  of  the  new  service  as  well  as  the 
public  interest  In  compliance  with  the  revised 
U  S -U  K  Bilateral  Air  Services  Agreement 
yrcaiiy  outweigh  any  likely  negative  efTect 
on  fviel  consximptlon.  Service  to  Atlanta, 
Cieorgla.  may  not  be  operated  nonstop  until 
July  23.   1980. 


form  of  the  attached  specimen  permit 
should  not,  subject  to  approval  by  the 
President  pursuant  to  Section  801  of  the 
Act,  be  Issued  to  British  Caledonian  Air- 
ways Limited; 

(a)  Authorizing  the  carrier,  subject  to 
conditions,  to  engage  in  foreign  air  trans- 
portation witli  respect  to  jiersons,  prop- 
erty and  mail  between  the  coterminal 
points  London  and  Manchester,  England, 
and  Prestwi(k.  Scotland,  and  the  co- 
terminal  lioints  Houston.  Texas,  and  At- 
lanta. Georgia:  and 

(b>  Providing  for  termination  of  the 
currentlv  outstanding  authority  of  the 
carrier  to  scr\c  New  York,  Chicago,  and 
Los  Angeles  on  November  1.  1977;  Pro- 
vided that  such  authority  shall  continue 
in  effect  If.  but  only  to  the  extent  that. 
on  or  prior  to  November  1.  1977.  the 
holder  is  designated  by  the  United  King- 
dom Government  to  exercise  such  rights.- 
or  a  part  thereof,  pursuant  to  the  air 
services  agreenif^nt  between  the  United 
States  and  the  United  Kingdom,  effective 
Julv  23.  1977. 

2  Anv  interested  persons  having  ob- 
jections to  the  issuance,  without  hear- 
ing, of  an  order  making  final  the  tenta- 
tive findings  and  conclusions  herein,  or 
to  the  issuance  of  the  proposed  amended 
foreign  air  carrier  permit,  .shall,  within 
15  davs  after  the  date  of  service  of  this 
order,  file  with  the  Board  and  serve  on 
the  i>ersons  named  In  paragraph  5  a 
statement  of  objections  specifying  the 
part  or  parts  of  the  tentative  findings 
or  conclusions  objected  to.  together  with 
a  summary  of  testimony,  statistical  data 
and  such  evidence  expected  to  be  relied 
upon  to  support  the  statement  of  objec- 
tions: 

3.  If  timely  and  properly  supported 
objections  hereto  are  filed,  full  considera- 
tion will  be  accorded  the  matters  or  Ls- 
sues  ral.sed  therein  before  further  action 
is  taken  by  the  Board;  Provided,  that 
the  Board  may  proceed  to  enter  an  order 
in  accordance  with  the  tentative  findings 
and  conclusions  herein  If  It  determines 
that  there  are  no  factual  Issues  pre- 
sented that  warrant  the  holding  of  an 
evidentiary  hearing.' 

4  In  the  event  no  objections  are  filed 
to  this  order,  all  furtlier  procedural  steps 
will  be  deemed  to  have  been  waived  and 
the  Board  may  proceed  to  enter  an  order 
in  accordance  with  the  tentative  findings 
and  conclusions  herein;  and 

5.  This  order  shall  be  served  upon 
British  Caledonian  Airways  Limited. 
Delta  Air  Lines.  Pan  American  World 
Airways,  the  Ambassador  of  the  Govern- 
ment of  the  United  Kingdom  of  Great 
Britain  and  Northern  Ireland,  and  the 
Department  of  State. 

This  order  shall  be  published  In  the 
Federai  Register  and  transmitted  to  the 
President. 


By  the  Civil  Aeronautics  Board.' 

Phyllis  T.  Kaylor. 
Secretary. 


-.Since  pcavision  is  made  for  the  filing  of 
objections  to  this  order,  petitions  for  re- 
consideration will  not  be  entertained, 

■  All  Members  concurred. 


Spbcimen   Pomit 

permit  to  roreicn  auj  cmltlio.  (as  amenokd) 

British  Caledonian  Airways  Limltwi  1» 
hereby  authorized,  subject  to  the  provisions 
hereinafter  set  forth,  the  provisions  of  the 
Federal  Aviation  Act  of  1958.  and  the  orders, 
rules,  and  regulations  Issued  thereunder,  to 
engage  in  foreign  air  transportation  with  re- 
spect to  persons,  property,  and  mall,  as  fol- 
lows: 

1  Between  the  coterminal  points  London 
and  Manchester.  England,  and  Prestwick, 
Scotland,  and  the  coterminal  ptolnts  Hous- 
ton. Texas,  and  Atlanta.  Georgia 

2  Between  the  coterminal  poinU  London 
and  Manchester.  England,  and  Prestwick. 
Scotland;  and  the  terminal  point  New  York. 
New  York. 

3.  Between  the  terminal  point  London. 
England:  the  intermediate  point  Chicago. 
Illinois;  and  the  terminal  point  Los  Angeles, 
California 

The  holder  shall  be  authorized  to  engage  In 
charter  trips  In  foreign  air  transportation, 
subject  to  the  terms,  conditions,  and  limita- 
tions prescribed  by  Part  212  of  the  Board  s 
Economic  Regulations. 

The  authority  of  the  holder  to  engage  In 
foreign  air  transportation  with  respect  to 
persons,  property  and  mail  over  segments  2 
and  3  shall  terminate  November  1.  1977: 
Proiidrd.  however,  that  if  on  or  prior  to  No- 
vember 1.  1977,  the  holder  is  designated  by 
the  Government  of  the  tJnited  Kingdom  of 
Great  Britain  and  Northern  Ireland  to  exer- 
cise such  rights,  or  a  part  thereof,  pursuant 
to  the  Air  Services  Agreement  between  the 
Governments  of  the  United  States  of  Ameri- 
ca and  the  United  Kingdom  of  Great  Britain 
and  Northern  Ireland,  effective  July  23.  1977. 
those  rights  for  which  the  holder  Is  desig- 
nated will  not  terminate  pursuant  to  this 
provision. 

The  holder  shall  not  operate  nonstop  serv- 
ice to  Atlanta.  Georgia  on  segment  1  prior 
to  Julv  23.  1980. 

The' holder  shall  not  grant  stopover  privi- 
leges at  Chicago,  Illinois  on  flights  over  seg- 
ment 3. 

The  holder  shall  not  commence  scheduled 
service  between  any  of  the  points  authorized 
herein,  except  pursuant  to  an  initial  tarifT 
setting  forth  rates,  fares  and  charges  no 
lower  than  rates,  fares  or  charges  that  are 
then  In  effect  for  any  US.  air  carrier  engaged 
in  the  .same  scheduled  foreign  air  transporta- 
tion. 

The  holder  shall  conform  to  the  airworthi- 
ness and  airman  competency  requlrement.s 
prescribed  by  the  Government  of  the  United 
Kingdom  of  Great  Britain  and  Northern  Ire- 
land for  International  air  service. 

This  permit  shall  be  subject  to  all  appli- 
cable provisions  of  any  treaty,  convention,  or 
agreement  affecting  international  air  trans- 
portation now  in  effect,  or  that  may  become 
effective  during  the  period  this  permit  re- 
mains in  effect,  to  which  the  United  States 
and  the  United  Kingdom  of  Great  Britain 
and  Northern  Ireland  shall  be  parties. 

By  accepting  this  f)ermlt.  the  holder  waives 
any  right  It  may  posses-s  to  assert  any  de- 
fense of  sovereign  Immunity  from  suit  In 
any  action  or  proceeding  Instituted  against 
the  holder  in  any  court  or  other  tribvmal  In 
the  United  States  lor  Its  territories  or  pos- 
sessions) based  upon  any  claim  arising  out  of 
operations  by  the  holder  under  this  permit. 

Tlie  holder  shall  keep  on  deposit  with  the 
Board  a  signed  counterpart  of  CAB  .Agree- 
ment 18900.  an  agreement  relating  to  liabili- 
ty limitations  of  the  Warsaw  Convention  and 
the  Hague  Protocol  approved  by  Board  Order 
E-23680.  May  13.  1966.  and  a  signed  counter- 
part of  any  amendment  or  amendments  to 
such  agreement  which  may  be  approved  by 
the  Board  and  to  which  the  holder  becomes 
a  party. 
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The  holder  tl>  shall  not  provide  foreign 
air  UousporuiUoa  uuder  Uiis  penult  uiilet>.s 
there  w  in  effet-t  third-party  liability  Insur- 
ance In  the  amount  of  tl. 000.000  or  more 
to  meet  potential  IkabUlty  clatm.i  which  may 
arise  in  conneetlon  with  its  operations  un- 
der this  permit,  and  unless  there  is  on  file 
with  the  Docket  Section  of  the  Bonrd  a  sUte- 
ment  .ihowin^;  the  name  and  address  of  the 
Insurance  carrier  and  the  amounts  and 
linbillty  llnnt.s  of  the  third-ptirtv  llabllltv 
insurance  provided,  and  (2)  shall  not  provide 
foreign  air  transportation  with  respect  to 
person-s  unless  there  Is  In  effect  liability  in- 
svirance  sufflclent  to  cover  the  obllfrattons  as- 
sumed In  CAB  Agreement  IfWOO  and  unles.-i 
there  Is  on  tile  with  the  Docker  Section  of 
the  Board  a  .^atement  showing  the  name 
and  address  of  the  Insurance  carrier  and 
the  amounts  and  liability  limits  of  the  pas- 
senper  liability  insurance  provided.  Upon  re- 
quest, the  Board  may  authorlye  the  holder 
to  supply  the  name  and  address  of  an  insur- 
ance syndicate  In  lieu  of  the  names  and  ad- 
dresses of  the  member  Insurer.*. 

The  ererclse  of  the  privileges  granted 
hereby  .shall  be  sxibject  to  stich  other  reason- 
able terms,  conduions.  and  limitations  re- 
quired by  the  public  Interest  as  may  from 
time  to  time  he  prescribed  by  the  Board. 

This  permit  shall  be  efTectlve  on  ^ 

-     .  1977.  Unless  otherwise  terml. 

nated  at  an  earlier  date  pursuant  to  the 
terms  of  any  applicable  treaty,  convention  or 
agreement,  this  permit  .shall  terminate  (1) 
upon  the  effective  date  of  any  treaty,  conven- 
tion or  agreement,  or  amendment  thereto, 
which  shall  have  the  effect  of  eliminating  the 
routes  authorized  from  the  routes  which  may 
b«  operated  by  airlines  designated  by  the 
Government  of  the  United  Kingdom  of  Great 
Britain  and  Northern  Ireland  (or  In  the  event 
of  the  elimination  of  any  part  of  a  route  or 
routes  authorized,  the  authority  granted  shall 
terminate  to  the  extent  of  such  elimination) , 
or  (2>  upon  the  effective  date  oX  any  permit 
granted  by  the  Board  to  amy  other  carrier 
designated  by  the  Government  of  the  United 
Kingdom  of  Great  Britain  ana  Northern  Ire- 
land In  lieu  of  the  holder  hereof,  or  (3)  upon 
the  termination  or  expiration  of  the  Air  Serv- 
ices Agreement  between  the  Oovernment  of 
the  United  States  and  the  Oovernment  of  the 
United  Kingdom  of  Great  Britain  und  North- 
ern Ireland  effective  July  23.  1977:  Provided, 
howeier,  That  clause  (3)  of  this  paragraph 
.shall  not  apply  if.  prior  to  the  occurrence  of 
the  event  specified  in  clause  (3),  the  opera- 
tion of  the  foreign  air  transportation  herein 
authorized  becomes  the  subject  of  any  treaty, 
convention,  or  agreement  to  which  the 
United  States  and  the  United  Kingdom  of 
Great  Britain  and  Northern  Ireland  are  or 
shall  become  parties. 

In  witness  whereo-f.  the  Civil  Aeronautics 
Board  hau  caused  this  permit  to  be  executed 
by  the  Secretary  of  the  Board,  and  the  seal 
of    the   Board    to  be   affixed   hereto,   on   the 


Secretary. 

(SEAL! 

Issuance  of  this  permit  to  the  holder  ap- 
proved by  tlie  President  of  the  United 
States 

on _ 

in  Order  .. 

IFR  Doc.77-27868  Piled  9-23-77;8:45  am] 


[Order    77  9  55;     Docket    29123;    Agreement 
CAB  26858.    R-1    thro'igh   R  5| 

INTERNATIONAL   AIR  TRANSPORT 
ASSOCIATION 

O.der  Refuting  to  North  Atlantic  Passenger 
Fares 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  ofiBce  in  Wasliington.  D.C. 
on  the  16th  day  of  September.  1977. 


By  tariff  revlsion.s  fUed  for  travel  to 
commence  on  September  15,  23  or  26, 
1977,  Pan  American  World  AirwayB.  Inc! 
•  Pan  American  i .  Trans  World  Airlines. 
Inc.  iTWAi.  Bnti.-ii  Airways,  Air-India, 
and  Iran  National  Airlines  Corporation 
'Iran  Ain  propose  new  standby,  budget 
and  siiper-APEX  i advance  purchase  ex- 
cursion) fares  for  use  tielween  New  York 
and  London,  The  budget  and  standby 
fares  are  proposed  at  $2.=i6  roundtrip,  and 
the  .super-APEX  at  $290  roundtrip;  all 
were  flleti  to  compete  with  Lalcer  Airways' 
Skytrain  .service  whicli  Is  expected  to 
begin  operations  September  26.  1977  at  a 
New  York-London  fare  of  $236  48/ 

Numerous  complaints  were  filetl  by 
varioius  partie.s.  and  the  fares  were  later 
incorporated,  with  .'^ome  changes,  into  an 
a«rcement  ainonp  the  members  of  the 
International  Air  Transport  A-ssociation 
"lATAi  Additional  comment*  were  re- 
ceived on  the  lATA  agreement.  On  Au- 
gust 30  the  Board  gave  notice  that  it 
would  hear  oral  argument  on  the  ITA 
agreement  and  flic  tariff  filings.  The  oral 
argument  was  heard  on  September  7. 
1977.  This  order  deals  with  the  L\TA 
agreement.  A  separate  order  dealing 
with  the  titriffs  now  on  file  is  being  sub- 
mitted to  the  President 

For  the  reasons  explained  below,  the 
Board  has  decided  to  approve  the  standby 
fares,  disapprove  the  super-APEIX.  and 
approve  the  budget  fare  .subject  to  an 
increase  to  a  more  appropriate  fare  level. 

The  Proposals 

Laker's  New  York-London  one-way 
Skytrain  fares  are  $135  eastbound  and 
£59  westboimd.  or  about  $236.48  round- 
trip  from  New  York  at  current  exchange 
rates.  Briefly,  the  lATA  agreement  pro- 
poses three  New  York -London  fares  in 
competition  with  Laker:  d)  a  standby 
fare  at  $256  roundtrip:  (2)  a  budget  fare 
at  $256  roundtrip:  and  '3)  a  super- 
APEX  fare  at  $299  roundtrip.  The  stand- 
by fare  would  be  available  for  sale  begin- 
ning at  4  a.m.  on  the  day  of  departure 
with  a  cutoff  three  hours  before  flight 
time  (two  hours  in  London >. 

The  biid!;et  fare  would  require  pay- 
ment at  lea.st  21  days  before  the  week  of 
departure,  with  the  exact  selection  of 
depiirture  and  return  days  and  flights 
at  the  option  of  the  carrier,  which  would 
inform  the  passenger  not  earlier  than  10 
days  before  the  first  day  of  the  week  of 
travel.  Capacity  for  both  fares  combined 
would  be  limited  to  700  seats  in  eath  di- 
rection, per  week,  for  each  of  the  third/ 
fourth  freedom  carriers  fPan  American. 
TWA  and  British  Airways  >,  while  other 
carriers  operating  New  York-London 
service  would  have  lower  limits.-  The  su- 
per-APEX fare  is  simply  a  reduction  in 
the  level  of  tlie  current  New  York-Lon- 
don APEX  fare  from  $350  to  $299,  basic 
season,  and  carries  the  customary-  APEX 
capacity  restriction  of  25  percent  of  a 
carrier's  economy -class  seats.  Super- 
APEX  fares  would  be  made  available  at 
other  US    and  European  points  with  a 


■  Aerllnte  Eireann  Teoranta  (Aerlinte)  has 
also  filed  super-APEX  fares  for  travel  lietween 
the  United  States  and  Ireland. 

='Air  India.  350;  Iran  Air,  250;  and  El  AI, 
200. 


smaller  reduction  than  would  apply  to 
New  York-London.  The  lATA  agreement 
was  proposed  to  become  effective  Sep- 
tember 1.  1977.  with  travel  luider  the 
standby  and  budget  fares  to  commence 
September  15.  and  super-APEX  travel  to 
commence  October  I,  1977.  A  chart  com- 
paring the  various  fares  is  set  out  as 
Appendix  A. 

Positions  or  the  Parties 

Pan  American,  TWA  and  Britisli  Air- 
ways support  fares  proposed  ui  Uie  agree- 
ment as  appropriate  competitive  re- 
sponses to  Sky  train,  which  the  Board 
a,ssured  them  it  would  allow  in  its  order 
granting  Laker's  permit.  However,  each 
carrier  Ls  the  proponent  of  a  different 
option  as  the  best  competitive  response; 
TWA,  the  standby:  Pan  American.  Uie 
budget;  and  British  Airwajs,  Uie  super- 
APEIX. 

Several  i\irtics  oppo.-^e  the  propo.sals  on 
the  grounds  that  they  would  destroy  the 
supplemental  i  charter-only  p  carriers 
and  charter  tour  organizers,  who  are  al- 
leged to  have  been  the  only  real  competi- 
tive spur  in  providing  low-cofit  transpor- 
tation and  price  competition  on  the 
North  .Atlantic:  that  once  the  supple- 
mentals  are  eliminated  there  will  be 
nothing  to  prevent  the  LATA  carriers 
from  dropping  the  discounts  and  raising 
fares  to  excessive  levels.  These  parties 
allege  generally  that  the  proposed  fares 
are  an  over-reaction  to  Skytrain.  would 
be  considerably  more  attractive  to  the 
pubUc  than  either  Skytrain  or  charters, 
and  are  below-cost,  uneconomic  and 
predatory.  Argruing  along  these  lines  are 
the  National  Air  Carrier  Association 
iNACAi,  Brendan  Tours,  Inc.  (Bren- 
dan*. Charter  Travel  Corporation 
(CTC>.  The  Educational  Cooperative 
(TEC.  the  Air  Charter  Tour  Operators 
of  American  <  .'VCTOA  >  and  United  Buy- 
ing Service.  Inc.  (UBS'.  Unitours.  a 
Cahfornia  Corporation  'Unitours'.  and 
Vouga  Travel  Agency  ( Vouga ' . 

Laker  assert.s  that  the  proposed  fares 
are  not  an  appropriate  response  to  Sky- 
train nnd  are  essentially  conventional 
reservations  service,  which  is  obviously 
more  attractive  to  the  public,  offered  at  a 
reduced,  bclow-cost  level,  and  would  not 
only  destroy  Skytrain  but  would  wipe  out 
the  charter  market  as  well. 

The  American  Society  of  Travel 
Agents  (ASTA)  supports  approval  of  the 
budget  and  super-APEX  fares,  alleging 
that  they  are  distingui.shable  from  con- 
ventional reservations  service  by  their 
uncertainties  and  ticketing  and  service 
restrictioiLS.  which  will  also  prevent  them 
from  being  a  serious  threat  to  the  char- 
ter market.  ASTA  asserts  that  the  budget 
and  super-APEX  fares  will  maintain  the 
value  and  flexibility  of  conventional 
marketing  arrangements,  and  the  exper- 
tise afforded  by  travel  agents.  In  con- 
trast. ASTA  urges  disapproval  of  the 
standby  fare  on  the  groimd  tliat  it  would 
not  preserve  these  important  values,  and 
is  not  a  proper  way  to  market  scheduled 
air  transportation. 

The  United  States  Department  of  Jus- 
tice <DOJ>  opposes  the  fares  with  re- 
luctance stating  that,  while  the  fares 
may  offer  low-price  benefits  to  consum- 
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ers  in  the  short  run,  they  are  likely  to  be 
predatory  with  respect  to  charter  serv- 
ices In  the  long  run  Once  the  supple- 
mental carriers  are  eliminated,  DOJ 
argues,  the  lATA  carriers  could  discon- 
tinue discounts  and  raise  fares,  and  for- 
eign regulatory  and  political  hostility  to 
charter  competition  could  make  suljse- 
quent  re-entry  of  low-price  cQmi>etition 
impassible. 

The  Board's  Office  of  the  Consumer 
Advocate  (OCA )  expres.ses  the  same  con- 
cerns as  DOJ.  but  believes  that  the 
standby  fare  might  l>c  acceptable  if  of- 
fered at  a  higher  level  to  reflect  its  great- 
er value  and  cost  than  Skytrain 

Tlie  positions  and  arguments  of  the 
parties  are  set  forth  in  greater  detail  in 
Attachment  B.  With  the  exception  of  Air 
India.  Iran  Air.  Aerlinte.  and  Vouga.  all 
of  the  parties  participated  In  the  oral 
argument. 

Findings 

The  Board  has  determined  to  approve 
the  standby  fare  and  to  disapprove  the 
super-APEX  We  accept  the  concept  of 
the  budget  fare,  but  will  disapprove  its 
use  at  the  proposed  level  for  tlie  rca.sons 
set  fortli  below.  In  reaching  these  results, 
wo  begin  with  one  basic  premLse;  tliat 
the  scheduled  carriers  are  entitled  to 
make  a  competitive  rcspon.se  to  Laker 
and,  more  fundamentally,  that  the  trav- 
eling public  is  entitled  to  the  benefits  of 
price  competition,  which  should  not 
necessarily  be  confined  to  merely  passive 
imitations  of  Skytrain.  The  Board  made 
this  clear  when  wc  granted  Laker's  per- 
mit, and  indicated  that  the  present  situ- 
ation may  be  a  golden  opfiortunity  to 
encourage  Imagination  and  Innovation  in 
the  North  Atlantic  air  travel  market.  As 
we  stated  in  Order  77-6-68 : 

Our  concern  is  to  eiibure  that  tlifr  experi- 
ment In  low-fare  scheduled  service  repre- 
.•sentcd  by  Laker's  proposed  'Slcytraln  "  will  be 
conducted  In  a  competitive  environment  In 
which  U.S  carriers  can  take  part  on  a  fair 
and  equal  basis,  one  in  which  they  not  only 
are  permitted  to  compete  directly  and  on 
equal  ternw  with  Lakers  service,  but  ulso  are 
permitted  to  innovate  and  exi>erlmeiit  wllli 
similar  but  not  neces-sarlly  Identical  fornvs 
of  low-fare  scheduled  service.  In  granting  a 
permit  for  Laker's  "Skytrain",  we  arc  by  no 
means  endorsing  this  particular  concept  as 
the  only  or  even  the  best  possible  form  of 
low-fare  scheduled  service.  On  the  contrary. 
wo  tend  to  believe  some  of  the  restrictions 
imposed  on  Laker  by  lis  U.K.  license  are  un- 
necessarUy  burden-some  to  the  traveling  pub- 
lic, and  may  even  threaten  the  ultimate  via- 
bility of  the  service  Others,  such  as  the 
rigid  predetermination  of  the  capacity  to  be 
offered,  are  flatly  contrary  tr)  US  policy,  and 
we  cotUd  not  agree  to  such  restrictions  being 
Imposed  on  US   carriers. 

•  The  carriers'  respoiuie  might  comprise  a 
separate  low-fare  service  similar  to  Laker':i. 
or  It  might  comprise,  for  example,  a  standby 
.service  on  presently  scheduled  flights.  We  see 
no  reason  why  the  latter  alternative  should 
be  ruled  out  In  advance  A  standby  service  by 
definition  does  not  displace  normal-fare  pa.s- 
.sengers,  the  economic  vice  of  mast  promo- 
tional fares  which  allow  or  require  booking 
well  m  advance  of  departure,  and  probably 
does,  not  have  the  same  tendency  to  induce 
incresises  In  capacity  as  oUier  discount  fares 
do    ( footnote  omitted). 


NOTICES 

"The    foregoing    does   not    iieceusarlly    ex- 
haust the  kinds  of  compeUtive  responses  to 

"Skytrain"  by  the  exmtlug  echediUed  car- 
riers which  might  be  deemed  appropriate:  It 
simply  Illustrates  one  poeslblo  kind  of  re- 
spon.so  which  we  would  consider  reasonably 
within  the  scope  of  an  experiment  In  low- 
fare  scheduled  service."' 

Given  thLs  proposition,  tlie  critical 
question  for  us  to  decide  is  whether  the 
proposed  fares  do,  in  fact,  constitute  an 
appropriate  competitive  response;  and, 
to  advert  to  our  more  fundamental 
premLse,  whether  they  are  a  proper  pari 
of  a  hcalUiy  cumi>etitive  process  In  the 
basic  public  interest.  We  have  before  us 
the  contention,  forcefully  expressed,  that 
they  are  not;  that,  because  tliey  would 
be  much  more  attractive,  both  in  price 
and  quality,  than  either  Skytrain  or 
charters,  they  would  result  In  tlie  elimi- 
nation of  both  Laker  and  tlie  supple- 
mental carriers  from  the  market;  and 
that  without  Uie  low-price  innovators, 
the  market  would  be  at  tlie  mercy  of  tlic 
lATA  carriers,  who  would  undoubtedly 
raise  fares,  free  from  tlie  discipline  of 
even  potential  price  com^ietition. 

The  proponents  have  alleged  that  all 
of  tlic  proposed  fares  offer,  in  tlie  short 
run.  the  significant  public  benefits  of 
innovation,  low  fares  and  a  wide  range  of 
price,  quaUly  options;  and  that  since 
there  is  no  way  of  predicting  precLsely 
what  will  hapixjn  in  tlie  marketplace,  the 
Board  should  approve  all  three  faies  and 
let  Uie  market  iUself,  which  alone  is  in- 
fallible, determine  the  outcome.  On  tlie 
other  hand,  we  must  give  at  least  equal 
consideration  lo  the  question  of  long-run 
pubUc  interest,  which  hinges  on  tiie 
magnitude  of  the  threat  tliat  tlie  fare.'- 
po.se  to  Laker  and  the  .supplcmentals, 
and  the  risk  that  they  will  not  be  able 
to  re-eiiler  if  once  driven  from  tlie  mar- 
ketplace. In  view  of  the  hazard  Uiat  the 
public  may  therefore  be  deprived  of  the 
benefits  of  price  comjjetition  we  cannot 
afford  to  be  myopic. 

WiUi  this  resolve,  we  proceed  to  our 
evaluation  of  the  long-run  public  in- 
terest implications  of  the  lATA  pro- 
posals. The  largest  and  most  crucial 
question  is  whether  it  is  in  fact  neces- 
sarj-  and  desirable  to  offer  some  protec- 
tion to  the  suppleraentals  and  Laker, 
thus  putting  ourselves  in  tlie  uncom- 
fortable position  of  balancing  or  fine- 
tuning  competition  among  the  different 
participants  on  the  market.  We  believe 
it  Is.  Tliere  is  no  doubt  that  the  supple- 
mental carriers  have  been  the  prime 
movers  in  genuinely  cutting  prices  in  this 
market,  which  is  crucial  to  them,  and 
their  benefits  to  travelers  and  demon- 
strable. Neither  is  there  doubt  tlial 
while  the  scheduled  carriers  have  always 
played  a  large  role  in  the  charter  busi- 
ness, their  main  interest  has  been  to  pre- 
serve the  predominance  of  scheduled 
service,  and  it  has  been  tlie  supplemental 
carriers,  with  only  charters  to  offer,  who 
have  played  the  major  role  as  a  good  and 
stimulus  in  offering  low -cost  transporta- 
tion to  the  public.  The  loss  of  Uiis  com- 


petltlve  spur,  we  believe,  would  involve 
too  great  a  risk  to  the  public,  especially 
since  supplemental  carriers,  once  dnven 
from  the  marketplace,  would  find  It 
extremely  difficult  to  re-enter  given  the 
historical  attitude  of  many  European 
governments.  Finally,  the  theatre  of 
competlticm  on  the  North  Atlantic  has 
thus  far  been  Imiited  to  a  cast  of  two 
classes  of  carrier;  It  would  be  a  genuine 
tragedy  if  the  newest  player.  Laker,  were 
knocked  out  In  the  first  act  of  the  new- 
drama  about  to  be  performed  The  Board 
has  taken  very  large  steps  forward  in 
recent  years  in  making  the  North  Atlan- 
tic market  more  responsive  to  the  needs 
of  the  Impecunious  traveler  We  are  not 
now  prepared  to  risk  unraveling  the 
thread  of  comp«tltion,  already  so  pains- 
takingly woven  into  the  fabric  of  the 
market,  for  the  sake  of  what  would  likely 
prove  to  be  purely  temporary  gains  For 
the  reasons  explained  below,  the  Board 
is  convinced  that  the  budget  fare,  as  now 
constituted,  and  the  super-APEX  fare 
present  a  serious  threat  to  the  supple- 
mentals,  as  well  to  Laker. 

Given  our  determination  to  preser\'e  a 
reasonable  balance  in  the  competitive 
environment,  the  next  question  we  must 
answer  Is:  how  serious  is  the  potential 
threat  to  Laker  and  the  supplemental. 
At  this  point  we  shall  examine  the  three 
proposals  separately  to  evaluate  whether 
they  are  an  api^ropriate  response  to  Sky- 
train. and  whether  they  would  unduly 
threaten  the  supplementaLs.  At  the  out- 
set, we  consider  the  contention  raised  by 
the  complainants  that  the  proposed  fares 
are  prima  facie  predatory  and  unreason- 
able because  they  are  significantly  below- 
average  fully-allocated  scheduled-serv- 
ice  costs,  and  should  be  disapproved  for 
this  rea.son  alone.  We  reject  thLs  argu- 
ment The  fares  are  designed  as  fill-up, 
and  are  applicable  during  a  period  which 
is  predominantly  off-season,  when  ca- 
pacity levels  are  high  in  relation  to  de- 
mand.' Under  these  circumstances,  we 
are  not  prepared  to  disapprove  the  fares 
on  grounds  of  cost  alone,  where  they  are 
clearly  in  excess  of  marginal  costs. 

We  have  reviewed  the  B-747  cost  ex- 
perienced by  I*an  American  and  TWA 
for  New  York-London  operations  during 
Calendar  1976.  using  standard  "Version 
6"  costing  methodology,  and  find  that, 
on  a  composite  basis,  tiieir  economy  class 
total  economic  cost  was  $376  26  round- 
trip,  at  their  experienced  58  8  percent 
load  factor    At  other  load  factors,  this 
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<  •nils  is  clearly  -so  w  ith  respect  to  the 
standby  fare.  Moreover,  for  present  purposes 
we  are  assuming  this  Is  also  the  case  with 
respect  to  the  budget  and  super-APEX  fares, 
both  of  which  require  the  carrier  to  make 
advance  projections  of  seat  availability.  Nev- 
ertheless, there  is  a  serious  question  as  to 
the  carrier's  ability  to  make  such  advance 
projections  accurately,  particularly  In  the 
case  of  the  super-APEX  which  requires 
reservations  and  tlckeUng  at  least  45  days 
in  advance.  To  the  extent  these  fares  would 
preempt  higher-fare  traffic,  the  use  of  only 
non-capacity  costs  (see  fn.  5  Infra)  as  a  test 
of  reasonableness  would  understate  the  costs 
properly  attributable  to  this  traJBc. 
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per-passenger  cost  would  range  from  a 
high  of  $395  12  at  55  percent  to  a  low 
of  $276.44  at  95  percent.  These  figures, 
however,  reflect  fully -allocated  coets, 
including  return,  and  as  we  have  already 
observed,  we  regard  It  as  improper  to 
apply  a  fully-allocated  cost  test,  when 
the  marginal  cost  of  this  service  is  clearly 
much  below  that.  At  a  60  percent  load 
factor,  non-capacity  costs  represent 
about  37  percent  of  total  cost,  or  approx- 
imately $140.09  on  a  roundtrip  basis,  a 
figure  well  exceeded  by  the  proposed  fare 
levels  of  $256  and  $299.  e\en  allowing 
for  cost  inflation  over  recent  months. 
But  it  is  evident  that  If  we  use  short-run 
marginal  cost  as  a  test  for  evaluating 
scheduled  fares  offered  in  competition 
with  charters,  the  supplementals  will  not 
be  able  to  long  survive  such  competition. 
The  supplementals'  average  costs,  while 
much  lower  than  scheduled  carriers' 
average  costs,  due  to  tlie  charters'  in- 
herent economic  advantage  in  operating 
at  extremely  high  load  factors  and  other 
eCBciencies.  will  always  be  higher  than 
the  scheduled  carriers"  short-run  mar- 
ginal costs,  i.e  .  tlie  added  cost  of  carry- 
ing additional  pa.ssengers  in  otherwise 
empty  seats. '  To  permit  the  scheduled 
carriers  to  price  on  this  basis  would  in- 
deed place  a  powerful  weapon  in  their 
hands.  There  is  ample  basis  m  regulatory 
theory  for  the  proposition  that  rates  in 


Here  we  are  using  non-capacity  cost  a.s  a 
prc.xy  for  short-run  marginal  cost*,  although 
there  Is  a  minute  portion  of  capacity  coet 
U  e..  Increased  fuel  burn)  which  varies  with 
the  amoiuit  of  traffic  on  board  and  Is  thus 
marginal,  and  a  p)ortlon  of  non-capacity  cost 
(le.  depreciation,  amortization,  and  general 
and  administrative  expen.ses)  which  falls 
into  the  category  of  long-run  marginal  cost. 
•'••  We  are  not  entirely  persuaded  that  each 
of  the  fares  here  before  us  meets  the  condi- 
tion of  exceeding  Its  short-run  marginal  cost. 
We  have  already  (in  footnote  4.  above)  de- 
scribed what  we  see  as  a  genuine  possibility 
that  super-APEX.  particularly,  may  preempt 
some  regular-fare  paying  traffic:  in  such 
cases  its  short-run  marginal  coht  (including 
the  external  effect  of  discommoding  regular 
customers)  could  well  exceed  the  proposed 
fare.  There  Is  another  rea.son.  It  must  be  con- 
ceded that  If  the  services  merely  fill  seats 
that  would  otherwise  go  empty,  the  fares  will 
unquestionably  cover  short-run  marginal 
production  cost  by  a  wide  margin.  But  It 
does  not  follow  from  this  observation  that 
these  fares  are  justified  even  in  terms  of 
static  economic  efficiency.  The  offerings  are 
held  to  a  limited  number  of  seats,  in  order 
to  meet  the  stated  condition.  The  conse- 
qvience  is  a  genuine  poeslblllty  that  the  sup- 
ply of  those  seats  at  these  low  rates  will  fall 
short — indeed,  it  seems  almost  Inevitable 
that  it  will  fall  short  at  least  at  certain 
times — of  demand,  and  the  service  will  there- 
fore have  to  be  rationed  on  a  first-come  first- 
■served  basis.  Under  these  conditions,  the 
quoted  price  Is  quite  definitely  not  the  eco- 
nomically efficient  price;  this  would  be  the 
price  that  clears  the  markets,  i.e..  that 
equates  the  available  seats  with  the  number 
demanded.  In  these  circumstances  the  prices 
—are  not  at  the  economically  efficient  short- 
rvin  marginal  social  opportunity  cost;  the 
pertinent  short-run  marginal  cost  is  the 
value  of  the  seat  to  the  particular  customer 
who  (a)  fails  to  get  one  and  (b)  would  have 
been  willing  to  pay  the  highest  price  of  all 
the  excluded  customers  for  it. 


competitive  situations  such  as  these 
should  cover  long-run,  not  merely  short- 
run,  marginal  costs.''* 

Turning  now  to  the  i-ssue  of  the  fares' 
relative  attractiveness  and  competitive 
inipact  on  Laker  and  the  supplementals, 
we  find  that  the  standby  fare  Is  the  most 
appropriate  response  to  Skytrain.  It  Is 
clearly  distinguishable  from  regular  res- 
ervations service  and  is  the  closest  imi- 
tator of  Skytrain;  although  the  standby 
passenger  could  get  a  confirmed  seat  be- 
tween 4  am.  and  three  hours  before  de- 
parture (two  hours  at  Heathrow),  he 
could  not  make  advance  reservations, 
and  the  carrier  may  close  off  standby 
sales  for  a  particular  flight  at  any  time 
to  satisfy  the  requirements  of  regular 
fare  passengers  already  booked,  and 
thereby  comply  with  the  weekly  standby/ 
budget  fare  capacity  limit.  On  the  other 
hand,  it  is  clear  that,  in  some  respects, 
the  standby  fiue  could  prove  more  at- 
tractive than  Skytrain  notwithstanding 
the  $20  price  differential.  The  standby 
fare  offers  a  greater  free  baggage  allow- 
ance: free  meals;  sales  through  agents 
and  on  credit  cards ;  *  and  a  confirmed 
seat  after  check-in  beginning  at  4  a.m. 
However,  the  free  meals  are  more  than 
adequately  compensated  for  by  the  $20 
price  difference,  and  the  other  ad- 
vantages over  Skytrain  stem  from  the 
limitations  of  Laker  s  U.K.  permit.  Laker 
Ls  now  seeking  removal  of  restrictions  re- 
lating to  baggage,  agent  sales  and  time  of 
check-in.  and  we  certainly  would  not  op- 
pose suitable  amendments  of  the  Sky- 
train tariff  on  file  with  the  Board  if  the 
Civil  Aviation  Authority  grants  Laker's 
request  for  such  liberalizations,  which 
would  put  Skytrain  on  an  equal  footing 
with  the  standbv  fares. 


'  If  the  f.Tres  are  for  seats  that  would  oth- 
erwise remain  vaciiit.  and  if  the  additional 
traffic  generated  by  these  fares  were  to  have 
no  effect  on  the  carriers'  scheduling  and 
other  Investment  decisions,  long-  and  short- 
run  marginal  cost  would  be  the  same.  B>it 
this  appears  not  to  have  been  the  historic 
pattern  of  carrier  behavior  on  the  North  At- 
lantic: Inste.id.  various  discount  and  promo- 
tional fares  have  repeatedly  been  introduced 
for  the  avowed  purpose  of  filling  empty  .seats. 
and  traffic  has  .steadily  increased.  In  part  at 
least  In  response  to  the  various  discount 
fares,  yet  scheduled  load  factors  have  re- 
mained relatively  constant  as  the  carriers 
have  Increased  capacity  in  step  with  the 
growth  of  traffic.  In  the  present  circum- 
stances, however,  we  do  not  find  a  basis  for 
disallowing  these  fares  because  of  this  possi- 
bility. The  standby  and  budget  fares  are  so 
novel  in  their  characferistlcs.  and  at  such  a 
low  level,  that  we  cannot  a.ssume  that  the 
carriers  will  add  capacity  In  response  to  the 
added  traffic  they  may  generate,  as  they  have 
in  the  past.  Moreover,  the  Board  does  not 
lack  the  power  to  prevent  this  kind  of  be- 
havior; the  kinds  of  adjustments  we  make  In 
passing  on  requests?  for  fare  increases  could 
be  so  fashioned  as  to  hold  revenues  per  plane 
mile  constant.  In  that  event  it  woiUd  not  be 
rational  for  the  carriers  to  add  capacity  be- 
cause of  this  additional  traffic,  and  long-run 
incremental  costs  would  not  exceed  short- 
run. 

'  Although  we  anticipate,  and  ASTA  be- 
lieves, that  few  standby  seats  would  l>e  sold 
through  agents. 


As  for  the  charter  market,  it  Ls  com- 
posed primarily  of  conventional  vocation 
travelers,  many  of  whom  travel  in  family 
groups,  have  fixed  vacation  times  of 
limited  duration,  and  must  tlierefore 
plan  in  advance  and  purchase  reserved 
hotel  accommodations  and  other  ground 
arrangements,  which  may  require  de- 
posits..  Of  ten  the  air  and  ground  por- 
tions are  purchased  togetlier  as  part  of 
an  overall  package  put  togetlier  by  a  tour 
organizer.  Pew  such  passengers  would  be 
able  to  take  advantage  of  the  standby 
fare,  because  of  its  uncertainties.  The 
Board  discounted  the  danger  to  charters 
from  Skytrain  for  similar  reasons  when 
we  granted  Laker's  permit,  and  since  tlie 
standby  closely  approximates  SkytraiJi 
ita  threat  should  not  be  significantly 
greater.  Although  there  would  be  some 
inevitable  overlapping  of  the  maikets  at- 
tracted to  each  type  of  service,  we  be- 
lieve that  the  standby  fare  would  divert 
much  less  traffic  from  charters  tlian 
would  the  super-APEX  or  budget  fares, 
and  we  are  not  persuaded,  considermg 
also  the  other  actions  we  are  taking  here, 
tiiat  approval  of  the  standby  fare  would 
present  any  real  threat  to  the  supple- 
mental carriers — let  alone  an  unfair  one. 

The  Board  is  convinced,  however,  that 
the  super-APEX  does  pose  a  serious 
threat  to  the  supplemental  caiTiers.  Even 
if  it  does  not  actually  put  them  out  of 
business  during  the  duration  of  the  lATA 
agreement  (through  March  31.  1978'.  it 
would  seriously  impair  their  competitive 
position  tn  the  North  Atlantic  market — 
which  seems  crucial  to  their  continued 
viability — and  would  therefore  weaken 
their  overall  financial  position." 

There  is  little  doubt  that  the  .super- 
APEX  would  divert  significant  amounus 
of  traffic  from  charter  services.  The  con- 
ditions of  travel  on  the  APEX  are  vir- 
tually identical  to  those  of  the  ABC 
charter,  and  the  APEX  has  the  clear 
advantage  of  a  lesser  chance  of  cancel- 
lation and,  in  general,  the  greater  cer- 
tainty attached  to  scheduled  service.  The 
super-APEX  passenger  has  complete 
freedom  to  select  his  departure  and  re- 
turn dates  within  the  14/45-day  mini- 
mum/maximum stay,  particularly  during 
the  off-peak  winter  season  when  there 
is  ample  daily  capacity  available  on 
scheduled  service  to  assure  him  wide 
flexibility  in  making  his  travel  plans  On 
the  other  hand,  there  are  many  fewer 
charter  programs  and  seats  available  m 
the  off-.season,  and  the  passenger  must 
not  only  fit  his  plans  to  the  available 
departure  dates,  but  must  also  return 
with  the  same  group  to  which  he  is  as- 
signed. 

Further,  the  super-APEX  fares  would 
be  available  to  every  major  point  in 
Europe  from  evei-y  major  U.S.  interior 
point  through  the  extensive  network  of 


Of  the  four  affected  supplemental  car- 
riers, only  ONA  Is  currently  in  an  operating 
loss  position.  However,  Capitol  axid  World 
are  in  less  than  favorable  positions  and  ex- 
perienced losses  last  year.  Only  TIA  is  now 
enjoying  a  substantial  operating  profit. 
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.schcduled-service  routes,  while  charter 
programs,  especially  in  the  wUiter,  are 
largely  limited   to  originations  at  New 
York  and  other  large  U.S.  gateways,  and 
have  a  narrower  choice  of  destinations 
on  the  European  end  Finally,  the  super- 
APEX  has  less  onerous  penalties  for  can- 
cellation before  departure ; '  and  all  of 
the  marketing  advantages  of  the  sched- 
uled carriers'  extensive  reservations  and 
ticketing  systems.  Moreover  the  proposed 
.juper-APEX  fare  level  at  $299  roundtrip, 
NewYork-London,   Ls  comparable  to  or 
lower  than  prevaUing  charter  pric&s  for 
the  winter  season.  While  the  supplemen- 
tals' tariffs  indicate  rates  of  about  $190- 
$•'20  per  seat  to  the  charter,  the  price  to 
the  passenger  Ls  considerably  higher  due 
to  the  markup  applied  by  the  tour  organ- 
izer. In  consequence,  the  charter  pro- 
grams we  have  examined  <  including  the 
ones  cited  by  the  parties >    offer  prices 
from  $259  to  $369,  with  most  in  the  $259- 
$309  range.  'With  a  comparable  level  of 
$299  and  the  greater  attractiveness  of 
scheduled    service,    the    super-APEX    Is 
clearly  a  superior  service  and  thus  would 
always     be     preferred     by     pa.ssongers 
whenever  available. 

There  is  no  reason  wliy  the  tour  op- 
erator's markup  should  not  itself  be  sub- 
ject to  the  prcs.sure  of  comi>etition;  and 
it  is  not  our  intention  to  eliminate  that 
pressure.  On  the  other  hand,  there  Is 
every  reason  to  believe  this  market  is 
already  effectively  competitive.  There  is 
no  reason  to  believe  It  requires  the  un- 
fair competition  of  super-APEX  to  hold 
those  margins  within  reasonable 
bounds." 

We  believe  it  is  clear  that  the  .super- 
APEX  Is  Intended  to  compete  primarily 
with  charters,  and  not  with  Skytrain. 
That  was  the  purpose  of  the  APEX 
when  originally  introduced,  and  the 
Board  approved  it  with  great  reluctance 
for  that  reason,  accepting  it  primarily 
because  it  was  set  at  a  level  significantly 
above  prevailing  charter  prices.'" 

Of  the  three  proi>osals.  the  super- 
APEX  is  clearly  the  least  competitive 
with  Laker  and  the  most  competitive  with 
charters.  When  the  Board  stated  its  de- 
termination and  that  scheduled  carriers 


•  The  oancellutlon  penalty  on  the  APEX  Is 
the  greater  of  10  percent  or  $50,  while  can- 
cellation penalties  imposed  by  the  charter 
tour  operators  generally  range  from  50  to  100 
percent  of  the  total  charter  price  in  the 
event  no  substitute  can  be  found  from  sub- 
stitute Itsta  or  tbe  general  public. 

■  Pan  American  has  stated  that  the  typical 
wholesaler's  markup  Is  about  $65.  and  Im- 
plies that  there  should  be  ample  flexibility 
in  this  flKure  for  him  to  reduce  charter 
prices  without  afTectlng  the  charier  carrier. 
Through  that  markvip.  however,  the  tour 
organizer  must  cover  the  retail  agent's  com- 
mission, the  cost  of  advertising  and  tour 
brochures,  and  provision  for  the  shortfall 
represented  by  the  typical  85-90  percent  load 
factor,  since  the  carrier's  per-seat  charge  is 
based  on  a  100-percent  load  factor.  Consider- 
ing these  matters,  plus  the  highly  competi- 
tive nature  of  the  market,  we  are  not  per- 
suaded that  tllere  Is  fat  In  the  wholesaler 
markups,  and  therefore  cannot  conclude  that 
charter  could  effectively  compete  with  the 
super-APEX  by  simply  cutting  prices. 
'See  Order  75  3-101,  March  27.  1975. 
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be  allowed  the  opportunity  to  compete 
with  Skytrain,  we  did  not  contemplate 
a  fare  deslgneti  for  an  entirely  different 
purixise.  It  seems  obvious  that  the  super- 
APEX  Is  in  fact  designed  to  compete  with 
charters  rather  than  Laker,  and  the  pres- 
ence of  Skytrain  merely  offers  an  op- 
portune occasion  for  intr<xlucing  it.  In 
this  we  are  persuaded  not  only  by  the 
fare  Itself  and  the  charter  parties  cogent 
arguments,  but  also  by  our  reading  of 
the  minutes  of  the  LATA  conference  and 
Britlsii  Airways'  presentation  at  the  oral 
argument,  where  it  indicated  that  It  has 
sought  the  introduction  of  a  sup>er-APEX 
in  the  U.S. -Europe  market  for  some  time, 
quite  independently  of  the  appearance 
on  the  scene  of  Skytrain. 

While  the  Board  is  seeking  to  open  up 
new  fields  for  the  supplementals  such  as 
the  Pacific,  at  the  same  time  we  are 
not  prepared  to  risk  the  loss  of  their 
single  largest  market."  We  find  it  sig- 
nificant that,  of  the  three  protxisals,  only 
the  super-APEX  is  not  limited  to  Lon- 
d<xi.  but  is  proix>sed  for  virtually  all 
major  US. -Europe  markets.  For  these 
reasons,  and  despite  the  uneasiness  we 
feel  about  suspending  any  reduced  fares, 
we  must  disapprove  the  super-APEX. 

The  budget  fare  presents  a  much  more 
difficult   problem.    It    is    priced    at    the 
standby  level  but  provide  the  passenger 
with  a  confirmed  reservation  in  advance 
of  the  day  of  departure.  For  this  reason, 
the  market  for  this  service  would  over- 
lap that  .served  by  charters  to  a  greater 
extent   than   it  would   the   market  at- 
tracted by  Skytrain  or  standby.  Its  un- 
certaintv  is  of  a  different  character  than 
that  of  Skytrain  standby  service,  since 
the  passenger  cannot  (at  least  in  theory' 
select  tlie  date  of  his  reserved  departure 
and  return;   the  uncertainty  as  to  the 
return  date  would  seem  to  be  the  greater 
handicap.  On   the  other  hand,   we  are 
somewhat  skeptical  about  the  degree  of 
uncertainty  which  wlU  develop  in  actual 
practice,  since  the  carrier  may  be  able 
to  offer  a  good  deal  of  consideraUon  to 
the    passenger's    expressed    preference, 
given    the   amount   of   excess   capacity 
available  in  tlie  winter  season.  The  Board 
Ls  therefore  convinced  that  the  budget 
fare,  as  proposed.  Is  not  a  reasonable 
response   to   Skytrain.   and   would   also 
present  a  more  serious  threat  to  char- 
ters than  would  the  standby  fare.  But 
we  are  reluctant  to  disapprove  it  out- 
right, not  only  because  our  previous  deci- 
sion in  the  Laker  case  encouraged  re- 
sponses that  were  not  perfectly  duplica- 
tive of  Skytrain.  but  also  because  the 
major  virtue  of  the  competitive  process 
is  tliat  it  encourages  just  such  ingenuity 
among  competitors  as  the  budget  fare 
reflects,  and  results  in  bringing  benefits 
to  broader  strata  of   the  market.  It  is 
clear  that  Skytrain  and  standby  fares 
are  narrowly  confined  in  the  kinds  of 
travelers  which  they  would  benefit;   in 
this  we  are  influenced  by  ASTA's  argu- 
ments. 
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•What  then,  can  we  do  to  preserve  the 
budget  fare  as  an  additional  price  qtial- 
Ity  option  for  the  traveUng  public?  We 
have  two  basic  choices  beiore  us.  NACA 
suggests  liberalization  of  various  charter 
rules  as  a  partial  but  far  from  sufficient 
equalizing  measure  The  other  choice  Is 
to  reduce  the  attractiveness  of  the  budget 
fare  in  terms  of  price  or  conditions  of 
travel  NACA.  which  contended  in  argu- 
ment that  the  budget  fare  was  the  least 
objectionable  of  the  three  LATA  pro- 
posals, suggests  limiting  It  to  off-jieak 
Ijeriods  in  terms  of  .season,  direction,  and 
day  of  week. 

In  seeking  to  restore  a  rea.sonable  com- 
petitive balance  our  natural  inclination 
is  to  prefer  to  liberalize  one  competitor's 
offering  rather  than  further  restrict  his 
opponent's,  since  the  latter  course  in- 
volves a  tangible  loss  of  benefits  to  the 
public.    However,  the  possibilities  of  lib- 
eralizing cliarter  rules  are  fraught  with 
great  difficulties,  not  the  least  of  which  is 
the  very  obvious  timing  constraint.  The 
changes  urged  by  NACA  would  also  pre- 
sent  serious   potential   difficulties   with 
foreign  governments  and.  in  these  cir- 
cumstances, this  option  Ls  foreclosed  as 
a  practical  matter  We  are  left  then  with 
the  option  of  tinkering  with  the  budget 
fare,  a  very  dLsta-steful  game  for  advo- 
cates of  competition,  especially  consider- 
ing the  real  value  of  this  proposed  service 
innovation.  NACA  has  suggested  limiting 
the  budget  fare  to  off-jjeak  periods,  but 
the  fare  is  already  limited  to  the  winter 
season,  and  we  do  not  have  before  us  suf- 
ficient information  to  feel  confident  in 
choosing  "blackout "  periods  or  days.  Fur- 
ther,  the  whole  basis   for   this   fare  is 
that   the   carrier   will    administer   it   to 
place  traffic  where  it  can  be  most  readily 
accommodated:    ideally,    the   limitation 
of  the  budget  fare  to  flights  with  other- 
wise empty  seats  will  be  achieved  anv'way. 
without    restrictions    imposed    by    the 
Board. 

Thus  we  are  left  only  with  price  as  a 
prospect  for  alteration.  Although  less 
attractive  than  charters,  the  budget  fare 
appears  to  be.  in  almost  every  respect,  a 
more  attractive,  higher  quality  product 
tlian  the  standby.  It  should  be  priced  ac- 
cordingly, for  three  reasons,  first,  being 
more  attractive,  it  is  more  likely  than 
the  others  to  be  characterized  by  an  ex- 
cess of  demand  over  tlie  available  supply, 
which  means  its  short-run  marginal  op- 
jxjrtunity  cost  is  higher  than  theirs. 
Second,  it  will  almost  certainly  impose 
more  administrative  costs  on  the  carrier 
for  handling  its  complex  rcser%ations 
svstem.  and  on  this  account  should  be 
priced  higher.  Finally,  the  price  of  a 
higher-valued  competitive  response  to 
Skytrain  should  be  higher  than  that  of 
a  lower-valued  service,  if  that  competi- 
tive re.sponse  is  to  be  a  proper  one — de- 
signed to  meet  rather  than  destroy  com- 
petition. 


'•  During  the  year  ended  June  1976.  U.S. ' 
Europe  civilian  traffic  accounted  for  over 
70  percent  of  system  revenue  passenger-miles 
for  the  four  U.S.  supplementals  Involved. 


'-  Except  for  Its  reservations  feature  the 
advantages  of  the  budget  fare  over  Skytrain 
are  the  same  as  those  of  the  standby  fare,  and 
the  suggested  liberalization  of  Skytrain  dis- 
cussed above  would  put  It  In  a  better  posi- 
tion vls-a-vls  budget  as  well. 
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On  the  question  of  relative  quality  Pan 
American's  assertion  Uiat  it  has  already 
received  over  1.600  reservations  on  the 
underpriced  in  relation  to  demand  for 
the  available  seats.  The  only  aspect 
where  the  standby  seems  superior  to  the 
budget  fare  is  its  lack  of  a  cancellation 
penalty,  and  the  $50  cancellation  fee  on 
the  budget  fare  might  not  be  imposed 
ver>-  often  considering  that  the  passen- 
ger has  already  given  up  his  freedom  of 
choosing  a  departure  date  in  return  for 
the  a5;surance  of  a  confirmed  reservation. 
It  Is  this  confirmed  reservation  that 
sets  the  budget  fare  apart  from  Skytrain 
and  standby  service,  and  puts  it  more  on 
a  par  with  charters,  through  the  uncer- 
tainty in  not  being  able  to  choose  a  de- 
parture and  return  date  makes  the  budg- 
et fare  less  attractive  than  charters,  par- 
ticularly for  those  passengers  on  rela- 
tively short  vacations  who  must  have  a 
precise  itinerary. 

On  the  question  of  relative  costs,  we 
observe  that  the  standby  fare  would  not 
be  commis.sionable  in  actual  practice,  as 
pointed  out  by  ASTA:  the  budget  fare, 
in  contrast,  could  be  actively  sold  by 
agents,  and  their  commission  would  re- 
duce the  net  return  to  the  carrier  ac- 
cordingly.^ Further,  reservations  cost  on 
the  budget  would  likely  be  great.er  than 
usual  due  to  its  more  complicated  proce- 
dures, and  the  standby  fare  of  course 
Involves  no  reservations  cost  at  all.  On 
the  other  hand,  the  standby  fare  may 
also  involve  some  extra  cost  as  well,  be- 
cause of  the  off-airport  checkin  require- 
ment imposed  by  the  U.K.  authorities. 

In  view  of  all  tliese  considerations,  the 
Board  concludes  that  a  budget  fare  of 
not  less  than  $280  would  adequately  re- 
flect its  greater  value  and  attractiveness 
vis-a-vis  the  standby  service,  and  its  les- 
ser value  vis-a-vis  charters,  and  would 
therefore  constitute  an  acceptable  com- 
petitive response  to  Skytrain  and  the 
charters. 

Disposition 

For  the  reasons  set  out  above,  we  will 
approve  that  portion  of  new  lATA  Reso- 
lution 071m  which  proposes  New  York- 
London  standby  fares.  We  will  also  ap- 
prove that  portion  of  the  Resolution 
which  contains  the  conditions  of  the  pro- 
posed budget  fare,  but  will  not  approve 
Its  $256  level."  The  proposed  amend- 
ments to  Resolution  07 Ip,  which  would 
reduce  the  levels  of  APEX  fares,  will  be 
disapproved.  We  will  also  disapprove  the 
proposed  amendments  to  proportional 
fares  establishing  super-APEX  levels  to 
U.S.  interior  points,  contained  in  Reso- 
lution 015.  Concurrently,  we  are  sending 
a  proposed  order  of  suspension  to  the 


•Of  course,  commis.sion  expense  on  the 
budget  service  would  proljably  be  somewhat 
less  than  on  other  reservations  services  due 
to  the  absence  of  tour  overrides  and  the  les- 
ser Incentive  for  agents  to  sell  It.  In  view 
of  it.s  lower  fare. 

'•  We  would,  however,  give  favorable  con- 
sideration to  expeditious  amendments  to  the 
lATA  resolution  and  Individual  tariff  filings 
which  would  raise  the  budget  fare  to  an 
appropriate  level. 


President  which  would  suspend  the  uni- 
lateral tariff  filings  of  budget  and  super- 
APEX  fares. 

We  will  also  impose  record -keeping 
and  reporting  requiiements  relating  to 
these  fares  similar  to  those  imposed  on 
Laker  in  Order  77-6-68. 

Conclusion 

No  agency  tliat  regards  its  principal 
responsibility  as  one  of  protecting  the 
consumer  can  be  happy  about  suspend- 
ing proposed  reductions  in  fares,  or  al- 
tering them  in  such  a  way  as  to  make 
them  le-ss  attractive  to  the  public.  Clearly 
DOJ  and  OCA  are  equally  uncomfort- 
able in  advocating  such  action  on  our 
part  But  we  cannot  ignore  the  fact  that 
the  super-APEX.  and.  to  a  lesser  degree, 
the  budget  fare  threaten  the  survival  of 
what  any  impartial  reader  of  recent  his- 
tor>-  must  agree  has  been  the  prime 
source  of  competition  in  this  market — 
competition  which  has  provided  demon- 
strable low-fare  benefits  to  travelers. 

We  must  be  careful  not  to  confuse  a 
policy  of  competition  with  a  policy  of 
laisse  faire.  The  entire  logic  of  our  anti- 


trust laws  is  that  competition  is  not  nec- 
essarily self-sustaining;  that  it  is  neces- 
sary to  prescribe  tlie  rules  of  tiie  game. 
This  is  all  the  more  true  where  there 
exLsts  in  the  market,  beyond  the  reach 
of  the  antitrust  laws,  a  collective  body 
of  all  the  major  competitors,  which 
sci-ves  as  an  agency  for  setting  tlieir 
rates  in  concert  and  even,  as  in  this  case, 
a  limitation  on  capacity.  Tlie  notion  that 
w^e  must  in  these  circumstances  blindly 
permit  any  and  all  rate  reductions  agreed 
upon  by  such  a  body,  which  create  a 
genuine  possibiUty  of  restoring  the  mar- 
ket more  nearly  exclusively  to  its  tender 
mercies,  can  only  be  characterized  as 
either  disingenuous  on  naive. 

Tlie  Board,  actins  pursuant  to  sections 
102.  204ia>.  and  412  of  tlic  Federal  Avia- 
tion Act  of  1958.  makes  the  following 
findings: 

1.  It  is  not  foun<i  that  the  following 
resolutions,  incorporated  in  Agreement 
C.A  B.  26858  as  indicated,  are  adverse  to 
tlie  public  interest  or  in  violation  of  tlie 
Act  provided  that  approval  is  subject, 
where  applicable,  to  conditions  previ- 
ously impo.sed  by  the  Board : 


ARnviiicnt  CAII      I \T.\  No. 


Tille 


Appllratioii 


Jt>>v,>S: 
IT  1 

K  .1 


(Hi.'lik    JTI:'  Xiirti  .\lliiiili.-  Special  AnnTKliiii!  Kpsulii'inii  (NcwV. . 
OJ.V'    J'l'lJ  JTIjn  (Siirlli  .KlluiiCici  .\<IJiisliinTTt  Ksirturs  for  .'^alcs  of  I'lkss- 
fiiget  Air  TraiisiNirlaliuii  (Aiiii-iiiiing). 


12. 


2.  It  Is  not  found  that  the  following 
resolution,  incorporated  in  Agreement 
CAB.  26858  as  indicated,  Is  adverse  to 


the  public  interest  or  in  violation  of  the 
Act  provided  that  approval  is  subject  to 
the  condition  stated  below: 


AgnH>mfut  CAB     I  ATA  No. 


Title 


Appliculioii 


-Cn^S:  n  4. 


iCIm    S|wial  nuilKPl.Slaiiilliy  Fare  Ilptwwn  Ixindon  and  New  York  nro-    I  ' 
viil'-dlliaf: 
Approval  sliall  iiol  ctIcii.I  to  sii)>pnr.s  (2^(a*  anil  C')!!''  iiL-wfar  a.t  ilh-y 
would  rstalilisli  buds'i  fare  Irvi'l  lH>(wi><>n  New  York  and  Lomloii. 


3.  It  is  found  that  the  following  resolutions.  Incorporated  in  Agreement  CAB 
26858  as  indicated,  are  adverse  to  the  public  interest  and  in  violation  of  the  Act: 


Afrrecmml 
CAB 


Tille 


Appli- 
eauon 


26a'J8: 
R  2. 
R-.'J. 


iil.'i    North  Atlantic  I'ro|>orlional  Fares— Norlli  American  (Amending)...  12. 
(Clp    North  Aiiaiitie  AdvaiK'o  I'linliase  Kxcursion  Fares  (Amendine)     .,  12. 


Accordingly,  it  Is  ordered  that:  1. 
Tho.se  portions  of  Agreement  C.A.B. 
26858  set  forth  in  finding  paragraph  1 
above  are  approved  subject,  where  ap- 
plicable, to  conditions  previously  im- 
posed by  the  Board: 

2.  That  portion  of  Agreement  CAB. 
26858  set  forth  in  finding  paragraph  2 
above  is  aproved  subject  to  the  condition 
stated  therein; 

3.  Those  portions  of  Agreement  CAB. 
26858  set  forth  in  finding  paragraph  3 
above  are  disapproved; 

4.  Carriers  may  file  tariffs  implement- 
ing that  portion  of  Agreement  CAB. 
26858  approved  in  order  paragraph  2 
above  on  less  than  30  days'  notice  for 
effectiveness  not  earlier  than  Septem- 
ber 15.  1977.  The  authority  in  this  para- 
graph shall  expire  on  October  16,  1977; 


5.  Tariffs  implementinfT  those  portions 
of  Agreement  CAB  26858  approved 
herein  shall  be  marked  to  expire  not 
later  than  March  31,  1978; 

6.  All  air  carriers  and  foreign  air  car- 
riers who  have  on  file  with  the  Board 
valid  tariffs  containing  the  fares  ap- 
proved herein  shall  comply  with  the  fol- 
lowing conditions: 

(ai  At  the  time  of  the  sale  of  its 
tickets,  obtain  a  written  statement  from 
each  purchaser  stating  whether  or  not 
such  purchaser  has  a  confirmed  reserva- 
tion for  alternative  transportation  on 
anotiier  scheduled  airline,  and,  if  so. 
the  name  of  the  airline.  The  holder  shall 
notify  the  airline  in  question  of  the  ac- 
commodation of  the  purchaser  not  less 
than  two  hours  following  the  sale  of 
such  ticket; 
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<b<  Compile  and  retain  for  three 
months  from  the  date  of  any  flight  a  list 
of  the  names  of  all  persons  carried  on 
tliat  flight  and.  following  the  departure 
of  the  flight,  shall  furnish  a  copy  of  such 
iLst  to  any  air  carrier  or  foreign  air 
carrier  within  48  liours  of  any  request 
bv  it;  and 

( c  >  File  in  Docket  29123  monthly  state- 
ments, within  30  days  after  the  end  of 
each  month,  listing  by  flight  number  and 
date;  each  flight  operated,  each  flight 
cancelled  i  including  the  reasons  for  each 
cancellation),  scheduled  and  actual  de- 
parture times;  seating  capacity  of  the 
aircraft,  seats  avaflable  for  sale  at  the 
fares  approved  herein,  and  seats  sold  at 
such  fares;  and  the  number  of  passen- 
gers on  each  flight  who  stated  that  they 
held  confirmed  reservations  for  alter- 
native transportation  on  another  air- 
line; and 

7.  Copies  of  this  order  shall  be  served 
upon  Pan  American  World  Airways,  Inc. 

.\l'l'iM>ix    \.--(iimiiarisi)n    of   prtHCiit    and 
round  trip  fare  (haste  season 


NOTICES 

Tians  World  Airlines,  Inc.,  Brittsh  Air- 
ways. Air  India,  Iran  National  Airways 
Corporation,  Aerlinte  Eireann  Teoranta, 
the  National  Air  Carrier  Association, 
Brendan  Tours.  Inc.  Charter  Travel 
Corporation,  The  Educational  Coopera- 
tive, the  Air  Charter  Tour  Operators  of 
America.  United  Buying  Service.  Inc., 
Unitours,  a  California  Corporation, 
Vouga  Travel  Agency.  Laker  Airways 
Limited,  the  American  Society  of  Travel 
Agents,  the  United  SUtes  Department 
of  Justice,  and  the  Office  of  the  Con- 
sumer Advocate. 

This  order  will  l>e  published,  in  the 
Federal  Register, 

By  the  Civil  Aeronautics  Board." 

Phyllis  T.  Kaylor. 

SecretMry. 


'■■  All  Members  concurred. 
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1  l-or  i-aii  Aiueiican,  TWA.  and  Hrilisli  Airw:iys  fe:.i  10 
APPENDIX  B— Positions  or  the  Parties 

British  Airways  asserts  that  It  believes 
Skytrain  service  will  not  prove  viable  in 
long-haul  markets,  because  it  will  only  be 
available  to  pa-ssengers  living  close  to  the  air- 
port, and  will  require  extremely  high  load 
factors  to  compensate  for  the  low  fare  level, 
thus  increasing  the  possibility  of  strandlngs 
and  disruption  of  operations  at  high-density 
airports.  However,  it  is  nece.ssary  to  provide 
an  alternative  to  Skytrain.  but  with  none  of 
Skytralns  deficiencies.  In  order  to  prevent 
diversion  from  British  Airways'  own  sched. 
uled  service  A  reduced  APEX,  which  would 
afford  the  passenger  a  firm  reservation  In 
botli  directions  and  could  be  marlteted 
through  agents,  is  seen  as  the  best  of  the 
many  options  considered  Rather  than  intro- 
duce another  fare  Into  the  already  crowded 
fare  structure.  British  Airways  contends  It  Is 
more  logical  to  use  the  existing  APEX  fare, 
which  is  already  capacity-controlled  and 
whose  conditions  are  known  and  accepted  by 
the  public,  can-lers.  and  governments  British 
.Airways  asserts  further  that  the  level  of  the 
proposed  super-APEX  fares  may  be  easily 
uiiderstood  by  the  public  In  terms  of  the  cost 
differences  between  Skytrain  and  super-APEX 
service;    i  e  ,    it    has  considered   meal   cost  at 
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of  .VI  jKl  or  *' 
seat.s. 
I'ieoe  sysleiii 
Free 


law 

No 

No.  

No 

Yes... 

21  d  prior  lo  1st  d  of 
week  of  IraTel: 
conlirnied  »|>aoe 
.sele<n>d  by  carrier 
not  more  than  I'l 
d  pi  iiir  lo  wfvi  of 
travel. 

J.liiiii  fiiited  Stales. 

i:.'«iin  t'niled 
Kingdom. 

TOUwal."  i)er  wc-eW 
in  total  with 
^tancllly.' 


I'ieoe  .lysteni 
Free 


Standby 


t25«. 
No. 

No. 

No. 

Yes. 

From  4  n.in   tnit 
not  later  llian 
n  h  prior  to 
(liftht  (2  h- 
Londoii). 


None. 


TOO  .seats  per 
week  in  total 
wilt)  budget  ' 


I'ieee  system. 
Free. 


Airlndia,  :i.V),  Ir.uiAir.  .'."lO,  and  El  Al,  JOO. 
$10,  reservations  costs  at  $22.  and  commis- 
sions at  8  percent,  bringing  the  net  to  the 
carrier  approximately  to  the  Ijtker  level.  The 
carrier  also  states  that  sine*  APEX  Is  a  fare 
category  easily  recognizable  at  the  time  of 
booking  and  has  a  separate  inventory  of  seats 
in  the  reservations  system,  there  need  be  no 
concern  over  reduced  acce.ss  to  seats  for 
passengers  paying  higher  fares,  and  that  be- 
cause normal  economy  fares  are  currently  at 
levels  lower  than  those  which  British  Air- 
ways has  cost-Justified  to  the  U.K.  Civil  Avia- 
tion Authority,  there  would  be  no  cross- 
subsldizallon  of  APEX  passengers  by  normal - 
fare  passengers.  Finally.  British  Airways  sup- 
ports the  extension  of  super-APEX  fares  to 
U.S.  points  beyond  New  York  as  a  means  of 
treating  all  major  VS  markets  equally,  and 
states  that  it  has  sought  to  introduce  super- 
APEX  fares  in  the  North  Atlantic  for  years, 
as  tlie  best  way  to  provide  low-cost  trans- 
portation to  the  public. 

In  support  of  the  standby  fare.  TWA  as- 
serts that  It  is  a  carefully  measured  compet- 
itive response  designed  to  minimize  the  sig- 
nificant Impact  of  Skytrain,  which  TWA  esti- 
mates would  dilute  about  $8  million  in  reve- 
nues absent  a  competitive  respon.se:  that  the 
purported  economics  by  Skytrain  service 
cannot    be    matched    by    using    narrow-body 


48911 

equipment  for  a  separate.  TWA  Skytrain- 
type  service.  TWA.  could  not  mount  a  dally 
B-707  Skytrain  operation  without  significant 
cutback«  in  Its  regular  scheduled  service; 
and  that  the  impact  of  the  standby  service 
will  be  limited  by  the  capacity  restrictions 
attached  to  itfl  use  as  well  a.s  the  ticketing 
arrangements,  since  TWA  will  sell  far  fewer 
standby  fares  than  the  number  of  empty 
seats  It  expects  will  t>e  available  each  day  In 
the  upcoming  winter  seanon.  and  the  timing 
of  ticketing  procedures  will  minimize  airport 
congestion  '  Finally.  TWA  states  that  It  has 
not  attempted  to  provide  a  detailed  profit 
Impact  estimate  since  as  the  Baard  pointed 
out  in  Order  77-6  68.  any  such  forecast 
would  be  "highly  speculative"  in  light  of  the 
lack  of  experience  in  evaluating  fares  such 
as  those  now  proposed  in  the  New  York,  L<on- 
don  market. 

Pan   American   states   that  a  low-fare  re-  - 
sponse  to  Laker  is  neces-sary  in  order  to  pre- 
serve  the  US    flag  competitive  position  on 
the   North    Atlantic,    and   since    there   Is   no 
single  scheduled   fare  that  would   appieal  to 
all    the    market    segments    attracted    to    the 
Skytrain.  different  alternatives  are  appropri- 
ate Pan  American  believes  the  budget  fare  to 
be   the   l>est   response   and   in   support  of   It 
alleges  that,  while  in  most  Indu.stries  supply 
can   be  adjusted   to  demand,   in   the  airline 
business  capacity  Ls  offered  In  large,  discrete 
blocks  and  the  only  effective  way  to  improve 
utilization  is  to  adjust  demand  to  fit  supply; 
and  the  budget  fare  would  achieve  that  end. 
Pan  American  asserts  that  with  a  sufficient 
price  incentive  passengers  will  give  up  their 
right  to  a  particular  flight,  enabling  the  car- 
rier to  av;ign  budget -fare  passengers  precisely 
to  th<ise  low  load-factor  flights  where  addi- 
tional traffic  will  result  In  the  optimum  Im- 
provement in  utilization,  as  well  as  avoiding 
any  reduction  in  the  availability  of  seats  for 
regular-fare  pas.seugerB;  that  the  budget  fare 
will  account  for  no  more  than  five  percent  of 
Pan  American's  toUl  traffic  in  the  market, 
and  plenty  of  excess  capacity  is  available  for 
budget-fare  passengers;  and  that  very  few  of 
the  new  pa.s.sengers  would  be  diverted  from 
charter  service   since,   to   the  tj-pical  charter 
passenger,    the   marginal   savings  offered   by 
the  budget  fare  would  not  be  worth  the  un- 
certainties   associated    with    it     The    carrier 
al.so     contends     that    the    proposed    refund 
penalty   ($50  from  New  York)    will  substan- 
tially alleviate  problems  of  speculative  and 
double  bookings,  cancellations  and  no-shows. 
Complaints  against  the  tarlfT  fillnes  were 
submitted  by  the  National  Air  Carrier  Asso- 
ciation   (NACAi.   Jointly  by  Brendan  Tours. 
Inc    (Brendan)   and  Charter  Travel  Corpora- 
tion  (CTC).  by  the  Educational  Cooperative 
(TT;C).  by  the  Port  Authority  of  New  York 
and  New  Jersey   (F>ONYi.'  and  by  Laker    An 
answer    in    support    of    the    complaints    of 
NAC.\.  Brendan    CTC  and  TEC  was  filed  by 
the     U.S.     Department    of     Justice     (DOJi 
Answers    to    the    complaints    were    received 
from  Pan  American.  TWA  and  Brlitsh  Air- 


'  Concerning  ticketing.  TWA  contends  that 
the  4  a.m.  start  of  board ing-paiss  Issuance 
will  avoid  peak-period  congestion  and  Incon- 
venience to  regular  pa.s,sengers.  and  the  cut- 
off three  hours  before  flight  time  (two  hours 
at  Heathrow)  will  al.so  minimize  peak-period 
congestion  as  well  as  limiting  revenue  dilu- 
tion from  last-minute  pa.ssengers  showing  up 
with  both  regular  and  standby  tickets  In 
hopes  of  using  the  latter. 

=  PONY'S  complaint,  which  raised  no  eco- 
nomic Issues,  was  dismissed  by  Order  77-8- 
94,  August  19.  1977,  which  also  approved 
Laker's  airport  handling  plan  for  Kennedy 
Airport. 
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way*.  Addittonally.  coininenta  oppoalng  the 
lATA  a|{recnM>nt  in  wbole  or  in  p»rt  w«re 
submttled  by  NACA.  Breudaxk.  CTC,  TEC, 
Laker.  DOJ,  the  Air  Charter  Tour  Operators 
of  America  (ACTOAi,  Uuitours.  a  CaiifortUa 
CorporatMui  lUiuiours),  Voui;a  Travel 
Ajireru-y  (Voiiga).  bha  American  Society  ol 
Travel  A«;ent«  lASTAi,  and  the  Board  '«  Office 
of  the  Consumer  Advocate  i  OCA  i .  Pan 
Ainerican  submitted  Justiflcatiou  supporting 
the  agreement  la  addition  to  Its  initial  tariff 
Jubtlticatton. 

NACA  alleges  Uiat  the  super-APEIX  (ares, 
which  would  be  available  in  the  total  US./ 
Europe  market,  are  not  a  bona  tide  com- 
petitive renpoiise  to  Laker  but  are  actually 
intended  to  compete  with  charters,  the  same 
purpose  aa  the  original  APKX  fares;  that  the 
supef-APBX  fares  ore  far  below  scheduled- 
sorvlce  co.sts:  that  if  approved,  they  will 
have  a  devastating  impact  on  North  Atlantic 
charter  services,  since  advance  booking 
charters  (ABC's),  the  primary  charter  inode. 
which  are  sold  only  through  tour  operators 
and  are  subject  to  burdensome  marketing 
requirements.'  would  have  to  compete  with 
a  higher  quality,  more  easily  marketable 
scheduled  fare  at  about  the  same  price;  * 
and  that  the  Board  approved  the  existing 
APEIX  (ares  only  with  reservations  and  after 
&ndlng  they  would  not  unduly  bami  char- 
ter operations  since  they  were  priced  at  levels 
higher  than  ABC's.  NACA  also  cites  the 
Board's  suspension  of  scheduled  fares  filed  at 
levels  comparable  to  the  auper-APKX,  and 
contends  further  that  the  scheduled  carriers 
are  attempting  to  prejudge  the  issues  In 
Docket  27918,  North.  Atlantic  Fares  Investi- 
gation, by  virtue  of  the  radical  changes  pro- 
posed here. 

Concerning  the  standby  fare.  NACA  alleges 
that  It  Is  not  a  true  standby  fare  at  all, 
but  rather  a  last-minute  reserved  seat  priced 
at  a  level  equivalent  to  Skytrain  with  a 
much  higher  value  of  service:  and  that  It  Is 
prima  facie  below  cost,  and  would  divert 
considerable  traffic  from  charter  services  as 
well  Bia  being  counter-productive  for  the 
scheduled  earners  due  to  self -diversion  of 
higher-fare  scheduled-service  passengers. 
NACA  believes  the  budget  fare,  with  Its  sub- 
stantial restrictions,  to  be  less  objectionahie 
than  the  other  two  fares  but  alleges  It  Is 
still  at  an  uneconomic  level,  and  that  the 
total  discretion  allowed  the  carrier  for  as- 
signing capacity  levels  lends  itself  to  arbi- 
trary and  capricious  admirustration.  If  the 
Board  does  not  disapprove  the  budget  fare 
NACA  urges  that  it  should  be  limited  to  off- 
peak  periods  in  terms  of  sea&on.  day  of  week 
and  direction,  and  that  the  supplemental 
carriers  be  authorized  to  provide  sonie  form 
of  comparable  low-fare  services  lising  the 
charter  mode. 

Brendan  and  CTC  allege  that  the  budget 
and  super-APEX  fares  are  not  truly  com- 
parable to  Skytrain,  but  ore  really  designed 
to  destroy  plane-load  charters;  that  all  three 
of  the  proposed  fares  are  below  cost  and 
should  be  disapproved;  that  the  inahility  to 
select  day  of  travel  on  the  budget  fare  is 
outweighed  by  the  shorter  advance-purchase 
requirement  (21-27  days  compared  to  45 
days  on  ABC's);  that  the  cancellation  penal- 
ties for  charters  are  higher  than  for  the  pro- 
posed scheduled  fares;  that  the  budget  and 
super-APEX    fares    divert    substantial    traf- 


''  ABC  operators  must  obtain  written  con- 
tracts with  each  passenger,  file  flight  mani- 
fests both  with  the  Board  and  foreign  gov- 
ernments a'id  submit  to  a  bond  and  escrow 
arra'igement. 

•For  example.  NACA  cites  Trans  Interna- 
tional Airlines'  New  York-London  o(T-peak 
ABC  programs  at  $289,  as  well  as  other  pro- 
grams at  similar  or  higher  prices. 


fie  from  charters;  and  it  the  Boiurd  approves 
them  It  should  also  Uberallae  charter  rules 
by  abolishing  advance-booking  rules  on  in- 
clusive-tour charters  (OTCs),  adopting  a 
slmpllfted  tour  charter  rule,  and  allowing 
charter  operators  to  sell  up  to  40  percent  of 
tbelr  ^eats  after  passenger  lists  are  Qlled. 

rBC,  a  travel  agency  which  packages 
tours  (or  students  visiiig  ,\BC'8,  concurs  with 
the  arguments  of  Brendan  and  CIX;,  and 
allefres  in  addition  that  the  seats  allocated 
to  the  standby  fare  may  be  preempted  by 
budget  fare  pab^eiigers,  and  tlius  the  car- 
riers would  be  holding  out  a  product — the 
•tandby  fare — which  is  not  always  available, 
a  deceptive  pracUce  liarmful  to  consumers. 
Moreover,  TEC  contends  that  the  scheduled 
carriers  could  easily  Increase  the  prices  of 
these  discount  fares  after  having  vanquished 
the  charter  operntors 

Laker  alleges  that  the  .super-APEX, 
standby,  and  budget  fares  are  eaeentlally 
conventional  reservation  services,  a  vastly 
superior  product  which  the  lAT.A  carriers 
propose  to  sell  nt  or  near  Laker  fare  level, 
and  are  not  a  bona  fide  competitive  response 
to  Skytrain;  that  the  combined  carrier  seat 
olTcrings  at  these  fares,  even  as.sunilng  the 
ceilings  attached  to  their  use  are  enforced, 
are  hardly  a  ■•limited"  capacity  offerlrv?; 
and  that  the  fares  are  predatory  and  in- 
tended to  destroy  both  Skytrain  and  conven- 
tional charter  service.  Elatx)ratlng  on  the 
character  of  the  propo.sed  fares.  Laker  a.sserts 
that  there  Is  clearly  no  difference  between 
existing  APEX  .service  and  the  super-APEX 
other  than  price;  that  the  budget  fare  Is 
dLstincjul.shed  (rom  regular  economy  service 
only  by  a  gimmicky  and  costly  advance- 
booking  feature:  that  the  standby  fare  Is 
not  a  true  standby  fare  at  all  but  rather  a 
late-booking,  full-amenity  economy-class 
service:  and  tiiat  in  contrast  to  Lakers  se- 
verely restricted  Skytrain  service,  the  LATA 
fares  would  all  offer  use  of  more  convenient 
Heathrow  airport,  .sales  by  agents  and  airline 
sales  offices,  sales  on  credit,  full  meals  and 
other  amenities,  no  weight  limitation  on 
baggage,  and  other  auxllUry  services.'  Laker 
contends  further  that  the  fares  wmild  pro- 
duce yields  far  below  the  scheduled  carriers' 
casts  of  service,  and  cannot  be  accepted  un- 
less they  cover  fully-allocated  costs,  since 
they  will  account  for  about  one-third  of  the 
scheduled  carriers'  total  traffic  between  New- 
York  and  London,  much  of  which  will  be 
self-diverted  from  higher-fare  cateporles. 
Finally.  Laker  alletjes  that  Pan  .American  is 
guilty  of  unfair  competitive  practices  be- 
cause It  has  already  offered  and  sold  the 
standby  and  budijet  fares,  without  even  the 
'customary  notice  that  the  fares  are  subject 
to  f^ovemment  approval  or  any  notice  to 
the  passenger  that  the  fares  are  capacity- 
restricted. 

DOJ.  supporting  the  charter  parties'  com- 
plaints, states  that  while  It  has  always  sup- 
ported the  Increa.sed  availability  of  low-cost 
transportation,  neverthelens  it  has  concluded 
that  the  proposed  LATA  fares  aire  Hkely  to 
be  predatory  with  respect  to  charter  services, 
and  should  be  disapproved  DOJ  argues  that 
the  dUTercntlals  between  the  proposed  fares 
and  existing  scheduled  fares  are  so  dispro- 
portionate that  it  is  dlfflcult  to  Imagine  how 
both  sets  of  fares  ctnild  be  lawftri  in  terms 
of  costs;  that  the  scheduled  carriers  could 
cover  full  costs  by  allocattag  the  entire 
burden  of  capacify  costs  t»  higher-rated 
traffic,  whereas  the  charter  carriers  have  no 


'-  lAker  also  notes  thai  the  budget  and 
standby  fares  are  free  of  the  many  restric- 
tions attached  to  charter  fares  such  as  45- 
day  advance  booking,  roundtrlp  travel,  mini- 
mum stays,  pas-senger  contracts  and  escrow 
arrangements. 


access  to  hlgb-yteld  scheduled  service  traffic 
aiid  thus  mwit  recover  all  costs  from  low- 
yield  charter  traffic;  and  that  the  danger 
of  a  predatory  result  Is  even  more  likely 
under  the  new  US  -U  K.  bilateral  agreement, 
lince  the  scheduled  carriers  will,  in  effect, 
share  a  scheduled-aervlce  monopoly,  en- 
abling them  to  Increase  higher-rated  fares 
with  limited  danger  of  profit  dissipation 
from  service  con^petitiou.  DOJ  (ears  that.  If 
the  faros  are  approved,  the  charter  carriers 
will  be  permanently  eliminated.  leaving  the 
schediiled  carriers  free  to  eliminate  the  dis- 
counts; and  urgew  that  an  investigation  be 
instituted  to  carefully  examine  whether 
these  proposals  would  have  predatory  effect 
and  whether  they  are  cost-Juallfled 

ACTOA,  UIJS,  Uuitours  and  Vouga  present 
arguments  similar  to  those  advanced  by  the 
other  charter  parties,  and  ACTOA  empha- 
sizes particularly  that  the  proposed  l.AT.A 
fares  are  merely  sympfom-s  of  a  general  dls- 
ea»e.  whlrh  is  the  effort  of  the  scheduled 
carriers  to  detitroy  charter  operations  and 
operators  not  under  their  control.  ACTOA 
states  that  they  have  succeeded  In  removliit; 
charters  from  the  US.  transcontinental  and 
mainland-Hawaii  market.s  through  .such  de- 
vices as  the  "Super-Saver  Pare  ".  and  only 
the  North  Atlantic  is  left  for  the  supple- 
mentals;  once  removed  there,  they  will  no 
longer  be  available  as  a  competitive  force  in 
aviation,  and  the  operators  who  have  the 
inherent  economic  advantage  (because  they 
are  designed  to  operate  only-  at  very  hli^h 
load  factors)  will  hare  been  wiped  out  by 
uneconomic  predatory  fares. 

In  answer  to  the  complaints  of  NACA, 
Brendan  and  CTC  and  TEC.  Pan  American 
subnilts  that.  In  granting  Laker  its  permit, 
the  Board  expressed  the  strong  determina- 
tion that  the  US  scheduled  carriers  be  per- 
mitted to  compete  with  Laker  m  a  manner 
appropriate  to  their  situations,  and  speclfi- 
oUly  recognized  that  the  U.S.  carrier  re- 
sponses n,lght  take  different  forms  from  the 
Laker  proposal:  that  the  budget  fare  advo- 
cated by  Pan  American  has  slgnlflcant 
restrictions  which  offset  the  fact  that  It  is 
not  a  standby  fare,  and  only  If  It  is  per- 
mitted to  become  effective  will  the  Board 
have  before  It  the  actual  results  of  com- 
petitive respyonses  when  it  evaliiate.s  the  Sky- 
train experiment  next  year  Pan  .American 
states  further  that  the  charter  parties'  al- 
leeatlons  of  severe  Injury  in  opposing  the 
budget  and  other  fares  are  the  same  arer- 
ments  they  raised  In  oopoeltlou  to  the  Laker 
permit,  and  tJie  Board  should  reject  them 
here  Just  as  it  did  when  It  granted  Lakers 
permit. 

British  Airways  characterizes  NACA's  com- 
plaint a£  a  lament  against  comnetltlon,  and 
denies  NACA's  contention  that  the  suncr- 
APEIX  fares  are  uneconomic."  The  (Carrier 
also  as£ertB  that  the  supplemental  carriers 
are  not  prevented  from  meeting  competition 
as  they  seem  to  Indicate  in  their  complaint. 

In  answer  to  NACA.  Brendan  and  CTC.  and 
TEC,  TWA  clt*s  Order  77  6-68  In  which  the 
Board  assured  the  V  S  scheduled  carriers 
the  onportiinlty  to  compete  with  L^ker.  and 
a-sBert.s  that  the  standby  fare  Is  a  valid  com- 
petitive respon.se  In  further  sunnort  of  tbe 
standby  fare,  TWA  alleges  that  Its  cannclty 
and  ticketlnct  restrictions  will  prevent  t'^e 
measlve  diversion  from  chnrte'-s  which  t'e 
comnlalnants  fear,  as  well  «8  llmltlncr  seif- 
dlverslon  from  hlcher  scheduled  fares:  and 
that  NACA's  arguments  concerning  costs  are 
irrplevant  in  lt"-ht  of  the  ba-sls  of  the  BoTd's 
a'^^r^vai  of  t^e  Skytrain  exnerlment  and  the 


"British  Airways  .states  that  It  has  swh- 
mitted  full  economic  Justification  for  the 
super-APEX  fare  to  the  UK.  Civil  Aviation 
Authority. 
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policy  considerations  expressed  In  Order 
77  6  08  Regarding  the  super-APEX.  TWA 
contends  that,  since  the  fare  will  be  gen- 
erative and  will  fill  up  excess  capacity,  and 
IS  .subject  to  slgiiillcant  restrictions,  II  is  not 
.surprising  that  its  proposed  level  approaches 
I  hat,  now  available  on  charier  flijihts;  and 
thai  the  fare  Is  the  most  appropriate  vehicle 
for  (Offering  the  tjargaln  fares  on  transatlan- 
tic .scheduled,  reserved-scat  service  that  the 
public  st>em.s  to  want  and  the  Board  Is  de- 
tormlned  to  give 
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DEPARTMENT  OF   COMMERCE 

Bureau  of  the  Census 

CENSUS  ADVISORY  COMMITTEE  OF  THE 
AMERICAN    ECONOMIC   ASSOCIATION 

Public  Meeting 
Pur.suaut  to  Section  10<a)i2>  of  the 
Federal  Advi.sory  Committee  Act  (5 
U  S  C.  Appendix  I,  >  Supp.  V,  1975  >  > .  no- 
tice IS  hereby  Kiven  that  the  Census  Ad- 
visory Committee  of  the  American  Eco- 
nomic Association  will  convene  on  Oc- 
tober 14,  1977,  at  9: 15  a.m.  in  Room  2424. 
Federal  Building  3  at  the  Bureau  of  the 
Census  in  Suitland,  Maryland. 

The  Census  Advisory  Committee  of 
the  American  Economic  Association  ad- 
vises the  Director,  Bureau  of  the  Census, 
on  technical  matters,  accuracy  levels, 
and  conceptual  problems  concerning  the 
economic  censuses:  reviews  major  as- 
pects of  the  Bureau's  programs,  and  ad- 
vises on  the  role  of  analysis  within  tlie 
Bureau  and  the  need  for  providiuK  data 
m  more  detail. 

Tlie  Committee  Is  composed  of  15 
members  of  the  American  Economic  As- 
sociation. 

The  agenda  for  the  meeting  is:  (It 
Topics  of  current  interest  at  the  Bureau 
of  the  Census,  '2i  current  sUitus  of  1980 
planning,  ''i<  Survey  of  Income  and  Pro- 
gram Participation,  (4i  revised  current 
business  surveys,  <5i  special  studies  uti- 
lizing microdata.  (6)  collection  of  child 
support  and  ahmony  payments,  (7i  pub- 
he  discussion  and  Committee  recommen- 
dations, and  i8i  plans  and  date  for  the 
next  meeting. 

The  meeting  will  be  open  to  the  pub- 
lic, and  a  brief  period  will  be  set  aside  for 
public  comment  and  questions.  Exten- 
sive questions  or  statements  must  be 
submitted  in  writing  to  tlie  Committee 
Control  Officer  at  least  3  days  prior  to 
the  meeting. 

Persons  planning  to  attend  and  wish- 
ing additional  information  concerning 
this  meeting  or  who  wish  to  submit 
written  statements  may  contact  the 
Committee  Control  Officer,  Mr.  Elmer 
Biles,  Senior  Economic  Advisor,  Bureau 
of  the  Census,  Room  3061,  Federal  Build- 
ing 3,  Suitland,  Maryland.  (Mail  ad- 
dress: Washington,  D.C.  20233.)  Tele- 
phone 301-763-7184. 

Dated :  September  20,  1977. 

Manuel  D.  Plotkin. 

Dtrecfor, 
Bureau  of  the  Census. 
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NOTICES 

CENSUS   ADVISORY   COMMITTEE   ON 
AGRICULTURE   STATISTICS 

Public  Meeting 

Pursuant  to  Section  10(a)  (2>  of  the 
Federal  AdvLsory  Committee  Act  (5 
use.  Appendix  I,  (Supp.  V,  1975>). 
notice  is  hereby  given  that  the  Census 
AdvLsory  Committee  on  Agriculture 
Statistics  will  convene  on  October  18. 
1977  at  9:15  am.  The  Committee  will 
meet  in  Room  2424.  Federal  Building  3 
at  the  Bureau  of  the  Cen.sus  in  Suitland. 
Maryland. 

This  Committee  was  established  in 
1962  to  advise  the  Director.  Bureau  of 
the  Census,  concerning  the  kind  of  in- 
formation that  should  be  obtained  from 
agricultural  respondents:  to  prepare  rec- 
ommendations rct,'arding  the  contents  of 
agricultural  reports:  and  to  present  the 
views  and  needs  for  data  of  major  agri- 
cultural orgaiiizations  and  their  mem- 
bers, and  other  suppliers  and  users  of 
agricultural  statistics. 

The  Committee  is  compased  of  21 
members  appointed  by  the  presidents  of 
the  nonprofit  organizations  having  rep- 
resentatives on  the  Committee,  and  two 
members  from  the  U.S.  Department  of 
Agriculture. 

The  agenda  for  the  meeting,  which  is 
scheduled  to  adjourn  at  4:00  p.m.,  is:  di 
Introductory  remarks  by  the  Director  of 
the  Bureau  of  tlie  Census:  (2>  recent 
legislation  and  bills  introduced:  '3i  stat- 
us of  the  1974  Cen.sus  of  Agriculture 
Program:  (4)  mail  list  development,  in- 
cluding Agriculture  Stabilization  and 
Conservation  Service  (ASCS>  test  and 
other  source  lists,  unduplication,  farm 
identification  codes,  and  mailing  and  use 
of  farm  identification  forms:  <5)  results 
of  the  July  test  of  the  five  versions  of  the 
proposed  1978  census  questionnaire:  (6> 
publicity  for  the  1978  Census  of  Agricul- 
ture: i7i  review  of  content  proposals  for 
the  1979  follow-on  surveys;  '8i  study  of 
an  enlarged  scope  of  statistical  coverage 
of  the  agricultural  sector  of  our  econ- 
omy: and  (9 1  Committee  recommenda- 
tions and  plans  for  the  next  meeting. 

The  meeting  will  be  open  to  the  pub- 
lic, and  a  brief  period  will  be  set  aside 
for  public  comment  and  questions.  Ex- 
tensive questions  or  statements  must  be 
submitted  in  writing  to  the  Committee 
Control  Officer  at  least  3  days  prior  to 
the  meeting. 

Persons  planning  to  attend  and  wish- 
ing additional  information  concerning 
this  meeting  or  who  wLsh  to  submit  writ- 
ten statements  may  contact  the  Commit- 
tee Control  Officer.  Mr.  Orvin  L.  'Wilhite, 
Chief,  Agriculture  Division.  Bureau  of 
the  Census,  Room  3015,  Federal  Building 
4,  Suitland,  Maryland.  (Mail  address: 
Washington.  DC.  20233".  Telephone: 
301-763-5230. 

Dated:  September  20.  1977. 

Manuel  D.  Plotkin. 

Director.  Bureau 
of  the  Census. 

(FR  E>oc  77-27975  Filed  9-23-77; 8: 45  am] 


4891  n 

Domestic  and  International  Bi*siness 
Administration 

EXPORTERS'   TEXTILE   ADVISORY 
COMMITTEE 

Domestic  and  International  Business 
Public  Meeting;  Change  of  Date 

Further  information  concerning  the 
Committee  may  be  obUined  from  Arthur 
Garel.  Director,  Office  of  Textiles.  Main 
Commerce  Building.  U.S  Department  of 
Commerce.  Washington,  DC.  20230. 
telephone  202-377-5078. 

Pursuant  to  Section  10'ai'2i  of  the 
Federal  Advisory  Committee  Act,  5  U.S.C. 
App.  I  I  Supp.  V,  1975'  notice  is  hereby 
given  that  a  meeting  of  the  Exporters' 
Textile  AdvLsory  Committee  will  be  held 
at  1:30  pm.,  on  October  11.  1977.  in 
Room  1400,  Federal  Office  Building.  26 
Federal  Plaza.  Foley  Square.  New  York. 
N.Y.  10007.  instead  of  October  4.  1977. 
as  previously  announced  '42  FR  46941 ' 

Tlie  Committee,  which  is  comprised 
of  members  involved  in  textile  and  ap- 
parel exporting,  advises  Department  of- 
ficials concerning  ways  of  increasing  US. 
exports  of  textile  and  apparel  products. 

The  only  agenda  item  for  tlie  meeting 
is  the  EC  EFTA  Rules  of  Origin. 

A  limited  number  of  .seats  will  be  avail- 
able to  the  public  on  a  first  come  basis. 
The  public  may  file  written  statements 
with  the  Committee  before  or  after  the 
meeting.  Oral  statements  may  be  pre- 
sented at  the  end  of  the  meeting  to  the 
extent  time  is  available. 

Copies  of  the  minutes  of  the  meeting 
will  be  made  available  on  written  request 
addressed  to  the  DIBA  Freedom  of  In- 
formation Officer.  Freedom  of  Informa- 
tion Control  Desk.  Room  3012.  U.S.  De- 
partment of  Commerce,  Washington. 
DC.  20230. 

Dated:  September  22,  1977. 

Charles  E.  Raymond, 

Deputy  Assistant  Secretary  for 
Resources  and  Trade  Assist- 
ance. 

(FR  Doc  77-27866  Filed  9  23-77:8:45  ami 


National  Oceanic  and  Atmospheric 
Administration 

COASTAL  ZONE   MANAGEMENT 
ADVISORY  COMMITTEE 

Notice  of  Public  Meeting 

Pursuant  to  section  10<aM2)  of  the 
Federal  Advisory  Committee  Act.  5 
U.S.C.  App.  I  (Supp.  V.  1975 «.  notice  is 
hereby  given  of  the  meeting  of  the 
Coastal  Zone  Management  Advisory 
Committee  (the  "Committee"  i  on 
Thursday  and  Friday.  October  13-14. 
1977.  Tlie  meeeting  will  commence  at 
8:45  am  on  October  13  and  9  a.m.  on 
October  14  in  the  Page  Building  No.  1 
Penthouse.  5th  Floor,  2001  Wisconsin 
Avenue.  NW..  Washington.  D.C. 

The  meeting  w  ill  be  open  to  public  ob- 
servation and  approximately  25  seats  will 
be  available.  Interested  persons  are  in- 
vited to  attend  and  participate  in  the 
meeting,  subject  to  the  procedures  which 
follow.  From  approximately   11:45  a.m. 
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NOTICES 


until  12  noon  on  October  13  and  from 
11  a.m.  until  11:15  am  on  October  14. 
persons  will  be  permitted  to  make  oral 
statements  to  the  Committee  which  are 
relevant  to  topics  on  the  agenda.  The 
Chairman  retains  the  prerogative  to 
place  hmits  on  the  duration  QX.oral  state- 
ments and  discussions.  Persons  wishing 
to  make  oriU  statements  shoiild  notify 
the  Executive  Secretary  in  advance  of 
the  meeting  A  written  version  of  an  oral 
statement  or  a  written  statement  may  be 
submitted  to  the  Executive  Secretary  be- 
fore or  after  the  meeetinp.  or  may  be 
mailed  within  five  days  to:  Office  of 
Coastal  Zone  Management,  National 
Oceanic  and  Atmospheric  Administra- 
tion. 3300  Whitehaven  Street.  NW., 
Washington.  DC.  20235  lAltn:  E>r  Rich- 
ard Keating.  Executive  Secretar>'.  CZM 
Advisory  Committee* .  All  stiitements  re- 
ceived in  typewritten  form  will  be  dis- 
tributed to  the  Committee  for  considera- 
tion with  the  minutes  of  the  meeting. 

Inquiries  may  be  directed  to  Richard 
Keating  at  '202i  634-4232.  The  Items  for 
Committee  discussion  at  the  meeting  will 
include  the  following: 

Oc-T08Ea  13 

8  43  am. — Call  to  Order  Approval  of 
Minutes;    Report  on   Action  It*nis. 

9:15  am. — Welcoming  Remarks. 

9:45  a.m. — Statu.s  of  the  National  CZM 
Program:  NOAA.  OCZM  Reorganization  nnd 
Staffing:  State  Programs  Update:  CEIP; 
RepnlaOonfl. 

11:30  am. — Election  of  Chairman. 

11:46  a-m. — Oral  Statements  (if  any)  by 
the  Public 

12  m — Brief  Recess. 

12: 15  p.m. — Working  Lunch:  Future  Direc- 
tions of  the  Advisory  Committee:  Round 
Table  Discussion  of  Constituency  Views:  Re- 
port by  Task  Force  on  FT  1978  Work 
Program. 

3pm  — Legislative  Review. 

4:15  pm — Status  of  SITES  (Smithsonian 
Institution  Travelling  Exhibit  Service). 

4:30  p.m. — Adjourn. 
\     14:30  pm — Meeting  of  the  Task  Force  on 
Shorefront  Access.) 

October  14 

9  am. — Call  to  Order 

9:15  a.m. — Status  of  Participation  of  U.ser 
Groups  in  State  CZM  Programs  ( using  Ports 
as  a  case  study)  :  Ports:  MAR  AD  Presenta- 
tion on  Regional  Port  Planning;  Port  Au- 
thority's Viewpoint;  Ports'  Role  in  State  CZM 
Programs;  OCZM's  Views  on  Port  Participa- 
tion: CZMAC  Recommendations. 

11  am. — Oral  Statements  (If  any)  from 
the  PubUc. 

11:15  a.m. — P^itiire  Directions  of  the  Ad- 
vusory  Committee,  continued.  Committee's 
Consideration  of  Task  Force  Proposed  Work 
Program,  including:  Agendas.  Places,  Dates 
of  Future  Meetings;  Operating  Procedures. 

12:15  p  m. — Brief  Recess. 

12:30  p.m.— Working  Lunch;  Committee's 
Reconunendations  on  Work  Program. 

3  p  m — Report  by  the  Task  Force  on 
Shorefront  Access. 

4  pm — Adjourn. 

Dated:  September  22.  1*77. 

Robert  L.  Cahnahan. 
Acting  Assistant  Administrator 
for  Administra  ion.  National 
Oceanic      and      Atmospheric 
Administration. 

I  PR  Doc.77-28078  Filed  9-23  77;  8: 45  am) 


COMMODITY   FUTURES  TRADING 
COMMISSION 

PROPOSED  ONE  YEAR  TREASURY   BILL 
FUTURES   CONTRACTS,    ET   AL. 

Availability 

In  Uie  matter  of  Availability  of  Pro- 
posed One-Yeaj-  Treasury  Bill  Putuies 
Contracts  and  Four- Year  Treasury  Note 
Futures  Contracts  of  the  Chicago  Mer- 
cantile Exchange  and  Petroleum  Prod- 
ucts Futures  Contracts  of  the  New  York 
Mercantile  Exchange. 

In  accordance  witli  its  established 
policy,  the  Commodity  Futures  Trading 
Commission  <  'Commi-ssion  ">  is  making 
available  copies  of  the  following  pro- 
posed futures  contracts  submitted  for 
contract  market  designation  pursuant 
to  sections  5  and  3a  of  tlie  Commodity 
Exchange   Act.    as    amended: 

1.  One-Year  Treasury  Bills  submitted 
by  the  Chicago  Mercantile  Exchange. 

2.  Four-Year  Treasury  Notes  submit- 
ted by  the  Chicago  Mercantile  Exchange. 

3.  Petroleum  Products  submitted  by 
the  New  York  Mercantile  Exchange. 

Copies  of  these  proposed  contracts  will 
be  available  for  inspection  and  copying 
at  the  Commission's  offices  in  Wash- 
ington. New  York.  Chicago.  Minneapolis. 
Kansas  City  and  San  Francisco.  Addi- 
tionally. Uie  Commission  will  furnish 
copies  of  these  pioposetl  contracts  upon 
request   made   to   tlie   Secretariat. 

Any  person  interested  in  expressing  his 
views  on  the  terms  and  conditions  of 
any  of  the  proposed  contracts  should 
send  his  comment.s  by  November  10,  1977 
to:  Ms.  Jane  Stuckey.  Secretaiiat.  Com- 
modity Futures  Trading  Commission, 
2033  K  Street  NW.,  Washington.  D.C. 
20581. 

Copies  of  all  comments  wiU  be  avail- 
able for  inspection  at  the  Commission's 
Washington  office. 

Issued  in  Wa.'-hington  on  September 
21.  1977. 

WrLLiAM  T.  Baclkv, 

Chairman. 

IFR  Doc  77   -27031  Filed  9-23-77:8:45  am] 

DEPARTMENT   OF   DEFENSE 

Department  of  the  Air  Force 

PUBLIC  HEARING  AND  AVAILABILITY  OF 
DRAFT  ENVIRONMENTAL  IMPACT 
STATEMENT   (EIS) 

The  Presidinc  Officer  at  the  public 
hearing  will  be  Colonel  Allan  C.  Smith. 
Chief  Circuit  Judge,  5tli  Judiciary  Cir- 
cuit. USAF  Trial  Judge.  Travis  Air  Force 
Base,  CA  94535.  phone  707-438-2297. 

Location,  schedule,  procedures  and 
availabhlity  of  the  Draft  EIS  were  pub- 
lished in  the  Federal  Recister.  Vol.  42, 
No.  176.  Monday.  September  12.  1977, 
page  45704. 

For  further  information  contact  Mr. 
R.  W.  Munsie,  Environmental  Planning 
Division.  Headquarters  USAF.  phone  202- 
695-1422. 

Frankie  S.   Estep. 
i4ir     Force     Federal     Register 
Laision  Officer,  Directorate  of 
Administration. 

[FR  Doc  77-27090  Filed  9   23-77:8:45  ami 


Department  of  the  Navy 

CHIEF    OF    NAVAL    OPERATIONS    EXECU- 
TIVE  PANEL   ADVISORY   COMMITTEE 

Meeting 

Pursuant  to  the  provLsions  of  the 
Federal  AdvLsory  Committee  Act  (5 
U.S.C.  App  V  .  notice  is  hereby  given  that 
the  Technology  Sub-Panel  of  the  Chief  of 
Naval  Operations  iCNO'  Executive  Panel 
Advisory  Committee  will  meet  on  Octo- 
ber 17-18.  1977.  at  the  Pentagon.  Wash- 
ington. DC.  Sessions  of  the  meeting  will 
commence  at  8:30  a.m.  and  terminate  at 
5:30  p.m.  on  both  days.  All  sessions  will 
be  closed  to  the  public. 

The  agenda  will  con.'^ist  of  matters  re- 
quired by  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  defen.se 
and  are  in  fact  properly  classified  pur- 
suant to  such  Executive  Order,  includ- 
ing discussions  of  fleet  sensor  and  weapon 
systems,  anti-submarine  warfare,  naval 
operations  and  related  intelligence.  Ac- 
cordingly, the  Secretary  of  the  Navy  has 
determined  in  writing  that  the  public 
interest  requires  that  all  .se.s.sions  of  fhe 
meeting  be  clo.sed  to  the  public  because 
they  will  be  concerned  with  matters  listed 
in  Section  552b<ci<l>  of  Title  5.  United 
States  Code. 

For  further  information  concerning 
this  meeting,  contact  Commnnder  Wil- 
liam A.  Armbruster.  USN.  Excutivc  Sec- 
retary of  the  CNO  Executive  Panel  Ad- 
visory Committee,  1401  Wilson  Boule- 
vard, Room  405.  Arlington.  Virginia 
22209.    Phone   694-3191. 

Dated:  September  21,  1977. 

E.  M.  Byrne. 
Commander.  JAGC.   US.  Navy 
Head.  Regulations  Branch  Of- 
fice of  Judge  Advocate  General 
I  Administrative  Law. 

IFR  Doc.77-27986  Filed  9-23-77.8:46  am) 


CHIEF  OF  NAVAL  OPERATIONS  EXECU- 
TIVE    PANEL     ADVISORY     COMMITTEE 

Meeting 

Pursuant  to  the  provision.-!  of  the  Fed- 
eral Advisory  Committee  Act  <5  USC 
App  I>.  notice  is  hereby  triven  that  the 
Strategic  Sub-F»anel  of  the  Chief  of 
Naval  Operations  'CNO'  Executive  Panel 
Advisory  Committee  will  meet  on  Oc- 
tober 12-13.  1977.  at  the  Pentapon. 
Washington.  DC.  Sessions  of  the  meet- 
ing will  commence  at  8:30  am.  and  ter- 
minate at  5:30  p  m.  on  both  days  All 
sessions  will  be  closed  to  the  public. 

The  agenda  will  consist  of  matters  re- 
ciuired  by  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  defense 
and  are  lu  fact  properly  classified  pur- 
suant to  such  Executive  Order,  including 
a  comprehensive  discu.ssion  of  the  Navy's 
stratepic  force  structure  as  well  as  re- 
lated intelligence  items.  Accordingly,  the 
Secretary  of  the  Navy  has  determined  in 
writing  that  the  public  interest  requires 
that  all  sessions  of  the  meeting  be  closed 
to  the  public  because  they  will  be  con- 
cerned with  matters  listed  in  Section 
552bi  c »  1 1 1  of  Title  5,  United  States  Code. 

For  further  information  concerning 
this  meetinc;.  contact  Commander  Wil- 
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liam  A.  Armbiubter.  USN.  Executive  Sec- 
retary of  the  CNO  Executive  Parr'  Ad- 
visory Committee,  1401  WUson  Bouia- 
vard.  Room  405.  Arlington  Virginia 
22209.  Phone  694-3191, 
Dated:  Septemb«-r  21,  1977. 

E.    M.    BVRNE. 

Commander.  JAGC.  U.S.  Navy, 
Head,  Regulations  Branch. 
Office  of  Judge  Advocate  Gen- 
eral {Administrative  Law>. 

IFR  Doc  77-2798(1  Filed  9  23  77:8  45  am] 


REGIONAL   DISCHARGE   REVIEW   SYSTEM 
Hearing  Locations 

In  Federal  Register  Document  75- 
27207.  published  on  OcU)ber  9,  1975,  40 
PR  47524,  the  Department  of  the  Navy 
published  notice  that,  beginning  In  No- 
vember 1975,  the  Naval  Discharge  Review 
Board  would  convene  and  conduct  hear- 
ings for  a  number  of  days  each  quarter 
In  certain  announced  locations.  In  Fed- 
Kkal  RECis'rER  Document  76-20384.  pub- 
lished on  July  15.  1976.  41  FR  29190.  the 
Department  of  the  Nav>'  published  notice 
that  approval  had  been  granted  for  the 
Naval  Ertscharge  Review  Board  to  con- 
duct hearings,  within  a.ssigned  resources, 
on  a  non-continuing  ba.sis.  In  cities  other 
than  the  announced  locations  when  the 
concentration  of  petitioners  In  a  geo- 
graphical area  so  warrants.  This  ex- 
panded availability  has  facilitated  the 
opportunity  for  personal  appearances 
before  the  Board  and  the  initially 
announced  hearing  schedule  has  been 
modified  accordingly. 

The   foUowini?    itinerary   for    October 
1977.  through  March  1978  has  been  ap- 
proved, but  remaiiis  subject  to  modifi- 
cation if  necessary: 
October — Cliicaco,  11.:   Mlniieapoli-;  St    Paul. 

MN 
November — AtUiUa.    GA:    Now    Orleans.    I. A; 

Tampa,  PL.:  Bosuin.  MA 
January — Denver,     CO;     Seattle,     WA;     San 

Francisco,  CA;  San  Diego.  CA 
February— Dallas.  TX;  Wichita.  KS 
March — Atlanta.      GA;      New     OrIcan.'=.     l.A; 

Tampa.  FL 

Any  former  member  of  the  Navy  or 
Marine  Corps  who  desires  to  obtain  a  re- 
view of  his  or  her  discharge,  either  In 
Washington,  DC  or  in  one  of  the  other 
cities  in  which  the  Board  will  conduct 
hearings,  should  file  an  application  with 
the  Board  using:  DD  Form  293.  If  a  per- 
sonal appearance  is  requested,  the  peti- 
tioner should  indicate  which  scheduled 
location  is  preferred.  Application  forms 
(DD  293)  may  be  obtained  from,  and  the 
completed  application  should  be  mailed 
to  the  following  address: 

Naval  DlscliarKC  Re\leu  Bcird.  Suite  905,  801 
North  R^uidolph  Street.  Arlington  Vu. 
22'203. 

Notice  is  hereby  given  that,  since  the 
foregoing  itinerary  Is  suWect  to  modifi- 
cation and  since,  following  receipt  of  a 
new  application,  the  Naval  Discharge 
Review  Board  must  obtain  the  petition- 
er's military  records  before  a  hearing 
may  be  scheduled  the  receipt  of  an  ap- 


NOTICES 

plication  by  Uie  Naval  Discliarge  Review 
Board  is  not  tantamount  to  scheduling 
such  hearing.  Petitioners  and/or  their 
cotmsel  will  be  notified  by  mail  of  the 
date  and  place  of  their  scheduled  hearing 
when  personal  appearance  is  requested. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  John  G.  Shaw,  U.S.  Navy,  Ex- 
ecutive Secretary,  Naval  Discharge 
Review  Board,  Suite  905,  801  North 
Randolph  Street,  Arlington,  Va,  22203 
•202-692-4881*. 

E>ated;  September  19,  1977. 

E.  M.   BVHNE. 

Commander.  JAGC.  U.S.  Navy 
Head.  Regulations  Branch. 
Office  of  the  Judge  Advocate 
General  Administratix>e  Law. 

|FR  rx.i  77   27'.t20  Filed  9   23-77.8  45  ajn  ] 

ENVIRONMENTAL   PROTECTION 
AGENCY 

(OPP— 60003    FRL79fi-7l 

DIBROMOCHLOROPROPANE 

Intent  To  Suspend  and  Conditionally  Siis 
pend  Registrations  of  Pesticide  Products 

September  8.  1977. 
I.  Introduction 

Durmg  the  past  several  weeks,  the  staff 
of  the  Agency  have  been  engaged  In  an 
intensive  investigation  of  the  pesticide 
dibromochloropropane  rDBCP').  The 
principal  reason  for  thLs  Intensive  in- 
vestigation was  recently  dLsclosed  infor- 
mation showin??  that  male  chemical 
plant  workers  exijo.'^ed  to  relatively  low 
levels  of  DBCP  have  become  sterile.  How- 
ever, prior  to  receiving  this  information, 
DBCP  was  undergoing  review  to  deter- 
mine whether  regulatory  action  to  ban 
or  restrict  its  uses  was  appropriate,  be- 
cause of  animal  test  data  developed  by 
the  National  Cancer  Institute  mdicaling 
that  the  compound  is  a  carcinogen. 
Based  upon  the  results  of  thLs  expedited 
review  of  the  risks  and  benefits  as,so- 
ciated  with  the  u.'^e  of  this  pesticide.  I 
have  determined  that  it  is  necc-^sary  to 
take  several  regulatory  actions  pursuant 
to  my  authority  under  the  Federal  In- 
secticide, F\mgicide,  and  Rodenticide 
Act.  as  amended  *  "FLFRA  i.  to  insure 
that  tlie  use  of  this  pesticide  does  not 
cause  unreasonable  adverse  effects  on 
man  or  the  environment. 

Tlie  purpose  of  this  notice  is  to  an- 
nounce my  intention  to  take  ex))edited 
action  to  control  on  an  interun  basis 
hazardous  uses  of  the  pesticide  DBCP. 
by  invoking  my  authority  under  Section 
6(C)  of  FIFR.'^  to  .suspend  the  rei^istra- 
tions  of  pe.sticide  products  found  to  be 
posing  an  "imminent  hazard  '  to  man  or 
the  environment  As  developed  more  fully 
below,  this  provision  permiLs  me  to  pro- 
hibit, on  an  interim  basis,  the  di.stribu- 
tion.  sale  luid  u.se  of  a  pesticide  in  situ- 
ations where  the  use  of  that  pesticide 
appears  likely  to  pose  an  unreasonable 
risk  to  man  during  the  period  necessary 
to  conduct  and  complete  more  lengthy 


administrative  proceedings.  In  which  the 
ultimate  fate  of  the  pesticide  can  be 
determined.' 

This  document  contains  six  parts. 
Part  I  is  thL>!  introduction  Part  II  is  a 
brief  description  of  the  provbions  of  the 
statute  under  which  this  action  Ls  taken. 
Part  HI  LS  a  brief  description  of  the 
Interim  remedies  I  have  decided  to  im- 
pose, and  a  summarj'  of  my  findings  and 
conclusions  that  use  of  DBCP  poses  an 
imminent  hazard  to  man.  Parts  TV  and  V 
are  my  detailed  findings  concerning  the 
imminent  hazard  to  man  posed  by  these 
chemicals  for  the  two  different  saspen- 
sion  actions  which  I  am  initiating.  Part 
VI  Is  devoted  to  procedural  matters.  This 
section  describes  in  some  detail  the  pro- 
( edures  which  I  have  determined  .should 
be  employed  to  an  expedited  hearing,  in 
the  event  that  one  Is  reque.sted. 

n.  Legal  Authority 

In  order  to  obtain  a  registration  for  a 
Ijcsticide  under  FIFRA.  a  manufacturer 
must  prove  that  the  pesticide  satisfies  the 
statuory  standard  for  registration.  That 
.standard  requires  t among  other  things* 
that  the  pesticide  perform  Its  intended 
function  without  "unreasonable  adverse 
effects'  on  the  environment  •  •  • 
iFIFRA  Section  3icm5jI.  'Unreasona- 
ble adverse  effect  on  the  environment"  is 
defined  to  mean  any  unreasonable  risk 
to  man  or  the  environment,  taking  into 
account  the  economic,  social  and  envi- 
ronmental costs  and  benefits  of  the  use 
of  any  pesticide."  IFIFRA  Section  2'bb). 
In  effect,  this  standard  requires  a  finding 
that  the  benefits  of  each  use  of  the  i>esti- 
cides  exceed  the  risks  of  the  use.  The 
burden  of  proving  tliat  a  pesticide  satis- 
fies the  registration  standard  continues 
for  as  long  as  the  registration  remaui.«  in 
effect.  Under  Section  6  of  FIFRA.  the  Ad- 
ministrator IS  required  to  cancel  the 
registraUon  of  a  pesticide  whenever  he 
determines  that  Uie  pesticide  no  longer 
satisfies  Uie  statutor>'  standard  for  regis- 
tration. 

The  administrative  procedures  for 
making  and  implementing  pesticide  can- 
cellation decisions  are  very  time  consum- 
ing. Tlie  Agency  s  experience  has  been 
that  two  or  more  years  may  be  neces.sary 
in  order  to  reach  a  final  decision  in 
a  contested  case. 

The  susi>ension  piovi.sions  in  section  6 

CI  of  the  statute  are  designed  to  give 
the  Administrator  authority  to  take  in- 
terim action  pending  the  completion  of 
the  time  consuming  procedures  required 
for  reaching  final  registration  decisions. 
Pui-suant  to  tliat  section.  Uie  Adminis- 
trator may  suspend  the  registrations  of 


•  In  addition  to  the  susprnslon  proceedings 
set  in  motion  by  ibis  notice,  the  Agency 
also  will  be  Initiating  the  Rebuttable  Pre- 
sumption Against  Registration  ('RPAR") 
process  with  respect  to  use^  of  DBCP  which 
are  not  involved  in  the  suspension  proceed- 
ing. See  40  CFR  162  11(a).  The  RPAR  proc- 
ess Is  designed  to  permit  the  Agency  to 
gather  Information  about  a  problem  pesti- 
cide and  make  a  decision  ooncernlng  whether 
that  pesticide  should  be  registered  in  an 
open  manner  allowing  maximum  participa- 
tion by  all  Interested  groups. 
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n  product,  and  thereby  preclude  Its  dLs- 
tribution.sale  or  use.  upon  a  finding  that 
the  pesticide  poses  an  "imminent  hazard" 
to  man  or  tlie  envlroiunent.  "Imminent 
luizard"  is  defined  in  the  statute  to  mean 
a  situation  wherein; 

Tlu"  continued  use  of  pesticide  during  the 
time  required  for  cancellallon  proceeding 
wouia  be  likely  to  result  In  uiirea.sonable  ad- 
verse etletts  on  the  envlronnicnl  or  will  lu- 
volve  unrco-suiiable  ha/Ard  to  the  survival  of 
a  species  declared  endangered  by  the  5?ecre- 
tttry  of  the  Interior  under  Public  Law  »\~ 
1J5. 

As  discussed  above,  "unreasonable  ad- 
verse ettects  on  the  environment"  Is  de- 
fined to  mean  a  situation  wncre  the  risks 
of  the  use  of  pesticides  outweigh  the  ben- 
efits of  use.  Tlius,  in  order  to  find  an  im- 
minent hazard  it  is  necessary  to  find  that 
tlie  risks  of  use  durins  the  jierlod  likely 
to  be  required  for  cancellation  proceed- 
uiijs  apiHwr  to  outweigh  the  benefits. 

The  courts  have  repeatedly  "cautioned 
Uial  the  term  imminent  hazard"  Is  not 
hmited  to  a  concept  of  crisis:  'it  is 
enough  if  there  is  a  substantial  likeli- 
hood that  serious  harm  will  be  experi- 
enced during  the  year  to  require  that  any 
realLstic  projection  of  tlie  administrative 
•  cancellation)  process'"  Environmental 
Defense  Futid.  Inc.  v.  Environmental 
Protection  Agency.  510  P2d  1292.  1297. 
(D.C.  Cir.  1975ME:mphasis  In  original*, 
quoting  from  Environmental  Defense 
Fund.  Inc.  v.  Environmental  Protection 
-Agency.  465  F2d  528.  540  tD.C.  Cir.  1972). 
Moreover,  the  registrant  bears  the  bur- 
den of  proof  during  a  suspension  pro- 
ceeding, because,  as  indicated  above,  the 
burden  of  proof  under  FiniA  always  re- 
sides with  the  proponent  of  registration 
throughout  the  life  of  a  registration  See. 
e.g.  Environmental  Defense  Fund  v.  En- 
vironmental Protection  Agency.  510  F2d 
at  1297;  Environmental  Defense  Fund  v. 
Environmental  Protection  Agency.  465 
F2d  at  540.  Finally,  the  courts  have  re- 
peatedly held  that  "the  function  of  a 
suspension  decision  is  to  make  a  pre- 
liminary assessment  of  evidence,  and 
probabilities,  not  an  ultimate  resolution 
of  difficult  issues."  Environmental  De- 
fense Fund  V.  Environmental  Protection 
Agency.  510  P2d  1292.  1298   <1975). 

There  are  two  kinds  of  suspension  pro- 
ceedings authorized  under  FTFRA:  emer- 
gency suspensions  and  ordinary  suspen- 
sions. Emergency  susr>ensions  require 
certain  special  findings,  and  are  effective 
immediately.  Ordinary  stospensions  are 
not  effective  Immediately:  instead  the 
Administrator  is  required  to  give  regis- 
trants notice  of  his  Intention  to  suspend, 
and  5  days  in  which  to  request  a  hearing. 
If  no  hearing  is  requested,  the  suspension 
becomes  effective.  However.  If  a  hearing 
Ls  requested,  the  Administrator  is  re- 
quired to  convene  an  expedited  adminis- 
trative proceedings,  in  which  the  sole  is- 
sue is  whether  an  imminent  hazard  in 
fact  exists.  While  a  notice  of  intent  to 
suspend  may  be  issued  without  issuing  a 
notice  of  intent  to  cancel,  in  order  to 
issue  a  suspension  order  it  is  necessary 
to  have  issued  or  issue  at  the  same  time 
a  notice  of  Intent  to  cancel  the  registra- 


tion of  a  pesticide.  Tliis  proceeding  Is.  at 
least  for  tlie  present,  an  ordinarj-  suspen- 
sion proceeding,  and  no  notice  of  intent 
to  cancel  has  been  Issued.'  If  a  hearing 
is  not  requested,  it  will  be  necessary  to 
issue  a  notice  of  intent  to  cancel  in  order 
to  make  this  suspension  action  effective. 

iii.  sttmmary  of  finoincs  concerning 
Imminent  H/\zard  and  Description  of 
Proi'osed  Suspension  Action.s 

My  findings  concerning  the  existence 
of  an  imminent  hazard  with  respect  to 
the  pe.'.tJcide  DBCP  are  set  forth  in  detail 
below.  In  broad  summary,  I  have  fomid 
a  substantial  likelihood  that  the  pesticide 
l>oses  a  cancer  risk  lo  man.  because  of 
convincing  data  indicating  tliat  the  pes- 
ticide causes  cancer  in  lak>oratory  ani- 
mals. I  have  further  found,  based  upon 
human  data  and  tests  performed  in 
laboratory  animals,  that  DBCP  causes 
adverse  reproductive  effects  in  human 
n^ales  exposed  to  low  levels  of  the  com- 
pound. These  adverse  reproductive  effects 
include  reduction  in  sperm  coimts  and 
sterility.  I  have  found  that  the  risks  of 
the.se  adverse  effect*  to  man  exceed  the 
benefits  of  the  u.se  of  the  pesticide  during 
the  period  of  several  years  necessary  for 
final  dec-Lsion  on  these  matters,  in  those 
situations  where  u.se  of  the  pesticide  re- 
sults or  appears  reasonably  likely  to 
result  in  residues  of  DBCP  on  agricul- 
tural commodities  intended  for  human 
consumption.  Tlie  agricultural  commodi- 
ties with  respect  to  which  residues  of 
DBCP  occur  or  are  likely  to  occur  are  root 
crops  and  certain  vegetable  crops  grown 
in  contact  with  the  ground.  With  respect 
to  these  food  crop  uses.  I  have  foimd  that 
an  imminent  hazard  exists,  and  accord- 
ingly am  announcing  my  Intention  to 
susp)end  the  registrations  of  DBCP  i>esti- 
cides  registered  for  these  uses.  Moreover. 
I  do  not  intend  to  involve  the  "special 
i-ule"  provision  of  FIFRA  section  15(b) 
to  permit  sale,  distribution  or  use  of  prod- 
ucts registered  and  labeled  for  suspended 
iLses. 

I  have  also  found  that  DBCP  use  in 
accordance  with  current  label  restric- 
tions pases  a  cancer  risk  and  risk  of 
sterility  and  other  severe  reproductive 
effects  to  applicators  of  the  pesticide.  I 
have  further  determined  that  these  risks 
to  applicators  can  t>e  significantly  re- 
duced, if  not  eliminated,  by  imix)sing  on 
an  Interim  basis  various  restrictions  on 
the  use  of  these  compounds.  These  risk 
reduction  measures  include  restriction  to 
use  only  by  applicators  certified  under 
FIFRA  Section  4.  restricting  some  uses 
to  use  only  by  professional  applicators, 
and  requiring  the  use  of  protective  cloth- 
ing and  respirators.  The  costs  of  these 
interim  ri.sk  reduction  measures  to  users 
are  small,  and  clearly  less  than  the 
probable  cancer  and  stei-ility  risks  posed 
to  applicators  if  they  are  not  imposed. 
Accordingly.  I  have  found  that  the  con- 


tinued use  of  DBCP  in  accordance  with 
current  label  restrictions  poses  an  "im- 
minent hazard"  to  man.  and  I  am  hereby 
annoimcing  my  intention  to  suspend 
them.  However,  because  of  my  prelimi- 
nary conclusion  that  applicator  exixisurc 
can  be  controlled  at  least  on  an  interim 
basis  by  Imposition  of  appropriate  re- 
strictions, this  susi>en.slon  action  shall 
not  apply  to  DBCP  products  (it  the 
regLstralions  of  which  have  been 
amended  to  incorporate  appropriate  re- 
strictions, as  described  below,  and  (ID 
whose  labels  reflect  these  restrlctioiLs. 
The  susix^nsion  shall  be  effective  with 
respect  to  all  other  DBCP  products. 
Suspended  products  may  not  be  sold,  dis- 
tributed, or  otlierwise  moved  in  com- 
merce; however,  stocks  of  these  products 
already  in  the  hands  of  u.sers  (who  are 
not  also  distributors)  may  Ije  used,  pro- 
vided that  they  are  used  Ln  a  manner 
consLstent  witli  the  rc.-,trictions  impo.sed 
on  the  category  of  product  in  question,  as 
described  below  Finally.  I  emphasize  that 
my  finding  that  the.se  risk  reduction 
methods  adequately  reduce  pesticide  ap- 
plicator exposiu-e  is  a  tentative  finding. 
If  as  a  result  of  further  review  of  this 
problem,  it  appears  that  these  measures 
are  not  providing  adequate  protection  to 
applicators,  other  remedies  Including 
suspension  and  cancellation  of  all  uses 
are  available  and  can  be  Implemented. 

IV.  Uses  in  Which  Residues  Are  Rea- 
sonably Expected  to  the  Edible  Por- 
iTiON  OF  Food  Crops 

A.  USES  or  CONCERN 

At  the  present  time,  there  are  no  toler- 
ances for  DBCP"  per  se  in  or  on  raw 
agricultural  commodities  because  it  was 
concluded  on  the  basis  of  data  originally 
submitted  by  petitioners  for  tolerances 
(Pesticide  Petition  Numbeis  294.  417, 
5F4030.  7E0513.  0F0856,  a.nd  0F1004) 
that  no  DBCP  residues  wotdd  result. 
However,  tolerances  for  residues  of  in- 
organic bromides  resulting  from  DBCP 
uses  on  fruits,  vegetables  and  nuts  were 
established  (40  CFR  5  180.197),  based  on 
the  rationale  that  the  parent  compound 
DBCP  released  bromide  ions  which  were 
fixed  in  soils  and  subsequently  taken  up 
by  plants  as  inorganic  bromide,  and 
based  on  the  fact  that  the  analyses  then 
available  for  organic  bromides  in  crops 
grown  in  treated  soil  were  negative.  The 
analytical  method  employed  at  that  time 
for  organic  bromide  had  a  sensitivity  of 
0.2  to  1.0  ppm  (parts  per  million)  and 
was  based  on  potentiometric  titration.  It 
was  not  specific  for  DBCP  per  se.  but 
rather  measured  any  organic  bromide 
which  was  extracted  by  the  procedure 
and  not  lost  in  clean-up  steps. 


•  However,  Lf  during  the  course  of  these 
proceedings  additional  facts  come  to  my  at- 
tention suggesting  that  an  emergency  situa- 
tion exists,  r  can  at  that  point  Invoke  the 
emergency  suspension  provisions. 


'DBCP  is  1.  2-dlbromo-3-chloropropane. 
comrrK)nly  known  as  dlbromochloropropane. 
Its  molecular  formula  Is  C^.BrjCl.  with  a 
molecular  weight  of  236.36:  It  has  a  boiling 
jKJlnt  of  196°C  at  760  tnnx  Hg.  vapor  pressure 
of  0.8  mm  Hg  at  iVC  and  baa  a  solubility  In 
water  of  0.1  percent.  It  ts  an  amber  to  dark 
brown  liquid  made  by  the  liquid  pha.se  addi- 
tion of  bromine  to  allyl  chloride. 
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More  sophi.'-ticated  analytical  methods 
have  been  developed  since  the  cstablLsh- 
ment  of  the  tokrancps  referred  to  above, 
and  it  is  now  jwsslble  to  detect  residues 
of  the  parent  compound  DBCP  using  a 
gas  chrom.itoi^raphir -electron  cipture 
method  wliich  is  specific  to  DBCP  and 
which  generally  has  a  .scn.sitivity  of  0.01 
pi)m.  This  method  wa.s  first  published  in 
1973  by  HodKCS  and  Lear  i  Neir.atologica 
19:  146)  for  DBCP  in  .■^oil.  and  was 
utilized  by  Newsomc  ct  al  'J  At;.  &  Pood 
Cheni.  25:  684  il977i  •  fur  the  detection 
of  DBCP  re.'-idiu^  in  root  crops  <  carrots 
and  radishes)  grown  In  soil  nliich  had 
been  fumigated  with  DBCP.  Although 
the  dosage  applied  wa.s  lower  than  that 
which  Is  currently  permitted  by  existing 
registrations  of  products  containing 
DBCP.  the  study  found  substantial 
residues  of  DBCP  per  se  in  both  the 
edible  portions  and  the  foliage  of  both 
crops.  Values  ranged  up  to  0  19  ppm  In 
edible  portions  of  radishes  and  up  to 
15  ppm  in  edible  portions  of  carrots. 

In  addition,  other  data  available  to 
the  Agency  '  from  supcrvi.scd  field  trials 
approximatinp  registered  u.^cs  show  that 
detectable  residues  of  DBCP  per  se  result 
in  or  on  edible  portions  of  certain  crops. 
Crops  for  which  there  are  positive  find- 
ings (and  the  range  of  analytical  results 
thereon)  are  as  follows:  cauliflower 
(0.01-0.08  ppmi.  broccoh  lO. 03-0. 13 
ppm>  ;  cabbage  (0.01-0.12  ppm  >  ;  cucum- 
bers i0.01-0.04  ppm  I  ;  and  jH-anut  meats 
'0  01-0.14  ppm  I . 

The  translation  of  residue  data  within 
groups  of  related  crops  <eg..  root  crop 
vegetables,  leafy  vegetables,  etc.)  is  a 
common  and  widely  accepted  practice 
*see  40  CFR  5  180.34 »  ;  such  extrapola- 
tions may  also  be  based  in  part  on  com- 
mon growing  charncterLstics  of  certain 
crops  in  relation  to  croiis  within  such 
groupings  (eg  ,  crops  uhofie  edible  por- 
tions develop  on  or  close  to  the  soil  sur- 
face. Accordingly,  the  positive  DBCP 
residue  data  pertaining  to  the  crops 
enumerated  above  may  be  extrapolated 
to  predict  the  existence  of  DBCP  residuef 
in  certain  other  crops  for  which  there 
are  registered  uses  and  for  which  resi- 
due data  are  either  absent  or  inconclu- 
sive: brussel  sprouts,  celerj-.  lettuce,  en- 
dive, parsnips,  turnips,  squash,  melons, 
eggplants,  peppers,  tomatoes,  and  straw- 
berries. 

From  available  data  the  Agency  is 
presently  unable  to  reach  a  conclusion 
that  there  Ls  a  likelihood  of  DBCP  resi- 
dues in  or  on  the  rcmaininc  food  crops 
for  which  there  are  registered  uses  How- 
ever, furtlier  consideration  will  be  given 
to  those  crops  a,s  additional  residue  in- 
formation becomes  available 

B.    EXPOSURE    FROM    DBCP    RESIDUES    IN    DIET 

Tlie  level  of  human  dietai-y  exiwsure  to 
DBCP  resulting  from  the  consumption  of 
food  commodities  containing  DBCP  resi- 
dues  mav   be   estimated   based   on   the 
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average  daily  consumption  of  tho^e  food 
commodities"  as  derived  from  published 
tabulations  of  their  percentage  contri- 
bution to  an  average  daily  1930  gram 
diet.  It  must  be  noted,  however,  that  es- 
timates resultinf^  from  multiplication  of 
the  residue  levels  by  the  estimated  con- 
sumption would  necessarily  be  based  on 
an  assiunption  that  the  entire  crop  of  a 
particular  commodity  had  been  grown  in 
DBCP-trtaled  soil.  Since  thus  assump- 
tion may  not  reflect  actual  use  patterns, 
estimatis  of  the  percentage  of  the  na- 
tional crop  which  lias  actually  been 
treate<l  with  DBCP  have  been  calculated 
for  each  crop  and  factored  into  the  final 
calculations  of  DBCP  in  the  diet. 

ThofrC  calculations  result  in  an  esti- 
mated dailv  dietary  intake  of  DBCP  in 
the  range  of  2.2  x  10*  mg  ks  day  to 
6.1  X  10*  mg  kg'day,  using  the  lower 
and  upper  limits  of  the  range  of  analyt- 
ical 'or  cxtrai)olated)  residue  data,  re- 
spcrtivclv.  Although  this  estimated 
amount  "of  daily  intake  of  DBCP  may 
seem  relatively  low.  analysis  of  the  po- 
tential risks  to  human  health  as  a  con- 
sequence of  its  consumption,  as  discu.ssed 
more  fully  below,  .shows  this  level  of 
DBCP  in  tlie  diet  to  be  cause  for  signifi- 
cant concern. 

I  have  determined  that  hiunan  dietary 
con.-^umption  of  DBCP  constitutes  a  seri- 
ous risk  to  the  population  of  this  coun- 
try, since  It  appears  that  not  only  is 
DBCP  a  powerful  carcinogen  in  animals 
which  provides  strong  evidence  that  it  is 
a  human  carcinogen,  but  that  it  may 
also  damape  human  reproductive  func- 
tions, and  may  caase  sterility  in  males, 
1.  With  respect  to  the  carcinogenicity 
of  DBCP.  the  Agency's  Cancer  Assess- 
ment Group  iCACi).  in  accordance  with 
the  Agency's  Interim  Procedures  and 
Guidelines  for  Health  Risks  and  Eco- 
nomic Impact  Assessment  of  Suspected 
Carcinogens'  (41  PR  21402,  May  25. 
19761  <the  "Cancer  Guidelines"),'  ha.s 
determined  that:  "There  Is  strong  evi- 
dence that  DBCP  is  likely  to  be  carcino- 
genic to  man.  The  compound  produces 
high  levels  of  squamous  cell  carcinoma 
of  the  stomach  in  rats  and  mice  of  both 
sexes  at  both  exposure  levels.  A  signifi- 
cant increase  in  the  mammary  cancer 
rate  was  also  found  in  female  rats.  In 
addition,  the  times  to  tumor  tend  to  be 
verj-  short,  and  the  tumors  metastasize 
to  a  wide  variety  of  other  organs." 

This  determination  was  ba.sed  on  long- 
term  bioassay  tests  on  rats  and  mice 
conducted  at  Hazelton  Laboratories,  and 
sponsored  by  the  National  Cancer  Insti- 
tute (NCI'  between  1972  and  1974.  The 
study  was  conducted  at  two  dose  levels 
for  each  species  (30  and  15  nig  kg, day 


•Shell  subuiLssioii  Nemapoii  R  Soil  Fiinii- 
gant"  with  letter  dated  April  12.  1977;  SheU 
submission  under  letter  of  September  6.  1977: 
Dow  data  subml.sslon  to  Office  of  Special 
Pesticide  Review  (undated). 


-  Tlie  Cancer  Guidelines  represeiu  the 
Agency '.s  accumulated  e.xpertli>e  concerning: 
the  idODtificatlon  and  asses.'^ment  of  carcino- 
gens. The  approach  taken  In  the  Cancer 
Guidelines  Is  generally  sxipported  by  the  final 
report  of  the  National  Cancer  Institute's  Na- 
tional Cancer  Advisory  Board  Subcommittee 
on  Environmental  Carcinogenesis,  entitled 
"General  Criteria  lor  Assessing  the  Evidence 
for  Carcinogenicity  of  Chemical  Sub.stances" 
(also  known  at,  Die  '  Shublk  Committee  Re- 
port" I . 


for  rats  and  260  and  130  mg,kg.  day  for 
mice ' ;  50  males  and  50  females  of  each 
species  were  placed  in  each  of  these 
treatment  groups  and  In  the  untreated 
control  group.  The  animals  received 
DBCP  via  stomach  intubation  5  days 
per  week  for  78  weck> ;  the  rats  were 
sacrificed  after  another  32  weeks  of  ob- 
servation, while  the  mice  were  sacrificed 
after  an  additional  12  weeks  of  ob.ser- 
vation. 

Tlie  results  of  this  study  obtained  at 
different  stages  of  the  bioassay  have 
prcvioasly  been  reported  by  several  of 
the  participants  therein.  A  progress  re- 
])ort  bv  Olscn  et  al.  (J.  Natl.  Cancer  In.st 
51:  1993  (1973')  indicated  that  DBCP 
was  inducing  squamous  cell  carcinomas 
of  the  stomach  in  treated  rats  and  mice. 
Ward  and  Habermann  'Bui.  Soc.  Pharm. 
Env  Path  74:  10-11  (1974)).  the  pa- 
thologist- for  this  study,  reported  that 
DBCP  was  "very  carcinogenic'  .  Powers 
et  al.  (Abs.  Tox.  Appl.  Pharm.  33  '1': 
171-172  11975)).  at  the  termination  of 
this  study,  reported  stomach  squamous 
cell  carcinomas  in  excess  of  60  percent 
of  the  rat.s  and  90  percent  of  the  mice 
treated  with  DBCP;  they  also  cited  a 
hirh  incidence  (54  percent)  of  mammary- 
gland  adenocarcinomas  in  female  rats 
Finally.  Wcisburger  (1977).  in  a  draft 
report  presented  at  a  National  Cancer 
Institute  seminar,  reported  these  find- 
ings in  more  detail. 

CAG  preliminary  review  of  the  NCI 
rat  study  show^  that  a  high  frequency 
of  DBCP-treated  rats  died  with  squamous 
cell  carcinomas  of  the  stomach :  high  dose 
rat.s  were  dying  with  carcinomas  as  early 
as  30-40  weeks  of  treatment,  low  dose 
rats  at  40-50  weeks  for  females  and  5fr- 
60  weeks  for  males  Tumors  in  both  dos- 
age groups  metastasized  by  Invasion  into 
adjacent  organs  and  by  spread  to  various 
distal  sites:  high  dose  rats  were  found 
with  meta.stases  earlier  in  the  study  than 
were  low  dose  rats.  Up  to  6  to  9  organs 
per  rats  showed  metastatic  implant>-  from 
the  gastric  carcinomas.  Some  high  dose 
rats  which  lacked  gastric  carcinomas  had 
squamous  cell  papillomas  of  the  stomach 
In  addition  to  gastric  carcinomas,  both 
DBCP-treated  groups  of  female  rats 
showed  significant  increases  in  the  inci- 
dence of  mammary  adenocarcinomas. 
Tumors  were  noted  as  early  as  14  weeks 
of  treatment,  increased  greatly  in  size, 
sometimes  ulcerated  and.  in  a  few  cases, 
metastasized  to  the  lung  and  kidney. 

A  .second  bioassay  on  rats  and  mice  al 
Hazelton  Laboratories  is  currently  in 
progress  and  is  funded  by  Dow  Chemical 
Co.  The  rat  study  was  terminated  at  104 
weeks  in  June  1977,  and  consisted  of  4 
groups  of  60  female  and  60  male  albino 
rats  do.sed  at  levels  of  0.  0.3.  10  and  3.0 
nig  kg  day  of  DBCP  in  the  diet.  A  78- 
week  progress  report  received  by  the 
Agency  on  July  21.  1977  indicate-  a  sig- 
nificant incidence  of  "fxi.ssible  neo- 
plasms'  of  the  stomach,  in  both  males 
and  females  receiving  1.0  and  3.0  mg/  kg, 
day.  based  on  a  review  of  the  gross  ne- 
crospy  sheets. 

Based  on  the  demonstrated  cartino- 
genicity  of  DBCP,  and  using  estimates  of 
human  exposure  to  DBCP  on  the  basis 
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of  residues  of  DBCP  in  food  commodities 
consumed  in  the  human  diet,  the  CAO 
has  evaluated  the  rLsk  of  cancer  asso- 
ciated with  human  exposure  to  DBCP. 
These  estimates  are.  by  their  nature, 
very  crude  due  to  uncertainties  in  actual 
human  exposure  levels  and  in  the  extra- 
polation of  dose-response  data  to  very 
low  dose  levels,  and  due  to  the  differences 
in  levels  of  susceptibility  of  ivnimals  and 
humans.  'Cancer  Guidelines.  5  2.0.  •  They 
have  been  developed  by  the  CAO  to  pro- 
vide me  with  a  rough  approximation  of 
the  degree  of  human  risk  which  may  be 
expected  to  attend  the  continued  use  of 
DBCP.  using  extrapolation  models  ap- 
propriate to  a  decision-making  process 
which  involves  hiunan  health  considera- 
tions. I  caution  that  these  estimates 
should  not  be  interpreted  either  as  scien- 
tific certainties,  nor  as  absolute  upper 
limits  on  the  risks  of  cancer  which  may 
be  posed  by  the  continued  use  of  DBCP.' 
With  these  caveats,  the  estimates  devel- 
oped by  CAG  are  as  follows : 

Assuming  that  DBCP  is  consumed  in 
the  diet  over  an  entire  lifetime  'assumed 
to  be  70  years  >.  the  probability  of 
DBCP  producing  cimcer  in  a  human  in 
his  or  her  lifetime  ranpes  from  2.8  x  10  ' 
(using  the  lower  residue  estimates'  to 
7.4  X  10  '  (using  the  higher  residue  esti- 
mates*. Put  differently,  lifetime  DBCP 
consumption  may  be  expected  to  cause 
anywhere  from  28  to  740  cases  of  cancer 
per  one  million  people  exposed,  during 
the  lifetime  of  the  exposed  population. 

Assuming  that  DBCP  is  only  consumed 
m  the  diet  over  a  two-\ear  period,  the 
probability  of  DBCP  prodiu  ing  cancer  in 
a  human  in  his  or  her  lifetime  ranges 
from  7  9  \  10  '  to  2.1  x  lo  '.  Put  differently, 
two-year  DBCP  consumption  may  be  ex- 
pected to  cause  anywhere  from  0.79  to 
210  cases  of  cancer  per  one  million  peo- 
ple exposed,  during  the  lifetime  of  the 
exposed  population. 

2.  With  resjject  to  the  reproductive  ef- 
fects of  DBCP,  several  reports  in  the  pub- 
lished literature  indicate  that  DBCP 
causes  significant  damage  to  the  repro- 
ductive organs  of  several  animal  species. 
Torkelson  (Tox.  Appl.  Pharm.  3(5»  :  545 
(1961)  conducted  several  tests  for  Shell 
and  Dow  Chemical  Companies  pertain- 
ing to  DBCP.  The  authors  noted  that 
with  respect  to  the  inhalation  exposure 
studies,  "the  most  striking  observation 
at  autopsy  was  severe  atrophy  and  de- 
generation of  the  testes  of  all  species." 
Briefly  siunmarized.  the  studies  showed 
that  in  groups  of  15  rat,s  exposed  to 
DBCP  vapors  of  0,  5.  10.  20.  or  40ppm 
for  a  total  of  50  exposures  over  7  weeks, 
the  treated  rats  developed  gross  lesioas 
in  the  testes  at  the  lOppm  and  higher 
dosages.  Testes  atrophied  in  treated  rats 
at  20  and  40  ppm,  while  testicular  weight 
was  reduced  in  some  males  at  as  low  as 
5  ppm.  In  addition,  3  male  rabbits  and  10 
male   guinea   pigs   exposed   to   12   ppm 


■"  See.  generaUy.  EPA's  "Statement  of  Posi- 
tion on  Questions  referred  to  the  National 
Academy  of  Sciences  by  the  Administrative 
Law  Judge  in  Proceedings  to  Cancel  Regis- 
trations of  the  Pesticides  Chlordane  and 
Hei»tacblor."  dated  May  13.  1977. 


DBCP  vapors  66  times  showed  severe  tes- 
ticular atrophy  and  defeneration. 

A  Russian  study  (Reznlk  and  Sprin- 
chan.  Gig,  Sanit:  101.  1975)  has  reported 
significant  lnjur>'  to  male  and  female  sex 
gland  activity  In  one  group  of  rats  given 

100  mg  kg  DBCP  once  perorally  and  in 
another  group  given  multiple  doses  of 
10  mg  kg  over  4  to  5  months.  For  males 
acutely  exposed  to  100  mg'kg,  the  con- 
centration of  spermatozoa  in  the  ejacu- 
late dropped  sharply;  after  one  week  tlie 
sperm  count  decreased  to  2.617.000  ml 
in  treated  rats  versus  4.870.000  ml  in  the 
control  animals  (p<.001).  and  the  con- 
centration did  not  change  significantly 
after  an  additional  week  (2.847.000  ml 
vs.  4.850.000  mil .  Moreover,  the  duration 
of  spermatazoon  mobility  decreased 
sharply.  var>ing  from  about  10  to  20 
minutes  in  treated  rats  and  from  30  to  33 
minutes  for  controls  (p<.01i.  Accord- 
ingly, it  was  concluded  that  tlie  final 
phases  of  spermatogenesis  were  damaged 
and  the  spermatozoon  function  destroyed 
by  the  acute  dosage.  In  female  rats,  94  5 
percent  of  the  group  expo.scd  once  to  100 
mg  kg  developed  atypical  estrous  cycles. 
Tlie  average  number  of  complete  cycles 
per  female  dropped  and  the  stages  of 
estrus  and  diestrus  were  extended:  the 
stage  sequence  was  also  destroyed  in 
many  of  the  females  in  the  treated  group. 

With  respect  to  the  chronic  exposures. 
Uie  function  of  the  testes  in  the  treated 
groups  was  also  damaged,  with  the  con- 
centration of  si)ermatozoa  gradually  de- 
creasing after  two  months  to  4.500.000/ 
ml  in  the  treated  males  vcr.iius  5,400.000, 
ml  in  tlie  controls  (p<.01).  After  four 
montlis  tiie  concentration  decreased  to 
2.480.000  ml  in  the  treated  animals,  com- 
pared to  4.890.000  ml  in  the  controls 
(p<  001'.  Moreover,  the  mobility  of  the 
sperm  of  treated  rats  at  two  and  four 
months  was  also  significantly  lower  than 
that  of  the  controls  (p<.01  and  p<  001. 
respectively  • . 

Other  Ru.ssian  studies  indicating  re- 
productive effects  in  rats  resulting  from 
exposures  to  DBCP  include  Faydysh  etal. 
(Med.  Zh.  Uzbekistant:  64  (1970O  and 
RakhmatuUayev  'Med.  Zli.  Uzbckistana 
7:  75-78  (1969>). 

In  addition,  there  are  indications  from 
human  epidemiological  studies  con- 
ducted at  chemical  plants  which  manu- 
facture or  formulate  DBCP,  that  em- 
ployees who  have  been  exposed  to  DBCP 
during  its  manufacture  or  formulation 
into  other  products  exhibit  signs  of 
oligospermia  (reduced  sperm  counts'  or 
aspermia  'zero  sperm  count).  Of  15 
employees  at  the  Occidental  Chemical 
Co.  at  Lathrop.  Calif.,  tested  for  fertil- 
ity. 7  employees  had  zero  sperm  count. 
2  employees  were  judged  "functionally 
sterile."  and  1  employee  had  an  abnor- 
mally low  sperm  count.  Moreover,  the 
company  stated  that  the  examining 
physician  had  advised  them  that  "there 
Ls  an  apparent  medical  correlation  be- 
tween length  of  employment  in  the  com- 
pany's pesticide  formulation  operations 
and  the  Incidence  of  the  medical  find- 
ings of  aspermia  or  oligospermia  within 
the  total  population  group  of  employees 
working  in  the  pesticide  formation  op- 


erations." (Telex  to  EPA.  August  1,  1977.) 
In  addition,  preliminary  examinations  of 
9  demonstrator-applicators  employed  by 
Occidental  Indicate  tliat  5  had  "abnor- 
mal" sperm  counts.  (Department  of 
Labor  Informal  Hearing  on  DBCP,  Tes- 
timony of  Dr.  Wharton.  August  31.  1977.) 
Shell  Oil  Co.  has  reported  that  7  of  U 
employees  with  possible  exposure  to 
DBCP  at  its  Mobile.  Ala.,  plant  have 
reduced  spenn  counts  (less  than  40MM/ 
ml),  as  do  20  of  27  employees  with  pos- 
sible exposure  to  DBCP  at  its  Denver. 
Colo.,  plant.  (Letter  to  EPA.  Septem- 
ber 1.  1977,  with  attachment.)  Dow 
Chemical  Co.  has  reix>rted  that  recent 
sperm  counUs  of  employees  at  its  Mag- 
nolia. Ark.,  plant  "have  revealed  as- 
permia in  24  percent  of  the  people  tested 
and  oligospermia  in  46  i>ercent."  (Let- 
ter to  EPA,  September  1.  1977.) 

In  light  of  this  evidence,  and  in  light 
of  tlie  fact  that  data  for  conclusively 
establishing  an  ample  margin  of  safety 
for  human  exposure  to  DBCP  with  re- 
spect to  possible  damage  to  reproductive 
capacities  are  not  available  at  this  time. 
I  find  that  exposure  to  DBCP  poses  a 
significant  ri.stp-of  injury  to  human  re- 
productive capacities.  No  quantitative 
estimates  similar  to  tho.se  made  for  the 
risk  of  cancer  have  been  made  since 
at  this  time  the  Agency  does  not  have 
an  analogous  mcxlel  for  the  dose-re- 
spon.se  relationship  for  damage  to  tlie 
reproductive  system  (such  as  reduction 
in    sperm   count   or   other   effects). 

D.     BENEFITS 

There  are  regist<?red  alternatives  to 
DBCP  for  each  food  crop  mentioned 
above  in  whicli  residues  of  DBCP  are 
likely  to  occur.  Moreover,  it  would  appear 
that  in  virtually  all  cases,  the  major  reg- 
istered alternatives  are  equally  or  more 
effective  than  DBCP  but  are  more  ex- 
pensive. Therefore,  it  is  estimated  that 
although  crop  yield  would  not  be  re- 
duced to  any  significant  extent  as  a 
result  of  suspending  DBCP  for  use  on 
those  crops,  the  costs  of  control  as  a 
result  of  a  suspension  would  be  in- 
creased by  approximately  $15  million 
per  year  (based  on  the  calculation  that 
the  tliat  the  major  alternatives  increase 
average  per  acre  treatment  costs  by  ap- 
proximately $65).  Accordingly,  the  eco- 
nomic impact  of  suspending  these  uses 
of  DBCP  during  the  approximately  two 
years  required  for  ^cancellation  proceed- 
ings would  be  approximately  $30  million, 
attributable  primarily  to  the  increased 
cost  of  control  alternatives. 

E.    CONCLUSION 

On  the  basis  of  the  information  dLs- 
cussed  above.  I  find  that  the  rusks  of  con- 
tinued use  of  DBCP  on  food  crops  in 
which  residues  of  DBCP  are  likely  to  oc- 
cur in  edible  portions  (specifically,  broc- 
coli, brussel  sprouts,  cabbage,  carrots, 
cauliflower,  celery,  cucumbers,  eggplant, 
endive,  lettuce,  melons,  parsnips,  pea- 
nuts, peppers,  radishes,  squash,  straw- 
berries, tomatoes,  and  turnips)  outweigh 
the  benefits  of  continued  use  during  the 
approximate  two-year  period  likely  to  be 
required    for    cancellation    proceedings 
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and  couslituto  an  unrea-sonable  risk  to 
man.  and  I  accordingly  hereby  Lssue  no- 
tice of  my  iixtcnl  to  suspend  all  regtstra- 
tions  of  products  containing  DBCP 
which  arc  registered  for  use  on  those 
crops.  With  respect  to  the  other  crops 
for  which  there  are  registered  asrs,  the 
ri.sk  Ls  lessened  due  to  tlic  uncertainty  of 
the  cxLstcnce  of  DBCP  residues,  and  I 
have  accordingly  determined  to  suspend 
rcyisU-utions  of  products  which  arc  reg- 
Lstcred  for  use  on  those  remaining  crops 
only  m  accordance  with  Part  V  of  this 
notice  relating  to  conditional  suspensions 
based  on  appli(-ator  exposure. 

V.  Exposure  to  Applicatohs 

Tlie  principal  techniques  for  tlie  appli- 
cation of  DBCP  are:  soil  Injection 
(chisel)  ;  pressure  or  gravity  flow  (flood) 
Irrigation:  sprinkler  Irrigation;  granu- 
lar deposition:  and  drench  application. 
Tlic  levels  of  Inhalation  and  dermal  ex- 
posure to. DBCP  vary  according  to  the 
technique  utilL'.ed. 

A.  DESCRIPTION  OF  TECHNIQUES 

Soil  Injection  of  DBCP  is  accomplished 
by  utilizing  a  tractor  with  .several  narrow 
blades  (or  chisels)  mounted  on  the  rear, 
and  inserted  to  a  depth  of  about  8  inches 
in  the  soil.  A  tank  mounted  on  top  of  the 
tractor  delivers  the  DBCP  via  hoses  to 
small  tubes  on  tlie  trailing  edges  of  the 
blades.  Since  the  deliveiT  of  DBCP  from 
the  tank  to  the  ground  Ls  in  an  encla-^ed 
system,  there  is  minimal  opportunity  for 
escape  of  DBCP  to  either  the  atmosphere 
or  the  soil  surface.  However,  observations 
of  actual  applications  using  this  tech- 
nique indicated  that  the  tractor  drivers 
pulled  the  blades  out  of  the  ground  when 
turning  at  the  end  of  a  row;  the  driver 
also  accasionally  dismounted  and  tapped 
on  the  raised  blades,  apparently  to  dis- 
lodge particles  which  clogged  up  the  de- 
liverj-  tubes.  Tlius.  it  Is  likely  that  some 
concentration  of  DBCP  will  be  present  In 
the  air  breathed  by  the  tractor  driver.  In 
addition,  mixing  and  loading  operations 
could  potentially  result  in  escape  of 
DBCP  into  the  atmosphere,  although  for 
much  shorter  periods  of  time  than  the 
duration  of  the  actual  apphcation  to  the 
soil. 

In  the  li-rigation  technique,  DBCP  is 
Injected  into  the  Irrigation  water  at  a 
uniform,  monitored  rate  and  the  water 
Is  then  dispersed  to  the  crops  usmg  either 
pressure  (from  pumping)  or  gravity  flow 
irrigation.  Thu.'^.  tlie  furrows  running  the 
length  of  the  tree  rows  and  the  basins 
surroimding  each  tree  arc  filled  3  to  6 
inches  deep  with  the  DBCP-treated  irri- 
gation water  (which  may  take  from  3 
to  4  hours) ;  the  treated  water  will  com- 
pletely penetrate  the  soil  over  the  next 
2  to  4  hours.  In  areas  in  which  flood 
techniques  cannot  be  used  because  of  the 
sand  content  of  the  soil,  basin  applica- 
tion is  commonly  accomplished  by  the 
use  of  sprinkler  pipes  which  run  the 
length  of  the  tree  rows,  with  orifices  into 
the  basins.  Since  DBCP  is  volatile.  It 
may  evaporate  from  the  water  and  be 
diffused  by  wind  or  other  natural  proc- 
esses, so  that  applicators  In  the  Irrigated 
fields  may  be  exposed  to  various  levels 


of  ambient  air  concentrations  of  DBCP. 
Applicators'  only  direct  contact  with 
the  treated  water  during  this  process 
would  be  while  repairing  a  broken  Irri- 
gation border,  which  might  ociur  one 
or  two  limes  during  any  particular  ir- 
regular period.  Deiiending  UF>on  the 
amount  of  protective  clothing  worn,  the 
likclv  routes  of  exposure  to  applicators 
would  therefore  be  through  uihalation 
and  or  dermal  contact. 

The  granular  formulations  of  DBCP 
are  principally  for  use  on  gardens  and 
ornamcnUils  by  home  owners.  The  gran- 
ules arc  poured  into  furrows  4  to  8  inches 
deep,  which  are  then  filled  with  soil  be- 
fore watering  and  left  undisturbed  for 
several  days. 

Finally,  drench  application  Ls  accom- 
plished from  a  truck  with  a  large-capac- 
ity tank  and  a  wide-diameter  ho«^e  de- 
livery system. 

B.    FXrOSVRE   LSIIMATES    FOR    EACH 
TECHNIQUE 

E:stin:atcs  of  applicator  exiw.sure  from 
the  soil  Injection  technique  may  be  com- 
puted based  on  estimates  of  potential 
concentration  of  DBCP  levels  in  the  air 
surrounding  the  applicators.  Although 
no  such  data  for  DBCP  are  currently 
available,  air  concentrations  of  a  simi- 
lar chemical  (cthjlene  dibromido  aris- 
ing from  the  same  application  technique 
have  been  mea.sured.  Using  a  ratio  of  the 
vapor  pressures  of  the  two  comjwunds, 
a  reasonable  range  of  DBCP  air  concen- 
trations can  therefore  be  computed  as 
0  01-0  1  ppm.  which  Ls  equivalent  to 
0.1-1.0  mg  m"  of  DBCP.  Inhalation  ex- 
pasure  to  applicators  may  then  be  esti- 
mated by  a.ssv;ming  a  breathing  rate  of 
1.8  m"  lir.  'reflecting  moderate  physical 
activity),  and  a.ssuming  that  all  Inhaled 
DBCP  Is  retained  in  the  body.  Thus  the 
exposure  to  applicators  using  this  tech- 
nique Ls  estimated  as  0.18-1.8  mg  of 
DBCP  per  hour  of  application. 

For  soybeans,  a  major  agricultural  use, 
there  are  an  estimated  10,000  applica- 
tors who  treat  approximately  500.000 
a^res  annually  with  DBCP.  at  an  esti- 
mated rate  of  4  acres  per  hour;  the  av- 
erage annual  application  time  per  appli- 
cator is  therefore  12  5  hours.  Tlius  an 
estimate  of  iiilialation  exposure  to  appli- 
cators from  the  use  of  DBCP  on  soybeans 
alone  is  2  3  mg  yr.  from  actual  applica- 
tion. In  addition,  mixing  and  loading  op- 
erations for  this  technique  may  result  in 
air  concentrations  of  DBCP  as  high  as  1 
ppm  Assuming  that  an  applicator  spends 
no  more  than  one  cumulative  hour  per 
year  in  sucJi  operations,  his  exposure 
therefrom  will  be  approximately  18  mg 
yr.  Tlie  overall  inlialation  exposure  from 
the  soil  injection  technique  on  soybeans 
alone,  therefore,  is  approximately  20  3 
mg  year. 

For  pineapples,  the  soil  injection  is  fol- 
lowed by  covering  the  furrow  witli  a  plas- 
tic fUm.  Although  this  would  appear  to 
minimize  the  tractor  drivers'  exposure 
to  DBCP,  it  does  not  eliminate  whatever 
exposure  may  occur  during  the  mixing 
and  loading  operations.  Assuming  a 
cumulative  two  hours  per  year  in  such 
operations,  an  applicator  will  be  exposed 


to  an  overall  Inhalation  exix>sure  of  ap- 
proximately 36  mg/year. 

Estimates  of  applicator  expasure  from 
irrigation  techniques  can  t>e  calculated 
based  in  part  on  the  fact  that  irrigation 
workers  can  apparently  smell  DBCP 
during  its  application.  Since  tlie  human 
odor  threshold  hits  been  reported  to  be 
0.03  ppm  (Dow  Cheniical  Co.,  1977),  it 
may  be  a.ssumed  that  tiie  air  concen- 
tration of  DBCP  reaches  at  lea.st  that 
level  in  the  ambient  air  over  the  iirfgated 
area.  Since  each  of  the  approximately 
4,000  applicators  using  this  technique 
might  Uiu-s  be  exposed  to  thL,  air  con- 
centration for  one  day  each  year,  Uie  rc- 
.'.ulting  exi)osure  would  be  4.3  mg  during 
that  one  day  each  year. 

For  granular  formulations,  no  qi;anU- 
tative  information  is  currently  available 
regarding  the  duration  of  exposure  or 
the  number  of  appli  ators  involved.  How- 
ever, inlialation  and  dermal  exixisure 
are  probably  slight  due  to  botli  liie  low 
rate  of  apphcation  and  the  granular  na- 
ture of  tlie  formulation. 

For  drench  application,  exposure 
could  occur  both  during  the  mixing  and 
loading  operations  and  during  Uie  actual 
application.  Although  it  Ls  likely  that 
most  applicators  who  utilize  this  tech- 
nique (used  primarily  for  turf  and  golf 
course  application  <  are  experienced, 
professional  applicators,  it  is-^lso  likely 
that  they  will  utilize  it  frequently  in  the 
course  of  a  year.  However,  no  quantita- 
tive Infoi.mation  Ls  currently  available 
regarding  the  extent  of  exposure  when 
this  technique  is  utilized,  the  duration  of 
exijosure.  or  the  number  of  apphcators 
involved. 

C.    RISKS 

As  discussed  In  detail  in  Pari  IV-C 
of  this  notice  (hereby  Incorporated  by 
reference' .  DBCP  poses  risks  to  humans 
of  both  cancer  and  serious  damage  to  the 
reproductive  system.  Based  on  the  esti- 
mates of  exposure  to  apphcators  devel- 
oped above.  CAG  has  evaluated  the  risk 
of  cancer  to  applicators  associated  with 
applicator  exposure  to  DBCP  (with  the 
same  caveats  discussed  in  Part  IV-C'  to 
be  as  follows ; 

A.ssuming  that  DBCP  Ls  applied  during 
a  40-year  working  lifetime,  the  proba- 
bility of  DBCP  producing  cancer  in  a 
soybean  appUcator  in  the  applicators 
lifetime    'assumed    to    be    70    years)    is 

5.5  X  10  ".  Put  differently,  working  life- 
time exposure  of  soybeans  applicators 
lo  DBCP  may  be  expected  to  cause  5.5 
c.ises  of  cancer  per  1.000  applicators  in 
the  applicators'  lifetime. 

A.ssuming  that  DBCP  is  only  applied 
during  two  years,  the  probability  oi 
DBCP  producing  cancer  in  a  soybean 
applicator  in  the  applicator's  lifetime  is 

1.6  X  10  '  or  1.6  expected  cases  of  cancer 
per  10,000  applicators. 

For  pineapple  applicators,  tlie  lifetime 
probability  of  cancer  from  working  life- 
time exposure  to  DBCP  is  9.7  >    10  '.  or 

9.7  exp>ected  cases  of  cancer  per  1.000 
applicators. 

Assuming  only  two  years  of  DBCP  ex- 
posure, the  probability  of  DBCP  produc- 
ing cancer  in  a  pineapple  apphcators 
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lifetime  is  2  8  \  10  '.  or  2.8  expected  cases 
of  cancer  per  10.000  applicators. 

FUially.  for  irrigation  applicators  the 
lifetime  probability  of  cancer  from  work- 
ing lifetime  exposure  to  DBCP  Is  1.2  x 
10  ■.  or  1.-  expected  ca.se.s  of  cancer  per 
1. 000  applicators. 

Assuming  only  two  years  of  DBCP  ex- 
posure, llie  probability  of  DBCP  protiiir- 
lUR  cancer  in  irrigation  applicator's  life- 
time IS  3  3  •  10  .  or  3.3  expected  cases  of 
cancer  per  100.000  applicator.-;. 

Moreover,  in  light  of  preliminary  indi- 
cations of  abnormalities  in  and  damat;o 
to  tlie  reproductive  .ssytems  of  applica- 
tors of  DBCP.  and  in  lifjht  of  the  fact 
that  data  for  conclusively  establishinu'  ;'n 
ample  margin  of  safety  for  expo.sure  to 
DBCP  with  respect  to  possible  damage 
lo  human  reproductive  capacities  are  not 
available  at  this  time.  I  find  that  contin- 
ued exposure  of  applicators  to  DBCP 
resulting  from  current  application  tecli- 
niques  during  the  approximately  two 
years  required  for  cancellation  proceed- 
ings constitutes  an  unacceptable  risk  of 
serious  injury  to  the  reproductive  .sys- 
tems of  applicators 

D.    BENEFITS 

I  do  not  find  it  necessary  lo  undertake 
an  analysis  of  the  economic  benefits  of 
the  continued  use  of  DBCP  for  any  use 
otlier  than  tliose  which  I  intend  to  sus- 
pend in  accordance  witli  Part  IV  of  this 
Notice,  since  I  have  found  that  the  ri.sks 
to  applicators  associated  with  such  re- 
maining uses  may  be  sufficiently  reduced 
during  the  period  required  for  cancella- 
tion proceedings  by  requiring  that  those 
uses  be  restricted  to  certified  land  in 
some  ca.-;es  commercial '  applicators,  and 
by  requiring  the  use  of  protective  cloth- 
ing and  respirators  during  application. 
Therefore,  no  benefits  of  those  uses 
would  be  lost,  during  the  time  required 
for  cancellation  proceedings,  since  the 
products  would  still  be  available  for  ulti- 
mate application  for  those  remaining 
uses.  Moreover,  any  marginal  costs  that 
might  result  from  restriction  to  certified 
applUntgre    would    be    minimal,    smce 

state    progranis    for    the    certification    of 

applicators  are  operational  in  almost  all 

States,  there  is  a  large  number  of  certi- 
fied applicators,  and  there  is  relatively 
little  difficulty  in  obtaining  applicator 
certification. 

E.     CONCLUSION 

I  find  that  the  ri.sks  of  continued  un- 
restricted use  of  DBCP  during  the  ap- 
proximately two  years  ne^^essary  for  can- 
cellation proceedings  outweigh  the  bene- 
fits of  such  imrestricted  use.  I  also  find, 
however,  that  those  risks  may  be  suffi- 
ciently reduced  during  the  two  year.s  re- 
quired for  cancellation  by  the  imposition 
of  certain  restrictions.' 


Accorduigly.  I  hereby  announce  my  in- 
tention tx>  conditionally  suspend  all  reg- 
istration*  of  products  containing  DBCP. 
Relief  from  this  conditional  suspension 
may  be  accomplLshed  by  submitting  an 
application  amending  the  regLstration  to 
restrict  the  pixxiucl's  use  to  certified  ap- 
plicators wearing  protective  clothing  and 
respirators.  In  addition,  all  uses  on  turf 
and  ornamental  trees,  shrubs  and  flowers 
would  have  lo  be  restricted  to  commer- 
cial ai>plicators  in  category  3  (see  40  CFR 
§  171.3  >  or  an  equivalent  category  under 
the  appropriate  State  applicator  certifi- 
cation plan.  Such  application.s  for 
amended  regLstration  would  be  without 
prejudice  to  the  registrant's  rights  to 
challenge  the  .suspension  of  the  food 
crops  uses  in  accordance  with  Part  IV  of 
tliis  notice,  and  w  ithout  i)rcjudice  to  the 
Agency's  right  to  review  the  adequacy  of 
the  restrictions  at  a  later  date  <e.g..  dur- 
ing the  cancellation  proceedings  • . 

Tlie  application  for  amended  regLstra- 
tion would  also  have  to  include  proposed 
amended  labeling  wliich  would  reflect 
tliese  restrictions  The  following  lan- 
guage, if  contained  m  an  amended  label, 
would  be  sufficient  to  meet  these  require- 
ments: 

For  turf  and  ornamental  uses; 

RESTRICTED  USE  PESTICIDE 

For  retail  sale  to  and  use  only  by 
certified  commercial  applicators  or  per- 
sons under  their  diret  t  supervLsion.  and 
only  for  those  uses  covered  by  the  certi- 
fied commercial  applicator's  certification. 

WARNING 

KEEP  OUT  OF  REACH  OF 
CHILDREN 

For  turf  or  ornamental  u.se.  Keep 
people  and  animals  off  treated  areas  un- 
til the  material  has  k>een  washed  into  the 
soil. 

Hannful  liquid  and  vapor.  Wear  a 
respirator  jointly  approved  by  the  Mining 
Enforcement  and  Safety  Administration. 

and  National  Institute  of  Occupational 
Safety    and    Health.    Wear    imiiermeable 

protective  fiillbody  clothing  to  avoid  any 
skin  or  e.ve  contact.  May  be  fatal  if  swal- 
lowed, inhaled  or  absorbed  through  skin. 
May   cause   functional   infertility.  Com- 

biLslilile  mixture  causes  skin  Irritation 

and  blLsters  upon  prolonged  contact. 
Causes  irritation  of  eyes,  nose  and  throat. 
May  be  absorbed  through  skin.  Do  not 
allow  material  to  remain  on  skin.  If 
clothing  or  shoes  become  contaminated, 
remove  tliem  promptly  and  do  not  wear 
again  until  competely  free  of  material. 


•  1  have  not  quantified  this  risk  for  the 
-.ame  reft.sons  discussed  in  Part  IV-C.  supra. 

'  However,  the  fact  that  I  have  found  that 
the  restrictions  outlined  afford  adequate  risk- 
reduction  for  the  period  required  for  cancel- 
lation proceedings  does  not  mean  that  I  can- 
not or  will  not  reevaluate  the  propriety  of  re- 
striction a«  an  ultimate  alternative  to  can- 


cellation. l!i  other  'Aorcls.  restriction  in  tlil.s 
context  l.s  merely  a  form  of  short-term  in- 
terim risk-reduction  during  the  period  re- 
quired for  cancellation  proceedings.  In  the 
cancellation  proceeding  itself,  however,  the 
i.ssue  of  long  range  risks  and  benefits  associ- 
ated with  DBCP  will  be  considered,  and  a 
more  thorough  analysis  may  indicate  that  re- 
striction In  the  long  rim  Is  Inappropriate  and 
that  products  containing  DBCP  should  be 
cancelled 


For  all  oilier  uses: 

RESTRICTTED  USE  PESTICIDE 

For  retail  sale  to  and  use  only  by  cer- 
tified applicators  or  persons  under  their 
direct   supervision,    and    only    for    thos£^ 
uses  covered  by  the  certifled  applicator's 
certification. 

WARNING 
KEEP  OUT  OF  REL^CH  OF  CHILDREN 

Harmful  liquid  and  vapor.  Wear  a  res- 
pirator jointly  approved  by  Uie  Mining 
Enforcement  and  Safety  Administration 
and  National  Institute  of  Occupational 
Safety  and  Health.  Wear  impermeable 
protective  fullbody  clothing  to  avoid  any 
skin  or  eye  contact.  May  he  fatal  if 
swallowed,  inlialed  or  absorbed  through 
skin.  May  cause  functional  infertility. 
Combustible  mixture  cau.ses  skin  irrita- 
tion and  blisters  uiwn  prolonged  con- 
tact. Cau.ses  irritation  of  eyes,  nose  and 
throat.  May  be  ab.sorbcd  through  skin 
Do  not  allow  material  to  remain  on  skin. 
If  clothing  or  .shoes  become  contami- 
nated, remove  them  promptly  and  do 
not  wear  again  until  completely  free  of 
material. 

VI.  Hearing  Procedures 

Under  .section  6(C  •  <  2  •  of  FIFRA.  these 
suspension  actions  cannot  take  effect 
until  the  registrant  has  had  an  oppor- 
tunity for  an  expedited  hearing  before 
EPA  to  question  the  basis  of  the  order. 
The  statute  explicitly  provides  that  this 
hearing  is  to  be  conducted  in  accordance 
with  5  U.S.C.  sees.  554.  556  and  557,  "ex- 
cept that  the  presiding  officer  need  not 
be  a  certified  hearing  examiner".  EPA's 
rules  of  procedure  for  such  hearings  are 
set  fortli  at  40  CFR  Part  164,  Subpart  C. 

I  do  not  know  whetlicr  a  hearing  will 
be  requested  in  these  suspensions.  How- 
ever, in  the  event  it  Ls,  I  am  establishiKg 
the  following  procedures  to  supplement 
the  existing  regulations  in  governing  its 
conduct. 

1.  A  deadline  is  being  established  for 
tlie  completion  of  all  hearing  procedures 
and    the    renderiiiK    of    a    recommended 

aecLsloii  under  40  CTTl  104.121 1 j i.  Tiiai 

deadline    is    lo    calendar    day.s    from    the 

date  of  this  notice. 

2.  I  am  naming  tlie  lollowing  EPA 

employees  to  serve  as  a  hearing  panel 
in  any  hearing  arising  out  of  tliis  notice: 

John  E,  Bonlne 

Koger  S.  Cortcsl 
Tliomas  R  Sheckells 

I  am  naming  the  following  additional 
I>ersons  to  be  available  to  provide  tech- 
nical   advice    and    staff   support    to    the 

hearing  panel.  If  questions  arise  at  the 
heainng  which  persons  in  this  category 
are  uniquely  qualified  to  assess,  they 
may  be  called  on  to  serve  on  the  panel 
either  in  addition  to  or  in  substitution 
for  the  three  i>anel  members  named 
above: 

[See  Attachment  A,  hereto.  1 

The  panel  will  conduct  tlie  hearing 
and  submit  a  recommended  decision  to 
me  under  40  CFR  sec.  164.121(j).  None 
of  the  persons  named  above  is  subject 
in  the  normal  course  of  their  duties  to 
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the  supervision  or  direction  <rf  any  em- 
ployee or  agent  of  EPA  who  te  a  member 
of  the  Agency  trial  staff  named  below. 
S"c5U.SC  .sec.  554id)  i2i. 

Since  5  use  sec.  554idMip  provides 
tliat  those  presiding  at  adjudicatory 
hi  inmgs  may  not  "consult  a  person  or 
party  on  a  fad  in  i.ssue  'in  the  course  of 
preparing  their  decision  >  unless  on  no- 
tice and  opportunity  for  aU  parties  to 
participate,"  neither  1  nor  my  appellate 
staff  will  consult  with  the  panel  or  its 
supporting  staff  on  any  matters  involv- 
ing this  case  from  the  date  of  notice 
until  a  recommended  deci.sion  is  i.s.sued. 
My  appellate  .staff  shall  consist  of  tiie 
Judicial  Officer  and  tiie  Agency's  Acting 
General  Counsel.  Ms.  Joan  Z  Bern.stein. 
Tlie  three  of  us  will  conduct  an  Inde- 
pendent review  of  the  que.stions  pre- 
sented on  api)eal  of  any  recommended 
decision.  However,  in  doing  llus  we  will 
feel  free  to  consult  with  the  hearing 
panel  whicli  will  have  conduc  ted  the  ini- 
tial proceedmg.s  and  brouglit  expert 
knowledge  to  evaluating  tlie  record. 

Tiie  following  .\gency  bureaus  or  divi- 
sions, and  their  st«tTs.  are  designated 
to  perform  all  inve;.tir,ative  and  prosecu- 
torial functions  m  this  ca.sr:  Office  of 
the  Deputy  Administrator.  Office  of 
Toxic  Substance.■^  and  Pesti"  ides.  Office 
of  the  As.sociate  General  Coun.sel  for 
Pesticides.  Toxic  Substances  and  Radia- 
tion, and  tlic  Office  of  Enforcement. 

From  the  date  of  this  nolli  e  until  any 
final  deci.'iion.  no  mf^mber  of  the  hearing 
p.Tiiel.  or  it.s  .supptiit  .-^latf.  or  the  Judi- 
( .al  Officer,  the  Acting  General  Counsel, 
or  myself,  shall  have  any  ex  parte  con- 
tact with  any  trial  .^taff  eini'loyees,  or 
any  other  iiiterested  person  not  em- 
ployed by  EPA,  on  an>'  of  tlie  i.ssue,s  in- 
volved in  thi,s  proceeding  However,  per- 
."-(■ns  interested  in  this  ca.se  should  feel 
free  to  contact  any  other  FP.'V  employee. 
in»  ludms  both  trial  staff  and  persons 
not  explicitly  named  a.s  panel  members 
or  a.ssLstants.  with  anv  question.s  they 
may  have. 

'.i     1    am    clirectinc    the    heiiiin-j     panel 

b  proc^(>d  ft.-?  follow.*;  fo  .'-tiTiimlin.''  pfo- 

ceedinfts  in  tnis  ca.sc 

a.  All   reasonably  relevant    niforniation 

n-'gai'dinu  the  ri.^kK  !\iid  benefits  of  DBCP 

l.s  .set  lortli  eitlier  in  this  notice  or  in  the 
docunient.s  coii.stit\iting  the  record  of  this 

nolire.  which  will  be  availiible  for  In- 
spection in  the  Offlro  of  the  Hearing 
Clerk,     with     certain     exreption.s  '     FP.\ 
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haa  also  attempted  to  put  this  informa- 
tion In  perspective  througli  a  narrative 
stunmary  and  analysis. 

Within  21  calendar  days  from  the  dat€ 
of  thla  notice,  any  person  requesting  a 
hearing  shall  submit  written  comments 
on  this  notice  consisting  of  all  relevant 
Information  known  to  tliem  on  the  risks 
and  benefits  of  DBCP  and  a  narrative 
summary  exi^lalning  its  bearing  on  the 
case.  This  shall  consist  of  all  material 
they  wish  to  have  considered  at  the 
hearing,  and  any  other  reasonably  rele- 
vant material.  The  Agency  trial  stafT 
shall  have  .seven  days  thereafter  to  file 
supplemenUil  Information  and  com- 
ments. 

b.  Wilhm  three  days  from  the  filing 
of  supplemenUii  information  by  the 
Agency  trial  .staff,  the  panel  shall  con- 
vene a  pre-hcanng  conference  At  this 
conference,  all  parties  shall  appear  pre- 
pared to  present  arguments  on  the  sig- 
nificance and  relevance  ol  the  material 
already  presented.  This  pre-hearing 
conference  shall  al.so  he.ir  all  requests 
for  oral  presentation  of  evidence  and 
cross-examination,  and  the  rea.sons  sup- 
porting them. 

c.  Within  five  days  after  tlie  pre-hear- 
iiig  conference  is  over,  the  panel  shall 
tssuc  a  hearing  order  setting  the  sched- 
ule for  oral  presentation  of  witnesses 
and  cro.s.s-examination  Requests,  for 
oral  pre.sentation  of  direct  testimony 
shall  only  bf-  granted  to  the  extent  it  is 
demonstrated  that  the  testimony  Ls  oi 
such  a  nature  that  it  can  only  be  pre- 
sented meaningfully  in  that  form;  in  all 
other  ca.ses.  direct  testimony  .shall  be  in 
writing. 

No  informal  ion  not  included  in  sub- 
missions under  paragraph  la'  shall  be 
admitted  in  evidence  unless  good  cause 
is  shown  for  not  having  so  included  it. 
Rcque  ts  for  cios.s-examination  shall  be 
[granted  only  it  aU  of  the  following  .show- 
ings are  made; 

i.  The  request  concerns  factual  mat- 
ters.    Cross-examination     will    not    be 

granted  on  matters  of  r>olicy  or  law. 

ii  The  factual  matters  are  legitimately 
in  dispute  in  light  ol  the  record  made 
under   |jaragiaph    ia>. 

iii.  The  factual  matters  are  material 
to  the  decision  to  t>e  made. 


The  Deputy  Administrator  may  propeily 
bp  iiuluded  In  the  trial  staff  since  the  pro- 
hibitions of  5  U.S.C.  5  5.')4(d)  do  not  apply 
to  'tlie  apenny  ■  Her  inclusion  Ih  necessary 
U  t^uldance  on  >;i'neral  pollov  m.Tltcrs  is  to 
be  available  t.i  the  trial  stntT  niid.  to  free 
a  hijih  Auency  official  to  talk  to  ontslde  In- 
terested persons  about  the  questions  In- 
volved without  the  consiraint-s  otherwise  im- 
posed liy  the  IS  parte  provisions  <.i  the  .^PA 
anii  the  Gnvcrnnient  in  ilip  Si'.iisiune  Act. 
Tli«>  Deputy  Administrator  will  tat-e  no  part 
i'l  the  deliiled  work  of  preparing  and  j.re- 
seiuliiK  the  Agency's  case 

"  Some  of  the  informal  ton  in  the  record 
iK  data  sutJinltted  by  registrants,  with  re- 
spect to  whUh  the  reglsi runts  have  a.s.<!erted 
claims    that    tlie    data    are    trade    secret    or 


tonfidentlai  tuLsliiess  or  of  financial  infor- 
mation which  the  Agency  cannot  disclose 
without  the  permi.shion  of  the  registrant 
The  .Aiieiicy  dues  not  agiee  that  the  data  in 
question  are  entitled  to  protection  under 
FIFRA  section  10.  for  the  reasons  set  forth  In 

a  memorandum  dated  March  5.  1976.  by 
Robert  V  Zcncr.  the  Agency's  former  Gen- 
eral Counsel.  However,  because  a  dlsput-e 
exlst.s  concerning  whether  these  data  are 
protected  ptirstiant  lo  FIFRA  section  10. 
they  cannot  be  released  except  In  accordance 
with  the  dispute  procedures  set  forth  In  the 
FIFRA  section  10(c).  Until  satisfaction  of 
these  requirements,  only  summaries  of  these 
data  can  be  relea.sed  without  the  permission 
of  the  registrant.  However,  tlic  basic  data 
may  be  considered  In  the  hearing  in  accord- 
ance with  such  terms  and  conditions  as  the 
hearing  panel  may  determine  are  adequate 
to  protect  the  rights  of  the  submitter  of  the 
data 
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Iv.  Cross-examination  Ls  the  mast 
efficient  way  of  resolving  the  dispute 
over  the.se  factual  matters  a.s  opposed  td- 
such  alternatives  as  production  of 
further  information,  interrogatories,  or 
Informal  conferences. 

v.  There  is  a  reasonable  exp>ectation 
that  cro.ss-examination  will  resolve  the 
issue  of  material  fact  in  a  way  hkely  to 
influence  the  final  decision. 

d.  At  the  hearing,  the  panel  shaU  take 
an  active  role  in  the  development  of  the 
record  through  questioning  of  witnesses 
and  procedural  orders. 

e.  The  panel  may  revi.se  any  of  the 
procedural  provisions  of  this  notice  other 
than  the  overall  75-day  deadline. 

A  discus.sion  of  some  aspects  of  these 
procedures  follows: 

A.  DEADLINES 

Deadlines  for  completing  proceedings 
under  FIFRA  have  been  twice  endorsed 
by  the  National  Academy  of  Science.- 
'National  Academy  of  Sciences.  Decision 
Making  in  the  Environmental  Protection 
Agency.  Vol.  II.  p.  84  <1977»;  Nationai 
Academy  of  Sciences.  Decision  Making 
for  Regulating  Chemicals  in  the  Envi- 
ronment p. 30  '19751 .1 

In  addition.  Congress  ha.s  demonstra- 
ted a  conceiTi  for  speedy  action  where 
suspensions  based  on  a  potential  threat 
to  human  health  are  concerned  It  ha-s 
required  a  hearing  on  such  a  suspension 
to  begin  five  days  after  it  i.s  requested, 
and  lias  allowed  ten  days  and  seven  days 
resfjectively  for  preijaration  of  the  initial 
and  final  dccLsions  once  the  hearing  is 
over  FIFRA  sec.  6ic)<2t.  Wlien  FIFR.A 
was  amended  in  1975  to  call  for  consul- 
tation by  FPA  with  the  Department  ol 
Agriculture  and  a  scientific  advisory 
panel  before  taking  action  in  many 
case.':,  susjiensions  based  on  human 
healtli  grounds  were  exempted  from 
those  requirements  out  of  concern  that 
to  provide  otliei"wise  would  prevent 
speedy  action  where  speedy  was  desir- 
able 121  Cong.  Rec.  H  9895-96  daUy  ed 
Oct.  9.  1975^  :  121  Cong.  Rec  S  19820-21 
'dailv  ed   Nov    12.  1975i  . 

Deadlines  ror  compietliii:  tlif  licarin-; 

have  been    Imposed    in   prior  .suspension;^ 

See  eg.  In  re  Velsicol  Chemical  Co..  et 
ai,  41  m  7552,  7553  'Feb.  19,  1976' 
1  Notice  of  Intent  to  Suspend  Heptachlor 
and  Chlordanel  Tlie  requirements  set 
fortii  in  this  order  simply  carry  forward 
that  practice. 

B.  'nSE  OF  PANEL 

Dcsjiite  the  need  for  speedy  action,  the 
i.ssues  involved  in  suspension  are  com- 
plex. Under  the  statute,  a  judgment  of 
■imminent  hazard"  must  be  based  on 
con-sideration  of  costs  and  risks  of  all 
types.    FIFRA   sees.    2il>,    2(bbi.    Given 


""I  do  not  regard  the  procedures  set  forth 
below  as  inconsistent  with  this  directive. 
'Wliat  concerned  Congress  was  plainly  that 
the  hearing  stage  of  Agency  decisionmaking 
begin  promptly;  not  that  the  oral  hearUig 
Itself  start  unconditionally  In  less  than  a 
week  To  Interpret  the  law  otherwise  would 
forbid  the  use  of  such  accepted  aids  to  effi- 
cient declslorts  as  prehearing  conference  in 
precisely  the  cases  where  offlciency  Is  mofit 
required. 
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the  necessary  time  coastralnts  and  the 
preliminary  nature  of  suspension  as  a 
remedj'.  factual  certainty  may  be  elusive. 
"ITIhe  function  of  the  suspension  de- 
cision Is  to  make  a  preliminary  assess- 
ment of  evidence,  and  probabilities,  not 
any  ultimate  resolution  of  difiQcult  Is- 
sues". Environmental  Defense  Fund,  Inc. 
V.  EPA.  510  P.  2d.  1292.  1298  (D.C.  Clr. 
19751.  quoting  from  Enviromncntai  De- 
fense Fund.  Inc.  v.  EPA.  465  F.  2d.  528. 
537  tD.C.  Cir.  1972 >. 

Arriving  at  even  such  a  preliminary 
assessment  can  present  formidable  dif- 
ficulties. Considering  risks,  questions  can 
arise  concerning  the  disixrsion  and  per- 
sistence of  the  pesticide  in  tlae  environ- 
ment and  certain  parts  of  it.  the  conduct 
of  animal  feeding  studies,  the  meaning 
of  those  studies  for  human  health,  ar- 
guments about  and  projections  from 
other  data  concerning  a  i^Kxssible  human 
health  risk,  and  finally  on  what  the  up- 
per and  lower  boundaries  of  any  rLsks 
may  be  and  how  firmly  they  are  estab- 
lished. Considcriiig  benefits,  questions 
can  be  raised  about  the  extent  of  use.  the 
crops  involved,  the  availability  and  ef- 
fectiveness of  substitutes  both  now  and 
in  the  future,  the  actual  impact  of  the 
pesticide  on  target  species  both  now  and 
in  the  future,  'tlie  value  of  non -agricul- 
tural uses,  and  the  range  of  the  probable 
economic  impacts  of  bamiing  the  pesti- 
cide, or  some  use  of  it.  in  the  light  of  all 
these  factors. 

This  job  will  be  easier,  and  will  be 
more  likely  to  be  well  performed,  if  I  am 
allowed  to  rely  directly  on  the  talents  of 
EPA  employees  with  expert  knowledge  of 
the  technical  fiields  involved,  and  tlie 
professional  ability  to  assess  problems 
arising  in  them.  I  beheve  it  is  for  this 
reason  that  Congress  has  provided  that 
those  presiding  over  suspension  hearings 
need  not  be  hearing  e.xaminers.  " 

C.    CONDUCT    OF    THE    HEARING 

Overuse  of  cross-examination  and 
courtroom  formalities.  I  believe,  has 
made  many  FIFRA  proceedings  far  long- 
er than  was  consistent  with  any  rational 
purpose.  The  overwhelming  bulk  of  legal 
analyses  by  those  who  have  studied  the 
problem,  and  EPA's  own  experience, 
demonstrate  that  scientific  and  economic 
issues  can  be  clarified  by  the  exchange 
of  wTitten  material  far  more  efficiently 
than  through  courtroom  hearings.  At  the 
same  time,  particularly  where  Congress 
has  explicitly  called  for  formal  hearings, 
the  accompanying  rights  to  reasonable 
cross-examination  and  oral  presentation 
must  be  preserved. 

The  reliance  on  written  submissions  to 
focus  the  issues  which  I  am  directing  to 
be  used  here  is  an  attempt  to  implement 
those  lessons. 

All  three  elements  of  the.sc  supplemen- 
tary procedures  are  meant  to  work  to- 


gether. The  use  of  a  panel  will  ensure 
that  expert  knowledge  la  Indeed  brought 
to  the  task  of  making  a  decision.  The 
provision  for  preliminary  written  sub- 
missions will  allow  that  panel  to  screen 
tlie  issues  and  narrow  Uie  formal  part 
of  Uie  hearing  down  to  tliose  that  are  le- 
gitimately In  dispute  and  suited  to  adju- 
dicator>-  resolution  Finally,  setting  a 
timetable  for  decision  will  help  make  sure 
that  the  ixjtcntial  gains  In  efficiency  rep- 
resented by  the  first  two  reforms  are 
realized  in  practice. 

Dated:   September  8.   1977. 

Douglas  M.  Costle, 

Adrninistrator. 
Attachment  A 

Tl      IITIM.    SUI'PORT    CR*P    FOR     HKARtNC 
P.\NEL 

Pathology -Dr.  James  F.  Wright,  Dr. 
Thoniaa  M.  Scottl. 

Reprodiiotlvo  etTectfi— Dr.  NeU  ChernofT, 
Dr.  Dlanne  Courtney. 

Toxicology — Mr.  August  Curley,  Dr.  Larry 
Hull. 

Chemistry— Dr.  Henry  P.  Enos.  Mr  Ge^>rge 
Batigl}man. 

Economics -M.s  Judltli  Nelson,  Mr.  Steven 
Well. 

|FR  D«ic. 77-28022  Filed  9  2J   77.8  45  ami 


"The  fact  that  more  than  one  person  will 
preside  Is  of  no  legal  significance.  Even  when 
5  0.S.C.  sec.  556  requires  a  hearing  to  be  pre- 
sided over  by  an  examiner  (or  a  person  rep- 
resenting the  agency)  It  also  specifies  that 
"one  or  more"  of  those  qualified  may  preside. 
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ISSUANCE   OF   EXPERIMENTAL   USE 
PERMITS 

The  Environmental  Protection  Agency 
I  EPA)  has  Issued  experimental  u.se  per- 
mits to  the  following  applicants.  Such 
permits  are  in  accordance  with,  and  sub- 
ject to.  the  provLsions  of  40  CFR  Part  172. 
which  defines  EPA  procedures  with  re- 
spect to  the  use  of  pesticides  for  experi- 
mental purposes. 

No.  6704-EUP-13.  US.  Department  of  the  In- 
terior. Denver.  Colo.  80225.  This  experimen- 
tal u.se  permit  allows  the  use  of  1  04  poiuids 
of  the  rodentlclde  zinc  phosphide  as  bait 
oa  steam-rolled  oats  to  evaluate  control  of 
Rlcliardson's  ground  squirrel.  Approxi- 
mately 120  acres  are  Involved;  the  program 
l.s  authorized  only  in  the  State  of  Colorado. 
The  experimental  use  permit  Is  efTectlvo 
from  August  17.  1977.  to  Augiust  17,  1978. 
A  permanent  tolerance  for  residues  of  the 
active  ingredient  In  or  on  grasses  (ran^e- 
land)  has  been  established  (40  CFR  180  - 
284).  ^ 

No.  344a7-EUP-l.  University  of  Arkarua.s 
Fayettesvlllc.  Ark.  72701.  This  experimental 
u.se  permit  allows  the  use  of  29.5  pounds 
of  the  fungus  spores  of  Cotletotrichum 
glocosporioidcs  t.  sp.  ae.ichi/nomenc  used  ns 
a  herbicide  on  rice  and  soybeans  to  eval- 
uate control  of  Northern  Jolntvetch.  A 
total  of  1.0(X)  acres  l.s  Involved;  the  pro- 
pram  is  authorized  only  in  the  State  of 
Arkansas.  The  experimental  use  permit  1% 
effective  from  August  1.  1977.  to  August  1, 
1978.  A  temporary  exemption  for  residues 
of  the  active  ingredient  In  or  on  rice  and 
soybeans  has  been  established. 

No.  1016-EUP  32.  Union  Carbide  Corp..  Wash- 
ington. DC.  20006.  This  experimental  use 
permit  allows  the  u.se  of  3,800  pounds  of 
the  Insecticide  carbaryl  on  cotton  to  eval- 
uate control  of  late  season  boll  weevils  in 
diapause  control  programs.  A  total  of  750 
acres  Is  Involved;   the  program  Is  author- 


ized only  in  the  States  of  Arkansas.  Louisi- 
ana, and  Texas.  The  experimental  use  per- 
mit is  efferUvp  from  July  23,  1977.  to  July 
32.  1978.  A  pornuinent  tolerance  for  resi- 
dues of  the  active  ingredient  in  or  on  cot- 
tonseed and  cotton  forage  has  been  estalj- 
ll«hed  (40  CFR  180  169). 
No.  2139-EUr  23.  Nor-Am  Agricultural  Pro- 
ducts. Inc..  Woodstock.  111.  G0098.  This  ex- 
perimental use  permit  allows  the  u.se  of 
8  5  pounds  of  the  plant  regiilator  N-phenyl 
-N'-l,2.3-thladlazol-5-ylurea  to  evaluate 
the  diefollatlon  of  cotton.  A  total  of  36 
acres  Is  Involved;  the  program  is  author- 
lived  only  In  the  States  of  Ari/.ona.  Arkan- 
sas, Louisiana,  Georgia,  MLssi.ssippl,  South 
Ciu-ollna.  and  Texas,  nie  experimental  use 
permit  Is  effective  from  August  16.  1977.  to 
August  16.  1978  This  permit  Ls  being  l.s.sued 
with  the  limitation  that  all  treated  cot- 
ton-seed  will  t>e  used  for  seed  purposes  only. 

Interested  parties  wLshlng  to  review 
the  experimental  u.se  permits  are  re- 
ferred to  R(X)m  E-315,  Registration 
DlvLsion  <\VH-567i,  Office  of  Pesticide 
Programs.  EPA.  401  M  Street  SW..  Wash- 
ington. D.C.  20460.  It  is  suggested  that 
such  interested  persons  call  202-755-4851 
before  visiting  the  EPA  Headquarters 
Office,  .so  that  the  appropriate  permits 
may  be  made  conveniently  available  for 
i-eview  purposes.  These  files  will  be  avail- 
able for  inspection  from  8:30  a.m.  to  4 
p  m.  Monday  through  Friday. 

ST.\TaTORT  Authority:  Section  5  of  the 
Federal  Insecticide.  Fungacldo.  and  Rodent- 
lclde Act  (FIFRA).  a.s  amended  (86  Stat  973; 
89  Stat.  751;  7  US  C.  136(a)   et  scq  ) . 

Dated:  September  16,  1977. 

Douglas  D.  Campt, 
Acting  Director. 
Registration  Division. 

|FR  Poc  77  28024  Piled  9  23-77;8:45  am] 
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ISSUANCE   OF   EXPERIMENTAL   USE 
PERMITS 

Tlic  Environmental  Protection  Agency 
(EPA I  has  issued  experimental  use  per- 
mits to  the  following  applicants.  Such 
permits  are  in  accordance  with,  and  sub- 
ject to.  the  provisions  of  40  CFR  Part  172, 
which  defines  EPA  procedures  with  re- 
spect to  the  use  of  pesticides  for  experi- 
mental purposes. 

No.  524-EUP-18.  Monsanto  Co..  St.  LouLs. 
Mo.  63166.  This  experimental  u.se  permit 
allows  the  use  of  the  remaining  supply  of 
approximately  22.287  pounds  of  the  plant 
regulator  N,N  -  bis  -  (phosphonomethyl) 
glycine  to  hasten  ripening  and  increa.se  the 
level  of  sucrose  In  sugarcaire;  this  use  was 
authorized  in  a  previous  experimental  u.se 
permit.  A  total  of  13.110  acres  is  Involved; 
the  program  is  authorized  only  In  the 
States  of  Florida.  Hawaii.  Louisiana.  Puerto 
Rico,  and  Texas.  The  experimental  use 
permit  is  effective  from  August  23.  1977.  to 
August  23.  1978.  A  permanent  tolerance 
for  residues  of  the  active  ingredient  In  or 
on  sugarcane  has  been  established  (40  CFR 

180.354). 
No.  239-EUP-66.  Chevron  Chemical  Co., 
Richmond.  Calif.  94804.  This  experimental 
iise  permit  allows  the  use  of  the  remain- 
ing supply  of  approximately  600  pounds  of 
the    herbicide    dlquat    for    desiccation    of 
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1VU.UO  vlne>  pncr  lo  hni\<-st  this  u-^o  wius 
iiuthon/ed  In  a  previous  expi  rinieutal  use 
permit  A  total  of  H50  acres  l.s  Involved; 
the  proviniu  i''  aulhorlzed  only  In  the 
KtttteK  ol  Alabama.  Colorado.  Florida, 
Idaho.  Iowa.  Maine.  Maryland.  Michigan, 
Miiuiesota.  New  Jer.sey.  New  York,  North 
farollna  North  Dakota,  Oregon.  Virginia. 
Waslilnglou  and  Wwcoiisin  1  he  experi- 
mental use  permit  K  ellectlve  from  Au- 
gust 29.  1977.  lo  August  29.  1978  Tempo- 
rary tolerances  for  residues  of  the  active 
ingredient  In  or  on  potatoev  have  betn 
evtablislied 

Interested  parties  wisliing  to  review 
the  experimental  ii.-'-  permits  are  re- 
lerred  to  Room  E  315,  Registration  Divi- 
.sion  aVH-567i.  Office  of  Pe.sticide  Pro- 
Krani.s.  EPA.  401  M  Street  SW..  Wa.sh- 
ington.  DC.  J0460  It  is  suggested  that 
.such  interested  ix-rsons  call  202-755-4851 
before  visiting  tlie  EPA  Headquarters 
Office,  .so  that  the  appropriate  permits 
may  be  made  conveniemlv  axailable  for 
review  purpases,  Tlie.se  files  will  be  avail- 
able for  inspection  from  8:30  a.m.  lo 
4  p.m..  Monday  througli  Friday. 

Statutory  AirTHoRiTV:  Section  5  ol  the 
Federal  Insecticide.  Fungicide,  and  Rodentl- 
clde Act  (FIFRA).  as  amended  i8tj  Stat  973: 
89  Stat   751;  7  U  S  C"    13G(ai  et  s(<i  i 

Dated    September  16   1977 

Douglas  D.  Campt. 
Aetiny  Director. 
Registration  Division 


\rV   401470    1132;    FRL    796    fi  1 

PESTICIDE   PROGRAMS 

Renewal  of  a  Temporary  Tolerance;  Diquat 

On  September  9.  1975.  tlie  Environ- 
mental Protection  Agency  <  EPA '  an- 
nounced 140  FR  41833'  a  renewal  of  a 
temporary  tolerance  for  negligible  resi- 
dues of  tlie  herbicide  and  i)l;Uit  re;zula- 
tor  diquat  i6.7-dihydrodipyrido  '1.2- 
a:2'.l.c'  pyrii/idiinium '  ciemed  from 
application  o'  the  dibronude  salt  and 
calculated  as  tlie  cation  in  or  on  the 
raw  agricultural  commodity  potatoes  at 
0  2  part  per  million.  Tliis  tolerance  ex- 
pired September  2.  1976.  but  was  sub- 
sequently extended  '40  FR  58685*  to 
October  21.  1976.  The  tolerance  was 
establLshed  '39  FR  28316'  m  response 
to  a  pesticide  petition  'PP  4G1470'  sub- 
mitted by  Chevron  Chemical  Co.  940 
Hcn.sley  Street.  Riclimond.  Calif.  94804. 

Clievron  Cliemical  Co.  requested  a  one- 
\f\ii-  renewal  of  tliis  temporary  tolerance 
botli  to  permit  continued  testing  to 
ottain  additional  data  and  to  permit 
the  marketing  of  the  above  raw  agricul- 
tural commodity  wiicn  treated  in  accord- 
ance with  the  provisions  of  the  experi- 
Hiental  use  permit  that  was  renewed 
under  tlie  Federal  Insecticide.  Fungicide, 
and  Rodenticide  Act  <  FIFRA  >,  as 
am.ended  (86  Stat,  973:  89  Stat.  751: 
7U.S.C.  136'ai  et  seq.). 

The  scientific  data  reported  and  all 
other  relevant  material  were  evaluated, 
and   it  was  determined   that  a   renewal 
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of  the  temporary  tolerances  would  pro- 
tect the  public  health.  Therefore,  the 
temporary  tolerance  has  been  renewed 
on  condition  that  the  pesticide  be  used 
in  accordance  with  the  ex|)erimenUil  u.se 
prrmit  with  the  following  provisions: 

1.  Tlie  total  amount  of  the  i>e.stlcide 
to  be  used  must  not  ex'pcd  the  quantity 
authori/cd  by  the  experimental  use 
permit 

2  Clievron  Chemical  Co.  must  imme- 
diately notify  the  EPA  of  any  findings 
from  tlie  experimental  u.se  that  have  a 
bearing  on  safety.  The  firm  must  also 
keep  records  of  production,  distribution, 
and  performani  e  and  on  request  make 
the  records  available  to  any  authorized 
officer  or  employee  of  the  EPA  or  tlie 
Food  aiu!  Dnig  Administration. 

This  temporary  tolerance  expires  Au- 
gust 29.  1978  H'sldues  not  in  exce.s.s  of 
0.2  ppm  in  or  on  potatoes  after  this  ex- 
piration date  will  not  be  considered  ac- 
tionable if  the  pesticide  Ls  legally  applied 
during  tlie  term  of  and  in  accordance 
with  tlie  provisions  of  the  experimental 
use  permit  and  temporary  tolerance. 
This  temi)oraiy  tolerance  may  be  re- 
voked if  tlie  experimental  use  j>emiit  is 
revoked  or  if  any  scientific  data  or  ex- 
perience witli  this  ix?sticide  indicate  such 
revocation  is  necessary  to  protect  the 
public  health.  Inquiries  concerning  this 
notice  may  be  directed  to  the  Special 
Registrations  .Section.  Registration  Divi- 
sion i\VH-567i.  Office  of  Pesticide  Pro- 
grams. Room  315.  East  Tower.  401  M 
Street  SW..  VVa.shington.  DC  20460 
(202-755-48571. 

ST'-fTonv  AfTiioFiTv:  Section  408'.)' 
of  the  Federal  Food.  Drug,  and  Cosmetic 
Act  'L'l  U.S.C.  346a' j)  '. 

Dated:  September  15.  1977 

Douglas  D  Campt. 
Acting  Director. 
Registration  Diiision 

|FR  I>x-.77   J8035  Filed  9  23  77.8:45  am  | 


MEMORANDUM  OF  UNDERSTANDING  BE- 
TWEEN DEPARTMENT  OF  JUSTICE 
AND  ENVIRONMENTAL  PROTECTION 
AGENCY 

Civil  Litigation 

C"Ross  Rehrenck.  For  a  docxunent  deal- 
ing v^iiii  the  above  material  see  FR  Doc 
77  27989  appearing  under  Department  of 
.Justice.  Omce  of  the  Attorney  General,  In 
the  Notices  .section  of  this  i&sue 

LEGAL   SERVICES   CORPORATION 

BOARD   OF   DIRECTORS 

Meeting 

A  meeting  of  the  Board  of  Diieciois 
of  the  Legal  Senices  Corporation  will  be 
held  on  Friday  and  Saturday.  October  7- 
8.  1977  at  the  Ramada  Inn  of  Rosslyn. 
1900  North  Fort  Myer  Dr..  Arlington,  Va. 

The  meeting  will  begin  at  9:00  a.m.  on 
both  days.  The  agenda  will  include  mat- 
ters relating  to  tlie  Corporations  budget 


and  regulations,  to  minor  technical  re- 
visions uf  bylaws  that  were  publi.shed  on 
Augtist  26,  1977  <42  FR  43100'.  to  t)ie. 
Con>oration's  Washington  headquarters, 
and  other  is-sues  concerning  the  Corjo- 
ration  and  its  activities. 

The  meeting  is  open  to  the  public 

TrroMAS  Ehrlich, 

President. 

iFK  Dm.   77   23052  I...d  9   2:i   77:8:45  am 

GENERAL   ACCOUNTING   OFFICE 

REGULATORY    REPOPTS   REVIEV.' 

Receipt  of  Repoit  Proposal 

Tlie  following  request  lor  clearance  ol 
a  reix>rt  intended  for  u.se  in  collecting 
information  from  the  public  was  re- 
ceived by  the  Regulatory  Reports  Re- 
view Staff.  GAO.  on  September  20.  1977 
See  44  use  3512  'd  and  <d'  The 
purpo.se  of  publishing  this  notice  in  tlie 
Federal  Register  is  to  inform  the  puolic 
of  such  receipt. 

The  notice  includes  the  title  of  t.he 
request  received;  the  name  of  the  agent  •. 
spon.soring  the  propo.sed  collection  of  in- 
formation: the  agency  form  number,  r 
applicable:  and  the  frequency  with  whic'i 
the  information  is  proposed  to  be  col- 
lected 

Written  commenu;  on  the  proiX)-ei 
CAB  request  are  invited  from  all  in- 
terested persons,  organizations,  public 
interest  rrnups.  and  affected  businesses 
Because  of  the  limited  amount  of  tim-' 
GAO  has  to  review  the  proposed  re- 
quest, comments  lin  triplicate'  must  be 
received  on  or  before  October  14.  1977 
and  should  be  addres.sed  to  Mr  John  M. 
Lovelady.  Acting  Assistant  Directo-- 
Regulatory  Reports  Review.  Unite  : 
States  General  Accounting  Office.  Room 
5033.  441  G  Street.  NW..  Washingtr^n 
DC.  20548. 

Further  information  may  be  obtaineri 
from  Pat'^v  J.  Stuart  of  the  Regulatory 
Reports  Review  Staff.  202-275-3532 

Civil  Afron«utics  Bo'^d 

The  CAB  requests  an  extension  with- 
out change  clearance  of  the  reporting 
requirement  contained  in  Part  248  of  the 
Board's  Economic  Regulations.  This  re- 
porting requirement  requires  each  cer-. 
tificated  air  carrier  which  has  caused  aij 
annual  audit  of  its  books  to  be  made  hy 
independent  public  accounianf^  to  fiie 
witli  the  Board  a  report  reconciling  llie 
balance  sheet  and  profit  and  loss  state- 
ment included  in  the  audit  report  witli 
the  balance  shejJt  and  profit  and  loss 
statements  filed'  with  the  Board  as  a 
part  of  its  CAB  Form  41  report.  Sub- 
mission of  the  reconciliation  report  is 
mandatory  under  .section  407  of  the  Fed- 
eral Aviation  Act  of  1958.  as  amended 
The  C.\B  estimates  respondents  to  num- 
ber approximately  34  and  reporting  bur- 
den to  average  11 '2  hours  per  report 

Norman  F.  Heyl, 
Rcguhitory  Reports.  Review  Officer. 

|FR  Doc. 77-27958  Plied  9-23-77.8  45  am] 
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FEDERAL  COMMUNICATIONS  COMMISSION 

MEXICAN    BROADCAST  STATIONS 

Notification  List 

List  of  ne  wstations,  proposed  changes  in  existing  stations,  deletions,  and  corrections  in  ivssignments  of  Mexican  standard 
broadcast  stations  modifying  the  assignments  of  Mexican  broadcast  stations  contained  in  the  Appendix  to  the  Recommenda- 
tions of  the  North  American  Regional  Broadcasting  Agreement  Engineering  Meeting.  January  30.  1941. 


Mexican  List  No.  281 
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C   &   C   COMMUNICATIONS  CO.   AND 
MARION    O.    SCOTT 

Memorandum  Opinion  and  Order  Designat- 
ing Applications  for  Consolidated  Hear- 
ing on  Stated  Issues 

Adopted  September  14.  1977;  Re- 
leased; September  23,  1977. 

In  re  applications  of  C  &  C  Communi- 
cations Company  for  a  construction  per- 
mit to  establish  a  new  one-way  signal- 
ing station  on  frequency  152.24  MHz  in 
the  E>omestic  Public  Land  Mobile  Radio 


Service  at  ChehalLs.  Washington:  Dock- 
et No.  21400,  Pile  No.  21541-C2-P-74, 
and  Marion  O.  Scolt  for  a  construction 
permit  to  establish  a  ne-.v  one-way  sig- 
naling station  on  frequency  152.24  MHz 
in  the  Domestic  Public  Land  Mobile 
Radio  Service  at  Chehalis,  Washington: 
Docket  No.  21401.  File  No.  20262-CD- 
P-75. 

1.  The  Commission,  by  the  Chief  of  the 
Common  Carrier  Bureau  acting  pursuant 
to  delegated  authority,  has  before  it  an 
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Wallace  E.  Johnson. 
Chief,  Broadcast  Bureau. 
Federal  Communications  Commission. 


application  filed  on  June  5,  1974  by  C  & 
C  Communications  Company.  File  No. 
21541-C2-P-74,  and  an  application  filed 
on  August  16.  1974  by  Marion  O.  Scott, 
FUe  No.  20262-CD-P-75.  Each  applica- 
tion is  for  a  Construction  Permit  to  es- 
tablisli  a  new  one-way  signaling  station 
on  frequency  152.24  MHz  in  the  Domes- 
tic Public  Land  Mobile  Radio  Service  at 
ChehalLs.  Washington. 


2.  Since  the  above- referenced  applica- 
tions request  assignment  of  the  same 
frequency,  a  comparative  hearing  must 
be  held  to  determine  which  api^licant,  if 
any,  would  best  sei-ve  Uie  public  interest. 
Ashbacker  Radio  Corp.  v.  FCC.  326  U.S. 
327  (1945).  In  tills  regard,  we  find  the 
applicants  to  be  legally,  financially,  tech- 
nically, and  otherwise  qualified  to  con- 
struct and  operate  the  prop<x'-ed  facu- 
lties. .      , 

3.  In  view  of  tlie  foregoing,  it  Is 
ordered,  piu-suant  to  Section  309 le)  of 
the  Cwnmunlcatioms  Act  of  1934,  as 
amended,  that  the  application  of  C  &  C 
CommunlcaUons  Companj-,  File  No. 
21541-C2-P-74,  and  the  application  of 
Marion  O.  Scott,  File  No.  20262-CD-P- 
75,  are  designated  for  hearing  In  a  con- 
solidated proceeding  uix)n  the  following 

Issxie: 

(a)  To  determine  on  a  comparative 
baals.  the  nature  and  extent  of  service 
proposed  by  each  applicant,  including 
the  rates,  charges,  maintenance  person- 
nel, practices,  cla&siflcations.  regulations, 
and  facilities  pertaining  thereto; 

(b)  To  determine  on  a  compaiative 
basis,  the  areas  and  populations  that 
each  applicant  will  .ser.e  within  the  pro- 
spective 43  dbu  contours,  b;ised  upon  the 
standards  set  forth  In  Section  21.504(a) 
of  the  CommLsslon's  Rules.'  imd  to  deter- 
mine the  need  for  Uic  projxysed  services 
In  said  areas; 

(c)  To  determine,  in  light  of  the  evi- 
dence adduced  pursuant  to  Uie  foregoing 
issues,  what  dLspositlon  of  the  above- 
referenced  api)lications,  would  best  serve 
the  public  interef^.  conveiiience  and 
necessity. 

4.  It  is  furliier  ordered.  That  Uie 
hearing  shall  be  held  at  Uie  Commis- 
sion's offices  in  Wa-shtngton.  D.C.  at  a 
time  and  place  and  before  an  AdmiJiL';- 
trative  Law  Judge  to  bo  .^ix^cified  m  a 
subsequent  Order. 

5.  It  is  further  ordered.  That  the 
Chief,  Common  Carrier  Bureau,  is  made 
a  party  to  the  proceeding. 

6.  It  Is  further  ordered.  That  the  ap- 
plicants may  avail  themselves  of  an  op- 
portunity to  be  heard  by  filing  with  the 
Commission  piirsuant  to  Section  1.221 
(c)  of  the  Rules  within  20  days  of  the  re- 
lease date  hereof,  a  written  notice  stating 
an  intention  to  api>ear  on  Uie  date  for 
the  hearing  and  present  evidence  on  the 
l.ssues  specified  in  this  Meniorandini 
Opinion  and  Order. 

WALTLR   R.   HlNCHMAN. 

Chief.  Common  Carrier  Bureau. 
|FR  Doc.77  27094  Filed  9  23  778:45  am) 


'  This  application  appeared  on  public  no- 
tice on  June  17.  1974. 


>  Section  21504(a)  of  tlie  Comnus-sions 
Rules  aaid  Regulations  describes  a  field 
strength  contour  of  43  decibles  above  one 
microvolt  permettr  a-;  the  limits  of  the  re- 
liable service  area  for  base  .stations  engaged 
In  one-way  conuniuiicatlon.s  service.  Prc^a- 
gation  data  set  forth  in  Section  21  504 (b) 
are  tlie  proper  ba-see  for  establishing  the  lo- 
cation of  service  ct>n tours  (F50.50i  for  the 
facilities  Involved  In  this  proceeding. 


FEDERAL   ENERGY 
ADMINISTRATION 

DOMESTIC  CRUDE  OIL  ALLOCATION 
PROGRAM 

Entitlement  Notice  for  July  1977 

In  accordance  with  the  provisions  of 
10  CPR  i  211.67  relating  to  FEA's  do- 
mestic crude  oil  allocation  program  the 
monthly  notice  sijeclfled  in  ?  211  67(1 »  is 
hereby  published. 

Based  on  reiKirts  for  July  1977  sub- 
mitted to  FiL\  by  refiners  and  other  firms 
as  to  crude  oil  receipts,  crude  oil  nins  to 
stills,  ehglble  product  imixirts  and  im- 
ported naphUia  utilized  as  a  petrochem- 
ical feed.stock  ui  Puerto  Rico;  application 
of  the  entitlemtnt  adjustment  for  resid- 
ual fuel  oil  pr(Rluctlon  for  .sale  In  the 
East  Coa.st  market  provided  In  §21167 
(dH4i:  August  1977  deliveries  of  crude 
oil  for  storage  in  the  Strategic  Petroleum 
Resene:  and  application  of  the  entitle- 
ment adjustment  for  small  refiners  pro- 
vided in{211.67<e>,tlie  nation  al  domes- 
tic cnide  oil  supply  ratio  for  July  IS"*"?  Ls 
calculated  to  be  .258119. 

In  accordance  wlUi  5  2n.67(b"2',  to 
calculat^e  the  numlxT  of  barrels  of 
deemed  old  oil  mt  luded  in  a  refiner's  ad- 
justed crude  oil  receipts  for  the  month  of 
July  1977.  each  barrel  of  old  oil  is  equal 
to  one  barrel  of  ckeemed  old  oil  and  each 
barrel  of  upi>cr  tier  crude  oil  is  equal  to 
328561  of  a  barrel  of  deemed  old  oil. 

The  issuance  of  entitlements  for  the 
month  July  1977  to  refiners  and  other 
firms  16  set  forth  in  the  Appendix  to  this 
notice.  Tlie  Appendix  li.sts  the  name  of 
each  refiner  or  oilier  firm  to  which  en- 
titlements have  been  i.s-sucd.  the  number 
of  barrels  of  doomed  old  oil  included  m 
e&ch  s-uch  refiner's  adjusted  crude  oil 
receipts.  Uie  number  of  entitlements  is- 
sued to  each  such  refiner  or  other  firm, 
and  the  number  of  entitlements  required 
to  be  purchased  or  sold  by  each  such  re- 
fiiier  or  other  firm. 

Pursuant  to  10  CFR  5  21167  li'  '4', 
FEA  hereby  fixes  the  price  at  which  en- 
titlements .shall  be  sold  and  purchased 
for  the  month  of  July  1977  at  $8.68. 
which  i.';  the  exact  differential  as  reported 
for  tlie  monUi  of  July  between  Uie 
weighted  averape  ix'r  barrel  casts  to  re- 
finei-s  of  old  oil  and  of  imported  and  ex- 
empt domestic  crude  oil.  less  the  sum  of 
21  cents.  * 

In  accordance  with   10  CFR   5  211.67 

b ' .  each  refiner  that  has  been  issued 
fewer  entitlements  for  the  month  of  July 
1977  than  Uie  number  of  barrels  of 
deemed  old  oil  included  in  its  adjusted 
crude  oil  receipts  is  required  to  purchase 
a  number  of  entitlements  for  the  month 
of  July  1977  equal  to  the  difference  be- 
tween the  number  of  barrels  of  deemed 
old  oil  included  in  those  receipts  and  the 
number  of  entitlements  issued  to  and  re- 
tained by  that  refiner.  Refiners  which 
have  been  issued  a  number  of  entille- 
ment.s  for  the  month  of  July  1977  in  ex- 
cess of  the  number  of  barrels  of  deemed 
old  oil  included  in  their  adjusted  crude 
oil  receipts  for  Uiat  month  and  other 
finn.s  L";.sued  entitlements  shall  sell  such 


entitlements  to  refiners  required  to  pur- 
chase entitlements.  In  addition,  certain 
refiners  are  required  to  purchase  or  sell 
entitlements  to  effect  corrections  for  re- 
r»rtlng  errors  for  the  months  September 
1975  tlirough  June  1977  pursuant  to  10 
CFR  ?  211  67<ji  <lt. 

The  listing  of  refiners'  old  oil  receipts 
contained  in  the  Appendix  reflects  any 
adjastments  made  by  FEA  pursuant  to 
§  211.67<hK 

Tlie  h.sting  contained  in  the  Appendix 
identifies  in  a  separate  column  additional 
entitlements  issued  to  refiners  pursuant 
to  relief  granted  by  FE.As  Office  of  Ex- 
ceptions and  Appeals.  Also  set  forth  in 
this  column  are  adjustments  for  relief 
granted  by  the  Office  of  Exceptions  and 
Appeal.'^  for  1975  and  1976.  which  adjust- 
ments are  reflected  in  monthly  in-stall- 
ments  The  number  of  installments  is 
dependent  on  the  magnitude  of  the  ad- 
justment to  be  made.  For  a  full  dlsc\is- 
sion  of  the  issues  Involved,  see  Beacon 
Oil  Company,  et  al.  4  FEA  par.  87,024 
'November  5.  1976' . 

For  purpases  of  the  adjustments  to 
reners'  crude  run  voliunes  under  I  211- 
67<d)(4i,  total  production  of  residual 
fuel  oil  for  sale  in  the  East  Coast  market 
I  in  excess  of  the  first  5.000  barrels  per 
day  thereof  for  each  refiner  reporting 
such  production ■>  was  11.845.538  barrels 
for  July  1977.  For  that  month,  imports 
of  residual  fuel  oil  eligible  for  entitle- 
ment Issuances  totaled  32.235.079  bar- 
rels. 

Tlie  total  number  of  entitlements  re- 
quired to  be  purchased  and  sold  under 
Uil.s  notice  Is  22,075.354. 

Pavment  for  entitlements  required  to 
bo  purcha.sed  under  10  CFR  §  211.67(b) 
fur  July  1977  must  be  made  by  Septem- 
ber 30,  1977. 

On  or  prior  to  October  10.  1977,  each 
firm  which  is  reqmred  to  purchase  or  sell 
entitlements  for  the  month  of  July  1977 
shall  file  with  FEA  the  monthly  trans- 
action report  specified  in  10  CFR  211.- 
66<li  cerifying  its  purcha.ses  and  sales  of 
entitlements  for  the  month  of  July.  FEA 
has  mailed  the  monthly  transaction  re- 
port forms  for  the  month  of  July  to  re- 
ix)rting  firms.  FE.^  requests  that  firms 
which  have  been  unable  to  locate  other 
firrr^s  for  required  entitlement  transac- 
tions by  September  30.  1977  contact  FE.A 
at  202-254-6296  to  expedite  consumma- 
tion of  the.se  tran.sactions.  For  firms  Uiat 
have  failed  to  consummate  required  en- 
titlement transactions  on  or  prior  to 
September  30.  1977.  FEA  may  direct  sales 
and  purcha.ses  of  entitlements  pursuant 
to  the  provisions  of  10  CFR  5  211.67'k'. 
This  notice  is  issued  pursuant  to  Sub- 
part G  of  FEAs  regulations  governing 
its  administrative  procedures  and  sanc- 
tions. 10  CFR  Part  205.  Any  person  ag- 
grieved hereby  may  file  an  appeal  with 
FEA's  Office  of  Exceptions  and  Appeals 
in  accordance  with  Subpart  H  of  10 
CFR  Part  205  Any  such  appeal  shall  be 
filed  by  October  26,  1977. 

Lssued   in  Washington.  D.C.   on  Sep- 
tember 20.  1977. 

Eric  J.  Fyci. 
Acting  General  Counsel. 
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NOTICES 
rNTlTLE»^F^Ti^^f?'(f()^Wv'tSTic    CBUor.   OIL 


Rfftn   nLD   OIL      •♦**.*...*  ENTITLEMENT      POSITION 

REPntJTtfxiG   ri^M  injDSTFO  TI1T*l  exceptions         product  10    MOMH  REQUIRED 

SHORT    N4f'E  RECEIPTS  ISSl'En       AND       *PPF*LS    ENTITLfMPNTS      CLF*N,UP  TO    BUY 


A»J-_lH'JSO'4 

0 

jap, pro 

0 

7,203 

*LLIEO 

hS.'b-^ 

7P,587 

0 

0 

AM£R-f»ETROHNA 

l,07u,nn9 

1.2SP,313 

0 

0 

AHF.R*nA-H£S3 

?,\  \h,7u^ 

u,nQS.iJu5 

0 

212, «563 

AMiJcO 

12.0S1,79T 

a,iiM7,  JhQ 

0 

0 

»PCO 

«5fl»636 

<iUR  ,  3?0 

0 

0 

*RCO 

5.Hin,067 

6,07R,27! 

0 

0 

ARJZO'JA 

(S0,Ub7 

5P,i53 

6.P25 

0 

ASAMERA 

?1S,00? 

2?u,bii3 

0 

0 

AS'^LAMn 

l»blfl,3Bl 

2,s»^fe,6<5a 

0 

0 

ASIATIC 

0 

21S,211 

0 

215,213 

BASIN 

-U.fi^S 

a?»50R 

0 

0 

BAYOU 

ttS. to* 

So,3SI 

0 

0 

BEACOM 

2uo,7fefc 

1^7,h2S' 

I  r360 

0 

PeLC>«FR 

0 

<»i,2P2 

0 

R3,2B2 

BI-PETRO 

^,oiZ 

•ii,  121 

0 

• 

CiH 

0 

7P,0R1 

0 

0 

CALUMET 

2«»20l 

33,5<it 

0 

0 

CA^AL 

h^,R6<' 

feh.R'fT 

0 

0 

CARIBOU 

12?, 705 

I2n,uh8 

0 

0 

CH4MPI.IM 

?,USfl,B27 

1  ,Ji27,P5fl 

0 

0 

CHARTER 

l,3l?,5fe<) 

1,623,767 

1,035,322 

0 

CHEVRON 

7,77^,72S 

.  R,660,79S 

a 

17,533 

CIIGO 

aj^ua.j^e 

t,flnS,<»27 

• 

0 

CLAIP0R»i6 

«S,5J7 

66'>SR5 

0 

0 

CLARK 

'J?,  1  10 

9^0, auo 

0 

0 

COASTAL 

Jft,36fe 

l,S56,'^f*9 

0 

n,33«» 

COLONIAL 

0 

uo.ms 

0 

tiO,a\S 

CO»iOC0 

3#3U3,811 

2 1  'J  5  :^ ,  0 1 0 

0 

25,18« 

CORCO 

0 

1 ,089, hsa 

?0a,808 

080,379 

CRA-FARMLANO 

a6n,5?9 

626,779 

0 

0 

CROSS 

4  b  >  a  '-1  a 

63,99^ 

0 

0 

CROi^N 

3b?.fl2? 

TR-JjO^J 

f 

0 

CRrSTH»OlL 

b^jeA? 

l'*S,ii24 

0 

• 

0 

n 

0 
0 
0 
0 

0 

n 

0 

n 
f) 

0 

0 
a 
0 

0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 


0 

0 

715,6<>5 

0 

3,56fc,U2t 

10,516 
0 

11,11U 
0 
0 
0 

• 

0 

73, HI 

0 

0 

• 

0 

22 

2,235 

1,030,969 

0 

0 

8U2,fl7l 

18,902 

0 

0 
413,801 

a 

0 
0 

• 

0 


PAGtl 


REQUIRE  r> 
TO    SELL 

iaa,flO0 

12,02« 

0 

1 ,978,605 

0 

0 

269, 2n« 

0 

6,C161 

968,513 

215,213 

59,3<i« 

9,245 

0 

93,2R2 

7^,091 

5,3U0 

0 

0 

0 

311,198 

1,888,070 

0 

0 

5«8,730 

1,210,222 

«0,«|5 

0 

1,U89,65« 

166,189 

I7,fl62 

036, 2U1 

115,537 


NOTICES 


i992', 


PORTING  FIRM 

rSTAL-'^FF 
r  p  k  A  T  f  R 
t.TA 
■^EN'<0 
RPY 

AMOND 

LL^'AV 

■<  C  *^  f,  S  T  E  » 

ti 

SEARi'iiHn 
1.1 

ov 

FPGY-COOP 
A^-GfLI^E 

-SFPVE 

R'-fS-UM 

ETCHtR 

INT 

RY 

TTV 

A>!T 

tCTt'^-PARK 

*01EI'X 

t^CRfJCK 

i.rE^-EAGLE 

unni^r, 
•jd-h;jpe 

AM 
I.F 

i-F-STS 
RI 

*»RD 


AOJU<»TFD 
RECEIPTS  ' 

0. 

0 

207. 1«7 

2i668 

0 
t>fc-',70n 


f^,671 

0 
<.,^5" 
up,?)  ? 
33, ISl 

'ii',  3U3 
1  3  ,  h  0  S  ,  «  P  u 

1  U,P76 

237, iia? 

n,731 
13,117 

7  0  «  ,  u  C  2 

<i1  ,  u7n 

i  C7,2»<0 

37 ,  ua7 

1,7?o 

370 

56,u(i3 

M  ,"5S 

,■-1 

8,25C6Sb 
61  ,Pa'< 

0 

0 

70f  ,  6  >  9 


«*•*....•.  ENTITLE    ^EK 

Tf.iT*u  tJiCfPTIOKiS         PRODUCT 

ISSUff^      A>vO      APPEALS    ENTlTLf^f'TS 


T  P  0  S 
10  MOMm 
CLP*'»-UP 


'  1 
1 1. 1. 

?' 

*,  (  p 

^73 

3 

•  t 

1  b» 

^'■ 


1  \  f 


3P9 
•   6  1 

"  K 

65 

1  ,^^? 

tl 

5" 
? 

:f5 

7? 
337 
330 

t,3fie 

3P 
«6P 

55 
337 


-^2 

eHi 
uP  ii 
P  !  "^ 
»-  -S 
-  ?- 
■^■1  a 

1  '  s 

ro^ 

^?? 
HI  r, 

5'  ? 
TOO 
3<-6 

■'.  fr  u 
S'  2 
^  1  6 
169 

P0»5 

671 
510 
672 
5«3 
120 
COS 
1  19 


0 
0 

cf.  ,  U9«* 
0 
(' 
0 
0 
0 

f) 

0 
0 
0 
0 

0 

0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 


1 1 


031 


0 
59 
0 
0 
0 
0 
0 
0 
0 
1)0,8C2 
0 
0 
0 

c 
3t6 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 

68,357 
0 
0 

55,095 
0 


T    1    0    k. 

pfoutreo 

TO    Buy 


pAcri 


f» 

p 

36 

n 

0 

11 

0 

0 

P7 

o 

0 

20 

n 

0 

ine 

n 

193,976 

0 

0 

3 

n 

0 

u 

0 

0 

09 

.0 

0 

50 

0 

0 

1 

0 

0 

fefc 

1^ 

0 

1,C«5 

0 

0 

P 

0 

?,C3C,779 

0 

0 

27 

n 

0 

151 

0 

0 

:«i 

0 

0 

? 

0 

0 

?2 

c 

c 

7ie 

A 

0 

23 

ft 

•5,816 

0 

n 

22 

0 

0 

0 

0 

:  ^'- 

0 

0 

?? 

n 

0 

276 

0 

0 

530 

0 

1,861, 983 

0 

23,305 

p 

0 

t^e 

0 

0 

55 

0 

461 ,5C0 

RFQiJjPE"! 
TO    SELL 


,91U 

,1S"» 

,071 
,960 

,7r,3 
0 
,o?o 
,5^5 
,791 
,8^2 

,3'6 

,633 

,5u9 
,229 
0 
,6^6 
,651 

,159 

,  405 
,5s<> 

,  POk 

0 

,055 

2«7 

,  799 

,616 
,510 

0 

c 

,  12f 

,695 

0 
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nEE^EO   HLO   OIL      »»***»»*♦»  ENTITLEMENT      PnatTrflM 

POPTJNS    FIP1  ADJUSTED  TOTAL  FXCEPTIOSS         PRODUCT  10    MONT*    *     '     *    ^ 

3H0«r   NAME  RECEIPTS  ISSUED      AND      APPEALS   EHTITLE'-ESTS      CLCAN-Up 


REQUIRED 
TO  BUY 


OSON-OIL 
NT 

9K  Y 

DEPE^DE^lT-PEF 
t)i*»iA«F*PM 
lEP-QIL 
VING 

NCO 
NTl'CKY 

W«}-"CGEE 
CH 

OLORM 
KE3IDE 
KETOM 
TTLE-AMER 

UISIANA-IANO 

CMILLAN 

RATHQN 

man 

TROPULITAN 

O-A'^ER 

o-TFX 

01  AMO 
SIL 
H*«K 
NUCfJ 

MSA^^TO 

RRISON 

UNTAINEER 

•AIRY 

RPMY 

A"tR»PETRO 


ZP?»7fl7 
607,06? 
172,695 

560 

0 

25,519 

«?<)«, 168 
J#5bP,23<> 

039,520 

2?, 695 

159, saj 

l,29o,?32 

363,200 

5},P80 

fl#055,t 18 

152ra76 

0 

41,060 

9,039 

0 

8»277,3h5 

3Pn,?23 

0 

36S,P76 

21  ,7aa 

8,639 

bo, 125 

9u6,0U5 

7B,607 


?2\,\^t> 

0 

0 

53S,«B»1 

0 

0 

617,067 

SS' 

»36T 

0 

IT'J.bS? 

0 

0 

23^,P?5 

0 

0 

1,3«3 

0 

0 

1  5,?70 

0 

n,?7o 

22?,  195 

130 

310 

0 

iP,078 

0 

0 

5,990 

0 

0 

1,008,577 

699, 

020 

0 

1,259,295 

0 

0 

905, 52U 

0 

0 

028,ciJ3 

0 

0 

3?, 973 

e 

0 

l'^9,flUl 

25, 

los 

0 

l,37«,92a 

805/ 

978 

0 

571,a6T 

0 

0 

193,533 

0 

0 

0,117,2^8 

0 

0 

239,010 

0 

0 

89,120 

0 

59,120 

1 05,006 

0 

0 

33,779 

0  ■ 

0 

-10,156 

•  10/ 

156 

0 

6,'JS«,69«, 

0 

29,032 

3?6,336 

62, 

118 

0 

12,155 

0 

12/15J 

339,932 

0 

0 

16,007 

0 

8,801 

0 

97,606 

0 

829,500 

• 

158,807 

f 

0 
0 
0 
0 
0 
0 
0 
0 
0 
A 

0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 

A 

0 
0 

c 

0 
0 
0. 
I« 

0 


0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

308,900 

0 

11/081 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

10,156 

,322, b^T 

0 

0 

25,9'46 

5,737 

0 

0 

116,505 

0 


REQUIRED 
TO  SELL 

176,6fl8 

.      52,7fll 

0 

6,862 

165,908 

823 

13,270 

0 

12,559 

2,0';3 

5U, «09 

0 

500, 0«7 

0 

16,278 

0 

88,092 

8,260 

J01,6U9 

62, 130 

86,  na 

89, 120 

63,9^2 

2«,7U0 

0 

0 

6,115 

12,153 

0 

0 

162 

oj,qai 

0 

80,200 


PflHT  1^JG    F  I»M 
3H(10T     KA"E 

TL-cnnP 
V » J  .1 

VAC  A 

N-F.ilr,I^r,T:1'■J 

W-FNCL-PFIHO 
wtaLL 

RTHFiST-PETRO 
RTHLAKiD 

><  1 1-  V  I  L  L  F. 
r 

•j  A  R  n 

r.n  jc-'-ioRTH 

?iCO 

M  'I  Z  1 1  L 

«iItR 

ILLIPS 

TLLTPS-PR 

-.T.Ef  w 

Arn 

Alt*    I 

lOE 
INff-TO'. 

•:  H  A  R  f"  s 

:o 

JD-tML 

'K-TSLA'O 

TRF-CAL 
-F.-CEf  K 
■J-jnA3UIN 
APS 


Dtt^^tO    OLD    OIL 

*njU5TFn 

t^tCEIPTS 

35",  9  5« 

37P,156 

3,091 

53^,0^15 
0 

1  7P  ,U<45 
0 

s^,77a 

0 

,9Pa 


193,  -r-K 

1  1,250 
0 

0 

P>-?,  1  77 

1 3a,71P 

3,215,078 

0 

(i?,  1  9U 

?uq,  osis 

1  1 «-,  «37 

5H,063 

1  3?. 090 

?,?S7 

S^,637 

--1  ,975 

2.385 

0 

300,792 

20, 'i?-! 

l'>»,9?9 

•»,«58 

166,086 

o 


TOTAL 

E  N  T  1 

FKCfPTIO^'S 

T  L  E  M  E  N 
PRODUCT 

T 
10 

P  CI  S  I 

MONTw 

T  I  0  K 
REQUIBEO 

REQUIBEO 

ISSUFn   A' 

■  ')   APPEALS  E 

»JT1TLE*^E^T3 

CLEAN-UP 

TO  BUY 

7n  SELL 

-  P  ^  ,  -.  1  ! 

0 

0 

f\ 

0 

126,075 

37«,  15^ 

6»i,ei2 

0 

Ti 

0 

0 

5,«fi7 

n 

0- 

n 

0 

2.396 

'iU0,2'»? 

273,703 

0 

P 

0 

0,257 

501, 1S9 

0 

50  1,159 

r\ 

0 

501,159 

172,Of  ", 

5*^,  000 

0 

•\ 

6,037 

0 

11,6( 5 

0 

11,605 

r> 

0 

11,605 

99,^^0 

0 

0 

0 

0 

a2,P'<6 

17,332 

•) 

17,332 

0 

0 

17,332 

279, ?9^ 

i,pe8 

0 

r, 

0 

65,312 

12.035 

0 

0 

n 

0 

1,1«5 

6?,C?l 

0 

fc2,C20 

0 

0 

62,020 

-6'=;,5?9 

-65,529 

0 

n 

65,529 

0 

<i  9  8  .  7  S  7 

0 

0 

0 

383,020 

0 

25?, O'^^ 

0 

0 

0 

0 

1  17,736 

,3?9,7f? 

0 

0 

r\ 

885,296 

0 

270,11-9 

0 

270,109 

0 

0 

270,  1«9 

66,  1  1=; 

0 

0 

K 

0 

?3,921 

35C,'^5i 

0 

0 

r, 

0 

lot  ,119a 

1B1 ,?<U 

0 

0 

n 

0 

60,597 

273, 9Ph 

0 

0 

0 

0 

215,863 

?66,B7^ 

0 

0 

n 

0 

130, 7«2 

^7 ,  S  >i 

0 

0 

n 

0 

65, 119 

2^2,?"- 

0 

0 

'^ 

-   0 

188,607 

2.^-7 

0 

0 

n 

0 

00,622 

65, 175 

0 

0 

n 

0 

62,790 

16,513 

0 

16,503 

0 

0 

16,503 

•S.Si'fl 

0 

0 

o 

0 

5,500 

3  'J  3 ,  1  '^ " 

•39,015 

0 

0 

0 

tc',396 

?  C  0  ,  f;  0  ^ 

0 

0 

0 

0 

171.331 

; i3,p?i 

53,011 

0 

0 

05,108 

0 

5,271 

0 

0 

n 

0 

1/015 

:  6  »> ,  0  P  6 

6,005 

0 

ft 

0 

0 

1^1?  h 

0 

18,206 

n 

0 

18,206 
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NOTICES 


lsO';i 


PiGCl     11 


•ORTfNC  FIPM 
SHOSr  NAH£ 

M1M1LE 
ELL 

HIO 

"FRSPT 

U^'0 

UTHFR^.u^lION 
uthlaso 

PU4PT 
NL*NO 

MNfcCO 

sooa 

XACfJ 

KAS-AH^RICA'J 

XAS-AS^H 

X4S-ClTr 

4GAP0 

PIFTwAy 

IINPEW9IP0 

NKA>«A 

SCO 

TAL-P£TRnLftJM 

ANS-ncEAW 

C-CAPI8E 

inN-nri. 

inN-PETPO 

TO-RFF 
•OIL 


OEt^EO  ntO  OIL 
AOJUSTFO 
PECETPT3 


******<«**      ENT 

TOTiL     EKCEPTID^S 
ISSUFD   ANO   APPEALS 


1  T  L  E  M 
PRODUCT 
E^TITLE^E' 


I    N 

T3 


1  #002 
5'J,7H 

7,<'?7 

0 

0 

I2?»07a 

S#5ftu,?0fl 

0 

l#loi  ,n<n 

85«,67^ 
37,338 

7<^7,662 

7??, 680 
<i0,a75 

in,««o 

27,218 

2,«7l,UO0 

2''3,53S 

0 

0 

3»'>5U.9U3' 

0 

•',022 

173,965 

20,099 


8,366, 2SU 

13U,S90 

197,63a 
3,«?6,U?9 

71 ,2?«; 

66, 1?7 

3^3, 8U3 

306, U?S 

S,719 

2!  ,C76 

5<J,56a 

IS! ,9S3 

0,306,016 

66,972 
7«U,?6! 
7U2,«73 
8,609,079 
130,059 
135, •>76 
fcfl6»135 
722,660 

uh, 07a 

t2S,367 

25,6?0 

1  ,686,696 

fl0a,ar»6 

101,561 
132,051 

3,713,007 

3t  ,075 

3,963 

39?,2?9 

230, 126 


0 
0 
0 
0 
0 
0 
0 
0 

60,320 
0 
0 
0 

56,753 
0 
0 
0 
0 
0 
0 
0 
0 
039,937 

n 
0 

0 
229/067 
0 
0 
0 
0 
0 
0 

• 


0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
21,076 

50,560 

0 
0 
86,972 
n 
0 

271,730 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 

132,051 

0 

31*075 

0 

• 


T  p  0  s  ; 

10  MOKiTM 

CLFA^J-Uo 

0 

0 

n 
0 
0 
ft 
0 
0 
0 
ft 

0 
0 

0 

n 
0 
0 

0 

n 
0 
0 
0 
0 
0 
0 

fl 

0 
0 
0 

n 

0 
0 
0 
0 

n 


T  I  Q  S 

RtOUTRFD 
TO  RUy 


0 

?, 906, 320 
0 

C 

n 
c 

0 
0 
169,520 
2,208 
0 
0 
0 

1.276,190 

0 

3b6.780 

96,200 

1 ,287,61  1 

0 

0 

81,529 

0 

0 

o" 

1,594 
562,500 

n 

0 
0 
221. 'J96 
0 
5,002 
0 
0 


RfQ'JiRfn 

TO  SELL 


66, 0?8 

0 

133, S«J? 

102, 9?5 

1,310,5S7 

POjS-^o 

><5,S3« 

S  5  ,  u  1 5 

0 

n 

21  ,076 
50,5^0 
56,P79 

0 
ah,972 

0 

0 

0 
96,721 
115, ■•20*** 

0 

0 

5,599 

ll,9a7 

0 

0 
110,673 

101 ,561 

132,051 

0 

31,075 

0 

216, 2oa 

210,02«» 


PnPT!^G  FIRM 
CK^  PS 

L  C  A  "^i 

RHIdR 

ST-COAST 

S  T  fc  R  N 

MSTlUJ 

UFBACK 

Tf.O 

ATT 

TTf  R 

lINR 

TOTAL 


OfEHEO  OLD  OIL 
AOJUSTFO 
PECf TPT3 


TOTAL 

188UE0 


5 'J 

il  7 
31 

tJ5 
^7 

1  1,0 


1('7 


^33 

PU) 

655 

,360 
,  100 
,  3C« 
,93? 

n 
,310 

r 

r\ 

,2<?5 


221,509 
529,375 

67,*i1  n 

oo,06« 
1 O0,«S6 

6  5,39  2 

?  0  0  ,  9  ?  9 

6',6 

157, 7SU 

17,9u5 

716 

107, ?2S 


»**      ENT 

EXCEPTIONS 

ANO   APPEALS 

0 
0 
0 

n.293 

0 
0 
0 
0 
0 
0 
0 


E  N 


1  S'i.27?,6f)7  139,272,617 


1.9,605 


,07^ ,965 


I  T  L  E  M 
PRODUCT 
CNTITLC^'ENTS 

0 
0 
0 
0 

0 
0 
0 
0 

0 

17,905 
0 
0 

3,383, l?fc 


T  P  0  S 
10  KOMTM 
CLEAN-UP 


0 
0 
0 
0 
0 
0 
0 
0 
0^ 

fl 

0 
0 


T  1  0  N 

REQUIRED 
TO  fiUY 


0 

0 
0 

1  ,292 
0 

1.916 
0 
• 
0 
0 
0 
0 


REQUIRED 
TO  SELL 


166,916 

211,550 
35,755 

0 

13, •'le 

0 

SC ,997 

656 

69, 0«C 

17,905 

718 

0 


22,075,350   22,075,350 


"Ke'flects  adjustments  for  1975  exceptions  relief  as 
provisionally  modified  by  FEA  pending  agency  review 
consistent  with  court  order.   For  discussion,  see 
December  entitlement  notice,  42  FP  12133  (March  2, 
1977)  . 

Includes  entitlements  issued  for  421,134  barrels  of 
imported  crude  oil  purchased  by  the  United  States 
Government  for  storage  in  the  Strategic  Petroleum 
Reserve. 

Tliis  dOL-  not  include  the  purchase  obligation  stayed  by 
court  order  in  Texas  Asphalt  &  Rg fA"giy_g£ •  v.  FEA  Civ. 
Action  No.  4-7S-268  (N.D.  Tex.,  filed  October  317 
1975}  . 
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NOTICES 


FEDERAL   POWER  COMMISSION 

|Dvv».tt    N\>s.    CP77   56.    CP77    117.    CP77   91, 
and  RP76   1531 

BACA  GAS  GATHERING  SYSTEM.  INC.  AND 
PANHANDLE   EASTERN   PIPE   LINE  CO. 

Order  Clarifying  Commission's  Order  and 
Vacating  Termination  of  Proceeding 

Slptembeh  15.  1977. 

On  June  29.  1977.  Pnnliandle  Eitstern 
Pipe  Line  Co.  "Panhandle,  and  In  sup- 
port thereof.  Baca  Ga.s  Gathering  Sys- 
tem. Inc.  tBacn'.  on  July  7.  1977.  filed 
in  rXK-ket  No.  CP77-56.  et  al..  a  petition 
for  clarification  of  the  Commission's 
order  i.-^^ued  May  31.  1977.  all  as  more 
fully  set  forth  in  the  petition  for  clari- 
fication, in  this  proceeding. 

Ill  its  order  of  May  31.  1977.  tJie  Com- 
mi-ssion  authorized  tlie  abandonment 
pursuant  to  Section  7<b'  of  the  Natural 
Gas  Act  by  Baca,  through  a  sale  to  Pan- 
handle, of  all  of  Baca's  natural  gas  fa- 
cilities and  the  acquisition  and  operation 
of  such  facilities  by  Panhandle.  Pan- 
handle requests  clarification  on  two 
limited  i.ssues  concerning  the  order.  First. 
Panliandle  requests  that  the  Commis- 
sion specifically  approve  the  accounting 
entries  included  in  E>diibit  S  to  Pan- 
handles application.  Second.  Panhandle 
requests  the  Commission  to  confirm  that 
the  purchase  price  of  the  facilities  in- 
cludes a  sum  approximately  $18,000  to 
cover  the  cast  of  attachment  of  two  wells 
by  Baca  subsequent  to  the  execution  of 
the  Facilities  Purchase  Agreement  exe- 
cuted by  Baca  and  Panhandle.  Said 
points  are  within  the  intent  of  tlie  Com- 
mission's authorization,  and  the  order 
will  be  clarified  accordingly. 

The  order  of  May  31.  1977.  also  termi- 
nated Baca's  rate  proceeding  in  Docket 
No.  RP76-133.  but  the  order  failed  to 
recognize  that  Baca  would  remain  liable 
for  any  refund  obligation  incurred  there- 
under. Therefore,  said  proceeding  will  be 
reinstated  for  the  purpose  of  refunds. 

The  Commission  finds:  It  is  neces- 
sary and  appropriate  in  carrying  out 
the  provisions  of  the  Natural  Gas  Act 
and  the  public  convenience  and  neces- 
sity require  that  the  Comml-ssion's  order 
issued  June  29.  1977.  in  Docket  No.  CP77- 
56.  et  al.,  be  clarified  as  hereinafter 
ordered. 

The  Commission  orders :  lA)  The  Com - 
misions  order  Issued  June  29.  1977.  in 
Docket  Nos.  CP77-56.  et  al..  is  clarified 
by  approving  ( 1 )  the  accounting  entries 
included  in  Exhibit  S  to  Panhandle's 
application  and  i2)  the  inclusion  in  the 
purchase  price  of  the  facilities  a  sum 
of  approximately  $18,000  to  cover  the 
cost  of  attachment  of  two  wells  by  Baca. 

iB)  The  termination  of  the  rate  pro- 
ceeding in  Docket  No.  RP76-153  is  va- 
cated so  that  Baca  will  remain  liable  to 
make  refunds  to  Panhandle. 

<C)  In  all  other  respects  said  order 
shall  remain  in  full  force  and  effect. 

By  the  Commission. 

Kenneth  F.  Plumb. 

Secretary. 

[FR  Doc.77-27928  FUed  9-23-77:8:45  am] 


1  Docket  No   n77  7T3  1 

EDWIN   L.   COX   (OPERATOR) 

Limited-Term  Applicdtlon 

September  15.  1977. 
Take  notice  that  on  August  18.  1977, 
Fxiwin  L.  Cox  (Operator).  Applicant, 
3800  First  National  Bank  Building.  Dal- 
las. Tex.  75202,  filed  an  application  for 
a  limited-term  certificate  of  public  con- 
venience and  necessity  witli  pregranted 
abandonment  in  Docket  No.  CI77-773. 
Applicant  proiio.ses  to  make  a  sale  nf  nat- 
ural gas  to  Columbia  Gas  Tran.';mission 
Corp.  (CoUmibia>  for  a  term  of  two  years 
commencing  prior  to  the  heating  season 
of  1977-78.  Applicant  has  been  advised 
by  Columbia  tliat  this  limited-term  pur- 
chase is  necessary  because  of  the  severe 
gas  supply  .shortage  existing  on  Colum- 
bia's system  which  lias  prevented  Colum- 
bia from  meeting  a  substantial  part  of  it^ 
existing  system's  firm  requirements.  Ap- 
plicant is  further  advised  by  Columbia 
that  its  projected  system  curtailment 
during  the  period  of;  this  purchase  is  of 
such  magnitude  as  to  threaten  substan- 
tial reductions  in  deliveries  of  natural 
gas  to  high  priority  users. 

The  natural  gas  to  be  sold  to  Columbia 
Will  be  the  gas  produced  from  two  wells 
located  in  the  Little  Lake  Field  of  Jef- 
ferson Parish.  Louisiana,  known  as  the 
Louisiana  land  and  Exploration  Wells 
No.  1  and  No.  2.  Such  gas  will  be  .sold 
under  a  Gas  Purchase  Contract  between 
Applicant.  Hawthorne  Oil  and  Gas  Corp.. 
Oakland  Corp..  Arcade  Enterprises,  Inc.. 
and  W.  B.  Burkenroad,  as  Sellers,  and 
Columbia,  as  Buyer,  dated  July  11.  1977, 
which  agreement  is  being  filed  simul- 
taneously herewith.  Tliis  application  is 
made  by  Edwin  L.  Cox.  as  Operator,  for 
the  owners  of  the  Oil  and  Gas  Leasehold 
estate  in  the  wells  covered  by  said  Gas 
Purchase  Contract. 

Applicant  will  deliver  such  gas  into  tlie 
facilities  of  Columbia  at  a  mutually 
agreeable  point  near  the  Louisiana  Land 
and  Exploration  Well  No.  1.  Colimibia 
will  deliver  such  gas  to  Tennessee  Gas 
Pipeline  Co.  (Tennessee  Gas)  at  a  point 
on  Tennessee  Gas'  existing  pipeline  in 
the  Little  Lake  Field  and  Tennessee  will 
redeliver  such  gas  to  Columbia  Gulf  pur- 
suant to  an  Exchange  Agreement. 

It  appears  reasonable  and  consistent 
with  the  public  interest  in  this  case  to 
prescribe  a  period  sliorter  than  10  days 
for  the  filing  of  protests  and  petitions  to 
intervene.  Therefore,  any  person  desir- 
ing to  be  heard  or  to  make  any  protest 
with  reference  to  said  application  should 
on  or  before  September  23.  1977,  file  with 
the  Federal  Power  Commission.  Wash- 
ington. D.C.  20426.  a  petition  to  inter- 
vene or  a  protest  in  accordance  with  the 
requirements  of  the  Commission's  Rules 
of  Practice  and  Procedure  (18  CFR  1.8 
or  1.10  > .  All  protests  filed  with  the  Com- 
mission will  be  considered  by  it  in  deter- 
mining the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  the  pro- 
testants  parties  to  the  proceeding.  Any 
person  wi.shing  to  become  a  party  to  a 
proceeding  or  to  participate  as  a  party 
in  any  hearing  therein  must  file  a  peti- 


tion to  Intervene  In  accordance  with  the 
Commission's  Rules. 

I  Kenneth  F.  Plumb. 

Secretary. 

IFRIXk-77  27929  Filed  9  23-77.8:45  am  ] 


ItXxket  Noe   RP77  72.  Rr77  74.  Rr77  86, 

nr77  87,  RP77  89.  nnd  RP77  92] 

EAST  TENNESSEE   NATURAL  GAS  CO.. 
ET  AL 

Order  Re  Open  in  r;  Proceedings.  Establish- 
ing Procedures  and  Provid(ng  for  Hear- 
ings to  More  Specifically  Evaluate 
Curtailment  Impacts 

Septembkr    14,  1977. 

In  the  matter  of  East  Tennessee  Natu- 
ral Gas  Co.,  El  Pa.so  Natural  6;is  Co., 
Tennessee  Gas  Pipeline  Co..  Tennessee 
Natural  Gas  Lines,  Inc.,  Transcontinen- 
tal Gas  Pipe  Line  Corp..  and  Tlie  United 
Gas  Pipe  Line  Co. 

By  an  Order  i.ssucd  May  11,  1977,  in 
Alabama-Tennessee  Natural  Gas  Com- 
pany, et  al..  Docket  Ncs.  RP77-65.  et  al.. 
procedures  were  established  for  ascer- 
taining the  magnitude  and  potential  im- 
pact of  curtailments  projected  to  occur 
during  the  1977-78  winter  upon  the  sys- 
tems of  29  interstate  pipeline  companies. 
It  was  Uie  purpo.se  of  the  proceedings 
initiated  by  that  order  to  provide  an 
overview  of  ix)tential  curtailment  impact 
for  the  forthcoming  winter  on  both  a 
normal  and  10  ixrcent  colder  than  nor- 
mal basis.  Because  tlie  survey  was  na- 
tional in  scope  and  encompa.ssed  such  a 
iarge  number  of  pipeline  companies,  it 
was  necessary  to  establish  expedited 
procedures  for  its  conduct.  Tliose  proce- 
dures included  the  filing  of  informa- 
tional reports  by  the  pipelines,  the  hold- 
ing of  brief  hearings  where  necessary, 
and  tlie  submission  of  summary  memo- 
randa '  in  lieu  of  briefs)  by  the  staff  and 
interested  jiarties.  Tlie  analyzing  memo- 
randa were  filed  with  the  Commission 
and  serve<i  on  all  parties  to  the  proceed- 
,  ings  on  August  12,  1977.  and  have  since 
been  the  subject  of  our  review. 

On  the  basis  of  the  information  which 
has  been  collected,  the  staff  reports  in- 
dicate that  tl)e  impact  of  the  curtail- 
ments projected  for  next  winter  should, 
in  general,  be  of  manageable  proportions 
if  the  weather  experienced  is  no  worse 
than  normal.  Even  if  the  actual  weather 
next  winter  is  10  percent  colder  than 
normal,  the  reports  show  that  twenty 
three  pipelines  would  experience  no  sig- 
nificant economic  dislocations.  However, 
the  reports  show  that  severe  industrial 
curtailment  projected  by  six  pipelines 
would  result  in  plant  closings.  In  partic- 
ular, we  are  concerned  with  the  apiiar- 
ently  critical  impacts  which  are  fore- 
casted as  resulting  from  the  curtailments 
of  the  following  six  pii^clines:  El  Paso 
Natural  Gas  Co..  Tennessee  Gas  Pipe- 
line Co.  (TGPC>,  Transcontinental  Gas 
Pipe  Line  Co..  United  Gas  Pipe  Line  Co., 
East  Tennessee  Natural  Gas  Co.  and 
Tennessee  Natural  Gas  Lines,  Inc." 


'  Ea.st  Tennessee  and  Tcnne.ssee  Natural 
are  solely  dependent  upon  Tennessee  Gas 
Pipeline  for  natural  gas  supplies. 
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We  regard  the  curtailment-related  Im- 
pacts forecasted  by  the  above  six  com- 
panies to  be  of  suUicient  concern  to  af- 
ford them  further  consideration. 

Our  instant  effort  will  be  directed  to 
the  gathering  of  lurthcr  information  on 
the  current  capability  of  alternate  fuel 
iLse  by  industrial  customers  that  in- 
dicated m  the  earlier  proceedini;  the  jkjs- 
sibility  of  plant  closings  next  winter. 
Secondly,  we  desire  the  collection  of  more 
specific  information  regarding  the  efforts 
of  those  customers  to  arrange  direct 
purchases  under  Order  No.  533  proce- 
dures «or  any  purchase  of  gas  from  any 
source  under  any  circumstances'.  In  ad- 
dition, we  desire  that  the  record  reflect 
similar  information  regarding  corre- 
sponding .self-help  efforts  of  distribution 
and  industrial  customers.  Thirdly,  plant 
closings  on  some  systems  appear  to  t>€ 
more  readily  avoide<i  through  the  alloca- 
tion of  emergency  supi)lies  to  the  dis- 
tressed distributor  or  direct  industrial 
consumer,  rather  than  through  acquisi- 
tion of  emergency  volumes  by  the  pipe- 
line supplier  for  its  system  supplies.  Con- 
sequently, it  would  be  useful  to  have 
specific  information  regarding  the  pres- 
ent and  proposed  efforts  of  the  six  pii>e- 
lines  to  allocate  any  emcrpcncy  pur- 
chases or  to  arrange  for  emergency  pur- 
( liases  for  specific  customers. 

In  order  to  facilitate  consideration  of 
the;,e  matters,  we  direct  the  continuation 
of  proceedings  in  the  instant  dockets, 
and  order  that  the  continuing  proceed- 
ings address,  at  a  minimum,  the  follow- 
ing areas  of  inquiry 

(li  The  Hnio.iut  of  addilumal  'is.s  ;nDp!y 
iifeded  lor  earli  dlsTnliiitor  or  fi;rect  liidns- 
tilal  custoiiiC!-  to  uvnld  plant  yhiit-down 
du.iiit?  crch  i.niuh  '.f  the  1?»77  78  winter 
period,  including  appropriate  supporting 
data  fi-oin  dLstrlbiiU>rs  based  on  tli?  needs  of 
each  coniircrcial  or  infliistnal  rrii'-timt:-  tliat 
may  be  forred  to  ."-Intt-doAii  di;r  to  ciulail- 
I'lent  tlil.s  winter  Iiiciirate  tin  I'.pproxlinale 
luiinber  of  davs  nf  shut-dovn  lor  each  coa- 
viiiner  on  tlie  bast-  of  Hi  peiven'  cclder  il-.an 
iiorina!  wei.ilier. 

(21  E'xisling  comnultneiit.s  aiv.  prujcrtt-d 
availablUty  of  emor^-enfy  pnrili.i.  c.--  hs  pipe- 
line ronipan'i's  or  dl-^trlbiiiors  for  racli 
riioiitu  of  th?  winior  period. 

(3 1  Po-  e.vrb  distributor  ami  consumer 
faced  wilh  '.lie  prospect  o!  ;ilai'.i  -'rit-dov.  ii. 
list  all  sclf-lielp  measures  v\":ii  -h  !iavc  been 
underlaken  (o  date,  and  oiber  .vcl'-help 
ineasurrs  whicl)  aie  pluimed  to  avoid  shiit- 
di  '.VII,  Incliiaiiii;  aition.s  bv  state  autlioriiies 

(4)  List  for  each  pipeline  and  dl  tribufor 
with  projected  shnl-clnvxii  problems,  all  pxi>^t- 
iiip  and  proposed  contingency  plans  to  mltl- 
j;ate  effecUs  of  plant  shut-down  next  winter. 

<5|  For  each  pipeline  and  distributor,  up- 
date the  initial  report  and  tet^timony  stip- 
plied  in  thi.s  pro.-redmj;  with  any  slBiiificain 
cl^anc-fs 

The  compilation  of  an  adequate  record 
in  Uiese  proceedings  w  ill  only  be  possible 
by  the  cooperation  and  participation  of 
ail  distribution  companies  of  all  sizes 
that  serve  the  distre.ssed  industrial  cus- 
tomers behind  tJie  six  pipeline  companies 
with  which  we  are  concerned.  There  is  a 
need  for  more  specific  information  re- 
garding individual  Industrial  consumers. 
The  distribution  companies  are  more 
likely  to  possess  tlie  specific  information 
we  recjuire  for  individual  industrinls  than 


are  pipeline  companies  We  therefore 
call  upon  these  distribution  companies  to 
make  this  information  available  for  the 
re-opened  liea rings.  'We  .shall  continue  to 
rely  "pon  the  pipeline  companies  to  col- 
late and  nnalyze  infomiation  relating  to 
their  direct  and  indirect  markets,  and 
to  iiresent  testimony  regarding  these 
matters  as  well  as  an  updated  asse.ssment 
cif  tlie  pro.|ected  Impact  next  winter, 

Althoiigh  tJie  supply  projections  in  the 
earlier  proceedings  <upon  which  the 
forecasts  of  plant  claslngs  were  predi- 
cated' did  not  indicate  firm  commit- 
ments to  make  emergency  purcha.ses,  it 
would  appear  that  any  such  purchases, 
if  properly  allocated,  would  do  much  to 
avert  .serious  economic  dislocations.  To 
afford  a  further  analysis  of  the  availabil- 
ity of  emerKcncy  purchases,  we  hereby 
direct  the  Commission  Staff  to  contact 
produters,  intrastate  pipelines  (and 
other  potential  .sources  of  emergency 
volumes  of  which  the  Staff  is  award 
who  reported  large-volume  emergency 
.sales  last  winter.  The  purpo.se  of  these 
contacts  will  be  to  determine  whether 
comparable  volimies  will  be  offered  to 
the  interstate  market  on  an  emergency 
ba.-is  thLs  coming  wii:iter.  or  if  not,  what 
tlieir  altemate  disposition  will  be. 

Our  purpo.se  in  directing  these  extend- 
ed proceedings  continues  to  be  tlie  swift 
compilation  of  an  analysis  of  the  po- 
tential curtailment  impact  for  the  com- 
ing Wiiilcr.  and  a  measure  of  the  emer- 
gency purcha.ses  <and  other  relief  de- 
vices' necessary  to  avert  critical  disloca- 
tions We  continue  to  emphasize  the 
nonadjudicatory  information-gathering 
nature  of  these  proceedings,  and  there- 
fore, the  inappropriateness  of  adherence 
to  strict  evidentiary  and  procedural  rules 
in  their  conduct.  The  proximity  of  the 
winter  heating  season  renders  it  critical 
that  these  continued  proceedings  be  con- 
ducted with  all  possible  dispatch.  Wc 
envision  hearings  of  less  than  two  days' 
duration  and  direct  that  they  be  held  be- 
twcen  September  19  and  October  5,  1977. 
Thereafter  we  shall  again  call  upon  our 
Staff  and  the  other  parties  to  file  with 
the  Commi-ssion  by  October  14,  1977, 
summary  memoranda  in  which  the  data 
presented  in  these  re-opened  proceed- 
ings is  analyzed,  and  in  which  any  party 
may  submit  any  comments  that  are  war- 
ranted m  light  of  the  facts  and  data 
developed. 

A  copy  of  tills  order  shall  be  sent  to 
all  of  the  state  commissions  and  state 
energy  oitices  affected  hereby,  and  di- 
rectly to  ail  ol  liie  parties  to  the  proceed- 
ings. 

Th'  Commi-ssion  finds:  It  is  in  the 
Pt'blic  interest  and  consistent  with  tlie 
purposes  of  the  Natural  Gas  Act  to  re- 
oocn  the  records  in  the  subject  proceed- 
ings and  to  schedule  further  hearings 
tlierein. 

The  Commission  orders:  (A)  Pu?-suant 
to  the  autliority  conferred  upon  the 
Commission  under  the  Natural  Gas  Act. 
particularly  Sections  4.  5.  7,  14,  and  15. 
hearings  .shall  be  held  as  provided  below. 
(Bi  Tlie  hearings  provided  for  in  or- 
dering paragraph  (A)  shall  be  convened 


at  such  times  and  places  as  provided  for 
in  a  notice  to  be  Is.sued  by  the  Secre- 
tary after  receipt  of  a  recommendation 
made  by  the  General  Courusel  and  Chief 
of  the  Bureau  of  Natural  Gas  after  con- 
sultation on  this  matter  with  the  Chief 
Administrative  Law  Judge. 

iC»  A  copy  of  this  order  and  of  the 
notice  provided  for  in  ordering  para- 
graph <B)  shall  be  forwarded  direLtly 
to  parties  to  the  proceeding  and  to  con- 
cerned slate  commissions  and  state 
energy  offices  along  with  our  request  for 
their  co-oi>eration  and  participation  in 
this  matter. 

I D 1  An  analysis  in  memorandum  form 
of  the  information  obtained  in  the  con- 
tinuation of  these  proceedings  .shall  be 
presented  to  the  Commission  by  the 
Commission  Staff  and  other  interested 
parties  desiring  to  submit  such  memo- 
randum or  comments  to  the  Commis- 
sion by  October  14,  1977. 

By  the  Commission. 

Kenneth  F.  Plumb, 
Secretary 

IFR  Doc77  27927  Plied  9-23-77:8  45  am) 


irXKket  No    C177   79fil 

FALCON  PETROLEUM  CO. 

Petition  for  Declaratory  Order  and 
Application  for  Abandonment 

September  19.  1977. 
Take  notice  that  on  September  7,  1977. 
Falcon  petroleum  Co.  (Falcon*,  filed  In 
Docket*No.  CI77-799  a  petition  for  a  de- 
claratory order  pursuant  to  section  1.7  of 
the  Commission's  rules  of  practice  and 
procedure  (18  CFR  ?17>.  Falcon  re- 
quests a  finding  that  its  predecessor  in 
interest.  Amoco  Production  Co.  '  Amoco » 
has  lawfully  abandoned  sales  to  North- 
em  Natural  Gas  Co.  (Northern),  from 
the  Purdum  Well,  located  in  Lipscomb 
County.  Tex.,  section  901.  Block  43.  H 
and  T.  C.  Railway  Survey.  Such  sales  to 
certificated  in  Docket  No  CI63-805.  and 
deliveries  to  Northern  by  Amoco  were 
commenced  pursuant  to  Amoco's  FPC 
Gas  Rate  Schedule  No.  366. 

In  the  alternative.  Falcon  requests 
Commission  authorization  to  abandon 
the  sale  to  Northeni  pursuant  to  section 
7(b  >  of  the  Natural  Gas  Act.  In  the  event 
Falcon  receives  abandonment  authoriza- 
tion, it  proposes  to  sell  production  from 
the  Purdum  Well  to  Transwestem  Pipe- 
line Co  ( Transwestem',  with  fifty  per- 
cent of  production  to  be  earmarked  for 
delivery  to  the  city  of  Perryton.  Tex  . 
•  City '  and  the  remaining  fifty  percent  to 
b*"  allocated  to  Transwestem's  interstate 
liipeline  system. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  witli  reference  to  said 
petition  should  on  or  before  October  7. 
1977.  file  with  the  Federal  Power  Com- 
mission. Washington,  DC.  20426.  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's rules  of  practice  and  proce- 
dure (18  CFR  18  or  1.10'.  All  protests 
filed  with  the  Commission  will  be  con- 
sidered by  it  in  determining  the  appro- 
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priate  action  to  be  taken  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding.  Any  party  wishing  to  be- 
come a  party  to  a  proceeding,  or  to  par- 
ticipate as  a  party  In  any  hearing 
therein,  must  file  a  petition  to  intervene 
in  accordance  with  the  Commission's 
nilcs. 

Lxjis  D.  Cashell. 
Acting  Secretary 

I  FR  Doc  77-27933  Piled  9- 23  77.8:45  am) 


(Docket  No    ER77  581  I 

KANSAS   GAS   AND   ELECTRIC   CO. 

Changes  in  Tariff 

September  19.  1977. 

Take  notice  that  Kan.sas  Gas  and 
Electric  Company  tKG&E)  on  Septem- 
ber 9.  1977  tendered  for  filing  proposed 
changes  in  Its  Federal  Power  CommL»;- 
i-ion  Electric  Service  Tariff  No.  99. 

KG&E  states  that  the  filing  is  an  In- 
terchange Service  Schedule  which  pro- 
vides electric  power  and  accompanying 
energy  to  be  .supplied  July  1,  1977 
through  May  31.  1980  to  Kansas  City 
Power  &  Light  Company.  KG&E  indi- 
cates tliat  it  will  purchase  this  power  and 
accompanying  energy  from  the  Empire 
District  Electric  Company. 

According  to  KG&E.  copies  of  the  fil- 
ing were  served  upon  Kansas  City  Power 
&  Light  Company  and  the  Utilities  Divi- 
sion of  the  State  Corporation  Com- 
mission. 

Any  person  desiring  to  be  heard  or  to 
protest  .said  application  should  file  a 
petition  to  intervene  or  protest  with  the 
Federal  Power  Commission.  825  North 
Capitol  Street.  N.E..  Washington.  D.C. 
20426.  in  accordance  with  §5  1.8  and  1.10 
of  the  Commission's  Rules  of  Practice 
and  Procedure  (18  CFR  1.8.  1.10>.  All 
such  petitions  or  protests  should  be  filed 
on  or  before  September  26,  1977.  Pro- 
tests wHI  be  considered  by  the  Commis- 
sion in  determining  the  appropriate  ac- 
tion to  be  taken  but  will  not  serve  to 
make  protestants  parties  to  the  proceed- 
ing. Any  person  wishing  to  become  a 
party  must  file  a  petition  to  intervene. 
Copies  of  tills  application  are  on  file 
with  the  Commission  and  are  available 
for  public  inspection. 

Lois  D.  Cashell, 
Acting  Secretary. 

|FR  Doc  77-28037  Filed  9  23  77:8  45  am] 


[Docket  N'o   ER77   5831 
KANSAS  CITY   POWER   &   LIGHT  CO. 

Filing  of  Service  Schedule 

September  19,  1977. 

Take  notice  that  on  September  12. 1977. 
Kansas  City  Power  &  Light  Company 
(KCPL)  tendered  for  filing  Service 
Schedule  D  for  System  Participation 
Power  Service  between  KCPL  and  The 
Kansas  Power  and  Light  Company. 
KCPL  requests  an  effective  date  of 
March  7.  1977.  KCPL  states  that  the  pro- 
posed Service  Schedule  D  adds  System 
Participation  Power  to  the  Electric  In- 
terchange Agreement. 


KCPL  .<;tates  that  the  proposed  rates 
are  KCPL's  rates  and  charges  for  similsu- 
ser\'ice  under  schedules  previously  filed 
by  KCPL  with  the  Federal  Power  Com- 
mission. 

Any  person  desiring  to  be  heard  or  to 
protest  said  fllmg  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission.  825  Nortli  Capitol 
Street.  NE.  Washington,  DC  20426,  In 
accordance  with  Sections  1.8  and  1.10  of 
Commission's  Rules  of  Practice  and  Pro- 
cedure (18  QVH.  1.8.  1.10).  All  such  peti- 
tions or  protests  should  be  filed  on  or 
before  September  26,  1977.  Protests  will 
be  considered  by  the  Commission  In  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  protest- 
ants parties  to  the  proceeding.  Any  per- 
son wishing  to  become  a  party  must  file 
a  petition  to  Intervene.  Copies  of  this 
filing  are  on  file  wiUi  the  Commission 
and  are  available  for  public  inspection. 

Lois  D.  Cashell, 
Acting  Secretary. 

\VH  IX  I  77   280.10  Filed  9  23-77.8:45  am] 


application  are  on  file  with  the  Commis- 
sion and  are  available  for  public  inspec- 
tion. 

Kenne'hi  P.  Plumb. 

Secretary. 

I  FR  Doc  77  38036  Filed  9-33-77  8:45  am] 


ir>.-  ket  -N'o   ER77  580 1 
MONTAUP  ELECTRIC  CO. 
Filing 
September   19.   1977. 

Take  notice  that  Montaup  Electric 
Company  (Montaup)  on  September  8. 
1977  tendered  for  filing  a  letter  agree- 
ment, dated  August  5,  1977,  with  Maine 
Public  Senice  Company  (MPS*  which 
amends  Montaup's  Rate  Schedule  FPC 
No.  42.  Montaup  indicates  that  the  letter 
agreement  increases  from  6  MW  to  10 
MW  Montaup's  assignment  to  MPW  of 
Montaup's  share  of  its  entitlement  to 
New  Brunswick  Power  under  the  Second 
Supplement  to  the  New  Brunswick  Par- 
ticipation .Agreement  dated  as  of  Decem- 
ber 1,  1971.  According  to  Montaup,  the 
increased  assignment  by  Montaup  to 
MPS  commences  on  November  1. 1977  and 
ends  on  April  30.  1979  at  which  time  the 
asignment  a.^ain  becomes  6  MW.  Mon- 
taup states  that  MPS  agrees  to  make  all 
payments  and  di.scharge  all  obligations, 
duties  and  liabilities  with  respect  to  the 
assigned  power.  Montaup  requests  that 
the  letter  agreement  be  allowed  to  be- 
come effective  as  of  November  1,   1977. 

According  to  Montaup.  copies  of  this 
filing  were  sened  upon  Maine  Public 
Service  Company  and  the  Massachusetts 
Department  of  Public  Utilities. 

Any  person  desiring  to  be  heard  or  to 
Ijrotest  said  application  should  file  a  peti- 
tion to  intervene  or  protest  with  the  Fed- 
eral Power  Commission,  825  North  Capi- 
tol Street,  N.E.,  Washington,  D.C.  20426. 
in  accordance  with  §3  18  and  1.10  of  the 
CommLs.sion's  Rules  of  Practice  and  Pro- 
cedure 1 18  CFR  1.8.  1.10».  All  such  peti- 
tions or  protests  should  be  filed  on  or 
before  September  26,  1977.  Protests  will 
be  considered  by  the  Commission  in  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  protes- 
tantj  parties  to  the  proceedings.  Any  per- 
son wishing  to  become  a  party  must  file 
a  petition  to  intervene.   Copies  of  this 


I  Docket  No.  ER77   T^2\ 

MONTAUP  ELECTRIC  CO. 

Tariff  Filing 

September   19.   1977. 

Take  notice  that  Montaup  Electric 
Company  (Montaup>.  on  September  9. 
1977,  tendered  for  filing  a  contract  be- 
tween Montaup  and  Newport  Electric 
Corporation  (Newport)  providing  for 
the  sale  and  transmission  of  4  120  percent 
(5  MW)  of  the  capability  of  Montaup's 
Somerset  No.  6  unit  to  Newport.  Mon- 
taup states  that  service  under  the  rale 
schedule  will  commence  on  November  1. 
1977  and  terminate  on  October  31,  1981. 
Montaup  requests  an  effective  date  for 
the  rate  schedule  of  November  1,  1977. 

According  to  Montaup,  copies  of  the 
filing  were  served  upon  Newport  and 
upon  the  regulatorj-  commissions  of 
Massachusetts  and  Rhode  Island. 

Any  person  desiring  to  be  heard  or  to 
protest  said  application  should  file  a 
petition  to  intervene  or  protest  with  the 
Federal  Power  Commission.  825  NorLli 
Capitol  Street,  N.E.,  Washington.  DC. 
20426.  in  accordance  with  5  1.8  and  1.10 
of  the  Commission's  Rules  of  Practice 
and  Procedure  (18  CFR  1.8,  1.10 ».  All 
such  petitions  or  protests  should  be  filed 
on  or  before  September  26.  1977.  Pro- 
tests will  be  considered  by  the  Commis- 
sion in  determining  the  appropriate  ac- 
tion to  be  taken,  but  will  not  serve  to 
make  protestants  parties  to  the  proceed- 
ing. Any  person  wishing  to  become  ^ 
party  miust  file  a  petition  to  intervene. 
Copies  of  this  application  are  on  flic 
with  the  Commission  and  arc  available 
for  public  inspection. 

Kenneth   F.  Plumb. 

Secretary. 

I  FR  Doc  77  28038  Filed  9  23-77; 8: 45  am) 


IDocket  No.  CP76-517| 

NATURAL  GAS  PIPELINE  CO.   OF 
AMERICA 

Order  Accepting  Proposed  Stipulation  and 
Agreement 

September  19.  1977, 
On  Jime  6.  1977,  Presiding  Adminis- 
trative Law  Judge  Lande  certified  the 
proposed  Stipulation  and  Agreement  and 
the  entire  record  in  this  proceeding  to 
the  Commission  for  its  consideration. 

On  September  9,  1976.  Natural  Gas 
Pipeline  Co.  of  America  'Natural)  filed 
an  application  pursuant  to  section  7ic) 
of  the  Natural  Gas  Act  for  a  certificate 
of  public  convenience  and  necessity  au- 
thorizing the  constrction  and  oi>eration 
of  transmission  and  storage  facilities  to 
provide  additional  storage  service  under 
a  proposed  new  Rate  Schedule  LS-2. 
This  new  service  would  expand  Natural's 
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storage  flelda  In  Iowa  and  IlllnoLs  and 
provide  a  new  leased  storage  service  to 
its  customers.  Its  stated  purpose  Is  to 
provide  customers  with  additional  flexi- 
bility In  tlie  oijeration  of  tlieir  systems 
and  to  enhance  reliability  of  service  to 
the  ultimate  consimier. 

Natural  proposes  to  eximnd  the  storage 
fields  in  Iowa  and  lllinoLs  to  Increase 
daily  witlidrawal  capacity  by  124.000 
Mcf  in  order  to  provide  the  proposed 
new  LS-2  storage  service  to  iU  cus- 
tomers. A  total  of  100  days  top  storage 
withdrawal  allegedly  will  be  available 
for  the  period  beginning  December  1  of 
each  year  and  continuing  through 
March  31  of  the  following  year,  with 
the  maximum  available  to  each  customer 
being  100  times  its  contracted  dally 
withdrawal  quantity.  To  provide  this 
leased  storage  service.  Natural  proixises 
to  allocate  from  the  existing  entitle- 
ments of  participating  customers  the 
following: 

(i)  12,400.000  Mcf  of  top  storage  g;is  each 
year; 

(2)  310,000  Mcf  of  fuel  gas  each  year; 
and 

(3)  24.800.000  Mcf  of  cuslilon  gas  for  the 
first  year  of  lS-2  service  only. 

Tlie  service  agreements  covering  the 
LS-2  service  would  be  for  a  i^erlod  of 
10  years  commencing  April  1.  1977,  but 
could  be  cancelled  on  one  year's  notice 
by  Natural  if.  in  its  judgment,  the 
severity  of  curtailment  on  its  system  re- 
quired it.  Upon  termination  of  the  LS-2 
service,  the  total  amount  of  cushion  gas 
would  be  returned  to  Natural's  cus- 
tomers. It  was  proposed  that  the  LS-2 
service  would  be  offered  to  all  customers, 
allocating  tlie  124.000  Mcf  iier  day 
among  them,  prorated  to  their  existing 
daily  contract  quantities  under  Rate 
Schedules  DMQ-1  and  G-1,  and  the 
volumes  not  accepted  would  then  be  re- 
offered  to  those  customers  who  did  elect 
to  participate  in  the  LS-2  storage  service 
until  the  total  volume  is  contracted.  Nat- 
ural states  tliat  the  entire  volume  is  now 
under  contract. 

In  addition.  Natural  requests  that  the 
inventory  limitations  of  the  storage 
fields,  imposed  as  conditions  to  certifi- 
cate authorization  heretofore  issued,  be 
increased  to  designated  levels  set  forth 
in  the  application.  Natural  al.so  proposes 
to  construct  and  operate  several  addi- 
tional small  gathering  lines  in  order  to 
connect  Injection-withdrawal  wells  and 
other  mLscellaneous  facilities. 

The  estimated  cost  of  these  facilities, 
excluding  cushion  gas  which  would  be 
provided  by  the  participating  customers. 
is  approximately  $25,000,000.  Pursuant  to 
section  2.55'  a)  of  the  Commission's  Gen- 
eral Policy  and  Interpretations,  Nat- 
ural also  proposes  to  construct  and  op- 
erate six  observation  wells,  dehydration 
units  and  other  miscellaneous  facilities. 
General  Mot  ore  Corp  (GM)  filed  a 
protest,  petition  to  intervene,  and  a  re- 
quest for  a  hearing,  on  October  15,  1976. 
GMs  pleadings  raised  the  issue  of 
whether  a  pipeline  which  is  presently 
curtailing  its  finn  customers  should  be 
permitted  to  Increase  its  storage  capac- 
ity to  meet  the  additional  demands  of 


NOTICES 

its  distributor  customers  resulting  from 
their  attachments  of  new  high  priority 
consumers  By  its  Order  of  January  IS, 
1977,  the  Commission  directed  that  this 
question  should  be  explored  fully  in  an 
administrative  hearing. 

The  hearing  commenced  on  May  11. 
1977,  at  which  time  the  proposed  Stip- 
ulation and  Agreement  was  presented  by 
Natural  to  all  parties.  Certain  supply 
evidence  was  entered  into  the  record 
that  day.  and  upon  reconvention  of  the 
hearing  on  June  1.  1977.  the  record  was 
completed.  The  record  and  the  proposed 
Stipulation  and  Agreement  were  then 
certified  to  the  Commission.  Public  no- 
tice of  said  certification  of  the  proposal 
was  Issued  by  the  Commission  on  June 
10,  1977.  In  accordance  with  it.s  com- 
ments filed  July  1,  1977,  GM  no  longer 
has  objections  to  the  proposed  Agree- 
ment. All  other  parties  urge  its  approval. 

We  find  that  the  proposed  Stipula- 
tion and  Agreement  should  be  approved 
as  being  in  the  public  interest.  The  Com- 
mission is  concerned  about  the  encour- 
agement of  growth  in  high  priority  load.-^ 
which  may  adversely  affect  existing  cas- 
tomers  wiio  may  not  have  alternative 
sources  of  energy.  Moreover  new  service 
to  hlph  priority  uses  may  undesirably 
reduce  the  flexibility  of  systems  already 
in  curtailment.  Accordingly  the  Com- 
mission conditions  its  acceptance  of  the 
proposed  Stipulation  and  Agreement  by 
requiring  that  Natural  report  any  In- 
crease in  Piiorlty  1  load  for  each  of  Nat- 
ural's customers  annually  to  permit  us 
to  monitor  growth  of  high  priority  loads 
by  distribution  customers  of  Natural. 

The  Commission  orders:  The  proposed 
Stipulation  and  Agreement  is  approved, 
and  a  certificate  of  public  convenience 
and  necessity  Is  hereby  Issued  authoriz- 
ing the  construction  and  operation  of 
tran.smission  and  storage  facilities  and 
appurtenant  facilities  thereto  In  Docket 
No.  CP76-517  provided  that  Natural  sub- 
mits a  filing  annually  which  Indicates 
whether  there  has  been  any  increase  in 
Priority  1  load  for  any  of  its  customers 
and  if  so,  which  ones  and  the  amount. 

By  the  Commission. 

Kenneth  F.  Plukb, 

Secretary. 

IFR   Doc  77-27934   Filed   9   23-77:8:45  am] 


[DtM-ket  No.  CP76-511I 

NATURAL  GAS  PIPELINE  CO.  OF  AMERICA 

Order  Accepting  Proposed  Stipulation  and 
Agreement 

September  19.  1977. 

On  May  31,  1977,  Presiding  Adminis- 
trative Law  Judge  Curtis  L.  Wagner.  Jr., 
certified  to  the  Commission  a  proposed 
Stipulation  and  Agreement,  as  well  as 
the  administrative  record  in  the  above- 
captioned  proceeding. 

On  September  1.  1976,  Natural  Gas 
Pipeline  Co.  of  America  (Natural)  filed 
an  application  herein  pursuant  to  sec- 
tion 7(c)  of  the  Natural  Gas  Act  for  a 
certificate  of  public  convenience  and 
neceesity  auUiorizing  the  limited-term 
transportation    and    delivery    of   up   to 


48935 

fvO.OOO  Mcf  per  day  of  natural  ea«  for 
United  Oajs  Pipeline  Co.  (United'  aivi 
the  permanent  retention  and  operation 
of  faciliUes  required  to  effectuate  the 
transportation  service. 

Natural  proposes  to  transport  gas  for 
one  year  received  from  Producers  Gas 
Co.  (Producers)  for  Unlted's  account 
from  the  ix)lnts  of  delivery  In  Dewey  and 
Woodward  Counties,  Okla  .  to  a  point  of 
Interconnection  of  United  s  and  Nat- 
ural's lines  in  Vermilion  Parish.  La.  Na- 
tural also  seeks  authority  to  retain  in 
place  facilities  costing  $24,950.  whicii 
were  installed  to  permit  the  60-day 
emergency  exchange  of  gas  with  United, 
which  was  Initiated  on  May  20.  1976.  and 
concluded  on  July  17.  1976,  pursuant  to 
Section  157.22  of  the  Commission's  regu- 
lations. The  facilities;  ccwislst  of  a  tap 
connection  at  the  Woodward  County 
point  and  a  tap  connection  and  measur- 
ing facility  at  the  Dewey  County  point 
and  were  financed  from  funds  on  hand. 
Natural's  limited-term  Gas  Transiwrta- 
tlon  Agreement  dated  August  10.  1976. 
with  United  provides  for  deliveries  by 
United  to  Natural  of  up  to  50.000  Mcf  per 
day.  United  has  advised  Natural  that  it 
would  deliver  an  average  of  35.000  Mcf 
l>cr  day. 

By  order  Issued  on  October  19.  1976. 
in  the  proceeding  entitled  Producer  Gas 
Company,  et  ah.  Docket  No.  CI76597  et 
»!.,  Natural  was  granted  a  temporary 
certificate  of  public  convenience  and 
necessity  to  transport  the  gas  volumes  as 
described  above  In  a  subsequent  order  in 
the  instant  docket  b^sued  March  4.  1977. 
the  Commission.  Inter  alia,  set  a  pre- 
hearing conference  for  April  18.  with  re- 
spect to  the  proposed  15  cents  per  Mcf 
transportation  charge.  Said  order  took 
cognizance  that  "Natural  does  not  have 
any  facilities  connecting  the  point  of 
receipt  of  the  gas  in  Oklahoma  with  the 
ix)int  of  delivery  in  Louisiana.  Therefore, 
no  gas  Is  physically  transported  between 
the  two  ix)ints  and  it  appears  that  Nat- 
ural is  merely  charging  15.0  cents  per 
Mcf  in  exchange  of  gas." 

As  a  result  of  tlie  prehearing  confer- 
ence held  on  April  18.  1977,  at  which 
time  .settlement  discus.'-ions  were  under- 
taken by  the  parties.  Natural  prepared 
the  aforementioned  Stipulation  and 
Agreement,  which  it  formally  presented 
to  the  Presiding  Administrative  Law 
Judge  at  a  further  hearing  held  on  May 
25,  1977.  Natural  proposes  through  this 
proposed  Stipulation  and  Agreement  to 
resolve  the  transportation  charge  Issue, 
which  is  the  only  major  matter  in  dis- 
pute In  tills  proceeding. 

Pursuant  to  the  proposed  Stipulation 
and  Agreement  Natural  would  charge  15 
cents  per  Mcf  for  the  aforementioned 
deliveries,  but  has  agreed  to  refund,  with 
interest,  in  accordance  with  the  settle- 
ment agreement  in  RP76-106.  all  reve- 
nues which  it  receives  from  United  and 
is  permitted  to  retain  by  final  order  no 
longer  subject  to  appeal.  In  assessing 
the  15  cents  per  Mcf  transportation  rate. 
Natural  maintains  that  the  use  of  aver- 
age cost  of  transportation  is  a  reason- 
able means  of  establishing  a  rate  for  the 
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displacement  service  since  It  operates 
a  fully  Integrated  system  with  rates  on 
rolled-la  costs.  The  dLstancc  between 
the  two  contemplated  points  is  approxi- 
mately COO  miles  and  the  rate  of  trans- 
portation is  gauged  accordinply.  as  if  the 
gas  were  actually  transported  along  an 
existing  pipeline. 

The  Commission  has  recognized  dis- 
placement as  a  type  of  transportation 
for  wlilch  a  pipeline  mipht  assess  a 
cliarge.  In  Uie  instant  proceeding,  it  re- 
ceives compensation  for  its  service  from 
United  in  addition  to  tlie  concurrent 
benefit  of  reducing  the  distance  for 
transporting  its  gas  supplies.  Although 
we  have  reservations  concerning  the  pro- 
posed transportation  rate,  we  find  that 
the  data  elicited  indicates  that  the  rela- 
tively de  minimis  amounts  involved 
herem  do  not  justify  a  full  administra- 
tive hearing.  We  are  satisfied  by  the 
record  herein  that  the  rate  proposed  is 
acceptable  under  the  circumstances: 
however,  our  findings  as  to  the  rate  is 
based  in  the  particular  circumstances  of 
the  specific  proceedings  herein,  and  tiie 
methods  used  should  not  be  considered 
as  precedent  for  any  other  proceedings. 
The  Commission  intends  to  examine,  by 
rulemaking  procedures,  the  need  for  ad- 
ditional criteria  for  establishing  proper 
rates  for  displacement  services. 

Based  on  the  foregoing,  the  Commis- 
sion Hnds  that  the  proposed  Stipulation 
and  Agreement  is  jii  the  public  interest 
should  be  approved,  and  a  certificate  of 
public  convenience  and  necessity  should 
be  granted  authorizing  tiie  limited-term 
transportation  and  delivery  of  up  to 
50,000  Mcf  per  day  for  United,  and  per- 
mitting retention  and  operation  of  the 
subject  facilities. 

The  Commission  orders  The  Stipula- 
tion and  Agreement  is  hereby  approved 
and  a  certificate  of  public  convenience 
and  necessity  for  the  aforementioned 
service  and  facilities  as  described  herein 
in  Docjcet  No.  CP76-511  is  hereby 
granted. 

By  the  Commission. 

Kenneth  F.  Plimb. 
Scvretari; 
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IDotkel  No.-,    K  8641.  E-8476  F   B.'jl.  and 
E  R1C91 

NEW  ENGLAND  POWER  CO. 
Compliance  Filing 
/  September  16.  1977. 

Take  noti:e  thr-.t  New  England  Power 
Company  iNEPCOi  on  Aupiist  15.  1977. 
tendeie<l  for  filing  revised  co.st  oi  serv- 
ice data.  NEPCO  indicates  that  this  fil- 
ing is  made  in  compliance  vcith  Ordering 
Paragraph  A  of  the  Commission's 
Opinion  No.  803  and  is  m  conformance 
with  the  dictates  of  that  Opinion. 

NEPCO  states  that  the  cost  of  service 
data  filed  herein  demonstrates  that  the 
rates  at  issue  in  the  proceeding  are 
justified  in  their  entirety.  NEPCO  fur- 
ther states  that  no  revised  tariff  sheets 
are  submitted  in  this  filing  and  that  no 
refunds  have  been  made. 


Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  protests  or 
comments  with  the  Federal  Power  Com- 
mission. 825  Nortli  Capitol  Street.  NE. 
WashinKton.  DC  l.'0426.  in  accordance 
with  Sections  1.8  and  1.10  of  the  Com- 
ml-ssion's  Rules  of  Pnictice  and  Froce- 
diue  118  CFR  1.8  and  MO".  AU  such 
comment.s  or  protest.s  should  be  filed  on 
or  before  September  30.  1977.  Protests 
and  comments  will  be  considered  by  the 
Commission  in  determining  tlie  appro- 
priate action  to  be  taken,  but  will  not 
serve  to  make  protestants  parties  to  the 
proceeding.  Copies  of  this  filing  are  on 
file  with  the  CommLs,sion  and  arc  av.iil- 
able  for  public  inspection. 

Kenneth  P    Plumb 

Snrcta:  i;. 
|FR  Diu    .7    L'7:».ll)  Filed  9   2,t    77.8  Ar,  ;iiii| 
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NORTH   AMERICAN    ROYALTIES   INC 

Order  Setting  Matter  for  Determination  on 
Brief  and  Responding  to  a  Petition  for 
Ceclarjtory  Oder 

Septlmber  id.  ly77. 
On  May  17.  1977,  North  American 
Royalties,  Inc.  'Petitioner),  filed  a  peti- 
tion for  declaratory  order  pursuant  to 
Section  1.7<ci  of  the  Commission  .s  Ruif  > 
of  Practice  und  Procedure,  retilioiui 
hold.-;  a  small  producer  i  ci  tificate  pursu- 
iiiit  to  an  order  i.ssue<l  October  1.  U)/l  in 
Docket  No.  CS71-152.  On  October  5.  ICVl, 
petitioner  anci  Public  Ser\ice  Electric  & 
Gas  Company  'Public  Service'  entered 
into  an  agreement  lor  joint,  cxiJloratioii 
of  the  Pare  Perdue  Prospect  m  Louisiaiui 
On  February  17,  1972  Public  Service  was 
autliorized  by  petitioner  to  make  a  coiu- 
piete  assignment  of  all  its  rights,  respon- 
sibilities and  duties  under  tliis  agreenuu; 
to  Energy  Developmi  ni  Company  <  EDC  • . 
Such  at,sit;nment  to  EDC  was  made 
pursuant  to  an  agrccnieni  ri.ittil  Marcii 
30.  1972  On  October  5.  1973  petitioner 
and  EDC  entered  into  a  letter  agreement 
'October  1973  Ayrcemcnl'  .setting  lonh 
I  ertain  provLsions  which  would  govern 
gas  purcha^^es  from  petitioner  by  EDC 
from  fields  or  prospect  areas  covered  by 
the  agreement  and  a.^signmcnt  hereinbe- 
fore referred  to.  The  October  1973  Agree- 
ment contains  the  following  provision 

PnUF.   Pni'  »:    HrufiFRMiNATloNs   A.vn    UTU 
.^njt  ST  M»NTS 

The  pnie  to  be  paid  for  g.os.  provisions  for 
price  redeterniuiation.  nnd  BTU  adjust  men  t.s 
Nhall  be  apreed  upon  between  the  parties  for 
c:ioh  new  licld  or  prospc-i  area  and  shall  be 
.sol  lorth  III  siipplenipiiial  agreeinent.s.  The 
prke  determination  shiiJ!  be  governed  by  the 
provi-.iijns  currently  beiii^'  autliorlzed  by  the 
Federal  Tower  Commls.slon,  or  any  other 
reu'iilatoiy  apency  having  Jurisdiction  over 
the  .sale  of  intfistate  pja.s,  for  fif\r,  of  the  s.iine 
qnaltty  and  iiiitlcr  tlie  Fame  delivery  condi- 
tion. 

By  letter  agrecnien'  of  September  23, 
1974  I  September  1974  Agreement"  be- 
tween petitioner  and  EDC  the  October 
1973  Agreement  was  supplemented  to 
provide  for  price,  BTU  and  tax  adjust- 
ments, and  price  redeterminations  in  the 
following  manner: 


•Tlie  price  provisions  |ln  the  Septenibc-r 
11>74  Agreement)  were  determined  on  llie 
ba.sls  of  Federal  Power  t'ommlsslon  Opinion 
No  690.  issued  June  21,  1974  •  •  •  We  also 
a»;rce  that  If  Opinion  690  Is  amended  or 
should  subsequent  area  rate  ruleniaklni;  be 
instituted  which  Is  applicable  to  the  piking 
provlslon.s  contained  herein,  such  new  pric- 
ing provisions  shall  he  incorporntofl  into  thl«^ 
A^jreenient  '■ 

For  tlie  period  from  December  2G  197.", 
through  July  26,  1976  petitioner  collet  led 
from  EDC  for  gas  delivered  from  tin 
Pare  Perdue  Prospect  the  raU>  estab- 
lished in  Opinion  No  699.  Petitioner  con- 
tends that  it  should  ul.so  receive  the  in- 
cremental dollar  amount  calculated  by 
subtracting,'  the  d:fTe:cnce  between  no- 
duct  ion  proceeds  at  130  percent  of  the 
applicable  ba.se  national  nUe  und 
amounts  previously  collected  iiom  KIXT. 
or  a  stated  deficiency  amount  of  $118- 
948.86.  In  support  of  it.:;  pasition.  peti- 
tioner a.sserts  that  Opinion  No  742.  is- 
sued Augu.st  28.  1975.  amended  Opinion 
No.  699.  or  alternatively  constitutes  ..rea 
rale  rulemaking.  Specifically,  petition,  r 
co;'.«ends  that  for  the  rea.sons  .set  out  on 
pp.  3-5  of  Opinion  No.  742.  the  Commis- 
sion determined  that  the  rate  of  refrn 
established  in  Opinion  No.  699-^H  ic.r 
lur'Te  protiucers  was  inadequate  for  .^mall 
jiroducers  Accordingly,  petitioner  as- 
serts that  Opinion  No.  742  effectivpl'- 
amended  Opinion  No  699-H  .Mterna- 
tivelv  petitioner  contends  that  the  Com- 
nii.ssion  in  Opinion  No  742  .set  rrw  aro;> 
r-i'cs  generally  apjilicable  to  a  particular 
cli-'^  r.':  proiuccrs    "  ,".  ."-mrll  proc'ui. . :.- ' 

Si'id  petition  was  noticed  on  June  0. 
19(7  nnd  puMi'hed  in  tlie  Federal  P'^y- 
istor  on  June  13,  1977  at  42  FR  30.M3 
Public  Sen.  ice  and  EDC  Pled  timely  peti- 
tions to  infc-vene.  Public  Service  an<l 
KDC  ''ate  thi't  the  condition  iinpistd  b- 
vir!!":  of  the  transportation  certificate  . 
f/ranteri  May  4.  1976,  precUuie  p.tymen! 
ii  excess  of  the  base  national  rate  cstab- 
li-hpd  bv  thn  Commission  in  Opinion  No. 
C99.  is.sned  June  21.  1974.  together  with 
modif.  in,"  orders  issued  tiicreafter.  .S^c- 
cificallv.  the  1  inguaGr^  ccnfaincd  nt  P -r.i- 
graph  ?,<!\>.  page  4  of  .such  order  i  a.s 
follows: 

EIX:  ai-recs  t'l.it  it  wil!  no;  «e:i  (;^s  <v-iif  J 
and  or  controlled  hy  EDC  1"  tbc  North  Par'- 
Pcrdi-.e  FteM  to  It.s  amilate.  PSEVO,  ;  t  a  n-i,,- 
In  e\rt<'.i  of  t!ie  applle.ible  I.in-  protiu'-  • 
rate  for  sales  in  Interstate  rommerce.  su  ', 
rate  being  presently  the  naiional  are:;  r.T  ■ 
est.ibllshed  by  the  Commission  in  it.<  Opin- 
ion No.  699,  issued  June  21.  l!i74.  and  mo  .*;- 
lying  orders  Issued  therein 

Ppblic  Service  and  EDC  a.ssert  th  m 
such  a  price  limitation  was  acceptanK- 
inasmuch  as  Opinion  No.  742.  isiied  Au- 
gust 28.  1975,  did  not  amend  Opinion 
No.  699.  i.ssued  June  21.  1974.  along  witii 
modifying  orders  thereafter.  FurthT.  the 
provisions  of  tlie  October  1973  Agree- 
ment anci  the  Sepr.'^mber  197^  .\'!re-meiii 
in  the  context  of  OjJinion  No.  699  were 
not  intended  to  permit  new  area  rates 
applicable  to  small  producers  in  Opin- 
ion No.  742  to  be  collected  by  NAR  Ac- 
cordingly. EDC  and  Public  Servuc  con- 
tend that  NAR  has  already  collected  the 
authorized  contractual  rate  and  no 
deficiency  exist;^.  EDC  requests  a  formal 
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hearing  only  to  consider  any  rate  to  be 
collected  by  NAR  In  excess  of  the  rate 
currently  permitted  to  be  charged  to 
Public  Service.  Public  Service  does  not 
request  a  formal  hearing  but  requesl-s 
it  be  made  a  party  to  the  above -entitled 
proceeding.  On  July  18,  1977,  NAR  filed 
a  motion  pur.suanl  to  sections  1.12' a' 
and  132' a  I  uiuier  the  Comnu.ssion'.s 
General  Rules  of  Practice  and  Proce<iure 
requesting  thai  the  lusUml  proceeding  be 
(ii.sixised  of  under  Uie  shortened  proce- 
dures  witiioiil   a   formal   hearing. 

In  our  opinion,  an  evidentiary  lieanng 
before  an  administrative  law  judge  is 
not  necessary  for  resolution  of  this  mat- 
ter. We  believe  it  can  Ijc  disposed  of 
on  briefs  ant!   will   .so  provide. 

The  Commi.s.sion  finds:  il>  It  is  in 
the  pubhc  interest  that  the  petition 
for  declaratory  order  be  set  for  deter- 
mination and  disix)sition  on  brief. 

(21    Good  cause  exists  to  permit  the 

interventions  of  EDC  and  Public  Service. 

1 3)   Good  cause  exists  to  deny  NAR's 

motion  for  disposition  wiUiout  a  formal 

liearing  under   shortened   procedure. 

The    Commission    orders:     lA)     This 
matter  will  be  determined  on  brief.  All 
parties  desiring  to  file  briefs,  including 
Commission  SUff,  -shall  do  .so  on  or  be- 
fore September  28.  1977.  Parties  desiring 
to  file  answering  briefs  shall  do  s.o  on 
or   before   October    12.    1977.   Any   party 
wishing  to  present  evidence  herein  .shall 
attach  same  as  an  ap|>cndix  to  its  brief. 
All    such    evidence    shall    be    sworn    to. 
All  briefs  .shall  conform   to   the   appli- 
cable  provisions   of   .sections    1.15.    1.16. 
and   1.17,   of   the  Commission's  rules  of 
practice    and    procedure,    as    to    copies, 
form,  and  service,  but  need  not  'except 
as    to    evidence    appended    thereto)    be 
verified   under   oath.    Fifteen    copies   of 
each  document  shall  be  filed  with  the 
Commission    in   addition   to   the   copies 
ser\-ed  on  the  parties  to  this  proceeding. 
(B>   NAR's  motion  for  disposition  of 
this  matter  under  the  .shortened  proce- 
dure provided  for  in  Section  1.32  of  the 
Commission's    Rules    of    Practice    and 
Procedure  is  denieti. 

(C)  EDC  and  Public  Service  arc  per- 
mitted to  lnter\ene  in  the  above-entitled 
proceeding,  subject  to  the  rules  and  reg- 
ulations of  the  Commission:  Provided, 
however,  that  their  participation  shall 
be  limited  to  matters  affecting  as.serted 
rights  and  interests  .specifically  set  forth 
in  their  respective  petitions  for  leave  to 
intervene;  and  Provided,  further,  that 
the  admission  of  EDC,  and  Public  Serv- 
ice in  the  manner  provided  shall  not  be 
construed  as  recognition  by  tlie  Com- 
mi.ssion  that  any  or  all  might  be  ag- 
grieved because  of  any  order  or  orders 
entered  in  this  proceeding  and  that  each 
agrees  to  accept  the  record  as  it  now 
stands, 

(D)  Tlie  Secretary  shall  cau.sc  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F.  Plumb, 

Secretary. 

[PR  Doc.77-27936  Piled  9-33  77.8  45  am] 
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1  Docket  No   CP77    1931 

NORTHERN    NATURAL  GAS   CO. 

Order  Prov'iding  for  Formal  Hearing.  Grant- 
ing Petitions  To  Intervene,  and  Prescrib- 
ing Procedures 

September  19,  1S77 
On  February  7,  1977,  Northern  Nat- 
ural Gas  Company  (Northern)  filed  an 
application  in  Docket  No.  CP77-193,  pur- 
.suant  to  Section  7ic)  of  the  Natural  Gas 
Act.  requesting  a  certificate  of  pubhc 
convenience  and  necessity  to  authorize 
the  development  and  operation  of  stor- 
age facilities,  to  deliver  small  volumes  of 
gas  to  Skclly  Oil  Company  iSkelly),  and 
to  construct  and  operate  facilities  to 
accomplish  the  project.  Northern  an- 
ticipates that  thLs  storage  wiU  avoid 
deficiencies  that  would  arise  in  meeting 
requirements  of  its  existing  firm  and 
small  market  supply  needs  during  the 
heating  season. 

The  proposal  covers  the  Cunningham 
Gas  Field  'Viola  formation)  in  Pratt  and 
Kuumian  Counties,  Kansas,  a  nearly  de- 
pleted gas  filed  covering  approximately 
26.240  acres,  of  which  approximately 
3.200  acres  were  productive  during  the 
fields  life.  The  Viola  reservoir  was  dis- 
covered in  1932  and  produced  a  total  of 
71  Bcf  of  natural  gas.  NorUiern  wUl  be 
required  to  deliver  to  Skelly.  for  a  pe- 
riod of  not  more  than  10  years,  volume-s 
of  gas  not  to  exceed  500,000  Mcf  for  use 
in  Skelly  s  Lansing  Kansas  City  Water- 
Flood  Program.  This  represents  gas  re- 
maining in  the  reservoir  that  could  be 
produced  in  the  future,  and,  accordingly, 
Norliiern  propo.ses  to  deliver  to  Skelly  up 
to  150  Mcf  i>cr  day  of  natural  gas  for  a 
period  not  to  exceed  10  years.  To  accom- 
modate the  delivery  of  .such  gas  to  Skelly, 
Northern  proposes  to  construct  and  op- 
erate a  delivery  ixiint  with  measurement 
and  re;;ulator  equipment  on  it,s  injec- 
tion-withdrawal line  in  Uie  Cumiingham 
Field, 

In  Older  to  develop  the  Cunningham 
Field  for  gas  storage  purjioses.  Northern 
proposes  to  drill  and  complete  35  gas  in- 
jection witlidrawal  wells,  eight  observa- 
tion wells,  and  to  convert  13  existing 
wells  to  observation  wells.  Other  field 
facilities  to  be  constructed  include  ap- 
proximately 19.4  miles  of  4'o-inch 
through  26-inch  gatliering  lines.  15  miles 
of  access  roads,  four  field  dehydra- 
tion units,  wellliead  meters,  a  combina- 
tion warehouse-oITice  control  building,  a 
12,500-hp.  compressor  station  and  a  37.1- 
mile  30-inch  pipeline  to  connect  tlie  pro- 
posed Cunningham  compressor  station  to 
Northern's  Macksville  compressor  sta- 
tion. Northern  anticipates  tJiat  full  de- 
velopment of  the  reservoir  and  construc- 
tion of  necessary  facilities  will  be  accom- 
plished over  a  four-year  period.  Initial 
injections  to  the  storage  reservoir  would 
commence  in  June  of  1978.  with  first 
withdrawals  to  be  made  during  the  1979- 
80  winter  heating  season.  The  total  esti- 
mated cost  of  developing  tlie  Cunning- 
ham Storage  Field  is  $82,632,600.  The  de- 
signed withdrawal  capacity  is  estimated 
to  be  530.000  Mcf  \Jer  day.  or  40  Bcf  an- 
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nually,  with  a  total  of  71  Bcf  of  gas  In  the 
reservoir. 

This  original  application  was  Noticed 
on  Fcbruarv  18.  1977  (42  Fed.  Reg.  11269) 
'  FcbruajT  28,  1977  • .  Timely  petitions  for 
leave  to  intervene  In  .support,  either  di- 
rectly or  indirectly,  of  Northern's  apph- 
cation  were  filed  by: 

Northern  nunols  Gas  Company,  Iowa  Public 
Service  Company.  Iowa  Electric  Light  & 
Power  Company.  Lloyd  V.  Crum,  Iowa 
Power  i  Light  Company,  Wisconsin  Oaa 
Company.  Minnesota  Gas  Company,  Io*a- 
nilnols  Gas  &  Electric  Company,  and 
Michigan  Power  Company. 

Tliree  petitions  requested  a  hearing  but 
laU-r  withdrew  that  request: 

Lake  Superior  District  Power  Company,  Min- 
nesota Municipal  Utilities  Association  and 
Ulllllle.s  Section  of  the  League  of  Nebraska 
Municipalities,  and  Flambeau  Paper  Com- 
pany, 

There  were  also  a  number  of  late  pe- 
titioners, to  wit: 

Northweste'rn  Public  Sen,-lce  Company,  Iowa 
Southern  Otllitles  Company.  Eveleth  Tac- 
onlt«  Company.  North  Central  Public  Serv- 
ice Company,'  Division  of  Donovan  Com- 
panies. Inc.,  '  Joint  Petition  of  Northern 
States  Power  Company  (Minnesota  and 
Wisconsin).  The  Brick  People  ReRlon  6  of 
the  Brick  In.stltutc  of  America  (The  Brick 
People,  ct  al  ) 

Of  tliese,  the  Brick  People,  et  al.,  re- 
quested a  hearing. 

In  order  to  reflect  minor  modifications 
in  tlie  facilities.  Northern  filed  an 
amendment  to  Its  Initial  application  on 
June  8,  1977  (as  reflected  above).  On 
July  26,  1977,  Northern  filed  a  motion 
for  expedited  procedure,  which  was  an- 
swered bv  The  Brick  People,  et  al.,  on 
August  10.  1977.  On  August  15,  1977, 
Northern  filed  a  request  for  a  teniporar%- 
certlflc.^te  to  order  the  needed  parts  to 
meet  a  Februar\-  1,  1978,  construction 
date  for  a  June  1.  1978,  Injection  of  na- 
tural gas.  Minnesota  Gas  Company  and 
North  Central  Public  Service  Company 
filed  comments  in  support  of  the  motion 
for  expedited  procedure  or  issuance  of  a 
temporan,-  certificate. 

We  find  these  proceedings  .should  be 
set  for  hearing.  The  Brick  People,  et  al., 
raise  the  following  issues  regarding  the 
storage  field.' 

•  6  Numerous  factual  issues  are  raised  by 
this  ca.se  nnd  formal  hearines  seem  es-sential 
In  addition  to  the  wholly  te<-hnlcal  questions 
of  whether  storage  can  be  accomplished  at 
tlie  Cunningham  Field,  several  crucial  Issues 
relating  to  the  public  int<?rest  must  be  ad- 
dressed. Generally  speaking,  the  funda- 
mental public  interest  questions  Involve  the 
need  for  the  $82  000,000  facilities,  who  they 
will  serve,  and  al  whose  expense.  The  many 
factual  questions  Include:  whether  there  Is 
any  real  need  for  the  propKJsed  storage  field 
and  accompanying  transp>ortatlon  facilities: 
whether  the  expanded  storage  service  wlU  bo 
used  to  serve  new  customers  and.  If  so, 
whether  it  Is  in  the  public  Interest  to  build 
costly  facilities  to  serve  new  ctistomers.  In- 
cluding small   firm   commercial   and   indus- 


'  Protest,    Petition   For   Leave   to   Intervene 
Out  of  Time  and  Request  for  Formal  Hearing 

received  AprU  14.  1977,  pages  3  and  4. 
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trial  Users  hi  iho  expcii^c  <il  (iirMicr  cur- 
tAlllii);  exlstlii);  customers,  whlcli  customers, 
having  what  eiid-iuses.  would  In  fact  be 
forced  to  bear  the  additional  gas  service 
Interruption  caused  by  the  new  storage  In- 
jection reqinrements,  whetlier  those  ciis- 
i«in\ers  who  will  suffer  tnorciL^ed  curtailment 
as  a  result  of  the  proposed  project  will  have 
alternate  fuel  i-upiiiillitii^  lother  than  pro- 
pane!.  if  the  project  Is  to  permit  growth, 
whether  the  proposed  new  >{a.s  customers  who 
would  be  added  now  \ise  lor  If  not  yet  built, 
could  utlll/et  alKTiuxte  fuels;  whclher  the 
existing  rati'p;\\ers  ol  Northern  Natural 
should  be  saddled  with  the  enormous  cost 
of  the  proposed  facilities,  whether  the  stor- 
at;e  service  would  be  tised  to  aujtmeut  winter 
service  to  customers  with  alternaie  fuel 
capabilities,  and,  if  so  at  whose  expense,  ami 
would  such  service  be  in  the  public  Interest 

While  Northern  has  characterized  the 
Issues  presented  a.s  "growth',  both 
parties  argue  tlial  Opinion  No  810 
"Etocket  No.  CP74-316.  et  al..  issued  Jul.v 
7.  1977  >  would  control  It  should  aLso  be 
noted  that  the  entire  Nortlient  system  is 
presently  the  subject  of  curtailment  pro- 
ceedings in  Docket  No.  RP76-52:  how- 
ever, the  si)eciftc  i.ssues  rai-sed  by  The 
Brick  People,  et  al  .  are  not  the  .<;ubject 
of  the  ongoing  proceeding;.  This  situa- 
tion augurs  both  factual  and  legal  dif- 
ferences that  could  be  resolved  only  after 
a  formal  hearing  and  briefing. 

In  addition  to  the  L<ssues  as  stated  by 
Tlie  Brick  People,  et  al..  ard  because 
growth  is  a  factor  in  these  proceedings. 
we  believe  the  hearing  established  below 
should  address  the  Question  of  whether 
Nortliern  should  be  permitted  to  in- 
crease its  storage  to  satisfy  additional 
demands  represented  by  distributor 
growth  and.  if  the  question  is  answered 
negatively,  what  conditions  can  be 
attached  to  any  permanent  certificate 
issued  in  these  proceedings  to  prohibit 
such  use.  Thus,  the  hearing  in  this  pro- 
ceeding should  develop  a  record  regard- 
ing the  following  issues : 

1 1  >  Is  the  construction  and  operation 
of  the  proposed  facilities  required  by  the 
public  convenience  and  necessity? 

<2»  What  customers  and  which  mar- 
kets will  h»€  served  if  the  proposed  facili- 
ties are  constructed? 

•  3>  What  effect  would  the  construc- 
tion and  operation  of  the  proposed  fa- 
cilities have  on  existing  customers? 

(4»  Who  should  pay  the  cost  of  tlie 
proposed  facilities  and  service? 

i5»  Describe  theimpact  of  diverting 
additional  gas  supplies  to  storage  duritig 
the  summer  period  on  existing  custom- 
ers. 

<6i  Will  any  of  the  existing  customers 
of  Northern  receive  less  gas  on  an  annual 
and  peak  day  basis  as  a  result  of  the  pro- 
posed facilities? 

(7)  If  new  customers  are  proposed  to 
be  served,  identify  these  customers  and 
their  peak  day  and  annual  requirements 
according  to  the  priorities  prescribed  in 
18  CFR  Section  2.78i  a>  <  1  • . 

(8 1  Does  the  continued  addition  of  new 
customers  advance  the  public  interest? 

<9)  What  conditions,  if  any.  should  be 
attached  to  any  permanent  certificate, 
which  may  be  issued  in  these  proceed- 
ings? 


Responses  to  these  issues  should  give 
consideration  to  the  Commission's  deter- 
mination in  Opinion  No  810.  Michigan 
WL<:consin  Pipeline  Company,  Docket  No. 
CP74-316.  et  al.,  issued  July  7.  1977. 

We  also  find  that  an  emergency  does 
exist  as  to  tlie  ordering  of  materials  and 
planned  work  for  the  calendar  year  1977 
in  the  amount  of  $3.7  million  and  that 
the  pubhc  convenience  and  necessity  re- 
quire tliat  a  temporary  certificate  be  is- 
sued. 

Tlie  Commission  finds :  ( l  >  It  is  neces- 
sary and  appropriate  in  carrying  out  the 
provisions  of  the  Natural  Gas  Act  that 
a  public  hearing  be  held  m  the  matters 
involved  and  the  issues  presented  in 
tliese  proceedings  as  hereinbefore  de- 
scribed 

i2i  Partuipation  in  these  proceedings 
by  all  of  the  aforementioned  Intervenors 
may  be  in  tlio  public  interest  Pennitting 
the  filing  of  late  Petitions  to  Intervene 
will  not  delay  the  proceedings  and  may 
be  in  the  public  interest. 

The  Commission  orders  lA'  The  pro- 
ceeding,' in  Docket  No.  CP77-193  Ls  here- 
by set  for  hearing  and  disposition.  The 
temp<irar>-  certificate  requested  shall  be 
issued  as  hereinbefore  limited. 

iB'  Pursuant  to  the  authority  of  the 
Natural  Gas  Act.  particularly  Sections  4. 
5.  and  15  thereof,  the  Commission's  Rules 
of  Piactiie  and  Procedure  '  18  CFR  Part 
I>  and  the  Regulations  under  the  Nat- 
ural Gas  Act  <  18  CFR.  Chapter  I.  Sub- 
chapter ie>',  a  pre-hearing  conference 
shall  be  held  on  January  9.  1978,  com- 
mencing at  10:00  a.m.  in  a  hearing  room 
of  the  F\'(ieral  Power  Cummission.  825 
North  Capitol  Street.  NE  .  Washinj^ton. 
DC.  20426.  to  discuss  procedural  issues 
and  llie  clarification  of  issues. 

iC<  An  Administrative  Law  Judge  to 
be  designated  by  the  Chief  Administra- 
tive Liiw  Judge  for  that  purpose  tsec  Del- 
egation of  Authority.  18  CFR,  Section 
3.5idi  I  shall  preside  at  the  pre-hearing 
conference  in  this  proceeding  with  au- 
thority to  establish  and  change  all  pro- 
cedural dates,  to  rule  on  all  motions 
(with  the  sole  exception  of  Petitions  to 
Intervene,  motions  to  consolidate  and 
sever,  and  motions  to  dismiss  > .  as  provid- 
ed for  in  the  Rules  of  Practice  and  Pro- 
cedure. 

'D)  Tiie  direct  case  of  Northern,  in- 
cluding testimony  on  issues  raised  by 
this  Order,  shall  be  filed  and  .served  on 
all  parties,  the  Presiding  Administrative 
Law  Judge,  and  the  Commission  Staff  on 
or  before  November  7,  1977.  All  support- 
ing Intervenors  shall  file  testimony  and 
exhibits  comprising  their  cases-in-chief 
on  or  before  December  19.  1977. 

(El  The  above-mentioned  Intervenors 
are  permitted  to  intervene  in  the  instant 
consolidated  proceeding,  subject  to  the 
Rules  and  Regulations  of  the  Commis- 
sion: Provided,  however.  That  partici- 
pation of  such  Intervenors  shall  be 
limited  to  matters  affecting  asserted 
rights  and  interests  as  specifically  set 
forth  in  the  Petition  to  Intervene;  and 
Provided,  further.  That  the  admission 
of  such  Intervenoi-s  shall  not  be  con- 


strued as  recognition  by  the  Commission 
that  they  might  be  aggrieved  because  of 
any  Order  of  the  Commission  entered  in 
the  proceeding. 

»F)  The  Secretary  shall  cause  prompt 
publication  of  this  Order  in  the  FYdfrai. 
Register. 

By  the  Commission 

Kenneth    r.   Plimb. 
Secretary 

jFR  Uoc  77  27937  Piled  9-23  77:B  45  nm  I 


I  Docket  No  CP77  fiH)| 

NORTHERN    NATURAL   GAS   CO. 

Application 

September  19.  1977. 

Take  notice  that  on  September  7.  1977. 
Northern  Natural  Gas  Company  lApiih- 
cant'.  2223  Dodge  Street.  Omaha.  Ne- 
braska 68102.  filed  in  Docket  No.  CP77- 
610  an  application  pursuant  to  Section 
7ib>  of  the  Natural  Gas  Act  for  permis- 
sion and  approval  to  abandon  and  remove 
certain  facilities  in  Ottawa  Count.\ 
Kansa-s.  all  as  more  full.N-  set  forth  in  the 
application  on  file  with  the  Commission 
and  0}:)en  to  public  inspection. 

Applicant  Indicates  that  pursuant  to 
the  Commission's  order  of  May  21.  1947 
in  Docket  G-777.  it  was  granted  authori- 
zation to  acquire,  inter  alia,  approxi- 
mately 6  8  miles  of  2-inch  branchliiic 
.serviiiK  the  tovMi  of  Delphos.  Kansas 
from  the  Kansas  Power  and  Light  Com- 
pany iKP&Li,  and  that  pursuant  to  the 
Commission's  order  of  March  11.  1954,  it 
was  tzianted  authorization  to  install 
among  other  things,  approximately  2.65 
miles  of  3-inch  loop  line  on  the  Delphos 
branchline.  which  is  loiated  in  Ottawa 
County.  Kansas. 

Applicant  states  that  the  2.65  miles  of 
the  2-inch  Delphos  branchline  which  is 
looped  with  a  3 -inch  line  is  no  longer 
required  to  serve  the  two  of  Delphos.  Ap- 
plicant further  states  that  this  segment 
of  line  proposed  to  be  abandoned  also 
has  inadequate  cover  caused  by  erosion 
and  that  inadvertently,  and  absent  Com- 
mission's authorization,  the  2-inch  seg- 
ment of  the  branchline  which  is  looped 
was  removed.  Tlie  cost  of  removing  such 
facilities  was  $1,500,  and  was  financed 
from  cash  on  hand,  it  is  said. 

Consequently.  Applicant  requests  the 
Commission's  approval  of  the  abandon- 
ment and  removal  of  the  2  65  miles  of  tlie 
2-inch  Delphos  branchline 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  October  7. 
1977.  file  with  the  Federal  Pov^er  Com- 
mission. Washington.  DC.  20426.  a  pe- 
tition to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's Rules  of  Practice  and  Proce- 
dure 1 18  CFR  18  or  1.10)  and  the  Regu- 
lations under  the  Natural  Gas  Act  <18 
CFR  157.10'.  All  protests  filed  with  the 
Commission  will  be  considered  by  it  in 
determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
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to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file  a 
petition  to  intervene  in  accordance  with 
the  Commission's  Rules. 

Take  further  notice  that,  pursuant  to 
tlie  authority  contained  in  and  subject 
to  the  juri.sdiction  conferred  upon  the 
Federal  Power  Commission  by  Sections  7 
and  15  of  the  Natural  Gas  Act  and  the 
Commi.ssion's  Rules  of  Practice  and  Pro- 
cedure, a  hcarmc  will  be  heUl  without 
further  notice  before  the  Commission  on 
this  application  if  no  petition  to  inter- 
vene is  filed  within  the  time  required 
herein,  if  the  Commission  on  its  own  re- 
view of  the  matter  finds  that  permission 
and  approval  for  the  propo.scd  abandon- 
ment are  required  by  the  public  con- 
venience and  necessity.  If  a  petition  for 
leave  to  int^'rvene  is  timely  filed,  or  if 
the  Commission  on  its  own  motion  be- 
lieves that  a  formal  hearing  is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Lois  D.  Cashell. 
Acting  Secretary. 

|FR  Doc  77   27938  Filed  9-23   77;8  : 45  am) 


I  Docket  No  En77   127| 

OKLAHOMA   GAS   &   ELECTRIC    CO. 

Order  Denying  in  Part  and  Granting  in  Part 
Reconsideration  and  Correcting  Prior 
Order 

September   19,   1977. 

On  December  27.  1976.  Oklahoma  Gas 
and  Electric  Company  tOG&Ei  sub- 
mitted for  filing  a  propo.sed  rate  in- 
crease of  $2,916,  855  for  the  12  month 
period   succeeding   February    1,    1977. 

On  January  26,  1977,  the  Commission 
Lssued  its  Order  Accepting  for  Filing  And 
Suspending  Proposed  Rate  Schedules, 
Granting  Interventions  And  Establishing 
Procedures  lOrdcn  which: 

(At  Suspended  OG&Es  proposed  rate 
schedules  for  two  months  to  become  ef- 
fective April  1,  1977,  subject  to  refund, 
for  those  customers  whose  contracts  ex- 
pired prior  to  that  time; 

(B>  Ordered  a  hearing  pursuant  to 
the  Federal  Power  Act,  especially  Sec- 
tion 206  thereof,  to  determine  Lf  OG&E's 
proposed  rates  are  just  and  reasonable; 
and 

(C'  Granted  the  Petition  to  Intervene 
of  the  Arkansas  Valley  Electric  Coopera- 
tive, KAMO  Electric  Cooperative,  Inc., 
Indian  Electric  Cooperative,  the  Cities  of 
Blackwell,  Edmund,  Kingfisher.  Mann- 
ford,  Okeene,  Ponca  City,  Purcell, 
Prague,  Stroud.  Stillwater,  Tecumseh, 
Tonkawa,  Waynoka,  and  Wynnewood. 
Oklahoma  (Public  Systems*. 

On  February  22.  1977,  OG&E  peti- 
tioned for  rehearing  '  of  the  Order  alleg- 


'  Petitions  or  Applications  for  Rehearing  of 
Interlocutory  orders  do  not  He;  consequently, 
the  Commission  shall  treat  the  application* 
for  rvfeearlng  as  motions  for  reconsidera- 
tion. 


NOTICES 

ing  that  it  was  in  error  in  the  following 
respects: 

(li  Hearings  should  be  convened  si- 
multaneously luider  both  Sections  205 
and  206  of  the  Act; 

(2)  P'or  the  six  municipal  customers 
whose  present  contracts  provide  that  the 
rates  will  become  effective  only  when  a 
similar  iiii  rciuse  Ls  made  to  all  of  OG&E's 
wholesale  municipal  customers,  the 
Commi.ssion  improperly  stated  the  effec- 
tive (late  of  the  increases  to  them. 

On  February  25,  1977.  Public  Systems 
filed  an  application  for  rehearing  of 
the  Older  alleging  that: 

1.  The  Order  is  ambiguous  as  to 
whether  all  of  the  rates  included  in  this 
do(  kct  will  be  subject  to  refund. 

2.  The  Order  fails  to  enforce  Sections 
35.3' a  1  and  35.13(4 "ill'  of  the  Commis- 
sions Regulations  by  accepting  certain 
of  the  rates  for  filing. 

3.  Tlu-  Commission  failed  to  enforce 
Section  ;i5.14  of  its  regulations  by  ac- 
cepting OG&E's  fuel  clause  for  filing. 

4.  OG&E's  relation-ship  with  one  of  its 
fuel  suppliers.  Mustang  Fuel  Corporation 
should  ho  investigated  as  a  part  of  the 
proceeding. 

5.  The  Order  erroneoasly  stated  that 
the  applicable  contract  between  Tecum- 
.seh.  Oklahoma  and  OG&E  permitted  a 
rate  increase  prior  to  a  final  Commission 
order. 

6.  The  Commi.ssion  failed  to  identify 
the  City  of  Perry.  Oklahoma  as  an  inter- 
venor  in  thus  proceeding. 

On  March  24.  1977.  the  Commi.ssion 
granted  rehearing  for  the  limited  pur- 
pase  of  further  consideration. 

OG&E's  Petition 

Ordcniui  Paragraph  iA>  of  the  Order 
nccriJted  OG&E's  proposed  rate  .schedides 
for  filing  and  suspended  them  for  two 
months,  to  become  effective  April  1, 
1977,  subject  to  refund  for  those  custo- 
mers whose  contracts  expired  prior  to 
that  time.  Tlie  City  of  Tecum.seh's  con- 
tract expired  on  March  7,  1977.  The  City 
of  Manchcsters  contract  expired  on 
March  29.  1977.  Tlie  Commission's  treat- 
ment of  OG&E's  rates  as  they  apply  to 
Tecumseh  and  Manchester  has  been  con- 
sistent with  Sections  205  and  206  of  the 
Act.  Ordering  Paragraph  <Bi  of  the 
Order  inadevertently  omitted  reference 
to  Sec-tion  205.  Tlie  Commission  intended 
the  hearing  to  be  conducted  pursuant  to 
both  Sections  205  and  206  of  the  Act. 

Section  205 ( a  >  states  that  all  rates  and 
charges  for  the  transniLssion  or  sale  of 
electric  energy  miLst  be  just  and  reason- 
able, and  any  such  rate  not  just  and  rea- 
sonable is  unlawful.  Section  205(e(  vests 
the  Commission  with  authority  to  sus- 
pend rates  for  up  to  5  months,  after 
which  time  the  rates  can  become  effec- 
tive subject  to  refund.  Section  206' a) 
provides  that  after  a  hearing,  the  Com- 
mission upon  finding  that  any  rate  or 
charge  is  unreasonable  or  unjust,  shall 
determine  the  jast  and  reasonable  rate 
or  charge.  Accordingly,  both  Sections 
205  and  206  are  the  appropriate  vehicles 
for  Commission  review  of  all  of  OG&E's 
rates    filed    herein.    However,    only    the 


48939 

rates  applicable  to  Tecumseh  and  Man- 
chester were  subject  to  suspension  pur- 
suant to  Section  205(ei  of  the  Act  in 
Docket  No   ER77-127.- 

OG&E  maintains  that  the  Order  has 
misstated  the  proposed  effective  dates 
of  the  ratclncrease  for  a  number  of  its 
customers  At  page  2  of  Its  petition  it 
states; 

For  the  six  municipal  customers  whose 
present  contracts  provide  that  the  rates  will 
become  effective  only  when  a  agnllar  Increase 
Is  made  to  all  of  OO&E's  wholesale  municipal 
customers,  the  Commission  has  Improperly 
stated  the  date  on  which  liicrea(.e.s  to  them 
can  become  effective.  This  error,  CXJ&E  be- 
lieves, arises  from  a  misstatement  of  OG&E  s 
requested  effective  date  on  Page  2  of  the 
Order.  There  CX3A£E  Is  stated  to  have  re- 
quested an  effective  date  corresponding  to 
the  earlier  of  ( 1 )  approval  of  a  rate  Increase 
to  the  other  15  municipals  or  i2»  the  ex- 
piration date  of  the  longest  fixed  rate  con- 
tract." iEviphasifi  supplied)  On  page  2  of 
the  letter  that  accompanied  the  filing  In  this 
docket.  OG&E  requested  an  effective  date  as 
of  the  "earlier  of  the  time  when  either  (1) 
approval  Is  granted  for  a  rate  Increase  to  the 
other  15  municipalities  or  (2)  when  the  con- 
tract has  been  terminated  for  each  muni- 
ci polity   '   (Empha.sls  supplied) 

At  page  3.  OG&E  states: 

For  the  six  cooperative  customers,  the 
Commission  seems  to  have  recognized,  on 
pages  2  and  3.  that  the  etfectlve  date  of  the 
Increase  Is  to  be  the  earlier  of  ( 1 )  the  time 
when  approval  Ls  granted  or  (2)  the  Co- 
operatives contract  has  been  terminated. 
I  footnote  omitted  I  On  patie  4.  however,  the 
effective  date  Is  stated  as  •when  approval  Is 
granted  or  the  Cooperatives'  contracts  termi- 
nate, whichever  occurs  first."  (Emphasis 
supplied)  Here,  as  with  the  municipal  cus- 
tomers, tlie  suggestion  Is  that  all  of  the  con- 
tracts must  terminate  That  clearly^ls  not 
the  case. 

After  considering  the  arguments  ad- 
vanced in  OG&E's  petition,  and  review  of 
the  letter  accompanying  OG&E's  De- 
cember 27.  1976  filing,  the  Commission 
agrees  that  the  Order  misstates  the  pro- 
posed effective  dates  of  the  rate  increase 
for  a  number  of  ciistomers.  For  Man- 
chester. Orlando.  Pond  Creek.  Prague, 
Tecumseh.  and  Wynnewood,  OG&E  re- 
quested an  effective  date  of  the  earlier  of 
either  1 1  >  when  approval  is  granted  for 
a  rate  mcrease  to  tlie  other  15  munici- 
palities or  (2>  when  each  municipality's 
contract  terminates.  For  the  six  coopera- 
tive customers.  OG&E  requested  an  ef- 
fective date  of  the  earlier  of  ( 1 »  when  tlie 
rates  are  approved  or  '  2  i  w  hen  the  co- 
operative's contract  terminates. 

PiBiic   System's   Application   for 
Rehearing 

1.  Public  Systems  maintain  that  the 
order  is  ambiguous  as  to  whether  all  of 
the  rates  filed  herein  are  subject  to  re- 
fund. Any  ambiguity  v^ith  respect  to  this 


'  A.S  OG&Es  contracts  w  1th  the  other  mu- 
nicipal customers  expired.  It  filed  new  agree- 
meni£  which  were  assigned  new  docket  num- 
bers. Tlie  agreements  have  been  filed  In  Doc- 
ket Nos.  ER77-215,  ER77-306.  ER77-336.  and 
ER77-502.  All  of  the  aforementioned  dockets 
have  been  consolidated  with  ER77-127  for 
purposes  of  a  hearing  and  decision  thereon. 
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Issue  has   been   resolved    In   addressing 
OO&Es  petition. 

2.  Public  Systems  allepe  that  the  order 
f.iiLs  tocnforceSectloas35  3"ai  and  35.13 
'b<<4>  Mii>  of  Uie  Commissions  Regula- 
tions by  arceptinti  certain  of  the  rates  for 
filin;T  Section  35  3<a>  provides  that  rate 
^chodulos  shall  be  tendered  for  filing  not 
inoff  tl\an  !I0  days  prior  to  the  date  on 
whiih  the  tduig  party  pr(.>p<>ses  to  make 
any  rhuncc  in  rates.  Pubhc  Systems  state 
that  for  thos*  cu.stomcr.s  uiih  contracts 
expuini!  more  than  90  days  after  the  fil- 
ing date.  t!ie  filin?  sh.ould  either  be  re- 
jected or  convened  pur.-;uant  to  Section 
206.  They  mamtain  that  if  tlie  Commls- 
."■ion  determines  to  suspend  Section  35.3 
'a).  Section  SS.Kiib' t4>  aiii  still  de- 
mands that  the  customers  receive  the 
benefit  of  current  data  m  this  proceeding. 
It  requires  that  the  statement  of  the  cost 
of  service  should  contam  unadjusted  s.vs- 
tem  costs  for  the  most  recent  12  consecu- 
tive months  for  which  actual  data  arc 
available  provided  Uiat  the  last  day  of 
Uie  12  months  shall  not  be  more  than  7 
months  prior  to  the  submittal  of  proposed 
rate  changes.  Public  Systems  state  that 
if  the  Commission  waives  this  require- 
ment It  must  convene  tlis  proceeding 
pursuant  to  Section  206. 

Manchester  and  Tccumsehs  contracts 
expired  before  April  1.  1977,  and  as  a 
result,  became  effective  thereafter,  sub- 
iect  to  refund.  The  suspension  and  re- 
fund provLslons  of  Section  205' e>  are  ap- 
phcable  only  to  them  in  Docket  No. 
ER77-127. 

Public  Systems"  argument  that  tlie 
Commission  cannot  consider  OG&E  s  fil- 
mg  as  both  a  rate  increase  under  Sec- 
tion 205  and  a  Section  206  inveslisation  ;s 
untenable.  There  is  nothing  in  the  Fed- 
eral Power  Act  nor  the  Commissions 
Regulations  that  precludes  the  Commis- 
sion from  consideration  of  all  of  OG&E's 
rates  filed  herein  in  the  same  proceeding. 
The  rates  applicable  to  Manchester  and 
Tecumseh  are  effective  subject  to  refund, 
and  the  rates  applicable  to  the  other 
municipal  customers  and  the  coopera- 
tives can  only  become  effective  after  a 
Section  206  finding  of  justness  and  rea- 
sonableness. Since  the  dominant  issue  of 
the  reasonableness  of  OG&E's  rates  is 
common  to  all  of  the  customers,  it  would 
be  wasteful  and  redundant  to  order  sepa- 
rate hearings.  Consideration  of  OG&E's 
rates  as  they  apply  to  Tecumseh  and 
Manchester  and  the  other  wholesale  cus- 
tomers in  the  same  proceeding  will  con- 
serve the  time  and  the  resources  of  the 
Commission  as  well  as  the  resources  of 
the  parties.'' 

3.  Public  Systems  allege  that  the  Com- 
mission failed  to  enforce  Section  35.14  of 
its  Regulations  by  accepting  for  filing 
CXliE's  fuel  clause  which  it  maintains  is 
not  in  conformity  with  applicable  regula- 
tions or  recent  Commission  decisions. 
TTie  question  of  whether  or  not  OG&E  is 
including  inappropriate  Items  in  its  fuel 


'  S«e  liunicipal  Electric  Utilities  Associa- 
tion of  Alabama  v.  Federal  Poiicr  Com- 
viission,  486  F.  2d  967.  at  972  ( 1973) . 


cosUs  is  a  fHctual  one  which  should  be 
resolved  in  hearint:. 

4.  Public  Systems'  request  that  the 
Commission  as  part  of  this  proceediiifr. 
investigate  OG&E's  relationship  with 
Mustang  F^iel  Corporation  (Mustang*. 
one  of  Its  fuel  suppliers,  to  determine  if: 

I  A)  There  is  any  relationship  between 
manar:cment  of  OG^E  and  Mustang 
which  would  adversely  afTcct  "arms 
It-niith  bargaining":  and 

'Bi  Arc  the  present  prices  paid  Mus- 
tang for  fuel  and  transmission  of  fuel 
in  excess  of  that  which  Is  reasonable. 

OG&E  hns  the  burden  of  establishing 
that  its  fuel  costs  are  reasonably  in- 
curred. Consequently,  the  Issues  raised 
by  r»ubllc  Systems  are  already  appro- 
priate areas  of  Inquiry  for  hearing. 

5.  The  Commis.sion  inadvertently 
failed  to  include  the  City  of  Perry,  Okla- 
li.)nia  as  an  intcrvcnor  and  party  to 
this  proceeding.  In  Its  transmittal  letter 
arcoinpanying  the  filing,  dated  January 
19,  1977,  Public  Systems  indicated  that 
Perry  had  authorised  them  to  Include 
it  among  the  municipal  systems  seeking 
to  Intcnene  in  this  proceeding.  We  will 
therefore  grant  Public  Systems'  request 
and  accord  Perry  full  status  as  a  party 
in  this  proceeding. 

The  Commission  finds:  il»  Good 
cause  exists  to  grant  OG&E's  motion  for 
reconsideration. 

(2t  Good  cause  exists  to  permit  the 
City  of  Perry.  Oklahoma  to  iiarflcipate 
as  a  party  in  tliLs  proceeding. 

i3»  Public  Sy.^tem.'-.'  motion  for  re- 
( onsicicration  in  nil  other  respects 
should  be  denied. 

The  Commission  orders:  tA)  Tlie 
licaring  in  this  proceeding  .shall  be  con- 
ducted pursuant  to  both  Sections  205 
::nd  206  of  the  Federal  Power  Act.  The 
suspension  and  refund  provisions  of  Sec- 
tion 205ie>  only  apply  to  the  Cities  of 
Manchester  and  Tecumseh,  Oklahoma 
in  Docket  No.  ER77-127. 

<B)  The  Commission's  January  27, 
1977  order  in  thLs  docket  mLsstated  the 
proposed  effective  d.'^tes  for  a  number  of 
cu.stomers.  The  correct  proposed  effec- 
tive dates  are  shown  on  page  4  of  this 
order. 

The  City  of  Perry.  Oklahoma  is  here- 
by pemntted  to  intervene  In  this  pro- 
ceeding subject  to  the  rules  and  regula- 
tions of  the  Commission.  Provided,  hotv- 
ever.  that  participation  of  Perry  shall 
be  limited  to  matters  affecting  a,s.serted 
rights  to  intervene  and  Provided,  further, 
that  the  admission  of  Perry  shall  not  be 
construed  as  recognition  by  the  Com- 
mission that  it  might  be  aggrieved  be- 
cause of  any  order  i.ssued  by  the  Com- 
mission in  this  proceeding. 

ID)  Other  than  the  i.ssue  discussed  in 
Ordering  Paragraph  (C»,  Public  Sys- 
tems' motion  for  reconsideration  is 
hereby  denied. 

(E)  The  Secretary  shall  case  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  P.  Plumb, 

Secretary. 

IFR  Doc  77-27939  Filed  9-23-77;8:45  am) 


I  Project  No   .^16) 
SOUTH  CAROLINA   ELECTRIC  &  GAS  CO. 

Application  for  Change  in  Land  Rights 
September  16.  1977. 

Public  notire  is  hereby  given  tliat  an 
application  was  filed  on  June  20.  1977, 
under  the  Federal  Power  Act,  IG  US.C- 
§5  791a-825r,  by  the  South  Carolina 
Electric  &  Gas  Co.  (Applicant  >  (Cor- 
respondence to:  Randolph  R.  Mahan, 
F^squire.  South  Carolina  Electric  &  Gas 
Co  ,  Post  Office  Box  764.  Columbia,  S.C. 
20218;  Brian  J.  McManus.  F-squire.  Reld 
&  Priest,  1701  K  Street  N\V..  Washington. 
DC.  200061  for  commission  approval  of 
the  conveyance  to  certain  individuals 
of  fee  simple  title  in  several  jiarcels  of 
land,  comprising  a  total  of  1.29  acres, 
within  the  project  boundary  of  the  Sa- 
luda Project,  FTC  No.  516.  The  project 
land  Is  located  approximately  five  miles 
soutliwest  of  U.S.  Highway  No.  76,  near 
the  town  of  Chnpin,  Lexington  Countv. 
S.C. 

Applicant  states  that,  without  Its 
knowledge,  a  third  party  filled  in  certain 
project  waters  below  the  contour  eleva- 
tion of  360  feet  m  s  1..  the  mean  normal 
operating  level  of  the  Saluda  Project. 
Applicant  also  states  tiiat,  without  its 
knowledge  or  iH?rmis.sion,  the  third  party 
subsequently  divided  the  filled  land  into 
six  lots  and  sold  these  lots  to  six  different 
individuals,  four  of  whom  have  erected 
private  residences  on  the  lots.  In  order 
to  clear  title  and  to  eliminate  tlie  en- 
croachment upon  project  lands,  the  Ap- 
plicant proposes  to  sell  Uie  filled  land 
inow  project  property)  to  tlie  six  afore- 
mentioned lot  owners.  Tlie  land  would 
continue  to  be  used  for  single-family 
residential  purposes. 

Any  person  desiring  to  be  heard  or  to 
maJce  any  protest  witii  reference  to  said 
application,  should  on  or  before  October 
31,  1977.  file  with  the  Federal  Power 
Commission.  825  N.  Capitol  St.  NE.. 
Washington.  D.C.  20426.  a  petition  to  In- 
ter\ene  or  a  protest  in  accordance  with 
the  requirements  of  the  ComniLssion's 
rules  of  practice  and  procedure,  13  CFR 
?  1.8  or  5  1.10  119771.  All  protests  filed 
with  the  Commission  will  be  coasidered 
by  it  in  determining  the  appropriate  ac- 
tion to  be  taken,  but  will  not  serve  to 
make  the  protestants  parties  to  the  pro- 
ceeding. Any  person  wishing  to  partici- 
pate as  a  party  in  any  hearing  therein 
mu.st  file  a  petition  to  intervene  in  ac- 
cordance with  the  Commission's  rules. 
The  application  is  on  file  with  the  Com- 
mission and  is  available  for  public 
inspection. 

Kenneth  F.  Plumb. 

Secretary. 

|FR  Doc  77  27931  Filed  9  23  77:8  45  am) 


i  Project  No.  2197] 

YADKIN,    INC. 

Application  for  Approval  of  Easement  Over 
Project  Lands 

September    16,    1977. 
Public  notice  is  hereby  given  that  an 
application  was  filed  July  8,  1977,  under 
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the  Federal  Power  Act  '16  U.8.C. 
JJ  791ar-825r)  by  Yadkin.  Inc.  (Appli- 
cant) (Correspondence  to:  Ronald  D. 
Jones.  Esquire.  Lebouef.  Lamb.  Lelby  & 
MacRae.  140  Broadway.  New  York,  N.Y. 
10005)  for  Commission  approval  of  the 
grant  of  an  ea.sement  over  certain  lands 
of  Uie  Yadkin  Project.  FPC  No  2197,  to 
the  Plantation  Pipe  Line  Co.  -Grantee). 
Ttie  Yadkin  Project  is  located  on  the 
Yadkin  River  in  Stanly.  Montgomery. 
Davie.  Da\-idson.  and  Rowan  Counties, 
N.C. 

Applicant  requests  approval  of  the 
grant  of  a  50-foot-wide  permanent  ease- 
ment to  Grantee  for  the  purpose  of  con- 
sti-uctlng  a  26-inch  pipeline  across  proj- 
ect lands  and  waters  in  Davidson  and 
Rowan  Counties,  North  Carolina.  The 
segment  of  pipeline  to  cross  project  lands 
and  waters  is  only  a  part  of  a  plp>ellne 
tliat  would  extend  from  Bremen,  Georgia 
to  Greensboro,  North  Carolina.  Once 
completed,  the  pi[>eline  would  transport 
refined  liquid  jx-troleum.  Tlie  pipe  would 
be  buried  In  the  bed  of  the  Yadkin  River 
with  a  minimum  of  five  feet  of  earth 
cover  throughout  the  784-foot-long  river 
crossing.  There  are  currently  two  exist- 
ing pipelines  owned  by  Grantee  located 
immediately  adjacent  to  the  proposed 
pipeline  site. 

Any  person  desiring  to  be  heard  or 
to  make  any  protest  with  reference  to 
said  application  should  file  with  Uie 
Federtd  Power  Commission.  825  N. 
Capitol  St.  NE..  Washington.  DC.  20426, 
a  petition  to  intervene  or  a  protest  In 
accordance  with  the  requirements  of 
Uie  Commission's  rules  of  practice  and 
procedure,  18  CFR  5  1.8  or  51.10.  All  such 
petitions  or  protests  should  be  filed  on  or 
before  October  14.  1977.  Protests  will  be 
considered  by  the  Commission  in  deter- 
mining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  to  a 
proceeding  or  to  participate  as  a  party 
in  any  hearing  Uierein  must  file  a  peti- 
tion to  intervene  in  accordance  with 
the  Commission's  rules.  The  application 
Is  on  file  with  the  CommLssion  and  is 
available  for  public  inspection. 

Kenneth  F.  Plumb. 

Secretary. 

[FR  Dix-  77   27932  Filed  9-23-77:8:45  am) 

DEPARTMENT  OF  THE   INTERIOR 
National  Park  Service 

[Order  No.  3.   Amendment  41 

REGIONAL  CHIEF,    LAND  ACQUISITION 
DIVISION   FIELD  ACQUISITION  OFFICERS 

Delegation  of  Authority 

Pacific  Northwest  Region  Order  No. 
3,  approved  March  6,  1972,  and  published 
In  the  Federal  Register  of  March  28, 
1972  (37  FR  6325),  is  amended  by  the 
following  change  in  Section  2(d)  and  by 
the  addition  of  Section  2(g)  : 

Section  2(d)  Regional  Chief,  Land  Ac- 
quisition Division.  The  Regional  Chief, 
Land  Acquisition  Division,  is  authorized 


NOTICES 

to  execute  the  land  acquisition  program 
as  follows : 

(1)  Approve  and  accept  offers  to  sell 
to  or  exchange  with  the  United  States, 
lands  or  Interests  in  lands,  and  to  exe- 
cute all  necessary  agreements  and  con- 
veyances Incident  thereto. 

<2)  Accept  deeds  conveying  to  the 
United  States  lands  or  Interests  in  lands. 

(3)  Approve  on  behalf  of  the  National 
Park  Service  offers  of  settlement  in  con- 
demnation cases. 

(4 1  Approve  claims  for  reimbursement 
under  Public  Law  91-646. 

Section  2hm  Field  Land  Acquisition 
Officers.  All  Field  Land  Acquisition  Offi- 
cers are  uuUion/ed  to  exercise  authority 
with  resix?ct  to  the  following: 

( 1 )  Approve  and  accept  offers  to  sell 
to  or  exchange  with  the  United  States 
lands  or  interests  in  lands  when  the 
amount  involved  does  not  exceed 
$250,000. 

(2)  Accept  deeds  conveying  to  the 
United  Suites  lands  or  Interests  In  lands. 

(3)  Approve  claims  for  reimbursement 
under  Public  Law  91-646  when  the 
amount  involved  does  not  exceed  $5,000. 

Dated     August  29.  1977. 

Russell  E.  Dickenson. 

Regional  Director. 
Pacific  Northwest  Region. 
IFR  D<>  77  27952  Filed  9-23-77:8:45  am) 


Office  of  the  Secretary 

IINT  DES  77    321 

GRAZING  MANAGEMENT:  UNCOMPAH 
GRE  BASIN  RESOURCE  AREA.  COLO 
RADO 

Availability  of  Draft  Environmental 
Statement 

Pursuant  to  Section  102(2)  (o  of  the 
National  Environmental  Policy  Act  of 
1969,  the  Department  of  the  Interior  has 
prepared  a  draft  environmental  state- 
ment on  grazing  management  In  the  Un- 
compahgre  Basin  Resource  Area.  Colo- 
rado, and  invites  written  comments  by 
November  10.  1977. 

The  draft  stTtement  analyzes  environ- 
mental impacts  that  would  result  from 
implementation  of  allotment  manage- 
ment plans,  including  necessary  range 
Improvements,  on  91  percent  of  the  pub- 
lic lands  (479.265  acres)  in  the  resource 
area.  Other  allotments  would  be  man- 
aged less  intensively  (29,940  acres'  or 
would  be  entirely  eliminated  from  graz- 
ing use  (3,020  acres).  The  remaining 
13,550  acres  are  not  currently  grazed  by 
livestock,  and  that  status  would  remain 
the  same. 

Copies  of  the  draft  statement  are 
available  for  inspection  at  the  follow- 
ing locations: 

Bureau  of  Land  Management,  Office  of  In- 
formation. Interior  Building.  18th  and  C 
Streets,  N\V..  Washington.  D.C.  20240, 
(Phone  202-34.3-5717). 

Bureau  of  Land  Management,  Room  700,  Col- 
orado State  Bank  Building,  1600  Broad- 
way. Denver.  Colo  80202,  i Phone  303-837- 
4481  I 


48941 

Montrose    District    Office.    Bureau    of    Land 

Management.    Highway    550    South.    P  O. 

Boi    1269.   Montrose.   Colo.   81401,    (Phone 

B03-249  ■n»l). 
Unoompahgre    Basin    Resource    Area    Office, 

Bureau   of   Land   Management.   307    Main. 

Montrose.    Colo.    81401     (Phone    303-24»- 

6624 ) . 

PUBLIC    LIBRARIES 

Montro.se  Regional  Library.  434  South  First, 

Montrose,  Colo.  81401. 
Delia  City  Public  Library,  563  Palmer,  Delta, 

Colo  81416. 
Ouray   Library.   Sixth    Avenue.  Ouray,   Colo. 

81427. 
Paonla  Public  Library,  Paonla,   Colo.  81428. 
Conservation     Ubrary.     Denver     Public     U- 

brary.  1357  Broadway.  Denver,  Colo.  80206. 

COUNTY    COXTKTHOUSE8 

Montrose  County,  Montrose,  Colo. 
Delta  County,  Delta.  Colo. 
Ouray  County.  Ouray.  Colo. 
Gunnison  County.  Gunnison.  Colo. 

Single  copies  of  the  draft  statement 
can  be  obtained  from  the  District  Man- 
ager, Montrose  District  Office;  the  Area 
Manager,  Uncompahgre  Basin  Resource 
Area:  or  the  State  Director,  Colorado 
State  Office,  at  the  addresses  listed 
above. 

Written  comments  on  the  draft  en- 
vironmental statement  should  be  sub- 
mitted by  November  10.  1977,  to  the  Dis- 
trict Manager,  Montrose  District  Office, 
Bureau  of  Land  Management,  Highway 
550  South.  PO.  Box  1269.  Montrose, 
Colo.  81401. 

Oral  and  written  comments  will  also 
be  received  at  public  hearings  on  Novem- 
ber 1.  1977.  at  the  Elks  Lodge.  415  Hill- 
crest  Drive,  Montrose.  Colo.  81401.  Hear- 
ings are  scheduled  for  1  p.m.  and  7  p  m. 
Oral  testimony  of  10  minutes  maxi- 
mum duration  will  be  accepted  from 
each  witness  at  the  hearing  in  lieu  of 
written  comments  or  in  addition  to  any 
written  comments  submitted  by  such 
witness.  The  10-minute  time  limitation 
will  be  strictly  enforced.  The  complete 
text  of  prepared  speeches  may  be  filed 
with  the  presiding  officer  at  the  hearing 
whether  or  not  the  speaker  has  been  able 
to  finish  with  oral  deliver>-  in  the  allotted 
10  minutes. 

Speakers  will  be  heard,  if  present,  in 
their  established  order  on  the  witness 
list.  After  the  last  listed  witness  has  been 
heard,  the  presiding  officer  will  consider 
the  request  of  any  other  person  present 
and  wLshing  to  testify.  Only  one  witness 
will  be  allowed  to  represent  the  view- 
points of  a  single  organization.  However, 
any  witness  will  be  permitted  to  give  ger- 
mane testimony  if  offered  as  the  vie%vs 
or  opinions  of  a  private  citizen. 

Written  requests  to  testify  orally 
should  be  received  at  the  Montrose  Dis- 
trict Office  at  the  above  address  prior  to 
close  of  business  of  Octoljer  19,  1977.  Re- 
quests should  identify  tlie  organization 
represented  and  should  be  signed  by  the 
prospective  witness.  The  cut-off  date  is 
necessary  so  that  a  witness  list  can  be 
made  available  on  the  day  before  the 
public  hearing. 

Comments  on  the  draft  environmentil 
statement,  whether  written  or  oral,  will 
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receive  equal  consldcmtion  In  prepara- 
tion of  a  final  environmental  statement. 

Larry  E  Meierotto, 
Deputy  A^sintant  Secretary. 

September  21,  1977. 

\fR  n-s  77   27;>J1  Fllca  y   .J   77.8  45  am) 


and  shall  publish  it  In  the  Federal  Rec- 

ISTER. 

Issued:  September  21.  1977. 

iTALo  H.  Ablondi, 
Presiding  Officer. 

I  Fit  IXh  77  28027  Filed  9  23   77;8  45  .mil 


PRIVACY   ACT   OF    1974 
Transfer  of  Systems  of  Records 

September  6,  1977. 

Pur.^-uant  lo  Pub  I..  94-422,  the  Ad- 
visory Council  on  Historic  Preservation 
«ACHP)  was  esUibli.shed  as  an  inde- 
I>endent  agency.  See  FR  Doc.  77-28021 
appearing  in  the  Notice.^  Section  of  this 
i-isuc. 

Notice  i.s  hereby  given  that  tlie  follow- 
ing two  National  Park  Service  systems  of 
records  have  been  transferred  to  that 
agency,  effective  April  1.  1977. 

NPS-9 — Advisory  Couiu-il  on  Historu  Pre^^er- 
vatlon  Membership. 

KPS  11 — Congressional  Ci<rre>ipoii<Jc!icc.  Ad- 
visory Council  on  HU^torlc  Pre-^ervation 

The  new  titles  are.  respectively: 

ACHP-l — Advl.<W)ry  Council  oii»  Historic 
Preservation  Membership — Advisory  Coun- 
cil on  HLstoric  Preservaimn.  Executive 
Office.  1. 

ACHP-a — C'ongreisioaal  Correspondence — 
Advisory  Council  on  Historic  Preserva- 
tion— Office  of  General  Counsel,  2. 

Inquires  concerning  this  transfer  should 
be  made  to  Advisory  Council  on  Historic 
Preservation:  1522  K  Street.  NW  .  Suite 
510,  Washington,  DC.  20005. 

Richard  R.  Hite. 
Deputy  Assistant 
Secr?tary  of  the  Interior. 
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INTERNATIONAL  TRADE 
COMMISSION 
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CERTAIN   PLASTIC   FASTENER 
ASSEMBLIES 

Continuance  of  Second  Preliminary 
Conference 

Notice  is  hereby  given  that  the  sec- 
ond Preliminary'  Conference  noticed  for 
September  26,  1977  in  connection  with 
the  above  styled  investigation,  is  hereby 
continued  until  Thursday,  October  6, 
1977,  at  11:00  a.m.  in  Room  119,  U.S. 
International  Trade  Commission,  701  E 
Street,  NW.,  Washington,  DC.  Notice  of 
this  investigation  was  published  in  the 
Federal  Register  on  August  11,  1977  i42 
FR  40786  • .  The  purpases  of  this  pre- 
liminary conference  are  to  exchange  dis- 
covery plans,  to  discuss  the  procedures 
which  will  be  followed  in  puisuing  such 
discovery,  and  to  resolve  any  other  mat- 
ters necessary  to  the  conduct  of  this 
investigation. 

The  Secretary  shall  serve  a  copy  of 
this  Notice  upon  all  parties  of  record 


|.^.M!)2I    Iliq     7| 

METHYL   ALCOHOL   FROM    BRAZIL 
Inquiry  and  Hearing 

The  Unili'd  Suites  International  Trade 
Commi.<:sion  i  Commission  >  received  ad- 
vice from  the  Department  of  the  Treas- 
ur>'  iTreasuo  ■  on  September  13,  1977, 
that,  during  the  course  of  determining 
whether  to  mstitute  an  investigation 
with  respci  t  to  methyl  alcohol  from  Bra- 
zil in  accordance  with  section  201  <c" 
of  tJie  Antidumping  Act,  1921,  a.s  amend- 
ed ( 19  use.  160u- 1  I ,  Treasury  had  con- 
cluded irom  the  information  available 
to  it  that  tlicrc  is  substantial  doubt  that 
an  industn,-  in  the  United  States  is  being 
or  Ls  likely  to  be  injured,  or  Ls  prevented 
from  being  established,  by  reason  of  the 
impoit^ition  of  this  merchandise  into  the 
United  State;.  Tlieiefore,  the  Commis- 
sion on  September  19,  1977,  instituted 
inquiry  .\A1921-Inq.-7.  under  section  201 
'CI  i2i  of  that  act.  to  detcnnine  whether 
there  is  no  reasonable  indication  that 
an  induslij  m  the  United  States  Ls  being 
or  is  likely  to  be  injured,  or  is  prevented 
from  being  establLshed.  by  reason  of  tlie 
importation  of  such  merchandise  into 
the  United  States. 

The  TreasuiT  advised  the  Commission 
as  follows  (confidential  data  deleted  by 
the  Commission  I  : 

Dear  Mr  Cn^^^MA^■:  In  accordance  with 
action  201  1 1)  of  the  Antidumping  Act  of 
l'J21.  a.><  amended,  an  antidumping  investi- 
gation Ls  being  juilitkied  with  respect  to 
methyl  alcohol  from  Brazil.  Pursuant  to  sec- 
tion 201  (c)  (2>  of  the  Act,  you  are  hereby  ad- 
vised that  the  information  developed  dur- 
ing our  preliminary  Investigation  has  led  to 
the  conclusion  that  there  Is  substantial 
doubt  that  an  Industry  In  the  United  .States 
is  being,  or  is  liltely  to  be  injured,  or  i.s  pre- 
vented from  being  established,  by  reason  of 
the  Itnportation  of  this  merchandise  Into 
the  United  States. 

Information  available  to  Treasury  indicates 
that  there  have  been  no  imports  of  methyl 
alcohol  from  Brazil  in  at  least  two  years. 
US.  dome-!tic  production  of  methyl  alcohol 
increa.spd  from  1975  to  1976  and  petitioner's 
sales  and  pnxiuctlon  al.so  Increased  over  that 
period.  Petitioner  anticipates  a  —  percent  in- 
crease m  botli  sales  and  production  of  methyl 
alcohol  In  1977  compared  to  1976.  The  like- 
lihood of  Injury  allegation  Is  based  upon  a 
contract  for  delivery  of  a  quantity  of  methyl 
aicohol  representing  approximately  —  per- 
cent of  1976  U.S  production  and  —  percent 
of  1976  U.S.  sales.  No  deliveries  under  the 
contract  have  occurred  to  date  and  If  the 
1977  production  and  .sales  increa-ses  antici- 
pated by  petitioner  are  experienced  by  the 
rest  of  the  U.S.  Industry,  the  market  share 
held  by  the  Impending  imports  would  be 
even  smaller.  Treasury  has  concluded  there 
IS  substantial  doubt  as  to  whether  or  not 
an  Indxwtry  is  Ukely  to  be  injured. 

Based  upon  the  data  submitted  by  the  pe- 
titioner, a  margin  of  sales  at  less  than  fair 


value  appears  to  be  .ipi  roxlmately  —  percent 
on  tUe  impending  Imports  of  the  hubjecl 
merchandise  from  Brazil. 

For  purpose  of  this  Invpstlptitlon,  the  prod- 
uct Involved  Is  '•methyl  alcohol." 

Some  of  the  entlowMl  data  is  regarded  by 
Treasury  to  l>e  of  a  confldentlnl  nature.  It 
IS  therefore  reeiuested  that  the  US.  Inter- 
national Trade  Conimliasion  consider  all  the 
enclosed  information  to  be  for  the  ot1ici.il 
use  of  the  US  I  T  C.  only,  and  not  to  Ix-  dl.s- 
rUkseU  to  others  without  prior  clcuraii'^c  from 
tlie  Tre:vsury  Department 

SiiiciTily  yours. 

BOBEKT    H      Ml'XDHUM 

llearinq.  A  public  hearing  in  connec- 
tion with  the  inquiry  will  be  held  at  10:00 
am.  on  Monday.  October  3.  1977.  in  Con- 
(ourse  D  of  the  Whitehall  Hotel.  Cul- 
len  Center.  1700  Smith  Street  (between 
Pease  and  Jefferson  •  HoiLston,  Tex. 
77002.  All  parties  will  be  given  an  o|ipor- 
tunity  to  be  present,  to  produce  evidence, 
and  to  be  heard  at  such  hearing.  Re- 
quests to  appear  at  the  public  hearing 
should  be  received  in  writing  in  the  office 
of  the  Secretar>'  to  the  Commission  not 
later  than  noon  Wednesday,  September 
28.  1977. 

Written  statements.  Interested  parties- 
may  submit  statements  in  writing  in  lieu 
of.  and  In  addition  to.  appearance  at  the 
public  hearing.  A  signed  original  and 
nineteen  true  copies  of  such  statements 
should  be  submitted.  To  be  a.ssured  of 
their  being  given  due  consideration  by 
tlie  Commission,  such  stiitement.s  should 
be  received  no  later  tlian  Thursday  Sep- 
tember 29,  1977. 

By  order  of  the  CommLssion. 

Issued:  September  21,  1977. 

Kenneth  R.  Mason. 
Secretary. 

IhTl  Doc  77-28026  Piled  9-23-77;8:45  am] 

DEPARTMENT  OF  JUSTICE 

Office  of  the  Attorney  General 

MEMORANDUM  OF  UNDERSTANDING 
BETWEEN  DEPARTMENT  OF  JUSTICE 
AND  ENVIRONMENTAL  PROTECTION 
AGENCY 

Civil  Litigation 

Whereas,  the  Department  of  Ju.stice 
conducts  the  civil  litigation  of  the  En- 
vironmental Protection  Agency; 

Whereas,  the  conduct  of  that  htigation 
requires  a  close  and  cooperative  rela- 
tion.ship  between  the  attorneys  of  the. 
Department  of  Jtustice  and  of  the  En- 
vironmental Protection  Agency; 

Whereas,  the  achievement  of  a  close 
and  cooperative  relationship  requires  a 
clarification  of  the  respective  roles  of  the 
attorneys  of  the  Department  of  Justice 
and  of  the  Environmental  Protection 
Agency; 

Whereas,  the  Attorney  General  may 
decline  to  represent  the  Agency  in  par- 
ticular civil  actions,  in  which  case  the 
Agency  may  be  represented  by  Its  own 
attorneys:  and 

Whereas,  most  challenges  to  and  en- 
forcement of  regulatory  standards  and 
procedures  adopted  by  the  Environmen- 
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tal  Protection  Agency  involve  sclentiflc, 
technical,  and  policy  Lssucs  and  deter- 
minations develoi>ed  in  lengthy  rulemak- 
ing procccding.s  in  which  Uie  Agency's 
attorneys  have  been  involved  and  can 
provide  the  necessary  experti.se. 

Now,  therefore,  the  following  memo- 
randum of  undprstanding  Is  entered  into 
between  the  Attorney  Oencral  of  the 
United  States  and  the  Administrator  of 
the  EnvironmenUil  Protection  Agency 
for  the  purpose  of  proinotlnf;  tlie  cmclent 
and  effective  handling  of  civil  litigation 
Involving  the  Environmental  Protection 
Agency: 

1.  The  Attorney  General  of  the  United 
States  (hereinafter  referred  to  as  the 
"Attorney  General")  shall  have  control 
over  all  cases  to  which  the  Environ- 
mental Protection  Agency  (hereinafter 
referred  to  as  the  "Asency'i  or  the  Ad- 
ministrator of  the  Environmental  Pro- 
tection Agency  (hereinafter  referred  to 
as  the  •'Adniinisttator")    Ls  a  party. 

2.  When  requested  by  the  Administra- 
tor, the  Attorney  General  shall  permit 
attorneys  employed  by  the  Agency 
(hereinafter  referred  to  as  "Agency  par- 
ticipating attorneys")  to  participate  in 
cases  involving  direct  review  in  the 
Courts  of  Appeal  and  shall  also  permit 
such  attorneys  to  participate  in  other 
civil  cases  to  which  eitlier  the  Agency  or 
the  Administrator  are  a  party :  Provided, 
fiowever,  Tliat: 

(a)  The  Admlnistiator  or  his  delegate 
shall  designate  a  specific  Agency  partici- 
pating attorney  for  each  case  and  shall 
communicate  the  name  of  such  attorney 
in  writing  to  the  Attorney  General; 

(b)  Such  Agency  participating  attor- 
ney shall  be  subject  to  the  supervision 
and  control  of  the  Attorney  General; 
and 

(c>  If  required  by  the  Attorney  Gen- 
eral, an  Agency  participating  attorney 
shall  be  appointed  as  a  Special  Attorney 
or  Special  Assistant  United  States  At- 
torney and  take  the  required  oath  prior 
to  conducting  or  participating  in  any 
kind  of  Court  proceedings. 

3.  Agency  attorneys  shall  not  file  any 
pleadings  or  other  documents  In  a  court 
proceeding  without  the  prior  approval 
of  the  Attorney  General. 

4.  It  is  imderstood  that  participation 
by  Agency  attorneys  under  this  memo- 
randum Includes  appearances  in  Court, 
participation  in  trials  and  oral  argu- 
ments, participation  in  the  preparation 
of  briefs,  memoranda  and  pleadings,  par- 
ticipation in  discussions  with  opposing 
counsel,  including  settlement  negotia- 
tions, and  all  other  aspects  of  case  prep- 
aration normally  associated  with  the 
responsibilities  of  an  attorney  in  the  con- 
duct of  litigation;  Promded.  however. 
That  the  Attorney  General  shall  retain 
control  over  the  conduct  of  all  litigation. 
Such  control  shall  include  the  right  to 
allocate  tasks  between  attorneys  em- 
ployed by  the  Department  of  Justice 
and  Agency  participating  attorneys.  In 
allocating  tasks  between  the  Depart- 
ment's and  the  Agency's  attorneys,  the 
Attorney  General  shall  give  due  consid- 
eration to  the  substantive  knowledge  of 


the  respective  attorneys  of  the  matter  at 
issue  .so  tliat  tlie  Government's  resources 
are  utlli/ed  to  tlie  best  advantage. 

5.  In  the  event  of  any  dLsagreement 
between  attorneys  of  the  Department  of 
Justice  and  of  the  Agency  concerning 
the  conduct  of  any  case,  the  Adminis- 
trator may  obtain  a  review  of  the  mat- 
ter in  question  by  the  Attorney  General. 
The  Attorney  General  shall  give  full 
consideration  to  the  views  and  requests 
of  the  AKcncy  and  shall  make  every  ef- 
fort to  eliminate  dLsagreements  on  a 
mutually  .satisfactory  basis.  In  carrying 
out  such  reviews,  the  Attorney  General 
shall  con.sult  with  the  Administrator.  In 
implementing  tliis  provision,  it  is  under- 
stood that  the  Attorney  GeneriU  will 
not  be  expected  by  the  Administrator  to 
interfere  with  the  direction  of  any  trial 
in  progress. 

6  The  .settlement  of  any  ca.se  In  which 
the  Dei)artment  of  Justice  represents  the 
Agency  or  the  Administrator  .shall  re- 
quire coixsultation  with  and  concurrence 
of  botli  the  Administrator  and  the  At- 
torney General. 

7.  The  Administrator  and  the  Attor- 
ney General  .shall  make  an  annual  re- 
view of  both  the  Departments  and  tlie 
Agency's  personnel  requirements  for 
Agency  litigation.  The  Attorney  General 
and  the  Administrator  will  cooi>erate  In 
making  such  appropriation  requests  as 
are  required  to  maintain  their  respective 
staffs  at  a  level  adequate  to  the  needs  of 
the  Agency's  litigation. 

8.  The  Attorney  General  sliall  estab- 
lish specific  deadlines,  not  longer  than 
60  days,  within  which  the  Departments 
Attorneys  must  either  file  complaints  in 
Agency  ciises  or  report  to  the  Attorney 
General  why  any  such  complaint  has 
not  been  filed.  In  the  event  any  Depart- 
ment Attorney  does  not  file  a  complaint, 
he  shall  thereafter  submit  further  peri- 
odic reports  to  the  Attorney  General 
until  the  complaint  is  filed  or  a  decision 
Is  reached  that  it  shall  not  be  filed.  Copies 
of  the  reports  required  by  this  section 
shall  be  provided  to  the  Agency  if 
requested. 

9.  If  tlie  Attorney  General  fails  to  file 
a  complaint  within  120  days  of  the  re- 
ferral of  a  request  for  litigation  and  a 
litigation  report  by  the  Agency  to  the 
Attorney  General,  then  the  Administra- 
tor may  request  the  Attorney  General 
to  file  a  complaint  within  30  days.  Fail- 
ure of  the  Attorney  General  to  thereaf- 
ter file  a  complaint  within  the  said  30 
days  may  be  considered  by  the  Admin- 
istrator or  his  delegate  to  be  a  failure 
of  the  Attorney  General  to  notify  the 
Administrator  within  a  reasonable  time 
that  he  will  appear  in  litigation  for  pur- 
poses of  section  305  of  the  Clean  Air 
Act,  42  use.  1857h-3,  section  506  of 
the  Federal  Water  Pollution  Control  Act, 
33  U.S.C.  1366,  or  section  1450  of  the 
Safe  Drinking  Water  Act,  42  U.S.C. 
300J-9;  Provided,  however.  That  the 
faUure  of  the  Attorney  General  to  file  a 
complaint  within  the  time  period  re- 
quested by  the  Administrator  in  a  cEise 
in  which  the  Administrator  requested 
immediate  action  under  sections  311 'e) 


and  504  of  the  Federal  Water  Pollution 
Control  Act.  33  U.S.C.  1321.  1364;  section 
303  of  the  Clean  Air  Act.  42  US  C,  1857h- 
1;  or  section  1431  of  the  Safe  Drinking 
Water  Act,  42  U.S  C.  300i;  to  protect  pub- 
lic health  may  al.so  be  considered  by 
the  Administrator  to  be  a  failure  of  the 
Attorney  General  to  so  notify  the  Ad- 
mlmstrator  under  section  305  of  the 
Clean  Air  Act.  section  506  of  the  Fed- 
eral Water  Pollution  Control  Act  or  sec- 
tion 1450  of  the  Safe  Drinking  Water 
Act. 

10.  All  requests  of  the  Agency  for  liti- 
gation shall  be  submitted  by  the  Agency 
through  its  General  Coun-sel  or  its  As- 
sLstant  Administrator  for  Enforcement  to 
the  Assistant  Attorney  General  for  the 
Land  and  Natural  Resources  Division  or 
for  the  Civil  Division,  except  matters  re- 
quiring an  immediate  temporary-  re- 
straininii  order  may  be  submitted  by 
regional  Administrators  of  the  Agency 
simultaneously  to  a  United  States  At- 
torney and  the  appropriate  Assistant  At- 
torney General.  All  requests  for  litiga- 
tion shall  be  accompanied  by  a  .standard 
litigation  report  which  shall  contain 
such  Information  as  shall  be  determined 
from  time-to-time  by  the  Attorney  Gen- 
eral to  be  neces-sary  in  order  to  pro<;e- 
cute  A2;ency  litigation.  Similar  reports 
shall  also  be  provided  for  suits  in  which 
the  Agency  or  the  Administrator  Is  a 
defendant,  as  requested  by  the  Attorney 
General. 

1 1 .  The  Agency  shall  make  the  relevant 
file  of  any  matter  Uiat  Is  the  subject  of 
litigation  available  to  attorneys  for  the 
Department  of  Justice  at  a  convenient 
location  when  a  request  for  litigation  is 
.submitted  or  when  the  Department  is  re- 
quired to  defend  the  Agency  or  the  Ad- 
ministrator. 

12.  The  Admintstrator  shall  undertake 
to  review  the  Agency's  procedures  for  the 
preparation  of  the  record  in  cases  in- 
volving direct  review  in  the  Courts  of 
Appeal,  including  analyses  of  such  mat- 
ters as  as-sembly,  indexing,  pagination, 
timing  of  preparation,  and  tlie  allocation 
of  tasks  between  the  Agency  and  the  De- 
partment. The  Administrator  shall  con- 
sult with  the  Attorney  General  on  the  re- 
examination of  these  procedures. 

13.  The  negotiation  of  any  agreement 
to  be  filed  in  court  shall  require  the  au- 
thorization and  concurrence  of  the  At- 
torney General. 

14.  In  conducting  litigation  for  the  Ad- 
ministrator, the  Attorney  General  shall 
defer  to  the  Administrator's  interpreta- 
tion of  scientific  and  technical  matters. 

15.  Nothing  in  this  agreement  shall  af- 
fect any  authority  of  the  Solicitor  Gen- 
eral to  authorize  or  decline  to  authorize 
appeals  by  the  Government  from  any 
district  court  to  any  appellate  court  or 
petitions  to  such  courts  for  the  issuance 
of  extraordinary  writs,  .such  as  the  au- 
thority conferred  by  28  CFR  0.20.  or  to 
carry  out  his  traditional  fimctions  with 
regard  to  appeals  to  or  petitions  for  re- 
view by  the  Supreme  Court. 

16.  In  order  to  effectively  implement 
the  terms  of  this  Memorandum,  the  At- 
torney General  and  the  Administrator 
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will  transmit  copies  of  this  Memorandum 
to  all  personnel  affected  by  its  provisions. 
Th\s  Memorandum  shall  not  preclude 
the  Department  and  the  Agency  from  en- 
tering Into  mutually  satisfactory  ar- 
rangements concerning  the  handling  of 
a  particular  ca.se. 

17  This  Agreement  shall  apply  to  all 
cases  filed  on  or  after  the  date  of  ap- 
proval of  this  Agreement  by  the  Attorney 
General  and  the  Administrator. 

18.  The  Attorney  General  and  the  Ad- 
ministrator may  delegate  their  respec- 
tive functions  and  responsibilities  under 
this  Agreement. 

19.  The  Department  and  the  Agency 
shall  adjust  the  conduct  of  cases  arising 
before  the  effective  date  of  this  Agree- 
ment In  a  manner  con.sistent  with  the 
eplrit  of  this  Agreement. 

Date:  June  15.  1977. 

Griffin  B.  Bell, 
*  Attorney  General. 

Date:  June  13,  1977. 

DotrCLAS    M.    COSTIE. 

Administrator.     Eniyironmental 
Protection  Agency. 

J FR  Doc. 77- 2 7989  FUed  9-23   77.8:45  am  | 


UNITED  STATES  COMMITTEE  ON   SELEC 
TION  OF  FEDERAL  JUDICIAL  OFFICERS 

Change  of  Meeting  Place 

Chairman:  Judge  E>avid  W.  Dyer.  The 
place  of  the  second  meeting  for  the 
United  States  Committee  on  Selection  of 
Federal  Judicial  Officers  has  been 
changed. 

The  second  meeting  will  begin  Mon- 
day. October  10.  1977.  at  9  a.m.,  in  Room 
802.  of  the  AFL^CIO  Building.  815  16th 
Street,  NW,,  Washington,  DC.  The  meet- 
ing will  continue  October  11,  1977  at 
9  a.m.  in  the  United  States  Court  of 
Claims,  717  Madison  Place,  N.W..  Wash- 
ington, DC,  and  will  continue,  if  neces- 
sary, through  Wednesday,  October  12. 
1977.  The  purpose  of  this  meeting  will  be 
to  conduct  interviews  of  applicants  and 
to  determine  the  recommendations  to 
be  made  to  the  President.  This  meeting 
wil  be  closed  to  the  public  pursuant  to 
Pub.  L.  92-463,  Section  lO'Di  as 
amended.  'CP  U.S.C,  552b'c>'6'.' 

Joseph  A.  Sanches. 
Advisory  Committee 
Management  Officer. 

September  21,  1977. 

(FR  Doc  77  27919  Filed  9-23  77,8  45  am] 


Federal  Bureau  of  Investigation 

NATIONAL  CRIME  INFORMATION 
CENTER    ADVISORY    POLICY    BOARD 

Meeting 

Pursuant  to  the  Federal  Advi.■^ory  Com- 
mittee Act  'Public  Law  92-463).  notice 
Is  hereby  given  that  a  m.eeting  of  the  Na- 
tional Crime  Information  Center 
(NCICi  Advisory  Policy  Board  will  be 
held  on  October  2&-27.  1977.  at  the  Hil- 
ton PaJacio  Del  Rio  Hotel,  San  Antonio, 


Texas.  The  meeting  will  begin  at  9  a.m. 
and  terminate  at  5  p.m.  each  day. 

The  purpose  of  this  meeting  will  be  to 
discuss  policy  matters  relating  to  NCIC 
Including  storage  and  retrieval  of  stolen 
construction  equipment  data,  retention 
period  for  nonexpiring  license  tags  and 
other  topics  which  are  presented  to  the 
Board. 

The  meeting  wUl  be  open  to  the  public. 
Persons  who  wish  to  make  statements 
and  ask  questions  of  the  Board  members 
must  notify  the  Designated  Federal  Em- 
ployee (DFE)  Identified  below  or  the  As- 
sistant Director.  AdminLstratlve  Services 
Division.  FBI,  Washington.  DC  20535. 
at  least  24  hours  prior  to  the  commence- 
ment of  the  session.  Name,  corporate 
designation,  consumer  afflllation  or  gov- 
ernment designation  must  be  provided 
along  with  a  capsulized  version  of  the 
statement  to  be  given  and  an  outline  of 
the  material  to  be  offered. 

Additional  Information  may  be  ob- 
tained from  the  DFE.  Mr.  Frank  B  Buell. 
Chief.  NCIC  Section.  Administrative 
Ser\ice.s  DivLsion.  FBI  Headquarters. 
Washington.  DC.  20535,  telephone  20'^- 
324-2606. 

Minutes  of  the  meeting  will  be  avail- 
able upon  request  from  the  above  desig- 
nated FBI  ofQclal. 

Clarence  M.  Kelley. 
Director. 

iFR  Doc  77  24592  Filed  9  23   77; 8  45  am] 


LIBRARY  OF  CONGRESS 

Copyright  Office 

I  Docket   RM  77-9  I 

APPLICATIONS  FOR  REGISTRATION  OF 
CLAIM  TO  COPYRIGHT  UNDER  REVISED 
COPYRIGHT  ACT 

Inquiry 

AGENCY:  Library  of  Congress.  Copv- 
right  Office. 

ACTION:  Inquiry. 

SL^MMARY:  The  purpose  of  this  notice 
IS  to  inform  the  public  of  certain  issues 
the  Copyright  Office  Ls  considering  in 
connection  with  the  creation  of  forms  to 
be  used  by  the  public  In  applying  for 
copyriKht  regi.stration  after  December 
31.  1977.  The  forms  are  required  to  be 
prescribed  by  the  Flegi-ster  of  Copyrights 
imder  section  409  of  the  Act  for  General 
Revision  of  the  Copyright  Law.  The  Ls- 
.sues  under  con.sideratlon  concern  the 
parties  entitled  to  apply  for  copyright 
registration  under  various  circumstan- 
ces, together  with  certain  elements  to  be 
mcorporated  in  the  forms  and  their  ac- 
companying instnictions. 

DATES:  Comment.s  mu.st  be  received  on 
or  before  October  11.  1977  to  be  assured 
of  consideration.  Because  of  constraints 
impased  by  printing  requirements  In  con- 
nection with  tlie  new  application  forms, 
extensions  will  not  be  possible. 

ADDRESSES:  Five  copies  of  all  com- 
ments .should  be  submitted.  If  by  mail, 
to:  Office  of  the  General  Counsel,  Copy- 
right Office.  Library  of  Congress,  Caller 


No.  2999,  Arlington.  Virginia  22202;  or, 
if  by  hand,  to:  Office  of  the  General 
Counsel,  Copyright  Office.  Room  519. 
Crystal  Mall,  Building  No.  2,  1911  Jef- 
ferson Davis  Highway,  Arlington,  Va. 

FOR  FURTHER  INFORMATION.  CON- 
TACT: 

Jon  Baumgarten.  General  Counsel. 
Copyright  Office.  Library  of  Congress, 
Washington,  DC.  20559.  <  703-557- 
87311. 

SUPPLEMENTARY  INFORMATION: 
Sections  408 'a^  and  409  of  Pub.  L.  94-553 
«90  Stat  2541)  together  provide  that  'at 
any  time  during  the  subsistence  of  copy- 
right in  any  published  or  unpublished 
work,  the  owner  of  copyright  or  of  any 
exclusive  right  In  the  work  may  obtain 
registration  of  the  copjTlght  claim"  by 
submitting  an  appropriate  deposit  of  the 
work,  fee.  and  application  in  form  pre- 
-scTibed  by  the  Register  of  Copyrights. 
Section  408id)  provides  that  the  Regis- 
ter "may  also  establish,  by  regulation, 
formal  procedures  for  the  filing  of  an 
application  for  supplementary  registra- 
tion, to  conect  an  error  in  a  copyright 
registration,  or  to  amplify  the  Informa- 
tion given  In  a  registration." 

The  purpose  of  this  notice  is  to  offer 
the  public  the  opportunity  to  comment 
on  certain  matters  the  Office  Is  consid- 
ering in  connection  with  the  content  of 
application  forms  for  basic  and  supple- 
mentary copyright  registration.  Al- 
though the  matters  in  question  are  es- 
sentially of  an  interpretative  and  policy 
nature,  wc  believe  it  appropirate  to  offer 
them  for  public  comment.  The.se  matters 
pertain  to  the  impact  of  the  doctrine  of 
■divisibility"  of  copyright  on  applications 
for  registration. 

Tlic  divisibility  doctrine  is  reflected 
throughout  the  new  Act.  but  is  essen- 
tially set  forth  In:  li)  section  101.  which 
defines  a  "copyright  owner",  with  respect 
to  any  one  of  the  exclusive  rights  com- 
prised in  a  copyright,  as  "Uie  owner  of 
that  particular  right";  and  (ii)  section 
201 '  d '  ( 2 » .  which  states  that  "any  of  the 
exclusive  rights  comprised  In  a  copy- 
right, including  any  subdivision  of  the 
rir;hts  (of  reproduction,  adaptation,  dis- 
tribution, performance,  and  display! 
specified  by  .section  106.  may  be  trans- 
ferred '  *  •  and  owned  separately."  The 
specific  Is.sues  which  are  under  consid- 
eration, and  which  will  be  reflected  in 
the  application  forms  for  basic  and  .sup- 
plementary registration,  may  be  sum- 
marized as:  (1)  Who  is  entitled  to  apply 
for  registration?  (2)  how  many  registra- 
tions may  be  made  for  a  particular  work? 

For  the  purpose  of  this  discu.ssion.  a 
basic  regLstration"  means  a  registration 
made  on  application  under  section  408 
'a)  with  appropriate  deposit  and  fee;  a 
•supplementary  registration"  means  a 
registration  made  on  application  under 
section  408  <^d^ .  to  correct  or  amplify  the 
Information  in  a  basic  registration. 

1.  Who  is  entitled  to  apply  for  a  ba.^ic 
registration  uhere  there  has  been  no 
earlier  basic  registration  for  the  work? 

Under  section  408(a>.  It  Is  clear  that 
the  owner  of  the  copyright,  or  of  any 


FEDERAL   REGISTER,    VOL     42,    NO     186 — MONDAY,    SEPTEMBER   26,    1977 


exclusive  right  In  a  work,  is  entitled  to 
apply  for  a  basic  registration  where  no 
earlier  baslq  registration  has  been  made 
for  the  work.  We  are  considering 
whether,  after  an  autlior  has  transferred 
"all  rights"  in  a  work,  that  author  may 
.seek  a  basic  registration. 

Where  an  author  retains  a  royalty 
interest  in  the  exploitation  of  his  or  her 
work  by  a  tran.sferee  of  the  rights,  the 
author  remains  a  beneficial  owner  of 
the  copyright '  and,  we  believe,  should 
be  entitled  to  make  a  basic  Registration 
for  tlie  work.  Even  where  tlie  author  has 
not  retained  a  continuing  financial  in- 
terest in  the  exploitation  of  the  work, 
it  appears  questionable  whether  tliat 
author  should  be  considered  any  less  a 
copyright  owner  for  the  purpo.se  of  reg- 
istration, or  be  otiierwise  deprived  of 
the  right  to  secure  a  basic  registration 
for  the  work  he  or  she  has  created.  For 
example,  under  section  201  <a  >  of  the  Act 
the  author  Is  the  initial  owner  of  all 
rights  comprised  in  the  copyright,  and 
may  be  considered  to  retain  an  owner- 
ship interest  sufficient  for  registration 
purposes  by  reason  of  a  limited  term  or 
grant,  or  contractual  or  statutory  termi- 
nation privileges. 

2.  How  many  basic  registrations  man 
be  made  for  a  particular  work? 

Section  408' a)  provides  that  the  owner 
of  copyright  or  of  any  cxclu.sive  right 
may  obtain  a  basic  registration  at  any 
time  during  the  subsistence  of  copy- 
right. We  do  not  believe  this  to  imply 
that  multiple  basic  registrations  for  the 
same  work  ar  generally  permitted  under 
the  Act.  Similarly,  we  do  not  believe  that 
those  sections  of  the  Act  which  make  cer- 
tain benefits  conditional  upon  registra- 
tion should  be  considered  to  imiwsc  upon 
the  public  the  obligation,  and  cost,  of 
multiple  registrations  for  the  .same  work 
in  order  to  secure  those  benefits. 

That  there  is  a  "general  rule  against 
allowing  more  than  one  registration  (i.e  . 
basic  registration)    for  the  same  work" 
is  clear  from  the  legislative  history  of 
the    Act.    H.R.    Rep.    No.    94-1476.    94th 
Cong..    2d   se.ss  .    Sept.    3.    1976.    at    155; 
S.  Rep.  No.  94-473,  94th  Cong.,  1st  .se.s,s., 
Nov.  20,  1975,  at  138.  Section  408ie)   of 
th?  Act.  which  expressly  permits  an  ad- 
ditional  basic   registration   to   be  made 
for  the  published  edition  of  a  work  reg- 
istered in  unpublished  form,  is  a  statu- 
tory recognition  of  this  general  rule,  and 
would    be    meaningless    otherwise.    Al- 
though section  408iai  refers  to  registra- 
tion "of  the  copyright  claim."  we  do  not 
believe  that  this  indicates  a  basic  regis- 
tration to  be  personal  to,  or  limited  to 
the  rights  owned  by,  the  applicant.  Reg- 
istration is  made  for  the  work,  and  the 
reference  to  "claim"  Is  clearly  intended 
in  its  historical  copyright  context,  that 
Is,  to  indicate  an  assertion  of  copyright 
in  the  work  by  the  applicant  as  distinct 
from  a  govcrnmentil  grant  of  rights. 
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In  view  of  the  above,  we  plan  to  adopt 
the  general  position  that  the  Copyright 
Office  will  not  knowingly  make  more 
than  one  basic  registration  for  the  same 
work.  The  form  to  be  prescribed  for 
applications  for  basic  registration  will 
be  designed  to  elicit  information  on 
earher  registrations  and.  unless  It  falls 
within  one  of  the  qualifications  or  ex- 
ceptions discussed  below,  an  application 
for  a,  second  basic  registration  will  be 
refused.  'As  the  registration  system  Is 
intended  to  make  a  public  record  of 
copvright  in  a  work,  and  not  to  resolve 
conflicting  claims  to  the  ownership  of 
copyright  we  will  not  establish  priorities 
of  applicants  cither  between  autliors  and 
other  copyright  owners,  or  among  copy- 
right owners  other  than  autliors.  > 

As  a  result  of  the  positions  just  dls- 
cu.s.sed.  it  will  be  possible  under  the  new 
Act  for  the  owner  of  only  one  or  part  of 
the  exclusive  rights  in  a  work  to  make 
the  basic  registration  for  that  work,  with- 
out identifying  other  owners  and  their 
rights.  I  The  author  of  the  work  will  be 
identified.)  As  indicated  earlier,  we  be- 
lieve that  a  basic  registration  made  by 
any  one  owner  is  sufficient  to  secure  tlie 
statutory  benefits  of  registration  to  the 
author  of  the  work  and  all  other  owners 
of  rights  in  the  work.'  However,  where 
the  basic  registration  for  a  work  has 
been  made  by  the  author  or  the  owner  of 
one  or  more  exclusive  rights,  and  the 
owner  or  owners  of  other  exclusive  rights 
v.j.-4ies  lho.se  riuhts  to  be  made  a  matter 
of  public  record,  the  Office  does  plan  to 
permit  a  supplementary  registration  un- 
der section  408idt.  "to  amplify"  the  in- 
formation given  in  the  basic  registration 
foi  the  work.'  At  the  same  time  i>  must 
be  understood  that  a  supplementary  reg- 
istration made  to  place  the  ownership  of 
additional  si:)ecified  rights  on  public  rec- 
ord will  not  serve  as  a  substitute  for  re- 
cordation of  the  instrument  under  which 
that  owner  has  acquired  the  rights. 

Section  205<d)  of  the  Act  provides  that 
"Inlo  person  claiming  by  virtue  of  a 
transfer  to  be  the  owner  of  copyright  or 
of  any  exclusive  right  under  a  copyright 
is  entitled  to  institute  an  infringement 
action  under  this  title  until  the  instru- 
ment of  transfer  under  which  .such  per- 
.son  claims  has  been  recorded  in  the 
Copyright  Office.  •  •  •"  The  mere  mak- 
ing of  a  supplementary  registration  to 
reflect  acquired  rights  in  a  work  would 
not  meet  the  condition  of  this  section. 
Similarly,  a  supplementary  registration 
of  additional  rights  will  not  be  consid- 
ered a  recordation  of  the  transfer  of 
those  riglits  so  as  to  give  constructive 


See  H.R.  Rep.  No  94-1476.  94lli  Cong. 
2d  Sess..  Sept.  3.  1976.  at  159:  S  Rep.  No. 
94-473.  94th  Cong.,  1st  ses.s..  Nov.  20,  1975, 
at  141. 


-  This  is  discu.sfied  more  fully  In  par.igrapli 
4.  below. 

'  Supplementary  regi.stratlons  will  also  be 
available  to  authors  and  other  copyright 
owners  to  correct  eiTors  In  a  ba.sic  registra- 
tion and  to  amplify,  explain  or  reflect 
changes  In  other  Information  given  in  a  basic 
registration.  Supplementary  registration 
made  for  these  purposes  may  pertain  to  a 
basic  registration  made  by  another  author  or 
copyright  owner  in  the  same  work. 
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notice  of  the  facte  of  the  transfer  under 
section  205<c>  of  the  Act,  or  to  assure 
priority  over  a  conflicting  tran-sfer  or 
liceiise  under  .section  205  «e)  or  <f).  In 
each  of  these  cases  recordation  of  a  doc- 
ument evidencing  the  transfer  rather 
than  a  supplementar>  registration  per- 
taining to  rights  acquired  in  the  work 
would  be  necessary 

Where  a  basic  registration  h.'is  been 
made  by  the  owner  of  an  exclusive  right 
in  a  work,  other  than  the  author,  the 
Office  also  plans  to  permit  the  author 
to  make  a  supplementary  registration  for 
the  work.  The  author  may,  for  example, 
wi.sh  our  records  to  reflect  his  or  her  re- 
tained or  continued  legal  or  beneficial 
ownership  of  certain  rights.  The  recorda- 
tion of  a  dcKument  of  transfer  is  an  in- 
appropriate, burdeiosome  and  in  many 
ca.ses  an  unclear  way  to  reflect  retained 
rights,  and  supplementarj-  registration 
may  be  the  most  practical  method  of 
accomplishing  this  purpose.  At  the  same 
time,  we  do  not  believe  there  Is  any  obU- 
gation  on  an  author  to  make  such  a  reg- 
istration. 

3.  Exceptions  and  qualifications  to  the 
general  rule  against  more  than  one  basic 
registration  for  a  work. 

Although  the  application  forms  for 
basic  and  supplementary  registration  are 
planned  to  reflect  the  general  rule 
a;aiixst  multiple  basic  registrations  for 
a  work,  certain  exceptions  and  qualifica- 
tions must  also  be  accommodated. 

lai  Where  the  work  for  which  a  sec- 
ond I  or  other)  basic  registration  is 
.sought  contains  sufficient  new  copyright- 
able matter  to  constitute  a  compilation 
or  derivative  work,  and  the  application 
clearly  relates  to  that  new  matter,  an 
additional  basic  registration  can  be 
made. 

(b»  Section  408' e>  of  the  Act  ex- 
prcs.sly  permits  an  additional  basic  reg- 
istration to  be  made  where  an  earlier 
basic  registration  pertains  to  the  work 
in  unpublished  form,  and  the  .second 
basic  registration  is  .sought  for  the  first 
published  edition  of  that  work. 

ic^  A  .supplementary  registration  pre- 
supposes the  validity  of  the  basic  regis- 
tration it  is  designed  to  amplify.  Where 
an  applicant  for  a  second  basic  registra- 
tion for  a  particular  work  asserts  that 
an  earlier  basic  registration  for  the  work 
was  unauthorized  and  legally  invalid,  we 
do  plan  to  permit  the  additional  basic 
registration.  Since  we  will  not  adjudicate 
or  resolve  such  assertions  or  conflicts,  it 
would  not  be  appropriate  either  to  cancel 
the  first  basic  registration  or  to  relegate 
the  second  applicant  to  a  supplementary 
registration. 

(d>  We  are  giving  serious  considera- 
tion to  permitting  a  second  basic  regis- 
tration for  a  work  in  one  other  situation. 
Where  someone  other  than  tlie  author  is 
identified  as  the  copyright  owner  in  the 
earlier  basic  registration,  and  the  author 
is  now  seeking  a  basic  registration  In  his 
or  her  own  name  as  copyright  owner, 
there  may  be  grounds  for  permitting  the 
author  to  do  so.  Recordation  of  transfers 
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of  copyright  ownershjp  are  essentially 
directed  at  the  transferee,  not  at  the 
author  from  whom  all  rights  derive:  as 
indicated  earlier  tliey  are  a  cumbersome, 
impractical,  and  inappropriate  way  of 
making  a  public  record  of  an  autliors 
retained  rights  in  a  work  Also,  as  noted 
earlier,  it  may  be  asserted  that  for  pur- 
poses of  registration  an  author  always 
retains  some  legal  or  equitable  interest 
in  the  ownership  of  copyright  in  a  work 
by  reason  of.  for  exiimple.  a  royalty 
uiterest  in  its  exploitation,  an  express 
limitation  on  the  scope  or  term  of  grant, 
or  a  contractual  or  statutory  possibility 
of  termination  of  a  transfer. 

Although  we  plan  to  make  supple- 
inentar>'  registrations  available  to 
authors  who  wish  to  make  a  public  rec- 
ord of  their  interest,  supplementary  reg- 
istrations are  ancillary  to  the  principal 
public  record  of  copyripiit.  We  therefore 
recognize  that  to  prohibit  an  author 
from  securing  a  basic  registration  in  his 
or  her  own  name  as  copyright  owner 
where  an  earlier  bivsic  registration  has 
been  made  for  the  work  may  conflict 
with  the  fundamental  thnust  of  the  new 
Act  In  identifying  copyright,  and  the 
origin  of  all  rights  comprised  in  a  copy- 
right, with  the  autlior  We  are  equally 
concerned,  however,  that  to  acknowledge 
an  exception  for  authors  may  work  to 
their  disadvantage 

As  indicated  earlier,  and  discussed 
more  fully  below,  we  believe  that  a  valid 
basic  registration  by  one  owner  "or 
author*  wilt  secure  the  statutory  bene- 
fits of  registration  to  all  authors  and 
other  owners  of  right,s  in  the  work.  Ac- 
cordingly, we  do  not  believe  that  a  re- 
fusal of  a  second  basic  registration  will 
Injure  the  second  applicant  (whether 
author  or  other  copyright  owner  >  in  en- 
forcing his  or  her  rights:  indeed,  our  re- 
fusal to  make  multiple  basic  registra- 
tions for  the  same  work  is  intended,  in 
part,  to  avoid  any  implication  that  all 
authors  and  owners  must  register  their 
claims  in  order  to  enforce  their  rights. 
We  aie  concerned  tliat  permitting  an 
author  to  make  a  basic  registration  for 
a  work,  after  an  earlier  basic  registra- 
tion has  been  made,  may  lead  to  legal 
or  judicial  implication  that  authors  must 
bear  the  expense  of  regLst ration  in  order 
to  enforce  tlieir  rights. 

In  considering  the  possibility  of  ex- 
ception for  authors  to  the  general  rule 
of  "one  basic  registration  per  work",  we 
are  also  considering  whether  the  excep- 
tion should  be  applied  In  cases  where 
(i)  the  earlier  basic  registration  was 
made  by  one  co-author  of  the  work,  and 
the  second  application  is  made  by  an- 
other co-author:  and  <ii>  the  work  is 
one  made  for  hire. 

4.  Effect  of  a  single  basic  registration. 

Several  sections  of  the  new  Copyright 
Act  provide  inducements  to  copyright 
"registration."  The  purpose  of  copyright 
registration  Ls  to  make  a  public  record 
of  claimed  copyright  protection  in  the 
work  for  which  it  is  made,  not  to  reflect 
the  division  of  copyright  in  that  work 
among  different  owners.  The  benefits  ac- 
corded to  registration  are  to  encourage 


that  record.  Altliough  "any  of  Uie  exclu- 
sive rights  comprused  in  a  copyright  may 
be  transferred  •  '  *  and  owned  sepa- 
rately" I  §  201(  d  M  2 1  ' .  transfers  ot  righUs 
are  to  be  reflected  by  recordation  of  the 
underlying  document  Accordingly,  we 
believe  tlial  the  statutory  beneflt,s  of  reg- 
istration are  eflfective  uix)n  one  basic  reg- 
istnUion  l)eing  made  for  the  work  Uiey 
are  not  personal  to  tlie  owner  of  the 
riKlits  who  has  secured  the  registration, 
nor  limited  to  Uie  pre>crvatlon  or  en- 
forcement of  those  rights  Similarly,  a 
supplementary  registration  is  not  re- 
quired in  order  to  as.sure  Uiese  benefits 
to  the  author  or  owners  of  other  rights. 
•  However,  as  indicated  above,  an  appli- 
cation for  supplemental  registration 
made  to  place  the  owner  of  other  rights 
u'.\  public  record  will  not  be  refused  ' 

Speiincally:' 

ta»  Under  section  205'cii2i  of  the 
Act.  the  recordation  of  n  document  in 
the  Copyright  Office  will  give  construc- 
tive notice  of  the  facts  stated,  provided 
that  registration  has  been  made  for  the 
work.  One  basic  registration  will  suffice 
for  thLs  purpase.  and  that  basic  regLstra- 
tion  need  not  be  in  the  name  of  a  party 
to  the  document  Since  thLs  section  per- 
tains to  the  efTect  of  recording  a  docu- 
ment which  itself  evidences  a  transfer 
of  rights,  there  is  no  reason  to  require 
that  the  registration  be  in  the  name  of 
such  a  party. 

'bt  Section  405ia  '  i2i  of  tlie  Act  pro- 
vides that  the  omission  of  a  copyright 
notice  from  publicly  distributed  copies 
or  phonorccords  does  not  Invalidate  the 
copyright  in  a  work,  if  among  other  con- 
ditions, registration  for  the  work  has 
been  made  or  is  made  within  five  years 
after  the  publication  without  notice.  The 
puiTiose  of  registration  in  this  case  is 
clearly  to  protect  the  public  by  evidenc- 
ing a  claim  to  copyright  protection:  the 
identity  of  the  owner  of  particular  rights 
is  immaterial  to  this  purpose.  Accord- 
ingly a  single  basic  registration  made  by 
any  author  or  copyright  owner  will  sat- 
isfy this  condition,  and  the  basic  regis- 
tration need  not  be  in  the  name  of  the 
owner  of  Uie  exclusive  right  to  exploit 
the  woik  in  the  particular  form  of  copies 
or  phonorecords  from  which  the  notice 
was  omitted. 

"c»  Under  section  411  la'  of  the  Act. 
"registration  of  the  copyright  claim" 
must  be  made  before  an  action  for  in- 
fringement is  instituted.  A  basic  regis- 
tration made  by  any  author  or  copyright 
owner  will  be  sufficient  to  allow  an  ac- 
tion to  be  brought  by  any  author  or 
other  copyright  owner  of  the  work,  pro- 
vided that  the  plaintiff  has  recorded  an 
appropriate  document  under  section  205 
t  d  > .  There  is  no  reason  to  believe  that 
Congress  intended  to  require  both  rec- 
ordation and  registration  of  particular 
rights  as  a  condition  of  suit. 


<d>  Section  412  of  the  A(  l  iirohibit:  .. 
.Uidicial  award  of  stiitutory  damages  o- 
attorney's  fees  in  certain  ca.ses  where  an 
infringement  Ls  committe<I  hofnrv  revi-  - 
tration  of  a  work.  A  timely  i"  nsi  n»*<  •• 
made  bv  any  author  or  copyright  own  • 
will  j^rcserve  the  inissibility  of  s-ich  rem 
dies  for  any  other  author  or  topyri"' 
owner  of  tJie  work.  Tlie  .section  is  clear!' 
intended  as  an  Inducement  to  make  :! 
public  record  of  protection  and.  u.s  re<  - 
ordation  of  a  transfer  is  required  befor^^ 
a  suit  under  .section  205idi.  no  purpo" 
would  be  .<^erved  by  requiring  Uie  reiH'^- 
tration  to  be  made  in  the  name  of  thr- 
pHintiff  for  these  puri)oses.  Ariditiou'ilV  , 
.•■uch  a  requirement  would  render  th" 
s|>ecifi<'  :i-month  provision  of  .section  A]' 
'2>  meaningless,  or  prevent  the  award 
of  statutory  damages  and  attorney's  fees 
to  any  owner  of  rights  first  exploiting  tlif 
work  more  than  three  months  after  i' 
f'-.'^t  publication. 

Tiicre  are  .sections  of  the  new  statute 
tl-:;it  pertain  to  a  record  of  particular 
authors  or  other  owners  of  rights  in  a 
work  for  purposes  other  than  construc- 
tive notice  or  judicial  enforcment  o" 
riehts  under  a  recorded  document.  In 
these  cases,  the  recordation  record- 
speci<l  records  of  identity,  or,  where  ap- 
propr'Hte.  supplementary  re^iistraM  •■ 
mav  be  utilized  and  there  is  no  requir' 
iiiont  that  a  basic  registration  be  o!i 
tained  in  the  name  of  the  author  ( 
owner  for  these  purpo.ses.  These  im 
vision-  include:  <i)  Identification  of  the 
owner  of  the  rit'ht  to  receive  roya'M*- 
under  the  compulsoi-j-  license  for  phono- 
records  (5  11o<eMlt;  (ii»  idcntificntioM 
of  one  or  more  of  the  authors  of  an 
anonymous  or  pseudonymous  work  1 5  302 
(CM;  iiii>  identification  of  the  cop\riL;ltt 
owner  where  an  error  has  been  made  ir. 
thecopvright  notice  <  S  406ia'  •  ;  and  <  n- • 
the  identification  of  persoiis  having  an 
interest  in  the  cot)vright  for  purposes  of 
notice  of  suit  <  5  501  ib»  ).  Similarly,  the 
Office  does  not  plan  to  require  that  per- 
sons requesting  an  import  st;\tcment  un- 
der section  601>b)  i2>  of  the  Act  be,  or  b'.- 
dcsign-itcd  by.  the  person  identified  as 
cor>yriglit  ownci-  in  a  basic  registration 
for  the  work. 

Under  .'^ection  410u-i  of  tiie  Act.  a 
"certificate  of  a  registration  made  before 
or  within  five  years  after  the  first  pubh- 
cation  of  the  work  shall  constitute  prima 
facie  evidence  of  the  validity  of  the  copy- 
right and  of  the  facts  stated  in  the  cer- 
tificate." The  language  and  history  of  tho 
Act  indicate  that  certificates  of  both  ba- 
sic and  supplementary  registration  may 
be  given  sucli  efTect.  See  Supplement;n> 
Report  of  Uie  Register  of  Copyrights  on 
the  General  Revision  of  the  U.S.  Copy- 
right Law:  1965  Revision  Bill.  May  lOfi^ 
at  123. 

Under  section  408ih)  of  the  Act.  cer- 
tain applications  for  basic   registration 


'The  following  is  by  way  of  explanailon  of 
certain  actions  to  be  taken  by  the  Copyright 
Ofnce.  and  will  not  necess.irlly  be  reflected 
ui  regulations. 


^  Under  exceptional  clrcunvstances.  a  sec- 
ond ba.sic  registration  for  a  worlc  may  bfconis- 
nece."i.sary  under  .section  601(d)(3).  In  such 
casps.  the  Copyright  Office  will  consider  a  re- 
quest for  a  second  basl<'  registration  made  at 
the  appropriate  time. 
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are  to  be  accompanied  by  copies  or 
phonorecords  of  "Uie  best  edition"  of  Uie 
work.  The  "best  edition"  Is  defined  in 
section  101  as  "the  edition,  published  in 
the  United  States  at  any  time  before  the 
date  of  deposit.  Uiat  Uie  Library  of  Con- 
;a-ass  determines  to  be  most  suitable  for 
Its  purposes."  Accordingly,  the  required 
deposit '  in  Uiese  cases  will  be  determined 
by  Library  of  Congress  acquisition  policy 
and  will  not  necessarily  be  tlie  form  in 
which  the  applicant  for  a  ba.sic  ref;Lslra- 
tiun  has  exploited  his  or  her  nights.  For 
example,  if  a  hardcover  edition  of  a  work 
IS  considered  to  be  the  "best  edition,"  an 
applicant  for  basic  regLstration  who 
claims  copyright  ownership  by  rea.son  of 
exclusive  paperback  rights  in  a  work  will 
be  entitled  to  a  basic  rei^istralion  If  no 
earlier  basic  retjistratlon  has  been  made 
for  the  work.  However,  the  pajwrback 
publisher  will  be  required  to  deposit 
copies  of  the  hardcover  edition  of  that 
work  if, such  an  edition  has  been  pub- 
lished in  the  United  States,  since  that 
would  be  considered  the  "best  edition." 

(17  U.S.C.  207.  and  under  the  following  .sec- 
tions of  Title  17  U.S.  Code  a.s  amended  by 
Pub.  L.  94-553:  408;  409.  702.) 

Dated:  September  21. 1977. 

Barbara  Ringer. 
Register  of  Copyrights. 

Approved: 

Daniel  J.  Boorstin. 
Librarian  of  Congress. 

|FR  Doc. 77   28035  Filed  9   23   77.8   45  am] 

NATIONAL  COMMISSION   FOR 
MANPOWER   POLICY 

MEETING 

Pursuant  to  Uie  provisions  of  Uic  Fed- 
eral Advisory  Committee  Act  iPub.  L. 
92-463;  86  Stat.  770 1  notice  is  hereby 
given  that  the  National  Commission  for 
Manpower  Policy  will  conduct  a  field  re- 
view on  the  net  employment  effects  of 
the  public  service  employment  (PSEi 
program  on  November  3  and  November 
4.  1977.  The  meeting  will  be  held  In  the 
South  Ballroom  of  the  Stouffer's  Den- 
ver Inn  located  at  3203  Quebtn:-  Street, 
Denver.  Colorado.  The  reviews  will  com- 
mence at  9:00  a.m.  and  conclude  at  4 :0t> 
p.m.  on  both  days. 

Tlie  National  Commission  for  Man- 
power Policy  was  established  pursuant  to 
Title  V  of  Uie  Comprehensive  Employ- 
ment and  Training  Act  of  1973  (Pub.  L. 
92-203  > .  The  .^ct  charges  the  Commis- 
sion with  the  broad  responsibility  of  ad- 
vising the  Congress.  Uie  President,  the 
Secretary  of  Labor,  and  other  Federal 
agency  heads  on  national  niiuipower  is- 
sues. The  Commission  Is  specifically 
charged  with  reporting  annually  to  Uie 
President  and  the  Congress  on  its  find- 
ings and  recommendations  wiUi  respect 


"This  discussion  Is  only  intended  to  ex- 
plain the  relationship  between  the  deposit 
provisions  and  the  "one  registration  per 
work"  rule.  Regulations  pertaining  to  specific 
deposit  requirements  will  be  the  subject  of 
a  separate  proceeding. 


to  the  NaUon's  manpower  policies  and 
pTDgrams.  Ttie  Emergency  Joba  Pro- 
grams Extension  Act  of  1976  directs  the 
Commission  to  study  and  report  to  Con- 
gress on  the  net  employment  effects  of 
PSE  programs  under  Title  II  and  Title 
VI  of  the  Comprehensive  Employment 
and  Training  Act. 

Tlie  purpose  of  the  review  is  to  elicit 
the  views  of  those  at  the  .state  and  local 
level  tin  and  out  of  government)  on  the 
effects  and  effectiveness  of  Uie  public 
service  employment  program.  Among  the 
issues  to  be  addressed  are: 

1.  Wliat  goals  and  objectives  are  de- 
veloped by  state  and  local  governments 
for  the  PSE  programs?  How  are  these 
goals  developed  so  Uiat  they  are  suppor- 
tive of  national  goals;  provide  needed 
public  .services;  and  are  supportive  of 
other  services? 

2.  To  what  extent  has  PSE  resulted  in 
an  increiuse  In  the  provision  of  services 
by  state  or  local  governments?  Has  PSE 
been  instrumental  in  maintaining  the 
level  of  services  where  they  would  have 
otlienvi.sc  been  curtailed  due  to  revenue 
reductions,  increased  costs  or  oUier  fac- 
tors? What  types  of  services  are  being 
provided  Uirough  Uie  PSE  programs? 
What  types  of  agencies  'e.g..  public 
safety,  .sanitation,  education)  received 
PSE  jobs?  If  Uie  PSE  program  were  re- 
duced or  phased  out.  to  what  extent 
would  these  services  also  be  reduced  or 
terminated? 

3.  To  what  extent  has  PSE  resulted 
in  an  increase  in  the  ser%ices  provided 
by  nonijrofit  community  organizations? 
How  has  Uiis  changed  as  a  result  of  Uie 
requirements  of  the  Emergency  Jobs 
Programs  Extension  Act  of  1976?  What 
types  of  senices  are  being  provided  by 
community  organizations  with  the  em- 
ployment provided  by  PSE? 

4.  What  is  the  abiUty  of  state  and 
local  governments  to  absorb  additional 
PSE  jobs?  To  what  extent  can  this  be 
expanded  by  increased  uUlization  of  non- 
profit community  organizations?  What 
has  been  the  experience  in  implementing 
and  Increasing  the  PSE  programs  to 
date?  What  are  the  constraints  to  fur- 
ther increasing  the  size  of  the  program? 

5.  What  effect  lias  the  presence  of  the 
PSE  program  had  on  the  personnel  prac- 
tices of  state  and  local  governments? 
Have  changes  been  made  to  provide  PSE 
employees  with  Improved  access  to  regu- 
lar lie..  non-PSE)  jobs?  Has  the  PSE 
program  resulted  in  any  changes  in  the 
comix>silion  of  the  regular  employment 
of  the  employing  jurisdiction  in  terms  of 
race,  sex.  education,  experience,  or 
other  characteristics?  Can  PSE  be  used 
as  a  means  of  training  the  liard-to-eni- 
ploy  and  then  obtaining  access  for  them 
to  permanent,  unsubsidized  employ- 
ment? 

6.  What  should  be  the  areas  of  con- 
cern in  consideration  of  phasing  out  or 
phasing  down  the  current  PSE  pro- 
grams? What  areas  should  be  considered 
if  the  target  populations  or  mode  of  op- 
eration of  the  current  programs  are  to  be 
modified?  To  what  extent  and  how  do 
changes  in  the  scale,  mode  of  opera- 
tion, target  population  and/or  continu- 


ity of  the  program  effect  the  delivery  of 
needed  public  services? 

Members  of  the  general  public  or  other 
interested  individuals  may  attend  the 
Commission  field  reviews  Members  of  the 
public  desiring  to  submit  written  state- 
ments to  the  Commission  Uiat  are  ger- 
mane to  the  agenda  may  do  so.  provided 
.such  statements  are  in  reproducible  form 
and  are  submitted  to  the  Director  no 
later  than  two  days  before  and  seven 
days  after  the  meeting. 

Additionally,  members  of  the  general 
public  may  request  to  make  oral  state- 
ments to  the  Commission  to  the  extent 
that  the  time  available  for  the  meeting 
permits.  Such  oral  statements  must  be 
directly  germane  to  the  announced 
agenda  items  and  written  application 
must  be  submitted  to  the  Director  of  the 
Commission  three  days  before  the  meet- 
ing. This  application  shall  Identify  the 
following:  the  name  and  address  of  the 
applicant,  the  subject  of  his  or  her  pres- 
entation and  its  relationship  to  the 
agenda:  the  amount  of  time  requested; 
the  individual's  qualifications  to  speak 
on  the  subject  matter;  and  shall  include 
a  justifying  statement  as  to  why  a  written 
presentation  would  not  suffice  members 
or  other  participants  unless  Uiese  ques- 
tions have  been  specifically  approved  by 
the  Chairman. 

Minutes  of  the  meeting,  working 
papers  and  other  documents  prepared  for 
the  meeting  will  be  available  for  public 
inspection  five  working  days  after  the 
field  review  at  the  Commission's  head- 
quarters located  at  1522  K  Street.  NW.. 
Ptooni  300.  Washington.  DC. 

Signed  at  Washington.  DC.  this  15th 
day  of  September  1977. 

Isabel  V.  Sawhill. 
Director.  National  Commission 

for  Manpower  Policy. 

I  PR  Doc  77-27998  Piled  9-23-77;8:45  ami 


MEETING 


Pursuant  to  the  provisions  of  the  Fed- 
eral Advisory  Committee  Act  «Pub.  L. 
92-463;  86  Stat.  770)  notice  is  hereby 
given  that  the  National  Commission  for 
Manpower  Policy  will  hold  a  formal 
meeting  on  October  21.  1977.  The  meet- 
ing wil  be  held  in  the  Federal  Room  of 
the  Capital  Hilton  Hotel  located  on  the 
comer  of  16th  and  K  Streets  NW..  Wash- 
ington. D.C.  Tlie  meeting  will  commence 
at  9:00  a.m.  and  conclude  at  4:30  p.m. 

The  National  Commission  for  Man- 
power Policy  was  established  pursuant 
to  Title  V  of  the  Comprehensive  Employ- 
ment and  Training  Act  of  1973  i  Pub.  L. 
92-203).  The  Act  charges  the  Commis- 
sion with  the  broad  responsibility  of  ad- 
vising the  Congress,  the  President,  the 
Secretary  of  Labor,  and  other  Federal 
agency  heads  on  national  manpower  is- 
sues. The  Commission  is  specifically 
charged  with  reporting  annually  to  the 
President  and  the  Congress  on  its  find- 
ings and  recommendations  with  respect 
to  the  Nation's  m::npower  policies  and 
programs. 

The  agenda  will  cover  a  review  of  the 
status   of   recommendations   that   have 
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boon  made  bv  the  Commi^Mon  thiLs  far; 
a  discussion  of  the  manpower  role  in 
rural  America:  a  preliminary  report  on 
the  status  of  the  Commission's  on-go- 
ing study  of  the  net  employment  effecUs 
of  the  PSE  program,  and  the  develop- 
ment of  an  outline  of  areas  to  bo  cov- 
ered m  the  Commission's  third  annual 
report. 

Members  of  the  Kenciiil  public  or  other 
interested  individual.^  may  attend  the 
Commission  meetings  Members  of  the 
public  desiring  to  submit  written  state- 
ments to  the  Commission  that  are  ger- 
mane to  the  agenda  may  do  so.  pro- 
vided such  statements  are  in  reproduc- 
ible form  and  are  submitted  to  the  Direc- 
tor no  later  than  two  days  before  and 
seven  days  after  the  meeting. 

Additionally,  members  of  the  general 
public  may  request  to  make  oral  state- 
ments to  the  Commission  to  the  extent 
that  the  time  available  for  the  meeting 
permits.  Such  oral  statements  must  be 
directly  germane  to  the  announced  agen- 
da items  and  written  application  must 
be  submitted  to  the  Director  of  the  Com- 
mission three  days  before  the  meeting 
This  application  shall  identify  the  fol- 
lowing: the  name  and  address  of  the 
applicant,  the  subject  of  hLs  or  her  pres- 
entation and  its  relationship  to  the 
agenda:  the  amount  of  time  requested: 
the  individual's  qualifications  to  speak  on 
the  subject  matter:  and  shall  include  a 
justifying  statement  as  to  why  a  written 
presentation  would  not  suffice.  The 
Chairman  reserves  the  right  to  decide 
to  what  extent  public  oral  presentation 
will  be  permitted  at  the  meeting.  Oral 
presentauons  shall  be  limited  to  state- 
ments of  fact  and  views  and  shall  not 
include  any  question  of  Commission 
members  or  other  participants  unless 
these  questions  have  been  specifically  ap- 
proved by  the  Chairman. 

Minutes  of  the  meeting,  working 
papers  and  other  documents  prepared 
for  the  meeting  will  be  available  for  pub- 
lic inspection  five  working  days  after  the 
meeting  at  the  Commission's  headquar- 
ters located  at  1522  K  Street.  NW . 
Room  300,  'Washington.  DC. 

Signed  at  Washington.  DC.  this  15th 
day  of  September  1977. 

Isabel  V.  Sawhill. 
Director,  National  Commission 

for  Manpower  Policy. 

|FR  Doc  77-27999  Piled  9-23-77:8:45  am) 

NATIONAL   SCIENCE   FOUNDATION 

ASTRONOMY    ADVISORY    PANEL 

Open  Meeting 

In  accordance  with  the  Federal  Ad- 
visory Committee  Act,  Pub.  L.  92-463.  the 
National  Science  Foundation  announces 
the  following  meeting: 

Name:  Astronomy  Advisory  Panel. 

Date  and  time:  OctolSer  13  and  14,  1977 — 
8:30  a.m.  both  days. 

Place:  National  Radio  Astronomy  Observa- 
tory Green  Bank.  W  Va 


Type  of  meeting :  Open. 

Contact  person:  Dr.  William  E.  Howard  lH, 
Director.  Division  ol  Aatronomioal  Sci- 
ences, National  Science  Foundation.  Waah- 
ington.  DC.  20950,  phone"  203-632  5717:  or 
Dr  Alexander  Dalgarno,  Harvard  College 
Observat<iry.  60  Garden  St..  Cambridge. 
M«s.s  02138  Please  call  U  you  plan  to  at- 
tend 

Piirpo.se  ol  panel:  To  provide  advice  and 
recominendatlons  concerning  research  pro- 
grani.s.  propo.sals.  and  projects  In  NSF- 
tmided  astronomy  with  the  objective  of 
achieving  the  highest  quality  forefront  re- 
search for  the  funds  allocated.  To  provide 
advise  and  recommendations  concerning 
short  range  and  long  range  plans  in  astron- 
omy, including  a  recommendation  of  rela- 
tive priorities. 

.At;cuda.  Will  Include  the  foUowing  dlscu.s- 
.slon  and  presentations; 

OtTouiR   13.    1977 

8  ;U)  a  111      lntro<lurtlon. 

8  :J2  11  ni  —abort  St«tii.s  Rep< >!!.•* 

fi  25  am — Dlscusfion  of  Budget 

10:50  am  — Reports  from  A>!rMii.ir)n   .Siib- 

cominltlce."? 

12    M      Lunch. 

1:15  p.ni  —  I»rograni  Revifv      In<-ii  iinirnt:i- 

tlon. 

2:30  p  in  -  Manpower  Task  Fon  f  Reii  irl 
4  p  ni  —  lour  of  NRAO  Faillilles 

October   14.    1977 

8:30  am  -  Report*  from  National  Crnters 
12    M- Lunch 

1  :  15  p  ni. — Ijong  Range  Plan.~, 

2  p  m. — Problems  of  the  Astronomical  Com- 
munity Voiced  by  Panel. 

2:30  pm — Need  for  New  Deca  ie  Review 
2:45  p  m. — Other  Bu^slne.ss 
4  pm  — Date  for  next  nieciii;!-  nl  NSF 
4   10  p  in  — Adjourn 

M.    Rtsrt  V  A    Winkler. 

Acting   Committee 
Management  Officer. 

Il-P   Doc  77   J7!)82  FUfd  0   23    77.8  45  am  | 


ADVISORY    PANEL    FOR    SYSTEMATIC 
BIOLOGY 

Meeting 

In  accordance  witli  tlic  Fede.'al  Ad- 
visoi-y  Committee  Act.  a,s  amended.  P.L. 
92-463,  Uie  National  Science  Foundation 
announces  the  following  meeting: 

Name:  Advisory  Panel  for  Sy.stematic  Biology 

Date  and  time  October  13  and  14.  1977—8:30 
am.  to  5  p  m.  each  day. 

Place:  Room  640.  National  Science  Founda- 
tion. 1800  G  Street  NW  .  Washington.  DC. 
20550. 

Type  of  meeting:  Cloeed. 

Contact  person:  Dr.  Jason  A  Lillegraven. 
Program  Director.  Systematic  Biology  Pro- 
t-ram.  R<x>m  336,  National  Science  Founda- 
tion. Washington.  DC  20550.  telephone 
1202)    632    5846. 

I'virpKx^e  of  panel :  To  provide  advice  and  rec- 
ommendations concerning  support  for  re- 
search In  systematic  biology. 

Agenda:  To  review  and  evaluate  research 
projjosals  as  part  of  the  selei  'ion  process 
for  awards. 

Reason  for  closing:  The  proposals  being  re- 
viewed include  Information  of  a  proprietary 
or  confidential  nature.  Including  technical 
Information:  financial  data,  such  as  salar- 
ies: and  personal  information  concerning 
individuals  associated  with  the  propoeals. 
The.'^e  matters  are  within  exemptlonR   (4) 


and  (61  of  5  U8C  562b  (o  Govrriimcnf 
In  the  Sunshine  Act. 
Authority  to  close  meeting:  Tlilx  detennlna- 
tlon  was  made  by  the  Committee  Manage- 
ment Officer  pursuant  to  provisions  of  Sec- 
tion 10(d)  of  PL  92  403  The  Committee 
Management  OITlcer  wivs  delegated  the  au- 
thority to  make  such  determinations  by  the 
Acting  Director.  NSF.  on  February  18.  1977 

Dated:    September  21.   1977. 

M    Rebecca  Winkler. 

Acting  Commit  tec 
Management  Officer 
II-R  n,H   77  27984  Flle<l  9  2:i   77.8  4.'i  ami 


ADVISORY  PANEL  FOR  EARTH   SCIENCF.S 

Meeting 

In  accordance  with  ihc  Federal  Ad- 
visoo'  Committee  Act,  as  amended.  Pub 
L.  92-463,  the  National  Science  Founda- 
tion  announces   the   following   meeting. 

Name    Advisory  Panel  for  Earth  Sciences 

Date  and   time:    October    14   and    15.    1977 
9  am   to  5  pm.  each  day. 

Place:  The  Lainont-Doherty  Geological  Ob- 
servatory of  Columbia  University  Pali- 
sades. N.Y.  10964. 

Type  of  meeting:  Closed 

Contact  person:  Dr.  William  E.  Benson,  .^l : - 
ing     Division     Director,     Earth     Science 
Room    602.    National    Science    Foundation 
Washington.    DC.    20550.    telephone    '/i'J 
632  4274 

Purpose  of  panel:  To  provide  advice  and  rn- 
ommcndatlons  concerning  support   lor  ri  - 
.search  In  Earth  Sciences 

Agenda:  To  review  and  evaUt:ite  icsearch  pro- 
posals  and  projects  as  part  of  llie  select. oi' 
process  for  awards. 

Reason  for  clo.^lng:  The  propo.sals  being  re- 
viewed include  Information  of  a  proprie- 
tary or  confidential  nature.  Including  tecli- 
nical  Information:  flnuiic  lal  data,  such  a.-- 
salaries:  and  personal  information  con- 
cerning individuals  associated  with  tli'- 
proposals.  These  matters  are  within  e.\- 
emptlons  (4)  and  (6)  of  5  US  C.  552b(c) 
Government  in  the  Sunshine  Act. 

Authority  to  close  meeting:  This  determina- 
tion was  made  by  the  Committee  Manage- 
ment Officer  pursuant  to  provisions  of  Sc,  - 
tlon  10(d)  of  Pub.  L.  92  463.  The  Commit- 
tee Management  Officer  was  delegated  the 
authority  to  make  such  determlimtions  b\ 
the   Director.   NSF.   on   February    18     107'. 

Dat,ed:  September  21.  1977 

M    Rebecca  Winkler. 

Acting  Committee 
Management  Officer. 

PR  D.M    77   2798;i  Filed  9   2:J    77  8  4.''j  am! 

NUCLEAR   REGULATORY 
COMMISSION 

|E>ocket   No    50  3171 
BALTIMORE    GAS    AND    ELECTRIC    CO. 

Issuance  of  Amendment  to  Facility  Operat 
ing     License     and     Negative     Declaration 

The  U.S.  Nuclear  Regulatory  Commi.s- 
.sion  (the  Commission"  has  issued 
Amendment  No.  24  to  Facility  Operating 
License  No.  DPR^53,  issued  to  Baltimore 
Gas  and  Electric  Company  (the  licensee > , 
which  revised  the  license  and  its  ap- 
pended Technical  Specifications  for  op- 
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eralion  of  the  Calvert  Cliffs  Nuclear 
Power  Plant  Unit  No.  1  (the  facUity)  lo- 
cated in  Calvert  County,  Maryland.  The 
iunendment  is  effective  as  of  the  date  of 
Its  Issuance. 

The  amendment  authorized  tlie  li- 
censee to  operate  the  facility  at  a  power 
level  of  2700  MWt  which  Is  an  increase 
from  the  previously  authorized  level  of 
2560  MWt. 

The  application  for  the  amendment 
complies  with  the  standards  and  re- 
quirements of  the  Atomic  Energy  Act  of 
1954,  as  amended  ilhe  Act»,  and  the 
Commi.-^slon's  rules  and  regulations.  The 
Commission  has  made  appropriate  find- 
uigs  as  required  by  the  Act  and  the  Com- 
mission's rules  and  regulations  in  10  CFR 
Chapter  I.  which  are  set  forth  in  the  li- 
cense amendment.  Notice  of  Proposed 
Issuance  of  the  Amendment  to  Fsicility 
Operating  License  in  connection  with 
this  action  was  published  in  the  Federal 
Register  on  June  23,  1977  (42  FR  31844). 
No  request  for  a  hearing  or  petition  for 
leave  to  intervene  was  filed  following  no- 
tice of  the  proposed  action. 

The  Commi.ssion  has  prepared  an  en- 
vironmental impact  fippraisal  for  the 
autliorized  power  increase  and  has  con- 
cluded that  an  environmcnUil  impiict 
statement  for  this  particular  action  is 
not  warranted  l>ecause  there  will  be  no 
environmental  impact  attributable  to 
the  action  significantly  greater  than  that 
which  has  already  been  predicted  and 
described  in  the  Commission's  Final  En- 
vironmental SUilemcnt  for  the  facility 
dated  April  1973.  and  the  action  will  not 
significantly  aflect  the  quality  of  the 
human  environment. 

For  further  deUtils  with  respect  to  this 
action,  see  (1)  the  application  for 
amendment  dated  March  24,  1977,  and 
supplements  dated  June  10  and  3,  and 
August  8,  1977,  and  earlier  filings  by  the 
licensee  dated  October  1.  1976  and  No- 
vember 5  and  30.  1976.  (2)  Amendment 
No.  24  to  License  No.  DPRr-53.  <3)  the 
Commission's  related  Safety  Evaluation 
and  (4)  the  Commission's  Environmen- 
tal Impact  Appraisal.  All  of  these  items 
are  available  for  public  inspection  at  the 
Commission's  Public  Document  Room, 
1717  H  Street.  NW..  Washington.  D.C. 
and  at  the  Calvert  County  Library. 
Prince  Frederick,  Maryland  20678.  A  sin- 
gle copy  of  items  (2),  (3)  and  (4)  may 
be  obtained  upon  request  addressed  to 
the  U.S.  Nuclear  Regulatory  Commis- 
sion, Washington.  DC.  20555,  Attention: 
Director.  Division  of  Operating  Reac- 
tors. 

Dated  at  Bethesda.  Maryland,  this  9th 
day  of  September.  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

Marshall  Grotenhuis, 
Acting  Chief,  Operating  Reac- 
tors Branch   #2,  Division  of 
Operating  Reactors. 

(FR  Doc.r7-27912  Piled  9-23-77:8:45  am] 


NOTICES 

[Docket   No6     50  269,   50-270   and   60-287) 

DUKE   POWER  CO. 

Issuance  of  Amendments  To  Facility 
Operating  Licenses 

Tlie  US.  Nuclear  Regulatory  Commis- 
sion (the  Commi.ssion)  has  l.s.sued 
Amendment  Nos.  46,  46  and  43  to  Facil- 
ity Operating  Licen.se  Nos.  DPR-38. 
DPR-47  and  DPR-55.  respectively,  issued 
to  Duke  Power  Company  which  revised 
the  Technical  Si)Ccifications  for  opera- 
tion of  the  Oconee  Nuclear  Station.  Unit 
Nos.  1,  2  and  3,  located  in  Oconee  County, 
South  Carolina.  The  amendments  are  ef- 
fective within  10  days  after  the  date  of 
Issuance. 

These  amendments  provide  for  the  op- 
eration of  Oconee  Unit  3  Cycle  2  with 
the  cycle  length  extended  from  265  ef- 
fective full  power  days  (EFPDi  to  282 
EFPDs. 

The  application  for  the  amendments 
complies  with  the  standards  and  require- 
ments of  the  Atomic  EnerR>-  Act  of  1954. 
as  amended  '  the  Act) .  and  the  Commis- 
sion's rules  and  regulations.  The  Com- 
mission lias  made  appropriate  findings 
as  required  by  the  Act  and  tlie  Com- 
mission's rules  and  regulations  in  10  CFR 
Chapter  I,  which  are  set  forth  in  the 
licen.se  lunendments.  Prior  public  no- 
tice of  these  amendments  was  not  re- 
quired .since  the  amendments  do  not  in- 
volve a  significant  hazards  consideration. 

The  Commi.ssion  has  determined  that 
the  issuance  of  the.se  amendments  will 
not  result  in  any  significant  environ- 
mental impact  and  that  pursuant  to 
10  CFR  5  51.5id'<4)  an  environmental 
impact  statement  or  negative  declaration 
and  environmental  impact  appraisal 
need  not  be  prepared  in  connection  witli 
the  issuance   of   these   amendments. 

For  furtlier  details  with  re.'^pect  to  this 
action,  see  '  1 1  the  application  for 
amendments  dated  July  5.  1977,  <2) 
Amendment  Nos.  46,  46  and  43  to  License 
Nos.  DPR-38,  DPR-47  and  DPJU55,  re- 
spectively, and  i3)  the  Commission's 
related  Safety  Evaluation.  All  of  these 
items  are  available  for  public  insp>ectlon 
at  the  Commission's  Public  Document 
Room.  1717  H  Street  NW.,  Washington. 
D.C.  and  at  Uie  Oconee  County  Llbrarj*. 
201  South  Spring  Street.  Walhalla,  8.C. 
29691.  A  copy  of  items  >2>  and  (3)  may 
be  obtained  upon  request  addressed  to 
the  U.S.  Nuclear  Regulatory  Commis- 
sion. Wa.shington,  DC.  20555,  Attention: 
Director.  Division  of  Operating  Reac- 
tors. 

Dated  at  Bethe.'sda,  Mar>land.  this  9th 
day  of  September  1977. 

For  the  Nucleiir  Regulatory  Commis- 
sion, 

A.    SCHWENCER, 

Chief.  Operating  Reactors 
Branch  No.  1,  Dii'ision  of 
Operating  Reactors. 

|FR  Doc  77  27915  Piled  9-23-77:8:46  am] 
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1  Docket  No    50-322| 


LONG  ISLAND  LIGHTING  CO.  (SHOREHAM 
NUCLEAR   POWER  STATION.   UNIT   1) 

Order 

The  prehearing  conference  previously 
scheduled  for  October  18,  1977,  in  the 
above-entitled  matter  is  hereby  resched- 
uled for  October  11,  1977,  to  begin  at 
1:00  pm  .  in  the  Port  Jefferson  Village 
Hall.  121  West  Broadway  (Route  25A). 
Port  Jefferson,  Long  Island.  N.Y. 

Dated  this  20th  day  of  September  1977 
at  Bethesda.  Maryland. 

For  the  Atomic  Safety  and  Licensing 
Board 

John  M.  Frysiak. 
Chairman_. 

|FR  Doc  77-27916  Piled  9  23-77:8:45  am) 


iDoclcet  No   50-:'63! 

NORTHERN  STATES  POWER  CO. 

Issuance  of  Amendments  'o  Provisional 
Operating  License 

Notice  Is  hereby  given  that  the  U.S. 
Nuclear  Regulatory  Commission  (the 
Commission)  has  issued  Amendment  No. 
29  to  Provisional  Operating  License  No. 
DPR-22  issued  to  Northern  States  Power 
Company  (the  licensee)  which  revised 
Technical  Sp)eclfications  for  op>eratlon  of 
the  Monticello  Nuclear  Generating  Plant 
(the  facility),  located  in  Wright  County. 
Minnesota.  The  amendment  is  effective 
as  of  its  date  of  issuance. 

The  amendment  permits  elimination 
of  claim  sampling  from  the  Radiation 
Environmental  Monitoring  Program. 

Tlie  application  for  the  amendment 
complies  with  the  standards  and  require- 
ments of  the  Atomic  Energy  Act  of  1954. 
as  amended  (the  Act  > .  and  the  Commis- 
sion's rules  and  regulations.  The  Com- 
mission has  made  appropriate  findings  as 
required  by  the  Act  and  the  Commis- 
sion's rules  and  regulations  in  10  CFR 
Chapter  I,  which  are  set  forth  in  the 
license  amendment.  Prior  public  notice 
of  this  amendment  is  not  required  since 
the  amendment  does  not  involve  a  sig- 
nificant hazards  consideration. 

Tlie  Commission  has  determined  that 
the  Issuance  of  this  amendment  will  not 
result  in  any  significant  environmental 
impact  and  that  pursuant  to  10  CFR 
5  51.5'd'i4)  an  environmental  state- 
ment, negative  declaration  or  environ- 
mental impact  appraisal  need  not  be  pre- 
pared in  connection  with  issuance  of 
this  amendment. 

For  further  details  with  resp>ect  to  this 
action,  see  >  1 )  the  application  for 
amendment  dated  August  9.  1977  and 
(2)  Amendment  No.  29  to  License  No. 
DPR-22.  These  items  are  available  for 
public  inspection  at  the  Commission's 
Public  Document  Room.  1717  H  Street, 
NW..  Washington.  DC.  and  at  the  En- 
viroiimental  Conservation  Library,  NQn- 
neap«lis  Public  Librar>-.  300  Nicollet 
Mall,  Minneapolis.  Minn. 
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NOTICES 


A  copy  of  Item  (2)  may  be  obtained 

upon  request  addressed  to  the  U.S.  Nu- 
clear RpKulatory  Commission.  Washing- 
ton. DC  20555.  Attention;  Director.  Di- 
vision of  Site  SafctJ'  and  Environmental 
Analysts. 

Diited  at  Bethe.'=.da.  Mar\land.  this  i6Ui 
riny  of  September  1977. 

For  the  Nurlear  Rcgulatorj   Comniu- 
Mon 

\Vm    H.  Regan,  Jr. 
Clticf.   Environmental   Projects 
Branch    2.    Diiision    of    Site 
Sairty     a^ul     Environmental 
Analusig. 

rn  rx<  77  27!)I3  Filed  0  23  77.8    I5ii!ii| 


D.^ko-Nos  Pn  .■;22  and  50  5:i3! 

PUGET   SOUND  POWER  AND   LIGHT  CO.. 
ET  AL. 

Availability  of  Safety  Evaluation  Report  for 
Skagit  Nuclear  Power  Project,  Units  1  and  2 

Notice  is  hereby  given  tliat  Uie  Office  of 
Nuclear  Reactor  Regulation  has  pub- 
lished its  Safety  Evaluation  Report  on 
the  proposed  construction  of  the  Skagit 
Nuclear  Power  Project.  Units  1  and  2. 
to  be  located*  in  Skagit  Coiuity.  Wash- 
ington. Notice  of  receipt  of  Put;ct  Sound 
Power  and  Light  Company.  Pacific 
Power  and  Light  Company.  Wa-^liington 
Water  Power  Company  and  the  Portland 
General  Electric  Companys'  ai'plication 
to  construct  and  operate  the  Skagit  Nu- 
clear Power  Project.  Units  1  and  2  was 
published  in  the  Federal  Register  on 
December  20,  1974  i39  FR  44064'. 

Tlie  report  is  bcinp  referred  to  the 
Advisory  Commitu-e  on  Reactor  Safe- 
guards and  is  being  made  available  at  the 
Commission's  Public  Document  Room, 
1717  H  Street,  NW..  Washington.  DC. 
and  at  the  Sedro  Wooley  Library,  802  Ball 
Avenue.  Sedro  Wooley.  Washington 
98284  for  mspection  and  copying.  The 
report  Document  No.  NUREG-0309  can 
also  be  purchased,  at  current  rates,  from 
the  National  Technical  Information 
Service.  Springfield.  Virginia  22161. 

Dated  at  Bethesda.  Maryland  this,  1st 
day  of  September  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion. 

John  F.  Stolz, 
Chief.    Liglit    Water    Reactors 
Branch    No.    1,    Division    oj 
Project  Management. 

iFR  Doc  77-27814  Filed  9-23-77.8:4.5  .im) 


I  Docket.  Xos.  50-259  and  50-260) 
TENNESSEE  VALLEY  AUTHORITY 

Issuance  of  Amendments  To  Facility 
Operating  Licenses 

The  U-S.  Nuclear  Regulatory  Commis- 
sion 'the  Commission*  has  issued 
Amendment  Nos.  33  and  30  to  Facihty 
Operating  License  Nos.  DPR-33  and 
DPR-52  issued  to  Tennessee  Valley  Au- 
thority (the  licensee*,  which  revised 
Technical  Specifications  for  operation  of 
the  Browns  Perry  Nuclear  Plant.  Unit 


Nos.  1  and  2  (the  facility),  located  In 

Limestone  County.  Alabama.  The 
amendments  are  effective  as  of  the  date 
of  ls.suancc. 

The  amendmcms  ch.inge  the  TecluU- 
cal  Specifications  to  clarify  that  tlie  re- 
actor protection  system  Ijistrument 
channels  mu.sl  be  operable  only  when 
there  Ls  fuel  in  the  reactor.  In  addition, 
the  changes  remove  the  requirement  for 
a  minimum  coimfratc  on  the  Source 
Range  Monitors  when  all  the  fuel  Is 
being  removed  from  the  reactor  provided 
that  all  control  rods  are  fully  inserted 
and  rendered  electrically  inoperable. 

The  appliration  for  the  amendments 
coin;ilies  with  the  stantlards  and  require- 
mcnt.s  of  the  Atomic  Energy  Act  of  1954. 
as  amended  'the  Act",  and  the  Commis- 
.•^ionV.  rules  and  regulatiorv«;.  The  Com- 
mi.s.«.ion  has  made  appropriate  findings 
.i.-  requ.red  by  the  Act  and  the  CommLs- 
Mon's  rules  and  regulation.s  in  10  CFR 
Chapter  I.  which  are  set  forth  in  the 
h'cnse  amendments  Prior  public  notice 
of  the.^^e  amendments  was  not  required 
^:\\ce  the  amendments  do  not  involve  a 
Mgnificani  hazards  consideration. 

The  Commission  has  determined  that 
the  issuance  of  these  amendments  will 
not  result  in  any  significant  environ- 
mental impfct  and  that  pursuant  to  10 
CFR  §  51.5id>  '4>  an  environmental  im- 
pact statment  or  negative  declaration 
and  environmental  impact  appraisal 
need  not  be  prepared  in  connection  with 
i  ■'uance  of  these  amendments. 

For  further  details  with  respect  to 
this  action,  see  (1>  the  application  for 
amendments  dated  August  10,  1977.  (2i 
Amendment  Nos.  33  and  30  to  License 
Kos.  DPR-33  and  DPR-52.  and  (3>  the 
CommL<^sion's  Safety  Evaluation.  All  of 
the.sc  item.s  are  a'.ailable  for  public  in- 
spection at  the  Commission's  Public  Doc- 
ument Room.  1717  H  Street.  NW.,  Wash- 
ington, DC.  and  at  the  Athens  Public 
Library,  South  and  Forrest.  Athens.  Ala- 
bama 35611.  A  cnpy  of  items  '2)  and  <3^ 
may  be  obtained  upon  request  addressed 
to  the  US  Nurlear  Regulatory  Commis- 
sion. Washington.  DC.  20555,  Attention: 
Director.  Division  of  Operating  Reactors. 

Dated  at  Bethesda,  Maryland,  this  13th 
day  of  September  1977. 

For  the  Nuclcnr  Regulatory  Commis- 
.':ion. 

,       A.    SCHWENCER, 

Chief.  Operating  Reactors 
Branch  No.  1.  Division  of 
Operating  Reactors. 

I  FR  Dx-w  77-27914  Filed  9-23-77,8:45  am  j 


All  otJier  luattt'i-s  peitaiiiiiiB  to  thi.s 

rnectliig  remain  Uie  same. 

Dat<Kl     September  21.  1977. 

John   C    IIoyle. 
Advisory  Committer 
Management  Officvr. 

|irjt><.v77   28080  Filed  <J   2J-77.8.45  am  | 


ADVISORY  COMMITTEE  ON  REACTOR 
SAFEGUARDS  REACTOR  SAFETY  STUDY 
WORKING  GROUP 

Change  of  Time 
The  October  5,  1977  meeting  of  the 
ACRS  Reactor  Safety  Study  Working 
Group,  announced  In  the  Federal  Reg- 
ister on  September  19.  page  46962.  will 
be  held  at  8:30  am.  imtil  1:00  p.m.  in- 
stead of  1:00  pm.  until  conclusion  of 
business. 


ADVISORY  COMMITTEE  ON  REACTOR 
SAFEGUARPS.  WORKING  GROUP  NO.  3 
OF  THE  SUBCOMMITTEE  ON  RFACTOR 
SAFETY   RESEARCH 

Meeting 

In  accordance  with  the  purj)oses  of 
sections  29  and  182b  of  the  Atomic  En- 
ergy Act  (42  U.R.C.  2039.  2232b. >.  Work- 
ing Group  No.  3  nf  the  ACRS  Subcom- 
iiiittp  on  Reactor  Safety  Research  will 
hold  an  open  meeting  on  October  13. 
1977.  in  Room  1162.  1717  H  Street  NW.. 
Washin-'ton.  DC.  20r)55.  The  purpose  of 
this  meeting  is  to  review  matters  per- 
taining to  the  sco|)e  of  the  site  safety 
research  and  reactor  safety  improve- 
ments currently  beinr  performed  and 
planned  by  the  NRC. 

The  acenda  for  ?ubjc'  t  meeting  shall 
bo  :'  s  follows : 

TiiuRSD.^Y.  October  13.   1977 

!  1    AM.    rNTTl.   roNCXUSION    OF    BrSINKS8 

The  Working  Group  mny  meet  In  Execu- 
tive Se.<v<;lon,  with  any  of  It.s  consnlt«nl.s  who 
may  be  present,  to  explore  their  preliminary 
opinions  regarding  matters  which  nhould  be 
fon.sldered  In  order  to  formulate  a  report 
and  recommendnUoii.i  to  the  full  Committee. 

At  the  conclusion  of  the  Executive  Session. 
the  Working  Group  will  meet  to  hear  pres- 
entations by  representatives  of  the  NRC 
.Stuff,  Energy  ReseArrh  and  Development  Ad- 
ministration (ERDAl,  Industry,  and  their 
coii.iultant.s.  and  will  hold  di.scu.s.slons  with 
these  groups  pertinent,  to  this  review. 

At  the  concltislon  of  thLs  session,  the 
Working  Group  may  caurus  to  determine 
whether  the  matters  IdentiOed  in  the  Initial 
.s(  s;4on  have  been  adequately  covered. 

Practical  considerations  may  dictate 
alterations  in  the  above  agenda  or 
schedule.  The  Chairman  of  the  Working 
Group  is  empowered  to  conduct  the 
meeting  in  a  manner  that,  in  his  judg- 
ment, will  facilitate  the  orderly  con- 
duct of  business,  including  provisions 
to  carry  over  an  incompleted  session 
from  one  day  to  the  next. 

The  Advisory  Committee  on  Reactor 
Safeguards  is  an  independent  group  es- 
tablished by  Congre-ss  to  review  and  re- 
port on  each  application  for  a  construc- 
tion permit  and  on  each  application  for 
an  operating  license  for  a  reactor  facil- 
it.v  and  on  certain  other  nuclear  safety 
matters.  The  Committee's  reixirts  be- 
come a  part  of  the  public  record. 
Although  ACRS  meetings  are  ordinarily 
open  to  the  public  and  pro\idc  for  oral  or 
written  statements  to  be  considered  as 
a  part  of  the  Committee's  information 
gathering  procedure  concerning  the 
health  and  safety  of  the  public,  they 
are  not  adjudicatory  type  hearings  such 
as  are  conducted  by  the  Nuclear  Regu- 
latory   Commission's    Atomic    Safety    & 
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Licensing  Board  as  part  of  the  Commls- 
irion's  licensing  process.  ACRS  meetings 
do  not  normally  treat  matters  pertain- 
ing to  environmental  Impacts  outside 
the  radloloelcal  safety  area. 

Wlth  respect  to  public  participation 
Ln  tlie  meeting,  the  following  require- 
ments shall  apply : 

(a)  Persons  wishing  to  submit  writ- 
ten statements  regarding  the  agenda 
may  do  so  by  providing  a  readily  repro- 
ducible copy  to  the  Working  Group  at 
the  beginning  of  the  meeting.  Comments 
should  be  limited  to  safety  related  areas 
within  the  Committee's  purview. 

Per.sons  desiring  to  mail  written  com- 
ments may  do  so  by  sending  a  readily 
reproducible  copy  addressed  to  Dr. 
Richard  P.  Savio.  ACRS,  NRC,  Wash- 
ington, D.C.  20555.  Comments  post- 
marked no  later  than  October  6.  1977. 
will  normally  be  received  in  time  to  be 
considered  at  thLs  meeting. 

(b)  Persons  desiring  to  make  an  oral 
statement  at  the  meeting  should  make 
a  request  to  do  so  prior  to  the  beginning 
of  the  meeting.  Identifying  the  topics 
and  desired  presentation  time  so  that 
appropriate  arrangements  can  be  made. 
The  Working  Group  will  receive  oral 
statements  on  topics  relevant  to  Its 
purview  at  an  appropriate  time  chosen 
by  the  Chairman. 

<c»  Further  information  regarding 
topics  to  be  di.scussed.  whether  the  meet- 
ing has  been  cancelled  or  rescheduled, 
the  Chairman's  ruling  on  requests  for 
tlie  opportunity  to  present  oral  state- 
ments and  the  time  allotted  therefor 
can  be  obtained  by  a  prepaid  telephone 
call  on  October  12,  1977.  to  the  Office  of 
the  Executive  Director  of  the  Conamlttee, 
telephone  202-634-1394,  Attn.:  Dr. 
Richard  P.  Savio,  between  8:15  a.m.  and 
5  p.m.  e.d.t. 

<d>  Questions  may  be  asked  only  by 
members  of  the  Working  Group,  its  con- 
sultants, and  the  Staff. 

<e^  The  use  of  still,  motion  picture, 
and  television  cameras,  the  physical  in- 
stallation and  presence  of  which  will  not 
Interfere  with  the  conduct  of  the  meet- 
ing, will  be  permitted  both  before  and 
after  the  meeting  and  during  any  recess. 
The  use  of  such  equipment  will  be  al- 
lowed while  the  meeting  Is  In  session  at 
the  discretion  of  the  Chairman  to  a  de- 
gree that  is  not  disruptive  to  the  meeting. 
When  use  of  such  equipment  Ls  per- 
mitted, appropriate  measures  will  be 
taken  to  protect  proprietary  or  privileged 
information  which  may  be  in  documents, 
folders,  etc.,  being  used  during  the  meet- 
ing. Recordings  will  be  permitted  only 
during  those  sessions  of  the  meeting 
when  a  transcript  Is  being  kept. 

if)  A  copy  of  the  transcript  of  the 
meeting  where  factual  information  is 
presented  and  a  copy  of  the  minutes  of 
the  meeting  will  be  available  for  Inspec- 
tion on  or  after  October  20,  1977,  and 
January  13,  1978,  respectively,  at  the 
NRC  Public  Document  Room,  1717  H 
Street  NW.,  Washington,  D.C.  20555. 


NOTICES 

C(H>le8  may  be  obtained  upon  payment 
of  appropriate  charges. 
Dated:  September  22,  1977. 

John  C.  HovLr, 

Advisory  Committee 
Management  Officer. 

[PR  Doc  77  28108  Piled  9-23-77:8:45  am) 


(Docket  No    50-324] 
CAROLINA   POWER  &   LIGHT  CO. 

Proposed  Issuance  of  Amendment  to 
Facility  Operating  License 

The  U.S.  Nuclear  Regulatory  Commis- 
sion (the  Commission)  Ls  considering  Ls- 
suance  of  amendment  to  Facility  Operat- 
ing License  No.  DPR-61.  Issued  to  Caro- 
lina Power  &  Light  Co.  '  the  licen.see^ .  for 
operation  of  the  Brunswick  Steam  Elec- 
tric Plant,  Unit  No.  2  (the  facility)  lo- 
cated In  Brunswick  County,  N.C. 

The  amendment  would  authorize  op- 
eration of  the  facility  in  Cycle  2  after  re- 
fueling in  which  about  25  percent  of  the 
fuel  assemblies  would  be  replaced  with 
new  fuel  having  a  8  X  8  array  of  fuel 
rods.  The  balance  of  the  core  would  con- 
sist of  fuel  assemblies  having  a  7  X  7 
array  of  fuel  rods,  which  would  remain 
In  the  core  from  Cycle  1  operation.  Both 
fuel  types  would  have  two  holes  drilled 
in  the  lower  tleplate.  The  proposed 
amendment  would  also  change  the  Tech- 
nical Specifications  for  the  facility  to  in- 
crease the  safety  limit  for  mlnlmimi 
critical  power  ratio  from  1.05  to  1.06  and 
to  establish  operating  limits  for  both  fuel 
types  for  operation  In  Cycle  2. 

Prior  to  Lssuance  of  the  proposed 
amendment,  the  Commission  will  have 
made  the  findings  required  by  the  Atomic 
Energy  Act  of  1954,  as  amended  (the 
Act) ,  and  the  Commission's  rules  and 
regulations. 

By  October  26.  1977,  the  licensee  may 
file  a  request  for  a  heartog  and  any  per- 
son whose  Interest  may  be  affected  by 
this  proceeding  may  file  a  request  for  a 
hearing  In  the  form  of  a  petition  for 
leave  to  intervene  with  respect  to  the  is- 
suance of  the  amendment  to  the  subject 
facility  operating  license.  Petitions  for 
leave  to  intervene  must  be  filled  under 
oath  or  affirmation  In  accordance  with 
the  provisions  of  §  2  714  of  10  CFR  Part  2 
of  the  Commission's  regulations.  A  peti- 
tion for  leave  to  intervene  must  set  forth 
the  mterest  of  the  petitioner  in  the  pro- 
ceeding, how  that  interest  may  be 
affected  by  the  results  of  the  proceed- 
mgs.  and  the  petitioner's  contentions 
with  respect  to  the  proposed  licensing 
action.  Such  petitions  must  be  filed  In  ac- 
cordance with  the  provisions  of  this  Fed- 
eral Register  notice  and  §  2.714,  and 
must  be  filed  with  the  Secretary  of  the 
Commission,  U.S.  Nuclear  Regulatory 
Commission.  Washington.  D.C.  20555, 
Attention:  Docketing  and  Service  Sec- 
tion, by  the  above  date.  A  copy  of  the 
petition  and  or   request  for  a  hearing 
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shoidd  be  sent  to  the  Executive  Legal 
Director,  U5.  Nuclear  Regulatory  Com- 

mlsLson,  ■Wa-shmgrton.  DC  20555,  and  to 
Richard  E.  Jones,  Esquire,  Carolina 
Power    k   Light    Co,    336    PayettevUle 

street,  Raleigh.  N  C.  27602.  and  George 
P.  Trowbridge,  Shaw,  Plttman,  Ports  & 
Trowbridge,  1800  M  Street  NW.,  Wash- 
ington, DC  20036,  the  attorneys  for  the 
licensee. 

A  petition  for  leave  to  intervene  must 
be  accompanied  by  a  supportmg  affidavit 
which  Identifies  the  specific  aspect  or  as- 
pects of  tlie  proceeding  as  to  which  mter- 
ventlon  Is  desired  and  specifies  with  par- 
ticularity the  facts  on  which  the  peti- 
tioner relies  as  to  both  his  Interest  and 
his  contentions  with  regard  to  each  as- 
pect on  which  intervention  Ls  requested. 
Petitions  stating  contentions  relating 
only  to  matters  outside  tlie  Commission's 
jurisdiction  will  be  denied. 

All  petitions  will  be  acted  upon  by  the 
Commission  or  licensing  board,  designat- 
ed by  the  Commission  or  by  the  Chair- 
man of  the  Atomic  Safety  and  Licensing 
Board  Panel.  Timely  petitions  will  be 
considered  to  determine  whether  a  hear- 
ing should  be  noticed  or  another  ap- 
propriate order  Lssued  regarding  the  dis- 
position of  the  petitions. 

In  the  event  that  a  hearing  Ls  held  and 
a  person  Is  permitted  to  intervene,  he 
becomes  a  party  to  the  proceeding  and 
has  a  right  to  participate  fully  in  the 
conduct  of  the  hearing.  For  example,  he 
may  present  evidence  and  examine  and 
cross-examine  witnesses. 

For  further  detaiLs  with  respect  to  this 
action,  see  the  application  for  amend- 
ment dated  August  22.  1977.  which  Ls 
available  for  public  Inspection  at  the 
Commission's  Public  Document  Room, 
1717  H  Street  NW..  Wa.shington,  DC. 
20555,  and  at  the  Southport-Brunswick 
County  Library,  109  West  Moore  Street. 
Southport,  N.C.  28461 

E>ated  at  Bethesda.  Md.,  this  20th  day 
of  September  1977. 

For  The  Nuclear  Regtilatory  Commis- 
sion. 

A.  SCHWENCER. 

Chief  Operating  Reactors 
Branch  No.  1,  Division  of  Op- 
crating  Reactors. 

|FR  DcK  77-28079  Filed  9-23-77;8:45  ami 


[Docket  No    50   155] 

CONSUMERS  POWER  CO. 

Request  for  Exemption  From  Requirements 
Concerning  Emergency  Core  Cooling 
System  Performance 

Notice  Is  hereby  given  that  tlie  U.S. 
Nuclear  Regulator>-  Commission  (the 
Commission*  has  received  and  is  con- 
sidered a  request  from  Consumers  Power 
Company  for  an  exemption  for  the  Big 
Rock  Point  Nuclear  Power  Plant  (lo- 
cated in  Charlevoix  County.  Michigan, 
and  operating  imder  Facility  License  No. 


FEDERAL  MOISTEI,   VOl.   42,   NO.    186 — MONDAY,    SEPTEMBER  26,    1977 


IS952 


NOTICES 


DPR-6'  from  the  ECCS  failure  ciit«nc«i 
of  10  CFR  ?  50.46.  Appendix  K.  Para- 
graph I  D.l  as  applied  to  a  Loss-of -Cool- 
ant Accident  followed  by  a  concurrent 
.-"innle  failure  in  the  redundant  core  spray 
system.  Thus  is  for  an  mterim  i^erlod. 
Previou-s  requests  lor  a  plant  life  exemp- 
tion wore  notice<l  bv  the  Commission 
m  Aupust  1975  <40  FR  37J73'  and  March 
1!'76  <41  FR  10969'  Tlio  Commission.  In 
May  1976  «41  FR  L':M28'.  planted  phmt 
life  exemptions  for  ciTtain  afpccts  of  the 
FCC  system  and  limitcil  exemptions  for 
other  aspects  of  the  svstem.  As  part  of 
these  exemptions,  the  Commi.ssion  re- 
quired additional  e\u!ence  concernins 
nozzle  spray  distribution  adequacy  for 
tiie  no7zle  spray  ix>rtion  of  the  ECC  spray 
system.  Tlie  licensee  performed  nozzle 
spray  studies  and  modified  the  affected 
nozzle  to  assure  adequate  performance. 
Upon  re\ie\v  of  spray  distribution  infor- 
mation, it  appears  that  although  Uie 
studies  were  conducted  to  demonstrate 
the  adecjuacy  of  tlie  modified  FCCS  noz- 
zle spray,  further  evaluation  al.--o  sug- 
gests some  uncertainty  in  sprav  distri- 
bution from  the  other  ECC  spray  system, 
the  core  ring  spray  system.  Thus,  while 
modifications  were  made  to  one  ECC  sys- 
tem to  assure  it.s  performance.  Uiere  is 
some  uncertainty  with  re.spect  to  tin 
other.  This  may  involve  a  de\iaiion  from 
the  Commission  single-failure  criterion 
lor  this  instance. 

Consumer  Power  Company  has  by  let- 
ter of  September  15.  1977.  requested  an 
interun  exemption  from  this  require- 
ment for  the  1978  operating  fuel  cycle, 
which  will  i^rovide  an  opportunity  to 
gather  additional  data  on  spray  per- 
formance more  directly  applicable  to  the 
core  ring  spray  system  and  to  make 
modifications  in  such  system  if  the 
Studies  show  that  modifications  are  in 
fact  needed.  The  licensee  has  submitted 
along  with  its  exemption  request,  infor- 
mation in  an  accompanying  '  Technical 
Justification  for  Exemption  Request' 
which  It  asserts  demonstrates  that  the 
granting  of  the  exemption  will  not  en- 
danger life  or  property.  The  exemption 
request  may  be  granted  by  tlie  Director. 
Nuclear  Reactor  Regulation  upon  a  find- 
ing pursuant  to  10  CFR  5  50.12  that  such 
exemption  is  authorized  by  law  and  will 
not  endanger  life  or  property  or  the  com- 
mon defense  and  security  and  is  other- 
wise in  the  public  interest. 

Tlie  operating  limitations  set  forth  in 
the  licen.sees  .submittal  in  accordance 
with  10  CFR  ?  50.461  a)  t2Miv>  are  no 
longer  effective.  Since  that  submittal,  a 
new  core  has  been  propo.sed  for  opera- 
tion having  different  fuel  thermal  and 
hydraulic  characteristics,  which  have 
necessitated  a  revised  ECCS  perform- 
ance evaluation,  and  revised  ECCS-based 
operating  limitations.  Consequently,  the 
procedural  requirements  of  10  CFR 
5  50.46'a>'2i  ivi>  are  not  applicable  to 
the  requested  exemption. 

The  Director  of  Nuclear  Reactor  Reg- 
ulation finds  that  it  is  appropriate  to 
provide  interested  persons  with  an  op- 
portunity to  comment  on  the  exemption 


request,  similar  to  that  provided  by  the 
CommLssion  in  connection  with  Uie  prior 
requests.  The  Director  therefore  invites 
the  submi.ssion  of  views  and  comments 
by  interested  persons  concerning  the 
alternative  requests  for  exemption  made. 
Such  view  s  and  comments  .should  be  sub- 
mitted m  writing,  addressed  to  the  Di- 
rector. Dui.sioii  of  Operating  Reactors. 
US.  Nuclear  Regulatory  Commi.ssion. 
Wa-shintitoii.  DC  20555.  not  later  than 
October  11,  1977. 

The  liC'-'ii-sec  s  letter  of  September  15. 
'977.  and  other  documents  and  cor- 
icspoiiilem  e  related  to  this  request  for 
exemption  are  available  for  public  In- 
spection at  Uie  Commission's  Public 
DocumciU  Room.  1717  H  Street.  NW.. 
Washington.  DC.  and  Uie  Charlevoix 
Public  Library.  107  Clinton  Street, 
Charlevoix.  Michigan  39770. 

Dated  at  Bclhesda,  Mar>laiid.  tins 
2-Jiid  day  of  September.  1977. 

For  the  Nuclear  Regulatory  Commis- 
sion 

Edson  G.  Case, 
Acting  Director.  Office 
01  Surlear  Reactor  Regulation. 

FH  n<<- 77  28I8I  Filed  9  23-77:8:45  anil 

INTERSTATE    COMMERCE 
COMMISSION 

1  Not  lie  No   2281 

MOTOR    CARRIER   TRANSfER 
Pr^OCEEDiNGS 

Septfmber  26.  1977 
Application  filed  for  temporary  au- 
thority under  section  210a<b)  in  connec- 
tion w  ith  transfer  application  under  sec- 
tion 212 lb'  and  trnn.sfer  rules.  49  CFR 
Part  1132: 

No  MC-FC-77312  By  application  filed 
September  15.  1977.  FISCHER  MOTOR 
LINES,  L\'C..  31207  Arrowhead.  St.  Clair 
Shores.  Mich..  48083.  seeks  temporary 
auLiionty  t^i  lea>o  tlie  operating  rights  of 
FAIRALL  TRUCKING  COMPANY.  184 
.Mien  Road.  Wyandotte.  Mich..  48192. 
under  section  210aibi.  The  transfer  to 
FISCHER  MOTOR  LINES,  INC.,  of  the 
operating  nghUs  of  FAIRALL  TRUCK- 
ING COMPANY,  is  presently  pending. 

By  the  Commi.ssion 

H.  G.  Homme,  Jr.. 
Acting  Secretary. 

'  FR  Doc  77  28005  Filed  9-2:3  77:8:45  am) 


I  Notice  No.  2271 

MOTOR    CARRIER   TRANSrER 
PROCEEDINGS 

September  26,  1977. 
Application  filed  for  temporary  au- 
thority under  section  210a<b)  in  connec- 
tion with  transfer  application  under  Sec- 
tion 212 lb)  and  transfer  rules,  49  CFR 
Part  1132: 

No.  MC-FC-77311.  By  application  filed 
September  16.  1977,  K.N.K.  TRANSCO, 
INC     603  West  Fourth  Street,  Spencer. 


Iowa.  51301.  seeks  temporary  authority 
to  lease  the  operating  rights  of  IOW^ 
PACKERS  XPRESS.  INC  .  PC  Box  231. 
Spencer.  Iowa.  FI301.  under  section  210a 
ibi.  The  transfer  to  K  N.K.  TRANSCO, 
INC.,  of  the  oi)erating  rights  of  IOWA 
PACKERS  XPRESS  INC.,  Is  presently 
pending. 

By  tlic  Commission. 

H.  O.  Homme  Jr  . 
Actnio  Seen  tarij. 
irUD  I  77  2B006  Piled  9  23  77.8  45  ami 


I  Notice  V.'    22(1 1 

r.'.OTOR   C\RRIER    BOARD  TRANSFER 
PROCEEDINGS 

'J"he  following  publications  include 
motor  earner,  water  earner,  broker,  and 
ireight  forwarder  tran.sfer  applications 
filed  under  sections  212ibi,  206ia>,  211. 
312tb'.  and  410'gi  of  the  Interstate 
Commerce  Act. 

EaAi  application  i except  as  otherwise 
specifically  noted)  contains  a  statement 
by  applicants  that  there  will  be  no 
significant  effect  on  the  quality  of  the 
liunian  environment  resulting  from  ap- 
proval of  the  application. 

ProtesLs  against  approval  of  the  ap- 
plication, which  m.iy  include  a  request 
for  oral  hearing,  must  bo  filed  with  the 
Commi-ssion  on  or  before  October  26. 
1977.  Failure  .seasonably  to  file  a  protest 
will  l>c  construed  as  a  w.iuer  of  opiX)si- 
fion  and  participation  in  the  proceeding. 
.\  protest  must  be  served  upon  appli- 
cants' representative's*,  or  applicant-s 
'if  no  such  representative  is  named', 
and  the  protestant  must  certify  that 
such  service  ha.s  been  made 

Unle.ss  otherwue  specified,  the  signed 
original  and  six  copie;  of  the  protest 
shall  be  filed  with  the  Commission.  All 
protests  must  sj^ecify  with  particularity 
the  factual  ba.sis.  and  the  section  of  the 
.^ct,  or  the  applicable  rule  governing  tlie 
proiKised  transfer  which  protestant  be- 
lieves would  preclude  approval  of  the 
application  If  the  protest  contains  a 
request  for  oral  hearing,  the  request 
shall  be  supported  by  an  explanation  as 
to  why  the  evidence  sAught  to  be  pre- 
sented cannot  reasonably  be  submitted 
through  the  use  of  affidavits. 

Tlie  operatmg  rights  set  foilii  below 
are  in  synopses  form,  but  are  deemed 
sufficient  to  place  interested  persons  on 
notice  of  the  propo.sed  transfer. 

No.  MC-FC-77272.  filed  July  26.  1977. 
Transferee:  C.  M  Transport.  Inc.  200 
South  Ella  Road,  Uake  Zurich.  111.  60047. 
Transferor:  Renio  Ciavarella.  doing 
business  as  R.emo  Cartage  Company. 
8116  West  Monroe  Street.  Niles.  111. 
60648.  Applicants'  Representative:  Ed- 
ward G.  Finnegan.  Attorney,  Kvistad  & 
Finnegan,  188  West  R;»ndolph  Street, 
Chicago,  111.  60601,  Authority  sought  for 
purchase  by  transferee  of  the  operating 
right,s  of  transferor,  as  set  forth  In  Per- 
mits No:  MC-1 16272  and  MC-1 16272 
iSub-No.  2>  issued  November  10,  1958 
and  March  16.  1960,  respectively,  as  fol- 
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lows:  Used  baking  jjon.-:,  with  restric- 
tions, between  Chicago,  111  ,  on  the  one 
hand,  and,  on  the  other,  points  in 
Illinois,  and  Indiana,  points  in  Iowa. 
Mi-ssouri.  MichiKHp.  ;ind  Wisronsin.  Also, 
used  baking  lyaw;  bef-UH'cn  Lake  Zurich. 
Illinois  and  various  points  ni  the  states 
o/  lUinnis,  Indiana.  Iowa.  Missouri. 
Micliigan  and  Wisconsin.  Transferee 
presently  holds  no  autliority  from  this 
Commission.  .\i)plication  has  not  been 
filed  for  temporary  authority  under 
.section  210a(b). 

No.  MC-FC-77305.  filed  September  12, 
1977.  Transferee:  Bill  Burton  L  Sons. 
Inc..  East  Victory  Wav.  PO  Pox  404. 
Newberry,  Mich.  40868.  Trairsferor:  WU- 
liani  J  Burton,  E.ust  Victory  Way,  P.O, 
Box  404,  Newberry,  Mich.  498C8.  Appli- 
cants" representative:  William  B.  Elmer, 
Attorney  at  Law,  21635  East  Nine  Mile 
Rd.,  St.  Clair  Shores.  Mich.  48080.  Au- 
thority sought  for  purchase  by  trans- 
feree of  the  oiierating  rights  of  trans- 
feror, as  set  forth  in  Certificate  No.  MC- 
134769,  issued  January  25,  1971,  as  fol- 
lows; Lumber,  from  points  in  Luce 
County,  Mich.,  to  poinLs  in  Illinois,  In- 
diana,   Ohio,    and    Wisconsin,    with    no 


transportation  or  compen.satlon  on  re- 
turn except  as  otherwise  authorised. 
Transferee  pre  ently  holds  no  authority 
from  this  Commission.  Apiilication  has 
not  been  filed  for  temporary  authority 
under  section  210aib), 

No.  MC-FC-77306,  filed  September  13, 
1977.  Transferee:  Josei)h  E.  Nutt  &  Son, 
Inc..  doing  ba-^liie.ss  as  A-1  Limousine 
Service,  Route  1  &  Emmons  Drive,  Prin- 
ceton, N.J.  08540.  Transferor:  Travel 
Tours,  Inc.  i  Arthur  Teich,  Trustee  in 
Bankruptcy),  doing  business  as  Travel 
Tours,  143  E.  State  Street,  Trenton, 
N.J.  08G08.  Applicant's  representative: 
Thomas  C.  Keck.  Attorney  at  Law.  PO. 
Box  L,  BricJc  Town,  N.J.  08723,  Author- 
ity souglit  tor  purchase  by  transferee  of 
the  operating  rights  of  transferor,  as  set 
forth  in  Ccrtiflrate  No.  MC-77751,  is- 
sued March  17,  1964,  as  follows:  Pas- 
sengers and  their  baggage,  in  charter 
operations,  from  Trenton,  N  J.,  and 
points  within  15  miles  of  Trenton  within 
New  Jersey  to  Wilmington.  Del..  Arling- 
ton, Alexandria,  ann  Mount  Vernon,  Va., 
points  in  the  New  York  commercial  zone, 
that  part  of  Pennsylvania  east  of  the 
Susquehanna   River,    and   tho.se   In   the 


District  of  Columbia  and  return:  and 
from  Burlington,  N.J.,  and  points  in 
New  Jersey  and  Pennsylvania  within  10 
miles  of  Burlingto.n  N.J..  to  Wilming- 
ton. Del  .  and  points  in  Pennsylvania  on 
and  east  of  US.  Highway  11  and  on  and 
south  of  US  Highway  22  and  return. 
Transferee  presently  holds  no  authority 
from  this  Commi.ssion.  Authority  has  not 
been  filed  for  temporary  authority  under 
Section  210a'b». 

H.  G.  Homme,  Jr. 
Acting  Secretary. 

IFR  Doc77-28007   Piled  »-23-77.8;45  am] 


IVt.lume   No    34) 

PETITIONS  FOR  MODIRCATION.  INTER- 
PRETATION, OR  REINSTATEMENT  OF 
OPERATING   RIGHTS  AUTHORITY 

Correction 

In  FR  Doc.  77-26691  appearing  at  page 
46458  in  the  is.sue  for  Thursday,  Sep- 
tember 15,  1977,  in  the  middle  column 
of  page  46471.  the  MC  number  for  "Olen 
Burrage  Trucking,  Inc."  now  reading 
"No.  MC  13615"  .should  have  read  "No. 
MC   136315". 
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CONTENTS 

Item 

Commodity  Futures  Trading  Com- 
mission        1.2 

Equal    Employment    Opportunity 
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Federal  Communications  Com- 
mission   : 4 

Federal  Power  Commission 5,6 

Federal  Trade  Commission 7 

National  Railroad  Passenger  Cor- 
poration    8 

Nuclear  Regulatory  Commission.  _  9 


COMMODITY  FUTURES  TRADING 
COMMISSION. 

TIME  AND  DATE:  10  am,  Septem- 
ber 27,  1977. 

PLACE:  2033  K  Street  N\V.,  Washing- 
ton. DC.  5th  floor  hearing  room. 

STATUS:  Parts  of  this  meeting  will  be 
open  to  the  public.  Tlie  rest  of  the  meet- 
ing will  be  closed  to  the  public. 

MATTERS  TO  BE  CONSIDERED: 

Portions  open  to  the  public:  Review 
policy  for  new  and  continuing  contract 
market  designation:  oral  report  on  CME 
actions  on  live  cattle  contract:  request 
for  review  of  FOIA  denial. 

Portions  clo.scd  to  the  public:  Enforce- 
ment matters. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION : 

Jane  Stuckey.  254-6314. 

(S- 1430  77  Filed  9-22-77: 10:38  am] 


COMMODITY      FX'TURES     TR.\DING 
COMMISSION. 

TIME  AND  D.^TE:  September  30,  1977, 
10  a.m. 

PLACE:  2033  K  Street  NW..  Washington, 
D.C..  8th  floor  conference  room. 

STATUS:  Closed. 

MATTERS  TO  BE  CONSIDERED:  Mar- 
ket surveillance  meeting. 

CONT.ACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Jane  Stuckey. 254-6314. 

1S-143I   77  Filed  9-22-77;  10:38  am] 


TI.ME  AND  DAT!-::  9  30  am.  »cn.stcrn 
time*,  Tuesday,  September  27,  1977. 

PLACE:  Chairman's  conference  room  No. 
5240,  on  tlic  fifth  floor  of  the  Columbia 
PI&73.  Office  Building.  2401  E  Street  NW.. 
Wa.shuigton.  DC.  20506. 

STATUS-  Parts  of  the  meeting  will  be 
open  U>  the  public  The  rest  of  the  meet- 
ing will  be  cloesed  to  the  public. 

MATTHIAS  TO  BE  CONSIDERED: 

Portions  open  to  the  public : 

1 1 1  Freedom  of  Information  Act  Ap- 
l>eal  77-9-FOLA-184  A  request  by  a  party 
charglnR  discrimination  to  examine  the 
Com ml.ss ion's  Investigative  file  In  the 
matter  while  tJie  investigation  is  In  pro- 
P.res.s. 

i2>  State  and  local  agency  fiscal  year 
1977  funding  proposals. 

(3 1  Proposed  contract;  National 
Academy  of  Sciences;  conduct  job  com- 
parability .'>tudy. 

i4i  Propo.scd  interatrency  agreement; 
General  Services  Administration;  tech- 
nical support  for  the  development  of  a 
new  information  system  for  cliar,';cs  of 
discrimination. 

»5i  Proposed  contract  to  print  1978 
employer  survey  forms  iEEO-r>. 

Portion  clo.sed  to  the  public: 

Ijtigation  authorisation:  general  coun- 
sel recommendations.  Matters  clo.sed  to 
the  public  under  sec,  1612.13<a>  of  the 
Commission's  regulations  (42  FR  13830, 
March  14,  1977 1, 

A  majority  of  the  entire  membership 
of  the  Commission  determined  by  re- 
corded vote  that  Commission  business 
reciuircd  that  this  meeting  be  called  for 
this  date,  and  that  no  earlier  announce- 
ment was  po,ssible. 

In  favor  of  motion:  Eleanor  Holmes 
Norton,  Chair;  Ethel  Bent  Walsh,  Com- 
mi-^isioner;  Daniel  E.  Leach,  Commis- 
sioner. 

Opposed:  None 

NoTi: — Any  matter  not  discussed  or  con- 
cluded may  be  carried  over  to  a  later  meet- 
mg. 

CONTACT  PERSON  FX3R  MORE  IN- 
FORMATION : 

Marie    D.    WiLson,    Executive    OfiBcer, 
Executive  Secretariat,  at  202-634-6748. 

Tliis  notice  issued  September  21,  1977. 
IS   1432  77  Filed  9  22  77.11:40  am| 


TIME  AND  DATE:  Follows  9:30  am. 
open  meeting.  Wednesday,  September  21, 
1977. 

PL.\CE:  Room  856.  1919  M  Street  NW.. 
Washington.  DC. 

STATUS:  Closed  Commi.ssion  meeting. 

CHANGES  IN  THE  ME^ETING:  The  fol- 
lowing agenda  item  should  be  deleted: 
Agenda,  Item  So.,  and  Subiect 

Hearing— 3 — Applications  for  review,  filed  by 
Melvlu  Pulley  and  by  the  Broadcast  Bti- 
r«>au  in  the  Qultnian,  Miss  ,  FM  procee<lliig 
(lXx:ket  Nos   20196  and  30197). 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION : 

Samuel  M.  Sharkey,  FCC  Public  Infor- 
mation Oflicer.  telephone  number  202- 
632-7260. 

Issued:  September  20,  1977. 

[S-1425  77  Filed  9-21    77,2  47  pm] 


EQUAL     EMPLOYT^fENT 
NITY  COMMISSION. 


OPPORTU- 


FEDERAL    COMMUNICATIONS    COM- 
MISSION. 


FEOFRAL  POWER  COMMISSION. 

September  21,  1977. 
TIME  AND  DATE:  September  28,  1977, 
10  a.m. 

PLACE:  825  North  Capitol  Street. 

STATUS:  Open, 

MATTER       TO       BE       CONSIDERED: 
(Agenda,) 

Note. — Items  listed  on  the  agenda  may  he 
deleted  wlthoxit  further  notice, 

CONTACT   PERSON    FOR    MORE    IN- 
FOR\L'^TION : 

Kenneth   F.   Plumb,    Secretary,    tele- 
phone 202-275-4166. 

This  is  a  list  of  matters  to  be  con- 
sidered by  the  Commi.ssion.  It  does  not 
include  a  listing  of  all  po.pers  relevant 
to  the  items  on  tlie  agenda.  However,  all 
public  documcnLs  may  be  examined  in 
the  Office  of  Public  Information,  Room 
1000, 

Power  Agenda.  7690th  Meetino, 
Septe.mber  28.  1977,  Regular  Meeting 

P-1 — Docket  No  E-7740.  Indiana  &  Michi- 
gan Electric  Co. 

P-2, — Docket  No.  ER77-566.  New  England 
Power  Co. 

P-3  — Dofkct  No.  ER77  532.  Gulf  Power 
Co 

P-4.— Docket  No.  ER77-523,  Puget  Sound 
Power  and  Light  Co. 

P-6. — Docket  No,  ER77  514,  Oulf  Power 
Co. 

P-6 —Docket  No  E-9068,  E-OllB,  and  E- 
M97,  Ohio  Edison  Co. 
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P  7_Docket  No.  E  95.56.  the  Melropoltlan 
Water  Dlslrlrt  of  Southern  CallfDrnla 

p  8  — Doc  ket  Nos  V.  :>hr,(i.  IT  5()2(i.  K  0723, 
E  6192.  and  E  6109,  Ontrnl  Power  fe  Mghl 
Co..  Commib«ii>n  Fedtrul  l)c  i:;filricldi\d 
Division  Golfo  Nortre 

P  9  -  Docket  No   E.S77  42.  Idaho  Power  Co 

p  10  —Project  No.  796,  Arizona  Salt  River 
Project.  Ai^rlculture  Iniprovrnu-nt  iind  Pow- 
er Dl.strlri. 

POWKH     Al.tNPA,     7f)'.10in     MfETlNG,    Septfmdkr 

28,    1977.  Regl'LAR  Mefiinc 

En77  573,  lowa-Illiiol'! 


ER77-399,  Washington 
Pacific  Power  and  Light 

ER77  574    and    ER77 
I'\il)l!c  Servi'-o  Corp 
ER77   547.      Soutlurn 

ER77  453,   IJnlon   Elro- 

ER77  387.   Ohio   Power 

D-1805.  Ben  T  Ray 
2552,    Central    Maine 

E  9602.  Sotithern  Cnll- 


CP-1       Docket   No 
Gas  lit  Electric  Co 

CP  2  -  Docket  No 
Water  Power  Co.  and 
Co. 

CP  3.— Docket    No'- 
575.  Central  Verninni 

CP  4  —  UcHkcl     No 
California  Edlflon  Co. 

CP  5  —Docket  No 
trie  Co. 

CP-6. — Docket  No. 
Co. 

CP  7  —Docket  No  1 

CP  8— Project    No. 
Power  Co. 

CP-9. — Docket  No 
fornlB  Edison  Co. 

Miscellaneous     Agenda.     7690th      Meeting. 
Seitemdfr  28    1977.  Reguuar  Meet  inc. 

Ml — Docket    No     RM77- reliability 

and  adequacy  of  electric  service— Rei>ortlng 
of  data 

M  2 — Docket    No.   RM76   17,    re--earcli   and. 
development,     advance     approval     of     rate 
tre.itment 

M-3.— Docket  No.  RM77  20.  a!=sociated  .ga.s 
d  LSI  ribu  tors. 

Miscellaneous     Agenda.     7'>90th     Meeting. 
Septemder   28.    1977.  Rk'.ular   Meeting 

CM   1. — Level  B  report  of  the  Yakima  Basin 

In  Wiushington. 

Gas  .\genda.  7690th  Mifttnc,  September  28. 
1977,  Regular  MtEniNG 

Gl  -Docket  No.  RP74  100  (PGA77  8I. 
National  Fuel  Gas  Supply  Corp. 

0-2  -  I^ket  No  RP77-128.  Mid  Loiil.-^^lana 
Gafi  Co.     m 

G-3— Dcfcket  No  RP72  149  (PGA77  101. 
Mi.'iSl&slppi  River  Ttan.smL'^.sion  Corp. 

G-4 — DtM-ket  No  RP75-62.  Cities  Service 
Gas  Co. 

G-5— Docket  Nos.  RP74  89  and  Rr73  35 
(AP76-I).  Trunkllne  Ga.s  Co. 

G-€— Docket  No.s  RP73  35  and  Rr74  89 
(PGA76   1  and  PGA7C-2).  Trunkliiu-  Ga*;  Co. 

G  7— Docket  Nos  RP72  74  and  RP74  6. 
Sout.iern  Naturul  Cia.s  Co.:  Docket  Nos  RP72- 
74  and  RP74  6  (Phase  I  and  Pha.-'e  III, 
South.^rn  Natviral  Gas  Co:  Docket  No?;, 
RP71-3  RP77-12,  and  RP77  15,  CiiroJina 
Pipeline  Company  v.  Soitthern  Natinal  Gas 
Co  :  Docket  No.  CP74- 329.  Atlanta  Gas 
Lwht  Co.  v  So!/f/i(  rn  ^'utural  Gas  Co. 

G  8  — Docket  No,  RI75-109.  Murphy  Oil 
Corp. 

G-9— Docket  No    RI77  8    Bob  M    I.loyd. 

G-10 — Docket  No.  RI77-14.  SSC  Gas 
Prcxiucmg  Co  . 

G-11. — Docket  Nos  RI77  64  and  CI77  238, 
Frio  Production  Co. 

G-12.— Docket  No  RI77  68,  MiilUns  & 
Pnchard. 

G-13— Etocket  No.  RI77~113.  Sun  Gas  Co., 
a  division  of  Sun  Oil  Co  .  Delaware. 

G- 14.— Docket  No  CI76  358.  Alma  Oring. 
dertr 

G-15— Docket  No.  C175-110.  Phillips 
Petroleum  Co;  Docket  No.  CI75-145.  Kerr- 
McGee  Corp. 


O  16  Docket  No.  CP77- 147,  Ft  Pierce 
Utility  AuthoTtty  of  the  City  of  Ft  Pierce  et 
at  .  complaitiants  v.  Florida  Gas  Transmii- 
.tion  Co  ,  ct  b1  .  defendant*!. 

G  17— Docket  No  RP75  29;,  Texas  Ga.s 
Tran"Mn:sslon  Corp 

G  18  Docket  No  CP76  424.  Kentucky 
West  Virginia  Gas  Company. 

fi  19  I>x-ket  No  CP77  38.  Tenncs.see  Gas 
Pipeline  Company,  a  division  of  Tcnneco  Inc. 
and  National  Fuel  Gas  Supply  Corporation. 

G  20  -Docket  No.  CP77  485.  Natural  Gas 
Pif>ellne  Company  of  America 

G  21  Docket  No  CP77  512.  Clay  Basin 
StoraKje  Company.  Docket  No.  CP77  289,  El 
Pa.'()  Natural  Gas  Company.  Docket  No. 
CP76  38'j,  Northwest  Pipeline  Corporation. 
Docket  No  CP77  511.  Northwest  Pipeline 
Corporal  ion.  Docket  No.  CP76  285,  Mountain 
Fuel  P.*'sourccs.  Inc. 

G  22  — Docket  No.  CP77  -199.  Columbia 
Gulf  Transmission  Company  and  Northern 
Naf.iral  Gas  Company 

C.AS  Aginda.  7690TH  MirriNG.   .September  28. 
1977.  Regular  Meeting 

CG  1  —Docket  No  RP73  92  (PGA  No.  77- 
3a  )    Raton  Natural  Gas  Company. 

CO  2-  Docket  No  RP72  122  (POA  Nos. 
77  3  and  77  3a  I .  Colorado  Interstate  Gas 
Company. 

CG  3  -  Docket  No  RP74-41  (PGA  No  77- 
7i.  Texas  Eastern  Transmission  Corporation. 

CG  4— Docket  No  RP77  32  (PGA  No  77 
4ni.  .South  Georgia  Natural  Gas  Company. 

CG  5— Docket  No  RP72  110  (PGA  No  77- 
Oi  and  77  lObl,  Al».-onquin  Gas  Transmission 
Company 

CG-6— Docket  No  RP77  130.  Transcon- 
tinental Gas  Pipe  Line  Corporation. 

CG  7 — W   B   Osborn,  Jr.   (operator! . 

CG-8.— Pliillips  Petroleum  Company. 

CG  9— Docket     No.     CP77   173.     Northern 
Natural   Gas  Company. 
Natural  Gas  Division.' 

CG    10 —Docket    No. 
ripeline  Corporation. 

CG   11    "Docket    No 
Natural  Gas  Company. 

CG- 12— Docket    No 
Fuel  Supply  Compuny. 

CG   13 —Docket     No 


PLACE:   825  North  Capitol  Street. 

STATUS:  Open. 

MATTERS  TO  BE  CONSIDERED: 

Docket    No.    CI76-597,    Producer's    Gas 
Company. 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Kenneth   F.   Plumb.   Secretary,   Tele- 
phone 202-274-4166. 

|S   1428   77    Filed    9   22-77.9:29    am  I 


operating  as  Peoples 

CP77  rOfl,   Northwest 

CP76  296.    Northern 

CP77  514.    Mountain 

CP77  474.  Columbia 
Golf  Transmission  Company,  Tennessee  Gas 
Pipfline  Company,  a  division  of  Tenneco  Inc. 

CO  14— Docket  No.  CP77  395.  Sea  Robin 
Pipeline  Company 

CG   15  —Docket  No.  CP77  13.  Transwestern 

Pipeline  Company 

CO-16— Docket  No.  CP77-450,  Northern 
Nattiral  Ga.s  Company.  Docket  No.  CP77-533. 
Trunkline  Gas  Company.  Panhandle  Eastern 
Pipe  Line  Company. 

CG  17 — Docket  No.  CP77-504.  Transcon- 
tinental Gas  Pipe  Line  Corporation.  Etocket 
No  CP77  513,  Tennessee  Gas  Pipeline  Com- 
pany, a  division  of  Tenneco  Inc. 

CG- 18— Docket  No.  CP76-107,  Transwest- 
ern Pipeline  Company. 

CG-20 — Cities  of  FuUon.  Missouri,  et  al  , 
V.   FPC    DC    CIR    No.   73-1294    (CI71-237). 

CG  21.— Docket  No.  CI77-332.  El  Ran  Inc. 

Kenneth  F.  Plumb. 

Secretary. 

IS  1427-77  Filed  9-22-77; 9: 29  am] 


FEDERAL  POWER  COMAHSSION. 

September  22,  1977. 

TIME  AND  DATE:   September  22,  1977. 
11:30  am. 


FEDKRAL  TRADE  COMMISSION. 

TIME  AND  DATE:  2:00  pm  and  3  20 
p.m.,  Wednesday,  September  28.  1977. 

PLACE:  Room  4?2  Federal  Trade  Com- 
mission Bldg  .  6th  Street  and  Pennsyl- 
vania Ave.,  NW..  Washington.  DC.  20580. 

STATUS:  Open  clawed 

MATTERS   TO   BE   CONSIDERED: 

Open  Session:   2:00  p.m. 

bureau  of  consumer  protection 

il  I  Monthly  Program  Review  on  I  13 
Prescription  Drugs. 

i2)  Monthly  Program  Review  on  J  13 
Standards  and  Certification. 

'3'  Monthly  Program  Review  on  111 
Comparative  Perlormance  Evaluation. 
'  open  portion  > 

Closed  Session:   3:20  p.m.: 

bureau  of  consumer  protection 

<1>     Monthly    Program    Review:    111. 
Comparative    Performance    Evaluation-  ^ 
Enforcement  Pohcy  Regarding  Mileage 
Guide.s. 

BUREAU    OF    COMPETITION 

«2>  Monthly  Program  Review  on  DA 
Industrywide  Matters. 

13 1  Monthly  Program  Review  on  DC 
Horizontal  Restraints. 

<4>  Monthly  Program  Review  on  DD 
Distributional  Restraints. 

PERSON    TO    CONTACT    FOR    MORE 
INFORMATION: 

Leonard  J.  McEnnis.  Jr  .  Office  of  Pub- 
lic Information.  <  202-523-3830  > .  Re- 
corded message  '  202-523-3806 ' . 

IS-1429-77  Piled  9^22-77;  10: 19  am] 


National  Railroad  Passenger 
Corporation 

In  accordance  with  rule  4d.  of  Ap- 
pendix A  of  the  Ey-laws  of  tlie  National 
Railroad  Pa.ssenger  Corporation,  notice 
Is  given  tliat  the  followmg  items  will  be 
added  to  the  agenda  for  the  Board  of 
Directors  meeting  of  September  28.  1977: 

4.  Consideration  of  Request  for  Supple- 
mental Capital  Appropriation. 

6.  77-269  Headqu.arters  Relocation. 

With  regard  to  item  4.  Board  members 
Besson.  Dunlop,  Gallamore,  Jacobs. 
Langdon,  Lorentz.sen,  Luna.  MacDonald. 
Quinn  and  Reistrup  determined  by  re- 
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t  on'.cd  vote  that  the  business  of  the  Cor- 
poration requires  the  change  In  subject 
matter  by  addition  of  the  agenda  item, 
and  aflTirmed  that  no  earlier  announce- 
ment of  the  change  was  possible,  and 
dire<ted  the  Lssuance  of  this  notice  at 
the  earliest  practicable  time.  Board 
member  Head  could  not  be  reached  for 
th»^  vote. 

With  regard  to  item  5.  Board  members 
Besson.  Dunlop.  Jacobs.  Langdon,  Luna. 
MacDonald.  Quinn  and  ReLstrup  deter- 
mined by  recorded  vote  that  the  business 
of  the  Corporation  requires  the  change 
in  subject  matter  by  addition  of  the 
agenda  item,  and  affirmed  that  no  earlier 
announcement  of  the  change  was  pos- 
sible, and  directed  the  issuance  of  this 
notice  at  the  earliest  practicable  time. 
Board  membei-s  Adanas.  Head  and  Lo- 
rentzen  could  not  be  reached  for  the  vote. 

The  revised  agenda  to  be  discussed  at 
the  meeting  follows: 

Agenda 
n.\tionai.    railroad    passenger    corporation. 

MEETING    or    THE    BOARD    OF    DIRECTl>RS.    SEP- 
TEMBER   28.    1977 

9:30  a.m. — Cloeed  Session 

I.  Internal  Personnel  Matters. 

2  Litigation  Matters. 

10  a.m.— Open  Session 

3  Approval  of  Minutes  of  Regular  Meeting 
of  August  31.  1977. 


SUNSHINE   ACT   MEETINGS 

4.  Consideration  of  Request  for  Supple- 
mental Capital  Appropriation. 

5  Commitment  .Approval  Requests: 
77-192 — M.Untenance   of   Way   Equipment. 
77-193 — Baltimore    &    Potomac     (B    &    P) 

Txinnel  Improvements. 

77  253 — Lease  Extension-Washington  CItv 
Ticket  Office. 

77-258 — Modifications  of  Baggage  Cars. 

77  204 — Unit  Exchange.  SDP  40  Conver- 
sions. 

77  265— Metroliner  Overhaul 

77  266— Lightweight  Electric  Locomotive.s. 

77  267— Chicago  12th  and  16ih  Street 
Yards.  Phase  II, 

77  269 — Headquarters  Relocation. 

6  Board  Committee  Reports: 

A  Planning  Equipment:  (1)  Butte-Helena 
I'ut)Uc  Fonuns. 

B  Northea.st  Corridor  Improvement  Proj- 
ect: (li  Status  of  Improvement  Master 
Plan;  (2»  Status  of  1977  Program;  i3)  Prog- 
ress of  Clean-Up  Program;  (4)  Status  of 
Woonasquatucket  River  Bridge;  (5)  Status 
of  Securing  Concrete  Ties  and  Track  Laying 
System  E(iuipment;    (6)   Labor  Situation. 

7.  Presidents   Reports:    A.   Operations: 
(1)    National    Operations:     (2)    Operations 

Support:    (3)   Northeast  Corridor  Oporation.s 

B.  Marketing. 

C.  Government  Affairs. 

D.  Other. 

8.  Financial  Reports. 
9    Status  of  Florldian 

10.  New  Business. 

11.  Adjournment. 

Inquiries  regarding  the  agenda  for  the 
September     28.     1977,     Board     meeting 


\ 


should  be  directed  to  the  Corporate  Sec- 
retary at  i202)  484-7679. 

Dated    September  21.  1977. 

Elyse  G.  Wander, 
Corporate  Sccretarij. 

(.S    1426   77  Filed  9   22-77:9   29  ami 


NUCLEAR     REGULATORY     COMMIS- 
SION. 

TIME  AND  DATE:  Tuesday,  September 
20  and  Wednesday.  September  21. 

PLACE:       Commissioners'      Conference 
Room  1717  H  St    NW  .  Wa.-^hington,  DC. 

STATUS:  Open. 

MATTERS  TO  BE  CONSIDERED: 

TuFsoAY.  September  20 

3:30  p.m. — Discussion  of  Intervention  Pe- 
titions— Low  Enriched  Uranium.Exports  to 
Euratoni 

Wednesday,  Septemrer  21 
4:00  p  m,   (approx) — Employee  Search  Re- 
quirements for   Nuclear   Power   Plant   Secu- 
rity— Delay   in  Implementation 

CONTACT    PERSON    FOR    MORE    IN- 
FXDRMATION: 

Walter  Magec,  (202-634-1410'. 

Dated:  September  20.  1977. 

IS-1422-77  Filed  9-23-77:9:42  am] 
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Title  24 — Housing  and  Urban  Development 

CHArTER  X — FEDERAL  INSURANCE  AD- 
MINISTRATION. DEPARTMENT  OF 
HOUSING  AND  URBAN   DEVELOPMENT 

SUBCHAPTER    B — NATIONAL    FLOOD 
INSURANCE    PROGRAM 

(Docket  No    FI  2711  | 

PART    1917 — APPEALS   FROM   PROPOSED 
FLOOD   ELEVATION   DETERMINATIONS 

Final  Flood  Elevation  Determination  for 
the  City  of  Sherwood,  Pulaski  County, 
Ark. 

AGENCY:  Federal  In.<;ui.iiue  Adminis- 
tration. HUD. 

ACTION;  Filial  rule. 

SUMMARY:  Pinal  ba.se  flood  elevations 
« 100-year  flood >  are  listed  t>elow  for  se- 
lected locations  m  the  city  of  Sherwood. 
Pulaski  County,  Ark.  These  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  Ls  required  to  either  adopt  or 
show  evidence  of  lx>ing  already  in  effect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
In.suiance  Program  <NFIP'. 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
city  of  Sherwood.  Pulaski  County.  Ark. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  city  of  Sherwood.  Pulaski  County. 
Ark.,  are  available  for  review  at  the  Bul- 
letin Board.  City  Hall.  201  Country  Chib. 
Sherwood.  Ark. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
Lstrator.  Office  of  Flood  Iitsurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW.    Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  hLs  final  determinations 
of  flood  elevations  for  the  city  of  Sher- 
wood. Pulaski  County.  Ark. 

Tins  final  rule  is  issued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  tPub.  L.  93-234  >. 
87  Stat.  980.  which  added  section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  (F>ub.  L.  90- 
448'.  42  use.  4001-4128.  and  24  CFR 
Part  19171 .  An  opportunity  for  the  com- 
munity or  individuals  to  api^eal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  i90)  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 


plain  management  in  flood-prone  areas 
in  accordance  with  24  CFTl  Part  1910. 

Tlie  final  100-year  flood  elevations  for, 
selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (TlTTe 
xni  of  Housing  and  Urban  Development  Act 
of  19681.  effective  January  28.  1969  (33  PR 
17804.  November  28.  19681.  as  amended;  42 
U.S.C  4001  -4128:  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2680.  February  27.  1969.  as 
amended    (Jit   FR  2787.   January  24,    1974)  ) 

I.ssued:  Augu.st  16.  1977. 

P,\TRICI.^   Roberts  Harris. 

Secretary. 

|FR  Doc  77-27555  Filed  9  23  77:8  45  am  | 


n<Kket  No.  FI~295I  | 

PART    1917 — APPEALS   FROM   PROPOSED 
FLOOD    ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Town  of  Mangonia  Park,  Fla. 

AGENCY :  Federal  Insurance  AdminLs- 
Iration.  HUD. 

ACTION    Final  rule. 

SUMMARY:  Final  base  flood  elevations 
1 100-ycar  flood  >  are  ILsted  below  for  se- 
lected locations  in  the  town  of  Mangonia 
Park.  Fla.  These  ba.se  flood  elevations  are 
the  ba^i^  for  the  flood  plain  management 
mea.sures  tiiat  tlie  community  ls  required 
to  either  adopt  or  sliow  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
I  NFIP  < . 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
town  of  Mangonia  Park.  Fla. 

ADDRESSES:  Maps  and  other  informa- 
tion -showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  town  of  Mangonia  Park  are  avail- 
able for  review  at  Town  Hall.  5301  Aus- 
tralian Avenue.  West  Palm  Beach.  Fla. 


FX3R  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krlmin.  A.ssistant  .^d- 
mlnLstrator.  Oflice  of  Flootl  Insurance, 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Stre<"t 
SW..  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION; 
The  Federal  Insurance  AcinilnLstrator 
gives  notice  of  hi.s  final  det<^rminations  of 
flood  elevations  for  the  town  of  Man- 
gonia Park. 

This  final  rule  is  Issued  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234'. 
87  Stat.  980.  which  added  section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Hoasing  and  Urban 
Development  Act  of  1968  (Pub.  L.  90- 
448'.  42  use  4001-4128.  and  24  CFR 
Part  1917 >. 

An  opportunity  for  the  community  or 
individuals  to  appeal  thLs  (jctermination 
to  or  through  the  community  for  a  pe- 
riod of  ninety  (90>  days  luus  been  pro- 
vided. No  appeals  of  the  propo.sed  ba.se 
flood  elevations  were  received  from  the 
commiuiity  or  from  individuals  within 
the  community. 

Tlie  Administrator,  to  whom  the  Sec- 
retary lias  delegated  the  st;itutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

Tlie  final  100-year  flood  elevations  for 
seltx-ted  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804,  November  28.  1968),  a.s  amended  (42 
U.S.C.  4001-41281 :  and  Secretary's  delegation 
of  authority  to  Federal  Iii.surance  Adminis- 
trator. 34  FR  2680.  February  27.  1969.  as 
amended    (39  FR  2787,   January   24.    1974).) 

Issued:  August  16.  1977. 

Patricia   Roberts   Harris. 

Secretary. 

|FR  Doc  77-27556  Filed  9  23   77:8  45  am) 
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{Docket  No    FI-3096! 

PART   1917— APPEALS  FROM   PROPOSED 
FLOOD  ELEVATION   DETERMINATrONS 

Final    Flood    Elevation    Determination    for 
the  Village  of  Palm  Springs,  Fla. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:   Final  rule. 

SUMMARY:  Final  ba.sc  Hood  elevations 
( 100-year  flood*  are  listed  below  for  se- 
lected locations  in  the  Village  of  Palm 
Springs.  Fla.  Tliese  base  flood  elevations 
are  the  basis  for  the  flood  plain  manage- 
ment measures  that  the  community  is 
required  to  either  adopt  or  show  evi- 
dence of  t)eing  already  in  effect  in  order 
to  qualify  or  remain  qualified  for  partic- 
ipation in  the  National  Flood  Insurance 
Program  (NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Village  of  Palm  Springs.  Fla. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Village  of  Palm  Springs, 
Florida  are  available  for  review  at  Vil- 
lage Hall.  226  Cypre.s.s  Lane,  Palm 
Spring.s,  Fla. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krinmi.  Assistant  Ad- 
ministrator, Office  of  Flood  Insurance, 
(202-755-5581)  or  Toll  Free  Line  ( 800- 
424-8872) .  Room  5270.  451  Seventh  St., 
SW.,  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  Village  of  Palm 
Si>rings. 

This  final  rule  is  L^.sued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub,  L.  93-234), 
87  Stat.  980.  which  added  Section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  (Title  Xni  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  (Pub.  L. 
90-448) .  42  use.  4001-4128.  and  24  CFR 
Part  1917). 

An  opportunity  for  the  community  or 
individuals  to  api>eal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  (90)  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood 
elevations  were  received  from  the  com- 
munity or  from  individuals  within  the 
community. 

The  Administrator,  to  whom  the 
Secretary  has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-vear  flood  elevations  for 
selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Ho\islng  and  Urban  Development  Act 
of  1968).  eflTecllve  January  28.  1969  (33  FR 
17804.  November  28.  1968),  as  amended:  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authorltv  to  Federal  Insurance  AdmlulB- 
trator  34  FR  2680.  February  27.  1969.  as 
amended   (39  FR  2787,  Jamiary  24.   1974)  ) 

Ls.sued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

I  FR  Doc .77-27557  Filed  9-23-77;  8 :  45  am] 


suppleme:ntary     information: 

Tlie  Federal  In-surance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  Villat;e  oJ 
Gros.se  Tete. 

Tills  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234-. 
87  Stat.  980.  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  (Pub.  L.  90- 
448 >.  42  use.  4001-4128,  and  24  CFR 
Part  1917). 

An  opportunity  for  the  community  or 
Individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  <90'  days  has  been  provided. 
No  appeals  of  the  proposed  ba.se  flood 
elevations  were  received  from  the  com- 
mtmity  or  from  individuals  within  the 
community. 

The  Administrator,  to  whom  Uic  Sec- 
retary has  delegated  the  statutory 
authority,  has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  fiood  elevations 
for  selected  locations  are : 


[Docket  No.  FI-29001 

PART  1917— APPEALS   FROM   PROPOSED 
FLOOD  ELEVATION   DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Village  of  Grosse  Tete,  La. 

AGENCY:  Federal  Insuj-ance  Admini.';- 
tration,  HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  ba.'^e  flood  elevations 
(100-year  flood)  are  listed  below  for  se- 
lected locations  in  the  Village  of  Gros,se 
Tete,  La.  Tlicse  ba.se  flood  elevations  are 
the  basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  eitlier  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIPi . 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  Vil- 
lage of  Grosse  Tete,  La. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  tlie 
fllood-prone  areas  and  the  final  eleva- 
tions for  the  Village  of  Grosse  Tete  are 
available  for  review  at  Village  Hall. 
Grosse  Tete.  La. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.ssistiint  Admin- 
istrator. Office  of  Flood  Insurance. 
( 202-755-5581 )  or  Toll  Free  Line  '  800- 

424-8872) ,  Room  5270,  451  Seventh  St.. 
SW..  Washington,  D.C.  20410. 
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(National  Flood  Insurance  Act  of  1968  (Titie 
Xin  of  Housing  and  Urban  Development  .■^ct 
of  1968).  efTectlve  January  28.  1969  1 33  FR 
17804.  November  28.  19681.  as  amended:  42 
U  S.G.  4001-4128.  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969.  as 
amended  (39  FR  2787.  January  24.  1974  ii 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc. 77  27558  Filed  9-23-77.8:45  an; 


[Docket  No.  Fl-aiOO) 

PART   1917— APPEALS   FROM    PROPOSED 
FLOOD   ELEVATION   DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Town  of  Jonesville,  La. 

AGENCY:  Federal  Ii..<urancc  .^dmini.^- 
t ration.  HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
1 100-year  flood)  are  listed  below  for  se- 
lected locations  in  the  Town  of  Jones- 
ville. La.  These  base  flood  elevations  are 
the  basis  for  the  fiood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  be- 
ing already  in  effect  in  order  to  qualify 
or  remain  qualified  for  participation  in 
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RULES    AND    REGULATIONS 


the  National  Flood  Insurance  Program 

•  NFIPi. 

FPTECTIVE  DATE;  On  publication  of 
the  Fl(K>d  Insunmcc  Rate  Map  for  the 
Town  of  Jonesville.  L;i. 

ADDRESSES:  Maps  and  oUier  infor- 
mation showinti  the  detailed  outlines  of 
the  flood-prone  areas  and  tlie  final  ele- 
vations for  the  Towii  of  Jonesville  are 
available  for  review  at  Town  Hall.  Jones- 
ville. Louisiana. 

FOR  FTTRTHER  INFORMATION  CON- 
TACT : 

Mr.  Richard  Kriiutn.  Assistant  Admin- 
istrator.   Offlce    of    Flood    Insurance. 
1202-755-5581 '  or  Toll  Free  Line  (800- 
424-88721 .  Room  5270.  451  Seventh  St 
SW..  Washington.  DC.  20410. 

SUPPLEMENTARY       INPOR\LATION 
Tlic    Federal    Insurance    Administrator 
gives  notice  of  his  final  determinations 
of    flood    elevations    for    the    Town    of 
Jonesville. 

This  final  rule  is  issued  in  accordance 
with  .section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234  >. 
87  Stat.  980.  which  added  section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  Title  XIII  of  the  Hou.'^ing  and 
Urban  Development  Act  of  1968  iPub. 
L.  90-448'.  42  U.S.C.  4001-4128.  and  24 
CFRPait  1917  •- 

An  opportunity  for  the  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  i90>  days  has  been  provided. 
No  appeals  of  Uie  proposed  base  flood 
elevations  were  received  from  the  com- 
munity or  from  individuals  with'n  the 
community. 

The  Administrator,  to  whom  the  Sec- 
rctaiy  has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood -prone  areas 
in   accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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(National  F16od  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Developmenl 
.\ct  of  1968>.  effective  January  28.  1969  Ci.J 
FR  17804.  November  28,  1968).  a*-  amended: 
4J  U  S.C  4001-4128:  and  Secretary's  dele- 
gation of  authority  to  Federal  Insurance 
Administrator.  34  FR  2680.  February  27,  1969. 
a.s  amended  (39  FR  2787.  January  24.  1974  i.) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

[FR  Doc  77  27559  Filed  9  23  778:  15  anil 
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PART    1917 — APPEALS    FROM    PROPOSED 
FLOOD   ELEVATION   DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Village  of  Rosedale,  Louisiana 

AGENCY:  Fetieial  Insutaiue  Adminis- 
tration. HUD. 

ACTION:   Final  rule 

SUMMARY:  Final  ba.se  flood  elevations 
(100-yoar  flood"  are  hsted  below  for  se- 
lected locations  in  the  Village  of  Rasc- 
dalc.  Louisiana. 

These  base  flood  elevations  are  the 
ba.'-is  for  the  flood  plain  management 
measures  that  tlie  community  is  required 
to  either  adopt  or  show  evidence  of  being 
aheady  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insiu'ance  Program 
,  NPIP  ■ . 

EFFECTIVE  DATB!:  On  publication  of 
U\e  Flood  Insurance  Rate  Map  for  the 
Village  of  Rasedalc.  Ixjuisiana. 

ADDRi::SSES:  Maps  and  other  informa- 
tion .showinc;  the  detailed  outlines  of  the 
flood-prone  areas  and  the  filial  elevatioiiN 
for  the  Village  of  Rosedale  are  available 
for  review  at  Village  Hall.  Rosedale. 
Louisiana. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5581  or  toll  free  line  800-424-«872. 
Room  5270.  451  Seventh  Street  SVV.. 
Washington.  DC.  20410. 

SUPPLEMENTARY       INFORMATION : 

Tlic  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  Village  of 
Rosedale. 

This  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  EMsaster 
Protection  Act  of  1973  »Pub.  L.  93-234'. 
87  Stat.  980.  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  (Pub.  L.  90- 
448).  42  use.  4001-4128,  and  24  CFR 
Part  1917 •. 

An  opportunity  for  the  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  i90)  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood 
elevations  were  received  from  the  com- 
munity or  from  individuals  within  the 
community. 

The  Administrator,  to  wliom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  Cm  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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iXutional  Flood  Iiusur.ince  .'Vi  t  of  19GB  <  Title 
XIII  of  Housing  and  Urban  Duvelopment  Ai  t 
of  1968).  etTective  J.'inuary  28.  19fl9  (33  PR 
17804.  November  28,  1968 1,  an  amt^ded:  42 
use.  4001  4128.  and  Secretarj  s  delegation 
of  aiitliorlty  t-o  Federal  Insuranre  Adminis- 
trator 34  FR  2G80.  February  27.  1969.  as 
amended  (39  FR  2787.  January  24,   1974(   ) 

Issued:  August  16.  1977. 

P.ATRICIA    ROBEKTS    HARRIS. 

Secreturij. 
I  r-R  Dot-  77  27560  Filed  9   -•:!   77  8   in  am  j 
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PART   1917— APPEALS   FROM   PROPOSED 
FLOOD   ELEVATION   DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  City  of  Pittsfleld,  Massachusetts 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  Rule. 

SUMMARY:  Final  base  flood  elevations 
1 100-year  flood  ■  are  listed  below  for 
selected  locations  in  the  City  ol  Piltsfield. 
Massachuaetts. 

These  ba.se  flood  elevations  are  tlie 
basis  for  tlie  flood  plain  management 
measiues  that  tlie  community  is  re- 
quired to  either  (adopt  or  show  evidence 
of  being  already  in  effect  in  order  to 
qualify  or  remain  qualifled  for  participa- 
tion in  the  National  Flood  -  Insurance 
Program  (NFIP>. 

EFFECTIVE  DATE:  On  publication  of 
tlie  Flood  Insurance  Rate  Map  for  the 
City  of  Pittsfleld.  Massachusetts. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  City  of  Pittsfleld  are  avail- 
able for  review  at  City  Hall.  TO  Allen 
Street.   Pittsfleld.   Massachusetts. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr,  Richard  Krimm.  A.ssistant  Admin- 
istcator.  Office  of  Flood  Insurance. 
(2021  755-5581  or  Toll  Free  Line  »800) 
424-8872,  Room'  5270,  451  Seventh 
Street,  Southwest,  Washington.  D.C. 
20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  flnal  determinations  of 
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flood  elevations  for  tlVe  City  of  Piits- 
tiold. 

This  final  rule  is  is.sucd  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  'Pub.  L.  93-234), 
87  Stat.  980.  which  added  Section  1363 
to  the  National  Flooii  Iii.Mirance  Act  of 
1968  (Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  'Pub.  L. 
90  4481 .  42  use.  4001-4128,  and  24  CFR 
Part  1917». 

All  opportunity  for  the  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  pe- 
riod of  ninety  i9ni  days  has  been  pro- 
vided. No  appeals  of  the  proposed  ba.se 
Hood  elevations  were  received  from  the 
community  or  from  individuals  within 
the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  develoi)ed  criteria  for  flood 
plain  managcnirnt  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-ycar  flood  elevations  for 
selected  locations  are: 
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RULES   AND    REGULATIONS 

iNalimml  Flood  Insurance  Act  of  1668  (Tit'.e 
XIII  of  Hotisln^;  and  Urban  Envelopment  Act 
of  1908).  edectlve  January  28,  1969  (33  FR 
17804,  Noveniber  28,  1968),  as  amended:  42 
use.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  PR  2(380,  February  27,  1969,  a-s 
aincndtd    ClU  FR  2787,   January  24,    1974)  ) 

Issued:  August  16,  1977, 

PATnlCIA  ROHERTS  HARRIS. 

Svvretary. 

|KH  Uo(   77   27561  Filed  9   2:3   77  8  4.0  am  | 
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PART    1917 — APPEALS   FROM   PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  City  of  Ferrysburg,  Michigan 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  ba.^e  flood  elevations 
<  100-year  flood)  are  hsted  below  for 
selected  locations  in  the  City  of  Ferrys- 
burg. Michigan. 

These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  re- 
quii'ed  to  either  adopt  or  show  evidence 
of  being  already  in  effect  in  order  to 
qualify  or  remain  qualified  for  participa- 
tion in  the  National  Flood  Insurance 
Program  'NFIP). 

EFFECTIVE  DATE;  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
City  of  Ferrysburg,  Michigan. 

ADDRESSES:  Maps  and  other  infor- 
mation showing  the  detailed  outlines  of 
the  flood-prone  areas  and  the  final  ele- 
vations for  the  City  of  Ferrysburg  are 
available  for  review  at  City  Hall,  Ferrys- 
burg, Micliigan, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Acmin- 
istrator.  Office  of  Flood  Insurance.  202- 
7.55-5581  or  toll  free  line  800-424-8872. 
Room  5270.  451  Seventh  Street.  SW.. 
Wa.shington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  City  of  Ferrys- 
burp.  Michigan. 

This  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  .Pub.  L  93-234 >, 
87  Stat  980.  which  added  Section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  'Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  <Pub. 
L.  90-4481.  42  U.S.C.  4001-4128.  and  24 
CFR  Part    1917  i. 

An  opportunity  for  the  community  or 
individuals  to  appeal  this  determina- 
tion to  or  through  the  community  for  a 
period  of  ninety  <  90  •  days  has  been  pro- 
vided, and  the  Administrator  has  re- 
sohed  the  appeals  presented  by  the  ccm- 
miinity. 

The  Administrator,  to  whom  the  Sec- 
retary lias  delegated  the  statutory  an- 
thority.  has  developed  criteria  for  flood 


l>999 

plain  management  in  flood-prone  areas 
In  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevation.s  for 
selected  locations  are: 
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I  National  Flood  Insurance  Act  of  1908  iTl'.Je 
XIII  of  Housing'  and  Urban  Development  A<  t 
.  f  1968).  effective  January  28,  1969  ..33  FR 
17804.  November  28.  1968).  a.s  amended:  42 
U  S.C.  4001  4128;  and  Secretary's  delei^atlon 
of  authority  to  Federal  Insurance  Adniini.s- 
trator  34*  FR  2680.  February  27.  1969.  as 
.^mended  i.39  FR  2787.  January  24.  1974  i    i 

Issued:  August  26.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc  77-27562  Filed  9  23  77:8:45  am  | 
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PART    1917 — APPEALS   FROM   PROPOSED 
FLOOD    ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Township  of  Lincoln,  Mich. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION :  Final  rule. 

SUMMARY:  Final  base  flood  elevation? 
•100-year  flood>  are  ILsted  below  for  se- 
lecteci  locations  in  the  township  of  Lin- 
coln. Mich.  These  base  flood  elevations 
are  the  basis  for  the  flood  plain  man- 
agement measures  that  the  community  is 
required  to  eitlier  adopt  or  sliow  evidence 
of  being  already  in  effect  in  order  to 
qualify  or  remain  qualified  for  particl- 
l)ation  in  the  National  Flood  Insurance 
Program  iNFIP). 

EFFECTIVE  DATE:  On  pubhcation  of 
the  Flood  Insurance  Rate  Map  for  the 
township  of  Lincoln.  Mich. 

.ADDRESSES:  Maps  and  other  iniorn.a- 
tion  showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  township  of  Lincoln  are 
available  for  review  at  Lincoln  Township 
Hall.  Stevensville,  Mich. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street. 
SW..  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations  of 
flood  elevations  for  the  township  of  Lin- 
coln. This  final  rule  Ls  issued  in  accord- 
ance with  section  110  of  the  Flood  Disas- 
ter Protection  Act  of  1973  «Pub.  L.  93- 
234'.  87  Stat.  980.  which  added  section 
1363  to  the  National  Flood  Insurance  Act 
of  1968  .Title  XIH  of  the  Housing  and 
Urban  Development  Act  of  1968  iPub.  L. 
90-448  1 ,  42  U.S.C.  4001-4128.  and  24  CFR 
Part  1917). 
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An  opportunitj-  for  tlie  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  i90>  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood  el- 
evations were  received  from  the  com- 
munity or  from  individuals  within  the 
community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  tlie  statutory  au- 
thority, has  developed  criteria  for  flood 
plam  management  in  flood-prone  area.- 
in  accordance  with  24  CPR  Part  1910 

The  final  100-year  Hood  elevations  for 
selected  locations  are: 
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(National  Flood  rn.surance  Act  of  1968  (Title 
xrn  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968).  as  amended;  42 
U  S.C  4O01-4128;  and  Secretarys  delegation 
of  authority  to  Federal  Insurance  AdminLs- 
trator,  31  FR  2680.  February  27.  196!>.  a- 
amended   (39  FR  2767.  January  24.   1974)    ) 

Lssued;  August  11.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc  77-27563  Filed  9  23  77:8:45  am  | 
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RULES   AND   REGULATIONS 

flood-prone  areas  and  the  final  clevatioivs 
for  the  township  of  Pentwater  are  avail- 
able for  review  at  Tow-n.-^hip  Hall,  327 
South  Hancock  Street.  Pentwater. 
Mich. 

FOR  FURTHER  I^fFORMATION  CON- 
TACT: 

Mr.  Richard  Kriinm.  Assistant  Admin- 
i.strator.  Office  of  Flood  Insurance 
(202)  755-5581  or  Toll  Free  Line  (800> 
424-8872.  Room  5270.  451  Seventii 
Street.  Southwest.  Washington.  DC. 
20410. 

SUPPLEMENTARY  INFORM.^TION: 
The  Federal  Insurance  Administration 
gives  notice  of  his  final  determinations 
of  flood  elevations  [or  tlie  towiisliip  of 
Pentwater.  This  final  rule  is  Issued  in 
accordance  with  section  110  of  the  Flood 
Disaster  Protection  Act  of  1973  iPiib.  L. 
93-234'.  87  Stat.  980.  which  added  .sec- 
tion 1363  to  the  National  Flood  Insurance 
Act  of  1968  (Title  XIII  of  tlic  Housing 
and  Urban  Development  Act  of  1968 
I  Pub.  L.  90-448  >.  42  U.S.C.  4001-4128. 
and  24  CFR  Part  1917". 

An  opportunity  for  tlie  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  <90i  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood  ele- 
vations were  received  from  the  commu- 
nity or  from  individuals  within  the  com- 
munity. 

The  Administrator,  to  whom  the  Secre- 
tary has  delcEiited  the  statutory  author- 
ity, has  developed  criteria  for  flood  plain 
manaciement  in  flood-prone  areas  in  ac- 
cordance with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 


RULES  AND   REGULATIONS 
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PART   1917 — APPEALS  FROM   PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Township  of  Pentwater,  Mich. 

AGENCY:    Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood"  are  listed  below  for 
selected  locations  iu  the  township  of 
Pentwater.  Mich.  These  base  flood  eleva- 
tiorls  are  the  basis  for  the  flood  plain 
management  measures  that  the  com- 
munity is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  qualify  or  remain  qualified  for 
participation  in  the  National  Flood  In- 
surance Program  '  NFIPi . 
EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
township  of  Pentwater.  Mich. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 


(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  19681.  effective  January  28.  1969  (33  FR 
17804.  Novefnber  28.  1968).  as  amended;  42 
U.S.C.  4001-4128:  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969.  as 
amended   i.39  FR  2787.  January  24.   1974 ).> 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FB  Doc  77  27564  Filed  9  23  77;8:4a  ami 
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PART   1917— APPEALS  FROM   PROPOSED 
FLOOD  ELEVATION   DECISIONS 

Final    Flood    Elevation    Determination    for 
the  Village  of  Nehawka,  Nebr. 

AGENCY:   Federal  In.surance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 

(100-year  fl(X)d>  are  listed  below  for  se- 


lected locations  in  Uie  village  of  Ne- 
hawka. Nebr.  These  base  (lood  elevations 
are  tlie  basis  for  tlie  Hood  plain  man- 
agement measures  Uiat  the  community 
is  required  to  either  adopt  or  show  evi- 
dence of  being  already  in  effect  in  order 
Ui  quality  or  remain  qualified  for  par- 
ticipation in  the  National  Flood  Insur- 
ance Program  iNPIPi. 

EFFECTIVE  DATE:  On  publication  of 
tlie  Flood  Insurance  Rate  Map  for  the 
Village  of  Nehawka.  Nebr. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  tlie  final  eleva- 
tions for  the  village  of  Nehawka  are 
available  for  review  at  Village  Clerk's 
Office.  Nciiawka.  Nebr. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator, Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270,  451  Seventh  Street 
SVV..  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  llie  village  of  Ne- 
hawka. This  final  rule  is  Lssued  in  ac- 
cordance with  section  110  of  the  Flood 
Disa.ster  Protection  Act  of  1973  'Pub.  L. 
93-234 >.  87  Stat  980.  whicli  added  sec- 
tion 1363  to  the  National  Flood  Insur- 
ance Act  of  1968  I  Title  XIII  of  the  Hous- 
ing and  Urban  Development  Act  of  1968 
(Pub.  L.  90-448'.  42  U  S  C.  4001-4128. 
and  24  CFR  Part  1917'. 

An  opportunity  for  tlie  cominunily  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  peri- 
od of  ninety  '  90  >  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood 
elevations  were  received  from  the  com- 
munity or  from  individuals  within  the 
community. 

The  AdminL^trator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  ate: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968)  effective  Janviary  28.  1969  (33  FR 
17804.  November  28.  1968).  as  amended:  42 
U.S  C.  4001-4128;  and  Secretary's  delegation  , 
of  autliority  to  Federal  Insurance  Admin- 
istrator 34  FR  2680.  February  27.  1969.  as 
amended  (39  FR  2787.  January  24,  1974).) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

(FR  Doc.77  27565  Filed  9-23-77:8:45  am] 
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[Docket  No.  Pr-2378] 

PART  1917— APPEALS  FROM   PROPOSED 
FLOOD  ELEVATION    DETERMINATIONS 

Final    nood    Elevation    Determination    for 
the  Borough  of  Bernardsviile,  N.J. 

AGENCY:    Federal   Insurance   Adminis- 
tration. HUD. 
ACTION:  Final  rule. 
SUMMARY:  Final  base  flood  elevations 
1 100-year  flood'  are  listed  below  for  se- 
lected locations  in  the  Borough  of  Ber- 
nardsviile, N.J.  The.se  base  Hood  eleva- 
tions are  the  basLs  for  the  flood  plain 
management    measures    that    the   com- 
munity  Is   required   to  either   adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  (NFIPl 
EFFECTIVE   DATE:   On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Borough  of  Bernardsviile.  New  Jersey. 
ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone   areas  and   Uie  final  eleva- 
tions for  the  Borough  of  Bernardsviile 
are  available  for  review  at  Borough  Hall. 
Route  202,  Bernardsviile.  New  Jer.sey. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richaid  Krimm.  A.s.sistant  Admin- 
istrator. Office  of  F'lood  Insurance, 
•  202-755-5581 '  or  Toll  Free  Line  (800- 
424-8872'.  Room  5270.  451  Seventh 
St..  SW..  Wii-shinpton.  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations  of 
flood  elevations  for  the  Borough  of  Ber- 
nardsviile. 

Tliis  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234  >, 
87  Stat.  980.  wliirh  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
I  Title  Xni  of  the  Housing  and  Urban 
Development  Act  of  1968  (Pub.  L.  90- 
448),  42  U.SC.  4001-4128.  and  24  CFR 
Part  1917'. 

An  opportunity  for  the  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  pe- 
riod of  ninety  (90)  days  has  been  pro- 
vided. No  appeals  of  the  propased  base 
flood  elevations  were  received  from  the 
community  or  from  individuals  within 
the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  witli  24  CFR  Part  1910. 

The  final  100 -year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  19681,  eflectlvc  January  28,  1969  (33  FR 
17804.  November  28.  1968),  as  amended:  42 
use.  4001-4128;  and  Secretary's  delegation 
of  authoritv  of  Federal  InHuranre  Adminis- 
trator 34  KR  2r,80,  February  27.  1969,  as 
amended  i39  FR  2787.  January  24.  1974).) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc.77  27566  Filed  9-23-77:8:45  am) 
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SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  tlic  Borough  of 
Manville. 

This  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234'. 
87  SUt.  980,  which  added  Section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  'Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  (Pub.  L. 
90-4481.  42  use.  4001-4128.  and  24 
CFTl  Part  1917'. 

An  opportunity  for  the  community  or 
individuals  to  appeal  this  determination 
to  or  ilirougji  the  community  for  a  pe- 
riod of  ninety  '90'  days  has  been  pro- 
vided, and  the  Administrator  has  re- 
.solved  the  appeals  presented  by  Uie  com- 
munity. 

The  Administrator,  t-o  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
tliority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
m  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 


[Docket  No    FI  28G01 

PART   1917— APPEALS   FROM   PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  Borough  of  Manville,  N.J. 

AGENCY  FYdeial  Ii.surance  Adminis- 
tration. HUU. 

ACTION :  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood'  are  listed  below  for  se- 
lected locations  in  the  Borough  of  Man- 
ville, N.J  These  base  flood  elevations  are 
the  basis  for  the  flood  plain  management 
measures  that  tlie  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Borough  of  Manville,  N.J. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  tlie 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Borough  of  Manville  are 
available  for  review  at  Borough  Hall.  101 
South  Main  Street,  Manville,  New  Jer- 
sey. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance, 
(202-755-5581'  or  Toll  Fi-ee  Line  (800- 
424-8872).  Room  5270,  451  Seventh  St, 
SW.,  Washington,  DC.  20410. 
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(National  Flood  In-«\irance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1!)«8).  enective  January  28.  1969  (33  FR 
17804.  November  28.  19(>e).  as  amended;  42 
U.SC.  4001-4128:  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  i=Tl  2680.  February  27.  1969.  a.s 
amended   (39  FR  2787.  January  24.  1974  1.) 

Lssued:  August  16,  1977. 

Patricia  Roberts  Hapris. 

Secretary. 

lFRD.x:.77  27567  Filed  9-23-77:8:45  am | 
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PART    1917— APPEALS  FROM   PROPOSED 
FLOOD    ELEVATION    DETERMINATIONS 

Final    Flood    Elevation    Determination    for 
the  City  of  Gallup,  N.  Mex. 

AGE>;CY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUl^Iif-ARY:  Final  base  flood  elevations 
(100-year  flood'  are  listed  below  for  se- 
lected locations  in  the  City  of  Gallup, 
N.  Mex.  The.<;e  base  flood" elevations  are 
the  basis  for  the  flood  plain  management 
measures  tfiat  the  community  is  required 
to  either  adopt  or  show  eudence  of  be- 
ing already  in  effect  in  order  to  qualify 
or  remain  qualified  for  participation  in 
the  National  Flood  Insurance  Program 
(NFIP), 
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EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
City  of  Gallup,  N.  Mex. 

ADDRESSES :  Maps  and  other  informa- 
tion showing  tlie  detailed  outlines  of  tlie 
flood-prone  areas  and  the  final  elevations 
for  the  City  of  Gallup  are  available  for 
review  at  City  Hall.  Gallup.  N.  Mex. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
i.-^trator.  Office  of  Flood  Insurance,  202- 
755-5581  or  toll  free  line  800-424-3872. 
Room  5270.  451  Seventh  St  SW., 
Washington.  DC.   20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations 
of  flood  elevations  for  the  City  of  Gallup, 

Tills  final  rule  is  issued  in  accordance 
Willi  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234'. 
87  Stat.  980.  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  Xin  of  the  Housing  and  Urban 
Development  Act  of  1968  iPub.  L  90- 
448'.  42  use.  4001-4128.  and  24  CFR 
Part  1917), 

An  opportunity  for  tiie  community  or 
individuals  to  appeal  this  determination 
to  or  through  the  community  for  a  period 
of  ninety  (90)  days  has  been  provided. 
No  appeals  of  the  proposed  base  flood 
elevations  were  received  from  the  com- 
munity or  from  individuals  within  the 
community. 

Tiie  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968),  effective  January  28,  1969  (33  FR 
17804,  November  28,  1968),  as  amended:  42 
use.  4001-4128:  and  Secretary's  delegation 
of  authority  to  Federal  Iixsurance  Adminis- 
trator 34  FR  2680.  February  27.  1969.  as 
amended  (39  FR  2787.  January  24.  1974  i   i 

Issued :  August  16.  1977. 

Patricia  Roberts  Harris, 
Secretarp 

|FR  Doc  77-27568  Filed  9  23-77:8:45  am] 


(Docket  No   FI  29011 

PART   1917— APPEALS  FROM  PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final  Flood  Elevation  Determination  for 
the  Village  of  Cherry  Creek,  Chautauqua 
County,  New  York 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Final  rule 

SUMMARY:  Final  base  flood  elevations 
1 100-year  flood)  are  listed  below  for  se- 
lected locations  in  Uie  Village  of  Cherry 
Creek.  Cliautauqua  County.  New  Yorlc. 
Tliese  base  flood  elevations  are  the 
basis  for  tlie  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  I*rogram 
NUP'. 

EFFECTIVE  DATE;  On  publication  of 
the  Flood  Insurance  Plate  Map  for  the 
Village  of  Cherry  Creek.  Cliautauqua 
County.  New  York. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Village  of  Cherry  Creek, 
Chautauqua  Coiuity.  New  York  are  avail- 
able for  review  at  the  Village  Clerk's 
Office.  Community  Builduig.  Main  Street. 
Cherry  Creek,  New  York. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Knmni.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance,  202- 
755-5581  or  Toll  Free  Line  18OO1  424- 
8872.  Room  5270.  451  Seventh  Street. 
Southwest.  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  his  final  determinations  of 
flood  elevations  for  the  Village  of  Cherry 
Creek,  Chautauqua  County.  New  York. 

ThLs  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234», 
87  Slat  980,  which  added  Section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
(Title  xril  of  the  Housing  and  Urban 
Development  Act  of  1968  (Pub.  L.  90- 
448).  42  use.  4001-4128.  and  24  CFR 
Part  1917'.  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  communi- 
ty for  a  period  of  ninety  (90)  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  commimity. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are: 
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National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Art 
of  1968t.  etTectlve  January  28.  1969  (33  FR 
17804.  November  28.  1968).  a&  amended;  42 
use.  4001-4128,  and  Secretary  s  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27,  1969.  a-s 
ametiUed    (39    FR   2787,    January   24,    1974)    » 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secrctarij. 

|FR  Doc.77-27569  Filed  9  23-77:8:45  am  | 


[Docket  No  FT  31091 

PART   1917 — APPEALS  FROM   PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final  Flood  Elevation  Determination  for 
the  Town  of  Geneva,  Ontario  County, 
New  York 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  fl(XKl)  are  listed  below  for 
selected  locations  in  the  Town  of  Geneva, 
Ontario  County.  New  York.  These  base 
flood  elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  quaUfy  or  remain  qualified  for 
participation  in  the  National  Flood  In- 
surance Program  (NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Fl(x>d  Insurance  Rate  Map  for  the 
Town  of  Geneva.  Ontario  County.  New 
York. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  elevations 
for  the  Towni  of  Geneva.  Ontario  County, 
New  York  are  available  for  review  at  Mr. 
George  Krysts  Office.  Town  Hall.  32 
White  Springs  Road.  Geneva. 
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FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Oiruc  of  Flood  Insurance. 
202-755-5581  or  Toll  Free  Line  (800) 
424-8872.  Room  5270,  451  Scventli 
Street,  SVV..  Wnslimgton,  DC    20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
f-'ives  notice  of  his  final  detcrniinations  of 
flood  elevations  for  tiie  Town  of  Geneva. 
Ontario  County.  New  York. 

This  final  rule  is  i.Ksucd  in  accordance 
with  Section  110  of  tlie  tlovd  Disaster 
Protection  Act  of  1973  iPub.  L.  93-234). 
87  Stat.  980,  which  ;idded  Section  1363  to 
the  National  Flood  In-surance  Act  of 
1968  1  Title  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968  (Pub.  L. 
90-448) ,  42  U.S  C.  4001-4128.  and  24  CFR 
Part  1917' .  An  opixirtunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  i90)  days  has 
been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  comnuinity. 

The  Administrator,  to  whom  tlie  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed"  criteria  for  flood 
plain  management  in  flood-prone  areas 
In  accordance  with  24  CFR  Part  1910. 

The  final  100-year  flood  elevations  for 
selected  locations  are : 
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(National  Flood  In.surance  Act  of  1968  (Title 
Xlll  of  HouslnK  and  Urban  Development 
Act  of  1968),  efiective  January  28.  1969  (33 
FR  17804,  Novemher  28.  1968).  as  amended; 
42  use.  4001-4128:  and  Secretary's  delega- 
tion of  authority  to  Federal  Insurance  Ad- 
mlnl'itrator.  34  FR  2680,  February  27.  196'.). 
as  amended  (39  FR  2787,  Janviary  24.  1974).) 

Lssued:  August  16.  1977. 

Patruia  Roberts  Harris. 
Secretary. 

(FR  Doc  77-27570  Filed  9-23-77:8:45  am] 


(Docket  No.  FI-274ai 

PART  1917— APPEALS  FROM   PROPOSED 
FLOOD  ELEVATION    DETERMINATIONS 

Final  Flood  Elevation  Determination  for 
the  Village  of  Little  Valley,  Cattaraugus 
County,  New  York 

AGENCY:  Federal  Insurance  AdminLs- 
tration,  HUD. 

ACTION;  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-ycar  flood'  are  listed  below  for  se- 
lected locutions  in  the  Village  of  Little 
Valley.  Cattaraugus  County.  New  York. 
Tlie.se  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
mea'-urc.';  iliat  the  community  is  required 
to  either  adoi)t  or  show  -evidence  of  i>€- 
ing  already  in  eflcrt  in  order  to  qualify 
or  remain  quali'ied  for  participation  in 
the  National  Flood  Insurance  Program 
(NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Village  of  Little  Valley,  Cattaraugus 
County   New  Yorli. 

ADDRESSES:  Maps  and  other  informa- 
tion showuig  the  deUuled  outlines  of  the 
flood-prone  areas  and  U\e  final  eleva- 
tions for  the  Village  of  Little  Valley, 
Cattaraugus  County.  New  York  are 
available  for  review  at  the  Municipal 
Building,  Little  Valley.  New  York. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance. 
202-75,S-5581  or  Toll  Free  Line  800- 
424-8872.  Room  5270,  451  Seventh 
Street.  Soutliwcst.  Wiushington,  D.C. 
20410. 

SUPPLEMFNTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  hLs  final  determination  of 
flood  elevations  for  the  Villai^e  of  Little 
Valley.  Cattaraugus  County,  New  York. 

This  final  rule  is  issued  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  (Pub.  L.  93-234', 
87  Stat.  980.  which  added  Section  1363 
to  the  National  Flood  Insurance  Act  of 
1968  (Title  XIII  of  the  Housing  and 
Urban  Development  Act  of  1968  (Pub.  L. 
90-448  ' .  42  use.  4001-4128.  and  24  CFR 
Part  1917' .  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this  de- 
termination to  or  through  the  commu- 
nity for  a  period  of  ninety  (90)  days  has 
been  provided.  No  hpj>eals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  individuals 
within  the  community. 

The  Administrator,  to  whom  the  Sec- 
retary has  delegated  the  statutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 


The  final  100- year  flood  elevations  for 
selected  locations  are: 
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(National  Flood  Irxaurance  Act  of  1968  (Title 
Xill  of  Hoiibuig  and  Urban  Development  Act 
of  1968).  eHeclive  January  28,  1969  (33  FR 
17804,  November  28,  1968).  as  amended:  42 
use  4O01-4128:  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator, 34  FR  2o80.  February  27,  1969.  as 
amended    (39    FR   2787,    January   24.    1874  ). 

Ls.sued:  Augtist  16. 1977. 

Patricia  Roberts  Harris. 

Secretary. 

IFR  000  77-27571  FUed  9-23-77:8:45  am) 


[Docket  No.  FI  2959] 

PART  1917— APPEALS  FROM   PROPOSED 
FLOOD   ELEVATION    DETERMINATIONS 

Final  Flood  Elevation  Determination  for 
the  Town  of  Livonia.  Livingston  County, 
New  York 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Final  rule. 

SUMMARY:  Final  base  flood  elevations 
(100-year  flood)  are  listed  t)elow  for 
selected  locations  in  the  Towti  of  Livonia. 
Livingston  County,  New  York. 

Tliese  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Iiisurance  Program 
I  NFIP). 

EFFECTIVE  DATE:  On  publication  of 
the  Flood  Insurance  Rate  Map  for  the 
Town  of  Livonia,  Livingston  County.  New 
York. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  final  eleva- 
tions for  the  Town  of  Livonia.  Livingston 
Countv.  New  York  are  available  for  re- 
view at  the  Town  Hall.  35  Commercial 
Street,  Livonia. 
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PROPOSED   RULES 


I-XDR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  As^istaiu  Adiniti- 
istrator.  Office  of  Flood  Insurance. 
202-755-5581  or  Toll  Free  Une  18OO) 
424-8872,  Room  5270.  451  Seventh 
Street.  Southwe.st.  Washington.  DC 
20410. 

SUPPLEMENTARY       INFORMATION: 
The    Federal    Iivsurance    Adiiiini.sttator 
gives  notice  of  his  final  determinations  of 
flood  elevations  for  the  Town  of  Lnoiiia 
Livingston  County.  New  York 

This  final  rule  is  is.'^ued  in  accordance 
with  Section  110  of  tlie  Flood  Disaster 
Protection  Act  of  1973  iPub  L  9.3-234  >. 
87  Stat.  980.  which  added  StMion  1363  U> 
the  National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  'Pub.  L.  90- 
448t.  42  U.S.C.  4001-4128.  and  24  CFR 
Part  1917>.  An  opportunity  for  the  com- 
munity or  individuals  to  appeal  this 
determination  to  or  Uirougli  tlie  com- 
munity for  a  period  of  ninety  i90t  days 
has  been  provided.  No  appeals  of  the  pro- 
posed base  flood  elevations  were  received 
from  the  community  or  from  indu  iduals 
within  the  community. 

The  Administrator,  to  whom  tlie  Sec- 
retary has  delegated  the  sttitutory  au- 
thority, has  developed  criteria  for  flood 
plain  management  in  flood-prone  areas 
in  accordance  with  24  CFR  Part  1910. 

The  final  100 -year  flood  elevations  for 
selected  locations  are: 
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(National  Flcxxl  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Art 
of  1968).  effective  January  28.  1969  (33  FR 
17804,  November  28.  1968 ».  as  amended;  42 
U.S.C.  4001-4128;  and  Secretary  t,  delcRatlon 
of  authority  to  Federal  In.suniiice  Admlni.'.- 
trator,  34  PR  2680.  Pebniary  27.  1989.  as 
amended    (39   FR   2787.   January  24.    1974)   ) 

Lssued:  August  16.  1977. 

Patricia  Roberts  Harris, 

Secretary. 

I  PR  Doc  77  27572  Filed  9  23-77.8:45  am) 


DEPARTMENT  OF   HOUSING   AND 
URBAN    DEVELOPMENT 

Federal  Insurance  Administration 

[  24  CFR  Part  1917  ] 

[Docket  No    FI  2984) 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  CITY  OF  LINCOLN 
CITY,  OREG.;  CORRECTION 

AGENCY:    I'e<.itial    In.Mir.inrc    Admini.s- 
t  ration,  HUD. 

ACTION:  Correction  of  proixj.sed  rule. 
SUMMARY:  The  notice  publi.shed  on 
July  6. 1977,  at  42  FR  34623  in  the  Federal 
Recister,  and  in  the  News  Gunrd  on 
June  30.  1977.  and  July  7.  1977,  showing 
the  flood  elevation  in  Lincoln  City.  Oreg., 
should  be  corrected  to  read: 
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FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator, Office  of  Flood  Insurance, 
(202-755-5581  <  or  Toll  Fiee  Line  18OO- 
424-8872),  Room  5270.  451  Sevcntli  St  . 
SW.,  Wasliington,  DC.  20410. 

(National  Flood  Insurance  Act  of  l!'i38  1  Title 
XIIX  of  Ho\i.siiig  and  Urban  Development  Act 
of  1968),  efTecti\e  Jamiary  28,  1969  ( :J3  FR 
17804,  November  28,  1968).  as  amended;  42 
U.S.C.  4001  4128;  and  Secretary's  deiCization 
of  aiUhorlty  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27,  1969.  as 
amended  by  39  FR  2787.  January  24.  1974  ) 

Issued:  August  26.  1977. 

Patricia  Roberts  H.^rris. 

Secretary. 
|FR   Doc. 77  27591    Filed   9  23  77;8:45  am) 


[24  CFR  Part  1917  ] 

IDockct  No  FI   31571 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  CITY  OF  MANZA- 
NITA,  OREG.;  CORRECTION 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Correction  of  proposed  rule. 

SUMMARY:  Tlie  notice  published  on 
July  29,  1977.  at  42  FR  38729  in  the 
Federal  Register,  and  in  the  Fishrapper 
on  July  14,  1977,  and  July  21,  1977,  show- 
ing the  flood  eleyatlon  In  Manzanita, 
Oreg..  should  be  corrected  to  read: 
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FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Ri(  iKird  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance, 
'202-755-5581)  or  Toll  Free  Line  '800- 
424-8872'.  Room  5270.  451  Seventh  St. 
SW..  Wa.shington,  D.C.  20410, 

i National  Flood  Insurance  Act  of  19C8  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  Janiiary  28,  19C9  (33  FR 
17804.  November  28.  1968),  a.s  amended;  42 
use  4001^128;  and  Secretary's  delegation 
of  authority  to  Federal  In.surance  Adminis- 
trator 34  FR  2680.  February  27,  1969,  as 
amended  by  39  FR  2787,  January  24,  1974.) 

Lssued:  .\ugusl26,  1977. 

PATnuiA  Robepts  Harris, 
Secretary. 

|FRDor77   27592  Filed  9   23-77  8  45am| 


[  24  CFR  Part  1917  ] 

I  Docket   No.  FI-3338  1 

PROPOSED     FLOOD     ELEVATION     DETER 
MINATIONS    FOR    THE    BOROUGH     OF 
BRISTOL,  BUCKS  COUNTY,  PA. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION :  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  1 100-year  flood) 
ILsted  below  for  selected  locations  in  the 
Borough  of  Bristol,   Bucks  County,  Pa. 

Tliese  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  m  the 
National  Flood  Insurance  Program 
I  NFIP  I . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publica- 
tion of  this  notice  in  a  newspaper  of  local 
circulation  in  the  above-named  commu- 
nity. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  tiie  detailed  outlines  of  the 
flood-pror.e  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
on  the  Second  floor  in  the  Borough  Man- 
ager's Office.  Municipal  Building,  Pond 
and  Mulberry  Street,-;.  Bristol. 

Any  person,  having  knowledi;e.  infor- 
hiation,  or  wishing  to  make  a  comment 
on  these  proposed  elevations  should  im- 
mediately notify  Mayor  William  H. 
Carter,    Municipal    Building,    Pond    and 


IWMI.'. 

Mulberry  Streets,  Bristol,  Pennsylvania 
19004. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm  .\ssistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5581'  or  Toll  Free  Line  '800-424- 
88721,  Room  5270.  451  Seventh  St, 
SW.,  Washington.  DC.  20410. 

SLTPLEMENT.ARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  propo.sed  determina- 
tions of  base  flood  elevations  <  100-year 
flood)  for  the  Borough  of  Bristol.  Bucks 
County,  Pennsylvania  in  accordance  with 
Section  110  of  the  Flood  Disaster  Protec- 
tion Act  of  1973  (Pub.  L  93-234  ' .  87  Stat. 
980,  which  added  Section  1363  to  the  Na- 
tional Flood  Insurance  Act  of  1968  'Title 
XIII  of  tlie  Housing  and  Urban  Develop- 
ment Act  of  1968  Pub.  L.  90-448'.  42 
U  S.C.  4001-4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  Section  1910  3  of  the  program 
regulations  are  the  minimum  that  are 
required.  Tliey  should  not  be  construed 
to  mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own,  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  enti- 
t:es  These  propo.sed  elevations  will  also 
be  used  to  calculate  tlie  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 
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1  National  Flood  ln.'?urance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17808,  November  28.  1968).  as  amended:  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27,  1969,  as 
amended    (39   FR  2787,   January  24.    1974i   ) 

Issued:  August  26,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

[FR  Doc.77-27593  Filed  9-23-77;8:45  am) 
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PROPOSED   RULES 


[  24  CFR  Part  1917] 

I  Docket  No.  FI  3339) 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWNSHIP  OF 
BUTLER,  BUTLER  COUNTY,  PENNSYL- 
VANIA 

AGENCY:  Fedora!  Insurance  Adminis- 
trntion.  HUD. 

ACTION :  Propa-^ed  rule. 

SUMMARY:  TechnicjU  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  <  100-year  flood' 
IL'ited  below  for  selected  locations  In  the 
Townslilp  of  Butler.  Butler  County. 
Pennsylvania. 

Tliese  base  flood  elevation-s  are  the 
baiiis  for  the  flood  i>lain  management 
measures  that  tlie  community  is  required 
to  either  adopt  or  show  evidence  of  be- 
ing already  in  efifect  in  order  to  qualify 
or  remain  qualified  for  participation  in 
the  National  Flood  Insurance  Program 
<NFIP>. 

DATES:  Tlie  period  for  comment  will  be 
ninety  days  following  the  second  publica- 
tion of  this  notice  in  a  newspaper  of  local 
cuculation  in  the  above-named  commu- 
nity. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of 
the  flood-prone  areas  and  the  proposed 
base  flood  elevations  are  available  for  re- 
view at  the  Bulletin  Board,  Municipal 
Building,  Lyndora,  Pennsylvania. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  elevations  should  im- 
mediately notify  Mr.  James  McCly- 
monds.  Chairman  of  the  Board  of  Com- 
missioners. 6  Chesapeake  Street.  Lyn- 
dora, Pennsylvania. 

FOR  FURTHER  INrX)RMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.ssistant  Admin- 
istrator, Office  of  Flood  Insurance, 
202-755-5581  or  Toll  Free  Line  (SOO' 
424-8872.  Room  5270.  451  Seventh 
Street,  Southwest.  Washington.  DC. 
20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  dOO-year 
flood'  for  the  Township  of  Butler.  But- 
ler County,  Pennsylvania  in  accordance 
with  Section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  "Pub.  L.  93-2.34'. 
87  Stat.  980.  wliich  added  Section  1363 
to  the  National  Flood  'insurance  Act  of 
1968  'Title  XIII  of  the  Housing  and  Ur- 
ban Development  Act  of  1968.  Pub.  L. 
90-448'.  42  U.S.C.  4001-4123.  and  24 
CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  Section  1910  3  of  the  program 
regulations  are  the  minimum  that  are 
required.  They  should  not  be  construed 
to  mean  the  community  must  change  any 
existing  ordinances  tliat  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  establi.shed 
by  other  Federal,  state  or  regional  en- 
tities. These  proposed  elevations  will  also 


be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  proposed  100 -year  flood  elevations 
for  selected  locations  are: 
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I  National  Flood  Iii.surniice  Act  of  1068  (Title 
XIII  of  Hovtsing  and  Urban  Development  Act 
of  1968).  eirectlve  Jamiory  28.  1969  (33  PR 
17804.  November  28,  1968),  as  amended;  42 
U.S.C.  4001  4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator, 34  PR  2680.  February  27.  1969.  n.s 
amended  i  39  FR  2787.  January  24.  1974) . ) 

I.'.sued:  Augast  16.  1977. 

Patricia  Roberts  Harris. 
Secretary 

|FR  D  .'•  77-27594  Filed  9-23-77:8:45  am| 


[24  CFR  Part  1917  J 

IDookel  .No  FI  :3.340| 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWNSHIP  OF 
BENTON,   COLUMBIA  COUNTY,   PA. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comenLs  are  solicited  on  the  proposed 
ba.se  flood  elevations  <  100-year  flood' 
listed  below  for  selected  locations  in  the 
town.ship  of  Benton,  Columbia  County. 
Pa.  These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  tliat  the  community  is  required 
to  eiUier  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
I  NFIP ' . 

DATES :  The  period  for  comment  will  be 
ninety  days  following  the  second  publica- 
tion of  this  notice  in  a  newspaper  of  local 
circulation  in  the  above-named  commu- 
nity. 

ADDRESSES:  Maps  and  other  informa- 
tion sliowin.g  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  ;ivailable  for  review 
at  the  home  of  Walter  Gordon,  R.  D.  3. 
Benton.  Pa.  17814. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  elevations  should  im- 
mediately notify  Mr.  Richard  Ashelman, 
Chairman  of  the  Board  of  Supervisors, 
R.  D.  1.  Stillwater.  Pa.  17878. 


FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.ssLstant  Admin- 
istrator. Office  of  Flood  Insurance,  202- 
75,'j-5581  or  toll  free  line  800-424-8872. 
Room  5270,  451  Seventh  Street  S\V., 
Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION : 
The  Federal  In.surance  Administrator 
gives  notice  of  tlie  propo.sed  determina- 
tions of  base  flofKi  elevations  1 100-year 
flood)  for  the  town.ship  of  Benton,  Co- 
lumbia County,  Pa.,  in  accordance  witli 
section  110  of  the  Flood  Disaster  Protec- 
tion Act  of  1973  <Pub.  L.  93-234),  87 
Stat.  980.  whtcli  added  section  1363  1o 
the  National  F'lood  Insurance  Act  of  1968 
•  Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  Pub.  L.  90  -448 ' . 
42  U.S.C.  4001-4128.  and  24  CFR  Part 
1917. 

These  elevations  together  with  the 
flood  plain  manaiiement  me:isures  re- 
quired by  section  1910.3  of  the  program 
regulations  are  tlie  minimum  that  are 
required.  They  should  not  be  construed 
to  mean  the  community  must  change  any 
existing  ordinances  that  are  more  .strin- 
gent in  their  flood  plain  management  re- 
quirements. Tlie  community  may  at  any 
time  enact  stricter  requirements  on  it,s 
own.  or  pursuant  to  policies  establi.shed 
by  other  Federal,  State,  or  regional  en- 
tities. Tliese  proi)Osed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  in.suranre  on  existing  build- 
ings and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development 
Act  of  1068).  elective  January  28,  1969  (3i 
FR  17804.  November  28.  1968).  as  amended; 
42  U.S.C.  4001-4128:  and  Se<;retary's  delega- 
tion of  authority  to  Federal  In-surance  Ad- 
ministrator 34  1-R  2'380.  February  27,  1969. 
as  amended  (39  FR  2787,  January  24.  1974).) 
Issued:  August  16.  1977. 

Patricia  Roberts  Harris, 

Secretary. 

I  PR  Doc.77-27595  Piled  9-23-77:8:45  am| 
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[  24  CFR  Part  1917  ] 

IDoclicl  No   FI   33411 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWNSHIP  OF 
DERRY,   MONTOUR  COUNTY,  PA. 

AGENCY:    Federal  In.surance  Adminis- 
tration, HUD. 
.\CTION:  Propo.sed  rule. 

SUMMARY:  Technical  in  format  inn  or 
loiiinicnts  are  solicited  on  the  proposed 
b.\-'-  flood  elevations  i  lOO-yoar  flood) 
listed  below  for  .selected  locations  in  the 
lownsliii)  of  Derry,  Montour  County,  Pa, 
Tlicse  base  flood  elevations  are  the  ba.sis 
for  the  flood  plain  management  meas- 
ures tliat  the  community  is  required  to 
cither  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Hood  Insurance  Program 
(NPTP). 

DATES:  Tlie  period  for  comment  will 
be  ninety  days  following  the  :-ccond  pub- 
lication of  this  notice  in  a  newspaper 
of  local  cinulalion  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of 
the  flood-prone  areas  and  the  proposed 
base  flood  elevations  are  available  for 
review  at  the  Village  Inn  on  R.D.  2, 
Danville,  Pa. 

Any  pcr.son  having  knowledge,  infor- 
mation, or  wi.shing  to  make  a  comment 
on  these  proposed  elevations  should  Im- 
mediately notify  Mr.  George  Reigle,  R. 
D.  3,  Danville,  Pa. 

FOR  FURTHER  INPX)RMATION  CON- 
TACT : 

Mr.  Richard  Krimm.  A.-^sistant  Ad- 
ministrator. Office  of  Floo<i  Insurance, 
202-7,55-5581  or  toll  free  line  800-424- 
8872.  Room  5270,  451  Seventh  Street 
SW.,  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  In.surance  Administrator 
gives  notice  of  the  proposed  deteiTnina- 
tions  of  ba.se  flood  elevations  1 100-year 
flood'  for  the  township  of  Deny.  Mon- 
tour County.  Pa.,  in  accordance  with 
section  110  of  the  Flood  Disaster  Protec- 
tion Act  of  1973  (Pub.  L.  93-234),  87 
Stat.  980,  which  added  section  1363  to 
the  National  Flood  Insurance  Act  of  1968 
i Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968.  Pub  L.  90- 
448>.  42  U.S.C.  4001-4128,  and  24  CFR 
Part  1917. 

Tliese  elevations  toeclher  wiih  the 
flood  plain  management  mea.sures  re- 
quired by  section  1910  3  of  the  program 
regulations  are  the  minimum  that  are 
required.  Tliey  should  not  be  construed 
to  mean  the  communny  must  change 
any  existing  ordinances  iliat  are  more 
stringent  in  tlielr  flood  plain  manage- 
ment requirements.  The  community  may 
at  any  time  enact  stricter  requirements 
on  its  own.  or  pursuant  to  policies  estab- 
lished by  other  Federal,  State,  or  re- 
gional entities.  These  iiroposed  eleva- 
tions will  also  be  used  to  calculate  the 
a;:>propriate  flood  in.'^urance  premium 
rates  for  new  buildings  and  their  con- 
tents and  for  the  second  layer  of  insur- 
ance on  existing  buildings  and  contents. 


PROPOSED   RULES 

Tlie'  proposed    100-year   flood   eleva- 
tions for  selected  locations  are: 
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202-755-5581  or  toll  free  line  800-424- 
8872,  Room  5270,  451  Seventh  Street. 
SW..  Washington,  DC.  20410. 
(National  Flood  Insurance  Act  of  1968  .lli:e 
XIII  of  Hou.slng  and  Urban  Development  A'  •. 
of  1968),  effective  January  28,  1969  (33  FR 
17804.  Novem)>er  28.  1968 1.  as  amended;  42 
use.  4001  4128;  and  Secretary's  delegatlf.n 
of  authority  to  Federal  In.-iurance  AdmUils- 
trator,  34  PR  2680,  February  27.  1969.  as 
amended    (30   FR  2787,   January   24.    1974)   i 

L-ssued:  August  16.  1977. 

Patricia  Roberts   Harris, 
Secretary 

|FU  Doc  27597  Filed  9  23  77:8:45  am) 


(National  Flood  Insurance  Act  of  1968  (Ti- 
tle Xlll  of  Housing  and  Urban  Development 
Act  of  19C8I.  effective  January  28,  1969  (33 
FR  17804.  November  28,  1968),  as  amended; 
42  U.SC.  4001-4128;  and  Secretary  s  delega- 
tion of  authority  to  Federal  In.surance  Ad- 
ministrator 34  FR  2680,  February  27,  1969.  as 
amended  (39  TTl  2787,  January  24.  19741   i 

Issued:  August  26,  1977. 

Patkicia  Roberts  Harris, 

Secretary. 

(PR  DOC  77  27596  Filed  9  23-77:8:45  fUn) 


[24  CFR  Part  1917] 

(Docket  No.  FI-29941 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWNSHIP  OF 
FALLS,  BUCKS  COUNTY.  PA  ;  CORREC- 
TION 

.A.GENCY:   Federal  Insurance  Adminis- 
tration. HUD. 
ACTION :  Correction  of  proposed  rule. 

SUMMARY:  The  notice  published  on 
Julv  6.  1977.  at  42  FR  34632  in  the  Fed- 
eral Register,  and  in  the  Tunkhannock 
New  Age  on  June  22,  1977,  and  June  29, 
1977  under  tlie  subtitle  Addresses  as: 

Maps  and  other  information  showing  the 
detailed  outlines  of  the  flood-prone  areas 
and  the  proposed  base  flood  elevations  are 
available  for  review  at  the  Palls  Township 
Municipal  Gar.ige,  acros.s  the  street  from  the 
Falls  United  Methodist  Church  on  Route 
65011.  Falls,  Pa. 

Any  person  having  knowledge.  Informa- 
tion, or  wishing  to  make  a  comment  on 
these  proposed  elevations  should  immediate^ 
ly  notify  Mr.  Eugene  Dzlak.  Chairman  of  the 
Falls  TownslUp  Board  of  Supervisors.  R  D. 
No.  1.  Falls.  Pa.  18615. 

Should  be  corrected  to  read: 

ADDRESSES:  Maps  and  other  information 
showing  the  detailed  outlines  of  the  flood- 
prone  areas  and  the  proposed  flood  elevations 
are  available  for  review  at  the  Township 
Building.  285  Yardley  .Avenue,  Fallsington, 
Pa.  19054. 

Any  person  having  knowledge.  Informa- 
tion, or  wlslung  to  make  a  comment  on 
these  propo.sed  elevations  .should  Immediate- 
ly notify  Mr  John  Banko.  Acting  Manager 
of  the  township  of  Falls,  Township  Build- 
iiv^.  285  Yardley  Avenue,  Fallsington.  Pa. 
19054 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator.   Office    of    Flood    Insurance. 


[  24  CFR  Part  1917  ] 

(Docket  No.  FI   .33421 

PROPOSED     FLOOD  ELEVATION     DETER 

MINATIONS    FOR  THE    TOWNSHIP    OF 

WRIGHTSTOWN,  BUCKS        COUNTY, 
PENNSYLVANIA 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  '  100-year  flood  > 
listed  below  for  selected  locations  in  the 
Town.ship  of  Wrightstown.  Buck- 
County.  Pennsylvania. 

Tliese  base  flood  elevations  are  the 
ba.'-is  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  be- 
ing already  in  effect  in  order  to  quali^v 
or  remain  qualified  for  participation  in 
the  National  Flood  Insurance  Prognmi 
<  NPTP » . 

DATES:  Tlie  period  for  comment  will  »)? 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-name! 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion sliowing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base  ' 
flood  elevations  are  available  for  reviev.- 
at  the  Bulletin  Board  of  the  Township 
Office.  Wrightstown.  Pennsylvania. 

Any  pcr.son  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  propased  elevations  should  im- 
mediately notify  Mr.  Kline  Fisher 
Chairman  of  the  Board  of  Supervisors  of 
Wrightstown.  R.D.  2.  Newtown.  Penn- 
sylvania 18940. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator,   OfRce    of    Flood    Insurance. 
202-755-5581  or  Toll  Free  Line  '800' 
424-8872.    Room    5270,    451    Seventh 
Street,   Southwest,   Washington.   DC. 
20410. 
SUPPLEMENTARY       INFORMATION : 
The    Federal    Insurance    Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  <  100-year 
flood"  for  the  Township  of  Wrightstown. 
Bucks  County,  Pennsylvania  in  accord- 
ance with  Section  110  of  the  Flood  Dis- 
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PROPOSED   RULES 


ajitcr  Protection  Act  of  1973  (Pub.  L.  93- 
LM4'.  87  Stat.  980.  which  added  Section 
1363  to  the  National  Flood  Insurance 
Act  of  1968  (Title  XIII  of  the  Housing 
and  Urban  Development  Act  of  1968  Pub. 
L  90-448'.  42  U.S.C.  4001-4128.  and  24 
CKR  Part  1917. 

These  elevations  together  with  tlie 
Hood  plain  uianageinent  mexsures  re- 
quired by  Section  1910.3  of  the  proRrain 
resulatioii.s  are  the  niinimuni  that  aie 
required.  They  should  not  be  construed 
to  mean  the  commimity  must  change 
any  existing  orduiances  that  are  more 
stringent  in  their  flood  plain  manage- 
ment requirements.  The  community  may 
at  any  time  enact  .stricter  requirement.^ 
on  iUs  own.  or  pursuant  to  policies  estab- 
lished by  other  Federal,  state  or  reRional 
entities.  These  propo.sed  elevations  will 
aLso  be  used  to  calculate  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing; 
buildings  and  contents. 

Tlie  propo.sed  100 -year  flood  elevations 
for  selected  locations  are : 
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(National  Flood  Insurance  Act  of  1968  (Title 
Xm  of  Housing  and  Urban  Development  Act 
of  19681,  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968).  as  amended;  42 
tr.S.C.  4001-4128;  and  Secretary's  delegafioii 
Of  autliority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27,  1969.  as 
amended  (39  FR  2787.  January  24.  1974) .) 

I.'^sued:  August  26.  1977. 

Patricia  Robert.s  Harris, 

Secretary. 

|FR  Doc. 77  27598  Filed  9  23-77; 8: 45  am) 


[  24  CFR  Part  1917  ] 

|Dof:.;p'   N.)    FI-3343! 

PROPOSED    FLOOD    ELEVATION     DETER 
MINATIONS     FOR     THE     COUNTY     OF 
MEADE,    SOUTH    DAKOTA 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 


ACTION;  Proposed  rule. 

SUMM.'\RY:  Teclmical  information  or 
comment^s  arc  solicited  on  tlie  proposed 
base  flood  elevations  <  100-year  flood  > 
listed  below  for  selected  locations  in  tlie 
County  of  Meade.  South  Dakota. 

These  ba.sc  flood  elevations  are  tlie  ba- 
SiS  for  the  flood  plain  management  meas- 
ures that  the  community  Ls  required  to 
either  adopt  or  show  evidence  of  being 
already  in  efTcct  in  order  to  qualify  or  re- 
main qualified  for  participation  in  the 
National  Flood  Instirance  Program 
(NFIP>. 

DATES:  The  period  for  comment  w  ill  be 
ninety  day.s  following  the  .second  publi- 
cation of  this  notice  in  a  ncw.spaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES;  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proi)o.sed  base 
flood  elevations  are  available  for  review 
at  the  lobby  in  the  Counti"  Courthouse. 
1425  Sherman  Street,  SturgLs,  South 
D.ikota. 

Any  person  having  knowledge,  infor- 
mation, or  wLshing  to  make  a  comment 
on  tliese  proposed  elevations  should  im- 
mediately notify  Mr.  Joseph  Rovere. 
Chairman  of  the  Board  of  Supervisors  of 
Meade  County.  Box  537.  Sturgis,  South 
Dakota  57785. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richaid  Krunm,  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance. 
202-755-5581  or  Toll  Free  Line  1800> 
424-8872.  Room  5270.  451  Seventh 
Street.  Soulhwe-t.  W.ishmgton.  D.C. 
20410. 

SUPPLEMENTARY  INFORM.XTION ; 
The  Federal  Insur.jice  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  ( 100-year 
flood"  for  the  County  of  Meade,  South 
Dakota  in  accordance  with  Section  110 
of  the  Flood  Disaster  Protection  Act  of 
1973  I  Pub.  L.  93-234  ' .  87  SU\t.  980.  which 
added  Section  1363  to  tlie  National  Flood 
In.surance  Act  of  1968  (Title  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448  > .  42  U.S.C.  4001-4128. 
and  24  CFR  Part  1917. 

These  elevations  together  with  the 
-flood  plain  management  measures  re- 
quired by  Section  1910.3  of  the  program 
regulations  are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinance.^  that  arc  more  strin- 
gent in  their  flixid  plain  management  re- 
quirements. The  community  may  at  an.\ 
time  enact  stricter  requirements  on  it.s 
own,  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  en- 
tities. Tliese  proposed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Art 
of  1968),  effective  January  28,  1969  (33  FR 
17804.  November  28,  19G8),  as  amended;  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Admlnl.-;- 
trator  34  FR  2680.  Pebrtiary  27.  1969.  as 
amended  (39  PR  2787.  January  24,  1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Haruis. 

Secretary. 

|FR  DcK-  77  27599  Filed  9  23  77;8:45  am] 


[24  CFR  Part  1917  ] 

ID(K  l-.ci   No    H   ;ii44! 

PROPOSED  FLOOD  ELEVATION  DETER 
MINATIONS  FOR  THE  LOUDON  COUN 
TY,    TENN. 

AGENCV:   Federal  Insurance  Adminis- 
tration, HUD. 
ACTION :  Proposed  rule. 

SUMM.ARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood' 
listed  below  for  selected  locations  in 
Loudon  County,  Tenn.  These  base  flixKl 
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elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
coiiimuuity  l.s  required  to  eitlier  adopt 
fir  slmw  evident  e  of  btinp  already  in 
ctft el  in  order  to  qualify  or  remain  qual- 
ilied  for  participation  m  tlie  National 
Flooil  Insurant  e  Program   iNFIP'. 

D.ATES:  Tlie  i>eriod  for  comment  will 
be  ninety  days  following  the  .second  pub- 
hcnlinn  of  thi.s  notice  in  a  newspaper 
(Il  loral  lirculation  in  the  above-named 
( ommunity. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
n(X)d-pronc  areas  and  the  propo.sed  ba-se 
flood  elevations  are  available  for  review 
at  the  Bulletin  Board  in  tlie  Lobby  of 
tlic  County  Courthouse.  Loudon  County. 
Any  i)er.son  having  kiKiwIedpre.  infor- 
mation, or  wishing  to  make  a  comment 
on  tlicsc  proiX).sed  elevations  should  im- 
mediately notify  Honorable  William  H. 
Riisscl,  judge  of  Loudon  County.  Box 
246.  Loudon.  Tenn.  37774. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr..  Richard  Krimm.  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance, 
'  202-755-5581 )  or  Toll  Free  Line  <  800- 
424-88721.  Room  5270,  451  Seventh 
St.,  SW.,  Washington,  D.C.  20410. 

SUPPLEMENTARY  IKIX^RMATION : 
The  Federal  Insurance  Admini:4rator 
gives  notice  of  the  proix)scd  determina- 
tions of  ba.^e  flood  elevations  <  100-year 
flood  I  for  Loudon  County,  Tennessee 
in  ai cordanee  with  Section  110  of  the 
Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234',  87  St;it  980.  which 
added  Section  1363  to  tlie  National  Flood 
Insurance  Act  of  1968  <  Title  XIII  of  tlie 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448',  42  U  S.C  4001- 
4128,  and  24  CFR  Part  1917. 

Tliese  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  Section  1910.3  of  the  program 
regulations  are  tlie  minimum  that  are 
required.  They  phoiiki  not  be  con.'=trued 
to  mean  the  community  mu.st  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
Quirements.  The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  en- 
tities. These  propo.sed  elevations  will  also 
be  used  to  calculate  the  appropriate 
flood  insurance  premium  rales  for  new 
buildings  and  tiicir  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  content.s. 

The  proposed  100-year  flotxl  elcvatiims 
for  selected  locations  are: 
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(National  Flood  Insured  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  19G8),  cfToctive  January  28.  1969  (33  FR 
17804,  November  28.  1968).  as  amended:  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969,  as 
amended  (39  FR  2787.  January  24.  1974).) 

Issued:  August  26,  1977. 

Patricia  Rocerts  Harris. 

Secretary. 

[FR  Doc  77-27600  Filed  9-23  77:8:45  am] 
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[24  CFR  Part  1917  J 

■  :i      .-.pi    No    FI    33451 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  CITY  OF  ROW 
LETT.   DALLAS  COUNTY,  TEX. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION :  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proiiosed 
base  flood  elevation.s  <  lOO-.vear  flood* 
listed  below  for  selected  location*  in  the 
City  of  Rowlett,  Dallas  County.  Tex. 
Tliese  base  flood  elevations  are  the  basis 
for  the  flood  plain  management  measures 
that  the  community  Ls  required  to  either 
adopt  or  .show  evidence  of  being  already 
in  effect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  Na- 
tional Flood  Insurance  Program  iNFIP'. 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  City  Hall,  Rowlett,  Tex. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  prop>osed  elevations  should  im- 
mediately jiotify  Mayor  J.  W.  Herfurth, 
P.O.  Box  99.  Rowlett,  Tex.  75088. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance. 
1 202-755-5581 1  or  Toll  Free  Line  >  800- 
424-8872'.  Room  5270.  451  Seventh 
St.  SW..  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  ba.se  flood  elevations  1 100-year 
flood'  for  the  City  of  Rowlett.  Dallas 
County,  Tex.,  in  accordance  with  Section 
110  of  the  Flood  Disaster  Protection  Act 
of  1973  (Pub.  L.  93-2341.  87  Stat.  980. 
which  added  Section  1363  to  the  National 
Flood  Insurance  Act  of  1968  i  Title  XIII 
of  the  Housing  and  Urban  Development 
Act  of  1968  Pub  L  90-448'.  42  U  S.C. 
4001--4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  tlie 
flood  plain  management  measufes  re- 
quired by  Section  1910.3  of  the  program 
regulations  are  the  minimum  that  are 
required.  They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
requirements.  The  community  may  at 
any  time  enact  stricter  requirements  on 
its  own,  or  pursuant  to  policies  estab- 
lished by  other  Federal,  state  or  regional 
entities.  Tliese  proposed  elevations  will 
also  be  used  to  calculate  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  Insurance  on  existing 
buildings  and  contents. 
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Tlie  proposed  100-year  flood  elevations 
fur  selected  locations  are : 
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I  National  Flood  Insiiram-e  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968).  as  amended:  42 
U.S.C.  4001-4128:  and  Secretary  s  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969,  as 
amended  (39  FR  2787.  January  24.  1974)  ) 

Issued:  August  16. 1977. 

P.\TRiciA  Roberts  Harris. 

Secretary. 

|FR  Doc  77  27601   Filed  9-23-77:8  45  am| 


[24  CFR   Part   1917] 

|I>x-kL-t    No     FI   2:2801 

CORRECTION  OF  PROPOSED  FLOOD  ELE- 
VATION DETERMINATIONS  FOR  THE 
CITY  OF  HEWITT,  McLENNAN  COUNTY, 
TEX. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Correction  of  proposed  rule. 

SUMMARY:  The  notice  published  on 
July  29,  1977,  at  42  FR  38732  in  the  Fed- 
eral Register,  and  in  the  Waco  Tribune- 
Herald,  on  July  28.  1977.  showing  a  loca- 
tion of  Old  Temple  Road  on  Chambers 
Creek  for  the  proposed  base  flood  eleva- 
tion of  577  feet  should  be  corrected  to 
read  approximately  240  feet  downstream 
of  Old  Temple  Road  for  the  same  source 
of  flooding  and  elevation. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Kriinm.  As.^istant  Ad- 
ministrator. Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270,  451  Seventh  Street, 
SW.,  Washington.  DC.  20410. 

(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Hou.sing  and  Urban  Development 
Act  of  1968).  effective  January  28.  1969  (33 
FR  17804.  November  28.  1968),  as  amended; 
42  U.S  C  4001-4128:  and  Secretary  s  delega- 
tion of  authority  to  Federal  Insurance  Ad- 
mini.strator  34  FR  2680.  February  27.  1969.  aa 
amendee  i39  FR  2787.  January  24.  1974).) 


PROPOSED   RULES 

Lssued:  August  16,  1977. 

Patricia  Roberts  Harris. 
Secretary. 

|KR  Doc  77-27602  Filed  9-23-77:8  45  am] 
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[24  CFR  Part  1917] 

in.i.ki-;  N...   FI    3J4t>| 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  CITY  OF  BEN- 
BROOK.  TARRANT  COUNTY,  TEX. 

AGENCY:  Federal  Insi.rance  Adminis- 
tration. HUD. 

ACTION :  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  Hood  elevations  1 100-year  flood) 
listed  below  for  selected  locations  in  the 
city  of  Bcnbrook.  Tarrant  County.  Tex. 
These  base  flood  elevations  are  the  basis 
for  tlie  flood  plain  management  meas- 
ures that  the  community  is  required  to 
either  adopt  or  show  evidence  of  being 
already  in  cfTcct  in  order  to  qualify  or 
remain  qualified  for  participation  m  the 
N.itional  Flood  In.>;uranre  Program 
I  NPIP I . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Map.s  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  arc  available  for  review 
at  the  City  Hall.  911  Winscoit  Road. 
Benbrook. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  ehnations  should  im- 
mediately notify  Mr.  Kenneth  Neystel. 
City  Manager  of  Benbrook,  City  Hall. 
911  Winscott  Road.  Benbrook.  Tex. 
76126. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krinim.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance, 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW..  Wasliington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  deternuna- 
tions  of  base  flood  elevations  '  100-year 
flood)  for  the  city  of  Benbrook.  Tarrant 
County.  Tex.,  in  accordance  with  section 
110  of  the  Flood  Disaster  Protection  Act 
of  1973  (Pub.  L.  93-234  >.  87  Stat.  980. 
whicii  added  section  1363  to  the  National 
Flood  Insurance  Act  of  1968  "Title  XIII 
of  the  Hou.sing  and  Urban  Development 
Act  of  1968.  Pub.  L.  90-448).  42  U.S.C. 
4001-4128,  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  section  1910.3  of  the  program 
regulations  are  tlie  minimum  that  are 
required.  They  should  not  be  construed 
to  mean  the  community  must  change  any 
existing  ordinances  that  are  more 
stringent  in  their  flood  plain  manage- 
ment requirements.  The  community  may 


at  any  time  enact  stricter  requirement.*, 
on  its  own,  or  pursuant  to  policies  estab- 
lished by  other  Federal.  State,  or  re- 
gional entities.  The.sc  proposed  eleva- 
tions will  also  be  used  to  calculate  the 
appropriate  flood  insurance  prcmiuin 
rates  for  new  buildings  and  their  con- 
tents and  for  the  .second  layer  of  insur- 
ance on  existing  buildings  and  contents. 
The  proposed  100-year  flood  elevations 
for  selected  locations  are: 
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(National  Flood  Insurance  Act  of  19G8  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28,  1969  (33  FR 
17804.  November  28,  1968i.  a.s' amended:  42 
U.SC.  4001-1128:  and  Secretary's  deleg.ition 
of  authorltv  to  Federal  In.surance  -Adminis- 
trator 34  FR  2680.  Febnwry  27,  1969.  as 
amended  (39  FR  2787,  January  24,  1974).! 

Issued:  August  16,  1977. 

Patricia  Roberts  Harfis. 

Secretarp. 

IFR  Doc.77  27603  Filed  9-23-77:8:45  am  | 


[  24  CFR  Part  1917  ] 

[Docket  No.  FI-33471 

PROPOSED    FLOOD    ELEVATION     DETER 
MINATIONS     FOR     THE     VILLAGE     OF 
WOODSTOCK.  VT. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 
ACTION:  Proposed  rule. 
SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood' 
listed  below  for  selected  locations  in  the 
village  of  Woodstock.  Vt.  These  b.T.se 
flood  elevations  are  the  basis  for   ihe 


flood  plain  manaecment  measures  that 
the  community  Is  required  to  either 
adopt  or  .show  evidence  of  being  already 
In  effect  m  order  to  quahfy  ur  remain 
qualifltKl  lor  participation  in  the  Na- 
tional Flood  In.surance  Piogr.uii  iNFIP'. 
DATES:  Tlie  ijcnod  lor  cuiunicnt  will  be 
ninety  days  following  the  second  pub- 
lication of  this  notice  in  a  newspaper 
of  local  cin  ulation  in  the  above-named 
oommunity.  ». 

ADDP.ES.SES:  M.ii)s  and  otiicr  informa- 
tion showing  the  detailed  outUnes  of  the 
flood-i);one  areas  and  thc.proposcd  base 
flood  elevations  are  available  for  review 
at  Town  Oftice.  Rtnite  4.  Woodstock,  Vt 
Any  i)er.son  liavmg  knowledge,  informa- 
tion, or  wi.slimg  to  make  a  cammcnt  on 
these  proiKised  elevations  should  imme- 
diately notiiy  Mr.  Robert  Hornc,  Man- 
ager. Town  and  Village  of  Woodstock. 
Town  OlBce,  Route  4.  Woodstock.  Ver- 
mont 05091. 

FOR  FURTIIKR  INFORMATION  CON- 
T.\CT: 

Mr.  Richard  Krimm.  A.ssLstant  Ad- 
ministrator. Office  of  Flood  Insurance. 
202-735-5.S81  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW..  Wa.shington.  D.C.  20410. 

SUPPLKMENTARY  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  (ietcrmina- 
tions  of  ba.'^e  flood  elevation.s  <  100-year 
flood  I  for  the  village  of  Woo<i.stock,  Vt., 
in  accordance  with  section  110  of  the 
Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234).  87  Stat.  980.  which 
added  section  1363  to  tl'.e  National 
Flood  Iiisuranre  Act  of  1968  'Title  XIII 
of  the  HousinfT  and  Urban  Development 
Act  of  1968  Pub.  L.  90-448'  42  U.S.C. 
400U4128.  and  24  CFR  Part  1917. 

Tiice  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  soft  ion  1910.3  of  the  program 
regulations  are  the  minimum  that  are  re- 
quired Tiiey  sliould  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinance's  that  are  more  strin- 
gent in  tlieir  flood  plain  manaKcment  re- 
quirements. Tlie  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 
by  other  Federal.  State,  or  region.il  en- 
titles. Those  proposed  elevations  will  also 
be  used  to  calculate  the  approi)riate  flood 
insurance  premium  rates  for  new  build- 
ings and  iheir  contents  and  for  the  .sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents 

The  propased  100-year  flood  elevations 
for  selected  locations  are: 


(National  Flood  Iiis'irance  Art  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968),  elective  Jimuary  28.  1969  (33  FR 
17804,  November  28.  1968).  as  amended:  42 
U.SC.  4001-4128:  and  Secretary  k  delegation 
of  authority  to  Federal  Insurance  AdmlnlB- 
tralor  34  FR  2680.  February  27,  1969.  as 
amended    (39   FR  2787.  January   2*.    1974)  ) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harri.s. 

Secretary. 

I  rr.  Doc  77-27604  Filed  9  23   77:8:45  am) 
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[24  CFR  Part  1917  ] 

[Docket  No  FI   33481 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWN  OF 
HUNTINGTON,  CHITTENDEN  COUNTY, 
VERMONT 

AGLNCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Proposed  Rule. 

SUMM.A.RY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  i  lOO-ytar  flood) 
listed  below  for  selected  locations  in  the 
Town  of  Huntington.  Chittenden  County. 
Vermont. 

These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  be- 
ing already  in  effect  in  order  to  qualify 
or  remain  qualified  for  participation  in 
the  National  Flood  Insurance  Program 
(NFIPi. 

D.^TFS:  The  period  for  comment  will 
be  ninety  days  following  the  .second  pub- 
lication of  this  notice  in  a  newspaper 
of  local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  tlie  detailed  ot^nes  of  the 
flood-prone  areas  and  the  propo.sed  base 
flood  elevations  are  available  for  review 
at  the  Town  Clerks  Office.  Town  of 
Huntington,  RFD  irl.  Box  66.  Hunting- 
ton. Vennont  05462. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proi)osed  elevations  should  im- 
mediatel.v  notify  Mr.  Roderick  E.  Ro.ss. 
Chairman.  Board  of  Selectmen.  Town  of 
Huntington.  RFD  =1.  Huntington.  Ver- 
mont 05462. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Mr.  Richard  Krimm.  A.>;sistant  Admin- 
Lstrator.  Office  of  Flood  Insurance.  202- 
755-5581  or  Toll  Free  Lin?  (800>  424- 
8872.  Room  5270.  451  Seventh  Street, 
.     Southwest.  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  •  100 -year 
flood'  for  the  Town  of  Huntington.  Ver- 
mont, in  accordance  with  Section  110  of 
the  Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234  ' .  87  Stat.  980.  which  add- 
ed Section  1363  to  the  National  Flood 
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PROPOSED    RULES 


Insurance  Act  of  1968  'Title  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968    Pub.    L.    90-448).    42    U  S  C.    4001- 

41J8.  and  24  CFR  Part  1917. 

Tliese  elevations  together  with  Uie 
flood  plain  manaseuient  measures  re- 
quired my  Section  1910  3  of  the  program 
regulations  are  the  nunimimi  that  are 
lefjuired.  Tlicy  sliould  not  be  construed 
to  mean  the  commuiutv  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  floo<i  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  enti- 
ties. Tliese  proposed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  propased  100-year  flood  elevations 
for  selected  location  are: 
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(National  Flood  Insiirante  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28,  1968).  as  amended;  42 
U.8.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  CCGO.  February  27.  1969.  a.s 
amended  (39  FR  2787.  January  24.  1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

[PR  Doc  77-27605  Filed  9-23 -77; 8: 45  am) 


[  24  CFR  Part  1917  ] 

1  Docket  No.  PI-3349) 

PROPOSED  FLOOD  ELEVATION  DETER- 
MINATIONS FOR  THE  TOWN  OF 
SOUTH  HERO,  GRAND  ISLE  COUNTY, 
VERMONT 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACmON:  Proposed  Rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  >  100-year  flood) 
listed  below  for  selected  locations  in  the 
Town  of  South  Hero.  Grand  Isle  County, 
Vermont. 

These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 


to  either  adopt  or  show  evidence  of  be- 
ins  already  in  effect  in  order  to  qualify 
or  remain  quaUfled  for  participation  in 

the  National  Flood  Insurance  Program 

■  NFIP>. 

DATES:  The  period  for  comment  will 
be  ninety  days  following  the  second  pub- 
lication of  this  notice  in  a  newspaper 
of  local  circiilatioii  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  the  Town  Clerk  s  Offlce.  South  Hero. 
Vermont  05486 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  elevations  .'should  im- 
mediately notify  Mr  Wilham  G  Legge. 
Chairman.  Board  of  Selectmen.  Town  of 
South  Hero.  Town  OfTice  Buildinp.  South 
Hero.  Veimont  05486. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  A.<^istiint  Admin- 
istrator. Office  of  Flood  Insurance. 
202-755-5581  or  Toll  Fiee  Line  '800) 
424-8872.  Room  5270.  451  Sevenili 
Street.  Southwest.  Washington.  DC. 
20410. 

SUPPLEMENTARY  INFORMATION: 
Tlie  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  '100-year 
flood  I  for  the  Town  of  South  Hero.  Ver- 
mont, in  accordance  with  Section  110  of 
the  Flood  Disaster  Protection  Act  of  1973 
tPub.  L.  93-234  >.  87  Stat.  980.  which 
added  Section  1363  to  the  National  Flood 
Insurance  Act  of  1968  'Title  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448  >.  42  U  S  C.  4001- 
4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flocxi  plain  manaKement  measures  re- 
quired by  Section  1910.3  of  the  program 
regulations  are  the  minimum  that  are 
required.  They  should  not  be  construed 
to  mean  the  community  mu.'^t  change 
any  existing  ordinances  that  are  more 
-stringent  in  their  Hood  plain  manage- 
ment requirements.  Tlie  community  may 
at  any  time  enact  stricter  requirement."^ 
on  its  own.  or  piusuant  to  policies  es- 
tablished by  other  Federal,  state  or  re- 
gional entities.  Tliese  proposed  eleva- 
tions will  also  be  u.sed  to  calculate  the 
appropriate  flood  insurance  premium 
rates  for  new  btiildings  and  their  con- 
tents and  for  the  second  layer  of  insur- 
ance on  existing  buildings  and  contents. 

Tlie  proposed  100-year  flood  elevations 
for  selected  location  are: 
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of  authority  to  Federal  Insurance  .Adiulius- 

trator    34    PR    2680.    February    27.     1969.    o-s 
amended  (39  FR  2787.  January  24.  1974)   i 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

iFR  Doc.77  27606  Filed  9  23-77;8:45  am  | 


(National  Flood  Insurance  Act  ol  1G68  (Title 
XIII  of  Hou.sing  and  Urban  Development  Act 
of  19681,  elective  January  28,  1969  (33  FR 
17804.  November  28.  1968),  as  amended:  42 
U.S.C.  4001  4128;  and  Secretary's  delegation 


[  24  CFR  Part  1917  ] 

1  Docket  N<i    Fl    .iiKr^l 

REVISION  OF  PROPOSED  FLOOD  ELEVA 
TION  DETERMINATIONS  FOR  THE 
TOWN  OF  WAITSFIELD,  WASHINGTON 
COUNTY.   VT. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  arc  solicited  on  the  proposed 
base  flood  elevation  (100-year  flood' 
listed  below  for  selected  locations  in  the 
town  of  WaiLsfleld,  Washington  County, 
Vt.  Due  to  recent  engineering  analys-is. 
this  notice  revl.ses  the  proposed  deter- 
minations of  base  flood  elevations  pub- 
lished in  42  FR  34478  on  July  5.  1977,  and 
in  the  Valley  Reporter  published  on 
June  30.  1977.  and  July  7.  1977.  ar.d 
hence  supersedes  Uiose  notices. 

DATES:  The  period  for  comment  will 
be  ninety  days  following  the  second  pub- 
lication of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  the  proposed  flooti 
elevations  are  available  for  review  at  the 
Town  Clerk's  Office,  town  of  Waitsfiekl. 
Joslin  Library.  Waitsfield.  Vt.  05673. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  determinations  should  imme- 
diately notify  Mr.  Everret  Larrow. 
Chairman.  Board  of  Selectmen,  town  of 
Waitsfield,  Wait'i^field.  Vt.  05673. 

FOR  FURTHER  INFORMATION  COX- 
TACT: 

Mr.  Richrd  Krimm,  A.ssistant  Admin- 
istrator, Office  of  Flood  Insurance.  202- 
755-5581  or  toll  free  line  800-424-8872. 
Room  5270.  451  Seventh  Street  SW. 
Washington,  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
Proposed  flcxxi  elevations  <  100-year 
fl(x>d>  are  listed  below  for  selected  loca- 
tions in  the  town  of  Waitsfield.  in  accord- 
ance with  section  110  of  the  Flood  Dis- 
aster Protection  Act  of  1973  'Pub.  L. 
93-234).  87  Stat.  980,  which  added  sec- 
tion 1363  to  the  National  Flood  Insur- 
ance Act  of  1968  'Title  XIII  of  the  Hous- 
ing and  Urban  Development  Act  of  1968 
Pub.  L.  90-448  >.  42  U.S.C.  4001-4128. 
and  24  CFR  Part  1917  <sec.  1917.4' a'  i. 

The.se  base  flood  elevations  are  tlie 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
'  NFIP 1 . 

These  modified  elevations  will  also  be 
used  to  calculate  the  appropriate  flood 
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insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  location  are: 
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(National  Flo(xl  Insurance  Ait  of  1908 
(Title  XIII  of  Housing  and  Urban  Develop- 
ment Act  of  I9C8),  effective  January  28,  1969 
(ri3  FR  17804,  November  28.  1068)  ,  as  amend- 
ed; 42  U.SC";.  4001-4128;  and  Secretary's 
delegation  of  authority  to  Federal  In.surance 
Administrator  :i4  FR  2(i80.  February  27.  1969. 
;u^  amended  (:J9  KR  2787.  Jnnuury  24.  1!)74|    i 

Lssued:  August  26,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Doc.77  27607  Piled  9-23-77:8:45  ain| 


[  24  CFR  Part  1917  ] 

(Docket  No   FI  3350] 

PROPOSED     FLOOD    ELEVATION     DETER- 
MINATIONS     FOR      THE      TOWN      OF 
^     WOODSTOCK,   VT. 

.'KGENCY:  Federal  Insurance  Adininis- 
tiation.  HUD. 

ACTION :  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  <  100-year  flood  > 
listed  below  for  selected  locations  in  the 
town  of  Woodstock,  Vermont.  These  base 
flood  elevations  are .  the  basis  for  the 
flood  plain  management  measures  that 


PROPOSED   RULES 

the  community  is  required  to  either 
adopt  or  show  evidence  of  being  already 
in  effect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  Na- 
tional Flood  Insurance  Program  'NFIP'. 
DATES:  The  period  for  comment  will 
be  ninety  da.vs  following  the  second  pub- 
lication of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
comnumity. 

ADDRESSES;  Maps  and  other  informa- 
tion .showing  the  detailed  outlines  of  the 
flood -pi  one  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  Town  Office,  Route  4.  Woodstock.  Vt. 
Any  i^erson  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  tliese  proposed  elevations  should  im- 
mediately notify  Mr.  Robert  Home. 
Manager,  town  and  village  of  Woodstock, 
Town  Office.  Route  4.  Woodstock,  Vt. 
05091. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance, 
202-755-5581  or  toll  free  line  800-424- 
8872,  Room  5270.  451  Seventh  Street 
SW..  Wa.'-hington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gi\es  notice  of  the  propo.sed  determina- 
tions of  bii.'-e  flood  elevations  <  100-year 
flood'  for  the  town  of  Woodstock.  Vt., 
in  accordance  with  section  110  of  the 
Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-2341.  87  Stat.  980.  which 
added  .-section  1363  to  the  National  Flood 
Insurance  Act  of  1968  'Title  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448',  42  U.S.C.  4001- 
4128.  and  24  CFR  Part  1917. 

These  elevations,  together  with  the 
flood  plain  management  measures  re- 
quired by  section  1910  3  of  the  program 
regulations,  are  the  minimum  that  are 
required.  They  should  not  be  construed 
to  mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements The  community  may  at  any 


4901. 1 

time  enact  stricter  requirements  on  IL-; 
own,  or  pursuant  to  policies  established 
by  other  Federal,  State,  or  regional  en- 
tities. These  i:)roposed  elevations  will  al.so 

be  u*;ed  to  calculate  the  appropriate  flood 

m.suraiffe  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  their  contents. 

Tlie    propxjsed    base    1 100-year  >     flood 
elevations  for  selected  locations  are : 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Hou.slng  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  i33  FR 
17804.  November  28.  1968)  as  amended;  42 
US.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator, 34  FR  2680,  February  27,  1969,  a.s 
amended    (39   FR  2787,   January   24.    1974).) 

Issued:  August  26,  177. 

Patricia  Roberts  H.\rris. 

Secretary. 

IFR  Doc  77-27608  Filed  9-23-77:8:45  ami 
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PART   III 


DEPARTMENT  OF 
TRANSPORTATION 


Coast  Guard 


SAFETY  RULES  FOR  SELF- 
PROPELLED  VESSELS 
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CHAPTER    I — COAST  GUARD. 
DEPARTMENT  OF   TRANSPORTATION 

|rt;i)  T,!  'K-.i 

SAFETY    RULES    FOR    SELF  PROPELLED 
VESSELS  CARRYING  HAZARDOUS  LIQUIDS 

AGENCY    Cort.st  GuiiKi    IX)T. 

ACTION;  Final  rule 

SUMMARY:  This  anundinent  revises 
safctv  regulations  for  all  self-propelled 
vessels  operating  m  U  S  navigable  waters 
and  stlf-propellcd  U  S  vessels  in  other 
waters  while  engaKed  m  the  carriage  of 
certain  bulk  dangerous  liciuid  cargoes. 
The  growing  freciuency  of  hazardous 
chemical  shipments  in  bulk  cargo  tanks 
has  increased  the  trews  exposure  to 
cargo  hazards  and  the  jiotential  for  their 
release  due  to  accident.  This  rule  will  re- 
duce expo.surc  of  tlic  crew  and  people 
near  the  vessel  to  these  cargo  hazards. 
The  requirements  have  been  chosen  to  be 
practical,  and  economically  and  tech- 
nically feasible.  The  amendment  adopts 
(With  some  extensions*  the  recoinmen- 
dations  contained  in  the  IMCO  Code  for 
the  Construction  and  Equipment  of 
Ships  Carrying  Dangerous  Chemicals 
in  Bulk  (Resolution  A212'VIIt  as 
amended  >. 

EFFECTU^  DATE:  December  27.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Captain  Georpe  K.  Greiner.  Marine 
Safety  Council  iG-CMCSl'.  Room 
8117.  Department  of  Transportation. 
Na.^sif  Building.  400  Seventh  Street. 
SW..  Washington.  D.d.  20590  (202- 
426-14771. 

SUPPLEMENTARY  INFORMATION: 
On  June  24.  1976.  the  Coast  Guard  pub- 
lished a  proposed  rule  i41  FR  26126  >  to 
revise  the  regiriations  governing  self-pro- 
pelled vessels  carrying  certain  bulk  dan- 
gerous liquid  cargoes.  Interested  persons 
were  given  until  August  20.  1976  to  .sub- 
mit comments.  A  public  hearing  was  held 
in  Washington,  DC.  on  August  3,  1976. 

Drafting  Information 

The  principal  program  person  and  law- 
yer involved  in  the  drafting  of  this  rxile- 
making  are  Mr.  Robert  M.  Query. 
Project  Manager.  Office  of  Merchant  Ma- 
rine Safety  and  Mr.  Michael  N.  Mervin. 
Project  Attorney,  Office  of  Chief  Coun- 
sel. 

Discussion  of  Major  Comments 

general  comments 

The  Coast  Guard  received  seven  com- 
ments of  a  general  nature.  The  National 
Transportation  Safety  Board  (NTSB> 
noted  that  "*  •  'a  significant  risk  will 
exist  until  the  qualification  procedures 
(for  the  person  in  charge  of  cargo  trans- 
fer operations)  are  adopted."  As  noted 
in  the  preamble  of  the  propased  rule,  the 
Coast  Guard  published  a  Notice  of  Pro- 
posed Rulemaking  describing  the  quali- 
fications a  person  must  have  before  being 
designated  the  person  in  charge  of  cargo 
transfer  onboard  a  chemical  tankship 
(See  "Tankerman  Requirement.s.'  CGD 
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74-44.  42  FR  21190).  The  final  require- 
ments will  be  published  shortly. 

The  NTSB  further  reconunended  that 
•••  •  •  the  owner's  responsibilities  for 
manning  the  vessel,  for  the  equipment 
on  the  vessel  *  *  *  iand>  the  method  he 
sliould  u.se  to  indoctrinate  the  crew  to 
tlie  vessel's  systems  and  to  cargo  han- 
dling procedures  "  slioiild  be  included  in 
the  rulemaking.  Both  the  notice  and  final 
rule  describe  the  owner's  responsibility 
for  the  equipment  on  the  ves.sel  and  the 
standards  the  ve.s;-cl  must  meet  before 
obtaining  a  permit  endorsed  for  a  par- 
ticular cargo.  The  owner's  responsibdity 
for  manning  a  vessel  is  described  in 
Coast  Guard  regulations  located  else- 
where in  Title  46  Due  to  the  many  and 
varied  types  of  tankship  chartering 
agreements  employed  today,  the  owner  is 
generally  not  the  person  most  famiUar 
w  ith  the  systems  and  cargo  handling  ar- 
rangements installed  on  his  vessel.  The 
ships  otTicers  are  usually  the  most  famil- 
iar with  the.se  aspects  of  the  cliemical 
t. inker  and  are  in  a  much  better  position 
to  indoctrinate  the  crew  than  the  owner. 

Bccau.se  the  .ship's  otlicers  are  them- 
selves responsible  for  the  operation  of 
the  chemical  .tanker  under  th(?  new  rule, 
they  will  provide  the  crew  with  the  in- 
struction necessary  to  assure  the  .'afo 
transfer  of  Cargo.  To  facilitate  .safe  cargo 
transfer,  an  adciilional  requirement  has 
been  incorporated  uilo  the  operations 
sections  of  the  final  rule.  It  requires  the 
person  in  charge  of  cargo  transfer  on  the 
tankship  to  confer  with  his  counterpart 
ashore  before  commencing  cargo  trans- 
fer operations.. 

Tiie  NTSB  also  recommended  that 
each  tankship  should  be  required  to  have 
an  operating  manual  which  describes  in 
detail  the  procedures  involved  in  operat- 
ing the  liquid  transfer  systems.  Tlie 
Coast  Guard  agrees  that  .some  specific 
information  on  cargo  transfer  operations 
may  be  helpful  to  the  person  in  charge  of 
cargo  transfer.  The  operating  sections 
have  been  amended  to  require  a  piping 
diagram  that  show.s  the  cargo  piping, 
valves,  pumps  and  any  other  important 
components  of  the  cargo  containment 
system.  A  detailed  operations  manual,  as 
suggested,  that  describes  every  possible 
valving  and  piping  arrangement  would 
be  extremely  complex  and  awkward  to 
use  on  most  vessels.  However,  the  Coast 
Guard  has  iiroposed  requirements  for  a 
reasonably  detailed  operations  manual 
m  part  35  (.see  42  FR  23517).  These  re- 
quirements will  apply  to  vessels  certifi- 
cated under  part  153. 

Finally,  tlie  NTSB  recommended  that 
the  Coast  Guard  limit  the  hours  of  duty 
for  tlie  people  involved  in  cargo  transfer 
operations.  This  recommendation  falls 
outside  the  scope  of  the  material  pre- 
sented in  the  notice  of  proposed  rule- 
making but  will  be  considered  for  inclu- 
sion in  the  appropriate  section  of  the 
regulations. 

REQUIREMENTS    FOR    EXISTING    VESSELS 

The  American  Institute  of  Merchant 
Shipping  (AIMS)  requested  clarification 
of  several  points  in  5  153.7  of  the  pro- 
posal dealing  with  existing  vessels.  The 
Coast  Guard  has  redrafted  this  section 


in  a  second  notice  of  propo.sed  rulemak- 
ing discusseil  later.  The  redrafted  section 
should  clarify  these  points. 

AIMS  also  forwarded  to  the  Coast 
Guard  the  comments  of  the  Interna- 
tional Chamber  of  Shipping  (ICS»,  a 
group  representing,  among  others,  inter- 
national tanker  operators.  ICS  objected 
principally  to  the  fact  that  the  Coast 
Guard  proposed  standards  that  exceeded 
the  IMCO  Chemical  Code  in  .some  in- 
stances. IC^  noted  the  Coast  Guard's 
participation  in  developing  the  IMCO 
Chemical  Code  and  it^  support  of  the 
adoption  of  llie  Code  by  the  IMCO  Gen- 
eral Assembly  in  October  1971.  ICS  feels 
that  the  Coast  Guard,  by  going  in  excess 
of  tlie  Code  s  requiremeiiLs  in  certain  in- 
stances, is  reneging  on  its  support  of  the 
IMCO  Chemical  Code.  ICS  also  com- 
mented on  the  fact  that  the  time  period 
within  which  existing  sliips  must  com- 
ply with  the  rule  differs  from  the  time- 
table prescribed  by  the  IMCO  Chemical 
Code.  Several  .sections  of  the  final  rule 
have  been  modified  to  give  the  Coast 
Guard  wider  latitude  in  its  acceptance  of 
equivalent  designs  than  the  proposal  per- 
mitted. One  example  is  the  requirement 
that  wheelhou.se  windows  must  be  tight 
when  tested  with  a  firehose  rather  than 
dogged  and  gasketed. 

Since  adoption  of  the  Chemical  Code 
the  Coast  Guard  has  recommended  nu- 
merous changes  to  IMCO.  Many  of  these 
have  been  approved  as  amendments  to 
the  Code  and  will  most  likely  be  adopted 
shortly.  However.  IMCO  intends  to 
amend  the  Chemical  Code  only  once 
every  two  years.  Considering  the  time 
necessary  to  put  such  amendments  into 
effect,  a  ves'^cl  might  be  operating  in  U.S. 
waters  for  four  or  more  years  using  tech- 
niques and  equipment  the  Coast  Guard 
feels  are  po.s.sibly  unsafe.  The  laws  under 
which  the  Coast  Guard  is  issuing  this 
rule  require  that  all  vessels  in  U.S.  navi- 
gable waters  operating  under  the  rule 
meet  essentially  the  same  standards.  For 
these  reasons,  tlie  rule  contains  stand- 
ards that  in  some  ca.ses  exceed  those  of 
the  IMCO  Chemical  Code,  even  though 
the  Coast  Guard  has  attempted  to  keep 
such  instances  to  a  minimum. 

Section  153.7(c)  of  the  proposal  con- 
tained a  series  of  dates  and  section  num- 
bers describing  the  schedule  an  existing 
ship  would  be  allowed  to  follow  if  it  were 
modified  to  operate  under  the  new  part. 
This  schedule  would  have  extended  over 
a  period  of  approximately  five  years,  so 
that  a  ship  would  have  met  virtually  all 
the  requirements  in  the  proposal  by 
sometime  in  1982.  A  number  of  people 
commented  on  is  153.7' d  ,  mostly  on  how 
quickly  a  ship  would  have  to  meet  a  par- 
ticular section  or  whether  it  would  have 
to  meet  a  .section  at  all. 

However,  several  comments  noted  that 
the  Coast  Guard  was,  as  a  practical  mat- 
ter, changing  the  effective  dates  of  the 
IMCO  Chemical  Code.  Tlicse  people 
argued  that  the  propcxsed  rules  would  al- 
low ships  not  following  the  Code  to  con- 
tinue to  operate  without  modification 
until  1982,  whereas  tho.se  ships  which 
were  complying  with  the  Code  would 
have  to  be  modified  by  April   12.   1978. 


This  would  give  an  unfair  advantage  to 
.ships  not  meeting  the  Code.  Comments 
also  pointed  out  that  the  Code  was  pub- 
lished in  1971  so  that  the  marine  chemi- 
cal shipping  industry  has  had  ample  jio- 
tice  of  tlie  Code's  timetable  fi)r  upgrad- 

UIIT. 

The  Coiust  Guard  reviewed  the  design 
of  existing  chemical  ships  under  US.  flag 
and  thase  foreign  ships  operating  in  U.S. 
waters  when  It  assessed  tlie  economic 
impact  of  the  original  proix;sal.  The 
Coast  Guard  determined  that  mast  U.S 
flag  and  many  foreign  flag  .ships  carrv- 
ing  hazardous  chemicals  either  already 
comply  with  or  arc  close  to  complying 
with  the  requirementfi  in  part  153.  The 
Coast  Guard's  estimate  of  the  cost  of 
the  original  proposal,  including  existing 
and  new.  foreign  and  LT.S.  flag  ships 
.showed  that  the  cost  per  year  for  the 
first  five  years  (during  the  period  exist- 
ing tankers  w  ere  l)eing  converted  i  w  ould 
be  roughly  $3,000,000  If  the  total  cost 
were  compre.s.sed  into  one  year,  it  would 
amount  to  about  $15,000,000.  ignoring 
any  inflationary  increase  since  the  origi- 
nal evaluation  in  the  spring  of  1976  and 
disregarding  costs  from  lost  operating 
time  and  shipyard  scheduling  problems. 

Aft«r  (onsidering  the  various  objec- 
tions to  the  time  schedule  in  the  original 
proposal  and  the  costs  involved  in  meet- 
ing the  schedule  for  conversion  pre- 
scribed by  the  Chemical  Code,  the  Coast 
Guard  determined  that  the  schedule  in 
the  proposal  shotdd  be  modified  to  coin- 
cide with  that  in  the  Chemical  Code. 
However,  since  this  change  represented 
a  significant  departure  from  tlie  original 
proposal,  the  Coast  Guard  Lssued  a  sec- 
ond Notice  of  Propo.sed  Rulcmakini;  on 
effective  dates  for  existing  ships  (see  42 
FR  23518'. 

The  Coast  Guard  received  two  (oin- 
ments  on  the  projxjsal  to  change  tlie  ef- 
fective dates  for  existing  ships  One  com- 
ment, received  after  the  closint;  date  for 
commentxS.  did  not  address  the  subject 
of  the  notice  but  rather  differences  be- 
tween the  location  of  deckhou.se  oi>en- 
ings  on  chemical  tankers,  liquified  gas 
tankers,  and  petroleum  tankers.  The 
Coast  Guard  recognizes  tliese  difTen°nces 
and  has  brought  the  apparent  anomaly 
to  IMCOs  attention  Work  at  IMCO  is 
currently  underway  to  harmonize  tiie 
various  Codes  as  much  as  ix).ssible,  and 
the  subject  of  dcckhou,se  openings  will 
be  included. 

The  .second  comment  concerned  an 
older  foreign  flag  vessel  that  was  to  be 
phased  out  of  operation  in  the  near  fu- 
ture. According  to  the  comment  the 
change  in  effective  dates  might  force 
this  vessel  out  of  oijeration  sooner  than 
expected  However,  the  comment  did  not 
describe  in  what  ways  the  vessel  would 
fail  to  meet  the  new  rule,  nor  how  close 
the  vessel  was  to  meeting  any  standards 
it  failed  to  meet.  The  Coast  Guard  be- 
lieves any  realistic  problems  can  be  re- 
sohed  under  5  153.7(c(  (6) .  Therefore, 
the  change  in  effective  dates  for  existing 
ships  is  incorporated  in  this  rule. 

One  comment  suggested  that  the  Coast 
Guard  adopt  the  IMCO  Code  verbatim 
rather  than  publishing  a  separate  regu- 
lation containing  the  IMCO  recommen- 
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da  Lions.  The  .same  comment  noted  that 
the  IMCO  Chemical  Code  was  developed 
long  before  this  rule  was  published  and 
for  tliat  reason  it  would  appear  •■♦  •  • 
that  foreign  experience  should  be  far 
ahead  of  the  US.  flag  experience."  As 
previously  noted  in  the  preamble  of  the 
proposal,  the  Chemical  Transportation 
Industry  Advisory  Committee  (CTIAC; 
in  cooperation  with  the  Coast  Guard  be- 
gan developing  the  propo.sed  regulations 
111  August,  1968,  and  completed  their  rec- 
ommendations at  about  the  same  time 
the  IMCO  Chemical  Code  was  adopted 
in  1971.  In  the  administration  of  the  Let- 
ter of  Compliance  program,  the  Coast 
Guartl  has  had  about  the  same  amount 
of  experience  using  the  requiixments  in 
this  rule  as  it  has  had  using  the  re- 
quirements in  the  IMCO  Chemical  Code. 

As  is  tlie  case  with  many  codes  and 
recommendations,  the  IMCO  Chemical 
Code  is  not  sufficiently  detailed  in  many 
uisiances  to  be  u.sed  as  a  regulation. 
Moreover,  the  Code's  provisions,  being 
written  in  the  form  of  recommendations, 
are  not  suitable  as  regulations.  For  these 
reasons  the  Coast  Guard  Ls  required  to 
publish  a  rule  incorporatuig  tlie  Chemi- 
cal Code  rather  than  to  publish  the 
Chemical  Code  a.s  the  rule  itself. 

The  Maritime  Administration  recom- 
mended that  the  Coast  Guard  consider 
incoriX)rating  within  this  rule  part  of  tlie 
requirements  from  33  CFR  Subchapter 
O  that  apply  to  oil  pollution  prevention. 
The  laws  authorizing  the  Coast  Guard 
to  publish  this  rule  are  clear  in  requiring 
that  pollution  and  safety  rules  be  dis- 
tinguished. The  Coast  Guard  will  de- 
velop rules  covering  chemical  jxjllution 
but  must  wait  for  the  Enviionmental 
Protection  Agency  to  idcntiXy  "haz.ard- 
ous  substances"  in  accordance  with  the 
Federal  Water  Pollution  Control  Act  or 
until  ratification  and  coming  into  force 
of  the  1973  Marine  Pollution  Convention. 

Tlie  Maritime  Administration  also 
recommended  that  the  Coast  Guard 
specify  a  minimum  intensity  of  deck 
lighting  in  the  cargo  transfer  area  as  is 
now  specified  in  33  CFR  155,790.  The 
Coast  Guard  is  now  in  the  process  of  de- 
veloping regulations  tliat  will  prescribe 
requirements  for  waterfront  facilities 
handling  bulk  liquid  chemicals.  Mini- 
mum lighting  standards  for  the  cargo 
transfer  area  will  be  included  in  these 
regulations. 

The  American  Bureau  of  Shipping 
(ABS)  noted  that  the  proposal  \fould 
apply  to  cargoes  carried  in  the  deep 
tanks  of  chemical  tankers  and  vessels 
other  than  cliemical  tankers.  ABS  felt 
that  such  a  requiiemerrt  on  deep  tank.s 
is  premature.  The  Coast  Guard  and 
IMCO  are  studying  the  question  of  deep 
tanks  and  expect  to  develop  standards 
for  these  eventually.  Because  the  volume 
of  cargoes  carried  in  deep  tanks  is  quite 
small  at  present  and  because  many  of 
the  cargoes  listed  in  the  pro{X).sal  would 
be  difficult  to  carry  safely  in  deep  tanks, 
the  Coast  Guard  will  continue  to  evalu- 
ate these  situations  on  a  case  by  case 
basis. 

Several  people  rommented  that  tlie 
term  "senior  deck  officer"  does  not  refer 
to  a  specific  jjerson  but  may  be  the  mas- 


49017 

ter,  chief  male,  or  whichever  officer  Is  in 
charge  of  the  vessel  at  any  particular 
time.  To  clarify  whom  we  are  talking 
about,  and  to  ensure  Uiat  the  master  of 
the  tankship  is  responsible  for  seeing 
that  the  operational  responsibilities  un- 
der his  supervision  are  followed,  the  term 
has  been  changed  to  "master  .  To  enable 
the  master  to  delegate  his  authority  to 
another  responsible  person  if  he  wishes, 
the  phrase  "the  master  shall  ensure 
that"  is  used  throughout  the  rule. 

COMMENTS    ON    SPECIFIC    SECTIONS 

Changes  to  existing  parts.  Some  of  Uie 
revisions  in  sections  of  other  regulations 
included  in  the  proposal  to  conform  with 
part  153  were  modified  to  accommodate 
a  revised  46  CFH  part  154  that  will  deal 
with  liquefied  gases. 

Although  the  proposal  included 
clianpes  to  46  CFR  part  2  dealing  with 
the  Hazardous  Materials  Incident  Re- 
l>ort.  the  Coast  Guard  decided  to  cancel 
this  report  altogether  i42  FR  41636'. 

Section  153.2  Definitions.  The  defini- 
tions contain  five  new  terms:  "accommo- 
dation spaces, "  "Commandant,"  "dedi- 
cated ballast  tank."  "master,"  and  "serv- 
ice spaces."  Several  of  the  definitions  are 
the  same  as  proposed  in  the  rules  for 
liquefied  gases  (41  FR  43822).  and  each 
of  the  definitions  should  help  clarify  the 
rule. 

Two  comments  were  received  regard- 
ing the  definition  of  ■xiideiiendent 
tanks ".  One  comment  suggested  that 
lather  than  defining  integral  and  inde- 
pendent tanks,  the  rule  should  dlstm- 
gulsh  only  between  tanks  sepai-ated  from 
the  sea  by  an  mter\ening  space  and 
tho.se  that  allow  the  cargo  to  contact  the 
vessel's  side  shell  or  bottom  plattriF  An 
independent  tank  is  one  that  has  special 
Supports  that  prevent  it  from  being 
stref>sed  by  the  loads  on  the  tankship  it- 
self. An  independent  tank  is  not  only 
separated  from  the  sea  but  is  also  not  as 
likely  to  leak  as  an  integral  tank,  regard- 
less of  whether  the  mtegral  tank  is  sur- 
rounded by  void  spaces.  The  Coast 
Guard  requires  independent  tanks  in  In- 
stances where  cargo  leakage  would  pose 
an  lui usually  hazardous  condition  or 
where  some  property  of  the  cargo  would 
make  an  Integral  tank  impractical.  For 
example,  motor  fuel  antiknock  com- 
poim(i,  if  leaked  from  a  tank,  would  be 
extremely  difficult  to  clean  out  of  a  void 
space  or  wing  tank  separating  the  tank 
from  the  sea.  Tlierefore.  the  Coast  Guard 
requires  an  independent  tank  to  reduce 
tiie  chance  of  cargo  leaks. 

Another  comment  asked  whether  a 
tank  whose  foundation  was  welded  to 
the  hull  or  which  had  one  bulkhead 
formed  from  one  of  the  ship's  transverse 
bulkheads  would  be  considered  inde- 
pendent. The  Coast  Guard  does  not  con- 
sider such  tanks  to  be  independent  be- 
cause in  both  cases  the  tanks  would  be 
forming  part  of  the  vessel's  hull  and 
would  be  subject  to  the  same  stresses  as 
the  vessel's  hull.  The  definitions  of  in- 
tegral and  independent  tanks  have  been 
reworded  to  clarify  the  difference  be- 
tween the  two. 

One  person  recommended  that  a  def- 
inition for  "designated  ballast  space  "  be 
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added  to  the  rule.  This  phrase  is  not 
iL*;ed  in  the  proposed  rule;  however,  the 
phrjise  "dedicated  ballast  tank"  is  used. 
A  dedicated  ballast  tank  is  a  tank  within 
the  vessel  used  only  for  clean  ballast. 
The  Coast  Guard  has  added  this  defini- 
tion to  the  final  rule. 

Section  153.7  Existing  tankships.  The 
Maritime  Administration  recommended 
that  section  153.294' a)  of  tiic  proposed 
rule,  requiring  pipuig  systems  to  be 
marked  with  the  name  of  the  tank  they 
serve,  be  made  effective  immediately 
since  it  is  not  a  difficult  requirement  to 
meet  ar.d  is  useful  from  a  safety  stand- 
point. The  Coast  Guard  agrees  with  this 
suggestion  and  has  made  section  153.294 
efJectlve  Immediately  for  existing  ves- 
sels by  adding  it  to  section  153.7(c> » 1 ) . 

Another  comment  noted  that  proposed 
section  153.7(c>(5)  incorrectly  implied 
that  a  type  I  containment  system  on  an 
existing  vessel  could  have  a  bottom  shell 
clearance  less  than  type  11  containment 
on  the  same  vessel.  This  section  has 
been  changed  so  that  existing  type  I  and 
n  containment  systems  must  both  be  at 
least  76  cm  from  the  bottom  shell  of  the 
vessel. 

One  comment  recommended  that  pro- 
posed sections  153.202  and  153.258  not  be 
required  of  existing  tankships.  These 
sections  set  forth  location  requirements 
for  doors,  airports  and  the  .reparation 
distances  of  cargo  tanks  from  machin- 
ery, service  and  other  spaces.  In  response, 
the  Coast  Guard  has  deleted  the  76  cm 
separation  dist^ince  contahied  in  pro- 
posed section  153.258.  This  section  has 
been  reassigned  to  section  153.233  in  the 
final  rule.  It  now  contains  the  same  pro- 
visions as  set  forth  in  the  IMCO  Chemi- 
cal Code.  ExLsting  vessels  should  have 
bttle  difficulty  meeting  the  requirements 
of  tliis  section  since  segregation  has 
been  a  tankship  design  requirement  for 
many  years.  Furthermore,  exi.sting  ves- 
sels certificated  under  the  IMCO  Chemi- 
cal Code  will  also  have  to  meet  this 
same  requirement  by  April  1978. 

Section  153.9  Foreign  flag  vessel  en- 
dorsement application.  This  section,  de- 
scribing measures  a  foreign  ve.ssel  must 
take  to  get  a  Letter  of  Compliance,  now 
Includes  two  certificates  under  the 
Safety  of  Life  at  Sea  Convention.  These 
certificates  are  necessary  to  show  the 
\-essel  meets  the  Coast  Guard's  tanker 
requirements  under  subchapter  D. 

The  proposed  rule  may  have  implied 
that  submitting  an  IMCO  Certificate  was 
optional.  The  wording  of  section  153.9 
has  been  changed  to  make  it  clear  that 
the  owner  of  a  vessel  registered  in  a 
country  that  issues  IMCO  Certificates 
must  submit  a  copy  of  the  IMCO  Certifi- 
cate in  order  to  receive  a  Letter  of  Com- 
pliance. 

Section  153.12  IMCO  Certificates.  A 
new  section  153.12  is  added  to  explain 
under  what  conditions  the  Coast  Guard 
issues  an  IMCO  Certificate  to  a  U.S. 
tankship.  Tlie  IMCO  Certificate  shows 
that  the  U.S.  flag  tankship  meets  the 
recommendations  of  the  IMCO  Chemi- 
cal Code. 

Section  153.30  Permeability  of  spaces. 
When  the  Coast  Guard  proposed  the 
rules  for  liquefied  gas  tankers  in  part 


154.  it  described  the  limits  It  places  on 
permeability  assumptions  when  assessing 
a  vessel's  stability  after  flooding  in 
f;reater  detail  than  it  did  in  the  propo.sal 
for  tins  part.  To  aid  ship  designers  in 
understanding  the  Coast  Guard's  ves.sel 
stability  requirement's,  the  more  detailed 
description  of  permeability  a-ssumptions 
set  out  in  the  proposal  for  liquefied  gas 
tankers  is  included  in  §  153.30.  Sections 
153.31  and  153.34  also  have  been  made 
more  detailed  for  the  same  reason. 

Section  153.32  Damage.  One  com- 
ment suggested  that  proposed  section 
153.32iaMl)  »ii>  should  allow  a  collision 
penetration  to  be  calculated  from  the 
highest  deck  level  rather  than  at  the 
assigned  loadline  so  that  the  protection 
provided  by  the  flare  found  at  the  ves- 
sels  bow  could  be  utilized.  The  same 
comment  stated,  with  no  explanation, 
that  theoretical  bottom  damage  should 
be  based  on  tlie  vessel's  depth  rather 
than  it's  beam.  Ill  both  cases,  the  pene- 
tration measurments  used  were  taken 
from  correlations  derived  from  accident 
statistics.  They  are  convenient  reference 
jxjints  from  which  to  describe  the  pene- 
trations found  in  IMCO's  analysis  of  ac- 
cident data,  rather  than  being  theoreti- 
cal deductions.  If  the  Coast  Guard  had 
not  adopted  these  recommendations, 
U.S.  flag  ships  would  not  meet  the  mini- 
mum requirements  of  tlie  IMCO  Code. 

Section  153.200  Portlights,  uheel- 
house  windoics.  and  wheelhouse  doors. 
The  proposed  requirements  for  locating 
openings  in  superstructure,  section 
153.200.  came  from  the  Chemical  Code. 
This  section  of  the  final  rule  was  re- 
worded to  clarify  the  requirements  and 
match  the  wording  of  the  Chemical  Code 
more  closely. 

Section  153.202  Location  of  deck- 
house doors  and  airports.  One  comment 
argues  that  thLs  section  and  the  corre- 
sponding section  of  the  IMCO  Chemical 
Code  should  be  written  differently.  The 
comment  maintains  that  the  purpose  of 
this  rule  is  to  keep  openings  into  the 
deckhouse  clear  of  the  cargo  space  re- 
gardle.ss  of  the  location  of  the  accom- 
modations house  front  and  that,  for  this 
reason,  the  measurements  should  be 
made  from  the  after  transverse  bulkhead 
of  the  cargo  space.  The  purpose  of  this 
requirement  is  to  reduce  the  possibility 
of  toxic  and  flammable  vapors  being 
trapped  in  accommodation  spaces 
bounding  the  deckhouse  front.  Vapors 
that  are  swept  against  the  house  front 
would  be  free  to  enter  oi^en  portlights 
and  doors  if  it  were  not  for  this  design 
requirement.  Takmg  measurements  from 
the  end  of  the  cargo  containment  system, 
as  suggested,  would  have  no  effect  on 
minimizing  this  particular  hazard. 

Section  153.208  Ballast  equipment. 
One  comment  said  that  proposed  section 
153.208ibH2'  was  too  restrictive  in  re- 
quiring that  a  non-return  valve  be  lo- 
cated at  the  point  where  the  ballast  fill 
line  enters  the  ballast  tank.  We  agree. 
This  section  has  been  modified  to  allow 
either  a  stop  value  and  a  check  \  alve  or  a 
stop-check  valve  to  be  used  and  to  allowr 
this  valving  arrangement  to  be  located 
anywhere  in  the  cargo  containment  area 


so  long  as  it  Is  not  located  within  a  cargo 
containment  system. 

Section  153.214  Personnel  emergency 
and  safety  eQuipme?it.  Two  comments 
pointed  out  that  the  protective  clothint; 
described  In  proposed  section  153.214' b' 
was  too  sjjecific  and  would  not  insure 
adequate  personnel  protection  from 
many  corrosive  or  toxic  cargoes.  This 
section  has  been  modified  to  broaden  the 
description  of  the  protective  clothing 
while  at  tlie  same  time  requiring  it  to  be 
made  of  chemically  resistant  materials. 
Other  comments  suggested  changes  to 
«  153  527  as  well  as  tills  section  to  require 
that  the  respiratory  equipment  and  fir^t. 
aid  kits  be  approved  by  the  Mining  En- 
forcement and  Safety  Administration 
and  the  National  Institute  for  Occupa- 
tional Safety  and  Health,  or  .similar 
foreign  organization.  ThLs  suggestion  has 
been  adopted.  Tlie  respiratory  equipment 
has  also  been  described  in  greater  detail 
to  exclude  a  type  that  can  be  hazardous 
if  used  incorrectly;  the  respiration 
equipment  now  must  be  ".  .  .a  portable 
oxygen  Inhalation  and  bag  valve  ma.sk 
manual  resuscitator." 

One  comment  suggested  that  the 
safety  equipment  lockers  required  by 
proposed  153.214(ci  should  be  located  in 
a  protected  area.  While  moving  the.<;e 
lockers  into  protected  areas  may  make 
them  less  subject  to  damage,  the  lockers 
would  also  be  less  available  in  an  emer- 
gency. The  lockers  themselves  should 
sufficiently  protect  the  .safety  equipment 
and  this  requirement  has  not  been 
changed.  Another  comment  noted  tliat 
proposed  section  153.214"  f»  did  not  re- 
quire the  shower  and  eye  wash  fountain 
to  operate  at  any  ambient  temperature 
This  suggestion  has  been  incorporated 
in  section  153.216  of  the  final  rule. 

Section  153.217  Access  to  void  spaci\<. 
A  section  153.217  Is  added  that  requires 
access  openings  to  void  spaces  adjacent 
to  cargo  tanks  to  be  the  same  minimum 
size  as  openings  to  cargo  tanks.  These 
void  spaces  may  easily  have  cargo  vapors 
within  them  so  that  a  man  wearing  self- 
contained  breathing  equipment  should 
be  able  to  get  In  them. 

Section  153.230  Type  I  system.  One 
person  commented  that  this  section  ap- 
peared contradictory  in  that  a  type  I 
cai'go  containment  system  would  have  to 
be  located  76  cm  in  from  the  vessel's  shell 
while  also  having  to  be  inboard  a  distance 
of  B  5  at  the  assigned  loadline.  However, 
depending  on  the  curvature  of  the  hull 
at  the  tank  location,  a  straight-sided 
tank  located  a  distance  of  B  5  inboard  ai 
the  loadline  might  be  only  76  cm  from 
the  hull  where  the  hull  turns  inward  near 
the  turn  of  the  bilge.  This  section  is  not 
contradictory  and  has  not  been  changed. 

Section  153.235  Exceptions  to  cargo 
piping  location  restrictions.  One  com- 
ment stated  that  the  exceptions  con- 
tained in  this  section  could  result  in  plac- 
ing the  cargo  piping  in  a  poor  location. 
This  allowance  is  also  included  in  the 
IMCO  Chemical  Code,  and  permits  cargo 
piping  to  be  located  closer  to  the  vessel  s 
shell  than  a  cargo  tank,  provided  that 
the  piping  is  designed  In  such  a  way  that 
no  cargo  release  will  result  In  the  event  of 
a  collision.  This  piping  location  would  not 
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present  a  haz^ird  and  may  offer  some 
flexibility  to  the  designer.  The  section  has 
been  modified  slightly  to  more  clearly  re- 
flect its  purpose. 

Section  153.236  Profiibitcd  materials. 
In  volume  42  number  28  of  the  FEotRAL 
Register  dated  February  10  1977  on  page 
8377  the  Coast  Guard  published  a  final 
rule  modifying  the  restrictions  In  46  CFR 
151  on  the  use  of  certain  materials  in 
containment  systems  on  barges  carrying 
caustic  soda  and  caustic  iK>ta.sh.  In  the 
preamble,  the  Coast  Guard  noted  that 
"there  are  some  data  that  show  that  cop- 
I)er  alloys  witli  a  high  zinc  content  are 
attacked  by  caustic."  The  Coast  Guard 
restricted  the  use  of  alloys  containing 
more  than  10  iiercent  zinc  by  weight  at 
that  time.  ThLs  section  has  been  modified 
to  adopt  this  restriction. 

Section  153.258  Tank  separation. 
Tills  section  was  moved  to  section 
153.233.  The  entire  section  was  redrafted 
in  an  attempt  to  clarify  some  of  the 
ambiguities  described  in  several  com- 
ments. One  comment  .said  many  existing 
small  tankships  will  not  meet  the  pro- 
posed requirement.  Section  153.233,  as 
written  in  the  final  rule,  is  a  standard 
that  U.S.  tankshiiis  have  been  required 
to  meet  for  many  years  and  is  also  an 
IMCO  requirement.  The  Coast  Guard  will 
not  exempt  existing  vessels  from  this  re- 
quirement. 

Section  153.280  Cargo  transfer  valv- 
ing. In  response  to  several  questions  re- 
ceived regardiiiR  the  group  of  sections 
entitled  "Cargo  Handling  Equipment"  In 
the  ijroposal.  this  area  has  been  reorga- 
nized for  clarification.  This  particular 
section  has  been  redesignated  as  section 
153.283  and  slightly  modified  to  require 
tb.at  a  valve  be  located  within  each  tank 
a  cargo  line  serves. 

Section  153.294  Marking  of  piping 
systems.  One  comment  asked  whether 
tlie  cart;o  pipinsr  system  should  not  be 
marked  at  more  than  one  location.  This 
section  is  modified  to  require  that  the 
cargo  piping  system  be  marked  at  each 
hose  connection  and  at  each  valve  and 
blind  flange  In  the  piping  sy.stem.  ThLs 
modification  should  aid  In  preventing 
mistakes  in  tank  loading. 

Section  153.296  Emergency  shutdoirn 
stations.  One  comment  recommended 
that  this  section  be  modified  to  require 
an  emergency  shutdown  station  at  the 
point  where  cargo  transfer  is  controlled. 
The  Coast  Guard  agrees  with  this  rec- 
ommendation and  has  made  the  change. 
Another  comment  recommended  that  the 
power  shutdown  control  in  the  engine 
room  be  acceptable  as  one  of  the  required 
emergency  shutdowns.  Since  such  a  con- 
trol would  be  nowhere  near  the  point  of 
cargo  transfer  and  would  be  awkward 
to  c?et  to  in  an  emergency,  the  Coast 
Guard  will  not  accept  this  as  one  of  the 
shutdown  stations.  Tliis  .section  of  the 
final  rule  contains  an  additional  require- 
nv3nt:  emergency  actuators  mast  not  in- 
teract with  one  another  in  a  way  that 
could  prevent  operation  of  the  other 
emergency  systems. 

Section  153.330  Access.  One  comment 
stated  that  the  ANSI  standard  for  in- 
dustrial stairs  referred  to  in  this  section 


of  the  propo.sal  was  Inapiiroprlate  and 
conflicted  with  other  parts  of  the  same 
section.  Reference  to  this  standard  has 
been  dropped  from  the  final  rule.  One 
comment  objected  to  the  requirements 
for  guard  railings  on  ladders  and  plat- 
forms The  same  comment  also  found 
the  ladder  inclination  requirement  "diffi- 
cult and  easily  "  Tlie  Coast  Guard  finds 
It  somewhat  difficult  to  believe  that  a 
requirement  for  guard  railing.*  and  lim- 
itations on  the  inclination  of  ladders 
would  have  a  significant  financial  Impact 
on  a  ship  costing  40  to  50  million  dollars. 
Except  vshere  menti'med.  this  .section  has 
not  been  changed. 

Section  153.361  Arrangements  for  re- 
moval of  valves  from  venting  systems 
having  multiple  relief  valves.  Included 
in  the  final  rule  Is  this  new  section  that 
allows  the  u.se  of  vent  systems  with  mul- 
tiple relief  valves  which  can  be  rempved 
for  ser\'iclng  without  taking  the  cargo 
tank  out  of  service. 

Section  153.404  Containment  sys- 
tems requiring  closed  gauges.  Several 
sections  describing  requirements  for 
cargo  gauging  systems  were  reorganized 
for  clarity.  The  requirement  for  a  high 
level  alarm  system,  originally  described 
in  section  153.404  of  the  proposal,  has 
been  separated  from  the  other  require- 
ments for  closed  gauging  systems  and  re- 
designated section  153.409. 

One  comment  recommended  tliat  the 
Coast  Guard  review  Its  proposal  to  re- 
quire vapor  return  connections  on  cargo 
tanks  endorsed  for  cargoes  having  the 
greatest  vapor  hazards.  This  recommen- 
dation is  ba.sed  on  the  belief  that  a  num- 
ber of  these  cargoes  are  now  being  trans- 
ferred without  using  vapor  return  and 
without  creating  any  "•  •  •  problems 
whatsoever."  Tlie  Coast  Guard's  purpose 
in  proposing  this  requirement  was  to 
minimize  the  amount  of  hazardous  vapor 
discharged  during  cargo  loading.  Since 
many  of  these  vapors  pose  chronic  tox- 
icity hazards  that  may  take  effect  only 
after  long  periOds  of  time,  their  dangers 
may  not  be  Immediately  obvious  to  per- 
sonls  conducting  cargo  transfer  opera- 
tions. It  is  for  this  reason  that  the  Coast 
Guard  is  retaining  these  requirements 
as  proposed. 

The  same  person  suggested  that  the 
high  level  alarm  and  the  tank  overfill 
control  system  should  be  actuated  at  the 
same  level.  He  recommended  that  98  per- 
cent of  the  tank's  capacity  be  used  In 
each  case  but  offered  no  reason  for  this 
comment.  The  high  level  alarm  is  pro- 
vided to  alert  personnel  filUng  cargo 
tanks  than  an  Immediate  corrective  ac- 
tion is  necessary.  Tlie  one  percent  set 
point  difference,  as  provided  in  these 
sections,  will  give  the  operator  sufficient 
time  to  take  corrective  action  before  the 
loading  operation  is  automalically  ter- 
minated. Both  the  high  level  alarm  and 
the  overfill  control  system  are  provided 
as  safety  devices  in  the  event  of  person- 
nel error  or  a  failure  of  the  required  tank 
gauging  s.vstem.  Routine  and  frequent 
use  of  these  backup  devices  is  undesirable 
from  both  an  operational  and  safety 
standpoint.  For  these  reasons  the  Coast 
Guard  did  not  change  the  proposed  rule. 


Section  153.406  Containrnent  systems 
requiring  restricted  gauges.  One  com- 
ment recommended  that  the  restricted 
gauge  maxunum  diameter  should  be  in- 
creased because  5  cm  would  be  too  small 
to  allow  accurate  gauging  of  cargo  tank.s 
of  30  to  40  feet  in  depth.  The  maximum 
diameter  has  been  Increased  to  20  cm. 
which  has  been  found  to  be  sufficient  to 
allow  gauging  of  a  tank  that  Is  40  or  more 
feet  deep. 

Section  153.407  Special  requirements, 
for  sounding  tube  gauges.  In  response  to 
several  comments,  this  section  has  been 
expanded  to  describe  the  requirements 
for  sounding  tube  gauges  In  more  detail.  • 
Sounding  tubes  will  now  be  required  to 
extend  to  within  one  meter  of  the  tank 
bottom.  This  requirement  will  minimize 
the  amount  of  vapor  escaping  through 
the  tube  during  tank  loading  operations. 
Section  153.408  Tank  ovrrfi.ll  con- 
trols. One  comment  recommended  that 
a  30-second  maximum  closure  time  for 
quick-closing  valves  be  allowed  after  the 
cargo  tank  has  reached  the  98  percent 
level.  The  intent  of  this  requirement  is  to 
assure  that  the  shutdown  valve  is  com- 
pletely clased  by  the  time  the  tank  level 
reaches  98  percent.  Therefore.  It  Is  not 
necessary  to  specify  a  maximum  closure 
time.  The  final  rule  was  reworded  slightly 
to  clarify  this  point. 

Section  153.432  Cooling  systems.  One 
person  commented  that  this  section 
.should  also  describe  the  size  of  the  back- 
up units  and  how  readily  tliey  mast  be 
placed  In  operation.  Paragraph  'b)  has 
been  rewritten  to  insure  that  the  standby 
refrigeration  equipment  is  installed  and 
ready  for  Immediate  use.  Paragraph  (c 
was  also  added;  it  requires  a  piping  dia- 
gram for  the  refrigeration  system  and 
Instructions  on  changing  over  to  the 
standby  unit. 

Section  153.438  Cargo  temperature 
alarms  required.  One  comment  argued 
that  the  cargo  high  temperature  alarm 
should  not  be  required  to  be  located  on 
the  bridge  but  only  to  be  audible  and 
visible  from  the  bridge.  The  Coast  Guard 
has  not  modified  this  section  because  in 
many  circumstances,  such  as  when  the 
vessel  is  underway,  a  person  on  the 
bridge  of  the  vessel  might  not  be  able  to 
hear  the  cargo  high  temperature  alarm 
or  see  it  if  it  were  located  only  on  the 
deck  of  the  vessel.  It  is  important  that 
the  alarm  be  immediately  recognized  and 
corrective  actions  be  taken. 

Section  153.440  Cargo  temperature 
sensors  required.  One  comment  recom- 
mended that  section  153  440  be  rewritten 
to  allow  a  thermometer  well  on  the  tank 
rather  than  having  a  remote  sensing 
thermometer  located  at  the  point  from 
which  cargo  transfer  is  controlled.  The 
comment  pointed  out  that  remote  read- 
ing temperature  indicators  are  unreliable 
and  that  the  requirement  as  applied  to 
elevated  temperature  cargoes  affects  only 
the  quality  of  a  cargo  and  not  the  safety 
of  the  vessel  or  crew.  Overheating  of 
cargo  can  often  create  safety  problems  as 
well  as  affecting  cargo  quality.  Further- 
more, heating  a  cargo  beyond  the  tem- 
perature for  which  a  tank  Is  designed  can 
cause  a  tank  to  crack  and  leak  or  can 
raise  stresses  in  main  structural  mem- 


FEDERAl   REGISTER,   VOL.    42,    NO     186— MONDAY,    SEPTEMBER    26,    1977 


19020 

bers  within  tlie  vessel  beyond  the  values 
they  were  designed  to  accommodate.  This 
problem  has  appeared  to  be  involved  In 
some  past  accidents  with  sulfur  carriers. 
For  these  reasons  the  Coast  Guard  has 
retained  the  requirement,  though  modi- 
fying it  slightly  to  require  only  two 
rather  than  three  remote  reading  tem- 
,    perature  sensors  on  each  tank. 

Section  153.460  Fire  protection  sys- 
tems. A  number  of  jjeople  commented  on 
the  fire  protection  requirements  de- 
scribed in  section  153.460.  These  com- 
ments can  be  sinnmarized  as  follows: 

a.  The  section  on  fire  protection  sys- 
tems refers  to  part  34  of  title  46.  Part  34 
contains  no  standards  for  dry  chemical 
fire  protection  systems. 

b.  Water  spray  .systems  are  inefifective 
in  controlling  a  fire  and  the  require- 
ment should  be  clianged  to  foam  spray 
systems. 

c.  Dry  chemical  systems  are  ineffective 
in  controlling  flash  back  and  reignltlon. 

d.  A  category  of  fire  protection  systems 
requiring  AFFF  fire  fighting  agent 
should  be  created. 

e  Dry  chemical  agents  are  ineffective 
in  controlling  cargo  vapor. 

f.  The  regulations  v.-ould  allow  a  dry 
chemical  system  to  be  substituted  for 
any  other  fire  protection  system  speci- 
fied. Dry  chemical  systems  may  not  be 
effective  with  many  of  tlie  cargoes.  This 
provision  should  be  changed  to  require 
only  approved  type  fire  protection 
systems. 

The  objections  to  dry  chemical  systems 
are  generally  correct.  The  proposal 
would  have  allowed  substitution  of  dry 
chemical  for  a  type  A  or  B  system,  'and 
mistakenly  for  a  type  C  system) 
apparently  at  the  choice  of  the  designer. 
Because  of  the  many  considerations  in- 
volved in  substituting  dry  chemical  for 
other  systems,  and  since  standards  for 
dry  chemical  systems  do  not  exist  in  part 
34,  the  regulations  have  been  revised. 
Section  153.460  now  requires  that  a  dry 
chemical  system  substituted  for  a  type 
A  or  B  system  must  be  specially  ap- 
proved, by  the  Commandant  <G-MMT>. 
The  Coast  Guard  will  publish  rules  for 
dry  chemical  systems  on  chemical  tank- 
ers in  a  future  rulemaking. 

Water  spray  systems  are  generally  in- 
effective in  controlling  a  fire,  and  are  not 
usually  prescribed  for  fire  extinguish- 
ment purposes.  They  are  effective,  how- 
ever, in  cooling  exposed  tanks  and  piping 
and  in  preventing  reignition  of  cargo 
vapors  after  a  fire  is  out.  Tlierefore. 
water  spray  systems  are  still  required  for 
some  cargoes. 

The  Coast  Guard  has  not  added  a 
category  requiring  AFFF  agents.  These 
agents  are  not  unique  in  being  effective 
on  both  regular  hydrocarbons  and  polar 
.solvents  since  all  Coast  Guard  approved 
polar  solvent  foams  are  suitable  for 
regular  hydrocarbons  as  well.  The  terms 
"alcohol"  and  "regular  foam"  have  been 
deleted  from  the  footnotes  to  table  I, 
since  they  may  be  .subject  to  misin- 
terpretation. 

Section  153.463  Vent  systetn  dis- 
charges. One  comment  objected  to  the  10 
meter  separation  distance  required  be- 
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tween  cargo  tank  vent  discharges  and 
ignition  sources.  This  section  has  been 
revised  to  apply  only  to  tliose  cargoes  re- 
quiring PV  venting,  a  provision  con- 
tained in  the  IMCO  Chemical  Code. 

Section  153.465  Flammable  jyjpor 
detector.  In  keepuig  with  the  IMCO 
Code,  this  section  was  modified  to  per- 
mit one  of  the  two  required  flammable 
vapor  detectors  to  be  the  permanently 
installed  type. 

Section  153.466  Electrical  equipmejit. 
This  new  section  was  added  to  ensure 
tliat  all  electrical  equipment  meets  the 
provisions  of  Subchapter  J  of  Title  46. 

Section  153.467  Ventilatioii  systems 
for  flammable  carpoes.  Tliis  new  section 
requires  non-sparking  ventilation  equip- 
ment for  all  flammable  cargoes.  Tliis  was 
added  because  the  Coast  Guard  actually 
reviews  ventilation  equipment  on  tankers 
carrying  any  flammable  cargo  to  see  that 
the  equipment  Ls  non-sparking.  To  men- 
tion the  requirement  only  under  alkylene 
oxides  as  was  done  in  the  proposal  would 
have  been  misleading. 

Section  153.500  Inert  gas  systems. 
One  comment  objected  that  the  proposal 
required  that  isopropylamine,  toluene 
diLsocyanate,  and  vinylidene  chloride  be 
incrted  when  carried.  Toluene  diisocya- 
nate  is  carried  with  an  inerted.  pressur- 
ized vapor  space  to  prevent  water  vapor 
from  cntt'ring  the  tank.  The  Coast  Guai-d 
had  intended  to  include  for  toluene 
diisocyanate  the  requirement  that  the 
inert  gas  system  supply  mert  gas  with 
no  more  than  100  parts  per  million  water. 
This  requu-cment  was  contained  in  sec- 
tion 153.501.  and  was  omitted  in  table 
1  of  the  proposal.  Toluene  diLsocyanate 
decomposes  when  mixed  with  water  and 
releases  carbon  dioxide.  If  much  water 
vapor,  sucli  as  might  come  thi-ough  an 
inert  gas  system  supplying  scrubbed 
stack  gas.  mixed  with  the  cargo,  the  rate 
of  carbon  dioxide  evolution  might  he 
greater  than  the  tank  venting  equipment 
could  handle,  overpressuring  the  tank. 
The  Chemical  Code  requires  that  nor- 
mal propylamine  and  vinylidene  chloride 
both  he  inerted.  Since  isopropylamine 
and  normal  propylamine  differ  only 
sUghtly  In  the  characteristics  tliat  make 
inerting  important,  such  as  autoignition 
temperature,  flammable  limits,  and  reac- 
tivity with  air.  the  Coast  Guard  proposed 
that  isopropylamine  al.so  be  caiTied 
under  an  inert  gas  pad.  The  Coa.st  Guard 
will  review  with  IMCO  the  requirement 
that  these  cargoes  be  inerted:  however, 
in  the  interim  the  requirement  will  be 
imposed. 

The  comment  further  recommended 
that  tiie  requirements  for  inert  gas  sys- 
tems be  modified  to  allow  part  of  the 
system's  capacity  to  come  from  auxiliary- 
inert  gas  supplies  on  shore  during  cargo 
discharge.  This  is  a  reasonable  alterna- 
tive so  long  as  tliere  ai-e  operational  con- 
trols to  prevent  a  tank's  vacuum  relief 
valve  from  operating  wiien  discharging 
a  cargo  required  to  be  inerted.  There- 
fore, the  Coast  Guard  has  modified  sec- 
tion 153.975  to  add  an  operational  re- 
quirement that  any  necessary  auxiliary 
inert  gas  supplies  be  connected  befor«> 
cargo  discharge. 


One  comment  remarked  tliat  the  Coa.st 
Guard's  proposal  to  require  about  14 
kiloPascal  <l:Pa)  gauge  pressure  of  inert 
gas  within  a  tank  is  excessive.  He  sug- 
gested that  a  pressure  of  about  1.75  kP.i 
would  be  sufficient,  would  cut  down  on 
inert  gas  use.  and  would  decrease  Uii- 
amount  of  cargo  vapor  vented.  The  Coa.^i 
Guard  agrees  that  the  inerting  pressure 
of  14  kPa  is  excessive  and  has  modified 
tills  requirement  to  make  the  minimum 
inert  gas  pressure  in  the  tank  equal  to 
tlie  minimum  pressure  at  which  a  tank 
reUef  valve  may  begin  to  oi^en,  tliat  i;- 
3.5  kPa. 

The  Maritime  Administration  sug- 
gested that  in  order  to  specify  the  volu- 
metric flow  capacity  of  the  inert  gas  sys- 
tem accurately,  the  pressure  at  which  tlic 
volumetric  flow  capacity  must  be  com- 
puted should  be  siiecLfied.  The  Coa.st 
Guaid  agrees  and  has  modified  .section 
153.5001  d)  to  specify  that  wJien  calculat- 
ing tlie  system's  flow,  the  givs  be  at  40  C 
and  3.5  kPa  pressure. 

Section  153.520  Special  rc(iuirc)ncrit.'i 
for  carbon  disulfide.  Pai-agraph  'd'  of 
tJie  carbon  disulfide  requirements  was 
modified  slightly  to  specify  a  type  304 
or  316  stainless  steel  on  the  pv  valves 
instead  of  the  unsi)eclficd  type  in  the 
proposal. 

Section  153.525  Special  rcciuiremrjit^ 
for  unusually  toxic  cargoes.  Two  com- 
ments suggested  changes  to  the  requiie- 
ments  for  toxic  cargoes  contained  in  this 
proposed  rule.  One  comment  recom- 
mended that  section  153.525id>  be 
changed  to  read,  "be  arranged  .so  as  not 
to  contaminate  other  systems  via  sup- 
ply and  return  of  heating  .source '.  The 
proposed  rule  would  require  an  inde- 
pendent heating  system  or  a  heating  sys- 
tem totally  external  to  tlie  cargo  con- 
tainment system.  The  IMCO  Code  i- 
worded  similarly,  but  allows  a  third  al- 
ternative in  which  the  heat  transfer  fluid 
may  be  .sampled  for  the  presence  oi 
cargo  before  being  returned  from  tho 
tank  to  the  heat  exchanger.  The  Coasi 
Guard  will  consider  systems  for  sam- 
pling the  fluid  that  would  prevent  circu- 
lation of  contaminated  heat  transfer 
fluid  into  other  heat  transfer  system.'; 
To  clarify  this  point,  a  provision  ha.s 
been  added  to  section  153.525(d)  of  tl.c 
final  rule  that  will  allow  .such  sampling 
systems,  provided  they  have  the  approval 
of  Commandant  (G-MHMi. 

One  comment  objected  to  the  require- 
ment in  section  153.525 <b>  that  the  re- 
lief valve  on  a  cargo  tank  carrying  un- 
usually toxic  cargoes  be  set  at  no  less 
than  21  kPa.  The  comment  .irgued  that 
venting  a  tank  at  about  2-kPa  would  re- 
lieve a  much  lesser  "volume  of  toxic  va- 
pors ".  Under  nomial  operating  condi- 
tions a  cargo  tank  carrying  an  unusually 
toxic  cargo  would  release  vapors  through 
the  vent  system  only  because  of  press\ire 
changes  caused  by  tempcature  varia- 
tions within  the  cargo  liquid  and  vapor 
pha.ses.  This  cyclical  phenomenon  is 
commonly  referred  to  as  "tank  breath- 
ing".  The  amount  of  cargo  released  du'- 
ing  breathing  is  a  function  of  the  tem- 
perature extremes  encountered  and  the 
pressure  setting  of  the  vent  system  relief 


valve.  Tlie  Coast  Guard  ha.^  set  the  lower 
limit  on  this  relief  valve  setting  at  21  kPa 
to  minimize  tank  breathing  by  forcing 
tiie  relief  valve  to  operate  le.ss  often.  If 
vapor  is  vented,  it  will  be  relejused  a  dis- 
tance of  at  least  6  meters  above  the 
deck  where  personnel  may  be  working 
and  at  a  higher  velocity  than  if  vented  at 
2  kPa.  This  distance  and  initial  velocity 
should  be  sufficient  to  disperse  and  dilute 
tlie  vented  vapors 

One  comment  objected  to  tlie  exces- 
sive .separation  distance  required  under 
153.525(ei  between  toxic  cargoes  and 
bunkers.  Thus  section  of  the  proposal  is 
modified  to  require  separnllon  of  the 
cargo  and  not  cargo  containment  from 
biaikers  by  two  bulklieads. 

Section  153  530  Special  requirements 
for  alkylcue  oxides.  One  comment  recom- 
mended that  this  .section  include  all 
IMCO  CheniK-al  Code  requirements  and 
that  the  Coast  Guard  review  its  require- 
ments for  propylene  oxide  in  light  of  its 
highly  flammable  and  reactive  charac- 
teristics. Upon  review,  proposed  .section 
153  530  was  revi.sed  to  inconjorate  the 
restrictions  on  construction  materials 
contained  in  the  IMCO  Chemical  Code 
In  conjunction  with  the  Chemical  Trans- 
portation Industry  Advi.sory  Committee 
(CTIAC" .  the  Coast  Guard  is  continuing 
a  review  of  its  propylene  oxide  require- 
ments. The  Coast  Guard  is  also  conduct- 
ing an  active  testing  program  aimed  at 
determining  possible  reactions  between 
seawater  and  propylene  oxide  in  the 
presence  of  various  catalysts,  such  as 
rust.  Any  rule  changes  that  might  result 
from  the  test  program  findings  or  the 
recommendations  of  Uie  CTIACs  Sub- 
committee on  Chemical  Vessels  will  be 
handled  in  a  .separate  rulemaking. 

Section  153.556  Special  requirements 
for  sulfuric  acid  and  oleum.  One  com- 
ment asked  why  the  requirements  for 
sulfuric  acid  did  not  mention  stainle.ss 
steel  as  a  material  of  construction.  Al- 
though tlie  Coast  Guard  would  consider 
stainless  steel  equivalent  to  mild  steel  in 
its  ability  to  resist  corrosion  by  sulfuric 
acid  and  oleum,  the  Coast  Guard  has  no 
evidence  that  stainless  steels  are  suffi- 
ciently more  corrosion  resistant  than 
mild  steel  to  be  useful  at  all  concentra- 
tions of  sulfuric  acid.  Therefore,  the 
Coast  Guard  has  left  this  requirement 
unchanged  and  will  handle  any  requests 
to  use  materials  other  than  those  speci- 
fied in  the  section  on  a  case  by  ca.se  basis 
as  described  in  paragraph  to  of  the 
section. 

The  proposed  rule  was  possibly  mis- 
leading in  allowing  unlined  steel  to  be 
used  for  tanks  carrying  oleum  contain- 
ing more  tlian  4  percent  free  sulfur  tri- 
oxide.  Tlie  4  percent  figure  applies  only 
to  a  method  of  measuring  oleum  concen- 
tration peculiar  to  the  sulfuric  acid  in- 
dustry. As  the  proposal  was  worded,  this 
concentration  should  have  been  20  per- 
cent rather  than  4  i;)ercent.  Twenty  per- 
cent free  sulfur  trioxide  -s  specified  in 
the  final  rule. 

Section  153.806  Stability  test  and  in- 
formation. One  person  commented  tliat 
this  .section  is  confusing  because  it  refers 
to  the  requirements  for  Cargo  and  MIS- 
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cellaueous  Ve.s.seLs  in  Part  93  of  title  46 
when  describing  the  stability  tests  and 
information  a  tanksliip  must  have  before 
its  Certificate  is  endorsed.  The  require- 
ments in  part  93  are  general  in  nature 
and  can  be  applied  to  any  ve.s.sel.  In  fact, 
the  Coast  Guard  recently  proposed  to 
apply  tlicjse  same  requirements  to  tankers 
certificated  under  parts  30-35  of  title  46. 
Tlie  Coast  Guard  does  not  believe  this 
reference  v.  ill  cause  confusion  once  peo- 
ple becomf  familiar  with  it  and.  there- 
fore, has  left  the  rule  as  proposed. 

Sections  153.808  through  153.812.  Four 
sections  from  tlie  existing  46  CFR  Part 
154  were  added  in  the  "Testing  and  In- 
spection '  group  to  describe  the  proce- 
dures tlie  owner  of  a  foreign  flag  vessel 
must  follow  to  arrange  for  the  Coast 
Guard  to  examine  hus  vessel.  The  new 
sections  describe  a  systematic  procedure 
to  follow  U)  arrange  an  examination  and 
list  tlie  information  the  Coast  Guard 
needs  tor  the  examination.  The  Coast 
Guard  requires  a  minimum  of  14  cal- 
endar days  to  .set  up  an  examination. 
A  vessel  that  does  not  have  a  Letter  of 
Compliance  may  carry  a  dangerous  cargo 
into  U.S.  waters  on  the  examination  voy- 
age only  if  it  has  specific  authorization 
from  the  Coast  Guard. 

Sections  153.900-153.976.  Many  of 
tliese  sections  have  been  moved  and  re- 
numbered to  improve  the  order  of  pres- 
entaiion. 

Section  153.902  Expiration  of  Letters 
of  Compliance.  A  .section  was  added  to 
state  that  a  Letter  of  Compliance,  like 
a  Certificate  of  Insi>ection.  is  good  for 
a  period  not  exceeding  two  years.  Tliis 
is  an  existing  rule  in  part  154  that  is 
now  incorporated  here. 

Section  153.907  Cargo  information 
cards.  One  comment  stated  that  the 
ships  personnel  should  not  be  respon- 
sible for  ensuring  that  terminal  person- 
nel ■"  •  'be  knowledgeable  of  the  na- 
ture of  tlie  products  that  tlie  terminal 
handles. '  By  this  rule  the  Coast  Guard 
is  not  requiring  that  ship's  personnel  en- 
sure that  tei-minal  personnel  be  familiar 
with  all  the  cargoes  handled  by  the  ter- 
minal, but  rather  that  they  ensure  that 
terminal  personnel  are  aware  of  the 
products  being  carried  on  tlie  tankship. 
The  .ship  may  have  onboard  cargoes  that 
are  not  neces.sarlly  handled  by  the  ter- 
minal. It  is  imperative  in  emergency  sit- 
uations that  terminal  personnel  have  a 
copy  of  the  vessel's  shipping  document 
and  a  set  of  cargo  information  cards. 
Proposed  section  153.907ibi  is  being  re- 
tained but  has  been  moved  to  section 
153.914  of  tlie  final  rule. 

Section  153.910  Cargo  piping  plan. 
As  pre\iously  mentioned,  this  new  sec- 
tion requires  that  a  cargo  piping  plan 
be  provided  on  board  each  tankship. 

Section  153.933  Protective  clothing 
required.  Tliis  new  section  is  added  to 
the  final  rule  to  give  direction  to  the 
master  regarding  the  wearing  of  protec- 
tive clothuig  for  specific  cargo  handling 
operations. 

Section  153.950  Person  in  charge  of 
cargo  transfer.  One  comment  oppo.sed 
the  description  in  section  153.950  of  the 
proixjsal.  redesignated  section  153.957.  of 
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the  person  in  charge  of  cargo  tran.sftr 
and  felt  that  the  Coast  Guard  should 
require  a  tankerman  at  the  ix)int  of 
cargo  transfer  In  adchtion  to  the  licensed 
officer.  According  to  tlie  comment,  the 
complexities  of  cargo  transfer  are  such 
that  more  tlian  one  person  is  necessary 
to  continuously  oversee  the  transfer  pro- 
cedures. Tlie  Coast  Guard  agrees  that 
in  most  transfer  operations  more  than 
one  person  would  likely  be  necessary  to 
do  all  the  operations  on  the  ship  neces- 
sary to  transfer  the  cargo.  However,  in 
drafting  the  rule,  the  Coast  Guard  has 
tried  to  place  both  the  responsibility  and 
authority  to  supei-vise  a  cargo  transfer 
operation  on  the  person  in  charge  of 
cargo  transfer.  Tlie  Coast  Guard  has 
in  no  way  limited  the  freedom  of  the 
person  in  charge  to  use  other  people  on 
board  tlie  vessel  and  to  assign  them  vari- 
ous ta.sks  in  the  cargo  transfer  opera- 
tions. However,  it  is  unwise  to  fragment 
the  responsibility  for  coordination  of 
cargo  transfer  operations  by  assigning 
more  than  one  iierson  responsibility  for 
the  overall  transfer,  and  the  requirement 
as  propo.sed  has  been  retained  As  men- 
tioned in  the  preamble  to  tlie  proposal 
of  this  part,  section  153.957  refers  to 
proposed  regulations  for  tankermen  i42 
m  21190.  April  25,  1977 1.  The  Coast 
Guard  expects  these  rules  to  be  published 
in  final  fonn  shortly.  In  the  interim, 
§  153.957  hate  been  changed  to  refer  to 
33  CFR  153.710  that  describes  require- 
ments for  the  person  in  charge  of  an 
oil  transfer  operation. 

Section  153.952  Warning  signs.  One 
comment  suggested  that  153.952  of  the 
proposal,  now  redesignated  153.955.  might 
be  clearer  if  the  sign  containing  the  cargo 
warnings  were  illustrated  rather  than 
described  in  the  text.  The  Coast  Guard 
has  retained  the  description  of  the  sign 
in  the  text  but  has  added  an  illustration 
of  the  sign  to  that  section. 

Section  153.1020  Unusually  toxic  car- 
goes. In  the  pro{X)sal.  the  requirement 
that  a  toxic  cargo  be  isolated  from  other 
cargoes  was  described  as  a  design  re- 
quirement. However,  unless  a  tankship 
dedicates  certain  cargo  tanks  only  to 
toxic  cargoes,  it  is  Impractical  to  guar- 
antee this  requirement  in  the  design 
phase  of  the  vessel.  Tlierefore,  the  Coast 
Guard  has  modified  the  requirement 
.slightly  so  that  the  cargo  tank  and  pip- 
ing system  for  an  unusually  to.xic  cargo 
must  be  designed  so  that  they  can  be  iso- 
lated. To  make  sure  this  Is  done  when 
a  toxic  cargo  is  loaded,  the  Coast  Guard 
has  added  to  section  153.1020  a  prohibi- 
tion again  any  person  loading  or  carrying 
toxic  cargoes  in  containment  systems 
which  are  not  isolated  from  other  cargo 
containment  systems. 

Section  153.1025  Motor  fuel  anti- 
knock compounds.  Two  comments  ques- 
tioned the  requirement  in  section  153- 
1025  that  a  person  get  specific  approval 
from  the  Commandant  <G-MHM)  before 
entering  a  cargo  tank  endorsed  for  motor 
fuel  antiknock  compounds.  The  decon- 
tamination of  a  cargo  tank  which  has 
carried  motor  fuel  antiknock  compounds 
is  a  difficult,  dangerous,  and  tedious 
operation.    For    this    reason    the    Coast 
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Guard  does  not  want  people  haphazardly 
cleaning  and  entering  motor  fuel  anti- 
knock compound  tanks.  The  manufac- 
turers of  motor  fuel  antiknock  com- 
pounds usually  have  specially  trained 
personnel  to  decontaminate  materials 
that  have  been  in  contact  with  motor 
fuel  antiknock  compounds.  To  accom- 
modate in  part  a  suggestion  that  the 
manufacturers  be  allowed  to  enter  tanks 
without  Coast  Guard  approval,  the  Coast 
Guard  has  added  a  provision  in  section 
153  1025  which  would  allow  manufac- 
turers to  obtain  prior  approval  of  a  de- 
contamination procedure  from  the  Coast 
Guard,  and  to  obtain  specific  authoriza- 
tion to  enter  a  tank  in  accordance  with 
that  procedure  by  merely  calling  Com- 
mandant <  G-MHM ' . 

Section  153.1052  Carriage  of  other 
cargoes  in  acid  tanks.  One  comment 
questioned  why  the  ships  personnel  could 
not  be  given  responsibility  for  deciding 
whether  another  cargo  could  be  carried 
in  a  containment  system  endorsed  for 
sulfuric,  hydrochloric,  or  phosphoric 
acid.  The  Coast  Guards  concern  in  this 
instance  is  that  lining  materials  or  other 
materials  designed  specifically  to  pro- 
tect the  tank  against  attack  by  one  of 
these  acids  might  be  damaged  If  used 
with  another  cargo  Determining  the 
compatibility  of  cargoes  and  tank  lining 
materials  can  be  quite  complicated  in 
many  cases.  The  Coast  Guard  does  not 
believe  that  the  ship's  licensed  officers 
are  likely  to  have  the  specialized  train- 
ing necessary  to  make  such  determina- 
tions. Therefore,  the  Coast  Guard  has 
left  this  requirement  as  proposed. 

Section  153.1055  Nitropropane.  One 
comment  argued  that  the  Coast  Guards 
proposal  for  nitropropane  is  too  restric- 
tive and  "...  not  justified  by  any  pub- 
lished technical  data."  The  Coast  Guard 
proposed  that  nitropropane  be  treated 
as  follows: 

a.  It  could  not  be  carried  in  deck 
tanks. 

b.  It  could  not  be  carried  in  heated 
tanks,  adjacent  to  heated  cargoes,  or  ad- 
jacent to  hold  spaces  containing  tanks 
with  heated  cargoes. 

c.  If  carried  in  a  tank  containing  heat- 
ing coils,  the  heating  supply  to  the  coils 
must  be  disconnected  to  prevent  inad- 
vertent heating. 

The  Coast  Guard,  in  effect,  is  safe- 
guarding against  the  possibility  of  this 
cargo  becoming  heated  mhUe  earned 
on  the  tankship.  The  comment  is  correct 
in  saying  that  the  Coa.st  Guard  has 
no  data  to  show  that  nitropropane 
is  more  hazardous  when  heated  above 
ambient  temperatures.  In  fact,  the  Coast 
Guard  has  data  to  show  that  nitropro- 
pane is  not  shock  sensitive,  even  when 
heated,  some  of  which  the  commenter 
furnished.  However  nitromethane  some- 
times detonates  violently  when  heated, 
and  the  chem  cal  similarity  of  tlie  two 
products  raises  the  possibility  that  nitro- 
propane might  behave  similarly.  While 
some  tests  have  .shown  tiiat  it  will  rx)t. 
there  is  no  a.ssurajnce  that  tliose  test  pro- 
cedures adequately  simulate  all  the  c-on- 
ditM>ns  under  which  the  product  might 


detonate.  Similar  testing  difficulties  were 

encountered  with  nitromethane  Until 
further  testing  hivs  demonstrated  that 
nitropropane  will  not  behave  similarly 
to  nitromethane  when  heated  under 
certain  conditions,  the  relatively  minor 
restrictions  on  the  carriage  of  nitropro- 
pane will  be  retained. 

Besides  the  changes  to  the  original 
pro[X)sal  described  m  this  preamble,  the 
final  rule  correcUs  many  typographical 
errors. 

This  rule  has  been  reviewed  for  eco- 
nomic effects  under  the  Department  of 
Transportation  'Policies  to  Improve 
Analysis  and  Review  of  Regulations"  (41 
FR  16200'.  When  doing  .so.  tlie  Coast 
Guard  reviewed  the  design  of  both  new 
and  exLstmg  chemical  ships  under  U.S. 
flag  and  those  foreign  shifxs  operating  in 
U.S  waters.  As  mentioned  previously,  the 
Coast  Guard  estimates  that  the  rule  will 
cost  about  Sl.S.OOO.OOO  over  the  approxi- 
mately one  year  j^eriod  owners  of  exist- 
ing vessels  will  have  to  meet  the  require- 
ments The  nile  will  reduce  the  exi)osuro 
of  the  crew  and  others  near  the  ves.sel  to 
cargo  hazards  As  a  side  effect,  the  rule 
may  also  reduce  the  likelihood  of  cargoes 
being  spilled  into  waterways,  though  the 
incidence  of  .spillage  of  these  particular 
cargoes  has  been  very  low  Bt^ause  the 
rule  applies  to  all  tankshlps  carr>'ing  the 
listed  cargoes  in  US  waters,  and  be- 
cause the  rtilc  becomes  fully  effective  on 
the  ."^ame  day  as  does  the  IMCO  Chemi- 
cal Code,  no  tankship  will  be  put  at  an 
economic  disadvantage  in  trying  to  meet 
the  Chemical  Code 

In  consideration  of  the  foregoing. 
Chapter  I  of  Title  46  of  the  Code  of  Fed- 
eral Regulations  is  amended  by  revoking 
Part  39:  amending  Parts  1.  2,  24.  30.  31. 
32.  35.  40,  42.  56.  90.  91.  98,  105.  110.  and 
151  thereof;  and  adding  a  new  Part  153 
as  follows : 


PART  1 — ORGANIZATION,  GENERAL 
COURSE  AND  METHODS  GOVERNING 
MARINE   SAFETY   FUNCTIONS 

1.    In    5  1  01  lb' 1 1 1,    by    inserting    the 
words  'Chief,  Cargo  and  Hazardous  Ma- 


terials Division."  immediately  aft^'r  tlie 
words  "Chief.  Merchant  Ve.ssel  Inspe*- 
tion  Division"  and  by  adding  §1.01ibi 
( 1 1  ( iv )  to  read  as  follows : 

>;    1. 01        OrKuiiixalioii. 

«  •  •  •  * 

(b>    •    *    • 

(iv>  Tlie  Chief.  Cargo  and  Hazardous 
Materials  Division  at  Coast  Guard  Head- 
quarters, under  the  direction  of  the 
Chief.  Office  of  Merchaiit  Marine  Safety, 
administers  the  program  for  the  devel- 
opment of  safe  containment  systems  for 
certain  bulk  dangerous  carjioes.  admin- 
isters the  Letter  of  Compliance  program 
for  forcis^n  ves.sels  carrying  cargoes  of 
unusual  hazard  and  cvalmites  the  hti/- 
ards  Involved  in  the  shipment  of  danger- 
ous cargoes. 

§  1J20      [  AnKiuI.ill 

2.  By  striking  out  in  the  third  .sentence 
of  5  1  20ibi  the  word  three'  and  insert- 
ing the  word  "four"  in  place  thereof. 


PART  2— VESSEL  INSPECTIONS 
:i  2.01-1       [Am<ndrdl 

3.  By  adding  m  5  2.01- I'O  the  words 
'O  I  Certain  Biilk  EKingerous  Cargoes'.  " 
immediately  after  the  words.  "J  i  Electri- 
cal Engineering!  ". 

4.  By  revising  footnote  ii umber  10  to 
Table  2  01-7ia)  to  read  as  follow.^:  "10 
Bulk  dangerous  cargoes  are  ciirgoes 
specified  in  Uible  151  01-lOibi.  in  table  I 
of  Part  153.  and  in  table  4  of  Part  154  of 
this  chapter"  and  in  table  2.01-7iai  by 
revising  column  8  and  adding  footnote 
12  to  read  as  .set  forth  below,  and  by  add- 
ing a  new  paragraph  (bi  i6)  as  follows: 

§2.01—7  ('.la«*><-x  of  \<'*>Hrl)<  (inclurfinc 
nif>l<irb<>al»)  4'xHi)iin<-tl  or  iiiKprrlttl 
and  rrr'ifiratril. 


(b>    *    •    • 

i6>  For  vessels  carrying  certain  bulk 
dangerous  cargoes  see  subchapter  O  of 
this  chapter. 


Cd.  1 


Cfd.  2 


Col.  8 


i^leam . 


VeSHek  not  <n>«r  «&  ft  iu  loufctb All  vefwIscarrywiK  in  bulk 

Uic  cargoof  li^le(l  In  \a\'.i- 
I  (J  pf    IM  and  xM>\c  4  of 
pi    IM  '> 
Ho. 
Do. 


Veswlf  crTra-65  ft  in  length 

Molor Vo«SBlf  not  over  15  gros.<  tons 

Vessel";  over  l.'i  gross  tons  etceiit  wagoing  meter  veasels  d  8» 
froff  tons  aod  ov«r. 

Staguiiig  luotnr  ve8»>lF  of  :1I10  groa»  tons  aud  over 

Sail  Ves,s<ls  not  over  700  gross  tons 

\  rva-ls  oTtv  700gToaK  loss 

Non-s*iJf-p»oi«Ued.  Vessels  Ws*  than  100  gross  tons - 


Vesstils  100  gross  tons  or  over. 


Do. 

l>o. 
Lk). 

All  tunk  liargev  i;u'r.vuig  in 
t>nlk  Ihr  earvoe".  h't^-d  in 
lahle  151.(16  <>l  Uuh  ( li»)> 

l^jf  U.12 

bo. 


"  EAee|)t  those  ca.'cs  excluded  uimIct  4*  U.S.C.  170  or  301a. 


7.  By  revising  5  2.01-13<c>   to  read  as 

follows: 


§2.01— 1.1      I  iihp<>4-tiutt 
foreign  vrs»olA. 


re«|u*ron»€nle 


<c)  For  details  concerning  applica- 
tion of  regulations  to  foreign  vessels,  .see 
Part  30  <Tank  Vessels) .  Part  70  (Passen- 
ger VessekV  Part  90  'Cargo  and  Mis- 
cellaneous 'Ve5i>els^  5  146.02-2  (Danger- 
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oils  Cargoes",  Part  148  i  Bulk  Solid 
Ha/.irdous  Malcrialsi ,  Parts  153  and  154 
iCertain  liulk  Dangerous  Cargoesi.  and 
Part  175  'Small  Passenger  Ves.sels"  of 
this  chapter. 

8  By  adding  §  2.01-15'a>  1 10'  to  read 
as  follows: 

§  2.01  — I, "»       \<«-<l  n-paiix. 

•  »  •  •  » 

•a  I     '     '    ' 

ilO'  For  vc:-*el,s  carrying  coiiuue.s.sed 
ga.ses  regulated  by  Subchapter  O  (Cer- 
tain Bulk  Dangerous  Cargoes',  see  5  151- 
50-30'  c  '  of  this  chapter. 

9.  By  revising  the  last  sentence  of 
.5  2.01-25(b> '  1 '  to  read  lus  follows: 

§  2.(M-2.')       iiil.rimlioiial    r^nm-iilioii    for 
Saf.1%     of    I  ifi     111    S<:i.     I«>60. 

(b'    •    •    * 

( 1 1  •  •  •  Further  details  are  set  forth 
111  Subchapter  D  (Tank  Ve.s.sels',  Sub- 
chapter H  (Passenger  Vessels',  Sub- 
chapter I  (Cargo  and  Miscellaneous  Ves- 
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sels',  Sulxhapter  O  (Certain  Bulk  Dan- 
geroas  Cargoes',  and  Subchapter  T 
(Small  Passenger  Ves.sels>  of  this 
chapter 

.  t  «  .    •  • 

10.  By  adding   ?  2.90-1  dit    to  read  as 
follows 

§  2. '♦(►-!        <.<iu-riil  r<<|iiirtiii«iil". 


di'  The  reciuirements  for  ves.seLs 
carrying  certain  bulk  dangerous  cargoes 
are    in   Parts    148,   151.    153.   and    154  of 

this  chapter 


PART  24 — GENERAL   PROVISIONS 
s  2».0."»-l       I  \mi.  ii<l<<l  I 

In  §  24.05-' a'  the  table  is  amended  by 
revising  footnote  number  10  to  read  as 
follows;  10  Bulk  dangerous  cargoes  are 
cargoes  specified  m  (able  15101-lOib', 
in  Uble  I  of  Part  153,  and  in  table  4  of 
Part  154  of  thLs  chapter"  and  by  revising 
column  8  and  adding  footnote  12  as  fol- 
low s 


(  (ii.  1 


Fl'"iin 


(  ol. 


\  I  -~il^  niil  over  l..'.  fl  in  li'ii|:lli 


\  i-v.'!- <ivi-i  ti'i  ft  I"  Irii*;!!'  

\  i',sM*l<  not  ever  !.'•  Kr^^^.■*  Ions  ... 

\  c-v-i'N  iivrr  l.'i  lirns."  Ions  eMcpt  ^<'llg<'ili»!  inMli.r  x,  -s,.|.  ol 

.ttlliKross  Ions  imd  over. 
.SfHgoing  lilolnr  vivo-ls  of  :««•  tiro-ss  loiis  anil  over 

\e,s.s»-l.s  not  over  T(m  gross  loii.-^ 

V<'s,>icls  osi*  TdORniv.  Ions   ... 
N";i  o'lf  (•"•("■'I''!      ^  i-s.'N  lev:  Ihati  Iddgrovs  Ions 


\  e>>«-l>  l(«i,Rro.s.s  liius  oi  over 


M..'..r 


P;l.l 


<-«l.8 

Ml  vi-s^-l 

<  currx  Itig 

in  Milk 

UieiaiKOos  listed 

in  tatile 

1  of  |lt 

1..3  and  laMe  1  of 

l>t    l.M 

■-■ 

l>(>. 

Do 

Do 

Do 

Do. 

Do 

.Ml  lank 

•HtVly  (111 

IN  IliK  III 

Llllk  111 

1- 1  aiyiM  > 

ll^l.•d^ll 

tal>le  1.' 

l.ll.'>  of  ll 

is  1  litti>- 

ler."   II 

Do. 

n  K\'-.pl  liii.-i- liVJ- .M-lildi  d  liiider  Mi  I  ."^.C.  17i>or:»l». 


PART   30— GENERAL   PROVISIONS 
§  30.01-.';       I  \tn«-iul«'«l  I 

By  revoking  SS  30.01-5(bi  (8i  and  '9', 
and  by  amending  the  table  in  paragraph 
(d)   by  revising  footnote  number  10  to 


f'ol.  1 


Col.  2 


read  as  follows:  "10  Bulk  dangerous  car- 
goes are  cargoes  specified  in  table  151  01- 
10(b> ,  in  table  I  of  Part  153,  and  in  table 
4  of  Part  154  of  thLs  chapter"  and  by  re- 
vising column  8  and  adding  footnote  12 
as  follows 

•  •  •  tol.  8 


8i".iin 


Vessels  no(  over  {<■'•  fl  In  length 


Ves.s4'ls  over  t'v'i  fl  in  length  ■ 

\  e.s,s«>ls  not  over  I.")  grosis  tons ^ 

\essils  over  l.'i  gross  Ions  except  seagoing  motor  ves»ls  of  SOW  gross 
tons  and  over. 

Seagoing  motor  v(vi,'^^ls  of  300  gross  tons  and  over 

\  e.ssels  not  over  Tim  gross  tons 

\  e,s.sels  over  Vim  gross  tons.  .■ 

Noil  -^-K  pniiK'Hed     \  esselsUss  tliaii  KKl gross  tons    . 


M.nor 


.Htti!. 


Vessels  100  gross  Ions  or  over. 


.\ll  ves.sels  carryiiiK  In  hulk 
thecai'goes  listen  in  tahle 
1  of  pt.  l.".3and  lahle  I  of 
pt.  1.>1  ' 

Do. 

Do. 

Do. 

Do. 
l>o. 
Do. 

.\\\  lank  liarges  carrying  in 
Imlk  the  cargoes  listed  in 
table  l.'il.tJS  of  this  cha|>- 
t*r."-  n 
Do. 

I 


19023 

f<  ."to.  1 0-1.'.       I  Atiirndedl 

In  5  30.10-15.  by  .striking  out  the  sec- 
ond sentence 

§  .10.10-22      I  \iii<iid<di 

In  5  30.10-22.  by  striking  out  the  sec- 
ond sentence. 

By  revising  ?  30.25-1  to  read  as  fol- 
lows : 

t;S0.2.V-l  (liiruoo  ciirriril  in  x<v«il« 
rrrlliii'.it)  tl  iiiuirr  llic  riil<«  of  llii- 
-iiIm  liaplf-r. 

The  cargoes  listed  in  table  30.25-1  and 
mixtures  composed  .solely  of  these  car- 
goes have  been  found  to  be  flammable  or 
combustible  and  may  be  transported  in 
bulk  only  in  vessels  certificated  under 
the  rules  of  this  subchapter.' 

Iahi  K    30.25    I 
Aceioiie 

Amyl  Acetate  i  iso-.  ii-i 
Ainyl  Alcohol   i  ii-i 
Amy]  Tallate 
A.sphalt 

A'^phalt  Bleiidiiijj;  Stocks: 
Ro<jfers  Flux 
Straight  Run  Residue 
Butane 

Butyl  Acetate  (iso-.  ii-.  sec-» 
Butyl   Alcohol    (iso-,   n-.  sec-,   tert-t 
Butyl  Benzy}  Phthulate 
Butyleiie 

1.3-Butylcne  Glycol 
Cumene 

Cycloallphatlc  Resins 
Cyclohexane 
Cyclohexanol 
Cyinene  (para-) 
Decyl  Alcohol  iiso-.  ii-i 
Decyl  Benzene  (  -n  i 
Decaldeliyde  (iso-.  n-) 
Dece  I  le 

DIacelone  Alco'nol 
Dlbutyl  Phthalate  iortho-1 
Diethylbenzene 
Diethylene  Glycol 

Dlethylene  Glycol  Moiiobutyl  Ether  (Methyl 
Carbltol ) 

Dlethylene  Glycol  Monobutyl  Ether  Acetate 

Diethylene  Glycol  Moiioethyl  Ether 

Diethylene  Glycol  Monomethyl  Ether 

Dljilycldyl  Ether  of  Bisplienol  A 

Diheptyl  Phthalate 

Dilsobuiylene 

Dtlsobvityl  Carbinol 

Diisobutyl  Ketone 

Diisodecyl  Phthalate 

Dlnonyl  Phthalate 

DIoctyl  Phthalate 

DIphenyl-diphenyl  oxide 

Dipropylene  Glycol 

Distillates: 

Straight  Run 
Flashed  Feed  Stocks 

Diundecyl  Phthalate 

Oodecanoi 

Dodecylbenzene  (commercial  i 

Epoxyiated  Linear  Alcohols.  CU   C15 

Ethane 

Ethoxylated  Alcohols.  C12-C15 

Ethoxy  Triglycol   i crude) 

Ethyl  Acetate 

Ethyl  Alcohol 


'•  Ki(?epl  ihose  raiM>,s  etcluded  under  46  U.S.C  170  or  *»Ui 


'See  Parts  151.  153.  and  154  of  this  chap- 
ter for  additional  rules  governing  the  bulk 
carriage  of  dangerous  cargoes. 
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Ktlivl  Benzene 

Kthyl  Butanol 

t;  hylene 

Kth>U'ne  Glycol 

i:thylone  Glycol  MoDobutyl  Ether 

Klbylone  Glyool  Muiiobiityl  EUier  Acetate 

K;hyleno  Glycol  Monoethyl  Ether 

Ethylene  Glycol  MoiuH-thyl  Ether  Acetate 

Ethylhexaldehyde 

■J-Kthyl  Hexiiiiol 

EUiyl  Hexyl  T.ill.ue 

Fnrrnryl  Alcobol 

Gas  Oil: 

Cracked 
Gas  'line  Blending  Stocks: 
Alkylates 
Reformat-cs 
Gasolines: 

I'aslnghead  (natural) 

Automoiive    (containing    not    over    4.23 

granxK  lead  per  gallon) 
Aviation  uoiiraiiiing  not  over  4  86  grams 

lead  per  j;alk>nt 
Pi  lymer 
Stralj:ht   Rini 
Glycerine 
Glycol  Dlacetate 
Glyoxal  (40',  ) 
Heptane 
HcptAnol 
Hexane  i  iso-.  n-) 
Hcxano! 
Hexene 

Hexylene  Glycol 
Isophorone 
Jei  Fuels: 

JP-I    ( Kerosene  1 
Jl>  3 
JP  4 

JP  5  ( Keioreiie.  Heavy) 
Kero-^ene 

Laiex.  Licinid  Synthetic 
Methane 
Methyl  Acetate 
Methyl  Alcohol 
Methyl  Amyl  Acetate 
Methyl  Amyl  Alcohol 
Methyl  Ethyl  Ketone 
Methyl   Formal    (Dimethyl   Formal) 
Methyl  Isobvnyl  Ketone 
Methyl  Isobutyl  Caibinol 
Mnieral  Spirits 
Naphtha: 
Solvent 

Stixldard  Solvent 

Varnish  Makers' and  Painters"  ilb'^.,  ) 
Nonane 
Nonene 
Nonyl  Alcohol 
Nonyl  Phenol 

Nonyl  Phenol  (ethoxylated) 
Octene 

Octyl  Alcohol  (iso-,  n-) 
Octyl  Aldehyde  (iso-) 
Octyl  Epoxytallate 
Oils : 

Absorption 
Aromatic 
Clarified 
Coal  Oil 
Coal  Tar 
Croton 
Crude  Oil 
Diesel  Oil 
Fuel  Oils: 

No.  1   (Kerosene) 
No.  1-D 
No.  2 
No.  2-D 
No.  4 
No.  6 
No.  6 
Heartcut  Distillate 
Lubricating  '' 

Mineral  Seal 
Mineral 
Motor 
Neatsfoot 
Linseed 
Penetrating 
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Riinge 

Residual 

Resin 

Roslnoius  Petroleum 

Rinvd 

Rt>sln 

9perm 

Spindle 

Spray 

T.Ul 

Tanner's 

Tninsformer 

Turbine 
Edible  Oils,  including: 

Castor 

Coconut 

Cotton  Seed 

Pish 

Lard 

Olive 

Palm 

Peanut 

Safflower 

Soya  BeHii 

Tucum  . 

Vegetable 
Peiitadecanol 
Pentane  liso-.  n-> 
1-Pentene 
Petrolatum 
Petroleum  Naphtha 
Phosphori/ed  Bicyelic  Terplnft 
Phthalatc  Plasticlzers 
Polybutene 
Polyethylene  Glycols 
Polymerized  Esters 
Polypropylene 

Polypropylene  Glycol  Methyl  Ether 
Polypropylene  Glycols 
Prop.vne 

Propyl  Acetate  (iso-.  n-) 
Propyl  Alcohol   (Iso-,  n-) 
Propylene 

Propylene  Butylene  Polymer 
Propyl  Ether  ( iso-  i 
Propylene  Glyxol 
Propylene    rctramer 
Soybean  Oil  lEpoxidized) 
Sulfolane 
Tallow 
Tetradecatiol 
Tetrad  ecene 
Tetradecyl  Ber.^ene 
Tetraethylene  Glycol 
Tetrahydronaphthalene 
Toluene 
Tridecanol 
TVidecenc 
Trldecyl  Ben7cne 
Triethyl  Benzene 
Triethylene  Glycol 
Trlclhylene  Glycol  Diethyl  Butyrate 
TVipropyleue  Glycol 
T^irpeiilino 
Undecanol 
Undecene 
Undecylbenzene 
Waxes : 

Camaiiba 

Paraffin 
Xylene  (meta-,  par.i-.  ortho-) 
Zinc  Dialkyldithiophosphate 

§30.23-3      [R.xokcll 

By  re-voking  ?  30.25-5  and  table  30.25-5. 
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PART  31 — INSPECTION   AND 
CERTIFICATION 

§3l.0,->-l        I  Am.n.Ie.l! 

By  striking  out  the  last  sentence  in 
§  31.05-libi. 


PART     32— SPECIAL     EQUIPMENT,     MA- 
CHINERY,    AND     HULL     REQUIREMENTS 

By  revising   §  32.55-20(b)  (D    to  read 
a.s  follows: 


§  32.r>,";-20  VonlJnn  of  rar^o  lank-  of 
laiik-lilps  conxlrnt  li-<l  on  or  ufl«r 
Jiilv    I,   IM.JI T/AI  L. 


(bi  •  •  * 

(D  Carpo  tanks  in  which  Grade  A 
liquids  are  to  be  tran.sixirlcd  must  be  fit- 
ted with  a  venting  sy.stein  consLstins  of 
a  branch  V(^nt  line  from  each  cargo  tank 
connected  to  a  vent  header  which  mti.si 
extend  lo  a  height  atKive  the  wcatlier- 
deck  i>qual  to  at  lea.si  13  1  feet  and  mu.st 
t^-rminale  at  a  comparable  di.sUincc  from 
any  living  or  working  space.  vtiuiJator 
inlet,  or  .source  of  ignition  Wlien  six^cial 
conditions  will  prevent  the  vent  line  C'r 
header  outlets  being  !>«  rmaneiith-  in- 
stalled at  a  hciKhi  above  Uic  deck  ol  13  1 
feet,  an  adjustable  sy.nem  must  be  pro- 
vided which,  when  extended  \ertically.  is 
capable  of  rea<hing  a  licifeiit  of  13  1  feet. 


PART  35 OPERATIONS 

§33.30-1       lAiii.ml..l  1 

By  striking  out  §  35.30-lib>  i2 


PART  39 — FLAMMABLE  OR  COMBUST 
I8LE  LIQUIDS  HAVING  LETHAL  CHAR- 
ACTERISnCS   [REVOKED] 

By  revoking  Part  39. 


PART  40 — SPECIAL  CONSTRUCTION,   AR 
RANGEMENT,  AND  OTHER  PROVISIONS 
FOR   CARRYING   CERTAIN    FLAMMABLE 
OR    COMBUSTIBLE    DANGEROUS    CAR 
GOES  IN  BULK 

Subpatt  40.10  [Revoked] 

By  revoking  Subpart  40.10. 


PART  42— DOMESTIC   AND  FOREIGN 
VOYAGES   BY    SEA 

§42.20-3        lAmemlein 

In  5  42.20-5<a-l).  by  addiiig  the  words 
-46  CFR  153.20.  153.21.  153.22.  or  154  210' 
immedi.Uely  after  the  words  "33  CFR 
157.21". 


PART  56 — PIPING   SYSTEMS  AND 
APPURTENANCES 

§56.01-2       |Aiii.n.l..l| 

By  revising  footnote  2  of  table  56.04-2 
in  §  56.04-2  to  read  as  follows: 

-For  definitions,  see  46  CPR  Parts  30.  151, 
and  154.  Note  that  the  category  "B  and  C  ' 
poisons  is  not  used  in  the  rules  applying  to 
self-propelled  vessels   (46  CFR  Part  153). 


PART  70 — GENERAL   PROVISIONS 

In  $  70.05 — liai  tlie  table  is  amended 
by  revising  footnote  number  10  to  read 
as  follows:  "10  Bulk  dangerous  cargoes 
are  cargoes  specified  in  table  151.01-10 
<bi.  in  table  I  of  Part  153.  and  m  table 
4  of  Part  154  of  this  chapter  "  and  by  re- 
vising column  8  and  adding  footnote  12 
as  follows: 


CoLl 


Col.  2 


C«L8 


Bt<iam V«««*ls  n<A  over  65  ft  In  ienfth    All  vi^nl*  ciirryiuir  in  liiilk 

111)  iM'triiT'  li-ii  •!  Ill  thl'l'" 
I  ol  |ii    i:.:i  uii.l  lal'K'  I  III 
_       J<l    l.Vl  ■- 

V'kssi'Is  over  ffc'i  ft  in  IcitRtl)    - ._  i)<,. 

Motor VpsmIs  not  ovur  !:>  Kioyv  i<,i|«  |j„ 

VfSN'ls  over  l.'>  (fros-  t«ii.<.  cxiipt  spagoing  rootor  «e.sl^«•l.^  o(  :««i  Do. 

Iiross  U)u>  Riiil  o\>r 
^HCc.iTig  Mici!or  vi^mI>  of. '<(iO(cDs.s  tons  aud  over IM. 

8ajl Vc*..*.*-!^  Tiol  ovt  r  7(«i  K'ov..  (OILS \ ^_  l>o. 

Vr  mN  over  7(J('(fro<-  lonf ' |>o. 

Non-s<'lf  iiroiKlU'il.  VOm  1^  Iik*  Uian  IK'  ^•^cr^^  ton'. All  laiik  I.jiik-    i  ari\i'i(!  in 

l.iiil>  111-  .  .,]^'<N  -  li-iiil  III 

tai.li-   l.'il  ft',  of  Uii-  1  I..1K 
I  V'rN.s<  Is  l(Ki  urov-,  ton.- or  uxir ,  l)o. 


u  F.xcf  pi  iho-v  ra«<- 


lu.li  .1  ui.'l.i  4<".  r.f^.<'.  ITOor  .'I'lla. 


PART  90 — GENERAL   PROVISIONS 

In  5  90.05-1  (o)  the  table  is  amended 
by  revising  footnote  number  10  to  read 
as  follows:  "10  Bulk  (iimgerous  cargoes 


are  cargoes  specified  in  table  151.01-10 
<b',  in  table  I  of  Part  153,  and  in  table 
4  of  Pari  154  of  Uiis  chapter"  and  by  re- 
vising column  8  and  adding  foouiote  12 
as  follows: 


Col. 


Col.  2 


Col.  8 


Sti;iin 


Motor    .. 


Sail 

Noii-^i'lf  I'l 


•I"  ll«v| 


.  Vr.v-il«  not  oi.r  (Vi  fl  :l,ll^^•lh All  v>—4lv  nirrvinp  In  hulk 

tlir  ruifriM-s  li-tf-a  in  t&hl<^ 
I  of  pt  r>3  an<l  talilr  4  of 
pi    l.Vl  " 

Vi-ssiOs  oviT  f-'  ft  in  liMiLMli    _ Do. 

.  \'rsv<  is  luti  ovi  r  J.'»  »:ii»'.^  (oil'. _ Do. 

VVsM'ls  over  l.'i  K'os.-  Ions  ncepl  smgoiiig  motor  vessels  of  31*1  eru^s  Do. 

Ion-  and  'pv.  r. 

Keavoini;  mi'inr  vi-i  1-  ol  :««i  prosf  tons  and  o»w 1  )o. 

.  \  f.-.fis  noi  ovir  7<<'  pros-  tons *^..  Do. 

VesM-Is  over  7K'  (!r<t--  lon^  _ _. I  i»i, 

-  Vessels  less  tlian  liHi(;njs(,  ton* All  lank  I'lirpes  <ari>inp  in 

hulk  the  eitTRoe-  listed  in 
luhle  1.51.(15  of  tins  chap- 
ter."   '» 
Ve.s.se)s  IfKi  gross  ton-  or  over Do. 


"  Except  tliose  ca.s<*  excluili  li  iiu'lt  r  ir  P. S.I".  170  or  ."^'la 


PART  CI— INSPECTION 
CERTIFICATION 


AND 


Subpart  98.18  [Revoked] 
By  revoking  Subpart  98.18. 


§  91.'^.%- l.'i       I  Aiii<-n<l<<l  I 

In  ;  91.55-151  a  h2i  .  by  strikinpout  tlie 
words  "1300  ■£■  Street  NW.,  Wa.shington, 
D.C.  205i>0  '  and  substituting  the  words 
"Washington.  D.C.  20590  '  in  place  there- 
of. 


PART  98 — SPECIAL  CONSTRUCTION,  AR- 
RANGEMENT. AND  PROVISIONS  FOR 
CERTAIN  DANGEROUS  CARGOES  IN 
BULK 

§98.01-.".       lAnKn.l.dl 

By  revoking  5  98.01-5idi. 
By  striking  out  tlie  first  sentence  of 
5  98.01-5ie>. 

Subpart  98.05  [Revoked] 
By  revoking  Subpart  98.05. 

Subpart  98. 10  [Revoked] 
By  revoking  Subpart  98.10. 

Subpart  98.15  [Revoked] 
By  revoking  Suin>art  98.15. 


PART  106 — COMMERCIAL  FISHING  VES- 
SELS DISPENSING  PETROLEUM  PROD- 
UCTS 

§  10.',.  10-1(1      1  Vni.iuhdj 

In  §  105.10-10(a),  by  striking  out  the 
second  .«;entence. 
§   1  0,">.  1  0- 1  .->       I  Ani.n.l.-.lj 

In  §  105.10-15 1 ai,  by  striking  out  the 
second  sentence. 


PART    110 — GENERAL    PROVISIONS 

In  §  110.05-1  (a '  tlie  tiible  is  amended 
by  revising  footnote  number  10  to  read 
as  follows:  "10  Bulk  datigerous  cargoes 
are  c^argoes  specified  in  table  151.01-10 
(b),  in  table  I  of  Part  153,  and  in  table 
4  of  Part  154  of  tills  chapter"  and  by  re- 
visuig  column  8  and  adding  footnote  12 
as  follows: 
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RULES  AND  REGULATIONS 


i.<A.\ 


OtLi 


t<tf«!H 


VftKvb  not  over  U  (I  in  Iwifth 


>,»il 


Viv<.-<'b  ov^r  45  ft  in  length 

.  V<v«»l3  not  OT«r  15  grow  tons -■---  -^■ 

Viv«wls  ov«r  li  (friiss  ton»  eiocpt  s««»otnf  motor  veiwb  ol  3WJ 

gross  loiis  md  over. 
fM-iigoiiig  motor  v«<sel>  of  MO  gro«  tui\>  »u<\  ov^r    . 

....  \  ivvseb  not  OT«r  700  gnxss  tons 

VtwM'Ls  over  700  gross  toii.« . 
■  It  [.r<i|  filed.  Vc.-M'ls  Uvi  than  ll»lgros.s  Um-^ 


.•Is  lOOgroxs  tons  or  ovor 


C«LI 


An  TMianLt  rArrrinc  In  bulk 
tlM  eargora  list«d  in  t«hW 
1  0/  pt  ]'-3  ard  C»M»  4  oi 
pt.  IM  " 

Do. 

Do. 

Do. 

Do 

Do. 

Do. 
All  uuik  liargi.-  >..uryiiia  in 
bulk  the  CHrgotvs  list«a  in 
table  l.M  ns  of  thi-  clm|>- 
lor."   " 

Do. 


n  I- \.  -pi  ilio-<>ca.s«>o\chl<lr<l  under  16  I'. St".  170i>r  ,!'.>Ih 


PART  151 — UNMANNED  BARGES  CARRY- 
ING CERTAIN  BULK  DANGEROUS 
CARGOES 


B\'    amending    table    151.01 
J  151.0I-10(d)  as  follows: 

Tabl«   151.01-10(d)    •    • 


-10<d)    tn 


.V-et»>iio 

Amy  I  .^cetHt«  (Lso-.  ii-) 
Amyl  Alcohol  (n-) 
Amyl  Tallat*, 
AiiphAlt 

.\--phaU  Blendiii^  StocVi..'>: 
Roofers  Flux 
Straight  Run  Residue 
Butane 

Butyl  Acetate  (iso-.  n-.  sec-) 
Butyl  Alcohol  (Lso-.  n-.  sec-.  t«rt-) 
Butyl  Beiiisyl  Phthalate 
Butylene 

1.3-Butylene  Glycol 
Cumene 

Cycloaliphatic  Resiits 
Cyclohexane 
C'yclohexanol 
fviuene  (para-) 

rX'cyl  .Mcohol  (lso-.  n-) 

L>ei  vl  Benzene  (n-) 

Uecaldfhyde  (lso-.  n-) 

Deoene 

Diacetoiie  Alcohol 

Dibutyl  Phthalate  (ortlio-) 

Diethylbeii?.en« 

Diethylene  Glycol 

Diethylene  Glycol  Monobutyl  Ether  (Methyl 
Carbltol) 

Diethylene  Glycol  Monobutyl  Ether  Acetate 

Diethylene  Glycol  Monoethyl  Ether 

Diethylene  Glycol  Monomethyl  Ether 

Ditriycidyl  Efther  of  Bi.sphenol  A 

Diiieptyl  Phthalate 

DiL'iobutylene 

Dii.sobutyl  Carblnol 

Dli.sobutyl  Ketone 

Dit-odecyl  Phthalate- 

Dmonyl  Phthalate 

Dloctyl  Phthalate 

Diphenyl-dlphenyl  oxide 

Dipropylene  Glycol 

Di.s' mates: 

Straight  Run 
Fla-shed  Peed  Stocks 

Dmudecyl  Phthalate 

Dodecanol 

Dodecylbenzene  (commercial) 

Ep>oxylated  Linear  AlcohoU,  ClI-ClS 

Ethane 

Ethoxylated  Alcohols,  CIS-OIS 

Etho.xy  Trlglycol  (crude) 

Ethyl  .\cetat« 

Ethyl  .\Icohol 

Ethyl  Benzene 

Ethyl  Biitanol 

Ethylene 

Ethylene  Glycol 


not     over     4  86 


Clarlfled 
Coal  OH 
Coal  Tar 
rroton 
Crude  Oil 
Dle.se  1  Oil 
Fuel   OlN 


Ethyletif  GIv<  "1  Mi>iiol)iiiyl  Etlicr 

Ethylene  Olycol  Monotmiyl  Ether  .\ietate 

Elhvlei\e  Glycol  Monoethyl  Ether 

Ethylene  Qlycol  Monoethyl  Ether  Acetate 

Ethylhexaldehyde 

2-Etiivl  Hpxanol 

Ethyl  H»-\vl  Tallate 

Furfur yl  Alcohol 

QasOli- 

Cracked 
Oasoline  Blending  Stocks; 
.Mkylates 
Reformates 
Oa.^»>Uiies: 

Ca.-lnghead  (natural) 

.'Vutoiitotiv*    (containing    not    over    4  2S 

grams  lead  per  gallon) 
Aviation      (containing 

grams  lead  per  gallon) 
Polymer 
Straight  Run 
Glycerine 
Glycol  Diacetate 
Glyoxal  (40  percent) 
Heptane 
Heptanol 
Hexane  i  t.-o-.  n-) 
Hexanol 
Hexene 

Hexylene  Glycol 
Isophorone 
Jet  Ftiels- 

JP-1   (Kerosene) 
JP-3 
JP-4 

JP-5  I  Kerot^ene.  Heavy) 
Kero>ene 

Latex.  Liquid  Synthetic 
Methane 
Methyl  .\(?eta.te 
Methyl  .^.lcohol 
Methyl  .\myl  Acetate 
Methyl  .^myl  Alcohol 
Methyl  Ethyl  Ketone 
Methyl  Formal  (Dimethyl  Formal) 
Metltyl  Isobutyl  Ketone  , 

Nfethyl  Isobutyl  Carblnol 
Mineral  Spirits 
Naphtha: 
Solvent 

Stoddard  Solvent 

Varnish  Makers'  and  Painter*"   (76  per- 
cent i 
N'onane 
Nonene 
Nonyl  .M   ohol 
Nonyl  Phenol 

Nonyl  Phenol  (ethoxyIat«d) 
Octene 

Octyl  A'.Loliol  (Lso-,  n-) 
Octyl  Aldehyd*  (lso-) 
Octyl  Epoxytallate 
Oils: 

Absorption 
Arontatio 


No 
No. 

No 
No 
No 

No 
No 


Keroeen*) 
D 

D 


Hcartcut  Distillate  Lubricating: 

Mineral  Seal 

Mineral 

Motor 

Neatsfoot 

Linseed 

Penetrating 

Rang© 

Residual 

Re.sin 

Re<<lnoius  Petroleum 

Road 

Rosin 

Spern> 

Spindle 

Spray 

Tall  ' 

Tanners 

Transformer 

Turbine 
Edible  Oils,  IncUidtnf : 

Castor 

Cix-onut 

Cotton  Seed 

Fish 

Lard 

Olive 

FMlin 

FVanut  • 

Sa  (flower 

St>ya  Bean 

Tucum 

Vegetable 
Pentadecanol 
Pentane  (l.so-.  n-) 
1-Pentene 
Petrolatum 
Petroleum  Naplitha 
Phosphorlzed  Bicycllc  Terplne 
Phthalate  Plastlclzers 
Polybutene 
Polyethylene  Glycola 
Polymerized  Enters 
Polypropylene 

Polypropylene  Glycol  Methyl  Ether 
Polypropylene  Glycol* 
Propane 

Propyl  Acetat«  (U»o-,  n-) 
Propyl  Alcohol  (Lso-,  n-) 
Propylene 

Propylene  Butylene  Polymer 
Propyl  Ether  (Lao-) 
Propylene  Glycol 
P»ropyleiie  Tetramer 
Soybean  Oil  (Epoxldlzed) 
Sulfolane 
Tallow 
Tetradecanol 
Tetradecene 
Tetradecyl  Benzene 
Tetraethylene  Glycol 
Tetrahydronaphthalen* 
Toluene 
Tridecanol 
Tridecene 
Trldecyl  Benzene 
Triethyl  Beuzene 
Trlethylene  Glycol 
Triethylene  Glycol  EMethyl  ButyraU 
Tripropylene  Glycol 
Turpentine 
Undecanol 
Undecene 
Uadecylbenjene 
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Waxes: 

Carnfiuba  i 

Paraltiu 
X\  hue  ( meta-,  para-,  ortho-) 
Zinc  Uialkylditlilophospliate 

111  §  151.01-10(f '  the  tablr  b;  amended 
by  leviiiing  footnote  number  10  to-  read 


RULES   AND   REGULATIONS 

a,s  follow.s:  "10  Bulk  tiangerotis  cargoes 
are  cari^oc.s  .sixcined  In  table  151.01-10 
lb  I,  In  table  I  of  Part  153,  and  In  table  4 
of  Part  154  of  tliLs  chapter"  and  by  re- 
vi.sint'  column  8  and  adding  footnote  12 
as  follows: 


Col.  1 


Col.  2 


Col.  8 


Stiiim. ..   

.Molor    

l^.i.l 

N<mi-m1(  imipilkii 


VcsM-h  not  ovn  95  (t  in  length . 


Vrs.-.  U  OVrr  W  fl  ill  llllflll    

Voss*'N  not  fivrr  l.'»  grov^  Itnis -. _ 

Vi-s.M'l.'i  ovir  !.■>  crow  toiiv  i  xrppt  seagoing  motor  vismIs  of  Stogruiiii 
Ions  aiid  oviT. 

.Saticiiu:  Uiulur  vih.mIsoI  :«i«j  grui.!>  tons  nml  uvi-r .. 

Vi'xTJs  hot  tivrr  7KI  gro.-^"^  !on> , ' 

Vi^-seU  (>v*-r  7<iO  pros^  Idns ._ 

\  f-siuli  lew  Umn  1(.*)  iiii.-s  iiiii< 


VcsmIs  inOgiosK  lon5  or  over. 


All  vhk-w-If  carrying  In  bulk 
the  (  arKfM>>  Ustfd  iii  tal'le 
I  of  III  1'.3  aii'I  tabic  4  of 
111    l.M  " 

Do. 

Do. 

Do. 

Do. 
Do. 
l»o. 

.Ml  liiiik  biirgi-N  (  anvil  ig  in 
bulk  Ihf  riir^'i"''-  !i-liil  in 
tablr  ISIM  <)(  lln^  cliap- 
U-r."  " 
Do. 


"  Escopt  ttiose  catpet-  exclu«ll)<l  UnilM-  40  V.i^.C.  170  or  ;«ila. 


PART   175 — GENERAL   PROVISIONS 

In  5  175  05-lia'  llie  table  !.•-  ainendcd 
by  rc\L--ing  f(M)ln()ti.'  ntimbor  10  to  read 
as  follows;  "10  Bulk  dan-erous  cargoes 


arc  cargoes  specified  in  table  151.01-10 
lb',  in  table  I  of  Part  153.  and  in  table 
4  of  Part  154  of  this  chapter  '  and  by 
revi-smg  column  8  and  ad(jing  footnote 
12  as  follows: 


Col.  1 


C<il.  2 


Col.  8 


Htiiiin. 


Vcssilj  nut  ovi*  CiS  It  in  1<'ii£lli All  Vf-4>«1'  rarryiTii;  in  Imlk 

tliecar|[oe5li.'-led  in  lal-: 


.Molor. 


Piiil 

.\'(.ti-<rlf-I>ri>|H  lli-<l 


Vi'S.M  Is  OVPX  lv>  (1  111  Icii^'tll     

\  I'^M'IS  not  OVIT  l.'i  ^'I'OSS  IlIlK 

\ess«'lsover  LI  gro>^  loii.<i\cipt  M'agoiii)!  iiiiiloi  vi-^MlsofSUOgrotiB 
lon.s  ami  hvit.  ; 

tVagoiiiK  nioior  vessel?  of  3«o  Rro?<t:  Ions  and  over 

\  rS.N*  l.s  not  OViT  70Ct  ^lo»  UHL".-         . 

\  ess.l>  over  7(iOi;ros.-i  loii^  .-. 

Ves!*!.-;  Ifw  than  inORros.-  tons 


Vo,«sels  100  gross  tons  or  o\er 


I  of  |>l   l.'>3aii<l  lal'le  I  uf 
pt,  IM," 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 
All  tanit  bari;'-  imiAiiiC  in 
bulk  the  eiii|!iH~.  liMeil  in 
laMr  l.il  (!.')  of  tills  ili;i|i- 
U-/."   " 

Do. 


'•  Kxi  rpt  llio.sp  ca'ies  eirludrd  under  40  C.'^.C.  170  ur  .i'.'I.i. 


PART   188 — GENERAL   PROVISIONS 

In  5  188.05-1 1 ai  Uie  table  is  amended 
by  revising  footnote  number  10  to  read 
as  follows:   "10  Bulk  dangerous- cargoes 


arc  targoe.'=  specified  in  table  151.01-10 
(bi.  in  table  I  of  Part  153.  and  in  table 
4  of  Pait  154  of  thLs  chapter"  and  by 
revi.smg  column  8  and  adding  footnote 
12  a-s  follows: 


Col.  1 


C-ol.  2 


Col.  8 


Fle.im Vessels  not  over  65  ft  in  leiiBtli All  vesset  carryiiu:  in  bulk 

the  carpoe.s  livleo  in  table 
lo( 

Bt.  1 

Vew^ls  ovei  ft')  fl  in  It'iigth _ - 

.Mulor    \  esseis  iiul  over  l,j  (jmss  long 

^  Vfissel?  over  1.")  cross  tons  except  seagoing  motor  vcshIs  of 

ami  grofs  toil'  and  over. 

.'^etK'ciinK  iiioior  vi>^-<  1~  of  :jixi  gross  tons  an<l  over 

Pail- V«!B<^ls  not  over  "fdi  jjross  Ions ' 

\  tvsM'Is  ovci  7ti>i  gnivs  tons 

Non-self-iiropelled.  Ve.<isi  Is  less  than  um  gros,'  tons All  tunk  baryes  carrying  in 

bulk  the  eajgoi's  lisioil  in 
table  131.06  ol  lliis  chap- 
ter." u 
Vessels  1()0  gross  tons  or  over Do. 


PART  153— SAFETY  RULTS  FOR  SEl  f- 
PROPELLED  VESSELS  CARRYING  HAZ- 
ARDOUS   LIQUIDS 

By  amending  Subchapter  O  by  add  jia 
a  new  Part  153  to  read  as  follow-s: 


Subpart 


eneral 


Sec.     > 

15.3  I 
153  2 
1635 

153  7 
163  8 

163  9 

153  10 

153  12 

Table  I 


153.15 

163  IG 


15J  20 
15321 
153  22 
153  30 
153.31 
153  32 
153.34 
163.36 


Appiit  ability. 

DefinUionK. 

C"iirrla(:e  of  h.iznrdous  or  r:\rnma- 
ble  cakr^o  In  bulk. 

Exibling   tankshiy^s 

US  flat;  ve«>el  endorsement  appli- 
cation 

Applicaiir.ii.s  for  Letters  of  Com- 
pliant p 

Equlvalm:  standards. 

liMCO  Certmcates  for  U  S.  flag  t<-- 
.sels. 

Tabic  of  minimum  retinlrement'. 

Subpart  B — Requireincnts 

GrNfSM. 

Rt((inrenieiits   for   U.S.   flag   ve'-.sel 

permits. 
Re<)iiiremente  for  foreign  flag  ves- 

Kei   permits. 

Hdu  Type  CALCuukxiONs 

T\'pe  T  >iiill  cnlculaUons. 

Type  II  bull  calculations. 

Type  III  hvill  calculations. 

Permeability  of  spaces. 

Free  surface  eflect. 

Danube 

Survival. 

ix>aUliiie  requueincutfi. 

Gfnoial  Vessel  Reql'ibfme;.ts 


1.0,?  200 

1 53  202 

153.208 
153  209 
153214 

153.215 
153  216 

153  217 


153  230 
153.231 
153  232 
153.233 

153234 
153.235 

153  236 
153238 
153  239 
153240 


153.250 


1  of  pt   163 

an 

1  table  t  of 

pt.  154. « 

163.251 

Do. 

153  262 

Do. 

Do. 

153253 

Do. 

Do. 

153254 

Do 

153  256 

153  366 


Portllghts.     wheelhou.^e     windows. 

and  wheciliouse  doors 
Location  of  doorb  and  airports  on 

deckhouteh  and  KupersTructures. 
Ballast  equipuient. 
Biljre  pumping  >.\>.t«ins 
Personnel    eiiier^ency    ai.d    raf^'y 

ecjuipment 
Safetv  equipment  loclcers. 
Shower  and  eyewash  fountain"^ 
Accc-s  to  void  spaces. 

Cargo  Containme:;t  Systems 

Type  I  sy.'-tein. 

Type  II  system. 

Type  III  system 

Separation  of  tanks  from  machin- 
ery, service,  and  other  spaces. 

Fore  and  aft  location. 

Exceptions  to  cargo  piping  location 
restrictions. 

Prohibited  materials. 

Required  materials 

Cast  iron  prohiliiied. 

Insulation. 

Cargo  Tanks 

Double-bottom  and  deep  tanks  as 

cars^o  tanks. 

Independent  cargo  tanks. 

Special  requirement  for  an  inde- 
pendent cargo  tank 

Quicic  clofiing  sbutofT  valves  with 
spill  valves. 

Cargo  tank  acces-«: 

Trunks,  domes,  and  openings  of 
cargo  tanks. 

Tank  linings. 


PiPiNc  Systems  and  Cargo  Handling 

EQinpMENT 


"  KxcepI  lliose  c»i^e.s  excluded  uiidei  46  t '.S.C.  170  or  3Pla. 


153  280       Piping  system  design. 
153.281        Piping     to    required 
tanks 


independent 
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HMfJS 

1.S.JJ8J 
153  28< 
1 5.1  284 

1 53  285 

153296 
1 53  aOT 


RULES   AND    REGULATIONS 


Cargo  nuing  lines. 
Valvlng  for  cargo  piping. 
C'haracterl.stU-»   of   required    quick 

closing  valves. 
Valvlng  for  c*rso  pump  manifold*. 
Marking  of  piping  systems. 
Emergenv-y  shutdown  stations. 
Kmergency  actuators  at  the  point 

of  cargo  control. 

f\Kl«>    H.*NDIlN(i    Sl'ACE    VKNTILAIION 

i;.3  «10       VeatllBllon  system  type. 

153  312       Ventilation  system  standards 

153.314  Ventilation  of  spaces  not  u.sually 
oi'cuplcd 

15.131C  Special  carto  pumprootw  ventila- 
tion rate. 

C.\RC;0    riMPROOMS 

15J  .l.iO       Access 

153  332       Hoisting  arrangement. 

153  33:1       Cargo    pump    discharge     pressure 

gauge. 
153  334       Bilge  pumping  systems. 
153  336       Special  cargo  piunp  or  pumproom 

location  roQUlremer.is. 

Cargo  Venting  Systems 

l.'..!jjO       Location  Of  B  3  vent  discharge.** 

15335 1        Location  of  4m  vent  discharges 

153  352  B  3  and  4  m  venting  system  out- 
lets. 

153  353       High  velocity  vents. 

153  354       Venting  system  Inlet. 

153.355        PV  venting  systems. 

153  358        Venting  system  flow  capacity 

153.360       Venting  .system  restriction. 

153  361  Arrangements  for  removal  of  valves 
from  venting  systems  having 
multiple  relief  valves. 

153  362       Venting  system  drain. 

153  364       Venting  system  support.s.     . 

153.366       Spill  valves. 

153.368        Pressure  vacuum  valves 

153  370  Minimum  relief  valve  setting  tor 
ambient  temperature  cargo  tank 

153  371  Minimum  relief  vaWe  setting  for 
-    refrigerated  cargo  tank. 

153  372  Gauges  and  vapor  return  for  cargo 
vapor  pressures  exceeding  100 
kPa  (approx.  1  atmo.sphcre ) . 

C.xRco  G.MciNG  Systems 

153  400       General  req\iirements  for  gauges 

153  40t  Standards  for  containment  sys- 
tems having  required  clased 
gauges. 

153  406  Standards  for  containment  sys- 
tems having  required  restricted 
gauges. 

153  407  Special  requirements  for  sounding 
tube  gauges. 

153.408  Tank  overfill  controls. 

153.409  High  level  alarms. 

CARGO  Temperature  Control  Systems 

153.430       Heat  transfer  systems;  general. 

153.432       Cooling  systems. 

153.434       Heat  transfer  colls  within  a  tank. 

153  436        Heat  transfer  fluid. 

153  438  Cargo  pressure  or  temperature 
alarms  required. 

153  440  Cargo  temperature  sensors  re- 
quired. 

Speciai.  Rfquirements  for  Flammable  ou 
qombv^stiblb  cargoes 

153  460      Plre  protection  systems. 

153  461       Electrical  bonding  of  independent 

tanks. 
153  462      Static   discharges   from   Inert   gtm 

systems. 

153.463  Vent  systeni  discharges. 

153.464  Fusible  elements. 

153.465  Flammable  vapor  detector. 
153  466       Electrical  equipment. 


for    carbon 


for    unusu- 


Se<- 

153  467  Ventilation  systems  for  flammable 
cargoes. 

SrniAL    RtQVIREMr.NTS 

153  500        Inert  gas  systenvs. 

153  601        Requirement  for  dry  Inert  gas 

153  515       Special  requirements  for  extremely 

llammable  cargoes. 
153520       Special    requirements 

disulfide 
153  525        Special    requirements 

ally  toxic  cargoes. 
153  526       Toxic  vapor  detectors. 
153  527       Toxic  vapor  protection 
153  5.»()       Special   requirements  for  alkylene 

oxules. 
153.545       Speclal     requirements    for    liquid 

sulfur. 

153554  Sjiecial  rc<iuircments  for  acids. 

153555  Spcciul  re<iuirements  for  inorganic 

acids. 

153  556  Special  requirements  for  sulfuric 
acid  and  oleum. 

153  557  Special  requirements  for  hydro- 
chloric acid. 

153  558  Special  requirements  for  phos- 
phoric acid. 

153  55i»  Special  requirements  for  nitric 
acid  (less  than  70%). 

153  600  Spt'clal  requirements  for  iiliropro- 
pane. 

Tf.stinc  and  Inspection 

153  8i>«i       .Stability  test  and  Information 

153  8u8  Examination  required  for  a  Loiter 
of  Compliance. 

153  8o'.»  Procedures  for  having  the  Coast 
Guard  examine  a  vessel  for  a 
Letter  of  Compliance. 

15t81">  Fourteen  day  notice  required  for  a 
Letter  of  Compliance  examina- 
tion. 

!;">.<  HI  1  Carrying  cargo  into  US  waters  on 
tlie  voyage  for  a  Letter  of  Com- 
pliance examination. 

l.Ti  aij  Inspection  for  Certificate  of  In- 
spection. 

Subpart  C — Operations 

Uu,  i  MI  MS  ANo  C.MtGo  Information 

153  900  Certificates,  letters,  endorsements 
required 

153301  Certificates  or  Letters  required  to 
be  on  bridge. 

153  902  Expiration  of  Letters  of  Compli- 
ance 

153.904       Limitations  in   the  endorsement. 

153905  Regulations  required  to  be  on- 
board. 

153.907       Cargo  information  cards. 

153  908       Shipping  document. 

153.909       Cargo  location  plan. 

153  910       Cargo  piping  plan. 

153  912  Certificate  of  Inhibition  or  stabili- 
zation. 

153  914  Documents  at  the  transfer  termi- 
nal. 

GrNFRAi.   Cargo   Operational  REQCiREMENTa 

153.920  Cargo  quantity  limitations. 

153.921  Eixploslves. 

153  923       Inertlng  systenvs. 

General  Vessel  Safety' 

153  930       Cargo  antidotes. 

153.931  Obstruction  of  pumproom  ladder- 

ways. 

153.932  Goggles  and  protective  clothing. 
153  933       I>rotectlve  clothing  required. 

153  934       Entry  into  spaces  containing  cargo 

vapor. 
153.935       Opening  of  tanks  and  cargo  sam- 

pUng. 
153  93«       nine'is,  alcohol,  dnigs. 


Marking  or  Cargo  Thansffr  H>).s« 

Sec. 

153  940  Standards  for  marking  of  cati'O 
bose. 

Cargo  Transfer  Procedures 

153  953  Signals  during  cargo  transfer 

153(»55  Warning  signs  during  cargo  trans- 
fer. 

153.957  Person  In  charge  of  cargo  transfer. 

153059  Approval  to  begin  transfer  opera- 
tions required. 

153  963  Incompatible  cargo. 

153  964  Discharge  by  gas  pressurl/atitm 

153.966  Discharge  by  liquid  displacement. 

153  968  Cargo  transfer  conference. 

153  970  Cargo  transfer  piping 

163.972  Connecting  a  cargo  ho.se. 

153.975  Preparation  for  cargo  transfer 

153.976  Transfer     of     packaged     cargo     or 

ship's  stores. 

153.977  Supervision  of  cargo  transfer 
153.979       Gauging  with  a  sounding  tube. 
163.981       Leaving  room  In  tank  for  cargo  ex- 
pansion. 

153  983       Termination   procedures. 

SprciAL  Cargo  Procedures 

153.1000     Speclal  operating  requirements  for 

cargoes  reactive  with  water. 
153  1010     Alkylene  oxides 
153  1011      Use  of  alkylene  oxide  contaliunent 

systems    and    ho.ses    with    other 

products. 
153  1020     Unusually  toxic  cargoes. 
163.1026     Motor  fuel  antiknock  compounds 
153  1035     Stabilization   of   acetone   cvanohv-. 

drin. 
153  1040     CarlX)n  disulfide. 
153  1045     Inorganic  acids. 
153  1046     Sulfuric  acid. 
153.1052     Carriage  of  other  cargoes   in  acid 

tanks. 
153  1055     Nltropropane. 

Maintenance 

153.1500     Venting  system  rupture  disks. 
153.1602     Fixed  ballast  relocation. 
153.1504     Inspection  of  personnel  emergency 
and  safety  equipment. 

Appendix  I — 

List  of  cargoes  not  regulated  under  Part  163 
or  Subchapter  D 


[  Reserved  ] 


Appendix  II — 


Appendix  III — 

Metric  units  used  In  Part  153 

Authority:  46  USC  170  for  all  dangerous 
cargoe«  except  flammable  and  combustible 
liquids,  for  which  the  authority  for  the  regti- 
latlons  is  46  USC.  391a. 


Subpart  A — General 
§  133.1       .Applirahililv. 

This  part  prescribes  rules  that  apply  to 
tankships '  that  have  on  board  the  car- 
goes described  in  5  153.5  for  the  purpose 
of  Implementing  the  requirements  In  the 
law  governing  vessels  having  on  board 
flammable  or  combustible  liquid  cargo  in 
bullc  (46  U.S.C.  391a)  and  the  law  gov- 
erning  the   carriage  of   explosives   and 


•  Because  the  definition  of  "tankshlp"  In- 
cludes the  condition  that  at  least  one  of  the 
cargo  tanks  have  some  quantity  of  cargo 
liquid  or  vapor  Inside,  this  part  does  not 
apply  to  a  vessel  whose  cargo  tanks  are  clean 
and  gas  free. 
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olher    dangerous    articles    In    bulk    '46 

US.C.  170). 

§  153.2      Dcriiiilioiis. 

As  used  In  this  part: 

"Accommodation  spaces"  means  halls, 
(lining  rooms,  lounges,  lavatories,  cabins, 
.staterooms,  offices,  hospitals,  cinemas, 
game  and  hobby  rooms,  pantries  con- 
taining no  cooking  appliances,  and  simi- 
lar permanently  enclased  spaces. 

■•B"  means  tlie  breadth  of  the  vessel  in 
meters  and  Ls  defined  in  ?  42.13-15'd)  of 
this  chapter. 

"Cargo  containment  system'  means  a 
cargo  tank,  its  cargo  piping  system.  Its 
venting  system,  and  its  gauging  system. 

"Cargo  handling  space"  means  an  en- 
closed space  that  must  be  entered  during 
a  routine  loading,  carriage,  or  discharge 
of  cargo  and  that  contains  an  element  of 
the  cargo  containment  system  having  a 
seal  or  packing  to  prevent  the  escape  of 
cargo,  such  as  a  valve,  cargo  pump,  or 
cargo  vapor  compressor. 

"Cargo  piping  system"  means  a  tank- 
.shlps  permanently  installed  piping  ar- 
rangement. Including  any  valves  and 
pumps,  that  carries  cargo  to  or  from  a 
cargo  tank. 

"Cargo  tank"  means  a  tai.k  that — 

(1)  Is  part  of  or  pei  inancntly  affixed 
to  a  tankship;  and 

(2)  Carries  a  cargo  described  in  5  153.5 
in  any  quantity,  including  residual  liquid 
or  vapor. 

"Clased  gauging  system"  means  an  ar- 
rangement for  gaur;ing  the  amount  of 
cargo  in  a  tank,  such  as  a  float  and  tape 
or  a  magnetically  covipled  float  and  in- 
dicator, tliat  docs  not  have  any  opening 
through  which  cargo  vapor  or  liquid  can 
escape. 

"Combu.-tiblc"  is  denned  in  S  30.10-15 
of  this  chapter. 

"Commandant"  means  Commandant 
of  the  U.S.  Coast  Guard. 

The  term  Ls  often  followed  by  a  mailing 
code  in  parcnthesc;.  The  mailing  address 
should  Include  any  mailing  code  and 
should  be  written  as  follows : 

Commandant     (niaillnfr    co<le).    US.    Coast 
Guard,  Wft.«hlnKton,  DC.  20590. 

"Dedicated  ballast  tank"  means  a  tank 
that  is  used  only  for  clean  ballast. 

"Emergency  shutdown  station"  means 
a  part  of  the  tankship  where  the  required 
emergency  shutdowia  controls  are 
clustered. 

"Flammable"  is  defined  in  I  30.10-22 
of  this  chapter. 

"Forward  perpendicular"  is  defined  in 
§  42.13-15(b>  of  this  chapter. 

"IMCO"  means  the  Inter-Govern- 
mental Maritime  Consultative  Organiza- 
tion. 

"IMCO  Certificate"  means  a  Certifi- 
cate of  Fitness  for  the  Carriage  of  Dan- 
gerous Chemicals  in  Bulk  Issued  under 
the  IMCO  Code  for  the  Construction  and 
Equipment  of  Ships  Carrying  Dangerous 
Chemicals  in  Bulk,  Resolution  A. 212 
'VII),  1971. 

"Independent  tank"  means  a  cargo 
tank  that  Is  permanently  afiQxed  to  the 
vessel,  that  Is  self-supporting,  that  In- 


corpoiat<:'.«  no  part  of  the  vc'^scl's  hull 
and  that  is  not  essential  to  the  integrity 
of  the  hull. 

Intank  cargo  pump"  means  a  pump — 

<1)  Located  within  the  cargo  tank  It 
serves;  and 

1 2)  Whose  piping  pas.'-es  through  only 
the  top  of  the  cargo  tsink. 

"Integral  tank"  means  a  cargo  tank 
that  also  is  part  of  or  Ls  formed  In  part 
by  tlie  vcs-sel's  hull  structure  so  that  the 
tank  and  the  hull  may  be  stressed  by  the 
same  loads. 

"L"  means  the  length  of  the  vessel  in 
meU'rs  and  Ls  defined  in  f  42  13-15<a)  of 
this  chapter. 

"Letter  of  Compliance"  means  a  letter 
Lssued  by  the  Commandant  (G-MHM» 
pennitting  a  foreign  flag  tankship  to 
carry  a  bulk  cargo  regulated  under  this 
part 

"Marine  Inspector"  Ls  defined  iji 
§  30.10-43  of  this  chapter. 

"Master"  means  the  master  of  a  tank- 
sliip  of  100  gross  tons  or  more  or  the 
oijerator  of  a  tankship  of  less  than  100 
gross  tons. 

"Oj)on  gauging'   means  an   arrange 
mcnt  for  gauging  the  amount  of  cargo  In 
a  tank  through  a  large  opening,  such  ae 
a  tank  hatch  or  ullage  opening. 

"Oi3on  venting  system"  means  a  vent- 
ing systc^m  that  always  allows  vapor  to 
flow  freely  to  and  from  the  tank. 

"Phosphoric  acid"  means  phosphoric 
acid.  suiKTphosphoric  acid,  and  aqueous 
solutions  of  phosphoric  acid. 

"Pressure-vacuum  (PV)  valve"  means 
a  valve  that  is  normally  closed  and  which 
opens  under  a  preset  positive  pressure  or 
a  vacuum. 

"Pumproom"  moans  any  enclosed 
space  containing  a  pump  that  is  part  of 
a  cargo  containment  system. 

"Refrigerated  tank"  means  a  cargo 
tank  that  is  equipped  to  carry  a  cargo 
that  miust  be  cooled  in  order  to  keep  tlie 
cargo's  vapor  pressure  fnxn  exceeding 
the  tank's  pressure -vacuum  or  safety  re- 
lief valve  setting  under  ambient  condi- 
tions of  32*  C  (approx.  90*  P)  still  water 
and  46°  C  (approx.  115"  F)  still  air. 

"Relief  valve  setting'  means  the  inlet 
line  pressure  at  which  a  vent  systems 
pressure-vacuum  or  safety  relief  valve 
fully  opens. 

"Restricted  gauging  system  "  means  a 
method  of  gauging  tiie  amoimt  of  cargo 
in  a  tank  through  an  opening  of  limited 
size  that  does  not  vent  the  tank's  vapor 
space,  sucli  as  an  unperforated  sounding 
tube. 

"Safety  relief  (SR)  valve"  means  a 
normally  closed  valve  that  opens  under 
a  preset  positive  pressure. 

"Service  spaces"  mean  spaces  outside 
the  cargo  area  used  for  galleys,  pantries 
containing  cooking  appUances.  lockers, 
store  rooms,  workshops  other  than  those 
forming  part  of  machinerj-  spaces,  and 
trunks  to  such  spaces. 

"SR  venting  system"  means  a  venting 
system  in  which  an  SR  valve  controls 
vapor  flow  from  the  cargo  tank. 

"Tankship"  means  any  self-propelled 
vessel  having  on  board  a  permanently 
affixed  tank  that  contains  a  cargo  de- 


scribed In  §  153.5  In  any  quantity,  includ- 
ing residual  liquid  or  vapor. 

"Venting  system"  means  a  permanent 
piping  arrangement  leading  from  a  cargo 
tank  and  ased  to  ccwitrol  the  flow  of 
vapor  to  and  from  the  tank. 

§  l.'>3..'>      Ciirriaice  of  liazurtlou*.   4>r   ll.ini- 
ni:il>li'  careo  in  bulk. 

la)  A  lia?:ardous  or  flammable  cirfeo 
listed  in  table  I  may  be  carried  in  bulK 
on  board  self-propelled  ves.seLs  if  the  re- 
quirements of  this  part  are  met. 

(b)  'Wlien  authorized  b>-  the  Cor.i- 
mandant  (G-MHM),  a  hazardous  rr 
flammable  cargo  not  listed  in  table  L 
table  4  of  part  154,  or  in  i  30  25-1  of  this 
chapter  may  be  carried  in  bulk  on  board 
a  self-proiiellcd  vessel  If  the  require- 
ments of  this  part  and  any  additional  re- 
quirements for  the  cargo  that  the  Co:r.- 
mandant  < G-MHM)  may  prescribe  are 
met. 

S  133.7      F.xi-linp  lank-liip«. 

(a)  Definitions. 

U)  "Permit'  means  a  Cjrtificate  of 
Inspection  or  a  Letter  of  Compliance. 

(2)  "Existing  tankship"  means  a  tank- 
sliip  for  which  a  contract  was  let  on  or 
before  December  27.  1977.- 

lb)  Endorsements  for  -existing  ta::':- 
ships. 

(1>  The  Coast  Guard  endorses  tiic 
permit  of  an  exLsting  tank.ship  to  carry 
a  cargo  lusted  in  table  I  if — 

I  i)  The  tankship  held  a  permit  on  De- 
cember 27,  1977,  endorsed  for  the  cargo 
in  question; 

lii)  The  tankship  meets  the  construc- 
tion standards  imder  which  the  Coast 
Guard  issued  the  permit;  and 

liii)  The  tankship  meets  the  stand- 
ards in  paragraph  (c)  of  this  section. 

( 2 )  The  Coast  Guard  endorses  the  per- 
mit  of  an  existing  tankship  to  carry  a 
cargo  ILsted  in  table  I  if — 

li)  The  tankship  held  a  permit  on 
December  27,  1977; 

(ii)  The  Coast  Guard  did  not  require 
the  p>ermit  to  be  endorsed  with  the  name 
of  the  cargo  at  any  time  before  Decem- 
ber 27,  1977; 

(iii)  The  tankship  meets  the  construc- 
tion standards  under  which  the  Coast 
Guard  Lssued  the  permit ; 

(iv)  The  tankship  carried  the  cargo  in 
question:  and 

(V)  The  tankship  meets  the  standards 
in  paragraph  (c)  of  this  section. 

(3>  The  Coast  Guard  €iidor.«;cs  the 
permit  of  an  existing  tankship  to  CP.rry 
a  cargo  listed  in  table  I  if — 

(1)  The  tankship  held  a  permit  on  De- 
cember 27,  1977  endorsed  to  carry  clasa 
B  or  C  poisons  under  46  CFR  pert  39; 

(il)  The  cargo  In  question  is  a  cla.'^.'^  B 
or  C  poison: 

1  lii  I  The  tankship  meets  the  construc- 
tion standards  in  46  CFR  part  39;  and 

(iv)  The  tankship  meets  the  standards 
In  paragraph  (c)  of  Uiis  section. 

(4)  Tlie  Commandant  (G-MHM>  en- 
dorses on  a  case  by  case  basis  the  permit 
of  an  existing  tankship  to  carry  a  cargo 
listed  In  table  I  if— 
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>  i  <  Tlie  Umkihip  does  not  come  wiUiin 
the  categories  described  in  subpara- 
graphs (1>  throuRh  i3>  above; 

Hi'  The  tankship  meeUs  paragraph 
tc  of  this  flection:  and 

'iii'  The  tankship  meets  any  addi- 
tional requirement's  Uie  Commandant 
iG-MHM»  may  prescribe. 

ic>  RcQuircmrnts  for  I'xisting  tank- 
ships.  In  addition  to  the  standards  re- 
quired of  existing  tankships  in  para- 
graph ib>  of  this  section,  every  existinjf 
tankship  must  meet  the  "sections  of  this 
part  according  to  the  foflowing  scliediile: 

>  1  •  The  following  sections  in  this  part 
apply  to  an  existing  tankship  after  De- 
cember 27.  1977:  133.1.  153.2.  153.5.  133.7. 
153.8.  153  9.  153.10.  133.208.  153  214.  153- 
294,  153  515.  153.520.  133.530.  153.559.  and 
subpart  C 

(2(  After  April  12.  1978.  an  existing 
tankship  must  meet  all  the  requirements 
of  this  part  except  as  described  in  sub- 
paragraplis  i3'.  <4'.  '5'.  and  6'  of  tliis 
section. 

i3»  The  Commandant  'G-MHM'  con- 
siders on  a  case  by  case  basis  endorsing 
as  a  type  II  containment  .system  one  that 
fails  to  meet  55  153.21.  153231<b>,  and 
153.234  if  the  tankship  and  containment 
system  meet  the  following  minimum 
conditions: 

(ii  The  tankship  hx<  a  loadHne  certif- 
icate. 

iii>  The  cargo  tank  is  not  part  "of  the 
tank.ships sliell  plating. 

iiii>  Tlie  distance  between  the  bottom 
plating  of  the  cargo  tank  and  the  bottom 
shell  plating  of  the  tankship  is  at  least 
76  cm  measured  parallel  to  tlie  vertical 
axis  of  the  tankship. 

i4i  The  Commandant  iG-MHM'  con- 
siders on  a  case  by  case  basis  endorsing 
a  containment  system  as  a  type  II  con- 
tainment .system  if — 

ii>  The  containment  system  is  modi- 
fled  after  December  27.  1977  to  meet 
5  153.231 'b>  by  adding  double  bottoms  or 
wing  tanks:  and 

<ii'  The  tankship  can  survive  the 
damage  described  in  §5  153  32  and  153.34 
to  those  parts  of  the  tankship  other  than 
machinery  spaces. 

(5>  The  Commandant  iQ-MHM'  con- 
siders on  a  case  by  case  basis  endorsing 
as  a  type  III  containment  system  one 
that  does  not  meet  55  153.22  and  153.234 
If  the  tankship  has  a  loadline  certificate. 

f6>  The  Commandant  iG-MHM)  con- 
siders on  a  case  by  case  basis  extending 
beyond  April  12.  1978  the  time  an  exist- 
ing tankship  may  operate  before  meet- 
ing the  requirements  eCfective  on  that 
date. 

§   I  .IS. 8       I  .S.  fl;ig  \«—-««-l  pn<ior«cni«'nl  ap- 
pliration. 

'a)  A  person  who  desires  the  endorse- 
ment required  by  5  153  900  for  a  US.  flag 
vessel  must  submit  an  application  to  one 
of  the  Cotist  Guard  offices  described  In 
§  91.55-15  of  this  ciiapter,  requesting  en- 
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dor.sement  of  the  vessels  subchapter  D 
Certificate  of  Inspection. 

(b>  The  person  requesting  an  endorse- 
ment under  paragraph  (a)  of  thLs  sec- 
tion must  transmit  to  tlie  Coast  Guard 
when  request-otl — 

( 1  >  Hull  type  calculations; 

i2>  The  plans  nnd  information  listed 
in  55  54.01-18.  56  01-10.  9155-5(a),  (b*. 
(di.  ig'.  and  (h*.  and  111.05-5<d>  of 
this  chapter:  and 

(3>  Any  other  vessel  information,  such 
as  plans,  design  calculations,  test  results, 
certificates,  and  manufacturer's  data, 
that  the  Coast  Guard  needs  to  determine 
that  tlic  vessel  meets  the  standards  of 
this  part. 

!;;    I  .'>.'?."•        \|»plii-.ili4>i>>  fur  I  illiTs  of  ('«ini- 
pliaiK'*'. 

I  a'  Letter  ol  CompUanee  applkations 
for  a  ves.icl  whose  flaq  administratinn 
i-< fines  IMCO  certifieates.  A  i)erson  who 
desires  the  endorsed  Letter  of  Compli- 
ance desrribed  by  5  153  900  for  a  vessel 
whose  flag  administration  issues  IMCO 
certificates  must  submit  to  the  Comman-. 
dant  iG-MHM>  an  application  ^at  In- 
cludes the  following: 

I I  >  The  vessel  s  IMCO  Certificate.' 

'2'  Tlie  vessel's  Cargo  Ship  Safety 
Construction  Certificate  and  Cargo  Sliip 
Safety  Equipment  Certificate  issued  un- 
der the  International  Convention  for 
Safety  of  Life  at  Sea.  1960. 

•3»   A  general  arrangement  plan 

'  4 1  A  capacity  plan. 

<  3 1  A  midsliip  section  plan 

i6>  A  diagram  of  cargo  piping  on  dei  k 
and  in  tanks,  including  all  valves  and 
pumps  'schematic*. 

i7i  A  diagram  of  cargo  tank  vent  pip- 
ing, including  location  of  relief  valves 
and  flame  screens  i  schematic  >. 

18  >  A  fire  fighting  and  safety  plan. 

1 9)  A  description  of  tank  liquid  level 
gauging  systems. 

(10)  Details  of  tank  cooling,  heating, 
and  inerting  systems. 

(bt  Letter  of  Compliance  applications 
for  a  vessel  whose  flag  administration 
dors  not  issue  IMCO  Certificates.  A  per- 
son who  desires  the  endorsed  Letter  of 
Compliance  described  by  §  153.900  for  a 
vessel  whose  flag  administration  does  not 
issue  IMCO  Certificates  must  submit  to 
the  Commandant  iG-MJIM>  an  appli- 
cation that  includes  the  following: 

1 1>  A  copy  of  the  vessels  Cargo  Ship 
Safety  Construction  Certificate  and 
Cargo  Ship  Safety  Equipment  Certificate 


'Generally,  the  IMCO  Certificate  Is  sviffi- 
clent  for  the  Coast  Guard  to  endorse  the 
vessels  Letter  of  Compliance  with  the  names 
of  those  cargoes  In  table  I  th»t  are  listed  on 
the  IMCO  Certificate  The  IMCO  Certificate 
wotild  not  be  sufficient  when  the  Certificate 
authorizes  a  cargo  that  Ls  not  permitted  in 
U.3.  waters,  when  the  Certificate  Is  In  error 
or  waives  part  of  the  Code,  when  the  regula- 
tton.s  in  this  part  exceed  tho«e  of  the  Code, 
or  similar  situations. 


issued  under  the  Ititeniational  Conven- 
tion for  Safety  of  Ufe  at  Sea,  1960. 

(2)  A  list  of  those  cargoes  for  which 
the  Letter  of  Compliance  is  t-o  be  en- 
dorsed. 

i3>  The  specific  tanks  that  are  to  be 
endorsed  for  each  cargo. 

1 4)  Tlie  names  of  the  U.S.  ixjrts  in 
which  the  person  anticipates  operating 
the  vessel. 

i5i  The  name  of  the  vessels  flag  ad- 
ministration. 

i6>  The  name  of  the  society  that 
classes  the  vessel. 

t7»  A  brief  description  of  the  ver^sel's 
cargo  containment  systems. 

(8>  Hull  type  calculations. 

<9>  The  plans  and  information  listed 
in  5?  54  01  -18.  56.01-10.  91.55-5  (a'.  <b' . 
Id'.  <gi,  and  ih'.  and  111.05-5id'  ol 
this  chapter. 

ic>  CondifjOTis  applyinq  to  all  Letter 
of  Compliance  appli<  ation^.  If  requested 
by  the  Commandant  iG-MHM).  a  per- 
.son  desiring  a  Letter  of  Compliance  for 
a  vessel  must  furnish  any  other  vessel 
information,  such  as  plans,  design  cal- 
culations, test  results,  certificates,  and 
manufacturer's  data,  that  the  Coast 
Guard  needs  to  determine  that  the  vessel 
meets  the  standards  of  this  part. 

S    L'l.l.lO       |-'.<|iii\.il<'nl  -.laiiiiartl-i. 

(a  I  A  vessel  that  does  not  meet  each 
standard  required  in  this  part  for  an  en- 
dor.sement  on  a  Certificate  of  Inspection 
or  Letter  of  Compliance  may  meet  an 
alternate  standard  if  the  Commandant 
finds  that  tlie  alternate  standard  pro- 
vides an  equivalent  or  greater  level  of 
protection  for  the  purpose  of  safety. 

<b>  The  Commandant  considers  on  a 
case  by  case  basis  the  issuance  of  a 
determination  of  equivalence  to  a  stand- 
ard required  by  this  part  if  tlie  person 
requesting  the  determination  sends  a 
written  application  to  Commandant 
(G-MHMi  that  includes — 

(DA  detailed  explanation  of  the  ves- 
sel's characteristics  that  do  not  meet  the 
requirement.s  in  this  part:  and 

i2i  An  explanation  of  how  the  sub- 
stituted standards  enable  the  vessel  to 
meet  a  level  of  safety  equivalent  to  the 
standards  of  this  part. 

S   L-;3.12       1M<  O  Cerliri.al.-  f..r  I   .>•    Ilap 

V«->>«'1«. 

'a  I  The  Coasi  Guard  Officer  in  Charge 
of  Marine  Inspection  issues  an  IMCO 
Certificate  to  a  U.S.  flag  tankship  if 
the— 

(D  Tankship's  owner  or  representa- 
tive requests  an  IMCO  Certificate  for  the 
tankship: 

1 21  The  tankship  meets  the  recom- 
mendations in  the  IMCO  Chemical  Code: 
and 

(3)  The  tankship  meets  the  require- 
ments of  this  part. 

(bi  The  IMCO  Certificate  expires  on 
the  day  when  the  tankship's  Certificate 
of  Inspection  expires. 
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.52C,  .000,  .1055 

I-C 

(<irtho-,    para-)    Nitrutolu- 
ene 

11 

B/3 

PV 

Vloe^xl 

B 

.31  r,   .336,   .40H,  .526,  .520, 
.lO^ 

Oleum 

u 

B/3 

FV 

Closed 

.310,  J36,  .408,  .526,  XA, 
.6.^1,     .&V,.     .933.     .lOU), 
.1045,  .ia'.2 

1  liraldi  liyilci 

III 

4ni 

PV 

Kesu. 

A 

None                                        1 

l'<nta<hl<iro<lliiin« 

III 

B/3 

PV 

Kertr. 

.316,  .X».  J)25,  ..■>».  .1020 

I'honol 

11 

B3 

I'V 

Closed 

A 

.408,  .526,  .626,  .833,  .lOUO 

I'hcwphoric  nid 

III 

NK 

4  in 

Ojien 

Open 

AS4,  .S5.5.  ..V.8.  .1046.  .1052 

l'hth:»lic    anhydride    (Uq- 
Uidi. 

III 

PV 

Kestr. 

U 

None 

(ipo-.n-)  I'roparolamine 

III 

NK 

Open 

Open 

A 

.236(b),  (c),. 526      - 

rropioiiio  aiid 

111 

4m 

PV 

Kestr. 

A 

.2a8(a).  ..S54 

ID 

lYopionic  anhydride 

III 

4  m 

PV 

ResU. 

A 

.23g(a),  A'ifl 

(ISO, 11)  rropjliuiiinc 

n 

B/3 

PV 

Closed 

C 

.236    (b).    (c),    .408.    JOO, 
.525.  .6J8.  .HaO.  .1060 

ID 

I'ropyli'ne  o»ide 

11 

4m 

PV 

Clowd 

▲ 

.500,  .428.  MO.  .1010..  1011 

IB 

Pyridine 

III 

4  in 

PV 

Kesu. 

A 

.23e(b) 

S<><IiUfn  tiydriisiiUHle  soiu- 
lion  (46  iKt  or  lp,>t,«l. 

Hi 

4m 

IV 

Kcau. 

.626.  .833 

Sodium  hy[>orhlorite  solu- 
tion (15  iKl  or  loss). 

111 

4m 

PV 

Kestr. 

.236  (a),  (b) 

Htyrene 

III 

4in 

PV 

Open 

B 

.236(b),  .9i:(a) 

1-D 

Sulfur  (liquid) 

III 

NR 

Open 

Open 

.262,  JiaO,  .545 

Sulfuric  Arid 

111 

NK 

Open 

Open 

.454.  .555.  .556.  .833,  .1000, 
.1046,  .1046,  .iaf.2 

1.2,2,2-Tilxafhlorootban« 

111 

B-S 

PV 

Restr. 

1 

.310,  .330,  .52f>,  .526,  .1020 

Tplraothylpneponl  amine 

in 

NR 

Oix-n 

Open 

A 

.236  (b),  (c) 

Ti'lr;ili\<lro(uran 

III 

4  m 

PV 

Restr. 

A.D 

.&»,  .912(b) 

I-C 

Tolniiie  Piinocyannle 

11 

B,/3 

PV 

Cloeed 

C,  D 

.236(b),     .316,     .408,     -SOO. 
.£01,     ,£26,     JOb,    .1000, 
.1020, 

Triiri.'vl   iihosphsil*    (Pon- 
lAiiiiiic  1   |Mt  or  morv  of 

llic  orllKi  iMinuT). 

u 

!  <  m 

PV 

Closed 

B 

.408,  .525(a),  .1020 

Trielhanolftiiiine 

111 

NK 

Open 

Open 

A 

J36  (a),  (b),  (c),  (g) 

Tripthylaminc 

11 

B/3 

PV 

ResU. 

B 

.236    (h),    (e),    .625,    .626, 
.1020 

I-C 

TYicthylPiiPlPtramine 

III 

NR 

Open 

Open         A 

.236  (a),  (b),  (c) 

lire*,    amin(iniiim   nitrate 
tnlutioii           (ronlainlng 
I!, ore  Itiar.  2  jK-l  NUi). 

Ul 

4  m 

FV 

ResU. 

A 

.236(b), .520 

I-D 

(iso-.n)  Volcraldoliyde 

III 

4  m 

PV 

HesU. 

A 

JiOO,  .626, 

I-C 

Vinyl  acetate 

III 

4m 

PV 

Open 

A 

.912(a) 

I-D 

Vliiylldonc  cliloride 

11 

4  m 

PV 

ResU. 

B 

.236    (a),    (b),    JOO,    .626, 
.bllHa), 

I-D 

Vinyl  ethyl  ether 

u 

4m 

PV 

Closed 

A 

.236  fb\  (fl,  (g).  .408,  .600, 
.615,  .626,  .»12(»), 

Vinyl  tolueue 

US 

4m 

PV 

RtgU. 

B 

.236(a).  (C),(g),  .912(a) 

1-D 
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RULES  AND  REGUlATtONS 

Tor  dflallt  »tt  ll>f>f  srefinnt 

•  lM.U:«)-I.'a.iV. 
«  li3.3S(H53.351. 

•  1M.3S5. 

<  I53.40O  153.406. 

•  153.M0. 

•  4acFK  iu.ao-5. 

'  IS3.520(b). 

•  Dry  chxinirAl  oxtiiiKuUhArs  slioulil  i>oi  b<.<  ii.ood  on  uiiropfopane  Rtm  bec»UM  soma  dry  eiieniiials  may  react  with 
nitrupropune  and  maki>  the  Ore  worse. 

NOTSa  ON  TABIB  I 

Cargo  cvnlanim/ut  !<j»lrin—Tht  couUiuiineiit  system  type,  either  1,  II,  or  111,  U  listed.  Pee  sec*.  153.230  llirougb 
lia.stj. 

\'eru  Aritr*/*— The  location  and  hoight  of  the  vent  ri.'or  Li  described  in  terms  of  the  vent  height,  either  n/3  or  4  m. 
8«w  .He<-a.  l.\l.:i.>0  and  1.M.3S1. 

l>n/— The  type  of  venting  control  valve,  either  prrtiiure  vacuum  (l"V)  or  open,  is  listed.  See  sec.  I.Vl  n.'Jo. 

(kiii0t  -Ttie  ty|ie  of  gsiige.  eitlier  cl":#d.  restricted  (  Knstr.),  or  o|)on.  is  listed.  See  se<-*.  153.40ft  l.sa.*!*. 

Firf  prt>lfetit>n  ,«j/»(i-m— The  type  of  tire  prote<tii)n  system  is  shown,  where:  A  is  a  foam  system  for  w:iier  soluble 
cargoes  tp(il;u  solvent  (nam).  H  is  a  fo;»m  sy.stem  (or  »  jior  insoluble  i;irgoe8  ^noiiiwlar  solvent  form),  C  Is  a  water 
spray  sv.'iiein.  and  1>  is  a  dry  chemical  system. 

Unless  table  1  s|>e<'ities  a  dry  chemical  ( ID  s\>l<-m  ik*  an  option,  a  dry  chemical  system  may  be  substituted  for  an 
A  or  B  tyi>e  system  only  if  the  C'omniandunt  tit   MMTi  approves  the. sut«titut ion. 

Sfirciai  rf(fuirnnmt—Ttif  special  reiiuircnients  arc  shown  by  the  digits  of  the  .-wtion  numbers,  without  the  "I.'i3" 
part  number  preceding  tliem. 

hUtrtneal  ha:ari  group  oiidf/a.«j— Tins  column  is  for  ii>c  with  sulK-liapter  J  (Electrical  Knginecring^  of  this  chapter. 

NoTic.-  See  app.  1  of  tins  p.irl  for  a  li>t  of  c.irjtiM's  to  » Iiirti  neillierthis  part  nor  sulKh.  U  (tank  vessels' of  this 
cliai>tcr  iipply. 


RULES  AND   REGULATIONS 


Subpart  B — Requirements 
General 

for     I  .' 


i\. 


§   l.'>.t.l.>       K«'«j«iir«'iii<-iil- 
>«'->«»«-l  |><-riiiit«. 

To  have  its  Certificate  of  In-sixTtion 
endorsed  with  the  name  of  a  cargo  listed 
in  table  I,  a  U.S.  flag  ves.^^l  must  meet 
the  requirements  for  tlie  ciirgo  in  thi.s 
subpart. 


fi>r    fiircii 


n;. 


§  15.3. 1  (>       lt«-i|iiir<-iiHMil 
v«-»>«'l  p<-riiiil.H. 

To  have  Its  Letter  of  Compliance  en- 
dorsed with  the  name  of  a  cargo  listed 
in  table  I.  a  foreign  flag  ves.«el  must: 

I  a)  Have  an  IMCO  Certificate,  if  tlie 
flag  administration  is.sues  IMCO  Certifi- 
cates, endorsed  with  the  name  of  the 
cargo  and  meet  any  spe<iflc  reqiurc- 
ments  in  this  subpart  that  Uie  Com- 
mandant  iG-MHM>    may  prescribe;   or 

(b)  Meet  the  reqiuremcnts  of  this 
subpart  and  §  30.01-5ie)  of  this  chapter. 

Hull  Type  Calculations 

§   \y\:lQ      Tvpt-  I  hull  <iil<  iiliilioiis. 

Calculations  for  a  type  I  hull  must 
show  that  it  can  survive  damage  as  de- 
scribed in  §5  153.32  and  153.34  to  any 
location. 

§  IIS."}. 21       Tvpc  II  liiill  rali'iil.ilioii'-. 

(a>  Calculations  for  a  tyi>e  U  hull  150 
m  tapprox.  492  ft>  or  less  in  length  must 
show  that  it  can  survive  damage  de- 
scribed in  §5  153.32  and  153.34  to  any 
location  except  tlie  transverse  bulkheads 
bounding  an  aft  machinery  space. 

(b)  Calculations  for  a  type  II  hull 
greater  than  150  m  lapprox.  492  fti  in 
length  must  ^ow  that  It  can  survive 
damage  described  in  ;!!i  153.32  and  153.34 
to  any  location. 

§  133.22      T>p4    III  hull  <al«iilali<.n>. 

fa)  Calculations  for  a  type  III  hull 
less  than  125  m  tapprox.  410  ft»  in 
length  must  show  that  it  can  survive 
damage  described  in  55  153.32  and  153.34 
to  any  location  except  to  an  aft  ma- 
chinery space. 

(b)  Calculations  for  a  type  III  hull  12.5 
m  tapprox,  410  ft)  or  greater  in  length 
must  show  that  it  can  survive  damage 
as  described  in  55  153.32  and  153.34  to 
any  location  except  the  transverse  bulk- 
heads bounding  an  aft  machinery  space 


§   153.30       IVrnicnhilit*  of  *piH«'r<. 

(a>  As  used  in  this  section,  "permeabil- 
ity of  a  floodable  space"  means  the  ratio 
of  the  vohune  within  the  space  that  Is  a.-^- 
sumed  to  be  occupied  by  water  to  the 
total  volume  of  the  space. 

(b)  The  permeability  of  a  floodable 
space  must  be  assumed  as  follows : 

il)  Machinery  spaces:  0.85  unless  a 
permeability  of  less  than  0  85  is  justified 
in  detail. 

1 2)   Storerooms:  0.60. 

(3>  Accommodation  spaces:  0.95. 

•  4)  Voids:  0.95. 

1 5 )  Tanks  containing  coivsumable 
liquids;  0  95  or  0.0.  whichever  is  the  more 
disabling. 

<6)  Tanks  containing  liquids  other 
than  consumables:  0.95  or  0.0.  the  per- 
meability of  partially  filled  tanks  to  be 
consistent  with  the  (lensity  and  amount 
of  liquid  carried  in  the  tank. 

(c)  If  a  cargo  tank  would  be  pen- 
etrated under  the  assumed  damage,  the 
cargo  tank  must  be  assumed  to  lose  all 
cargo  and  refill  with  salt  water  up  to 
the  level  of  the  tankship's  final  plane  of 
equilibrium. 

■>3.3I 


I. 


Vrvv  Mirfir 


•IT«-.  t. 


(a)  The  virtual  Increase  in  the  verti- 
cal  center   of   gravity   of   the   tankship 

^due  to  a  hquid  in  a  space  must  be  de- 
termined by  calculating  either: 

( 1 )  The  free  surface  efifect  with  the 
ship  assumed  heeled  5*  from  the  vertical; 
or 

i2i  The  shift  of  the  center  of  gravity 
of  the  liquid  by  the  moment  of  trans- 
ference method. 

(b)  In  calculating  the  free  surface  ef- 
fect of  consumable  liquids,  the  following 
must  be  done: 

<  1 )  For  each  type  of  liquid,  at  least 
one  transverse  pair  of  wing  tanks  or  a 
.'Single  centerline  tank  must  be  assumed 
to  have  a  free  surface. 

i2>  Of  the  two  assumptions  in  subpar- 
agraph (1),  the  one  having  the  greater 
free  surface  effect  must  be  chosen. 

S  1.53.32      DamaRO. 

ta»  Calculations  must  assume  both 
collision  and  grounding  damage,  sep- 
arately; and  the  damage  must  consist 
of  the  most  disabling  penetration  up  to 
and  including  penetrations  having  the 
following  dimensions: 
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(1)  Colli«k>n  priieliBlion- 
ti)  ixjngitudinal  extent. 


(il)  Transverse  extent  (iiil>oard  from  the  ship's  side  at  right  angles 
to  the  cejiterline  at  the  tevul  of  the  summer  k>a<lliiie  anigned 
under  R<ilMliapl«>r  K). 

(iii)  Veitiral  cxi' lit 


(2)  IJroiMnling  penetration-  ■      „,,     . 

At  tlie  (orwaid  end  bill  m  hiding  any  daiiiasc  alt  o(  a  r'<'int  0  31.  alt 

of  forward  perprndK  iilar. 

(i;  I/<ingiiiuliiial I'.'lO 


(li)  TiansTeise B/O  or  10  m  (approi  32  8  ft),  wbif  h- 

evcr  i.^  It'-vJ 
(lil)  Verllrml  extent  from   the     B,l.'>  or  6  in  (approi.  I'j  7  ft;,  whiiTi- 
ba.se  line.  ever  is  less. 


<1  3'I.--'  or  M  5  m  (approx.  0.495L>^  or 
47.fl  (I)  wlJcherer  Is  leas. 

B/5  or  11  i  m  (approx  17.7  ft),  which- 
ever IS  \m». 

Fri.m  the  ba.sc  line  opwards  without 
Umits. 

At  ajiy  other  longitudinal  position. 

I./IO  or  S  m  (approx.  16.4  tt),  whiclicver 

is  lejw. 
5  m  (appro!    19  4  ft). 

n  l.'i  or  e  m  (approx  10  7  ft),  wbichcvcT 
It  less. 


(b'  If  Uie  dajnage  assumption  excludes 
a  transverse  bulkhead  bounciiiiK  a  ma- 
chinery space,  the  machinery  space  must 
be  assumed  to  be  fioodcd  as  a  case  sep- 
arate from  the  damage  a.ssumption. 

(c)  Damage  mast  bo  assumed  to  In- 
clude transverse  bulkheads  spaced  more 
closely  than  the  longitudmal  extent  of 
damage  specified  in  paragraphs  (a)il) 
(1)  azid  (a)(2)(l)  of  th Li  section, 

§   I  53.3  t       SlIr^^;ll. 

A  tankship  Is  presumed  to  .survive  If  it 
meets  the  following  conditions: 

ta)  Heel  angle.  (1)  Except  as  de- 
scribed In  paragraph  (a)(2)  of  thLs  sec- 
tion, in  tlie  final  condition  of  flooding 
the  angle  of  horl  must  not  exceed  15" 
(17'  if  no  part  of  the  freeboard  deck-  is 
immersed ) . 

(2  I  The  Commandant  (Ct-MMT)  con- 
siders on  a  case  by  case  basis  vessels 
150m  or  less  in  length  having  heel  angles 
greater  than  17    but  less  than  25". 

(b)  Final  waterline.  The  final  water- 
line.  taking  into  account  .sinkage,  heel. 
and  tiim,  must  be  below  Uie  lower  edge 
of  oi^enings  such  as  air  pu^es  and  open- 
inps  clased  by  wcathertight  doors  or 
hatch  covers.  Tlie  following  types  of 
openings  may  he  submerged  when  the 
tankship  is  at  the  final  waterline: 

( 1 )  Oi>enlngs  covered  by  watertight 
maiiiiole  covers  or  wat<^rtight  flush 
.scuttles. 

(2)  Small  watertight  cargo  tank  hatch 
covers. 

(3>  Remotely  operated  watertight  slid- 
ing doors. 

(4)  Side  scuttles  of  tlie  non-opening 
type. 

(c)  Range  of  stability.  Tlirough  ail 
angle  of  20"  beyond  Its  position  of  equi- 
librium after  fiooding,  a  tankship  must 
meet  the  following  conditions: 

(1)  Tlie  righting  lever  ciuTe  must  be 
positive. 

(2)  Tlie  maximum  of  Uie  righting 
lever  curve  must  be  at  least  10  cm 
(approx.  4  in/) . 

(3)  Each  submerged  opening  must  be 
weathertight. 

(di  Jtfefocen/ric  ftcip^f.  After  flooding, 
the  tankship's  metacentnc  height  must 
be  at  least  5  cm  (approx.  2  in.)  when 
the  ship  is  in  the  upright  position. 

te)  Watertight  superstructure.  Water- 
tight superstructure  beyond  the  extent 
of  damage  adds  to  the  stability  of  the 
tankship  only  if  it  Is  separated  from  the 
.  damaged  space  by  a  watertight  bulkhead. 

(f)  Progrcsiive  flooding.  Pipes,  ducts, 
or  tunnels  witliin  the  assumed  extent  of 
damage  must  be  either; 


111  Equipj)ed  with  arrangements  such 
as  stop  check  valves  to  prevent  progres- 
sive lltKXling  in  otlier  spaces  with  which 
they  conncjct;  or 

(2;  Assumed  to  flood  tiie  spaces  with 
which  Uiey  connect. 

(g)  Equalization  arrangements.  Flood- 
ing e<iualization  arrangements  requir- 
ing mcilianical  oix'ratlon  such  as  valves 
or  cro'^s  nrKximg  lines  may  not  be  as- 
sumed to  reduce  tlic  angle  of  heel.  'How- 
ever, note  tliat  spaces  joined  by  duct.s 
of  large  crof;s  s(x"iion  may  be  assumed 
to  be  common  spaces.) 

(h)  Intermediate  stages  of  flooding. 
If  it  Ls  not  clear  that  a  tank.ship  meets 
the  reciuircmcnts  of  thLs  section  through- 
out Intermediate  stages  of  flooding,  tlie 
shipowner  shall  furnish  calculatio'ns 
showing  that  the  tankship  meets  these 
requironK^nts  in  intermediate  flooding  if 
requested  by  the  Commandant  (G- 
MMT). 

§  153.35      I.oa«lliiir  ri'quiif lurnls. 

A  vessel  tliat  meets  5§  153.20.  153  21.  or 
153.22  al.so  meets  J  42.20-5  of  tills 
chapter. 

Ge.neh.^l  Vessel  Arrangements 

§  153.200      I'orlliehf.     vhr.lhou-^e     \.iii- 
<lowv.  and  hImm-IIioiiso  duorii. 

'a>  In  this  section,  "hosetlght"  means 
tight  when  terted  with  a  flrehose  at  not 
less  than  207  kPa  gauge  (approx.  30 
psig). 

(b)  Except  as  permitted  under  para- 
graph 'c, 

(1)  Each  portlight  must  be  fixed  and 
hosetipht:  and 

(2>  Each  wheelhouse  window  and  door 
must  be  hosetlght, 

(c>  The  following  are  not  required  to 
meet  paragraph  (b)  : 

(1)  Portlights.  wheelhouse  windows, 
wheelhouse  ix>rt lights,  and  wheelhouse 
doors  on  the  after  bulkhead  of  a  super- 
structure or  deckhouse. 

(2 1  Porthtilits.  wlieelliouse  windows, 
wheelhouse  portlights.  and  wheelhouse 
doors  on  the  outboard  side  of  a  deck- 
house or  superstructure  and  the  greater 
of  L,  25  or  3.05  m  (approx.  10  ft)  aft. 
measured  from  the  afteniiost  forward 
bulkliead  of  the  deckliouse. 

§  153.202       I^M-allon     «>f     floors     arxl     air- 
IM>rt<(  on  dtf  Wh(>u.«eH  and  »iip<TvtrtH-- 

Doors  and  airixirt-s  on  a  deckhouse  or 
superstructure  must  be  on  its  aft  or  out- 
board side  and.  if  on  the  side,  at  least 
L/25  but  no  less  than  3.05  m  (approx.  10 
ft)  aft.  measured  from  the  aftermost 
forward  bulkhead  of  the  deckhouse. 


19035 

§153.208       Balla«t  r«|uipnM-m. 

(a)  Except  for  the  arrangement  de- 
scribed in  paragraph  (b).  no  piping  that 
serves  a  dedicated  ballast  tank  that  is 
adjacent  to  a  cargo  tank  may  enter  an 
engine  room  or  accomodation  .space. 

lb)  Piping  used  only  to  fill  a  dedicated 
ballast  tank  adjacent  to  a  cargo  tank 
may  enter  an  engine  room  or  accommo- 
dation space  If  the  piping  has  a  valve  or 
valving  arrangement: 

(li  Within  the  part  of  the  tankship 
where  a  containment  system  may  be  lo- 
cated under  ?  153.234; 

(2)  That  allows  liquid  to  flow  only 
towards  that  ballast  tank  (such  as  a 
check  valve  > ;  and 

(3)  That  enables  a  person  to  shut  off 
the  fill  line  from  the  weatlierdeck  'such 
as  a  stop  valve' . 

<c)   Piping,  punii"*  and  vent  lines  serv- 
ing a  dedicated  ballast  tank  may  not  be 
located  within  a  cargo  containme*it  sys- 
tem. 
§   153.20')       Hilgr  punipinc  ^>-tPm'. 

Bilge  pumping  systems  for  cargo 
pumprooms.  slop  tanks,  and  void  spaces 
separated  from  cargo  tanks  by  only  a 
single  bulkhead  must  be  entirely  within 
the  locations  allowed  containment  sys- 
tems m  5153.234. 

§  153.21  i      Pcr-oiiml       rimrprntv       ar  1 
^.lfll>  otjuipnirnl. 

Each  tankship  must  have  the  follow- 
ing: (a)  Two  stretchers  or  wire  baskets 
complete  with  equipment  for  lifting  an 
Injured  person  from  a  pumproom  or  a 
cargo  tank. 

(b)  In  addition  to  any  similar  equip- 
ment required  by  subchapter  D  of  this 
chapter,  three  each  of  the  following: 

(1)  A  30  minute  self-contained 
breafhing  apparatus  of  the  pressure  de- 
mand type,  approved  by  the  Mining  En- 
forcement and  Safety  Administration 
and  the  National  Institute  lor  Occupa- 
tional Safety  and  Health,  or  the  tank- 
ship  s  flag  administration  with  five  refill 
tanks  or  cartridges  of  30  minutes  capac- 
ity each. 

(2)  A  set  of  coveralls  or  large  apron, 
boots,  long  sleeved  gloves,  and  goggles, 
each  made  of  materials  resistant  to  the 
cargoes  in  table  I  that  are  endorsed  on 
the  Certificate  of  Inspection  or  Letter 
of  Compliance. 

( 3>   A  steel-cored  lifeline  with  haiTicss. 
( 4  >   An  explosion -proof  lamp. 

(c)  A  first  aid  kit  approved  by  the 
Mining  Enforcement  and  Safety  Admin- 
istration and  the  National  Institute  for 
Occupational  Safety  and  Health,  or  the 
tankship's  flag  administration  for  the 
number  of  crewmen  normally  aboard  tlie 
vessel. 

Id)  A  portable  oxygen  inhalator  and 
bag  valve  mask  manual  resuscitator. 

§   1.53.215       .Safi'ly  oqiiipmciil  lorkers. 

(a)  Each  tank.ship  must  have  at  least 
two  safety  equipment  lockers. 

(bi  One  safety  equipment  locker  must 
be  adjacent  to  the  emergency  shutdown 
station  required  by  |153.296(b>.  This 
locker  must  contaui  one  set  of  the  equip- 
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mcnt  required  by  S  153.214(a)  and  two 
SCU-;  of  that  required  by  I  153.214(b) . 

(c>  The  second  safety  equipment 
locker  must  be  adjacent  to  the  second 
emergency  shutdown  station  required  by 
!(  153.296(b>.  This  locker  must  contain 
tlie  remaining  equipment  required  by 
i  153.214  (a)  and  tb). 

(d)  Each  safety  equipment  locker 
must  be  marked  as  described  In  {  153.955 
(c>.  (d).  and  ie>  with  the  legend 
"S.XPETY  EQUIPMENT," 

S   I.13.2I6       Sliuvrr    iiml    «•»••    wii-li     f«>iiii- 

Each  tankship  must  have  a  shower 
and  an  eye  wash  fountain  that : 

*A>  Operate  in  any  ambient  tempera- 
ture: 

<b>  Are  located  on  the  weatherdeck; 
and 

(c)  Are  marked  "EMERGENCY 
SHOWER"  as  described  In  5  153.955  (c\ 
(d> ,  and  (e> .  so  that  the  legend  Is  visible 
from  work  areas  In  the  part  of  the  deck 
where  the  cargo  containment  systems 
are  located. 

§  l.'».'>.217      .V«Tr«"»  U)  void  spjircs. 

Any  access  opening  to  a  void  space 
must  meet  the  requirements  for  a  cargo 
tank  access  in  55  153  254  (b).  (c),  and 
(d>  if: 

<a>  Tlie  void  space  Is  adjacent  to  a 
cargo  containment  system;  or 

(b)  A  part  of  a  cargo  containment 
system  lies  within  the  void  space. 

Cargo  Containment  Systems 

§1.^3.230      Tvpo  I  «jsiem. 

A   type   I   containment   system   must 
meet  the  following  requirements: 
I  a)    It  must  be  in  a  type  I  hull, 
(b)   Except  as  described  in  5  153.235: 

(1)  It  may  be  no  closer  to  the  tank- 
ships  shell  than  76  cm  (approx.  29.9  in. » : 
and 

(2)  It  may  not  be  located  in  any  part 
of  the  tankship  subject  to  the  damage 
described  in  5S  153.32ia><  1>  <ii>  and 
153.32<a>  (2>(ill). 

§   l.>3.23l        r.»pf  II  .%-Kin. 

A  type  II  containment  system  must 
meet  the  following  requirements : 

(ai  It  must  be  in  either  a  tvpe  I  or 
n  hull. 

(b>    Except  as  described  in  S  153.235: 

(1)  It  may  be  no  closer  to  the  tank- 
ship"s  shell  than  76  cm  (approx  29.9  in.>  ; 
and 

(2)  It  may  not  be  located  in  any  part 
of  the  tankship  subject  to  the  damage  de- 
scribed In  S  153.32(a)  (2)  (lli> , 

§  l.>3.232       rvpcllls.v>l.m. 

A  type  III  containment  system  must  be 
In  either  a  t.vpe  I,  n,  or  m  hull. 

§  133.233      Srparalion  of  lunks  from  iiia- 
fliinory,  scr^ire,  aiul  otlier  sparrs. 

'a>  To  prevent  leakage  through  a 
single  weld  failure,  the  following  spaces 
must  be  separated  from  a  cargo  by  two 
walls,  two  bulkheads,  or  a  bulkhead  and 
a  deck  not  meeting  in  a  cniciform  joint: 


( 1 )  Machinery-  spaces. 

(2)  Service  spaces. 

(3)  AccomnuKlation spaces. 

(4)  Spaces  for  storing  potable  domes- 
tic, or  feed  water. 

(5>    Spaces  for  storing  edibles. 

(b'  Some  examples  of  arrangements 
that  may  .separate  carso  from  the  spaces 
listed  in  paragraph  ia>  of  this  section 
are  the  following: 

( 1 »   Dedicated  ballast  tanks. 

( 2 )   Cargo  pumprooms. 

(3>  Ballast  pumprooms. 

(4>  Tanks  not  carrying  a  cargo  listed 
in  this  part.' 

(5)  A  cofferdam  aft  of  the  cargo  con- 
tainment systems  and  whose  forward 
bulkliead  is  foz-ward  of  any  joint  com- 
mon to  an  accommodations  space  and 
Mie  detk. 

(6)  Etouble  walled  piping  or  a  piping 
tunnel. 

§   l.'>.3.2.'t  I       I'ort'  aiitl  aft  loralioii. 

<a>  Each  carKO  containment  system 
and  any  compartments  within  which  a 
containment  system  is  located  must  be 
forward  of  a  Uinkship's  accommodation 
spaces. 

(b>  Except  3.S  described  in  8  153.235. 
each  cargo  containment  system  must  be 
located  at  lea.st  0.05L  aft  of  the  forward 
perpendicular,  but  in  no  ca.se  forward  of 
a  collision  bulkliciui. 


i: 


.\t'<-ptiiiii^     III     <-:irt:<>     pipin;: 


liM'alioii  r<">lri<'li<iif<. 


Cargo  piping  mu.st  not  be  located  in 
those  areas  from  which  a  containment 
s.vstcm  Ls  excluded  by  S5  153.230(b) ,  153.- 
231(b'.  and  153.234' b'  unless  the  cargo 
piping : 

I  a)  Drains  back  to  the  cargo  tank  un- 
der any  heel  or  trim  resulting  from  the 
damage  specified  in  }  153.32;  and 

(b)  Enters  the  cargo  tank  above  the 
liquid  level  for  a  full  tank  In  any  condi- 
tion of  heel  or  trim  resulting  from  the 
damage  specified  in  5  153.32. 

§   133.236      rriiliiliilcii  iiialcriaU. 

When  one  of  the  following  paragraphs 
of  this  section  is  referenced  In  table  I, 
the  materials  li.sted  in  that  paragraph 
may  not  be  ased  in  comix>nents  that  con- 
tact the  cargo  liquid  or  vapor: 

<ai  Aluminum  or  aluminum  alloys. 

fb»  Copper  or  copper  alloys. 

(c)  Zinc,  galvanized  steel  or  alloys 
having  more  than  10  percent  zinc  by 
weight. 

'd>  Magiiesium. 

(e>  Lead. 

(f>  Silver  or  silver  alloys. 

(g»  Mercury. 

§  133.238       Kr(|uir<'il  iiial<-rial-<. 

Wlien  one  of  the  following  paragraphs 
of  this  section  is  referenced  in  table  I, 
only  those  materiaLs  listed  In  that  para- 
graph may  be  used  In  components  that 
contact  the  cargo  liquid  or  vapor: 


•Se«  also  fS  32  56-5  and  32  60-10  of  this 
chapter  for  limitations  on  the  stowage  of 
combu.stlble  llquld.s  adjacent  to  Ignition 
souroew. 


(ai  Aluminum,  stixinless  steel,  or  steel 
covered  with  a  protective  lining  or  coat- 
ing. 

(b)  Witla  cargo  concentrations  of  98 
I^ercent  or  great^er.  aluminum  or  stain- 
leiss  steel. 

(c)  With  cargo  concentrations  of  less 
than  98  percent,  304L  or  316  stainless 
steel. 

§  l.>3.23<>       (  .i>l  iron  proliilMli'ii. 

No  gray  cast  iron  may  be  used  in  a 
cai'go  containment  system. 

§  133.210       Insnialioii. 

Cargo  containment  system  iiLsulation 
made  necessary  by  the  requirements  of 
thLs  part  must  meet  tlie  requirements  in 
§  38.05-20  of  this  chapter.  However,  the 
vapor  barrier  required  by  §  38  05-20<b' 
is  unnecessary  if  the  in.sulation  is — 

(a)  Protected  from  the  wcatlier,  and 
attached  to  a  containment  system  main- 
tained at  a  temix^rature  in  excess  of 
46°  C  1 approx.  115*  F)  ;  or 

(b)  In  an  atmosphere  whose  dewpoint 
Is  le.ss  than  the  temperature  of  any  sur- 
face in  contact  with  tlie  in.sulation. 

Cargo  Tanks 

§  I33.2.'>0      l)<iiilil<'-l><iii<>(ii       .111)1       <l<'i'p 
laiik->  a>>  rar;;«)  lank'-. 

Except  in  thase  cases  in  which  Com- 
mandant (G-MHM)  specifically  ap- 
proves another  arrangement,  such  as  a 
double-bottom  or  deep  tank  as  a  cargo 
tank,  an  integral  cargo  tank  or  the  hold 
within  which  an  independent  cargo  tank 
Ls  located  must  extend  to  the  weather- 
deck. 

t^   1,1.3. 2.'>l       In<li-prii<l*'til  <Mr(:o  tank-. 

(a^  An  Independent  cargo  tank  must 
meet  §38.05-10  (a)(1),  (bi.  (d),  and 
'e)  (1)  of  this  chapter,  even  if  the  tank 
Is  not  to  be  endorsed  to  carr>'  a  cargo 
requiring  an  independent  tank. 

(b)  A  tank  endorsed  to  carry  a  cargo 
requiring  an  independent  cargo  tank 
must  meet  J5  38.05-2(d)  and  38.05-4(gi 
of  tills  chapter.  (See  also  §  153.256 ib) ) . 

§   I  ,'>,3.2.>2       .'^pi-cial     rcquirrniciit     for     an 
■  ii(lrprn<l<-nt  cars"  lank. 

When  table  I  refers  to  this  section,  Uie 
cargo  tank  must  be  an  Independent  tank. 

§  153.25.3       Oiiirk    rioxinc    "luilofT    \aho- 
r<'(|iiir<-<l  uilh  -pill  \alv<'<>. 

A  cargo  tank  with  a  spill  valve  must 
have  a  remotely  actuated  quick  closing 
shutoff  valve  in  its  fill  line. 

§  1.33.2,1 1      Cargo  lank  across. 

(a)  A  cargo  tank  must  have  at  lea.st 
one  covered  manhole  opening  into  the 
vapor  space  described  in  §  153.354. 

ib>  An  access  through  a  vertical  cargo 
tank  surface  must  be  at  least  60  cm  by  80 
cm  (approx.  23.6  ^  31.5  in.)  and  no  more 
than  60  cm  above  a  foothold,  grating,  or 
surface  on  both  sides  of  the  access  way. 

(c)  An  access  through  a  horizontal 
cargo  tank  surface  must  be  at  least  60  cm 
by  60  cm  (approx.  23.6^31.5  In.). 

(d)  An  access  tnmk  must  be  no  less 
than  76  cm  < approx.  29.9  in.>  in  diam- 
eter. 
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§   1.3,3.2.36       Trunk-,  •loni''-.  miiiI  opi  niiif:* 
of  rargit  tank-. 

(a)  The  hatch  of  a  cargo  tank  must — 

il)  Be  at  the  highest  point  of  the 
tank;  and 

1 2)  Oix^n  on  or  above  the  weatherdeck. 

lb)  To  bo  endorsed  to  carry  a  cargo 
requiring  an  independent  cargo  tank,  a 
tiUik  mu-st  have — 

(1)  A  trunk  or  dome  at  the  upi)ermost 
part  of  the  tank,  extending  above  the 
v>  eathcrdcck ; 

1 2)  Its  liatch  at  Uie  top  of  the  trunk 
or  dome:  and 

*3)  No  (ipcniiigs  below  the  weather- 
deck. 

§   133.266       lank  linin;;-. 

A  tank  lining  must  be — 

(a)  At  least  as  cla-stic  as  the  tank  ma- 
terial; and 

(b)  Applied  or  attached  to  Uie  tank  as 
recommended  by  the  lining  manufac- 
turer. 

Piping  Systems  and  Cargo  Handling 

Equipment 

§  133.280       ripinB-.>-t<m  (l.-it'M. 

(a)  Each  cargo  piping  system  must 
meet  the  standards  of  part  56  and  S§  38.- 
lO-l(b),  38.10-l'e»,  and  38.10-lOia)  of 
thLs  chapter. 

(b)  Piping  carrying  cargo  or  cargo 
residue  may  not  enter  any  machinery 
space  except  a  cargo  pumproom. 

§  1.33.281       I'ipinp;  lo  ri-<|iiiri-<I   indfprnd- 
rnl  tank-. 

An  independent  cargo  tank  required 
by  this  part  must  have  no  piping  except 
through  that  part  of  the  trunk  or  dome 
extending  above  tlie  weatherdeck. 

§  133.282       Cargo  filling  linrs. 

The  discharge  point  of  a  cargo  tank 
filling  line  must  be  no  higher  above  the 
bottom  of  the  cargo  tank  or  sump  than 
10  cm  (approx.  4  In.)  or  the  radius  of 
the  filling  line,  whichever  Is  greater. 

§  153.28.3      Val>  ing  for  cargo  piping. 

(a)  Except  as  described  in  this  section, 
a  cargo  line  must  have  a  deck  operable, 
manual  stop  valve — 

( 1)  In  each  tank  which  the  line  serves; 
and 

(2)  At  each  cargo  ho.se  connection 
point. 

(b)  The  valve  required  by  (a^  d)  may 
be  in  a  cargo  pumproom  at  the  pump- 
room  bulkhead  If  the  cargo  tank  the 
cargo  line  serves  is  adjacent  to  the 
pumproom. 

(c)  The  valve  required  by  (a)  1 1)  may 
be  on  the  weatherdeck  If — 

(1)  The  weatherdeck  Is  the  top  of  the 
tank; 

(2)  The  line  goes  through  the  weath- 
erdeck into  the  tank ;  and 

(3)  The  valve  Is  at  the  point  where 
the  line  penetrates  the  weatherdeck. 

(d)  The  valve  required  by  (a)  (1)  may 
be  outside  the  tank  if — 

(1)  The  tank  is  an  independent  tank; 
and 

(2)  The  valve  is  at  the  point  wliere  the 
line  penetrates  the  tank. 
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ici  Tlie  di.scharge  line  of  an  In  tank 
cargo  pump  need  not  have  the  valve  re- 
quired by  (a) (1). 

§   1.3.3.281      < 'Ji.inK'tcri-lio      of      n  quired 
<iul<k  I'lo-ing  >al%r*. 

Remotely  actuated  quick  closing  shut- 
ofT  valves  required  by  this  part  must — 

(ai  Be  of  tlie  fail-closed  type  that 
closes  on  loss  of  power; 

tb»   Allow  manual  operation;  and 

(CI  Operate  from  fully  open  to  fully 
closed  ui  no  more  than  thirty  seconds. 

S;   13.3.28.3      Nahint  for  cargo  pump  nian- 
ifoM-. 

(a I  When  cargo  lines  serving  different 
tanks  enter  a  pumproom  and  connect  to 
the  same  pumiJ — 

(1)  Each  cargo  line  must  have  a  stop 
valve  within  the  line; 

<2)  The  valve  must  be  before  tlie  cargo 
line  joins  the  other  lines  or  pump;  and 

(3»  Tlie  valve  mu.st  be  within  the 
pumproom. 

ibi  Tlie  valve  in  paragraph  lai  is  re- 
quired in  addition  to  any  vahe  required 
under  5  153  283' b». 

§  1.33.2')!      .Marking  of  piping  «>^tcnl-. 

(a)  Each  cargo  piping  system  must  be 
marked  with  the  designation  number  of 
the  cargo  tank  it  .serves  at  each  hose 
connection,  valve,  and  blind  in  the  pip- 
ing system.  The  markings  must  be  in 
characters  at  least  5  cm  i approx.  2  ir..> 
high. 

lb  I  Every  hose  connection  of  a  cargo 
piping  system  must  be  marked  with  the 
cargo  piping  system's  working  pressure 
required  bv  §38  10-10'ai  of  this  chap- 
ter.* 

§  1,3,3. 2')6     Mnicrponr^    -liutdovn  -l.ilioii*. 

(a)  Each  tankship  must  have  at 
least  two  emergency  shutdov^Ti  stations. 

(b)  One  emergency  shutdown  station 
must  be  located  forward  of  the  deck- 
house, in  the  after  part  of  the  weather- 
deck in  which  the  cargo  tanks  are  lo- 
cated. 

(c)  An  emergency  shutdown  station 
must  be  accessible  from  any  part  of  the 
weatherdeck  if  a  break  in  a  cargo  piping 
system  or  hose  causes  spraying  or  leak- 
ing. 

(d)  Each  emergency  shutdown  station 
must  contain  a  single  remote  actuator 
for  all  quick  closing  shutoff  valves  re- 
quired by  this  part. 

(e)  Each  emergency  shutdown  station 
must  have  the  controls  necessary  to  stop 
all  cargo  pumps  on  the  tankship. 

(f)  Any  remote  emergency  actuator, 
such  Eis  that  for  a  quick  closing  shut- 
off  valve,  a  cargo  pump,  or  a  water  spray 
system,  must  be  of  a  type  that  will  not 
defeat  the  operation  of  other  remote 
emergency  actuators.  The  emergency  ac- 
tion must  occur  whether  one  or  several 
actuators  are  operated. 

(g)  Each  emergency  shutdown  station 
must  be  marked  as  described  In  {  153.955 
(c),  (dt,  and  (e)  witli  tlie  legend 
"EMERGENCY       SHUTDOWN       STA- 


«  See  §  153.282  of  this  part. 
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TION  '  80  that  tiie  legend  is  visibi<  from 
work  arefis  to  the  part  of  the  deck 
where  the  cargo  containment  systems 
are    located. 

§  133.297      Ktncrgoncy    actuator-    .tI    tin- 
poini  of  cargo  control. 

'a)  The  point  from  which  cargo 
tran-sfer  is  controlled  must  have  the 
.same  actuators  an  emergency  shutdown 
station  must  have  under  J  153  296  and 
an  actuator  for  any  deck  water  spray 
.•systems  required  by  this  part. 

(b)  Tlie  jx)int  from  which  cargo 
transfer  is  controlled  may  be  one  of  the 
emergency  shutdouTi  stations  required 
under  §  153.296  if  it  meets  the  require- 
ments of  that  section. 

Cargo  Handling  Space  Ventilation 

!^  1.3.3.310      Ventilation -_t-ti-ni  1»  pc. 

A  cargo  handling  space  must  have  a 
permanent  forced  ventilation  sy.stem  of 
the  exhaust  type. 

§   13,3.312       N'rnlilatidii    ->-ti'in    -tanilarri-. 

A  cargo  handting  space  ventilation 
system  must  meet  the  following: 

(a)  A  ventilation  system  exhaast  ri'u  t 
mast  discharge  no  less  than  10  m  'ap- 
prox. 32  8  ft)  from  openings  into  or 
ventilation  intakes  for.  accommodation 
or  .service  .spaces. 

<bi  A  ventilation  system  must  not  re- 
cycle vapors  from  ventilation  discharges. 

(c)  Except  for  the  space  .served  by 
the  ventilation  duct,  a  ventilation  duct 
mast  not  pass  through  a  machinery-  room, 
an  accommodation  space,  or  working 
-spaces. 

(d>  A  ventilation  system  must  be  op- 
erable from  outside  the  space  it  venti- 
littes. 

(e)  A  ventilation  system  must  be  sized 
to  clianpe  the  air  in  the  ventilated  space 
at  least  30  times  per  hour. 

if)  A  ventilation  system  mast  not  al- 
low air  to  stagnate  in  any  part  of  a 
ventilated  space. 

(g)  A  ventilation  sy.stem  must  be  able 
to  exhaust  air  from  both  above  and 
below  the  deck  plates  of  a  ventilated 
.space. 

S   133.31  i      Ventilation  of  spac«--  iii>I  n-u- 
ally  iH-ciipicd. 

(a  I  Each  tankship  must  have  portable 
ventilation  equipment  that  fits  the  mount 
required  in  paragraph  (b)(1)  of  this 
section. 

(b)  Each  cofferdam,  duct  keel,  pipe 
tunnel,  and  cargo  tank  hold  that  does 
not  have  a  permanent  ventilation  system 
meeting  J  153.312  must  have — 

<  1 )  A  mount  for  the  portable  mechan- 
ical ventilation  equipment  required  by 
this  section:  and 

(2)  Either  permanent  ventilation 
ductwork  connected  to  the  mount  and 
arranged  to  supply  air  to  the  extremi- 
ties of  the  space;  or 

(3)  An  attacliment  for  temporary 
ductwork  at  the  mount  with  enough 
ductway  in  the  ventilated  space  and 
temporary  ductwork  stowed  aboard  the 
vessel  to  supply  air  to  the  extremities  of 
the  space. 
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§  l.^.L-llft      Sprrial  mrito  piim|»ri>om  %«Mi- 
tiliilit>n  ralr. 

When  table  I  refers  to  this  sectJon. 
liie  cargo  pumproam  ventilation  system 
nuist  change  the  air  in  the  cargo  pixmp- 
room  45  times  per  hour  and  discharge  no 
less  than  4  m  lapprox.  13  1  ft)  above  the 
deck. 

Cargo  Pcmprooms 

S  ir.:t.?>;to     v*..-.-. 

tai  The  access  door  to  a  cargo  pump- 
room  must  open  on  the  weatherdeck. 

(b>  The  access  way  to  a  cargo  pump- 
room  and  Its  valving  must  allow  passace 
of  a  man  wearing  the  breathing  appa- 
ratus required  by  S  153  214(bHl>. 

lO  Each  ladderway  In  a  cargo  pump- 
room  must  be  free  from  obstructions  by 
piping,  framework,  or  other  equipment. 

(d)  Cargo  pumproom  ladders  and  plat- 
forms must  have  t:uard  raUlnprs. 

^e)  Each  ladder  to  a  cargo  pumproom 
must  have  an  Incline  from  the  horizon- 
tal of  less  than  60*. 

^   l.'>3.332       lloi-liii^  arr:iii;;<Miiriit. 

la^  A  cargo  pumproom  located  below 
the  weatherdeck  must  have  a  i>erma- 
nent  hoisting  arrangement  with  a  lifting 
capacity  of  2500  N  (approx.  562  lbs), 
operable  from  the  weatherdeck.  for  tlie 
removal  of  an  uncon.scious  i>erson. 

(b)  Tlie  cargo  pumproom  must  have  a 
60  cm  by  60  cm  (approx.  2  ft  by  2  ft > 
cross-sectional  clearance  through  the 
hoistway. 

§   I.>3..t33      (mtk**    pump    titM'li:<rgo    pro«- 
hurv  |;aii|;f. 

Each  cargo  pump  within  a  pumproom 
must  have  a  discharge  pres^sure  gauge 
outside  the  pumproom. 

§   l.>3.33t       liil^e  pumpinf; '-.>-lfiii>. 

(a)  A  cargo  pumproom  must  have  a 
bilge  pumping  system. 

ib>  The  bilge  pumping  system  must 
have — 

il»  Complete  remote  operating  con- 
trols outside  the  cargo  pimiproom;  and 

'2)  An  alarm  that  operates  when  the 
depth  of  liquid  In  the  bilges  exceeds  50 
cm  « approx.  19.7  in.) . 

§   I.i3.336      Spofial  rareo  pump  or  pump- 
room  lonilioii  r(-<iuirrni<-iil«. 

When  table  I  refers  to  thLs  section — 

(a)  The  cargo  pimip  must  be  an  in- 
tank  cargo  pump: 

lb)  The  cargo  pumproom  must  be  on 
or  above  the  weatherdeck:  or 

<c)  The  cargo  piunproom  must  have 
the  specific  approval  of  the  Comman- 
dant iG-MHM'. 

Cargo  Venting  Systems 

_  •  _ 

§   l.'iS.SSO      I.orulion     of     B/3     v«-nt     dis- 

'a)  A  B  3  venting  system  must  dis- 
charge at  the  highest  of  the  following 
points: 

(1)  6  m  (aijprox.  19.7  ft.)  above  the 
weatherdeck. 

(2)  B  3   above   the   weatherdeck. 

(3)  6  m  (approx.  19.7  ft)  above  a 
walkway  if  the  walkway  Is  within  6  m 


(approx.  19.7  ft.)  of  a  line  drawn  through 
tlie  vent  discharge  and  perpendicular  to 
the  deck. 

(b)  A  B  3  venting  system  must  dl.<;- 
charpe  at  least  15  m  (approx.  49.2  ft) 
from  air  Intakes  for.  or  openings  Into, 
accommodation  and  service  .'spaces. 

§   1.'>.1.3.'>I        I.oralioil     of      i      ill     xiiit     ilU- 
••li;ir;;f>. 

(a>  A  4  m  venting  system  must  dis- 
charge at  least  4  m  (approx.  13.1  ft) 
above  the  higher  of — 

(1)   The  weatlicrdcck;  or 

'2>  Any  walkway  that  is  within  4  m 
(approx.  13.1  ft)  of  a  line  through  the 
vent  di.-icharge  and  perpendicular  to  the 
deck. 

(b>  A  4  m  venting  .«;ystem  must  dl.'^- 
charge  at  least  10  m  (approx.  32.8  ft) 
from  air  intakes  for,  or  openings  Into, 
accommodation  or  service  spaces. 

§   13.3. 3j2       B/3    ;iiii1    t    m   \rntin|;   »>-l<ni 
UUtlcl-. 

A  B  3  or  4  m  \enting  system  outlet 
must — 

(a)   EWscharge  vertically  upwards:  and 
•  b'    Prevent  precipitation  from  enter- 
ing the  %ent  sj'stcm. 

§  Io3.3.'>3       Hif;li  M-Kx-ily  \riil>. 

The  Commandant  (G-MHM'  ap- 
proves on  a  case  by  ciuse  basis  reductions 
In  tlie  4  m  or  B  3  vent  height  require- 
ments with  the  use  of  high  velocity  vari- 
able orifice  vent  outlets. 

§  1.'>3.3.')1       Venliiif;    .«>».li-m    iiilt-t. 

A  venting  system  must  terminate  In 
tlie  vapor  space  above  the  cargo  when 
the  tank  is  filled  to  a  2  percent  ullage 
and  the  tankship  has  no  heel  or  trim. 

§  l.>3.,3.'>.'>      I'N' \ filling  !iy<itoni<i. 

When  table  I  requires  a  PV  venting 
system,  the  cargo  tank  must  have  a  PV 
valve  in  its  vent  line.  The  PV  valve  must 
be  located  between  the  tank  and  any 
connection  to  another  tank's  vent  line 
(such  as  a  vent  riser  common  to  two  or 
more  tanks  • . 

§  l.')3..3.>8      >'ciiliii>:  s\>icm  flow  r:ipa(-tl>. 

(a)  Tlie  cross-sectional  flow  area  of 
any  vent  system  segment,  including  any 
PV  or  SR  valve,  niu.'^t  at  no  point  be  less 
than  that  of  a  pipe  whose  Inside  diame- 
ter Ls  6  4  cm  (approx.  2.5  in.). 

lb)  Wlien  table  I  requires  a  clo.sed  or 
restricted  gauging  system,  calculations 
must  show  that,  under  conditions  in 
which  a  saturated  cargo  vapor  is  dis- 
charged througii  tiie  venting  system  at 
the  maximum  anticipated  loading  rate, 
the  pressure  differential  between  the 
cargo  tank  vapor  space  and  the  atmos- 
phere does  not  exceed  28  kPa  gauge 
(approx.  4  psig) ,  or,  for  Independent 
tanks,  the  maximum  working  pressure  of 
the  tank. 

§  133. .'i60       \  ('iilinc  >\-.|ciii  rotriclion. 

A  venting  system  must  have  no  assem- 
bly that  could  reduce  its  cross-sectional 
flow  area  or  flow  capacity  to  less  than 
that  required  in  §  153.358. 


§  l.'>.3..3(il  .VrrnniEriiirnls  for  miiiivul  of 
\itl\<*s  from  \<-nlinf;  nyslrnia  liii\iii;; 
iiiiillipir  rrlirf  >al>t>. 

A  venting  system   must  have  no  ar- 
rangement tliat  allows  Uie  easy  removal 
of  a  valve  (for  repair,  as  an  example' 
unless  it — 
(a)  Has  multiple  relief  valve-s  : 

(b)  Has  valves  tliat  are  Interlocked, 
so  that  a  person  cannot  remove  so  many 
valves  Uiat  the  venting  system  no  longer 
has  the  minimum  relieving  capacity  re- 
quired by  J  153  358;  and 

(c)  Does  not  allow  cargo  vapor  to 
escape  tlirough  the  opening  left  after  .i 
valve  ha.s  been  removed. 

I5    |j.3..3()2        \  i-llliii;;  •>» -.Irm  ilr;iin. 

Unles,s  a  cargo  vent  sy.stcm  at  c.ery 
point  Is  level  or  slopes  back  to  tlie  cargo 
tank  under  all  conditions  of  heel  and 
trim  allowed  under  {  153.806.  tlie  cargo 
vent  system  must  have  a  drain  valve  at 
each  low  point  (trapi   in  the  vent  line. 

§  133. 3bi      VfiiliiiK  ••v«i|«-iu  Hupporto. 

Supports  for  a  vent  system  Jiiu.^t  meet 
§  38  lO-lO(c)  Of  this  chapter. 

§  133.366      Spill  >..l>.«. 

A  spill  valve — 

(a>  Must  discharge  into  a  cont.iiner 
that  has  at  lea.st  0.6  m'  <  approx.  21.2  ft  ' 
capacity  at  any  heel  or  trim  allowed  in 
the  stability  manual  required  by  §  153.- 
806:  and 

lb)  Must  meet  subpart  162.017  of  this 
chapter. 

§  133..'$(>8       l*rf»>iir< ->  a«'iium  val\c». 

(a)  The  pressure  side  of  a  required 
pressure-vacuum  relief  valve  must  begin 
to  open  only  at  a  pressure  exceeding  3.5 
kPa  gauge  (approx.  0.5  pslg). 

(bi  A  pressure-vacuum  relief  valve 
must  meet  tlie  requirements  of  subpart 
162.017  of  this  chapter. 

S  1.3.3.370  .Minimum  r«-li<f  %i«l%r  vrllint: 
for  aiuliicnl  l<~mp«-ratur<-  riirgo  tank>. 

The  rehef  valve  setting  for  a  contain- 
ment system  tliat  carries  a  cargo  at  am- 
bient temperature  must  at  least  equal  Uie 
cargo's  vapor  pressure  at  46  C  >  approx. 
lis-  Fi. 

§  1.3.3. .'571  ATiitlniiim  rclii-f  >;il\«-  ^cfliHj; 
for  r<'fri|;<Tiilf«l  (•ar;;o  laiiko. 

The  relief  valve  setting  for  a  contain- 
ment system  that  can-ies  a  refrigerated 
cargo  must  at  least  equal  the  lesser  of — 

(a)  Tliat  in  §  153  370;  or 

(b)  110  percent  of  tlie  cargo's  vapor 
pressure  at  the  steady  state  temperature 
obtained  by  a  full  tank  of  cargo  witli  the 
refrigeration  system  operating  under 
ambient  conditions  described  within  tlie 
definition  of  a  refrigerated  tank  in 
§  153.2. 

§  1.33.372  CJaugrK  and  tap<ir  rrturii  for 
i-arfio  vapor  procure-,  currcilin;:  100 
Ul'a  (approx.  1  almosplicrc)  • 

por  pre.ssure  exceeds  100  kPa  absolute  at 
ambient  temperature  a  cargo  whose  va- 
por pressure  exceeds  100  kPa  absolute  at 
37.8°  C  (approx.  14.7  psia  at  100' Fi 
must  have  a— 
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I  a  >  Tank  pre.ssure  gauge  at  the  point 
wliere  cargo  flow  is  controlled  durlnK 
transfer:  and 

(b)  Vapor  return  connection. 

Cargo  Gauging  Systems 

§  133.100  i;«n«ral  r«'iiuirrm<nU  for 
KauK<'>- 

(a)  Columnar  gauge  gla.sses  must  not 
be  installed  on  a  cargo  containment  sys- 
tem. 

(b)  Flat  sight  glasses  must  meet 
§  38. 10-20 (h  I  of  this  chapter. 

§  133.101  Standards  for  <  onlaiiiini-nl 
^>^l«•Ill•>  liaviiiK  rcipiind  i-lohrd 
RauKi-.. 

■Wlien  table  I  requires  a  cargo's  con- 
tainment system  to  have  a  clo.sed  gauge, 
the  containment  system  must  have  the 
following: 

(a)  A  permanently  installed  clo.sed 
gauging  system. 

(b)  A  vapor  return  connection. 

(c)  The  high  level  alann  described  In 
§  153.409. 

(d)  Either  a  clo.sed  cargo  sampling 
system  or  a  cargo  sampling  arrangement 
allowing  tlie  retrieval  of  a  sample 
through  an  orifice  not  exceeding — 

(1)  0.635  cm  (approx.  0.25  In.)  diame- 
ter when  the  cargo's  vapor  pre.ssure  is 
28  kPa  gauge  (approx.  4  psig)  or  less:  or 

(2)  0.140  cm  (approx.  0.055  in.)  di- 
ameter when  tlie  cargo's  vapor  pressure 
exceeds  28  kPa  (approx   4  i)sig>. 

§  133.106  Slamlaril-  for  roiilaiiiiiK'nl 
!i_>«l«'ni»  liaxiiiK  rtqiiinil  ri^lriclotl 
KaUK<--. 

'Wlien  table  I  requires  a  cargo's  con- 
tainment system  to  have  a  restricted 
gauge,  tlie  containment  system  must 
have — 

(a)  A  closed  gauging  .sy.steni;  or 

lb)  A  system  that  ha.s — 

(1>  A  restricted  gauge  >e^..  a  sound- 
ing tube)  with  an  orifice  diameter  not 
exceeding  20  cm  (approx.  7.8  In): 

(2)  A  permanently  attached  gauge 
cover  that  is  vapor  tight  when  In  place: 
and 

(3)  A  venting  system  tliat  has  either — 

(i)  Lock  open  PV  valves:  or 
(ii)    Valved  bypasses  around  the  PV 
valves. 

§  133.107  Sp.  <  iai  riqiiiri  iiKiil-  for 
sounding  tube  gauc<'«'. 

(a)  A  sounding  tube  installed  as  a  re- 
stricted gauge  must  extend  to  within  one 
meter  (approx  39.4  in.)  of  the  bottom  of 
the  tank. 

(b)  A  sounding  tube  must  not  be  in- 
stalled on  a  tank  whose  relie.^  valve  set- 
ting exceeds  28  kPa  (approx.  4  psig)  un- 
less It  Ls  specifically  permitted  by  the 
Commandant  (G-MHM). 

(c)  A  sounding  tube  must  have  no  per- 
forations in  the  tube  wall. 

§  153.108       r.iiik  otrrtiil  tonlrol*. 

(a)  'Wlien  table  I  refers  to  this  section, 
a  cargo  containment  system  must  have — 

(1)  A  cargo  high  level  alarm  system 
that  meets  §  153.409  and  whose  operation 
can  be  checked  before  each  loading; 
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(2)  A  tank  overfill  control  system  that 
automatically  closes  the  filling  line  be- 
fore the  tank  Ls  filled  to  98  percent  of  its 
capacity:  and 

(3)  A  continuous  tank  cargo  level  in- 
dicator. 

(b)  The  high  level  alarm  system  must 
be  completely  Independent  of  the  over- 
fill control  system. 

(c)  Each  high  level  alarm  must  be 
marked  as  described  In  5  153.955  (c). 
(d),  and  (o  with  Uie  legend  'TANK 
OVERFILL  ALARM  •  so  that  the  legend 
is  visible  from  work  areas  In  the  part  of 
the  deck  where  the  cargo  containment 
systems  are  located. 

§   133.10')       lli^li  I<mI  alarm-. 

When  tiible  I  refers  to  this  section  or 
refiiiires  a  "cargo  to  have  a  closed  gauging 
system,  the  cargo's  containment  system 
must  have  a  high  level  alarm  that — 

(a)  Gives  an  audible  and  visual  signal 
before  the  cargo  tank  fills  to  97  percent 
of  its  capacity;  and 

(b)  Can  be  seen  and  heard  where  cargo 
transfer  Ls  controlled  and  on  the  open 
deck. 

Cargo  Temperature  Control  Systems 

§133.130      H.  at    Iran-ftr    -%-l<iii-:    »:«-ii- 
.ral. 

Each  cargo  cooling  system  required  by 
this  part  and  each  cargo  heating  system 

must — 

(a  I  Meet  tlic  standards  of  subchapters 
F  I  Marine  Engineering)  and  J  < Electrical 
Engineering  >  of  tliis  chapter; 

ib>  Have  valving  that  enables  the  sys- 
tem to  be  isolated  from  all  other  cooling 
and  heal  transfer  sy.stenis:  and 

(c)  Allow  manual  regulation  of  the 
system's  heat  transfer  rate. 


§  133.132      (  oolinp  •i.i-tt'uis. 

(a)  Each  cooling  system  required  by 
this  part  mu.'^t  have  an  equivalent  stand- 
by unit  that  is  installed  and  tliat  can  be 
placed  in  operation  immediately  after  an 
equipment  failure. 

(bi  Each  tankship  that  has  a  cargo 
tank  with  a  required  cooling  system 
must  have  a  manual  that  contains — 

(DA  piping  diagram  for  the  cooling 
system:  and 

(2)  InstiTictions  for  changing  over  to 
the  standby  system  described  in  para- 
gi-aph  ( a ) . 

§133.131       Heal    lran-f<T    coiU    Hilliiii    a 
tank. 

A  cargo  cooling  or  heating  sy.stem  hav- 
ing coils  within  a  tank  must  keep  the 
heat  transfer  fluid  at  a  pressure  greater 
than  Uiat  of  tlie  cargo. 

§  153.436      Heal  transfer  fluid. 

A  heat  transfer  fluid  must  have  the 
approval  of  the  Commandant  (G-MHM  > 
for  use  with  each  particular  cargo. 

§133.438       ("arco    pro«-urf    or    I.  nipr ra- 
tiire  alarms  re<iuircd. 

(a)  Each  refrigerated  tank  must 
have — 

(1)  An  alarm  that  operates  when  the 
cargo's  pressure  exceeds  the  vapor  pres- 
sure described  In  §  153.371(b)  ;  or 


i2i  An  alarm  that  operates  when  the 
cargo's  temperature  exceeds  the  steady 
state  temperature  described  in  {  153  371 
<b>. 

(b)  The  alarm  must  give  an  audible 
and  visual  signal  on  the  bridge  and  at 
the  cargo  control  station. 

(c)  The  cargo  pres.sure  or  tempera- 
ture alarm  must  be  Independent  of  other 
cargo  pressure  or  tempei'ature  sensing 
arrangements. 

s   1.33.410      C'.artro      l«-nipcraturr      »«  n-or- 
rt-quircd. 

■a>  Each  elevated  temperature  or  re- 
frigerated cargo  tank  must  have  a  re- 
mote reading  thermometer  sensing  the 
temperature  within  the  cargo  tank  at 
the  bottom  of  the  tank. 

lb)  A  refrigerated  cargo  tank  must 
have  a  .second  thermometer  at  the  top 
of  the  tank. 

ici  A  readout  for  each  thermometer 
required  by  Uiis  section  must  be  at  the 
point  where  cargo  transfer  is  controlled. 

Special  Requirements  for  Flammable 
OR  Combustible  Cargoes 

§   1,3.3.160       Fire  protiTlion  fv-lcni*. 

I  a)  With  the  exception  of  the  vent 
riser,  each  part  of  a  cargo  containment 
.system  exposed  on  the  weatherdeck  must 
be  covered  by  the  fire  protection  system 
listed  beside  the  cargo  in  table  I  and 
described  in  the  footnotes  to  table  I. 

•  b»  The  Commp.idant  'G-MMT'  ap- 
proves tlie  substitution  of  a  dry  chemical 
'Di  type  fire  protection  system  for  an 
A  or  B  type  on  a  case  by  case  basis. 

ic>  A  fire  protection  system  required 
by  this  part  must  meet  part  34  of  this 
chapter  or  be  specifically  approved  by 
the  Commandant  (G-MMT>. 

§133.161       F.leelrieal     lionding     of     iiide- 
pendi'iil  tanks. 

An  independent  metallic  cargo  tank 
that  carries  a  flammable  or  combustible 
cargo  must  be  electrically  bonded  to  the 
tankship's  hull. 

S   133.462       Stalir    i!i>eliar;ie»    from     inert 
gas  s»slenj». 

At?  inert  gas  system  on  a  tank  that 
carries  a  flammable  or  combustible  cargo 
must  not  create  static  arcing  as  the  inei  i 
gas  Is  injected  into  the  tank. 

g   133.163       Vent  »> -tern  diHiliarses. 

The  discharge  of  a  venting  system 
must  be  at  least  10  m  i approx.  32.8  ft) 
from  an  ignition  source  if — 

I  a)  The  cargo  tank  is  endorsed  to  carry 
a  flammable  or  combustible  cargo:  and 

lb)  Table  I  requires  the  cargo  to  have 
a  PV  venting  system. 

g  1  33.  16  1       I  u-ihle  elements. 

Each  remotely  actuated  quick  closing 
shutoff  valve  on  a  containment  system 
that  carries  a  flammable  or  combustible 
cargo  must  have  a  fusible  element  that 
melts  at  less  than  104°  C  i approx.  220' 
P)  and  closes  the  valve. 

§  153.163       Flammaljlc  %apor  detector. 

(a)  A  tankship  that  carries  a  fla.i.- 
irkable  cargo  must  have  two  vapor  de- 
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lectors  that  meet  S  35.30-15<b)   of  this 
chapter. 

I  b>  At  least  one  of  the  vapor  detectors 
In  paragraph  (a)  miist  be  portable. 

l.'iS.UiO      F.U-«-|ri«-al    «'miipim-nt. 

A  tankslilp  carrying  a  flammable  or 
combustible  cargo  under  this  part  must 
meet  subchapter  J  of  Uiis  chapter. 

§  I.13.  t67      Vrnlilalion  «v»lrnis  for  (liiin- 
iiiabh-  «-«rK<»«'r». 

Each  ventilation  system  for  a  tankship 
endorsed  to  carry  a  flammable  cargo 
must  meet  the  following: 

^a)  Each  electric  motor  that  drives  a 
ventilation  fan  must  be  outside  ducts  for 
any  space  that  may  contain  flammable 
cargo  vapor. 

(b)  Each  ventilation  impeller  and  its 
housing  must  meet  one  of  the  following: 

(1)  The  impeller,  housing,  or  botli 
must  be  made  of  non-metallic  material 
that  does  not  generate  static  electricity. 

(2)  The  impeller  and  housing  must  be 
made  of  non-ferrous  material. 

(3)  The  impeller  and  housing  mu.'-t  be 
made  of  austenitic  stainless  steel. 

14)  The  tip  clearance  between  the  im- 
peller and  housing  mu^^t  be  at  least  13 
cm  (approx.  0.51  in.). 

(c)  No  ventilation  fan  may  have  a 
combination  of  flxed  and  rotating  com- 
ponents where  one  is  made  of  an  alumi- 
num or  magnesium  alloy  and  the  other 
made  of  a  ferrous  materiaj. 

Speciai.  Requirements 

§  Ij3..>00      Inort  gas  nyslrni*. 

When  table  I  refers  to  this  .section,  a 
cargo  containment  system  must  have  a 
permanent  inert  gas  system  that: 

(a)  Maintains  the  vapor  space  of  the 
containment  system  in  an  inert  state  by 
filling  the  vapor  space  with  a  gas  that 
is  neither  reactive  with  the  cargo  nor 
flammable : 

(b»  Has  a  pressure  control  system 
that: 

I I  >  Prevents  the  inert  gas  system  from 
raising  the  cargo  tank  pressure  to  more 
than  the  relief  valve  setting;  and 

(2)  Maintains  at  least  a  3.5  kPa  gauge 
(approx.  0  5  psig)  pressure  within  the 
containment  system  at  all  times,  includ- 
ing cargo  discharge; 

(c>  Has  storage  for  enough  inerting 
gas  to  replace  that  normally  lost  while 
the  tank's  atmosphere  is  maintained  in 
an  inert  condition  le.g.  through  tank 
breathing  and  relief  valve  leakage) .  but 
In  no  case  an  amount  less  than  5  per- 
cent of  the  tank's  capacity  when  meas- 
ured witJi  the  gas  at  -18°C  (approx. 
0°P)  and  a  pressure  equal  to  the  cargo 
tank's  relief  valve  setting;  and 

id>  Has  connections  for  any  supple- 
mental gas  supply  necessary  to  maintain 
the  inert  gas  pressure  described  in  para- 
graph (b)  during  cargo  discharge. 

§   l.'>3..'>01       K<-quirriii<-nl      f«ir     dry      im-rt 
gas. 

\Vlien  table  I  refers  to  tliis  section,  an 
Inert  gas  system  for  the  containment 
system  must  supply  Inert  gas  contain- 
ing no  more  than  100  ppm  water. 


§  1.'>3.3I5      .'«|>eri«l    rcJiuironiofit*    for   n- 
lr«'m«"lY  tlaiMDialilr  rarBo«'.«. 

When  table  I  refers  to  tliLs  section: 

(a»  An  enola'^ed  space  containing  a 
cargo  tank  must  have  an  Inerting  sys- 
tem tlmt  meets  the  requirement*  In 
§  153.500  apply uig  to  the  inert  gas  sys- 
t^'m  of  a  containment  system ; 

c  b)  Cargo  di.<cluirge  pumps  must  be  of 
a  type  that  docs  not  subject  tlie  shaft 
gland  to  the  cargo  under  pressure  or  that 
is  submerged;  and 

(c)  The  cargo  tank's  relief  valve  set- 
ting must  be  no  le.-^s  than  21  kPa  gauge 
I  approx.  3  psig>. 

S   I  .'>.'<. .'>2H       ,'^|H'(ial   r«-i|iiiiTiii«iils   for  rar- 
Imiii  (lir-ullitl**. 

A  containment  system  carrying  carbon 
disulfide  must  meet  the  following: 

•  a  I  Each  cargo  pump  must  be  of  the 
intank  type  and  encased  witiiin  a 
cylindrical  well  that  extends  from  the 
top  of  the  tank  to  a  point  no  more  than 
10  cm  I  approx.  4  in. )  above  the  bottom  of 
tlie  tank. 

(b)  Within  that  part  of  the  tankship 
where  tiie  use  of  electrical  equipment  is 
restricted  by  I  111.85-10  of  this  chapter, 
a  tankship  must  have  no: 

1 1 »  Electrical  equipment:  or 

1 2)  Equipment  tiiat  may  exceed  a  tem- 
perature of  80  C  t approx.  175°F). 

'ci  The  cargo  piping  and  venting  sys- 
tem.s  mu.st  be  completely  independent  of 
those  for  other  cargo. 

<d"  Pressure  relief  valves  must  be 
made  of  type  304  or  316  stainless  steel. 

§   l.'>!{..'>2."       Sp«M-ial    roqnir<-nirnl«    for   iiii- 
ii^iially  lo\ic  rargiM-->. 

When  table  I  refers  to  tliis  section  a 
containment  system  must  meet  the  fol- 
lowing : 

I  a)  The  cargo  piping  system  must  be 
designed  so  that  it  can  be  isolated  from 
any  contaiimient  system  endorsed  for  a 
cargo  not  covered  by  this  section. 

(b)  A  cargo  tank's  rehef  valve  setting 
must  be  not  le.^s  than  21  kPa  gaui'C 
I  approx.  3  psig) . 

( c  I  All  cargo  pumps  and  valves  located 
below  the  weatherdeck  must  be  operable 
from  the  weatherdeck. 

<  d  I  A  heat  transfer  system  for  the 
cargo  must  not  enter  Uie  engine  room 
and  must  be: 

<  1 1   Independent  of  any  other  system : 
(2>   Totally  external  to  the  cargo  con- 
tainment system;   or 

i3>  Approved  by  the  Commandant 
tG-MHMi  for  use  with  toxic  cargoes. 

'ei  The  cargo  must  be  separated  from 
any  bimkers  by  at  least  two  bulkheads. 

>f»  A  cargo  tank's  venting  system 
must  have  a  vapor  return  connection. 

§   1  .'>.3..'>26      T«>\ic  Napor  <I<I<"<-U»r>. 

When  table  I  refers  to  this  section,  a 
tankship  must  have  two  toxic  vapor  de- 
tectors, at  least  one  of  which  must  be 
portable,  each  able  to  measure  the  time 
weighted  average  iTWA)  vapor  concen- 
tration of  the  cargo.  These  vapor  detec- 
tors may  be  combined  with  those  re- 
quired by  §  153.465. 


§  133.327      Toxic  va|>or  prolcflion. 

When  table  I  refers  to  this  section,  a 
tankship  must  have  on  board  for  each 
crewmember  a  pressure  demand  respira- 
tory protective  device  approved  by  the 
Mining  Enforcement  and  Safety  Admin- 
istration and  the  National  Iivstitute  for 
Occupational  Safety  and  Health,  or  the 
tankships  Hag  administration,  as  an  es- 
cape only  device. 

S   I  .'>.'4..3.30       Spcrial    r«'<mim»uiil«    for    nl- 
k*li-ii(-  oxi(l«">. 

When  table  I  refers  to  thLs  section  a 
containment  system  must  meet  the  fol- 
lowing: 

la)  Except  as  provided  in  paragraphs 
lb)  and  lO,  a  cargo  containment  system 
must  be  made  of: 

1 1  >  Stainless  steel  other  than  types 
416  and  442;  and 

1 2)    Steel. 

(b>  Except  as  provided  in  paragraph 
ic>,  gaskets  must  be  composites  of 
spirally  wound  stainless  steel  and  Teflon 
or  similar  fluorinatcd  polymer. 

(c)  Tlie  Commandant  iG-MH.M»  ap- 
proves a  cargo  containment  system  using 
materials  otlier  than  those  described  in 
this  sectiMi  for  alkylene  oxides  on  a  case 
by  case  basis  if: 

(1)  The  person  wishing  to  have  the 
containment  system  approved  completes 
any  tests  prescribed  by  the  Comman- 
dant iG-MHM)  ;  and 

i2i  Tlie  Commandant  'G-MHMi  ap- 
proves tlie  results  of  the  test.s  and  tlie 
material  for  use  with  alkylene  oxides. 

Id)  The  following  materials  are  gen- 
erally found  unsatisfactory  for  gaskets, 
packing,  insulation,  and  similar  uses  in 
alkjiene  oxide  containment  systems  and 
would  require  extensive  testing  as  de- 
scribed in  paragraph  (c)  before  being 
approved: 

( 1 )  Neoprene  or  natural  rubber  if  it 
might  be  in  contact  with  the  alkylene 
oxide. 

(2)  Asi>estos  or  asbestos  mixed  with 
other  materials  .such  as  with  many  com- 
mon insulations,  packing  materials,  and 
gasket  materials. 

(3)  Materials  containing  oxides  of 
magnesium,  such  as  mineral  wools. 

(e)  The  tank's  relief  valve  setting 
must  not  be  less  than  21  kPa  guage 
•  approx.  3  psig). 

If)  A  containment  system  must  have  a 
cooling  system.  The  cooling  system: 

(1)  Must  not  compress  tlie  cargo; 

(2)  Must  regulate  the  cargo  tempera- 
ture automatically  and  allow  manual 
regulation:   and 

(3)  Must  mainUiin  the  cargo  tempera- 
ture below  40'C  lapprox.  104°F). 

ig)  The  cargo  piping  system  must:  • 

(1)  Comply  with  part  38  of  this 
chapter; 

(2)  Be  completely  separate  from  all 
other  systems; 

(3)  Be  assembled  from  valves,  fittings, 
and  accessories  having  a  pressure  rating 
of  not  less  than  1030  kPa  guage  (approx. 
150  psig)  (American  National  Standards 
Institute) ;  and 
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(4)  Have  no  Uireaded  Joint- 

ih)  The  cart40  containment  system 
must  have  an  arrangement  for  sampling 
the  vapor  space  above  the  cargo  as  de- 
scribed in  S  l.'iS  lOlOiO. 

(1)  Valve  disks  or  disk  faces,  seats,  and 
other  wearing  valve  parts  must  be  made 
of  stainless  steel  containing  no  less  than 
11  percent  chromium. 

•  j)  The  venting  system  must  be  en- 
tirely separate  from  other  conlainmeni 
or  tankship  systems. 

iki  When  a  cargo  tank  is  in  an  en- 
closed space,  the  space  must  have: 

(1)  An  inert  cas  system  meeting  the 
requirements  that  apply  to  the  inert  gas 
system  of  a  containment  system  in  §  153  - 
500.  or 

iji  A  forced  %-entilation  -ystem  meet- 
ing the  requirements  that  apply  to  a 
cargo  handling  space  ventilation  system 
in  ?  153.312. 

(1)  Cofferdam.^,  cargo  tanks,  double 
bottom  spaces,  and  other  enclosed  spaces 
adjacent  to  an  integral  cargo  tank  must 
have  an  inert  pas  system  meeting  the 
requirements  tlmt  apply  to  the  inert 
gas  sN-stem  of  a  containment  system  m 
i  153.500. 

(m)  An  intank  pump  or  inert  gas  dis- 
placement must  be  u.sed  to  discharge 
cargo. 

(n)  The  cargo  piping  system's  hose 
connection  must  have  a  remotely  actu- 
ated quick  closing  .shulofT  valve. 

(0)  Cargo  hose  must:  il»  Have  the 
specific  approval  of  the  Commandant 
(G-MMT>  for  use  in  alkylene  oxide 
transfer;  and 

(2)  Be  marked  "For  .Alkylene  Oxide 
Transfer  Only". 

(p)  All  exiroscd  parts  of  the  cargo 
containment  system  above  or  on  the 
deck,  such  as  tank  domes,  cargo  piping. 
and  loEUllng  manifolds,  must  be  covered 
by  a  water  spray  system  that: 

(1)  Operates  automatically  in  a  fire 
Involving  the  cargo  containment  system; 

(2)  Has  at  least  two  remote  manual 
actuators,  one  in  each  emergency  shut- 
down station  required  by  i  153.296;  and 

(3)  Covers  the  area  of  application  with 
a  uniform  spray  of 
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§  133.343       Sprrial   niiuirriii.  iil-    for   liq- 
uid Milfiir. 
(a)   A    containment    system   carry mg 
liquid  sulfur  must  have: 

(1)  A  cargo  Unk  ventilation  system 

that: 

(i)  Maintains  the  H^  vapor  concen- 
tration below  1.85  percent  by  volume; 
and 

(il)  Prevents  sulfur  buildup  within  it- 
self; and 

(2)  An  alarm  system  designed  to  oper- 
ate when  the  ventilation  system  blower 
falls. 

lb)  The  void  spewies  aroimd  a  cargo 
tank  that  carries  liquid  sulfur  must  be 
oU  tight 

(c)  A  cargo  tank  that  carries  liquid 
Bulfiu-  and  the  void  spaces  siuroundlng 
the  tank  must  have  connections  for 
sampling  vapor. 


RULES   AND   REGULATIONS 

§   l.^.l..^."*!       .'^pciial        rrquir«-mrnls        for 
ai'itl^. 

When  table  I  refers  to  this  section: 

I  a)  Each  containment  system  loading 
and  discharge  coiineclion  must  have  a 
spray  shield; 

(b»  Each  cargo  containment  system 
mast  he  separated  from  bimkers  by 
double  walls,  such  us  a  cofferdam  and 
piping  tunnels;  and 

(CI  Each  ve>^sel  must  have  on  board  a 
means  to  determine  whether  cargo  has 
leaked  into  the  spaces  adjacent  to  a 
cargo  containment  system. 

Sj    !.'>.{..'>.'>.'>       S|i<  <i;il    r<-'iiiir«ni<-ii(»     for    iii- 
or»:anii'  aii<l«. 

When  table  I  refers  to  this  section: 
lai    A   tanksliip's   shell   plating   must 
not  be  a  part  of  the  cargo  tank;  and 

lb'  An  enclosed  compartment  con- 
tauiing.  or  a  compartment  adjacent  to.  a 
cargo  tank  must  have  no  electrical  equip- 
ment. 

!^   l.33..3.3(»       Sporiul   rf«|uir«iiifiil»   for  »iil- 
fiirii    ai'id  anil  ol<-iini. 

lai  Except  as  prescribed  in  para- 
grajihs  lb)  and  lo  of  this  section,  con- 
tainment sy.stems  carrying  sulfuric  acid, 
oleum,  or  contaminated  sulfuric  acid  are 
approved  by  the  Commandant  iG- 
MHM  <  on  a  case  by  case  basts. 

lb'  A  containment  system  carrying 
sulluiic  acid  may  be: 

1 1 1  Made  of  unlined  steel  if  the  cargo 
comiKisition  is  between  70  and  80  or  be- 
tween 90  and  100  i>ercent  acid  by  weight : 

«2'  Lined  with  lead  If  the  cargo  coni- 
po.  ition  does  not  exceed  96  percent  su-id 
by  wcieht;  or 

i3)  Lined  with  natural  rubber  or 
neoprene  if  the  cargo  composition  does 
not  exceed  51  i>ercent  acid  by  weight. 

ici  A  contra inment  system  for  oleum 
may  be  of  unlined  steel  if  the  concentra- 
tion of  free  sulfur  trioxide  in  the  oleum 
exceeds  20  percent  by  weight. 

§  13.'i.33"       .Spcrial    roquirrnirnl>    for    li'- 
drorlil«»rir  a<i«l. 

I  a  I   A  containment  system  that  carries 
hydrochloric  acid  must  be  lined  with: 
'  1 1)   Natural  rubber; 

r2'   Neoprene;  or 

13)  A  material  approved  for  hydro- 
chloric acid  tanks  by  the  Commandant 
((3-MHM). 

(b)  Cont.;unment  systems  for  con- 
taminated hydi-ochloric  acid  are  ap- 
proved by  tlie  Commandant  iG-MHM) 
on  a  case  by  case  basis. 


§  133..'>38      Sp«-<lal        r«'<niir<iin-ms        for 
plii»»pliorir  a«-i«l. 

A  phosphoric  acid  containment  system 

must  be: 

(a)  Lined     with    natural    rubber    or 

neoprene : 

(b)  Lined  with  a  material  approved 
for  phosplioric  acid  Unks  by  the  Com- 

'mandant  iG-MHM)  :  or 

(c)  Made  of  a  stainless  steel  that  re- 
sists corrosion  by  phosphoric  acid. 

§  133.3')«>      Spiiial        ri-<(iiiriiii<iil-        for 
iiilrii'  a<  i<l  (l<>->  llian  TO  pi  nciil). 

A    contaiiunent   system    that   carries 
nitric  acid  iless  than  70  percent'  must  be 
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of  stainle:ss  steel  that  resists  corrosion  by 
nitric  acid. 

§  l53.f»0(J      .SpjM-ial        roipiirrnHiil-        for 
nil  ropro  pane. 

Nitroproi)ane  must  not  be  carried  in  a 
deck  tank. 

Testing  and  Inspectioh 

^   I3.'1.806      Slabilil}      lest     and     iiiforma- 
lioii. 

(a'  Each  tankship  must  meet  part  93 
of  this  chapter. 

<b'  Each  tankship  must  have  a  man- 
ual containing: 

(1)  Information  that  enables  the  mas- 
ter to  load  and  ballast  the  tank.ship 
while  keeping  structural  stresses  within 
design  hmits; 

(2'  Damage  stability  information  in- 
cluding, but  not  limited  to,  all  loading 
restrictions  necessary  to  ensure  tliat  the 
tankship  meets  the  requirements  for  its 
hull  type :  and 

(3)   Trim  informatiOTi. 

S^  I3.'{.801{  I'.xaiiiiiialion  ri-i|iiir«-il  for  a 
Lftla-r  of  <'x>nipliant'i'. 

Before  the  Commandant  iG-MHMi  Is.- 
sues  a  Letter  of  Compliance  to  a  vessel, 
the  vessel  must  call  at  a  U.S.  port  for 
an  examination  by  the  Coast  Guard,  fol- 
lowing  the  procedures  under    §  153.809. 

S  I33.«U'>  IVondnri  -  for  lia%ing  llic 
<  oa«l  <,uar«l  «\ainiiir  a  m-«m-I  for  a 
I,«-n<T  of  i  4>mpliaii<-e. 

To  have  the  Coast  Guard  examine  his 
vessel  for  a  Letter  of  Compliance,  tlie 
owner  of  a  vessel  must  proceed  as  fol- 
lows : 

(a)  After  making  application  pursuant 
to  J  153.9.  await  notificaUon  by  the  Com- 
mandant iG-MHM)  that  review  of  the 
vessel's  plans  or  IMCO  Certificate  is 
complete. 

lb)  After  notification  that  review  is 
complete,  request  the  Commandant  (G- 
MHM'  to  arrange  an  examination  by 
the  Coast  Guard,  stating : 

ill  The  expected  date  of  the  vessels 
arrival  in  U.S.  waters; 

(2)  The  port  of  call  where  the  ves- 
sel is  to  be  inspected ; 

(3)  The  vessels  agent  in  the  port  of 

call;  and 

14'  Any  cargoes  the  vessel  is  to  carry 

imder  5  153.811. 

(c»  If  the  ve.ssel  Is  to  carry  a  cargo 
under  §  153.811.  allow  at  least  14  cal- 
endar davs  from  the  time  the  Cwnmand- 
ant  iG-MHM)  receives  the  request  for 
an  examination  before  bringing  Uie  ves- 
sel into  U.S.  waters. 

(d)  If  the  vessel  Is  not  to  carry  a 
cargo  under  §  153.811.  allow  at  least  14 
calendar  davs  from  the  time  the  Com- 
mandant iG-MHM)  receives  the  request 
for  an  examination  until  the  date  of 
the  vessel's  examination, 
g  I  33.8  in  FourliTn  dav  nol'uc  rii|iiir«'d 
for  a  1  illi-r  of  roniplian«-i-  «-xaiiiiiia- 
lioii. 

Unless  the  Commandant  iG-MHM) 
agrees  to  examine  a  specific  tankship  on 
shorter  notice,  the  Commandant  (G- 
MHM)  does  not  examine  a  tankship  for 
a  Letter  of  Compliance  sooner  than  14 
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calendar  days  from  the  time  the  Com- 
mandant «G-MHMi  receives  the  owner'* 
request  under  §  153.809' b). 

§  l.">3.81  I  <.;irr>iiij:  <Mrt«>  iiil«»  I  .'^.  wa- 
l<-r<i  oil  llir  \<i>4iKe  fitr  a  l.t-ttcr  of 
4Uitii|>liaii«'r  i-\iiniiiialiuii. 

If  entering  U.S.  waters  for  examina- 
tion under  §J  153.808  and  153.809.  a  ves- 
sel that  has  never  received  a  Letter  of 
Compliance  or  wliose  Letter  of  Compli- 
ance lias  expu-ed  may  only  carry  a  cargo 
described  in  S  153.5  if  specifically  au- 
thorized to  do  so  by  the  Commandant 
(G-MHMi. 

§  I.'>.').8I2  Iii«|M-«tiiui  for  ('••rlirnMlc  of 
lii^piTlioii. 

The  rules  governing  the  Issuance  of 
Certificates  of  Inspection  are  contained 
in  part  31  of  tills  chapter. 

Subpart  C — Operations 

^Documents  and  Cargo  Information 

§  1.1.3.000  r<rti(i..il.«,  l.ll.r-.  .iiilor-.-- 
iii«-nl->  ri-quirt'il. 

'  a>  Each  U.S.  flag  tankship  *  must  have 
its  Certificate  of  Inspection  issued  under 
Subchapter  D  (Tank  Vessels)  of  this 
chapter  endorsed  under  this  part  with 
the  name  of  each  cargo  In  table  I  that  it 
carries  or  must  have  written  authoriza- 
tion under  J  153.5 ^b>  from  the  Comman- 
dant (G-MHM). 

lb)  Each  foreign  flag  tank.'-hip*  whose 
flag  administration  issues  the  IMCO  Cer- 
tificate must  have — 

*1)  an  IMCO  Certificate  Issued  by  the 
flag  administration  and  a  Letter  of  Com- 
pliance issued  and  endorsed  under  this 
part  with  the  name  of  the  cargo;  or 

•  2)  prior  written  authorization  under 
5  153.5(b)  or  J  153  808  from  the  Com- 
mandant (G-MHM'. 

(c>  Each  foreign  flag  tankship"  whose 
flag  administration  does  not  Issue  the 
IMCO  Certificate  must  have — 

f  1 )  a  Letter  of  Compliance  issued  and 
endorsed  under  this  part  with  the  name 
of  the  cargo;  or 

(2)  written  authorization  under  5  153.- 
5 lb)  or  §  153.808  from  the  Commandant 
<  G-MHM ' . 

§  133.901  C  (TlifKali^  or  1<  i|ir<  r<>(|iiir«<(I 
to  bt-  on  bridgr. 

No  person  may  operate  a  tankship  un- 
less the  endorsed  Certificate  of  Inspec- 
tion. Letter  of  Compliance,  or  written 
authorization  required  by  §  153.900  is 
posted  on  the  bridge  of  tlie  tankship. 

§  l.'j.'J.002  KNpiralioii  of  l..ii«r»  of  Coni- 
pliuiii-f. 

A  Letter  of  Compliance  is  valid  for  a 
period  not  exceeding  two  years  after  the 
date  of  examination  under  S  153.808.  The 
Coast  Guard  enters  the  expiration  date 
on  the  Letter  of  Compliance. 

§  I.»3.90l  l.iniitalioii-^  in  llir  nidoi-e- 
inrnl. 

No  person  may  operate  a  tank.ship  un- 
less he  complies  with  all  limitations  in 


•  The  deflnltlon  of  "tankship"  excludes 
tiiose  Te&sels  whose  tanks  are  clean  and  gas 
free. 


the  endorsement  on  the  tankshlps  Cer- 
tificate of  In.'^pectlon  or  Letter  of  Com- 
pliance. 

S   I  .■>.■?. •)0.'>      Hf^iilatioiis  riM|iiiri'il  lo  !>«•  on 
board. 

No  person  may  operate  a  tankship  un- 
less a  copy  of  this  part  and  parts  34  and 
35  of  this  chapter,  containing  all  amend- 
ments up  to  the  date  of  the  endor.<ement 
of  tlie  tankshlps  Certificate  of  Inspec- 
tion or  Letter  of  Compliance  are  on 
board. 

i?   I.'>3.*)07       <  ^iiruo  iiiforni.ilioii  i'.ir<U. 

'ai  No  person  may  operate  a  tank.^-hip 
unless  a  curjio  information  card  for  each 
cargo  being  transported  that  Is  U.-^ted  In 
table  I  is  carried  either  on  the  bridge,  in 
Uie  ship's  office,  or  in  another  location 
easily  accessible  to  the  person  in  charge 
of  the  watch. 

*b)  Each  cargo  information  card  must 
be  at  least  17  cm  x  24  cm  (approx.  6.7 
in.  X  9  4  in.),  have  printing  oh  one  side 
only,  and  contain  the  following  informa- 
tion about  the  cargo: 

(D  The  name  of  the  cargo,  as  listed 
in  Table  I. 

(2»  A  description  of  the  api)earance  of 
Uie  car^o. 

(3)  A  description  of  the  odor  of  the 
cargo. 

(4)  The  hazards  involved  in  handling 
the  cargo. 

<5)  Instructions  for  safe  handling  of 
the  cargo  Including  any  sjjecial  proce- 
dures such  as  Inerting. 

(6)  The  procedures  to  be  followed  in 
the  event  of  cargo  spills,  leaks,  uncon- 
trolled release,  human  exposure  to  the 
cargo,  or  cargo  handling  eq\iipment 
breakdown. 

(7)  A  Ust  of  fire  fighting  procedures 
and  extinguishing  agent,s  efTective  with 
cargo  fires. 

§  l.'j.i.OOS      .'^liippinj;  Juniiiiriil. 

No  person  may  operate  a  tankship 
without  a  shipping  document,  such  as  a 
manifest,  on  the  bridge  of  the  tankship 
completed  by  the  sliipper.  tlie  tankship's 
master,  the  shipowner,  or  the  tankships 
agent  Uiat  ILsts  for  each  cargo  on 
board — 

(a)  The  tank  in  which  the  car^o  is 
stowed ; 

(b)  The  name  of  the  shipper: 

(0)  The  location  of  the  loading  ter- 
minal: 

(d)  Tlie  cargo  name  listed  In  table  I 
or  5  30.25-1  of  thk  chapter,  or  the  ship- 
per s  name  for  Uie  cargo  if  It  Is  not 
listed:  and 

(e)  The  quantity  of  the  cargo. 

§   1j.3.009      <.<iren  location  plan. 

•  a)  No  person  may  operate  a  t<^.:Jc- 
ship  unle.ss  a  cargo  location  plan  is  kept 
with  the  set  of  cargo  Information  cards 
required  by  5  153.907. 

(b)  The  cargo  location  plan  must 
show  the  location  and  number  of  each 
cargo  tank  and  the  name  of  the  cargo 
In  each  tank. 

(c)  Names  of  dangerous  cargcies  on 
the  plan   mast   not  differ  from   those 


ILsted    In    table   I   or    §  30  25-1    of   Uiis 
chapter. 

§  I.'j.3.910      (lar^o  pipiii-:  pliin. 

No  person  may  operate  a  tank.slup 
iuiles.s  the  tankship  has  a  cargo  piping 
plan  that — 

(a)  Shows  all  cargo  piping  on  the 
t^inkship; 

lb)  Shows  all  cargo  valving.  pumi>s, 
and  other  equipment  that  Is  used  dur- 
ing cargo  transfer; 

ic)   Shows  the  cargo  tanks; 

(di  Shows  any  modifications  neces- 
."^ary  to  a  containment  system  that  is 
to  be  isolated  under  5  153.963  or  §§  153- 
525  and  153.1020;  and 

lei  Emphasizes  the  piping  and  equip- 
ment de.scribed  In  paragraphs  (a),  (b'. 
and  (d)  of  thLs  .section  by  using  con- 
trafiting  colors,  line  widths,  or  similar 
metliods. 

§   l.'>3.912      CorlifK  jilc     of     inliiliilion     or 
»tabili/.)lioii. 

la^  Wlien  a  cargo  in  table  I  Is  re- 
ferred to  this  section,  no  person  may 
operate  a  tank.shlp  carr>ing  the  caigo 
without  a  written  certification,  carried 
on  tlie  bridge  of  the  tankship.  from  tiie 
shipix-r  tliat  the  cargo  is — 

il»   Dihlblted;  or 

i2>    Stabilized. 

<b>  The  certification  required  by  tlas 
section  must  contain  tlie  following  in- 
formation: 

iD  Whetlicr  the  cargo  Ls  inhibited  or 
stabilized. 

1 21  Tlic  name  and  concentration  of 
the  inhibitor  or  stabilizer. 

-3)  The  date  the  Inhibitor  or  stabi- 
lizer wa.s  added. 

(4)  The  length  of  time  the  inhibitor  or 
stabilizer  Ls  effective. 

1 5)  Any  temperature  limitations 
qualifying  the  inhibitor's  or  stabilizer's 
effective  lifetime. 

1 6)  Tlie  action  to  be  taken  should  be 
duration  of  the  voyage  exceed  the  in- 
hibitor's or  stabilizer's  u.seful  life. 

g  l.'j.^.Ol  I       |)o<  ntiK^nt"     :il     ibo     tr.Mi-f<  r 
Irrniinal. 

■VVhile  a  tankship  is  m(X)rcd  at  a  trans- 
fer terminal,  the  master  shall  ensure  that 
the  terminal  has.  In  addition  to  the 
copies  the  tank.shlp  miist  have — 

(a)  A  copy  of  the  shipping  document 
prescribed  in  §  153.908;  and 

(b)  A  .set  of  the  information  cards 
prescribed  in  §  153.907. 

General  Cargo  Operational 
Requirements 

§   15.3.920      (iargo  (fuanlily  limilalioii.. 

'a)  No  person  may  load  a  cargo  tank 
or  operate  a  tank.'^hip  that  carries  a  car- 
go tank  containing  in  excess  of  1250  m' 
lapprox.  44,138  ft')  of  cargo  requiring 
a  type  I  containment  system. 

(b)  No  person  may  load  a  cargo  tank 
or  operate  a  tankship  that  carries  a  car- 
go tank  containing  in  excess  of  3000  m' 
(approx.  105.932  ft')  of  a  cargo  requir- 
ing a  type  II  containment  system. 
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g    l.".:i.92l         I   XpIo^IMV.. 

No  i)ci.-<on  may  load,  off-load,  or  carry 
a  cargo  listed  in  this  part  on  board  a 
vcs.'iel  Uiat  carries  explosives  unless  he 
has  the  prior  written  ptnni.s.sion  of  the 
Commandant  •  G-MHM  < 

%  l~>:\.'>2.i      Imrliim -^.Hlt  iiiH. 

The  ma.vter  shall  ensu.'-e  that  tlie  inert 
gas  systems  for  any  cargo  that  this  part 
requires  to  be  incrtcd  are  operating  cor- 
rectly. 

Oknkp.m.  'Vfs.sel  Safety 

§   l.->:?."»:50      r.irjio  aiiliilotci*. 

No  person  may  operate  a  tank.sliip  that 
carries  a  cargo  listed  in  Table  I  unless 
the  tankship  ha.s  on  board  the  antidotes 
described  for  the  cargo  in  the  Medical 
Fin^t  Aid  Guide  for  Use  in  Accidents  In- 
volving Dangerous  Goods,  published  by 
r\TCO 

§   l.').3.9:{|        (»i-lrii4tion     of     puiiipr«M>iii 
lad<l<T»»a»«. 

Tlie  master  .shall  ensure  that  all  cargo 
pumproom  ladderways  are  unobstructed 
at  all  times. 

§   1.'».3.9.'42       i.oppli  «   :iii<l    proKilix     .  l.illi- 
iiiK. 

<ai  The  master  siiall  ensure  that  each 
person  wear  a  face  mask  or  tight-fitting 
goggles  for  eye  protection  against 
spla.shing  or  spraying  liquid'-  if  that  i)er- 
son  is— 

1 1)  Samphng  cargo; 

(2)  Transferring  cargo: 

(3)  Making  or  breaking  a  cargo  hO'-e 
connection; 

(4)  Gauging  a  cargo  tank;  or 

(5)  Opening  a  cargo  tank  by  opening 
a  Butterworth  hatch,  ullage  hatch,  cargo 
tank  hatch,  or  similar  opening. 

(b)  Tlie  ma.ster  shall  en.sure  tliat  each 
person  wear  a  face  mask  or  tight-fitting 
goggles  for  eye  protection  against  splash- 
ing or  spraying  liquids  if  the  person  Ls — 

(1)  In  the  area  of  the  deck  where  the 
cargo  tanks,  cargo  piping,  and  cargo 
pumprooms  are  located  while  a  cargo 
transfer  is  takuig  place;  or 

1 2)  In  a  cargo  pumproom.  void  space 
adjacent  to  a  cargo  tank,  or  a  space  con- 
taining part  of  a  cargo  containment 
system. 

(c)  Tlie  master  .shall  ensure  that  each 
person  ui  paragraphs  la)  and  (b)  wear 
any  additional  protective  clothing  the 
master  believes  necessary  to  protect  the 
person  from  the  cargo's  hazards. 

§  1.^.3.933       rrotcclivf  rlotliing  required. 

Wlien  table  I  refers  to  this  section,  the 
master  shall  ensure  that  every  person 
forward  of  the  accommodation  deck- 
house who  Ls  involved  in  cargo  sampling, 
gauging,  or  making  or  breaking  cargo 
connections  wears  coveralls  or  a  large 
apron,  boots,  gloves,  and  tight-fitting 
goggles. 

5  133.934      EntrT   into   spare'*  eoiituiiiiiip 
cargo  vapor. 

(a)  No  persOTi  may  enter  a  cargo  tank, 
cargo  handling  space,  or  void  spctce  In 
that   part  of  the  tankship  where  the 
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fl 
cargo  tanks  arc  located  without  the  prr- 
mi.ssion  of  the  master. 

lb)  Before  iwrmitting  anyone  to  enter 
a  cargo  tank,  cargo  handling  space,  or 
void  space,  tlio  master  shall  ensure 
Uiat — 

(1)  The  .space  Is  free  of  toxic  vapors 
and  has  sufficient  oxygen  to  support  life; 
or 

1 2 )  Tliose  entering  the  space  wear  pro- 
tettive  equipment  with  self-contained 
breatliinp  apparatus  as  described  in 
5  153.214ib)  and  an  officer  closely  super- 
vises the  entire  oiieration.        • 

§    I  .>.'?.•>.'{. 1       Opt'iiid'.:    of    tank-    nii<l    <:ir^<» 
•-aiiipliii;:. 

I  a)  Excejit  as  provided  in  paragraph 
ibi  of  tliLs  section,  the  master  .shall  en- 
sure that  all  cargo  tank  hatches,  ullage 
openinfis.  and  tank  cleaning  oi>enings  are 
tightly  closed  at  all  times. 

lb  i  Tlie  master  may  not  authorize  the 
opening  of  a  cargo  tank,  except — 

1 1 1  To  clean  a  tank; 

(2>  To  transfer  a  cargo  that  table  I 
allows  ui  a  containment  system  having 
an  open  gauging  system: 

i3 '  To  sample  a  cargo  that  table  I  al- 
lows in  a  containment  system  having  an 
open  gauging  system:  or 

(4>  To  sample  a  cargo  that  table  I  al- 
lows in  a  containment  system  having  a 
restricted  gauging  s.vstem  if — 

lii  The  tank  is  not  being  filled  during 
sampling; 

(ill  The  vent  system  has  relieved  any 
pressure  in  the  tank; 

liiii  The  per.'^on  sampling  the  cargo 
•wears  the  protective  clothing  required 
during  cargo  transfer;  and 

•  ivi  The  tank  is  closed  tightly  follow- 
ing sampling. 

I  c )  The  master  shall  ensure  that  car- 
goes requiring  clased  gauging  are  sam- 
pled only  through  the  controlled  sam- 
pling arrangement  required  by  J  153.404 
(b'. 
§  l.">:i.9.3(i      llli)«««.  alcoliol.  drnp*. 

The  master  shall  ensure  that  no  per- 
.son  participates  in  cargo  related  opera- 
tions who  appears  to  be  intoxicated  by 
alcohol  or  drugs  or  to  be  .so  111  as  to  be 
unfit  for  the  particular  operation. 

Marking  or  Cargo  Transfer  Hose 

§   l.'»3.910       StandanN      for      niarkin;:      of 
earpo  liose. 

No  person  may  mark  a  ho.se  assembly 
as  meeting  the  standards  of  this  section 
unless  the  hose  assembly  meets  the  fol- 
lowing requirements: 

(a)  Each  hose  assembly  must  have — 

(1)  Fully  threaded  connections: 

(2)  Flanges  that  meet  standard  BIS. 5. 
Steel  Pipe  Flanges  and  Flange  Fittings. 
or  standard  B16.31,  Nonferrous  Pipe 
Flanges,  of  the  American  National 
Standards  Institute:  or 

(3)  Quick-connect  couplings  that  are 
acceptable  to  the  Commandant  (G- 
MMT). 

(b)  Each  hose  assembly  must  be 
marked  with  the — 

(1)  Date  of  manufacture; 

(2)  Working  pressure  described  in 
paragraph  (d) ; 


(3)  Date  of  the  last  test  required  by 
paragraph  (e)  of  this  section;  and 

(4)  Manufacturer's  recommended 
maximum  and  minimum  temperatures. 

(c)  A  cargo  hose  assembly  must  have 
a  minimum  bursting  pressure  as  stated 
by  the  manufacturer  of  at  least  5152  kPa 
gauge  (approx.  750  p.sig) . 

(d)  Tlie  working  pressure  marked  on 
a  hose  must  meet  the  following: 

(1)  Be  at  least  1030  kPa  gauge 
(apiirox.  150  psig' . 

(2)  Not  exceed  20  per  cent  fone-fifth>; 
of  the  manufacturer's  stated  bursting 
pressure. 

.  (3)    Not    e.xcecd    the   manufacturer's 
recommended  working  pre.ssure. 

(4>  Not  exceed  the  test  pressure  u.-ed 
In  the  latest  test  under  paragraph   le) 

(3i. 

(e)  A  cargo  ho.se  a.sscmbly  must  be  in- 
spected and  tested  by  placing  It  In  a 
straight,  horizontal  position  so  that  its 
entire  external  surface  is  accessible.  It 
must  be  ascertained  that  the  hose 
assembly — 

(1)  Has  no  loo.se  covers,  kmks,  bulges, 
.soft  spots,  and  no  gouges,  cuts,  or  slsushes 
that  penetrate  any  hose  reinforcement; 

(2)  Has  no  external  and.  to  the  extent 
internal  inspection  is  possible  with  both 
ends  of  the  hose  open,  no  internal 
deterioration;  and 

(3 1  Docs  not  burst,  bulge,  leak,  or  ab- 
normally distort  under  static  liquid  pres- 
sure at  least  as  great  as  the  recom- 
mended working  pre.ssure. 

Cargo  Transfer  Procedures 

§  133.953      SipnaU  durinK  rargo  transfer. 

The  master  shall  ensure  that — 

(a I  The  tanlcship  displays  a  red  flag 
in  the  day  and  a  red  light  at  night  when 
transferring  cargo  while  fast  to  a  dock: 

ibi  The  tank.ship  displays  a  red  flag 
when  transferring  cargo  while  at 
anchor:  and 

(CI  Tlie  red  flag  or  the  red  light  is 
visible  from  all  sides  of  the  tankship. 

§  133.9.'>.'>       >^  urnins    -ip"*    during    rarpo 
traii>f<  r. 

(a)  When  transferring  cargo  while 
fast  to  a  dock  or  at  anchor  in  port,  the 
master  shall  ensure  that  the  tankship 
displays  a  warning  sign  at  the  gangway 
facing  the  shore  so  Uiat  it  may  be  seen 
from  tlie  shore  and  another  warning  sign 
facing  outboard  towards  the  water  so 
that  it  may  be  seen  from  th;  water.  (See 
figure  1.) 

lb)  Except  as  provided  in  paragraph 
If)  of  this  section,  each  warning  sign 
must  have  the  following  legends: 

il)  Warning. 

(2>  Dangerous  Cargo. 

(3t  No  Visitors. 

(4)  No  Smoking. 

(5)  No  Open  Lights. 

ic>    Each  letter  must  be  block  style, 
black  on  a  white  background, 
(d)  Each  letter  must^ — 

(1)  Be  7.5  cm  i approx.  3  in  >  high: 

(2)  Be  5  cm  lapprox.  2  in.)  wide  except 
for  "M  "  and  "W"  which  must  be  7.5  crn 
(approx.  3  in.)  wide  and  the  letter  "I" 
which  may  be  1.3  cm  (approx.  ^^i  in.) 
wide:  and 
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7.5  cm 


1.3  cm 

n 


I 


^[WARNING 


li 


5  cm 


DANGEROUS  CARGO 


5  cm 


U 
1.3  cm 


5  cm 


1.3  cm 


Figure  1  -  Minimum  Dinensiona  for  Warning  Sign 


«3)   Have  1.3  cm  (appro.x.  'j  In.^  stroke 
width. 

(e)  The  spacing  must  be — 

(1)  13  cm  (approx.  'j  In  )  between 
letters  of  the  same  word ; 

(2)  5  cm  (approx.  2  ln.»  between 
words; 

i3>    5  cn-i  'approx.  2  jn.>  between  lines; 

ana 

<4>  5  cm  (approx.  2  in.^  at  tUe  borders 
of  the  sign. 

(f )  Except  fl5  described  In  1 153.1045. 
the  legends  'No  Smoking'  and  'No  Open 
Lights"  are  not  required  when  the  car- 

poes  on  board  tlie  taiikship  are  neitlier 

flammable  nor  combustible. 

§   l.'>.'i.*>.'i7       IVr>oii     ill     «liiirpo     of     i-ar^o 
lriiii«f«'r- 

(a^  The  master  of  a  U.S.  flag  tankshlp 
.•ihall  ensure  that  cargo  transfer  opera- 
tions are  supervised  by  a  person  desig- 
nated as  a  person  in  charge  of  cargo 
transfer  under  33  CFR  155.710. 

(b)  No  person  may  serve,  and  no  one 
may  use  the  services  of  a  person  as  a  per- 
son in  charge  of  cargo  transfer  on  a  for- 
eign flag  tankship  unless  the  person — 

a>  Holds  a  valid  document  Issued  by 
the  flag  administration  authorizing  serv- 
ice as  a  person  in  charge  of  cargo  trans- 
fer aboard  the  vessel  that  is  transferring 
cargo; 

(2)  Is  designated  by  the  master; 

(3>  Is  readily  able  to  communicate  in 
English  with  the  person  In  charge  of 
cargo  transfer  at  the  transfer  facility 
either  directly  or  through  an  Interpreter 
who  Is  available  to  him  during  the  trans- 
fer: and 

(4)  Has  studied  and  understands  hLs 
responsibilities  as  described  in  this  sub- 
chapter. 


Jr.m-ffT 


§  13.1.9j")       Appro^al     hi     ln-j 
optTiilioiis  r<-i|iiir<><l. 

No  person  may  make  connections  for 
cargo  transfer  or  transfer  cargo  unless 
he  has  authorization  from  the  person  in 
charge  of  cargo  transfer. 

§   153.963      ln«-onipalilil<- i-ar^o. 

•  a)  The  person  in  charge  of  caigo 
transfer  may  not  authorize  the  loading 
of  incompatible '  cargoes  into  cargo  con- 


•  Incompatible  cargoes  are  described  In 
NVC  4-75.  available  from  the  Commandant 
(G-MHM-3/83).   Tel.  no.    (202)    426   1577. 


tainment  ."ivsteins  luiless  the  cargoes  are 
separated  by  double  walls  or  double  bulk- 
heads, such  as — 

(1>    Cofferdams; 

1 2)   Empty  tanks; 

(3)  Tanks  containing  mutually  com- 
patible cargo:  and 

'4'     Piping  tunnel.s. 

ib^    The    person    In    cliaikie    of    csiruo 

transfer  may  not  authorize  loading  of 

incompatible  cargoes  Into  cargo  contain- 
ment systems  that  have  common  piping 
or  venting  sy.stem.'^. 

>j    I  .l.T.Od  I       l>;«r|iiir;;c    In     p.i>    iirr»»iii  i/.i- 
ti«»ti. 

The  person  in  charge  of  cargo  trans- 
fer may  not  authorize  cargo  discharge 

by  gas  pressurization  imless — 

(a)  The  tank  to  be  offloaded  has  an 
SR  or  PV  venting  system; 

ibi  The  pressurization  medium  Is 
either  the  cargo  vapor  or  a  nonflamma- 
ble, nontoxic  gas  Inert  to  the  cargo;  and 

<c>   Tlie  pre.=;surizing  line  ha.<; — 

'1)  A  pressure  reducing  valve  who.se 
setting  does  not  exceed  907c  of  the  tank's 
relief  valve  setting  and  a  manual  con- 
trol valve  between  the  pressure  reducing 
valve  and  the  tank;  or 

i2)  For  an  inert  gas  meditun— 

(I)  A  safety  relief  valve  with  a  cro6>s 
sectional  flow  area  at  least  equal  to  that 
of  the  pressurizing  line  and  whose  reliev- 
ing pressure  does  not  exceed  90  percent 
of  the  tank's  relief  valve  setting: 

(II)  A  manual  control  valve  between 
the  safety  relief  valve  and  the  tank:  and 

fiil)  A  check  valve  between  the  man- 
ual control  valve  and  the  tank. 

§   I."3.96r»      Dix-liiir^)-  l».v   li)|iii(|   di^pliire- 

IlK'lll. 

The  person  in  cliarge  of  cargo  trar^sfer 
may  not  authorize  cargo  dLscharge  by 
liquid  di'iplacement  unless  the  liquid 
supply  line  to  the  tank  has — 

•  a)  a  safety  relief  or  pressure  re<Iuc- 
Ing  valve  set  to  operate  at  no  more  than 
80  percent  of  the  tank's  relief  valve  set- 
ting; and 

i,b)    a  manual  control  valve  between 
the  tank  and  the  supply  line's  safety  re- 
lief valve  or  pressure  reducing  value. 
§  1j3.9(i8      CJirgo  transfer  conference. 

(a)  Before  he  may  begin  making  con- 
nections for  cargo  transfer,  the  person 


In  charge  of  cargo  transfer  shall  confer 
with  the  person  supcrvLsing  the  cargo 
transfer  at  the  facility. 

(b)  The  person  In  charge  of  cargo 
transfer  sliall  discuss  Uie  Important  af- 
pecta  of  tlie  transfer  operation,  such  as 
the  following,  with  tlie  suixrvisor  at  the 
faclhty: 

(1)  The  products  to  be  transferred. 

»2)  The  transfer  rates. 

(3)  Tlie  critical  or  hazardous  stages 
of  the  transfer  operation. 

(4)  Tlie  emergency  procedures  in  case 
of  a  spill. 

§   13.3.070      Ciir^o  IraiiKfiT  |ii|iiiic. 

The  pei-son  in  charge  of  cargo  tran.-ftr 
shall  en.sure  that — 

(a)  Cargo  is  traasfcried  to  or  from  a 
cai-go  tank  only  through  the  tank.«hips 
cargo  piping  sy.stem; 

(b)  Vapor  not  returned  to  shore 
through  tlie  Uuikshlp's  vapor  return  .sys- 
tem Is  discharged  at  the  height  required 
for  the  cargo's  vent  ri.ser  in  table  I,  and 

(c>  All  cargo  vapor  is  returned  to  .shore 
through   the  valved   connection  on   the 

vontinK  systern  tX — 

<1)   The  cargo  require.s  clewed  gavigiiiir 

Is  referenced  to  J  i53.37:i  or  is  referenced 

to  ►•  153.525: 

<2)  The  transfer  terminal  has  vapor 
return  equipment;  and 

<3)    In  hi.s  estimation  the  vapor  return 

equipment  Ls  adequate  to  handle  the  va- 
por e.xpected  from  tlie  tank, 

§   l.'i>.3.'>72       Connccliiii;  a  r^irtio  ll<l^r. 

The  person  in  charge  of  cargo  tran.-ft  r 
may  not  authorize  the  connection  of  a 
hose  to  a  cargo  contaiiiiiient  sy-stcn 
unless — 

<a)  He  has  ensured  him.self  that  tlie 
cargo  will  not  weaken  or  damage  (he 
hose ; 

(b>  Tlie  hose  Ls  marked  as  meetir.g 
the  standards  of  §  153.940: 

ic)  The  date  of  the  hose's  last  pressure 
test  is  within  one  year  of  the  date  on 
which  the  hose  is  used  to  transfer  car^'o: 

<d)  The  recommended  working  pre.-- 
sure  marked  on  a  ho.se  used  for  discharge 
meets  or  exceeds  the  working  pressure 
marked  on  the  cargo  piping  at  the  ho.-e 
connection;  and 

(e)  The  cargo's  temperature  is  within 
the  manufacturer's  recommended  maxi- 
mtun  and  minimum  hose  temperatures. 

§   1.1.3.973      Prrparalion    for    rarpo    lraii»- 
fer. 

The  person  in  charge  of  cargo  traiv-^fer 
may  not  approve  or  continue  cargo  trans- 
fer unless  the  following  conditions  are 
met: 

(a)  No  fires  or  open  flames  are  on 
deck  or  in  compartments  near  the  hose 
connections  when  table  I  requires  the 
cargo's  containment  system  to  have  a 
fire  protection  system, 

(b>  Any  electrical  bonding  of  the  tank- 
ship  to  the  transfer  facility  is  made  be- 
fore the  cargo  transfer  piping  is  joined, 

(c)  Any  supplemental  Inert  gas  supply 
neces.sary  to  maintain  the  3.5  kPa  gauge 
(approx.  0.5  pslg)  pressure  In  the  tank 
during  offloading  (see  S  153,500)  Is  con- 
nected to  the  inert  gas  pressure  control 
system. 
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i(l'  The  transfer  connectlona  have 
enough  slack  to  allow  for  ve.s.sel  move- 
ment, 

le'  Tlie  transfer  connections  are  sup- 
ported by  tackles. 

If)  The  cargo  high  level  alarms  are 
functioning  correctly  when  cargo  is 
loaded, 

(g)  Joints  and  couplings  are  gasketed 

and  mated  tightly, 

( h)   Flanges  are  bolted  tightly, 

(i)  No  repair  work  is  underway  in 
areas  where  cargo  or  cargo  vapors  may 
collect. 

ij)  Caruo  and  sea  valves  arc  properly 
set,  with  those  sea  valves  connected  to 
cargo  piping  liuslied  or  sealed  shut. 

(k)  'Venting  sy.stem  bypa.ss  valves  are 
set  for  cargo  transfer  and  arc  operating 
properly. 

(1»    All  sc  upper. s  arc  plugged. 

(m)    Smoking  is  limited  to  safe  places. 

(nt  Fire  htihting  and  safety  equip- 
ment is  ready. 

(o)  He  is  111  elTeclive  communication 
with  the  tran.-^ftr  terminal. 

(p>  The  person  in  charce  of  the  trans- 
fer   terminal    lio-s    arkncAledged    tliat    lie 

Ls    readv    to    transfer 

(q»  Fjessurcs  within  the  cart;o  trans- 
fer and  containment  systems  do  not  ex- 
ceed the  pressure  ranEei?  for  whlch  the 
transfer  hose  and  containment  sy.'^tems 
are  de.siKned 

(rt  No  ve^^cls  that  uould  hazard  rai'rro 

traiisfer  are  alon?;.side  tlie  tank.ship 


IraiiMfer    c»f    paikapi-il    <i>ip«» 
.  «lore>i. 


§  1.33.976 

<ir  >liip" 

The  person  in  charge  of  cavco  trans- 
fer may  neither  begin  nor  continue  the 
transfer  of  a  flammable  or  combustible 
cargo  while  packaged  cargo  or  ship's 
stores  are  transferred  unless  transfer 
of  the  packaged  cargo  or  ship's  stores 
does  not  hazard  transfer  of  the  flam- 
mable or  combustible  cargo, 
§  133.977  Siip<  r\i-u)ii  of  tarjjjo  lran«f«  r. 
The  per.son  in  charge  of  cargo  trans- 
fer shall — 

(a)  Supervise  the  operation  of  cargo 
svstem  valves;   and 

"  (b)    Monitor  the  cargo  loading   rate 
to  avoid  overfilling  cargo  tanks. 

§   133.979       (iaiieins      «illi      a      MHiiMliiig 
tulK-. 

1  a^  No  per.son  may  remove  the  cover 
of  a  sounding  tube  unless  he  has  author- 
ization from  the  person  in  charge  of 
cargo  transfer. 

(b>  Tlie  person  in  charge  of  cargo 
transfer  may  not  authorize  removal  of 
the  cover  from  a  .sounding  tube  gauge 
unless  all  tank  pressure  has  been  re- 
lieved tlirough  the  tanks  venting  system, 

§  133.981      l.ea\iiiK     room     in     lank     for 
rarpo  c'\pan«ion. 

The  person  in  charge  of  cargo  trans- 
fer shall  ensure  that  the  amount  of 
cargo  in  a  tank  does  not  exceed  the 
tanks  capacity  at  any  ambient  tem- 
perature between  -18*  C  (approx,  0°  F) 
and  46     C   i  anprox,  115°  Fi. 


RULES   AND   REGULATIONS 

§   133. '>a3       'l<rniiii;ilii>ii  |»r<M  iiliire*. 

UiKin  coiiii)U'lion  of  the  transfer  op- 
eration, the  i>er.son  in  charge  of  cargo 
traiLsfer  .'-liall  ensure  that — 

ia>  Tlie  cargo  transfer  connections 
are  closed  off; 

(b)  Tlie  transfer  lines  and  hoses  are 
drained  of  car^o,  either  into  the  tank 
or  bark  to  the  transler  terminal: 

IC)  Any  electrical  bonding  between 
the  ve.s.sel  and  tiie  shore  facility  is  broken 
only  after  tiie  cargo  liose  is  disconnected 
and  all  spilLs  removed:  and 

(d)  Each  vent  system  is  returned  to 
its  noiiloading  conflguratiori. 

Special  Cargo  Procedures 

5;   133.1000      Spciial     op«Talinp     reqiiire- 
HH  iil»  for  <arK<M-»  r<-a«-li>e  *»illi  water. 

When  table  I  refers  to  this  section,  the 
master  must  ensure  that  the  cargo — 

I  a)  Is  carried  only  in  a  containment 
sy.stem  completely  Lsolated  from  any 
s.vstems  containing  water,  such  as  slop 
tanks,  ballast  tanks,  cargo  tanks  con- 
taining slops  or  ballast,  their  vent  fines 
or  pipinR :  and 

(Di  i.^  mMum  Dy  douuic  rmi  m^w 

as    cofferdam.s    and    piping    tunnels,    from 

any  system  containing  water,  as  for  ex- 
ample tnOhe  dCHTlhcd  ill  parogiaph  'a- 

of  this  section. 

s  !.■;:?. 1010      \ik.>i.-n.- «.Ni«i.-. 

(n>  Before  he  loads  a  cargo  contain- 
ment system  witli  a  cargo  referenced  to 
this    section    in    table    I,    the    person    in 

charge  of  cargo  transfer  shall  do  the 
following : 

1 1 )  Inspect  tlie  carpo  tank  to  be  sure 
it  does  not  have  heavy  rust  accumula- 
tions on  its  walls  or  bottom. 

i2'    Purge     tlie     containment     system 

until  the  oxygen  content'  of  the  cargo 
tank  Ls  less  than  2%  by  volume. 

lb)  The  person  In  charge  of  an  alkyl- 
ene  oxide  cargo  transfer  shall  ensure 
that— 

( 1 )  No  alkylene  oxide  vapor  or  liquid 
is  released  to  the  atmosphere  during 
cargo  transfer: 

i2»  No  vapor  return  system  connected 
to  an  alkylene  oxide  containment  system 
is  at  the  same  time  connected  to  another 
containment  system; 

13)  Alkylene  oxide  is  discharged  only 
by  an  iiitank  cargo  pump  or  inert  gas 
displacement ; 

(4)  Transfer  hose  is  approved  by  the 
Commandant  iG-MMT'  under  5  153.530 
(o>  for  alkylene  oxide  transfer  and  is 
marked  For  Alkylene  Oxide  Transfer 
Only  ";  and 

(5)  A  water  hose  is  laid  out  on  deck 
witli  water  pres.sure  to  the  nozzle,  and 
all  alkylene  oxide  spillages  are  washed 
away  immediately, 

(c)  After  loading  alkylene  oxides,  the 
person  in  charge  of  cargo  transfer  shall 
check  the  compasition  of  the  vapor 
space  above  the  alkylene  oxide  and  piu-ge 
the  space  with  Inert  gas  until  the  oxygen 
content  is  below  2^o  by  volume. 


5;  133.1011  r^e  of  ulk»ltiie  oxide  ron- 
tainnii-iil  n_»«l«-nis  and  li«»«e*  >»illi 
f>lli<-r  pr<HliH-If>. 

(a  I  An  alkylene  oxide  may  not  be  car- 
ried in  a  containment  sy.stem  that,  with- 
in the  previous  five  loadings,  has  carried 
a  cargo  in  paragraph  'di  unless  the 
containment  .system  has  been  cleaned  to 
the  satisfaction  of  a  Coast  Guard  Ma- 
rine Insi)ector  or  a  person  specifically 
authorized  by  the  Commandant  (O- 
MHMi    to  approve  oxide  tank  cleaning, 

( b  I  No  other  cargo  may  be  loaded  into 
a  containment  s.vslem  which  has  car- 
ried an  alkylene  oxide  unless  the  con- 
tainment system  has  been  cleaned  of 
alkylene  oxide  to  the  satisfaction  of  a 
Coast  Guard  Marine  Inspector  or  a  per- 
son specificaUy  authorized  by  the  Com- 
mandant <G-MHMi  to  approve  oxide 
tank  cleaning, 

'c)  No  person  may  use  a  hose  m.arked 
•For  Alkylene  Oxide  Transfer  Only  " 
for  the  transfer  of  a  cargo  oth»r  than 
an  alkylene  oxide. 

id)  The  following  cargoes  are  par- 
ticularly reactive  with  alkylene  oxides: 

<1>   Ammonia. 


(2>  Ammonia  solutions. 

<3)  Amines. 

(4)  Alcoholaniine.s. 

(51  Inorganic  acids. 

<6)  Organic  acids. 

'  7)  Plienolic  compounds. 

(8)  Monomers. 

■  91  Compounds  containing  a  halogen. 

1 10)  Compounds  containing  sulfur  ex- 
cept sulfates  or  sulfonates  yielding  a  so- 
lution having  a  pH  between  7.5  and  6  5 
when  mixed  with  water  in  all  propor- 
tions. 

( 1 1  >  Caustic  soda  and  caustic  potash. 

§    133.1020       l'nii-.uallv  lovio  cargoo-. 

(a I  No  person  may  load  or  carry  a 
cargo  referenced  to  this  section  in  table 
I  unless  the  cargo's  piping  system  is 
isolated  from  piping  systems  carrying 
cargoes  not  referred  to  this  section  as 
shown  in  the  piping  plan  required  by 
§  153.910, 

(bi  The  master  shall  ensure  that  no 
heat  transfer  medium  that  has  been  cir- 
culated through  a  cargo  referenced  to 
this  section  in  table  I  is  circulated 
through  a  cargo  not  referenced  to  this 
section  unless  he  determines  the  medium 
to  be  tincontaminated  with  cargo, 

(c)  No  person  may  discharge  over- 
board condensed  steam  from  the  heating 
svstem  of  a  cargo  referenced  to  this  sec- 
tion in  table  I  unless  he  first  determines 
the  condensate  to  be  uncontaminated 
with  cargo, 

§   133.1023       Molor    fiK-l    anlikiKxk    <  om- 
poun(l!>. 

(a)  No  person  may  load  or  carry  any 
other  cargo  in  a  containment  system  ap- 
proved for  motor  fuel  antiknock  com- 
pounds containing  lead  alkyls  except  a 
cargo  to  be  used  solely  in  the  manufac- 
ture of  motor  fuel  antiknock  compoimds, 

(b)  The  master  shall  ensure  that  no 
person  enter  a  pumproom  or  void  space 
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that  contains  plplnp  from  a  contain- 
ment system  approved  for  motor  fuel 
antil<nock  compoxinds  containing  lead 
nlkyls  unless — 

(1)  The  pumproom  or  void  space  at- 
mosphere has  been  analyzed  for  its  lead 
content  and  found  to  be  less  than  0.15 
mp  m":  or 

i2i  The  r>crson  follows  the  procedures 
for  entenng  a  cargo  tank  described  in 
parapraph  (c». 

ic>  No  person  may  enter  a  cargo  tank 
endorsed  for  motor  fuel  antiknock  com- 
pounds containing  lead  alkyls  without 
prior  specific  a\ithorizati<Mi  from  tlie 
Commandant  (G-MHM».  Tiiis  authori- 
zation may  be  obtained  by  telephone 
((202)  42ft-1217)  if  tJie  person  has  pre- 
viously obtained  approval  for  tlie  cargo 
tank  entry  procedure  from  the  Com- 
mandant ^G-^rHM). 
-  <d)  No  person  may  enter  a  cargo  tank 
endorsed  for  motor  fuel  anti-knock  com- 
pounds if  he  does  not  follow  the  condi- 
tions in  the  authorization  under  para- 
graph (C>. 

S«nhili/alit>n       of       uroUnie 
r>aiioliv«lrin. 

No  person  may  operate  a  tankship 
having  on  board  acetone  cyanohydrin 
unless  the  acetone  cyanohydrin  is  stabi- 
lized witia  an  inorganic  acid. 

§   l.'S.'t.lOlO      Cvrbun  disulfidr. 

(a  I  No  person  may  load,  carry,  or  dis- 
charge carbon  disulfide  unless  the  cargo 
tank  has  a  water  pad  over  the  cargo  of 
at  least  one  meter  (approx.  40  in.). 

(b)  The  person  in  charge  of  a  carbon 
disulfide  transfer  operation  shall  ensure 
that  carbon  disulfide  is  discharged  only 
by  displacement  or  intank  cargo  pump. 

I  c  I  No  person  may  remove  a  cargo 
pump  for  a  containment  system  that  car- 
ries carbon  disulfide  unless — 

( 1 )  The  containment  system  has  a  gas 
free  certificate  issued  under  the  stand- 
ards in  S  35.01-1  of  tliis  chapter;  or 

(2)  The  vapor  space  in  the  pump  well 
Ls  filled  with  wat-er. 

§   1,33.1045       Iiiorffuiiic  nciJ'i. 

When  table  I  refers  to  this  section, 
the  per.son  in  charge  of  cargo  transfer 
shall  ensure  that  the  legends  "NO 
SMOKING'  and  "NO  OPEN  LIGHTS' 
are  displayed  on  the  warning  sign  re- 
quired In  5  153.955(a)  when  cargo  is 
transferred. 


RULES   AND    REGULATIONS 

§   1.';3.I<VW)       Siilfiirir  arid. 

No  person  may  liquefy  frozen  or  con- 
gealed sulfuric  acid  other  than  by  ex- 
t^^niiU  tank  heating  coils. 

§   l,»3.  I0.'»2       ('arri.igi-  of  oiIut  riir;:iM>.  in 
a<'i<i  l;irik->. 

Other  cargo  niu.--t  not  be  carried  in  a 
cargo  containment  systom  endorsed  to 
carry  sulfuric  and,  hydroctilorlc  acid,  or 
phosplioric  acid  without  specific  autlior- 
ization  from  the  Commandant  (G- 
MHM  ' . 

i^   l.'>3.10'>.>      \ilrt>|<r<>|>.iii<~. 

(a)  No  person  may  load  or  carry  1- 
or  2-nitropropane  in  a  tank  having 
heating  coils  unless  the  heating  coils 
have  been  i.'^olated  from  their  heat  source 
by  completely  di.sconnecting  Uicm,  for 
example,  by  inserting  a  bliuiking  plate 
or  by  removing  a  spool  piece  in  a  steam 
supply  line. 

(b>  No  pei-son  may  load  or  carry  1- 
or  2-iutiopropane  in  a  tank  located  in 
a  hold,  or  adjacent  to  a  cargo,  whose 
temperature  exceeds  50^  C  (approx. 
122°  F). 

Maintenance 


§  !.>.■?.  I. ")(M)      V.mins 


».»>i|em        nipliirr 


Tlie  master  shall  ensiu'e  that  a  relief 
valve  exposed  to  a  cargo  after  the  fail- 
ure of  a  rupture  disk  or  breaking  pin 
is  cleaned  and  operates  properly  before 
Uie  next  cargo  is  loaded  into  the  tank. 

§   IS3.IS02       I  i\.<nuilLir>I  rtltx-alion. 

No  person  may  remove  or  relocate 
fixed  ballast  unless — 

(a)  the  change  is  approved  by  the 
Commandant  (G-MMT>;  or 

(b)  the  balhtst  is  temporarily  moved 
under  the  supervision  of  a  Coast  Guard 
Marine  Inspector  for  examination  or  re- 
pair of  tlie  tankship. 

jj  I  .>.'?.  I -lO  1      In-piclroii       of       porMtnnrl 
riiirrcrii('>  anil  »>alrtv  rciuipniriit. 

The  master  shall  ensure  that  the  per- 
sonnel emergency  and  .safety  equipment 
required  by  §  153  214  Is  Inspected  each 
30  day.<;  and  found  to  be  m  good  condition 
and  operating  properly. 

Appendix  I — List  of  Cargoes  Not  Reg- 
ulated Under  Part  153  or  Subchapter 
D 

Table  n — Bulk  liquid  cargoes  that 
may  be  carried  in  vessels  having  neither 


a  Certificate  of  In.spoction  under  ."-ub- 
chapter  D  (Tank  Vessels )  nor  a  Letter 
of  Compliance  under  this  part  are  the 
following: 

Aminonluin    lutrate,    urea,    water    solution. 

2' ,    or  less  NH, 
C'alcivim  chloride  In  water 
2-(liloro-4-ethvlanilno-  6  -LsopropylBmlno-5- 

trliwlne.  water  solution 
Hcxamethylene  diamine  adipate 
I.i^-nln  ll<iuor  (calcium  llKno-Kulfonate.  water 

solution) 
Magnesium  hydroxide  suspensions  In  water 
Methyl  cliloroforni    (1,    1,    l-trlchoroetliaiie) 
Mola.siiea 
IVntasodliim     salt    of    dlethylene    trlan\liie 

pentaacettc  acid,  water  solution 
Perchloroethylen© 
Sodium    Ugiioeuironate-s,    sodhim    hydroxide 

(not  exccedln^•  I't   by  weight*,  water  solu- 
tion 
Sorbital  In  water 
Tetrasotilum  salt  of  ethylene  diamine  tetra- 

acetlc  acid,  water  .soliUion 
Urea  In  water 
Water 
Mixtures  solely  of  the  cargoes  in  this  ll.st. 

Appendix  II  (Reserved) 
AiTKNDi.x  JIJ.— Metric  unilt  u^cd  in  pt    i:.S 


rarani- 

ft<T 


I^-IIRth.. 

\"olinno 

T.in- 
|xia- 
liiro. 

I'los-^Mir 


Ahbw- 

Mclrii   (SI  unit)     rialioii 


Mctor m 

( 'fttliTllrUT     _._   cin 

fiitir  nirlpr iii> 

.  .<lo 

PipnT  CeWu?. 


•C 


N'rwion..   .    . 
Cum  111         . 
Kilo-I'»v,^tl 

(I. (Ml  I'ti.'- 

■  illsi 
Kil<vr;i«-a1.. 

...It 


kl'a 


kPa 
ki'a 


EqiilTalent  to 
fCn^lish  or 

com  moil  mi-uir 


3^  37  in. 

:<"'S7  in 
1*4  KAllon?  (puP 

a-  3  ri' 
.^"r  F-3-'). 


(1  2^"^  ll>.s 

1  1'.(iXl(i  <  ll.s  in' 

0  US  Ihs'in:. 


1X10"  Nni-. 


(R.  S.  4472.  as  amended  (46  US.C.  170):  sec. 
201.  86  Stat.  427.  as  amended  (46  U.S  C. 
391a);  sec.  6(b)(1),  80  St«t.  937  (49  U.S  C. 
1655(b)(1);  49  CFR  1.46  (b),  (t),  (n)(4).) 
Note.— The  Coast  Guard  has  determined 
that  this  document  does  not  contain  a  major 
proposal  requiring  preparation  of  an  Eco- 
nomic Impact  Statement  under  E.xecutlve 
Order  11821,  a.s  ajiiended,  and  OMB  Circular 
A-107. 

Dated:  September  20,  1977. 

O.  W.  SiLER. 

Admiral.  U.S.  Coast  Guard 

Co7)uiuindant. 
[FRDoc.77-27790  FUed  9   23   77;8.45am] 
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DEPARTMENT  OF 

TRANSPORTATION 

Coast  Guard 

I  COD  77    Irtd] 

MARINE  SANITATION  DEVICES 
Certifications  Granted 
The  purpose  of  this  document  Is  to 
notify  interested  persons  that  the  Com- 
mandant. US  Coast  Guard,  has  certified 
the  design  of  certain  marine  sanitation 
devices  in  accordance  with  §  159  15  of 
the  US.  Coast  Guard  Marine  Sanitation 


Device  Regulations  (33  ClU.  Part  159  > 
and  lias  authorized  the  manufacturer  to 
label  the  devices  so  certifit-d  in  accord- 
ance with  the  provisions  of  33  CFTl 
159  16. 

When  the  Coa.st  Guard  determines 
tliat  a  device  succcs.sfully  satisfies  the 
Design.  Construction  and  Testing  re- 
quirements of  Subpart  C  of  33  CFR  Part 
159.  the  manufacturer  is  authorized  b.v 
the  Coast  Guard  to  label  each  device  that 
he  manufactures  that  is  in  all  material 
respects  substantially  tlie  same  as  the 
test  device.  This  label  includes  the  certi- 
fication number  assigned  to  the  device. 


Tlic  rtniian  numeral  at  the  end  of  the 
certification  number  identifies  the  type 
of  device  (I.  IT  or  III)  as  defined  in  33 
CFR  159  3.  The  label  serves  as  the  pur- 
chasers verification  of  tlie  certification 
on  sucli  devices.  Li.'-tcd  below  are  the  cer- 
tifications issued  as  of  18  July  1977 

(Sec.  2.  86  Stat  871  (L'3  VHC  13:.'2i;  49  CFR 
1.46(1)  and  (m).) 

Dated:  September  14.  1977. 

H.  G.  Lyons, 
Captain.      US.     Coast     Guard. 
Acting  Chief.  Otfice  of  Mcr- 
cant   Marine   Safety. 


HAJJJd   SAMITATION   DEVICES    CUTlFlU)   BY    TliK   U.S.    COAST  CUAU)  AS   OT    ItM,     1977 
PURSUANT   TO   THE  FROVISIOMS   OF    3]  CFR   159.15 


HASUfACZhHiJl 

DEVICE 

MIMFL 

(KRTIUCATIOH 

ST":rtM 

CAtkClTf 

■ 

N^HiUl 

NUMBER 

pe^cumoM 

AS   Acla3 

Marine  SanltaUon 

Ai.\.-i; 

1^9.15/1028/1/11 

Large   vessel   phybl.:al/ 

1500    liters/hour 

lAltorpvej   154 

Syscea 

Discharge 

Chcaical   plants. 

DK-2750  BjUerup 

Copenhagen 

AUUU 

159.15/1028/2/lU 

1500   liters/hour 

Dcnaark. 

Becirculat ing 

Baylor   Coapany 

Lykes  SMSD  14,»00 

Lykes  SMSD  14,900 

159.15/1037/I/t 

CoaaiiMtor/chlorinator 

15,000   gpd 

P.    0.    Box   3612i 

Houston,   TexA*   77016 

Chry»lec  Corporation 

Aqua-Sans 

M.Jfl    A 

159'l5/1005/l/HI 

Large   vessel   oil    flush 

140   uses/day 

Spac«   Division 

Modfl   A-S 

159.15/10O5/2/1II 

raclrculatiag  systems 

140   uses/day 

P.   0.   Bos  29200 

Hodcl    A'B-1 

159.15/1005/3/IU 

140   uses/day 

Mew  Orleans,   LA  70129 

Model    A;  B-2 

159.15/1005/4/Iir 

140  uses/day 

Hudel    B 

159.15/1005/5/III 

140   uses/day 

f itex-Castcchnik 

EDCO-CITEX 

CEAK   35/50 

159.15/1043/1/II 

Large  vessel   system. 

500  liters/hour 

Mashlnenbau 

physical-chemical  with 

. 

2  Hamburg   71 

BOD  leduction 

Postfach  710424 

Vest  CerBaoy 

Clear  Water,   Inc. 

Sanlrator., 

57  P5E 

159.15/1015/1/III. 

Unlti^oil    ii^iicraling 

12   persons 

Division  of   L*Mer« 

Harine  Oxidizing 

57  p:e 

159.15/1015/2/III 

devices. 

12  persons 

Industries 

Toilets 

57  P5E 

159.15/1015/3/III 

Beclrcvlat ins   svstea 

12   persons 

227  1.  Main  StreeC 

57  P5f 

•159.15/1015/*/lII 

aM  on  for  sarUiC 

12  persons 

Walworth,  Wisconsin  5318< 

Sanihcad  Model   16 

159.15/1015/5/m 

toilets. 

6   gal.    (22    flushes 

Sanl-Svatem  600 

159.15/1015/6/1 

Large   vessel    physical/ 

750  gal/day   (25  per- 

clKaical  vltb  filtration             (ons) 
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19019 


MANUrACTUR£t 


Colt  Industries 
701  l.avton  Avenue 
helolt,  Wisconsin  53>11 


L/«.-mco,    Inc.    * 

P.    0.    Bon  9i/00 

845  Southeast   29th  SI . 

Okl^KoBia   City,    Oklahoma 

7J10 


orvicE 


Mar  inc   ^aiiU.it  Ion 
Svbtem 


Harine 
Sy:.ti-« 


.in  it. 1 1  ion 


tvmtL 

MUMBEI 


CCRTIUCATIO* 

NUMB LI 


r.9.1'./101b/l/III 


'11^1 

SCnPTK 


Dravo   Corporation 
Neville   Island 
Pittsburgh,   FA  1S;25 


Dtavo  Stack  Injectld 
Systim 


WT-3;5 

UT-62  5 

WT-IOOO 

UT-1250 

WT-1565 

l.T-1875 

UT-2:'')0 

wr-2500 

UT-;815 

WT-3I25 

»       i750 

wr- juJO 


M.SD-1976 


159.1'. '1029/1/11 

159.1',/1029/2/II 

159.15/1029/3/II 

159.15/1029/4/II 

159.15/1029/5/II 

159.15/1029/6/II 

159.15/1029/7/II 

159.15/1059/B/lI 

159.15/1029/9/II 

159.15/1029/10/11 

159.15/1029/11/11 

159.15/Hi;9/12/Il 


159.15/!n)l/l/III 


Large  vessel,  cuf^toa 
engineered  system. 
Vacuum  waste  collectloa 
i   retention  system 
utilizing  low  volume' 
wat.^r  ilusii. 


I.arge  vts.sel  Biological 
plant. 


System  «lzmd  accordlnc 
to  need. 


325 

625 
1000 
50 
1565 
1875 
;200 
!500 
(815 
n25 
3750 
5000 


Stack  Injection  syste 
for  use  with  dlcsel 

engines 


gal /day 
gal/day 
gal/day 
gal/day 
gal/day 
gal/day 
gal/day 
gal/day 
gal /day 
gal/day 
gal/day 
gal/day 


(5  persons) 
(10  persons) 
(15  perso:is) 
(20  persons) 
(25  persons) 
(30  persons) 
(35  persons) 
(40  persons) 
(45  persons) 
(50  persons) 
(60  persons) 
(80  persons) 


360  g.il/dajr 


MAilNS  SA.NITATIOII  DEVICES  CETriPIED  BT  THE  U.S.  COAST  CUABD  AS  Of  jg  j^jy  1977 
PURSUANT  TO  TOE  PROVISIONS  OF  33  CKR  159.15 


MANUFACTURER 


DEVICE 


E'.cctroJc  rorpor.itl"n 
P.  0.  Box  299 
Clardon,  Oiiio  44024 


Firestone  Coated  Fabrics 

Co. 
Box  869 
Magnolia,   rkan.as  71751 

KredrlV  ,stJd  Mek  Vorksted 
P.  0.  Box  96 

IbOl  IredriK'sMj 
Norway 

Galley  Maid  Marine 

I'roduc  ts 
P.  0.  Box  10417 
Riviera  Beach,  KL  3340* 


Cem-ral  American  Research 

Division  of  GATX 
7449  Natchei  Avenue 
Nllcs,  Illinois  60648 


Lectra/San 
Lectra/San 
lectra/San 
I,ectra/San 
Lectra/San 

rlex-n-Klte  Tank 


FredriksstaJ  Scwagm 
Treatment  Plant 


Delta  Marine  Head 


Marine  Sc-j.ige  Systi 


MODEL 
NUMBER 


12 

vno 

32 

vw. 

12 

VIlC 

24 

VDC 

32 

vnc 

15 

30 

40 

100 

(P 

40 

CP 

65 

tP 

80 

12 

VDC 

24 

VUC 

32 

VDC 

ET 

S-II 

MSS-I 

CERTIFICATION 
NUMBLt 


159.15/1001/1/1 
159.15/1001/2/1 
159.15/1001/3/1 
159.15/1001/4/1 
159.15/1001/5/1 

159/15/1020/1/in 
159.15/1020/2/Iir 
159.15/1020/3/III 
159.15/1020/*/IlI 


159.15/1045/1/ir 
159.15/1045/2/II 
159.15/1045/3/II 


159.15/1040/1/1 
159.15/1040/2/1 
159.15/1040/3/L 


X59.15/10i;/l/IIX 
159.15/1012/2/1 


SYSTEM 

DESCRIPTION 


cjLPAcm 


Small  vessel  physical/ 

chemical 


Small  vessel  flexlbl* 
holding  tank 


Large  vessel  aerobic 
systems 


Saiall  vessel  physical/ 

chemical 


Saall  vcscel,    K-w  vclva 
flush,   eva^ratlre  system 
Large  vessel  Bacerator- 
sterilizer 


4  persona/day 
4  persooa/day 
4  persona/day 

4  persons/day 

4  persons/day 

15  gal  capacity 
30  gal  capacity 
40  gal  capacity 
100  gal  capacity 


240  1/hr. 
390  1/hr. 
4S0  1/hT. 


2   persons/day 


.;:.  person  capacity 

System  sized  accor 
to  need 


FEDERAL    REGISTER,    VOL     47,    NO.    186  -MONDAY,    SEPTEMBER    26,    1977 


I9050 


,       NOTICES       . 
Kkiun  samitatioii  devicu  caiTxriEO  it  the  v.s.  coast  oujui  as  or  ,t  jj   x»77 
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MANl'fACTl'RU 


MVICE 


Haairarthy  Engineering 
Fleet  Comer 

Poole   Dorset   »H17   -    7LA 
INIIED  KlSulK^M 


Keibhin   Engineering  and 

Equipment  Co.,   Ltii. 
Post  #053 
1-2,  2-aio»e 
V-iKaaatRu-cho 
NjKJta-KU 


Super  TrlJent 


IiiJtnt 


CItJrJa 


MODEL 
HL-HJEI 


ST-? 

ST-A 
ST- 6 
ST- 8 

sr-io 

ST- IS 

sr-;o 

T-IO 

T-20 

T-30 

T-40 

T-50 

T-60 

T-7!) 

T-lOO 

RT-20 

RT-iO 

KC-60 


PS-iO 

Fb/CR--;0 

PS/CR-80 

PS-80 

PS-iON 

rs-8(is 


CERTIKICATIOB 
NL>I11IEI 


159.15'10:i 

i'>9.i5/io:3/.,  ;i 

1S9. 15/10:3/3/11 

i59.i5/io:3/;/ii 

159.15/1023/5/11 
159.15/1023/6'U 
159.15/1023/7/a 

159. 15/102)/ 6  II 
I59.15/102J  9.  II 
159.15/102>/10/1I 
159.15'1023/U/!I 
15><.li/1023/K,  II 
159.15/1023/13/11 
159.15/1023/1h  11 
1-.9.15/1021/15/U 
159.1->/102)/l(;/II 
1S9. 15/1023,17/11 
159.15/1023/1?.  II 


159.15/l.>;t  1 
l'-9.15/102e'; 
15).  15/1026/3 

r>9.^5/l02^/•^ 

159.  15/1026/5,  II 
li9.1>/102t-.  t  :i 


!I 
III 

:u 

:i 


SYSTEM 
DtSCtlPTlOM 


Ut  I  >:  r    V 
p  1 J  n  t  »  . 


sel    aorubic 


OJfkClU 


I..irge  ve.--:iel  ev.ipordtive 
cy;>tcm  with  recirculating 


31)0  gal/Jdy(.'LI  p.  1  .,.  i,-) 
720  gal/day(40  persiM.s) 
1080  gal /day  (60  person!,) 
1440  gal/Jay(80  perboii^l 
IHon  gal/daydOO  perbonM 
2/QO  gal/day(150  perbitib.j 
3600  gal/day(200  pertiMM 


180 

360 

540 

720 

900 

1080 

1350 

1800 

360 

720 

U)80 


gal /Jay 
gal/day 
gal /day 
gal/day 
gal/djy 
gal/day 
gal/day 
gal/day 
gal/day 
gal /day 
gal/day 


(10  per!>.>n 
(20  person 
(30  person 
(40  person 
(50  person 
(60  per^ii'n 
(  75  per  i.Mi 
(100  peri.o; 
(20  persui 
(40  pers.M 
(60  pet  sv.l 


75  liters/hr.  (40  per,,-.,ij 
751itcrs/hr  .(40  p«r.s.<ns) 
125  lltcrs/tit.(80  per  ...u-.) 
125  llter9/hc(80  per:.o>ii.) 
125  llters/hr(40  persoi.s) 
125  lltcrs/hcCjO  perbci.!.) 


MA&ua  samitatioh  devices  certipieo  »i  the  u.s.  coast  cuau  as  or  \gTj^  1977 

PURSIA.ST  TO  THE  PKOVISIOI.S  oF  33  CFR  ;5i.l5 


kanufactuus 

MVICE 

MODEL 

NU^IBEE 

CERTIFICATION 

NuMBEt 

SYSTtM 
DESCRIPTION 

CAPACITY 

Hyde  Product* ,   Inc. 
810  Sharon  Drive 
Vestlake,    Ohio   44145 

Ryde  Shipboard 
Sewage   Treatment 
Svsteo 

None  Assigned 

159.15/;C1S,1/II 

Large  vessel,   secondary 
physlcal/chealcal  plant. 

6000  gal 'day 

International  Water 

Saving  Systeas,   Inc. 
r.    0.   Box  366 
587  Granite  St. 
Bralnlree,  MA     0^184 

NautroB\aiic 
IkSS   Systeri   1000 

I«S3  System  lOOOA 

350 
1000 
lOOOA 

159.15/1ovM;i 
159.15/1009/2/1 

159.15/10CS/3/I 

Saall  vessel  physical/ 
chemical 

4  uses/hr. 
4  persons 
4  persons 

Jered  Industries,   Inc. 
1300  S.    Coolldge  Fd. 
£ir«ingha«,    MI 

VicuuB  Hush 
Sewage  I/lspcsal 
Syste« 

118-1 

159.15rl01i/l/lll 

Tacuya  flush 

400  gal/day 

Itoeliler-Dayton 

P.   0.   Box  309 

Neu  Britain,   Conn.   MC5C 

Kcr.virt-A-Head 
Er-vironVjc 
laviro-Mac  11 

13-701595 
1>-7021« 

159.15/1013/1/111 
159. 15/1013/2 A 
15J.15/1013/3/X 

taall  vessel  recircu- 
lating aystoi. 
lairge  vessel  physical/ 
cbcalcsl  systems 

22  flushes/e  1 
72  gal/hr.(15 
72  gal/hr.(15 

al. 
persons) 
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HANUFACrUREI 


Mansfield  Sanitary,    '  iv  . 
liO   First    Street 
Perrysvllle,   Olilo  44844 


M-trland   EnvIroiuROr.tal 

Systems,    Inc. 
P.O.    Box   9 
Ualwjrth,    Ulscjn.ln    531S 


MVICE 


Marine   ToUcts 

VafU-Fl>r;h 
Marine  SanUiHoo 
Sy!>teBS 


Marine  Sanltat  ion 
Devices 


HODEt 

MOMBEI 


911-M28 

912-M28 

300  Series 
400  Serlo"! 
600  Series 
800   Strle.i 


MSS-IT 
MIT- 3 

MTT    4 


CERTIUCATIOH 

HUMBLK 


159.15/1014/4/111 
159.15/1014/5/1II 

159.15/1014/1/m 
159.15/1014/2/111 
159.15/1014/3/1II 

159.15/1014/6/111 


r>9.15/l008/l/t 
159.15/1008/2/1 
I5-). 15/1008/3/1 


SYSTEM 

iJtSCklPTlOW 


^ttall  vessel    unitized 
holding  system 

Small   vessel   -   component 
arranged  holding  »y»te« 
vacuum  flush  -  low  voli»e 


Large  ve'..sel   phy:.lcal/ 

chemical. 

Large  vessel   unitized 

physical/cl.emlcal. 

Large  vessel   physical/ 

chenical  system  for  use 

with  eKisting  holding 

tanks. 


CATACirr 


8.25    gallon* 
8.25  gal loos 

12-42  galloos 


2000,    3000,    A 
4000  gal/day   sites 
1000  gsl/day 

1000  gal/dsy 


MAUNE   SANITATION  DEVICES  CtkTlFIED   lY   THE  U.S.    COAST  CUAU)  AS  OT    H  j^^    1977 

PLSSUANT   T,)   THE    PKOVlbloNS   OF    33   Lilt    159.15 


MANUFACTUKI 


Mlcrophor,   Inc. 
P.    0.    Box    490   . 

UllUts,   Callfornis  954'X) 


Marine   Sewage 
Treatment  Syste 


HObLL 
NUHStM 


M-S 

M '  1  n 
M-i: 

M-14 

M-50 

M-lOO 

M-15a 

M-200 

M-3i;0 

M-500 

M-600 

M-800 

M-IOOO 

Mr-50 

MC-lOO 
MC-150 
MC-200 
MC-300 
MC-500 
MC-600 
MC-800 
MC-1000 


CERTIFICATION 
NUMBER 


159.15/1025/1/11 
159.15/1025/2/11 
159.15/1025/3/II 
159.15/1025/4/11 

159.15/1025/5/n 

159.15/1025/6/11 

159.15/1025/7/11 

159.15/1025/8/11 

159.15/1025/9/11 

159.15/1025/10/11 

159.15/1025/17/11 

159. 15/1025/19/11 

159.15/1025/21/11 

159.15/1025/11/11 
159.15/1025/12/11 
159.15/1025/13/11 
159.15/1025/14/11 
159.15/1025/15/11 
159.15/1025/16/11 
159.15/1025/18/11 
159.15/1025/20/11 
159.15/1025/22/11 


SYSTEM 
DES^RIPTIOH 


^Xaii  veb&ei  bio- 
logical system. 


Large  vessel  bio- 
logical system'  for 
use  with  low-volume 
flush  toilets. 


Ljrgc  vessel  bio- 
logical system  for 
use  with  conven- 
tional toilets. 


CAFACITT 


3  persons 
3  persons 
H  persons 


25 
50 
75 
00 
150 
!S0 
JOO 
1.00 
500 


gal/day 
gal/day 
gal/day 
gal /day 
gal /day 
gal /day 
gal/day 
gal/day 
gal/day 


(5  persons) 
(10  persons) 
(15  persons) 
(20  persons) 
(30  persons) 
(50  persons) 
(60  persons^ 
(80  perb.ns/ 
(100  persons) 


Ji'>  gal /day  ( 
2  50  gal /day ( 
37i  gal/dav( 
jOO  gal/day( 
750  gal/day( 
1250  gal/day 
1500  gal/day 
2000  gal/day 
2500  gal/day 


5  persons) 
10  persons) 
15  persons) 
20  persons* 
30  persons) 
(50  persons) 
(60  persons^ 
(80  persons) 
(100  personal 
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NOTICES 

MAUU  SAMITATIOM  DEVICES  CUTIflU  lY  TUI  D.S.   OUST  e„iU  iS  Ot    ^  KJ>^  1977 
PI:R5LANT   to  TtUt   PB.0VISI0M3   OF    33   CTR   15*. IS 


MANVFACTVUI 

BtVlCK 

HODEL 

CTHJTTlCAtlCm 

nSTEM 

urtci-n 

Mt»Utl 

KLiMBlI 

Dcscumca 

Mlsutu  M«ohiner» 
Enilneerlng  Co. 

Milton  Elaan  Kark  IV 

VE-6CI 
riowthrotigh 

159.15/1033/2/n 

Large  Tessrl  physical/ 
chemical  discharge. 

ISOO  gal /day (60  pe»- 

aons) 

:5,  S-cho»e 

ue-60 

159.1i;i033/l/lll 

Large  vessel  phyalcal/ 

1800  gal /day (60  per- 

likuto-KU 
Kobe,   Japan 

Recirculating 

cbasLlcal  recirculating. 

acns; 

Moncgraa  InJ-strlfs,  Inc. 
4030  Freeman  ioulevaid 

FeJondo  Beach.  CA  90:7« 

KanJihcjd' 
Mcaoucic 
Moncaatlc 

1^9 
6-;i 

i;9.i5/ioo:/2/iii 

159.15/1002/3/III 
159.15/10C:,'*/I1I 

teclrculatlng  toilets. 

50   u  9  f  s 
80   u-Hfs 
SO   ukt'S 

Klssln  Xefrlgeratlon  and 

Engineering,  Ltd. 
12-30,  Hlkunlhonmachi 

Dcfica-Jt 

■ST- 30 
MST-40 

1S9.15/1051/1/U 
159/15/1051/2/II 

Large  vessel  aerobic 
■jacea.  ' 

85  l/hr. 
113  1/hr. 

MST-jO 
MST-60 

159.15/1051/3/11 
159.15/1051/*/n 

140   1/hr. 
170   1/lur. 

lodogawa-Ku,  CsJ^a 

)(ST-70 

159.15/1051/5/11 

198  1/hr. 

Japan 

KST-80 

159.15/1051/6/11 

226   1/hr. 

8ST-90 

159.15/1051/7/11 

255  1/hr. 

MST-100 

159.15/1051/8/U 

283  1/hr, 

)iST-125 

159.15/1051/9/11 

354  1/hr. 

llSI-150 

159.15/1051/10,11 

425  1/hr. 

MaJlUU  SAMITATIOH  devices  CElTiriED  BY  THE  U.S.   COAST  CUABS  AS  OP    It^^j   1977 
PURSUANT  TO  THE  PROVISIONS   OP   33  CH  159.15 


MANUFACnUEt 


Owena  Manufacturing  I 

Speciality  Co. 
f.  0.  Box  2443 
Ufayette,   LA     70502 


tarican  Engineering  Co. 
1025  «orth  High  Street 
Mlllville,   New  Jersey 

08332 


ted  Fox  Indj!;trles 

r     0.    Drawer  640 

Im  Iberia,  U  70560 


DEVICE 


MODEL 

MUMBEI 


Owen's  Kleen  Tank 


Sewage  Holding  Tanks 

(See  Electrode  Corp. 
for  listing  of 
lectra/San) 


Sewage  Treatnent 
Dnit 


1-11 

14-25 
27-49 

50-9^ 


CHir 


BUT  15 
BHT  30 


RflOO 

RF200M 

RF350M 

BF500M 

RF750M 

BFIOOOM 

IIF1500M 

RF2000M 

RP250OM 

IIF3000M 

RF350OM 

KF4000M 

RF-i500M 

XF5000M 

1F5500M 

Rf-OOOM 

RF6500M 

RF70COM 

RF750OM 

RfSOOOM 

RF8500H 

RI9000H 


CEXTIFICATIOM 

MUHBER 


159.15/1038/1/II 
159.15/1038/2/II 
159.15/1038/3/II 
159.15/1038/4/n 


159.15/lC17/l/in 

159.15/1017/2/in 

159.15/1017/3/III 


159. 

159. 

159. 

159 

159 

159 

159 

159. 

159. 

159. 

159. 

■159. 

159 

159 

159 

159 

159 

159 

159 

159 

159 

159. 


15/1006/1/11 
15/1006/2/II 
15/1006/3/11 
15/1006/4/II 
15/1006/5/11 
15/1006/6/II 
15/1006/7/11 
15/1006/8/11 
15/1006/9/n 
15/1006/10/11 
15/1006/11/11 
.15/1006/12/11 
.15/1006/13/11 
.15/1006/14/11 
.15/1006/15/11 
.15/1006/16/11 
.15/1006/17/11 
.15/1006/18/11 
.15/1006/19/11 
,15/1006/20/H 
.15/1006/21/11 


SYSTEM 
DESCRIPTIOM 


Large  vessel  biological 
aysteas 


S«ill  ve:;3cl  aevage 
holding   tank. 
Flexible  holding  tank. 
Flexible  holding  tank. 


Large  vessel  biological 
plants. 


CATACin 


625  gal/day 
.100   gal/day 

0(X)  gal /day 
.000   gal/day 


3  gal. 
LS  gal. 
)0  gal. 


100  gal/day 
200  gal/day 
350  gal/day 
500  gal/day 
750  gal/day 
1000  gal/day 
1500  gal/day 
2000  gal/day 
2500  gal/day 
3000  gal /day 
3500  gal/day 
4000  gal/day 
4500  gal/day 
5000  gal/day 
5500  gal/day 
6000  gal/day 
6500  gal/day 
7000  gal/day 
7500  gal/day 

S?88  itim 
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NOTICES 


49().V{ 


MABIME  SAJIITATIO*  DEVICES  CMTIFItl)  BY  TUB  U.S.   COAST  CUABi  AS  OF     j^  j^i,    m/j 

PuRSLA-ST    TO   711E   PR.lVIiloN^    UF    33   CF»    159.15 


MAMV FACTO kCR 


DEVICE 


sal  f  n-\  at  teiivar  li 
^kt  iebolag 
P.    O.    Box   S-127    01 
Suttdyberg,    Swedt-n 


S.«nlt^tiun    Kqulp»^-iit ,    Ltd 
1U81   Alnros   St . 
Duwnsvlew,    M  )J    211 
Ontario,    Canada 

Sasakara  Fnglmir  ing 
7-5   MltcJlM    6-ilii>»c 
Nlshlyodogawa-ku 
Os.ika,    Jjpan 


Ni'ptuaalic  waste 
water  and  sewagf    treat 
•rnt    unit 


Potpourri   recirculating 
toilets 


Ku(.cr    ll  ident 


Sl^aa    Trtjtaient    Systca 
603  Dean  St. 

Brook. Ivo,   NY        ""■.'' 


STS-l 


90 /'*0-  1 

<>'J,">0-' 
«■■),  '>J- ' 

MOC-12 
MiX-20 
M'>C-2* 

707 
717 


SI-? 

St-H 

ST-6 

ST-8 

ST-10 

ST- IS 

ST- 20 

T-10 

T    20 

T-10 

T-40 

T-M) 

T-bO 

T-7j 

T-i'jO 


STS- 


IChl  UK.All'Jti 
NUHBLt 


.s.i'i/ioio/i/n 

r,9. 15/1010/2/11 
l',9. IS/1030/3/11 
r.9.  15/1030/4/1 1 

r.'t.is/ioio/s/Ti 

r,'(.  I'./ 1010/6/11 

I  vi.is/io2i/i/ni 
r  t.  i5Mn2u:/m 


1,'i.  15/1035/1/11 

r.9. 15/1035/2/11 

159.15/1035/1/11 

l',<*.15/1015/4/II 

lO-*. 15/1035/5/11 

15S.rj/1035/6/II 

I  ,9.15/1015/7'll 

r.t. 15/10)5/8/11 

159.15/1035/9/11 

TjI.  15/ 1035/ 10/ II 

1.9.15/1015/11/11 

r.9.15/1035/J2/II 

159.15/1035/13/11 

!59.15/I035/14/II. 

159.15/1035/15/11 

1 '.v.  15/ 1046/1/1 


SYSTtM 
BESCRimOU 


ij.rK.- 
plant 


SbjII     V4' 

tollrls 


Lars, 
plane  ^ 


.1   r..  lr...l..-. 


Large   v»;bi,el   physl    ai 
chtaltal    systee 


MJ'J   1/hr. 
I'lOO    1/ht  . 
KOO   1/hr. 
f,00    1/hr. 
10O0    1/hr. 
14fW    l.'hr. 

60    u:>e^ 
<fO    Ukes 


7^0 

;'jb0 

1-.40 

soo 

700 
.',00 
180 
}bO 
540 
720 
9<10 
.080 
1  l5U 
1800 


gai/day(20  per^on^i 
gal/day(*0  persons) 
gal/day(60  pcrsL>ns> 
gal/day(80  persons) 
gal/day(IUO  perso>i» 
gal/day(150  persona 
gal/day(200  persons 
gal/day(10  persons) 
gal/day(20  persons) 
gal/day(30  persons) 
gal/day(40  persons) 
gal/day(50  persons) 
gal/dayl60  persons) 
gal/day(75  persons) 
gal /day (100   persons 


tbOO   gal 'day 


MAiHiE    SArtlTATIOK    DtVICES    LtMlinLli   »»    THE   U.S.    COAST   CUABC   AS   OP     leHj     1977 
PORSIAWT   TO   TKE    PKOVISIONS   OF    33   CFR   159.15 


KANUFACTIKER 


?t.    Louis   Sl.ip 
I.ivlsioo   of    Pott    Ind. 
611   East   Marccau  Street 
St.   louls,   Missouri  63111 


Talko  Klkal  InJu.trlea 
209-1  ShlBO  Tabuse 
Tabuae  cho  Kii»age-Ci» 
Taaiguchl  Prefecture 
Japan 


DEVICE 


Maritie  Sewage 
Treat«ent  Syste 


H-ititL 
hUKULR 


1  .n 

120 

18D 

25n 

400 

200D 

9M 

l.SM 

400C.S  I 

40IIS2 

401)S  J 

50il 

5o;>4 

8'INJ 


AP-2 
AP-1 
A?-4 
AP-5 
AP-6 
CT- 1 000 

cT-:ooo 

CT-3000 
CT-4000 
CT-5000 
CT-6000 
CT-7000 
CT-8000 
CT-9000 
eT-lD>30 


CKRTIF1CATK»I 
NUMBER 


r.9. 

159. 
159. 
159. 
159. 
159. 
159. 
I'-l. 
111. 
1  i9. 

r"9. 

159. 
159. 

I  ■>*. 


15/U103/1/1I 

15/1003/2/It 

15/1003/3/11 

15/1003/4/II 

15/1003/5/11 

15/1003/6/11 

15/1003/7/II 

r>' 1003/8/ 1 1 

15/1003/9/11 

15/1003/10/11 

15/I003/11/II 

15/1003/12/11 

15/1001/n/II 

15/lOOJ/lA/It-III 


SYSTtM 
DESCRIPTIOH 


l'.9.15/103J/l/ll 

159.15/1032/2/11 

159.15/1032/3/II 

159.15/1032/4/U 

15"). 15/1032/5/11 

159.15/1032/6AU 

159.15/1032/7rtU 

159.15/1032/8A11 

159.15/1012/9Alt 

159.15/1032/10/111 

159.15/1032/H/m 

159.15/1032/12A11 

159.15/1032/13AII 

159.15/1032/14AU 

159.15'1012/I5/IU 


1  ,.i  se   vissel    fixed 
mfdi.-i   at-robic    plarili. 


IiiMallcd   on  Army  Cr.rp 
of    Eur.    B.irKe    7403 


Al^o   has   recirculating 
aK>de . 

Large  vc3t.el  aerobic 
plant. 


All  CT  Models  are 
l.irge  vessel  recircula- 
ting plants. 


650  gal.  day 
360  gal /day 
540  gal/day 
7  50  gal /day 
1200  gal /day 
bOOO  gal /day 
630  gal/day 
610  gal/dar 
WXI  gal/dav 
1200  gal/day 
1200  gal/da'y 
1500  gal/day 
1200  gal/day 

:,no  gji/Jay 


20   persons 
JO  persons 
..0  persons 
50  persons 
75  persons 
1000  gal  . 
2000  gal. 
3000  gal. 
4000  gal. 
5000  gal. 
6000  gal. 
7000  gal. 
8000  gal. 
9000  gal. 
10000  gal. 
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NOTICES 


MAUU   SANITATIOM   DEVICES   CtETJnU)   it    THE   U.S.    COAST  CUAU   AS   OT    IJ  J.(       i977 

nhSrA.NT    10   THE    I'kuVlSIONS   OK    33  C¥H   159.  !■> 


MANVFACTVRKR 


TliflforJ-Ci^rporal  ion 

Ann   Atbor,   Mictus-in   *»10(. 


T>1>.<   S.  iki    iV.  .    ItJ. 
t-9-lJ  M«gui.--Momnjt.il 

J„i..:l 


Wtlcon-Crlti.iidcn  Divisi, 
of  Gulf  L  Ui.!,c>:(n  Mtg. 
Co. 

P.  0.   Box  nil 
Miijdielowt.,    Ci'imfitinit 
OV-j7 


Utlson-Elbun   lutct  .iJCioiK 

Ldtd. 
Fr'Bbroke  House 
44  UeUesby  ilo.iJ 
fri-wdcn,   Surrvy  frK9:bV 
UiutLil   Kiiij^dva 


Internal ioual 
66  Hudson  Strt'tt 
P.    0.   Box  M-S^O 
Hi.lckc>n,    New  Jt-i.-> 


DEVICE 


M.ir  int   faiiit.it  icn 
Diviic 


M.ir  inc   S.i 


S.v.i£e   Holding   T.ink, 


Wilsoil-Kls.\n  Mai  k 
IV      ■ 


Uilsan-EUan  Mark    IV 


HOOEL 

NlMbtR 


SiM     Kaltl" 

Pu  ta  lot  t  i 
Pciita  Pot  t  i 
tl.  1  na   r'-t  1^ 


AWl-   IlibcL-ir-ji.- 

AkVU 
No-Uis*.i..i!ge 


6Mi; 

60 1> 
6U14 


00S6 
Flomlirough 

CJJ=b 

Kt  >  iroiilal  iiig 


Ut:-bO 
plcutl. rough 

WT-fcO 

Ft  .'  1 1 1  ulat  mg 


CERTIFICATIOM 

NtJMSLR 


!'.'». l''/U)18,'l/ni 

isi.is/jois/j/m 
I'r-'.i'i/iois/j/ni 

1V>.1',,  !U18/4;i  II 


I59.i5/104;/1/U 
Vil.li/ 101,2 /2/il 


159.l5/loo;/i;iii 

l')9.15/1004/.'/ni 
li'^.li/1004/'3/III 


159.15/1039/1/11 
l'>9. 15/1039/2/111 

159.15/10:-./l/II 

ir.9.i5/io:A/2/m 


SYSrtM 
DtibLMlPllUN 


Small    vfscl    unltiifd 
toilet    ant]    holding    taitk-i. 
Small    vt-s^tl    tec  Irculat  ii- 

toi let. 


Large   ves-tel    physical/ 
chimlcal   plants. 


Sin.ill    v 
tanks. 


ssol  holding 


Large  vis-.cl  physical, 
chemical  plant  with 
recirculating  modu. 


Large  vessel  pliyslcjl/ 
chemical  plant  with 
rccitculat Ing  mt.de. 


CAPACin 


'jU  uses 
^0  uses 
50  u&es 


1500  liters/hour 
1500  liters/hour 


10  gallons 
17  gallons 
2i   gallons 


1800  t-'l/dayCfcO  per- 
sons) 

1800  gal/day (60  pcr- 

fcons) 


1800  gal/day(60  per- 
sons) 

1800  gal /day (60  per- 
sons) 


MAkUU  SAHITATIOM  DEVICES  CERTIFIED  lY  THE  U.S.  COAST  CUAiS  AS  OF  n  j^ 


1977 


MANUFACrURtR 


Wilson  Water  Purification 

Corporatlott 
2371  Broadv^ay 
Buffalo,  New  York  14212 


DEVICE 


Antl-Septle  Sewige 
Disposal  System 


PUkSUANI  10  THE  PKuVIblONS  OF  33  CFg  159.15 


MODEL 
NUMDtR 


MA-CL-15-600 

MA-a-:  5-1000 

MA- CL- 50- 2000 


CERTIFICATION 
NUKBtR 


liq. 15/1034/1/11 
159.15/1034/2/U 
159.15/1034/3/II 


IFR  Doc  77-27737  Filed  9-26-77.8:45  am] 


SYSTEM 

DESCaiPTIOM 


Large  vessel  filtration 
plant. 


CAPA£1TY 


bcK)  gi  I  Ions,  day 
1000  g»llons/d«y 
2000  (allons/dajr 
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vifoutdyou 
Hketoknoy^ 

if  any  changes  have  been  made  in 

certain  titles  of  the  CODE  OF 

FEDERAL  REGULATIONS  without 

reading  the  Federal  Register  every 

day?  If  so,  you  may  wish  to  subscrit}e 

to  the  "Cumulotive  List  of  CFR 

Sections  Affected,"  the  "Federal 

Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 

^ih.  •         Affected"  is  designed  to  lead  users  of 

^      "^  the  Code  of  Federal  Regulations  to 

amendatory  actions  published  in  the 

Federal  Register,  and  is  issued 

monthly  in  cumulative  form.  Entries 

indicate  the  nature  of  the  changes. 

Federal  Register  Index     $8.00 

per  year 

indexes  covering  the 

contents  of  the  daily  Federal  Register  are 

issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 

names  of  the  issuing  agencies.  Significant 

subjects  are  carried  as  cross-references. 

A  finding  aid  is  included  in  each  publication  whicti  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  PR  Subscribers:  FR  Indexes  and  the 

Cumulative  List  of  CFR  Sections  Affected"  wilt  continue 

to  be  mailed  free  of  charge  to  regular  FR  subscribers. 

■iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiliillii,, 


~      Mail  order  form  to: 

-      Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.     20402 

S      There  is  enclosed  $ 


.  for . 


subscription(s)  to  the  publications  checked  below: 

g      CUMULATIVE  LIST  OF  CFR  SECTIONS  AFFECTED  ($10.00  a  year  domestic;  $12.50  foreign) 

g      - FEDERAL  REGISTER  INDEX  ($8  00  a  year  domestic;  $10.00  foreign) 


5 

i 


Nam*. 


"      Street  Address  . 
5      City_ 


State 


ZIP 


-      Make  check  payable  to  the  Supermfendenf  of  Documents  fr  gpo:  1S76    o  5S  ooo    S 

Miiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii||||||||||||||||||||||||||||,,,|,|,,,,,,,,2 
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PART  V 


PRIVACY  ACT  ISSUANCES, 
ANNUAL  PUBLICATION 


Department/ 
Ascncy 


FR  Page  Numbers 


Systerrs  of 

Records  Rules 

Nuclear  Regulatory 

Commission  ..    49082  49387 

Treasury  Department 49099  49393 


19082 


PRIVACY  ACT  ISSUANCES 


NUCLEAR  REGLLATORY  COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  of  the  Nuclear  Regulatory  Commission  identified  in 
nouces  pubhshed  m  the  Federal  Register  at  41  FR  42 ^28.  41  FR 
^51*».  42  FR  IM**;.  and  42  FR  184<i:.  conUnue  in  effect  This 
notKC  is  published  in  compliance  sviih  the  requirements  of  5  i;  S  C 
5^2a(eH4)  as  added  b\  section  ^l  of  the  Pnvacy  Act  of  1*J74 

Dated  at  Bethesda.  Maryland  this  lOth  day  of  August,  l**??. 

For  the  Nuclear  Regulatory  Commission 

Lee  V   CJossick. 
Executive  Director  for  Operations 


NRC  Systems  of  Records 

Appointment  and  Promotion  Certificate  Records — NRC. 
Biographical  Information  Records— NRC. 
Byproduct  Matenal  License  Records— NRC. 
Conflict  of  Interest  Files— NRC. 
Contracts  Records  Files— NRC. 

Development   and    Advancement    for    Regulatorv    F.mployees 
(DARE)  Records— NRC 

7  Division  of  Document  Control  Workload  Assignment  and 
Production  Records— NRC 

8  Employee  Appteals.  Grievances  and  Complaints 
Records— NRC 

9  Equal  Employment  Opportunity  Records  Files — NRC. 

10  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records— NRC 

11  General  Personnel  Records  (Official  Personnel  Folder  and  Re 
lated  Records)— NRC 

12.  Government  Motor  Vehicle  Operators  License  File— NRC. 
Incentive  Awards  File— NRC 
Medical  Records— NRC 

National  Standards  Committee  Membership  Files— NRC 
Facility    Operator    Licenses    Records    File    (10    CFR    Part 
55)-NRC 

17.  Occupational  Injuries  and  Illness  Records— NRC. 

18.  Office  of  Inspector  and  Auditor  Index  File  and  Associated 
Records-NRC 

19  Official  Personnel  Training  Records  Files— NRC. 
Official  Travel  Records-NRC 
Payroll  Accounting  Records-NRC. 
Personnel  Performance  Appraisals— NRC 
Personnel  Research  and  Test  Validation  Records-NRC 
Principal  Correspondence  File — NRC 

27  Radiation  E,xposurc  Information  and  Reports  System  (REIRS) 
Files-NRC 

28  Recruiting,  Examining  and  Placement  Records— NRC 

30  Regulatory  Management  System  (I?MS)  Records  Files 
(manpower  module  only)— NRC 

31  Secretanat  Records  Facility  Files— NRC 

32.  Source  and  Special  Nuclear  Material  Administrative  Manage- 
ment Records-NRC 

34  Advisory  Committee  on  Reactor  Safeguards  (ACRS)  Cor- 
respondence Index  and  Associated  Records-NRC. 

35  Division  of  Technical  Review  Employee  Work  Schedule 
FQe-NRC 

36.  Employee  Locator  Records  Files — NRC 

37  Information  Secunty  Files  and  Associated  Records-NRC. 

38  Mailing  Lists— NRC 

39  Personnel  Secunty  Files  and  Associated  Records-NRC 

40  Protection  Support  Files  and  Associated  Records-NRC. 
These  systems  of  records  are  those  systems  maintained  by  the 

Nuclear  Regulatory  Commission  which  contam  personal  informa- 
tion about  mdividuals.  and  from  which  such  information  can  be 
retrieved  by  reference  to  an  individual  identified. 

The  notice  for  each  system  of  records  states  the  name  and  loca- 
tion of  the  record  system,  the  authonty  for  and  manner  of  its 
operation,  the  categories  of  individuals  which  it  covers,  the  types 
of  records  which  it  contains,  the  sources  of  mformaton  in  those 
records,  and  the  proposed  "routine  use"  of  each  system  of 
records.  Each  notice  also  includes  the  business  address  of  the  NRC 
official  who  will  mform  interested  persons  of  the  procedures 
whereby  they  may  gain  access  to  and  correct  records  pertaining  to 
themselves. 


13 
14 
15 

16 


20. 
21. 
22. 
23 
26 


One  of  the  purposes  of  the  Privacy  Act,  as  stated  in  Section 
2(b)(4).  is  to  provide  certain  safeguards  for  in  individual  against  an 
invasion  of  personal  privacy  by  requinng  Federal  agencies  to 
disseminate  any  record  of  identifiable  personal  information  in  .i 
manner  that  assures  that  such  action  is  for  a  necessary  and  lawful 
purpose,  that  information  is  curreni  .ind  accurate  for  its  intended 
use,  and  that  adequate  safeguards  are  provided  lo  prevent  misuse 
of  such  information  "  The  NRC  intends  to  follow  such  principles  in 
transfemng  information  to  another  agency  or  indiMdual  as  a 
"routine  use",  including  assunng  that  the  information  is  relevant 
for  the  purposes  for  which  it  is  transferred 

Prefatory  Statement  of  (^neral  Routine  Uses 

The  following  routine  uses  apply  to  each  system  of  records 
notice  set  forth  below  which  sf>ecifically  references  this  Prefatory 
Statement 

1  In  the  event  that  a  system  of  records  maintained  bv  the  NRC 
to  carry  out  its  functions  indicates  a  violation  i>r  p(>tential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
ansing  b\  general  statute  or  particular  program  statute,  or  by  regu 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  mav  be  referred,  as  a  routine  use,  to  the  ap- 
propnate  agency,  whether  Federal.  State,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto 

2  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  Federal.  State  or  local  agency  maintaining  civil, 
crimmal  or  other  relevant  enforcement  information  or  other  per- 
tinent mformation.  such  as  current  licenses,  if  necessary  to  obtain 
mformation  relevant  to  a  NRC  decision  concerning  the  hinng  or  re 
tention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

3  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  a  federal  agency,  in  response  to  its  request,  in  con- 
nection with  the  hinng  or  retention  of  an  employee,  the  issurance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em- 
ployee, the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use,  m  the  course  of  discovery  and  m  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribunal,  including  disclo- 
sures to  opposmg  counsel  in  the  course  of  settlement  negotiations 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

NRC— 1 
System  name:  Appointment  and  Promotion  Certificate 
Records-NRC 
Pursuant  to  5  U.S.C.  552a(k)(5),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(c)(3);  (d); 
(eKl);  (e)(4)<G):  (H),  and  (I),  and  (f)  The  exemption  rule  is  con- 
tamed  in  Section  9  95  of  the  NRC  regulation  (10  CFR  9  95) 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spnng. 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Candidates  for 
employment  and  NRC  employees  who  are  being  considered  for 
promotion  and  reassignment. 

Cate^ries  of  records  in  the  system:  This  system  of  records  con- 
tains personnel  qualification  statements,  vacancy  announcements, 
applications  for  vacancies,  selection  certificates,  the  results  of 
reference  checks  on  employees,  performance  appraisals  and  related 
records. 

Autliority  for  maintenance  of  the  system: 

a.  5  use    1302. 

b.  Sec.  161(d),  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  the  Civil  Service  Commission; 

b.  By  the  Civil  Service  Commission  to  resolve  complaints  and 
grievances  regarding  employment  and  promotion  selection; 
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c.  For  audit  and  review  by  the  Civil  Service  Commission;  and 
d    For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  (or  storing,  rctrieviog,  accesaJng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 
Retricvability:   Information  accessed  by   name  and  numbers  as- 
sociated with  names 

Safeguards:  Records  arc  mainUined  in  locked  file  drawers  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access  and  to  individuals  who  have  complaints  or  grievances  re- 
garding selections  Personnel  screening  is  employed  to  prevent 
unauthorized  disclosure. 

Retention  and  disposal:  Records  will  normally  be  retained  for  two 
years  from  the  date  of  the  document  and  then  destroyed. 

System  managerts)  and  address: 

Chief,  Personnel  Operations  Branch 

Division  of  Organization  and  Personnel 

Office  of  Admmistration 

U.S.  Nuclear  Regulatory  Commission 

Washmgton.  DC   20555 

Notification  procedure: 

Director.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 

Record  access  procedures:  Same  as  "Notification  procedure  " 

Contesting  record  procedures:  Same  as  "Notification  procedure  " 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained, individual's  current  and  previous  supervisors,  references, 
general  personnel  records  (Official  Personnel  Folders  and  related 
records),  and  other  Federal  agencies. 

NRC— 2 
System  name:  Biographical  Information  Records — NRC 

System  location:  Primary  system— Office  of  Pubbc  Affairs,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1(b)  and  (e) 

Catctories  of  individuals  covered  by  the  system:  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  and  Appeal  Board 
I^els,  and  senior  NRC  staff  members. 

Catetories  of  records  in  the  system:  These  records  contain  infor- 
mation relating  to  education  and  training,  and  employment  history, 
and  other  general  biographical  data  relating  to  the  Commissioners, 
members  of  the  Atomic  Safety  and  Licensing  Board  and  Appeal 
Board  Panels,  and  senior  NRC  staff  members. 

Authority  for  maintenance  of  ttie  system: 

a.  Sections  201.  203(a),  204(a).  205(a).  209.  Energy  Reorganiza- 
tion .Act  ot'l  974. 42  I  .S.(  .  ^841. '^84.3,. II.  5844(a),  5845(  a), '^849.. Hid 

b.  Section  191,  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2241 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  information  to  the  press; 

b.  To  provide  information  to  other  persons  and  agencies 
requesting  this  information;  and 

c.  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Records  are  maintained  in  file  folders. 
Retrievability:  Records  are  accessed  by  name. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention   and  disposal:   Stored   indefinitely  or  until  association 
with  NRC  is  discontinued 
System  manager(s)  and  address: 
Director,  Office  of  Public  Affairs 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Notification  procedure: 


Director.  Office  of  Administration 
U.S.  Nuclear  Regulatorv  Commission 
Washington.  DC   20555 
Record  access  procedures:  Same  as    "Notification  procedure." 
Contesting  record  procedures:  Same  as  "Notification  procedure" 
Record  source  categories:  InformaUon  m  this  system  of  records  is 
provided  by  each  individual  or  from  personnel  records,  rewritten 
by   the  Office  of  Public   Affairs,  and  approved  for  use  by   the  in 
dividual  mvolved. 

NRC-3 
System  name:  Byproduct  Matenal  License  Records-NRC 

System  location:  Primary  system  — Division  of  Fuel  Cycle  and 
Matenal  Safety,  Office  of  Nuclear  .Material  Safety  and  Safeguards. 
NRC.  7735  Old  Georgetown  Road,  Bethesda,  Maryland 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  1.  Part  2 

Categories  of  individuals  covered  by  the  system:  Appbcants  and 
licensees  (active  and  inactive  I  for  byproduct  matenals  hcenses. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supphcd  by  appbcants  and  bcensces  and 
developed  by  the  NRC  staff  in  the  hcense  rcMew  and  authorization 
process  with  respect  to  the  pt»ssession  and  use  of  byproduct  materi- 
al System  component  records  developed  and  maintained  by  the 
NRC  staff  also  include  summary  and  index  type  data  promoting 
quick  access  to  and  breakout  of  such  information  as: 

a.  Alphabetical  listings  of  active  and  inactive  license  and  appli- 
cants for  licenses  arranged  by  state  and  by  a  master  hstmg, 

b   Cross  indexes  of  names  to  assigned  hcense  numbers; 

c    Dates  of  license  issuance  and  expiration;  and 

d    Geographic  location  of  licensees  by  stale  and  town 

Authority  for  maintenance  of  the  system:  Sec.  161(o),  Atomic 
Energy  Act  of  1954,  as  amended.  42  U  S  C   220l(o» 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a  To  provide  records  to  state  health  departments  for  their  infor- 
mation and  use. 

b.  To  provide  mformation  to  Federal,  state  and  local  health  offi- 
cials, and  other  persons  in  the  event  of  incident  or  exposure,  for 
purposes  of  their  information,  investigation  and  protection  of  public 
health  and  safety;  and 

c  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC's  Public  Document  Room 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  computer 
tapes  and  printouts,  punch  tape  and  microfilm 

Retrievability:  System  data  is  indexed  by  licensee/applicant  name 
within  state;  alphabetically  by  licensee  name  within  license  expira- 
tion time  periods;  by  assigned  license  number  in  juxtaposition  with 
licensee  name 

Safeguards:  Records  contained  in  standard  filing  equipment  under 
visual  control  of  files  supervisor  within  a  security  patrolled  build- 
ing; access  to  records  limited  to  technical  and  administrative  per- 
sonnel of  the  division  possessing  secunty  clearances. 

Retention  and  disposal:  Records  are  contmuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated,  license  files  are  transferred  to  Federal 
Records  Center  in  Suitland.  Maryland  when  they  become  inactive 
or  are  terminated.  Obsolete  data,  except  for  record  copy  main- 
tained at  Federal  Records  Centers,  is  destroyed  by  waste  paper  in- 
cineration. 

System  managerts)  and  address: 

Director.  Division  of  Fuel  Cycle  and  Material  Safety 
Office  of  Nuclear  Material  Safety  and  Safeguards 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC   20555 

Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure." 
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Conlestinx  record  procedures;  Same  as  "'Notification  procedure." 
Record  source  calexorics:   Data  supplied  by  applicants  and  licen- 
sees and  developed  b>  NRC  technical  staff 

NRC-4 

System  oame:  Conflict  of  Interest  Files  — NRC 

System  locatioa:  Pninary  system  — Office  of  the  General  Counsel, 
NRC.  4V<<0  East  West  High\kay,  Bethesda,  Maryland 

Dupbcate  systems— duplicate  systems  exist,  m  whole  or  in  part. 
at  the  locations  listed  m  .Addendum  1.  Part  I  (b).  (c).  (e).  (f)  and  (i). 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
employees,  spccul  employees  and  consultants  of  NRC. 

Categories  of  records  in  the  system:  These  records  contain  infer 
mabon  relating;  to 

a  General  biographical  data  (i  c  ,  name,  birthdate.  home  address, 
position  title,  home  and  business  telephone,  citizenship,  educational 
hislory.  employment  history,  professional  society  membership. 
honors,  fellowships  received,  publications,  licenses,  md  speci.il 
qualifications, 

b  Fmancial  status  (i.e.,  nature  of  fmancial  interests  and  in  whose 
name  held,  creditors,  character  of  indebtedness,  interest  in  real 
property,  monthly  US.  Civil  Service  Annuity,  and  status  as 
Uniformed  Services  Retired  Officer; 

c  Determination  (i  e  ,  no  conflict  or  apparent  confbcl  of  interest, 
questions  requinng  resolution,  steps  taken  toward  resolution;  and 

d  Information  pertaining  to  appointment  (i  e..  proposed  period  of 
NRC  service,  estimated  number  of  days  of  NRC  employment  dur- 
mg  penod  of  service,  proposed  pay,  clearance  status,  description  of 
services  to  be  performed  and  explanation  of  need  for  the  services, 
justification  for  proposed  pay .  descnplion  of  expenses  to  be  reim- 
bursed and  dollar  limitation,  and  descnplion  of  government-owned 
property  to  be  m  pt^ssession  of  appointee). 

Authority  (or  maintenance  of  the  system: 

a.  18  use.  201 

b   Execuuve  Order  11222,  May  8,  I%5. 

Routine  uses  of  records  maintained  In  the  system,  including  cate^- 
ries  o(  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  allow  the  Commission,  its  counselor,  or  deputy  counselors 
to  determine  whether  employee's  financial  interests  or  non-govem- 
menul  employment  might  involve  them  in  actual  or  potential  con- 
flicts of  interest  under  apphcable  Federal  laws.  Commission  regula- 
tions, and/or  Executive  Orders; 

b  To  provide  the  US  Department  of  JusUce  and  the  US  Civil 
Service  Commission  with  information  concerning  an  employee  in 
instances  where  this  office  has  reason  to  bebeve  a  Federal  law  may 
have  been  violated  or  where  this  office  desires  the  advice  of  the 
Department  or  the  Commission  concerning  potential  violations  of 
Federal  law; 

c.  To  serve  as  evidence  in  any  court  proceeding  or  in  any  Com- 
mission proceedmg,  adjudication  or  other  determination;  and 

d.  For  the  routine  use  specified  in.  paragraph  number  5  of  the 
Prefatory  Statement  \, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Retrievability:  Records  are  accessed  by  name 
Safeguards:  Records  are  secured  in  a  repository. 
Retention  and  disposal:  Retained  in  office  file  for  two  years  after 
emplovee  leaves  posiUon  m  which  statement  is  required,  or  for  two 
years    after    separation,    whichever   is    earlier,    then    destroyed    as 
waste  disposal 

System  manageris)  and  address: 
General  Counsel 
Office  of  the  General  Counsel 
US   Nuclear  Regulatory  Commission 
Washington.  DC   20555 

Notification  procedure: 

Director.  Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  DC   20555 
Record  access  procedures:  Same  as    "Notification  procedure." 
Contesting  record  procedures:  Same  as    "Notification  procedure  " 
Record  source  categories:   Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  or  is  derived 


from  information  he  or  she  supplied,  or  comes  from  the  office  to 
which  the  individual  is  to  he  assigned 

NRC— 5 
System  name:  Contracts  Records  Files— NRC 

Pursuant  to  5  U.S.C.  552a(kKI)  and  (5),  the  Commission  has  ex- 
empted portions  of  this  system  of  records  from  *>  U  S  C  ^^2a(c)(3), 
(d).  (eHI),  (cK4)(G).  (H)',  and  (I),  and  (f)  The  exemption  rule  is 
contained  m  Section  9  9S  of  the  NRC  regulation  (10  CFR  9<J5) 

System  location:  Primary  system— Division  of  Contracts,  NRC, 
7<)|5  tiastern  Avenue.  Silver  Spring.  Maryland 

Dupbcate  systems  — duplicate  systems  exist,  in  whole  or  in  part, 
at  locations  bsted  in  Addendum  1.  Part  1  (b).  (c).  (d).  (e).  and  (f) 
and  Part  2 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
employed  as  NRC  consultants  or  contractors 

Categories  of  records  in  the  system:  These  records  contain  per- 
sonal information  (such  as  technical  qualifications,  education,  rates 
of  pay.  employment  history)  of  contractors  and  their  employees, 
and  other  contraclmg  records. 

Authority  (or  maintenance  of  the  system:  a  Sections  ^1  and  161. 
Atomic  Energy  Act  of  I9"i4.  as  amended,  42  US  C    2051  and  2201 

b.  Section  205.  Energy  Reorganization  Act  of  1974.  42  U.S.C. 
5845 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Information  in  these 
records  may  be  used: 

a  To  provide  information  to  Department  of  Health.  Education 
and  Welfare,  Defense  Contract  Audit  agency  and  other  Federal 
agencies  for  audits  and  reviews;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  accessed  by  contract  number, 
purchase  order  nunlber,  and  name  of  consultant,  contractor,  or 
vendor 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access 

Retention  and  disposal:  Retained  while  active,  transferred  to 
Federal  Records  Center  after  three  years  of  inactivity. 

System  manager(s)  and  address: 
Director,  Division  of  Contracts 
Office  of  Administration 
US    Nuclear  Regulatory  Commission 
Washington.  DC    20555 

Notification  procedure: 

Director.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC   20555 

Record  access  procedures:  Same  as  "Notification  procedure" 
Some  mformation  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Some  information  was  received  in  con- 
fidence and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

Contesting  record  procedures:  Same  as  "Notification  procedure    " 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  contractor  or  potential  contractor. 

NRC-6 
System  name:  Development  and  Advancement  for  Regulatory  Em- 
ployees (DARE)  Records— NRC 

Pursuant  to  5  U.S.C  552a(k)(5)  and  (6),  the  Commission  has  ex- 
empted portions  of  this  system  of  records  from  5  U  S.C  552a(c)(3), 
(d)  (e)(1),  (eM4)(G),  (H),  and  (I),  and  (f).  The  exemption  rule  is 
contained  m  Section  9i)5  of  the  NRC  regulation  (10  CFR  9.95) 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration.  NRC.  7915  Eastern  Avenue.  Silver  Spring, 
Maryland 

Categories  o(  individuals  covered  by  the  system:  NRC  employees 
who  desire  to  enhance  their  training  and  experience  qualifications 
for  movement  into  administrative,  paraprofessional  and  profes- 
sional ranks. 
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Catcgorie*  of  record*  in  the  system:  This  system  of  records  con- 
tains personnel  qualification  statements,  job  descriptions,  self- 
evaluation  forms,  examination  results,  supervisory  evaluation 
forms,  performance  appraisals.  DARE  counselon'  reports,  training 
guides,  course  plans  and  related  correspondence. 

Authority  (or  maintenance  of  the  lystem: 

a.  42  use   2000e. 

b.  Section  401,  Energy  Reorganization  Act  of  1974.  42  U.S.C. 
5871. 

c.  Executive  Order  11478.  August  8,  1%9 

Routine  oac*  of  records  maintained  In  the  tyrtcn,  including  catego- 
ric* of  uarrs  and  tlie  purpoacs  ot  rach  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  transmittal  to  the  Civil  Service  Commis- 
sion pursuant  to  applicable  requirements,  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ul  records  In  the  system: 

Storage:  Paper  records  mamtamed  in  file  folders. 

Retrievability:  Information  accessed  by  name. 

Safeguards:  Records  are  maintained  in  locked  desk  drawer  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access.  Personnel  screening  is  employed  to  prevent  unauthorized 
disclosure. 

Retention  and  disMwal:  Active  records  retained  indefinitely.  Inac- 
tive records  of  DARE  participants  transferred  to  National  Record 
Center.  St.  Louis.  Missouri  Records  of  nonselected  DARE  appb- 
cants  destroyed. 

SysUm  aianatcr(s)  and  address: 

a.  DARE  Program  Coordinator 
Division  of  Organization  and  Personnel 
Office  of  Administration 

US.  Nuclear  Regulatory  Commission 
Washington.  D.C   20555 

b.  Director,  Office  of  Equal  Employment  Opportunity 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC  20555 

c.  Chief,  Labor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 

Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Notification  procedure: 
Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record   access   prt>cedures:    Same   as    "Notification   procedure   " 
Some  information  was  received  in  confidence  and  wiU  not  be  dis- 
closed to  the   extent   that  disclosure   would   reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  such 
disclosure  would  compromise  the  testing  process. 
Contesting  recortl  procedures:  Same  as  '"Notification  procedure." 
Record  source  categories:  Individual  on  whom  the  record  is  main 
tained.   individuals   current  and  previous   supervisors  within   and 
outside  NRC.  and  the  DARE  counselors  and  program  coordinator 

NRC— 7 
System  name:  Division  of  Document  Control  Workload  Assignment 
and  Production  Records— NRC 
System  location:  Division  of  Document  Control  units  are  located 
in  the  following  buildings: 
a  Phillips  Building,  7920  Norfolk  Avenue,  Bethesda,  Maryland 

b.  Nicholson  Lane  Buildmg,  5650  Nicholson  Lane,  Rockville. 
Maryland  „.         „.  ^ 

c.  East    West    Towers    Building,    4350    East    West    Highway, 

Bethesda.  Maryland  „, .  ^  „      . 

d.  Marytand  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

Catccortes  of  individuaU  covered  by  the  system:  NRC  employees 
assigned  to  word  processing  and  printing/reproduction  and  graphic 
units. 

Categories  of  records  in  the  system:  These  records  contain,  under 
employee  name,  bstings  of  work  assignments  and  mdividual 
production  records. 

Autitority  for  maintenance  of  the  system: 


a  Section  161(d),  Atomic  Energy  Act  of  1954,  as  amended.  42 
use   2201(d). 

b   31  use   21,  22,  24,  49,  54.  and  66a 

Routtse  uses  a<  rtcortis  malataincd  in  the  system,  iBcla<tin|  catego- 
ries af  users  and  the  purposes  of  such  uses:  Informatx>n  in  these 
records  may  be  used  by  the  Division  of  Document  Control  for  any 
of  the  routine  uses  specified  in  the  Prefatorv  Statement 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dkpoaing  of  records  in  the  system : 

Storage:  Maintained  on  form  and  log  sheet  format 

Retiievabillty:  Indexed  by  employee  name  withm  penod  reports. 

Safeguards:  Files  relating  to  comparative  employee  production 
and  analyses  thereof  are  mamtaincd  in  locked  cabinets  BudgeUry 
and  staffing  projection  data  mainlamed  m  locked  and  unlocked 
equipment.  AD  files  under  immediate  conUol  of  supervisory  staff 
although  employees  are  allowed  access  to  their  own  production 
records 

Retention  and  disposal:  Records  are  retained  in  office  files  for 
two  years  and  are  then  destroyed  by  waste  incineration. 

System  manageris)  and  address: 

Director 

Division  of  Document  Control 
Office  of  Administration 
us   Nuclear  Regulatorv  Commission 
Washington,  DC   20555 
Notification  procedure: 

Duector.  Office  of  Administration 
U  S    Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure  '" 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:  Individual  employees;  supervisory  as- 
signment and  analysis  records. 

NRC-8 
System    name:    Employee    Appeals,    Grievances    and    Complaints 
Records— NRC 
System  location:  Division  of  Organization  and  Personnel.  Office 
of    Administration,    NRC,  .7915    Eastern    Avenue,    Silver    Spring. 
Maryland 

Categories  of  individuals  covered  by  tiie  system:  Appbcants  for 
NRC  employment,  current  and  former  NRC  employees,  and  annui- 
tants who  have  filed  complaints  or  mitiatcd  gne%ance  or  appeal 
proceedings  as  a  result  of  a  determmation  made  by  the  NRC,  the 
Civil  Service  Commission,  or  a  Board  or  other  entity  estabbshed  to 
adjudicate  such  grievances  and  appeals. 

Categories  o(  records  in  tl>e  system:  This  file  includes  all  docu- 
ments related  to  grievances,  arbitrations,  negative  determinations 
regarding  within-grade  salary  increases  and  exit  interviews  It  con- 
tains information  relating  to  determinaUons  affecting  individuals 
made  by  the  NRC  or  the  Civil  Service  Commission  The  records 
consist  of  the  initial  appeal  or  complaint,  letters  or  notices  to  the 
individual,  record  of  hearings  when  conducted,  materials  placed 
mto  the  record  to  support  the  decision  or  determination,  affidavits 
or  statements,  testimony  of  witnesses,  investigative  reports,  in- 
structions to  an  NRC  office  or  division  concerning  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  mabitenance  of  the  system:  Sec  161(d).  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C   220Ud) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a  To  furnish  information  to  the  Civil  Service  Commission  pur- 
suant to  appbcable  requirements  relative  to  grievances  and  appeals; 
b.  To  provide  appropriate  data  to  union  represenUUves  and  third 
parties  in  connection  with  grievances,  arbitration  actions  and  ap- 
peals. Third  parties  may  include  the  Federal  Service  Impasses 
Panel.  Department  of  Labor  and  Federal  Labor  Relations  Council; 

and 

c  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  (or  storing,  retrievteg.  accessing,  retainfaig, 
and  disposing  of  records  in  tlie  system: 

Storage:  These  records  are  mainUined  in  file  folders,  binders, 
and  index  cards. 
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Rclrkvabilily :  These  records  are  indexed  by  tbe  names  of  the  in- 
dividuals on  wh(>ni  they  are  maintained 

Safct(uards:  A<.cess  to  and  use  of  these  records  are  Umitcd  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  emplovcd  to  prevent  unautnonzcd  disclosure 

Retentioa   and   dispoaal:   The   records   are   maintained   up   to   two 
years  and  arc  then  transferred  to  the  National  Personnel  Records 
Center,   St    Louis,   Missoun    They   are  destroyed   h>    the   Federal 
Records  Center  when  the  records  arc  7  years  old 
System  manaxerU)  and  address: 
Chief    I  ahor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admmistration 
US   Nuclear  Regulatory  Commission 
Washington.  DC    20555 
NotificatioD  procedure: 

Director.  Office  of  Administration 
U  S    Nuclear  Regulatory  Commission 
Washington.  D  C    20555 

Record  access  procedures:  5>amc  as  "Notification  procedure  " 
Some  information  v^as  received  in  confidence  and  will  not  be  dis- 
closed to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

Contesting  record  procedures:  Same  as  "Notification  prcx'cdure  " 

Record  source  categories:  Individuals  to  whom  the  record  per 
lains.  NRC  and/or  Civil  Service  Commission  officials,  affidavits  or 
statements  from  employees,  union  rcprcscniaUvcs.  or  other  per- 
sons: testimony  of  witnesses,  and  official  documents  relating  to  the 
appeal,  grievance,  or  complaint.  Official  Personnel  Folder,  and 
other  Federal  agencies. 

NRC-9 

System  name:  Equal  Employment  Opportunity  Records  Files— NRC 

Pursuant  to  5  U.S.C.  552a(kK5),  the  Commission  has  exempted 
portion*  of  this  system  of  records  from  5  U  SC  552a(cK3).  (d). 
(cKD.  (eH4HG).  (H),  and  (I),  and  (f)  The  exemption  rule  is  con- 
tained m  Section  9  95  of  the  NRC  regulauon  (10  CFR  9  95) 

System  location:  Office  of  Equal  Employment  Opportunity.  NRC, 
T735  Old  Georgetown  Road.  Bethesda.  Maryland 

Categories  o(  individuals  covered  by  the  system:  Applicants  for 
NRC  employment  and  current  and  former  NRC  employees  who 
have  filed  a  complaint  of  discrimination  with  the  Office  of  Equal 
Employment  Opportunity  or  the  Equal  Employment  Opportunity 
Officer 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains copies  of  wntten  reports  by  counselors,  the  investigative  file, 
documentation  of  withdrawn,  cancelled,  rejected  and/or  adjusted 
discrimmation  complaints,  complainant's  name,  title  and  grade. 
Itind  of  discnmmation  alleged:  description  of  action,  decision,  or 
condition  giving  rise  to  the  complaint:  description  of  remedial  ac- 
tion: description  of  discipUnary  action,  if  any:  and  copy  of  the 
letter  of  proposed  disposition  of  the  complaint  and  nght  to  a  hear- 
ing, and  record  of  appeals  examiner's  finding,  analysis,  and  recom- 
mended decision. 

AutJwrity  for  maintenance  of  tbe  system: 

a.  42  use.  2000e. 

b.  Section  401.  Energy  Reorganization  Act  of  1974.  42  U.S.C. 
5891 

c.  Executive  Orders  11246.  Sept.  24.  1965;  11375.  Oct.  13.  I%7: 
and  11478,  Aug    8.  1969 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

a  Information  relauve  to  EEO  matters  furnished  to  the  Civil  Ser- 
vice Commission  m  accordance  with  apphcable  requirements. 

b.  The  records  may  be  used  for  any  of  the  routine  uses  specified 
in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards 

Retrievability:  Accessed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Records 
are  maintained  in  locked  file  cabinets 

Retention  and  disposal:  Retamed  indefinitely. 


System  managcrfs)  and  address: 

Director 

Office  of  Equal  Employment  Opportunity 
US   Nuclear  Regulatory  Commission 
Washington.  DC    20555 

Notification  procedure: 

Director.  Office  of  Administration 
US    Nuclear  Regulatory  Commission 
Washington.  DC    20555 
Record    access    procedures:    Same    as    "Notification    procedure" 
Some  information  was  received  m  confidence  and  will  not  be  dis- 
closed  to  the  extent   that  disclosure   would   reveal   a  confidential 
source 

Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:  Individual  to  whom  the  record  pertains, 
counselors.    NRC    and  or   Civil    Service    Commissum    officials,    af- 
fidavits or  statements  frorr  employees,  testimony  of  witnesses,  and 
official  documents  relating  to  the  complaints. 

NRC-IO 
System  name:  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records— NRC 

System  location:  Primary  system— Division  of  Rules  and  Records. 
Office  of  Administration.  NRC.  7735  Old  (ieorgetown  Road, 
Bethesda,  Maryland 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  bsted  in  Addendum  1,  Part  1  (a),  (b).  (c).  (d),  (c). 
(f).  («).  (h).  and  (i) 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
made  FOIA  or  Pnvacy  Act  requests  for  NRC  records. 

Categories  of  records  in  tbe  system:  This  system  contains  a  copy 
of  the  letter  from  the  requester,  the  NRC  response,  and  related 
documents 

Autliority  for  maintenance  of  the  system: 

a.  5  use   552. 

b.  5  use.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  If  an  appeal  or  Court  suit  is  filed  with  respect  to  any  records 
denied: 

b.  For  preparation  of  annual  reports  required  by  5  U.S.C.  552  and 
5  use   552a. 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

In  addition,  some  of  the  FOIA  records  are  placed  in  the  Public 
Document  Room  and  made  available  to  the  public 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 
Retrievability:  Records  are  filed  under  individual  names. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
areas  where  access  is  limited  to  those  whose  official  duties  require 
access.  Copies  of  some  of  the  FOIA  records  arc  pubhcly  available 
in  the  NRC  Public  Document  Room 

Retention  and  disposal:  The  records  are  retained  until  no  longer 
needed,  then  destroyed. 

System  manageris)  and  address: 

Director,  Division  of  Rules  and  Records 
Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Notification  procedure: 
Du-ector,  Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington,  DC    20555 
Record  access  procedures:  Same  as  "Notification  procedure." 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record   source  categories:    Requests   are   made   by   individuals   or 
other  requesters    The  response  to  the  request  is  based  upon  infor- 
mation contained  in  NRC  records. 

NRC— 11 
System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  Related  Records)-NRe 
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Pursuant  to  5  U  SC  552a(kK5)  and  (6),  the  Commission  has  ex- 
empted portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3). 
(d),  (eXI),  (eM4KG).  (H),  and  (I),  and  (f).  Tbe  exempUon  rule  is 
contained  in  SecUon  9  95  of  the  NRC  regulation  (10  CFR  9  95) 

System  location:  Primary  system— Division  of  Organization  and 
Personnel.  Office  of  Administration.  NRC.  7915  Ea.stem  Avenue. 
Silver  Spring.  Maryland 

Duplicate  systems— dupbcate  systems  exist,  in  whole  or  m  part, 
at  the  locations  listed  in  Addendum  1.  Parts  1  and  2.  The  duplicate 
systems  may  conUin  mformation  of  specific  applicability  to  a  par 
ticular  office  in  addition  to  that  information  contained  in  the  prima 
ry  system 

Categories  of  individuals  covered  by  the  system:  Current  NRC  em- 
ployees, consultants,  and  those  formerly  employed  by  the  NRC 
(death,  resignation,  retirement,  and  separation). 

Categories  of  records  in  the  system:  These  records  conUin  infor 
mation  about  an  individual's  birth  date,  social  security  account 
number,  veteran  preference  status,  tenure,  physical  handicaps,  past 
and  present  salaries,  grades,  position  titles,  training,  test  per- 
formance, minority  group  designator,  life  insurance,  health 
benefits,  beneficiaries,  personnel  performance  appraisals,  the 
results  of  reference  checks  on  appointees,  probationary  period  ap 
praisals,  and  awards.  These  records  also  contain  letters  of  commen- 
dation and  reprimand,  documentation  of  charges  and  decisions  on 
charges,  notices  of  reductions-in-force,  locator  files;  information 
related  to  personnel  actions,  including  but  not  limited  to  appoint- 
ment, reassignment,  demotion,  detail,  promotion,  transfer,  and 
separation;  and  dau  documenting  the  reasons  for  personnel  actions 
or  decisions  made  about  an  individual  related  to  the  status  of  the 
individual.  Some  duplicate  records  may  contain  office-related  em- 
ployee performance  evaluations,  ofTice-specific  applications,  personnel 
quahrication  statements  (SF-171).  resum^  and  applicant  evaluations 
and  conflict  of  interest  correspondence,  in  addition  to  that  conUined  in 
the  pnmary  system 
Antborlty  lor  malnteaaBCC  of  the  system: 

a.  Section  161(d),  Atomic  Energy  Act  of  1954,  as  amended.  42 

use.  2201(d). 

b.  Executive  Order  10561,  September  15,  1954. 

Routine  iiac*  of  rccortb  maintaiacd  In  the  syatcoi,  iDciudin^  cateso- 
rfaa  of  uaen  and  the  pnrpoaes  of  such  naca:  Information  m  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  for  making  a  decision  when 
an  NRC  employee  or  former  NRC  employee  Questions  the  validity 
of  a  specific  document  in  an  individual's  record; 

b.  To  provide  information  to  a  prospective  employer  of  a 
Government  employee.  Upon  transfer  of  the  employee  to  another 
Federal  agency,  the  information  is  transferred  to  such  agency; 

c  To  update  tbe  following  Civil  Service  Commission  systems: 
Federal  Automated  Career  Systems  (FACS).  ExecuUve  Inventory 
FQe  and  security  investigations  index  hires,  adverse  actions,  and 
terminations; 

d.  To  provide  sutistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force; 

e.  To  provide  information  to  the  Civil  Service  Commission  for 
review  and  audit  purposes; 

f.  To  provide  members  of  the  public  with  the  names,  position  u- 
tles,  grades,  salaries,  appointments  (temporary  or  permanent)  and 
duty  stations  of  employees;  and 

g.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Polidei  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disk,  punched  cards  and  microfilm. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  account  number,  or  identification 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets, 
electro-mechanical  file  organizer,  or  in  metal  file  cabinets  in  areas 
with  access  Umited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  Official  Personnel  Folder  is  sent  to 
the  National  Personnel  Records  Center  within  30  days  of  the  date 
of  the  employee's  separation  from  the  Federal  service.  Some 
records  such  as  letters  of  reprimand,  indebtedness,  and  vouchers 
are  maintained  for  two  years  or  destroyed  when  an  mdividual 
resigns,  transfers,  or  is  separated  from  the  Federal  service  SF-7, 
"Service  Record  Card, "  retained  indefinitley. 


System  manager^s)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Notificatloa  procedure: 

Director.  Office  of  Administration 
US   Nuclear  Regulatory  Commission      _ 
Washington.  DC    20555 
Record    access   procedures:    Same    as    "Notification    procedure" 
Some  mformaUon  was  received  m  confidence  and  will  not  be  dis- 
closed  to   the   extent    that   disclosure    would   reveal   a   confidential 
source   Testmg  material  may  not  be  disclosed  to  the  extent  that  dis- 
closure would  compromise  the  tesung  process 

Contesting  record  procedures:  Same  as  "Notification  procedure    " 
Record  source  categories:   Information   m   this  system  of  records 
comes  from  the  individual  to  whom  it  appUes.  is  denved  from  in 
formation  suppbcd  by  that  individual,  or  is  provided  by  agency  of- 
ficials, other  Federal  agencies,  or  persons,  mcludmg  references. 

NRC- 12 
SysUm    name:    Government    Motor    Vehicle    Operators     License 
FUe-NRC 

System  location:  Primary  system  — Division  of  Facilities  and 
Operations  Support.  Office  of  AdministraUon.  NRC.  7920  Norfolk 
Avenue,  Bethesda,  Maryland 

Duplicate  systems— dupbcate  systems  exist,  in  whole  or  in  part, 
at  the  locations  bsted  in  Addendum  1.  Part  2 

Categories  of  indiriduaU  covered  by  the  system:  NRC  Headqiiar 
ters  and  Regional  Office  employees  bcenscd  to  drive  government 
vehicles 

Categories  of  records  in  tbe  system:  These  records  conlam  identi- 
fying data  on  individuals,  including  but  not  Umited  to  name,  social 
security  account  number,  hair  color,  and  sex 

Authority  lor  maintenance  of  tlic  system: 

a.  40  use  491 

b.  E.O.  10579,  December  1,  1954. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  acccsdng,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  on  5"  x  8'  cards 
Retrievability:  Indexed  alphabetically  by  employee  name 
Safeguards:    Maintained    under    visual   control   of    supervisors    in 
security   protected   buildmgs   with   usage   restncted   to   supervisory 
personnel 

Retention  and  disposal:  Records  are  retamed  in  office  files  for  3 
years  or  until  cancellation  of  individual  bcenses,  and  then 
destroyed 

System  manager(s)  and  address: 

Chief.  Building  and  Operations  Branch 
Division  of  Facilities  and  OperaUons  Support 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Notification  procedure: 

Director.  Office  of  Administration 
US.  Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Record  access  procedures:  Same  as    •  Notification  procedure  " 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record   source   categories:    Individuals    on    whom    the    record    is 
maintained  and  medical  examiners. 

NRC— 13 
System  name:  Incentive  Awards  File— NRC 

System  location:  Division  of  Organization  and  Personnel.  Office 
of  Administration.  NRC,  7915  Eastern  Avenue,  Silver  Spnng. 
Maryland 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
who  merit  special  recognition  for  achievements  either  within  or  out- 
side the  employee's  job  responsibilities  and  for  length  of  service  to 
the  Government. 
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('atcgorin  o(  ircords  ia  th«  syttem:  This  system  of  records  con 
tains  cmplovcc's  name,  title,  grade,  and  salary,  justification  to  sup 
pt>rt  recomtnendalion  and  authonzalion  for  cash  award,  actions  by 
approving   officials,    record    of   individuals    receiving    awards,    sug- 
gestions and  evaluations  of  suggestions,  citation  to  he  used,  and  re- 
lated correspondence 

.Authority  for  maintenance  of  the  system: 

a    ''  V  S  C   4501  4 '^(V> 

b.  5  use.  53?6 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  records  ma\  be 
used 

a  By  the  CiviJ  Service  Commission  to  process  and  approve 
nominations  for  awards, 

b  By  the  Offices  of  the  Attorney  General  and  the  President  of 
the  United  States  in  reviewmg  recommended  awards; 

c   To  make  reports  to  the  Civil  Service  Commission; 

d  By  other  government  agencies  to  recommend  whether  sug 
gcstions  should  be  adopted  m  instances  where  the  suggestion  made 
hy  an  NRC  employee  affects  the  functions  or  responsibilities  of  the 
agencies;  and 

e    For  any  of  the  routmc  uses  specified  in  the  Prefatory   State 
meni 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  mamtamed  in  file  folders  and  stored  m 
meial  file  cabmets 

Retrievability:  Information  is  accessed  by  name 

Safeguards:  Records  are  mamtained  in  unlocked  metal  file 
cabmets  The  area  is  accessible  only  to  auihonzed  personnel  who 
are  properly  screened,  cleared  and  trained  and  whose  duties  rcquu-e 
them  to  be  in  the  area 

Retention  and  dtapoaal:  Records  are  maintained  for  a  two-year 
penod  and  then  transferred  to  the  National  Personnel  Records 
Center.  St    louis.  Missoun 

System  managerts)  and  address: 
Chief.  Labor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admmistration 
US   Nuclear  Regulatory  Commission 
Washington.  DC    20555 

Notification  procedure: 

Duector.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washmgton.  DC    20555 
Record  access  procedures:  Same  as  "Notification  procedure  " 
Contesting  record  procedures:  Same  as  "Notification  procedure  " 
Record  source  categories:    Supervisors  of  employees,   individuals 
submitting  suggestions.   evaJuators  of  suggestions.   Division  of  Or- 
gamzation  and  Personnel  staff.  Civil  Service  Commission.  Official 
Personnel  Folders,  and  other  Federal  agencies 

NRC— 14 
System  name:  Medical  Records— NRC 

System  location:  Primary  system— Division  of  Organization  and 
Personnel.  Office  of  Administration.  NRC,  7915  Eastern  Avenue. 
Silver  Spnng,  Maryland 

DupUcatc  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2 

Categories  of  individuals  covered  hy  the  system:  Current  and 
former  NRC  employees 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tams  information  and  documents  relating  to:  a  medical  decision  or 
determination  made  by  the  NRC  or  by  another  Federal  agency;  an 
individual's  medical  qualifications  to  hold  a  position  in  the  Federal 
Government;  an  individual's  capability  (physical  and  mental)  to 
satisfactorily  perform  the  duties  of  a  position;  an  employee's  par- 
ticipation in  an  occupational  health  services  program;  and  an  em- 
ployee s  participauon  in  the  Federal  Civil  Employee  Alcoholism 
and  Drug  Abuse  Program 

Authority  for  maintenance  of  the  system: 

a.  5  use   7901. 

b.  42  use.  4561. 

c.  21  use.  1180. 


Routine  uses  of  records  raainUined  in  the  system,  including  catego- 
ries of  users  and   the  purposes  of  such  uses:    Information   m   these 
records  may  be  provided  to  the  Public  Health  Service  in  connection 
with  Health  Maintenance  F.xammations  and  to  other  Federal  agen 
cies  responsible  for  Federal  benefit  programs  administered  by 

a     Office    of    Workmen's    Compensation    Programs    (Dcpt     of 
Labor);  and 
b  Civil  Service  Commission 

These  records  may  also  be  used  for  any  of  the  routine  uses 
specified  in  the  Ih-efatory  Statemeni 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  folders. 
Retrievability:  Records  are  indexed  by  name 

Safeguards:    Access   to   and   use  of  these   records   are   limited   to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 
Retention  and  disposal: 

a  Medical  certificates  and  other  medical  records  of  examination 
used  to  determme  an  employee's  fitness  for  a  job  Forwarded  to 
the  individual's  new  agency,  and  transferred  to  the  National  Per- 
sonnel Records  Center  upon  an  employee's  separation  from  the 
Federal  service,  where  they  are  destroyed  after  75  years 

b  Miscellaneous  medical  records,  correspondence,  dispensary 
records,  and  similar  papers:  Destroyed  upon  an  employee's  separa- 
tion from  the  agency 

System  managerts)  and  address: 

Chief.  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
us   Nuclear  Regulatory  Commission 
Washington.  D  C   20555 
Notification  procedure: 

Director.  Office  of  Administration 
us   Nuclear  Regulatory  Commission 
Washmgton,  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure" 
Contesting  record  procedures:  Same  as    "Notification  procedure." 
Record  source  categories: 

a.  The  mdividual  to  whom  the  record  pertains. 

b.  Pnvate  and  Federal  physicians. 

c.  Medical  mstitutions 

d   Veterans  Administration  Pension  Benefits  Program, 
e.  Office  of  Workmen's  Compensation  Programs. 

NRC— 15 
System      name:      National      Standards      Committee      Membership 
Files-NRC 

System  location:  Office  of  Standards  Development,  NRC,  5650 
Nicnolson  Lane.  Rockville.  Maryland. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
who  are  servmg  on  committees,  subcommittees,  working  groups, 
etc.,  that  are  developing  nuclear  standards. 

Categories  of  records  in  the  system:  This  system  is  a  comprehen- 
sive record  of  NRC  personnel  on  the  nuclear  standards  committees 
and  contains  members'  names  and  the  names  of  the  committees  to 
which  they  belong. 

Authority  for  maintenance  of  the  system:  Section  161(h),  Atomic 
Energy  Act  of  1954.  as  amended,  42  U.S.C.  2201(b) 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used: 

a.  To  provide  information  to  persons  or  agencies  requesting  this 
information;  and 

b  For  the  routine  use  specified  in  paragraph  number  5  of  the 
Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  ttic  system: 

Storage:  Records  are  maintained  on  forms,  lists  and  index  cards 
in  file  folders. 

Retrievability:  Records  are  indexed  by  the  individual's  name,  by 
the  technical  or  professional  society  developing  the  standard,  and 
by  the  title  of  the  standard 

Safeguards:  Open  access. 

Retention  and  disposal:  Updated  when  information  is  out  of  date. 


FEDERAL    REGISTER,    VOL     42,    NO      186 — MONDAY,    SEPTEMBER    26,    1977 


NUCLEAR  REGULATORY  COMMISSION 


49089 


Syatcn  maaager(f)  aad  addrcaa: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC  20555 

Nottflcatioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Record  access  procedures:  Same  as  "Notification  procedure" 
Coolcatiag  record  proccdurea:  Same  as  "Notification  procedure." 
Record  soarcc  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  from  his  super- 
visor. 

NRC— 16 
System  naiBc:  Facility  Operator  Licensees  Records  File  (10  CFR 
Part  55)— NRC 
System  locatkia:  a.  Reactor  Operator  Licensees  Records- 
Primary  system:  Operating  Licensing  Branch,  Division  of  Project 
Manatement.  Office  of  Nuclear  Reactor  R^fulation.  NRC.  7920 
Norfolk  Avenue,  Bethesda,  Maryland. 

Duplicate  systems:  Duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  bsted  in  Addendum  I,  Part  l(j). 
b.  Fuel  reprocessing  Operator  Licensees  Records- 
Fuel  Reprocessing  and  Recycle  Branch,  Division  of  Fuel  Cycle 
and  Material  Safety,  Office  of  Nuclear  Material  Safety  and 
Safeguards,  NRC,  7735  Old  Georgetown  Road,  Bethesda.  Mary- 
land. 

Categories  ol  hKUvidvala  covered  l>y  tkc  sjratoi:  Individuals 
licensed  pursuant  to  10  CFR  Part  35,  new  applicants  whose  applica- 
tions are  being  processed,  and  individuals  whose  licenses  have  ex- 
pired. 

Categorfes  ot  reconb  tm  the  system:  These  records  contain  infor- 
oution  relating  to  the  application  for  a  license,  certification  of  com- 
petency, certification  of  medical  history  and  results  of  medical  ex- 
amination and  related  correspondence,  operator  examination  and 
examination  results,  and  license  or  denial  letter. 

AotiMrity  for  maMcBSKc  ol  the  system:  Sections  107,  161(i), 
Atomic  Energy  Act  of  1934,  as  amended,  42  U.S.C.  2137,  and 
2201(i). 

RovtiMe  nacs  of  records  mshitsiwfil  hi  the  syttm,  lochKllBg  catcgo- 
rks  of  aacrs  and  the  pvpoacs  of  sach  nsn:  Information  in  these 
records  may  be  used: 

a.  To  determine  if  the  individual  meets  the  requirements  of  10 
CFR  Part  53  to  take  an  examination  or  to  be  issued  an  operator's 
license; 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment, except  paragraph  number  3; 

c.  "To  provide  researchers  with  information  for  statistical  evalua- 
tions related  to  selections,  training  and  examination  of  facility 
operators:  and 

d.  To  provide  for  examination  and  testing  material  and  obtain 
results  from  contractors. 

In  addition,  information  related  to  the  apphcation,  certification  of 
competency,  and  Ucense  or  denial  letter  will  routinely  be  made 
available  in  the  NRC's  PubUc  Document  Room. 

In  addition,  infeanation  related  to  the  application,  certification  of 
competency,  and  ucense  or  denial  letter  wiD  routinely  be  made 
avaikble  in  the  NRC's  PubUc  Document  Room. 

Polkks  and  practices  for  storing,  rctricTiag,  acccssiiig,  rctafaiing, 
and  'WT«^"g  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  in  file  folders. 

Retrievability:  Records  are  accessed  by  name  and  docket  number. 

Safcgsards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Rcteatioa  and  dispoaal:  Reactor  Operator  Licensees  Records: 

a.  Medical  information:  retained  for  four  years  after  the  in- 
dividual's Ucense  expires,  then  destroyed. 

b.  Examination  and  examination  results:  retained  for  two  years 
after  the  issuance  of  a  license  or  denial  letter.  A  summary  report  is 
retained  until  four  years  after  the  individual's  license  expires. 

c.  Other  information:  destroyed  when  it  becomes  two  years  old. 

d.  Docket  information:  destroyed  four  years  after  an  individual's 
latest  Ikense  expires. 

Fuel  Reprocessing  Operator  Licensees  Records- 
Stored  indefinitely  until  no  longer  needed,  then  destroyed. 


System  managerts)  aad  addreas:  Reactor  Operator  Licensees 
Records: 

Chief,  Operator  Licensmg  Branch 
Division  of  Project  Management 
Office  of  Nuclear  Reactor  Reg:ulalion 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC  20555 
Fuel  Reprocessing  Operator  Licensees  Records- 
Chief.  Fuel  Reprocessing  and  Recycle  Branch 
Division  of  Fuel  Cycle  and  Matenal  Safety 
Office  of  Nuclear  Material  Safety  and  Safeguards 
US   Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Notification  procedure: 

Director,  OfTice  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Wa.shington.  DC    20555 
Record  access  procedures:  Same  as  "Notification  procedure" 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:   Information   m  this  system  of  records 
either  comes  from  the  individual  applying  for  a  Ucense.  the  facility 
manager,  a  Ucensed  physician,  members  of  the  Operator  Licensing 
Branch  or  the  Fuel  Reprocessing  and  Recycle  Branch,  or  contrac- 
tor personnel 

NRC— 17 

System  name:  Occupational  Injuries  and  Illness  Reports— NRC 

System  locatioa:  Building  and  Operations  Branch.  Division  of 
FaciUties  and  Operations  Support,  Office  of  Administration,  NRC, 
7920  Norfolk  Avenue.  Bethesda.  Maryland 

Catcgorica  of  indlvidBala  covered  by  the  system:  All  NRC  em- 
ployees. 

Categories  of  lecords  in  the  system:  These  records  contain 
descriptions  of  injury  or  illness,  treatment,  and  disposition. 

AutlMtrity  for  maintenance  of  the  system: 

a.  29  U.S.C.  657(c). 

b.  E.O.  11612.  July  26.  1971. 

RoottaM  nacs  of  records  maintained  in  the  system,  including  catego- 
ries of  nscn  and  tiK  porpoaca  of  such  uses:  Information  in  these 
records  may  be  used: 

a  By  the  NRC  Safety  Officer  and/or  Branch  supervisor,  to 
prepare  periodic  statistical  reports  on  employees'  health  and  injury 
status  and  health  and  safety  hazards  in  NRC  physical  structures,  all 
for  transmission  to  and  review  by  the  E>epartment  of  Labor; 

b.  For  transmittal  to  the  Secretary  of  Labor  or  his  authorized 
representative  in  accordance  with  duly  promulgated  regulations; 

c.  For  transmittal  to  Civil  Service  Commission  as  required  to 
supfKirt  individual  claims;  and 

d.  For  any  of  the  routine  uses  specified  m  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  copy  on  form  stock. 

Retrievability:  Indexed  by  assigned  employee  case  number  or 
name  under  report  category. 

Safcgnards:  Housed  in  locked  file  cabinet  under  visual  observa- 
tion of  section  employees.  Use  of  information  is  restricted  to  NRC 
Health  and  Safety  personnel  and  authorized  representatives  of  the 
Secretary  of  the  Department  of  Labor. 

Retention  and  disposal:  Records  are  retained  in  office  files  for  6 
years  after  date  of  report  and  are  then  destroyed  by  waste  incinera- 
tion. 

System  managerls)  and  address: 

Director,  Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission 

Washington,  DC  20355 
Notification  procedure:  Same  as  "System  manager" 
Record  access  procedures:  Same  as  "System  manager" 
Contesting  record  procedures:  Same  as  "System  manager   " 

Record  source  categories:  NRC  Public  Health  Unit,  NRC 
Headquarters  and  Regional  Office  feeder  reports  and  forms  with 
original  information  largely  supplied  by  employees  concerned 

NRC— 18 
System  name:  Office  of  Inspector  and  Auditor  Index  File  and  As- 
sociated Records- NRC 
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Pursuant  to  5  V  SC  552a(kKI).  (kK2)  and  (kM5).  the  Commission 
has  exempted  portions  of  this  s>stem  of  records  from  5  U.S.C 
55:a(LX?).  Id).  (cKl),  (eH4)(G).  (H).  and  (I),  and  (f)  The  exemption 
rule  is  contained  in  Section  9.95  of  the  NRC  regulation  (10  CFR 
9.95) 

System  Icnaiion:  Office  of  Inspector  and  Auditor.  NRC.  4922 
Fairmont  Avenue,  Bethesda.  Marvland 

(.'ale);orie«  of  individuals  covered  by  the  system:  Individuals 
referred  to  in  potential  or  actual  cases  and  matters  of  concern  to 
the  Office  of  Inspector  and  Auditor  and  correspondents  on  subjects 
directed  or  referred  to  the  Office  of  Inspector  and  Auditor 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  fdc  bearing  individual  names.  The  index  provides 
access  to  associated  records. which  are  arranged  b>  subject  matter, 
title,  or  identifying  number! s)  and/or  letterts)  Ihe  s\stem  incor- 
p<irates  the  records  of  all  Office  of  Inspector  and  Auditor  cor- 
respondence, cases,  matters,  memoranda,  and  matenals.  including 
but  not  lunited  to  audit  reports,  investigative  reports,  inspection  re 
ports,  correspondence  to  and  from  the  Office  of  Inspector  and  .Au- 
ditor, memoranda,  legal  papers,  evidence,  exhibits,  audit  data,  in- 
vestigative data,  and  work  papers 

.\uthorily  for  maintenance  of  the  system: 

a  Section  25(c).  Atomic  Energy  Act  of  1954.  as  amended.  42 
use   2035 

b  Section  201(0.  Energy  Retirganization  Act  of  1974.  42  U.S.C. 
5841(f). 

Routine  u^n  of  records  maintained  in  the  system,  inctudinf;  catego- 
ries o(  users  and  the  purposes  ol  such  uses: 

a  In  the  event  that  this  system  of  records  maintained  by  the  Of- 
fice of  Inspector  and  .Auditor  to  carry  out  its  functions  suggests  or 
indicates  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  may  be  referred  to  the  appropnate 
Federal,  state.  local  or  foreign  agency  charged  with  responsibility 
for  investigating  or  prosecuting  such  case  or  matter  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is- 
sued pursuant  thereto 

b.  In  the  course  of  auditing,  inspecting,  or  investigating  a  case  or 
matter  falling  within  the  purview  of  the  Office  of  Inspector  and  Au- 
ditor or  in  the  course  of  auditing,  inspecting,  or  investigating  a  case 
or  matter  potentially  or  actually  in  violation  of  any  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  whether  arismg  by  general 
statute,  or  by  regulation,  rule,  order  issued  pursuant  thereto,  or 
during  the  course  of  a  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  proceeding  or  the  preparation  for  a  tnal.  hearing  or 
any  judicial,  regulatory  or  admmistralive  proceeding  for  such  viola- 
tion, a  record  in  the  system  of  records  may  be  disclosed  as  a  rou- 
tine use.  to  a  Federal,  state,  local  or  foreign  agency,  or  to  an  in- 
dividual or  organization,  if  there  is  any  reason  to  believe  that  such 
agency,  individual  or  organization  possesses  information  relating  to 
the  case  or  matter  falling  within  the  purview  of  the  Office  of  In- 
spector and  Auditor,  or  possesses  information  relating  to  potential 
or  actual  violation  of  law  whether  ahsmg  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant  thereto,  or  possesses  in- 
formation relating  to  the  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  procecdmgs  and  the  disclosure  is  reasonably  neces- 
sary to  elicit  such  information  or  to  obtain  the  cooperation  of  a  wit- 
ness or  an  informant. 

c.  A  record  m  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use,  to  the  appropriate  Federal,  state, 
local  or  foreign  court  or  grand  jury  in  accordance  with  established 
constitutional,  substantive,  or  procedural  law,  or  practice. 

d  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  b«  disclosed  as  a  routine  use  to  a  Federal,  state,  local  or 
foreign  administrative  or  regulatory  proceeding  or  hearing  in  ac- 
cordance with  the  procedures  governing  such  proceedings  or  hear- 
ing. 

e  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  an  actual  or  (>otential  party  or 
his  attorney  for  the  purpose  of  negotiation  or  discussion  on  matters 
such  as  but  not  limited  to  compromise  or  settlement  of  the  case  or 
matter. 

f.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
falling  within  the  purview  of  the  Office  of  Insj>ector  and  Auditor 
that  has  been  referred  for  audit,  inspection  or  investigation  may  be 
disclosed  as  a  routine  use  to  the  referring  agency,  group,  organiza- 
tion or  individual  to  notify  such  agency,  group,  organization,  or  in- 


dividual of  Ihe  status  of  the  case  or  matter  or  of  any   dccisum  or 
determination  that  has  been  made 

g  A  record  in  the  system  of  records  relating  to  an  individual  held 
in  custody  pending  arraignment,  trial,  or  sentence,  or  after  convic 
tion.  may  be  disclosed  as  a  roulmc  use  to  a  Federal,  state,  local  or 
foreign  pnson.  probation,  parole  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans- 
portation, or  release  of  such  an  individual 

h  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  foreign  country  pursuant  to 
an  international  treaty  or  convention  entered  into  and  ratified  by 
Ihe  United  .States 

I    A  record  in  the  system  of  records  may   be  disclosed  as  a  rou 
tine  use  to  a  Federal,  state,  local  or  foreign  law  enforcement  agcn 
cy  to  assist  in  the  general  cnme  prevention  and  detection  efforts  of 
the  recipient  agency   or  to  provide  investigative  leads  lo  ^uch  agen 

cy 

J.  A  record  may  be  disclosed  from  the  system  of  records  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  in  connec- 
tion with  the  investigation,  hiring  t>r  retention  of  an  empiovce.  the 
issuance  of  a  secunty  clearance,  the  letting  of  a  contract,  or  the  is- 
suance of  a  license,  grant,  or  other  benefit  h\  the  requesting  agen- 
cy to  the  extent  that  the  informatK>n  relates  to  the  requesting  agon 
cy's  decision  on  the  case  or  matter. 

k.  A  record  from  the  system  of  records  may  be  disclosed  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  if  necessary 
to  obtain  information  relevant  to  a  Commission  decision  concerning 
the  investigation,  hiring,  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit 

1  A  record  in  the  system  of  records  in  the  nature  of  an  audit,  in- 
spection or  investigation  report  relating  to  the  integrity  and  efficien- 
cy of  the  Commission  operation  and  management  may  be  dis- 
seminated outside  the  Commission  as  part  of  the  Commission's 
responsibdity  to  inform  the  Congress  and  the  pubhc  about  Commis- 
sion operations. 

m  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragraph  number  5  of  the  Prefatory  .State- 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  file  jackets. 

Retrievability:  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  jackets  by  numbcr<s)  and/or 
lettenst  assigned  and  appearing  on  the  index  card 

Safeguards:  Information  is  safeguarded  and  protected  in  ac- 
cordance with  applicable  Office  of  Inspector  and  Auditor  rules. 

Retention  and  disposal:  Information  and  associated  records  other 
than  index  cards  contained  in  this  system  in  part  will  be  retained  in 
NRC   records   and   disposed   of  in   accordance   with   NRC   policy 
Other  records  will  be  retained  in  the  Office  of  Inspector  and  Audi- 
tor and  disposal  plans  are  to  be  established. 
System  manager(s)  and  address: 
Director 

Office  of  Inspector  and  Auditor 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC    20555  « 

Notification  procedure: 

Director.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC.  20555 
Record  access  procedures:  Same  as  "Notification  procedure."  In- 
formation classified  pursuant  to  Executive  Order  11652  will  not  be 
disclosed    Information  received  in  confidence  will  not  be  disclosed 
to  the  extent  that  disclosure  would  reveal  a  confidential  source 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record    source    categories:    The    information    in    this    system    of 
records  is  obtained  from  sources  including,  but  not  limited  to,  U.S. 
Nuclear  Regulatory  Commission  officers  and  employees.  Federal, 
state,  local,  and  foreign  agencies,  and  persons. 

NRC— 19 

System  name:  Official  Personnel  Training  Records  Files— NRC 

System  location:  Primary  system— Division  of  Organization  and 
Personnel,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Maryland. 
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Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (b),  (e),  (f).  and  (h) 
and  Part  2 

Categories  of  Individuals  covered  by  the  tysteni:  Individuals  who 
have  applied  for  or  were  selected  for  either  NRC  or  other  govern 
mentynon-govemment  training  courses  or  programs. 

Categories  of  records  In  the  system:  These  records  contain  infor- 
mation relating  to  the  NRC  employee's  educational  background  and 
training  courses  including  training  requests,  authorizations  for  tram- 
ing,  course  grades  or  evaluations  and  other  related  personnel  train- 
ing information  and  correspondence. 

Authority  for  maintenance  ol  the  system: 

a   5  use.  4103 

b   E.O    1 1  348,  April  20,  1967 

Routine  uses  of  records  maintaiocd  in  the  system,  including  ca(e};o- 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Information  may  be  extracted  from  and  made  available  to  the 
Civil  Service  Commission,  other  government  agencies,  slate  and 
local  governments  and  educational  institutions  for  use  in  training 
programs  related  to  NRC  employees 

b.  A  record  in  the  system  of  records  may  be  disclosed  for  the 
routine  use  specified  in  paragraph  number  5  of  the  Prefatory  State- 
ment. 

Policies  and  practices  lor  storing,  retrieving,  acceasing,  retaining, 
and  diapoaing  of  records  in  the  syitcm: 

Storafc:  Paper  records  maintained  in  file  folders  and  in  three-nng 
binders  which  are  in  metal  file  cabinets. 
Rctrievabilhy:  Information  is  accessed  by  name. 
Safeguards:  Records  arc  maintained  in  locked  metal  file  cabinets 
The  area  is  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  dispoaal:  Records  are  maintained  for  a  five-year 
period  or  until  no  longer  needed,  and  then  destroyed. 
System  manager<s)  and  address: 
Chief,  Training  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC.  20555 
Notification  procedure:  .;, 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Record  access  procedures:  Same  as  "Notification  procedure" 
Contesting  record  procedures:  Same  as  "Notification  procedure   " 
Record  source  categories:  Information  in  this  system  of  records  is 
obtained  as  follows:   I)  from  the  individual  to  whom  it  applies;  2) 
from  the  employee's  supervisor;  and  3)  from  training  groups,  agen- 
cies or  educational  institutions. 

NRC— 20 
System  name:  Official  Travel  Records— NRC 

System  location:  Primary  system— Office  of  the  Controller,  NRC, 
4922  Fairmont  Avenue,  Lugenbeel  Building,  Bethesda,  Maryland. 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part. 
at  the  locations  listed  in  Addendum  I.  Part  1  (b),  (c),  (e),  and  (f) 

Categories  of  individuals  covered  by  the  system:  NRC  employees, 
prospective  NRC  employees,  consultants,  and  invitational  travelers 
for  NRC  programs. 

Categories  of  records  in  the  system:  These  records  contain 
Request  and  Authorization  for  Official  Travel  forms,  Travel  Ad- 
vance Worksheet,  Travel  Vouchers  and  Vouchers  for  Professional 
Services,  Travel  and  Miscellaneous  Expenses  from  consultants 

Authority  for  maintenance  ol  the  system: 

a.  31  U.S.C.  21,  22,  24.  49.  54.  66a  and  952. 

b.  5  U.S.C.  5701 

c.  Federal  Travel  Regulations,  Federal  Property  Management 
Regulations,  Part  101-7. 

Routine  uses  of  rccortls  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  to  the  US.  Treasury  for  payment; 

b.  For  transmittal  to  the  Department  of  State  for  passports;  and 


c  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  disks 

Retrievabillty:  Records  are  accessed  by  name,  social  security  ac- 
count number,  authonzalion  number,  estimated  travel  start  day, 
authorization  process  day.  and  voucher  prixess  day 

Safeguards:  FUe  folders  are  stored  in  file  cabinets  in  same  room 
with  users  For  ADP  records,  a  key  word,  mitials.  and  NRC  Office 
of  the  Controller's  account  number  must  be  known  in  order  to 
retrieve  mformation 

Retention  and  disposal:  File  folders  are  retained  three  years  and 
then  destroyed  ADP  information  is  retained  on  disks  for  one  year, 
transferred  to  and  retained  on  magneUc  tape  for  five  years,  and 
then  the  tape  is  degaussed 

System  manager(s)  and  address: 
Controller 

Office  of  the  Controller 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC    20555 

Notification  procedure: 

Director,  Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record  access  procedures:  Same  as    "Notification  procedure" 
Contesting  record  procedures:  Same  as    'Notification  procedure    " 
Record   source   categories:    Informalion    is    provided    by    the    in- 
dividual, the  organizational  component  approvmg  the  travel,  out- 
side transportation  agents  and  rate  books  for  cost  information. 

NRC-21 
System  name:  Payroll  Accounting  Records— NRC 

System  location:  Primary  system— Office  of  the  Controller.  NRC. 
Lugenbeel  Building.  4922  Fairmont  Avenue.  Bethesda.  Maryland 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I.  Part  I  (b),  (c),  (e),  (f),  and 
Part  2. 

Categories  of  individuals  covered  by  the  system:  NRC  employees 

Categories  of  records  in  the  system:  Pay.  leave,  and  allowance 
histories. 

Authority  for  mainUnance  ol  the  system:  31  U.S.C.  21,  22.  24.  49. 
54,  66a,  and  952 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used: 

a  For  transmittal  of  data  to  US  Treasury  to  effect  issuance  of 
paychecks  to  employees  and  distribution  of  pay  according  to  em- 
ployee directions  for  savings  bonds,  allotments,  financial  institu- 
tions, and  other  authorized  purposes; 

b  For  reporting  tax  withholdmg  to  Internal  Revenue  Service  and 
appropriate  state  and  local  taxing  aulhonties; 

c   For  FICA  deductions  to  the  Social  Security  Administration; 

d.  For  dues  deductions  to  labor  unions; 

c.  For  withholdings  for  health  insurance  to  the  insurance  carriers 
and  the  US  Civil  Service  Commission; 

f  For  charity  contribution  deductions  to  agents  of  charitable  in- 
stitutions; 

g  For  annual  W-2  statements  to  taxing  authorities  and  the  in- 
dividual; 

h  (When  P.L  93-579  becomes  effective,  it  is  anticipated  that  ap- 
propriate statements  will  be  issued  to  employees,  spouse-recipients, 
and  the  courts  involved); 

i.  For  transmittal  to  the  Office  of  Management  and  Budget  for 
review  of  budget  requests; 

j.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment; 

k  For  transmittal  of  data  to  the  Energy  Research  and  Develop- 
ment Administration  for  preparing  computer  material  for  NRC's 
transmittal  of  data  to  the  US.  Treasury ; 

1.  For  withholding  of  retirement  and  life  insurance  to  the  US 
Civil  Service  Commission;  and 

m.  For  transmittal  of  information  to  state  agencies  for  unemploy- 
ment purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rccortis  in  the  system: 
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PRIVACY  ACT  ISSUANCES 


Storage:  File  folders  and  microfiche 
RetrWvabilily:  Indexed  by  name 

Safeguards:  File  folders  and  microfiche  are  maintained  in  a 
locked  file  cabinet  from  •*  00  pm  to  8:15  am  During  office  hours 
on!>  authon/ed  personnel  have  access  to  files 

Retentioa   and  diipoaal:    Records   are   mamtaincd   for   four   years 
after  transfer  or  separation  of  employee  and  then  destroyed. 
System  managensi  and  ■ddrcn: 
Controller.  Office  of  the  Controller 
t'  S   Nuclear  Regulatorv  Commission 
Washington,  DC    iC^SS 
Notifkatioa  procedure: 

Duector.  Office  of  Admmistration 
US   Nuclear  Regulatory  Commission 
Washmgton.  DC   2055^ 
Record  access  procedures:  Same  as  "Notification  procedure  " 
Contesting  record  procedures:  Same  as  ■"Notification  procedure  " 
Record    source    categories:    Information    is    provided    by    the    in 
dividual  and  the  Division  of  Organization  and  Personnel. 

NRC-22 
System  name:  Personnel  Performance  Appraisals— NRC 

Pursuant  to  5  U  SC    552a(kH5)  and  (6),  the  Commission  has  ex 
empted  portions  of  this  system  of  records  from  5  U  S  C    552a(c)<3), 
(d).  (eXl),  (e)<4XG),  (H)  and  (I)  and  (f)   The  exemption  rule  is  con- 
tzmed  m  Section  9  95  of  the  NRC  regulaUon  (10  CFR  9.95) 

Svstem  locatioa:  Pnmarv  system— Division  of  Organization  and 
Personnel.  Office  of  Admimstration.  NRC.  7910  Woodmont 
Avenue.  Bethesda.  Maryland 

Duplicate  systems— duplicate  systems  exist  m  whole  or  in  part, 
at  the  locations  listed  m  Addendum  1,  Parts  1  and  2 

Categorlea  of  individuals  covered  by  the  system:  NRC  employees, 
including  candidates  who  apply  for  job  vacancies  under  the  NRC 
vacancy  announcement  system 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tams  evaluations  of  applicants  and  employees,  evaluation  cnteria 
and  methods,  employee  placement  follow-up  mterview  reports,  ap- 
praisals from  other  mdividuals  who  are  knowledgeable  of  the  appli 
cants  abilities,  supervisory  appraisals  of  performance  and  career 
development  potential,  and  other  related  records 

Authority  for  maintenance  of  tlw  system:  Section  161(d).  Atomic 
Energy  Act  of  1954,  as  amended.  42  U  SC.  2201(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a  By  the  Civil  Service  Commission  to  resolve  gnevances  or  com- 
plaints related  to  promotion  or  appointment  selections,  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  m  paper  file  folders 

Retrievabillty:  Records  are  accessed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  hmited  to 
those  persons  whose  official  duties  requu-e  such  access.  Personnel 
screcnmg  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Files  arc  penodically  screened  to 
eliminate  inactive  records    Inactive  records  are  destroyed 

System  manager(s)  and  address: 

Chief.  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
US    Nuclear  Regulatory  Commission 
Washmgton.  DC   20555 

Notification  procedure: 
Director,  Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington.  DC   20555 

Record  access  procedures:  Same  as  "Notification  procedure  " 
Some  information  was  received  in  confidence  and  will  not  be  dis- 
closed to  the  extent  that  disclosure  would  reveal  a  confidential 
source  Testing  matenal  may  not  be  disclosed  to  the  extent  that 
such  disclosure  would  compromise  the  testing  process. 

Contestiiig  record  procedures:  Same  as  "Notification  procedure  " 


Record  source  categories:  Individual  to  whom  record  pertains,  em- 
ployee's supervisors.  Division  of  Organi/aUon  and  Personnel  staff 
members,  general  personnel  records  (Official  Personnel  Folder  and 
related  records),  and  other  Federal  agencies 

NRC-23 
System      name:       Personnel      Research      and      Test      Validation 
Records-NRC 

Pursuant  to  5  U  SC  552a(k)<6).  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U  SC  552a(c)(-').  (dl. 
(eMl).  (eM4)<G).  (H)  and  (1)  and  (f)  The  exemption  rule  is  conUined 
in  SecUon  9  9S  of  the  NRC  regulation  (10  CFR  9  95) 

System  location:  Division  of  Organization  and  Personnel.  Office 
of  Adminislrauon.  NRC.  79)5  Fastem  Avenue,  Silver  Spnng. 
Maryland 

Categories  of  individuals  covered  by  the  system:  NRC  employees 
and  appbcants  for  NRC  employment 

Categories  of  records  in  the  system:  These  records  include  educa- 
tion and  employment  history,  test  scores,  responses  to  test  items 
and  questionnau^es,  interview  data  and  ratings  of  supervisors  re- 
garding the  individuals  to  whom  the  records  pertain  Data  are  col 
lected  on  a  project  basis  and  are  used  for  the  construction,  analysis 
and  validation  of  wnlten  tests,  for  research  on  personnel  measure- 
ment and  selecbon  methods  and  techniques  and  research  on  per- 
sonnel management  practices  such  as  performance  evaluation  or 
productivity 

Authority  for  maintenance  of  the  system: 

a.  SccUon  161(d).  Atomic  Fnergy  Act  of  1954,  as  amended,  42 
use   2201(d) 

b.  44  use    ■'101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  lucs:  Information  m  this 
system  of  records  may  be 

a.  Exchanged  between  the  NRC.  Civil  Service  Commission,  and 
other  Federal  agencies  for  personnel  research  purposes  and  used  to 
aid  in  identifying  employees  included  in  research  studies  that  ex- 
tend over  a  period  of  time;  and 

b    Used  for  the  routine  uses  bstcd  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mainlamed  in  file  folders,  on  punched 
cards,  computer  tape,  and  computer  storage. 

Retrievabillty:  Records  are  maintained  by  project  Personal  infor- 
mation can  be  retrieved  by  name  or  personal  identifier  only  for  cer- 
tam  research  projects  such  as  those  that  involve  longitudinal  stu- 
dies. 

Safeguards:  Records  are  kept  m  locked  files  and  access  is  limited 
to  staff 

Retention  and  disposal:  Indefinite. 
System  manager(s)  and  address: 

Chief.  Management  and  Policy  Branch 
Division  of  Organization  and  Personnel 
*    Office  of  Administration 

US   Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Notification  procedure: 

Director,  Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington.  DC    20555 
Record   access   procedures:    Same    as    "Notification    procedure." 
Some  records  contain  information  received  in  confidence  and  will 
not  be  disclosed  to  the  extent  that  disclosure  would  reveal  a  con- 
fidential source.  Testing  material  may  not  be  disclosed  to  the  extent 
such  disclosure  would  compromise  the  testing  process 

Contesting  record  procedures:  Same  as  "Notification  procedure  " 

Record  source  categories:  Individual  Federal  employees  or  appli- 
cants, supervisors,  assessment  center  assessors.  Civil  Service  Com- 
mission, or  NRC  personnel  files  and  records,  and  other  Federal 
agencies. 

NRC— 26 

System  name:  Principal  Correspondence  File— NRC 

System  location:  Administrative  Correspondence  Branch.  Office 
of  the  Executive  Director  for  Operations,  NRC.  7920  Norfolk  Ave., 
Bethesda,  Maryland 
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Catcforie*  of  iBdividnab  covered  by  tlw  cyatcoi:  Correspondents 
with  the  Executive  Director  for  Operationt,  Congressional  cor- 
respondents and  correspondents  referred  by  the  Secretariat. 

Catcfortea  ot  rcconk  ia  the  c^ritcni:  This  system  contains  incom- 
ing correspondence  from  individuals  noted  above  and  replies 
thereto. 

Aathority  lor  malnteuacc  o(  the  systea:  44  U.S.C.  3101 

Roiitiac  Mca  of  rccordt  matetalMd  ia  Ike  lystcai,  faKtadiag  eatcgo- 
rita  of  uacn  and  tbe  pwpoaca  of  s«ck  Mca:  Information  in  these 
record*  may  be  used: 

a.  To  refer,  where  appropriate,  inquiries  to  Federal  agencies  or 
persons  for  their  reply  or  action;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  (or  storing,  retrieTing,  Kcetsing,  retaining, 
and  di*p«aaing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders  stored  in  metal  file  cabinets 
Retrievabillty:   Information   accessed   by   control  number  or  ac- 
cessed by  name 

Safeguards:  Access  is  limited  to  those  persons  whose  official  du 
ties  require  such  access. 

Retention  and  dkpoaal:  Records  held  indefinitely. 
System  manager(i)  and  address: 
Chief.  Administrative  &  Correspondence  Branch 
Office  of  the  Executive  Director  for  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC.  20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC.  20555 
Record  access  procedures:  Same  as  "Notification  procedure." 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record    source    categories:    Records    contain    information    and 
requests  from  correspondents  and  replies  thereto  prepared  by  the 
NRC  staff. 

NRC-27 
System  name:  Radiation  Exposure  Information  and  Reports  System 
(REraS)  FUes-NRC 

System  location:  Primary  system— Union  Carbide  Corporation. 
Computing  Technology  Center.  Business  Systems  Departments 
P.O.  Box  P,  Oak  Ridge.  Tennessee  37830. 

Duplicate  system— dupbcate  systems  exist,  in  whole  or  in  part,  at 
the  locations  listed  in  Addendum  I,  Part  1(e)  and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Individuals  moni- 
tored for  radiation  exposure  while  employed  by  or  visiting  or  tem- 
porarily assigned  to  certain  NRC  licensed  facilities;  individuals  who 
are  exposed  to  radiation  or  radioactive  materials  in  incidents 
required  to  be  reported  pursuant  to  10  CFR  20.403  and  20.405  by  all 
NRC  bcensces;  monitored  individuals  terminating  their  service  with 
the  Navy,  as  required  by  NAVMED  P-5055.  Radiation  Health  Pro- 
tection Manual;  and  monitored  employees  of  all  the  registrants  of 
the  State  of  Illinois. 

Categories  of  records  in  the  system:  These  records  contain  infor- 
mation relating  to  individual's  name;  social  security  account 
number;  date  of  birth;  period  of  employment;  place  and  period  date 
of  exposure;  name,  address,  and  license  number  of  individual's  em 
ployer;  licensee  name  and  number  reporting  the  incident;  radiation 
doses  or  estimates  of  exposure  received  during  this  period;  type  of 
radiation;  part(s)  or  organ(s)  exposed;  and  nuclide(s)  involved. 
Between  January,  1972  and  May,  1974  the  following  information 
was  also  recorded;  sex,  training  experience,  regular  occupation  of 
the  exposed  individuals;  device  or  method  used  to  determine 
dose(s);  brief  statement  describing  the  incident  and  the  causes;  cor- 
rective actions  taken;  status  of  exposed  individual  (i.e.,  medical 
treatment);  type,  age  and  manufacturer  of  malfunctioning  equip- 
ment; and  cumulative  dose  prior  to  incident. 

Antbority  lor  maintenanee  ol  the  system:  Sections  53,  63,  65,  81. 
103  104  and  161(o),  Atomic  Energy  Act  of  1954,  as  amended.  42 
U.S.C.  2073,  2093,  2095,  2111,  2133,  2134.  and  2201(o). 

Routine  uses  ol  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Information  in  these 
records  may  be  used: 


a.  To  provide  data  to  other  Federal  and  state  agencies  involved  in 
monitoring  and/or  evaluating  radiation  exposure  received  by  in- 
dividuals employed  as  radiation  workers  on  a  permanent  or  tempo- 
rary basis  and  on  momtored  visitors,  and 

b.  For  any  of  the  routine  uses  specified  m  the  Prefatory  State- 
ment. 

Pwlkies  and  practices  lor  storteg,  retrieving,  accessing,  retaining. 
and  dispoatng  of  records  la  the  systeai: 

Storage:  Records  are  computerized  and  mamtamed  on  magneiK 
Upe.  maintained  in  log  books,  and  filed  as  either  a  computer  pnnt- 
out  or  original  paper  document. 

Retrievabillty:  Records  are  accessed  by  individual  name,  social 
security  account  number,  and  by  licensee  name  or  number 

Safeguards:  Information  mamtamed  at  the  Computing  Technology 
Center  is  accessible  only  to  the  programmers  assigned  to  the 
REIRS  system  and  released  only  to  the  Division  of  Technical 
Review  Reports  kept  by  the  Division  of  Technical  Review  are  m 
file  cabmets  and  bookcases  in  a  secured  building  A  log  is  main- 
Uined  of  both  telephone  and  written  requests  for  mformaljcn. 

Retentioa  and  disposal: 

a   Onginal  paper  document  — destroyed  after  two  years 
b    Magnetic  Upe— permanently  stored  at  Computing  Technology 
Center 

c.  Log  books— kept  indefinitely;  no  names 

d.  Computer  printouts— destroyed  when  updated 

System  maaageris)  and  address: 
Branch  Chief 

Performance  Evaluation  Branch 

Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Notiflcatioa  procedure: 

Director,  Office  of  Administration 
US   Nuclear  Regulatory  Commission 
Washington.  DC.  20555 
Record  access  procedures:  Same  as    "Notification  procedure." 
Contesting  record  procedures:  Same  as  "Notification  procedure    " 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from   the  monitored  worker,  visitors,   worker's  em- 
ployer, or  the  person  in  charge  of  the  facility  to  which  the  worker 
has  been  assigned. 

NRC-28 
System  name:  Recruiting.  Examining  and  Placement  Records-NRC 

Pursuant  to  5  U.S.C.  552a(lcM5).  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U  SC.  552a(c)(3).  (d), 
(eXD.  (eK4KG),  (H)  and  (I)  and  (f).  The  exemption  rule  is  contained 
m  Section  9.95  of  the  NRC  regulation  (10  CFR  9  9«;) 

System  location:  Pninary  svstem— Division  of  Organization  and 
Personnel.  Office  of  Admmistration.  NRC,  7915  Eastern  Avenue. 
Silver  Spring.  Maryland. 

Dupbcate  systems— duplicate  systems  exist,  m  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I.  Part  I  fb),  (c),  (d).  (c).  (f), 
and  (h)  and  Part  2. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  Federal  employment  with  the  U.S.  Nuclear  Regulatory 
Commission  or  are  employed  m  the  Federal  Service. 

Categories  of  records  In  the  system:  These  records  contain  infor- 
mation relating  to  the  education,  training,  employment  history, 
earnings,  past  performance,  criminal  convicuons,  if  any.  written 
achievement  test,  potential,  honors,  awards,  or  feUowships,  milita- 
ry service,  veteran  preference  status,  birthplace,  birth  dale,  social 
security  account  number,  and  home  address  of  persons  who  have 
applied  for  Federal  employment  with  the  NRC  or  are  employed  in 
the  Federal  service. 

Authority  for  maintenance  of  the  system:  Section  161(d),  Atomic 
Energy  Act  of  1954,  as  amended.  42  0  S  C   2201(d). 

Routine  uses  ol  records  mainuined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  furnish  information  to  agencies  relative  to  transfer  or  con- 
sideration of  employment;  and 

b  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
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Slor«tc:  Records  are  mainUined  primarily  on  forms,  lists  and 
mdex  cards  in  fik  folders  Also,  certam  data  is  maintained  on  mag- 
netic tapes,  disk  and  punch  cards 

RctrievabiUty:  Records  are  mdexed  by  name  and  an  identification 
number  assigned  to  each  individual 

Safcfvarda:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthonzed  disclosure. 

RHentioa  and  dispaal: 

a.  Register  of  Eligible  Applications— retained  for  one  year  or 
until  no  longer  needed,  then  destroyed 

b   Index  Cards— destroyed  when  no  longer  needed. 
c.       Other       related       recruitment       and       placement       docu- 
ments— destroyed  when  no  longer  needed 
System  muiagcnsl  and  address: 

Chief.  Recruitment  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S   Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Notifkatioa  procedure: 

Director.  Office  of  Administration 
U.S   Nuclear  Regulatory  Commission 
Washmgton.  D  C   20555 
Record    acceai    procedures:    Same    as    "Notification    procedure  °° 
Some  mformation  was  received  in  confidence  and  will  not  be  dis- 
closed  to   the   extent   that   disclosure    would    reveal   a   confidential 
source 

Cootesting  record  procedures:  Same  as  "Notification  procedure  " 

Record  source  categories:  Information  m  this  system  of  records 
cither  comes  from  the  individual  to  whom  it  appUes  or  is  derived 
from  information  supplied  by  that  individual,  with  the  exception  of 
reports  from  medical  personnel  on  physical  qualifications,  results 
of  exammations,  vouchers  filled  out  by  references  and  educational 
institutions  whose  names  were  suppUcd  by  appUcant.  and  mforma- 
tion from  other  Federal  agencies 

NRC-30 

System  name:  Regulatory  Management  System  (RMSl  Records  Files 
(manpower  module  only)— NRC. 

System  location:  Energy  Research  and  Development  Administra- 
tion, Computer  Center  CA  — 007,  Gcrmantown.  Maryland 

Categories  of  individuals  covered  by  the  system:  All  NRC  em 
ployecs 

Categories  of  recortls  In  the  system:  These  records  contain  infor- 
mation relating  to  number  of  regular  and  nonregular  hours  worked 
and  the  nature  of  the  work 

Authority  for  maintenance  of  the  system: 

a  Section  16l(p)  of  the  Atomic  Energy  Act  of  1954.  as  amended 
(42  use   2201(p)) 

b.  Executive  Order  9^9''.  November  22,  194? 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses: 

A  record  m  the  system  of  records  may  be  disclosed  for  the  rou- 
tme  use  specified  in  paragraph  number  5  of  the  Prefatory  State 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mauitamed  in  computer  files,  on  tape  and 
disks 

Retricvability :  Records  are  accessed  by  social  security  account 
number,  project  or  program  numbers,  and  activity  numbers. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Computer  tapes  and  disks  are  retained  in- 
definitely but  are  subject  to  periodic  review  to  determine  relevancy 

System  managerts)  and  address: 

Director.  • 

Office  of  Management  Information  and  Program  Control 
US   Nuclear  Regulatory  Commission 
Washington.  DC   20555 
Notification  procedure: 
Director.  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 


Washington.  DC   20555 
Record  access  procedures:  Same  as  Notification  Procedure 
Contesting  record  procedures:  Same  as  Notification  Procedure 
Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  mdividual  to  whom  it  pertains 

NRC— 31 
System  name:  Secretariat  Records  Facility  Files— NRC 

Pursuant  to  5  U  SC  552a(kMl),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U  SC  552a(c)(3).  (d). 
(eXl),  (eK4HG).  (H)  and  (1)  and  (H  The  exemption  rule  is  contained 
in  Section  9  95  of  the  NRC  regulation  (10  CFR  9  95). 

System  location:  Office  of  the  Secretary.  NRC,  1717  H  Street, 
N  W  ,  Washington.  DC    20555 

Categories  of  individuals  covered  by  the  system:  Agencies,  or- 
ganizations and  individuals  who  have  corresponded  with  the  NRC 
through  the  Office  of  the  Secretary 

Categories  of  records  in  the  system:  These  records  contain  cor- 
respondence from  agencies,  organizations,  and  individuals,  the  re- 
lated  replies  for  the  official  Commission  records  and  correspon 
dence  control  documents 

Authority  for  maintenance  of  the  system: 

a  -SecUon  201.  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5H41; 

b   44  use    3I0I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou- 
tine use  specified  in  paragraph  number  5  of  the  Prefactory  State- 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  m  file  folders. 

Retrievability:  Records  are  accessed  by  subject  matter  headings 
Access  to  the  subject  matter  headings  may  be  provided  through  the 
correspondence  control  documents 

Safeguards:  Access  to  these  records  is  limited  to  the  staffs  of  the 
Commissioners  and  the  Secretary,  and  to  those  specifically  granted 
access  by  the  Office  of  the  Secretary  Classified  materials  are  kept 
in  approved  safes,  and  unclassified  records  are  secured  in  locked 
file  cabmets  Access  is  granted  only  through  a  records  clerk  The 
folders  are  signed  out  to  individuals  when  released,  and  controlled 

Retention  and  disposal:  Stored  indefinitely 

System  manager($)  and  address: 

Supervisor.  Records  Facility 

Office  of  the  Secretary 

US   Nuclear  Regulatory  Commission 

Washington.  D  C   20555 
Notification  procedure: 

Director.  Office  of  Administration 

US   Nuclear  Rcgulatorv  Commission 

Washington.  DC   20555 
Record    access   procedures:    Same   as    "'Notification   procedure." 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed. 

Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:   Information  in  this  system  of  records 

comes    from    communications    to    the    Commission    and    responses 

thereto. 

NRC-32 
System  name:  Source  and  Special  Nuclear  Material  Administrative 
Management  Records— NRC 

System  location:  Primary  system — Division  of  Fuel  Cycle  and 
Material  Safety,  Office  of  Nuclear  Material  Safety  and  Safeguards, 
NRC,  7735  Old  Georgetown  Road.  Bethesda,  Maryland 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  m  Addendum  I,  Part  2. 

Categories  of  individuals  covered  by  the  system:  AppUcants  for 
and  bcensees  under  Source  and  Special  Nuclear  Materials  licensing 
programs 

Categories  of  records  in  tlic  system:  Information  contained  in  this 
system    reflects   data    supplied    by    appUcants    and    licensees    and 
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developed  by  the  NRC  staff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  source  and  spe 
cial  nuclear  material  System  component  records  developed  and 
maintained  by  the  NRC  staff  also  include  summary  and  cross-m- 
dcxing  type  data  promoting  quick  access  to  and  breakout  of  such 
license  information  as: 

a.  Alpluibetical  listings  of  active  and  inactive  licenses  and  appU- 
cants for^censes  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d  Geographic  location  of  bcensees  by  state  and  town. 

Authority  for  malntmaace  of  the  tystcm: 

a.  Sections  53.  63,  65.  161(b),  (i)  and  (o).  Atomic  Energy  Act  of 
1954,  as  amended,  42  U.S.C.  2073,  2093,  2095,  2201(b),  (i)  and  (o) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbr  purposes  of  such  uses:  Information  in  these 
records  may  be  used 

a  To  provide  records  to  state  health  departments  for  their  mfor- 
mation and  use; 

b.  To  provide  information  to  other  Federal,  slate  and  local  health 
officials  in  the  event  of  incident  or  exposure,  for  purposes  of  theu- 
information,  investigation  and  protection  of  public  health  and 
safety; 

c.  To  provide  ERDA  with  information  concerning  special  nuclear 
material  Ucenses  for  purposes  of  control  related  transfers  and 
safeguards  accountability;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC's  PubUc  Document  Room 

A  record  in  the  system  of  records  may  be  disclosed  for  the  rou- 
tine use  specified  in  paragraph  number  5,  of  the  Prefatory  State- 
ment. 

Polide*  and  practices  for  storing,  retrieving,  accessing,  reUining. 
and  dkpoaing  of  records  in  the  system: 

Storage:  Records  arc  maintamed  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  punch 
tape,  and  microfilm. 

Retricvability:  Indexed  by  applicant  and  licensee  name  in  jux- 
taposition with  assigned  license  number. 

Safeguards:  Records  maintamed  in  standard  filing  equipment 
under  control  of  supervisory  personnel  within  a  secunty  patrolled 
building.  Access  to  and  use  of  records  is  limited  to  technical  and 
administrative  personnel  of  the  division  processing  security 
clearances. 

Retention  and  dbpoaal:  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Federal 
Records  Center  in  Suitland,  Maryland,  when  they  become  inactive 
or  are  terminated.  Obsolete  data  except  for  record  copy  maintained 
at  Federal  Records  Centers,  is  destroyed  by  waste  paper  incinera- 
tion. 

System  manager(s)  and  addrets: 

Director 

Division  of  Fuel  Cycle  and  Material  Safety 

Office  of  Nuclear  Material  Safety  and  Safeguards 

US,  Nuclear  Regulatory  Commission 

Washington.  DC.  20555 
Notification  procedure: 

Director,  Office  of  Administration 

U,S.  Nuclear  Regulatory  Commission 

Washington,  DC   20555 
Record  accesi  procedures:  Same  as  "Notification  procedure." 
Contesting       record       procedures:       Same      as       "Notification 
procedures." 

Record  source  categories:  Forms  and  information  submitted  by 
applicants  and  licensees;  information  developed  by  NRC  personnel 
from  such  forms  and  information. 

NRC-34 
System  name:  Advisory  Committee  on  Reactor  Safeguards  (ACRS) 
Correspondence  Index  and  Associated  Records— NRC 
System    location:    Advisory   Committee   on   Reactor   Safeguards, 
NRC,  1717  H  Street.  N.W.,  Washington.  DC. 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
information  to  or  requesting  information  from  the  ACRS, 


Categories  of  records  in  the  lysUm:  These  records  contain  mfor- 
mation relatmg  to  incommg  requests  and  correspondence  from  in- 
dividuals and  repbes  thereto  and  a  bsling  by  authors  names  of 
technical  information 

Authority  lor  maintenance  of  the  system:  44  U  S  C    3101 
Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purpoMs  of  such  uses:  For  any  of  the  routine 
uses  specified  m  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Indexmg  is  mamtained  on  computer  Upes  and  disks  and 
individual  materials  are  located  in  ACRS  files 

Retrievability:  Indexed  by  one  or  more  of  the  followmg  catego- 
nes  author  and  addressees  name,  subject  Utlc  using  the  Key  Word 
Out  of  Context  (KWCXT)  mdex  and  issuing  organizauon  or  agency 

Safeguards:  Access  is  bmitcd  to  those  persons  whose  official  du 
ties  require  such  access 

Retention  and  disposal:  Records  held  mdefmitely  or  until  no 
longer  needed 

System  manager* s)  and  address: 
Technical  Information  Officer 
Advisory  Committee  on  Reactor  Safeguards 
US   Nuclear  Rcgulatorv  Commission 
Washington.  DC   20555 

Notification  procedure:  ^ 

Director.  Office  of  Administration 
US    Nuclear  Rcgulatorv  Commission 
Washmgton.  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure  " 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record  source  categories:  Records  conUui  mformation  prepared 
by   private  individuals  or  organizations,  government  agencies  and 
their  contractors,  companies,  and  other  groups  such  as  the  Amer- 
ican National  Standards  Institute  (ANSI). 

NRC-35 
System    name:    Division    of    Technical    Review     Employee    Work 
Schedule  File- NRC 
System  location:  National  Institutes  of  Health  Computer  Facility, 
c/o  Office  of  Management  Information  and  Program  Control.  NRC. 
7735  Old  Georgetown  Road.  Bethesda.  Maryland 

Categories  of  individuals  covered  by  tbt  system:  Division  of 
Technical  Review  (DTRl  professional  emplovees  assigned  review 
Usks. 

Categories  of  records  in  tl»e  system:  These  records  conUm  DTR 
employees'  work  schedules  and  summary  descnpUon  of  work 
completed 

Authority  for  maintenance  of  tlic  system:  SecUon  16lp,  Atomic 
Energy  Act  of  1954.  as  amended.  42  U  S  C   2201(pi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  Upes  and 
in  file  folders 

Retricvability:  Records  are  accessed  by  DTR  employee's  name 
Safeguards:   Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duues  require  such  access 

Retention  and  disposal:  Retamed  indefmitely  for  development  of 
budget  program  planning  and  statistical  purposes. 
System  manageris)  and  address: 

Director.  Division  of  Technical  Review- 
Office  of  Nuclear  Reactor  Regulation 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Notification  procedure: 
Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure   ' 
Contesting  record  procedures:  Same  as  "Notification  procedure  " 
Record  source  categories:  DTR  employees  to  whom  records  per- 
lam  and  their  supervisors. 
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NRC-36 
System  auor:  Employee  I  ocator  Records  Files— NRC 

System  locatioa:  Primary  system— Division  of  FacilitiCN  and 
OperatK>ns  Support.  Office  of  Administration ,  NRC.  7920  Norfolk 
Avenue.  Bethesda.  Maryland 

Duplicate  systems- duplicate  svstems  exist,  in  whole  or  in  part, 
at  the  locaUons  listed  in  Addendum  I.  Parts  1  and  2 

Catrttorin  o(  iodividuals  covered  by  the  system:  Persons  who  are 
NRC  employees,  consultants,  contractors  and  other  government 
personnel. 

Catcfories  of  rect>rds  in  the  system:  These  records  contain  infor- 
matK>n  relating  to  name,  address  (home  and  business),  telephone 
numbers  (home  and  business),  organization,  (jersons  to  be  notified 
in  case  of  emergency  and  other  related  records 

\utborit>  (or  maiatenance  of  the  system:  44  I'  S  C    .^101 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries ol  luers  and  the  purpoacs  o(  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Maintained  on  index  cards  and  m  file  folders. 

Retriev ability:  Indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention   and   diapoaal:    Stored    indefinitely   or   until   association 
with  NRC  IS  discontinued 
System  maaagerts)  and  address: 

Director,  Division  of  Facilities  and  Operations  Support 

Office  of  Administration 

US.  Nuclear  Regulatory  Commission 

Washington.  D  C   205'i5 

Nottficatioa  procedure: 

Director.  Office  of  Administration 

US.  Nuclear  Reg:ulatory  Commission 

Washington.  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure  " 
Contesting  record  procedures:  Same  as  "' Notification  procedure  " 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained, general  personnel  records,  and  other  related  records. 

NRC— 37 

System  name:  Information  Security  Files  and  Associated 
Records— NRC 

Pursuant  to  5  U  S.C  552a(k)(l)  and  (5).  the  Commission  has  ex- 
empted portions  of  this  system  of  records  from  5  U  S  C  552a(c)(3). 
(d).  (eXI),  (e)(4KG),  (H)  and  (I)  and  (f)  The  exemption  rule  is  con- 
tained m  Section  9  95  of  NRC  regulations  in  10  CFR  Part  9 

System  locatioa:  Primary  system— Division  of  Security,  Office  of 
Administration,  NRC,  7915  Eastern  Avenue,  Silver  Spring,  Mary- 
land 

Duplicate  system— duplicate  systems  exist,  in  whole  or  in  part,  at 
the  locaUons  listed  in  Addendum  I.  Parts  1  and  2 

Categories  of  individuals  covered  by  the  system:  Persons  including 
present  or  former  NRC  employees.   NRC   contractors.   NRC   con 
sultants.  licensees,  other  government  agency  personnel,  and  other 
cleared  persons 

Categories  of  records  in  the  system:  These  records  include  infor- 
mation regarding 

a  personnel  who  are  authorized  access  to  specified  levels, 
categories  and  types  of  information,  the  approving  authority,  and 
related  documents 

b  individuals  who  originate  classified  documents  as  weU  as 
identifying  information  about  the  document. 

Authority  for  maiotenaBce  of  the  system: 

a  Sections  145  and  !6ii  .  Atomic  Energy  Act  of  1954,  as 
amended,  42  U  S  C   2165  and  2201(i). 

b   EO    11652.  March  8.  1972 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used 

a  To  provide  mformation  relatmg  to  the  control  of  classified  in- 
formation and  matenal  to  the  Interagency  Classification  Review 
Committee.  Department  of  Defense,  Energy  Research  and 
DeveiopmcDt  Administration  and  other  government  agencies;  and 


b  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  pnmariK  in  file  folders,  magnetic  tape,  and 
disk  packs 

Retrievability:  Indexed  and  acccssihie  by  name,  or  by  some  other 
representation  or  a  combination  thereof 

Safeguards:  Maintained  in  li>ckcd  buildings,  containers,  or  secun- 
ty  areas  under  guard  and/or  alarm  protection,  as  appropriate 

Retention  and  disposal:  Records  are  handled  m  accordance  with 
NRC    Manual   directives,    including   NRC   Manual    Appendix   0230. 
■  kctin il  nivpoMlioii 
System  managerts)  and  address: 
Director.  Division  of  Security 
Office  of  Administration 
U  S.  Nuclear  Regulatory  Commission 
Washington.  DC    20555 
Notification  procedure: 

Director,  Office  of  Administration 
US    Nuclear  Regulatorv  Commission 
Washington.  DC    20555 

Record  access  procedures:  Same  as  "Notification  procedure." 
Some  mformatjon  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed  Other  information  has  been  received  in 
confidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source 

Contesting  record  procedures:  Same  as  "Notification  procedure  " 

Record  source  categories:  Persons  including  NRC  employees. 
NRC  contractors,  NRC  consultants,  NRC  licensees,  and  NRC  visi- 
tors as  well  as  information  furnished  by  other  government  agencies 
or  their  contractors. 

NRC— 3« 

System  name:  Mailing  Lists— NRC 

System  location:  Primary  location — Division  of  Document  Con- 
trol. Office  of  Administration.  NRC.  7920  Norfolk  Avenue. 
Bethesda,  Maryland 

Duplicate  systems— duplicate  systems  exist,  in  whole  or  in  part. 
at  the  locations  listed  in  Addendum  I.  Part  1  (f)  and  (h) 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
an  interest  in  receiving  information  from  the  NRC 

Categories  of  records  in  the  system:  Mailing  lists  include  primarily 
the  mdividual's  name  and  address  Some  lists  also  include 
telephone  number,  title,  occupation,  institutional  affiliation  and  in 
the  case  of  the  associates,  type  of  membership 

Authority  for  maintenance  of  the  system:  44  U.S.C    3101 

Routine  uses  of  records  maintained  in  tli«  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  m  card  files,  index  cards, 
address  plates,  magnetic  cards,  punch  cards,  cassettes  and  mag- 
netic tape 

Retrievability:  Filed  .alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Access  to  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access 

Retention  and  disposal:  Stored  until  requestor  no  longer  desires 
the  information 

System  manager<$)  and  address: 

Director,  Division  of  Document  Control 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record  access  procedures:  Same  as  "Notification  procedure." 
Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record   source   categories:    Individuals   expressing   an    interest  .in 
NRC  activities  and  employees. 
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NRC-39 

System  name:  Personnel  Secunty  Files  and  Associated 
Records- NRC 
Pursuant  to  5  U.SC  552a(kMl)  and  (5),  the  Commission  has  ex- 
empted portions  of  this  system  of  records  from  5  U^  C  552a(c)(3). 
(d),  (eXl),  (eK4KG),  (H).  and  (I)  and  (H  The  exemption  rule  is  con 
taincd  in  SccUon  9  95  of  the  NRC  regulations  in  10  CFR  Pari  9. 

Sytten  locatioa:  Primary  system  — Division  of  Security.  Office  of 
Administration,  NRC,  7915  Eastern  Avenue.  Silver  Spring.  Mary- 
land 

Duplicate  systems— dupbcate  systems  exist,  in  whole  or  in  part. 
at  the  locations  listed  in  Addendum  I,  Part  t(j)  and  (k)  and  Part  2 

Categories  of  individuals  covered  by  the  system:  Persons  including 
NRC  employees  and  employment  applicants,  NRC  consultants. 
NRC  contractors,  licensees,  other  government  agency  personnel 
(e.g  ,  General  Services  Administration  personnel),  other  persons 
wIk)  have  been  considered  for  a  personnel  clearance,  aUens  who 
visit  at  NRC's  facilities  and  actual  or  suspected  violators  of  laws 
administered  by  NRC 

Categories  of  records  In  the  system:  These  records  include  infor- 
mation relating  to  personnel,  including  name,  address,  date  and 
place  of  birth,  social  security  account  number,  citizenship,  re- 
sidence history,  employment  history,  forei^  travel,  education,  per- 
sonal references,  organizational  membership  and  security  clearance 
history.  These  records  also  contain  copies  of  investigative  reports 
from  other  agencies  (primarily  from  the  Civil  Service  Commission 
or  the  Federal  Bureau  of  Investigation),  summaries  of  investigative 
reports,  results  of  Federal  agency  indices  checks,  reports  of  per- 
sonnel security  interviews,  clearance  actions  information  (e  g  . 
grants  and  terminations),  violations  of  laws,  reports  of  security  in- 
fractions, ■■Rcgucst  for  Visit  or  Access  .Approvals"  (Form  NRC-277), 
and  other  related  personnel  secunty  processing  documents. 

Authority  for  maintenance  of  the  system: 

a.  Sections  145  and  16l(i),  Atomic  Energy  Act  of  1954,  as 
amended,  42  U.S.C   2165  and  2201(i). 

b.  E.G.  11652.  March  8.  1972. 

c.  E.G.  10450.  April  27,  1953. 

d.  E.G.  10865,  Febniary  20,  1960 

RoathM  nacs  of  records  maintained  in  the  system,  Including  catego- 
rfca  of  iiaers  and  the  purpoacs  of  such  uses:  Information  in  these 
records  may  be  used  by  the  Division  of  Security,  Personnel  Securi- 
ty Board  Members  or  Personnel  Security  Review  Board  Members, 
Civil  Service  Commission.  Federal  Bureau  of  Investigation,  and 
other  Federal  agencies 

a.  To  determine  clearance  eligibiUty; 

b.  To  certify  clearances; 

c.  To  maintain  the  NRC  personnel  security  program;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■■d  disposing  of  records  In  the  system: 

Storage:  MainUined  primarily  in  file  folders,  magnetic  Upe,  and 
disk  packs. 

Retrievability:  Indexed  and  accessible  by  name,  social  security 
account  number,  or  case  file  number  or  a  combination  thereof. 

Safeguards:  File  folders  and  computer  printouts  are  maintained 
in  locked  buildings,  containers,  or  secunty  areas  under  guard 
and/or  alarm  protection  as  appropriate.  Computer  area  access 
limited  to  cleared  personnel  with  a  need  to  know. 

Rcteadoo  and  disposal:  Records  are  handled  in  accordance  with 
NRC  Manual  directives,  including  NRC  Manual  Appendix  0230, 
'Records  Disposition.' 
SyateB  Biaaageris)  and  address: 
Director,  Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  DC  20555 
Nodficatioa  procedure: 
Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC  20555 
Record   access   procedures:    Same   as    "Notification   procedure." 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed.  Other  information  has  been  received  in 
confidence  and  will  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 


Contesting  record  procedures:  Same  as  "Notification  procedure." 
Record    aource    categories:    Persons    including    NRC    employees. 
NRC  contractors,  NRC  consultants.  NRC  hccnsees.  and  NRC  visi- 
tors as  well  as  mformation  furnished  b>  other  government  agencies 
or  their  contractors 

NRC— 40 
System  name:  Protection  Support  Files  and  Associated 
Records-NRC 
Pursuant  to  5  U  S  C  552a(kKl  )and(5),  the  Commission  ha* exempted 
p<irtions  of  this  system  of  records  from  5  U.SC.  552a(cK3).  (d),  (cKU. 
(f)(4KG).  (H)  and  (1)  and  (0  The  exemption  rule  is  contained  m  Section 
9.'>5  of  the  NRC  regulations  in  10  CFR  Part  9 

System  locatioa:  Primary  system  — Division  of  Security,  Office  of 
Admmistration,  NRC,  7915  Eastern  Avenue.  Silver  Spring.  Mary- 
land 

Dupbcate  systems— duplicate  systems  exist  in  whole  or  m  part, 
at  the  locations  Usted  in  Addendum  I.  Parts  I  and  2 

Categories  of  individuals  covered  by  tlie  system:  Persons  includmg 
present  or  former  NRC  employees.  NRC  consultants.  NRC  con- 
tractors, licensees,  other  government  agency  personnel  and  actual 
or  suspected  violators  of  laws  relating  to  the  NRC's  activities 

Categories  of  records  in  the  system:  These  records  mclude  infor- 
mation regardmg  NRC  facilities  and  NRC  contractor  facilities 
secunty  programs  and  associated  records;  mdividuals  visiting  NRC 
facihties,  NRC  employees  and  NRC  related  identification  files 
maintained  for  access  purposes,  actual  or  suspected  violations  of 
laws  administered  by  NRC;  mcluding  copies  of  investigative  reports 
from  other  government  agencies;  records  of  individual's  firearms 
qualification  scores  including  the  accounlabdity  of  firearms,  and 
other  documents  relating  to  the  safcguardmg  of  National  Security 
Information 

Authority  for  maintenance  of  tiie  system: 

a  Sections  145  and  161  i  ,  k  ,  and  p  ,  Atomic  Energy  Act  of  1954, 
as  amended,  42  U.S.C   2165  and  2201(i),  (k)  and  (p) 

b    EG    11652,  March  8,  1972 

Routine  uses  of  records  maintained  in  tl>r  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  m  this 
system  may  be  used: 

a.  To  provide  licensees  and  contractors  with  the  mformation 
necessary  to  maintain  an  adequate  secunty  program,  and 

b  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 
ment 

Policies  and  practices  lor  storiog,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  related  forms 

Retrievability:  Indexed  and  accessible  by  name,  facihty,  badge 
number,  identification  card  number,  chronologically,  or  a  combina- 
tion thereof 

Safeguards:  Mamtained  in  locked  buildmgs,  contamers.  or  secun- 
ty areas  under  guard  and/or  alarm  protection,  as  appropriate 

Retcntioa  and  disposal:  Records  arc  handled  in  accordance  with 
NRC  Manual  directives,  mcluding  Appendix  0230,  'Record  Disposi- 
tion ' 

System  manager! s)  and  address: 
Director,  Division  of  Secunty 
Office  of  Administration 

U.S.  Nuclear  Regulatory  Commission  v 

Washington.  DC   20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  DC   20555 
Record   access   prtKcdnrcs:    Same   as     "Notification   procedure." 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  will  not  be  disclosed    Other  information  has  been  received  in 
confidence  and  wiU  not  be  disclosed  to  the  extent  that  disclosure 
would  reveal  a  confidential  source 

Contesting  record  procedures:  Same  as  "Notification  procedure." 

Record  soorcc  categories:  Persons  includmg  NRC  employees. 
NRC  Contractors,  NRC  consultants.  NRC  licensees,  and  NRC  visi- 
tors as  well  as  information  furnished  by  other  government  agencies 
or  their  contractors. 


FEDERAL    REGISTER,    VOL.    42,    NO.    186 — MONDAY,    SEPTEMBER    26,    1977 


19098 


PRIVACY  ACT  ISSUANCES 


ADDENDUM  I 

LIST  OF  U^.  NUCLEAR  REGULATORY  COMMLSSION 
LCKATIONS 

PART  1 

NRC  beadqudrters  offices 

a.  Willste   Building,   7915   Eastern  Avenue,   Silver  Spring.   Mary 
land 

h      Fast    West    Towers     Biuldmg.    4350    East    West    Highway, 
Bclbesda.  Maryland 

c    l^indow  Building,  4^15  St    Klmo  Avenue.  Belhesda.  Maryland 

d    l.ugenbecl  Building.  4922  Fairmont  Avenue.  Bethesda.  Mary 
Und 

e   Maryland  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

f.  Phillips  Building,  "^20  Norfolk  Avenue.  Bethesda,  Maryland 

g.  Woodmont    Building,     SI  20    Wcxximont    Avenue,     Bethesda, 
Maryland 

h    Nicholson   l^ne    Building.   5650  Nicholson    Lane.    Rockville, 


Maryland 

1   Matomic  Building,  1717— H  Street,  N  W  ,  Washington,  DC. 

J     Energy    Research   and    Development   Admmistration    Building, 
Germantown,  Maryland 

k    Century  XXI.  Energy  Research  and  DcvcKipment  Administra 
tion,  Germantown.  Maryland 

PART  2 
NRC  regioniil  offices 

a.   NRC   Region   1.  631    Park  Avenue,   King  of  Prussia,   Pennsyl 
vanu  19406 

b    NRC  Region  II.  230  Pcachtree  Street.  N  W  .  Suite  818,  AUan 
ta,  Georgia  30303 

c     NRC    Region    HI.    799    Rtx)sevelt    Road.    Glen    EUyn.    Illmois 
60137 

d    NRC  Region  IV.  611   Ryan  Plaza  Dnve.  Suite   1000.  Arhngton. 
Texas  ''6012 

e.  NRC  Region  V.  1990  N    Cahfomia  Boulevard,  Suite  202.  Wal- 
nut Creek.  California  945% 
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DEPARTMENT  OF  THE  TREASURY 
OFnCE  OF  THE  SECRETARY 

PRIVACY  ACT  OF  1974 
Systems  of  Records:  Annual  Publication 

Pursuant  to  5  U  S  C  552a(e)(4),  the  Department  of  the  Treasury 
repubUshes  notice  of  the  systems  of  records  maintained  by  the  De 
partment  All  of  the  systems  have  been  previously  published  and 
adopted.  There  arc  no  changes  requiring  public  comment  Nu- 
merous minor  changes  have  been  made,  consisting  principally  of 
address  changes,  revision  of  organizational  titles,  and  corrections 
of  grammatical  or  typographical  errors. 

The  Department  has  deleted  348  previously  published  systems  of 
records  as  noted  below  under  deletions 

Dated,  September  2.  1977 


William  J    Beckham,  Jr  , 
Asiistant  Secretary  (Administration). 


DELETIONS 

The  following  348  systems  are  deleted  for  the  reasons  shown 

Definitions 

"Consolidated"--S>stems  covering  the  same  categories  of  in- 
dividuals and  records  distinguished  only  by  geographical  location 
have  been  grouped  together  and  identified  as  one  system  The 
records  consolidated  are  personnel  type  records  about  Departmen- 
tal employees,  consultants  and  certain  contractors.  The  consolida- 
tion has  no  effect  on  the  Department's  ability  to  comply  with  the 
provisions  of  the  Act 

"Destroyed  (month  and  year)"  — The  records  were  destroyed 
during  the  month  and  year  indicated 

"Duplicate  of  (system  number)"  — The  system  is  a  duplicate  of  or 
is  included  in,  other  systems  cited 

"Entrepreneurial   system"  — Information    maintained    is   about   in 
dividuals  operating  in  a  business  capacity  as  opposed  to  a  personal 
capacity 

"Not  Privacy  Act  system"  — Information  is  not  retrieved  b\ 
name  or  other  personal  identifier 

OFFICE  OF  THE  SECRETARY  (OS) 

DELETIONS  THROUGH  CONSOLIDATION; 

The  following  svstems  were  deleted  by  consolidation  into  the  Ad- 
ministrative Personnel  System,  TREASURY/OS  001, 

OS  048— Scheduled  Annual  Leave  Records 

OS  052-Travel  Records 

OS  053— Treasury  Emergency  Preparedness  Information  Program 

OS  123— ORS  Contractors  File 

OS  194— Library  Circulation  Control  Records 

OS  195  — Parking  Permit  Application 

OS  196— Physical  Security  Information  System 

OS  240— Contracts  and  Research  Proposals 

The  following  svstems  were  deleted  bv  consolidation  into  the 
Fiscal  Personnel  System,  TREASURY/OS  002, 

OS  034— OASIA  Time  Cards  Listed  on  Form  2384  and  Slate 
Form  I  130A 

OS  043— Payroll,  Time  and  Attendance  Records 

OS  051— Time  and  Attendance  Cards 

OS  054  — Treasury  Payroll/Personnel  Information  System 

OS  064— Timecards 

OS  127-ORS  Leave  Records 

The  following  svstems  were  deleted  by  consolidation  into  the 
General  Personnel  System,  TREASURY/OS  003. 

OS  020— Energy  Policy  Office  Administrative  File 

OS  036— Office  of  Debt.  Home  Addresses  and  Telephone 
Number  File 

OS  037  — OIDB  Employee  and  Employee  Candidate  Files 

OS  040— Confidential  Statements  of  Employment  and  Financial 
Interests.  Personnel  Division,  Office  of  the  Secretary 

OS  041  — Management  Analysis  Division  (MAD)  Personnel  Work 
ing  Files 

OS  042  — OMD  Management  Consultants  File 

OS    044— Personnel    and    Payroll    Data:    Transaction    Lists;    Em- 


ployee  Services   Record    Report,   1  eave   Without   Pay    Report.   Em 
ployee     Information     List.    Comprehensive     Payroll     Listing,     and 
Alphabetical  Locator  List 

OS  055— Upward  Mobility  Program,  Counsebng  Application 

OS  060— Correspondence  Files  and  Records  on  Employee  Com 
plaints  and/or  Dissatisfaction 

OS  061— Employee  Grade  Complaint  File 

OS  062— Executive  Inventory  Files 

OS  065  — Appointment  at  Above  the  Minimum  Rale  of  the  Grade 
Files 

OS  066  — Combined  Apphcanl/Applicani  Correspondence  File 

OS  067  — Detailed  Employee  Files 

OS  068  — Whitten  Amendment  Kxccption  Files 

OS    070— Office    of    Computer    Science.    Work    Assignment    and 
Control  Form 

OS  081 —Centralized   Automated   System   for   Reporting   Employ- 
ment Statistics  in  the  Department  of  the  Treasury   (REST) 

OS  082  — EFO  Complaint  Processing  Svslem 

OS  083  — Spanish  Speaking  Informal  Application  '-lie  (S  F    171) 

OS   110-  Foreign  Assets  Control  Administrative  Kecords 

OS  I  28- ORS  Personnel  Records 

OS  129-ORS  Pubic  Affairs  Personnel  File 

OS    140— Annual    Performance    Rating   and    Annual    Performance 
Analysis 

OS  141 -Attorney  Books 

OS  142- Attorneys  Past  and  Present 

OS  143  — Chief  Counsel  for  Revenue  Sharing  Personnel 

OS  146— Employee  Inventions 

OS  14"  — Employee  Promotion  Information 

OS  148— Employment  Applications 

OS  152  — General  Counsel  Personnel  Files 

OS  153  — Personnel    General  Counsels,  Deputy  General  Counsels. 
and  Assistant  General  Counsels 

OS  157— Emplo\ee  Record  Cards 

OS      182  — Special      Personnel     Working     Files.     Office     of     the 
,^sslSlant  Secretary   for  Tax  Policy 

OS  190— Automated  Directory  System 

OS  191  —  Buildings  Management  Fmplo\ee  Folder 

OS  193— Employee  Locater  Record 

OS   243  — Personnel    Personnel.   Recruitment    Personnel.   Evalua- 
tions 

OS  244- Personnel  Files 

OS  300— Personnel  Files 

OS  400— Merit  System  Complaints 

OS  502  — Reference  Letters  — Special  Assignments  Branch.  Office 
of  the  Secretary  of  the  Treasury 

OS  «i03  — Roster  of  Office  of  the  Secretary  Employees 

OS  504  — Summer  Employees  Listing 

OS  505  — Upward  Mobility  Program,  Counsehng  Apphcation 

The    following   svstems    were    deleted    b\    consohdation    into   the 
Personnel  Security  System,  TREASURY.OS  004 

OS  045  — Personnel  Security  Files 

OS   049— SecuritN    Clearance   Index   Card   File,   Security    Branch. 
Office  of  the  Secretary  of  the  Treasury 

OS  063  — Personnel  Security  Files  and  Indices 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM 

OS    180— Accounting   for   Investment   Credit    File.   Office   of   the 
Assistant  Secretary  for  Tax  Policy 

OS   181  — FOI  Compliance  File,  Office  of  the  Assistant  Secretary 
for  Tax  Policy 

OS    192— Real    Property    Management    Staffing    and    Recruitment 

File 

OS  198  — Daily  Binders  Log,  Reproduction  Branch 

OS  199— Daily   Work  Log.  Reproduction  Branch 

OS  200— Monthly  Production  Report,  Reproduction  Branch 

OS  201— Overtime  Records,  Reproduction  Branch 

OS    202- Printing    Procurement   Charge   Ticket,    Printing   Procure 

ment 

OS  203  — Sign-in  Sheet.  Reproduction  Branch 

OS  204  — Weekly  Activity  Report,  Printing  Procurement  Branch 

OS  239  — Contractors  File 

OS     241  — Directory     File     of     Reporters     on     Treasury     Foreign 

Exchange  and  Foreign  Currency  Forms 

OS  501  — Disabled  Veterans  Statistical  Report 
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us   CUSTOMS  SERVICE  (CS) 

DELETED  DESTROYED 

CS  \31 -Justice  Court  Fil«  Case  (November  t<)76) 

DELETED  DUPLICATE 

CS  025— Automated  Merchandise  Processing  System  (AMPS) 
Liquidation  File  Included  in  CS  278- Early  Impkinentation 
System  (EIS). 

CS  072— Customhouse  Brokers  Records  (Headquarters) 
Dupbcate  o(  CS  070— Customhouse  Brokers  Headquarters  Records. 

CS  07.1  — Customs  Fugitive  Program  Included  in  CS 
244 — Treasury  Enforcement  Communications  Svstem. 

CS  2''5  — Operator  Identification  File  Included  in  CS  2^8— Early 
Implementation  System  (EIS) 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM 

CS  024— Automated  Customs  Air  Fleet  Reporting  System 

CS  035— Boat  Automated  Management  System  (BAMS) 

CS  038— Carnet  Information  Svstem 

CS  076— Customs  PaUol  Officer  (CPO)  Daily  Aclivitv  Reporting 
System 

CS  134— Laboratory  Report  Card 

CS  218— Archives  Search  Svstem 

CS  237— Tort  Claimants  Svstem 

CS  261  — Warehouse  Violation  Record 

BUREAl!  OF  THE  MINT  (MINT) 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM 

MINT  001  —  Application  and  Information  Form  for  Great  Plaza 
Parking  Permit 

INTERNAL  REVENUE  SERVICE  (IRS) 

Deleted  Through  Consolidation 

IRS  36O03— Personnel  Investigation  Records  Included  in  IRS 
36  003 

IRS  36  007— Personnel  Research  and  Test  Validation  Records.  In 
eluded  in  IRS  36  008 

IRS  48  004— Pre  Employment  Tax  Check  (or  Executive  Depart 
ments    Included  in  IRS  48.001. 

Deleted  Destroyed 

IRS  46  006— Information  Gathering  and  Retrieval  System    8-77 

IRS  46  012-National  Register   8-77 

Deleted  Duplicate 

IRS  10  002— Bv  Line  Files    Duplicated  in  IRS  10.004 

IRS  42  002  — Correspondence  File— Audit  Duplicated  in  IRS 
00  002. 

IRS  42  003  — Svstem  for  Controlling  Returns  in  Inventorv  and 
Productive  Data.  Duplicated  in  42  008. 

IRS  42  005  — Correspondence  Files.  Duplicated  m  IRS  00  002 

IRS  48.002— Disclosure  to  Executive  Departments  and  Congres- 
sional Committees    Duplicated  m  IRS  48.001. 

IRS  48.003  — Tesumonv  of  IRS  Employees  in  Nontax  Matters 
Dupbcated  in  IRS  48  001. 

IRS  48  005— File  of  Freedom  of  Information  Act  and  Privacy  Act 
Correspondence    Dupbcated  in  IRS  48  001. 

IRS  48  006— Disclosure  Staff  Control  Card  System.  Duplicated  m 
IRS  48.001. 

IRS  49.004— Foreign  Stock  Ownership  File.  Duplicated  in  IRS 
22.027. 

IRS  00.001— Correspondence  Files  and  Correspondence  Control 
Files    Duplicated  m  IRS  00  002 

Deleted  Not  A  Pnvacy  Act  System 

IRS  36.004— Labor  Management  Relations  Records 

COMFFROLLER  OF  THE  CURRENCY  (CCi 

DELETIONS  THROUGH  CONSOLIDATION 

The  following  svstems  were  consolidated  into  the  Administrative 
Personnel  System  of  Records,  TREASURY/CC  300. 

CC  1306— Employee  Locator  Map 

CC  007— Employee  Parking  Permit  and  Space  Number 

CC  016— Parking  Space  .Applications 

CC  017— Travel  Expense  Voucher 

CC  021  — Picket  ID  Card  Control  Sheet 

CC  025-^  Civil  Defense  Card  Control  Sheet 

CC  026— Employee  Vehicle  Authorization 

CC  030— Automobile  Authorization 

CC  031  — Civil  Defense  Card  Register 

CC  035- Examiner  ID  Card  Register 

CC  036— Inventory  Control  Records 

CC  039— Travel  Voucher  Files 

CC  040— Automobile  Authonzation 

CC  041  -Civil  Defense  Card  Register  < 

CC  047— Employees  ID  Register 

CC  048— Employees  ID  Pen  Register 

CC  049— Inventory  Control  Sheet 

CC  052— Travel  Vouchers 


CC  058— Employee  Vehicle  Authorization 
CC  061— Government  Transportation  Requests 
CC  062  — Greater  Cleveland  Federal  Campaign 
CC  063  — Inventory  of  Identification  Cards  and  Pins 
CC  070— Travel  Expense  Vouchers 
CC  074— Automobile  Authorization 
CC  075-Civil  Defense  ID  Card  Register 
CC  079 -Examiner  ID  Card  Register 
CC  081 -ID  Pin  Register 
CC  082- Inventory  Control  Sheets 
CC  085-TR  Index 
CC  086— Travel  Vouchers 
CC  089— Automobile  Authorization 
CC  091— Civil  Offense  Card  Register 
CC  096— Examiner  ID  Register 
CC  097  — Inventory  (Property)  Control 
CC  102  — Travel  Vouchers 
CC  109— Travel  and  Per  Diem  Vouchers 
CC  111  — Accident  Report 
CC  1 12  — Automobile  Authorization 
CC  113  — Civil  Defense  Card  Control  Register 
CC  118— Employee  Vehicle  Authori/atiun  Form 
CC  1 19— Identification  Pin  Control  Record 
CC  120— Inventory  Control  of  Property 
CC  122— Pocket  Identification  Card  Control 
CC  127  — Travel  and  Expense  Vouchers 
CC  129— Automobile  Authorization  File 
CC  131  — Civil  Defense  Card  Register 
CC  137  — Employee  ID  Card  Register 
CC  140— Identification  Pin  Register 
CC  141  — Inventory  Control  Cards 
CC  144— Travel  Voucher  Files 
CC  146— Accident  Report 
CC  147  — Civil  Defense  Card  Control  Register 
CC  152  — Employee  Vehicle  Authorization 
CC  154  — Inventory  Control  of  Property 
CC  156— Pocket  ID  Card  Control  Register 
CC  161— Travel  and  Expense  Vouchers  Form 
CC  163  — Accident  Report 
CC  164— Civil  Defense  Card  Control  Register 
CC  169— Employee  Vehicle  Authorization  Form 
CC  170— Identification  Pin  Control  Register 
CC  PI  — Inventory  Control  of  Property 
CC  173— Pocket  ID  Card  Control  Register 
CC  178  — Travel  and  Expense  Vouchers  Form 
CC  180— Automobile  .Authorization  File 
CC  181— Civil  Defense  Card  Register 
CC  186— Identification  Card  Register 
CC  187— Identification  Pin  Register 
CC  189— Transportation  Request 
CC  190  — Travel  Vouchers 

CC  193  — Automobile  Authonzation  and  Travel  Advances 
CC  194— Civil  Defense  Card  Register 
CC  199— Examiners  ID  Pin  Register 
CC  200— Examiners  ID  Pir.  Register 
CC  201  — Inventory  Control  Sheets 
CC  204  — Travel  Voucher  Files 
CC  206-- Automobile  Authorizations 
CC  207— Civil  Defense  Card  Register 
CC  211  — Examiners  ID  Card  Register 
CC  214  — ID  Pin  Register 
CC  21^  — Inventorv  Control  Sheets 
CC  :i9-Travcl  Vouchers 

The  following  svstems  were  consolidated  into  the  Fiscal  Person- 
nel Svstem  of  Records.  TREASURY/CC  310. 
CC  008— Employee  Payroll  Records 

CC  022— Monthly  Outstanding  Report  of  Travel  Advances 
CC  024— Bond  Issue  Listing 
CC  028— Travel  Advance  Listing 
CC  033  — E  Bond  List 
CC  038— Travel  Advance  File 
CC  045  — E  Bond  List 
CC  051— Travel  Advances 
CC  056— Application  for  Travel  Advances 
CC  064— List  of  E  Bonds 
CC  066— Monthly  List  of  Travel  Advances 
CC  076- E  Bond  List 
CC  083  — List  of  Travel  Advances 
CC  092-E  Bond 
CC  101— Travel  Advance 
CC  105  — E  Bond  Listing 
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CC  1I6-E  Bond  Listing 

CC  126— Application  for  Travel  Advance  Form 
CC  133  — Computer  List  of  Travel  Advances 
CC  134— Computer  Printout,  Series  E  Bond  Subscribers 
CC  150— E  Bond  Listing 

CC  160— Application  for  Travel  Advance  Forms 
CC  167— E  Bond  Listing 

CC  177— Application  for  Travel  Advance  Forms 
CC  183— E  Bond  Listing 
CC  197- E  Bond  List 
CC  209- E  Bond  List 
CC  216— List  of  Travel  Advances 
CC  262— Travel  Advance  List 

The  following  systems  were  consolidated   into  the  General  Per- 
sonnel System  of  Records.  TREASURY/CC  320 
CC  001  — Annual  Employee  Leave  Record 
CC  002— Attendence/Leave  Records  COC  Employees 
CC  003— Attorneys  File 

CC  005— Absentee  Reports  of  COC  Employees 
CC  009— Employee  Reference  File 
CC  Oil  — Formal  Complaint  Reports 
CC  015— Leave  Applications 
CC  018— Employee  Management  and  Planning 
CC  019— Employee  Relations 
CC  020— Precomplaint  Counsel  and  Complaint 
CC  023-Address  Card 

CC  027— Time  and  Attendance  Report  Form  TUS-430 
CC  029— ADP  Time  and  Attendance  Reports 
CC  032  — Computer  Leave  Balance  Printout 
CC  034— Employee  Annual  Leave  Cards 
CC  037— Mailing  Plates 

CC  042— Comprehensive  History  of  EMPLS  Master  Files 
CC  043— Computer  Leave  Balance  Printout 
CC  046— Employees  Annual  Leave  Record 
CC  054— Weekly  Itineraries 
CC  055— Annual  Leave  Request 
CC  057— Comprehensive  Listing  of  Employees 
CC  059— Examination  Failures 
CC  060— Examiner  Authorization  Certificate 
CC  065— Mailing  Plates 
CC  067— Personnel  Directorv 
CC  068- Salary  Cards 
CC  069— Time  and  Leave  Register 
CC  071  — Weekly  Itineraries 
CC  072- Address  Card  File 
CC  073  — Addressograph  Plates 
CC  077— Employee  Annual  and  Sick  Leave  Record 
CC  078— Employee  Index 
CC  080— History  of  Employee-Master  File 
CC  084— Personnel  Notebook 
CC  088— Weekly  Itineraries 
CC  093— Employee  Compensation 
CC  094— Employee  Residence 
CC  095— Employee  Residence 
CC  098— Payroll  Roster 
CC  099— Regional  Advisory  Committee 
CC  100— Time  and  Attendance 
CC  103— Weekly  Itinerary 
CC  106— Educational  Record  File 
CC  107— Employee  Comprehensive  Listing 
CC  108— Time  and  Attendance 
CC  110— Weeklv  Examiner  Itinerary 
CC  114— Comp  LisUng  of  EMPL  Master  File  TUS  404 
CC  117— Employee  Annual  and  Sick  Leave  Card 
CC  121  — Mailing  List  Master  Sheet 
CC  124— Time  and  Attendance  Report  TUS— 430 
CC  125— Time  and  Leave  Register 
CC  128— Weekly  Itinerary 
CC  132— Computer  Leave  Printout 
CC  135  — Employee  Annual  Leave  Cards 
CC  136— Employee  Annual  Leave  Computer  Printout 
CC  145— Weekly  Itinerary 
CC  148— Comp  Listing/Employee  Master  File 
CC  151  — Employee  Annual  and  Sick  Leave  Card 
CC  155— Mailing  List  Master  Sheet 
CC  158— Time  and  Attendance  Report 
CC  159— Time  and  Leave  Register 
CC  162— Weekly  Itinerary  Form 

CC  165  — Comprehensive  Listing  of  EMP  Master  File 
CC  168— Employee  Annual  and  Sick  Leave  Card 
CC  172— Mailing  List  Master  Sheet 


CC  175— Time  and  Attendance  Report 

CC  176— Time  and  Leave  Register 

CC  179— Weekly  Itinerary 

CC  182  — Computer  Leave  Printout 

CC  184- Employee  Mailing  List 

CC  185  — Employee  Time  Cards  Copies 

CC  192- Weeklv  Itineraries 

CC  195  — Comprehensive  History  of  Employee  Mastec  File 

CC  196— Computer/Leave.  Balance  Printout 

CC  198— Employee  Annual  Leave  Record  Cards 

CC  202- Mailing  Plates 

CC  205  — Weeklv   Itineraries 

CC  210— Employee  Annual  I  eave  Record  Cards 

CC  212  — Form  TUS  404/Comp    History  of  Employees 

CC  213  — Computer  Leave  Balance  Printout 

CC  217-Maibng  Plates 

CC  221  — Weekly   Itineraries 

CC  223-Fvaluation  Cards 

CC  224— Inactive  Personnel  Files 

CC  225— Personnel  Files 

CC  226-Time  and  Leave  Register 

CC  227  — Job  Application  File 

CC  228— Personnel  Files  (Current  Employees) 

CC  229— Personnel  Files  (Former  Fmplovees) 

CC  230— Emplov  ment  Applications  Files 

CC  231  —  Employment  Applications 

CC  232— Inactive  Personnel  File 

CC  233— Inactive  Personnel  File 

CC  234— Application  for  Emplov  ment 

CC  235— Personnel  Records  (Active) 

CC  236— Personnel  Records  (Inactive) 

CC  237— Appbcations  for  Emplovment 

CC  238- Personnel  Files 

CC  239— Active  Personnel  Files 

CC  240— Job  Applicants  (Active) 

CC  241  — Emplovment  APPS.  Comprehensive  Appointment  Basis 

CC  242  — Job  Appbcations 

CC  243  — Personnel  Files  (Active) 

CC  244— Personnel  Files  (Inactive) 

CC  245  — Job  Application 

CC  246— Personnel  File 

CC  247  — Personnel  File 

CC  248— Emplovment  Appbcations  Files 

CC  249— Personnel  Files  (Active! 

CC  250— Personnel  Files  (Inactive* 

CC  251— Job  Applications 

CC  252-Personnel  File 

CC  253— Personnel  File 

CC  254  — Job  Appbcations 

CC  255-Personnel  File 

CC  256— Personnel  File 

CC  257— Active  Personnel  Files 

CC  258— Inactive  Personnel  Files 

CC  259  — Travel  Advance  List 

CC  260— Inactive  Personnel  Files 

CC  261— Job  Application  Forms 

DELETED  NOT  A  PRIVACY  ACT  SYSTEM 

CC  050— Regional  Telephone  Log 

CC  053— Visitors  I  og 

CC  087  — Visitor  and  Telephone  Log 

CC  123  — Telephone  Log 

CC  143  — Regional  Telephone  Log 

CC  1 57- Telephone  Log 

CC  174— Telephone  Log 

CC  188— Telephone  Log 

CC  191-Visitor5  Log 

CC  203-Telephone  Log 

CC  218  — Regional  Telephone  Log 

CC  220— Visitors  Log 

ADDITIONS 

The  following  new  systems  were  added  after  publication  of  the 
19^6  Notice  of  Svstems  of  Records 

US    CUSTOMS  SERVICE  (CS) 

CS  278— Early  Implementation  System  (EIS)  Adopted  July  7, 
1977.  42  FR  34960 

FEDERAL  LAW  ENFORCEMENT  TRAINING  CENTER 
(FLETC) 

FLETC  004— FLETC  Employee  Record  Adopted  October  6. 
1976.  41  FR  44061. 
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CHANGES 

The   follovb  ing  systems    >a.  crc   altered   or  modified   after   publication 

of  the  1976  notice  of  svMemj  of  records. 
OhFlCE  OF  THF,  SECRETARY  (OS) 

OS       054  — Treasury        PavroUyPersonnel       Information       Svstem 
AdopteJ  December  ".  l'»"6.  41  FR  5356(> 

FEDERAL      LAW      ENFORCEMENT     TRAINING      CENTER 

(FLETC^ 

FLETC  002  — FLETC  Trainee  Record  and  FLETC  Instructor 
Record    Adopted  October  6.  l'}76.  41   FR  44061 

TABLE  OF  CONTENTS 

OFFICE  OF  THE  SECRETARY  (OS) 

OS  001  — Administrative  Personnel  System 

OS  002— Fiscal  Personnel  System 

OS  003  — General  Personnel  System 

OS  004— Personnel  Secunty  System 

OS  010— Office  of  Capital  Markets  and  Debt  Management,  Ac 
tuarial  Valuation  System 

OS  Oil— Office  of  Capital  Markets  and  Debt  Management. 
General  Correspondence 

OS  032— OASIA  Correspondence  Files 

OS  033  — OASIA  Invitation  Lists 

OS  035— Office  of  Debt  Correspondence  Files 

OS  090— EOTA  FOI  Request/Appeals  Files 

OS  101  — International  Criminal  Police  Organizations 
(INTERPOL)  Criminal  Investigative  Records 

OS  102  — Treasury  Enforcement  Communications  System  (TECS) 

OS  111  — FAC  1950  Census  of  Blocked  Chinese  Assets 

OS  1 12- FAC  19-'0  Census  of  Blocked  Chinese  Assets 

OS  113— FAC  1964  Census  of  Blocked  Cuban  Assets 

OS  114— Foreign  Assets  Control  Enforcement  Records 

OS  115— Foreign  Assets  Control  Enforcement  Records 

OS  116— Foreign  Assets  Control  Litigation  Files 

OS  117— Foreign  Assets  Control  Mailing  List 

OS  118— Foreign  Assets  Control  Licensing  Records 

OS  121— ORS  Auditors'  Address  File 

OS  124— ORS  Governors'  Address  File 

OS  125— ORS  Governors  and  Governors  Authorized  Representa- 
tives List 

OS  126— Office  of  Revenue  Sharing.  Intergovernmental  Relations 
Division  Mailing  List 

OS  130— ORS  Senate.  House  and  Governors'  Address  File 

OS  131  — ORS  State  Attorneys  General  Records 

OS  144— Civil  Litigation  Records 

OS  145  — Claimants,  Disbursing 

OS  149— Foreign  Assets  Control  Legal  Files 

OS  150— Freedom  of  Information  Requests  for  Office  of  Secreta- 
ry and  Other  Departments  Records 

OS  151  — Gifts  to  the  United  States 

OS  154— Private  Relief  Bill  System 

OS  156— Tax  Court  Judge  Applicants 

OS  160— Abandoned  Enrollment  Applications 

OS  161  — .Applicant  .Appeal  Files 

OS  162— Closed  Files  Containing  Derogatory  Information  About 
Individuals'  Practice  Before  the  Internal  Revenue  Service  and  Files 
of  Attorneys  and  Certified  Public  Accounts  Formerly  Enrolled  to 
Practice 

OS  163  — Derogatory  Information  (No  Action) 

OS  164— Disbarments 

OS  165  — General  Correspondence  File 

OS  166— Inventory 

OS  167— Register  of  Docketed  Cases  and  Applicant  Appeals 

OS  168— Resigned  Enrolled  Agents  (Action  pursuant  ;o  31  CFR. 
Section  10  55(b)  ) 

OS  169— Roster  of  Former  EnroUees 

OS  170— Present  Suspensions  from  Practice  Before  the  Internal 
Revenue  Service 

OS  183- Private  Relief  Tax  Bill  Files— Office  of  the  Assistant 
Secretary  for  Ta.x  Policy 

OS  242— General  Correspondence 

OS  245— Public  Correspondence 

OS  246— Treasury  Foreign  Currency  (TFC)  Reporters 

OS  24''-Treasury  Foreign  Exchange  (TFEX)  Reporters 

BLREAL  OF  GOVERNMENT  FINANCIAL  OPERATIONS 

GFO  001  — Administrative  Records 

GEO   002— Check    Issue    Records   for   Regular   Recurring   Benefit 
Payme 
GFO  003  — Claims  <&  Inquiry  Records  on  Treasury  Checks 
GFO  004— Freedom  of  Information  Requests 


GFO  005  — GFO  Personnel  Records 

GFO  C06— Identification   Files  on  Individual  Cash 

GFO  007  — Payroll  &  Pay  Administration 

GFO  008 — Personnel  Security  Records 

GFO  OO-Poslai  Savings  Deposits 

GFO  010— Records  of  Accountable  Officers'  Authority 
GFO  Oil —Individual  Retirement  Cards 

GFO  012-Precomplaint  Counseling  antj  Complaint  Activities 

Bt  REAL  OF  ALCOHOL.  TOBACCO.  AND  FIREARMS 

ATE  001  — Administration  Record  System 

ATF  002— Correspondence  Record  System 

ATF  003  — Criminal  Investigation  Report  System 

ATF  004— Fiscal  Record  System  Treasury 

ATF  005— Freedom  of  Information  Requests 

ATF  006— Internal  Security  Record  System 

ATF  007— Personnel  Record  System 

ATF  008  — Regulatory  Enforcement  Record  System 

ATF  009  — Technical  and  Scientific  Services  Record 

CLSTOMS  SERVICE 

Acceptable  Level  of  Competence.  Negative  Determina- 

Accideni  Report 
Accident  Reports 
Accident  and  Injury  Report  Ftle 

Accounts  Receivable  Correspondence  and  Follow-Up 
Accounts  Receivable 
Accounts  Receivable 
Accounts  Receivable  Files 
Acting  Customs  Inspector  (Excepted) 
Acting  Customs  Inspectors  (Excepted) 
Acting  Customs  Inspectors  (Excepted) 
Acting  Customs  Officer  (Excepted) 
Acting  Customs  Officer  (Excepted) 
Advice  Requests  (Legal)  (Region  Villi 
Aircraft  Ownership  File 
Aircraft  Registers 
Aircraft  Sanctioned  List 

.Arrest/Seizure/Search  Report  and  Notice  of  Penalty   File 
Attorney  Case  File 
Badge  and  Gun  Report 
Badge  Number  File 
Baggage  Declaration 
Bankrupt  Parties-In-Interest 
Bills  Issued  Files 
Biographical  Files  (Headquarters) 
Biographical  Information  File 
Boarding  Report 
Boat  Owners  Mailing  List 
Cargo  Security  File 
Carrier  File 
Carrier  File 

Cartmen  or  Lightermen 
Case  and  Complaint  File 
Case  Files  (Regional  Counsel-Region  V) 
Certificates  of  Clearance 
Claims  .Act  File 
Claims  Case  File 
Claims  Files  (Region  VIII) 
Claims  for  Automobile  Accidents 
Claims  (Receivable  and  Payable) 
Community  Leader  Survey 
Complaints  Against  Customs  Personnel 
Confidential  Source  Identification  File 
—  Confidential     Statements.     Employment/Financial     In- 


CS  001 
tion 
CS  002 
CS  003- 
CS  004- 
CS  005 
CS  006- 
CS  00''- 
CS  008- 
CS  009- 
CS  010- 

cs  on- 
es 012- 
CS  013- 
CS  014 
CS  016- 
CS  017- 
CS  018- 
CS  021 
CS  022- 
CS  026— 
CS  027— 
CS  028- 
CS  030- 
CS  031- 
CS  032- 
CS  033- 
CS  034- 
CS  036- 
CS  037 
CS  039 
CS  040 
CS  041 
CS  042 
CS  043 
CS  044- 
CS  045- 
CS  046- 
CS  047- 
CS  048- 
CS  049- 
CS  050- 
CS  051- 
CS  053- 
CS  054 
terests 
CS  055- 
CS  056- 
CS  057- 
CS  058- 
CS  060- 
CS  061- 
CS  062- 
CS  063- 
CS  064- 
CS  067- 
CS  068- 
CS  069- 
CS  070- 
CS  071- 


-€. 


Congressional  and  Employment  Correspondence 

Congressional  and  Public  Correspondence  File 

Container  Station  Operator  Files 

Cooperating  Individual  Files 

Counseling  Reports 

Court  Case  File 

Court  Case  Files  (Region  VIII) 

Court  Docket  Records  System 

Credit  Card  File 

Currency  and  Monetary  Instrument  Reporting  System 

Customhouse  Brokers  Examination  Records 

Customhouse  Brokers  File,  Chief  Counsel 

Customhouse  Brokers  Headquarters  Records 

Customhouse  Brokers  Records  -«^-.  -   " 
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CS       0"'4 -Customs       Licensing       and       Identification       Program 
(Proposed) 

CS  07S  —  Customs  officer  Badge   Inventory 

CS  077— Disciplinarv   Action/Resulting  Grievance  Appeal  File 

CS  078-  Disclosure  of  Information  File 

CS  080—  Disclosure  of  Information  Request  Files 

CS  081 -Dock  Passes 

CS  277-Drivers  1  icense  File 

CS  082  — Duly  Assessment  by  Account  (DABA) 

CS  083  — Employee  Relations  (  ase  Files 

CS08.S-E  EO    Complaint  File 

CS  087— Equal  Opportunity  Discrimination  Complaint  Case  File 

CS  088— Equal  Opportunitv  Complaint  Processing  Records 

CS  090— Equipment  Record  File 

CS  091 -Equipment  Record  File 

CS  092— Exit  Interview 

CS  093— Federal-NYS  Licenses  Importing  Alcoholic  Beverages 

CS  094- Federal  Tort  Claims  Act  File 

CS  096— Fines.  Penalties  and  Forfeiture  Control/Info  System 

CS  097— Fine.  Penalties,  and  Forfeitures  (Supp    Pelitionsi 

CS  098— Fines,  Penalties  and  Forfeitures  Records 

CS  099— Fines.  Penalties,  and  Forfeiture  (Supp    Petitions) 

CS  100— Fines.  Penalties  and  Forfeiture  Records  (HQ) 

CS  101  — Fines.  Penalty,  and  Forfeiture  (FP&F)  Records  System 

CS  102— Firearms  Qualification  Certificate  Records 

CS  103— Firearms  Qualification  Records 

CS  104— Florida  Boat  Registration  File 

CS  105— Former  Emplovees 

CS  107  — Full  Field  Investigation  — Active/Completed  Log 

CS  109— Handicapped  Emplovee  File 

CS  Ill-ID    Cards 

CS  112— Immediate  Delivery  Violation  Record 

CS  265— Importer  Name  and  Address  Record  System 

CS  113— Import  Specialist  Activities  — Investigation  Referrals 

CS  114— Import  Specialist  Activities— Laboratory  Samples 

CS  115  — Import  Specialist  Activities  Seminars 

CS  116— Import  Specialist  Activities— 220  Visits,  Region  IX 

CS  117— Information  and  Investigative  Reports— Other  Agencies 

CS  118— Information  Received  File 

CS  119— Information  Received  File 

CS  120— Information  Received  File  (Patrol  Division.  NO.) 

CS  121  — Information  Received  (MOIR)  File 

CS  122— Information  Received  File 

CS  123— Injury  Notice 

CS  124— Inspector  Training  Quarteriy  Checklist 

CS  125  — Intelligence  Log 

CS  126— Internal  Security  File 

CS  127— Internal  Security  Records  System 

CS  128— Investigations  Program  Analysis 

CS  129— Investigations  Record  System 

CS  130— Investigative  Program  Analysis 

CS  132— Justice  Court  Case  File 

CS  133— Justice  Department  Case  File 

CS  135— Legal  Case  Inventory  System 

CS  136— Liquidated  Damage  Cases;  Prior  Violators 

CS  137— List  of  Vessel  Agents  Employees 

CS  138— Litigation  Issue  Files 

CS  140— Lookout  Notice 

CS  142  — Mail  Entry  Protest 

CS  143  — Mail  Protest 

CS  144— Mail  Protest  File 

CS  148— Miliury  Personnel  and  Civilian  Employees'  Claims 

CS  149— Miliury  Personnel  and  Civilian  Employees'  Claims 

CS  150— Military  Personnel  and  Civilian  Employees  Claims 

CS  151  — Motor  Vehicle  Accident  Reports 

CS  152— Motor  Vehicle  Operator's  Identification  Card 

CS  153  — Motor  Vehicle  Operators  ID.  Card  and  Record 

CS  155— Narcotics  Suspect  File 

CS  156— Narcotics  Violator  File 

CS  159— Noiif  of  Pers  Mgmt  Div  when  Emp  is  under  Inv 

CS  160— Operations  Officer's  Work  Accomplishments 

CS  161  — Optional  Retirement  List 

CS  162— Organization  Management  System  (COAPMS) 

CS  163— Outside  Employment  Requests 

CS  164— Overtime  Earnings 

CS  165— Overtime  Earnings 

CS  166— Overtime  Earnings  Daily  Log  Book 

CS  167— Overtime  Earnings  Record— Warehouse  Officers 

CS  169— Overtime  Log 

CS  170— Overtime  Reports 

CS  171  — Parking  Permit  File 


CS 
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CS 

176  — 

CS  177- 
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CS 
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CS 
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CS 

268- 

CS 

269- 

CS  270- 

CS  273- 

Parking  Permits  File  (N  V    Region) 

Patrol  Division  Dailv  Acliviiy  Repon 

Patrol   Information    Data    Svsiem 

Patrol  Officer  AcIiviU  Listing 

Pavroll  Adminisiraiion/ProMems 

PavroU  Record  of  Fmpl  noi  Covered  bv   Aut    System 

Penalty  Case  File 

Personal  Search  (Negative) 

Personal  Search  N  V    District  (Negative  Results) 

Personal  Search— Negative  (Oislricl  Director) 

Personal  Search— Negative  (District  Patrol) 

Personal  Search  File 

Personal  Search  Report 
Personnel  Action  Records  System 
Personnel  Case  File 
Personnel  Case  File 
Personnel  Case  Files  (Region  VIII) 
Personnel  Files  of  Customs  Employees 
Personnel/Payroll  System 
Preclearance  Costs 

Private  Aircraft  Inspection  Reporting  System 
Private  Yacht  Inspection  Reporting  System 
Property  Assigned  to  Employee 
Property  File 

Property  File  — Non-Fxpendable 
Receipt  For  Properlv  Assigned 
Receipt  For  Property  Assignment 
Reclassification  Requests 
Regulators   Audits  of  Customhouse  Brokers 
Reimbursable  .Assignment  System 
Restoration  of  Forfeited  Annual  Leave 
Resumes  of  Professional  Artists 
Revocation  of  1    D    Privileges 
Sanction  List 

•Search,' .Arrest/Seizure  Report 
■Search.  Arrest  and  Seizure  Reporting  System 
Seizure  File 
Seizure  Report  File 
-Set  Off  Files 
-Skills  Inventory  Records 
-Supervisory  Notes  and  SF-7B  Files 
-Suspect  File 
-Suspect  File 
-Suspect  Persons  Index 
-Television  System 
-Temporary     Importation    Under    Bond    (TIB)    Defaulter 

-Temporary  Importation  Violation  Record 

-Theft  Information  System  (TIS) 

-Tort  Claims  Act  File 

-Tort  Claims  Act  File 

-Tort  Claims  Act  File 

-Tort  Claims  Act  File 

-Tort  Claim  Record  System 

-Training  and  Career  Individual  Development  Plans 

-Training  Records 

-Travel  Advances 

-Travel  Advances 

-Travel  Advance  File 

-Travel  Payment  System 

-Treasury  Enforcement  Communications  System 

—  Treasury    Enforcement    Communications    System-Card 

-Uniform  Allowance 

-Uniform  Allowance 

-Uniform  Allowance  — Unit  Record 

-Unscheduled  Overtime  Report 

-Valuables  Shipped  Under  Gov't  Losses  in  Shipment  Act 

-Vehicle  Microfiche  Files 

-Vessel  Identification  Report 

-Vessel  Violation  Profile  System 

-Violators  Card  File 

-Violators  Case  Files 

-Warehouse  Proprietor  Files 

-Warnings  to  Importers  in  Lieu  of  Penalty 

-Collection  File 

-Federal  Tort  Claims  Act  File 

-Mihtary  Personnel  and  Civilian  Employees'  Claims 

-Accounts  Payable  Voucher  File 

-Background-Record  File  on  Non-Customs  Employees 

-Employee  Debts 
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CS  :74— Importers.  Brokers,  Carriers.  Individuals  and  Sureties 

CS  27>— Cargo  Security  Record  System 

CS  272— Currency  Declaration  File  (IRS  Form  4790) 

CS  276— Equal  Opportunity  Informal  Discrimination  Complaints 

CS  079— Disclosure  of  Information  File 

Bureau  ol  Engravins  and  Printing 

-Civilian  Employee  Claim  File 
—  Compensation  Claims 
-Continuation  of  Pay  Record 
-Counseling  Records 
-Debt  Files  (Employees) 
—  Departmental    Integrated    Personal    Services    System 


BEP  002 
BEP005 
BEP  (K1? 
BEP  004 
BEP  006 
BEP    00 

(DIPS) 
BEP  008 
BEP  000 
BEPOi: 
BEP  013 
BEP  014 
BEP  016 
BEP  040 
BEP  018 
BEP  01'* 
BEP  020 
BEP021 
BEP  022 

port 

BEP  023 
BEP  024 
BEP  025 
BEP  027 
BEP  028 
BEP  029 
BEP  030 
BEP  041 
BEP031 
BEP  032 
BEP  033 
BEP  034 
BEP  035 
BEP  036 
BEP  037 
BEP  038 
BEP  039 
BEP  042 
BEP  043 
BEP  044 


-Emergency  Contact  Record 

-Employee  Arrest  Record 

-Employee  Index  File 

-Employee  Locator  Record 

-Employees  Daily  Production  Record 

-Employee  Suggestions 

-Freedom  of  Information  Requests 

-Guard  Uniform  Control  Account 

-Identification  Files 

-Industrial  Truck  Licensing  Records 

-Investigative  Files 

-Monthly  Equal  Employment  Opportunity  Activity  Re- 

-  Motor  Vehicle  Licensing  Records 

-Payroll  Records 

-Payroll  Statistical  Data 

-Personnel  Movement  Control  Record 

-Personnel  Progress  and  Achievement  Record 

-Petitions  of  Elections 

-Project  Rest.  Mmonty  Statistics 

-Record  of  Discrimination  Complaints 

-Reemployment  Information  Record 

-Retention  Register 

-Roster  of  EEP  Employees 

-Time  &  Attendance  Record 

-Tort  Claims  Against  the  US 

-Union  Dues  Allotments 

-Union  Index 

-Unscheduled  Absence  Record 

-Work  Performance  Records 

-Informal  EEO  Complaint  Processing  Records 

-Parking  Program  Records 

-Personnel  Security  Files  and  Indices 

Bureau  of  the  Mint 

Mint  001  — Application  &  Info  Great  Plaza  Parking 
Mint  002— Applicants  for  Assay  Commission 
Mint  003  — Cash  Receivable  Accounting  Information 
Mint  004  — Confidential  Statements  of  Financial  Interest 
Mint  005  — Current  Employ  Security  Identification 
Mint  006— Employee  &  Former  Employee  Trave  &  Training 
Mint  00"^- Employee  Former  &  Visitors  Occupational 
Mint  008— Employee  Payroll  Personnel  &  Time  &  Attendance 
Mint  0O9— Employee  Supervisor  Performance  Evaluation 
Mint  010— Examination  Reports  of  Coins  Forwarded  to 
Mint  01 1  —General  Correspondence 
Mint  012  — Invesugatory  Files  on  Theft  of  Mint  Pro 
Mint  013— Numismatic  Coin  Operations  System 
Mint  014— Purchases.   Sales,   Exchange   and   Assays  of   Precious 
Metal 

Mint  015  — Redemption  of  Uncurrent  or  Mutilated  Coin 
Mint  016— Grievance  Union/Agency  Negotiated 
Mint  017— EEO  Complaint  Counseling  Records 

Bureau  of  the  Public  Debt 

BPD  001— Personnel  and  Administrative  Records 
BPD  002— United  States  Savings  Type  Securities 
BPD  003  — US  Secunties  (Other  than  Savings  Type) 

Federal  Law  Enforcement  Training  Center 

FLETC  001  — FLETC  Payroll  System 

FLETC  002  — Trainee  &  instructor  Records 

FLETC  003— FLETC  Confidential  Financial  Records 

Internal  Revenue  Service 

IRS  10  001  — Biographical  Files.  Public  Affairs 
IRS  10.003— InteUigence  Clips,  Public  Affairs 
IRS  10.004— Subject  Files,  Public  Affairs 


IRS 
IRS 
IRS 
IRS 
IRS 
IRS 
IRS 
IRS 


IRS  10.005- 
IRS  10007- 
IRS  22  002- 
IRS  22  003 
IRS  22.005 
IRS  22011- 
IRS  22.012- 
IRS  22.024- 
IRS  22  025- 
IRS  22  026- 
IRS  22  027- 
IRS  22.031- 
IRS  22  032- 
22.033 
22  034— 
22036- 
22.037  — 
22  039— 
22  040— 
.042  — 
22.043  — 
IRS  22.044- 
IRS  22.047  — 
ment 

IRS    22.048 
Register 

IRS  22.049 
Film 

IRS  22.050- 
IRS   22051- 
tions 

IRS  22.052- 
IRS  22  053- 
IRS  22.054- 
IRS  22.058- 
IRS  22  059- 
IRS  22.060- 
IRS  22.061- 
IRS  24.004- 
IRS  24013- 
IRS  24.014- 
IRS  24017- 
IRS  24028- 
IRS  24  029- 
IRS  24.030- 
IRS  24046- 
IRS  24.057- 
IRS  26.001- 
IRS  26.002- 
IRS  26.003- 
•  IRS  26.023- 
IRS  26.005- 
IRS  26006- 
IRS  26.007- 
IRS  26.008- 
IRS  26.009- 
IRS  26010- 
IRS  26.011- 
IRS  26012- 
IRS  26013- 
IRS  26014 
ActsC 

IRS   26.015- 
tees 

IRS  26.016- 
IRS  26.017- 
IRS  26.018- 
IRS  26.019- 
IRS  26020- 
IRS  26.021- 
IRS  26  022- 
IRS  30001- 
IRS  30.002- 
IRS  30  003- 
IRS  30004- 
IRS  30.005- 
IRS  32  001- 
IRS  32.002- 
IRS  32  003- 
IRS  32  004- 
IRS  34.001- 


Tax  Case  Files.  Public  Affairs 

Public  Speaking  and  Other  Public  Appearance 

Airway  Use  Tax  Registrant  Data,  Acts 

Annual  Listing  of  Undelivered  Checks,  Acts 

Audit  Underreporter  Case  File.  Acts 

Card  Index  File  Erroneous  Refunds,  Acts 

Collection  Case  File.  Acts 

Form  1042  Index  Register.  Acts 

Form  1042  Name  Directory,  Acts 

Form  1042S  Index  by  Name  of  Recipient,  Acts 

Forms  Filed  by  US   Citizens/Residents  Re  Foreign 

Individual  Master  File  Change  &  Adjustment 

Individual  Master  File  Microfilm  Retention  Register 

Individual  Master  File  (IMF)  608  &  388  Micro  Film 

Individual  Returns  Files.  Acts. A 

Interest  Equalization  Tax  Forms  File.  Acts 

IRS  Employee  Delinquency  Notice  List.  Acts 

Miscellaneous  Forms  File.  Acts 

Multiple  Refund  File.  Acts 

Penalty  Case  File.  Acts 

Potential  Refund  Litigation  Case  Files.  Acts 

P  O.W  -M  I  A    Reference  File.  Acts 

Residual  Master  File  Change  and  Adjustment  Docu- 

—  Residual    Master    File    (RMF)    Microfilm    Retention 

—  Residual  Master  File  Transaction,  608  &  388  Micro 

Residual  Returns  Files.  Acts 

Return   of  Initial   Excise  Taxes  on   Private   Founda- 

Social  Secunty  Admin    Daily  Search  File,  Acts 

Statistics  of  Income  Individual  Selection  Sheet,  Acts 

Subsidiary  Accounting  Files.  Acts 

Tentative  Carryback  Allowance  File.  Acts 

Unidentified  Remittance  File,  Acts 

Unit  Ledger  Cards,  Acts 

Wage  and  Information  Document  (WAID)  File.  Acts 

Audit  Trail  File,  Acts 

Combined  Account  Number  File,  Acts 

Discriminant  Function  File  (DIF),  Acts 

Employer  Inquiry  Look-Up  for  TDA  Inquiry,  Acts 

IDRS  Security  Profile  System,  Acts 

Individual  Account  Number  File,  Acts 

Individual  Master  File,  (IMF),  Acts 

Residual  Master  File  (RMF)  Acts 

Taxpayer  Delinquent  Investigation  Notice  File,  Acts 

Acquired  Property  Record.  Acts:C  . 

Adjustment  and  Payment  Tracer  Files,  Acts:C 

Collateral  Files.  Acts  C 

Defunct  Special  Service  Staff  File 

File  of  Persons  Making  Threats  of  Force/Assaults 

Form  2209  Courtesy  Investigations,  Acts:C 

Form  2990— Miscellaneous  Investigations.  Acts;C 

IRS  and  Treasury  Employee  Delinquency,  ActsC 

Lien  Files  (Open  and  Closed),  Acts:C 

Prospective  Bidders  at  Sales  of  Seized  Property 

Litigation  Case  Files,  Acts:C 

Offer  in  Compromise  (OIC)  File,  Acts;C 

One  Hundred  Percent  Penalty  Cases,  Acts;C 

-Record    21,    Seizure    and    Sale    of    Real    Property, 


■  Records   Maintained   at  Request  of  Cong    Commit- 

Returns  Compliance  Program  (RCP),  ActsC 

Seized  Property  Records,  Acts;C 

Tax  Collection  Waiver  Form  900  Files,  ActsC 

TDA  (Taxpayer  Delinquent  Accounts),  Acts;C 

TDI  (Taxpayer  Delinquency  Investigations),  Acts:C 

Transferee  Files,  Acts:C 

Delinquency  Prevention  Programs,  Acts;C 

Personal  Data  on  Official  Contacts,  A;TA 

Employee  Administrative  Files,  A:TA 

Requests  for  Printed  Tax  Materials  Incl.  Lists,  A 

Security  Violations,  Administration 

Accident  Investigation  Files  System,  A 

Travel  Expense  Record,  Administration 

Payroll/Personnel  System,  Administration 

Schedules  of  Collections  and  Canceled  Checks,  A 

Scholarship  Program  Cost  Record,  Administration 

Economic  Stabilization  Program  Closed  Cases 
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IRS  34.002— Economic  Stabilization  Program  Correspondence 

IRS  34  003  — Employee  Accountability  for  Personal  Property 

IRS  34  004  — Executive  Resources  Information  System 

IRS  34  005  — Parking  Space  Application  and  Assignment 

IRS  34  006— Property  Pass  for  Government  Property 

IRS  34  007— Record  of  Gov    Books  of  Transportation  Requests 

IRS  34  008— St    Louis  District  2  &  Other  Econ  Stab  Prog  Cases 

IRS  34  009— Accident  Reporting  Files  System 

IRS  34  010— Damage  and  Injury  Claims  Files  System 

IRS  34  011  — Driver  Licensing  Files  System 

IRS      34  012  — Emergency      Preparedness      Cadre      Assign/Alert 

Rosters 

IRS  34  013- Identification  Media  Files  System  for  Employees 

IRS  34  014- Motor  Vehicle  Regis   and  Entry  Pass  File 

IRS  34  015— Personnel  ID  Files  System  for  Service  Centers 

IRS  34.016— Security  Clearance  Files  System 

IRS  36  001  — Appeals.  Grievances  &  Complaints  Records,  A 

IRS  36  002— Employee  Activity  Records,  Administration 

IRS  36.003  — General  Personnel  Records,  Administration 

IRS  36.008— Recruiting,  Examining  and  Placement  Records.  A 

IRS  36.005— Medical  Records.  Administration 

IRS  36  009— Retirement  Life  Ins   and  Health  Benefits.  A 

IRS  38.001  — General  Training  Records  Administration 

IRS  42  001  — Audit  Administrative  File 

IRS  42  006— Expropriation  of  Property  by  Cuban  Gov 

IRS  42  008— Audit  Infor   Management  System  (AIMS) 

IRS  42.009— Strike  Force 

IRS  42  012-Tax  Shelter  Program  Files 

IRS  42  013— Project  Files  for  the  Uniform  Application  of  Laws 

IRS  42  014— IRS  Employees  Returns  Control,  Files 

IRS  42  015  — Open  and  Closed  Narcotics  Traffickers  File 

IRS  42.016— Classification  &  Audit  Selection  Files 

IRS  42.017— International  Enforcement  Program  Files 

IRS  42.019— Runaway  Parents  List 

IRS  42.020— Highway  Use  Tax  Audit  Program 

IRS  42.021  — Compliance  Programs  and  Projects  Files 

IRS   42  023— Request  &   Submittal  Tech.   Advice.   Asst  .   Deter 

mination 

IRS  42  024— Coordinated  Examinations  of  Large  Cases  Program 

IRS  42  025  — Appraisal  and  Valuation  Files 

IRS  42.027— Data  on  Foreign  Corporations 

IRS    42  028— Identity     of    Taxpayers     Using    ADP     Accounting 

Records 

IRS  44.001  — Appellate  Case  Files 

IRS  44  002— Appellate  Conferee  Inventory  St.  Unit  Time  Report 

IRS  44.003  — Appellate   Div    Case   Data   Source  Document   Form 

3564 

IRS  46.001  — Alphabetical  Name  File  and  Index.  Intelligence  Div 
IRS  46.002— Case  Management  and  Time  Reporting  System,  Int 

Div. 

IRS  46.003— Confidential  Informants,  Intelligence  Division 

IRS  46.004- Controlled  Accts  -Open  &  Closed.  TC  910/TC  914 

IRS  46.005— Electronic  Surveillance  File,  Intelligence  Division 

IRS  46.007— Information  Indexing  System,  Intelligence  Division 

IRS  46.008— Treas. /IRS  InteUigence  Div.  Infor.  &  Corresp    Files 

IRS  46.009— Information  Items.  Intelligence  Division 

IRS  46.010— Joint  Compliance  Program,  Intelligence  Division 

IRS  46.011  — Land  Trust  Files.  Intelligence  Division 

IRS  46.013— Project  Files.  Intelligence  Division 

IRS  46,014— Project  Personnel,  Intelligence  Div. 

IRS  46.013— Relocated  Witness,  Intelligence  Division 

IRS  46.016— Secret  Service  Deuils.  Intelligence  Division 

IRS  46.017— Special  Agent  Skills  Inventory,  Intelligence  Div. 

IRS  46.018— Strike  Force  Disclosure  Authorization  List.  Int.  Div. 

IRS  46.019— Tax  Practitioner  Files.  Intelligence  Division 

IRS  46.020— Tax  Termination  File.  Intelligence  Division 

IRS  46,021  — Training  Records.  InuUigence  Division 

IRS      46.022— Treasurv      Enforcement      Communications      Sys: 

(TECS) 

IRS  48.001  — Disclosure  to  Department  of  Justice.  Disclosure 

IRS  49.001  — CoBaicr*!  and  Information  Requests  Sys. 

IRS  49.002— Collateral  Files  and  Competent  Authority  Requests 

IRS  49.003— Fmancial  Sutement  FUe 

IRS  49.005— Index  Card  Retrieval  System 

IRS  49.006— Manual  Accounting  Index  of  Uncollectible  Accounts 

IRS  49.007— Overseas  Compliance  Projects  System 

IRS  49.008— Taxpayer  Service  Correspondence  System 

IRS— 50.001  — Employee  Plans/Exempt  Organizations  Assignment 

Record 

IRS  50.002— Employee  Plan  Determination  Letter  Records 
IRS  50.003— Reports  of  Significant  Matters  in  EP/EO  (M-5945) 


IRS  60  001  — Assault  and  Threat  Investigation  Files.  Inspection 

IRS  60  002— Bribery  Investigation  Files.  Inspection 

IRS  60O03  — Conduct  Investigation  Files  Inspection 

IRS  60 O04  — Disclosure  Investigation  Files,  inspection 

IRS  60.005- Fnrollee  Applicant  Investigation  Files.  Inspection 

IRS  60  006— Fnrollee  Charge  Investigation  Files.  Inspection 

IRS  60 O07  — Miscellaneous  Infor    Kile  Inspection 

IRS  60.008  — Security.  Background  and  Character  Investigation 

IRS  60  009— Special  Inquiry.  (Complaint)  Investigation  Files 

IRS  60010— Tort  Investigation  Files.  InspecUon 

IRS  70O0I  — Individual  Income  Tax  Returns.  Statistics  of  Income 

IRS  80  001— Artist  File.  Assistant  Commissioner  (Technical) 

IRS  80O02— Expert  Witness  and  Fee  Appraiser  Files 

IRS  80.003  — Correspondence  Control  and  Records  (Technical) 

IRS  80  004  — Reference  Index  Digest  Cards  (Technical) 

IRS     80  005  — Reports    of     Significant     Matters    (Form     M  5945). 

(Tech) 

IRS  90  001— Chief  Counsel  Criminal  Tax  Case  Files 

IRS  90  002  — Chief  Counsel  Disclosure  Di\    Case  Files 

IRS  90  003  — Chief  Counsel  General  Admin    Systems 

IRS  90004  — Chief  Counsel  General  Legal  Services  Case  Files 

IRS  90  005  — Chief  Counsel  General  Litigation  Case  Files 

IRS  90  006— Chief  Counsel  Interpretative  Division  Case  Files 

IRS  90  007  — Chief  Counsel  Leg    &  Regs    Div    Corresp    &  Pnvate 

Bill 

IRS  90  008-Chief  Counsel  Refund  Litigation  Div    Case  Files 

IRS  90  009_Chief  Counsel  Tax  Court  Case  Files 

IRS  90010— Digest   Room   Files  Containing   Bnefs  &    Digests   of 

Docs 

IRS  90  01 1  — Employee  Recruiting  Files.  Admin    Ser    Div 

IRS   90  012— Internal   Control   Records   for  Chief   Counsel   Legal 

Files 

IRS  90.01  3- Legal  Case  Files  of  the  Chief  Counsel 

IRS  90  014— Management  Files  other  than  CSC  OPF 

IRS  90  015  — Reference  Records  of  the  library.  Chief  Counsel 

IRS  90  016— Reports  and  Infor    Retrieval  Activity.  Chief  Counsel 

IRS  00O02— Corresp    Files  and  Corresp   Control  Files 

IRS  42.018— Married  Taxpayers  Filing  Separately  File 

Secret  Service 
USSS  001  — Administrative  Operations  Information  System 
USSS  002  — Treasury/USSS  Criminal  Investigation 
USSS  003  — Treas  USSS  Financial  Mgt  Information  Svstem 
USSS  004— Freedom  of  Information  Request  System 
USSS  005-Treasury  USSS  Legal  Counsel  Record  System 
USSS  006— Non-Criminal  Investigation  Information  System 
USSS  007  — Protection  Information  System 
USSS  008  — Public  Affairs  Record  System 
USSS  009— Training  Information  System 

Comptroller  of  tbc  Currency 

CC  004— Consumer  Complaint  Letter  File 

CC  010— FBI  Report  Card  Index 

CC  012  — Freedom  of  Information  Log 

CC  013  — Information  File  on  Individuals  and  Commercial  Enti- 
ties Known  or  Suspected  of  Being  Involved  in  Fraudulent  Activi- 
ties 

CC  014— InvesUgation  Files/Employee  Reference  File 

CC  044— Consumer  Complaint  Index 

CC  090— Bank  Organizers  and  Proposed  Officer  File 

CC  104— Consumer  Complaint  Index 

CC  115  — Consumer  Complaint  Index 

CC  139— Financial  and  Biographical  Reports  of  Organizers  of 
New  National  Banks 

CC  142-Public  Files 

CC  149— Consumer  Complaint  Index 

CC  166— Consumer  Complamt  Index 

CC  208— Consumer  Complaint  Index 

CC  300— Administrative  Personnel  System 

CC  310— Fiscal  Personnel  System 

CC  320— General  Personnel  System 

L'.S,  Savings  Bond  Division 

USSBD  001  — Savings  Bonds  Employee  Records  System 
USSBD  002— SB  Sales  Promotion/ Volunteer  Record  System 
USSBD  003— Savings  Bond  Sales  Record  System 

Systems  Covered  By  Tkb  Notice 

This  notice  covers  all  systems  of  records  finally  adopted  up  to 
and  including  August  I,  1977 
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PRIVACY  ACT  ISSUANCES 


Trcamry/OS  001 
Sytlrm  aamc:  Administrative  Personnel  System. 

Sjrsleni  location:  Main  Treasury  Building.  Washington.  DC  20220 
Components  of  this  record  system  are  located  at  several  buildings 
within  the  District  of  Columbia 

Catexorics  of  IndWtdaali  covered  by  the  lyiteoi:  Employees,  con- 
tractors,  consultants    This   svstem   includes   all  individuals   who  at 
any  time  were  retained  for  a  position  with  the  Office  of  the  Secre 
tary  as  an  employee,  consultant  or  contractor 

Categories  of  records  in  the  lyttem:  Employment  related  adminis- 
trative records  This  system  contains  in  house  control  type  informa- 
Uon  about  emplovees  and  certain  contracters  and  consultants  The 
type  of  records  found  within  this  system  are  list  of  individuals  who 
are  issued  driver  bcenses.  building  passes,  credit  or  identification 
cards,  parking  permits,  accountable  property  and  travel  documents; 
lists  of  individuals  who  perform  specialized  duties  (building 
wardens,  relocation  teams,  safety  officers,  and  civil  defense  of 
ficers);  lists  of  consultants  or  contractors  thai  have  or  are  providing 
services,  reports  about  individuals  who  are  involved  in  accidents 
while  associated  with  the  Office  of  the  Secretary 

Aatbority  for  aaiaUnancc  of  tile  lyttem:  5  V  SC  .^01.  5  U.S.C. 
5701-580*)  and  the  Civil  Service  Personnel  Manual 

Rootlae  nie<  of  record*  maiDUined  In  the  system,  including  catego- 
ric* of  aicrt  and  the  parpoaei  ol  fuch  ai«*:  A  record  in  this  system 
may  be  disclosed  a  federal  agency,  in  response  to  its  request  in 
connection  with  the  letting  of  a  contract,  grant  or  other  benefit  b\ 
the  requesting  agency,  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency's  decision  on  the  matter 

Pollcle*  and  practice*  (or  (torlng.  retrieving,  accessing,  retaining, 
and  dispoalng  of  record*  in  the  *y*teni: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm  lists 
and  forms. 

Retricvability:  Records  and  retrieved  primarily  bv  name  (filed 
alphabetically  by  category  of  records),  secondary  identifiers  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Safegnardt:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms,  access  is  limited  to  officials  who  have  a  need  for  the  infor- 
mation, employees  are  trained  to  make  only  authorized  disclosures 

Retention  and  dbpoaal:  Personnel  type  records  are  retained  for  ?0 
days  after  termination.  All  other  records  are  retained  and  destroyed 
in  accordance  with  published  disposition  and  retention  schedules 

SyttcB        managerd)        and        addre**:        Assistant        Secretary 
(Administration).  Room  3424    Main  Treasury  Building.  Washington 
DC  20220 

.Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identif\ 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  acceu  procedures:  The  Departmental  Disclosure  Office, 
Room  1041,  1500  Pennsylvania  Avenue,  NW,  Washington,  DC 
20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  in  these  records  was 
provided  by  or  venfied  by  the  subject  of  the  record,  employers,  co- 
workers. 

Trtasury/OS  002 
System  name:  Fiscal  Personnel  System. 

System  location:  Main  Treasury  Building,  Washington,  DC  20220; 
Internal  Revenue  Service  Data  Center,  Room  1100,  Detroit, 
Michigan  48232 

Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  claimants  for  disbursements  bv  the 
US 

Categories  of  records  in  the  system:  This  system  is  typically 
identified  as  payroll  or  disbursement  type  records  and  contains  data 
about  employees  The  type  of  records  found  within  this  system  are: 
award,  allowance,  salary  and  fee  justification  and  disbursement  in- 
formation; Federal,  State  and  local  tax  withholding  information  and 
information  concerning  the  advancement  of  funds 


Authority  tor  maintenance  ol  the  system:  The  Civil  Service  Per- 
sonnel Manual,  50  U  SC  App  17051707,  31  U  SC  and  depart 
mental  circulars  145  and  830 

Routine  uses  of  records  maintained  in  the  *y*tem.  Including  catego- 
ric* of  u*cr*  and  the  purposes  of  such  use*:  A  record  in  this  system 
may  be  disclosed  to  the  Civil  Service  Commission  and  other 
requesting  agencies. 

Policits  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders,  magnetic  tape  and  reports  Disbursement 
records  are  stored  at  the  Federal  Records  Center 

Retricvability:  Records  are  retrieved  primarily  bv  name  (filed 
alphabetically),  secondary  identifier  are  used  to  assure  accuracy 
(date  of  birth,  social  security  number,  or  employee  identification 
number) 

Retention  and  disposal:  Personnel  type  records  are  retained  for  30 
days  after  termination.  Disbursement  records  are  retained  in- 
definitely 

System  manager(s)  and  address:  Assistant  Secretary 
(Administration),  Room  3424,  Main  Treasury  Building,  Washington, 
DC  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gam  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele- 
ments: (1)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sought,  and  (3)  Provide  at  least  two  items  of  secon- 
dary identification  (date  of  birth,  employee  identification  number, 
dates  of  employment  or  similar  information). 

Record  access  procedures:  Departmental  Disclosure  Officer, 
Room    1041,    1500  Pennsylvania   Avenue,   N.W..   Washington,   DC. 

20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  by  or  venfied  by  the  subject  of  the  record, 
employers  and  co-workers. 

Treasury/OS  003 
System  name:  General  Personnel  System 

System  location:  Mam  Treasury  Building,  Washington,  DC. 
20220.  Components  of  this  record  system  are  located  at  several 
buildings  within  the  District  of  Columbia. 

Categories  ol  individuals  covered  by  the  system:  Employees,  con- 
tractors, consultants  This  record  system  includes  all  individuals 
who  at  any  time  applied  for  or  were  retained  for  a  position  with  the 
Office  of  the  Secretary  as  an  employee,  contractor  or  consultant 

Categories  of  records  In  the  system:  (1)  Employment  related  bio- 
graphical and  performance  material.  This  category  of  records  is 
typically  identified  as  personnel  type  records  and  contains  data 
about  employees  (including  applicants).  (2)  Certain  consultants  and 
contractors  The  type  of  records  found  within  this  category  include: 
work  evaluations;  educational,  employment,  medical  and  military 
histories,  locator  and  emergency  contact  information,  dependent 
and  beneficiary  information;  physical  and  qualification  descriptions; 
financial  interest  statements;  personal  and  family  assets.  Iiabihties 
and  other  interests  in  business  enterprises  (Background  investiga- 
tions are  listed  in  the  Personnel  Security  Records  System) 

Authority  for  maintenance  of  the  system:  5  USC  301,  18  USC  201 
209;  EG  11222;  5  CFR  Chapter  1.  Part  735;  Treasury  Personnel 
Manual  Chapter  713;  EO  11315;  Federal  Personnel  Manual, 
Chapter  713,  subchapter  3A;  Part  713.203(k)  CSC  IRules  and  Regu- 
lations; Federal  Personnel  Manual  Letter  713-25;  CSC  EPM  Letter 
713-18;  5  L'SC  302;  Treasury  Department  Order  218,  as  amended; 
Treasury  Personnel  Manual  Chapter  430,  8.  D(l);  31  CFR  Part  7^ 
Federal  Personnel  Manual  Chapter  295;  Telecommunications  Circu- 
lar No  21  of  June  13,  1975;  SecreUry  memo  of  October  21.  1975; 
Federal  Personnel  Manual  Chapter  335;  Federal  Personnel  Manual 
Chapter  410,  subchapter  3,  section  31  para,  (b),  section  5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  record  m  this  system 
may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Service  Commis- 
sion (CSC)  for  the  purpose  of  complying  with  regulations  issued  bv 
the  CSC;  (2)  the  Veterans  Administration  for  the  purposes  of  deter- 
mining veterans  preference  and  pension  benefits;  (3)  the  Equal  Em- 
ployment Opportunity  Commission  for  the  purpose  of  providing 
minority  information  and  case  reports;  (4)  respond  to  requests  from 
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labor  organizations  for  names  of  employee*  and  identifying  infor- 
mation; (5)  .the  Department  of  Labor  for  the  purpose  of  reporting 
health  and  safety  matters;  (6)  the  General  Services  Administration 
for  the  purpose  of  complying  with  regulations  issued  by  GSA  (see 
Appendix  AA  for  additional  routine  uses). 

Policies  and  practice*  lor  storing,  rctricvtag,  Kcctaing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm  lists 
and  forms 

Retricvability:  Records  are  retrieved  primarily  by  name  (filed 
alphabetically  by  category  of  records).  Secondary  identifiers  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  three  position 
combination  safes  or  secure  rooms;  access  is  limited  to  officials 
who  have  a  need  for  the  information;  employees  arc  trained  to 
make  only  authonzed  disclosures. 

Retention  and  dtspoaal:  Personnel  type  records  are  retained  for 
various  periods  of  time.  Most  files  are  retained  for  no  longer  than 
three  years  after  termination  of  employment  and  then  destroyed,  by 
either  burning  or  tape  erasure,  or  transferred  to  the  Federal 
Records  Center,  Alexandria.  Virginia;  or  to  St.  Louis.  In  one  in- 
stance the  record  is  returned  after  a  year  to  the  applicant  (Spanish 
Speaking  Informal  Application  File) 

System  Banager(*)  and  addreas:  Assistant  Secretary 
(Administration).  Room  3424.  Mam  Treasury  Building,  Washington. 
DC 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  record  sought;  (3)  Provide  at  least  two 
secondary  identifications  (date  of  birth,  employee  identification 
number,  dates  of  employment  or  similar  information). 

Record  acces*  procedure*:  Departmental  Disclosure  Officer, 
Room  1041,  1500  Pennsylvania  Avenue,  N.W,,  Washington,  DC 
20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  or  verified  by  the  subject  of  the  record,  em- 
ployers, co-workers,  friends,  neighbors  and  associated  listed  as 
references,  financial  and  educational  institutions. 

Treasury/OS  004 
System  name:  Personnel  Security  System. 

System  location:  Main  Treasury  Building.  Washington.  DC  20220 

Categories  of  individuals  covered  by  the  system:  Government  em- 
ployees (current  or  former)  or  applicants  occupying  or  applying  for 
sensitive  positions  in  the  Department  of  the  Treasury 

Categories  of  records  in  the  system:  Full  field  or  limited 
background  investigations  and  FBI  name  checks;  investigative  in- 
formation related  to  personnel  investigations  conducted  by  the  De- 
partment of  the  Treasury  and  other  Federal  agencies  and  depart- 
ments for  the  purpose  of  granting  security  clearances  and  making 
suitable  determinations;  TD  Form  4027  (Notice  of  Security 
Clearance)  reflecting  identification  data  on  incumbent  and  record 
type  of  E.O.  10450  investigation  and  degree  and  date  of  clearance. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
sections. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  nic*:  Such  information  is 
made  available  to  the  appropriate  employing  officials  who  have  a 
need  to  know,  in  order  to  make  a  final  determination  on  hiring, 
continued  employment  or  access  to  classified  material.  Files  are 
also  made  available  to  official  investigative  or  security  personnel 
from  other  U.S.  Government  agencies,  upon  request,  when  the  em- 
ployee or  former  employee  is  being  considered  for  employment  by 
another  agency  for  a  sensitive  position. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  ol  records  in  the  system: 

Storage:  File  folders  and  index  cards. 

Retricvability:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  stored  in  locked  meUl  containers,  and  in 
locked  rooms.  Records  are  limited  to  officials  who  have  a  need  to 


know  in  the  performance  of  their  duties  and  who  have  been  cleared 
by  a  full-field  background  investigation  and  have  been  granted  ap- 
propriate security  clearances 

Retention  and  dbposal:  Active  files  are  retained  during  encum- 
bent employee  tenure  and  subject  to  update  investigation  Files  of 
employees  who  affect  intra-agency  transfers  (to  Treasury  Bureaus) 
are  automatically  transferred  to  those  Bureaus  In  an  employee 
transfers  to  another  government  agency  or  leaves  the  government, 
the  files  are  retained,  separate  from  the  active  files,  for  five  years, 
except  for  background  investigations  completed  by  the  CSC  which 
are  returned  to  that  agency  or  reiurned  to  the  Federal  Records 
Center  one  year  after  the  employee  leaves  Treasury  Cards  are 
maintained  indefinitely  after  being  retired 

System  manager(s)  and  address:  Assistant  Secretary 
(Administration).  Room  3424,  Main  Treasury  Building,  Washington. 
DC  20220 

System*  exempted  from  certain  provision*  of  the  act:  Exempt 
under  Subset  lion  (K)  31  CfR  1  36 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  maintained  m 
this  system  must  submit  a  request  containing  the  following  ele- 
ments (1)  Identify  the  record  system,  (2l  Identify  the  category  and 
type  of  records  sought,  and  (3)  Provide  at  leasi  two  items  of  secon- 
dary identification  (dale  of  birth,  employee  identification  number, 
dates  of  employment  or  similar  information) 

Record  access  procedures:  Departmental  Disclosure  Officer, 
Room  1041,  I'^OO  Pennsvlvania  Avenue.  NW,  Washington.  DC 
20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  information  contained  in  these 
records  were  provided  by  or  verified  by  the  subject  of  the  record, 
employers  and  co-workers 

Treasury /OS  00.010 
System   name:   Office   of  Capital   Markets   and   Debt   Management, 
Actuarial  Valuation  System  — Treasury /OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office 
of  Capital  Markets  and  Debt  Management.  Office  of  the  Govern- 
ment Actuary.  15th  and  Pennsylvania  Avenue,  N  W  .  Washington, 
DC    20220 

Categories  of  individuals  covered  by  the  system:  Participants  and 
beneficiaries  of  the  following  pension  plans:  District  of  Columbia; 
Teachers,  Policemen,  Firemen,  Judges  U  S  Tax  Court  Judges, 
US  Foreign  Service  officers  and  staff  personnel.  U.S. I. A  Officers 
and  staff  personnel 

Categories  ol  records  in  the  system:  Information  in  the  system  is 
as  follows:  Active  Records  name;  social  security  number;  salary; 
category-grade,  year  of  entry  into  system;  service  computation 
date;  year  of  birth;  year  of  resignation  or  year  of  death.  &  refund  if 
any;  indication  of  LWOP  status  (if  any);  Retired  Records:  same  as 
actives;  annuity,  year  of  separation,  cause  of  separation  (optional, 
disability,  deferred,  etc.);  years  and  months  of  service  by  type  of 
service;  single  or  married,  spouse's  year  of  birth,  principal's  year 
of  death;  number  and  ages  of  children  on  annuity  roll,  year  of  ter- 
mination of  survivors 

Authority  for  maintenance  of  the  system:  Statutes  require  the 
Secretary  of  the  Treasury  to  certify  the  valuation  of  pension  funds 
as  foUows  DC  Teachers.  60  Stat  881;  DC  Judges,  78  SUt  1061; 
US.  Tax  Court  Judges  26  USC  7448;  US  Foreign  Service  Of- 
ficers, USIA  Officers  and  staff  22  USC  1101  In  addition,  the 
House  District  Committee  formally  requested  certification  of  ihe 
pension  funds  for  DC    police  and  firemen 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Government  Actua- 
ry perforins  mathematical  computations  to  assess  expected  income 
and  outlays  of  pension  funds  listed  in  the  "Category  of  Individual" 
section.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Data  are  on  punched  cards 
and  computer  print-outs.  Individuals  are  listed  alphabetically 
Records  are  stored  in  the  Actuary's  office  in  the  locked  and 
guarded  Treasury  Building  The  records  are  retained  on  a  year-to- 
year  basis  When  agencies  whose  pension  funds  are  valued  forward 
new  records  for  valuation,  older  records  are  discarded 

System  manager(s)  and  address:  The  Government  Actuary.  Office 
of  the  Secretary  of  the  Treasury.  1 5th  and  Pennsylvania  Ave  . 
N  W  ,  Washington,  DC    20220 
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PRIVACY  ACT  ISSUANCES 


Nolifkatio*  proct4i«rc:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  m  this  system  must  submit  a  written  request  containing 
the  foUowing  elements  (I)  Identify  the  record  syitem;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  acc«M  procedam:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  :o:;0. 

Coatestlng  rcc«rd  procedares:  Submit  requests  to  the  Departmen 
tal  Disclosure  Officer  at  the  above  address. 

Record  soarcc  calcgorie*:  Data  for  actuarial  valuation  are  pro- 
vided by  organizations  responsible  for  pension  funds  listed  under 
■'Category  of  Individual."  namely  the  District  of  Columbia  Govern- 
ment, the  US  Tax  court,  the  U.S.  Foreign  Service  and  the  U.S. 
InformatMn  Agency. 

Trcssary /OS  00.011 

Syttem  auac:  Office  of  Capital  Markets  and  Debt  Management. 
General  Correspondence—  Treasury  /OS. 

Syttcn  localioB:  Records  are  stored  in  the  CM  &  DM  Secretariat. 
Main  Treasury.  15th  and  Pennsylvania  Avenue.  N  W  .  Washington. 
DC.  20220  A  card  file  with  each  writer's  name,  address  and  sub- 
ject of  inquiry  is  maintained  as  a  quick  reference  in  the  Office  of 
Debt  Analysis. 

Caleforic*  of  Indlvidaali  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress 

Categories  of  records  hi  the  tyitem:  Control  logs  on  letters  from 
the  general  public,  other  executive  agencies  and  the  Congress  re- 
garding the  national  debt,  the  economy  and  monetary  and  fiscal 
policy 

\uthorlty  for  inaiDteDaDce  of  the  lystcm:  5  USC  301 

Routine  aiei  of  records  maintained  In  the  system,  including  calcgo- 
rie*  of  users  and  tbc  purposes  of  such  uses:  Previous  correspondence 
with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepetitive  replies  to  current  inquiries  For  additional  routine 
uses,  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  A  log  of  incoming  letters  is 
kept  alphabetically  by  the  individual's  name.  The  alphabetical  con- 
trol logs  are  stored  in  the  locked  main  Treasury  Building  for  3 
months  after  letters  are  answered  and  then  are  discarded. 

System  manager(si  and  address:  Assistant  Secretary  for  Capital 
Markets  and  Debt  Management.  Main  Treasury.  15th  and  Pennsyl- 
vania Avenue.  N  W  .  Washington.  DC    20220 

!^Gil!tfJiloB  iirocidun:  inOivlduils  *nliiD|  lo  Dc  nouncQ  il  itic) 

arc      narTKTiJ      in      this      ssstem      of      records,      or      gain      access      to      records 

maintained  in  this  <v?tem  miiJt  submit  a  written  request  containing 
IhC  foUcwiD|  elcmcnis:  U)  Idenufy  ihc  record  system,  (2)  Identify 

the   category    and   type   of   records    !>ought:   (3)   Provide   at   least   two 

Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record    access    procedures:    The    Departmental    Disclosure    Office. 

Room     1041     Main     Treasury     Building.     I5th     and     Pennsylvania 
Avenue.  NW.  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  lo  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Letters  are  from  the  general  public, 
other  executive  agencies  and  the  Congress.  They  come  directly  to 
the  Treasury  or  are  referred  to  the  Treasury  by  the  White  House. 
Congressional  offices,  or  other  executive  agencies. 

Treasury/OS  00.032 
System  name:  OASIA  Correspondence  Files— Treasury/OS. 

System  location:  (I)  Department  of  Treasury.  I5th  &  Penn 
Avenue.  N  W  ,  Washington.  DC.  20220  (2)  Washington  National 
Records  Center,  4205  Suitland  Road,  Washington,  DC.  20409 

Categories  of  individuals  covered  by  the  system:  (at  US    Foreign 
Service  Officials  (b)  Officials  of  .Municipalities  and   Sute  Govern 
ments  (c)  Members  o!  Congress  and  (d)  the  General  Public 

Categories  of  records  in  the  system:  Incoming  request  for  informa- 
tion concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

AuUtority  for  laaiatenaDce  of  the  system:  5  USC  301. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  vscn  and  the  purposes  of  such  uses:  (a)  Routine  Use  Routine 
correspondence  file  is  maintained  to  provide  record  of  response  lo 
initial  inquiry  in  the  event  of  future  correspondence  (b)  Category 
of  Users  Officials  of  the  Department  lo  respond  to  queries  (c) 
Purpose  Respond  to  inquiries  (d)  For  additional  routine  uses,  see 
Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  tbc  system: 

Storage:  Carbon  (file)  copy  attached  to  incoming  letter  main- 
tained in  File  Folders  Identification  of  individuals  maintained  on 
alphabetical  3x5  card. 

Rclrlevability:  Retrieval  controlled  by  card  systems  Card,  filed 
bv  name,  shows  folder  identification  m  which  correspondence  is 
held 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  personnel  of  the  Department 

Retention  and  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  3  years 
after  the  close  of  the  calendar  year  in  which  the  records  were 
created  Destruction  accomphshed  by  burning  Substantive  cor- 
respondence retained  indefinitely 

System  manager(s)  and  address:  Chief.  Document  Management 
Branch.  Office  of  Administrative  Programs.  Department  of  the 
Treasury,  Washington.  DC    20220, 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gam  access  to  records 
maintained  in  this  svslem  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Mam  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220 

CoDlestIng  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasury/OS  00.033 

System  name:  OASiA  Invitation  Lists— Treasury/OS. 

System    location:    OASIA    Secretariat.    Department   of   Treasury. 

15th  and  Pennsylvania  Ave  .  NW  .  Washington.  D  C    20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con- 
gress   and    Congressional    staff,    present    and    former    officials    of   the 

Executive  Branch.  The  Supreme  Court.  US  executives  and  staff 
of  the  international  institutions  (IBRD,  IMF,  IDB)  and  observers 
from  other  international  organizations,  representatives  of  the  busi- 
ness and  financial  communily.  and  the  Press,  who  are  invited  to  Ihe 

Secretary's  reception  during  the  annual  meetings  of  the  Interna- 
tional  Monetary    Fund   and   International    Bank   for   Reconstruction 

and  Development 

Categories  of  records  in  the  system:  Name,  title,  name  of  govern- 
ment agency,  international  organization  or  business  affiliation. 

.Authority  (or  maintenance  o(  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use  Files  on 
previous  receptions  maintained  and  used  as  background  for 
preparation  of  new  lists  for  the  Secretary's  reception,  (b)  Category 
of    L  sers.    Staff   of   Secretariat,   (c)   Purpose.   To   prepare   invitations 

and  verify  invitees  at  reception. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lists  maintained  in  3  ring  binders  Identification  of  in- 
dividual maintained  on  alphabetical  3x5  card  Cards  filed  in  card 
file  boxes. 

Retrievability:  Retrieval  controlled  by  card  systems.  Card,  filed 
alphabetically  by  name,  shows  list  identification. 

Safeguards:  None  necessary. 

Retention  and  disposal:  2  years  after  the  end  of  each  reception. 

System  manager(s)  and  address:  Director.  OASL\  Secretariat,  De- 
partment of  the  Treasury.  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are    named    in   this    system   of   records,   or   gain   access   to   records 
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maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (I)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  US  Government  telephone  directories 
Card  files  and  lists  of  previous  receptions.  US  Government  Or- 
ganizational Manual  Congressional  directories.  Lists  of  special 
guests,  members  of  Delegations  and  staff  supplied  by  the  IMF- 
IBRD.  Lists  of  members  of  the  Press  supplied  by  Public  Affairs 
Office  of  the  Treasury 

Treasury/OS  00.035 
SyaSem  Bamc:  Office  of  Debt  Correspondence  Files  — Treasury/OS. 

System  location:  (I)  Department  of  Treasury.  15th  &  Penn 
Avenue.  N  W  .  Washington.  DC    20220. 

Categories  of  iBdividaais  covered  by  the  system:  (a)  Officials  of 
Municipalities  and  Stale  Governments  (b)  Members  of  Congress 
and  (c)  the  General  Public 

Categories  of  records  la  the  system:  Incoming  request  for  informa- 
tion concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  tor  mainteDance  of  the  system:  5  USC  301 
Routine  ascs  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use  Routine 
correspondence  file  is  maintained  to  provide  record  of  inquiries  for 
which  repUes  are  pending,  (b)  Category  of  Users.  Officials  of  the 
office  to  respond  to  queries  (c)  Purpose.  Respond  to  inquiries  (d) 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,   retaining. 
■ad  disposing  of  records  in  the  system: 
Storage:  3x5  piece  of  paper 
Retrievability:  Indexed  by  name. 
Safeguards:  None  required. 
Reteatloa  and  disposal:  Retained  indefinitely.   . 

System  naaager(s)  aad  address;  Secretary  to  the  Director.  Office 
of  Debt.  OASIA.  US    Treasury 

NoUficatioa  procedure:   Individuals  wishing  to  be  notified  if  they 

are    named    in    this    system     of    records,    or    gain    access    to    records 

maintained  in  this  system  must  submit  a  written  request  containing 
the  foUowing  elements:    (1>   Identify    tbc   record   system;  (2)   Identify 

the   category    and    type    of    records    sought;    (3)   Provide    at   least    t\fc  o 

iteffls  of  secondarv  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record    access    procedures:    The    Departmental    Disclosure    Office. 

Room    1041    Main   Treasurv    Building.    15th   and    Pennsvivania 

Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Letters  from  the  public. 
Treasury/OS  00.090 
System  name:  EOTA  FOI  Request/Appeals  Files— Treasury/OS. 
System  location:  Office  of  the  Assistant  Secretary  (Enforcement. 

Operations  &  Tariff  Affairs).  Main  Treasury  Building,  1500 
Pennsylvania  Ave..  NW  .  Washington.  DC.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub- 
mitting original  requests  for  information  or  appeals  of  initial  denials 
to  this  office  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Copies  of  the  requests  or  ap- 
peals under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  copies  of  disclosed  material. 

Authority  lor  maintenance  of  the  system:  5  USC  301.  5  USC   552 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Consult  and  advise  other 
offices  and  bureaus  of  Treasury  and  of  other  Federal  Departments 
and  agencies;  advise  Members  and  committees  of  Congress.  For 
additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  lor  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 
Storage:  Hard  copy  paper  files 
Retrievability:  Manual,  by  name  and/or  number  assigned 

Safeguards:  I  ocked  file  cabinet  or  safe-cabinet  storage:  access  to 
personnel  with  need  lo  know 

Retention  and  disposal:  Retained  indefinitely. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Secretary  (Hnforcement.  Operations  &.  Tariff 
Affairs)  Officials  maintaining  the  system  — Director  of  Law  En- 
forcement. Director  of  Operations.  Director  of  Tariff  Affairs 

Notilicatioo  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (li  Identify  the  record  system.  (2)  Identify 
the  category  and  t\pe  of  records  sought.  (?)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  1 5th  and  Pennsylvania 
Ayenuc.  NW     Washington.  DC  20:20 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Individual  making  FOI  request  or  ap- 
peal, offices,  bureaus,  agencies,  departments  and  personnel  of 
Federal  Goyernment  who  have  relevant  information  or  must  be 
consulted  for  appropriate  processing 

Treasury  OS  00. 101 

System       name:       International       Criminal       Police       Organization 
(INTERPOL)  Criminal  Invesligaliye  Records- Treasury /OS 

System  location:  Department  of  Justice.  Room  6720.  9th  and 
Pennsylvania  Avenue.  N  V\   .  Washington.  DC    20530 

Categories  ol  individuals  covered  hv  (he  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  invesUgation  with 
international  aspects,  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices,  certain  weapons,  motor 
vehicles,  attifacts.  etc..  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual  Certain  victims  of 
criminal  violations  in  the  US   or  abroad 

Categories  of  records  in  the  system:  Information  concerning  an  in- 
dividual may  be  maintained  in  this  system  of  records  which  in- 
cludes but  IS  not  limited  lo  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific    missing    persons,    deceased    persons    in    connection    with 

death     notices      Information     about     indi\iduals     includes     but     is     not 

liffiil^d  Ifl  flsffii.  ali3?.  /lal*  flf  ^iplh.  iMfkiL  phuic'al  4«c*fiMiAfl. 

^'a^Ious     identification     numbers,     reason     for     the     record     or    lookout. 

details  and  circumstances  surrounding  the  actual  or  suspected  viola- 

lOf, 

Authority  for  malntenancr  of  thr  system:   21)   L'SC   263a. 

Routine  uses  of  records  maintained  in  Ihe  system.  Including  catego* 

riei  of  users  and  the  purposes  of  such  uses:  L  se-Cnminal  investiga- 
tions being  conducted  by  lav*  enforcement  agencies  in  the  US  or 
abroad    Users— Local.   State  and  Federal  Agents  and  employees  of 

the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 

for  the  records  in  the  performance  of  their  duties,  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  Slates  and 
abroad.  INTERPOL  General  Secretarial  and  INTERPOL  National 
Central  Bureaus  in  member  countries,  disclosure  required  in  ad- 
ministration of  Freedom  of  Information  Act  (5  USC  552);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain- 
ing to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef- 
forts to  investigate  the  activities  of  and  apprehend  criminal  offen- 
ders; translators  of  foreign  languages  as  necessary;  and  for  addi- 
tional routine  uses,  see  .Appendix  .AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Stored  in  file  folders  at  the 
U  .S  National  Central  Bureau  and  certain  limited  data  in  Treasury 
Enforcement  Communications  Svstem  (TECS)  Upon  inactivity  for 
five  years  the  file  is  destroyed  except  for  judicial  cases  involving 
personnel  in  this  NCB.  which  is  retained  for  20  years  from  the  date 
of  the  judicial  action  Files  on  deceased  persons  are  destroyed 
within   one    year   of   the    person's   death     Certain    records,    such   as 
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death  notifications  and  missing  persons  records,  are  normally 
destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved  Records  not  of  continuing  interest  may  be  destroyed  at 
any  tune  Retrievabilitv  bv  name  or  die  number  and  by  weapons 
number  and  motor  vehicle  number  Access  is  limited  to  personnel 
of  the  US  NCB  — INTERPOL  except  for  certain  fugitive/wanted 
records  m  TECS  which  are  accessible  to  all  TECS  terminals 
Disposal  of  records  is  by  shredding  or  burning  Safeguards  include 
need  to  know  procedural  and  physical  safeguards,  such  as  ac- 
countability, restricted  areas  and  alarm  protection  systems 

System  managcr(s)  and  address:  Chief.  US  National  Central  Bu- 
reau. INTERPOL.  Department  of  Justice.  Room  6'^20.  <Jih  & 
Pennsvlvania  Ave  .  N  W  .  Washington.  D  C    20530 

Notificallon  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identifv  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought;  (.it  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  acceti  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building.  15th  and  Pennsvlvania 
Avenue.  N  W   .  Washington.  DC.  20:20 

Cooteitiog  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Syitemi  exempted  from  certain  provisioos  of  the  act:  Exempt 
under  Subsections  (J»(2)  and  (K).  31  C  F  R    I  36 

Treaaury/OS  00.102 

Syttcm     name:     Treasurv     Enforcement     Communications     Svstem 
<TECS)— Treasury/OS. 
Sjrflem     location:     International     Criminal     Police     Organization 
(INTERPOL*     Criminal     Investigative     Records.     Department     of 
Justice.  Room  6"'20.  Qth  &   Pennsvlvania  Avenue.   N  W  .  Washing 
ton.  DC   20530 

Categoric*  of  iodivlduali  covered  by  the  system:  Individuals  uho 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc  .  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual  Certain  victims  of  , 
cnminal  violation  in  the  U.S.  or  abroad 

Categories  of  records  in  the  syatem:  Information  concerning  an  in- 
dividual may  be  maintained  in  this  system  of  records  which  in- 
cludes but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 
death  notices  Information  about  individuals  includes  but  is  not 
limited  to  name,  alias,  date  of  binh.  address,  physical  description, 
vanous  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola- 
tor 

Anthority  (or  maiotenaace  of  the  lystem:  5  U.SC.  301,  Reor 
ganization  Plan  No  1  of  1950;  Treasury  Department  Order  No  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Use  — Criminal  investiga- 
tions being  conducted  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users — Local.  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  \a^  enforcement 
agencies  and  criminal  justice  ajincies  in  the  United  Slates  and 
abroad;  INTERPOL  General  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries,  disclosure  required  in  ad- 
ministration of  Freedom  of  Information  Act  (5  U  S  C  552);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain- 
ing to  actual  or  suspected  criminal  offenders  where  such  referral  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef- 
forts to  investigate  the  activities  of  and  apprehend  criminal  offen- 
ders, translators  of  foreign  languages  as  necessary;  and  for  addi- 
tional routine  uses,  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Magnetic  tape  and  disc 
storage  and  hard  copy  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person's  death  Certain  records,  such  as 
death    notifications    and    missing    persons    records,    are    normally 


destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time  Retrievability  by  name,  file  number,  personal  identifita 
tion  number,  system  identification  number,  weapons  or  motor  vehi- 
cle number  Access  safeguards  include  need  to  know  .  procedural 
and  physical  safeguards,  such  as  accounlabilitv,  restricted  areas 
and  alarm  protection  systems  backed  up  bv  armed  security  force. 
Upon  inactivity  for  five  years  the  file  is  destroyed  except  for  judi- 
cial cases  involving  personnel  in  this  NCB.  which  are  retained  for 
20  years  from  the  date  of  judicial  action.  Disposal  of  records  is  by 
shredding  or  burning 

System  raanager(s)  and  address:  Chief.  U  S  National  Central  Bu- 
reau. INTERPOL.  Department  of  Justice.  Room  6720.  9th  & 
Pennsvlv.inia  Ave  .  N  W  .  Washington.  DC.  20530 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  svstem,  (2)  Identify 
the  category  and  tvpe  of  records  sought,  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building,  15th  and  Pennsylvania 
Avenue,  N  W  ,  Washington,  DC    20220 

Contesting  record  procedures:  .Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsections  (Ji<2l  and  (Ki.  .'1  C  F  R    1   'fi 

Treasury/OS  00.111 
System     name:     FAC     1950     Census     of     Blocked     Chinese     As- 
sets—Treasury/OS. 

System  location:   13M  G  Street.  N  W  .  Washington,  DC    20220. 

Categories  o(  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac- 
counts of  persons  or  firms  w.ho  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  US  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na- 
tional, heir  of  the  estate  of  a  Chinese  national,  etc  Most  of  the  per- 
sons filing  these  reports  were  American  corporations  However,  a 
small  number  of  reporters  were  American  individuals  . 

The  principal  category  is  individuals  residing  in  China  who  had 
an  interest  in  property  in  the  US  on  December  \H.  1950  This 
category  would  include  (a)  U.S.  citizens  who  left  China  after 
December  17.  1950;  and  (b)  non-U. S.  citizens  who  left  China  after 
December  17.  1950,  and  became  U.S.  citizens  or  permanent  alien 
residents  of  the  U.S. 

In  addition,  this  system  includes  individuals  in  the  L'  S  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  individuals  who  had  an  interest  in  property  in  which 
there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17.  1950.  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  o(  records  in  the  system:  (6)  Reports  containing  a  brief 
description,  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18.  1950.  m  which.  China  or  a  Chinese  "national"  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Correspondence  re- 
garding such  reports  (3)  A  computer  print-out  summarizing  the  in- 
formation contained  in  the  reports 

.Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad- 
ing with  the  Enemy  Act  (50  U  S.C  App  ,  Section  5(b)).  Section 
500  603  of  the  Foreign  Assets  Control  Regulations  (31  CFR 
500  603). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  The  information  in  this 
system  of  records:  ( 1 )  is  used  by  staff  to  verify  the  accuracy  of  re- 
ports submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 
(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection 
with  determining  the  present  whereabouts  of  holders  or  custodians 
who  cannot  be  located;  (3)  is  made  available  to  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (4)  is  made  available  to  the  Legal  Section  in 
connection  with  questions  regarding  the  disposition  of  blocked  pro- 
perty requiring  a  legal  opinion;  (5)  is  made  available  to  the  Acting 
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Director  in  connection  with  questions  regarding  the  properis  re- 
ported under  the  I'J^O  census.  (6)  is  made  available  to  the  original 
holder  or  custodian  of  blocked  Chinese  property  or  his  successor  in 
interest  to  aid  in  preparation  of  the  19''0  census  report.  C)  is  made 
available  to  the  legal  representatives  of  persons  listed  in  ( I  >  to  aid 
in  preparation  of  the  197()  census  report;  (8)  for  additional  routine 
uses  see  .Appendix  A, A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Rep>uts  and  >.i>rrespiindence  files 

Retrievability:  Reports  are  indexed  b\   name  of  holder  or  custodi 
an  of  blocked   property,   bv    name  of  individual  for  whom   blocked 
accounts  are  maintained,  and  b\    report  number    Files  are  indexed 
bv  name  of  holder  or  custodian  of  blocked  property  or  b\   name  of 
indiv  idual 

Safeguards;  The  FAC  I'^^O  C  ensus  of  Blocked  Chineve  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secured  bv  approved 
detachable  combination  locks  The  room  where  these  records  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to 
admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  F.AC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safeguarded  by  appropriate  security 
measures  The  remainder  of  these  files  are  stored  in  a  supply  room 
which  IS  always  locked  except  when  in  use  by  FAC  personnel 
Retention  and  dbposal:  None  have  been  destroved 
System  manager(s)  and  address:  (Jffice  of  Foreign  Assets  Control. 
U  S    Treasurv  Department,  Washington,  DC    20220. 

Notification  procedure:  Individual  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system,  (2)  Identifv 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondarv  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  emplovment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220. 

CoDtesting  record  procedures:  Submit  requests  to  the  Departmen 
tal  Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Tr««f«ry/OS  00.112 
System     name:     FAC      1970     Census     of     Blocked     Chinese     As 
sets— Treasury/OS 

System  location:  1331  G    Street  N.W.,  Washington,  DC    20220. 

Catc|orlcs  of  Individuals  covered  by  the  tystcm:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac- 
counts of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na- 
tional, heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuals. 

The  principal  category  are  Foreign  nationals,  namely  Chinese 
who  had  interests  in  property  in  the  U.S.  on  December  18.  1950. 
and  on  July  1.  1970.  Also  included  are  individuals  in  the  US  who 
had  been  in  China  on  or  since  December  17.  1950,  or  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  who  had  on  either  date  an  interest  in  property  in 
which  there  was  also  an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950.  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (I)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18.  1950.  or  on  July  1.  1970.  in  which,  on  either  date. 
China  or  a  Chinese  "national"  (as  defined  in  the  Regulations)  had 
any  interest.  (2)  Correspondence  regarding  such  reports  (3)  A  com- 
puter print-out  summarizing  the  information  contained  in  the  re- 
ports. 

Aatkorlty  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad 
ing  with  the   Enemy   Act  (50   U  S.C    App.,   Section   5(b))    Section 
500.610    of    the     Foreign     Assets    Control    Regulations    (31     CFR 
500.610). 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Information  in  this 
svstem  of  records  (  I  i  is  made  available  to  the  Director.  Chief  of 
Licensing,  Chief  of  Enforcement,  and  the  Legal  Section  for 
assistance  with  problems  requiring  their  advice  and  expertise  (2l  is 
made  available  to  the  Chief  of  Licensing  in  connection  with  appli- 
cations to  unblock  properly  of  Chinese  nationals  (3)  is  used  for 
statistical  purposes.  (4)  for  additional  routine  uses  see  Appendix 
AA 

Policies  and  prarlices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  files  and  index  cards 

Retrievability:  Files  and  index  cards  indexed  bv  name  of  holder 
or  custodian  of  property  with  ID  number  and  by  name  of  in- 
dividual for  whom  blocked  accounts  are  held  with  ID    number 

Safeguards:  The  Foreign  Assets  Control  19"0  Census  of  Blocked 
Chinese  .Assets  records  consist  of  documents  in  folders  and  a 
bound  computer  print  out  which  are  stored  in  file  cabinets  secured 
bv  approved  detachable  combination  locks  The  room  where  these 
records  are  stored  is  manned  by  FAC  personnel  who  are  instructed 
not  to  admit  unauthorized  persons,  nor  to  release  jny  material  from 
these  records  to  persons  other  than  F.AC  personnel  During  off 
dutv  hours  this  room  is  locked  and  safeguarded  by  appropriate 
sewuriU   measures 

Retention  and  disposal:  None  have  been  destroyed 

System  manager(s)  and  address:  Director.  Office  of  Foreign  As- 
sets Control.  U  S    Treasurv   Department.  Washington.  DC    20220 

.Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gam  access  to  records 
maintained  in  this  system  must  submit  a  wntten  request  containing 
the  following  elements  (li  Identify  the  record  system:  (2)  Identify 
the  categorv  and  tvpe  of  records  sought.  (3)  Provide  at  least  two 
Items  of  secondarv  identification  (date  of  birth,  emplovee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building,  l^th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets 

Treasury/OS  00.113 
System      name:      FAC      1964      Census     of     Blocked      Cuban      As- 
sets—Treasury/OS 

System  location:  Federal  Record  Center.  Suitland.  Maryland 

Categories  of  individuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac- 
counts of  persons  or  firms  who  are  nationals  of  Cuba  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regard- 
ing the  assets  of  an  individual  subject  to  US  jurisdiction  when 
such  individual  is  the  trustee  of  a  Cuban  national.  Administrator  or 
Executor  of  the  estate  of  a  Cuban  national,  heir  of  the  estate  of  a 
Cuban  national,  etc  Most  of  the  persons  filing  these  reports  were 
.American  corporations  However,  a  small  number  of  reporters  were 
.American  individuals 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest 
in  property  in  the  U  S  on  July  8,  1963  This  category  would  also  in- 
clude (a)  U  S  citizens  who  left  Cuba  after  JuK  8,  1963,  and  (b) 
non-U  S  citizens  who  left  Cuba  after  19fe?  and  became  U.S. 
citizens  or  permanent  alien  residents  of  the  U  S  In  addition,  this 
system  includes  individuals  in  the  US  who  had  acted  for  or  on  be- 
half of  the  government  of  Cuba,  or  individuals  who  had  an  interest 
in  property  in  which  there  was  also  an  interest  of  a  Cuban  national 
on  or  since  July  8,  1963.  for  example,  trusts  and  estates,  joint  ac- 
counts and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description,  including  location  and  value  of  assets  in  the  U.S.  on 
July  8.  1963.  in  which  Cuba  or  a  Cuban  "national"  (as  defined  in 
the  Regulations)  had  any  interest  (2)  Correspondence  regarding 
such  reports  (3)  A  computer  pnnt  out  summarizing  the  information 
contained  in  the  reports 

Authority  for  maintenance  o(  the  system:  Section  5(b)  of  the  Trad- 
ing with  the  Enemy  Act  (50  L'SCT.  App..  Section  5(b)  Section 
620(a)  of  the  Foreign  Assistance  Act  of  1961  (22  USC  Section 
2370(a)).  Cuban  Assets  Control  Regulations  31  CFR  Part  515. 
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PRIVACY  ACT  ISSUANCES 


Routine  nac*  o(  rrrordi  oiaiBUilaed  Id  the  lyslem.  incladiag  catcse- 
ries  o(  otcr*  aad  Ike  purpoiei  o(  nich  asea:  The  information  in  this 
svstem  of  records  ma>  be  used  in  connection  with  a  future  census 
of  blocked  Cuban  assets  This  census  would  be  undertaken  as  part 
of  a  vesting  and  claims  program  to  compensate  Americans  who  had 
property  nationalized  or  expropriated  by  the  Cuban  government. 
The  uses  may  be  as  follows;  (I)  by  staff  to  determine  persons  to 
whom  specific  correspondence  should  be  addressed  advising  them 
of  the  census  requirements.  (2)  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  a  new  census.  (3)  by  the  Chief  of  Enforce- 
ment, in  connection  with  determining  the  present  where-abouts  of 
holders  or  custodians  who  cannot  be  located.  (4)  by  the  Chief  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  rerease 
of  blocked  property,  (5)  by  the  Legal  Section  in  connection  with 
questions  regarding  the  disposition  of  blocked  property  requiring  a 
legal  opinion.  (<S)  by  the  Director  in  connection  with  questions  re- 
garding the  property  reported  under  the  l'*64  census;  (7)  may  be 
made  available  to  the  original  holder  or  custodian  of  blocked  Cuban 
property  or  his  successor  in  interest  to  aid  m  preparation  of  a  new 
census  report;  (8)  may  be  available  to  the  legal  representatives  of 
persons  listed  in  C)  to  aid  in  preparation  of  a  new  census  report 

Policies  aad  praclicea  for  storlog.  rctricviag,  acccaaing,  rclaiaiag, 
and  dbpoaing  of  records  in  the  i^stem: 

Storage:  Reports  and  correspondence 

Retrievabililjr:  All  of  these  records  are  located  at  the  Federal 
Record  Center.  Suitland.  Maryland.  They  are  retrievable  by  name 
of  individual 

Safeguard!:  GSA 

Reteatioa  aad  diapoaal:  None  have  been  destroyed. 

Sjraiea  aaaagerti)  aad  addrcsa:  Office  of  Foreign  Assets  Control. 
US   Treasury  Department.  Washington,  DC    20220 

Notiflcatlea  proccdare:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  proc«darcs:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Coalestiag  record  proccdnrcs:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Rccttrd  foarcc  categories:  Custodians  or  other  holders  of  blocked 
Cuban  property. 

Trcasary/OS  00.114 

System         aamc:         Foreign         Assets         Control         Enforcement 
Records— Treasury /OS 
System  locatloa:  1331  G  Street.  N.W  .  Washington.  DC.  20220. 

Categories  of  tadlviduals  covered  by  the  system:  Individuals  who 
have  engaged  in  unlicensed  financial,  commercial  or  other  transac- 
tions which  are  prohibited  under  regulations  administered  by  the 
Office  of  Foreign  Assets  Control  Individuals  who  have  made  any 
unlicensed  importation  of  prohibited  merchandise  from  a  foreign 
country  which  is  a  "designated  country"  under  regulations  ad- 
ministered by  the  Office  of  Foreign  Assets  Control.  Individuals 
who  have  made  an  unlicensed  remittance  of  funds  or  exportation  of 
goods  to  a  "designated  country"  or  national  thereof,  or  to  a 
"specially  designated  national."  Individuals  who  have  otherwise 
violated  any  Treasury  ruling,  license  or  regulation  issued  under  or 
pursuant  to  the  Trading  with  the  Enemy  Act  or  the  United  Nations 
Participation  Act  Individuals  suspected  of  having  engaged  in  activi- 
ties or  transactions  which  violated  statutes  or  regulations  ad- 
ministered by  the  controls  Individuals  who  have  applied  for 
Foreign  Assets  Control  Licensing  when  there  is  reason  to  suspect 
the  truth  of  statements  contained  in  an  individual's  application.  In- 
dividuals who  have  or  are  suspected  of  misuse  or  misappropriation 
of  blocked  property. 

Categories  of  records  in  the  system:  Reports  of  investigations  of 
suspected  or  actual  violations  by  an  individual  of  relevant  statute 
and  regulations  administered  by  the  Office  of  Foreign  Assets  Con- 
trol; intelligence  reports  requested  from  other  official  sources  re- 
garding suspected  or  actual  criminal  or  civil  violations  by  an  in- 
dividual of  the  relevant  statutes,  or  of  the  regulations  administered 
by  the  Office  of  Foreign  Assets  Control;  evidence  obtained  during 
investigation  of  suspected  or  actual  violations  by  an  individual  of 


the  relevant  statutes  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC.  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961.  (22  USC  Section  2370  (a)). 
ExecuUve  Orders:  EO  9193;  EO  11322;  E.O  11419;  Proc.  3447 
Regulations:  Foreign  Assets  Control  Regulations  (31  CFR.  Sections 
500601  and  500.602).  Cuban  Assets  Control  Regulations  (31  CFR. 
Sections  515  601  and  515  602).  Rhodesian  Sanctions  Control  Regula- 
tions (31  CFR  Sections  530.601  and  530.602). 

Routine  uses  of  records  naiataiaed  in  the  system,  iacludlng  catego- 
ries of  users  aad  the  purpoacs  of  such  uacs:  (1)  Used  as  a  source  of 
reference  in  other  FAC  enforcement  investigations.  (2)  As  a  source 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses  (3)  Referral  of  information  to  the  Depart- 
ment of  Justice  in  civil  or  criminal  cases  involving  the  individual. 
(4)  Disclosure  to  U.S.  Customs  Service.  Internal  Revenue  Service 
or  Department  of  Commerce  (Office  of  Export  Administration),  of 
information  concerning  possible  violations  of  laws  and/or  regula- 
tions of  such  agencies  (5)  Notice  to  the  United  Stales  Customs 
Service  (a)  of  importers  who  have  made  illegal  commercial  importa- 
tions of  prohibited  publications,  and.  (b)  of  persons  who  are 
authorized  to  make  commercial  importations  of  prohibited  publica- 
tions (under  regulations  administered  by  the  Office  of  Foreign  As- 
sets Control)   (6)  for  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rctalniiig, 
aad  disposing  of  records  ia  the  system:  The  Foreign  Assets  Control 
Enforcement  Records  consist  of  documents,  etc..  in  folders  which 
are  stored  in  locked  file  cabinets  in  secure  file  rooms  Enforcement 
records  are  retrieved  by  means  of  card-index  file  system  containing 
the  names  of  persons  (individuals,  corporations,  etc.).  The  file 
rooms  are  manned  by  Foreign  Assets  Control  personnel  who  are  in- 
structed not  to  admit  unauthonzed  persons  into  the  file  areas,  nor 
to  release  any  material  from  the  enforcement  records  to  persons 
other  than  Foreign  Assets  Control  personnel  During  off  duty  hours 
the  file  rooms  are  secured  by  appropriate  electronic  protective 
devices.  These  Enforcement  Records  are  maintained  indefinitely, 
for  so  long  as  the  assets  and  transactions  involved  are  subject  to 
regulation. 

System  manager(s)  aad  addrcsa:  Director.  Office  of  Foreign  As- 
sets Control,  US   Treasury  Department.  Washington.  D.C 

Notificatloa  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisiomi  Of  the  act:  Exempt 
under  Subsection  (K)(2).  31  CFR    1  36 

Treasury/OS  OO.llS 
System    name:    Foreign    Assets    Control    General    Correspondence 
Files-Treasury/OS. 

System  location:  1331  G  Street.  N.W..  Washington.  DC.  20220. 

Categories  of  individuals  covered  by  tbcayataoi:  Records  are  main- 
tained of  all  correspondence  from  individuals  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Regulations. 
Current  regulations,  and  corresponding  blocked  or  embargoed 
countries,  are:  Foreign  Assets  Control  Regulations  (China.  Viet- 
nam, and  North  Korea);  Cuban  Assets  Control  Regulations  (Cuba); 
and  the  Rhodesian  Sanctions  Regulations  (Rhodesia).  Records  are 
also  maintained  of  letters  to  individuals  initiated  by  the  Foreign  As- 
sets Control. 

Categories  of  records  in  the  system:  General  correspondence  of 
every  kind,  e.g.:  individuals  seeking  information  about  FAC  regula- 
tions re  some  particular  country;  requests  for  advice  on  proposed 
or  possible  transaction  involving  a  designated  country  or  a  national 
thereof;    letters    reporting    possible    violation    of    some    FAC    ad- 
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ministered  regulation;  requests  from  law  students  and  other 
researchers;  requests  for  copies  of  regulations  administered  by 
FAC;  requests  for  information  regarding  possible  employment  op- 
portunities with  the  Office  of  Foreign  Assets  Control. 

Authority  tor  maiatcnaacc  ol  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC.  App.  Section  5(b)). 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287  c).  Section  620  (a)  of  the  Foreign  AssisUnce  Act  of  1961  (22 
USC  Section  2370  (a))  ExecuUve  Orders;  EO.  9193;  E  O  9989; 
EO.  1 1322;  E  O.  11419;  Proc  3447.  Regulations:  Foreign  Assets 
Control  Regulations  31  CFR  Part  500.  Cuban  Assets  Control  Regu 
lations  31  CFR  Part  515.  Rhodesian  Sanctions  Regulations  31  CFR 
Pari  530;  Transaction  Control  Regulations  31  CFR  Part  505; 
Foreign  Funds  Control  Regulations  31  CFR  Part  520 

Roatiac  uses  of  records  naiataiaed  ia  the  system ,  iacludiug  catego- 
ries of  Bscrs  aad  the  purposes  of  such  uses:  (A)  Intra-Agency— Used 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it 
is  charged  with  administering:  (1)  Used  by  the  Enforcement  Section 
as  background  information  in  connection  with  investigations.  (2) 
Used  by  the  Licensing  Section  as  background  information  in  con- 
nection with  the  processing  of  license  applications  submitted  by  the 
individual.  (3)  Used  by  the  Legal  Section  as  background  informa- 
tion in  connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all 
staff  as  background  information  in  connection  with  subsequent 
inquines  from  an  individual.  (5)  Used  in  connection  with  the  formu- 
lation of  or  as  examples  of  policy  followed  by  the  office  (6)  Used 
by  all  staff  to  initiate  correspondence  with  third  parties  mentioned 
in  an  individual  letter  regarding  potential  or  apparent  violations  of 
the  regulations.  (7)  Used  by  all  staff  to  prepare  statistics  useful  in 
implementing  the  Regulations  (8)  Used  by  all  staff  to  compile  mail- 
ing Usts  for  use  by  Foreign  Assets  Control  to  advise  individuals  in- 
terested in  a  particular  aspect  of  the  Regulations  of  changes  relating 
to  these  aspects  (9)  Used  to  detect  an  interest  in  a  particular  aspect 
of  the  Regulations  which  necessitate  the  publication  of  amendments 
to  the  Regulations  regarding  interpretations  of  the  Regulations  (B) 
Inter-Agency  (I)  Referred  to  the  Depariment  of  State.  Department 
of  Commerce.  Internal  Revenue  Service,  Foreign  Claims  Settle- 
ment Commission,  (and  other  agencies)  where  the  individuals 
inquiry  concerns  matters  under  the  jurisdiction  of  such  agencies  as 
well  as  under  the  jurisdiction  of  the  Office  of  Foreign  Assets  Con- 
trol. (2)  Referred  lo  the  Department  of  Justice,  where  it  appears 
likely  that  a  crime  or  civil  offense  was  committed  (3)  Referred  to 
other  agencies  where  it  appears  that  an  individual  has  violated  the 
laws,  statutes  or  regulations  of  such  agency.  (C)  For  additional  rou- 
tine uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
General  Correspondence  Records  consist  of  documents  in  folders 
which  are  stored  in  file  cabinets  secured  by  approved  detachable 
combination  locks.  General  Correspondence  records  are  retrieved 
by  means  of  card-index  file  system  containing  the  names  of  persons 
(individuals,  corporations,  etc.)  The  file  rooms  are  manned  by 
FAC  personnel  who  are  instructed  not  to  admit  unauthorized  per- 
sons into  the  file-areas,  nor  to  release  any  material  from  the  en- 
forcement record  to  persons  other  than  FAC  personnel.  During  off- 
duty  hours,  the  file  rooms  are  safeguarded  by  appropriate  elec» 
tronic  protective  devices.  The  General  Correspondence  records  are 
maintained  indefinitely  for  so  long  as  the  assets  or  transactions  in- 
volved are  subject  to  regulation 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As- 
sets Control,  US   Treasury  Depariment,  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  al  least  two 
items  of  secondary  identifi.ation  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Individuals  who  initiated  correspon- 
dence with  Treasury  Department's  Office  of  Foreign  Assets  Con- 
trol or  who  responded  to  correspondence  from  the  Office  of 
Foreign  Assets  Control;  other  governmental  agencies  (Federal. 
State  and  Local);  foreign  individuals  and  official  sources. 


Treasury/OS  00.116 
System  name:  Foreign  Assets  Control  Litigation  files  — Treasury/OS 

System  localtea:  1331  G  Street.  N  W  .  Room  504.  Washington. 
DC.  20220 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  criminally  prosecuted,  or  involved  in  ci\il  htigation  (as 
plaintiff  or  defendant)  with  the  United  Slates,  in  mailers  which  in- 
volve statutes  and/or  regulations  which  are  administered  by  ihe  Of- 
fice of  Foreign  Assets  Control  (eg  criminal  prosecution  for  viola- 
tion of  statutes  and  regulations,  suits  to  enjoin  the  Office  of 
Foreign  Assets  Control  from  holding  bank  accounts  or  other  pro- 
perty in  a  blocked  status,  suits  to  compel  the  Office  of  Foreign  As- 
sets Control  to  issue  licenses  for  import  of  merchandise  from  a 
designated  country;  suits  seeking  to  have  statutes  and  regulations 
administered  by  Foreign  .Assets  Control  held  unconstitutional,  in 
fact  or  as  applied,  etc  I 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law. 
drafts  of  legal  bnefs.  and  other  material  prepared  h>  the  FAC  legal 
staff  for  use  in  such  litigation,  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter- 
rogatories, etc.).  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  htigation.  and  copies  of  correspondence  relating  to 
activities  of  any  parly  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation) 

Authority  for  maintenance  of  the  system:  Stalules;  Section  5(b)  of 
the  Trading  with  the  Enemy  Act.  (^6  USC.  App  Section  5(b)):  Sec- 
tion 5  of  the  United  Nations  Participation  Act.  (22  USC.  Section 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961.  (22 
USC  2370  (a))  Executive  Orders  KO  9193;  EO  9989;  EO 
11322.  EO  11419;  Proc  344^  Regulations  Foreign  Funds  Control 
Regulations  (31  CFR.  Part  520).  Foreign  Assets  Control  Regula- 
tions. (31  CFR.  Pan  500).  Cuban  Assets  Control  Regulations.  (31 
CFR.  Part  515i.  Rhodesian  Sanctions  Regulations  (31  CFR.  Part 
530).  Transactions  Control  Regulations  (31  CFR.  Pan  50M 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Preparation  and  con- 
duct of  htigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section  (5i  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control  (6)  Disclosure  to  US 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointh  .  both  the  FAC  and  the  US  Customs  Ser 
vice  C)  Disclosure  lo  the  Slate  Depariment  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in- 
terest lo.  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  .Appendix  A.A. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  b\  name  of  the  individual  During  normal 
working  hours,  the  room  where  these  records  are  kepi  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  lo  persons 
other  than  FAC  personnel.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec- 
tronic protective  devices.  The  Litigation  records  are  maintained  in- 
definitely as  research  source  and  legal  precedent. 

System  manager(s)  and  address:  Director.  Office  of  Foreign  As- 
sets Control,  1331  G  Street.  NW  .  US  Depariment  of  the  Treasu- 
ry. Washington.  DC    20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
arc  named  in  this  s\stem  of  records,  or  gam  access  lo  records 
maintained  in  this  system  must  submit  a  wntien  request  containing 
the  following  elements:  (I)  Identify  the  record  "system;  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  i.ovide  at  least  two 
items  of  secondary  identification  (dale  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15ih  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220. 
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PRIVACY  ACT   ISSUANCES 


Coolcsling  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  aboNe  address 

Record  tource  citejorlei:  PLEADINGS  AND  OTHER   MATERI 
AI  S   FILED   DURlNCi   COURSE   OF   A   LEGAL   PROCEEDING. 
DISCOVERY      OBTAINED      PURSUANT      TO      APPLICABLE 
COURT  RULES.  Materials  obtained  from  FAC  Enforcement  Sec 
tion.  material  obtained  pursuant  to  request  made  on  other  Federal 
agencies.  Orders,  opinions,  decisions  of  courts 

Treasnry/OS  00.117 
System  naine:  Foreign  Assets  Control  Mailing  List— Treasury/OS 

System  locatloa:  1  .VM  G  Street.  N  W  .  Washington.  DC    20220 

Categories  of  individuals  covered  b>  the  system:  Individuals  who 
have  asked  to  be  advised  of  an\  amendments,  announcements,  etc.. 
pertaining  to  the  Regulations  administered  by  this  Office. 

Categories  of  records  in  the  system:  Index  cards  and  addresso- 
graph  plates  containing  names  and  addresses  of  all  persons  to 
whom  information  regarding  the  Regulations  is  sent 

Authority  for  maintenance  of  the  system:  Statutory:  Section  5lb) 
of  the  Trading  »ith  the  Enemy  Act  {50  USC,  App  .  Section  5(b) 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287c)  Section  62(Ha)  of  the  Foreign  Assistance  Act  of  1*^61  (22 
USC  Section  2.''CHa)  Executive  Orders  Executive  Order  9\9i.  Ex 
ecutive  Order  W89;  Executive  Order  ll?22.  Executive  Order  lUl'J 
Proc  ?44''  Regulations  Foreign  Assets  Control  Regulations.  31 
CFR  Part  5(X).  Cuban  Assets  Control  Regulations.  }\  CFR  Part  515. 
Rhodesian  Sanctions  Regulations,  }l  CFR  Part  5.30.  Transaction 
Control  Regulations  31  CFR  Part  505;  Foreign  Funds  Control 
Regulations.  31  CFR  Part  520 

Routloc  ua«s  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( I )  Information  in  this 
system  of  records  is  used  b>  FAC  to  enable  the  Government  Prim- 
ing Office  to  send  out  information  regarding  our  Regulations  to  all 
interested  parties   (2)  For  additional  routine  uses  see  appendix  A.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  and  addressograph  plates. 

Retrievabillty:  Indexed  bv  name  of  individual  or  corporation 

Safeguards:  The  FAC  mailing  Ust  records  consist  of  index  cards 
filed  in  index  card  boxes  The  room  v*here  these  records  are  stored 
IS  manned  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel  During  off  dut> 
hours  this  room  is  locked  and  safe-guarded  by  appropriate  security 
measures 

System  managcr(s)  and  address:  Director.  Office  of  Foreign  As- 
sets Control.  US   Treasury  Department.  Washington.  DC    2()220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (I)  Identify  the  record  system;  (2)  Identif\ 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dales  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  See  Category  of  Individual. 

Treasury /OS  00.118 

System  name:  Foreign  Assets  Control  Licensing 

Records— Treasury/OS 
System  location:  n31  G  Street.  N  W  .  Washington,  DC    20220 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
license  to  import  prohibited  goods  from  countries  designated  in 
Regulations  administered  b>  Office  of  Foreign  Assets  Control.  Ap- 
plicants for  license  to  remit  funds  to  countries  designated  in  Regu- 
lations of  the  Office  of  Foreign  Assets  Control  Applicants  for 
license  authorizing  engagement  in  other  transactions  and  activities 
which  are  prohibited  by  Regulations  of  the  Office  of  Foreign  As- 
sets Control. 

Categories  of  records  in  the  system:  Applications  for  Treasury 
license,  information  in  support  of  applications  submitted  by  appli- 
cant; information  from   other  sources  regarding  such  applications; 


copies  of  agency  action  granting  or  denying  applications,  requests 
for  amendment  of  license,  requests  for  rehearing  or  appeal  of  deni- 
al actions,  other  information  related  to  any  of  the  fo'cgoing 

Authority  for  maintenance  of  the  system:  Statutes    Section  5(b)  of 
the  Trading  with  the  Fncmv  Act  (50  USC,  App    Section  5(b))    Sec 
tion    5    of    the    United    Nations    Participation    Act    (22    USC    287 
(IXcKD)    Section  620  (a)  of  the  Foreign  Assistance  Act  of  l*>6l  (22 
USC    2370    (a))     Executive    Orders      EO     91>J3;    EO     9989;    EO 
11322;  E  O    11419;  Proc    344"    Regulations    Foreign  Assets  Control 
Regulations   31   CFR,  Part  500,  Transaction  Control  Regulations  31 
CFR.    Part    50'>.   Cuban    Assets   Control   Regulations    31    CFR,    Part 
515.  Foreign  Funds  Control  Regulations  3!  CFR.  Part  ^20;  Rhode 
sian  Sanctions  Regulations  31  CFR.  Part  530 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Furnishing  of  infor- 
mation to  the  FAC  Enforcement  Section  where  it  appears  that 
some  willful  violation  of  Treasury  regulation  or  requirement  may 
have  occurred  (2)  Comparison  with  subsequent  application  from 
same  applicant  (3)  Consultation  with  State.  Commerce  and 
Defense,  as  appropriate  concerning  applicable  policy  and  relevant 
facis  (4)  Furnishing  information  to  the  US  Customs  Service 
where  it  appears  that  a  Customs  requirement  or  regulation  has  not 
been  complied  with  (5)  Furnishing  information  to  Internal  Revenue 
Service  where  it  appears  that  a  matter  within  the  jurisdiction  of 
that  agency  is  involved  (6)  Furnishing  of  information  to  the  De- 
partment of  Commerce  where  it  appears  that  a  requirement  or  regu- 
lation of  that  agency  is  involved  (7)  Notice  to  the  US  Customs 
Service  (a)  of  importers  who  have  made  illegal  importations  or 
prohibited  publications,  and  (b)  of  persons  who  arc  authon/ed  to 
make  commercial  importations  of  prohibited  publications  (under 
regulations  administered  by  the  Office  of  Foreign  Assets  Control) 
(8)  Furnishing  of  report  to  Justice  Department  where  it  appears  that 
some  civil  or  criminal  violation  by  applicant  of  a  Treasury  regula 
tion  or  other  requirement  has  occurred  (9)  For  additional  routine 
uses  see  Appendix  .\A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Licensing  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock. The  records  are  retrieved  by  license  numbers,  and 
may  also  be  obtained  by  means  of  a  card-index  file  During  normal 
working  hours,  the  file  room  is  manned  by  persons  who  are  in- 
structed not  to  allow  unauthorized  persons  into  the  file  area,  nor  to 
disclose  or  release  any  material  to  persons  other  than  FAC  person- 
nel During  off-duty  hours,  the  file  rooms  are  safe-guarded  by  ap- 
propriate electronic  protective  devices  The  FAC  licensing  records 
are  maintained  indefinitely  for  so  long  as  the  assets  or  transactions 
involved  are  subject  to  regulations 

System  managerisi  and  address:  Director,  Office  of  Foreign  As- 
sets Control    US    Treasury  Department.  Washington.  DC    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  svstem,  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasurv  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  applicant  in  a  FAC  License  Record  will  typically  have 
come  from  the  applicant  On  infrequent  occasions  some  such  infor- 
mation will  have  been  obtained  from  other  governmental  agencies; 
or.  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury/OS  00.121 
System  name:  ORS  Auditors'  Address  File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasurv.  1435  G  Street.  N  W  .  Washington.  DC. 

Categories  of  individuals  covered  by  the  system:  All  State  Auditors 

Categories  of  records  in  the  system:  Mailing  Addresses  &.  Phone 
Numbers. 

Authority  for  maintenance  of  the  system:  PL  92  512  5  USC  301. 
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Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Address  File  & 
Telephone  Index    For  additional  routine  uses  see  appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic   T.ipe 

Relrievabilily:  Indexed  by  staje  code  &  unique  numeric  suffix 

Safeguards:  Secured  computer  room 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
Audit  Division.  Office  of  Revenue  Sharing 

System  manager(s)  and  address:  Administrative  Officer.  Office  of 
Revenue  Sharing.  2401  E  Street,  N  W.,  Washington.  DC    20226 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  svstem  of  lecords.  or  gain  access  to  records 
maintained  in  this  svstem  must  submit  a  written  request  containing 
the  following  elements  (1)  ldcntif\  the  record  svstem.  (2)  Identifv 
(he  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  emplovee  idcntifi 
cation  number,  dates  of  emplovmeni  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building,  15th  and  Pennsylvania 
Avenue,  NW.  Washington.  DC  20220 

Coatesling  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  State  audit  address  lists. 

TreasuryOS  00.124 
System  name:  ORS  Governors'  Address  File  — Treasury/OS 

System  location:  Sv  stems  &  Operations  Division.  Office  of 
Revenue  Sharing,  2401  E  Street,  NW.  Washington,  DC  20226. 

Categories  of  individuals  covered  by  the  system:  All  current  gover 
nors 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  lor  maintenance  of  the  system:  PL  92-512    5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Address  File  For  addi- 
tional routine  uses  see  appendix  AA 

Policies  and  practices  f«r  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  MCST  Magnetic  Cards 

Retrievabillty:  Indexed  by  slate  code. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated 

System  manager(s)  and  addreu:  Administrative  Officer,  Office  of 
Revenue  Sharing.  2401   E  Street  N  W  .  Washington,  DC    20226 

Notification  procedure:  Individuals  wishing  to  be  notified  if  thev 
are  named  m  this  svstem  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought,  (3)  Provide  at  least  two 
items  of  secondary  identification  (dale  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information; 

Record  access  procedures:   The   Departmental  Disclosure   Office 
Room     1041     Main     Treasury     Building.     I5lh    and     Pennsylvania 
Avenue.  NW,  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen 
tal  Disclosure  Officer  at  the  above  address 

Record  source  categories:  Congressional  Directory,  State  submis- 
sions. 

Treasury/OS  00.125 
System  name:  ORS  Governors  &  Governors  Authorized  Represen- 
tatives List— Treasury/OS 

System  location:  Systems  &  Operations  Division.  Office  of 
Revenue  Sharing.  2401  E  Street.  NW.  Washington.  DC  20226 

Categories  of  individuals  covered  by  the  system:  All  current  gover- 
nors &  their  authorized  representatives 

Categories  of  records  in  the  system:  Individual  Names  &  Ad 
dresses. 

Authority  for  maintenance  of  the  system:  PL  92-512    5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Address  File,  for  addi 
tional  routine  uses  see  Appendix  AA 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook  (Hrirdcopy) 

Retrievabillty:  Indexed  by  State  name. 

Safeguards:  Secured  computer  room 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer.  Office  of 
Revenue  Sharing.  2401  F  Street  NW.  Washington.  DC  20226 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
arc  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  svstem  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  Ivpe  of  records  sought.  (3)  Provide  at  leasl  two 
Items  of  secondary  identification  (dale  of  birth,  emplovee  identifi- 
cation number,  dales  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building,  \'^^h  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Stale  official  and  address  files. 
Treasury/OS  00.126 
System  name:  Office  of  Revenue  Sharing    Intergovernmental  Rela- 
tions Division  mailing  list  — Treasury/t)S 

System  location:  Office  of  Revenue  Sharing.  24U1  E  Street.  N.W.. 
Rm    1407.  Washington,  DC    20226 

Categories  of  individuals  covered  by  the  system:  Not  all  entries  on 
the  mailing  list  are  b\  name  of  individual;  many  entries  are 
identified  only  bv  agency  or  organization  name  Names  of  in- 
dividuals or  organizations  on  the  reveNews  mailing  list  were  placed 
there  bv  personal  request,  designation  of  the  Stale  Governor  or  by 
the  screening  of  mailing  lists  of  local  officials  of  national  public  in- 
terest groups 

Categories  of  records  in  the  system;  The  system  identifies  name 
and  address  only  and  is  arranged  in  such  a  way  as  to  be  sorted  and 
retrieved  by  Slate  The  system  is  further  broken  down  into  a  sub- 
list  of  frequent  liaison  contacts  which  can  be  retrieved  separately. 

Authority  lor  maintenance  of  the  system:  ^  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  reveNews  mailing 
list  IS  used  to  distribute  copies  of  reveNews.  the  Office  of  Revenue 
Sharing  newsletter  It  also  is  used  to  mail  program  and  technical 
assistance  materials  to  service  agencies  of  State  and  local  govern- 
ment and  to  distribute  ORS  publications.  For  additional  routine 
uses  see  .Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  stored  on  mag.  tape. 

Retrievabillty:  The  svstem  is  indexed  b>  nine  digit  ID  number, 
the  first  two  digits  represent  the  State  of  the  address  and  are  the 
only  parts  of  the  ID  which  are  used  for  retrieving  address  infor- 
mation. 

Safeguards:  System  hstings  can  be  authorized  only  by  writien 
request  to  the  Systems  and  Operations  Division.  ORS 

Retention  and  disposal:  The  records  are  retained  indefinitely,  in- 
dividual records  can  be  amended  or  deleted  at  any  lime  Coding 
sheets  for  address  changes  and  deletions  are  forwarded  periodically 
to  the  S\  stems  and  Operations  Division.  ORS 

System  manager(si  and  address;  Administrative  Officer;  ORS.  Of- 
fice of  Revenue  Sharing,  2401  E  Street,  NW  .  Washington.  DC. 
20226 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  svstem;  (2)  Identify 
the  category  and  i\pe  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  See  Category  of  Individual. 
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Tr«««ury/OS  00.130 

Syflrm     nttnt:     ORS     Senate.     House     &     Governors'     Address 
^lle—  Treasury /OS 

Syfiem  localtoo:  Office  of  Computer  Science.  Department  of  the 
Treasur\.  1435  G  Street.  NW.  Washington.  DC 

Calftorivs  ol  IndividuaU  covered  by  the  lyttem:  All  current  U.S. 
Senators.  Congressmen.  &  Governors 

Categories  of  records  in  the  system:  Mailing  Addresses 

Authority  for  maintroaoce  of  the  system:  PL  92-512.  5  USC  301. 

Routine  uses  of  records  maiDtained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Address  File  For  addi- 
tional routine  uses  see  Appendix  A.^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Relriev ability:  Indexed  bv  state  code  &  unique  numeric  suffix 

Safeguards:  Secured  computer  room 

Retention  and  disposal:  Maintained  until  file  is  updated  b\  the 
Public  Affairs  Division.  Office  of  Revenue  Sharing 

System  manager(s)  and  address:  Administrative  Officer.  Office  of 
Revenue  Sharing.  2401  E  Street  N  W  .  Washington.  DC    20:26 

Notification  procedure:  Individuals  v^ishing  to  be  notified  if  they 
are  named  in  this  svstem  of  records,  or  gain  access  to  records 
maintained  in  this  svstem  must  submit  a  written  request  containing 
the  following  elements  (I)  Identify  the  record  svstem.  (2)  Identify 
the  category  and  type  of  records  sought.  (?)  Provide  at  least  two 
items  of  secondarv  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  emplovment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  sonrcc  categories:  Congressional  Directory,  State  submis- 
sions. 

Treasury/OS  00.131 

System  name:  ORS  State  Attorneys  General  Records— Treasury/OS 

Svstem  location:  Office  of  Revenue  Sharing.  2401  "E"'  Street. 
N.W.  Washington,  D  C    20226 

Categories  of  individuals  covered  by  the  system:  Stale  Attorneys 
General  or  Assistant  Attorneys  General 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Shanng  Act 

Authority  for  maintenance  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  l*)':  (P  L    92-512)    5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing  They  are  used  for  deter- 
mining the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act  For  additional  routine 
uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  cabinet. 

Rctrlevablllty:  The  system  is  alphabetically  indexed  by  name  of 
State 

Safeguards:  Locked  file  room. 

Retention  and  disposal:  Records  are  updated  periodically 

System  manager(s)  and  address:  Chief  Counsel  for  Revenue  Shar- 
ing. 2401  ••£•■  St  .  N  W  .  Room  1545.  Washington,  D.C.  20226. 

.Notification  procedure:  Individuals  wishing  to  be  notified  if  thcv 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2)  Identif\ 
the  category  and  type  of  records  sought:  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 


Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals 

Treasury /OS  00.144 
System  name:  Civil  Litigation  Records— Treasury/OS. 

System  location:  U  S  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W  .  Washington, 
DC    20220 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described 
below)  with  the  Treasury  Department 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  or  documents  related  to  litigation  involving  or 
concerning  the  Department  or  its  officials  The  records  consist  of 
pleadings,  investigative  reports,  legal  memoranda  and  related  cor- 
respondence 

Authority  for  maintenance  of  the  system:  Title  31.  USC,  Section 
1009 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  arc  used 
to  prosecute  or  defend  court  cases  related  to  certain  general  civil 
litigation  For  additional  routine  uses  see  Appendix  AA  except  for 
tax  matters  or  matters  litigated  in  the  US  Customs  Courts,  and  to 
provide  cooperation  to  the  US  Department  of  Justice  in 
marshalling  facts,  correlating  evidence,  and  preparing  pleadings  and 
briefs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  arc  maintained  in  file  folders  with  index 
cards 

Retrievahility:  These  records  are  indexed  by  the  title  of  the  case 
Safeguards:    Access   to   and   use   of   these   records   are   limited   to 
those  persons  whose  official  duties  require  such  access 

Retention   and   disposal:    The    records   are    maintained   during   the 
pendency    of   the   litigation   and   approximatefy   one    year   thereafter 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Marvland 
They    are    destroyed    by    the    Federal    Records    Center    when    the 
records  are  7  years  old 

System  roanager(s)  and  address:  Administrative  Officer,  Room 
3006.  U  S  Treasury  Department,  1500  Pennsylvania  Avenue.  NW,. 
Washington,  DC    20220 

Notification  procedure:  Individuals  wishing  to  bo  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  svstem;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31  C.F.R.  1.36. 

Treasury/OS  00.145 
System  name:  Claimants.  Disbursing— Treasury/OS 

System     location:     US      Treasury     Department.     Office    of    the 
General   Counsel.    1500   Pennsylvania    Avenue.   N.W.,   Washington 
DC    20220. 

Categories   of   individuals   covered    by    the    system:    Claimants    for 

Disbursements  by  the  United  States 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 

and  related  material 

Authority  for  maintenance  ol  the  system:  50  USC.  App,  1705- 
IT07,  Title  31,  United  States  Code.  Department  Circulars  No.  145 
and  830, 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  process  disburse- 
ments in  accordance  with  Departmental  regulations.  For  additional 
routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Center. 
Retrievabilitv:  Name  of  claimant. 
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Sategvardi:  Files  are  in  Records  Center;  access  it  bmited  to  per- 
sons on  official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 
System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  US,  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W,,  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought.  (?)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi-  - 
cation  number,  dales  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Budding  15lh  and  Pennsylvania 
Avenue,  NW.  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen 
tal  Disclosure  Officer  at  the  above  address  ^ 

Record  source  categories:  Individuals  and  their  representatives. 
Treasury/OS  00,149 
System  name:  Foreign  Assets  Control  Legal  Files— Treasury/OS 

System  location:  1331  G  Street  N  W.,  Room  504.  Washington, 
DC.  20220 

Categories  ol  Individuals  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence)  re- 
garding legal  matters  and  regulations  administered  by  the  Office  of 
Foreign  Assets  Control,  and  individuals  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the  United  States,  in  matters  involving  statutes  and/or  regula- 
tions administered  by  the  Office  of  Foreign  Assets  Control  (eg 
criminal  prosecutions  for  violation  of  statutes  and  regulations;  suits 
to  enjoin  the  Office  of  Foreign  Assets  Control  from  holding  bank 
accounts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Assets  Control  to  issue  licenses  for  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have 
statutes  and  regulations  administered  by  Foreign  Assets  Control 
held  unconstitutional,  in  fact  or  as  apphed;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civil  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  brief s,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter- 
rogatories, etc  );  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  htigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation);  or  other  general 
correspondence  regarding  the  Office  of  Foreign  Assets  Control 
legal  matters. 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec- 
tion 5  of  the  United  Nations  Participation  Act  (22  USC,  Section 
287c)  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O  9989;  EO 
11322;  E.O  11419:  Proc,  3447  Regulations:  Foreign  Funds  Control 
Regulations.  (31  CFR,  Part  520);  Foreign  Assets  Control  Regula- 
tions. (31  CFR,  Part  500);  Cuban  Assets  Control  Regulations,  (31 
CFR.  Part  515);  Rhodesian  Sanctions  Regulations,  (31  CFR,  Part 
530);  Transactions  Control  Regulations,  (31  CFR,  Part  505), 

Rontlne  uses  of  recordi  maintained  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con 
duct  of  litigation  in  process  by  the  Justice  Department.  (2)  Research 
source  for  the  FAC  Enforcement  section,  (3)  Source  of  information 
for  the  FAC  Licensing  section  in  consideration  of  appbcations  for 
FAC  bcense.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  invoNing  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Disclosure  to  U.S. 
Customs  Service  in  eases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser- 
vice. (7)  Disclosure  to  the  Sute  Department  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in- 
terest to,  or  which  are  in  the  jurisdiction  of  that  Department.  (9) 
For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved  bv  name  of  the  individual  Dunng  normal 
working  hours,  the  room  where  these  records  are  kept  is  manned 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnel  During  off  duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec- 
tronic protective  devices  The  Litigation  records  ^re  maintained  in- 
definitely as  research  source  and  legal  precedent. 

System  managrr(s)  and  address:  Administrative  Officer.  Room 
3006,  US    Treasury  Depdrlmenl.  Washington.  DC    20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  conUining 
the  following  elements  (1)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought:  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Trcasur\  Building.  15lh  and  Pennsylvania 
Avenue.  NW,  W  ashintilon    DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Pleadings  and  other  materials  filed  dur 
ing  course  of  a  legal  proceeding,  discovery  obtained  pursuant  to  ap- 
plicable   court    rules;    materials    obtained    from    FAC    Enforcement 
Section;    material    obtained    pursuant    to    requests    made    on    other 
Federal  agencies;  orders,  opinions,  decisions  of  courts. 

Treasury/OS  00.150 
System    name:    Freedom    of    Information    Requests    for    Office    of 
Secretary  and  other  Deparlment  records-Treasury  /OS 
System   location:    Freedom   of   Information   Request.   OS.   Depart- 
ment of  the  Treasury,  1500  Pennsylvania  Avenue,  N.W.,  Washing- 
ton, DC    20220 

Categories  ol  individuals  covered  by  the  system:  Individuals 
requesting  information 

Categories  of  records  In  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Informatiun  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act.  5  use    552    }\  CFR  Part  1. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  reporting  require- 
ments as  required  by  the  .'Vcl,  to  respond  to  other  Department  offi- 
cials who  request  information  regarding  persons  making  an  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara- 
tion of  budget;  disclosures  in  accordance  with  Freedom  of  Informa- 
tion Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits,  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  File  folders 

Retrievahility:  By  name  of  requester<s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  nght  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manager(s)  and  address:  .Assistant  General  Counsel 
(ALFO),  Room  1410.  Main  Treasury  Building.  1500  Pennsylvania 
^venue,  N  W.,  Washington,  DC    20220, 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system,  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220, 
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Coolestlai  record  procedure*:  Submit  requests  to  (he  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  cate(ories:  Individuals  who  make  Freedom  of  In- 
formation Act  requests  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records 

Treasury/OS  00.151 
System  aamc:  Gifts  to  the  United  States— Treasury /OS 

System     locatioo:     US      Treasury     Department.     Office     of    the 

General   Counsel.    1500   Pennsylvania   Avenue,    NW.   Washington. 

DC  :o::o 

Categories  ol  individuals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentarv  gifts  to  the  United  States 

Categories  o(  records  io  the  system:  Correspondence,  copies  of 
wills  and  court  proceedings,  and  other  material  related  to  gifts  to 
the  United  States 

Authority  (or  mainteaance  of  the  system:  .^0  U  SC    1151-1156    De 

partment  Circular  No    8^5  irevisedt 

Routine  uics  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  process  gifts  to  the 
United  States  and  claims  against  such  gifts  in  accordance  with  De- 
partmental regulations  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Boxes  in  Federal  Records  Centers. 

Retrievability:  Name  of  donor. 

Saleguards:  Files  are  in  Records  Center;  access  is  limited  to  per- 
sons on  official  business 

Retention  and  disposal:  Files  kept  for  an  indefinite  period 

System  managerls)  and  address:  Administrative  Officer.  Office  of 
the  General  Counsel.  US  Treasury  Department.  1500  Pennsylvania 
Avenue.  N  W  ,  Washington.  DC    20::0 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Individuals,  executors,  administrators 
and  other  involved  persons. 

Treasury /OS  00.154 
System  name:  Private  relief  bill  system  — Treasury/OS. 

System  location:  Office  of  the  General  Counsel.  Room  MP. 
Treasurv  Department.  1500  Pennsylvania  Ave.,  NW  .  Washington, 
D.C    20220 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  bills  introduced  in  Congress  on  their  behalf 

Categories  o(  records  in  the  system:  Congressional  committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation  plus  com- 
ments on  proposal  from  offices  or  bureaus  of  Treasury. 

Authority  for  maintenance  o(  the  system:  5  U.S.C.  301.  A  function 
of  the  Office  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
reports  on  proposed  legislation  to  Congress  or  OMB.  For  additional 
routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  acccuing,  retaining, 
and  disposing  of  records  in  the  system:  Indexed  on  5  by  8  card  by 
bill  number  but  cross-indexed  to  individual's  name.  Complete  file  is 
kept  by  bill  number  and  Congress    Permanent  file. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006.  Department  of  the  Treasury,  1500  Pennsylvania  Ave  ,  N  W  . 
Washington.  DC    20220 

Notification  proccilnre:  Individuals  wishing  to  be  notified  if  they 
are   named    in    this   svstem    of   records,    or  gain   access   to   records 


maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Provide  at  least  two 
Items  of  secondare  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasurv  Building,  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Sources  of  the  request  are  usually  Con 
gressional    committees    or    OMB     Other    information    comes    from 
Treasury    bureau   or  office   concerned   in    matter   and    from    the   in- 
dividual concerned. 

Treasury/OS  00.156 
System  name:  Tax  Court  Judge  Applicants  — Treasury/OS 

System  location:  Room  3000.  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N  W.,  Washington,  DC    20220 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  considerjtion  for  appointment  to  Tax  Court  judgeships 

Categories  of  records  in  the  system:  Information  concerning  the 
qualification  of  individuals  for  appointment  to  the  Tax  Court. 

.\ulhori(>  (or  maintenance  o(  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U  .S  C    "443 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  bv  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President 
on  appointments  to  the  Tax  Court  For  additional  routine  uses  see 
Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access 

Retention  and  disposal:  The  records  relating  to  individuals  date 
from  1%6 

System  manager(s)  and  address:  Administrative  Officer.  Office  of 
the  General  Counsel.  Room  3006,  Main  Treasury.  15lh  and 
Pennsylvania  Avenue.  N  W   ,  Washington,  DC    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building,  15th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Individual  concerned  and  letters  of 
recommendation  from  other  individuals  submitted  at  the  request  of 
the  individual  and/or  the  Department. 

Treasury/OS  00.160 
System  name:  Abandoned  Enrollment  Applications — Treasury/OS. 

System  location:  Washington  National  Record  Center,  National 
Archives  and  Record  Service.  General  Services  Administration. 
Washington.  DC    20409 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Ser- 
vice but  subsequently  abandoned  their  applications 

Categories  of  records  In  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service  and,  in  some  cases, 
information  regarding  individuals'  fitness  for  enrollment 

Authority  (or  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec- 
tion 1026 

Routine  uses  o(  records  maintained  In  the  system.  Including  catego- 
ries o(  users  and  the  purposes  of  such  nses:  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi- 
ble criminal  prosecution,  civil  court  action,  administrative  proceed- 
ing or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law  or  regulations.  For  additional  routine  uses  see  Appendix  AA, 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other 

Retrievability:  This  system  is  indexed  by  name  of  applicant. 

Safeguards:  Those  safeguards  in  effect  at  Federal  Record  Center 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  US  De- 
partment of  the  Treasury.  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (')  Provide  at  le.ist  two 
Items  of  secondary  identification  (dale  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Information  contained  in  this  system 
may  have  been  provided  by  (1)  Applicant,  (2)  Individuals.  (3)  In- 
ternal Revenue  Service.  (4)  Other  government  agencies.  C-)  Profes- 
sional organizations 

Treasury/OS  00.161 
System  name:  Applicant  Appeal  Files— Treasury/OS 

System  location:  (I)  US    Department  of  the  Treasury,  Office  of 
Director  of  Practice.  2401  E  Street.  N  W  ,  Suite  153"?.  Washington 
DC.    20220     (2 1    Washijigton    National    Record    Center.    National 
.Archives    and    Record    Service.    General    Services    Administration. 
Washington.  D  C    2040^ 

Categories  of  Individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
Service  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice 

Categories  o(  records  in  the  system:  Information  relating  to  in- 
dividuals' applications  and  eligibility  for  enrollment  to  4>ractice  be- 
fore the  Internal  Revenue  Service 

.-Vuthority  (or  maintenance  of  the  system:  Title  31  US  Code.  Sec- 
tion 1026 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  (I)  Decision  on  appeal 
by  Director  of  Practice  from  denial  of  application  by  the  Internal 
Revenue  Service  (2)  Decision  bv  Secretary  of  Treasury  on  appeal 
from  Director  of  Practice's  sustaining  of  denial  of  application  for 
enrollment  (3)  For  individuals,  denial  of  whose  applications  for  en 
rollment  is  reversed  by  the  Director  of  Practice,  for  use  in  connec- 
tion with  subsequent  determinations  by  the  Director  of  Practice  as 
to  whether  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  has  occurred,  (4)  Transfer  of  informa 
tion  to  Federal  law  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  administrative 
proceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law  or  regulations,  (5)  For  additional  routine  uses  see  Ap- 
pendix AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  In  file  folders 

Retrievability:  This  system  is  indexed  by  name  of  individual 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  KacU'ce.  US  De 
partment  of  the  Treasury,  Washington,  DC    20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 


the  following  elements:  (1)  Identify  the  record  system:  (2)  Identify 
the  category  and  type  of  records  sought,  (3i  Provide  at  leist  two 
Items  of  secondary  identification  (dale  of  birth,  employee  idenfrfi- 
cation  number,  dates  cf  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  o(  the  act:  Exempt 
under  Subsection  (k)(2l.  3 1  C  I-  R    1  .'fi 

Treasury /OS  00.162 
System     name:    Closed     Files    containing     Derogatory     Information 
about  individuals'  practice  before  the  Internal  Revenue  Service 
and  files  of  attorneys  and  certified  public  accountants  formerly 
enrolled  to  practice  — Treasurv/OS 

Svslem  location:  (1)  US  Department  of  the  Treasury.  Office  of 
Director  of  Practice.  2401  E  Street.  N W  .  Suite  1537,  Washington. 
DC  20220,  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration. 
Washington.  DC    :o404 

Categories  of  individuals  covered  b>  the  system:  Individuals  eligi- 
ble to  practice  before  the  Internal  Revenue  Service  (attorneys,  cer- 
tified public  accountants  and  enrolled  agents) 

Categories  of  records  in  the  system:  Information  relating  to  in- 
dividuals' enrollments  to  practice  before  the  Internal  Revenue  Ser- 
vice and.  derogatory  and  other  information  regarding  such  practice. 

Authority  for  maintenance  ol  the  system:  Title  31  US,  Code,  Sec- 
tion 1026 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (li  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc- 
curred (2)  Transfer  of  information  to  Office  of  Chief  Counsel.  In- 
ternal Revenue  Service  so  that  that  Office  can  represent  the 
Director  of  Practice  in  hearings  before  administrative  law  judges 
held  to  determine  whether  violations  of  the  regulations  governing 
practice  before  the  Internal  Revenue  Service  have  occurred  and.  if 
so.  the  appropriate  disciplinary  action  (3i  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi- 
ble cnminal  prosecution,  civil  court  action,  administrative  proceed- 
ing, or  regulatory  order  with  respect  to  apparent  violations  of 
Federal  law  or  regulations,  (4i  For  additional  routine  uses  see  Ap- 
pendix ,^A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Saleguards:  The  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Director  of  Practice  personnel 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-ye^r  intervals  for  retention. 

System  manager(sl  and  address:  Director  of  Practice.  US  De- 
partment of  the  Treasury,  Washington,  DC    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1»  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address, 

Svslems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kMl).  -^1  C  F,R    1,36 

Treasury/OS  00.163 
System  name:  Derogatory  Information  (No  Action)— Treasury /OS, 
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Sytum  locaiioa:  U  S  Department  of  the  Treaiury.  Office  of 
Director  of  Practice.  2401   E  Street.  N  W  .  Suite  15.^7.  Washington, 

DC  :o::o 

Caleforics  of  iadivMnaU  covervd   by   the  cyatcai:    Attorneys,   cer 

tified  public  accountants    enrolled  agents  and  others 

Categories  of  records  io  the  system:  Such  files  contain  derogators 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  junsdic 
tion,  where  such  information  is  subject  to  future  development,  or 
where  such  information  is  not  sufficicntlv  serious  to  be  currently 
considered  a  case  file. 

Aalhority  for  maintenaBce  of  the  system;  Title  31  US  Code.  Sec- 
tion io:6 

Routine  uses  of  records  maiotained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  <1)  Determinations  bv 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc- 
curred (2)  Transfer  of  information  to  Federal  law  enforcement 
authonties  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations  (i)  For 
additional  routine  uses  see  Appendix  A  A 

Policies  and  pMctket  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders 

Retrievabllity:  This  system  is  indexed  by  name  of  individual 

Safegaards:  This  Office  keeps  all  access  doors  locked  when  of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files  Secunty  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per- 
sonnel 

Retention  and  disposal:  Dispose  after  5  years  by  burning 

System  maaagensi  and  address:  Director  of  Practice.  US  De 
partment  of  the  Treasury,  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  svstem  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2t  Identifs 
the  category  and  type  of  records  sought,  [})  Provide  at  least  two 
Items  of  secondary  identification  (dale  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedares:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  <k)<2).  31  C.F.R.  1.36 

Treasury/OS  00,164 
System  name:  Disbarments  — Treasury/OS 

System  location:  (1)  US.  Department  of  the  Treasury.  Office  of 
Director  of  Practice,  2401  E  Street,  N  W  .  Suite  153''.  Washington. 
DC  20220  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service.  General  Services  Administration. 
Washington.  DC    20409 

Categories  of  individuals  covered  by  the  system:  Individuals  for- 
merly eligible  to  practice  before  the  Internal  Revenue  Service  but 
now  disbarred  from  such  practice 

Categories   of   records   in   the   system:    Information    relating   to   in 
dividuals'  ettrollment  to  practice  before  the  Internal  Revenue  Ser 
vice,  derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings 

Authority  for  maintenance  of  the  system:  Title  31  US  Code,  Sec- 
uon  1026 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  ascrs  aad  the  purposes  of  such  uses:  (ll  .Maintain  record  of 
those  who  have  been  disbarred  from  practice  before  the  Internal 
Revenue  Service  and  reasons  for  such  disbarment  (2l  Determina 
lions  by  the  Director  of  Practice  as  to  whether  disbarred  in- 
dividuals' petition  for  reinstatement  to  practice  before  the  Internal 
Revenue  Service  shall  be  granted  (3)  Transfer  of  information  to 
Federal  law  enforcement  authonties  for  investigation  and  possible 
cnminal  prosecution,  civi)  court  action,  administrative  proceeding 
or  regulatory   order  with   respect   to   apparent    violation   of   Federal 


law  (4)  Transfer  of  information  regarding  disbarment  of  attorneys, 
certified  public  accountants  and  enrolled  agents  to  professional  or- 
ganizations   (5)  For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders 

Retrievabllity:  This  system  is  indexed  bv  name  of  individual 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of 
fice  personnel  are  not  present  Office  personnel  arc  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Director  of  Practice  personnel 

Retention  and  disposal:  Dispose  25  years  after  case  closed, 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  ^  year  intervals  for  retention 

System  maaager(sl  and  address:  Director  of  Practice,  U  S  De 
partment  of  the  Treasury,  Washington,  DC.  20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  svstem.  (2»  Identify 
the  category  and  type  of  records  sought.  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi 
cation  n'Umber.  dates  of  cmplovment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasurv  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington,  DC  20220 

Contesting  record  procedure*:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31,  C.F.R    1  36 

Treasury/OS  00.165 
System  name:  General  Correspondence  File  — Treasury/OS. 

System  location:  US  Department  of  the  Treasury.  Office  of 
Director  of  Practice.  2401  E  Street,  N W  ,  Suite  1537.  Washington, 
DC    20220 

Categories  of  individuals  covered  by  the  system:  General  public 

Categories  of  records  in  the  system:  General  inquiries  and  com- 
ments from  the  general  public 

Authority  for  maintenance  of  the  system:  31  US.C    1026. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  stich  uses:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Of- 
fice   For  additional  routine  uses  see  .Appendix  ,AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Retrievabllity:  Correspondence  is  indexed  alphabetically  by 
writer 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  File  cabinets  in  which  correspon- 
dence is  stored  are  locked  dunng  nonbusiness  hours  Security  in- 
vestigations are  conducted  with  respect  to  all  Office  of  Director  of 
Practice  personnel 

Retention  and  disposal:  Destroyed  after  3  years. 

System  manager(s)  and  address:  Director  of  Practice.  U.S.  De- 
partment of  the  Treasurv.  Washington.  DC    20220. 

Notification   procedure:    Inquiries   should   be   addressed   to     Office^ 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury  Washing- 
ton. DC    20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number    dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW  ,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 
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Record  source  categories:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con- 
tained in  the  system. 

Treasury /OS  00,166 
Syitem  aane:  Inventory —  Treasury/OS 

System  location:  US.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537.  Washington. 
DC    20220. 

Categories  of  iadlvidaals  covered  by  the  system:  Attorneys,  cer- 
tified pubhc  accountants  and  enrolled  agents  about  which  alleged 
misconduct  in  their  practice  before  the  Internal  Revenue  Service  is 
being  reviewed  and  evaluated. 

Catct«rics  of  records  in  the  syitem:  Information  relating  to  in- 
dividuals' enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  and  information  relating  to  their  conduct  in  such 
practice. 

Anthorlty  tor  malntcnaacc  ol  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries ol  user*  aad  the  purposes  ol  such  uses:  (I)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc- 
curred. (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Coun- 
sel, Internal  Revenue  Service,  and  the  Department  of  Justice)  at 
administrative  hearings  and  court  proceedings  relating  to  in- 
dividuals' eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  Transfer  of  information  to  Federal  law  en- 
forcement authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula- 
tory order  with  respect  to  apparent  violations  of  Federal  law  or 
regulations.  (4)  Transfer  of  information  to  Internal  Revenue  Service 
for  investigation  with  respect  to  apparent  violation  of  the  regula- 
tions governing  practice  before  the  Internal  Revenue  Service 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  dbposing  ol  records  in  the  system: 

Storage:  In  file  folders 

Retrievabllity:  This  system  is  indexed  by  name  of  individual 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  File  cabinets  in  which  this  system  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per- 
sonnel 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  is  closed  ex- 
cept for  a  random  selection  of  a  small  number  of  disciplinary  cases 
to  be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  US.  De- 
partment of  the  Treasury.  Washington,  DC.  20220. 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  t\pe  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building,  15th  and  Pennsylvania 
Avenue.  NW,  Washington.  DC  20220. 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2),  31  C.F.R.  1.36. 

Treasury/OS  00.167 
System    name:    Register    of    Docketed    Cases    and    Applicant    Ap 
peals— Treasury /OS 

System  location:  US  Department  of  the  Treasury.  Office  of 
Director  of  Practice.  2401  E  Street,  N  W.,  Suite  1537,  Washington. 
D.C.  20220. 

Categories  of  Individuals  covered  by  the  system:  Individuals 
against  whom  complaints  have  been  filed  with  the  Office  of 
Director  of  Practice  pursuant  to  Title  31,  CFR,  Subpart  C.  Section 
10.54,  for  alleged  violation  of  the  regulations  governing  practice  be- 
fore the  Internal  Revenue  Service  and  indivfduals  who  have  ap- 
pealed to  the  Director  of  Practice  the  denials  of  their  application 
for  enrollment  to  practice  before  the  Internal  Revenue  Service. 


Categories  of  records  ia  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment 

Authority  for  matatenancc  of  the  system:  31   U  S    Code  102^ 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  aaers  and  the  purposes  ol  such  uses:  Office  of  Director  of 
Practice  administrative  recordkeeping  For  additional  routine  uses 
see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  In  loose-leaf  binder 

Relrievability:  This  system  is  indexed  by  complaint  number  and 
by  name  of  the  individual 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Security  investigations  are  con- 
ducted with  respect  to  all  Office  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Permanent  retention 

System  manager(s)  and  address:  Director  of  Practice.  US  De- 
partment of  the  Treasury.  Washington.  DC    20220, 

Notification  procedure:  Indi\iduals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements:  (1)  Identify  the  record  system,  (2i  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasurv  Building.  1 5th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  this  office.  (2)  administrative  law 
judges.  (3)  Internal  Revenue  Service, 

Treasury/OS  00.168 
System    name:    Resigned    Enrolled    Agents    (action    pursuant    to    31 
CFR,  Section  10  55(b»— Treasury/OS, 

System  location:  US.  Department  of  the  Treasury,  Office  of 
Director  of  Practice.  2401  F  Street.  N W  ,  Suite  153".  Washington. 
D.C.  20220 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment 

Categories  of  records  in  the  system:  Information  relating  to  in- 
dividuals' applications  for  enroUmenl  to  practice  before  the  Internal 
Revenue  Service  and  derogatory  and  other  information  regarding 
such  practice 

Authority  lor  maintenance  of  the  svstem:  26  US    Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (ll  Use  in  connection 
with  resigned  enrollees'  future  applications  for  enrollment  to  prac- 
tice before  the  Internal  Revenue  Service.  (2)  In  cases  where 
resigned  enrollees  are  again  enrolled  to  practice  before  the  Internal 
Revenue  Service,  for  use  in  connection  with  determinations  as  to 
whether  violations  of  the  regulations  governing  such  practice  have 
occurred,  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding,  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations  (4)  For 
additional  routine  uses  see  Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders 

Retriev  ability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Director  of  Practice  personnel 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 
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PRIVACY  ACT  ISSUANCES 


System  inaaag<r(t)  and  address:  Director  of  Practice,  US  De- 
panmenl  of  the  Treasury,  Washington.  DC    20220 

NotllkatioB  procedure:  Individuals  wishing  to  be  notified  if  the\ 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  uritten  request  containing 
the  following  elements  (I)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Provide  at  least  tv^o 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number. .dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington.  DC  20220 

CoDtesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  abose  address 

Syitenii  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (kx:).  31  C  F  R    I  3fe 

Treasury/OS  00.169 
System  name:  Roster  of  Former  Enrollees— Treasury/OS. 

System  iocatloa:  US  Department  of  the  Treasury.  Office  of 
Director  of  Practice.  2401  E  Street.  N  W  .  Suite  I  53".  Washington. 
DC    20220. 

Categories  o(  individuals  covered  by  the  system:  Attorneys  and 
certified  public  accountants  who  v. ere  enrolled  to  practice  before 
the  Internal  Revenue  Service  pnor  to  enactment  of  the  Agency 
Practice  Act.  Title  5  US    Code.  Section  500 

Categories  of  records  in  the  system:  This  system  contains  in 
dividuals  names,  addresses,  professions,  the  dates  of  their  enroll- 
ments and  the  expiration  dates  of  such  enrollments 

Authority  for  maintenance  of  the  system:  31   U  S    Code  1026 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I  >  Determinations  as  to 
whether  the  Office  of  Director  of  Practice  has  jurisdiction  over  an 
individual's  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  1 2)  Use  of  information  (ordinarily  b> 
Office  of  Chief  Counsel.  Internal  Revenue  Service,  and  the  Depart- 
ment of  Justice)  at  administrative  and  court  proceedings  relating  to 
individuals'  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service    (3)  For  additional  routine  uses  see  Appendix  A.^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  In  the  system: 

Storage:  In  loose-leaf  binders 

Retricvability:  This  system  is  indexed  by  profession  (i  e  .  altortiey 
or  certified  public  accountant)  and  by  the  individual's  name 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per- 
sonnel 

Retention  and  disposal:  Permanent  retention 

System  managcns)  and  address:  Director  of  Practice.  US  De- 
partment of  the  Treasury.  Washington,  DC    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (I)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office. 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW    Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  Individuals,  (2)  Internal  Revenue 
Service. 

Treasury/OS  00.170 
System  name:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service 
System  location:  (I)  US,  Department  of  the  Treasury.  Office  of 
Director  of  Practice,  2401  E  Street,  N W  .  Suite  1537,  Washington, 
DC.  20220  (2)  Washington  National  Records  Center.  National 
Archives  and  Record  Service,  General  Services  Administration. 
Washington.  DC    20409 


Categories  ol  individuals  covered   by   the  system:   Attorneys,  cer 
tified    public    accountants    and    enrolled    agents    who    have    offered 
their  consent  to  voluntary    suspension  from  practice  before  the  In 
ternal   Revenue   Service  or  who  have   been   suspended   from   such 
practice  after  due  notice  and  opportunity  for  hearing 

Categories   of    records    in    the    system:    Information    relating    to    in 
dividuals'    enrollment   or   eligibility   to   practice   before   the    Internal 
Revenue  Service,  derogatory  and  other  information  relating  to  their 
conduct  in  such  practice 

Authority  for  maintenance  of  the  system:  Title  31  US  Code,  Sec- 
tion 1026    ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc- 
curred (2)  Determinations  b>  the  Director  of  Practice  as  to  whether 
suspended  practitioners'  petitions  for  reinstatement  to  practice 
should  be  granted,  (3)  Transfer  of  information  to  Federal  law  en 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula 
tor>  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations    (4t  For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders, 

Retrievability:  This  system  is  indexed  by  name  of  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of- 
fice personnel  are  not  present  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  Office  files  and  are  instructed  to 
lock  file  cabinets  containing  these  records  during  nonbusiness 
hours  Security  investigations  are  conducted  with  respect  to  all  Of- 
fice of  Director  of  Practice  personnel 

Retention  and  disposal:  Dispose  25  years  after  case  closed, 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-\ear  intervals  for  retention 

System  manager(s)  and  address:  Director  of  Practice,  l'  S  De- 
partment of  the  Tre  )sur\  .  Washington,  D  C    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements;  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington,  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Systems  exempted  from  certain  provisions  of  the  act:  Exempt 
under  Subsection  (k)(2).  31  C,F  R    1  36 

Treasury/OS  00.183 
System  name:  Private  Relief  Tax  Bill  Files  — Office  of  the  Assistant 
Secretary  for  Tax  Policy  — Treasury/OS, 

System  location:  Rooms  3064  and  4222  and  4028.  Main  Treasury 
Building.  15th  Street  and  Pennsylvania  Avenue.  Washington.  DC. 
20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  private  relief  tax  hills  introduced  in  Congress  on  their  be- 
half 

Categories  of  records  in  the  system:  Congressional  Committee  or 
OMB  request  for  Treasury  views  on  proposed  legislation,  plus  com- 
ments on  proposal  from  offices  or  bureaus  of  Treasury,  plus  the  In- 
ternal Revenue  Service  data  concerning  the  issues  involved  and 
that  unit's  recommendation,  and  the  report  of  the  Treasury  on  the 
Bill 

Authority  for  maintenance  of  the  system:  5  US  C,  301  A  function 
of  the  Office  of  the  Assistant  Secretary  for  Tax  Policy  and  the  Of- 
fice of  the  Tax  Legislative  Counsel  is  to  coordinate  legislative  work 
in  the  tax  field  that  concerns  Treasury  and  to  advise  the  Secretary 
with  respect  thereto 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the 'purposes  of  such  uses:  System  is  used  to  furnish 
reports  and  testimony  to  Congress  or  OMB,  For  additional  routine 
uses,  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  System  managertsi  and  ad- 
dress Tax  legislative  Counsel.  Room  M)fyi.  Main  Treasury  Build- 
ing, I5ih  Street   ind  Pennsylvania  Avenue.  Washington,  DC    20220 

Notification  procedure:  Individu.ils  svishing  to  be  notified  if  they 
are  named  in  this  system  of  rccoids,  iii  gam  access  to  records 
maintained  in  this  system  must  submit  a  ssrittcn  request  containing 
the  following  elements  (I)  Identify  ihe  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Prtivide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  d.ites  of  employment  or  similar  information). 

Record  accevs  procedures:  The  Departmental  Disclosure  Office, 
RiK>m  104I  Mam  I  rcasury  Building,  15th  and  Pennsylvania 
Avenue,  NW.  Washington,  DC  20220 

Contesting  record  pri>cedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Principally  the  Congress  and  the  Inter- 
nal Revenue  Service 

Treasury/OS  00.242 
System  name:  (jeneral  Correspondence 

System  location:  OASIA  Research.  Office  of  the  Secretary,  U.S 
I>cpartment  of  the  Ireasury.  l^'th  &  Pennsylvania  Avenue,  N.W  , 
Washington.  D  C    20220 

Categories  of  individual.s  covered  by  the  system:  People  outside  of 
OA.SIA  Research  with  whom  wc  h.ive  had  correspondence 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  OASIA  Research, 

Authority  for  maintenance  of  the  system:  5  U'.SC  301 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
rie.s  of  users  and  the  purposes  of  such  uses:  ( 1 1  Routine  in  office  use 
for  the  accomplishment  of  ().-\SI.A  Research  business  (2)  For  addi- 
tional routine  uses,  see  .Appendix  ,A.A 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File,  . 

Retrievability:  Name.      ' 

Safeguards:  Bar  liK'k  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

.System  manager(s)  and  address:  Pnvacy  Act  Coordinator.  OA.SIA 
Research,  Office  of  the  Secretary.  US  Department  of  the  Treasu- 
ry, Washington,  DC    20220 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system;  (2)  Identify 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  d.iies  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Ireasury  Building.  15th  and  Pennsylvania 
Avenue,  NW.  Washington.  DC  20220 

Contesting  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  (jeneral  public, 
Trea.sury/()S  00.245 
System  name:  Public  corresrHindence~Treasury/OS. 

System  location:  Office  of  Statistical  Reports.  O.ASI.A  Research, 
Office  of  the  Secretary.  US  Department  of  the  Treasury.  15th  & 
Pennsylvania  Ave  .  N  W  .  Washington.  DC    20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  data  or  other  information. 

Categories  of  records  in  the  system:  Files  on  public  corresp<in- 
dence 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  File  record  of  public  and 
Government  inquiries  and  replies.  For  additional  routine  uses,  see 
Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File 

Retrievability:  One  file  named  for  respondent.  Others  are  chrono 
files  of  "release  data,"  "request  for  information,"  etc. 


Safeguards:  I.iK'ked  bar  safe. 

Retention  and  disposal:  As  long  as  needed. 

System  managcns)  and  address:  Director,  Office  of  Statistical  Re- 
ports   OASIA 

Notification  priKedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  m  this  system  must  submit  a  written  request  containing 
the  following  elements:  (I)  Identify  the  record  system;  (2»  Identify 
the  category  and  type  i>f  records  sought;  (3)  Provide  at  least  two 
Items  of  secondary  identificati»)n  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information!. 

Record  acces.s  procedures:  The  Departmental  Disclosure  Office, 
Room  1()41  Main  Ireasury  Building.  15th  and  Pennsylvania 
Avenue.  NW.  Washington,  DC  20220 

Contesting  record  procedures:  .Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address 

Record  source  categories:  Inquiries  and  requests  for  data  from 
members  of  the  public,  members  of  Congress,  members  of  other 
(iovernment  agencies  and  the  Feder.il  Reserve  System, 

Trea.sury/OS  00.246 

System      name:      Treasury      Foreign      Currency      (TFO      Repor- 
ters--! rcasury /OS, 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York  Headquarters  OASI.A  Research,  Of- 
fice of  the  Secretary.  IXpartment  of  the  Treasury,  I5lh  &  Pennsyl- 
vania .Avenue.  N  \V  ,  Washington,  DC    20220 

Categories  of  individuals  covered  by  the  system:  Banks  and  non- 
banking  business  ctincems  and  nonprofit  institutions  (May  include 
individuals  operating  as  sole  propnetorships  or  as  partnerships  i 

Categories  ol  records  in  the  system:  Data  on  foreign  exchange 
operations 

Authority  for  maintenance  of  the  system:  ^  USC  301. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
figures  for  analysis  of  foreign  exchange  market  developments  and 
for  publication  Compilation  of  data  reported  by  particular  groups 
of  reporters  or  pertaining  to  particular  countries,  or  types  of  assets, 
liabilities  or  transactions,  for  internal  analysis  of  particular 
problems.  Occasional  compilation  of  data  repijrted  by  individual  re- 
porters for  internal  analysis  of  adequacy  of  reporting.  Statistical 
analysis  of  data  file  Individual  reports  may  be  used  by  Federal 
Reserve  System  for  surveillance  of  foreign  exchange  markets,  bank 
examination,  and  monetary  p*>lic> .  and  by  Comptroller  of  Currency 
and  FDIC  for  bank  examination.  For  additional  routine  uses,  see 
Apr>cndix  A  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record-s  in  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc. 

Retrievability:  Lists  of  reporters  and  prospective  reporters. 
Name,  ID  number.  l(Kation.  typn:  of  report. 

Safeguards:  PrcKedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reptirters.  Computer  access  controlled  by 
"pyramid"  secunty  system 

Retention  and  disposal:  Indefinitely, 

System  manager(s)  and  address:  Director.  Office  of  Statistical  Re- 
ports. OASIA 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought,  (3)  Provide  at  least  two 
Items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information). 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasury  Building.  15th  and  Pennsylvania 
Avenue,  NW,  Washington,  DC  20220, 

Contesting  record  procedures:  Submit  requests  to  the  Depanmen- 
tal  Disclosure  Officer  at  the  aKive  address. 

Record  source  categories:  Reptirts  filed  on  Treasury  Foreign  Cur- 
rency Forms,  Oral  and  wntten  communications  with  reporters  and 
their  agents,  directly  or  through  Federal  Reserve  Banks 
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Treaiiiry/OS  00.247 
Sytlcm      name:      Treasury      Foreign      Exchange      ITFEX)      Repor 
ters  —  Treasury /OS 

Sjritcm     localtoa;     Working     data     files     mainlaincd     by     Federal 
Reserve     Banks     Central    computer    file     maintained    by     Federal 
Reserve  Bank  of  New   York    Headquarters    OASIA  Research,  Of 
fice  of  the  Secretary.  Department  of  the  Treasury.   15th  &  Pennsvl- 
vania  Avenue.  N  W  .  Washington.  DC    202:o 

Categorte*  of  iadlvMnali  covered   by  the  tydcm:   Banks,  brokers, 
nonbanking  business  concerns,   nonprofit   institutions  (may   include 
individual  operating  as  sole  propnetorships  or  in  partnerships) 

Categories  of  recorda  la  Ike  tyttca:  Data  on  international  financial 
transactions 

Authority  (or  onatntrBancc  of  the  lytteiB:  5  USC  301. 

Routine  uses  of  rrcordt  malntalBed  in  the  lyilem.  iaclddlBg  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
statistics  on  capital  movements  for  balance  of  payments  and  inter 
national  monetary  and  financial  policv  and  for  publication 

Compilation  of  data  reported  by  particular  groups  of  reporters  or 
pertaining  to  particular  countnes,  or  types  of  assets,  liabilities  or 
transactions,  for  internal  analysis  of  particular  problems 

Occasional  compilation  of  data  reported  by  individual  reporters 
for  internal  analysis  of  adequacy  of  reporting. 

Statistical  analysis  of  data  file 

Names  of  reporters  furnished  periodically  to  Board  of  Gover- 
nors. Federal  Reserve  System,  for  their  use  in  connection  with  the 
Information  System  for  Banking  Agency  Reports  (ISBAR). 

For  additional  routine  uses,  see  Appendix  A.\ 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc.  Lists 
of  reporters  and  prospective  reporters 

Retricvabllity;  Name.  ID  number,  location,  type  of  report 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
■■pyramid"  secunty  system 

Relcation  and  dbposal:  Indefinitely 

System  maaager(s)  and  address:  Director,  Office  of  Statistical  Re- 
ports. OASIA 

NoliflcatioB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  system  of  records,  or  gain  access  to  records 
maintained  in  this  system  must  submit  a  written  request  containing 
the  following  elements  (1)  Identify  the  record  system.  (2)  Identif% 
the  category  and  type  of  records  sought;  (3)  Provide  at  least  two 
items  of  secondary  identification  (date  of  birth,  employee  identifi- 
cation number,  dates  of  employment  or  similar  information) 

Record  access  procedures:  The  Departmental  Disclosure  Office, 
Room  1041  Main  Treasurv  Building.  15th  and  Pennsylvania 
Avenue.  NW,  Washington.  DC  20220 

CoBtestiag  record  procedures:  Submit  requests  to  the  Departmen- 
tal Disclosure  Officer  at  the  above  address. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign 
Exchange  Forms  Oral  and  wntten  communications  with  reporters 
and  their  agents,  directly  or  through  Federal  Reserve  Banks 

Treasury/GFO  00.00! 
Syftcm  name:  Administrative  Records  — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
US    Department  of  the  Treasury.  Washington.  DC    20226. 

Categories  of  individuals  covered  by  the  system:  Bureau  personnel. 

Categories  of  records  in  the  system:  (1)  Civil  Defense  Cards,  (2) 
Motor  Vehicle  Drivers  Permits.  (3)  Distribution  List  of  individuals 
requesting  various  Treasury  publications.  (4)  Motor  Vehicle  Ac- 
cident Reports.  (5)  Parking  Permits.  (6)  Treasury  Credentials 

Authority  tor  maintenance  of  the  system:  5  USC.  301 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Used  to  provide  informa- 
tion on  holders  of  Civil  Defense  Cards,  dnvers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servicing  public  on 
Treasurv  publications  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hardcopy 

Retricvabllity:  By  name- 


Safeguards:  Locked  containers 

Retention  and  disposal:  (I)  Destroy  upon  resignation,  retirement 
or  transfer.  Hold  — Individual  no  longer  assigned  relocation  duties 
(2)  Destroy  3  years  from  date  of  separation  or  '  years  after  rescis- 
sion of  aulhori/ation  (3)  Destroy  when  superseded  (4)  Indefinitely. 
(5)  Destroy  when  superseded  (f-)  Destroy  upon  retirement,  resigna 
tion  or  transfer 

System  manager(s)  and  address:  The  Systems  Manager  is;  Special 
Assistant  (P  .A  ).  Bureau  of  Government  Financial  Operations.  U.S. 
Department  of  the  Treasury.  Room  600.  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place.  N  W  .  Washington.  DC. 
20226 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above  .All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  All  individuals  are  urged  to  examine 
the  rules  of  the  US  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Pnvacy  .Act  of  19''4 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel 

Treasury/GFO  00.002 
System   name:   Payment   issue  records  for  regular  recurring  benefit 
payments— Treasury/GFO 
System    location:    Bureau    of    Government    Financial    Operations, 
US    Department  of  the  Treasury.  Washington.  DC    20226 

Categories  of  Individuals  covered  by  the  system:  (1)  Beneficiaries 
of  Title  II  of  the  Social  Securilv  .Act.  (2)  Beneficiaries  of  Title  XVI 
of  the  Social  Security  Act.  (3i  Beneficiaries  of  the  Civil  Service 
Retirement  System.  (4)  Beneficiaries  of  the  Railroad  Retirement 
System,  (5)  Beneficiaries  of  the  Foreign  Service  Retirement 
System.  (6)  Holders  of  Series  H  Bonds  (interest  payment) 

Categories  of  records  in  the  system:  Payment  issue  records  for 
regular  recurring  benefit  pavments  showing  name,  check  number 
and  symbol,  or  other  identification,  address,  account  number,  pay- 
ment amount,  and  date  of  issuance  for  each  of  the  categories  of  in- 
dividuals hsted  above 

Authority  tor  maintenance  of  the  system:  5  USC  301;  E.O.  6166, 
June   10.  1933 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Payment  issue  verifica- 
tion for  banking  industry.  Federal  investigative  agencies,  Division 
of  Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  payments  are  made,  and  payees  For  additional  routine  uses 
see  Appendix  .A .A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm-magnetic  tape  for  categories  of  individuals  I 
through  6 

Retrievabilily:  By  account  number 

Safeguards:  Held  in  secure  buildings 

Retention  and  disposal:  Indefinitely 

System  manager(s)  and  address:  The  Systems  Manager  is;  Special 
Assistant  (P  .A  ).  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600.  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place.  N.W  ,  Washington.  DC. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  19~4  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
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CFR.   Part    1(c)  concerning   requirements  of  this  Department   with 
respect  to  the  Privacy  Act  of  1974   Telephone  202-964-8707 

Contesting  record  procedures:  See  Access  above. 
Record  aourcc  categories:  Vouchers  certifications  by  departments 
and  agencies  for  whom  payments  are  made. 

Treasury/GFO  00.003 
System    name:    Claims    and    Inquiry    Records   on   Treasury    checks, 
US    currencies,  and  International  claimants  — Treasury/GFO 
System    location:    Bureau    of    Government    Financial    Operations, 
US.  Department  of  the  Treasury.  Washington.  DC    20226. 

Categories  of  Indivldaali  covered  by  the  aystem:  (1)  Payees  and 
holders  of  Treasury  checks.  (2)  Holders  of  mutilated  currency.  <.M 
Claimants  awarded  benefits  under  War  Claims  Act  and  Interna- 
tional Claims  Settlement  Act  of  1949 

Categories  of  records  In  the  system:  (1)  Treasury  check  claim  file 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  taken    (2)  Mutilated  currency  claim  file;  Mutilated  currency, 
name  of  bank  assisting  claim  of  individual,  settlement  action  taken. 
(3)  Awards  for  claims  for  losses  sustained  by  individuals 

Authority  tor  maintenance  ot  the  system:  5  USC  301;  (1)  For 
Treasury  check  claims— 31  U  SC  7i  witW  delegation  of  authority 
from  Comptroller  Generjl  o{,  the  U  S  .  (2)  Mutilated  currency 
cUims— 31  CFR  100;  (^)  International  claims— 50  USC  2012;  22 
U.S.C.  1627.  1641,  1642 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  user*  and  the  purposes  ot  such  uses:  il)  Check 
Claims— Information  is  used  routinely  by  the  Division  of  Check 
Claims  and  by  indorsers  on  checks  having  liability.  Federal  agen- 
cies. State  and  Local  Law-  enforcment  agencies.  General  Account- 
ing Office,  Congressional  offices  and  media  assistance  offices  on 
behalf  of  payee  claimants.  (2)  Mutilated  Currency 
Claims  — Information  is  furnished  to  the  Internal  Revenue  Service 
for  claims  of  5000  dollars  or  more  claimants,  banks,  slate  and  local 
enforcement  agencies.  (3)  International  Claims — Information  in  files 
is  used  by  employees  of  the  Division  of  Financial  Management. 
claimants  (awardees)  and  their  representatives;  Foreign  Claims  Set- 
tlement Commission,  and  congressmen  (4)  For  additional  routine 
uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (I)  Cl.iim  file  folders.  Card  checks,  microfilm  (2)  Cor- 
respondence files.  (?)  Claim  file  folders. 

Rctrkvablllly:  (1)  Name  of  payee  and  check  number  and  symbol, 
(2)  Alpha  cross  reference  to  case  number,  (3)  Name  of  claimant  or 
alpha  reference  to  claim  number, 

Safcgnards:  (1)  Secured  building.  (2)  Secured  building,  (3) 
Secured  files  in  secured  building, 

RetcntioB  and  disposal:  (P  Claim  files  and  checks;  six  years 
seven  months;  Microfilm  — indefinitely,  (2)  Seven  years  (3)  In- 
definitely. 

System  manager(s)  and  address:  The  Systems  Manager  is;  Special 
Assistant  (PA,),  Bureau  of  Government  Financial  Operations.  US 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No,  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  DC. 
20226. 

Notlfkation  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above,  AU  individuals  are  urged  to  examine 
the  rules  of  the  US,  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707, 

Contcstiag  record  procedures:  See  Access  above. 

Record  source  catcgoriea:  (I)  Individual  payees  of  Treasury 
checks,  indorsers  of  Treasury  checks,  investigative  agencies, 
disbursing  officers  issuing  checks,  contesting  claimants,  (2)  In- 
dividual owners  of  mutilated  currencies,  commercial  banks,  (3) 
Awards  certified  to  Treasury  for  payment  by  Foreign  Claims  Settle- 
ment Commission. 


Treasury/GFO  00.004 
System  name:  Freedom  of  Information  Requests  — Treasury/GFO 

System  location:  Bureau  of  Government  Financial  Operations, 
US    Department  of  the  Treasury,  Washington.  D  C    20226, 

Categories  ol  Individuals  covered  by  the  system:  Individuals 
requesting  information 

Categories  of  records  In  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  tor  maintenance  of  the  system:  Freedom  of  Information 
Act.  ^  use    552    3!  CFk  Pari  1 

Routine  uses  of  records  maiotaioed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  kuch  uses:  For  reporting  require- 
ments as  required  by  the  Act.  to  respond  to  other  Department  offi- 
cials who  request  information  regarding  persons  making  a  FOI 
request,  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara- 
tion of  budget;  disclosures  in  accordance  with  Freedom  of  Informa- 
tion Act.  to,  other  agencies  when  required  for  coordination  of 
response  or  referral,  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

.Storage:  File  folders 

Rrtrievabllity:  By  name  of  requesterfs)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Aft  and  Dep.irtmentiil  records  management  procedures 

System  manager(i)  and  address:  Special  Assistant  (F  O  I  ).  Bureau 
of  Government  Financial  Operations,  US  Department  of  the  Trea- 
surv. Room  600,  Treasurv  Annex  No,  1,  Pennsylvania  Avenue  and 
Madison  Place,  N  W  .  Washington,  DC    20226 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager, 

Contestihg  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In- 
formation Act  requests  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records 

Treasury/GFO  00  005 
System  name:  GFO  Personnel  Records— Treasury/GFO 

System  location:  Bureau  of  Government  Financial  Operations. 
Penn    Ave    and  Madison  Place.  NW  .  Washington.  DC    20226 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  (Separated  employees  — in  certain  cases)  and  applicants. 

Categories  ot  records  in  the  system:  (A)  Official  Personnel  Folder, 
(B)  Personnel  Rosier.  (C)  Logs  of  SF-52s.  (Di  Locator  Cards,  (E) 
Chronological  Journal  File,  (F)  Service  Record  Card  (SF-T),  (G) 
Correspondence  File.  (H)  Written  Verifications  of  Employment,  (I) 
Roster  of  Retirement  Eligibles.  (J)  Summary  of  Training  (Card 
File),  (K)  Training  Course  Nominations,  (L)  Evaluation  of  Training 
Program,  (M)  Tuition  Assistance  Files,  (N)  GED  Test  Scores.  (O) 
Executive  Development  File.  (P)  Position  Listings.  (Q)  Position 
Descriptions  with  Evaluation  Statements.  (Rl  Personnel  Manage- 
ment Evaluation  Survey  Reports.  (S)  Position  Maintenance 
Reviews,  (T)  Applicant  Supply  File.  (U)  Suitability  File,  (V)  Incen- 
tive Awards  Record,  (W)  Request  for  Certification  File.  (X)  Merit 
Promotion  File,  (Y)  Exit  Interview  File,  (Zl  Skills  and  Appraisal 
File,  (AA)  Statistical  Reports  — (Which  Sho^v  Names)  (I)  Personnel 
Status  Report,  (2)  Monthly  Retiree  Report.  (?)  Monthly  EEO  re- 
port, (4)  Direct  Hire  Authority  Report,  (BB)  Registers  Worked  File, 
(CO  Statements  of  Employment  and  Financial  Interest. 

Authority  fof  maintenance  of  the  system:  Executive  Order  I056I 
dated  9-13-54,  Federal  Personnel  Manual,  and  Title  5  of  US  Code, 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  — (1)  Process  Personnel 
Actions,  (2)  Verifying  Service  Computation  Date.  (3)  Evaluating 
Qualifications  for  Promotion.  B  — (1)  Compile  Statistical  Reports. 
(2)  For  Budget  and  Manpower  Planning.  (3)  For  Promotion  Infor- 
mation, (4)  Verification  of  Employment  C  — (It  Control  of 
Processing  SF-52's,  (2)  Verify  Receipt  and  Non  Receipt  of  SF  52's 
D— (1)  Emergency  Notifications,  (2)  Listing  for  Bureau  Phone 
Directory,  (3)  Verification  of  Employment.  E— (1)  Regulatory  Au- 
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dits.  (2)  Personnel  Management  Evaluations.  (.^)  Compilation  of 
Data  for  Statistical  Reports  on  Personnel  Actions  F  — (1)  Tickler 
Svstem.  (2)  A  Comprehensive  and  Continuing  Record  of  each  Em 
plo\ee's  Status.  Skills,  etc..  O)  Control  over  badgeted  positions 
both  filled  and  vacant.  (4)  Cards  on  Separated  Employees  are  used 
to  verify  prior  employment  G— (I)  Data  for  Statistical  Reports.  (2) 
Reference  of  pnor  actions  H  -(I)  Verify  current  or  past  employ 
ment  I  — (1)  Retirement  Planning  Program.  (2)  Projected  Staffing 
Plans  JK-L-MN  — (1)  Record  of  all  training  — used  for  reference 
by  Employment  Development  Specialist  for  planning  future  training 
as  needed  O  — (It  Reference  by  Appraisal  Committee  and  Em 
plovee  Development.  P-Q  — (1)  Documented  duties  of  employees  for 
original  allocated  position*  R  — (1)  Audit  and  Evaluation  of  pro 
grams  and  specific  positions  S  — (1)  Official  Record  of  annual 
review  of  positions  required  by  FPM  T— (1)  Current  Source  of 
Recruitment  b'— (1)  Reconstruction  of  case  if  appealed  or  grieved. 
(2)  Assure  continuity  in  handling  troubled  employees.  (3)  Document 
positive  efforts  made  to  rehabibtate  employees.  (4)  Serve  as  source 
documents  for  suspensions  or  repnmands  as  cases  warrant.  V  —  (I) 
Quarterly  and  Annual  Reports.  (2)  Used  as  reference  to  assure  ap- 
proval of  an  award  or  amount  of  award  consistent  with  regulations. 
W  — (1)  Used  as  statistical  base  for  planning  future  recruitment  ac- 
tivities and  reports  for  Fiscal  Year  X  — (1)  Reconstruction  of  ac- 
tions if  appeal  is  filed.  (2)  Assure  compliance  with  FPM  regula- 
tions Y  —  (I)  Annual  statistical  report  of  turnover  rate  and  reasons 
for  leaving.  (2)  Obtain  feedback  from  supervisors  on  advisability  of 
rehiring  Z  — (1)  To  determine  skills  and  employee  performance 
A.^  — (1)  Maintenance  of  records  for  reporting  and  informational 
purposes  BB  — (1)  Maintain  records  of  recruitment  activities  for 
staffing  reports.  (2)  Used  to  assure  compliance  with  CSC  regula- 
tions. CC  — (1)  Used  to  determine  conflict  of  interest  or  possible 
conflict  of  interest.  DD — For  additional  routine  uses  see  Appendix 
AA 

Polkiei  and  practice*  lor  fctoring,  retrieviBg,  acccsaiag.  rciaiaiag. 
and  dtspoalng  of  records  in  the  i^item: 

Storage:  Hard  copy  and  Magnetic  Storage. 

Rctrievabllity:  Alphabetically  by  name— also  in  some  instances  by 

organization,  then  social  security  number 

Safeguards:  Personnel  Records  are  locked  when  unat- 
tended—Access IS  limited  to  Personnel  Employees.  Supervisors. 
Promotion  Panels.  Investigators  from  CSC.  etc..  Top  Management. 
and  members  of  Fair  Employment  Staff 

RetealioB  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  General  Services  Administration  Schedule. 

System  managert*)  and  addrcaa:  The  Systems  Manager  is:  Special 
Assistant  (PA).  Bureau  of  Government  Financial  Operations,  US 
Department  of  the  Treasury.  Room  600.  Treasury  Annex  No  1, 
Pennsylvania  Avenue  and  Madison  Place.  N  W.,  Washington,  DC. 
20226 

NoClfkatioB  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descnptive  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 
Telephone    202-964-8707 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  wnte  to  the  Systems  Manager 
at  the  address  shown  above  Ail  individuals  are  urged  to  examine 
the  rules  of  the  US  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Pnvacy  Act  of  1974 

Coalestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Applicant  Personnel  Action  Forms  (SF- 
50).  SF-171  (Completed  by  appbcant).  Payroll  Actions  References. 
Educational  Institutions,  etc 

Treasary/GFO  00.006 
System    aamc:    Identification   files   on   individuals  cashing  Treasury 
checks  at  the  US   Treasury— Treasury/GFO. 
System    location:    Bureau    of   Government    Financial   Operations. 
US    Department  of  the  Treasury.  Washington.  D.C.  20226. 

Categories  of  indivldaals  covered  by  the  system:  All  individuals  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categoric*  of  records  in  the  system:  (I)  Identifying  information  by 
name,   address,   date  of  birth,   social  security   number,  and   agency 


responsible  for  issuance  of  check.  (2)  Film  records  with  picture  and 
other  identification. 

AatlMrity  lor  asahateaaBce  of  tkc  systca:  5  U  S.C.  301 

Ro«tia«  ■*«*  of  records  aaiataiaed  ia  tbc  system.  Including  catego- 
ries  of  asers   aad   Ike   porpoaes  of  s«ch  ases:   (I)   Identification   for 
check   cashing   purposes    (2)   Identification   for  check   cashing   pur 
poses  and   for   apprehension  of  forgers.  (3)  For  additional   routine 
uses  see  Appendix  AA 

Policies  aad  practices  lor  storteg.  retrieviag,  accessing,  retaining, 
aad  dispoaiag  of  records  ia  the  systea: 

Storage:  Paper  file  in  individual's  handwriting.  Film. 

Ketrievabiiity:  By  name.  By  uJenttfication  number  and  date. 

Safcgaards:  Locked  files.  By  contractor  in  secured  building. 

Ketcatiaa  aad  dispasal:  Indefmite 

Systeai  Maaacer(*)  aad  addrcas:  The  Systems  Manager  is:  Special 
Assistant  (PA),  Bureau  of  Government  Financial  Operations.  U.S 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1. 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington.  DC 
20226 

Notlficatioa  procedure:  Inquiries  under  the  Pnvacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descnptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual 

Record  access  procedares:  Individuals  requesting  information 
under  the  Pnvacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  .^1 
CFR  Part  Uc)  concerning  requirements  of  this  Department  yy  ilh 
respect  to  the  Privacv  Act  of  1974. 

Coatestiag  record  procedares:  See  Access  above 

Record  soarcc  categories:  Government  Departments  and  Agencies 
requinng   servKCS   of  Treasury   Department  for   issuance   and   pay 
ment  of  Treasury  checks. 

Treasary/GFO  00.011 
System  aame:  Individual  Retirement  Cards, 

SF2806- Treasury /GEO 
System    locatioa:    Bureau    of   Government    Financial    Operations. 
US    Department  of  the  Treasury.  Washington,  DC    20226 

Categories  of  iadividnais  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  ia  the  system:  Individual  retirement  cards 
mainlamed  to  record  annual  contnbution  to  the  Retirement  Fund  of 
each  employee 

Authority  lor  maialcaaacc  ol  the  system:  5  U  S  C  8707;  5  CFR 
831  102 

Roatiac  ascs  of  records  maiataiaed  ia  the  system,  including  catego- 
ries of  aaers  aad  the  parpoaei  of  sach  aaes:  Used  by  the  Bureau  to 
record  annual  contribution  to  the  Retirement  Fund  For  additional 
routine  uses  see  Appendix  AA. 

PoUdcs  aad  practices  lor  steriag,  retrieviag,  accessing,  retaining, 
aad  disposiag  of  records  ia  tW  systeai: 

Storage:  Card. 

Retrievabiiity:  By  name. 

Safeguards:  AD  persons  requesting  information  are  screened. 

Retcatiaa  aad  disposal:  Retained  for  tenure  of  employment  then 
transfened  to  CSC  or  other  Government  agency. 

System  aiaaagcr(s)  aad  addrcaa:  Special  Assistant  (PA).  Bureau 
of  Government  Financial  Operations.  U.S.  Department  of  the  Trea- 
sury, Room  600,  Treasury  Annex  No.  I,  Pennsylvania  Avenue  and 
Madison  PUce,  N  W  ,  Washington.  DC.  20226 

Notificatiaa  proccdarc:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  proccdivcs:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at    the    address    shown    above   or   telephone    him    at    the    following 
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number  202  964-8707    All  individuals  are  urged  to  examine  the  rules 
of  the  US    Department  of  the  Treasury  concerning  requirements  of 
this  Department  with  respect  to  the  Privacy  Act  of  1974 
Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Bureau  personnel  office. 
Treasury/GFO  00.007 
System  name:  Payroll  &  Pay  Administration— Treasury/GFO 

System  locatioa:  Bureau  of  Government  Financial  Operations. 
U  S    Department  of  the  Treasury.  Washington.  DC    20226 

Categories  of  Individuals  covered  by  the  system:  All  Employees  of 
Bureau  &  Separated  Employees 

Categories  of  record*  la  the  lystcm:  (A)  Official  Payroll 
Folder  — (1)  Lew  A  Garnishment  Records:  (2)  SF-1 192— Sav.ngs 
Bond  Authonzation,  (3)  SF  1 198— Allotment  of  Pay  to  Saying  Ac- 
count, (4)  SF-1 189— Payment  of  Wages  to  Financial  Organization; 
(5)  Copies  of  SF-SO— Notification  of  Personnel  Action.  (6) 
Withholding  Tax  Exemptions.  C!)  Copy  of  Health  Benefit  Designa- 
tion. (8)  Copy  of  Life  Insurance  Forms.  (9)  Payroll  Change  Slips. 
(10)  Combined  Federal  Campaign  Designations,  (111  Cop>  of  SF- 
1150.  (Bl  Time  &  Attendance  Reports  (TUS-430)— (1)  SF  "l 
Request  for  Leave,  (2)  Court  Leave  Documents;  (3)  Request  for 
Advancement  of  Leave  (C)  Payroll  Comprehensive  Listing— (1) 
Current  Payment  Information,  (2)  Record  of  Leave  Earned  and 
Used.  (31  All  Deductions  from  Pav.  (4>  Personnel  Information  such 
as  Grade.  Step.  Salary,  Title.  Date  of  Birth.  Social  Security 
Number.  Veterans  Preference  Tenure,  etc  (D>  Payroll  Control  Re- 
gisters 

Authority  lor  mainieaaDcr  ol  the  system:  Title  .^  — Pay.  Leave  & 
Allowances. 

Routine  uses  ol  record*  mslnUined  in  the  sy*tcm,  including  catego- 
ries ol  user*  and  the  purposes  of  such  uses:  (A)  Payroll  Preparation. 
(B)  Issuance  of  W  2  Forms  for  Tax  Purposes,  (C)  For  additional 
routine  uses  see  Appendix  AA  Disclosure  permitted  to  Federal 
Agencies  and  to  State  and  Local  Agencies  for  lax  purposes 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Records  are  stored,  main 
lained  and  disposed  of  in  accordance  with  General  Sery.ces  Ad 
ministration  Schedules 

System  manager(s)  and  address:  The  Systems  Manager  is  Special 
Assistant  (PA).  Bureau  of  Government  Financial  Operations.  US 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No  1. 
Pennsylvania  Asenue  and  Madison  Place,  N.W.,  Washington,  DC. 
20226.' 

Notification  procedure:  Inquiries  under  the  Pnvacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descnptiye  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  \ihelher  this 
bureau  maintains  the  record  requested  by  the  individual 

Record    access    procedures:     Individuals    requesting    information 
under  the   Pnvacy    Act  of   1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  aboye    All  individuals  are  urged  to  examine 
the  rules  of  the   US    Department  of  the  Treasury  published  in  31 
CFR    Part    1(c)   concerning   requirements   of   this   Department   with 
respect  to  the  Pnvicy  Act  of  19:'4   Telephone  202-964-8707. 
Contesting  record  procedure*:  See  Access  above. 
Record  source  categories:  From  individual  Bureau  employees. 
Treasury/GFO  00.008 
System  name:  Personnel  Secunty  Records  — Treasury/GFO 

System  location:  Bureau  of  Government  Financial  Operations. 
Pennsylvania  Avenue  and  Madison  Place.  N.W.,  Washington.  DC 
20226.' 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  position  in  the  bureau. 

Categories  ol  records  in  the  system:  Results  of  full  field  investiga 
tions,    nauonal    agency    checks    and    written    inquiries,    and    other 
limited  investigations. 

Authority  lor  maintenance  of  the  system:  Title  5,  U  S  C  Chap  73. 
Executive  Order  10450  as  amended,  and  Treayiry  Order  82 

Routine  uses  ol  record*  maintained  in  the  system,  Including  catego- 
ric* of  users  and  the  purposes  ol  such  uses:  The  records  are 
reviewed  for  purpose  of  granting  clearances  for  employees  to  occu- 
py nonsensitive  and  sensitive  positions.  Users— Federal  Agencies. 


Federal.    State    and    Local   Law    Enforcement    Agencies     For   addi- 
tional routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  arcrssing.  rrlaining. 
and  disposing  ol  records  in  the  system:  The  records  are  hard  copy, 
filed  alphabetically  by  name  and  stored  in  a  safe  cabinet  secured 
with  a  combination  lock  Access  to  the  records  is  restricted  to  key 
personnel  who  have  been  granted,  clearances  to  occupy  critical-sen- 
sitive positions  The  records  on  employees  are  retained  by  the  bu- 
reau during  their  employment  The  records  on  applicants  not 
selected  and  separated  employees  are  returned  to  the  in*estigating 
agency. 

System  manager(s)  and  address:  The  Systems  Manager  is  Special 
Assistant  (P  A  t.  Bureau  of  (jovcrnment  Financial  Operations.  US 
Department  of  the  Treasury,  Room  600.  Treasury  Annex  No  I, 
Pennsylvania  Avenue  and  Madison  Place.  N  W  .  Washington.  DC. 
20226' 

NotllicalioD  procedure:  Inquines  under  the  Pnvacy  Acl  of  19-4 
shall  be' addressed  to  the  Systems  Manager  as  shown  above  All  in- 
dividuals making  inquiries  should  provide  ynth  their  request  as 
much  descnptiye  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  hs  the  individual  Telephone 
202-9M-8''0' 

Record  access  procedures:  Individuals  requesting  information 
under  the  Pnvacv  Act  of  19''4  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  System  Manager  at 
the  address  shown  above  All  individuals  are  urged  to  examine  the 
rules  of  the  US  Department  of  the  Treasury  published  in  31  CFR 
Part  1(c)  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  19~4 

Contesting  record  procedures:  See  Access  above. 
Record    sourer    categories:     Sources    are    applicants,    employers, 
former   employers     references,   fellow    workers,    neighbors,    educa- 
tional   authorities,    military    records,    pohce    and    criminal    records, 
credit  records  and  others  as  required 

Treasury/GFO  00.012 
System    name:     Precomplaint    Counseling    and    Complaint    Activi- 
ties-GFO 
Svslem    location:    B/GFO  — U  S     Treasury    Department.   Treasury 
Annex    No     I    Madison   Place    &    Penna     Ave  .    N  W     Washington, 
D  C    J0226 

Categories  of  individuals  covered  b>  the  system:  Employees  seek- 
ing services  of  F.EO  Counselors 

Categories  of  records  in  the  system  Monthly  precomplaint  activity 
reports  from  twelye  Disbursing  Centers  and  Headquarters. 

Authoritv  lor  maintenance  ol  the  system:  5  US  C  '154.  42  U.S.C 
:(X)e-16;  e'o    1  14"8.  and  5CFR  "1  ■» 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses;  Used  lo  keep  records  on 
EEO  Counseling  aciiyiues  for  monthly  submission  to  Treasury. 

Policies  and  practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  cabinet. 

Retrievahiiity:  Filed  by  station  and  date  of  receipt 
Safeguards:  Staff  supervision  during  day    Re"^ords  under  lock  and 
key 

Retention  and  disposal:  Reports  destroyed  at  the  end  of  four 
years 

System  managensi  and  address:  Special  Assistant  (P  A  >:  Bureau 
of  Government  Financial  Operations.  Treasury  .^nnex  No  1. 
Madison  Place  A:  Penna    Ave  .  N.W  .  Washington,  D  C    20226. 

Notification  procedure:  Inquiries  under  the  PRIVACY  ACT  of 
I9''4  shall  be  addressed  to  the  System  Manager  as  shown  above 
All  individuals  making  inquiries  should  provide  \y  ith  their  request 
as  much  descnptive  matter  as  is  possible  to  identify  the  parucular 
record  desired  The  Systems  Manager  will  advise  as  to  yyhether  this 
bureau  maintains  the  record  requested  by  the  indiyidual 

Record  access  procedures:  Indisiduals  requesting  information 
under  the  Privacy  Act  of  19'4  concerning  procedures  for  gaining 
access  or  contesting  records  should  wnte  to  the  Systems  Manager 
at  the  address  shown  above  -Ml  individuals  are  urged  to  examine 
the  rules  of  the  U  S  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 
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PRIVACY  ACT  ISSUANCES 


Rr<ord  lourcc  catefortci:  Monthly  tubmisiions  by  Disbursing 
Centers  and  Headquarters 

TrcM«i7/GFU  00.009 
Syslcm  name:  Postal  Savings  Deposits  — Treasury /GFO. 

System    locatioa:    Bureau    of   Government    Financial    Operations. 

US    Department  of  the  Treasury.  Washington.  D.C    20226 

Caiegori«t  oi  indlvlduali  covered  by  tkc  syitea:  Postal  Savings 
depositors 

Categories  of  record*  in  the  systea:  (I)  Account  cards  of  Open 
Deposits  (2)  Paid  cases  from  1967.  (c)  Record  of  reissued  cer- 
tificates. 

Aathorhy  for  maialenancc  of  the  lyatcm:  39  U  S.C.  5225  5229;  }\ 
CFR  257 

Routine  uses  of  records  maintained  in  the  (ysirm,  iaclnding  catejto- 
rW*  of  users  and  the  purpoae*  of  such  uses:   For  payment  by  deposi 
tors,  legal  representatives,  heirs.  Internal  Revenue  Service  Inspec 
tors    for   ta\    purposes     For   additional    routine   uses    see    Appendix 
AA 

Policies  and   practice*  for  doring.  relricviag.  acccniag,  retaiahig. 
and  diapoaing  of  record*  in  the  tjtteta: 
Storage:  Filing  system 

Retricvablllly.  Name,  account  number,  within  Post  Office.  City. 
Stale,  by  Postal  Data  Center 

Safeguard*:  In  secured  filing  system  Accessible  only  to  office 
personnel 

Retention  and  diapoaal:  Closed  cases;  disposed  after  payment  (10 
yrs)   Open  accounts,  indefinitely. 

System  managcr(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (PA  V  Bureau  of  Government  Financial  Operations.  US 
Departmenl   of   the   Treasury.    Room   600.   Treasury    Annex   No     1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W..  Washington.  DC 
20226 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shovtn  above  All  in 
dividuals  making  inquines  should  provide  with  their  request  as 
much  descnptive  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  wnte  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  US.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Pnvacy  Act  of  1974   Telephone  202-964-8707 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 

Department 

Treasnry/GFO  00.010 

System    name:    Records    of    Accountable    Officers'    authority    with 
Treasury  —  Treasury/GFO 

System  location:  Bureau  of  Government  Financial  Operations, 
US    Department  of  the  Treasury.  Washington.  DC.  20226. 

Categories  of  individuals  covered  by  the  system:  (I)  Disbursing  Of- 
ficers I2)  Certifying  Officers.  (3)  Agent  Cashiers;  (4)  Designated 
Agents 

Categories  of  records  in  the  system:  Records  are  maintained  on 
the  above  listed  accountable  officers  showing  the  designation  or 
removal  of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a 
proper  authoruation 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E  O.  6166. 
June  10.  1933 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ranking  institutions. 
Federal  Reserve  Banks.  Government  agencies  and  other  bureaus 
and  offices  of  the  Treasury  Department  for  venfication  of  informa 
tion  on  authority  of  accountable  officers  to  determine  propriety  of 
actions  taken  by  such  individuals  For  additional  routine  uses  see 
Appendix  A.A 

Policies  and  practices  for  storing,  retrievini;,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievability:  By  name 


Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked 

Retcatioa  and  disposal:  Indefinitely 

System  maaagcn*)  aad  address:  The  Systems  Manager  is:  Special 
Assistant  (PA  ).  Bureau  of  Government  Financial  Operations,  US 
Department  of  the  Treasury.  Room  600.  Treasury  Annex  No  I. 
Pennsvlvania  Avenue  and  Madison  Place.  N  W  .  Washington.  DC 
20226 

Notificatiea  procedure:  Inquiries  under  the  Privacy  Act  of  l''''4 
shall  be  addressed  to  the  Systems  Manager  as  shown  above  All  in- 
dividuals making  inquiries  should  provide  with  their  request  as 
much  descnptive  matter  as  is  possible  to  identify  the  particular 
record  desired  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  wnte  to  the  Systems  Manager 
at  the  address  shown  above  All  individuals  are  urged  to  examine 
the  rules  of  the  US  Department  of  the  Treasury  published  in  '1 
CFR  Pan  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974 

Conlestiog  record  procedures:  See  Access  above 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay- 
ment of  Treasury  checks. 

Treasary/ATF  00.001 
System  name:  Administrative  Record  System-Ireasurv/A TF 

Systesu  locatioa:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvanu  Avenue.  N  W  ,  Washington,  DC    20226 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau's  field  offices  For  nearest  office  location, 
see  addresses  hsted  Appendix  El 

Categories  of  iadividuab  covered  by  tkc  system:  (I)  Present  em- 
ployees of  the  Bureau  of  ATF  (2)  Former  employees  of  the  Bureau 
of  ATF   (3)  Claimants  against  the  Bureau  of  ATF. 

Categories  of  records  ia  the  system:  (I)  Accident  Report— non- 
vehicle  (2)  Accident  Report  — Vehicle  (3)  Accountability  records  for 
Government  property  (4)  Credit  card  purchases  (5)  Disability  re- 
ports (6)  Fatabty  reports  (7)  Motor  pool  records  (8)  Injury  reports 
(9)  Motor  vehicle  operator's  records  (10)  Chief  Counsel  and  Re 
gional  Counsel  memoranda  and  opinions. 

Aatkority  for  aalatcaaacc  •!  tke  system:  (I)  Federal  Claims  Col- 
lection Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal 
Property  and  Administration  Services  Act  of  1949  as  amended  (4i 
Federal  Tort  Claims  Act  (5)  Military  Personnel  and  Federal  Em- 
ployees Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970 
(7)  Small  CUims  Act   (8)  5  U  SC    1302,  3301.  3302 

Rouliac  aacs  of  records  maiatakued  ia  tke  system,  including  catego- 
ries of  users  and  Ike  purposes  of  sack  aacs:  The  purpose  of  this 
system  is  to  provide  administrative  services  for  the  Bureau;  to 
maintain  administrative  records  as  required  by  law  or  regulation. 
and  to  be  used  in  the  adjudication  of  any  claims  for  or  against  the 
Bureau.  When  required  or  authorized  by  statute,  regulation,  or  ex- 
ecutive order,  information  in  the  record  system  is  made  available  to 
members  of  the  pubbc  or  employees  of  other  government  agencies 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil. 
cnminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concemmg  the  letting  of  a  contract,  grant  or  other 
benefit 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  Of- 
ficers and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Local. 
slate  and  Federal  law  enforcement  agencies;  Local,  state  and 
Federal  regulatory  agencies.  Members  of  the  public,  employees  of 
other  Governmental  agencies,  or  members  of  news  media  (on  a 
case  by  case  basis  where  determination  that  such  disclosure  would 
be  in  accordance  with  guidelines  set  forth  under  28  CFR  Part 
50  2;  5  use  552  and  552a.  and  would  not  compromise  enforce 
ment  of  laws  administered  by  Bureau  of  Alcohol.  Tobacco  and 
Firearms).  For  additional  routine  uses,  see  Appendix  AA. 
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Policies  and  practice*  for  *loriag,  retricviag,  accessing,  retaialag, 
■ad  disposing  of  record*  la  the  *y*tem: 

Storage:  Active  records  stored  in  file  folders  in  secunty  fihng 
cabinets  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers 

Retrievability:  Records  are  retnevable  by  name  of  individual 

Safeguard*:  Direct  access  restncted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty  Transmitted  to 
routine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request  Stored  in  lockable  metal  file  cabinets  in 
rooms  locked  during  non-duty  hours 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num 
bers    I    through    20  and    Bureau   of   Alcohol.   Tobacco   and    Firearms 
records  control  schedules  numbers   101   and  201  and  disposed  of  by 
shredding  or  burning 

System  maaager(>)  and  address:  Chief.  Administrative  Services 
Division  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200  Pennsyl- 
vania Avenue.  N  W    Washington.  DC    20226 

Notification  procedure:  Inquines  should  be  addressed  to  Privacy 
Act  Request.  Bureau  of  Alcohol.  Tobacco  and  Firearms.  I2(KI 
Pennsylvania  Avenue.  N  W  .  Washington,  D.C.  20226 

Requests  may  be  delivered  personally  to  Room  2232.  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  12(X)  Pennsylvania  Avenue.  N  W 
Washington.  DC   20226 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to:  Privacy  Act  Request.  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue.  N.W.. 
Washington.  D  C 

Requests  may  be  delivered  personally  to  Room  2232.  Bureau  of 
Alcohol.  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue.  N  W  . 
Washington,  DC   20226 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal.  Bureau  of  Alcohol.  Tobacco 
and  Firearms.  12(X)  Pennsylvania  Avenue.  N.W.,  Washington.  DC 
20226 

Appeals  may  be  delivered  personally  to  Room  2232.  Bureau  of 
Alcohol.  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue,  N.W., 
Washington.  DC 

Coalestiag  record  procedures:  See  Access  above. 

Record  searec  categories:  (I)  AdminisUative  records(2)  Clai- 
mants.(3)  Doctors. (4)  Employee  records.(5)  Fiscal  records  (6) 
Former  employees  of  the  Bureau  of  ATF. (7)  Former  employers  (8) 
General  Services  Administration  (9)  Individuals  who  have  informa- 
tion relevant  to  claims. (10)  Inspections  records. (II)  Internal  In- 
vestigation reports  (12)  Police  reports.(l3)  Present  employees  of  the 
Bureau  of  ATF  (14)  Supervisors  (15)  Witnesses. 

Trea»nry/ATF  00.002 
System  name:  Correspondence  Record  System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N.W  ,  Washington.  DC  20226  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau's  field  offices  For  nearest  office  location,  see  address 
listed  Appendix  E-1 

Categories  of  iadlvidnals  covered  by  tke  system:  (1)  Persons  who 
correspond  with  the  Bureau  requesting  information  relating  to  Bu 
reau  personnel  (2)  Persons  who  correspond  *  with  the  Bureau 
requesting  information  relating  to  Bureau  activities.  (3)  Persons 
who  correspond  with  the  Bureau  requesting  rulings,  interpretations. 
or  technical  and  scientific  matters  of  a  general  nature.  (4)  Persons 
who  correspond  with  others  and  whose  correspondence  is  refened 
to  ATF  for  response.  (5)  Persons  referred  to  in  correspondence 
with  the  Bureau  (6)  Authors  and  publishers  of  technical  and  scien- 
tific matters  relating  to  Bureau  activities. 

Categories    of    records    In    the   system:    Correspondence    with    in 
dividuals  who  contact  the  Bureau  requesting  information  relating  to 
Bureau    personnel   and/or   activities.    Chief    Counsel    and    Regional 
Counsel  memoranda  and  opinions 

Authority  for  mainteaance  of  the  system:  5  U.S.C  301.  E.O. 
11222 

Routine  uses  of  records  maintained  in  tke  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
system  is  to  record  the  nature  of  reponses  made  to  general  public. 
to  maintain   a  record  of  responses  to  individuals   who  correspond 


with  the  Bureau  When  required  or  autkon/ed  by  statute,  regula- 
tion, or  Executive  Order,  information  la  the  record  system  is  made 
available  to  members  of  the  pubbc  or  employees  of  other  Govern- 
ment agencies  A  record  in  this  system  may  be  disclosed  as  a  rou- 
tine use  to  officers  and  employees  of  the  Department  of  the  Trea- 
sury who  have  a  need  for  the  record  in  the  performance  of  their 
duties,  members  of  the  public,  employees  of  other  governmental 
agencies,  or  members  of  the  news  media  (on  a  case  bv  case  basis 
where  determination  that  such  disclosure  would  be  in  accordance 
with  guidelines  set  out  under  28  CFR  Part  50  2.  5  U  S  C  ^'2  and 
552a.  and  would  not  compromise  enforcement  of  laws  administered 
by  Bureau  of  Alcohol.  Tobacco  and  Firearms)  For  additional  rou- 
tine uses,  see  Appendix  AA 

Policies  and  practices  for  storing,  retrietiag.  accessing,  rrtaiaiag. 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers 

Retrievability:  Records  are  retneved  by  name,  subject  matter  and 
date  of  conespondence 

Safeguards:  Transmuted  to  routine  users  on  a  need  to  know 
basis  Stored  in  lockable  file  cabinets  in  rooms  locked  during  non- 
duty   hours 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  .Services  Administration  General  Records  Schedules  num- 
bers 1  through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms 
Record*  Control  Schedules  numbers  101  and  201  and  disposed  of 
hv  shredding  or  burning 

System  manager(s)  and  address:  Assistant  to  the  Director  (Pubbc 
Affairs)  Bureau  of  Alcohol.  Tobacco  and  Firearms,  1200  Pennsyl- 
vania Avenue,  N  W  ,  Washington.  DC    20226 

NotificatioB  procedure:  Inquines  should  be  addressed  to  Pnvacy 
Act  Request.  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  NW  ,  Washington.  DC  20226  Requests 
may  be  delivered  personally  to  Room  2232,  Bureau  of  Alcohol. 
Tobacco  and  Firearms.  1200  Pennsylvania  Avenue.  N.W.,  Washing- 
ton. DC    20226 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to  Pnvacy  Act  Request.  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue.  N.W., 
Washington.  DC  20226.  Requests  may  be  debvered  personally  to 
Room  2232.  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N  W  ,  Washington.  DC 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to.  Privacy  Act  Appeal.  Bureau  of  Alcohol.  Tobacco 
and  Firearms.  1200  Pennsylvania  Avenue,  N  W  .  Washington.  DC, 
20226 

Appeals  may  be  delivered  personally  to  Room  2232.  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue.  N.W.. 
Washington,  D  C 

Coatestiag  record  procedures:  See  Access  above 

Record  source  categories:  Persons  who  correspond  with  the  Bu- 
reau on  general,  technical  or  scientific  matters 

Treasary/ATF  00.003 
System  aame:  Cnminal  Investigation  Report 

System  — Treasury/ATF 

System  locatioa:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N  W  ,  Washington,  DC  20226  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu- 
reau of  Alcohol,  Tobacco  and  Firearms  field  offices  For  nearest 
location,  see  addresses  bsted  Appendix  F  1 

Categories  of  iadividuals  covered  by  the  system:  (I)  Cnminal  of- 
fenders or  alleged  cnminal  offenders  acting  alone  or  in  concert  with 
other  individuals  and  suspects  who  have  been  or  are  under  in- 
vestigation for  a  violation  or  suspected  violation  of  laws  enforced 
by  the  Bureau.  (2)  Criminal  offenders  or  alleged  criminal  offenders 
acting  alone  or  in  concert  with  individuals  who  ha\e  been  referred 
to  the  Bureau  of  Alcohol,  Tobacco  and  Firearms  b\  other  law  en- 
forcement agencies,  govermenial  units  and  the  general  pubbc.  (3) 
Informants  (41  Persons  who  come  to  the  attention  of  the  Bureau  in 
the  conduct  of  cnminal  investigations.  (5)  Persons  who  have  been 
convicted  of  a  crime  punishable  by  imprisonment  for  a  term  ex- 
ceeding one  year  and  who  have  applied  for  relief  from  disabdities 
under  Federal  law  with  respect  to  the  acquisition,  receipt  transfer, 
shipment,  or  possession  of  firearms  and  explosives  and  whose  disa- 
bibty  was  incurred  by  reason  of  such  conviction.  (6)  Victims  of 
crimes.  C)  Witnesses. 
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PRIVACY  ACT  ISSUANCES 


Cairfori««  o(  records  In  the  (vitcn:  (a)  Records  containing  infor- 
mation compiled  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status,  tb)  Records  containing  mformation  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in- 
vestigators, and  associated  vkith  ao  identifiable  individual:  (c) 
Records  containing  reports  identifiable  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  criminal  lav*s  from 
arrest  or  indictment  through  release  from  supervision,  (di  Records 
compiled  and  maintained  bv  the  Bureau  as  generalK  described  in 
(a),  (bi.  and  (c)  above  including  the  following  (1>  Abandoned  pro- 
perty reports  (2)  ATF  Criminal  Investigation  Reports  (not  resulting 
in  formal  prosecution  reports)  {})  .\TF  referrals  to  foreign. 
Federal.  Stale,  and  local  law  enforcement  agencies.  (4)  Chief  and 
Regional  Counsel  opinions.  (5)  Contemporaneous  investigative 
notes  (M  Criminal  investigatory  correspondence  from  and  to 
foreign.  Federal.  State  and  local  lavi  enforcement  agencies  ("i 
Criminal  intelligence  information  on  individuals  suspected  to  be 
violating  ATF  laws  and  regulations.  (8)  Documentary  proof  of  de- 
fendant's criminal  record,  identity:  or  lack  or  registration  of  N  F  A 
(as  amended'  firearni(si  i"*)  FBI  Criminal  Record  Reports  (10)  Fin 
gerpnnts  and  palmpnnts  (II)  Fugitive  arrest  warrants  U2)  Hand 
writing  exemplars  (1.^)  Index  cards,  violation  and  reputation  (14) 
IllKit  liquor  and  raw  material  surveys  (15)  Laboratorv  reports  of 
evidence  analvsis  (l^)  Memoranda  of  expected  testimonv  of  wit- 
nesses d"")  Organi/ed  crime  members  violating  or  suspected  of 
violating  ATF  laws  (I8l  Parole  and  pardon  reports  (I'i)  Personal 
histories  (address,  employment,  social  securitv  number,  financial 
background,  physical  descriptions,  etc  ).  (20)  Photographs.  (21) 
Purchase  of  evidence  records  (22)  Records  of  electrotiic  surveil- 
lance by  ATF  (2.'')  Records  received  in  response  to  summons  and 
subpoenas  (24)  Rehefs  from  disability  (25)  Reports  of  interview 
with  witnesses.  (26)  Search  warrants  and  affidavits  for  search  war 
rants  (2")  Seized  property  reports  (28)  Significant  criminals,  armed 
and  dangerous,  firearms  explosives,  liquor,  and  wagering  (2<))  Spe- 
cial agent's  daily  activitv  diary  (accessible  by  date  only)  (30)  State 
and  local  law  enforcement  criminal  investigative  reports  (31)  State- 
ments of  defendants  (32)  Statements  of  witnesses.  (33)  Summons 
and  subpoenas  issued  pursuant  to  criminal  investigations  (34) 
Voice  prints  (35)  Wagering  tax  suspected  violators  (36)  Warning 
and  demand  letters  (3")  Criminal  violation  reports  (a  formal  report 
compiling  all  or  portions  of  the  foregoing  for  prosecutive  purposes) 

Authority  (or  aaiolenance  of  the  syslcm:  ( I)  26  L  SC  Chapters 
35  and  40.  (2)  26  U  S  C  Chapters  51  and  52  (3)  26  U  S  C  Chapters 
53.  as  amended.  (4)  26  U  S  C  Chapters  61  through  80.  as  amended 
(5)  2-  use  Chapter  8.  as  amended.  (Federal  Alcohol  Administra- 
tion Act)  (6)  18  use  Chapter  40  (7)  18  U  S  C  Chapter  44  (8)  is 
use  Chapter  59  (9)  18  USC  App  12011203  (Title  VII  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968.  as  amended 
by  Title  III  of  the  Gun  Control  Act  of  1968)  (10)  22  US  C  secuon 
414.  (Mutual  Security  Act  of  1954.  as  amended)  (11)5  USC  sec- 
lions  901  and  903.  5  USC.  App  (Reorganization  Plan  of  1950). 
Treasury  Order  221.  5  U  S  C    secUon  301 

Routine  uMs  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  suppress  traffic  in  illicit  untatpaid  distilled  spirits:  to 
enforce  the  Federal  laws  relating  to  the  illegal  possession  and  use 
of  firearms,  destructive  devices,  explosives,  expiosive  materials, 
and  wagenng  activities:  and  to  assist  Federal,  State,  local  and 
foreign  law  enforcement  agencies  in  reducing  crime  and  violence 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem- 
bers of  the  public  or  employees  of  other  Government  agencies 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  of- 
ficers and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  record  m  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal.  State,  and  local. 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions:  attorneys,  magistrates,  and  judges:  and  parole  and 
probation  authonties  for  the  purpose  of  prosecuting,  sentencing  and 
determining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders.  Personnel  of  other  Federal.  Slate  and 
local  law  enforcement  agencies,  foreign  and  domestic,  for  the  pur 
pose  of  developing  information  on  subjects  involved  in  Bureau 
criminal  invcstigaiions  and  for  assisting  law  enforcement  agencies 
in  the  investigation  and  prosecution  of  violations  of  the  criminal 
laws    those   agencies   are    responsible   for   enforcing;    Personnel   of 


Federal.  State,  and  local  governmental  agencies,  where  such  refer 
ral  IS  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  Personnel  of 
Federal.  State  and  local  governmental  agencies,  f^ireign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob- 
tain such  information  to  accomplish  a  valid  law  enforcement  pur- 
pose: Fmplciyees  and  officials  of  financial  and  commeri.ial  business 
firms  and  private  individuals  for  idenlificalion  purposes  pertaining 
to  actual  or  suspected  criminal  offenders  where  it  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Bureau  efforts 
to  investigate  the  activities  of,  and  when  appropriate  to  apprehend, 
criminal  offenders  and  suspected  criminal  offenders.  Defense  altor- 
neys  under  Discoverv  Procedures:  Members  of  the  public,  em- 
ployees of  other  governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis- 
closure would  be  in  accordance  with  guidelines  set  out  under  28 
C  F  R  Part  50  2:  ^  USC  V^2,  and  5'i2a,  and  would  not  com- 
promise enforcement  of  laws  administered  by  Bureau  of  Alcohol. 
Tobacco  and  Firearms)  For  additional  routine  uses,  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets  Inactive  records  stored  in  file  folders  at  Federal  Records 
("enters  Records  also  stored  on  magnetic  tape  at  ADP  Division, 
Technical  and  Scientific  Services  Branch  of  Bureau  Headquarters 
and  at  the  IRS  Data  Center,  Detroil,  Michigan.  Records  are  stored 
in  online  mass  computer  storage  at  San  Diego.  California. 
(Treasurv  Hnforcement  Communications  System  ) 

Relrievability:  Recoid-;  are  retrievable  by  name,  date  of  birth,  so- 
cial securitv  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  oi  a  combination  of  any  of  these;  plus  dale  and 
geographical  location  of  incident  giving  rise  to  investigation 

Safeguards:  Direct  access  restncted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty  Transmitted  to  rou- 
tine users  on  a  need  to  know  basis  and  to  others  upon  verification 
of  the  substance  and  propriety  of  the  request.  Stored  in  lockable 
file  cabinets  in  rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num 
bers  1  through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  on  tape  or  on-line  mass  storage 
are  disposed  of  by  degaussing 

System  manager(s)  and  address:  Assistant  Director  (Criminal  En- 
forcement). Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  .\venue.  N  W  .  Washington.  DC.  20226 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  i;.S.C.  552a  (e)  (4)  (G) 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H) 

Contesting  record  procedures:  The  Director  of  the  Bureau  of  Al- 
cohol. Tobacco  and  Firearms  has  determined  this  system  of  records 
to  be  exempted  from  compliance  with  the  provisions  of  5  US.C. 
552a  (e)(4)(H) 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(e)(4)(li 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex- 
empted from  certain  provisions  of  the  Act:  Proposed  to  be  ex- 
empted elsewhere  in  the  Federal  Register 

Treasury/ATF  00.004 
System  name:  Fiscal  Record  System— Treasury/ATF 

System  location:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvanina  Avenue.  N.W..  Washington.  DC.  20226.  Com- 
ponents of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau's  field  offices  For  nearest  office  location. 
see  addresses  listed  Appendix  El 

Categories  of  individuals  covered  by  the  system:  (1)  Present  em- 
ployees (2)  Former  employees.  (3)  Recipients  of  rewards  (4)  Ven- 
dors furnishing  goods  and  services  to  the  Bureau. 
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Categories  of  records  in  the  system:  (I)  Advance  of  Funds  (2) 
Agreements  (3)  Contracts  (4)  Designated  Agents  or  recommended 
Designated  Agents  (5)  Designated  timekeepers  and  alternates  (6) 
Employee  pav  records  (7)  Purchase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers 
(11)  Travel  request  and  authorization  (12)  Chief  Counsel  and  Re 
gional  Counsel  memoranda  and  opinions. 

Authority  tor  maintenance  of  the  system:  (I)  5  USC  sections  901 
and  903.  5  USC  App  (Reorganization  Plan  No  26  of  1950).  Trea 
sury  Order  221.  5  USC    section  301    (2)  EO    6166  (amended) 

Routine  uses  of  records  maintained  in  the  tyitem,  including  catego- 
ries ol  users  and  the  purposes  of  such  naes:  The  purpose  of  this 
system  is  to  provide  fiscal  services  to  employees  of  the  Bureau  and 
former  employees  of  the  Bureau;  to  record  fiscal  information  as 
required  by  law  and  regulations;  to  prevent  unauthorized  disclo 
sures.  to  provide  accountability  for  government  funds  When 
required  or  authorized  by  statute,  regulation,  or  Executive  Order, 
information  in  the  record  system  is  made  available  to  members  of 
the  public  or  employees  of  other  government  agencies 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  the  letting  of  a  contract,  grant  or  other 
benefit 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of- 
ficers and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Employee 
of  the  General  Accounting  Office  for  review.  Vendors  of  contrac- 
tual services  to  the  Bureau,  members  of  the  public,  employees  of 
other  governmental  agencies,  or  members  of  news  media  (on  a  case 
by  case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C  E  R  Part  50  2;  5 
U.S.C.  552  and  552a.  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms), 
local,  state  and  Federal  law  enforcement  agencies:  local,  state  and 
Federal  regulatory  agencies;  for  additional  routine  uses,  see  Appen- 
dix AA 

Policies  and  practices  for  storing,  rctrlcTtag,  accessing,  retaining, 
and  dispoaing  ol  records  in  the  system: 

Storage;  Active  records  stored  in  file  folders  in  security  fihng 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Retricvability:  Records  are  retrievable  by  name,  date  of  birth,  so- 
cial security  number,  employee  identification  number,  or  a  com- 
bination of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou- 
tine users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non-duty  hours. 

RetentioB  and  dlipoaal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on- 
line mass  storage,  are  disposed  of  by  degaussing. 

System  managcr(s)  and  address:  Chief.  Fiscal  Division,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N  W  , 
Washington.  DC    20226. 

Notifkation  procedure:  Inquiries  should  be  addressed  to;  Privacy 
Act  Request.  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N.W  .  Washington,  DC.  20226  Requests 
may  be  delivered  personally  to  Room  2232.  Bureau  of  Alcohol. 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing 
ton,  DC. 

Record  access  preccdares:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to:  Privacy  Act  Request.  Bureau  of 
Alcohol.  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue.  N.W.. 
Washington.  DC.  20226. Requests  may  be  debvcred  personally  to 
Room  2232,  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 


Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to  Privacy  Act  Appeal,  Bureau  of  Alcohol.  Tobacco 
and  Firearms.  1200  Pennsylvania  Avenue.  N  W  .  Washington.  DC 
20226  Appeals  may  be  dehvered  personally  to  Room  2232.  Bureau 
of  Alcohol.  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue. 
N.W  .  Washington.  DC 

C«alestiag  record  procedures:  See  Access  above 

Record  source  categories:  (I)  Former  employees  of  the  Bureau  of 
ATF  (2)  IRS  Data  Center  (3)  Present  employees  of  the  Bureau  of 
ATF  (4)  Surviving  spouse  of  deceased  personnel  (5)  Vendors  of 
necessary  goods  and  services  for  operations  of  Bureau  of  ATF 

Treatary/ATF  00.M5 
Syctem  m»mt:  Freedom  of  Information  Requests  — Treasury/ATF 

System  location:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N  W  .  Washington.  DC    20226 

Categories  ol  individuals  covered  by  the  sysUai:  Individuals 
requesting  information 

Categories  ol  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records,  and 
Chief  Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Authority  lor  maintenance  ol  the  svstem:  Freedom  of  Information 
Act.  5  use    552 

Routine  uses  ol  records  maintained  in  the  system,  inclnding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  reporting  require- 
ments as  required  by  the  Act.  to  respond  to  other  Department  offi- 
cials who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload,  prepara- 
tion of  budget:  disclosures  in  accordance  with  Freedom  of  Informa- 
tion Act  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees:  for  additional  routine  uses  see 
Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  ol  records  in  the  system: 

Storage:  File  folders 

RetrievabilHy:  By  name  of  requesterts)  and  date  of  request 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  nght  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures 

System  maBager(s)  and  address:  Assistant  to  the  Director 
(Disclosure).  Bureau  of  Alcohol.  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue.  N  W  .  Washington.  DC    20226. 

Notification  procedure:  See  system  manager 

Record  access  procednres:  See  system  manager. 

Contesting  record  procedures:  See  system  manager 

Record  source  categories:  Individuals  who  make  Freedom  of  In- 
formation Act  requests  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/ATF  00.00« 
System  name:  Internal  Security  Record  System  — Treasury/ATF. 

System  location:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  I2<K) 
Pennsylvania  Avenue.  N  W  .  Washington.  DC    20226 

Categories  ol  individuals  covered  by  the  system:  (1)  Present  em- 
ployees of  the  Bureau  of  ATF  (2)  Former  employees  of  the  Bureau 
of  ATF   (3)  Applicants  for  employment 

Categories  of  records  in  tke  system:  (1)  Records  containing  in- 
vestigative material  compiled  for  law  enforcement  purposes  includ- 
ing reports  relating  to:  (a)  conduct  of  employees  (b)  integnty  of 
employees  (2)  Records  containing  investigative  material  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibibty.  or 
qualifications  for  Federal  civilian  employment  or  access  to  clas- 
sified information  including  reports  relating  to  security  clearances 
of  employees. 

Authority  for  maintenance  of  the  system:  (I)  18  USC  201  (2) 
EO    10450  (3)  E  O    11222 

Roatlnc  uses  of  records  maiatalned  in  tke  system,  including  catego- 
ries ol  nscrs  and  tbe  purposes  of  aach  macs:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  and 
the  public  that  the  Bureau  is  taking  strong  and  vigorous  steps  to 
maintain   the   highest   standards   of   integnty,   loyalty,   conduct,   and 
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security  among  Bureau  personnel.  When  a  criminal  investigation 
results  in  a  compilation  of  information  contained  in  this  system,  the 
information  so  compiled  shall  be  transferred  to  the  AT&F  Criminal 
Investigation  Report  System  and  shall  become  a  part  of  that  system 
for  «U  purposes  of  the  Privacy  Act  of  l')74 

A  record  fn  this  s\<tem  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obuin 
informauon  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contact,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  hcense.  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

A  record  in  this  system  of  records  may  be  disclosed  as  a  routine 
use  to  officers  and  employees  of  the  Department  of  the  Treasury 
*ho  have  a  need  for  the  record  m  the  performance  of  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies,  federal, 
stale,  and  local,  foreign  and  domestic,  having  prosecutive  and  civil 
law  enforcement  functions;  attorneys,  magistrates,  and  judges,  and 
parole  and  probation  authorities  for  the  purpose  of  prosecuting, 
sentencing,  and  determining  the  parole  and  probation  status  of 
cnminal  offenders  or  suspected  criminal  offenders;  personnel  of 
other  Federal,  state  and  local  law  enforcement  agencies,  foreign 
and.  domestic,  for  the  purpose  of  developing  information  on  sub- 
jects involved  in  Bureau  criminal  investigations  and  for  assisting 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  those  agencies  are  responsible  for 
enforcing;  personnel  of  Federal,  state  and  local  governmental  agen- 
cies, where  such  referral  is  considered  reasonably  necessary  for  the 
purpose  of  furthenng  Bureau  efforts  to  investigate  the  activities  of 
and  apprehend  criminal  offenders  and  suspected  criminal  offenders; 
personnel  of  Federal,  stale  and  local  governmental  agencies, 
foreign  and  domestic,  where  there  is  a  showing  of  reasonable 
necessity  to  obtain  such  information  to  accomplish  a  valid  law  en- 
forcement purpose,  employees  and  officials  of  financial  and  com- 
mercial business  firms  and  private  individuals  for  identification  pur- 
poses pertaining  (o  actual  or  suspected  criminal  offenders  where  it 
is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders,  defense  attor- 
neys under  Discovery  Procedures;  members  of  the  public,  em- 
ployees of  other  governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis- 
closure would  be  in  accordance  with  guidelines  set  out  under  28 
C  FR  Part  .^0.2;  5  U  SC  552.  and  552a,  and  would  not  com- 
promise enforcement  of  laws  administered  by  Bureau  of  Alcohol, 
Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
A  A 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabioets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center, 

Rctricvability:  Records  are  retrievable  by  name. 

Safegnards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  and  to  others  upon  verifica- 
tion of  the  substance  and  propriety  of  the  request.  Stored  m  locka- 
ble  metal  file  cabinets  in  rooms  locked  during  non-duty  hours 

Retenti«a  aod  disposal:   Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num 
b«rs   1   through  20  and   Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  conuol  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning 

Syttcm  managcrdl  aod  address:  Assistant  Director.  Inspection, 
Bureau  of  .Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania 
Avenue  N.W  .  Washington.  DC.  20226. 

Notifkatioo  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  detenrined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (G). 


Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  US  C.  552*  (e) 
(4)  (H^ 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (It  Employees  of  this  Bureau  (2)  Inter- 
nal Investigate  report  forms  (3)  witnesses  (4)  informants  (5) 
Federal.  State  and  local  enforcement  agencies  (6)  Emplovers.  (7) 
Educational  institutions  (8)  Credit  agencies  (9)  Neighbors.  (10) 
References.  (11)  Professional  Organizations.  (12)  other  government 
agencies 

Systems  cueropled  from  certain  provisions  of  the  act*  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/ATF  00.007 

System  name:  Personnel  Record  System— Treasury/ATF 

System  location:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pen'ns\lvania  Avenue.  N W  .  Washington,  DC  20226  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau's  field  offices.  For  nearest  office  location,  see  addresses 
listed  Appendix  F.  —  1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  Em- 
ployees of  the  Bureau  of  ATF  12)  Former  Employees  of  the  Bu- 
reau of  ATF    (3)  Applicants  for  employment  with  ATF. 

Categories  of  records  in  the  system:  (I)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports  (3)  Applicants  for  employment  (4)  Applica- 
tions for  reassignment.  (5)  Awards,  honors,  and  fellowship  records. 
(6)  Classification  appeal  records  O  Death  claim  records  (8)  Edu- 
cational history  {^)  Employee  indebtedness  records.  (10)  Em- 
ployees qualified  as  Grievance  Examiners  (II)  Employee  Sug- 
gestions. (12)  Employee  history  (13)  Employee  relations  case  file. 
(14)  Equal  employment  opportunity  case  file  (15)  Health  main- 
tenance records.  (l«i)  Insurance  records.  (17)  Militarv  hisiory.  (18) 
Occupational  injuries,  disabilities,  and  Worker's  Compensation 
Records  (19)  (Jfficial  personnel  folder.  (20)  Outside  employment 
and  identification  numbers,  business  or  professional  records.  (21) 
Outside  employment,  (22)  Outside  financial  interests.  (23)  Overtime 
and/or  Premium  Pay  records  (24i  Performance  evaluation  records 
(25)  Personal  history  (26)  Pocket  commission,  badge  number.  (27) 
Position  description  records  (28i  Promotion/Selection  Certificates 
Records  (29)  Property  custody  records  (30)  Retirement  records. 
(31)  Security  clearance  records.  (32)  Statement  of  career  goals.  (33) 
Supervisory  or  managerial  potential  records  (34)  Temporary  assign- 
ments and  details.  (35)  Time  appUcation  reports  and  records  (36) 
Training  record  (37)  U.S.  Savings  Bond  participation  records,  (38) 
Upward  mobility  applications  (39)  Vehicle  accidents.  (40) 
Withholding  tax  records  (41)  Work  schedule  records  t42)  Chief 
Counsel  and  Regional  Counsel  memoranda  and  opinions. 

Authority  tor  maintenance  of  the  system:  (1)  5  U  S  C  Chapter  29. 
Subchapter  II  (2)  5  US C  Chapters  31  and  33.  (3)  5  U  SC. 
Chapter  43  (4)  5  U  S  C.  Chapter  45  (5)  5  U  SC  Chapter  51.  (6)  5 
use  Chapter  55.  subchapter  HI  (7)  5  U  S  C.  Chapter  61.  (8)  5 
use  Chapter  75.  (9)  5  U.S  C  Chapter  83  (10)  5  US.C.  Section 
301.  (11)  5  use.  4503.  (12)  5  U  SC.  Section  5101-5115.  (13)  5 
use.  Section  7151-7154  (14)  5  U.SC.  Section  7901.  (15)  P.L. 
92  —  261  (Equal  Employment  Act  of  1972)  (16)  P.L  93-579.  (17) 
Federal  Employees  Compensation  Act.  (18)  Occupational  Safety 
and  Health  Act  of  1970.  (19)  Executive  Order  10561.  (20)  E.O. 
11222.  (21)  E  O.  11478.  (22)  E.O.  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  personnel  services  to  employees  of  the  Bu- 
reau, former  employees  of  the  Bureau,  and  applicants  for  employ- 
ment with  the  Bureau;  to  record  personnel  information  as  required 
by  law  and  regulations;  to  prevent  unauthorized  disclosures;  pro- 
vide identification  information  in  accident  or  medical'  emergency 
situations.  When  required  or  authorized  by  statute,  regulations,  or 
executive  order,  information  in  the  record  system  is  made  available 
to  members  of  the  public,  news  media  or  other  governmental  agen- 
cies,' 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  mformation  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  hcense.  grant  or  other 
benefit. 
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A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  bv  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use  (I)  The  Department  of  Labor;  (2)  Congressmen,  (M 
Equal  Employment  Opportunity  Commission,  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of 
the  news  media  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in  accordance  with  guidelines  set  forth 
under  28  C  F  R  Par*  50  2;  5  U  S  C  552  and  552a,  and  vkould  not 
compromise  enforcement  of  laws  administered  b>  Bureau  of  Al 
cohol.  Tobacco  and  Firearms).  (5)  Officers  and  employees  of  De- 
partment of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties;  (6)  Federal,  state  and  local  law  en- 
forcement agencies;  (7)  Federal,  state  and  local  regulatory  agencies 
For  additional  routine  uses,  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
■■d  dbpoalng  of  records  la  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center.  Detroit,  Michigan  Records  are  stored  in  on  — hne  mass 
computer  storage  at  San  Diego,  California  (Treasury  Enforcement 
Communications  System). 

Retricvablllty:  Records  are  retrievable  by  name,  date  of  birth,  so- 
cial security  number,  employee  identification  number,  or  a  com- 
bination of  any  of  these  four 

Safegnards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou- 
tine users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non  — duty  hours 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num- 
bers t  through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  managcr(s)  and  address:  AssisUnt  Director 
(Administration),  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N  W  .  Washington.  DC.  20226 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U  SC.  522a  (e)  (4)  (H) 
CoBtcstlag  record  proccdnres:  Same  as  access  above 
Record  source  categories:  (1)  Administrative  Records.  (2)  Appli 
cants  for  employment  with  Bureau    (3)  Acquaintances    (4)  Business 
and  professional  associates    (5)  Creditors.  (6)  Criminal  records    (7) 
Educational  institutions  attended    (8)  Employee  records    (9)   Equal 
Employment   Opportunity   Commission    (10)   Financial   institutions 
(II)  Fiscal  records   (12)  Former  employees   (13)  Former  employers 
(14)  Inspection  records.  (15)  Internal  investigation  reports    (16)  In 
temal    Revenue    Service     (17)    Military    ^-ecords.    (18)   Outside    em 
ployers.  (19)  Physicians   (20)  Police  reports.  (21)  Position  classifica- 
tion speciahsts    (22)  Psychiatrists.  (23)  References.  (24)  Supervisors 
(25)  Training  officers    (26)  Unions,  accredited,  (27)  US    Civil  Ser- 
vice Commission   (28)  Witnesses 

Treasury/ATF  00.008 

Sytteid  name:  Regulatory  Enforcement  Record 

System  — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,   1200 
Pennsylvania  Avenue,  N  W  ,  Washington.  DC.  20226.  Components 
of    this     system     of     records     are     also     geographically     dispersed 
throughout  ATF's  regional  and  field  offices.  For  locations,  see  ad 
dresses  of  regional  and  field  offices  listed  in  Appendix  E— 1 

Categories  of  Individuals  covered  by  the  system:  (1)  Individuals 
who  have  been  issued  permits  or  licenses,  have  filed  apphcations 
with  ATF,  or  have  registered  with  ATF  as:  (a)  Brewers;  (b)  Clai 
mants  for  refund,  abatement,  credit,  allowance  or  drawback  of  ex 


cise  or  special  occupational  taxes  (c)  Collectors  of  firearms  or  am- 
munition, (d)  Distillers,  bonded  \karehousemen,  rectifiers,  or  bot- 
tlers of  distilled  spirits,  (e)  Importers  of  firearms,  ammunition  or 
implements  of  war.  (f)  Importers  or  wholesalers  of  beer,  wine  or 
distilled  spirits,  distillers  rectifiers,  bottlers,  or  warehousemen  of 
distilled  spirits,  or  wine  producers.  (g>  Individuals  engaged  in 
wagering  activities,  (hi  Individuals  who  produce,  receive,  blend, 
store  or  treat  wine  or  distilled  spirits  for  experimental  or  research 
purposes,  (i)  Individuals  who  establish  experimental  distilled  spirits 
plants,  (j)  Limited  retail  dealers  in  beer  or  wine  (k)  Liquor  bottle 
manufacturers,  (1)  Manufacturers  of  stills,  (m)  Manufacturers,  im- 
porters, or  dealers  of  firearms  or  ammunition,  (n)  Manufacturers, 
importers,  dealers,  or  users  of  explosive  materials;  (o)  Manufac- 
turers, proprietors  of  export  warehouses  or  importers  of  tobacco 
products,  (p)  Nonbeverage  drawback  claimants;  (ql  Operators  of 
pilot  brewing  plants,  (r)  Possessors  of  stills  and  related  equipment, 
(s)  Producers  of  wine  for  family  use.  (t)  Proprietors  of  vinegar 
plants,  fruit-- flavor  concentrate  plants  or  class  6  bonded 
warehouses,  (u)  Proprietors  of  bonded  wine  cellars,  bonded  wine- 
ries, taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses,  (v) 
Reprocessors  or  rebottlers  of  specialK  denatured  spirits;  (w) 
Retailers  of  beer,  wine  or  distilled  spirits,  (xi  L  sers  of  tax  — free  al- 
cohol, dealers  or  users  of  specialK  denatured  spirits,  or  recoverers 
of  specialK  denatured  or  completely  denatured  spirits 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
actiMties  specified  in  paragraph  1  and  who  arc  officers,  directors, 
holders  of  10  percent  or  more  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons  (3)  Individuals  who  are  not  quabfied 
to  engage  in  any  of  the  activities  listed  in  paragraph  1.  but  who  are 
assessed  excise  or  special  occupational  taxes  (4)  Individuals  who 
submit  Offers  in  Compromise 

Categories  of  records  in  the  system:  Records  containing  investiga- 
tive material  compiled  for  law  enforcement  purposes  which  may 
consist  of  the  following  (1)  .Abstracts  of  offers  in  compromise  (2) 
Administrative  law  judge  decisions  (3)  Assessment  records:  (a) 
notices  of  proposed  assessments.  (b»  notices  of  shortages  or  losses; 
(c)  notices  to  IRS  to  assess  taxes;  (di  recommendation  for  assess- 
ments (4)  Claim  records  (a)  claims,  (bi  letters  of  claim  rejection. 
(c)  sample  reports,  (d)  supporting  data,  (e)  vouchers  and  schedules 
of  paymerit  (5)  Comments  on  proposed  rulemakings  (6i  Com- 
plaints from  third  parties  ("1  Correspondence  concerning  records  in 
this  system  and  related  matters  (8i  Financial  statements  (9)  In- 
spection and  investigation  reports  (10)  Joint  demands  on  principals 
and  sureties  for  payment  of  excise  lax  liabilities  (II)  Letters  of 
reprimand  (12)  Lists  of  permittees  and  licensees  (13)  Lists  of  of- 
ficers, directors  and  principal  stockholders  (14)  Mailing  lists  and 
addressograph  plates  (I  5)  Notices  of  delinquent  reports  (16)  Offers 
in  compromise  (P)  Operation  records  (al  operating  reports;  (b)  re- 
ports of  required  inventories;  (c)  reports  of  thefts  or  losses  of 
firearms;  (d)  reports  of  thefts  of  explosive  materials;  (e)  transaction 
records,  (f)  transaction  reports  (l,8t  Orders  of  revocation,  suspen- 
sion or  annulment  of  permits  or  licenses  (19i  Regional  and  Chief 
Counsel  opinions  and  memoranda  <20)  Reports  of  violations  (21) 
Permit  status  records.  (22)  Qualifying  records  (a)  access  authoriza- 
tions, (b)  advertisement  records,  (c)  applications,  (d)  bonds;  (e) 
business  histories,  (f)  cnminal  records,  (gi  diagrams  of  premises; 
(h)  educational  histories;  (i)  employment  histones,  (ji  environmental 
records;  (k)  financial  data,  (I)  formula  approvals;  (mi  label  ap- 
provals; (n)  licenses;  (o)  notices,  (p)  permits;  (q)  personal 
references;  (r)  plant  profiles,  (si  plant  capacities,  (t»  plats  and 
plans;  (u)  registrations,  (v)  sample  reports,  (w)  signature  authon- 
ties;  (X)  special  permissions  and  aulhonzations;  (yi  statements  of 
process.  (23)  Show  cause  orders  (24i  Tax  records,  (a)  control  cards 
relating  to  periodic  payment  and  prepayment  of  taxes;  (b)  excise 
and  special  tax  returns;  (c)  notices  of  tax  discrepancy  or  adjust- 
ment 

Authority  for  maintenance  of  the  system:  (1)  26  U  SC  5172  (2)  26 
use.  527l(b)(ll  (3»  26  U.S.C.  5356  (4)  26  U.S.C.  5401.  (5)  26 
use.  5417  (6)  26  use.  5502(b).  (7)  26  U.S.C  5511(3).  (8)  26 
use  5521(a)  (9)  26  U.S.C  5179(a)  (10)  22  U  S  C.  204(c)  (11)  26 
U.S.C.  5105.  (12)  26  U  S.C  52^5  (13)  26  U.SC.  5301(b)  (14)  26 
use.  5132.  (15)  26  U.S.C  5042(a)(2).  (16)  26  U.S.C.  7011  (17)  26 
use.  5712.  (18)  18  use  923(a)  (19)  18  U  SC  923(b)  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U  S.C  4401(a)  (23)  26 
use.  6001.  (24)  26  use  6011(a).  (25)  26  U.SC  5001.  (26)  26 
use.  5021-5023.  (27)  26  U.S.C.  5041.  (28)  26  US  C  5051  (29)  26 
use.  6201  (30)  26  U.S.C.  5008.  (31)  26  U.S.C  5044  (32)  26 
use.  5056  (33)  26  U.S.C.  5705  (34)  26  U  S.C.  6423(b).  (35)  26 
use    5009(a)    (36)  26  U.S  C.  5006(a).  (37)  26  US  C.  5055.  (38)  26 
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r  SC    ^0*.:(c)    (30)  26  use    M06    (40)  26  use    .M3Hc).  (41)  26 
V  S  C    M^64   (42)  26  U.S.C.  7122.  (43)  27  U  SC.  207.  (44)  18  U  S  C 
S43(dV  (451  18  use    923(f).  (46)  2''  US  C    204(e)    (4--)  26  U  S.C 
?312u)    (48)  26  use.  5042(aH3)    (49)  ReorganuaUon  Act  of  1949. 
^  U  SC    Sections  901   el  seq  ;  Revenue  Act  of   I9.M.  Section  616. 
Treasury  Department  Order  221  (T  F  R    11^96.  June  19,  1972).  (50) 

<«  i;  S  c  mi 

Routine  uws  of  records  maintained  in  the  tyttem,  including  cale|0- 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
s\item  n  to  determine  suitahiht>  ,  eligibilitv  or  quahfications  of  in- 
dividuals who  are  engaged  or  propose  to  engage  in  activities  regu 
lated  bv  ATF.  achieve  compliance  with  laws  under  ATF's  jurisdic 
tion.  assure  full  collection  of  revenue  due  from  legal  industries; 
ebminate  commercial  bribery,  consumer  deception  and  other  im- 
proper trade  practices  in  the  distilled  spirits,  beer  and  wine  indus- 
tnes.  interact  with  Federal,  slate  and  local  governmental  agencies 
in  the  resolution  of  problems  relating  to  industrial  development, 
revenue  protection,  public  health,  ecology,  and  other  areas  of  joint 
junsdictional  concern  When  required  or  authorized  by  statute. 
regulation,  or  Executive  ('irder,  information  in  the  record  system  is 
made  available  to  members  of  the  public  or  emplovees  of  other 
government  agencies. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or  regulatorv  in 
nature,  and  whether  ansing  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto. 
these  records  mav  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibiUtv  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  m  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  responses  to  its  request,  in  connection  with  the  issuance 
of  a  hcense.  grant,  or  other  benefit  by  the  requesting  agencv.  to  the 
extent  that  the  information  is  relevant  and  necessarv  to  the 
requesting  agency's  decision  on  the  matter  When  an  ATF  criminal 
investigation  results  in  compilation  of  information  contained  in  this 
system  of  records,  the  information  shall  be  transferred  to  the  Trea- 
sury ATF  — Criminal  Investigation  Report  System  and  shall  become 
part  of  that  system  for  all  purposes  of  the  Privacy  Act  of  1974  A 
record  in  this  system  mav  be  disclosed  as  a  routine  use  to  Officers 
and  employees  of  the  Department  of  the  Treasury  who  have  a  need 
for  the  record  in  the  performance  of  their  duties.  Federal.  .State  or 
local  regulatory  or  law  enforcement  agencies  in  the  performance  of 
their  duties  on  a  need  to  know  basis;  Members  of  the  public,  em- 
ployees of  other  Governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis- 
closure would  be  in  accordance  with  guidelines  set  forth  under  28 
C  F  R  Part  50.2;  5  U.S.C.  552  and  >52a.  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol.  Tobacco 
and  Fu-earms)    For  additional  routine  uses    see  Appendiv  A.A 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system: 

Storage:    Active  records   stored   in   file   folders   in   filing  cabinets, 
card    forms    in    card    filing    cabinets;    and    on    magnetic    tapes    or 
microfiche  at  IRS  Service  Centers.  ATF  Headquarters,  or  Depart 
ment  of  the  Treasury 

Rctrievabillty:  Records  are  retrievable  by  name,  permit  or  license 
number,  or  by  document  locator  number 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty  Transmitted  to  rou- 
tine users  on  a  need  to  know  basis  and  others  upon  verification  of 
the  substance  and  propriety  of  the  request  Stored  in  file  cabinets 
in  rooms  locked  during  non  — duty  hours  Wagering  records  are 
maintained  in  safes  or  file  cabinets  which  are  locked  at  all  times 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num- 
bers 1  through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  bv  degaussing. 

System  manager(s)  and  address:  Assistant  Director.  Regulatory 
Enforcement,  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W  ,  Washington.  D.C.  20226. 


Notificalion  procedure:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Fire.irms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U  SC  522a  (e) 
(4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 
(4)  (H) 

Contesting  record  procedures:  See  Access  above. 

Record  sourer  categories:   (I)   Acquaintances    (2)   Bureau   Person- 
nel    (>^    Business    and    Professional    Associates     (4)    Creditors.    (5) 
Criminal  Records    (6)  Financial  Institutions    (7)  Former  Fmployers 
(8)  Internal  Revenue  Service    (9)  Military  Records    (10)  Phvsicians 
(11)   Psychiatrists     (12)   References     (13)   Police    Reports     (14)   Wit 
nesses    (15)   Federal   law    Enforcement   Agencies     (16)   State    Law 
Enforcement  Agencies    (17)  Local  Law   Enforcement  Agencies    (18) 
State   Regulatorv    Agencies    (19)   Federal  Regulatorv   Agencies    (20) 
Local  Regulatory  Agencies    (21)  Chief  Counsel's  Opinions    (22)  Re 
gional  Counsels  Opinions    (23)  Chief  Counsel's   Memoranda    (24) 
Regional   Counsels    Memoranda    (25)   Field    Investigation    Reports 
(2h)  Third  Parties 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exemptcvi  elsewhere  in  the  Federal  Register. 

Treasury  ATF  00.009 
System  name:  Technical  and  Scientific  Services  Record 
Sv  stem  -  Treasury/ATF 
System  location:  Bureau  of  Alcohol.  Tobacco,  and  Firearms.  1200 
Pennsylvania  Avenue.  NW  .  Washington.  DC  20226  Components 
of  this  record  svstem  are  geographically  dispersed  throughout  Bu- 
reau of  .Alcohol.  Tobacco  and  Firearms'  field  offices  For  nearest 
location,  see  addresses  listed  .Appendix  E  —  1 

Categories  o(  individuals  covered  by  the  system:  IH  .Applicants  to 
register  firearms  under  the  Naiionjl  Firearms  Act  (2)  Apphcants 
for  Surplus  Military  Firearms  under  the  Director  of  Civilian 
Marksmanship  Program.  (3)  Importers  of  implements  of  war  as 
defined  under  the  Mutual  Security  Act  of  1954  (4)  Licensed  impor- 
ters registered  under  the  Mutual  Security  .Act  of  19"i4  (^)  Manufac- 
turers of  National  Firearms  Act  who  are  exempt  from  payment  of 
Special  (Occupational)  tax  provisions  (6)  Non- Bureau  chemists 
certified  to  make  analysis  of  alcoholic  beverages,  i'')  Persons  in- 
volved in  explosives  tagging  and  detection  program  (8)  Registered 
owners  of  National  Firearms  Act  firearms  (9)  Special 
(Occupational)  taxpayers  as  defined  under  title  II  of  the  Gun  Con- 
trol Act  of  1968.  (10)  Victims  of  explosives  (III  Individuals  in- 
volved in  Government  funded  research  projects 

Categories  of  records  in  the  system:  (It  Alterations  of  registered 
National  Firearms  .Act  firearms  (2)  .Applications  for  surplus  milita- 
ry firearms  (3)  Applications  to  register  firearms  and  destructive 
devices  under  the  National  Firearms  Act  (4)  Applications  to  import 
articles  on  the  I'.S.  Munitions  list  (5)  Blueprints  (6)  Certifications 
of  payment  of  Special  (occupational)  tax  payments.  (7)  Changes  of 
address  for  owner  of  firearms  registered  under  the  National 
Firearms  Act.  (8)  Claims  for  erroneous  .Special  (Occupational)  taxes 
payments  (9)  Descriptions  of  Inventions.  (10)  Delinquency  notices 
regarding  proof  of  importation  of  National  Firearms  Act  Firearms 
(11)  Explosive  reports  (12)  Non  — Bureau  chemists'  statements  of 
qualification.  (13)  Patent  information  (14)  Registrations  of  firearms 
and  destructive  devices  under  the  National  Firearms  Act  (15)  Re- 
gistration of  war  trophy  firearms  (16)  Requests  and  authorizations 
for  temporary  movement  and/or  temporary  storage  of  National 
Firearms  Act  firearms.  (17)  Technical  and  scientific  data  (18) 
Transaction  records  concerning  National  F-rearms  Act  firearms 
(19)  Trade  secrets  (20)  US  Government  contracts  to  manufac- 
turers of  National  Firearms  Act  firearms.  (21)  Chief  Counsel  and 
Regional  Counsel  memoranda  and  opinions 

.\uthority  for  maintenance  of  the  system:  (1)  18  US  C.  Chapter  40 
(2)  18  use.  Chapter  44  (3)  18  U.S.C.  Section  3056.  (4)  26  US  C. 
Sections  6001(a).  5001.  5008,  5009(a).  5006(a).  5021  —  5023.  5041. 
5()42(a)(2),  5051.  5053,  5056,  5062(c).  5705.  6201,  6423(b),  5105. 
5106.  5131(c).  5132.  5172.  5172(b)(1).  5275.  5301(b).  5356.  5401. 
5417.  5502(b).  5511(3).  5521(a).  5179(a).  5712,  7011.  (5)  27  U.S.C. 
Sections  204(c).  (6)  26  U.S.C  Chapter  35.  (7)  Executive  Order 
10971  as  amended  by  Executive  Order  11432 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  technical  and  scientific  support  and  expertise 
to  Criminal  and  Regulatory   Enforcement  activities  of  the   Bureau; 
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to  other  Federal.  State,  local  and  foreign  law  enforcement  agencies; 
and  to  industries  involved  in  activities  regulated  by  the  Bureau 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem 
bers  of  the  public  or  employees  of  other  government  agencies 
When  a  criminal  investigation  results  in  a  compilation  of  informa- 
tion contained  in  this  system,  the  information  so  compiled  shall  be 
transferred  to  the  ATF  Criminal  Investigation  Report  System  and 
shall  become  a  part  of  that  system  for  all  purposes  of  the  Privacy 
Act  of  1974 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  slate,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto  Records  in  this  system  may 
be  disclosed  as  a  routine  use  to  (I)  Officers  and  employees  of  the 
Department  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties    (2)  Federal  law  enforcement  agencies 

(3)  Slate  law  enforcement  agencies  (4)  Local  law  enforcement 
agencies.  (5)  Foreign  law  enforcement  agencies.  (6)  Industries  in- 
volved in  activities  regulated  by  the  Bureau.  (7)  Department  of 
Defense.  (8)  Federal  regulatory  agencies.  (9)  State  regulatory  agen- 
cies. (10)  Local  regulatory  agencies.  (11)  Members  of  the  public, 
employees  of  other  government  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis- 
closure would  be  in  accordance  with  guidelines  set  forth  under  28 
C  F.R  Part  50  2,  5  U  SC  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol.  Tobacco 
and  Firearms)  (12)  Smithsonian  Institution  (13)  For  additional  rou- 
tine uses,  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  fihng  cabinets;  on 
3  by  5  and  5  by  8  cards  stored  in  card  file  cabinets;  on  microfilm 
reels;  magnetic  tape  reels  and  discs;  and  on  keypunch  cards 

Rctrievabillty:  Records  are  retrievable  by  name,  by  unique  identi- 
fier, control  number,  serial  number  of  National  Firearms  Act 
firearms 

Safeguards:  Stored  in  file  cabinets  locked  during  non  — duty 
hours 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  .Administration  Records  Schedules  numbers  I 
through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning  Records  stored  on  tape  discs  or  on-line 
mass  storage  are  disposed  of  by  degaussing 

System  manager(s)  and  address:  Assistant  Director.  Technical  and 
Scientific  Services.  Bureau  of  Alcohol,  Tobacco  and  Firearms. 
1200  Pennsylvania  Avenue.  N  W  .  Washington.  DC    20226 

Notification  procedure:  The  Director  of  the  Bureau  of  .Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552  (e)  (4) 
(G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance   with  the  provisions  of  5  US  C     552a  (e) 

(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies  (3)  Cor- 
porations. (4)  Firearms  Licensees  (5)  Firearms  Permittees  (6)  Ex- 
plosive Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel 
(9)  Federal  law  enforcement  agencies  (10)  Slate  law  enforcement 
agencies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  en- 
forcement agencies  (13)  Federal  Regulatory  agencies  (14)  State 
Regulatory  agencies  (15)  Local  Regulatory  agencies  (16) 
Non— Bureau  Chemists 

Systems  exempted  from  certain  provisioBS  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  Ihe  Federal  Register.APPENDIX  E 

(List    of    geographically    dispersed    offices    referred    to    in    the 
"Location"  sections  of  each  system  of  records) 
Regional  Offices 

Regional  Director.  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
6  World  Trade  Center.  Room  620  H,  New  'Vork,  New  York 
10048. 


Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

Room  360,  2  Penn  Center.  Philadelphia,  Pennsylvania  19102 
Regional  Director.  Bureau  of  Alcohol.  Tobacco  and  Firearms, 

Federal  Office  Building    Room  6510A.  550  Mam  Street. 

Cincinnati.  Ohio  45202 
Regional  Director,  Bureau  of  Alcohol.  Tobacco  and  Firearms, 

Room  1502.  230  S    Dearborn  Street,  Chicago,  Hhnois  60604 
Regional  Director.  Bureau  of  Alcohol.  Tobacco  and  Firearms. 

Room  204.  3835  Northeast  Expressway,  Atlanta,  Geor^a 

^340 
Regional  Director,  Bureau  of  Alcohol.  Tobacco  and  Firearms. 

Room  300.  Main  Tower.  1200  Main  Street  Dallas.  Texas 

"^202 
Regional  Director.  Bureau  of  Alcohol.  Tobacco  and  Firearms, 

525  Market  Street.  34ih  FToor.  San  Francisco.  California 

9410^ 
CRIMINAL    ENFORCEMENT  OFFICES 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  J  F  Kennedy  Building  Government  Center. 

Cambridge  St  ,  BOSTON.  MASSACHUSETTS  02203 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms    PO    Box  141,  Essex  Junction,  Vermont  05452 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms    Federal  Building,  Room  323,  ^'^  Pleasant  Street, 

CONCORD.  NEW   HA.MPSHIRE  03^01 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  450  Main  Street.  HARTFORD. 

CONNECTICUT  06101 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  205  Whitnev  Avenue.  Room  321.  NEW  HAVEN, 

CONNECTICUT  0651 1 
Resident  Agent  m  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  L    S    Courthouse.  Room  125A.  156  Federal  Street. 

PORTLAND.  MAINE  04112 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  Howard  Building,  10  Dorrance.  Room  534. 

PROVIDENCE.  RHODE  ISLAND  02903 
Resident  Agent  m  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  Federal  Building.  Room  406.  SPRINGFIELD. 

MASSACHUSETTS  01103. 
Resident  .Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building— Room  216.  595  Main  Street. 

WORCESTER.  MASSACHUSETTS  01601 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  90  Church  Street  Station.  NEW   YORK.  NEW- 
YORK    10007. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building— Room  21".  Ill  W  Huron  Street. 

BUFFALO.  NEW  YORK  14202 
Resident  Agent  m  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  114  Old  Country  Road,  MINEOLA.  NEW  YORK 

11501 
Resident  Agent  in  Charge    Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building- Suite  411.  N    Pearl  St. 

and  Chnton  Avenue.  ALBANY.  NEW  YORK  1220" 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Rooms  200-202.  Brinkerhoff  & 

Margaret  Street.  PLATTSBURGH.  NEW  YORK  12901 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  300  Hamilton  Ave  .  WHITE  PLAINS.  NEW 

YORK  10601 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  Room  1343.  I'  S    Courthouse  and  Federal  BIdg.. 

100  S    Chnton  St  .  SYRACUSE.  NEW  YORK  13202 
Resident  Agent  in  Charge    Bureau  of  Alcohol,  Tobacco,  and 

Firearms,  U  S    Courthouse  and  Federal  Building.  Room  354. 

Calle  Chardon.  Hato  Rey.  Puerto  Rico  00919 
Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  Room  206.  701  W  Broad  Street.  FALLS 

CHURCH.  VIRGINIA  22046 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  82^.  31  Hopkins  Plaza.  Room  825, 

BALTIMORE.  MARYLAND  :i:0l. 
Resident  Agent  in  (Tharge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Box  13,  9th  &  King  Streets, 

WILMINGTON,  DELAWARE  19802 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  50  S    Cameron  Street.  WINCHESTER, 

VIRGINIA  22601. 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  2401  Morris  Ave  .  UNION.  NEW  JERSEY  07083 
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Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearm*.  Reutter  Building.  4th  Floor.  840  Cooper  Street. 

CAMDEN.  NEW  JERSEY  08102 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US   Post  Office  Building.  Room  2W.  TRENTON. 

NEW  JERSEY  08608 
Special  .\gent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US   Customs  House.  Room  504.  Second  A 

Chestnut  Streets.  PHILADELPHIA.  PENNSYLVANIA 

1^106 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Federal  Square  Station.  3rd  and 

Walnut  Streets.  HARRISBURG.  PENNSYLVANIA  17108 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco,  and 

Firearms.  Suite  300B.  lOO  W    Mam  St.  Lansdale. 

Penns>lvania  l'}446 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Berks  Title  Building.  SZfe  Penn  St    READING. 

PENNSYLVANIA  1960: 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US.  Courthouse.  Room  1.'6.  Perrv  Square.  ERIE. 

PENNSYLVANIA  16501 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Buildmg.  Room  2104.  1000  Libertv 

Avenue.  PITTSBURGH.  PENNSYLVANIA  1522: 
Special  .Agent  in  Charge.  Bureau  of  .Mcohol.  Tobacco  and 

Firearms.  400  N  8th  Street.  RICH.MOND.  VIRGINIA  2321'J 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Post  Office  Building.  Room  301.  700  Mam  Street. 

DANVILLE.  VIRGINIA  24541 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  110  Piedmont  Street.  BRISTOL. 

VIRGINIA  24201 
Resident  Agent  in  Charge.  Bureau  of  .\lcohol.  Tobacco  and 

Firearms.  Bank  of  Virginia  Building.  Room  210.  870  N 

Militarv  Circle.  NORFOLK.  VIRGINIA  23502 
Resident  Agent  in  Charge.  Bureau  of  Alcohol..  Tobacco  and 

Firearms.  Poff  Building.  Room  551.  210  Franklin  Road. 

ROANOKE.  VIRGINIA  24011 
Special  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  304  US  P  O.  &  Courthouse  Bldg   CINCINNATI. 

OHIO  45202. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  3414.  500  Quarrier  Street. 

CHARLESTON.  WEST  VIRGINIA  25301. 
Resident  .'^gent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  Federal  Building.  Room  B-303.  BLUEFIELD. 

WEST  VIRGINIA  24^01 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  US    Post  Office  Building.  Room  202.  6th  and  Gay 

Streets,  PORTSMOUTH.  OHIO  45662. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building  &  US    Courthouse.  Room  427, 

Chaplm  &  12th  Streets.  WHEELING.  WEST  VIRGINIA 

26003. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Building.  Room  329.  1240  E  "th  Street, 

CLEVELAND.  OHIO  44199. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Court  A  Custoras  Buildmg.  Room  302.  1716 

Spielbusch.  TOLEDO.  OHIO  43624 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Citv  Centre  One  Building.  Room  420.  Federal 

Plaza.  YOUNGSTOWN.  OHIO  44501 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Building.  Room  237.  85  Marconi 

Boulevard.  COLUMBUS.  OHIO  43215 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  504  Federal  Bldg    &  Courthouse,  200  West  2nd 

Street.  DAYTON.  OHIO  45402. 
Special  .Agent  m  Charge    Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  371.  231  West  LaFavette 

Street.  DETROIT.  MICHIGAN  48226. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobavco  and 

Firearms.  200  Federal  Building,  FLINT,  .MICHIGAN  48501. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building  &  Courthouse    Room  710,  110 

Michigan  NW.  GRAND  RAPIDS.  MICHIGAN  49502. 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building.  Room  872  — D.  600 

Federal  Place.  LOUISVILLE.  KENTUCKY  40202. 


Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Wells  Building.  Junction  of  US   60  &  Ku  180, 

ASHLAND,  KENTUCKY  41101 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  Post  Office  Building,  Room  304.  BOWLING 

GREEN.  KENTUCKY  42101 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  133.  101  N W.  "th  Street. 

EVANSVILLE.  INDIANA  47708 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Lakeside  II  Office  Building.  2250  Lake  Ave. 

FORT  WAYNE.  INDIANA  46S05. 
Resident  .Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  G-26,  507  State  Street, 

HAMMOND,  INDIANA  46325. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US    Courthouse  &  Post  Office  Building.  Room 

507.  INDIANAPOLIS,  INDIANA  46204 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US.  Courthouse.  Rooms  114—116.  Barr  & 

Limestone  Streets.  LEXINGTON.  KENTUCKY  40501 
Resident  .Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  108.  PADUCAH, 

KENTUCKY  42001 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Town  and  Country  Shopping  Center.  Williamson 

Road,  PIKEVILLE.  KENTUCKY  41501 
Resident  .Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  304  S  Pine  Street    PINEVII  LE.  KENTUCKY 

409''7. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Security  Building.  Room  120.  207  W  Mt    Vernon 

Street.  SOMERSET.  KENTUCKY  42501. 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  2198  2625  Butterfield  Road.  OAKBROOK. 

ILLINOIS  60521 
Resident  .Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  600  E    Monroe  St  ,  Room  213.  SPRINGFIELD. 

ILLINOIS  62705 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  20"  Mam  Street.  2nd  floor.  PEORIA.  ILLINOIS 

61602. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  208  18th  Street.  Room  209,  ROCK  ISLAND. 

ILLINOIS  61201 
Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  941  U  S    Courthouse.  811  Grand  Avenue. 

KANSAS  CITY.  MISSOURI  64102 
Resident  Agent  m  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  400.  US    Courthouse.  E    First  and  Walnut. 

DES  MOINES.  IOWA  5030'*. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  New  Federal  Building.  215  N.  17th  Avenue.  Room 

8410.  OMAHA.  NEBRASKA  68101 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  202  W    First  St  .  Room  504.  WICHITA.  KANSAS 

67201. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  309  N  Jefferson  Street.  Room  205, 

SPRINGFIELD,  MISSOURI  65806 
Special  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  1  I  14  Market  Street,  Room  615,  ST.  LOUIS. 

MISSOURI  63101. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building  and  US    Courthouse,  3^9 

Broadway.  GIRARDEAU.  MISSOURI  63701. 
Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Building.  Room  160.  316  N  Robert  Street, 

ST    PAUL.  MINNESOTA  55101. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  637,  Federal  Building.  517  Wisconsin  Ave.. 

MILWAUKEE.  WISCONSIN  53202 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  655  1st    Ave    N.  Room  319.  FARGO.  NORTH 

DAKOTA  58102. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  270  Federal  Bldg  .  1 10  South  4th  St.. 

MINNEAPOLIS.  MINNESOTA  55401 
Resident  Agent  in  Charge.  Bureau  of  -Alcohol.  Tobacco  and 

Firearms.  Room  258.  Federal  Building.  515  9th  St..  R.APID 

CITY.  SOUTH  DAKOTA  57701 
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Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  310  Federal  Bldg  .  400  Phillipt  Ave    South  SIOUX 

FALLS.  SOUTH  DAKOTA  57102 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  1  West  Court  Square.  CAS  Bank  Building.  Suite 

265.  DECATUR.  GEORGIA  30030 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Building,  816  Walker  Street,  Room  207, 

AUGUSTA.  GEORGIA  30903 
Resident  Argent  m  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Jackson  Building.  1509  4th  Ave.,  COLUMBUS, 

GEORGIA  31902 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building  and  Courthouse,  121  F    Spring 

Street  SE,  GAINESVILLE,  GEORGIA  30501 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearm*.  Federal  Building.  Room  229,  451  College  Street. 

MACON,  GEORGIA  31208 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Executive  Court,  Room  211.  5105  Paulsen  Street, 

SAVANNAH,  GEORGIA  31406 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearm*.  Federal  Building,  Room  255.  401  N  Patterson 

Street.  VALDOSTA,  GEORGIA  31601 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearm*,  Federal  Building,  Room  342.  600  F,    1st  Street. 

ROME.  GEORGIA  30161 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  2121  Building,  Room  1025.  2121  8th  Avenue. 

BIRMINGHAM.  ALABAMA  35203 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearm*.  Federal  Building,  Room  110,  ANNISTON, 

ALABAMA  36201 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearm*,  McDonough  Building,  SNite  215,  770  McDonough 

Boulevard,  MONTGOMERY,  ALABAMA  36104 
Resident  Agent  tn  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  210  Seminary  Street,  P.O.  Building,  Room  307, 

FLORENCE.  ALABAMA  35630 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Clinton  Building.  Room  103.  2109  W    Chnton 

Avenue.  HUNTSVILLE.  ALABAMA  35805 
Resident*  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Office  Building,  Room  1009,  109  St 

Joseph  Street,  MOBILE,  ALABAMA  36602 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  1118  Greensboro  Avenue,  U.S.  Courthouse  and 

Federal  Building.  Room  133.  TUSCALOOSA,  ALABAMA 

35401 
Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  Suite  504.  5821  Park  Ro»d.  CHARLOTTE. 

NORTH  CAROLINA  28209 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Post  Office  Building.  Rooms  8—10.  Otis  and  Post 

Streets.  ASHEVILLE,  NORTH  CAROLINA  28802 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearm*.  Federal  Building.  Room  G— 16,  207  W  Mam 

Street.  WILKESBORO.  NORTH  CAROLINA  28697 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  Room  433  Fed.  Office  Bldg..  251  N.  Main  St  . 

WINSTON-SALEM,  NORTH  CAROLINA  27101 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Browning  Plaza  II.  Suite  12,  40100  Orleander 

Drive,  WILMINGTON.  NORTH  CAROLINA  28401 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms,  Post  Office  Building.  Room  313.  413  Middle 

Street,  NEW  BERN.  NORTH  CAROLINA  28560 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  U.S.  Post  Office  and  Federal  Building,  Rooms 

230—234,  Green  &  Mason  Streets.  FAYETTEVILLE. 

NORTH  CAROLINA  28301. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Post  Office  Building.  Room  644.  310  New 

Bern  Ave  .  RALEIGH.  NORTH  CAROLINA  27611 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  304.  Federal  Building,  306  E.  Main  Street. 

ELIZABETH  CITY    NORTH  CAROLINA  27909. 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building.  Room  501.  901  Sumter 

Street,  COLUMBIA.  SOUTH  CAROLINA  29201. 


Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  1700  Highway  171.  Suite  C.  Northbridge  Shopping 

Center.  CHARl  ESTON.  SOUTH  CAROLINA  29407 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  MacMdlan  Federal  Building.  401  W    Evans  Street, 

Room  236.  FLORENCE.  SOUTH  CAROLINA  29501 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearm*.  300  Universitv  Ridge.  Suite  110.  GREENVILLE. 

SOUTH  CAROLINA  29601 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Fuearms.  301  Building.  Room  506.  301  N  Lamar  Street. 

JACKSON.  MISSISSIPPI  39202 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  801  Secunty  SAL  Building.  2301   14th  Sueet. 

GUI  FPORT.  MISSISSIPPI  39501 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  1414  23rd  Avenue.  MERIDIAN,  MISSISSIPPI 

39301 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  137.  911  Jackson  Avenue. 

OXFORD.  MISSISSIPPI  38655 
Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  ^205  N  W'    84th  Ave.,  Suite  108.  MIAMI. 

FLORIDA  33166 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  110  U  S    Post  Office  Building  and  Courthouse. 

MARIANNA.  FLORIDA  ^2446 
Resident  Agent  in  C  harge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  400  W    Bay  St  .  JACKSONVILLE.  FLORIDA 

32202 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  429  Federal  Building.  80  North  Hughev 

Ave  ,  ORLANDO.  FLORIDA  32801 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Barnett  Bank  Building.  Room  810.  lOOO  N  Ashley 

Street.  TAMPA.  FLORIDA  33602 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  4004  Hillsboro  Road,  Room  210.  NASHVILLE. 

TENNESSEE  3^215 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Franklin  Building.  Suite  315.  E    Gate  Center. 

CHATTANOOGA.  TENNESSEE  37411 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Snapps  Perrv  Road  at  Sparta  Street. 

GREENEVILLE.  TENNESSEE  37743 
Resident  Agent  m  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Parkway  Building.  Room  100.  1212  Pierce 

Parkway.  KNOXVILLE.  TENNESSEE  3"921 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  67  N    Main  Street.  Room  22.  MEMPHIS. 

TENNESSEE  38103  "* 

Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Corporate  Square  Building— Suite  260.  3910  Kirby 

Drive.  HOUSTON.  TEXAS  77027 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  204.  2101  S    Interregional  Highway. 

AUSTIN.  TEXAS 
Resident  Agent  m  Charge  Bureau  of  Alcohol.  Tobacco,  and 

Firearms  Room  1818.  600  Upper  Broadway.  Corpus  Christi, 

Texas  78403. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco,  and 

Firearms.  Koger  Building.  Suite  2'3.  444  Executive  Center 

Boulevard.  EL  PASO.  TEXAS  79902 
Resident  Agent  m  Charge.  Bureau  of  Alcohol.  Tobacco,  and 

Firearms  Room  220.  1300  Matamoros.  LAREDO.  TEXAS 

78040 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Suite  321.  3505  Boca  Chica.  BROWNSVILLE. 

TEXAS  78520 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  New  Federal  Building  — Room  A  — 405.  727  E 

Durango  Street.  SAN  ANTONIO.  TEXAS  78206 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Main  Tower  Building.  Room  330.  1200  Main  St  . 

DALLAS.  TEXAS  75202 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  204.  New  Federal  Budding.  221  W 

Ferguson  Street.  TYLER.  TEXAS 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms    Old  Federal  Building— Room  3008.  517  Gold  Ave 

SW.  ALBUQUERQUE.  NEW  MEXICO  87103 
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Resideni  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearmi.  Federal  Office  Building.  Room  625.  1205  Texas 

Avenue.  l.UBBOCtC.  TEXAS  79401 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building— Room  IICOI.  81<)  Tavlor 

Street.  FORT  WORTH.  TKXAS  "610: 
Special  Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Room  3^0  Federal  BIdg  .  510  Camp  St  .  NEW 

ORLEANS.  LOUISIANA  70190 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building-Room  2^8.  FORT  SMITH. 

ARKANSAS  72902 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  L  S    Post  Office.  Room  213,  TEXARKANA. 

ARKANSAS  75502 
Resident  .Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building- Room  }4W.  "00  W 

Capitol.  LITTLE  ROCK.  ARKANSAS  '220.1. 
Resident  Agent  in  Charge  Bureau  of  Alcohol.  Tobacco,  and 

Firearms.  Suite  1606.  One  American  Place.  BATON 

ROUGE.  LOUISIANA  70821 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  ftA15.  500  Fannin  Slreet. 

SHRFVEPORT.  LOUISIANA  '1162 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  960.  200  N  W.  5th  St  .  OKLAHOMA  CITY. 

OKLAHOMA  71102 
Resident  Agent  m  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  J  C    OMahone\  Federal  Center.  Room  7010.  2120 

Capitol  Avenue.  CHEYENNE.  WYOMING  82001. 
Resident  .Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Federal  Office  Building.  Room  60.18.  1961  Stout 

Slreet.  DENVER.  COLORADO  80294 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  3A10.  125  S.  Mam.  MUSKOGEE. 

OKLAHOMA  74401. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Page  Belcher  Federal  Building.  Suite  4520.  333  W 

4th  Slreet.  TULSA.  OKLAHOMA  74101 
Special  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Room  4354.  300  N  Los  Angeles  Street.  LOS 

ANGELES.  CALIFORNIA  90012 
Resident  .Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Financial  Plaza.  500  Esplanade  Dnve.  OXNARD. 

CALIFORNIA  93031 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  2721  North  Central.  Suite  814.  PHOENIX, 

ARIZONA  85004 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  800  Front  St  .  SAN  DIEGO.  CALIFORNIA 

92188. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  912.  34  Civic  Center 

Plaza.  SANTA  ANA.  CALIFORNIA  92712. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco,  and 

Firearms.  3610  Central  Ave  .  Suite  511.  Riverside.  California 

92506. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Firearms.  Federal  Building.  Room  8— B.  TUCSON, 

ARIZONA  85702 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco,  and 

Firearms.  400  Oceangate.  Suite  1130.  LONG  BEACH. 

CALIFORNIA  90802 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Rm  2sll.  6230  Van  Nuvs  Blvd  .  VAN  NUYS. 

CALIFORNIA  91408 
Special  Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  525  Market  Street.  Room  2540,  SAN 

FRANCISCO.  CALIFORNIA  94105 
Resident  Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  5019,  1130  O  Street. 

FRESNO.  CALIFORNIA  93721 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  300  Las  Vegas  Blvd..  Room 

3—604  LAS  VEGAS.  NEVADA  89101. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  1515  Clav  Street.  Room  906.  OAKLAND, 

CALIFORNIA  94612 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 

Fireanns.  300  Booth  Slreet.  Room  4055,  RENO,  NEVADA 

89502. 


Resident  .Agent  in  Charge.  Bureau  of  .Alochol    Tobacco  and 

Firearms.  Room  125.  131  East  Gish  Road.  SAN  JOSE. 

CALIFORNIA  95112 
Resident  Agent  in  Charge    Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  3424.  650  Capitol  Mall. 

SACRA.MFN TO.  CAI  IFORNlA  95814 
Resident  .Agent  in  Charge.  Bureau  of  .Alcohol.  Tobacco  and 

Firearms.  Federal  Building.  Room  445.  350  S    Main  Street.  \ 

SALT  LAKE  CITY.  UTAH  84101 
Special  .Agent  in  Charge.  Bureau  of  Alochol.  Tobacco  and 

Firearms.  Federal  Building.  Room  806.  915  Second  Avenue. 

SEATTLE.  WASHINGTON  98174 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  Federal  Building    G  "9.  4th  and  F  Streets, 

ANCHORAGE.  ALASKA  99M)1 
Resident  Agent  m  Charge.  Bureau  of  Alochol.  Tobacco  and 

Firearms.  American  Reserve  Building.  Room  3280.  2410 

Banks  Drive.  BOISE.  IDAHO  83'05 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  W    6th  and  Park  Streets.  Room  323.  HELENA,       . 

MONTANA  59601 
Resident  Agent  in  Charge.  Bureau  of  Alochol.  Tobacco  and 

Firearms.  Crown  Pla/a  Building.  Room  820.  1500  SW    First 

Avenue.  PORTLAND.  OREGON  9-201 
Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearms.  US    Courthouse.  Room  7''5.  920  W  Riverside 

SPOKANE.  WASHING  I  ON  99210. 
Resident  .Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 

Firearm-..  300  Alamoana  Blvd..  Room  3321.  HONOLULU. 

HAWAII  96850. 
REGULATORY  ENFORCEMENT  OFFICES 
AREA  OFFICES 

Chief.  Puerto  Rican  Operations.  Bureau  of  .^TF.  US. 

Courthouse  and  Federal  Bldg..  Rm.  329.  Avenida  Carlos 

Chardon  Hato  Rev.  Puerto  Rico  00919  San  Juan    Puerto  Rico 

00902 
Area  Supervisor.  Bureau  of  .ATF.  Room  1308.  150  Causes  av 

Street.  Boston.  M.A  021  14  (for  Boston  Areas.  I.  II.  and  III 
Area  Supervisor.  Bureau  of  .ATF.  Room  3'"',  C    Post  Office 

Building.  135  High  Street.  Hartford.  CT  06101 
Area  Supervisor.  Bureau  of  .ATF.  Room  1805.  120  Church 

Slreet.  New   York.  NY    Mail:  P  O    Bo.x  3539.  Church  Street 

Sta  .  New  York.  NY  10008 
Area  Supervisor.  Bureau  of  ATF.  Room  200,  300  Hamilton 

Ave  .  White  Plains.  New  York  10601 
Area  Supervisor.  Bureau  of  ATF.  Room  219.  Federal  Building.     — 

111  West  Huron  St  .  Buffalo.  NY  14202. 
Area  Supervisor  Bureau  of  ATF.  Room  300.  "01  West  Broad 

St    Falls  Church.  VA  22046 
Area  Supervisor.  Bureau  of  ATF.  Room  938,  31  Hopkins 

Plaza.  Baltimore.  MD  21201 
Area  Supervisor.  Bureau  of  ,ATF.  Suite  401.  Centurv  Plaza 

Bldg.  100  West  Main  Street.  Lansdale.  PA    19446. 
Area  Supervisor.  Bureau  of  ATF,  Room  734,  9"0  Broad  Street. 

Newark.  NJ  07102 
Area  Supervisor.  Bureau  of  ATF.  2401  Morris  Avenue.  Union. 

NJ  07083 
Area  Supervisor.  Bureau  of  ATK.  Room  500.  U.S.  Customs 

House.  2nd  &  Chestnut  Streets.  Philadelphia.  P.A  19106. 
Area  Supervisor.  Bureau  of  ATF.  Room  2126.  Federal 

Building.  1000  Liberty  Avenue.  Pittsburgh.  PA   15222. 
Area  Supervisor.  Bureau  of  ATF.  Room  6104,  Federal 

Building.  8th  &  Marshall  Streets.  Richmond.  VA    Mail:  PO 

Box  10185.  Richmond.  VA  23240 
Area  Supervisor.  Bureau  of  ATF.  Suite  504A.  5821  Park  Road. 

Charlotte.  N.C.  28209. 
Area  Supervisor.  Bureau  of  ATF.  Suite  260.  One  West  Court 

Square.  Decatur.  GA  30030. 
Area  Supervisor.  Bureau  ATF.  Room  506.  Federal  Building. 

500  Zack  Slreet.  Tampa.  FL  33602 
Area  Supervisor.  Bureau  of  ATF.  Room  511.  Courthouse  &  P.O. 
Building.  Indianapolis.  IN  46204 

Area  Supervisor.  Bureau  of  ATF.  Room  8403  Federal  Office 

Building.  5^0  Main  Street.  Cincinnati.  OH  45202. 
Area  Supervisor.  Bureau  of  ATF.  Room  329  Federal  Office 

Building.  1240  East  9th  Street.  Cleveland.  OH  44199 
Area  Supervisor.  Bureau  of  ATF.  Room  376  Federal  Building. 

231  Lafayette  Blvd  .  Detroit,  MI  48226. 
Area  Supervisor.  Bureau  of  ATF.  Room  144.  John  C    Watts 

Federal  Building  and  U.S.  Courthouse.  330  West  Broadway, 
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Frankfort.  KY    40601  Mail    PO    Box  574.  Frankfort.  KY 

40601 
Area  Supervisor.  Bureau  of  ATF,  Room  872  Federal  Office 

Building.  600  Federal  Place.  Louisville,  KY.  Mail:  P  O    Box 

r07.  Louisville.  KY  40202 
Area  Supervisor.  Bureau  of  ATF.  Room  101  Cathedral 

Building.  100  Cathedral  Manor.  Bardstown,  KY.  Mail:  P  O 

Box  9.  Bardstown.  KY  40004 
Area  Supervisor.  Bureau  of  ATF.  Room  1784.  35  East  Wacker 

Drive.  Chicago.  IL  60604 
Area  Supervisor.  Bureau  of  ATF.  2nd  floor.  207  Main  St  . 

Peoria.  II     61602 
Area  Supervisor,  Bureau  of  ATF.  Room  1412.  210  North  12th 

Street.  St    Louis.  MO  63101 
Area  Supervisor.  Bureau  of  ATF.  Room  901  Scamtt  Building. 

818  Grand  Avenue.  Kansas  City.  MO  64106 
Area  Supervisor.  Bureau  of  ATF.  Room  650  Fed    Bldg    and 

US    Courthouse.  316  North  Robert  Slreet.  St   Paul.  MN 

55101 
Area  Supervisor.  Bureau  of  ATF.  Room  636  Fed    Bldg   and 

US   Courthouse,  517  E.  Wisconsin  Avenue,  Milwaukee.  Wl 

53202. 
Area  Supervisor.  Bureau  of  ATF.  Room  425.  Park  Central  V. 

7839  Churchill  Way.  DaUas.  Texas  75251 
Area  Supervisor.  Bureau  of  ATF,  3910  Kirbv  Drive,  Suite  240, 

Houston,  TX  77098 
Area  Supervisor.  Bureau  of  ATF,  Room  201,  546  Carondelet 

Street.  New  Orleans.  LA  70130 
Area  Supervisor.  Bureau  of  ATF.  Room  906,  1515  Clay  Slreet. 

Oakland.  CA  94612 
Area  Supervisor.  Bureau  of  ATF.  525  Market  Street.  25th 

Floor.  San  Francisco.  CA  94105. 
Area  Supervisor.  Bureau  of  ATF.  315  West  Pine  Street.  Suite 

5.  Lodi.  CA    Mail    P  O    Box  237.  Lodi.  CA  95240 
Area  Supervisor.  Bureau  of  ATF.  131  East  Gish  Road.  San 

Jose.  CA  95112 
Area  Supervisor.  Bureau  of  ATF.  Room  4354  Fed.  Bldg,  300 

No   Los  Angeles  Street.  Los  Angeles.  CA.  Mail    P  O   Box 

1991,  Main  Office,  Los  Angeles.  CA  90053. 
Area  Supervisor.  Bureau  of  ATF.  Federal  Bldg..  Room  318.  34 

Civic  Center  Plaza.  Santa  Ana.  CA.  92701. 
Area  Supervisor.  Bureau  of  ATF,  Room  4217  Fed.  Bldg    and 

U.S.  Courthouse,  1130  Street,  Fresno,  CA  93721    (Both 

Fresno  Area  A  and  Area  B  Offices) 
Area  Supervisor.  Bureau  of  ATF,  Room  842  Federal  Bldg.,  915 

Second  Avenue.  Seattle.  WA  98174. 
OFFICE  OF  CHIEF  COUNSEL 

Chief  Counsel.  Bureau  of  ATF,  Washington,  DC    20226 
Regional  Counsel,  Bureau  of  ATF,  Room  618,  6  World  Trade 

Center.  New  York,  New  York  10048. 
Regional  Counsel.  Bureau  of  ATF,  7314  Federal  Office 

Building.  Cincinnati.  Ohio  45202 
Regional  Counsel.  Bureau  of  ATF,  M35  Northeast 

Expressway,  Atlanta,  Georgia  30340. 
Regional  Counsel,  Bureau  of  ATF,  Room  327,  2  Penn  Center 

Plaza,  Philadelphia,  Pennsylvania  19102. 
Regional  Counsel.  Bureau  of  ATF,  Room  450,  Main  Tower 

Building,  1200  Main  Street.  Dallas,  Texas  75202. 
Regional  Counsel,  Bureau  of  ATF,  Room  1522.  230  S 

Dearborn  Street.  Chicago,  Illinois  60604. 
Regional  Counsel.  Bureau  of  ATF.  34th  Floor,  525  Market 

Street.  San  Francisco.  California  94105. 
ATF  LABORATORIES 
Chief,  ATF  Field  Laboratory.  Building  233  Naval  Station. 

Treasure  Island.  California  94130. 
Chief,  ATF  Field  Laboratory  Room  29,  U.S.  Post  Office  and 

Court  House,  Cincinnati,  Ohio  45202. 
Chief.  ATF  Field  Laboratory,  3835  N.E.  Expressway.  Room 

214,  Atlanta.  Georgia  30340. 
Chief,  ATF  Field  Laboratory,  1 104  U.S.  Custom  House,  2nd 

and  Chestnut  Streets.  Philadelphia,  Penna.  19106. 
Chief,  Scientific  Services  Division,  IRS  Building.  Room  7575, 

llll  Constitution  Avenue,  N.W.,  Washington,  DC    20226. 
ATF  DISTRIBUTION  CENTER 
Chief,  Distribution  Center.  Bureau  of  Alcohol,  Tobacco  and 

Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington, 

Virginia  22206. 

Trcaiary/Cmtomf  00.001 
System  BaBic:   AccepUMe   Level  of  Competence,   Negative   Deter- 
mination—Treasury/Customs. 


Syrtem  location:  Personnel  Management  Division.  US  Customs 
Service.  Region  I.  100  Summer  Street.  Boston.  Massachusetts 
02210 

Calegortr*  of  individual*  covered  hy  Ike  ijttctt:  An\  employee  of 
US.  Customs  Service  Region  I.  who  receives  a  negative  determina- 
tion regarding  acceptable  level  of  competence 

Categorlei  of  records  in  the  lydra:  Employee's  name,  social 
security  number,  position  description,  grade,  and  correspondence 
containing  specific  reasons  for  negative  determination 

Anthorily  lor  malnteoanct  of  the  lystea:  Five  L?  S  C  301  .  Treasu- 
ry Department  Order  No    165.  Revised,  as  amended 

Rouliae  uies  of  records  naintainrd  in  the  lydem,  including  catego- 
ries of  users  and  the  pnrpoaes  of  such  nses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (at  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  such  uses  include 
general  reference  to  the  records  bv  supervisors  when  considering 
appropriate  actions  to  take  wilh  regard  lo  the  individuals:  (hi  Dis- 
closures required  in  administration  of  the  Freedom  of  Information 
Act  (5  use  5521.  (cl  In  the  event  tha!  this  svstem  of  records  in- 
cludes information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatorv  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use.  to  the 
appropriate  agency,  whether  Federal,  slate,  local,  or  foreign, 
charged  with  the  responsibility  of  inscsugating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto.  <dt  A  record  from 
this  system  of  records  may  be  disclosed  as  a  routine  use"  lo  a 
Fedetal.  slate,  or  local  agencv  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessarv  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secuiitv  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  olher  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  bcense.  grant,  or  other  benefit  by  the 
requesting  agency,  lo  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA 

Polkies  and  practices  tor  storing,  retrieving,  accessing,  rctainiBg, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
locked  file  cabinets 

Retrievability:  The  records  are  filed  by  the  individual's  name 

Safeguards:  Direct  access  is  limited  lo  the  Director  and  five  em- 
ployees of  the  Personnel  Division  In  addition  to  being  stored  in 
locked  cabinets,  the  area  m  which  these  records  are  stored  is 
locked  during  non-duty  hours  and  the  building  is  guarded  by 
uniformed  secunty  pohce. 

Retention  and  dbposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  Service. 

System  managcr(s)  and  address:  Director.  Personnel  Management 
Division.  U.S.  Customs  Service.  Region  I.  100  Summer  Slreet. 
Boston.  Massachusetts  02210 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Custoqis  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue  N.W  .  Washington.  DC  20229  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarised  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  \*ill- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  an  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC 
2022''  The  requester  will  be  notified  in  writing  of  the  procedures  to 
b«  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idenlilv .  und  a  comparison  of  his  signature  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  abcrut  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
b«  made  where  the  records  contain  the  necessary  signature. 

Coolrstlng  record  procedarcs:  See  Access  above 

Record  source  categoric*:  Information  is  furnished  by  the  em- 
ployee, employee's  supervisor  and  the  Federal  Employee  Appeals 
Authority. 

Treasury/Castoms  00.002 
System  aame:  Accident  Reports— Treasury/Customs. 

System  location:  Logistics  Management  Division.  Region  IV,  99 
S  E.  5th  Street.  Miami.  Florida  33131 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
Region  IV  who  has  had  an  accidejiLfin  Government  property  or  in 
an  official  vehicle  since  1973  V 

Categories  of  records  In  the  system:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  for  maintenance  of  the  system:  5  U.SC  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Executive  Order  11807  and  Section  19  of  Occupational  Health  & 
Safety  Act  of  1970 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
lo  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  par'y.  etc  ;  (e)  Available  for  person- 
nel actions,  if  needed,  (f)  Disclosure  to  employ ees  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employees 
agent  in  case  of  disability 

For  additional  routine  uses  see  Appendix  AA. 

Policies  und  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  Is  the  system: 

Storage:  Each  case  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

Retiievability :  Each  case  is  identified  by  employee  name  and  date 
of  accident. 

Sa/egaarda:  The  meUl  container  described  above  is  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building  During  non-working 
hours  the  room  in  which  the  metal  container  is  located  is  locked 


Retention  and  disposal:  Accident  Record  files  are  retained  in  ac- 
cordance with  the  Records  Disposal  Manual. 

System  manager(s)  and  address:  Director.  Logistics  Management 
Division.  Region  IV.  Headquarters.  9V  S  E  5lh  Street.  Miami. 
Florida  33131 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svsiem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner.  Region  IV. 
US  Customs  Service.  "370  NW  36th  Street.  Miami.  Florida 
33166  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowjngK  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  e\eculed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  lo  a  record  pertaining  to  him  con- 
tained in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner.  Re- 
gion IV.  U  S  Customs  Service  ''370  N  W  36th  Street.  Miami. 
Florida  ?3166  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  m  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents  dur- 
ing the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees'  supervisors  statements  and 
doctors'  reports 

Treasury /Customs  00.00.3 
System  name:  .Occident  Reports  — Treasury /Customs. 

System  location:  Each  Regional  Commissioner  Office  (See 
Customs  .Appendix  .\) 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Service  injured  on-the-job. 

Categories  of  records  In  the  system:  Information  furnished  by  em- 
ployee and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor's 
statements  and  witnesses'  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  lor  malnttnaoce  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  lo  those 
officers  and  employees  of  the  U.S  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  U.SC  552);  (c)  Files  are 
made  available  to  Headquarters  for  accumulation  of  statistics;  (d) 
Each  record  of  automobile  accidents  is  turned  over  to  Regional 
Counsel  for  determination  of  tort  claims,  liability  of  Federal 
Government  or  other  party,  etc  ;  (e)  Available  for  personnel  ac- 
tions, if  needed;  (f)  Disclosure  to  employee's  beneficiary  in  event 
of  death  following  the  accident  or  injury  or  to  employee's  agent  in 
case  of  disability 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Locked  file  cabinet 

Rctricv ability:  Alphabetically  by  name 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  the  Records  Control 
Manual 

System  managerdi  and  address:  Each  Director.  Logistics  Manage- 
ment Division,  each  Customs  Region  fSee  Customs  Appendix  A  for 
addresses) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con- 
tent shall  be  in  wnting  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  .Appen- 
dix A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Information  obtained  from  person  filing 
the  repon  as  well  as  witness's  reports  and  statements,  the  em- 
ployees' supervisors'  statements  and  doctors'  reports 

Treasury/Customs  00.004 
System  name:  Accident  and  Injury  Report  File  — Treasury/Customs. 

System  location:  Logistics  Management  Division.  U  S  Customs 
Service,  211  Main  Street.  San  Francisco.  California  94105 

Categories  ol  Individuals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  In  the  system:  Information  furnished  bv  em- 
ployee and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor's 
statements  and  witnesses'  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 


Authority  lor  malnlenaAce  ol  the  sysUn:  5  U.SC  301;  Treasury 
Department  Order   No.   165.  Revised,  as  amended;  5   U  SC.  8101- 

8150.  8191-8193 

Routine  nses  ol  records  aaaiatained  im  the  system,  including  catego- 
ries ol  Hsers  and  the  purposes  ol  SMch  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  US  Customs  Ser- 
vice and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
552);  (c)  Files  are  made  avadable  to  Headquarters  for  accumulation 
of  statistics;  (dl  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc  .  (el  Available  for  person- 
nel actions,  if  needed  (fi  Disclosure  to  employee's  beneficiarv  in 
event  of  death  following  the  accident  or  injury  or  to  employee's 
agent  in  case  of  disability 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  folder  is  maintained  in  a  lockable  filing 
cabinet 

Rctrievability :  Ihe  file  for  each  employee  is  placed  according  to 
when  It  IS  received  during  the  calendar  year  The  name  of  the  em- 
ployee IS  shown  on  an  index  sheet  on  top  of  the  file. 

Safeguards:  The  files  are  contained  within  a  lockable  file  cabinet 
within  an  office  which  is  locked  during  non-working  hours 

Retention  and  disposal:  Active  files  are  retained  indefinitely  Files 
of  deceased,  retired,  etc  employees  are  forwarded  to  US. 
Customs  Region  VIII  Personnel  Division  for  inclusion  within  the 
person's  official  personnel  folder 

System  managerisi  and  address:  Logistics  Management  Specialist, 
logistics  Management  Division.  US  Customs  Service.  211  Main 
Street.  .'fSn  Francisco.  California  94105 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  he  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  &ntry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequatddentification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  5, 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  lo  a  record  pertaining  lo  him  con- 
tained in  a  svstem  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  lo  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director.  Entry  Procedures  and  Penalties  Division.  Of- 
fice of  Regulations  and  Rulings.  L'  S  Customs  Service  Headquar- 
ters. 1301  Constitution  Avenue.  N.W  .  Washington.  DC.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  lo  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  Ihe  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knoNvinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Conlestiog  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system 
originates  with  employees  who  have  been  injured  and'or  have  been 
involved  in  accidents  during  the  exercise  of  their  official  duties 
Also  included  are  witness  reports  and  statements,  the  employees' 
supervisors'  statements  and  doctor's  reports 

Treasury/Customs  00.;6<> 
Syslem  name;  .Accounts  Payable  Voucher  File  — Treasury/Customs 

Sjiitrm  location:  Financial  Management  Division.  U.S.  Customs 
Service,  Region  V.  1440  Canal  Street.  New  Orleans.  Louisiana 
■'0112 

Categories  of  Individuals  covered  by  the  system:  .All  Region  V  per- 
sonnel to  whom  travel  and  other  disbursemeni<.  jre  made  All  in- 
dividuals who  provide  goods  and  services  to  Region  V 

Categories  o(  record*  in  the  system:  Invoices  and  travel/other 
vouchers  and  supporting  disbursements  schedules 

Anthorily  (or  malBlcnaacc  o(  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  ates  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Used 
to  substantiate  disbursements  made,  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties:  (c)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U  S  C    5?;) 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retainiirg. 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  unlocked  file  cabinets. 

Retrtevablllty:  By  name 

Safeguards;  Usage  limited  to  Regional  personnel;  cabinets  are 
located  in  rooms  which  are  locked  dunng  non-working  hours. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual,  records  are  disposed  of  when  no  longer  needed 

System  maaager(s>  and  address:  Director.  Financial  Management 
Division.  US  Customs  Service.  Region  V.  1440  Canal  Street,  New 
Orleans.  Louisiana  ""Oli; 

NotKication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  .A)  The 
requester  will  be  noufied  in  writing  of  the  procedures  to  be  fol 
lowed  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
panson  of  his  signature  and  those  in  the  records  may  be  made 
v*here  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,    he    may    be   required    to    make    a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  The  requester  will  be  notified  in  writing  of  the  procedures  to  be 
followed  Where  the  request  is  presented  in  person,  the  requester 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  u  ill 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  ^000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
uncier  false  pretenses  is  punishable  bv  a  fine  up  to  5.()<H)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Cnntestlng  record  procedures:  See  Access  above 

Record  source  categories:  Invoices  and  tiavel/other  vouchers  sub- 
mitted by  the  individual 

Trcasury/Cusloms  00.005 
System    name:    Accounts    Receivable    Correspondence    and    Follow - 
Up— Treasury /Customs. 
System   location:    Financial   Managemeni   Division,    US    Customs 
Service.     Region    I      100    Summer    Street.    Boston,    Massachusetts 

o:iio 

Categories  of  individuals  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  per- 
sons for  overpayment  of  excessive  duties  and  services. 

(  Btegories  of  records  in  the  system:  Correspondence  and  docu- 
mentation of  telephone  calls  with  debtors  and  creditors  or  their 
representatives. 

.Authority  (or  maintenance  of  the  system:  5  U  SC  301:  Treasury 
Department  Order  No    1^5.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC. 
552>.  (ct  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  ma\  be  disclosed  as  a  'routine  use  '  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  inlormation, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  .\ 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  personnel  of  the  Financial  Management 
Division  to  effect  collections  or  refund  overpayments  for  duties 
and  services 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabinet 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  IS  kept  in  alphabetical  order  within  the  work  area  of  the  Col- 
lection Section 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours  The  building  is  guarded  by  uniformed 
security  police  and  only  authonzed  persons  are  permitted  entry  to 
the  building 

Retention  and  disposal:  The  file  is  retained  until  collection  or 
refund  is  effected  and  2  years  thereafter,  then  destroyed 
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System  manager(s)  and  addrrti:  Director.  Financial  Management 
Division,  US  Customs  Service.  100  Summer  Street.  Boston,  Mas- 
sachusetts 02110 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Kntrv  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue.  NW.  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W  ,  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  p^resented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  conUin  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  anol^w^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  fnousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  the  system  is  ob- 
Uioed  from  data  gathered  from  the  automated  billing  system  and 
ports  of  entry. 

Treasury/Customs  00.006 
System  name:  Accounts  Receivable  — Treasury/Customs. 

System  location:  Financial  Management  Division  — District  and 
ports,  99  S.E    5th  Street,  Miami,  Flonda  33131 

Categories  of  individuals  covered  by  the  system:  Importers  and 
Brokers,  Corporate  and  Individuals. 

Categories  of  records  in  the  system:  Names,  Entry  Number. 
Amounts  Due  (Reimb)  Names.  Importer  Number,  Amounts  Due 

Aatborlty  (or  maintenance  o(  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  <he  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552);    (c)    Used    by    Revenue    Accounting    Personnel    to    ascertain 


receivables  and  to  determine  appropriate  follow   up  action  to  effect 
collection 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

Retrievability:  Monthly  hard  copy  printout,  by  bUI  category, 
alphabetized  within 

Safeguards:  Ihe  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
Regulations  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans- 
ferred to  the  Federal  Records  Center 

System    managerisi   and   address:    Director   of   Financial   Manage 
meiit.  ^'^  S  F    ''ih  Street.  Miami.  Florida  33131 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing,  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs.  U  S  Customs  Service 
Headquarters.  1301  Constitution  .Avenue.  N  W  .  Washington.  DC. 
20229  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabhsh  his 
identity  .  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowmglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity   and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  obtaining  access  to  records  about  another   person 
under  false   pretenses  is  punishable   by    a  fine   up  to  five  thousand 
dollars    A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  Headquarters  Data  Center 
Treasury/Customs  00.007 
System  name:  .Accounts  Receivable  — Treasury/Customs. 

System  location:  US  Customs  Service.  Financial  Managemeni 
Division.  Increase  and  Refund  Section.  6  WTC,  New  York.  N.'^'. 
10048. 
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Catetiorte*  o(  iadWklamlf  covered  hj  tke  ivticm:  File  on  in- 
dividuals and  corporations  that  owe  the  Customs  Service  money 

Catetorles  of  records  tn  Ike  tjrttcoi:  Each  die  lists  name  of  debtor, 
address,  its  liquidated  and  unliquidated  entries,  and  notices  sent  out 
regarding  debtors  to  all  branches  of  Customs  Service 

Authority  lor  malatcnaace  of  the  lyttem:  5  U  SC  301.  Treasury 
Department  Order  No    l&^.  Revised,  as  amended 

Routine  uses  ol  records  maintained  In  the  syitem.  incloding  catego- 
ries of  UMTS  and  the  purposes  ot  turh  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  iheir  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
iS2):  (c)  To  expedite  collection  of  money  and  to  hold  refunds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Stored  in  cabinets. 

Rctrievability:  Rolex  file  maintained  alphabetically  refers  to  all 
cases 

Safeguards:  Office  locked 

Retention  and  dispoMi:  Retained  until  case  is  closed  and  then 
destroyed. 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs.  US  Customs  Service.  6  World  Trade  Center.  New  York. 
NY    1004,1 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters.  1301  Con 
slitution  Avenue.  N  W  .  Washington.  DC  202:9  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  he 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Newspapers,  Regional  Counsel, 
Customshouse  Brokers 

Treasury /Customs  00.008 
System  name:  Accounts  Receivable  Files— Ireasury/Customs. 

System  location:  Financial  Management  Division,  US  Customs 
Service.  Region  V,  1440  Canal  Street.  New  Orleans.  Louisiana 
70112 

Categories  of  individuals  covered  by  the  system:  All  individuals  in- 
curring Customs  obligations  (duties,  taxes,  fines,  and  penalties) 

Categories  of  records  in  the  system:  Customs  bills  and  related  sup- 
porting documentation  and  correspondence 

Authority  lor  maintenance  ol  the  system:  5  U  S  C.  301.  Treasury 
Department  Order  No    Ift^,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  u.sers  and  the  purposes  of  such  uses:  (a)  Used  to  determine 
collection  status  of  individual  obligations  for  processing  of  collec- 
tion actions;  (b)  Disclosures  to  those  officers  and  emplovees  of 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo- 
sures required  in  administration  of  the  Freedom  of  Information  Act 
(5  use.  552). 

For  additional  routine  uses  sec  .Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Unlocked  file  cabinets 

Retrievability:  By  bill  number  Can  be  identified  to  individual  by 
referring  to  alphabetical  listing  on  monthly  aged  accounts  receiva- 
ble report 

Safeguards:  Usage  limited  to  Regional  personnel  Files  located  in 
office  which  is  locked  during  non-working  hours 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(si  and  address:  See  "Location"  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W..  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied h\  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  mav 
he  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  .Avenue.  N.W.,  Washington,  DC 
20229.  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identitv.  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to   make    a    signed    statement   asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  soarce  categories:  All  individuals  incurring  Customs 
obligations 

Treasury/Customs  00.009 
Syrtem  name:  Acting  Customs  Inspector 

(Excepted!— Treasury /Customs 
Sy**«  Ucation:  Personnel  Management  Division.  Regional  Com 
mistioncr  of  Customs.  55  East  Monroe  Street,  Suite  1501.  Chicago. 
lUinois  60603,   and   Offices   of   the   District   Directors,    Region    IX 
Chicago,  Illinois 

Categories  of  ladividnais  covered  by  the  system:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis- 
trict Directors  as  Customs  Inspectors  (Excepted). 

Catctorlcs  el  records  In  tke  syctem:  System  has  name,  social 
security  number,  rank  or  grade  and  duty  station  of  the  individual 

KmtkorUj  for  aalatcaucc  o(  tiM  tytttm:  5  U.S.C.  301;  Treasury 
Departinent  Order  No.  165.  Revised,  as  amended. 

Eawtlai  matt  o(  records  nialntalaed  In  the  lystcai,  hiclnding  catego- 
rtc*  •(  Mers  wad  tke  parpoac*  of  sach  naet:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  pcrforaiance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
SS2):  (c)  Used  by  Personnel  Management  Specialists  and  managers 
as  a  control  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 
PoUciM  aad  pncticca  lor  (loriBi,  retrieTfaif,  ncccasiBg,  reulalag. 
mmi  dkpoatef  of  records  !■  tke  tyttem: 
Storage:  CF  55  forms  kept  in  manila  folders  in  file  cabinet 
RctrfcrabiUty:  Filed  alphabetically. 

Safcg«arda:  During  non-working  hours  the  offices  and/or 
buildings  in  which  records  are  located  are  locked. 

■cteatioa  and  dbpooal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

S^fltea  ■iaangcr(s)  mnd  nddrew:  Director,  Personnel  Management 
Division. 

NodHcatfoa  proccdorc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asseriing 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 


tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U  S  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  tequest  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Information  is  supplied  by  the  in- 
dividual and  his  or  her  agency 

Treasury/Customs  00.010 

System  aamc:  Acting  Customs  Inspectors 

(Excepted)— Treasury /Customs 

System  location:  Inspection  and  Control  Division.  U  S.  Customs 
Service.  Region  VI.  500  Dallas  St  .  Suite  1240,  Houston.  Texas 
77002. 

Categories  ol  ladividuals  covered  b>  the  svstem:  Those  employees 
of  other  agencies  (including  military)  within  Region  VI  designated 
as  Customs  Inspectors 

Categories  ol  records  in  the  system:  The  name  of  individual,  loca- 
tion, social  security  number,  rank  or  grade,  position  and  agency 
and  date  of  designation 

Aatkority  lor  maintenance  ol  the  system:  5  U  SC.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended 

Rontlne  nses  ol  records  maintained  in  the  system,  including  catego- 
ries of  nsers  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duites;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U  S  C    552) 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Each  sheet  is  mserted  in  a  folder  which  is  filed  in  an  un- 
locked metal  file  cabinet 

Retrievability:  Each  sheet  is  identified  hv  the  name  of  the 
designee 

Safegnards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours  The  building  is  guarded  by 
uniformed  secunty  police,  and  only  authorized  persons  are  per- 
mitted in  the  building. 

Retention  and  disposal:  Active  sheets  are  maintained  in  the  file 
indefinitely  However,  the  system  is  reviewed  every  six  months  and 
outdated  sheets  are  discarded. 

System  manager(s)  and  address:  Director.  Inspection  and  Control 
Division.  US  Customs  Service.  Region  VI.  500  Dallas.  Suite  1240. 
Houston.  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W  ,  Washington,  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed    Where 
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the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  conUin  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  acceu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entrv  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
2022^  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tjon.    he    may    be    required    to    make    a    signed    statement   asserting 
identity   and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  m  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootestlng  record  procedures:  See  Access  above. 

Record  lourcf  categories:  Copy  of  action  designating  the  in- 
dividual from  the  District  Directors 

Treasury /Customs  00.011 
System  name:  Acting  Customs  Inspectors 

(Excepted)— Treasury /Customs 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego.  Calif  ;  Offices  of  the  Port  Directors.  San  Ysidro.  Calif  . 
Tecate.  Calif  ;  Calexico.  Calif  .  Andrade.  Calif  ;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego. 
Calif  .  San  Ysidro.  Cahf  .  Calexico,  Calif  ;  Tecate.  Calif  ,  see 
Customs  Appendix  A 

Categories  of  Individuals  covered  by  the  system:  All  individuals  of 
other  Federal  agencies  who  have  been  cross-designated  as  Acting 
Customs  Inspectors  (Excepted) 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  duty  location.  GS-level  and  training  statement 
from  Customs  Officer 

Aathorlly  for  maintenance  of  the  system:  5  U  S.C.  301.  Treasury 
Department  Order  No  165.  Revised,  as  amended  and  the  Customs 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  US  C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par 
ticular  program   statute,  or  by  regulation,  rule,  or  order  issued  pur- 


suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (dl  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use'  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  or  an  employee  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (ei  A  record  from  this  svstcm  of 
records  mav  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an^lmplovee.  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f»  Maintain  a  list  of  those  em- 
plovees  of  other  agencies  who  have  met  the  minimum  requirements 
of  Acting  Customs  Inspectors  and  record  of  training  for  such 
designation  Maintain  minimum  requirements  for  primary  and 
secondary  inspection  programs,  policies,  procedures,  etc 
For  additional  routine  uses  see  Appendix  A.\  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  manila  folder  in  a  file  cabinet, 
Retricvabilily:  By  name  of  individual  and  duty  station 
Safeguards:    Locked    file   cabinets,    buildings    locked   during   non- 
working  hours 

Retention  and  disposal:  Indefinitely  or  until  rescinded 
System  manager(si  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac- 
cording to  the  list  that  is  attached  as  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
PO  Box  2071  — Main  Post  Office  Los  Angeles.  California  90053. 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  US  Customs  Service  Headquarters. 
1301  Constitution  Avenue,  N,W,,  Washington,  DC  20029  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  Tequest  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  ma> 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  PO,  Box  2071  — Mam  Post  Office.  Los  Angeles.  Califor- 
nia 90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi- 
sion. Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W  .  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars,  A  comparison  of  his  signature  and  those  in  the  records  may 
b«  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Customs  Officers,  employees,  and  of- 
ficers of  other  Governmental  agencies 

Treasury/Customs  00.012 
System  name:  Acting  Customs  Officer 

(Excepted)     Treasury/Customs 
System   localton:   In  the  office  of  all  District  Directors  in   Region 
IX.  Chicago.  Illinois    (See  Customs  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  of 
other  Government  agencies  who  have  been  designated  to  act  as 
Customs  officers  excepted 

Categories  of  records  In  the  system:  Names,  social  security  num- 
bers, rank  or  grade.  Customs  designation,  position  and  agency  or 
service,  duty  stations,  and  effective  date   Customs  Form  ^"i 

Antbortty  for  maintenance  of  the  system:  5  US  C  301.  Ireasury 
Department  Order  No    165.  Revised,  as  amended, 

RoBtlae  ascs  of  records  maintained  In  the  system,  including  catego- 
ries of  ascra  and  the  purposes  of  such  uses:  The  routine  uses  of,  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  such  uses  would  include 
general  reference  to  files  by  supervisors  for  personnel  and  statisti- 
cal purposes;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U  S  C    552) 

For  additional  routine  uses  see  Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ditpotlag  of  records  la  the  system: 

Storage:  Records  are  kept  in  file  folders  in  open  file  cabinets 

Rctrievablllty:  These  forms  are  maintained  in  alphabetical  order 
by  name  of  employee, 

Safcgaards:  The  file  cabinet  is  maintained  in  the  offices  or  areas 
assigned  to  the  District  Du-ectors  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked 

Retention  and  dbposal:  Retention  period  is  indefinite  or  until  can- 
celed by  reason  of  transfer  or  retirement 

System  maaager(s)  and  address:  All  District  Directors,  as  ap- 
propriate, in  Region  IX  Chicago,  Illinois,  (See  Customs  Appendix 
A,) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC.  20229,  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contam  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 


tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entrv  Procedures  and  Penalties  Division. 
1301  Constitution  Avenue,  NW,  Washington.  DC  20229  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  sutement  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Requests  for  designation  b>  the  agen- 
cies involved  and  memoranda  certifying  completion  of  training. 

Treasury /Customs  00.013 
System  name:  Acting  Customs  Officer 

( FIxcep ted  I— Treajurv /Customs 

System  location:  US  Customhouse.  PO  Box  111.  District 
Director's  Office.  St    Albans.  Vermont  05478 

Categories  of  Individuals  covered  by  the  system:  Present  em- 
ployees of  other  agencies  desigr.jted  as  Customs  Officers 
(Excepted!  <■- 

Categories  of  records  in  the  system:  Name,  social  security 
number,  rank  or  grade.  Customs  designation,  position  and  agency 
or  service,  dutv  station 

Authority  for  maintenance  of  the  system:  5   U  S,C,   301.  Treasury 

Department  Order  .No    lb'-    kevised    as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  pcrform.ince  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U  SC,  552).  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  .  w  hether  civil,  criminal,  or 
regulatorv  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibihty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  mav  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  mav  be  diclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  securitv  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  bv  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A.A, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders  stored  in  filing  cabinet. 
Retrievability:  Alphabetically;  by  name. 
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Safeguards:  These  records  are  filed  ai  the  District  Director's  of 
fice   under   the   supervisiott   of  District   Director's   secretarv    during 
working  hours    The  office  is  locked  during  non-working  hours 

RiUbiIah  BBd  ditpoiil:  Retention  prrioil  i^  indctinitc  or  until  tan 

cclcd    t^v     rea^^'ti    tif    Irjnsfcr    or    rctiretncnl 

System   managerul  and  address:   Distnct  Director.   US.  CustOtns 

SerMcf .  Si  Aihan*;,  Vfrmoni  OMT!( 

.Nolifkaiioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  sNstem  of  records  contains  records  pertaining  to  him  shall  be  in 

wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 

which  the  records  are  located  (see  Customs  Appcndi\  Al.  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con 
slitution  Avenue.  NW.  Washington.  DC  2022'J  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitv  .  and  a  coinparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  ma\ 
be  made  where  the  records  contain  the  necessary  signature 

Record  acceaa  procedures:  Requests  by  an  individual  to  be 
notified  ho*  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Custom*  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  i:<01  Constitution  Avenue.  N  W  .  Washington,  DC 
20r;<)  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  -  identification  to  establish  his 
identitv.  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowmgU  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Information  is  furnished  by  the  in- 
dividual employee  and  his  agency 

Treasury/Customs  00.014 
System  name:  Advice  Requests  (Legal)  (Region 

VIII)— Treasury/Customs       • 

System  location:  Office  of  the  Regional  Counsel.  211  Main  Street. 
San  Francisco.  CA  94105. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  any  request  for  legal  advice  by  another  office 
within  Customs,  another  Government  agency,  or  the  private  in 
dividual  himself  An  example  would  be  a  request  by  a  District 
Director  for  advice  as  to  whether  or  not  a  violation  of  a  Customs 
law  for  which  a  penalty  may  be  assessed  has  occurred 

Categories  of  records  in  the  system:  Intraagency  or  inter  agency 
memoranda  and  reports  of  investigation  and  other  documents  sub 
mitted  by  the  requesting  office  for  use  in  handling  the  request  Cor 
respondence  from  the  private  individual  submitting  the  request 


Authority  for  maintenance  of  the  system:  ^  USC  Vn  :  Reor- 
gani/ation  Plan  No  1  of  1'>M).  1  reasurv  Department  Order  No  I6V 
Revised,  as  amended.  Reorganization  Plan  No    1   of  14f>^ 

ROUtlDt  yK5  Ol  rVVVrdS  ro«tnUiDtd  m  the  svslem.  including  ca.eg... 
rl»»   ol    users    and    the    purpose*   ol    such    uses:    The    roiiline    uses    of    the 

records  contained  in  this  svstem  »f  records  are  as  follows:  (at  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  fof  the 
records  in  the  perform.ince  of  their  duties:  (b)  Disclosures  required 
in    administration    of    the    Freedom    of    Information    .\ct    (^    L   SC 

';<i:v.  Id  Information  contained  m  the  files  is  used  in  handling  the 

request    for   advice    and    in    preparing    a    response    to    the    request,    (dl 
Information  contained  in  the  files  ma\  be  used  internalK  h\  the  Re 
gional  Counsel  and   mcmhers  of  his  staff  insofar  as  it  relates  to 
precedent  or  guidelines  for  their  handling  of  future  cases 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storinR.  retrieving,  «ccfs.slng,  rrtiining, 

and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alph-ibetical  file  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  meial  file  cabinet 

Retricvabilily:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  bs  the  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file 
cabinet  b\  the  name  of  the  individual  who  is  the  subject  of  the 
request 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  IS  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  Request  for  legal  advice  files  are  retained 
indefinitelv  or  until  there  is  no  longer  anv  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  some  files  may  be 
transferred  to  the  Federal  Record  Center 

System  manager(sl  and  address:  Regional  Counsel.  211  Main 
Street.  San  Francisco.  CA  94105 

Notification  procedure:  Requests  by  an  individual  to  be  notified  it 
the  svslem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and'directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  I. '01  Con- 
stitution Avenue.  N  W..  Washington.  DC  :o::9  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identit> ,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessarv   signature. 

Record  source  categories:  Information  which  ma>  concern  the 
subject  individual  is  sourced  in  the  memoranda  or  correspondence 
from  the  office  or  individual  requesting  the  advice  and  in  any  sup- 
porting documents  that  office  or  individual  may  transmit 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  ??2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require- 
ments of  5  use.  55:a  the  provisions  of  5  U  SC  55;a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.016 
System  name:  Aircraft  Ownership  File  — Treasury/Customs 

System  location:  U.S.  Customs  .\\t  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030, 
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Catcgorle*  ol  lndi*ldaali  covered  by  the  syatcai:  Persons,  partner- 
ships, or  corporatioDS  who  are  the  registered  owners  of  record  of 
U.S.  aircraft. 

Catesortea  ol   records   in    the   syitcm:    This   file  contains   the    name 

aM  addrHt  of  lh«  r»ftii(«r»/i  o^nir  of  (h«  mnlv.  th»  r«eiitraliAn 

number,   catesory   and   type   of   aircraft;   and   an   indication   of   whether 

or  not  the  aircraft  is  on  record  with  the  TECS  lystem. 
Aithoril)  (or  miiittBiiet  o(  (h«  lyitni:  5  U.SC  301   Treaiurv 

Deparuneni  Order  No     I6.S.  Revised,  as  amended. 

Roattac  u»t*  ol  records  aaalntatacd  In  the  lydem,  incladiag  calego- 

1^  o(  aicn  ■■(!  (he  pvrpoMf  o(  neb  iwt:  The  routine  usei  of  the 

records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 

records  in  the  performance  of  their  duties,  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  retjulations  relating  to  aircraft  entering  and  leaving  the 
United  Stales,  (bi  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (^  US  C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  bv  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charges  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"'  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit.  (ei  A  record  from  this  system  of 
records  may  be  disclo-sed  lo  a  Federal  agency,  in  response  to  its 
request,  in  connection  \.ith  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  securty  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  b\  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  .^A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Retrievabllity:  The  information  is  in  the  form  of  Microfilm  and  is 
retrieved  by  means  of  an  Alpha-numerical  code  identifier 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Retention  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa- 
tion. The  old  files  are  then  destroyed  under  Customs  supervision. 

System  manager(s)  and  address:  Chief.  Air  Support  Branch,  US. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead, 
Florida  33030 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  55:a.  the  provisions  of  5  U.SC  55:a  from 
which  this  system  of  records  is  proposed  to  b«  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Customs  00.017 

System  oamc:  Aircraft  Registers— Treasury/Customs. 

System  location:  US  Customs  Service,  Office  of  Investigations. 
Region  V.  RDI.  1440  Canal  Street.  New  Orleans,  La.  70112;  RA. 
1719  West  End  Building.  Rm.  303.  Nashville.  Tennessee  37203. 

Categories  of  individoaii  covered  by  the  system:  Owners  and  co- 
owners  of  U.S.  registered  aircraft. 


Categories  of  records  in  the  system:  Name  indices  of  owners  of 
US  registered  aircraft  and  indices  of  co-owners  of  U  S  registered 
aircraft  indexed  by  aircraft  registration  number 

Antbority    for   nalBtcnaare   of  the   system:    5    U  SC     301,   Treasury 

Dfparim^ni  Order  \o  \t\y  Rfvufd,  i\  ^mfndfd 

Roatlne    use*   of   records   DaalBtalocd    In    tbe    syslem  .    iMcludlB^   catec^- 

rles  of  asers  and  the  purpoacs  of  such  him:  The  routine  uses  of  the 

recordj  coniaincd  in  this  system  of  records  arc  a  folJowj  m  Da 

closure    to    those    officers    and    employees    of    the    Customs    Service 

and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  svslem  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States,  (b)  Disclosure  required  in  the  administration  of  th* 
Freedom  of  Information  Act  (5  U  SC  ^iZ).  (ci  Information  con- 
tained in  these  microfiche  files  is  provided  for  the  routine  use  of 
the  Office  of  Investigations  of  the  Customs  Service  for  the  purpose 
of  verifying  information  received  from  other  sources  in  conjunction 
with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s>stem: 

Storage:  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet  The  cabinet  is  located  in  a  room  which  is  manned  dunng 
normal  office  hours,  and  locked  after  hours 

Retrievabllity:  This  microfiche  file  is  identified  bv  alphabetical 
name  of  the  categories  of  individials  maintained  in  that  file  and  in- 
formation IS  retnevable  manually  from  these  files 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In- 
vestigations personnel  during  normal  office  hours.  During  non- 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  \»hich  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  lime  the  old  records 
are  disposed  of  by  shredding 

System  managcr(t)  and  address:  Regional  Director.  Investigations. 
US.  Customs  Service,  Office  of  Investigations.  1440  Canal  Street. 
New  Orleans.  La  70112;  Resident  .Agent.  US.  Customs  Service. 
Office  of  Invesugations.  1719  West  End  Building.  Rm  303.  Nash- 
ville. Tenn.  37203 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  10  "^  L  SC  ^?2a  (]<  and/or  (ki  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  U  S  C  552a  The  provisions  of  5  U  S  C  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica- 
tion for  the  exemption  is  contained  in  a  general  notice  which  ap- 
pears elsewhere  in  the  Federal  Register 

Treasury/Customs  00.018 
System  name:  .Aircraft  Sanctioned  1  ist— Treasury /Customs. 

System  location:  All  ports  and  Regional  Headquarters  in  Region 
VI.' L'  S  Customs  Service.  500  Dallas  St.  Suite  1280,  Houston, 
Texas  77002 

Categories  of  individuals  covered  bv  the  syslem:  Private  aircraft 
owners  and/or  operators  entering  Region  VI  ports  from  a  foreign 
country. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva- 
bles. 

Authoritv  for  maintenance  of  the  system:  Public  Law  89-508,  the 
"Federal  Claims  Collection  Act  of  1%6.'  5  U.SC  301;  Treasury 
Department  Order  No,  165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (ai  Pro- 
vide readv  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  of  parlies-in-interest  with  past  due 
accounts;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.SC.  552V.  (c)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties. 

For  additional  routine  uses  see  Appendix  AA. 
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PRIVACY  ACT  ISSUANCES 


Polkics   ■■<)    pr«ctlc«»  lor   itofiag.   r«tr»«Tl«f,   acceMiag.   rctaiatag. 
tad  dbpoaiag  o(  records  la  tk«  t^ften: 

Storage:  I  ist  is  mainUined  in  file  folder  at  work  site. 
RrtrW^abllH^r:  Alphabetical  order  by  name 

Safegaardi:  The  litt  \\  placed  in  locked  cabinet  dunng  non  work 
ing  hours    The  building  is  guarded  bv  uniformed  secunty  police 

Relcattoa  aad  dispoaal:  Quanerly  an  updated  list  is  issued  and  the 
pnor  list  IS  destroyed  bv  shredding 

System   ■aaagcr(i)  aad  addrcaa:  Director.   Financial  Management 
Division    'iOO  Dallas  St  .  Suite  1265.  Houston.  Texas  '""OO: 

NotUicalioa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con 
smution  Avenue.  N  W  .  Washington.  DC  :o::'J  The  requester 
will  be  notified  m  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison 
of  his  signature  and  those  m  the  records  ma\  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.CHX1  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notanzed  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures;  Requests  by  an  individial  to  be  notified 
hovk  he  can  gam  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A>.  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con 
sutution  Avenue.  N.W..  Washington.  DC.  202:9  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individial  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  slipulaUng  that  he  understands  that  kno\nngly  or  wUl 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulaUng  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars    A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 
Coaiesting  record  procedures:  See  Access  above 
Record  source  categories:  The  source  of  information  for  the  listing 
is   obtained    from    a    suspension    file    purged    from    the    automated 
system  of  Aged  Accounts  Receivable 

Treaiary/Customs  00.021 
System  oaine:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File—  Treasury/Customs 
System    locatioa:    Office    of    the    District    Director    of    Customs. 
Room   228.   United   SUtes  Customs   Service.   335   Merchant   Street, 
Honolulu.  Hawaii  96813 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smtiggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  un 
dervalued  merchandise  upon  entry  into  the  United  States,  vessels 
and  aircraft  which  have  been  found  to  be  in  violation  of  Customs 
laws 


Categories  oi  records  in  the  system:  Names  of  individuals,  vessels, 
aircraft,  identifying  factors,  nature  of  violation  or  suspected  viola 
lion;   circumstances    surrounding    violation   or   suspected    violation; 
date    and    place    of    violation    or    suspected    violation,    and    on-site 
disposition  actions 

Aalkority  for  mainteaaace  of  the  system:  5  U  S  C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svsiem  of  records  are  as  folloy^s.  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (bl  Disclosure  required 
in  the  administration  oi  the  Freedom  of  Information  Act  (5  US  C 
552);  (C>  Enforcement  use  bv  Customs  Patrol  Officers  * 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practice*  for  storing,  retrieving,  arcrssing.  rrtatning. 
and  disposing  ol  records  in  the  system: 

Storage:    Each    report    is   assigned   a   case   numhci    and   filed   ac 
cordinglv    in    a    locked,    metal    file    located    in    the    office    of    the 
Director  of  Patrol 

Retrievability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual    vessel  or  aircraft 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet. 
these  records  are  located  in  a  locked  room,  the  kevs  of  which  are 
controlled  and  issued  only  to  authorized  personnel 

Retention  and  disposal:  These  records  are  retained  for  one  vear 
or  until  action  has  been  completed 

System  managertsl  and  address:  District  Director  of  Customs. 
US  Customs  Service.  Post  Office  Box  1641.  Honolulu.  Hawaii 
%806 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis 
sioner  of  Customs  pursuant  to  5  U  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  m  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.022 
System  name:  Attorney  Case  File  — Treasurv/Customs 

System   location:   Office  of   Regional  Commissioner  of  Custotns. 

100  Summer  Street.  Boston,  Massachusetts  02110 

Categories  ol  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U  S    Customs  Service 

Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports.  Customs  forms  and  documents  relative  to  the  case,  peti 
lions  for  relief,  decisions  on  petitions,  other  background  informa- 
tion relating  to  the  litigation,  motions,  orders,  etc  .  filed  in  connec- 
tion with  the  litigation,  investigative  reports  relative  to  an  in 
dividual's  economic  ability  to  pay  a  claim 

Authority  lor  maintenance  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (ai  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552);  (c)  In  the  event  thai  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
nJle,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
svstem  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit.  <e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secuinty  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  dbposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  indexed  by  name  of  private  individual  in- 
volved in  the  litigation 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac- 
cess by  Regional  Counsel  and  his  staff  only;  closed  case  files  main- 
tained in  locked  cabinet  with  kevs  retained  by  Regional  Counsel 
and  his  staff  only 

ReteatloB  aad  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  withm  metal  cabinets,  at  which  time  (he 
oldest  files  are  transferred  to  the  Federal  Records  Center 

System  maaagerts)  aad  address:  Regional  Commissioner  of 
Customs.  100  Summer  Street.  Boston.  Massachusetts  02110 

NotUkaitoa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U  S,  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W,,  Washington.  DC.  20229.  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  US  Customs  employees,  reports  of  investigation. 
Customs  penalty  case  files,  other  Government  agencies,  parties  in- 
volved in  litigation,  banks  and  credit  bureaus,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  Equal  Opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  under  the  Freedom  of  Information 
Act.  and  from  other  parties'  information  pertinent  to  the  litigation. 

Systems  exempted  from  certain  provlsioBs  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require- 
ments of  5  use.  552a  the  provisions  of  5  U.S.C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.270 
System    aame:    Background— Record    File    of    Non-Customs    Em- 
ployees—Treasury/Customs. 

System  locatioa:  Offices  of  District  Directors.  Region  IX. 
Chicago.  Illinois— for  addresses  see  Customs  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  Present  and  past 
non-Customs  personnel  requiring  a  background  investigation  to  gain 
admitUnce  to  restricted  US    Customs  premises. 

Categories  of  records  In  the  system:  Report  of  background  in- 
vestigations, names,  addresses,  social  security  numbers  and  date 
and  place  of  birth,  etc.  of  non-Customs  employees. 


Authority  for  maintenance  of  the  system:  5  U  S  C.  301;  Treasury 
Department  Order  No    165    Revised,  as  amended. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  which  include  ensuring 
the  security  of  merchandise,  contraband  and  information  in 
Customs  custody;  (b)  Disclosures  required  m  administration  of  the 
Freedom  of  Information  Act  (5  U  S  C    552) 

For  additional  routine  uses  see  Treasury  Appendix  .AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director's  office  within  Region  IX. 
Chicago,  llhnois 

Retrievability:  Each  file  is  identified  by  the  name  of  the  non- 
Customs  employee. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as- 
signed to  the  District  Director  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em- 
ployee name  data  is  retained  during  the  period  the  non-Customs 
employee  requires  admittance  to  restricted  areas 

System  manager(s)  and  address:  District  Director,  as  appropnate 
in  Region  IX.  Chicago.  Illinois. 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  NW  ,  Washington,  DC  20229  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un- 
derstands that  knowingly  or  willfuUv  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.C)00  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U  S  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  NW  ,  Washington,  DC 
20229  The  requestor  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  5.000  dol- 
lars Where  the  request  is  not  presented  in  person,  it  shall  be  ac- 
companied by  a  notarized  statement  executed  bv  the  requester  as- 
serting identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 
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PRIVACY  ACT  ISSUANCES 


Record  Morcc  cateforiei:  The  information  in  this  file  originates 
from  the  individual  non  Customs  employee  working  for  a  private 
contractor  who  requires  admittance  to  restricted  US  Customs 
premi!>es.  from  reports  of  background  investigation  which  include 
interviews  of  Customs  personnel  and  private  parties  and  from  other 
Customs  internal  documents 

Svstdns  tiempled  from  certain  provisiont  ol  the  act:  The  Commis- 
sioiier  of  Customs  pursuant  to  5  U  SC  55:a  ())  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  ^  U  SC  5?2a  The  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  are  proposed  to  he  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasar;/ Customs  00.026 
Svflrin  name:  Badge  and  Gun  Report  — Treasury /Customs 

SjrfKm  locatioa:  Logistics  Management  Division.  US  Customs 
Service   Headquarters.    1301    Constitution   Avenue.   N.W  .  Washing 

ton,  DC  ro::** 

Categories    of    ladividuals    covered    by    the    system:    Customs    em 
plovees  assigned  to  the  Office  of  Investigations  and  the  Office  of 
Internal  Securitv  to  whom  badges  and  guns  have  been  issued 

Categories  of  records  ia  the  system:  Name.  Social  Security 
number,  badge  number,  serial  number  of  gun. 

.Authority  for  malateaaBcc  of  the  system:  S  U.S.C.  .^01:  Treasury 
Department  Order  No    165    Revised,  as  amended 

Rontlae  uses  ol  records  aaintalacd  In  the  system,  including  catego- 
ries of  users  and  tbe  parpoacs  of  sach  uses:  <a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties:  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U  SC  552).  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par 
ucular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  Provide  Customs  with  a  record  of  those  em 
ployees  to  whom  badges  and  guns  have  been  issued,  and  to  provide 
personal  accountability  for  badges  and  guns. 

For  additional  routine  uses  see  Appendi.x  A  A. 

Policies  and  practices  for  storing,  retrieving,  acccssiag.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  computer  printout 

Rctricvability:  By  name  or  Social  Security  number  of  the  person 
to  whom  the  badge  or  gun  has  been  issued 

Safeguards:  The  magnetic  tape  and  computer  are  mainlaioed 
under  procedural  and  physical  safeguards  such  as  accountability 
and  receipt  access,  guards  patrollmg  the  area,  restricted  access,  and 
alarm  systems  Pnnt-outs  are  stored  in  locked  metal  file  cabinets 
The  room  where  the  cabinets  are  kept  is  locked  during  non-working 
hours  The  building  is  patrolled  by  security  police  on  a  round-the- 
clock  basis,  and  only  authorized  persons  are  permitted  m  the  build- 
ing 

Retention  and  dtspoaal:  The  records  in  this  system  are  kept  for  as 
long  as  the  individual  remains  in  possession  of  a  badge  or  gun 
Thereafter  the  record  is  erased  from  the  tape  The  printouts  are 
retained  for  two  years  and  then  disposed  of  as  paper  trash 

System  maaagcrts)  and  address:  Director.  Logistics  Management 
Division.  US  Customs  Service.  Headquarters.  1301  Constitution 
Avenue,  N  W  .  Washington.  DC    20:29 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Director.  Entrv  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser 
vice  Headquarters.  1301  Constitution  Avenue.  N.W..  Washington, 
DC  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  Us  content 
shall  be  in  writing  and  directed  to  the  Director.  Kntry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings,  US 
Customs  Service  Headquarters,  1.301  Constitution  Avenue.  N.W  . 
Washington.  D  C  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  idcntitv.  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  recorded  by  the  issuing 
officer  at  the  lime  the  badge  or  gun  is  issued 

Treasury/Customs  00.027 
System  name:  Badge  Number  File— Treasury /Customs 

System  location:  Located  in  the  Office  of  the  District  Director. 
San  Diego.  Calif  ;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif  : 
Tecate,  Calif  ;  Calexico,  Calif  ;  Andrade.  Calif  ;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division.  San  Diego. 
Calif  ;  San  Ysidro.  Calif  ,  Calexico.  Calif  ;  Tecate.  Calif  ;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  officers 
who  have  been  assigned  badges 

Categories  of  records  in  the  system:  Names.  Badge  Numbers 

Authority  lor  maintenance  of  the  system:  5  U  S  C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a>  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  US  C. 
552).  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
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request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga 
lion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the   matter,  (f)   Available  to  Supervisors  and 
other  Customs  personnel  who  have  need  for  badge  identification. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  acccaaing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  single  8x10  sheet  by  property  clerk  and 
Port  Director. 

Retricvability:  Alphabetical 

Safeguards:  Building  is  locked  during  non-working  hours 
RctcntioB  and  dbposal:  Indefinite  while  employee  in  duty  status; 
otherwise  destroyed 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac- 
cording to  the  list  that  is  attached  as  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs. 
P.O.  Box  2071— Main  Post  Office.  Los  Angeles.  California  90053. 
or  to  the  Director.  Entry  Procedures  and  Penalties  Division.  Office 
of  Regulations  and  Rulings.  US  Customs  Service  Headquarters, 
1301  Constitution  Avenue.  N  W  .  Washington.  DC  20029  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  ncceaa  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  PO.  Box  2071  — Main  Post  Office,  Los  Angeles.  Califor- 
nia 90053,  or  to  the  Director.  Entry  Procedures  and  Penalties  Divi- 
sion, Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington.  DC 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  sUtement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
Coatcsting  record  procedures:  See  Access  above. 
Record  source  categories:  Information  supplied  by  individual  and 
the  Customs  Service. 

Treasury/Customs  00.028 
System  name:  Baggage  Declaration— Treasury/Customs 

System  location:  Located  at  the  District  and  Port  Directors'  of- 
fices in  the  Ogdensburg.  New  York  district.  (Boston  region) 


Categories  ol  Individuals  covered  by  the  system:  Persons  required 
to  make  a  written  baggage  declaration 

Categories    of    records    in    the    system:     Name,    address,    items 

declared  and  value 

Authority  for  maintenance  of  the  system:  5  US  C    301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  mainUined  In  the  system,  includiag  catego- 
ries ol  users  and  the  purpoMS  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a»  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  in- 
vestigation by  Office  of  Investigations,  (bi  Disclosure  to  those  of- 
ficers and  etnployees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  ISC  ^'■Zk  (d»  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civil,  cnminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par- 
ticular program  statute  or  by  regulation  rule  or  order  issued  pur- 
suant thereto  the  relevant  records  in  the  svstem  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign  charged  with  the  responsibility  of 
investigating  or  prosecuting  the  statute  or  rule,  regulation,  or  order 
issued  pursuant  thereto;  (e)  A  record  from  this  system  of  records 
may  be  disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement 
information  or  other  pertinent  information  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (f)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee; 
the  issuance  of  a  secunty  clearance;  the  reporting  of  an  investiga- 
tion of  an  employee;  the  letting  of  a  coruract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  In  file  folders  in  file  cabinet 
Rctricvability:  By  name 

Safeguards:  Available  to  authorized  Customs  personnel  only 
Retention  and  dbposal:   Free  entry   declarations  are  retained   for 
three  years  then  destroyed.  Dutiable  declarations  are  retamed  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed 

System  manager(s)  and  address:  District  and  Port  Directors 
Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A  >  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N.W..  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 


FEDERAL  REGISTER,  VOL   42,    NO,    186 — MONDAY,   SEPTEMBER   26,    1977 


49154 


PRIVACY  ACT  ISSUANCES 


the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director.  Kntry  Procedures  and  Penalties  Division,  Of- 
fice of  Regulations  and  Rulings.  US  Customs  Service  Headquar- 
ters. 1)01  Constitution  Avenue.  N  W  .  Washington.  DC  ro;:** 
The  requester  \*ill  be  notified  in  anting  of  the  procedures  to  be  fol- 
Itfvied.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  idenlit\  .  and  a  com 
panson  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  nu  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  Wnow  ingU  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  no!  presented  in  person,  it  shall  be  accom- 
panied by  a  notari/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knouinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars  .\ 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Conlrsting  record  procedures:  See  Access  above 

Record  tource  categories:  The  individual  who  files  the  baggage 
declaration. 

Trcuury/Cuttomt  00.030 
Syttem  name:  Bankrupt  Parties-in-Interest  — Treasury/Customs. 

Syttcm  location:  Regional  Headquarters  in  Region  VI,  (J  S 
Customs  Service    "iOO  Dallas  St  .  Suite  1280.  Houston.  Texas  77002 

Categories  ol  Individuals  covered  b)  the  system:  Individuals  in- 
debted to  U  S    Customs 

Categories  ol  records  in  the  system:  listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva- 
bles 

Authority  (or  maintenance  o(  the  system:  Public  Law  89-508.  the 
"Federal  Claims  Collection  Act  of  1%6;'  5  U  S  C  AOI;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  m  this  system  of  records  are  as  follows:  (ai  Pro- 
vide ready  reference  to  officers  and  employees  of  the  US 
Customs  Service  in  Region  VI  of  panies-ininterest  with  past  due 
accounts  who  have  filed  in  bankruptcy  coun,  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
use.  552) 

For  additional  routine  uses  see  Appendix  .\.^ 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Cases  are  maintained  in  file  folders  at  work  site. 

Retricvability:  Alphabetical  order  by  name 

Safeguards:  These  cases  are  placed  in  locked  cabinets  during  non- 
working  hours.  The  building  is  guarded  by  uniformed  security  po- 
lice 

Retention  and  disposal:  As  satisfaction  received,  cases  are  closed 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No    124 

System  manager(s)  and  address:  Director,  Financial  Management 
Division.  500  Dallas  St..  Suite  1265.  Houston.  Texas  77002 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W  .  Washington,  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notari/ed  statement  executed  b\  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kniiwingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessarv  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
Ai.  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U  S  Customs  Service 
Headquarters,  I. 301  Constitution  Avenue,  N  W.,  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowmglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notari/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and 
sureties. 

Treasury /Customs  OO.OJI 
System  name:  Bills  Issued  Files  — Treasury/Customs 

System  location:  Regional  Commissioner  of  Customs.  Suite  1501, 
^5'  East  Monroe  Street.  Chicago.  Illinois  60603 

Categories  ol  individuals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued 

Categories  ol  records  in  the  system:  Correspondence  received 
from  or  sent  to  individuals  in  relation  to  bills  issued  by  the  United 
States  Customs  Service 

.Authority  for  maintenance  of  the  system:  5  U  S.C  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ' 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 

Retrievabilily:  Access  by  name  of  individual 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  of  the 
Regional  Commissioner.  Region  IX.  Chicago.  Illinois  During  non- 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked    Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs.  Room  1501.  55  Fast  Monroe  Street.  Chicago.  Illinois 
60603 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
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stitution  Avenue,  N  W  ,  Washington,  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U  S.  Customs  Service 
Headquarters.  1301  Constitution  .\venue,  N  W  ,  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:   The   information   consists  of  copies  of 
letters    or    memoranda    issued    to    or    received    from    individuals 
Records  of  phone  calls  and  copies  of  documents  related  to  the  in- 
dividual's transaction. 

Treasury/Customs  00.03.3 
System  name:  Biographical  Information  File— Treasury/Customs. 

System  location:  Public  Information  Office,  U.S.  Customs  Ser 
vice.  Region  VI,  Suite  1240.  One  Allen  Center,  500  Dallas  Street, 
Houston,  Texas  77002 

Categories  ol  individuals  covered  by  the  system:  Employees  who 
by  virtue  of  position  and/or  achievement  are  the  subject  of  official 
news  releases  and  news  inquiries. 

Categories  ol  records  in  the  system:  Name;  title;  office;  location: 
employment  date;  professional  status,  schools  and  colleges  at 
tended;  dates  of  graduation;  degrees  received;  major  subjects  stu- 
died; special  courses  completed;  work  expenence;  memberships  ip 
professional  societies;  achievements;  books  and  articles  written; 
committee  service;  military  service  and  honors,  date  and  place  of 
birth;  marital  status;  spouse's  name;  number  of  children;  home  ad- 
dress; hobbies;  civic  activities,  list  of  publications  to  be  sent  press 
releases;  names  and  addresses  of  parents  and  spouse's  parents,  per 
sonal  photograph;  copies  of  press  releases;  copies  of  news 
clippings. 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Roytine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
fonnance  of  their  duties;  (b)  Disclosure  required  in  the  administra- 
tion of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To  pro- 


vide biographical  and  personal  data  used  in  the  preparation  of  news 
releases,  (di  To  provide  biographical  and  personal  data  used  in 
responding  to  inquiries  from  the  news  media,  (e)  To  provide  bio- 
graphical and  personal  data  used  in  preparing  articles  for  internal 
publications 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Information  is  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  in  an  office  with  security  lock 

Retrie«ability:  The  files  are  arranged  alphabetically  by  name. 

Safeguards:  The  file  cabinet  is  located  within  an  office  that  is 
locked  during  non  working  hours  The  building  is  guarded  by 
uniformed  secuntv  personnel. 

Retention  and  disposal:  Retained  indefinitely  as  long  as  subjects 
are  employed  by  Customs  within  the  region  Files  are  destroyed 
when  they  are  no  longer  useful 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs.  US  Customs  Service.  Region  VI,  Suite  1240.  One  Allen 
Center.  ^00  Dallas  Street.  Houston,  Texas  77002 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A  I.  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W'.,  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Fntry  Procedures  and  Penalties  Division. 
Office  of  Regxilations  and  Ruhngs.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  conuin  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Information  in  press  biographical  infor- 
mation files  IS  supplied  by  the  individual  to  whom  it  pertains  The 
information  is  submitted  in  the  form  in  which  persons  submitting 
the  data  prefer  to  sec  it  in  pnnt. 


FEDERAL   REGISTER,    VOL    42,    NO     1  86— MONDAY,    SEPTEMBER    26,    1977 


19156 
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Trcafury/CnitoiBi  00.0?2 
Syttfin     oanic:     Biographical     Files     (Headquarters)— Treasury/Cus 
loms 

Svstem  location:  Public  Information  Division.  US.  Customs  Ser- 
vice Headquarters.  l?Ol  Constitution  Avenue.  N  W  .  Washington. 
DC  ro:;**.  and  the  Regional  Public  Information  offices  located  at 
the  addresses  listed  in  Customs  .Appendix  A 

Categories    o(    individuals    covered    by    the    lyslcm:    General    bio 
graphical    records    are    maintained    on    all    Customs    employees    for 
news  release  and  public  information  purposes 

Categories  of  records  in  the  system:  General  biographical  informa- 
tion including  home  address,  date  and  place  of  birth,  educational 
background,  work  experience,  honors  and  awards,  hobbies,  and 
other  information. 

Authority  for  maintenanre  of  the  system:  5  li  S.C.  .^01;  Treasury 
Department  (Irder  No    16?.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (at  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  such  uses  include 
release  of  information  to  the  news  media  and  for  use  in  internal 
Customs  publications,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U  S.C    SSZ) 

For  additional  routine  uses  See  Appendix  .A .A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Division  at  Customs  Headquarters 

Retricvabillty:  File  folders  are  identified  by  the  name  of  the  per- 
son and  are  filed  in  alphabetical  order 

Safeguards:  The  office  in  which  the  records  are  located  is  locked 
dunng  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

Rctenltoo  and  disposal:  Files  are  retained  during  the  individual's 
tenure  as  an  employee  of  the  Customs  Service,  after  which  the  files 
are  destroyed 

System  managens)  and  address:  Director.  Public  Information 
Division.  US.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N  W  .  Washington.  DC    :o::>:» 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington.  DC.  lO::**  The  requester 
will  be  notified  m  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identjty  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  nolanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tatned  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W  .  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
b«    followed.    Where    the    request    is    presented    in    person,    the 


requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  he  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  .A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  .See  Access  above 

Record  source  categories:  The  individual  involved.  Customs  per- 
sonnel officers  and  co-workers 

Treasury/Customs  00.0.34 
System  name:  Boarding  Report —  Treasury/Customs 

System  location:  Office  of  the  Director.  District  Patrol.  600  South 
Street,  New   Orleans.  I. a    70130;  Dir  ,  District  Patrol  Division    Km 
213.   International  Trade  Center.  250  N    Water  Street.  Mobile.  Al. 
36602 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves- 
sels and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  aclivitv  requiring  a  Customs  search 

Categories  of  records  in  the  system:  Regional  form  giving  name  of 
vessel,  registration  number,  boarding  date,  hailing  porl  documenta- 
tion port,  name  and  address  of  master  and  all  other  important  infor- 
mation pertaining  to  suspect  vessel  or  boat 

Authority  lor  maintenance  of  th/r  system:  5  U  SC  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  bv  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  mav  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit:  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 
For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retricvabillty:  System  is  filed  alphabetically  by  name  of  vessel 
ow  ner 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files  Those  depart- 
mental officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
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invettigation  and  granted  appropnate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinet  is  locked. 

RHcntion  and  dkspoaal:  Boarding  Reports  are  normally  destroyed 
after  3  years  On  active  cases,  files  could  presumably  be  retained 
for  duration  of  interest  in  vessel.  Disposal  is  by  means  of 
shredding. 

System  managerts)  and  address:  Director,  District  Patrol  Division. 
600  South  Street.  New  Orleans.  La    70130. 

Syitems  ciemptcd  from  certain  provbioni  ol  tkc  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  U.S.C.  552a  The  provisions  of  5  U.S.C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Costoms  00.036 
System  aamc:  Boat  Owners  Mailing  List— Treasury/Customs. 

SyaUm  locatioB:  Inspection  &  Control  Division.  U.S.  Customs 
Service.  Region  VI.  500  Dallas  St.  Suite  1240.  Houston.  Texas 
77002. 

Categoric*  of  Indlvldualt  covered  by  the  lyttcm:  Individual  boat 
owners  who  own  boats;  (a)  28  feet  and  over— residing  in  Texas. 
Louisiana  and  Alabama;  (b)  16  feet  and  over— in  counties  con- 
tiguous to  and  available  to  Lake  Amistad  and  Falcon  Lake.  Texas 

Catcgorlca  of  records  In  the  system:  Name  of  individual  boat 
owners  meeting  above  criteria,  address  and  boat  identification  and 
description. 

AntkorMy  for  maiaUnaDcc  of  tht  system:  S  U.S.C  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  use*  of  records  matatalned  In  the  tyatem,  Inclnding  catego- 
ries ol  naers  and  the  purposes  of  such  uses:  "The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  printer  and/or  mailing  center  for  distribution  of  advisory 
material;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo- 
sures required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552) 

For  additional  routine  uses  see  Appendix  AA. 

Pollctcs  and  practices  for  storing,  rctricviag,  nccessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  The  information  in  this  system  is  expected  to  be  in  a 
computer  sheet  printout  which  will  be  kept  in  the  desk  of  an  opera- 
tions officer  until  needed. 

Retricvabillty:  It  is  expected  that  the  lists  from  each  state  will  be 
in  alphabetical  order 

Safeguards:  The  lists  will  be  in  an  operations  officer's  desk  which 
is  located  within  an  office  that  is  locked  during  nonworking  hours 

Retention  and  dbposal:  The  information  in  these  lists  will  be  kept 
through  initial  mailing  of  required  information  after  which  they  will 
be  destroyed  under  supervision 

System  managcr(s)  and  address:  Director,  Inspection  &  Control 
Division.  US.  Customs  Service.  Region  VI,  500  Dallas  St  ,  Suite 
1240,  Houston,  Texas  77002 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W  ,  Washington.  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  prlesented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  idenlifica- 
lion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  proccdores:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Cuitoms  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U  S  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229.  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  ihose  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  he  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
undei  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Boat  registration  lists  from:  (a)  State  of 
Texas;  (b)  State  of  Louisiana;  (c)  State  of  Alabama,  (d)  U.S  Coast 
Guard 

Tl^asury/Custoros  00.037 
System  name:  Cargo  Security  File— Treasury/Customs. 

System  location:  Special  .Agent  in  Charge.  Room  501.  243  West 
Congress  Street.  Detroit.  Michigan  48226.  Special  Agent  in  Charge. 
Room  210.  55  Erieview  Plaza.  Cleveland.  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Longshoremen. 
Customs  Bonded  Warehouse  employees,  licensed  Cartmer.  em- 
ployees and  other  persons  having  access  to  cargo 

Categories  of  records  In  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data 

Anthority  for  maintenance  of  the  system:  5  U  S.C  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties  and/or  to  cooperating  Law  Enforcement 
Agencies;  (bl  Disclosures  required  in  administrauon  of  the  Freedom 
of  Information  Act  (5  U  S  C.  5521.  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use.  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto; 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  bcenses.  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  loose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal 
box    They  are  kept  in  the  communications  room  for  rapid  access. 
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RclrW*  ability:  Names  of  companies  and  individuals  can  be 
rctneved  bv  checlcing  the  loose-leaf  binders  kepi  in  an  alphabetical 
listing  License  pUte  numbers  are  listed  in  numerical  sequence  on 
index  cards 

Safeguardi:  The  records  are  kept  in  a  room  within  the  office 
which  IS  locked  when  not  in  use  Keys  are  available  only  to  em- 
plosees.  and  are  not  accessible  to  persons  other  than  employees 
Employees  having  access  to  the  room  have  received  a  security 
background  and  clearance  The  offices  are  located  in  buildings  with 
guards  and  controlled  by  sign-in.  sign-out  sheets  after  regular 
hours 

RelrnlioD  and  disposal:  Information  remains  in  the  system  in- 
definilelv  or  until  no  longer  needed  The  records  arc  disposed  of  by 
shredding  or  burning 

System  managerd)  aad  address:  Special  Agent  in  Charge.  Room 
501,  243  West  Congress  Street,  Detroit.  Michigan  48;:6,  Special 
Agent  in  Charge,  Room  210.  55  Erieview  Pla/a.  Cleveland.  Ohio 
441  14 

Systems  eieoipled  from  crrtaia  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  C  S  C  552a  The  provisions  of  5  C  S  C  ^'>2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

TreaMry/CostoBB  00.2?  1 
System  name:  Cargo  Secuntv   Record  Sv stem  — Treasury/Customs 

System  locatioD:  District  Director,  600  South  Street.  New  Orle 
ans'  Louisiana  TOHO.  District  Director,  PO.  Box  2748.  Mobile, 
Alabama  3660! 

Categories  ol  Individnals  covered  by  the  system:  Drivers  of  motor 
vchiclci  of  bcensed  cartmen  and  lightermen,  properties  and  opera 
tors   of  each   class   of  Customs   bonded   warehouse   and   their  em 
ployees 

Categories  of  records  In  the  system:  Records  on  drivers  of  motor 
vehicles  contain  information  relating  to  personal  statistical  data 
physical  characteristics,  history  of  past  employments,  previous  five 
years  residences,  alias  (if  any),  citizenship,  military  records, 
criminal  record  other  than  traffic  violations,  use  of  narcotic  drugs, 
and  photograph  Name  of  operator  of  bonded  warehouse  and  em 
ployees 

Aatiiority  lor  maintenance  ol  the  system:  5  U  SC  301;  Treasur\ 
Department  Order  No    16^,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbc  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a>  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  which  include  protection 
of  the  revenue  of  the  United  Slates  and  protection  of  merchandise 
in  Customs  custody,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U  SC  552);  (c>  In  the  even! 
that  this  svstem  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
uon  or  other  pertinent  information,  such  as  current  licenses,  if 
necessarv  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  Us 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  reporting  of  an  invesliga 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
bcense.  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and   practices  (or  storing,  retrieving,  accessing,   retaining, 
^■d  dbposing  of  records  in  Ibr  system: 

Storage:  File  folder  with  Customs  Form  3078.  Customs  Form  73, 
Photographs,  and  correspondence.  For  bonded  warehouses,  file 
folder  contains  Customs  Form  3581  and  names,  addresses,  and  so- 
cial secunty  number  of  all  employees,  all  stored  in  metal  file 
cabinet  Alphabetical  hst  of  current  ID  cards  issued  on  drivers 
retained  in  file  folder  and  stored  in  desk  drawer. 

Rctrlcvabilily:  By  individual  name  or  corporate  name. 

Safeguards:  Unlocked  metal  file  cabinet  and  desk  drawer  of 
customs  employee;  building  secured  after  hours 

Retention  and  disposal:  Information  on  drivers  is  retained  in  an 
active  file  until  revoked  or  cancelled  After  revocation  or  cancella- 
tion, the  information  folder  is  placed  in  an  inactive  file  for  a  period 
of  five  years,  after  which  lime  the  records  are  disposed  of  in  ac- 
cordance with  the  General  Services  Administration  Records 
Disposal  Manual  Information  on  propnetor  bonded  warehouse 
operators  and  employees  is  retained  on  file  until  Customs  bonded 
operations  cease  and  are  discontinued,  then  are  maintained  in  an  in 
active  file  for  a  period  of  three  years  Fih.tI  disposition  is  in  ac- 
cordance with  the  GSA  Records  Disposal  Manual 

Svstera  managerisl  and  address:  Dislrici  Director,  600  South 
Street,  New  Orleans.  Louisiana  70130;  District  Director.  PO.  Box 
2748,  Mobile,  Alabama  36601 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  nf  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Dircior,  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U  S.  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  2022^^  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.tX)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied by  a  notari/ed  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  ihat  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC. 
20229  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  applicant 
(individual  or  corporation)  and  from  reports  of  investigation  on 
drivers  obtained  from  Regional  Director.  Investigations,  US 
Customs  Service. 
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Systems  exempted  from  certain  provisions  o(  the  act:  The  Commis- 
sioner of  Customs  puisuant  to  5  U  S  C  552a  (K)(2)  proposes  to  ex- 
empt this  svstem  of  records  from  certain  requirements  of  5  U  SC 
5<2a  The  provisions  of  5  U  SC  552a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex- 
emption IS  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register 

TreasuryyCustoms  00.039 

System  name:  Carrier  File  — Treasury/Customs 

System  location:  Room   130,  US    Customhouse.  Terrace  &   Inter 
national  Streets.  Nogales.  Arizona  85621 

Categories  of  individuals  covered  b>  the  system:  Applicants  for 
Bonded  Carrier's  License 

Categories  ol  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier 

Authority  (or  maintenance  ol  the  system:  5  U.SC  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Rontlae  uses  ol  records  maintained  in  the  system.  Including  catego- 
rle*  o(  ascrs  and  tbc  purposes  ol  such  uses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations,  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (c)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  US  C    552) 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diapoaiag  o(  records  in  the  system: 

Storage:  Carrier  files  retained  in  alphabetical  order  at  District  Of- 
fice 

Retricvablllty:  By  name. 

Safeguards:  Records  are  retained  in  lockable  file  cabinet  and 
building  is  locked  dunng  other  than  office  hours. 

RctentioB  and  disposal:  Records  retained  until  obsolete  and 
destroyed  by  burning 

System  managcr(i)  and  address:  District  Director,  U.S. 
Customshouse.  Nogales.  Anzona  85621, 

NotilkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N  W  ,  Washington.  DC,  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W..  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fulh  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  ii  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asseriing 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories;  Information  contained  herein  onginates 
with  the  applicant  and  includes  required  licenses  and  information 
relative  to  equipment  utilized 

Treasury/Customs  00.040 
System  name:  Carrier  File  — Treasury/Customs 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego.  Calif  ;  Offices  of  the  Port  Directors.  San  Ysidro.  Cabf  ; 
Tecate.  Cabf  ;  Calexico.  Calif  .  Andrade.  Calif  :  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division.  San  Diego. 
Calif  ;  San  'Vsidro.  Calif  Calexico  Cabf  ;  Tecate.  Calif  .  see 
Customs  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  Officers  or 
owners,  employees,  associates  of  Customs  Bonded  Garners. 

Categories  ol  records  in  tbc  system:  Name,  date  of  birth.  Social 
Security  No  .  place  of  birth  and  other  information  relating  to  Of- 
ficers. Associates    employees,  etc  .  of  Bonded  Carriers 

Authority  lor  maintenance  ol  the  system:  5  U  SC  301;  Treasury 
Department  Order  No  165,  Revised,  as  amended,  and  the  Customs 
Regulations 

Routine  uses  ol  records  maintainrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
closure of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicales  a  violauon  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  ansing 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  r  )uiine  use,  to  the  ap- 
propnate  agencv,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibilitv  of  invesugating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit-by  the 
requesting  agency,  xo  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
Maintain  a  current  file  relating  to  operations,  bond  status,  possible 
violations,  and  employment  historv  of  individuals  working  for  the 
Bonded  Carrier. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Manila  folder  in  file  cabinet. 

Retrievability:  Filed  by  name  of  company  or  individual. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinitely 

System  managcr(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 
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PRIVACY  ACT  ISSUANCES 


Notlfkatioii  prttcedarc.  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
Mnling  and  directed  to  the  Regional  Commissioner  of  Customs. 
PO  Box  lO'l— Mam  Post  Office,  l.os  Angeles.  California  WO^?. 
or  to  the  Director,  F.ntrv  Procedures  and  Penalties  Division.  Office 
of  Regulations  and  Rulings.  US  Customs  Service  Headquarters. 
1301  Constitution  Avenue.  N  W  .  Washington.  DC  20021  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
panson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  acceu  procedarc*:  Requests  by  an  individual  to  be 
notified  how  be  can  gam  access  to  a  record  pertaining  to  him  con 
Lamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs.  PO  Box  2071 -Main  Post  Office.  Los  Angeles.  Califor- 
nia 90053.  or  to  the  Director.  Entry  Procedures  and  Penalties  Divi- 
sion. Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC. 
20029  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestlag  record  procednres:  See  Access  above 

Record  aoarce  categories:  Customs  Bonded  Carriers'  employees 
and  correspondence 

Treainry/CiittonK  00.04! 
Sjtttm  aame:  Carunen  or  Lightermen— Treasury/Customs. 

System  locattoa:  Cusioois  ports,  districts,  and  regional  offices 
See  Customs  Appendix  A 

Categories  of  ladiTiduals  covered  by  the  tystem:  Individuals  and 
firms  who  have  applied  for  or  hold  a  license  as  a  bonded  cartman 
or  bghterman  and  individuals  employed  by  cartman  or  lightermen 

Categories  of  records  ia  the  lystem:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  investigations  for  approving 
these  licenses  and  identification  cards  and  card  flies  showing  out- 
sunding  identification  cards  and  their  location  Files  also  include 
fingerpnnt  cards 

Aatbority  (or  natateaaacc  of  tbc  systeia:  5  U.SC  301,  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Roatiae  oses  of  records  raaiataiaed  la  the  systeia,  iaclediag  catego- 
ries of  asers  aad  tbe  parposes  of  such  ases:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
bcensed  cartmen  or  lightermen,  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Departmci>t  of  the  Trea- 
sury who  have  a  need  for  the  records  in  the  performance  of  their 
duties:  (c)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.SC.  532);  (d)  In  the  event  that 


this  system  of  records  includes  information  which  indicates  a  viola 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  bv  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (el  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use  "  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (f)  A  record  from  this  svstem  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  bv  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agencv's  decision  on  the  matter 

For  additional  routine  uses  sec  Appendix  A  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  ia  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  metal 
file  cabinet  in  the  office  maintaining  the  svstem 

Retrievability:  Fach  case  file  is  identified  in  .i  manual  alphabeti 
cal  card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and 
in  the  alphabetical  file  folder  by  the  name  of  the  licensed  cartman 
or    lighterman.    Each    employee's    record    is    filed    in    a    manual 
alphabetical  card  file  cross-referenced  with  company  names 

Safeguards:  The  file  is  placed  in  a  metal  file  cabinet  at  the  work 
site  At  locations  where  work  is  not  performed  on  a  24-hour  basis 
the  work  area  is  locked  and  only  authorized  persons  are  permitted 
in  the  building 

Retention  and  disposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  ID.  cards  may  be  removed  Closed  CF  3078's 
may  also  be  removed,  but  normally  are  held  for  approximately 
three  years  in  case  a  new  application  is  received  from  the  same 
company  or  transferred  to  another  company  after  a  new  investiga- 
tion 

System  nanagcrfs)  and  address:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U  S  Customs  Service.  See 
Customs  Appendix  A 

NotJfkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution  Avenue,   N,W  ,  Washington,   D,C    20229    The   requester 

will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Systems  exempted  from  certain  provisions  of  the  act:  The  commis- 
sioner of  Customs  pursuant  to  5  U.SC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a,  The  provisions  of  5  USC.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
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justification    for   the    exemption    is    contained    in    a    general    notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.042 
System  name:  Case  and  Complaint  File  — Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel.  US  Customs 
Service.  Region  IX.  55  E  Monroe  Street,  Room  1417.  Chicago,  Il- 
linois 60603 

Categories  of  indlvidnals  covered  by  the  system:  Any  individual  in- 
itiating a  court  case  or  against  whom  a  court  case  is  brought,  any 
individual  involved  in  a  personnel  action,  either  initiating  a 
grievance,  discrimination  complaint,  or  unfair  labor  practice  com 
plaint  against  the  US  Customs  Service  or  against  whom  a  discipli- 
nary or  other  adverse  action  is  initiated;  claimants  or  potential  clai- 
mants under  the  Federal  Tort  Claim  Act;  individuals  involved  in  ac- 
cidents with  US  Customs  Service  employees;  US  Customs  Ser- 
vice employees  involved  in  accidents;  persons  seeking  relief  from 
fines,  penalties  and  forfeitures  and  restoration  of  proceeds  from  the 
sale  of  seized  and  forfeited  property  ;  requesters  under  the  Freedom 
of  Information  Act 

Categories  of  records  in  the  system:  The  System  contains  the  in- 
dividual's name,  the  type  of  case,  the  uniform  filing  guide  number. 
the  Regional  Counsel's  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable 

Authority  (or  mainleaaace  of  the  tystem:  5  USC  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended, 

Rouiiac  uses  of  records  maintained  ia  tkc  system,  iacluding  catego- 
ries of  asers  aad  tl>c  purposes  o(  such  aac*:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  th-  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552):  (c)  Used  to  retrieve  files  by  attorneys  and  staff  by  use  of  the 
individual's  name 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practice*  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Each  alphabetical  card  is  inserted  in  a  metal  file  drawer, 
Retrievability:   Each   card   is   identified   alphabetically   by   the   in- 
dividual's name  described  in  Category  of  Individual  and  the  filing  is 
alphabetical  by  last  name. 

Safeguards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  is  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  55  E,  Monroe  Street, 
Chicago,  Illinois  60603  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  is  locked  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards  with  a 
check-in  system  for  employees  Only  employees  of  the  Regional 
Counsel's  office  and  authorized  building  personnel  have  keys  to  the 
building. 

Retention  aad  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  drawer  at  which  time  the  oldest  cards  for  closed  files  will  be 
transferred  to  the  storage  area  within  the  confines  of  the  office 
The  storage  area  is  a  large  area  containing  cardboard  boxes  and 
metal  storage  cabinets,  unable  to  be  locked. 

System  maaager(s)  aad  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago.  Illinois  60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings,  US  Customs  Service  Headquarters,  1301  Con 
slitution  Avenue.  N,W  ,  Washington,  DC.  20229,  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asseriing 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  iis  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  m  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  b>  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  contained  on  these 
cards  originates  with  the  initiation  of  any  action  by  an  individual 
which  is  channeled  through  the  Regional  Counsels  office  Addi- 
tional information  is  identifying  information  for  locating  the  par 
ticular  case  file  relating  to  the  court  case,  personnel  action,  tort 
claim,  relief  petition,  or  request  under  the  Freedom  of  Information 
Act, 

Treasury/Customs  00.043 
System         name:         Case         Files         (Regional         Counsel-Region 
V  I— Treasury /Customs 

System  location:  The  system  is  located  at  1440  Canal  Street,  New 
Orleans.  Louisiana  70112,  Office  of  the  Regional  Counsel.  Region 
V.  United  States  Customs  Service 

Categories  of  individuals  covered  by  the  system:  (li  The  first 
category  of  individuals  on  whom  re>.ords  are  maintained  in  the 
system  includes  employees  who  ha\e  filed  adverse  actions,  equal 
employment  opportunity  complaints,  and  grievances  within  Region 
V;  employees  who  have  filed  ton  claims  under  the  Military  Person- 
nel and  Civilian  Employees  Act;  employees  of  the  Regional  Coun- 
sel's suff  with  regard  to  travel,  training,  evaluations,  and  other  re- 
lated personnel  records;  and  applications  for  employment  submitted 
to  the  Office  of  the  Regional  Counsel  by  prospective  employees; 
(2)  The  second  category  of  individuals  on  whom  records  are  main- 
tained in  the  system  includes  those  individuals  not  employed  by  the 
agency  who  have  filed  equal  employment  opportunity  complaints; 
tort  claims  under  the  Federal  Tort  Claims  Act.  ton  claims  filed 
under  the  Small  Claims  Act;  individuals  who  have  outstanding 
Customs  bills  submitted  for  collection;  individuals,  corporations, 
partnerships,  and  proprietorships  who  have  filed  supplemental  peti- 
tions on  fines,  penalties,  and  forfeitures  within  Region  V;  files 
relating  to  individuals,  corporations,  partnerships,  and  propnetor- 
ships  upon  whom  criminal  case  reports  are  prepared  pending  litiga- 
tion and  prosecution  for  violation  of  19  US  C  1305.  18  USC,  542, 
18  use  545,  18  use  549.  18  USC  1001.  18  USC  496.  and 
18  use  371;  on  individuals,  corporations,  partnerships,  and 
proprietorships  who  have  filed  supplemental  petitions  submitted  in 
civil  and  technical  vioUtions  for  19  USC  1592,  19  US  C  1453,  19 
use  1448,  19  use  1584,  irregular  dehvenes.  shortages  and 
overages;  and  miscellaneous  civil  and  technical  violations 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims,  collec- 
tion efforts;  supplemental  petitions  for  fines,  penalties,  and  forfei- 
tures cases  in  Region  V;  criminal  case  reports  for  pendmg  litigation 
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and  prosecution  of  cases  in  Region  V,  supplemental  petitions  for 
civil  and  technical  violations  committed  %Mlhin  Region  V.  and  em- 
plovmeni  applications  for  posiiion-t  in  the  Office  of  the  Regional 
Counsel.  Region  V 

Autbority  (or  mainlraance  o(  Ihc  ijfslciii:  5  U  S.C  ^01.  Treasury 
Department  Order  No    \b^.  Revised,  as  amended 

Rouiine  ums  o(  records  matnuined  In  the  system,  lacluding  catrgo- 
rirs  of  users  tad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  (b>  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  <5  U  S.C. 
552):  (cl  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnroinal.  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  or4er  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propnate  agency,  whether  Federal,  state.  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  letting  of  a  contract,  or  the  issuance  of  a 
Ucense,  grant,  or  other  benefit:  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter:  (f)  Routine  uses  of  the  records 
contained  in  the  system  are  for  the  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ- 
ment opportunity  complaints  grievances,  tort  claims,  criminal  in- 
vestigations. civU  investigations,  collection  efforts,  employment  ac- 
tions, and  personnel  actions:  (g)  Routine  uses  include  reference  for 
the  processing  of  claims;  continuous  updating  of  the  records  neces- 
sary for  the  processing  of  claims:  references  to  the  files  for  the 
satisfaction  of  claims  and  closing  cases  by  or  against  the  United 
Slates  Customs  Service  within  Region  V;  submission  of  copies  of 
records  to  the  General  Services  Administration  and  the  Justice  De- 
partment for  prosecution  of  criminal  and  civil  violations  and  collec- 
tions, submissions  of  copies  of  records  to  vanous  branches  of  the 
United  Sutes  Customs  Service  within  Region  V  for  the  purposes  of 
investigating  and/or  processing  outstanding  civil  and  criminal  cases, 
collection  cases,  ton  claims,  and  various  personnel  actions:  (h)  The 
purposes  of  such  uses  include  the  processing  of  all  of  the  above- 
cited  claims  by  the  Office  of  the  Regional  Counsel  and  the  prepara- 
tion of  legal  memoranda  to  various  department  heads  and  other 
agencies  to  expedite  the  ordinary  course  of  business  of  the  United 
States  Customs  Service  within  and  without  Region  V. 

For  additional  routine  uses  see  Appendix  .A A 

Polkic*  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalng  of  records  in  the  system: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  filed  in  two  steel  filing  cabinets  in  the  Office  of 
the  Regional  Counsel.  Region  V,  and  they  are  maintained  under 
lock  and  key  outside  the  ordinary  business  hours. 

Retrkvabillty:  Records  maintained  by  the  Office  of  the  Regional 
Counsel,  Region  V.  are  retrievable  by  identifying  the  character  of 
the  record  (i.e.,  adverse  action,  grievance,  tort  claim,  criminal 
case),  then  by  comparable  statute  or  regulation,  and  then  alphabeti- 
cally by  name  and  identifier  in  addition,  each  case  file  is  similarly 
identified  on  the  alphabetical  file  folder  within  the  steel  filing 
cabinet. 

SafeguanU:  (a)  The  steel  filing  cabinets  described  above  are 
maintained  within  the  area  assigned  to  the  Office  of  the  Regional 
Counsel.  1440  Canal  Street,  New  Orleans,  Louisiana  "'01 1:  During 
non-working  hours  the  room  in  which  the  locked  steel  cabinets  are 
located  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards;  (b)  The  policies  and  practices  of  the 
Office  of  the  Regional  Counsel  regarding  access  controls  are  that 
only  members  of  the  suff  of  the  Office  of  the  Regional  Counsel 
have  access  to  the  records  maintained  by  the  office. 


Retention  and  disposal:  (a)  Records  collected  by  this  office  are 
currently  retained  on  a  permanent  basis  as  the  office  has  only  been 
in  operation  since  August  197?.  (b)  Individual  records  are  not 
disposed  of  by  the  Office  of  the  Regional  Counsel.  Region  V,  and 
are  simply  placed  into  a  further  file  of  closed  cases  by  category  as 
stated  above,  and  within  each  category  by  name  However,  when 
applicable,  this  office  will  comply  with  appropriate  disposal  regula- 
tions whereby  the  oldest  closed  cases  will  be  forwarded  to  the 
Federal  Records  Center  in  accordance  with  the  Treasury  Records 
Control  .Manual 

System  managcr(s)  and  address:  The  agency  official  responsible 
for  the  svstem  of  records  maintained  by  the  Office  of  the  Regional 
Counsel  is  the  Regional  Counsel.  Region  V.  United  States  Customs 
Service,  1440  Canal  Street.  New  Orleans.  Louisiana  70112. 

Notification  procedure:  Requests  b\  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner.  US  Customs 
Service.  1440  Canal  Street.  New  Orleans.  Louisiana  70112  (the  re- 
gion in  which  the  records  are  located),  or  to  the  Director.  Hntry 
Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings,  US  Customs  Service  Headquarters.  1^01  Constitution 
Avenue.  N  W  .  Washington.  DC  ^o::*)  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity:  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  'ive  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarued  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  hy  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  files  compiled  by  the 
United  Stales  Customs  Services  by  using  employers,  other  govern- 
ment agency  resources,  financial  institutions,  educational  institu- 
tions attended,  and  previous  employers. 

Additional  information  in  these  files  is  also  derived  from  reports 
of  investigation  regarding  the  enforcement  of  civil  or  criminal 
statutes,  administrative  proceedings  regarding  disciplinary  action 
taken  against  Customs  Service  employees,  equal  opportunity  com- 
plaints, investigations  of  tort  claims,  the  processing  of  inter-office 
memoranda  information  requested  under  the  Freedom  of  Informa- 
tion Act,  and  the  investigation  regarding  the  collection  of  debts  due 
the  Government 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  U.SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00,044 
System  name:  Certificates  of  Clearance  — Treasury/Customs. 

System  location:  Financial  Management  Division,  US.  Customs 
Service,  100  Summer  Street.  Boston.  .Massachusetts  02110. 

Categories  of  individuals  covered  by  the  system:  All  emplovees  of 
Region  1.  Boston.  Massachusetts  who  have  transferred,  retired  or 
resigned. 

Categories  of  records  in  the  system:  Documented  detailed  informa- 
tion on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  all  Government  property  in  his  personal  possession  and 
that  the  employee  has  cleared  all  debts  owing  to  Customs  such  as 
unearned  uniform  allowances  and  travel  advances. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  ihe 
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records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  performance  of  their  duties;  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U  SC  552), 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatorv  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  mav  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibililv  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  ma>  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
relevant  to  an  agency  decision  concerning  the  hinng  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  Ihe  letting  of  a 
contract,  or  the  issuance  of  a  hcense,  grant,  or  other  benefit,  (e(  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  o'  an  eir  -vyee.  the  issuance  of  a  security  clearance,  the 
reporting  o(  an  .ligation  of  an  employee,  the  letting  of  a  con 

tract,  or  the  is",  .ice  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f)  The 
system  is  used  as  a  check-off  list  to  insure  that  the  employee  has 
complied  with  his  obligation  for  the  return  of  Government  properts 
and  money  The  system  is  used  by  all  employees  of  the  Payment 
Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practice*  (or  storing,  retrieving,  acceasing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  m  file  folders  by  District  and  name  of  em- 
ployee in  a  metal  file  cabinet  in  the  work  area  of  the  Payment  Sec 
lion 

Relricvability:  The  file  is  retrievable  by  District  and  name  of  em- 
ployee 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur- 
ing non  working  hours  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building 

Retention  and  disposal:  The  files  are  kept  for  10  years  and  then 
destroyed 

System  managcr(s)  and  address:  Director.  Financial  Management 
Division,  US  Customs  Service,  100  Summer  Street,  Boston.  Mas- 
sachusetts 02110 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings,  US  Customs  Service  Headquarters,  1.101  Con- 
slituUon  Avenue,  N  W  ,  Washington  DC.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  idenlifica 
tion,   he   may    be   required   to   make   a   signed   statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record    access    procedures:    Requests    by    an    individual    to    be 
notified  how   he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Regional  Commissioner  of 


the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Knlry  Procedures  and  Penalties  Division 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  NW.  Washington  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  foUowed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  esublish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suiuble  documents  for  identifica 
lion,    he    mav    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  b\  a  notarized  statement  executed  bv  the  requester  asserting 
identiiv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessar>  signature 

Contesting  record  procedures:  See  Access  above. 

Record  sourer  categories:  The  information  contained  in  the 
system  originates  at  the  District  where  the  individual  is  employed. 

Treasury /Customs  00.045 
System  name:  Claims  Act  File  — Treasurv /Customs 

System  location:  Office  of  the  Regional  Counsel.  Room  7422, 
New  Federal  Building.  300  N  Los  Angeles  St  ,  Los  Angeles,  CA 
90053 

Categories  of  individuals  covered  by  the  system:  C  urrent  or  former 
Customs  employees  who  have  filed,  or  mav  file  claims  under  the 
Military  Personnel  and  Civilian  Employees'  Claim  Act  of  19M  for 
damage  to  or  loss  of  personal  property  incident  to  their  service 

Categories  of  records  in  the  system:  Documents  relaUng  to  the  ad- 
ministrative handling  of  the  claim  and  documents  submitted  by  the 
claimant  m  support  of  the  claim 

Authority  for  maintenance  of  the  system:  31  U  S  C  240  243;  31 
CFR  Part  4,  Treasury  Department  Administrative  Circular  No  131, 
August  19.  1965 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  this  file  IS  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Militarv 
Personnel  and  Civilian  Employees'  Claim  Act  of  1964 
For  additional  routine  uses  see  Appendix  A.A  ^ 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Each  case  file  is  inserted  alphabetically  m  a  file  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  metal  container 

Relricvability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  descnbed  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building  Dunng  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans- 
ferred to  the  Federal  Records  Center 

Svstem  managcrlsi  and  address:  Regional  Counsel.  Room  7422. 
New  Federal  Building.  300  N  Los  Angeles  St.  Los  Angeles. 
California  9005  3 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs.  300 
N  Los  Angeles  St  .  Los  Angeles.  California  90053.  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters,  1301  Con- 
sUtution  Avenue,  N.W  ,  Washington,  DC  2022*)  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  esUblish  his  identity     and  a  comparison 
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of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
twn.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarised  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
compariosn  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccn  procedurn:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs.  .'00  N  Los  Angeles  St  .  Los  Angeles.  California  '»005.t. 
or  to  the  Director.  Entry  Procedures  and  Penalties  Division.  Office 
of  Regulations  and  Rulings.  US  Customs  Service  Headquarters. 
1301  Constitution  Avenue.  N  W  .  Washington,  DC  :o;:<J  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
panson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coaiesting  record  procedure*:  See  Access  above 

Record  source  categories:  The  information  contained  in  these  files 
ongmales  with  a  Treasury  Department  Form  No  307V.  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor  Where  a 
claim  IS  not  filed,  the  mformation  is  limited  to  the  investigative  re 
ports  of  damage  to  or  loss  of  personal  property  of  a  Customs  em- 
ployee 

Trcuurjr/Customs  00.046 
System  B«ine:  Claims  Case  File— Treasurv/Customs. 

System  locatloD:  Office  of  Regional  Commissioner  of  Customs, 
100  Summer  Street.  Boston.  Massachusetts  02110. 

Categories  ol  individoals  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injury  against  the  Government,  or 
against  whom  the  Government  has  a  claim  for  damage  or  injury  in 
matters  which  affect  or  involve  the  U.S.  Customs  Service;  private 
individuals  or  Government  employees  who  are  involved  in  the  in- 
cident which  gave  rise  to  the  claim. 

Categories  ol  records  in  the  system:   Reports   relative  to  the  cir 
cumstances  of  the  claim   (including  accident   reports  provided  by 
Customs   personnel,    agents'    investigative    reports,   correspondence 
between  Customs  and  the  claimant  or  his  representative):   reports 
relative  to  an  individual's  ability  to  pay  a  claim  for  damages. 

Authority  (or  maiotcnance  ol  the  system:  5  U.S.C  301;  Reor- 
ganization PUn  No  I  of  I950;  Treasury  Department  Order  No.  165. 
Revised,  as  amended 

Routiac  uses  ol  records  mainlaioed  la  the  system,  including  catego- 
ries o(  asers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 


by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concernmg  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agencv.  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  .AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retricvability:  Records  indexed  b\  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  is  made;  cross-referenced 
file  with  name  of  Government  employee,  if  any.  involved 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac- 
cess by  Regional  Counsel  and  his  staff  only,  closed  case  files  main- 
tained in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  staff  only 

Retention  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs.  100  Summer  Street,  Boston.  Massachusetts  OHIO. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of-aecords  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (Sec  Customs  Appendix  At,  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N.W  ,  Washington.  DC  2022V  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  .\ 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
IS  received  from  US  Customs  employees,  reports  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other 
Government  agencies  and  other  individuals  with  pertinent  informa- 
tion 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  U.S.C.  552a  The  provisions  of  5  U  S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.047 
System  name:  Claims  Files  (Region  VlID— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street, 
San  Francisco.  CA  94105 
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Categories  of  individuals  covered  by  the  system:  The  categories  in- 
cluded are  (1)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  or  personal  injury  allegedly  caused 
bv  a  wrongful  or  neghgent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment, 
(2)  Current  or  former  Customs  employees  filing  claims  under  the 
Mihlary  Personnel  and  Civilan  Employees'  Claims  Act  of  1^64  for 
damage  to  or  loss  of  personal  property  incident  to  their  service,  (3) 
Individuals  against  whom  the  (jovernment  may  have  a  claim  foi 
propertv  damage  caused  by  a  wrongful  or  negligent  act  or  omission 
on  the  part  of  the  individual 

Categories  of  records  In  the  system:  Reports  of  invstigation  re- 
garding claims  filed,  documents  relating  to  the  administrative  han- 
dling of  the  claim  and  documents  submitted  by  the  claimant  m  sup- 
port of  the  claim 

Authority   (or  maintenance  of  the  system:   5   U  SC     301;  Treasury 
Department   Order  No     165,   Revised,   as   amended;   Reorganization 
Plan  No    1   of   IVfts,  28  U.SC    2672.  et  seq;  3!   V  SC    240-243.  28 
CFR  14  1  et  seq;  31  CFR  3  1.  et  seq;  31  CFR.  Part  4    Treasurv  De 
partment  Administrative  Circular  No    131.  August  IV,  1V65 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  u<<cs  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552). (c)  The  information  contained  in  these  files  with  respect  to 
Category  I  individuals  above  is  used  to  administratis  e1>  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa- 
ble to  the  officials  within  the  Customs  Service  who  review  recom 
mendalions  and  who  make  final  decisions  on  such  claims  In  addi- 
tion, information  contained  in  the  Category  1  files  is  made  available 
to  the  Department  of  Justice  to  assist  that  Department  in  preparing 
the  Government's  case  when  suit  is  filed  in  court  based  on  an  ad- 
ministrative denial  of  the  claim  or  based  on  a  failure  to  administra- 
tively process  the  claim  within  the  prescribed  time  period,  (d)  The 
information  contained  in  these  files  with  respect  to  Category  2  in- 
dividuals above  IS  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees'  Claims  Act  of  1964.  (e)  Infor- 
mation contained  in  these  files  with  respect  to  Category  3  in- 
dividuals above  is  used  to  make  recommendations  and  is  made 
available  to  officials  within  the  Customs  Service  who  make  final 
determinations  with  respect  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to 
Government  property  and  how  this  should  be  done. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet 

Retricvability:  Each  case  file  is  indentified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  file  cabinet  by  the  name 
of  the  person  who  filed  the  claim  m  the  case  of  Categories  1  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern- 
ment may  have  a  claim  in  the  case  of  Category  3  above 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building  Dunng  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  arfd  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  Claim  files  are  retained  indefiniteh  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel.  211  Main 
Street.  San  Francisco.  CA  94105 

Notification  procedure:  Requests  b\  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters,  1301  Con- 
stitution  Avenue.    N  W  .    Washington.    DC     20229    The    requester 


will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b>  a  notarized  statement  executed  b>  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knovungly  or  will 
fulK  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature 

Record  itource  categories:  The  information  contained  in  the 
Federal  Ton  Claim  files  originates  with  a  Standard  Form  95.  Claim 
for  Damage  or  Injury,  which  is  completed  and  filed  with  the 
Customs  Servuc  by  the  claimant  Investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  During  these  investiga- 
tions information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re- 
garding the  facts  surrounding  the  claims 

The  information  contained  in  the  Military  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No  3079.  Civilian  Employee  Claim  For  Loss  or  Damage  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
.Service  by  the  claimant  Additional  information  contained  in  these 
files  may  be  separately  proMded  by  the  claimant  or  by  the  clai- 
mant's supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  b>  the  Government  originates  with  a  report  by  a  Govern- 
ment employee  of  an  incident  or  of  facts  from  which  it  appears  that 
the  Government  may  have  a  claim  Based  upon  the  reports,  in- 
vestigations are  conducted  to  determine  the  facts  surrounding  the 
claims  During  the  investigations  information  may  be  elicited  from 
Customs  Service  employees,  private  persons,  or  any  other  parlies 
who  may  have  information  regarding  the  facts  surrounding  the 
claims 

Systems  exempted  from  certain  provisions  ol  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC  552a  (j)  and/or  fk)  has 
proposed  to  exempt  this  system  of  records  from  ceriairt  require- 
ments of  ^  use  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  e\emption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.048 
System  name:  Claims  for  Automobile  Ac- 

cidents—Treasury/Customs. 

System  location:  Financial  Management  Division.  US  Customs 
Service,  Region  I.  100  Summer  Street.  Boston,  Massachusetts 
02110 

Categories  o(  individuals  covered  by  the  system:  Persons  involved 
in  automobile  accidents  for  which  Customs  is  pursuing  collection. 

Categories  ol  records  in  the  system:  Accident  reports  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit- 
nesses, scope  of  employment  of  motor  vehicle  operation,  and  co- 
pies of  bills  sent  to  debtors 

Authority  lor  maintenance  ol  the  sxstem;  5  USC.  301;  Treasury 
Department  Order  No    16^.  Revised,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
''52).  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  bv  regulation, 
rule,  ot  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records,  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency  whether  Federal,  state,  local,  or  foreign  charged 
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with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from 

this  svsiem  of  records  may  1>«  disclosed  as  a  "routine  use"'  to  a 

Kederal.  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  ohtain  information  relevant 
to  an  agencv  decision  concerning  the  hiring  or  retention  of  an  em- 
plovee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con- 
tract or  the  issuance  of  a  license,  grant,  or  other  benefit.  (e>  A 
record  from  this  system  of  records  may  he  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  cle.irance.  the 
reporting  of  an  investigation  of  an  employee:  the  letting  of  a  con- 
tract: or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
This  svstem  is  used  by  the  Operating  Accountant  and  Collection 
Section  employees  to  collect  claims  resulting  from  damage  to 
Customs  vehicles 

For  additional  routine  uses  see  .Appendix  W 

Polktet  and  practices  (or  ftoring,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  fystem: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-dravwer  metal  file  under  his  phvsical 
securitN 

RetrlcvabilHjr:  The  file  is  retrieved  by  the  name  of  the  individual 
Mhich  IS  kept  in  alphabetical  order 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur- 
ing non-working  hours.  The  building  is  guarded  by  uniformed 
Secuntv  Police,  and  only  authonzed  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal;  The  file  is  retained  until  collection  is  ef- 
fected or  referred  to  the  Regional  Counsel  The  file  is  kept  for 
three  years  and  then  destroyed 

System  manager(s)  and  address:  Director.  Financial  Management 
Division.  US.  Customs  Service.  100  Summer  Street,  Boston,  Mas- 
sachusetts 0:110 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director  Fntry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1?01  Con 
stitution  Avenue.  N  W  .  Washington.  DC  20:29  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  v.\\l 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  in  the  system 
originates  with  the  operator  of  the  motor  vehicle  in  conjuncUon 
»*ith  the  investigation  report  obtained  from  the  Office  of  Internal 
Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  "^  USC  552a  (j)  and/or  (k>  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.049  . 
System  name:  Claims  (Receivable  and  Payable)— Treasury/Customs 
System   location:   Fmancial  Management  Division,   U.S.  Customs 
Service,    Region    I,    100    Summer    Street.    Boston.    Massachusetts 
0:110. 


Cafegortes  ot  individual*  coverrd  by  the  system:  Persons  who  have 
presented  claims  for  payments  bv  Customs  or  one  involved  in  debts 

due  Customs. 

Categories  ol  records  in  the  system:  Documented  detailed  informa- 
tion concerning  the  claims  or  debts  involved  in  each  case  and  re- 
lated financial  data  on  individuals  involved  in  the  debt  or  claim. 

Authority  for  maintenance  of  the  system:  5  USC  301.  Treasury 
Department  Order  No    I6S.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows  (a)  Dis- 
closure 10  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (h)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552):  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  stature,  or  bv  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  mav  be  referred,  as  a  routine  use.  10  the  ap- 
propriate agency,  whether  Federal,  slate,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  mav  be  disclosed  as  a  '"routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertineni  information, 
such  as  current  licenses,  if  necessar\  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  securitv  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit:  (el  A 
record  from  this  system  of  records  mav  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  securitv  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agenc>'s  decision  on  the  matter;  (fi  The 
system  is  used  by  the  Chief.  Accounting  Branch  as  a  guide  in  infor- 
mation-gathering to  effect  payment  or  collection 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief.  Accounting 
Branch  of  the  Financial  Management  Division 

Relrievability:  The  file  is  retrieved  b>  the  name  of  the  individual 
on  subject  matter 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authonzed  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  on  unusual  cases  are  kept  in- 
definiteK  for  reference,  routine  cases  are  destroyed 

System  manager(s)  and  address:  Director.  Financial  Management 
Division.  US,  Customs  Service,  100  Summer  Street.  Boston.  Mas- 
sachusetts 021  10. 

Notification  procedure:  Requests  by  .in  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  Al,  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  I?01  Con- 
stitution Avenue.  N.W  ,  Washington,  DC  2022^5  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking   or   obtaining   access   to   records   about   another   person 

under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars   A 

comparison  of  his  signature  and  those  in  the  records  may   he   made 
where  the  records  contain  the  necessary  signature. 

Record  acceu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to'  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.  Washington  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Personnel  Department  and  the  Payroll 
Data  Center 

Treasury/Customs  00. 2M 
System  name:  Collection  File  — Treasury/Customs, 

System  locatioD:  Office  of  the  Regional  Counsel.  Suite  1220.  500 
Dallas  Street,  Houston.  Texas  77002 

Categories  o(  individuals  covered  by  the  system:  Individuals 
against  whom  the  Customs  Service  has  asserted  monetary  claims 
and  maintains  collection  efforts,  principally  for  damages  done  to 
Government  property. 

Categories  of  records  in  the  system:  Reports  of  investigation  re- 
garding   damage    done    to    Government    property    by    private    in 
dividuals  and   documents  relating  to  the  administrative  determina- 
tion and  handling  of  the  claim. 

Authority  for  maintenance  of  the  system:  S  USC.  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  US.  Customs  Ser- 
vice and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  The  information  contained  in  this  file  is  used  to  adminis- 
tratively process  claims  asserted  by  the  Customs  Service  for 
damage  done  to  government  property  by  private  individuals  The 
information  is  made  available  to  those  officials  within  the  Customs 
Service  who  review  and  process  such  claims.  In  addition,  informa- 
tion contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government's 
case  when  suit  is  filed  in  court  because  administrative  collection  ef 
forts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving .  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container 

Retricvability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim 

Safeguards:   The   metal  container  described   above   is   maintained 
with  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  500  Dallas  Street,  Houston.  Texas    During  non-work 
mg   hour;    the    room    in    which    the    metal    container    is    located    is 


locked,  and  access  to  the  building  is  controlled  al  all  times  by 
uniformed  security  guards  provided  by  the  lessor 

Retention  and  disposal:  These   files  are  retained   until  closed   at 

which  lime  Ihe  closed  files  are  transferred  10  the  Division  of  Facili- 
ties Managemenl.  Office  of  the  Regional  Commissioner.  Houston. 
Texas  for  ultimate  iransponation  to  the  Federal  Record  Center 

System  managerlsl  and  address:  Regional  Counsel.  Suite  1220. 
United  Stales  Customs  Service,  500  Dallas  Street,  Houston.  Texas 
77002 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  m 
which  the  records  are  located  (see  Customs  Appendix  At,  or  to  the 
Director.  Fntry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U  S  Customs  Service  Headquarters.  I. '01  Con- 
stitution Avenue.  N W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
ihe  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  Ihe  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  m  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
onginales  with  a  memorandum  filed  by  the  Customs  employee  ac- 
countable for  the  damaged  property  An  investigation  is  then  con- 
ducted by  authonzed  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts  During  the  investigation, 
information  may  be  ehcited  from  Customs  Service  employees, 
private  individuals,  or  any  other  party  who  may  have  relevant  in- 
formation 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.050 
System  name:  Community  Leader  Survey— Treasury /Customs 

Svstem  location:  Equal  Employment  Opportunity  Officer.  U.S. 
Customs  Service,  Region  VI.  500  Dallas  St  .  Suite  1240,  Houston. 
Texas  ^"002 

Categories  of  individuals  covered  by  the  system:  The  names,  titles. 
and  organization  of  persons  who  may  be  construed  to  be  occupying 
a  community  leadership  role  and  who  may  be  in  a  position  to 
furnish  information  or  have  some  influence  in  regard  to  the  equal 
employment  opportunity  program  area 

Categories  of  records  in  the  system:  These  records  will  consist  of 
a  card  index  of  the  names,  titles,  and  organization  of  community 
leaders 

\uthority  for  maintenance  of  the  system:  5  USC,  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  la)  To 
provide  an  evaluation  of  the  Regional  equal  employment  opportuni- 
ty posture,  (b)  To  provide  planning  for  an  affirmative  action  pro- 
gram and  to  assist  in  evaluating  and  monitoring  progress  in  the 
equal  employment  opportunity  program  area,  (c)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (d)  Disclosures  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  U.SC.  552). 

For  additional  routine  uses  see  Appendix  A  A 
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Polki«s  and  practices  (or  storing,  retricviaf,  acccaaiag,  retainlag. 
and  dbposlng  of  rrcordi  In  the  system: 

Storage:  To  be  prepared  in  an  alphabetical  card  listing  and  filed 
in  a  meul  file  cabinet. 

Relrievability:  To  be  listed  and  filed  alphabetically. 

Safeguards:  The  metal  file  cabinet  descnbed  above  will  be  ofiain- 
tained  within  the  area  assigned  to  the  Equal  Employment  Opvortu- 
nitv  Officer  Dunng  non-uorking  hours  this  office  area  is  'ocked 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards 

Retention  and  disposal:  To  be  useful,  this  information  file  roust 
be  kept  current    Non-current  files  will  be  destroyed  locally. 

System  managertt)  and  address:  Equal  Hmptovment  Opportunity 
Officer.  US.  Customs  Service.  Region  VI.  500  Dallas  St..  Suite 
i:40,  Houston.  Texas  "'7002 

Notifkalion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con- 
stitution Avenue.  N  W  .  Washington.  D  C  2022**  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  .)nd  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  ia  person,  it  shall  be  accom- 
panied by  a  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedar**:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W..  Washington.  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednrcs:  See  Access  above. 

Record  source  caiegoiics:  The  information  to  be  included  in  these 
files  will  be  developed  from  local  agencies  (city,  county,  state,  and 
Federal)  and  from  local  civic  organizations 

Treasury /Customs  00.051 
System         aaac:         Complaints         Against         Customs         Person 
nel— Treasury /Customs. 
System    location:    Director.    District    Patrol    Division.    600    South 
Street.  New  Orleans.  LA  70130:  Director,  District  Patrol  Division. 
Room   213.   International  Trade  Center.  250  N    Water  Street.   Mo- 
bile. AL  36602. 

Categories  of  iodivldaals  covered  by  the  system:  Present  and  past 
employees  of  the  Patrol  Division  and  U.S.  Customs  Service. 


Categories  of  records  in  the  system:  Letters  and  official  govern- 
ment memoranda 

Authority  (or  maintenance  o(  the  system:  5  U  S  C.  301:  Reor 
ganization  Plan  No  1  of  l^^O;  Treasury  Department  Order  No  165. 
Revised,  as  amended 

Rontinc  uses  of  records  maintatncd  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Disclosure  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  U.SC  552):  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in- 
dicates a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen- 
cy, whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit:  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  file  fol- 
ders and  stored  in  locked  metal  cabinets. 

Rctrievability:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safeguards:  File  is  maintained  in  locked,  metal  file  cabinet,  the 
keys  of  which  are  controlled  by  the  custodian  of  the  files  Those 
departmental  officials  who  may  occasionally  9e  granted  access  con- 
sistent with  their  positions  have  been  cleared  by  a  full  field 
background  investigation  and  granted  appropriate  security  clearance 
for  critical  sensitive  positions.  During  non  working  hours,  the  room 
housing  the  metal  cabinets  is  locked. 

Retention  and  disposal:  Complaints  against  Customs  Personnel 
files  are  normally  destroyed  after  I  year  If  there  are  any  pending 
complaints,  the  file  may  be  kept  until  the  case  is  closed  Method  of 
disposal  is  shredding. 

System  manager(s)  and  address:  Director,  District  Patrol  Division. 
600  South  Street.  New  Orleans.  La  70130 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  f^r  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  t.he  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contam  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  bim  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  any  Federal,  state  or  local  law  enforcement  agen- 
cies or  individuals,  from  any  private  business  or  individuals  who 
may  have  any  complaints  against  Customs  personnel. 

Trcuury /Customs  04.053 
System  name:  Confidential  Source  Identification 

File— Treasury /Customs. 

System  location:  Office  of  Investigations.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington.  DC. 
20229 

CatcgoriM  of  individuals  covered  by  the  tysten:  Individuals 
(Sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations 

Categoric*  of  records  In  the  system:  This  system  contains  some  or 
all  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship, 
date  and  place  of  birth,  physical  description,  photograph.  Social 
Security  number.  FBI  number,  passport  number.  Customs  Form 
4621  documenting  information  received  from  confidential  source, 
amount  and  date  of  monetary  payment  made  to  source  for  informa- 
tion supplied,  criminal  record,  copy  of  driver's  license,  and  copy  of 
alien  registration  card. 

Authority  (or  Maiatenaacc  of  tkc  system:  5  U.SC.  301:  Treasury 
Department  Order  No  165,  Revised,  as  amended:  19  U.SC  2072. 
Title  19,  United  Sutes  Code;  Title  18,  United  Sutes  Code 

Routine  uses  of  records  nalnUlned  In  the  system.  Including  catego- 
ries •(  users  and  tkt  purposes  of  such  uses:  This  information  is 
primarily  for  the  exchisive  internal  use  of  authorized  employees  of 
the  Office  of  Investigations  in  connection  with  civil  and  criminal  in- 
vestigations and  in  connection  with  payments  made  for  information 
received.  Stringent  controls  are  placed  upon  access  to  the  files, 
even  among  Office  of  Investigations  personal.  In  extremely  rare 
and  unusual  situations,  information  with  full  source  concurrence 
may  be  supplied  to  such  organizations  as  Federal,  state,  and/or 
other  law  enforcement  or  prosecutorial  agencies  as  the  demands  of 
law  or  justice  might  require. 

Pollclc*  a^  practice*  for  storing,  retricviaf,  accetstag,  retaining, 
a»d  dispoalag  of  records  In  the  system: 

Storage:  Data  is  stored  in  a  metal  storage  cabinet  which  remains 
locked  except  when  momentarily  opened  for  filing  purposes 

Rctrievability:  The  name  of  each  source  is  filed  in  both  alphabeti 
cal  order  and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  meul  files  are  located  in  a 
closely  watched  room  of  the  Office  of  Investigations.  Personnel 
mainuining  the  files  are  selected  for  their  reliability,  among  other 
qualities,  and  afforded  access  only  after  having  been  cleared  by  a 


full  field  investigation  During  non  working  hours  the  room  in 
which  the  records  are  located  is  locked  and  access  to  the  building  is 
controlled  by  uniformed  secunty  guards 

RetcBtloD  and  disposal:  Indefinite  retention  periods  have  been 
esublished  for  all  records  contained  m  the  file  When  a  file  no 
longer  has  any  utility  it  is  destroyed  by  either  shredding  or  burning 

System  manager(s)  and  address:  Assistant  Commissioner.  Office 
of  Investigations.  US  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue.  N  W  .  Washington.  DC    20229 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  ())  and/or  (kl  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  nouce 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.054 
System   aame:  Confidential   Statements  of   Employment  and   Finan- 
cial Interests  — Treasury /Customs. 
System    location:    Located    in    the    Regional    office    or    Personnel 
Management   Division.   US    Customs   Service,  of  each   region  and 
headquarters,  according  to  Customs  Appendix  A 

Categories  o(  individuals  covered  by  the  system:  Those  employees 
as  listed  in  Treasury  Personnel  Manual  Chapter  735  Subpart  C, 
Section  0  735-320.  Customs  Appendix  A.  and  the  currently  effec- 
tive edition  of  Customs  Circular  PER  2-PFR  (Subject  Personnel: 
Departmental  Rules  of  Conduct  and  Requirements  Concerning 
Financial  Statement) 

Categories  of  records  in  the  system:  Form  TD  3087.  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  5  U.SC.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  lacludiag  catego- 
ries of  users  and  the  purposes  of  tuch  uses:  The  routine  uses  of 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  need  for  the  records 
in  the  performance  of  their  duties,  (b)  Disclosures  required  in  ad- 
ministration of  the  Freedom  of  Information  Act  (5  U  SC  552).  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen- 
cy, whether  Federal,  slate,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto,  (d)  All  financial  statements 
are  to  be  reviewed  for  an  indication  of  any  conflict  of  interest  or 
apparent  conflict  of  interst  as  defined  in  the  Federal.  Treasury,  and 
Customs  Personnel  Manuals 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system : 

Storage:  Records  are  maintained  in  file  folders, 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  locked  safe. 

RctentkMi  and  disposal:  Records  are  destroyed  two  (2)  years  after 
employee  leaves  a  position  in  which  a  sutemenl  is  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earlier. 

System  manager(s)  and  address:  Director.  Personnel  Management 
Division.  US  Customs  Service.  Washington.  DC  20229.  or  ap 
propriate  Regional  Pnncipal  Field  Officer. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Ruhngs,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W.,  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  companson  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 
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If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notan^ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accrss  procedure*:  Requests  bv  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division  Of- 
fice of  Regulations  and  Rulings.  US.  Customs  Service  Headquar- 
ters. 1.101  Constitution  Avenue.  N  W  .  Washington.  DC  JO::*) 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  foi- 
lovked  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
panson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coalestlng  record  procedures:  See  Access  above 

Record  lourcc  categories:  Individuals  required  to  submit  Form  TD 
30«7. 

Trcuurjr/Customs  00.055 
System      name:      Congressional      and       Employment      Correspon- 
dence—Treasury/Customs 

System  location:  Personnel  Management  Division.  US  Customs 
Service.  Washington.  D  C    ZO::") 

Categories  of  Individuals  covered  by  the  system:  Records  are  main 
tamed  in  this  system  on  individuals  who  have  written  to  their  Con- 
gressman or  directly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  in  the  system:  Incoming  letters  and  the  agen- 
cy's reply  and  related  materials 

Authority  for  maintenance  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries oi  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  conuined  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552),  (c)  Records  are  used  as  a  point  of  reference  should  the  in- 
dividual submit  other  inquiries  either  from  him  personally  or  his 
Congressman. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrlevability:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director.  Personnel  Management 
Division.  US    Customs  Service.  Washington,  DC    202:<J 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con 
stitution  Avenue.  N  W  .  Washington.  DC  20::9  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W  .  Washington,  DC 
2022'>  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  fi\e  thousand 
dollars,  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  records  in  the  system  are 
the  inquiries  originated  by  the  individual 

Treasury/Customs  00,056 

System  name:  Congressional  and  Public  Correspondence 
File  — Treasury /Customs 

System  location:  Support  Branch,  Inspection  and  Control  Divi- 
sion, US  Customs  Service,  1301  Constitution  Avenue,  N  W  , 
Washington.  DC    20229, 

Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspeclional  activities  and  procedures  Those  persons  in- 
clude Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry 
received,  closing  date,  member  of  staff  closing  case,  and  the  nature 
of  the  complaint  or  inquiry 

Authority  tor  maintenance  of  the  system:  5  U  S  C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  use  of 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  Depart- 
ment of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  the  administra- 
tion of  the  Freedom  of  Information  Act  (5  U  S  C  552);  (c)  To 
maintain   a  record   of  public   inquiries  and  complaints  received   by 
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the  Division,  to  determine  priority  for  responding  to  tnquines  and 
complaints;  to  provide  quick  retrieval  of  such  correspondence,  to 
ensure  timely  response  to  inquiries  and  complaints;  and  to  prepare 
responses  to  inquinet  and  complaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrfcviag,  accessing,  retaining, 
and  dbposiag  of  records  la  the  tyitcm: 

Storage:  Correspondence  records  are  maintained  on   3   x   5   index 
cards    The  cards  are  placed  within  a  6  x  9  meul  file  box.  which  is 
kept  in  an  unlocked  desk  drawer    The  correspondence  files  them 
selves  are  placed  m  legal  and  letter  size  metal  file  cabinets  which 
are  kept  in  a  locked  file  room 

Retricvabillty:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint  The  cards  are  then  filed 
alphabetically 

Safeguards:  Access  to  the  file  is  granted  only  to  authorized 
Customs  personnel  During  non-working  hours  the  room  in  which 
the  records  are  located  is  locked  and  access  to  the  building  is  con- 
trolled by  uniformed  secunty  police. 

Rrtcation  and  disposal:  The  records  are  maintained  indefinitely 

SysUBi  Biaaager(s)  aad  address:  Office  Manager.  Support  Branch 
Inspection  and  Control  Division.  U  S    Customs  Service.   1301   Con- 
stitution Avenue.  N  W.,  Washmgton.  DC    20229 

Nottfkatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
lies  Division.  Office  of  Regulations  and  Rulings,  US  Customs  Ser 
vice  Headquarters.  1301  Constitution  Avenue  N  W  .  Washington. 
DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  perUining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings,  US 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W.. 
Washington,  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars,  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Coatcsting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  mak- 
ing the  inquiry  or  complaint  and  from  investigations  and/or  inqui- 
ries   into    complaints    conducted    by    Customs    Service    personnel 


which    include    interviews    of    involved    Customs    employees    and 
private  individuals  or  other  witnesses  to  the  incident  in  question 

Treasary/Cnstomi  00.»57 
System  aatte:  Container  Stauon  Operator  Files  — Treasury /Customs 

System  location:  Offices  of  District  Directors.  Region  IX. 
Chicago.  lUinois    See  Customs  Appendix  A 

Categories  of  iadividuals  covered  by  the  system:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga- 
tion an^  related  information 

Categories  of  records  In  the  system:  Report  of  investigations,  ap 
plication  and  approval  or  denial  of  bond  to  act  as  container  station 
operator    and    other    Customs    Service    memoranda      Names,    ad 
dresses,  social  secunty  numbers,  and  dates  and  places  of  birth  of 
persons  employed 

Authority  for  maintenance  o(  the  system:  *■  USC  301.  Treasury 
Department  Order  .No  165.  RcMsed.  as  amended;  Customs  Regula 
tions.  Part  19 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (a I  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasurv  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (bl  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  USC.  552). 

For  additional  routine  uses  sec  Appendix  A.^ 

Policies  and  practices  for  storing,  retrieving,  accruing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  m  file  folders  and  stored  in  file 
cabinets  in  each  District  Director's  office  within  Region  IX. 
Chicago.  Illinois. 

Retrievabilily:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as 
signed  to  the  District  Director  During  non-working  hours,  the  room 
and/or  budding  in  which  the  file  cabinet  is  located  is  locked 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em- 
ployee name  data  retained  for  period  of  employment  with  container 
station  operator 

System  managerdi  and  address:  District  Director,  each  district 
within  Region  IX.  Chicago.  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings,  U  S  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue,  N  W  ,  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  ma\  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  bv  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N W..  Washington.  DC. 
20229  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester    shall    present    adequate    identification    to    establish    his 
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idenlily.  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifies 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

C'oatestiog  record  procedures:  See  Access  above 

Record  loiirce  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  container  station  operator  bond, 
from  reports  of  investigation  and  other  Customs  memoranda 

Syttemi  exempted  from  ccrtaiD  provbioni  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  ?  U.S.C.  552a  ())  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  55:a  the  provisions  of  5  U  SC  55:a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00.058 

Sjrttem  name:  Cooperating  Individual  Files  —  Treasury/Customs. 

Syitcm  location:  These  files  are  located  in  regional  and  local 
Customs  Patrol  Offices  within  the  United  States.  See  Customs  Ap- 
pendix A 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
confidential  information  to  the  U.S.  Customs  Service  Patrol  Divi- 
sion. 

Categories  ol  records  in  the  system:  These  records  include:  as 
sumed  names,  actual  names,  code  numbers,  addresses:  telephone 
numbers,  physical  descriptions:  miscellaneous  identifving  numbers 
such  as  Social  Security  numbers,  driver's  license  number,  etc.;  date 
individual's  record  was  established;  amount  and  date  of  reward 
paid  for  information  supplied 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended 

Routine  uses  of  records  maiotaioed  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  information  in  this 
system  is  used  pnmarily  by  the  Customs  Patrol  Officer  who 
receives  confidential  information  for  the  purpose  of  detecting  and 
apprehending  suspected  violators  of  Customs  and  related  laws,  and 
for  the  purpose  of  processing  the  payment  of  rewards  for  informa- 
tion received.  Disclosure  may  be  made  only  in  extremely  rare  and 
unusual  situations  when  demands  of  law  or  justice  require  that  in- 
formation be  supphed  to  such  organizations  as  Federal,  state  and/or 
other  agencies. 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  All  files  and  indices  relating  to  cooperating  individuals 
are  stored  in  metal  file  cabinets  secured  with  combination  locks  in 
a  government  secured  building. 

Relrtevability :  The  name  of  each  cooperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  The  in- 
dices are  maintained  in  the  same  alphabetical  order  and  are  also 
cross-referenced  by  the  Patrol  Division  alpha  numeric  code 
number.  All  other  indentifying  data  is  used  for  verification  of 
identity  rather  than  method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  and  located  in  a  closely  watched  room  of  the 
Patrol  Division.  Personnel  maintaining  the  files  are  selected  for 
their  reliability  among  other  qualities,  and  they  are  afforded  access 
only  after  having  been  cleared  by  a  full  field  investigation.  The  files 
are  given  the  same  treatment  as  material  classified  as  Secret.  Dur- 
ing duly  hours.  Patrol  Division  personnel  maintain  visual  control 
and  during  off-duty  hours  the  area  containing  the  files  is  locked. 

Retention  and  disposal:  Indefinite  retention  periods  have  been 
established  for  almost  all  records  contained  in  the  file.  When  a  file 


no   longer  has   any   utility,   it  is  destroyed   by   either   shredding   or 
burning. 

System  manager(s)  and  address:  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices,  the  District  Patrol  Director  in 
District  Patrol  Offices,  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  District  Customs  Patrol    See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  tb«  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a.  The  provisions  of  5  U.S.C  552a  from 
which  this  system  of  records  is  proposed  to  b«  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.040 

System  name:  Counseling  Reports— Treasury/Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VT,  500  Dallas  Street.  Suite  1240, 
Houston.  Texas  7-002 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and 
other  information  pertinent  to  the  counseling  session(s). 

Authority  for  maintenance  ol  the  system:  5  US  C  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
gather  information  to  prove  or  disprove  complainant's  allegation 
and  to  resolve  complaint  informally,  if  possible;  (b)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (c)  Disclosure  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  U  S  C.  552);  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in- 
dicates a  yiolation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  bv  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  IS  filed  in  a  locked  metal  file  cabinet  drawer. 

Retrievability:  Each  case  file  is  identified  on  the  alphabetical  file 
folder  wiihtn  the  metal  file  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Of- 
ficer. During  non-working  hours  the  office  area  is  locked  and  ac- 
cess to  the  building  is  controlled  at  all  limes  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  adequate  local  storage  space  at  which  time 
thev  are  transferred  to  the  Federal  Records  Center  at  Ft,  Worth, 
Texas. 

System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  U  S.  Customs  Service,  Region  VI,  500  Dallas  Street,  Suite 
1240,  Houston.  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  1301  Constitu- 
tion Ave.,  N.W..  Washington.  DC  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    he    required    lo    make    a    signed    statement    asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  noian/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  pfoccdurrs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  pntcedurcs:  See  Access  above 

Record  source  calegcries:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee  Addi- 
tional information  may  be  obtained  from  the  employee's  official 
personnel  file  and  inquiries  concerning  the  specific  complaint. 

Treasury/Customs  00.061 
System  name:  Court  Case  File— Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel,  Room  '^422, 
New  Federal  Building.  300  N  Los  Angeles  St  ,  Los  Angeles, 
California  90053 

Categories  ol  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  suhunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  in\olve 
the  United  States  Customs  Service 

Categories  of  records  in  the  system:  Court  documents  with  ex- 
hibits, reports  of  investigations,  internal  Customs  Service 
memoranda  summarizing  or  relating  to  the  matter  in  controversy 
and  other  background  information  relating  to  the  subject  matter  or 
origin  of  the  litigation 

Authority  lor  maintenance  ol  the  system:  28  U  S  C.  2676,  19 
use.  1603,  E  O  6166  5  U.S.C.  301;  Treasury  Department  Order 
No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  llic  purposes  ol  such  uses:  Information  contained  m 
this  file  is  maintained  for  the  use  of  the  Regional  Counsel  and  may 
be  made  available  to  the  appropnate  United  States  Attorney  upon 
request  to  assist  him  in  representing  the  interests  of  the  Govern- 
ment, the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  m  the  same  or  similar  litigation  Dis- 
closure to  Treasury  and  Customs  employees  who  have  need  for  the 
records  in  the  performance  of  their  duties  and  disclosures  under  the 
Freedom  of  Information  Act 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
nnd  disposing  ol  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrievability:  Each  case  file  is  identified  by  the  name  of  the  per- 
son against  whom  the  Government  has  initiated  the  litigation,  or  by 


the  name  of  the  person  who  initiated  the  litigation  against  the 
Government 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  lu  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building  During  nonworking  hours  the 
loom  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards         ^ 

Retention  and  disposal:  These  files  are  retained  indefinitelv  or 
unlil  there  is  ni'  longer  any  space  available  for  them  within  the 
met<il  container,  al  which  time  the  oldest  closed  files  are  trans- 
ferred to  the  Federal  Records  Center 

System  managrr(t)  and  address:  Regional  Counsel.  Room  7422. 
United  States  Customs  Service,  300  N.  Los  Angeles  St  .  Los  An- 
geles, California  90053. 

Nolilication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnling  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N  Los  Angeles  St  ,  Los  Angeles.  California  90053,  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  NW.  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  ^.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 

originates  with  j  request  bv  a  District  Director  to  the  appropnate 
United  States  .Aitornev  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the 
Customs  laws,  and  upon  which  final  administration  action  has 
taken  place  Information  in  this  file  also  originates  with  the  fihng  of 
a  complaint  b\  a  pnvate  person  against  the  Government,  and  by 
the  filing  of  a  complaint  b>  the  Government  against  pnvate  persons 
or  former  employees  to  enforce  the  collection  of  debts  due  the 
Government  Information  in  the  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
and  denial  of  ton  claims 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  L'  S  C  552a  (j)  and.'or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury  Customs  00.062 
System  name:  Court  Case  Files  (Region  Villi— Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street. 

S  F    CA  94105 

Categories  ol  individuals  covered  by  the  system:  Persons  who  are 
parlies  in  litigation  with  the  United  States  Government  or  subunils 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service 

Categories  ol  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser- 
vice memoranda  summarizing  or  relating  to  the  matter  in  con- 
troversy and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation 

,\uthority  lor  maintenance  ol  the  system:  5  U  S  C.  301.  Reor- 
ganization Plan  No  I  of  1950  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No  1  of  1965.  28  U  SC. 
507,  19  use.  1603,  E.O    6166 
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PRIVACY  ACT  ISSUANCES 


Ruutinr  u«r«  of  rrrordt  miiotained  In  the  syitcm,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
jnd  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  m  the  performance  of  their  duties;  (b1  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
>5:>.  icl  Information  contained  in  these  files  is  routinely  provided 
to  the  Department  of  Justice  or  individual  U.S.  Attorneys  upon 
request  to  assist  that  Department  or  individual  U.S  Attorney  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
m  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  office  oC  the  Chief  Counsel  of  Customs  and  the  Treasury  De- 
partment, (d)  Information  contained  in  these  files  may  also  be  used 
inlemallv  by  the  Regional  Counsel  or  members  of  his  staff  insofar 
as  it  relates  to  precedent  or  guidelines  for  handling  subsequent 
cases. 

For  additional  routine  uses  see  Appendix  .\.A. 

Polkirs  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  io  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
^ihich  IS  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet 

Retricvabilitjr:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Gosemment.  agency,  officer  or  employee  or  hy  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation  In  addition  each  case  file  is  similarK  identified  on  the 
alphabetical  file  folder  within  the  metal  file  cabinet 

Safrguardi:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Counsel  at  211  Main 
Street.  San  Francisco  During  non-working  hours  the  room  in  which 
the  metal  file  cabinet  is  located  is  locked,  and  access  to  the  build- 
ing IS  controlled  at  all  times  by  uniformed  guards 

ReteDtlon  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  some  files  may  be  transferred  to 
the  Federal  Records  Center. 

System  nianager(s)  and  address:  Regional  Counsel.  United  States 
Customs  Service.  211  Main  Street.  San  Francisco.  Cahf.  'J4I05 

NotlficatioD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue.  N  W  .  Washington.  DC  2022^  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make   a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars.  .\ 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  or  an  individual  United  States  Attorney 
which  results  m  a  written  report  to  that  Department  or  US  .Attor- 
ney regarding  the  facts  of  the  particular  case.  Information  in  this 
file  is  also  derived  from  reports  of  investigation  regarding  the  en- 
forcement of  civil  or  criminal  statutes,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  Service  em- 
ployees, equal  employment  opportunity  complafnts.  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In- 
formation Act,  and  the  collection  of  debts  due  the  Government. 

Systems  cxempled  from  certain  provisions  of  the  act:  The  Commis- 
sioner  of  Customs   pursuant   to    5    US  C.    552a   (j)   and/or   (k)   has 


proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  Sc  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Cnstoms  0O.M3 
System  name:  Court  Docket  Records  System  — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  US.  Customs 
Service,  Region  IX.  5^  H  Monroe  Street,  Room  1417.  Chicago,  II 
linois  60603, 

Categories  of  individoals  covered  by  the  system:  Persons  either 
suing  or  being  sued  by  the  U.S.  Customs  Service  in  civil  actions  for 
damages,  recovery  or  enforcement  of  obbgalions  to  U  S.  Customs, 
including  duties,  tort  claims,  fines,  penalties,  forfeitures,  seizures; 
reversal  of  adverse  personnel  actions,  and  any  other  proceeding  in 
US  District  Courts  and  US.  Circuit  Courts  of  Appeal,  involving 
the  U  S  Customs  Service  and/or  officers  and  employees  of  the 
U.S.  Customs  Service  in  their  official  capacity,  or  persons  accused 
of  violation  of  laws  enforced  by  the  United  States  Customs  Ser 
vice 

Categories  of  records  in  the  system:  Court  pleadings,  litigation  re- 
port requests  and  responses  thereto,  reports  of  investigations,  inter- 
nal Customs  Service  memoranda  summarizing  or  relating  to  the 
matter  in  controversy  and  other  background  information  relating  to 
the  subject  matter  or  origin  of  litigation 

.\ulhoritv    for    maintenance    ol    the    system:    28    U.S.C.    267b.     19 
use     160^.  28  use    2671   et    seq  :  ^  U.SC.  301;  Treasury  De 
partment  Order  No    16*^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties.  (b»  Disclosure  required  in  adminis- 
tration of  the  Freedom  of  Information  Act  (5  U.S.C  552).  (c>  In  the 
event  that  this  system  of  records  includes  information  which  in- 
dicates a  violation  or  pyoteniial  violalion  of  law-,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  Federal,  slate,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use'"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  In- 
formation contained  m  this  file  is  provided  as  a  routine  use  to  the 
Department  of  Justice  to  assist  that  department  in  representing  the 
interest  of  the  Government,  the  agency  or  officer  involved  in  the 
litigation,  or  to  other  agencies  involved  in  the  same  or  similar  litiga- 
tions Files  are  often  channeled  through  the  Department  of  the 
Treasury. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  mserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  plaintiff  in  a  proceeding  against  the 
U.S.  Government,  Customs  Service,  and/or  employee,  or  by  the 
name  of  the  defendant  in  proceedings  brought  by  the  government 
In  addition,  each  case  file  is  similarly  identified  on  the  file  folder 
with  the  alphabetical  name  on  the  file  which  is  placed  and  located 
within  the  metal  container. 
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Safeguards:  The  metal  file  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel.  Region  IX.  at  55  E  Monroe  Street.  Chicago,  Il- 
linois During  non-working  hours,  the  room  in  which  the  metal  fil- 
mg  drawer  is  located  is  locked,  the  file  container  itself  is  locked. 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  fheck-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked  Files  which  are  closed  ard  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center.  General  Services  Administration,  7358  S.  Pulaski.  Chicago. 
Illinois  60602.  in  accordance  with  the  US.  Customs  Service 
Records  Disposal  Manual 

System  manager(s)  and  address:  Regional  Counsel  of  Customs. 
Room  1417.  United  States  Customs  Service.  55  E.  Monroe  Street. 
Chicago.  Illinois  6060V 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  13(11  Con- 
stitution Avenue.  N  W  .  Washington.  DC.  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  htigation  report  request  from  the 
Department  of  Justice  which  is  channeled  through  the  Treasury  De- 
partment, or  with  the  receipt  of  a  court  pleading  from  one  of  the 
members  of  the  US  Customs  Service,  Information  in  this  file  is 
derived  from  reports  of  investigations  regarding  the  enforcement  of 
civil  or  criminal  statutes,  administrative  proceedings  regarding 
disciplinary  action  taken  against  Customs  Service  employees,  equal 
opportunity  complaints,  denials  of  tort  claims  plus  tort  claim  infor- 
mation, denials  of  information  under  the  Freedom  of  Information 
Act  request,  and  the  collection  of  debts  due  the  Government 

Syttcmi  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  USC  552a.  The  provisions  of  5  U.S.C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00,064 
Syctcm  name:  Credit  Card  File— Treasury /Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters.  1301  Constitution  Avenue,  N,W  .  Washing- 
ton, DC.  20229. 

Categories  of  Individuals  covered  by  the  system:  Headquarters 
Customs  Service  Employees  to  whom  national  gasoline  credit  cards 
and  Hertz  and  Avis  automobile  rental  cards  have  been  issued 

Categories  of  records  In  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  is- 
sued, and  the  date  of  issuance. 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (al  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  dut;es  Such  duties  may  in- 
clude maintaining  an  inventory  of  gasoline  credit  cards  and  au- 
tomobile rental  cards  which  are  assigned  to  high  level  Customs  Ser- 
vice officials  or  which  are  issued  on  a  one  transaction  basis  to 
other  Customs  Service  officials  or  employees  for  their  use  in  con- 
nection with  the  performance  of  their  official  duties,  ensunng  ac- 
countability for  the  cards  issued,  and  providing  a  means  for  collect- 
ing issued  cards  when  they  are  no  longer  needed  b>  the  officers  or 
employees  to  whom  they  were  issued,  (bt  Disclosure  required  in 
the  administration  of  the  Freedom  of  Information  Act  (5  U  S  C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  routine  use,  to  the  ap- 
propriate agencv.  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto 

For  additional  routine  uses  see  .Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  which  are  placed  in  a  locked  metal  file  cabinet  within  one  of- 
fice 

Retrievability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case 
of  credit  cards  which  have  been  permanently  assigned  to  higher 
level  Customs  Service  officers  and  such  index  cards  are  filed 
alphabetically  The  remainder  of  the  index  cards  relate  to  credit 
cards  which  are  issued  to  Customs  Service  officers  or  employees 
on  a  one  transaction  basis,  and  these  index  cards  are  filed  by  the 
applicable  credit  card  number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  IS  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  during  non-working  hours  The  building  is  guarded  by 
uniformed  security  police,  and  only  authonzed  persons  are  per- 
mitted in  the  building 

Retention  and  disposal:  Index  cards  filed  alphabetically  by  name 
are  retained  dunng  the  period  that  the  officials  named  thereon  are 
in  possession  of  the  credit  cards,  and  these  "index  cards  are 
disposed  of  when  the  officials  are  no  longer  in  possession  of  the 
credit  cards  Index  cards  filed  by  credit  card  number  are  reuined 
until  all  signature  lines  have  been  used,  at  which  time  these  index 
cards  are  discarded 

System  manager(s)  and  address:  Chief,  Headquarters  Support 
Branch.  Logistics  Management  Division.  US  Customs  Service 
Headquarters,  HOI  Constitution  Avenue.  N.W  .  Washington.  DC. 
20229 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  F.ntrv  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Rulings.  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  NW.  Washington. 
DC  20229  The  requester  will  be  notified  in  wnting  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity .  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 
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PRIVACY  ACT  ISSUANCES 


Record  >cc««t  proc«4«r««:  Requests  bv  an  individual  to  be 
notified  boM  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  und  Rulings,  U.S. 
Customs  Service  Headquarters.  1.^01  Constitution  .\venue,  N.W  . 
Washington.  D  C  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estabhsh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
rv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .S.OOO  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Conicitliig  record  procednres:  See  Access  above. 

Record  source  categories:  The  information  m  this  system  is  ob- 
tained from  Customs  Service  records  and  is  also  furnished  by  the 
officers  or  employees  to  whom  the  credit  cards  have  been  issued 

Trcksarjf/Ciutoni*  00.272 
System        aaBc:        Currency        Declaration        File        (IRS        Form 
4790t— Treasury /Customs 

Syftem  locattoa:  One  or  more  offices  of  District  Directors  of 
Customs  or  suboffices  under  the  District  Director's  jurisdiction  (for 
addresses  of  Distnct  Directors,  see  Customs  Appendix  A) 

Categories  ol  Indhridnab  covered  by  the  system:  Individuals  de- 
parting from  or  entering  the  country  who  filed  IRS  Form  4790. 

Categories  of  records  In  the  systcio:  Name,  identifying  number, 
birthdate.  address,  citizenship,  visa  date  and  place,  immigration 
alien  number,  kinds  and  amounts  of  monetary  instruments,  address 
in  the  United  States  or  abroad,  passport  number  and  country,  and 
arrival  or  departure  information 

Aalhorlty  lor  malnteaaacc  of  the  system:  31  U  S.C  1101;  5  USC 
301,  Treasury  Department  Order  No    165.  revised,  as  amended 

Rootiae  ■•«*  of  records  matetaiBcd  tn  the  syftcn,  inclading  catego- 
ries of  ascrs  and  tb«  purposes  of  such  us**:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  m  the  performance  of  their  duties,  such  duties  include 
referencing  and  verifying  currency  declarations  filed;  (b)  Disclo- 
sures required  in  administration  of  the  Freedom  of  Information  Act 
(5  use    552); 

For  additional  routine  uses  see  Appendix  AA. 

Pollclc*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  The  Form  4790  is  maintained  in  a  file  folder  or  binder  in 
an  open  storage  rack 

Retricvablllty:  They  are  indexed  and  filed  by  name  in  the  folder 
or  binder 

Safeguards:  The  office  and  building  are  locked  dunng  nonworking 
hours 

Retention  and  disposal:  The  records  are  retained  from  one  to  five 
years  and  then  destroyed 

System   manaK'rls)  sad  address:   District   Directors  of  Customs 

Notification  procedure:  l<equests  Dy  an  tnaividual  to  be  notitied  if 
lixc  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 

which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 

Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
JlitUtJon  Avenue,  NW,  Washington,  DC  20229.  The  requestor 
will  be  notified  in  wnung  of  the  procedures  to  be  followed.   Where 

the   request   is   presented   m   person,   the   requestor  shall  present 

adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  conuin  the  necessary  signature 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requestor  asserung 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  ,  Washmgton,  DC 
20229  The  requestor  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identificatjon  to  estabhsh  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  on  the  IRS  Form  4790 
originates  from  the  individual  or  Customs  agent  reporting  the  bring 
ing  in  or  taking  out  of  currency  or  monetary  instruments  exceeding 
5.000  dollars. 

TrcBsary/Cuatoass  M.M7 
System  name:  Currency  and  Monetary  Instrument  Reporting  System 
(C  MIR)— Treasury /Customs. 

System  location:  US.  Customs  Service,  Office  of  Enforcement 
Support.  1301  ConstituUon  Avenue,  N.W.;  Washington.  DC.  20229. 

Categories  of  Individuals  covered  by  tbc  system:  Listing  of  In- 
dividuals who  filed  Internal  Revenue  Service  Form  4790  (Currency 
and  Monetary  Instrument  Report) 

Categories  of  records  la  the  systea:  Name  of  individuals  filing 
form,  name  of  owner  of  monetary  instrument,  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  of  tkc  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maiataiaed  la  tkc  system,  iacludbig  catego- 
ries of  users  and  the  purpoaca  of  sack  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program    statute,   or  by   regulation,   rule,  or  order  issued  pur- 

luani  thirito.  the  rilevam  records  in  the  lyium  o[  recordi  may  be 

referred,     as     a     routine     use.     to     tlic     appropriate     agency,     whetfaer 

Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 

investigation  or  prosecuting  sucb  violatioD  or  cliargcd  witb  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 

pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed   as   a    "routine   use"    to   a   Federal,    state   or   local   agency 

maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion  or  Other  pertinent  infonnation,   such  as  current  Ucenses,   if 

necessary  to  obtain  infonnation  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security   clearance,   the  letting  of  a  contract,  or  ^e  issuance  of  a 
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license,  grant,  or  other  benefit  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter  (fl  Records  the  fact  that  the  in 
dividual  of  record  conveyed  the  monetary  instruments  into  or  out 
of  the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tapes 

Retrievability:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica- 
tion security,  etc 

Retention  and  disposal:  Indefinite 

System  managerts)  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support,  US.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Washington,  DC    20229 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a.  the  provisions  of  5  U.SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  OO.OM 
System  name:  Customhouse  Brokers  Examination 

Records  — Treasury /Customs 

System  location:  Duty  Assessment  Division.  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington, 
DC.  20229 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  the  customhouse  brokers'  examination. 

Categories  of  records  in  the  system:  The  name  of  the  examinee, 
the  Customs  district  where  the  examination  was  taken,  the  ex- 
amination date  and  the  examination  grade. 

Authority  lor  maintenance  of  the  system:  5  USC.  301;  Treasury 
Department  Order  No  165,  Revised,  as  amended.  19  U.S.C  66, 
1641;  19  CFR  Part  111 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties  Such  uses  would  include  informing  ex 
aminees  of  examination  results,  retention  for  statistical  purposes 
and  for  general  reference  for  the  examinees  and  Dut*^  Assessment 
Division  employees,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (USC.  552). 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  a  file  drawer  in  the  offices  of 
the  Duty  Assessment  Division 

Retrievability:  The  records  are  maintained  on  four  b\  six  inch 
index  cards  and  are  filed  alphabetically. 

Safeguards:  Dunng  working  hours,  employees  of  the  Duty  As- 
sessment Division  are  present  in  the  offices  where  the  records  are 

maintained    and    the    US     Customs    Service    Headquarters    building   is 

guarded  ty  ^eufiiv  tt>ki  DufiBfl  non-wortinfi  Hours  iHf  oriiccs 

are  locked   and   the   building  is  guarded  by  security   police 

Retemtioii  and  dtayosal:  The  current  policy  of  the  Duty  Assess- 
ment Division  is  to  retain  the  records  indefinitely. 

System  m8nager(s)  and  address:  Director,  Duty  Assessment  Divi- 
sion      U.S.      Customs      Service      Headquarters,      1301      Conslilulion 

Avenue.  N.W..  Washington.  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 

writing  and  (iirected  to  the  Director,  Entry  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser- 


vice Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington, 
DC.  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  idenufication  to  esUbhsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  bv  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  US. 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W., 
Washington.  D  C  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowmgU  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  examinees  on 
the  customhouse  brokers'  examinations 

Treasury/Customs  00.069 
System       name:       Customhouse       Brokers       File,       Chief      Coun- 
sel—Treasury/Customs 

System  location:  Office  of  the  Chief  Counsel,  US.  Customs  Ser- 
vice Headquarters,  1301  Consutulion  Avenue.  N.W  .  Washington. 
DC    20229 

Categories  of  Individuals  covered  by  the  system:  Licensed  custom- 
house brokers 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business 

Authority  for  maintenance  of  the  system:  19  USC  1641;  19  CFR 
Part  111;  5  USC  301;  Treasurv  Department  Order  No.  165. 
Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
9f)d    tlls    Department    of    the    Treasury    who    bave    a    need    for    the 

records   in   the   performance   of   their  duties,   (h^  DHclosures   required 

in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 

552).  (c)  In  order  to  carry  out  the  authority  to  discipline  custom- 
house brokers  for  violation  of  regulations  promulgated  pursuant  to 
19  U.S.C.  1641,  information  in  this  file  is  used  to  evaluate  reported 
derelictions    and    to    recommend    to    the    Commissioner    of    Customs 

that  disciplinary  action  be  initiated  or  to  recommend  that  such  ac- 
tion not  be  taken  In  addition,  information  in  these  files  is  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare 
proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
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brokers'  licenses  Iitformation  in  these  files  is  also  used  in  connec- 
tion v^ith  administrative  proceedings  looking  to\^ard  the  suspension 
or  relocation  of  licenses  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses  (el  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alph'jbetical  file  folder 
%khich  IV  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrtevability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  customhouse  broker  and  in  the 
alphabetical  tile  folder  within  the  metal  container  by  the  name  of 
the  customhouse  broker 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  IS  controlled  at  all  times  by  uniformed  guards. 

RelcniioB  and  disposal:  Customhouse  broker  files  are  retained  in 
definitely    or  untd  there  is  no  longer  any    space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans- 
ferred to  the  Federal  Record  Center 

Syslcoi  managertsi  and  address:  Chief  Counsel.  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washing- 
ton. DC  :o::9 

NotUicatlon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
lies  Division,  Office  of  Regulations  and  Rulings.  US.  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N.W..  Washington. 
D.C.  20229.  The  requester  vull  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity .  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingU  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of 
customhouse  brokers'  businesses  which  include  review  of  custom- 
house brokers'  business  records  and  interviews  of  Customs  Service 
personnel,  private  parties,  customhouse  brokers  and  employees  of 
customhouse  brokers  The  audits  or  investigations  result  in  recom- 
mendations from  appropriate  Customs  Service  field  personnel  re- 
garding possible  disciplinary  action  against  customhouse  brokers 
which  in  turn  result  in  the  information  contained  in  these  files 
which  consists  of  evaluations  of  the  recommendations  and  the 
proposed  disposition  of  the  cases 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.070 
System  name:  Customhouse  Brokers,  Headquarters 

Records— Treasury /Customs. 
System  location:  Entry  and  Licensing  Branch.   Entry   Procedures 
and  Penalties   Division,   US    Customs  Service  Headquarters,    1301 
Constitution  Avenue.  N.W  ,  Washington,  DC.  20229 


Categories  of  Individuals  covered  by  the  system:  Citi/ens  of  the 
United  Stales.  21  years  of  age  or  older,  who  ha\e  been  granled  in- 
dividual customhouse  brokers'  license  for  specific  U  S  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker's  license  which  has  been  denied  for  cause  other  than  failure 
to  pass  the  qualifying  individual  customhouse  brokers'  license  ex- 
amination. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers'  license  application 
forms,  report  of  investigation  concerning  individual  broker  appli- 
cants, transmittal  letters,  and  general  correspondence  corrobative 
of  information  disclosed  in  an  individual's  license  application  or  re- 
port of  investigation  as  to  the  applicant's  character  and  business  in 
tegrity  The  records  system  also  contains  information  relating  to  ac- 
tual or  proposed  disciplinary  action  against  licensed  customhouse 
brokers 

.\uthorily  for  maintenance  of  the  system:  19  U  SC  1641.  19  CFR 
Part  111;  5  U  SC  301;  Treasury  Department  Order  No  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  emplovees  of  the  Customs  Service 
and  the  Department  of  the  Tre.isury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .Act  (5  V  S  C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto  (d»  Processing  of  in- 
dividual applications  for  individual  customhouse  brokers'  licenses; 
processing  of  corporation,  partnership,  and  association  brokers' 
licenses,  approval  of  use  of  trade  or  fictitious  brokers'  names, 
maintenance  of  centralized  files  on  licensed  customhouse  brokers 
for  verification  and  updating  of  names,  addresses,  place  of  employ- 
ment, district  where  licensed,  and  compliance  with  regulatory 
requirements  of  duties  and  obligations  of  customhouse  brokers, 
determinations  that  each  corporate,  association,  or  partnership 
licensed  as  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availabilitv  of  file  informa- 
tion to  verify  Ucensing  of  customhouse  brokers  and  to  provide  data 
or  information  upon  request  to  the  Federal  Maritime  Commission, 
the  Civil  Aeronautics  Board,  an  appropriate  US  Attorney's  office, 
or  other  Federal  agency 

For  additional  routine  uses  see  .\ppendi\  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Retrievability:  Each  file  is  indexed  in  a  file  card  system  by 
alphabetical  name  and  Customs  district  where  located  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker's  license  Cancelled  brokers' 
records  are  maintained  in  cancelled  files  arranged  alphabetically 

Safeguards:  Direct  access  to  the  files  is  limited  to  Customs  em- 
ployees assigned  to  processing  and  reviewing  Customhouse 
brokers'  license  applications.  At  least  one  employee  of  the  Flntry 
and  Licensing  Branch  is  present  in  the  office  at  all  times  during 
working  hours  At  all  other  times  the  room  is  locked  The  building 
is  guarded  by  security  police  on  a  round-the-clock  basis,  and  only 
authorized  persons  are  permitted  in  the  building 

Retention  and  disposal:  Cancelled  Customhouse  brokers'  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes  The 
records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director.  Entry  Procedures  and 
Penalties  Division.  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N.W..  Washington.  DC.  20229 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.   Entry  Procedures  and  Penal- 
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ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser- 
vice Headquarterse  1301  Constitution  Avenue,  N.W.,  Washington, 
DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  requeit  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  Customhouse 
brokers;  references  as  to  good  character  and  integrity  of  the  appli- 
cant; reports  of  investigations  by  Customs  regarding  applicants  for 
licenses  and  disciplinary  action;  responses  to  potted  notices  of  in- 
dividual appUcants  applying  for  Customhouse  brokers'  licenses, 
local  credit  reporting  services.  Customs  audit  reports;  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica- 
tion for  the  exemption  is  contained  in  a  general  notice  which  ap 
pears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.071 
System  name:  Customhouse  Brokers  Records— Treasury /Customs. 

System  location:  Customs  regional,  district  and  port  offices  See 
Customs  Appendix  A. 

Categories  of  individuals  covered   by  the  system:   Individuals   and 
firms  who  have  applied  for  or  hold  status  as  a  licensed  custom 
house   broker  and   individuals   employed   by   licensed   customhouse 
brokers. 

Categories  of  records  In  the  system:  License  applications,  internal 
Customs  memoranda  and  related  materials  regarding  background  in- 
vestigations, complaints,  names,  addresses,  social  secunty  num- 
bers, dales  and  places  of  birth,  investigative  reports,  telephone 
numbers,  credit  information  and  other  related  business  data  Infor 
malion  on  disciplinary  action  and  legal  actions  regarding  the 
customhouse  broker 

Authority  for  maintenance  of  the  system:  5  U  SC  301:  Treasury 
Department  Order  No.  165.  Revised,  as  amended.  19  U  SC  1641. 
19  CFR  Part  111 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra- 
tion of  the  Freedom  of  Information  Act  (5  U  SC.  552)  (c)  In  order 
to  carry  out  the  authority  to  discipline  customhouse  brokers  for 
violation  of  regulations  promulgated  pursuant  to  I9  U  SC  1641,  in- 
formation in  this  file  is  used  to  recommend  lo  the  Commissioner  of 
Customs  that  disciplinary  action  be  initialed  or  lo  recommend  that 
it  used  to  prepare  written  reprimands  issued  to  brokers  and  to 
prepare  proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers'  licenses  Information  in  these  files  is  also  used  in  connec- 
tion with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  ihe  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  file  cabinets. 

Retrievability:  The  records  are  filed  either  alphabetically  or 
chronologically  with  a  cross  index  by  name 

Safeguards:  Offices  in  which  the  records  are  maintained  are 
locked  during  non-working  hours  Office  buildings  are  locked 
and/or  patrolled  by  uniform  guards  during  non-working  hours 

Retention  and  disposal:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license 

System  manager(s)  and  address:  Customs  Regional  commis- 
sioners, district  directors,  and  port  directors 

Notification  procedure:  Requests  by  an  individual  lo  be  notified  if 
the  svslem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  130!  Con- 
stitution Avenue,  N  W  ,  Washington,  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserUng 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense^  is  punishable  by  a  fine  up  to  5.CKX)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  Information  contained  in  the  license  ap- 
plications, references  as  to  good  character  and  integritv  of  the  ap- 
plicant, report?  of  investigations  on  applications  and  disciplinary 
action,  local  credit  reporting  services.  Customs  audit  reports  and 
court  records 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC.  552a  (j)  and/or  (k)  has 
proposed  lo  exempt  this  system  of  records  from  certain  require- 
ments of  5  U  S  C  552a  The  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  Customs  00.074 

System  name:  Customs  Licensing  and  Identification  Program 
(Proposed  I  — Treasury /Customs 

System  location:  US  Customs  Service.  Office  of  Enforcement 
Support,  1301  Constitution  Avenue.  N  W'  .  Washington.  DC    20229 

Categories  of  individuals  covered  by  the  system:  Carriers,  Bonded 
Cartmen.  Lightermen.  Customhouse  Brokers,  and  pnvate  citizens 
applying  for  U  S    Customs  Bonds  or  Licenses 

Categories  of  records  in  the  system:  Individual  Records  on  Gar- 
ners. Customhouse  Licensed  Brokers,  Customhouse  Cartmen  and 
Lightermen  and  individuals  doing  busin  js  with  the  US  Customs 
Service 

Authority  for  maintenance  of  the  system:  5  US  C  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  administralion 
of  the  Freedom  of  Information  Act  (5  U  SC.  552).  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
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pursitan!  thereto  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  stale  or  local  agencv 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agencv  decision  con 
ceniing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
securitv  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  emplovee.  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessarv  to  the  requesting 
agency's  decision  on  the  matter  (fl  Personal  identification  of  the 
licensee  (g)  Provides  basis  for  granting  of  Customs  license  and/or 
bonds   (h)  Provides  basis  for  update  investigation  cverv  five  years 

For  additional  routine  uses  see  .Appendix  .A.A 

Polkiei  and  practicei  for  iloring.  retrieving,  accessing,  retaining, 
and  diapoting  of  records  in  the  systcni: 

Storage:  (I)  Magnetic  disc   and  tape.  (2)  Microfiche.  (3)  Hardco- 

py 

Relrievabilttjr:  Name  of  individual  or  company  and/or  personal  or 
companv  identifiers. 

Safeguard*:  "Need  to  Itno*  "  access  by  investigators  and  District 
Directors'  staff  members  with  full  field  background  investigations 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bility and  receipt  access,  guards  patrolbng  the  areas,  restricted  ac- 
cess and  alarm  protection  system,  special  communications  securitv. 
etc 

Retention  and  disposal:  Indefinite  (Reviewed  annually,  investiga- 
tion updated  everv  five  years  ) 

System  mansgerd)  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support.  US  Customs  Service.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC    20:29 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division.  Offife  of  Regulations  and  Rulings.  US.  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N  W  ,  Washington. 
DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Classification  and 
Value  Division.  Office  of  Regulations  and  Rulings.  US  Customs 
Service  Headquarters.  1301  Constitution  Avenue,  N W  .  Washing 
ton,  DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement    asserting 
idenuty  and  stipulating  that  he  understands  that  knowingly  and  will 
fuUy  seeking  or  obtaining  access  to  records   about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  cont.nn  the  necessarv  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  applicants  who  appl>  for  a 
Customs  hcense  or  bond  and  Customs  Officers  investigating  cases 
involving  Customs  Licenses  or  Bonds 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  ^52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  USC  552a  The  provisions  of  5  USC  55:a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00,075 
System  name:  Customs  Officer  Badge  Invento- 

ry —  Treasury/Customs. 

System  location:  Logistics  Management  Division.  US  Customs 
Service  Headquarters,  1301  Constitution  Avenue.  N  W  .  Washing- 
ton, DC   2o;;9 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
officers  to  whom  badges  are  issued. 

Categories  of  records  in  the  system:  Signed  recipts  and  officer's 
name    social  security  number,  and  badge  number 

Authority  for  iriainlenance  of  the  system:  5  L'  S.C.  301;  Treasury 
Departmenl  Ordei  No    16"^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  Such  duties  may  include 
maintaining  administrative  control  over  badges,  providing  for  ac- 
countability for  badges,  and  providing  a  means  for  collecting 
badges  froiW  officers  who  are  leaving  the  Customs  Service  or  who 
no  longer  have  a  need  for  the  badge  (b)  Disclosures  required  in  the 
administration  of  the  Freedom  of  Information  Act  (5  USC  552) 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law.  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  bv  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto 

For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  within  a  file  box  which  is  placed  in  a  locked  metal  cabinet 
within  the  supply  room  office  In  addition,  the  information  is  con- 
tained in  a  Customs  Service  computer  record  system 

RciricTability:  Each  index  card  is  identified  bv  the  name  of  the 
person  to  whom  the  badge  is  issued  and  these  cards  are  filed  in 
alphabetical  order  The  computer  records  are  accessed  by  the  badge 
number 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  IS  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
IS  locked  when  the  supply  clerk  is  absent  from  the  room  and  during 
non-working  hours.  The  building  is  guarded  by  uniformed  security 
police,  and  only  authorized  persons  are  permitted  in  the  building. 
With  regard  to  the  computer  records,  procedural  and  physical 
safeguards  are  utilized  such  as  accountability  and  receipt  records, 
guards  patrolling  the  area,  restricted  access,  and  alarm  protection 
systems. 

Retention  and  disposal:  Each  index  card  and  each  computer 
record  is  maintained  during  the  period  in  which  the  officer  is  in 
possession  of  the  badge.  The  index  cards  are  discarded,  and  the  in- 
formation in  the  computer  is  erased  when  the  officer  no  longer  has 
possession  of  the  badge. 
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System  maBag«r(s)  and  address:  Chief.  Headquarters  Support 
Branch.  Logistics  Management  Division.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229 

NotUkatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  m 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
lies  Division.  Office  of  Regulations  and  Rulings,  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N.W..  Washington, 
DC,  20229  The  requester  wdl  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessarv 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedure*:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  US 
Customs  Service  Headquarters.  1301  Constitutuon  Avenue,  N  W'  , 
Washington,  DC  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
furnished  to  the  Customs  Service  by  the  officers  to  whom  the 
badges  are  issued. 

Treasury/Customs  00.077 
System  name:  Disciplinary  Action  and  Resulting  Grievance  or  Ap- 
peal Case  Files— Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters,  and  in  District.  Port,  and  ap- 
propriate post  of  duty  offices.  (See  Customs  Appendix  A). 

Categories  of  individual*  covered  by  the  system:  Customs  em- 
ployees on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  in  the  system:  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions, 
etc.,  and  resulting  grievance  or  appeal  by  employee.  Copies  of  cor 
respondence.  management  requests  for  assistance,  evidentiary 
materials  on  which  action  is  contemplated,  proposed  or  taken,  regu- 
latory material,  examiners'  reports,  etc. 

Authority  for  maintenance  of  the  system:  5  USC.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  user*  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and   the   Department  of   the   Treasury   who   have   a   need   for  the 


records  in  the  performance  of  their  duties;  (bt  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S  C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propnaie  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  mav  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  cnminal.  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  securitv  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agencv  s  decision  on  the  matter  (f) 
Used  by  certain  members  of  the  Personnel  Management  Division  or 
supervisors  in  justifying  action,  for  maintenance  of  records  in  the 
event  of  appeals  or  grievances,  for  statistical  use.  for  audit  and 
review  of  actions,  for  recommendations  on  decision,  for  uniform 
disciplinary  actions,  for  proper  handling  of  potential  grievance  or 
appeal,  to  estabi.sh  grievance  or  appeal  file 

For  additional  routine  uses  see  Appendix  .A-A 

Policlei  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  a  locked  file  and  stamped 
"For  Official  Use  Only' 

Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  transferred  to  Federal  Records  Center  where  they  are  main- 
tained for  fifteen  vears  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters,  or  appropriate 
managerial  official  in  employee's  district,  port,  or  post  of  duty. 
(See  Custom  Appendix  A). 

Record  source  categories:  Supervisors  and  supervisory  records 
and  notes;  evidentiary  materials  supporting  planned,  proposed,  or 
accomplished  actions;  grievance  letters  submitted  by  employee, 
grievance  examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC.  552a  <j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  U.S.C.  552a  the  provisions  of  5  USC  552a  from 
which  this  systefti  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00,078 
System  name:  Disclosure  of  Information  File  — Treasury/Customs. 

System  location:  Office  of  Regional  Counsel,  Room  125.  U.S. 
Customhouse,  40  South  Gay  Street.  Baltimore.  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Persons 
requesting  access  to  information  pursuant  to  the  Freedom  of  Infor- 
mation Act  or  any  other  statute,  regulation,  directive  or  policy  to 
disclose  such  information 

Categories  of  records  in  the  system:  Requests,  information, 
records,  documents,  internal  Customs  Service  memoranda,  or 
memoranda  from  other  agencies  and  related  materials  regarding  dis- 
closure ©f  the  information 

Authority  for  maintenance  of  the  system:  5  U  S  C  552,  31  CFR 
Part  1,  19  CFR  Part  103,  5  USC  301;  Treasury  Department  Order 
No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure  to  those   officers  and  employees   of  the   Customs   Service 


FEDERAL   REGISTER,   VOL.    42,    NO.    186 — MONDAY,    SEPTEMBER    26,    1977 


19182 


PRIVACY  ACT  ISSUANCES 


and  ihe  Depanment  of  the  Treasury  uho  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C 
552V.  (ci  Disclosure  or  denial  to  the  requester  of  the  information 
sought  (d)  Disclosure  to  the  Department  of  Justice  and/or  United 
States  .attorney  in  any  litigation  arising  from  an\  decision  regarding 
the  disclosure  of  information 

For  additional  routine  uses  see  Apendix  .^A 

Policies  and  practices  (or  Moriaf.  retrieving,  acceuing.  retaining, 
lod  disposing  of  records  in  the  system: 

Storage:  Hach  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container 

RctrievabilitT:  Each  case  file  is  identified  in  the  file  folder  within 
the  melal  container  by  the  name  of  the  person  requesting  disclo- 
sure 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse  Dunng  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
budding  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  dbpoaal:  Customhouse  broker  files  are  retained  in- 
definitely or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans- 
ferred to  the  Federal  Records  Center 

System  ■anagcns)  and  address:  Regional  Counsel.  Room  125. 
US  Customhouse.  40  South  Gay  Street.  Baltimore.  Maryland 
21202 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
sutution  Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wniing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bis  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  soarcc  categories:  The  information  contained  in  these  files 
onginates  from  the  requests  for  information  filed  with  the  Customs 
SerMce  which  may  pertain  to  any  information  contained  in  the  files 
of  the  US    Customs  Service 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments cj  5  use  552a.  The  provisions  of  5  U.S.C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Castoms  00.079 
System  name:  Disclosure  of  Information  File  — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel.  US  Customs 
Service.  Region  IX.  55  E  Monroe  Street.  Room  1417,  Chicago.  Il- 
linois 60603  r 

Categories  of  iadividuals  covered  by  Ike  system:  Requesters  under 
the  Freedom  of  Information  Act 

Categories  of  records  in  tiic  system:  Correspondence  containing 
the  individual's  name,  address,  and  whatever  information  deemed 
necessary  to  locate  record  being  sought  if  that  record  is  of  a  per- 
sonal nature.  Information  will  also  include  whatever  records  relat- 
ing to  that  individual  are  sought  and  ultimately  are  gathered  for  use 
in  denying  or  granting  the  Freedom  of  Information  Act  request. 


Authority    for   maintenance   of  the   system:    5    U  SC     552.    U  SC 
.'01.  Treasury  Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasurv .  and  the  Department  of  Justice 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor- 
mation Act  (5  use  552);  (c)  In  the  event  that  this  svstem  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use.  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  of  charged  with  enforcing  or  implement- 
ing the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  (e>  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agencv.  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter  (f)  Information  contained  in  this  file  is  used  by  the  attor- 
neys in  the  Regional  Counsel's  office  in  determining  whether  to 
recommend  granting  or  denial  of  the  request  made  pursuant  to  the 
Freedom  of  Information  Act  litigation  regarding  the  Freedom  of 
information  request  will  require  disclosure  of  the  information  to  the 
Department  of  Justice  and  the  appellate  level  before  this  step 
would  require  information  to  be  disclosed  -to  the  Department  of  the 
Treasury.  Information  disclosed  to  the  Department  of  Justice  is 
often  routed  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  initiated  the  Freedom 
of  Information  Act  request  In  addition,  each  case  file  is  similarly 
identified  on  the  file  folder  with  the  alphabetical  name  on  the  file 
which  is  placed  and  located  within  the  metal  container 

Safeguards:  The  metal  filing  drawer  containing  the  files  descnbed 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel.  Region  IX  at  55  E  Monroe  Street,  Chicago.  Il- 
linois Dunng  non-working  hours,  the  room  in  which  the  metal  fil- 
ing drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center.  General  Service  Administration.  7358  S.  Pulaski.  Chicago, 
Illinois  60602.  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417.  United  States  Customs  Service.  55  E.  Monroe  Street, 
Chicago.  Illinois  60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  hiin  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Custom  Appendix  A),  or  to  the 
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Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  he  required  to  m.ike  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. 000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  nolari/ed  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  in  these  files  can 
onginate  from  the  U  S  Customs  Service,  any  of  the  agencies  of  the 
Treasurs  Department,  or  any  agencv  of  the  Government  if  the 
record  sought  and  ultimately  placed  within  the  file  is  within  the 
possession  and/or  control  of  the  U  S  Customs  Service.  Region  IX 
However,  the  onlv  information  placed  within  these  files  is  that  in 
formation  being  sought  by  the  individual  making  the  request  and 
the  information  supplied  by  the  requester  The  information  being 
sought,  and  therefore  within  the  file,  could  be  from  any  of  the  fol- 
lowing, given  as  examples  present  or  former  Customs  employees, 
private  parties,  corporations,  other  Government  agencies  as  out- 
lined above,  credit  bureaus,  past  employers,  official  Government  or 
other  forms  filed  b\  anv  entity  or  person,  confidential  informers, 
foreign  countries  or  officials  thereof,  and  foreign  citizens 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.080 
System    name:    Disclosure    of    Information    Request    Files    (Region 
V  III)— Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel,  211  Main  Street. 
San  Francisco.  CA  94105 

Cateforics  of  Individuals  covered  by  the  system:  Individuals  who 
have  submitted  requests  for  disclosure  of  information  contained 
within  files  or  records  of  the  Customs  Service. 

Categories  of  records  In  the  system:  Letters  and  other  documents 
submitted  bv  the  individual  requesting  the  disclosure  and  docu- 
ments relating  to  the  internal  review  and  consideration  of  the 
request  for  disclosure  and  the  decision  thereon. 

Autborltv  (or  maintenance  of  the  system:  5  U.S.C.  301,  Treasury 
Department  Order  No.  165.  Revised,  as  amended;  Reorganization 
Plan  No  1  of  1965;  31  CFR  1  5  and  Appendix  C.  5  USC 
552(a)(3);  19  CFR  Part  103 

Routine  uses  of  records  maintained  In  the  syitem.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  disclosure  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  with  respect  to  them;  (d)  Information  contained  in 
an  individual  file  may  be  made  available  to  officials  within  the 
Customs  Service  responsible  for  considering  and  making  a  final 
decision  with  respect  to  any  appeal  from  a  decision  denying  disclo- 
sure in  that  case,  (e)  Information  conuined  in  the  files  may  also  be 
used  internally  bv  the  Regional  Counsel  and  members  of  his  staff 
insofar  as  it  related  to  precedent  or  guide  lines  for  their  handling  of 
subsequent  cases 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•ad  ditpoibig  of  records  in  the  system: 


Storage:  Each  case  file  is  inserted  in  an  alphabetical  fde  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  bv  the  name  of  the  requester  and  in  the  alphabetical 
file  folder  within  the  metal  file  cabinet  by  the  name  of  the 
requester 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  IS  controled  at  all  times  bv  uniformed  guards 

Retention  and  disposal:  Disclosure  of  information  files  are 
retained  indefinitely  or  until  there  is  no  longer  any  space  available 
for  them  within-  the  metal  file  cabinet,  at  which  time  files  may  be 
transferred  to  the  Federal  Records  Center 

System  managerts)  and  address:  Regional  Counsel.  211  Main 
Street.  San  Francisco.  CA    9410^ 

Notification  procedure:  Requests  b\  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
vvriting  and  directed  to  the  Regional  Commissioner  of  the  region  m 
which  the  records  are  located  (see  Customs  .Append-  A),  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  Information  contained  in  these  files 
originates  with  the  individual's  request  for  disclosure  of  informa- 
tion. Records  are  searched  for  the  information  which  is  the  subject 
of  the  request,  and  advice  and  recommendations  with  respect  to  the 
information  and  its  disclosure  may  be  elicited  and  received  from  of- 
fices within  Customs,  other  agencies,  or  pnvate  individuals  con- 
cerned with  the  information 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC  552a  (j)  and/or  (k>  has 
proposed  to  exempt  this  system  of  records  from  ceruin  require- 
ments of  5. use.  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury.  Customs  00.081 

System  name:  Dock  Passes— Treasurv/Customs 

System  location:  District  Director's  office.  US  Customs  Service, 
228  Federal  Bldg.  335  Merchant  Street.  Honolulu.  Hawaii. 

Categories  of  individuals  covered  by  the  system:  Consulate  staff 
members,  brokers,  private  individuals,  etc 

Categories  of  records  in  the  system:  Form  lists  following  informa- 
tion pass  no  .  port,  date  of  issue;  name  of  individual;  organiza- 
tional affiliation,  expiration  date  of  pass;  and  vessel  name 

Authority  for  maintenance  of  the  system:  5  USC  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Copy  of  each  pass  issued 
IS  retained  for  record  purpose  and  a  log  maintained  showing  name 
of  holders  of  annual  dock  passes  Disclosure  to  Customs  and  Trea- 
sury officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing.  retahilBg, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card  box  loose  leaf  bmder. 
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PRIVACY  ACT  ISSUANCES 


Rrlrioibillljr:  By  name 

Salettuards:  Building  locked  dunng  oon-working  hours. 
Rtlenlkoa  aad  disposal:  Retained  until  expiration 
STMem  niaBagrris)  aad  addrcaa:  Distnct  Director.   U  S    Customs 
Service    ;:S  Federal  Bldg     335  Merchant  Street.  Honolulu,  Hawaii. 

NolUkatloD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  s\slem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  F,ntr%  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
sUtution  Avenue,  NW.  Washington,  DC  20::<)  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identificu'ion  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
idenutv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panted  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .^,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wntmg  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Du-ector,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters,  IJOI  Constitution  Avenue,  N  W  ,  Washington,  DC 
20229.  The  requester  wUl  be  notified  in  v^riting  of  the  procedures  to 
bc>  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity ,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cooiesting  record  procedures:  See  Access  above. 

Record  source  calegortes:  Individual  applicants 
Treasury/Custonif  00,277 
System  oamc:  Drivers  License  File  — Treasury/Customs 

Sytlem  locattoa:  Logistics  Management  Division,  US  Customs 
Service  211  Main  Street,  San  Francisco,  Ca    94105. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees 

Catefories  of  records  in  the  system:  Personal  information 
furnished  by  employee  before  being  issued  a  government  drivers 
license  It  may  also  mclude  information  from  National  Driver  Re- 
gister Service  if  they  have  any  information  on  the  individual 

AutkorMy  for  ■aiateaaace  of  the  system:  5  U  SC  ^'Ol ,  Treasury 
Department  Order  No    165,  Revised,  as  amended 

RontiMe  uses  of  records  maiatalned  la  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sncb  usfs:  The  routine  uses  of  the 
records  conuined  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  U.S.  Customs  Ser- 
vice and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552),  (c)  Provide  the  proper  authority  within  U.S.  Customs  Service 


with  sufficient  information  to  make  a  decision  as  to  whether  an  em- 
ployee may  be  issued  a  government  drivers  license  (d)  Information 
from  these  records  furnished  to  National  Driver  Register  Service  to 
determine  whether  they  have  any  information  on  the  individual 
which  would  concern  the  employees  suitability  for  receiving  a 
government  drivers  license 

For  additional  routine  uses  see  Appendix  AA, 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physical  fitness  inquirv  for  motor  vehicle  operators)  and 
Treasury  Form  2770  (application  for  motor  vehicle  operator's  ID 
card  and  operator's  record)  These  forms  are  kept  in  a  desk  file 

Retrievability:  Each  set  of  forms  for  a  particular  employee  is 
numbered  and  those  numbers  are  shown  on  an  index  sheet  as  per- 
taining to  the  particular  employee 

Safeguards:  The  desk  in  which  the  records  are  kept  is  within  an 
office  which  is  locked  during  non-working  hours 

Retention  and  disposal:  Active  forms  are  retained  in  this  system 
indefinitely  Forms  of  past  employees  who  were  issued  drivers 
licenses  are  periodically  destroyed 

System  manager(s)  and  address:  Logistics  Management  Specialist. 
Logistics  Management  Division,  US  Customs  Service.  211  Main 
Street,  San  Francisco,  California  94105 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  Customs  at 
the  region  in  which  the  Records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entrv  Procedures  and  Penalties  Division.  Of- 
fice of  Regulations  and  Rulings.  VS.  Customs  Service  Headquar- 
ters. 1301  Constitution  Avenue.  N  W'  Washington.  DC  20229  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessar\  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC. 
20229.  Thr  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  bis 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
applicants  on  forms  SF-47  and  form  2770.  There  is  a  possibihty  that 
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in  the  future  there  will  be  a  response  from  the  National  Driver  Re- 
gister Service  on  a  particular  applicant  At  the  present  time  there 
are  none  in  this  system  of  records 

Treasury/Customs  00.082 
System   name:    Duty    Assessment   By   Account  (DABA).    Interested 
Persons  List— Treasury/Customs. 

System  location:  Duty  Assessment  Division.  U.S.  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N  W..  Washington, 
DC,  20229 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  requested  that  their  names  be  included  on  the  list 

Categories  of  records  in  the  system:  The  name  of  the  individual  or 
firm,  title,  and  address 

Authority  tor  maintenance  of  the  system:  5  U,SC  301,  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Notifying  individuals  and 
firms  of  new  information  concerning  DABA. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  dbpoaing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  the  offices  of  the  Duty  Assess- 
ment Division  at  US    Customs  Service  Headquarters. 

Rctrkvabillty:  The  records  are  retrievable  by  the  name  of  the  in- 
dividual or  firm 

Satcgnards:  During  working  hours  employees  of  the  Duty  Assess- 
ment Division  are  present  in  the  offices  where  the  records  are 
located  and  the  US  Customs  Service  Headquarters  building  is 
guarded  by  secunty  police.  During  nonworking  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police 

Retention  and  diapoaal:  The  listing  is  to  be  maintained  until  the 
DABA  program  is  fully  implemented,  after  which  the  Usting  will  be 
destroyed. 

System  manager(s)  and  address:  Director.  Duty  Assessment  Divi- 
sion. US  Customs  Service  Headquariers,  1301  Constitution 
Avenue.  NW  .  Washington.  DC.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings,  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue,  N.W..  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  coiUain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Ruhngs.  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W'  . 
Washington,  DC  20229  The  requester  wUl  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  ftecessa- 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kno^nngly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature. 
Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  individual  or  firm  which  requests 
inclusion  on  the  list 

Treasury/Customs  00.273 
System  name:  Employee  Debts— Treasury/Customs 

System  location:  Financial  Management  Division.  US  Customs 
Service.  100  Summer  Street.  Boston.  Massachusetts  02110 

Categories  of  individuals  covered  by  the  system:  Employees  in- 
volved in  transfer  uithin  the  Government  for  which  the  Govern- 
ment is  pursuing  collection  for  overpayment  of  travel  expenses  or 
overpayment  for  maintaining  uniforms 

Categories  of  records  in  the  system:  Records  reflecting  the  docu- 
ments involved  in  the  overpayment  and  correspondence  with  the 
employee  involved  and  his  representative. 

.\uthority  for  maintenance  of  the  system:  5  U  SC.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (al  Dis- 
closure to  those  officers  and  emplovees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law . 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statutd  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal  slate,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  b>  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f)  The 
system  is  used  by  the  employees  of  the  Payment  Section  to  gather 
ail  the  data  necessary  to  collect  debts  due  from  present  or  past  em- 
ployees of  Customs 

For  additional  routine  uses  see  Treasury  Appendix  .^.\, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Data  is  stored  in  a  file  folder  located  in  a  file  cabinet 
under  the  physical  security  of  the  Operating  Accountant. 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur- 
ing non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  debt  is  col- 
lected and  then  destroyed  Unusual  cases  are  retained  indefinitely 
as  a  reference  for  similar  type  cases. 

System  manager(s)  and  address:  Director.  Financial  Management 
Division,  US  Customs  Service,  100  Summer  Street,  Boston,  Mas- 
sachusetts 021  10 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  t^ee  Customs  Appendix  A),  or  to  the 
Director.  Entr>  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue.  N  W  .  Washington.  D  C  20;2«>  The  requestor 
uill  be  notified  in  N^riting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  idcnlitv.  and  a  comparison 
of  his  signature  and  those  ^  the  records  mav  be  made  where  the 
records  contain  the  necessarv   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    mav    be    required    to    make    a    signed    statement   asserting 
idenlitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv    seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  S.C»O0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notan/ed  statement  executed  bv  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  "".OOO  dollars  A 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature 

Record  acceu  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
Al.  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U  S  Customs  Headquarters. 
1301  Constitution  Avenue.  NW.  Washington.  DC  :o::<)  The 
requestor  will  be  notified  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoolestlDg  record  procedurci:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  from  the  employee,  other  Regions  of  Customs, 
and  the  Payment  Section  of  the  Financial  Management  Division 

Treasury  Customs  00.083 
System  name:  Employee  Relations  Case  Files  —  Treasury/Customs. 

System  location:  Director.  Personnel  Management  Division.  U.S. 
Customs  Service,  Washington.  DC    2022Q 

Categories  of  individuals  covered  by  the  system:  Records  main- 
tained on  all  individuals  who  have  requested  assistance  in  a 
problem,  such  as:  OFWC.  leave,  health  and  life  insurance,  etc 

Categories  of  records  in  the  system:  Copies  of  correspondence 
Copies  of  initiating  correspondence 

.Authority  for  malDtenaoce  o(  the  system:  5  U  S  C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  L'  S  C. 
552);  (c)  Use  is  in  assessing  the  problem  and  having  the  capability 
to  provide  timely  followup  Used  by  the  employee  relations  staff 
only  (professional  and  clerical). 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Rctrievability:  Records  are  indexed  by  name. 


Safeguards:  Records  are  maintained  in  a  locked  file 

Rrieotlon  and  disposal:   Maintained  for  period  of  time  employee 
remains  with  Customs    Records  destroyed  upon  separation  of  em 
ployee 

System  managcr(s)  and  address:  Director.  Personnel  Management 
Division.  U  S    Customs  Service.  Washington.  DC    2022"^ 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  systc.n  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  customs  Service  Headqu-irtcrs.  MOI  Con- 
stitution Avenue,  NW.  Washington  DC  2022*^  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars 

Where  the  request  is  not  present  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  b\  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
vkhere  the  records  contain  the  necessarv  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U  S.  Customs  Service 
Headquarters.  1301  Constitution  .Avenue.  N  W..  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  .  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  and  offices  depending  on 
problem 

Treasury/Customs  00.085 
System  name:  E  E  O    Complaint  File  —  Treasury/  Customs, 

System  location:  Regional  Commissioner  of  Customs.  55  East 
Monroe  Street.  Suite  1501,  Chicago.  Illinois  60603.  and  District 
Director's  Offices  in  Chicago.  Cleveland  and  Detroit 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
ployees and  applicants  for  Customs  positions  who  make  allegations 
of  discriminatory  job  treatment  based  on  sex,  religion,  race  or  na- 
tional origin,  color  and  age 

Categories  of  records  in  the  system:  An  individual  file  is  opened 
when  an  oral  or  written  complaint  is  received  F^entually.  a  Civil 
Service  Form  894  and  all  other  pertinent  correspondence  such  as 
responses  from  various  offices,  decisions  and  appeals  are  added  to 
the  file 

Authority  for  maintenance  of  the  system:  Title  VII  of  the  1964 
Civil  Rights  Act.  as  last  amended  bv  Public  Law  92-261  effective 
March  24,  1972. 
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Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552);  (c)  The  file  is  used  to  organize  relevant  documents  within  the 
E  EO  office.  As  appropriate,  it  may  also  be  transferred  to  such 
offices  as  Regional  Counsel  and  Customs  Service  Headquarters 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  at  Regional  Commissioner  of  Customs.  55 
East  Monroe  Street,  Suite  1501,  Chicago.  Illinois.  60603. 

Rctrievability:  Case  file  by  last  name  of  complainant 

Safeguards:  The  file  cabinet  is  locked  and  only  the  E  E.O.  Spe- 
cialist has  a  key.  Other  keys  will  be  available  to  additional  staff  as 
office  expands  The  building  has  limited  access  and  a  uniformed 
patrol  in  non-working  hours 

Retention  and  dispoaal:  Retained  indefinitely  by  F..E.O  Speciahst 
When  cases  are  closed,  they  are  removed  from  the  alphabetical  file 
but  still  maintained  in  the  same  locked  cabinet. 

SytUn  managcr(s)  and  address:  E  E  O  Specialist  (See  location 
above). 

NotUication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A  I,  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N  W  .  Washington,  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  lo  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  NW  .  Washington,  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowringly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature, 

CoBicsting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  complaining 
parties  originally  and  supplemented  by  other  interested  parties  as 
the  case  progresses. 


Treasury/Customs  00.088 
System    name:    Equal    Opportunity    Complaint    Processing    Records 
System- Training/Customs 

System  location:  Office  of  Regional  Commissioner.  Customs  Re- 
gion V.  1440  Canal  Street,  New  Orleans.  Louisiana  70112.  District 
Director,  423  Canal  Street.  New  Orleans,  La  70130,  District 
Director.  PO    Box  2'48.  Mobile,  Ala    36<>01 

Categories  of  Individuals  covered  by  the  system:  Employees  of 
Customs  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com- 
plaints 

Categories  ol  records  in  the  system:  Notices  of  efforts  by  coun- 
selors to  resolve  charges  of  discnminatory  actions  or  conditions. 
These  records  are  in  the  form  of  lists,  memorandums,  interview 
notices,  transcripts,  and  reports 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Treasury 
Deparlmenl  Order  No    165,  Revised    as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  lo  provide  the 
needed  information  for  reports  which  become  part  of  the  formal  in- 
vestigative file  if  the  complaint  of  discrimination  reaches  the  formal 
stage 

For  additional  routine  uses  see  Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  a  cabinet, 

Retrievability:  By  name 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual 

System  managens)  and  address:  Equal  Opportunity  Officer, 
Customs  Region  V.  1440  Canal  Street,  New  Orleans,  La  70112, 
Equal  Opportunity  Counselors,  New  Orleans  District.  600  South 
Street.  New  Orleans,  La.  70130,  Equal  Opportunity  Counselors, 
.Mobile  Distnct.  P  O,  Box  2748.  Mobile  Ala    36601, 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings,  L'S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  Washington.  DC  20229  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  "w  ill- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  *.000  dollars,  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Comiriissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US,  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  NW  .  Washington,  DC, 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  mdke  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  i*  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  staiemenl  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
(ully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
,  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

Treasury/Customs  00.276. 
STttcni    aaae:    Equal    Opportunity     Informal    Discrimination    Com 
plaint  Files  — Treasury/Customs 

System  location:  Fqual  Opportunilv  Offices  at  Customs 
Headquarters  and  at  each  Customs  Regional  Headquarters  and  all 
EO  Counselors  at  those  locations  (for  addresses  see  Customs  Ap- 
pendix A)  and  Customs  District  offices 

Categories  o(  indlvtduali  covrred  by  the  system:  Go\ernment  and 
pnvate  industrv  employees,  including  present  and  former  Customs 
Service  emplovees  and  applicants  for  ]obs.  who  have  filed  informal 
complaints  alleging  discnmination  on  the  part  of  the  Customs  Ser- 
vice or  Its  officers  or  employees  in  violation  of  Fqual  Employment 
Opportunity  Act  of  I*)": 

Caleforle*  of  recordi  In  the  fyttcm:  Names,  addresses,  employ 
ment.  medical  histories,  reports  of  investigation,  complaints  filed, 
correspondence  from  members  of  Congress,  attorneys  representing 
the  complainants,  labor  unions,  hearing  records  and  transcripts. 
Government  documents  regarding  the  administrative  processing  of 
complaints,  and  merit  promotion  information 

Authority  for  maiBteaance  ol  the  lyttcm:  5  U  SC  )0I .  Treasury 
Department  Order  No  165.  Revised,  as  amended:  Title  5,  United 
States  Code.  Title  5.  Code  of  Federal  Regulations 

Routine  nic«  of  records  maintained  in  the  tytlcm,  including  catcfo- 
rlea  ol  ufcri  and  the  purpoact  of  luch  aaet:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du- 
ties may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu- 
ments relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status  (bt  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearings  held  in  connection  with 
the  complaints  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  wiih  civil  court  actions  ansmg  in  respect  of 
the  complaints  (c)  Records  in  this  system  of  records  are.  on  occa- 
sion, disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U  S  C  5^2)  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complainants  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complai 
nants  le)  In  the  event  that  this  system  of  records  includes  informa 
lion  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  ansing 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal,  slate,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaioiog, 
aod  disposing  of  records  in  the  system: 

Storage:  The  case  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  or  wooden  containers. 

Relricvability:  Each  case  file  is  identified  on  each  alphabetical 
fUe  folder  within  the  metal  or  wooden  container  by  the  complai- 
nant's name 

Safeguards:  The  metal  or  wooden  containers  in  which  the  file  fol- 
ders are  placed  are  locked  during  non  working  hours,  and  the  room 
in  which  the  containers  are  located  is  locked  during  non-working 
hours  The  building  is  guarded  by  uniformed  secunty  police,  and 
only  authorized  persons  are  permitted  within  the  building 


Retention  and  disposal:  Informal  case  files  are  retained  during  the 
time  period  in  which  the  cases  remain  open  informally  and 
thereafter,  until  there  is  no  longer  a  specific  need  for  them,  or  until 
they  are  forwarded  to  the  Regional  EO  Officer  or  Director,  Equal 
Opportunity  Division,  at  which  time  they  are  periodically 
destroyed 

System  manager(s)  and  address:  Equal  Opportunity  Officers  and 
EO  Counselors  at  the  above  locations 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters.  1.^01  Con- 
stitution Avenue.  N  W  Washington.  DC  lOlZ'i.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  jnade  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  stalment  asserting  identi- 
ty and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol- 
lars A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  NW  .  Washington.  DC 
2022*)  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol- 
lars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5  thousand  dol- 
lars A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  in  this  system 
originated  with  an  informal  written  or  oral  complaint  to  the  ap- 
propriate equal  opportunity  counselor  Information  in  this  system  is 
obtained  from  the  claimant  through  interviews  during  the  informal 
complaint  procedures  and  through  other  interviews  during  the  infor- 
mal complaint  procedures.  This  system  also  contains  information 
derived  from  a  complaining  Customs  employee's  official  personnel 
file,  from  Evaluation  and  Promotion  Board  work  papers  relating  to 
the  complainant,  and  from  inquires  into  the  complaints  which  in- 
clude interviews  of  supervisors,  interested  third  parties  including 
non-Government  persons,  and  former  Customs  Service  employees 
Information  in  this  system  is  also  derived  from  labor  unions  or  at- 
torneys representing  the  interests  of  the  complainants  and  from 
documentary  evidence 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  US  C.  552a  (k)(2)  proposes  to  ex- 
empt this  system  of  records  from  certain  requirements  of  5  U.S.C. 
552a.  The  provision  of  5  U.S.C.  552a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex- 
emption is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 
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Trcunry/Ciutoms  00.089 
System   name:    Equal  Opportunity   Discrimination  Complaint  Case 
File— Treasury /Customs. 

System  location:  Equal  Opportunity  Division,  U.S.  Customs  Ser- 
vice Headquarters.  I?01  Constitution  Avenue.  N.W.,  Washington, 
DC.  20229 

Catcfories  ol  individuals  covered  by  the  sysUm:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
alleging  discrimination  on  the  part  of  the  Customs  Service  or  its  of- 
ficers or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  ol  records  in  the  sysUm:  Names,  addresses,  employ- 
ment and  medical  histories,  reports  of  investigation,  complaints 
filed,  correspondence  from  members  of  Congress  and  attorneys 
representing  the  complainants  and  labor  unions,  bearing  records 
and  transcripts.  Government  documents  regarding  the  administra- 
tive processing  of  complaints,  and  affidavits  and  other  sworn  state- 
ments. 

Aathority  lor  malntenaacc  ol  the  system:  5  US  C.  301;  Treasury 
Department  Order  No  165.  Revised,  as  amended:  Title  5,  United 
States  Code;  Title  5,  Code  of  Federal  Regulations. 

RoBtiac  nses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  svch  nscs:  'The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du- 
ties may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu- 
ments relating  to  proposed  disposition  of  cases,  preparing  docu- 
ments relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearing  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are.  on  occa- 
sion, disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complaints  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complaints, 
(e)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibiUty  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccMing.  rcUinlag, 
■ad  dispoahig  of  records  in  the  system: 

Storage:  The  cases  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  containers. 

Retricvabllity:  Each  case  file  is  identified  in  an  alphabetical  index 
card  file  by  the  name  of  the  complainant  and  on  each  alphabetical 
file  folder  within  the  metal  container  by  the  complainant's  name 

Sategaarda:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  during  non-working  hours,  and  the  room  in  which 
the  meul  conUiners  are  located  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  within  the  building 

Rcteation  and  disponi:  Case  files  are  retained  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  longer  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the 
Federal  Record  Center  for  storage.  Records  having  no  pertinent  in- 
formation are  periodically  destroyed. 

System  maBagcrfs)  and  address:  Director.  Equal  Opportunity 
Division.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W.,  Washington,  DC.  20229. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Duector.  Entry  Procedures  and  Penal 
ties  Division,  Office  of  Regulations  and  Rulings,  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue,  N  W.,  Washington, 
DC.  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per 
son,  the  requester  shall  present  adequate  identification  to  estabhsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulation  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fme  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obuinmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  US 
Customs  Service  Headquarters.  1301  Constitution  Avenue,  NW. 
Wasnington.  DC  20229  The  requester  will  be  notified  in  wriung  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  indenlification  to 
establish  his  identity,  and  a  companson  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  supulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  an  informal  written  or  oral  complaint  to  the  ap- 
propriate equal  opportunity  counselor  and  with  the  fiUng  of  a  Civil 
Service  Commission  Form  894  (Formal  Complaint  of  complaint 
procedures  and  through  the  filing  of  Civil  Service  Commission  Dis- 
crimination in  the  Federal  Government).  Information  in  this  system 
is  also  obtained  from  the  claimant  through  interviews  during  the  in- 
formal and  formal  complaint  procedures  and  through  the  filing  of 
Civil  Service  Commission  Form  171  (Personal  Qualification  State- 
ment). This  system  also  contains  information  derived  from  a  com- 
plaining Customs  Service  employee's  official  personnel  file,  from 
Evaluation  and  Promotion  Board  work  papers  relating  to  the  com- 
plainant, and  from  investigations  into  the  complaints  which  include 
interviews  of  supervisors,  interested  third  parties  including  non- 
Govemment  persons,  and  former  Customs  Service  employees  In- 
formation in  this  system  is  also  derived  from  labor  unions  or  attor- 
neys representing  the  interests  of  the  complainants  and  from  docu- 
mentary evidence  or  testimony  adduced  at  administrative  hearings 
held  in  connection  with  the  complaints 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Cnstoms  00.090 
System  name:  Equipment  Record  File— Treasury/Customs. 
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Sytlfm  locatioa:  Office  of  the  Distnct  Director.  United  States 
Customs    Service.    103    South    Gay    Street.    Baitimore.    Marvland 

:i:o: 

faletoriet  ol  iadlvidoaU  covered  by  the  lyftem:  Customs  em- 
plo>ees  in  the  Baltimore  Distnct  to  whom  equipment  is  assigned. 

Catrgoricf  ol  rrcordi  In  the  lyitcm:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc  ). 

Aalborlty  (or  aaalatcBaacc  ol  the  tyftcB:  5  U.SC.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routiae  uies  ol  records  BaiDtaiBcd  la  the  fyslem,  iacludiag  catego- 
ries ol  uicrs  and  tbr  parposes  ol  auch  uacs:  The  routine  uses  of  the 
records  contained  m  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552);  (c)  In  the  event  that  this  system  of  records  includes  infonna- 
tjon  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  ansing 
by  general  statute  or  particular  program  statute,  or  b\  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civtl.  criminal,  or  other 
relevent  enforcement  information  or  other  pertinent  information, 
such  as  current  bcenses.  if  necessary  to  obtain  information  relevent 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  bcense.  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  re'evant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A 

Polkici  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
•ad  ditposiBg  ol  records  la  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability :  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  the  building 

Retention  and  dispoaal:  Records  are  retained  indefinitely. 

System  managcrfs)  and  address:  Office  of  the  District  Director  of 
Customs.  103  South  Gay  Street.  Baltimore.  Maryland  21202 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu 
laltons  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con- 
sutution  Avenue.  N  W.,  Washington,  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  bis  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  supulating  that  he  understands  tBat  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contam  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Kntry  Procedures  and  Penalties  Dmsion. 
Office  of  Regulations  and  Rulings,  US  Customs  .Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.CKX)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notrarized  statement  executed  by  the  requester  assert- 
ing identity  and  stipulating  that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to  records  about  another  per- 
son under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dol- 
lars A  companson  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned 

Treasury/Customs  00.091 
System  name:  Equipment  Record  File  — Treasury/Customs. 

System  location:  Patrol  Office.  Room  80^.  103  South  Gay  Street, 
Baltimore.  Maryland  21202.  (After  August.  Room  15.  40  South  Gay 
Street.  Baltimore.  Maryland  21202) 

Categories  ol  Individuals  covered  by  the  system:  Customs  em- 
ployees in  the  Baltimore  Distnct  to  whom  equipment  is  assigned 

Categories  o(  records  In  the  system:  Names  of  individuals  an^j 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc  ). 

Authority  lor  malntcnaDcc  ol  the  system:  5  U  S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclousures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
use  552);  (c)  In  the  event  that  this  system  of  records  includes  in- 
formation which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued>pursuant  therto.  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforecemnt  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  acccaaiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 


^J 


Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers  The  building  is  guarded  by  uniformed  security  police 
who  control  access  lo  the  building 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  District  Director  of 
Customs.  103  South  Gav  Street.  Baltimore.  Maryland  2120: 

Nollflcallon  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A  I.  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  lo  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitv.  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  he  required  to  makf  j  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  ^,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  nolan^ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  ma>  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W..  Washington.  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adeuqate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned 

Treasury/Customs  00.092 
System  name:  Exit  Interview— Treasury/Customs. 

System  location:  Personnel  Management  Division,  in  each  Region 
and  Headquarters   See  Customs  Appendix  A. 

Categories  ol  indhlduals  covered  by  the  system:  Employees  ter- 
minating from  the  Customs  Service. 

Categories  ol  records  in  the  system:  Individual's  name  position, 
time  in  grade  and  position,  time  with  Customs,  organization 
designation,  supervisor's  name  and  answers  to  various  questions 
about  employment  with  Customs. 

Authority  for  maintenance  el  the  system:  5  U.SC  301  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Rontinc  uses  of  records  maiaUlncd  in  the  system.  Including  catego- 
ries of  uaers  and  the  purposes  of  such  uses:  The  rouUne  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (ai  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
552);  (c)  U^ed  by  Personnel  Management  Specialists  and  managers 
to  monitor  employee  morale  and  for  statistical  purposes 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  rrtrlcting.  accessing,  retaialng. 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders. 

Retrievability:  By  organization  or  by  name 

Safeguards:  I  ocked  office 

Retention  and  disposal:  Retained  indefinitely. 

System  managerls)  and  address:  Director  Personnel  Management 
Division.  See  location  above 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  acces";  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  supulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or-wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  A  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  departing 
employee  and  Employee's  supervisor 

Treasury/Customs  00.093 
System  name:   Federal  &   New    York  State  licenses  for  commercial 
importation  of  alcoholic  beverages  — Treasury /Customs 

Svstem  location:  Area  Director.  N.Y  Seaport  Area.  6  World 
Trade  Center.  New  York.  N  Y    10048 

Categories  of  individuals  covered  by  the  system:  All  companies 
and  individuals  who  have  filed  impcm  bcenses  for  alcoholic 
beverages  with  this  office 

Categories  ol  records  in  the  system:  I  icenses 

Authority  (or  maintenance  of  the  system:  5  U.SC.  301,  Treasury 
Department  Order  No.  165.  Revised,  as  amended 
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PRIVACY  ACT   ISSUANCES 


Rouiix  uMi  of  record!  nainUiBed  la  the  tyftrm,  Inclnding  calefo- 
rin  o(  liters  aad  the  parpoac*  ol  Mch  uac«:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C 
5^2).  (ci  to  venf>  that  importers  of  alcoholic  beverages  have  the 
required  permit. 

For  additional  routine  use  see  Appendix  AA 

Policies  and  practices  tor  itoriag.  retrieving,  acccsalng,  retaialng. 
and  disposing  ol  records  In  the  ivstem: 

Storage:  File  cabinets 

Retrievability:  Alphabetical  listing 

Salegnards:  Office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent 

S«sttm  iDanager(s)  and  address:  Regional  Commissioner  (Area 
Director.  New  York  Seaport  Area) 

Notification  procednrc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
RuUngs.  US.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  NW.  Washington.  DC  20::o  The  requester  will  be 
notified  in  wnting  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  perscfn.  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .^.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  US.  Customs  Service  Headquarters.  1301 
Consutution  Avenue.  N  W  .  Washington.  DC  20229  The  requester 
wUl  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. (MX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Conlestiag  record  procedures:  See  Access  above. 

Record  soarce  categories:  Individuals  who  have  applied  for  an  al 
coholic  beverage  license 

Treasury/Customs  00.267 

Systea  aaaae:  Federal  Tort  Claims  Act  File— Treasury/Customs 

Systca  location:  Office  of  Regional  Counsel.  Suite  1220.  500  Dal 
las  Street    Houston,  Texas  77002 

Categories  of  iadividnals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 


Categories  of  records  In  the  system:  Reports  of  Investigation  re- 
garding claims  filed,  documents  relating  to  the  administrative  han- 
dling of  the  claim  and  documents  submitted  by  the  claimant  in  sup- 
port of  the  claim 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672.  et  seq. 
28  CFR    U  I   et  seq.  31   CFR   VI   et  seq.  Treasurv  Department  Ad 
ministrative  Circular  No    131.  August  19,   1965;  5  U  SC    301;  Trea 
suiy  Department  Ofder  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  U  S.C  552);  (c)  The  in 
formation  contained  in  this  file  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa- 
ble to  those  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  on  such  claims  In 
addition,  information  contained  in  this  file  is  made  available  to  the 
Department  of  Justice  to  assist  that  Department  in  preparing  the 
Government's  case  when  suit  is  filed  in  court  based  on  an  adminis- 
trative denial  of  the  claim  or  based  on  a  failure  to  administratively 
process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  metal  container 

Retricvabilily:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  office  of  the  Regional  Counsel  on 
the  1 2lh  Floor  of  500  Dallas  Street  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  by  uniformed  security  guards  main- 
tained by  the  lessor 

Retention  and  disposal:  Tort  claim  files  are  retained  until  closed 
at  which  time  the  closed  files  are  transferred  to  the  Regional 
Director.  Internal  Affairs.  Houston.  Texas.  Ultimately,  the  files  are 
sent  to  the  Federal  Record  Center. 

System  manager(s)  and  address:  Regional  Counsel.  Suite  1220. 
United  States  Customs  Service.  500  Dallas  Street.  Houston.  Texas 

77002. 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N  W  ,  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  t%e  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai- 
mant Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigation  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  During  these  investiga- 
tions information  may  be  elicited  from  Customs  Service  emplovees. 
private  persons,  or  any  other  parties  who  may  have  information  re- 
garding the  facts  surrounding  the  claims. 
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Systems  exempted  from  certain  provisions  of  the  nd:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  U.SC  552a  The  provisions  of  5  U.SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.094 
System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs 

Sysum  location:  Office  of  the  Chief  Counsel,  US  Customs  Ser 
vice  Headquarters.  1.301  Constitution  Avenue,  N.W  .  Washington. 
DC.  20229 

Categories  of  Individuals  covered  by  the  system:  Pnvate  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Reports  of  investigations  re- 
garding claims  filed,  documents  relating  to  the  administrative  han- 
dling of  the  claims  and  documents  submitted  by  the  claimants  in 
support  of  the  claims 

Aathorlty  lor  maintenance  of  the  system:  28  US  C    2672.  et  seq. 
28  CFR   14  1   et  seq;  31   CFR   3  1   et  seq;  Treasury  Department  Ad 
ministrative  Circular  No    131.  August  19.  1965;  5  U  SC    ^01;  Trea 
sury  Department  Order  No    165,  Revised,  as  amended 

Roottae  uses  of  records  mainUined  in  the  system,  including  catego- 
ric* of  ascrs  and  the  purposes  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  to  those  offwers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
preparing  and  reviewing  recommendations  for  decisions  on  claims, 
and  making  final  decisions  on  claims  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U  SC  552) 
(c)  Disclosure  to  the  Department  of  Justice  to  assist  that  Depart- 
ment in  preparing  the  Governments  case  when  suit  is  filed  in  court 
based  on  an  administrative  denial  of  the  claim  or  based  on  a  failure 
to  administratively  process  the  claim  within  the  prescribed  time 
period. 

The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  rehef  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  sUge  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular 

For  additional  routine  uses,  see  Appendix  AA. 
Policies  and  practices  for  storing,  retricviag,  acccaslBg,  retaining, 
aad  dbposiag  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  meul  conuiner 

Betrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  meUl  conuiner  by  the  name 
of  the  person  who  filed  the  claim 

SafcfMards:  The  metal  container  described  above  is  mainUined 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  non-woriting  hours  the  room 
in  which  the  meul  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  aad  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
meUl  container,  at  which  lime  the  oldest  files  arc  transferred  lo  the 
Federal  Record  Center 

System  manager(s)  aad  address:  Chief  Counsel.  US  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing- 
ton, DC.  20229 

NotUtcation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal 
ties  Division,  Office  of  Regulations  and  Rulings,  US  Customs  Ser 
vice  Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  conUin  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 


fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
paoied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will- 
fully seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  infonnation  contained  in  these  files 
originates  with  a  Sundard  Form  95,  Claun  for  Damage  or  Injury, 
which  IS  completed  and  filed  with  the  Customs  Service  by  the  clai- 
mant Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  Dunng  these  investiga- 
tions, information  may  be  eUcited  from  Customs  Service  em 
ployees.  private  persons,  or  any  other  parties  who  may  have  infor 
mation  regarding  the  facts  surrounding  the  claims 

Systems  exempted  from  cerUin  provisions  ol  the  act:  The  Commis 
Moner  of  Customs  pursuant  to  5  L'  S  C  ^52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  cerUin  require 
ments  of  5  U  S  C  5*123  the  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  m  a^ general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.096 
System  name:  Fines,  Penalties  and  Forfeiture  Control  and  Informa 
tion  Retneval  System  — Treasury/Customs 
System  location:   US    Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Washington.  DC    20229 
Categories  of  individuals  covered  by  the  sysUm:  Individuals  and/or 
businesses    who    have    been    fined,    penalized    or    have    forfeited 
merchandise  because  of  violations  of  Customs  and/or  related  laws 
or  breaches  of  bond  conditions 

Categories  of  records  In  the  system:  Individual  and  business 
names,  address,  personal  identifying  numbers,  date  and  type  of 
violation,  parties  entitled  to  legal  notice  or  who  are  legally  liable, 
case  information,  bond  and  petition  information,  and  actions 
(administrative)  taken  by  US  Customs  Also  included  are  actions 
Ukcn  by  violator  prior  to  the  Sisposition  of  the  penalty  or 
liquidated  damage  case 

Authority  for  maintenance  ol  the  system:  5  U  S.C.  301;  Treasury 
Department  Order  No    165.  Revised    as  amended  * 

Rontlac  uses  of  records  mainUined  in  the  system,  inclnding  catego- 
ries of  users  and  the  purposes  ol  soch  uses:  (a)  Disclosure  to  these 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  requu^ed  in  administration 
of  the  Freedom  of  Information  Act  (5  U  SC  552);  (c)  Control 
Customs  district  caseload  and  report  each  action  taken  by  Customs 
and  violator,  (d)  Provides  management  mformation  regarding  most 
frequent  types  of  violations,  penalty/bquidated  damages  case  timeli- 
ness, budget  allocation,  violation  history  of  individual  and  firms  for 
investigative  purposes,  etc 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessiag.  retaining, 
and  disposing  of  records  In  the  system: 

Storage:   (1)    Magnetic   disc   and   Upe.   (2)   Hard   copy   Customs 
Form   5955a  (Notice  of  Liquidated  Damages  Incurred  and  Demand 
for  Payment)  and  Customs  Form  151  Search/Arresl/Seizure  Report 
Retrievablllty:  Individuals  name  or  case  number 
Salegnards:   All  inquiries  are   made  by   officers   with   a  full  field 
background  investigation  on  a    "need  to  know  "  basis  only    Procedu 
ral  and  physical  safeguards  are  utilized  such  as  accounubility  and 
receipt   records,   guards   patrolling   the   area,   restricted   access   and 
alarm  protection  systems,  special  communications  secunty,  etc. 

Retention  and  disposal:  A  maximum  of  10  years  Erasure  of 
disc/Upes  and  shredding  and/or  burning  of  hard  copy  Customs 
Form  5955a 

System  maaager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N  W  ;  Washington,  DC    20229 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  peruining  to  him  shall  be  in 
wnting  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
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ties  Division,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser- 
vice Headquartersi  HOI  Constitution  Avenue.  N.W..  Washington. 
DC.  2022V  The  requester  *ill  he  notified  in  writing  of  ihe 
procedures  to  be  followed  Where  the  request  is  presented  in  per 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  ihe 
records  may  be  made  where  the  records  contain  the  necessarv 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  obtaining  access  to  records   about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  s,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingK  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  .\ 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Reet>r<i  accen  procedure*:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings,  U  S 
Customs  Service  Headquarters.  1301  Constitution  .Avenue,  NW'.. 
Washington.  D  C  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  bis  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categorlei:  Customs  Form  5955a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment!  and  CF 
151  (Search/Arrest/Seuure  Report)  prepared  by  Customs  Em- 
ployees at  the  time  and  place  where  the  violation  has  occurred 

TreMury/Customs  00.097 
System  name:  Fines.  Penalues.  and  Forfeitures  (Supplemental  Peti 
tions)— Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422. 
New  Federal  Building.  300  N.  Los  Angeles  St.  Los  Angeles. 
California  90053 

Categories  o(  individiiali  covered  by  the  system:  Any  person 
requesUng  further  relief  from  the  Regional  Commissioner  after  hav- 
ing his  Petition  acted  on  by  the  District  Director  from  any  fine, 
penalty,  forfeiture  or  claim  for  liquidated  damages  incurred  under 
the  provisions  of  any  law  administered  by  the  Customs  Service. 

Categories  of  records  In  the  system:  Case  file  including  copies  of 
the  notice  of  penalty,  seizure  or  claim  for  liquidated  damages, 
search,  arrest  and  seizure  forms,  investigative  reports,  documents 
relaung  to  any  importation  having  to  do  with  the  penalty,  forfeiture 
or  claun.  documents  relating  to  the  administrative  handlujg  of  the 
case  and  documents  submitted  by  the  Petitioner  in  support  of  his 
Petition  and  Supplemental  Petition. 

Anibority  for  mahsteBancc  ol  the  system:  5  U  S.C.  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Roatine  ascs  of  records  maintained  in  the  system,  including  catego- 
ries of  naers  and  tbe  purposes  of  such  uses:  The  information  con- 
tained in  this  file  is  used  to  administratively  process  Supplemental 
PetiUons  for  relief  from  any  fine,  penalty,  forfeiture  or  claim  for 
liquidated  damages  incurred  under  the  provisions  of  any  law  ad- 
ministered by  Customs.  The  information  is  made  available  to  the 
officials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  petitions.  In  addition,  infor- 


mation contained  in  this  file  is  made  .ivailable  lo  the  Dcririmeni  nf 
Justice  to  assist  that  Department  in  preparing  the  government  cisc 
if  the  case  is  referred  to  them  for  filing  of  a  suit  based  on  an  ad 
ministrative  denial  of  the  Petition  or  removal  to  Ihe  District  Court 
bv  action  on  the  part  of  the  Petitioner  under  the  provisions  of  sec 
lion    1608  of  title   19    Information  in  these  files  mav  also  be  made 
available  to  persons  working  for  the  governmental  agencies  who  are 
empowered   to   review    and   make   recommendations   concerning  the 
granting  of  relief  for  violations  of  law   administered  by   such  agen 
cies  but  enforced  by  Customs. 

For  additional  routine  uses  see  Appendix  .AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
^hich  IS  fi'ed  in  an  unlocked  drawer  within  a  metal  container 

Rrtrievabiliiy:  Each  case  file  is  labeled  with  the  name  of  the  per- 
son VI  ho  filed  the  claim  and  filed  in  alphabetical  order  in  the  metal 
file  cabinet  marked  .Supplemental  Petitions  In  addition  a  chronolog- 
ical record  is  kept  in  a  separate  book,  kept  by  Ihe  office  secrelarv. 
of  each  case  received,  with  dislricl  case  number,  decision,  name  of 
the  Petitioner,  law  violated  and  ultimate  decision  of  the  Regional 
Commissioner 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  bv  uniformed  guards 

Reteotion  and  disposal:  Indefinite 

System  manager(s)  and  address:  Regional  Counsel.  Room  ''■^22. 
United  States  Customs  Service.  300  N,  I  os  Angeles  St  .  Los  An- 
geles, Cahfornia  V0053 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N  Los  Angeles  St..  Los  .Angeles.  California  90053.  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters  1  501  Con- 
stitution Avenue,  NW.  Washington.  DC  20229  The  requester 
will  be  notified  in  w  nting  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  filing  of  a  Supplemental  Petition  as  prescnbed 
by  section  PI  33  and  1''2  33  of  the  Customs  Regulations  with  the 
District  Director  of  the  District  in  which  the  fine,  penalty,  forfei- 
ture or  claim  for  liquidated  damages  issued  The  Petition  along  with 
all  supporting  documents  or  documents  relating  to  the  case  are  for- 
warded to  the  office  of  the  Regional  Commissioner  who  refers  the 
case  to  the  office  of  the  Regional  Counsel  for  review  and  recom- 
mendation. During  this  period  of  review  further  information  may  be 
elicited  from  Customs  Service  employees,  private  persons,  or  any 
other  parties  who  may  have  information  regarding  the  facts  sur- 
rounding the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  (jl  and/or  <k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justificauon  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.098 
System  name:  Fines.  Penalties  and  Forfeiture 

Records— Treasury/Customs 
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System  location:  Customs  district  offices.  (See  Customs  Appendix 
A) 

Categories  of  Indlvldaals  covered  by  the  systeni:  Individuals  and 
firms  who  have  been  administratively  charged  with  violations  of 
Customs  laws  and  regulations  and  other  laws  and  regulations  en- 
forced by  the  Customs  Service. 

Categories  of  records  la  the  system:  Entry  documentation,  notices, 
investigative  reports,  memoranda,  petitions,  recommendations, 
referrals  and  dispositions  of  fines,  penalties  and  forfeiture  cases 

Authority  lor  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No  165.  Revised,  as  amended  19  U  SC  66. 
1618.  1624,  19  CFR  Parts  171  and  172 

RoaUae  ases  of  records  malnUlacd  in  the  system,  lacladiag  catego- 
ries of  asers  aad  tke  purposes  of  iBck  ascs:  (a)  Disclosure  to  those 
officers  and  employees  of  Ihe  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
fonnance  of  their  duties  Such  uses  would  include  reference  to  the 
files  for  information  as  to  prior  violations  and  ongoing  investiga- 
tions and  cases  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Aci  (5  U  S  C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola- 
tion or  potential  violation  of  law,  whether  civil,  criminal,  or  regula 
lory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  lo  the  appropriate  agency,  whether 
Federal,  slate,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto  Such  uses  would  include  referring  records  to  the 
EnvironmenUl  Protection  Agency,  the  Department  of  Transporta 
tion,  the  appropriate  US  Attorney  and  other  Federal  agencies  for 
recommendations  and  enforcement  of  fines,  penalties  and  forfeiture 
cases 

For  additional  routine  uses,  see  Appendix  AA. 

PoUciea  aad  practices  lor  storing,  retricvlag,  acceaalag.  retalnlag. 
aad  dlapaaiag  of  records  la  the  system: 

Staragc:  The  records  are  maintained  in  folders  in  file  cabinets 
and  safes. 

RctricTabillly:  The  records  are  filed  either  by  the  name  of  the  in- 
dividual or  chronologically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Safegaarda:  During  non-working  hours,  the  records  are  main- 
tained in  locked  rooms,  locked  buildings  and  buildings  guarded  by 
uniform  guards 

Rctcatioa  aad  disposal:  The  records  are  reuined  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Records  Center. 

System  maBager(s)  aad  address:  District  Directors  of  Customs 
(See  Customs  Appendix  A) 

Notifkatioa  pracedurc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W..  Washington.  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

K«c«rd  aaaree  categories:  Information  and  representations  sup- 
plied by  importers,  brokers  and  other  agents  pursuant  to  the  entry 


and  processing  of  merchandise  or  in  the  cleanng  of  individuals  or 
baggage    through   Customs     Information    also    includes    information 
gathered  pursuant  lo  Customs  investigations  of  suspected  of  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom 
mendations  and  information  supplied  b>  other  agencies 

Systems  exempted  from  certain  provisions  of  tbe  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  ISC  552a  (ji  and/or  (kl  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  USC  552a  from 
which  Ihis  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Custom  a  00  0^ 
System  aame:  Fines.  Penalties,  and  Forfeiture  Files  (Supplemental 
Petitions)— Treasury /Customs 

System  location:  Office  of  the  Regional  Counsel.  211  Mam  Street. 
San  Francisco.  CA  94105 

Categories  ol  individuals  covered  by   the  system:   Individuals  who 
have  fded  supplemental  pelilions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  ad 
ministered  by  Customs 

Categories  of  records  in  the  system:  Petitions  and  supplemental 
petitions  and  other  documents  filed  b>  Ihe  individual;  reports  of  in- 
vestigation concerning  the  fine,  penalty  or  forfeiture,  and  docu- 
ments relating  to  the  internal  review  and  consideration  of  the 
request  for  relief  and  decision  thereon. 

Autborily  lor  maintenance  of  the  system:  5  USC  301  Treasurs 
Department  Order  No  165  Revised,  as  amended.  Reorganization 
Plan  No    1  of  I'W,'.    19  US  C    IMK    19  CFR  Parts  PI  and  r2 

Routine  uses  ol  records  maintained  in  Ihe  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (al  Dis- 
closure to  those  officers  and  emplovees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  relief  from  fines,  penalties  and  forfeitures  and  is  made 
available  to  the  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  with  respect  to 
them;  (d)  Information  contained  in  the  files  may  be  made  available 
to  the  Department  of  Justice  or  an  individual  United  States  Attor- 
ney to  assist  that  Department  or  United  Slates  Attorney  when  suit 
IS  filed  by  the  Government  m  civil  prosecution  of  the  fine,  penalty 
or  forfeiture,  (e)  Information  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  or  members  of  his  staff  in- 
sofar as  it  relates  to  precedent  or  guidelines  for  their  handling  of 
subsequent  cases 

For  additional  routine  uses  see  Appendix  AA 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet 

Retricvability:  Each  case  fde  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  petitioner  and  in  the  alphabetical 
file  folder  withm  the  metal  file  cabmet  by  the  name  of  the  peti- 
tioner. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building  During  non-workmg  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  lo  the 
building  is  controlled  al  all  limes  by  uniformed  guards 

Retention  aad  disposal:  Supplemental  petition  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabmet.  at  which  lime  the  oldest  files  mav  be 
transferred  lo  the  Federal  Records  Center 

System  maBafer(s)  aad  address:  Regional  Counsel.  211  Main 
Street.  San  Francisco.  CA  94105 

Notificatioa  procedure:  Requests  by  an  individual  lo  be  notified  if 
the  system  of  records  contains  records  pertainmg  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  lo  the  Director. 
Entrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  NW  .  Washington.  DC  20229  The  requester  win  be 
nolified   in   writing   of   the   procedures   lo   be   followed.   Where   the 


FEDERAL  REGISTER,   VOL.   42,    NO     1 86— MONDAY,    SEPTEMBER   26,    1977 


49196 


PRIVACY  ACT   ISSUANCES 


request  is  presented  in  person,  the  requester  shall  present  adequate 
KJentifkation  to  establish  his  idenuty.  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
lion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulaung  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  .*>.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  loarcr  categoriea:  Information  contained  in  these  files  is 
obtained  from  the  individual  petitioning  for  relief  and  from  the  Dis- 
trict Director  of  Customs  within  whose  jurisdiction  the  fine,  penal- 
ty or  forfeiture  action  lies. 

SyMeait  exenipled  from  certain  provblons  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  US  C  55:a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  55:a  The  provisions  of  5  L  S  C  ^f'Zz  from 
»hKh  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

TrvasoKy/CMlonnf  00.100 

Syttea       aaae:       Fines.       Penalties       and       Forfeiture       Records 
(Headquarters)  — Treasury /Customs. 

System  locatioQ:  Penalties  Branch,  Entry  Procedures  and  Penal 
ties  Division.  U.S.  Customs  Service  Headquarters,  1301  Constitu- 
tion Avenue.  N  W  .  Washington.  DC    20229 

Categoric*  of  Indlvldaalt  covered  by  the  system:  Records  are  main- 
tained on  persons  who  have  been  administratively  charged  with 
violaimg  Customs  and  related  laws  and  regulations  and  on  persons 
who  have  applied  for  awards  of  compensation  for  providing  infor- 
mation regarding  such  violations 

Categories  of  records  Id  the  system:  Entry  documentation,  notices. 
investigative  and  other  reports,  memoranda  of  information 
received,  petitions,  recommendations,  referrals  and  dispositions  of 
fines,  penalties  and  forfeiture  cases  and  applications  for  av^ards  of 
compensation. 

Aatborlty  for  maintenance  of  the  system:  5  U  S.C.  301,  Treasury 
Department  Order  No  165.  Revised,  as  amended.  19  U.S.C.  66 
1618,  1624;  19  CFR  Parts  171  and  172. 

Roattnc  nses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  pnrposes  of  snch  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties.  Such  uses  include  the  processing  and 
disposition  of  fines,  penalties  and  forfeiture  cases  pursuant  to  19 
CFR  Parts  171  and  172  and  reference  to  the  records  for  information 
as  to  prior  violations  and  ongoing  investigations,  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
use.  552);  (c)  In  the  event  that  this  system  of  records  includes  in- 
formation which  indicates  a  violation  or  potential  violation  of  law  , 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  parucular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propnate  agency,  whether  Federal,  slate,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto  Such  uses  would  in- 
clude referring  records  to  the  Envu'onmental  Protection  Agency. 
the  Department  of  Transportation  and  other  Federal  agencies  for 
recommendations  on  the  administiation  of  fines  penalties  and  for- 
feiture cases,  (d)  A  record  from  this  system  of  records  may  be  dis- 
closed as  a  "routine  use"  to  a  Federal,  state,  or  local  agency  main- 
taining civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
lo  obuin  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  (e)  A  record  from  this  system  of  records 
mav  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 


connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (be  system: 

Storage:  The  records  are  kept  in  file  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  I'  S 
Customs  Service  Headquarters 

Retricvability:  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  file  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individuals  charged 
with  a  violation. 

Safeguards:  The  records  are  maintained  in  the  US  Customs  Ser- 
vice Headquarters  building  which  is  guarded  by  security  police. 
During  non-working  hours,  the  central  file  room  is  locked  and  the 
building  IS  guarded  by  security  poLce. 

Retention  and  disposal:  The  records  are  generally  retained  for 
five  years  after  the  close  of  the  case  The  records  are  then  for- 
warded to  the  Federal  Records  Center 

System  manager(s)  and  address:  Chief.  Penalties  Branch.  Entry 
Procedures  and  Penalties  Division.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC 
20229 

Notificaiion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Rulings,  US.  Customs  Ser- 
vice Headquarters.  130!  Constitution  .Avenue.  N.W.,  Washington. 
DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required   to    make    a   signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b>  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  and  representations  sup- 
plied by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  cleanng  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  or  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom- 
mendations and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- - 
ments  of  5  U.S.C.  552a.  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.101 
System    name:    Fines,    Penally,    and    Forfeiture    (FP&F)    Records 
System— Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel.  U.S.  Customs 
Service.  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il- 
linois 60603. 

Categories  of  Individuals  covered  by  the  system:  Persons  seeking 
relief  from  fines,  penalties,  and  forfeitures  incurred  for  alleged 
violations  of  the  laws  enforced  by  the  United  States  Customs  Ser- 
vice, and/or  restoration  of  proceeds  from  the  sale  of  seized  and 
forfeited  property. 
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Categories  of  records  in  the  system:  Statement  from  individual  ex- 
plaining circumstances  justifying  relief  sought  and  history  of  the 
fine,  penalty,  forfeiture  or  seizure  involved. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301.  Treasury 
Department  Order  No  165.  Revised,  as  amended;  19  CFR  part  171 
and  172 

Routine  oses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sucii  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure lo  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury  and  the  Department  of  Justice, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties, 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor 
mation  Act  (^  V  SC  552),  (c)  In  the  event  that  ihis  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  cnminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use.  to  the  appropriate  agency,  whether  Federal,  state,  local. 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil. 
criminal,  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
infonnation  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter,  (f)  Information  contained  in  these  files  is  routinely  used  by 
the  attorneys  in  the  Regional  Counsel's  office  in  determining  and 
resolving  legal  issues,  in  denying  or  granting  the  petition  and 
possibly  in  litigation  Litigation  will  require  disclosure  of  the  infor- 
mation to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
■ad  dlaposlag  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

RetrlcTabillty :  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  initiated  the  petition 
for  reUef.  In  addition,  each  case  file  is  similarly  identified  on  the 
file  folder  with  the  alphabetical  name  on  the  file  which  is  placed 
and  located  within  the  metal  container. 

Safcgnards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX.  at  55  E.  Monroe  Street.  Chicago.  Il- 
linois. During  non-working  hours,  the  room  in  which  the  metal  fil- 
ing drawer  is  located  is  locked,  the  file  container  itself  is  locked. 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building 

Retention  and  dbposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  with  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  7358  S.  Pulaski.  Chicago. 
Illinois  60602  in  accordance  with  the  US.  Customs  Service  Records 
Disposal  Manual. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs. 
Room  1417,  United  Sutes  Customs  Service.  55  E.  Monroe  Street. 
Chicago.  Illinois  60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commissioner  of  Customs.  55 
E  Monroe  Sueet.  Chicago.  Illinois  6060.'  or  the  Entry  Procedures 
and  Penalties  Division.  Customs  Headquarters.  Washington.  DC 
20229  The  requester  u  ill  be  notified  in  uriting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  sourer  categories:  The  information  contained  m  these  files 
originates  either  with  the  receipt  of  any  correspondence  indicating 
that  relief  is  desired  or  any  notice  from  within  the  Customs  Service 
that  a  fine  or  penalty  is  to  be  assessed  Further  information  in  this 
file  is  derived  from  investigators  files  and  other  information  sub- 
mitted by  the  petitioner  and  will  include  information  from  infor- 
mers. Customs  employees,  private  parties,  corporations,  other 
Governmental  agencies,  stale,  local  and  Federal,  credit  bureaus. 
Seizure  Reports  (Customs  Form  5955.A.  Customs  Form  151i  foreign 
countries,  officials  of  foreign  countries,  citizens  of  foreign  coun- 
tries 

Systems  exempted  from  certain  provisions  of  (he  act:  The  Commis- 
sioner of  Customs  pursuant  to  '■  USC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  s>slcm  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  ihis  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  Customs  00.102 
System  name:  Firearms  Qualification  Certificate 

Record  — Treasury /Customs 

System  location:  Office  of  the  Chief  Inspector  U  S  Custom- 
house. Rm    102.  2nd  &  Chestnut  Streets.  Philadelphia.  Pa.  19106, 

Categories  of  individuals  covered  by  the  system:   .All  Customs  In 
spectors    under    the    jurisdiction    of   the    Philadelphia    District    who 
have  qualified  on  the  firing  range  within  a  previous  6-month  penod 

Categories  of  records  in  (he  system:  The  date  of  actual  qualifica- 
tion, firing  scores,  and  the  category  of  marksmanship  into  which 
the  individual's  score  places  him  or  her 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No    165.  Reyised.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  f  olios*  s  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duUes.  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  .A A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

S(oragc:  Each  qualification  certificate,  on  8  1/2  x  II  inch  bond 
paper,  is  inserted  in  a  file  folder  which  is  then  placed  in  a  file 
drawer. 

Retricvability:  Certificates  are  identified  by  the  name  of  the  in- 
dividual and  in  alphabetical  order  within  the  folder 

Safeguards:  The  records  foldei  is  stored  in  a  file  cabinet  drawer 
which  IS  locked  during  non-working  hours  Access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Firearms  qualification  certificates  are 
retained  for  I  year  and  then  destroyed 

System  managcrls)  and  address:  District  Director  of  Customs. 
US  Customhouse.  2nd  &  Chestnut  Streets,  Philadelphia,  Pa 
19106. 
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PRIVACY  ACT  ISSUANCES 


Noliticallon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  s\stem  of  records  contains  records  pertaining  to  him  shall  be  in 
Naming  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A1.  or  to  the  Director. 
Fnir\  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings.  I'  S  Customs  Service  Headquarters.  I. ^01  Constitution 
Avenue.  NW.  Washington.  DC  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  thai  knowinglv  or  wiU- 
fulK  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.IXM>  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  thai  knowingK  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  fjlse  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  .A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acccM  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  .Appendix  A),  or  to 
the  Director.  Entrv  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  RuUngs.  L'  S.  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  NW.  Washington.  DC  20224  The  requester 
will  be  notified  in  w  nling  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identiiv  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .^.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  nclan/ed  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestlog  record  procedure*:  See  Access  above 

Record  source  citegortei:  The  information  contained  in  these  files 
onginates  from  reports  submitted  by  the  District  Range  Officer 
upon  completion  of  the  individuals  qualification  with  a  firearm. 

Treasury /Customs  00.103 
SystciD  oame:  Firearms  Qualification  Records  — Treasury/Customs 

System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations).  Region  IX.  Chicago.  Illinois  and  Offices  of  District 
Directors.  Region  IX.  Chicago.  Illinois    (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  Inspec- 
tors receiving  firearms  training 

Categories  of  records  in  the  system:  Records  include  date  of  fir 
ing.  qualification  status,  date  of  quahficaiion.  card  issuance. 

Aatbority  for  maintenance  of  the  system:  5  U  SC  301.  Treasury 
Department  Order  No.  165.  revised    as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA 

Polictes  and  practices  for  storing,  retrieving.  Recessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  office  of  the  Assistant  Re- 
gional Commissioner  (Operations)  of  Region  IX.  Chicago.  Illinois. 

Retiicvability:  Folders  identified  by  individual's  name 


Safeguards:  The  file  described  is  maintained  in  the  office  of  the 
Assistant  Regional  Commissioner  (Operations)  in  Region  IX. 
Chicago.  Illinois.  During  non  working  hours  the  room/building  in 
which  the  file  is  located  is  locked  Access  is  limited  to  authorized 
Customs  personnel 

Retention  and  disposal:  Until  employee  separates/transfers 
Transfer  to  National  Personnel  Records  Center  (NPRC).  (CPR).  St 
I  ouis.  Missouri.  30  days  after  employee  is  separated 

System  manager(s)  and  address:  Assistant  Regional  Commissioner 
iOperations) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  he  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  NW.  Washington.  DC  2022')  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identified- 
lion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.{XK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  .A 
comparison  of  his  signature  and  those  m  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  .A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  US  Customs  Service  Headquarters.  1301 
Constitutjon  Avenue.  N  W  ,  Washington.  DC  20221.  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5. (XX)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.0(X)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  ma>  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  .Access  above. 
Record  source  categories:  The  information  contained  in  these  files 
results    from    firing    scores    recorded    on    targets    used    during    the 
course  of  firearm  quaUfication  firings. 

Treasury/Customs  00.104 
System  name:  Florida  Boat  Registration  File  — Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch.  PM-TUM. 
Homestead  Air  Force  Base.  Homestead.  Florida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner- 
ships, or  corporations  who  are  registered  owners  of  record  of  boats 
or  vessels  bearing  Florida  registration  numbers. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  vessel;  a  description  of 
the  vessel,  and  an  indication  of  whether  or  not  the  vessel  is  of 
record  with  the  Treasury  Enforcement  Communications  Systems 
(TECS). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 
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RouIIbc  nies  of  records  maintained  In  the  lyitcm.  Including  catego- 
ries of  users  and  the  purposes  of  such  uaes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  ma\  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viohition 
or  charges  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant' enforcement  information  or  other  pertinent  information. 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agencv.  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrlevlug,  acceuing,  retaining, 
and  dbpoatag  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  wooden 
box  within  a  secunty  area 

Retricvablllly:  The  information  is  in  the  form  of  Micro-film  and  is 
retneved  by  means  of  .Alpha-numerical  code  identifier 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours  The  building  is  guarded 
by  US  Air  Force  Military  Police  and  only  authorized  peisons  are 
permitted  in  the  building. 

Retention  and  dbpotal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa- 
tion  The  old  files  are  then  destroyed  under  Customs  supervision 

System  maaageris)  and  address:  Chief,  Air  Support  Branch.  US 
Customs  Service.  PMTUM.  Homestead  Air  Force  Base. 
Homestead,  Flonda  33030 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  USC  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.105 
System  name:  Former  Employees  — Treasury /Customs 

System  location:  Laboratory  Division,  Room  1508,  630  Sansome 
Street.  San  Francisco,  California.  94111 

Categories  ol  individuals  covered  by  the  system:  All  past  em 
ployees  of  the  Customs  Laboratory. 

Categories  of  records  In  the  system:  Contains  copies  of  personnel 
action  notices 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  the  administra- 
tion of  the  Freedom  of  Information  Act  (5  U.S.C.  552) 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•■d  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  file  cabinet. 


Retricvabillty:  The  record  is  filed  alphabetically  b\  name 

Safeguards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limited  access  The  file  is  only  used  on  a  need  to  know 
basis  and  only  by  the  laboratory  employees 

Retention  and  disposal:  Files  are  maintained  for  reference  pur- 
poses onl\    Ihe  file  is  permanent  to  office 

System  manager(s)  and  address:  Director.  Laboratory  Division. 
U  S  Customs  Service  6'0  Sansome  Street.  Room  1508.  San  Fran 
CISCO.  California,  94111 

Notification  procedure:  Requests  b>  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identit>  .  and  a  companson  of  his 
signature  and  those  in  the  records  ma\  be  made  where  the  records 
contain  the  necessar\  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,    he   may    be   required   lo   make   a   signed   statement   asserting 
identity   and  stipulating  that  he  understands  that  knowingh   or  will- 
fullv   seeking  or  obtaining  aci.e>.s  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  b>  the  requester  asserting 
identil\  and  stipulating  that  he  understands  that  knowingly  or  will- 
fulls  seeking  or  obtaining  access  to  record^  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  ihose  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  U  S  Customs  Service  Headquarters.  1301 
Constitution  Avenue,  N  W'..  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  idenlits .  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessar>  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  ma>  be  required  to  make  a  signed  statement  asserting 
identils  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  3ee  Access  above 

Record  source  categories:  Information  contained  in  personnel  ac- 
tion files 

Treasury/Customs  00, 10? 
System,  name:     Full-Field     Investigation- Active     and    Completed 
Log  — Treasury /Customs 

System  location:  Personnel  Management  Division  of  Region  Vlll 
(See  Customs  .Appendix  A) 

Categories  ol  individuals  covered  b>  the  system:  Persons  on  whom 
full-field  investigation  has  been  conducted 

Categories  of  records  in  the  system:  System  is  a  log  of  names  and 
dates  Full-Field  request  forwarded  to  Headquarters  and  Internal 
Affairs  (if  requested)  and  date  Full-Field  completed 

Authority  lor  maintenknce  ot  the  system:  5  USC  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:    (li    To  Hdentify    in- 
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diMiiuals  who  are  under  Full-Field  Investigation,  and  completion 
date  to  permit  permaneol  promotion,  or  arrange  an  entrance  on 
dutv  date  (2)  Disclosure  lo  those  officers  and  employees  of  the 
Customs  Service  and  the  Depirtment  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties.  (3)  Di«clo- 
sure  required  in  the  administration  of  the  Freedom  of  Information 
.\ct  (<  t'.SC    55:) 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing.  retricviDg,  accMsing,  rcUintng, 
and  disposing  of  records  in  the  system: 

Storsgei  t  ooseleaf  Binder. 

Rrtri«vability;  By  name 

Safeguards:  I  imited  access 

RctentioD  and  disposal:  Destroyed  at  end  of  two  years 

System  maDager(s)  and  address:  Director.  Personnel  Management 
Division.  Region  VIII 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnling  and  directed  to  the  Director.  Personnel  Management  Divi- 
sion. Region  VIII.  211  Main  Street.  San  Francisco,  California  94105 
or  Director.  Fnlry  Procedures  and  Penalties  Division,  Customs 
Headquarters,  Washington,  DC  20229  The  requester  will  he 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabhsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  lo  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Director,  Personnel  Manage- 
ment Division,  Region  VIII.  211  Mam  Street.  San  Francisco. 
California  94105  or  the  Director.  Entry  Procedures  and  Penalties 
Division.  Customs  Headquarters.  Washington.  DC  20229.  The 
requester  will  be  notified  in  wnting  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  recorded  from  Full-Field 
Request,  Standard  Form  86 

Treasury/Customs  00.109 
System  name;  Handicapped  Employee  File  — Treasury/Customs 

System  location:  Personnel  Management  Division.  Regional  Com- 
missioner of  Customs,  55  East  Monroe  Street,  Suite  1501.  Chicago. 
lUinois  60603 

Categories  of  individuals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employee's  home 
and  organizational  location  and  various  physical  and  mental  han- 
dicaps, infirmities  and  conditions.  Also  shows  veteran's  preference. 


Authority  for  oialBtenanc^  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552).  (c)  Used  to  assure  that  employees  are  not  placed  in  positions 
that  they  cannot  physically  perform  Also,  for  reporting  and  statisti- 
cal purposes. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storlBg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  List. 

Retrievabllity:  Lists  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required 

Retention  and  disposal:  F^mployee's  name  removed  from  hst  at 
time  of  termination 

System  raanager(s)  and  address:  Director,  Personnel  Management 
Division    (See  Customs  Appendix  A) 

Notification  procedure:  Requests  by  an  indivual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  lo  him  shall  be  in 
wnling  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con 
stitution  .Avenue,  N  W  ,  Washington,  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  notified 
how  he  can  gain  access  to  a  record  pertaining  lo  him  contained  in  a 
system  of  records,  and  how  he  can  conlest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N.W.,  Washington,  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  lo  be  followed  Where 
the  request  is  presented  in  per<.on,  the  requester  shall  present 
adequate  identification  lo  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  fahe  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
Record  source  categories:   Data   furnished   by  employee  and  em- 
ployee's physician. 
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Trcainry/CMtoHS  M.lll 
System  name:  ID   Cards— Treasury /Customs. 

System  location:  District  Director's  office,  U.S,  Customs  Service, 
228  Federal  BIdg  .  335  Merchant  Street,  Honolulu.  Hawaii 

Categories  of  Individuals  covered  by  the  ajritem:  All  employees  to 
whom  ID  card,  CF  3135,  OF  55,  Red-bordered  cards,  have  been 
issued 

Categories  ol  records  in  the  system:  The  register  lists  the  following 
information:  name.  ID    card  no  ;  and  date  issued. 

AnthorHy  (or  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  tyftem,  tnclndlng  calego- 
riea  of  ascrs  and  the  purposes  of  such  uses:  Provides  information  of 
name,  date  and  number  of  ID.  card  issued  to  district  employees 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties 

For  additional  routme  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  acccaaing,  retaining, 
and  diapoaiag  ol  records  in  the  system: 

Storage:  Kardex  file  card 

Retrievabllity:  By  name 

Safeguards:  Locked  Kardex  file 

Retention  and  disposal:  Information  is  kept  current  until  em- 
ployee is  terminated  and  I.D.  cards  are  cancelled. 

System  managcr(s)  and  address:  District  Director.  228  Federal 
BIdg.,  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N.W.,  Washington,  D.C.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabhsh  his  identity,  and  a  comparison 
of  hit  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipuhiting  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acceis  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  conuin  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  sicoed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  i«  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Coalcattag  record  proccdarcs:  See  Access  above. 
Record  aonrcc  categories:  Data  obtained  from  employees. 

Treaaary/Caatomt  M.I12 


Dehvery 


Violation 


System  aamc:  Immediate 

Record— Treasury/Customs 

System  locatlea:  Fines.  Penalties  and  Forfeiture  Section.  Room 
102.  United  States  Customhouse.  2nd  &  Chestnut  Street.  Philadel- 
phia. Pa    19106 

Categories  ol  iadividnais  covered  by  tke  syatcm:  Persons  qualified 
to  obtain  release  of  imported  merchandise  under  the  immediate 
delivery  privilege 

Categories  of  records  in  the  syrtem:  The  record  reveals  the  in- 
dividuals' or  Customhouse  broker's  name,  case  number  assigned 
and  dale,  amount  of  penally  incurred,  mitigated  sum  or  remission 
and  date  closed  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm,  or  Customhouse  broker  and 
disciplinary  action  toward  reduction  or  ehmination  of  violations 

Authority  for  maiatenaace  ol  the  system:  5  U  S.C.  301:  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Rootinc  uses  of  records  maintained  in  the  system,  iacladiag  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC    552) 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaiaing. 
aad  disposiag  of  records  in  the  system: 

Storage:  Immediate  Delivery  Record  Cards  are  filed  alphabeti- 
cally in  an  unlocked  metal  file  cabinet. 

Retrievabllity:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet 

Salegaarda:  The  metal  cabinet  descnbcd  above  is  maintained 
within  the  area  assigned  to  the  Fine.  Penalties  and  Forfeiture  sec- 
lion  in  Room  102  of  the  Customhouse.  Philadelphia;  during  non- 
working  hours,  access  to  the  building  and  area  of  storage  is  con- 
trolled by  uniformed  guards 

Reteatioa  aad  disposal:  Immediate  Delivery  Record  cards  are 
retained  at  location  3  years;  then  destroyed 

System  maaagcr(s)  aad  address:  District  Director  of  Customs. 
Room  102,  US  Customhouse.  2nd  &  Chestnut  Street,  Philadel- 
phia, Pa.  19106 

Nottftcatioa  procedarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contams  records  pertainmg  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U.S  Custom  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  svhere  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedarcs:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters.  1301  Con- 
stitution   Avenue,    N  W.,   Washington.    DC.    20229    The   requester 
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PRIVACY  ACT   ISSUANCES 


will  be  notified  in  writing  of  the  prov:cdure»  to  he  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  contpanson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.00«)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  nolari/ed  statement  executed  b\  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 

where    the   record*  contain   the    necessary    signature 
OooCevtlns    ■•e<-orH    pr«K:e«Jure«r    See    Access    at»ove. 

Record  lource  cairgoriri:  The  information  contained  on  Ihest? 
cards  onginatcs  from  litjuidated  damage  cases  insliluicd  for  failure 
to  timely  file  entries  and  pay  duty. 

Trca«nry/Cuitomi  00.274. 

Syttem  nimc  Importer.  Brokers.  Gamers.  Individuals  and  Sureties 

Master  Files  Treasury/Customs 
Syctein    location:    Financial    Management    Division.    ')')    S.E.    5th 

Street.  Miami.  Florida  33131 

Categoric*  of  indlviduali  covered  by  the  system:  Brokers.  Impor- 
ters. Individuals.  Carriers,  and  Sureties. 

Calegortet  of  records  in  the  system:  Copies  of  correspon- 
dence—incoming and  outgoing,  copies  of  bonds,  entries,  bills,  data 
center  listings. 

Authority  for  malntcnaDcc  of  the  lyitem:  5  L'  S  C  ?01;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  u*ei  of  records  maintained  In  the  system,  including  calego- 
riea  of  iisen  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  US  C. 
552);  (c>  Used  by  Revenue  technicians  to  retain  in  one  place  all  cor- 
respondence with  a  debtor  Bonds,  entnes  and  bills  when  available 
are  included  in  the  file. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  itoring.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

Retricvability:  Alphabetical  by  name  appearing  on  correspon- 
dence 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked 

RetentioB  and  dbposal:  These  files  are  retained  until  there  is  no 
longer  any  space  available  for  them  within  the  metal  container,  at 
which  lime  the  oldest  files  are  transferred  to  the  Federal  Records 
Center 

System  naaager(s)  and  address:  Director  of  Financial  Manage- 
ment. W  S  E    5th  Sueet,  Miami.  Florida  33131 

Notlflcatioa  procedure:  Requests  by  an  individual  to  b«  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaH  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requestor  will  be  noufied  in  wriung  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requestor 
shaD  present  adequate  identification  to  estabhsh  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  .iccom 
panied  bv  a  notari/ed  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  lo  "i.OOO  dollars  A 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  bv  an  individual  lo  be 
notified  how  he  can  gain  access  to  a  record  pertaining  lo  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A)  The  requestor  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  ma\   be  made 

\*  here   the   records  contain   the    necessarv    sign.*lure 

II  an  inJiviJual  can  provJe  no  .mlMt  Joc'uW^ftU  frtP  MWk'l 

tton.      he      mav      be      required      to      make      a      signed      stalcmcnt      ..^-.erting 

identiiv   and  stipulating  that  he  understands  that  knowinglv   .ind  wiil- 

fullv  seeking  or  ohiaining  atccis  lo  records  ahoui  anoiher  person 

under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notari/ed  statement  executed  by  the  requestor  asserting 
idenlitv  and  stipulating  that  he  understands  that  knowingly  ;ind  will- 
fulh  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary   signature 

Contesting  record  procedures:  See  Access,  above. 

Record  source  categories:  Correspondence.  Customs  Service  Data 
Center.  Districts  and  Ports. 

Treasury/Customs  00.265 
System        name:        Importer        Name        and        Address        Record 
Sv  stem  — Treasury /Customs 

System  location:  Office  of  the  Special  .Agent  in  Charge.  U.S. 
Customs  Service.  200  Fast  Bay  Street.  Charleston.  S.C    2^401 

Categories  o(  ipdlvldnals  covered  by  the  system:  Importers  who 
have  immediate  delivery  bonds 

Categories  of  records  in  the  system:  Names,  addresses,  and  em- 
ployee identification  numbers 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301;  Treasury 
Department  Order  No  165.  Revised,  as  amended;  19  U  SC  1509; 
19  use    1511;  :6  U  SC    -60" 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officcr.s  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .\ct  (5  U  S  C    552V 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  microfiche  and  stored  in 
a  metal  security  cabinet.  The  cabinet  is  kept  in  a  room  that  is 
locked  after  normal  business  hours. 

Retrievability :  The  records  are  maintained  in  alphabetical  order 
and  cross  indexed  by  Internal  Revenue  Employee  Identification 
Number 

Safeguards:  In  addition  to  being  stored  in  a  metal  container  with 
a  lock,  the  metal  container  is  located  in  a  locked  room,  the  keys  of 
which  are  controlled  and  issued  to  the  office  staff  The  office  staff 
who  maintain  and  have  access  to  the  files  are  selected  for  their  ex- 
perience and  afforded  access  only  after  having  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  offi- 
cials who  may  occasionally  be  granted  access  consistent  with  their 
positions  to  employ  and  concur  in  the  granting  of  security 
clearances  have  also  been  investigated  prior  to  filling  critical-sensi- 
tive positions.  / 

Retention  and  disposal:  This  file  is  retained  until  an  updated  file 
is  received  The  obsolete  file  is  then  destroyed  by  burning  or 
shredding. 

System  managerts)  and  address:  Special  Agent  in  Charge.  Char- 
leston. S  C.  (See  Appendix  A  ) 
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Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A».  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters,  1301  Con 
slitution  Ave  .  N  W  .  Washington.  DC  20229.  The  requester  wUl 
be  noUfied  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  esublish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully   seeking   or   obtaining   access   lo   records   about   another   person 

ynflcr  lalsc  prcicnjcj  \i  pynuDiDis  cy  a  \m  ^  w  Jiwv  vviht* 

Where     the    request     is    not    presented     in    person,    it    shall    t>e     accom- 

panied  by  a  notanzed  ttatemem  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 

where  the  records  contain  the  necessary  titnature. 

Record  acctM  pr«ccd«r«t:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con- 
uined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  lo  the  Director.  Entry  Procedures  and  Penalties  Division,  Of- 
fice of  Regulations  and  Rulings.  US  Customs  Service  Headquar 
ters,  1301  Consutution  Ave..  N  W  .  Washington.  DC.  20229  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conuin  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conuin  the  necessary  signature. 

Coatcttiag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
system  is  furnished  to  the  Customs  Service  by  the  importers  con- 
tained in  the  file 

Treasury/Customs  00.113 
Syiteia     naac:     Import     specialist    activities— investigation     refer- 
rals—Treasury/Customs 

SystcB  location:  Office  of  the  Regional  Commissioner.  U.S. 
Customs  Service.  55  East  Monroe.  Suite  1501.  Chicago.  Illinois 
60603. 

Catetorics  ol  ladividuals  covered  by  tkc  sycteai:  Import  spcciaUst 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec- 
tion with  220  visits. 

Aotkority  for  BalnUBaac*  of  the  systeaa:  5  U.S.C.  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Roatfaic  oscs  ol  records  nalBtalncd  ia  tiic  syatea,  iacludiag  catego- 
ries of  aaers  aad  the  purpooes  ol  such  oaes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.(b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  track  of  the  referrals  made  by  each  import  specialist  to 
the  Office  of  Investigation. 

Policies  aad  practices  for  atoriag,  retrieriag,  acccaaiag,  rctaiaiBg, 
aad  dlipoaiag  of  records  ia  the  tystcm: 


Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe- 
cialist 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee 

Reteatiea  aad  dispoaal:  The  information  is  erased  after  two  years. 

SytUm  Baaagerts)  aad  address:  Director  Classification  and 
Value  Division.  55  East  Monrt>e.  Chicago.  Illinois  60^3 

NotillcatioB  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  lo  the 
Director  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lilllOn)  and  RyiiniJ,  Ulfi^  V«»»V«f  ^^^-KC  Headquarter..  .301  Co„- 
'iitilution     A'.'enue.     Isl   SW    .     Washingtoo .     DC       20229      The     reQueiter 

Will  be  notified  in  wnting  of  the  procedures  to  be  followed  where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  lo  establish  his  identity,  and  a  companson 
of  his  Signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  doUars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  sUpulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  acccas  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wriung  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  EnUy  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rubngs.  US  Customs  Service 
Headquarters,  1301  ConsUtuUon  Avenue,  N  W  .  Washington.  DC 
20229  The  requester  will  be  noufied  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  esubbsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
Uon,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowuigly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Coatestiag  record  proccdarcs:  See  Access  above 

Record  soarcc  categories:  ObUined  from  Regional  Form  IX-RC- 
220  prepared  by  the  impiort  specialist. 

Trvasary/CastOBis  00.114 
Systeia      aaaic:      Import      specialist      activities  — laboratory      sam- 
ples—  Treasury /Customs 

Systca  locatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service.  55  East  Monroe.  Suite  1501,  Chicago,  lUiaois 
60603. 

Categories  of  iadividaaU  covered  by  the  systca:  Import  specialist 
team. 

Categories  ol  records  fas  the  syalcsa:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

Aatkority  lor  MaiatcMMC  of  tkc  systca:  5  U  SC  301;  Treasvry 
Department  Order  No.  165,  Revised  as  amended 
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Rou(la<  UK*  ol  rrcordi  maloUliicd  in  the  tyftcm,  iacladlog  calcso- 
rtc*  o(  aicn  aod  tli«  purposes  ol  inch  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a1  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552) 
(c)  l'5cd  as  an  administrative  tool  to  keep  track  of  laboratory  sam- 
ples processed  by  import  specialists 

For  additional  routine  uses  see  Appendix  AA 

Polk-ir^  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  information  is  hsted  by  team  number  and  located  on 
a  wall  chart  in  the  training  room 

Relrievability:  Indexed  by  name  and  team  number  of  the  import 
specialist 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  pfrsons  using  the  area  must  be  accompanied  bv  a  Customs 
employee 

Retention  and  dbposal:  Information  is  erased  after  two  years. 

System  managcr(s)  and  address:  Assistant  Regional  Commissioner 
(Operations"'.  '5  F.ast  Monroe.  Chicago.  Illinois  60^0.^ 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
v^hich  the  records  are  located  (see  Customs  .Appendix  A>.  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  l.'Ol  Con- 
stituuon  Avenue.  N  W  .  Washington.  DC  :02;9  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  conuin  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  idenlifica- 
Ijon.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs.  US  Customs  Service 
Headquaners,  HOI  Constitution  Avenue.  N.W  ,  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  m  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be   required    to   make   a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0O0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  VOOO  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  A  monthly  report  submitted  by  the 
Director  of  the  Laboratory  Division. 

Treasury /Customs  00.115 
System    name:    Import    Specialist    Activities— Seminars— Treasury/ 
Customs. 


System  location:  Classification  &  Value  Division.  US.  Customs 
Service.  55  East  Monroe.  Suite  1501.  Chicago.  Illinois  6060V 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  ol  record.s  In  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended 

Authority  for  maintenance  of  the  system:  5  U  S.C  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C  552). 
(c)  Used  by  the  Classification  and  Value  Division  to  keep  track  of 
special  training  given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room 

Retrievabiliiy:  Indexed  by  name  and  location  of  the  import  spe- 
cialist 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managens)  and  address:  Director.  Classification  &  Value 
Division.  US  Customs  Service.  55  East  Monroe,  Suite  1501, 
Chicago.  Illinois  60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters,  1.^01  Con- 
stitution Avenue.  N.W..  Washington.  DC  20229.  The  requester 
will  be  notif>ed  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  m3de  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0CK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  acxess  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how-  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  m  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W..  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and"  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 
Record  source  categories:  The  records  of  the  seminar. 

Treasury /Customs  00.116 

System     name:     Import     speciahst     activities— 220     visits.     Region 
IX  — Treasury /Customs 
System    location:    Office    of    the    Regional    Commissioner.    US 

Customs    Service.    55    Fast    Monroe.    Suite    1501.   Chicago.    Illinois 

60603 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
Categories  ol  records  in  the  system:  A  record  of  importer  premises 

visits  performed  by  the  import  specialist  including  the  time,  cost. 

and  number  of  visits  hsted  monthly 

Anthorlty  lor  maintenance  ol  the  system:  5  U.S.C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Roatiac  uacs  of  records  maintained  in  the  system,  including  catego- 
ries ol  aacn  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  to  those  offKers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C  552) 
(c)  To  keep  an  account  of  the  visits  made  by  import  specialists  to 
importers'  premises 

For  additional  routine  uses  see  Appendix  AA 

PoUcic*  and  practices  lor  storing,  retrieving,  acccaslng,  retaining. 
and  dbposlng  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Rctrlcvabihty:  Indexed  by  name  and  location  of  the  import  spe- 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years 

System  manager(s)  and  address:  Director,  Classification  and 
Value  Division,  55  East  Monroe.  Chicago.  Illinois  60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC.  20229.  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  snother  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  hc-<an  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\   a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX  RC  ;;o 

Treasury/Customs  00.117 
System    name:    Information    and    Investigative    Reports    from    other 

Federal  .\gcncics  —  Treasury  /Customs 

System  location:  Office  of  the  Director.  Distnct  Patrol.  600  South 
Street  New  Orleans,  Louisiana  701  ?0.  Dir  .  District  Patrol  Divi- 
sion. Rm  213.  International  Trade  Center  250  N  Water  Street.  Mo- 
bile. Al    36602 

Categories  ol  individuals  covered  b>  the  system:  Individuals  on 
whom  information  has  been  retcised  indicating  unlawful  or  suspi- 
cious actiMts 

Categories  ol  records  in  the  system:  Name,  address,  phone 
number,  place  of  business  associates,  vessels  or  aircraft  identified 
with,  make,  vear  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation  and  other  relesanl  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law  All 
information  received  from  other  federal  agencies'  investigative  re- 
ports 

Authority  lor  maintenance  of  the  system:  5  U  S  C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  ssstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  emplovees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC. 
552);  (c)  In  the  event  that  this  sssiem  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal.  or  regulators  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  ma>  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  slate,  local,  or  foreign,  charged 
with  the  responsibilitv  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto  (di  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agencs  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  peninent  information, 
such  as  current  licenses,  if  necessarv  to  obtain  information  relevant 
to  an  agencv  decision  concerning  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  securitv  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed^to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hinng  or 
retention  of  an  employee,  the  issuance  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files  Those  depart- 
mental officials  who  may  occasionally  be  granted  access,  consistent 
with  their  positions,   have  been  cleared  by    a  full  field  background 
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invesligation  and  granted  approprUte  security  clearance  for  critKal 
sensitive  positions  During  nonworking  hours,  the  room  housing  the 
metal  cabinets  is  locked. 

RclcatloB  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  3  years  On  active  cases  or  individuals. 
files  could  presumably  be  retained  for  duration  of  interest  in  in- 
dividual Disposal  IS  by  means  of  shredding  The  same  procedure  is 
followed  for  Investigative  Reports  from  other  Federal  agencies. 

Syttem  inanagcr(s)  and  address:  Director.  District  Patrol  Division. 
600  South  Street.  New  Orleans.  La    ''01  .'O 

Sjrstcmf  eiemplcd  (roln  certain  provliiont  of  (he  act:  The  Commis 
sioaer  of  Customs  pursuant  to  5  li.S.C  .^52a  (j)  and/or  (ki  has 
proposed  to  exempt  this  svstem  of  records  from  ceriain  require- 
ments of  5  U.SC  ?5:a  The  provisions  of  <•  U  SC  5^2i  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

TrrasarT/Cnftoms  00.118 
System  oanir:  Information  Received  File  — Treasury 'Customs 

System  locatloo:  I'  S.  Customs  Air  Suppor*  Branch.  Patrol  Divi- 
sion PM-TUM.   Homestead   Air  Force   Base.   Homestead.   Flonda 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  v^hich  constitute,  or  ma\ 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  ol  records  in  the  system:  Inlcrnal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in- 
dividuals, vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  (or  maintenance  of  the  system:  ^  U  SC  !<0I.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  (be  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  arc  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  .^ct  (5  U.SC 
552):  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
sy-tem  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
svstem  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
iract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agenc>.  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secuniv  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  othei  benefit  by  the 
requesting  agencv.  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agencys  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing.  re(rieving,  accessing,  retaining, 
and  dbposlng  of  records  in  the  system: 

Storage:  The  information  files  are  inserted  in  alphabetical  and 
chronological  file  folders  which  are  filed  within  a  metal  container 

Retrievablllty:  A  manual,  master  card  index  is  maintained  for  the 
entire  system    This  index  includes  name  and/or  numerical  identifier 

Safeguards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours 
The  building  is  guarded  by  US  Air  Force  Militarv  Police  and  onlv 
authorized  persons  are  permitted  in  the  building.* 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  thai  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision 


System  manager(s)  and  address:  Chief.  Air  Support  Branch,  US 
Customs.  Patrol  Division.  PM  TUM.  Homestead  Air  Force  Base. 
Homestead.  Flonda   V^o.^O 

Systems  exempted  from  ceriain  provisions  ol  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  ^  U  SC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  ^  U  SC  ^52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.119 
Syslem  name:  Information  Received  File  (Patrol  Division— New  Or 
leans.  1  A)  — Treasury/Customs. 

Syslem  location:  Office  of  the  Director.  Regional  Patrol.  600 
South  Street.  New  Orleans.  LA  701.10 

Categories  of  Individuals  covered  by  (he  sys(em:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi- 
cious activity 

Categories  ol  records  in  (he  syslem:  Name,  file  number,  location, 
and  date  information  received  on  individuals  suspected  of  unlawful 
activity. 

AuthorKy  (or  main(enancr  of  the  system:  5  USC  .^01,  Treasury 
Department  Order  No    165.  RcMsed  as  amended 

Routine  uses  of  records  maintained  in  the  sys(em,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  arc  as  follows;  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Departmeni  of  the  Treasury  who  have  a  need  for  the 
records  m  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C. 
552);  (c)  In  the  event  that  this  svstem  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  b\  regulation. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  m  the 
system  of  records  may  ^e  referred,  as  a  routine  use,  to  the  ap 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  \ystera: 

Storage:  System  maintained  on  filed  4x6  index  cards. 

Retrievabillty:  System  indexed  alphabetically  by  name  and 
manually   retrieved. 

Safeguards:  Cards  maintained  in  index  file  holder  stored  in  secure 
combination  safe,  with  the  combination  thereto  restricted  to  four 
employees.  Those  departmental  officials  who  may  occasionally  be 
granted  access  consistent  with  their  position  have  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearance  for  critical  sensitive  positions  During  non-working  hours 
the  room  housing  the  safe  is  locked. 

Retention  and  disposal:  Index  cards  are  retained  for  duration  of 
interest  in  individual  named  there  on  Disposal  is  by  means  of 
shredding 

System  manager(s)  and  address:  Director.  Regional  Patrol.  600 
South  Street.  New  Orleans.  I. A  "OlSO 

Systems  exempted  Irom  certain  provisions  o(  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments  of   5    use.    552a.   the   provisions   of   5    U.SC.   552a   from 
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which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury /Customs  00.120 
System  name:  Information  Received  File  (Patrol  Division- New  Or- 
leans. LA)  — Tieasury/Cusloms 
System    location:    Office    of    the    Director,    Regional    Patrol,    600 
South  Street.  New  Orleans,  LA  70130 

Categories  ol  Individuals  covered  by  the  syslem:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi 
cious  activity 

Categories  ol  records  In  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation,  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law 

Authority  (or  mainlenance  ol  the  sys(cm:  5  USC  301;  Treasury 
Oeparimenl  Order  No    165,.  Revised,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  L;  S  C 
552).  (c)  In  the  event  that  this  svsiem  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulators  in  nature,  and  whether  arising 
by  general  statute  or  particular  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  Mring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  sys(em: 

Storage:  .Records  maintained  in  standard  Custom  file  folders  in 
locked,  metal  cabinets. 

RetrievabilKy:  System  indexed  by  identifying  file  number  and 
manually  retrieved 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files  Those  depart- 
mental officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  have  been  cleared  b\  a  full  field  background  in- 
vestigation and  granted  appropriate  security  clearance  for  critical 
sensitive  positions  Dunng  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked 

Retention  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  three  years  On  active  cases  or  in- 
dividuals, files  could  presumably  be  retained  for  duration  of  in- 
terest in  individual    Disposal  is  by  means  of  shredding 

System  manager(s)  and  address:  Director.  Regional  Patrol.  600 
South  Street.  New  Orleans.  LA  70130 

Systems  exempted  Irom  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U.SC.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury /Customs  04.121 
System  name:  Information  Received  (Moir) 

File  — Treasury /Customs 
System  location:  Located  in  the  Office  of  the  District  Director. 
San  Diego.  Calif  .  Offices  of  the  Port  Directors.  San  Ysidro.  Calif; 
Tecate.  Calif,  Calexico.  Calif,  Andrade.  Cahf  San  Diego  Barge  Of 
fice,  and  the  Offices  of  the  Customs  Patrol  Division.  San  Diego. 
Calif.  San  Ysidro.  Cahf.  Calexico.  Cahf.  Tecate.  Calif  Los  An- 
gelc*  region    .See  Customs  Appendix  A 

Categories  of  individuals  cohered  by  (he  sys(em:  All  Persons  who 
have  been  found  or  suspected  of  being  in  violation  of  Customs  or 
other  Governmental  Agency  regulations  or  laws. 

Categories  of  records  in  the  system:  Name,  physical  descnption. 
DOB.  driver  s  license  information  and  informing  individual  if 
suspect  of  being  in^oKed 

Authoritv  lor  maintenance  of  (he  s>s(em:  5  USC  301;  Treasury 
Department  Order  No    165.  Kcvised    as  amended 

Routine  uses  ol  records  main(ainrd  in  (he  $>s(em,  including  calego- 
ries  of  users  and  Ihr  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  (b»  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC. 
552).  (ct  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law  . 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  ot  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (di  .A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agencv  decision  concerning  the  hiring  ot  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (el  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  hcense,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  To 
alert  all  Customs  personnel  or  interested  Agencies  of  possible  viola- 
tions or  whereabouts  of  individuals 

For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  CF  4621  in  file  cabinet 

Rrtricvability:  Cross-indexed  by  name  and  file  nuilftter. 

Safeguards:  locked  office  after  duty  hours 

Re(en(ion  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  Distnct  See 
Customs  Appendix  A 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.122 
System  name:  Information  Received  File— Treasury/Customs 

System  location:  Distnct  Patrol  Division.  Room  200.  United 
States  Customhouse.  La  Marina.  Old  San  Juan.  PR    00«)01  „ 

Categories  of  individuals  covered  by  (he  system:  Persons  in  whom 
Customs  and/or  other  government  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 
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Categories  o(  records  In  the  lystein:  Name,  alias,  date  of  birth  or 
age.  personal  data,  addresses,  home  and  business  telephone 
number,  occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
etc 

Authority  for  maintenance  of  the  system:  ^  U  S.C  ^01.  Treasury 
Department  Order  No    16^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties,  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (,5 
I'.SC.  552).  (c)  When  routine  bacliground  in\estig3tion  develops 
evidence  of  violations  of  lau .  case  is  referred  to  Investigative 
Branch:  (d)  In  the  event  that  this  system  of  records  includes  infor- 
mation which  mdicates  a  violation  or  potential  violation  of  lau 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  h\  regulation. 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propnate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  memorandum,  or  group  of  memoranda,  is  placed 
in  a  folder  which  is  filed  in  a  numerical  order  according  to  the  as- 
signed case  file  number.  These  files  are  kept  in  a  locked  metal 
cabinet 

Retrievabillty:  The  above-mentioned  case  file  numbers  are  cross 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti- 
callv  within  a  metal  file  box 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  Customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building 

Retention  and  disposal:  These  memoranda  are  retained  for  a 
penod  of  three  years  after  which  they  are  destroyed  together  with 
related  index  cards 

System  manager(s)  and  address:  Director.  District  Patrol  Division. 
United  States  Custom  Service.  Room  200,  La  Marina,  Old  San 
Juan.  PR    00901 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  ^  L'  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Cnstoms  00.123 
System  name:  Injury  Notice— Treasury/Customs. 

System  location:  Each  Logistics  Management  Division  in  each  re- 
gional HQ  Office  (see  Customs  Appendix  A  for  addresses)  and  all 
offices  of  the  District  Director,  Region  IX.  Chicago    111 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duly  as  an  employee  of  US 
Customs 

Categories  of  records  In  the  system:  Name,  date  of  birth,  hom^ 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  de- 
pendants, occupation,  cause  of  injury,  nature  of  injury,  statement 
of  witness,  supervisor's  report  of  injury. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970.  84  Stat  1609,  1614.  29 
U  S  C    668.  673  and  the  provisions  of  Executive  Order  1  180" 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  osers  and  the  purposes  of  such,uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in   administration   of   the    Freedom    of    Information    Act   (5    USC. 


552),  (c)  Disclosure  to  the  Department  of  Labor  for  that  agency's 
official  use. 

For  additional  routine  uses  sec  Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CA 
forms  The  CA  forms  are  filed  in  a  loose  leaf,  alphabetical  binder 
and  placed  in  a  metal  file  container 

Retrievability:  Each  CA  form  is  identified  by  the  name  of  the  in 
jured  employee  and  filed  alphabetically  in  a  binder. 

Safeguards:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours 
The  building  is  guarded  by  uniformed  security  personnel  and  onh 
authorized  persons  are  permitted  in  the  building 

Retention  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employees  OPF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then 
destroyed 

System  manaKer(s)  and  address:  Each  Director.  Logistics  Manage- 
ment Division,  in  each  Customs  Regional  Headquarters  (see  Appen- 
dix A  for  address),  each  District  Safetv  OffKcr.  Region  IX. 
Chicago.  III.  (see  Customs  Appendix  A  for  addresses  of  District 
Directors) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  s\stem  of  records  conlains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  .Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue,  N  W.,  Washington,  DC  20229  The  requester 
will  be  notified  in  w  nting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  u  companson 
of  his  signature  and  those  in  the  records  m.i\  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Regional  Commissioner  of  the  re- 
gion in  which  the  records  are  located  (see  Customs  Appendix  A), 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Ruhngs,  U  S  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N  W.,  Washington.  DC.  20229  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  solely  of  information  supplied  by  the 
injured  employee,  his  supervisor,  appropriate  witness  and  attending 
physician  on  CA  forms. 
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Treasury/Customs  00.124 
System  name:  Inspector  Training  Quarterly  Checklist  Forms  and  In 
spector     Correspondence     (.'ourse      Enrollment      Forms     (CF 
66)-   Treasury /Customs 
System  location:  Regional  Office.  Personnel  Management.  Career 
and  Staff  Development,   US.  Customs.   30<^  N     Los  Angeles   Street, 
Los  Angeles.  California  90012. 

Categories  of  individuals  covered  by  the  system:  All  Inspectors  in 
training  vlatus  in  Rrgii>n  VII 

Categories  ul  records  In  the  system:  Progress  records  of  on  the  job 
Inspector  training  and  enrollment  forms  for  the  correspondence 
course 

Authority  for  maintenance  of  the  system:  U  S  Customs  Headquar 
ters  Training  Manual.  ^  CSC  ^01.  Treasury  Depi  Order  No  16^ 
Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sufh  uses:  I  he  routine  uses  of  the 
records  contained  in  Ibis  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  ".he  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
^521.  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
b\  general  statute  or  particular  progr.im  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agencv.  whether  Federal  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  mas  be  disclosed  as  a  "routine  use"  to  a 
1  ederal.  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agencv  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  scunty  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con 
irj^t,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f)  To 
Jelcrmine  if  trainee  Inspectors  have  satisfactorily  completed  their 
standard  training  requirements  so  that  they  are  eligible  for  promo 
tion  at  the  end  of  their  first  year. 

For  additional  loutine  uses  sec  Appendix  .\.\ 

Polities  and   practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Loose  leaf  hinder. 
Retrievability:  By  name. 
Safeguards:   Locked  office 

Retention  and  disposal:  I  ntil  employee  completes  his  training. 
System   managcr(s)  and   address:   Regional  Training   Officer.   Per- 
sonnel   Management,    Caieer    Development    Branch.    US     Customs 
Service.  300  N    Los  Angeles  Street,  Los  Angeles,  California  90012. 
Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Kegu 
lations  and  Rulings.  US    Customs  Service  Headquarters,  I  '<il  Con 
stitution    Avenue,    N  W.,    Washington,    DC.    20229.    The    requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed    Where 
the    request    is    presented    in    person,    the    requester    shall    present 
adequate  identification   to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  bis  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  pro<'edures:  Requests  bv  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  ir  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
,^1.  or  to  the  Director.  Fntr\  Procedures  and  Penalties  Division 
Office  of  Regulations  and  Rulings.  U.S  Customs  Service 
Headquarters.  HOI  Constitiilion  Avenue.  NW,  Washington.  DC 
2'.)229  The  requester  wdl  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  tliosc  in  the  records 
max  be  made  w  here  the  re<:ords  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,    he    may    be    required    to    m.ikr    a    signed    statement    asserting 
identity   and  stipulating  lh.it  he  understands  that  knowingJs   or  will- 
fully  seeking  or  obtaining  access  t(<  rectiriis  about  another  person 
under  false  pretenses  is  punish.it^le  by  a  fine  up  to  *  .<Kl«>  dollars 

Where  the  request  is  nol  presented  in  person,  it  <ha!l  be  accom- 
panied by  a  notarized  slaltnen!  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understaiids  thai  knowingly  or  will- 
fully seeking  or  obtaining  access  lo'records  about  anoiher  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  s.ttiK)  uoll.irs  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary   signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  inspectors'  supervisors  originate 
both  the  trainin,!  progress  checklists  and  the  Correspondence 
Course  Enrollment  forms 

Treasury.  Customs  00.125 
System  name:  Intelligence  1  og  -Treasury/Customs 

System  location:  US  Customs  Air  Support  Branch  Patrol  Divi- 
sion. PM  Tl  M.  Homestead  .Air  Force  Base.  Homestead.  Florida 
33030. 

Categories  of  individuals  covered  bv  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in- 
dividuals, vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws 

Authority  for  maintenance  of  the  system:  5  USC.  301 :  Treasury 
Department  Qrder  No    165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law  , 
whether  civil,  cnminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  ld»  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obuin  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
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reporting  of  an  investigatioD  of  an  employee,  the  letlmg  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  bv  the 
requesting  agency,  to  the  extern  that  the  informatKin  is  relevant  and 
necessary  to  (he  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  A\ 

Policirs  and  ^iractirrt  for  storiag.  retrWviag.  acrrssing.  rrtaining. 
aad  disposiag  of  records  io  (be  lystem: 

Storage:  The  intelligence  log  is  a  chronological  file  which  is  main- 
tained uithin  a  secunty  area 

Rrlricvabtlity:  A  manual,  master  card  index  is  maintained  for  the 
entire  sv^tem.  This  index  inchides  name  and/or  numerical  identifier. 

Safegaardt:  The  information  files  and  master  card  index  are 
located  within  an  c>ffice  which  is  locked  during  non-uorking  hours 
The  building  is  guarded  by  US  Air  Force  Military  Police  and  only 
authon/ed  persons  are  permitted  in  the  building. 

RrtcatioB  aad  dbpoaal:  These  files  are  retained  indefinitely  or 
until  such  time  thai  il  has  been  determined  that  there  i>  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  arc 
destroyed  under  Customs  supervision. 

System  naaagerts)  aad  addresr:  Chief.  .\ir  .Support  Branch. 
Patrol  Division.  US  Customs.  PM-TUM.  Homestead  Air  Force 
Base    Homestead.  Florida  3^030 

SjsUas  cxeaapted  (rtxa  eertala  provisioaf  of  (he  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C  552a  ())  and/or  (k)  has 
proposed  tc  exempt  this  systeai  of  records  from  certain  require- 
ments of  5  U.S.r  5"i:a  The  provisions  of  5  U  S  C  5523  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cust>^iiis  00.126 
System  oamr:  Internal  Security  F'ile  —  Treasury/Customs. 

System  Tocatioa:  Area  Director,  tie^y  York  Seaport  Area.  6  World 
Trade  Center.  New  "  ork.  New  York  10048 

Categories  of  individuals  covered  by  the  system:  Commercial  and 
non  commercial  importers 

Categories  of  records  In  the  system:  Correspondence  from  import- 
ing public  concerning  parcels  received  through  mail  without  being 
processed  through  Customs  and  Voluntary  Tenders  submitted  in 
cor.iiir.cMon  with  same 

Authority  for  malnlenaoce  of  the  system:  5  U.S.C.  3UI.  Treasur\ 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  oscs  ol  records  maintained  In  the  system,  including  catego- 
ries of  users  and  Ibe  purposes  of  sucn  usen:  The  routine  u^es  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (at  Dis- 
closure to  those  officers  and  employees  of  the  Cistoms  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552i,  (c»  Use  by  Customs  Officers  in  enforcing  laws  and  regulations 
and  use  as  background  information 

Fcr  additional  routine  uses  see  Appendix  A  A 

Poiieies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  a  file  drawer 

Retriev ability:  Listed  alphabet-cally  by  name. 

Safeguards:  The  office  is  locked  at  the  end  of  the  day. 

Retention  and  dF.^o^al:  Files  destroyed  after  two  years. 

Svstem  mauagcrts)  and  address:  Area  Director.  New  York 
Seaport  Area.  6  World  Trade  Center.  New  York.  New  York  MJ048 

NoitficatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
t'le  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
vbrilmg  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Kntrv  Procedures  and  Penalties  Division.  Office  of  Regulalio.iS  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W..  Washington.  DC.  20229  T;ie  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  cstabhsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  vmH 
fully  s.-eking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^  00(1  dollars  A 
comparison  of  his  signature  and  those  in  the  records  niav  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  hovv  he  can  gam  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conimissmner  of 
the  region  in  which  the  records  are  loc  ited  (sec  Appendix  A),  or  to 
the  Director.  F.ntry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings.  U  S  Customs  Service  Headquarters.  1301 
Constitution  Avenue,  N  W  .  Washington.  DC.  2022*^  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  follov*  ed  Where 
the  request  is  presented  i.i  person,  the  requester  sh.ilj  present 
adequate  identification  to  establish  his  identity,  and  a  lomparison 
of  his  signature  and  those  in  the  records  iruiv  be  made  whcie  the 
records  contain  the  necessaiv  sij-nature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  Mgneii  statement  asserting 
identity  and  stipulating  that  he  understands  that  knovsingly  or  u  ill- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identitv  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access 'to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  'ine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  ,\ccess  above 

Record  source  categories:  Information  submitted  b\  mdividu.ils 

Treasury /Customs  00.127 

System  name:  Internal  Security  Records 

System — Treasury/Customs. 

System  location:  Internal  Security  Division.  US.  Customs  Service, 
Headquarters.   1301   Constitution  Avenue.   N.W  .  Washington.  DC. 
2(3229    lort  Claim   Investigation   Files  and   index   card  files  at  c:ich 
Regional  Director  i  Internal  .Affairs)  Office    See  Customs  .Appendix 
A 

Categories  of  individuals  covered  hy  the  system:  Present  and  p.ist 
employees,  applicants  for  positions  that  rec'Uire  an  investigation, 
and  others  that  are  the  subject  of  :in  investigation. 

Categories  of  records  in  the  system:  Securits  clearance  records, 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ- 
ment opportunity  investigations  and  other  Customs  related  in- 
vestigations including  individuals  involved  in  accidents  under  in- 
vestigation. 

.Authority  for  maintenance  of  the  system:  5  I'.S.C  301;  Treasury 
Department  Order  No    165,  Revised    as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  uf  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Depr.rtment  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  .Act  (5  I  .S.C. 
''52).  (c)  Provide  the  proper  authority  within  the  Department  of  the 
Treasury  with  sufficient  information  to  make  a  decision  as  to 
whether  or  not  an  applicant  or  employee  is  suitable  for  employment 
in  a  sensitive  position,  and  to  make  a  determination  regarding  a 
subject's  loyalty;  (d)  When  routine  background  investigation 
develops  evidence  of  violations  of  law.  case  is  referred  to  In- 
vestigative B.-anch;  (e)  Serves  as  a  basis  for  granting  access  to  clas- 
sified information  and  material.  When  necessary,  advise  Govern- 
ment agencies  and  private  industry  of  employees  having  security 
clearances;  (f)  To  provide  basis  for  disciplinary  action,  criminal 
prosecution  establishing  guilt  or  innocence,  identifying  procedural 
weaknesses,  establishing  liability  in  tort  claim  investigations,  give 
information  to  Equal  Employment  Opportunity  Division  in  F^EO 
cases,  provide  information  to  appropriate  officials,  management 
and  Congressmen;  (g)  In  the  event  that  this  system  of  records  in- 
cludes information  which  indicates  a  violation  or  potential  violation 
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of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  nile. 
regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  secuntv  clearance,  the  letting  of  a  contract,  or  the  is 
suance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen 
cy.  to  the  extent  that  the  information  is  relevant  and  necessarv  to 
the  requesting  agency's  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspcslng  of  records  in  the  system: 

Storage:  Investigative  records  are  maintained  on  microfiche  and 
in  file  folders  and  stored  in  metal  security  cabinets  secured  by 
government  approved  three-position,  combination  locks  Security 
clearance  records  are  stored  on  magnetic  tape  with  a  manual  back- 
up system 

Retrievablllty:  A  manual,  master  card  index  is  maintained  for  the 
entire  system  This  index  includes  name  and/or  numerical  identifier 
Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files  The  security  speciahsts  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  for  critical  sensitive  positions.  Those  depart- 
menlalofficials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  to  employ  and  concur  in  the  granting  of  securi- 
ty clearances  have  also  been  investigated  prior  to  filling  critical-sen 
sitive  positions 

Retention  and  disposal:  With  exception  of  tort  claim  investiga- 
tions, the  file  records  are  maintained  as  long  as  the  subject  of  the 
investigation  is  employed  by  the  US.  Customs  Service  and  for  1 
year  after  the  subject  terminates  employment.  The  files  are  then 
transferred  to  the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  5  years  after  the  close 
of  the  investigation  and  then  destroyed  Once  files  are  transferred, 
they  are  retained  for  the  following  periods  of  time  by  the  Federal 
Records  Center  and  then  destroyed  Background  investigations  — 25 
years,  Conduct  and  special  inquiry  investigations— 15  years.  Equal 
Employment  Opportunity  investigations- 10  years. 

System  manager(s)  and  address:  Director.  Internal  Security  Divi- 
sion US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W  .  Washington.  DC    20229 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis 
sioner  of  Customs  pursuant  to  5  U.S.C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require 
ments  of  5  U  SC  552a  the  provision*  of  5  U.S.C  552a  from 
which  this  svstem  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Record  source  categories:  Sources  of  information  for  background 
investigations  are  employers;  educational  institutions;  police, 
government  agencies;  credit  bureaus;  references;  neighborhood 
checks;  medical  sources;  personal  interviews;  military,  financial, 
citizenship,  birth  and  tax  records;  and  the  applicants  or  employee's 
personal  history  and  apphcation  forms. 

Treasury /Customs  00.128 
System  name:  Investigations  Program  Analysis— Treasury/Customs. 


System  location:  US  Customs  Service.  Office  of  Investigations. 
Region  V  RDI,  1440  Canal  Street,  New  Orleans,  La  70112;  SAC, 
PO  Box  1704,  Mobile.  Ala  3hh01  ,  RA,  1"^19  West  End  Building, 
Rm    303,  Nashville,  Tcnn    1"20^ 

Categories  of  individuals  covered  by  Ibe  system:  Special  Agents  as- 
signed to  office. 

Categories  of  records  in  the  system:  Record  of  cases  ^isigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time 
spent  on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties, 
and  recoveries,  if  anv  An  inventory  of  Ivpes  of  cases  handled  by 
an  agent 

Authority  lor  maintenance  ol  the  system:  5  U  SC  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  rex;ords  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
'<''2).  (c)  I  sed  administratively  as  an  inventory  of  investigative 
cases;  measurement  of  the  results  of  investigative  efforts,  and  an 
account  of  man  hours  devoted  to  investigative  categories 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  tht:  system:  ' 

Storage:  Information  is  contained  in  a  printout 

Retrirvahility:  Information  is  retrieved  from  the  pnntout  by  case 
number,  name  of  agent,  and  date  bv  month  and  year 

Safeguards:    During    non-working    hours    the    room    in    which    the 
above  described  printouts  are  located  is  locked. 
Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Regional  Director,  Investigations. 
US  Customs  Service.  Office  of  Investigations,  1440  Canal  Street. 
New  Orleans.  La  70112  Special  Agent  in  Charge,  US  Customs 
Service,  Office  of  Investigations,  PO  Box  P04,  Mobile.  Ala.. 
36601;  Resident  Agent.  L'  S  Customs  Service,  Office  of  Investiga- 
tions. P19  West  End  Building.  Rm    303.  Nashville,  Tenn    3^203 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W..  Washington.  DC  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity .  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv   a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  conf&in  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings.  US  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  N  W  ,  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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PRIVACY  ACT  ISSUANCES 


If  ao  individiul  can  provide  no  suitable  documents  for  identifica 
lioD.    he   may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipuLaling  thai  he  understands  that  knowingly  or  will 
luUy  seeking  or  oblaming  access  to  records  aNoi-t  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom 
panied  bv  a  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fulls  seeking  or  obtaining  access  to  records  aKml  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. (XX)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Coatrsdag  record  proredam:  See  Access  above. 

Record  Marce  categories:  Infonnatioa  furnished  by  Customs  Spe- 
cial Agents. 

TrcMary/Casteau  M.tZ* 
SjrMea  auie:  Investigations  Record  Sy  stem  — Treasury /Customs. 

SjtUm  lacatioa:  AU  Office  of  Investigations  offices  located 
within  each  Customs  Service  Region  in  the  United  Slates  and 
within  each  Office  of  Investigations  office  located  in  a  foreign 
countrv    (See  Customs  Appendix  A) 

Categorter  of  ladiridBaU  ruvered  by  the  lysteia:  Records  are  main- 
tained on  individuals  who  may  bear  some  necessary  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Office 
of  Investigations.  United  States  Customs  Service.  The  categories 
include  but  are  not  lunited  to;  (i)  Known  VKdators  of  U.S.  Customs 
laws.  (2>  Convicted  violators  of  U.S.  C'jstoms  and/or  drug  laws  in 
the  US.  and  foreign  countries  (3)  Fugitives  with  outstanding  war- 
rants. Federal  or  State  (4)  Suspect  violators  of  US  Customs  or 
other  related  laws  (5»  VKtims  of  violations  of  the  U.S.  Customs  or 
related  laws 

Categaries  •(  recards  fai  the  cysteoi:  The  subject  records  may  con- 
tain any  identifying  or  other  relevant  information  on  subject  in- 
dividuals w-hich  might  relate  to  the  following  categories  of  in- 
vestigations 

Smuggling  Investigat*ons  Branch  Smuggling.  Diamonds  &  Jewel 
ry;  Smuggling.  Liquor.  Smuggbng.  Narcotics:  Smuggling  All  Other. 
Prohibited  Importations:  Navigation,  Airplane  and  Vehicle  Viola 
tions:  Neutrality  Violations.  Illegal  Exports 

Regulatory  Investigations  Branch  Baggage  Declaration  Viola- 
tions. Customhouse  Brokers  and  Customs  Attorneys:  Applications 
for  Licenses.  Theft.  Loss.  Damage  and  Shortage:  Irregular  Delive- 
ries; AU  Other  Criminal  Cases.  Currency  Violations 

Special  Investigations  Branch'  Organized  Crime.  Personnel  Dere- 
liclions:  Other  Departments.  Bureaus  and  Agencies:  Federal  Tort 
Claims;  Personnel  Background  Investigations. 

Technical  Investigitions  Branch:  Undervaluation  and  False  Invo- 
icmg:  Petitions  for  Relief 

Venfication  Investigations  Branch;  Drawback;  Marking  of 
Merchandise;  Customs  Bonds.  Customs  Procedures;  Collections  of 
Duties  and  Penalties;  Trademarks  and  Copyrights.  Foreign  Repairs 
to  Vessels  and  Aircraft. 

Foreign  Investigations  Branch.  Classification;  Market  Value; 
Dumping.  Countervailing  Duties 

Aatbority  for  aateteaaace  of  tbt  system:  5  U.S.C  301;  Treasury 
Depanment  Order  No  165.  Revised,  as  amended;  19  I'  S  C  2072: 
Title  19.  United  States  Code.  Title  IK,  United  States  Code 

Roatiae  ases  of  records  aalataiaed  ia  Um  systeoi.  tDclodiof;  catego- 
ries of  asrrs  aad  tSe  purposes  of  such  ases:  The  routine  uses  of  the 
records  contained  in  this  svsiem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  which  may  include  the  administra- 
tion, investigation,  enforcement  and  prosecution  of  civil  and 
criminal  Customs  and  related  laws;  (b)  Disclosures  required  in  ad- 
ministratM>n  of  the  Freedom  of  Information  Act  (5  U  S.C  552);  .':> 
Disclosure  may  be  made  to  any  civil  or  cruninal  law  enforcement 
authorities,  whether  Federal,  sute,  local  or  foreign;  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  lecords  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigatKin  or  prosecuting  such  violation  or  charged  with  enforc 
ing  or  implemeating  the  statute,  or  rule,  regulation,  or  order  issued 


pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  'ontract.  or  the  issuance  of  a 
license,  grant  or  other  benefit:  (f>  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  sccuriiv  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  gtant.  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
lent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  m:Mntained  in  both  hard  cxipy  files  and  on 
microfiche  which  are  placed  in  locked  metal  containers 

Relrievahility:  The  record  system  is  indexed  on  .^  x  .^  file  i.ards 
bv  the  individuaTs  name  and/or  identificatu<n  number  and  by  the 
investigative  case  numbers  to  which  the  information  relates  The 
hard  copy  and  microfiche  records  are  retrieved  by  means  of  the  in- 
vestigative case  numbers. 

Safeguards:  All  records  are  held  in  steel  cabinets  and  are  main- 
tained according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 
.\cce;s  is  limited  by  visual  controls  and/or  a  lock  system  During 
normal  working  hours,  files  are  either  attended  by  responsible  (Jf 
fice  of  Investigations  employees  or  the  file  area  is  restricted.  The 
oKice  in  which  the  records  are  located  is  locked  during  non-work 
ing  hours  and  the  building  is  patrolled  bv  uniformed  security 
guards 

Retention  and  disposal:  The  index  cards  are  retained  indefinitely 
The  hard  copy  and  microfiche  records  are  retained  for  one  year  or 
more  depending  or  the  subject  matter  to  whii-h  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  all  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  manager(s)  and  address:  Assistant  Commissioner.  Office 
of  Investigations.  IS  Customs  Service  Headquarters.  I.'OI  Con- 
stitution Avenue.  N  W  .  Washington.  DC  .  2022"^ 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  ^  US  C  .552a  (j)  and/or  (k>  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.130 
System  name:  Investigative  Program  Analysis  — Treasury/Customs. 

System  location:  US  Customs  Service.  Office  of  Enforcement 
Support,  1301  Constitution  Avenue.  N.W  .  Washington.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States 
Customs  Special  Agents  and  Operations  Officers. 

Categories  oi  records  in  the  system:  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc 

.Authority  for  maintenance  of  the  system:  5  U  S.C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a  I  Disclosure  lo  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  US  C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
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suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,    as    a    routine    use,    to    the    appropriate    agency,    whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  iccord  from  this  system  of  records  may  be 
disclosed   as   a   "routine   use  '   to  a    Federal,   slate   or   local   agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion    or   other    pertinent    information,    such   as'  current    licenses,    if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security   clearance,   the   letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (c»   A   record   from   this   system  of 
records  may    be  disclosed  to  a   Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the   issuance  of  a   security   clcar,ince.   the   reporting  of  an   in\esliga 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by   the  requesting  agency    to  the  ex- 
lent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matlei.  (f)  Provide  management  informa 
tion    such    as   caseload,    budget     manpower     performance    and   ex- 
penence.  etc 

For  additional  routine  uses  see  Appendix  AA 

Policies  end  practices  for  storing.  relrie>ing.  accessing,  retaining, 
and  disposing  of  records  in  the  <>stem: 

Storage:  (I)  Magnetn.  tape  (2)  Manual  files  maintained  b\  the  Of- 
fice of  Investigations  field  officer. 

Retries  ability:  By  name  and  Social  Security  Number  of  subject 
Customs  Officer 

Safeguards:   On   a   need-to-know   basis   to  the   Office  of   Investiga- 
tions  personnel   only     Procedural   and   physical   safeguards   are    util 
i/ed   such   as   accountability   and   receipt   records,   guards   patrolling 
the   area,    restricted    access   and    alarm   protection   systems,   special 
communication  security,  etc 

Retention  and  disposal:  Indefinite,  None 

System  managerls)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support.  US  Customs  Service,  1301  Constitution 
Avenue,  N  W  ,  Washington.  D  C    2022'> 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue,  N.W  ,  Washington. 
DC  2022*^  The  requester  will  be  notified  in  writing  of  the 
procedures  lo  be  followed  Where  the  request  is  presented  in  per 
son,  the  requeMer  shall  present  adequate  identification  to  establish 
his  identity ,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
Hon.    he    may    be    required    to    make   a    signed    statement   asserting 
idenUty  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by   a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupiilating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Aytnue,  N.W., 
Washington.  D  C  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will 
fully  seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0<X)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain    he  necessary  signature 

Contesting  record  priKedures:  See  Access  above. 

Record  source  categories:  Supervisory  Customs  Special  Agents 
when  making  case  assignments  to  Special  Agents  or  Operations  Of- 
ficers on  foreign  assignments 

Treasury/Customs  00,132 
System  name:  Justice  Court  Case  File  -Treasurv/Oustoms 

System  location:  Office  of  the  Chief  Counsel.  U  S  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue.  N  W  .  Washington. 
DC.  2022V 

Categories  of  individuals  covered  bj  the  system:  Persons  who  are 
parlies  in  litigation  with  the  United  Stales  Government  or  agencies 
or  employees  or  officers  thereof  in  matters  which  affect  or  involve 
Ihe  Customs  Service 

Categories  of  records  in  Ihe  system:  1  iligalion  report  requests  and 
responses  thereto,  repoits  of  ins estigations.  internal  Customs  Ser- 
vice memoranda  summari/ing  iir  relating  lo  the  matter  in  con- 
troversy and  other  backgr>>und  information  relalin);  lo  the  subject 
mailer  or  origin  of  Ihe  litigation,  including  any  information  on  in- 
dividuals which  has  relevance  to  the  matter  in  litigation 

Authority  lor  maintenance  of  the  system:  2K  I'  S.C.  507;  IV  L'  S  C 
1603,  EO  616ft.  "!  ISC  301.  Treasury  Department  Order  No 
165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ihe  routine  uses  of  the 
records  contained  in  this  -ystem  of  records  are  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  L'  S  C 
552);  (c»  Information  contained  in  this  file  is  provided  as  a  routine 
use  to  the  Department  of  Justice  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  and  may  be  provided  to 
other  agencies  involved  in  same  or  similar  litigation. 
For  additional  routine  uses  see  .Appendix  .\.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrievability:  Each  case  iile  is  identified  m  a  manual  alphabeti- 
cal card  fde  by  the  name  of  the  person  who  initialtd  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initialed  the 
litigation  In  addition,  each  case  file  is  simUarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
wiihin  the  area  assigned  lo  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  building  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  al  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center 

System  manageris)  and  address:  Chief  Counsel.  IS.  Customs 
Service  Headquarters,  1301  Constitulion  Avenue,  N.W.,  Washing- 
ton, DC    2022V 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal 
lies  Division.  Office  of  Regulations  and  Ruhngs.  US.  Customs  Ser- 
vice Headquarters.  1301  Constitution  .Avenue.  N  W..  Washington. 
DC.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his   identity,  and   a   comparison  of   his   signature   and  those   in  the 
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records   may    b«   matle    where    the    records   contain    the    necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,    be    mav    be    required    to   make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fiilU   seeking  or  obtaining  access  to  records  about  another  person 
undei  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

>^hcre  the  request  is  not  presented  in  person,  it  shall  be  accom 
panicd  by  a  notan/ed  statement  executed  by  the  requester  asserting 
tdentitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  .5 .000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  catr^rirs:  The  information  contained  in  these  files 
oiiginales  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  li>  that  De 
partmcnt  regarding  the  facts  of  the  particular  case  Information  in 
this  file  may  also  be  derived  from  reports  of  investigation  regarding 
the  enforcement  of  civil  or  cnminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
ServiTC  employees,  equal  opportunitv  complaints,  denials  of  tort 
claims,  dcnuls  of  information  requested  under  the  Freedom  of  In 
formation  Act.  and  the  collection  of  debts  due  the  Government. 

Syfteni  exempted  from  certaia  provisioas  of  tb«  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC  '>52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  5.S2a.  the  provisions  of  5  U.SC  552a  from 
wbr.h  this  system  of  records  is  proposed  to  be  exempted  and  the 
jusuficaiion  for  the  exemption  is  contained  in  a  general  m.>tice 
which  appears  £l.2ewhere  in  the  Federal  Register. 

Treasury /Customs  00.133 
Sytieni  oamc:  Justice  Department  Case  File  — Treasury/Customs 

System  locattoa:  Office  of  the  Regional  Counsel.  Room  125.  U.S. 
Customhouse    40  South  Gay  Street.  Baltimore.  Maryland  ?1202. 

Categories  of  individnaU  covered  by  the  system)  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
oi  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  L  n:t;d  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  mvestigations.  internal  Customs  Scr- 
MvC  Tiemoranda  summarizing  or  relating  to  the  matter  in  con- 
tunerss  and  other  background  information  relating  to  the  subject 
matter  or  origin  3f  the  litigation 

Aothurtty  for  mainteoanct  ol  the  system:  TM  U.SC  lt\'f\.  IV 
use  16d3.  E.l>  M^6  ''  use  301;  Treasury  Department  (Jrder 
No   165.  Revised,  as  amended. 

V'>u!lnt  uses  of  records  miintalned  la  the  «ystem.  Including  catego- 
rl»s  of  u'irrs  snrt  the  purposes  of  such  uses:  The  roiit'ne  'j«r<.  of  :he 
-•-     -S  ■: 'ntainrd  m  this  system  of  records  are  as  follow';    (a'  Dis 
.'   ^  :r-   to   those  officers   and   employees   of  the  Customs   Ser%ice 
-  •..rmcnt   of   the    Treasury    who    have   a    need    for   the 
performance  of  iheir  duties;  M  nisclo<.ures  reqiiired 
'103   of   She    Freedom    of    Information    Act   l5    U.S.C 
-nation  contained  in  this  fi!"!  is  ro'itine'.y  provided  tvi 
nt   of  Justice  or  directly   to   I  ri'ied   States   .\t:orne\  •• 
■   to  assist  in  representing  the  interests  of  the  Govern- 
JceTCS   or  officer  oi  employee  !nvn'ved  in  the  liii^alion 
T  asencles  involved  in  the  same  or  similar  hligation:  id)  In 
hat  this  svslem  of  records  includes  mformalioii  which  ir 
.loiatior    or   potential    violation    of    law.    wheiner    civt!. 
..r  regulatory   in   nit-are.   and   whethe."  arising   oy   genera: 
particular   prograrn    statute,    or    b>    regulation,    rule,    or 
•d  pursuan*  thereto,  the  relevant  records  ;n  the  svslem  of 
jy  pe  .'cferred    ?s  a  ibutiae  use.  to  the  jppropriaic  agen- 
liier   rederal.    state,   local,   or   foreign,   charged    with   the 
lily     of    investigating    or    prosecutini;     -uch    violation    oi 
-  ith  enforcing  or  iraplemeniir.c  the  -jtaiu'.e.  or  rule.  regui> 
:  J>  cj  pur&uart  tiicreto. 

^.tir.e  uses  sec Appenui.x  \A 
Worries  »ii<l  p-jcllct;   for  ;t»r*Dg.  rel'iev'Dg.  accessing,  retainiu;;. 
und  d\-nr.<'-~-  -<  .  ■r   -  Is  Id  It!*  systtm:  . 

<•:  :le  is  inserted  m  file  loTJer  which  is  filed  -n 

-"■iihin  a  metal  con!3in-:r  . 

-;h  case  file  .s  iJeDtifi.L  in  the  file  foider  "Aithin 
-z^'t  n.-.iiisj>er  by  the  same  of  the  cusitonshoiisc  broker 


Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  IS  Lonlrolled  at  all  times  h\  uniformed  guards 

Relrntioa    and    disposal:    Customhouse    broker    files    are    retained 
idefinitely  or  until  there  is  no  longer  any    space  avail:iblc  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans 
ferrcd  to  the  Federal  Records  Center 

System  maoagcrts)  and  address:  Regional  Counsel.  Room  12s. 
US  Customhouse.  40  .South  Gay  Street.  Baltimore.  Marvland 
21202 

NotificalioD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pcrlaining  to  him  sh.ill  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (Sec  Appendix  A),  or  to  the  Director. 
Fntry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S  Customs  Service  Headquarters.  1M)I  Constitution 
Avenue.  N  W..  Washington.  DC  20224  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
iilentificalion  It)  establish  his  identity  .  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    m'v    be    required    to   make   a   signed    statement   asserting 
identits    and  stipulating  lh.it  he  understands  that   knowingly   or  will 
fulh    seeking  or  obt.iining  access   to  records  about  another  person 
under  fiilsc  pretenses  is  punishable  by  a  fine  up  to  5.01)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied by  a  notarized  stalcmenl  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  tho.c  m  the  records  may  be  made 
where  the  records  contain  the  necess.iry  signature 

Record  source  categories:  The  information  conl. lined  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or 
directly  from  a  United  States  Attorney  or  other  Government  agen- 
cy or  officer  which  results  in  a  communication  regarding  the  par 
ticular  case  Information  in  this  file  is  also  derived  from  leports  of 
investigation  regaiding  the  enforcement  of  cisil  or  criipinal  statutes 
or  regulations,  admmisirative  proceedings  or  any  matter  affecting 
or  involving  the  Unued  States  Customs  Service  or  Us  officers  or 
employees 

Systems  exempted  from  certain  pr(>\isions  of  the  a.t:  The  Commis- 
sioner of  Customs  pursu-int  to  '  I'  S.C.  55;a  (j)  and'or  (k;  ha^ 
proposed  to  exempt  this  system  of  records  from  ceit.tin  require 
ments  of  *  C  SC.  552a.  Tne  provisions  of  5  C  S.C  '^s^;,  from 
which  this  SI  stem  of  records  is  ptopiiseJ  to  be  exempted  and  the 
justification  tor  the  e.xemption  is  >.ontaineu  in  .i  geneiai  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasurj 'Customs  00.135  ' 

System  name:  I  egal  Case  Insentorv  System —Treasury 'Customs 

System  location:  Classification  and  Value  Divisii  n.  Office  di 
Regulations  and  Rulings.  U.S.  Cusii>ms  Service  Headquarters.  I?Oi 
Constitution  Avenue    N W  .  Washington.  D.C.  20221 

CateRories  of  individuals  covered  by  the  system:  Customs  em- 
ployee to  whom  leg^l  c.3>e-.  arc  assigm^d  for  initial  review  .it 
Customs  He  (dqiiarlcrs 

Cfttidories  of  records  in  the  system:  Name  v)f  Ciistoms  emplovecs 
;o  V*  hv>m  leg;ii  ^.ases  are  :issigned  lor  initial  resitw.  ni.nie  o' 
inquirer,  date  Lsf  correspondence,  description  of  request,  control 
number,  and  status. 

.Xulhiiriiy  t-jr  maintenance  iif  the  system:  5  U.S.C.  M)\ .  Treasury 
Department  C)rder  No.  165,  Revised,  as  amended. 

Rantine  uses  of  records  miiiiitain  <d  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  ji;ch  uses;  The  routine  u-.cs  of  the 
lecorJs  contained  in  this  system  of  recnrd.>  are  :is  follow:,,  la)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
.-ind  the  t)'.partment  of  the  1  r?asury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  {h)  Disclosures  icquiteci 
in  administration  .if  the  Frcedt'm  of  Information  Act  (5  U.S.C. 
552).  let  To  maintain  a  log  s\  tern  oT  all  rcqucits  received  in  the 
Office,  be  aMc  to  locate  eath  request,  obtain  present  status,  and  to 
*hom  assignei!  Obtain  siiti>!i^a!  information  indicating  th-j  number 
of  requests  received  per  mo*ith  for  budget  purposes. 
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For  additional  routine  uses  see  Appendix  AA. 
PolkWs  aad  practices  for  ■toriag.  retrtcviag.  acccMiag,  retalalag. 
aad  dlaposiag  ol  records  ia  Ike  tyttcm: 

Storage:  Magnetic  tape  and  hard  copy  printout. 
Rctrievability:  A  weekly  print-out  for  each  division  in  the  Office 
of  Regulations  and  Rulings  by  the  name  of  the  employee  assigned 
to  the  case  is  prepared    Retrieval  of  information  by  employee  is  ac 
complished  by  a  manual  search  of  the  print-out. 

Safeguards:  The  weekly  printout  is  used  only  by  division  person 
nel  to  locate  a  specific  case    Each  branch  in  the  division  receives  a 
copy  of  the  printout  for  their  use    During  non-working  hours  the 
room  is  locked  and  the  building  is  guarded  by  security  police    Only 
authorized  persons  are  permitted  in  the  building. 

Rctcatloa  aad  disposal:  An  inquirer's  name  will  remain  m  the 
computer  until  *»0  days  after  a  reply  has  been  made  to  afford  the 
inquirer  ample  time  for  resubmission  of  a  request  for  consideration 
Thereafter,  his  name  is  expunged  by  erasure  of  the  tape  The  pnnt 
out  IS  disposed  of  as  paper  trash  when  a  new  print-out  is  received 

System  maaagcrts)  aad  address:  Director.  Classification  and 
Value  Division.  US  Customs  Service.  1301  Constitution  Avenue. 
N  W  ,  Washington.  DC    2022V 

NotUlcatlon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  m 
writing  and  directed  lo  the   Director.   Entry   Procedures  and   Penal 
ties  Division.  Office  of  Regulations  and  Rulings,  US    Customs  Ser 
vice  Headquarters.    nOl   Constitution   Avenue.  N.W..  Washington. 
DC     20224     The    requester    will    be    notified    in    writing    of    the 
procedures  to  be  followed    Where  the  request  is  presented  in  per 
son.  the  requester  shall  present  adequate  identification  to  establish 
his   identity,   and   a   comparison   of   his   signature   and   those    in   the 
records    may    be    made    where   the    records   contain    the    necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    may    be    required    to    make    a    signed    statement    asserting 
identity   and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  <ibtaining  access  to  records  about  another   person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Fntrv  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  US. 
Customs  Service  Headquarters.  1M11  Constitution  Avenue.  N.W  . 
Washington.  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,    he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wdl- 
fully  seeking  or  obtaining  access  to  records   about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  obtaining  access  to  records   about  anotner  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  VOOO  dollars    A 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review 

Treasury.'Customs  00.136 
System       name:        Liquidated        Damage       Cases;       Prior       Viola- 
tors—T  re  as  ury /Customs 
System  location:  Office  of  the  District  Director,  Fines  and  Penal 
ties   Office.    US     Customs   Service.    2   India    Street.    Boston.    Mas 


sachusetts  02109.  and  Office  of  the  District  Director.  Fines  and 
Penalties  Office.  US  Customs  Service.  PO  Box  111.  St  Albans. 
Vermont.  05478 

Categories  ol  individuals  covered  by  the  system:  Prior  violators  of 
Customs  Laws  e  g  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only 

Categories  of  records  In  the  system:  Name,  address.  Social  Securi- 
ty number,  type  of  violation  and  frequency  of  past  violations 

Authority  lor  maintenance  of  the  system:  ^  U  SC  301;  Treasury 
Department  Order  No    1^^    Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  lyslrm.  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C. 
552).  (c)  Used  to  determine  those  persons  who  are  repeatedly  as- 
sessed liquidated  damages  so  appropriate  administrative  action  may 
be  taken 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  lor  storing,  retrining.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders 
Retrievabilily:  Alphabetically,  bv  name 
Safeguards:  In  locked  file  cabinet  when  not  in  use 
Retention    and    disposal:    Boston    District    files    are    kept   for   two 
years  and  then  destroyed  on  site.  St    Albans  District  files  are  kept 
for  five  years  and  then  destroyed. 

System  managertsi  and  address:  Fines  and  Penalties  Officer.  US 
Customhouse.  Ronton.  Massachusetts  02109  Fines  and  Penalties 
Officer.  Post  Office  and  Customhouse  Building.  St  Albans.  Ver- 
mont 054"8 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  m 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington  DC  20229  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Ruhngs.  U  S  Customs  Service 
Headquarters.  1301  Constilution  Avenue.  N  W  .  Washington.  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedure  to 
be*  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  idenlificalion  to  estabhsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  ihe  records 
mav  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
idenlitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  ootan/ed  statement  executed  by  the  rciiuester  assertinft 
Klrnlitv  and  MipulalioK  that  he  uoderstand^i  that  knowin^iK  or  will 
fu!l\  seeking  or  obtaining  access  to  records  about  another  person 
under  (abe  pretenses  is  punishable  by  a  fine  up  lo  five  thousand 
diiUars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Caatcstiag  record  prvcedam:  See  Access  above. 

Utt9r4   aaare*    catrgmrit%:    lnformatx>n    is    received    from    the    in 
dividual  a(  the   time   the   violation  occurs   and   from   penalty    notices 
which  are  issued  m  the   Penahies  section    Also,  the  offKe   of   In 
vestigations    provides    any     information    developed    during    its    in- 
vestigation 


Sjtum    aaBc:    Lbl    of    Vessel    Agents    Hmployees  — Treasury/U.S 
Customs 

Sjitrm  l*ratln:  Offices  of  Dntnct  Directors.  Region  IX. 
Chicago,  ininois    See  Customs  Appendix  A 

Cato«orVa  sf  hidhtidaala  covered  by  Ike  systea:  Persons  employed 
by  Ve\\el  jgenis 

CatogMics  •(  rT<T<»  hi  tke  lyatcai:  Names,  addresses.  Social 
Secunty  numbers,  and  dates  and  places  of  birth  of  persons  em- 
ployed 

A»tk«r*ty  far  aiafatcmaace  ol  the  cyatcai:  5  U  SC  ^0\ .  Treasurv 
Department  Order  No.  165.  Revised,  as  amended 

R««tiBC  aaca  •!  rreards  aaiataiBed  ta  the  (yitevi.  iacladiag  calcfo- 
rics  •<  ■am  aad  Ike  parpAsn  af  mch  aaei:  The  routine  uses  of  the 
records  contained  m  this  svstcm  of  records  are  as  follows  (a)  Dis- 
closure lo  those  officers  and  employees  of  the  Customs  SerMce 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performan>.e  of  their  duties;  (h)  Disclosures  required 
in  admmistration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

for  additional  routine  uses  see  Appendix  A  A 

Policies  aad  practices  lor  starteg,  retrieviag,  accessing,  retaining, 
mm6  dJa^Miag  of  records  in  tke  tjtUm: 

Storage:  Open  file 

Ketricv ability:  Alphabetical  Ustmg  of  employees  by  vessel  agent 
name 

Salegoards:  The  file  described  is  maintained  m  the  Offices  of  the 
District  Directors  in  Region  IX.  Chicago.  Illinois  During  non-work- 
ing hours  the  room/building  in  which  the  file  is  located  is  locked 
.^c;ess  bmited  !o  authorized  Customs  personnel. 

Reteatien  and  disposal:  Employee  name  retained  for  period  of 
employment  with  vessel  agent  agency 

SystcB  aanagerts)  and  address:  District  Director,  as  appropriate, 
in  Region  I\.  Chicago,  Illinois    See  Location  above. 

NotiTication  proccdnre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wntmg  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Lntry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lalioas  and  Rulings.  U.S.  Customs  Service  Headquarters.  l.^OI  Con- 
stitution Avenue.  N.W  .  Washington.  DC.  20229.  The  requester 
will  \>e  ncti.'ied  in  wnting  of  the  procedures  to  be  followed.  Where 
the  rcqueil  is  presented  in  person,  the  requester  shall  present 
adeqiate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  coiitain  the  accessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  ibout  another  person 
under  false  pretenses  is  punishable  by  a  Tine  up  to  five  thousand 
dcDars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record    access    procednrcs:    Requests    by    an    individual     to    be 
notified  how  be  can  gaia  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
sbaO  be  in  writing  and  directed   to  the   Regional  Commissioner  of 


the  region  in  which  the  records  arc  located  (sec  Customs  Appendix 
A),  or  to  the  Director,  Fntry  Procedures  and  Penalties  Diyision. 
Office  of  Regulations  and  Rulinjiis.  L'.S  C'uslonis  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington.  DC 
2022'>  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  ^identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  recoi  Is 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  lo  records  about  .mother  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  fuc  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom 
panied  by  a  notarized  statement  executed  h>  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  ma\ 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Submission  of  data  by  importing  carrier 
or  his  agent 

Treasury/Customs  00.138 
System  name:  1  itigation  Issue  Files  — Treasury/Customs. 

System  location:  Office  of  Assistant  Chief  Counsel.  Customs 
Court  Litigation,  Second  Floor.  26  Federal  Plaza.  New  York.  New 
York.  10007 

Categories  of  iodividuals  covered  by  the  system:   Parties  in  litiga- 
tion  before   the   United   States  Customs  Court  (or  subunits  or  em 
ployees  or  officers  thereof),  and  other  individuals  with  knowledge 
of    the    issues    in    controversy,    eg.    trade    witnesses,    foreign    or 
domestic  manufacturers,  etc. 

Categories  ol  records  in  the  svstem:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser- 
vice memoranda  summarizing  or  relating  to  the  matter  in  con- 
troversy and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation 

Authority  for  maintenance  of  the  system:  l*^  US  C  1514—1516;  5 
use  .'01.  Treasury  Lepartment  Order  No  165.  Revised,  as 
amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows,  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  tiie  records  in  the 
performance  of  their  duties,  (b)  Disclosures  required  in  administra- 
tion of  the  Freedom  of  Information  Act  (5  ISC.  552);  (c)  Informa 
tion  contained  in  these  files  is  routinely  provided  to  the  Department 
of  .lustice  upon  request  to  assist  that  Department  in  representing 
the  interests  of  the  Government,  or  agency  involved  in  the  litiga- 
tion. 

For  additional  routine  uses  see  Appendix  .^.^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Fach  issue  file  is  inserted  in  a  numerical  file  folder 
(according  to  issue)  which  is  filed  in  an  unlocked  drawer  within  a 
metal  container. 

Retrievabilily:  Fach  issue  filed  is  cross-indexed  in  the  following 
card  files:  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and.  (c)  by  ti- 
tles of  decided  cases 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  (Jffice  of  the  Assistant  Chief  Coun- 
sel within  the  Federal  Building.  At  all  times  the  room  in  vvhich  the 
metal  con'ainer  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  h\  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  manager(s)  and  address:  Assistant  Chief  Counsel. 
Customs  Court  Litigation.  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York,  10007. 
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Notification  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director .  Fntry  Procedures  and  Penal- 
ties Division.  Office  of  Kegul.ilions  and  Rulings.  U  S  Customs  Ser- 
vice Headquarters.  1  M)l  t  onslitution  Avenue.  N.W..  W.ishington. 
DC  2022*^  The  requester  will  he  notified  in  writing  of  the 
procedures  to  be  followed  Where  (he  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  mav  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipul.iting  that  he  understands  th.it  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thous.ind 
diUlars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  sialement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
he  made  where  the  records  contain  the  necessary  signature. 

Record  source  culegorles:  The  inform-flion  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  suhjec'  individuals  or  by  their  authorized  agents  or 
attorney  si  from  the  various  Districts  and/or  litigation  report 
requests  from  the  Departrr.ent  of  Justice  which  result  in  a  written 
report  lo  thai  I)ep;iitnienl  regarding  the  facts  of  the  particular  case 

Systems  rxfmplerl  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC  552a  (ji  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  ^  use  ^^2a  the  provisions  of  5  I'  S  C  5^2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 


Treasury/Customs  00.140  -^ 

System  name:  Lookout  Notice— Treasurv /Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
Disirict  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division    See  Customs  Appendix  A 

Categories  of  individuals  covered  bv  the  system:  Suspected  viola- 
tors of  laws  enfoiced  h\   Customs 

Categories  of  records  In  the  system:  Name,  address  height, 
v«.cighl.  and  anv  other  information  available  on  the  individual  at  the 
time  the  notice  is  instituted. 

Authority  for  maintenance  of  the  system:  5  U  SC  ?01 .  Treasury 
Department  Order  No.  165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  conl;.ined  in  this  system  of  records  are  as  follows  (a I  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (cl  The  lookout  notices  are  used  by  Customs  to  identify  per- 
sons suspected  of  violating  laws  and  to  keep  them  under  active 
review . 

For  additional  routine  uses  see  Appendix  .\.A 

Policies  and  praclices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  nolue  is  printed  on  .egular  paper  and  then  copied 
and  stored  within  a  file  box 

Retrievabilily:  Alphabetically,  by  name 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  is  limited 
lo  administrative  personnel 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  on  site 

System  manager($)  and  address:  Regional  Commissioner  of 
Customs.  Regional  Director  of  Investigations,  Regional  Patrol 
Director  at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  o(  the  act:  The  Commis- 
sioner of  Customs   pursuant   lo   5    USC.   552a   (j)  and/or   (k)   has 


proposed  lo  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  5'i2a  the  provisions  of  5  USC  5<2a  from 
which  ihLs  system  of  records  is  proposed  lo  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.142 
System  name:  Mail  Hnlrv  Piolesi      1  reasury/Cusloms 

System  location:  District  Director  of  Customs.  3180  HIadcnsburg 
Road.  N  F..  Washington    DC     2<K)1H 

Categories  of  indivtduuK  covered  by  the  system:  Individual 
member  of  armed  forces,  commercial  importers,  commercial  expor- 
ters and  private  importers. 

("ategories  ol  records  in  the  system:  Name,  home  address,  and  ac- 
tion by  customers  fci  which  relief  is  sought 

Authority  lor  maintenance  of  the  system:  ^  U  S.C  '01.  freasurv 
Deparlmenl  Order  Ni>    16*^ ,  kc.  iM-d    ,is  .imended  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries oJ  users  and  the  purposes  of  such  uses:  1  he  routine  u»ts  of  the 
rccoids  conl.iined  in  this  s\stem  of  rci.ords  are  as  follows  (a/  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
an<i  the  Department  of  the  Treasurv  who  have  a  need  for  ihe 
records  in  the  perform. in>.e  of  their  dut!-;s.  (h)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .^ct  (5  I  S  C  5*2). 
For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  tht-  system: 

Storage:  Ihe  information  is  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet 

Retrievabilily:  Fach  letter  of  protest  is  filed  in  alphabetical  order 
by  last  name  first 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  nonworking  hours 

Retention  and  disposal:  The  records  are  maintained  in  the  files  for 
a  complete  fiscal  year.  Records  are  removed  to  inactive  files  and 
held  for  three  years  prior  to  destruction 

System  managertsi  and  address:  Distncl  Director  of  Customs. 
3180  Bladenshurg  Road,  N  H     Washington,  DC    20018. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  lo  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  .Appendix  A».  or  to  the 
Director.  Fntry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  L'OI  Con- 
stitution Avenue.  NW.  Washington.  DC.  2022*^  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identificApon  lo  establish  his  identity ,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  lo  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
panied by  a  notarized  statemenl  executed  by  Ihe  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense-^  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  '  be 
notified  how  he  can  gain  access  to  a  record  pertaining  lo  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  lo  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  lo  the  Director.  Fntry  Procedures  and  Penalties  Division. 
Office,  of  Regulations  and  Kuhngs.  U.S.  Customs  Service 
Headquarters.  I.'OI  Constitution  .Avenue.  N.W.,  Washington.  DC. 
2022*).  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identify,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 
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If  jn  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  he  required  to  made  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  u  il! 
full\  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Wher..  the  requesi  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingl>  or  will- 
fulK  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars  A  companion  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoDlestIng  record  procedures:  See  Access  above. 

Record  source  calegoriet:  The  information  of  this  office  originated 
»*ilh  and  consists  soleh  of  information  supplied  by  the  protestor  or 
requester 

Treatury/Cusiomi  00.143 
S>sleiii  name:  Mail  Protest  — Treasurv/Customs. 

System      locatloa:      District:      Anchorage.      204      F.       Mh      Ave  . 

.Anchorage.  Alaska.  Cireat  Falls.  215  1st  Ave.  No..  Great  Falls. 
Montana.  Honolulu.  .'35  Merchant.  Honolulu.  Portland.  .^11  N.W 
Broaduay.  Portland.  Oregon;  San  Francisco.  ^^5^  Battery  St  .  San 
Francisco.  California;  Seattle.  First  &  Marion  Sts..  Seattle, 
Washington 

Categories  of  tndividuais  covered  by  the  system:  Individual  protest- 
ing Jjtv  assessed 

Calegnries  of  records  in  the  system:  Correspondence  relating  to  in- 
dividual 

Authority  for  maintenance  of  the  system:  ^  I'.S.C.  301;  Treasury 
l^epartment  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries uf  users  and  the  purposes  of  such  u.ses:  i.ii  I^lsclo^u^e  to  thi'se 
officers  and  employees  of  the  Customs  Service  and  the  Department 
if  ihe  Treasury  v*ho  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (b)  Disclosures  required  in  admiuistration 
of  ".he  Freedom  of  Information  Act  (5  U  S.C  552).  (c>  In  the  event 
that  this  s'ystem  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  wheiher  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  b>  general  statute  or  par- 
tKulat  program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agenc> ,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pur<.uant  thereto,  (dl  A  record  from  this  system  of  records  ma\  be 
disclosed  as  a  "routme  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion itT  other  pertinent  information,  such  as  current  licenses,  if 
nccessarv  t"  obtain  information  relevant  to  an  agency  decision  con 
cerning  the  hiring  or  retention  of  an  cmplovee.  the  issuance  of  'j 
secuntv  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit 

For  additional  routine  uses  see  Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  orressing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  meta!  file  cabinet 

Rvtrievability:  The  office  and  building  arc  locked  during  non- 
working  hours. 

Safeguards:  Protest  number. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  Banagcr($)  and  address:  District  Director.  See  I  ocation 
above  for  addresses 

Notification  pricedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N.W..  Washington.  DC.  2022'i  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification   to  establish  his  identity,  and  a  comparison 


of  his  signature  and  those  in  the  records  may  be  m.ide  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  (or  idehtifica- 
tion.  he  mav  be  required  to  m.ike  a  signed  statemeni  asserting 
identitv  arid  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  .iriolher  person 
under  f.tisc  pretenses  is  punishable  by  a  fine  up  lo  five  thousand 
dollars 

Where  the. request  is  not  presented  in  person,  ii  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  rrquesler  asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  abi>ut  another  person 
under  false  pietenses  is  punishable  by  a  fine  up  lo  five  Ihous.ind 
dollars  A  comparison  of  his  signature  and  those  in  the  records  mav 
be  made  where  the  records  contain  the  necessarv  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  li>  him  con- 
tained in  ,1  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  aie  located  (sec  Customs  .Appendix 
A),  or  to  the  Director,  F.ntry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  I'  S  Customs  Service 
Headquarters.  I'OI  Constitution  .Avenue.  N  W  .  W  .ishinglon.  DC 
2(122*^  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  .  and  a  comparison  of  his  signature  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necess.irv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  .isserling 
identity  and  stipulating  that  he  understands  th.it  knowinglv  or  will- 
fuUv  seeking  or  iibtainiiig  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thi>usand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  b>  the  requester  asserting 
identitv  and  stipul.iting  that  he  understands  that  knowinglv  or  will 
fiilh  seeking  or  ol*tainin'g  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  t'l  five  thousand 
dollars.  .A  comp;irison  of  his  signature  and  those  in  the  rei  >rJs  mav 
be  made  where  the  records  contain  the  necessarv  signature 

Contesting  record  procedures:  See  .Access  above 

Record  source  categories:  Individual  and  Customs  employees  in- 
volved w  uh  case 

Treasury/Customs  00.144 
System  name:  Mail  Protest  File —Tre;isurv 'Customs 

System  location:  Foreign  Mail  .Section.  District  Office.  444 
BrickcU  .Ave  .  Miami.  Fla 

Categories  uf  individuals  covered  bv  the  system:  Individuals  who 
have  filed  formal  protest  of  the  amount  of  dutv  assessed  against 
mail  parcels. 

Categories  ol  records  in  the  system:  Letters,  invoices,  and  other 
pcrlinent  documents  pertaining  to  protests 

Authority  for  maintenance  of  the  system:  5  CSC,  301:  Treasury 
Department  Order  No    165,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
revOtds  contained  in  this  sv  stem  of  records  are  as  follows:  (a)  Dis- 
closure lo  those  officers  and  employees  of  Ihe  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  foi  the 
records  in  the  performance  of  their  duties,  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .Act  (5  US  C 
552):  tc)  Customs  Personnel  processing  mail  protests:  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in- 
dicates a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  bv  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  lo  the  appropriate  agen- 
cy, whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or'local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessarv  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  the  letting  of  a  con 
tract,  or  the   issuance  of  a  license,  grant,  or  other  benefit:  (f)   A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  acceMing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office.  444  Brickell  Ave  ,  Miami.  Fla 

Rctrlevabilily;  Records  are  retrievable  by  name  or  protest 
number 

Safeguards:  .Access  is  limited  to  appropriate  personnel  and  office 
is  locked  during  non  working  hours 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided 

System  manager(s)  and  address:  District  Director  of  Customs,  444 
Brickell  Ave  ,  Miami,  Fla 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  sh;ill  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A(,  or  to  the 
Director,  Fntry  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings,  IS  Customs  Service  Headquarters.  ]M)\  Con 
stitution  Avenue.  N  W  .  Washington.  DC  2022^^  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  sh.iU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con 
tamed  in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  idenlificalion  lo  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 

dollars.  ,.   „  . 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  Jcnowmgly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 


Treasury/Customs  00  148 

System   name:   Military   Personnel  and   Civilian   Employees'   Claims 

Act  File  — Treasury/Customs 
System  location:  Office  of  the  Chief  Counsel.  US    Customs  Ser- 
vice  Headquarters.    1301   Constitution   Avenue.   N  W  .  Washington. 
DC    20229 

Categories  o(  iDdivlduals  covered  by  the  system:  Persons  filing 
claims  under  the  MiliLirv  Personnel  and  Civilian  Employees' 
Claims  Act  of  l'J64 

Categories  o(  records  in  the  system:  Documents  relating  to  the  ad- 
ministrative handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim 

Authority  lor  malnlenanrt  of  Iht  system:  31  U  SC  240-243:  31 
CFR  Part  4,  Treasurv  Department  Administrative  Circular  No  131. 
August  19,  1965:  5  U  SC  301:  Treasury  Department  Order  No. 
165,  Revised,  as  amended 

Routine  uses  ol  records  malntainrd  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  The  routine  uses  ol  the 
records  contained  in  this  svstem  of  records  are  as  fj^llows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  Such  duties  mav  include 
making  recommendations  for  decisions  on  claims  and  making  final 
decisions  on  claims,  (bl  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U  S  C  552i 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  svstem: 

Storage:  Each  case  file  is  inserted  alphabeticallv  in  a  file  folder 
whi^h  IS  filed  in  an  unlocked  drawer  within  a  metal  container 

Retries abilitv:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim 

Safeguards:  The  metal  container  described  above  is  mainUined 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  nonworking  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  IS  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  anv  space  asailable  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center 

System  manager(s)  and  address:  Chief  Counsel.  US  Customs 
Service  Headquarters.  1301  Constitution  Avenue.  N  W  .  Washing- 
ton. DC    2022^^ 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  htm  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Ruhngs.  US  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington. 
DC  20224.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identitv  .  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U.S. 
Customs   Service   Headquarters.    1301    Constitution   Avenue.   N.W., 
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Washingtpn.  DC  I022<>  The  requester  will  he  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identifualion  tt> 
establish  his  iJentit\  .  and  a  comparison  of  his  signature  and  those 
in  the  records  ma\  be  made  where  the  records  contain  the  nccessa 
r\  signature 

U  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion he  ma\  be  required  to  make  a  signed  statement  asserting 
idrntits  and  stipulating  that  he  understands  that  knowingU  or  will 
fulls  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  b\  the  requester  asserting 
identits  and  stipulating  that  he  understands  that  know  ingh  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  ma> 
be  made  where  the  records  contain  the  necessary  signature. 

CoDtestiog  record  procedures:  See  .Access  above 

Record  aourcc  cutegories:  The  information  contained  in  these  files 
originates  with  a  Treasurv  Department  Form  No  .'O"').  Civilian 
Kmplovee  Claim  For  Loss  or  Damage  to  Personal  Propertv.  which 
IS  completed  and  filed  with  the  Customs  Service  b>  the  claimant. 
.Additional  information  contained  in  these  files  mav  be  separately 
provided  bv  the  claimant  or  by  the  claimant's  supervisor 

Treasury 'Customs  00.149 
System   narae:   Military    Personnel  and  Civilian   Employees'   Claims 
Act  File- Treasi'ry/Customs 
System  localtoo:  Office  of  the  Regional  Counsel.  Room  125.  U.S 
_Cu^tl.'mhouse- 40  South  Gav  Street.  Baltimore,  Maryland  21202 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  ei.iplo>ees  filing  claims  under  the  .Military  Personnel  and 
Civilian  Fmployees'  Claim  Act  of  1964  for  damage  to  or  loss  of 
personal  property  incident  to  their  service 

Categories  of  records  in  (he  system:  Documents  relating  to  the  ad- 
ministrative handling  of  the  claim  and  documents  submitted  by  the 
cla.mjnt  in  support  of  the  claim. 

Vuthority  for  maintenance  of  the  system:  >l  U  S.C  240-24.^.  i\ 
CRF  P.irt  4.  Treasury  Department  .Administrative  Circular  No  131. 
.August  1*1.  I^."!.  5  L'.SC  '01;  Treasury  Department  Order  No. 
16<    Rev  ised.  as  amended 

Routine  uses  vf  records  maintained  in  ihe  system,  including  catego- 
ries oi  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a I  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
md  the  Department  of  the  Tieasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  information  .Act  (^  U  S.C    552) 

For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving.  acces.sing,  retaining. 
and  disposing  u(  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file-  fo'.der  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Rctrievability:  Flach  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  IS  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  a\ailable  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center 

Sysi.-m  maoager(s)  and  address:  Regional  Counsel.  Room  12^. 
U.S.  Customhouse.  40  South  Gav  Street.  Baltimore.  Marvland 
21202. 

NotificatioD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  sv'tem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service Jieadquarters.  I.'OI  Con- 
stitution   Avenue,    N.W..    Washington.    DC.    20229.    The    requester 


will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
.idequate  identification  to  establish  his  identity,  and  a  comp.irison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  cont;iin  the  necessary  signaluie. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  ho  understands  that  knov^inglv  or  will- 
fulK  -seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  ni>t  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  b\  the  requestor  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  w  ill- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  .A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  cont.iin  the  necessary   signature 

Record  access  procedures:  Requests  by  an  individual  ,lo  be 
notified  how  he  can  g.iin  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A  I.  or  lo  '.he  Director.  Fntrv  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
He.idquarters.  I '01  Constitution  .Avenue.  N  W..  Washington.  DC 
2022**  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idirnlitv.  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  .iNserting 
identitv  and  stipulating  that  he  understands  that  knowingh  or  will 
fulh  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  f've  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  know  inglv  or  will- 
lully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  mav 
be  made  i^here  the  records  contain  the  necessarv  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Foim  NO.  fO'^.  Civilian 
Kmplovee  Claim  For  I  oss  or  Damage  to  Personal  Propertv.  which 
is  completed  and  filed  with  the  Customs  Service  b\  the  claimant 
Additional  information  contained  in  these  files  mav  be  separateK 
provided  b\  the  claimant  the  claimant's  supervisor,  or  ot'her 
reviewing  Customs  officers 

Treasury 'Customs  00.150 

System   niime:   Military   Personnel   and  Civilian   Employees'   Claims 

.Act  File  — Treasury /Customs 

System  location:  Regional  Counsel.  U.S.  Customs  Service.  6 
World  Tr:ide  Centef.  New  York.  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Militarv  Personnel  and 
Civilian  Employees'  Claims  .Act  cf  19b4  for  damage  to  or  loss  of 
personnal  propertv   incident  to  their  service 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad- 
ministrative handling  of  the  claim  and  documents  submitted  bv  the 
claimant  in  support  of  the  claim 

.Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243:  31 
CFR  Part  4.  Treasurv  Department  .Administrative  Circular  No. 
1331.  August  19.  1965 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ui  i  The  information  con 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
in^de  available,  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Militarv 
Personnel  and  Civilian  Employees'  Claims  Act  of  U'M;  (bl  Discio 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties,  (c)  Disclosures  required  in  adminis- 
tration of  the  Freedom  of  Information  Act  (5  U.S.C.  552) 
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For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  (or  storing,  retrieving,  accctsing,  retaining, 
and  dkipoting  of  records  In  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrifvabllity:  Fach  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  bv  the  name  of  the  person  wljo  filed  the  claim  and 
alphabeticallv  in  the  file  folder  within  the  metal  container  bv  the 
name  of  the  person  who  filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  non  working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  IS  controlled  at  all  times  b\  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  irulefinilely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center 

System  m»n«ger(s)  and  addres-s:  Regional  Counsel,  US  Customs 
S?rvuc.  6  World    Ir.ide  Center.  New   York,  N  Y     1004K 

Nollilcation  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  peri.nning  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  Ai.  or  to  the 
Director,  Fntrv  Procedures  and  Penalties  Division  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  I  U)l  Con- 
stituticVh  Avenue.  NW,  Washington,  DC  20224  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitv.  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  mav 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  bv  an  individual  to  be 
noufied  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  sNstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  vs  riting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  uhich  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1 '01  Constitution  .Avenue.  N  W,.  Washington.  DC 
20229  The  requester  will  he  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  sign.iture  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingh  or  w  ill- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  lo  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panieo  bv  a  notarized  statement^xecutcd  by  the  requester  asserting 
identity   and  stipulating  that  he  understands  that  knowingh   or  will 
fully  seeking  oi   obtaining   access  to  records   about   anothei   person 
under  false   pretenses  is  punishable  bv    a  fine   up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 
Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  The  information  contained  in  these  files 
origin:ites    with    J    Treasurv    Department    Form    No     30^9.-  Civilian 
Employee  Claim  For  I  oss  or  Damage  to  Personnel  Property,  which 
is   completed   and   filed   with   the   Customs   Service   bv    the   claimant 
.Additional   infoimation   contained   in   these   files   may    be   separately 
provided  bv  the  claimant  or  bv  the  claimants  supervisor. 


Treasury/Customs  00.268 
System    name:    Militarv    Personnel   and   Civilian    Employees'   Claims 

Act  File  — Treasurv /Customs 
System  location:  Office  of  the  Regional  Counsel,  Suite   1220,  500 
Dallas  Street.  Houston,  Texas  7''002 

Categories  o(  individuals  covered  bv  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Militarv  Personnel  and 
Civilian  Employees'  Claims  Act  of  1964 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad 
ministrativc  handling  of  the  claim  and  documents  submitted  bv  the 
claimant  in  support  of  the  claim 

Authority  for  maintenance  of  the  system:  31  U  SC  240-243,  31 
CFR  Part  4.  Treasury  Department  Administrative  Circular  No  I?l, 
August  19.  1965.  5  use  301;  Treasurv  Department  Order  No 
165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  usrrs  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  emplovees  of  the  US  Customs  Ser- 
vice and  the  Department  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  dut.es.  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (>  L  SC 
552).  (c)  The  information  contained  in  this  file  is  utilized  lo  formu- 
late recommendations,  and  is  made  available,  to  the  officials  within  . 
the  Customs  Service  to  make  final  decisions  on  claims  submitted 
pursuant  to  the  Military  Personnel  and  Civilian  Employees'  Claims 
Act  of  1964 

For  additional  routine  use-  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Fach  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrievability:  Fach  case  file  is  identified  alphabetically  in  the  file 
folder  within  ihe  metal  container  by  the  name  of  the  person  who 
filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on 
the  I2th  Floor  of  500  Dallas  Street,  Houston.  Texas  During  non- 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  securitv  guards  provided  bv  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Director.  Lo- 
gistics Management  Division.  Office  of  the  Regional  Commissioner. 
Houston.  Texas  for  ultimate  transportation  to  the  Federal  Record 
Center 

System  managrr(si  and  address:  Regional  Counsel.  Suite  1220. 
United  States  Customs  Service.  500  Dallas  Street.  Houston.  Texas 
7-002. 

Notification  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director.  Entrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con 
stitution  Avenue,  N W  .  Washington.  DC  2022",  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitv.  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessarv   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    mav    be    required    to    make    a    signed    statement    asserting 
identitv   and  stipulating  that  he  understands  that  knowingly  or  will 
fully    seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  J  notarized  statement  executed  b>  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obiaing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.0<0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  svstem  of  records,  and  how   he  can  contest  its  con- 
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lent  shall  be  in  w riling  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen 
di\  At.  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division. 
Dfdce  of  Regulations  and  Rulings.  U.S.  Customs  .Service 
Headquarters.  l.'OI  Constitution  Avenue.  N  W  .  Washington,  DC. 
20!'''  The  requester  Mill  be  notified  in  writintt  of  the  procedures  to 
be  followed  Where  the  request  is  presented  m  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
ident:l>.  and  a  comparison  of  his  signature  and  those  in  the  records 
ma>  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ."i.OOtl  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  b\  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will, 
fully  seeking  iir  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.IH10  dollars  .■V 
comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  4ourcr  categories:  The  :nformation  contained  in  these  files 
oriji'naiev  with  a  Treasury  Department  Form  No  .'0""^.  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
IS  completed  and  filed  with  the  Customs  Service  by  the  claimant 
.■VdJitional  information  contained  in  these  files  may  he  separately 
pr>vidcd  by  the  claimant  or  by  the  claimant's  supervisor. 

Treasury /Custom*  00.151 
System  oiime:  Motor  Vehicle  .Accident  Reports  — Treasury /Customs 

System  location:  Fach  Logistics  Management  Division,  in  each 
Customs  Regional  Headquarters  (see  Customs  Appendi.x  A). 

Categories  of  individuals  covered  by  the  system:  C  S.  Customs 
Fniplovc*    involved    in    an    automobile    accident    while    on    official 

uUty 

Categories    of    records    in    the    system:    Name.    Social    Secuniv 
S'j.iiNer.  home   address,   telephone  numbei .   age.  title,  date  of  ac 
.idem,  place  of  accident,   make.  year,  license  n'lmber  of  vehicles. 
vjr>»ription  of  accident,  information  on  driver  of  other  vehicle. 

viithority  lor  maintenHDce  of  the  system:  5  I'  S.C  301  Treasury 
Aiirr.inistrativ  e  Circular  No  I. 'I.  dated  August  19.  1^65  ds 
amended 

Ruultne  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses-  The  routine  uses  of  the 
rc.-.^rds  .-ont.iined  in  this  '.vslem  ""f  records  jr«  ;i=  follow  >    (ai  D;s- 
:".    Li:;   to   those   officers   and   employees  of  the  Customs   Servi.(: 
'    •-  ;    nepartTient    of    the    Treasurv    who    have   a   need    for   '.he 
■■••  "■.  the  perfi-^r.T..ince  of  their  du'.ifs.  ibi  Disclosures  rctiuirei 
.iminisiratior.  of  the  Freedom  of  Inform ijti",-'n  .A^:  I'  C?  C    .*": 
for  addirionai  routine  use*  see  Appcndr,  A.\ 

P<>lir!«s  Hnd  practices  for  slorini;.  retrioing.  .itctssin^.  rciaiinick:. 
aiiv  Jispoyini;  ol  recori^s  in  (he  system: 

s-  .h  case  file  is  inserted  in  an   alrhabstical  file   folot- 

_  m  an  unlocked  drawer  in  a  mei;»l  tile  cabinet. 
tbilhy:    Each    case    file    is  ^iuentificd    in    a    fiSe    foKIrr 
H:-  the  name  ot  the  Customs  emr>Iovte  rnvclved  in  tho  ■ 
jccidert 

.-rdt:  Th*  ^  ^"  Cabinet  Jes.rib 

zrca  •  the  F^iion^l  ^a: 

■  iner  Oi  Cu^lvms    Atwcs-   »•■  ir.^ 
^         .  cor.tr   :icJ. 

RvteoTioa  sud  d!.sp«sat-    Fiies  are   (nuitt^iaeJ   ai   iocalioti    for   . 
C'.-    and  Ifcen   tran.tcrred   to  the   Federal   Kecnrd-s  Certer   ^hce 
•'        a-'e  rit.iined  for  four  '-ears 


;.   P....::.'     h. 


-.(  r,.  ^- 


will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  sh.ill  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
idcntitv  and  stipulating  that  he  understands  th.tt  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  f.tlse  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

When  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
idtnlity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  ab>)ut  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
ni>lified  hov^  he  cm  g.iin  access  to  a  record  pertaining  to  him  con 
tamed  m  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  .Appendix  A),  or  to 
the  Director.  Fntry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings  C  .S  Customs  .Service  Headquarters.  I.^IU 
Constitution  .Avenue.  N W  .  Washington.  DC  2(122^  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  f»>llowed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  idenlilv  .  and  a  comparis<m 
of  his  signature  and  those  in  the  records  may  be  in.utc  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  idenlifica 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  .mother  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  fKe  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
['..nied  by  a  notarized  statement  executed  by  the  reqiiostir  asserting 
identity  and  stipulating  that  he  understands  that  kn^iwingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  mav 
be  m:»de  where  the  records  contain  the  necessar;.  signature 

Conti'stinv!  record  procedures:  See  .Access  above.  . 

Record  »i«ur.  t  cattgorics:  The  infor.nation  in  these  files  originates 
from  the  empiovee  involved  iii  the  automobile  accidents,  polue  re- 
poil  and  icpari  of  investigation  conducted  bv  the  ')ffice  ol  Internal 
Affairs  ' 


Treasury/Customs  0O.152 

Motor        Vehicle         Operator's 


Identification 


jre  iv/t.ale)j 


d  Ruii.:^, 
A  venuK. 


^>-stcm        nat^if: 

C.ifd  — Treasury  /Custopis 
>>stem  loiatinn:   District   Director.  hOii  South   Street.   New    Orie 
ans.    Louisiana    "Ol'-O.    f^i^trict   Director.    PO     P,ox    2'4S.    .Mobt'e 
.Alabama   .'6i)i:l     Regional  Commissioner.    M^O  Canal  Street     >cw 
O'lcans.  Louisiana  "^0112 

CateEories  of  individuals  covered  by  (he  system:  All  Custi'iiis  em- 
••l"  t.'."-    ii     Rej;ion    V    whose    i>f!icial   liutic.    require    the   use    and 
■1  of  an  agecc.  -owped  vehic';  or  a  governrat>iii  .i,-, ned  ^ehi 
-  li  from  General  .Service  M.'l.'r  Vehicle  Pool 
CatcuOries  i«f  recoHs  in,  the  .syxiem-   Records  on   file  contain  th' 
.■,!!>...,,.    ,r,».      ^  ,:,.■-  ,.,     dddresv   place   snd   dale   of  hiriii 

.    .-esulis'   of   of.'min.itti  11    on    driving 

uM     .  ..       ■.   (u-..  uriving  record,  record  of  simmonvcs. 

..rc^t-.  and  accidents  curi^ig  past  five  vears.  record  of  safe  driving 

■■•''^-  I  ' 

Bin»en»t?^*  of  ttic   'vstem.   ^1.    .St      'H!  .    frcasurr 
•  isf  J.  a«  arr. ••nil'.'  * 

..:;'.vd  in  (he  systini,  in  luding  categu- 

;h  uses:  The   r^'uiine  iise<:  of  li' : 

■   ,\rds  ^rc    IS   !i.>i|..>ws:  (at  Pis 

s   of  liie   Cuiioms  Sirvr.- 

who    have    a    iveed    for    tl.s 

duties,  -b)  Di'.closufes  require^' 

of   Infcrrn..iion    .Act   (.''    U.S  C. 

.m  of  f..*s'ot,.is  i.'icludts  iniorma- 

t'f    potential    yiol.ition    of    iav»  , 


X'llhTifv     'or    i-iai 
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whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use'"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  cm 
ployee.  the  issuance  of  a  secunty  clearance,  the  letting  of  a  con 
tact,  or  the  issuance  of  a  license,  grant,  or  other  beneht,  (e>  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  On  SF-47  and  Treasury  Department  Form  2""^0  in  ap 
propnate  file 

RetrievabllKy:  By  name 

Safeguards:  Unlocked  file  cabinet  in  locked  office 

Retention  and  disposal:  Forms  are  maintained,  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked  I'pon  separation  or  revocation,  forms  are  removed  from 
active  file  and  placed  in  an  inactive  file  for  a  penod  of  three  years, 
after  which  time  the  cards  are  disposed  of  as  provided  in  GSA's 
General  Records  Schedule  j 

System  managcr(s)  and  address:  District  Director,  600  South 
Street,  New  Orleans.  Louisiana  70n0.  District  Director.  PO  Box 
2748,  Mobile.  Alabama  '6601.  District.  Logistics  Management  Divi- 
sion. 1440  Canal  Street.  New  Orleans.  LA  701  12. 

Nodficadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
RuUiigs,  US  Customs  Service  Headquarters,  l.'Ol  Constitution 
Avenue.  N.W..  Washington.  DC  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity .  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  or  records,  and  h<-w  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Hntrv  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  US  Customs  Service  Headquarters.  l.'Ol 
Constitution  Avenue.  N  W  .  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


I(  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  All  information  contained  on  SF-4''  and 
TD  Form  2''''0  is  obtained  directly  from  employee 

Treasury/Customs  00.153 
System      name:      Motor      Vehicle      Operators      ID       Card      and 
Record  — Treasury /Customs. 

System  location:  Room  102.  Federal  Building.  511  N.W  Broad- 
way. Portland.  Oregon  9"204 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  authorized  to  drive  government  vehicles 

Categories  ol  "records  in  the  system:  Name,  position,  driving 
record  of  empiovee 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Treasury 
Department  Order  No    1^^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  account  for  those  em- 
ployees to  whom  driver  s  licences  have  been  issued  and  to  maintain 
information  concerning  their  driving  record 

For  additional  routine  uses  see  Appendix  .A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .Maintained  in  index  card  file  Stored  in  unlocked  metal 
cabinet 

Retrievability:  Information  is  on  cards,  indexed  alphabetically  by 
name  of  indiv  idual. 

Safeguards:  The  office  and  building  are  locked  during  non-work- 
ing hours 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manager(si  and  address:  District  Director.  Federal  Build- 
ing Room  I'JS.  Ml   N  W     Broadway.  Portland.  Oregon  97209 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1.^01  Constitution 
Avenue.  N.W.,  Washington.  DC.  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied b»  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  .Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301 
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I \>n»iUution  Avenue.  N  W  ,  Washington.  DC  :!0229  The  requester 
will  be  notified  in  unling  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
jJcqujte  idcniifKation  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.  he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  line  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  n  shall  be  accom 
panied  b>  a  notan/ed  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  anothei  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  thos;  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesllog  record  procedure*:  See  Access  above 

Record  source  categories:  Information  furnished  by  employee  and 
his  supervisors.  Accident  reports 

Treasury/Cuitomi  00.155 
Syftem  name:  Narcotics  Suspect  File  — Treasury/Customs. 

System  location:  Customs  Patrol  Office.  U.S  Customhouse,  40 
South  Ga>  Street.  Baltimore.  Maryland  21202 

Categories  of  individuals  covered  by  the  system:  Known  violators 
of  Federal  narcotics  laws  Suspected  violators  of  Federal  narcotics 
laws  .Associates  of  known  and  suspected  violators  Informants  and 
other  persons  of  interest  to  patrol  officers  in  the  performance  of 
their  duties 

Categories  of  :ecerds  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  informant  files  known  suspect 
files    and  files  of  information  of  interest  to  patrol  officers 

.Authority  for  maintenance  of  the  system:  ^  U  SC  ?01 .  Treasury 
Department  Order  No.  16.^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (bi  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (<  U  SC 
5.^2):  (c>  I'sed  by  patrol  officers  to  determine  an  individual's  previ- 
ous record  when  determining  the  proper  recommendations  for 
cnminai  and  civil  penalties,  (d)  Used  by  patrol  officers  to  deter- 
mine p.Tttcrns  of  violations  and  assist  m  the  more  efficient  per- 
formance of  their  duties:  (el  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  and  determine  patterns  of  violators,  (f)  In  the  event  that 
ihis  svstem  of  records  includes  information  which  indicates  a  viola- 
lion  or  possible  violation  of  law.  whether  civil,  criminal  or  regulato- 
i\  in  nature,  and  whether  arising  by  general  statute  or  particu.ar 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  mav  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
;  ederal.  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  'g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state  or  local  agencs 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessar>_to  obtain  information  relevant  to  .m  agency  decision  con- 
cerning the  hiring  or  retention  of  an  emplovee.  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (h)  A.  record  from  th;s  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  lo  its 
rc'iuest,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  Issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  n 
license,  grant  or  other  benefit  b\  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aud   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Records  arc  maint.iined  in  fik*  folders  .md  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  Buildings 

Retricvabiiiiy:  A  manual  master  card  index  is  maintained  for  the 
entire  system    This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  con- 
tainers, the  containers  are  maintained  in  offices  which  arc  either 
occupied  or  locked  at  all  times.  These  offices  are  located  in  locked 
Federal  buildings 

Retention  and  disposal:  The  file  records  are  maint.iined  indefinite- 
ly 

System  managertsi  and  address:  Director.  Baltimore  Patrol  Divi- 
sion. II  S  Customhouse.  40  South  Ciav  Street.  Baltimore.  Marvland 
21202 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S.C  .^-^2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  or  records  from  certain  require- 
ments of  5  use.  .'i52a.  The  provisions  of  .">  U  SC  5^2a  from 
which  this  svstem  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  jjeneral  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.156 
System  name:  Narcotic  Violator  File  — Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
Director  of  Customs,  Room  60'.  L'  S  Federal  Building.  Ill  West 
Huron  Street.  Buffalo,  New   York  14202 

Categories  ol  individuals  covered  by  the  system:  Persons  whi  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  Distnct 

Categorie.>  of  records  in  the  system:  Alphabetized  cross  reference 
of  violators  names  and  the  associated  case  numbers  assigned  to 
these  individuals 

Authority  for  maintenance  ol  the  system:  .^  U  SC.  301.  Treasurv 
Department  Order  No    Ih5.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (al  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  {^  U  SC. 
^521;  (cl  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  the  law. 
whether  civil,  cnminai.  or  regulatory  in  nature,  and  whether  arising 
b>  general  statute  or  particular  program  stttute,  or  b\  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (dt  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federa!.  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the.  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  bv  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A. A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Open  card  file  (3  x  5)  is  kept  in  metal  flip  file. 

Retricvabiiiiy:  Narcotic  violator  case  files  are  cross-referenced  hy 
a  3  x  5  alphabetized  card  which  contains  both  name  and  case 
number 

Safeguards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours  During 
working  hours,  a  staff  person  is  always-nn  the  office.  The  building 
is  under  24-hour  guard. 
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Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  ti^'ss  reference  cards  are  destroyed  and  case  numbered 
file  is  no  longer  iiv^essible  by  name  of  the  individual. 

System  managcr(sl  and  address:  District  Director.  United  States 
Customs  ServKC.  Room  603.  Ill  West  Huron  Street.  Buffalo,  New 
York  14202 

Notification  priKfdure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  rci-ords  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Fntry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N  W'  .  Washington.  DC  20221  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or 
willingly  seeking  or  obtaining  access  to  records  about  another  per 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shal!  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  lo 
the  Director.  Fntry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  US  Customs  Service  Headquarters,  1301 
Constitution  Avenue.  N W  .  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  r<^r^o"'  ^^^  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  w  dl 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  not:iri/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulaling  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary   signature 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  The  informal  ion  in  these  files  is  ob- 
tained from  Search/.Arrest  and  Seizure  Reports  transmitted  to  the 
Fines.  Penalties  and  Forfeitures  Office  bv  ports  and  stations  within 
the  district. 

Treasury/Customs  00.1 59 

System  name:  Notification  of  Personnel  Management  Division  when 
an  emplovee  is  placed  under  investigation  hy  the  Office  of  In- 
ternal Affairs—  Treasury /Customs. 

System  location:  Personnel  Management  Division.  500  Dallas 
Stieet.  Houston.  Texas  77002 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
ployees who  are  suspected  of  misconduct. 

Categories  of  records  in  the  system:  .A  written  or  telephonic  notifi- 
cation made  bv  the  Office  of  Internal  Affairs  that  an  investigation 
has  been  openti!  or  an  individual  employee 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 


Routine  uses  of  rtcords  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Notification  serves  lo 
notify  certain  Personnel  Management  Division  employees  of  the  in 
vestigalion  to  assure  compliance  with  Chapter  751  of  the  Customs 
Personnel  Manual  which  precludes  the  pn.^essing  of  certain  per 
sonnel  actions  while  employees  are  under  it;  .estigation.  Disclosure 
to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S  C.  5'>2) 

In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law.  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  lo  obtain 
information  relevant  to  an  agencv  decision  concerning  the  hinng  or 
retention  of  an  employee  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  mav  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  emplovee.  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

For  additional  routine  uses  see  .Appendix  .AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notifications  provided  bv   the  Office  of  Internal  Affairs 
are  maintained  in  a  file  folder  and  stored  in  a  metal  security  cabineU 
equipped  with  a  lock 

Retrlev ability:  The  file  contains  the  name  of  the  employee;  there- 
fore retries  ability  is  by  the  mdivldual's  name 

Safeguards:  .A  metal  container,  described  above,  is  mainti^ined 
within  the  area  assigned  to  Personnel  Management  in  the  One  Allen 
Center  Building  During  non-working  hours  the  room  in  which  the 
metal  container  is  kept  is  locked,  and  access  to  the  building  is  con- 
trolled at  all  times  by  uniformed  guards 

Retention  and  disposal:  The  name  file  is  rct.iined  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
receipt  of  a  report  of  investigation  from  the  Office  of  Internal  .Af- 
fairs 

System  raasagerts)  and  address:  Director.  Personnel  Management 
Division,  5t)0  Dallas  Street,  Houston.  Texas  "7lX)2. 

Record  source  categories:  The  only  source  of  notification  that  an 
employee  has  been  placed  under  investigiiiion  is  the  Regional 
Director.  Internal  .Affairs 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  *''2a  (jl  aud/or  (k)  has 
proposed  to  exempt  this  system  of  record'-  from  certain  require- 
ments of  5  use  5523.  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  e-empted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Fedeial  Register. 

Treasury/Customs  00.160 
System  name:  Operations  Officer's  (Classification  and  Value)  Work 
.Ac  compbshments— Treasury /US    Customs 

System  location:  Office  of  the  RegK'nal  Commissioner.  US. 
Customs  Service,  Classification  and  Value  Division,  55  East  Mon- 
roe Street,  Suite  1501,  Chicago.  Illinois  60603 

Categories  of  individuels  covered  by  the  sy.stera:  Operations  Of- 
ficers in  the  Classification  and  Value  Division. 

Categories  of  records  in  the  syrtem:  Travel  File  — Names,  dates, 
purpose  and  locations  travelled.  Assignments 

Folder— Correspondence    of    specific    assignments    filed    by    name. 
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-     PRIVACY  ACT  ISSUANCES 


Rcjding  File— Copies  of  all  originally  written  documents  filed  by 
name 

Authority  (or  malntcDaiicf  of  tb«  syftem:  ^  L'  S  C  .^01.  Treasury 
Department  Order  No    165,  Revised,  as  amended 

Routinr  uici  of  rrcordi  maiatained  in  the  fystem,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  L'  S.C. 
552).  (c)  Histonc  record  of  work  accomplishments  in  one  file  bv 
name    (d)  It  is  used  as  a  file  index  to  locale  the  master  file  record 

For  additional  rifutine  uses  see  Appendix  A.\ 

Polkks  and  pra<4lces  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  under  secretarial  control 

Rrlrie% ability:  Manual  file  system. 

Safeguards:  Stored  in  the  division  area  awa>  from  unescorted 
public 

Retention  and  disposal:  Filed  for  five  years  then  destroyed. 

System  managertsi  and  address:  Regional  Commissioner.  US. 
Customs  Service.  5^  East  Monroe.  Suite  1501.  Chicago.  Illinois 
6060.' 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  s\stem  of  records  contains  records  pertaining  to  him  sh.ill  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  F.ntry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  l'  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  :o:29  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense^  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingU  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  wri'ing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identitv  .  and  a  compij-'ison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  <<nd  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  f.ilst  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  net  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thous.ind 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work 

Treasury/Customs  00.161 
System  name:  Optional  Retirement  list—  Ireasury/Customs 

System  location:  Personnel  Management  Division.  US  Customs 
Service.  Region  I.  100  Summer  Street.  Boston.  Massachusetts 
02110 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  are  eligible  for  optional  retirement 

Categories  of  records  in  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date 

Authority  for  maintenance  of  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No    16^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  s\  stem  of  records  are  as  follows:  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b>  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .Act  (5  L'  S  C  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  l.iw  whether 
civil,  criminal,  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto  the  relevant  records  in  the  svstem 
of  records  mav  be  referred,  as  a  routine  use,  to  the  appropriate 
agencv  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibilitv  of  investigating  or  prosecuting  the  statute  or  rule, 
regulation,  or  order  issued  pursuant  thereto  (d)  .A  record  from  this 
svstem  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  inform.ition  relevant 
to  an  agencv  decision  concerning  the  hiring  or  retention  of  an  em- 
plovee.  the  issuance  of  a  securilv  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  svstem  of  records  mav  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract; or  the  issuance  of  a  license,  grant,  or  other  benefit  bv  the 
requesting  agency  to  the  extent  that  the  information  l^  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Ketrievabilitv:  By  name. 

Safeguards:  .Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stored  is  locked  during  non-working  hours, 
and  the  building  is  guarded  by  uniformed  ^ecuritv  police 

Retention  and  disposal:  Records  are  retained  for  two  years  then 
destroyed 

System  managertsi  and  address:  Director.  Personnel  Management 
Division,  US  Customs  Service.  Region  1,  100  Summer  Street. 
Boston,  Massachusetts  02110. 

Notification  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  .A)  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitution .Avenue.  N.W  .  Washington.  DC  20229  The  requester  will 
be  notified  m  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  fqr  identifica- 
tion, he  may  be  required  to.  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  .A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record    access    procedures:     Requests    by     an     individual    to    be 
notified  how   he  can  gam  access  to  a  record  pertaining  to  him  con 
lained   in  a   svstem  of  records  and  how    he  can  contest  its  content 
shall  be   in   writing  and  directed   to  the   Regional  Commissioner  of 
the  region  iii  v^hivh  the  records  are  located  (see  Customs  .Appendix 
A)  or  to  the  Director.  l-"ntry   Procedures  and  Penalties  Division.  Of- 
fice of  Regulations  and   Rulings,   I'  S    Customs  Service   Headquar 
ters.    \M)]   Constitution   .Avenue.  N  W  .  Washington.  DC  2022**    The 
requester   will   be   notified    in   wnting  of  the   procedures   to   be   fol- 
lowed   Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identitv.  and  a  com 
panson   of   his    signature    and    those    in    the    records    may    be    made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shal!  be  accom- 
panied bv  a  notan/ed  statement  executed  by  the  requester  asserting 
identitv  and  vtipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
diillais  A  comparison  of  his  signature  .ind  those  in  the  records  may 
be  made  where  the  records  contain  ih?  necessary  signature 

Contesting  record  procedures:  See  .Access  above 
Record   source   categories:    The    information    is   obtained    from    the 
Hmplovees  Service  Record  Report 

Treasury 'Customs  00.162 
System    name:     Organization    (Customs)    and     Automated     Position 
.ManaKemenI  System  (COAPMS)  -  Treasury/Cu-stoms 

System  location:  Personnel  Management  Division.  U  S.  Customs 
Service    Washington.  D(     20229 

Categories  of  individuiils  covered  bv  the  »>strm:  All  Customs  em- 
plovees  by  Organizational  entity 

Categories  o(  records  in  the  system:  Position  control  number  and 
ether  personnfl  data  such  as  social  security  number,  dale  of  birlh, 
name,  etc. 

Authority  (or  maintraance  o(  the  system:  5  U.S.C.  301.  Tre.Tsurv 
D'partncnt  Order  No    16s    Revised,  as  amended 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  "the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Trea«tiry  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b'l  Disclosures  req'iired 
m  admif;ii;traiion  of  the  Freedom  of  information  Act  (5  U  S.C 
522);  (ci  Used  by  manugers  and  planners  at  all  levels  for  position 
control  purposes. 

For  additional  routine  use?  sec  Append'v   AA 

Policies  and  practices  (or  storing,  retrieving,  accessing  retaining, 
anc  disposing  of  recordid  in  the  system: 

Storage    Kecords  arcislored  on  Mag- tape. 

Rcirievabiliiv:  Re;ortis  arc  indexed  by  organizational  segimnt. 
code,  positiOn  tontr.ii  nuiubei.  and  name 

^afeguBids:  i  'mileii  a  cess 

Rv'tentioD  and  disposal:  Record^  are  Tnaintaired  on  mag-tapes  in- 
■iefiriteiv  or  until  emplOyei:  separation 

Syfteir,  man8grr''s)  and  address:  Dire'"lor.  Pcrsonnei  Management 
Dvision    L'  S    CustoTisi  Service    Washinjitor,  D  C.  202''" 

Notificacioo  procedure:  Requests  b>  an  individual  to  be  notified  if 
the  system  of  records  cjontains  recrrj.s  pertaining  to  him  shall  be  in 
writing  and  directed  to  .he  R::gional  f.orainjjsioner  of  tho  region  in 
which  the  records  ;ire  )r>cati'U  (see  Customs  Appendix  A),  or  to  the 
Director  Entrv  Proced  ires  and  Penalties  Division,  Office  of  Rcgn 
btions  and  Ruii-ijis.  U  f  Customs  Service  Head<ii!jrtfr<;.  1301  Con- 
sritutior  Aven-c  N.W.,  W::.shinptor.- D.C  20229  The  requcstei 
wi!!  be  notified  in  vvritiig  of  the  pro..rJures  to  he  folloAcd.  Whor; 
the    .equest    is    presented    in    person,    the    reque':ter    s^all    p.ese"' 


adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  'hat  knowingly  or  will- 
fully seeking  or  obtaining  ai.cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  hov.  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  F^ntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  *?  W  .  Washington.  DC. 
20229.  I  he  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identitv.  and  a  comparison  of  his  signature  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  a'^serting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  recoid'-  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  pctmmi  it  shall  be  accom- 
panied by  a  notarized  statement  executed  b\  the  requester  asserting 
identity  and  stipulating  that  Tie  understands  that  knowinglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  five  thousand 
dollars  .A  comparivoT  of  hib  sipnature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Ai  ces*-  above 

Record  source  categorirs:  CO APMS  is  composed  of  four  basic  in- 
puts- CF-105  Position  Change  ForiT!  — presenily  prepared  b>  the 
Headquarter'  Pers-^nncl  Br;inch  and  opeisting  offices.  Post  of  Du»> 
Codes  — established  b\  the  .Accounting  Divi-ion, 

Ceilings— established  by  the  Budget  Division.  CF-112  — -  Rcque-t 
foi  PPBS  Code  and  Slandard  Abbreviation  cf  Position 

in  additioa  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs  — 1I5C.  ;I25.  51'  ^2.  jnion  dues.  ct>.  .  and  Acvoiirting  tape-  K 
froirt  5RS. 

Treasury  Customs  rtO.!^3 
System  name:  Outside  T.mplo;  mem  Requests  — TrtJitJryi'Cusloms 

Sysleiti  locaticn;  I.cicated  in  the  Personnfl  Miugcmeni  Dim"Sjo;: 
of  each  Region  and  Headqucirters  and  or  app:o.-:..lc  District.  Port 
or  post  of  Jutv  office   'f  cnpiovee  making  r  ^.--.si 

Caltgories  of  individuals  covered  h>  tht  system-  All  employees  en 
gaged  in  outside  empiosmetiV 

Categories  of  rourds  in  the  system:  Outiide  employment  request. 

\uthorii>  for  maiatenanct  of  the  sy«i«aj:  5  U  S  C  }(>lj  Treasury 
Department  OrJei  No    l'^5    Ki>iscd.  i;  ameRi'^d. 

Routine  uses  ol  records  n>iiiot3i»cd  in  tbr  .system  tiicluding  catego- 
ries of  users  ani!  the  ^urpn-cs  oCsuch  uses:  T^  ■'  uses  of  tbc 
recor„*».  contained  ;ii  this  sv<'vsi  of  'ecor.!  -  -ows  'al  Djs- 
clotiirc  to  those  off'tors  and  ernplovees  Lstoms  Service 
and  the  Department  of  (he  TreHSjrv  >  -.ecd  for  the 
records  \n  the  peiformans.e  oi  then  dutie*;  tc  res  required 
m  the  adminisiratiiin  of  the  Freedom  vf  1;  To-  t  i'  U-^.S-C 
552'  (c!  Used  to  crMirj:  ihc  Ciisioms  emp  caged  ia 
other  euiplc.y mem  c^idl  wo^id  vice  •  ....est  wi'h 
'^usUinis  Service  or  Treasur;.  Dopjri; 

For  additional  r.ictir.c  uses  see   \pr'^""'s  .•    . 

Policies  anrf"  practice*  (or  slorins.  r»tneMn«»  iccessins.  retaininc- 
anrt  di'posine  o(  records  In  the  svs»eni: 
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Rflrirv ability:  B\  employee  name 

SafrKuards:  Locked  file  cabinet  or  limited  access  offices 

Rrlfntion  and  dupoaal:  Until  disengagement  from  outside  cm- 
plovmeni  or  emplovec  separation 

Sysirm  manager(s^  and  addreaa:  Director  Personnel  Managcmenl 
Disision  in  each  jjivnal  office  and  Headquarters  and/or  ap 
propriaie  managerial  .<fficial  in  each  port  or  district  of  emplo\ee 

Nolitication  protedur*:  Requests  hv  an  individual  to  be  notified  if 
the  wstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Apperdix  A),  or  to  the 
Director.  F.ntr\  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  I  S  Customs  Service  Headquarters.  1^01  Con 
stitulion  Avenue.  N  H  .  Washington.  DC  20;:9  The  requester 
vvill  be  notified  in  vnimg  of  the  procedures  lobe  followed  Where 
the  request  is  presv-iiitd  in  person,  the  reijuester  shall  present 
adequate  identificaimn  to  establish  his  idcntits  .  and  a  comp.irison 
of  his  signature  and  ttiv  se  in  the  records  ma\  be  made  where  the 
records  contain  the  ni-.-ssary  signature 

If  an  individual  Cj  .  provide  no  suitable  documents  for  identifica- 
lion,  he  may  be  required  to  make  a  signed  statement  asserting 
identit  and  stipulaiing  that  he  understands  that  knowingU  oi  will- 
fully ><.eking  or  ob;  ■  i-.-.g  access  to  records  about  anothci  person 
under  f  ilse  pretenses  l^  punishable  bv  a  fine  up  to  five  thous.md 
dollar 

Wr. -  c  the  reque'l  is  not  presented  in  person,  it  shall  bo  accom- 
panied .n  a  notaru'.u  >!3tement  executed  by  the  requester  asserting 
identii.  and  slipulat.nn  that  he  understands  that  knowingly  or  »v  ill 
fully  seeking  or  obl.'ining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparisi-n  of  his  signature  and  those  in  the  records  may 
b«  maOe  where  the  r-r^ords  contain  the  necessary  signature 

Record  accrsa  prrMrednres:  Requests  by  an  individual  to  be 
notified  how  he  can  ^ain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  oi  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Hntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters,  l.^Ol  Constitution  Avenue.  N W  .  Washington.  DC 
lOll'i  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  w  ill  , 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identitv  ajid  stipulating  that  he  understands  that  knowinglv  or  will- 
fully eeking  or  obtaining  access  to  records  about  another  person 
under  false  pretei  -s  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  compan  on  of  his  signature  and  those  in  the  records  ma\ 
be  made  where  the  records  contain  the  necessary  signature 

Cootesting  record  procedures:  See  Access  above. 

Record  source  categories:  Emplovee  submission  of  form  CF-3031 
Treasur)r/("u>oms  00.164 
System  name:  Ovcrti.  le  Earnings      1  reasury /Customs. 

Sysirm  location:  'ffice  of  the  Regional  Commissioner.  Region 
IX.  Inspection  an  ntrol  DiviMi>n.  55  Kast   Monroe  Street.  Suite 

1501.  Chicago,  Illu         60603  and  each  District  Directors  office  in 
Region  IX 

Caiesorles  ol  indi-. duals  covered  by  the  system:  US    Customs  in 
speclicnal    and    warehouse    personnel    engaged    in    performance    of 
overtiiTie  and  reimb,  :sable»work  assignments  in  Region  IX 

Calesnries  o(  records   in   the  sv-item:   Summarv    of  total  overtime 
earn:'.       for  indiviO'.   !  employee^  pariicipa'ing  m  overtime    issign 
menis       Region  IX. 

Au;  -fity  for  maintenance  of  !i  system:  Sec  I**  and  24  of  the 
OccLT  iional  Safetv  .od  Health  As!  of  1970.  84  Stat.  160<).  1614,  2*^ 
USA     668,  673  and  ine  provisions  of  Executive  Order  11807 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  sv  Mem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .Act  (5  U  S  C  552) 
(l)  Review  of  overtime  earnings  to  insure  required  equalization  of 
overtime  is  maintained  in  each  port  in  Region  IX 
For  additional  routine  uses  see  .Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing.  retaininR. 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  in- 
dividual name  and  kept  in  the  office  of  the  Director.  Inspection  and 
C'ontrol  Division.  Region  IX 

Relrievabilily:  By  individual  name  in  alphabetical  order 
Safeguards:  locked  in  the  desk  of  Director.  Inspection  and  Con 
trol  Division  and  made  available  onlv  to  authorized   U  S    Customs 
personnel. 

Relentiiin  and  disposal;  Rel.iined  for  two  vears  then  destroyed 
Svstem  managcns)  and  address:  Director.  Inspection  and  Control 
Division.  Region  IX.  55  East  Monroe.  Suite  1501.  Chicago.  Illinois 
hOM><  .ind  respective  District  Directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
w  riling  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  loc.ited  isee  Customs  Appendix  A),  or  to  the 
Director.  I  ntr\  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  \M1\  Con 
stitulion  Avenue.  NW..  Washington,  DC  2022')  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  follovied  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  idenlification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  cont.iin  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  lequired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fulh  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fulU  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary   signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendi.x 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  NW.  Washington.  D.C. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessarv   signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity   and  stipulating  that  he  understands  that  knowinglv   or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars    A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  sipnature 
Contesting  record  procedures:  See  Access  above 
Kei'urd   source   categories:    Reccrd   is   compiled    from    information 
supplied  by  employee  on  Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 
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Treasary/Cntlomi  OO.liS 
System  name:  Overtime  Earnings—  Treasury /Customs. 

Sysirm  locatioB:  Inspection  and  Control  Division.  San  Francisco 
District,  555  Battery  Street.  Ri>om  111,  San  Francisco.  CA  94126. 

Catcgoriei  of  iodivlduali  covered  by  Ifac  aystem:  Inspection  and 
Control  employees  participating  in  overtime  assignments  within  the 

district  of  San  I  rani:isco 

CatrKorlei  of  records  In  the  lyitem:  Name  and  the  total  current 
monetary  earnings  computed  to  the  nearest  dollar. 

Authority  tor  malatcnaa.-e  of  the  cyatem:  5  U  S.C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routlae  uaes  ol  rrcorda  maintalBrd  la  the  lystcai,  laclDdias  catrfo- 
ries  of  uaers  and  the  parposr*  ol  such  aaea:  (a)  To  maintain  records 
of  extra  compensation  earnings  on  a  yearly  basis  for  each  employee 
in  each  participating  group,  le.  Customs  Inspectors.  Supervisory 
Customs  Inspectors.  Inspectional  Aids.  etc.  (b)  A  report  of  the 
monetary  earnings  from  each  overtime  participant  is  given  to  each 
station  supervisor  everv  two  weeks  tc)  The  report  is  available  to 
all  employees 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practice*  for  itoring,  retrieviaf,  acceasinK-  rrtaiains. 
and  dbpofling  of  records  in  (he  tyitrm: 

Storage:  The  information  is  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievabillly :  The  individual's  name  appears  alphabetically  ac- 
cording to  their  geogiapbical  location  within  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  is  kept,  is  locked 
•It  other  than  regular  working  hours 

RrtcotioD  and  disposal:  The  information  on  each  employee  con- 
stantly changes  and  is  maintained  as  long  as  the  employee  is  work- 
ing in  the  inspection  overtime  svstem 

System  raanaf;rr(s)  and  address:  Supervisory  Customs  Inspector. 
Station  !.  U.S  Customs  Service.  555  Battery  Street,  Room  111, 
.San  Francisco.  California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contai.is  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  .Appendix  .A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  I!  .S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W..  Washington.  DC.  20229.  The  requester 
will  be  notified  in  w  iiting  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  v.  here  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  » 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  ..ccess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  ip  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
.At.  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  HOI  Constitution  .Avenue.  N.W..  Washington.  D.C. 
20229  The  requester  will  be  notified  m  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
m:  y  be  made  where  the  records  contain  the  necessarv  sign  iture. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obiaininf  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  ,iretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Coatrstiag  record  procedures:  See  Access  above. 

Record    soarce    calrtories:    Information    is    obtained    from    actual 
overtime  earnings  made  by  each  employee  in  the  system 


Treasury 'Customs  00.166 

Overtime  Earnings 


Daily 


I-Og 


Syatem  aaae: 

Book  — Treasury /Customs 

System  locatioa:  Chief  Inspector,  1001  N  American  Way.  Miami. 
Ela  .  Port  Director  of  Customs,  Port  Everglades,  Fla  ,  Port  Director 
of  Customs.  West  Palm  Beach.  Fla..  Director  Airport  Operations. 
Miami  International  Airport 

Calecories  of  individuals  covered  by  the  system:  All  participants  in 
overtime 

CateKorin  ol  records  in  the  system:  Monetary  amount  of  overtime 
earned 

Aatbortty  for  maiBlrnaDrr  of  the  system:  '•  l).SC.  301,  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rootiae  uses  of  records  maiatained  in  the  system,  including  catego 
ries  ol  users  and  the  purposes  of  such  uses:  i  lie  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (al  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  .S.C. 
552),  (c)  Supervisors  and  participants  in  overtime  earnings:  (dl  In 
the  event  that  this  system  of  records  includes  information  which  in- 
dicates a  violation  or  potential  violation  .^f  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whethei  arising  bv  general 
statute  or  particular  program  statute,  or  b  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  Federal,  slate,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion, or  order  issued  pursuant  thereto,  ic.  .A  record  from  this 
system  of  records  may  be  disclosed  as  a  'routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  c:vi|.  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  informalion  relevant 
to  an  agency  decision  concerning  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grart.  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee  the  issuance  of  :i  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix   AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Record  is  kept  in  file  folders  at  ^issignment  offices  listed 
under  location 

Ketrievabiiity:  Records  are  retrievable  by  name  of  participant. 

Safeguards:  Record  is  kept  in  non-ptiblic  portions  of  listed  of- 
fices 

Retention  and  disposal:  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  compfltrr  printouts  are  received. _^ 

System  mandgrr(s)  and  address:  Distnct  Director  of  Customs.  444 
Brickell  Ave  ,  Miami.  Fla   33131 

Notification  procrdnre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  periaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
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PRIVACY  ACT   ISSUANCES 


stilution  Avenue.  NW.  Washington.  DC  20;:'i  The  requester 
uiU  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitv .  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
idenlitN  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowmgK  or  will 
fully  seeking  or  obtjining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  .^  comparison  of  his  signature  and  those  in  the  records  ma\ 
be  made  where  the  re^ci'ds  contain  the  necessarv  signature 

Record  acccu  procedure*:  Requests  by  an  indivdual  lo  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  lecords.  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  L'  S  Customs  Service 
Headquarters.  I.'OI  Constitution  Avenue.  N.W..  Washington.  DC 
2022**   The  requester  will  be  notified  in  writing  of  the  procedures  to 

h*      followc-J        Where      the      request      is      presented      in      person,      the 

ttmHlkt  iM  m^^\  aJi4ual«  i^^Mific'iliAfl  (A  i«hMi<h  hK 

i<lentit\  .    and    a    comparison    of    his    signature    and    those    in    the    re<:ords 

may  he  made  where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  document*;  for  idendficii 

iion.  he  may  be  rcguired  to  make  a  signed  statement  asserting 
identitv    and   stipulating  that   he  understands   that  knowingK    or  will 

(ully  seeking  or  ohlaining  access  to  records  about  another  person 

under  false  pretenses  is  punfshable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fkie  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  rf.ords  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 
Record  source  categories:   Information  for  this  record  is  obtained 
from  the  overtime  work  tickets 

Treasury/Customs  00.167 
System  aame:  Overtime  Earnings  Record— Customs  Warehouse  Of- 
ficers—Treasury  Customs 

System  location:  Office  of  the  Supervisory  Warehouse  Officer. 
US  Customhouse.  Room  103.  2nd  &  Chestnut  Streets.  Philadel 
phia.  Pa    19106 

Categories  of  individuals  covered  by  the  system:  Customs 
Warehouse  Officers  under  the  supervision  of  the  Philadelphia  Dis- 
trict who  participate  in  1*^11  Overtime  earnings 

Categories  of  records  in  the  system:   Bi-monthly  postings  of  par 
ticipaiing  employees'  actual  1911  Overtime  earnings. 

Authority  for  maintenance  of  the  system:  5  U  S.C.  301.  Treasury 
Department  Order  >    >    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (at  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  perfoi  mance  of  their  duties:  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C 
5.'i2);  (c)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  ot  an  employee,  the  issuance  of  a  securit> 
clearance,  the  reporting  of  an  investigation  of, an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

For  additional  routine  uses  see  Appendix  .A  A 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Fach  posting  is  made  manually  on  a  5  inch  by  H  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer's 

desk 

Retrievahility:  Kach  card  is  identified  hv  the  name  of  the 
Warehouse  Officer  and  his  grade 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer,  during 
working  hours,  onlv  the  Supervisory  Warehouse  Officer  h.is  access 
to  the  desk  Dunng  non  working  hours,  the  building  is  either  locked 
or  controlled  bv  uniformed  guards. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  arc  kept  for  one  year  and  then  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
I'  S  (.iistomhouse.  2nd  &  Chestnut  Streets.  Philadelphia,  Pa 
l'l|0^ 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director.  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  HOI  Con- 
stitution Avenue.  NW.  Wj'hington,  DC  2(1224  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity .  and  .i  comparison  of  his 
signature  and   those   in  the  records  mav   be   made   where  the  records 

If  an  individual  can  provide  no  suitat>le  documents  for  identifica- 
tion,  hf   may   he   required   to   make   a   signed   statement   asserting 

ii)cniif\  ani)  Mipuljiing  ifiai  tic  unilcrManih  th.ii  KnovMngh  or  wiii- 

fullv  seeking  or  obtaining  access  to  records  about  .inv»ther  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thoilsand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acceu  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U  S  Customs  Service 
Headquarters,  1301  Constitution  .Avenue.  N  W  ,  Washington.  DC. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  lo 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

D 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  n\iiy 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  printout,  number  RCS- 
AA66-10.  for  the  Port  of  PhUadelphia 

Treasury/Customs  00.169 
System  name:  Overtime  Log  —  Treasury/Customs 

System  location:  U.S.  Customs  Service.  Honolulu  International 
Airport.  Honolulu.  Hawaii  96819. 
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Categories  of  individuals  covered  by  the  system:  Fmployees  of 
US.  Customs  Service  participating  in  overtime  under  the  Act  of 
Feb.  13s  1911 

Categories  of  records  In  the  system:  Name,  overtime  rate,  over- 
time amount  earned  bv  date,  ovrtime  earned  on  holiday  or  .Sunday 
or  during  any  olhct  night,  and  runni.ig  total  of  earnings 

Authority  lor  maintenance  ol  the  system:  ^  US  C  ^01.  Treasury 
Department  Order  No    16.^.  Revised,  as  amended 

Routine  use<  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individual  par- 
ticipant !b)  To  keep  a  record  of  overtime  earnings  bv  different  par- 
ticipating groups,  le  .  Inspectors.  Supervisory  Customs  Inspectors. 
Waiehouse  officers,  etc  (c)  Used  to  make  a  daily  list  of  overtime 
participants  bv  earnings 

Foi  additiiiii.il  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  acces.siog.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
folder  paper  in  a  black  hinder  Ibis  binder  is  located  ad)acent  to 
the  documents  examiners  desk 

Retrievahility:  F^ach  loose  leaf  folder  paper  is  identified  b\  name 
and  IS  filed  according  to  current  overtime  earnings  and  participating 
groups 

Safeguards:  The  documents  examiner's  desk  is  located  next  tii 
the  manifest  desk  in  the  US    Customs  Service  office    The  manifest 

desk    is    manned    24    hours    a    day.    seven    days    a    v.eek     hv     Customs 

Retrntfon  and  dbiposal:  The  files  are  Kepi  in  The  l^inder  ft-tr  t»ne 
calendar    year    then    placed    in    a    folder.    b<^xcd.    scaled,    labeled    and 

placed  in  our  Ioc'lce(i  storeroom  The  file*,  are  de<»troved  aflef  five 

years 

Svstim     manageroi     and     address.     District     Director    of    Costoms. 

US.  Customs  Service,  Honolulu.  Hawaii  %819 

N'ollflcatioa  procedure;  Requests  by  an  individual  lo  be  notified  if 
the  system  of  records  contains  records  pertaining  lo  Jjim   shall  he  in 

writing  and  directed  to  the  Regional  ("ommissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Diiector.  Knlry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  t.^OI  Con- 
stitution Avenue.  .N  W  ,  Washington,  D.C.  20229  The  requester 
will  be  notified   in  writing  of  the  procedures  to  be  followed     Where 

the  request  is  presented-  m  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companion 
of  his  sign:>ture  and  those  in  the  records  mav  he  made  where  the 
records  contain  the  necessarv  signatuie 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  lo  make  a  signed  statement  asserting 
identity  and  stipula'ing  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comp:irison  of  his  sign;iture  and  those  in  'he  records  may 
be  made  where  the  records  contain  the  necessary   signature 

Record  access  .procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Fntry  Procedures  and  Penalties  Division. 
1301  Constitution  Avenue.  NW  Washington.  DC  2022^  The 
requester  will  be  notifed  in  writing  of  the  procedures  to  he  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature-. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shal;  be  accom- 
panied by  a  nola.ized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
he  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 
Record    sourer    categories:    Overtime     records    are    compiled    by 
Customs  personnel  responsible  for  accounting  for  overtime. 

Treasury/Customs  00.170 
System  name:  Overtime  Reports  -  1  reasury/Customs. 

System  location:  U  S  Customs  Service.  Office  of  Investigations. 
Region  V  RDI.  1440  Canal  Stieet,  New  Orleans.  La  70112.  SAC. 
PO  Box  1704,  Mobile,  Ala  '6W)1,  RA.  i"iy  West  Knd  Building, 
Rm.  30^  Nashville.  Tenn  .  37203 

Categories  of  individuals  covered  by  thr  system:  All  Special 
Agents  in  region  certified  to  receive  premium  compensation 

Categories  of  records  in  the  system:  Numbers  of  hours  worked  by 
Special  Agents  over  and  above  the  normal  40  hour  week 

Authority  lor  raaiotcnance  of  the  system:  ^  U  S.C  301.  Treasury 
Dtp.irtment  Order  No    ihS    Revised,  as  ^mended. 

Routine  use*  of  records  maintained  in  thf  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  um>  The  routine  uses  oi  the 
records   contained   in  this   svsteni   of  records   are  as  follows     (al  Dis 

iliiiiufc  ui  iDinc  I'ffiLCi)  iinil  tfiiplorcti  if  ifif  uwm  &9f>ivv 

jficl      the      I^epailmenl     of     the      Ircasurv      v*.  h**     hijN.c      a      neetl      for     the 

lecords  in  the  performance  of  iheir  duUcN   (M  Uisdosure  required 
in  the  tiliDini'itraiion  \)l  the  iTccdom  vf  Information  Act  (.''  u.s.c 

-SS;).   (c)    Record    o{    numl'cr  of   unscheduled    .  serlime    hours    worlted 

b,  each  Special  Agent 

For  additional  routine  uses  see  .Appendix  .\.A 

Policies  and  practiits  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.SloriKe:  These  forms  arc  maintained  in  file  fiildcrs  in  a  locked 
filing  cabinet 

Retriesability:  Files  are  kepi  in  alphabetical  order 

Safeguards:  During  tinn-working  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Ketenlion  and  disposal:  These  files  arc  maintained  on  Special 
Agents  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office 

System  msnageris)  and  address:  Regional  Director.  Investigations. 
US  Customs  Service.  Office  of  tnvestigauons.  1440  Canal  Street. 
New  Orleans.  La  70112  Special  Agent  in  Charge.  US  Customs 
Service,  Office  of  Investigations,  P.O  Box  1704.  Mobile.  Ala  . 
36601:  Resident  Agent.  U'S  Customs  Service.  Office  of  Investiga- 
tions. 1719  West  Knd  Building,  Rm.  30?.  Nashville.  Tenn..  37203 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  lo  him  shall  be  in 
writing  and  directed  to  the  Director.  Fntrv  Procedures  and  Penal 
lies  Division.  Office  of  Regulations  .'nd  R-.ilmgs.  U  S  Customs  Ser 
vice  Headquarters.  1301  Constitution  Avenue.  NW  .  Washington 
DC.  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  foUov  ed  Where  the  request  fs  presented  in  per- 
son, the  requester  shall  present  adequate  uieniification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  lo  make  a  signed  statement  asserting 
idenlity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  b\  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 
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PRIVACY  ACT   ISSUANCES 


Record    accru    procedures:    Requests    by     an    individual    to    be 
notified  how   he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and   hou    he  can  contest   its  content 
shall  be  in  writing  and  directed  to  the  Director.   Fntrv    Procedures 
and    Penalties    DiMsion.    Office   of    Regulations    and    Rulings.. IS 
Customs   Service.   Headquarters.    l.'Ol   Constitution   Avenue.   N  W  , 
Wash'igton.  D.C    20?2"    The  requester  'vill  be  notified  in  writing  iif 
the  procedures  to  be   followed    Where  the  request  is  presented  in 
person      the     requester     shall    present     adequate     identification     to 
estjbii>h  his  identti\  .  and  a  comparison  of  his  signature  and  those 
in  the  lecords  mav   l"'i"  made  where  the  records  contain  the  necess.i 
rv  sm.ijture 

H  .tn  mdividual  cmi  provide  no  suitable  documents  for  idenlific  i 
tion.    I'e    m.iv    be    n.imred    to    m  .l^c    a    signcJ    statement    aNicrtinj; 
idrnliis    .ind  slipul    •   %  -hat  he  muterstands  th.ii  knowingly   or  will 
fully    seeVing  or  >  nnjt  acces-    to  records  aiiout  another  person 

■inder  '.ilse   pretci  is   puntshable  by   a  fine   up  to  five  thousand 

di«llais 

Wher:"  ih""  requf  i  ot  presented  in  person,  it  shall  be  aci  .^m 

pane.!  •".  .1  notan.  ■.:  i^-ment  e\ecuted  b\  the  requester  asserKi-g 
•vtcfi-is  .>nd  itipul.ii'.  ..  Ili.it  he  uMoerstands  thai  knowingK  oi  w.  ill 
full',  s.-eking  or  ot  :.iip:iig  access  to  records  ..tout  another  person 
undei  false  pretensis  i\  punishabK  by  a  fine  t:p  to  five  ihous.ind 
dollars  .A  compansi'n  ^f  his  sign.iture  and  th^  c  in  the  records  nia\ 
be  m.i.'-   where  the  rcc.  r«'.s  i-ont.iip  the  necess.ry  signature 

('on:''!;iDg  record  procedures    '    .-  Access  above. 

Rritird  source  cadijories:  The  n.firmation  critained  in  these  files 
ongiii  its  with,  aiti!  C'l.'sists  sole!'    of  inform. ..on  supplied  ^y  en> 

ploscc> 

Treasury/(  turns  00.171 

System  narae:  Parkirv  r-ermit  F  reasurv/C'isioms. 

Svs'ni.    localloo:    I      ^stics    ?  .cment    DiMsi,>n.   I'.S.   Customs 

Service   HeadquartT-     r^Ol   Cor  ,:iulion  .Avenue.  N  W  .  Wiiships 

ton.  c  c.  :o::«) 

Categories  of  Indhiduals  cover*-  i  by  the  system:  Individuals  and 
r^em^^;^s  of  car  pcols  to  whom  vehicle  parking  permit*  have  been 

lSSUci.1 

Categories  of  records  In  the  system:  Name,  home  phone  number, 
nome  address,  organization,  office  telephone  number,  years  of  ser 
vice,  and  make.  year,  license  number  and  registration  number  of 
vehicle. 

Authority  (or  malntenaDce  of  the  system:  ^  U  S  C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses-.  The  routine  use-  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (ai  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
record,  m  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  l'  S  C 
*52):  (ci  Csed  administratively  by  Customs  Service  Headquarters 
to  evaluate  applications  and  to  assign  and  monitor  available  parking 
spaces  (d)  Disclosure  to  the  General  Services  Administration  for 
that  agency's  official  use 

For  .additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  infi  ;rnalion  in  this  system  is  contained  on  GSA 
Forms  7415  (Parking  Permit  Applications)  which  consist  of  index 
card  applications  T^e  index  card  applications  are  placed  within  a 
fUe  "sox  which  is  located  in  a  metal  file  container 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
applicant,  and  the  cards  are  filed  alphabetically  within  the  file  box 

Safeguards:  The  card  file  box  is  placed  within  a  metal  cabinet 
which  IS  located  within  an  office  that  is  locked  during  nonw  orking 
hours  The  building  is  guarded  by  uniformed  security  police,  and 
only  au;hori/ed  persons  are  permitted  in  the  building 

Retentioo  aad  disposal:  Active  index  cards  are  retained  in  this 
systetTi  indefinitely  However,  the  information  in  this  sytem  is 
reviewed  every  six  months,  and  outdated  index  cards  are  discarded 

System  manager(s)  and  address:  Chief.  Headquarters  Support 
Branch.  Logistics  Management  Division.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC 
20229. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director  Fnlr\  Procedures  and  Penalties 
Division. Office  of  Regulations  and  Rulings.  L  S  Customs  Service 
Headquarters.  IH)I  Constitution  Avenue,  N  W  .  Washington,  DC 
20^2'*  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  sh.ill  present  adequate  identification  to  establish  his 
identitv.  and  .i  cvunp  irison  of  his  signature  and  those  in  the  leconls 
may  be  ma«U-  where  the  records  contain  (he  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  idiiilific.i 
tion.  he  m:iv  be  required  to  make  a  signed  st.itemeni  .isscrlin^. 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fullv  seeking  or  obtaining  access  to  records  about  anothei  person 
under  f,«lsc  pretenses  is  punishable  bv  a  fine  up  to  five  Ihoiis  i.id 
.lollars 

Where  the  request  is  no!  presenicil  in  person,  it  shall  be  accom 
panicd  by  J  not.iri/ed  statement  extcuted  b\  llic  requester  asscnmg 
iilcniilv  and  -.lipulating  thai  ^e  understands  that  knowingly  or  w.ll 
fully  seeking  or  obt.iining  access  U<  records  about  another  person 
under  f.ilsc  pre^e^.^•.•s  is  punislril-le  by  a  fine  up  to  five  thousand 
dt^llars  A  comparison  of  his  signature  and  those  in  the  recoids  may 
be  n-,  i.lc  wh-Tc  the  records  contain  the  necessarv  sign.iiuri- 

Record  acc-ss  procedures:  -Kcqiiesls  bv  an  individual  to  be 
notified  huw  he  can  gain  access  to  a  record  pertaining  to  him  con 
taincd  in  a  svstem  of  records,  and  how  he  can  cor.test  its  content 
shall  be  in  willing  .ind  directed  to  the  Director,  l-.nlrv  ProccJures 
.ind  Penalties  Division.  Office  of  Regulations  .and  Rulings  I  S 
Customs  Service  Headquarters.  MOl  Constitution  Avenue.  NW  . 
W.ishinglon,  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  mav  be  made  where  the  records  contain  the  necessa 
r\   sign;iiure 

Jf  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion., he  m.is  be  required  to  make  a  signed  statement  asserting 
identitv  and  siipulating  that  he  understands  that  knowingh  or  w  ill- 
fulK  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  n  notan/ed  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  thai  he  understands  that  know.ingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  .-\  comparison  of  his  sign^iture  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessarv  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  svstem 
originates  with,  and  consists  solely  of.  information  supplied  bv  the 
ipplicant(s)  on  GSA  Form  7415  (Parking  Permit  Application) 

Treasury/Customs  00.172. 
System  name:  Parking  Permits  File  (NY  Re 

gioni  —  Treasurv/Customs. 

System  location:  US.  Customs  Service.  Assistant  Regional  Com- 
missioner (Administration).  6  World  Trade  Center.  New   York,  NY 
!004« 

Categories  of  individuals  covered  by  the  system:  Organizational 
units  and  person-  holding  parking  permits 

Categories  of  records  in  the  system:  Name  of  person  issued  park- 
ing permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301.  Treasury 
Department  Order  No    165.  Revised    as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C. 
552);  (c»  To  keep  track  of  permits  issued  and  to  identifv  the  holder 
of  the  permit  if  violations  occur  or  problems  develop  (i  e  car  lights 
left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  files 

Kctrlrvahi:ity:  By  name. 

Naleguards:  Offiif  loi-ked  .'I  night 

Retention  and  disposal:  Retained  uiilil  '.hanged 

System  managrris)  and  address:  Regional  Commissioner  of 
Customs.  U  S  C  usioms  Service  f>  W drld  Trade  Center.  New  York. 
NY    I004« 

Notification  procedure;  Requests  bv  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  l.'Ol  Con- 
stitution Avenue.  NW.  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  preseni 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied by  a  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  c<.>ntain  the  necessary   signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  U<  him  con 
tained  in  a  svslcni  of  records,  and  hov.  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissionei  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  I'  S  Customs  Service 
Headquarters.  |301  Constitution  Avenue.  N  W'  .  Washington.  DC 
2022^?  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identit\  .  and  a  comparison  of  his  signaliire  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessar\   signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identit\  and  stipulating  that  he  understands  that  knowingh  or  will- 
fulU  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identits  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  ;»bout  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
he  made  uhere  the  records  contain  the  necessary  signature. 

Contesting  record  proceoures:  See  Access  above.  .• 

Record  source  categories:  Information  is  compiled  when  parking 
permit  is  assigned. 

Treasury/Customs  00.175 
System         name:         Patrol         Division         Daily         Activii\         Re- 
port -  Treasury/Customs. 

System  location:  Offices  of  the  Patrol  Division.  Chicago  District. 
Detroit  District  and  Pembina  District.  Region  IX.  Chicago.  Illinois. 
See  Customs  .Appendix  A. 

Categories  of  individuals  covered  b>  the  system:  Individuals  em- 
ployed as  Customs  Pntrol  Officers 

Categories  of  records  in  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol.  b\  name  {o  record  work  per- 
formance on  a  daily  basis  of  each  individual  Patrol  Officer.  Also. 
individual  record  of  scheduled  overtime,  sick  or  annua!  leave  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  s>.  stem  of  records  are  as  follows,  (a)  Dis 
closure  to  those  officers  and  employees- of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  then  duties,  (bl  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C 
552);  (c)  Used  to  maintain  evaluation  rating  on  employees  of  Patrol 
Division; 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accrstiog,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet 

Retrievability:  Each  folder  is  filed  alphabetically  by  an  in- 
div iduaTs  name 

Safeguards:  File  folders  are  kept  in  a  locked  metal  file  cabinet 
which  IS  located  in  an  office  that  is  locked  during  non-working 
hours 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  emplovee's  service  with  the  Patrol  Division  and  then  destroyed 

System  manager(s)  and  address:  Supervisory  Customs  Patrol  Of- 
ficers. Chicago  District.  Detroit  District  and  Pembina  District.  Re- 
gion IX.  Chicago.  Illinois    See  Custom*  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Cu-^toms  Appendix  A),  or  to  the 
Director.  Fntrv  Procedures  and  Peralties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Ser..,.e  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  "establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessar\  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mi>  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  lecords  about  :'nother  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  .s  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  ot^taining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b;.  :i  fine  up  to  five  thousand 
dollars.  A  comparison  of  "his  signature  and  those  in  the  records  may 
be  made  where  the  r-;cords  contain  the  necessary  signature. 

Record  access  procedures:  Request-  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  lecord  pertaining  to  him  con- 
tained in  a  s\siem  of  records,  and  h"W  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  llie  records  are  looted  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  aud  Ruling'  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W  .  Washington.  DC. 
20229.  The  requester  >.s  ill  he  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  prescnl  adequate  identification  t.-  establish  his 
identity,  and  i  companion  of  his  signature  and  thosi  In  the  records 
may  be  made  where  "he  records  conijin  the  necessar;    signature 

If  an  individual  can  provide  no  suit,;!"ie  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  O"-  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b-.  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  req-iester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars.  A  comparison, of  his  signature  and  those  in  the  records  may 
be  made  v. here  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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PRIVACY  ACT  ISSUANCES 


Rtcord  Murce  caCcforki:  The  information  contained  in  this 
record  sysiem  originates  from  report*  of  Customs  Patrol  Officers 
involving  records  of  their  daily  patrol  activities 

Trcaiury/Cuttomt  00.176 
System  n«mf.  Patrol  Information  Data  Svstem  — Treasury/Customs 

Sysirm  locatioa:  Office  of  Director.  District  Patrol  Division.  US 
Customs  Service.  Room  1400  Customhouse.  Boston.  Massachusetts 

o:io«» 

Catefories  of  Indivlduali  covered  by  the  lystcm:  Customs  viola- 
tors, suspects,  known  narcotic  violators,  business  names;  suspect 
vessels,  aircraft  and  vehicles 

CatrgorWs  of  record*  la  the  lyitem:  Name,  address  and  numerical 
file  reference  number  and  date 

Authority  (or  mainlrnanrr  ol  the  syitem:  5  U  S.C  301;  Treasury 
Department  Order  No    16^    Revised,  as  amended 

Routine  uMt  of  records  malDtaiocd  in  the  system,  including  catego- 
rfoa  of  uaers  and  the  purposri  of  such  uses:  The  routine  uses  of -tiie 
record  contained  in  this  s>stem  of  records  are  as  folIo\»  s  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  \>.ho  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  .Act  (5  L'  S  C 
552);  (c)  I'sed  as  an  aid  to  investigating  suspected  law  violations 
Used  to  alert  patrol  officers  of  persons  to  watch  for. 
For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  thr  system: 

Storage:  .1  x  5  index  card  with  name,  address  and  related  number 
filed  in  metal  index  file  drawer 
Retrievability:  By  name. 

Safeguards:  The  metal  index  file  is  maintained  within  the  office 
of  Director.  District  Patrol  Division  The  room  is  locked  dunng 
non-working  hours 

Retention  and  disposal:  These  files  are  retained  for  a  period  of 
three  years  and  then  destroyed 

System  manager(i)  and  address:  District  Director  of  Customs. 
US   Customshouse.  2  India  Street,  Boston.  Massachusetts  02109. 

Notification  procedure:  The  Commissioner  of  Customs  pursuant 
to  5  use  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system 
of  records  from  certain  requirements  of  5  U  SC  552a  The  provi- 
sions of  5  use  552a  from  which  this  system  of  records  is 
proposed  to  be  exempted  and  the  justification  for  the  exemption  is 
contained  in  a  general  notice  v,hich  appears  elsewhere  in  the 
Federal  Register 

Record  access  procedures:  Same  as  Notification  above. 
Contesting  record  procedures:  Same  as  Notification  above. 
Record  soune  categories:  .S.ime  as  Notification  above 
Systems   exempted    from    tertain    provisions    o(   the    act:    Same    as 
Notification  above. 

Treasury/Customs  00.177 
System  name:  Patrol  Officer  Activity  Listing- Treasury /Customs 

System  location:  Regional  Patrol  Division.  US.  Customs  Service. 
Region  I.  100  Summer  Street.  Boston.  Mass    02110. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Regional  Patrol  Division    B. .^lo^.  Massachusetts 

Categories  of  records  in  the  system:  ledger  listing  of  arrests, 
seizures  and  other  job-relatcii  activities 

Authority  (or  maintenance  o(  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    165    Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp<«■e^  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (h)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552);  (c)  Used  as  an  administrative  tool  to  keep  track  of  the  activi- 
ties performed  by  each  patrol  officer; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and   practices  for   storing,  retrieving,  accessing,  retaining, 
and  disposing;  of  records  In  the  system: 
Storage:  Ledger 
Retrievability:  Alphabetical  by  name. 


Safeguards:  Locked  file. 

Retention  and  disposal:  Individual  record  retained  while  employee 
IS  assigned  to  the  Regional  Patrol  Division    Upon  separation  of  em 
ployee.  individual  record  is  destroyed. 

Sysiem  managcris)  and  address:  Director.  Regional  Patrol  Dtvi 
sion.  U  S  Customs  Service.  Region  1.  100  Summer  Street.  Boston. 
Massachusetts  021 10 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Kntrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service.  Headquarters.  MM  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20224  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  m  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notari/ed  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  bv  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  m  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director  Fntry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  NW  .  Washington.  DC 
2022**  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  pc.son.  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 
Record  "source  categories:  Information  is  obtained  from  reports 
prepared  by  the  Patrol  Officers 

Treasury/Customs  00.178 
System  name:  Payroll  .Administration/Problems  — Treasury/Customs. 
System   location:   Personnel  Management   Division.   US    Customs 
Service.     Region    I.     100    Summer    Street.    Boston.    Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  .Any  individual 
employed  by  Region  1  who  has  a  payroll  problem. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  office  location,  type  of  problem  and  background 

Authority  for  maintenance  o(  the  system:  5  U  SC  301;  Treasury 
Department  Order  No    1^"^.  Revised,  as  amended. 

Routine  uses  o(  records  maintained  in  the  system.  includinR  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure  to   those   officers   and   employees   of   the   Customs   Service 
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and  Department  of  the  Treasury  vtho  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad- 
ministration of  the  Freedom  of  Information  Act  (5  U  SC  ^52).  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatorv  In  nature,  and  whether  arising  bv  general 
statute  or  partic'j!:ir  program  statute,  or  b\  regulalioti.  rule,  or 
order  issued  pursuant  thereto  the  relevant  records  m  the  wstem  of 
records  mav  be  referred,  as  a  routine  use.  lo  the  appropriate  agen 
cy.  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  Investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula 
tion.  ir  order  Issued  pursuant  thereto,  (d)  A  record  from  this 
svstem  of  records  mav  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  wurrent  licenses,  if  nccessarv  to  obtain  information  relevant 
to  an  agencv  dri-ision  cc>ncerning  the  hiring  or  retention  of  an  em 
plovee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  'vstcm  of  records  may  be  disclosed  to  a  Federal 
agencv  in  response  to  its  request,  in  connection  with  thr  hiring  or 
retention  of  an  emplovec.  the  issuance  of  a  securitv  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license  grant,  or  other  benefit  by  the 
requesting  agencv.  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  sto-ing.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  locked  cabinet 

Retrievability:  By  District  and  name 

Safeguards:  Records  are  ac>.essible  to  employees  of  Personnel 
Management  Division  whose  duties  require  them  to  use  (hese 
records.  In  addition  to  being  stored  in  a  locked  cnbinet,  the  area  in 
which  the  records  are  located  is  locked  during  non-working  hours 
and  the  building  is  guarded  by  uniformed  security  police 

Retention  and  disposal:  Records  arc  destroyed  three  months  aft-r 
lesolution  of  the  problem. 

System  managensi  and  address:  Director.  Personnel  Management 
Division.  L  S  Customs  Service.  Region  I.  100  Summer  Street. 
Boston.  Massachusetts  02".  !0 

Notification  procedure:  Requests  bv  an  Individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  m 
writing  and  directed  to  llje  Regional  Commissioner  of  the  region  in 
whi^h  'he  records  are  lodated  (see  Customs  .Appendix  .A>.  or  to  the 
Director.  Lntrv  Proceduips  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  U.S.  iCustunis  Service  Headquarters,  1301  Con 
stitulion  Avtnuc.  N  W  ,  [Washington  DC  20224.  The  requester  will 
be  notified  in  writing  of  khe  procedures  to  Fe  foHowcd,  Where  the 
request  is  prcser,;eu  in  pqrsor..  the  reqi.cster  shall  prcsen'  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  ihf  recorus  may  be  made  where  the  records 
contain  the  ne^ess.irv  sigoatuic. 

If  an  individual  can  pr(>vide  no  suila'ble  documents  ft<r  identifica- 
tion, he  m.:>  be  required  to  make  a  signed  .statement  asserting 
identity  and  stipulaiinji  that  he  cndcrsl.nds  that  knowingly  or  will 
full',  seeking  or  cbtaining  access  tr  records  about  another  person 
under  false  pretenses  is  punishable  bs  .;  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  prfscnttd  in  person,  it  shall  be  accom- 
panied by  :  notari.'ed  sta  ement  executed  by  the  requester  asserting 
identity  and  stipulrtine  tiat  he  understands  that  knowinglv  or  vull 
fully  seei'tag  or  uhtiinirii!  acc-'ss  to  records  about  anoihe: -person 
under  fabe  pretenses  is  punishable  by  a  fine  up  to  five  thousanil 
dollars  A  comp.irison  of  his  signature  a;id  those  in  the  records  mav 
be  made  where  the  recori  s  contain  the  necessary  signature 

Record  nccfss  p'ocedi^res:  Requests  by  an  individual  to  be 
notified  how  he  c.>r  gaipi  access  »o  ^  record  r"'la-i'ng  t'"*  him  con- 
lain'd  in  a  systenf  '>f  rcdords  snd  how  he  can  contest  >fs  content 
shall  be  m  writinc  3nd  directe-.  'o  the  Regional  Ccmmssioner  <  f 
the  'cgion  in. which  tlic  records  .Te  located  (»ce  Customs  appepci.r 
A),  or  ic  the  Director  fentrv  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  L  S  Cu'toms  Service 
Headquarters,    ! '0|    C  t  titution   Avepue.   N  W..   Washington.    DC 
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requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  .i  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  execut.ed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  lecorils  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  five  thousand 
dollars.  .A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  employee 
who  has  the  problem. 

Treasury/Customs  00.180 
System   name:   Payroll   Record  of  Hmployees  Not  Covered  B>   The 
Automated  System     Treasury/Customs. 
System   location:    Flii::n>.ial   Management   Division.    U  S    Customs 
Service.    Region    1.     K"'    Summer    Street.    Boston.    Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Records  of  vari- 
ous types  of  earnings  and  taxes  withheld  from  emplovees  who  are 
not  covered  bv  the  automated  payroll  system. 

Categories  of  records  in  the  sysiem:  Recorded  detail  of  earnings 
and  taxes 

Authority  (or  maintenance  of  the  system:  5  U  SC  '01;  Treasury 
Department  Order  No.  16^.  Revised,  a?  amended 

Routine  uses  of  records  maintained  bt  the  system,  including  catego- 
ries o(  users  and  the  purposes  o{  such  uses;  The  rou'mc  uses  of  the 
records  cont:iined  in  this  svstem  of  records  are  as  follows:  (al  Dis- 
closure to  those  officer'  and  cmpiovecs  of  the  Customs  Service 
and  the  Deparimeni  of  the  Yreasurv  who  have  a  n«-cd  for  the 
records  in  the  performance  of  their  duues;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  L  S  C. 
55»t.  (CI  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  r.  nature  and  whether  arising 
by  general  statute  or  partivular  progr„ri  statute,  or  1  ;.  regulation, 
rule,  or  order  issued  pursuant  thereto  'he  relevant  iccords  in  the 
system  of  records  mav  be  referred.  ..s  a  routine  jse.  to  the  ap- 
propriate dfency.  whether  Federal,  state,  loc.il.  or  foreign,  charged 
with  the  responsibility  cl  invesligating  cr  proses.uling  such  violation 
o:  charged  with  enforcing  cr  implerr,..iiting  the  iiaiule,  or  rule, 
regulation,  or  order  iss^eJ  pflrsuan:  ihe;c!o.  idi  A  rsC'rd  front  this 
sysiem  of  records  ma>  tt  diSvio>-cv'  ..s  a  "routine  use"  to  j 
Federal,  stale,  or  local  .-.gcncv  mainic'ri'ng  civil,  cur-inal.  or  other 
leievant  cnfouement  information  or  i.uier  pertinent  infcrmation. 
such  as  current  licenses,  if  ntt-essary  i-  o*siain  informulion  relevant 
to  an  agency  decision  concerning  th,;  u.-irj:  cr  retcniio.n  tif  an  erri- 
ployee,  the  issuance  of  a  security  citjTarict,  the  letli.n^  of  a  con- 
tract, or  the  issuance  of  a  license,  g.aol,  or  o'>.;.r  benefit;  (i(  .A 
record  from  this  system  of  record'  rr^i'.  be  d'sclosed  ti>  j  Federal 
.igencv.  ir  response  to  ^^-  request.  -.;  c'-r.rection  with  the  hiring  i  r 
retention  of  ar.  empiov  c,  the  ivsuan;  "•!'  i  securi:\  clearance  the 
rcp^irting  of  an  iris  esii^afon  of  an  -'niplovee  the  !?"ting  of- .-i  ccr 
raci.  or  the  issuance  ot  »  license  ci  '.n:  .;  .■•hi-  benefit  bj  the 
requesting  agency,  lo  ibc  extent  iK  :    relevant  and 

necessary  to  the  requesf.iig  agent..  =.tet,tf)Thc 

system  is  u-ed  as  a  rccciJ  for  rep  il  taxes; 

For  additio'.i.il  routine  uses  see  •\pi-^r^i\   \  v 

Policifs  and  praiticet  for  storing.,  re'rievinij.  acr»'s4i:r»i.  rclaininf: 
and  ftisposiii);  of  records  in  the  system' 

Storage:  Huia  is  i.-!j.c.'  ir  u  file   '    '  ir.i  linc  '  i  unKci(.d 

file  cabinfi  k.catcci  v  i*;   n  the  Pivi" 

R«trle>4t>ilUy.  Each  iuc  is  idcni'.;io  •:  •-nc  --u  •"  "'-  in- 
dividual 

Safeguards:  The  file  is  !'->caIcd  wilh;.'  an  offic  »F.  • 
inc    non-wivrkinj;    hours     The    building    is    gu..rdrH  :.' 

security  police  and  only  authorized  ncr'.oijs  sfc  penimcu.  entry  lo 
r^(»  htiildnic; 
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PRIVACY   ACT   ISSUANCES 


Rclfalkin  and  disposal:  The  dies  are  retained  for  l\>.o  years  on 
the  premises  mil  theu  sent  to  the  Federal  Records  Center  where 
the\  are  retained  for  three  vears  and  then  destroyed. 

SyiKm  manaierit)  and  address:  Director.  Financial  Management 
Division,  US  Customs  Ser\ice.  100  Summer  Street.  Boston.  Mas 
sachusetts  02110 

Nollficatloo  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  cont.iins  records  pertaining  to  him  shall  he  in 
Minting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A  I.  or  to  the 
Director.  F.ntrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  L'  S  Customs  Service  Headquarters.  1 '01  Con 
stitution  Avenue.  N  W  .  Washington.  DC  20:2'*  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  in  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessar\  signature 

If  an  individual  can  proviUe  no  suitable  documents  for  identifica 
lion,  he  may  be  required  lo  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowmglv  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  noian/ed  statement  executed  bN  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingU  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  peruining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1.^01  Constitution  Avenue,  N.W.,  Washington.  DC 
2022'J  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  rrcords  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.  he  ma\  be  required  lo  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  ,    „  . 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  .ivccss  to  records  about  another  person 
under  false  pretenses  is  punishable  by   a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
CoDlesting  record  procedures:  See  Access  above. 
Record     source     categories:     The     information     in     the     system 
originates   from   the   individuals  preparation   of  his  travel  voucher 
and  compensation  forms. 

Treasury.'Customs  00.182 
System  oame:  Penalty  Case  File  -Treasurv/Customs 
.System    location:   Office   of   Regional   Commissioner  of  Customs, 
ibo  Summer  Street.  Boston,  .Massachusettv  021  10 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  supplem<-ntnl  petitions  in  relation  to  penalties, 
claims  for  liquidated  damages  or  forfeitures  of  property  which  are 
being  processed  bv  the  C  S  Customs  Service.  Region  I  and  which 
have  been  referred  to  the  R-gional  Commissioner  of  Customs.  Re 
gion  I 

Tategorie*  of  records  in  the  system:  (a)  Reports  relative  lo  the  cir 
•umstances  of  an  alleged  vu.bt-on  (including  any  Customs  forms  or 
documents  relating  to  the  incident,  agents  investigative  reports, 
sei/ure  reports);  (b)  Reports  relative  to  an  individuals  economic  in 
lerest  in  a  penalty  case,  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief  (d,  Recommendations  made  by  othei 
Govcrnmeiit  agencies  that  have  an  interest  in  the  case. 


Authority   for  maintenance  of  the  system:   *<  U  SC    ?01 ;  Treasury 

Department  Order  No.  165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a I  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Ireasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (bi  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  CSC. 
552),  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
svstem  of  records  mav  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agencv.  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
svstem  of  records  mav  be  disclosed  as  a  -'routine  use"  to  a 
Federal,  state,  or  local  agency  mainl.iining  civil,  criminal,  or  other 
relevant  enforcement  information  or  othei  pertineni  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agencv  decision  concerning  the  hiring  i.r  retcntii>n  nf  an  em 
plovee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  mav  be  disclosed  lo  .i  Federal 
agencv,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  emplovee.  the  issuance  of  a  securitv  clearance,  the 
reporting  of  an  investigation  of  an  employ ee.  the  letting  of  a  con 
tract,  or  the  issuance  irf  a  license,  grant,  or  other  benefit  bv  the 
requesting  agencv.  to  the  extent  that  the  information  is  relevant  and 
necessarv  lo  the  requesting  agencv  s  decision  on  the  matter; 
For  additional  routine  uses  vee  .Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 
Retrievability:  Records  are  indexed  by  name  of  alleged  violator 
Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac- 
cess bv  Regional  Counsel  and  his  staff  only,  closed  case  files  main- 
tained in  locked  file  cabinet  with  kevs  retained  by  Regional  Counsel 
and  his  staff  only 

Retention  and  disposal:  Ret.iined  indefiniteh  or  until  there  is  no 
longer  any  s'pace  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center 

System  managercs)  and  address:  Regional  Commissioner  of 
Customs.  100  Summer  Street    Boston.  Massachusetts  02110. 

Notification  procedure:  Requests  bv  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director.  FIntry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution .Avenue.  N  W'  .  Washington.  DC  2022'*  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  lo  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fully    seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses   is  punishable  by  a  fine  up  to  five  thousand 
dollars    .A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 
Contesting  record  procedures:  See  Kxemption  below 
Record  source  categories:  The  information  contained  in  these  files 
is  received  from  US    Customs  emplovees.  reports  of  investigation, 
petitions  for  relief,  other  Government  agencies  with  an  interest  in 
the  case  and  members  of  the  general  public  who  have  pertinent  in- 
formation 
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.Systems  exempted  from  cer>ain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC  552a(j)  and/or  (k)  has 
proposed  to  exempt  (his  system  of  records  from  certain  require 
ments  of  5  V  SC  ^52a  The  provisions  of  5  U.SC  ^52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  m  a  general  notice 
which  appears  elsewhere  m  the  Federal  Register 

Treasury/Customs  00. 18.^ 
System  name:  Personal  Search  (Negative) --  Treasury/  Customs. 
System  location:  All  ports.  Region  IX,  Chicago.  Illinois 
Categories   of    individuals    cotered    h>    the   system:    All    individuals 
subject  to  I    S    Customs  inspection 

Categories  of  records  in  the  system:  Records  contain  date,  time 
and  place  of  search  in  addition  to  reason  for  and  result  of  search, 
names  of  Custom*  officers  conducting  and  authorizing  search. 
n.ime  and  address  and  dale  of  birth  of  parties  searched 

Authority  lor  maintenance  of  the  svstem:  19  U  SC  482;  5  U  SC 
301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
lecords  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasuiv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  ('■  U  SC. 
'^52), 

For  additional  rouune  uses  sec  Appendix  A  .A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storcge:  Files  are  located  in  Port  Office 

Rrtrfekubility  :  Records  kept  in  alphabetical  order 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  offii-c  During  non-wi>rking  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked 

Retention  and  disposal:  Files  are  retained  in  Port  Office  for  five 
years,  after  w  hich  thev   are  destroyed 

Svstem  manager(s>  and  address:  OistricI  Directors/Port  Directors 
as  applicable    in  Region  IX.  Chicago.  Illinois 

Notification  procedure.  Requests  b\  an  individual  to  be  notified  if 
••he  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
'A hich  the  records  are  located  (see  Customs  .Appendix  A),  or  to  the 
Director,  !"ntry  Procedures  and  Penalties  Division.  Office  of  Regu 
lalions  and  Rulings,  i;  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W.,  Washington.  DC.  2022**  The  requester 
will  be  notified  in  writing  of  the  procedures  lo  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fin'  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fu'lv  seeking  or  obtaining  access  to  records  about  anbther  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  F.ntrv  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington,  DC. 
2(i229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  siiilable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  in  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiM- 
fully  seeking  or  obtaining  access  to  recotds  about  :inother  person 
under  false  pretences  is  punishable  b\  a  fine  up  to  five  thousand 
dollars  A  comparison  of  h\-  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  thi  necessary  signature 

Contesting  record  procedure^  See  Access  above 

Record  kource  categories:  Form  is  prepared  by  Customs  offices 
performing  the  person.il  search  and  is  the  sole  source  of  informa- 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a  (j)  and.'or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require- 
ments of  5  use.  5'':.i  The  provisions  of  5  U  SC  552a  from 
which  this  sysl»m  of  records  is  proposed  tc  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury /Customs  00.184 
System       name:       Person.il       Scarclr       S  >'.       District       (Negative 
resultsi— Treasury-Customs. 

System  location:  District  Director.  IS  Customhouse.  12"  North 
Water  Street.  Ogdensbur^:.  NY  1  3hW 

Categories  of  individuals  covered  by  the  system:  Anv  person  w^ho 
an  inspector  at  any  p>rl  or  station  in  ihe  district  has  deemed  should 
be  searched  because  of  his  ;-ppearance.  associations,  or  other  valid 
reason 

Categories  of  records  in  the  system:  Name,  address  date  of  birth, 
social  security  number,  place  of  birth  iiccupation.  driver's  license 
number,  and  other  identification  numb-r 

Authority  for  maintenance  of  the  svslem:  ^  U  S  C.  "'01.  Treasury 
Dcpartmen'  (»rder  No    U".  Revised    a^  amended 

Routine  uses  of  records  maintained  in  the  system,  insluding  catego- 
ries of  users  and  the  purposes  of  such  u»es:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Means  of  determining  number  of  f-ersbnal  searches  being  per- 
formed (to  see  authoritv  is  not  abused'  Fstab'lisljes  a  record  in  case 
of  complaint;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Serviee  and  the  Department  of  the  TreasuTv  who  have  a 
need  for  the  records  in  ihe  performance  of  iheir  duties;  (c)  Disclo- 
sures required  in  administration  of  the  ireedom  of  Ir.formalion  Act 
('  use  ^'^2i;  (di  In  the  event  that  tt',  svstem  of  records  includes 
information  which  indicates  a  violati'ni  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatorv  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  bv  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  Ihe 
system  of  records  mav  he  referred,  as  a  routine  use.  lo  the  ap- 
propriate agency  whether  Federal,  s'.,-!'e,  local,  or  foreign  charged 
with  the  responsibility  of  investigatmp  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  puisuanl  thereto;  (ci  A  record  from 
this  system  of  records  may  be  disclosed  as  a  "'routine  us^"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
lelevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee; the  issuance  of  a  security  cle.iance;  the  letting  of  a  con- 
tract; or  the  issuance  of  a  license,  grant,  or  othe:  benefit,  (f)  A 
record  from  this  system  of  records  m.:v  be  disclosed  lo  a  Federal 
agency  in  response  lo  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  sccurii;.  clearance;  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract; or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  lo  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  ihe  matter; 

For  additional  routine  uses  see  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaining. 
and  disposing  of  records  in  the  system: 

Storage:  In  file  iackets  in  steel  file  cjMnel. 

Retrievability:  By  name. 

Safeguards:  Available  to  Ihe  Disiri  l  Director  and  authorized  per- 
sonnel of  his  staff  onlv. 
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Rrtrntion  and  dbpotal:  Retained  for  five  years  then  destroyed  by    . 

burning  or  \hrf  dding 

System   managero)  and  addrets:   District   Director.   U.S.  Custom- 
house, ir  North  Water  Street.  Ogdenshurg.  NY    I '6W 

NolKkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
uhich  the  records  are  located  (see  Customs  Appendix  AVor  to  the 
Director,  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lalions  and  Rulings.  US  Customs  Service  Headquarters.  l.'Ol  Con 
stitution  Avenue.  NW.  Washington.  DC  20::^  The  requester 
Mill  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    mav    be   required    to   make    a    signed    statement    asserting 
identitv   and  stipulating  that  he  understands  that  knowingly   or  will 
fully    seeking  or  obtaining  access  to  records  about  another  person 
under  false  pietenses  is  punishable  by   a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  nolarued  statenicnt  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  lecords  m.i\ 
be  made  where  the  records  contain  the  necessary  signature. 

Record    access    procedures:     Requests     by     an    individual    to    be 
notified  how   he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records  and  how   he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the   Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
At  or  to  the  Director.  Entrv   Procedures  and  Penalties  Division.  Of 
fice  of  Regulations  and   Rulings.   U.S.  Customs  Service   Headquar 
ters.    1301    Constitution    Avenue.    N.W..    Washington.    DC     20224 
The  requestei  will  be  notified  in  writing  of  the  procedures  to  be  fol 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identitv.  and  a  com- 
parison  of   his    signature   and   those    m   the    records   may   be    made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv   a  fine  up  to  five  thousand 
dollars    A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  From  inspectors  throughout  the  district 
Systems  exempted  from  certain  provisions  of  the  act:  The  Commis 
sioner   of   Customs   pursuar:    to    5    U  S  C     552a   (j>   and/or   (k)   has 
proposed   to  exempt   this   s\siem   of   records   from   certain   require 
menls   of   5    U.S.C     552a.    The   provisions   of    5    U  SC     552a    from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justifiication    for   the    exemption    is   contained    in   a   general    notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.185 
System  name:  Personal  Search-Negative  (District 

Director— Mobile.  Alabama)— Treasury/Customs 
System   location:  District  Director  of  Customs.  Room   21!<.   Inter 
national   Trade   Center.   250  North  Water  Street.   Mobile.   Alabama 
36602 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  search  by  Customs  Offtters  in  which  no  ar 
rest  or  seizure  is  made. 

Categories  of  records  in  the  system:  CF  1  51 -Search/Arrest/Seizure 
Report:  Used  to  record  any  »i.casion  when  a  Customs  Officer  is  in- 
volved or  participates  in  a  personal  search,  an  arrest,  or  a  seizure 


of  merchandise  or  contraband  articles  CF  5211 -Record  Log  of 
Fines.  Penalties  and  Forfeitures-Record,  by  case  number,  of  all  CI 
1515  issued,  reflects  name  and  address  of  person  searched,  name 
of  searching  officer,  reason  for  search,  and  brief  summary  of  the 
situation  which  resulted  in  the  search 

Authority  for  maintenance  of  the  system:  ^  U.S.C.  301;  Treasury 
Department  Order  No    \^^'^.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (al  Dis 
closure  to  those  officers  and  employees  oi  the  Customs  SerMcc 
and  the  Department  of  the  Treasury  who  ha\c  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552). 

For  additonal  routine  uses  see  Appendix  \.\ 

Policies   and   practices   (or  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders 

Relrievability:  Violator  name  and/or  penalty  case  number 
Safeguards:  In  file  cabinets  in  secure  office  area  which  is  locked 
when  not  occupied,  in  building  with  24-hour  guard  service 

Retention  and  disposal:  Maintained  with  penally  case  files  for  five 
years  and  after  clearance  by  Security  .ind  .^udil  shredded  on  site 
CF  5211  (Record  (iroup  21")  Retained  for  10  yrs  and  ^  months  and 
destroyed  by   shredding  after  clearance  by  Security  and  Audit 

System  managensi  and  address:  District  Director  of  Customs. 
P.O    Box  2'4S.  Mobile.  Alabama  .'6bUI. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissu>tier  of  Customs.  Re- 
gion V.  Room  T-13210  V.  Postal  Service  Building.  New  Orleans, 
la.  7011'.  or  to  the  Director.  Fntry  Procedures  and  Penalties  Dm 
sion.  Office  of  Regulations  and  Rulings.  U  S  Customs  Service 
Headquarters.  I.'OI  Constitution  .Avenue.  N.W  ,  Washington,  DC 
2022V  The  lequester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  , and  a  comparison  of  his  signature  ind  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessary   signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi- 
cation,  he   may    be   required   to   make   a   signed   statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs.  Region  V,  Room  T  P210-B.  Postal  Service  Building. 
New  Orleans.  La  70113.  or  to  the  Director.  Fntrv  Procedures  and 
Penalties  Division.  Office  of  Regulations  and  Rulings.  IS 
Customs  Service  Headquaters.  1301  Constitution  .Avenue.  N  W'  . 
Washington^  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signatures  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


FEDERAL   REGISTER,    VOL.    42,    NO     186 — MONDAY,    SEPTEMBER    26,    1977 


DEPARTMENT  OF  THE  TREASURY 


49239 


Contesting  record  procedures:  See  Access  above. 

Recorc*  source  categories:  Individual  involved.  Arrest  and  viola- 
tion records  fmrn  Federal,  state  and  loi.al  police  Customs  Officers 
IFCS  Query  and  NCIC  Query—  Ihcsc  systems  provide  data  by 
name,  license  numbers  and  other  numerical  identificis  on  prior 
records  of  v lol.itions 

Systems  exempted  (mm  certain  provisions  of  the  act:  The  Commis- 
sioner of  (usioms  pufsuant  to  5  U  -S  C.  ^52a  (j)  and/or  (kl  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  U.SC.  552a  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Fedcr;il  Register. 

Treasury.'Customs  00  186 

System  name:  Personal  Search  — Negative  (District  Patrol— New  Or- 
leans   1  a    and  Mobile.  Al.)—  Treasury/Customs 

System  location:  Office  of  the  Director.  Distnct  Patrol.  600  South 
Street.  New  Orleans.  Louisiana  "0130.  Director.  District  Patrol 
Division.  Room  213.  International  Trade  Center.  250  International 
Trade  Center.  2M)  N    Water  Street    Mobile.  A\    th602 

Categories  of  individuals  covered  hy  the  system:  Individuals  in- 
dicating unlawful  or  suspicious  activity  that  might  result  in  a 
Customs  violation 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  physical  description,  associates,  vessel. 
automobile,  or  aircraft  identified  wiih.  m.ike.  year,  license  number 
and  registration  of  vehicles,  area  of  activity.  methc>d  of  operation 
and  other  relevant  and  necessary  information  on  individuals 
suspected  of  activity  contrary  to  law 

.Authority  for  raalnleoance  of  the  system:  5  I'.S.C  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  n(  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purpi  .es  of  such  uses:  The  routine  uses  of  the 
records  ..ontaineJ  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dis«.losurcs  required 
in  administration  of  the  Freedom  of  Information  Act  (5  L  SC 
''521.  (CI  In  the  event  that  this  svstem  of  records  includes  informa- 
tion which  indicates  a  violatuin  or  pi>tential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
bv  general  statue  or  particular  program  statute,  or  bv  regulation. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  'he 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agenLV.  whether  Federal,  stale,  local,  or  foreign,  charged 
with  the  responsibility  of  invcsiigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursi;ant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  "routine  use"  to  a  Federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  infi'rmai'on  or  other  pertinent  information,  such  as 
current  licenses,  if  neceJsary  to  obtain  information  relevant  to  an 
•igency  decision  concerning  the  hiring  or  retention  of  an  employ eee. 
the  issuance  of  a  security  cle.ii.ince.  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  te)  A  record  from  this 
system  of  records  miiv  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connectu>n  with  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  leporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is- 
suance of  a  license,  grant,  or  other  benefit  by  the  requesting  agen 
cy.  to  the  extent  that  the  inform.ition  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter: 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  relrievin?.  accessing,  retaining, 
•ad  disposing  of  records  in  the  system. 

Storag?:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retries  ability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet  the  keys 
of  which  are  controlled  bv  the  custodian  of  the  files  Those  depart- 
mental officials  who  may  occasionally  be  granted  access,  consislar.- 
with  their  positions  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropnate  security  clearance  for  critical 
sensitive  positions  During  non-working  hours,  the  room  housing 
the  metal  cabinets  is  locked. 


Retention  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  ye.ir  peiiod    Method  (ff  disposal  is  shredding. 

System  managens)  and  address:  Director.  District  Patrol  Division, 
600  South  Street.  New  Orleans.  Louisiana  70130 

Notification  procedure:  Requests  by  an  individual  to  be  notified 
how  he  can  gam  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Custtims  Appendix  A  ).  or  to  the 
Director.  Fntry  Procedure  and  Penalties  Division.  Office  of  Regula- 
liiins  and  Rulings.  US  (ustoiiis  Servce  Hradquarlers.  1301  Con 
stitution  Avenue.  N  W  .  Washington.  DC  2022V.  The  requester 
will  be  notified  in  w  tiling  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  ti*  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement    assciting 
identity   and  stipulating-  that  he  understands  that  knowingly   or  will 
fally    seeking  or  obtaining  access  to  records  about   another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars 

Where  the  request  is  not  presented  in  person;  it  shall  be  accom 
panied  by  a  notari/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  ;hat  he  understands  that  know  ingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars  A 
comparison  of  his  signiiu:ie  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  See  Notification  above. 

Contesting  record  piocedures:  See  N-^lif ication  above 

Record  source  categories:  The  information  in  this  s\tem  originates 
with,  and  consists  soelv  ..f.  information  supplied  bv  the  individual 
being  searched  and  the  p.itrol  officer  doing  the  search 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  purci.'nt  to  *>  U  S  C.  552a  (ji  and.'or  (ki  has 
proposed  to  exempt  this  system  of  re' >irds  from  certain  require- 
ments of  5  ISC  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  pro^^^c•d  to  be  exempted  and  the 
justification  for  the  ex-mption  is  'niitaincd  in  a  jicneral  notue 
which  appears  elsewhere  in  the  Fede--;!',  Register. 

Treasury 'Customs  00.187 

System  name:  Personal  Search  File  — Treasury, Customs 

System  location:  US  Customs  Service.  Honolul'j  International 
Airport.  Honolulu.  Haw.ui  «681<) 

Categories  of  individual>^  covered  by  the  system;  Passengers  arriv- 
ing from  foreign  countius  the  Customs  Service  found  necessary  to 
search. 

Categories  of  records  in  the  system:  Same,  address,  dale,  time 
•,!ate  of  h:ih.  region,  port  race.  sex.  carrier,  (aiilinc  and  flight 
number),  description,  passport  numbe:  birlh  place,  social  security 
number,  marital  status,  citizenship,  r-.asons  for  search,  searching 
officer,  witness,  result  of  se.irch.  search  authorized  by.  and  extent 
or  type  of  search. 

Authority  (or  maintenance  of  the  svsiem:  *  U  S  C.  301.  Treasury 
Department  order  No    1"^.  Revised.  ;i'    -mended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
rect>rds  cont.iined  in  this  system  are  .is  follows'  (ai  .Ali  three  forms 
used  in  this  system  arc  kept  so  as  'o  have  a  cle^r  and  concise 
record  of  all  searches  conducted  by  the  U.S.  Custom--  Service;  (bi 
The  files  are  used  to  answer  all  inquiries  into  anv  aspect  of  any 
personal  searches  conducted  at  this  st;ition:  (c)  The  current  CF  151 
file  IS  used  as  the  primary  input  document  for  the  Customs  Law 
F'nforcement  Activity  Reporting  (CI.I  ARl  system  -^  hich  provides, 
in  turn,  accurate  and  timely  statistic.-'  reporting,  tdi  Disclosure  to 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  iccords  in  the  performance  of 
their  duties;  (e)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  .Act  (5  U.S.C.  '52). 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  svstem  is  contained  on  Region 
Form  vm  RC  51-BNF.  CF  43.  CF  151  These  forms  arc  found  in 
binders  on  the  reference  shelves  in  the  Customs  office. 
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PRIVACY  ACT   ISSUANCES 


Rctri«« ability:  Kach  form  is  identified  by  name  and  is  filed 
alphabetic all\  The  files  are  further  broken  doun  bv  form  number 
and  calendar  \ear 

Sa(ritiiard<i:  The  files  are  located  fn  the  Customs  office  This  of 
fice  IS  manned  24  hours  a  >ljv.  ""  days  a  \*cek  b\  Customs  person 
nel 

Retcniioa  and  disposal:  Active  f^e  forms  are  kept  for  fi\e  years 
After  fue  sears  the  files  .irc  destroyed 

SysleiB  ofanagrrts)  and  address:  Uistnct  Director  of  Customs. 
I'  S    Customs  Service    Hon.Oulu.  Hawaii  '^^81'*. 

Notlfieailoo  pro-edure;  Requests  b\  an  individual  to  be  notified  if 
the  svsiem  of  records  contains  records  pertaining  to  him  shall  be  in 
vi  riling  and  .iirecied  to  the  Region.i!  Commissioner  of  the  region  in 
Mhuh  the  leci't-ls  are  located  (see  Customs  Appcndiv  At.  or  to  the 
Directoi.  tnlt".  Procedure-.  .>nd  Penalties  Division.  Offue  of  Regu- 
latu'ns  and  Rulings.  I'  S  <"i  >  oms  Service  Meadc|uarters.  I'tll  Con- 
xtilution  Avciuc  NW  .  H  .^^hlngton  DC  ?02r''  The  rcmiestcr 
vull  be  noiifie-l  in  writing  of  the  procedures  to  he  follo\*ed  V^her.- 
the  request  is  presented  tn  person,  the  requester  shall  picsent 
.ideijaate  ide ntificjt)i''n  to  e't.>blish  his  identitiy  .  and  a  comparison 
of  his  sign.'ure  and  those  f-  the  records  mav  be  made  where  ihc- 
■  i-,ords  contain  the  necessar.  signature 

If  an  indivulual  can  provide  no  suitable  documents  for  idcnlifica- 
uon     he    m  iV    be    rct|Uitcd    to    make    a    signed    statement    asserting 
identilv  and  tiipuliting  that  he  und«rslan.is  that  knouingU   or  v*  ill 
fullv    seeking  i.:   obtaining   j   -csis  to  records  about  annthrr  person 
uniler  f.-.Kc  pieu-nses  is  punishable  bv  a  fine  up  to  "S.OOO  dollars 

Where  the  reijuesi  is  not  presented  in  person,  it  shall  be  acconi 
panied  by  .1  niit  \ri/ed  stati-iDcnt  executed  bv  the  requester  asserting 
idenlitv  j\ui  •upulating  that  lie  understands  that  knovMnglv  or  will 
fullv  seeking  or  obtaining  t.cess  to  records  about  another  person 
under  false  pietenses  is  punishable  bv  a  fine  up  to  ^.000  dollars  A 
comparison  of  his  signature  .^nd  those  in  the  records  mav  be  made 
where  the  records  contain  ihe  necessary  signature 

Record  acet-ss  procedures:  Requests  bv  an  individual  to  be 
notified  hovk  he  can  gain  access  to  a  record  pcri;iining  to  him  con 
tamed  in  a  svsiem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  isee  Customs  Appendix 
.At.  or  to  the  Director.  ¥p''.:  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings  US  Customs  Service 
Headquarters.  '.^01  ConsliHition  .Avenue.  N  W  .  Washington.  DC 
2022**  The  requester  vvill  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  th? 
requester  shall  present  adequate  identification  to  establish  hi> 
identity  and  a  comparison  of  his  signature  and  those  in  the  records 
mav  be  made  where  the  records  contain  the  necessarv  signature. 

If  an  individual  can  provide  no  suitable  documents  for  ideniifica 
tion.    he    mav    be    required    in    make    a    signed    statement    asserting 
identity  and  stipulating  thai  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  a. cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.1HK)  dollars 

Where  the  request  is  not  present*^  in  person,  it  shall  be  accom 
panied  bv  a  notarized  statement  executed  by  the  requester  asserting 
identitiv  and  stipulating  thai  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  .cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Cootesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  contained  m  these  files 
onginates  from  personal  seaiches  conducted  on  passengers  arriving 
from  foreign  destinations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  L'.S.C  552a  (j)  and/or  (kt  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  L  SC  552a  the  provisions  of  5  US  C  5'!2a  from 
which  this  svstem  of  recor.^-  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  m  bederal  Register. 

Treasury 'Customs  00.188 
System  name:  Personel  Search  Report  — Treasury/Customs. 
System  location:  Ports  of  enry,  — Nogales.  Aruona  District 
Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
personnel  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search 


Authority  for  maintenance  of  the  system:  I'J  U  S  C    1467.  5  U  S  C 
^01.  Treasury  Departinenl.  Order  No    Ih*;  Revised  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Retained  as  lecord  to 
answer  inquires  inio  anv  aspects  o(  pcrson.il  searches  conducted  b\ 
the  (."usloms  Service  Disclosed  to  Trcasurv  Dcparlmenl  IVisonnel 
as  ntcessarv  for  performance  of  duties  Disclosures  required  in  ad 
ministration  of  the  lieedoni  of  Information  Act  (5  I'  .S  C".  552) 

bor  additional  routine  uses  see  .Appendix  A  A 

Policies   and   practices   lor  storing,   retrieving,   accrssins.   rtlaining. 
and  disposing  of  records  in  the  system: 

Storage:  1    ich  I'l    1''!  covering  personal  searches  is  ni.nnl.iined  in 
,ilph.ibetu-,il  order  at  the  various  ports  of  entry. 

Kelrii'vabilitv:  lt\   name  of  person  searched 

Safeguards:  Records  are  retained  in  file  cabinets  llockabU-i  .iml 
buildings  ..re  locked  during  other  than  office  hours 

((rlcntion  and  disposal:  Records  are  rela-ineil  foi  '^  \c.irs  :in.l 
dc'sUovcil  bs   burning 

System  managrris)  and  address:  I'ort  Directors  ii  ihc  v.uu'iis 
ports  of  cntiv  in  the  Nogales,  .Arizona  District 

Notification  procedure:  Requests  b\  an  individual  lu  be  notified jl 
the  svsu-m  of  ic^otds  contains  records  pcrtainint-  to  him  shall  be  in 
writing  and  iliicclcd  to  the  Regional  Commissunicr  of  the  region  in 
which  the  records  are  Kicated  (see  Customs  App-.-ndix  At.  or  to  the 
Director  Vn'.T\  Procedures  anil  Penalties  Division.  Office  of  Regu 
lations  ,ind  Rulings  V  S  Customs  Service  Hc:idqiiarti-r  .  Mo!  Con 
stitution  Avenue  NW  Washington.  DC  202:'*  The  requoMcr 
will  be  notified  in  wn'ing  of  the  priKfdure  lo  be  followed  Where 
the  request  is  presented  in  perstin.  the  requester  sh.ill  present 
adequ.ite  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mav  be  m.ide  whcie  ihe 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  fo'  identifica 
lion,    he    may    be    required    to    make    a    signed    statement    asserting 
identitN    and  stipulating  that  he  understands  that  knviwinglv   or  will 
fullv    seeking  or  obtaining  access  to  records  about  :inother  person 
under  false  pretenses  is  punishable  V>>   a  fine  up  to  <.it(>(i  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  bv  a  notari/ed  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingK  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  '^.iKKt  dollars  .A 
comparison  of  his  signature  and  those  in  the  records  mav  he  made 
where  ihe  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  isee  Customs  .Appendix 
At.  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US,  Customs  .Service 
Headquarters.  1.^01  Constitution  Avenue.  N.W  .  Washington.  DC. 
2022"*  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  cont.on  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  f(>r  identifica- 
tion, he  may  be  required  to  make  a  signed  stitement  asserting 
identil>  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  sh;ill  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly   or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.00(t  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature 
Congesting  record  procedures:  See  Access  above 
Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individual  searched  and  reasons  for  performing  the  search 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC.  552a  (j>  and/or  (kt  has 
proposed   to  exempt  this   system   of  records   from   certain   require- 
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ments  of  5  U  SC  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Kedeial  Register 

Trcaiury/Cuslomt  00.189 
System  name:  Personnel  Action  Records 

System  —  Ireasury/Customs 

System  location:  Office  of  the  Regional  Counsel.  U'.S  Customs 
Service.  Region  IX.  55  K.  Monroe  Street.  Room  1417.  Chicago.  Il- 
linois 60<>03 

CategorWs  of  individuali  covered  by  Ihc  lyctrm:  Persons  employed 
by  the  Treasury  Department.  Customs  Service  who  either  initiate  a 
gnevance.  discrimination  complaint,  an  unfair  labor  practice  com- 
plaint against  the  US.  Customs  Service  and  officer  or  employee 
therof,  or  have  a  disciplinary  or  other  adverse  action  initiated 
against  him  or  her  by  the  US    Customs  Serivce  in  Region  IX 

Categories  ol  records  in  the  lysteni:  The  Personnel  Action 
Records  System  contains  information  regarding  employment  histo- 
ry, i.e.  basic  personnel  data,  age,  birth,  marital  status,  address, 
phone  number,  general  health,  details  of  the  incident  leading  to  the 
grievance,  discrimination  complaint,  disciplinary  action,  adverse  ac- 
tion, or  unfair  labor  practice  complaint. 

Anthority  lor  ■aiBUnaacc  of  the  lysten:  5  U  S.C.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rontlac  uae*  of  records  matataiacd  la  tkc  syilca,  Including  catego- 
ric* of  uaen  and  the  purpoaet  of  ivck  mm»:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Action  Records  System  of  the 
United  Slates  Customs  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service,  the  Depart- 
ment of  the  Treasury,  the  Civil  Service  Commission,  and  the  De- 
partment of  Justice  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  SS2):  (c)  In  ihe  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  ai  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibihty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
bcense,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel's 
office  in  determining  and  resolving  legal  issues  related  to  the  per 
sonnel  action  involved,  in  preparing  for,  and  representing  manage- 
ment in,  administrative  hearings  and  administrative  appeals,  and 
providing  information  and  assistance  to  U.S.  Attorneys  and  the  De- 
partment of  Justice  in  litigation.  Potential  litigation  or  litigation  will 
require  disclosure  of  the  information  to  the  Department  of  Justice, 
and  this  information  is  often  channeled  through  the  Department  of 
the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Polkie*  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diipocing  ol  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  meul  filing  cabinet  container. 

Retricvability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  initiated  the  action 
against  the  Customs  Service,  or  against  whom  it  was  initiated.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 


Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX  at  55  F  Monroe  Street.  Chicago,  Il- 
linois During  non  working  hours,  the  room  in  which  the  metal  fil- 
ing drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees  Only  employees  of 
the  Regional  Counsel's  office  and  authorized  building  personnel 
have  keys  to  the  building 

R>etcntion  and  disposal:  These  files  are  reUined  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked  Fdes  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center.  General  Service  Administration.  7?58  S  Pulaski.  Chicago. 
Illinois  60602  in  accordance  with  the  U  S  Customs  Service  Record 
Disposal  Manual 

System  managerttl  and  address:  Regional  Counsel  of  Customs. 
Room  1417.  United  States  Customs  Service.  55  E.  Monroe  Street. 
Chicago.  Ilhnois  6060? 

Notificalion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  lov-aled  (see  Customs  Appendix  At.  or  to  the 
Director.  F.ntrv  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  NW  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  know  inly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  initiation  of  any  personnel  action  either  by  or 
against  an  employee  The  information  submitted  by  the  employee  is 
in  the  file  as  will  be  the  information  submitted  by  the  employer  if 
the  action  is  initiated  bv  the  employer  Further  information  in  this 
file  is  derived  from  both  employee  and  employer  information  of  an 
investigation  made  by  the  Office  of  Internal  Affairs,  investigation 
reports  by  the  Office  of  Investigations,  memoranda  from  the  Civil 
Service  Commission  and  possibly  other  agencies  having  employed 
the  individual  Information  could  also  be  obtained  form  Customs 
employees,  former  Customs  employees,  private  parlies,  corpora- 
tions, confidential  informers,  credit  bureaus,  foreign  countries  or 
officials  thereof,  foreign  citizens  and  any  other  source  with  infor- 
mation pertinent  to  the  Personnel  Action 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.190 
System  name:  Personnel  Case  File  — Treasury /Customs. 

System  location:  Office  of  the  Chief  Counsel.  US  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue.  N.W..  Washington. 
DC    20229 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (FO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 
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Citegori»»  o(  records  in  th*  ayitem:  Reports  of  investigation  into 
alleged  emplovee  misconduct,  internal  Customs  Service  memoranda 
recommending  displmary  action,  documents  relating  to  the  institu 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  F.O  complaints 

Authority  (or  maintcoancr  of  the  tyitem:  Title  5.  United  States 
Code  Title  5.  Code  of  Federal  Regulations.  5  U  SC  }0l :  Treasuiv 
Department  Order  No    l^''.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svslera  of  records  are  as  foUovws  (a)  Dis- 
closure to  those  officers  and  employees  of  the  'Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  Such  duties  may  include 
evaluating  proposed  disciplinary  actions,  grievances  and  K()  com 
plaints,  recommending  action  to  be  talien  in  such  cases,  preparing 
necessarv  decisional  documents  in  such  cases,  preparing  proposed 
charges  where  appropriate,  preparing  for  administrative  hearings 
held  in  regard  to  these  matters  and  malcing  the  records  a  part  of  the 
record  at  such  hearings,  (h»  Disclosures  required  in  administiation 
of  the  Freedom  of  Information  Act  (5  U  S  C.  552),  (c1  Disclosure  to 
the  Civil  Service  Commission  in  connection  with  administrative 
hearings  and  to  the  Department  of  Justice  in  connection  with  court 
proceedings  resulting  from  appeals  from  decisions  rendered  at  the 
administrative  level    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accesaing.  retaining, 
and  dbpoiing  of  records  in  the  system : 

Storage:  Fach  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container 

Rctricvability :  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  nonworking  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal;  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center 

System  manager(s)  and  address:  Chief  Counsel,  US.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W..  Washing- 
ton. DC   2o::9 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings.  US  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue.  N.W..  Washington, 
DC  20229  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  soorce  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in- 
stituted against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 


administrative    proceedings,    and    statements    or   other    information 
provided  by  private  nongovernmental  individuals 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis 
sioner  of  Customs  pursuant  to  5  l'  S f  5.^2a  (j>  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
mcnts  of  5  U  SC  552a  1  he  provisions  of  5  I  .S  C  552a  from 
w+iich  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  ctmlained  in  a  general  niiiicc 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  011.191 
System  name:  Personnel  Case  File  -  I  reasury, 'Customs 

System  location:  Regional  Counsel  of  Customs,  h  World  Trade 
Center.  New   York.  NY   10048 

Categories  o(  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  .ind  who  have 
filed  complaints  under  the  F.qual  Opportunity  (F")  Prouram,  in 
most  cases  where  administrative  proceedings  have  been  instituted 

Categories  o(  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu- 
tion or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  F.O  complaints 

.Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code.  Title  5.  Code  of  Federal  Regulations,  "i  V  S  C    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (a)  The  information  >.on 
tained  in  this  file  is  used  administratively  to  evaluate  proposed 
disciplinary  actions,  grievances  and  FO  complaints,  to  recommend 
action  to  be  taken  in  such  cases,  to  prepare  necessary  decisional 
documents  in  such  cases,  and  tP  prepare  proposed  charges  where 
appropriate  The  information  contained  in  this  file  is  used  to 
prepare  for  administrative  hearings  held  in  regard  to  these  matters 
and  IS  roiftinely  made  a  part  of  the  record  at  such  hearings  Infor- 
mation contained  in  this  file  is  also  made  available  to  the  Civil  Ser- 
vice Commission  in  connection  with  such  hearings  and  may  be 
made  available  to  the  Department  of  Justice  in  connection  with 
court  proceedings  resulting  from  appeals  from  decisions  rendered  at 
the  administrative  level;  (b)  Disclosure  to  those  officers  and  cm 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du- 
ties, (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Inforamtion  Act  (5  U  SC    552). 

For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container 

Rctricvability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  During  non-working  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
New  York.  NY    10048 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  m 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Ruhngs,  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropnate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in- 
stituted against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  bv  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  ^  CSC  5^2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  ceriain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.192 

System  name:  Personnel  Case  Files  (Region 

V  III)— Treasury/Customs 

System  location:  Office  of  the  Regional  Counsel.  211  Main  Street. 
San  Francisco.  Calif   94105 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted 

Categories  of  records  In  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciphnary  action,  documents  relating  to  the  institu- 
tion or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  FO  complaints 

Authorhy  (or  maintenance  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No  165,  Revised,  as  amended;  Reorganization 
Plan  No  I  of  1%5  Title  5,  United  States  Code;  Title  5.  Code  of 
Federal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552);  (c)  The  information  contained  in  this  file  is  used  administra- 
tively to  evaluate  proposed  disciplinary  actions,  grievances  and  EO 
complaints,  to  recommend  action  to  be  taken  in  such  cases,  and  to 
prepare  necessary  decisional  documents  in  such  cases,  and  to 
prepare  proposed  charges  where  appropriate.  The  information  con- 
tained in  this  file  is  used  to  prepare  for  administrative  hearings  held 
in  regard  to  these  matters  and  is  routinely  made  a  part  of  the 
record  at  such  hearings  Information  contained  in  this  file  is  also 
made  available  to  the  Civil  Service  Commission  in  connection  with 
such  hearings  and  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  court  proceedings  resulting  from  appeals 
from  decisions  rendered  at  the  administrative  level. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  file  cabinet 

Retricvability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal  card   file   by   the    name    of   the   person,   and   each   case    file    is 


similarly  identified  in  alphabetical  order  within  the  metal  file 
cabinet 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building  During  non-working  hours,  the  metal 
file  cabinet  and  the  room  in  which  the  metal  file  cabinet  is  located 
are  locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center 

System  manager(s)  and  address:  Regional  Counsel.  211  Main 
Street,  San  Francisco.  Calif   94105 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W  .  Washington,  DC.  20229  The  requester 
will  be  notified  m  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  il  shall  be  accom- 
panied by  a  notanzed  statement  executed  b\  the  requester  asserting 
ideniitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
C^istoms  Service  field  personnel  that  disciplinary  proceedings  be  in- 
stituted against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  emplosees.  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-governmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.193 

System  name:  Personnel  Files  of  Customs  Em- 
ployees—Treasury /Customs. 

System  location:  Files  are  located  in  Headquarters.  Regional,  Dis- 
trict, Port  and  other  post  of  dutv  offices  throughout  the  Customs 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Appendix  A 

Categories  of  individuals  covered  by  the  system;  Customs  em- 
ployees, present. 

Categories  of  records  in  the  system:  In  addition  to  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  port,  or 
other  post  of  duty  management  on  personnel  matters  such  as.  but 
not  limited  to  name.  Social  Security  number,  awards,  letters  of  ap- 
preciation, promotions,  step  increases,  memoranda,  forms  and 
materials  related  to  hiring,  address,  pay.  transfer  and  separation, 
service  time,  salary  .  phone,  education,  society  memberships,  publi- 
cations, skills,  chronological  work  history,  position  descriptions,  re- 
ports of  discussions  held  with  employee  regarding  performance,  co- 
pies of  letters  wntten  to  employee  concerning  performance,  over- 
time hours,  senority  status,  leave,  overtime  earnings,  productivity, 
locator  card  infonnation,  and  related  employment  records 
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PRIVACY  ACT  ISSUANCES 


Authority  for  maiaieaaace  of  the  lytlem:  ^  V  SC     ^Ot .  Treasury 

Deparimeni  Order  No    l^^    RcMsed.  as  amended. 

RoutlDf  utrf  o(  records  malalalaed  ia  (he  syitem,  includias  calefo- 
ries  ol  u*cr«  aad  (be  purpoici  of  luch  um:  The  rouline  uses  of  the 
records  contained  in  this  system  o(  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  m  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
^52h(c)  In  the  event  that  this  system  of  records  includes  informa 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civd.  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  bv  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap 
propnate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regultion.  or  order  issued  pursuant  thereto.-  (d)  A  record  from  this 
system  of  records  mav  be  disclosed  as  a  "routine  use"  to  a 
Federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secuntv  clearance,  the 
reporting  of  an  investigation  of  an  "employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f)  For 
supervisors  and  appropriate  managers  in  making  job-related  deter- 
minations about  employees(g)  For  employment  and  salary  verifica- 
tion upon  request  from  public. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storiag.  retrieving,  accesalag,  relainiag, 
aad  disposing  ol  records  in  the  system: 

Storage.  Records  are  maintained  in  file  folders,  and/or  on  index 
cards,  and/or  ledgers 

Retrievability:  Records  are  indexed  by  name,  or  social  security 
number 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  limited  access 

ReieatioD  and  disposal:   When  the  employee  leaves  the  Customs 
Service    through    transfer    or    other    separation,    the    file    will    im- 
mediately be  forwarded  to  the  office  maintaining  the  Official  Per 
sonnel  Folder   There  it  will  be  screened  to  insure  that  it  contains  no 
documents  that  should  be  permanently   filed  in  the  Official  Person 
ncl  Folder  other  than  exact  duplicates  of  papers  already  so  filed 
The  file  and  its  contents  will  then  be  destroyed. 

System  managens)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  s\stem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A>,  or  to  the 
Director,  Entrv  Procedures  and  Penalties  Division,  Office  of  Regu 
lations  and  Ruhngs,  US.  Customs  Service  Headquarters,  Conslitu 
tion  Avenue.  N  W.,  Washington,  DC  :02:'>  The  requester  will  be 
noufied  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity .  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUI 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars    A 


comparison  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  nccessar>  signature 

Record  access  procedure*:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entrv  Procedures  and  Penalties  Division, 
Office  of  Regualtions  and  Rulings,  US  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N  W  ,  Washington,  DC. 
ro::*!  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (XX)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  ma\  be  made 
where  the  records  contain  the  necessary  signature 

Coatestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor 

Treasury/Customs  00,194 
System  name:  Personnel/Pav  roll  System  — Treasury/Customs. 

System  locatioa:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters  Computerized  through  a 
Servicing  Data  Processing  Center    See  Customs  Appendix  A. 

Categories  of  iadividuals  covered  by  the  system:  All  Customs  em- 
plovees.  present  and  former 

Categories  of  records  in  the  system:  These  records  contain  Person- 
nel data  maintained  primarily  in  the  Official  Personnel  Folder  and 
Payroll  information  such  as  name,  social  security  number,  grade, 
series,  step,  organizational  codes,  tax  withholding  information, 
bond  purchase  and  issuance,  emergency  salaries,  overtime  and 
holiday  pay,  optional  payroll  deductions,  other  deductions,  and  all 
payroll  information.  Also  in  this  system  are  records  of  time  and  at- 
tendance and  leave 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routiae  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  emplo\ees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  panicular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
svstem  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propnate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  conerning  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  m  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
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requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
Records  are  used  for  payroll  processing,  reports  on  payroll  infor- 
mation such  as  Employee  Service  Record  report  (IRS  Form  3695V 
Comprehensive  Payroll  listing  (IRS  Form  2979).  Payroll  Journal 
Detail  Listing  (IRS  Form  3124)  and  others. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  (or  storiag.  retricviag,  acceulag,  retalalag, 
and  disposing  of  records  la  the  lyttem: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

Retrievability:  Records  are  indexed  by  name  or  social  security 
number. 

Safeguards:  Records  are  maintained  in  locked  files,  secured 
rooms,  or  limited  access 

RetentloB  and  disposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees 
either  are  «<'ni  'o  new  agency  or  to  Records  Center.  Time  and  at- 
tendance records  arc  maintained  three  years  or  until  after  audit, 
then  destroyed. 

Sjrctcm  maBagcr(s)  aad  address:  Directors.  Personnel  and  Finan- 
cial Management  Division  in  each  region  and  headquarters. 

NotUlcalloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N  W.,  Washington.  DC.  20229.  The  requester 
will  be  notified  m  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director.  Entry  Procedures  and  Penalties  Division,  Of- 
fice of  Regulations  and  Rulings.  US  Customs  Service  Headquar 
ters.  1301  Constitution  Avenue.  N  W..  Washington.  DC.  20229 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
panson of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

CoDtcsting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  employee  management.  Time  and  attendance  and 
leave  records. 


Treasury /Customs  00.196 
System  aamc:  Preclearance  Costs  — Treasury/Customs. 

System  locatioa:  Financial  Management  Division,  US  Customs 
Service,  Region  1.  100  Summer  Street.  Boston,  Massachusetts 
02110 

Categories  6(  iadividuals  covered  by  the  system:  All  Customs  In 
specters  and   Foreign  Service  employees  of  Region   I.  Boston  who 
are  stationed  at  Toronto  and  Montreal  Canada 

Categories  of  record*  ia  (he  system:  Salanes,  living  allowances 
and  benefits  paid  to  employees  who  are  stationed  at  Toronto  and 
Montreal,  Canada 

Authority  for  maintenance  of  the  system:  5  US  C.  301;  Treasury 
Department  Order  No    16''.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  (he  system,  includiag  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  ansing 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  mav  be  referred,  as  a  routine  use.  to  the  ap- 
propnate  agency,  whether  Federal,  slate,  local,  or  foreign,  charged 
wiih  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto:  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secuntv  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (fi  The 
system  is  used  by  the  Budget  Section  of  the  Financial  Management 
Office  to  accumulate  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters  These  costs  are  used  by 
Headquarters  as  the  basis  of  assessment  of  charges  to  airline  car- 
riers for  the  use  of  Customs  facilities  outside  of  the  United  States. 

For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  within  two  meul  file 
cabinets  in  the  work  area  of  the  Budget  Section. 

Retrievability:  The  file  is  idenufied  as  the  "Prc-clearance 
Record"  which  contains  the  names  of  all  employees  listed  in 
alphabetical  order  with  corresponding  costs  associated  with  each 
employee. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur- 
ing non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  maDager(s)  and  address:  Director.  Financial  Management 
Division,  U.S.  Customs  Service.  100  Summer  Street.  Boston,  Mas- 
sachusetts 02110. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  m 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US.  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N  W..  Washington.  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the    request    is    presented    in    person,    the    requester   shall   present 
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adequate  Klenlification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notan/ed  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fulU  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  hou  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  whK:h  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Duector.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquaners.  1301  Constitution  Avenue.  N.W..  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  pro^-edures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  ma\  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  thai  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied-bv  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proccdares:  See  Access  above 

Record  source  categories:  The  infortnation  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List- 
ing, Treasury  Form  2<»7<).  supplied  by  the  Payroll  Data  Center. 

Treasary/Cnstomt  00.197 
System     name:     Private     Aircraft     Inspection     Reporting     System 
(PAIR  Si  — Treasury /Customs. 

System  locatloa:  Office  of  Enforcement  Support.  U.S.  Customs 
Service.  1301  Constitution  .Avenue.  N  W  .  Washington.  DC    2022«» 

Categories  of  IndWidnals  covered  by  the  system:  Names  of  pilots 
and  yacht  masters  arriving  in  the  United  States 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  pilots  with  appropriate  registration  numbers  and 
characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  for  naiatcnaDCC  of  the  tjUtm:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  aaiaUiaed  !■  the  system,  iacladiag  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs  Of- 
ficers for  documenting  the  arrival  of  aircraft  form  foreign  countries 
and  m  the  enforcing  of  Customs  and  related  laws;  (b)  Used  for 
Customs  management  functions  such  as  measuring  workload  of 
Customs  officers  performing  aircraft  arrival  inspections;  (c)  Used 
as  an  intelligence  gathering  source;  (d)  Used  by  Department  of 
Justice  in  prosecuung  court  cases;  (e)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (f)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U  S.C.  552) 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storiag,  retrie»iag,^  accessiag.  retaining, 
■od  dbposiag  of  records  la  the  systeia: 

Storage:  Magnetic  disc  and  Upe  storage,  microfiche 

Retrievability:  By  individual  name  and  aircraft/yacht  registration 
number 


Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  "need  to  know"  basis  only  Procedu- 
ral and  physical  safeguards  are  utili/ed  such  as  accountability  and 
receipt  records,  guards  patrolhng  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

Reteatioa  aad  disposal:  Indefinite 

System  manager(s)  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support.  US  Customs  Service.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC    20229 

NotlficalioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entr\  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Rulings.  US  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue.  NW,  Washington. 
DC  20221  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
son, the  requestei  shall  present  adequate  ideniifuaiion  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documenis  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knouingly  or  will- 
fulh  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  thai  knowinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W  . 
Washington.  DC.  2022*J  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Repon)  which  will  be  prepared  by  arriving 
pilots  and  other  Federal  agencies  and  confidential  informers. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S.C.  552a(k)<z)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
use  552a  the  provisions  of  5  U  S.C  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el- 
sewhere in  the  Federal  Register 

Treasury/Customs  00.198 
System  name:  Private  Yacht  Inspection  Reporting 

System  — Treasury /Customs. 

System  location:  Office  of  Enforcement  Support.  US  Customs 
Service.  1301  Constitution  Avenue.  N.W..  Washington.  DC.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  private 
yacht  masters  arriving  in  the  United  States 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  yacht  masters  with  appropriate  private  yacht  registra- 
tion numbers  and  characteristics,  and  arnval  dates  at  port  of  entry. 
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Authority  for  maintcnaace  of  the  system:  S  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  malntaiaed  la  the  system,  iacludiag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Customs  Officers  for  documenting  the  arrival  of  pnvate  yachts 
from  foreign  areas  and  in  the  enforcing  of  Customs  and  related 
laws;  (d)  Used  for  Customs  management  functions  such  as  measur 
ing  workload  of  Customs  offices  performing  private  yacht  inspec- 
tions; (e)  Used  as  an  intelligence  gathering  source. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retricviag,  accessiag,  reUining. 
aad  disposing  of  records  In  the  system: 

Storage:  (a)  Magnetic  disc  and  tape  storage;  (b)  Microfiche 

Retrievability:  By  vessel  name,  private  yacht  registration  number, 
and  name  of  yacht  master 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
backgound  investigations  on  a  "need  to  know"  basis  only 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bility and  receipt  records,  guards  patrolling  the  area,  restricted  ac- 
cess and  alarm  protection  systems,  special  communications  securi- 
ty, etc. 

RctCBtioB  aad  disposal:  Indefinite,  then  destroyed. 

System  manager(s)  aad  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support,  US  Customs  Service.  1301  Constitution 
Avenue.  NW  .  Washington.  DC    20229. 

NotlflcatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal 
lies  Division.  Office  of  Regulations  and  Rulings,  US.  Customs  Ser 
vice  Headquarters,  1301  Constitution  Avenue,  N.W..  Washington. 
DC.  20229  The  requester  will  be  notified  in  the  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U  S 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W  . 
Washington,  DC.  20229.  The  requester  will  be  notified  in  wnting  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  conuin  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,   he   may    be   required    to    make   a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  above. 


Record  source  categories:  Yacht  masters  who  repon  their  arrival 
to  a  United  States  port  of  entry,  other  Federal  agencies  and  con- 
fidential informers 

Systems  cxempled  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a(kM/»  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
use  552a  the  provisions  of  5  U  SC  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el- 
sewhere in  the  Federal  Register 

Treasury /Custom  I  00.199 
System  name:  Property  Assigned  to  Employee  — Treasury/Customs. 

System  locatioa:  District  Directors  Office.  Entry  Control  Sec- 
tion, U  S  Customs  Service.  228  Federal  BIdg  .  335  Merchant 
Street.  Honolulu.  Hawaii  »»6813 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
ployees. 

Categories  of  records  in  the  system:  Individual  assignment  of 
Customs  badges,  listing  name.  Social  Secunty  number  and  duty 
phone    Signed  by  Custodian  and  Property  Officer. 

Authority  lor  malntcoaoce  of  the  system:  5  U  S  C.  301;  Treasury 
Department  Order  No    Ift^    Revised,  as  amended 

Routine  uses  of  records  maintained  la  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Local  Property 
Officer  to  determine  individual  badge  assignments. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  relalaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  alphabetical  order  in  an  unlocked  filing  cabinet 
in  the  Entry  Control  Section. 

Relrievablllly:  By  name 

Safeguards:  The  office  where  the  records  are  located  is  locked 
during  non-working  hours  and  access  to  the  building  is  controlled  at 
all  times  by  uniformed  guards 

Reteatioa  and  disposal:  The  records  are  mainuined  for  the  dura- 
tion of  the  property  assignment  Outdated  records  are  destroyed 
after  3  years 

System  manager(s)  and  address:  Local  Property  Officer.  Room 
228.  federal  Building.  Entr\  Control  Section    See  location  above 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lalions  and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  NW  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 
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If  an  individual  can  provide  no  suitable  documenU  for  identifica- 
tion,   he    may    be    required    lo    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarised  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understans  that  knowmgly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

CoDte«ttng  record  procedare*:  See  Access  above. 

Record  toarce  categorie*:  Information  is  provided  by  the  property 
officer  and  the  person  to  whom  the  property  is  assigned 

TreaMry/CastoBis  00.200 
Syatrm  aaaic:  Property  File— Treasury/Customs 

Sjitem  locatioa:  Logistics  Management  Division.  Region  IV,  U.S. 
Customs  Service.  W  S  E    5th  Street.  Miami.  Florida  n\i\ 

Catefoiics  of  bMllvidaaU  covered  b)r  the  tyatca:  Any  Customs  em 
ployee  who  is  designated  as  the  official  custodun  of  a  senally  num- 
bered badge,  weapon,  or  transportation  request  forms 

Categories  of  records  la  tkc  lyttem:  Name,  geographical  location 
and  number  of  item  assigned 

Aalboiily  for  ■aiatcaaacc  o(  tk«  cyiteM:  5  U  S.C  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routlae  aic«  ol  records  asalotaiaed  la  tke  systeea,  lacludlng  catego- 
ries of  oicrs  aad  the  parposes  ot  sack  ascs:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552).  (c)  Used  administratively  by  Customs  Service  employees  to 
record  names  of  individuals  designated  as  custodians  of  accounta- 
ble property . 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  aad  practices  (or  storing,  retrieviag,  accesaiag.  retalalng, 
■nd  disposing  of  records  la  tke  tysten: 

Storage:  The  information  in  this  system  is  stored,  in  printout 
form,  in  files  organized  by  Dislnct.  The  file  folders  are  stored  in  an 
unlocked  drawer  in  a  metal  file  cabinet. 

Retricv ability:  Each  folder  is  filed  by  District. 

Safeguards:  The  files  are  stored  in  a  metal  cabinet  located  within 
an  office  that  is  locked  during  non-working  hours. 

RetentioD  aad  dbposal:  Records  have  been  retained  since  the  in- 
ception of  the  system,  three  years.  No  policy  exists  for  disposal. 

System  managerfs)  and  address:  Director.  Logistics  Management 
Division.  US  Customs  Service.  Region  IV.  99  SE  5th  Street. 
Miami.  Flonda  33 1 31 

Notificatioa  proccdare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnung  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stituUon  Avenue,  N.W  .  Washington,  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  b\  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fulK  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. (XX)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  source  document  for  this  record  is 
the  Customs  form  35 

Treasury/Customs  00.201 

System  narae:  Property  File— Non-Expendable-1  reasury/Customs. 

System  location:  Offices  of  District  Directors.  Region  IX. 
Chicago.  Illinois  (see  Customs  Appendix  A) 

Categories  of  Individuals  covered  by  the  system:  Employees  issued 
non-expendable  property 

Categories  of  records  In  the  system:  Receipts  for  badges,  cap  in- 
signias.  bonded  warehouse  keys,  identification  cards.  Government 
driver's  licenses,  firearms  and  other  non-expendable  property. 

Authority  (or  maintenance  of  the  system:  5  U  S.C  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552) 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  offices  of  the  District 
Directors  in  Region  IX.  Chicago.  Illinois. 

Retricvability:  Folders  identified  by  individual's  name. 

Safeguards:  The  file  described  is  maintained  in  the  offices  of  the 
District  Directors  in  Region  IX.  Chicago.  Illinois.  During  non-work- 
ing hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel 

Retention  and  disposal:  Until  employee  separates/transfers 
Transfer  to  National  Personnel  Records  Center  (NPRC).  (CPR).  St 
Louis.  Missouri.  30  days  after  employee  is  separated. 

System  manager(s)  and  address:  District  Directors  in  Region  IX. 
Chicago.  Illinois 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W.,  Washington,  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he    may    be    required    to   make   a    signed    statement   asserting 
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identity  and  stipulating  thai  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  i;s  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
indentity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  m  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system  consists 
of  receipts  of  employees  receiving  non-expendable  property. 

Treasury/Customs  00.203 
System  name:  Receipt  for  Property  Assigned— Treasury/Customs 

System  location:  Federal  Building.  Room  198.  511  N  W  Broad- 
way. Portland.  Oregon  97209 

Categories  of  Individuals  covered  by  the  tyitcm:  Employees  of 
Portland  District  to  whom  property  has  been  assigned. 

Categories  of  records  In  the  system:  Name,  address.  Social  Securi- 
ty number,  and  listing  of  articles  assigned. 

Authority  (or  maintenance  o(  the  system:  5  U.S.C.  301,  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  o(  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  make  accountable 
those  employees  to  whom  property  has  been  assigned 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diiposing  o(  records  In  the  system: 

Storage:  Maintained  in  wooden  index  card  file  on  desk  of  proper- 
ty clerk. 

Retricvability:  Cards  are  filed  alphabetically  by  name  of  in- 
dividual. 

Safeguards:  The  office  and  building  are  locked  during  non-work- 
ing hours. 

Retention  and  dbposal:  Retained  2  years  after  transfer  or  separa 
tion,  then  destroyed. 

System  managcr(s)  and  address:  District  Director.  Federal  Build- 
ing. Room  198,  511  N.W.  Broadway.  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(XK)  dollars 

Where  the  request  is  not  piesented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  b>  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingU  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  b>  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  Loniest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  Regulations  and  Rulings.  U  S  Customs  Service  Headquar- 
ters. 1301  Constitution  Avenue.  N  W..  Washington.  DC  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  i.aderstands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Cards  filled  out  by  property  clerk  when 
property  is  issued. 

Treasury/Customs  00.204 
System  name:  Receipt  for  Property  Assignment— Treasury /Customs 

System  location:  Office  of  District  Director,  Administrative  Of- 
ficer, US  Customs  Service.  555  Battery  Street,  Room  318.  San 
Francisco.  California  94126 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  lo  whom  Government  property  is  issued  — such  as  badges, 
cap  insignia,  guns,  etc 

Categories  of  records  in  the  system:  Name,  home  address.  District 
number.  Port,  social  security  number,  signature  of  person  receiving 
property,  phone  number,  date 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Used  administratively  to  account 
and  control  Government  property  issued  to  Customs  employees. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  35.  These  forms  are  kept  in  a  metal  Index  File  Box 

Retrievability:  Each  receipt  is  filed  by  the  name  of  the  employee 
to  which  property  has  been  assigned. 

Safeguards:  The  metal  Index  File  Box  is  stored  in  an  office  under 
constant  supervision  during  regular  working  hours,  and  the  office  is 
locked  during  other  than  regular  working  hours. 

Retention  and  disposal:  These  records  forms  are  retained  until  the 
property  is  surrendered  and/or  the  employee  leaves  Customs. 

System  manager(s)  and  address:  Administrative  Officer.  U.S. 
Customs  Service.  555  Battery  Street.  Room  318.  San  Francisco, 
California  94126. 
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PRIVACY  ACT  ISSUANCES 


NolKicalioo  procrdurc  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Fntr\  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings,  V  S  Customs  Service  Headquarters.  I '01  Con 
slilulion  Avenue,  NW.  Washington.  DC  2022*1  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  h's  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^  OiX)  dollars 

Where  the  request  is  not  presented  in  person,  il  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acceu  procedures:  Requests  b\  an  indixidual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A  I.  or  to  the  Director.  Entrv  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters,  1 '01  Constitution  Avenue.  N  W  .  Washington.  DC 
2022*>  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion.    he    may    be   required    to    make    a    signed    statement    asserting 
identity   and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .^.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .''.OOO  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  developed  when  proper- 
ty is  given  to  employees 

Treasury/Customs  00.205 
System  name:  Reclassification  Requests  — Treasury/Customs. 

System  location:  Located  in  the  Position  Classification  and 
Management  Branch,  Personnel  Management  Division,  500  Dallas 
St  .  Houston.  Texas  77002 

Categories  o(  individuais  covered  h>  the  system:  .Any  employee 
whose  position  is  to  be  reviewed  and/or  evaluated  for  possible 
reclassification. 

Categories  of  records  in  the  system:  All  correspondence  prepared 
by,  or  directed  to.  the  employ-ee.  supervisor  or  manager,  and  clas- 
sification staff. 

Authority  for  maintenance  of  the  system:  5  U  SC  301,  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  us«s  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Maintained  as  a  ready 
reference  file  for  any  inquiry  related  to  the  case  and  for  historical 
purposes.  See  Appendix  AA  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties:  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U  S  C  552);  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  cnminal.  or  regulatory  in  nature. 
and    whether    arising    by    general    statute    or    particular    program 


statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as'  a  rou- 
tine use.  to  the  appropriate  agencv .  whether  Federal,  stale,  or 
local,  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  oi  implement 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto 
(e)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use  "  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  inform.ition  or  other  per 
tincnt  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clear.ince.  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  (f)  A  record  from  this  system  of  records  mav  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  cmplovee.  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agencv  .  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Requests  are  maintained  in  a  file  folder  and  retained  in  a 
metal  file  cabinet 

Relricvability:  By  employee  name. 

Safeguards:    A   metal  container  is  maintained   within   the   ar<a  as 
signed  to  Personnel  Management  in  the  One  .Mien  Center  Huilding 
During  non-working  hours,  the  room  in  which  the  metal  container 
is    kept    is    locked,    and    access    to    the    building    is    controlled    at    all 
times  by  uniformed  guards 

Retention  and  disposal:  When  reviews  are  made  and  a  classifica- 
tion decision  is  reached,  the  case  is  considered  closed  and  all  re- 
lated papers  are  disposed  of  in  accordance  with  Records  Disposi- 
tion Schedule  O  years). 

System  manager(s)  and  address:  Director.  Personnel  Management 
DiMsion.  ^(X1  Dallas  St  .  Houston.  Texas  77002 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commissioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appendix  A),  or  to  the  Director, 
Fntry  Procedures  and  Pemallies  Division,  Office  of  Regulations 
and  Rulings,  L'  S  Customs  Service  Headquarters,  I. '01  Constitution 
.Avenue.  N  W  .  Washington.  DC  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  r^ord  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  l.'Ol  Constitution  Avenue,  N.W.,  Washington,  DC. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to   make    a    signed    statement   asserting 
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identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednret:  See  Access  above. 

Record  source  categories:  The  information  to  pursue  requests  for 
reclassification  are  obtained  from  concerned  employees,  super- 
visors, and  knowledgeable  managerial  officials.  Other  information 
is  obtained  from  appropriate  Civil  .Service  classification  publica- 
tions. 

Treaiury/Customs  00.206 
Syitem  name:  Regulatory  Audits  of  Customhouse 

Brokers— Treasury /(T  us  toms 

System  location:  Division  of  Regulatory  Audit,  United  States 
Customs  Service  Headquarters,  l.'Ol  Constitution  Avenue,  NW., 
Washington,  DC.  20229,  and  at  each  of  the  nine  regional  offices  of 
Regulatory  Audit  (see  Customs  Appendix  A  for  addresses) 

Categories  of  individuals  covered  by  the  syitem:  Persons  licensed 
to  conduct  customhouse  brokerage  business  pursuant  to  19  U.S.C. 
1641 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  re- 
ports; Congressional  inquiries  concerning  customhouse  broker  and 
disposition  made  of  such  inquiries;  names  of  officers  of  custom- 
house brokerage  firms,  license  numbers  and  dates  issued  and  dis- 
trict covered 

Authority  (or  maintenance  of  the  system:  19  U.S.C  1641;  19  CFR 
Pan  HI  5  use  .'01,  Treasury  Department  Order  No  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  systein,  including  catego- 
rlci  o(  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U  S  C. 
552)  (c)  The  information  may  be  furnished  to  other  government 
agencies  which  may  have  an  interest  in  the  broker,  (d)  Copies  of 
broker  audit  reports  will  be  retained  in  the  office  that  performed 
the  audit  and  at  the  headquarter's  office.  These  reports  will  serve 
as  a  permanent  file  providing  such  essential  information  as  the 
names  and  broker  license  number  of  company  officers  and  other 
licensed  employees.  The  reports  will  create  a  historical  record  of 
broker  performance  The  headquarter's  file  will  also  provide  a 
means  of  evaluating  the  effectiveness  of  audits  conducted"  by  the 
regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
are  filed  in  aa  unlocked  drawer  within  a  metal  file  cabinet 
Duplicate  copies  are  maintained  at  Customs  Service  Headquarters 

Rctricvability:  Each  broker  file  is  identified  on  alphabetical  file 
locator  cards  which  contain  the  name  and  address  of  the  broker, 
the  region  and  district  in  which  he  operates,  and  the  number  of  the 
file  drawer.  In  addition  each  regional  office  maintains  their  own 
alphabetical  file,  containing  the  above  information,  for  broker  ac- 
tivities within  their  region. 

Safeguards:  The  files  described  above  arc  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non-working  hours,  the  room  in  which  the 
files  are  located  is  locked,  and  access  to  the  building  is  controlled 
at  all  times  by  uniformed  guards 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in 
definitely,  or  until  there  is  no  longer  any  space  available  for  them 
at    which    time    the    oldest    files    are    destroyed    by    burning    or 
shredding. 

System  manager(s)  and  address:  Director.  Regulatory  Audit  Divi- 
sion, United  Stales  Customs  Service  Headquarters,  1301   Constitu- 


tion Avenue.  NW  .  Washington.  DC  20229  Regional  Director, 
Regulatory  Audit  Division  at  each  of  the  nine  regional  offices  (see 
Customs  Appendix  A  for  addresses). 

.Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
lies  Division.  Office  of  Regulations  and  Rulings,  US  Customs  Ser- 
vice Headquarters.  I '01  Constitution  Avenue.  N  W  .  Washington. 
DC  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  estabUsh 
his  identity,  and  a  comparison  of  his  signature  and  those  m  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  il  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signatue  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers'  businesses  The  audits  may  be  sup- 
plemented with  information  furnished  by  the  Office  of  the  Chief 
Counsel,  Office  of  Investigations,  and  the  Office  of  Regulations 
and  Rulings  These  audits  include  examinations  of  brokers  business 
records,  including  all  financial  books  of  accounts,  check  books,  and 
financial  statements  In  the  event  that  the  broker  is  engaged  in  vari- 
ous business  enterprises  such  as  freight  forwarding  and  insurance, 
and  these  financial  records  are  commingled  with  those  financial 
records  relating  lo  the  brokerage  business,  it  would  be  necessary  to 
examine  the  other  business  records  to  complete  the  audit 

Svstems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  (ji  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  U  S  C  552a  The  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury  Customs  00.207 
System  name:  Reimbursable  Assignment 

System— Treasury /Customs. 

System  location:  US  Customs  Service  Data  Center,  William 
Building.  792.'  Eastern  Avenue,  Silver  Spring.  Maryland  20910. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  in- 
terest for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  securi- 
ty number  or  importer  of  record  number  assigned  by  the  Customs 
Service,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest, 
travel  expenses  incurred  by  Customs  employees  in  connection  with 
the  reimbursable  services. 

Authoritv  for  maintenance  of  the  system:  19  US  C.  261.  26~,  and 
1451;  19  CFR  24  16  and  24  1";  5  U  S  C.  .'01;  Treasury  Department 
Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reim- 
bursable assignments,  editing  items  of  information  that  have  been 
rejected  because  of  erroneous  coding,  and  equalizing  Customs 
overtime  assignments  at  ports  of  entry  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U  SC.  552), 
(c)  Disclosure  to  the  Bureau  of  the  Mint  at  San  Francisco,  Cabfor- 
nia.  for  the  purpose  of  including  overtime  earnings  in  salary  checks 
issued  to  Customs  Service  employees  who  performed  reimbursable 
services. 

For  additional  routine  uses  see  Appendix  AA. 
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PRIVACY  ACT  ISSUANCES 


Polkifs  and  practkn  (or  itoring,  r«lrieviag.  acceutng.  retaining, 
and  disposing  of  records  in  lh«  system: 

Storage:  The  infonnation  in  this  system  is  contained  in  a  compu- 
lerwed  system  uiilizmg  magnetic  tape  storage  techniques 

Rrtrlcv ability:  The  information  in  this  system  is  retrieved  by  the 
individual's  social  security  number  or  by  the  individual's  importer 
of  record  number 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountabililv  and  receipt  access,  guards  patrolling  the  area, 
restncied  access  and  alarm  systems 

RelenlioD  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time  There  are  no  established 
procedures  for  disposal  of  the  sub)ect  records 

System  manager(s)  and  address:  Director.  Accounting  Division. 
I'  S  Customs  Service  Headquarters.  1301  Constitution  Ave.  N.W  , 
Washington    D  C    20::') 

Molification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings.  US  Custom  Ser- 
vice Headquarters.  l.HM  Constitution  .Avenue.  N  W  .  Washington. 
DC  !0;;9  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  m  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  by  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  US 
Custom  Service  Headquarters.  1301  Constitution  Avenue.  N  W  . 
Washington.  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Cootestlng  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system 
onginates  with  the  receipt  of  a  request,  for  reimbursable  services 
from  the  party  in  interest  In  addition,  information  in  this  system  is 
denved  from  Customs  Eorm  5106  (Notification  of  Importer's 
Number/Application  for  Importer's  Number)  which  is  filed  with  the 
Customs  Service  by  the  importer,  and  from  Customs  Form  6082 
(Work  Ticket)  which  is  filed  by  the  Customs  Inspector  who  per- 
formed the  reimbursable  services 

Treasury/Customs  00.208 
System       name:       Restoration       of       Forfeited       Annual       Leave 
Cases— Treasury /Customs. 


System  location:  located  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  CustomsAp- 
pendix  A 

Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
US  Customs  Service  who  have  applied  for  restoration  of  forfeited 
annual  leave 

Categories  of  records  in  the  system:  Employee  applications  for 
restoration  of  leave  Management  decisions  on  employee  applica- 
tions for  restoration  of  leave    Applicable  regulations 

Authority  (or  maintenance  o(  the  system:  5  U  S.C  301.  Treasury 
Department  Order  No    16^.  Revised,  as  amended 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the  _ 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (^  U  S  C. 
552).  (c)  In  the  event  that  this  svstem  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal.  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  bv  regulatum. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hinng  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  securit\  clearance,  the 
reporting  of  ^n  investigation  of  an  employee,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Certain  employees  of  the  Personnel  Management  Division  and  su- 
pervisors. Justification  of  action,  respond  to  inquiries,  post-audit  of 
action,  statistics,  reports  to  Treasury  and  Civil  Service  Commis- 
sion. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retricvability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files. 

Retention  and  disposal:  Records  are  retained  idefiniteK  or  until 
Treasury  issues  instructions. 

System  manager(s)  and  address:  Director.  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarfrs.  1.^01  Con- 
stitution Avenue,  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acceM  proccdMrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  DC. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparision  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Evidential  materials  supporting  em- 
ployee appUcations  for  restoration  of  forfeited  annual  leave 
Evidential  materials  supporting  management  decisions. 

Treasury/Customs  00.209 
System  name:  Resumes  of  Professional  Artists— Treasury/Customs 

System  location:  Area  Director,  NY.  Seaport  Area.  6  World 
Trade  Center,  New  York,  NY    10048 

Categories  of  Individuals  covered  by  the  system:  Professional 
Artists 

Categories  of  records  in  the  system:  Artist's  name  and  profes- 
sional art  background 

Authority  (or  maintenance  o(  the  system:  5  U.S.C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  classify  imported  works  of  art 

For  additional  routine  uses  see  Appendix  .AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  dbposing  of  records  in  the  system: 

Storage:  Paper. 

Retricvability:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Area  Director  NY  Seaport 
Area,  6  World  Trade  Center.  New  York.  NY.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  US  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue,  N.W..  Washington,  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he   may    be   required   to    make   a    signed    statement   asserting 


identity  and  stipulating  that  be  undersunds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XK)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersunds  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writmg  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W..  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabhsh  his 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ''.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Resume  information  provided  by  artist. 
Treasury/Customs  00.210 
System  name:  Revocation  of  ID    Privileges  and  "Cash  Basis  Only" 
for  Reimbursable  Services  List  — Treasury/Customs 

System  location:  Financial  Management  Division— Distncts  and 
Ports,  99  S  E    5th  Street,  Miami,  Elonda  33131 

Categories  of  Individuals  covered  by  the  system:  Corporate  and  In- 
dividual Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  In  the  system:  Corporations  and  individuals 
in  financial  difficulty 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  This  is  a  monthly  list  originated  in  the  Region  informing  all  Dis- 
tricts and  Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  prnctices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrirvability:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  Dunng  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage 
ment.  99  S  E    5th  Street.  Miami.  Florida  33131 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writing  and  directed  to  the  Director.  Financial  Management  Divi 
sion.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC  20229  or  Regional  Commissioner. 
Region  IV  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  prescn*  adequate  identification  to  establish 
his  identity .  and  a  companson  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    mav    be    required    to   make    a    signed    statement    asserting 
identity   and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  nolari/ed  statement  executed  by  the  requester  asserting 

identity    and    stipulating   that    he    understands    that    knowingly    or  will- 

lully  seeking  or  oMaining  access  io  records   about  another  person 

under    false    pretenses    is    punishaHle    by    a    fine    up    to    5  .OOO    dollars      A 

companion  of  his  signature  and  those  in  the  records  may  he  made 

wlirrr  itir  rrcorO)  lonuin  ilic  occoury  signature 

Record  accr«a  prt>cc4arc*;  Requests  by  an  individual  to  be 
notified   ho\*    he   can  gam   access  to  a  record   pertaining  to  him   con 

uincd  in  i  nsicni  of  records,  aod  bow  be  can  contot  its  conicnt 

shall  be  m  w  nlmg  and  directed  lo  the  Director.  Entry  Procedures 
and  Penalties  Division.  Off»ce  of  Regulations  and  Rulings.  US 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W., 
Washington.  D  C  2022*)  or  Regional  Commissioner.  Region  IV.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com 
panson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he   mav    be    required    to   make   a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatestiag  record  procedares:  See  Access  above. 

Record  source  categories:  Generated  in  house  by  Accounting  Per- 
sonnel from  delinquent  biU  hsttngs  and  open  file  of  outstanding 
bills  Additionally,  feedback  from  Districts  and  Ports  on  bankrupt 
firms  and  from  Regulatory  Audit  Division  on  firms  in  Financial  dif- 
ficulty or  under  investigation 

Treanry/CostoMs  00.211 
System  name:  Sanction  List  Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs.  Suite  1501. 
55  East  Monroe  Street.  Chicago.  Illinois  60603 

Categories  ol  IndividaaU  coverrd  by  the  system:  Persons  who  are 
indebted  to  the  United  States  Government  for  bills  that  are  unpaid 
and  past  due. 

Categories  ol  records  in  the  system:  Listing  is  issued  monthlv 
showing  individual's  name  and  address  plus  number  and  amount  of 
unpaid  and  past  due  bills 

Antborily  for  maialeDaacc  of  the  system:  5  U  S.C.  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  ases  of  records  naiataiaed  ia  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A 

Policies  aad  practices  for  steriag,  retrieving,  accessing,  retaining, 
and  dbposiag  ol  records  ia  the  system: 

Storage:  Fach  sanction  bst  is  stored  in  a  file  drawer  in  an  un 
locked  file  cabinet 

Retrievability:  Each  sanction  Ust  is  identified  by  month  and  year 
of  issuance. 


Safeguards:  The  file  cabinet  described  above  is  maintained  within 
the  area  assigned  in  the  Customs  Office  During  non-working  hours 
the  room  and/or  building  in  which  the  file  cabinet  is  located  is 
locked 

Retention  and  disposal:  Retained  in  Customs  Office  for  minimum 
of  one  year    Disposal  in  accordance  with  Records  Control  Manual 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs.  Suite  1501.  55  Hast  Monroe  Street.  Chicago.  Illinois 
60603 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Fntrv  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Customs  Service  Headquarters.  I'OI  Con 
stitution    Avenue.     N  W  .    Washington.     D  C      20224     The    requester 

*ill  He  nuiilicd  in  iniini:  ol  ilic  procedures  lo  t^c  (niio^^cii  wticrc 

the      rctjuest      is      presented      in      person,      the      recjuester      shall      present 

adequate  identificalion  lo  establish  his  identity,  and  a  comparison 

of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary   signature 

If  an  individual  can  provide  no  suitable  documents  for  identified 
tion.    he    may    be    required    to    make    a    signed    statement    asserting 

identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 

under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  b\  the  requester  asserting 
identity    and   stipulating  that  he  understands   that  knuwinglv    or  will- 

fulh  seeking  or  obraming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  b\  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W'  .  Washington.  DC. 
2022**  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  listing  is  secured 
from  CF  6084  and  6084A,  Miscellaneous  Bill  Form  issued  to  each 
individual  and  correspondence  files  maintained  for  individuals. 

-   Treasury /Customs  00.212 
System  name:  Search/Arrest/Seizure  Report— Treasury/Customs. 

System  location:  Patrol  Division  Offices  of  the  U.S.  Customs  Ser- 
vice. See  Customs  Appendix  A 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
or  may  have  violated  a  law  of  the  United  States 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth, 
age.  personal  data,  addresses,  home  and  business  telephone  num- 
bers, occupation,  background  information,  associations,  license 
number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
mode  of  entry  of  individual  or  contraband,  fingerprints,  pictures, 
declaration  forms,  cash  receipts,  receipt  for  seized  goods,  all  other 
forms  pertinent  to  the  case,  such  as  Notice  to  Master,  etc. 

.Authority  (or  maintenance  of  the  system:  5  U  SC.  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 
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Routine  nies  of  records  maiatalned  in  the  lyitem,  locludiat  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
use  552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify 
persons  suspected  of  violating  the  law;  (d)  Cases  are  referred  to  In- 
vestigative Branch  since  same  are  evident  of  violations  of  law;  (e) 
Since  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
F^dfra),    state,    local   or    forcisn.    charscd    with    the    responsibility    of 

investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation  or  order  lisued 
pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving.  acceislDg.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Each  case  is  placed  in  a  folder  which  is  filed  in  a  numer 

ical  order  according  to  the  assigned  case  file  number  These  files 
are  kept  in  a  locked  metal  cabinet 

Retrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti- 
cally within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours 
The  building  is  guarded  by  uniformed  customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  dbposal:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  with  related 
index  cards 

System  manager(s)  and  address:  Director.  District  Patrol  Division 
See  Customs  Appendix  A. 

Systems  exempted  (rom  certain  provisions  ol  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  US  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U.SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.213 
System       name:        Search,       Arrest       and        Seizure       Reporting 
System  — Treasury /Customs 

System  location:  US  Customs  Service.  Office  of  Enforcement 
Support.  1301  Constitution  Avenue.  N  W.,  Washington.  DC    20229 

Categories  o(  individuals  covered  by  the  system:  Violators  of 
Customs  and  related  laws  apprehended  by  US.  Customs  Officers. 

Categories  of  records  In  the  system:  Name,  address,  date  of  birth, 
date  of  violation,  seizure  number,  identifying  numbers,  and  charac- 
teristics, details  and  circumstances  of  search,  arrest  or  seizure 

Authority  (or  maintenante  ol  the  system:  5  U.SC.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.SC,  552);  (c)  In  the  event 
that  this  system  of  record?  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  lo  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibihty  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use'"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion  or   other   pertinent   information,    such   as   current   hcenses.    if 


necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  m  response  to  its 
request,  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  To  determine  violation  trends 
and  develop  enforcement  techniques  and  lookout  information  for 
use  in  the  enforcement  of  Customs  and  related  laws,  (g)  To  provide 
management  information  such  as  the  number  and  types  of  seizures, 
arrests  and  searches  associated  with  arrests  or  seizures 
For  additional  routine  uses  see  Appendix  AA 

Policies  .B^  t>nii\m  \6t  iiAPlBi.  MtPiitiii.  mmin.  rpUlfllm. 

aod    disp4>*ing   of   reeords    In    tbc   system: 

Storage:    (1»    Magnetic    disc    and    tape    storage;    (?)    Hardcopy;    (5) 

Microfiche 

Retrievability:  By  individual's  name,  seizure  number,  unique 
identifiers,  system  identification  number. 

Salcfuards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  "need  to  know  "  basis  only 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bility and  receipt  records,  guards  palroUing  the  area,  restncted  ac- 
cess and  alarm  protection  systems,  special  communications  securi- 
ty, etc 

Retention  and  disposal:  Indefinite 

System  managertt)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support.  US.  Customs  Service.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC    20229 

Systems  exempted  from  certain  provisions  ol  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C.  552a  (ji  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  the  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  conuined  m  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.214 
System  name:  Seizure  File  — Treasury/Customs 

System  location:  Patrol  Division.  US,  Customs  Service,  6  World 
Trade  Center,  New  York,  NY    10048, 

Categories  ol  individuals  covered  by  the  system:  Ships  Masters. 
Ships  Crew  Members.  Longshoremen.  Vessels.  Private  Aircraft. 
Private  'Vessels.  Individuals  from  whom  seizures  have  been  made, 
or  upon  whom  Memoranda  of  information  have  been  received. 

Categories  ol  records  in  the  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of 
suspects  or  arrests  Reports  of  Seizures  by  Customs,  other  informa- 
tion indicating  violators  or  suspected  violators 

Authority  for  maintenance  of  the  system:  5  U  S  C    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC. 
552);  (c)  Reference  file  for  identifying  violators  or  suspected  viola- 
tors. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrie.ing.  accessing,  reuining. 
and  disposing  ol  records  in  the  system: 

Storage:  Manila  files  within  metal  file  cabinets. 

Retrievability:  Alphabetical  for  aircraft  or  car  by  number;  by 
seizure  number,  by  name  of  individual. 

Safeguards:  Room  has  a  24-hour  guard  and  is  locked. 

Retention  and  disposal:  Seizure  files  are  maintained  for  three 
years  after  final  disposition  Memoranda  of  mformation  received: 
not  determined  how  long  thev  will  be  retained  at  present 

Svstem  manager(s)  and  address:  Director,  Patrol  Division.  U.S. 
Customs  Service.  6  World  Trade  Center.  New  York.  NY,  10048. 
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Sysleoif  (irmplfd  from  certaia  pr«*WMM  of  tb«  act:  The  Commis 
sioner  of  Cusloms  pursuant  to  ^  U.SC.  5<ra  (j)  and/or  (k)  has 
proposed  lo  exempt  this  system  of  records  from  certain  require- 
ments of  ^  use  55;a  The  provisions  of  5  U  S  C  552a  from 
uhich  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemptton  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Trearary/CmstMBi  M.2I5 
S^flrni  ■>■«:  Seizure  Report  File  — Treasury /Customs. 

System  locattoa:  US.  Customs  Mail  Facility.  1675  — 7th  Street. 
Oakland.  California  <>4615 

Catrfoiies  of  htdWidaal*  to *cr>d  by  tbc  lyitem:  Individuals  to 
whom  prohibited  merchandise  is  addressed 

Caletorie*  of  rvcorda  la  tkc  aystcai:  Name,  address,  propertv 
descnption.  estimated  foreign  value,  duty,  domestic  value,  circum- 
stances of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk 

Aaibority  (or  aalalcaaacc  •!  the  lyctca:  5  U  SC  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Roatlae  aie*  of  reeordi  aaiataiaMl  la  tk«  lyitem.  including  catego- 
ries of  naen  and  tke  parpoan  af  lacb  aie«:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows,  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De 
panment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Disclosures  required  in  the  ad 
ministration  of  the  Freedom  of  Information  Act  (5  U  SC.  552);  (c) 
Used  administratively  by  the  Mail  Facility  to  record  seizures  and 
their  disposal. 

For  additional  routine  uses  see  Appendix  A  A 

Polkiea  and  practices  (or  itartaig,  retrieving,  accemilag.  retaining, 
■ad  dlip««iag  of  records  la  tb«  fyatca: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  Reports.  Customs  Form  604.1  — Delivery  Ticket, 
and  Customs  Form  151  —  Search/ArrestySeizure  Report  These 
forms  are  placed  withm  file  folders  which  are  located  in  a  metal  file 
cabinet 

Retrlcvabiiity:  Each  Seizure  Report  and  Delivery  Ticket  (stapled 
together)  are  identified  by  the  name  of  the  person  to  which  the  se- 
ized Items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year 

Safeguards:  The  file  folders  are  placed  within  a  metal  cabinet 
which  IS  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police  and 
only  authorized  persons  are  permitted  in  the  building 

Retention  and  dbpoaal:  Last  three  fiscal  years  records  are  kept  in 
a  file  cabinet  in  the  office.  Three  fiscal  years  pnor  are  kept  in 
boxes  in  the  detention  area. 

System  managerts)  and  address:  Head.  Surface  Mail  Section.  See 
location  above 

NotificatioB  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  lo  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Ruhngs.  US  Customs  Service  Headquarters,  1301  Con 
stitution  Avenue,  N.W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulaUng  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  sUtement  executed  by  the  requester  asserting 
identity  and  sUpulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  oblaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conuin  the  necessary  signature 

Record  access  procednrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 


tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendi\ 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Dnision. 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  .  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement    asserting 
identity   and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.(KX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  ma>  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  obtained  from  mail  ship- 
ments 

Treasury/Customs  00.217 

System  name:  Set  Off  Files  — Treasury /Customs. 

System  location:  Financial  Management  Division.  99  S  E  5th 
Street    Miami.  Florida  33131 

Categories  of  individuals  covered  by  the  system:  Importer  of 
Record,  Customhouse  Broker,  Parties  In  Interest 

Categories  of  records  in  the  system:  Name,  address,  identification 
number,  copies  of  refund  checks  and  copies  of  set  off  bills 

Authority  (or  maintenance  o(  the  system:  5  U  SC.  301;  Treasury 
Department  Order  No    16^,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (al  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Tre,Tsury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (bl  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  SC 
552),  (c)  Document  files  identifying  debtors  for  whom  refunds  are 
withheld  and  amounts  apphed  against  delinquent  bills 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

Retrievability:  File  folders  with  individual's  name  annotated  with 
set  off 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
VA  ithin  the  Customs  Service  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center 

System  managcr(s)  and  address:  Director  of  Financial  Manage- 
ment, 99  S  E    5th  Street.  Miami.  Florida  33131. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
ties Division,  Office  of  Regulations  and  Ruhngs.  US  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue,  N  W.,  Washington, 
DC.  20229  or  Regional  Commissioner,  Region  IV.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion,    he    may    be    required    to    make    a    signed    statement    asserting 
identity   and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record    access    procedures:    Requests    by    an    individual    to    be 
notified  how   he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage 
ment  Division.  U  S    Customs  Service  Headquarters.  1301  Constitu 
tion  Avenue,   N  W  .  Washington.  DC.  20229  or  Regional  Commis 
sioner.  Region  IV    The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed    Where  the  request  is  presented  in  per 
son,  the  requester  shall  present  adequate  identification  to  establish 
his   identity ,    and   a   comparison   of   his   signature   and   those    in   the 
records    may    be    made    where    the    records   contain    the    necessary 
signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Directors,  Port  Directors.  Im 
port  Control  Officers.  External  Auditors  and  Other  Customs  Em 
ployees. 

Treasury/Customs  00.219 
System  name:  Skills  Inventory  Records  — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service.  Washington.  DC    20229 

Categories  of  individuals  covered  by  the  system:  Records  are  main 
tained  in   this   system   on  Customs  personnel  in  grades  GS13  and 
above 

Categories  o(  records  in  the  system:  Data  elements  to  provide  a 
complete  skills  profile  of  the  employee 

Authority  for  maintenance  of  the  system:  5  U  SC.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  use*  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552);  (c)  To  identify  potential  candidates  for  managerial  positions. 
Used  by  members  of  the  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  on  a  Customs  Form  121  and 
Mag-tape. 

Retricvabiliiy:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  and  limited  ac 
cess  to  computer  system. 

Retention  and  disposal:  Records  are  maintained  until  separation 
of  an  employee  from  the  Customs  Service. 

System  manager(s)  and  addreas:  Director,  Personnel  Management 
Division,  US    Customs  Service,  Washington,  D.C    20229 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 


which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  NW,  Washington  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowinglv  or  will- 
fullv  seeking  or  obijining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  thai  he  understands. that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  lo  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director.  Entry  Procedures  and  Penalties  Division.  Of 
fice  of  Regulations  and  Rulings.  US  Customs  Service  Headquar- 
ters. 1301  Constitution  Avenue.  NW,  Washington.  DC  20229 
The  requester  will  he  notified  in  wnting  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  stai'-ment  asserting 
identity  and  stipulating  that  he  understands  that  k  ■  *inglv  or  will- 
fully seeking  or  obtaining  access  to  records  aboui  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  CF-121  which  is  prepared  by  the  em- 
ployee 

Treasury/Customs  00.220 
System  name:  Employee  Record  (SF-7B)— Treasury /Customs 

System  location:  Records  are  located  with  the  immediate  super- 
visor or  at  the  immediate  supervisor's  operating  office  See 
Customs  Appendix  A 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
ployees 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card,  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  concerning  an 
employee's  performance  on-the-job.  conduct,  counseling  sessions, 
training  recommended  or  taken,  awards  granted,  emergency  contact 
information,  job  assignments,  to  be  used  for  administration 
resource  purposes  in  recommending  or  authonzmg  discipline, 
recognition,  assignment  of  performance  rating,  training,  job  assign- 
ments, leave  requests,  and/or  similar  matters 

Authority  for  maintenance  of  the  system:  5  U.SC  301;  Treasury 
Department  Order  No    165,  Revised,  as  amended 

Routine  uses  of  records  malntaiaed  In  the  system,  iaclading  catego- 
ries of  users  and  the  purposes  of  such  aies:  "The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  ansing 
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by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibihty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  other  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civU.  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  bcenses.  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em 
ployee.  the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Used  by  supervisors  as  documentation  or  by  certain  Personnel 
Management  Division  employees  helping  supervisors  to  initiate  ap- 
propnate  commendatory,  corrective,  or  disciplinary  action 

For  additional  routine  uses  see  Appendix  AA 

Polkie*  amd  practice*  for  storing.  relrievlDg,  acceuing,  retaining, 
and  diipoaing  of  records  In  tkc  tyitcm: 

Storage:  Records  are  stored  in  manila  folders  or  special  file 
cabinets 

Reirievabiltty:  Records  are  indexed  by  organizational  code  and 
name 

Safeguards:  Records  are  stored  m  loclcable  metal  filing  cabinets 
or  in  a  secured  room.  Alternative  storage  facilities  may  be  em- 
ployed provided  they  furnish  an  equivalent  or  greater  degree  of 
physical  secuntv 

Retention  and  disposal:  Records  are  retained  while  employee  is 
emploved,  and  are  deslroved  upon  separation 

System  manager(s)  and  address:  Director.  Personnel  Management 
Division,  m  each  Regional  Office  and  in  Headquarters  See 
Customs  Appendix  A 

.Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  nolanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records -mav 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N  W  .  Washington.  DC. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 


If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  Form  SF-^0.  Employee  and  employee's 
supervisors 

Treasury/Customs  00.221 
System  name:  Suspect  File— Treasury/Customs 

System  location:  Patrol  Headquarters.  444  Brickell  Avenue. 
Miami,  Fla 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 

Categories  of  records  in  the  system:  Memoranda  of  Information. 
Lookout  Notices.  1  etters  re  suspects,  other  notices  of  suspected 
violations 

Authority  for  maintenance  of  the  system:  5  U  SC  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Cust>>ms  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b»  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S.C. 
552);  (c)  Used  by  the  employees  in  the  Patrol  Division  for  enforce- 
ment purposes,  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use.  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  bcense.  grant,  or  other  benefit;  (f)  A 
recoiU  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  m  file  cabinets  in  restricted  area  of 
offices, 

Retrievabiltty:  Records  are  retrievable  by  name 

Safeguards:  Records  are  kept  in  locked  buildings  when  unat- 
tended 

Retention  and  disposal:  Records  are  retained  as  long  as  informa- 
tion is  pertinent  but  destroyed  immediately  after  information 
becomes  obsolete. 

System  manager(s)  and  address:  District  Director  of  Customs.  444 
Brickell  .Avenue.  Miami,  Fla 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.SC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt   this  system   of  records   from   certain   require- 
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ments  of  5  USC.  552a  The  provision*  of  5  U.S.C.  552a  from 
which  this  system  of  record*  i*  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elaewhere  in  the  Federal  Regiiter. 

TrtrntmrylCmUmmt  M.223 
SyiteH  mumt:  Suspect  File  — Treasury/Cuitoms. 

System  location:  Office  of  the  Custom*  Patrol  Divi»ion.  Room 
202.  US.  Customhou*e.  Nogale*.  Arizona,  and  at  each  port 
Douglas,  San  Luis  and  Lukevtlle.  Arizona. 

CatctorWs  of  iBdlvldnaU  covered  by  tkc  tysUH:  Persons  in  whom 
Customs  is  interested  from  a  law  enforcement  point  of  view 

Categorlci  ol  records  la  Ike  (ystem:  Name,  addre**,  file  reference 
number,  memoranda  of  information,  lookout  notices. 

,\Dtkorlty  for  ■aalatCBaace  ol  tkc  tjtUm:  Memorandum  dated 
6/16/74.  File  ADM  4-01  OP.  from  Director  of  Patrol  Division, 
Headquarters;  5  I!  S  C.  301.  Treasury  Department  Order  No  165, 
Revised,  as  amended 

Routine  nses  ol  records  malnUined  in  Ike  tyitcni,  incladiag  catego- 
ries ol  users  aad  tkc  pnrpoac*  ol  tuck  uses:  To  provide  rapid  and  ac 
curate   retneval  of  information  previously   recorded   to  officers,  of 
the  U  S    Customs  Service  who  have  need  of  such  information  in 
the  performance  of  their  official  duties 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practice*  lor  *torin|,  retricviag,  accessing,  retaining, 
aad  disposing  ol  records  in  the  system: 

Storage:  Unlocked  metal  card  file. 

Retrtevabilit) :  Alphabetical 

Safeguards:  Room  is  locked  dunng  non-working  hours. 

Retention  and  disposal:  Indefinite 

System  manageris)  and  address:  District  Director.  Nogales, 
Arizona   (See  above  ) 

Systems  exempted  from  certain  provisions  ol  the  act:  The  Commis 
sioner  of  Customs  pursuant  to  5  U.SC  5523  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  USC  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.224 
System  name:  Suspect  Persons  Index  — Treasury/Customs 

System  location:  U  S   Customs  District  Officers  located  at  the  fol 
lowing  addresses    204  E    5th  Ave  .  Anchorage,  Alaska.  215  1st  Ave 
No,.    Great    Falls.    Montana.    335    Merchant,    Honolulu.    511    N  W 
Broadway.    Portland,    Oregon.    555    Battery    St..    San    Francisco. 
California.  First  &  Marion  Sts  .  Seattle.  Washington 

Categories  ol  individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws 

Categories  ol  records  in  the  system:  Name  and  related  file 
number 

Authority  for  maintenance  of  the  system:  5  U.SC  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  USC  552);  (c)  Used  to  aid 
in  law  enforcement  and  to  identify  persons  suspected  of  violating 
the  law. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retricviag,  accessing,  retaining, 
and  dbpoting  ol  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet 

Retricvability:  The  office  and  building  are  locked  during  non- 
working  hours 

Sategnards:  Alphabetical  by  use  of  cross  index. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  manager(s)  and  address:  District  Director  of  Customs  See 
location  above 

Systems  exempted  from  certain  provisions  ol  the  act:  The  Commis- 
sioner of  Customs   pursuant   to   5    U.SC.   552a  (j)   and/or   (k)   has 


proposed  to  exempt  this  system  of  records  from  ceruin  require- 
ments of  5  use  552a  the  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasary/Castoaai  00.226 

System  name:  Television  System  — Treasury/Customs 

System  location:  Office  of  Port  Director.  San  Ysidro,  Cahfornu 

Categories  ol  Individuals  covered  by  tkc  system:   Persons  involved 
in  incidents  related  to  search  and  subsequent  disturbance  while  en 
tenng  the  United  Stales  from  Mexico 

Categories  ol  records  in  tkc  system:  An  audio  video  cassette 
recording  of  persons  being  escorted  into,  as  well  as  inside,  the  busi- 
ness offices  of  the  Customs  area  of  the  Port  of  Entry 

Authority   lor   maintrnaDce  ol  the  system:   5   U  SC     301.  Treasurv 
Depl    Order  No    I'l'-.  Revised,  as  amended,  and  the  Customs  Regu 
lations 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Evidence  for  use  in 
court,  record  of  disturbances  and  record  of  actions  involving  com- 
plaints 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rrcords  in  the  system: 

Storage:  Audiosideo  cassette 

Retrievabilily:  By  subject's  name.  date,  and  time. 

Safeguards:  Cassettes  are  under  control  of  Port  Director  and 
released  only  to  the  courts  when  subpoenaed  or  when  requested  to 
be  reviewed  b^  subject  and  his  attorney 

Retention  and  disposal:  All  cassettes  with  incident  are  retained 
for  SIX  months  Those  on  which  some  action  may  be  taken  are 
retained  for  one  year  or  close  of  the  case  Cassettes  are  reusable 
Therefore,  wipeout  occurs  when  new  recording  takes  place 

System  managertsl  and  address:  Port  Director.  San  Ysidro. 
California 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  Ai.  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U  S  Customs  Service  Headquarters.  \'^0\  Con 
stitution  Avenue.  N  W..  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  ma\  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  ai-cess  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserung 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  m  the  records  mav 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A>.  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W..  Washington.  DC. 
20229  The  requester  will  be  notified  m  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  bis 
identity,  and  a  companson  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required   to   make    a    signed    statement   asserting 
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identity  and  stipulaiiag  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

CoDtrstiag  record  procedaret:  See  Access  above. 

Record  loarce  rategorie«:  Audio-vidio  recording  of  persons  being 
escorted  mio  the  Customs  area 

Trcaiary/Customi  00.227 

Syfteoi  aanc:  Temporary  Importation  Under  Bond  (TIB)  Defaulter 
Control  System  — Treasury/Customs 

System  locatioa:  US  Customs  Service.  Office  of  Enforcement 
Support    l?Ol  Constitution  Avenue.  N  W  .  Washington.  DC    :0::<J 

Categoriei  of  Indlvidnals  covered  by  the  tyileia:  Individuals  who 
have  been  denied  T  I  B  pnvileges  because  of  failure  to  pay  out- 
standing bquidated  damages 

Categoric*  o(  record*  In  the  lyrtem:  Individual's  name,  personal 
identifying  numbers  and  characlenstics.  address,  company  and  case 
descnption.  etc 

\DlboHty  for  maintenance  of  the  lydem:  5  DSC  701;  Treasury 
Department  Order  No    I^'^,  Revised,  as  amended 

Routine  a«cs  of  records  maintained  In  the  tystem.  Including  catrgo- 
riei  of  user*  and  the  parpoies  of  such  nics:  Disclosure  to  those  of- 
ficers and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  US  C  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  mdicales  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  ansing  by  general  statute  or  par 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  stale,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  cnminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Used  by  Customs  officers  to 
determine  whether  an  individual  is  eligible  for  TIB.  privileges  and 
to  collect  appropnate  liquidated  damages  owed  by  an  individual. 
Provides  Customs  management  information  such  as  total  outstand- 
ing bquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  .A A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  (li  Magnetic  disc  and  Upe  storage  (2)  Hard  Copy;  (3) 
Microfiche  files. 

Retrlevabillty:  Indexing  is  by  violator  name 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  "need  to  know"  basis  only 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bility and  receipt  records,  guards  patrolling  the  area,  restricted  ac- 
cess and  alarm  protection  systems,  special  communications  securi- 
ty, etc. 

Retention  and  disposal:  Indefinite.  None. 

System  nianager<s)  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support,  US  Customs  Service,  1301  Constitution 
Avenue.  N.W..  Washington.  DC.  20229. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entrv  Procedures  and  Penal 
ties  Division,  Office  of  Regulations  and  Rulings,  U  S  Customs  Ser- 
vice Headquarters,  1301  Constitution  Avenue,  N  W  ,  Washington. 
DC  20:2'>  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Hntry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters,  1.301  Constitution  Avenue.  NW  , 
Washington.  DC  20229.  The  requester  will  be  notified  in  writing  of 
the  pr  )cedures  to  be  followed  Where  the  request  i?  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identitv,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  6r  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  companson  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Customs  officers  completing  Customs 
Form  164  (TECS  — TIB  Defaulter  Control) 

Treasury/Customs  00.228 

System  name:  Temporary  Importation  Violation 

Record  — Treasury /Customs 
System  location:   Fines.  Penalties  and  Forfeitures  Section,  Room 
102.  US   Customhouse.  Second  and  Chestnut  Streets.  Philadelphia. 
Pennsylvania  19106. 

Categories  of  Individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  Bonds 

Categories  of  records  in  the  system:  The  record  reveals  the  in- 
dividual's or  Customhouse  Broker's  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

.Authority  for  maintenance  ol  the  system:  5  US  C  301:  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a>  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Temporary  Importation  Record  Cards  are  filed 
alphabetically  in  an  unlocked  metal  file  cabinet. 

Rctricvabllity:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Finet,  Penalties  and  Forfeitures 
Section  in  Room  102,  of  the  Customhouse,  Philadelphia,  during 
non-working  hours,  access  to  the  building  and  area  of  storage  is 
controlled  by  uniformed  guards 

Retention  and  disposal:  Temporary  Importation  Record  Cards  are 
retained  at  location  three  years,  then  destroyed. 

System  maaager(s)  and  address:  District  Director  of  Customs, 
Room  102.  US  Customhouse.  Second  and  Chestnut  Streets. 
Philadelphia,  PA  19106 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  bim  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Ruhngs.  US  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  NW  ,  Washington,  DC  20229  The  requester  will  be 
notified  in  wnting  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  record  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  ho»  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  svsiem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Appendix  A),  or 
to  the  Director,  Entr\  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U  S  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N  W..  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

It  a.i  individual  can  provide  no  suitable  documents  for  identifica- 
'ion,  lie  may  be  required  to  make  a  signed  statement  asserting 
''•liiiity  and  stipulating  that  he  understands  that  knowingK  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knou  ingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  record  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  for  failure  to 
comply  with  TIB   provision. 

Treasury/Customs  00.229 
System  name:  Theft  Information  System  (TIS)— Treasury/Customs. 

System  location:  US.  Customs  Service,  Office  of  Enforcement 
Support.  1301  Constitution  Avenue.  N.W..  Washington,  DC    20229. 


Categories  ol  individuals  covered  by  the  system:  Individuals  who 
are  suspected  of.  or  that  have  been  arrested  for.  thefts  from  inter- 
national commerce 

Categoriet  ol  records  in  the  system:  Name  of  indiMdual(s|.  per- 
sonal identifying  numbers  and  characteristics,  case  information 
such  as  merchandi-if  and  values,  methods  of  theft,  seizure,  etc. 

Authority  for  maintenance  of  the  system:  5  U  SC  301.  Treasury 
Department  Order  No    165,  Revised,  as  amended. 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per 
formance  of  their  duties,  (bi  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U  S  C  552),  (ci  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  lau ,  uhethcr  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  b\  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibibty  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hinng  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Used  b\  Customs  officers  to 
identify  high  theft  areas,  types  of  cargo  being  stolen  or  pilfered, 
types  of  cargo  most  likeh  to  be  pilfered  or  stolen,  to  connect 
seemingly  unrelated  Customs  theft  cases  and  to  provide  manage- 
ment information  such  as  the  value  and  volume  of  theft  from  inter- 
national shipping 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  (II  Magnetic  disc  and  tape  storage,  hard  copy;  (2) 
Customs  Form  153  (Theft  Information  Report).  (3i  Microfiche. 

Relrievability:  By  name,  other  personal  identifying  numbers  and 
by  cargo  location  code 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  "need  to  know"  basis  only 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bility and  receipt  records,  guards  patrolling  the  area,  resincted  ac- 
cess and  alarm  protection  systems,  special  communications  securi- 
ty, etc 

Retention  and  disposal:  Three  years;  by  burning  and/or  shredding 
of  Customs  Form  15'  and  magnetic  disc  and  tape  erased 

System  managers )  and  address:  Assistant  Commissioner.  Officer 
of  Enforcement  Support.  U.S.  Customs  Service.  1301  Constitution 
Avenue.  NW  .  Washington.  DC    20229 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  SC  552a  (j»  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a  The  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury /Customs  00,231 
System  name:  Tori  Claims  Act  File-Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125.  U.S. 
Customhouse.  40  South  Ga\   Street    Baltimore.  Maryland  21202 

Categories  of  Individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em- 
ployee while  acting  within  the  scope  of  his  employment. 
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PRIVACY  ACT  ISSUANCES 


C«leforJ«»  ol  records  la  the  iyitem:   Reports  of   Investigation  re 

garding  claim   filed,   documents  relating  to  the  administrative  ban 
dling  of  the  claim  and  documents  submitted  hy  the  claimant  in  sup- 
port of  the  claim. 

Authoril;  for  maintenance  of  the  ivftem:  2$  U  S  C    2672.  et  seq; 
■•8  CFR   14  1   et  seq.  H  CFR   VI   et  seq;  Treasury  Department  Ad- 
mmistrative  Circular  No    131.  August  19.  19b5;  5  U  SC    301.  Trea 
surv  Department  Order  No.  165.  Revised,  as  amended 

Routine  uses  of  record*  malnUlned  In  the  tvftem.  including  catego- 
ries  of  uicrs  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  In  addition,  informa- 
tion contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government's 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  lime  period,  (c)  Disclosure  required  in  ad- 
ministration of  the  Freedom  of  Information  Act  (5  L'  S  C  552V 
For  additional  routine  uses  sec  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  m  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  bv  the  name  of  the  person  who  filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse  Dunng  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  These  files  are  retained  indefiniteK  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Centers 

System  managerts)  and  address:  Regional  Counsel.  Room  125. 
US  Customhouse.  40  South  Gay  Street,  Baltimore.  Maryland 
21202 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director. 
Entrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W..  Washington.  D.C.  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  ma\  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  bis  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
originated  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai- 
mant. Using  these  forms  as  a  basis,  investigations  are  conducted  by 
aulhon/ed  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  During  these  investiga 
tions  information  may  be  elicited  from  Customs  Service  employees. 
private  persons,  or  any  other  parties  who  may  have  information  re 
garding  the  facts  surrounding  the  claims 

Systems  exempted  from  certain  provisions  of  tBe  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C.  552a  ()»  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 


justification    for    the    exemption    is    contained    in    a    general    notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  00.232 
System  name:  Tort  Claims  Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel.  Room  7422, 
New  Federal  Building.  300  N  l.os  Angeles  St  .  Los  Angeles.  CA 
90053 

Categories  of  individuals  covered  b>  the  system:  Private  persons 
who  have  filed  or  mav  file  claims  under  the  Federal  Tort  Claims 
Act  for  propertv  damage  or  personal  injury  allegedly  caused  by  a 
wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs  Ser- 
vice employee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:   Reports  of   Investigation  re 
garding  accidents  involving  Customs  employees,  documents  relating 
to  the  administrative  handling  of  the  claims  filed  thereon,  and  docu 
ments  submitted  bv  the  claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system;  28  U  SC  2f>72.  et  seq; 
28  CFR  14  I  et  seq;  31  CFR  3  1  et  seq;  Treasury  Department  Ad- 
ministrative Circular  No    131.  August  19.  |4«>5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  this  file  IS  used  to  adniinistrativelv  process  claims  filed 
under  the  Federal  Tort  Claims  .\ct  and  is  made  available  to  the  of 
ficials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  claims  In  addition,  informa- 
tion contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Oovernmenl's 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period 

For  additional  routine  uses  see  Appendix  .\.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  IS  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrievability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  anv  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans- 
ferred to  the  Federal  Records  Center 

System  manager(s(  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service.  300  N  l.os  Angeles  St  ,  LA.. 
Calif   90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writiiig  and  directed  to  the  Regional  Commissioner  of  Customs.  300 
N.  Los  Angeles  St..  Los  Angeles.  Calif.  90053  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W,.  Washington.  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  bis  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  sourer  categories:  The  information  contained  in  ihese  files 
originates  with  a  Standard  Form  95.  Claim  for  Damage  or  Injurv. 
which  IS  completed  and  filed  with  the  Customs  Service  bv  the  clai 
mant  Using  these  forms  as  a  basis  investigations  are  conducted  bv 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  During  these  investiga- 
tions information  mav  be  elicited  from  Customs  Service  employees, 
private  persons,  or  anv  other  parties  who  mav  have  information  re- 
garding the  facts  surrounding  (he  claims  When  a  claim  is  not  filed, 
the  inform.'tion  is  limited  to  the  investigative. reports  of  the  proper 
tv  damage  or  personal  injurv 

Systems  exempted  from  certain  provisions  of  the  act;  The  Commis 
sioner  of  Customs  pursuanl  lo  ^  ISC  552a  (j)  and/or  (kl  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require 
ments  of  5  USC  ^^2a  The  provisions  of  5  USC  ^'^2a  from 
which  this  svstem  of  records  is  proposed  to  be  exempted,  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury  Customs  00.233 
System  name:  Tort  Claims  Act  File—  I  reasurv /Customs 

System  location:  Regional  Counsel  of  Customs,  h  World  Trade 
Center.  New   York.  N  V    10048 

Categories   of   individuals   covered    by   the   system:    Private    persons 
filing    claims    under    the    Federal    Tort    Claims    Act    for    property 
damage    or    personal    injurv     allegediv     caused    by    a    wrongful    or 
negligent   act   or   omission   on   the   part   of   a   Customs   Service   em 
ployee  while  acting  within  the  scope  of  his  employment 

Categories  of  records  in  the  system:  Reports  of  Investigation  re- 
garding claims  filed,  documents  relating  to  the  administrative  han- 
dling of  the  claim  and  documents  submitted  by  the  claimant  in  sup- 
port of  the  claim 

Authority  for  maintenance  of  the  system:   28  USC    2672.  et  seq. 
28  CFR    14  I    et  seq,   31   CFR    '  1   el  seq;  Treasury   Department  Ad 
ministrative  Circular  No.  131.  August  19.  1965 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Services 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C 
552);  The  information  contained  in  this  file  is  used  to  administra- 
tively process  claims  filed  under  the  Federal  Tort  Claims  Act  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
review  recommendations  and  who  make  final  decisions  on  such 
claims.  In  addition,  information  contained  in  this  file  is  made 
available  to  the  Department  of  Justice  to  assist  that  Department  in 
preparing  the  Government's  case  when  suit  is  filed  in  court  based 
on  an  administrative  denial  of  the  claim  or  based  on  a  failure  to  ad- 
ministratively process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrtcvlng,  accessing,  retaining, 
and  dtoposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building  Dunng  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  limes  by  uniformed  guards. 

RcteatioD  and  dbposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  ihem  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

Syitcai  managcr(s)  and  address:  Regional  Counsel.  US  Customs 
Service.  6  World  Trade  Center.  New  York.  NY.  10048. 

NoUficatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entrv  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,    US.    Customs    Service    Headquarters.    1301    Constitution 


Avenue.  NW.  Washington  DC  20229  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identitv  .  and  a  comparison  of  his 
signature  and  those  in  the  records  mav  be  made  where  the  records 
contain  the  nei.essdrv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.(XK.l  dollars 

Where  the  request  is  not  presented  in  person,  il  shall  be  accom- 
panied bv  a  notarized  statement  executed  bv  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  <  (mxj  dollars  A 
comparison  of  his  signature  and  those  in  the  records  ma\  be  made, 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  9<.  Claim  for  Damage  or  Injury, 
which  IS  completed  and  filed  with  the  Customs  Service  by  the  clai- 
mant Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims  During  these  investiga- 
tions information  mav  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  ma\  have  information  re- 
garding the  facts  surrounding  the  claims 

Systems  exempted  from  certain  provisions  of  the  a^t;  The  Commis- 
sioner of  Customs  pursuant  to  5  USC  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  S  C  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury /Customs. 00. 234 
System  name:  Tort  Claims  Act  File  — Treasury/Customs 

System  location:  Offices  of  the  District  Directors.  Region  IX. 
Chicago.  Illinois    (See  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  propertv  resulting  from 
Customs  activities 

Categories  of  records  in  the  system:  Written  damage  claims  sup- 
ported bv  estimates.  bilK  claim  forms  and  internal  Customs  Ser- 
vice memoranda 

Authority  for  maintenance  of  the  system;  31  C  F.R  Part  3;  5 
use  301;  Treasury  Department  order  No  165.  Revised,  as 
amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (ai  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  <b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC    5521. 

For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  cabinets  in  the  District  Directors  offices 

Retrievability:  Folders  filed  in  alphabetical  sequence 

Safeguards:  File  cabinets  are  located  within  the  area  assigned  in 
the  Customs  office  During  non-working  hours  the  room  in  which 
the  cabinets  are  located  is  locked 

Retention  and  disposal:  Retained  in  District  Directors  offices  for 
3  years  then  transferred  to  the  Federal  Record  Center  for  "  years 
and  3  months  prior  to  destruction 

System  manager(s)  and  address:  Distnct  Director  as  appropriate  in 
Region  IX,  Chicago.  Illinois.  (See  Customs  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N  W  .  Washington.  DC  20229.  The  requester  will  be 
notified   in   writing   of   the   procedures   to   be   followed    Where   the 
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request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessars  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied b\  a  notarized  statement  executed  by  the  requester  asserting 
identitv  and  stipulating  that  he  understands  that  knowingly  or  will 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Fntry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  U.S  Customs  Service  Headquarters.  I. ^01 
Constitution  Avenue.  N  W  .  Washington.  DC  20;2<)  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mas  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  mav  be  made 
where  the  records  contain  the  necessarv  signature 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system 
originates  with  a  written  claim  submitted  by  the  claimant,  as  well  as 
information  supphed  on  Standard  Form  95  and  internal  Customs 
memoranda 

Treasury/Customs  00.236 
System  Dame:  Tort  Claim  Records  System  — Treasury/Customs. 

System  locatton:  Office  of  the  Regional  Counsel,  US.  Customs 
Service.  Region  IX,  55  E  Monroe  Street.  Room  1417.  Chicago.  Il- 
linois 6060J 

Categories  of  Individuals  covered  by  the  system:  Claimants  under 
the  Federal  Tort  Claim  Act. 

Categories  of  records  in  the  system:  Tort  Claim.  Standard  Form  95 
(claim  for  damage  or  injury)  containing  name,  address,  marital 
status,  personal  injury  and  property  damage  information,  and  in- 
surance information,  also  correspondence,  accident  reports  and  in- 
vestigatory records  regarding  the  alleged  damage  or  injury  and 
possible  medical  information 

Authority  for  maintenance  of  the  system:  28  U  S.C.  2671  et  seq.;  5 
use  301;  Treasury  Department  Order  No.  165.  Revised,  as 
amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  parposcs  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Tort  Claim  Records  System  of  the  United 
States  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of- 
ficers and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  US  C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 


investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  state,  or  local  agenc\ 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessarv  to  obtain  information  relevant  to  an  agencv  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (et  A  record  from  this  system  of 
records  mav  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel's 
office  in  determining  and  resolving  legal  issues,  in  recommending 
approval,  denial,  compromise  or  settlement  of  the  claim,  and 
possibly  in  litigation.  Litigation  will  require  disclosure  of  the  infor- 
mation to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Siorage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti- 
cal card  file  by  the  name  of  the  person  who  initiated  the  tort  claim 
against  the  Customs  Service,  and  officer  or  employee  thereof.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container 

Safeguards:  The  metal  filing  drawer  containing  the  files  descnbed 
above  IS  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel  of  Customs.  Region  IX  at  55  E.  Monroe  Street. 
Chicago,  Illinois.  During  non-working  hours,  the  room  in  which  the 
metal  filing  drawer  is  located  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  ,is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em- 
ployees of  the  Regional  Counsel's  office  and  authorized  building 
personnel  have  keys  to  the  building 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center.  General  Service  Administration.  7.158  S.  Pulaski.  Chicago. 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  manag«r(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service.  55  E  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Counsel.  Region  IX.  Room 
1417.  55  E.  Monroe  Street.  Chicago.  Illinois  60603.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wil- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  source  categories:  The  information  contained  in  these  files 
originates  uith  the  receipt  of  any  correspondence  indicating  an  al- 
leged claim  for  damage  or  injury  resulting  from  the  conduct  of  the 
Government.  U  S  Customs  Service  or  an  employee  or  officer  of 
the  US  Customs  Service  in  Region  IX  Further  information  in  this 
file  is  derived  from  later  correspondence  from  the  individual.  Stan- 
dard Form  9^  (Claim  for  Damage  or  Injury)  filed  by  the  claimant, 
other  information  submitted  by  the  claimant,  information  submitted 
by  Customs  employee  and/or  his  supervisors,  and  an  investigation 
made  by  the  Office  of  Internal  Affairs  or  the  Office  of  Investiga- 
tions regarding  the  alleged  claim  or  injury,  as  applicable  Informa- 
tion in  these  reporis  can  be  made  from  private  parties,  (witnesses), 
businesses,  medical  professionals,  hospitals  and  other  medical  in- 
stitutions 

Systems  cxcmptrd  from  certain  provtaions  of  tk«  net:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnsloma  M.23S 
System     name:     Training     and     Career     Individual     Development 
Plans— Treasury /Customs 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  region  and  headquarters  and/or  district,  ports,  and  post  of 
duty  of  employees 

Categories  ol  individuals  covered  by  the  tjittm:  All  US  Customs 
employees 

Categories  of  records  in  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
for  individual  employees,  whether  for  programs  such  as  Executive 
Development  or  Upward  Mobility,  or  other  special  emphasis 
development  programs  Records  also  include  such  things  as.  but  not 
limited  to  skills,  abilities,  education,  experience,  career  plans  and 
goals,  and  other  related  information. 

Authority  tor  maiotenancc  ol  the  system:  5  U.S.C  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  syctem,  including  catego- 
ries of  users  and  the  purposes  of  soch  nscs:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu- 
lation, or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  To  determine  individual  train- 
ing needs,  to  schedule  training  and  development  activities  and  to 
budget  funds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviMg,  accessing,  retaining, 
and  disposiag  of  records  in  Ike  system: 

Storage:  Records  are  located  in  file  folders,  and/or  official  per 
sonnel  folder. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  or  office. 


Retention  and  disposal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program 

System  managerdl  and  address:  Director.  Personnel  Management 
Division,  in  each  region  and  headquarters 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings,  US  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N  W  .  Washington.  DC  20229  The  requester  will  he 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
lion    he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records   about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  bv  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Recprd  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entrv  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings,  US  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  Requester  shall  present 
adequate  identification  to  establish  his  identity  .  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  the  em- 
ployee and  supervisors 

Treasury/Customs  00.239 
System  name:  Training  Records— Treasury/Customs. 

System  location:  Personnel  Management  Division  of  each  region 
and  headquarters  Also  located  in  districts,  ports,  and  posts  of 
duty. 

Categories  ol  individaals  covered  by  the  system:  Customs  em 
ployees  who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions 
when  appropriate,  etc 

Aatliority  for  maintenance  of  the  system:  5  U  S.C  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system.  Inclndhig  catego- 
ries of  users  and  the  purposes  of  snch  naes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in    administration   of   the    Freedom    of    Information    Act   (5    U.S.C. 
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552).  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
svstem  of  records  may  be  referred,  as  a  routine  use.  to  the  ap 
propnate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibibty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  mav  be  d'sclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunly  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f)  The 
information  compiled  is  used  primarily  to  prepare  the  annual  and 
quarterly  reports  for  training  which  are  required  by  higher 
Headquarters  The  information  also  serves  as  a  ready  reference  to 
ascertain  the  stale  of  training  with  the  Region  and  as  an  instrument 
to  equate,  insofar  as  possible,  training  opportunities  for  all  em- 
ployees, and  also  to  verify  information  submitted  by  employees  on 
application  forms 

For  additional  routine  uses  see  .Appendix  AA 

Policies  ind  practices  tor  storing,  retrieving,  acceuing,  retaining, 
and  dbpoaiag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  file  cards,  on 
Training  forms,  or  on  mag-tape 

Retrlevabillty:  Records  are  indexed  by  name 

Safeguards:  Records  are  maintained  in  a  locked  file  or  room,  or 
with  limited  access 

Reteotlon  and  disposal:  Records  are  maintained  for  up  to  three 
years  after  emplovee  separates  from  the  Service. 

System  manager(s)  and  address:  Director.  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  "request  is  presented  m  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S. Customs  Service  Headquar- 
ters. 1301  Constitution  Avenue.  N.W..  Washington.  DC  20229 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 


lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  A  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  .See  Access  above 

Record  source  categories:  Information  for  this  file  is  obtained 
from  supervisors,  managers,  instructors,  educational  institutions, 
and/or  training  facilities  such  as  the  Civil  Service  Commission.  De- 
partment of  the  Treasury,  etc. 

Treasury/Customs  00.240. 
System  name:  Travel  Advances  —  Treasury/Customs 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service.  Region  I.  100  Summer  Street.  Boston.  Massachusetts 
02110. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
receive  travel  advances  to  cover  travel  expenses  in  the  course  of 
traveling  on  official  government  business. 

Categories  of  records  in  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance, 
if  necessary 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  US  C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  ihe  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Payment  Section  employees  to  deter- 
mine the  amount  owed  to  or  by  Customs  for  travel  expenses. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  an  unlocked  metal.  5x8  file. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  record 
card  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur- 
ing non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 
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BatcntioB  and  disyaaal:  The  file  is  retained  until  the  employee 
pays  or  accounts  for  the  travel  advance,  and  kept  one  year  After 
one  year  the  record  is  sent  to  the  Federal  Record  Center,  kept  for  3 
years  and  then  destroyed 

SystcM  ■iana(er(s)  aad  a4dr«aa:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  100  Summer  Street,  Boston.  Mas- 
sachusetts 02110. 

Notlflcatlen  procedarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  US  Customs  Service  Headquarters,  1301  Constitution 
Avenue.  N  W  ,  Washington.  DC.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  m  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowmglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

A  companson  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Ruhngs.  US  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  N  W  .  Washington.  DC.  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suiuble  documents  for  identifica 
tion.    he    may    be    required    to   make   a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  source  categories:  The  information  in  the  system 
originates  from  the  employee  and  his  supervisor. 

Treasury/Customs  00.241 
System  name:  Travel  Advances— Treasury/Customs 

System  location:  Financial  Management  Division.  99  SE  5th 
Street.  Miami.  Florida  33131 

Categories  of  individuals  covered  by  the  system:  Advances  to 
Customs  Employees  only. 

Categories  of  records  in  the  system:  Name,  address  and  Social 
Security  Number  of  employees. 

Anthorily  for  maintenance  of  the  syttcat:  5  U.S.C  301;  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  mainUlBcd  in  tkc  system,  including  catego- 
ries of  users  and  the  purposes  of  sach  nses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U  S  C  552) 
(c)  Used  administratively  to  record  travel  advances  and  clearance 


of  advance,  as  travel  is  completed  Outstanding  balances  reflect  in- 
debtedness of  individuals  until  travel  is  completed  or  refunds  of 
average  in  advance 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practWe*  for  storing,  retrieving,  acceMiag,  reUiaiag, 
and  dispoaing  of  records  in  Ike  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

Retrlevabillty:  Alpha  Employee  Name  File  of  SF  1038. 
"Application  for  Advance  of  Funds" 

Salegaards:  The  metal  container  described  above  is  mainUined 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  During  non-working  hours  the 
room  ID  which  ihc  metal  container  is  located  is  locked 

ReteatloB  and  disposal:  These  files  are  retained  as  prescnbed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  avadable  for 
them  within  the  metal  container,  at  which  lime  the  oldest  files  are 
transferred  to  the  Federal  Records  Center 

System    manager(i)   and   address:    Director   of    Financial    Manage 
ment.  99  S  t    5th  Street.  Miami.  Florida  33131 

NoliflcatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entrv  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings.  US  Customs  Ser- 
vice Headquarters  1301  Constitution  Avenue.  N  W  Washington. 
DC  20229  or  Regional  Commissioner  Region  IV  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  lo  establish  his  identity .  and  a  companson 
of  his  signature  and  those  in  the  records  mav  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion he  may  be  required  to  make  a  signed  siatement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  siatement  executed  by  the  requester  asserting 
identity  and  slipulaimg  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  penaining  to  him  con 
tained  in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division.  US  Customs  Service  Headquarters.  1301 
Constitution  Avenue.  N  W  .  Washington.  DC  20229  or  Regional 
Commissioner.  Region  IV.  The  requester  will  be  notified  in  writing 
of  the  procedures  to  be  followed  Where  the  request  is  presented  m 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  companson  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  siatement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b>  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarized  siatement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1038— "Application  and  Account  for 
Advance  of  Funds" 

Treasury/Customs  00.242 
System  name:  Travel  Advance  File  — Treasury/Customs 

System  location:  Regional  Commissioner  of  Customs,  Room  I  SOI, 
55  East  Monroe  Street,  Chicago.  lUinois  60603. 

Categories  of  individuals  covered  by  the  system:  Customs  em- 
ployees to  whom  advances  have  been  issued 
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Catcgortes  of  rccordi  In  the  lyitem:  SF  1038.  "Application  and 
Account  for  Advance  of  Funds 

Aatboritv  for  BaiDtcaaacc  of  the  iTtteia:  5  U  SC  301:  Treasury 
Department  Order  No    165.  Revued.  as  amended 

RoDtinr  Diet  of  rccordi  mahitalacd  la  the  lyctcai.  includiiii  catego- 
ries of  oMn  and  the  parpose*  of  luch  nie*:  The  routine  uses  of  the 
records  contained  in  this  5>stem  of  records  are  as  follows  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  lb)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC 
552); 

For  additional  routine  uses  see  Appendix  W. 

Poltcie*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtsposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 

Rclricvability:  .Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  office  of  the  Re- 
gional Commissioner.  Region  IX.  Chicago.  Illinois  During  non- 
working  hours  the  room/building  in  which  the  file  *is  located  is 
locked 

RcteotioB  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs.  5.^  Fast  Monroe  Street.  Chicago.  Illinois  60603 

Noltficallon  proccdore:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  ir 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appenflix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N  W  .  Washington.  DC  202:9  The  requester  w,ill  be 
notified  in  wnting  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  companson  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  svstem  of  records,  and  ho*  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  .Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301 
ConslituUon  Avenue.  N.W  .  Washington.  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  soarce  categories:  Completed  Form  1038  received  from 
any  Customs  employee  within  Region  IX.  Chicago.  Illinois. 


Treasury/Customs  00.243 
System  name:  Travel  Payment  System  — Treasury/Customs 

System  location:  Accounting  Division.  US  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington.  DC. 
20229. 

Categories  of  IndivkluaU  covered  by  the  system:  Headquarters 
Customs  Service  officials  and  employees  who  travel  on  official 
business 

Categories  o(  records  In  the  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  officer's 
or  employees  name,  residence,  place  and  mode  of  travel,  travel 
dates,  month  of  travel  advance,  expenses  incurred,  amount  of 
travel  advance,  amount  of  advance  outstanding  and  division  code 

Aotbority  for  maintenance  of  the  system:  5  US.C.  30).  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De- 
partment of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  Such  duties  may  include  preparing 
disbursement  schedules  so  that  the  officer  or  employee  v.>\\  be  paid 
for  travel  expenses,  recording  the  cost  of  travel,  advising  the  em- 
ployee's supervisor  when  a  travel  advance  is  outstanding  for  an  ex- 
tended period,  and  compiling  cost  and  budget  inform.Uion  (b)  Dis 
closure  required  in  administration  of  the  Freedom  of  Information 
Act  (5  use.  552). 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  placed  within  a  file  box,  in  file  folders  or  on  bepar.>te  sheets 
of  paper  within  a  metal  container  and  in  a  computer  system  utiliz- 
ing magnetic  disc  storage  techniques. 

Retrievabllity:  The  information  on  the  index  cards  relates  only  lo 
travel  advance  payments,  and  the  index  cards  are  filed  alphabeti- 
cally by  the  name  of  the  traveling  individual;  each  file  folder  is 
placed  within  the  metal  container  alphabetically  by  the  name  of  the 
traveling  individual  to  whom  it  pertains;  the  separate  sheets  of 
paper  are  grouped  in  disbursement  schedule  number  sequence  by 
consecutive  numbers  and  dates  showing  a  hsting  of  payments  to 
travelers;  the  computer  records  are  retrieved  by  the  accounting 
number  assigned  by  the  Customs  Service  for  each  separate  travel 
transaction 

Safeguards:  The  room  in  which  this  system  of  records  is  located 
is  locked  during  non-working  hours,  the  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per- 
mitted within  the  building 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager(s)  and  address:  Director.  Accounting  Division. 
US.  Customs  Service  Headquarters.  1301  Constitution  Avenue. 
N.W..  Washington.  DC.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  Rulings,  U  S.  Customs  Ser- 
vice Headquarters.  1301  Constitution  Avenue.  N.W  ,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  wnting  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   he    may    be    required    to    make    a    signed    statement   asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Rec*rd  acceaa  pr«ce4«rc«:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  lo  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  US 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N  W  . 
Washington,  DC  20229  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  m 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa- 
ry signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  nourized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUndt  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  he  made 
where  the  records  conuin  the  necessary  signature, 

Coatefting  record  proccdares:  See  Access  above. 

Record  soarce  categories:  The  information  in  this  system  is 
derived  from  information  supplied  to  the  Accounting  Division  by 
the  traveling  individual  on  Standard  Form  1012  (Travel  Voucher) 
and  from  organizational  and  accounting  information  maintained  by 
the  Customs  Service 

Treasnry/Cnstonis  00.244 
Syctc«     aaae:     Treasury     Enforcement    Communications     System 
(TECS)— Treasury /Customs 

Syatcas  location:  Office  of  Enforcement  Support,  U.S  Customs 
Service,  1301  ConslituUon  Avenue.  N  W..  Washington,  DC    20229 

Categoric*  of  ladl*ldaals  covered  by  the  system:  (1)  Known  viola 
tors    of    US     Customs    Laws     (2)    Convicted    violators    of    US 
Customs  and/or  drug  laws  in  the  United  Stales  and  foreign  coun 
tries.  (3)  Fugitives  with  outstanding  warrants-Federal  or  slate.  (4) 
Suspected  violators  of  US   Customs  or  other  related  laws   (5)  Vic- 
tims of  U.S.  Customs  law  violations. 

Categoric*  of  records  la  Ike  systeai:  Every  possible  type  of  infor 
nation  concerning  an  individual  which  contributes  to  effective  law 
enforcement  may  be  maintained  in  this  system  of  records.  Records 
include  but  are  not  limited  to  records  pertaining  lo  wanted  persons, 
suspected  persons,  lookouts  (temporary  and  permanent),  and  docu- 
ment reference  records  Information  about  individuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical 
description,  various  identification  numbers,  reason  for  the  record 
or  lookout,  details  and  circumstances  surrounding  the  actual  or 
suspected  violator. 

Aatkority  lor  atalateaaacc  o(  the  ■ysleat:  5  U.SC.  301;  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Roatiac  aacs  of  records  malnteiacd  la  the  systens.  Including  catego- 
ric* of  aaers  aad  the  parposes  o(  sach  ascs:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of   the   Treasury    who    have    a    need   for   the    records    in    the    per 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.SC.  552).  (c)  As  a  law  en 
forcement  tool,  for  example,  to  aid  in  the  detection  and  prevention 
of  violations,  to  provide  and  disseminate  information  on  suspected 
or  known  violators  within  system   to  Federal,   state  and   local  en 
forcement  officers  within  the  United  Sutes  and  to  other  cooperat- 
ing foreign  countries'  enforcement  officers  and  officials    Also  used 
by  the  Department  of  Justice  in  prosecuting  court  cases    (d)  Also 
disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses,  see  Appendix  AA. 

Policie*  aad  practices  for  storiag.  retrieviag,  accessiag.  retaining, 
aad  dlapoaiag  of  records  la  tbe  system: 

Storage:  Magnetic  disc  and  Upe  storage,  microfiche,  and  hard 
copy. 

Retrievabllity:  Name,  personal  identification  number  and  systems 
identification  number. 

Safegaards:  (1)  All  TECS  users  must  have  a  full  field  background 
investigation.  (2)  The  "need  to  know"  principle  is  followed  (3) 
Procedural  and  physical  safeguards  are  utilized  such  as  accounu- 


bihty  and  receipt  records,  guards  patrolling  restricted  areas,  alarm 
protection  systems,  special  microfiche  and  communications  securi- 
ty, etc 

RelenlloB  aad  disposal:  (1)  Review  by  Customs  officer  each  time 
It  IS  retrieved  and  on  periodic  basis  to  see  if  it  should  be  retained  or 
modified  (2)  Since  both  temporary  and  permanent  records  are 
maintained,  period  of  retention  will  vary  with  type  record  entered 
activity  of  record  and  category  of  record  (3)  A  complete  review  of 
each  record  in  svslem  is  made  annually  at  Headquarters  (4)  Tem- 
porary Records,  erasure  of  magnetic  disc  (5)  Permanent  Records, 
no  disposal  (6)  Hard  Copy  Documents,  by  shredding  and/or  burn- 
ing of  the  hard  cop\  document 

System  managerisl  and  address:  Assistant  Commissioner.  Office 
of  Enforcement  Support,  L'  S  Customs  Service.  1301  Constitution 
Avenue,  N  W  ,  Washington,  D  C    20229 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U  S  C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use  552a  The  provisions  of  5  U  SC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsev^here  in  the  Federal  Register 

Treasury/Customs  00.245 
System   name:  Treasur\    enforcement  communications   system  card 
file  — Treasury/Customs 

System  location:  Ports  and  Stations  in  the  District  of  Ogdensburg. 
New  York 

Categories  of  individuals  covered  by  the  system:  Suspected  viola- 
tors of  Customs  or  other  laus 

Categories  of  records  in  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i  e.  narcotics,  currency,  counterfeit. 
etc  » 

Authority  for  maintenance  of  the  system:  5  U  S  C  301;  Treasury 
Department  Order  No    16^,  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a) 
Quick  or  read\  reference  at  ports  or  stations  not  equipped  with 
TECS  secondar>  machines  (bl  Disclosure  to  those  officers  and  em- 
ployees of  the  (justoms  Service  and  the  Department  of  the  Treasu- 
ry who  have  a  need  for  the  records  in  the  performance  of  their  du- 
ties (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U  SC  552)  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  cnminal.  or  regulatory  in  nature  and 
whether  arising  h\  general  statute  or  particular  program  statute  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  ma\  be  referred,  as  a  routine  use. 
to  the  appropriate  agency  whether  Federal,  state,  local,  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  the 
statute  or  rule,  regulation,  or  order  issued  pursuant  thereto  (e)  A 
record  from  this  svstem  of  records  ma>  be  disclosed  as  a  "routine 
use"  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor- 
mation such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee;  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  (fi  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agenc\'s  decision  on  the  matter  (g) 
Also  disclosed  to  the  Drug  Enforcement  Administration, 

For  additional  routine  uses  see  Appendix  .^A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Roldex  card  file 

Retrievabllity:  Alphabetically  by  name 

Safeguards:  Available  to  inspectors  only  Kept  in  roUex  file  in 
custody  of  inspector  on  duty. 

Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
TECS  message. 
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PRIVACY  ACT  ISSUANCES 


SvsKm  raaDagrr(f)  aad  address:  Port  Director.  RFD  Constable. 
Trout  River  Neu  York  129:6 

Systems  exempted  from  certain  provialoas  of  the  act:  The  Cominis- 
sioner  of  Customs  pursuant  to  5  U.S  C  5^;a  (j)  and/or  (k>  hai 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a.  The  provisions  of  5  U.SC  552a  from 
Mhicb  this  system  of  records  is  proposed  to  be  exempted  and  the 
jurisdiction  for  the  exemption  is  contained  in  a  general  notice 
uhich  appears  elsewhere  in  the  Federal  Register. 

Trcasorjr/Coitoms  00.247 
System  name;  Uniform  Allowance  — Treasury/Customs. 

System  locattoo:  Management  Services  Branch.  Administration 
Division.  District  Director.  San  Juan.  Puerto  Rico. 

Categories  of  individuals  covered  by  the  system:  Employees  enti- 
tled to  uniform  allowance  and  date  received. 

Categories  of  records  In  the  system:  Name,  position  held,  amount 
received  for  uniform  allowance  and  date  received. 

Authority  tor  maintenance  of  the  system:  5  U  S.C  301;  Treasury 
Department  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (ai  Disclosure  to  those 
officers  and  emploNccs  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  du;ies:  (bi  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U  S  C  552>:  (c^  Verify  pay- 
ments are  received  as  requested  and  authorized 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  cards  stored  in  an 
index  card  box  which  is  within  a  locked  drawer  of  a  desk. 

Retriev ability:  Each  card  is  identified  by  the  name  of  the  err.- 
plovee  and  filed  alphabetically  within  the  box 

Safeguards:  The  drawer  in  which  the  cards  are  kept  is  locked  and 
IS  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Building  During  non-working  hours  the  room 
in  which  the  desk  is  located  is  locked  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards 

Retention  and  disposal:  Records  are  maintained  until  the  em- 
ployee leaves  the  district  or  is  no  longer  enlitlted  to  uniform  al- 
lowance at  which  time  his  card  is  moved  to  the  back  of  the  box. 
When  there  is  no  more  space  available  within  the  box.  the  oldest 
cards  are  destroyed 

Svstcra  manager(s)  and  address:  District  Director,  U  S.  Customs 
Service.  P.O.  Box  2112.  Old  San  Juan.  Puerto  Rico  00903. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  curtains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  .Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings..  U.S.  Customs  Service  Headquarters.  1301  Con 
stitution  Avenue,  N.W.,  Washington.  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knov^ingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  !fcriting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs.  Appendix 
A),  or  to  the   Director.   Entry   Procedures   and   Penalties   Division, 


Office  of  Regulations  and  Rulings,  US.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N  W  .  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  by  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasury/Customs  00.248 
System  name:  Uniform  Allowance  — Treasury/Customs. 

System  locatioo:  Financial  Management  Division.  I'.S  Customs 
Service.  Region  I.  100  Summer  Street.  Boston.  Massachusetts 
02110 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain- 
ing uniforms 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibilit> .  period  of  eligibility,  amount  paid  and  Distnct  assigned. 

Authority  for  maintenance  of  the  system:  5  U  S.C  301:  Treasury 
Departmrnt  Order  No    165.  Revised,  as  amended 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows,  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.SC  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulator)  in  nature,  and  whether  arising  by 
general  statutue  or  particular  program,  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
svstem  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
plovee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  svstem  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  of  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
employees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  card 
which  is  filed  in  alphabetical  order. 


FEDERAL    REGISTER,    VOL.   42,    NO.    186 — MONDAY,    SEPTEMBER    26,    1977 


DEPARTMENT  OF  THE  TREASURY 


49271 


Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur 
ing    noneworking    hours.    The    building    is    guarded    by    i^niformed 
security   police  and  only  authorized  persons  are  permitted  entry  to 
the  building 

RelenlioB  aad  disposal:  Files  are  maintained  until  employee 
leaves  p«isition.  retained  for  l*o  years  and  then  destroved 

System  manager(s)  aad  address:  Director.  Financial  Management 
Dvision.  U  S  Customs  Service.  100  Summer  Street.  Boston.  Mas- 
sachutetts  021  10 

NotUkatloa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see.  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  U  S  Customs  Service  Headquarters.  I '01  Con- 
stitution Avenue  N  W  .  Washington  DC,  20229  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingh  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessarv  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  lo  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs.  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue  Washington  DC  20229 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol- 
lowed. Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  estabbsh  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsibable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  sutement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  sisnature, 

Coatcsdag  record  proccdaret:  See  Access  above. 

Record  toarcc  categarica:  The  information  in  the  system 
originates  from  the  Distnct  office  where  the  employee  is  stationed. 

Trcasary/Castoas  M.249 
Syatcaa  aaasc:  Uniform  Allowances— Unit 

Record— Treasury /Customs 

SyiteHi  locatioa:  Financial  Management  Division.  99  S  E.  5th 
Street,  Miami.  Florida  33131. 

Catcfoiiet  of  tadWtdaals  covered  by  tkc  lysteai:  US  Customs 
Employees. 

Categories  of  records  la  the  systeai:  Name— Record  of  Uniform 
Allowance  Payments. 

AaUMrit;  for  maiateaaace  of  the  tysteai:  5  U.SC.  301;  Treasury 
Department  Order  No,  165.  Revised,  as  amended. 

Koatlae  aaea  of  records  aialaUiacd  la  tkc  tystcM,  taclnding  catego- 
rlea  of  aaers  aad  the  parpoaes  of  sach  aaea:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 


and  the  Deparlmeni  of  the  Treasurv  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  L  S  C, 
552).  (c)  Used  b\  Accounting  technicians  lo  record  amounts  paid  to 
uniformed  personnel  annually 

I  or  additonal  routine  uses  see  Appendix  AA 

Policies  and  practices  tor  storing.  retrie*ing.  acces-sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  arc  maintained  in  an  unlocked  drawer  within  a 
melal  file  cabinel 

Relrievahilit\:  ,Mpha  by  Name  Appropriation  Accounting  Docu- 
ment Number 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  ihe  Financial  Management  Division 
within  the  Customs  Service  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access 
to  the  building  is  controlled  b>  uniformed  guards 

Retention  and  di.sposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  melal  container,  at  which  time  the  oldest  files  are 
transferred  lo  the  Federal  Records  Center 

System  managrr(si  and  address:  Duection  of  Financial  Manage- 
ment. 9<J  S  F    '■ih  .Street.  Miami.  Florida  33131 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs.  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings  L'  S  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W'  .  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  b\  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fullv  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record    access    procedures:     Requests     by     an     individual    to    be 

notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  svstem  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  m  which  the  records  are  located  (see  Customs.  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters.  1301  Constititution  .Avenue.  N  W'..  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabhsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessarv  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  Access  above. 
Record  source  categories:   From   Memo's  received  from   Districts, 
Data  Transcribed  from  Pavment  Vouchers 
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PRIVACY   ACT   ISSUANCES 


Treasury/Cuitomt  00.251. 

System    ■•■■>«:     Unscheduled     Overtime     Report     (Customs     Form 
.M  t— Treasury/Customs 

Syfttm  locitlon:  Director.  Office  of  Operations.  6  World  1  rade 
Center    Rm    ''OX.  New  York.  New  York 

Caiegortes  of  Individuali  covered  by  the  syitem:  Special  Agents  as- 
signed to  the  office  of  Regional  Director  of  Investigations 
authorized  to  receive  unscheduled  overtime  rcnumeralion 

Catetorict  o(  recordt  in  the  lyftem:  Customs  Form  M  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  vkhuh  the  overlime  was  performed  and  the  case  number  of 
investigation 

Auihorlty  (or  maloirniDcc  o(  the  tyttem:  ^  U.S.C.  301;  Treasurv 
Deparlment  Order  No    Ifi^     Revisod,  as  amended 

Routtae  utei  of  record*  maiolained  In  the  iyitem,  iDcluding  catego- 
riea  o(  iiier*  and  tBe  parpo*««  of  <uch  uses:  la)  Disclosure  to  those 
officers  and  cmplovees  of  the  Customs  Service  and  (he  Department 
of  the  Treasurv  viho  have  a  need  for  the  recordv  in  the  per 
fortnance  of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  L'  S  C  ^.^2):  (c)  Used  to  ac 
count  (or  and  control  unscheduled  overtime 

additional  routine  uses  see  Appendix  AA 

Polktes  and  prarttre*  (or  tlorint  rrlrtevlBg  acreulag.  relaiala|. 
■  nd  dtapo«lng  ol  m-ordt  Id  ihr  tvalrm 

Slorag*:  The  information  in  this  svstem  n  contained  on  (  F  M. 
the  forms  are  contained  within  a  fUe  folder  and  are  placed  in  a 
metal  file  t.abinet 

■  r(rW«shilM«     Hv   name 

.■Jr^aardt  the  file  cabinet  is  mainlained  Ailhin  ihe  area  at 
tign«d  to  the  HrgM<n«l  Diie.'oi  of  Inv  r«ti(alM<n«  New  >  i>rk  within 
Ihe  (  u«l<>mhc>u«r  During  non  vknrking  hours  the  lomples  in  whuh 
ih«  fjr  >«  !-'  aird  is  )•''  k'<l  and  mi.««»  I»  Ibe  buiMing  is  i.iinliollr<l 
•  I  all  times  ^«   unilof<n  guards 

■  xMitiMi    •B^    <l«»«aal      Ihe    forms    are    d.*tirovtd    after    three 


identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  lo  records  about  another  person 
unier  false  pretenses  is  punishable  by  a  fine  up  lo  5.fH)0  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  not.ui.'ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knoviingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  5. 000  dollars  \ 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  thf  unscheduled 
overtime. 

Treas«ry/C  ■tloms  00.252 
System  name:  Valuables  Shipped   I'nder  the  Ciovernment   I  osscs  in 
Shipment  Act      Treasurv /Customs 

System  location:  District  Dire  lor  of  Customs    (  huago,  Illinois 

Categories  o(  indisiduals  covered  b>  Ihe  system:  (.  ustoms  em- 
ployees collecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  in  Ihr  ivstera:  Name  of  emplovce  collection 
document  seri.il  numbers     imoun!  I'f  ^ollf^tion 

AulhortlY  for  malDlraaace  ol  the  system:  Se«.lK>n  <IMI  ttl  (ustoms 
Accoi.nling   M.tmi.il     ••    I     S  (       1  U(     M     S  (       'ttl 

Roaliae  utt*  of  records  aiBlntaliird  In  tb«  ««tlem.  Imludlng  lalrgo 
ries  ol  u««rs  and  Ihr  pHr|H>*e«  at  luch  aaes  Ihe  loiilinr  lives  of  the 
reiords  wontamrd  in  thr%  \\\trrr  if  reiords  are  as  follows  lal  Dis 
<.losure  li>  those  o(li«.ers  and  empl«>vees  o(  the  (  ustoms  S'ivkc 
and  ihe  DeparlmenI  of  the  Ir'a«ur\  who  have  a  need  for  Ihr 
records  in  the  performance  of  their  diiiirs  ibi  l>is>.  losuret  requwrd 
in  adminislralhin  of  Ihe  ^r»»d<lm  ol   lnlortnalM»n   Ail  (^  l'  S  C     <^?i 

f-or   aildilMinal  roull"r  u't*   "    ^p^•■•dl>    A  A 

P»tkl»*  aarf  prMtti**  !••  >i>>tk<t..  ittrtttlag.  »*xtmtm%.  '>l*l*tl>g. 
aaal   t]k«»««laa   at  >ttmt4t  ta  Ik*   •«••»«; 


Su 
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Headquarters.  1301  Constitution  Avenue.  N  W  .  Washington  DC 
20229  The  requester  vs  ill  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  Ihe  reciMds 
may  be  made  where  the  records  contain  Ihe  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  ft-r  identifiia 
lion,   he    may    be    required    to   make    a    signed   statement    asserting 
identity    and    stipulating    acress    lo    records    about    another    person 
under  false  pretenses  is  punishable  bv  a  fine  up  to  ^.ilOO  dollars 

Where  Ihe  request  is  not  presented  in  person  it  shall  hr  jicom 
panied  by  a  nolan/ed  statement  executed  by  the  requesici  .sserting 
Hientily  and  stipulating  that  he  understands  that  knowinglv  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  peison 
under  false  pretenses  is  punishable  bv  a  fine  up  lo  ^  O*"^  tloll.irs  A 
companson  of  his  signatuie  and  those  m  Ihe  records  m»v  be  made 
where  the  records  contain  the  necessary  signature 

CoBleatiag  record  procrdaret    See   Access  above 

■reard  aaaret  ealegortra  Data  luhmitted  bv  individual  (ustoms 
employee  involvrd 

I  rtasar^  (  uttomi  M  2*  t 
StMeai  aaait:  VehKle  Microfichr  I  ilet      I  icasury/Cusloms 

S«(t(ni    lasalkoa     1°  S     Customs    Sricue     Office   o(    tn>  r  tlig.iti<>n< 
Kegi(>n  \      1441)  (  anal  Sliret     Nr»   Orleans     I  a    ''OO: 

<  ateforWa  •!  tmll>MMala  (••m4  b«  itM  ty«t«m,  Owners  »(  ■»i>«« 
hie   vehk.t«t  rrgisiri«><  in  ilir    Suir  of    I  ouisiana 

(  •••gaito*  •!  trfr4m  la  lb*  tYMtai     Saair  imlnrt  o(   vehHt«» 

AallMrMT  Ur  >•«■•«•••'•  •!  lb*  •«•«*•  <  (  S(  tOI  I  irasurv 
Iteparimrni   llr.ler    N,.     i»>'     Hr^iaf't     ai   amended 

■  •«lla«  ■•*•  W  r*«Mdt  aialalalMd  la  tb«  •<•«•*  la<lii<ll»|  •  ■•»!• 
rtn  ul  mmtt  aa4  lb*  )>aryain  ■<  aac  b  aara  Ihe  Kuiii.r  u><  .  o(  the 
t,-.  ordi  .  ontainrj  in  ihn  «»«irm  .•!  inor.t.  are  »•  fi.|l.'«»  lal  !>♦• 
.  k'surf  -  th  •«»  <iflHer«  an<l  »<rpW<>«»«  o'  ik«  c  usiom*  ^ersts* 
<nd    the     flepailmen'    of    Ibe     I  teaiu-v     who    ba>e    a    aeeJ    lot     ibe 
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If  an  individual  can  provide  no  suitable  doi  umenis  (or  idrnlifi>  a 
Hon     he    ma\    be    required    to    make    a    signed    statement    assening 
identity    and   stipulating  that  he  understands  that   knowingly   or   will 
fully    seeking  oi    obtaining  access   lo  records  about   another  person 
under  false  prelrtivrv  ic  punishable  by   a  (me  up  lo  ^  .OtNl  dollars 

V^  he  re  the  reqiirvt  is  not  ptesenled  m  person  it  shall  be  atcom 
p.iroed  bv  a  notarized  slatenirni  executed  by  the  requester  asserting 
identity  and  stipiiLilmg  that  he  understands  Ihat  knowingly  oi  will 
fully  seeking  or  ohi.iining  access  lo  records  .K«>ul  another  peicon 
under  false  pielenves  is  punishable  by  a  fine  up  M  '  •"•"  dollais  * 
comparison  o(  his  signature  and  those  in  the  records  ma\  be  m<de 
vthrre  Ihr  records  contain  Ihe  necessary   signature 

Record     access     pracedarr*       KeMuests     h»     an     mdisalual     lo     I'e 
notified   how    he  >  <n  gam  ac.ess   to   a  re.ord  priiaining   lo  h'lri   >  on 
tamed   in  a   system   of   records     and   bsiw    be   can  conlesi   tis  c  naleal 
shall   be    in    writing    and   diiec  led    U>    Ibe    Rrg«i.n«l   I  ■>«imi<  sH>nr  >    of 
Ihe  rcgM>n  in  which  the  records  arc  knaled  isee  t  M<l->ai«    ^ppenjis 
A)     OI    lo    the    Diie>lo»      I  nliy    Procedures    and    Penalties    |>i>i««<n 
Office      of      Regulations      and      Rulings        t     ^       t  ustoms      \er.H« 
Headquaitcis     I  I'M    <  onsiiluln-n    Avenue     N»       «  ashmglon     l»  I 
2t)22**     f  he  feqoesier   will  he  notified  in  •riling  <••  Ibr  pt,'.  «<lu>r«  lo 
he     Colli  -ed      Vkhere     ihe     rrtjuesl     is     pteseaied     in     fei»«>a      the 
requrslei     shall     present     adequalr     idenlilH  alK»n     lo     eslaMisb     h«s 
Mienlily     and  a  comparison  o(  his  sigaaluie  aad  those   hi  Ibe  »».  f rds 
may  t«e  made  «he>e  the  lesiHds  loalain  lb*  necessary   »i«nai«r* 

II    an   indi>».li.jl  ..in  provi.lr   ao  ••iilal  tr   <««..  iimenn   (oi   NUnlii> 
lH>f<      he     may     !••     ie<|iiited    lo    make    a    signed    •lalameai     a«»*Mt>.a 
Ktenliit    »n.l    slipulaimg   thai   he    aacWislaatIs   Ibal   ka»a>agl«    of    wUI 
fully    seeking    oi    oMainmg    a.cess    lo    lecoiUs    a»N>ul    aaxibei    peisoa 
undei  (al>e   preleioo  is  piinishat«W  ly    a  Im*   ip  !•'    *  0>b>  d<iMa«s 

lb  bete  Ibe  ie<(ue«l  M  in>i  |tte%«nl*d  M  pvistMi  »«  sbaM  ►«•  •<  >  oat 
panted  by  a  noUrued  «lalem»ni  e<*'Uled  I- »  Ibe  le.juesU'  a«*«i«>ng 
tdentily  an<l  sttfulaltng  Ibai  Ise  «n<l«islan«ls  lba<  kMtwtagl  ••■  •  »U 
lully  seeking  oi  ohUining  «..*«.  lo  re.  oids  a>»«>«l  aaoihei  f«>%4«a 
under  false  preleases  it  punitkaM*  by  •  (lae  up  lo  li»t  lbt>usa»4s 
d'llUrs    A  ton«f«iis»n  ol  bis  s^natuic  and  Iboae  la  ibc  resor.tc  m«c 
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PRIVACY  ACT  ISSUANCES 


System  maaag«r(i)  lad  addrcu:  Port  Director,  RFD  Constable. 
Troul  River  New  York  12926 

Systent  ciciBpicd  from  certain  proviiioa*  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  U.S.C  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a.  The  provisions  of  5  U.S.C.  552a  from 
vtrhicb  this  system  of  records  is  proposed  to  be  exempted  and  the 
junsdiction  for  the  exemption  is  contained  in  a  general  notice 
which  {.ppears  elsewhere  in  the  Federal  Register 

Trcasary/Coftomf  00.247 
System  name:  Uniform  Allowance— Treasury/Customs. 

Syttrm  localloa:  Management  Services  Branch.  Administration 
Division.  District  Director.  San  Juan.  Puerto  Rico. 

Catcgoriet  of  ladWidualt  covered  by  the  system:  Employees  enti- 
tled to  uniform  allowance  and  date  received. 

Categories  of  records  la  the  system:  Name,  position  held,  amount 
received  for  uniform  allowance  and  date  received. 

Authority  for  malnteoance  of  the  system:  5  U.S.C.  301;  Treasurv 
Department  Order  No    165.  Revised,  as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  pnrposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  theu-  duties:  (h)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c>  Verify  pay- 
ments are  received  as  requested  and  authorized. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  cards  stored  in  an 
mdex  card  box  which  is  within  a  locked  drawer  of  a  desk. 

Rctrievabilily:  Each  card  is  identified  by  the  name  of  the  em- 
ployee and  filed  alphabetically  within  the  box. 

Safeguards:  The  drawer  in  which  the  cards  are  kept  is  locked  and 
is  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Building  During  non-working  hours  the  room 
in  which  the  desk  is  located  is  locked  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  dbposal:  Records  are  maintained  until  the  em- 
ployee leaves  the  district  or  is  no  longer  entitlted  to  uniform  al- 
lowance at  which  time  his  card  is  moved  to  the  back  of  the  box. 
When  there  is  no  more  space  available  within  the  box.  the  oldest 
cards  are  destroyed. 

System  managcr(s)  and  address:  Distnct  Director.  U.S.  Customs 
Service,  P  O.  Box  2112.  Old  San  Juan.  Puerto  Rico  00903. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  US  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W  .  Washington,  DC.  20229  The  requester 
will  be  notified  m  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  Itriting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs.  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 


Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington,  D,C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  by  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasury/Customs  00.248 
System  name:  Uniform  Allowance  — Treasury/Customs. 

System  location:  Financial  Management  Division.  U.S  Customs 
Service.  Region  I,  100  Summer  Street.  Boston.  Massachusetts 
02110 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain- 
ing uniforms. 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibility,  period  of  eligibility,  amount  paid  and  District  assigned. 

Authority  for  maintenance  of  the  system:  5  U  S.C  301:  Treasury 
Department  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statutue  or  particular  program,  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  t6  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  of  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
employees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

Retrievability:  The  name  of  each  individual  is  hsted  on  a  card 
which  IS  filed  in  alphabetical  order. 
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Safeguards:  The  file  it  located  within  an  office  that  is  locked  dur 
ing    noneworking    hours     The    building    is    guarded    by    lyiiformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  dbposal:  Filet  are  maintained  until  employee 
leaves  ptisilion.  reUined  for  two  year*  and  then  destroyed 

System  manager(s)  and  address:  Director.  Financul  Management 
Dvision.  US  Cuttomt  Service,  100  Summer  Street.  Boston.  Mas- 
sachutettt  02110 

NotUlcatton  procedare:  Requetts  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see.  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu 
lations  and  Rulings.  US  Cuttomt  Service  Headquarters.  1301  Con- 
tutution  Avenue  N  W  .  Washington  DC  20229  The  requester  will 
be  notified  in  wnting  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  esUblith  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
conum  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  m  the  records  may  be  made 
where  the  records  conUin  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs.  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings.  US  Customs  Service 
Headquarters,  1301  Constitution  Avenue  Washington  DC  20229 
The  requester  will  be  notified  m  wnting  of  the  procedures  to  be  fol- 
lowed Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  esubhsh  his  identity,  and  a  com- 
parison of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  sutement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenies  is  puntihable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will- 
fully seeking  or  obuining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 
Coatestiag  record  proccdnres:  See  Access  above. 
Record  source  categories:  The  information  in  the  system 
originates  from  the  District  office  where  the  employee  is  stationed. 

Trcasnry/Castoais  00.24* 
System  name:  Uniform  Allowances— Unit 

Record  — Treasury /Customs. 

System  location:  Financial  Management  Division.  99  S.E  5th 
Street,  Miami.  Florida  33131 

Categories  of  iadividaals  covered  by  tfce  system:  US  Customs 
Employees. 

Categories  of  records  la  the  system:  Name— Record  of  Uniform 
Allowance  Payments 

Antkerity  for  maintenance  of  the  system:  5  U.SC  301  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Ro«ttac  nacs  of  records  mahiutned  in  tW  system,  iacinding  catego- 
ries of  naers  and  the  parposes  of  sach  nses:  The  routine  uses  of  the 
records  conuined  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 


and    the    Department    of    the   Treasury    who    have   a    need    for    the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in    administration    of    the    Freedom    of    Information    Act    (5    ISC 
552).  (c)  Used  by  Accounting  technicians  to  record  amounts  paid  to 
uniformed  personnel  annually 

For  additonal  r<.)utine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

Retrievability:  .Mpha  b>  Name  Appropriation  Accounting  Docu- 
ment Number 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  During  non  working  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access 
lo  the  building  is  controlled  by  uniformed  guards. 

Retention  and  dUposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center 

System  roaoagrr(»i  and  address:  Direction  of  Financial  Manage- 
ment. 99  S  E    5lh  Street,  Miami.  Florida  33131 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs.  Appendix  A>.  or  lo  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Ruhngs,  US  Customs  Service  Headquarters,  1301  Con 
stitution  Avenue.  N  W  ,  Washington.  DC  20229  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  assening 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  aecords  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs.  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Ruhngs,  US  Customs  Ser\ice 
Headquarters.  1301  Constititution  Avenue.  N  W  .  Washington.  DC 
20229.  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  assening 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  From  Memo's  received  from  Districts. 
Data  Transcribed  from  Payment  Vouchers 
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Treatary/Cutloms  00.251. 
Systrn     ■•■«:     Unscheduletl     Overtime     Report     (Customs     Form 
Ml  — Treasury /Customs 

System  localtoa:  Director.  Office  of  Operations.  6  World  Trade 
Center    Rm    ^08.  New  York.  New  York 

Categories  of  Individuals  covered  by  the  system:  Special  Agents  as 
signed     to     the     office     of     Regional     Director     of     Invesligations 
authonzed  to  receive  unscheduled  overtime  renumeration 

Calefories  of  records  ia  the  systcin:  Customs  Form  .^1  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  which  the  overtime  was  performed  and  the  case  number  of 
investigation 

Auihorily  for  nalaleoancc  of  the  system:  ^  U  S.C  .^01;  Treasur> 
Department  Order  No    Ih*".  Revised,  as  amended. 

Roatiae  use*  of  records  maiatained  Id  the  system,  Includiag  catego- 
ries of  user*  aad  tie  parpoae*  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C  552);  (c)  Used  to  ac 
count  for  and  control  unscheduled  overtime. 

additional  routine  uses  see  .Appendix  A  A 

Policies  aad  practices  for  ttorlag.  retrtcvlng.  acceaalag.  rclalniog, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CF  31. 
the  forms  are  contained  within  a  file  folder  and  are  placed  in  a 
metal  file  cabinet 

Retricvabillty:  By  name 

Safeguards:  The  file  cabinet  is  maintamed  within  the  area  as- 
signed to  the  Regional  Director  of  Investigations.  New  York,  within 
the  Customhouse  Dunng  non-working  hours  the  complex  in  which 
the  file  is  located  is  locked  and  access  to  the  building  is  controlled 
at  all  times  by  uniform  guards 

Retention  and  dbpoaal:  The  forms  are  desuoyed  after  three 
years 

System  maaagerts)  and  address:  Regional  Director  of  Investiga- 
tions  (See  Customs  Appendix  A.) 

NotlfkatioD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wnting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Ruhngs.  L'  S  Customs  Service  Headquarters,  1301  Con- 
stitution Avenue.  N  W  .  Washington.  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  bis  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulaUng  that  he  understands  that  knowingly  or  wQl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  lo  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  lo  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W  .  Washington.  DC 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,   be    may    be   required    to   make   a    signed    statement   asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  atcom 
panied  by  a  notarized  sUtemenl  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatettiag  record  procedures:  See  Access  above. 

Record  source  calegorica:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  the  unscheduled 
overtime 

Trcasary/Castoms  00.252 
System  aame:  Valuables  Shipped  Under  the  Government  Losses  in 
Shipment  Act  — Treasury /Customs 
System  location:  District  Director  of  Customs.  Chicago,  Illinois. 

Categories  of  indivldBBU  covered  by  the  system:  Customs  em- 
ployees collecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  in  the  system:  Name  of  employee,  collection 
document  senal  numbers,  amount  of  collection 

Authoritv  tor  maintcaaacc  of  the  svstem:  Section  300.30,  Customs 
Accounting  Manual;  5  U  SC    I34f;  s"  U  SC    301 

Routiae  uses  of  records  maiatained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Filed  in  folders  with  the  individual's  name  appearing  at 
the  top  thereof  in  a  file  cabinet 

RetricvabllHy:  Each  record  folder  is  filed  by  name  of  individual 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office  During  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secured 

Reteatioa  and  disposal:  Retained  for  three  years  and  then  for- 
warded to  FRC  for  seven  years  retention. 

System  maaagcr(s)  aad  address:  District  Director,  as  appropnate, 
in  Region  IX,  Chicago,  Illinois 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue,  N  W..  Washington,  DC.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
rhe  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office     of     Regulations     and     Rulings,     U.S.     Customs     Service 
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Headquarters,  1301  Constitution  Avenue,  N  W  ,  Washington.  DC 
20229  The  requester  will  be  notified  in  wnting  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identificatioD  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  lo  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  »  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinglv  or  will 
ftiUy  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  bv  a  fine  up  lo  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoaUsttaig  record  procedures:  See  Access  above. 

Rccsrd  taarc*  ealcgorics:  Data  submitted  by  individual  Customs 
employee  involved 

Treaaary/Castoms  00.253 
SyaleM  aanc:  Vehicle  Microfiche  Files  — Treasury/Customs 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V,  1440  Canal  Street,  New  Orleans.  La.  701 12. 

Catctorica  ol  bKllvtduaU  covered  by  Ike  systea;  Owners  of  mova- 
ble vehicles  registered  ia  the  Stale  of  Louisiana. 

CateforiM  ol  records  la  Ike  system:  Name  indices  of  vehicles 

AalkorMy  (or  malateBaaee  o(  (be  tyatem:  5  U.S.C.  301,  Treasury 
Department  Order  No.  165,  Revised,  as  amended. 

Rootiac  aacs  of  records  malaUlaed  ia  the  system,  lacladtag  catego- 
rf(«  of  aacrs  aad  the  parpooes  of  sack  asct:  The  routine  uses  of  the 
records  contained  m  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Duclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U  S.C 
552);  (c)  Information  contained  in  these  microfiche  files  is  provided 
for  the  routine  use  of  the  Office  of  Investigations  of  the  Customs 
Service  for  the  purpose  of  verifying  information  received  from 
other  sources  in  conjunction  with  investifations  within  the  Office 
of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  (or  storiag,  rctricvlag,  accetai»g,  rctalaiog, 
omI  dlipoalag  of  records  la  the  system: 

Storage:  These  microfiche  files  are  mainUined  in  a  file  folder  in  a 
meui  cabinet.  The  cabinet  is  located  in  a  room  which  is  manned 
during  normal  office  hours,  and  locked  after  hours. 

Rcdievability:  These  microfiche  files  are  identified  by  alphabeti- 
cal name  of  the  catagones  of  individuals  maintained  in  that  file  and 
information  is  retrievable  manually  from  these  files 

Safeguards:  These  microfiche  files  are  kept  in  a  meul  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In 
vestifations  personnel  during  normal  office  hours.  During  non- 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  conuining  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Reteatioa  aad  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding 

System  maaagcr(s)  aad  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations.  1440  Canal  Street, 
New  Orleans,  La   70112. 

NotKtcatloa  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  record  contains  records  peruining  to  him  shall  be  in 
writing  and  directed  lo  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N.W..  Washington,  DC.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  esubbsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  surtable  documents  for  idcniifica 
lion,    he    may    be    required    lo    make    a    signed    statement    asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will- 
fully  seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5,000  dollars 

Where  the  request  is  not  presented  in  person,  il  shall  be  accom- 
panied by  a  noiari/ed  statement  executed  by  the  requester  asserting 
identity  and  stipxilating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  <.000  dollars  A 
companson  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individuat  lo  be 
notified  how  he  tan  gam  access  to  a  record  pertaining  lo  him  con- 
tained in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  wnting  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  .Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  US  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  NW.  Washington.  DC 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed  Where  the  request  is  presented  in  person  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  conuin  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents  for  iderUifica- 
lion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  slipulaling  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  ^.OOO  dollars 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom 
panied  by  a  notan/ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersUnds  that  knowingly  or  will 
fully  seeking  or  obtaining  access  lo  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  record*  may 
be  made  where  the  records  contain  the  necessary  signature 

Contesting  record  procedares:  See  Access  above 

Record  soarre  citegories:  The  information  contained  in  t*. :se 
microfiche  files  originates  and  consists  of  information  generated 
from  vehicle  registration  forirs  submitted  to  the  State  of  Louisiana 

.    Trcasary/CuKtoms  M.254 
Syttem  aame:  Vessel  Identification  Report  — Treasury/Customs 

System  iocatiea:  Office  of  the  Director.  Distnci  Patrol.  600  South 
Street.  New  Orleans.  La  70130  Dir  .  District  Patrol  Division  Rm 
213.  International  Trade  Center.  250  N  Water  Street.  Mobile  Al 
36602. 

Categories  of  ladividaaU  covered  by  the  system:  All  suspect  ves- 
sels and/or  boats  that  mformatioa  has  been  received  on  indKating 
unlawful  or  suspicious  activity. 

Categories  of  records  la  the  system:  Regional  form  containing  ves- 
sel's name,  photograph,  dale  of  photo,  place  of  photo,  name  of 
boat  owner,  his  address,  and  any  other  important  information  per- 
taining to  suspect  vessel 

Authority  for  malatenance  of  Ike  system:  5  U  S  C.  301.  Treasury 
Department  Order  No.  165.  Revised,  as  amended 

Roubac  use*  ol  records  maintalaed  in  the  system,  iacladiag  catego- 
ries ol  Bsers  and  the  purposes  of  such  ases:  The  rouUne  uses  of  the 
records  contained  in  this  svstem  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Acl  (5  U.S.C. 
552):  (ct  Used  as  an  aid  to  law  enforcement  and  to  identify  vessels 
that  require  watching 

For  additional  routine  uses  see  Appendix  A.A 

Policies  aad  practices  (or  storiag,  retrieving,  accessing,  reUiaiag, 
aad  disposing  of  records  ia  Ike  system: 

Storage:  Records  maintained  in  staadard  Customs  file  folders  in 
locked  metal  cabinets 

Retrievabllity:  System  filed  alphabetically  and  retrieved  manually. 

Safegaards:  File  maintained  in  locked  meul  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart- 
mental officials  who  may  occasionally  be  granted  access  consi&unt 
with  their  positions  have  been  cleared  by  a  full  field  background  in- 
vestigation  and  granted   appropriate   secunty   clearance   for  critical 
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sensitive  positions    During  non-working  hours  the  room  housing  the 
metal  cahinets  is  locked 

RrlrniioB  and  disposal:  Retain  indefinitelv 

SvsleiB  manageris)  and  addrna:  Director.  District  Patrol  Division. 
6<X1  South  Street.  Nevt  Orleans.  La   70130 

Sytirmi  ctempted  from  certalD  provision*  o(  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  I  S  C  ^^^a  (j)  and/or  (k)  has 
proposed  to  exempt  this  svstem  of  records  from  certain  require- 
ments of  5  use  5^;a  The  provisions  of  S  USC  ^^2a  from 
which  this  system  of  records  is  proposed  to  he  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Trcatury/Cuitoni  00.25J 
Syftrm  name:  Vessel  Violation  Profile  Svstem  — Treasury/Customs, 

System  loeation:  U  S  Customs  Service.  Office  of  Enforcement 
Support.   1301  Constilulion  Avenue.  N  W  ;  Washington.  DC    20229 

Categorte*  o(  indtvldualt  covered  by  the  lyttem:  Masters  as- 
sociated, in  the  capacity  of  ship  agent  or  representative,  with  ves- 
sels in  actual  or  suspected  violation  of  Customs  and  related  l.iws 

Calegortct  of  recordi  In  the  tystem:  Vessel's  name.  Master's 
name  search  results  and  history  of  the  pnor  violations  of  Customs 
and  related  laws    Includes  lookout  information,  if  available. 

Authority  lor  maiolcDance  of  the  lysteni:  5  USC.  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  u*«*  of  records  malatained  in  the  tyilem.  including  catego- 
ries of  usrri  and  the  purpose*  ol  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
formance of  their  duties,  (h)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  USC.  552).  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulators  in  nature,  and  uhether  ansing  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule,  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto  (d*  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use"  to  a  Federal,  slate  or  local  agency 
maintaining  civil,  cnminal.  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
bcense.  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  secuinty  clearance,  the  reporting  of  an  investiga- 
tion of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Documentation  of  vessel  viola- 
lions  committed  while  in  United  States  ports  (g)  Determination  of 
search  operations  by  consideration  of  past  violations  and  selective 
intelligence  information  (h)  Provides  management  information  (i) 
In  the  support  of  the  Department  of  Agriculture,  by  assisting  in  the 
quarantine  control  of  infested  vessels,  (j)  In  support  of  the  Im- 
migration and  Naturalization  Service,  by  assisting  in  the  collection 
of  payments  attendant  to  the  handling  of  aliens,  (kl  In  support  of 
other  regulatory  and/or  enforcement  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  III  Magnetic  disc  and  tape  storage.  (2)  Hardcopy  record 
10  manual  files.  (3)  Microfiche. 

Rclricv ability:  By  name  of  vessel.  Master,  owner,  or  agent. 

Safeguards:  AU  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  "need  to  know"  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta- 
bibty  and  receipt  records,  guards  patrolling  the  area,  restricted  ac- 
cess and  alarm  protection  systems,  special  communications  securi- 
ty, etc 

ReicDtloo  and  disposal:  The  records  are  retained  infefinitely. 


System  manager(s)  and  address;  Assistant  Commissioner.  Office 
of  Enforcement  Support  US  Customs  Service,  1301  Constitution 
Avenue.  N  W  ,  Washington,  DC    :o::v 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sioner of  Customs  pursuant  to  5  USC.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require- 
ments of  5  use.  552a  the  provisions  of  5  USC  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.257 
System  name:  Violators  Card  File— Treasury/Customs 

System  location:  Office  of  District  Director,  U  S  Customs  Ser- 
vice, U  S    Customhouse.  101  F    Mam  Street.  Norfolk,  Va    23510 

Categories  of  individuals  covered  by  (he  system:  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Ser- 
vice within  the  Norfolk  District. 

Categories  of  records  in  the  system:  Name  of  individual  or  firm, 
case  number  and  date  and  section  of  law  violated.  This  information 
IS  obtained  from  Customs  Forms.  151  and  5''55-A. 

.Authority  lor  maintenance  ol  the  system:  5  USC.  301.  Treasury 
Department  Order  No    165,  Revised,  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC.  552) 
(c)  Provide  the  proper  authority  within  the  US  Customs  Service 
with  a  ready  reference  to  make  a  decision  for  the  remission  or 
mitigation  of  penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Each  card  is  filed  alphabetically  in  an  unlocked  drawer 
within  a  metal  container 

Retricvabllity:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  ad- 
ministered by  the  US   Customs  Service  within  the  Norfolk  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Of- 
ficer within  the  U.S.  Customhouse  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  Security  for 
the  building  is  maintained  by  GSA. 

Retention  and  disposal:  Active  cards  are  retained  in  this  system 
indefinitely  However,  upon  periodic  review,  information  on  firms 
no  longer  in  business  are  destroyed. 

System  managcr(s)  and  address:  District  Director  of  Customs, 
US.  Customshouse.  101  E    Main  St..  Norfolk.  Va.  23510. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
lations and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  ,  Washington,  DC  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statenjent  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  pracvdarcs:  Requests  by  an  individual  lo  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Pcnahiet  Division. 
Office  of  Regulations  and  Rulings,  U.S  Cuitoms  ServKe 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington,  DC 
20229  The  requester  will  be  notified  in  writing  of  ibe  procedures  to 
be  followed  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  be   may    be   required   lo   make   a   signed   ttaiement  asserting 
idenlity  and  stipulating  that  he  understands  that  knowingly  or  will 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  oi  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Conteatlag  record  procedure*:  See  Access  above. 

Record  so«rcc  categories:  The  information  contained  m  these  files 
IS  derrved  from  Customs  Form  151  (Search/Arrest/Seizure  Report) 
and  Customs  Form  5955  A  vNotice  of  Penalty  or  Liquidated 
Damages  Incurred  and  Demand  for  Payment)  whKh  are  prepared 
by  the  Customs  Service 

Treasury /Customs  M.258 
System  Banc:  Violator's  Case  Files  — Treasury /Customs. 

System  locattoa:  District  Director  of  Customs,  U.S.  Customs  Ser- 
vice. St.  Albans.  Vermont.  05478 

Categories  •!  hsdividuals  covered  by  tbe  system:  Individuals  in- 
volved in  smuggbng.  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds 

Categories  ol   records   la   the  system:   Individital's   name   and   ad- 
dress, social  security  number  and  physical  description;  abas,  occu 
paiion,  type  of  violation,  previous  record,  driver's  license,  passport 
■umber 

Aatkorlty  for  mabilraaare  of  the  system:  5  USC  301.  Treasury 
Department  Order  No    165.  Revised,  as  amended. 

Routine  ascs  of  records  maintained  In  tbe  system,  Inclading  catego- 
ries of  Bsers  and  the  purposes  of  sucb  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  ansing 
by  general  statute,  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibibty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  any  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  tbe  issuance  of  a  bcense,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  bcense,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdea  ud  practices  lor  atoriai,  retricvtag,  ncctialag.  reUlaiM. 
aad  dispoaiag  of  records  !■  the  system: 


Storage:  File  folders  and  3x5  index  cards. 

RetrievabilHy:  Alphabetized  bv  name  of  individual  and  local  con- 
trol number. 

Salegaards:  Files  are  under  the  supervision  of  the  Fines.  Penal- 
ties and  Forfeitures  Officer  8  a  m  to  5  pm,  Monday  through 
Friday    AU  other  hours,  office  remains  locked 

Rcication  aad  disposal:  Files  are  mainuined  in  tbe  office  of  the 
Fines,  Penalties,  and  Forfeitures  Officer  for  a  period  of  five  years 
At  the  conclusion  of  this  period,  they  are  destroyed  by  shredding 

System  managerts)  aad  address:  District  Director,  U.S.  Customs 
Service.  St    Albans.  Vermont  05478 

Systems  exempted  Irom  certaia  pravkaioas  al  the  act:  The  Commis- 
sioner of  Customs  pursuant  lo  5  USC  552a  (j)  and/or  (kl  has 
proposed  to  exempt  this  svstem  of  records  from  ceruin  require- 
ments of  5  use  5523.  The  provisions  of  5  USC  5^2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
lustification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register 

Treasury/Customs  M.260 
System  name:  Warehouse  Proprietor  Files  — Treasury/U  S    Customs. 

System  location:  Offices  of  Distncl  Directors.  Region  IX. 
Chicago.  Illinois,  See  Customs  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  inform.ation 

Categories  o<  retords  in  tbe  system:  Report  of  investigations,  ap- 
plication and  approval  or  denial  of  bond  to  act  as  v^arehouse 
proprietor  and  other  Customs  Service  Memoranda  Names,  ad- 
dresses, social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed 

Authority  lor  maintenance  of  tbe  system:  Customs  Regulations, 
Pan  19.  5  use    3"1 

Routiac  uses  of  records  maiataiacd  ia  the  system,  taclodiag  catego- 
ries of  users  and  tbe  purpoAcs  of  swch  ases:  The  routine  uses  of  tbe 
records  contained  in  this  system  of  records  are  as  follows  (ai  Dis- 
closure to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  tbe  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  USC.  552) 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  lor  storing,  retrievhig,  aceessing.  retaialng. 
and  disposing  ol  records  ia  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Duector  s  office  wiihin  Region  IX, 
Chicago.  Illinois. 

RetrievabilHy:  Each  file  is  identified  by  the  name  of  the 
warehouse  proprietor 

Salefoards:  The  file  cabinets  are  maintained  wiihin  the  area  as- 
signed to  the  District  Director  Dunng  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked 

ReteatioB  and  dbposal:  These  fdes  are  retained  mdefinitely  Em- 
ployee name  data  retained  for  period  of  employment  with 
warehouse  propnetor 

System  manager(s)  and  address:  District  Director,  as  appropnate 
in  Region  IX.  Chicago,  Illinois    See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  lo  be  notified  if 
the  system  of  records  contains  records  pertainmg  to  bim  shall  be  in 
writing  and  directed  lo  tbe  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  OffKe  of  Regu- 
lations and  Rulings.  US.  Customs  Service  Headquarters.  1301  Con- 
stitution Avenue.  N  W  .  Washington,  DC  20229  The  requester 
will  be  notified  in  wnting  of  the  procedures  to  be  foUowed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabbsh  bis  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  tbe 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  ideniifKa- 
tion,  he  may  be  required  lo  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  at>out  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  lo  5.000  dollars 

Where  the  request  is  not  presented  in  person,  it  shaB  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
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identi(>  and  stipulating  that  he  understands  that  knoMinglv  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  (alse  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
*here  the  records  contain  the  necessary  signature 

Record  (oarcc  categorie*:  The  information  in  this  file  originates 
from  the  individual  applicant  for  y^arehouse  proprietor  s  bond, 
from  reports  of  investigation,  and  other  Customs  Memoranda 

S)«l(mi  exempted  Iroa  certala  provbkio*  of  the  act:  The  Commis 
sioner  of  Customs  pursuant  to  5  U  S  C  V^^a  (j)  and/or  (k>  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  USC  55:a  The  provisions  of  5  U  S  C  ^<:a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justifuvtion  for  the  exemption  in  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaaury/Cuitomi  00.262 
Syitcn      naac:      Warnings      to      tmponers      in      lieu      of      penal- 
ty —  Treasury/Customs 

Syttcm  localloa:  Located  in  the  Office  of  the  District  Director. 
San  Diego,  Calif.  Offices  of  the  Port  Directors.  San  Ysidro.  Calif; 
Tecate.  Calif.  Calexico.  Cahf.  Andrade.  Calif.  San  Diego  Barge  Of 
fice;  and  the  Offices  of  the  Customs  Patrol  Division.  San  Diego. 
CaW.  San  Ysidro.  Calif:  Calexico.  Calif.  Tecate.  Calif  See 
Customs  Appendix  A 

Categoriei  ol  lodlviduiU  covered  by  (he  ayitera:  Individuals  and 
firms  in  violation  of  Customs's  laws 

Categoriei  of  records  In  (he  lystem:  Brief  record  of  violation  and 
warning 

Authority  for  maintcDaoce  of  the  tystem:  5  L'  S  C  301.  Treasury 
Department  Order  No    lh5.  Revised,  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows  (a)  Dis- 
closure of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
m  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  bv  regulation. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  su^h  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulations,  or  order  issued  pursuant  thereto  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a 
Federal,  slate,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  informaUon  or  other  pertinent  information. 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  secunty  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporung  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter  Availa- 
ble to  inspectors.  Import  Speciahsts  and  Agents,  and  other 
Customs  employees  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  5  x  7  cards. 

Relrievability:  Alphabetically  indexed 

Safeguards:  Not  accessible  to  other  than  Customs  officers. 

Retention  and  dbposal:  Indefinite 

System  manager(s)  and  addresa:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District  See 
Customs  Appendix  A. 

Notificalioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  svstem  of  records  contains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Regional  Commisiioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  At.  or  to  the  Director 
Fntrv  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  US  Customs  Service  Headquarters  1 '01  Constitution 
Avenue.  NW.  Washington.  DC  2022^  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  lecords 
contain  the  necessary  signature 

If  an  individual  can  provide  no  suitable  documents' for  identifica- 
tion, he  may  be  required  to  make  a  signed  sl;itement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  persi>n 
under  false  pretenses  is  punishable  by  a  fine  up  to  "i.tRK)  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom 
panied  by  a  notarued  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(H^'  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  ne>.essary  signature 

Record     access     procedures:     Requests     by     an     individual     to     be 
notified  how   he  can  gain  access  to  a  record  pertaining  to  him  con 
tamed  in  a  system  of  records,  and  how   he  can  contest  its  content 
shall   be   in   writing   and   directed   to   the   Regional   Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the    Director.    Fntrv    Procedures   and   Penalties   Division     Office   of 
Regulations  and  Rulings.  US    Customs  Service  Headquarters.   MOI 
Constitution      Avenue.      N  W  .      Washington.      DC       2022'*       The 
requester,   will   be   notified  in   writing  of  the  procedures  to  be  fol 
lowed    Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identifii-ation  to  establish  his  identity,  and  a  com 
parison   of   his    signature   and    those    in    the    records    may    be    made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica 
tion,    he    may    be    required    to    make    a    signed    statement    asserting 
identity  and  stipul.iting  that  he  understands  that  knowingly  or  will 
fully   seeking  or  obtaining  access  to  records  about   another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating-that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  ac«.ess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(HX>  dollars  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature 

Contesting  record  procedures:  See  .Access  above 

Record  source  categories:  Customs  Officials 
Treasury  Customs  (H).27g 
System  name:  Early  Implementation  System 

(F  IS)— Treasury /Customs. 

System  location:  The  Computer  is  located  at  I  WO  West  Park 
Drive,  McLean.  Virginia  23701  Computer  terminals  are  located  at 
Customhouses  and  ports  throughout  the  United  States  and  at  US 
Customs  Headquarters.  Washington  DC  (For  addresses  of 
Customhouses  see  Customs  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system;  US  Customs 
Service  employees  and  individuals  involved  in  the  import  trade. 

Categories  ol  records  in  the  system:  The  system  data  base  is  com- 
prised of  commodity  and  merchandise  processing  information  relat- 
ing to  Customs  administration  of  trade  laws  Certain  portions  con- 
tain no  information  about  individuals  These  are  the  Tariff 
Schedules  of  the  United  States  Annotated  (TSUSA)  file,  country 
file,  criteria  file  for  the  selection  of  routine  items.  Team  TSUSA 
file  district  port  file,  and  the  entry  master  file.  The  following 
system  files  may  contain  information  about  US  Customs  Services 
employees  and/or  individuals/companies  involved  in  the  import 
trade 

(I)  Authorized  Terminals  Users  File:  Contains  Randomly 
established  five-digit  identification  codes  and  passwords  assigned  to 
Customs  Service  employees  authorized  to  use  the  system  The  file 
consists  of  the  names  and  identification  of  all  Customs  Service  em 
ployees  using  the  remote  terminals  to  input  information  into  the 
system  It  does  not  contain  Social  Security  numbers  The  degree  of 
access  to  the  system  varies  according  to  the  users  responsibilities  in 
the  svstem. 
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(2)  Importer/Broker/Consignee  Bond  File;  Records  consist  of  im- 
porter of  record  number,  importer  name,  type  of  importation  bond, 
expiration  dale,  and  surety  code.  The  importer  of  record  number  is 
used  as  the  method  of  accessing  the  file  The  number  is  assigned  by 
any  one  of  three  code  formats  according  to  availability  and  the  fol- 
lowing hierarchy  The  first  choice  is  the  IRS  employer  Identifica 
lion  number  (FIN)  The  vast  majority  of  importers  have  ihe  EIN 
because  of  the  business  necessity  of  it. 

The  second  alternative  is  the  Social  Security  number  (SSN)  The 
third  alternative  is  a  Customs  assigned  number  This  file  is 
referenced  during  entry  processing  to  verify  that  the  individual  or 
company  making  entry  is  authorized  to  import  and  is  properly 
bonded 

(3)  Broker  File  A  record  consists  of  a  three-digit  Customs-as 
signed  Customhouse  broker  number  (non-SSN)  and  the  broker 
name  The  file  is  referenced  during  entry  processing  to  validate  the 
broker  nunber  and  to  prepare  and  distribute  the  Broker  ID  Per- 
formance Report  to  the  individual  or  company  concerned  The  sub- 
ject of  the  report  is  compliance  with  the  entry  filing  requirements 
under  the  immediate  delivery  program  Information  is  disclosed 
only  to  the  party-of  record 

(4)  Surely  File  A  record  consists  of  a  three-digit  surety  code 
(non  SSN)  assigned  by  ihe  Customs  Accounting  Division  and  the 
surety  name  The  file  is  referenced  dunng  entry  processing  to 
validate  these  surety  codes  No  information  on  surety  company  af 
fairs  IS  collected  or  disseminated  in  the  system. 

(<)    Liquidator    File     A    record    consists   of    a   Customs-assigned 
three-digit   liquidator  identification  (non-SSN)  and  a  Customs  em 
ploye«^   name    The   employee's   bquidator  code   is   input   into   the 
system  as  a  means  of  maintaining  quality  cpnlrol  and  an  audit  trail 
on  entries  liquidated. 

(6)  Manufacturer  File:  The  file  contains  only  a  three-digit  manu- 
facturer code  number  (non  SSN)  and  manufacturer  name 

Autborlly  lor  maintenance  ol  the  lyitem:  19  USC.  66,  1448.  1481, 
1483,  1484,  1505,  and  1624. 

RoutlBC  naei  ol  records  maiaUlacd  in  the  tyitcm,  iacluding  catego- 
fie*  ol  sicr*  and  the  purpose*  ol  such  nscs:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closure of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  adminstration  of  the  Freedom  of  Information  Act  (5  USC  552); 
(c)  To  provide  the  Bureau  of  the  Census  with  a  magnetic  tape  con- 
taining foreign  trade  data. 

For  additional  routine  use  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  ncccssing.  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Magnetic  Disc 

Retrtcvabillty:  By  identification  codes  and/or  name 

Safeguards:  Access  to  computer  area  is  controlled  by  a  security 
pass  arrangement  and  personnel  not  connected  with  the  operation 
of  the  computer  are  prohibited  from  entenng.  The  building  security 
IS  protected  by  a  uniformed  guard  At  the  ports  of  processing,  ter- 
minal rooms  are  under  close  supervision  during  working  hours  and 
locked  after  close  of  business  The  system  secunty  officer  issues  a 
unique  private  five  digit  identification  code  to  each  aulhonzed  user. 
The  codes  are  changed  periodically  to  enhance  security  All  com- 
puter terminals  are  kev-locked  when  not  in  use.  Access  to  the 
Customers  computer  from  other  than  system  terminals  in  prohibited 
by  hardware  controls  Users  must  input  a  unique  ideniificaiion  code 
dunng  the  terminal  log-in  procedure  to  gain  access  to  the  system^ 
The  identification  code  is  not  printed  or  displayed  at  the  port  of 
processing.  The  svstem  validates  the  user  ID  by  transaction  type, 
thereby  limiting  a  system  users  access  to  information  on  a  need  to 
know  basis  A  hsting  of  identification  codes  of  aulhonzed  users  can 
be  pnnted  only  at  the  computer  room  site  by  request  of  the  secun- 
ty officer. 

Retention  and  disposal:  Files  are  retained  indefinitely  but  are 
periodically  updated  to  leflect  changes,  etc. 

System  manager(s)  and   address:   Director,  AMPS  Program   Divi- 
sion   Customs    Service    Headquaters.    1301    Constitution    Avenue, 
■*  N  W..   Washington.   DC   20229,   is  responsible  for  all  data   main- 
tained in  the  files. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  peruining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal- 
ties Division.  Office  of  Regulations  and  RuUngs.  U.S.  Customs  Ser- 


vice Headquarters,  1301  Constitution  Avenue,  NW  ,  Washington. 
DC.  20229  The  requester  will  be  notified  in  wnlmg  of  the 
procedures  to  be  foUowed  Where  the  request  is  presented  in  per- 
son the  requester  shall  present  adequate  identification  to  establish 
his  identity  and  a  comparison  of  his  signature  and  those  in  the 
re>ords  may  be  made  where  ihe  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion, he  mav  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con- 
tained in  a  system  of  records  and  how  he  can  contest  its  contents, 
shall  be  in  wnting  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  Office  of  Regulations  and  Ruhngs,  U  S. 
Customs  Service.  1301  ConsiituUon  Avenue.  NW  Washington. 
DC  20229  The  requester  will  be  notified  in  wnting  of  the 
procedures  to  be  followed  Where  the  request  is  presented  in  per- 
son, the  requester  shall  present  adequate  identification  to  esubbsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  mav  be  made  where  the  records  contain  the  necessary 
signature  If  an  individual  can  provide  no  suitable  documents  for 
identification  he  may  be  required  to  make  a  signed  statement  as- 
serting identity  and  a  stipulating  that  he  understands  that  knowingly 
or  willing  seeking  or  obtaining  access  to  records  about  another  per- 
son under  false  pretenses  is  punishable  by  a  fine  up  to  five 
thousand  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
panied bv  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  supulating  that  he  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  The  system  data  base  is  limited  to  data 
about  individuals  and/or  companies  incidental  to  the  conduct  of 
foreign  trade  and  required  by  the  Customs  Service  in  adminstering 
the  tariff  laws  and  regulations  of  the  United  States  No  information 
concerning  any  individuals  or  company's  importation  activity, 
bonds  status,  and  compliance  or  noncompliance  with  Customs 
Regulations  will  be  disclosed  for  non  authonzed  purposes  to  any 
person  other  than  the  party-of -record  upon  receipt  of  a  written 
request. 
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APPENDIX  A 

Addresses  of  Headquarters,  US  Customs  Service.  Regional 
Commissioners  of  Customs.  Regional  Directors  (Internal  Affairs). 
District  Directors  of  Customs,  and  Customs  Office  of  Investiga- 
tions field  offices: 

US    Customs  Service  Headquarters,  1301  Constitution 

Avenue.  N  W  .  Washington.  D  C.  20229 
Regional  Commissioner  of  Customs.  40  S.  Gay  Street. 

Baltimore.  Maryland  21202.  (300962-3288 
Regional  Commissioner  of  Customs.  100  Summer  Street. 

Boston.  Massachusetts  02110.  (617)223-7506 
Regional  Commissioner  of  Customs.  55  E.  Monroe  Street, 

Chicago,  IlLnois  60fo03.  (312)353-4731 
Regional  Commissioner  of  Customs.  500  Dallas  Street, 

Houston,  Texas  77002,  (713)226-4893 
Regional  Commissioner  of  Customs,  300  N.  Los  Angeles 
Street,  Los  Angeles.  California  90053,  (213)688-5900 
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Regional  Commissioner  of  Customs.  94  S.E.  5th  Street,  Miami. 

Florida.  (30.S)3505'J52 
Regional  Commissioner  of  Customs.  1440  Canal  Street.  New 

Orleans.  Louisiana  "0112.  (504)S8<).6.i;4 
Regional  Commissioner  of  Customs.  6  World  Trade  Center. 

New  York.  New  York  10O48,  (21  :>466-4444. 
Regional  Commissioner  of  Customs.  211  Mam  Street.  San 
Francisco.  California  '»4I02.  (415)556-3500. 
Office  of  Internal  Affairs  field  offices 

Regional  Director  (Internal  Affairs).  100  Summer  Street, 

Boston.  Massachusetts  02110 
Regional  Director  (Internal  Affairs).  6  World  Trade  Center. 

New  York.  New  York  10048 
Regional  Director  (Internal  Affairs).  Gay  and  Water  Streets, 

Baltimore.  Maryland  21202 
Regional  Director  (Internal  Affairs).  PO    Box  3201.  Miami, 

Florida  33101 
Regional  Director  (Internal  Affairs).  1440  Canal  Street,  New 

Orleans.  Louisiana  ^0112 
Regional  Director  (Internal  Affairs).  500  Dallas  Street, 
Houston.  Texas  77002 
Regional    Director    (Internal    Affairs),    55    East    Munroe    Street. 
Chicago.  Illinois  60603 

Regional  Director  (Internal  Affairs).  211  Main  Street.  San 

Francisco.  California  94105 
Regional  Director  (Internal  Affairs).  PO    Box  951.  Main  Post 
Office.  Los  Angeles.  California  90053. 
Customs  District  Offices 

(Note;     New     York     has     Area     Directors     instead     of     District 
Directors.  Roman  numeral  designates  Customs  region). 

VIII  Anchorage.  Alaska  99501/204  E    Fifth  Ave    (907)279-}543. 

III  Baltimore.  Mar\land  21202/103  S    Gay  St.  (301)962-2666. 
I  Boston.  Massachusetts  02109/2  India  St,  (617)223  6598. 

I  Bndgeport.  Connecticut  06609/120  Middle  St   (203)366-7851, 

I  Buffalo.  New  York  14202/111  W    Huron  St.  (716)842-5901. 

IV  Charleston.  South  Carolina  29401/200  E    Bay  St   (803)577- 
4171 

IX  Chicago.  lUinois  6060^/610  S   Canal  St,  (312)353-6100, 
IX  Cleveland.  Ohio  44199/1240  E   9th  St   (216)522-4284, 

IX  Detroit.  Michigan  48226/243  W    Congress  St   (313)226-3177. 
IX  Dululh,  Minnesota  55802/515  W    First  St   (2l8)72''-6692. 
V!  El  Paso.  Texas  79985/Bldg,  B.  Room  134,  Bndgc  of  the 

Americas  (P  O    Box  9516)  (915)543-7435 
VI  Galveston.  Tevas  77550/17th  &  Strand  Sts.  (713)763-1211. 
VIII  Great  FaUs.  Montana  59401/215  1st  Ave    N    (406)453-''840. 

VIII  Honolulu.  Hawaii  96806/3.35  Merchant  St  (808)546-3115. 
VI  Houston.  Texas  77052/701  San  Jacinto  St   CI  3)226-4316 

VI  Laredo.  Texas  "'8040/Mann  Road  and  Santa  Maria  (512)723- 
2956, 

VII  Los  Angeles/Long  Beach/300  S   Ferry  St  .  San  Pedro, 
California  90731  (213)548-2441 

IV  Miami.  Flonda  33131/444  Brickell  Avenue  (305)3.50-5791. 

IX  Milwaukee,  Wisconsin  53202/628  E,  Michigan  St.  (414)224- 
3924 

IX  Minneapolis,  Minnesota  55401/110  S.  Fourth  St,  (612)725- 

:3r, 

V  Mobile,  Alabama  36602/250  N    Water  St   (205)690-2106 

V  New  Orleans.  Louisiana  70130/600  South  St   (504)589-6353, 

II  New  York.  New  York    New  York  Seaport  Area.  New  York, 
New  York  10048.  Customhouse.  6  World  Trade  Center. 
(212)466-5817.  Kennedy  Airport  Area.  Jamaica.  New  York 
11430.  Seaboard  World  Building.  Room  178.  (212)995-7083, 
Newark  Area,  Newark.  New  Jersev  07105,  400  Delanev  St, 
(201)645-3760,  ■ 

VII  Nogales,  Arizona  8562 1 /International  &  Terrace  Sts. 
(602)287-4955, 

III  Norfolk.  Virginia  23510/101  E    Main  St.  (804)441-6546. 

I  Ogdensburg,  New  York  13669/127  N.  Water  St  (315)393- 

0660 
IX  Pembina.  North  Dakota  58271/Post  Office  Bldg    (701)825- 

6201, 
III  Philadelphia,  Pennsylvania  I9106/2nd  &  Chestnut  Sts, 

(215)597-4605, 

VI  Port  Arthur.  Texas  77640/5th  &  Austin  Ave   (713)982-2831. 
I  Portland.  Maine  04111/312  Fore  St   (207)775-3131. 

VIII  Portland,  Oregon  97209/N  W,  Broadway  &  Glisan  Sts. 
(503)221-2865 

I  Providence.  Rhode  Island  02903/24  Weybosset  St,  (401)528- 

4383 
I  St,  Albans.  Vermont  05478/Main  &  Stebbins  Sts,  (802)524- 

6527. 


IX  St.  Louis,  Missouri  63105/120  S    Central  Ave    (314)622-4491 
IV  St,  Thomas.  Virgin  Islands  0080I/(P  O    Box  510)  (809)^74- 
2510, 

VII  San  Diego.  California  92101/2262  Columbia  St,  (714)293- 
5360 

VIII  San  Francisco.  California  94111/555  Battery  St.  (415)556- 
4340 

IV  San  Juan.  Puerto  Rico  00903/(P  O    Box  2112)  (809)723-2091, 
IV  Savannah.  Georgia  31401/1   Hast  Bav  St    (9!:):32  4321 
VIII  Seattle,  Washington  98104/First  &  Marion  Sis,  (206)442- 

5491 
IV  Tampa.  Florida  33602/301  S    Ashlev  Dr   (8M)228-238I. 

III  Washington.  DC    20018/3180  Bladenshurg  Kd  .  N,E. 
(202)964-8511 

IV  Wilmington.  North  Carolina  28401/2094  Polk  St.  (919)763- 
9971 

Office  of  Investigations  field  offices 
Region  1  Boston 

Office  of  Regional  Director  of  Investigations,  Room  1700,  U.S. 

Customhouse.  Boston.  Massachusetts  02109 
Office  of  Resident  Agent,  PO    Box  368.  Derby  Line.  Vermont 

05830 
Office  of  Resident  Agent.  P  O    Box  432.  Houlton,  Maine 

041  1  1. 
Office  of  Special  Agent  In  Charge.  Room  l"",  US, 

Customhouse,  Portland,  Maine  04111 
Office  of  Special  Agent  In  Charge.  12'  N    Water  St  , 

Ogdensburg.  New  York  n669 
Office  of  Resident  Agent.  "'0  Chapel  Street.  Suite  2B.  New 

Haven.  Connecticut 
Office  of  Special  Agent  In  Charge.  US    Federal  Building.  Rm, 

1206.  Ill  West  Huron,  Buffalo.  New   York  14202, 
Office  of  Special  Agent  In  Charge,  P  O    Box  68.  Rouses  Point, 

New  York  129^9, 
Region  II  New  York 

Office  of  Regional  Director  of  Inv,,  U.S,  Customs  Service. 

Room  508.  6  World  Trade  Center.  New  York,  New  York 

10048, 
Office  of  Special  Agent  In  Charge.  Room  203  C.  400  Delancey 

Street.  Newark.  New  Jersey  07105 
Office  of  Special  Agent  In  Charge.  JFK    International 

Airport.  Inter    Arrival  Bldg.,  160-19  Rockaway  Blvd.,  New 

York.  New  York  11430 
Region  III  Baltimore 

Office  of  Regional  Director  of  Inv  ,  Room  810.  U  S 

Appraisers  Stores  Bldg  .  103  South  Ga\  Street.  Baltimore, 

Maryland  21202 
Office  of  Resident  Agent.  70i  West  Broad  Street.  Rm    301. 

Falls  Church,  Virginia  22046 
Office  of  Special  Agent  In  Charge.  201  U.S   Customhouse,  2nd 

&  Chestnut  Streets.  Philadelphia,  Penns\Uania  19106, 
Office  of  Resident  Agent.  Room  22^6.  Federal  Building.  1000 

Liberty  Avenue.  Pittsburgh.  Pennsylvania  15222 
Office  of  Special  Agent  In  Charge.  201  U.S.  Customhouse, 

Norfolk.  Virginia  23510. 
Region  IV-Miami 

Office  of  Regional  Director  of  Inv  ,  99  S.E.  5th  Street,  Miami, 

Florida  3' 131 
Office  of  Resident  Agent.  700  Clematis  Street.  Rm    253.  West 

Palm  Beach.  Florida  33401, 
Office  of  Special  Agent  In  Charge.  PO    Box  1516,  Tampa. 

Florida  33601 
Office  of  Resident  Agent.  2701  Talleyrand  Avenue, 

Jacksonville.  Florida  32206, 
Office  of  Special  Agent  In  Charge.  Drawer  A.  Savannah. 

Georgia  31408 
Office  of  Resident  Agent,  1585  Phoenix  Boulevard,  Suite  5, 

Atlanta,  Georgia  30349 
Office  of  Special  Agent  In  Charge.  P  O    Box  898,  Wilmington, 

North  Carolina  28401, 
Office  of  Special  Agent  In  Charge,  U,S,  Customs  Service.  P  O. 

Box  S1272.  Old  San  Juan.  Puerto  Rico  00902, 
Office  Of  Resident  Agent.  P  O,  Box  127,  Ponce  Pla>a.  Puerto 

Rico 
Office  of  Resident  Agent.  US   Customhouse.  P  O    Box  3226, 

Manna  Station.  Mayague/.  Puerto  Rico 
Office  of  Special  Agent  In  Charge.  P  O    Box  698.  Charlotte- 

Amalie.  St   Thomas.  Virgin  Islands. 
Office  of  Resident  Agent.  P  O,  Box  1801— Christiansted,  St. 

Croix.  Virgin  Islands. 
Region  V-New  Orleans 
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Office  of  Regional  Director  of  Inv  ,  1440  Canal  Street,  New 

Orleans,  Louisuna  70112. 
Office  of  Special  Agent  In  Charge.  International  Trade  Center. 

PO,  Box  1704,  Mobile,  Alabama  36601, 
Office  of  Resident  Agent,  1719  West  End  Building,  Room  303, 
Nashville,  Tennessee  37203, 
Region  VI-Houston 
Office  of  Regional  Director  of  Inv  ,  Suite  1380,  500  Dallas 

Street,  Houston.  Texas  77002 
Office  of  Resident  Agent.  Suite  210,  700  Paredes  Ave  , 

BrownsvUle,  Texas  78520 
Office  of  Resident  Agent.  PO    Drawer  1169,  Del  Rio.  Texas 

78440. 
Office  of  Resident  Agent,  1114  Commerce  Street,  17th  Floor. 

Dallas,  Texas  75202 
Office  of  Special  Agent  In  Charge.  P  O.  Box  498,  Laredo. 

Texas  78040 
Office  of  Resident  Agent,  P  O.  Box  828,  Eagle  Pass.  Texas 

78852. 
Office  of  Resident  Agent,  2600  North  lOth  Street,  McAllen, 

Texas  78501 
Office  of  Resident  Agent,  1802  N  E    Loop  410,  Suite  302.  San 

Antonio.  Texas  78217, 
Office  of  Special  Agent  in  Charge.  P  O    Box  10719,  El  Paso. 

Texas  79997 
Office  of  Resident  Agent,  5^01  Central  Avenue.  N  F  .  Suite 
919,  1st  National  Bank  Building,  East,  Albuquerque.  New 
Mexico  87108 
Office  of  Resident  Agent    "21  19th  Street,  Room  404.  P  O    Box 
2771,  Denver.  Colorado  80201. 
Region  Vll-Los  Angeles 

Office  of  Regional  Director  of  Inv  .  300  South  Ferry  Street, 

Room  2037,  Terminal  Island.  San  Pedro.  California  90731. 

Office  of  Special  Ageni  In  Charge,  PO    Box  1385,  Nogales, 

Anzona  8^621 
Office  of  Resident  Agent.  P  O    Box  5752,  Suite  200.  First 
Federal  Savings  Building,  350  West  16th  Street,  Yuma, 
Anzona  85364 
Office  of  Resident  Agent.  P  O    Box  1076,  1065  F  Avenue, 

Glenn  Bldg  ,  Douglas,  Arizona  85607. 
Office  of  Resident  Agent.  Room  328,  Amerco  Towers.  2721 
No.  Central  Avenue.  P.O.  Box  2259,  Phoenix,  Anzona 
85002, 
Office  of  Resident  Agent.  PO   Box  2911.  Tucson.  Arizona 

85702. 
Office  of  Special  Agent  In  Charge.  P  O   Box  187.  San  Ysidro. 

California  92073 
Office  of  Resident  Agent,  P  O    Box  1510,  Calexico,  California 
92231. 
Region  Vlll-San  Francisco 
Office  of  Regional  Director  of  Inv  ,  211  Main  Street.  San 

Francisco,  California  94105, 
Office  of  Special  Agent  In  Charge.  4100  Federal  Office 

Building,  909  First  Avenue.  Seattle,  Washington  98174 
Office  of  Resident  Agent,  P  O    Box  1360,  Blaine,  Washington 

98230. 
Office  of  Resident  Agent,  P  O   Box  1483,  Spokane, 

Washington  99210. 
Office  of  Special  Agent  In  Charge.  P  O    Box  199.  Anchorage. 

Alaska  99510. 
Office  of  Special  Agent  In  Charge    P  O.  Box  71,  Great  FaUs, 

Montana  59403 
Office  of  Special  Agent  In  Charge.  1000  Bishop  Street.  Suite 

1210,  Honoluld.  Hawau  9.'>813 
Office  of  Special  Agent  In  Charge.  PO    Box  2841.  PorUand, 
Oregon  9720>< 
Region  IX-Chicago 
Office  of  Regional  Director  of  Inv  ,  55  E    Monroe  Street,  Suite 

1423,  Chicago,  Illinois  60603 
Office  of  Special  Agent  In  Charge.  628  East  Michigan  Street, 

Room  208,  Milwaukee.  Wisconsin  53202. 
Office  of  Special  Agent  In  Charge,  120  South  Central  Ave., 

Suite  440,  St,  Louis,  Missouri  63105. 
Office  of  Resident  Agent.  Room  259,  Federal  Building    301 

West  Lexington  Street,  Independence,  Missouri  640.50 
Office  of  Special  Agent  In  Charge,  Plaza  Nine.  55  Erieview 

Plaza,  Room  210,  Cleveland,  Ohio  44114. 
Office  of  Resident  Agent,  P.O.  Box  1035,  FounUin  Square 

Sution.  Cincinnati.  Ohio  45201. 
Office  of  Resident  Agent.  P.O.  Box  44835.  Federal  Building, 
Room  511  Indianapolis,  Indiana  46204. 


Office  of  Special  Agent  In  Charge.  Room  50"    Meierhoff 

Building.  325  Lake  Avenue.  South.  Duluth,  Minnesota  5<i802. 
Office  of  Special  Agent  In  Charge    Room  501,  243  West 

Congress  St  .  Detroit.  Michigan  48226 
Office  of  Special  Agent  In  Charge,  P. (J    Box  192.  Pembina, 

North  Dakota  5><2'1 
Office  of  Special  Agent  In  Charge.  ^"4  Federal  Building,  Ft 

Snelling,  Twin  Cities,  Minneapolis    Minnesota  55111 

Tressury/BEP  00.002 
System  name:  Civihan  Employee  Claim  File  — Treasury /BEP 

System  locatioa:  Bureau  of  Engraving  and  Printing.  14th  &  C 
Sts  ,  SW.  Washington.  DC.  20228. 

Categories  of  individuals  covered  by  the  system:  Civilian  officers 
and  employees  of  ihr  Bureau  of  Hngraving  &.  Irinling.  former  em- 
ployees and  their  sui\ivors  having  claim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  tht  system:  Contains  investigative  and  ad- 
judication docurrenls  relative  to  personal  propert\   damage  claim 

Authority  for  malnlrnaDce  of  the  system:  Military  Personnel  and 
Civilian  Employees  Claims  Act  of  1964,  Public  Law  88-558  Trea- 
sury Department  Administrative  Circular  No    136.  Rev. 

Routine  u%n  of  records  maintained  in  the  system.  Including  calego- 
rl*'*  o(  users  and  the  purposes  ol  such  uses:  Used  by  Director.  Bu- 
reau of  Engraving  and  Printing  and/or  his  designee  for  adjudication 
and  settlement  of  claims.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  o<  records  in  iht  system: 
Storage:  File  Folder 
Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet— access  limited  to  Safety  Divi- 
sion Staff 

RetcntioD  and  disposal:  Retained  three  years,  disposal  procedures 
not  yet  established 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Ser- 
vices, Bureau  of  Engraving  and  Pnnting;  14ih  &  C  Sts..  SW. 
Washinglor    DC    20228, 

Notification     procedure:     Superintendent.    Management    Services 
Division   Bureau   of   Engraving   and   Printing;    14th   &   C   Sts,.   SW. 
Washington.  D  C    20228   Attn    Pnvacy  Law  Information. 
Record  access  procedures:  See  notification  above 
Contesting  record  procedures:  See  notification  above. 
Record  source  categories:   Individuals  having  claim  for  damage  to 
or  loss  of  personal  property, 

Treasury/BEP  00.003 
System  name:  Continuation  of  Pay  Record  — Treasury/BEP. 

Svslem  location:  Bureau  of  Engravmg  and  Printing;  14th  &  C 
Sts  .  SW     Washington,  DC    20228 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En- 
graving &  Printing  employees,  incurring  work  connected  injunes  or 
illnes'^es  and  making  claim  for  continuation  of  pav. 

Categories  of  records  in  the  system:  Memoranda  from  Safety 
Manager  authon/ing  Office  of  Financial  Management  to  continue 
employee's  pay  up  to  45  days 

Aulbority  (or  maintenance  of  the  system:  Federal  Emplovee  Com- 
pensation Ac!  as  amended.  Treasury  Department  Personnel  BuUetm 
74-73 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
&  Office  of  Financial  Management  and  Treasury  Department  to  in- 
itiate statistical  records  for  continuation  of  pay  cases  and  costs. 
Used  to  document  and  authonze  continuation  of  pay.  For  addi- 
tional routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiBi, 
and  disposing  of  records  In  the  system: 
Storage:  File  Folder, 
Retrievability:  Name 

Safeguards:  Locked  file  cabinet,  access  hmited  to  Safety 
Manager  and  Compensation  Claims  Staff, 

Rctentioa  and  disposal:  Retained  three  years;  disposal  procedure* 
not  yet  estabUshed. 
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Syitrn  maaaserti)  and  addmi:  Chief.  Office  of  Industrial  Ser- 
vices. Bureau  of  Kngraving  and  Printing.  14  &  C  Sts..  SW, 
Washington.  D  C.  20228 

Noliftcatioa  prtKednrc  Superintendent.  Management  Services 
Division  Bureau  of  Kngraving  and  Printing.  14th  &  C  Sts.,  SW. 
Washington.  D  C    20228    Attn    Privacy  Law   Information. 

Record  acreu  procednre*:  See  notification  above. 

Coatrsling  record  procedures:  See  notification  above  ■< 

Record  source  categories:  Individual  employee  and  Safety  Divi- 
sion reports  and  recommendatioas 

TrcM«i7/BEP  00  005 
Syftera  name:  Compensation  Claims  — Treasury/BFP 

System  locatkMi:  Bureau  of  Engraving  and  Printing.  I4ih  &  C 
Sts  ,  SW.  Washington.  D  C    20228 

Categories  of  Individuals  covered  by  the  lystem:  Bureau  of  En- 
graving &  Printing  emplovces  incurring  \»ork  connected  injunes  or 
illnesses,  necessitating  absence,  making  claim  under  Compensation 
Act. 

Categories  of  records  in  the  system:  All  pertinent  documentation, 
including  investigative  reports.  forms.  etc  relative  to 
work— connected  injuries  of  employees 

Aalhoiity  for  malatenaDce  o(  the  system:  Federal  Employees 
Compensation  Act.  as  amended  — Public  Law  93  — 410 

Roottoe  nses  of  records  malntalaed  in  the  system,  Includlag  catego- 
ries ol  users  aad  the  purposes  of  such  uses:  Used  by  Cc^mpcnsation 
Claims  staff  (Safety  Division)  and  Department  of  Labor  to  initiate, 
adjudicate  and  maintain  status  of  employees  who  may  or  have  in- 
itiated claims  for  continuation  of  pay  and  compensation  For  addi- 
tional uses  see  Apendix  AA 

Policies  and  practices  for  storing,  retrieving,  acceming,  relaloing, 
and  disposing  o(  records  la  the  system: 

Storage:  Kile  Folder  and  card  file 

Retrievability:  Name  and  claim  no. 

Safeguards:  Locked  file  cabinets,  access  Umited  to  Safety 
Manager  and  Compensation  Claims  staff. 

Rcteatioa  and  dbposal:  Retained  five  years:  disposal  procedures 
not  yet  established. 

System  maDager(s)  and  address:  Chief.  Office  of  Industrial  Ser- 
vices. Bureau  of  Engraving  and  Printing;  14th  &  C  Sts  ,  SW. 
Washington    DC    20228 

Notificatioa  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Engraving  and  Printing.  14th  <S  C  St  ,  SW, 
Washington.  DC    20228    Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 
Contesting  record  procedures:  See  notification  above 
Record  source  categories:  Employee's  Health  Unit  Daily  Report. 
Notification  of  Public  Health  Service  Recommendation  and  infor- 
mation provided  by  employee. 

Treasury/BEP  00.004 
System  name:  Counseling  Records— Treasury/BEP 

Svstem  location:  Bureau  of  Engraving  and  Printing,  14ih  &  C 
Sts',  SW.  Washington,  D  C    20228 

Categories  of  Individuals  covered  by  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling 

Categories  of  records  la  the  system:  Contains  correspondence  rela- 
tive to  counseling  information  and  follow-up  reports. 

Authority  for  miintenaoce  of  the  system:  5  US  C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela- 
tions Branch  personnel  for  counseling  of  individual  employees.  For 
additional  routine  uses  see  Appendix  AA 

Policies  tnd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel 

Retention  and  dbposal:  Retained  for  one  year  and  then  destroyed 
by  shredding 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions, Bureau  of  Engraving  and  Printing:  I4tb  &  C  Sts.  SW. 
Washington,  DC.  20228. 


Notificatioa  procedare:  Superintendent,  Management  Services 
Divison.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW  , 
Washington.  DC    20228.  Attn    Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 
Contesting  record  procedures:  See  notification  above. 
Record  source  categories:  Individual  emplovee. 

Trearary/BEP  00.00« 
System  name:  Debt  Files  (Employees)  — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing,  14th  &  C 
Sts  .  SW.  Washington,  DC    20228 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En- 
graving &  Printing  employees  on  whom  debt  complaints  are 
received 

Categories  of  records  la  the  system:  Contains  employee's  name, 
complaint  information,  court  judgements,  counseling  efforts, 
receipts,  and  final  disposition  of  complaint. 

Authority  for  maiateaaace  of  the  system:  Federal  Personnel 
Manual 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Used  by  Employee  Rela- 
tions Branch  personnel  for  employee  counsehng,  credit  reference, 
and  disposition  of  complaint.  For  additional  routine  uses  see  Ap- 
pendix AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name 

Safeguards:  Maintained  in  locked  cabinets:  access  limited  to  Em- 
plovee Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions, Bureau  of  Engraving  and  Pnnting.  14th  &  C  Sts,.  SW, 
Washington.  DC    20228 

Notification  procedure:  Supenntendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing,  14th  &  C  Sts.,  SW, 
Washington,  DC    20228   Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above 

Record  source  categories:  Employee,  Complaintants,  and  Court 
Judgements. 

Trcasary/BEP  00.007 

System  name:  Departmental  Integrated  Personal  Services  System 
(DIPS)-Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing,  14th  &  C 
Sts  .  SW,  Washington,  DC.  20228 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Pnnting 

Categories  of  records  In  the  system:  The  Department  Integrated 
Persona!  System  (DIPS)  is  an  automated  data  system  which  con- 
tains both  personal  and  financial  information  relating  to  an  em- 
ployee during  his  employment  with  the  Bureau  of  Engraving  & 
Printing  It  includes  histoncal  and  cumulative  data  concerning  such 
items  as;  education,  work  history,  training  pay  rates,  pay  adjust- 
ments, health  benefits,  tax  information,  withholdings,  allotments, 
leave  data,  time  and  attendance,  retirement  information,  salary,  re- 
sidence, veterans  preference,  status,  savings  bonds,  cost  center,  so- 
cial security  number  or  other  functional  category 

Authority  for  maintenance  of  the  system:  Treasury  Department 
memorandum  dated  January  10.  I'JTS. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  nses:  Used  by  personnel  in 
both  Office  of  Industrial  Relations  and  Office  of  Financial  Manage- 
ment for  activities  related  to:  Manpower  Planning  and  Forecasting. 
Statistical  Reporting,  Payroll  Preparation,  Personnel  Action 
Changes,  creation  of  tapes  for  issuance  of  pay  checks,  deductions 
and  other  withholdings,  earnings  statements,  preparation  of  savings 
bonds,  income  tax  withholding  data  submitted  to  applicable  states 
and  other  similar  types  of  reporting  activities.  Records  may  also  be 
used  or  reviewed  by  other  government  agencies  such  as  Civil  Ser- 
vice Commission  and  General  Accounting  Office  in  connection  with 
inspections,  appeals  or  for  audit  purposes.  For  additional  uses  see 
Appendix  AA. 
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PoHctes  aad  practices  for  storiag,  retrieviaf.  acccaaiag,  retaining, 
aad  dispMtag  of  records  in  the  syateas: 

Storage:  Data  is  stored  on  tabulating  cards,  computer  tape  and 
magnetic  disks. 

Retrievability:  By  Name,  Date,  Employee  Number,  category  of 
informatioa  listed  within  Category  of  Record  shown  above 

Satefaards:  Raw  data  files  are  maintained  in  locked  files  in  both 
Office  of  Industrial  Relations  A  OffKe  of  Financial  Management 
Tape  &  disk  mformation  is  accessible  only  through  specific  com 
puter  programs 

Rctealtoa  aad  disposal:  Retention  periods  and  disposal  guidelines 
for  these  records  have  not  yet  been  officially  determined 

System  maaagerts)  aad  address:  Chief,  Office  of  Industrial  Rela 
tions.    Bureau    of    Engraving    and    Printing:    14th    &    C    Sts  ,    SW, 
Washington.  DC    20228 

Notificatioa  procedare:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Pnnting:  14th  St  C  Sts.,  SW, 
Washmgton.  DC    20228.  Attn:  Pnvacy  Law  Information. 

Record  aeceaa  proccdarcs:  See  notification  above. 

Coatcstiag  record  procedares:  See  notification  above. 

Record  soarcc  categories:  Individual  Bureau  of  Engraving  &  Print- 
ing Employees,  OffKial  Personnel  Files,  Payroll  A  Financial 
Records. 

TreaaHry/BEP  OO.OM 
System  aaasc:  Emergency  Conuct  Records— Treasury/BEP. 

System  localioa:  Bureau  of  Engraving  and  Printing,  I4th  &  C 
Sts..  SW.  Washington,  DC.  20228 

Cat*t*riM  of  ladlvidaala  covered  by  the  system:  AU  Employees  of 
Product  Control  Division 

Catcgoriaa  of  records  in  the  system:  Record  contains  Name,  Ad- 
dress and  Designation  of  person  to  be  conucted  in  case  of  emer 
gency. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301 

Roatlae  uses  of  records  maintaiaed  la  the  tytttm,  taeiadlag  catego- 
ries of  Mcrs  and  the  purpoacs  of  such  aaes:  Used  by  Product  Control 
Division  personnel  for  notification  of  designated  person  la  case  of 
emergency.  For  additional  routine  uses  see  Appendix  AA. 

Policia*  aad  practices  tor  sloriag.  retricviag.  acccsalag,  rcUiaiBg, 
and  dlqMMiag  of  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

RetricvabllHy:  By  Name. 

Safeguards:  Access  limited  to  Quality  Control  Branch  personnel; 
Kept  in  metal  file  cabinets. 

Rctentioa  and  dbposal:  Record  maintained  during  employee's 
tenure  with  the  Quabty  Control  Branch  Destroyed  after  em- 
ployee's separation  by  shredding 

System  maaagcr<s)  aad  address:  Chief,  Office  of  Industrial  Ser- 
vices, Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW. 
Washington,  DC.  20228. 

Notifieatiea  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Pnnting;  14th  &  C  Sts  .  SW, 
Washington,  DC.  20228    Attn    Pnvacy  Law  Infonfiation 

Record  access  procedures:  See  notification  above. 

Coatestiag  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Product  Control  Division  em- 
ployees. 

Treasary/BCP  M.OM 
System  name:  Employee  Arrest  Record— Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing:  1 4th  &  C 
Sts.,  SW.  Washington,  DC   20228. 

Categories  of  iadividuals  covered  by  the  system:  AU  Bureau  of  En- 
graving and  Printing  employees  who  have  been  arrested. 

Catcgorict  of  records  hi  the  system:  Telephone  conversation 
memo  for  file  regarding  arrest  information  supplied  by  Office  of 
Security. 

AathorMy  iw  malatcaaacc  •!  the  tyttem:  5  USC  301 

Roatiac  aaes  of  records  maiatalacd  la  the  system,  iacladiag  catego- 
ries of  Bters  aad  the  purposes  of  such  uses:  Used  by  Employee  Rela- 
tioas  Branch  persoaaei  as  background  mteriai  for  possible 
discipline  or  adverse  actios.  For  additioaal  routiae  uses  see  Appen- 
dix AA. 


Policies  aad  practices  lor  storiag,   reUievlag,  accessing,   relainiag. 
aad  disposing  ol  records  ia  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  By  name 

Safeguards:  Mainuiaed  in  locked  cabmets.  access  limited  to  Em- 
ployee Relations  Branch  personnel 

Retention  aad  disposal:  Retained  until  conviction,  acquittal  or 
other  disposition  and  then  destroyed  by  shredding. 

System  manager(i)  and  address:  Chief.  Office  of  Industnal  Rela- 
tions. Bureau  of  Engraving  and  Pnnting:  I4th  &  C  Sts.  SW  . 
Washington    DC    20228 

NoliflcalioB     procedure:     Supenntendent.     Management     Services 
Division.    Bureau   of   Engraving   and    PrinUng.    14ih   &    C   Sts.   SW. 
Washington.  DC    2():;8    Attn    Pnvacy  Law  Information 
Record  access  procedures:  See  notification  above. 
Contesting  record  procedares:  See  notification  above. 
Record  sonrce  categories:  Office  of  Security  and  polke  records 
TreoMiry/BEP  00.012 
System  name:  Emplovee  Index  File  — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing.  1 4th  &  C 
Sts  .  SW,  Washington.  DC    20228 

Categories  ol  individuals  covered  by  the  system:  All  Supply 
Branch  Employees 

Categories  of  records  in  the  svstem:  Record  contains  empfov  ee 
name,  address,  phone  number,  social  secuntv  number,  cost  center 
number,  position,  grade,  and  date  of  employment 

Aotliorlty  for  malDteoance  of  the  lystem:  5  USC  301 
Routine  uses  of  records  ttainUined  ia  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Used  by  Supply  Branch 
personnel  to  notify  designated  person  in  case  of  emergency  or 
when  emplovee  is  absent  ,Mso  used  as  Office  reference  file  to  pro- 
vide information  for  other  Bureau  componenU  upon  request  For 
additional  routine  uses  see  Appendix  AA 

Policies  and  pra«.tices  lor  storiag,  retrieving,   accessing,  retaiaiag. 
and  disposing  of  records  ic  the  system: 
Storage:  3x5  Cards. 
Retrietabllity:  Indexed  by  name 

Safeguards:  Kept  on  clerical  supervisors  desk,  access  bmited  to 
Supplv  Branch  peisonnel 

Retention  and  disposal:  Record  retained  for  two  years  following 
departure  of  employee  from  Branch,  then  destroyed  by  shredding 

System  maaager(s)  and  address:  Chief.  Office  of  Administrative 
Services.  Bureau  of  Engraving  and  Printing:  Mth  &  C  Sts  ,  SW, 
Washington.  D  C    20228 

Notificatioa    procedure:     Supenntendeni.     Management     Services 
Division   Bureau   of   Engraving  and   Printing,    Mlh   &   C    Sts.,   SW, 
Washington.  DC    20228   Attn    Pnvacy  Law  Information. 
Record  access  procedures:  See  notification  above 
Contesting  record  procedures;  See  notification  above 
Record  source  categories:  Supply  Branch  Employees. 
Treasury/BEP  00.«13 
System  name:  Employee  Locator  Record  — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14ih  &  C 
Sts  .  SW.  Washington.  DC    20228 

Categories  of  Individuals  covered  by  the  system:  All  employees  of 
the  bureau  of  Engraving  A  Printing 

Categories  of  records  in  the  system:  The  system  provides  cunent 
information  for  the  Treasury  telephone  directorv  It  also  provides 
employee  information  data  which  is  needed  to  locate  emplo>ees  tr 
case  of  emergency. 

Authority  for  maiitciaBce  of  the  lyttrai:  The  Department  of  the 
Treasurv.  Office  of  Administrative  Programs.  Telecommunications 
Circular  No    21— June  13.  l'J"4 

Rsutinc  uses  of  records  maiataiaed  la  the  system,  iacladiag  catego- 
ries of  users  and  the  purposes  of  sach  aaes:  Used  by  Teiephone  Ser- 
vices Unit  to  locate  employees  within  the  Bureau  of  Engraving  & 
Printing   For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  tor  storiag,  retrievlag,  acccssiag,  reuiaiag. 
and  disposiag  of  records  ia  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  By  name  of  employee. 
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Sa(e|uards:  Access  limited  to  Telephone  Services  Unit  personnel, 
mamlaincd  in  locked  cabinet 

Rrlenlloa  and  dbp««al:  Record  maintained  during  employees 
tenure  uilh  the  Bureau  and  then  destroyed. 

Syitrm  ■■■■grr(i)  aad  addreM:  Chief.  Office  of  Industrial  Ser- 
vices. Bureau  of  Fngraving  and  Printing.  14th  &  C  Sts  ,  SW . 
Washington.  DC    :o::8 

Moiifkaltoa  procedure:  Supenntendenl.  Management  Services 
Division  Bureau  of  Fngraving  and  Printing.  14th  &  C  Sts..  SW. 
Washington.  DC    2012»    Attn    Privacy  La\*  Information. 

Record  acceaa  procedure*:  See  notification  above. 

CoolFstiug  record  procedure*:  See  notification  above 

Record  aoarcr  calegorWs:  Bureau  of  Engraving  &  Printing  Em- 
ployees 

Trea>«ry/BEP  00.014 
Syfteoi  aaBc:  Employee's  Daily  Production 

Record  — Treasury /BE P 

Syttcni  localloa:  Bureau  of  Engraving  and  Printing.  I4ih  &  C 
Sts  .  SW.  Washington.  D  C    202:8 

Categort«*  of  ladWtduali  covered  by  the  tyttera:  Craft  and  non- 
craft  employees  (bookbinders,  examiners,  verifiers,  exchangers, 
note  packaging  workers,  counters  and  assemblers). 

Categorte*  o(  rccordi  Ib  the  lyttem:  Contains  Employee  Name, 
Datf .  Hours,  Shift  and  record  of  Daily  Production. 

Authority  for  aalalroaDce  of  the  syitem:  5  U  S  C    >0I 

Routloe  n*e<  of  rrcordi  malotalned  io  the  lyttem.  including  calego- 
riea  of  naer*  aad  the  purpoac*  of  lucb  uaca:  Used  by  Examining  Divi- 
sion personnel  for  evaluation  of  employee's  level  of  productivity. 
For  additional  routine  uses  see  Appendix  A.\ 

Polkici  and  practkei  for  ttorlog.  retrieving,  acceuiog,  retaining. 
and  dbpodng  of  records  In  the  lyitem: 

Storage:  Maintained  in  file  folders  and  production  books. 

Rctrtevability:  Indexed  by   Name  and  Date. 

Safeguards:  Maintained  in  locked  cabinets;  access  is  limited  to 
Examining  Division  personnel. 

ReteniioD  and  dUposai:  Retained  five  years  and  then  destroyed  by 
shredding 

System  maaageris)  and  address:  Chief.  Office  of  Securities 
Processing.  Bureau  of  Engraving  and  Printing,  Nth  &  C  Sts  .  SW', 
Washington,  DC    20228 

Notification  procedure:  Superintendent.  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts  ,  SW, 
Washington,  DC.  20228   Attn    Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categoriea:  Information  furnished  by  employee  at 
end  of  ^hift. 

Treasury  SEP  00.016 
System  name:  Employee  Suggestions— Treasury/BEP 

System  IcKation-  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.'.  SW.  Washington.  DC.  20228. 

Categories  of  Individuals  covered  by  the  system:  AH  Bureau  of  En- 
graving &  Printing  employees  submitting  suggestions  under  the  in- 
centive award  program 

Categories  of  records  In  the  system:  Contains  employee's  sug- 
gestion, reviev*er  evaluation  and  final  disposition  information. 
Authority  for  maintenance  of  the  system:  Title  5,  V  S  C  .  4502  (c) 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela- 
tions Branch  personnel  and  other  management  personnel  for  system 
improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses 
see  Appendix  A  A 

Policies  and  practkes  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Maintained  ui  File  Folders. 

Retrievability:  Indexed  by  Name 

Safeguards:  Maintained  in  locked  file  cabinets,  access  limited  to 
Employee  Relations  Branch  personnel  and  employee's  Supervisor. 

Retentioo  aad  dbposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 


System  manager(sl  and  address:  Chief.  Office  of  Industrial  Rcia 
tions.  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts  .  SW  . 
Washington.  DC    20228 

Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts,,  SNV  , 
Washington.  DC.  20228    Attn    Privacy  I. aw  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  Sec  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Super- 
visor and  review  committee 

Treasury/BEP  00.040 
System  name:  Freedom  of  Information  Requests  — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing.  Nth  &  C 
Sts  ,  SW  Washington.  DC.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Calegorks  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records 

Aulhorltv  for  maintenance  of  the  system;  Freedom  of  Information 
Act.  5  use    512    i\  C  F  R    Part  I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo&es  of  such  uses:  Fv>r  reporting  require- 
ments as  required  by  the  Act.  to  respond  to  other  Department  offi- 
cials who  request  information  regarding  persons  making  a  FOI 
request,  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload,  prepara- 
tion of  budget,  disclosures  in  accordance  with  Freedom  of  Informa 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees,  for  additional  routine  uses  see 
Appendix  A.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 
Safeguards:  Filed  m  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Rrtrntion  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures 

System  roanager(s)  and  address:  Chief  Office  of  Administrative 
Services.  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.  ,  SW., 
Washington.  DC.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing,  Nth  Jl  C  Sts.,  S.W., 
Washington,  DC.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In- 
formation Act  requests  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/BEP  00.018 
System  name:  Guard  Uniform  Control  Account  — Treasury/BEP 

System  location:  Bureau  of  Fngraving  and  Printing;  Nth  &  C 
Sts..  SW.  Washington,  DC.  20228 

Categories  of  individuals  covered  by  the  system:  .Ml  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard's 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard's  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard's  uniform  allowance. 

Authority  for  maintenance  of  the  system:  Federal  Uniform  Al- 
lowance Act.  1954 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Chief.  Office  of 
Secunty  and  Head,  Protective  Service  Branch  to  monitor  and  con- 
trol guard  annual  uniform  allowance,  maintain  a  current  inventory 
of  guard  uniforms,  plan  required  stock  levels  and  changes  in 
authorized  uniform  issues.  For  additional  routine  uses  see  Appen- 
dix AA  * 

Polkies  and  practkes  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 
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RetrtcvabilUy:  Alphabetical  by  guard's  name. 

Salcgvards:  Access  limited  to  Chief,  Office  of  Security,  Head, 
Protective  Scrvkes  Branch,  and  the  I'niform  Control  Clerk  Main- 
tained in  a  locked  file  cabinet. 

Rctentlo*  aad  diapnaal:  This  is  a  new  system  and  no  retention 
period  has  yet  been  established 

System  aiaaager(s)  aad  addrcaa:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  Nth  A  C  Sts.,  SW,  Washington.  DC. 
20228. 

NodficatioB  proccdnrc:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing,  Nth  A  C  Sts  ,  SW, 
Washington,  DC.  20228.  Attn:  Privacy  Lav^  Information 

Rccard  acccaa  pr«ccdnrt«:  Sec  notification  above. 

C— trittag  r«card  proccdar**:  See  notif  kation  above. 

■•card  aoarce  categorie*:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Prmting 

Treasary/BEP  M.019 

Sjnl««  mmmt:  Identif kation  Files— Treasury/BEP 

Syslcai  locattoa:  Bureau  of  Engraving  and  Printing;  Nth  &.  C 
SU.,  SW  Washington,  DC.  20228. 

Categaric*  af  tadlvMuaU  co*er«d  by  the  lytttm:  Incumbent  Em- 
pk>yees.  Separated  Bureau  Employees,  Visitors  Io  the  Bureau. 
Contractor  &  Servkc  Company  Employees  (Incumbent  >1 
Separated). 

Categoric*  at  record*  la  the  •yttcas:  Category:  Request  for  Is- 
suance of  Badge  or  Pass.  Badge  and  Pass  Photograph.  Emplovee 
Identification  Badge  or  Pass,  Employee  Identifkation  Badge  and 
Pass  Record  Card,  Control  Record  for  Issuance  of  Badges  & 
Passes,  Record  of  Lost  Badges,  Record  of  Funds  Collected  for  Is- 
suance of  Badges  or  Passes  and  receipts  for  funds  released  to  ap- 
propriate authority.  Record  of  Destruction  of  Badges  and  Passes. 
Type  of  Information'  The  following  information  is  retained  as  it  ap- 
pbes  to  each  individual  issued  a  Pass  and/or  Badge  in  the  present 
system:  Name,  Date  of  Birth,  Physical  Description,  Work  area  as- 
signment. Name  of  Firm  or  Government  Agency,  Requesting  Data 
for  Pass/Badge,  Signatures  of  persons  receipting  for  Passes  and 
Badges,  Badge  and  Pass  Numbers,  Date  of  Issue,  to  whom  issued 
and  area  or  firm.  Dates  and  method  of  destruction.  Date,  place  and 
circumstance  of  loss  of  Pass/Badges. 

Aatborlty  for  malalcnancc  of  the  sysUm:  Executive  Order  11652 
and  implementing  Treasury  and  Bureau  regulations  and  31  U  S.C., 
Section  427. 

Roatiac  a*«*  a(  records  malatalacd  ia  the  system,  hKladiag  calcgo- 
rtea  af  aacrs  aad  the  parpoae*  af  lach  aacs:  Category  of  Users:  Bu- 
reau of  Engraving  and  Printing  management  officials.  Bureau  of 
Engraving  and  Printing  security  personnel.  Federal,  State,  and  local 
law  enforcement  or  mvestigative  agencies.  For  additional  routine 
uses  see  Appendix  AA.  Purpose  of  Each  Use:  Identif icalion  of  per- 
sonnel. Determine  status  of  personnel.  Limit  access  of  personnel  to 
specified  Bureau  security  areas.  Control  access  to  the  Bureau. 

Palicic*  and  practice*  tor  storing,  retrieviag,  accessiag,  retaining, 
aad  diapoalag  of  records  la  the  system: 

Staragc:  Ledgers.  Cards,  File  Folders,  Loose  Leaf  Binders,  En- 
velopes. 

RetricvabUlty:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safagaarda:  Maintained  in  locked  cabinets  in  a  locked  room;  ac- 
cess limited  to  Office  of  Security  suff . 

Rctcatlna  aad  dicpaaal:  Retention  period  and  disposal  insuuctions 
have  not  yet  been  officially  estabUshed. 

Syatcm  maaatcr<s)  aad  address:  Chief,  Office  of  Security.  Bureau 
of  Engraving  and  Printing;  I4th  A  C  Sts.,  SW,  Washington,  DC 
20228. 

Notificatiaa  procedorc:  Superintendent.  Management  Scrvkes 
Division.  Bureau  of  Engraving  and  Printing;  I4th  A  C  Sts  ,  SW, 
Washington,  DC.  20228,  Attn:  Privacy  Law  Informatkin. 

Recard  access  procedares:  See  notification  above. 

Caatcttiai  record  procedares:  See  notification  above. 

Recard  saarcc  catcgorfca:  The  individual  concerned,  his  super- 
visor, or  an  official  of  the  individual's  firm  or  agency. 

Trcasary/BEF  M.029 
System  aaaM:  Industrial  Truck  Licensing  Records— Treasury/BEP. 

System  lacatiaa:  Bureau  of  Engraving  and  Printing;  Nth  &  C 
Su.,  SW,  Washington,  DC.  20228. 


Categories  of  individuals  covered  by  the  system:  Bureau  of  En- 
graving and  Printing  employees  designated  10  operate 
self-propelled  material  and/or  machinery  handling  equipment 

Categories  of  record*  Id  the  sysUm:  Record  of  employee  physical 
examination,  testing,  bcensc  number  and  issue  date  for  purpose  of 
operating  one  or  more  tvpes  of  material  handling  equipment  used 
within  the  Bureau  of  Fngraving  and  Printing 

Aalborily  for  ataialeBaac*  of  the  system:  ^  U  S  C    .V)l 

Roottae  ases  of  records  mainlaiaed  ia  the  system,  iacludiaft  catego- 
rie* of  users  and  the  purposes  of  such  use*:  L  sed  bv  Safeiv  Division 
staff  personnel  to  vaMate  employee  operational  authorilv  and 
determine  renewal  dates  For  additional  routine  uses  see  Appendix 
AA 

Polkies  aad  practkes  for  storing,  retrieving,  accessing,  reuining, 
and  disposing  of  records  in  the  systeia: 

Storage:  File  folder  and  Card  file 

Retrievability:  By  Name 

Sategaards;  I  ocked  file  cabinet,  access  limited  to  Safeiv  Division 
staff 

Retention  and  disposal:  Retained  three  years,  disposal  procedures 
not  yet  established 

System  managertsl  and  address.  Chief.  Office  of  Industrial  Ser- 
vices. Bureau  of  Engraving  and  Printing.  Nth  &  C  Sts.  SW, 
Washington.  D  C    20228 

NotHkatioa  procedore:  Supenntendent.  Management  Services 
Division.  Bureau  of  Engraving  and  Pnnting.  Nth  &  C  Sts  .  SW, 
Washington.  DC    20228    Attn    Pnvacv  law  Information 

Record  access  procedures:  See  notification  above 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  OOOJZ 
System         name:         Informal         EEO         Complaint         Processing 
Records  —  Treasury/BEP. 

System  locatkin:  Bureau  of  Fngraving  and  Pnnting;  Nth  &  C 
Sts  ,  SW,  Washuigton.  DC    20228 

Categories  of  individuals  covered  by  the  system:  Emplovees  who 
register  mformal  F^FO  complaints 

Categories  of  records  la  the  system:  Contains  information  and  data 
developed  through  counseling  sessions  and  appropriate  inquiries. 

Authority  tor  maintenance  of  the  system:  I'  S  Civil  Service  Com- 
mission Regulations.  Section  71?  Treasury   Reguiauons 

Routine  use*  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  inform  complai- 
nants of  the  results  of  the  counselor's  inquiries.  Also  used"  to  pro- 
vide EEO  Complaint  Investigator  with  historical  background  data 
on  cases  which  could  not  be  resolved  on  an  informal  basis 

Polkie*  aad  practkes  lor  storiag,  retrieviag.  accessiag.  retaiaiag, 
aad  disposing  of  records  ia  tlic  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  By  name 

Safeguards:  Locked  in  combination  lock  safe  Access  limited  to 
EEO  Specialists  and  Counselors. 

Retention  and  disposal:  Retained  up  to  ten  years  and  then 
destroyed  by  shredding 

System  managerfsi  and  address:  Chief.  Office  of  Industrial  Rela- 
tions Bureau  of  Engraving  and  Prmlmg.  Nth  A  C  Sis.,  SW, 
Washington,  D  C    20228 

Nottfkatkm  procedure:  Supenntendent.  Management  Servkes 
Division  Bureau  of  Engravmg  and  Pnnting.  Nth  A  C  Sis  ,  SW. 
Washington.  DC.  20228.  Attn    Pnvacv  Law  InformaUon 

Recard  access  procedures:  Same  as  above. 

Coatestlag  record  procedures:  Same  as  above 

Record  soarcc  categories:  Individual  complainants  an<j  other  em- 
ployees and  supervisors  necessary  to  make  an  appropnaie  inquiry. 

Treasary/BEP  M.02I 
System  aame:  Investigative  Files— Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Prmucg.  Nih  A  C 
Sts  .  SW.  Washington.  D  C    20228 

Categories  of  ladlvidaals  covered  by  the  system:  lacumbeat  Em- 
ployees, Separated  Bureau  Employees.  Employee  Applicants.  Visi- 
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tors  to  the  Bureau.   Non— Bureau  Correspondents.  Contractor  A. 
Servue  Companv  Fmplosees  (Incumbent  and  Separated) 

Caie(ori«s  o(  rrcord*  ia  the  iydrni:  Cjtegorv  Security  Files.  Per- 
sonnel Clearance  Requests.  Case  Files.  Bank  Shortage  I  eiters. 
Contractor  Files.  Food  Coupon  Discrepancy  Reports.  Intelligence 
Files.  Stamp  Discrepancy  Rep».)rts.  Case  Record.  Crank  I  etlers. 
Security  Files  Reference  Record.  Fmployee  Indebtedness  Record. 
Type  of  Information  Character  references.  Guard  force  reports. 
Previous  employment  verifications.  Newspaper  articles.  Social 
Security  Numbers.  laboratory  reports  to  include  handvvnting 
results  and  latent  fingerprint  examinations.  l.a»  enforcement 
cnminal  and  subversive  record  checks.  Court  records.  Security  re 
gislers.  Residency  information.  Reports  of  shortages  or  thefts  of 
Bureau  products  including  subsequent  investigations.  Personnel 
records  of  various  types.  Fingerpnnt  card.  Photograph.  Names  of 
individuals  including  those  at  contractor  plants  uho  worked  on  a 
shortage  involving  Bure.iu  products.  Credit  checks.  Background  in 
vestigalion  reports  conducted  by  Civil  Service  Commission,  the  In 
temal  Revenue  Service  and  other  Federal  Investigative  Agencies. 
Disciplinary  action  recommended  and/or  received.  Militarv  record 
forms  and  extracted  information.  List  of  Buieau  employees  granted 
security  clearances.  Processes  served,  le  summons,  subpoena^. 
Sfcarrants.  etc  .  Personnel  secunty  case  numbers,  dates  case  opened 
and  closed,  and  recommendations.  Certificate  of  Securitv 
clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents  Correspondence 
relating  to  individuals.  Claims  of  indebtedness  from  firms  and  col 
lection  agencies  and  other  sources,  and  assorted  documents.  Tape 
recorded  testimonv .  Type  of  Information  Bureau  investigation  re- 
ports. Information  supplied  by  law  enforcement  agencies.  .Applicant 
interview  record.  Anonvmous  Ups  concerning  Bureau  employees. 
Official  investigative  statements.  Names  of  those  requesting  securi- 
ty assistance  and  report  of  the  assistance  rendered.  Other  pertinent 
governmental  records.  Education  records  and  information.  Date  of 
Birth  and  physical  description  of  individual  in  the  files. 

Authorltv  for  malalraaace  •(  the  fystem:  Executive  Order  10450 
and   implementing  Treasury   and   Bureau   regulation   and   31    U.SC 

Routine  us«f  of  rrcordf  malotalDed  ia  the  system,  including  catego- 
ries of  users  and  ibc  purposes  of  such  uses:  Category  of  Users.  Of- 
fice of  Security  and  staff.  Bureau  of  Engraving  &  Printing  manage- 
ment officials.  Federal,  state,  countv.  and  city  l3w  enforcement 
agencies.  Investigatory  Government  agencies,  other  Governmental 
agencies  requesting  information.  Contractor  plant  management  offi- 
cials. Purpose  of  Each  Use  Determine  employment  suitability  from 
a  security  point  of  view.  Data  for  bi— weekly  &  quarterly  reports. 
Means  of  identifying  employees  and  employee  misconduct  and 
criminal  activities  and  their  actions  affecting  security  suitability. 
Social  Secunty  numbers  as  a  means  of  identification.  Recommen- 
dations for  disciplinary  action  to  include  dismissal  from  the  Bureau. 
Determine  employees'  acceptability  for  assignment  to  security 
areas.duties  from  a  security  standpoint.  Grant  access  to  the  Bu- 
reau. Develop  Bureau  policies  and  procedures.  Determine  patterns 
of  employee  behavior  regarding  misconduct,  debts,  illegal  activities, 
etc  ,  Develop  investigative  leads.  Compile  lists  of  suspects.  Main- 
tain numerical  record  of  cases  received  during  year.  Maintain 
record  of  visitors  to  Bureau.  Determine  prospective  firms  suitabili- 
ty to  conduct  business  with  the  Bureau.  Evidence  in  legal  cases  and 
other  judicial  and  non  — judicial  actions.  Grant  security  clearances. 
Determine  non  — Bureau  employee  suitability  to  work  on  Bureau 
premises  and/or  products  For  additional  routine  uses  see  .Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  File  Folders,  3x5  Index  Cards,  5x8  Index  Cards. 
Loose  Leaf  Binders,  Ledger,  Recording  Tape. 

Retrievability:  Numcncally  by  case  number  and  year.  Alphabeti- 
cally by  name  and  social  security  number.  Alphabetically  by  com 
pany  name 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  file  cabinets 

RetcDtion  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  estabbshed. 

System  mioager(s)  and  address:  Chief.  Office  of  Security,  Bureau 
of  Engraving  and  Printing.  14th  &  C  Sts  ,  SW ,  Washington,  DC 
20228 

Notificalioa  procedure:  Proposed  exempt  system 

Record  access  procedares:  Proposed  exempt  system. 


Contesting  record  procedures:  Proposed  exempt  system. 
Record  source  categories:  Proposed  exempt  system 
Systems  exempted  from  certain  provisions  of  the  act:   System  ex- 
empted from  certain  provisions  of  the  Act    Notice  of  proposed  ex 
emption  from  5  l!  S  C.  552a  (j)  and/or  (k)  elsewhere  in  the  Federal 
Register 

Treasury/BEP  00.022 
System    name:    Monthly    Equal    Employment    Opportunity    Activiiy 
Report—  I  reasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing.  Nth  &  C 
Sts'.  SW,  Wavhington.  DC    20228 

Categories  of  individuals  covered  by  the  system:  Minority  and 
ferMi4e  employees  receiving  significant  appointments  and  promo- 
tions 

Categories  of  records  in  the  system:  Name  and  Posilii>n  of  Promo- 
tion or  Appointment 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  \^'^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director.  Office  of 
Equal  Employment  Opportunity  Program.  Department  of  the  Trea- 
sury, of  the  monthly  progress  of  minority  and  female  employees. 
For  additional  routine  uses  sec  .Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Maintained  in  file  folders 

Retri«tability:  Cross  referenced  by  month  and  employee's  name. 

Safeguards:  Access  is  limited  to  Bureau  Equal  Employment  Op- 
portunity Staff  and  is  maintained  in  locked  combination  safe 

Retention  and  disposal:  Retained  5  years  and  then  destroyed  by 
incineration 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions. Bureau  of  Engraving  and  Pnnting,  14th  &  C  Sts..  SW, 
Washington,  DC.  20228. 

NotlttcatioB  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing.  14th  &  C  Sts.,  SW, 
Washington,  D  C.  20228.  Attn    Privacy   I  aw   Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained 
by  Supervisor. 

Treasury  BEP  00.023 

System  name:  Motor  Vehicle  Licensing  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.'.  SW,  Washington,  DC    20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En- 
graving and  Printing  employees  designated  to  operate  passenger 
vehicles,  trucks,  and/or  vans  for  Bureau  business 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

Authority  for  maintenance  of  the  system:  United  States  Civil  Ser- 
vice Commission  Regulations  5  U.SC.  301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
and/or  Secunty  Staff,  District  of  Columbia  or  State  Enforcement 
Authorities  to  validate  employee  operational  authority  For  addi- 
tional routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Ser- 
vices, Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.,  SW, 
Washington.  DC.  20228. 
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NotificatioB  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts  .  SW. 
Washington.  DC.  20228    Attn    Privacy  Law  Information 

Record  access  procedurrs:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  dunng  training  or  practical  tests. 

Treasury/BF.P  00.043 
System  name:  Parking  Pmgram  Records  — Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing.  Nth  &  C 
Sts  .  SW,  Washington,  DC    20228 

(  alegories  of  individuals  covered  by  Ibc  system:  Bureau,  Non  Bu- 
reau personnel. 

Categories  of  records  in  the  system:  Parking  space  applicant  infor- 
mation—shows  apphcant  s  name  and  address,  vehicle  model  and 
year,  vehicle  license  number,  woik  hours,  work  component,  home 
and  work  telephone  number 

Antbortty  for  maintenance  of  the  system:  5  L'  S  C.  301. 

RoutiBc  ■sea  of  records  maintained  in  the  system,  including  catego- 
ric* of  nacrs  and  the  purposes  of  such  uses:  Used  to  provide  inform  a 
tion  on  all  parking  permit  applicants 

Pollcica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•nd  dtapoatag  ol  records  la  the  lystcm: 

Storage:  5x8  card  file  and  lettersi/e  file  folders. 

Rctricvabillly:  Alphabetically  by  applicant  and  parking  space 
number. 

Safcgaards:  Access  is  limited  to  Office  of  Security  suff  and 
maintained  in  locked  office. 

ReteatloB  aad  dispoaal:  Retention  period  and  disposal  instructions 
have  not  been  officially  established 

System  manager(s)  and  address:  Chief.  Office  of  Security.  Bureau 
of  Engraving  and  Pnnting.  Nth  &  C  Sts  .  SW,  Washington.  DC 
20228. 

Notiflcatioa  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts  ,  SW. 
Washington.  DC    20228    Attn    Privacy  Law  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parking  permit  applicants. 
Treasury/BEP  00.024 
System  aamc:  Payroll  Records  — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing.  Nth  &  C 
Sts  .  SW,  Washington,  D  C  20228 

Categories  of  Individuals  covered  by  the  system:  All  Bureau  of  En- 
graving and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Current  Pay  and  Cumulative 
Pay— Record  consists  of  all  pavroll  transactions  affecting  the  em- 
ployee's pay  checks,  eg.,  withholdings,  allotments,  net  chetk.  cu- 
mulative year — to — date  total 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  Federal,  State  and  Local  regulatory  agencies  5 
use.  301. 

Routine  use*  of  records  malotained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person 
ncl  to  create  the  pay  tape  for  the  disbursing  officer  for  routine 
payroll  Also  used  to  produce  the  bi-weekly,  quarterly  and  annual 
employee  earnings  statement  which  enables  the  employee  to  verify 
his  or  her  record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Punch  Card 

Retrievability:  By  Social  Security  Number 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area 
Access  limited  to  Payroll  personnel. 

ReteatioB  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

Sjfttm  aaaagerts)  and  address:  Chief.  Office  of  Financial 
Management.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington.  DC    20228. 

NotlficatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts..  SW, 
WasbiAgton,  DC.  20228.  Attn:  Privacy  Law  Information. 


Record  access  procedures;  See  notification  above 

Contesting  record  procedures:  See  notification  above. 

Record  soarce  categories:  Fmployee  time  and  attendance  records. 
allotment  authon/ations.  withholding  statements  or  related  financial 
information 

Trcasury/BKP  00.025 
System  name:  Pavroll  Slalislical  Data- Treasury /BEP 

System  IfKalioa:  Bureau  of  Engraving  and  Pnnting.  Nth  &  C 
Sis  .  SW.  Washingt<<n.  DC    2022H 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En- 
graving and  Printing  Employees 

Categories  ol  records  in  the  system;  Payroll  History— Record  con- 
sists of  all  required  payroll  information  including  leave  data,  lime 
and  attendance  history,  allotment  information,  retirement  informa- 
tion, and  required  pay  status  information. 

Authority  for  maintenance  ol  the  system:  Federal  Personnel 
Manual  and  varinus  regulatory  bodies    5  U.SC.  301. 

Routine  uses  ol  records  maintained  in  the  system,  including  catega- 
Hes  of  users  and  the  purposes  of  such  uses:  Used  by  pavroll  peison- 
oel  for  routine  payroll  reporting  to  Bureau  financial  and  personnel 
record  — keeping  personnel;  lax  reporting  at  Federal,  stale  and  local 
levels,  and  required  reports  to  Department  of  Treasury,  Civil  Ser- 
vice Commission  and  other  Government  agencies  (as  required  by 
Federal  directives)    For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practi<e«  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card 

Retrievability:  Social  Security  Number 

Safeguards:  Maintained  in  locked  files  in  locked  area  Access 
limited  to  Payroll  Personnel 

Retention  and  disposal:  Retention  period  and  disposal  insirucuons 
have  not  yet  been  officially  established 

System  manager(s)  and  address:  Chief.  Office  of  Financial 
Management.  Bureau  of  Engraving  and  Printing.  Nth  A  C  Sts.. 
SW.  Washington,  D  C    20228 

NotlficatioB  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Pnnting.  14ih  &  C  Sts  .  SW, 
Washington.  DC    20228    Attn    Pnvacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  lime  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Treasury/BEP  00  044 

System  name:  Personnel  Secunty  Files  and  Indices— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing.  Nth  &  C 
Sts  ,  SW.  Washington.  D  C    20228 

Categories  of  individuals  covered  by  the  system:  Employee  appli- 
cants, current  and  former  Bureau  employees,  contractor  and  ser- 
vice company  employees. 

Categories  ol  records  in  the  system:  Investigative  information  re- 
lated to  personnel  investigations  conducted  by  the  Bureau  of  En- 
gra>.ing  and  Printing  Security  office  and  other  Federal  Agencies. 

Aatborily  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses-  These  records  are  used 
for  the  purpose  of  granting  secunty  clearances  and  making  employ- 
ment suitability  determmations.  For  additional  routine  uses  see  Ap- 
pendix AA. 

Policies  and  practices  for  storing,  retrieving,  accescing.  retainlBg, 
and  disposing  of  records  in  the  svstfro: 

Storage:  File  Folders/3  x  5  '  Index  cards. 

Retrievability:  Alphabetically  by  name 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal;  Retention  periods  and  disposal  instruc- 
tions have  not  yet  been  officially  estabhshed. 

System  manager(s)  and  address:  Chief.  Office  of  Security.  Bureau 
of  Engraving  and  Pnnting  Nth  &  C  Sts  ,  SW.  Washington,  DC. 
20228. 

NotificatioB  procedure:  Supenntendent,  Management  ServH:es 
Division  Bureau  of  Engraving  and  Pnnting;  Nth  A  C  Sts  ,  SW, 
Washington,  D.C    20228.  Attn    Privacy  La*  Information. 
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PRIVACY  ACT  ISSUANCES 


Rr<ord  accni  procrdurvs:  Same  as  above. 
CoBlrstiiiK  recorti  prorrdarrs:  Same  as  above 

Record  loarce  categoiiet:  Individual  employee  and  informalion 
supplied  by  other  Federal  Investigative  Agencies 

Treasury  BE P  00.0:7 
Sjtttm  Banie:  Personnel  Movement  Control 

Record  — Treasury /BEP 

System  locatfcHi:  Bureau  of  Engraving  and  Printing.  14th  &  C 
Sts  ,  SW,  Washington,  D  C    20:28 

Catei{or»e«  «(  tndWMuali  covered  by  the  fystem:  Bureau  of  En- 
graving &  Printing  t-mpUnees,  Official  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees 

Calegorie*  of  records  in  the  fystem:  Record  contains  Name.  Of- 
fice, Division,  Branch.  L'nit.  Badge  Number,  Picture,  Work  Shift 
Code.  Work  Area  Code.  Personnel  Category.  Time  &  location  of 
each  passage  through  a  Security  Control  point. 

.AutboHly  for  mainleoaace  of  the  system:  Executive  Order  116^2 
and  implementing  Treisurv  and  Bureau  regulations  and  M  U  S  C. 
427, 

Boatlne  ascs  of  records  matntaioed  in  the  system,  including  catego- 
ric* e(  ascrs  and  the  purposes  of  such  uses:  Lscd  bv  management 
and  secunty  employees  for  identification  of  personnel  and  for  limit- 
ing access  to  and  movement  *ithin  controlled  Bureau  security 
areas    Eor  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
■■d  disposing  o(  records  la  the  system: 

Storage:  Ledgers,  cards,  file  folders,  loose  leaf  binders,  en- 
velopes 

Retricvabllity:  Numencal  by  Pass/Badge  Number.  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac- 
cess limited  to  Office  of  Security  staff. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  vet  been  officially  esiabbshed. 

System  manager(s)  and  address:  Chief.  Office  of  Secuntv.  Bureau 
of  Engraving  and  Pnnting;  Uih  &  C  Sts  ,  SW,  Washington.  DC. 
20228. 

NottflcatloB  procedure:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Pnnting.  14th  &  C  Sts  ,  SW, 
Washington.  D  C    20228    Attn    Pnvacy  Lavi  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  super- 
visor, or  an  official  of  the  individual's  firm  or  agency. 

Treasury/BEP  00.028 
System         name:         Personnel         Progress         &         Achievement 
Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing:  14th  &  C 
Sts  .  SW.  Washington.  DC.  20228. 

Categories  of  Individuals  covered  by  the  system:  Management 
Analysts  and  Clencal  Personnel  within  Management  Analysis 
Branch. 

Categories  of  records  In  the  system:  This  record  contains  a  history 
of  an  employee's  *ork  assignments  and  information  relative  to  per- 
formance as  v^ell  as  information  on  training  schools  attended  or 
other  pertinent  information 

Authority  for  maintenance  of  the  system:  5  U  S  C    ''01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Used  by  supervisor  of 
Management  Analysis  Branch  to  evaluate  work  performance  of 
Branch  employees  for  promotion,  training  and  reference  material 
for  future  assignments.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retricvabllity:  Filed  alphabetically  by  employee's  name 

Safeguards:  Access  is  limited  to  Branch  Head  and  kept  in  locked 
desk  drawer 

Retention  and  disposal:  Maintained  for  the  duration  of  employee's 
assignment  withio  the  Branch  Upon  termination,  they  are  either 
given  to  the  employee  or  destroyed. 


System  maaager(s)  and  address:  Chief.  Office  of  Administrative 
Services.  Bureau  of  Engraving  and  Printing.  14th  &  C  Sts  .  SW . 
Washington.  D  C    20228 

Notification  procedure:  Superintendent.  Management  Services 
Division.  Bureau  of  Engraving  and  Printing.  14th  &  C  Sts.,  SW , 
Washington,  DC    20228    Attn    Pnvacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedares:  See  notification  above 

Record  soarce  categories:  Management  Analysis  Branch  em 
ployees  or  Supervisor  knowledge  of  employee. 

Treasury/BEP  00.029 
System  name:  Petition  of  Election  — Treasury /BEP 

System  location:  Bureau  of  Engraving  and  Printing.  I4lh  &  C 
Sts  ,  SW,  Washington.  DC    20228 

Categories  of  individuals  covered  by  the  system:  Listing  of  em 
plovees  eligible  for  inclusion  within  the  Union  bargaining  for  recog 
nition 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  &  occupational  codes. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended 

Routine  uses  of  records  maintaineil  in  the  system,  including  catrgo- 
ries  of  users  and  the  purposes  of  such  uses:  Information  compiled  >.^ 
furnished  to  United  Slates  Dept  of  Labor.  lahor-Mgmt  Services 
Admin  in  order  to  supervise  the  election,  to  the  Dept  of  Treasury 
to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  ""ll, 
and  to  the  petitioning  Union  to  verify  eligibility  of  voters  at  the 
poll    Eor  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctriev ability:  By   Union  Title 

Safeguards:  Maintained  in  a  locked  cabinet,  access  limited  to 
Labor— Mgmt  Relations  staff  &  designated  Union  Representatives 
as  required 

Retention  and  disposal:  Retained  indefinitely  for  reference  & 
historical  purposes 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions. Bureau  of  Engraving  and  Pnnting.  14th  &  C  Sts  ,  SW. 
Washington,  DC.  20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division.  Bureau  of  F^ngraving  and  Printing.  Nth  &  C  Sts  ,  SW. 
Washington.  D  C    20228    Attn    Privacy   Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  &  Personnel 
Manpower  file. 

Treasury/BFP  00.030 

System   name:   Project   REST   (Reporting   Fmployment   Statistics   in 
Treasury).  Minority  Statistics  —  Treasury/BEP. 
Svstem    location:    Bureau    of    Engraving    and    Pnnting;    14th    &    C 
Sts."  SW,  Washmgton,  DC.  20228 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En- 
graving &  Printing  Employees 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number.  Minonty  Group  Identification.  Sex, 
Occupational  Series.  Grade.  Pay  Plan,  and  Date  of  Birth 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  for 
Administration.  Department  of  the  Treasury.  Administrative  Circu- 
lar No   232  (October  5.  IS»72). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Used  by  Equal  Employ- 
ment Opportunity  staff  to  provide  Minority  Group  Statistical  Data 
for  evaluating  the  Bureau  Equal  Employment  Opportunity  responsi- 
bilities   For  additional  routine  uses  see  Appendix  A.^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  print  — out 

Retricvabllity:  By  Name,  Sex  and  Minonty  Group  Identifier. 

Safeguards:  Access  limited  to  Bureau  Equal  Employment  Oppor- 
tunity staff,  mainlained  in  locked  combination  safe. 
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RetcBtioB  and  dbpoul:  Retained  for  three  years  and  then 
destroyed  by  incineration 

SysUm  managcrts)  and  addreas:  Chief,  Office  of  Industrial  Rela- 
tions, Bureau  of  Engraving  and  Printing,  14th  &  C  Sts  ,  SW, 
Washington,  DC    20228 

NotificatioB    procedure:     Superintendent,     Management    Services 
Division,   Bureau  of  Engraving  and  Pnnting;    14th  &  C  Sts  ,   SW, 
Washington,  DC    20228    Attn    Pnvacy  Law  Information. 
Record  access  procedures:  See  notification  above. 
Contesting  record  procedures:  See  notification  above. 
Record   source   categories:    Individual    Employee,    Equal    Fmploy- 
ment Opportunity  Counselors.  Equal  Employment  Opportunity   In- 
vestigators. 

Treasury/BEP  00.041 
System  name:  Record  of  Discrimination  Com 

plaints  —Treasury/BEP 
System    location:    Bureau    of    Engraving   and   Printing.    14th    &    C 
Sts  ,  SW,  Washington.  DC    20228 

Categories  ol  Individuals  covered  by  the  system:  Employees  v^  ho 
have  initialed  discnmination  complaints 

Categories  of  records  la  the  system;  Data  developed  as  a  result  of 
inquiry  by  the  person  making  the  allegation  of  discrimination 

Autborhy  for  mainleBaBce  of  the  system:  US.  Civil  Servise  Com 
mission  (Federal  Personnel  Manual  letter.  No.  7]?— 21) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  user*  and  the  purposes  of  such  uses:  Used  by  Equ.il  I  mploy- 
ment  Opponunity  Complaint  Investigators  and  Hearing  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  stoHng.  rctricvlDt,  accessing,   retaining, 
and  disposing  of  records  In  the  system: 
Storage:  MainUined  in  file  folders 
Rctrtcvablllly:  By  Name 

Salctuards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff.  Equal  Employment  Opportunity  Investigator; 
maintained  in  locked  combination  safe. 

RclcntioB  and  disposal:  Maintained  for  10  years  and  then 
destroyed  by  shredding 

System  maBagcr(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions, Bureau  of  Engraving  and  Pnnting;  14th  &  C  Sts  .  SW, 
Washington.  DC   20228 

NotlficatloB    procedure:     Superintendent.    Management    Services 
Division,   Bureau  of  Engraving  and  Printing;    14th  &   C   Sis.,  SW. 
Washington,  DC    20228    Attn:  Pnvacy  Law  Information. 
Record  access  procedures:  See  notification  above. 
Coatcstlag  record  procedures:  See  notification  above 
Record   source   categories:    Individual   employees    who    have    dis- 
crimination complaints. 

Treasury/BEP  00.031 
System  Banc:  Reemployment  Information  Record— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing,  14th  &  C 
Sts..  SW,  Washington,  DC    20228 

Categories  of  Individuals  covered  by  the  system:  Former  Bureau  of 
Engraving  St.  Pnnung  employees 

Categories  of  records  in  the  system:  Information  relative  to  reem- 
ployment nghts  and  reemployment  recommendations 
Aatharity  (or  maintenance  o(  the  system:  5  US  C  301 
RoatlBC  uses  o(  records  maintained  la  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  by  personnel  staff 
for  re— hinng  determinations  and  statistical  studies  and  reports  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
Bad  dlapoalng  o(  rccortis  la  the  system: 
Storage:  MainUined  in  file  folders. 
Retricvabllity:  Indexed  by  name  and  year. 

Safegaards:  MainUined  in  locked  file  cabinet,  access  bmited  to 
Personnel  staff. 

RHcatioB  aad  dbposal:  Maintained  for  a  period  of  10  years  after 
termination  and  then  destroyed  by  shredding. 

Systeia  maaageris)  aad  address:  Chief,  Office  of  Industrial  Rela 
tions.    Bureau    of    Engraving    and    Printing;    14th    &    C    Sts.,    SW, 
Washington,  DC.  20228. 


NollflcatioB    procedure:     Superintendent.     Management     Services 
Division.    Bureau    of    Engraving   and    Printing.    I4lh    &    C    Sts  .    SW. 
Washington    D  t    20228    Attn    Privacy  Law   Information. 
Record  access  procedures:  See  notification  above. 
Contesting  record  protrdures:  See  notification  above 
Record   sourer   ralrgories:    Information   obtained    from    supervisor 
as  employees  scpatale 

Treasury/BEP  00  032 
System  name-  Retention  Register-  Treasurv/BEP 

System  location:  Bureau  of  Engraving  and  Printing,  14th  &  C 
Sts',  SW,  Washingliin.  DC    2ii22X 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En 
graving  and  Printing  Employees  (Active) 

Categories  of  records  in  the  system:  Information  on  retention 
rights  of  employees 

Authority  (or  maintenance  ol  the  svstem:  Federal  Personnel 
Manual  Chapter  '^1 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  In  yjscs  of  reduction  in 
forte,  used  prim..ri|y  by  personnel  staff  to  determine  retention 
rights  and  also  bv  the  Civil  Service  Commission  on  inspections  and 
for  resolving  appeals  For  additional  routine  uses  see  Appendix  A\ 
Poliiies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  <>(  records  in  the  svstrm: 

Storage    Records  are  maintained  on  punch  cuds 
Rrtrievability:   Indexed   by   name,   retention   subgroup,   and   som 
petitive  level. 

Safeguards:  .'Kccess  limited  to  Manpower  Information  and 
Records  Section.  Staffing  Classification  and  Supervisory  Personnel 
Maintained  in  locked  file  cabinets 

Retention  and  disposal:  Registers  are  mainUined  until  a  new  re 
gister  replaces  it    The  old  register  is  then  destroyed. 

Svstem  manageris)  and  address:  Chief.  Office  of  Industiral  Rela- 
tions.   Bureau    of    Engraving    and    Priming.    14th    &    C    Sts       SW 
Washington.  D  C    20228 

Notification     procedure:     Superintendent.     Management     Services 
Division.    Bureau   of   Engraving  and   Printing.    14th   &   C   Sts..   SW . 
Washington.  DC    20228.  Attn:  Pnvacy  Law   Information 
Record  access  procedures:  See  notification  above 
Contesting  record  procedures:  See  notification  above 
Record  source  categories:  Data  is  obtained  from  the  Official  Per 
sonnel  Folder 

Treasury/BEP  00.033 
System    name;    Roster    of    Bureau    of    Engraving    &    Printing    Em- 
plovees- Treasury /BF P. 
System    location:    Bureau    of    Engraving   and    Printing.    Mih    A    C 
Sis'.  SW.  Washington,  D  C    20228. 

Categories  of  individuals  covered  by  the  svstem;  .Ml  Bureau  of  En- 
graving A  Printing  Employees 

Categories   ol   records   In   the   svstem:    Roster   of   employees   em 
ployed  at  the  Bureau  of  Engraving  &.  Pnnting  (Active). 
Authority  (or  maintenance  of  the  system:  ."i  U  S  C    301 
Routine  uses  of  records  mnintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  suih  uses:  Used  by  Office  of  Indus- 
trial Relations  personnel,  auditors  and  Bureau  managers  for  statisti- 
cal  reports,   locator   system   and   manpower   forecasting    For   addi- 
tional routine  uses  see  Appendix  .^A 

Policies   and   praflices  lor   storing,   retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Stored  on  flexohne  cards. 
Retrlevability:  Bv  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  per 
sonnel.  locked  ir.  standard  card  file 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as 
personnel  are  hired  or  separated. 

System  nianagrrisi  and  address:  Chief.  Office  of  Industrial  Rela- 
tions. Bureau  of  Engraving  and  Pnnting.  14th  &  C  Sts  ,  SW  . 
Washington.  D  C    20228. 

Notification    procedure:     Superintendent,     Management     Services 
Division,   Bureau  of   Engraving  and   Printing.    14th   &    C   Sts.   SW , 
Washington    DC    20228   Attn    Pnvacy  Law  Information. 
Record  access  procedures:  See  notification  above. 
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Coatetting  record  procrdnret:  See  notification  above 

Record  source  categories:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Tremsur>/BEP  00.034 

System  name;  Time  A  Attendance  Record  — Treasury/BEP 

System  localioo:  Bureau  of  Engraving  and  Printing.  14th  &  C 
Sts  .  SW.  Washington,  DC    20::8 

Categories  o(  individuals  covered  by  the  system:  All  Bureau  of  En- 
graving A  Printing  FmpIo\ces 

Categories  of  records  in  the  system:  Record  contains  time  &  at- 
tendance information 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  anil  5  U  SC    .Hll 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  luen  and  the  purposes  of  such  uses:  Lised  bv  Pavroll  Section 
to  compute  employee  payroll  records  and  ufled  by  Supervisor  & 
time— lieeping  personnel  to  record  time  &  attendance  information 
For  additional  uses  see  Appendix  AA 

Policies  and  practices  lor  storfng.  retrieving,  accessing,  retaining, 
■nd  diaposlag  of  records  In  the  system: 

Storage:  Maintained  in  tabulating  card  files. 

Retrievibilily:  Rv  name 

Safeguards:  Locked  in  Supervisor's  Office;  access  limited  to  em- 
plovees.  Supervisor  &  clerical  personnel  in  Payroll  Section. 

Retention    and    disposal:     Retained    for    three    years    and    then 

destroyed  bv  shredding 

System  manager(si  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts  , 
SW.  Washington,  D  C    :0::8 

Notification     procedure:     Superintendent,     Management    Services 
Division.    Bureau  of  Engraving  and   Printing;    14th  &   C   Sts.,  SW, 
Washington,  DC    :o:28    Attn    Privacy  Law.  Information 
Record  access  procedures:  See  notification  above. 
Contesting  record  procedures:  See  notification  above. 
Record  source  categories:  Individual  Employee  and  Supervisor. 
Treuury/BEP  00  035 
System  name:         Tort  Claims         (Against  the  United 

Sutes)— Treasury /BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts  .  SW,  Washington.  DC.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
organizations  mailing  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  property  or  personal  injury  or  death 
caused  by  the  neglect  or  wrongful  act  or  omission  of  a  Bureau  of 
Engraving  &  Printing  employee  while  acting  vt.ithin  the  scope  of  his 
office  or  employment 

Categories  of  records  in  the  system:  Contains  investigative  and  ad- 
judication documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
Title  28  use.  26''2,  Public  La*  8V— 506,  Treasury  Department 
Circular  I  31 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Director.  Bu- 
reau of  Engraving  and  Printing  and/or  his  designee  in  conjunction 
with  the  General  Counsel,  Department  of  the  Treasurv  for  adjudi- 
cation and  settlement  of  claims.  For  additional  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•nd  disposing  of  records  In  the  system: 

Storage:  File  folder. 

Retricvability:  By  name 

Safeguards:  Locked  file  cabinet;  access  limited  to  Safety  Division 
staff 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  estabhshed 

System  managcr(s)  and  address:  Chief.  Office  of  Industrial  Ser- 
vices. Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.,  SW. 
Washington,  DC.  20228. 

Notification  procedure:  Supenntendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  DC    20228    Attn:  Privacy  Lavk  Information 


Record  access  procedures:  See  notification  above 

Contesting  record  procedures:  See  notification  above. 

Record  source  lalegories:  Individual  or  organization's  claim 
and/or  investigative  reports 

Trcasury/BEP  00.036 
System  name:  Union  Dues  Allotments— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing,  I4ih  &  C 
Sts  ,  SW.  Washington,  DC    20228 

Categories  of  individuals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments 

Categories  of  records  in  the  system:  An  authorization  for  or  revo- 
cation of  voluntary   union  dues  allotments 

Authority  (or  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Office 
employees  to  effect  allotments  of  Union  dues  in  accordance  with 
voluntary  determination  of  employee  member  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  employee 

Safeguards:  Maintained  in  locked  file  cabinet,  access  limited  to 
personnel  in  the  Records  &  Payroll  Sections 

Retention  and  disposal:  Record  maintained  for  length  of  time 
necessary  to  perform  payroll  actmties,  disposed  when  superseded 
by  new  card  or  on  transfef  or  separation  of  employee  whichever  is 
earlier    Destroyed  by  shredding 

System  manager(s)  and  address:  Chief.  Office  of  Financial 
Management.  Bureau  of  Engraving  and  Printing,  14th  &  C  Sts., 
SW.  Washington,  DC    20228 

Notification    procedure:     Superintendent.     Management    Services 
Division.   Bureau  of   Engraving  and   Pnnting;    I4th   &   C  Sts.,  SW, 
Washington.  DC    20228   Attn:  Privacy  Law  Information. 
Record  access  procedures:  See  notification  above 
Contesting  record  procedures:  See  notification  above 
Record  source  categories:   Authorization   or  revocation   statement 
originated  by  employee 

Treasury/BEP  00.037 

System  name:  Union  Index  —  Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington.  DC.  20228 

Categories  of  individuals  covered  by  the  system:  Name  &  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary.  Treasurer,  &  Stewards 

Categories  of  records  in  the  system:  Listing  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  II49I, 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  purpose  of  normal  conduct  of  established  Labor- 
Mgmt  Relations  business.  Copies  provided  to  the  Treasury  Dept.. 
US.  Dept.  of  Labor  and  the  Civil  Service  Commission  as  required 
bv  Treasury  Personnel  Manual.  For  additional  uses  see  .Appendix 
AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  By  Union  Title 

Safeguards:  Maintained  in  locked  file;  access  limited  to 
Labor  -Mgmt  Relations  staff  &  Mgmt.  officials  as  required 

Retention  and  disposal:  Retained  for  duration  of  recognition  of 
the  Union  and  then  destroyed  by  shredding 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tions. Bureau  of  Engraving  and  Printing;  14lh  &  C  Sts  .  SW, 
Washington.  DC    20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing,  14th  &  C  Sts..  SW, 
Washington,  DC    20228    Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 
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Contesting  record  procedures:  See  notification  above. 
Record  source  categories:  Provided  by  recognized  unions. 

Treasary/BEP  00.038 
System  ■am*:  Unscheduled  Absence  Record— Treasury/BEP 

System  locattoa:  Bureau  of  Engraving  and  Printing.  14th  &  C 
Sts  .  SW,  Washington.  DC    20228 

Categories  of  Individuals  covered  by  the  sytteai:  All  Bureau  of  En- 
graving &.  Pnnting  employees  who  have  had  unscheduled  absences 

Categories  of  records  in  the  system:  Record  contains  ^ronological 
documentation  of  unscheduled  absences 

Authority  (or  nalntenaBCC  •(  the  systeai:  Federal  Personnel 
Manual. 

Routine  uses  o(  records  maintained  In  the  system,  Inctadlng  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Used  by  an  employee's 
supervisor  to  record  the  number  of  times  an  employee  has  an 
unscheduled  absence  This  information  is  used  by  Employee  Rela- 
tions Branch  for  statistical  reports  depicting  frequency  rate  for  all 
Bureau  employees  It  can  also  be  used  as  a  basis  for  counseling  an 
employee  concerning  overall  job  performance.  For  additional  rou- 
tine uses  see  Appendix  AA. 

Polktes  aad  practices  (or  storing,  rctrlcvlag,  accessing,  retaining, 
and  dispoaiag  o(  records  la  the  system:  , 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name 

Safeguards:  Kept  in  locked  file  cabinets:  access  to  these  records 
IS  restncted  to  Supervisor  and  authonzed  timekeeping  personnel. 

Retention  and  disposal:  These  records  are  maintained  during  an 
employee's  tenure  with  the  Bureau  and  are  destroyed  three  years 
after  termination  by  shredding 

SysUm  managcr(s)  and  address:  Chief.  Office  of  Industrial  Rela- 
tion. Bureau  of  Engraving  and  Printing;  I4lh  &  C  Sts  .  SW, 
Washington,  DC    20228 

Notification  procedure:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sis  .  SW, 
Washington,  DC    20228    Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  time  &  attendance 
record  and  employee's  supervisor 

Treasury/BEP  00.03* 
System  name:  Work  Performance  Records— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts  ,  SW,  Washington,  D  C    20228. 

Categories  of  individuals  covered  by  the  system:  AU  employees 
and  former  employees  of  the  Office  of  Audit. 

Categories  o(  records  in  the  system:  Detailed  information  support- 
ing work  performance  records  and  reports,  such  as  performance, 
evaluation,  training,  audit  assignments,  audit  progress  reports,  audit 
working  papers  and  audit  files. 

Authority  for  maintenance  of  the  system:  Public  Law  6*i6,  81st 
Congress,  Bureau  of  Engraving  &  Printing  Pubbcation  No  7.  dated 
July  17,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Used  by  Chief.  Office  of 
Audit  for  work  performance,  administrative,  management,  and 
audit  purposes  to  evaluate  promotion,  training,  and  reference 
material  for  future  assignments  For  additional  routine  uses  see  Ap- 
pendix A. A. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  MainUined  in  file  folders 

Retrievability:  Cross  referenced  by  name  and  audit  number  or 
title. 

Safeguards:  Area  is  locked  after  hours.  In  addition,  there  are 
specified  locked  controls  in  the  area,  depending  on  the  importance 
for  administrative  purpose    Access  limited  to  Audit  personnel. 

Retention  and  disposal:  Retained  six  years  three  months; 
Destroyed  by  shredding 

System  manager(s)  and  address:  Chief.  Office  of  Audit.  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington.  DC. 
20228. 


Notificatioa  procedare:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing.  Mth  A  C  Sis  ,  SW, 
Washington.  DC    20228    Attn    Privacy  Law  Information. 

Record  access  procedures:  See  notification  above 

Contesting  record  procedures:  See  nolificatioa  above. 

Record  source  categories:  Developed  internally  from  within  the 
Office  of  Audit  or  other  Offices  in  the  Bureau  of  Engraving  and 
Printing  or  by  referral  documents 

Treasury/Mint  00.002 
System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Commission,        and        members        of        former        Commis- 
sions—  Treasury /Mint 

Systeai  location:  Bureau  of  the  Mints,  Office  of  ihe  Director. 
Warner  Building.  501   l.Mh  St  .  N  W  .  Washington.  DC    20220 

Categories  o(  individuals  covered  by  the  system:  Members  of 
public  seeking  appointment  by  President  to  Assay  Commission  and 
their  sponsors  or  endorsers,  and  members  of  former  Commissions 

Categories  ot  records  in  the  system:  Biographies  of  candidates  and 
correspondence  with  appbcants.  sponsors  and  endorsers 

Authority  (or  maintenance  o(  the  system:  31  U  S  C    363 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  uses:  (a)  Used  to  screen  appli- 
cants for  Presidential  selection  and  to  determine  whether  appUcantS 
had  previously  served  on  Assay  Commission  (b)  Used  by  ap- 
propriate agentv  officials  and  other  Federal  officials  responsible 
for  processing  selection  (cl  Used  to  select  a  committee  to  test  the 
nation's  coinage   (d)  For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiM  system: 

Storage:  Paper  documents 

Retrievability:  By  name.  • 

Safeguards:  Accessible  only  to  appropriate  agency  and  other 
Federal  officials    Secured  Files 

Retention  and  disposal:  Retained  permanently. 

System  manager(s)  and  address:  Assistant  to  the  Director  (Public 
Affairs).  Warner  Building.  Room  103''.  501  13th  Street.  N  W., 
Washington.  DC    20220. 

Notification  procedure:  Same  as  listed  under  System  Manager  in- 
dividuals are  required  to  furnish  name. 

Record  access  procednres:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta- 
tion Branch.  Bureau  of  the  Mint.  Room  912.  Warner  Building, 
Washington,  DC.  20220 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Informauon  submitted  voluntarily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasury/Mint  00.003 
System       name:       Cash       Receivable       Accounting       Information 
System  — Treasury /Mint. 

Svstem  location:  Washington,  DC.  Bureau  of  the  Mint,  Warner 
Building.  501  13lh  Street.  NW  Philadelphia,  PA.  United  Slates 
Mint,  Independence  Mall.  Denver,  CO.  United  States  Mint.  320 
West  Colfax  Avenue  San  Francisco.  CA.  United  Slates  Assay  Of- 
fice. 155  Hermann  Street  New  York.  NY.  United  States  Assay  Of- 
fice. 32  Old  Slip  Street.  Fort  Knox,  KY.  United  States  Bullion 
Depository.  San  Francisco.  CA.  United  States  Old  Mint,  88  Fifth 
Street 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau 
of  the  Mint,  (b)  Paid  for  lost  government  property  belonging  lo  the 
Mint   (c)  Purchased  numismatic  items  from  Mint  sales  outlets 

Categories  of  records  in  the  system:  (1)  Cash  received  from  Mint 
employees  who  have  served  on  jury  dutv  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  pubbc  for  lost 
government  property,  assay  sample  work  and  cash  sales  of  over- 
the-counter  numismatic  items 

Authority  for  maintenance  of  the  system:  5  USC  5537  (Fees  for 
jury  service);  31  USC  369  (Sale  of  numismatic  ilemsV 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego- 
ries o(  asers  and  the  pnrposcs  of  such  nses:  (A)  Use:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
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general  pubbc  for  service*,  lost  government  property  and  jurv  and 
witness  fees  (B)  Categories  of  L'sers:  accounting  office,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use— to 
account  for  cash  receivables  (D)  For  additional  routine  uses  see 
Appendix  AA 

Polkirs  and  practice*  for  ttoring.  retrieving,  accessing,  retaining, 
■nd  dbpoting  of  recordf  In  the  ivilem: 

Storage:  Paper  Documents 

Rctrlcvabilily:  Name  or  number  substitute 

Salrguardi:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel 

Relenttoa  and  disposal:  General  records  control  schedule.  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule  Destroyed  in  accordance  with  General  Services  Adminis- 
tration regulations 

System  managerts)  aad  address:  Bureau  of  the  Mint.  Warner 
Building.  "SOI  nth  Street  N  W  ,  Washington.  DC  2ti::0.  Financial 
Manager  Philadelphia.  PA  \^\0*).  United  States  Mint.  Indepen- 
dence Mai!  Budget  and  Accounting  Officer.  Denver.  CO  80:04. 
United  Si  ■•.is  Mint.  320  West  Colfax  Avenue.  Budget  and  Account- 
ing Officer,  San  Francisco.  CA  94102.  United  Stales  Assay  Office. 
I?5  Hermann  Street.  Budget  and  Accounting  Officer.  New  Yorli, 
NY  1000.*.  United  Slates  Assay  Office.  32  Old  Slip  Street.  Budget 
and  Accounting  Officer.  Fort  Knox.  KY  40121.  United  States  Bul- 
bon  Depository.  Officer  in  Charge;  San  Francisco.  CA  ^4103. 
Iniied  States  Old  Mint,  88  Fifth  Street.  Budget  and  Accounting 
Officer 

NotlficalioB  procedure:  Same  as  included  in  Svsiem  Manager  An 
employee  or  former  employee  is  required  to  show  an  idenlificalion 
such  as  (A)  Employee  identification.  (B)  Driver's  license.  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth 

Record  acccu  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  folio* tng  official;  Chief.  Information  Systems  and  Documenta- 
tjon  Branch.  Bureau  of  the  Mint.  Room  912,  Warner  Building. 
Washington.  D  C    20220 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.004 
System       name:       Confidential       Statements       of       Financial       In- 
terest—Treasury /Mint. 

System  location:  Bureau  of  the  Mint.  Warner  Building.  501  13lh 
Street.  N  W  .  Washington.  DC    20220 

Categories  of  individuals  covered  by  the  system:  Employees,  spe- 
cial employees,  consultants,  and  advisers  of  the  Bureau  of  the  Mint 
who  are  required  to  file  statements  of  financial  interest. 

Categories  of  records  In  the  system:  Statements  of  Employment 
and  Financial  Interests 

Authority  for  maiocenance  of  the  system:  18  U'.SC.  207.  208,  5 
CFR  ■^3-^  406  and  3!  CFR  0  7.(S--o  through  0.735-235 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Used  to  record,  docu- 
ment, and  mainiain  required  financial  interest  statements  submitted 
by  Bureau  employees  under  Treasury  Department  regulations  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropnate  Federal  agency  charged  with  the  responsibility  of  in- 
vestigating or  prosecuting  such  violation  or  charged  w;th  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  pur- 
suant thereto,  (b)  Categories  of  users  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities  (c) 
Purpose  to  maintain  current  financial  interest  statements  to  avoid 
confUcts  of  interest,  (d)  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  dbposal:  Records  are  maintained  as  long  as  the  em- 
ployee IS  with  the  Bureau. 


System  managerts)  and  address:  Personnel  Officer.  Bureau  of  the 
Mint.  Warner  Building.  501  13th  Street.  N.W..  Washington.  DC 
20220 

NotiticatioD   procedure:   Same   address  and  individual  listed   under 
Svstem    Manager      The    employee    may    be    required    to    show     an 
identification  such  as    employee  identification,  driver's  license;  or 
other    means    of    identification    which    will    clearly    identify    an    in 
dividual. 

Record    access    procedures:    For    information    on    procedures    for 
gaining   access   to   and   contesting   records,   individuals    ma\    contact 
the  following  offi<,ial:  Chief.  Information  Systems  and  Documenta- 
tion   Branch.    Bureau    of    the    Mint.    Room    912,    Warner    Building 
Washington.  DC    20220 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 
Treasury 'Mint  00.005 
System       name:       Current       Employee       Security        Identification 
Record  — Treasury /Mint 

System  location:  Philadelphia.  Pennsylvania.  I'nited  Stales  Mint. 
Independence  Mall  Denver.  Colorado,  United  States  Mint.  320 
West  Colfax  .Avenue.  San  Francisco.  California.  I'nited  States 
Assay  Office.  155  Hermann  Street  New  York.  New  York.  United 
States  Assay  Office,  32  Old  Slip  Street  West  Point.  New  York. 
United  State's  Bullion.  Depository  Fort  Knox.  Kentucky.  United 
States  Bullion.  Depository.  San  Francisco.  California.  Iniied 
States  Old  Mint.  «!*  Fifth  Street 

Categories  of  individuals  covered  h>  the  system:  Current  Bureau  of 
the  Mint  employees 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  "LOCATION"  The  card  record  (Mint 
Form  8'J25)  names  the  employee,  provides  date  and  place  of  birth, 
descriptive  data  on  height,  weight,  hair  and  eyes;  office  and  divi- 
sion in  which  employed,  along  wiih  photograph  and  signature  of  the 
employee  The  record  also  indicates  approval  by  facility  manage- 
ment for  the  issuance  of  personal  identification  to  the  employee, 
which  is  subsequently  earned  by  the  employee 

Authority  for  maintenance  of  the  system:  40  U.SC.  318— 318c 
Treasury  Department  Order  No    P~  25,  dated  August  8,  19~3 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Use;  security  access 
control  (b»  Categories  of  L  sets  security  Force  Officers  (c)  Pur- 
pose of  Use  protection  of  persons  and  property,  (d)  For  additional 
routine  uses  see  Appendix  AA 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Record  is  5  inches  x  8  inches  card  filed  in  Kardex 
Binder  or  circular-type  index  system 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  secure  area  by  Security  Force  Of- 
ficers 

Retention  and  disposal:  Records  are  retained  until  separation  of 
the  employee  and  are  destroyed  upon  termination  in  accordance 
with  General  Services  Administration  rules  and  regulations 

Svsiem  manageris)  and  address:  Treasury  Department.  Bureau  of 
the  Mint.  Warner  Building,  501  13th  St.  N.W  .  Washington.  DC 
20220.  Chief  of  Security  (Coordinator);  United  States  Mint.  Inde- 
pendence Mall.  Philadelphia,  Pa.  19106,  Security  Officer  dacility 
Manager),  United  Slates  Mint.  320  West  Colfax  Avenue.  Denver. 
Colorado  80204,  Security  Officer  (Facility  Manager);  United  States 
Assay  Office,  155  Hermann  Street.  San  Francisco.  Ca  94102, 
Security  Officer  (Facility  Manager);  United  States  Assay  Office.  32 
Old  Slip  Street.  New  York,  NY.  10005.  Security  Officer  (Facility 
Manager);  United  States  Bullion.  Depository.  West  Point.  New 
York  10996.  Security  Officer.  NVAO  (Facility  Manager);  United 
States  Bullion  Depository,  Fort  Knox  Kentucky  40121.  Securitv 
Force  Captain  (Facility  Manager);  United  Slates  Old  Mint.  W  Fifth 
Street.  San  Francisco,  Ca.  94103.  Security  Force  Captain  (Facility 
Manager) 

Notification  procedure:  Same  as  shown  under  System  Manager 
An  employee  is  free  to  examine  his  card  record  upon  request,  after 
properly  identifying  himself  as  the  employee  of  record  The  follow- 
ing would  be  used  to  prove  identity:  (a)  Employee  identification; 
(b)  Driver's  license;  (c)  Other  acceptable  personal  documents. 
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Record  acccaa  procedurM:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official  Chief  of  Security,  Bureau  of  the  Mint,  Room 
1037,  Warner  Building.  501  13th  Street.  N.W..  Washington.  D.C. 
20220. 

Coatostlag  record  proccdarrt:  See  access  above. 

Record  soorce  catrgerie*:  Personal  information  provided  by  em- 
ployee himself  and  identification  approval  by  management  staff 

Trcaiary/MlBt  OO.OM 
Syatcm  name:  Employee  and  Former  Employee  Travel  and  Training 
Accounting  Information  System  — Treasury/Mint. 

System  location:  Washington.  DC.  Bureau  of  the  Mint.  Warner 
Building.  501  13th  Street,  NW  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall  Denver.  CO,  United  Slates  Mint,  320 
West  Colfax  Avenue  San  Francisco.  CA,  United  Sutes  Assay  Of- 
fice. 155  Hermann  Street  New  York.  NY.  United  States  Assay  Of- 
fice. 32  Old  Slip  Street  Fort  Knox.  KY.  United  States  Bullion 
Depository  San  Francisco.  CA,  United  States  Old  Mint.  88  Fifth 
Sueet. 

Categories  ol  Individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training 

Catctorlea  el  records  In  the  system:  (I)  SF  1166  Voucher  and 
Schedule  of  Payments  with  supporting  documents  such  as  (A)  SF 
1012  Travel  Voucher.  (B)  SF  1038  Application  and  Account  for  Ad- 
vance of  Funds,  (2)  Travel  Authonlies.  (3)  Government  Travel 
Request  SF  1169.  (4)  Request.  Authorization,  Agreement  and  Cer- 
tification of  Training 

Aolborlty  for  maintcBaBcc  o(  the  system:  S  U.SC,  Chapter  41 
(Training)  and  Chapter  57  (Travel) 

RoBtlac  OSes  ol  records  mainUioed  ia  the  tystcm,  including  catego- 
ric* ol  aaera  aod  the  purposes  ol  such  «se«:  (A)  Use:  To  record 
travel  and  training  information  on  all  Mint  employees  and  former 
employees  for  the  purpose  of  making  disbursements.  (B)  Categones 
of  Users:  AccounUng  office,  managers  and  supervisors  and  govern- 
ment officials  (C)  Purpose  of  Use:  To  administer  the  travel  pro- 
gram of  the  Bureau  in  accordance  with  the  regulations  Also,  to 
assist  the  Personnel  Division  in  administering  the  training  program 
(D)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  ol  records  in  the  system: 

Storage:  Paper  Documents 

Retrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel 

Retestioa  and  disposal:  General  Records  Control  Schedule.  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule,  Destroyed  in  accordance  with  General  Services.  Ad- 
ministration regulations 

System  manager(s)  and  address:  Bureau  of  the  Mint.  Warner 
Buildings,  501  13th  Street.  N  W  .  Washington,  DC  20220,  Financial 
Manager;  Philadelphia.  PA  19106.  United  Stales  Mint.  Indepen- 
dence Mall,  Budget  and  Accounting  Officer;  Denver.  CO  80204. 
United  Sutes  Mint.  320  West  Colfax  Avenue,  Budget  and  Account 
ing  Officer;  San  Francisco.  CA  94102.  United  Sutes  Assay  Office. 
155  Hermann  Street.  Budget  and  Accounting  Officer;  New  York. 
NY  10005,  United  States  Assay  Office.  32  Old  Slip  Street.  Budget 
and  Accounting  Officer,  Fort  Knox,  KY  40121.  United  Slates  Bul- 
Uon  Depositorv,  Officer  in  Charge;  San  Francisco,  CA  94103, 
United  Sutes  Old  Mint.  88  Fifth  Street.  Budget  and  AccounUng 
Officer. 

Notificatioa  procedure:  Same  as  included  in  System  Manager  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  <A)  Employee  identification,  (B)  Drivers'  license.  (C) 
Other  names  of  idenufication  including  social  security  number  and 
date  of  birth 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official  Chief,  Information  Systems,  and  Documenta- 
tion Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington,  DC.  20220 

CoateitiBg  record  procedures:  See  access  above. 

Record  aource  categories:  Bureau  employees  and  appropriate 
agency  officials. 


Trcasury/Miul  00.007 
System  Banse:  Employee,  Former  Employee  and  Visitors.  Occupa- 
tional Safety  and  Health.  Accident  and  Injuries  Records;  and 
Claims  for  Injuries         or  Damage  Compensation 

Records—  1  reasurv /Mint 
System  location:  Location  and  Category  of  Records  Mainuined 
Washington.  DC  .  Bureau  of  the  Mint,  Warner  Building,  :^01  13th 
St  N  W  .  Accident/lnjury/Illness  Records.  Vehicle  Accident  and 
Claims  Against  the  Government.  Philadelphia.  Pennsylvania. 
United  States  Mint.  Independence  Mall.  Accident/lnjury/Illness 
Records.  Health  Records.  Motor  Vehicle  Accident  DaU.  Claims 
Against  the  Government.  Safety  Equipment  Logs,  and  Operators 
Training/Licensing,  Denver.  Colorado.  United  States  Mint.  320 
West  Colfax  Avenue,  Accident/lnjurv/lllness  Records.  Health 
Records.  Motor  Vehicle  Accident  Data.  Claims  Against  the 
Government.  Safety  Equipment  Logs,  and  Operators  Licensing. 
San  Francisco.  California.  United  States  Assay  Office.  155  Her- 
mann Steet.  Accident/Injury/lllness  Records.  Health  Records, 
Motor  Vehicle  Accident  Data.  Claims  Against  the  Government. 
Safety  Equipment  Logs,  and  Operators  Training  licensing,  New 
York.  Nci*  York.  United  States  Assay  Office,  32  Old  Slip  Street. 
Accident/lnjury  Illness  Records,  Health  Records.  Motor  Vehicle 
Accident  Data,  Claims  Against  the  Goycrnment.  and  Safety  Equip- 
ment logs.  West  Point.  New  York.  United  States  Bullion  Deposi- 
torv, Accident  Injury/Illness  Records,  and  Motor  Vehicle  Accident 
Data;  Fort  Knox,  Kentucky,  United  States  Bullion  Depository.  Ac- 
cident/lnjury/lllness  Records.  Motor  Vehicle  Accident  Data,  and 
Claims  Against  the  Government.  San  Francisco.  California.  United 
States  Old  Mint.  88  Fifth  Street.  Accident/Injury/Illness  Records. 
Motor  Vehicle  Accident  Data  Claims  Against  the  Government. 
Safety  Equipment  Issuance    and  Operators  Licensing 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees,  former  employees  and  visitors  to  Mint  offices  and 
facilities.  rep«irting  accidents  and  injuries  occurring  on  Federal 
Government  property  or  in  areas  immediately  adjacent  to  Govern- 
ment propeny.  for  which  potential  liability  exists  due  to  local  laws. 
Categories  ol  records  in  the  system:  (See  Location), 
Authority  lor  maintenaocc  ol  the  system:  29  U  S,C.  668;  E  O. 
1180'.  28  use  2680  et  seq  ;  31  CFR  Part  3.  31  U.SC.  240-243;  31 
CER  Part  4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (I)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reducuon  and  compilation  of  statisucs  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  under  Federal  Tort 
Claims  Act  (d)  Determination  of  Government  liability  under  Milita- 
ry Personnel  and  Civilian  Employees'  Claims  Act  (e)  Determina- 
tion of  employee  compensation  benefits  under  Federal  Employees' 
Compensation  .Act.  (f)  Health  and  medical  treatment  and  care  to 
employees  and  assuring  industrial  hygiene  improvements  (gi  Deter- 
mining accountability  for  safety  equipment  (2l  Information  in  these 
records  mav  be  provided  to  appropnate  agency  officials  and  offi- 
cials of  the  following  other  Federal  agencies  responsible  for  the  ad- 
ministration of  relevant  programs  or  the  evaluation,  adjudication, 
litigation  and  settlement  of  claims  by  or  against  the  Government 
(a)  Department  of  Labor,  (b)  Department  of  Justice,  (c)  General 
Accounting  Office,  (d)  Civil  Service  Commission,  (e)  Social  Securi- 
tv Administration.  (3)  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  documents. 
Retrievability:  by  name. 

Safeguards:  Locked  containers  in  Safety  Health  Office  available 
to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Records  Control  Schedules,  and  Bureau  of  the  Mint 
Records  Control  Schedules,  and  are  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations 

System  managerts)  and  address:  Treasury  Department.  Bureau  of 
the  Mint.  Warner  Building.  501  13th  Street,  N  W..  Washington. 
D  C  20220.  Safety  Officer;  United  States  Mint.  Independence 
Mall,  Philadelphia.  PA  19106.  Safety  Manager.  United  Sutes  Mint, 
320  West  Colfax  Avenue.  Denver.  Colorado  80204.  Safety 
Manager;  United  Stales  Assay  Office,  155  Hermann  Street.  San 
Francisco,  California  94102,  Safety  Manager.  United  States  Assay 
Office,   32  Old   Slip   Street,   New    York.   New   York    10005.   Safely 
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Manager.  I'niled  States  Bullion  Depository.  West  Point.  New  York 
ll>y^>^  Sjfelv  Manager.  L'nited  Stales  Bullion  Pepositorv  .  Fort 
Knox,  Kentucky  40121.  Safety  Manager;  United  Slates  Old  Mint. 
(<M  Fifth  Street    San  Francisco.  California  '>4I0?.  Safely  Manager 

Notificalioa  procedure:  Same  as  included  in  System  Manager  An 
empK'vee  or  former  emplovee  is  required  to  show  an  idenlificalion 
sui.h  a*  I.A>  Fmployee  identification.  (B)  Driver's  license.  (C) 
(>lhcr  means  of  identification  including  social  security  number  and 
date  i>(  birth 

Record  accrM  procedurei:  For  information  on  procedures  for 
gaming  act.ess  to  and  contesting  records,  individuals  may  contact 
the  following  officul  Chief.  Information  Systems  and  Dcicumenta- 
tion    Branch.    Bureau    of   the    Mint.    Room    9\2.    Warner    Building. 

Washington.  D c  :o::o 

(.'oalrviloK  record  procedures:  See  access  above. 

Record  source  categorie*:  Fmployees.  supervisors,  medical  staff, 
general  public  and  visitors  to  the  facilities  of  the  Bureau  of  the 
Mint 

Treasur)  Mini  00.008 

^vstem  name:  Emplovee  Payroll.  Personnel  and  Time  and  At- 
tendance Historv  Automated  Recording  System.  Departmental 
Integrated  Personal  services  System  (DIPS) —Treasurs   Mint 

Syfiem  location:  Washington.  DC.  Bureau  of  the  Mint.  Warner 
Buiijing.  ^t'>i  1  "<ih  Street.  N  W  Philadelphia.  Pennsylvania.  United 
Males  Mint.  Independence  Mall  Denver.  Colorado.  L'nited  States 
Mint.  '-l>  West  Colfax  Avenue  San  Francisco.  California,  l'nited 
States  Assav  Offive.  1.^5  Hermann  Street  New  York.  New  York, 
l'nited  Stales  Assay  Office.  32  Old  Sbp  Street  San  Francisco, 
Cahfoniia.  L'nited  States  Old  Mint.  88  Fifth  Street 

Calegorlet  of  indlvtduali  covered  by  the  lyttem:  Employees  and 
former  emplovees  of  the  Bureau  of  the  Mint 

Calrgorim  of  rerordi  In  the  system:  Name;  address;  social  securi- 
tv  number,  employment  historv.  earnings  record,  personnel  activity 
(actions);  leave  and  attendance,  labor  cost  distribution. 

Aulborlty  lor  maintenance  of  the  system:  Payroll:  Section  1  1 3  of 
the  Budget  and  Accounting  Procedures  Act  of  !9?0.  as  amended, 
M  I  SC    M)a    Personnel    ,<  L   S  C    101 

Routine  uses  of  records  nialntalned  in  the  system,  including  rale){o- 
rirs  of  users  and  the  purposes  of  such  uses:  (1)  Information  derived 
from  these  records  mav  be  used  for  the  following  purposes  la)  The 
preparation  and  distribution  of  bi— weekly  pay  chetks.  allotments. 
pavroU  savings  bonds,  and  the  preparation  of  supporting  documents 
of  the  above:  (bi  The  preparation  of  labor  distribution  reports  for 
reconciliation  to  cost  accounts,  (c)  The  preparation  of  personnel  ac- 
tion forms,  reports  of  personnel  actions  and  status;  (d)  The  com- 
pilation of  statistical  d?ta  relating  to  payroll,  personnel  and  labor 
distribution  (2)  Information  in  these  records  may  be  provided  to 
appropriate  agcncv  uffuials  and  officials  of  the  following  other 
Federal  agencies  responsible  for  the  administration  of  relevant  pro- 
grams Department  of  Labor;  Department  of  Justice;  Civil  Service 
Commission,  Social  Security  Administration  (?)  For  additional  rou- 
tine uses  see  Appendix  .AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  io  (he  system: 

Storage:  On  magnetic  tape.  disk,  punch  cards,  and  paper  records 

Relricvabilily:  Name,  social  security  number,  employee  number 

Safeguards:  Master  records  are  kept  on  magnetic  tape/disk  which 
js  under  program  control,  other  records  are- maintained  in  limited 
access  areas  available  to  authorized  personnel  and  are  under 
further  security  as  appr>jpriate 

Retention  and  disposal:  General  Records  and  Control  Schedule. 
GAO  ruics  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule  Records  kept  on  magnetic  tape/disk  are  automatically 
deleted  under  program  control  Other  records  are  destroyed  in  ac- 
cordance with  GSA  regulations 

Syslern  managertsi  and  address:  Treasury  Department.  Bureau  of 
the  Mint  Warner  Building.  501  13th  Street.  N  W  .  Washington. 
D  C  20220.  DIPS  Coordinator;  L'nited  States  Mint.  Independence 
Mall,  Philadelphia,  PA  19106,  DIPS  Coordinator;  United  States 
Mint  320  West  Colfax  Avenue.  Denver,  Colorado  80204  DIPS 
Coordinator,  L'nited  States  Assay  Office,  l.'<5  Hermann  Street.  San 
Francisco.  California  94102,  DIPS  Coordinator.  United  States 
Assav  Office.  32  Old  Slip  Street.  New  York,  New  York  10005, 
DIPS  Coordinator;  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco.  CA  94103,  DIPS  Control  Group.  DIPS  Coordmator 


ISSUANCES 

Notification  procedure:  Same  as  System  Manager  An  employee 
or  former  emplovee  is  required  to  show  an  identification  such  as: 
(A)  Fmployee  identification;  IB)  Drivers  license;  (C)  Other  means 
of  identification  including  social  security  number  and  date  of  birth 

Record  access  procedures:  For  information  on  procedures  for 
g.iining  access  to  and  contesting  records,  individuals  niav  contact 
the  following  official:  Chief.  Information  S> stems  and  Do..umenta- 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington.  D  C  -20220 

Contesting  record  procedures:  Contest:  See  Access. 

Record  source  categories:  Department  of  Interior  DIPS  Group; 
Fmplo>ees.  Budget  &  Finance  Divisions.  Payroll  Divisions; 
Management  &  Organization  Disisions;  Personnel  Divisions.  Com- 
puter Generated.  Field  Office  Cost  Accountants.  Security  Officers; 
Time  Keepers.  Payroll  and  Personnel  Technicians,  Time  &  I  eave 
Branch— Field  Offices. 

Treasury /Mint  00.0«9 
System     name:     Employee-     Supervisor     Performance.     Evaluation, 
Counseling  and  Time  and  Attendance  Records  — Treasury /Mint. 

System  location:  San  Francisco  Old  Mint.  8«  Fifth  Street.  San 
Francisco.  California.  San  Francisco  Assay  Office.  155  Hermann 
Street.  San  Francisco.  California  Denver  Mint.  320  West  Colfax 
Avenue.  Denver.  Colorado  Washington.  DC  .  Bureau  of  the  Mint. 
Warner  Building,  ^0l-l'th  Street.  NW  Philadelphia  Mint.  Inde- 
pendence Mall.  Philadelphia.  Pa  New  York,  NY,  L'nited  Stales 
Assav  Office,  32  Old  Slip  Street  Fort  Knox.  Kentucky.  I  nited 
States  Bullion  Depository  West  Point,  NY..  United  States  Bullion 
Depository 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mini  employees  and  former  employees 

Categories  of  records  in  the  system:  Information  necessary  for 
managers  and  supervisors  to  eflectivelv  carry  out  supervisory 
responsibilities  Included  are  such  records  as  copies  of  personnel 
actions,  performance  appraisal  including  production  and  control, 
disciplinary  actions,  overtime  reports,  tardiness  reports,  work  as- 
signments, training  reports,  applications  for  employment,  home  ad- 
dresses, leave  reports,  employee  ayvards  (Supervisors  maintain 
varying  combinations  of  the  above  records  Some  supervisors  may 
maintain  all  or  none  of  the  above  records  depending  upon  the  na- 
ture and  size  of  the  operation  or  organization  and  the  number  of  in- 
dividuals supervised  ) 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  FPM 
Supplement  9vO— 1  .  Section  ■* 

Routine  uses  of  records  maiotainrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Use— Fmployee  per- 
formance, evaluation,  counseling  and  operational  control  Catego- 
ries of  Users— Managers  and  supervisors  throughout  the  Mint  Pur- 
pose of  Use  —  To  effectively  carrv  out  their  personnel  management 
responsibilities    For  additional  routine  uses  see  Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  maintained  in  folders. 

Retrie>ahility:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  supervisors 

Retention  and  disposal:  Retained  as  long  as  employee  is  under 
their  supers  ision 

System  manager(s)  and  address:  Bureau  of  the  Mint.  Warner 
Building,  501  l?th  Street.  N  W'  20220.  Assistant  Directors;  United 
States  Mint.  Independence  Mall,  Philadelphia,  Pa  19106,  Superin- 
tendent; United  States  Mint,  320  West  Colfax  Avenue.  Denver, 
CO  802O4,  Superintendent.  United  States  Assay  Office.  155  Her- 
mann Street.  .San  Francisco,  CA  94102,  Officerin-Charge.  l'nited 
States  Assay  Office.  32  Old  Slip  Street,  New  York.  NY  10005, 
Officer  in-Charge;  L'nited  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121,  Officer  in  Chaige,  United  States  Old  Mint,  88 
Fifth  Street.  San  Francisco.  CA  94103.  Officer  in  Charge.  United 
Stales  Bullion  Depository,  West  Point,  N  Y.,  Officer  in-Charge 

Notification  procedure:  Same  as  listed  under  system  manager. 
Employee  or  former  employee  is  required  to  show  identification 
such  as    I  D.  card,  driver's  license 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records.  Individuals  may  contact 
the  following  official:  Chief.  Information  Systems  and  Documenta- 
tion Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington.  DC    20220. 

Contesting  record  procedures:  Contest:  See  access  above. 
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Record  source  categories:    Fmployees.   previous   employers,   and 
appropriate  agency  officials 

Treasury/Mint  00.017 
System    name:    Equal    Employment    Opportunity    (EEC)   Complaint 
Counsehng  Records  -  Treasury /Mint 
System  location:  Washington,  DC  ,  Bureau  of  the  Mint.  Warner 
Building,    501     -    13th    Street,    NW,    Philadelphia,    Pennsylvania, 
United  States  Mint,  Independence  Mall,  Denver,  Colorado,  United 
Slates  Mint,   320  West  Colfax   Avenue,  San   Francisco,  California. 
United  States  Assay  Office,  155  Hermann  Street;  New  York.  New 
York,   United   States   Assay   Office,   32  Old   Slip  Street     San   Fran 
Cisco,  California,  United  Suies  Old  Mint,  88  Fifth  Street,  and  Fort 
Knox,  Kentucky,  United  Sutes  Bullion  Depository. 

Categories  ol  Indltkln^U  covered  by  the  system:  Employees  and 
applicants  (or  employment  at  the  Bureau  of  the  Mini. 

Categories  o(  records  i»  the  system:  Allegations  of  Discnmination 
and  all  evidence  collected  during  the  counseling  process 

Authority  lor  malnUnaoce  ol  the  system:  Public  Law  92-261;  Ex- 
ecutive Order  11478,  5  CER  Part  "H 

Ronllac  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Use  -  Informal 
processing  of  employee  complaints  of  discrimination  Categories  of 
users  -  Agency  officials  who  have  a  need  (or  the  records  in  the  per- 
formance of  their  duties  Purpose  of  use  -  Informal  resolution  of 
complaints  of  discrimination 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  In  the  system: 
Storage:  Folders  of  paper  documents. 
Retricvablllty:  By  name 

Safeguards:  Stored  in  file  cabinets  and  desks  of  Counselors  and 
EEO  Officer 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  EEO  Officer,  Bureau  of  the 
Mint,  Warner  Building.  501  -  13th  Street,  N.W.,  Washington,  DC 
20220;  EEO  Officer.  United  States  Mint,  Independence  Mall. 
Philadelphia,  Pennsylvania  19106;  EEO  Officer,  Inited  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colorado  80204.  EEO  Of 
ficer.  United  States  Assay  Office.  32  Old  Slip  Street,  New  York, 
New  York  10005.  EEO  Officer,  United  States  Assay  Office,  1<5 
Hermann  Street,  San  Francisco.  California  94102;  EEO  Officer, 
United  Stales  Old  Mint,  88  Fifth  Street,  San  Francisco.  California 
94103.  EEO  Officer,  United  Slates  Bulhon  Depository.  Fort  Knox. 
Kentucky  40121 

Notification  procedure:  See  Svstem  Manager  for  address  to  which 
inquiries  may  be  addressed    The  individual  must  supply  name 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individual  may  contact 
the  Systems  Manager 

Contesting  record  procedures:  See  access  above. 
Record  source  categories:  Information  is  voluntarily  obtained  from 
employee(s),  management,  applicants  and  pertinent  documents 

Treasury/Mint  00.010 
System  name:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service  — Treasury/Mint 
System     location:     Warner     Building,     501      13th     Street.     NW. 
Washington.  DC    20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
whom  US.  Secret  Service  has  seized  coins  suspected  to  be  coun- 
terfeit or  fraudulently  altered 

Categories  ol  records  in  the  system:  Reports  prepared  for  US. 
Secret  Service  regarding  the  examination  of  the  questioned  coin  or 
coins  by  Mint. 

AnIborHy  lor  maintenance  of  the  system:  18  US.C  331.  485.  486. 
489,  490  and  491 

Routine  uses  ol  records  malnUined  in  the  system.  Including  catego- 
ries ol  users  and  the  parposes  ol  sacb  uses:  (a)  Uses,  to  determine 
whether  a  coin  is  counterfeit  or  altered  -and  submit  report  to  U.S. 
Secret  Service  or  other  Federal  agency  charged  with  law  enforce- 
ment responsibilities.  To  give  expert  testimony  as  to  the  coins  ex 
•mined  in  a  criminal  or  civil  proceeding  before  a  Federal  or  stale 
court,  (b)  Categories  of  users,  agency  officials  who  have  a  need  for 
the  records  in  the  performance  of  their  duties,  (c)  Purpose  of  use, 
to  preserve  the  integrity  of  the  coinage  system  by  detecting  coun- 


terfeit or  altered  coins  and  to  assist  in  the  enforcement  of  Federal 
counterfeiting  statutes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  documents 

Relr>e«at>ilit> :  Hy   name 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area  ac- 
cessible only  to  authorized  agency  officials  » 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule 

System  managerisi  and  address:  Assistant  Director  for  Technolo- 
gy. Bureau  of  the  Mml.  Warner  Building,  501  13th  Street.  N  W'  , 
Washingtv.n    O  C    20220 

Notification  procedure:  This  system  Is  proposed  for  exemption  el 
sew  here  in  the  Federal  Register 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register 

Contesting  record  procedures:  Contest  This  system  is  proposed 
for  exemption  elsewhere  in  the  Federal  Register 

Record  source  categories:  This  svstem  Is  proposed  for  exemption 
elsewhere  in  the  Federal  Register 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/tlint  00.011 
System  name:  General  Correspondence— Treasury /Mint 

System  location:  Bureau  of  the  Mint.  Warner  Building.  ^01  13th 
Street.  N  W  Washington,  DC  United  States  Assay  Office.  32  Old 
Slip,  New  York,  NY.  United  States  Old  Mml.  88  Fifth  Street.  San 
Francisco,  CA 

Categories  of  indi>iduals  coered  b>  the  system:  Members  of  the 
public.  Members  of  Congress,  agency  officials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system;  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the  Bu 
reau  of  the  Mini 

Authority  for  maintenanie  of  the  system:  31  U.S.C.  251.  253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  (a!  I  se.  to  maintain 
documentation  of  information  supplied  by  ihe  agency  to  the  cor- 
respondent (bi  Categories  of  users,  appropnale  agency  officials,  (c) 
Purpose  of  use.  to  provide  documentation  and  reference  for  future 
correspondence    Id)  For  additional  routine  uses  see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retrievability:  By  name  of  correspondent 

Safeguards:  Malntairied  in  limited  access  area  available  only  to 
appropriate  agency  officials. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule  Destroyed  in  accordance 
with  General  Services  Administration  regulations 

System  manager($i  and  address:  Chief.  Information  Systems  and 
Documenlalion  Branch.  Bureau  of  the  Mint.  Warner  Building.  501 
13th  Street.  N.W.,  Washington.  DC  20220  Superintendent.  United 
States  Assay  Office.  155  Hermann  Street,  San  Francisco,  Califor- 
nia 94102  Officer-in-Charge,  United  States  Old  Mint.  88  Fifth 
Street,  San  Francisco.  California  94103. 

Notification  procedure:  See  Svstem  Manager  for  addresses  to 
which  inquiries  may  be  addressed  and  addresses  at  which  the  in- 
dividual may  present  a  request  as  to  whether  a  system  contains 
records  pertaining  to  himself   The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official  Chief,  Information  Systems  and  Documenta- 
tion Branch.  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  DC    20220. 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  The  general  public.  Members  of  Con- 
gress, agency  and  other  Federal  officials 

Treasury/Mint  00,016 

System  name:  Gnevances.  Union/Agency 

Negotiated  — Treasury /Mint. 
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PRIVACY  ACT  ISSUANCES 


ST<ii«ni   loc«iio»:   Washington.   DC.   Bureau  of  Uie   Mini,   Warner 

Building.  ^01   l.Uh  Slrcet.  N  W 
Phibdetphta.  PA.  United  Stales  Mint.  Independence  Malt 
Denver    CO.  United  Stales  Mint.  320  West  Colfax  Avenue 
San   Francisco,  CA.   I'niied   Stales   Assay   Office.    155   Hermann 

Street 
Ne\»  York.  NY.  US    Assay  Office,  32  Old  Slip  Street 
San  Francisco.  CA.  U  S   Old  Mint    88  Fifth  Street, 
Ft    K.no\.  KY.  I'nited  Stales  Bullion  Depository 
West  Point    NY,  West  Point  Buillion  Deposuor\ 

C»legor*et  of  tadUlduali  covered  by  the  tyctem:  Emplo\ees  and 
former  cmplovees  of  the  Bureau  of  the  Mint 

Caleforlea  of  records  hi  the  lytten:  This  system  of  records  con- 
tains information  or  documents  relating  to  employee  grievances 
filed  under  provisions  of  negotiated  gnevance  procedure*,  including 
decision  of  appropriate  third  parties  where  applicahie 

Aothorily  for  maiateaaace  of  the  tyfteai:  F.xecutive  Orders  It4'>l, 
IIMfr,  1163^  and  IIS'S,  negotiated  agreements  between  Mint  and 
exclusively  recognized  Labor  unions 

Routine  uie«  of  recordi  oiaiatatBed  ta  the  lytteai,  faMladlag  catego- 
Hes  of  naeri  aad  the  parpoae*  of  tach  aaci:  (a)  To  process  an  em 

plovce  gnevance  in>.luding  submission  lo  an  arbitrator  and  appeal 
to  the  Federal  Labor  Relations  Council,  (bl  To  refer  a  question  of 
gnevabiliiy  or  arbitrabihty  to  appropnate  officials  of  the  Depart- 
ment of  Labor  (c1  To  provide  information  or  disclose  lo  the  ap 
propnate  Federal  agency  in  connection  with  civil  litigation  involv 
ing  the  Bureau  of  the  Mint  (d>  For  additional  routine  uses  see 
Treasur\   Appendix  A.\ 

Polktri  aad  practices  for  storing,  rclrtcviag,  accessiag,  retaiaiag. 
■ad  dIspoalDg  of  records  la  Ike  systcn: 

Storage:  These  records  are  maintained  in  file  folders  or  binders 

Retrie*ablllty:  These  records  are  filed  by  the  names  of  the  in- 
dividuals on  whom  they  are  maintained  or  by  the  subject  of  the 
gnev  ance 

Safegoards:  Access  to  and  use  of  these  records  are  limited  to 
those  agency  officials  whose  official  duties  require  such  access 

Releailoa  and  disposal:  Retained  in  accordance  with  the  Bureau 
of  the  Mint  Records  Control  Schedules  and  destroyed  in  ac- 
cordance with  General  Service  Administration  rules  and  regula- 
tions 

System  maoagerts)  aad  address:  For  current  and  former  em- 
ployees: 

Peisonnel  Officer,  Bureau  of  the  Mint.  Department  of  the  Trea- 
sury. 1 5th  &  Pennsylvania  Ave  .  NW  .  Washington.  DC  :o;:0 

Personnel  Officer.  US  Mint.  Independence  Mall.  Philadelphia. 
PA  1910* 

Personnel  Officer,  US  Mint.  320  Cottax  Ave,  Denver,  CO 
80:04 

Personnel  Officer.  U  S  Assay  Office,  155  Hermann  Street.  San 
Francisco,  CA  94102 

Personnel  Officer.  U  S  Assay  Office,  32  Old  Slip  Street.  New 
York.  NY  10005 

Personnel  Officer.  US  Old  Mint.  88  Fifth  Street,  San  Francisco. 
CA  94103 

Officer-io-Charge,  U.S.  BulUon  Depositorv.  Fort  Knox.  KY' 
40121. 

Administrative  Officer.  West  Point  Bulbon  Depositorv,  West 
Point,  NY  10996 

NotlflcaltoD  procedure:  Individuals  who  have  fled  a  grievance  are 
aware  of  that  fact  and  have  been  provided  a  copy  of  the  record 
Tbev  may.  however,  contact  the  Personnel  Officer  indicated  above 
regarding  the  existence  of  such  records  pertaining  to  them  It  is 
necessary  to  furnish  information  sufficient  to  venfy  the  identity  of 
the  requester  such  as  fuU  name,  date  of  birth,  a  brief  descnption  of 
the  gnevance  and  the  approximate  date  of  submission. 

Record  access  procedarcs:  Individuals  who  have  filed  a  grievance 
about  a  decision  or  determination  made  by  an  agency  or  about  con- 
ditions existing  in  an  agency  already  have  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  a  grievance 
record  is  permitted  dunng  the  prosecution  of  the  grievance  to 
whom  the  record  pertains.  However,  after  a  gnevance  case  has 
been  closed,  an  mdividual  may  gain  access  to.  or  contest  the  offi- 
cial copy  of  the  gnevance  record  by  writing  the  approprute  Person- 
nel Officer  mdicated  above  Individuals  should  provide  their  name, 
date  of  birth,  a  bnef  descnption  of  grievance  and  the  approximate 
date  of  submission 

CoBtestlag  record  procedures:  See  access  above. 


Record  source  categories:  The  sources  of  these  records  are  in- 
dicated below  (a)  Individual  to  whom  the  record  pertains,  (b) 
Agency  officials  (c)  Affidavits  or  slatemenls  from  cmplo\ee(s)  (tfl 
Testimonies  of  witnesses  (e)  Official  documents  and  correspon- 
dence relating  to  the  grievance. 

Treasury /Mint  00.012 
Sysleai     naaic:     Investigatory     Files     on     Theft    of     Mint     Proper- 
tv  —  Treasury;  Mint 

System  lorattoa:  Warner  Building.  M)l  Hih  Street.  NW. 
Washington,  D  C    20220 

Categories  of  individuals  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  pro- 
perty 

Categories  of  records  in  the  system:  Name  of  individual,  location 
of  Mint  facility,  and  theft  item 

Antbority  for  maiDteaance  of  the  system:  18  U  S  C.  332.  641 

Routiae  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Uses,  lo  investigate 
suspected  theft  of  Government  property  on  Mint  premises  To 
refer,  where  there  is  an  mdication  of  a  violation  or  potential  viola- 
tion of  la'A  .  whether  civU.  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibilitv  of  in- 
vestigaiing  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute  or  rule,  regulation,  or  order  issued  pur- 
suant thereto  (b)  Categories  of  users,  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose,  to  safeguard  and  account  for  Government  propcrt>  .  assist 
in  enforcement  of  applicable  Fedeial  criminal  statutes  and  attempt 
to  recoup  value  of  property  stolen  idt  For  additional  routine  uses 
see  Appendix  AA, 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  documents 
Retrlevability:  By  name 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials 

Retention  and  disposal:  Retained  m  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  AdministijlM^n  rules  and  regulations. 

System  manageris)  and  address;  Chief.  Office  of  Security,  Bureau 
of  the  Mini.  Warner  Building,  501  13th  Street.  N  W,.  Washington, 
DC.  20220, 

NotUicatioB  procedure:  This  system  is  proposed  for  e.xemption  el- 
sewhere m  the  Federal  Register 

Record  access  procedures:  This  system  is  proposed  for  exemption 

elsewhere  in  the  Federal  Register 

Contesting  record  procedures;  See  access  above. 
Record  source  categories;  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register 

Systems  eiempled  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register, 

Treasury/Mint  00.013 

System  name:  Numismatic  Coin  Operations  System  (NUCOS) 
Records.  Customer  Maihng  I  ist  and  Order  Processing  Records 
for  Com  Sets.  Medals  and  Numismatic  Items  — Treasury/Mint 

System  location:  San  Francisco.  Cahforiua.  Old  Mint.  88  Fifth 
Street.  San  Francisco.  CA  94175,  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office.  155  Her- 
mann Street,) 

Categories  of  individuals  covered  by  the  system:  Customers  for  nu- 
mismatic Items 

Categories  of  records  in  the  system:  Names,  addresses,  order  his- 
tory of  customers  purchasing  numismatic  items  and  of  individuals 
who  wish  to  receive  notificatjon  of  numismatic  offerings  by  the 
Mmt 

Authoiity  for  malaleaaace  af  the  system:  31  USC,  324g,  324b. 
369.  391(d);  PL.  89-81.  P  L.  92-228;  31  CFR  Part  92, 

Routine  ases  of  records  raaintaiaed  in  the  systm,  iacludlBg  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Use.  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b) 
Categories  of  Users,  appropriate  agency  officials,  (c)  Purposes  of 
Use,  to  announce  the  availability  of  numismatic  items  produced  by 
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the  Mint;  process  and  acknowledge  receipt  of  orders;  process  pay 
ments  received  from   customers,  mail  and  trace  numismatic   items 
ordered  (d)  For  additional  routine  uses  see  Appendix  A  A 

Polictcs  aad  practices  tor  storlag,  retrieving,  accessing,  retaining, 
and  disposlag  of  records  in  the  system: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Retrlevabillty:  Name,  customer  number  or  order  number 

Safeguards:  CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  lo  any  individuals'  name  is  limited  to  only  those  in 
dividuals  requinng  the  information  lo  accommodate  handling  of 
transactions  with  the  customers  Separation  of  functions,  source 
documents  maintained  in  one  division  and  programming  systems  in 
another. 

Reteatloa  and  dispoaal:  In  accordance  with  the  General  Services 
Admmistralion's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule  Destroyed  in  accordance 
with  General  Services  Administration  regulations.  Order  cards  are 
reuined  two  weeks,  reports  three  months;  they  are  then  shredded 
Customer  names  and  addresses  are  maintained  as  long  as  the\  are 
active. 

SysUai  Baaageris)  aad  address:  Officer  in  Charge,  San  Francisco 
Old  Mint.  88  Fiflh  Street.  San  Francisco  CA  94175, 

NotifkatloB  procedure:  Bureau  of  the  Mint.  SS  Mint  Street,  San 
Francisco,  CA  94175  Individuals  should  supply  order  number  as 
provided  on  order  card  or  copy  of  both  sides  of  cancelled  check, 
customer  number  which  appears  on  prepunched  order  cards  or  on 
face  of  check 

Record    access    procedures:    For    information    on    procedures    for 
gaining  access  to  and  contestmg  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta 
lion    Branch.    Bureau   of   the    Mint.    Room    912,    Warner    Building. 
Washinglon.  DC   20220 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  official,  and  General  Services  Administration 

Treasury/Mint  00.014 
System  name:  Purchases,  Sales.  Exchange  and  Assays  of  Precious 
Metals  — Treasury /Mint. 

System  locatioa:  Washington,  DC  ,  Bureau  of  the  Mint,  Warner 
Building,  501-13th  Street.  NW  Philadelphia.  PA.  United  States 
Mint,  Independence  Mall  Denver.  CO,  United  States  Mint.  320 
West  Colfax  Avenue  San  Francisco,  CA.  United  States  Assay  Of 
fice.  155  Hermann  Street  New  York,  NY,  United  Slates  Assay  Of 
fice,  32  Old  Slip.  San  Francisco,  CA,  United  Stales  Old  Mint.  88 
Fifth  Street 

Categories  of  individuals  covered  by  the  system:  General  public 
and  Government  agencies  who  had  precious  metal  transactions  with 
the  Bureau  of  the  Mint 

Categories  of  records  In  the  system:  Bar  schedules,  deposit 
tickets,  reports  on  special  assavs.  records  of  sales  and  purchases  of 
precious  metals 

Authoritv  lor  maintenance  of  the  svstera:  31  USC  327.  328.  335. 
358,  360,  361,  362.  40'ia- 1 ,  733  and  734    31  CFR  Parts  9<i  and  92 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Use,  lo  record  and 
accomplish  sale,  purchase,  exchange  or  assay  of  precious  metals 
(b)  Categones  of  users,  appropriate  agency  officials  and  ap- 
propriate officials  of  the  General  Services  Administration  (c)  Pur 
pose  of  use.  to  determine  and  venfy  that  proper  payments  are 
made  or  correct  charges  are  assessed  for  services  rendered  and  to 
accomplish  sale  and  purchase  of  precious  metals  (d)  For  additional 
routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  dbposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  magnetic  tapes 

Retricvabllity:  Name  or  assay  number 

Safcgnardi:  MeUl  fUe  cabinet  with  locks  and  secured  area  availa- 
ble to  authorized  personnel  only 

Reteatloa  and  disposal:  Bureau  of  the  Mint  Records  Control 
Schedule. 

Sydcm  maaageris)  aad  address:  Bureau  of  the  Mint.  Warner 
BuUding.  501  I3lh  Street,  N  W,.  Washington,  DC  20220.  Fmancial 
Manager,   Philadelphia,   PA    19106,   United   Sutes   Mint,    Indepen 


dence  Mall,  Budget  and  Accounting  Officer,  Denver.  CO  80.04. 
United  Stales  Mint.  320  West  Colfax  Avenue,  Budget  and  Account 
ing  Officer;  San  Francisco.  CA  9410:,  United  Slates  Assay  Office, 
I'iS  Hermann  Street,  Budget  and  Accounting  Officer,  Neu  York. 
NY  10005,  United  Stales  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer.  San  Francisco.  CA  94103.  United  Slates 
Old  Mint.  88  Fifth  Street.  Budget  and  Accounting  Officer 

Notification  procedure:  Same  as  included  in  System  Manager 
Member  of  the  general  public  or  Government  agency  is  required  to 
produce  proper  identification  lo  satisfy  the  System  Manager 

Record  access  procedures;  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official  Chief.  Information  Systems  and  Documenta- 
tion Branch.  Bureau  of  the  Mint.  Room  912.  Warner  Building. 
Washington.  DC    20220 

Contesting  record  procedures:  Same  as  access  above. 
Record   source   categories:   General   public,    agency    officials,   and 
other  Federal  agcnDcs 

Treasury  Mint  00.01  f 
System       name;        Redemption       of        Uncurrent       or       Mutilated 
Coins  — Ireasury/Mint 
System   location:   United   Slates  Assay    Office,   32  Old   Shp,   New 
York.  N  Y    HMi05 

Categories  of  individuals  covered  by  the  system:  General  public; 
financial  institutions,  and  other  Goyernrr.enl  agencies 

Categories  of  records  in  the  system:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncunent  coins  for  exchange 

Autharity  lor  maintenance  of  the  system:  31  USC  3l7c;  31  CFR 
Part  1(X) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  (ai  Uses,  issuance  of 
payments  in  evchange  of  coins  (bi  Categories  of  users,  appropriate 
agency  officials  U)  Purpose  of  use,  lo  insure  that  payments  are 
made  to  proper  individuals,  banks  or  Government  agencies  (d»  For 
additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  documents 
Retrlev ability  :'B>  name  or  reference  number 
Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
vnth  General  Services  Administration  rules  and  regulations 

System  managerisi  and  address:  Budget  and  Accounting  Officer. 
United  Stales  Assay  Office,  32  Old  Slip  Street,  New  York,  New 
York  10005 

Notification  procedure:  See  System  Manager  Individual  is 
required  to  supplv  name  and  if  available  reference  and/or  settle- 
ment number. 

Record  access  procedures:  For  information  on  procedure  for  gain- 
ing access  to  and  contesting  records,  individuals  may  contact  the 
following  official  Chief.  Information  Systems  and  Documentation 
Branch,  Bureau  of  the  Mint.  Room  9i:.  Warner  Building,  Washing- 
ton, DC    20220 

Contesting  record  procedures:  See  access  above. 
Record   source   categories:   General   public,   financial   institutions, 
and  other  Governmeni  agencies 

Treasury  BPD  00  001 
System  name:  Personnel  and  Administrative 

Records  — Treasury /BPD 

System  location:  Bureau  of  the  Public  Debt  Washington,  DC  , 
Parkersburg  West  Virginia  Ravenswood,  West  Virginia;  Wdliam- 
stown.  West  Virginia    Federal  Records  Center    St,  Louis.  Missouri 

Categories  ol  individuals  covered  by  the  system:  Past,  present  and 
prospective  emplovees 

Categories  ol  records  in  the  system:  All  personnel  records  not 
mentioned  m  this  system,  but  maintained  ai  the  Bureau,  are  con- 
sidered to  belong  to  the  Civil  Service  Commission  and  will  be  re- 
ported by  that  agency  (ll  Personnel  Folders  (Temporary  side): 
Contain  the  following  tvpes  of  records  or  information  apart  from 
official  records,  but  which  may  duplicate  or  supplement  official 
records      Pre-employment     records     and     vouchenng.     onen'.ation 
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rfcordi  rrquesi*  for  personnel  action:  requests  (or  training;  p«r- 
(ormative  e\aluatH>n  records,  letters  of  reference;  debt  correspon- 
dence, torrespondenire  betueen  employee  and  persoonci  office, 
disciplinarv  action  papers,  dupbcate  copies  of  personnel  actions, 
pavroll  leave  anvJ  retirement  benefits  data,  compensation  forms 
and  rirports  relating  thereto,  and  la\  check  records,  reduction-in- 
force  data  request's  for  outside  emplovment.  merit  promotion  ap- 
plKatK>ns  and  credit  and  emplovment  venfication.  (2)  Locator  File 
Contains  the  emplo>ee's  office  and  home  address  and  telephone 
numbers  emergency  notification  information  and  indication  of  per- 
mission or  denial  to  disclose  this  information  upon  inqutrv  {})  Ap- 
plications for  t  mplovment  File  Contains  inquiries  concerning  em- 
plovment applicants'  resumes  and  correspondence  (4)  L'pv^ard 
Mobilr.v  Program  Files  Contain  but  are  not  limited  to.  all  pertinent 
infortnation.  such  as  appbcations.  vouchering.  correspondence, 
devek^pmental  plans  and  appraisal  forms  of  candidates  for  said  pro 
gram  (*i  Investigation  Securilv  Files  Contain  background  informa 
tHMi  and  the  results  of  mvestigalions  conducted  bv  Internal 
Revenue  Service,  Secret  Service,  or  other  Federal  agencies  on  Bu- 
reau attornevs  and  certain  other  employees  (6)  Awards  Case  Files 
Contain  reports  and  background  data  concerning  awards  for  em 
plovees  t'l  Informal  Equal  Employment  Opportunity  Complaint 
Files  contain  records  of  informal  FfO  complaints  and  discussions 
thereon  vihich  have  not  reached  the  level  of  formal  complaints  (8) 
Administrative  Grievance  Files  Contain  informal  or  formal 
gnevance  complaints  and  background  docuroenlation  t4)  General 
Correspondence  Files  Contain  inquiry  and  reply  letters  and  docu- 
mentation concerning  general  administrative,  pubcy.  transactional 
and  personnel  matters  (10)  Union  rtlated  Files  Contain  formal  and 
informal,  contractual  and  administrative  grievance  complaints  and 
background  documentation  thereon,  reports  of  union  dues  par- 
iKipation  (It)  Merit  Promotion  Files  Contain  records  of  competi- 
tive promotion  actions,  including  but  not  bmited  to  vacancy  an- 
nouncements, candidates  considered,  assessments  of  candidates, 
and  disposition  of  applKations.  (12)  Exit  Interview  Files  Contain 
records  of  employee's  critique  of  Bureau,  final  intervievk.  and  su- 
pervisors" recommendations  il.M  Suitability  Files  Contain  informa- 
tion documenting  the  suitability  for  employment  of  prospective  and 
current  employees,  such  as  arrest  records.  National  Agency  checks 
and  background  loformaiion  (14)  Budget  Files:  (a)  Employee 
Travel  Records  File  Contains  travel  vouchers,  authorization  and 
receipts  for  travel  which  an  employee  performed  in  connection  with 
official  business  and  which  is  reimbursable  by  government  funds 
(bi  Comprehensive  Listing  of  Employee  Master  File  Contains  sa- 
lary, grade,  leave,  retirement,  health-hfe  insurance,  tax.  payroll 
deduction  and  other  information  (c)  Time  and  Attendance  Records 
Contain  the  daily  posting  of  employee's  leave  and/or  attendance 
(I?)  Medical  Records  File:  contains  pre-appointment  and  fitness- 
for-duty  medical  reports  and  records  (16)  Employee  Relations  files; 
containing,  but  not  limited  to.  pertinent  information  on  such  mat- 
ters as  discipline,  adverse  actions,  retirement,  and  compensation. 
<P)  Confidential  Financial  Statements  File,  contains  personal  finan- 
cial statements  required  by  certain  employees  as  defined  in  the  De- 
partment's Minimum  Standards  of  Conduct.  (18)  Classification  Ap- 
peals File  contains  statements  and  pertinent  information  relating  to 
the  adjudication  of  an  appeal  (!9)  History  of  Emplovment  File 
contains  service  record  cards 

Autbority  (or  Balnlenancc  o(  the  systAi:  Title  5  USC;  Federal 
Personnel  Manual.  Executive  Order  I  14"8 

Routine  uses  of  records  maUitaiDed  In  tkc  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Within  the  Department 
of  the  Treasurv  the  aforementioned  records  are  routinely  used  to 
determine  the  suitability  of  an  appbcant  for  employment,  to  verify 
an  employee's  orientation  processing;  to  supplement  official  per- 
sonnel records  for  clarification  of  personnel  actions;  to  authorize 
deductions  of  stale  and/or  local  or  Distnct  of  Columbia  taxes  from 
an  employee's  salary  for  payroll  functions,  to  provide  information 
for  determining  the  ebgibility  and  suitability  of  an  employee  for 
promotion  or  award,  to  appraise  an  employee's  performance  fol- 
lowing hiring  or  promotion:  to  judge  the  necessity  for  disciplinary 
action  and  to  make  record  of  the  same;  to  inform  an  employee  of 
his  present  leave  and  retirement  benefits  status;  to  make  record  of 
all  correspondence  exchanged  between  an  employee  and  the  Divi- 
sion of  Personnel  for  reference  purposes;  to  locate  an  employee  in 
an  emergency  situation  if  the  employee's  permission  was  granted, 
to  issue  building  passes  and  make  record  thereof;  to  record  work- 
related  injuries  and  illnesses  and  to  process  compensation  therefor; 
lo  perform  secunty  investigations  and  to  provide  secunty  clearance 
for    attorneys    and    certain    other    employees    in    order    lo    protect 


secunty  information:  lo  furnish  Internal  Revenue  Service,  Secret 
Service,  and  other  Federal  agencies  with  in(ormation  in  the  course 
of  their  investigations:  to  document  grievances  or  complaints  of 
discrimination  for  purposes  of  hearing  and  passing  decision  on  a 
case,  to  furnish  management  with  information  necessary  for  (he 
hearing  and  resolution  of  administrative  grievances  and  grievances 
arising  w  iihin  the  framework  of  the  labor  management  framework; 
to  record,  analyze  and  approve  travel  expenditures;  to  furnish  data 
needed  by  the  Division  of  Budget  and  Accounts  in  the  performance 
of  Its  duties  relating  to  the  estimating  and  accounting  for  budget  ex- 
penditures, maintaining  records,  providing  payroll  data  to  the  Fiscal 
Service  Payroll  Facility,  Bureau  of  Government  Financial  Opera- 
tions, to  the  individual  employee,  and  to  supervisors  who  have 
need  of  such  information  m  the  performance  of  their  duties,  to 
maintain  records  of  correspondence  for  reference  and  precedence 
purposes;  to  provide  Federal  income  tax  filing  information  on  em- 
ployees. GS  grade  12  and  above,  for  the  purpose  of  tax  checks,  to 
process  and  document  merit  promotion  actions,  to  ccfnduct  tur- 
nover studies,  and  to  maintain  records  of  those  employees  who 
have  requested  voluntary  withholding  of  union  dues. 

Routine  users  of  records  within  the  Department  are  the  Division 
of  Personnel:  the  Division  of  Budget  and  Accounts,  the  Division  of 
Management    Services,    the    EF.O    Officers,    Internal    Revenue    Ser 
vice:    Secret   Service;   and   all  other  empk-iyees   who   have   need   of 
such  information  in  the  performance  of  their  authorized  duties 

Outside  the  Department  of  the  Treasury,  qualified  infc^rmation  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ- 
ment information  for  hiring  purposes:  to  verify  debt  complaints  and 
employment  data  upon  request  by  creditors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civil  or  criminal  judicial 
proceedings,  to  provide  data  to  the  Civil  Service  Commission  and 
other  Federal  agencies  upon  authonzed  requests:  to  supply  data 
necessary  for  employee  compensation,  lo  provide  union  representa- 
tives, arbitrators,  and  other  third  parties  responsible  for  the  ad- 
ministration of  the  federal  labor- management  relations  program 
with  information  needed,  in  the  performance  of  their  authorized  du 
ties  under  a  Bureau-union  contract  or  E  O.  114*^1.  as  amended,  to 
disclose  to  Members  of  Congress  who  inquire  on  behalf  of  con- 
stituents: to  disclose  to  next-of-kin,  voluntary  guardian  and  other 
representative  or  successor  in  interest  of  a  deceased  or  in- 
capacitated employee  or  former  employee. 

Routine  users  outside  the  Department  are  other  Federal  Agency 
Personnel  Offices,  the  Civil  Service  Commission,  US  Department 
of  Labor,  Office  of  Employees  Compensation;  State  unemployment 
offices;  union  representatives,  arbitrators,  and  other  third-parties 
who  have  responsibilities  and  a  Bureau-union  contract  or  E.O. 
11491.  as  amended,  for  the  administration  of  (he  federal  labor- 
management  relations  program  as  quabfied  in  the  routine  use. 
creditors.  Federal  agencies:  Members  of  Congress  and  next-of-kin, 
voluntary  guardian  and  other  representative  or  successor  in  in- 
terest 

For  Additional  Routine  Uses,  see  Appendix  AA 

Policies  and  practices  (or  itoring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  ivstem: 

Storage:  Electronic  media,  paper  and  microfilm. 

Rctrievabiiily:  By  name,  and  in  some  cases  social  security 
number. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bu- 
reau's personnel  screening  procedures  and  the  Treasury  Depart- 
ment Code  of  Conduct.  Information  stored  in  electronic  media  if 
safeguarded  by  automatic  data  processing  secunty  procedures  in 
addition  to  physical  security  measures. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  GSA  and  CSC  retention  schedules  All  records  are  destroyed 
by  incineration,  maceration  or  shredding  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  aanager(s)  and  address:  For  Administrative  records: 
Commissioner  of  the  Public  Debt,  15th  and  New  York  Avenue. 
N.W  .  Washington,  DC  20226.  For  Persoiinel  records:  Director  of 
Personnel,  Bureau  of  the  Pubbc  Debt,  13th  and  C  Streets,  S  W., 
Washington,  DC    20226. 

Notification  procedure:  Address  Administrative  inquines  and  ini- 
tial requests  for  correction  of  records  to:  Privacy  Act  Request, 
Commissioner  of  the  Pubbc  Debt,  15th  and  New  York  Avenue. 
N  W  .  Washington.  DC.  20226,  (202)  376-0249.  Address  Personnel 
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inquiries  and  initial  requests  (or  correction  of  records  to:  Privacy 
Act  Request  Director  of  Personnel.  Bureau  6f  the  Pubbc  Debt. 
13th  and  C  Streets.  S  W  .  Washington.  DC.  20226.  (202)  447  1297; 
or  Privacy  Act  Request.  Personnel  Officer.  Savings  Bond  Opera- 
tions Office.  Bureau  of  the  Public  Debt.  200  Third  Street.  Parker- 
•burg.  West  Virginia  26101.  (304)  422-8551. 

Record  acceu  procedures:  Individuals  who  wish  to  request  access 
lo  records  relating  to  ihem  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  tuch  requests  pur- 
suant to  the  procedures  set  out  below  in  compliance  with  the  ap- 
plicable regulations  (31  CFR  Part  1.  Subpart  C  Sections  I  7  &  18; 
31  CFR  Part  323)  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible 

Requests  (or  access  lo  records:  (I)  All  requests  (or  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  (or  the  Pnvacy  Act  procedures  to  apply,  clearly  in- 
dicate that  the  request  is  made  pursuant  to  the  Privacy  Act  o(  1974. 
The  Bureau  reserves  the  right  lo  require  additional  verification  of 
an  individual's  identity  in  certain  cases.  (2)  The  request  must  speci- 
fy the  Bureau  system  of  records  within  which  the  desired  records 
are  located  as  well  as  the  categories  of  records  within  the  system. 
These  categories  are  set  out  in  the  applicable  system  of  records 
description.  (3)  Requests  for  records  concerning  a  deceased  or  in- 
capacitated individual  should  be  accompanied  by  either  evidence  of 
the  requester's  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  o(  the  relationship 
between  the  requester  and  the  individual. 

Requests  (or  correction  o(  records:  (1)  All  requests  by  an  in- 
dividual (or  correction  of  records  relating  to  hinf  should  be  in  writ- 
ing, be  signed  by  him,  and.  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  lo  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor- 
rection of  records  must  be  in  writing,  be  signed  by  the  individual 
involved,  and,  in  order  for  the  Pnvacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974  (2)  All  ap- 
peals must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
debvered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individuals  receipt  of  the  initial  denial  of  the 
requested  correction  (.1)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  dale  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requester's  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contestiag  record  procedures:  See  notification  and  access 
Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medical 
personnel,  other  employees,  or  as  the  result  of  security  investiga- 
tions. 

Treasury/BPD  00.002 
System  name:  United  States  Savings-Type  Sccuri- 
Ues— Treasury/BPD 
System  location:  Bureau  of  the  Public  Debt,  Washington.  DC. 
20226  and  Parkersburg.  West  Virginia  26101.  Ravenswood.  West 
Virginia  26164.  WiUiamstown.  West  Virginia  26187,  Federal 
Reserve  Banks  and  Branches  located  at:  Atlanta.  Georgia;  Bal- 
timore. Maryland;  Birmingham.  Alabama;  Boston.  Massachusetts; 
Buffalo.  New  York;  Charlotte.  North  Carolina;  Chicago,  Illinois; 
Cincinnati.  Ohio;  Cleveland,  Ohio;  Dallas,  Texas;  Denver, 
Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville,  Florida; 
Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missoun.  Little 
Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  Cabfornia; 
Memphis.  Tennessee;  Miami.  Flonda;  Minneapolis,  Minnesota; 
Nashville.  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City.  Oklahoma;  Omaha.  Nebraska;  Philadelphia. 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland.  Oregon; 
Richmond.  Virginia;  Salt  Lake  City.  Uuh;  San  Antonio.  Texas; 
San  Francisco,  California;  Seattle.  Washington  and  St.  Louis.  Mis- 
souri; and  at  Federal  Records  Centers  located  at:  Waltham,  Mas- 

\ 


sachusetts;  New  York,  New  York,  Philadelphia.  Per.nsvlvania, 
Mechanicsburg,  Pennsylvania.  Washington.  DC.  East  Point,  Geor- 
gia, Chicago,  llbnois,  Kansas  City.  Missouri,  Fort  Worth,  Texas, 
Denver,  Colorado;  San  Francisco,  California.  Bell.  California  and 
Seattle.  Washington 

Categories  ol  Individuals  covered  by  the  ivstem:  Present  and 
former  owners  or  first  named  coowners  of.  claimants  to.  persons 
entitled  lo.  and  inquirers  concerning  United  States  savings  tvpe 
securities  and  interest  thereon  — including  but  not  limited  to  United 
States  Savings  Bonds.  Savings  Notes,  ReUrement  Plan  Bonds,  and 
Individual  Retirement  Bonds  In  addition,  second  named  coowners 
of  Series  C  savings  bonds 

Categories  of  records  in  Ibc  system:  (1)  Issuance  Records  relating 
to  registration,  registers  of  issuance  of  secunties  and  records  of 
correspondence  in  connection  with  issuance  of  savings  type  securi- 
ties (2)  Holdings  Records  documenting  ownership,  status,  pay- 
ments by  date  and  account  numbers,  including  inscription  informa- 
tion; interest  activity;  correspondence  in  connection  with  notice  of 
change  of  name  and  address,  non  receipt  of  interest  and  over  and 
under  payments  of  interest,  numencal  registers  of  ownership  Such 
records  include  information  relating  to  savings  type  securities  held 
in  safekeeping  in  conjunction  with  the  Department's  program  to 
deliver  such  securities  lo  the  owners  or  persons  entitled  (3i 
Transactions  (redemptions,  payments  and  reissues)  Records  which 
include  securities  transacuon  requests;  interest  activity:  legal 
papers  supporting  transactions,  applications  for  disposition  or  pay- 
ment of  securities  and/or  interest  thereon  of  deceased  or  in- 
capacitated owners:  records  of  retired  securities,  check  pavment 
records  (4)  Claims  Records  including  correspondence  concerning 
lost,  stolen,  destroyed  or  mutilated  savings-tvpe  secunties.  bonds 
of  indemnity,  legal  documents  supporting  claims  for  relief  and 
records  of  caveats  entered  (5)  Inquiries  Records  of  correspon- 
dence with  individuals  who  have  requested  informauon  concerning 
savings-type  securities  and/or  interest  thereon 

Aatborlty  for  maintenance  o(  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat   2X8)  and  5  USC.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasurv,  the  information  contained  in  this  svstem  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi- 
ties, the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof  Users  for  these  pur- 
poses are  officials,  authorized  employees  and  agents  of  the  Depart- 
ment for  Ihe  purpose  of  administering  the  Public  Debt  of  the 
United  Slates  Information  in  this  system  is  also  routinely  furnished 
lo  the  Internal  Revenue  Service  for  use  b>  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  Stales  In  addition  to  these  uses  within  the  Depart- 
ment, records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows:  ( 1 )  To  the  next  of  kin,  voluntary  guardi- 
an, legal  representative  or  successor  in  interest  of  a  deceased  or  in- 
capacitated owner  of  securities,  and  others  entitled  in  connection 
with  reissue,  distribution  or  payment  thereof,  users  for  this  purpose 
are  as  described  for  the  purpose  of  assuring  equitable  and  lawful 
disposition  of  securities  and/or  interest  (2)  Information  is  routinely 
furnished,  when  appropriate,  pertaining  lo  securities  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Cnme  Informa- 
tion Center  of  the  Federal  Bureau  of  Investigation,  to  the  Depart- 
ment of  Justice  and  to  other  Federal  agencies:  users  for  this  pur- 
pose are  law  enforcement  officials,  for  the  purpose  of  reducing 
monetary  losses  of  the  United  States  and  to  aid  in  law  enforce- 
ment (3)  Information  is  routinely  disclosed  pertaining  to  holdings 
of  securities,  interest  thereon  and  transactions  therein  to  the  De- 
partment of  Justice  in  connection  with  lawsuits  to  which  the  De- 
partment is  a  party;  and  to  Trustees  in  Bankruptcy:  users  are 
Federal  officials  for  the  purpose  of  canving  out  their  duties  (4)  In- 
formation is  routinely  disclosed  lo  the  Veterans  Administration  and 
selected  veterans  publications  in  connection  with  attempts  to  locale 
owners,  or  their  next  of  kin  or  persons  othervuse  entitled  to  bonds 
undebverable  and  being  held  in  safekeeping  by  the  Department  (5) 
Information  regarding  records  of  holdings  of  securities  registered  in 
coownership  form  is  routinely  disclosed  to  either  coowner  upon 
request  Information  regarding  records  of  holdings  for  secunties  re- 
gistered in  beneficiary  form  ( "P  O.D  ")  is  routinely  disclosed  to  the 
beneficiary  named  thereon  provided  acceptable  proof  of  death  of 
the  registered  owner  is  submitted  (Note:  If  the  request  for  disclo- 
sure is  made  by  the  second-named  coowner.  or  by  a  beneficiary  the 
name  or  social  security  number  of  the  first-named  person  must  be 
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furnished,  except  in  the  case  of  Series  G  savings  bonds  )  (6)  Infor- 
iDJtion  fegarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
rouiine  uses  see  Appendix  AA 

Polkks  aod  practice*  (or  ttoring.  retrieving,  accetsing,  retaining. 
and  dupodng  of  record*  in  the  •vitem: 

Storage:  Records  in  this  system  are  stored  in  their  original  form 
in  file  cabinets,  as  information  in  electronic  media  or  on  microfilm. 

Relrlevabillly:  Information  can  be  retrieved  alphabetically  by 
name,  bond  serial  numbers,  or.  in  some  cases,  numerically  bv  so- 
cial securitv  number  In  the  case  of  securities,  except  Series  G 
savings  bonds,  registered  in  more  than  one  name,  information  relat- 
ing thereto  can  only  be  retnevcJ  by  the  name  or  in  some  cases  so- 
cial scwuntv  number  of  the  first  named  coovkner 

Salrguardi;  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  empli'yees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Condu.t.  or  by  agents  of  the  Department  who  are  required  by 
the  Depj  'ment  to  mjintain  proper  control  over  records  while  in 
their  cust.ijv  Additionally,  since  in  most  cases,  numerous  steps  are 
involved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form  Information 
stored  in  electronic  media  is  safeguarded  by  automatic  data 
processing  security  procedures  in  addition  to  physical  security  mea- 
sures 

Rrteniion  and  dbpoial:  Records  of  holdings  are  maintained  per- 
manenilv  Forms,  documents  and  other  legal  papers  which  con- 
stitute the  basis  for  transactions  subsequent  to  original  issue  are 
mainlained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interest  of  the  U  S  Government  and  the  persons  affected,  or 
otherwise  until  they  are  no  longer  historically  significant  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  b>  the  National 
Archives  and  Records  Service.  General  Services  Administration 
All  rec.->rds  are  destroyed  bv  shredding,  incineration  or  maceration 
Records  in  electronic  media  are  electronically  erased  using  ac- 
cepted techniques 

System  manager(s)  and  address:  Commissioner  of  the  Public 
Debt.  IMh  St   and  New  York  Ave  .  N  W.  Washington.  DC    2011t. 

Notification  procedure:  Address  inquiries  to:  Privacy  Act 
Request.  .Assistant  Commissioner  of  the  Public  Debt.  Savings  Bond 
Operations  Office.  2iiO  Third  Street.  Parkersburg.  West  Virginia 
2M01.  (?04)  4::-8551  Inquiries  should  include  the  full  name,  social 
security  number,  address  and  security  serial  number(s).  if  known. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur- 
suant to  the  procedures  set  out  below  in  compliance  with  the  ap- 
plicable regulations  (M  CFR  Part  I.  Subpart  C  Sections  17  &  IK 
.'I  CFR  Part  ?:M  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records  (I)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and.  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in- 
dicate that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individuals  identity  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego- 
ries are  set  out  in  the  applicable  system  of  records  description  0> 
In  the  case  of  requests  for  information  concerning  holdings  of  secu 
rities.  the  type  of  security  involved  (eg..  .Series  E  savings  bond. 
Series  H  savings  bond,  savings  note,  retirement  plan  bond,  etc  ) 
must  he  specified  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  approximate  date  of  issue,  serial  number(sl 
and  exact  form  of  registration,  including  social  security  number  and 
address.  Requests  which  do  not  furnish  all  or  some  of  the  above  in- 
formation will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished  (4)  Requests  for  information  concerning  records  of 
holdings  of  securities  except  Series  G  savings  bonds  registered  in 
coownership  form  must  be  accompanied  by  the  name  and.  wher- 
ever possible,  social  security  number  of  the  first-named  coowner 
Requests  for  information  concerning  securities  registered  in 
beneficiary  form  must  also  be  accompanied  by  the  name  and  social 
securitv  number  of  the  owner  thereof  and.  if  made  by  the  benefici- 


ary, must  be  accompanied  by  proof  of  death  of  the  registered 
owner  (5)  Requests  for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom- 
panied by  either  evidence  of  the  requester's  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  bv  a  statement  at- 
testing that  no  such  representative  has  been  appointed  and  giving 
the  nature  of  the  relationship  between  the  requester  and  the  in 
dividual 

Requests  for  correction  of  recor»^s:  (I)  All  requests  by  an  in- 
dividual for  correction  of  records  relating  to  him  should  be  in  writ- 
ing, be  signed  by  him.  and.  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act 
of  1974  (2)  The  request  for  correction  should  specify  (a)  the  dates 
of  the  prior  correspondence  had  wnh  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor,  as  well  as 
any  available  evidence  in  support  of  the  request 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor- 
rection of  records  must  be  in  writing,  be  signed  by  the  individual 
invoKed  and.  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  l'*74.  (2)  All  ap- 
peals must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
.IS  days  of  the  individual's  receipt  of  the  initial  denial  of  the 
requested  correction.  (J<)  All  appeals  must  specify  (ai  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (cl  the  date  that  initial  denial  of 
the  request  for  correction  was  received  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requestor's  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categorien:  Information  on  records  in  this  system  is 
furnished  bv  the  individuals  or  their  authorized  representatives 
listed  in  "Categories  of  Individuals."  by  issuing  agents  for  securi- 
ties, or  is  generated  within  the  system  itself. 

Trcasury/BPD  00.003 

System   name:    United    States   Securities   (Other   than   Savings-Type 
Securities)— Treasury /BPD 

System  location:  Bureau  of  the  Public  Debt.  Washington.  DC 
2022ft.  Ravenswood.  West  Virginia  26164.  Williamstown.  West  Vir- 
ginia 26187.  Federal  Reserve  Banks  and  Branches  located  at:  .Atlan- 
ta. Georgia,  Baltimore,  Maryland.  Birmingham.  Alabama;  Boston. 
Massachusetts;  Buffalo.  New  York;  Charlotte.  North  Carolina. 
Chicago.  Illinois;  Cincinnati.  Ohio.  Cleveland.  Ohio;  Dallas.  Texas, 
Denver,  Colorado;  Detroit,  Michigan.  F.I  Paso.  Texas;  Jacksonville. 
Florida;  Helena.  Montana;  Houston.  Texas;  Kansas  City.  Missouri. 
Little  Rock.  Arkansas;  Louisville.  Kentucky;  Los  Angeles.  Califor- 
nia. Memphis.  Tennessee;  Miami.  Florida;  Minneapolis.  Minnesota; 
Nashville.  Tennessee;  New  Orleans.  Louisiana.  New  York,  New 
York;  Oklahoma  City.  Oklahoma.  Omaha,  Nebraska,  Philadelphia, 
Pennsylvania,  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Richmond.  Virginia;  Salt  Lake  Citv.  Utah;  San  Antonio.  Texas. 
San  Francisco.  California;  Seattle,  Washington  and  St.  Louis.  Mis- 
souri; and  at  Federal  Records  Centers  located  at:  Waliham,  Mas- 
sachusetts, New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicshurg.  Pennsylvania;  Washington,  DC;  East  Point,  Geor- 
gia; Chicago.  Illinois;  Kansas  City.  Missouri;  Fort  Worth.  Texas. 
Denver,  Colorado;  San  Francisco,  California;  Bell,  California  and 
Seattle.  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  owners 
of,  former  owners  of,  subscribers  to,  claimants  to,  persons  entitled 
to  and  inquirers  concerning  United  States  Treasury  Securities 
(except  savings-tvpe  securities)  and  interest  thereon  and  such  secu- 
rities for  whuh  the  Treasury  acts  as  agent  and  interest  thereon,  in- 
cluding but  not  limited  to  Treasury  Bonds.  Notes  and  Bills.  Ad- 
justed Service  Bonds.  Armed  Forces  Leave  Bonds,  securities  of 
the  Federal  Financing  Bank,  the  Federal  Housing  Administration 
and  the  Farm  Credit  Administration. 

Categories  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  tenders,  bids,  subscriptions,  advices  of  shipment,  requests 
(applications)  for  original  issue  and  correspondence  concerning  er- 
roneous issue  and  non-receipt  of  securities  (2i  Holdings:  Records 
of  ownership  and  interest  activity  on  registered  United  States  secu- 
rities (other  than  savings-type  securitiesi;  change  of  name  and  ad- 
dress notices,  correspondence  concerning  errors  in  registration, 
non-receipt    of    interest,    over-    and    underpayments    of    interest; 
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records  of  interest  activity;  records  of  unclaimed  accounts,  and  let 
tert  concerning  the  New  York  State  tax  exemption  for  veterans  of 
World  War  I  (.')  Transactions  (redemptions,  payments,  reissues. 
transfers  and  exchanges)  Records  which  include  securities  transac- 
tion requests,  legal  papers  supporting  transactions;  applications  for 
transfer,  disposition  or  payment  of  securities  of  deceased  or  incom- 
petent owners;  records  of  Federal  estate  tax  transactions,  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities, 
records  of  erroneous  redemption  transactions;  records  of  retired 
securities;  and  check  payment  records  (4)  Claims:  Records  includ- 
ing correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  secu 
rities  for  which  the  Treasury  acts  as  agent  and  interest  coupons 
thereon,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered  (?)  Inquiries:  Records  of  cor- 
respondence with  individuals  who  have  requested  information  con- 
cerning United  States  Treasury  securities  (other  than  savings-type 
securities)  or  securities  for  whKh  the  Treasury  acts  as  agent. 

AalhorHy    (or    mainltnaacc   ol   the   lyatrm:    Second    Libertv    Bond 
Act.  as  amended  (40  Stat    288) 

Routine  uaes  ol  record*  maintained  in  the  lyslrm.  Including  catego- 
ries o(  nacn  and  Ihr  purpoiet  ol  luch  nset:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  svstem  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi- 
ties, the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur- 
poses are  officials,  authorized  employees  and  agents  of  the  Depan- 
menl  for  the  purpose  of  administering  the  Public  Debt  ol  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States  In  addition  to  these  uses  withm  the  Depart- 
ment, records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows:  (1)  To  the  next-of-kin.  voluntarv  guardi- 
an, legal  representative  or  successor  in  interest  of  a  deceased  or  in- 
capacitated owner  of  securities  and  others  entitled  in  connection 
with  transfer,  exchange,  distribution  or  payment  thereof,  users  for 
this  purpose  are  as  described  for  the  purpose  of  assuring  equitable 
and  lawful  disposition  of  securities  and/or  interest.  (2)  Information 
IS  routinely  furnished  pertaining  to  securities  reported  as  lost  or 
stolen  to  the  United  States  Secret  Service  for  inclusion  in  the  Na- 
tional Crime  Information  Center  of  the  Federal  Bureau  of  In- 
vestigation, Department  of  Justice  and  to  other  Federal  agencies; 
users  for  this  purpose  are  law  enforcement  officials,  for  the  pur- 
pose of  reducing  monetary  losses  of  the  United  States  and  to  aid  in 
law  enforcement  (')  Information  is  routinely  disclosed  pertaining 
to  holdings  of  securities  and  transactions  therein  to  the  Department 
of  Justice  in  connection  with  lawsuits  to  which  the  Bureau  is  a 
party;  users  are  law  enforcement  officials  for  the  purpose  of  ad- 
ministration of  justice  (4)  Information  concerning  holdings  of 
Armed  Forces  Leave  Bonds  is  routineK  furnished  to  the  Veterans 
Administration  in  connection  with  redemption  or  disposition  of 
these  securities  Users  of  the  resultant  information  furnished  by  the 
Veterans  Administration  are  officers  and  authorized  employees  of 
the  Bureau,  for  the  purpose  of  making  proper  disposition  of  these 
bonds.  (5)  Information  regarding  records  of  holdings  of  securities 
registered  in  the  names  of  two  or  more  owners  is  routinely  dis- 
closed to  either  owner  upon  his  request  (Note  requests  for  disclo- 
sure by  owners  other  than  the  first  named  owner  should  include  the 
name  or  social  security  number  of  the  first-named  owner  )  (6)  In- 
formation regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
form  and  as  information  in  electronic  media  and  on  microfilm 

Retrkvablllty:  Information  can  be  retrieved  alphabetically  by 
name  or.  in  some  cases,  numerically  by  social  security  number  In 
the  case  of  securiues  registered  in  more  than  one  name,  which  ma- 
tured prior  to  January  I.  1973,  information  relating  thereto  can  only 
be  retrieved  by  the  name  or  social  security  number  of  the  first- 
named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 


of  Conduct,  or  bv  Federal  Reserve  Banlcs  and  Branches  as  Fiscal 
Agents  Additionally,  since  in  most  cases,  numerous  steps  are  in- 
volved in  the  retrieval  process,  unauthorized  persons  would  be  una- 
ble to  retrieve  information  in  a  meaningful  form  Information  stored 
in  electronic  media  is  safeguarded  by  automatic  data  processing 
security  procedures  in  addition  to  physical  security  measures 

Rrteniion  and  disposal:  Records  of  holdings  are  maintained  per 
manentlv  1  orms.  documents  and  other  legal  papers  which  con 
stilute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  lime  as  is  necessary  to  protect  the  legal  rights 
and  interests  of  the  U  S  Government  and  the  persons  affected  or 
otherwise  until  thev  are  no  longer  historualK  significant  (Jther 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service.  General  Services  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronically  erased  using  ac- 
cepted tchniqiics 

System  managcr(t)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St  and  New  York  Avenue.  NW,  Washington.  DC 
20226 

Notification   procedure:    Address   inquiries   and   initial   requests   for 
correction  of  n.ords  to    Privacy    .Act   Request.   .Assistant  Commis- 
sioner of  the   Public   Debt.   1  Hh  and  C   Streets.   S  W   ,   Wa^hlnglon 
DC     20226.  (:n2)  964-7W4.   Inquiries  should  include   the   full  name 
and  social  security  number  of  the  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  rel.iting  to  them  or  who  wish  to  request  correction  of 
records  thev  believe  to  be  in  error  should  submit  such  requests  pur- 
suant to  the  procedures  set  out  below  in  compliance  with  the  ap- 
plicable regulations  (?1  CFR  Part  1.  Subpart  C  Se..tions  I  "  and  1  8: 
31  CFR  Part  323)  Requests  which  do  not  comply  fuUv  with  -.hese 
pri)cedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible 

Requests  and  access  to  records  (1)  ,All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and.  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in- 
dicate that  the  request  is  made  pursuant  to  the  Privacy  .Act  of  19~4. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual  s  identity  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system  These  catego- 
ries are  set  out  in  the  applicable  system  of  records  description  (3) 
In  the  case  of  requests  for  information  concerning  records  of 
holdings  of  securities,  the  type  of  security  involved  (eg  .  Treasury 
Note,  Armed  Forces  Leave  Bond.  Adjusted  Service  Bond,  etc  l 
must  be  specified  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  loan  and  issue  thereof,  approximate  date  of 
issue,  denomination,  serial  number  and  form  of  registration,  includ- 
ing address  Requests  which  do  not  furnish  some  or  all  of  the  latter 
information  will  be  comphed  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished  (4)  Requests  for  records  of  holdings  of  securities  which 
matured  prior  to  January  1.  19"3  registered  in  the  name  of  more 
than  one  person  must  include  the  name  and.  wherever  possible,  so- 
cial security  number  of  the  first-named  ov»  ner  (5)  Requests  for 
records  of  holdings  or  other  information  coni.erning  a  deceased  or 
incapacitated  individual  must  be  accompanied  by  either  evidence  of 
the  requester's  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual 

Requests  for  correction  of  Records:  (1)  All  requests  by  an  in- 
dividual for  correction  of  records  relating  to  him  should  be  in  writ- 
ing, he  signed  by  him.  and.  in  order  for  the  Privacy  Act  procedures 
to  apply,  slate  that  the  request  is  made  pursuant  to  the  Privacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify  la)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  spei-ific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d»  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor- 
rection of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  app!>, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974  (2)  AH  ap- 
peals must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35    days    of    the    individual's    receipt    of    the    initial    denial    of    the 
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requested  correction    (>>  All  appeals  must  specify:  (a)  the  record  to 
uhich  the  appeal  relates,  (h)  the  dale  of  the  initial  request  made  for 
correction  of  the  records,  and  (c)  the  date  that  iniiul  deni.il  of  the 
request  for  correction  was  recei\ed    (4)  .^11  appeals  must  also  speci 
f\  the  reasons  for  the  requestor's  disagreement  with  the  initial  deni 
al  of  correction  and  should  furnish  any  applicable  evidence  availa 
Me  in  support  of  his  appeal 

ronlrsting  record  procedures:  See  Notification  and  Access  above 
Record  source  calrgoriei:  Information  contained  in  records  in  the 
SNstem    IS    furnished    by    individuals    listed    in    "Categories    of    In 
dividuals"  or  those  specifically  authorized  by   the  individuals  to  act 
on  their  behalf:  or  is  generated  v^ithin  the  system  itself. 

Tr*«iury/FI  ETC  00  001 
System  oame:  fl  ETC  Payroll  System— Ircasury/FLETC. 

System  locatton:  FLhTC.  Office  of  Administration,  Administra- 
tion Building.  Glvnco    Georgia.  .^1*20 

Calrgorici  of  IndivMuals  covered  by  the  system:  Any  person  em- 
ploved  bv  or  detailed  to  the  Center 

Categories  of  records  la  the  system:  All  payroll  records  including 
Standard  Forms  .^0  and  5?.  leave  status,  training  authori/ations  and 
retirement  records 

Authority  (or  maiaieaaiice  of  the  system:  Treasury  Order  No.  2P. 
oaled  Julv    1.  I'^'O 

Routine  uses  of  records  maintained  in  the  system,  including  catr{>u- 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  all 
required  accounting,  pavroll  functions  and  reports.  G.AC)  and  Trea- 
sury audits  Related  Fl  ETC  accounting  and  financial  procedures 
For  aildiiionaJ  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dUposing  of  records  In  the  system: 

Storage:  Paper  files 

Retricvability:  Name 

Safeguards:  Physical  Securitv.  personnel  screening  and  security 
che^W   list   are   all  utilized   to   prevent  unauthorized   disclosure   of 

records 

Rrirntion  and  dUposalt  Retained  indefinitely,  except  retirement 
rccorjb   \v  hivh   arc  Iransfcrrcd  at  ihc  departure  of  the  cmplovce 

System  maoagcrts)  and  address:  FLHTC,  Office  of  .Adminisira- 
iion.  Administration  Building.  Glvnco.  Georgia  M520 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birih,  dates  of  employment  with,  or  date  of  application  of 
employment  to  the  Center  to  FLETC.  Office  of  Administration. 
Administration  Building.  Glvnco.  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Personnel  documents  and  payroll  docu 
menis  computed  b>    the   Bureau  of  Government  Financial  Opera- 
tions. 

Treasury/FLETC  00,002 
System    name:    FLETC    Trainee    Records    and    FLETC    Instructor 
Records— Treasury/FLETC. 

System  location:  FLETC  Office  of  Administration.  Administra- 
tion Building.  Glvnco.  Georgia  ?1520 

Categories  of  Individuals  covered  by  the  system:  Any  person  who 
officially  attends  a  formal  FLETC  training  program  and  all  instruc- 
tors engaged  in  teaching  the  FLETC  training  programs 

Categories  of  records  in  the  system:  Trainee  records  personal 
background  information  supplied  by  the  trainee,  grades  and  per- 
formance evaluation,  student  advisory  form  and  relevant  public 
health  records  Instructor  records  personal  background  information 
supplied  by  the  instructor,  and  teaching  qualifications  All  records 
described  in  this  system  are  other  than  records  described  and  re- 
ported by  the  Civil  Service  Commission  on  behalf  of  all  agencies 

Authority  for  maintenance  of  the  system:   5   U  SC    301,  5   U  SC 
4101-4118,     Executive     Order     11348.     Treasury     Order     No      217 
(Revision  1)  dated  July  1,  1970  and  Memorandum  of  Understanding 
for   the    Sponsorship    and    Operation    of   the    Consolidated    Federal 
Law  Enforcement  Training  Center,  dated  September  .30,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  upon  request 
to  the  individual  himself,  the  individual's  parent  agency,  and  to  any 
other  agency  or  organization  at  the  request  of  the  individual 


To  the  Civil  Service  Commission  ci>ncerning  pa\  .  leave    benefits 
retirement    deductions,    aid    other    information    necessarv    for    the 
Commission   to  carry   out   its   government-wide   personnel   ni.inage 
mcnt  functions    For  additional  routine  uses,  see  Appendix   .A.A.  40 
j-R  5M19_56420.  December  2.  19^5 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  svstt-ni: 

Storage:  Magnetic  disc  storage  except  for  health  record^  which 
are  maintained  on  paper  files 

Retrlevahility:  Name  and  class  number 

Safeguards:  Access  to  these  svstems  of  records  will  be  controlled 
by  software  and  hardware  procedures  Softwire  will  be  used  to  en- 
sure, in  all  technically  feasible  ways,  that  data  cannot  be  made 
available  to  unauthorized  persons  User— identifiers  and  passwords 
will  be  used  where  feasible  to  piolevt  the  data.  Phvsical  security 
will  protect  all  terminals  and  magnetic  disc  files  from  access  by 
unauthorized  persons  Offices  will  be  locked  except  when 
authorized  persons  are  present 

Retention  and  disposal:  All  records  maintained  indefinitely 

System  manager(s)  and  address:  .Assistant  Director  for  .Adminis- 
tration. Office  of  Administration.  Administration  Huilding.  M  1  IC, 
Glvnco.  Georgia  31^20 

Notification  procedure:  The  individual  must  provide  full  name,  so- 
cial security  number,  date  of  birth,  parent  agency,  t\pe  of  course 
and  approximate  dates  of  attendance  to  the  svstem  manager 

Record  access  procedures:  By  written  request  to  the  system 
manager 

Contesting  record  procedures:  By  written  request  of  the  System 
Manager 

Record  source  categories:  The  trainee  himself  and  members  uf  the 
staff  responsible  for  grading,  rating  or  evaluating  the  trainee 

Instructors  The  instructor  himself  and  staff  members  responsible 
for  upgrading  the  instructor's  teaching  qualifications 

Treasury  FLETC  00.003 

System  name:  Fl-ETC  Confidential  Financial 

Records  —  Treasury /Pl-ETC? 

Syutfm  location:  FLETC.  Office  of  the  Dirctior.  AUminhtfation 

Building,  Glynco.  Georgia  3 1. "^20 

Categories  of  individuals  covered  bv  Ihe  svslem:  Fmplovees  clas- 
sified at  GS-12  or  above  who  are  in  positions  identified  as  positions 
the  basic  duties  and  responsibilities  of  which  require  the  incumbent 

to  exercise  judgment  in  making  a  Government  decision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specifically.  .All 
officials  GS-1.^  and  above 

Assistant  Director.  Special  Training  Division 

Deputy  Associate  Director  for  Administration 

Administrative  Services  Officer 

Chief.  Instructional  Services  Division 

Procurement  Officer 

Supervisory  General  Engineer 

Facilit\  Management  Specialist 

Public  Information  Specialist 

Financial  Management  Specialist 

Executive  Assistant 

Staff  Assistant,  Office  of  Training 

Categories  of  records  in  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interest  of  GS-12  and  above 
employees 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  '35  and  Executive  Order  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  certification 
to  the  Civil  Service  Commission  that  Statements  of  Employment 
and  Financial  Interests  are  on  file  for  each  employee  and  special 
Government  employees  required  to  submit  such  statement  under 
the  regulations  of  the  employing  agency.  Also,  information  for  the 
agency  head  only  to  be  disclosed  upon  his  determination  or  that  of 
the  Chairman  of  the  US.  Civil  Service  Commission  for  good  cause 
shovi  n    For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Name. 
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Safeguards:  Physical  Securitv  .  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records 

Retention  and  disposal:  Retained  and  updated  annually  and 
destroyed  at  the  departure  of  employee  from  FLETC  rolls 

System  managerd)  and  address:  Director.  FLETC.  Administration 
Building.  Glynco.  Georgia  31520. 

Nolilicallon  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with  the  Center  to  Director. 
FLETC,  Administration  Building.  Glvnco.  Georgia  31520 

Record  access  procedures:  H>  formal  letter  to  the  System 
Manager 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained 

Treasury/FLETC  00.004 
System  name:  Fl  ETC  Employee  Records  — Treasury/FLETC. 

Personnel  records  Schedule  I  Item  9  I  yr 

Health  records  GRS  1   21  6  yr 

Training  records  Schedule  1  25c  1  yr 

Vehicle  records  1 1  4a  3  mo 

Equal  Emplovmeni  Qpportunitv  records  1  20b  1  yr. 

Locator  records  11  4a  3  mo 

Identification  records  1 1  4a  3  mo 

Equipment  control  records 

Property  pass  files  18  10  3  mo  

Lost,  stolen,  and  found  files  l!<  13b  1  yr 
Key  files  18  14b  2  mo 

System  location:  Fl  FTC.  Office  of  Administration.  Administra- 
tion Building.  Glvnco.  Georgia  31520 

Categories  of  individuals  covered  by  the  system:  Employees.  Past 
Employees.  Employee  Prospects.  Contract  Personnel 

Categories  of  records  In  the  system:  Personnel.  Health.  Training. 
Vehicle  Registration.  Equal  Employment  Opportunity,  locator 
Cards.    Identification    Records,    and    Equipment    Control    Rosters. 

consisting    of     records    other    than    those    described    and     reported    by 

the  <:^ivil  Jservice  Commission  on  IvenaK  61  all  i^^H^lli 

Authority  for  maintenance  of  the  system:  5  U  S.C.  30I.  5  t.;  S.C 
4101    el   seq  .    I  xecutivc   Order   No     11348.    April  20.    1967.  Treasury 

Order  ^l"  (Revisi,>n  \).  dated  luK  I.  I'J'O 

Routine  uses  of  records  mainlained  in  the  system,  including  catego- 
ries of  users   and   the   purposes  ol   such   uses:    Personnel   recruilnient 

and   management,   management  of   health,   unit,   vehicle   control, 

equipmeni  control,  equal  employment  opportunity  program  Disclo 
sure  to  the  individual  himself  and  the  individual's  parent  agency 
Health  records  to  the  US.  Department  of  Labor  and  the  IS  De- 
partment of  Health.  Education,  and  Welfare  as  reqiftred  by  regula- 
tion To  the  Civil  Service  Commission  concerning  pay.  leave, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the   Commission   to   carry   out   its  government-wide   personnel 

anagement  functions    For  additional  routines  uses,  see  Appendix 

A,  40  FR  5M19.5M20.  December  2.  19~5 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files, 

Retrievability:  Name 

Safeguards:  Physical  security,  personnel  screening  and  security 
check  lists  are  all  used  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Disposition  as  prescribed  by  the 
schedules  attached  to  Treasury  Directives  Manual  chapter  TD  80. 
Section  05  B.  5-12-76.  except  for  health  records  covered  by  the 
General  Service  Administration's  General  Records  Schedule  1 
(GRS  1); 

System  manager(s)  and   address;   Assistant   Director  for  Adminis- 
tration, Office  of  Administration,  Administration  Building.  FLETC, 
'  Glynco,  Georgia  31520 

Notification  procedure:  The  individual  must  provide  full  name. 
date  of  birth,  and  dates  of  employment  with  the  Center  to  the 
system  manager 

Record  access  procedures:  By  written  request  to  the  svstem 
manager. 

Contesting  record  procedures:  By  written  request  to  the  system 
manager 


m 
AA 


Record  source  categories:  The  employee  on   whom  the  record  is 
maintained,  prior  employers,  and  FLETC. 
(FR  Doc    76-29383  Filed  10  5-^6.  8  45  am) 
Treasury/IRS  10.001 
System  name:  Biographical  Files.  Public  Affairs-Treasury /IRS. 

System  location:  National.  Regional  and  District  Offices  and  Ser- 
vice Centers  (sec  IRS  Appendix  A) 

Categories  ol  individuals  covered  hv  the  svstem:  IRS  Employees 
Categories  ol  records  in  the  svstem:  Records  are  biographical  daU 
on  key  IRS  employees 

Authority  lor  maintenance  ol  Ihe  system:  <:  I'  S  C    301 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public   pursuant  to  the  Freedom  of  In 
formation  Act.  5  U.S.C.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Stored  in  file  cabinets  without  locks 
Retrievability:  By  name 
Safeguards:  Office  doors  locked  at  night 

Retention  and  disposal:  Generally  governed  b>  the  Records 
Management  Handbook  IHM  1(15)59 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  AffaitM.  Regional.  District  and  Service  Centers  (see  IRS 
.Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CER  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington.  DC 
20224 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may   inquire  in  accordance  with  instructions  appearing  at 

31     CFR     Part     1       Subpart    C.     Appendix     B      Inquiries     should    be     ad- 

Pressed  lo  AukiiM  lA  (hi!  CflfflniKuonir  (Funic  kUm\  IRI 

X\  ashington.    D   C~      ro;24 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  supplied  bv  the  IRS  offi- 
cial on  an  IRS  biographical  data  form. 

Treasury/IRS  10.003 

Svstem  name:  Inlelhgence  Clips.  Public  affairs  — Treasurv/IRS 

System  location:  Regional  and  District  Offices  and  Service  Cen- 
ters tsee  IRS  Appendix  A  » 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  individuals  who  are  of  interest  to  the  IRS.  geneiallv  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS 

Categories  of  records  in  the  svstem:  Records  are  primarily 
newspaper  and  magazine  clippings  about  taxpayers  and  IRS  Intel- 
ligence Division 

Authority  for  maintenance  of  the  system:  5  L  S  C    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  avail.ible  to  the  public  pursuant  to  the  Freedom  of  In- 
formation Act.  5  L  SC.  552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Paper  and  microfiche  Records  are  stored  in  file  cabinets 
w  ithout  locks 

Retricvability:  Accessible  by  subject  including  individual  names. 

Safeguards:  Office  doors  locked  at  night 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)5'^ 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs).  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system,  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B    Inquiries  should  be  addressed  lo  Assistant 


FEDERAL   REGISTER,   VOL     42,    NO     1 86— MONDAY,    SEPTEMBER    26,    1977 


I9.«)2 


PRIVACY  ACT   ISSUANCES 


Ut    the    CommMsionfr    (Public    Affairs).    IRS.    Washington.    DC 

Record  accrs*  procrdurrt:  Individuals  seeking  access  to  anv 
record  contained  in  the  4\stem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
'1  CKR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs).  IRS. 
WaNhinglon    D  C    :o::4 

CoaCrstiDf  record  procedure*:  See  Access. 

Record   source  catetories:   Sources  of  cUps   are   nevuspapcrs  and 

magj/ines 

Trcasurs  IRS  I0.M4 
Sjrtlcni  ■■■■*:  Suf>)eci  Files.  Public  Affairs  — Treasury/IRS. 

System  locatioo:  National.  Regional  and  District  Offices  and  Ser- 
vice Centers  (see  IRS  Appendix  A  ) 

Categories  ol  indWtduali  covered  by  the  system:  Records  are  main- 
tained on  individuals  viho  are  of  interest  to  the  IRS.  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  vnth 
Iheir  relationship  vnth  IRS  Includes  writers  of  articles  of  interest 
to  IRS 

Calegorte*  of  records  la  the  lyslem:  The  records  include  cor- 
respondence, newspaper  clippings,  inter-office  memoranda  and 
similar  documents 

Authority  for  maintenaoce  of  the  system:  ^  V  SC.  301. 

Routine  uses  of  records  maintained  Id  the  system,  IncludiDg  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In- 
formation Act.  ?  use    .^-^2 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Retrlevabillty:  Alphabetical  by  subject 

Safeguards:  Office  doors  locked  at  night. 

Reieotioo  and  dbposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs).  Regional.  District  and  Service  Centers  (sec  IRS 
Appendix  A  ) 

.Nolificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  Assistant 
to    the    Commissioner    (Public    Affairs),    IRS,    Washington.    DC. 

2o::4 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B  Inquiries  should  be  ad 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs).  IRS. 
Washington,  D  C    20:24 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Records  are  generally  correspondence 
with  persons  outside  IRS.  news  media,  newspapers,  magazines,  in- 
ternal documents  and  memoranda  and  similar  sources. 

Treasury/IRS  10.005 
System  name:  Tax  Case  Files,  Public  Affairs— Treasury/IRS 

System  location:  Regional  and  District  Offices  and  Service  Cen- 
ters (see  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  Individual  tax- 
payers 

Categories  of  records  In  the  system:  Pnmanly  newspaper  clippings 
on  taxpayers  whose  tax  litigation  activities  are  reported  by  the 
newspapers.  Records  include  correspondence.  inter-office 
memoranda  and  similar  documents 

Authority  for  maintenance  of  the  system:  5  U  S  C    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In- 
formation Act.  5  US  C    552. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposiog  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 

Rctrievabliily:  By  subject  and  individual  names. 


Safeguards:  Office  doors  locked  at  night 

Retention  and  disposal:  Cienerallv  governed  by  the  Records 
Managemeni   Handbook  IRM    1(1  M^4 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs).  Regional.  District  and  Service  Center,  (see  IRS 
Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  M  CFR  Part  I. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  .Assistant 
to  the  Commissioner  (Public  Affairs).  IRS.  Washington.  D  C 
20224 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B  Inquiries  should  be  ad 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs).  IRS. 
Washington.  DC.  20224 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Pnmanly  news  media  clippings. 
Treasury 'IRS  10.007 
System    name:    Public    Speaking    and    Other    Public    Appearances, 
Public  Affairs- Treasury/IRS 

System  location:  Region,  District  Offices  and  Service  Centers  (sec 
IRS  .Appendix  A) 

Categuries  of  individuals  covered  by  the  system:  IRS  employees 
who  are  selected  as  representatives  of  IRS  to  appear  before  com- 
munitv  group  and  radio  and  television  audiences 

Categories  of  records  In  the  system:  Records  are  card  files  and 
lists  of  names  of  individuals 

Authority  for  maintenance  of  the  system:  IRM  l(l'^)00 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  See  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets. 

Retrievability:  By  name  pr  function 

Safeguards:  Office  doors  locked  at  night 

Retention  and  disposal:  Continuously  updated  and  extraneous 
material  destroyed 

System  manageris)  and  address:  Assistant  to  the  Commissioner 
(Public  .Affairs),  Regional.  District  and  Service  Centers. 

Notification  procedure:  Same  as  Access 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instuctions  appearing  at  31 
CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed 
to  Assistant  to  the  Commissioner  (Public  A(fairs),  IRS,  Washing- 
ton. DC    20224 

Record  source  categories:  Information  is  supplied  by  individual 
himself. 

Treasury/IRS  22.002 
System     name:      Airway      Use     Tax      Registrant,      Data,     ACTS  R 
A-Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  FRS  Ap- 
pendix A) 

Categories  of  individuals  covered  by  the  system:  Individual  or  busi- 
nesses that  have  registered  new  aircraft  with  the  Federal  Aviation 
Administration  (FAA) 

Categories  of  records  in  the  system:  The  records  come  from  the 
FA.A  Supplemental  File  and  are  edited  at  NCC  to  delete  all  but  in- 
formation on  new  airplane  registrations 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  US  C.  7802,  26  U  S  C    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C.  6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout 

Retrievahility:  Name  of  registrant 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 
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Retention  and  disposal:  Register  is  destroyed  after  case  has  been 
sent  to  the  district  office  (or  personal  contact. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices—  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors.  Internal  Revenue  Service  Centers  (see  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A  ) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  asses«ment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.003 
System    name:    Annual    I  isting    of    Undelivered    Refund    Checks, 
ACTS  R  A-Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers  and  District 
Offices  (see  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address.  City.  State,  /ip  Code  and  Taxpayer 
Identification  Number)  and  records  containing  tax  module  informa- 
tion (Tax  Period,  Amount  of  Credit  Balance  and  Control  Document 
Locator  Number). 

Authoritv  for  maintenance  of  the  system:  5  U  SC  301,  26  U  S  C. 
7801,  26  use    ""802.  2^  V  SC    ''602 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Individuals  entitled  to 
undeliverable  refund  checks  will  be  notified  of  such  checks  by 
publication  of  their  names  in  the  nev.s  media 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  document  st<ired  in  files. 

Retrlevabillty:  Information  is  retrievable  by  taxpayer's  name 

Safeguards:  Safeguards  will  not  be  less  than  provided  b\  the 
Physical  and  Document  Secuntv  Handbook.  IRM  1(16)41 

Retention  and  disposal:  The  policies  and  practices  regarding  re- 
tention and  disposal  are  as  specified  in  the  Records  Retention 
Handbook  published  by  the  Service 

System  manager(s)  and  addres.s:  Official  prescribing  policies  and 
practices  — Assistant  Commissicmer  (ACTS)  Officials  maintaining 
the  system- Diiectors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appealing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A.) 


Taxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act' 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.005 
System    name:    Audit    Underreporter   Case    File.    ACTSR    Treasu- 
ry/IRS 

System  location:  National  Computer  Center  (NCC)  Martinsburg. 
W    Va    (See  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in- 
come who  appear  not  to  have  declared  on  their  income  tax  returns 
(Forms  1040  and  I040A)  all  income  paid  to  them  in  the  lax  year 
under  study. 

Categories  of  records  In  the  system:  Records  maintained  are  tax- 
payer (i  e  .  pavec)  entity  records  containing  payee  name,  address, 
taxpayer  identifkation  number,  and  other  indicators  relating  to  enti- 
ty maintenance,  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in- 
come payer 

Authority  for  maintenance  of  the  svstem:  5  U.SC.  301,  26  U  S  C. 
7801,  26  use    '802,  26  U  S  C.  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  la*  or 
regulation  (including  26  Lf  S  C    MOT  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrievabilily:  By  matching  on  SSN  and  name  control. 

Safeguards:  S.ifeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security   Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  one  year;  then  data  are  mag- 
ncticalK  erased 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  National  Office.  Offi- 
cials maintaining  the  system  — Directors.  Internal  Revenue  Service 
Centers    See  IRS  Appendix  A  for  locations. 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury  IRS  22.011 
System  name:  Card  Index  File  of  Erroneous  Refunds.  ACTR  Trea- 
sury/IRS 
System  location:  Memphis  Internal  Revenue  Service  Center    (See 
IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  svstem:  Taxpayers  issued 
erroneous  refunds 

Categories  of  records  in  the  system:  Case  reference  name, 
number,  control  number,  date  of  erroneous  refund,  statute  expira- 
tion date,  status  of  case  and  location. 

Authoritv  for  maintenance  of  the  system:  S  U.S.C.  301.  26  US  C 
7801 .  26  U'S  C.  78U2.  26  U  S  C    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file 

Retrlevabillty:  Retrieved  by  name 

Safeguards:  Safeguards  will  not  be  less  than  provided  bv  the 
Phv steal  and  Document  Security  Handbook.  IRM  1(16)41. 
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Rrtrnttoo  and  disposal:  Retained  four  yeurs  then  destroyed. 

Syslem  manacens)  aad  addreM:  Official  prescribing  policies  and 
practices— Assistant  Coinmissioner  (ACTS)  Officials  inaintaining 
the  system-  Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A  ) 

Notification  procedure  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instru<.tions  appearing  at  M  CFR  Pari  I. 
Subpart  C.  Appendix  B  Inquiries  should  te  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A  ) 

Rrcnrd  acceaa  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  at 
31  ChH  Part  I.  Subpart  C.  .Appendix  B  Inquiries  should  be  ad 
dressed  to  the  Director  of  the  Interna)  Revenue  Service  Center  ser 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A  » 

Taxpa>ers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Tremsu'ry/IRS  22.012 

S)stem  name:  Collection  Case  File.  ACTS.R  Treasury/IRS. 

System  location:  National  Computer  Center  (NCC).  Martinsburg. 
W    Va   (See  IRS  Appendix  A  ) 

Categories  of  Individuals  covered  by  the  system:  Recipients  of  in- 
come who  appear  not  to  have  filed  income  tax  returns  (Forms  1040 
or  I040A>  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categories  of  records  In  the  system:  Records  maintained  are  tax- 
payer (le  .  pavee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti- 
ty maintenance,  and  income  records  containing  the  tvpes  and 
amounts  of  income  received,  and  information  identifying  the  in- 
come paver 

Authority  tor  maintenance  of  the  system:  5  U  S  C.  301.  26  U.SC 
"801,  26  use    7802.  26  U  S  C   7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
••d  disposing  of  records  In  the  system: 

Storage:  On  magnetic  tape. 

Rftrievabllity:  By  matching  on  SSN  and  name  control 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetically  erased. 

System  managertsi  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  ni.iintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A  ) 

Notification   procedure:   This   system   of   records    may   not   be   ac 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Coolcstlng  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstcm 
has  been  designated  as  evempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  22.024 
System  name:  Form  1042  Index  Register,  ACTS:  R— Treasury/IRS. 

System  localiva:  Philadelphia  Service  Center.  (See  IRS  Appendix 
A  ) 


Categories  of  individuals  covered  hy  the  svstem;  laxpavers  whose 
taxes  lire  ^i  vered  h>   IRC  Chapter  >  Withholding 

Categories  of  records  in  the  «>stem:  Records  include  taxpayer's 
name  and  address,  tax  data.  ,ind  withholding  agent's  Fmplover 
Identification  Number  and  name 

Authorilv  for  maintenance  ol  the  system:  5  U  SC  301.  26  V  S  C 
7801 .  26  US  C.  7X02.  26  U  S  C    7602' 

Routine  disclosure  mav  be  made  to  the  extent  provided  hv  law  or 
regulation  (including  26  V  S  C    610'  .md  26  CFR  404  6101) 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaining. 
and  disposing  of  records  in  the  system: 

Storage:  Miiiolilm. 

Relrievability:  Withholding  agent  FIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  bv  the 
Phvsicjl  and  Document  Securitv  Handbook.  IRM  1(16)41 

Retention  and  disposal:  Retained  at  PSC  ^  years,  then  at  Federal 
Records  Center  2-'>  vears 

System  manager($)  and  address:  (Official  prescribing  policies  and 
practices— .Assistant  Commissioner  (.ACTSl  Officials  maintaining 
the  s\  stem  — Director,  Philadelphia  Internal  Revenue  Service 
Center    (See  IRS  .Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  m.i'. 
inquire  in  accordance  with  instructions  appearing  at  31  ChR  Part  I 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Ke\cnue  Service  Center  servuing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A  I 

Record    access    procedures:     Individuals    seeking    access    to    any 
record  contained  m  the  system  of  records  or  seeking  to  contest  its 
content,   may   inquire   in  accord.ince   with   instructions   appearing   at 
31    CFR    Part    I.    Subpart   C.   Appendix    B     Inquiries   should   be   ad 
dressed  to  the  Director  of  the  Inlernal  Revenue  Service  Center  ser 
vicing  the  aiea  m  which  the  individual  resides 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Priva>:y   Act.  (See  IKS  Appen- 
dix A  ) 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  bv 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.025 
System  name:  Form  1042  Name  Directory.  .^CTS    R -Treasury 'IRS 

System  location:  Philadelphia  Service  Center  (see  IRS  appendix 
A).' 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Taxpayer  name  and  address 
and  Fmplover  Identification  Number  and  name  of  withholding 
agent 

Authority  for  maintenance  of  the  system:  5  US  C  301,  26  US  C 
7801.  26  use    ^802.  26  U  SC    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  bv  law  or 
regulation  (including  26  U.SC.  6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  .^ 

Retrievability :  By  name  of  withholding  agent 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Securitv  Handbook.  IRM  1(16U1 

Retention  and  disposal:  Retained  at  PSC   5  years,  then  at  Federal 

Records  Center  25  years 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— .Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system— Director.  Philadelphia  Internal  Revenue  Service  Center 
(See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B.  Inquines  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A) 
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Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
vKing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  tSee  IRS  Appen- 
dix A) 

Contesting  record  procedores:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22  026 
System  name:   FOR.M    1042S  Index   By  Name  of  Recipient.   ACTS: 
R/Treasury  IRS 

System  location:  PHII.ADEl  PHIA  SFRVTCt  CFINTFR  (See  IRS 
Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Non  resident 
aliens  and  U  S  citi/ens  living  abroad  whose  taxes  are  covered  by 
IR  Chapter  3  Withholding 

Categories  ol  records  in  the  system:  Information  provided  by  lax- 
payer  including  name,  address  tax  data,  country  of  residence  and 
Employer  Identification  Number  of  withholding  agent 

Aatbortty  for  mainlcDance  of  the  system:  S  U  SC  301.  26  U.SC. 
7801.  26  US  C    7802,  26  US  C    7602 

Routine  disclosuie  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  SC    610:«  and  26  CFR  404M03i 

Pcliciei  and  practices  tor  storing,  retrieving,  Accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm 

Retrievability:  By  taxpayer  name 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Pbvsical  and  Document  Security  Handbt)ok.  IRM  1(16)41 

Retention  and  disposal:  Retained  at  PSC  *<  years,  then  at  Federal 
Records  Center  25  years 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system  — Director.  Philadelphia  Inlernal  Revenue  Service  Center 
(See  IRS  Appendix  A) 

Notiticalion  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  perlairung  lo  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  ?crvicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  Diiectoi  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which-lhe  individual  resides. 

Taxpayers  seeking  io  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due  should  ulilwe  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  nol  subject 
to  the  amendment  provisions  of  the  Privacy  Act    (See  IRS  Appen 
di.x  A) 

Contesting  record  procedurts:  See  Access  above. 

Record  source  categories:  Tax  re'urns  and  other  filings  made  by 
the  mdividual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.027 
System  name:  Forms  filed  bv  US,  Citizens  or  Residents  relating  to 
Foreign  Companies,  ACTSRTreasury/lRS 

System  location:  Philadelphia  Internal  Revenue  Service  Center 
and  its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms:  957— Foreign  Persona!  Holding  Company;  958— Foreign 
Personal  Holding  Company,  959— Return  by  an  Officer.  Director, 
or  Shareholder— With  Respect  to  the  Organization  or  Reorganiza- 
tion of  a  Foreign  Corporation  and  Acquisition  of  its  Stock. 


Categories  ol  records  in  the  system:  Forms  filed  by  the  taxpaver 

and  case  documents  determined  bv  the  Service  to  be  related 

Authority  for  maiBlroance  of  the  syUcn:  ^  U  S  C.  301.  26  U  SC. 
7801,  26  use    7802.  26  b  SC    7h02 

Routine  disclosure  may  be  made  lo  the  extent  provided  by  law  or 
regulation  (including  26  U  SC.  6103  and  26  CFR  404.6103) 

Policies  and  practices  tor  storing,  retrieving,  acceulng,  rcUining, 
and  disposing  ol  records  in  the  system: 

Storage:  These  are  paper  document  files 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Domment  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
p.iper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook    ServKe  ("enters,  IRM   l(l<l59-206 

System  managens)  and  address:  Official  prescribing  policies  and 
practices— Assisiant  Commissioner  (ACTS)  Officals  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  lo  themselves  mav 
inquire  m  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Inlernal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  m  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed lo  the  Director  of  the  Inlernal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so,  as  substantive  lax  matters  are  nol  subject 
lo  the  amendment  provisions  of  the  Pnvacy  Act  (See  IRS  Appen- 
dix A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  aiiJ  agencv  entries  made  in  the  admmisiration  of  the 
individual's  lax  account 

Treasury/IRS  22.031 
System  name:  Individual  Master  File  Change  and  Adjustment  Docu- 
ment File    ACTS    R-Treasurv/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A' 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  lo  iheir  accounts  eilher  at  their  request  or 
by  the  service 

Categories  ol  records  in  the  system:  5l43_Tax  Transfer  Schedule. 
1 12"— Application  for  Fxtensicn  of  Time  for  Payment  of  Tax. 
I24-— Examination  Record  ;664— L  adehvered  Return  Che.k 
Freeze  Release.  1 664PR  — Disbursing  Center  Notification  of  Un- 
delivered Refund  Checks  and/or  Cancellation.  1962— Advance  Pay- 
ment Record.  2158  — Credit  Transfer  Voucher,  2287— Dishonored 
Check  Posting  Voucher.  228"D— Advhre  of  Dishonored  Check, 
2350— Application  for  Extension  of  Time  for  Filing  U  S.  Income 
.Tax  Return  Citizen  Abroad  2363— Master  File  Entity  Change. 
2424  — Acount  Adjustment  Voucher.  26^0  — TDA/TDI  Transfer. 
2688— Application  for  Extension  of  Time  to  File  US  Individual  In- 
come Tax.  2710- Appellate  Division  Action  and  Transmittal 
Memorandum,  2758— Application  for  Extension  of  Time  to  File 
U  S.  Fiduciary  or  Partnership  Return.  Non  Remittance, 
3177/A/B  — Notice  of  Action  for  Entry  on  Master  File, 
3244  — Payment  Posting  Voucher.  3245  — Cancellation  or  Repay- 
ment. 3258— Summary  Transfer  Voucher  3354— Assessment  Ad- 
justment Document.  34!  3— Transaction  List  of  Account  Transfer- 
In.  3446  — Notice  of  Federal  Tax  Due.  3552  — Statement  of  Tax  Due 
on  Federal  Tax  Return  (Part  4).  47^2— Special  Tax  Receipts  (II. 
IIB)  (CP  444).  4"33  — Special  Tax  Receipt  iCP  445), 
4768— .Application  for  Extension  of  Time  lo  Fde  US  Estate  Tax 
Return  and/or  Pay  FIslate  Tax,  4779— Statement  of  Use  Tax  Due 
IRS  on  Highway  Motor  Vehicles,  4839- 3rd  Notice  (Balance  Duel. 
4840  — 4th  Notice  (Balance  Due)  4848  — Annual  Employer  Return 
for    Employees'    Pension   or   Profrt    Sharing   Plans,   4849— Financial 
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Statement  of  Emplovees'  Pension  or  Profit  Sharing  Fund  or  Fiduci- 
ar\  Account'  4'*01 -04— Request  for  Inrormaiion  About  Tax 
Return— First.  Second.  Third  and  Fourth  Notice,  4'*07— IDA. 
4gH_RMF.  Balance  Due  «CP  411).  49|7_RMF.  Balance  Due  less 
than 

I'OO  (CP  41 M.  4'»I»<-RMF.  No  Math  Frror.  Balance  Due  (CP 
4l4t,        TY  D14  — Ta\pa>er        Dehnquency        Investigation.        TY- 

1  <— I'nidentified  and  Fxcess  Collection  Voucher,  TY-16  — Tax 
rransfcr  Schedule  TY:6- Statement  of  Tax  Due  IRS.  TY- 
^4— Posluig  Voucher    TV  D6'i-  Taxpayer  Delinquent  Account,  W- 

2  — Wage  and  Tax  Statement.  W-ZP— Statement  for  Recipients  of 
Annuities.  Pension  or  Retired  Pav 

Authority  lor  malDlfDaacr  o(  Ibr  fyttein:  .*>  U.SC.  301.  26  U  S  C. 
7801.  26  t  S  C    "»02.  26  I    S  C    7^02 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  lav*  or 
regulation  (including  26  I    S  C    hlO^  and  26  ChR  404  6103) 

PoHck«  nod  practke*  (or  ilortng.  rrtrirtlng,  accessing,  retaining, 
and  diapotlog  o(  records  in  the  system: 

Storage:  Paper  Document  files 

Rrlriev ability:  Document  1  ocalor  Numbers 

Safeguards:  Safeguards  vull  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook.  IRM  1(16)41 

RelentloD  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook    Service  Centers.  IRM   l(15)^<J-206 

System  maaagensi  and  address:  Officials  prescribing  policies  and 
practices  — Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  svstem  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Noiiftralioii  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  *  record  pertaining  to  themselves  may 
inquire  in  accordance  v»  ith  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svsiem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
.31  CFR  Part  I.  Subpart  C.  AppjiJdix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Infernal  Revenue  Service  Center  ser- 
vicing the  area  in  v»hich  the  individual  resides 

Taxpayers  seeking  to  adjust  Records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen- 
dix A). 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and. other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.032 
Svstem  name:  Individual  Master  File  (IMF)  Microfilm  Retention  Re 
gisler.  ACTS    R- Treasury.'lRS 

System  location:  All  IRS  Service  Centers  and  District  Offices 
(See  IRS  Appendix  .A  i 

Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividuals on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  I040A) 

Categories  of  records  in  the  system:  The  categories  of  records 
mjiniained  are  abstracts  of  tax  and/or  entity  modules  that  have 
been  removed  from  the  IMF  These  abstract  records  indicate  the 
taxprfler  name,  identification  number,  specific  tax  returns,  docu- 
ment locater  number,  tax  years,  debit  and  credit  amounts, 
balances,  and  other  transactions  which  have  been  recorded  relative 
to  the  module(s). 

Authority  lor  maintenance  ol  the  system:  5  U  S  C.  301,  26  U.SC. 
7801.  26  U  S  C    7802.  26  US  C    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Microfilm  Tape 

Retrievability:  IMF  Reference  Register.  SSN  Tax  Period  and 
name  (explained  in  the  Research  Operations  Handbook) 


Safeguards:  Safeguards  \*ill  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re- 
tention Handbook  (330  ''31)  published  by  the  Service 

System  managens)  and  address:  Official  prescribing  policies  and 
practices -.\ssistant  Commissioner  (ACTS)  Officials  m.nntaining 
the  svsiem  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Tjreasury/IRS  22.033 

System  name:  Individual  Master  File  (IMF)  608  and   388  Microfilm 
Retention  Register.  ACTS    R  —  Treasur\/IRS 
System  location:  All  IRS  Service  Centers    (See  IRS  Appendix  A) 

Categories  ol  Individuals  covered  by  the  system:  Categories  of  in- 
dividuals on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  104ti  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC  608)  or  debit  (TC  3«8i  that  is  written  off  when  the 
module  IS  removed  from  the  IMF  (magnetic  tapei  to  the  IMF 
(microfilm)  608  and  388  Retention  Register  This  register  shows  the 
taxpaver's  name,  identification  number,  specific  tax  returns, 
amount  of  credit  or  debit  that  has  been  written  off.  tax  years  and 
other  transactions  which  have  been  recorded  relative  to  the  module 
before  removal  from  the  IMF  (magnetic  tape). 

Authority  lor  maintenance  of  the  svstem:  5  U.SC.  301,  26  U  S.C. 
7801,  26  U.SC.  7802.  26  U.SC    7602. 

Routine  disclosure  may  'be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S.C    6103  and  26  CFR  404  610') 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register.  SSN,  Tax  period  and 
Name  (F.xplained  in  the  Research  Operations  Handbook) 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re- 
tention HSndbook 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system  — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  *e  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31   CFR   Part   I,   Subpart  C,   Appendix   B.   Inquiries   should   be  ad- 
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«Jr«<s>ed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vKing  the  area  in  which  the  individual  resides  (See  IRS  Appendix 
A) 

Idxpavcrs  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due  should  ulili/e  existing 
pfi.icdures  for  doing  so  as  substantive  tax  matters  are  not  subject 
lo  the  amendment  provisions  of  the  Privacy  Act, 

Contesting  record  procedures:  See  access  above 

Reciird  snurif  .augoiirv;  lax  nliirns  and  other  filings  made  by 
the  indi\iit"il  and  .igencv  entries  made  in  the  administration  of  the 
Individual  s  lax  account 

Treasury  IRS  22  034 
System  name-  Iniiividual  Return^  Files.  .■XC  I  S    R  — Tre.isurv /IRS 

System  location:  Internal  Revenue  Servue  Centers  and  Federal 
Records  Centers   (See  IRS  Appendix  A) 

Categories  ol  indl>lduals  covered  by  the  system:  Taxpayers  who 
file  Forms  in  the  1040  series  ini.luding  anv  schedules  and  Forms 
S32V  1(14(1  I'  S  Individual  Income  Tax  Return.  I04I)A  I'  S  In 
dividual  Inicme  Tax  Return- Short  Form.  104OFS  Declaration  of 
Fstimaird  Tax  For  Individuals.  1040fcS  (Spanish)  Declaration  of 
Fstimated  Tax  for  Individuals  (Puerto  Rico).  1040FS  <()U5) 
Declaraliin  of  Fstimalcd  Tax  for  Individuals  — NonResideii  .Alien 
Individuals  HWONH  I  S  Non  Resident  Alien  Income  lax  Return. 
1040NR  I'  S  Non  Resident  Alien  Income  Tax  Return.  104uB  US. 
Non-Rfsidenl  Alien  Income  Tax  Return,  1040C  L  S  Departing 
Alien  Income  Tax  Return 

Categories  ol  records  in  the  svstem:  Forms  filed  bv  the  taxpayer 
and  case  documents  determined  b\  the  Service  to  be  related 

Authorllv  lor  maintenance  ol  the  svsiem:  5  U  S  C  301  26  U  S  C. 
7801,  26  use    ~h02.  26  U  S  C    "602 

Routine  disclosure  mav  be  maue  to  the  extent  provided  bv  law  or 
legulation  (including  26  U  S  C    6103  and  26  CFR  404  fc!03i 

Policies  and   practices  lor  storing,  retrieving,  ntcesslng,   retaining. 
Mid  dbposlng  »l  records  la  tkt  system: 
Storage:  These  are  paper  document  files 

Krtrlevablllty:  Documents  are  stored  and  retrieved  bv  Document 
Locator  Numfiers 

Saleguards:  Safeguards  v^ill  not  be  less  than  provided  by  the 
PhysKal  and  Document  Security  Handbook,  IRM  l(16i41 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook    Service  Centers.  IRM   1(15)59-206 

Svstem  manager(s)  and  address:  Official  prescribing  policies  and 
praotn.es  — Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  svstem-Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Nofifiralion  procedure:  Individuals  seeking  to  determine  if  the 
svsiem  of  records  contains  a  record  pertaining  to  ihemselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Intern.tl  Revenue  Service  Center  servicing  the  area 
m  ^*hKh  ihf  individu.fl  resides    (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  lo  contest  its 
content,  mav  inquire  in  accordance  vnth  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B  Inquiries  should  be  ad 
dressed  to  the  Director  of  the  Inlernal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides  (See  IRS  .Appendix 
A) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  ulili/e  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
lo  the  amendment  provisions  of  the  Privacy  Act 
Contesting  record  procedures:  See  access  above 
Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.036 
System     name:     Interest     Fquahzation     Tax     Forms     File.     ACTS: 
R-Treasurv/IRS 
Systcaa  location:  Federal  Records  Centers.  (See  IRS  Appendix  A) 
Categories  ol  tedlviduals  covered  by  Ike  system:  Taxpayers  who 
filed    Forms:     3969— Notice    of    Acquisition    of    Original    or    New 


Japanese  Debt  Obligation.  44 10- Interest  Fquali/ation 
Tax-(;uarterlv  Return  of  Tax  Withheld  by  Participating  Firm, 
4363- Notice  of  Acquisition  of  Stock  Pursuant  to  Conversiin  of  jn 
Original  or  New  Japanese  Debt  Obligation.  4322- Validation  Cer- 
tificate of  Prior  American  Ownership  and  Interest  Fqualiration  Tax 
Compliance  3X4';- Interest  Fquali/ation  Tax-Brokers  Quanerly 
Information  Return.  3774-  Notice  of  Acquisition  of  Original  or 
New  Canadi.tn  Slock  or  Debt  (3b!igalion 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  dccumcnis  determined  by  the  Service  to  be  related 

Authority  for  maintenance  ol  the  svstem;  ^  U  S  C  301,  26  V  S  C. 
7801.  26  u's  t    ■;802.  26  U  S  C    7(>C2. 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
reijulation  (including  >  I    S  C    MO'  and  26  CFR  404  610'l 

Policies  and  practices  lor  storing.  retrieviBg.  accessing.  retaiaiBg. 
and  disposing  <>l  records  in  the  svsiem: 

Stiirage:    (hevf  .ue  paper  document  files. 

Rnrievabilitv;  Documents  are  stored  and  retrieved  by  laxpaver 
name 

Saleguards  Safeguards  will  not  be  less  than  provided  bv  the 
Physical  and  Document  Secuiitv  Handbook,  IRM  l(16|4: 

Retention  and  disposal:  Retention  and  Disposal  Instruct:.. rs  for 
paper  docuincnts  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook.  Service  Centers.  IRM  1(I5|<9  206 

System  m^inagens)  and  address:  Official  prescribing  policies  and 
practices- Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  svsiem-  Directors.  Inlernal  Revenue  Service  Centers  (See  IRS 
Appendix  .A) 

Notification  procedure:  Individuals  seeking  to  cietermine  if  the 
system  of  lecords  contains  a  record  pertaining  lo  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpan  C  .^rpft'J'^  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  ihe  svsiem  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B  Inquines  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides  (See  IRS  Appendix 
A) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  subsUnlive  lax  matters  are  not  subject 
to  the  amendmeni  provisions  of  the  Privacy  Act. 
Contesting  record  procedures:  See  access  above 
Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury /IRS  22.037 
Svstem    name:    IRS    Employee    Dehnquency    Notice    List,    ACTS: 
R- Treasurv/IRS 
System  location:   Internal  Revenue   Service  Centers.  Regional  Of- 
fice's, ancj  National  Office    (See  IRS  Appendix  A) 

Categories  of  individuals  covered  bv  the  system:  IRS  employees 
who  have  been  sent  notices  (Forms  4901)  informing  ihem  that  they 
appear  not  lo  have  filed  individual  income  lax  returns  (Forms  1040 
and  1040.AI  for  a  certain  tax  year 

Categories  ol  records  in  Ihe  system:  Records  maintained  are 
records  containing  the  individual's  name,  address,  laxpaver  identifi- 
cation number  (social  securitv  numberl.  and  other  indicators  relat- 
ing to  the  salarv  and  location  of  the  individual  As  cases  have  been 
worked,  the  service  center's  list  is  annotated  with  the  disposition  of 
each  case 

Authority  lor  maintenance  ol  the  system:  5  U.SC.  301,  26  U  S  C. 
7801.  26  use.  7802,  26  US  C.  7602. 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
asd  disposing  ol  records  in  the  system: 

Storage:  Hardcopy  printouts  are  maintained  m  agency  offices 
Retrievability:  By  employee  SSN  and  name 

Saleguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook.  IRM  1(16V4I, 
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RetrnlioB  and  dUposal:  Specified  in  Records  Disposition  Hand- 
book 

S)«triB  miBagerd)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A> 

Notilkatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  ma> 
inquiie  in  accordance  with  instructions  appearing  at  31  CKR  Part  I. 
Subpart  C.  Appendix  B  Inquires  should  be  addressed  to  the 
Director  of  the  internal  Revenue  Service  Center  servicing  the  area 
in  uhich  the  individual  resides 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  ssstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  *ith  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B  Inquires  should  be  ad 
dressed  to  the  Direv.tor  of  the  Internal  Revenue  Service  C  enter  ser- 
vicing the  areas  in  which  the  individual  resides 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balani.e  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  Sec  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminstratum  of  the 
individual's  tax  account 

Treasury/IRS  22.039 
System  Dame:  Miscellaneous  Forms  files,  ACTS:  R  — Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers    (See  IRS  .Appendix  A). 

Categories  of  individuals  covered   by   the  system:   Taxpavers   who 
file  forms:  56— Notice  of  Fiduciary  Relationship.  6'^8— Special  Tax 
Return:    Application   for   Registry    and    Special-Tax    Stamp   Opium, 
etc  ,   709— US.  Quarterly   Gift  Tax   Return,    19*4  — Certification  of 
Exempt  Official  (Narcotics).  2031— Waiver  Certificate  to  Fleet  So 
cial  Security  Coverage  for  Use  by   Ministers,  Certain   Members  of 
Religious   Orders,   and   Christian   Science   Practitioners,    2063  — US 
Departing  Alien   Income  Tax   Statement.   2555  — Statement   to   Sup- 
port   Exemption    of    Income    Earned    Abroad.    2950— Statement    in 
Support   of    Deduction    for   Payments    to    an    Fmplovee's    Pension. 
Profit-Sharing.  Stock  Bonus  Trust  or  Annuity   Plan  and  Compensa 
tion  Under  a  DeferredPavment  Plan.  31 1  5  — Application  for  Change 
in         Accounting         Method,         3491  — Exemption  Application, 

3520— Creation  of  or  Transfers  to  Certain  Foreign  Trusts, 
4361  — Application  for  Exemption  from  Self-Fmplo\  ment  Tax  for 
Use  by  Ministers.  Members  of  Religious  Orders  and  Christian 
Science  Practitioners,  441 5— Election  to  Exempt  From  Self  Em- 
ployment Coverage  Fees  Received  by  Certain  Public  Officers  and 
Employees  of  a  State  or  a  Political  Subdivision  Thereof, 
4908— Declaration  of  a  Candidate  for  Public  Office  Receiving 
Political  Contributions  Qualifying  for  Credit  or  Deduction 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U  SC  301.  26  U  SC 
7801.  26  U.S  C.  7802.  26  U.S.C    7602. 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  US  C  6103  and  26  CFR  404  6103). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM   1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
pracuces— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

NoUfkattoD  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart    C,    Appendix    B.    Inquines    should    be    addressed    to    the 


Director  of  the  Internal  Revenue  Scivice  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  an\ 
record  contained  in  the  system  of  records  or  seeking  to  contest  iK 
content,  may  inquire  in  accordance  with  instructions  appearing  iil 
31  CFR  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
vicing  the  al*a  in  which  the  individual  resides  (See  IRS  Appendiv 
A). 

Taxpayers  seeking  to  ad)u^>l  records  whuh  affect  the  dclermina- 
tion  of  a  ta\  assessment  or  the  balance  due  should  ulili/e  existing 
procedures  for  doing  so.  as  suhstantive  tax  m.illers  aie  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.040 
System  name:  Multiple  Refund  File.  ACTS:  R  — Treasury/IRS. 

System  Itication:  Austin  Service  Center    (See  IRS  Appendix  Al 

Categories  of  individuals  covered  by  the  system:  Tax  return 
preparers  or  other  individuals  who  prepare  possihh  fraudulent, 
bogus,  or  otherwise  illegal  returns  and  preparers  who  use  their  own 
address  as  the  taxpayer's  address 

Categories  of  records  in  the  system:  Names  and  addresses  used  on 
returns,  names  and  addresses  of  preparers,  correspondence  pertain 
ing  to  these 

Authority  for  maintenance  of  the  system:  ^  U  SC.  301  and  26 
US  C  7801  and  7802 

Routine  disclosure  mav  be  made  to  the  extent  provided  b\  law  or 
regulation  (including  26  USC  6103  and  26  CFR  404  6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders,  by  districts,  in  file  cabinets. 

Retrievability:  Alphabetically  by  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM   1(16)41 

Retention  and  disposal:  Retention  and  disposal  instructions  for 
paper  documents  in  this  file  is  as  specified  in  the  Records  Disposi- 
tion Handbook.  Servite  Centers.  IRM  l(15»<i'J  206 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices  — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Director.  Internal  Revenue  Austin  Service  Center 
iSee  IRS  Appendix  .A). 

Notification    procedure:   This   system   of   records   may    not   be   ac 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac 
cessed    for    purposes    of    inspection    or   for   contest    of   content    of 
records 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury /IRS  22.042 
System  name:  Penalty  Case  File  ACTS    R  — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers    See  IRS  Appendix  A  for  locations 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  substantial  penalties  assessed  to  their  accounts 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  USC. 
7801.  26  use.  7802.  26  USC.  7602. 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C  6103  and  26  CFR  404  6103)  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 
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Polkies  and  praclkes  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number 

Safeguards:  Safeguards  will  not  be  less  than  provided  bv  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Rclenlion  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service 

System  aianagerts)  and  address:  Official  prescribing^  policies  and 
practices— Assisunt  Commissioner  (ACTS).  National  Office  Offi- 
cials maintaining  the  system  — Directors.  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations 

NolifkatloB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    See  IRS  Appendix  A  for  locations 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides.  See  IRS  Appendix  A 
for  locations 

Taxpayers  seeking  to  adjust  records  which  affect  the  dciermina 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22,045 
System    name:    Potential    Refund    Litigation    Case    Files,    ACTS 
R  — Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  who 
have  indicated  to  tht  Service  that  they  may  file  suit  against  the  ser- 
vice for  a  refund 

Categories  o(  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related 

Authority  (or  maintenance  of  the  system:  5  USC.  301.  26  U.S.C 
7801.  26  use.  7802.  26  USC    7602. 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  USC.  6103  and  26  CFR  404.6103). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  is  a  paper  document  file 

Retrievability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1  (16)  41 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook.  Service  Centers,  IRM  I  (15)  59-206 

System  manager(s)  and  address:  Official  prescribiiig  policies  and 
practices- Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  Du-ector  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides,  (See  IRS  Appendix 
A). 


Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utibze  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
Contesting  record  procedures:  See  access  above 
Record  sourer  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.044 
System        name:        POW-MIA         Reference        File.        ACTS: 
R-Treasurv/IRS 
System   location:   Austin  Service  Center  and  each  district  office. 
(See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  systen: 
P  O  W  /M  I  A  —originated  from  Department  of  Defense  lists 

Categories  of  records  in  the  system:  Lists  of  P  O  W  /M  LA  .  Regu- 
lations. Rulinjis  and  Instructions  as  to  how  to  handle  specific  tax 
questions  relating  to  their  special  tax  status,  copies  of  individual 
tax  returns,  claims,  and  other  documents  germane  to  specific 
clases. 

Authority  (or  maintenance  of  the  system:  5  USC.  301.  26  U  S  C. 
7801,  26  use   7802,  26  use.  7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C.  6103  and  26  CFR  404  6103). 

Policies  and  practkes  (or  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  dociiments  in  file  folders 
Retrievability:  Cases  filed  alphabetically  b\  last  name 
Safeguards:    Safeguards    will    not    be    less    than    provided    by    the 
Physical  and  Dosumcnl  Security  Handbook.  IRM   1(16)41. 

Relentton  and  disposal:  All  cases  have  been  retained  and  no  cur- 
rent provisions  have  been  established  for  disposal 

System  ■anager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  mainlaining 
the  sv  stem  — Director,  Internal  Revenue  Austin  Service  Center  anW 
District  Directors  of  Inlernal  Revenue    (See  IRS  .Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  m  which  the  individual  resides  (See  IRS  Appendix 
A) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
Uon  of  a  tax  assessment  or  the  balance  due  should  utili7e  existing 
procedure  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
Contesting  record  procedures:  See  access  above. 
Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.047 
System  name:  Residual  Master  File  Change  and  Adjustment  Docu- 
ment File.  ACTS    R  — Treasury/IRS 
System   location:    Internal   Revenue   Service  Centers   and   Federal 
Records  Centers   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service 

Categories  o(  records  in  the  system:  5143  — Tax  Transfer  Schedule. 
1247  — Examination  Record.  1962— Advance  Payment  Record, 
2158— Credit  Transfer  Voucher,  2287— Dishonored  Check  Posting 
Voucher,  2287D— Advice  of  Dishonored  Check.  2363  — Master  File 
Entity  Change.  2424— Account  Adjustment  Voucher. 

2650  — TDA/TDI  Transfer,  2710— Appellate  Division  Action  and 
Transmittal  Memorandum,  3177  A/B  — Notice  of  Action  for  Entry 
on    Master    File.    3244— Payment    Posting    Voucher,    3245— Posting 
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Voucher.  Refund  Check  Cancellation  or  Repayment. 
3:58— Summary  Transfer  Voucher.  3333  — TDI  Status  Report, 
JJ54 — Assesiment  Adjustment  Document.  3446— Notice  of  Federal 
Tax  Due.  35^2  — Statement  of  Tax  Due  on  Federal  Tax  Return  (Part 
4).  l-^l  —  Unidentified  Remittance  Voucher.  J552  — Prompt  Assess 
ment  Billing  Assembly.  3''31  — L'nideniified  Remittance  Voucher. 
3753— Manual  Refund  Posting  Voucher.  3809— Miscellaneous  Ad 
justmenl  Voucher.  38-0— Request  for  Adjustment  (Part  1). 
3870— Request  for  Adjustment  (Part  3).  3'»67— Notice  of  Delinquen- 
cy Tax  Account.  4188- Settlement  Notice  (CP  2\ .  22.  210.  421. 
4;r).  4;'*6— Audit  Requisition  &  Information  Report. 
4338— Transcript  or  Information  Request  (Tax  Class  9  applies  to 
TC  991.  993  only).  4446— Notice  of  Action  for  Entry  on  Master 
File  (Part  4).  4695— Notification  Refund  Repayment  Check  not  Ac 
cepted  by  Bank.  3553— Prompt  Assessment  Billing  AssembK. 
3'3I  — L'nidentified  Remittance  Voucher.  3''53— Manual  Refund 
Posting  Voucher.  3809— Miscellaneous  Adjustment  Voucher. 
3870— Request  for  Adjustment  (Part  3).  39| :_ Taxpayer  SSN 
Validation  (CP  53  &  54).  396''- Notice  of  Dehnquency  Tax  Ac- 
count. 4084- Math  Error  Notice  (CP  11).  4085- Math  Error  Notice 
(CP  12).  4086-Math  Error  Notice  (CP  13).  4188— Settlement 
Notice  (CP  :i.  ::.  210.  421.  422).  4192-Notice  of  Balance  Due 
(CP  161).  4256— Dual  Debit/Credit  Transfer.  429<>— Audit  Requisi- 
tion &  Information  Report.  4602  — Notice  of  Balance  Due  (CP  23). 
4604— Notice  of  Settlement  Under 

I  00  (CP  25),  4«>94— Notification  Refund  Repayment  Check  not 
Accepted  by  Bank.  4839— 3rd  Nouce  (Balance  Due).  4840— 4lh 
Notice  (Balance  Due).  490"'-TDA.  4960- IMF,  Balance  Due. 
Audit/Unallowable  Items  (CP  15).  4961-IMF.  Overpayment. 
Audil/Unalloviable  Items  (CP  16).  RSCl  37— Remittance  Return  to 
Taxpayer  for  Correction.  TY-I5— Unidentified  and  Excess  Collec- 
tion Voucher.  TY-16— Tax  Transfer  Schedule,  TY- 18— Statement 
of  Payment  Due.  TY  26— Statement  of  Tax  Due  IRS.  TY 
54 — Posting  Voucher  and  TY-D69 — Taxpayer  Delinquent  Account 

AutborliY  for  malalraaact  of  the  system:  5  U  SC  301.  26  U.S.C. 
7801,  26  use    7802.  26  U  SC    7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  bv  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  (he  system: 

Storage:  These  are  Paper  Document  files 

Retricvabilliy:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook.  Service  Centers,  IRM   1(15)59-206 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  vnth  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  vihich  the  individual  resides   (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen- 
dix A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22  048 

System  name:  Residual  Master  File  (RMF)  Microfilm  Retention  Re- 
gister. ACTS:  R  — Treasury/IRS 


System   location:   All   IRS   Service  Centers  and  District  Offices. 

(See  IRS  Appendix  A) 

Categories  ol  individuals  covered  by  the  system:  Categories  of  in- 
dividuals on  whom  records  are  maintained  are  taxpayers  v^ho  have 
a  business  in  Airways.  Motor  Vehicles.  Wagering.  Beer/etc  ,  or 
Coin  Operated  Amusement  Devices,  or  those  responsible  for  Gift 
Tax  or  US  Estate  Tax  The  tax  return  forms  are  4638.  709.  706, 
2290.  II.  MB,  lie.  730 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  that  have  been 
removed  from  the  RMF  These  abstract  records  indicate  the  busi- 
ness taxpayer  name,  identification  number,  tax  years,  debit  and 
credit  amounts,  balances,  and  other  transactions  which  have  been 
recorded  relative  to  the  module 

Authority  for  maintenance  of  the  system:  5  U  S  C.  301.  26  US  C. 
780l.26USC.7802.26U.se    ''602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  US  C.  6103  and  26  CFR  404  6103) 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retriev ability:  FIN  or  SSN.  Name.  Tax  Period,  and  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Two  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re- 
tenlion  Handbook  and  the  Research  Operations  Handbook  (330- 
731) 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices- Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  uhich  the  individual  resides    (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  indfvidual  resides 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act  (See  IRS  Appen- 
dix A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.049 

System  name:  Residual  Master  File  (RMF)  Transaction.  Codes  608 
and  388  Microfilm  Retention  Register,  ACTS: 
R-Treasury/IRS 

System  location:  All  IRS  Service  Centers.  See  IRS  Appendix  A 
for  locations 

Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividuals on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways.  Motor  Vehicles.  Wagering,  Beer/etc  ,  or 
Coin  Operated  Amusement  Devices;  as  well  as  those  responsible 
for  Gift  Tax  or  U.S.  Estate  Tax  The  tax  return  forms  are.  4638, 
709.  706.  2290. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC608)  or  debit  (TC388)  that  is  written  off  when  the  module 
is  removed  from  the  RMF  (magnetic  tape)  to  the  RMF  (microfilm) 
608  and  388  Retention  Register.  This  register  sh9ws  the  taxpayer's 
name,  identification  number,  specific  lax  returns,  amount  of  credit 
or  debit  that  has  been  written  off.  lax  years  and  other  transactions 
which  have  been  recorded  relative  to  Ihe  module  before  removal 
from  the  RMF  (magnetic  tape) 
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Authority  (or  maintenance  of  the  system:  5  U  SC  301.  26  U.SC. 
7801.  26  US  e    7K02.  26  V  S  C    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Microfilm  Tape 

Relrievability:  FIN  or  SSN.  Name.  Tax  Period.  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook) 

Safeguards:  Safeguards  v*  ill  nol  be  less  than  provided  by  the 
Physical  and  Document  Security   Handbook.  IRM  1(16)41 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  relenlion.  and  disposal  are  as  specified  in  the  Records  Re- 
tention Handbook 

System  man*grr(sl  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (.ACTS)  Officials  maintaining 
ihe  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svsiem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  vulh  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquir;cs  should  be  addressed  to  the 
Direclor  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  ir.  the  svstem  of  records  or  seeking  to  contest  its 
contcn*..  may  ini;u\re  in  accordance  with  instructions  appearing  at 
31  CFR  Par',  1  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Iniernal  Revenue  Service  Center  ser- 
vicing the  areas  m  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  whuh  affect  Ihe  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  nol  subject 
to  the  amendment  provisions  of  the  Privacy  Act  (See  IRS  .Appen- 
dix A) 

Contesting  record  procedures:  .See  .Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
ihe  individual  and  agency  eniries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury  IRS  22.050 
System  name:  Residual  Returns  Files.  ACTS:  R  — Treasury  IRS 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A». 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  who 
file  forms  4638  — Federal  Use  Tax  Return  on  Civil  Aircraft. 
2290— Federal  Use  Tax  Return  on  Highway  Motor  Vehicles. 
II  — Special  Tax  Return.  IIB  — Special  Tax  Return.  IIC— Special 
Tax  Return  and  Application  for  Registry  — Wagering.  730— Tax  on 
Wagenng 

Categories  o(  records  in  the  svstem:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  (or  maintenance  of  the  system:  5  U.SC  301.  26  U  S  C. 
7801.  26  use    7H0:.  26  U  S  C    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  SC  6103  and  26  CFR  40461031  and  as 
necessary  to  report  apparent  violations  of  law  lo  appropriate  law 
enforcement  agencies 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  dbposing  o(  records  in  Ihe  system: 

Storage:  These  are  paper  document  files. 

Retricvabilily:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  I  (16)  41 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  I  (15)  59-206 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices- Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 


inquire  in  accordance  wiih  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Cenier  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  lo  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  ChR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed lo  the  Director  of  the  Internal  Revenue  Service  Cenier  ser- 
vicing the  areas  in  which  the  individual  resides 

Taxpayers  seeking  lo  adjust  records  which  affect  Ihe  determina- 
tion of  a  lav  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
lo  the  amendment  provisions  of  Ihe  Pnvacy  Act  (See  IRS  Appen- 
dix A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the  • 
individual's  lax  account. 

Treasury  IRS  22.051 
System   namr:   Return  of   Initial  Excise  Taxes  on   Private   Foirnda- 
tions.    I  o'.indalions    Managers,   and   Disqualified    Persons    File. 
ACTS    R -Treasury /IRS 

Svsiem  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers,  (see  IKS  Appendix  A) 

Categories  o(  individuals  covered  by  the  system;  Taxpayers  who 
flic  Forms  4^20- Retention  of  Initial  Excise  Taxes  on  Private 
Foundations.  Foundation  Managers  and  Disqualified  Persons 

Categories  of  records  In  the  system:  Forms  filed  by  the  taxpayer 
and  case  do.  Ninents  determined  by  the  Service  to  be  related 

.Autborilv  fur  maintenance  of  the  svsiem:  5  U  S  C  301.  26  U  S  C 
7801.  26  use    7802.  26  use.  7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  lav*  or 
regulation  (including  26  U.SC.  6103  and  26  CFR  404.610?). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  These  are  paper  document  files. 

Retrievahility;  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook  IRM  I  (16)  41. 

RrtrotioD  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook.  Service  Center.  IRM  I  (15)  59-206 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officals  maintaining 
the  system  — Directors.  Iniernal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  lo  the 
Director  of  Ihe  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
•  Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entnes  made  in  Ihe  administration  of  the 
individual's  tax  account 

Treasury/IRS  22.052 
Svsiem    name:    Social    Secuntv    Administration's   Current    Earnings 
File  (SSA  DSF).  ACTS    R-Treasury/IRS 
System  location:  National  Computer  Center  (NCC).  Marlinsburg. 
W    VA 
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PRIVACY  ACT   ISSUANCES 


Cairteorkt  of  todUlduaU  covered  by  Ih*  i>itcm:  Recipients  of 
wages  subject  to  social  security  laxa  and  earnings  from  self  em- 
ploymcDt 

Calegortcs  •»  r«c«rtli  la  III*  lysUoi:  Records  maintained  are 
records  representing  certain  wages  and  f.e\l  employment  earnings 
Information  included  on  each  record  identifies  the  recipient  of  the 
income  (name  control,  taxpayer  identifying  number  and  other  in 
dKators  relating  to  payee  identification  and  identifies  the  type(s) 
and  amount(s)  of  income 

Authority  lor  mainlenancr  of  the  systen:  5  U.S.C.  301.  26  U.S.C. 
7801.  26  U  S  C    7802.  26  L    S  C    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  L^  S  C    6I0>  and  26  ChR  404  610?) 

Polkte*  aad  practice*  for  storing,  retricviog.  accetsing,  rclaintng, 
and  dispoaing  of  records  ia  the  lyitein: 

Storage:  The  magnetic  tape  in  SSN  sequence. 
Relricvablllly:  By  SSN  and  name  control. 

Safeguard!:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM   I  (16)  41. 

Retealloa  and  dlnpotal:  To  be  established  by  IRM  U 1 5)59, 
Records  Disposition  Handbook 

Syftcm  maoager(f)  and  addreia:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).   National  Office    Offi 
cials  maintaining  the   svslem  — Directors.   Internal   Revenue   Service 
Centers    See  IRS  Appendix  A  for  locations 

NotiflcatloB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themeslves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revnue  Service  Center  servicing  the  area  in 
which  the  individual  resides    See  IRS  Appendix  A  for  locations 

Record  acceti  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  See  IRS  Appendix 
A  for  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilue  existing 
procedures  for  doing  so.  as  subsUntive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  Information  received  from  Social 
Secunty  Administration 

Treasury/IRS  22  053 
System    name:    Statistics    of    Income    Individual    Selection    Sheet, 
ACTS:  R-Trcasury/IRS. 
System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap- 
pendix A  ) 

Categories  ol  Individuals  covered  by  the  system:  Taxpayers  whose 
returns  are  selected  bv  predetermined  stratification  and  random 
selection  within  groups  of  states. 

Categories  of  records  in  the  system:  Printouts  developed  by  the 
Service  showing  both  taxpayer-provided  and  Service-generated  data 
concerning  selected  items  of  tax  return  data. 

Authority  for  maintenance  of  the  system:  5  U.S:C.  301.  26  U  SC 
7801.  26  use.  7802.  26  U  S  C  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  6103  and  26  CFR  404  6101) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspo«iog  of  records  in  the  system: 
Storage:  Paper  documents 

Retricvability:  By  SSN.  Document  Locator  Number. 
Safeguards:    Safeguards    will   not   be   less    than   provided    by    the 
Physical  and  Document  Security  Handbook,  IRM  I  (16)  41 

Reteotioo  and  disposal:  Retained  by  Service  Center  for  one  year, 
then  shipped  to  warehouse  until  National  Office  orders  destruction 

System  maoagerts)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A.) 


Noilficatioa  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  M  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  al 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Intern j1  Revenue  Service  Center  ser 
vicing  the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  ulili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  Sec  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminislralion  of  the 
individual's  tax  account. 

Treasury/IRS  22.054 
System         name:         Subsidiary         Accounting         Files.         ACTS 
R-Treasurv/IRS. 
System    location:    Internal   Revenue    Service   Centers   and    Dsitricl 
Offices    (See  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  tavpavers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below 

Categories  ol  records  in  the  system:  The  tvpes  of  records  main- 
tained in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer 
identification  number  and  other  information  necessary  to  identify 
the  taxpayer)  and  accounting  information  relevant  to  one  of  the  fol- 
lowing categories  funds  held  pending,  disposition  and  not  applied 
to  the  taxpayer's  liability  at  present,  properties,  t.ingible  or  intangi- 
ble, now  in  the  custody  of  the  Interal  Revenue  Service,  counterfeit 
monev.  misappropriations  or  robherv  of  Internal  Revenue  Service 
funds,  credits  which  cannot  be  applied  to  a  specific  taxpayer  ac- 
count at  this  time,  accounts  transferred  to  other  Servi,.e  Centers  or 
agencies,  substantiation  for  the  receipt  of  funds  collected  by  the 
Service  for  other  agencies,  abatements  or  assessments  of  tax  on  in 
dividuals,  deposits  received  from  taxpayers,  refunds  to  taxpayers, 
taxpayer  accounts  written  off  by  the  Service  as  uncollectible, 
credits  allowed  taxpayers  requiring  special  consideration  due  to 
processing  constraints,  litigation,  sei/ed  and  acquired  property  and 
Offers  in  Compromise. 

Authority  lor  maintenance  of  the  system:  5  U  S  C    301.  26  U  S  C 
7801.  26  use.  7802.  26  U.SC  7602. 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U.S.C.  610?  and  26  CFR  404  610-<) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 

Retrievability:  Records  arc  retrievable  by  Social  Security  No  and 
by  name 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by  request  from  authorized  individuals  where  ac- 
count substantiation  is  necessary  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Ser- 
vice. 

System  manager($)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system  — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A  ) 
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Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B  Inquiries  should  be  ad 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
vicing  the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A  ) 

Taxpayers  seeking  to  adjust  records  wbKh  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

CaalMtiag  record  procedures:  See  Access  above 

Record  loarce  categories:  Tax  returns  and  other  filings  made  bv 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individuals  tax  account  Some  Justice  Department  investigations 
are  an  additional  source  for  the  information  contained  in  htigation 
case  files. 

TrcaMiry/lRS  22.058 
Systeai      aaac:      Tentative      Carrvback      Allowance      File.      ACTS: 
R-Treasury/IRS 
SyrtcHi  locatioa:  Internal  Revenue  Service  Centers.  (See  IRS  Ap 
pendix  A.) 

CaUforks  af  tadKMaah  covereil  by  the  syctCHi:  Taxpavers  who 
have  filed  for  a  tentative  carryback  adjustment. 

Categortcs  of  records  in  the  system:  records  of  tentative  carryback 
adjustment  Form  6702.  including  taxpaver  name,  address,  and 
identifying  number,  tax  years  involved,  amounts  of  Ux  decrease, 
and  date  Notice  of  Disallowance  (if  anyl  mailed. 

Authority  for  malntenaace  ol  the  system:  5  U.SC.  301,  26  U.SC 
7801,  26  use.  7802.  26  U  SC.  7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  SC    6103  and  26  CFR  404.6103) 

Policies  and  practicn  l«r  (toriag.  retrirviag,  acccMiag,  rclaiaing, 
aad  dtapostag  al  records  ta  the  system: 

Storage:  These  are  paper  document  files 

Retricvability:  Taxpayer  name  and/or  identification  number 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook,  IRM  I  (16)  41 

Reteatioa  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (15)  59-206 

System  maaager(s)  aad  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system  — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A.) 

NotillcatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  lo  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
vicing  the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A  ) 

Taxpavers  seeking  to  adjust  records  which  affect  the  determina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedure  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

CaatestlBg  record  pracetlares:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entnes  made  in  the  administration  of  the 
iadividual's  ta.x  account. 

Treasury/IRS  22.05» 
System        aame:         Unideotified         Remittance         File.         ACTS: 
R— Treasury/IRS 

System  locatioD:  Internal  Revenue  Service  Centers  See  IRS  Ap- 
pendix A  for  locations. 

Categories  ol  Individuals  covered  by  the  system:  Remittances 
which  have  been  received  but  cannot  be  positively  identified,  either 


as  to  the  taxpayer  who  sent  it  or  the  tax  period  to  which  it  is  to  be 
applied 

Categories  ol  records  ia  the  svstem:  Fach  record  contains  a  four- 
teen digit  unidentified  rcmiliance  (IR)  control  number,  the  amount, 
received  date  and  all  known  identifving  data  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Fstimated  Tax  (FSi 
credits  The  FS  record  contains  the  taxpayer's  name  address,  type 
of  pavment.  taxpayer  identification  number,  tax  period,  received 
date,  monev  amount,  and  the  transaction  document  locator  number 
(DIN) 

Authority   lor  mainlrnaace  of  the  lyslrm:  5  U  S  C.  301.  26  US  C 

7K01 .  >  v  s  c    'Kii;.  26  L  s  c  "6o: 

Routine  uses  of  records  maintaiaed  i»  the  system,  lacluding  catego- 
ries ol  users  and  the  purposes  ol  sach  ases:  This  file  is  used  only  to 
report  Revenue  Receipts  Brtjkout  and  total  amount  shown  on 
General  I  edger  to  US  Treasury  The  file  is  an  internal  file  and 
contains  a  record  of  each  remittance  which  is  received  but  cannot 
be  positively  identified,  either  as  to  the  taxpaver  mho  sent  it  or  the 
lax  penod  to  which  it  is  to  be  applied 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C    6101  and  26  CFR  404  610?» 

Policies  and  practices  for  storiag.   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 
Storage:  Disk  Storage 

Retrievability:  Remittance  amount.  Uaidentificd  Remittance  Con 
trol  Number    laxpaver  name 

Safeguards  Safcgu.Trds  will  not  be  less  than  provided  bv  the 
Phvsical  and  Document  Securilv  Handbook.  IRVl    1   (IM  41 

Retention  and  disposal:  180  days  after  the  amount  is  reduced  to 
zero  balance. 

Svstem  manager(s)  and  address:  Offical  prescribing  policies  and 
pra>!tn.ev-.AsMMjnl  Commissioner  (.ACTS)  Officials  maintaining 
the  svstem  — Directors.  Internal  Revenue  ServKC  Centers  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  lecords  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B  Inquiries  should  he  addressed  to  the 
Director  of  the  Inicrnal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides   (See  IRS  Appendix  A  ) 

Record  access  procedures:  Indivduals  seeking  access  to  any 
record  contained  m  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  .Appendix  B  Inquiries,  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A  ) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
Contesting  record  procedures:  See  Access  above 
Record  source  categories:  Remittances  received  from  taxpayers 
that  c.Tf.not  be  positivelv  identified  either  as  to  the  taxpaver  who 
sent  It  or  the  t>pe  of  tax  to  which  it  i>  to  be  applied 

Treasury/IRS  22.0*6 
System  name:  Unit  I, edger  Cards.  ACTS    R— Treasury/IRS 

Svstem   location:    Internal  Revenue   Service   Centers   and   Records 

Center 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  t;ixpavers  having  acvounts  with  the  Internal  Revenue  Ser- 
vice which  are  not  compatible  « ith  normal  master  file  processes, 
eg  penalties,  transferee  assessments,  ter.Tiin.uion  assessments,  ex- 
cise protest  accounts.  RMF  overflow  accounts,  culpable  and  non- 
petitioning  spouses.  Forms  1042,  1040-NR.  926,  5330,  4-20,  990-AR 
(Penalty)  and  any  pre-ADP  returns. 

Categories  of  records  ia  the  system:  The  categories  of  records 
maintained  are  tavpaver  enii'v  records  (aarae.  address,  taxpayer 
identification  number  or  employer  identification  number  and  other 
indicators  relevant  to  entity  maintenance)  and  records  containing 
tax  module  information  (the  tax  return  the  tax  period,  the  balance 
due  or  credit  balance  and  transactions  which  have  been  recorded 
relative  to  the  module) 

Authority  lor  maintenance  of  the  system:  5  U  S  C  301,  26  US  C. 
7801,  26  use.  7802.  26  U.S.C.  7602. 
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Routine  disclosure  mav  he  made  to  the  extent  provided  by  lau  or 
regulation  (including  >  V  S  C    610?  and  2f>  CKR   '01  MOM 

Policies  aod  practices  for  storing,  rrlrirvlng.  arcrsslng.  retaining, 
and  disposing  of  records  in  the  syslein: 

Storage:  The  unit  ledger  cjrds  are  a  card  file. 

Retrievabiliiy:  Information  is  retrievable  bv  Taxpayer  Identifica- 
tion Number 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Securitv  Handbook.  IRM  I  (16)  41. 

Retention  and  disposal  Disposition  is  prescribed  by  the  ap- 
prc>priate  Records  Control  Schedule 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (.ACTS)  Offici.ils  maintaining 
the  sv  stem  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A  ) 

Notificalioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  wuh  instructions  appearing  at  31  ChR  Part  I. 
Subpart  C.  Appendix  H  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  v*hich  the  individual  resides   (See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  s\stem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  *ith  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C  .Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Iniernal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  vkhich  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury /IRS  22.061 
System    name:    Wage    and    Information    Document    (WAID)    File; 
ACTS    R-Treasury,TRS 

System  location:  National  Computer  Center.  Martinsburg.  W.  Va 

Categories  of  Individuals  covered  by  the  system:  recipients  of  vari- 
ous tvpes  on  income  wages,  dividends,  interest,  rents  and  royal- 
ties, medical  pavments.  capital  gains  distributions,  non-taxable  dis- 
tributions' pensions  and  annuities,  patronage  dividends,  distribu- 
tions, and  allocations,  and  prizes,  gambling  winnings  and  miscel- 
laneous income 

Categories  of  records  in  the  system:  Records  maintained  are 
records  representing  certain  wage  and  information  returns  Forms 
W-2.  W-2P.  1087  and  10')9.  and  records  of  agricultural  subsidy  pay- 
ments. Information  included  on  each  record  identifies  the  recipient 
of  the  income  (name,  address,  taxpayer  identifying  number,  and 
other  indicators  relating  to  payee  identification),  identifies  the  in- 
come payer  (verv  similar  information),  and  identifies  the  tvpe(s) 
and  amount(s)  of  income 

Authority  lor  maintenance  of  the  system:  5  U.SC.  301,  26  U  S.C. 
7801.  26  use.  7802.  26  U  S  C    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  US  C    6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  reliieving.  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Magnetic  tape  in  social  security  number  sequence 

Retrievability:  By  taxpayer  social  security  number  and  name  con- 
trol 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  Document  Security  Handbook.  IRM  1  (16)  41 

Retention  and  disposal:  Until  tax  year  1974.  only  until  processed; 
after  tax  year  19''4.  tvio  years,  then  magnetically  erased 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  — Assistant  Commissioner  (ACTS),  national  office.  Offi- 
cials maintaining  the  system  — Directors.  Internal  Revenue  Service 
Centers    See  IRS  Appendix  A  for  locations 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 


Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigalorv  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva 
cy  Act. 

Treasury/IRS  24.004 
System  name:  Audit  Trail  File.  Data  Services    A  — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (see  IRS  Ap 
pendix  A) 

Categories  of  individuals  covered  by  the  system:  Fmployees  who 
accessed  a  specific  tjxpaver's  account 

Categories  of  records  in  the  system:  ,A  record  log  of  every  transac- 
tu>n  posted  to  the  Integrated  Data  Retrieval  Svslem  (IDRS)  accord 
ing  to  the  emplovee  who  input  it  and  the  terminal  through  which  it 
posted 

Authority  lor  maintenance  of  the  system:  5  U  S  C.  301.  26  U  SC 
7801.  26  use.  7802.  26  U  SC    7602. 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosures  m.iv 
be  made  to  the  cvleni  provided  bv  law  or  reguKition  (including  2fi 
U  S  C    6103  and  26  CFR  404,  M03i 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Retrievability:  Bv  employee  number 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Phvsical  and  Document  Security  Handbook,  IRM   1(16)41. 

Retention  and  disposal:  Permanent  retention 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main 
taming  the  svstem  — Directors.  Internal  Revenue  Service  Centers 
(See  IRS  Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  }\  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides  (See  IRS  Appendix 
A  ) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  statistical  record  of  all 
transactions  input  to  the  Integrated  Data  Retrieval  System. 

Treasury./IRS  24.0U 

System    name:    Combined    Account    Number    File,    Data    Services: 

Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap- 
pendix A  I 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require- 
ments related  to  entity  liability),  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela- 
tive to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance;  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
period  IS  in  taxpayer  delinquent  return  (TDD  status 
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Authurily   lor  maintenance  ol  the  syvtem:   ^   L   SC    301     26  V  SC 

THdi    ?'.  I    S  I     "xiO    :<•  I    s  c    ■"^^|,:! 

Routine  disclosure  mav  be  made  u>  ihc  extent  provided  by  law  or 
icguldUoi,  (including  >  I    SC    MU'  jiid  >(IR  404  6l(|i 

Policies  and  practices  for  storinfc.  retrieving,  accessiug.  retaining, 
and  disposing  ol  records  in  the  system. 

Storage:  Dl^k  storage 

Relrievabilitv :  Soc  i.il  sccuntv  number  or  employer  identification 
i>uniher 

Safeguards.  Safeguards  will  not  be  less  than  provided  b\  the 
PhvMcal  .ind  Dv>cumtni  Securitv   Handbook.  IRM   l(Uu41 

Retention  and  disposal:  The  policies  and  practices  regarding 
ctor.i^fc  rclenlion  and  disposal  are  governed  bv  the  principle  that  a 
specific  tax  period  u.  ill  be  ret.iined  on  the  file  dependent  upon 
specific-il  criieria  prt>.^ribcd  in  the  Inlern.i!  Revenue  Manual  and  in 
various  .Accounts  and  Daia  Proiessing  Handbooks  (ADP  Hand 
books  I  The  disposal  of  document",  output  from  this  file  is  specified 
in  the  Records  Retention  Hand^ock  piiblivhed  by  the  Seicice  and 
in  the  Internal  Revenut  Manual  .ind  in  v.inous  Accounts  and  Data 
Pri>cessing  Handbooks 

System  maBagerls)  and  address:  Official  prescribing  policies  and 
practices-  Assistant  Commissioner  Data  Services  Officials  main- 
taining the  s\  stem— Directors.  Internal  Revenue  Service  Centers 
iSee  IRS   Appendix   A  I 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svslem  of  records  contains  a  ret  ord  pertaining  to  themselves  m.iv 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C  Appendix  B  Inquiries  should  be  addressed  to  the 
D:rector  of  the  Internal  Revenue  Service  Center  servicing  the  area 
m  whKh  the  individual  resides    (See  IRS   Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
conieni  mav  inquire  in  accordance  with  instructions  appearing  at 
*l  CFR  Port  I  Subpart  C  Appendix  B  Inquiries  should  be  ad- 
dres,sed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
viciBg  the  areas  in  which  the  individual  resides  (See  IRS  .Appendix 
A  I 

Taxpavers  seeking  lo  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due  should  ulili/e  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  bv 
the  individual  and  agency  entries  made  in  the  administration  of  the 
mdivKJual's  tax  account 

Treasury/IRS  24.014 
SyMcm    Bamc:    Discriminant    Function    File    (DIF),    Data    Services: 
Treasury/IRS 

System  localioa:  Internal  Revenue  Service  Centers  (See  IRS  Ap 
pendix  A  ) 

Categories  of  indlviduaU  covered  by  the  system:  Individuals  whose 
Forms  1040  and  1040A  have  a  DIF  Score  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescnbed  by  Audit 

Categories  of  records  in  the  system:  Document  Locator  Number 
of  the  leiurn  the  Regional  and  District  Offices  of  the  taxpayer,  the 
laxpaver's  DIF  Score  and  data  from  the  individual's  Income  Tax 
Return  nteded  to  conduct  an  audit  of  his  return 

Authority  lor  maintenance  of  the  system:  5  U  SC  301,  26  U  SC 
"M)!.  26  CSC    ■'80:,  26  use    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  bv  law  or 
regulation  (including  >  U  S  C    6103  and  :^  CFR  404  6103) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
•■d  disposing  ol  records  in  the  system: 

Storage:  Bv  magnetic  tape  and  computer  printout 

Retrievability:  Bv  individual's  Social  Security  Number 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Securitv  Handbook.  IRM  I(!6i4l 

Retention  and  disposal:  Retained  for  three  years  Disposed  of 
thereafter 

Systen  managerts)  and  address:  Official  prescribing  policies  and 
practices  — Assistant   Commissioner   Data   Services    Officials    main- 


taining  the   svstem  — Directors,    Internal   Revenue   Servk.e   Centers 
(See  IRS  Appendix  A  ) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purpose  of  determining,  if  the  system  contains  a  record 
j-ertaininj:  Ui  a  p.irticular  individual 

Record  access  procedures:  This  Svstem  of  records  mav  not  be  ac- 
cessed for  the  purpose  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record    source    categories:    This    svstem    of    records    contains    in 
vcstigalorv   malcnal  compiled  for  law   enforcement  purposes  whose 
si>urces  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  ibe  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  24  Or 
Syslem  name:  Fmployer  Inquiry   I.ook-Up  for  TDA  Inquiries    Data 
Services    A -Treasur>,lRS 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap- 
pendix A  ) 

Categories  u(  individuals  covered  by  the  system:  Individual  tax- 
pavers  who  h.ive  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Securi!.  Administration  (SSAi  through  the  3rd 
quarter  of  the  year  and  those  taxpavers  who  file  Federal  Individual 
Income  Tax  returns  Form  1040  and  1040A  through  the  Individual 
Master  File  (IMF)  Delinquencv  and  Underreporting  Program 
(WAID) 

Categories  of  records  in  the  system:  Taxpayer's  name,  taxpayer's 
address,  taxpa.er  s  identification  number,  taxpavers  wages,  tax- 
payer's marital  status,  taxpayer's  employer/s  name;s.  employers 
address,  emplovei's  identification  number,  lax  period  and  other  in- 
dicators relating  to  the  program  operation 

Authority  lor  maintenance  ol  the  svstem:  5  U  SC  301.  26  U  S  C. 
"SOI  .  26  U'S  C    7802.  26  U  S  C    7602. 

Routine  disclosure  mav  be  made  lo  the  extent  provided  bv  law  or 
regulation  (including  26  US  C    6103  and  26  CFR  404.6103) 

Policies  and  practices  lor  storing,  retrieving,  aecessing.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievahilily:  Tape  search  bv  taxpayer  name  or  idetttity  number 

Saleguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Securitv   Handbook.  IRM  l(16i4l. 

Retention  and  disposal:  The  file  is  maintained  approximately  for 
SIX  months  and  then  destroved  and  recreated  as  updated  informa- 
tion IS  received  from  SSA  or  WAID 

System  maDager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (.ACTS).  Officials  maintaining 
the  system  — Directors.  Internal  Revenue  Service  Centers  (See  IRS 
.Appendix  A  1 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  areas  in  which  the  individual  resides 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendrrent  provisions  of  the  Privacv   .Act 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  m  the  administration  of  ihe 
individual's  tax  account 

Treasury/IRS  24.028 
Svslem  name:   IDRS  Security  Profile  System.  Data  Services:  Trea- 
surv,TRS 
System  location:   Internal  Revenue  Service  Centers  (See  IRS  Ap- 
pendix .A)  * 
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Catrgorirs  of  individuuU  covered  by  the  s>slein:  Individuul  i:n) 
plovce->  on  whom  rei.ords  are  retained 

Calegories  of  records  in  the  i>slein:  A  record  log  of  (he  emplosees 
(IDRS  users*  and  lOntjining  periinenl  data  for  idenlifNin^  eiuh 
user 

Authority  for  maintenance  of  the  system:  5  U  S  C    101.  26  I'  S  C 

7S01 .  >  u  s  c  ''Ho:.  :f)  I'  s  c  ""M): 

Routine  uses  of  records  maintained  in  the  ssstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  venf> 
the  emplo>ee"s  auihon/jiion  to  access  records  retained  on  IDRS  It 
IS  so  used  at  the  moment  of  attempted  access  to  the  computer  files 

The  file  is  used  to  generate  the  identifving  employee  number  of 
the  using  emploNee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes 
of  case  control  or  document  routing 

The   file   is  used   in   connection  with  computerized   security    rou 
tines    to    produce    printed    reports    that    are    used    by    IRS    internal 
security  personnel  to  monitor  use  of  IDRS. 

Use  IS  restric'ed  t.>  IRS  personnel  and  there  are  no  routine  uses 
in  connection  s^iih  other  Federal  agencies 

For  additional  routine  uses,  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
■  nd  disposing  of  records  in  the  system. 

Storage:  Disk  storage  and  magnetic  tape  backup 

Retries  ability:  Bv  social  security  number  only 

Safeguards:  Safeguards  will  not  be  less  than  provided  bv  tho 
Phssicdl  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  The  records  are  updated  dailv  or  u  eekU 
depending  on  the  activitv 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— .Assistant   Commissioner   Data    Services     Officials    main 
taming    the    svstem  — Directors.    Internal    Revenue    Servii.e    Centers 
(See  IRS  Appendix  Ai 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  .'1  CKR  Part  I 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individu;il  resides   (See  IRS  .Appendix  AI 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  deiermina 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (Sec  IRS   Appen 
dix  A I 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  IRS  em 
ployee  on  standard  personnel  forms 

Treasury/IRS  li.Qlt 
System    name:    Individual    Account    Number    File.    Data    Services 
A-Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap- 
pendix A) 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
specific,  current  business  with  IRS 

Categories  of  records  in  (he  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require- 
ments related  to  entity  liability):  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela 
live  to  the  module)  when  specifically  requested  by  a  service  center. 
or  if  a  notice  for  balance  of  tax  due  has  been  issued,  a  specific  tax 
penod  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance,  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed:  or  when  a  specific  tax 
penod  IS  in  taxpayer  delinquent  return  (TDI)  status 

Authority  for  maintenance  of  the  system:  5  U.SC  301.  26  U.SC 
7801.  26  U.SC.  7802.  26  U  SC    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S.C  6103  and  26  CFR  404  610.1) 


Policies  and  praiticrs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Disk  storage 

Rrtrievahitity :  Social  securilv  number 

Safeguards:  Safeguards  will  not  be  less  th.in  provided  b\  the 
Physical  and  Document  Security  Handbook    IRM   1(16)41 

Retention  and  disposal:  The  policies  and  practices  regarding 
stor.iiie  retention  ,ind  disposal  are  governed  b\  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  the  Inlerd.il  Revenue  Manual  and  in 
various  Accounts  and  Data  Processing  H.iiulboi'ks  (.AOP  M.ind 
books)  I  he  disposal  of  documents  output  fiom  this  file  is  specified 
in  the  Records  Retention  Handbook  published  bv  the  Service  and 
in  the  Internal  Revenue  Manual  and  in  vaiKUis  .Accounts  and  Data 
Processing  Handbooks 

System  managerls)  and  addrtss:  Officials  prescribing  policies  and 
practices— Assistant    Commissioner    Data    Services     Officials    mam 
taming   the   svstem— Directors.    Internal   Revenue    Service   Centers 
(See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  ^1  (.IR  Part  I. 
.Subpart  C.  Appendix  B  Inquiiies  should  be  addressed  to  the 
Director  of  the  Intern:il  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides    (See  IRS  .Appendix  A) 

Record    access    procedures:     Individuals    seeking    access    to    any 
record  contained  in  the  svstem  of  recoids  or  seeking  to  contest  its 
content,   may    inquire   in  accordance  with  instructions  appearing  at 
.'I    CFR    Part    I.    Subpart   C.    Appendix    B     Inquiries    should    be   ad 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser 
vicing  the  area  in  which  the  individual  resides 

Taxpayers  seeking  to  adjust  rci-ords  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy   .Act.  (See  IKS  .Appen 
dix  .A) 

Contesting  record  procedures:  See  .A..cess  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  bv 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  lax  account 

Treasury/IRS  24.030 
System       name:       Individual       Master      File      (IMF).      Data       Ser 
vices  —  Treasury  iTRS 

System  location:  National  Computer  Center  (NCCl.  Martinsburg. 
West  Virginia 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Federal  Individual  Income  Tax  Returns  (i  e  Forms  1040. 
1040  A) 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  number  (SSN)  and  other  indicators 
pertaining  to  entity  maintenance,  including  /ip  Code),  and  tax 
modular  records  which  contain  all  records  relative  to  specific  tax 
returns  for  each  applicable  tax  period  or  year  Recorded  here  are 
tax  transactions  such  as  tax  amount,  additions,  abatements  of  tax 
payments,  interest  and  like  type  transactions  recorded  relative  to 
each  tax  module 

.Authority  for  maintenance  uf  the  system:  ^  U.SC.  301.  26  U.S  C 
7801.  26  use.  7802.  26  U.SC.  7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  bv  law  or 
regulation  (including  26  U  S.C    6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  By  idenlificatic>n  number  and 
alphabet 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  preset ibing  policies  and 
practices— Assistant  Commissioner  Data  Services.  Officials  main- 
taining the  system— Directors.  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
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inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  Cd  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides   (See  IRS  Appendix  A). 

Record  aecrM  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. (See  IRS  Appendix 
A). 

CoBtetting  record  procedure*:  See  Access  above 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 

Treasury/IRS  24.046 
System       name:       Residual       Master      File      (RMF)      Data       Ser- 
vices—Treasury/ IRS 

System  location:  Internal  Revenue  Service  Centers  (Currently 
there  are  10  such  centers)    See  IRS  Appendix  A  for  locations 

Categortca  of  Individuals  covered  by  (he  sys(cm:  Persons  in  a  sole 
proprietary  role  who  file  Excise  Tax  Returns  (Form  ID.  Wagering 
Returns  (Form  UC).  Highway  Use  Returns  (Form  2290).  and  Air 
ways  Use  Returns  (Form  4638)  and  Estate  and  Gift  Taxes  (Form 
706  and  709).  the  latter  can  be  individuals  not  in  a  sole  proprietor- 
ship role 

Categories  of  records  la  the  system:  Taxpayer  entity  records 
(name,  address,  identification  name  (TIN)  which  may  be  either  FIN 
or  SSN.  and  other  indicators  pertaining  to  entity  maintenance,  in- 
cluding Zip  Code),  and  tax  modules  which  are  all  the  records  rela- 
tive to  specific  tax  returns  for  each  applicable  tax  period  Recorded 
are  tax  transactions  such  as  tax  amount,  statements/additions  to 
tax.  payments,  interest  and  like  type  transactions  relative  to  each 
tax  module. 

Authority  for  maintenance  of  the  system:  ?  U.SC  301.  26  US.C. 
7801.  26  use    ^H02.  26  U  S  C    7602 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S  C.  6103  and  26  CFR  404.6103) 

Policies  and  practices  for  storing.  retrlcvlBg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Retrievability:  By  name,  type  of  tax.  and  identifying  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Re(en(ion  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  Data  Services.  Officials  main- 
taining the  system.  Directors.  Internal  Revenue  Service  Centers 
(See  IRS  Appendix  A) 

Notification  procedure;  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  Instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  m  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  Instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B  InquirieSi  should  be  ad- 
dressed to  the  Director  of  the  Internal  Revenue  Service  Center  ser- 
vicing the  area  in  which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due  should  utihze  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account 


Treasury/IRS  24.057 
System  name:  Taxpayer  Delinquent  Investigation  Notice  File,  Data 
ServKcs    A  -  Treasury  IRS 
System  location:  Internal  Revenue  Service  Centers    (See  IRS  Ap- 
pendix A  ) 

Categories  of  individuals  covered  by  the  system:  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  inve*tigationi 
and  the  generation  of  delinquency  notices 

Categories  of  records  in  the  system:  Delinquency  investigation  in- 
formation on  business  and  individual  taxpayers. 

Authoritv  for  maintenance  of  the  svstem:  5  US  C.  301.  26  U  S  C. 
7801,  26  U'SC    7802.  26  U  SC    7602 

Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  US  C.  6103  and  26  CFR  404  6103) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape 

Retrievability:  Tape  search  by  identity  number  or  name 
Safeguards:    Safeguards    will    not   be   less    than    provided    by    the 
Physical  and  Document  Security  Handbook.  IRM  I  (16)  41 

Retention  and  disposal:  Dependent  upon  the  activity  to  each  tax- 
payer record 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  Data  Services  Officials  main- 
taining the  svstem  — Directors.  Internal  Revenue  Service  Centers. 
(See  IRS  Appendix  A  ) 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual   (See  IRS  Appendix  A  ) 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  Sec  Access  above. 
Record    source   categories:    This    system    of   records    contains    in- 
vestigatory material  compiled  for  law   enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  ac(:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  26.001 
System         name:         Acquired         Property         Records.         ACTS: 
C  — Treasury /IRS. 
System  location:  District  Offices   (See  IRS  Appendix  A  ) 
Categories  of  individuals  covered   by  the  system:   Delinquent  tax- 
pavers  whose  property    has  been   acquired  by   purchase  by   govern- 
ment or  light  u(  redemption 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax- 
payer identifivation  number,  revenue  officer  reports. 

Authoritv  lor  maintenance  of  the  svstem:  5  U  SC  301  and  26 
US.C.  780"l  and  "802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
US  C.  6103  and  26  CFR  404  6103  where  apphcable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  stored  in  locked  facility  when  not  in 
use 

Retrievability:  Retrievable  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  I  (16)  41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book IR.M  Ml.'i.^^ 

System  managerls)  and  address:  Official  prescribing  policies  and 
practice;.— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — District  Directors  of  Internal  Revenue.  (See  IRS  Ap- 
pendix A  ) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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PRIVACY  ACT  ISSUANCES 


('onte«iin(  record  procedures:  See  Access  above 

Record  M«rce  categories:  This  s>stem  of  records  contains  data 
for  government  accounting  purposes  from  Service  sources. 

S>stems  exempted  from  ccrtais  provisions  of  the  act:  This  system 
has  been  designjted  as  evempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trcasury/IRS  26.002 
System    name:     Adjustment     and     Payment    Tracer     Files.     ACTS 
C -Treasury /IRS 

System  localioa:  District  Offices  (See  IRS  Appendix  A  ) 

Categories  o(  iaditiduals  cohered  by  the  system:  Taxpayers  against 
uhom  tax  assessments  have  been  made  but  *ho  have  either  of 
fered  substantiating  evidence  for  adjustment  or  proof  of  payment 

Categories  o(  records  in  the  svstem:  Taxpayer  name,  address,  tax- 
paver  identification  number,  information  about  basis  of  assessment, 
including  class  of  lax.  period,  dollar  figures.  TDA  or  notice,  can- 
celled checlcs.  amended  returns,  claims,  etc. 

.Authority  (or  maintenance  of  the  system:  5  USC.  301  and  26 
L'  SC    "SOI  and  '80: 

Routine  uses  of  records  maintained  in  the  s)stem.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  ma\ 
be  made  to  the  extent  provided  b\  lavk  or  regulation  (including  26 
CSC    610.'  and  26  CFR  404  610.'  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  svstem: 

Storage:  Paper  Records 

Retrlevabllity:  By  taxpaver  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM   1  (16)  41 

Retention  and  disposal:  In  accordance  with  records  disposition 
Handbook  IRM  1(1. M59 

Svslcm  roanager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant   Commissioner   (.ACTS).    Officials    maintaining 
the  s> stem  — District  Directors  of  Internal  Revneue    (See   IRS  Ap 
pendix  A  ) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigator) material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  evempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  26.003 
System  name:  Collateral  Files.  ACTS:  C  — Treasury/IRS. 

System  location:  Districts  Offices    (See  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  Taxpavers  against 
whom  tax  assessments  have  been  made  and  who  have  submitted 
collateral  such  as  bonds,  mortgages,  escrow,  etc.  to  stay  collec- 
tion. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax- 
paver  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  figure  and  collateral  submitted 

Authority  for  maintenance  of  the  system:  5  USC.  301  and  26 
use.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  mav 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records 

Retricvabilily:  By  taxpaver  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 


Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book. IRM  1(15).^'*  Collateral  is  returned  to  taxpayer  after  collec- 
tion or  adjustment  is  effected  Collateral  forfeited  in  event  of 
default 

System  managerts)  and  addre**:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS)  Officials  mainUiining 
the  sv stem— District  Directors  of  Internal  Revenue  (See  IRS  Ap- 
pendix .A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determing  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  svstem  of  records  contains  in- 
vestigatorv  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Svstems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trea.sury/IRS  26.023 

System    name:    Defunct    Special    Service    Staff    File   being    retained 
because  of  Congressional  directive.  AC~rS    C  Treasurv/IRS. 
System  location:  National  Office    (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violating  the  Internal  Revenue  laws 

Categories  of  records  in  the  system:  Internal  Revenue  Service 
Master  File  printouts;  returns  and  field  reports,  information  from 
other  law  enforcement  government  investigative  agencies.  Congres- 
sional Reports,  and  news  media  articles. 

Authority  for  maintenance  of  the  system:  USC.  301,  26  USC. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  This  file  is  no  longer 
being  used  by  the  Internal  Revenue  Service  The  Special  Service 
Staff  was  abolished  August  13.  19''3  Disclosure  of  information 
contained  in  this  Svstem  of  Records  may  be  made  to  the  Depart- 
ment of  Justice  in  connection  with  actual  or  potential  litigation  Ac- 
cess to  the  Svstem  is  limited  to  Congression:il  Committees  and  in- 
dividuals making  Freedom  of  Information  requests  pertaining  to 
themselves. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  alphabeticallv  by  individual 
and  organization  contained  in  vault  at  IRS  National  Office. 

Retrlevabllity:  By  alphabet 

Safeguards:  Access  controls  are  in  conformance  with  provisions 
of  the  phvsical  and  Document  Security  Handbook.  IRM  1  (16)  41. 
No  IRS  official  has  access  to  these  records  except  for  retrieval  pur- 
poses in  connection  with  Congressional  or  Freedom  of  Information 
inquiries  and  litigation  cases. 

Retention  and  disposal:  Records  are  being  maintained  solely  for 
Congressional  Committees  at  their  request  When  the  Congressional 
Committees  have  completed  their  inquiries,  the  records  will  be 
destroyed  except  for  those  documents  pertaining  to  pending  litiga- 
tion Those  records  will  be  destroyed  upon  direction  by  the  Court 
having  jurisdiction  over  the  documents. 

System  manager(s)  and  address:  Assistant  Commissioner  (.ACTS) 
National  Office    (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
■System  of  Records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  the  Assistant  Commisssioner  (ACTS)  National 
Office.  (See  IRS  Appendix  A  for  location.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
Svstem  of  Records  may  inquire  in  accordance  with  the  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C.  Appendix  B  Inquiries 
should  be  addressed  to  the  Assistant  Commissioner  (ACTS),  Na- 
tional Office    (See  IRS  Appendix  A  for  location  ) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest 
provisions  of  the  Privacy  Act  as  published  in  the  Notices  of  the 
Systems  of  Records  for  those  agencies. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  News  media  articles,  taxpayers'  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  related  or  other  taxpayers 

Systems  exempted  from  certain  provisions  of  the  act:  Information 
from  an  exempt  system  of  records  duplicated  in  this  system  of 
records  retains  the  exempt  status 

Treasury/IRS  26.005 
System  name:  File  of  Persons  Making  Thieats  of  Force  or  Forcible 
Assaults,  AC  IS  C  — Treasury/IRS 

System  location:  District  Offices  (See  IRS  Appendix  A) 

Categories  ol  individuals  covered  by  the  system:  Individuals  who 
have  or  may  threaten  or  assault  Collection  activitv  personnel 

Categories  of  records  in  the  system:  Names,  addresses,  taxpaver 
identification  number  (if  knownt.  phvsical  description  (if  known)  of 
individuals 

Authority  (or  maintenance  of  the  svstem:  ^  USC  301  and  26 
use    "SO'l  and  "802 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclovure  of  in 
formation  contained  in  this  svstem  of  records  mav  be  m.ide  to  the 
Department  of  Justice  in  connection  with  actual  or  pi>tential 
criminal  prosecution  or  civil  liligalion.  and  in  connection  w  iih 
requests  for  legal  advice  Routine  disclosure  mav  be  made  to  the 
extent  provided  by  lav*  or  regulation  (Including  26  USC  6103  and 
26  CFR  404  6101  vk  here  appluahle)  and  as  necessary  to  report  ap- 
parent violations  of  law  to  aprropriate  law  enforcement  agencies. 
Routine  distlosurc  mav   be  made  during  judicial  processes 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  s)stem:  . 

Storage:  Paper  Records. 

Retricvabilily:  By  name  of  individual 

Safeguards:  .Acs.ess  Coniri)ls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IR.M   1(16)41 

Retention  and  disposal:  In  accordance  with  records  disposition 
Handbook,  IRM   1(IM<V 

System   maoager(s)  and  address:   Official  prescribing  policies  and 
practices— .Assistant    Commissioner    (.ACTS)     Officials    maintaining 
the  svstem— District  Directors  of  Internal  Revenue    (See  IPS  Ap 
pendix  A) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above 

Record    source    categories:    This    system    of    records    contains    in 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  26.006 
System         name:         Form         2209.         Courtesy         Investigations. 
ACTS  C-Treasury/IRS 

System  location:  District  Offices  (See  IRS  Appendix  A) 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investigation  is 
or  was  located  in  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  dis- 
trict office 

Categories  of  records  In  the  system:  Contains  taxpayer  name,  cur- 
rent and  former  addresses,  taxpayer  identifying  number,  if  known 
Contains  the  information,  including  class  of  tax.  if  applicable,  or  in- 
formation concerning  the  action  desired  to  be  taken,  and  chronolog 
ical  investigative  history. 

Authority  for  maintenance  of  the  system:  5  USC  301  and  26 
use.  7801  and  7802. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  •sers  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage    Paper  Records.  Magnetic  Tape. 

Rririevahility:  Bv  taxpayer  name 

Saleguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM   1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand 
book.  IRM  l(l?i?v 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices- Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system -District  Directors.  Service  Center  Directors  and  Data 
Center  Directors.  (See  IRS  Appendix  A) 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  p.irticular  individual 

Record  access  procedures;  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  This  svstem  of  records  contains  in- 
vestigatorv  m.iterial  compiled  for  law  enforcement  purposes  whose 
sources  nccJ  not  be  reported 

Svstems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasurv.'IR.S  26.007 
Svstem       name:        Form        2VV0— Miscellaneous        Investigations. 
ACTS  C— Treasury/IRS 

S)stcm  location:  District  Offices  (See  IRS  Appendix  A) 

Categories  ol  individuals  covered  b>  the  system:  Taxpayers  on 
whom  an  investig.i'ion  has  been  inflated  for  purposes  of  securing 
information  necessarv   for  Feder.il  Tax  Administration  purposes 

Categories  of  records  in  the  system:  Nome  and  address  of  party 
that  was  contacted,  taxpayer  identifiction  number,  if  known, 
chronological  investigative  history  and/or  information  secured  The 
following  types  of  investigations  are  included  in  this  svstem  Form 
SSA-''010  cases— Notice  of  Determinatjon  of  FICA  Wages— Issued 
when  SS.A  obtains  evidence  that  wages  paid  to  claimant  have  not 
been  recorded  on  his  earnings  record  Requests  for  data  needed  in 
proof  of  claim  cases.  Applications  for  discharge  of  property  from 
tax  lien  Service  of  tax  court  subpoenas  Complaints  of  employers 
failing  to  provide  withholding  statements  Recovery  df  unassessable 
erroneous  refunds.  Form  SSA-12'3  cases— Request  for  Preferential 
Investigation  This  is  a  request  for  preferential  treatment  (over 
other  SSA  cases)  on  an  earnings  discrepancy  case  Secure  applica- 
tion for  exemption  from  self-employment  lax.  Offers  in  Com- 
promise and  related  activities,  le  .  follow-up  on  defaulted  install- 
ments, secure  payment  on  collateral  agreements,  etc  Maximize 
compliance  with  withholding  requirements  on  aliens'  earnings 
Other  miscellaneous  uses 

.Authoritv  for  maintenance  of  the  svstem:  5  USC.  301  and  26 
US  C    "So'l  and  "802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U  S  C    610'  and  2h  CFR  404  610'  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage;  Paper  Records.  Magnetic  Tape. 

Retrievability:  By  taxpayer  name 

Safeguards;  Access  Controls  will  be  not  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal;  As  specified' in  records  disposition  Hand- 
book   IR.M   Kl.^l';^ 

Svstem  manager(s)  and  address:  Official  prescribing  policies  and 
practices  — Assistant  Commissioner  (.ACTS)  Officials  maintaining 
the  system  — District  Directors,  Service  Center  Directors  and  Data 
C  enter  Directors    (See  IRS  Appendix  A) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 
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Record  (ourcc  catrgortci:  This  s>stem  of  records  contains  in- 
vestigaior\  material  compiled  for  law  enforcement  purposes  vihose 
sources  need  not  he  reported 

S>it(iBi  cxrmpicd  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Trrasur>/1RS  26.008 
System      name:      IRS      and      Treasury       Employee      Delinquency. 
ACTS  C- Treasury ;1RS 
Syttcin   location:    National   Office.    Regional  Offices.   District  Of- 
fices  and    Service   Centers.    National   Computer   Center   and    Data 
Center   (See  IRS  Appendix  A) 

Categorici  of  indlvidusU  cohered  by  the  lyitem:  IRS  and  Treasury 
employees  uho  are  shoun  on  the  Master  file  as  delinquent  in  meet- 
ing Federal  tax  requirements 

Calegorlcf  of  records  in  the  it.tteni:  Taxpayer  name,  social  securi- 
l\  number,  address,  fact  of  IRS  or  Treasury  employment  code. 
District  location  code 

Authority  for  mainleoance  ol  the  system:  5  L'  S  C.  301  and  lb 
use    ■'801  and  "802 

Routine  ases  o(  records  maintained  in  the  system.  Including  catego- 
ries o(  uscn  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use   610.1  and  >  CFR  404  610.1  uhere  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  system: 

Storage:  Paper  Records. 

Retriev ability:  by  taxpayer  name 

Safeguards:  Access  Controls  v^ill  be  not  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IR.Vl  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
boolt.  IRM  l(I?)?9 

System  nianagcr(s)  and  address:  Official  prescribing  policies  and 
practices  — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  svsiem  — Assistant  Commissioner  (ACTS).  Regional  Commis- 
sioners. District  Directors  of  Internal  Revenue  and  Service  Center 
Directors    (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records  * 

Contesting  record  procedures;  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Trefsury/IRS  26.009 
System  name:  Lien  Files         (Open  and     ,     Closed). 

ACTSC- Treasury /IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  Tax  Liens  have  been  filed 

Categories  ol  records  in  the  system:  Taxpayer  name,  address,  tax- 
payer identification  number,  information  about  basis  of  assessment 
including  class  of  tax.  period,  dollar  amount  Open  and  closed 
Federal  tax  liens  including  Certificates  of  Discharge  of  Property 
from  Federal  Tax  Lien.  Certificates  of  Subordination.  Certificates 
of  Non  Attachment;  Exercise  of  Governments  Right  of  Redemp- 
tion of  Seized  Property.  Releases  of  Government's  Right  of  Re- 
demption Federal  tax  lien  information  entered  in  Treasury  En- 
forcement Communications  System.  Public  hen  index  maintained 
pursuant  to  26  US  C    6323 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U  S  C.  7801  and  7802.  26  U  S  C    6323 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U  S  C  6103  and  26  CFR  404  6103  where  applicable),  notices  of  lien 
and  the  index  thereto  are  available  to  the  public. 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape  and  Microfiche 
Retrievabilily:  By  taxpayer  name  and  lien  sequence  number 
Saleguards:  Access  Controls  will  be  not  less  than  provided  for  by 

the  Physical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  H.ind- 

book  IRM  1(1.M14 

System   manager(s)   and   address:   Official   prescribing   policies   and 
practices— Assistant    Commissioner    (AC1S)     Official    maint.tining 
the    svstem  — District    Directors.    Service    Center    and    Djla    Center 
Directors  and   Director  of   International  Operations.   (See   IRS   Ap 
pendix  A). 

Nolificatioa  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pcrt.uning  to  themselves  may 
address  inquiries  to  District  Director  for  each  Distrut  whose 
records  are  to  be  searched. 

Record  access  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  -'ach  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  L'nited  Slates  See  Notification 
abov  e 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Taxpayers'  Federal  Tax  Returns. 

Treasury/IRS  26.010 

System  name:  lists  of  Prospective  Bidders  at  Intern.nl  Revenue 
Sales  of  Sei/ed  Property —  AC  IS  C  —  lreasur\ /IKS 

System  location:  District  Offices    (See  IRS  .Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
sei/ed  property . 

Categories  of  records  in  the  system:  Name  and  address  and  phone 
number  (if  provideJi 

.Authoritv  for  maintenance  of  the  svstem:  ^  U  SC  301  and  26 
use.  780'l  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U  SC  6103  and 
26  CFR  4046103  where  applicable)  and  as  necessary  to  report  ap- 
parent violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
use  "801  and  7802  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records    File  cabinets. 
Retrievabllity:  By  name  of  Prospective  Bidder. 

Saleguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book IRM  1(15)59 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — District  Directors  of  Internal  Revenue  determine  if 
need  for  this  system  exists.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  of  Internal  Revenue  Service  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  inaccordance  with  instructions  appearing  at  31 
CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed 
to  the  Director  of  Internal  Revenue  Service  servicing  the  areas  in 
which  the  individual  resides. 

Contesting  record  procedures:  See  Access  above. 
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Record  Murce  cateforiea:  Supplied  voluntarily  by  the  subject 
prospective  bidder. 

Treasury/IRS  26.011 
System  name:  Litigation  Case  Files,  ACTS:  C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  o(  individual*  covered   by   the  lysten:  Taxpayers   on 
whom  Federal  tax  assessments  have  been  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  govern 
ment  or  who  have  instituted  suits  against  the  government. 

Categories  of  records  in  the  syttem:  Taxpayer  name,  address,  tax- 
payer identification  number,  information  about  basis  of  assessment, 
including  class  of  lax,  period,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  Claim  to  Judgement;  Suit  for  Failure  to  Honor 
a  Levy,  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee. 
Suit  to  Set  Aside  Fraudulent  Transfer.  Suit  to  Recover  Erroneous 
Refund,  other  suns  include  those  which  the  United  States  may  in 
tervene  to  assert  a  Federal  Tax  Lien,  a  proceeding  to  require  open- 
ing of  a  safe  deposit  box.  etc  1  he  following  suits  against  the 
United  States  are  also  included  in  this  file;  Quiet  Title  Suit, 
Foreclosure  of  Mortg:ige  or  other  Lien,  Partition.  Condemnation; 
Interpleader;  Refund  Suits  Involving  lOOPercent  Penalty  Assess- 
ments; Injunction  Suits  Under  Freedom  of  Information  Act  Also 
included  in  Litigation  Files  are  Individuals  against  whom  bankrupt- 
cy proceedings  are  pending,  decedent  estates  in  probate  with  out- 
standing Federal  lax  labilities,  individuals  executing  Assignments 
for  the  Benefit  of  Creditors,  individuals  in  Receivership 
Proceedings;  individuals  conducting  a  bulk  sale,  summons  referrals, 
subpoena  files,  advisory  opinions,  revenue  officer  reports,  and 
various  other  legal  instruments  and  correspondence  Disclosure 
may  be  made  during  judicial  processes 

Authority  (or  maintenance  ol  the  system:  S  USC  301  and  26 
ijhc   7801  and  7802 

Roatine  uses  ol  records  maintained  in  the  lyttem.  including  catego- 
ric* ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicablel 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  In  the  syitcm: 

Storage:  Paper  Records 

Retrievabllity:  By  taxpayer  name. 

Safeguard*:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book IRM  1(15)59 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant    Commissioner   (ACTS),    Officials    maintaining 
the  system  — District  Directors  of  Internal  Revenue    (See  IRS  Ap 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  iystem  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory matenal  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Syitem*  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasnry/26.012 
System      name:      Offer      in      Compromise      (QIC)      File.      ACTS: 
C— Treasury/IRS 

System  location:  District  Offices.  Service  Center.  Regional  Of- 
fices, and  National  Office   (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code 

Categories  of  records  in  the  system:  Form  2515,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address. 
taxpayer  identification  number,  and  all  other  pertinent  information 
for  identifying  and  assigning  the  OIC  investigation.  The  file  con- 
Uins  all  records,  documents,  reports  and  work  papers  relating  to 


the  assignment,  investigation,  review  and  adjudication  of  the  offer 
This  includes  such  items  as  the  original  offer,  results  of  property 
records  checks,  interviews  with  third  parues  and  the  taxpayer,  col- 
laterial  income  agreements,  financial  statements,  lax  return  copies, 
and  other  information  submitted  bv  the  taxpayer. 

Authority  for  maintenance  of  the  system:  5  U  S  C  301  and  26 
use,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use.  610^  and  2f^  CIK  404  6103  where  applicable)  and  to  the  ex- 
tent necessarv  to  permit  public  inspection  of  any  accepted  offerin- 
compromise  as  required  bv  26  L'  S  C    6I03(K»(1) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape 

Retrievahility :  By  taxpayer  name 

Saleguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  FhvsKal  and  Document  Security   Handbook.  IRM   1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book. IRM  1(15)59. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS).  Officials  maintaining  the 
system  Regional  Commissioners.  Service  Center  Directors.  District 
Directors  and  Director,  Data  Center   (See  IRS  Appendix  A» 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported  If  an  offer  is  accepted,  an  abstract 
and  statement  which  identifies  the  taxpaver,  the  liability,  the 
amount  compromised  and  the  basic  circumstances  of  the  case  is 
made  available  for  public  inspection  m  accordance  with  EO  10386 
and  EO  10906 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  26,013 
System     name:     One     Hundred     Percent     Penalty     Cases.     ACTS; 
C  — Treasury /IRS. 

System  location:  District  Offices   (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  Federal  tax  assessments  have  been  made  or  are  being 
considered  as  a  result  of  their  being  deemed  responsible  for  pay- 
ment of  unpaid  corporation  withholding  taxes  and  social  security 
contributions 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax- 
payer identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  figures,  waiver  extending  the 
period  for  asserting  the  100-perceni  penalty  (if  any)  and  correspon- 
dence 

.\uthoritv  for  maintenance  of  the  system:  5  U.S.C.  30i  and  26 
use    7801  and  "802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U,S  C.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape 

Retrievabllity:  By  individual  or  corporation  name. 

Saleguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book. IRM  1(15)59 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS),  Officials  maintaining  the 
svstem  District  Directors,  Service  and  Data  Center  Directors  tSee 
IRS  Appendix  A) 
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PRIVACY  ACT  ISSUANCES 


Nolificatioa  prt»c»dur«:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
perLiining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedure*:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vesiigator\  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  riempled  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Prna 
c>  Act 

Trcas«r>/IRS  26.014 

System  name:  Record  21.  Record  of  Seizure  and  Sale  of  Real  Pro- 
perl\    .\cts  C  — Treasury ,iRS.  t, 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  vkhom  tax  assessments  have  been  made  and  whose  real  pro- 
pertv  was  sei/ed  and  sold  to  satisfy  their  lax  liability.  Also  name 
and  address  of  purchaser 

Categories  o(  records  in  the  system:  Taxpayer  name,  address,  tax- 
paver  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  amounts,  property  description. 

Authority    for    maintenance    of    the    system:    ^    L'  S  C.    3(M    and    2b 

I  S  C    ^NOl  and  "so; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
Svsiem  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  public  record 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  viill  be  not  less  than  provided  for  by 
the  PhvsKal  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  dbposal:  As  specified  in  records  disposition  Hand- 
book. IR.M   l(l.M.<i9 

System  managerls)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)).  Officials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap- 
pendix A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  recorOs  tcontains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  address  inquiries  to  or  appear  in  person  at  the  office 
of  District  Director  for  each  District  whose  records  are  to  be 
searched 

Contesting  record  procedures:  See  Access  above 

Record  sovrce  categories:  This  System  of  Records  evidences 
chain  of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Treasury/IRS  26.015 
System  name:  Records  being  maintained  at  the  request  of  Congres- 
sional Committees.  ACTS  C  — Treasury/IRS. 
System   location:   National  Office.   Regional  Offices.   District  Of- 
fices. Service  Centers    (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  previously  been  the  subject  of  Collection  case  assignments 
and/or  individuah  who  have  been  identified  as  potential  ta.x 
delinquents  Includes  Former  Sensitive  Case  Files  and  various 
returns  compliance  files  which  are  normally  not  retained. 

Categories  of  records  ia  the  system:  Names,  addresses,  taxpayer 
identification  number  class  of  tax.  period,  location  of  levy  sources 
(if  known),  other  financial  data  (if  known),  dollar  figures  (if 
known),  and  correspondence  (if  any). 

Autbority  for  nainleoance  of  the  system:  5  U  S  C.  301  and  26 
use.  7801  and  'vOl. 


Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  mav 
he  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
r  S  C    610.1  and  26  CFR  404  61 0.'  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  svsiem: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By   taxpayer  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM   1(16)41 

Retention  and  disposal:  Records  will  be  destroved  when  no  longer 
required  b\  Congressional  Committees 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commisvioncr  (.ACTS)),  Officials  maintaining 
the  system  — Director.  Collection  Division.  ARCs  (.ACTS);  District 
Directors  of  Internal  Revenue  (See  IRS  Appendix  A) 

Notification  procedure:  This  svsiem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svstem  of  records  may  not  be  ac- 
cessed fur  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  26.016 

System     name:     .ACTS:C  —  TRH.\SUR>/IRS  — Returns    Compliance 
Programs  (RCP). 
System   location:   District  Offices  and   Service  Centers   (See   IRS 
Appendix  A) 

Categories  of  individuals  covered   bv   the  system:   Taxpayers  who 

may  be  delinquent  in  filing  or  paving  Fede«al  taxes 

Categories  of  records  In  the  svsiem:  Records  consist  of  name,  ad- 
dress, taxpayer  identification  number  (if  known)  and  information 
concerning  the  potential  tax  liability  Returns  Compliance  Programs 
involve  any  type  of  Federal  tax  administered  by  the  Collection 
Division  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code  RCP  programs  can  be  initiated  bv  the  Na- 
tional Office.  Regional  Offices,  or  by  individual  districts  Disclo- 
sure may  be  made  during  judicial  processes 

.Authority  for  maintenance  of  the  svstem:  5  U.SC  101  and  26 
use.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
us  C    6103  and  26  Cf-R  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape. 

Retrievability:  By  taxpayer  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM   li  16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book, IRM  1(15)59 

System  ■lanager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS),  Officials  maintaining  the 
system  District  Directors.  Service  and  Data  Center  Directors.  (See 
IRS  Appendix  A). 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 
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Systems  exempted  from  certain  provitioat  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva 
cy  Act 

Treatary/IRS  26.017 

System  name:  Sei/ed  Property  Records.  ACTSC  — Treasury/IRS 
System  location:  District  Offices  (See  IRS  Appendix  A) 
Categories  of  iadivldnals  covered  by  the  syitcm:  Taxpayers  whose 

property  has  been  sei/ed  for  subsequent  sale  by  IRS  to  satisfy  lax 

liabilities 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax- 
payer identification  number,  copy  of  Notice  of  Federal  Tax  I.ien. 
information  about  basis  of  assessment,  including  class  of  tax. 
period,  dollar  amount,  and  Revenue  Officer  reports 

Authority  for  maintenance  of  the  system:  i  U  SC  301  and  26 
use    7801  and  7802 

Routiae  nset  of  records  maintained  in  the  tyitem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  mav 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  relricviag,  accessing,  retaining. 
aod  diipotlng  of  records  in  the  system: 

Storage:  Paper  Records.  Magnetic  Tape. 

Retrievability:  By  taxpayer  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book. IRM  1(15)59 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors.  Service  and  Data  Center  Directors 
(See  Irs  Appendix  A) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  il  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  mav  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Syatcms  exempted  from  certain  provisioni  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  26.018 
System    same:    Tax    Collection    Waiver    Form    900    Files,    ACTS: 
C-Treasury/IRS 

System  location:  District  Offices   (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  tyttcm:  Taxpayers  for 
whom  tax  assessments  exist  and  for  whom  statutory  collection 
period  has  been  extended  by  waiver 

Categories  of  records  In  the  system:  Taxpayer  name,  address,  tax- 
payer identification  number,  information  about  basis  of  assessment 
based  on  TDA.  including  class  of  tax,  period,  etc. 

Authority  for  maintenance  of  the  syitem:  5  U  S  C.  301  and  26 
U.S.C.  7801  and  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catcgo- 
liei  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book, IRM  1(15)59 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system,  District  Directors  of  Internal  Revenue.  (See  IRS  Ap- 
pendix A). 


Notification  procedure:  This  svstem  of  records  mas  not  be  ac 
cessed  for  purposes  of  deiermining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svsiem  of  records  mav  not  be  ac- 
cessed for  purp<iscs  of  inspcclion  or  for  contest  of  content  of 
records 

(  ontesting  record  procedures:  See  Access  above 

Record    source    categories-    This    svsiem    of    records    contains    in 
vestigatorv   material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  26.01« 
Svsiem     name:     TDA     (Taxpaver     Delinquent     Accounts).     ACTS 

C-Treasurv/IRS 

System  location:  District  Offices    (See  IRS  .Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made 

Categories  of  records  in  ihe  svstem:  Taxpaver  name,  address,  lax- 
paver  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  amounts,  chronological  in- 
vestigative hislorv.  etc  This  svstem  includes  Part  Payment  Files. 
Large  Dollar  Reports  No  Activiiv  Reports  TD.A  Register.  Uncol- 
Icctable  Accounts  Register,  Uncollectahle  Aemunts  Register  (over 

25,000),  Advance  Dated  Remiiiance  Check  Files:  Uncollectable 
Accounts  Files;  File  of  taxpayer  names  entered  m  the  Treasury  En- 
forcement Communications  Svstem 

Authorilv  for  maintenance  of  Ihe  svsiem  5  U  SC  301  and  26 
use    "Ko'l  and  'H02 

Routine  uses  of  records  mainuined  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  mav 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6ini  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc  and  paper  records,  and  magnetic  tape. 

Retrievability:  By  taxpayer  name 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  .As  specified  in  records  disposition  Hand- 
book. IRM  lil<l5'J 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices,  Assistant  Commissioner  (ACTS)  Officials  maintaining 
the  system.  District  Directors.  Director  International  Operations, 
Service  and  Data  Center  Directors    (See  IRS  Appendix  A) 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  if  determining  if  the  system  contains  a  record 

pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  svstem  of  records  contains  in- 
vestigatorv  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  26,020 
System    name:    TDl    (Taxpayer    Delinquency     Investigation)    Files. 
ACTS:  e-Treasury/lRS, 

Svstem  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  Ai 

Categories  of  individuals  covered  by  Ihe  svstem:  Taxpayers  be- 
lieved to  be  delinquent  in  filing  Federal  lax  returns 

Categories  of  records  in  tl»e  system:  Taxpaver  name,  address,  tax- 
payer identification  number,  information  from  previously  filed 
returns,  information  about  the  potential  delinquent  return(s).  includ- 
ing class  of  tax,  chronological  investigative  history, 

Aothoritv  for  maintenance  of  the  system:  5  U,S.C.  301  and  26 
U.S.C.  7801  and  7802. 
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Routine  uiti  of  records  maiotained  in  the  (vtttm,  including  catrgo- 
ri«<i  o(  ustn  and  (h«  purpoMx  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
DSC   M03  and  26  CFR  4(W  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  magnetic  tape. 

Retrie«ability:  bv  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbools.  IRM  UlhMl 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
booli.  IRM  1(15)5«>. 

Stslem  managcrts)  and  address:  Official  prescribing  policies  and 
practices,  .Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors.  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Mollfication  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed (or  purposes  of  determining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
of  records  has  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  26.021 
System  name:  Transferee  Files.  ACTS:  C— Treasury/IRS. 

System  location:  District  Offices    (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  svstem:  Includes  tax- 
payers on  whom  lax  assessments  have  been  made  but  who  have  al- 
legedly transferred  their  assets  in  order  to  place  them  beyond  the 
reach  of  the  government. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax- 
payer identification  number,  information  about  basis  of  assessment, 
including  class  of  tax.  period,  dollar  amounts.  Also  the  name,  ad- 
dress, taxpayer  identification  number  and  related  information  about 
transferee 

Authority  for  maintenance  of  the  system:  S  U  S.C.  301  and  26 
use   7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Record.  Magnetic  Tape. 

Retrlcvability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handboolc.  IRM  1(16)41 

Retention  and  disposal;  As  specified  in  records  disposition  Hand- 
book, IRM  1(15)^9 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors,  Service  and  Data  Center  Directors. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 


Treasury/IRS  26.022 
System  name:  Delinquencv  Prevention  Programs. 

ACrS  C-Treasury/IRS 

System  location:  District  Offices   (See  IRS  Appendix  A  ) 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  having 
a  historv  of  Federal  tax  delinquency 

Categories  of  records  in  the  system:  Taxpayer  name,  taxpayer 
identification  number,  address,  filing  requirements,  chronological 
investigative  history. 

Authority  tor  mainlenaiice  of  the  system:  5  U  S  C.  301  and  26 
U  S  C    ^801  and  "802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  dl^closu^e  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (inLJuding  26 
I   S  C    6103  .ind  :t,  CFR  404  610^  where  aprlicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P,iper  Records  and  .Magnetic  Tape 

Rrtrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  PhvMc.il  and  Document  Security   Handbook.  IR.M   1(16)41 

Retention  and  disposal:  As  specified  in  records  disposition  Hand- 
book. IKM   1(1  ^ny 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTSl  Officials  maintaining 
the  svstem  —  District  Directors.  Service  and  Data  Center  Directors 
(See  IRS  Appendix  A  ) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  svstem  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury, IRS  30.005 
System    name:    Accident    Investigation    Files    System    ■\dministra- 
tion— Treasury/IRS. 
System  location:  National  Office,  Regional  Offices    (See  IRS  Ap- 
pendix A). 

Categories  of  Individuals  covered  by  the  system:  Individuals  in- 
volved in  accidents  involving  either  property  damage  of  over 

500.00  or  any  personal  injury. 

Categories  of  records  in  the  system:  Information  consisting  of  in- 
juries, damages,  dollar  estimate,  causes  and  conditions  of  ac- 
cidents, interviews  and  statements  pertaining  to  IRS  employees  and 
private  individuals  involved  in  ac>.idents  which  result  in  over 

500O0  in  property  damage  or  personal  injury  to  either  party. 

Authority  for  maintenance  of  the  system:  5  US  C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Dep,;rtment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — National  Of- 
fice—file folders.  Regional  Offices  — card  file  Retrievabili- 
ty  — indexed  by  name.  Safeguards  — records  are  kept  in  offices 
which  are  locked  or  guarded  during  non-work  hours  Retention  and 
disposal— National  Office— records  are  stored  in  the  Protective 
Programs  Branch  for  a  period  of  three  years.  They  are  then  trans- 
ferred to  the  Federal  Records  Center  and  destroyed  seven  years 
after  case  file  year. 

System  manager(s)  and  address:  National  Office  — Safetv  Manage- 
ment Officer,  Protective  Programs  Branch,  Regional  Offices  (See 
IRS  Appendix  A). 
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Notification  procedure:  Individuals  seeking  to  dclermine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  'I  ("i  R  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Svstem  Manager  for  each  office  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  (he  system  of  records  or  seeking  to  contest  iis 
content,  mav  inquire  in  ai.cord.incc  with  instructions  appc.iring  jI 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad 
dressed  to  the  Svstem  Manager  for  each  office  whose  records  are 
to  be  accessed  or  t.ontested 

Record  sourer  categories:  I  he  information  originates  from  the  IRS 
Inspection  Branch 

Treasury/IRS  30.002 
System  name     Fmployee  Adminisiralive   Files.  Tax   Administration, 
Advisory  Services  Division  — 1  reasurv /IRS 

System  location:  National  Office    (See  IRS  Appendix  Ai 

Categories  of  individuals  covered  bv  the  system:  Fmployees  of  the 
TAAS  Division,  both  current  and  former 

Categories  of  records  in  the  system:  Overseas  Fmplovee  Work 
Folders  (active  and  inactive).  Headquarters  Staff  Fmplovee  Work 
Folders  (active  and  inactive).  Official  Passport  and  Control  Card 
File.  ID  Cards  (.AID)  Maintained  for  reference  and  adminisirative 
processing  purposes,  for  selection  and  nomination  for  overseas  as- 
signments 

Authority  for  maintenance  of  the  system:  .^  L  S  C  301,  26  U  S  C 
7801  and  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  cont.nned  in  this  system  of  records  mav  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaininc. 
and  disposing  of  records  in  the  system; 

Storage:  Paper 

Retrievahllity:  By  individual  name. 

Safeguards:  Files  are  kept  in  a  locked  file  or  locked  room  vMth 
limited  access  bv  division  employees 

Retention  and  disposal:  Obsolete  files  are  destroved  when  further 
assignments  with  the  division  are  considered  unlikely  Passports  are 
returned  to  State  Department  IDs  are  returned  to  Agency  for  In- 
ternational Development 

System  manager(s)  and  address:  Director.  Tax  Administration  Ad 
visory  Services  Division.  National  Office  (See  IRS  .Appendix  A) 

Notification  procedure:  See  svstem  manager  above 

Record  access  procedures:  See  system  manager  above 

Contesting  record  procedures:  See  system  manager  above 

Record  source  categories:  From  the  individual,  and  from  standard 
Personnel  and  other  governmental  administrative  forms  relating  to 
the  individual. 

Treasury  IRS  30.001 
System  name:  Personal  Data  on  Official  Contacts.  Tax  Administra 
tion   Advisoiy   Services  Division  — Treasury/IRS  (See   IRS   Ap- 
pendix A) 

System  location:  National  Office 

Categories  of  individuals  covered  by  the  system:  Selected  officials 
and    work    contacts    in     IRS.    .AID.    State    Departinent.    and    other 
Government  agencies,  the  Inter  America  Center  of  Tax  Administra 
tors;  foreign  governments;   international  organizations;  and  educa- 
tional institutions  in  the  U.S. 

Categories  of  records  in  the  system:  Locator  Card  Files  of  official 
contacts  (5);  Liason  Listing  of  official  training  program  contacts; 
biannual  international  tax  advisors  hsting;  TAAS  advisors  and  Na 
lional  Office  staff  listing;  bio  data  sketches  on  individuals  (IRS  and 
others)  Maintained  for  quick  reference  in  order  to  locate  and  con- 
tact an  individual,  and  to  keep  record  of  personal  information  for 
use  in  connection  with  official  business. 

Authority  (or  maintenance  of  the  system:  5  U.SC.  301.  26  U.SC 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ■Routine  disclosure  of  in 


formation  contained  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Moragt     I'jpei 

Relrievahilitv:  Bv   individual  name 

Safeguards:  .A^^ess  limited  to  authorized  persons 

KrIrntKin  and  disposal:  Indefinite 

System  managerisi  and  address:  Dlrecti'r.  Tax  .Administration  Ad- 
visory  Scivn.cs  Division,  National  Office  (Sec  IRS  Appendix  .A  i 

Notification  procedure:  See  System  Manager  above 

Record  access  procedures:  See  Svstem  .Manager  above 

Contesting  rnord  procedures:  .See  System  Manager  above 

Record  source  categories:  From  the  individual,  from  the  organiza- 
tion with  whivh  he  is  assoLiated.  or  from  other  knowledgeable  ex- 
perts in  the  field  of  Tax  Administration 

Treasury   IRS  30.003 
System   name:   Requests  for  Printed   Tj\   Materials   Including  Lists. 
Administration  —  Treasury/IRS 

System  location:  National  Office.  Regional  Offices.  District  Of- 
fices. Service  Centers  (See  IRS  Appendix  Al 

Categories  of  individuals  covered  by  the  system:  Files  include 
those  individuals  arnl'or  businesses  that  request  various  IRS  printed 
materials  such  as  Package  X.  TIRs.  reproduction  proofs,  etc 

Categories  of  records  in  the  system:  Letter  or  order  blank  sub- 
mitted bv  the  individual  and  or  business  and  anv  related  correspon- 
dence A  cross  reference  index  may  also  be  developed  to  identify 
and  control  requests 

\uthoritv  for  maintenance  of  the  system:  5  I.  SC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fv>rm.i;ion  contained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  .Appendix  A.A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — magnetic  tapes, 
paper  records  or  m.uling  plates  Retrievabilitv  —  alphabetically  or 
numerically  Safeguards— not  less  than  provided  for  bv  the  PhvsKal 
and  Document  Security  Handbook.  IRM  1(Im4I  Retention  and 
Disposal— names  dropped  as  system  is  updated 

Svstem     managens)     and     address:     Chief.     Publishing     Services 
Branch  A  KM  P  National  Offue.  and  Chief.  Administration  in  Re 
gional  Offices     District  Offices  and   Service  Centers  (See   IRS  Ap 
pendix  Al 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  H  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C  Appendix  B  Inquiues  should  be  ad 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested 

Record  source  categories:  The  information  is  supplied  by  the  in- 
dividual and/or  company  making  the  request  The  Service  adds  data 
pertaining  to  the  fulfillment  of  the  request. 

Treasury  IRS  30  004 

System  name:  Security  Violations,  Administration  — Treasury/IRS 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Violators  of  IRS 
Security   Regulations 

Categories  of  records  in  the  system:  Name  of  violator,  circum- 
stances of  violation  (date.  time,  actions  of  violator,  etc),  superviso- 
ry action  taken 

Authoritv  for  maintenance  of  the  system:  5  US.C    301. 
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PRIVACY   ACT    ISSUANCES 


Koulinr  uses  ot  rrturdt  maiolaiBcd  id  (h<  s>strni.  taclHdinf  calrfo- 
r'tn  ol  users  aad  ibc  purpotct  of  such  us«s:  Routine  disclosure  of  in 
formation  lontained  in  this  N\sttm  of  rrcords  mav  he  mdde  lo  the 
Department  o(  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  adsice  Disclosure  ma>  be  made  during  juduial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  pracliers  (or  storini;.  relriettnu.  accessiDg.  retaining, 
and  disposing  oi  records  In  the  fsstem:  Storage  — file  folder  (notices 
of  Milationt.  1x5  in>.h  card  file  Retries  ability— '  x  5  inch  card 
file  rjn.e  lateral  file  cabinets  access  b>  PPO  staff  onh  Keten 
tion  iiid  dispo>al  -  >  \  <  inch  card  file— indefinite .  file  folder  — 1 
scji-  c>n  Mle  location  .'  x  ?  inch  card  file- indefinite,  file 
folder-  '  \ear<i  II  >eat  in  PSS  Office.  2  >ear$  in  Records  Holding 
area' 

Sstiem  maaagrrti)  a.nd  address:  Chief.  Facilities  Management 
Bririvh    Service  t  enters    (See  IRS  Appendix  A) 

Nuilfication  proscdure:  Indisidualt  seeking  to  determine  if  the 
ssstem  of  records  i.oniains  a  record  pertaining  to  themseKcs  may 
mq.  .re  in  accoid.ince  with  instructions  appearing  at  'I  CbR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  lo  the  .Ser 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched 

Record  acces.s  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  lo  contest  its 
content  mav  inquire  in  accordance  vi/ith  instructions  appearing  at 
31  CbR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad 
dressed  to  ihe  Service  Center  Director  for 'each  Service  Center 
whose  recc>rds  are  to  be  accessed  or  contested 

Record  source  categories:  Contract  Guard  Force. 
Trcasury/IRS  32.001 
System         name:         Travel         Expense         Record,         Administra- 
tion— Freasurv/IRS. 

System  location:  National  Office.  Regional  Offices  and  District 
Offices    See  IRS  .Appendix  A  for  Locations 

Categories    of    individuals    covered    by    the    system:    All    IRS    em 
ployees  u  ho  have  incurred  iravel  or  moving  expenses  in  conjunc- 
tion with  official  business 

Categories  of  records  In  the  system:  Records  consist  of  travel  ad 
vances.  personal  travel  vouchers,  household  move  vouchers.  Forms 
W  ;  schedi;le  of  disbursements,  GAO  decisions/rulings.  Tr^inspor 
tation  Requests.  Overdue  Notices.  Certification  of  Deposits. 
Government  Bills  of  Lading  &  Form  ;;!21.  (Schedule  of  Collec- 
tions) Records  are  for  the  purpose  of  maintaining  accurate  finan- 
cial accounting  of  travel  and  moving  expenses  of  employees 

Authority     for    maintenance    of    the    system:    GAO     Policy     and 

Procedures    Manual    for    Guidance    of    Federal    Agencies.    Title    2. 
Chapter  2.  Sections  5  &  6 

Routine  uses  of  record<>  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclo:>ure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
proces>es    For  additional  routine  uses  see  .Appendix  A. A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — locked  files. 
Retnevdbiliiv —  indexed  in  alphabetical  order  or  assigned  numerical 
sequence  Safeguards  — access  is  restricted  to  designated  I  iscal 
Management  etriployees.  to  individuals  concerned  on  a  need  to 
know  basis,  and  to  administrative  offices  through  the  authorilv  of 
the  Travel  Management  Supervisor  As  required.  IRS  Internal 
Audit  and  Security  has  access  to  the  files  Retention  and 
Disposal— retired  after  3  years  lo  Federal  Records  Center,  disposed 
in  accordance  with  Records  Retention  Handbook 

System  managertsi  and  address:  Chief.  Accounting  Section.  IRS 
National  Office  or  Chief.  Fiscal  Section.  IRS  Regional  Office  See 
IRS  Appendix  A  for  Locations. 

.Notification  procedure:  Individuals  seeking  lo  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendi.x  B  Inquiries  should  be  addressed  to  the 
System  Manager 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may   inquire  in  accordance  with  instructions  appearing  at 


^l    CFR.   Part   I.   Subpart  C.   Appendix   B     Inquiries   should   be   ad 
dressed  to  the  Svstem  Manager 

(  onlesling  record  procedures:  See  Access  above. 
Record  source  categories:  Information  supplied  by  emplovees  and 
by  CiAt)  as  required. 

Treasury/IRS  32.M2. 
System  name:  Payroll/Personnel  Svstem.  Administra- 

tion- Freasury/IRS   (See  Related  System  Treasurv/OS  00054) 

System  location:   IRS  Data  Center.  National  Office.  Regional  Of 
fices    (See  IRS  Appendix  A) 

Categories  of  Individuals  covered  by  Ihe  system:  Current  and 
Former  IRS  F.mplovees.  IKS  also  processes  pavroll  data  n-lating  to 
current  or  former  employees  of  the  Bureau  of  Alcohol.  I  obacco 
and  Firearms.  Secret  Service.  Customs,  and  the  Office  of  the 
Secretarv  of  the  Treasury  (exchange  stabili/alion  fund*  See  infor- 
mation contained  in  notices  published  by  Department  of  the  1  rea 
sury  constituent  units  whc>se  pavroll  is  serviced  bv  this  sy^^em 

Categories  of  records  in  the  system:  Data  storage  and  file  records 
system  for  processing  payroll  and  personnel  actions,  consisting  »)f 
records  of  lime  and  attendance,  leave,  tax  withholding  bond 
purchase  and  issuance,  emergency  ralaries.  overtime  and  holidav 
pay.  optional  payroll  deductions  and  minoritv  group  desi^:nator 
codes  Aside  from  pa\roll  processing,  recorded  personnel  data  is 
available  on  a  need  to  know  basis  to  personnel  offices  in  ac- 
cordance wilh  Civil  Service  Commission.  Treasury  and  IRS  regula- 
tions 

Authority   for  malntrnance  of  the  system:    ^   USC     301.   6   I'SC 
(Chapter    I.    Section    2).    GAO    PoIkv    and    Procedures   manual   for 
Guid.ince  of  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  s\  stem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes  Aside  from  pavroll  processing,  recorded  personnel  data 
IS  available  on  a  need  to  know  basis  to  personnel  offices  in  ac- 
cordance with  Civil  Service  Commission.  Treasurv  and  IRS  legula- 
lions.  Separations  may  be  reported  to  State  tnemployment  Agen- 
cies This  System  is  used  to  furnish  payroll  and  personnel  data,  in- 
formation and  statistics  lo  the  Civil  Service  Commission  and  other 
requesting  agencies  It  is  also  used  to  generate  the  necessary 
payroll  information,  deductions  and  allotments  to  pay  the  em- 
ployees on  a  biweeklv  basis  and  to  furnish  the  necessary  payroll  in- 
formation to  concerned  agencies  required  b-,  law  The  basic  payroll 
and  personnel  master  file  provides  input  to  management  informa- 
tion svstems.  as  well  as  related  accounting  and  budget  systems  For 
additional  routine  uses  see  Appendix  .AA  and  routine  uses 
published  for  system  Treasury/OS  00  054 

Policies  and  practices  for  slorin*;.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — data  files  mam 
tamed  on  magnetic  tape,  folder  records  maintained  in  file  cabinets 
Relrievability  — indexed  by  social  securitv  number  or  by  name 
Safeguards  —  access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41  Reten- 
tion and  disposal— retired  after  3  years  to  the  Federal  Records 
Center;  disposed  of  after  56  years 

System  manager(s)  and  address:  Personnel  Data  Director:  Person- 
nel Division.  IRS  National  Office  Payroll  Data:  Chief.  Administra- 
tion Svstems  Management  Staff.  IRS  National  Office  (See  IRS  Ap- 
pendiv  .A). 

Notification  procedure:  Individuals  seeking  information  pertaining 
to  these  records  mav  inquire  in  accordance  with  instructions  ap- 
pearing at  31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should 
be  addressed  to.  Assistant  Commissioner  (Administration).  IRS  Na- 
tional Office 

Record  access  procedures:  Same  as  "notification"  above 

Record  source  categories:  Information  is  compiled  from  the  exist- 
ing m.ister  records,  le  employees'  official  personnel  folders  Infor- 
mation also  provided  by  payroll  coordinators  and  administrative  of- 
ficers. 

Treasury/IRS  32.003 
System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks.  Administration  — Treasury/IRS 
System   location:   National  Office  and  Regional  Offices    ^ee  IRS 
Appendix  A  for  Locations. 
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Categories  of  indivlduali  covered  by  the  system:  Employees  of  In- 
ternal Revenue  Service. 

Categories  of  records  in  the  system:  Checks  received  from  em- 
ployees in  connection  with  jury  dutv  and  overpayments  System 
maintained  to  place  all  collections  under  security  control  promptly 
upon  receipt  and  to  record  amount  of  deposit  lo  general  ledger  con- 
trol accounts 

Authority  tor  maintenance  of  the  system:  5  USC    301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  wilh  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system:  Storage— records  maintained 
in  locked  file  cabinet  Relrievability  — indexed  by  name 
Safeguards— access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Secuntv  Handbook.  IRM  1(1M4I  Reten 
lion  and  disposal -records  are  maintained  until  transferred  to  the 
Federal  Records  Center  to  be  retained  in  accordance  with  the 
Records  Retention  Manual 

System  manager(s)  and  address:  Chief.   Accounting  Section.   Na 
lional  Office  or  Chief,   Fiscal  Section.   Regional  Offices    See   IRS 
Appendix  A  for  Locations 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  lo  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR.  Part 
I,  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  lo  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  ils 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR.  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed lo  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested 

Contesting  record  procedures:  See  .Access  above 

Record  source  categories:  Employees.  District  Directors,  Regional 
Commissioners. 

Treasury/IRS  32  004 
System     name:     Scholarship     Program    Cost    Record.     Administra- 
tion—Treasury/IRS. 

System  location:  Regional  Offices  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Scholarship  Program 

Categories  of  records  in  the  system:  Actual  and  estimated  expendi- 
ture per  student  for  purposes  of  monitoring  and  controling  costs. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  Storage— in  file  cabinet 
Relrievability —  indexed  by  District  (within  District,  individual 
recipients  indexed  by  name)  Safeguards— employees  in  the  Budget 
and  Reports  Sectior»  have  access  to  records  Retention  and 
disposal— records  maintainefl  for  2  years  and  then  disposed. 

System  manager(s)  and  address:  Chief,  Budget  and  Reports  Sec- 
tion. Fiscal  Management  Branch.  IRS  Regional  Offices  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  lo  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 


Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Information  provided  by  employees 
concerned. 

Treasury/IRS  34.009 
System  name:  Accident  Reporting  Files  Sv  stem  — Treasury/IRS. 

System  location:  National  Office.  Regional  Offices.  District  Of- 
fices. Service  Centers.  IRS  Data  Center.  National  Computer 
Center   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  b>  the  system:  Employees  of  the 
Internal  Revenue  Service  and  non  Federal  employees 

Categories  of  records  in  the  svstem:  Information  consists  of  condi- 
tions surrounding  accident,  injuries,  and  damages  pertaining  lo  In- 
ternal Revenue  Service  employees'  accidents  while  on  duty  and 
non  Federal  emplovees  who  suffered  an  accident  on  IRS  space  or 
who  were  employed  through  a  temporary  manpower  agency. 

Aulhnritv  for  maintenance  of  the  .system:  5  L  SC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  svstem  of  records  mav  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
reqijests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  Storage  — file  folders,  card 
file  Relrievability —  indexed  by  name  Safeguards— records  are  kept 
in  offices  which  are  locked  or  guarded  during  non-working  hours 
Retention  and  disposal— records  are  stored  in  the  Protective  Pro- 
grams Branch  for  three  years  and  are  then  transferred  to  the 
Federal  Records  Center  Records  are  destroyed  seven  years  after 
case  file  year 

System    manager(s)    and    address:    For    National    Office— Safety 
Management     Officer,     Protective     Programs     Branch,     Facilities 
Management  Division,   National  Office    For  Regional  and   District 
Offices  — Chief.    Facihlies    Management    Branch,    appropriate    Re 
gional  or  District  office    (See  IRS  Appendix  A) 

Notification  procedure:  Same  as  System  Manager  above  Name 
must  be  provided  to  ascertain  whether  or  not  the  system  has  a 
record  pertaining  to  the  individual 

Record  access  procedures:  Individuals  may  go  to  Internal  Revenue 
Service  Regional  Office  to  gain  information  on  procedures  for  gain- 
ing access  to  and  contesting  records  of  this  svstem  The  Regional 
Protective  Programs  Officer  is  the  official  to  be  contacted 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  Information  originates  from  the  em- 
ployee involved  in  the  accident  and  his  her  supervisor  or  the  non- 
federal employee  involved  and.  sometimes,  a  witness  or  an  ac- 
cident investigation 

Treasury/IRS  34.010 
System         name:         Damage        and         Injury        Claims         Files 
System  — Treasury  IRS 

System  location:  National  Office  and  Regional  Offices  (See  IRS 
Appendix  Ai 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  and  private  individuals  acting  as  claimants 
against  the  Service.  Pnvate  parties  against  which  the  Service  has  a 
claim. 

Categories  of  records  in  the  system:  Claims  consisting  of  informa- 
tion on  dollar  amounts  of  claims  of  properly  damage  and  personal 
injuries  and  estimated  property  damage  related  to  the  Federal 
Claims  Collection  Act.  Federal  Tort  Claims  Act.  the  Militarv  Per- 
sonnel and  Civilian  Employees  Claims  Act  of  l'*64.  and  the  Smoll 
Claims  Act 

Authority  for  maintenance  of  Ihe  system:  5  USC  301. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  -during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— file  folders  and 
card  file.  Retnevability  — indexed  by  name    Safeguards  — access  to 
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thf  records  is  reMncted  to  official  use  of  Iniernal  Reveoue  Service 
employees  Records  are  kept  in  offices  which  are  locked  or  guarded 
during  non  work  hours  Retention  and  disposal— records  are  kept 
for  three  years  and  then  are  transferred  to  the  Federal  Records 
Center  where  they  are  destroyed  seven  years  after  the  case  file 
date 

Sytlen  managvrd)  aad  addrna:  For  National  Office— Safety 
Management  OffKer.  Protective  Programs  Branch.  Facilities 
Management  Division  For  Regional  Offices— Chief .  Facilities 
Management  Branch,  appropriate  Regional  Office  (See  IRS  Appen- 
dix A) 

NotHkatton  proccdarc:  Same  as  for  National  Office  above  In- 
divKJual  must  submit  the  name  of  (he  party  or  individual  involved 
in  the  claim  to  determine  whether  or  not  the  system  contains  a 
record  pertaining  lo  the  pailv  or  individual 

Record  acceaa  procedar**:  Individuals  may  go  to  IRS  Regional  Of- 
fice to  gain  information  for  procedures  for  gaming  access  and  con- 
testing records  of  this  system  The  Regional  Protective  Programs 
Officer  IS  the  official  to  he  contacted 

Cootnilag  record  procedure*:  See  Access  above. 

Reeord  laurce  categories:  Information  originates  from  private  in- 
dividuals, private  parties.  Internal  Revenue  Service  employees,  and 
Internal  Revenue  Service  officials 

Treasur>/1RS  34.011 
System  name:  Driver  Licensing  Files  Sy  stem  —  Tieasury/IRS. 

System   locatioB:   National  Office.   Regional  Offices.   District   Of 
fKcs.    Service    Centers.    IRS    Data    Center.    National    Computer 
Center   (See  IRS  Appendix  Al 

Categories  of  iodlvldiiaU  covered  by  the  system:  Fmployees  of  the 
Internal  Revenue  Service 

Categories  of  records  In  the  system:  Information  consists  of  per- 
sonal information  on  driving  records  relating  to  motor  vehicle 
records  of  IRS  drivers 

.Authority  (or  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  u<ers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  dunng  judicial 
processes    For  additional  routine  uses  see  Appendix  A.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■ad  disposing  of  records  in  the  system:  Storage  — file  folders 
Ri"trievability —  indexed  bv  name  Safeguards— records  are  kept  in 
offices  which  are  locked  or  guarded  during  non-work  hours  Reten 
tion  and  disposal— records  are  actively  maintained  as  long  as 
Ucen:>e  is  in  effect. 

System  managci(s>  and  address:  Chief.  Facilities  Management  in 
the  appropriate  office    (See  IKS  Appendix  A> 

Notification  procedure:  Same  as  System  Manager  above    Name  of 

person  musi  be  submitted 

Record  access  procedures:  .Same  as  System  Manager  above 
Cootrsting  record  jirocedures:  Same  as  System  Manager  above 
Record  source  categories:  Information  originates  from  IRS  motor 

vehicle  drivers. 

Trcasury/IRS  34.001 
System     name:     Economic      Stabilization     Program     Closed     Case 
Files-Treasurv/IRS 

System  locatioa:  National  Office.  Regional  Offices,  District  Of- 
fices   (See  IRS  Appendix  A) 

Categoric*  •(  ladividoals  covered  by  the  system:  Individuals  acting 
as  sole  propnetorships  or  partnerships  involved  in  any  pursuit  sub- 
ject to  the  Economic  Stabilisation  Program 

Categories  of  records  in  the  system:  Case  files  for  the  period  19*71 
through  iV74  originating  from  the  investigation  of  complaints  alleg- 
tag  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests 

Aalbority  far  malateaaace  ol  the  system:  ^  USC  301 
Rantloc  as«s  of  records  maintained  in  the  system,  including  catego- 
rfaa  af  users  aad  the  purposes  of  sach  axes:  The  EconomK  Stabili/a- 
lion  Program  terminated  on  June  30.  1'J''4  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department    of    JustKC     in    connection    with    actual    or    potential 


criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  ma\  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage —  stored  in  cartons  in 
servicing  Federal  Records  Centers  Retnevabilitv —  indexed 
alphabetically  by  name  Safeguards— Federal  Record  Center  securi- 
tv  with  access  restricted  to  Internal  Revenue  Service  employees 
Retention  and  Disposal- to  be  destroyed  in  the  years  l^'b  through 
i'il'i  (five  years  after  the  end  of  the  case  file  yearl 

System  maaager(s>  and  address:  Director.  Disclosure  Operations 
Division.  National  Office.  Regional  Offices  and  District  Offices 
(See  IRS  Appendix  Al 

Notification  procedure:  Same  as  System  Manager  above. 
Record  access  proctdores:  Same  as  Svstem  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter- 
mination leiiers.  legal  appeals  and  notifications  of  decisions 

Treasury/IRS  .14.002 

System  name:   Economic   Stabilwation   Program   Specul  Correspon- 
dence Files-- Treasurv/IRS 
System  location:  National  Office 

Catrgories  of  individuals  covered  by  the  system:  Congressmen, 
government  officials  and  pm ate  individuals 

Categories  of  records  in  the  system:  Congressional  pubhc  offi- 
cials, and  private  individuals'  coriespondence  pertaining  to  Sta- 
bili/alion  activities  for  the  penod  I  "J"  I  through  l'J"4  which  is  not 
part  of  a  case  file 

.Authority  lor  maintenance  of  the  rvstem:  5  L'SC  ^01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  •!  such  uses:  The  Economic  .Stabiliza- 
tion Program  terminated  on  June  30.  1'^"'4  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential^ 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — stored  in  cartons  in 
the  Washington  National  Records  Center  Retrievahility —  filed 
alphabetically  by  name  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  managcns)  and  address:  Director.  Disclosure  Operations 
Division.  National  Office 

Nolifitaiion  procedure:  Same  as  System  Manager  above 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  (Queries  for  information,  interpretations 
and  ruliiigs  originating  eithei  from  Congressmen,  public  officials  or 
private  individuals. 

Treasury  IRS  34.012 
System    name:    Emergency    Preparedness    Cadre    Assignments    and 
Alerting  Rt)slers  Files  System  — Treasury/IRS 
System   location:    National  Office,   Regional  Offices,   and   Service 
Centers    (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Key  IRS.  Treasu- 
ry and  FPA  personnel 

Categories  of  records  in  the  system:  Cadre  assignments  — personal 
information  on  employees,  i  e  .  name,  address,  phone  number, 
family  data,  securitv  clearance,  relocation  assignment,  etc.  Alerting 
rosters  — current  listing  of  individuals  by  name  and  title  stating  their 
work  and  home  address  and  phone  numbers 

Authority  for  maiotenance  ^t  the  system:  5  USC  301 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 
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Policies  aad  practices  for  sloriag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — individual  forms 
and  correspondence  kept  in  file  folders  Retrievabihty  — cadre  as 
signments  are  filed  by  relocation  sue  and  aliening  rosters  by  title  of 
list.  Safeguards  — records  are  kept  in  a  secured  office  Retention 
and  disposal— records  are  kept  as  required  by  Records  Disposition 
Handbook. 

System  manager(s)  and  address:  For  National  Office  — Chief .  Pro- 
tective Programs  Branch,  Facilities  Management  Division    For  Ke 
gional  Offices  — Chief .   Facilities  Management  Branch.  Appropriate 
Region.      For      Service     Centers —  Director.      Appropriate      Service 
Center,  Protective  Programs  Officer.  (See  IRS  Appendix  A) 

NotUicatloB  pracedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above 

Contesting  record  procedures:  Same  as  System  Manager  above 

Record  source  categories:  Provided  by  individuals  themselves 
Treasury/IRS  34.003 
System  name:   Fmplovee  Accountability  for  Personal  Propertv   and 
Miscellaneous  Items  — Treasurv/IRS. 

System  locatioa:  National  Office.  Regional  Offices.  District  Of- 
fices. Service  Centers.  IRS  Data  Center  and  National  Computer 
Center   (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  Employees 

Categories  of  records  in  the  system:  Receipts  for  Government  pro- 
perty and  miscellaneous  items  issued  to  employees 

Authority  (or  malnttnaacc  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  Id  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  of  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— maintained  in 
locked  filing  cabinets  Retnevabilitv  — indexed  alphabetically  by 
name  Safeguards  — access  controls  will  not  be  less  than  provided 
for  by  the  Physical  and  Document  Security  Handbook.  IRM 
1(16)41.  Retention  and  Disposal— receipts  are  destroyed  tipon 
return  of  property 

System  manager(s)  and  address:  Chief.  National  Office  Facilities 
Branch.  National  Office;  Regional  Offices,  District  Offices.  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above 

Record  source  categories:  Information  is  provided  by  individuals 
who  receive  property,  such  as  credit  cards,  identification  cards, 
pocket  commissions.  Government  driver's  hcenses.  keys.  etc. 

Treasury/IRS  34.004 
System  name:  Executive  Resources  Information 

System  — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  IRS  Executives  al 
GS-15  and  above 

Categories  of  records  in  the  system:  A  time-share  computer  data 
base  containing  biographical  data,  current  job  status,  and  position, 
availability  of  IRS  Executives 

Authority  for  maiotenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
assist  the  Executive  Resources  Board  to  make  selections  for  vacant 
executive  positions  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice  Disclo- 
sure may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  dispofing  ol  records  la  the  system:  Storage— maintained  on  com- 
puter disk  file  Retnevabilitv  — indexed  by  name. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 


the  Phvsical  and  Document  Securitv  Handbook.  IRM  lilft>41  Re- 
tention and  Disposal  — records  maintained  until  employee  leaves 
IkS  at  which  time  that  record  is  deleted  from  the  file. 

System  managerisl  and  address:  Executive  Secretary.  Executive 
Resources  Hoaid.  National  Office 

NotificalioB  procedure:  Same  as  System  Manager  above. 
Record  access  procedures:  Same  as  System  Manager  above 
Contesting  record  procedures:  Same  as  Svstem  Manager  above 
Record  source  categories:  Information  supplied  by   IRS  Executive 
and  taken  from  SF  50'$  and  SF  52's. 

Treasury/IRS  34.013 
System      name:      Identification      fSedia      Files      System      for     Fm 
ployees-  Ireasurv/IRS 

System  location:  National  Office.  Regional  Offices.  Distnct  Of- 
fices. ServKc  Centers.  IRS  Data  Center.  National  Computer 
Center    (See  IKS  Appendix  Al 

Categories  ol  individuals  covered  by  the  system:  IRS  employees 
having  one  or  more  Hems  of  identification. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN.  phvsical  description,  and  other  personal 
information  and  reporis  on  loss,  theft,  or  destruction  of  pocket 
commissions,  enforcement  badges  and  other  forms  of  identification 

Authority  (or  maintenance  of  the  system:  5  L'SC  301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  pritsecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  Storage  — correspondence  file 
folders.  3x5  inch  card  files  computer  memory  Retnevabili- 
tv-Indexed  separately  by  name  and  Identification  Media  serial 
number  Access  controls— access  to  the  records  is  restricted  to  offi- 
cial use  of  Internal  Revenue  The  files  are  stored  in  locked  security 
containers  in  offices  which  are  locked  or  guarded  during  non-work 
hours  Access  controls  will  be  not  less  than  provided  for  bv  the 
Phvsical  and  Document  Security  Handbook.  IRM  1{16>41  Reten 
tion  and  Disposal  — the  records  are  destroyed  3  years  after  last 
entrv  turn-in 

System  managerisi  an  1  address:  Securitv  Program  Manager.  Pro- 
tective Programs  Branch,  i  tcilities  Management  Division.  National 
Office 

Notification  procedure:  Individuals  name.  SSN.  address  and  type 
of  ID  media  plus  the  approximate  date  that  he/she  was  issued 
and/or  turned  in  the  particular  item  of  identification,  would  have  to 
be  furnished  the  Service  office  that  issued  the  item  for  them  to  be 
able  to  ascertain  whether  or  not  their  svstem  contains  a  record 
about  the  individual   (See  IRS  Appendix  Al. 

Record  access  procedures:  By  writing  or  vi'siting  applicable  Ser- 
vice office 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in- 
dividual at  the  time  they  received  the  particular  item  of  identifica- 
tion. 

Treasury/IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  Entry  Pass  Files 
System  — Treasury/IRS. 

System  location:  Service  Centers   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Individuals  requir- 
ing continued  access  to  the  facilitv   and  parking  area  violators 

Categories  of  records  in  the  system:  Name  of  employee,  registered 
owner  of  vehicle,  branch,  telephone,  description  of  car,  license 
number,  emplovee's  signature,  name  and  expiration  date  of  in- 
surance, parking  violations,  decal  number. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA. 


FEDERAL   REGISTER,    VOL   42,    NO.    186 — MONDAY,    SEPTEMBER    24.    1977 


493.U) 


PRIVACY  ACT   ISSUANCES 


Polkks  and  praclicf*  (or  storing,  retrieving,  accessing,  retaining. 

and  disposing  o(  records  in  tite  system:  Slorjge  — file  folders  and 
«.ard  file  Relrievdbilit\  —  indexed  by  name  Safeguards— records  are 
kepi  in  a  secured  container  in  a  secured  office  Retention  and 
diNposal-  records  are  kept  until  obsolete 

Syslcin  mansgeris)  and  address:  Protective  Programs  Officer,  ap- 
propriate Service  Center.  (See  IRS  Appendix  A). 

>oti(ication  procedure:  Same  as  System  Manager  above. 

Record  •ccess  procedures:  Same  as  System  Manager  above. 

Contesting  record  procedures:  Same  as  System  Manager  above. 

Record  sourer  categories:  Information  is  supplied  bv  individual 
except  for  parking  violations  information  \*hich  is  supplied  by  the 
security  guard  personnel 

Treasur>/1RS  34.005 

System       name:       Parking       Space       Application       and       Assign- 
ment— Treasury/IRS 
System   locatloa:   National  Office.   Regional  Offices.   District  Of- 
fices.  Service   Centers     IRS   Data   Center   and   National   Computer 
Center   (See  IRS  Appendix  At 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  reserved 
parking  spaces 

Categories  of  records  In  the  system;  Contains  the  name,  grade, 
position  title,  organization,  vehicle  identification,  arrival  and  depar- 
ture time,  and  service  computation  date  of  individual  or  principal 
carpool  applicant  Contains  name,  place  of  employment,  duty 
telephone,  vehicle  license  number  and  service  computation  date  of 
;tpplicants.  individuals  or  carpool  members,  for  parking  spaces. 

\uthoriiy  (or  maintenance  of  the  system:  5  I'SC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  uith  actual  or  potential 
criminal  prosecution  or  civil  htigation.  and  in  connection  v^  ith 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  Storage  — maintained  on  an  H 
1/2  X  10  inch  or  other  local  form  Relrievability  — indexed  by  name 
of  individual  or  nrincipal  carpool  appli\.anl.  Safeguards— records 
are  maintained  in  a  file  cabinet  in  a  locked  room  Retention  and 
Disposal— Records  are  maintained  for  a  period  of  not  more  than 
one  year  Previous  years'  records  are  destroyed  after  each  parking 
revievk 

System  manageris)  and  address:  Chief.  National  Office  Facilities 
Branch.  National  Office.  Regional  Offices.  District  Offices.  Service 
Centers.  IRS  Data  Center  and  National  Computer  Center  (See  IRS 
Appendix  A) 

Notification  procedure:  Same  as  System  Manager  above. 
Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Individuals  applying  for  parking  spaces. 

Trcasury/IRS  34.01S 
System  name:  Personnel  Identification  Files  System  for  service  cen- 
ters—Treasury /IRS 
System  location:  Service  centers.  (Sec  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Federal  and  non- 
Federal  personnel  vkorking  in  or  visiting  a  particular  service  center 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address.  SSN  and  other  such  personal  information 
Visitor  registers  contain  names  and  addresses  of  all  visitors  to  the 
facility.  Restricted  area  registers  contain  the  names  of  all  persons 
v.ho  visited  the  particular  restricted  area  Forms  file  contains  the 
name  of  individuals  «ho  have  lost  or  forgotten  their  badge. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  vnth  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  viith 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  —  .^  x  8  inch  card  file 
H  X  II  inch  sheets  Retrievabilily  —  indexed  separately  by  name  and 
serial  number  for  cross  reference  purposes  Registers  filed  by  dale 
Access  controls  — access  to  the  records  is  restricted  to  official  use 
of  Internal  Revenue  Service.  The  files  are  kept  in  offices  which  are 
locked  or  guarded  during  non  work  hours  Retention  and 
disposal— the  records  are  destroyed  .^  years  after  last  entry  turn-in 

System  manageris)  and  address:  Securilv  Program  Manager.  Pro- 
tective Programs  Branch.  Facilities  Management  Division.  National 
Office 

Notification  procedure:  Individual's  name.  SSN  and  address,  plus 
the  inclusive  date(s)  that  he/she  visited  or  was  assigned  to  a  par- 
ticular service  center,  would  have  to  be  furnished  to  a  center  for 
them  to  be  able  tp  ascertain  whether  or  ni<t  their  system  contains  a 
record  about  the  individual   (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  service 
center 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:   Information  was  furnished  by  each  in 
dividual   at   the   time   he/she   made   application   for   a   permanent   or 
temporary  badge  to  enter  a  center. 

Treasury/IRS  34.006 
System       name:       Property       Pass       for       Government       Proper- 
ty-Treasury/lRS. 

System  location:  National  Office.  Regional  Offices,  District  Of- 
fices. Service  Centers.  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  All  individuals 
removing  property   from  IRS  spjje 

Categories  of  records  in  (he  system:  Description  of  property  and 
reason  for  removal 

Authority   (or   mainleoance  of  the  system:   FPMR   (41    CFR)    101 
19.108 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  s>s(em  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage  — maintained  on  vari- 
ous si/ed  forms  Retries  ability —indexed  by  name 
Safeguards  — access  controls  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1(16)41  Reten- 
tion and  Disposal  — destroyed  when  property  is  returned 

System  manager(s)  and  address:  Chief.  National  Office  Facilities 
Branch.  National  Office;  Regional  Office.  District  Offices.  Service 
Centers.  IRS  Data  Center  and  National  Computer  Center  (See  IRS 
Appendix  A) 

Notification  procedure:  Same  as  System  Manager  above 
Record  access  procedures:  Same  as  System  Manager  above 
Contesting  record  procedures:  Same  as  System  Manager  above 
Record  source  categories:  Individual  requesting  a  property  pass 
Treasury  IRS  34.007 

System  name:  Record  of  Government  Books  of  Transportation 
Requests— Treasury/IRS. 

System  location:  National  Office.  Regional  Offices,  District  Of- 
fices. Service  Centers,  IRS  Data  Center,  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees  is- 
sued Transportation  Requests 

Categories  of  records  in  the  system:  Form  496,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
issued  to  the  employee;  and  Form  4678.  numerical  list  by  serial 
number  hsting  the  name  of  the  employee  to  whom  issued 
Authority  for  maintenance  of  the  system:  5  USC  .^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal    prosecution    or    civil    litigation,    and    in    connection    with 
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requests  for  legal  advice    Disclosure  may  be  made  during  judicial 
processes    For  additu^nal  routine  uses  see  Appendix  AA 

Policies  and  practices  (or  storing,  relricviag,  accessing,  rclalolng, 
and  disposing  of  records  in  the  system:  Storage— maintained  in  card 
file  box  or  file  cabinets  Retrievability  —  by  name  or  serial  number 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  1(16)41  Re 
tention  and  Dispos. 'I— retained  and  disposed  in  accordance  with 
Records  Disposition  Handbook.  IRM  11I.M59-301  (GRS-9) 

System  maaager(s)  and  address:  Administrative  Officers.  National 
Office.    Regional   Offices.    District    Offices.    Service    Centers.    IRS 
Data  Center  and  National  Computer  Center.  (See  IRS  Appendix  A) 
Notification  procedure:  Same  as  Svstem  Manager  above 
Record  access  procedures:  Same  as  System  Manager  above 
Contesting  record  procedures:  Same  as  System  Manager  above 
Record   source  categories:   Government   Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued 

Treasury/IRS  34.008 

System     name;     St      I.ouis     District     Office     and     Other     Selected 
Economic  Stabilization  Program  Closed  Case 

Files  — Treasurv  /IRS. 

System  location:  St  l.ouis  Federal  Records  Center.  Ill  Win- 
nebago Street.  St    1  ouis,  Mo    6.^118 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub- 
ject to  the  Economic  Stabih/alion  Program, 

Categories  o(  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg- 
ing violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests 

Antborlty  (or  maintenance  o(  the  system:  5  USC  301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza- 
tion Program  terminated  on  June  .^0.  19''4.  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  (or  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses,  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— stored  in  cartons  in 
the  St  Louis  Federal  Records  Center.  Relrievability  — indexed 
alphabetically  by  name  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees 
Retention  and  Disposal— the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Director,  Disclosure  Operations 
Division,  National  Office 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Coatcstiag  record  procedures:  Same  as  System  Manager  above 

Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter- 
mination letters,  legal  appeals  and  notifications  of  decisions 

Tr«asury/IRS  34.016 
System  name:  Security  clearance  files  system— Treasury/IRS. 

System  location:  National  Office.  Regional  Offices.  District  Of- 
fices. Service  Centers    (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  requiring  a  security  clearance,  having 
their  security  clearance  cancelled  or  transferred  and  individuals 
who  have  violated  IRS  security  regulations. 

Categories  ot  records  in  the  system:  Records  contain  individual's 
name,  employing  office,  date  of  security  clearance,  level  of 
clearance,  reason  for  clearance,  and  any  changes  in  such  clearance 
Security  violations  records  contain  name  of  violator,  circumstance 
of  violation  and  supervisory  action  taken. 

Authority  (or  maintenance  of  the  system:  5  USC  301 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  provide  information 
to  agencies  and  individuals  on  a  need-to-know  basis  to  determine 
the  current  status  of  an  individual's  security  clearance.  Routine  dis- 
closure of  information  contained  in  this  system  of  records  may  be 


made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice  Disclosure  mav  be  made  during  judi- 
cial processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  reuiniag, 
and  disposing  ol  records  in  the  system:  Storage  correspondence  file 
folders.  1x5  inch  card  file  Retrievabilitv  —  indexed  by  name  Ac- 
cess controls  — stored  m  locked  security  container  in  offices  which 
are  locked  or  guarded  during  non-work  hours  Access  controls  will 
be  not  less  than  provided  for  by  the  Physical  and  Document  Securi- 
ty Handbook.  IRM  1(16)41  Retention  and 
disposal  — correspondence  files  relating  to  administration  and  opera- 
tion of  the  Personnel  Security  Clearance  Program  are  disposed 
after  2  years  Personnel  Security  Clearance  Status  files  maintained 
in  securils  unit  to  show  the  security  clearance  status  of  individuals 
in  the  form  of  lists  or  rosters  are  disposed  when  superceded  or  ob- 
solete 

System  manager(s)  and  address;  Security  Program  Manager.  Pro- 
tective Programs  Branch.  Facilities  Management  Division.  National 
Office 

Notification  procedure;  Chief  Protective  Programs  Branch.  Facili- 
ties Management  Division,  National  Office  Full  name,  to  include 
previous  names  used,  date  of  birth  and  current  status  should  be 
provided  with  inquiry. 

Record  access  procedures;  Same  as  Svstem  Manager  above 

Contesting  record  procedures;  Same  as  Svstem  Manager  above. 

Record  source  categories;  Information  is  provided  by  the  em- 
ployee, his  her  supervisor  or  employee's  personnel  record  Security 
violation  information  is  obtained  from  a  variety  of  sources,  such  as 
guard  reports,  security  inspections,  supervisor's  reports.  Internal 
Audit  Reports,  etc 

Treasury  IRS  36,001 
System   name:    Appeals.   Grievances   and   Complaints   Records.   Ad- 
ministration—Treasury/IRS 

System  location;  National.  Regional  and  District  Offices.  POD's, 
Service  Centers.  The  National  Computer  Center  and  The  IRS  Data 
Center.  (See  Appendix  A  ). 

Categories  o(  indl\iduals  covered  by  the  system:  Applicants  for 
Federal  emplovment.  current  and  former  Federal  employees,  agen- 
cies, and  annuitants  who  appeal  a  determination  made  by  an  offi- 
cial of  an  agency  or  the  Civil  Service  Commission  to  the  Civil  Ser- 
vice Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con- 
tains information  or  documents  relating  to  a  decision  or  determina- 
tion made  by  an  agency  or  the  Commission  affecting  an  individual. 
The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  the  decision  or  de'.er- 
mination.  affidavits  or  statements,  testimonies  of  witnesses,  in- 
vestigative reports,  instructions  to  an  agency  about  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations 

Authority  for  maintenance  of  the  system;  Title  5,  U,S.C.,  Sections 
1302,  3301,  3302.  4308.  5115.  5338.'  5351.  5388.  7151,  7154,  7301, 
7512!  7701,  8347.  Executive  Order  9830.  10577,  10987,  11222, 
114-^8.  11491,  and  P  L    93-259 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  infor- 
mation in  the  records  may  be  used  (a)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com- 
plaint or  grievance  (bi  To  request  information  from  a  federal,  slate 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en- 
forcement or  other  pertinent  information,  such  as  licenses,  if  neces- 
sarv  to  obtain  relevant  information  to  an  agencv  decision  concern- 
ing the  hiring  01  retention  of  an  eirployee,  the  issuance  of  a  securi- 
ty clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  hcense, 
grant,  or  other  benefit  (c)  To  provide  information  or  disclose  lo  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or  is- 
suance of  a  license,  grant,  or  other  benefit  by  the  requesting  agen- 
cy to  the  extent  that  the  information  is  relevant  and  necessary  10 
the  requesting  agency's  decision  on  that  matter  (d)  Routine  disclo- 
sure of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential   criminal   prosecution   or   civil   litigation   and   in   connection 
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»uh  requests  for  legal  advice    Disclosure  may  he  made  during  judi- 
cial processes    (e)  Routine  disclosure  ma\   be  made  to  other  agen 
cies  to  the  extent  provided  by  la*  or  regulation  and  as  necessarv  to 
report  apparent   violations  o(  law    to  appropriate   law    enforcement 
agencies    (()  These  records  may  also  be  used  to  refer,  where  there 
IS  an  indication  of  a  violation  or  potentul  violation  of  law.  whether 
civil,   criminal   or   regulatory    in    nature,    to   any    other   appropriate 
agencv  .  whether  federal,  state,  or  local,  charged  with  the  responsi 
bilitv  of  investigjting  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is 
sued  pursuant  thereto    igl  These  records  may   also  be  disclosed  to 
the    Civil    Service    Commission    for    the    purpose    of    properly    ad- 
ministering Federal  Personnel  Systems  in  accordance  with  applica- 
ble laws.  F\ecutive  Orders  and  regulations,  (b)  For  additional  uses 
see  Appendix  AA. 

Polkiet  and  practkes  for  itoring.  retrtcvlag.  arcesaing,  retaining, 
and  dbpodng  of  rrcordt  lo  the  fvsteni: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper. 
lists,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape 

Retrievabilll>:  These  records  are  indexed  by  the  names  of  the  in- 
dividuals on  whom  thev  are  maintained 

Safeguard*:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  KlftMl  This 
is  also  in  conformance  with  existing  CSC  regulations 

Rrlealtoo  and  disposal:  All  records  are  disposed  of  in  con- 
formance with  established  retention  schedules.  IRM  1(15)59-301. 
General  Records  Schedule 

System  inanagcrii)  and  address:  (a)  EEO  Discrimination  Com- 
plaint Records-IRS  EEO  OffKer.  National  Office,  (b)  all  other 
records    Director.   Personnel   Division.    National   Office.   (See    IRS 

Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  de^rmine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inqumes  should  be  addressed  to;  District 
Duector  for  each  District  whose  records  are  to  be  searched.  Ser- 
vice Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched.  Director.  National  Computer  Center  (for  computer 
center  employees  only):  Director.  Data  Center  (for  data  center  em- 
ployees only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched.  Director.  Personnel  Division. 
National  Office:  Assistant  Commissioner  (Admin).  National  Of- 
fice: Regional  Counsel  for  each  region  whose  records  are  to  be 
searched.  Director.  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel,  or  other  appropriate  official  (See  IRS  Ap- 
pendix A  for  Locations)  Individuals  should  provide  their  name, 
date  of  birth,  agency  in  which  employed,  and  the  approximate  date, 
and  the  kind  of  action  taken  by  the  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pan  I.  Subpart  C.  .Appendix  B  Inquiries  should  be  ad- 
dressed to  the  appropriate  official  listed  above  Individuals  should 
provide  their  name,  date  of  birth.  POD.  approximate  date,  and  the 
kind  of  action  taken  by  the  agency  when  requesting  access  to,  or 
contest  of.  records. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per- 
tains (b)  Agency  and/or  Commission  officials,  (c)  Affidavits  or 
statements  from  employee  (d)  Testimonies  of  witnesses  (e)  Offi- 
cial document  relating  to  the  appeal,  grievance,  or  complaints,  (f) 
Correspondence  from  specific  organi2ation  or  persons. 

Trcasary/IRS  36.002 

System       name:       Employee       Activity        Records,       Administra- 
tjon  — Treasury  ,'TRS. 
System  location:  National.  Regional,  and  District  Offices,  POD's. 
Service  Centers.  The  National  Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A  ). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Revenue  Service. 

Categories  of  records  In  the  system:  This  system  contains  records 
and  information  relating  to  voluntary  employee  activities  and  func- 
tions which  are  not  directly  related  to  the  mission  of  the  IRS  or  any 
of  Its  functional  components.  These  records  will  contain  the  names 


of  participants  and  such  other  information  only  to  the  extent  that  it 
IS  necessary  for  the  operation  of  the  activitv 

Authority  for  maintenance  of  the  system:  Title  5,  US  C,  Section 

30 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  m:iy  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  flat  paper,  card  files, 
lists,  and  in  folders,  and  binders. 

Retrievabilitv:  These  records  are  indexed  by  the  name  of  the  in- 
dividuals on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41  This 
IS  in  conformance  with  existing  CSC  regulations 

Retention  and  disposal:  indefinite 

System  manager(s)  and  address:  Supervisor  of  the  organi/.itional 
segment  participating  in  the  activity 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  lo  themselves  mjv 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
svstem  manager  or  the  individual  designated  to  maintain  the  record. 
Inquiring  individuals  need  only  provide  their  name. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  system  manager  or  the  individual  designated  to  main- 
tain the  record    Inquiring  individuals  need  only  provide  their  name 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  dcnved  only  from  the  in- 
dividual to  whom  the  record  pertains. 

Treasury /IRS  36.003 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 

and  records  related  thereto).  Administration  — Treasury/IRS 

System  location:   National.  Regional  and  District  Offices.  POD's, 

Service    Centers,    the    National    Computer    Center    and    the    Data 

Center.  (See  Appendix  A  ). 

Categories  of  individuals  covered  by  the  system:  Prospective,  cur- 
rent and  former  employees  of  the  IRS. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  data  on  individuals  required  by  the  Civil  Ser- 
vice Commission  (CSC)  and  maintained  in  the  Official  Personnel 
Folder  (OPF).  The  OPF  may  also  contain  letters  of  commendation: 
awards  from  non-federal  organizations,  recommendations  for 
Federal  awards:  awards:  repnmands:  adverse  or  disciplinary 
charges,  records  relating  to  hfe  insurance,  health  benefits,  designa- 
tion of  beneficiary,  training:  performance  ratings:  and  other  records 
which  CSC  and  IRS  require  or  permit  to  be  maintained  in  the  OPF. 

Categories  of  records  tn  the  system:  This  system  also  includes 
records  which  are  maintained  in  support  of  a  personnel  action  such 
as  a  position  management  or  position  classification  action  Other 
records  maintained  about  an  individual  in  this  system  are  evaluation 
records,  suggestion  files,  award  files:  financial  and  tax  matters; 
back  pay  files;  jury  duty  records;  special  emphasis  programs 
records,  such  as  Upward  Mobility;  outside  employment  statements, 
clearance  upon  separation;  Unemployment  Compensation  records; 
adverse  and  disciplinary  action  files;  supervisory  files:  records 
relating  to  personnel  actions  correcting  a  pay  problem;  employment 
of  relatives;  furlough/recall  records,  emergency  notification,  em- 
ployee locator  and  current  address  records,  other  information  relat- 
ing to  the  status  of  an  individual,  and  correspondence  files  pertain- 
ing to  any  personnel  information  contained  in  this  notice. 

The  records  within  this  system  may  also  be  contained  in  TR/IRS 
32.002,  payroll/personnel  system 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
1302.  2951.  4118.  4308.  4506.  and  ExecuUve  Order  10561,  Sep- 
tember 13,  1954. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  mav  be  used  (a)  To  provide  informa- 
tion to  a  prospective  employer  of  an  IRS  employee  or  former  IRS 
employee  (b)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF)  (c)  To  provide  data  to  update  Federal  Auto- 
mated Career  Systems  (FACS).  Executive  Inventory  File  and 
security  investigations  index  on  new  hires,  adverse  actions  and  ter- 
minations (d)  Disclosure  of  information  to  a  Federal,  slate,  or  local 
agency,  other  organization,  or  individual  in  order  to  obtain  relevant 
and  pertinent  information  about  an  individual  which  is  necessary 
for  the  hiring  or  retention  of  an  individual,  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other  benefit,  (e)  Tu  request  in- 
formation from  a  Federal,  stdte.  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  infurma- 
tion.  such  as  licenses  If  necessary,  obtain  relevant  information  or 
other  pertinent  information  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  (f)  Routine  disclosure  of  information  con- 
tained in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes  (gl  Routine  dis- 
closure may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  and  as  neccssar-v  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies  (hi  Inform Jtion  in 
these  records  is  used  or  a  record  may  be  used  to  refer,  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  Idw  .  whether 
civil,  criminal,  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  Federal,  state,  or  local,  charged  with  the  responsi- 
bility of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation,  or  order 
issued  pursuant  thereto  (i)  These  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad- 
ministering Federal  Personnel  Systems  in  accordance  with  applica 
ble  laws.  Executive  Orders,  and  regulations  (j)  Routine  disclosure 
may  be  made  to  hospitals  and  similar  institutions  or  organizations 
involved  in  voluntary  blood  donation  activites.  (ki  Routine  disclo- 
sure may  be  made  to  educational  institutions  which  are  involved  in 
the  cooperative  education  program  (I)  Disclosure  to  a  Federal, 
state,  or  local  agency  so  that  the  agency  may  adjudicate  an  in- 
dividual's eligibility  for  a  benefit,  such  as  a  state  unemployment 
compensation  board,  housing  administration  agency  and  Social 
Security  Administration,  (m)  Additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  svstem: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs, 
punched  cards,  flat  paper,  lists  card  files,  forms,  folders,  binders, 
microfilm  and  microfiche 

Retrlcvability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  bv 
the  Physical  and  Document  Security  Handbook,  IRM  lil6)41  This 
is  also  in  conformance  with  existing  CSC  regulations 

Retention  and  disposal;  All  records  are  disposed  of  in  con- 
formance with  established  retention  schedules.  IRM  l(15)-59-301 , 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched.  Ser- 
vice Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched:  Director.  National  Computer  Center  (for  computer 
center  employees  only):  Director.  Data  Center  (for  data  center  em- 
ployees only):  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched:  Director,  Personnel  Division, 
National  Office:  Assistant  Commissioner  (Admin),  National  Of- 
fice; Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director.  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official;  (See  Appen- 
dix A.).  Inquiries  should  include  name,  date  of  birth,  social  security 
number  and  POD. 

Record  access  prf>cedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 


content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad 
dressed  to  the  appropriate  official  listed  above  Former  IRS  em- 
ployees who  wish  to  gam  access  to  their  records  should  direct  such 
a  request  in  writing,  including  their  name,  date  of  birth,  and  Social 
Security  Number,  to  National  Personnel  Records  Center.  General 
Services  Administration.  Ill  Winnebago  St.  St  Louis.  Missouri 
63118 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  tomes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  bv 
agency  officials 

Treasury/IRS  36.005 
System  name:  Medical  Records    Administration— Treasury/IRS 

Svstem  location:  (I)  .Applicants  and  current  IRS  employees  Na- 
tional. Regional  and  District  Offices.  POD  s  the  National  Com- 
puter Center  and  the  Data  Center  (See  Appendix  A  )  (2i  Former 
IRS  employees:  .National  Personnel  Records  Center.  Ill  Win- 
nebago Street.  St  Louis.  Missouri  631ll^  Records  may  also  be 
maintained  in  the  National  Regional  and  District  Offices.  POD's. 
Service  Centers  the  National  Computer  Center  and  the  Data 
Center  (See  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  (I)  Applicants  for 
IRS  employment  (2l  Applicants  rejected  on  medical  grounds  (3( 
•Applicants  for  disability  retirement  under  the  Civil  Service  Retire- 
ment Law    (4)  IRS  employees   (5i  Former  IRS  employees. 

Categories  of  records  in  the  svstem:  'li  Applications  for  IRS  em- 
ployment containing  information  relating  to  an  individual's  medical 
qualifications  to  hold  a  position  in  the  IRS  (2i  Applications  re- 
jected on  medical  grounds  Information  relating  to  an  applicant's 
rejection  for  a  position  because  of  medical  reasons  (3)  Disability 
retirement  records  Information  relating  to  an  individual's  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  of  the 
position  he  or  she  holds  or  held  (4i  Health  unit  medical  records 
(Federal  civilian  employees)  Information  relating  to  an  employee's 
participation  in  an  occupational  health  services  program  (5)  Qualifi- 
cation examinations  (Federal  employees)  Information  relates  to 
pre-employment,  or  periodic  re-qualification  medical  examinations 
to  assure  that  the  incumbent  are  qualified  (physically  and  mentally) 
to  satisfactorily  perform  the  duties  of  the  position  (6)  Fjtness-for- 
dutv  examinations  Information  relating  to  a  medical  examination  to 
determine  an  individual's  physical  or  mental  condition  with  respect 
to  ability  to  satisfactorily  perform  the  duties  of  the  position  held 
(■^1  Alcohol'drug  employee  assistance  records  Information  relating 
to  employee  participation  in  the  Federal  Civilian  Alcoholism  and 
Drug  Abuse  Program.  i8i  Injury  Compensation  Records  Informa- 
tion relating  to  on-the-job  injuries  of  employees  and  former  em- 
ployees   (Si|  Records  relating  to  the  Hlood  Donor  Program 

.Authority  for  maintenance  of  the  system:  Medical  Information 
relating  to  the  Retirement.  Life  Insurance  and  Health  Benefits  Pro- 
grams—5  LSC.  Chapters  81.  8"  and  89  Information  for  Federal 
employment— 5  LSC  3301  Information  relating  to  the  Alcoholism. 
Drug  Abuse  and  Employee  Assistance  Programs  — Public  Laws  91- 
616  and  92-2^5  as  amended  by  Public  Law  93-282  in  regard  to  con- 
fidentiality of  patient  records.  Information  relating  to  the  Occupa- 
tional Health  Program  (5  USC  7901). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a I  Information  may  be 
provided  to  other  Federal  agencies  responsible  for  other  Federal 
benefits  programs  administered  by  the  Office  of  Workmen's  Com- 
pensation Programs.  Retired  Military  Pay  Centers:  Veterans  Ad- 
ministration; Social  Security  Administration:  Civil  Service  Commis- 
sion; Private  contractors  engaged  in  providing  benefits  under 
Federal  contracts  (bi  Disclosure  of  information  may  be  made  to 
the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  requests  for  legal  ad- 
vice (c)  Disclosure  may  be  made  during  judicial  processes,  (d)  Dis- 
closure may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (e)  Disclosure  may  be  made  to  the  appropriate 
Federal,  state  or  local  agency  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature  (f)  Disclosure  may  be  made  to  Federal,  stale, 
or  local  agencies  in  order  to  obtain  or  release  relevant  and  pertinent 
information  to  an  agency  decisionconcerning  the  hiring  or  retention 
of  an  individual,  the  issuance  of  a  secunty  clearance,  the  letting  of 
a  contract  or  the  issuance  of  a  license,  grant  or  other  benefit,  (g) 
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Disclosurf  ma\  be  made  lo  the  Public  Health  Service  (h)  Dijclo- 
nuit  mav  be  made  to  an  individuals  private  physician  where  medi- 
c.il  lonsiderations  or  the  content  o(  medical  records  indicate  that 
*uch  release  is  appropriate  (i)  Disclosure  ma>  be  made  lo  an  agen 
c\  designated  employee  representative  *here  such  representative  is 
required  by  the  Civil  Service  Commission  (j>  Disclosure  may  be 
made  to  hospitals  and  similar  institutions  or  organisations  par- 
ticipating in  blood  donor  activities  (k)  Additional  routine  uses  are 
listed  in  Appendix  AA  (It  Disclosure  of  Alcoholism.  Drug  Abuse, 
and   Kniplovee   Assistance   records   are   limited   under   Public    I.a*s 

^iM6.  vrr^v  and  <>'  :n: 

Polkirs  aad  practice*  for  storing,  retrieving,  acccsning,  rrlaining, 
and  deposing  of  records  In  the  lystrra: 

Storage:  Records  aie  maintained  on  magnetic  tape,  discs,  flat 
paper    lists,  forms,  folders,  card  files,  microfilm  and  microfiche 

Rririevabiilty:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  andor  claim  number 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  bv 
the  Ph\sical  and  Document  Securitv  Handbook.  IRM  1(16)41 

Rrtrntloa  and  disposal:  All  records  are  disposed  of  in  con- 
formance with  estabhshed  retention  schedules.  IRM  l(  1  ^t.^Q-.^Oi . 
General  Records  Schedule 

System  manager(s)  and  address:  Director.  Personnel  Division  Na- 
tional Office.  Director.  Administrative  Services  Division.  National 
Office  and  Regional  Counsels  (See  IRS  Appendix  A  for  I  oca- 
tionsi. 

NoilOcatlon  procedure:  Individuals  seeking  to  determine  if  the 
s>siem  of  records  ci'ntains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched.  Ser- 
vKe  Center  Director  for  each  Service  Cenif  'a  hose  records  are  to 
be  searched  Director.  National  Computer  Center  (for  computer 
tenter  employees  only);  Director.  Data  Center  (for  data  center  em- 
ployees only).  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director  Personnel  Division. 
Na'.ional  Office:  Assistant  Commissioner  (Administration).  National 
Office.  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched,  Director.  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel,  or  other  appropriate  official  (See  IRS  Ap- 
pendix A  for  Location)  Former  employees  should  direct  inquiries 
to  The  National  Personnel  Records  Center,  111  Winnebago  Street. 
St  Louis.  Missouri  631 18  Individuals  requesting  information  about 
this  system  of  records  should  provide  their  full  name,  date  of  birth, 
social  securitv  number,  name  and  address  of  office  in  which  cur- 
rentlv  or  formerly  employed  in  the  Federal  service,  and  annuity  ac- 
count number,  if  any  has  been  assigned 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  lo  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
?l  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (II  The  individual  to  whom  the  record 
pertains  (2)  Private  physicians  (3)  Medical  institutions  (4)  Office 
of  Workers'  Compensation  Programs  (5)  MiUtary  Retired  Pay 
Systems  Records.  (6)  Federal  civilian  retirement  systems  other  than 
Civil  Service  Retirement  System  (7)  General  Accounting  Office 
pay.  leave  allowance  cards.  (8)  CSC  Retirement,  Life  Insurance 
and  Health  Benefits  Records  System  (9)  CSC  Personnel  Manage- 
ment Records  System 

Trcasury/IRS  M.008 
System  name:   Recruiting.   Examining  and  Placement  Records.  Ad- 
ministration— Treasury /IRS. 

System  location:  National.  Regional  and  District  Offices.  POD's. 
The  National  Computer  Center  and  The  Data  Center.  (See  Appen- 
dix A  I 

Categories  of  individnals  covered  bjr  the  system:  Applicants  for 
IRS  employment,  current  and  former  employees. 

Categories  of  records  in  the  system:  These  records  contain  infor- 
mation relating  to  education,  training,  employment  history  and 
earnings,  tests,  results  of  written  tests,  test  scores,  evaluations,  ap- 
praisals of  potential,  interview  records,  responses  to  test  items  and 
questionnaires,  honors,  and  awards  or  fellowships.  Other  info/ma- 
tion  mamtained  in  the  records  includes  military  service,  date  of 
birth,  birthplace,  SSN,  borne  address.  Records  may  also  be  main- 


tained on  suitability  determinations,  employee  participation  in  spe- 
cial emphasis  placement  and  recruiting  programs,  and  emplovee 
turnover  records  This  system  also  includes  correspondence  files 
relating  to  the  above  mentioned  records.  Personnel  research  and 
lest  \alidaiicn  records  are  included  in  this  system 

Authority   (or  maintenance  ol  the  aystem:  Title  5  U.S C  Sections 

l.H);,  310V.  3301,  3302,  3304,  3306.  3307.  3309.  3313,  3317.  33IS, 
331**.  3326.  3349.  4103.  553:.  5.V33.  5723.  and  Executive  Orders 
lO'i"''  .ind  1  I  103 

Routine  uses  of  records  Maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Routine  disclosure  of 
information  contained  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes  (2»  Routine  disclosure  ma\  be  made  to  other  agencies  to 
the  extent  provided  bv  law  or  regulation  and  as  necessarv  to  report 
apparent  viol.itions  of  law  to  appropriate  I;iw  enforcement  agencies 
(3)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com 
mission  for  the  purpose  of  properh  administering  Federal  Person- 
nel Svstems  in  accordance  with  applKable  laws,  h\ecuti\e  Orders 
and  regulations  (4)  Information  in  these  records  is  used  or  a  record 
may  be  used;  (a)  to  refer  applicants  to  officials  of  Federal  govern 
ment  agencies  for  purposes  of  consideration  for  placement  in  posi- 
tions for  which  an  applicant  has  applied  and  is  qualified  (bl  to 
refer  applicants  to  state  and  local  governments  with  permission  of 
an  applicant  for  the  purpose  of  emplovmenl  consideration  (c)  to 
refer  current  IRS  employees  to  Federal  agencies  for  consideration 
for  transfer,  reassignment,  and  promotion  (d)  to  refer  where  there 
IS  an  indication  of  a  violation  or  potential  VK>lation  of  law  whether 
civil,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local  charged  with  the  responsi 
bilitv  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  (et  to  request  infor- 
mation from  a  federal,  state  or  local  agency  mainljining  civil, 
criminal,  or  other  relevant  enforcement  or  other  pertinent  informa- 
tion, such  as  licenses,  if  necessarv  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant  or  other  benefit  (f)  To  pro- 
vide information  or  disclose  to  a  Federal  agency  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license  grant,  or  other 
benefit  by  the  requesting  agency  to  the  ejiteni  that  the  information 
IS  relevant  and  necessarv  to  the  requesting  agency's  decision  on 
that  matter  t5i  Disclosure  ma\  be  made  to  educational  institutions 
in  connection  with  recruiting  efforts  (6)  Routine  uses  are  limited 
for  those  records  which  are  compiled  in  connection  with  IRS  per 
sonnel  research  and  test  validation  No  personnel  decisions  are 
made  on  the  basis  of  these  records,  and  whenever  possible,  per 
sonal  identity  is  not  disclosed  (~i  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  card  files,  lists,  flat  paper,  microfilm,  microfiche, 
forms  and  folders 

Retricvability:  Records  are  indexed  by  name,  combination  of 
birth  date,  special  security  account  number,  and  an  identification 
number  that  is  applicable 

Safeguards:  "Access  Controls  will  be  not  less  than  provided  for 
by  the  Physical  and  Document  Secunty  Handbook,  IRM  1(16)41," 
This  IS  in  conformance  with  existing  CSC  regulations 

Reteolion  and  disposal:  All  records  are  disposed  of  in  con- 
formance with  established  retention  schedules.  IRM  1(15)  59-301. 
General  Records  Schedule. 

System  manager(s)  and  address:  Director.  Personnel  Division 
Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser- 
vice Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched.  Director.  National  Computer  Center  (for  computer 
center  employees  only);  Director.  Data  Center  (for  data  center  em- 
plovees  only);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched;  Director,  Personnel  Division. 
National  Office,  Assistant  Commissioner  (Admin).  National  Office; 
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or  other  appropriate  official  (See  Appendix  A.).  Individuals  should 
provide  namec  date  of  birth,  social  security  number,  identification 
number  (if  known),  approximate  date  of  record,  and  title  of  ex- 
amination or  announcement  with  which  concerned. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instcuclions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  appropriate  official  as  listed  above  This  svstem  of 
records  mav  not  be  accessed  for  purposes  of  inspection  or  for  con- 
test of  content  of  Treasury  Forms  4S25  (Evaluation  of  Candidates 
for  Initial  Executive  Placement)  and  Treasury  Form  4245  (Report 
of  Managerial  Potential)  prepared  prior  to  September  27.  197S 

Contesting  record  procedures:  Sec  Access 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  phvsii.al  qualification,  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  bv  references 
the  applicant  lists 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury /IRS  36.009 

System    name:    Retirement.     1  ife     Insurance    and    Health    Benefits 
Records  Svstem.  Administration  — Treasury/IRS 

System  location:  National.  Regional  and  District  Offices.  POD's. 
Service  Centers,  the  National  Computer  Center,  and  the  IRS  Data 
Center.  (See  Appendix  A  )  For  former  employees:  Records  Divi- 
sion. Bureau  of  Retirement.  Insurance  and  Occupational  Health, 
US   Civil  Service  Commission.  Boyers.  Pennsylvania 

Categories  of  individuals  covered  by  the  system:  (I)  IRS  employees 
who  are  covered  by  the  Civil  Service  Retirement  System  (2i  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Emplo>ees'  Group  I  ife  Insurance  Program  or  the  Federal  Em- 
ployees Health  Benefits  Program 

Categories  of  records  in  the  system:  (II  Documentation  of  Federal 
service  creditable  under  the  Civil  Service  Retirement  Svstem.  (2l 
Documentation  of  coverage  or  declination  of  coverage  under  the 
Federal  Emplovees'  Group  Life  Insurance  Program,  and  the 
Federal  Employees  Health  Benefits  Program  (3)  Documentation  of 
claim  for  refund  or  for  annuilv  benefits  under  Civil  Service  Retire- 
ment System.  (4)  Documentation  of  claim  for  survivor  annuity  or 
death  benefits  under  Civil  Service  Retirement  System  (5)  Medical 
records  supporting  claims  for  disability  retirement  under  the  Civil 
Service  Retirement  System  (6)  Designations  of  beneficiary  for 
benefits  payable  under  the  Civil  Service  Retirement  System  or  the 
Federal  Employees'  Group  Life  Insurance  Program  (7)  All  other 
information  necessary  to  enable  offices  to  recruit  annuitants  for 
short  term  assignments  and  to  send  them  requested  publications 

Authority  for  maintenance  of  the  system:  Chapters  83.  8"*.  and  89 
of  Title  5.  United  States  Code 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  pavment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees'  Group  Life  Insurance  Program  and  the  Federal  Em- 
ployees Health  Benefits  Program  (2)  Information  in  this  systems  is 
used  lo  determine  the  amount  of  benefit  due  under  the  Civil  Ser- 
vice Retirement  System,  the  Federal  Employees'  Group  I  ife  In- 
surance Program  and  the  Federal  Employees  Health  Benefits  Pro- 
gram (3)  Information  in  this  system  is  used  lo  transfer  lo  Office  of 
Workers'  Compensation  Programs,  Veterans  Administration  Pen- 
sion Benefits  Program.  Social  Security  Old  Age.  Survivor  and  Disa- 
bility Insurance  and  Medicare  Programs,  and  Federal  civilian  em- 
ployee retirement  systems  other  than  the  Civil  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in- 
dividual covered  by  this  system  of  records,  for  use  in  determining 
an  individual's  claim  for  benefits  under  such  system  (4)  Informa- 
tion in  this  system  is  used  to  transfer  information  necessary  to  sup- 
port a  claim  for  life  insurance  benefits  under  the  Federal  Em- 
ployees' Group  Life  Insurance  Program  lo  the  Office  of  Federal 
Employees'  Group  Life  Insurance.  4  East  24ih  Street.  New  York. 
N.Y.  10010.  (5)  Information  in  this  system  is  used  to  transfer  infor- 
mation necessary  to  support  a  claim  for  health  insurance  benefits 
under  ihe  Federal  Employees  Health  Benefits  Program  to  a  health 
insurance  carrier  or  plan  participating  in  the  program.  (6)  Routine 


disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connectioa 
with  requests  for  legal  advice  Disclosure  mav  be  made  during  judi- 
cial processes  (7)  Routine  disclosure  may  be  made  to  other  agen- 
cies to  the  extent  provided  bv  law  or  regulation  and  as  necessarv  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies  (8i  Information  in  this  system  is  used  to  refer  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  lo  anv  other  ap- 
propriate agencv.  whether  Federal.  State  or  local  charged  with  the 
responsibilitv  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto  l^t  Information  in  this  system 
IS  used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  infi)rmation.  such  as  licenses,  if  necessarv  to  obtain  rele- 
vant information  to  an  agency  decision  concerning  the  hiring  or  re- 
tention of  an  emplovee.  the  issuance  of  a  license,  grant  or  other 
benefit  (lOl  Information  in  this  svstem  is  used  to  provide  informa- 
tion or  disclose  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  emplovee  the  letting 
of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency  lo  the  extent  that  the  information  is  relevant 
and  necessarv  to  the  requesting  agency's  decision  on  that  matter. 
(Ill  These  records  may  also  be  disclosed  to  the  Civil  Service  Com- 
mission for  the  purpose  of  properly  administering  Federal  Person- 
nel Svstems  in  accordance  with  applicable  laws.  Executive  Orders 
and  regulations  (121  Disclosure  mav  be  made  to  an  agency 
designated  emplovee  representative  when  such  representative  is 
required  under  Civil  Service  Commission  regulations  (I3l  Disclo- 
sure mav  be  made  to  hospitals  and  similar  institutions  to  verify  an 
effiplovee's  coverage  in  the  Federal  Emplovees  Health  Benefits 
Program    (141  Additional  routine  uses  in  Appendix  .\.\ 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  forms,  flat  paper,  card  fHes.  lists,  folders,  microfilm 
and  microfiche 

Retrievahility:  Records  are  indexed  by  name,  social  security 
number,  birth  date,  and  by  annuity  or  death  claim  number 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Securitv  Handbook.  IRM  l(  16141  This 
IS  also  in  conformance  with  existing  CSC  IVgulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con- 
formance with  established  retention  schedules.  IRM  1(15159-301, 
General  Records  Schedule 

System  managerisi  and  address:  Director.  Personnel  Division.  Na- 
tional Office.  Director.  Administrative  Services  Division.  National 
Office  and  Regional  Counsels  (See  IRS  Appendix  A  for  Loca- 
tions I 

Notification  procedure:  (1)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Pari 
1.  Subpart  C.  .'Vppendix  B  Inquiries  should  be  addressed  to:  Dis- 
trict Director  for  each  District  whose  records  are  to  be  searched; 
Service  Center  Director  for  each  Service  Center  whose  records  arc 
lo  be  searched.  Director.  National  Computer  Center  (for  computer 
center  emplovees  only);  Director.  Data  Center  (for  data  center  em- 
plovees onlv);  Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched.  Director.  Personnel  Division. 
National  Office.  Assistant  Commissioner  (.Administrationl.  National 
Office.  Regional  Counsel  for  each  region  whose  records  are  lo  be 
searched.  Director.  Disclosure  Division  for  records  m  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official  (See  IRS  Ap- 
pendix A  for  Locations  )  (2)  If  the  individual  is  retired  from 
Federal  service  he  should  direct  inquiries  to  Director.  Bureau  of 
Retirement.  Insurance,  and  Occupational  Health.  US  Civil  Service 
Commission.  1900  H.  Street.  N  W'  .  Washington.  DC  20415  (3(  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to  National  Personnel  Records 
Center.  Ill  Winnebago  Street.  St    Louis.  Missouri  63118 

Record  access  procedures:  Individuals  seeking  access  lo  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  appropriate  official  listed  above. 
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PRIVACY  ACT   ISSUANCES 


Coalestlag  record  procedures:  See  Accets  Individuals  rc«]uesUng 
inlormation  in  this  system  of  records  should  provide  their  full 
same,  date  of  birth,  social  security  number,  claim  number,  if  as- 
signed, and  the  POD  in  which  currently  or  formerly  employed. 

Record  foarce  eategortcs:  The  information  in  this  system  is  ob- 
tained from  the  following  sources:  (I)  The  individual  whom  the  in- 
formation IS  about.  (2)  GAO  Pay.  Leave  and  Allowance  Records 
System  (3)  CSC  Personnel  Management  Records  System  (4)  GSA 
Nauonal  Personnel  Records  Center  (5>  CSC  Medical  Records 
System  (6)  Federal  civilian  retirement  »s  stems  other  than  Civil  Ser- 
VKe  Retirement  System.  (7)  Military  retired  pay  system  records  (8) 
OffKC  of  Workers'  Compensation  Programs.  I'^l  Veterans  Adminis- 
Iratioa  Pension  Benefits  Programs  (10)  Social  Security  Old  Age. 
Survivor  and  Disability  Insurance  and  Medicare  Programs. 

Treaaary/IRS  38.M1 

Ijraleai  aaaic:  General  Training  Records.  Administra- 
tion— Treasury/IRS 

Sytteia  lacaiioa:  National  Office.  Regional  Offices,  District  Of- 
fices. Service  Centers  (See  Appendix  A  ) 

Categories  of  lodWIdaals  covered  by  Ibc  system:  IRS  emplovees 
»bo  have  participated  (students,  instructors,  program  managers, 
etc  I  in  training  aK.tivities.  Other  Federal  or  non-Government  in- 
dividuals who  have  assisted  (instructors,  course  developers,  or  in- 
terpreters) for  training  programs. 

Categories  o(  records  la  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training,  such  as  course 
rosters,  student  registrations,  nomination  forms,  course  evalua- 
tions, instructor  lists,  individual  development  plans,  counseling 
records,  examination  materials,  payment  records,  and  other  recor- 
dations of  training  necessary  for  reporting  and  evaluative  purposes. 
Some  records  within  this  system  may  also  be  contained  in  TR/IRS 
36.003.  General  Personnel  Records. 

Aatbority  for  mainleBaBcc  •(  the  sysleai:  Chapter  41.  Title  5  USC; 
EG  11348:  and  KPM  410 

Routiae  uses  of  records  maialained  in  the  system,  iocladiag  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  to:  (a)  provide  input  data 
for  the  automated  Training  CPDF  at  the  Civil  Service  Commission. 
(bl  Prepare  statistical  and  narrative  reports  as  required  by  the  De- 
partment of  Treasury.  IRS  officials  or  such  other  government  agen 
cies  as  may  have  need  of  general  training  information:  (c>  evaluate 
and  determine  effectiveness  of  training  programs,  (d)  moniior  stu- 
dent progress  and  determine  individual  training  needs:  (e>  assist 
managerial  personnel  by  providing  easily  accessible  training  histo- 
nes  of  their  emplovees:  (f)  provide  data  for  determining  efficient 
staffpower  utilization:  (g)  assist  employees,  should  an  emergency 
anse  while  they  are  attending  a  training  session,  by  disclosing  to 
qualified  medical  personnel  "emergency  information"  voluntarily 
supplied  by  students  on  course  registration  forms  Routine  disclo- 
sure of  information  contained  in  this  system  may  be  made  available 
to  the  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecu'ion  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes    For  additional  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
aad  disposiag  of  records  ia  the  system: 

Storage:  Records  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  flat  paper. 

Rctricvabllily:  Computer  records  are  indexed  by  social  security 
account  numbers,  name  of  course  title,  other  records  are  indexed 
by  name  or  course  title. 

Safeguards:  Individual  computer  records  are  available  to  those 
persons  at  CSC.  Treasury  or  IRS  who  are  directly  involved  with 
the  training  function. 

Retcatioa  and  disposal:  All  records  are  disposed  of  in  accordance 
with  established  retention  schedules  1(15)59-301  General  Records 
Schedule.  Emergency  information  on  registration  forms  is  im- 
■ediately  destroyed  when  training  is  completed. 

System  maaager(s)  and  addrass:  Director.  Training  Division.  Na- 
tional Office;  Chief.  Training  Branches.  Regional  and  District  Of- 
fices, and  Service  Centers  (See  Appendix  A  ). 

NotificalioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR.  Part 
1,  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 
see  System  Manager. 


Record  access  procedures:  Individuals  seeking  accesi  to  an\ 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instiuctions  .ippcaring  at 
31  CFR.  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  System  Manager  for  each  Office  whose  reiords  are 
to  be  accessed  or  contested,  kce  System  Manager. 

Contesting  record  procedures.  See  Access 

Record  source  categories:   Information  t;ikcn  from  participants'  re 
gistration  forms,  and  other  input  documents  (eg  .   form   5l>M  .  Re- 
porting Training  and  Obligating  Funds,  and   Form   ^O'O.   Individu:]! 
Training   Record),   and   such  other  forms  which   may   be  developed 
and  prescribed  by  Treasury  and  IRS  Training  Personnel. 

Treasury.IRS  4:.00l 
System  name:  .\udit  Administrative  File  —  1  reasury/lRS 

System  locatioa:  Jurisdictional  District  Office  where  the  in 
dividual  resides  or  Service  Center  where  return  was  examined  (See 
IKS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  .Anv  taxpayer 
who  IS  being  considered  for  examination  or  is  being  examined  for 
tax  determination  purposes,  i.e  .  income,  estate  and  gift,  excise  or 
employment  tax  liability 

Categories  of  records  in  the  system:  Records  containing  investiga- 
tory materials  required  in  making  a  tax  determination  or  other 
verification  in  the  administration  of  tax  laws  and  all  other  related 
sub-files  directly  related  to  the  processing  of  the  tax  case  This 
system  also  includes  other  management  material  related  to  a  case 
and  used  for  tax  administrative  purposes  including  the  appeals 
process. 

Authority  for  mainlenaDcc  of  the  system:  5  USC.  301.  26  V  S.C 
^602.  -801  and  ''802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sucli  uses:  Routine  disclosures  may 
be  made  to  the  extent  provided  b\  law  or  regulation  (including  26 
use.  6103  and  26  CKR  404  610.1  where  aprln-ahle) 

Policies  and  practices  for  storing,  retries ing.  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  paper  documents.  ma>.hine  sensible  data  media, 
microfilm. 

Retricvability:  by  taxpayer's  name  and  social  security  number 
and  employer  identification  number 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM   1  (16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director.  Audit  Division,  Officials  maintaining  the 
svstem  — Director  of  jurisdictional  District  Office  or  service  center 
(See  IRS  Appendix  A) 

.Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accoiJance  with  instruclnins  appearing  at  31  CI  R  Part  I. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  for  each  District  office  or  service  center  whose  records 
are  to  be  searched.  This  system  "may  contain  some  records  which 
are  exempt  from  the  notification  provisions  of  the  Privacy  Act 
Requesters  will  not  be  advised  of  the  existence  of  records  exempt 
from  the  notification  provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  office  or  service 
center  whose  records  are  to  be  accessed  or  contested  This  system 
may  contain  some  records  which  arc  exempt  from  the  Access  and 
Contest  provisions  of  the  Privacy  Act  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due.  should  utilize  existing  procedures  for  doing  so.  as  sub- 
stantive tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  taxpayer's  return  (2)  taxpayer's 
books  and  records.  (3)  Informants  and  third  party  information  (4) 
city,  slate  governments.  (5)  other  federal  agenvies  (6»  examinations 
of  related  taxpayers.  (7)  examinations  of  other  taxpayers  (8)  tax- 
payer's representative. 
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Systems  exempted  from  rertain  provisions  ol  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
te  Act 

Treasury/IRS  42.92.< 
System  name:  Appraisal  and  Valuation  Files— Treasury/IR.S 

System  location:  Jurisdictional  District  Office  where  individual 
resides   (See  IRS  Appendix  A  )  > 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
examinations  warrant  an  appraisal  or  valuation  of  real  estate,  stock. 
fees,  or  anv  other  commodity  or  service  which  does  not  have  a 
readily  ascertainable  value 

Categories  of  records  la  (he  system:  I  isting  of  individuals,  items 
valued  or  appraised,  date  of  valuation  or  appraisal,  and  other 
descriptive  matter  such  as  the  name  of  the  corporation  v/ith  regards 
to  stock  and  a  description  of  the  location  in  terms  of  real  estate 

Authority  for  matateaaaee  el  the  svstem:  5  U  S  C  301.  26  V  SC 
7W12.  --ROI   and  '802 

Routine  uses  of  records  maintained  In  the  system,  iacluding  catego- 
ries ol  users  and  the  purposes  of  »uch  uses:  Routine  disclosure  may 
be  made  to  the  extern  provided  b\  law  or  regulation  (including  26 
t  S  C    610^  and  26  C  FR  404  M03  where  applicable) 

Policies  and  practices  lor  storing,   retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system- 
Storage:    Paper  documents,    file   cabinets,    machine-sensible   data 
media  and  microfilm. 

Relrievabllity:  Bv  taxpayer's  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  bv 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41 
Retention  and  disposal:  Indefinite  period  of  retention. 
System  managerisi  and  address:  Official  prescribing  policies  and 
practices—  Director.      Audit     Division      Officials     maintaining     the 
system  — Director  of  jurisdictional  DistrKt  Office    (See  IRS  Appen- 
dix A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  .Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
t.'ict  Director  for  each  District  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  .Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  II)  outside  engineer  vahiation:  (2)  out- 
side fee  appraisers.  (3>  taxpaver  s  returns:  (4)  taxpayer's  books  and 
records.  (^)  taxpayer's  representative.  (6)  trade  journals  and  publi- 
cations. (")  public  records. 

Treasury/IRS  42.00« 
Svstem        name:        Audit        Information        Management        Svstem 
(AIMS)  -Treasury'lRS 

System  location:  This  system  is  composed  of:  (I)  Computer  files 
located  at  each  jurisdictional  IRS  Service  Center  (where  lax  return 
IS  under  examination  control).  Fach  jurisdictional  district  (served 
•^y  an  IRS  Service  Center)  has  access  to  the  computer  file  via  video 
terminals:  (2)  "A"  Register  Microfilm  located  at  each  jurisdictional 
district  office  (taxpaver's  place  of  residence)  and  at  each  IRS  Ser- 
vice Center  (where  taxpayer's  tax  return  was  filed), (3)  Group  con- 
trol card  forms  5'-J5  and  5354  (including  temporary  and  interim 
processing  files  for  management  and  contrc;!  purposes),  located  at 
each  jurisdictional  distiict  office  Items  described  under  (2)  and  (3). 
above,  are  subfiles  of  the  Aims  System 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  returns  are  under  the  jurisdiction  of  the  Audit  Division;  Ex- 
amining Officer. 

Categories  of  records  in  the  system:  l.ix  return  information  from 
the  Master  File.  Tax  return  status  and  location  changes.  .Audit 
Closing  information  on  examined  anc!  non-examined  tax  returns. 
examining  officer's  name  including  r^fpied  internal  management  in- 
formation. 

Authority  for  malDlenanee -of  the  svstem:  5  USC  301.  26  USC 
7602,  7801  and  7802 


Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uves:  Routine  disclosure  may 
be  made  to  the  extent  provided  hv  law  or  regulation  (including  26 
US  C    6101  and  26  CFR  404  hlOl  where  aprlicaNe) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Slomge:  Computer.  Microfilm.  Paper 

Rclrievability :  Social  Securitv  number  taxpayer's  name,  examin- 
ing officer's  name 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Ph\sic:il  and  document  Security  Handbook.  IRM   1(16)41 

Retention  and  disposal:  Computer  Agreed  cases  are  eliminated 
from  data  h.isf  4(i  days  after  case  is  closed  from  Audit,  unagreed 
cases  are  eliminated  from  data  base  after  tax  liabilitv  is  agreed  to. 
"A"  Register  Microfilm  six  years  or  earlier  Group  control  card 
Forms  5345  or  5354  (for  processing  control  purposes)  three  years  or 
earlier 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices-  Director.  Audit  Division.  National  Office  Officuls 
maintaining  the  system— Fach  jurisdictional  (taxpayer's  place  of  re- 
sidence' District  Director.  Fiach  jurisdictional  (the  Service  Center 
where  taxpayer's  lax  return  was  filed)  IRS  Service  Center  (See 
IRS  Appendix  Ai 

Notilicatiua  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  ihemseKes  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  !. 
Subpart  C.  Appendix  B  Invjuines  should  be  addressed  to  the  Dis- 
trict Director  for  each  distn«.t  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  in  the  sysiem  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to 
the  District  Director  for  each  District  whose  records  are  to  be  ac- 
cessed or  contested  This  svsiem  may  contain  some  records  which 
are  exempt  from  the  Access  and  Contest  provisions  of  the  Privacy 
Act.  Taxpayers  seeking  to  adjust  records  which  affect  the  deter- 
mination of  a  tax  assessment  or  the  balance  due,  should  utilize  ex- 
isting procedures  for  doing  so.  as  subsumlive  lax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  svstem  of  records  contains  in- 
vestigatory materials  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trcasnry/IRS  42.0U 

System         name:         Classification         and         Audit         Selection 
Files—  1  reasury/IRS 
System    location:   Jurisdictional   District   Office  or  related   service 
center  where  individual  resides    (See  IRS  .Appendix  A). 

Categories  of  indisiduals  covered  by  the  system:  Individuals  whose 
returns  are  classified  for  audit 

Categories  of  records  in  the  system:  listing  of  individuals  or 
returns  and  sub-files  consisting  of  financial  information  and  other 
information  considered  in  classification  and  selection  of  an  in- 
dividual's return  for  examination  — individual's  request  for  audit, 
missing  return  information,  change  in  accounting  method  or  period, 
etc. 

Authoritv  for  maintenance  of  the  system:  5  USC  301.  26  U  S.C. 
7602.  TSOl'and  "802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  use-  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  relaiaiag, 
and  disposing  ol  records  in  the  system: 

Storage:  paper  documents    computer  printouts. 

Retricvability:  by  taxpayer's  name  and  social  secunty  number 

Saleguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook,  IRM  1(16)41. 
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Rrtcniion  and  dispoiair  until  information  is  associated  u  ith 
return 

System  inaaa(rr*s)  and  addreu:  Official  prescribing  policies  and 
practices  — Director,  Audit  Division  Officials  maintaining  the 
s\  stem  -  Director  of  junsdiclional  District  or  service  center  (See 
IRS  Appendix  A) 

Notificalioo  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  >a  ith  instructions  appearing  at  3!  CKR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis 
Inct  Director  for  each  District  vihose  records  are  to  be  searched 
This  svstem  may  contain  some  records  \khich  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions 

Record  accett  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  u  ith  instructions  appearing  at 
}]  CKR  Part  1,  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacv  Act  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utili/e 
existing  procedures  for  doing  so.  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act 

CoBteslIng  record  procedure*:  See  Access  above 

Record  source  calenoriet:  111  Tax  returns.  (2)  Requests  from  tax- 
paver,  t.'>  Requests  from  Collection  Division  for  prompt  examina- 
tion 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Trcasur>/1RS  42.021 
System         name:         Compliance         Programs         and  Projects 

Files  — Treasury/IRS 

System  location:  Initiated  and  maintained  in  National  Office.  Re 
gional  Offices,  or  jurisdictional  District  or  service  center  where  tax- 
payer resides   (See  IRS  .Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
ma\  be  involved  in  tax  evasion  schemes  or  areas  of  non-com- 
pliance grouped  by  industry,  occupation  or  financial  transactions. 
ie  ,  retjrn  preparers,  political  contributions,  corporate  kickbacks 

Categories  of  records  in  the  system:  Records  pertaining  to  in- 
dividuals in  project,  such  as  Joint  Compliance. 

.\ulhority  for  maintenance  of  the  system:  5  U  S.C  301.  26  U.S.C. 
Xi:.  "Hurand  'Ki': 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
U  S  C   6103  and  26  CKR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records,  machine-sensible  data  media  and 
microfilm 

Retrlevability:  by  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(si  and  address:  Official  prescribing  policies  and 
practices  — Director.  Audit  Division  Officials  maintaining  the 
system  — Director  of  jurisdictional  District  or  service  center  (See 
IRS  Appendix  A) 

.Notification  procedure:  This  system  of  records  may  not  be  ac- 
cesses for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory matenil  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy  Act 

Tfcasury/IRS  42.024 
System     name:    Coordinated     Kxaminations    of    Large    Cases    Pro- 
gram— Treasury/IRS, 

System  localioB:  Jurisdictional  District  Office  where  taxpayer 
resides    (See  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  whose 
tax  audit  is  identified  as  part  of  a  large  case  examination 

Categories  of  records  in  the  system:  Alphabetic  listing  of  tax- 
pavers  and  all  other  related  files  including  those  used  for  manage- 
ment purposes 

Authority  for  maintenance  of  the  system:  5  US  C.  301.  26  U  S  C. 
■7602.  7801  and  IHOZ 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  mav 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6103  and  26  CFR  404610^  where  applicable* 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Paper  documents,  machine-sensible  data  media  and 
microfilm 

Retrlevability:  Taxpayer's  name  and  social  security  number 

Safeguards:  Access  controls  will  not  be  les«  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  managerisl  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division.  Officials  maintaining  the 
system  — Director  of  jurisdictional  District    (See  IRS  Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  are  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  arc 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Pnvacy  Act, 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  arc  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  (1)  Taxpayer's  returns.  (2)  Annual  re- 
ports, (3)  Corporate  minutes  (4)  Large  case  proposed  change  in  key 
district.  (5)  Published  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  42.027 

System  name:  Data  on  Foreign  Corporations  — Treasury/IRS, 

System  location:  IRS  Data  Center,  Detroit.  Michigan;  National 
Office  Audit  Division.  Washington.  DC;  District  Offices;  Regional 
Offices    (See  IRS  Appendix  A  I 

Categories  of  individuals  covered  by  the  system:  Individuals 
required  to  file  Form  9."i9,  United  States  Information  Return  with 
Respect  to  the  Organization  or  Reorganization  of  a  Foreign  Cor- 
poration and  Acquisition  of  its  stock. 

Categories  of  records  in  the  system:  Names  of  individuals  filing  on 
foreign  holdings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  26  U.S.C. 
7602,  7S01  and  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
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be  made  to  the  extent  provided  bv   law   or  regulation  (including  26 
U  S  C    6103  and  26  CFR  404  6I0<  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  acceMiDg,  retaining, 
aod  disposiag  of  records  !■  the  system: 

Storage:  MagnelK  tape  in  Data  Ccnlcr  Paper  at  other  listed  loca- 
tions. machine-sen<.ible  data  media  and  microfilm, 

Retriev ability:  By  individual  name 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Sccunly   Handbook.  IRM   l(IM4l 

Retention  and  dispoaal:  Three  years  or  earlier 

System  managertsi  and  address:  Official  prescribing  policies  and 
practices— Director.     Audit     Dnision.     National     Office      Officials 
maintaining     the     svstem— District     Directors.     Regional     C~ommis 
sioners;   Director.   Audit   Division.   National  Office;   Director.   Data 
Center.  Detroil„Michigan.  (See  IRS  Appendix  A  ) 

NotificatioD  procedure:  Individuals  seeking  to  determine  if  the 
SysTem  of  Records  contains  a  record  pertaining  to  themselves  may 
iitquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  are  to  be  searched. 

Record  accc**  proeedures:  Individuals  seeking  access  to  any 
record  contamed  in  the  System  of  Records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  b«  accessed  or  contested  Taxpayers  seeking  to  adjust  records 
which  affect  the  determination  of  a  tax  assessment  or  the  balance 
due,  should  utili/e  existing  procedures  for  doing  so.  as  substantive 
lax  matters  are  not  subject  to  the  amendment  provisions  of  the 
Pnvacy  Act. 

Coatcsliag  record  procedures:  See  Access  above. 

Record  soarce  categories:  Form  <>.^9  only 

Treasury/IRS  42.0O« 
Systen     mmmt:     Fxpropriaiion     of     Property     by     Cuban     Govern- 
ment.—Treasury/IRS 

System  locatioa:  Director.  Audit  Division,  National  Office  (See 
IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Owners  of  pro- 
pcrtv  expropriated  by  the  Cuban  Government  during  the  period 
1959-1964. 

Categories  of  records  is  the  system:  Names  of  owners  and  brief 
descriptions  of  propertv  used  to  verify  losses  claimed  for  ex- 
propriation of  property 

Aalhortly  lor  mainlenaoce  of  Ike  system:  .^  U  SC  .301.  26  U  SC. 
7602,  7801  and  7802 

Routine  uses  of  records  mabitaiaed  in  the  system,  including  catego- 
ric* ol  users  and  Ike  purposes  ol  such  ■•«•:  The  contents  of  ihis 
System  of  Records  are  available  to  the  public  pursuant  to  the 
Freedom  of  Information  Act,  5  U  SC,  552. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrlevability:  Indexed  by  name  of  individual  owner. 

Safeguards:  Records  are  maintained  in  open  shelves  in  an  offKC 
which  is  locked  during  non-office  hours 

RclenlioB  and  disposal:  No  guidelines  have  been  established,  but 
records  are  expected  to  be  retained  until  they  have  served  their 
purpose  and  then  destroyed 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
practices  — Director,  Audit  Division  National  Office.  Official  main- 
taining the  system  — Director.  Audit  Division.  National  Office,  (See 
IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  Director, 
Audit  Division,  National  Office. 

Record  access  proccdnrcs:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad- 
dressed to  Director.  Audit  Division,  National  Office. 

Contesting  record  pr*cednrcs:  See  Access  above. 


Record  source  categories:  Gaceta  Oficial  de  la  Republica  de  Cuba 
(Official  Gd/elte  of  the  Republic  of  Cuba),  a  public  information 
publication  of  the  Cuban  government  in  whKh  various  official  ac- 
tions of  the  government  are  recorded 

Treasury.'lRS  42.020 
System  name    Highway   Use   lax  Audit  Program  — Treas4»»y /IRS 

System  location:  Internal  Revenue  ServKC  Centers  and  distrKt  of- 
fices   (See  IKS  Appendu  Al 

Categories  ol  individuals  covered  by  tke  syttem:  Taxpavers  owning 

trucks  th.il  are  liable  for  lax 

Categories  of  records  in  the  system:  Lisl  of  registered  trucks  and 
truck  ow  ners 

Aulkoritv   for  maintenanrr  of  the  svstem:    5    U  S  C     301.   26   US  C 

7602.  780rand  "^02 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
U  S  C    610^  and  26  CFR  4<)4  M(i3  where  applicable) 

Policies  and  praclicrs  for  storing.  relrie>  ing.  accessing,  retaining, 
and  disposing  of  records  in  Ihc  system: 

Storage    magnetic  tape  and  computer  printout 

Retriev  ability :  By  taxpaver's  name,  social  security  number,  and 
employer's  identification  number 

Safeguards:  Access  controls  will  not  be  less  than  pro\ided  for  by 
the  Phvsicdl  and  Document  Security  Handbook.  IRM  1(1M4I 

Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded 

System  manager(s)  and  address:  Official  prescribing  pobcies  and 
practices— Director.  Audit  Division  Officials  maintaining  the 
system— Ser\  ice  Center  Directors  and  District  Directors  (See  IRS 
Appejidix  A ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  .^1  CFR  Pari  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  for  each  Service  Center  or  district  office  whose  records 
are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  coniamcd  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appeanng  at 
3!  CFR  Part  I.  Subpart  C.  .Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  district  whose  records  are 
to  be  accessed  Taxpayers  seeking  to  adjust  records  which  affect 
the  determination  of  a  tax  assessment  or  the  balance  due.  should 
utilize  existing  procedures  for  doing  so.  as  substantive  tax  matters 
are  not  subject  to  the  amendment  provisions  of  the  Privacy  Act, 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  R  L    Polk  Company.  Detroit  Mich. 

Treasury  IRS  42.028 

System  name:  Identitv  of  Taxpayers  Usmg  ADP  Accounting 
Records  and  the  Fvaluaiion  Thereof— Treasury/IRS 

System  location:  Regional  and  District  Offices;  National  OffKC, 
Audit  Division,  Washington    D  C    (See  IRS  Appendix  A  ) 

Categories  of  individuals  covered  by  the  svstem:  Any  taxpayer 
who  uses  a  computer  to  process  accounting  records  and  taxpayers 
for  which  an  .\DP  record  retention  evaluation  has  been  made 

Categories  of  records  in  llie  system:  Name  of  taxpaver  and  a 
description  of  the  types  of  machine  sensible  records  the  taxpaver 
has  agreed  to  retain,  the  retentKin  period  and  any  other  related 
provisions  relating  to  these  records  (These  records  usually  pertain 
to  corporations  ) 

Authority  for  mainieDance  of  the  svstem:  5  U.S.C  301,  26  U.S.C. 
7602.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  suck  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use,  6103  and  26  CFR  404  6103  where  applKable) 

Policies  and  practice*  for  storing,  retrieving,  acceming.  retailing, 
and  disposing  of  records  in  the  systea: 

Storage:  Paper 

Retrievability:  By  Taxpayer's  Name 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  t(l6>4t 
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Relrnlioa  and  disposal:  Identification  Retention  Information  is 
penodicjlK   updated 

Syilen  managerti)  aod  address:  Offickil  prescribing  policies  and 
practices— Duector.  Audit  Division.  National  Office  Officials 
maintaining  the  system  — Jurisdictional  District  Directors  (place  of 
taxpavers  residence)    (See  IRS  Appendix  A  ) 

NolificatioB  procedure:  Individuals  seekmg  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  ("FR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  that  made  the  evaluation  or  the  taxpayers  current  ju- 
risdiction (place  of  residence  I  District  Director 

Record  access  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  System  of  Records  or  seeking  to  contest  ils 
content,  may  inquire  in  accordance  vkith  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Distnci  Director  that  made  the  evaluation  or  the  tax- 
pavers  current  jurisdiction  (place  of  residence)  District  Director 

Cootesling  record  procedures:  See  Access  above 

Record  source  categories:  Hxamining  Officers,  commercial  listing 
of  ADP  users.  The  evaluator  and  taxpayer  during  an  ADP  record 
retention  ev  iluaiion 

Treasury/IRS  42.014 
System  name:  Internal  Revenue  Service  employees"  returns  Control 
Files  — Treasury/ IRS 

System  location:  District  Office  v^here  individual  is  emploved 
(See  IRS  Appendix  A) 

Categories  o(  tadWiduali  covrrrd  by  the  system:  Any  individual 
who  IS  emploved  by  the  Internal  Revenue  Service. 

Categories   of   records    In    the   system:    Alphabetic    listing    of    em 
ployee.  income  tax  return  information  including  prior  audit  results 
and  other  tax  related  information 

Authority  for  maintenance  of  the  system:  5  U  SC.  301.  26  U  SC 

760:.  -801  and  "-SO: 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
U  S  C    6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  machine  sensible  data  media, 
microfilm 

Retriev ability :  employee's  name  and  social  security  number 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Secunty  Handbook.  IRM  1(16)41 

Retention  and  disposal:  updated  penodically  and  retained  as  long 
as  individual  is  employed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices  — Director.     Audit     Division.     Officials     maintaining     the 
system  — Director    of    District    or    office    where    individual    is    em 
ployed   (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis- 
tnct  Director  for  each  District  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Fart  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee's  tax  return. 
Treasury/IRS  42.017      - 
System  name:  International  Enforcement  Program 

Files  ^Treasury /IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides   (See  IRS  Appendix  A) 

Calegofies  of  individuals  c*ver«d  by  the  system:  Any  individual 
having  substanlial  foreign  business  activities 

Categories  o(  records  in  the  system:  Listing  of  individual,  summa 
ry  of  iocome  expenses,  financial  information  as  to  foreign  opera 


tions.  acquisition  of  foreign  stock,  controlling  interest  of  a  foreign 
corporation,  organization  or  reorganization  of  foreign  corporation, 
etc 

Authority  for  maintenance  ut  the  system:  5  I'  S  C  ^01.  26  U  S  C 
7W)2.  7K0I  and  7802. 

Routine  usev  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  n\.i\ 
be  made  to  the  extent  provided  bv  l,iw  or  regulation  (inclu  ling  26 
V  S  C    6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  paper  documents,  micnvfilm.  magnetic  tape 
Retrievability :  Individual's  name  and  social  security  number 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  bv 
the  Phvsical  and  Document  Security   H.indbook.  IR^l   1(16)41 
Retention  and  disposal:  Indefinite  period  of  retention 
System   manageris)  and  address:  Official  prescribing  policies  and 
practices- Director.      Audit      Division.     Officials      maint:tining     the 
system—  Director  of  jurisdictional  District  (Sec  IRS  Appendix  .At 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  ni.iv 
inquire  in  accordance  with  instructions  appcarinj!  at  31  CFR  Part  I. 
Subpart  C.  Appendix  H  Inquiries  should  be  addressed  to  the  Dis 
trict  Director  for  each  District  whose  records  are  to  be  searched 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacv  Act  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  H  Inquiries  should  be  ad 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested  This  svstem  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due.  should  utili/e 
existing  procedures  for  doing  so.  as  substantive  tax  matters  are  not 
subject  to  the  ameiidmenl  provisions  of  the  Privacy   Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (II  European  treaty  countries,  (2)  In- 
dividual's tax  returns.  (3)  Examination  of  related  taxpayers,  (4) 
Public  sources  of  information. 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

TreaKury'IRS  42.018 

System         name:         Married         Taxpayers         Filing         Separately 
File  — Treasury/IRS 
System  location:  Jurisdictional  Service  Center. 

Categories  of  individuals  covered  by  the  system:  Married  in- 
dividuals who  fil^  separate  income  tax  returns 

Categories  of  records  in  the  system:  Listing  identifying  each  mar- 
ned  individual  filing  separately 

Authority  for  maintenance  of  the  svstem:  5  U  SC.  301,  26  US  C. 
7602,  7801  and  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  4046103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  and  magnetic  tape 

Retrievability:  By  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Disposal  of  after  returns  are  matched. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division.  Officials  maintaining  the 
system  — Service  Center  Directors. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  aocordance  with  instructions  appearing  at  31  CFR  Part  I. 


FEDERAL    REGISTER,    VOL     42.    NO     186 — MONDAY,    SEPTEMBER    26,    1977 


DEPARTMENT  OF  THE   TREASURY 


19311 


Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  the  individual  filed  tax 
returns. 

R(c«rd  acceM  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Information  obtained  from  taxpayer's 
return. 

Treasury/IRS  42.015 
System       name:       Open       and       Closed       Narcotics       Traffickers 
Files— Treasury/IRS 

Syatcm  locatioB:  Maintained  in  jurisdictional  District  Office  where 
taxpayer  resides   (See  IRS  Appendix  A). 

Calegorica  of  individuali  covered  by  the  lystcm:  Taxpayer 
suspected  of  being  involved  as  a  middle  or  upper  echelon  narcotics 
trafficker  and  whose  return  has  been  or  will  be  examined 

Catrgorica  of  records  in  the  lyitem:  Prior  audit  results,  tax  related 
information  indicating  a  possible  need  for  audit  action. 

Authority  for  maintenance  of  the  lystem:  5  U  SC.  301,  26  U  S  C 
7602,  7801  and  7802 

Routine  uiea  of  records  maintained  in  the  lytlem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retricviag,  ncceasing,  retaining, 
and  dtsposlng  of  records  in  tkc  system: 

Storage:  paper  documents,  machine-sensible  data  media  and 
microfilm. 

Retrievability:  by  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  wiU  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

RetcDtioB  and  disposal:  Indefinite  period  of  retention. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  district.  (See  IRS  Appendix  A). 

Notiflcatioa  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory matenal  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioBS  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act, 

Treasury/IRS  42.013 
Systen  same:  Project  Files  for  the  Uniform  Application  of  laws  as 
a  result  of  technical  determinations  and  court  decisions.  Trea- 
sury/IRS. 
System    location:    Jurisdictional    district    office    where    taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
grouped  as  to  project,  i  e  ,  individual  shareholders  of  a  corporation 
where  a  determination  having  a  tax  effect  has  been  made. 

Categories  of  records  in  the  system:  Listing  of  individuals  and 
their  income  tax  information. 

Authority  for  matntenance  of  the  system:  5  U.S.C.  301,  26  U  SC. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aud  disposing  of  records  in  the  system: 
Storage:  paper  documents. 
Retrievability:  by  taxpayer's  name  and  social  security  number. 


Safeguards:  Access  controls  will  not  be  less  than  provided  for  b> 
the  Phvsical  and  Document  Security   Handbook.  IRM   Iil6i4l 

Retention  and  disposal:  retained  until  project  is  completed 

System  managens)  and  address:  Official  prescribing  policie*  and 
practices— Director.  Audit  Division  Officials  maintaining  the 
system  -  Director  of  jurisdictional  District    (See  IRS  Appendix  Ai 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested 

Contesting  record  procedures:  See  Accass  above. 

Record  source  categories:  (II  Shareholder  records  (2)  Individual's 
tax  return    (^i  I  xaminalion  of  related  taxpayer 

Treasury/IRS  42.023 

System    name:    Request    and    Submittal    File    for   Technical    Advice, 
Assistance.  Determination  or  Coordination  — Treasur\/IRS 

System  location:  Jurisdictional  District  Office  where  individual 
resiiies    iScc  IRS  .Appendix  A) 

Categories  of  individuals  covered  b\  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas 

Categories  of  records  In  the  system:  Narrative  fully  explaining  or 
interpreting  the  tci-hnical  area  in  question 

Authority  for  maintenance  of  the  svstem:  5  L°  S  C    301,  26  U  S  C 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  aod  the  purposes  of  such  uses:  Koudne  disclosure  may 
be  made  to  the  exlent  provided  bv  law  or  regulation  (including  26 
US  C    6103  and  26  CFR  404  6103  where  applicable) 

Policies  and   practices  for  storing,  retrieving,  accessing,   retaining, 

and  disposing  of  records  in  the  system: 
Storage:  paper  documents 

Retrievability:  taxpayer's  name  and  social  security  number 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 

the  Physical  and  Document  Secunty  Handbook.  IRM  1(16)41 
Retention  and  disposal:  IndefinKe  period  of  retention 
System  manager(s)  and  address:   ()fficial  prescribing  policies  and 

practices — Director.     Audit     Division      Officials     maintaining     the 

system— Director  of  jurisdictional  District   (See  IRS  Appendix  .Ai 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  Disinct  whose  records  are  to  be  searched 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pan  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Revenue  agent  who  examined  tax- 
payer's return  (2)  Taxpayer  who  is  not  being  examined  or  is  initiat- 
ing a  request  while  under  examination.  (3)  Taxpayer's  representa- 
tive. 

Treasury/IRS  42.U19 
System  name:  Runaway  Parents  List  — Treasury/IRS 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap- 
pendix A) 

Categories  of  individuals  covered  by  the  system:  Parents  who  have 
deserted  families  on  public  assistance 

Categories  of  records  in  the  system:  Identity  and  financial  support 
information 

Aulhoritv  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.SC. 

7602,  780rand  7802. 
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PRIVACY  ACT   ISSUANCES 


RouliD<  at«s  of  rrcords  aiainlainrd  io  tht  ititem,  iDclndiog  calego- 
Ttts  o(  uiers  aad  Ibc  purposes  ol  such  us«s:  Routine  disclosure  may 
he  mdile  lo  ihe  extent  provided  bv  law  or  regulation  (including  26 
ISC    6103  and  26  CFR  404  610'  where  applicable) 

Policies  and   practices  for   storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  Ihe  system- 
Storage:  magnetic  tape  and  computer  printout 
Retricvability:  bv  name  and  social  securitv  number 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Dticumenl  Security  Handbook.  IRM   1(16)41. 

Relenttoa  and  dbpoaal:  retained  until  tax  year  examined  is 
completed  and  then  shredded 

Syatem  maoagerd)  and  addreaa:  Official  prescribing  policies  and 
practices— Director.  Audit  Division  Officials  maintaining  the 
system  — Service  Center  Directors   (See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  H  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  lo  the  Ser- 
vice Center  whose  records  are  to  be  searched 

Record  acceii  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 

content,    may    inquire    in    accordance    ^jkith    instructions    appearing    at 

II  CID  Part   I.  Cul>par{  C.   Appendix  B    Inquiries  %\6uU  \^t  ad- 

drcsseti      to      the      Service      Center      Director      for      e^ch      Service      Center 

whose  records  are  to  be  accessed  or  contested    This  system  may 

contain  some  records  which  arc  exempt  from  the  Access  and  Con- 

lesl  provisions  of  the  Pnvacv    Act. 

Contesting  record  procedures:  See  Access  above. 

Record  wurcf  citegorl«»:  Information  obtained  from  state  govern 

ments 

Trcasury/IRS  42.009 
System  name:  Strike  Force  — Treasury/iRS. 

System  location:  Jurisdictional  District  Office  where  ta.xpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  on  subject 
under  examination,  potential  subjects  and  related  taxpayers. 

Categories  of  records  in  the  system:  Audit  records  of  current  and 
prior  examinations  of  individuals  suspected  of  being  involved  in  il- 
legal activity  such  as  organized  crime,  information  from  other 
sources  and  agencies  and  other  investigative  material 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  301.  26  USC. 

■'602.  7801  and  '802 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
C  S  C    6103  and  26  CFR  404  610?  where  applicable). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  aI  records  in  the  system: 

Storage:  paper  documents,  machine-sensible  data  media  and 
microfilm 

Retricvability:  by  taxpaver's  name  and  social  security  numbers. 

Safeguards:  .Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention 

System  manager(si  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division  Officials  maintaining  the 
system  — District  Directors    (See  IRS  Appendix  A). 

.Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  is  exempt  under 
the  Privacy  Act  and  may  not  be  accessed  for  purposes  of  inspec- 
tion or  for  contest  of  content  of  records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  he  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  42.012 

System  name:  Tax  Shelter  Program  Files— Treasury/IRS. 


System  locatloo:  National.  Regional,  and  jurisdictional  District  of- 
fices (not  necessarily  carried  out  in  every  district)  (See  IRS  Appen- 
dix A) 

Categories  of  Individuals  covered  by  the  system:  Taxpayers  that 
may  be  abusing  the  tax  laws  through  the  use  of  tax  shelters 

Categories  of  records  In  Ihe  system:  Tax  information  relating  to 
the  tax  shelter  for  use  in  determining  abuses  of  tax  laws 

Authority  for  maintenance  ol  the  system:  5  USC.  301.  26  USC. 
"602.  "XOI   and   "Ml 

Routine  uses  ol  records  maintained  in  Ihe  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  mav 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
V  S  C    6103  and  26  CFR  404.6103  where  applicable) 

Policies  and  practices  lor  storing,  retrieving,  acces.sing.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  p.iper  documents,  machine-sensible  data  media  and 
miLTofilm 

Retrievability:  taxpayer's  name  and  social  security  number. 

Saleguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  PhvsKal  and  Document  Security  Handbook.  IRM  U16>41. 

Retention    and    disposal:    retained    until    individual    projects    are 

completed 

System  managerfs)  and  address:  Official  prescrihing  policies  and 
practices— Uireclor,      Audit      Division.      Officiuls      mainiainmg      the 

system  —  Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Nolilication  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31   CFR  Part   I. 

Subpart  C.   Appendix  B    Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  are  to  be  searched 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act  Requesters  vull  not 
be  advised  of  the  existence  of  records  exempt  from  the  notification 
provisions 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested  This  system  mav  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due.  should  utili/e 
existing  procedures  for  doing  so.  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Individual's  tax  return.  (2)  Related 
taxpayer's. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  44.003 

System    name:    Appellate    Division    Case    Data    Source    Document, 
Form  3564  — Treasury/IRS. 

System  location:  Director.  Appellate  Division.  National  Office; 
Appellate  branch  office    (See  IRS  .Appendix  A  ) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

Categories  ol  records  in  the  system:  Provides  case  and  work  unit 
control  data  and  printouts. 

Authority  lor  maintenance  ol  Ihe  system:  26  USC.  7802 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries  ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use.  6103  and  26  CFR  4046103  where  applicable). 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  Ihe  system: 

Storage:  Paper,  magnetic  tape 

Retrievability:  By  taxpayer's  name. 

Saleguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Generally,  six  years  after  case  is  closed 
but  earlier  if  no  longer  needed 
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System  managerlsl  and  address:  Director.  Appellate  Division.  Na 
tional  Office,   Assistant   Regional  Commissioners  (Appellate)    (See 
IRS  Appendix  A  ) 

Nollfkallon  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above 

Contesting  record  procedures:  See  Svstem  Manager  above 

Record  source  categories:  Record  clerks  and  Appellate  Conferees 
Treasury/IRS  44.001 
System  name:  Appellate  Case  Files-  Treasury/IRS 

System  location:  Director.  Appellate  Division.  National  Office. 
Assistant  Regional  Commissioners  (Appellate)  (See  IRS  Appendix 
A  » 

Categories  ol  individuals  covered  by  Ihe  system:  Taxpayers 

Categories  ol  records  in  Ihe  svstem:  Tax  returns.  Revenue  Agents" 
Reports,  case  correspondence,  legal  opinions  and  Appellate  closing 
actions. 

Aulhorily  lor  avaintenance  ol  Ihe  system:  26  USC    7802. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicable) 

Pollciea    aad    practices    for    storing,    retrieving,    accessins.    retainlns. 

■■d  dlapo«lB(  ol  records  la  the  system: 
Sloragt:  Fapcr,  file  cat>incis 

Rclricvabllity:  Name  of  taxpayer 

Salrfuards:   t.ocited  file  cabinels.  lucked  doors,  need  lo  know. 

RetentloB  and  disposal:  Some  retained  until  action  on  assignment 
ij  completed   Some  six-ycar  retention  period  on  closed  case  file  un 

less  needed  for  reference,  or  when  determined  no  longer  needed. 
whichever  is  earlier    Disposal  by  shredding. 

System  managerts)  and  address:  Director.  Appellate  Division.  Na- 
tional Office.  Assistant  Regional  Commissioners  (Appellate)  (See 
IRS  Appendix  A  ) 

NolifkatioD  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  the  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Syitcma  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  44.002 
System  name:  Appellate  Appeals  Officer  Inventory  and  Unit  Time 
Report.  Form  2568  — Treasury/IRS. 

System  location:  Appellate  branch  office    (See  IRS  Appendix  A  ) 

Categories  ol  individuals  covered  by  the  system^  Appellate  Appeals 
Officer 

Categories  of  records  in  the  system:  Records  time  spent  on  assign- 
ments and  determines  cumulative  lime  on  open  and  closed  work 
units 

Authority  lor  maintenance  ol  Ihe  system:  26  U.S.C.  7802 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  disclosure  of  in- 
formation contained  m  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes  Routine  disclosure  may  be  made  to  the  extent  provided 
bv  law  or  regulation  (including  26  ISC.  6103  and  26  CFR  404  6103 
where  applicable)    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper. 

Retricvability:  By  name  of  Appellate  Appeals  officer  as  to  paper 
storage;  by  Branch  office  city  as  to  automated  product. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Dispose  after  2  years. 


System  manager(s)  and  address:  Chief,  Appellate  OffKe  (see  IRS 
Appendix  A  ) 

Notification  procedure:  See  System  Manager  above 

Record  access  procedures:  See  System  Manager  above 

Conirsling  record  procedures:  See  Svstem  Manager  above 

Record  source  categories:  Appellate  Appeals  Offii-er. 
Treasury/IRS  46  001 
System  name:  Alphabetical  Name  File  and  Index,  Intelligence  Divi- 
sion -  Treasury  /IRS 

System  location:  National  Office.  District  Offices.  Regional  Of- 
fices, ScrvKe  tenters    iSee  IRS  Appendix  A  ) 

Categories  ol  individuals  covered  by  the  svstem:  (at  informants,  (b» 
subjects  of  information  items,  (c)  subjects  of  intelligence  investiga- 
tions, (dl  subjects  of  special  interest  to  the  Justice  Department,  (e) 
racketeers  and  associates,  (fl  subjects  of  field  queries  and  (g) 
foreign  bank  account  holders. 

Categories  of  records  in  the  systelii:  Index  cards  and  folders  con- 
taining identifving  details.  1  etlers.  Memoranda. 

Authority  for  maintenance  of  the  system:  5  I'SC  ?01  .  26  L  SC 
7602.  26  USC  7801.  7802. 

Routine  uses  ol  records  maintained  in  the  svstem.  including  cattgo- 

rieit    ol    U!.,ers    and    the    purposes    of    such    uses;    Rt>utinc    disclosure    may 

be    made    to    the   extent    provided    bv    lavi    or   regulation   (including    -O 

U.SC    fel03    and    2f,   CThK    .»0-4  f,103    \*here    applicat^le) 

Policies   and    practices   lor   storing,    retrieving,    accessing,    relaining. 
and  disposing  of  records  in  the  svstem: 
Storage:  Paper,  file  cabinets. 

Retrievability:  By  name 

Safeguards:    Controls    will    be    not    less    than    provided    for    bv    the 

Access     Physical    and     Document     Secunly     Handbook.       IRM 

I(16l4l 

Retention  and  disposal:  As  per  Record  Control  Schedules  Num- 
bers 5  and  20' 

System  managerlsl  and  address:  Official  prescribing  pohcies  and 
practices  — Director.  Intelligence  Division  — National  Office  Offi- 
cials maintaining  the  sv  stem  — Regional  Commissioners.  District 
Directors.  Service  Center  Directors    (See  IRS  Appendix  A  ) 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatorv  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  Provisions  of  the 
Privacy  Act 

Treasury  IRS  46.002 
System  name:  Case  Management  and  Time  Reporting  System.  Intel- 
ligence Division  — Treasury /IRS. 

System  location:  National.  Regional,  and  District  Offices.  Data 
Center    (Sec  IRS  .Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  Intel- 
ligence Division  Investigations.  Special  .Agents,  and  U  S  District 
Court  Judges 

Categories  of  records  in  the  system:  Personal  and  financial  infor- 
mation developed  in  open  and  closed  criminal  tax  investigations,  in- 
cluding schedules,  listings,  memorandums,  reports,  news  articles, 
inventory  controls,  income  tax  returns,  assessment  records,  sum- 
maries of  case  activities,  time  reports,  collateral  investigation  re- 
ports and  workpapers,  court  actions,  analyses  of  sentencing  prac- 
tices   and  related  materials. 

.4uthoritv  lor  maintenance  ol  the  system:  5  USC  301;  26  USC 
7602.  26  LSC  ■'801  .  7J<02 

Routine  uses  ol  records  maintained  in  the  svstem.  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  contained  m 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecutioa 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
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PRIVACY  ACT  ISSUANCES 


Roatia«  um<i  of  rrcordi  malolainrd  io  the  syflrra,  locludlng  calego- 
rir5  o<  ustrs  tod  tht  purpoMj  of  luch  usn:  Koutine  disclosure  may 
b«  made  (o  the  extent  provided  bv  law  or  regulation  (including  26 
U  SC   610'  and  26  CKR  404  6103  where  applicahle). 

Policies  nod  practice*  tor  storing,  relrie«iag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  binders.  Magnetic  tape;  Computer  prin- 
touts 

Retrie* ability:  Name  and  Case  Number 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook."  IRM 
1(16)41. 

Retention  and  disposal:  Not  established 

System  maoager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division  — National  Office  Offi- 
cials maintaining  the  s\  stem  — Regional  Commissioners.  District 
Directors.  Director.  Intelligence  Division.  Director.  Data  Center 
(See  IRS  Appendix  A  ) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  soarcc  categories;  This  system  of  records  contains  in- 
vestigatory maienal  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  46.003 

System       name:       Confidential       Informants.       Intelligence       Divi- 
sion—Treasury/IRS 

System  location:  District  Offices.  National  Office  (See  IRS  Ap 
pendix  A  ) 

Categories  of  individnats  covered  by  the  system:  Confidential  In 
formants.  Subjects  of  Confidential  Informant's  Reports 

Categories  of  records  in  the  system:  Memorandums.  Inde.x  Cards. 
Related  Data 

Authority  for  maintenance  of  the  system:  S  L'SC  301,  26  USC 
7602.  26  use  7801.  7802 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice 
Routine  disclosure  may  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  L'SC.  6103  and  26  CFR  404  6103  where 
applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Relricvability:  Name  or  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook."  IRM 
1(16)41 

Retention  and  disposal:  Not  established 

System   manager(s)   and   address:   Official   prescribing   policies  and 
practices— Director.    Intelligence    Division— National    Office     Offi 
cials  maintaining  the  system  — District  Directors.  (See   IRS  Appen 
dix  A  ) 

Notification   procedure:   This   system   of   records   may    not   be   ac 
cessed  for  purposes  of  determining  if  the  system  contai.ns  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Ac* 

Treasury/IRS  46.004 
System  name:  Controlled  Accounts  — Open  and  Closed.  Intelligence 
Division  TC  »»IO/TC  '<14-Treasury/1RS 

System   location:  Service  Centers.  Computer  Center.  District  Of 
fices    (See  IRS  Appendix  A  > 

Categories  of  individuals  covered  by  the  system:  Subjects  and 
potential  subjects  of  criminal  tax  investigation 

Categories  of  records  In  the  system:  Intelligence  Information  and 
Control  Notices.  lists  of  names  .md  related  data.  Lists  of  action 
taken.  Transcripts  of  account 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602.  26  use    780 1.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  b\  law  or  regulation  (including  26 
US  C    6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper 

Retricvability:  By  name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook."  IRM 
1(16)41. 

Retention  and  disposal:  Paper  destroyed  after  I  year  Magnetic 
tape  erased  after  3  months 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Intelligence  Division- National  Office  Offi- 
cials maintaining  the  system  — District  Directors.  Service  Center 
Directors.  Computer  Center  Director.  (See  IRS  Appendix  A  ) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  3!  CKR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  are  to  be  se.irched. 
(See  IRS  Appendix  A  ) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  District  Director  for  each  District  whose  records  are 
to  be  searched    (See  IRS  Appendix  A  ) 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  District  Office  Personnel;  Service 
Center  Personnel 

Treasury/IRS  46.005 

System  name:  Electronic  Surveillance  File.  Intelligence  Divi- 
sion—Treasury/IRS. 

System  location:  National  Office  (see  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Subjects  of  elec- 
tronic surveillance.  Individuals  who  have  been  subjects  of  queries 
by  other  agencies. 

Categories  of  records  in  the  system:  Information  relating  to  con- 
duct of  electronic  surveillance 

Authority  for  maintenance  of  the  system:  5  USC.  301;  26  USC. 
"602.  26  U  SC    ''SOI.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  b>  law  or  regulation  (including  26 
U  S  C    6103  and  26  CFR  4046103  where  applicable) 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Names,  addresses,  and  telephone  numbers. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook,"  IRM 
1(16)41. 

Retention  and  disposal:  Permanent:  None  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.    Intelligence    Division— National    Office     Offi- 


FEDERAL   REGISTER,   VOL.   42,   NO.    186 — MONDAY,   SEPTEMBER   26,    1977 


DEPARTMENT  OF  THE  TREASURY 


ly.M.') 


cials   mainldining  the   sv  stem— Dire  tor .   Intelligence   Divnon    .(Sec 
IRS  Appendix  A  ) 

Noiificalinn  procedure:  This  system  of  records  may  not  be  ac- 
icssed  for  purpose-,  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particul.ir  individual 

Record  access  procednrcs:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

CoDirstIng  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  cont.iins  in 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  esempled  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy  Act  . 

Treasury/IRS  46  008 

System   name:   Ireasury/IRS   Intelligence   Division.   Information  and 

Correspondence  Files.  Intelligence  Division  — Treasury/IRS 

System  location:  National  Office  District  Offices.  Regional  Of- 
fises    Service  Centers    (See  IRS  Appendix  A  ) 

Categories  of  Individuals  covered  by  tkc  system:  Subjects  of  cor- 
lespondence  which  has  been  referred  to  or  processed  by  the  Intcl- 
'igence  Division  Other  individuals  of  interest  to.  or  who  have  had 
ontact  with  the  Intelligence  Division  Individuals  potenlMllv  dan 
(.frous  to  Service  personnel  Servue  personnel  wlio  h.ive  been 
threatened  or  who  have  provided  armed  escort 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
other  agencies  and  individuals  Reports  Identifying  data  F'ldu^^iary 
reports 

.Authority  lor  maintenance  of  the  system:  ^  USC  301.  26  U  SC. 
"602.  26  I'S  C    7801.  '802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  m.iv 
be  made  lo  the  extent  provided  bv  law  or  regulation  (including  26 
V  SC    6103  and  26  CFR  4(U  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  nccesning,  retaining, 
and  disposing  of  records  in  the  sy.slero: 

Storage:  Paper    nuignctic  l.ipe.  and  microfilm 
Retrievability:  H\  name 

Safeguards:   Controls   will   be   not   less   than   provided   for   bv    the 
Access     Phvsual     and     Document     Security     Handbook  "     IRM 

1(|6»41 

Retention  and  disposal:  Not  established. 

System  managrrtsi  and  address:  Official  prescribing  policies  and 
practices— District  Oirectors,  Serv  kc  Center  Directors.  Regional 
Commissioners  Officials  maintaining  the  system— Same  (See  IRS 
Appendix  A  l 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  dctrrmininij  if  the  svstem  contains  j  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  s\stem  of  records  contains  in- 
vestigatory material  compiled  for  law.  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  46.00' 
System    name:     Information    Indexing    System.    Intelligence     Divi- 
sion—  Treasury/IRS 

System  location:  District  Offices.  Data  Center,  and  Service  Cen 
ters   (See  IRS  Appendix  A  I 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads. 

Authority  for  maintenance  of  the  system:  5  USC  301.  26  USC. 
'>602    26  IS  C    7801.  7802. 


Routine  uses  of  records  mainlaif>ed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  h\  liiw  or  regulation  (including  26 
L  S  C    6103  und  26  Cl  R  404  6103  where  applicable) 

Policies  and  practices  for  storing.  retrKving.  accessing,  retaining, 
and  disposing  of  records  in  the  svsttm; 

Storage:  Paper,  magnetic  tape,  and  microfilm 

Retrio ability :  Name 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
'Access  Phvsual  and  Document  Security  Handbook,"  IRM 
1(16)41 

Retention  and  disposal:  P.iper  shredded  after  use  Magnetic 
I  .ipe  — ct.iveii  after  3  ye.irs 

System  manager(s)  and  addrcsa:  Official  prescribing  policies  and 
practices-  Director.  Intelligence  Div ision— National  Office  Offi- 
cials maintaining  the  system  -District  Directors.  Service  Center 
Directors    l)jt.i  Center  Director    (See  IRS  Appendix  A  ) 

Notification  procedure:  ~I  his  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories.  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  4*.00<> 
System         name:         Information         Items.         Intelligence         Divi- 
sion- Treasurv/IRS 
System   location:   District  Offices  and  Service  Centers    (See  IRS 

Appendix  .A) 

Categories  of  individuals  covered  bv  the  system:  Taxpayers  about 
whom  the  Internal  Revenue  ServKc  has  received  information  alleg- 
ing a  violation  of  laws  within  IRS  jurisdiction. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  agent's  reports,  revenue  agent's  reports,  reports  from  police 
and  other  investigative  ajiencies.  memorandum  of  interview. 
questionand  answer  statements,  affidavits,  collateral  request  and 
replies,  information  items,  newspaper  and  magazine  articles  and 
other  published  data,  financial  information  from  public  records. 
case  initiating  documents  and  other  similar  and  related  documents. 

Authority  for  maintenance  of  the  system:  5  USC.  301;  26  USC. 
■'602,  26  IS  C    ~X')t.  7K02 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6103  and  2'>  CFR  404.6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:    1  ape    paper,  and  microfilm 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  bv  the 
"Access  Physical  and  Document  Security  Handbook.""  IRM 
1(16)41. 

Retention  and  disposal:  Paper— shredded  after  use. 
Microfilm  — destroyed  after  5  years.  Magnetic  tape— erased  after  3 
years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Intelligence  Division  — National  Office.  Offi- 
cials maintaining  the  system  — Service  Center  Directors.  District 
Directors    (See  IKS  Appendix  .A  r 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Record  fourct  cattgori«f:  This  system  of  records  contains  in- 
vestigalorv  maieruil  compiled  (or  la»  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury  IRS  46.010 

System     name:     Joint     Compliance     Program.     Intelhgence     Divi- 
sion—Treasury /IRS. 
System   location:   District  Offices;  Service  Centers:   Regional  Of 
fices.  National  Office    (See  IRS  Appendix  AV 

Categories  of  individuals  covered  by  the  lystem:  Taxpayers  in 
general 

Categories  of  records  in  the  system:  Tax  returns,  public  records. 
lists  of  names,  occupational  listings,  nevispaper  articles,  trade  jour- 
nals, correspondence  from  other  agencies  and  the  public,  and  other 
similar  and  related  data 

Authority  for  maintenance  of  the  system:  $  U  S.C  301;  26  L'.SC. 
760:.  26  US  C    '801.  ^802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use    6103  and  26  ChR  404  6103  v,here  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievablllty:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  bv  the 
"Access  Phvsical  and  Document  Security  Handbook",  IRM 
1(16)41 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Intelligence  Division  — National  Office  Offi- 
cials maintaining  the  system  — District  Directors.  Service  Center 
Directors.  Regional  Commissioners.  Director.  Intelligence  Division. 
(See  IRS  Appendix  Ai 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  ma#  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  46.011 
System        name:        land        Trust        Files.        Intelligence        Divi- 
sion—Treasury/IRS. 

System  location:  District  Offices.  Service  Centers  (See  IRS  Ap- 
pendix A) 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation- 
ships   Related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U  S.C  301.  26  U.S.C. 
7602.  26  use.  'SOI,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievablllty:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook".  IRM 
1(16)41 

Retention  and  disposal:  Not  established. 


System  manageris)  and  address:  Official  prescribing  policies  and 
practices  — Director.  Inlclligencc  Div  ision— National  Office  Offi- 
cials maintaining  the  sy  stem  — District  Directors.  Service  Center 
Directors    (Sec  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  '1  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director.  Intelligence  Division.  National  Office  (See  IRS  Appendix 
A) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  s>stem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  ln^lructlons  appe.inng  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director.  Intelligence  Division.  National  Office. 
(See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions.  Fiduciary  reports. 
Notices  of  Fiduciary  Relationships 

Treasury/IRS  46.013 
System  name:  "Project  Files.  Intelligence  Division  — Treasury/IRS. 

System  location:  National.  Regional  and  District  0?fices.  (See  IRS 
Appendix  A) 

Categories  of  indi>iduals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations 

Categories  of  records  in  the  system:  Tax  returns,  master  file  data. 
Court  records.  Congressional  reports,  reports  from  other  agencies, 
reports  from  Special  Prosecutor,  project  reports,  statistical  data, 
other  personal  and  financial  information 

Authority  lor  maintenance  of  the  system:  5  U  SC  301,  26  U  SC 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use    6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name  and  Social  Security  Number;  However, 
retrievability  exists  only  for  those  projects  for  which  indexing 
procedures  have  been  provided  Most  project  files  do  not  have  a 
capacity  for  retrieval  by  individual  identity 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access     Phvsical     and     Document     Security     Handbook".     IRM 

1(16)41 

Retention  and  disposal:  Not  established 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices- Director.  Intelligence  Division— National  Office  Offi- 
cials maintaining  the  system  — Regional  Commissioners,  District 
Directors;  and  Director.  Intelligence  Division.  (See  IRS  Appendix 
A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  Ihis  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  46.014 

System         name:         Project         Personnel.         Intelligence         Divi- 
sion —  Treasury  /IRS. 
System  location:  National  Office.  (See  IRS  Appendix  A), 
Categories  of  individuals  covered  by  the  system:  Special  Agents 
Categories    of    records    in    the    system:    Financial,    documentary, 

memorandums  and  reports 
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AutliuriljF  for  maintenance  of  the  system:  'i  U  S.C    301.  26  U  S.C 
7602,  26  US  C    "XOl,  7802. 

Routine  ate*  of  records  maintained  in  the  system,  inclndhig  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice 

Routine  uses  of  records  maiotaiocd  in  the  lyitcm.  incliKiing  catego- 
ries ol  uscri  and  the  purpoaes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use  6103  and  26  CFR  404  6103  where  applicable)  Disclosure 
may  be  made  during  judicial  processes  For  additional  routine  uses 
see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  acccuing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  name 

Safeguards:  Controls  will  be  not  less  than  provided  for  b\  the 
"Access  PhvsKal  and  Document  Sci.uritv  Handbook  .  IRM 
I(I6»41 

Retention  and  disposal;  Indefinite  retention 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  National  Office  Officials 
maintaining  the  system.  Direcloj .  Intelligence  Division.  National 
Office    (See  iRS  Appendix  Ai 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  acceu  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record    source   categories:    This    system    of   records    contains    in 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Tivasury/IRS  46.015 
System        name:        Relocated        Witnesses,        Intelligence        Divi 
sion  —  Treasurv/IRS 

System  location:  National  Office    (^ee  IRS  Appendix  A) 

Categories  of  Individuals  covered  by  the  system:  Relocated  Wit- 
nesses. 

Categories  of  records  in  the  system:  Documentation  &  Relocation 
Information 

Authority  for  maintenance  ol  the  system:  5  U  SC  301;  26  U.S.C. 
7602;  26  U  S  C    '801.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtef  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  bv  the 
"Access  Physical  and  Document  Security  Handbook",  IRM 
I(16M1 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office  Officials 
mainuining  the  system.  Director.  Intelligence  Division,  National 
Office   (See  IRS  Appendix  A). 

Notification   procedure:   This   system   of  records   may   not   be   ac 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  mspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 


Record    source    categories:    This    system    of    records    contains    in 
vestigatorv   material  compiled  for  bw  enforcement  purposes  v»  hose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 

has  been  designated  as  exempt  from  certain  provisions  of  the  Pri\  a 
cy  Act 

Treasury/IRS  46.016 
System       name:       Secret       Service       Details         Intelligence       Divi 
sion      Ireasury  /IRS 

System  location:  District  Offices.  Servue  Centers,  Regional  Of- 
fices. National  Offne    (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Special  Agents 

Categories  of  records  in  the  system  I  isis  of  names  and  Cor- 
respondence 

Authoritv  for  maintenance  of  the  system:  <  l'  S  C  301 ,  26  I'  S  C 
7602.  26  U's  C    ''801  .  "8(12 

Routine  uses  of  records  maintained  in  tht  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses.  Routine  dis>.losure  of  in 
formalioi.  lontjined  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Routine  disclosure  mav  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U  S  C/  610^  and 
26  CFR  404  6103  where  applicable)  Disclosure  mav  be  made  during 
judicial  processes    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name 

Safeguards:  Conlritls  will  be  ncit  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook".  IR.M 
l(16>41 

Retention  and  disposal:  Not  established 

System   managertsi  and  address:  Official  prescribing  policies  and 
practices    Director    Intelligence  Division.  National  Office.  Offii-ials 
maintaining      the      svstem.      District      Directors.      Servue      Center 
Directors.  Regional  Commissioners.  Dire>.tor.  Intelligence  Division 
(See  IRS  Appendix  A) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  mdi\idual 

Record  access  procedures:  This  system  of  records  may   not  be  ac 
cessed    for    purposes    of   inspection    or   for   contest   of   content    of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certainprovisions  of  the  Priva 
cy  Act. 

Treasury/IRS  46.017 
System    name:    Special    Agent    Skills    Inventory.    Intelligence    Divi- 
sion-Treasury  /IRS. 

System  location:  National  Office    (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Specul  .Agents  , 

Categories  of  records  in  the  system:  Personal  History.  Skills  and 
Training. 

Authority  for  maintenance  ol  the  system:  5  L  .S  C  301.  26  U  S  C 
7602;  26  US  C    7H01,  '802 

Routine  uses  of  records  maintained  in  the  ryslera.  incUding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  mav  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  m  connection  with 
requests  for  legal  advice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Routine  diSi.losure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use  6103  and  26  CFR  404  6103  where  applicable)  Disclosure 
may  be  made  dunng  judicial  processes  For  additional  routine  uses 
see  Appendix  AA. 
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PRIVACY   ACT   ISSUANCES 


P<ilici«>  ind  praclkr<  for  storing,  rftri«*ing.  ■rressing.  retaining, 
■nd  disposing  o(  rrcords  in  Ihr  ssslrm 

Storage  Paper,  file  cabinet 

Retries abilil):  Name 

Safeguards:  Control}  will  be  not  less  than  proMded  for  b>  tht- 
"Access     Physical     and     Document     Security     Handbook".     IRM 

H16V41 

Retention  and  diitposal:  Indefinite    No  disposal  provisions 

System  maoagerls)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  National  Office,  Oftuials 
maintaining  the  system.  District  Directors.  Director.  Intelligence 
Division   (See  IRS  Appendix  Ai 

Nolifiratioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  vnth  instructions  appearing  at  'I  Cf  R  Part  I. 
Subpart  C.  Appendix  B  Inoiiiries  should  be  addressed  to  District 
Director  for  each  District  vt  hose  records  are  to  be  searched  and 
Director    Intelligence  Division.  National  Office 

Record  acceu  procedures:  Individuals  seeking  access  to  anv 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  vnth  instructions  appe.iring  at 
31  CKR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  jd 
dressed  to  District  Director  for  each  District  \»hosc  records  are  to 
be  searched  and  Director.  Intelligence  Division.  National  Office 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Special  Agents 
TreasurT.'IRS  46.0*8 
System    name:    Strike    Force    Disclosure    .Authorization    list.    Intel 
ligence  Division—  Ireasurv/IRS 

System  locatloa:  National  Office,  and  District  Offices 

Categories  of  individuals  cosered  by  the  system:  Names  of  all  enti 
ties    for    v^hich    disclosure    of    information    to    the    Department    of 
Justice  has  been  authorized 

Categories  of  records  in  the  system:  Alphabetical  list  of  names 
Memorandums  from  Justice  Dept    and  Disclosure  Staff 

Authorit>  for  maintenance  ol  the  system:  5  U.S.C.  301;  26  U.S.C 

76o:.  :6  l's  c  ^m\.  ^»02 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
L'  S  C    6103  and  26  CFR  404  6lu.i  where  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing-^  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrlevabillty:  By  name. 

Safeguards:  Controls  vkill  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook",  IR.M 
1(16)41 

Retention  and  disposal:  Memorandums,  permanent.  Lists, 
destroyed  after  2  years 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division,  National  Office  Officials 
maintaining  the  system.  District  Directors.  Director.  Intelligence 
Division 

Notification   procedure:   This   system   of   records   mav   not   be   ac 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac 
cessed   for   purposes    of    inspection    or   for   contest   of   content   of 
records 

Record  source  categori«s:  This  system  of  records  contains  in- 
vestigatorv  material  compiled  for  lav*  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  46.019 
System       name:       Tax       Practitioner       Files.       Intelligence       Divi 
sion  — Treasury/IRS. 
System  location:  District  Offices,  and  Service  Centers. 
Categories  of  iodividuals  covered  by  the  system:  Tax  Practitioners, 
return  preparers,  and  attorneys.  Related  taxpayers. 


Categories  of  records  in  the  system:  I  etters  and  miscellaneous 
types  of  inlcrnal  and  external  correspondence 

Authority  for  maintenance  ol  the  system:  .^  L'  S.C  301:  26  L  S  C 
7602.  26  I'  S  C    7S01.  •'S02 

Routine  uses  of  records  maintained  in  the  system,  including  catrK<>- 
ries  of  users  and  the  purposes  of  such  uses;  Routine  disclosure  of  in- 
formation contained  in  this  svstem  vif  records  may  be  made  to  the 
Department  of  Justice  m  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Routine  disclosure  may  be  made  to  the 
extent  provided  bv  law  or  regulation  (including  26  I'  SC  610'  and 
26  CFR  404  6103  where  applicable)  Disclosure  mav  be  made  during 
judicial  process-es    For  additional  routine  uses,  see  Appendix  .\.\ 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet 

Aetriev ability:  Name 

Safeguards:  Controls  will  be  not  less  than  provided  for  bv  the 
"Access  Physical  and  Document  Security  Handbook".  IR.M 
1(16)41 

Retention  and  disposal:  Not  established 

System  manager(si  and  address:  Official  prescribing  policies  and 
practices  Direi.ti)r  IntelligeiKc  Division.  National  Office.  Officials 
maintaining  the  svstem.  District  Directors,  and  Service  Center 
Directors    (See  IRS  .Appendix  A). 

Notification  procedure:  This  system  of  records  m.iy  not  be  ac- 
cessed for  purposes  of  determining  if  the  svstem  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  m.iv    not  be  ac 
cessed    for    purposes    of    inspection    or   for    contest    of   content    of 
records 

Contesting  record  procedures:  .See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
c\   Act 

Treasury  IRS  46.020 
System       name:       Tax       Terminalion       File.       Intelligence       Divi- 
sion—Treasury/IRS. 
System   location:   District  OffK.es.   Regional  Offices,  and   Service 
Centers. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  years  have  been  terminated 

Categories  of  records  in  the  system:  Income  Tax  returns.  Assess- 
ment records.  Requests  for  controls,  and  Other  related  documents. 

.Authority  for  maintenance  of  the  system:  5  I'  S  C  301;  26  U  S  C. 
7602,  26  U  S.C  7801.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposts  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
L.S.C.  6103  and  26  CFR  404.6103  vkhere  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security"  Handbook".  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  National  Office.  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors   (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  acces.s  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  46.021 
System  name:  Training  Records.  Intelligence  Divi- 

sion—Treasury/IRS 
System  location:  National  Office   (See  IRS  Appendix  A) 
Categories  of  individuals  covered   by   the  system:   Special   Agents, 
and  State  and  local  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Names,  pictures,  personal  his- 
tory, and  performance  data 

Authority  (or  maintenance  of  the  system:  5  U.SC.  301.  26  U  S  C. 
7602.  26  US  C    7801.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Routine  disclosure  may  be  made  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C  6103  and 
26  CFR  404  6103  where  applicable)  Disclosure  may  be  made  during 
judicial  processes    For  additional  routine  uses,  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system: 

Storage:  Paper 

Rrtricvabillty:  By  Name 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physical  and  Document  Security  Handbook".  IRM 
l(16m. 

Retention  and  disposal:  Performance  evaluation  burned  after  3 
years.  Other  records  permanent 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices,  Director.  Intelligence  Division.  National  Office  Officials 
maintaining  the  svstem.  Director.  Intelligence  Division.  National 
Office 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  Director, 
Intelligence  Division.  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  Director.  Intelligence  Division,  National  Office 

Record  source  categories:  Students.  Instructors.  Advisors.  Other 
evaluators. 

Treasury/IRS  46.022 
System     name:     Treasury     Fnforcement     Communications     System 
(TECS).  Intelligence  Division— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  (he  system:  Fugitives:  Sub- 
jects of  open  Special  Enforcement  Program  investigations.  Subjects 
of  open  Narcotics  Traffickers  Program  investigations.  Subject  of 
interest  to  Special  Enforcement  Program:  individuals  on  whom  both 
Taxpayer  Delinquent  Accounts  have  been  issued  and  notice  of 
Federal  Tax  Lien  filed 

Categories  of  records  in  the  system:  Name.  Date  of  Birth,  Social 
Security  Number.  Address.  Identifying  details. 

Aulhorltv  for  maintenance  of  the  system:  5  U  S.C.  301:  26  U.S.C. 
7602:  26  U'.S.C.  7801.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  bv  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc. 

Rctricvability :  By  name  or  social  security  number. 


Safeguards:  Controls  v^ill  be  not  less  than  provided  for  by  the 
"Access     Phvsical     and     Document     Security     Handbook".     IRM 
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Retention  and  disposal:  Cancellation  after  2  years 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division,  National  Office  Officials 
maintaining  the  svstem.  Director,  Intelligence  Division,  National 
Office 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigalorv  material  compiled  for  law  enforcement  purposes  whose 
sources  need  noi  be  reported 

Systems  exempted  from  certain  provbions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  48.001 

Svstem  name:  Disclosure  Records.  Incorporates  records  formerly 
published  as  systems  48  002.  48.003,  48.004.  48.005  and  48  006. 
Disclosure  — Treasury/IRS 

System  location:  National  Office  and  District  Offices  (See  IRS 
Appendix  A) 

Categories  of  individuals  covered  by  the  system:  (1)  Subjects  of 
requests  for  disclosure  initiated  bv  the  Department  of  Justice,  in- 
cluding suspects  or  persons  related  to  the  violation  of  Federal  laws, 
persons  who  have  initiated  legal  actions  against  the  Federal 
Government,  persons  identified  as  strike  force  targets  or  related  to 
organized  crime  activities,  persons  under  investigation  for  national 
security  reasons,  persons  believed  by  the  Internal  Revenue  Service 
to  be  related  to  violations  of  Federal  laws  other  than  the  Internal 
Revenue  Code  (2)  Persons  under  investigation  by  other  executive 
departments  or  congressional  committees  for  whom  tax  information 
has  been  requested  pursuant  to  26  US  C  6103.  (3)  Persons  who  are 
parties  to  criminal  or  civil  non-tax  litigation  in  which  the  testimony 
of  IRS  employees  has  been  requested  (4)  Persons  who  have  ap- 
plied for  Federal  employment  or  presidential  appointments  for 
which  prcemployment  tax  checks  have  been  requested  and  appli- 
cants for  Department  of  Commerce  "E"  Awards  (5)  Requesters 
for  access  to  records  pursuant  to  26  U.SC.  6103.  the  Freedom  of 
Information  Act.  5  US  C  552,  and  initiators  of  requests  for  access, 
amendment  or  other  action  pursuant  to  the  Privacy  Act  of  1974,  5 
U.SC.  552a.  (6)  Individuals  identified  bv  or  initialing  correspon- 
dence or  inquiries  processed  or  controlled  by  the  Disclosure  func- 
tion or  relating  to  the  foregoing  subjects 

Categories  of  records  in  the  system:  Requests  for  records,  infor- 
mation or  testimony,  responses  to  such  requests,  supporting  docu- 
mentation, processing  records,  copies  of  items  provided  or 
withheld,  control  records  and  related  files  Department  of  Justice, 
and  IRS  replies  to  such  requests  (2)  Copies  of  related  authonza- 
tions  to  IRS  officials  permitting  such  disclosures  and.  in  some  in- 
stances, their  responses.  (3)  Copies  of  individuals'  tax  information, 
memoranda  for  file,  notations  of  telephone  calls,  file  search 
requests,  etc 

Authority  for  maintenance  of  the  svstem:  26  U.SC.  7801  and  7802, 
26  use.  6103.  5  use.  301,  552  and  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advKC  Disclosure  may  be  made  during  judicial 
processes,  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies 

Routine  disclosure  mav  be  made  to  the  extent  provided  by  law  or 
regulation  (including  26  U  S.C  6103  and  26  C  F  R.  404  6103  where 
applicable)    For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  alphabetical  or  chronological  order 
within  subject  categories    No  centralized  index  exists.  Accountings 
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of  disclosure  of  tax  related  records  pursuant  to  5  US  C.  552a(c)  or 
26  use.  6103(pH3)  are  posted  to  the  Individual  Master  File  and 
retrievable  by  Social  Security  Number,  or  to  the  Business  Master 
File  and  retrievable  by  Employer  Identification  Number 

Relrlcvability:  Paper  records  are  generally  retrievable  by  name  of 
individual,  although  category  of  record  and  chronological  period 
may  be  necessary  to  retrieve  some  records  The  Social  Security 
number  is  necessary  to  access  accountings  of  disclosure  posted  to 
the  Individual  Master  File  The  Employer  Identification  Number  is 
necessary  for  access  to  the  Business  Master  File 

Safeguardi:  Safeguards  »ill  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

RcifDtioo  and  dtspotal:  In  accordance  with  IRM  1(15)59,  Records 
Disposition  Handbook 

Sytlcm  maaagent)  aad  addreaa:  Official  prescribing  policies  and 
pracuces  — Director.  Disclosure  Operations  Division.  Officials  main- 
taining the  system— Director.  Disclosure  Operations  Division.  Na- 
tional Office.  Regional  Commissioners.  District  Directors.  Service 
Center  Directors,  or  other  official  receiving  or  servicing  requests 
(or  records   (See  IRS  Appendix  A) 

Notlfkatloo  procedure:  Requesters  seeking  to  determine  if  ac- 
countable disclosures  about  them  have  been  made  should  request 
an  accounting  of  disclosure  pursuant  to  5  L'  S  C.  552a(c)  and  26 
use  610.1(pH3l  of  the  District  Director  for  the  area  in  vkhich  they 
reside  Individuals  seeking  to  determine  if  the  system  of  records 
contains  a  record  pertaining  to  themselves  may  inquire  in  ac- 
cordance with  instructions  appearing  at  }\  CFR  Part  1.  Subpart  C, 
Appendix  fi  Inquiries  should  be  addressed  to  the  District  Director 
for  the  area  of  residence  or  to  the  official  believed  to  be  maintain- 
ing the  record  of  interest  (See  Appendix  A)  This  system  contains 
some  records  of  law  enforcement  activities  vihich  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  acceu  procedure!:  See  notification  procedure  above,  por- 
tion of  this  system  of  records  may  not  be  accessed  for  purposes  of 
inspection  or  for  content  of  content  of  records 

CoDtctting  record  procedures:  See  notification  procedure  and 
record  access  procedure  above.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due.  should  utilize  existing  procedures  for  doing  so.  as  sub- 
stantive tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act  (See  26  U  S  C    7852(e)  ). 

Record  source  categories:  Requests  for  disclosure,  records  being 
evaluated  and  processed  for  disclosure  and  related  information 
from  other  systems  of  records  Portions  of  this  system  may  contain 
invesugatory  material  compiled  for  law  enforcement  purposes 
whose  sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  ol  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury /IRS  49.001 
System        name:        Collateral        and         Information        Requests 
System  — Treasury /IRS. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  1325  K  Street.  N  W  . 
Washington,  DC.  20225  A  corresponding  system  of  records  is 
separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra.  Austraha;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg.  RepubUc  of  South  Africa;  (5)  Kuala  Lumpur.  Malay- 
sia; (6)  London.  England.  (7)  Manila.  Philippines:  (8)  Mexico  City, 
Mexico;  O)  Ottawa.  Canada;  (10)  Paris.  France;  (11)  Rome,  Italy. 
(12)  Sao  Paulo.  Brazil;  (13)  Tehran.  Iran,  and  (14)  Tokyo,  Japan 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Abens,  Nonresident  Aliens 

Categories  of  records  In  the  system:  Record  of  interviewing  wit- 
nesses regarding  financial  transactions  of  taxpayers,  employment 
data;  bank  and  brokerage  house  records;  probate  records;  property 
valuations,  public  documents,  payments  of  foreign  taxes,  invento- 
nes  of  assets;  business  books  and  records  These  records  relate  to 
Ux  investigations  conducted  by  the  US  Internal  Revenue  Service 
where  some  aspects  on  an  investigation  must  be  pursued  in  foreign 
countries  pursuant  to  the  various  tax  treaties  between  the  United 
States  and  foreign  governments. 


Aathorily  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801.  26  USC  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Routine  disclosure  m.i\ 
be  made  to  the  extent  provided  by  law  or  reijulation  (including  26 
use    6103  and  26  CFR  404  610^  where  applKahle) 

Policies  and  practices  for  storing,  retrievinfj,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records 

Retricvabillty:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM   1(16)41 

Retention  and  disposal:  Dispose  after  5  years. 

System  managerts)  and  addres.s:  Director  of  International  Opera- 
tions 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  svstem  of  records  mav  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trcasury/IRS  49.002 
System      name:      Collateral      Files      and      Competent      Authority 
Requests— Treasury /IRS 

System  location:  Office  of  International  Operations,  1325  K 
Street.  N  W  ,  Washington.  DC    20225. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens,  re- 
sident aliens,  nonresident  aliens 

Categories  of  records  in  the  system:  These  records  relate  to  tax 
fraud  investigations  conducted  bv  the  US  Internal  Revenue  Ser- 
vice where  some  aspects  of  an  investigation  must  be  pursued  in 
foreign  countries  pursuant  to  the  various  tax  treaties  between  the 
United  States  and  foreign  governments 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
US  C.  6103  and  26  CFR  404  6103  where  applicablel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Dispose  three  years  after  the  collateral 
request  has  been  closed 

System  manager(s)  and  address:  Director.  Office  of  International 
Operations,  1325  K  Street.  N W  .  Washington.  DC.  20225. 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of  the 
records. 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trcasury/IRS  49.003 
System  name:  Financial  Statements  File— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street.  N  W  .  Washington,  DC.  20225. 
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Categories  ol  Individuals  covered  by  the  system:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  audit 
division  employees 

Catcforics  of  records  la  the  system:  Financial  Statements 
Authority    for   naiBtenance   of   the   system:    5    USC    301.    26    USC 
7602,  26  USC  7801,  26  USC  7802 

Routine  OSes  of  records  maintaiaed  la  the  system,  locluding  calrgo- 
rlcs  of  users  and  the  purposes  el  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  lor  storing,  retrieving,  Kcessing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records 

Relricvabilily:  By  Taxpayer's  name 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Director  of  International  Opera- 
tions 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  mav 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  may  be  addressed  to  the  Director 
of  International  Operations.  1325  K  St.,  N  W  ,  Washington.  DC 
20225 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  m  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Pan  1.  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  thi  Director  of  International  Operations. 

Contesting  record  procedures;  See  Access  above 

Record  source  categories:  Overseas  audit  division  employees 
Treasury/IRS  49.005 
System  name:  Index  Card  Retrieval  System  — Treasury/IRS 

System  location:  Office  of  International  Operations.  Tax  Treaty 
and' Technical  Services  Division.  1325  "K"  St  .  N.W  .  Washington, 
DC    20025 

Categories  of  individuals  covered  by  the  system:  US.  Citizens.  Re- 
sident Aliens,  and  Nonresident  Aliens  whose  tax  returns  come 
under  the  jurisdiction  of  the  US  Competent  Authority  in  ac- 
cordance with  pertinent  provisions  of  tax  treaties  with  foreign 
countries 

Categories  ol  records  In  the  system:  Individual  case  files  of  tax- 
payers; (1)  who  request  relief  from  double  taxation  or  any  other 
assistance  that  is  pertinent  to  carrying  out  the  provisions  of  income 
tax  treaties,  and  (2)  on  whom  information  (as  is  pertinent  to  carry- 
ing out  the  provisions  of  the  convention  or  preventing  fraud  or 
fiscal  evasion  in  relation  to  the  taxes  which  are  the  subject  of  this 
convention)  is  exchanged  with  foreign  tax  officials  of  treaty  coun- 
tries. 

Authoritv  lor  maintrnance  of  the  system:  5  USC  301.  26  USC 
7602,  26  use  ^801,  26  USC  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  610?  and  26  CFR  404  6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records 

Retrievability:  By  taxpaver  s  name 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  Dispose  after  10  years. 

System  maoager(s)  and  address:  Director  of  International  Opera- 
lions 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  Director 
of  International  Operations.  1325  "K  "  St..  N.W.,  Washington.  DC 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 


content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C  Appendix  B  Inquiries  should  be  ad- 
dressed to  Director  of  International  Operations.  1325  "K"  St. 
N  W  .  Washington.  DC    20225. 

Taxpavers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due.  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Conlrsting  record  procedures:  See  Access  above 

Record  source  categories:  Taxpaver  or  authorized  representative; 
IRS  and  other  Governmental  Agencies.  U  S  Revenue  Service 
Representative  overseas.  Foreign  treaty  country  tax  officials,  and 
public  periodicals 

Treasury/IRS  49  00* 
System    name:    Manual    Accounting    Index    of    Uncollectible    Ac- 
counts—Treasury/IRS. 

System  location:  Office  of  International  Operations.  1325  K 
Street    N  V,   .  Washington.  DC    20225. 

CattKorics  ol  individuals  covered  by  the  system:  Accounts  which 
were  leported  uncollectible  pnor  to  the  implementation  of  auto- 
matic data  processing  of  account  records. 

Categories  of  records  in  the  system:  Master  file  index  cards  TY 
60 

Authoritv    for   maintrnance  of   the   system:    5    USC    301.    26    USC 

7602. 26 1'sc  "801,  ;^  I  se  "802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses;  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use    610'  and  >  CFK  404  6103  where  applic;.hle) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.iper  records 

Retrievability:  By  Taxpayer's  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  1(16)41 

Retention  and  disposal:  To  be  retained  indefinitely. 

System  manageris)  and  address:  Director  of  International  Opera- 
tions 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations.  1325  K  St..  N.W..  Washing- 
ton. DC  2o::5 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svstem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  International  Operations,  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due.  should  utilize  existing  procedures 
for  doing  so.  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Revenue  Accounting  Branch.  Office  of 
International  Operations 

Treasury/IRS  49  007 
System  name:  Overseas  Compliance  Projects  System 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations.  1325  K  Sii'eet.  N  W., 
Washington.  DC,  20225  A  corresponding  system  of  records  is 
separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germanv  .  (2)  Canberra.  Australia.  (3)  Caracas.  Venezuela.  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay- 
sia. (61  London.  England;  (7)  Manila.  Philippines;  (8)  Mexico  City, 
Mexico;  C^)  Ottawa.  Canada.  (10)  Pans.  France.  (11)  Rome.  Italy; 
(12)  Sao  Paulo,  Brazil.  (13)  Tehran.  Iran,  and  (14)  Tokyo.  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens.  Resident  Aliens.  Nonresident  Aliens 
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Calrgoriff  el  rfcords  in  the  system:  Documents  ami  factual  data 
relating  to  (II  personal  expenditures  or  investments  not  commensu- 
rate with  known  income  and  assets.  (2)  receipt  of  significant  unre- 
ported income.  (>)  improper  deduction  of  significant  capital  or  per- 
sonal living  expenses.  (4)  failure  to  file  required  returns  or  pay  tax 
due.  (.^>  omission  of  assets  or  improper  deduction  or  exclusion  of 
Items  from  estate  and  gift  tax  returns 

Authori(>    lor   mainienaDcr   o(   (he   tyttrra:    5    L'SC    .^01.    26    USC 

"Ni;.  >  Lsc  "«oi.  26  use  '8o: 

Routine  uses  of  records  malDUlned  in  the  svstem,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
I'  S  C   610?  »nd  26  CFR  404  610.1  v»here  applicable) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records 

Retrievability:  By  Taxpayer  Name 

Safeguards:  Access  Controls  viill  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Securitv  Handbook.  IRM   1(16)41 

Retention  and  disposal:  Dispose  after  .*>  years 

System  manager(s)  and  addresa:  Director  of  International  Opera- 
tions 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  t>r  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury /IRS  49.008 

System  name:  Taxpayer  Service  Correspondence 

System  — Treasury/IRS. 

System  location:  This  system  is  separately  maintained  by  each 
one  of  the  14  overseas  posts  of  the  Office  of  International  Opera- 
tions, located  in  (I)  Bonn.  Germany.  (2)  Canberra.  Australia.  (3) 
Caracas.  Venezuela.  (4)  Johannesburg.  Republic  of  South  Africa; 
(5)  Kuala  Lumpur.  Malaysu.  (61  London.  England.  (?)  Manila, 
Philippines;  (8)  Mexico  City.  Mexico;  (9)  Ottawa,  Canada;  (10) 
Pans,  France;  (II)  Rome.  Italy;  (12)  Sao  Paulo.  Brazil.  (13)  Tehran. 
Iran,  and  (14)  Tokyo,  Japan.  Inquiries  concerning  this  system  of 
records  maintained  by  the  foreign  posts  should  be  addressed  to  the 
Director  of  International  Operations.  1325  K  Street,  N  W  . 
Washington.  D  C    2022.V 

Categories  of  individuals  covered  b>  the  system:  United  States 
Citizens.  Resident  Aliens.  Nonresident  Aliens. 

Categories  ol  records  in  the  system:  Correspondence  from  tax- 
pavers,  foreign  post  personnel  and  Office  of  International  Opera- 
tions headquarters  offices  in  Washington,  DC. 

Authority  lor  maintenance  of  the  system:  5  L'SC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404.6103  where  applicable). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Phvsical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera- 
tions 

NotificatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CRF  Part  1. 
Subpart    C.    Appendix    B     inquines    should    be    addressed    to    the 


Director  of  International  Operations.  1325  K  Street,  N  W  , 
Washington.  DC    2022.V 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  svslem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  International  Operations  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so.  as  substantive  tax  matters  are  not  subject  to  the  amend- 
ment provisions  of  the  Pnvacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpavers  and  Office  of  International 
Operation's  foreign  posts  and  headquarter's  offices. 

Treasury/IRS  50.002 
System    name:    Fmployee    Plans/Fxempt    Organizations.    Employee 
Plan  Determination  letter  Records  — Treasury/IRS 
System  location:  District  Offices    See  IRS  Appendix  A 
Categories  of  individuals  covered  by  the  system:  Applicants  for  ap- 
proval   of    indiv  idu.illy    designed    plans    and    bond    purch.ise    plans, 
covering  self-emploved  individuals 

Categories  of  records  in  the  system:  Contains  plan  name.  t\pe. 
treatment  accorded,  etc.  Subsystems  include  plan  files  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

Authority  for  maintenance  of  the  system:  26  USC  7801,  7802  and 
780.V 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use   6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Saleguards:  Security  v^ill  not  be  less  than  provided  by  the  Physi- 
cal and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely;  related  files 
destroved  or  retired  over  varving  numbers  of  years  as  specified  in 
the  Records  Control  Schedule.  IRM  1(15)59-110 

System  nanager(s)  and  address:  District  Director  who  has  ju- 
risdiction over  the  plan    See  IRS  Appendix  A. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B,  Inquiries  should  be  ad- 
dressed to  the  District  Director  having  jurisdiction.  Taxpasers  seek- 
ing to  adjust  records  which  affect  the  determination  of  a  tax  assess- 
ment or  the  balance  due,  should  utihze  existing  prckedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend- 
ment provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above 

Record  source  categories:  Applicants  requesting  a  determination 
letter 

Treasury/IRS  SO.OOl 
System    name:    Employee    PlansFxempt    Organizations,    Fmployee 
Plans/Exempt    Organizations    Assignment    Re«;ord    (Form    M- 
6209)  — Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Requestors  of 
letter  rulings,  and  subject  of  field  office  requests  for  technical  ad- 
vice and  assistance  and  other  correspondence 

Categories  of  records  in  the  system:  Contains  the  name.  date,  na- 
ture and  subject  of  an  asstgnment.  and  work  history.  Sub-systems 
include  case  files  that  contain  the  correspondence,  internal 
memoranda,  and  related  material.  They  also  include  digests  of  is- 
sues involved  in  proposed  revenue  rulings. 

Authority  for  mainlcnance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use    6103  and  26  CFR  404.6103  where  applicable). 
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Policies  and  practices  lor  storing,  relricvla|,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records 

Retrievability:  Indexed  by  name. 

Saleguards:  security  will  not  be  less  than  provided  by  the  Physi- 
cal and  Document  Security  Handbook.  IRM  1(16)41 .  and 

Rctenltoa  and  disposal:  Cards  retained  indefinitely,  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule,  IRM  1(15).S9-1 10. 

System  managrr(s)  and  address:  Assistant  Commissioner 
(Emplovee  Plans/Exempt  Organizations)  1 1 II  ConstituUon  Avenue, 
N  W  .  Washington.  DC    20224 

NotUkatioa  procedure:  Same  as  above 

Record  access  procednrcs:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  Assistant  Commissioner  (EP/EO).  National  Office 
Taxpayers  seeking  to  adjust  records  which  affect  the  determination 
of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  A*t. 

Contesting  record  procedorcs:  See  above. 

Record  source  categories:  Individuals  requesting  rulings  or  infor- 
mation and  field  offices  requesting  technical  advice  or  assistance. 

Treasury/IRS  50.003 
System  aamc:   Employee   Plans/Exempt  Organizations.   Reports  of 
Significant  Matters  in  EP/EO  (M-5945)— Treasury/IRS. 

System  locatie«:  National  Office   See  IRS  Appendix  A 

Categories  of  individuals  covered  by  the  tyftcm:  Individual  sub- 
jects of  letter  ruling  requests,  technical  advice  requests  etc  .  where 
a  "Report  of  Significant  Matter  in  EP/EO,"  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  tax  administra- 
tion. 

Categories  ol  records  In  the  system:  Copies  of  "Reports  of  Signifi- 
cant Matter  in  EP/EO  " 

Authority  for  maintenance  ol  the  system:  26  USC  7801.  7802. 
and  7805 

Roatine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  sucli  uses:  Routine  disclosure  may 
be  made  to  the  extent  provided  by  law  or  regulation  (including  26 
use.  6103  and  26  CFR  404  6103  where  applicable) 

Policies  and  practices  lor  storing,  rctrievlBg,  accessing,  retaining, 
a«d  disposing  ol  records  in  the  system: 

Storage:  paper  records 

Retrievability:  indexed  by  name. 

Safeguards:  safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41 

Retention  and  disposal:  not  specific 

System  manageris)  and  address:  AssisUnt  Commissioner. 
(Employee  Plans/Exempt  Organizations)  I II I  ConstituUon  Avenue, 
Washington,  DC.  20224 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquines  should  be  ad- 
dressed to  the  Assistant  Commissioner.  (Employee  Plans/Exempt 
Organizations),  National  Office. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  etc.,  where  a  "Report  of  Sig- 
nificant Matter  in  EP/EO    "  has  been  prepared. 

Treasury/IRS  60.00! 
System   name:    Assault   and   Threat   Investigation   Files    Inspection 
Treasury/IRS. 
System   location:   National   Office  and   Regional   Inspectors  Of- 
fices, (See  IRS  Appendix  A). 

Categories  ol  individuals  covered  by  the  system:  Persons  who  at 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  through  threats,  assaults  or  forcible  interference  of  any  officer 
or  employee  while  discharging  the  official  duties  of  his  position 


Categories  of  records  in  the  system:  Document  citing  the  com 
plaint,  Documentarv  evidence  (ic  .  threatening  letten  Report  of  in 
vestigation.  with  possible  statements  or  affidavits  as  exhibits  Re 
port  of  legal  action,  if  case  is  prosecuted  I  ocal  police  record  of  in 
dividual  named  in  case    FBI  record  of  individual  named  in  the  case 

Authority  for  maioteoance  of  tlie  system:  26  USC.  7608,  7801. 
7802 

Routine  use*  of  records  maintained  ia  the  system,  iaclnding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  JusUce  in  connection  with  actual  or  potential 
crimin.ll  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes  Routine  disclosure  mav  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  U  S  C  610'  and  26  CFR  404  6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  secunty  clearance 
procedures  or  when  the  subject  is  under  lavesiigation  for  employ- 
ment or  statute  violations  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  A.A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 
Retrievability:  By  name  of  individual  to  whom  it  applies 
Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ments Security  Handbook.  IRM  I(l6m    Also,  accessible  to  Inspec 
tion   personnel  on   a   need  to-know    basis,   all   of   whom   have   been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  ^ith  Records  Control 
Schedule  in-;.  IRM  H15)59 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection I    (See  IRS  Appendix  A) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Contesting  record  procedures:  See  access  above. 
Record    source   categories:    This    system    of   records   contains    in- 
vestigatory   material   compiled    for   criminal    law    enforcement   pur- 
poses whose  sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Pnva- 
cy Act. 

Treasury  60.002 
System  name:  Bribery  Investigation  Files    lnspection-Trea$ur>/IRS 

System  location:  National  Office  and  Regional  Inspectors  Of- 
fices   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non-IRS  persons  whose  alleged  criminal  actions  may  affect  the  in- 
tegrity of  the  Service 

Categories  of  records  in  the  system:  A  report  of  investigation  in- 
cluding exhibits,  affidavits,  transcripts,  and  documentation  con- 
cerning requests  and  approval  for  consensual  telephone  and  con- 
sensual non  telephone  monitonng  A  report  of  legal  action  concern- 
ing the  results  of  prosecution    Prior  criminal  record  of  subject 

Authoritv  for  maintenance  of  the  system:  5  USC  301;  26  USC. 
7602.  "608!  7801.  "802.  EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  mav  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in*  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  dunng  judicial 
processes  Routine  disclosure  may  be  made  to  the  extent  provided 
bv  law  or  regulation  (including  26  USC.  6103  and  26  CFR  404  6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies  Routine  disclosure 
mav  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  secunty  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ - 
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mcni  or  «iatute  violations  For  additional  routine  uses  see  Appendix 
A  A 

Policies  aad  practkrs  for  fioring.  rctrkting,  acceulng.  rclaioing, 
and  disposing  o(  records  io  the  systein: 

Storage:  Paper  records,  in  folders,  in  file  cabinets 

Rrlri«> ability:  By  name  of  individual  to  «hom  it  applies. 

Safeguards:  Not  less  than  provided  for  h>  the  Phvs'ical  and  Docu- 
ment Security  Handbook.  IRM  I(16i41.  Also,  accessible  to  Inspec- 
tion personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  bv  background  investigations 

Reieoltoa  and  dbpoaal:  In  accordance  v^ith  Records  Control 
Schedule  lOV  IRM  UIM^O 

SyttciB  maoagcrd)  and  addreaa:  Assistant  Commissioner 
(Inspection)   (See  IRS  Appendix  A) 

Nollftcatioa  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  acce«a  procedures:  This  system  of  records  may  not  b«  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records 

Conlentlog  record  procedures:  See  access  above. 

Record  aource  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  criminal  law  enforcement  pur- 
poses whose  sources  need  not  be  reported 

Syitemi  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Trcaaury/IRS  frO.003 

System         Banie:         Conduct         Investigation         Files.         Inspec- 
tion—Treasury  MRS 
Syiiem    location:    National    Office   and    Regional   Inspector's   Of- 
fices   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  Internal  Revenue  Service.  Office  of  the 
Secretary  of  the  Treasury.  Office  of  the  General  Counsel.  Office  of 
the  Treasurer  of  the  United  States.  Office  of  the  Comptroller  of  the 
Currency.  Office  of  International  Finance.  Bureau  of  Government 
Financial  Operations.  Bureau  of  Accounts.  Bureau  of  Engraving 
and  Printing.  Bureau  of  the  Mint.  Bureau  of  the  Public  Debt,  US 
Savings  Bond  Division,  and  the  Consolidated  Federal  Law  Enforce- 
ment Training  Center 

Categories  of  records  In  the  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation 
to  resolve  allegation  of  misconduct  or  violation  of  statute,  with  re- 
lated exhibits  of  statements,  affidavits  or  records  obtained  during 
investigation.  Report  of  action  taken  by  management  personnel  ad- 
judicating any  misconduct  substantiated  by  the  investigation,  an- 
dReport  of  legal  action  resulting  from  violations  of  statutes  referred 
for  prosecution 

Autborltv  tor  maintenance  of  the  system:  5  V  S  C.  301;  26  USC 
7602.  7608.  7801.  7802.  EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CER  404  M03 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  authorued  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ- 
ment or  statute  violations  For  additional  routine  uses  see  Appendix 
A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Relrlevability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Security  Handbook.  IRM  1(16)41.  Also,  accessible  to  Inspec- 
tion personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 


Retention    and    disposal:    In    accordance    with    Records    C 
Schedule  lOV  IRM   1(15).^'^ 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection)  (See  IRS  Appendix  A) 

Notification  procedure:   Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K   Privacy   Act  of   1'*''4  and 
may    not   be  accessed   for  purposes  of  inspection  or  for  contest  of 
content  of  records    Individuals  seeking  to  determine  if  their  record 
is  accessible  may  inquire  in  accordance  with  instructions  appearing 
at   31   CER   Part  1.  Subpart  C.  Appendix  B    Inquiries  should  he  ad 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office 
Record  access  procedures:  Same  as  Notification  section 
Contesting  record  procedure*:  Same  as  notification  section 
Record  source  categories:  Department  of  Treasury  perst>nnel  and 
records.   Taxpayers   (Complainants.    Witnesses.   Confidential    Infor- 
mants).   Other    Federal    Agencies.    State    and    local    agencies.    Tax 
Returns   and   related   documents.    Personal  obsersations   of   the   in- 
vestigator, and  subjects  of  the  investigation 

Systems  exempted  from  certain  provisions  of  the  act:  1  his  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury/IRS  60.004 
System        name:        Disclosure        Investigation        Files,        Inspec- 
tion—Treasury /IKS 

System  location:  National  Office  and  Regional  Inspector's  Of- 
fices   (See  IRS  .Appendix  A) 

Categories  of  individuals  covered  by  the  system:  (a)  Internal 
Revenue  Service  employees  who  have  allegedly  disclosed  con- 
fidential tax  information  (b)  Stale  and  I  oca)  Government  em- 
ployees who  have  allegedly  disclosed  confidential  Federal  tax  infor- 
mation (c)  Tax  return  preparers  who  have  allegedly  disclosed  con- 
fidential Federal  tax  information 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com- 
plaint of  the  alleged  criminal  or  administrative  violation  (b)  In- 
vestigative report,  including  statements,  affidavits  and  any  other 
pertinent  documents  supporting  the  investigative  report,  which  will 
be  attached  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  ac- 
cepted by  US  Attorney  for  prosecution  (d)  Report  of  action  by 
management  personnel  if  case  is  referred  for  administrative  adjudi- 
cation 

Authority  for  maintenance  of  the  system:  5  USC  301;  26  USC. 
7602.  7608.  7801.  7802.  EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice  Disclosure  may  be  made  during  judicial  processes  (b) 
Routine  disclosure  may  be  made  to  the  extent  provided  hv  law  or 
regulation  (including  26  USC  6103  and  26  CER  404  6103  where 
applicable)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  agencies  (c)  Routine  disclosure  may 
be  made  to  authorized  investigative  offices  of  other  Federal  agen- 
cies in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ- 
ment or  statute  violations,  (d)  For  additional  routine  uses  see  Ap- 
pendix AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability :  By  name  of  individual  to  whom  it  applies 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Security  Handbook.  IRM  1(16)41  Also,  accessible  to  Inspec- 
tion personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105.  IRM   1(15)59. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records. 
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Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in- 
vestigatory material  compiled  for  criminal  law  enforcement  pur- 
poses whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provtsioMS  of  the  net:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  M.M5 
System     name:     Enrollee     Applicant     Investigation     Files,     Inspec- 
tion—Treasury/IRS. 

SysUm  locatioB:  National  Office  and  Regional  Inspector's  Of- 
fices. (See  IRS  Appendix  A) 

Categories  of  Individuals  covered  by  tkc  tystcm:  Former  em- 
ployees and  non-IRS  persons  who  apply  for  enrollment  to  practice 
before  IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  in  the  system:  Investigative  report  covering 
results  of  checks  of  FBI  files;  Inspection  files;  local  police;  Audit 
and  Intelligence  Division  files,  and  verification  of  Federal  tax  fihng 
status.  Also,  appropriate  documents  attached  as  exhibits  showing 
results  of  above  file  checks. 

Authority  for  maintenance  of  the  system:  26  USC    7801.  7802 

Routine  uses  of  records  mainUincd  In  (he  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes  (b)  Routine  disclosure  may  be  made  to  the  extent  pro- 
vided by  law  or  regulation  (including  26  USC.  6103  and  26  CER 
404.6103  where  applicable)  and  as  necessary  to  report  apparent 
violations  of  law  to  appropriate  law  enforcement  agencies  (c)  Rou- 
tine disclosure  may  be  made  to  authorized  investigative  offices  of 
Other  Federal  agencies  in  connection  with  background  and  securitv 
clearance  procedures  or  when  the  subject  is  under  investigation  for 
employment  or  statute  violations  (d)  For  additional  routine  uses 
see  Appendix  A  A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■■d  dbposlng  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Security  Handbook.  IRM  1(16)41  Also,  accessible  to  Inspec- 
tion personnel  on  a  need  to  know  basis,  all  of  whom  have  been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  105,  IRM  1(15)59 

System  manager(9)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  a  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appearing  at  31  CER  Part  I,  Subpart 
C,  Appendix  B  Inquiries  should  be  addressed  to  Assistant  Com- 
missioner (Inspection)  National  Office 

Record  access  procedures:  Same  as  Notification  section 

Record  source  categories:  Internal  Revenue  Service,  Federal  Bu- 
reau of  Investigation,  Local  police  departments. 

Treasury/IRS  60.006 
System     name:      Enrollee      Charge      Investigation     Files,      Inspec- 
tion- Treasury/IRS 

System  location:  National  Office  and  Regional  Inspectors  Of- 
fices. 

Categories  of  individuals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac- 
countants or  enrolled  persons 

Categories  of  records  In  the  system:  A  documented  complaint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon- 
duct affecting  IRS  integrity  A  report  of  investigation,  including  ex- 
hibits such  as  affidavits,  statements  or  documents  which  have  been 
reviewed.  A  report  of  legal  action  resulting  from  violations  of 
statutes  referred  for  prosecution  A  report  of  action  taken  by 
management  personnel  adjudicating  any  misconduct  on  the  part  of 
an  IRS  employee  substantiated  by  the  investigation. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801,  7802, 
7608. 


Routine  uses  of  records  maintained  in  the  sysUm,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  svstem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  mav  be  made  during  judicial 
processes  Routine  disclosure  mav  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  US  C  6103  and  26  CER  404  6103 
where  applicable)  and  as  necessarv  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies  Routine  disi.losure 
mav  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connection  with  background  and  secuntv  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ- 
ment or  statute  violations.  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 
Retrievability:  By  name  of  individual  to  whom  it  applies 
Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Securilv   Handbook.  IRM   1(16)41.  Also,  accessible  to  Inspec- 
tion  personnel   on   a   need  tc  know    basis,   all  of   whom   have   been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  lOV  IRM  1(1^)59 

System  managrr(s)  and  address:  Assistant  Commissioner 
(Inspection)    iScc  IRS  Appendix  A) 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  of  the  Pnvacy  Act  of  1974 
and  mav  not  be  accessed  for  purposes  of  inspection  or  for  contest 
of  content  of  records  Individuals  seeking  to  determine  if  their 
record  is  accessible  may  inquire  in  accordance  with  instructions  ap- 
pearing at  31  CER  Part  1.  Subpart  C.  Appendix  B  Inquiries  should 
be  addressed  to  Assistant  Commissioner  (Inspection)  National  Of- 
fice 

Record  access  procedures:  Same  as  Notification  section. 
Contesting  record  procedures:  Same  as  notification  above. 
Record  source  categories:  Department  of  Treasury.  Personnel  and 
Records.  Other  Icderal  agencies.  Taxpayers/Complainants,  State 
and  local  agencies.  Tax  returns.  Newspapers,  Person  acquainted 
with  the  individual  under  investigation.  Subjects  of  the  investiga- 
tion, and  Personal  observations  of  the  investigator 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  svstem  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.007 
System        name;        Miscellaneous       Information        FOe,        Inspec- 
tion—Treasury/IRS 
System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  emplovees  of  the  Internal  Revenue  Service.  Tax  practi- 
tioners (.Mtorneys.  Certified  Public  Accountants.  Enrolled  Persons, 
Return  Preparers).  Alleged  Ux  violators.  Persons  whose  actions  or 
alleged  actions  indicate  a  threat  to  IRS  employees,  facihties.  or  the 
integrity  of  the  tax  system.  Confidential  Informants,  and  Reputed 
members  of  the  organized  cnminal  element. 

Categories  of  records  In  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not,  in  itself,  specific  or  signifi- 
cant enough  to  initiate  an  investigation  when  received  Allegations 
of  briberv  and  gratuities  by  taxpayers  and/or  their  representatives 
which  are  not  by  themselves  specific  or  significant  enough  to  in- 
itiate an  investigation  when  received  Allegations  of  misconduct  by 
tax  practitioners,  enrolled  persons,  or  tax  preparers  which  are  not 
by  themselves  specific  or  significant  enough  to  initiate  an  investiga- 
tion when  received  Any  information  received  or  developed  by  In- 
spection that  has  a  bearing  on  IRS.  but  is  not  of  itself  specific  or 
significant  enough  to  initiate  an  investigation  when  received  Infor- 
mation received  by  Inspection  pertaining  to  alleged  violations  en- 
forced by  other  agencies  or  Divisions  of  IRS.  copies  of  which  are 
referred  to  those  respective  agencies  or  divisions  Photographs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  arrested  by 
Inspection  Information  concerning  lost  or  stolen  Government 
documents,  property,  credentials  or  IRS  employee  personal  proper- 
ty lost  or  stolen  on  Government  premises  List  of  persons  in  State 
or  Local  Government  agencies  working  under  Stale  agreements  and 
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having  access  to  Federal  Tax  information.  Newspaper  or  periodical 
Items  about  IRS  Newspaper  items  regarding  attorneys.  CPA's.  Tax 
Practitioners  or  Return  Preparers  arrested,  indicted,  convicted  or 
under  investigation  by  other  agencies  Allegations  of  threats,  as- 
saults, forcible  interference  or  other  violence  type  activity  aimed  at 
employee*  or  facilities  of  IRS  uhich  are  not  by  themselves  specific 
or  significant  enough  to  initiate  an  investigation  when  received  In- 
formation regarding  Inspection's  mission  which  does  not  fall  into 
any  of  the  above  categories 

Aulbortly  lor  malntenaBce  of  Ibc  lysten:  5  L'  SC.  301.  26  USC 
7bO:.  7608.  7801.  7802;  EO  11222. 

Routine  use*  of  recordf  maintalDcd  In  the  syttem,  including  catego- 
ries of  users  aod  the  purpose!  of  such  uks:  Routine  disclosure  may 
be  made  to  the  evtent  provided  by  law  or  regulation  (including  26 
use  6103  and  CFR  404  6103  where  applicable)  and  as  necessary 
to  report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies  Routine  disclosure  may  be  made  to  authorized  investiga- 
tive offices  of  other  Federal  agencies  in  connection  with 
background  and  security  clearance  procedures  or  when  the  subject 
IS  under  investigation  for  employment  or  statute  violations  Routine 
disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation,  and  in  connection 
with  requests  for  legal  advice  Disclosure  may  be  made  during  judi- 
cial processes    For  additional  routine  uses  see  Appendix  AA 

Polis'ies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo«itig  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievabilit;:  By  name  of  individual,  subject,  or  incident  in- 
volved 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Security  Handbook.  IRM  I(I6V41  Also,  accessible  to  Inspec- 
tion personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  h\  background  investigations 

Retention  aod  disposal:  In  accordance  with  Records  Control 
Schedule  \0^.  IRM   Itl5)^*)    Informi^nt  files  are  reuined  as  long  as 

informant  remains  active 

System      manager(s)      and      address:      Assistant      Commissioner 

(Inspection) 

NoilficatioD  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records  In- 
dividuals seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office 

Record  access  procedures:  Same  as  notification  section 
CoDlrsling  record  procedures:  See  notification  above 
Record  source  categories:  Department  of  Treasury  Personnel  and 
Records.    Ne^^spapers    and    Periodicals.   Taxpavers   (Complainants. 
Witnesses,  and   Informants).   State  and   Local  Government   .Agency 
Personnel  and  Records,  and  Anonymous  Complainants 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act 

Treasury/IRS  60.008 
System   name:   Security.    Background   and   Character   Investigations 
Flies.  Inspection  — Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Office 
(See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  employees  of.  Internal  Revenue  Service,  Office  of 
the  Secretary  of  the  Treasury.  Office  of  the  General  Counsel.  Of 
fice  of  the  Treasurer  of  the  United  States.  Office  of  the  Comp 
troller  of  the  Currency.  Office  of  International  Finance.  Bureau  of 
Government  Financial  Operations.  Bureau  of  Accounts,  Bureau  of 
Engraving  and  Printing.  Bureau  of  the  Mint.  Bureau  of  the  Public 
Debt,  U  S.  Savings  Bond  Division.  Consolidated  Federal  Law  En- 
forcement Training  Center,  and  Private  Contractors  at  IRS  Facili- 
ties 

Categories  of  records  in  the  system:  (a)  Federal  Employment  .Ap- 
plication Forms  (b)  Results  of  National  Agency  Checks  (prior  re- 
ports and  records  from)  FBI  Investigative  Files.  Fingerprint  Files. 
Civil  Service  Commission.  Defense  Central  Index  of  Investigations. 
House   Committee   on    Internal   Security,    and    Coast   Guard    Intel 


ligence  (c)  Employee's  Tax  Account  History  (d)  Results  of  Em- 
ployees Audit  (e)  Employee's  Financial  Statement  (f)  A  summary 
report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator's  inquiries  into  the  subject's  scholastic 
record,  prior  employments,  miliiarv  service,  references,  neighbors, 
police  records  and  past  credit  record  (g)  Report  of  action  taken  by 
m.inagement  personnel  adjudicating  any  derogatory  information 
developed  by  the  investigation  (hi  Report  of  legal  action  resulting 
from  violations  of  statutes  referred  for  prosecution 

Authority  for  maintenance  of  the  system:  5  USC  301.  26  USC 
7602.  7608.  7801,  7802.  EO  10450.  EO  11222 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purp<i<ei>  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  mav  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  with  requests  for  legal 
advice  Disclosure  may  be  made  during  judicial  processes  Routine 
disclosure  mav  be  made  to  the  extent  provided  by  law  or  regulation 
(including  26  U  S  C  6103  and  26  CFR  404  6103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
la«  enforcement  agencies  Routine  disclosure  mav  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con- 
nection with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  redlining, 
and  disposing  of  records  lo  the  system: 

Storage:  Paper  records,  m  folders,  in  file  cabinets. 

Retrievabilily:  By  name  of  individual  to  whom  it  applies 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu- 
ment Security  Handbook.  IRM  1(16)41  Also,  accessible  to  Inspec- 
tion Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  with  Records  Control 
Schedule  10^.  IRM  l(lM5'i 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection)   (See  IRS  Appendix  A) 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  and  may  not  be  accessed  for  purposes  of  inspection  or 
for  contest  of  content  of  records  Individuals  seeking  to  determine 
if  their  record  is  acces-iible  may  inquire  in  accordance  with  instruc- 
tions appearing  at  .^1  CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (Inspection)  Na- 
tional Office 

Record  access  procedures:  Same  as  Notification  section 
Contesting  record  procedures:  Same  as  notification  above 

Record  source  categories:  Emplovment  Application  Forms  sub- 
mitted bv  subject  of  investigation  Financial  information  from  sub- 
ject Federal,  State  and  Local  Government  .Agencies  (Police.  Court 
and  Vital  Statistics  records)  Credit  Reporting  .Agencies  Neighbors 
(former  and  present)  References  Former  and  present  employers 
and  co-uorkers  Other  third  party  sources  Schools  Tax  Returns 
and  Audit  Results  Information  provided  bv  the  individual  under  in- 
vestigation 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.009 

System   name:   Special   Inquiry   (Complaint)   Investigation   Files.    In- 
spection—Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Of- 
fices   (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  of  the  Treasury  Department  and  the  Internal 
Revenue  Service  Non-employef s  whose  alleged  criminal  ai-tions 
may  affect  the  integrity  of  the  IiMerna!  Revenue  Service 

Categories  of  records  In  the  system:  A  documented  complaint 
from  some  source  alleging  criminal  or  administrative  misconduct  af- 
fecting Internal  Revenue  Service  integrity  A  report  of  investigation 
to  resolve  the  complaint,  including  exhibits  of  IRS  or  public  docu- 
ments reviewed  during  the  investigation 

Authority  for  maintenance  of  the  svstem:  5  USC    301.  26  U.S.C 

7602.  "608.  7801.  7802.  FO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
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formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Juvlice  m  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes  Routine  disclosure  may  be  made  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  CFR  404  610< 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  lau  enforcement  agencies  Routine  disclosure 
may  be  made  to  authorized  investigative  offices  of  other  Federal 
agencies  in  connction  with  background  and  security  clearance 
procedures  or  >khen  the  subject  is  under  investigation  for  emplov 
ment  or  statute  violations  For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syttem: 

Storage:  Paper  records,  in  folders,  in  file  cabinets 

Retrievabilily:  By  name  of  individual  to  whom  it  applies 

Safeguards:  Not  less  than  provided  for  bv  the  Phvsical  and  Docu 
ment  Securilv   Handbook,   IRM    1(16)41     Also,  accessible  to  Inspcc 
tion   personnel   of   a   need-to  know    basis,   all   of   whom    have   been 
cleared  by  backgr(^und  investigations 

Retention  and  disposal:  In  accordance  with  Record  Control 
Schedule  10<.  IRM  1(15)5'* 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection)    (See  IRS  Appendix  A) 

Notification  procedure;  Many  of  the  records  in  this  svstem  mav 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  ac>.essed 
for  purposes  of  inspection  or  for  contest  of  content  of  records  In- 
dividuals seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection"  National  Office, 

Record  access  procedures;  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above 

Record  source  categories:  Taxpayers  (Complainants.  Witnesses. 
Confidential  Informants).  Federal,  State  and  Local  Government 
Agencies'  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business 
records 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  certain  provisions 
of  the  Privacy  Act. 

Treasury/IRS  60.010 
System  name;  Tort  Investigation  Files,  Inspection  — Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A). 

Categories  of  Individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  ireasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdic- 
tion or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in- 
cluding exhibits  such  as  SF-91.  Operators  Report  of  Motor  Vehicle 
Accident;  SF  <}1A.  Investigation  Report  of  Motor  Vehicle  Accident. 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle.  SF-94. 
Statement  of  Witness;  Optional  Form  26.  Data  Beanng  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  at'ached  as 
exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  in- 
surance policies  of  the  involved  drivers;  photographs  of  the  scene 
or  vehicles  after  the  accident.  Treasury  Department  vehicle  main 
tenance  record,  medical  records. 

Authority  lor  maintenance  ol  the  system:  5  USC.  301;  26  USC. 
7602,  7608.  7801.  7802,  EO  11222. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosures  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  USC.  6103  and 
26  CFR  404  6103  where  applicable)  and  as  necessary  to  report  ap 
parent  violations  of  law  to  appropriate  law  enforcement  agencies 
Routine  disclosure  may  be  made  to  authorized  investigative  offices 
of    other    Federal    agencies    in    connection    with    background    and 


security    clearance    procedures    or    when    the    subject   is    under    in 

vestigation  for  emplov  ment  or  statute  violations    For  additional  rou 
tine  uses  sec  Appendix  AA 

Polities  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets 

Kttrieviibility:  By  name  of  individual  to  whom  it  applies 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu 
ment  Security  Handbook.  IRM   1(16)41    Also,  accessible  to  Inspec 
tion   personnel  on   a   need  to  know    basis,   all  of   whom   have   been 
cleared  by  background  investigations 

Retention  and  disposal:  In  accordance  with  Record  Control 
Schedule  105.  IRM   U  1  M59 

System  managrrcs)  and  address;  Assistant  Commissioner 
(Inspection)    iSee  IRS  Appendix  A) 

Notification  procedure:  Some  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  individuals  seeking  to  determine  if  their  record  is  ac- 
cessible may  inquire  in  ac».ordance  with  instru».tions  appearing  at  31 
CFR  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed 
to  Assistant  Commissioner  (Inspection)  National  Office. 

Record  access  procedures;  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Federal,  Slate  and  local  police  agencies.  Witnesses.  Sub- 
jects involved  in  the  investigation.  Hospitals  (medical  records). 
Doctors  (medical  records  and  personal  observations).  Personal  ob- 
servations of  the  investigator.  .Automobile  repair  facilities.  In- 
surance Companies.  Attorneys.  Federal,  state  and  local  driver 
license  records,  and  Federal  and  State  vehicle  registration  records 

Treasury/IRS  70.001 
System    name;    Individual    Income    Tax    Returns.    Statistics    of    In- 
come —Treasury/IRS 

System  location:  Primary -Internal  Revenue  Service  Data  Center. 
Secondary  (ailnlernal  Revenue  Service.  Statistics  Division,  (b) 
Federal  Records  Centers   (See  IRS  .^ppenJ'''  A). 

Categories  ol  individuals  covered  by  the  system:  Taxpayers 
selected  for  an  annual  statistical  sample. 

Categories  ol  records  in  the  system:  Sources  of  income,  exemp- 
tions deductions,  in^-ome  tax.  and  tax  credits,  as  reported  on  Forms 
1040  and  I040A  The  records  are  used  to  prepare  and  publish  each 
year  statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer 
identity 

Authority  lor  maintenance  of  the  system:  26  USC    6108 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  traiie  lo  the  extent  proMded  by  law.  or  regulation  (including  26 
use    610?  and  26  CFR  404  610'  where  applicable) 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage;  The  statistical  output  records  (i.e..  those  from  which  the 
statistics  are  directly  derived)  are  maintained  on  magnetic  tape  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof 
The  input  records  are  of  two  tvpes:  (1)  Copies  of  US.  Individual 
Income  Tax  Returns  (primary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually 
abstracted  from  the  primary  records. 

Retrievability:  Each  magnetic  tape  record  is  identified  by  social 
security  number  and  a  unique  Document  Locator  Number  assigned 
by  the  Internal  Revenue  Service  Those  with  sole  proprietorship  in- 
come, in  addition,  contain  employer  identification  number,  if  re- 
ported by  the  taxpaver  Fa>.h  primary  input  record  and.  for  years 
before  19''2.  each  intermediate  input  record  are  identified  by  name 
and  address 

Safeguards;  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  iRM  1(16)41. 

Retention  and  disposal:  Dispose  after  40  years. 

System  managens)  and  address:  Assistant  Commissioner 
(Planning  and  Research).  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 
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PRIVACY  ACT   ISSUANCES 


Rrcord  access  procrdarcs:  This  svsicm  of  records  mav  not  be  ac- 
ifNicJ    (or    purjH>N«»   of    inspection    or    for    contest    of    content    of 

t'ont(!>tiaR  rrcord  procedures:  See  access  »bove. 

Rrcord  sourer  calrgorirs:  Forms  1040  and  I040A.  Individual  In- 
come  Tj\  Returns 

Stslrms  rsraipird  (rom  crrlaio  provtsioas  of  the  act:  This  svstem 
hjN  been  Jcsignjicd  as  exempt  from  certain  provisions  of  the  Priva- 
cv  Act 

Trcanary/IRS  M.OOl 

Svsirm         nainr:         Artist         File  Assistant         Commissioner 

(TKCHMCAl  >-Treasury/lRS 

Svstrm  location-  National  Office  (See  IRS  Appendix  A) 

Catrjtories  ol  individuals  coered  b>  the  system:  Famous  or  noted 
artisii  \*hose  \*orlis  have  been  evaluated 

Calefortrs  of  records  in  the  system:  Commissioner's  Art  Panel 
decisK<ns  on  values  of  works  of  art  by  named  artists  and  appraisal 
documentation 

\ulhorlly  for  malnlrnancr  of  thr  svslem:  ?  L'  S  C  301,  2b  U  SC 
■•WH    >  I'  S  C   "^o;.  >  I   S  C    ""hO:    2h  I'  S  C    780?  (a) 

Routine  uses  of  records  maintained  in  the  system.  Including  cate)>o- 
rtes  of  users  and  thr  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  svslem  of  records  mav  he  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
rei)uesi^  (or  legal  advice  Disclosure  mav  be  made  during  ludicial 
priHcsses    For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  tloring.  rclrievlDg.  accessing,  retaining, 
and  disposing  ol  records  In  the  system:  Storage,  paper  records 
Helrievabilu\  indexed  bv  name  Safeguards,  safeguards  will  not  he 
less  than  provided  hv  the  Phvsical  and  Document  Security  Hand 
book.  IRM  1(16)41  Retention  and  Disposal.  System  has  been 
retained  since  \'^^ 

System  maDagrr(s)  and  address:  Assistant  Commissioner 
(Technical).  National  Office 

Notlfkattoo  procedure:  Individuals  seeking  to  determine  if  the 
svstem  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  »ith  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical).  National  Ofdce. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Assistant  Commissioner  (Technical).  National  Of- 
fice 

Contesting  rrcord  prucrdures:  See  .Access  above 
Rrcord  sourer  categories:  Appraisal  documentation  and  Art  Panel 
decisions 

Treasury/IRS  80.003 
System    name:     Correspondence    Control    and     Records.    Assistant 
Commissioner  (Technical)  — Treasury /IRS 

System  location:  National  Office  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  the  system:  Individual  sub- 
jects of  letter  rulings,  technical  advice,  and  other  correspondence 
from  the  Office  of  the  Assistant  Commissioner  (Technical) 

Categories  of  records  Id  the  (ytlem:  Cards  conuining  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  and 
related  letter  ruling,  technical  advice,  and  other  correspondence 
files 

Authority  for  maiDlrDaocc  ol  the  system:  5   U  SC.  301,  26  U.S.C 

7801. 26  CSC  ^fo:.  :b  c  s  c  '■m:  :6  u  s  c  780.«i  (ai 

Routine  uses  ol  records  maiotaioed  in  Ibr  systrm,  including  catego- 
rirs  ol  users  and  thr  purposrs  ol  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  svsiem  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  connection  lAith 
requests  for  legal  advice  Disclosure  may  he  made  during  judicial 
processes  Routine  disclosure  mav  be  made  to  the  extent  provided 
by  lavfc  or  regulation  (including  26  U  SC  6103  and  26  CFR 
404  6103)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  la*  enforcement  agencies  For  additional  routine  uses 
see  Appendix  AA 


Policies  and  practices  lor  tiuring,  retrieving,  accesHing.  retaining, 
and  disposing  ol  rrcords  in  thr  system:  Storage,  paper  records 
Retrievabilitv  .  indexed  hv  name  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Phvsical  and  Document  Securitv  Hand- 
book. IRM  l(16)-41  Retention  and  Disposal.  Cards  retained  in- 
definitely, related  files  destroved  or  retired  over  varxing  numbers 
of  years  as  specified  in  the  Records  Control  Schedule.  IRM 
I(15)5v»-ll0 

System  roanager(sl  and  address:  Assistant  Commissioner 
(Tei:hnic.ih    National  Office    (Sec  IRS  Appendix  A) 

Notification  prosrdurr:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  31  CFR  Part  I. 
Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical).  National  Office 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  svstem  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructions  appearing  at  31  CFR 
Part  I.  Subpart  C.  Appendix  H  Inquiries  should  be  addressed  to 
the  Assistant  Commissioner  (Technical).  National  Office  Tax- 
pavers  seeking  to  adjust  records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due.  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacv  Act 

Contesting  rrcord  procedures:  See  Access  above 

Record  sourer  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  field  office  personnel. 

Ti^asHry  IRS  80.002 

System  name:  F.xpert  witness  and  fee  appraiser  files.  Assistant 
Commissioner  (Technical) — Treasury /IRS 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  ol  individuals  covered  by  the  system:  Potential  expert 
witnesses  (or  litigation  and  fee  appraisers  for  art  s  aluation 

Categories  of  records  in  the  system:  Biographical  sketches,  appli- 
cation letters  or  list  of  names  by  specialty 

Authority  for  roaintrnancr  of  tbr  syslrro:  5  U  SC.  301.  26  US  C. 

''801.  :^  CSC  "so:.  :6usc  "6o:,  26  c  s  c  7805  o) 

Routine  uses  of  rrcords  maintained  In  the  system,  including  ratrgo- 
firs  of  users  and  thr  purposes  of  such  uses:  Routine  disclosure  of  in- 
formation contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes    For  additional  routine  uses  see  Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  rrcords  in  thr  systrm:  Storage,  paper  records. 
Ketrie^ahilitv  .  indexed  bv  name  Safeguards,  safeguards  will  not  be 
less  than  provided  h\  the  Physical  and  Document  Security  Hand- 
book. IRM  1(16)41  Retention  and  Disposal,  Retained  for  manyi' 
years,  will  he  purged  periodically  to  reflect  current  data 

Svstem  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Assistant  Commissioner  (Technical),  National  Of- 
fice 

Contesting  rrcord  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generaily  from  the  named  in- 
dividual, often  unsolicited. 

Treasury/IRS  80.004 

System  name:  Reference  Index  Digest  Cards,  Assistant  Commis- 
sioner (Technical)— Treasury  /IRS 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub- 
jects of  letter  rulings,  technical  advice,  and  other  correspondence, 
where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
"Reference"; 
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Categories  of  rrcords  in  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority  for  malnleoance  of  the  lystcm:  5  US  C    301,  26  U  S  C 
7801,  26  use    7K02,  26  US  C    7602.  26  U  SC  780.^  (a) 

Routine  uses  ol  records  maintained  lo  the  tyslcm,  including  catrgo- 
rici  of  uteri  and  thr  purposes  of  such  utci:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA 

Polkicf  and  practice*  lor  ■loring,  relrlcving,  accetslng,  retaining, 
■ad  dUposing  ol  records  in  the  syatcin:  Storage,  paper  records 
Retrievability ,  indexed  by  name  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand- 
book, IRM  1(16)41    Retention  and  Disposal,  Retained  indefinitely 

Syftrm  manager(i)  aad  addreu:  Assistant  Commissioner 
(Technical).  National  Office  (See  IRS  Appendix  A) 

NolificalloD  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  Cl-R  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical).  National  Office 

Record  accrsi  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C.  Appendix  B.  Inquiries  should  he  ad 
dressed  to  the  Assistant  Commissioner  (Technical).  National  Of- 
fice Taxpayers  seeking  to  adjust  records  which  affect  the  deter 
mination  of  a  tax  assessment  or  the  balance  due,  should  utili/e  ex- 
isting procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above 

Record  tourer  catrgoriec  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  and  field  office  per- 
sonnel where  case  was  published  as  a  Revenue  Ruling  or  classified 
as  "Reference". 

Treasury/IRS  80.005 
System     name:     Reports    of     Significant    Matters    (Form     M-5945), 
Assistant  Commissioner  (Technical)- Treasury/IRS 

System  location:  National  Office  (Certain  Division  and  Branch 
Offices)  (See  IRS  Appendix  A) 

Categories  of  individuals  covered  by  (he  system:  Individual  sub- 
jects of  letter  ruling  requests,  technical  advice  requests  etc  ,  where 
a  "Report  of  Significant  Matter  in  Technical'  has  been  prepared 
because  of  the  presence  of  a  m:itter  significant  to  Tax  Administra- 
tion 

Categories  of  records  in  thr  system:  Copies  of  "Reports  of  Signifi- 
cant Matter  in  Technical" 

Authoritv  for  maintenance  of  the  svstem:  5  U  SC  301,  26  U  SC 
7801,  26  use    7802.  26  L  S  C    "602.  26  U.S.C    7«05  (al 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  thr  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  ssstem  of  records  may  he  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA 

Policies  and   practices  (or  storing,  retrieving,  accessing,  retaining, 
and   disposing    of   records    in    the   systrm:    Storage,    paper    records 
Retrievability,  indexed  by  name    Safeguards,  safeguards  will  not  be 
less  than  provided  b>    the  Physical  and'  Document  Securitv    Hand 
book,  IRM  1(16)41    Retention  and  Disposal,  varied 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical).  National  Office    (See  IRS  Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  lo  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  he  ad- 
dressed to  the  Assistant  Commissioner  (Technical).  National  Of- 
fice. 


Contesting  rrcord  procedures:  See  Access  above 

Record  tourer  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  adsice  requests,  and  other  correspondence,  field 
office  personnel,  where  a  "Report  of  Significant  Matter  in  Techni- 
cal" has  been  prepared 

Treasury /IRS  90  001 
Systrm    name:   Chief   Counsel   Criminal    Tax    Case    Files     Each    Re- 
gional Counsel   Office,   each   branch   Regional  Counsel  Offue 
and  the  National  Office  maintain  one  of  these  systems    The  in 
formation         in         this         notice         applies         to         all  '8 

systems— Treasury /IRS. 
System  location:  The  addresses  of  the  National  Office,  each  Re 
gional  Counsel  Office  and  each  branch  Regional  Counsel  (.Iffice  are 
listed  in  the  .Appendix.  IRS  Appendix  .A 

Categories  o(  individuals  covered  h>  the  system:  (ll  Taxpavers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  made  (2)  Taxpavers  and  related  parties  under  invcstiga 
^lon  for  criminal  tax-related  violations  who  have  corresponded  with 
the  Regional  Counsel's  (Jffice  (^)  Taxpavers  and  related  parties  on 
whom  advice  has  been  requested  concerning  investigation  for  tax 
related  offenses  (4)  Potential  witnesses  in  criminal  tax  investiga- 
tions (*)  Investigative  subjects  in  connection  with  Organized  Crime 
Drive.  Strike  Force.  Narcotics  Project,  or  HLD  project 

Categories  ol  records  in  the  systrm:  (ll  Internal  Control  Records 
(2)  Legal  and  administrative  files  including  investigative  reports  ('' 
Correspondence  files  (4)  Information  on  potential  witnesses  includ- 
ing expert  witnesses  (5)  Special  project  files  such  as  Organized 
Crime  Drive.  Narcotics  Project  and  HLD  project 

Authoritv  for  maintenance  of  the  system:  5  U  S  C  301  and  26 
use    78(>'l 

Routine  usee  ol  records  maintained  in  the  systrm.  including  catego- 
ries ol  users  and  thr  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice (2»  In  the  event  that  a  ssslem  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  arising  by  general  statute  or  particular 
program  statute,  or  h\  regulation,  rule  or  order  issued  pursuant 
thereto,  the' relevant  records  in  the  system  of  records  ma>  he 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsihilit)  of  m 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule  regulation  or  order  issued  pur- 
suant thereto  (3)  To  appropriate  persons  when  the  Service  is  en 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  secunng  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parlic  and  their  attornevs  for  the  purpose  of  proceed- 
ing with  litigation  or  settlement  of  disputes,  individuals  seeking  in- 
formation b>  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual  (5)  Routine  dis- 
closure mav  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  C  S  C  6103  and  26  C  F  R  301  6103 
where  applicable)   (6i  For  additional  routine  uses  see  Appendix  .A A 

Pulicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retrirvability:  Records  are  retrievable  by  the  name  of  the  person 
to  w  hom  the\  apply 

Safeguards:  Records  are  locked  up  during  nonworkmg  hours  and 
during  periods  when  the  work  area  is  vacant  .Access  is  strictly  con 
trolled  and  limited  to  employees  who  have  a  need  for  such  records 
in  the  course  of  their  work  Background  checks  are  made  on  em- 
plovees  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  2  years  after  they  are  closed  and 
disposed  of  20  years  after  closing  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  after  the  case  is  closed  Other  records 
are   retained   indefinitely    and   disposed   of   when   no   longer   useful. 
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Filf\  transferred  from   other  divisions   are   returned   to   the   source 
vkhen  no  longer  needed 

Syilrni  maaaccrtt)  aod  addreu:  Fach  Regional  Counsel  is  the 
system  manjjter  of  the  »ystem»  in  his  or  her  Region  The  Director 
of  the  Criminal  Tj\  Dn  ision  is  the  sssiem  manager  of  the  National 
Office  sNstem  The  addresses  are  in  the  Appendix  See  IRS  Appen- 
dix A 

Nolifkalton  procedure:  This  system  of  records  may  not  be  ac 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertjining  to  a  particular  individual  as  it  is  exempt  under  5  U  S  C 

Record  access  procedures:  This  system  of  records  may  not  he  ac- 
cessed for  the  purposes  of  inspection  or  for  contest  of  content  of 
records  as  it  is  exempt  under  5  V  S  C.  5.^2a(j)  (2), 

Conifsilog  record  procedures:  See  Access  above 

Record  source  categories:  Taxpayers  and  their  representulixes. 
Pfpariment  of  Treasurx  personnel.  Other  Federal  agencies.  Slate, 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
uith  the  Internal  Revenue  Service 

Sjslems  ricmpted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cv  Aa 

Trcasury/IRS  90.002 

System       name:       Chief       Counsel       Disclosure       Division       Case 

Files  — Treasury 'IRS 

System  location:  Disclosure  Division.  Internal  Revenue  Service, 
Office  of  Chief  Counsel.  I  111  Constitution  Avenue.  NW, 
Washington.  DC    20:24 

('•ttrgories  of  Individuals  covered  by  the  system:  Persons  v^ho  com- 
municate »nh  the  Service  regarding  disclosure  matters  or  who  are 
involved  w:th  a  disclosure  issue  involving  the  Service. 

Categories  of  records  In  the  system:  (I)  I  egal  Case  and  .Adminis- 
trative Case  Files.  (2)  Internal  Control  Records 

Authority    (or   maintenance    of   the   svstem:    5    US  C.    301    and    26 

I'  SC    '!*0I 

Rouiloc  uses  of  records  matntiiined  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  (!)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
b>  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  mav  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  slate,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (?)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation 
of  possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attornevs 
(or  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
disvo-frv  procedures,  to  federal,  foreign,  and  stale  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses- 
sion (41  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
■waived  bv  the  individual  (5)  Routine  disclosure  may  be  made  to 
the  eMeni  provided  by  law  or  regulation  (including  26  L.SC.  6103 
ani'  26  C  I  R  404  610.^  where  applicable)  (6)  For  additional  routine 
use'-  see  .Appendix  A.^ 

Policies  and  practices  (or  storing,  relrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:. Paper  records. 

Retrievabiliiy:  Records  arc  retrievable  by  the  name  of  the  person 
to  whom  thev  appiv 

Safeguards:  A  background  investigation  is  made  on  personnel 
Division  offices  are  located  in  a  security  area  to  which  onlv  person- 
nel of  the  Disclosure  Division  and  the  Intelligence  Division  have 
kevs  All  facilities  v^here  records  arc  stored  have  access  limited  to 
authon/ed  personnel  or  individuals  in  the  company  of  authorized 
personnel 

Retention  and  disposal:  All  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 


System  manager(s)  and  addrem:  Director.  Disclosure  Division.  In- 
ternal Revenue  Service.  Office  of  Chief  Counsel.  II 1 1  Constitution 
Avenue.  Washington.  DC    20224 

Notification  procedure:  Most  of  the  records  in  this  svstem  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  '>  V  SC. 
5.^2a(d»  (.*>!  and/or  (kH2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  anv  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Director  of  the 
Disclosure  Division  The  address  is  listed  in  the  .\ppendix  Inquiries 
must  be  made  in  accordance  with  the  instructions  appearing  at  31 
C  F  R    Part  1.  Subpart  C.  Appendix  B 

Record  access  procedures:  Most  of  the  records  in  this  svslem  may 
nol  be  accessed  for  purpose  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  L.SC  .^52a(d)  (5) 
and/or  (kl  (2)  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  a^coidance 
with  instructions  appearing  at  31  C  F.R.  Part  I.  Subpart  C.  Appen- 
dix B  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo- 
sure Division  The  address  is  listed  in  the  .Appendix  Taxpavers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  ufili/e  existing  procedures 
for  doing  so,  as  substantive  lax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  Sec  Access  above 

Record  source  categorie.s:  Persc>ns  who  communicate  with  the 
agency  regarding  disclosure  matters.  Department  of  Treasury  Y.m- 
ployees.  Slate,  local,  and  foreign  governments.  Other  Federal  agen- 
cies. Witnesses.  Informants.  Parties  to  disputed  matters  of  fact  or 
law . 

Systems  exempted  from  certain  provision.s  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  90.003 
System  name:  Chief  Counsel  General  Administrative  Svslems  f!ai.h 
of  the  3"^  Regional  Counsel  Offices  and  Branch  Regional  Coun- 
sel Offices,  each  of  the  9  Divisions  in  the  National  Office,  the 
Office  of  the  Chief  Counsel,  and  ihe  Offices  of  the  Associate 
Chief  Counsels  (Tax  Litigation)  and  Generalimaintain  a 
General  Administrative  System  This  notice  applies  to  all  50  of 
these  systems  —Treasury/IRS. 

System  location:  The  location  of  these  systems  are  listed  in  the 
.Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  tl)  Past,  present 
and  prospective  employees  of  the  Chief  CounseTs  Office  (2)  Tax 
Court  Witnesses 

Categories  of  records  in  the  svstem:  (1)  Employee  records  other 
than  Official  Personnel  Files  of  the  Civil  Service  Commission.  (2) 
Time  and  Attendance  Cards  (3)  Financial  Records  such  as  Travel 
Expenses,  Notary  Public  F^xpenses,  Moving  Expenses.  Expenses  of 
Tax  Court  Witnesses  and  Miscellaneous  Expenses.  (4)  Employee 
Recruiting  Records 

Authority   lor   maintenance   of  the   svstem:    ^   U  S  C     301    and    26 

US.C^SOI. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  {\)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice. (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap- 
propriate law  enforcement  authcities  for  investigation  and  possible 
criminal  prosecutior*,  civir  court  action,  or  regulatory  order  (3)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  bv  the 
individual  (4)  To  the  Civil  Service  Commission  for  appropriate  per- 
sonnel actions  (5)  A  record  from  this  system  of  records  may  be 
discloseo  to  a  federal,  slate  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  (6)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
ihe  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  emplovee.  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter.  (7)  For  additional  routine  uses  see  .Appendix  .AA 
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Policies  and  practices  for  doring,  retrieving,  acceMing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records 

Rctricvabillty:  Records  are  generally  retrievable  by  the  name  of 
the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authonzed  personnel  or  individuals  in  the  company 
of  authorized  personnel 

RctenttoB  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful 

SyUmm  aiaBagcrtt)  and  nddreaa:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  Each  Division 
Director  is  the  system  manager  of  the  system  in  his  or  her  Division 
The  Chief  Counsel  and  the  Associate  Chief  Counsels  (Tax  Litiga- 
tion) and  (General)  are  the  system  managers  of  the  system  in  each 
of  their  Offices.  See  IRS  Appendix  A. 

NotllicatloB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F  R  Part 
I,  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Re- 
gional Counsel  of  the  Region  in  which  the  records  are  located  or 
the  Director  of  the  Disclosure  Division  in  the  case  of  records  in  the 
National  Office.  The  addresses  arc  listed  in  the  Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C  E  R.  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad- 
dressed to  the  Regional  Counsel  of  the  Region  in  which  the  records 
are  located  or  the  Director  of  the  Disclosure  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  arc  bsted  in  the  Ap- 
pendix Information  leading  to  the  identity  of  a  confidential  source 
is  exempt  pursuant  lo  5  U  S  C    552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Departmeiit  of  Treasury 
Personnel,  Tax  Court  Witnesses,  Civil  Service  Commission,  Other 
Federal  agencies.  State,  local,  and  foreign  governments. 
References,  Former  employers. 

Systems  exempted  from  certain  provisions  ol  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Pnva- 
cy  Act. 

Treasury/IRS  90.004 
System   name:   Chief   Counsel  General   Legal   Services   Case    Files 
Each  of  the  seven  Regional  Counsel  Offices  and  the  National 
Office  do  or  will  maintain  a  General  Legal  Services  Case  File 
System.   The   information    in   this   notice   appUes   lo   all   eight 
systems.— Treasury/IRS. 
System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Ap- 
pendix A. 

Categories  of  individuals  covered  by  Ihe  system:  Persons  involved 
in  litigation,  actions,  investigations  or  cases  falling  within  the  ju- 
risdiction of  the  General  Legal  Services  function  including  per- 
sons—(1)  who  have  caused  service  of  subpoenas,  summonses,  or 
other  judicial  process  directed  to  an  officer  or  employee  of  the 
Treasury  Department  in  his  official  capacity.  (2)  who  are  parties  in 
personnel  matters,  as  well  as  discrimination  and  labor  management 
relations  matters,  of  the  Internal  Revenue  Service,  Chief  Counsel's 
Office  or.  in  some  instances,  other  agencies  in  the  Treasury  De- 
partment, (3)  who  are  parties  in  practitioner  actions  under  the  ju 
risdiction  of  the  Director  of  Practice  or  the  Joint  Board  of  Actua 
ries.  (4)  who  are  parties  in  procurement  matters  and  under  the 
Federal  Claims  Collection  Act,  (5)  who  are  parties  in  litigation  or 
administrative  claims  involving  the  Federal  Tort  Claims  Act.  the 
Military  Personnel  and  Civilian  Employee  Compensation  Act,  relief 
of  accountable  officers  for  loss  of  Government  funds,  rewards, 
acts  of  officers  or  employees  acting  within  the  scope  of  their  em- 
ployment, or  official  acts  of  officers  or  employees  not  directly 
relating  to  Federal  tax  issues  but  relating  to  the  Internal  Revenue 
Service.  (6)  who  are  parties  in  miscellaneous  matters  referred  to  the 
General  Legal  Service  Division.  (7)  who  are  the  subjects  of  in- 
vestigations made  by  the  Internal  Security  Division  if  the  case  is 
referred  to  the  General  Legal  Services  Division.  (8)  who  have  filed 
petitions  for  the  remission  or  mitigation  of  forfeitures  or  who  are 
Otherwise  directly  involved  as  parties  in  forfeiture  matters,  judicial 


or  administrative  (9)  who  are  parties  in  civil  litigation  relative  to 
tax  return  preparer  action  (10)  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  General  Legal  Services  Divi- 
sion 

Categories  ol  records  in  the  system:  (I)  Legal  Case  and  Adminis- 
trative Case  Flies  (2)  Internal  Control  Cards  (3)  Correspondence 
Files 

Authority  lor  maintenance  of  the  sysUro:  5  U.S.C,  301  and  26 
U.SC    "801 

Eoutinc  uses  of  records  maintained  in  the  system ,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  ( I  »  To  the  Department  of 
JustKe  for  the  purposes  of  litigating  an  action  or  seeking  legal  ad- 
vice (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  arising  by  general  statute  or  partKular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropnate  agencv.  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in- 
vestigating or  prosecuting  such  violauon  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur- 
suant thereto  (3)  To  the  Department  of  Labor  in  the  performance 
of  Its  functions  in  the  area  of  personnel,  discrimination  and  labor 
management  matters  (4)  To  the  Director  of  Practice  and  Joint 
Board  of  Actuaries  in  practitioner  discipbnary  matters  (5)  To  the 
Civil  Service  Commissipn  m  personnel,  discrimination  and  Labor 
management  matters  (6)  To  arbitrators,  the  Federal  Labor  Rela- 
tions Council,  the  Federal  Service  Impasses  Panel,  and  the  Federal 
Mediation  and  Conciliation  Service  in  labor  management  matters. 
(7)  To  the  General  Services  Administration  in  property  management 
matters  (8)  To  appropriate  persons  when  the  Service  is  engaged  in 
litigation  or  in  preparation  of  possible  litigation  such  as  potential 
witnesses  for  the  purpose  of  securing  their  testimony,  courts  for 
the  purpose  of  proceeding  wiih  litigation,  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set- 
tlement of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  lo  federal,  foreign,  and  state 
government  agencies  to  the  extent  necessary  to  obtain  records  in 
their  possession  (S»)  To  members  of  Congress  for  the  purposes  of 
answering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (10)  For  additional  routine  uses 
see  Appendix  AA 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  records 

Retrievability:  Records  are  retnevable  by  the  name  of  the  person 
to  whom  they  apply  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retnevable  only  by  the  first  named  person. 

Safeguards:  Access  is  Umiied  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac- 
cess hmiied  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  arc  retained  indefinitely  and 
disposed  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  lo  the  source  when-  no  longer  needed  Other 
records  are  retained  indefinitely  and  disposed  of  when  no  longer 
useful. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region  The  Director  of 
the  General  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system    The  addresses  are  in  the  Appendix 

Notification  procedure:  This  svstem  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  ihe  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  use.  552a(d)  (51  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.SC  552a(d)  (5)  and/or 
(kl (2) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service 
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Svsltnis  ctcmpird  from  certain  provision*  of  the  act:  This  system 
hj«  been  Jesignateii  js  exempt  from  certain  provisions  of  the  Priva- 

c\  Act 

Treasury  IRS  90.005 
System  name:  Chief  Counsel  General  litigation  Case  Files  Each 
Krgional  Counsel  Office,  each  branch  Regional  Counsel  Of- 
fue.  and  the  National  Office  maintain  one  of  these  systems 
The  information  in  this  notice  applies  to  all  38 
s\>tem>>  —  Treasurv   IRS 

System  location:  The  addresses  of  the  National  Office,  each  Re- 
gional Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendiv.  see  IRS  .Appendix  A 

Categories  ol  ioditidualt  covered  by  llie  system:  (I)  Taxpayers  or 
olher  individuals  involved  in  matters  referred  to  the  General  I  itiga- 
lion  function  including  (A)  Taxpayers  « ith  outstanding  lax  liabili- 
ties or  with  potential  outstanding  tax  liabilities.  (Bl  Persons  from 
whom  information  is  being  sought  (summons)  (C)  Persons 
requesting  information  (disclosure!  (D)  Present  or  former  Internal 
Revenue  Service  employees  who  are  being  or  may  be  sued  in  con- 
nection \*iih  their  duties  or  u  ho  have  been  called  upon  to  testify  in 
private  litigation  (E)  Persons  who  are  or  mav  be  liable  to  the 
Inited  States  on  non-tax  claims  (E)  Persons  viho  have  submitted 
offers  in  compromise  of  federal  taxes  (2)  Persons  who  have  cor- 
responded regarding  a  matter  under  consideration  wilhm->  the 
General  Litigation  function 

Categories  of  records  in  the  system:  (II  Legal  and  Administrative 
Files  i2)  Internal  Control  Records  (.3)  Offer  in  Compromise  Kiles 
(4)  Correspondence  Eiles 

Authority  (or  maioteoance  of  the  system:  $  U.S.C.  301  and  26 
L   S  C    "801 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( 1 )  To  other  Federal 
agencies  holding  funds  of  taxpayer  for  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  an  action  or  seeking  legal  advice  (3)  State 
and  local  taxing  authorities  for  purpose  of  enforcing  federal  tax 
laws  (4)  Federal,  state  and  local  regulatory  authorities  for  purposes 
of  collection  of  federal  taxes  (5)  Appropriate  persons  when  the 
Service  IS  engaged  in  litigation  or  in  preparation  of  possible  litiga- 
tion such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation, 
non-adversary  or  adversary  parties  and  their  attorneys  for  the  pur- 
pose of  proceeding  with  litigation  or  settlement  of  disputes,  in- 
dividuals seeking  information  by  using  established  discovery 
procedures,  to  federal,  foreign  and  state  government  agencies  to 
the  extent  necessary  to  obtain  records  in  their  possession  (M  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  C)  Routine  disclosure  mav  he  made  to  the  extent  pro- 
vided by  law  or  regulation  (including  26  L  S  C  6103  and  26  C  E  R 
404  6103  where  applicable).  (8)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in- 
dicates a  violation  or  potential  violation  of  law.  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto.  (9)  For  additional  routine 
uses  see  Appendix  AA 

Policies  and  practices  for  sloriog.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storagf:  Paper  records 

Relriev ability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  .Ail  facilities  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed  National  Office  legal  files 
are  retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  arc  transferred  to  the 


National  Archives  20  years  after  the  case  is  closed  Records  olher 
than  legal  files  are  retained  indefinitely  and  disposed  of  when  no 
longer  useful  Files  transferred  from  other  divisions  are  returned  to 
the  source  when  no  longer  needed 

System  managerts)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region  The  Director 
of  the  General  Litigation  Division  is  the  system  manager  of  the  Na- 
tional Office  system.  The  addresses  are  in  the  Appendix 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  V  S  C 
?52a(d)  (^)  and/or  (k)  (2)  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun- 
sel of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records 
The  addresses  are  listed  in  the  Appendix  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  CER  Part  I, 
Subpart  C.  Appendix  B 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  fi  U  SC  5^2a  (d)  (5) 
and/or  (k)  (2)  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  mav  inquire  in  accordance 
with  instructions  appearing  at  31  C  F  R  Part  I,  Subpart  C,  Appen- 
dix B  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis- 
closure Division  in  the  case  of  National  Office  Records  The  ad- 
dresses are  listed  in  the  Appendix  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due.  should  utili/e  existing  procedures  for  doing  so.  as  sub- 
stantive tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy   Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service 

Systems  exempted  from  certain  provisions  of  the  act;  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  this 
Privacy  Act. 

Treasury /IRS  90.006 

System      name:      Chief      Counsel      Interpretative      Division      Case 
Files  — Treasury /IRS. 
System    location:    Interpretative    Division.    Internal   Revenue    Ser- 
vice.  Office   of   Chief  Counsel.    1111    Constitution   Avenue.   NW  . 
Washington.  DC    20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  con- 
cerning whom  legal  issues  have  been  referred  to  the  Interpretative 
Division  for  opinion 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis- 
trative Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel 
Memorandums,  (3)  Office  Memorandums,  (4)  Internal  Control 
Records 

Aulhorilv    for   maintenance   of   the   system:    5    U.SC.    301    and   26 

use    7801 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1 )  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice. (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto  (3)  To  the  Social 
Security  Administration  to  consult  about  a  matter  involving  legal  is- 
sues concerning  the  imposition  of  Social  Security  taxes.  (4)  To  the 
Department  of  Labor  or  the  Pension  Benefit  Guaranty  Corporation 
concerning  the  Employee  Retirement  Income  Security  Act  (5)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
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individual  (6)  Routine  disclosure  may  be  made  to  the  extent  pro- 
vided by  law  or  regulation  (including  26  U  S  C.  6103  and  26  C  F  R 
4046103  where  apphcable)  (7)  For  additional  routine  uses  see  Ap- 
pendix AA. 

Policici  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records. 

Rctricvabiliiy:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply 

Saleguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authon/ed  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  in- 
definitely and  disposed  of  when  no  longer  useful.  Legal  files  are 
transferred  to  the  National  Archives  25  years  after  the  case  is 
closed 

System  managcr(s)  and  address:  Director,  Interpretative  Division. 
Internal  Revenue  Service,  Office  of  the  Chief  Counsel,  1111  Con 
stitution  Avenue,  N  W  ,  Washington.  DC,  20224 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C  F  R  Part 
1,  Subpart  C,  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division  The  address  is  listed  in  the  Ap- 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C  E  R  Part  1,  Subpart  C,  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due. 
should  utilize  existing  procedures  for  doing  so.  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act 

Contesting  record  procedures:  See  Access  above. 
Record   source  categories:   Taxpayers   and   their   representatives. 
Department  of  Treasury   personnel.  Other  Federal  agencies.   Slate, 
local,   and   foreign  governments.   Other  persons   who   communicate 
with  the  Internal  Revenue  Service 

Treasury/IRS  90,007 
System  name:  Chief  Counsel  Legislation  and  Regulations  Division 
Correspondence  and  Private  Bill  Files— Treasury/IRS 

System  location:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service.  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  Washington.  DC.  20224. 

Categories  ol  Individuals  covered  by  the  system:  (I)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury. 
the  White  House  or  Members  of  Congress  regarding  a  matter  in 
which  the  Legislation  and  Regulations  Division  was  asked  to  draft  a 
reply.  (2)  Persons  on  whose  behalf  private  relief  bills  were  in- 
troduced in  Congress  involving  tax  related  matters. 

Categories  ol  records  In  the  system:  (1)  Correspondence  Files.  (2) 
Private  Relief  Bill  Legal  Files 

Authority  lor  maintenance  ol  the  system:  5  U.SC  301  and  26 
U.S.C.  7801. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  nsers  and  the  purposes  ol  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice. (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal.  sUte.  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  agency 
or  individual  who  directed  correspondence  to  the  Legislauon  and 
Regulations  Division  for  the  Division  to  draft  a  response  (4)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 


inquiries  in  cases  in  which  confidentiality  has  been  waived  bv   the 
individual    (5l  Routine  disclosure  may  be   made  to  the  extent  pro 
vided  by  law  or  regulation  (including  2fi  U  S  C    6103  and  26  C  F  R 
404  6103  where  apphcable)    (6)  For  additional  routine  uses  see  Ap- 
pendix A  A 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retriev ability:  Correspondence  files  are  retrievable  by   the  name 
of   the   individual   who   ini>^ited   the   correspondence     Private   Relief 
Bill  files  are  retrievable  by   the   H  R    or  S    number  for  each  Con 
gress 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  wompnay 
of  authorized  personnel 

Retention  and  disposal:  Correspondence  files  are  generally 
disposed  of  after  3  years  Private  Relief  Bill  files  are  retained  in- 
definitely  and  disposed  of  when  no  longer  useful. 

System  managerisl  and  address:  Director.  Legislation  and  Regula- 
tions Division,  Iniernal  Revenue  Service.  Office  of  Chief  Counsel, 
nil  Constitution  Avenue.  Washington.  DC    20224 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C  F  R  Part 
i.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Dire>.tor  of  the  Disclosure  Division  The  address  is  listed  in  the  Ap- 
pendiv. IRS  .Appendix  A 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C  F  R  Part  1.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  initiate  correspondence 
referred  to  the  1  egislation  and  Regulations  Division.  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of 
Treasury  personnel,  other  Federal  agencies,  state,  local,  and 
foreign  governments,  witnesses,  informants. 

Treasury  IRS  90.008 
System    name:    Chief    Counsel    Refund    Litigation    Division    Case 
Files— Treasury  IRS 

System  location:  Refund  litigation  Division,  Office  of  Chief  Coun- 
sel, Internal  Revenue  Service.  1111  Constitution  Avenue,  N.W  , 
Washington.  D  C    20224 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  suits  for  refunds  of  Federal  taxes  (2)  Persons  who 
have  corresponded  regarding  a  matter  under  consideration  within 
the  Refund  Litigation  Division 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis- 
trative Case  Files  (2i  Internal  Control  Records  (3i  Correspondence 
Files 

Authority  for  maintenance  of  the  system:  5  L'  S  C  301  and  26 
use.  7801 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap- 
propriate law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order  (3)  To 
appropriate  persons  when  the  Service  is  engaged  in  litigation  or  m 
preparation  of  possible  litigation  such  as  potential  witnesses  for  the 
purpose  of  securing  their  testimony,  courts  for  the  purpose  of 
proceeding  with  litigation,  non-adversary  or  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  litigation  or  set- 
tlement of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses- 
sion (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidenUality  has  been 
waived  bv  the  individual  (5)  Routine  disclosure  may  be  made  to 
the  extent  provided  by  law  or  regulaUon  (including  26  U.SC  6103 
and  26  CER  404  6103  where  applicable).  (6)  For  addiuonal  routine 
uses  see  Appendix  AA. 
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Polkki  and  praclicci  (or  tloring.  rrlrwving,  accessing,  rclalniDg. 
and  di<tpo«ias  of  records  ia  thr  fyslem: 

Storage:  Pjper  records 

RririevsbllUy:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  ihey  apply 

Safeguards:  Access  is  limited  to  empIo\ees  who  have  a  need  for 
such  records  in  the  course  of  Ihcir  uork     Background  checks  are 
made  on  emplovees    All  facilities  where  records  are  stored  have  ac 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

RetcnIioB  and  disposal:  Legal  files  are  retired  to  the  Federal 
Records  Center  after  the  case  has  been  closed  for  5  years  Non- 
precedent  cases  are  transferred  to  the  National  Archives  after  the 
case  has  been  closed  for  20  years  Files  transferred  from  other  divi- 
sions are  returned  to  the  source  when  no  longer  needed 

Sytlem  iiianager(s)  and  addresa:  Director.  Refund  Litigation  Divi- 
sion. Office  of  Chief  Counsel.  Internal  Revenue  Service.  Illl  Con- 
stitution Avenue.  Washington.  DC.  20224. 

Notifkatioo  procedure:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  L'  S  C    <<:a(d)  (.M  and/or  (k)  (2) 

Record  access  procedures:  This  system  of  records  may  not  be  ac- 
cessed for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.SC  SS2a(d)  (5)  and/or 

(k)i:) 

Contesting  record  procedures:  See  Access  above. 

Record  lource  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State. 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  lavi .  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  evempi  from  certain  provisions  of  the  Priva- 
cy Acl- 

Trcasury/IRS  90.009. 
System  name:  Chief  Counsel  Tax  Court  Case  Files    Each  Regional 
Counsel  Office,  each  branch  Regional  Counsel  Office,  and  the 
National  Office  maintain  one  of  these   systems.  The  informa- 
tion in  this  nonce  applies  to  all  ?8  systems  — Treasury/IRS 

System  location:  The  addresses  of  the  National  Office,  each  Re- 
gional Counsel  Office,  and  each  branch  Regional  Counsel  Office 
are  listed  in  the  Appendix,  see  IRS  Appendix  A 

Categories  of  individuals  covered  by  the  system:  (I)  Taxpayers 
who  have  filed  petitions  w  iih  the  Tax  Court  (2)  Taxpayers  upon 
whom  the  issuance  of  a  statutory  notice  is  or  was  contemplated 
whose  case  has  been  referred  to  the  Tax  Court  function  (.1)  Tax- 
payers who  are  the  subject  of  formal  or  informal  advisory  opinions 
during  the  investigative  stage  of  the  case  or  while  under  administra- 
tive processing  (4i  Persons  who  have  corresponded  regarding  a 
matter  under  consideration  wiihin  the  Tax  Court  function 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis 
irative  Case  Files   (2i  Internal  Control  Records   (3)  Correspondence 
Flies 

Authority  for  maintenance  of  the  system:  5  U  S C  301  and  26 
U  SC    7801 

Routine  uses  of  records  maintained  in  the  system,  including  catigo- 
ries  of  users  and  the  purposes  of  such  uses:  (1  >  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in- 
vestigating or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur- 
suant thereto  (3)  To  appropriate  persons  when  the  Service  is  en- 
gaged in  htigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed 
ing  with  litigation  or  settlement  ot  disputes,  individuals  seeking  in- 
formation  by   using  established   discovery    procedures,   to   federal. 


foreign  and  slate  government  agencies  to  the  e\teni  necessar\  to 
obtain  records  in  Iheir  possession  {4i  To  members  of  Congress  for 
the  purpose  of  answering  Congrcssu>naI  inquiries  in  c.iscs  in  which 
confidenlialily  has  been  waived  bv  the  individual  (^)  Routine  dis- 
closure mav  be  made  to  the  exlenl  provided  h\  l.iw  or  rcjiul.ition 
(including  2h  V  S  C  M01  and  26  C  F  R  404  6103  where  applicable) 
(6)  For  additional  Routine  uses  see  Appendix  .AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retries  ability:  Records  are  retrievable  by  the  name  of  ihc  person 
to  whom  they  apply 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  ase 
Blade  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  FxcepI  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  of  cases  tried  in  Tax 
Court  are  generally  retired  to  the  Fe^er.il  Recv>rds  Center  two  years 
after  they  are  closed  and  disposed  of  10  years  after  being  closed 
National  Office  legal  files  are  retired  to  the  Federal  Records  Center 
5  years  after  the  case  is  closed  National  Office  non  precedent 
cases  are  transferred  to  the  National  Archives  20  years  after  the 
case  IS  closed  Other  records  are  retained  indefinitely  and  disposed 
of  when  no  longer  useful  Files  transferred  from  other  divisions  are 
returned  to  the  source  when  no  K)ngcr  needed. 

System  manager(s)  and  address:  Fach  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region  The  Director 
of  the  Tax  Court  Litigation  Division  is  the  system  manager  of  the 
National  Office  system  The  addresses  are  in  the  Appendix,  See 
IRS  Appendix  A. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  •>  L'  S  C 
552a(d)  (.^)  and/or  (k)  (2(.  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun- 
sel of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records 
The  addresses  are  listed  in  the  Appendix  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C  F  R  Part  I.  Sub- 
part C.  Appendix  B 

Record  access  procedures:  Most  of  the  records  in  this  ss  stem  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U  S  C.  552a(d)  (5) 
and/or  (kl  (2i  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C  F  R  Part  1.  Subpart  C.  Appen- 
dix B  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis- 
closure Division  in  the  case  of  National  Office  Records  The  ad- 
dresses are  listed  in  the  Appendix  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due.  should  utilize  existing  procedures  for  doing  so.  as  sub- 
stantive tax  matters  arc  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  Agencies.  State, 
local,  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  90.010 
System  name:  Digest  Room  Files  Containing  Briefs  and  Digests  of 
Documents    Generated    Internally    or    by    the    Department    of 
Justice   Relating  to  the  Administration  of  the   Revenue   Laws- 
Treasury/IRS. 
System     location:     Administrative     Services     Division,     Internal 
Revenue    Service.    Office    of    Chief    Counsel,     Illl     Constitution 
Avenue.  N.W  ,  Washington,  DC    20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and  those  whose 
cases  are  being  or  have  been  adjudicated. 
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Categories  of  records  in  the  system:  (li  Internal  Control  Records; 
(2)  Briefs.  (3)  Legal  Opinions 

Authority  (or  maintenance  ol  the  system:  5  U.SC  301  and  2t 
use.  7801 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retriev ability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  ihey  apply 

Sa(eguardi:  Records  arc  kept  in  a  secured  area  Access  is  limited 
to  authorized  personnel  Users  of  the  svstem  must  show  identifica- 
tion and  sign  a  register  each  time  the  room  is  used  Background 
checks  are  made  on  employees 

Retention  and  dtsposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful 

System  managers)  and  address:  Director.  Administrative  Services 
Division.  Internal  Revenue  Service.  (Office  of  Chief  Counsel.  Mil 
Constitution  Avenue.  Washington.  DC    20224 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U  ..S  C 
552a  (d)  (5>  and/or  (kl  (2i 

An  individual  who  wishes  to  determine  whether  the  system  con 
lams  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Diretior  of  the  Disclosure  Division  I  he  ad- 
dress is  listed  in  the  Appendix  Inquiries  must  be  made  in  ac- 
cordance with  the  instructions  appearing  at  31  CF  R  Part  1.  Sub- 
part C,  Appendix  B    (See  IRS  Appendix  A  ) 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U  S  C  552a  (dl  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  an\   record  which  is  not  exempt  or 
seeking  to  contest  its  content,   may    inquire  in   accordance  with  in- 
structions appearing  at   31   CFR     Part    I.   Subpart  C.   Appendix   B 
Inquiries   should   be   addressed    to   the    Director   of   the   Disclosure 
Division   The  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due.  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 

Contesting  record  procedures:  See  Access  above. 

Record  sourer  categories:  Department  of  Treasury  personnel.  De 
partment  of  Justice  personnel,  taxpayers  and  their  representatives, 
other    Federal    agencies,    witnesses,    informants:    state,    local,    and 
foreign  governments,  parties  to  disputed  matters  of  fact  and  law, 
other  persons  who  communicate  with  the  Internal  Revenue  Service 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva 
cy  Act. 

Treasury/IRS  90.011 
System    name:    Emplovee    Recruiting    Files    Maintained    by    the    Ad- 
ministrative Services  Division— Treasury/IRS. 

System  location:  Administrative  Services  Division.  Internal 
Revenue  Service.  Office  of  Chief  Counsel,  Illl  Constitution 
Avenue.  N.W..  Washington.  DC    20224 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  attorney  positions  with  the  Chief  Counsel's  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non-at- 
torney positions  in  the  National  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants.  Internal  Control  Records 

Authority  (or  maintenance  o(  the  system:  5  U.SC.  301  and  26 
use.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice. (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute  or  particular  program  sutute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svslem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigaling  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  ihereio  (')  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual. 
(4»  To  the  Civil  Service  Commission  for  appropriate  personnel  ac- 
tions (5»  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
tract, or  ihe  issuance  of  a  license,  grant  or  other  benefit  (6)  A 
record  from  this  svslem  of  records  may  be  disclosed  to  a  federal 
agencv.  in  response  to  Us  request,  in  connection  wiih  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
tract, or  the  issuance  of  a  license,  grant,  or  other  benefit  by  ihe 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter  ("i  For 
additional  routine  uses  see  Appendiv  .A.A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  Ihc  system: 
Storapr:  Paper  records 

Retrirvahility:  Records  are  retrievable  by  the  name  of  the  person 
lo  whom  thev  apply 

Safeguards:  Access  is  hmiled  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  emplovees  All  faciliiies  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  The  applicant  files  and  other  records  are 
destroyed  when  no  longer  useful 

System  managrrisi  and  address:  Director.  Administrative  Services 
Division,  Internal  Revenue  Servi^f,  Office  of  Chief  Counsel,  Illl 
Constitution  Avenue,  N  W  .  Washington.  DC    2u224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  lo  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C  F  R  Part 
I.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division  The  address  is  listed  in  the  Ap- 
pendix   see  IRS  Appendix  A 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  ihe  system  of  records  or  seeking  to  contest  us 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CF  R  Part  I.  Subpart  C.  Appendix  B  Inquiries  should  be  ad- 
dressed to  Ihe  Director  of  the  Disclosure  Division  The  address  is 
listed  m  the  appendix  Information  leading  to  the  identity  of  a  con- 
fidential sourse  is  exempt  pursuant  to  5  US  C  552a(k)(?) 
Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Applicants.  Department  of  Treasury 
Personnel,  Civil  Service  Commission.  Other  Federal  Agencies. 
State,  local,  and  foreign  governments.  References,  Former  em- 
ployers 

Systems  exempted  from  certain  provisions  of  the  act:  This  svstem 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act 

Treasury  IRS  90.012 
System    name:    Internal   Control   Records   for   Chief   Counsel   Legal 
Files  — Treasury  /IRS 
System     location:     Administration     Services     Division.     Internal 
Revenue    Service.    Office    of    Chief    Counsel,    Illl     Constitution 
Avenue.  N  W'  .  Washington.  DC    20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  petitions,  suits  for  refund,  request  for  revenue  rulings  and 
those  who  have  had  other  matters  pending  before  ihe  Office  of 
Chief  Counsel 

Categories  of  records  in  the  system:  (li  Docket  Cards  (2)  Closed 
Card  Records  Ci  Drop  Cards  and  Charge-Out  Records.  (4)  Federal 
Record  Center  File  Binder  Index 

Authority  for  maintenance  of  the  system:  5  U.SC  301  and  26 
use    780'l. 
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PRIVACY  ACT   ISSUANCES 


RouliDf  u\ts  of  ^rcord^  mainliiiDrd  in  thr  tvsUm,  including  calcgo- 
Tttit  ol  uitTs  and  the  purposes  of  surb  ui«»:   To  the   Departmenl  of 
JuNiKClo  infortn  them  of  the  location  of  a  legal  case  file    For  addi 
iionji  routine  u*es  •^ee  Appendix  AA 

Pulkies  and   praclk-es  for  storing,  relrieviog,  accessiag,  rclainiag. 
and  disposing  of  records  In  liM  system: 
Storage.  Paper  records 

Retrtevabilltv:  Records  are  rclrievaMc  by  the  name  of  the  person 

lo  whom  thev  apply 

Safeguards:  Access  n  limited  to  employees  *ho  have  a  need  for 
suvh  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention    and    dbposal:    Records    are    retained    indefinitely    and 

disposed  of  when  no  longer  useful 

System  nanagertil  and  addre«s:  Director.  Administrative  Services 
Division.  Internal  Revenue  Service.  Office  of  Chief  Counsel.  Illl 
Constitution  Avenue.  N  W  .  Washington.  D  C    20224. 

Notilkaiion   procedure:    An    individual   who   wishes   to   determine 
whether  the  svsiem  contains  anv  records  pertaining  to  himself  mav 
address  inquiries  to  the  Director  of  the  Disclosure  Division    The  ad 
dress    is    listed    in    the    Appendix     Inquiries    must   he    made    in    ac 
lordance  with  the  instructions  appearing  at  31  C.F  R    Part  I.  Sub- 
pan  C.  Appendix  B 

Record  access  procedures:  Individuals  seeking  access  to  anv 
record  or  seeking  to  contest  Us  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  I.  Subpart  C.  Appen- 
dix B  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo- 
sure Division    The  address  is  listed  in  the  Appendix 

Contesting  record  procedures:  See  Access  above 

Record  source  categories:  Department  of  Treasury  Personnel. 
Taxpayers  and  other  individuals  who  initiate  documents  submitted 
to  the  Service 

Trea«ury/IRS  90.013 
System    name:    Legal   case    files   of    the    Chief   Counsel.    Associate 
Chief  Counsels  (Tax  Litigation).  (General)  and  (Technical),  and 
their  Staffs.  Treasury/IRS 
System  locatioB:  Office  of  Chief  Counsel    Internal  Revenue  Ser- 
vRe.  nil  Constitution  Avenue.  N  W  .  Washington,  DC    20224 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
eases  at  one  time  involved  important  issues  or  unusual  circum- 
stances which  were  brought  to  the  attention  of  the  abnjve  persons. 

Categories  of  records  in  the  system:  Legal  case  files  which  include 
internal  control  records  of  such  case  files  of  both  the  persons  cur- 
rently holding  the  above  positions  and  those  who  previously  held 
such  positions 

Authority  for  maintenance  of  the  svstem:  5  U  S.C.  301  and  26 
U  SC    -801 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad- 
vice (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropnate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto  (3)  To  appropriate 
persons  when  the  Service  is  engaged  in  litigation  or  in  preparation 
of  possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses- 
sion (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (5)  Routine  disclosure  may  be  made  to 
the  extent  provided  by  law  or  regulation  (including  26  U  S.C.  6103 
and  26  C  F.R.  404.610^  where  applicable).  (6)  For  additional  routine 
uses  see  Appendix  AA. 


Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Papei  records 
Retrietability :  Records  pertaining  to  individuals  are  retrievable  by 

the  n.ime  of  the  person  to  whom  they  apply 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  Records  are  kept  indefinitely  and 
disposed  of  when  ni>  longer  useful. 

System  manager(s)  and  address:  Chief  Counsel.  Internal  Revenue 
Service.  Illl  Constitution  Avenue.  N  W  .  Washington.  DC.  20224 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  ^  L'.-S  C" 
5'^2a(d)  (.<>  and/or  (kl  (2) 

An  individual  who  wishes  to  determine  whether  the  system  con- 
tains any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  The  ad 
dress  IS  hsled  in  the  Appendix  InquirKs  must  be  made  in  ac- 
cordani^e  with  the  instructions  appearing  at  31  C  F.R  Part  I,  Sub- 
part C.  Appendix  B. 

Record  acceu  procedares:  Most  of  the  records  in  this  svstem  mav 
not  be  accessed  for  purptises  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C  552a(d)  (.^) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance   with  in 
structions  appearing  at  31   C  F  R    Part   I,  Subpart  C.  Appendix   B 
Inquines   should    be    addressed   to   the    Director  of   the   Disclosure 
Division    The  address  is  bsted  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
tion of  a  lax  assessment  or  the  balance  due.  should  utilize  existing 
procedures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
loi-al.  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisioBs  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury  IRS  90.014 
System  name:  Management  Files  Maintained  by  Administrative  Ser- 
vices Division  and  the  Associate  Chief  Counsel  (General)othcr 
than     the     Civil     Service     Commission's     Official     Personnel 
Files  — Treasury/IRS.    ^ 

System  location:  Admiriistrative  Services  Division.  Internal 
Revenue  Service,  Office  of  Chief  Counsel.  Illl  Constitution 
Avenue.  N  W  ,  Washington,  DC  20224  The  location  of  the  Chief 
Counsel  Selection  Board  Files  is:  Associate  Chief  Counsel 
(General).  Internal  Revenue  Service.  Office  of  Chief  Counsel.  Illl 
Constitution  Avenue.  N.W  ,  Washington,  DC.  20224. 

Categories  of  individuals  covered  by  the  tystem:  Current  and 
former  employees  of  Chief  Counsel's  Office,  both  National  Office 
and  field 

Categories  of  records  in  the  system:  Contains  some  materials 
which  are  duplicated  materials  contained  in  the  Official  Personnel 
File,  or  IS  payroll  data  duplicated  in  the  master  payroll  records  and 
include  matenal  such  as.  transfer  and  reassignment  requests,  cor- 
respondence, evaluations,  personnel  listings,  retirement  eligibility, 
home  and  office  address  and  telephone  numbers,  information  re- 
garding employees'  participation  in  training  programs,  resumes,  in- 
formation on  participation  in  Health  Maintenance  Program,  em- 
ployees' suggestions,  awards,  hsts  of  material  typed  by  the  Trans- 
cription Center  according  to  the  name  of  the  attorney  for  whom  it 
was  typed,  loans  from  Chief  Counsel's  Assistance  Fund,  records  of 
keys  and  identification  cards  issued  to  employees,  lists  of  in- 
dividuals given  special  duties  such  as  being  a  floor  marshal,  infor- 
mation on  loss  suffered  by  employees  who  are  theft  victims.  list  of 
long  distance  calls  not  made  on  FTS,  list  of  bus  tokens  issued,  list 
of  parking  permits,  records  of  requests  for  use  of  GSA  vehicles, 
case  assignments,  and  financial  information  on  employees. 
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Authority  for  maintenance  of  the  system:   S  U  S.C    301.  26  V  S  C. 
"SOI.  Fxecutive  Older  11222,  and  Fxcculive  Order  1 1  5»)0 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ( I  )  To  the  Departmenl  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad 
vice    (2)  In  the  event  that  a   svstem  of  records  maintained   by   this 
agency   to  carry    out  its  functions  indicates  a   violation  or  potential 
violation   of   law.    whether    arising    bv    general    statute   or    particular 
program    statute,   or   bv    regulation,    rule   or   order   issued   pursuant 
thereto,    the    relevant    records    m    the    svstem    of    records    may    be 
referred,    as    a    routine    use.    to    the    appropriate    agencv.    whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur 
suant  thereto    (3)  To  members  of  Congress  for  the  purpose  of  an 
swering   Congressional    inquiries    in    cases    in    which   confidentiality 
has  been  waived  by   the  individual    (4i  To  the  Civil  Service  Com 
mission   for  appropriate   personnel  actions    (5)  A   record   from   this 
system   of   records   maC    be   disclosed    to   a   federal,   state   or    local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in- 
formation or  other  pertinent  information,  such  as  current  licenses, 
if  necessary    to   obtain   information   relevant   to   an   agency    de>.ision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,   the  letting  of  a  contract,  or  the  issuance  of  a 
license,   grant   or   other  benefit    (6)   A   record   from   this   system   of 
records  may   be  disclosed   to  a  federal  agency,  in  response   to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security   clearance,  the  reporting  of  an  investiga 
tion  of  an  emplovee.  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by   the  requesting  agency,  to  the  ex 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter   (7)  For  additional  routine  uses  see 
Appendix  AA 

Policies  and  practices  for  ilorlng,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records 

Retriev ability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  authiiri/ed  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  Uinger  useful 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Internal  Revenue  Service.  Office  of  Chief  Counsel.  Illl 
Constitution  Avenue,  N  W  .  Washington.  DC  20224  The  system 
manager  of  the  Chief  Counsel  Selection  Board  Files  is:  Associate 
Chief  Counsel  (General*.  Internal  Revenue  Service.  Office  of  Chief 
Counsel.  Illl  Constitution  Avenue.  N  W  .  Washington.  DC.  20224 
Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C  F  R  Part 
I.  Subpart  C.  Appendix  B  Inquiries  should.be  addressed  to  the 
Director  of  the  Disclosure  Division  The  address  is  listed  in  the  Ap- 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  mav  inquire  in  accordance  with  instructions  appearing  at 
31  C.FR.  Part  I,  Subpart  C,  Appendix  B  Inquiries  shoulJ  be  ad- 
dressed to  the  Director  of  the  Disclosure  Division  The  address  is 
listed  in  the  Appendix  Information  leading  to  the  identity  of  a  con- 
fidential source  is  exempt  pursuant  to  5  US  C.  552a  (k)  (5). 
Contesting  record  procedures:  See  Access  above. 
Record  source  categories:  Fmployees.  Department  of  Treasury 
Personnel,  Civil  Service  Commission.  Other  Federal  agencies. 
State,  local,  and  foreign  governments.  References,  Former  em- 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy Act. 

Treasury/IRS  90.015 
System  name:   Reference   Records  of  the   Library  in  the  Office  of 
Chief  Counsel— Treasury/IRS 


Svstem  location:  Administrative  Services  Division,  Internal 
Rev'enue  Service.  Office  of  Chief  Counsel.  Illl  Constitution 
Avenue.  N  W  ,  Washington.  DC    20224 

C  atrgories  of  individuals  covered  by  the  system:  (I  I  Authors  of 
books  and  materials  in  lihrarv  (2t  Taxpayers  who  have  sought  Con- 
gressional tax  relief  bv  means  of  a  Private  Bill.  (3)  Taxpayers  in- 
volved in  tax  litigation 

Categories  of  records  in  the  system:  (I)  Library  Card  Catalog  (2) 
Numerical  and  alphabetical  listing  of  Private  Relief  Bill  and  files  re- 
lated lo  the  Hill    Ol  Reference  cards  for  tax  cases 

Authority  for  maintenance  of  the  system:  5  L  S  C  301  and  26 
I'  S  C     "KO'l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  All  information  about  in 
dividuals  is  available  to  the  public  pursuant  to  the  Freedom  of  In 
formation   Act.   5   L'  S  C.   552.   For  additional  routine  uses   see   Ap- 
pendix AA 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  in- 
dividual to  whom  thev  pertain  and  Private  Bill  matenal  can  also  be 
retrieved  bv  H  R    or  S    number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom 
of  Information  Act  request 

Retention  and  disposal:  Records  are  regularly  updated  If  the 
library  materials  to  which  the  references  pertain  are  no  longer  in 
the  library  collection,  the  reference  cards  are  destroyed 

System  manageris)  and  address:  Director.  Administrative  Services 
Division.  Internal  Revenue  Service.  Office  of  Chief  Counsel.  Illl 
Constitution  Avenue.  Washington,  DC    20224 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertain  ng  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  3!  C  F  R  Part 
1.  Subpart  C.  Appendix  B  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division  The  address  is  listed  in  the  Ap- 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  s\slem  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C  Appendix  B  Inquiries  should  be  ad- 
dressed to  the  Director  of  the  Disclosure  Division  The  address  is 
listed  in  the  Appendix 

Contesting  record  procedures:  See  Access  above 
Record  source  categories:  Material  lo  which  reference  information 
pertains 

Treasury  IRS  90.016 
System  name:  Reports  and  Information  Retrieval  Activity  Computer 
and  Microfilm  Records— Treasury /IRS 
System  location:  Computer  Records  Internal  Revenue  Service 
Dala  Center.  1300  John  Lodge  Freeway.  Detroit.  Michigan  48226. 
Microfilm  Records  Administrative  Services  Division.  Internal 
Revenue  Service.  Office  of  Chief  Counsel.  Illl  Constitution 
Avenue    N  W   ,  Washington.  DC  .  20224 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  initiated  suits  for  refund  in  district  courts  or  the  Court  of 
Claims  (2)  Taxpayers  who  have  filed  petitions  with  the  Lnited 
Stales  Tax  Court  (3)  Taxpayers  who  have  requested  rulings  from 
the  Service  in  those  cases  in  which  the  request  has  been  referred  to 
the  Office  of  Chief  Counsel  for  a  legal  opinion  (4)  Taxpayers  who 
have  been  involved  in  litigation  concerning  the  collection  of  taxes. 
(5)  Taxpayers  whose  cases  were  the  subject  of  technical  advice, 
memoranda  to  the  solicitor  general  and  similar  advisory  memoran- 
da 

Categories  of  records  in  the  system:  (1)  Skeletal  legal  files  (2)  In- 
dexes (31  Actions  on  Decisions  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  Liiigaiion  Division.  (6)  Miscel- 
laneous Advisory  Memoranda  regarding  a  case  usually  going  lo  the 
Solicitor  General. 

Authority  for  maintenance  of  the  system:  5  L'  S  C.  301 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1)  To  the  Departmenl  of 
Justice  for  the  purpose  of  Ungating  an  acUon.  seeking  legal  advice. 
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or  for  research  purposes    (2)  In  the  eveni  that  a  s\stcm  of  records 
maintained   h\    this   agenvv    to   carry    out    its    functions   indicates   a 
violation   or   potential   violation   of   law.    whether   civil     criminal   or 
regulaiorv   in  nature,  and  whether  arising  hv  general  statute  or  par- 
iK'ular  program  statute,  or  by  regulation    rule  or  order  issued  pur 
suani  thereto,  the  relevant  records  in  the  system  of  records  mav  he 
referred,    as    a    routine    use.    to    the    appropriate    agency,    whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibilit\  of  in 
vesligatmg  or  prosecuting  such  violation  or  charged  with  enforcing 
oi  implementing  the  statute    or  rule,  regulation  or  order  issued  pur 
suani   thereto    t.'i   Routine   disclosure   may    he   made   to   the   extent 
provided    by    law    or   regulation   (including    26    I'  S  C     6103    and    2b 
CF  R    .if^^MO.'  where  applicable)    (4>  For  additional  routine  uses 
see  Appendix  A  A 

Policies  and  prartkr^  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  id  Ike  system: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  material 
or  microfilm  excluding  the  Ciencral  1  itigation  Division's  Actions  on 
DeciMons  are  stored  on  magnetic  tape  At.tK->ns  on  Decisions.  Case 
Ahstraci>  Te<.hnical  Advice  and  .Advisory  Memoranda  are  stored 
on  microfilm    Input  documents  are  on  paper 

R el rlrv ability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  record'  in  the  course  of  their  work  Background  checks  are 
made  on  employees  All  facilities  where  records  are  stored  have  ac- 
cess limited  to  aulhorued  personnel  or  individuals  in  the  company 
of  authorized  personnel 

Relrnltoo  aod  disposal:  Magnetic  tape  and  microfilm  retained  in- 
defmitelv  and  uispt<sed  of  when  no  longer  useful  Input  documents 
itt  retained  for  one  year 

System  maaager(s)  and  address:  Director.  Administrative  Services 
Division  Internal  Revenue  Service.  Office  of  Chief  Counsel,  111! 
Constitution  .Avenue    N  W      \^ashington.  D,C    2022-4 

NollficalioD  procedure:  Most  of  the  records  in  this  system  may 
no!  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  '  U  SC 
5.^2aidi  (5i  and/or  IV)  (2) 

An  individual  who  wishes  to  determine  whether  the  system  con- 
tains ary  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  whose 
address  is  hsted  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  he  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U  SC.  552a(d)  (5) 
and/or (k)  !2) 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content  may  inquire  in  accordance  with  in- 
stru,.tions  appearing  at  }\  C  F  R.  Part  I.  Subpart  C.  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division  whose  address  is  listed  in  the  Appendix. 

laxpavers  seeking  to  adjust  records  which  affect  the  delermina- 
tinn  of  a  tax  asse-,»ment  or  the  balance  due,  should  utili/e  existing 
prf'ce -lures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
10  the  amendment  provisions  of  the  Privacy  Act 

Ccolfsting  record  procedures:  See  .Access  above 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  .State. 
Icical  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
dtspuied  matters  of  iact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  heen  designated  as  exempt  from  certain  provisions  of  the  Priva- 
cy A«.t. 

Treasury/IRS  00.002 
System    oamc:    Correspondence    Files   and   Correspondence   Control 
Files    (Including    inquiries    about    enforcement    activities)    This 
notice    incorporates    records    formerly    published    as    sv stems 
01)  001 .  42  002  and  42  005    Activities-  Treasury/IRS 
System   location:   National  Office,   Regional  Offices,   District  Of 
fices  and  Service  Centers    (See  Appendix  A) 

Categories  of  individuals  covered   by   the  system:   (1)   Initiators  of 
correspondence    (Z)  Persons  upon  whose  behalf  the  correspondence 
was  initiated    t'l  Persons  who  are  subject  of  the  correspondence 
Includes  individuals  for  whom  tax  liabilities  exist,  individuals  who 


have  made  a  complaint  or  inquiry  relative  to  an  Inicrnal  Revenue 
tax  matter,  or  individuals  for  whom  a  third  parly  is  interceding  rela- 
tive to  an  Internal  Revenue  tax  matter 

Categories  of  records  in  the  sv\lem:  (I)  Correspondenve  received 
(2)  Responses  to  correspondence  (.')  Associated  records  This 
system  mav  include  tax  return  information  and  inv  eslig.ilion 
records  as  necessary  to  piocess  correspondence  received  Cor 
respondence  mav  include  letters,  telegrams.  mem<<r:inda  of 
telephone  calls  and  other  f<irms  of  communication 

Authority  lor  maintenance  of  the  system:  5  L'SC  .U)l.  lt>  CSC 
■'b02:  26  li'sc  7801.  7802 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Inforniation  cont.iined  in 
this  system  of  records  mav  he  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice 
Disclosure  mav  be  made  to  the  extent  provided  by  law  or  regula 
tion  (including  26  I'SC  6101  and  26  CI  R  404  M03  where  arr'n^^'if'le) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  .igencies  Disclosure  mav  he  made  during  judicial 
processes    For  additional  loiitine  uses  see  .Appendix  A. A 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ul  records  in  the  system; 

Storage:  Paper  records 

Retrievability :  Controlled  items  are  generally  retrievable  by 
name,  some  items  are  not  retrievable,  depending  upon  the  controls 
established  locally.  No  ccntrali/cd  index  exists 

Safeguards:  Access  controls  will  he  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM   1(16)41 

Retention  and  disposal:  Disposition  vanes  m  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  H.indbook.  IRM   1(1^)'*4 

System  raanagrrtsi  and  address:  Assistant  Commissioners.  Re- 
gional Commissioners.  District  Directors  and  Service  Center 
Directors  of  Internal  Revenue 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
sv  stern  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  ?1  CI  R  Part  1, 
Subpart  C.  Appendix  B  Inquiries  should  he  addressed  to  the  Dis- 
trict Director  for  each  District  whose  records  .ire  to  be  searched,  or 
such  other  official  to  whom  the  initial  correspondence  may  have 
heen  referred  This  system  mav  contain  some  records  which  arc  ex- 
empt from  the  notification  provisions  of  the  Privacy  Act. 
Requesters  will  not  be  advised  of  the  existence  of  records  exempt 
from  the  notification  provisious. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
3i  CFR  Part  I.  Subpart  C,  Appendix  b.  Inquiries  should  be  ad- 
dressed to  the  District  Director  lor  each  District  whose  records  are 
to  be  accessed  or  contested,  or  such  other  ofticial  to  whom  the  ini- 
tial correspondence  may  have  been  referred 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act 

Taxpayers  seeking  to  adjui  records  whish  affect  the  determina- 
tion of  a  tax  assessment  or  the  balance  due,  should  utili/e  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  .Act. 

Record  source  categories:  .Correspondence  received.  This  system 
of  records  may  contain  investigatory  material  compiled  for  law  en- 
forcement purposes  whose  sources  need  not  be  reported 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  have  been  designated  as  exempt  from  cen.iin  provisions 
of  the  Privacy  Act 

System  name:  Treasury/IRS 
System  name:  Appendix  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses 
of  the  Systems  Managers  are  as  follows: 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  Commissioner  (Public  Affairs) 
Assistant  Commissioner  (Accounts.  Collection  and  Taxpayer 

Service) 
Assistant  Commissioner  (Administration) 
Assistant  Commissioner  (Compliance) 
.Assistant  Commissioner  (Employee  Plans  and  Exempt 
Organizations) 
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AtaiiUDt  CnmmitsKMicr  ilnaiMctMM) 
Assistant  Commissi«n«T  (Planamg  and  Kctearch) 
Assniant  CommissioBer  (lectinKal) 
Director    Disclosure  Operations  Division 
Chief  Counsel 
The  address  for  all  of  the  above  Systems  Managers  is  as  follows: 
11)1  Constitution  Avenue.  N  W 
Washington   DC    20224 
REGIONAl   OFFICE  INTERNAL  REVENUE  SERVICE 
Central  Region 

Regional  Commissioner    Internal  Revenue  Service.  950  Main 

Street.  Cincinnati.  Ohio  4^202 
Regional  Inspector    Internal  Revenue  Service.  5M)  Mam  Street, 

Cincinnati    Ohio  4^702 
Disinci  Director    Internal  Reveaiic  ServKC.  590  Mam  Street. 

Cincinnati   Ohio  45202 
Distnci  Director    Internal  Revenue  Service.  1240  East  <>th 

Street   Cleveland   Ohio  44  iw 
District  Director    Internal  Revenue  Service    Rm   2480  Patnck 

V    McNamara  Federal  Building.  4T7  Michigan  Avenue. 

Detroit    Michigan  48226 
Dtstnci  Director    Internal  Revenue  Service    Federal  Office 

Building.  5'7^  N    Pennsylvanu  Street.  Indianapohs.  Indiana 

46204 

Dittnct  Director   Internal  Revenue  ServKe.  U  S   Post  Office 

Building  Ml  West  Broadway    Louisville.  Kentucky  40202 
DtstrKi  Director    Internal  Revenue  Service.  425  Juhana  Street, 

Parkersburg   West  Virgmm  2M0I 
Director   Internal  Revenue  Service  Center.  Central  Region.  201 

W    Second  St     Covington.  Ky  41019 
Mitf-AtlantK  Region 

Bnficnal  Commissioner    Internal  Revenue  ServKe.  2  Penn 

Center  Pla/a    Rm    500  Philadelphia    Pennsylvania  I<)I02 
Regional  Inspector    Internal  Revenue  Service.  W    J   Green 

Federal  Bldg  600  Arch  Street.  Rm   42218  Pliiladelphia, 

Pennsylvania  IQI06 
Distnci  Director    Internal  Revenue  Service.  Federal  Building. 

)l  Hopkins  Pla/8    Baltimore    Maryland  21201 
Distnci  Director    Internal  Revenue  ScrvKC,  9"'0  Broad  Street, 

Newark    New  Jersey  0''I02 
Distnci  Director    Internal  Revenue  Service,  600  Arch  Street. 

Philadelphia    Pennsylvania  fooft 
Diatnct  Director    Internal  Revenue  Service,  1000  I  iberty 

Avenue    Pittsburgh    Pennsylvania  15222 
Distnct  Director    Internal  Revenue  Service.  400  North  8th 

Street.  Richmond    Virginia  2 '240 
Distnci  Director    Internal  R''>entie  Service.  844  King  Street. 

Wilmington    Delaware  iVKdl 
Director    Internal  Revenue  Service  Center    Mid-Atlantic 

Region.  Ii6«)l  Roosevelt  Boulevard.  Philadelphia. 

Penasylvania  I<>>I55. 
Ilidwesi  Region 
RegiOBal  Commissioner    Internal  Revenue  Service,  One  North 

Wackcr  Dnve    Chicago    Illinois  60606 
Regional  Inspector    Internal  Revenue  Service,  Rm    1646,  35 

East  Wacker  Drive    Chicago    Illinois  60601 
Distnct  Director,  Internal  Revenue  Service.  115  Fourth 

Avenue.  S  E  .  Aberdeen.  South  Dakou  57401 
Distnct  Director    Internal  Revenue  ServKe,  230  South 

Dearborn  Street.  Clucago    Qfanois  60604 
Distnct  Director    Internal  Revenue  Service.  Federal  Building. 

210  Walnut  Street.  Des  Moines.  Iowa  50309 
Dittnct  Director   Internal  Revenue  ServKe.  Federal  Building  A 

Pott  Office.  653  Second  Avenue.  North,  Fai«o,  North 

Dakou  58102 
Dittnct  Director   Internal  Revenue  Service,  517  East 

Witconsio  Avenue    Milwaukee.  Witcontin  93202. 
Dittnct  Director.  Internal  Revenue  Service  Federal  Office 

Building    106  I5tb  Street.  Omaha.  Nebraska  68102 
Dittnct  Director.  Internal  Revenue  ServKC.  US  Court  and 

Cuttoa  House,  1114  Market  Street,  St.  Looit.  Mitaouri 

«3I0I 
Dittrici  Director.  Internal  Revenue  Service,  Federal  Building 

ud  Court  House,  316  North  Rotoen  Street.  St.  Panl. 

Miaaetou  55101 
Oittrict  Director.  Internal  Revenue  Service,  325  Wctt  Adams, 

St  Springfield,  IBiMMa  62^04 
Director,  Internal  Revcasc  Service  Crater,  MMwett  Refioa, 

23M  Eaal  BranMer  load.  KaMM  City,  liitaoeri  64170, 
NcrtlhAtlutic  RefioB: 


Regional  Commissioner    Internal  Revenue  ServKe    '*0  Cburcb 

Street    New   >  ork    New  York  lOOO^ 
Regional  Inspet  tor    Internal  Revenue  Service    2*  Federal  Pta/a 

(I4th  Floor!    Nrw   York    New   York  1000" 
Distnti  l>ifecior    Internal  Revenue  Service.  68  Sewall  Street. 

AuguMx    Maine  (WiM) 
Distnci  Director    Internal  Revenue  ServKe    )ohn  F    Kennedy 

Federal  Building   (iovemment  Center    Boston 

Massachusetts  02203 
District  Director    Internal  Revenue  ServKe    Leo  W    O  Brien 

Federal  Rintding    Clinton  Avenue  and  North  Pearl  Street, 

Albany    New  York   12207 
Distnci  Director    Internal  Revenue  ServKe    PO    Box  3O00 

Church  Street  Station    New   York    New   York   10008 
DistrKt  Director    Internal  Revenue  Service.  35  Tiliary  Street. 

Brooklyn    New  York   I  1201 
Dtsinci  Director    Internal  Revenue  Service.  Ill  W    Huron 

Street    Huffalo    New  Ynrk   I4?ii2 
Distnct  Director    Internal  Revenue  Service.  II  Ebnwood 

Avenue    Burlington    Vermont  0^4<)l 
District  Director    Internal  Revenue  ServKC.  450  Mam  Street. 

Hartford    ConnectKTUt  061 1  ^ 
DisirKi  Director    Internal  Revenue  Service    Federal  Building 

8(1  Daniels  Street    Portsmouth    New   Hampshire  (H8<il 
Distnci  Director    Internal  Revenue  Service.  I  Ml  Broadway. 

Providence    Rhode  Island  (\2^^ 
Director    Internal  Revenue  ServKe  Center    North  Atlantic 

Region    'lO  Lowell  Street    Andover    Massachuserts  01  R|  2. 
Director    internal  Revenue  ServKe  Center    North  AtlantK 

Region    I04(i  Waverly   Avenue    Holtsville    New  York  ll"'9< 
Sou'heasi  Region 

RcgKinal  Commissioner    Internal  Revenue  Service.  2^5 

Peachtree  Street    N  F     Atlanta    Georgia  VIV)* 
Regional  Inspector    Internal  Revenue  Service    4th  Floor.  221 

Courtland  Street    N  E  .  Atlanta   Georgia  WW 
DistrKt  Director    Internal  Revenue  Service    2"'5  Peachtree 

Street    N  F      Atlanta    Georgm  lOtiU 
District  Director    Internal  Revenue  Service    2121— 8th  Avenue, 

North    Rm    12?2    Birmingham    Alahama  3520^ 
Dtstrici  Dirrcior    Interns!  Revenue  Service.  **0I  Sumter  Street. 

ColumhiR    South  Carolina  2<J20t 
DisttKi  Director    Internal  Revenue  Service.  320  Federal  Place. 

Greensrvvro    Nonh  Carolina  2"4()1 
DistrKt  Director    Internal  Revenue  Service.  301  North  Lamar 

Street    Jackson    Mississippi  ^**202 
DistrKt  Director    Internal  Revenue  Service    PO    Box  35045, 

Jacksonville    Flonda  12202 
DistrKt  Director    Internal  Revenue  Service.  801  Broadway. 

Nashville    Tennessee  ^"202 
Director    Iriemal  Revenue  Service  Center    Southeast  Region 

48O0  Buford  Highway    Chamhiee    Georgia  VIOO*. 
Director    Internal  Revenue  Service  Center    Southeast  RegiOD. 

3131  Demi-icrat  Road.  Memphis.  Tennessee  381  10 
Southwest  RegMin 

Regional  Commissioner    Internal  Revenue  ServKe.  '>%'i9 

Churchill  V*av    Dallas    Texas  "'srs) 
RegH>nal  Inspector    Internal  Revenue  Service.  7g39  Churchill 

Way    Dallas    Texas  "5251 
Distnct  Director    Internal  Revenue  Service.  51"GoW  Avenue 

SW  .  Albuquerque    New  Mexico  8''I0) 
DistrKt  Director    Inierni.1  Revenue  ServKe.  300  E    8th  Street. 

Austin    Tevas  ^8~01 
Distnci  Director    Internal  Revenue  Service.  30*  W   2l»t  Street, 

Chevenne.  Wyoming  82001 
Distnct  Director    Internal  Revenue  Service.  1100  Commerce 

Street.  DaOas.  Texas  75202 
Distnct  Director.  Internal  Revenue  ServKe.  1050  I'lh  Street. 

Denver   Colorado  80265 
Dittnct  Director    Internal  Revenue  Service.  700  W    Capitol. 

Little  Rock    Arkansas  '2201 
Distnct  Director.  Internal  Revenue  Service.  900  Camp  Street. 

New  Orleans.  Loutsuna  70130 
Distnci  Director.  Internal  Revenue  Service.  200  N  W  4tb 

Street.  Oklahoma  Ctey.  Oklahoma  73102. 
Dntnct  Director.  Internal  Revenoc  ScrvKC,  412  S  Main 

Street.  Wichiu.  Kaaaaa  67202. 
DtrectxK.  Internal  Revenue  Service  Center.  So«tbwe«t  Regioa. 

3651  S  interregioBal  iUgfaway,  AattiD,  Tcxai  7S740. 
Wcttera  RegKin: 

RegKMMl  ConniatioBer,  bteraal  Rereaac  Scnricc.  S29  Market 

Street.  San  Francitco.  CalifDnua  94109. 


KDERAl  tEOISTEl,  VOl    41,  NO.    I  •*— MONDAY,   SfPTIMMI  M,    1*77 


49370 


PRIVACY  ACT  ISSUANCES 


Regional  In«p«cior   InternaJ  Revenue  Service.  160  Pise  StrMt. 

Suiic  ^tXi    *van  Francnco   California  *MII| 
DKinci  Dirrciot    Iniernal  Revenue  Service.  310  K  Street. 

AnchoruBt    Alask*  "^^^Ol 
Di^inci  Oirecior    Inierndl  Revenue  Service    P  O    Bo«  041 .  550 

*r«i  hon  Sireei    Boi  r»4i    Boi»e    Idaho  «i''24 
Dt<iinct  Directof    Iniernal  Revenue  Service.  Federal  Buildmg, 

?nil  KlfMM    Hflena    Montana  ^v^Ol 
Dt^inci  OtrecuM    Internal  Kevenue  Service    PJK.K    Federal 

Ridg     «M>  Mamoana    H>>nolutu    Ha>vau  >MtHSO 
Dittnii  Oireiiof    Intern  rl  Revenue  Service    MH)  N    Lot 

An{iclr«  Street    1 1)»  Angeles    California  <*(Htl2 
Di*irKi  Director    Iniemal  Revenue  Service.  2iO  N    1st 

Avenue    Phoenix    An/ona  KM)25 
Diitnci  Director    Internal  Revenue  Service.  1220  S  W    Jrd 

Ave      Portland    Oreuon  <*" :M 
Di^tnci  Director    Iniernai  Revenue  Service.  300  Booth  Street. 

Reno    Nevada  *«'MHt 
Ditinci  Director    Internal  Revenue  Service    465  S   4th  East. 

San  I  dke  Cttv    I.  lah  H4I 1 1 
Distnci  Director    Internal  Revenue  Service    4<0  Golden  Gale 

Avenue    San  Francisco    Box    iMlZO    C  alifornia  '*4i02 
Distnci  Director    Internal  Keveauc  Service    '/l^  Second  Street. 

Seattle    *  axmngton 'iXI  ^4 
Director    Internal  Revenue  Service  Center    Western  Region. 

Il«^>  W    i:mt  South  street    Ogden.  Utah  M20) 
Director    Internal  Revenue  Service  Center    VVestern  Region, 

504*  East  Butler  Avenue    Fresno   California  >*<N«h 
ADDRKSSFS     OF      CHll.F      COl  NSEL      AND      RFGIONAL 
COUNSEL  OFFICES 
National  Office 
Admint-strative  Services  Division.  Office  of  Chief  Counsel. 

Internal  Revenue  Service.  Ill  I  Constitution  Avenue.  N  W  , 

Washington    DC    20224 
Cnminai  Tax  Division.  Office  of  Chief  Counsel.  Internal 

Revenue  Service,   llii  Constitution  Avenue.  N  W  . 

Washington    DC    20224 
Disclosure  Diviston   OffKe  of  Chief  Counsel    Internal  Revenue 

Service.  Illl  Constitution  Avenue.  N  W  .  Washington.  DC. 

20224 
General  Legal  Services  Division.  Office  of  Chief  Counsel. 

Internal  Revenue  Service.  Illl  Constitution  Avenue    N  W., 

Washington    D  C    20224 
General  Litigation  Division    Office  of  Chief  Counsel.  Internal 

Revenue  Service.  I  Ml  Consuiulion  Avenue.  N  W  , 

Wasnington    DC    20224 
Interpretative  Division.  OffKe  of  Chief  Counsel.  Internal 

Revenue  ServKe    11)1  Constitution  Avenue.  N  W  . 

Washington    DC    20224 
Legislauon  ind  Regulations  Division.  Office  of  Chief  Counsel, 

Internal  Revenue  Service.  Illl  ConsUtuUon  Avenue.  N  W  . 

Washington    D  <f   20224 
Refund  Litigation  Division.  Office  of  Chief  Counsel.  Internal 

Revenue  Service.  Illl  Constitution  Avenue.  N  W.. 

Washington    D  C    20224 
Tax  Coun  LitigaUon  Division.  Office  of  Chief  Counsel. 

Internal  Revenue  Service.  111!  Constitution  Avenue.  N  W  , 

Washington    DC    20224 
Chief  Counsel,  and  Associate  Chief  Counsels  (Tax  LiUgation) 

and  (Generall.  Office  of  Chief  Counsel.  Internal  Revenue 

Service.  Illl  Consutuiion  Avenue.  N  W.,  Washington.  DC 

20224 
Regional  Counsel  Offices 
Nonh-AtlantK  Region 
Regional  Counsel  Office 

Regional  Counsel  s  Office.  IRS.  North  Atlantic  Region.  26 

Federal  Plaia.  12th  Floor.  New  York,  New  York  10007. 
Branch  Regional  Counsel  Offices 

Regional  Counsels  Office    IRS.  100  Summer  St  ,  Rm    1728, 

Boston    Massachusetts  021 10. 
Regional  Counsels  Office    IRS,  304  US  Coort  House, 

Niagara  Square    Buffalo.  New  York  14202 
Mid-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel  s  Office,  IRS.  Mid  Atlantic  Region.  Room 

464    2  Penn  Center  Plaza.  Philadelphia.  Pennsylvania  19102 
Branch  Regional  Counsel  Offices 

Regional  Counsel's  Office.  IRS.  101  W    Lombard  St.. 

Baltimore    Maryland  21201 
Regional  Counsel's  Office.  IRS.  Ninth  Floor.  970  Broad  Street. 

Newark.  New  Jersey  07102. 


RegHinal  Counsel's  Office.  IRS.  Federal  Building.  Room  726. 

KMIO  Liberty  Ave     Pittsburgh    Pennsylvania  15222 
Regional  Counsel  t  Office.  IRS.  400  No  Htb  St  .  Richmond. 

Virginia  2 '240 
Regional  Counsel's  Office    IRS    Room  422    Universal  Building. 

North.  I8''5  Connecticut  Avenue,  N  W  .  Washington,  DC. 

2000»* 

Southeast  Rettion 
RegHinal  Counsel  Office 

RegH>nal  C  ounsels  Office    IRS.  Southeast  Region.  Federal 
Otfice  Buikling.  27S  Heacbtree  St  .  N  E  .  Atlanta.  Georgia 

Branch  Regional  Counsel  Offices 

Regional  C  ounsel  s  Office    IRS.  Room  1624    2l2t-8tfa 

Avenue     North    Buminghdm    Alahama   45203 
Regional  Tounselt  Off  Kc    IRS    '20  Federal  Place, 

Greensboro    North  (  arolina  2'''*4)l 
Regional  (  ounvel  \  Office    IKS    Federal  Building.  400  West 

Bav  Street    iacksonviUe    Flonda  12202 
Regional  Counsel  »  Office    IKS    Ro<im  I  M)2    Federal  Office 

Building    M   SW  Firsi  Avenue    Miami    Flonda  VMM) 
Regional  Counsel's  Otfice.  IRS.  KOI  Bruddway.  Nashville, 

Tennessee  37202 
Central  RegHin 
RegHinal  Counsel  Office 

Regional  Counsel  i  Office,  IRS   Central  Region.  7M0  Federal 

Office  Building   554)  Main  Street.  CinctnnaU.  Ohio  452U2 
Branch  Regional  Counsel  OffKes 

Regional  Coiin^elt  Office    IRS    1620  Williamson  Building.  215 

FuclK)  Avenue    Cleveland.  Ohio  44114 
Regional  Counsel's  Office    IRS.  I870  Patrvk  V    McNamara 

Federal  Building.  4''''  Michigan  Avenue.  Detroit.  Michigan 

4X226 
Regional  Counsel's  Office,  IRS.  575  North  Pennsylvania  St., 

Room  50h    Indianapolis.  Indiana  46244 
Regional  Counsel  »  Office    IRS    5''9  Federal  Office  Building, 

MM)  Federal  Place.  Louisvdie.  Kentucky  4U202. 
Midweti  RegKin 
Regional  Counsel  Office 

Regional  Counsel  s  Office    IRS.  22d  Floor  South    Everett 

McKinlev  Dirksen  Building.  219  South  Dearborn  St.. 

Chicago    l1linoi!>  <S064i4 
Branch  Regional  Counsel  Offices 

Regional  Counsels  tjffice    IRS.  2''00  Federal  Office  Building, 

911  Walnut  Street    Kansas  City.  Miisoun  64IU6 
Regional  Counsel  t  Office    IRS.  Sixth  Floor    Continental 

Plaza,  73}  West  Wisconsin  Avenue.  Milwaukee.  Wisconsu 

53233 
Regional  Counsel's  Office   IRS.  215  North  Pth  Sueet.  Room 

3101    Federal  BIdg   Omaha    Nebraska  68101 
Regional  Counsel's  Office    IRS.  935  US  Court  A  Custom 

House    1114  Market  Street.  St   Louit.  Missouri  63101 
Regional  Counsel's  Office.  IRS.  Room  572.  Federal  Building  A 

U  S  Coun  House.  316  No  Robert  St  .  St  Paul.  Minnesou 

55101 
Southwest  Region 
Regional  Counsel  Office 

Regional  Counsel's  Office    IRS.  Southwest  Region.  1100 

Commerce  Street.  Dallas.  Texas  75242 
Branch  Regional  Counsel  Offices 

Regional  Counsels  Office.  IRS.  20th  Floor.  1050- 17th  Street, 

Denver.  Colorado  H0265 
Regional  Counsel's  Office.  IRS.  Room  8102,  515  Rusk  Avenue, 

Houston,  Texas  7-'002 
Regional  Counsel's  Office    IRS,  Room  917.  500  Camp  St.. 

New  Orleans    Louisiana  70130 
Regional  Counsel's  Office.  220  Northwest  4th  Street, 

Courthouse  &  Federal  Office  Bidg  .  Oklahoma  City, 

Oklahoma  73102 
Western  Region 
Regional  Counsel  Office 

Regional  Counsel's  Office.  IRS.  Western  Region.  Two 

Embarcddero  Center.  Suite  900.  San  Francisco.  California 

941 1 1 
Branch  Regional  Counsel  Offices 

Regional  Counsel's  Office.  IRS.  300  North  Los  Angeles  Street. 

Los  Angeles    California  9IKM2. 
Regional  Counsels  Office.  IRS.  810  Crown  Plaza,  1500  S  W. 

Fu^si  Avenue    Portland.  Oregon  97201 
Regional  Counsel's  Office.  IRS,  222  North  Central  Avenue. 

Pboenu.  Arizona  85004. 
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Regioaal  Counsel's  Office    flS.  915  Secoad  Av«««c,  Scattk. 

Washington  9«(174  .  ^  .    .. 

Regional  Counsels  OfHce.  123  South  Sut*  Street.  Sah  Lake 
City.  Uub  84111 

Treasury/l  SSS  M.MI 
SvHeoi         Ba«i«:         Administrative         Operations         Information 
System-  Treasury/USSS 
SyiUH    iMaltMi;    U  S     Secret    Service    (Headquarters).    1800   G 
Street  N  W  .  Washington.  DC    20223   Compooenu  of  the  Admrais- 
trative  Operations  Information  Svstem  are  geographically  dispersed 
throughout  Secret  ServKe  fiek)  offices    iSee  below.  United  Sutes 
Secret  Service    Appendix  A    luting  the  addresses  of  Secret  Service 
offices)      Executive     Protective     ServKe     1310    L     Street.     NW. 
Washington     D  C    20500    Treasury   Secuntv   Force.   Mam  Treasury 
BuiMtng    Washington    DC    20220   Presidential  ProiecUve  Division. 
U  S    Secret  Service    RcKim    I    EOB   Pth  A   Pennsylvania   Avenue 
N  W  .  Washington.   DC    20500    Vxe  PresKleutial  Protective  Divi 
tion.    U  S    Secret  Service     Executive   Office   Building  Room    295 
Washmgton    DC    20500    Dignitary   Protectrve  DivMion  U  S    Secret 
Service.   1310  L  Street.   N  W  .  Washington.  DC    2005    Protective 
Vehicle    Division.    US     Secret    Service.     1310    L    Street.    NW. 
Washington.    DC     20005     Eisenhower    Protective    Division.    US 
Secret  ServKe.  Gettysburg.  Pennsylvania  17325   Johnson  ProUctive 
Divisiofl    US    Secret  Servwe,  Stonewall.  Texas  78671     For<  Pro 
tective  Division.   US    Sec    Ser  .  P  O    Box  955.  Rancho  Mirage. 
Caltf   92270   Truman  Protective  Division.  U  S   Secret  Service.  224 
North  Delaware,  ladepeodence    Missoun  64051    Nixon  Protective 
Diviuon.  US    Secret  ServKe.  U  S    Coast  Guard  Sution.  San  Cle 
menic,  Califomu  92672  Technical  Secunty  Division.  Executive  Of 
fice  Buildmg.  Washington.  DC    20500   Plains  Secunty  Deuil.  U  S 
Secret  Service.  P  O    Box  «0«    PUins.  GA    31780. 

Calegoiie*  vf  tadMdiial*  covered  by  the  eyalcM'.  (a I  Individuals 
who  are  now  or  v»ere  Secret  ServKe  employees,  (bl  Individuals, 
contractors,  and  vendors  etc  .  who  are  presently  doing  or  previ 
outly  did  business  with  the  Secret  Service,  (c)  Claimants  against 
the  Service  under  the  Federal  Tort  Claims  Act  and  the  Mthury  Per 
tonnel  and  Federal  Employees  Claims  Act. 

Categories  ol  records  ia  the  system;  (a)  Records  containing  infor 
nation  on  issuance  of  Secret  Service  equipment  and  accounuble 
government  property  (b)  Records  contaming  procurement  negotia- 
tions, contracts,  agreements,  etc  .  with  the  Secret  Service,  (c) 
Records  conuining  mformation  on  past,  pretent  and  future  ed- 
mmntrativc  inqutnes.  with  individuals,  coatncior*.  vendors,  etc  . 
who  have  or  plan  to  enter  into  contractual  agreements  with  the 
Secret  ServKe.  (d)  Records  on  vehicle  accideiits.  mjunes.  fatahties. 
(e)  Records  on  motor  vehicle  operators  n  the  Secret  Service  (f) 
Sutemcni  of  emptoymeni  end  financwl  iateresu  of  ceriaia  Secret 
Service  employees  required  under  Treasury  Department  standards 
of  conduct. 

Aathoiity  lor  ■aiaicaMce  of  the  lystca:  The  authontv  of  the  Ad 
mmistrauve  Operations  Information  System  is  conumed  m  various 
Execubve  Orders.  Treasury  Orders  and  delcgatiOBs,  Title  40  and  4  i 
of  the  US   Code  and  other  rules  and  regulaiioDt  where  applicable 
3  U  SC.  301;  44  use    3101 

Rowttee  ases  ol  rmxinl*  matnUlMd  la  the  tysteM.  tecladlag  catcgo- 
rfaa  oi  Bsen  aa4  the  pan>o«c*  of  Mch  aoco:  The  routuie  nscs  ol  the 
records   contained   m   the   Admraistratjve   OperatioBS    Information 
System  of  the  US   Secret  Service  are  as  follows   la)  Disclosure  to 
those  officers  and  employees  of  the  Secret  ServKe  and  the  Depart 
nent  of  the  Treasury  who  have  a  need  for  the  records  m  the  per- 
formance of  their  duues.  (b)  Disclosures  required  m  the  administra 
twn   of  the   Freedom  of   Information    Act  (5   U  SC     552).   (c)  To 
naintain   admimstraUve   control  of   equipment   assigned   to    Secret 
ServKe  employees,  (d)  Referral  of  informatioa  to  U  S    Treasury. 
GAO.  OMB.  GSA.  Department  of  Justice  and  other  Federal,  stale. 
and    local    governments    regarding    purchases,    contracts,    and    an 
iKipated  purchases  and  contracts  of  the  Secret  Service   (e)  To  pro- 
vide adminisuaiive  services  for  the  Secret  Service  and  mainUin  ad 
ministrauve  records  as  required  by  la*,  (f)  To  use  in  the  adjudica 
Hon  of  any  chiim  for  or  agamsl  the  Secret  ServKc;  (g)  Referral  to 
Bidividuals,  contractors,  vendors,  etc..  for  the  purpose  of  mquuies 
relating  to  or  confirmauon  of  orders  and  purchases,  (h)  Records 
Bamtamed  m  the  Admmisuative  Operauons  Information  System  in- 
dicating a  violation  or  potential  violauon  of  law.   whether   crvil. 
criminal  or  regulatory  in  nature,  and  whether  ansing  by  general 
sutute  or  particular  program  sutute.  or  by  regulation,  rtile  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropnate  agency, 
whether  Federal,  sute.  local  or  foreign,  charged  with  the  responsi- 


bibty  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute    or  role    regubiion  or  order 
issued  pursuant  thereto    (il  Disclosures  a  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  admmisiraiive  tnbunal  and  di> 
closures  to  opposing  counsel  in  the  course  of  discoverv  proceedings 
for  the  purpose  ol  enforcing    or  prosecuting    a  violation  or  poten 
tial  violation  of  law    whether  civil    cnminal  or  regulatory   in  nature 
and    whether    ansing    by    general    statute    or    particular    program 
statute    Ol  hv  regulation,  rule  or  order  issued  pursuant  thereto    iji 
Disclosurei    to    Federal     state    or   Iota!   agenvie*    mainiaining   civil, 
criminal   or   othei    relevant   enforcement    ipfonnaiion   or   other   per 
tineni  information    such  as  current  licensee    if  necessary   to  obtain 
mformalKin  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee    the  issuance  of  a  secuntv  clearance    the 
letting  of  a  contract    or  the  issuance   of   i   lKen^e     gram   or  other 
benefit     (kl   Disclosures   to   a    Federal    agrncv     in    respon^e   to    ii» 
request    m  connection  with  the  hinng  or  retention  of  an  employer 
the  issuance  of  a  secunty  clearance,  the  reporting  of  an  investiga 
Hon  of  ar  employee    the  letlmg  of  a  contract  or  the  issuance  of  a 
hcensc    grant    or  other  benefit  by  the  requesting  agencv    to  the  e« 
lent  that  the  aiformation  is  relevant  and  necessary  to  the  requesting 
agency  s  decision  on  the  matur    (I)  For  additional  routine  uves  see 
Appendix  A  A 

Pohcics  aad  ^rtlres  lor  ■terlag.  retrieving.  acressiDg.  retaining, 
aad  disposing  d  rvronls  hi  the  syateai : 

Storage:  Records  compruing  the  AdmmistraUve  Operations  Infor 
mauon  System  are  contaiaed  m  file  folders  located  m  Headquar 
i«rs.  11*00  G  Street.  N  W  .  Washmgton.  DC  20223  and  m  Secret 
Service  field  offices  (see  United  States  Secret  ServKC  Appendix 
A) 

Rclrtet  abllHy :  The  AdministraUve  Operations  Information 
System  a  mdexed  alphabeticaUy  by  aame  either  in  a  master  mdex 
file  svstem  or  ou  microfite  Access  to  the  physical  files  containing 
records  is  by  class  code  number  obuined  from  the  alphabeuzed 
name  mdices 

Safcgaards:  (1)  The  file  jackets  and  mdKes  conuining  the  records 
compnsmg  the  Admmistrauve  Operations  Information  Sviiem 
located  ai  the  U  S  Secret  Service  Headquarters  are  secured  Fv 
alarm*  and  other  internal  secunty  devices  in  locked  roomi  with 
guards  on  duty  on  an  around  the  clock  bosis  Access  is  avaU«Me 
only  to  emplovees  responsible  for  records  management  and  opera 
tional  emplovees  who  have  a  aeed  for  such  information,  each  of 
whom  holds  a  top  secr«i  security  clearance  (2)  The  fOe  lackeis  and 
the  maswi  file  aidKes  compnsmg  the  Administraiive  OperatioBS  In 
formation  Svstem  m  Secret  ServKe  fiek)  offices  are  located  in 
locked  fihng  cabineu  and  m  locked  rooms  when  Secret  Servwe  em- 
ployees are  act  on  duty  Access  to  the  system  is  limited  to  em- 
ployees of  the  Secret  Service  holdmg  lop  secret  secunty 
clearances 

■cteatioD  and  disposal:  The  file  lackeu  and  master  mdices  com- 
pnsmg the  Admmisuative  Operations  Information  Svstem  are 
reumed  indefmitely    Disposal  is  by  burning  or  shredding 

System  aianagens)  aad  address:  Assistant  Director  Office  of  Ad- 
ministration U  S  Secret  Service.  1800  G  Street  N  W  ,  Washing- 
ton   DC    20223 

NotlfkattoB  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  conuins  records  pertaining  ic 
hun  should  address  his  mquiry  to  Freedom  of  Information  & 
Privacy  Acts  Officer.  U  S  Secret  ServKe.  1800  G  Street.  N  W  . 
Room  908.  Washington.  D  C    20223 

Record  access  procedures:  Any  milividual  wishing  to  obtain  infor 
mation   on    the    procedures   for   gainmg   access    to   and    contesung 
records  should  contact    Freedom   of   Information   A    Privacy    Acts 
Officer     I   S     Secret    Service.    1800   G    Street.    N  W   .    Room    908. 
Washington    D  C    20223 

Coatrstiag  record  procedures;  See  access  above 
Record   source   categories:   (a)    Individuals   who   are    presently    or 
were  Secret  Service  emplovees.  (bl  Individuals,  corporations    com 
pantes    contractors,  etc  .  previously  engaged  or  presently   engaged 
in  business  with  the  Secret  Service,  (c)  Claimants 

Treasury  a  SSS  —Ml 

Systr*   aaate:   Treasury/USSS  Cnmma)   Investigation    Information 

System 

Syalew  loeattoa:  (a)  United  States  Secret  Service.  1800  G  Street. 

N  W  .  Washington.  DC    20223   (b)  ConpoMVO  of  the  Cnminal  In 

vestigaljon     Information     System     are     gcographicaBy     dispersed 
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PRIVACY  ACT  ISSUANCES 


throughout  Secret  Service  field  office*  (See  below  United  States 
Secret  Service  Appendix  A  hsiing  the  addre<ise«  of  Secret  Service 
field  officer)  (CI  Trra^urv  Secunty  Force.  Room  1044— Main  Trea- 
»ur\  Building    Ws«hin(iiott.  DC 

Cateforte*  •!  mdivktaals  rwrred  hy  the  fyilrm:  (a)  Individuals 
«ho  h.tvr  rieen  or  are  currenllv  (he  tuhiect  of  a  cnininal  investiga- 
tion h\  the  i;  S  Secret  Service  tn  connection  uith  the  performance 
hv  that  ageno  ol  it«  authon/ed  criininal  investiR.itivr  functions  (h) 
Individual'  •ho  are  payees,  registered  owners  or  endorsers  of 
stolen  Of  lost  ohiigations  and  other  secunlies  of  the  I  niled  States 
(ct  Indiv'diials  *ho  are  witnesses,  complainants  informants, 
suspects  detenrtanis  fugitives  released  prisoners  correspondents, 
organi/ed  crime  figures  and  victims  of  crimes  who  havf  (leen 
Identified  hv  the  Secret  Service  in  the  conduct  of  criminal  in- 
vrsiigations  or  h\  information  supplied  hv  other  law  enforcement 
agencies    government  units    and  (he  general  puhlic 

Categerte*  »t  recordf  to  the  «v«tem:  la)  Records  containing  infor- 
mation complied  for  the  purpose  of  KJentifvtng  individual  cnminat 
offenders  ant)  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges  sentencing,  confinement,  release  and  parole  and  prohation 
status.  (b<  Records  containing  information  compiled  for  ihe  purpose 
of  a  criminal  investigation  including  reports  of  informants  and  in- 
vestigators and  associated  with  an  identifiable  individual  (c) 
Records  containing  reports  identifiable  with  an  individual  compiled 
at  vanous  stages  of  the  process  of  enforcement  of  criminal  laws 
from  arrest  or  indictment  through  release  from  supervision  id) 
Records  containing  investigatory  material  compiled  for  law  enforce- 
ment purpose*  including  hut  not  limited  to  handwriting  exemplars, 
laboratory  analyses  of  inks  and  papers  handwriting  analyses,  peti- 
tions for  the  remission  of  forfeitures  notice  of  non -receipt  of  trea 
jury  drafts  affidavits  of  forged  endorsements,  opinions  of  the  ex- 
aminer of  questioned  documents,  certificates  by  owners  of  L  S  re 
gtstered  securities  concerning  forged  requests  for  payments  or  as- 
signments applications  for  relief  on  account  of  loss  theft,  or 
destruction  of  L  S  Savings  Bonds  or  checks,  photographic 
reproductions  of  obhgations  and  other  securities  of  the  United 
States  contraband  items  claims  against  the  Lnited  States  for  the 
proceeds  of  government  checks  and  bonds,  and  reports  necessary 
for  the  settlement  of  check  and  bond  claims 

Autboriiv  lor  aialnteiiance  •!  Ihe  (vstcni:  The  criminal  investiga- 
tive authority  of  the  L  S  Secret  Service  t»  contained  tn  18  IJ  SC 
?0<*i  and  Treasury  Department  Orders  transferring  investigative  and 
secuntv  functions  to  the  L'  S  Secret  Service  by  virtue  of  the 
■uthontv  vested  in  the  Secretary  of  the  Treasury  pursuant  to  Reor- 
gani7ation  Plan  Numher  2^  of  l^SO 

Routfaie  MM*  of  r»cord»  mslotained  ••  (h«  »y%itm.  Including  catego- 
rte*  ol  oaer*  lad  the  purpose*  of  nch  ■!«•:  The  routine  uses  of  the 
records  contained  in  the  Cnmtnal  Investigation  Information  System 
of  the  V  S  Secret  Service  are  as  follows  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  tn  the  per- 
formance 3f  their  duties,  (bl  Disclosures  required  tn  the  admtnistra 
tiOB  of  the  Freedom  of  Information  Act  (5  U  SC  ^^2).  (c)  Referral 
to  Federal,  state  and  local  government*,  foreign  and  domestic, 
having  prosecutive  and  civil  law  enforcement  funcuons  for  use  by 
attorneys,  magisttates.  and  )udges:  and  parole  and  probation 
authonties  for  the  purpose  of  prosecuting,  sentencing,  and  deter- 
mining '.he  parole  and  prohmon  status  of  cnminal  offenders  or 
su-ipetieo  criminal  offenders,  (d)  Referral  to  personnel  of  other 
Federal  state  and  local  lavy  enforcement  agencies,  foreign  and 
domestic  for  (he  purtiose  of  developing  information  on  subiect*  in- 
volved ir  Secret  ^^ervice  criminal  investigations  and  assistmg  other 
law  enforcement  agencies  in  (he  investigation  and  prosecution  of 
violations  ^f  the  cnminat  laws  which  those  agencies  are  responsible 
for  enforcing,  tei  Reterra)  to  personnel  of  Federal,  state,  and  local 
governmeoial  agencies,  where  such  referral  is  considered 
reasonahiv  necessary  for  the  purpose  of  furtbenng  Secret  Service 
efforts  to  investigate  the  activities  of  and  apprehend  criminal  offen- 
der* and  suspected  cnmtnal  offenders  (f)  Referral  <o  personnel  of 
Federal,  state,  and  local  governmental  agencies.  I'oretgn  and 
domestic,  wnere  there  is  a  showing  of  reasonable  necessity  to  ob- 
tain such  information  to  accompbsb  a  valid  law  enforcement  pur- 
pose \$)  Referrai  to  employees  and  officials  of  financial  and  com- 
mercial business  firms  and  to  pnvate  individuals  of  identtfying  tn- 
formatioo  penaining  to  actual  or  suspected  cnmtnal  offenders 
where  such  referral  is  considered  reasonably  necessary  for  the  pur- 
pose of  furthenng  Secret  ServKe  efforts  to  investigate  the  activities 
of  and  apprehend  cnmtnal  offender*  and  suspected  cnminai  offen- 


ders, fh)  Records  maintained  in  the  Criminal  Investigation  Informa- 
tion System  indicating  ■  violatK>n  or  potential  violation  of  law. 
whether  civil  cnminal  or  regulatory  in  nature,  and  whether  arising 
bv  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  may  be  referred  to  Ihe  ap- 
propnate  agency  whether  Federal  state  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (i>  Disclosures  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra- 
tive tribunal  and  disclosures  to  opposing  counsel  in  the  coutse  of 
disco'-i'ry  proceedings  for  the  purpose  of  enforcing  or  prosecuting, 
a  violation  or  potential  violation  of  law,  whether  civil  criminal  or 
regulatory  tn  nature  and  whether  arising  by  general  statute  or  par- 
ticular program  statute  or  by  regulation  rule  or  order  issued  pur- 
suant thereto  (j)  Disclosures  to  Federal  state  or  local  agencies 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance  the  letting  of  a  contract,  or  the  issuance  of  a 
iKcnse  grant  or  other  benefit,  (k)  Disclosures  to  a  Federal  agency. 
tn  response  to  its  request  in  connection  mth  the  hiring  or  retention 
of  an  employee  the  issuance  of  a  secunty  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  license  grant,  or  other  benefit  by  the  requesting 
agency  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter  (I)  Disclosures  of 
information  relating  to  criminal  and  civtl  proceedings  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  2X  C  F  K 
W  2.  (m>  For  additional  routine  uses  see  Appendix  A. A 

Policies  and  practice'  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage-  All  records  compnsing  the  Criminal  Investigation  Infor- 
mation System  of  the  V  S  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters.  U  S  Secret  Service.  IKOO  G 
Street.  N  W  .  Washington.  D  C  and/or  in  file  lackets  located  in 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States.  Puerto  Rico  and  one  foreign  country  (See  below. 
United  States  Secret  Service  Appendix  A.) 

Components  of  the  Criminal  Investigation  Information  System 
mav  be  located  in  the  Office  of  the  Treasury  Security  Force.  Main 
Treasury  Building.  Washington.  DC  Portions  of  the  indices  and  in- 
formation contained  in  the  records  are  programmed  into  a  computer 
maintained  at  Headquarters.  U  S  Secret  Service.  1800  G  Street, 
N  W  .  Washington.  D  C 

RetrlevahllttT^  The  Cnminal  Investigation  Information  System  of 
the  U  S  Secret  Service  is  indexed  alphabetically  by  name  at 
Headquarters,  tn  the  field  master  and  computerised  indices  Access 
to  the  physical  files  containing  records  is  by  case  number  obtained 
from  the  alphabetized  name  indices. 

Safeguards:  (1)  The  field  lackets  and  indices  containing  the 
records  compnsing  the  Cnminal  Investigation  Information  Svstem 
located  at  the  U  S  Secret  Service  Headquarters  are  secured  by 
alarms,  and  other  internal  secunty  devices,  tn  locked  rooms  with 
guards  on  duty  on  an  around-the-clock  basts  Access  ro  the  records 
is  avaiiahle  only  to  employees  responsible  for  records  management 
and  operational  employees  with  a  need  to  know,  each  of  whom 
have  (op  secret  secunty  clearances.  (2)  The  file  lackets  and  the 
master  field  indices  compnsing  the  Cnminal  Investigation  Informa- 
tion Svstem  in  Secret  Service  Field  Offices  and  the  Treasury 
Secunty  Force  are  located  in  locked  filing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  (^uty  Access  to 
the  system  is  limited  to  employees  of  the  Secret  Service  and  the 
Treasury  Secunty  Force  holding  top  secret  security  clearances 

Retention  and  disposal:  The  retention  schedule  for  records  com- 
pnsing the  Cnminal  Investigation  Information  System  is  as  follows: 
(U  All  ludicial  cases.  20  years.  (2)  Non-iudicial  criminal  investiga- 
tive cases  (except  non-)udicial  check  and  bond  cases).  10  years.  (.^) 
Non-tudicial  check  claim  and  bond  forgery  cases.  5  years.  (4)  Ad- 
ministrative files  of  an  investigative  nature.  5  years.  (5)  All  other 
files  and  records  the  disposition  of  which  is  not  otjierwise 
specified.  ^  years;  (6)  Investigations  for  other  districts.  2  years.  C) 
Receipts  for  counterfeits  and  contraband,  2  years;  (8)  Investigation 
Control  Forms,  Indefinite,  (9)  Arrest  History  Forms,  Indefinite. 
(10)  Disposal  of  records  contained  in  the  Criminal  Investigation  In- 
formation System  is  by  burning. 
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Svitea  MMM«OTtt)  tm4  aMrcaas  Asnsunl  Direcusr.  Office  of  In- 
vestigations. V  S  Secret  Service.  1800  G  Stre«t.  N  W  ,  Wsshmg 
ion.  DC    2022} 

NcUMcatlM  fr*c*4»nt  In  accordance  svidi  the  provisions  of  i 
V  S  C  552»<j)  and  <k).  tb«  Direcuw  of  the  U  S  Secret  Service 
proposes  to  exempt  the  Cnmtnal  Investigation  Infonnatioo  Svsiem 
from  compIwBCC  with  the  provisions  of  J  U  SC    552«eN4MGi 

Rccw^  ncccM  prM^nrvs:  In  accordance  with  the  provisiODS  of  ) 
use  i52a<))  and  <k)  the  Dtrecior  of  the  U  S  Secret  ServKe 
proposes  to  exempt  the  Cruninal  Invesutatmn  iBformatioo  Sysum 
fitiai  compliance  with  the  provistoos  of  )  U  S  C.  5S2aleH4HH). 
Cnslealtat  rtc*r4  prw^nrea:  See  access  above. 
Record  toorc*  cateflortrs:  In  accordance  with  Ibe  provisions  ol  3 
use  552a<))  and  (k)  the  r>irector  of  the  U  S  Secret  Service 
proposes  to  exempt  the  Cmnmal  Investifation  InformatioB  System 
from  compliance  with  the  provisions  of  5  U  SC    552ate»»4Ml) 

Systems  cscmpi*4i  tr*m  eertnto  prwMoM  •(  Ibc  act:  Id  ac 
cordance  with  the  provisions  of  5  .U  S  C  )52«<))  and  (k)  the 
Dtrectot  of  the  U  S  Secret  Service  proposes  to  exempt  the 
Criminal  Investigation  information  System  from  compbance  with 
certain  provisions  of  5  U  SC  5^2a  elsewhere  m  Ihe  Federal  Re 
fister. 

Treaanry/l  SSS  IM.M3 
System  name:  Treasury  lUSSS- Financial  Management   Information 
System 
System  kKatioa:  (a)  US    Secret  ServKC.   1800  G  Street.  N  W  . 
Washington    DC    20223.  (b)  Components  of  the  Financial  Manage 
meni  Information  Svstem  are  geographically  dispersed  throughout 
Secret  ServKe  field  offices    (See  below   United  Sutes  Secret  Ser- 
YKC.  Appendix   A  bstmg  the  addresses  of  Secret  Service  fiek)  of 
fices);    (c»    Executive    Protective    Service.    lilO    L    Street.    N  W  . 
Room  210    Washington.  DC    2000^    (di  Treasury   Secunty  Force. 
Room   1044.   Main  Treasury   Building.  Washington.  DC     20220    (e) 
VefaKle  Support  Division    U  S    Secret  ServKe.  UIO  L  Street  N  W  . 
Suite  400.  Wasbmgton.  DC    20005.  (f)  PresidenUal  Protecuve  Divi- 
sion.   US    Secret   Service.   Room   I.  FOB.   Pth  A    PennsyUanu 
Avenue.  N  W  .  Washington.  DC    20500.  (g)  Vice  Presidential  Pro 
tecuve  Division    U  S    Secret  ServKe    Room  295.  Executive  Office 
Buildmg.  Washington.   DC    20500    (h)  Dignttary   Protective   Divi- 
sion. U  S    Secret  ServKe    HIO  L  Sueet.  N  W  .  Washington    DC 
20005.   (i)   Eisenhower    Protective    Division.    U  S    Secret    Service. 
Room  206.  Post  Office  Building.  Gettysburg.  Pennsylvania   r?25. 
(j)  Johnson  Piotective  Division.  L  S    Secret  ServKe.  PO    Box  »J27. 
Stonewall.  Texas  7R6-'|.  (kl  Ford  Protective  Division    V  S    Secret 
Service.   PO     Box  955.   Rancho   Mirage.  Calif    92270.   (1)  Truman 
Protective  Division.  U  S    Secret  ServKe.  224  North  Delaware.  In 
dependence     Missoun  640M     (mi  Nixon  Protective  Division.   US 
Secret  Service    L  S   Coast  Guard  Station.  San  Clemenie   California 
92672,  (n)  Technical  Secunty  Division    Room  482.  Execuuve  Office 
Building.    Washington.    D  C     20500     Plains    Secunty    Detail.    I'  S 
Secret  Service.  PO   Box  308    Plam»   GA    31780 

Categories  ol  tndlvtdnals  covered  by  the  system:  (at  IndividuaU 
who  are  now  or  were  previously  Secret  Service  employees,  (b)  In- 
dividuals, contractors,  vendors,  etc  .  who  are  presently  doing  busi- 
ness with  or  previously  did  business  with  the  Secret  Service,  (c)  In- 
dividuals who  are  involved  in  or  were  previously  involved  in  ton 
claims  with  the  Secret  Service,  (d)  Individuals  who  are  or  previ- 
ously were  involved  m  payments  (accounts  receivable)  with  the 
Secret  Service,  (e)  Individuals  who  have  been  recipients  of  awards 
Categories  •!  records  to  Ike  system:  (a)  Records  containing  mfor 
mation  compiled  for  the  purpose  of  pay  travel,  property  damage, 
expenses  incurred  other  than  travel,  snd  retirement  annuities  and 
Uxes  (b)  Records  containing  mformation  of  accounts  receivable 
and  payable.  tnvolMng  Secret  Service  employees  and  other  per- 
sons: (c)  Records  containing  information  of  tort  claims  dealing  with 
Secret  Service  property  concerning  payment  and  accounts  receiva- 
ble; (d)  Records  containing  information  on  the  expenditures,  an- 
tKipatcd  expenditures  and  budget  studies  of  the  Secret  Service  (e) 
Records  ol  Ume  and  attendance  of  *ork 

Authority  tor  maintenance  of  Ihe  system:  The  Finan..ial  Manage 
went  Authonty  of  the  U  S  Secret  Service  is  contained  m  varioui 
Executive  Orders  Treasury  Orders  and  delegations.  Title  7  of  the 
General  Accounting  Office  Pohcy  and  Procedure  Manual  for 
Guidance  of  Federal  Agencies  and  other  rules  and  regulations  and 
fiscal  procedures  where  applicable.  5  L  S  C.  301    44  U  S  C    3101 

Ronltoc  •scs  •*  rccwds  malnuiaed  in  Ike  qrtlem.  toclndtag  catego- 
ries •!  Mers  and  the  pvrpoaes  ol  s«cb  nses:  The  rouUne  uses  of  the 


records  contained  m  the  Fmancial  Management  Information  System 
■re  as  foliowt    (a)   Referral  u>  the   Internal  Revenue  Service     L  S 
Treasury     GaO    Civil  ServKe  and  other   Federal  agencies  dealing 
with  the  payment  and  collection  of  monies  concerning  secret  Ser 
vice  employees    (bi  Refenal  to  the  Internal  Revenue  Service    L  S 
Treasury    Department    Civil  Service    GAO  and  other   Federal  agen 
cies  dealing  with  the  payment    collection  and  audit  of  monies  con- 
cerning persons  who  have  financul  dealings  with  the  Secret  Ser 
vKe    (ci  To  establish  s  means  of  budgei  protections  and  studies  for 
antuipated  expenses  lo  be  mcurred    W  record  the  actual  expenses 
claimed    lo  analyze  any   unlw^uidated  obligations  at  the  end  of  the 
fiscal  year    (di  To  esublish  a  means  of  responding  to  questions  by 
Secret  Service  empk^vees  regarding  their  financial  dealings    tet  To 
establish   and   maintain   a   means   of  gaining   statisticai   information 
needed    to    answei    mquines    from    other    »-ederal     state    and    local 
governments  and  Congress    (f)  To  establish  a  reporting  svstem   to 
Treasury     Offise  of    Management   &    Budget   and   the  General   Ac- 
counting Office  of   Secret  Service  espenditures    (gi  To  es(ablish  a 
means  of  payments  to  contractors  snd  vendors  for  purchases  made 
by    Secret   Service     (h)  Disclosure   Ui   those   officers   and   employees 
of    the    Secret    Service   and    the    Department    of    the    Treasury    who 
have  s  need  for  the  records  ir  the  performance  of  then  duties,  (it 
Dis«.losure  required  m  the  administration  of  the  Freed«>m  of  Infor- 
mation Act  (5  U  S  C     5*2)    (jt  Records  mointained  in  the  Financial 
Management  Information  System  indicating  s  violation  or  potential 
violation  ol  law     whether  civil    cnminal  or  regulatory  ir  nature    and 
wbetber  ansing  by  general  statute  or  partivular  program  statute,  or 
bv     regulation      rule    or    oroer    issued    pursuant    thereto      may     be 
refened  lo  the  appropriate  agencv     wtielher  Federal    stole    local  or 
foreign    charged  with  the  resrmnsihilitv  of  investigating  or  prosecut- 
ing such  vK>lai»on  or  charged  witn  enforcing  oi   implementing  the 
iiaiute    Ol  rule    regulation  or  order  issued  pursuant  thereto    Ik)  Dis- 
closures m  the  course  of  presenting  evidence  to  a  court    magistrate 
or   aoministrsiive  tnbunal   snd  disclosures  to  opposing  counsel   in 
the  course  of  discovery  proceedings  foi   the  purpose  of  enforcmg. 
or   prosecuting    a   violation  or   potential   violation    of   law     whether 
civil,    cnmtnal    or    regulatory    in    nature    and    whether    anstng    by 
general  statute  or  particular  program  statute    or  bv    reg'jia'ion,  rule 
or  order  issued  pursuant  thereto,  di  Disclosures  to  Federal    state  or 
local  agencies  maintaining  civil    cnminal  or  other  relevant  enforce 
meni   information  or   other   perunent   informauon     such  as  current 
iKenses,  tf  necessary   lo  obtain  information  relevant  to  an  agency 
decision  concerning  the  hinng  or  reter-uon  of  an  employee    the  is- 
suance of  a  secunty  clearance    the  letting  of  a  contract    or  the  i* 
suance  of  a  hcense     gram  or  other   benefit     (m)   Disclosures   to  a 
Fedenil  agency     tn  response  to  its  request,  in  connection  with  the 
hmng   or    retention    of    an   employee     the    issuance    of    a    security 
clearance,    the    reporting   of    an   mvestigaiK>r   ol    an    employee     the 
letting  of   a  contract  oi   the   issuance  of   a   license     grant     or  other 
benefit  by  the  requesting  agency    to  the  extent  that  the  informauon 
u  relevant  and  necessary  to  the  requesting  agency  s  decision  on  the 
matter    (n)  For  additional  rouUne  uses  see  Appendix  A.A 

Pnllikcs  and  practices  tor  stt<rlug.  rrtri(«tng.  accessing,  retaining, 
and  disposing  ol  records  to  the  sysirm: 

Storage:  All  records  compnsing  the  Financial  Managemeni  Infor 
malion  Svsiem  of  the  L  S  Secret  Service  are  contained  in  files 
microfilm  andor  microfiche  located  at  Headquarters  Washington. 
DC.  Secret  Service  field  offices  geogiaphicaUy  dispersed 
throughout  the  United  States.  Puerto  Rico,  and  one  foreign 
country,  tsec  location  section  of  this  notice  and  L  nited  Sutes 
Secret  Service  Appendix  A),  and  Secret  Service  Protective  Divi- 
sions Portions  of  the  indives  and  information  contained  m  the 
Fmancial  Management  Information  System  are  progr;iramed  into  a 
computer  maintained  at  Headquarters.  U  S  Secret  Service.  18(.X)  G 
Street    N  W     Washington.  DC. 

Retrirv ability  The  Fmancial  Management  Information  Svstem  is 
indexed  bv  name  and/oi  numbers  in  the  Headquarters  office  and  bv 
name  only  in  the  U  S  Secret  Service  field  offices  and  protecuve 
divisions  Access  to  the  physical  files  containing  records  is  bv 
number  and/or  name  Access  to  the  informauon  stored  in  the  com- 
putet IS  also  bv  name  and/oi  number 

Safeguards:  (1)  The  ffle  jackets  indices  and  cotrputer  containing 
the  record  svsiems  located  ai  I  S  Secret  ServKC  Headquarters  are 
secured  bv  alarms  and  other  internal  secunty  devures  in  locked 
rooms  with  guaius  on  duly  on  a  24  hour  basis.  (2)  Access  to  the 
records  is  available  oniv  to  employees  responsible  for  records 
management  ano  operauonal  employees  who  have  a  need  for  such 
information  each  of  whom  hold  a  top  secret  security  clea-^ance  (?) 
The  file   tuckets  and/oi   mdtces  compnsing  the  Fmancuil  Manage- 
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iii«nt  Information  Sv«ieiD  ■  U  S    S«cr«l  Service  field  officei  and 
proiecii^e   divKMm*  <irr   kKaled  ta  locked   filing  Ccirnnrm   and   in 
locked  ni«iin»  »hen  Secret  Service  employees  are  not  on  iliiiv    Ac 
ce>»    m    limited    lo   emrlosees   of   the    Secret    Service    holilintt   lop 
»ecret  secnntv  clear/«nce» 

ReieotioB  and  dHpixsl'  The  retention  schedule  for  records  com 
pnsinf  (he  l-<n<inciHl  Management  Information  Svsiem  are  as  fol 
loMo  il>  KindPiiai  Man.ittemeni  Oivt^um  auioinHied  aCLOimiinfi 
«v«iem\  P-tn*  ^■xlo  (iffice  file  and  paio  file*  are  retained  for  mk 
vcaM.  '^)  Atcoiiniv  rrceivahle  interns  maintained  for  four  years 
unle>«  ihr>  are  not  iHjuidaied  (^1  Sv%iem»  tot  hohdjv  overtime 
hour  mrt  i>thef  p.«»  aitiusimenti  enter  on  diiiv  information. 
'e*iitn,»Mi>n%  reeirrmeniN  reaSMnnmepl!-  e-u  a'e  heW  indefinitetv ; 
i4>  8ei'>ni»  i>n  pe'Minnei  ititionik  (e;iie  change  of  option  honds. 
health  t>'-nrfnv  and  insurance  p«>Iii  lev  t'aok  deposit*  alioiments. 
elt.  <re  neit)  'o»  siv  months  Dispovjl  nl  records  rontained  in  the 
f-in.in.i-il  Manaiienu'ni  InlormaiioD  'vvvlem  i»  ^v  ntiming 

Ssdrm  aiananrroi  aafl  addrrM:   f  fsisiani  Director    Office  of  Ad 
ministr.ition    iKimr.  Miret    N  *     N^  jshington    OC    2022^ 

KullllcallOD    ornrraurr     A.i\y    ind'vMiial    vv ho    wishes    to    prtsenl    ^ 
regursi   *»  lo  *tiethr»   this  sv  «iem  rnniains  •  record  pertaining  U 
him  should  address  lis  ir)<]uir>  to    Staff  Assist^ini.  Freedom  of  in 
form>ition  and   ^iv).  v    Acts  Officer     I'  S    Secret  Service.    I  MOO  G 
Sireei    N*      ktvifn  JOh    W  ishington.  D  l     ;02.'» 

Record  acceM  ornrrdurrk  Anv  individual  v^ithinti  to  obtain  infor- 
mation on  tAe  orocrjurrs  for  gaining  accesv  to  and  contesting 
records  shiMiid  contact  Freedom  of  lntorma;ion  and  Privacy  Acli 
OffKer  L  S  Secrei  Service.  IHOO  G  Street.  N  W  .  Room  W8. 
Wasninnion    DC    :(I22« 

CoBimiing  record  prorrdurca-  See  access  above 

Record  «>urce  rairgi>rle«:  (a)  Individuals  who  are  presentU  or 
•  ere  pruiouslv  Secrei  Service  employees.  <b>  Individuals  who  are 
presentiv  'n  *ere  service  coniraciors  or  suppliers  with  the  Secret 
ServK-e  (ci  Individual*  who  are  presently  or  were  previously  in- 
volved in  ton  claims  with  the  Secrei  Service,  (d)  Individuals  who 
•re  presently  or  were  previously  involved  in  coUectKtns  and  disper- 
temeni  with  the  Secrei  Service  (ei  Internal  Revenue  Service;  (f) 
Surviving  spouse  ol  deceased  personnel 

Treasury /I  SSS  (K).(K)4 
Sytten  oame-  Freedom  uf  Information  Request 

System—  freasurv/L  SSS 
System    locatkm     Inited    States    Secret   Service     I8ti0   G    Street. 
N  *      W  ishingion    D  C    2t)223 

Categories  i»l  indWHtuNls  covered  by  the  system  Individuals  or  or- 
gani7aiions  who  have  requested  information  under  the  Freedom  of 
Information  Act 

Categories  of  records  Id  the  system:  (a)  Correspondence  relating  to 
request*  for  iniormaiion  ihi  Documents  relevant  to  appeals  ind 
law  vuits  undei  the  F'eertom  of  Information  Act 

Aathorlit  lor  mainienaore  of  (be  tysteni:  The  authority  of  the 
l'  S  Secrei  Service  ib  >'oniained  in  5  C  S  C  5^2.  Freedom  of  Infor- 
maiiop  Act 

Routine  ases  of  reror-lv  maintained  I*  the  system,  including  catego- 
ries ol  users  and  ihr  purposes  ol  such  uses:  (a)  Disclosure  to  tho^e 
officers  ind  empiovres  ol  the  Secrei  Service  and  the  Depanment 
of  the  Trcdsurv  who  bdve  a  need  for  the  records  in  the  per- 
formcnif  it  'heir  .luiies  ihi  Disclosures  required  m  tne  adminisirn- 
tKin  of  the  Freediim  of  Information  Act  (5  U  S  C  552»;  (c>  The 
svstem  ■>  mainiained  to  insure  the  efficient  processing  of  requests 
made  piirsu-ni  lo  the  freedom  ot  Information  Act.  id)  Records 
maintained  m  the  Frer<ii>m  of  Information  Svstem  indicating  a 
violation  or  poiepiji;  violation  of  law  whether  civil  cnminal  or 
regulaierv  ir  naiure  -ino  whethci  arising  hv  general  statute  oi  par 
ticulai  progtiini  st-!iiiie  Ol  hy  regulation  rule  or  order  issued  pur- 
suant thereto  mav  ne  referred  to  the  appropnaie  agency  whether 
Federal  stale  local  or  foreign  charged  with  the  re»ponMbility  of  in- 
vesUK8tin|i   r>i    pro>ccuiinii    «uch   violation  oi  cbaraed   wub  enforcing 

or   unplemrtif in^    the    statute     or    rule     r<fculatl4>n    or    orctcr    issued   pur- 
suant  itier-en)    ic'  IJi'-ciD'iurcs  in  itjc  course  ot   piescniiniB  c\iaeni.c 

to  »   coun     Tiasi^Uiiit*    -»f    ddn^inislrati^  r    rrihunal   anil   diselosures   lo 

oprtxing  •'••unsel  tn  ihc  cour^«  of  diKcoverv  pmctedings  for  the 

purpose"   '»t   enlomnji     or   proscculinf^     «   violalion   or    potential   viola- 
tion   ol    law      whethei    civil,    criminal    or    regulatory    in    nature    and 

wbcihcf  in^ng  f^v  general  ttatuic  or  purticular  pronram  ^latutr  or 

t>v    regulation     rule    or    .»rocT   isMird    ptir^uanr    thereto.    (f>    For   addi- 
tional routine  uses  see  Appendix  A  a 


Policies  aad  practices  for  storlag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  t»  (he  system: 

Storage:     Kec«>rds     comprising     the     Freedom     of     information 
Request  Svstem  are  maintained  in  file  lackets  UHaied  at  Headquar 
ter*    i;  S    Secret  Service    iKOtl  G  Street,  N  W  .  Washington.  DC 
2022  \ 

Reirievahlliiv   The  file  i.u  kets  and  mdices  containing  the  recorils 
i-omprismg   the   Freedom   of   information   Request   System   are   in 
deted  aiphaheticallv 

Salrguards-  The  file  ).>!(  Kets  and  indices  containing  the  records 
coinpris'ufi  the  Freedom  of  Information  Request  Svsiem  are  located 
at  L  S  Seiiei  Service  Headguhrters  and  are  secured  in  K>cked  fil- 
ing c.l^lnets  in  locked  rooms  with  guards  on  duty  on  an  around- 
the-clock  hasts  Access  to  the  records  i*  available  only  to  em- 
plovees  responsiiile  lor  iJie  muii.i>temeni  of  the  svstem  and  opera- 
tional empliivees  who  hn "e  a  need  for  such  information,  each  of 
yyhom  have  a  top  secrei  security  clrartince 

Rritndon  aud  disposal:  All  files  and  indices  arc  held  indefinitely 
Dispos  ii  Ik  i>y  burning 

Svstem  managrrisl  and  address:  Freedom  of  Information  and 
Pnvacv  Acts  Officer  Office  ol  Puhtii.  Affairs.  L'  S  Secret  Service, 
IMlHi  G  Street    N  W     Room  «WK.  Washington    DC    2022^ 

Notification  procedure:  Anv  individual  who  wishes  to  prevent  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to  Fieedom  of  Information  and 
l>rivacv  Ads  Officer  I)  S  Secret  Service.  1800  G  Street.  N  W  , 
Room 'XIS.  Washington    DC   2022V 

Record  ■cres*  procedures:  Any  individual  wishing  to  obtain  infor- 
mation on  the  procedures  for  gaining  access  lo  and  contesting 
records  should  contact  Freedom  of  Information  A  Fnvacy  Acts 
Officer  I!  S  Secret  Ser  icc.  IKiX)  G  Street.  N  W  .  Room  WS. 
Washington.  D  C    20223 

Cunftsiing  record  procedures:  See  access  above 
Record  source  categories:  Individuals  or  organisations  requesting 
information  pursuant  lo  the  Freedom  of  Information  Act. 

Treasury/!  SSS  00.005 
System  name:  Freasurv/LSSS  — Legal  Counsel  Record  System. 

System  locatirin:  Office  of  I  egal  Counsel.  United  States  Secrei 
Service    INIR)G  Street.  N  W    Washington.  DC    2022J 

Caiegories  of  individuals  covered  by  the  system;  fa)  Individuals 
who  have  filed  administrative  claims  involving  an  employee  of  the 

V  S  Secret  Service.  (b(  Anv  individual  who  is  unvolvcd  in  litigation 
against  the  U  S  Secret  Service,  fc)  Individuals  who  have  filed  a 
petition  for  remission  ot  forfeiture  of  equipment  that  was  sei/ed 
from  them  during  an  investigation  andtor  arrest  by  the  L  S  Secret 
Service 

Caletiorle!.  jf  records  Id  the  system:  (a)  Copies  of  iidministrativc 
claims  involving  empWvecv  of  the  V  S  Secret  Service,  responses 
and  legal  proceedings  in  those  cases  where  hligalion  is  involved  in 
administrative  claims;  (bi  Any  type  of  legal  document,  including 
complaints,  summaries  and  litigation  reports  that  are  prepared  for 
the  Department  of  Justice  at  their  request,  (c)  Petitions  for  remis- 
sion of  forfeiture  of  sei/ed  equipment;  (d)  Records  concerning 
requests  for  information  regarding  the  use  of  reproductions  of 
obligations  of  the  (Jniled  States  including  bonds,  checks,  coins, 
coupons  currencies  (L  S  and  foreign),  fractional  notes,  postage 
stamps  U    s'and  foreign)   postal  money  orders,  and  postmarks 

Authority  for  maiotenance  of  the  system:  18  L'  S  C  Mi^t)  28 
U  S  C    2672  (Federal  Ton  Claims  Avt).  18  U  S  C    471-50S 

Routine  use*  of  records  maintained  in  the  systenl.  including  catego- 
ries ot  users  and  the  purposes  ot  such  uses:  the  routine  uses  of  the 
records  contained  in  the  Legal  Counsel  Record  Svstem  are  as  fol- 
lows (at  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Deparimenf  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties,  (b)  Disclosures 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 

V  S  C    5?2J,  ^«,  Admini^tr^tiv,  claity,,  jjjy  ^,  mm\)  IW  \\'  itif 

Department     <»f     Justice     to     the     Attorrieyft     wlio     xfcill     represent     the 

Secrc  Server  m  any  possit>le  litigation  The  purpose  of  yendinji  ad 

tninistralive   claiins   to  these  aliornevs   i.«   tc   assist  them   in   prcpara 

Qon  of  hligadon  involving  (he  Secrei  Service;  (d)  Legal  records  are 

routinely    us^o   in   preparation   for  litigation   proceedings   against   the 

V  S    Secret  Service    Litigation  reports  are  routinely  sent  lo  the  De- 

partmeni  of  Justice  at  then  rcqucsi  for  assistance  in  prcparatiOD  of 

the   litigation  proceedings    The  purpose  of  sucb  referals  is  to  assist 

the  Dept   of  Justice  in  the  preparation  of  btigation  concerning  the 


►eOERAl    «E<HSTf«     VOl     *i     "JO      186 MONDAY      SEPTEMBEH    26      W/'T 


DEPARTMENT  OF  THE  TREASURY 


49375 


U  S  Secret  Service,  (e)  All  routine  ■»«»  for  pctitioN*  for  remittioB 
of  forfeiture  of  seized  equipment  are  within  the  agency;  (fl  Files 
concerning  requests  for  information  regarding  the  use  of  reproduc- 
tions of  Government  obligations  are  used  m  responding  to  general 
requests  from  the  public  or  for  requests  foi  interpreialMio  of  legali- 
ty with  the  Department  of  Justice  and  PosUl  authorities.  Igl 
Records  maintained  in  the  Legal  Counsel  Record  Svstem  indicating 
a  violation  oi  poienlial  violation  of  law  whether  civil  cnminal  or 
regulatory  in  nature  and  whethei  arising  by  general  statute  or  par- 
tKular  program  statute  or  bv  regulation  rule  or  order  issued  pur- 
suant thereto  may  be  referred  lo  the  appropriate  agency  whether 
Federal  state  local  or  foreign  chargeit  with  the  responsibility  ol 
investigating  or  prosecuting  such  violation  or  charged  with  enforc- 
ing or  implementing  the  statute  or  rule  regulation  or  order  issued 
pursuant  thereto  lh)Disclosures  ir  the  course  of  presenting 
evidence  to  a  court  magistrate  or  administrative  tnbunal  and  dis- 
closures to  optwsing  counsel  in  the  course  of  discovery  proceedings 
fo»  the  purpose  ol  enforcing  ot  prosecuting  a  violation  or  p<Men 
tial  violation  of  law  whether  civil  criminal  or  regulators  ir  nature 
and  whether  snsing  by  general  sialute  or  panicular  program 
Statute  or  by  regulation  rule  or  ordei  issued  pursuant  thereto  til 
Disclosures  to  Federal  slate  or  loc.il  agencies  maintaining  Civil 
cnminal  or  other  relevant  enforcement  information  or  other  per 
bneni  information  such  ^s  current  licenses  if  necessary  lo  obtain 
information  relevRni  to  an  agencv  decision  concerning  the  hiring  or 
retention  of  an  employee  the  tssuante  ol  a  secuntv  clearance  the 
letting  of  a  contract  or  the  issuance  of  a  hcense  grant  or  other 
benefit,  (j)  Disclosures  to  a  Federal  agencv  in  response  to  its 
request  ir  connection  with  the  hinng  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance  the  reportmg  of  an  investiga- 
tion of  in  employee  the  letting  ol  a  contract  or  the  issuance  of  a 
license  grant  or  other  benefit  hy  the  requesting  agencv  to  the  ex- 
tern that  the  inform-riKin  is  relevant  and  necessary  to  the  requesting 
agency  «  decision  on  the  matter  iklFor  additional  routine  uses  see 
Appenditi  AA 

Policies  and  prartlres  for  storing  retrieving.  accesslDg,  retaining. 
■Ml  diniosing  of  recnrds  In  tb*  (ystrm' 

Storage  Records  comprising  the  1  egal  Counsel  Reurd  Svstem 
of  the  U  S  Secrei  Sercve  are  contained  in  file  lackets  located  in 
the  Office  of  Legal  Counsel  I'nitcd  Stales  Secret  Service,  1800  G 
Street.  N  W     Washington    OC    2022^ 

■ctrtfvability:  The  Legal  Counsel  Record  Svsiem  is  indexed 
chronologically  for  administrative  claims  peutions  for  remission 
and  requests  for  information  regarding  reproductions    Access  to  the 

CysKal  files  containing  litigation  records  is  by  an  alphalseii/ed  list- 
I  of  the  case  names 

Safcgaardi'  The  file  lackets  containing  records  compnsfng  the 
Legal  Counsel  Record  Svstem  located  at  U  S  Secrei  Servxe 
Headquaners  OffKe  of  Legal  Counsel  are  secured  s  a  locked 
room  with  guards  on  duty  on  an  around  the  clock  Basis  Access  to 
tbe  records  is  available  only  to  employees  responsible  for  record 
Banagemeni  and  operationai  employees  who  have  a  aeed  for  such 
idonnation   each  of  whom  holds  a  top  secrei  secunty  clearance 

Reteatlen  and  disposal-  The  retention  schedule  of  records  com- 
posing the  Legal  Counsel  Record  Svsiem  is  as  follows  (II  AH  ludi- 
cul  case  records  are  retained  for  »  period  of  20  years;  (2)  Adminis- 
trative claims  peiifions  foi  remission  and  requests  for  information 
are  retained  indefinitely  An\  disp«isai  is  by  shredding  and/or  burn- 
ing 

System  manageris!  and  address-  Legal  Counsel.  U  S  Secret  Ser- 
vice   I  HOT  G  Street    NW     Room  842    Washington.  D  C    2022? 

NottficatloB  procedure:  Anv  individual  who  wishes  to  present  a 
request  as  to  whether  the  svstem  contains  records  pertaining  to  him 
th<iuld  address  his  mguirv  to  Freedom  ol  Information  and  Pnvacy 
Acts  OffKer  L  S  Secret  Service.  1800  G  Street.  N  W  .  Room  908. 
Washuigton    DC    2022? 

Rec*rd  access  procedures:  Any  individual  wishing  to  obtain  infor- 
■latioo    on    the    procedure*    for    aainina    access    to    and    contesting 

FKoroi  moDld  coniici  rrrcoom  ni  inicruifiwD  m  r^-^r  ^*" 

OrfKrer       IJ   S       Secrei     Servwre.      1 800    G     Street.     N  >*<    .     Room     <»0»l. 

WMhingifln.  D  C  20223 

CMleftlBH  record  procedares-  See  access  above. 

Recnni    aoiirr*   cateaoeSea:    (a)    Administrative    claims    are    filed    by 

those  mdividualt  svbo  heheve  that  (hey  bave  a  claim  against  tbe 

D  S  Secret  Service.  (b»  Individuals  who  are  involved  m  legal 
proceedmcs  asainsl  the  U  S  Secrei  Service  AB  btlgBtlOn  reports 
ait  laitiated  by  Office  of  Legal  Counsel.   US.  Secret  Service:  tc) 


Individuals  and  organizations  who  have  petitioned  for  remission  of 
forfeiture  of  sei/ed  equipments,  (dl  Requests  for  information  re- 
garding the  use  of  reproductions  from  Secrei  Service  field  offices, 
the  general  public    and  from  professional  organwations 

Treasury  ISSS  ttO  MH) 
System  name:  Son  Cnminal  Investigaiion  Information 
Svsiem—  Treasury /I'SSS 
System  localioa:  (a)  United  States  Secret  Service  1800  G  Street. 
N  W  Washington  DC  20223  tbi  Office  of  Inspection,  U  S  Secrei 
Service  Fdison  Building  Suite  (t'^A  I9O0  Pennsylvania  Avenue. 
NW  Washington  DC  20226  (c  I  Components  of  the  "von  Cnminal 
Invesiigalion  Information  Svstem  are  ge<-.gr-.phic8llv  dispersed 
throughout  Secrei  Service  field  offices  m  the  L  nited  States  Pueno 
Rico  and  one  foreign  country  (See  below.  Inited  States  Secret 
SerMcc  Afpendis  A.  bsting  the  addresses  of  Secret  Service  field 
offices) 

Categories  of  Individuals  covered  by  the  systeas:  (a)  Individuals 
who  are  applicants  for  employment  with  the  L  S  Secret  Service 
and  other  bureaus  of  the  Department  of  the  Treasury  .(b)  In- 
dividuals who  are  emplovees  ol  the  t  S  Secret  Service  and  other 
bureaus  of  the  Department  of  the  Treasury  holding  secunty 
clearances  granting  acces*  to  classified  documents  and  records. (cl 
Individuals  who  have  filed  administrative  claims  with  the  Secrei 
Service  and  other  bureaus  of  the  Department  if  the  Treasury  under 
the  Federal  Ton  Claims  Act  or  who  have  been  involved  in  automo 
bile  accidenis  or  other  incidents  involving  emplovees  of  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury 
resulting  in  ton  claims  against  such  indiv  lOUdls.id)  Individuals  in- 
volved in  investigations  required  in  the  administration  of  the 
Government  losses  in  Shipment  Act  the  Gold  Reserve  Act.  and 
the  Silver  Purchase  Act;(ei  Individuals  who  are  employees  of  the 
Secrei  Service  and  other  bureaus  of  the  Department  of  the  Treasu- 
ry who  have  tscen  accused  of  misconduct  in  the  performance  of 
their  duties  or  who  have  been  the  subieci  of  a  complaint  involving 
the  performance  of  their  official  functionsiD  Individuals  who  are 
the  subieci  of  investigations  or  supply  information  to  investigative 
agents  conducting  special  in -esiijiatioris  relating  to  the  performance 
b\  the  Secrei  Service  ot  if  staiuiory  and  regulatory  functions 

Categories  of  record!  la  the  system;  <ai  Record  containing  in- 
vestigatory material  compiled  solely  for  the  purpose  of  determining 
suitability  eligibility  or  qualificalwns  for  Federal  civilian  employ- 
ment or  access  to  classified  information  (b)  Records  containing  in- 
vestigatory material  compiled  for  law  enforcement  purposes  in- 
cluding hut  not  limited  to.  reports  of  investigators  relating  to  claims 
undet  the  Federal  Tort  Claims  Act.  Government  Losses  in  Ship- 
ment Act.  the  Gold  Reserve  Act  and  the  Silver  Purchase  Act.  and 
employee  misconduct  or  malfeasance. tc)  Records  containing  re- 
ports ot  statement  of  investigators,  witnesses  complainants  clai- 
mants and  coirespondents  associaieJ  with  idenufiable  individuals 

AatkorHy    lor   maiBlcnancr   of   the   system:    The   non-cnminal   in 
vestigative  authoniv  of  the   L   S    Secret  Service  is  contained  m   1« 
use    )0**i;  Execuuve  Oi>Jer  10450  and  Treasury  Order  82  (revised 
January   P    l"*"^!.  and  Treasury  Order  \"i  \ 

Rotitine  OSes  of  rerords  malnlamed  la  the  :i>s(em  including  catego- 
ries of  Bsen  and  the  purposes  of  suih  oses:  The  routine  uses  of  the 
records  contained  in  the  Non-Cnmiral  Investigation  Information 
System  are  as  follows  (a)  Disclosure  to  those  officers  and  em- 
ployees of  the  Secret  Service  and  the  Department  of  the  Treasury 
who  have  a  need  for  the  record'^  in  the  pertormance  of  their  duties, 
(bi  Disclosures  required  ir  the  administration  of  the  Freedom  of  In- 
formation Act  (.^  t  SC  ^^2);  icl  Referral  to  the  Department  of 
Justice  and  other  Federal  agencies  for  administrative,  civil,  or  other 
legal  proceedings  lo  be  used  by  personnel  officials  attorneys,  ad- 
jimisirative  law  officers  and  ludges  (d)  Referral  to  personnel  of 
iMber  Federal  state  and  local  governmental  agencies,  foreign  and 
domestic  for  the  purpose  of  developing  or  confirming  information 
on  individuals  involved  in  non-cnminal  investigations  conducted  by 
tbe  Secrei  Service    (ei  Referral  to  personnel  of  pnvate  institutions 

*nd    to    private    ina>vidual»    for    the    purpose    of    confirming    and  or 

^lUHBiiiiwi!  ibimniiiii.  fliiiiDiiiii.  or  QUilifiLJiioni  for  rcocrai 

civilian    emplosfncni    or    acces*   to   classified    mloroiaiion.    and    for    tl>e 

purpoie*  of  (urthenng  the  effont  of  tUc  Secret  Service  lo  id- 

vcsilgaie  Ulf  atuvities  of  individuah  related  lo  or  involved  id  non- 
criminal civO  and  administralive  investigations.  (f>  Referral  to 
another  agency  or  to  an  msirumeniahty  of  any  govemmenial  Jn- 
nsdiction   wiihtr  or  under  the  conuol  of  the   United   States  for  the 

purpose  csi  detfrmininfl  wiubflitv  ehgiMily.  or  quilifiotioni  for 

employment   with   or  access  to  classified  infonnauon  id  such  other 
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igrni'v  or  mitnimentality;  (g)  Records  mamuined  a  the  Non- 
rnminal  lnvr<ti|iiiti<in  Infonnatioa  System  indicating  a  violation  or 
pciirniidl  vioiaiH->n  of  Utvt>  whether  civil,  cnminal  or  regulatory  in 
nature  and  whether  anting  hv  general  <latute  or  particular  program 
Maiuie  oi  bv  regulation  rule  or  order  issued  pursuant  thereto,  may 
he  rff^rrrd  to  th*  appropnate  agency  whether  Federal.  »iate  local 
or  foreign,  charged  with  the  responsihilitv  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement- 
ing the  statute  or  rule  regulation  or  order  issued  pursuant  thereto, 
(h»  Disclosures  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tribunal  and  disclosures  to  opposing 
counsel  in  the  course  of  discovery  proceedings  for  the  purpose  of 
enforcing  or  prosecuting  a  violation  or  potential  violation  of  law. 
whether  civil,  cnminal  or  regulatory  in  nature  and  whether  ansing 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  (i)  Disclosures  to  Federal, 
•late  or  local  agencies  maintaining  civil  cnminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  hcenses.  d  necessary  to  obtain  information  relevant  to  an 
agency  dectsioo  concerning  the  hinng  or  retention  of  an  employee . 
the  issuance  of  a  secunty  clearance  the  letting  of  a  contract,  or  the 
issuance  of  a  bcense  gram  or  other  benefit.  4i)  Disclosures  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  ■  security 
clearance  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter  (ki  Disclosures  of  information  relating  to  civil  proceedings 
to  the  news  media  in  accordance  with  the  guidelines  contained  in  28 
C  F  R    ^0  2   (I)  for  additional  routine  uses  see  Appendix  AA. 

PoHrtes  and  practices  for  rtorina.  retrieving,  acccsatag,  retalalDg, 
aad  disposing  of  records  km  the  systeia: 

Storage:  Records  -omprising  the  N on  Cnminal  Investigation  In- 
fonnauon  Svstem  of  ihc  U  S  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters  U  S  Secret  Service.  1800  G 
Street.  N  W  .  \A'ashington  D  C  and/or  in  file  jackets  located  m  the 
Office  of  Inspection  Edison  Building  l<M)0  Pennsylvanu  Avenue. 
N  W  .  Washington  D  C  and  tti  Secret  ServKe  field  offices  geo- 
graphically dispersed  throughout  (he  United  States.  Puerto  Rico, 
and  one  foreign  country  (See  I  ocation  Section  of  thu  notice  and 
United  States  Secret  Service  Appendix  A  )  Portions  of  these  m- 
dKes  and  mformation  contained  in  the  Non-Cnminai  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar 
ters.  U  S    Secret  Service    1800  G  Street.  N  W  .  Washington.  DC. 

Rctrievablllty:  The  Non-Cnminal  Investigation  Information 
System  is  indexed  alphabeticaDy  by  name  in  the  Headquarters,  In- 
spection, field  master  and  computenzed  indices.  Access  to  the 
physKal  files  containing  records  is  by  case  number  obtamed  from 
the  alphabetized  name  indices. 

Safeguards:  (I)  The  file  jackets  and  mdices  containing  the  records 
composing  the  Non-Cnminal  Investigation  Information  System 
iocated  at  U  S  Secrei  Service  Headquarters  and  the  Office  of  In- 
spection are  secured  bv  alarms  and  other  mtemal  secunty  devices 
in  locked  rooms  with  guards  on  duty  on  an  around-the-clock  basis. 
Access  to  the  records  is  available  only  to  employees  responsible  for 
record  management  and  operational  employees  who  have  a  need 
for  such  information  each  of  whom  holds  a  top  secret  secunty 
clearance  (2)  The  file  jackets  and  the  master  field  indices  compris- 
ing the  Non-Criminal  Investigation  Information  System  in  Secret 
ServKe  field  offices  are  located  in  locked  fibng  cabmets  and  in 
locked  rooms  when  Secret  ServKe  employees  are  not  on  duty.  Ac- 
cess to  the  svstem  is  limited  to  employees  of  the  Secret  Service 
botdiDg  lop  secret  security  clearances. 

•etention  and  diapoaal:  The  retention  schedule  for  records  com- 
posing the  Non-Criminal  Investigatioa  Information  System  is  as 
foOows  (I)  All  judicial  case  records  arc  retained  for  a  period  of 
twenty  years.  <2)  Applicant  security  and  tMckground  investigation 
records  of  Secrei  Service  employees  are  reuined  for  tliirty  years 
after  retirement  or  separation  of  the  employee  from  Secret  Servict 
employment;  (3)  Appbcant  investigation  records  relatiBg  to  ea- 
ptoyees  of  Bureaus  of  the  Treasury  Department  other  than  tbc 
Secret  ServKe.  are  reumed  for  three  years;  (4)  AB  other  records, 
tbc  disposition  of  whKb  are  not  otherwise  specified,  are  retained 
for  five  (S)  years  Dnposal:  Disposal  of  records  contaiaed  in  tbe 
Noe-Crimmal  Investigation  Informatioa  System  is  by  bvranis. 

SjHsw  maaaceris)  aad  addiwsi  Assistaat  Director,  Office  of  !•• 
vesiigatiOM.  I«00  G  Street.  N.W..  Wastaiactoe.  D-C.  20233. 


Notlfkaltoa  procedure:  In  accordance  with  the  provisions  of  5 
use  552  a  (k).  the  Director  of  the  US  Secret  Service  proposes 
to  exempt  the  Non-Cnminal  Investigation  Information  Svstem  from 
compliance  with  the  provisions  of  5  U  S  C    552  a  (e)  t4)  (G) 

Record  acccas  procednres:  In  accordance  with  the  provisions  of  < 
use  552  a  (k).  the  Director  of  the  U  S  Secret  Service  proposes 
to  exempt  the  Non-Cnminal  Investigation  Information  System  from 
compliance  with  the  provision  of  5  U  S  C   352  a  (e)  (4)  (H) 

Coniesllng  record  procedures:  See  access  above 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U  SC  5^2  a  (kl.  the  Director  of  the  US  Secret  Service  proposes 
to  exempt  the  Non  Cnminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U  SC    552  a  (e)  (4)  (1) 

Systems  exempted  fro*  cerula  provtaioas  el  tke  act:  In  ac- 
cordance with  the  provisions  of  5  U  SC  S52a<ji  and  (k).  the 
Director  of  the  US  Secret  Service  proposes  to  exempt  the  Non- 
Cnminal  Investigation  Information  System  from  compliance  with 
certain  provisions  of  5  U  SC.  552a— elsewhere  m  the  Federal  Re- 
gister 

Treasury /I  SSS  00.007 
System  aame:  Protection  Information  System  — Treasury/L'SSS 

System  locatioa;  la)  United  Stales  Secret  Service.  1800  G  Street. 
N  W  .  Washington  DC  20223  (b)  Presidential  Protective  Division. 
US  Secrei  Service.  Room  I,  ROB-.  iTth  A  Pennsylvania 
Avenue.  N  W.-.  Washington.  DC  20500.  (c)  Vice  Presidential  Pro- 
tection Division.  U  S  Secrei  Service.  Room  295,  Execuuve  Office 
Building.  Washington.  DC.  20500  (d)  Dignitary  Proiecuve  Divi- 
sion. U  S  Secret  Service.  1310  L  Street,  N  W..  Wasbmgton.  DC. 
20005  (e)  Protective  VehKic  Division.  U.S.  Secrei  Service.  1310  L 
Street.  N  W  .  Suite  400,  Washington.  DC.  20005  It)  Eisenhower 
Protective  Division.  U  S  Secret  ServKC.  Room  206.  Post  Office 
Building.  Gettysburg.  Pennsylvania  17323.  (g)  Johnson  Protective 
Division.  U  S  Secret  Service.  PC  Box  927.  Stonewall.  Texas 
78671  (b)  Ford  Protective  Division.  U  S.  Secrei  ServKe.  PO  Box 
933.  Rancho  Mirage.  Calif  92270  (i)  Truman  Protecbve  Division, 
U  S  Secrei  ServKe.  224  North  Delaware.  Independence.  Missouri 
64051  (j)  Nixon  Protective  Division.  US  Secret  Service.  US. 
Coast  Guard  Station.  San  Clemenle.  California  92672  (k)  Executive 
Protecbve  Service.  Room  210.  1310  L  Street.  NW,  Washington, 
DC  20005  (1)  Treasury  Security  Force,  Room  1040.  Main  Treasury 
Building.  Washmgton.  DC  20220  (m)  Technical  Secunty  Division, 
Room  482.  Executive  Office  Building.  Washington.  DC.  20500. 
Plains  Security  Detail.  U  S  Secrei  Service.  P  O  Box  308.  Plains. 
GA  31780.  (n)  Components  of  tbe  Protection  Information  System 
arc  geographically  dispersed  tbriHighout  Secret  ServKc  fieM  of- 
fices (See  below.  United  States  Secrei  Service  Appendix  A,  bsiing 
tbe  addresses  of  Secret  Service  field  offices). 

Catcgorica  al  taidivtdaals  eevcred  by  the  systems  (a)  Individuals 
who  have  been  or  are  currently  tbe  subject  of  a  criminal  investiga- 
tion by  tbe  US  Secret  ServKc  or  another  law  enforcement  agency 
for  tbe  viobtion  of  certain  criminal  statutes  relating  to  tbe  protec- 
tion of  persons  or  tbc  security  of  properties;  (b)  Individuals  who 
arc  the  subiccu  of  investigative  records  and  reporu  suppUed  to  tbc 
Secret  Service  by  Federal,  sutc.  and  local  kw  enforcement  agen- 
cies, foreign  and  domestK:  other  governmental  agencies:  private  ia- 
stitutions  and  individuals  for  evaluation  by  the  Secret  Service  ia 
connection  with  tbe  performance  by  thai  agency  of  iu  authorized 
protecbve  functions,  (c)  Individuals  who  are  the  subjects  of  non- 
criminal protecbve  and  background  investigations  by  tbc  Secret 
Service  and  other  law  enforcement  agencies  where  the  evahiaboa 
of  such  individuals,  m  accordance  with  criteria  established  by  tbc 
Secrei  Service,  mdicates  a  need  for  such  investigabons:  (d)  In- 
dividuals who  are  granted  ingress  and  egress  to  area»>  secured  by 
tbe  Secret  Service,  the  Executive  Protective  Service,  or  to  areas  m 
close  proximity  to  persons  protected  by  tbe  Secret  Service,  includ- 
ing  but  not  limited  to  iavitees.  passholders,  tradesmen,  law  enforce- 
ment, maintenance  and  service  personnel;  (e)  Individuals  who  have 
attempted  or  sobcited  unauthorized  entry  into  areas  secured  by  tbc 
Secret  Service;  mdividuals  who  have  sought  an  audience  or  contact 
with  persons  protected  by  tbe  Secrei  Service  or  who  have  been  in- 
volved ia  incidents  or  events  which  relate  to  the  protecbve  func- 
tions of  tbc  Secret  Service:  (f)  Individuals  who  are  witnesses,  pro- 
tectees, complainants,  informants,  suspects,  defendants,  fugitives, 
released  prisoners,  and  correspondents  who  have  been  identified  by 
tbe  Secret  Service  or  from  informatioa  sappUed  by  other  law  en* 
forcemeat  ageacies.  govenuaeatal  onits,  private  insthntiont,  aad 
■embers  of  the  general  public  in  conaection  wtlh  the  performaace 
by  Um  Secret  Service  of  iu  aatborized  protective  fnactioaa. 
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matioa  compiled  for  the  parpoee  of 
offenders  and  alleged  offcaders  aad  roasisl^  oaly  of  ideatifyiag 
dau  aad  noutions  of  arrest,  tbe  aatare  aad  diaposlhna  of  crtmiaal 
charges  sentencing,  confiaemeat.  release,  aad  parole  aad  probatioa 
status,  (b)  Records  conuming  lafonaation  coapiad  for  tbe  parposc 
of  a  cnmmal  investigation,  inchiding  reporta  oir  iafonaaats  and  ia- 
vestigators  and  associated  with  aa  idcatifiablc  iadividual:  (c) 
Records  containing  reports  relative  to  aa  individnal  compiled  at 
various  stages  of  the  process  of  enforcemcat  of  certain  cnmmal 
laws  from  arrest  or  indictment  through  release  from  supervision, 
(d)  Records  containing  information  supplied  by  other  Federal,  state, 
and  local  law  enforcement  agencies,  foreign  and  domestic  other 
governmental  agencies,  pnvaie  institutions  and  persons  concerning 
individuals  « ho  because  of  their  activities,  personality  traits, 
cnminal  oi  mrnial  hision  oi  history  of  social  devisncy  mav  be  of 
intertst  to  the  Secrei  Servur  in  connection  with  the  performance 
by  thai  agency  of  its  proici  iivr  functions,  (e)  Records  containing 
information  compiled  for  the  purpose  ot  idenlifying  and  evaluating 
individuals  who  may  constitute  a  threat  to  tbe  safety  nf  persons  or 
security  of  areas  protected  by  the  Secret  ServKC.  and/or  the  hx 
ecutive  Prolectivr  Vrrvtce  'f«  Records  containing  information  relat 
ing  to  incidenit  in.'  rvcni>  tuch  as  attempted  intrusions  into 
secured  areas,  or  activities  ot  mentally  disturbed  persons  demon- 
strating an  unusual  or  abnormiii  inieresi  in  persons  protected  by  the 
Secret  ServKc.  <g)  Record'  ^oniaining  iniormation  compiled  for  the 
purpose  of  background  invesugations  of  individuals,  including  bui 
not  bmited  to  passholders  ir.iilesmen.  maintenance  and  service 
personnel  who  ha^*"  <ises»  ir  .neas  secured  bv  or  who  mav  be  in 
close  proximity  lo  persons  pmiened  by  the  Secrei  Service  and/or 
Ibe  Executive  Protective  Ser^.  <•  (h>  Records  containing  correspon 
dence.  records  of  telephone  i.ails  visiu  to  and  efforts  to  contact 
persons  protected  bv  the  Srcff  Servu  r  by  certain  individuals  who. 
according  lo  criteria  rstablisnt-o  i^  inc  Secrei  ServKe  are  con 
Bidered  to  b<  of  proteitivt  in<e(csi 

Aatbartty  for  nalDiraaacr  ol  Ibe  system:  The  protective  authoniv 
of  tbe  U  S  Secrei  Serviie  i.  contained  in  18  U  S  C  J05b  and  Sec 
Don  I  ol  PublK  I  aw  >*o  ui  Cnminal  Investigations  relating  to  pro 
lection,  such  a«  ihr^m*  oi  unauihonzed  entry  (18  USC  HT  18 
use  I7MI  are  »uthon/eo  hv  i>>  U  SC  *056  The  protective  and 
secunty  authoniy  of  the  Executive  Protective  Service  is  contained 
is  3  U  S  C  20?  and  of  rhe  Treasury  Secunty  Force  m  Treasury  Or 
ders  issued  bv  the  Sri  iriarx  .%t  'he  Treasury  pursuant  »o  th«  prr>vi 
sions  of  Reorgani/aiiiir  Plsr  Mumper  26  of  1950 

Reetiae  aacs  •!  rrcordt  mvintalnrd  In  tht  system  lacludiag  caicgo- 
wit*  ol  aaers  aad  iMk  |tHrp<«w«  ol  %urt  uses  The  routine  uses  ot  the 
records  conuined  lo  the  Protective  Information  System  of  the  U  S 
Secrei  Service  are  a«  follows  (a*  Oisclosures  to  those  officers  and 
employees  of  the  Secret  Sersi.r  ^n<i  the  Depanmeni  of  the  Treasu 
ry  who  have  a  need  foi  lb*  record*  ir  ihe  performancr  of  their  du 
ties,  (b)  Disclosures  requireo  ip  tbe  administration  of  the  Freedom 
of  Information  Act  (5  U  Sf  s<2t  ic)  Referral  to  the  Depanmeni 
of  JustKC  and  other  Federal  stair  and  local  governmental  agencies 
having  a  prosecutive  funciKin  (oi  the  use  of  attorneys,  magistrates, 
and  judges,  and  parole  and  prnhnnon  authorities  for  the  purpose  of 
prosecuting  sentencing  and  anerminins  the  parole  and  probation 
status  ol  criminal  offenders  o>  suspected  crimmal  offenders,  and 
loi  civil  and  othei  pr.xerdinH-  .r>^')lving  Secret  Service  and  Execu 
live  Protective  Service  ptoif.Mvt  functions,  (d)  Referral  to  person 
net  of  other  F^rderal  suit  ano  local  law  enforcement  agencies, 
foreign  and  domestic  (oi  'he  purp«)sf  of  developing  information  on 
siihiects  involved  in  Secrei  S«TVK-e  protective  mvestigations  and 
evaluH'ions  *no  for  the  oiirnosr  if  protective  intelligence  briefings 
o»  personnel  ot  oiher  lav.  i-nionemeni  and  governmental  agencies 
assisting  the  I.  S  Secret  Sert.r-  in  thr  performance  of  it>  proiec- 
tiv»  tunrtions  (el  Referral  to  personnel  ot  Federal  state  and  local 
g<>vernin^piMi  agencies  forrigp  ^nd  domesric.  where  such  referrals 
are  considereo  reasonablv  necessary  «oi  ihe  purpose  ol  funhering 
Secret  Service  effons  iv  investigate  the  «ciiviiies  ot  those  persons 
considerea  to  be  of  protecti'*-  n'rrrsi  (f)  Referral  to  personnel  of 
Federal  state  and  Ioch)  W*  fnforcemeiH  agencies  and  other 
governmental  agencies  foreign  and  domestic,  where  there  is  a 
showing  of  a  reasonable  need  to  accompUsh  a  valio  enforcement 
purpose,  (gi  Referral  lo  personnel  of  pnvaie  tnsutubons  and  lo 
pnvau  individuals  of  identifying  information  pertaining  lo  actual  or 
suspected  criminal  offenders  or  othei  individuals  considered  to  be 
of  protecbve  interest  for  the  purpose  of  furthering  Secret  Service 
efforts  to  evaluate  Ibe  danger  such  individuals  pose  to  persons  pro 
tecled  by  that  agency    (h>  Becord«  rnaintained  in  the  Protettion  In- 


formation Svsum   iadicaiiag  a  violatioa  or  potential  violation  of 
bw.  wbetber  civil,  cnmmal  or  regulatory  in  nature,  and  whether 
ansing  by  general  sutute  or  parucular  program  statute    or  by  regu 
lation.  rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the 
appropriate    agency,     whether    Federal,     sute      local    or    foreign, 
charged  with  the  responsibihty  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute    or 
rule,  regulation  or  order  issued  pursuant  thereto.  (i»  Duclosures  in 
Ihe  course  of  presenting  evidence  to  a  court    magistrate  or  adminis 
native  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
distosery  proceedings  tor  the  purp<ise  of  enforcing    or  prosci^uting 
a  violation  or  potential  violation  of  l»»  .  whether  civil    cnminal  oi 
regulatory  in  nature  and  whether  ansing  by  general  statute  or  par 
licnlar  progrnm  statute    or  by  regulation    nile  or  order  issued  pur- 
suani    thereto     <j;    Disclosures   to   Federal     state    or   local   agencies 
maintaining  cimI    ;'riminai  ot  other  reievini  enforcement  informs 
tion    or   other   petiineni    inforinaiion     such   as   current    licenses     tJ 
neiessurv  IP  obtain  information  relesani  to  an  agency  decision  con 
cerning  the  hiring   or  retention  ol   an  emplovee     the  issuance  of  a 
secuniN   clearance    the  lemng  of  k  contract    oi   ihe  issuance  of  a 
luensi-    grant  or  other  benefit    (k)  Disslosures  to  a  Federal  agencv 
in  response  to  its  request    in  connection  with  the  hinng  or  retention 
of  di:  rmplo\.ee    the  issiianie  of  8  secuntv  clearance    the  reporting 
of  an  mi»-stig>ii><'n  of  an  emplovee    the  letting  ot  a  contract  or  the 
issijjn.  f   ot    4     1.  f^nsf     grant     or   other   benefit   bv    the    rrquesimg 
agen<.  ^     'o  it.e  evuni  tbbi  the  intorma'ion  is  reiesani  and  nevcsarv 
to  the  "••mi.  siink    .),<:ikv  s  decision  on  the  m.it'!-'    (1)  Disclosures  of 
informaiio.-i  .ei;itipg  to  cnminal  and  cisil  proiecdings  to  the  ne-*  * 
media   in   accordance    »iih   the   guidelines   coniiiined   in    ?>>   f    I   I* 
Ml  2    <mi  Foi  .iddiiional  ronnne  uses  see  Appendiv  A.A 

Policic*  aad  praciiret  for  storing    retrieving,  accessing,  retaining. 
and  disposlBg  ef  record*  ia  the  svstem: 

Storage:   Records   comprising  the   Proiectii'n    Information   Svstem 
of  the  L  S    Secrei  Service  are  contained  in  file  jackets  located  at 
Headquarters,  i;  S    Secrei  Service    I8IM1  G  Street    N  W  .  Washing 
ion    DC    or  in  file  jackets  located  in  the  offices  of  vanous  protec 
Uve  units  of  Secrei  Service    the  Technicnl  Secuntv  Division    and  in 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States.  Puerto  Rico    and  one  foreign  country    (see  location 
Section  of  this  nonce  and  I  nited  States  Secret   Service  Appendn 
A  »  Components  of  the  Protection  Information  Svstem  are  located 
in  the  office  of  the  Executive  Protective  Service.    IMC  L   Stieet. 
N  W     Wsshingion    DC    and  in  the  office  of  the  Treasury  Security 
Force    Main  Treasury  Building    Washington    DC    Poruons  of  the 
indicei.    and   information   contained   in    the    Protective    Information 
System  are  programmed  into  a  computer  maintained  at  Headquar 
ters.  US   Secret  Service    I8t.»0  G  Street    N  W  .  Washington    D  C 

RelricvahilHy:   The   Protective    information    Svstem    is   indexed 
alphabetKallv   bv   name  m  the  Headquarters    field  master    protec 
live   units  and   computenzed   indices     Access  to  the   physical  files 
containing     records     is     bv     case     number     obtained     from     the 
alphabetized  name  indices 

Safeguards:  (M  The  file  jackets  and  indices  containing  the  records 
compnsing  the  Protecuon  Information  Svstem  located  at  the  L  S 
Secret  Service  Headquarters  in  tbe  protecuve  units,  the  Executive 
Protecbve  ScrvKC.  the  Treasury  Secunty  Force  and  the  Technical 
Secunty  Division  of  the  Secret  Service  are  secured  by  alarms  and 
other  internal  security  devices  m  locked  rooms  wrth  guards  on  dutv 
on  an  around-the-clock  basis  Access  to  the  records  is  available 
only  to  employees  responsible  for  record  management  and  opera 
tional  employees  who  have  a  need  for  such  information  each  of 
whom  holds  a  top  secrei  secunty  clearance  2  The  file  jackets  and 
the  master  field  indices  compnsing  the  Protective  Information 
System  in  Secrei  Service  field  offices  are  located  m  locked  filing 
cabinets  and  in  locked  rooms  when  Secret  Service  employees  are 
not  on  duty  Access  lo  the  system  is  limited  to  employees  of  the 
Secret  Service  holding  top  secret  security  clearances 

Relcniioa  aad  disposal:  The  reuntion  schedule  for  records  com- 
prising tbe  Protection  Information  System  is  as  follows  (t)  AU  ju 
dicial  case  records  are  reuined  for  a  period  of  twenty  years  In 
cases  where  checkups  are  bemg  made  or  quarterly  mvestigationi 
are  conducted  in  protective  intelligence  cases,  the  retention  pcnod 
IS  computed  from  the  date  of  tbe  final  checkup  or  quarterly  m- 
vestigalion  In  the  event  of  a  protective  mielligence  subject's  death, 
the  file  18  destroyed  immediately  Otherwise  the  checkup  and  quar- 
lerty  mvesbgabve  files  are  mamuined  for  a  period  of  twenty  years, 
(2)  AU  other  protective  mtellitence  case  records  mchidmg  prowc- 
tive  surveys  and  aonjudKial  protective  iateibgence  cases  arc 
retained  for  a  period  of  five  years:  (J)  Administrative  records  aad 
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U\f*  on  tU  (vp«<  of  pkvtKal  pro<«ctiv«  actrvWet  w«  rrtainJ  for  • 
p«rNMt  o(  ten  vcan  i4i  Diftpo«ai  of  record*  conumed  ■  the  Protec- 
tivr  ln(i->«Tn.iihin  Sv^ictu  «  hv  huming 

S^vtrm  wiiiat«n*)  and  addrtw:  A^<iistaoi  Director.  Office  of  Pro- 
tective Re^eanh  V  S  Secrei  ServK*.  IMW  G  Street.  N  W  . 
*aihin«i<>n    DC    2022'^ 

^Attfkallo*   prftfedure:    In   accordance    «k  ith   the   provision*  of   5 
I  SC     <^:at)i    and   (ki    the    Director   of   the    US    Secret    Service 
propoK**  to  exempt  the  Protection  Information  System  from  com 
phanc«  *tth  the  provtjion*  of  5  L'  S  C    5^2a<e)  (4)  (Gl 

Record  arceu  procedure*:  In  accordance  »tth  the  provision*  of  ^ 
I   SC     ^^:at|>    and    (ki    the    Director    of    the    L  S     Secret    Servwe 
prop<>»es  to  exempt  Ibe  Proteclwo  Informalioa  Sv«tem  from  com 
pliance  *ilh  the  provi»Min»  of  5  U  S  C    5J2a(e)  t4)  (H> 

Coxeitlog  record  prorrdures:  See  acce**  above 

Record  fo«irce  raleforle*:   In  accordance  with  the  provisions  of  5 
L' S  C     <<:at)t    and   (ki    the    Director   of   the    US     Secret    Service 
prop«Me»  to  etempi  the  Protection  Information  System  from  com 
pliance  *rth  the  provisions  of  5  L  S  C    ^<2ate»  14)  (I) 

Syatem*  rsempied  fron  cenatB  provtsioB*  of  the  act:  In  ac- 
cordance vmh  'he  provisions  of  ^  U  S  C  552a(i»  and  (k>.  the 
Director  of  the  L'  S  Secret  Service  propose*  to  exempt  the  Protec- 
tion Information  Sv«tem  from  comphance  with  cenain  provisions 
of  5  U  S  C    ^^2»  elsewhere  in  the  Federal  Registet 

Treasur>'lSSS  OO.MM 
Syitem  oame:  PublK  Affairs  Record  Svsiem  — Treasurv/L'SSS. 

Syttea    locatkw:    I  S     Secret    ServKC.    1800    G    Street.    N  W  , 

Washington    D  C    ?0::^ 

Categorte*  of  lDdl«tdual*  covered  by  the  system:  (a)  Persons  »ho 
are  pnvaie  cili/ens  *ttc  correspond  requesting  information  relating 
to  the  Secret  ServK-e  (bt  Persons  who  are  memhers  of  the  nev*s 
media,  authors  and  puhlishers  requesting  information  about  the 
Secret  Service  (c)  Metn^ers  of  Congress  who  make  inquiries  with 
the  Secret  Service  (d)  Persons  who  are  recipients  of  the  Director  s 
Honor  Award  who  have  received  recognilioo  from  or  assisted  the 
Secret  Service 

Categorie*  of  record*  !•  the  syitem:  (a)  Record*  of  inquines 
received  from  the  general  puhlK.  the  communKation  media  and  the 
pre**  relative  to  Secret  Service  activities,  (bi  Record*  of  awards 
presented  bv  the  Secret  Service;  Ic)  Records  of  Congressional 
inquiries  and  correspondence 

Antbortis  for  malDienaiict  of  the  syitcai:  18  U  S  C  30^6  and  Trea- 
sury Departmeni  l.)rdei  ^um^er  1"V3.  dated  October  2<>    \^^ 

Routlae  ■««  of  record*  maintained  to  the  lytteni.  taKlvdlog  ratego- 
rWa  ol  aicr*  aod  the  porpoar*  ol  tack  ases:  The  routine  u*c*  ot  the 
record*  contained  m  ihe  PublK  Affair*  Record  System  are  a*  fol- 
low* (a)  To  maintain  a  record  of  response*  made  to  the  general 
publK.  the  news  media  members  of  Congres*.  and  other  in- 
dividuals who  correspond  with  the  Service,  (bi  To  maintain  a 
record  of  award*  and  honor*  given  bv  the  Secret  Service  and  to 
esiarlisb  statistical  information  oo  these  award*  and  honors,  (c) 
Disclosure  to  those  officers  and  employee*  of  the  Secret  Service 
and  the  Departmeni  of  the  Treasury  who  have  a  oeed  for  the 
record*  to  the  performance  of  their  duties,  (d)  Disclosure  required 
io  the  administration  of  the  Freedom  of  Informatjoo  Act  15  V  SC 
5521  le)  Record*  maintained  in  the  PublK  Affairs  Records  Svstem 
indKating  a  violauon  or  potential  violation  of  law  whether  civil, 
criminal  or  reguiaiorv  m  nature,  and  whether  ansing  by  general 
Statute  or  particular  program  statute  or  by  regulation  rule  or  order 
issued  pursuant  thereto  mav  be  referred  to  the  appropnate  agency, 
whether  Federal  state  local  or  foreign  charged  with  the  responsi- 
bihtv  of  mvestigaiing  or  prosecutmg  such  violation  or  charged  with 
enforcing  or  implementing  the  statute  or  rule  regulation  or  order 
issued  pursuant  thereto  (f)  Disclosures  in  the  course  of  presenting 
evidence  to  a  coun  manistrate  or  administrative  tribunal  and  dis- 
closures to  opposing  counsel  in  the  course  of  dtscoverv  proceedings 
for  the  purpose  ol  enforcing,  or  prosecuting  a  viclalion  oi  poten- 
tial vK>latH)n  of  law  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  ansing  bv  general  statute  or  particaUr  program 
statute  or  bv  regulation  rule  or  order  issued  pursuant  thereto  {£) 
Disclosures  to  Federal,  suie  or  local  agencies  maiBtaining  civil, 
criminal  or  other  relevant  enforcement  mformatloo  or  other  per- 
taeoi  mformation  *ucb  as  currem  bcenses.  if  aecessarv  to  obtain 
tsfonnauoo  relevant  u>  aa  afeacy  deciaioa  cooceraiBg  the  binag  or 
re«entioa  of  aa  Vaaployee.  the  lasvance  of  a  securay  clearance,  the 
iBttn^  o<  a  coatnct,  or  tW  issuance  of  a  bccnae.  graal  or  other 


benefit.  Ik)  Di\cl«»sures  to  Federal  agencies,  in  response  to  its 
re<)«e«t  «  connectioti  with  the  harmg  or  retention  of  an  employee. 
the  Msaance  of  a  sccuntv  clearance,  the  reporting  of  an  mvestiga 
tioa  of  an  employee  the  letting  of  a  contract  or  the  issuance  of  a 
bcense  grant  or  other  benefit  bv  the  requesting  agency  to  the  e» 
teal  that  the  information  i»  relevsnl  and  necessary  to  the  requesting 
agencv  s  decision  on  the  matter  li)  For  additional  routine  uses  see 
Appendix  A. A 

Policies  and  prartires  for  storing  retrieving  acre«sing.  retaining. 
■ad  dbipoaing  of  records  In  the  syslrm: 

Storage:  Records  composing  the  Pubhc  Affairs  Record  System 
are  maintained  in  file  folders  kicHted  at  L  S  Secret  Service. 
Headquarters     |H11«)G  Street    N  W  .  Washington.  DC    2022? 

Retrlcv ability-  Records  of  the  PublK  Affairs  Record  Svstem  are 
filed  jlphabetically  and  chronologically  Access  is  by  name  and/or 
date 

Safeguards:  The  file*  contiining  the  PublK  Affairs  Record 
Svstem  are  located  at  L  S  Secret  Service  Headquarters,  and  are 
secured  in  locked  filing  cabinet*  in  locked  rooms,  with  guard*  on 
duty  on  an  around  tbe-ckick  basis  Access  to  the  record*  u  availa- 
ble only  to  employees  responsible  for  management  of  the  svstem 
and  operational  employee*  who  have  a  need  for  such  information, 
each  of  whom  hold*  a  top  secret  security  clearance 

Retrnttna  and  disposal:  Records  m  this  system  are  currently 
mainiained  indelinilelv 

System  managerisi  and  address:  Assistant  to  the  Director.  Office 
of  PublK  Affairs  IS  Secret  Service.  IHOO  G  Street.  NW. 
Washington    DC    20223 

NollficatioB  procedure-  Anv  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  record*  pertaining  to 
him  should  address  his  inquiry  to  Freedom  of  Information  and 
Pnvacv  Acts  OffKer  US  Secret  Service.  IHOO  G  Street.  NW. 
Riv.m  'XiK    Washington    DC    20223 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor- 
mation on  the  procedure  for  gaining  access  to  and  contesting 
records  should  contact  Freedom  of  Information  A  Pnvacy  Acts 
OffKer  U  S  Secret  ServKC.  IJtOO  G  Street.  N  W  .  Room  908. 
Washington    DC    20223 

Contesting  record  procedures:  See  access  above 

Record  source  categories-  (a)  The  general  public  the  nev^s  media 
and  members  of  Congress  who  corresptipd  with  the  Service,  (b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Ser- 
vice 

Treasury /I  SSS  M.009 
System  name:  Training  Information  System  — Treasurv/USSS. 

S>stem  location:  lai  L"  S  Secret  Service.  Office  of  Training.  PI? 
H  Street  N  W  Washington  DC  20223  (bi  Treasury  Security 
Force  Main  Treasury  Building  1500  Pennsylvania  Avenue  NW, 
Washington  DC  20220  ici  Beltsville  Training  Center.  BeltsviHe. 
Maryland  20''05 

Categories  of  Individuals  covered  by  the  system:  (a4  Individuals 
who  are  now  or  were  Secret  Service  employees  officers  of  the  Ex- 
ecutive Protective  Service  oi  the  Treasury  Secuntv  Force 

Categories  of  record*  In  the  system:  Records  containing  the  type 
and  date*  of  training  programs  of  the  U  S  Secret  Service  em- 
ployee* officers  of  the  Kxecuuve  Protective  Service  or  the  Treasu- 
ry Secuntv  Force 

Autliortty  for  maintenance  of  the  system:  18  U  SC  3056  is  the 
statute  that  establishes  Secret  Service  cnminal  and  protective  )u- 
nsdKiion  and  training  t*  conducted  pursuant  to  that  statute  and  in 
accordance  with  Treasury  and  Civil  Servi.ce  Regulations  relating  to 
training 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ric* at  user*  and  the  purposes  ot  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Training  Informatioo  Svstem  are  as  fol- 
lows (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Departmeni  of  the  Treasury  who  have  a  need  for 
the  record*  m  the  performance  of  thetr  duties,  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
use  552>.  (ci  The  system  is  maintained  to  assist  in  performing 
administrative  functions  of  the  Training  Division  and  is  used  to 
prepare  class  directories  class  rosters,  program  evaluation  reports 
and  siatisticai  reports  and  mainiain  records  of  performance,  (d) 
For  additional  routine  useit  see  Appendix  AA. 

PoHcics  and  prarttccs  lar  stming.  retrieving,  aceetaing.  retaining, 
and  dlspoatng  of  records  In  Ibe  systeas: 
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Storage:  Record*  compnsing  the  Training  Information  System  are 
mainuined  on  cards  at  tkc  Secret  Service  Office  of  Training.  PP 
H  Street.  N  W  .  Washington.  DC.  Mam  Trensory  Building.   1500 
Pennsylvania  Avenue.  N  W  .  and  BehtvOle  Training  Center    Beh 
Bvilic.  Maryland 

RHrWvabilhy:  Record*  of  the  Training  Information  System  are 
filed  alphabetKally  and  access  to  the  record  card  i«  by  name 

Safcgnards:  The  Training  Information  Sv«iem  record  cards 
kKaied  at  the  U  S  Secrei  ServKe  Office  of  Training  are  secured  in 
locked  room*  with  alarm*  when  Secret  Service  employee*  are  not 
on  duty  Access  to  the  records  i>  available  only  to  emplovees 
responsible  for  management  of  the  record*  and  operational  em- 
ployees who  have  a  need  for  such  information,  each  of  whom  hold 
a  top  secret  secunty  clearance 

Retenttoa  sad  dtepoaal:  Records  in  this  System  are  currently 
maintained  indefinitely 

Systca  maaagens)  sad  addrms:  Assisunt  to  the  Director  Offne 
of  Training.  U  S  Secrei  ServKe  PP  H  Street.  N  W  .  Waxhingion 
DC    20223 

NMlflcatloa  proredarc'    Any    individual  who  wishe*  to  present   a 
request  a*  to  whether  thi*  »y»iem  conuins  records  pertaining  to 
hun   should   address   his   inquiry    to     Freedom   ol    Informatwn    A 
Privacy   Act*  OffKer     U  S    Secrei   ServKe.    1800  G   Street.   N  W 
Room  408.  Washington.  D  C    20223 

Record  accMs  procednrca:  Any  individual  wishing  to  obtain  infor 
mation  on   the   procedures   for   gaming   access   to   and   contesting 
records  should  conuct    Freedom  of  Information  &    Privacy    Act* 
Officer.   U  S    Secrei   ServKC.    1800  G    Street.    N  W      Room   «W«. 
Washmglon.  DC   20223 

Cnatesttng  record  procedures:  See  access  above 

Record  aonre*  caiegorica:  (a)  Individuals  who  are  now  or  were 
Secret  ServKe  employees,  officers  of  the  Executive  Protective  Ser- 
vKe and  the  Treasury  Secunty  Force  offKcra;  (bi  Individuals  from 
other  Federal,  suie  and  local  law  enforcement  agencies  Appendix 

U  S   Secrei  ServKe  field  offices 

Federal  OffKe  Building    SP  OoM  Avenue.  S  W     Albuquerque. 

New  MexKO  87103.  505 -"'»,<»_ 333ft 
601  RockweD  Avenue.  Cleveland.  Ohio  441 14.  216-522-4365 
EquiUbIc  Building.  100  Peachtree  Street.  N  E..  Atlanta. 

Georgia  30301 .  404-  526—61 1 1 
950  South  Sudium  Road.  Columbia.  South  Carolina  29201. 

803-765-5446 
Federal  Office  Building    300  East  8th  Street.  Austin   Texas 

78701.  512-3<J-'_5I03 
85  Marconi  Boulevard.  Columbus   Ohio  43215 

614-469-7370 
Federal  Office  Building    3|  Hopkins  Plaza,  Baltimore. 

Maryland  20201    301-962-2200 
1 100  Commerce  Street.  Dallas.  Texas  75202.  214-749-3461 
66  Bagby  Dnve    Birmingham.  Alabama  35209.  205-254- 1 144 
1660  Lincoln  Street    Denver   Colorado  80203.  303—837-3027 
575  Technology  Square   Cambndge,  Massachusetts  02139. 

617—223-2728 
Federal  Building  A  U  S   Courthouse.  Detroit.  MKhigan  48226. 

313—226—6400 
Federal  Building    III  West  Huron  Street.  Buffalo.  New  York 

14202.716-842-3542 
El  Paso  National  Bank  Building.  East  Maine  Dnve  at  Mesa.  El 

Paso.  Texas  79901    915-543-7546 
New  Federal  Building.  500  Quarner  Street.  Charleston.  West 

Virginia  25301    304-343-6181 
110  Michigan  Avenue.  N  W  .  Grand  Rapids.  MKhigan  49502. 

416-456-2276 
226  Skeens  Building   4530  Park  Road.  Charlotte.  North 

Carohna  28209   704-523-9583 
300  Ala  Moana  Boulevard.  Honoluhi,  Hawaii  96813. 

808-546-5637  ^^ 

219  S   Dearborn  Street.  Chicago.  Illinois.  60604. 

515  Rusk  Street.  Houston.  Texas  77208.  713-226-5791 
Federal  Office  Building.  550  Main  Street.  Cincinnati.  Ohio 

45202.  513-684—3585. 
'      46  E.  Ohio  Street.  Indianapolis.  Indiana  46204.  3'''-^-**»* 
US.  Post  Office  A  Courthouse.  Jackion,  Mitsisaippi  39205. 

601—969—4436. 
Po«t  Office  Buflding.  Jacksonville.  Florida  32201. 

904-791-2777. 
S4«  Caroadeiet  Straet.  New  Orieans.  Loiriaiana  70190. 

S««— 509-2219. 


811  Grand  Avenue.  Kansa*  City    Missouri  64142. 

glf,_  374-5022 
6  World  Trade  Ceniei    "^e*  York.  New  York  10048 

212-466-4400 

611  Games  Street.  Little  Rock    Arkansas  72201. 

501 -17g_  6241 
Bank  of  Virginia  Building  870  M.uth  Mililarv   Highway 

Norfolk    Virginia  23502    804-441     6-'36 
300  N    I  OS  Angeles  Street.  Los  Angele*    California  90012. 

2n_6K8_4830 
200  Northwest  Fifth  Street    Oklahoma  Cit%    Oklahoma  7^102 

405-231-4476 

Posi  OffKe  Building    Louisville    Kentucky  40201. 

5fl2_582-M7| 
110  North  14th  Street   Omaha    Nebraska  68102 

402  —  221  -4671 
167  North  Main  Street    Memphis   Tennessee  38103 

001-521-  »568 
58  his.  Rue  la  Roeiie    American  Embassy.  Pans  8.  France 

7f>S_746(» 
52^5  N  W    K''th  Avenue    Miami.  Florida  33161. 

305_3M»-S96I 
6011  Arch  Street.  Philadelphia    Pennsylvania  19106. 

215  —  627-6800 
517  F.a*i  Wisconsin  Avenue    Milwaukee    Wisconsin  532»i: 

414-224-  A587 
303^  North  Central  Avenue    Phoenix    An/ona  85012. 

602-  261-  (556 
liO  South  4th  Street    Minneapolis    Minnesota  55401. 

hi  2- 725-2801 
1000  Liberty  Avenue    Pittsburgh    Pennsylvania  15222. 

412—644-3384 
107  Saint  Franci*  Slreei    Mobile    Alabama  36602. 

20^-69O-285l 
900  S  W  .  5ih  Avenue    Portland.  Oregon  97204. 

503-221-2162 
801  Broadwav    Nashville    Tennessee  37203    61  5- 251  -  5M1 
Federal  Building  A  U  S   Courthouse.  Providence.  Rhode  Island 

02901    401-331-6456 
60  Evergreen  Place    East  Orange    New  Jersey  07018. 

201-645  —  2334 
400  North  Eighth  Street    Richmond.  Virginia  23240. 

K04-7H2— 2274 
205  Whitnev  Avenue    V.j  Floor    Neu  Haven.  ConnectKut 

OftSii     203-865- 244« 
6.50  Capitol  Mall.  Sacramento   California  95814, 

9lh_  440-2413 
1114  Market  Street    St    I  ouis.  M)Ssoun  63101 .  314— 425  — 4238 
234  Summit  Street.  Toledo.  Ohio  43604.  419-259-6434 
350  South  Mam  Street    Salt  Lake  City.  Uuh  84101. 

801-524-5910 
1900  Pennsylvania  Avenue    N  W  .  Washington    DC    20226 

202-634-MOO 
727  E    Durango    San  Antonio    Tei3«  7^206    512-229-6P5 
880  From  Street.  San  Diego    California  92101.  7l4-293-5ft40 
450  Golden  Gate  Avenue.  San  Francisco.  California  94102. 

415—556-6800 
Federal  OffKe  Building    Hato  Rey.  Puerto  Rico  00917. 

80q_75}_453<) 
Post  OffKe  Building    Washington  &  Linden  Streets    Scranion, 

Pennsylvania  18501    7p_  346-2631 
91  5  Second  Avenue.  Seattle    Washington  98174, 

206-442-5495 
761  U  S   Courthouse    Spokane    Washington  99201. 

509-456—2532 
600  East  Monroe  Sucei    Spnngfield    IlKnois  62701 

217-525-4033 
100  S   Chnion  Sueet.  U  S   Federal  Building    Syracuse    New 

York  13201     315-423-5338 
1000  Ashley  Drive.  Tampa.  Flonda  33602.  813—228—2636 

Treasury/Comptroller  M.M4 
System  name:  Consumer  Complaint  Letter 

File-  Treasury /Comptroller 
Syalem    locattoa:    Comptroller   of   the   Currency.    490    L  Enfant 
Flau.  Washington.  DC.  20219 
Caletarits  af  todtridwito  c^arad  by  the  ayalam:  Paraou  who  files 
■plaints  against  banks 
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PRIVACY  ACT  ISSUANCES 


Cdtrto''^  •*  '•x»*''*i  ki  Mm  rrttra:  Thn  «y«irm  conurat  a  «er>ci 
of  coropuirf   pnnioui   t«itinf  forth  th*  nftmc    addrrtt.   hank   com 
plained  ofu  dale  of  incomint  cofnplarat  letter    iitome\   a^<i|ined  to 
examinr  uid  complaim  and  the  nature^  the  re^oiutmn 

^■(iMtrM)  for  nalatrnaBr*  of  (b«  ivitrm:  12  U  S  C  I  I  2  U  S  C  <) 
?  t  S  C    »0i 

Roulla*  vt*  of  r^ordu  iiialBtaia«d  im  (b«  (ytten.  iacliidt«g  catr«o- 
rtn  of  mtrt  aa4  ibr  pdrpoae*  of  foch  ■tea;  Filet  arc  ulili/e^l  to 
determine  «hiriheT  mdnidual  hat  previoutty  filed  a  complaint  with 
ihik  Office  the  date  of  complaint  tnd  the  dispotitiOB  For  addttonal 
routine  u>>e»    *rt  Apt»endi»  A  A 

Polwie*  tad  pra^tteei  tor  ttorima.  retri««lag.  acreaoiag,  retaining, 
aod  diapnatnt  of  rrcordt  la  (he  lyiten: 
Storafe   File  cabtneL 

Re<rie« ■Nitty;  Indexed  alphabetKallv  hv  name  of  complainini 
consumer 

Safeguards    Record*  are  in  file  drawers 

Rrirattoa  and  diapoaal:  The  records  are  retained  in  perpetuity 

Systew  aaaaKerii)  aod  addreaa:  Comptroller  of  the  Currency. 
Atsittant  Chief  Counsel  4i>'  L  Enfant  fta/a.  Washington.  DC 
20219 

NotlfksliOB  procedure:  IndmduaU  v^ishing  to  be  notified  if  thev 
are  nameo  lo  thu  s\«ien  or  gain  access  u>  records  maintained  in 
this  svstem  must  tubmit  a  request  containing  the  follt)wing  ele 
ments  (l)  Identifv  the  record  svstem.  (2)  identify  the  category  and 
tvpe  of  record*  sought  (3i  Indicate  the  Ick  aiion  of  the  Comptroller 
of  the  Currenc\  office  where  the  record  might  be  stored,  and  i4) 
Provide  ai  leasi  i»c(  items  of  secondary  identification  (dale  of  birth, 
employee  identification  number,  dales  of  employment  or  similar  in- 
formation i 

Rrrord  atrm  procedure*;  Director  Pubbc  Affairs.  4<W  L  Fnfani 
Plaia    S>fc    Uashmiiion    DC  lO:!** 

Conle^lng  record  procrdorea:  Submit  requests  to  the  Director. 
PuMk  Affairs  ai  the  ar»ove  address 

Record  source  categories;  Persons  filing  complaints  against  na- 
tional hanks 

Treaaory 'Comptroller  OO.Olt 
SyfleiD     aame:     Federal     Bureau     of     Investigation     Report     Card 
Indes  -  Treasury /Comptroller 

Svstrai  location:  Comptroller  of  the  Currency.  Sixth  Floor.  •I'K) 
L  Enfani  Pla/a    SW     Washington    DC    20219 

Categories  of  individuals  covered  by  th*  system;  Persons  who  have 
been  involved  in  or  associated  '*ilh  unla^iful  activity  respecting  na- 
tional banking  associations 

CaiefOfica  of  records  tai  the  tvsteai:  This  system  consists  of  an 
alphahetued  mdKes  of  the  names  of  individuals  involved  in  or  as- 
sociated tt'ith  unlawful  activity  respecting  national  banks  and  a 
cross  reference  tc  pertinent  Federal  Bureau  of  Investigation  Re- 
ports relating  thereto 

Aatborfty  for  malnirnaace  of  tW  tyatcaa:  Tbi*  system  is 
established  maintained  and  uulued  pursuant  to  12  U  S  C.  sections 
48;    21     |8IS    and  1829    ^  U  S  C    301 

Routlnr  ase»  of  records  inalntaloed  ia  the  tyrslen.  Incladlag  catego- 
rte*  of  users  aad  the  parpones  o(  such  aaer  These  record*  are  util- 
ized at  a  cross  reference  for  the  purpose  of  making  determination 
with  respect  tc  potential  or  existing  violanons  of  law  For  addi- 
tional routine  uses    see  Appendix  AA 

Pollcle*  aad  practicet  for  ftortog.  retrfevtiig.  acceasing.  retaining. 
aad  dtsposlni  of  records  In  the  systcin: 

Storage    File  caMnet 

Retrievsbility  The  records  are  retrieved  b>  the  name  of  the  in- 
dividual 

Safefuanis  Records  are  maintained  bv  the  Office  in  files  with 
secunty  procedures  consistent  with  the  sensitivity  of  the  data 

Releaiioa  aad  dtapoMl;  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  thu  system. 

System  maaagenai  and  addrcw:  Director  of  Enforcement  Divi- 
sion law  Department  Comptroller  of  the  Currency  490  L'Enfant 
Plaza    S*      VI  ashington    D  C    20219 

Notlftcaiioa  procedure:  Individual*  wishing  to  be  notified  if  they 
are  named  is  thu  svsiem  or  gain  access  to  record*  maintained  in 
(hu  system  must  submit  a  request  containing  the  foSowmg  ele- 
BcnU   (II  Identify  the  record  system.  (2)  Identify  the  category  and 


tvpe  of  records  sought.  (V  indicate  the  localioa  of  the  Comptroller 
of  the  Currency  office  wl**?*  tile  record  night  be  stored,  and  (4) 
ProN.HJe  ai  leasi  two  items  of  secondary  identification  (date  of  birth. 
cmpl<>vee  identification  number  dates  of  emptoymeni  or  similar  in- 
formation) 

Record  acres*  procedures:  Director  PublK  Affairs.  490  L  Enfant 
Pla/a    SW    Washington    DC  20219 

Contenting  r«<^»rd  proredarea:  Submit  requests  to  the  Director. 
PublK  Affairs  ai  the  above  address 

Systems  exempted  from  rertafa  provision*  nl  the  art:  Criminal  in- 
vestigauve  records  exempted  elsewhere  in  the  Federal  Register  by 
the  Department  of  Justice. 

Treasttry/Comptrallcr  M.9I2 
System  name;  Freedom  of  Information  log— Treasury/Comptroller. 

Svstem  locution;  Comptroller  of  the  Currency.  490  L  Enfant 
Pla/a    Washington    DC    20219 

Categorle*  of  Individual*  covered  by  (he  system:  Persons  making 
request  under  the  freedom  of  Information  Act. 

Categories  of  records  hi  the  system:  list  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act 

Authority  fr<r  maintenance  ot  (he  svsirm;  1 2  L'  S  C  I  and  12 
ISC    9.  s  L  .S  C    M»l 

Routine  use*  ol  rrcord»  maintained  In  the  ivktem.  Including  ralego- 
rie*  of  user*  and  the  purposes  of  such  uses  Internal  control  and 
reference  rejiarding  Freedom  of  Informstioo  Act.  For  additional 
routine  uses    see  Appendix  AA 

Policies  and  practices  for  storing,  rrirleving.  accessing,  relaiaing. 
and  disposing  of  records  la  the  system; 

Storage:  File  cabinet 

Rrtrlevahlllty:  Indexed  alphabetically  by  name 

Safegnardt;  L'nlocked  file  cabinet. 

RelentloD  and  disposal    Perpetuity. 

System  manager(s)  and  addres*;  Director.  Public  Affairs.  4^ 
LFnfani  Pla/a    SW  .  Washington.  DC  20219 

NodflcatioB  procedure;  Individuals  wishing  to  be  notified  if  thev 
are  named  in  this  svstem  or  gam  access  to  records  maintained  in 
this  system  musi  submit  a  request  containing  the  following  ele- 
ments (I)  Identifv  the  record  system.  (2)  Identify  the  category  and 
tvpe  of  records  sought,  (i)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  of  birth, 
emplovee  identification  number,  dates  of  employment  or  similar  in- 
formation) 

Record  access  procedure*:  Director.  Public  Affairs.  490  L'Enfant 
Pla/a.  SW    W  ishington    DC  20219 

Contesting  record  procedure*:  Submit  requests  to  the  Director. 
Public  Affairs  at  the  above  address 

Record  courc*  categories:  Persons  making  requests  under 
Freedom  of  Information  Act 

Treasury /Comptroller  00.013 

System  aaaic:  Information  file  on  individuals  and  commercial  enti- 
ties known  or  suspected  of  being  involved  in  fraudulent  activi- 
ties— Treasury/Comptroller 

Svstem  location:  Comptroller  of  the  Currency,  Sixth  Floor.  490 
L  Enfant  Plaza.  S  W  .  Washington    DC    20219 

Calegorie*  of  Individuals  covered  by  the  system:  Individuals  and 
entities  involved  in  actual  or  suspected  fraudulent  activities 

Categories  of  record*  ia  the  system:  This  system  consists  of 
alphabetized  indices  of  the  names  of  individuals  or  commercial  en- 
tities known  or  suspected  of  involvement  in  fraudulent  activities 
both  foreign  and  domestic 

Authority  for  matntenaacc  of  the  system:  This  system  is 
estabhshed  and  maintained  pursuant  to  12  U  SC  sections  21.  481. 
I8i8.  and  1829 

Routine  a»M  of  record*  maintained  in  the  system,  iacluding  catego- 
ries of  asen  and  the  purposes  of  such  ascs:  This  svstem  of  records  i* 
utihzed  in  connection  with  the  national  bank  examination  program 
to  ascertam  whether  any  transactions  were  made  between  examined 
bank  and  anv  of  the  individuals  or  entities  who  may  be  involved  in 
fraudulent  schemes  In  any  case  in  which  there  i*  an  mdication  of  a 
violation  or  potential  violation  of  law  whether  civil,  criminal,  or 
regulatory  m  nature,  the  record  in  queition  may  be  disteminated  to 
the  appropnate  federal,  state,  local,  or  foreign  agency  charged  such 
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vioUtioa  or  charged  witk  eaforcia«  or  taiplf — Hm  ••«*  •"*  ^ 
record   rvUung   to   a   ca*«   of   matter   aay   be  4iascaiBatcd   lo   • 

federal  »uie  or  local  admmiatrative  Of  regulatory  proceeding  oi 
heanng  in  accordance  with  the  procedure*  govaming  auch  proceed- 
ing Ol  nearing 

Poilctc*  end  practice*  tor  slorhig.  rctricvlag,  nccessing.  retaining, 
and  dbpostng  al  rwwds  tm  Ike  system: 

Storage:  Records  in  file  cabinets 

Rctricvahllhy:  The  record*  are  retrieved  by  name  of  the  in 
dividual,  trade  style  used  or  by  the  name  of  the  bank  involved 

Safeguards:  Records  are  maintained  bv  (be  Office  in  files  with 
secunty  procedures  consis(en(  with  the  sensitivity  of  the  data 

Retenlinn  and  4(ipMal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  m  this  system 

System  maaagerts)  and  address;  Director  of  Enforcement  Oivi 
■ion.  Law  Depanment.  Comptroller  of  the  Currency.  490  L'Enfant 
Plaza.  S  W  .  Washington.  DC    20219 

NotiflcalloB  proccdnre;  Individuals  wishing  to  be  notified  if  thev 
nrc  named  m  this  system  or  gam  access  to  records  maintained  in 
this  system  must  submit  a  rcquesi  containing  the  following  ele 
■ents  111  Identify  the  record  system.  (21  Identify  the  category  and 
type  of  record*  sought.  (J)  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identificatK>n  (date  of  birth. 
employee  identification  number  dates  of  employment  or  similar  in 
formation) 

Bccord  acceu  procedures-  Duenot  P'lbln.  Affairs  490  I  Enfant 
Plaza.  SW    Washington    DC  202 1  v. 

Caalestlag  record  procedures:  Submit  requests  to  the  Director 
Pubbc  Affairs  ai  the  atiove  addrcNS 

Systems  exempted  from  certain  provlsloBS  of  the  act:  Exempted  el 
•cwhere  in  (he  Federal  Register  bv  the  Department  of  Justice 

Treasury /Complroller  (M.C14 
System  name:  Investigation   Files  Employee  Reference  File      Trea 
sury /Comptroller 

System  lucatlun:  Cnmptrollcr  of  the  Currency.  Personnel  Manage 
sent  Division    4V(i  1    I  nfant  Pla/.i    S  W  .  Washington.  D  C    20219 

Categories  of  liidi«iduaU  c<»«T«-d  by  the  system;  Employee  of 
Comptroller  ol  the  Currency 

Categories  of  records  lo  the  system:  Compilation  of  material  for  a 
determinatior  rrg.uding  sccunlv  clearance 

Aalborlty  for  maintenance  of  (he  system:  12  USC  I  and  12 
US.C.  9/51    S  C    -»0l 

Rondne  ases  of  records  maintained  In  (he  system,  including  catego- 
rica   af   nsers    and    the    purposes    of    such    uses:    In    the    Personnel 
Management  Division    the  routine  uses  are  associated  with  the  em 
pkiyee  s   position     I  sed   only    b\    authorized    security-cleared   em 
ployees   within    the   division     Investigations   are   used   to   properly 
grant  clearances   For  additional  routine  uses,  see  Appendix  AA 

Policies  and  practtcea  tor  storing,  retrieving.  i»>-^slng.  retaining. 
aad  disposing  of  records  la  tlic  system: 

Storage:  Locked  steel  file  cabinets  and  a  safe  with  combination 
lock 

■eirievablllty:  Filed  in  alphabetical  order  by  geographical  loca- 
tion 

Safeguards:  Combination  locks  are  changed  once  a  year  and  only 
■ecunty-cleared  employees  within  the  Personnel  Management  Divi- 
tion  have  access 

RcteatloB  and  disposal:  Materials  are  retained  for  one  month  after 
employee  leaves  and  the  records  are  disposed  by  shredding 

System  managerfs)  aad  address:  Director  of  Personnel.  Comp 
troller  of  the  Currency  490  L  Enfant  Plaza.  S.W..  Washington.  DC 
20219 

NoUfkatloB  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  ir  this  system  or  gain  access  to  record*  maintained  in 
this  system  must  submit  a  request  conuining  the  following  ele- 
■ents:  (II  Identify  the  record  system;  (2)  Identify  tlic  category  and 
type  of  record*  sought;  (3)  Indicate  the  locatioD  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored;  and  (4) 
Provide  at  least  two  items  of  secondary  identtfication  (date  of  birth, 
•aployec  identification  number,  dales  of  employmeoi  or  similar  in- 
formatioa). 

■•card  •cceaa  praeatfaraa:  Director.  Public  Affairs.  490  L'Enfant 
Plaza.  SW.  Washteftoa.  DC  20219 


Coatcsttng  record  procednrrt:   Submit   requests   to  the   Director, 

Public  Affairs  at  the  above  address 

Systems  exempted  from  certala  provisioas  of  the  act:  Portioni  of 
this  svsiem  are  exempted  elsewhere  in  the  Federal  Register  due  to 
the  investigative  nature  of  the  record 

Treasury  Comptroller  00.044 
S>stem  name:  Consumer  Complatni  Index -Treasurv /Comptroller 

System     locailon:     Three     Parkway       Suite     IM6      Philadelphia. 
Prnntvlvania 
f  ategories  of  ladMduab  cohered  by  (he  system:  Complainants 
(  alegorles  of  records  ia  (he  system:  Personnel 
Authority  lor  mainieaaace  of  (he  svs(em:  12  L   S  C    1     12  USC    9 
5  L  SC    iOI 

Routinf  «»««  of  rc.ords  ■iain(alned  In  the  tytum  Including  catego- 
ries ol  users  and  the  parposc*  of  »nch  ases:  Processing  and  FoUow- 
up    For  additional  Routine  Use*  tee  Appendix  A  A 

Policies  and  pimtke*  lor  storing.  retrte»lng,  accessing    retaining, 
and  disposing  oi  reoirdt  in  the  system 
Storage    hile  cahinels 

Retrievahlltty:  B\  date  received  (cross  referenced  by  name) 
Safeguards:  I  ockcd  cabinets 
Retention  and  disposal;  Permanent 

Svstem  manageris)  and  address:  Regional  Administrator  (see  loca- 
tion ahovei 

Notification  prcHfdure:  Individuals  wishing  to  be  notified  if  thev 
are  named  in  this  svstem  or  gam  access  to  records  maintained  in 
this  svstem  must  submit  a  regursi  containing  the  following  ele- 
ments (II  Identifv  the  record  svstem  i2)  Identifv  the  cxtegorv  and 
type  of  records  sought.  (Ai  Indicate  the  locauon  of  the  Comptroller 
of  the  Currency  office  where  the  rei  ord  might  be  stored  and  (4i 
Provide  at  least  two  items  of  secondary  identifKation  (date  of  birth, 
emplovee  identification  number  dates  of  emplovment  or  similar  m- 
(ormationi 

Record  access  procedures:  Director,  PublK  Affairs.  490  L'Enfant 
Pla/a    SW    Washington.  DC  20219 

Contesting  record   procedures:    Submit   requests   to  the   Director 
Public  Affairs  ai  the  above  address 
Record  source  categories:  Employees  of  the  Region 
Treasurv  Complroller  00  090, 
System  name:  Bank  Organizers  A  Prorosed  Officer  Files  (listed  by 
name  of  bank)— Treasury /Comptroller 
System  location:  l*lO  First  National  Bank  To*er    Two  Prachtree 
Street    NW    Ailania    Georgia  W.^03 

Categories  of  tndlviduaU  covered  hy  the  system:  Bank  Organizers. 
Proposed  Officeri 

Categories  of  records  In  (ht  svstem:  Personnel 
AuthorKv  for  maintenance  of  the  system:  12  CFR  42    5  L  S  C    .^01 
Routine  uses  of  records  malnlalned  te  (he  system,  iBcluding  cs(ego- 
ries  of  u!>ers  and  the  purposes  of  such  ases:  Appraise  i.haner  &  Com- 
petence of  Management    For  additional  routine  uses  see  Appendix 
AA 

Policies  and  practices  lor  storing.  re(rlevlng,  accessing,  reialning. 
and  disposing  of  records  In  (he  sys(em  - 

S(orage:  Held  in  Charter  File  in  file  cabinet 
Retriev ability:  Name  or  Social  Security  Number 
Safeguards:  1  ock  A  Key 

Retention  and  disposal:  Approved  Charters— Permaneni  Reten 
tion.  Disapproved  — desiroved  after  three  years 

System  manageris)  and  address:  Regional  Administrator  (Sec 
"Location"  above  for  address) 

NotlfkatioB  procedure:  Individuals  wishing  lo  be  notified  if  they 
are  named  m  this  svstem  or  gain  access  to  records  maintained  m 
this  system  must  submit  a  request  containing  the  follow mg  ele- 
ments (I)  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought.  (3)  IndKate  the  locatton  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  uj- 
formation) 

Record  access  procadaras:  Director.  Public  Affairs.  490  L' Enfant 
PUza.  SW.  Washington.  DC  20219 
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rnnir«t(af  record  pr*c«dar««:   Suhnil  requeita  to  the  Director. 

PuMk   Affair*  al  ihf  dhove  addrcM 

Rrford  iourc«  ciieg«rtM:  Apphcantt    Rrfrrence*.  Eaptoyee. 
Tr«u«ry/CMiptroil«f  M.IU 
Sytttm  Difflf-  Consumer  Complaint  Index  — Treaiury/Comptrolkr 

SvUcn  locattoa:  1M  W  Jackton  Boulevard.  Room  "^15.  ChKa^o. 
niinoii  M1«)4 

Catrtorie*  of  indlvktuab  covered  by  th*  tyttoa;  Penoni  filing 
coofiplaintt  »ith  regional  offwc  againti  national  banks. 

CaleforWt  of  rvcerd*  ta  t%t  lystr*.  Card  file  index  to  pending  and 
inactive  confomer  complamit  agatntt  bank* 

Aalbortty  for  ■•iMcaaac*  0I  tb*  fyfl««:  12  USC  I  and  12 
L  S  C   "*    ^  L  S  C    >0I 

Rnoltn*  aan  ot  r«car4t  aalBtalMf^  !■  (b«  tTitrai.  iMchidlBg  ea(«g*> 
tin  M  ■•en  ait4  lb*  p«rp*aM  el  iwHi  aaea:  To  provide  a  ready 
reference  for  the  locauow  and  (taiut  of  pending  aad  ctoaed  cooi- 
plainti  againtt  hank*    ^o^  additionaJ  routine  uwt  tec  Appendix  AA. 

Polktn  and  prartlm  for  ttorlag.  rrtrfevtng,  arccMtaf.  rvtataiaf. 
and  dtapoatng  of  r«cor<to  la  tb«  wyMUm: 

Storage:  File  Cahinet. 

RrtrWtabllHy    Alphabetical 

Safeguardi:  Maintained  in  closed  cabinet. 

Reteatkia  aad  dispoaal:  Indefinite  penod  of  lune 

Sxtea  maaagrrti)  aad  addreia:  Regional  Admintiirator  (See 
"Location     above  for  addrett) 

Notificatioa  prorcdare:  Individual*  «ishing  to  be  notified  if  thry 
are  named  in  this  tv^teni  or  gam  accesi  to  record*  mdiniaiiied  oi 
till*  svsien)  mu^i  tubmii  a  request  containing  U>e  foliowiag  ele- 
ments (M  Identifs  the  record  tyttem.  (2)  Identify  the  categorY  aad 
type  of  records  sought  {}\  IndKate  the  location  of  the  ComptroUer 
of  the  Currencv  offKe  where  the  record  might  be  stored,  and  (4) 
Provide  ai  least  1*0  items  of  secondary  ideatificatioa  (dale  ol  birth, 
employee  identificatn^n  number  dates  of  employ meni  or  luiilar  iis- 
formaticni 

Record  access  procedures:  Director.  Pubbc  Affairs.  490  L'Eafaot 
Pta-ta    SW    \fcdshingion.  DC  20219 

Contesting  record  procedures:  Submit  requests  10  the  Director. 
PublK  Affairs  at  the  above  address. 

Record  source  categories:  Complaints  against  banks. 
Trcasury/Coniptrollcr  M.IIS 
System  name:  Consumer  Complaint  Index  — Treasury/Comptroller 

Systcoi  locatloa:  163  Madison  Avenue.  Room  t<)00.  Memphis, 
Tennessee  («i(U 

Categories  •!  tndividuals  covered  by  the  system:  Any  mdividual 
«bo  lodges  a  complaint  dgainst  a  national  bank. 

Categories  of  records  ia  the  syslcai:  Name  of  individual  and  ad- 
dress, name  of  bank  involved  and  address,  dale  bank  notified  of 
complaint    follow*  up  date,  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  USC  1  and  12 
USC   9    5  U  SC    JOI 

Routine  uses  of  records  maintained  ia  the  system,  lacludlag  categ^ 
ries  of  users  and  the  purposes  o4  such  ases:  Utilized  to  check  com- 
plaint status  until  closing  date  For  additional  routine  ases  see  Ap- 
pendix AA 

Polkles  and  practkrs  for  storing,  retrieving,  accessing,  retatahig, 
aad  disposing  of  records  la  the  system: 

Storage:  File  Cabinet 

Retrlevabiltty:  Date  complaint  letter  is  foru  arded  to  bank  for 
comment 

Safeguards:  I  ocked  file  cabinet 

Releolloo  and  disposal:  Two  years 

System  msaagertsi  and  address:  Regional  Counsel.  (See  location 
above) 

Notifkackia  procedure:  Individuals  wishing  to  be  notified  if  ihey 
are  named  m  this  svstem  or  gain  access  10  records  maintained  in 
ihts  system  must  submit  a  request  containing  the  following  ele- 
ments <M  Identifv  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought.  (3i  Indicate  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  al  least  two  items  of  secondary  identification  (date  of  birth, 
eapioyee  ideatificatioa  muBber,  dates  of  empioyneal  or  similar  in- 
formation) 


Kccvrd  aeeem  pra«e<»r«a;  Director.  Pubbc  Affav*.  490  L'Eafant 
Pla2a    SW.  WashrngtOB.  DC  20219 

C'oBiestlag  recvrd  procedarca:  Submit  requests  to  the  Director, 
PublK  Affairs  at  the  above  address 

Record  source  categories:  Fibng  of  a  complaint  letter  by  a  com- 
plainant. 

Treasury /Cemptrolltr  M.1J4 
System  name:   Financial  A   Biographicai  Reports  of  Organi/ers  of 
New  NaiionaJ  Banks— Treasury/Comptroller 

System  localioa:  822  Marquette  Avenue.  Room  ^00.  Minneapolis, 
Minnesou  55402. 

Categories  ol  iadlvidaab  covered  by  the  system:  Rmployees 

Categories  of  records  In  the  tsratcm:  Personal. 

Aathority  for  maiatenaacc  •(  the  system:  12  USC  I  and  1 2 
U  SC   9.  5  U  SC    Mil 

Koutlne  ases  of  records  maintained  la  the  system,  hscludtag  caleg*- 
rtca  ml  asers  and  the  parpoaes  of  s«ch  aaea:  Reference.  For  addi- 
tional routine  uses  see  Appendix  AA 

Policies  and  practice*  for  storing,  retrieving,  accessing,  relalnlag, 
and  di^iosing  ml  recnrd*  in  the  system: 

Storage:  File  Cabinet 

RclrlcvabilMy:  Direct  Access 

Safeguards:  Locked  file  cabinet 

RetcatloB  and  disposal:  Permanent  riMention 

System  maaagerf*)  and  address:  Regional  Adminsiraior  (See 
"Location"  atx>ve  for  address  i 

Notifleation  procednre:  Individuals  wishing  to  be  notified  if  they 
are  named  m  this  svstem  or  gam  access  to  records  maintained  ia 
thu  system  must  submit  a  request  coniammg  the  folk>wug  ele- 
ments (t)  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought;  (3)  Indicate  the  kxrauon  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identification  (date  of  Nrth. 
employee  identification  number,  dates  of  empk>ymen(  or  similar  in- 
formation). 

Record  acccm  procedures:  Director  Public  Affairs.  490  L'EnfaM 
Plaza.  SW.  Washington    DC  20219 

Contesting  record  procedures:  Submit  requests  to  the  Director, 
Pubbc  Affairs  at  the  above  address 

Record  source  categories:  Employee 

TrcasMry/Comptroller  M.142 

System  oame:  Public  Files— Treasury /Comptroller 

System  location:  822  Marquette  Avenue.  Room  300.  MineapoHs, 
Minnesota  55402 

Categorica  of  individuals  covered  by  the  system:  Bank  Officiate 
General  Publit 

Categories  of  record*  in  the  system:  Personnel 

Authority  for  matnleaancc  of  the  system:  12  USC.  I  and  12 
U  SC    9.  5  U  SC    Wl 

Routine  uses  of  records  maintained  in  the  system,  isKluding  catego- 
ries o<  user*  and  the  purposes  of  such  uses:  Reference  For  addi- 
tional routine  uses  see  Appendix  AA. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets 

Retrievablllty:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retentioa  and  dbposal:  10  years:  3  years  in  region  7  years  in  Fed 
Records  Ctr   then  dispose 

System  manageris)  and  address:  Regional  Administrator  (Se« 
"Location"  above  for  address  ) 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
are  named  in  this  system  or  gain  access  to  records  mamtaraed  ia 
this  system  must  submit  a  request  contaraing  the  followmg  ele- 
ments (I)  Identify  the  record  system;  (2)  Identify  the  category  and 
type  of  records  sought;  O)  Indicate  the  locatioa  of  the  Comptroller 
of  the  Currency  office  where  tlw  record  might  he  stored;  and  (4) 
Provide  at  least  two  items  of  secondary  identtficatioB  (date  of  hir^, 
employee  identificatioB  number,  dates  of  employmcBt  or  simflar  ia- 
formation). 

Recnrd  accca*  prnetdiiraa;  Director,  PuMic  Affair*,  490  L'Eafaal 

PUza    SW.  Washington.  DC  20219. 
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ConlesHng  record  procedures:   Submit   requesU  to   the   Director 
PublK  Affairs  al  the  above  addrrss 
Record  sburit  catrgorles:  Fmplovee 

Treasury/(  omptroller  (MI.M* 
Syklero  name    Consumer  C  omplhini  Inde<- Treasury/Comptroller 

SvsteiP   location;  '^l  I    Main  Street    Suite  2616.  Kansas  CHy  .  Mis 
soun  ^4l0^ 

Categories  of  htdWMuals  covered  b»  the  system:  Anv  individual 
who  ktdges  a  complaint  against  a  national  bank 

Categortes  of  records  la  the  syntem     Name  of  individual  and  ad 
dress    name  of  bank   involved  and  address    dale  hank  notified  of 
complaini    folio*  up  date    cU>sing  date  of  lomplaini 

Auibortty  for  mitlntenaace  of  Ihr  system:  12  U  S  C  I  and  12 
11  SC    9    5  U  S  C     301 

■outtar  uses  of  records  maintained  to  Ihe  system,  including  calego 
ries  of  asers  and  the  purpose*  ol  such  uses:  Utih/ed  to  check  com- 
plaint status  until  closing  dale  For  additional  routine  uses  see  Ap 
pendix  AA 

Pollctes  and  practkrs  for  Uorlng.  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  File  Cabinet. 

Rctrtcvabllliy:  Date  complaini  letter  is  forwarded  to  hank  for 
comment 

Safeguards:  1  ocked  File  Cabinet 
Retention  and  dbposal:  Two  years 

.Sysum  maaagens)  and  address:  Regional  Counsel  (See 
"Location"  above  for  address  i 

NotMcalioa  procedure:  Individuals  wishing  to  be  notified  if  thev 
are  named  m  this  system  or  gam  access  to  record*  maintained  in 
this  system  must  submit  a  request  conuining  the  following  ele 
menu  (l>  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought.  (3)  IndKaie  the  location  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (4) 
Provide  at  least  two  items  of  secondary  identification  (dale  of  birth, 
employee  identification  number  dates  of  employment  or  similar  in 
formation) 

Record  accesi  procedures:  Director.  Public  Affairs.  490  L'Enfani 
PUza.  SW.  Washington.  DC  20219 

Cnatcsting  record  procedures:  Submit  requests  to  the  Director. 
Pubbc  Affairs  at  the  above  address 

Record  source  ratrgories:  Filing  of  a  complaint  letter  bv  s  com 
plainant 

Treasury/Comptroller  00. IM 
SysUm  name:  Consumer  Complaint  Index -Treasury/Comptroller 

System  location:  1401  Elm  Street.  Suite  4500.  Dallas.  Texas 
74202. 

Categories  of  hidividuals  covered  by  the  system:  Any  individual 
sybo  lodges  a  complaint  against  a  national  bank. 

Cataforle*  nf  record*  ta  the  *y*tem:  Name  of  individual  and  ad 
dre**;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint.  foUow-up  date;  closing  date  of  complaint. 

Anthorlty  for  maintenance  nt  the  system:  12  U  SC  t  and  12 
use  9 

Routine  uses  of  records  mainUlned  in  the  ajratem,  fasclnding  eatcgo- 
lie*  •!  aaer*  and  the  purpoac*  ef  sncb  nsess  Utflized  to  check  com- 
plaint status  until  closing  date  For  additional  routine  uses  see  Ap- 
pendix A  A 

Pollctes  and  practices  for  storing,  retrieving,  accessing.  rHalnlng. 
■ad  disposing  of  records  in  the  system: 
Storage:  Paper 

Retrievablllty:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Sategaards:  Locked  File  Cabinet 
Retention  and  dlqiocal:  Two  years. 

System  managerf*)  aad  address:  Regional  Counsel  (See  locatioD 
above). 

Notification  procedure:  Individuals  wishing  to  be  notified  if  they 
■re  named  in  this  tystem  or  gam  access  to  records  mainUined  m 
this  system  must  submit  a  request  conuining  the  following  ele- 
■enu:  (I)  identify  the  record  system;  (2)  Identify  the  category  and 
type  of  racordt  aought;  (3)  Indicate  the  locatiOB  of  tiw  ComptroDer 


of  the  Currency  office  where  the  record  might  be  stored  and  <*) 
provide  ai  least  two  items  of  secttndarv  identification  (date  ot  birih. 
empknee  identification  number,  dates  of  emplovmeni  or  similar  in- 
formation) 

Record  access  proredurrs:  Direttoi.  Public  Affairs.  490  L  Enfant 
Pla/a    SW    W,isr.ingion    UC  20219 

Conii-sting   record   procedures:   Submit   requests   to   the   Director. 
Puhlu    Affairs  ai  the  above  address 

Record  source  categories    filing  of  a  complaint  letter  by  a  com- 
pUiinant 

Treasury/Comptroller  00.20* 
System  name   Consumer  Complaini  Index- Treasury 'Comptroller 

System    io<atw>n:    555   California    Street.    Room    3939     San   Fran- 
cisv:o    (.  alifornij) '<4i()4 

(  slegorte*  of  indMduaU  ro»ered  b>  the  system:  Empk>yee». 

(  aiegurles  of  records  In  the  svstem:  F.xamining 

Authorli)  for  maintenance  of  the  isstem:  12  USC  1  and  '2 
t  S  C    V 

Rnulln'  uses  of  records  maintained  In  Ihr  system.  Including  calegu- 
ries  of  uwTs  and  the  purpose*  o»  surti  uses:  To  determine  the  naturr 
of  evisung  problems  and  if  possi*ile  assisi  in  the  resolution  thereof 
For  addiional  routine  u»es  see  Appendix  AA 

Policies  and  practices  for  storing.  retrie»lng.  accessing,  retaining, 
and  disposing  of  records  Is  the  system: 

Storage:  Kile  carnnet 

Rrtne>abllity'  Alphabetical  Index  bv  name 

Safeguardk    I  ocked  file  caMncll 

Retention  and  di'>posal    Perpetuus 

System  managens)  and  address;  Regiojial  Administrator  (see  I  o- 
calion  aho^e) 

NollflcatkM  procedure:  Individuals  wishing  10  be  notified  if  thev 
are  named  m  this  svstem  or  gam  access  to  recordi  mainuined  in 
this  svstem  musi  submit  a  requesi  containing  the  folkiwing  ele- 
ments (II  Identifv  the  record  svstem  (2i  Identifv  the  category  and 
type  of  records  sought  (3)  Indicate  the  tocaUon  of  the  Comptroller 
of  the  Currency  office  where  the  record  might  be  stored,  and  (-1) 
Provide  at  least  iv.o  items  ot  secondary  KfentifKation  (date  of  bu'h. 
emplo'.ee  identification  number  dates  ot  emplovment  or  similar  m 
formation! 

Record  acce**  procedures:  Director  Public  Affairs.  490  LFnfsnt 
Pla/a.  SW.  Washington.  DC  20219 

Contesting  record  procedures:  Submi  requests  to  the  Director. 
Public  Affairs  at  the  above  address 

Record  source  categories:  Complaints  and  Banks 
Treasury/CC  M*t» 
Systtm  name:  Administrative  Persi)nnel  Svstem 

System  locattoa:  Office  of  the  Comptroller  of  the  Currencv  400 
I  Enfant  Plaza.  S  W  .  Washington  0  C  20219  Components  of  ihi* 
system  are  geographically  disbursed  throughout  14  regional  offices 
(See  addresses  bsted  m  Appendix  )  I  I 

Categories  of  records  In  the  system:  Employment  related  adminis- 
tialive  records  This  system  contains  in  house  control  type  informs 
Uon  about  eniplosees  The  tvpc  of  records  found  within  this  swiem 
are  bst  of  indivKluals  who  are  issued  dnver  iKcnses  building 
passes,  credit  or  identification  cards,  parking  permits  accountable 
property  and  travel  dCKuments.  bsts  of  individuals  who  perform 
speciaii/ed  duties  (building  wardens  relocation  teams  safety  of 
ficers,  and  civil  defense  offKcrs)  reports  aUiui  individuals  who  are 
involved  m  accidents  while  employed 

Authority  for  meinUnancr  of  the  system:  General  authontv  -  12 
USC  1  and  9,  5  USC  *«.l  Specific  authority  is  derived  from  a 
number  of  laws,  regulations  and  Executive  Orders  Individuab 
wishing  to  obtain  more  detailed  information  should  wriu  to  the 
Director  Public  Affairs.  490  LEnfant  Plaza,  SW,  Washmgtoo. 
DC    20219 

Routlnr  uses  of  records  maintained  hi  the  syttcm.  Including  catega- 
ries  of  users  and  the  purpuaes  af  sach  a*CK  A  record  m  this  system 
may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Service  Commis- 
sion (CSC)  for  the  purpose  of  complying  with  regulation*  i**ued  by 
the  CSC.  (2)  the  General  ServKe  Admmistmtion  (GSA)  for  the  par- 
pose  of  complymg  with  regulations  issued  by  Ike  OSA;  and  <3)  the 
Department  of  Labor  for  the  purpose  of  investigatiag  daiaia  foe 
work  related  injune*.  (See  Appaadix  AA  tor  additioaal  roatiM 
o*e«.) 
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PRIVACY  ACT  ISSUANCES 


PotkiM  aa^  priclkc*  l«r  Hvrtaf.  rttrWvlaf .  •ccMrfat,  retahthit. 
in4  d%ip«atot  W  rvcortfa  la  tk«  lyiHw: 

Slorag*:  File  foldert.  magnetK  tap«.  punch  cards,  mkro-rilm  lists 
and  form* 

Rctrtevabtlltj':  Records  are  retrieved  pnmaray  by  name  (filed 
.ilphahcdcallv  bv  category  o(  records),  secondary  identifiefs  are 
uMd  to  assure  accuracy  (dale  of  both,  social  security  aumbcr  or 
employee  identtfHratioii  number). 

Safegaards:  Records  are  stored  in  lockaMc  cabinets  or  secure 
rrmms.  accris  is  hmited  to  officials  who  have  a  need  for  the  mfor- 
maiKin.  emplovee*  are  trained  to  make  only  authon/ed  disclosures. 

Retealloa  aad  dbpoaal:  Personnel  type  records  are  retained  for  V) 
days  after  lenrnnatvon  AD  other  records  are  retained  and  destroyed 
in  accordance  *itb  published  dispositM>n  and  retention  schedules. 
lndivM<uats  »iihing  more  detailed  uifonnation  should  write  to  the 
Director.   Pubhc    Affairs.   440   L'Enfant   PUza.   S  W..   Washinglon. 

DC  ^orii 

Systcn  ■■■ageris)  asd  sddreaa:  Deputy  ComptroHer  for  Adminis- 
traiion  *90  L  Fnfant  PU/a.  S  W  .  Washington.  DC    20219 

Notifkattea  procedaret  Individuals  wishmg  to  be  notified  if  they 
are  named  m  this  system  of  records,  or  gam  access  to  records 
maintained  lo  thn  ivstem  must  submit  a  vntien  request  containing 
the  following  ekmenis  (1)  Identify  the  record  svstem.  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Indicate  the  locatioa  of 
the  Compuoller  of  the  Currency  office  svherc  last  employed;  (4) 
Provide  at  least  two  nems  of  secondary  identificatiott  (date  of  birth, 
employee  identification  number,  dates  of  employment  or  similar  in- 
formation. 

Record  scceu  procedure*:  Director.  Public  Affaira,  4M  L'Enfant 
Plaza    S  W  .  Washington    D  C    20219. 

Coatestiag  record  yraecdartai  Submit  requests  lo  the  Director. 
PuMk  Affairs  at  the  above  address 

Record  soarce  eattgortea!  The  informatio*  ia  these  record*  sva* 
provided  by  or  venfied  by  the  subject  of  the  record,  eaiployen  aad 
co-workers. 

Tr«as«ry/CC  31* 

Systfsa  aame:  Fiscal  Personnel  System 

Systen  locatioa:  Office  of  the  ComptroDer  of  the  Currency.  490 
L  Enfant  Plaza.  S  W  .  Washragton.  DC  20219  CompoaenU  of  thia 
system  are  geographicaDy  disbursed  throughout  14  refioiial  officm. 
(See  addresses  listed  in  Appendix  )-l.) 

Categories  of  tadhUJnats  covered  by  the  system:  Present  and  past 
employees 

Categories  of  record*  la  the  system:  Thia  system  is  typicaOy 
identified  as  payroll  or  disbursement  type  records  and  contam  in- 
formation about  employees.  The  type  of  records  found  withm  this 
system  are  award  aUowance.  salary  and  fund  advancement  justifi- 
cation and  disbursement  records,  payroll  deductions  for  uxe*.  bfc 
and  health  insurance,  financial  institutions,  retirement  funds  and 
chantable  groups. 

Aatborlty  tor  maiateaaace  of  the  system:  General  authority— 12 
U  S  C.  I  and  9.  5  U  S  C  JOI  Specific  authority  is  denved  from  a 
number  of  laws,  regulations  and  Executive  Orders  Individuals 
wishing  to  obtam  more  detailed  informatioa  should  write  to  the 
Director.  Public  Affairs.  490  L'Enfant  Plaza.  S  W..  Washington, 
DC   20219 

Roottae  ases  of  records  maintained  la  the  system,  iacladlag  catego- 
rk*  of  ascrs  aad  the  parposc*  of  «ach  ascs:  A  record  m  this  system 
may  be  disclosed  as  a  routine  use  to  (I)  the  Civfl  ServKe  Commis- 
sion (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  General  Service  Administration  (GSA)  for  the  pur- 
pose of  complying  with  regulations  issued  by  GSA.  (3)  the  General 
Accounting  Office  for  the  purpose  of  conducting  audits;  and  (4)  to 
entities  designated  to  receive  payroD  deduction*.  (See  Appendix 
AA  for  additional  routine  uses.) 

Polkks  aad  practices  lor  atorlag,  retrkviag.  accessing,  retafailBt, 
aad  dhpos4ag  at-  records  la  the  system: 

Storage:  File  folder*,  magnetic  tape  and  reports.  Disbursement 
records  are  stored  at  the  Federal  Records  Center. 

RctrkvabllMy:  Records  are  retrieved  primarily  by  aame  (filed 
alphabetKally).  secondary  identifiers  arc  ased  to  assure  accuracy 
(dau  of  both,  social  security  Dumber,  or  employee  identification 
BMBber). 

Sainaards.  Racords  arc  stored  in  lockable  cabinets  or  secure 
rooas;  access  is  kmiied  to  officah  wbo  have  a  need  for  the  infor- 
BaHOfl.  Sfflployees  arc  iraraed  to  make  only  avthorized  discloiares. 


lc«eatloa  and  disposal:  Personnel  type  records  arc  reUined  for  10 
days  after  termination.  Disbursement  records  arc  retained  in- 
definitely Individuals  wishing  more  detailed  information  should 
write  to  the  Director,  Pubbc  Affairs,  490  L'Enfant  Pla/a,  S  W  . 
Washington.  D  C    20219 

System  managerts)  aad  address:  Deputv  Comptroller  for  Adminis- 
tration. 4'JO  L  Hnfaal  Pla/a.  S  W  .  Washuigton.  D  C    20219 

Notlfkatloa  procedare:  Individuals  wishing  to  be  notified  if  thev 
arc  named  in  this  system  or  gain  access  to  records  maintained  in 
this  system  must  submit  a  request  containing  the  following  ele- 
ments (I)  Identify  the  record  system.  (2)  Identify  the  category  and 
type  of  records  sought.  (3)  IndKate  the  location  of  the  Comptroller 
of  the  Currency  office  where  last  employed  and  (4)  Provide  at 
least  two  Items  of  secondary  identification  (date  of  birth,  employee 
identification  number,  dates  of  employment  of  similar  information). 

Record  access  procedures:  Director.  Public  Affairs.  490  L'Enfant 
Phza.  S  W  .  Washington.  DC    20219 

Coatestiag  record  procedarcs:  Submit  request  to  the  Director. 
PublK  Affairs  ai  the  above  address. 

Bccord  soarrc  eategorks:  The  information  contained  in  there 
records  were  provided  by  or  verified  by  the  subject  or  the  record, 
employers  and  co-workers. 

Treasury /CC  32t 

H 

System  name:  General  Personnel  System  ♦ 

System  loesttoa:  Office  of  the  Comptroller  of  the  Currency,  i*^) 
L'Enfant  Plaza  S  W  .  Washington.  D  C  20219  Components  of  this 
system  are  geographically  disbursed  throughout  14  regional  offices 
(See  addresses  listed  in  Appendix  ^l.) 

Categoric*  of  ladlvtdaal*  covered  by  the  system:  Present  and  p:^f{ 
employee*  and  applKants  for  emplovment. 

Categorks  •<  records  la  Ike  system:  Emplovment  related  bio- 
graphical and  performance  material.  This  category  of  records  is 
typKally  Hjentified  a*  personnel  type  records  and  contains  data 
■bout  employees  inchiding  applicants.  The  type  records  found 
within  thi*  category  mchide  work  evaluations;  educational,  em- 
ploymegt.  medKal  atid  military  histories;  locator  and  emergency 
contact  information,  dependent  and  beneficiary  information;  physi- 
cal and  qualification  descriptions;  financial  interest  statements,  per- 
sonal and  family  asset*.  habiHties  and  other  mterests  in  business 
enterpnses. 

Aatkorlty  for  malatcaaDe*  a(  the  system:  General  authority— 12 
use  I  and  9,  5  U  SC  301  Specific  authonty  is  derived  from  s 
number  of  laws,  regulations  and  Executive  Orders  Individuals 
wishing  to  obtain  more  detailed  information  should  write  to  the 
Director,  Pubhc  Affairs.  490  L  Enfant  Plaza.  S  W  .  Washington. 
DC    20219. 

RoathK  ases  of  records  maintained  la  the  system.  Inrlnding  catego- 
ries o(  aser*  snd  the  parpoocs  of  sack  ases:  A  record  lo  this  system 
may  be  disclosed  as  a  routine  use  to  (1)  the  Civil  Service  Commis- 
sion (CSC)  for  the  purpose  of  complying  with  regulations  issued  by 
the  CSC;  (2)  the  Veterans  Administration  for  the  purposes  of  deter- 
mining veterans  preference  and  pension  benefits;  (3)  the  Equal  Em- 
ployment Opportunity  Commission  for  the  purpose  of  providing 
minority  information  and  case  reports;  (4)  respond  to  requests  from 
labor  organizations  for  names  of  employees  and  identifymg  infor- 
mation; (5)  the  Department  of  Labor  for  the  purpose  of  reporting 
health  and  safety  matters.  (6)  the  General  Services  Administration 
(GSA)  for  the  purpose  of  complying  with  regulations  issued  by 
GSA   (See  .Appendix  AA  for  additional  routine  uses.) 

Polkk*  aad  practices  for  storiag.  retrkviag.  sccessing,  retalniag. 
aad  disposing  of  records  la  the  system: 

Storage:  Fik  folders.  magnetK  tape,  punch  cards,  micro-film  lists 
and  forms. 

Retrkvability:  Records  are  retrieved  primarily  by  name  (filed 
alphabetKally  by  category  of  records).  Secondary  identifiers  are 
used  to  assure  accuracy  (date  of  birth,  social  security  number  or 
employee  identification  number). 

Safeguards:  Records  are  stored  in  lockable  cabinets  or  secure 
rooms,  access  is  hmited  to  officials  who  iiave  a  need  for  the  infor- 
mation: employees  are  trained  to  make  only  authonzed  disclosures. 

Retentioa  snd  disposal:  Most  personnel  type  records  are  retained 
for  30  days  after  termination  at  which  time  they  are  transferred  to 
the  Civil  Service  Commission  or  destroyed.  Some  records  arc 
retained  for  varying  periods  of  time.  Individuals  wishmg  more 
detailed  information  should  write  to  the  Director,  Pabhc  Affairs, 
490  L  Enfant  Plaza.  S  W  ,  Washington.  DC.  20219. 
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System  maaagerts)  aad  address:  Deputy  CoaptroBer  for  Admints- 
iration.  490  L  Enfant  Plaza.  S  W  .  WmMf^/Utm.  DC   20219 

NatMcatloa  prt»4mn:  iadividttals  wiahmt  lo  be  notified  if  they 
we  aamed  n  this  system  of  records.  «r  patn  access  to  rvcards 
■atatamcd  m  this  system  must  submM  a  wrsiten  request  conuming 
the  followwg  ekmenu  (II  Identtfy  the  record  system.  (2)  Identify 
the  category  and  type  of  records  sought.  (3)  Indicate  the  locatioa  of 
Ike  Comptroller  of  the  Curreacy  office  where  lasi  empioved  or 
where  application  for  employment  was  made.  (4)  Provide  at  least 
two  secoadary  identificaiioas  (dale  of  birth,  employee  identification 
aumber   dales  of  empiovment  or  similar  laformatioal 

Record  scees*  procedures-  Director  Pubhc  Affairs  4<*0  I  Enfant 
Ptaza    SW  .  Washington    DC    20219 

Caatcstlag  record  proecdares:  Submit  requests  to  the  Director. 
Pubbc  Affairs  ai  the  at>ove  address 

Rtrord  saarc*  csictaries:  The  laformatioB  contained  m  these 
records  were  provided  or  verified  by  the  swhfeci  of  the  record  em- 
ployers, co-worker*,  friends  aeighbors  aad  associates  bated  as 
references,  financial  and  educaiK>nal  lastitulioas. 

Treasury 'I  SSRD  (M  Ml 
System  aamc  Savings  Bonds  Emplo\cr  Records 

System -Trcasurv/LSSBD 

System  locsttoa:  Savings  Bonds  Division.  Department  of  the 
Treasury    I  III  20th  Street.  N  W  .  Washington.  DC    2022b 

Categoric*  of  tadtvldHils  rnvered  b>  the  (yttem:  Employees  of 
USSBD 

Categories  of  records  la  thr  system:  Appeal  and  Grievance 
Records.  ApplKant  Supply  Fiks.  Case  Actions.  Employee  Earning 
Statement*.  Employee  Financial  Statements.  Equal  Employment 
Opponuntty  Files  Incentive  Awards  and  Reports.  Itineraries. 
Locator  Cards  Medical  Records.  Men!  Promotion.  Motor  Vehicle 
Records.  Payroll.  Performance  Evaluation.  Personal  Investigation. 
Position  Conuol  Reduction  in  Force  File.  Register  of  Separauon 
and  Transfer.  Retirement  Cards.  Time  and  Attendance  Records 
Tori  Claims.  Training  Records  and  Reports.  Travel  Vouchers 

Aatborlty  lor  matatcaaac*  af  the  syslea:  Treasury  Department 
Order  No  13  estabhshed  the  Dtvimon  of  Sasrings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary.  April  1941. 

■aatlae  asc*  af  record*  malatatBcd  la  the  syalcai.  biehidlag  ralego- 
rlca  W  aacrs  aad  the  parposcs  al  sack  ascs:  The  Personnel  OffKe  of 
the  Saving*  Bonds  Division.  Depariment  of  the  Treasury  maintains 
ia  it*  *ystem  of  records  detaikd  information  pertaming  to  eath  of 
the  specific  categories  bsted  m  Categones  of  Individual*  Ri>utire 
■*e  of  the  various  files  enabkt  Personnel  to  have  ready  access  to 
applicants  for  hinng  purposes,  placement  and  to  aid  in  assessing 
the  need  for  employee  trsining  snd  promotion  Necestary  mforma- 
tioB  about  an  mdividual  employee  is  also  provided  to  other  Federal 
Personnel  Offices  when  a  Division  employee  is  under  consideration 
for  s  position  in  snother  Federal  Agency  Also,  other  records  carry 
accrual  mformation  that  permits  annual  reviews  on  sn  employee's 
performance  Ail  mformatiott  is  nsed  solely  for  the  purpose  for 
whKh  It  was  collected  which  serve*  as  a  general  internal  source 
bank  Tlie  Budget  snd  Ftscsl  section  of  the  Saving*  Bonds  Division 
■amtains  in  its  record  system  data  pertammg  to  each  of  the 
idenufiabk  categones  listed  ir  Categories  of  Individiials  This  mfor 
mation  permits  the  Secuon  to  make  employee  payroll  reconcilia 
tions.  budget  forecasts,  check  and  bond  issuance  verifications,  in- 
ternal audits,  supply  retirement  records  to  the  Civfl  ServKc  Com 
Bission.  prepare  earning  statements  and  dcKument  payments  of  em- 
ployee travel  claims  Disclosure*  may  be  made  to  a  Congressional 
Office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  Congressional  Office  made  at  the  request  of  that  m- 
divMJuai   For  additional  routine  uses  see  Appendix  AA 

Palkic*  and  practices  for  (toriag.  retrkviag.  acccssiag.  rHaining. 
aad  disposing  of  record*  la  the  sysUm:  AD  records  m  Personnel, 
srrtfa  the  exception  of  card  files,  are  stored  in  metal  correspondence 
files,  mdexed  by  mdividual  names  and  aumbers.  Files  arc  mam- 
tamed  m  separate  offices  according  to  the  nature  or  content  of 
dau  Files  are  accessible  to  Personnel  employees  and  are  locked  at 
the  close  of  each  day  Records  pertaining  to  personal  historKal  data 
are  mamuined  for  two  years  and  are  then  sent  to  the  Federal 
Records  Center  The  records  of  a  less  imporunt  nature  are 
destroyed  after  the  two-year  period  Storage  of  financial  mforma- 
tioo  is  mamtained  on  computer  pnntouts  supplied  by  Government 
Financial  Operations.  Individual  retirement  cards,  time  and  at- 
lendaace  reporu  and  travel  votichers  of  employees  are  stored  in 
■cparatc  filet  aad  art   accetsibk   by   aanc  aiid   social  tecurity 


aumber  AB  payroD  and  time  and  attendance  records  are  retained 
bciweea  audit  periods  (normaDy  two  years  i  and  then  destroyed  by 
shreddmg  retirement  cards  go  to  the  gaming  agency  or  to  the  Civil 
Service  Commission  Travel  vouchers  are  maintained  on  fik  for 
three  years  after  audit  and  then  sent  lo  the  Feoeral  Rccordv  Cenier 

System  maaagerts)  and  addrms:  Director  of  Administration.  De- 
partment of  the  Treasury.  Savings  Bonds  Division.  Illl  20tb 
Street    N  W     Washington    DC    2022ft 

Mollfkstlns  prorrdare:  Records  that  are  boused  bv  the  S<<vinRS 
B(inds  DivisK)n  are  not  of  a  nature  thai  would  warrant  strut 
guidehnes  for  accessiNlity  An  individual  ma\  request  access  to  his 
record  or  any  information  pertaining  to  him  h>  merely  notifying  the 
office  or  officer  m  charge  The  individual  however  must  he  under 
the  supervision  of  *  Savings  Bonds  offKCi  durmg  the  entire  time  be 
bi)v  this  information  m  his  possession 

Record  acres*  procedures:  See  S\stem  Manager  and  NotifKalion 
•hove 

Coniesilng  record  procedures:  See  System  manager  and  NotiTics 
ti.in  atHive 

Record  source  ralegorks-  Data  accumulated  in  the  record  system 
al  Savings  Bonds  are  gathered  from  the  individual  andfor  from 
sources  directly  connected  with  the  employee  s  appointment 

Systems  esrmpted  troat  rertain  protteteas  of  the  art:  PorlioB  of 
this  system  art  exempted  elscv^here  in  the  federal  Register 

Treasury  ISSBD  IM)  Of): 
System   aame;    Savings    Bonds    Saks    PromoUoa;V  ohinteei    Record 
System- Treasurv/l  SSBD 

System  locattaa:  Savings  Bi.nd»  Divrsmn.  Department  of  the 
Treasury  Illl  20th  Street  N  W  .  Washinglon.  DC  2022ft.  and(or 
Regional  and  Bran(.b  Offices 

Categorks  af  ladWWaah  e««er»d  hy  the  «y»leai  Bond  TeHc-^s. 
Campaign  Manafiers.  Campaign  Nominees  Commitiee  Voluniecr 
bsts  «r>d  Contacts  General  Correspondence  Geogi^phKal  Chiir 
men  Governmental  Biogrsphical  Sketches.  Honorary  Chairmen. 
Individual  Volunteer  Lists  Mailing  lists— General  and  Labor. 
Maior  Corporation  Executives    National  Panel  of  PublK  Relations 

(  »t»gorks  of  retnrds  in  the  system:  Adrnmistrative  hsts  and  re- 
Ui!cO  deuU 

Autkority  for  mahnenaace  of  the  system:  Treasury  Depanment 
Order  No  1'  established  the  Division  of  Savmgs  Bonds  onder  the 
offue  of  the  Fiscal  Assisunt  Secretary.  Apnl  I'M! 

Ronttnr  ases  of  records  mslntshied  ta  the  system.  Including  rstego- 
ries  of  asers  and  the  parposes  of  sach  ases:  The  Sales  Office  of  the 
Savings  Bonds  Division  Department  of  the  Treasury  maintains  a 
nation  wide  volunteer  sales  forc<  that  promotes  the  sak  of  Savings 
Bonds  The  hsting  in  Category  of  Individuals  descnhes  the  tvpe  of 
data  that  supports  this  effort  This  inlormatior  provides  a  means  by 
wbKh  the  Saks  Division  may  review  plans  and  follow  progress  of 
iadivKluals  in  their  sak  and  promotion  of  Savings  Bonds,  supplies. 
volunleer  hsts  and  bios  for  recruiting  appointing  and  retiring  volun 
teer  kaders  Lists  also  provide  s  means  of  supplying  volunteers 
with  Savings  Bonds  program  materials  and  mformaiioo  uivitatioas 
to  meetings,  special  buUetms.  ktters  of  progress,  saks  rept'trts  and 
newsletters  Lists  are  available  onlv  for  Savings  Bonds  purposes 
For  additional  routine  uses  see  Appendix  AA 

Policies  aad  prsctkes  for  storing,  retrkviag.  accessing,  reiaialng. 
aad  disposlag  of  records  la  the  system:  Maibng  lists  are  accessibk  to 
employees  and  stored  on  addressograph  plates  Othei  correspon- 
dence and  matenals  are  filed  m  the  regular  correspondence  fik 
cabinets  and  permanently  retained 

System  maaagens)  aad  address:  Deputv  NatK^nal  Director.  De- 
partment of  the  Treasury.  Savings  Bonds  Division,  Illl  20th 
Street.  N  W  .  Washington.  DC    20226 

Notifkstioa  procedare:  Records  that  are  boused  bv  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  stzKl 
guidehnes  for  accessibibty  An  mdividual  may  request  access  to  his 
record  or  sny  mformation  pertaining  to  him  by  merely  notifying  the 
offKC  or  officer  m  charge  The  mdividual.  however  must  be  under 
the  supervision  of  s  Savings  Bonds  officer  dunng  the  entire  time  h« 
has  this  mformation  is  hu  possession. 

Record  access  proecdares:  Sec  System  Manager  and  Notificatioa 
above  } 

Caatcsdag  record  praccdarta:  Sec  System  Manager  and  Notifka- 
tk>B  tbovc 
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Rrctird  Morr*  rsirfortes:  Data  sccvmulateiS  in  tb«  record  tyitem 
■I  Savmf»  Bond*  arc  (athrred  fron  the  mdtvidual  and/or  troni 
lOurcM  directly  connrcied  »ith  ibe  voluniecr  i  appointmeai. 


Sv<tem- 


Tr«aiKrya  SSBD  M  M3 


Bonds 


Sales 


Record 


lanier  Saving* 

Trca»urv/l  SSBD 
Sv^rtna    tocatkja     Saving*    Bonds    Division.    Department    of    the 
TreaMirv     mi    :oih  Street.  N  W  .  Waithingicn.  DC     Z022t\.  and/or 
Regional  Office* 

Celr<«ne«  -.»  ni««*W«»al»  covered  bt  tiK  nrftens:  Blue  Hibhon  Tar 
gel  CifU*  Hiut  Kir>fHi«  Targei  SUtus  (  onlrol  Sheets  Field  Call 
Reptirts  ItiiK-rane*  Net  Savei  RepoH*  Payroll  Savingj  Reportinn 
Pnxedure*  horm«  Progres*  Summaries  Time  and  Aiiendante 
Record*  Trainini  Rep<in»  Work  PUn*  Slj^e  -(ount>  ChHimien. 
Suu  and  Voiunteei  Kand  List*.  Take  sJtH.k  in  Amenta" 
Records    Telephone  calls    Volunteer  Bio  s. 

Ca<rti«rw«  ««  r«<ardi  In  tk*  (yitcm:  Routine  lists  and  adminisira 
live  detdi)*  i%tociaied  *itb  «ale* 

AMb»rSI)  Iw  •alBteaance  ol  tiK  sy^tcw:  Treasury  Department 
Ordet  No  I  >  e»iar>ii»ned  the  Division  of  Saving*  Bonds  umiei  ibe 
office  of  the  Kiscal  Assisuat  Secreury    Apnl  l>J4l 

BiMitta«  aae*  a<  r*c«irdi  aalnUlned  la  Ik*  system  hicludlng  catego- 
ftt»  •!  •■rr*  aad  Hm  parpow*  al  sack  aae*:  The  Sale*  unit  of  the 
Savings  Bonds  Division  houses  records  of  mdividual  sales  plans. 
prugraiB  pldni  and  regional  reporU  for  the  purpose  of  coordinaung 
plans  (or  imiwiher  operation  of  fieW  *ork  Final  plans  arc  dis- 
aemmaied  to  (leKJ  and/or  vohinieer  offices  for  implemenuuon  For 
MditioRal  rouiioe  a»es  sec  Appendix  AA 

Poltrtn  tad  practtcc*  lor  Mortog.  rctrtevlDg.  accesstag-  retatahig. 
•Dd  dta^aslat  of  rveorila  to  tkc  systcn:  Records  of  this  nature  are 
filed  ID  large  ooterKwks  and  are  indexed  accortling  to  imJrwxlual 
names.  regK^n*  area*  and  sutes  NoteNwks  are  placed  on  sh«lve« 
and  do  not  •arrant  tight  security  High  pnonty  record*  are  kepi  for 
kjng  periods  as  references,  other*  arc  destroyed  aftar  a  two  year 
perwd 

Systc*  «aBagcnti  and  addreta:  Director  of  Sales.  Department  of 
the  Treasury  Savings  Bonds  Division.  IIII  20lh  Street.  NW. 
Washington    DC    2t)226 

NotMlcaftoo  proecdarc:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  svouM  warrant  *tncl 
guidebnes  for  accessibility  An  individual  may  rc<)uetl  accc**  to-  his 
record  or  any  raformation  pertammg  lo  hnn  by  merely  noufying  the 
office  or  officer  la  charge  The  individual,  however  must  be  onder 
the  supervision  of  a  Savings  Botids  offKcr  dunog  the  entire  time  he 
has  this  infonnaDon  m  tus  possession. 

Record  aecc«a  procadarca:  Sec  Notification  and  System  Manager 

Ceatestlag  record  procednrvK  See  Notification  and  System 
Manager 

Record  aoarec  categoric*:  Data  accumulated  in  the  sales  record 
(ysten  at  Savings  Bonds  arc  gathered  from  the  individual  and/or 
from  sources  directly  connected  with  the  employee*  appoint- 
•MBL 


DEPARTMENT  OP  THF  TREASUBY  APPENDW 

Additional  Rnntliie  Llaea 

In  the  event  that  •  svstcm  of  r^•l((rd^  maintained  bv  this  agency 
to  carry  oui  it-*  function*  lnl1lcate^  n  viDlHtion  .ir  ptiiential  vmlHiion 
of  l8»  \khrther  civil  criminal  oi  rejuilaiorv  in  nature  *nd  whether 
ansinH  b^  general  staliiir  oi  partKulnr  program  tiiilutr  or  by  rp(ju- 
laiHin  nik  oi  order  issued  pursuani  thereto  the  retevnnl  retordy  in 
the  system  of  record*  mav  br  <-plerTcd  »s  a  routine  use  In  thr  ^p- 
proprisl*  tifieni-y  Mhrthct  federal  stale  local  or  foreign  chiirnfd 
»itb  the  rcsp<inyibilits  ol  invesiigatin(i  iw  prosecuting  such  violation 
or  charued  vulh  enforcinti  or  implementing  tile  statute  or  rule. 
regulMiH>n  Ol  order  issued  pursuani  thereto 

A  record  maintained  by  this  dgency  to  carry  out  its  functions 
may  be  disclosro  a»  •  routine  use  to  a  federal  slate  or  Unal 
ayency  mamiainin^  liviI  cnminal  or  olher  relevant  enfortement  in- 
formation or  otnr'  penmrni  informatH»n  such  as  curreni  hienses. 
if  rteressary  lo  oMain  inlormalion  relevant  to  an  agency  decision 
concerning  thr  hinng  im  retenlHin  of  an  employee  the  issuance  of  a 
security  clearance  the  letting  of  s  contract  or  lii*  issuance  of 
Iiiense  gram  of  other  benefit  provided  thai  disclosure  is  compati- 
ble *Hh  the  purpose  (or  which  such  record  *as  collected 

A  record  maintained  bv  Ihu  agency  to  carry  oui  its  (unctions 
may  be  disclosed  a*  ■  routine  us*  to  a  federal  agency  ir  response 
It  Its  requesi  in  connection  wrll)  Ike  hiring  or  retention  of  an  em 
ployee  the  issuance  of  ■  security  clearance  the  reponmg  of  an  in 
vestigalion  of  an  employee  the  letting  of  a  contract  or  tke  is- 
suance of  ■  license  grant  or  olher  benefit  bv  the  requesting  agen- 
cy to  the  extern  that  tke  information  is  relevani  and  necessary  lo 
the  requesting  agency  s  decision  on  the  matter  provided  that  dis- 
closure a  compatible  with  the  purpose  for  a/bicb  such  record  «ai 
collected 

A  record  maintained  by  this  agency  to  carry  oui  its  functions 
may  be  disckised  in  resp<ins«  to  a  court  subpoena  to  appropnate 
panic*  engaged  m  litigation  or  m  preparation  of  possible  htigalion 
such  as  potential  *itnesses  for  the  purT>osc  of  secunng  their 
testimony  when  necessary  lo  courts  magistrates  or  administrauve 
tribunals  to  parties  and  thew  attorneys  for  the  purpose  of  prtKced- 
mg  with  litigauon  or  settiemeni  of  disputes,  to  mdtviduals  seeking 
mformatioB  by  using  estaMisbed  discovery  procedures  whether  in 
connccttoD  with  civil   cnmmal.  or  regulatory  proceedings 

A  record  maintained  by  this  agency  to  carry  out  lU  functions 
which  relates  to  civil  and  cnmtnal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contauied  to  28 
C  F  R    SOI 

A  record  maintained  bv  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  foreign  governments  m  accordance  with  formal 
or  informal  wtemational  agreements 

A  record  maintained  bv  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  unions  recognized  under  EO  1 1491  when 
required  or  relevant  lo  union  s  duties  as  exclusive  represeniaUve 
under  EO    IMQI 

A  record  mamuined  by  this  agency  to  carry  out  its  functions 
may  be  duclosed  to  third  parties  dunng  the  course  of  an  investiga- 
tioe  to  the  extent  necessary  to  obtain  information  pertinent  to  the 
investigation 

A  record  maintained  by  this  agency  to  carry  out  its  functH)ns 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  mdividual 
to  whom  the  record  pertains 
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Scope  of  aubpart 
Definitions. 


THI«  10— in«rfly 

CNAfTER  l>-MUCLEAR  KEOULATOtY 
COMMISSION 

PART  9— PUSLIC  RECORDS 

tian—FoT  the  oonvenlenoe  of  the  uaer. 
orUy  thoae  portion*  of  10  CFR  Part  0  per- 
taining to  the  Privacy  Art  nrv  reproduced 
below. 

Sec.  I 

9  1  Scop*.  I 

S  la  Subparts  .| 

9  J  Definitions. 

SiA^art  ■ — Trivocy  An  Kagulotions 

9.61 

PnocKSinto  Aftlicabli  to  RrQCtyrs  by  Iw- 

nTVIDO*L«     roil     IlTTOHHATIOH      Acr»8    OR 

Anxmurm     or     RrrxiRDs     MAirrAiifra 
AaoiTTTHnt. 

rtLXsan KTioH  of  rtwuests 

9.62    Tyoew  of  recuesta. 

9^    RequmtK  how  and  where  presented 

9.M    Veilflcatlon  of  IdenUty  of  Individuals 

making  request*. 
9.56    SpeclflcaUon  of  records 
9.50    Accompanying  persons 

irmc  paociDuitra  t>a  PFOcrssmc.  awjiriKTS 

a«c. 

9  (to    Acknowl*«dt<pmfnt  of  rt'oufsf* 

9  61     Procedures  for  processing  requests  (or 

records  exempt  in  whole  or  In  part 
9.62    Special  procedures. 

DCTERMINATIONS  AND  APPKAU 

9.66    Aoceas  determinations;  appeals. 

9.66  Determinations  authoristnt  or  deny- 
ing correction  of  records:  appeals. 

9.67  StatemenU  of  disagreement. 

9.68  NRC  StatemenU  of  explanation 

9.69  Notices  of  correction  or  dispute. 

DISCLOStrU  TO  OTHKM  OF  IZCOUW  ABOtTT 
IKOrviDDALS 

9  80    Disclosure  of  record  to  persons  other 
than  the  Individual  to  irhom  It  pertains. 

9.81  Notices  of  subpoenas. 

9.82  Notices  of  emergency  disclosures. 


rns 


986    Pees 


DfroRcncnrr 
9.90    Vlolatibns. 

Kxncrrioifs 
9.96    Specific  exemptions. 


Authokitt:  Sec  161.  Pub.  L.  8>-7M.  68 
SUt  948.  (4S  VAC.  SaOU  SeclOl.  Pub.  L. 
n-4S8.  88  Stat.  1142  (43  U.8.C.  8841);  Sub- 


pwt  A  alao  Issued  under  6  U.S.C.  652:  Sub- 
part B  also  Issued  under  5  U  S  C.  552a. 

1 8.1    Scope. 

The  regulations  in  this  part  Imple- 
ment: (a>  The  provLsioru,  of  the  Frev-- 
dom  of  Information  Art.  5  U.SC  5f>2. 
with  respect  to  the  avhilablllty  to  the 
public  of  Nuclear  Refnilo.tory  CommK- 
Bton  rerordB  for  Inspection  and  copy- 
ing, and  'b)  the  provlsims  of  the  Pri- 
vacy Act  of  1974.  Pub  L  93  .S79.  with 
respect  to  dl.sclo^ure  fcud  availability 
of  certain  Nuclear  R"k  Jla'ory  Com- 
mission rerord.s  maintalncn  on  Individ 
uaL^. 

{9.ta    Subparts. 

Subpart  A  sets  forth  spccml  nil.-s  ap- 
plicable to  matters  per'aming  to  the 
Freedom  of  Information  Act  Subpart 
B  sets  forth  special  nilp.-^  appltrable  to 
matters  perUlntng  to  the  Privacy  Act 
of  1974. 

9  9.2     DefinitioftM 

As  used  In  thb^  part: 

(a)  "NRC"  means  the  N'jcleaj  Regu- 
latory Commission.  estaulLshed  by  the 
Energy  Reorganization  Art  of  1974. 

(b)  "NRC  personnel"  means  employ- 
ees, consultants,  and  members  of  ad\1- 
sory  boards.  committ<^s  and  panels  of 
the  NRC  members  of  t>oards  designat- 
ed by  the  Commis-sion  t.o  preside  at  ad- 
judicatory proceedings,  and  officers  or 
employees  of  Oovemmem  agencies.  In 
eluding  mllltarj'  personnPl.  a.sslgned  to 
duty  at  the  NRC. 

(c)  "Commission"     means   the   com- 
mission of  five  mem  hen:  or  a  quorum 
thereof  sitting  as  a  body   ^  provided 
by  section  201  of  the  Energy  Reorganl 
zatlon  Act  of  1974 

(d)  "Government  ag^nr  v "  mennp  any 
executive  department,  military  depart- 
ment. Government  corporation.  Gov- 
ernment controlled  corporation,  or 
other  esUbUshment  in  th?  executive 
branch  of  the  Government  'Including 
the  Executive  Office  of  the  President). 
or  any  independent  regulatory  agency 

(e)  "Working  days '  means  Monday 
through  Friday,  except  legal  holidays. 

Subport  B — Privacy  Act  Rvgvtotiont 

1 9.58    Scope  of  lubparL 

This  subpart  Implements  the  provi- 
sions of  section  3  of  the  Privacy  Act  of 
1974.  Pub.  L.  93-679.  6  U.S.C.  662a, 
With  respect  to  (a)  the  procedures  by 
which  individuals  may  determine  the 
existence  of.  seek  access  to  and  r^ 


quest  correction  of  NRC  records  con- 
cerning themselves,  and  (b)  the  re- 
qulremenU  appliCRDle  to  NRC  person- 
nel wtth  respeci  to  the  use  and  dis- 
semination of  such  records  The  rt-gu- 
latlon*  In  this  subpart  aoply  to  all  re- 
cords which  ate  retrievable  from  a 
system  of  records  under  the  control  of 
the  Nuclear  Rt'gulatory  Commis.sion 
by  the  use  of  an  indlvTdual's  niime  or 
of  an  Identlfytn*.  number  s>TnboL  or 
other  Identifylrig  particular  assisgiied 
to  such  Indivioual  Except  where  spe- 
cifically pronded  otherwise,  this  sub- 
part applies  to  all  NRC  record*  main- 
tained on  Individuals  whether  they 
predate  or  postdate  September  27. 
1975 

5  9..SI      Definitionti. 

A*  used  in  thiF  subpart 

(a'  "Individual"  meaxif  a  cltl7^n  of 
the  United  SUt«i  or  an  aiwn  lawfully 
admitted  for  permanent  residence. 

(b)  The  term  ntiatntain"  Includes 
maintain,  collect,  u-se  or  disseminate. 

(c)  "Record"  means  any  Item,  collec- 
tion or  groupuig  of  information  about 
an  Individual  that  Is  maintained  by 
the  NRC.  Including,  but  not  limited  to 
his  education,  financial  transactions, 
medical  history,  employment  history 
or  criminal  history  and  that  contains 
the  Individual's  name,  or  the  identify 
Ing  number  symbol  or  other  identify 
ing  parr.icular  assigned  to  the  Individ 
ual.  such  as  a  finger  or  voice  print  or  a 
photograph 

(d)  System    manager'    means    the 
NRC  official  responsible  for  mamtain 
Ing  a  system  of  records. 

(e)  "Systems  of  records'  means  a 
group  of  records  under  the  control  of 
the  NRC  from  which  information  is 
retrieved  by  the  name  of  an  individual 
or  by  an  identifying  number  symbol. 
or  other  Indentifying  particular  as 
signed  to  an  individual. 

(f)  "Statistical  record"  means  a 
record  in  a  system  of  records  main- 
tained for  statistical  research  or  re 
porting  purposes  only  and  not  lised  m 
whole  or  In  part  In  making  any  det.er- 
mlnatlon  about  an  Identifiable  individ- 
ual, except  as  provided  by  the  Census 
Act.  13  D.S.C.  8. 

(g)  "Routine  use"  means,  with  re- 
spect to  the  disclosure  of  a  record,  the 
use  of  such  record  for  a  purpose  which 
is  oompatible  with  the  purpose  for 
which  it  was  ooUectedL  as  described  In 
a  notice  published  in  the  Pxdbral  Rbo- 
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pscMTDTTmn  KmACAMLM  TO  RKttrcm  rr  Ii»- 

OIVIIHJAL*     ro«     l](V<»llATTOIi.     AOOtM     (M 

AMnroMzxT     or     Rbcorm     MAnrrAiiriD 

ABOUT  rHm 

ntncrTATtoN  or  RtQcnn 

( •51    Typ«i  of  irquMU. 

(a)  Individual*  may  make  the  follow- 
tiiB  request*  rrspectlng  records  about 
themselves  maincained  by  KRC  In  a 
system  of  record*  subject  to  the  provi- 
sions of  the  Privacy  Act  of  1974: 

(1)  Request  a  determination  whether 
a  record  atx>ut  Che  individual  Is  con- 
tained Id  a  system  of  records. 

(2)  Request  access  to  a  record  about 
the  indlvlduai.  Access  requests  may  in- 
clude requests  to  review  the  record 
and  to  have  a  copy  made  of  all  or  any 
portion  thereof  In  a  form  comprehen- 
sible to  the  mdlviduai. 

(3)  Request  correction  or  amend- 
ment of  a  record  atmut  the  IndlvlduaL 

(b)  ReQ-uextt  for  accountino  of  disclo- 
sures. Individuals  may  at  any  time,  re- 
quest an  accounting  by  NRC  of  disclo- 
sures to  any  other  person  or  Qovem- 
ment  agency  of  any  record  about 
themselves  contained  In  a  system  of 
records  controUed  oy  NBC.  except  the 
foUowIng^  1 1 )  Disclosures  made  pursu- 
ant to  the  Pre«iom.  of  Information 
Act.  5  DS.C  562:  (2)  disclosures  made 
within  the  Nuclear  Regulatory  Cora- 
mission;  (3)  disclosures  made  to  an- 
other Oovemment  agency  or  instru- 
mentality for  an  authorized  law  en- 
forcement activity  pursuant  to  5 
U.S.C.  562a<bM7):  (4)  disclosures  ex- 
pressly exempt<^  by  NRC  regulations 
from  the  requirements  of  5  O.SC. 
562a(cX3)  pursuant  to  5  U.S.C. 
552a(k). 

i  9..>S    R«jue«t«:  how  and  wher*  preiwnted. 

(a)  Requests  may  be  made  In  person 
or  In  writing  Assistance  regarding  re- 
quests or  other  matters  relating  to  the 
Privacy  Act  of  1974  may  be  obtained 
by  writing  to  the  Director.  Office  of 
Administration.  0.8.  Nuclear  Regula- 
tory Commission.  Washington,  D.C. 
20555.  Requests  relating  to  records  In 
multiple  systems  of  records  should  be 
made  to  the  Director.  Office  of  Admin- 
istration. D.S  Nuclear  Regulatory 
Commission.  Wasnmglon.  DC  205S5. 
The  Director,  or  hu  designee,  shall 
assist  the  requestor  in  identifying  his 
request  more  precisely  and  shall  be  re- 
sponsible for  forwarding  the  request 
to  the  appropriate  system  manager. 

(bi  AU  written  requests  shall  be 
made  to  the  Director.  Office  of  Admin- 
istration. U  S.  Nuclear  Regulatory 
Commission.  Washington.  D.C.  20555. 
and  should  clearly  state  on  the  enve- 
lope and  In  the  letter,  as  appropriate: 
"Privacy  Act  Request."  "Privacy  Act 
Disclosure  Accounting  Request,"  "Pri- 
vacy Act  Correction  Request."  A  re- 
quest thstt  is  not  so  marked  will  be 
deemed  not  to  have  been  received  by 
the  NRC  until  it  Is  actually  received 


by  the  Director.  Office  of  Administra- 
tion. 

<c)  Requests  may  be  made  in  person 
during  official  hours  at  the  UA  Nucle- 
ar Regulatory  Commission  office 
where  the  record  Is  locate,  as  listed  In 
the  'Notice  of  System  of  Records"  for 
the  system  In  which  the  record  Is  con- 
tained. 

g».64     Verinratinn  of  Identity  of  individ- 
ual* making  rpquetita. 

(a)  Identification  requirements  In 
paragraphs  (a)  d)  and  (2)  of  this  sec- 
tion are  applicable  to  any  Individual 
who  makes  requests  respecting  record* 
about  himself,  except  that  no  verifica- 
tion of  Identity  shall  be  required  if  the 
records  requested  are  available  to  the 
public  under  the  provisions  of  the 
Freedom  of  Information  Act  With  re- 
8i)ect  to  cerTAln  sensitive  records,  addi- 
tional requirements  for  verification  of 
identity  stated  in  the  appropriate  pub- 
lished "Notice  of  System  of  Records" 
may  be  imposed. 

(1)  Wntten  requests.  An  Individual 
making  a  written  request  respecting  a 
record  about  himself  may  establish  his 
Identity  by  a  signature,  address,  date 
of  birth,  employee  identification 
number  If  any  and  one  other  Item  of 
Identiflcarton  such  as  a  photocopy  of  a 
driver's  license  or  other  document. 

(2)  Requesu  in  person.  An  uidlvidual 
making  a  request  In  person  respecting 
a  record  about  himself  may  establish 
his  Identity  by  the  pre.sentatlon  of  a 
single  document  bearing  a  photograph 
(such  as  a  passport  or  identification 
badge)  or  by  the  presentation  of  two 
items  of  identlflcarion  which  do  not 
bear  a  photograph  but  do  bear  a 
name  address  and  signature  (such  as  a 
driver  s  license  or  credit  CArd). 

(b)  lna(nlitv  to  promde  reauisite 
docvmentatton  of  identity  An  individ- 
ual making  a  request  In  person  or  In 
writing  respecting  a  record  about  him- 
self who  cannot  provide  the  necessary 
documentation  of  identity  may  pro- 
vide a  notarized  statement,  swearing 
or  affirming  to  his  identity  and  to  the 
fact  that  he  understands  that  penal- 
ties for  false  statements  may  be  im- 
posed pursuant  to  18  U  8.C.  1001.  and 
that  penalties  for  obtaining  a  record 
concerning  an  Individual  under  false 
pretenses  may  be  itnposed  pursuant  to 
5  D.S.C.  552a(iH3)  Forms  for  such  no- 
tarized statements  may  Ije  obtamed  on 
request  from  the  Director.  Office  of 
Administration.  U.3  Nuclear  Regula- 
tory Commls-sion.  Washington,  D.C. 
20555. 

(c)  Verification  of  parentage  or  guar- 
dianshi-p.  In  addition  to  establishing 
the  identity  of  the  minor,  or  other  in- 
dividual he  represents  as  required  In 
paragraph  (a)  of  this  section,  the 
parent  or  legal  guardian  of  a  minor  or 
of  an  Individual  judtcally  determined 
to  be  Incompetent  shall  establish  his 
status  as  parent  or  guardian  by  fur- 


nishing a  copy  of  a  birth  certificate  of 
the  minor  showing  parentage  or  a 
copy  of  a  court  order  establishing 
guardianship. 

f  9.55    Sp«ifl<-atlon  of  rr4^rd». 

(aMl)  Requests  relating  to  records 
shall.  Insofar  as  practicable,  specify 
the  nature  of  the  record  sought,  the 
approximate  dates  covered  by  the 
record,  the  system  of  records  in  which 
the  record  Is  thought  to  be  included 
and  the  system  manager  having  custo- 
dy of  the  record  system  as  shown  in 
the  annual  compilation.  "Notices  of 
Records  Systems",  published  by  the 
General  Services  Admirustratlon.  Re- 
quests shall.  In  addition,  comply  with 
any  additional  specification  require- 
ments contained  m  the  published 
"Notice  of  System  of  Records'  for 
that  system. 

(2)  Request*  for  correction  or 
amendment  of  records  shall,  in  addi- 
tion, specify  the  particuUtr  record  in- 
volved, state  the  nature  of  the  correc- 
tion or  amendment  sought  and  furnish 
Justification  for  the  correction  or 
amendment. 

(b)  Request*  which  do  not  contain 
Information  sufflaent  to  identify  the 
record  requested  will  be  returned 
promptly  to  the  requestor,  with  a 
notice  Indicating  what  information  is 
lacking  Individuals  making  requests 
In  person  wiU  be  informed  of  any  defi- 
ciency m  the  specification  of  records 
at  the  time  the  request  Is  made  Indi- 
viduals making  requests  m  writing  will 
be  notified  of  any  such  deficiency 
when  their  requests  are  acknowledged. 

9  9.56    Accompanying  persona 

An  individual  requesting  accesa  to 
records  about  himself  may  be  accom- 
panied by  another  individual  of  his 
own  choosing  Both  the  individual  re- 
questing access  and  the  Individual  ac- 
companying him  shall  sign  the  re- 
qiUred  form  Indicating  that  the  Nucle- 
ar Regulatory  Commission  is  autho- 
rized to  discuss  the  contents  of  the 
subject  record  In  the  presence  of  both 
Individuals. 

WRC  PROCEDTTRKS  rOB  PROCESSINO 
REQUESTS 

$9.60    Acknowledgment  of  requests. 

(a)  Written  requests  by  individuals 
to  verify  the  existence  of.  obiam 
access  to  or  correct  or  amend  records 
about  theiTLselves  maintained  by  NRC 
In  a  system  of  records  subject  to  the 
provisions  of  the  Privacy  Act  of  I9'i'4, 
shall  be  acknowledged  In  writing  by 
the  Director.  Office  of  Administration. 
or  his  designee,  within  ten  working 
days  after  date  of  actual  receipt.  The 
acknowledgment  shall  advise  the  re- 
quester If  any  additional  Information 
Is  needed  to  process  the  request. 
Wherever  practicable,  the  acknowledg- 
ment   shall     notify    the    Individual 
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whether  his  request  to  obtain  txxam  to 
the  record  or  to  correct  or  amend  the 
record  has  been  granted  or  denied. 

(b)  When  an  Individual  requests 
access  to  records  or  permission  to  cor- 
rect or  amend  records  In  person,  every 
effort  win  be  made  to  make  an  Imme- 
diate determination  as  to  whether 
access  or  correction  or  amendment 
•hould  be  granted  If  an  Immediate  de- 
termination cannot  he  made,  the  re- 
quest will  be  processed  in  the  same 
manner  as  a  written  request.  Records 
win  be  made  available  for  Inunedtate 
Inspection  whenever  poaslble. 

|9.t1     ProcMiurM  for  pnM-«>*ii<lng  rrquMtJi 
for  reconlB  exempt  In  whole  or  In  part. 

(a)  When  an  Individual  reque.sts  In- 
formation concerning  tne  existence  of, 
or  access  to.  record>;  at)out  himself 
which  have  been  compiled  in  reason- 
able anticipation  of  a  civil  action  or 
proceeding  in  either  a  court  or  t>efore 
an  administrative  tribunal,  the  NRC 
shall  advtne  the  Individual  only  that 
no  record  available  to  him  pursuant  to 
the  Privacy  Act  of  1&74  hits  been  iden- 
tified. 

(b)  Specific  eiemption^  lutrsuani  to 
5  U.S.C.  SS2aik).  IndivKiiial  requests 
for  access  to  records  which  have  been 
exempted  'rom  acre-ss  pursuant  to  the 
provisions  of  5  U  S.C  552a(k)  and 
f  0.95  shall  be  processed  a.s  follows; 

(1)  Informatton  cloAsxfifd  purtnant 
to  Executiiye  OrtLcr  iJS52  and  exempt- 
ed pursxiant  to  5  U S.C  •652< *)<;).  Re- 
quested Information  cla.s,sified  by  NRC 
will  be  reviewed  by  the  re.sponsible  of- 
ficial of  the  NRC  to  net<»nninp  wheth- 
er It  continues  to  warrant  cla.ssiflca- 
tlon  under  the  criteria  of  sections  1 
and  5  (B).  (C).  (D),  and  (E)  of  Execu- 
tive Order  11852  Information  which 
no  longer  warrants  classification 
under  these  criteria  shall  be  declassi- 
fied and  made  available  to  the  indlvid- 
iiaJ.  If  the  requested  information  has 
been  classified  by  another  agency,  the 
responsible  official  of  the  NRC  will  re- 
quest the  classifying  agency  to  review 
the  Information  to  ascertain  If  classifi- 
cation Is  stlU  warranted.  If  the  Infor- 
mation continues  to  warrant  classifica- 
tion, the  ludlvidua]  shaU  be  advised 
that  the  tniormaiion  sought  Is  classi- 
fied, that  It  ha-s  been  reviewed  and 
continues  to  warrant  classification. 
and  that  it  has  been  exempted  from 
access  pursuant  to  5  DSC.  552a(kKl). 

(2)  InveMigatnru  material  compiled 
for  law  enforcement  purposes  exempt- 
ed pursuant  to  5  U.S.C.  SSZikM2).  Re- 
quests shall  be  responded  to  In  the 
manner  provided  In  pant«niph  (a)  of 
this  section  unless  a  renew  of  the  In- 
formation Indicates  that  the  informa- 
tion has  been  used  or  Is  bemg  used  to 
deny  the  individual  any  nghU  privi- 
lege or  t>eneflt  for  which  he  is  eligible 
or  to  which  he  would  otherwise  be  en- 
titled under  federal  law.  In.  that 
event,  the  iztdlvldual  shall  be  advised 
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<rf  the  existence  of  the  Information 
and  shall  be  provided  the  Information 
except  to  the  extent  it  would  reveal 
the  Identity  of  a  confidential  source. 
Information  that  would  reveal  the 
Identity  of  a  confidenilai  source  shall 
be  extracted  or  summarized  In  a 
manner  which  protecm  rhe  ,sour«"e  and 
the  «ummar>'  or  extran  shall  be  pro- 
vided t>o  the  requesting  Individual. 

<3)  Mnter\al  inthin  a  syntem  of  re- 
cord* r>>aiitred  by  ntatutp  to  he  mam- 
tatned  and  used  nolel]/  a.^  stattstical  re- 
cords and  exempted  purnuant  to  5 
use  SS2a(iex4)  The  -xempfed  Infor- 
mation requested  will  be  reviewed  by 
the  responsible  official  of  the  NRC  to 
det>»rmine  whether  11  continues  to 
warrant  exemption  Information 
which  no  longer  warrflnvs  exemption 
shall  be  made  «vallab>  to  the  individ- 
ual. If  the  Information  continues  to 
warrant  exemption,  the  Individual 
shall  be  advised  that  'hf  Informatton 
souRht  Is  exempt  from  aisflosure.  that 
It  has  been  reviewed  an^  -continues  to 
warrant  exemption,  and  that  It  has 
been  exempted  from  access  pursuant 
U,  «»  U  S  C   5.')2a(kH4) 

'4)  !vi  esttcator-u  mntrrial  complied 
aolelv  for  the  purpose  uf  rteter-mtnxng 
suttat)ilitv.  eli(rit*Uity.  or  aualifira- 
tmvs  for  Ffdfral  ctTiltnv  "rnp/oirment. 
Federal  rontrarts.  or  arrpxs  to  clo-fsi- 
ftj>d  tnfnr-maticn  and  fj-pmpt/'d  pvr%n- 
anl  to  5  V.S  C  S5?aiAcK5)  Information 
exempted  pursuant  to  5  U  S.C 
552a(kK5)  shall  be  mn.-le  available  to 
an  individual  upon  reoue.st  except  to 
the  extent  that  the  Information  would 
reveal  the  identity  of  a  confidential 
source  Material  that  woiild  reveal  the 
Identity  of  a  confidential  source  shall 
be  extracted  or  summarized  in  a 
manner  which  protects  the  source  and 
the  summary  or  extract  shall  be  pro- 
vided to  the  requesting  Individual 

(5)  Testing  or  exammctxon  mjiterxal 
exempted  pursuant  to  5  US  C. 
SS2a(kH€).  Testing  or  examination 
material  used  solely  to  determine  indi- 
vidual quaJlficatlons  for  aptJointment 
or  promotion  m  the  Federal  service 
which  has  been  exempted  pursuant  to 
5  DSC.  552a<kMe)  shall  not  be  made 
available  to  an  Individual  If  disclosure 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process  but  may  be  made  available  II 
no  possibility  of  such  compromise 
exists. 

{  9.S2    Sperial  privetlaraa. 

(a)  Records  under  the  rontrol  of  an- 
other Ooiyernment  agency  (1)  Medical 
records.  Requestji  received  by  NRC 
pertaining  to  medical  records  under 
the  control  of  the  US.  Public  Health 
Service  or  another  Ooverrunent 
agency  will  either  be  referred  to  the 
appropriate  agency  or  returned  to  the 
requestor  with  the  name  of  the  con- 
trolling Oovemment  agency  If  known, 
within  ten  working  days  after  receipt 
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by  NRC.  NRC  will  Inform  the  reques- 
tor of  any  referral  of  his  request  to  an- 
other Oovemment  agency  at  the  time 
the  referral  Ls  made 

(2)  Sonmedxcal  records.  Requests  re- 
ceived by  NRC  pertaining  to  nonmedi- 
cal records  under  the  control  of  an- 
other Government  agency  will  t>e  re- 
turned to  the  requefit/)r  with  the  name 
of  the  controlling  Oovemment  ager»cy. 
if  known,  within  ten  working  days 
after  receipt  by  NRC. 

DETERMINATION  A.ND  APPEALS 

{  9.65    ArceM  delerminationii:  appeals. 

(a)  Initial  determinations  The  Di- 
rector. Office  of  Admin  1st  ration,  or  his 
designee,  with  the  advice  of  the 
system  manager  having  control  of  the 
record  to  which  acc>*sB  is  requested, 
shall  determine  whether  access  to  the 
record  is  available  under  the  Privacy 
Act  and  notify  the  requesting  individ- 
ual in  person  or  In  »Tltlng  of  that  de- 
termination. Unless  the  request  pre- 
sents unusuaJ  difficulties  or  involves 
extensive  numbers  of  records.  Individ- 
uals shaU  be  notified  of  determina 
tion.s  to  gram  or  deny  access  wHhin  30 
working  days  after  receipt  of  the  re- 
quest. 

(1)  Notices  (rrantlng  acce.s.s  'waI! 
inform  the  indindual  when  and  ahere 
the  requested  record  may  be  seen,  how 
copies  may  be  obtained  and  of  any 
fees  or  anticipated  charRes  which  may 
be  incurred  pursuant  to  8  9  85  of  this 
subpart. 

(2)  Notices  denying  access  shaJi  state 
the  reasons  for  the  deruai.  and  advise 
the  lndh"dual  that  he  may  ajjpeal  the 
denial  to  the  Executive  Director  for 
Ooerations  in  accordance  with  the 
procedure*  set  forth  m  this  section. 

(b)  Appeals  from  dentais  of  access  If 
an  Individual  ha*  been  denied  access  to 
a  record  the  Indlnduai  may  request  a 
final  review  and  determination  of  hts 
request  by  the  Executive  Director  for 
Operations  A  request  for  final  re\1ew 
of  an  Initial  determination  should  be 
filed  withm  80  days  of  the  receipt  of 
the  Initial  determination,  shall  be  In 
writing,  shall  be  addreased  'o  the  E^x 
ecutlve  Director  for  Operations.  VS. 
Nuclear  Regtilatory  Commission. 
Washington.  DC.  20555  and  should  be 
clearly  marked  on  the  envelope  and  In 
the  letter  Privacy  Act  Appeal— Denial 
of  Access."  A  request  that  is  not  so 
marked  will  be  deemed  not  to  have 
been  received  by  the  NRC  until  it  Is 
actually  received  by  the  Elxecutlve  Di- 
rector for  Operations. 

(c)  Final  determinations  (1)  The 
Elxecutlve  Director  for  Operations,  or 
his  designee,  shall  tnake  a  final  deter- 
mmatlon  wiihm  .?0  working  days  of  re- 
ceipt of  the  request  for  final  review, 
unless  he  extends  the  time  for  good 
cause  shown  such  as  the  need  to 
obtam  additional  Information,  the 
volume  of  records  Involved  or  the  com- 
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plexlty  of  the  issue.  The  extentlon  of 
time  shall  not  exceed  SO  additional 
working  days  The  r«Hjue8tor  shall  be 
adv1«od  In  advjinre  of  any  extension  of 
time  and  of  'he  reasons  therefor. 

(2)  If  the  Executive  Director  for  Oc^- 
eratlona.  or  t\\»  deslKn^^e.  determln»M» 
thai  accesj"  was  properly  denied  be- 
cause the  tnformation  requested  has 
been  exempted  from  disclosure,  he 
shall  undertake  a  revjt-w  of  the  exi^nip- 
tlon  to  deiermlrie  whether  the  Infor- 
mation should  continue  to  be  exempt 
from  dlsckisure  The  Executive  Olrpc- 
tor  for  Operaiions  or  his  de.sttfree 
Shall  notify  the  individual  In  a-rltlng 
of  his  final  determmatlon  to  grant  or 
deny  the  reoue«t  for  access  Notices 
denying  acress  shBll  state  the  reason.s 
therefor  and  shall  advise  the  Indlvta- 
ual  of  bis  right  to  ludlcial  review  pur- 
suant to  5  U  S.C  SS2a>g). 

|9.M    DetermlnittiorDi  Buthorliinn  or  den- 
ying corroction  of  records;  appeals. 

(a)  Initial  deW^minattonM.  CD  The 
Director.  Office  of  Administration,  or 
his  designee,  with  the  advice  of  the 
system  manager  having  control  of  the 
record,  shall  determine  whether  txi  au- 
thorize or  refiise  correction  or  amend- 
ment of  a  record.  Unless  the  request 
presents  unusual  difficulties  or  In- 
volves extensive  numbers  of  records. 
Individuals  shall  be  notified  of  deter- 
minations to  authorize  or  refuse  cor- 
rection or  amendment  of  a  record 
within  SO  woriung  days  after  receipt  of 
the  request.  In  maKlng  this  determina- 
tion, the  Director,  or  his  designee, 
shall  be  guided  by  the  following  stan- 
dards: 

(O  Records  shall  contain  only  such 
information  about  an  Individual  as  is 
relevant  and  necessary  to  accomplish 
an  NRC  function  required  to  t>e  ac- 
complished by  statute  or  by  executive 
order  of  the  President; 

(11)  Records  used  by  NRC  In  making 
any  determmatltm  atjout  any  Individ- 
ual shall  be  as  accurate,  relevant,  cur- 
rent, and  complete  as  Is  reasonably 
necessary  to  assure  fsOmess  to  the  In- 
dividual In  the  determination; 

(HI)  No  record  shall  describe  how 
any  individual  has  exercised  rights 
guaranteed  by  the  First  Amendment 
unless  such  record  Is  expressly  autho- 
rized by  statute  or  by  the  individual 
about  whom  the  record  is  maintained. 
or  Is  pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  ac- 
tivity 

(2)  If  correction  or  amendment  of  a 
record  Is  authorized,  the  Director, 
Office  of  Administration,  or  his  desig- 
nee, shall  correct  or  amend  the  record, 
notify  the  requesting  Individual  in 
writing  that  the  correction  or  amend- 
ment has  b*»en  made  and  provide  the 
individual  with  a  courtesy  copy  of  the 
corrected  record. 

(8)  If  correction  or  amendment  of  a 
record  Is  refused,  the  Director.  Office 


of  Administration,  or  his  designee, 
shall  notify  the  requesting  individual 
In  writing  of  the  refusal  and  trie  rt-a 
sons  therefor  and  shall  advise  rne  in- 
dividual of  his  rlKht  to  r»H]ueKl  a 
review  of  the  refusal  by  the  Executlx-e 
Director  for  Onerailons  In  accordance 
with  the  procedures  set  forth  In  this 
section 

(0'  Avveals  f^im  initial  acti^errte  rle 
terminuluma  If  an  individuals  re 
quest  'o  amend  or  corre<"!l  a  re<'ord  h/W 
been  deniea.  In  whole  or  in  part  the 
Indi'.  Iduai  may  re<]ue.st  a  final  review 
and  determinatfon  ol  his  reqtie.st  by 
the  E,xecutlve  Director  for  Operations 
A  r,Hjue.si  for  final  review  of  an  inltinl 
determination  should  t>e  filed  within 
60  days  of  the  r»Teipi  of  the  Initial  de- 
termination, aha  I)  be  m  writing  shail 
be  addressed  to  rne  Kxrciitlve  Director 
for  Operations.  U  S  Nuclear  Rtgiili^- 
tory  Commi8.sl«)n.  ^.'sshlngton.  D.C 
20555.  and  should  t>*'  clearly  marked 
on  the  envelope  ard  in  the  letter  Pri- 
vacy Act  Corretiion  Appeal"  An 
appeal  that  is  not  so  marked  will  t>e 
deemed  not  to  have  l)een  received  by 
the  NRC  until  It  is  airtually  rereWed 
by  the  Executive  Director  for  Oi;>er- 
attons  Request*)  for  final  review  ahall 
set  forth  the  specific  item  of  Informa- 
tion sought  to  be  corrected  or  amend- 
ed and  should  Include,  where  appro- 
priate, documents  supporting  the  cor 
rectlon  or  amendment. 

(c)  Final  dPterminatinn^.  <l)  The 
Executive  Director  for  Operations,  or 
his  designee,  shall  make  a  final  deter- 
mination within  30  working  days  or  re 
celpt  of  the  request  for  final  review 
unle.«.  for  good  cause  shown  such  as 
the  need  to  obtain  additional  informa- 
tion, the  volume  of  records  involved  or 
the  complexity  of  the  issue,  he  ex- 
tends the  time  for  making  the  final  de- 
termination. The  extension  of  time 
shsdl  not  exceed  30  additional  working 
days.  The  requestor  shall  be  advised  In 
advance  of  any  extension  of  time  and 
the  reasons  therefor. 

(2)  If  the  EJxecutlve  Director  for  Op- 
erations, or' his  designee,  makes  a  fined 
determination  that  an  amendment  or 
correction  of  the  record  is  warranted 
on  the  fact*,  he  shall  notify  the  Direc- 
tor. Office  of  Administration,  to  cor- 
rect or  amend  the  record  pursuant  to 
Che  procedures  to  5  9.86(aK2). 

(3)  If  the  Executive  Director  for  Op- 
erations, or  his  designee,  makes  a  final 
determination  that  an  amendment  or 
correction  of  the  record  la  not  war- 
ranted on  the  facts,  he  shall  notify  the 
individual  to  writing  of  his  refusal  to 
authorize  correction  or  amendment  of 
the  record  to  «({hole  or  to  part,  and  of 
the  reasons  therefor,  and  shall  advise 
the  todlviduaJ  of  his  right  to  provide  a 
"Statement  of  Disagreement"  for  the 
record  and  of  his  right  to  Judicial 
review  pursuant  to  5  D.S.C.  552a(g). 

(  9.67     Statement*  of  disagreement. 

(a)  Written  "Statements  of  Disagree- 
ment" may  be  furnished  by  the  todl- 


vldual  within  30  working  days  of  the 
date  of  receipt  of  the  final  adverse  de- 
fermlnannn  of  the  Executive  Director 
for  Ot>erHtlnns  Stat^-ment*  of  DIs- 
aifroement"  shall  tur  addres.sed  to  the 
F;>ecijtive  Director  (or  Operations. 
1 1  S  Nuclear  ReguiRiorv  Commi.s.sion. 
Washington.  D  C  2uf).SS.  and  should  he 
clearly  marked  on  rne  statement  and 
on  the  envelope  Privacy  Act  State- 
ment nl  Dtsagreement" 

<h>  The  E\e<MiMve  Director  for  Oper 
at  ions,  or  his  designee  shall  i>e  respon- 
8ll)lf  for  ensiinnti  thar  <1)  The  •StHie- 
me!.i  of  Disaarreemenf  ■  Is  included  In 
the  .systt'm  or  svstenis  of  records  in 
which  the  disputed  item  of  informa- 
tion IS  rpHlniRined  and  (2)  the  ortginal 
record  ^  murkeo  to  Indicate  the  infor- 
mHMnn  diNpurert.  the  existence  of  a 
"Statement  of  D«8a»o"eement  and  the 
location  of  'StAtement  of  Dl.saKree- 
menf  wUhln  the  system  of  record.s 

{  ^  6M     NRf~  Sutemi-nU  of  CxpIaiiHlinn. 

The  Executive  Director  for  Oper 
ations.  or  nis  designee,  may.  if  he 
deems  it  appropriaie.  prepare  a  con- 
cise statement  of  the  rea.8ons  why  the 
requej<ted  amendments  or  corrections 
were  not  made  Any  NRC  Statement 
of  Explanation'  shall  be  included  In 
the  system  of  records  to  the  same 
manner  as  the  "Statement  of  Dis- 
agreement" Courtesy  copies  of  the 
^^RC  statement  and  of  the  notation  of 
dispute  as  marked  on  the  original 
record  shall  be  furnished  to  the  Indi- 
vidual who  request>?d  correction  or 
amendment  of  the  record. 

5  9  69    .Notken  of  forr^r lion  or  dUpute. 

(a)  When  a  record  has  t)een  correct- 
ed upon  request  or  when  a  Statement 
of  Disagreement"  has  been  filed,  the 
Director.  Office  of  Administration,  or 
his  designee,  shall,  within  30  worktog 
days  thereof,  advise  all  prior  recipients 
of  the  affected  record  whose  Identity 
can  be  determtoed  pursuant  to  an  ac- 
counting of  disclosures  required  by  the 
Privacy  Act  or  any  other  accounting 
previously  made,  of  the  correction  or 
of  the  filing  of  the  Statement  of  Dis- 
agreement" 

(b)  Any  dLsclosure  of  disputed  Infor- 
mation occurrtog  after  a  "Statement 
of  Disagreement"  has  been  filed  shall 
clearly  Identify  the  specific  Informa- 
tion dilspuied  and  be  accompanied  by  a 
copy  of  the  "Statement  of  IDisagree- 
ment"  and  a  copy  of  any  NRC  "State- 
ment of  Explanation". 

DISCLOStmS  TO  OTHERS  OF  RECORDS 
ABOtJT  IWDIVIDUALS 

09^10  Disclonure  of  record  to  penwnt 
other  than  the  Individual  to  whom  it 
pertains. 

(a)  NRC  Commissioners  and  NRC 
personnel  shall  not  disclose  any  record 
which  ts  contained  to  a  system  of  re- 
cords  malntatoed   by   NRC   by   any 
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meaiM  of  oommunicatlon  to  any 
person,  or  to  another  Oovemment 
Mency,  except  pursuant  to  a  writien 
request  by  or  with  the  prior  written 
consent  of.  the  todlvidtial  to  whom  the 
record  pertain*,  unless  disclosure  of 
the  record  1* 

(1)  To  NRC  Commissioners  and 
KRC  personnel  who  hav*  s  need  for 
the  r«cord  to  the  performance  of  their 
duties. 

(2)  Required  under  6  U.8.C  S52: 

(S)  Por  a  routtoe  use  published  to 
the  PoMDua  Rsoistkr: 

<4)  To  the  Bureau  of  the  Census  for 
purposes  of  planntog  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13 
of  the  United  States  Code; 

(5)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate 
written  assurance  that  the  record  will 
be  used  solely  as  a  statistical  research 
or  reporting  record  and  the  record  ts 
transferred  to  a  form  that  t*  not  todl- 
Tldually  Identifiable.  The  advance 
written  sutcment  of  assurance  shall 
(1)  state  the  purpose  for  which  the 
record  Is  requested,  and  (11)  certify 
that  the  record  will  be  used  only  for 
statistical  purposes.  Prior  to  release 
for  statistical  purposes  to  accordance 
with  the  provisions  of  this  paragraph, 
the  record  shall  be  stripped  of  all  per- 
sonally Identifying  Information  and  re- 
viewed to  ensure  that  the  Identity  of 
any  todlvidual  cannot  reasonably  be 
determtoed  by  combining  two  or  more 
statistical  records; 

(«)  To  the  National  Archives  of  the 
United  States  a*  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  It*  conttoued  preservation  by 
the  United  States  Government,  or  to 
the  Administrator  of  General  Services 
or  his  designee  for  evaluation  to  deter- 
mine whether  the  record  has  such 
value: 

(7)  To  another  agency  or  to  an  to- 
stnmientallty  of  any  governmental  Ju- 
risdiction wlthto  or  imder  the  control 
of  the  United  States  for  a  dvil  or 
criminal  law  enforcement  activity  If 
the  activity  Is  authorised  by  law.  and 
If  the  head  of  the  agetwy  or  Instru- 
mentality ha*  made  a  written  request 
to  the  NRC  specifying  the  particular 
portion  of  the  record  desired  and  the 
law  enforcement  activity  for  which 
the  record  is  sought.  A  record  may  be 
disclosed  to  a  law  enforcement  agency 
at  the  Initiative  of  the  NRC  if  criminal 
conduct  is  s\ispected,  provided  that 
such  disclosure  has  been  established 
as  a  routtoe  use  by  publication  to  the 
Federal  Rkcisttr,  and  the  instance  of 
misconduct  Is  directly  related  to  the 
purpose  for  which  the  record  1«  main- 
tained: 

(8)  To  any  person  upon  a  showing  of 
compelling  circumstances  affecting 
the  health  or  safety  of  any  todlvidual: 

(9)  To  either  House  of  Congress  or. 
to  the  extent  of  matter  wlthto  lu  Ju- 
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risdtrtlon.  to  any  committee  or  sub- 
committee thereof  or  ro  any  lolnt  com- 
mltt«»  of  the  Congress  or  to  any  sulv 
committee  of  such  K>ini  committee; 

1 10)  To  the  Comptroller  Oeneral.  or 
any  of  his  authorised  representatives. 
to  the  course  of  the  performance  of 
the  duties  of  the  Oeneral  Accounting 
Office,  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

1 1,81     Notice*  of  ■ubpof'nas. 

When  records  concerning  an  Individ- 
ual are  subpoenaed  or  otherwise  dis- 
closed pursuant  to  court  order,  the 
NRC  officer  or  employee  served  with 
the  subpoena  shall  be  responsible  for 
assuring  that  the  individual  is  notified 
Of  the  disclosure  within  five  days  after 
Buch  subpoena  or  other  order  becomes 
a  matter  of  public  rer<;r,i  The  notice 
shall  be  mailed  to  the  lawt  known  ad- 
dress of  the  todlvidual  and  shall  con- 
tato  the  following  information:  (1) 
The  date  the  subpoena  is  returnable; 

(2)  the  court  to  which  it  is  returnable: 

(3)  the  name  and  number  of  the  case 
or  proceedinr.  and  (4)  the  nature  of 
the  toformallon  sought. 

i  tJtt    Notice*  of  emenrcnf V  diM-lotiures. 

When  Information  concerning  an  to- 
dividual  has  been  disclosed  to  any 
person  tinder  compelling  circum- 
stances affecttog  health  or  safety,  the 
NRC  officer  or  employee  who  made  or 
authorized  the  disclosure  shall  notify 
the  todlvidual  at  his  ihFi  known  ad- 
dress wlthto  five  days  of  the  disclo- 
sure. The  notice  shaD  contato  the  fol- 
lowing Information;  (a)  Tbe  nature  of 
the  information  disclosed;  (b)  the 
person  or  agency  to  whom  the  Infor- 
mation was  disclosed,  (c)  the  date  of 
the  disclosure:  and  (&)  the  compelling 
clrcimistances  Justifjing  the  disclo- 
sure. 

19,85    Fees. 

(a)  When  charved.  Pees  shall  not  be 
charged  for  search  for  or  review  of  re- 
cords requested  pursuant  to  this  sub- 
part or  for  making  copies  or  extract* 
of  records  to  order  to  grant  access  to 
records  and  make  them  available  for 
review.  Pees  e.8tabllshed  pursuant  to 
SI  D.S.C.  483a  and  6  U.6  C  552a(fK5) 
shall  be  charged  according  to  the 
schedule  contamed  to  paragraph  (b)  of 
this  section  for  actual  copies  of  re- 
cords requested  by  todlvidual*  pursu- 
ant to  the  Privacy  Act  of  1974.  unless 
the  Director,  Office  of  AJmlnlstration, 
or  his  designee,  waives  the  fee  because 
of  the  toablllty  of  the  Individual  to 
pay  Fees  shall  not  l>e  charged  where 
they  would  amount,  to  the  aggregate, 
to  less  than  13. 

(b)  Schedule  of  fees  Pees  may  only 
be  assessed  for  reproduction  charges 
for  actual  copies  of  records  requested 
by  todlvidual*  pursuant  to  the  Privacy 
Act  of  1974  to  accordance  »1th  the  fol- 
lowing schedule: 
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f  1)  Record  sizes  up  to  8H  x  14  Inche* 
made  on  office  copying  machines— 
tO.lO  per  page  copy 

<2)  Record  stses  greater  than  8"*  x 
14  Inches— W  10  for  each  Sw  i  14  IrK-h 
unit  of  fraction  thereof  per  pa«e  ropy 

(3)  Microfiche— 8 w  x  11  inches— 
tO.lS  per  page  copy 

(4)  The  charge  for  reproducing  re- 
cords other  than  those  specified  at)ove 
will  be  computed  on  the  basis  of 
NRC's  direct  cost* 

<c)  Notxce  of  anticipated  charge*. 
When  It  is  anticipated  that  fees 
chargeable  under  this  section  will 
amount  to  more  than  »3.  and  the  re- 
questor has  not  todlcated  to  advance 
hi*  wllllnKnesff  to  pay  fees  a*  high  a* 
are  anticipated,  the  requestor  shall  t>e 
notified  of  the  amount  of  the  antici- 
pated cost  before  copies  are  made  The 
notification  shall  offer  the  requestor 
the  opportunity  to  confer  with  NRC 
personnel  with  the  object  of  reformu- 
lattog  the  request  to  meet  the 
requestor  s  needs  at  lower  cost. 

(d)  Form  and  place  of  payment  Pee 
payment*  shall  be  by  checiL  draft  or 
money  order  payable  to  the  XJA.  Nu- 
clear Regulatory  Commission.  No  em- 
ployee of  NRC  Is  authorized  to  accept 
payment  of  fees  to  ca«h. 

(e)  Advance  depont  Where  the  an- 
tldpaied  fee  chargeable  under  this 
section  excees  125.  an  advance  deposit 
of  25<%  of  the  anticipated  fee  or  S25. 
whichever  if.  greater,  may  be  required. 
Where  a  requestor  ha*  previously 
failed  to  pay  a  fee  under  this  section, 
an  advance  deposit  of  the  full  amount 
of  the  anticipated  fee  may  be  required- 

ENFOPCEMENT 

1 9.90     Vlwialions. 

(a)  An  Injunction  or  other  court 
order  may  be  obtained  pursuant  to  5 
U.6.C.  652a(g><l-3)  to  compel  NRC  to 
permit  an  todlvidual  to  review,  amend 
or  copy  a  record  pertaining  to  him.  or 
to  be  accompanied  by  someone  of  his 
own  choosing  when  he  reviews  hi* 
record.  A  court  order  may  t)e  obtained 
for  the  payment  of  a  civil  penalty  im- 
peded pursuant  to  5  U.8.C.  552a(gH4) 
If  NRC  totentlonally  or  »1llfully  fall* 
to  maintain  a  record  accurately,  or 
falls  to  comply  with  any  provision  of  5 
U.S.C.  552a.  or  any  provision  of  thl* 
subpart,  if  such  failure  results  to  an 
adverse  determination  or  has  an  ad- 
verse effect  on  an  todlvidual.  Court 
costs  and  attorney's  fees  may  be 
awarded  to  civil  actions. 

(b)  Any  officer  or  employee  of  NRC 
who  willfully  maintains  a  system  of  re- 
cords without  meeting  the  notice  re- 
quirement* of  6  VS.C.  552a<e)<4),  or 
who  willfully  discloses  information 
Itnowtng  such  disclosure  to  be  piDhlb- 
tted  by  5  U.S.C.  552a  or  by  any  rules  or 
regulations  Issued  thereunder,  may  t>e 
guilty  of  a  crimtoal  misdemeanor  and 
upon  conviction  may  be  ftoed  up  to 
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l.S(WM)  Any  person  who  krio»lng!y  and 
willfully  riKiiiest*  or  obtains  any 
rpcord  concerning  an  Individual  from 
NRC  under  false  pnetenaes  may  be 
convicted  of  a  crIminaJ  mwdemt^anor 
and  upon  conviction  may  be  fined  up 
to  $5000. 

EXEMPTIONS 

8  9.95    Specific  exemprions. 

Pursuant  to  6  USC  552a(k).  por- 
tions of  the  followmK  NRC  system*  of 
records  are  exempt  from  5  U.S.C.  652a 
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(cK3);  (d);  (eKl);  (eK4)  (O).  (HI  and  (I) 
and  (f)  and  are  subject  to  the  provi- 
sions of  8  9  61  of  thte  part: 

(a)  Contracts  Records  Files 

cb)  Office  of  Inspector  and  Auditor 
Index  Pile  and  As.«<fx;lated  Record* 

^c)  Development  and  Advanr^^mcnt 
for  Regulalory  Employees  (DARE) 
Records 

(d>  Equal  Employment  Opportunity 
Records  Piles 

(e)  General  Pf^rsonnel  Records  (Offi- 
cial Personnel  Foider  and  Related  Re- 
cords ' 


(f)  Personnel  Security  Pllee  and  As- 
sociated Records 

(g)  Fenionnei  Performance  Apprais- 
als 

(h)    Personnel    Research    and    Test 
VnlKifttion  Records 

(1)  RerrulUng  Examining  and  Place- 
ment Records 

(j   Secretariat  Records  Facility  Piles 

(k)  Protection  support  files  and  asso 
elated  records 

(1)  Information  security  files  and  as 
sociated  records 

(ml    Appointment     and     PromMlon 
Certificate  Records. 
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•nt»«  31— Money  and  Rnanc*:  Treaaury 

Subtitle  A— Office  of  the  Secrrtary  of  tl»« 
Treasury 

PART  l—ACCESS  TO  RECORDS 

Subpart  C— ReaKd»  Pertaining  to 
Individuals 

Subpari  8 — Und«i  Oth«r  Provision* 
SK   1  13  througti  1  10  IReaerved! 

Subpart  C— Racord*  P«rt»lnlng  to  indivKluata 
1  ao     Purpone  and  scop*  ol  reK"lat>on» 
121 
133 


1  33 


134 


1^ 

ije 


Definitions  . 

R«quirfmenu    relating    to   ry«M-mi>   of 

records  .^ 

Publication  in  the  Fedehal  ««'>"™« 
annual  notlc«iB  of  aytttrnt  of  rwJQras. 
general  exemptlona.  H)ecinc  exemp- 
tions »♦»,.- 
Disclosures  of  record*  to  p*rK>n  ot*er 
than  the   individual  to  whom  they 
pertain 
Accounting  for  dtoclo«ur«  'n«|<J«^,^^^ 
Procedures  for  notification  and  •ectm 


to  lMd1V(1!^al^     f"rriiar   and   tt--s  tor 

request  fof   »'   ''''"' 
procedures  for  smendment  of  reooroa 

pertAinltiK     to     tndl-.iduals — format, 

aKencv  rf'vip*  and  app<,'al  from  Initial 

adverse  n+if'D'V  determination 
Tr»ininK    nili»   of   ondvict.   penalties 

tor  not.-compllanc«- 
RprdTriH  irHr>-f»TTed  t^  Pcfleral  R*oor«l« 

Center  'T  Ntt'iona!   Arcnlves  of  the 

United  Stales 
Appiustioi)  tr>  svRtemK  of  records  main- 

IftUied  r>v  Governmpiit  coiitracU)rs 
Rale  or  rt^n'Hi  ■>!  mallWiK  lists 
Dw  and  c\\ki  iobure  ol  Social  Security 

Numtwrs 
Coopemtiot.    with    Privary    Protection 

Study  rommisfiion 
OuardlariKfiip 
Information  torm* 
Bystems  exempt    in   whole  or   In   p»rt 

from  provifiloiis  of  b  U  8  C   663a  aod 

this  part 

Appendix  A— Offlce  of  the  Secretary 
Appendix  B  -  Internal  H#»€nue  Service 
Appendix  C— United  States  Customs  Serrtoe 


1  98 
13« 

130 

1  31 
133 

133 

1J4 
186 

1.86 


Appeiidlx  D— Hnlted  SUtee  Secret  Service 
Appendix  »    Bureau  of  Alcohol.  Tobacco  and 

PI  rearms 
Appendix  F— Bureau  of  Engraving  and  Prtnt- 

injf 
Appendix  G-- Bureau  ot  Or,vernment  n-an- 

ctHl  Operatlonc 
Appendix  H  — B\ireau  of  tl-p  M'nt 
Appendix  1  -  Bvireau  of  ih*-  P  ihlir  Deb' 
Appendix  J— OfBce  of  the  CompiroJler  of  XXi» 

Currency 
Appendix    K— United    States    Saving    Bonds 

Division 
App*iidix  L — Cor>j*<»)ldRted  Pederal  Law   Bn- 

lorcerneni  TriiUilng  Center 

AtTHoaiTY  The  proviMons  of  this  subpart 
C  of  Paj-i  1  issued  under  6  D  tiC  652a 

f  1.20      I'urpo'i      «n<l     ix-ope     of     rcgula- 
liono. 

The  re«ulfllion>  in  this  subpart  are  is- 
sued to  implement  the  provoslorw  of  the 
Privacy  Act  of  1874.  '6  VSC  552a>  Ttie 
regulations  relate  to  all  records  main- 
tained by  the  Department  of  the  Treaa- 
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urv  which  are  tdentlflsble  by  Individual 
name  or  identifier  and  all  systems  of 
sufh  records  from  which  Information  is 
retrieved  by  the  name  of  the  Individual 
or  by  some  irtentifyinK  number,  symbol, 
or  other  ideTtifyinn  particular  assigned 
to  the  indi^'dual  TTiey  do  not  relate 
to  those  iier»>nnnel  records  of  Govern- 
ment eniDlovees  which  are  under  the 
.mrisdu  lion  of  tiie  Civil  Service  Commis- 
sion to  ilie  extent  such  records  are 
sub'ect  to  rejriila lions  issued  by  such 
Commission  The  regulations  apply 
tf>  all  coiT^tuuent  unit*  of  the  De- 
parerr.eni  of  the  Trea^iirv  Any  ref- 
erence in  lhu«'  subpart  to  the  E)epart- 
ment  or  its  ofTinals  employees,  or  records 
shall  be  deemed  to  refer  also  r>o  the  cnn- 
slituert  unites  or  their  officials  em- 
plovees  or  records  The  retnilanons  set 
forth  the  requirement.';  applicable  to  De- 
partment of  the  Treasurv  employees 
mnintammc  roDectliiH  using  or  dis.seml- 
nating  record"-  perrainira  to  Indn  iduals 
They  also  set  forth  the  procedures  bv 
which  indni.itials  mav  request  notifica- 
tion of  whether  the  Department  of  the 
Treasury  maintains  or  has  disclosed  a 
record  pertaininp  to  them  or  may  seek 
access  to  <iirh  records  maintained  in  any 
n«)nexempt  sv<;tem  of  records,  request 
amendment  of  such  re<f>rds  and  appeal 
anv  initial  adverse  deu'rmination  of  any 
such  request  Pnr  the  convenience  of 
Interested  persons  the  consMtiient  units 
of  the  Depftrtment  of  the  Treasury  may 
reprint  these  re»njlafionfi  in  their  en- 
tirety 'less  any  appendices  not  applicable 
to  tne  unit  in  Question  ■  m  those  titles  of 
the  Code  of  Federal  Regulations  which 
normallj  contain  regulations  applicable 
to  such  constuuent  unit*  In  connection 
with  such  repuhlication  and  at  other  ap- 
propriate times  constituent  units  may 
Issue  supplementarv  regulations  appli- 
cable onlv  to  tne  constituent  urut  In  ques- 
tion, which  are  consistent  with  these 
rejnilatioas  in  the  event  of  any  actual  or 
apparent  inconsL«;tency  these  Depart- 
mental repulation.^  shall  govern  Pers«->ns 
Interested  in  the  records  of  a  particular 
constituent  unit  should  therefore,  al.so 
consult  the  Code  of  FVderal  Refrulations 
for  any  rules  or  repulations  promulgated 
Bpeclflcally  with  respect  to  that  constit- 
uent unit  'see  Appendices  to  this  subpart 
for  cross  reference*.'  The  head  of  each 
unit  Is  hereby  also  authorized  t/)  substi- 
tute other  appropriate  officials  for  thase 
designated  and  correct  addres.<»es  spert- 
fled  in  the  appendix  to  this  .subpart  ap- 
plicable t/1  his  unit  The  con.<;tltuent  units 
of  the  Department  of  the  Treasury  for 
the  purposes  of  this  subpart  are 

'a>  The  Office  of  the  Secretary  of  the 
Treasurv  which  Includes  the  offices  of 

'!•  The  Secretary  Inchidlng  immedi- 
ate stafT 

'2>  The  Deputy  Secretary.  Including 
Immediate  stafT 

'3»  The  Under  Secretary  for  Mone- 
tary Affairs    including  immediate  staff; 

<4>  The  Under  Secretary,  including 
immediate  stafT 

<5>  The  General  Coun.sel  and  the 
Lesral  Division  except  legal  coun.sel  to  the 
officer  and  offices  iLsied  In  paragraph  (a) 
(6)  of  thl«  secuon  and  the  constituent 


unita  llBt«d  in  paragraphs  'b>  through 
(ei  and  (h)  through  (li>  of  this  section: 

"6»  The  A.sslstant  Secretary  "Tax 
Policy  >  Including  immediate  staff  and  all 
offices  reporting  to  him. 

<7>  The  A.sslstant  Secretary  (Inter- 
national Affairs'  and  all  offices  report- 
ing to  him.  Including  Immediate  staff; 

'8'  The  A.sslstant  Secretary  (Trade. 
Fnerey  and  Financial  Resources  Policy 
Coordination  t  and  all  offices  reporting 
to  him    inchidniB  ininiedtate  staff. 

'9'  The  Assistant  Secretary  i  Eco- 
nomic Policy  and  all  other  offtces  re- 
porting to  him.  Including  Immediate 
staff. 

'10'  The  Fiscal  A.sKlstant  Secretary. 
Including   Immedinte  staff 

'll>  The  A.ssLstant  Secretary  <Admln- 
l.->t ration  •  and  nil  otTtces  reporting  to  him. 
Including  immediate  staff. 

"12'  The  AssiM.ar.t  Secretary  'l^egls- 
latite  Affairs'   including  immediate  staff; 

1 1>J  The  Assistant  Serreiarv  -Enforr-e- 
meni.  Operannns  and  Tariff  Affairs'  in- 
cludinB  immedjate  staff  and  the  Offices 
of  I^*  Enforcement  Including  Interrx)! 
'Nationiil  Central  Burewu'  Operations. 
Tariff  Affairs  nnd  Foreign  As.sets  Control 
reporting  to  him 

•  14 '  The  SpeciHl  A.isistant  to  the  Ser- 
returv  iPimiic  Affairs',  including  Imme- 
diatt*  staff 

'  l.T'  The  Sr>eclal  A.>sistant  to  the  Sec- 
retary 'l)ebt  Management  I  and  the  of- 
fices ret>orting  to  him.  including  imme- 
diate si^ff 

>  16'  The  Special  A.s.sistant  to  the  .Sec- 
retary 'National  Security',  including 
Immediate  staff 

•I7>  The  Treasurer  of  the  United 
States,  including  immedK-ite  staff. 

118'  The  Director  or  Practice,  includ- 
ing immediate  staff    and 

<  19'  Persons  concerned  with  the  com- 
pletion of  actions  under  tlie  Economic 
Stahili7auon  Act  of  1970  as  amended 

<b'    The  Internal  Revenue  Service 

<c>  The  United  Slates  Customs  Serv- 
ice; 

'd>   The  United  St.ites  Secret  .Service; 

<ei  The  Bureau  of  Alcohol.  Tobacco 
and  Firearms. 

'f'  The  Bureau  of  Engraving  and 
Printing 

<g'  The  Bureau  of  Government  P1- 
nancl.ll  Operations. 

(h>   The  Bureau  of  the  Mint: 

ID    TTie  Bureau  of  the  Public  Debt; 

<J'  Tlie  Office  of  the  Comptroller  of 
the  Currency. 

'k'  The  United  State.s  Savings  Bond 
Division    and 

'1>  The  Consolidated  Federal  Law  En- 
forcement Training  Center 

For  purtxvses  of  this  subpart,  tiie  office 
of  the  legal  counsel  for  the  constituent 
units  listed  in  Paragraphs  'b'  "c  id>. 
<e».  <h'  <i>  <i>  and  'k'  of  this  section 
are  to  be  considered  a  part  of  such  con- 
stituent unit  Any  office  which  is  now  in 
existence  or  may  hereafter  be  estab- 
iLshed  which  is  not  specifically  iLsted  or 
known  to  t)e  a  constituent  of  any  of  those 
iLsted  above  shall  be  deemed  a  part  of 
the  Office  of  the  Secretary  for  the  piir- 
poee  of  these  regulauons 


§  1. 21      IVfinitioiM. 

'a'  The  term  "agency"  means  agency 
as  defined  in  5  use  552' e>. 

<bi  The  term  "individual"  means  a 
citizen  of  the  United  Stittes  or  an  alien 
lawfully  admitted  for  permanent 
residence; 

'c  The  term  "maintain"  Includes 
maintain,  collect,  itse.  or  dLs.semlnafe. 

•  d'  The  term  "record"  means  any 
item,  collection,  or  grouping  ol  informa- 
tion about  an  individual  Uiat  is  main- 
tained by  the  Department  of  the  Treas- 
ury or  any  constituent  unit  thereof,  in- 
cluding but  not  limited  to  ht*.  education, 
financial  traiLsactions.  medical  hLstorv. 
and  crimmHl  or  employment  hLstorv  and 
tliai  contains  his  name,  or  tlie  identilv- 
Ing  number  symbol,  or  other  Identifying 
particular  a.ssigned  to  the  individual, 
such  as  a  finger  or  voice  print  or  a  photo- 
graph; 

lei  The  term  "system  of  records" 
means  a  g'^oup  of  any  records  under  the 
control  ol  the  Deparfjnent  oi  the  Treii*- 
un  or  any  con.stituent  unit  thereof  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  iden- 
tifvir.g  numOer  symtxil  or  other  identi- 
fying particular  assigned  to  the  indi- 
vidual. 

'f>  The  term  "stattstlcal  record" 
means  a  rtvord  in  a  system  of  records 
maintained  for  statistical  research  or  re- 
p<irt,ing  purposes  only  and  not  u.sed  in 
whole  or  in  part  m  maicmg  any  deter- 
mination about  an  identifiable  individ- 
ual  except  as  provided  by  13  U  S  C   8 

'g'  The  term  "routine  use"  means 
with  respect  to  the  disclosure  of  a  record. 
the  ae  of  such  record  for  a  purpo,se 
which  IS  compatible  with  the  purpo.se  for 
which  It  was  collected. 

<h>  The  term  "coastltuent  unit" 
means  a  bureau  or  office  of  the  Depart- 
ment of  the  Treasury  as  set  forth  in 
.section  1  20  and  m  the  appendices  to 
these  regulations   'SeeSUSC  5.'>2aiai). 

§  1.22      Re<j«iirem«'ntii     relating     lo     syifi- 
lemi>  of  re<"<>r<lH. 

'a>  In  aeneral  Subiect  to  5  U  S.C. 
.S.saa  <j'  and  'k'  and  section  1  23'c>  of 
thLs  subpart,  each  constituent  imit  shall 
in  conformance  with  5  U  S  C    fi.'>2a. — 

<  1  •  Maintain  in  Its  records  only  such 
information  about  an  individual  as  is 
relevant  and  ne<'e.s,sarv  to  accomplish  a 
purpose  of  the  agency  required  to  be 
accomplished  bv  statute  or  by  executive 
order  of  the  President  iSee  5  USC. 
552aie' '  1  >  i .  and 

'2t  Collect  Information  to  the  greatest 
extent  practicable  directly  from  the  sub- 
ject Individual  when  the  Information 
may  result  in  adverse  determinations 
at)out  an  Individual's  right*  benefits, 
and  privileges  under  Federal  programs 
(See  5  USC  552a'e»(2»  » 

'b»  RpQUPxts  tnr  inifyrmnticm  fmm 
intftmriuals  Subject  to  5  USC  552a' j) 
and  secuon  123<c>(l>  of  this  suboart. 
each  constituent  unit  of  the  Treasury 
shall  Inform  each  individual  whom  It 
aslts  to  supply  information,  on  the  form 
whach  it  uses  to  collect  the  information 
or  on  a  separate  form  that  can  be  re- 
tained by  the  individual — 
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(1)  The  authority  f whether  granted 
by  statute,  or  by  executive  ord°r  of  the 
PrcBidenti  which  authorizes  the  solicita- 
tion of  the  Information  and  whether  dis- 
closure of  such  information  is  mandatory 
or  voluntary. 

(2>  The  principal  puniose  or  purixises 
for  which  the  information  is  in'^nded  to 
be  Ufied. 

<3»  The  routine  uses  which  may  be 
m«ule  of  the  information,  as  published 
pursuant  to  5  U  S  C  562a  <  e  "  4  < '  D  > .  and 
'41  The  effects  on  such  individual,  if 
any.  of  not  providing  all  or  any  part  of 
the  requested  information  'See  5  USC 
552aie' '3' • 

ic>  Rep<yrt  on  new  systems  Each  con- 
stituent unit  of  the  Treasury  shall  pro- 
vide adequate  advance  notice  to  Con- 
gress and  the  Office  of  Management  and 
Budget  through  the  Legislation  Section. 
Office  of  the  General  Counsel  of  any  pro- 
posal to  establish  or  alter  any  system  of 
records  in  order  lo  permit  an  evaluation 
of  the  probable  or  potential  effect  of 
such  proposal  on  the  privacy  and  other 
personal  or  property  rights  of  individuals 
or  the  disclosure  of  information  relating 
to  such  individuals,  and  its  effect  on  the 
preset vauon  of  the  constitutional  prin- 
ciples of  federalism  and  separation  of 
powers    'See  5  use   552a 'oi  » 

<d'  AcvuTote  and  secure  maintrnanre 
0/  records  Eik  h  constituent  unit  .shall— 
'1'  Subiect  to  5  use  552a' J'  and 
section  1  23 ' c ' '  1 '  of  this  subpart,  main- 
tain all  records  which  are  ased  In  mak- 
ing anv  determinaiion  about  any  individ- 
ual with  such  accuracy  reievance  timeli- 
ness, and  completeness  as  Is  reasonably 
nece.ssary  to  a.vsure  fairness  to  the  in- 
dividual in  the  deUM  niii.aiinn  .see  5 
USC  552a  e  -  ft '  >  , 

'2'  Prior  lo  dis.seniiriaiing  any  record 
about  an  individual  to  anv  person  other 
than  an  agency  unless  i!;e  disseniniH- 
tion  is  made  pursuant  to  5  V  S  C  5.S2 
'see  31  CFR  Part  1.  SubpHit  A-  make 
reasonable  efforts  to  assure  ttiat  such 
records  are  accnate.  complete  timely, 
and  relevant  for  Depaitment  of  the 
Treasury  purpo.ses  'See  5  USC  ft.i^a 
'ei '6'  •    and 

'3'  F.stabli.sh  appropriate  adii.iriisTr;i - 
live,  technical,  and  physical  .salei^iiards 
to  insure  the  securit;  and  confidenlialitv 
of  records  and  to  pruu-M  again.'-t  ;iiiv 
anticipated  threa;,s  or  na/atds  to  then 
security  or  integnty  whicn  could  resuli 
in  substantial  harm  eiiioarr.issmcni  in- 
convenience, or  unfairness  to  am  in- 
dividual on  wnom  miormat.on  is  main- 
Uined    'See  5  use    ft52a'e"10"  ). 

(11  System  managers  with  the  ap- 
proval of  the  head  of  their  offices  within 
a  con.stituent  unit,  shall  establish  ad- 
ministrative and  physical  controls,  con- 
sistent with  Department  regulations,  to 
in.sure  the  protection  of  records  systems 
from  unauthorized  access  or  disclosure 
and  from  physical  damage  or  destruc- 
tion. Tlie  controls  instituted  shall  be  pro- 
portional to  the  degree  of  sensitivity  of 
the  records  but  at  a  minimum  must  in- 
sure that  records  other  than  those  avail- 
able to  the  general  public  under  the 
needom  of  Information  Act,  (5  nB.C. 
563).  are  protected  from  public  view, 


that  the  area  in  which  the  records  are 
stored  is  supervised  during  all  business 
hours  aiKl  phvMcallv  se(  ure  during  non- 
busine.ss  hours  U'  prevent  unauthorized 
personnel  from  Dbtainmn  access  to  the 
records  Automated  sv^tems  shall  com- 
ply Willi  the  security  standards  promul- 
gated by  the  National  Bureau  of  Stand- 
ards 

Ml'  System  mnnagel^  with  U'le  ap- 
proval of  the  head  ol  th<:r  offices  vMthin 
a  conhtiluent  unit.  sli:ill  adopt  access 
restrictions  to  insure  u.hI  only  those 
individuals  within  the  .i+iency  who  have 
a  need  to  have  acce.ss  to  the  ^ecord^  for 
the  performance  of  their  duties  have  ac- 
cess to  Uiem  Procedures  shall  also  be 
adopted  to  prevent  ac<  idental  access  to, 
or  dissemlnrition  of  records 

(e>  Prohibitum  again''t  maintenance 
of  records  CiinceminQ  firsf  Amendment 
Tights  No  constituent  unit  shall  maintain 
a  record  describing  ho\k  any  individual 
exercises  rights  guaranteed  by  the  First 
Amendment,  'eg  speech',  unless  the 
maintenance  of  such  record  is — 

<  1 1  Expressly  authorized  by  statute,  or 
'2»  Expressly  authorl7i='d  by  the  Indi- 
vidual about  whom  the  record  is  main- 
tained, or 

'3'  Pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  activ- 
ity 'See  5  USC  552a'e"7ii. 

ifp  Nottfication  of  disclosure  under 
compulsory  legal  proce^^K  Subject  to  6 
U8C552a'ji  and  secuon  1  23'C"1  >  of 
this  subpart,  when  records  concerning 
an  individual  are  subpoenaed  by  a  Grand 
Jury  Court,  or  quasi-tudlcial  agency, 
the  offii  lal  served  with  th(  subpoena  .shall 
make  rea.sonable  efforts  vo  a.ssure  that 
notice  of  any  disclosure  :s  provided  to 
the  mdmdudl  Notice  shall  be  provided 
wuhin  5  working  days  of  making  the 
rci  ord.s  av  ailable  under  compulsory  legal 
process  or  in  the  case  of  a  Grand  Jury 
subpm-na,  withm  five  da:.s  of  its  becom- 
u\ii  a  matter  of  public  record.  Notice 
shHl!  U  m,iu(>d  to  Uie  last  known  address 
of  the  individual  and  8h!;ll  contain  the 
foiioAu.:;  ii.fonnauon  the  date  and  au- 
thoritv  U)  '.vhich  Uie  subo'^'na  is  or  was 
reiun.abie  the  name  and  number  of  Uie 
case  or  pi<.<eedlng  and  tne  nature  of  the 
information  sought  and  provided  Notice 
of  the  iss'jance  of  a  sub;v)ena  is  not  re- 
quired if  the  system  of  r.n  ords  has  been 
exempted  from  the  notice  requirement 
of  5  use  552ft'ei'8)  and  this  secUon. 
pursuant  to  5  USC  552ft' 1'  and  t  1  23 
'!'.!■.  bv  a  Notice  oi  E.«:empiion  pub- 
U.^Upd  '11  tne  F'EiiERAi  RfGisTF.R  'See  5 
use    5.S2a'e-    8)  ). 

'g>  Fmeroinrii  disclosure  If  informa- 
tion con'  eriung  an  individual  has  been 
disclosed  to  any  person  under  compelling 
circumstances  affecting  health  or  safely, 
the  individual  shall  be  notified  at  his 
last  known  address  within  5  days  of  the 
disclosure  'excluding  Saturdays.  Sun- 
days, and  legal  public  holidays'  Notifi- 
cation shall  include  the  following  mfor- 
mauon  the  nature  of  the  informauon 
disclosed,  the  person  or  agency  to  whom 
It  was  disclosed,  the  date  of  disclosure. 
and  the  compelling  circumstances  Justi- 
fying the  disclosure.  Nottflcatlon  shall  be 


given  by  the  officer  who  made  or  author- 
ized the  disclosure    (Bee  6  U  8  C    5028 

'b' '8' '. 

t  1.23  Publication  in  Ihr  Ffdi-rm\  He|ti»- 
lir^— annual  n«»tire»  of  k**!^!"  of 
rerordo.  generHl  rirmplion^.  •|)«cifir 
rxeniplionK. 

'Ill  Annual  notices  of  xy^trm't  of  ^ei  ■ 
orda  to  be  published  in  tfw  Pedfkai  Rec- 
rsTBR  Each  consutuent  unit  shall  pub- 
lish in  the  P^DERAi  RtciBTER  at  least 
annually  a  notice  of  the  existence  and 
character  of  all  r\ stems  of  records  !t 
maiiitains  Sui  h  notices  are  set  forth  in 
the  'Notices  of  Records  System.*'  pub- 
lished by  the  General  Services  Adminis- 
tration and  referenced  In  Appendices  A 
through  L  to  this  subpart  Subject  to 
5  U  8  C  652a  '  J '  and  <  k  i  and  subsection 
(ci  of  this  section,  each  notice  shall 
mclude — 

( 1 )  The  name  and  location  of  the  sys- 
tem, 

i2»  The  categories  of  individuals  on 
whom  records  are  maintained  in  the  sys- 
tem; 

<3>  The  categories  of  records  main- 
tained in  the  system . 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purpose  of 
such  use 

(5'  The  policies  and  practices  of  the 
constituent  unit  regarding  storage,  re- 
tnevabilily.  access  controls,  retention, 
and  dl«*po6al  of  the  records . 

'6'  The  title  and  business  a(jdre.ss  of 
the  Treasury  official  who  is  responsible 
for  the  system  of  records . 

'7'  The  procedures  of  the  constituent 
imlt  whereby  an  individual  can  be  noti- 
fied at  his  or  her  request  if  the  system 
of  records  contain  a  record  pertaining  to 
him  or  her  including  reasonable  times, 
places    and  idenuflcation  requirements; 

'8'  The  procedures  of  the  constituent 
unit  whereby  an  mdivndual  can  be  noti- 
fied at  his  or  her  request  how  he  or  she 
can  gain  access  to  any  record  pertaining 
to  him  or  her  contained  in  the  system 
of  records  and  how  he  or  she  can  contest 
its  content,  and 

'9'  Tne  categories  of  sources  of  rec- 
ords m  the  system  'See  5  USC  552a 'e> 
(4i  I 

'b'  Notice  of  new  or  modified  routine 
uses  to  be  put)lu,hed  in  the  Ftderai  Rec.is- 
TEK  At  lea.st  30  days  prior  to  a  new  use 
or  modification  of  a  routine  u.se  as  pub- 
lished under  paragraph  <a'i4i  of  this 
section  eacn  constituent  unit  shall  pub- 
lish in  the  Federal  Register  notice  of  such 
new  or  modified  use  of  the  information 
in  the  system  and  provide  an  opportunity 
for  interested  persons  to  submit  written 
data  views  or  arguments  to  the  constuu- 
ent unit  'See5USe  552a'eiill»  • 

(c  Promulgation  of  rules  exempting 
systems  from  certain  requirements — '1» 
General  eiemptionsi  In  accordance  with 
existing  procedures  anoUcab'e  to  a 
Treasury  constituent  unit's  Issuance  of 
regulauons,  the  head  of  each  such  unit 
may  adopt  rules,  in  swxjordance  with  the 
requirements  (Including  general  notice) 
of  5  USC  553'b>  d',  (2>,  and  i3i,  «c) 
and  'e) .  to  exempt  any  8>'stem  of  records 
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within  th*  ronstltuent  unit  from  any  pert 
ol  5  DSC  5528  and  these  regulations 
pxrept  subs*vlions  'b'  <  5  1  24  rondJtions 
of  disrlosurp'  'r''l>  1 5  1  26  ke^  ao- 
curat-r  acrountlnK  of  dlsclasuresi .  (c  •  1 2> 
<}  1  25  retain  arroununu  for  five  years 
or  life  of  record'.  (e>i4)(A>  through 
<F>  iparaRrnphs  <a>  of  this  section,  pub- 
lirntinn  of  annual  notice  of  .systems  of 
records),  'e'lfit  i  *  I  22'di .  arrurary  of 
records  prior  to  dl.ssemlnation*.  <e''> 
<?122'e>  mainfenance  of  record."*  on 
First  Amendment  nghU?  • .  <  e  •  1 9  >  i  j  l  28, 
eKtHbli.sh  rules  of  conduct'  <e>(io> 
i?122'd"3>  establish  .safeguards  for 
records",  'e'lp  'oaraKraph  t)  of  thl5 
section,  publish  new  intended  use>.  and 
<1)  <5  128ic'  criminal  penalties"  If 
the  «vstems  nf  record-s  maintained  by  the 
con.-Mtuent  unit  or  component  thereof 
whK  h  performs  as  it*  principal  function 
anv  rtctlvity  permumiK  to  the  enforce- 
ment of  criminal  laws  Including  police 
efforts  to  prevent,  control  or  reduce 
crime  or  to  apprehend  criminals,  and  the 
activities  ot  prisecuiors.  courts,  correc- 
tional probation  pardon,  or  parole  au- 
thorities, and  which  consists  of  <1"  in- 
formation compiled  for  the  purpose  of 
identifving  individual  criminal  offenders 
and  alleeed  offenders  and  consisting  only 
of  idenufvinc  data  and  notations  of  ar- 
rests, the  niifure  and  di.sposition  of  crim- 
inal charBes  sentencing  confinement,  re- 
lease and  parole  and  probation  status: 
'  i! '  informs  lion  compiled  for  the  purpose 
of  a  criminal  investiRation  Including  re- 
ports of  informants  and  Investigators, 
and  a.ssociflted  with  an  Identifiable  indi- 
vidual or  111'  reports  Identifiable  to  an 
individufil  compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal 
laws  from  arrest  or  Indictment  through 
relea.se  fnm  supervision  (See  5  USC 
552aij>  ) 

'2'  Spertfir  pxempfions  In  accordance 
with  existing  procedures  applicable  to  a 
Treasury  constituent  units  is.suance  of 
regulations  the  head  of  each  such  unit 
may  adopt  rules,  in  accordance  with  the 
requirement-':  'including  general  notice > 
of  5  USC  553'b"li.  <2).  and  '3'.  'C, 
and  'e' ,  to  exempt  anv  sy.stem  of  records 
within  the  unit  from  5  USC  5.52a'C"3i 
<?  1  25'c>'2'  accounting  of  certain  dis- 
closures available  to  the  indindual".  'd" 
(J12«'a".  access  to  records".  (e'il> 
•  5  1  22'a'<l>  maintenance  of  informa- 
tion to  accomplish  purposes  authorized 
by  .statute  or  executive  order  only>. 
(e>'4>'0"  ('a"7'  of  this  section  pub- 
llca-i'm  of  procedures  for  notification  > . 
<e)'4MHt  I'HMgi  of  this  section,  pub- 
lication of  procedures  for  access  and  con- 
test'. 'e><4"Ii  "a"9'  of  this  section, 
publication  of  sources  of  records),  and 
<f  •  1 5  1  26  promulgate  rules  for  notifica- 
tion. 3icce.ss  and  contest",  if  the  system 
of  records  i.s — 

'1'  Subiect  to  the  provisions  of  5 
USC  552'b"li; 

'li>  Investigatory  material  compiled 
for  law  enforcement  purposes,  other  than 
material  within  the  .scope  of  subsection 
<J>(2i  of  5  USC  552a  and  paragraph 
(a>(l>  of  this  section  If  any  mdividual 
Ib  denied  any  right,  privilege,  or  benefit 
that  h«  would  otherwise  be  entitled  by 


Federal  law  or  for  which  he  would  other- 
wise be  eligible  as  a  result  of  the  main- 
tenance of  .such  material  such  material 
.shall  be  provided  to  .such  mdividual, 
except  to  the  extent  that  the  dis- 
closure of  such  material  would  reveal 
the  identity  of  a  source  who  furnished  In- 
formation to  the  Oovemmeni  under  an 
expie,s,s  proniisf  that  the  id»'nfily  of  the 
source  would  be  held  in  confidence,  or 
prior  to  Septf-mber  27.  1975  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence; 

'ill'  Maintained  In  connection  with 
providing  protective  services  to  the  Presi- 
dent of  the  United  States  or  other  Indl- 
viduaLs  pursuant  to  18  U  S  C  3056. 

nvi  Required  by  .statute  to  be  main- 
tained and  used  solely  as  statistical 
records . 

IV"  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability  eliglbllltv  or  qualifications  for 
f-'Pderal  dx-ilian  employment,  military 
service.  PfHleral  contracts,  or  access  to 
i  lH.s.sitied  information  but  onlv  to  the  ex- 
tent that  the  disclosure  of  such  materrdl 
would  rpvt'Hl  the  identity  of  a  source  who 
♦^urnished  Information  to  the  Govern- 
ment under  an  express  promise  that  the 
Identity  of  the  source  would  l)e  held  in 
confidence,  or.  prior  to  September  27. 
1975  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  In 
confidence; 

'v1'  Testing  or  examination  material 
used  solely  to  determine  individual  quali- 
fications for  appointment  or  promotion 
In  the  Federal  service  the  di.sclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  tesiinn  or  examination 
process   or 

<vii>  Evaluation  material  used  to  de- 
termine potential  for  promotion  In  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  teveal  the  identity  of  a  source  who 
furni.-hed  informiiion  to  the  Govern- 
ment under  an  express  uromi.se  that  the 
Identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27. 
1975  under  an  Implied  promi.se  that  the 
identity  of  the  source  would  be  held  in 
confidence 

'3'  At  the  time  that  rules  under  this 
subsection  are  adopted,  the  head  of  the 
con.stituent  unit  shall  include  In  the 
statement  required  under  5  USC  553ic» 
the  reasons  why  the  system  of  records  Is 
to  be  exempted  from  a  provision  of  5 
use  5d2a  and  this  part.  (See  5  U  S  C. 
552atj'  and  <k) ) . 

§  1.2t  r)i«cl<»'«iire  of  record  lo  pcr»on 
o«h«>r  than  the  indi\idual  lo  nhom  it 
pcrlaiim. 

fa"  Conditions  of  dUclosuTe  No  con- 
stituent unit  of  Treasury  shall  disclose 
any  record  which  is  contained  In  a  sys- 
tem of  records  maintained  by  it  by  any 
means  of  communication  to  any  person, 
or  to  another  agency  except  pursuant  to 
a  written  request  by,  or  with  the  prior 
written  consent  ot.  the  Individual  to 
whom  the  record  pertains  or  the  parent. 
If  a  minor  or  legal  guardian.  If  Incom- 
petent, of  such  individual  unless  disclo- 
sure of  the  record  would  be — 


M>  To  those  offlce*  and  employee*  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  the  per- 
formance of  their  duties. 

«2"  Required  under  5  use  552  (Sub- 
part A  of  this  Part" . 

•  3'  For  a  routine  use  as  defined  In 
5  USC  5528' a "(7"  and  «121'g)  and 
as  des<r1bed  under  5  USC  5.S2a<e>'4) 
<D'  and  5  1  23<a'  i4> ; 

<4"  To  tlie  Bureau  of  the  Censas  for 
purposes  of  planning  or  carrving  out  a 
censas  or  survey  or  related  activity  pur- 
suant to  the  provisions  of  title  13  ol  the 
US  Code 

'5'  To  a  recipient  uho  has  provided 
the  constituent  unit  with  advance  ade- 
quate written  a,ssurance  that  the  record 
will  be  used  solely  as  a  statistical  r**- 
sear«-h  or  re[x>rting  record,  and  the 
record  is  to  be  transierred  in  a  form  that 
is  not  individually  identifiable 

i6>  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
ficient historical  or  other  value  lo  wur- 
rant  \tn  continued  preservation  by  the 
United  States  Government,  or  for  evalu- 
ation by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

'7"  To  another  agency  or  to  an  In- 
.strumentaliiy  of  any  gnvprnmental 
Jurisdiction  within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity. 

"1"  If  the  activity  is  authorized  by 
law    and 

di"  If  the  head  of  the  afcncv  or  in- 
strumentality has  made  a  written  re- 
quest to  the  Departmpnt  of  the  Treasury 
specifying  the  particular  portK>n  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought, 

•  8"  To  a  person  pursuant  to  a  sho'A- 
Ing  of  compelling  clrcumsunces  affect- 
ing the  henlih  or  safety  of  an  individual. 
If  upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  address  of 
such  individual, 

<9i  To  either  Hou.se  of  Conwress.  or.  to 
the  extent  of  matter  within  its  lurisdlc- 
tlon,  any  committee  or  .subcommittee 
thereof.' any  loint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com- 
mittee: 

"10 1  To  the  Comptroller  General  or 
any  of  his  authorized  repre,senta lives  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office, 
or 

Mil  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction,  <See  5  USC. 
552a' b) ). 

§  1.25      Arrounting  of  dix'lovure*. 

(a)  Accounting  of  certain  disclosures. 
Each  constituent  unit,  with  respect  to 
each  svstem  of  records  under  its  control. 
shall— 

<1>  Keep  an  accurate  accounting  of: 
M)  the  date  nature,  and  purpose  of  each 
disclosure  of  a  record  to  any  person  or 
to  an  agency  made  under  5  U  S  C  552a  b " 
and  {  1  24.  and  <tl)  the  name  and  ad- 
dre»w  of  the  person  or  agency  to  whom 
the  di.sclosure  is  made: 

<2>  RetAin  the  accounting  made  un- 
der paragraph  '  a  >  <  1  >  of  this  section  for 
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at  least  five  vears  or  the  life  of  the  rec- 
ord, whichever  is  longer  after  the  dis- 
closure foi  which  the  accounting  Is  made; 
and 

( 3 '  Inform  anv  person  or  other  acency 
about  anv  correction  or  notation  ol  dis- 
pute made  by  the  constituent  unit  in  ac- 
cordance with  5  U  S  C  5528' d>  and  I  1  28 
of  any  record  that  has  been  disclosed  to 
the  person  or  agency  If  an  arrountlng 
of  the  di.sclosure  was  made  'see  5  USC 
552ic>  > 

(b  Accountinp  systems  To  permit  the 
accounting  required  bv  paragraph  la"  of 
this  section,  .system  managers,  with  the 
approval  of  the  head  of  their  ofBces 
within  a  con,stitiient  unit,  shall  estab- 
lish or  iinDiemcnt  as  soon  as  rwissible, 
but  not  later  than  September  27  1975. 
a  system  ol  acrounting  for  all  dl.sclasures 
of  records  either  orally  or  in  writing. 
made  outside  the  Department  01  the 
Treasury   Acrounung  records  shall  - 

d"  Be  established  in  the  least  ex- 
pensive and  most  convenient  form  that 
will  permit  the  system  managei  to  ad- 
vtse  Individuals,  promptly  upon  request, 
of  to  whom  or  what  agencies  records  con- 
cerning them  have  been  disclosed, 

(2>  Provide,  as  a  minimum  the 
Identification  of  the  particular  record 
disclosed  the  name  and  address  of  the 
person  or  aeency  lo  whom  or  to  which 
disclosed,  and  the  date,  natuie  and  pur- 
pose of  the  disclosure    and 

(3)  Be  maintained  for  5  years  or  until 
the  record  is  destroyed  or  transferred  to 
the  National  Archives  and  Records  Serv- 
ice for  storage  m  records  centers.  In 
which  event,  the  accounting  pertaining 
to  those  records  unless  maintainefl  sep- 
arately, shall  be  transferred  with  the 
records  themselves 

(c>  Eiemptums  from  accountinp  re- 
quirements No  accounting  is  required 
for  disclosures  of  records — 

<  1>  To  those  officers  and  emplovees  of 
the  Department  of  the  Treasury  who 
have  a  need  for  the  record  in  me  per- 
formance of  their  duties,  or 

<2>  If  disclosure  would  be  required 
under  5  U  S  C  .o52  and  Subpart  A  of  this 
part, 

<d>  Acref^'i  to  accounttno  hv  indnid- 
ual.  '1>  Subject  to  paragraphs  'c  and 
(d''2'  of  this  section,  each  constituent 
unit  shall  establish  and  set  forth  In  the 
appendix  to  this  subpart  applicable  to 
the  constituent  unit,  procedures  for 
making  the  accounting  required  under 
parEigraph  'a>  of  this  section  available 
to  the  indlMdual  to  whom  the  record 
pertains  and  shall  thereafter  make  such 
accounting  available  In  accordance 
there\^1th  at  the  request  of  the  Individ- 
ual The  procedures  may  reouire  the  re- 
quester to  provide  reasonable  identifica- 
tion 

<2)  Access  accountings  of  disclosure 
may  be  withheld  from  the  Individual 
named  In  the  record  only  if  the  disclos- 
ures were  M>  made  under  5  USC  562a 
(b)(7)  and  S  1  24'a)(7).  or  (11)  under  a 
system  of  records  exempted  from  the  re- 
QulremenbB  of  6  U8,C,  5&2a(ci  (3)  In  ac- 
oordanoe  with  5  USC,  66a(a)  (J)  or  (k> 
•nd  1 1.23(c) .  (See  5  VAC.  663a(c) ) . 


PRIVACY  ACT  ISSUANCES 

I  1.S6  Prorrdure«  for  not ifi ration  and 
srr«>«i>  lo  rrcordo  luriaininK  l<>  indi- 
vidual'—fi>rtnal  ami  (•'<■>  for  rtquffil 
for  urrr«». 

<a'  Procedures  for  notification  and  ac- 
cess Eiach  constituent  unit  shall  estab- 
lish. In  accordance  with  ihp  requirements 
of  5  U  8C  553  and  sei  forth  In  the  ap- 
pendix to  this  subpart  applicable  to  such 
constituent  unit  procedures  whereby  an 
individual  can  be  notifiKi  In  resporuse  to 
his  request,  if  any  svstem  of  records 
named  bv  the  individual  contains  a 
record  pertiiining  to  him  In  addition, 
such  procedures  shall  --et  forth  the  re- 
quirements for  access  ov  such  individual 
to  records  which  pen^iui  to  him  As  a 
mimmum  such  procedure'  shall  .specifv 
the  times  during  and  the  places  at  which 
access  will  be  accorded  together  with 
such  identification  as  muv  0*'  required  ol 
the  individual  before  ancss  <8ee  5  U  S.C 
f)52a'  f '  '  1 ' .  '2'  and  '3'  ' 

'b'  Ai-ress  Fax  h  c(i;.si!tuent  unit,  in 
accordance  viith  the  procedures  pre- 
.scribed  under  paragraph  'a»  of  thLs  sec- 
tion, shall  upon  request  ov  any  Individual 
to  gain  access  to  his  record  or  to  any  in- 
tormauon  pertaining  to  htm  which  is 
contained  in  the  system  permit  him  and 
upon  his  request,  a  pt-rson  of  his  own 
choosing  to  accompany  him  to  review  the 
record  and  have  a  copv  made  of  all  or 
anv  portion  thereof  in  a  form  compre- 
hensible tx)  him.  except  that  the  agency 
may  require  Uie  individual  lo  furru.sh  a 
written  statement  authorizing  discussion 
of  that  individuals  record  m  the  accom- 
panying persons  presence  'See  5  USC 
552a'd'<li) 

<c"  Eict'ptioris  Neither  the  procedures 
prescribed  under  paragraph  ia>  of  this 
section  nor  the  requirements  for  acce.ss 
under  paragraph  'b"  of  this  section  shall 
be  applicable  to — '1>  systems  of  rec- 
ords exempted  pursuant  to  6  U  S  C. 
552a  'j'  and  'k"  and  *123ic); 
'2'  information  compiled  in  rea.sonable 
anticin?tion  of  a  civil  artu>n  or  proceed- 
ing 'See  5  USC  552b  d"5'>.  or  '3) 
information  pertaining  tn  an  individual 
which  IS  contained  in  and  inseparable 
from,  another  individual  s  record 

Id"  Format  of  request  '1'  A  request 
for  notification  ot  whether  a  record  exists 
shall— 

'1"  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  rec- 
ord is  maintained,  or  his  duly  authorized 
representative  'See  8  1  34' . 

'li"  State  that  It  is  mide  pursuant  to 
the  Privacy  Act.  5  U  S  c  5.S2a  or  these 
regulations,  have  marked  "Privacy  Act 
Request  on  the  reque.st  and  on  the 
envelope; 

(liii  Give  the  name  of  the  svstem  or 
subsystem  or  categories  of  records  to 
which  access  is  sought,  as  specified  In 
the  "Notices  of  Records  Svstems  '  pub- 
lished by  the  General  Services  Adminis- 
tration and  referenced  in  the  appendices 
to  this  subpart: 

(Iv)  Describe  the  nature  of  the  rec- 
ord (s>  sought  and  the  approximate 
dates  covered  by  the  record's) : 
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I  v '  Provide  such  identification  of  the 
requestei  a»  may  t>e  specified  in  the  ap- 
propriate appendix  to  this  subpart,  and 
•  vii  Be  addressed  to  delivered  in  per- 
son to  the  office  or  officer  of  the  constit- 
uent unit  indicated  for  the  parucular 
svstem  or  subsystem  or  categories  of  rec- 
ords the  individual  wishes  access  to  as 
speciflt'd  in  the  Nonce  of  Records  Sys- 
tems' published  by  the  (General  Services 
Administration  and  referenced  in  the 
appendices  to  this  subpart  Assistance  in 
ascertaining  the  appropriate  constitu- 
ent unit  or  in  prei)HrinK  a  request  for  no- 
tification ma.'^'  be  obtained  by  a  written 
request  to  that  effect  addres.'-ed  as  speci- 
fied m  Appendix  A  of  this  part,  as  the 
address  for  the  Office  of  the  Secretary 
for  "Request  for  nouflcation  and  access 
to  records  and  tM;countings  of  disclo- 
sures", 

12'  A  request  for  access  to  records 
shall,  m  addition  to  comply mg  with 
paragraph  '8''!"  M»  through  <vli  of 
this  section — 

<i)  State  whether  the  requester 
wishes  to  inspect  the  records  or  desires 
to  have  a  copy  made  and  furnished  with- 
out first  inspecting  them, 

Mi>  If  the  requester  desires  to  have 
a  copy  made  state  the  firm  agreement  of 
the  requester  to  pay  the  fees  for  dupli- 
cation ultimately  determined  in  accord- 
ance with  131  CFRl  J  1  fl.  Subpart 
A  of  this  title,  unless  such  fees  are 
waived  pursuant  to  that  section  by  the 
svstem  manager  or  other  appropriate  of- 
ficial as  indicated  in  the  appropriate  ap- 
pendix to  these  regulations    and 

<iii)  Comply  with  any  other  require- 
ment set  forth  In  the  applicable  appen- 
dix to  this  subpart  or  the  "Notice  of 
Records  Systems '  applicable  to  the  sys- 
tem in  question. 

Requesters  are  hereby  advised  that  any 
request  for  access  which  does  not  comply 
with  the  foregoing  requirements  and 
tho.se  set  forth  elsewhere  in  this  subpart 
C.  will  not  be  deemed  subject  to  the  time 
constraints  of  this  section  unless  and 
until  amended  so  as  to  comply  However, 
constituent  units  shall  advi.se  the  re- 
quester m  what  respect  the  request  is 
deficient  so  that  it  may  be  processed 
This  section  applies  only  to  records  in 
being  which  are  contained  in  a  system 
of  records  and  which  are  in  the  posses- 
sion or  control  of  the  constituent  unit. 
iSeeSUSC  552a'd)  and  <f" ». 

<e>  Requests  for  records  not  in  con- 
trol of  constituent  unit  <1>  Treasury 
employees  shall  make  reasonable  efforts 
to  a.ssist  an  oral  reouester  to  ascertain 
to  which  office  or  ofBcer  a  written  re- 
quest should  be  sent  Where  the  re- 
quest is  for  a  record  which  is  not  in  the 
possession  or  control  of  anv  constituent 
unit  of  the  Department  of  the  Treasury, 
the  reouester  shall  be  so  advised, 

(2)  Where  the  record  requested  w-as 
created  by  a  Department  or  agency  other 
than  the  Department  of  the  Treasury 
or  a  constituent  unit  thereof  and  has 
been  classified  'e.g.  National  Defense 
or  Int'»"l«'ence  Information)  or  other- 
wise  restrlctlvrty  endorsed   (e«.  avll 
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Service  Commission  records  or  FBI  re- 
ports) by  such  other  Department  or 
agency,  and  a  copy  thereof  is  m  the 
possession  of  a  con.stituent  unit  of  the 
Department  of  the  Treasury,  that  por- 
tion of  the  request  .shaU  be  referred  to 
the  orlRlnatlng  agency  for  determination 
as  to  all  issues  In  accordance  with  the 
Privacy  Act  In  the  case  of  a  referral 
to  another  agency  under  this  paragraph. 
the  requester  .shall  be  notifiod  that  such 
portion  of  his  request  has  been  so  re- 
ferred and  that  he  may  expect  to  hf"»' 
from  that  agency 

<3i  When  information  sought  from  a 
system  manager  or  other  appropriate 
official  tn  the  Department  of  the  Tpo««- 
ury  includes  information  furnished  bv 
other  federal  agencies  not  classlfleft  '>»• 
otherwise  restrictively  endorsed,  the  sj's- 
tem  manager  or  other  appropriate  njflrt"' 
receiving  the  request  shall  consult  with 
the  appropriate  agency  prior  to  maXlnn 
a  decision  to  disclose  or  not  to  discln«p 
the  record  but  the  decision  as  to  whether 
the  record  shall  t)e  dLsclosed  shall  ^^ 
made,  in  the  first  instance  by  the  system 
manager  or  other  appropriate  official 
maintaining  the  record.  iSee  5  U.S.C. 
552a  id^  and  <f>  >, 

(f>  Date  ot  rpceivt  of  request.  A  re- 
quest  for    notLncacion   or   acce?^   to   rec- 

ordji    shall    be    fOiT«dere<!    to    have    been 

received  for  purposes  ot  UiU*  subpart  on 
the    date    on    which    the    requiremenLs 

of  DaragraDh  idt  of  this  section  have 

been  satisfied  Requests  for  notifi- 
cation   or    acresa    to    records    and    any 

separate  agreement  to  pay  shall   be 

stamped  or  endorsed  with  the  date  of 
receipt  by  the  receiving  office  The  latest 
of  such  stamped  dates  will  be  deemed 
for  the  purposes  of  this  subpart  to  be 
the  date  of  receipt  of  the  request.  'See 
5  US.C  552a  'd)  and  (f>  > . 

'g)  A/ofi^cattoTi  of  determination — (1) 
In  general  NotlflcaUon  of  determina- 
tions as  t<]pnotlflcaoon  of  whether  a  rec- 
ord exists  or  as  to  whether  to  grant  Mcess 
to  records  requested  will  be  made  by  the 
officers  designated  In  the  appendices  to 
this  .subpart  The  notification  of  the  de- 
termination shall  be  mailed  within  30 
days  (excluding  Saturdays.  Sundays  and 
legal  public  holiday";)  after  the  date  of 
receipt  of  the  request,  as  determined  in 
accordance  with  paragraph  (f)  of  this 
section.  If  It  Is  not  possible  to  r^snond 
within  30  days,  the  designated  ofTker 
shall  Inform  the  requester  stating  the 
reason  for  the  delay  >  e  g  volume  of  rec- 
ords requested,  scattered  location  of  the 
recordA,  need  to  consult  other  agencies. 
or  the  difficulty  of  the  legal  l.ssues  in- 
volved) and  when  a  response  will  be 
dispatched.  (See  5  USC.  552a  (d)  and 
(f). 

<2)  Orantino  of  access.  When  It  has 
been  determined  that  the  request  for  ac- 
cess will  be  granted — d)  and  a  copy  re- 
quested; such  copy  tn  a  form  compre- 
hensible to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
ttM  apDllcable  f»es  for  duotlcatlon:  and 
(U>  and  the  rtght  to  tnspeet  has  been 
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requested.  th«  requester  shall  bt 
promptly  notlfled  in  writing  of  the  de- 
termination, and  when  and  where  the 
requested  records  may  be  Inspected.  An 
Individual  seeking  to  Inspect  records  cx)n- 
cerning  himself  may  t)e  accompanied  by 
another  Individual  of  his  own  choosing 
The  individual  seeking  access  shall  be 
required  to  sign  the  required  form  Indi- 
cating that  the  Department  of  the  Treas- 
ury IS  authorized  to  discuss  the  contents 
of  the  subject  record  In  the  accompany- 
ing person's  presence.  If.  after  making 
the  Inspection,  the  individual  making  the 
request  desires  a  copy  of  all  or  a  portion 
of  the  requested  records,  such  copy  m  a 
form  comprehensible  to  him  shall  be  fur- 
nished upon  payment  of  the  applicable 
fees  for  dupllcauon  Pees  to  be  charged 
are  as  prescribed  oy  31  CFR  Part  1.  Sub- 
part A  s  1  6  Fees  shall  not  oe  rharKt-d 
where  they  would  amount.  In  the  ag- 
greKat*.  to  less  than  $3  00.  (See  5  U  SC. 
552a  (d>  and  if ) ) 

'3>  Requirements  for  accr<;s  to  med- 
ical records  When  access  is  requested 
to  medical  records.  Including  psycholog- 
ical records,  the  res;x)nslble  official  may 
determine  that  such  release  could  have 
an  adverse  effect  on  the  Individual  and 
that  release  wHl  be  made  only  to  a  physi- , ^_ 

Clan  autiTiorl^eci  In  w.-rttizig   Lo  have  ac<-es«        S.saa  ■  )  >    and   w^hlch   i.s  also  cla-'^-slfled  shiall 


stftloii  0*  the  exemptton  to  deemed 
necessary,  the  Department  of  the  Treas- 
ury will  neither  confirm  nor  deny  the 
existence  of  the  record  but  snail  advise 
the  individual  only  that  no  record  avail- 
able to  him  pursuant  to  the  Privacy  Act 
ot  1974  has  been  identified 

(11)  Requests  from  individuals  for  ac- 
cess to  records  which  have  been  exempt«l 
from  access  pui-suant  to  5  U  S  C  552b '  k) 
shall  be  proces.seO  as  follows 

(A)  Requests  foi  informntlnn  rlasst- 
fled  pursuant  to  Executive  Order  11652 
require  the  re.sponslbie  component  of  the 
Department  to  review  the  information 
to  determine  whether  It  continues  to 
warrant  ci«s.>if\ration  under  the  criteria 
of  sections  1  and  5  <B».  (O.  'D)  and  'E» 
of  the  Fxe<>utive  Order  Information 
which  no  longer  warrants  classification 
under  these  criteria  shall  be  declassified 
and  made  available  to  the  mdlvidual  If 
the  information  continues  to  warrant 
cla.ssiflcati<>n.  the  individual  shnll  be  ad- 
vi.sed  that  the  information  soueht  is 
classified,  that  it  has  been  revnewed  and 
continues  to  warrant  classification  and 
that  it  has  been  exempted  from  arce.ss 
pursuant  to  5  USC  552ib><li  and  5 
USC  552a'k'<I>  Information  which 
has  been  exempted  pursuant  to  5  U  S  C 


to  such  records  oy  me  individual  making 

the   reciue»«t     Up^on   r*»celpt  of    trie  autrior- 

ization  the  physician  will  be  permitted 

to  review  the  records  or  to  receive  copies 

of  the  records  by  mail,  upon  proper  veri- 
fication Of  Identity  (See  5  USC  552a 
If)  (3;). 

<4)  Denial  of  request  When  it  Is  de- 
termined that  the  request  for  notifica- 
tion Of  whether  a  record  exists  or  access 
to  records  will  be  denied  (whether  in 
whole  or  In  part  or  subject  to  conditions 
or  exceptions',  the  person  making  the 
request  shall  be  so  notified  by  mall 
In  accordance  with  paragraph  'g'(l> 
of  this  section.  The  letter  of  no- 
tification shall  specify  the  city  or 
other  location  where  the  requested  rec- 
ords are  situated  df  known),  contain  a 
statement  of  the  reasons  for  not  granting 
the  request  as  made,  set  forth  the  name 
and  title  or  po.sltlon  of  the  responsible 
ofQclal  and  advise  the  Individual  making 
the  reouest  of  the  right  to  file  suit  In 
accordance  with  5  USC  552a(g)  <1)  <B» . 

(5>  Pro/iiWfion  afffliTWt  U5C  0/ 5  t/ S  C. 
552' b)  exempflons  Exemptions  from  dis- 
closure under  5  USC  552(b>.  (31  CFR 
Part  1.  Subpart  A.  8  1  2(c» )  may  not  be 
Invoked  for  the  purpose  of  withholding 
from  an  Individual  any  record  which  Is 
otherwise  accessible  to  such  Individual 
under  the  Privacy  Act  5  U  S  C  552a  and 
thissubpart  'Sees  use  552R<q)). 

i6>  Records  exempt  in  whole  or  in 
vart  <|)  When  an  Individual  requests 
notification  as  to  whether  a  record  exists 
or  access  to  records  concerning  himself 
which  have  been  exempted  from  individ- 
ual access  pursuant  to  5  USC  552a(J) 
or  which  have  been  compiled  in  reason- 
able anticipation  of  a  clvU  action  or  pro. 
ceedlng  in  either  a  court  or  before  an 
admtnlstraUve    trlbimal    and    the    as- 


b«.  reviewed  as  reaulr^  N  ihH  JUBBIlfll- 

ffraph   tout   trie  response  to  the  individtial 

shall  be  in  tne  form  presrrlhed  by  para- 
graph 'rh6m1)  Of  this  section. 

iB>  Requests  for  information  which 
has  been  exempted  from  disclosure  pur- 
suant to  5  use  553a'k)(2»  shall  be 
responded  to  In  the  maruier  provided 
in  paragraph  (g>i6>(i)  of  this  secuon 
unle.s8  the  requester  shows  that  the 
Information  has  been  used  or  is  being 
used  to  deny  the  individual  any  right, 
privilege  or  benefit  for  which  he  is 
eligible  or  to  which  he  would  otherwl.se 
be  entitled  under  federal  law  In  that 
event,  the  Individual  shall  t>e  advi.ted  of 
the  existence  of  the  Information  but  such 
Information  as  would  Identify  a  con- 
fidential source  shall  be  extracted  or 
summarized  In  a  manner  which  protects 
the  source  to  the  maximum  degree  pas- 
sible and  the  summary  extract  shall  be 
provided  to  the  reouestlng  Individual. 

(C)  Information  compiled  as  part  of 
an  employee  background  Investigation 
which  has  been  exempted  pursuant  to  5 
use  552a'k»'5)  shall  be  made  avail- 
able to  an  Individual  upon  request  except 
to  the  extent  that  it  Identifies  the  con- 
fidential source  Material  identlfving  the 
confidential  sources  shall  be  extracted  or 
summarized  iij  a  manner  which  protects 
the  source  to  the  maximum  degree  pos- 
sible and  the  summary  or  extract  shall 
be  provided  to  the  requesting  Individual. 

(D)  Testing  or  examination  material 
which  has  been  exempted  pursuant  to  5 
use  552a'kt(6>  shall  not  be  made 
available  to  an  individual  if  disclosure 
would  comproml.se  the  objectivity  or  fair- 
ness of  the  testing  or  examination 
process:  but  may  be  made  available  If  no 
such  compromise  possibility  exists.  (8ee 
5U.8.C  552a(d)<S),  (])  and  (k)). 
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I  1.17  Pror#Hluiv«  for  •menHmrnl  of 
rrrordu  periaining  »o  jnrfi*icliial« — 
formal,  •gmr*  review  and  itpi>eal 
from  inilial  ad\cr»e  agency  dclrrmi- 
nalion. 

(a)  /n  aeneral  Subiect  to  the  applica- 
tion of  exemptions  promulgated  by  the 
head  of  earh  constituent  unit.  In  ac- 
cordance with  «123c'  and  subtect 
to  »127ifi  ench  constituent  unit  of 
the  Department  of  the  Treasury,  shall 
In  conformanre  with  5  USC  552 
a(di(2>  permit  an  individual  to  request 
amendmeniot  a  re<orri  perf.ainlng  Ui  him 
Any  request  lor  amendment  of  re<ords 
or  any  appeal  from  the  initinl  deniiil  of 
a  request  which  does  not  fullv  comply 
with  the  requirement'  ol  this  stctlon  and 
any  additional  specific  requirements  im- 
posed by  the  constinient  unit  in  the  ap- 
plicable appendix  to  this  subiwrt  will  not 
be  deemed  subiect  to  the  time  constraints 
of  paragraph  <e'  of  this  section,  unless 
and  until  amended  so  as  tocomplv  How- 
ever, constituent  units  shall.  forthvKith 
advise  the  requester  in  what  respect  the 
request  or  appeal  is  deficient  .so  that  It 
may  be  resubmitted  or  amended  'See 
6  use  552a  'd'  and  »f '. 

tb)    Forvi  of  regiwst  to  amend  rrror(1.<i 
In  order   ti>  b*>  .subiert  to  the  provi.sions 

o[  tni«  srrtioii,  a  rcquciii  id  tiiiicna  rcc- 

ords  shall — 

(1»  Be  made  in  wiitinR  and  siRned  by 
ttie  person  mnKiiig  the  request,  who  must 
be  the  individual  about  whom  the  record 
Is  maintained,  or  his  duly  authorized 
representative. 

(2>  State  that  It  Ik  mad<>  pursuant  to 
the  Privacv  Act.  5  USC  .'>S2a  or  these 
regulations,   have  marked   "Privacy   Act 

Amendment  Request"  on  the  request  and 
on  the  envelope 

<3)  Be  addressed  to  the  ofTlce  or  offlcer 
of  the  constituent  unit  specified  for  .such 
purposes  In  the  "Notlce.s  of  Records  Svs- 
tems"  puhlkned  by  the  General  Services 
Admlnistrntion  and  referenced  in  the  ap- 
pendices to  this  subpart  for  that  purpose ; 
and 

<4')  Rensonablv  de.scribe  the  records 
which  the  Individual  desires  to  have 
amended,  including  to  the  best  of  the 
requester's  knowledge,  dates  of  letters 
requesting  access  to  such  records  previ- 
ously and  dates  of  letters  in  which  noti- 
fication concerning  access  was  made.  If 
any  and  the  Individual's  dorumentfltlon 
Jastlfylng  the  correction  (Bee  6  USC 
552a  (d)   and  (f>) 

(c)  Date  ot  receipt  of  refjuest  A  re- 
quest for  amendment  of  records  pertain- 
ing to  an  individual  shall  be  deemed  to 
have  been  received  for  purposes  of  this 
subpart  when  the  requirements  of  para- 
graph 'bi  of  this  section  have  been  sat- 
isfied The  rereiving  office  or  officer  shall 
stamp  or  otherwise  endorse  the  date  of 
receipt  of  the  request  'See  5  USC  552 
a'd>  and  <f  >  ). 

I  d  >  Retnew  of  requests  to  amend 
rrcords  Officials  responsible  for  review 
of  requests  to  amend  records  pertaining 
to  an  individual  as  specified  in  the  ap- 
pendices to  this  .subpart.  shaD: 

a>  Not  later  than  10  days  'excluding 
Saturdays.  Sundays,  and  leeal  public 
holidays)  after  the  date  of  receipt  of 
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such    request,    acknowledge   In    writing 
such  receipt    and 

i2'  PromiJtly  either—  K  Make  any 
correction  of  any  poiuon  thereof  which 
the  Individual  believes  and  the  official 
agrees  ls  not  accural*-  relevant,  timely, 
or  complete,  or  'ii'  Ii.lorm  the  individ- 
ual of  the  refusrtl  to  amend  the  record 
in  accordance  wiih  hi^  requi-st.  the  rea- 
son for  the  refusal  and  the  name  and 
basine.s.<.  address  ol  the  >*nrer  de.signated 
m  the  applicable  app'^udix  to  this  sub- 
part as  the  person  who  i.^  to  reMt  w  such 
refu.snl     See  5  USC   5523  di  and  (f»> 

le'  AdniivtstratiDe  appeal — '1»  In 
general  Each  constituent  unit  shall  per- 
mit individuals  to  rejiesi  a  review  of 
initial  decisions  made  under  paragraph 
•d'  of  this  .section,  wlien  an  individual 
dLsagrees  with  a  refus.d  to  amend  this 
record  <See  5  USC  '•SJu  di,  '!■.  and 
ig •  1 1  >  > 

'2'  Form  ol  request  far  admlnlstratii  e 
renew  ot  relusal  to  amend  record  At 
any  time  within  35  days  after  the  date 
of  the  noilficauon  of  Uie  initial  decision 
described  In  paragraph  ■  d  ' '  2  •  ( 11 1  of  this 
section  the  reque.ster  mfiy  submit  an  ad- 
ministrative appeal  from  such  refu.sal 
to  the  official  specified  tn  the  notification 
of  the  Initial  decision  and  the  appropri- 

at«-  ap^>e^idlx   to  this  subn;irl    The   api^eal 

shall— 

'1'     B^    madf    in     writiiiK    stating    any 

arguments    in    support    thereof    and    be 

Signed  bv  the  person  to  whom  the  record 

pertains,  or  his  duly  authorized  repre- 
sentative. 

(Ill  Be  addressed  to  and  mailed  or 

hand  delivered,  within  35  days  of  the 
date  of  the  initial  decision  to  the  office  or 
officer  specified  tn  the  appropriate  ap- 
pendix to  this  subpart  and  in  the  notifi- 
cation 'See  the  appendices  to  this  sub- 
part for  the  8ddre.ss  to  which  appeals 
mpde  bv  mail  should  be  addressed* . 

dill  Have  clearly  marked  on  the  ap- 
peal and  on  the  envelope  "Privacy  Act 
Amendment  Appeal": 

<lv>  Rea.sonably  describe  the  records 
requested  to  be  amended   and 

<v>  Specify  the  date  of  tlie  initial  re- 
quest to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the  re- 
quest was  denied  See  5  USC  552a (d) 
and  (f*  I 

(3>  Date  of  receipt  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  by  the  office  to  which  addressed 
and  such  stamped  date  uill  be  deemed 
to  be  the  date  of  receipt  for  an  pur- 
poses of  this  subpart  The  receipt  of  the 
appeal  shall  be  acknowledged  within  10 
days  I  excluding  Saturdays  Sundays,  and 
legal  public  holidays)  from  the  date  of 
receipt  'unle.ss  the  determination  on  ap- 
peal is  disr^atched  m  10  days,  in  which 
case  no  acknowledgement  is  reouired> 
by  the  respon«lble  offici'l  and  the  re- 
quester advised  of  the  date  of  receipt 
esfblished  bv  the  foreiioing  and  when  a 
response  is  due  m  accordance  with  this 
paragraph  <See  5  USC  552a  (di  and 
(f».) 

«4)  Review  of  admini'itrative  arweals 
from  denial  of  renuestx  to  amend  records. 
Officials  reoponsible  for  deciding  admin- 
istrative appeal;  from  denials  of  requests 
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to  amend  records  pertaining  to  an  Indi- 
vidual, as  specified  in  the  appendices  to 
this  subpart  shall  complete  the  review, 
and  notify  the  requester  of  the  final 
agency  derision  withm  30  days  'exclu- 
sive of  Saturdays.  Sundays  and  le«al 
public  holidays'  after  the  date  of  receipt 
of  such  appeal,  unle.ss  the  time  is  ex- 
t  nded  by  the  head  of  the  agencv  or  his 
delegate,  for  good  cause  shown  If  such 
final  agency  derision  is  to  refuse  to 
nmend  the  record,  in  whole  or  in  part, 
the  requester  «hall  bI-sc  be  advised  of  his 
rlghtr— '11  to  file  a  concl.se  "Statement  of 
Disagreement  setting  forth  the  rea-sons 
for  his  disagreement  with  the  decision 
which  shall  be  filed  within  35  days  of  the 
date  of  the  notification  of  the  final 
ag'-ncy  derision  and  'il'  to  ludicial  re- 
view of  the  final  agency  derision  under 
5  use.  552a<gi(l>iA).  (See  5  USC. 
552a  'd'.  <f '  and  <g"  1'  > . 

(5)  Notation  on  record  and  di^fr-hn- 
tion  of  statements  of  disaqreement  The 
svstem  manager  is  responsible,  in  any 
disclosure  containina  information  alwut 
which  an  individual  has  filed  a  "State- 
ment of  Disagreement ".  occurring  after 
the  filing  of  the  statement  under  para- 
graph (e>(4)  of  this  section,  for  clearly 
noting  any  portion  of  the  record  v»hirh 

IS   disputed    and    providiiiB   copies   of    the 

mmm  m.  w  mm^  aDDiDDniti. 

tt    conrise    statement    of     trie    ooru^tltMent 

unit'.*  rpfleons  (or  not  makina  thP  ampnd- 
ment"5  requested  to  person/*  or  other 

agencies  to  whom  the  disputed  record 
has  been  disclosed  'See  5  USC.  552» 
<d'  '4'  >. 

(f  1  Reror/ft  not  subject  to  correction 
under  the  Privacy  Act  The  following 
records  are  not  sub  ect  to  correction  or 

amendment  bv  individuals 

(1)  Tran.scnpi-s  or  wTitten  statement* 
made  under  oath    and 

(2»  Tran.scrints  of  Grand  Jury  pro- 
ceedings, ludlcial  or  qua.sl-iudlclal  pro- 
ceedlnps  which  form  the  official  record 
of  those  oroceedlngs   and 

(3)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main- 
tained in  agency  files  and 

(4)  Records  pert^^ining  to  the  deter- 
mination, the  collection  and  the  payment 
of  federal  taxes;  and 

<5>  Records  duly  exempted  from  cor- 
rection by  notice  oublisned  in  the  Pfd- 
BR»L  Recister:  and 

(6)  Records  comniied  In  rea.sonable 
antlclnation  of  a  civil  action  or  proceed- 
ing. 

§  1. 28      Training,  rules  of  rondurl.   pen- 
allies  for  non-eomplianre. 

■  a'  Trainino  Subject  tn  policy  guid- 
ance and  regulations  issued  by  the 
Deputy  Secretary  who  has  Department- 
wide  respon.slbi11ty  therefor,  each  con- 
stituent unit  shall  Institute  a  training 
program  to  Instruct  employees  and  em- 
plovees  of  Government  contractors  cov- 
ered bv  5  use  552a' mi.  who  are  in- 
volved in  the  df»stgn.  develonment.  op- 
eration or  maintenance  of  any  system 
of  records,  on  a  continuing  basis  with 
respect  to  the  duties  and  responslbB- 
Ities  Imposed  on  them  and  the  rights 
conferred  on  Individuals  by  the  Privacy 
Act.  the  regulations  in  this  subpart,  in- 
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eluding  tho  apucndlces  thereto,  and  rny 
other  relBt«J  renul.ition*  6uch  tralnlriR 
shall  provide  suitaDIr  emphHAis  on  the 
nvU  and  crinnnal  ix^nilties  Impcsed  on 
the  Department  and  ihe  Indlvidul  cm- 
plo\ees  by  the  Privsrv  Art  for  twn-com- 
pll  nee  »Uh  speiRed  requirement*  of 
the  Art  as  urtplcmented  by  the  retiula- 
tion*  in  this  subpart  'See  5  USC  552a 
(eM9t  ) 

'b'  Rttlrs  of  rnvduct  In  addition  to 
the  Stiindnid>i  of  Condiiet  pu'-Ii-hed  In 
Part  0  of  this  Title,  particularly  31  CFR 
0  7:J5-44.  the  followins  are  applicable 
to  emplo^ees  of  the  Department  of  tne 
Treasury  MncIudinR.  to  the  extent  re- 
quired by  the  eontrf  rt  or  S  DSC  552a 
<m>  Ooveinm^nt  contractors  and  em- 
ployees of  such  contractors',  who  are 
In'  olved  tn  the  design,  development  op- 
eration or  maintenance  of  any  system  of 
records,  or  In  maintaining  any  records, 
lor  or  on  behall  ol  the  Department  in- 
cludhiR  anv  constituent  unit  thereof 

<!•  The  head  of  ench  compofwnt  of 
a  constituent  unit  of  tne  Department 
shall  be  respon.sible  for  assuring  that  em- 
ployees subject  to  his  supervision  are  ad- 
vl>ed  of  the  provisions  of  the  Privacy  Act. 
Including  the  crtminil  penalties  and  civil 
liabilities  provided  therein,  and  the 
regulations  In  this  subpart,  and  that  such 
employees  are  made  aware  of  their  in- 
dividual and  collective  respon.sibilities  to 
protect  the  security  of  personal  Informa- 
tion, to  assure  Its  accuracy,  relevance, 
timeliness  and  completene.ss.  to  avoid  un- 
authorized disclosure  either  orally  or  In 
writing  and  to  Insure  that  no  informa- 
tion system  concerning  Individuals,  no 
matter  how  small  or  specr  lized  Is  main- 
tained without  public  notice 

(2>  Employees  of  the  Department  of 
the  Treasury  involved  In  the  design,  de- 
velopment oi^eratlon.  or  maintenance  of 
any  system  of  records,  or  In  maintaining 
any  record  shall 

<!•  Collect  no  Information  of  a  per- 
sonal nature  from  Individuals  unless  au- 
thorized to  collect  It  to  achieve  a  func- 
tion or  carry  out  a  responsibility  of  the 
Department; 

'U)  Collect  from  Individuals  only  that 
Information  which  i»  necessary  to  De- 
partment functions  or  res pon.slblll ties, 
unle.ss  related  to  a  svstem  exempted  un- 
der 5  U  S  C  552a  I  J'  or  <li» 

Mll»  Collect  Information,  wherever 
possible,  directly  from  the  individual  to 
whom  it  relates,  unless  related  to  a  sys- 
tem exempted  under  5  U  S  C  552a<  J  •  ; 

Uvi  Inform  Individuals  from  whom 
information  Is  collected  about  them- 
selves of  the  authontv  (or  collection  the 
purposes  thereof  the  use  that  will  be 
made  of  the  Information,  and  tbe  effects, 
both  legal  and  pracliral  of  not  furnish- 
ing the  inforrnauon  'While  this  provi- 
sion does  not  explicitly  require  it.  where 
feasible,  third  party  sources  should  be 
Informed  of  the  punioses  for  which  In- 
formation which  triey  are  nsked  to  pro- 
vide will  be  used  ) : 

tv)  Neither  collect,  maintain,  use  nor 
dls.vminate  information  concerning  an 
tndividuai  8  relnnou*  or  poilUcai  beliefs 
or  activities  or  his  membership  In  a£«o- 
clatloos  or  organlxauons.  unless  <  A )  the 
mdlvldual  ha«  volunteered  such  Informa- 
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tion  for  hla  own  beneflt*:  <Bt  the  Infor- 
mntlon  Is  expressly  authorized  by  .statute 
to  be  collected,  maintained  u.sed  or  dts- 
Femlnat*<l.  or  <Ci  the  activities  involved 
are  pertinent  to  and  within  the  scope  of 
an  authorized  Investigation,  adjudica- 
tion or  correctional  activity 

<v1'  .Advise  their  supervi.^ors  of  the  ex- 
istence or  contemplated  development  of 
any  record  system  which  is  citpable  of  re- 
tnexlng  information  about  individuals  by 
Individual  identifier; 

nil'  Disseminate  no  Information  con- 
cerning Individuals  outside  the  Depart- 
ment except  when  authorized  by  .s  U  S  C. 
.S,')2a  or  pursuant  to  a  routine  use  pub- 
lished in  the  Pkderal  Rkcister 

ivlli>  Assure  that  an  aciounttng  is 
kept  In  the  prescribed  form  of  all  dis- 
semination of  personal  information  out- 
side the  Department,  whether  made 
orally  or  In  writing  unless  disclosed  un- 
der 5  US  C.  552  and  Subpart  A  of  thl« 
part; 

(!x>  Maintain  and  process  Information 
concerning  Individuals  with  rare  In  order 
to  Insure  that  no  inadvertent  disclosure 
of  the  Information  is  made  either  within 
or  without  the  Department,  and 

<x)  Assure  that  the  proi^er  Depart- 
ment authorities  are  aware  of  any  in- 
fomiaiion  in  a  system  mamiamed  by  the 
Department  which  is  not  authorized  to 
be  maintained  under  the  provisions  of 
the  Privacy  Act  of  1974  including  infor- 
mation on  Plrsl  Amendment  Activities, 
information  thatr^s  Inaccurate,  irrele- 
vant or  so  incomplete  as  to  nsk  unfair- 
ness to  the  Individual  concerned. 

(3>  Heads  of  constituent  uilts  within 
the  Department  or  their  delegates  sh<Ul. 
at  lea.st  annually  rev'lew  the  record  sys- 
tems 8Ub»ect  to  their  supervision  to  in- 
sure compliance  with  the  provisions  of 
the  Privacy  Act  of  1974  and  the  regula- 
tions tn  this  subpart.  (See  5  U  8  C.  552a 
<e>  (9>,  (i>  and  (m>i 

<c>  Criminal  jienaltii>s  <l)  The  Pri- 
vacy Act  Imposes  criminal  penalties  on 
the  conduct  of  Government  officers  and 
employees  as  follows  Any  officer  or  em- 
ployee of  an  agency  I  which  term  in- 
cludes the  Department  of  the  Treasury  I : 

(1)  Who  by  virtue  of  his  employment 
or  ofBcial  position,  has  pos.session  of.  or 
acce.ss  to.  agency  records  which  contain 
individually  Identifiable  information  the 
disclosure  of  which  is  prohibited  by  this 
section  15  U8C  552a  I  or  regulations  es- 
tablished thereunder  and  who  Imowing 
that  dlsclasure  of  the  specific  material  is 
so  pronlbited.  willfully  dlsclases  the  ma- 
terial m  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it.  or 

<li>  Wlio  wnllfullv  maintains  a  system 
of  records  without  meeting  the  notice  re- 
quirements of  subsection  'e''4i  of  this 
section  15  use  552a I— shall  be  guilty 
of  a  misdemeanor  and  fined  not  more 
than  $*)  f>00   'Brit  keted  m'lenal  added  > 

<2i  The  Act  also  imposes  a  collateral 
criminal  penalty  on  the  conduct  of  any 
person  as  follows : 

Any  p<»rson  *ho  lt;iowlri(fU  and  wlllf'illy 
r^oueots  or  obt*lnc  unv  reoorrt  coTiCprninif  «n 
iridlvidual  from  »n  agency  under  false  pre- 
tensM  nhail  be  rullty  of  a  miad«meanor  aiid 
fined  not  mor»  than  >6.00(> 


<3i  For  the  purposes  of  5  DSC  &S2a 
il'.  the  provisions  of  peraifraih  <c) 
111  of  this  section  are  applicable  to 
Government  contractors  and  employees 
of  such  contractors  «  ho  by  contract,  en- 
tered into  alter  September  27  1975. 
operate  by  or  on  behalf  of  the  Depart- 
ment of  tne  Trejisury  a  system  of  records 
to  accomplish  a  Departmental  tunction. 
Such  contractor  and  emplovees  are  con- 
sidered employees  of  the  r>pHrtment  of 
the  Treasury  lor  the  purpo.ses  of  5  U  8C. 
552a  p.  iSee  5  U  S  C  b.i2a<i>  and  (m> ). 

g  1.2^  Rerordu  lranKf<-rrrd  to  Federal 
l<«>4><(r)l»  (.ruler  or  >tftHinal  Archive* 
uf  llir  I  nil«^  Siinrik. 

'  a '  Reords  transffrrfd  to  the  Admin- 
istrator ol  Gpneral  Sermces  tor  storage 
tn  the  Fedi^al  Records  Center  Rec- 
ords pertaining  to  an  Identifiable  in- 
dividual which  are  transferred  to  the 
Federal  Records  Center  In  accordance 
with  44  U  8  C  3103  sliall  for  the  purposes 
of  the  Privacy  Art  5  U  S  C  552r.  be  con- 
sidered to  be  maintained  by  the  constit- 
uent unit  which  deposited  the  record  and 
shall  l)e  subiecl  to  the  provisions  of  the 
Privacy  Act  and  this  subpart  The  Ad- 
ministrator of  General  Services  .shall  not 
djsclase  such  records  except  to  the  De- 
partment of  the  Treasurv  or  to  others 
under  rules  coniJst^nt  with  the  Privacy 
Act  whi-h  may  be  established  by  the  De- 
partment of  the  Treasurv  or  a  constituent 
unit  thereof  If  such  records  are  retrieved 
for  the  purpose  of  making  a  determina- 
tion about  an  Individual  they  must  be 
reviewed  for  accuracy  relevance,  time- 
liness, and  completenem. 

<bi  Records  transferred  to  the  Na- 
tional Archives  of  the  United  States — 
•  \  I  Records  transferred  to  National  Ar- 
chives prtnr  to  September  27.  197$  Rec- 
ords pertaining  to  an  identifiable  indlvld- 
uM  transferred  to  the  National  Archives 
prior  to  September  27.  1975  as  a  record 
which  has  sufficient  histoncal  or  other 
value  to  warrant  its  continued  preserv*- 
tion  by  the  United  States  Government 
shall  be  con.sidered  to  be  maintained  by 
the  Natlon'l  Archives,  and 

M>  Shall  not  be  subject  to  5  USC. 
552a. 

<  U  >  Except,  that  a  statement  descrlb- 
in<?  stich  records  'modeled  after  5  DSC. 
55"-'a'eM4>  iA>  through  'G>»  shall  be 
published  in  the  Federal  Register 

'2'  Records  transferred  to  National 
Archives  on  or  after  September  27  1975. 
Records  pertaining  to  pn  ideniiflable  in- 
dividual transferred  to  the  National  Ar- 
chives as  a  record  which  has  sufficient 
historical  or  other  value  to  warrant  its 
continued  preservation  by  the  United 
States  Government,  on  or  after  Septem- 
be-  27.  1975.  sh^ll  be  considered  to  be 
maintained  by  the  Nation''!  Archives, 
and 

'11  Shall  not  be  subject  to  5  USC. 
.552H. 

«ii»  Fxcept.  that  a  statement  describ- 
ing such  records  in  accordance  witJi  5 
use  553a'e"4.  (A>  {hroueh  iG>  shall 
be  published  in  the  F^dekai.  Registkb  and 
rules  of  conduct  and  training  In  accord- 
ance with  5  U  S  C  552«  ■  e ' '  9  >  are  to  be 
established  tiy  the  National  Archlvea. 
(See  5  U8C.  552a(e)). 
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I  I..W      Appliration  lo  Co« 
tT»etor%. 

When  a  constltutent  unit  contracts  for 
the  opemtion  of  a  svstem  of  records  to 
accomplish  a  Departmental  function  the 
provisions  of  the  Privacy  Act.  5  USC 
552a.  and  this  subpart  shall  be  .ipplicable 
to  such  system  The  constituent  unit  shall 
have  responsibility  for  insuring  that  the 
contractor  complies  »1th  the  contract  re- 
quirements relating  to  privacy    All  .such 
contracts  entered  into  after  .September 
27.  1975.  shiill  contain  the  st.andar(1  con- 
tract rrquirements  promulgated  by  the 
General  Services  Adminntnition  to  in- 
sure comnliance  with  the  Priv.try  Act  of 
1974     All    such    contrnrts    entered    into 
prior    to   September   27.    1975    shall    be 
amended  as  soon  as  feasible  to  also  In- 
clude such  standard   requirements    No 
constituent  unit  of  the  Department  shall 
contract  or  extend  an  existlne  contract 
after  September  27   1975.  for  the  orer.'i- 
tlon  of  a  record  system  bv  or  on  behalf  of 
the  agency  without  the  express  npnroval 
of  the  Assistant  Secretary  for  Adminis- 
tration   (See  5  use  552a <m) ) 

8  l.Sl      '^ale  or  rental  of  mailing  li«t. 

(a>  In  genrral  An  individuals  name 
and  address  shall  not  be  sold  or  rented  bv 
a  constituent  unit  unless  such  action  is 
speclflcallv  authorized  by  law 

(b>  Wltfthnldina  of  namef  and  ad- 
dresses This  section  shall  not  be  con- 
strued to  reouire  the  withholding  of 
names  and  addres.se<;  otherw  ise  permitted 
to  be  made  public  '  See  5  U  S  C  552ai  n) ) . 

§  1.32      I'oe     and     dlvlo«ure     of     •orial 
aoruril>  numl>er«. 

(a)  ffj  general  An  individual  shall  not 
be  denied  any  right,  benefit,  or  privilege 
provided  by  law  by  a  constituent  unit 
because  of  such  Individual's  refusal  to 
disclose  his  socjal  security  number 

(b)  Exceptions  The  provisions  of  par- 
agraph ia>  of  this  section  shall  not  ap- 
ply with  respect  to — 

(1)  Any  dlsclasure  which  Is  required  by 
Federal  statute,  or 

(2)  The  disclosure  of  a  s(Klal  security 
number  to  any  Federal.  State,  or  local 
agency  maintaining  a  svstem  of  records 
in  existence  and  operating  before  Jan- 
uary 1,  1975.  il  such  dlsclasure  was  re- 
quired under  statute  or  regulation 
adopted  prior  to  such  date  to  verify  the 
Identitv  of  an  individual. 

(c>  Request<(  for  disclosure  of  social 
security  number  Any  constituent  unit 
which  requests  an  individual  to  disc'ose 
his  social  security  account  number  shall 
Inform  that  individual  whether — 

(11  Disclosure 'is  mandatory  or  volun- 
tary. 

<2l  By  what  statutory  or  other  author- 
ity such  nural)er  is  .solicited,  and 

(3)  What  uses  will  be  made  of  It  'See 
section  7  of  the  Privacy  Act  of  1974  set 
forth  at  5  XJB.C.  &52a.  note.) 

I  US     Cooperation  with  PriTsry  Protee- 
tion  ^■li.i  ConmiiNKion. 

(a)  Furnishing  of  information,  reports 
and  aatUtance  to  Commission.  Each  con- 
stltnent  tmlt  la  authorlied  to  fumiata  to 
the  Oommtalon.  iroon  request  made  by 
Urn  CtuUnnan,  such  information,  data. 
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reporti  and  such  other  assistance  as  the 
Commission  deems  necessary  to  carry  out 
its  functions  under  5  U  S  C  5.">2a  A  copy 
of  reports  mude  by  the  constituent  units 
to  Congress  and  llie  Ofhce  ol  Manage- 
ment and  Budget  in  arcordan' e  witJi 
?122ici.  shall  be  ir.irLsmitied  to  tne 
Commission 

<b>  Confidentiahtv  of  tu formation  di.»- 
vloi^ed  to  the  Corrirm  wmt?  Any  eon.'-iit- 
uent  unit  providing  ini'irmHiion  to  the 
Commission  shall  obtain  a.vurance  from 
the  Commi-ssion  that  Uie  inlormation  Is 
to  be  ii-sed  only  for  iht  nurpose  for  which 
It  is  provided,  and  upon  completion  of 
that  purpose  such  inttimatlon  shall  be 
destroyed  or  reiumea  '.See  section  5  e> 
<2"A>  of  the  Privrifv  Act  of  1974  set 
forth  at  5  U  S  C   552a   ni'te  ) 

§  1.34     Guardianship. 

The  parent  or  guardian  of  a  minor  or 
a  person  judicially  determined  to  t)e  in- 
competent ';h;<ll  in  addition  to  establLsh- 
Ing  the  identity  of  the  minor  or  other 
person  he  represent*.  e<;iablish  his  own 
parentage  or  guardlanshin  by  furnish- 
ing a  copy  of  a  birth  certifirate  showing 
parentage  or  a  court  order  establishing 
the  guardiarvshlp  and  mav  thereafter, 
act  on  behalf  of  such  individual.  (See  5 
U3C.552a  h>). 

§  1.35      Information  fornw. 

(a'  Review  of  forms  Except  for  forms 
developed  and  used  by  constituent  units, 
the  As-sistant  Secretary  for  Administra- 
tion shall  be  responsible  for  reviewing  all 
forms  developed  and  used  by  the  Depart- 
ment of  the  Treasury  U)  collect  informa- 
tion from  and  attout  individuals  The 
heads  of  constituent  units  shall  eacii  t)e 
responsible  for  the  review  of  forms  used 
by  such  unit  to  collect  information  from 
and  about  individuals. 

<b)  Scope  of  review  Tlie  responsible 
officers  .shall  revi<=w  each  form  for  the 
purpose  of  eliminating  any  requirement 
for  information  that  is  not  relevant  and 
neces.sary  to  carry  out  an  agency  func- 
tion and  to  accomplish  the  following 
objectives; 

( 1 »  To  insure  that  no  information  con- 
cerning religion,  political  beliefs  or  ac- 
tivities, association  memberships  (other 
than  tho.se  required  for  a  professional 
license  > .  or  the  exercise  of  First  Amend- 
ment rights  is  required  to  be  disclosed 
unless  such  requirement  of  dlsclasure  1* 
expressly  authorized  by  statute  or  is  per- 
tinent to.  and  within  the  scope  of.  any 
authorized  law  enforcement  activity; 

(2)  To  insure  that  the  form  or  a  sep- 
arate form  that  can  be  retained  t>v  the 
Individual  makes  clear  to  the  individual 
which  information  he  Is  required  by  law 
to  disclose  tmd  the  authority  for  that 
requirement  and  which  mformation  is 
voluntary . 

(3)  To  insure  that  the  form  or  a  sep- 
arate form  that  can  be  retained  by  the 
individual  states  clearly  the  principal 
purpose  or  purposes  for  which  the  in- 
formation is  t)eing  collected,  and  sum- 
marizes concisely  the  routine  uses  that 
will  be  made  of  the  information; 

(4)  To  insure  that  the  form  or  a  set>- 
arate  form  that  can  be  retained  by  the 
Individual     clearly     indicates     to     the 
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Individual  the  effect  in  term*  of  richti. 
I>*net1ts  or  pnvilege*  of  not  providlnn  ail 

or  part  of   the  requested  mformation; 
and 

'  5 '  To  insure  that  any  form  reouesting 
disclosure  of  a  Social  Security  Numt)er. 
or  a  separate  form  that  can  be  retained 
by  the  individual,  clearly  advises  the 
individual  of  the  statute  or  regulation 
reouinns  divlosure  of  the  number  or 
clearly  advnses  the  Individual  that  dis- 
closure Is  volunlarv  and  that  no  cons/*- 
quence  will  flow  from  his  refusal  to  dis- 
close it  and  tne  uses  that  will  be  made 
of  the  number  wneiher  disclosed  man- 
datorily or  yoluntarlly 

'C  Revv<ton  ol  forms  Any  form  which 
does  not  meet  the  objecUvps  specified  in 
the  Privacy  Act  and  m  this  section,  shall 
be  revised  to  conform  thereto  If  revision, 
printing  and  dkstrlbution  cAnnot  be  ac- 
complLshed  prior  to  September  27.  1975. 
a  separate  statement  shall  be  prepared 
to  accompany  each  form  advising  the 
individual  that  the  form  Is  not  in  com- 
pliance with  the  Privacy  Act  and  specify- 
ing the  portions  thereof  which  are  not 
In  compliance  The  statement  shall  In- 
clude all  the  Inforrnauon  necessary  to 
accomplish  the  objectives  specified  In  the 
Privacy  Act  and  this  section. 

§  1.36  SrMemii  exempt  in  whole  or  In 
part  from  pro^mionp  of  5  I  ..S.C  552a 
and  thii>  part. 

In  accordance  with  5  DSC  5528  (J) 
and  'ki  and  5  123'Ci.  constituent  uniu 
of  the  E>e^artment  of  the  Treasurv 
exempt  the  following  systems  of  record* 
from  certain  provisions  of  the  Privacy 
Act  for  the  reasons  indicated; 

OrncE  or  the  Secfetart 

OmCE   or    THE   GENERAL   COVTNStt 

Notice  exem.pting  certain  Tj/'feraj  from 
requirements  of  the  Privacy  Act 

'a)  In  general  The  General  Courwel 
of  the  Treasury  hereby  Issues  rules 
exempting  the  General  Counsel  s  Civil 
Litigation  Records  System  from  the  pro- 
visions of  subsections  (c'lSi.'d'.'e'iii, 
(e><4"Gt.  'Hi.  and  'I>.  and  if^  of  5 
D  8  C  552a  This  system  of  records  <x)n- 
tains  information  or  documents  related 
to  lltlKation  involving  or  concerning  the 
Department  or  its  officials,  and  includes 
pending,  active,  and  closed  files  The  rec- 
ords consist  of  coDies  of  pleadings  inves- 
tigative reports,  information  compiled  m 
reasonable  anticipation  of  a  civil  action 
or  proceeding,  legal  memoranda,  and  re- 
lated correspwndpnce.  Pleadings  which 
have  been  filed  with  a  court  or  adminis- 
trative tribunal  are  matters  of  public 
record,  and  no  exemption  is  claimed  as 
to  piem.  The  purpcse  of  the  proposed 
exemptions  is  to  maintain  the  confiden- 
tiality of  investigatory  matenal  compiled 
for  law  enforcement  purposes  informa- 
tion compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding  is  exempt 
from  access  under  subsection  <  d  • '  5 » 
until  the  file  w  closed,  thereafter  sub- 
secuon  <k>(2^  may  apply  in  part  to  the 
information.  Legal  menioranda  and  re- 
lated correspondence  contain  no  per- 
sonal Information  and  are  not  subject  to 
disclosure  under  section  552«a).  Deter- 
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mlnatioa'*  concfrninR  whether  partlcul»r 
Informauon  contained  tn  this  sy«l«n  » 
pxpmpt  from  disclosure  wlU  be  made  at 
the  time  a  request  u>  received  from  an 
Individual  to  gam  acces.s  to  information 
pertAlnins  f/i  him 

•  b>  Authority  Thes<»  niles  are  Dromul- 
Rated  pursuant  to  the  authority  vested  In 
the  Secretary  of  the  Treasury  by  5  U  S  C 
.SSDa'ik'  and  Dursuani  to  the  author- 
ity vested  m  the  General  Couivsel  *^y  par- 
aKPipb  1  23ICI  of  Subpart  C  of  Part  1 
of  Subtitle  A  of  Title  31  of  the  Code  of 
Federal  Reaulations 

ic>    Name  of  system    ClvU  Llttgration 
Records 

(d»  P^nvuions  from  which  exempted 
ThLs  system  contains  records  described 
In  5  DSC  5.*>2a'li'.  the  Privacy  ^ct  of 
1974  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions  subsections  'C>i3'. 
(d>.  <eMi>.  (e>'4>'0».  tH>.  and  (I). 
and  <f  >  of  5  use  552a 

<e)  Reasons  tor  claimed  exempticm<> 
Those  sections  would  otherwise  require 
the  Department  to  notify  an  individual 
of  Invcstmaiory  materials  maintained  in 
a  record  perrainlng  to  him  permit  access 
to  such  record  permit  request*  for  it.s 
correction  'section  5,')2a<d>.  <e)'4MOi, 
(Hi.  and  f>>.  make  available  to  him 
any  required  accounting  of  disclosures 
made  of  the  record  •  section  552a '  c  1 1 3  >  ) . 
publKh  the  source?  of  records  in  the  sys- 
tem 'section  562aei  <4  >  •!>  >  .  and  screen 
records  to  Insure  that  there  L«  main- 
tained only  such  Information  about  an 
Individual  as  i*  relevant  to  accomplish  a 
required  purpose  of  the  Department  'sec- 
tion 552a  e  >  1 1  •  I  The  records  complied 
for  the  prosecution  or  defease  of  civil 
litigation  on  behalf  of  the  Department 
or  Its  officials  contain  investigatory  mate- 
rials compiled  for  litigation  purposes, 
together  with  memor;inda  concernir.g  the 
applicable  law.  and  related  correspond- 
ence The  use  of  Investigatory  material 
in'court  proceedings  is  governed  by  due 
process  and  statutory  procedural  require- 
ments Informing  Individuals  that  they 
are  on  record  In  a  particular  system  en- 
ables such  Individuals  to  learn  the  na- 
ture of  the  Investigatory  material  and 
the  evidentiary  basis  tor  prosecuting  or 
defending  legal  proceedings  to  which 
thev  are  a  party,  furthermore  the  dis- 
closure of  certain  1  investigatory  material 
compiled  for  law  enforcement  purposes 
may  disclose  Investigative  techniques  and 
procedures  v>  that  future  law  enforce- 
ment effort*  would  be  hindered  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
efTort  upon  the  successful  prosecution  of 
legal  claims  In  addition  screening  for 
relevancy  to  Department  purposes,  and 
correction  or  attempted  correction  of 
Buch  materials  could  require  excessive 
amounts  of  time  and  effort  on  the  part 
of  all  concerned  Accordingly,  the  Cren- 
eral  Counsel  finds  that  the  pubhc  inter- 
est and  public  policy  in  maintaining  an 
effective  legal  services  piDgram  requires 
exemption  from  the  stated  sections  of 
the  Act  to  the  extent  that  they  are  ap- 
plicable to  appropriate  materials  In  this 
■ystem. 
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DlHCTOa  or  PtACTICI 

Sotice  at  nilea  exemptinc  certain  iiv»- 
tems  from  reQtivements  of  the  Prtjxicf 
Act 

'a'  tn  aeneral  The  General  Coun.sel 
of  the  Treasury  hereby  Issues  rules 
exempting  certain  systems  of  rworris  of 
the  Office  of  Director  of  Pnictice  from  the 
provisions  of  '  c  >  <  3 1 .  i  d  1  ( 1  > .  ( 2  > .  <  3 1  and 
'4'.  ie>il>.  ie''4>"0>.  <H)  and  '  f  >  <  I » . 
<  2  >  '  3  > .  '  4 1  and  ■  5  •  of  5  U  S  C  552a  The 
systems  of  records  for  which  exemptions 
from  the  above  provisions  are  claimed 
ar^  the  following 

'li  Treasury— OS  -Applicant  Appeal 
Files 

•2>  Treasury- -OS- Closed  Files  Con- 
taining Derogatory  Information  about 
Individuals'  Practice  before  the  Internal 
Revenue  Service  and  Piles  of  Attorneys 
and  Certified  Public  Accountants  For- 
merly Knrolled  to  Practice 

'3>  Treasury— OS-— Derogatory  Infor- 
mation 'No  Action' 

'4>    Treasury — OS-  Disbarments 

'5»  Treasury — 08 — Inventorv 

'6>  Treasury— OS  Resigned  Enrolled 
Agents  and 

il>  Treasury— OS — Present  Suspen- 
sions from  Practice  before  the  Internal 
Revenue  Service 

The  purpose  of  the  pmnosed  exemp- 
tions Is  to  maintain  the  ronfidentiallty  of 
Investigatory  matenal  compiled  for  law 
enforcement  purpases.  Intormation  com- 
piled In  reasonable  anticipation  of  a  civil 
action  or  proceeding  is  exempt  from  ac- 
cess under  subsection  (di'5>  until  the 
file  Is  closed.  thereaft.er  subsection  <ki 
<2'  may  apply  m  whole  or  in  part  tn  the 
information  Legal  memoranda  and  re- 
lated correspondence  ."ontam  no  personal 
information  and  are  not  subject  to  dis- 
closure under  section  552a  Determina- 
tions concerning  whether  particular  In- 
formation contained  in  this  system  is  ex- 
empt from  disclosure  will  be  made  at  the 
time  a  request  is  received  from  an  indi- 
vidual to  gain  access  to  information  per- 
taining to  him. 

(b>  Authority  These  rules  are  promul- 
gated pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Trea'jurv  by  5  U  S.C 
552a'k>.  and  pursuant  to  the  authority 
vested  in  the  General  Counsel  bv  section 
1  23'c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  01  Federal  Reg- 
ulations. 

(c)  Sam^i  of  system*  'P  Trea3ur>-— 
OS— Applicant  Appeal  Piles 

(2)  Treasury— OS — Closed  Piles  Con- 
taining Derogatory  Informs  tion  about 
Individuals  Practice  before  the  Internal 
Revenue  Service  and  Piles  of  Attorneys 
and  Certified  Public  Accountants  For- 
merly Enrolled  to  Practice 

(3)  Treasur"— OS— Derogatory  Infor- 
mation 'No  Action > 

i4>   Treasury — OS — Disbarments 
<5>  Treasury — OS — Inventory 

(6)  Treasury— OS— Resigned  Enrolled 
Agents,  and 

(7)  Treasury — OS — Present  Suspen- 
sions from  Practice  before  the  Internal 
Revenue  Service. 

<d)  Provtskmi  frtim  which  exempted. 
These  systems  contain  reconli  dBSCrthgd 


tn  5  tJSC  562afli>.  the  Privacy  Act  of 
1974  Exempuon  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions  subsections  <cH3t, 
'di  <l>.  <2>.  (3'  and  <4'.  <ei'l».  <e><4) 
»a>  and  'H).  and  'ft  «1>.  (2>.  <3).  <4) 
and  1 5  >  of  5  U  6  C  552a 

(C)  Reasons  tor  claimed  exemptions. 
1 1  >  The  Privacy  Act  of  1974  creaf.es  sev- 
eral methods  by  which  individuals  may 
learn  of  and  obtain  records  containing 
information  on  such  individuab-  and  con- 
sisting of  investigatory  material  com- 
piled for  law  enforcement  purposes 
These  methods  are  as  toU'ous  subsection 
<cm3'  allows  individuals  to  discover  If 
otJier  agencies  are  mvestigaung  such  In- 
dividuals subsections  'dxl'  'e»'4''H) 
and  if»  '2'  '3>  and  "5^  establish  the 
ability  of  individuals  to  gain  access  to 
Invef^tigatory  matenal  compiled  on  such 
Individuals,  subsections  'd>  '2'.  <3>  and 
141.  <ei'4><H>  and  'f>'4>  presuppose 
access  and  enable  Individuals  to  contest 
the  contents  of  Investigatory  material 
compiled  on  these  individuals,  and  sub- 
sections tei  '4"G'  and  <f  •  •  1  >  allow  in- 
dividuals to  determine  whether  or  not 
they  are  under  investigation  Because 
these  subsections  are  vanatioas  uuon  the 
Individuals'  aoiUtv  to  ascertain  whether 
their  civil  or  criminal  misconduct  has 
been  discovered,  these  subsections  have 
been  grouped  together  for  purposes  of 
this  notice 

12" A'  The  General  Counsel  believes 
that  Imi^wsition  of  the  requirements  of 
subsection  'Ci'3'.  which  requires  that 
accountings  of  disclo.'«ures  be  madt  avail- 
able to  individuals,  would  impair  the 
ability  ol  the  Office  of  Director  of  Prac- 
tice and  other  investigative  entities  to 
conduct  investication.".  of  alleged  or  sus- 
pected violations  ol  the  regulations  gov- 
erning practice  before  the  Internal  Reve- 
nue Service  and  01  cuil  or  criminal  laws 
Malting  the  accountings  of  disclosures 
available  to  Individuals  enables  such  in- 
dividuals to  identify  entities  investigat- 
ing them  and  thereby  tn  determine  tfie 
nature  of  the  violaiions  ol  which  they  are 
suspected  With  such  Knowledge.  Individ- 
uals would  be  able  to  alter  their  lUegal 
activities,  destroy  or  alter  evidence  of 
such  activities  and  seriously  impair  the 
successful  completion  of  investigations. 
P'or  these  reasons,  the  General  Counsel 
claims  exemptions  from  the  require- 
ments of  suosecuon  icmS) 

«2)  <B>  With  respect  to  subsections  'di 
(D.  (ei'4)'H).  and  (f)(2i.  (3>  and  <5i. 
the  General  Counsel  belleve.s  that  access 
to  investigatory  matenal  would  prevent 
the  successful  comoletion  of  Investiga- 
tions Individuals  who  gain  access  to  in- 
vestigatory material  Involving  them  dis- 
cover the  nature  and  extent  of  the  viola- 
tions of  regulations,  and  of  civil  and 
criminal  laws,  of  which  they  are  sus- 
pected By  gaining  access,  such  individ- 
uals also  leatfn  the  facts  developed  dur- 
ing Investigations  Knowledge  of  these 
matters  enables  these  Individuals  to 
destroy  or  alter  evidence  which  would 
otherwise  have  been  used  against  them. 
In  addition,  knowledge  of  the  facts  and 
the  suspected  violations  gives  Individ- 
wOs,  who  are  committing  ongoing  vlote- 
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tlont.  or  who  are  about  to  commit  vio- 
lations o#  regulations  or  of  clvi)  or  crtm- 
tnal  laws,  the  opportunity  to  t^emporartly 
postpone  the  commission  of  the  viola- 
tions or  to  effertlvelv  dtsgulse  the  com- 
mission of  these  vloHtlons  Material 
compiled  on  Investigated  individuals  re- 
veals Investigative  techniques  and  pro- 
cedures disclosure  of  which  enables  such 
Individuals  to  structure  their  illegal  ac- 
tivities so  as  to  escape  dPtection  F^lrther. 
such  material  may  contain,  or  bv  Its 
very  nature  revp»ti  the  identity  of  con- 
fidential .sources  When  the  identities  of 
confidential  sour'-es  are  revealed,  they 
may  be  siihiert.ed  to  various  forms  of 
reprisal  If  confidential  source*  of  In- 
formation arf  suhiecteri  to  actual  repris- 
als or  fear  thereof  they  may  become 
reluctant  to  prn^-lde  Information  neces- 
sary to  Identify  or  prove  the  guilt  of  per- 
sons who  viols  te  regulations,  or  civi)  or 
criminal  laws  Further  except  In  unusual 
circumstances  the  Office  of  Director  of 
Practice  must  bring  facts  or  conduct  evi- 
dencing violation  of  the  regulations  gov- 
erning practice  before  the  Internal  Rev- 
enue Service  to  the  attention  of  the 
suspected  violator  prior  to  instituting  a 
proceeding  for  dtsciphnary  action 
against  him  Tn  addition  the  protections 
Afforded  bv  the  above -referenced  sutisec- 
tlons  ere  unnecessary  because,  unless  a 
suspected  violator  olTers  his  con.sent  to 
a  dlscipllnarv  action  against  him.  no 
such  action  car  be  taken  until  a  hearing 
before  an  Bdmlni.strative  law  judge,  at 
which  all  applicable  due  proces.*  protec- 
tions 'le  notice  and  opportunltv  to  be 
heard'  are  afforded  Is  held  For  the 
reasons  stated  in  this  subparagraph,  the 
General  Counsel  claims  exemptions  from 
the  requirements  of  subsections  (d><i>, 
(e)(4>(Hi    and  'f"2'.  (3i  and  <5i 

<2i<C>  With  re.spect  to  subsections  idi 
<2).  f3>  and  '4'  'e"4''H>.and  'f"4i. 
theGenern!  Counsel  believes  that  the  im- 
position of  these  requirements,  which 
presuppose  access  and  provide  for 
amending  records,  would  Impair  the 
ability  to  conduct  Investigations  and 
would  be  unnecessary  for  the  same  rea- 
"ons  stated  in  the  preceding  subpara- 
rraph  (2*'Bt  Those  reasons  herein  are 
Incorporated  by  reference  Therefore  the 
General  Counsel  claims  exemptions  from 
the  requirements  of  subsections  idi<2', 
(3)  and  '4v  le'UXHi.  and  (f)'4). 

^2>fDi  with  respect  to  subsections 
fe)<4HGi  and  ffwn.  the  General 
Counsel  believes  that  informing  Individ- 
uals that  thev  are  the  subiects  of  a  par- 
ticular system  or  systems  of  records 
would  impair  the  ability  of  the  OfBce  of 
Director  of  Practice  and  Its  agents  to 
successfully  complete  investigations  of 
suspected  or  alleced  vtolotors  of  the  reg- 
ulations governing  practice  betore  the 
Internal  Revenue  Service.  Individuals 
who  learn  that  thev  are  .suspected  of  vio- 
lating such  regulations  are  given  the  op- 
portunity to  destrov  or  alter  evidence 
needed  to  prove  the  alleged  violations. 
Such  IndividuaLs  may  also  be  able  to  im- 
pair investigations  by  temporarflv  sus- 
pending or  restructuring  the  activities 
which  place  them  In  violation  of  said 
regulations  Further,  ai  noted  in  preced- 


ing subparagraph  <2wBi  and  incorpo- 
rated by  reference  herein  the  prrx-edural 
requirements  imposed  on  the  Office  of 
Director  of  Practice  by  the  regulations 
governing  practice  before  the  Internal 
Revenue  Service  and  by  procedural  due 
process  safeguards  make  the  prot4»ctlons 
afforded  by  sub-sections  <pi'4)iG>  and 
<fMl>  unnecessary  For  these  reasons, 
the  General  Counsel  claims  exemptions 
from  the  rpquirement-  )f  subsections  'e' 
«4i  iO'  and  I  f « 1 1  > . 

(2i'E>  8ub.section  e  M)  of  the  Pri- 
vacy Act  of  1974  requires  that  the  Office 
of  Director  of  Practirp  mainUin  In  Its 
records  only  Information  that  Is  relevant 
and  nec»'.s.sar>  to  accon.ph-h  a  purpose  of 
the  Office  required  to  be  accomplished  by 
statute  or  by  executivV  ordi-r  of  the  Presi- 
dent The  General  Courr^pl  believes  that 
imposition  of  said  requirement  would 
seriou.sly  Impair  the  abilitv  of  the  Office 
of  Dirpf  U)r  of  Pn»ctii  <■  its  agents  and 
other  investigative  enutics  to  effectively 
Investigate  suspected  or  alleged  viola- 
tions of  reguUuons  and  )f  civil  and  crim- 
inal laws  The  Office  ol  Director  of  Prac- 
tice does  not  initiate  ini'ilrles  Into  indi- 
viduals conduct  unless  11  receives  infor- 
mation endenring  viol.^tion  by  such  in- 
dividuals of  the  regulitions  governing 
practice  before  the  Internal  Revenue 
Service  Sourros  of  such  information  may 
be  unfamiliar  with  this  Office's  inti-rpre- 
tations  of  the  rpgnUtions  gr>vernlng 
practice  tiefore  the  Iiif^rnal  Revenue 
Service  and  therefore  m^y  not  always 
provide  onlv  relevant  and  necessary  in- 
formation Frequently  even  this  Office 
cannot  make  determinations  of  rele- 
vance and  necessity  without  further  In- 
vestigation The  nature  of  mvestlgatlons 
conducted  for  the  Office  of  Director  of 
Practice  requires  that  1  wide  range  of 
facts  and  data  be  provided  lis  legal  staff 
for  analysis  under  applicable  rules  and 
regulations  Further  It  is  oft-en  impossi- 
ble to  determine  whether  or  not  infor- 
mation is  relevant  and  nece-^sary  until  an 
Investigation  ts  completed  Por  these  rea- 
sons, the  General  Counsel  claims  an  ex- 
emption from  the  requirement  of  subsec- 
tion (e)  'D. 

Assistant  Secretary  for  Admivisti»atioi» 

The  Assistant  Secretary  for  Adminis- 
tration exempts  under  t  (k)  ot  the 
Privacy  Act  of  1974.  5  U8C  552a. 
the  Department's  Personnel  Security 
Piles  and  Personnel  Security  Files  and 
Indices  from  sections  fcH3),  <d>.  (e)  (1), 
(e)  <4i  fG)  through  'e>  (4i  (p.  and  (f>  of 
the  Act  The  records  maintained  In  the 
exempt  systems  of  records  are  of  the  type 
described  In  section  (k)  (5i  of  the  Act: 

InvMtlgatory  in»t«rbil  compiled  <oiely  for  th« 
purTMM  of  <l«t«rmimnR  «ult*blllty  ellglbUlty. 
or  quallflcatlona  far  Feder»J  civilian  employ- 
ment. mUltary  service  Federal  oontracta.  or 
acceae  to  clasatfled  information,  but  only  to 
the  extent  that  the  disclosure  of  such  ma- 
terial would  revieai  the  identity  of  a  source 
who  fumlsbed  tnformatton  to  the  Oovem- 
tomut  undar  an  expreas  promiw  that  the  iden- 
tity of  the  aourcc  would  t>e  held  in  confidence. 
or.  prior  to  the  effective  date  of  this  sectioo. 
undar  an  implied  promise  that  the  identity 
of  ttie  aouroe  irouid  b«  held  in  coofldance. 


Thus  to  the  extent  that  the  records  tn 
this  system  can  be  disclosed  without  re- 
vealing the  Identity  of  a  confidential 
source,  thev  are  not  wlthbi  the  scope  of 
this  exemption  and  are  subject  to  all  the 
requirements  of  the  Privacy  Act. 

The  sections  of  the  Act  from  which 
this  system  of  records  are  exempt 
are  In  general  those  providing  for  In- 
dividual access  to  records  When  such  ac- 
cess would  cause  the  Identity  of  a  confi- 
dential source  to  be  revealed  It  would  Im- 
pair the  future  ability  of  the  Treasury 
Department  to  compile  Investigatory 
matenal  for  the  purpose  of  determining 
suitability  eligibility  or  qualifications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  Infor- 
mation 

In  addition,  the  .systems  are  ex- 
empt from  S'cwn  which  req'olres 
that  the  agency  maintain  In  Its  records 
only  such  information  about  an  individ- 
ual as  is  relevant  and  neces.sary  to  ac- 
c^mpltsh  a  statutorv  or  exenjtlvely  or- 
dered purpo.se  The  Director  finds  that  to 
fulfill  the  requirements  of  S  <ei  <1)  woyld 
unduly  restrict  the  agency  In  Its  Infor- 
mation gathering  Inasmuch  as  It  Is  often 
not  until  well  after  the  Investigation  that 
It  Is  possible  to  determine  the  relevance 
and  necessity  of  particular  information. 

If  any  inve.itjgatlons  within  the  ccope 
of  I  (k)  fS)  become  involved  with  clvU  or 
criminal  matters,  exemptions  from  the 
Act  could  also  be  asserted  under  sections 
(kW2)  or  (J)  (2). 

Assistant      Skcretarv      •  ENFOtcsMKifT. 
Operations,  and  Tunn  Arrans) 

Notice  of  rules  exempting  certain  syf- 
tems  from  requirements  of  the  Prtvarg 
Act 

fa>  In  general  The  Assistant  Secre- 
tary (Enforcement.  Operations,  and 
Tariff  Affairs  1  hereby  issues  rules  ex- 
empting the  International  Criminal 
Police  OrganiraUon  (INTERPOL)  crimi- 
nal investigative  record*  from  the  provi- 
sions of  certain  subsections  of  5  VBC. 
552a.  the  Privacy  Act  of  1974  The  pur- 
pose of  the  exemption  is  to  maintain  the 
confidentiality  of  information  compiled 
for  law  enforcement  purposes. 

(bi  Authority  These  rules  are  promul- 
gated pursuant  to  the  authority  vested  tn 
the  Secretary  of  the  Treasury  by  5  U  SO. 
552a(J)  and  (ki  and  pursuant  to  the 
authority  vested  in  the  Assistant  Secre- 
tary (Enforcemert.  Operation*,  and 
Tariff  Affairs)  by  paragraph  1  23<c)  of 
Subpart  C  of  Part  1  of  SuUltle  A  of  Tltie 
31  of  the  Code  of  Federal  Regulations. 

(c)  Name  of  System.  International 
Criminal  Police  Organteation  (INTER- 
POL) Criminal  Investigative  Records 

(d)  Proviiiora  tram  u>hich  exempted. 
This  svstem  contains  records  described 
in  5  use  552a<j)  and  <k),  the  Privacy 
Act  of  1974  Exemotlons  will  be  claimed 
for  such  descriljed  records  only  where 
appropriate  from  the  following  provi- 
sions of  the  Privacy  Act  of  1974  subsec- 
tions (c>(3)  and  (4):  (d) :  'eUD.  (2) 
and  (3);  (e)(4)<a>.  OD  and  (I)  :  (e)(5) 
and  (8) :  (f  >  and  (g>  of  8  U.8  C  553a. 

(e)  RtfuomM  for  ctatmsed  txttmytlamt. 
Those  sections  would  oftbarwlM  reqairt 
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PRIVACY  ACT  ISSUANCES 


thf  Department  to  notify  »n  Individual 
of  InvpstiRatorv  materlaJs  maintained  In 
a  record  pertaintnB  to  him  permit  access 
to  such  record,  permit  requests  for  Its 
correction  (section  552aid>.  (e)<4)<0). 
iH'    and   <f' ».   malte  available  to  him 
anv  required  accounrinR  of  disclosures 
made  of  the  record  (section  552aic)  f3) ). 
publish  the  sources  of  records  in  the  sys- 
tem     (section      552a(e><4Mi) ) ;      and 
Kcreen  records  to  insure  that   there  Is 
maintained  only  such  information  about 
an  individual  as  is  relevant  to  accomplish 
a  required  purpose  of  the  Department 
(section  5.')2a'e' <i  >  »     Disclasure  to  an 
Individual  of  InvestiRatory  materials  per- 
taminR  to  him  would  hamper  law  en- 
forcement by  prematurelv  disclosing  the 
knowledKe  of  tlleRal  artlvitles  and  the 
evidentiary  bases  for  possible  e-^force- 
ment    actions     Furthermore,    the    dis- 
closure of  certain  Invesriaatorv  material 
compiled  for  law  enforrement  purposes 
may  dlsclase  invpstiKativp  techniques  and 
procedures   so  that  future  law  enforce- 
ment efforts  would  be  hindered  Access 
to  an  accounting  of  disclosures  of  such 
records  would  have  a  similar  detrimental 
effect  on  law  enforcement    In  addition, 
screenlnR  for  relevancv  to  Deoartment 
purposes,  and  correction  or  attempted 
correction  of  such  materials  could   re- 
quire excessive  amounts  of  time  on  the 
part  of  all  concerned    Accordlncly.  the 
Assistant  Secretarv   (Enforcement    Op- 
erations, and  Tariff  Affairs)   te- farively 
finds  that  the  nubile  interest  and  nubile 
EkjHcv  In  malntninlne  an  efTectlvp  law  en- 
forcement procram   requires  exemption 
from  the  stated  sections  of  the  Act  to  the 
extent  that  they  are  applicable  to  ap» 
proprlate  materials  in  this  system 

EXEMPTION  or  FORFrr.N  ASSFTS  CONTBOl  V.K- 
rORCEMENT  RECORnS  FROM  CEHTAfN  PRO- 
VISIONS OF  THE  PRIVACY  ACT  OF  1974  (PL 
93-579.  S  CSC    5528  > 

The  new  regulations  promulgated  by 
the  Office  of  Poreism  Asvsets  Control  'as 
amendments  to  its  Poreign  Assets  Con- 
trol Retnilattons  Tran.saction  Comrol 
Regulations  Cuban  Assets  Control  Reg- 
ulations, and  Rhodpsian  Sanction  Reg- 
ulations) read  bis  follows 

Pursuant  to  subsection  (k>(2>  of  5 
use  552a  the  Privacy  Act  of  1974  the 
Enforcement  Records  of  the  Offlce  of 
Foreign  A8.sets  Control  are  hereby  ex- 
empted from  the  requirements  of  sub- 
sections (c)(3>.  (d>.  (e>M).  <et'4)'G- 
IV  and  (f)  of  5  US  C  552a  as  materiPls 
which  are  compiled  and  maintained  for 
the  purpose  of  conducting  and  recording 
Investigations  of  criminal  violations  of 
relex'ant  statutes  and  regulations  admin- 
istered bv  the  Office  of  Foreign  Assets 
Control  These  records  contain,  among 
other  things,  information  and  evidence 
which  was  furnished  in  confidence  by 
Individuals,  corporations,  partnerships 
and  other  entities  Federal  State  and 
local  agencies,  and  by  foreign  individ- 
uals, corporations,  partnerships  and 
other  entitles,  and  foreign  government 
■ourcea.  If  It  should  appear  that  the 
Individual  concerning  whom  a  record  is 
maintained  has  been  or  will  be  denied 
any  right,  privilege,  or  benefit  to  which 


he  would  otherwise  be  entitled  by  Federal 
law.  or  for  which  he  would  otherwise  be 
eligible,  except  for  the  maintenance  of 
such  material.  siKh  material  shall  t)e 
disclosed  to  such  individual,  except  ii> 
to  the  extent  that  disclosure  would  reveal 
the  Identity  of  a  source  who  furnished 
Information  to  the  government  under  an 
express  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
<2'  to  the  extent  that  disclosure  would 
reveal  tlie  identity  of  a  source  who  fur- 
nished information  prior  to  the  effective 
date  of  the  Privacy  Act  (September  27. 
1975»  under  an  Implied  promi.se  that  the 
identity  of  the  source  would  be  held  In 
confidence. 

The  Internal  Revenue  Service 

NOTICE  or  EXEMPT  SYSTEMS 

The  Commi-ssionet  of  Internal  Reve- 
nue finds  that  the  orderly  and  efficient 
administration  of  the  Internal  revenue 
laws  necessitates  that  certain  systems  of 
records  maintained  by  the  Internal  Reve- 
nue Service  be  exempted  from  certain 
sectioas  of  the  Privacy  Act  of  1974  (8« 
Slat   1986) 

(a)  Eicmntions  under  5  V  SC  SS2a 
(j>'2)  ( 1>  This  paragraph  applies  to  the 
following  systems  of  records  maintained 
by  the  Internal  Revenue  Service,  for 
which  exemptions  are  claimed  under  5 
use  552aij><2). 

Name  of  system;  Ho 

Strike  Porce.. -..     42  009 

Open  and  Clo<<ed  Narcotics  Traf- 

tlckert  riles.    -    42  016 

Alpnanetlcal      Name     Pile     aiid 

Index        -       46  001 

Ca.se  Manat;ement  and  Time  Re- 

poriuiK  System 4«  002 

Confidential  Informants 46  003 

Electronic  Surveillance  Pile       .46  005 
Information   Oathering  and   Re- 
trieval   System 44  000 

Information  Indexing  System.-  46  007 

Information  Item* 48  DOB 

Joint  Compliance  Program.    .  46  010 

National  Register 46  012 

Project    Plle.s    46  013 

Project  Personnel  ....    46  014 

Relocated   Witnesses   46  015 

Secret   Servic*   Details...    46  016 

Strike  Force  Disclosure  Authorl- 

aatton  Ust 46  0l8 

Tax  Practitioner  Piles 48  OlS 

Tax  Termination  Pile. 46  030 

Treasury  Enlorcemenr  Communl- 

cationo  System  (TBC8) 46  OM 

A.'4.=;ault  and  Threat  Investigation 

Piles 60  001 

Bribery  Inventlgatlon  Piles 80  002 

DLscldsure   Investigation    Piles         80  004 
Chief     Counsel     cnmLnal     Tax 

Plies 90  001 

'2)  Under  5  USC  552a(j)(2).  the 
head  of  any  agency  may  promulgate  rules 
to  exempt  any  system  of  records  within 
the  agency  from  certain  tjrovisions  of  the 
Privacy  Act  of  1974  if  the  agency  or  com 
ponent  thereof  that  maintaias  the  sys- 
tem performs  as  its  principal  function 
any  activities  pertaining  to  the  enforce- 
ment of  criminal  laws  Certain  compo- 
nents of  the  Internal  Revenue  Service 
have  as  their  principal  function  activi- 
ties pertaining  to  the  enforcement  of 
criminal  laws. 

(3)  To  the  extent  the  exemption  under 
5  use.  562tt'j)(2)   does  not  apply   to 


any  of  the  above-named  systema.  then 
exemptions  under  5  USC  552a<k)(2). 
relating  to  investigatory  material  oom- 
plled  for  law  enforcement  purposes,  are 
hereby  claimed  for  such  systems 

(4>  The  provisions  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  USC  552a(J)(2)  are 
as  follows 

6  0  80  663a(c)  f3)  and  (4) 

6  0  8C  8S2a(d)(l).  (2),  (Sr  and  (4) 

6  08C  5«2a(e)  (1).  (2)   and  (9) 

6D8C  652a(e>(4)  lOI.  (H).and  (I) 

6  0dC  663a<e)(6)  and  (8) 

6  DSC  562a(f> 

6  use  562a(g) 

(5)  8«e  paragraph  (c)  for  reasons  for 
the  exemptions 

(b)  Exempticmn  under  5  USC  552a 
(fc)(2>  <l)  This  paragraph  applies  to 
the  following  systems  of  records  main- 
tained by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5U8C  552a  k)<2): 

Name  of  system  No 

Audit  Onderreport«r  Case  Pile..  22  006 

Collection  Case  Pile 22  013 

piscrlmlnant      Function       PU© 

(DIF) 22  014 

Multiple  Refund  Piles                   .32  (i40 
Tttxpayer  Delinquent  Investiga- 
tion  Notice   Pile 22.067 

Wage  and  Information  Document 

(WAID)     Pile 32  0«l 

Acquired   Property  Records 36  001 

Adjustment  and  Payment  Tracer 

Piles 26  002 

Collateral    Files. 26  003 

PUe  of   Persons  Making  Threat* 

of  Porce  or  Forcible  Assaults..  26  006 
Form    3209.   Courtesy    Investiga- 
tions     26  006 

Form  2990.  Miscellaneous  Inves- 
tigations        .    .           -    .  -  26  007 
IRS  and  Treasury  Employee  De- 
linquency    .    - - -.  26  008 

Mtlgatlon  Case   Files 26  nil 

Offer  In  Compromise  (OICI  File.  36  012 
(One-Hundred  1  100-Percent 

Penalty  Cases 26  013 

Records  iseing  Maintained  at  the 
Request  of  Congressional  Com- 
mittees       26  015 

Returns     Compliance     Programs 

(RCP)    36  016 

Seized  Property  Records 26  0i7 

Ta»  Collection  Waiver  Form  900 

Pile*        -. 26  018 

TDA  (Taxpayer  Delinquent  Ac- 
counts)      26  019 

TTII  (Taxpayer  Delinquency  In- 
vest Igatlor,  si    Piles   26  020 

Transferee    Files  26  021 

Delinquency  Prevention  Pro- 
grams     26  022 

Administrative  Pile 42  OOi 

Audit  Information  Management 

System    (AIM8>.. 42  0O8 

Classification  and  Audit  Selection 

Files    - ---  42  016 

Compliance  Programs  and  ProJ- 

ecu  Piles - -  42  021 

Coordinated     Bxamlnatlons     of 

Large  Cases  Program 42  024 

International  Enforcement  Piles.  42  017 
System   for  Oontrt>Uing  Betuma 
In    Inventory   and   Production 

DaU  (SCRIP) - 42  003 

Tax  Shelter  Program  FUaa. 43  013 

Appellate  Case  PU«8. M.OOl 

Informatton     and     Oorraapond- 

•nee 40.On 

DlBcloeure  to  Department  of 
Justice    4S.001 
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48 

003 

48 

0U3 

49 

001 

49 

002 

49 

007 

80 

(K)3 

rtn 

006 

SO 

007 

BO 

009 

90 

002 

90 

0t>4 

W 

006 

90 

008 

90 

00» 

Nam*  at  aystera ;  No. 
DiMtaaur*  to  Rxeeutiv*  Dapart- 
nwnta  and  Congreaatonal  Com- 
mittees     

Testimony  of  IRS  Employees  In 
Nontax    M»tr.er*  ..    

Collateral  and  Information  Re- 
quest*   System 

Collateral  Piles  and  Competent 
Authority    Requests 

Overseas  Compliance  Project* 
System    . 

Conduct  InvesiiKallon  Piles 

Enmllee  Change  Investigation 
Piles  

Miscellaneous  Information  File.  . 

Special  Inquiry  (Pnmplaint)  In- 
Testlftaf kn  Flle^ 

Chief  C'nin.vl  Discloeure  Division 
Case  Files   .    

Chief  Cimnsei  Oeneral  Legal 
Services  r(i>ie  Piles 

Chief  Counspi  Oeneral  Litiga- 
tion Cnse   Files  

Chief  roundel  Refund  Litiga- 
tion Division  ra.se  Files 

Chief  Coun.sel  Tax  Court  Ca.se 
Files  .       - 

Digest  Rixim  Files  Contalnlnj? 
Briefs  and  Digests  of  Docu- 
ments Onip'-ated  Internally  or 
bv  the  IVpartment  of  Justice 
RelatliiK  >rt  the  Administration 
of  the  Revenue  Laws    ...        90  010 

Legal  Case  Files  of  the  Chief 
Counsel  Dfpulv  C^lef  Counsel. 
Associate  Chief  Counsels.  As- 
sistant Chief  rounsel  and  their 
Staff    A.ssistants    .     90  013 

Reports  and  Information  R*>- 
trteval  Ai-t!viiy  Computer  and 
Microfilm   Records 90  016 

Correspondpii'^e     Files — Inquiries 

atxiut  Enforrement  ActlTltles    .   00  ooa 

(21  Under  5  USC  552a  "k)  (2).  the 
head  of  any  aeency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  am^nry  from  certain  pro- 
visions of  the  Privacy  Act  of  1974  if  the 
system  is  inve.stigatory  material  compiled 
for  law  enforcement  purpc'^es  To  the  ex- 
tent that  information  contained  in  the 
above-named  ^vsiems  has  as  it.-^  principal 
purpose  the  enforcement  of  criminal 
laws,  exemption  for  .such  information 
under  5  USC.  552a  (j)  (2>  is  hereby 
claimed 

<3i  The  provi.Nion.s  of  the  Privacy  Act 
of  1974  from  which  exemptions  are 
claimed  under  5  USC  552a(kii2'  are 
as  follows 

.S  use   .'>.'^2a(cl  (3) 

-S  U.SC   5.^2aid)  (1)     (21.(3)    and  (4) 

5  U  .S.C    .vsaa  (PHI) 

5  USC    5.')2a(p(  ,4)  lO).    (H).  and    (I) 

6  U  S  C    b?y2!\  I  r  I 

f4)  See  paragraph  (c)  for  rea.sons  for 
the  exemptions 

«c)  Rea<'ovs  fnr  pxpmptions  The  fol- 
lowing are  the  rea.sons  for  exempting 
systems  of  records  maintained  by  the 
Internal  Revenue  Service  pursuant  to  5 
use  552a  (j'(2'  and  cit»(2)  of  the 
Privacy  Art  of  1974. 

H)  5  USC  552a^c)f3).  This  pro- 
vision of  the  Privacy  Act  provides  for 
the  release  of  the  m.sclasure  accounting 
required  by  5  USC  552a(c)fl)  and  (2) 
to  the  individual  named  in  the  record  at 
his  request  The  re&sons  for  exempting 
systems  of  records  from  the  foregoing 
provision  are  as  follows: 


PRIVACY  ACT  ISSUANCES 

ft)  The  release  of  dl.sclosure  account- 
ing would  put  the  snbiect  of  an  investi- 
gation on  noMce  of  the  existence  of  an 
investigation  and  that  such  person  is  the 
subiect  of  thai  investigation. 

(Ill  Such  release  would  provide  the 
subiect  of  an  investiKanon  with  an  ac- 
curate accounting  ni  the  date,  nature, 
and  purpo.se  of  each  disclosure  and  the 
name  and  address  of  the  person  or 
agency  to  whom  the  liisclnsure  is  made. 
The  release  of  such  ii.lormauon  to  the 
.subiect  of  an  investiEation  would  pro- 
vide the  subiert  with  significant  infor- 
mation concerning  the  nature  of  the 
invest ItratKin  and  cnijid  result  m  the 
altering  or  destrucli'in  of  documentary 
evidence,  the  improi.fr  influencing  of 
witnes.ses  and  other  activities  that  could 
impt'de  or  compromi^f-  the  investigation. 
In  the  case  of  a  delinquent  account, 
such  release  might  enable  the  subiect 
of  the  Investigation  to  di.'^sipate  a.s.sets 
befoie  levy: 

(iii>  Release  to  tht-  individual  of  the 
disclosure  accounting  would  alert  the  in- 
dividual as  to  which  agencies  were  In 
vesfUTating  this  person  and  the  scope  of 
the  investigation,  and  could  aid  the  In- 
dividual in  impeding  or  compromising 
investications  bv  those  aeencies. 

(2)  5  use  552a  (cm4»,  'd>'l).  f2>. 
(3'.  and  (4).  (e»(4)  'G>  and  <H>.  (f). 
and  'e>  These  provisions  of  the  Privacy 
Act  relate  to  an  indlvidiiHl's  right  to  noti- 
fication of  the  existeri  e  of  records  per- 
taining to  such  Individual,  requirements 
for  identlfyin«  an  individual  who  re- 
quests access  to  records,  the  aeency  pro- 
cedures relating  to  access  to  recorcis  and 
the  ronfe.st  of  the  information  contained 
in  such  records,  and  the  civil  remedies 
available  to  the  individual  in  the  event 
of  adverse  determinations  by  an  agency 
concerning  access  to  or  amendment  of 
information  contained  in  record  sys- 
tems The  rt^asons  for  exempting  systems 
of  records  from  the  for''K0ing  provisions 
are  as  follows;  To  notify  an  individual  at 
the  individual's  request  of  the  existence 
of  records  in  an  InvestiKative  file  per- 
taining to  such  individual  or  to  grant 
access  to  an  investigative  file  could  in- 
terfere with  investigative  and  enforce- 
ment proceedings;  deprive  co-defend- 
ants of  a  right  to  a  fair  trial  or  an  im- 
partial ad.judlcation:  constitute  ap  un- 
warranted invasion  of  the  personal  pri- 
vacy of  others,  disclose  the  identity  of 
confidential  sources  and  reveal  confi- 
dential information  supplied  by-  such 
sources.  and  disclose  investigative 
techniques  and  procedures 

(3'  5  use  552a'e"4' (It  This  pro- 
vision of  the  Privacv  Art  requires  the 
publication  of  the  catecories  of  sources 
of  records  in  each  system  of  records  In 
cases  where  an  exemption  from  this  pro- 
vision has  been  claimed,  the  reasons  are 
as  follows 

fi)  Revealing  categories  of  sources 
of  information  could  disrlo.se  investiga- 
tive techniques  and  procedures: 

fii)  Revealing  categories  of  sources  of 
information  could  cause  sources  who 
supply  information  to  investigators  to 
refrain  from  giving  such  information  be- 
cause of  fear  of  reprisal,  or  fear  of  breach 
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of  promises  of  anonjTnlty  and  confiden- 
tiality 

<4>  5  USC  552aiei'l)  This  provision 
of  the  Ptivacv  Act  requires  each  agency 
to  m.aintam  in  lus  records  onlv  such  in- 
formation about  an  individual  as  is  rele- 
vant and  nece«wary  to  accomplish  a  pur- 
pose of  the  aKenry  required  to  lie  accom- 
plished by  statute  or  executive  order  The 
reasons  for  exempting  systems  of  records 
from  the  foregoing  provision  are  as  fol- 
lows 

<i>  The  Internal  Revenue  Service  will 
limit  its  inquiries  to  information  which  is 
neces.sary  for  the  enforcement  and  ad- 
ministration of  tax  laws  However  an  ex- 
emption from  the  foregoing  provi.slon  is 
needed  becau.se  particularly  in  the  early 
stages  of  a  tax  audit  or  other  investi«a- 
tion  It  IS  not  possible  to  determine  the 
relevance  or  necessity  of  specific  infor- 
mation 

'ii>  Relevance  and  neces.sitv  are  ques- 
tions of  uirigment  and  timing  What  ap- 
pears relevant  and  neces,sary  when  col- 
lected may  subsequently  t>e  determined 
to  be  irrelevant  or  unnecessarv  it  is  only 
after  the  information  is  evaluated  that 
the  relevance  and  necessity  of  such  in- 
formation can  be  established  with  cer- 
tainty 

(ill*  When  information  is  received  bv 
the  Internal  Revenue  Service  relating  to 
violations  of  law  withm  the  lun.idiction 
of  other  agencies  the  Service  processes 
this  information  through  Service  systems 
in  order  to  forward  the  m.atenal  to  the 
appropriate  agencies. 

(51  5  USC  5S2a'e''2'  This  provision 
of  the  Privacy  .Act  requires  an  agency  to 
collect  information  to  the  greatest  extent 
practicable  directly  from  the  subiect  in- 
dividual when  the  information  may  re- 
sult in  adverse  determinations  about  an 
individual's  riehts.  benefits,  and  priv- 
ileges 'inder  Federal  programs  The  rea- 
.sons for  exempting  systems  of  records 
from  the  foregoing  provisions  are  as  fol- 
lows: 

(1)  In  certain  instances  the  subject  of 
a  criminal  invettigation  can  not  be  re- 
quired to  supply  information  to  investi- 
gators In  tho.se  instances,  information 
relating  to  a  subiect  s  criminal  activities 
must  t)e  obtained  from  other  sources: 

(ii>  In  a  criminal  inve.stigation  it  is 
necessarv  to  obtain  evidence  from  a  van-  • 
ety  of  sources  other  than  the  sub.'ect  of 
the  investigation  in  order  to  accumulate 
and  verify  the  evidence  nece.'v^arv'  for  the 
successful  prosecution  of  persons  sus- 
pected of  violating  the  criminal  laws 

i6>  5  use  552a  e)'3'  This  provi- 
sion of  the  Privacy  Act  requires  that  an 
agency  must  inform  the  subiect  of  an 
investigation  who  is  asked  to  supply  in- 
. formation  of  (Ai  the  authority  under 
which  the  information  is  sought  and 
whether  disclosure  of  the  information  is 
mandaiorj-  or  voluntary.  (Bi  the  pur- 
poses for  which  the  information  is  in- 
tended to  be  u.sed.  (O  the  routine  ases 
which  mav  be  made  of  the  information. 
and  (D'  the  effects  on  the  subject,  if  any. 
of  not  providing  the  requested  informa- 
tion The  reasons  for  exempUng  systems 
of  records  from  the  foregoing  provision 
are  as  follows: 
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PRIVACY  ACT  ISSUANCES 


(1)  The  dLsclosure  to  the  subject  of  an 
investigation  of  the  purpo««  for  which 
the  requested  Information  1«  Intended  to 
be  used  would  provide  the  subject  wir.h 
«i«niflrant  Information  concerning  the 
nature  of  the  invesu««tion  and  could  re- 
sult m  impeding  or  compromising  the  in- 
vestigation. 

lilt  Informing  the  subject  of  an  in- 
ve."«tig8tion  of  the  matters  required  by 
thu;  provision  could  seriously  undermine 
the  actions  of  undercover  officers,  re- 
quiring them  to  disclose  their  Identity 
and  impairing  their  .safety,  as  well  as 
impairing  the  successful  conclaslon  of 
the  mvestlgation 

iili>  Individuals  may  be  contacted 
during  preliminary  Information  gather- 
ing, surveys,  or  compliance  projects 
concerning  the  administration  of  the  in- 
ternal revenue  laws  before  any  individ- 
ual IS  identified  as  the  .subject  of  an  in- 
vpsugarion  Infonning  the  individual  of 
the  matters  required  by  this  provision 
would  Impede  or  compromise  subsequent 
investigations 

'7»  5  use  522aie>'5>.  This  provi- 
sion orif  the  Privacy  Act  requires  an 
agency  to  maintain  all  records  which  are 
used  In  making  any  determination  about 
an  individual  *ith  such  accuracy,  rele- 
vance, timeliness  and  completeness  as  is 
reasonably  neces.sarv  to  assure  fairness 
to  the  individual  in  the  determination 
The  rea.sons  for  exempting  svstems  of 
record.*  from  the  foregoing  provi.sion  are 
as  follows  Since  the  law  defines  "main- 
tain" to  Include  the  collection  of  infor- 
mation, compliance  with  the  foregoing 
provision  would  prohibit  the  Initial  col- 
lection of  any  data  not  shown  to  be  ac- 
curate, relevant,  tlmelv.  and  complete  at 
the  moment  of  Its  collection  In  gather- 
ing information  during  the  course  of  a 
criminal  Investigation,  it  is  not  feasible 
or  possible  to  determine  completeness, 
accuracy,  timeliness  or  relevancy  orlor 
to  collection  of  the  Information  Facts 
are  first  gathered  and  then  placed  into  a 
cohesive  order  which  obiectlvely  proves 
or  disproves  criminal  behavior  on  the 
part  of  a  suspect  Seemingly  nonrelevant. 
untimely,  or  Incomplete  information 
when  gathered  mav  acquire  new  signifi- 
cance a.t  an  investleation  progresses  The 
restrictions  of  the  foregoing  provision 
could  impede  investigators  In  the 
preparation  of  a  complete  investigative 
report. 

<8)  f>  DSC  552a  'e>  '8>  This  provi- 
sion of  the  Privacy  Act  requires  an 
agency  to  make  r^'asonable  eiTorts  to 
serve  notice  on  an  Individual  when  any 
n»cord  on  such  individual  Is  made  avail- 
able to  any  person  under  compulsory 
legal  proce.ss  when  such  process  becomes 
a  matter  of  public  record  The  reasons 
for  exempting  svstems  of  records  from 
the  foregoing  provLsion  are  as  follows: 
The  notice  requirement  of  the  foregoing 
provision  could  prematurely  reveal  the 
existence  of  criminal  invesUgaUons  to 
Individuals  who  are  the  subject  of  such 
investigations 

<d)  Bxemvtion  under  5  U SC  552a 
(*)  <¥).  <1)  This  paragraph  applies  to 
tti«  foUowlng  system  of  records  main- 


tained by  the  Internal  Revenue  Service, 
for  which  exemption  is  claimed  under 
5  use  552a  iki  i4>  Statlstu*  of  In- 
come— Individual    Tax    Returns   70  001. 

'2'  Under  5  USC  552a  ik>  '4>.  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  cert^iln  provi- 
sions of  the  Privacy  Act  of  1974  if  the 
system  is  required  by  st^nute  to  be  main- 
tained and  ased  .solely  as  statistical 
records 

'3>  The  above-named  system  Is  main- 
tained under  section  810«  of  the  Inter- 
nal Revenue  Code,  which  provides  that 
the  Secretary  or  hi.s  delegate  shall  pre- 
pare and  publish  annually  statistics  rea- 
sonably available  with  respect  to  the 
operation  of  the  income  tax  laws.  Includ- 
ing classifications  of  taxpayers  and  of 
Income  the  amount.'-  allowed  as  deduc- 
tions, exemptions,  and  credits,  and  any 
other  facts  deemed  pertinent  and 
valuable". 

'4>  The  rea.son  for  exempting  the 
above-named  system  of  record.s  is  that 
di.sclasure  of  statistical  records  'includ- 
ing release  of  accounting  for  di.sclosuresi 
would  In  most  in.stjinces  be  of  no  t)ene- 
flt  to  a  particular  mdi vidua  1  since  the 
records  do  not  have  a  direct  effect  on  a 
given  individual 

<5i  The  provisioiLs  of  the  Privacy  Act 
of  1974  from  which  exemption  Is  claimed 
under  5  USC.  522a<kii4.  are  as 
follows: 

RUSC  .ViaKc)  (9) 

6  use    63QKICI)    11).    (2).    i3l.  and   (4) 

5  use  563a  (e)  (1) 

6  use  M2*  (e»  (4)  (O).  (HI    and  it) 
5  0SC  563a  (f) 

'e>  Exp'mptions  under  5  USC  55ia 
</c».5»  il>  This  paragraph  anplles  to 
the  following  systems  of  records  main- 
tained by  the  Internal  Revenue  Service, 
for  which  exemptions  are  claimed  under 
5  use  552a  <k)'5i  ; 

Name  of  KVstem'  Nn 

Pflrnonnei  Inve.sttgatlop  Reoorrti.   36  006 
Rerruittne.        Examining       and 

Placement   Rernrd." 36  008 

-Seotirirv    Backemiind  and  Char- 
acter Investigations  Pilps «0  006 

Chief    Counael   General   Admln- 

latratlve  8v«teniR 90.  003 

Employee  Recruiting  Piles  Main- 
tained  bv  the  Administrative 

.Services   Division 90  011 

Management  Plies  Maintained  by 
Administrative  Services  D)v\- 
Rion  and  the  Assinant  Chief 
Coun"**!  other  than  the  Civil 
Service  Commission's  Official 
Personnel  Files 90  014 

'2)  Under  5  USC  552a  (k)  '5>.  the 
head  of  any  agency  mav  promulgate 
rules  to  exempt  any  system  of  records 
within  the  agency  from  certain  provi- 
sions of  the  Privacy  Act  of  1974  if  the 
system  Is  investigatory  material  com- 
piled solely  for  the  purpose  of  determin- 
ing suitability,  eligibility,  and  qualifica- 
tions for  Federal  civilian  employment  or 
access  to  classified  Information,  but  only 
to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  identity  of  a 
source  who  furnished  Information  to  the 
Oovemment  ander  an  express  promlae 


that  the  identity  of  the  source  would  be 
held  m  confidence,  or.  prior  to  Septem- 
ber 27.  1975.  under  an  implied  promise 
that  the  identity  of  the  source  would  b«' 
held  In  confidence  Thus,  to  the  extent 
that  records  m  the  above-named  systems 
can  be  disclosed  without  revealing  the 
identity  of  a  confidential  source,  they  are 
not  within  the  scope  of  this  exemption 
and  arc  subject  to  all  the  requirement.' 
of  the  Privacy  Act 

'3'  The  proviBioas  of  the  Act  from 
which  exemptions  are  claimed  for  the 
above-named  systems  of  records  are  in 
general  those  providing  for  individual 
access  to  records  When  such  access 
would  cause  the  identity  of  a  confiden- 
tial source  to  be  revealed,  it  would  Im- 
pair the  future  ability  of  the  Service  ui 
compile  investigauiry  material  for  tht- 
purpose  of  detemimiiig  suitability  eliwi- 
bllitv  or  qiialificaiion.s  for  Federal  dvil- 
ian  eniploviiieni.  F'ederal  coiitri<-i.s  or 
access  r.o  cla.s.slfled  Information  In  addi- 
tion  the  systems  are  to  be  exempt  from 

5  U  SC  562a'e> '  1  >.  which  requires  thai 
the  agency  maintain  in  its  records  oiU> 
such  mformalion  atwut  an  Individual  ,u- 
l.s  reU'vant  and  necessary  to  accomplish 
a  stdiutory  or  executively  ordered  pur- 
pose The  Service  finds  that  to  fulfill  the 
requlfrnents  of  5  USC  552a  e''l' 
would  unduly  restrict  the  agency  In  Its 
information  gathering  inasmuch  as  it  is 
often  not  until  well  after  the  inve.stiga- 
tion  that  It  is  possible  to  determine  the 
relevance  and  necessity  of  particular 
Information. 

<4  >  If  any  Investigatory  material  '•o''  - 
talncd  In  the  above-named  systems  be- 
comes Involved  In  criminal  or  cl"11 
matters  exemptions  of  such  material 
under  5  USC  552a  'J>'2>  or  (kM2«  is 
hereby  claimed 

■5t  The  provisions  of  the  Prlvarv  Act 
of  1974  from  which  exemptions  are 
clHimed  under  5  U  S  C  552a'k'  'Si  are  as 
follows ; 

SU.-JIC   5S2a  <r)  (81 

6  USC  .ssan  (di  (1).  (3).  (31.  and  (4) 
.■>  U  S  C  552b  (e)   ( I  i 

6  USC  5.52a  (ei   (4)   (O).  (Hi.  and  (I) 
6  USC  552a  «f) 

'f>  ETcruptinv  under  5  USC  5,'>2a 
f*c)'6>  <1»  This  paragraph  applies  to 
the  following  system  of  records  main- 
tained by  the  Internal  Revenue  Service, 
for  which  exemption  Is  claimed  under  s 
use  552a'k»'6i  Recnilting  Examin- 
ing and  Placement  Re<ords  36 008 

<2>  Under  5  USC.  552a(k)<^6).  the 
head  of  any  agency  may  promulgate 
rules  to  exempt  any  system  of  records 
that  Is  testing  or  examination  materia! 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro- 
motion in  the  Federal  service  the  di.s- 
closure  of  which  would  comproml.se  the 
obtectivltv  or  fairness  of  the  testing  or 
examination  process 

'3 1  The  reason  for  exempting  the 
above-named  system  is  that  disclosure 
of  the  material  in  the  sy.stem  would  com- 
promise the  obiectivlty  or  fairness  of  the 
examination  process 

<4)  The  provisions  of  the  Privacy  Act 
of    1974    from    which    exemptions    are 
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claimed  under  S  n.S.C.  653ftfk)(8)  art 
as  follovB: 

DO  so  56a«  (c)  (3) 

suae  56aa  (dl  (i),  (3).  (8).  and  (4) 

6  use  5Ste  (e)  (I) 

ensc  95a»(e)  (4)  (O).  (H),  and  (T) 
5  U.S  C  663*  (f) 

(g)  Exempt  information  included  in 
another  system  Any  information  from  a 
system  of  records  for  which  an  exemp- 
tion is  claimed  under  6  USC  552a(J> 
or  (k)  which  al.so  is  included  In  another 
system  of  records  retains  the  same  ex- 
empt status  such  information  has  In  the 
i>ystera  for  which  such  exemption  la 
claimed. 

United  Statks  Customs  Servici 

Noncr  or  exempt  systems 

In  accordance  with  5  USC  552a(J> 
and  <k)  general  notice  is  hereby  given  of 
rulemaking  pursuant  to  the  FTIvacy  Act 
of  1974  by  the  Commissioner.  United 
States  eusU)ms  Service  under  authority 
delegated  to  him  by  the  Secretary  of 
the  Trea-sury  The  O>mmlssioner  United 
States  Customs  Service,  exempts  the 
systems  of  reorrls  identified  in  the  para- 
graphs below  from  certain  provisions  of 
the  Privacy  Act  of  1974  as  set  forth  in 
such  paragraphs 

a  Oeneral  ciemptions  under  5  V SC. 
552a<^>f2>  Pursuant  to  the  provi.sionB 
of  5  D  8  C  552a '  i  > '  2  >  the  Commissioner, 
United  States  Customs  Service,  hereby 
exempts  ceruun  .systems  of  records, 
maintained  by  the  United  States  Cus- 
toms Servnce.  from  the  provisions  of  5 
use.  552a<c)(3i  and  '4).  'dMD.  (2), 
(3)  and  <4).  (eia>.  (2),  (Z\  i4)(0), 
(H)  and  d*.  (5i  and  '8>,  (f^  and  <g>. 

I  Exempt  svstems  The  following  sys- 
tems of  records  which  contain  Informa- 
tion of  the  tvijc  fle.scrlberi  in  5  U  S  C  552a 
(J)(2K  shall  be  exempt  from  the  provi- 
sions of  5  U  S  C  D52a  listed  In  paragraph 
a.  above  except  as  otherw1.se  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  which  appears  elsewhere  in  the 
Fkderal  Register  : 

Alreraft  Reaittrr^  I 

Cargo  Secvrlty  tile 

CARNKT  Inffyrmatirm  System 

Contldentini  Sot/rcf  IdentiUcaticm  File 

Cv^enev  and  Mrmetary  Instrurnent  Report- 
inn  Syftrm   iCMIR\ 

Customs  Fuxjitivf  Program 

Cuatcrmt  Licettinrui  and  Mrntiftcafinn  Pro- 
gram yP^tyuaseas  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
identity  of  (xinftdentlaJ  sources). 

Investtgaticm-f  Rurrrrii  ^yntem 

Prirtate  Atrcraft  Inspectvm  Reportinc  Sys- 
tem (P4/R,<?i  (exemptions  applicable 
solely  to  the  extent  necessarv  to  protect 
Identity  of  conndenttal  sources) 

Private  Yacht  Irupectum  Reportiru;  System 
(exemptions  applicable  solely  to  the  ex- 
tent neces-sarv  to  protect  identity  of  con- 
fidential sources) 

SMtrch.  Arrest  and  Seizure  Revortino  System 

Sen'mty-two  Hmir  Archives  Searrh  System 

Telephone  Anatyns  Prncrram  (TEL AN) 

Theft  Informaticm  System  ITIS^ 

Treasury  Knforcement  Communications  Svt- 
tern  (TKCS\ 

Veaaai  Violmtkm  Profle  Spstem 

rtotatoraFUe 


PWVACV  ACT  ISSUANCCS 

i  Reatont  for  exemptions,  (s.'^  5  USC. 
552aiet  <4)  iQt  and  ifnn  enable  indi- 
viduals to  be  notified  whether  a  system 
of  records  contains  records  pertaining 
to  them  The  Customs  Service  believes 
that  application  of  the.se  provLsions  to 
the  above- listed  systems  of  records  would 
give  individuals  an  opportunity  to  learn 
whether  they  are  of  record  either  as  sus- 
pects or  as  subjects  of  a  criminal  In- 
vestigation, this  would  rompromi.se  the 
ability  of  the  Customs  Serxlce  to  com- 
plete investigations  and  to  detect  and  ap- 
prehend violators  ot  the  Castoms  and 
related  laws  m  that  individuals  would 
thus  be  able  <  1  >  to  t^tke  st^ps  to  avoid 
detection,  <2)  to  inform  co-conspirators 
of  the  fact  that  an  investigation  is 
being  conducted  '3i  to  learn  the  nature 
of  the  Investigation  to  which  they  are 
being  subjected  i4i  to  leam  the  type  of 
surveillance  being  utilized  (5>  to  learn 
whether  they  are  only  suspectf  or  iden- 
tified law  violators.  'f]<  to  continue  or 
resume  their  illegal  conduct  without  fear 
of  detection  upon  leanims  that  they  are 
not  in  a  particular  svstem  of  records, 
and  <7>  to  destroy  evidence  needed  to 
prove  the  violation 

'b>  5  USC  552a  d"n.  fe>i4'(H) 
and  (f)  <2K  (3 1  and  lSp  enable  indi- 
viduals to  gain  access  to  records  per- 
taining to  them  The  Customs  Service 
beUeves  that  application  of  these  provi- 
sions to  the  above-lisleu  systems  of  rec- 
ords would  compromise  its  ability  to 
complete  or  continue  mmmal  investi- 
gations and  to  detect  and  apprehend 
violators  of  the  Cusum.s  and  related 
criminal  laws  Permitting  acre.ss  to  rec- 
ords contained  in  the  above-listed 
systems  of  records  would  provide  indi- 
viduals with  significant  Information 
concerning  the  nature  of  the  investiga- 
tion, and  this  could  enable  them  to  avoid 
detection  or  apprehension  m  the  fol- 
lowing ways  '  1 1  By  discovering  the  col- 
lection of  facts  which  would  form  the 
basis  for  their  arrest,  (2>  by  enabling 
them  to  destroy  contraband  or  other 
evidence  of  criminal  conduct  which 
would  form  the  t>asis  for  their  arrest  and, 
(3>  by  learning  that  the  criminal  investi- 
gators had  reason  to  believe  that  a  clme 
was  about  to  be  committed  they  could 
delay  the  commission  of  the  cnmr  or 
change  the  scene  of  the  crime  to  a  lo- 
cation which  might  not  be  under  snr- 
veillance  Granting  acce.s.s  t.o  on-goinc  or 
closed  investigative  files  would  also  re- 
veal investigative  technioues  and  pro- 
cedures, the  knowledge  of  which  could 
enable  individuals  planning  criminal  ac- 
tivity to  structure  their  future  operations 
in  such  a  way  as  to  avoid  detection  or 
apprehension,  thereby  neutralizing  law 
enforcement  officers  established  investi- 
gative tools  and  procedures  Further. 
granting  access  to  investigative  files  and 
records  could  disclo.se  the  identity  of 
confidential  sources  and  other  informers 
and  the  nature  of  the  information  which 
they  supplied,  thereby  endangering  the 
life  or  phy.Mcal  safety  of  those  sources  of 
information  by  exposing  them  to  pos- 
sible reprisals  for  having  provided 
information    relating    to    the    criminal 
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activities  of  those  Individuals  who  are  the 
subjects  of  tile  Inve&tigative  files  and 
records,  confidential  sources  and  other 
Informers  might  refuse  to  provide  crimi- 
nal investigators  with  valuable  informa- 
tion if  they  could  not  be  secure  in  the 
knowledge  that  their  identities  would 
not  be  revealed  through  disclosure  of 
either  their  names  or  the  nature  of  the 
information  they  supplied,  and  this 
would  ser1ou.sly  impair  the  ability  of 
the  Customs  Service  to  carry  out  its 
mandate  to  enforce  the  Customs  criminal 
and  related  laws  Additloniilly  providing 
access  to  records  contained  in  tlie  atx>ve- 
llsted  systems  of  records  could  reveal 
the  identities  of  undercover  law  enforce- 
ment officers  who  compiled  information 
regarding  Individuals  criminal  activi- 
ties, thereby  endangering  the  life  or 
physical  safety  of  tho'^e  undercover  offi- 
cers or  their  families  by  exposing  them 
to  possible  reprisals 

<C'  5  use  .S528  d'  '2>  '3>  and  '4>. 
(e>'4i'Hi  and  if''4'  which  are  de- 
pendent upon  access  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  'b'  abov^e.  enable 
individual.*-  to  contest  'seek  amendment 
to'  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
to  note  an  amended  record  and  to  pro- 
vide a  copy  of  an  individual  s  statement 
'Of  disagreement  with  the  agency's  re- 
fusal to  amend  a  record  <  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  The  Customs  Service  be- 
lieves that  the  reasons  set  forth  m 
.subparagraph  'b'  above  are  equally  ap- 
plicable to  this  subparagraph  and.  ac- 
cordingly. tho.se  reasons  are  hereby 
Incorporated  herein  by  reference 

<d>  5  USC  5528  c "3'  requires  that 
an  agency  make  accountings  of  di.<ckis- 
ures  of  recorcLs  available  to  individuals 
named  in  the  records  at  their  request: 
such  accountings  must  state  the  date, 
nature  and  purpo.se  of  each  disclosure  of 
a  record  and  the  name  and  address  of 
the  recipient  The  Customs  Service  be- 
lieves that  application  ot  this  provision 
to  the  above-listed  systems  of  retords 
would  impair  the  ability  of  other  law  en- 
forcement agencies  to  make  effective  u.se 
of  Information  provided  by  the  Customs 
Service  in  connection  with  the  invesuga- 
tion.  detection  and  apprehension  of  vio- 
lators of  the  criminal  laws  enforced  by 
those  other  law  enforcement  agencies. 
Making  accountings  of  disclosure  avail- 
able to  violators  would  alert  those  in- 
dividuals to  the  fact  that  another  agency 
ifi  conducting  an  inve'^UKation  into  their 
criminal  activities  and  thus  cou'd  reveal 
the  geographic  location  of  the  other 
agency's  investigation,  the  nature  and 
purpose  of  that  investigation,  and  the 
dates  on  which  that  investigation  was  ac- 
tive Violators  posses.sing  such  knowl- 
edge would  thereby  be  able  to  take  ap- 
propriate measures  to  avoid  detection 
or  apprehension  by  altering  their  opera- 
tions, by  transferring  their  criminal  ac- 
tlvnties  to  other  geogrpahical  area*  or  by 
destroying  or  concealing  evidence  which 
would  form  the  basis  for  their  arrest.  In 
addition,  providing  violators  with  ac- 
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countings  of  disclosure  would  al*rt  those 
individuals  to  the  fact  that  the  Cuatoms 
Service  has  infomiatioii  regardlnB  their 
criminal  activities  and  could  Inform 
iha-ic  individuals  of  the  general  nature 
of  that  information,  this  in  turn,  would 
afford  those  individuals  a  better  oppor- 
tunitv  to  take  appropriate  steps  to  avoid 
detection  or  apprthension  tor  violations 
of  the  Customs  and  related  crimmHl  laws 

•  e'  5  use  552«'Cm4)  requires  that 
an  aKencv  inform  any  person  or  other 
BKencv  about  any  correction  or  notation 
of  dispute  niitile  by  the  agency  In  ancord- 
pnce  with  5  use  5.')2a"d>  ol  any  rec- 
ord fhrtt  ha.^-  been  disclosed  to  the  ptrson 
or  aeeiKV  if  an  accounting  of  the  dis- 
closure wa.';  made  Since  this  provision  is 
dependent  on  an  inouuiual  s  having  been 
provided  in  opportunity  to  contest  (seek 
amendment  to'  records  pertjiinlnR  to 
him.  and  since  the  above -listed  systems 
of  records  Hre  proposed  to  be  exempted 
from  those  provisions  of  5  USC  55?a 
relatln«  to  >imendnieiit.s  of  records  is  In- 
dicated in  s'lbparasirHph  'c>  above  the 
Customs  Service  believes  that  this  pro- 
vision should  not  oe  applicable  ro  the 
above-lisied  systems  of  records 

if»  5  USC  55l'a'e>'4  iJi  rt-ouires 
that  an  a>;ency  publish  a  public  notne 
listinR  the  catr-noiiesol  sources  lor  infor- 
mation containeo  m  a  system  ot  records 
The  Customs  Service  believes  that  appli- 
cation of  this  provision  to  the  above- 
Itsted  s\sif»ms  of  records  could  compro- 
mise Its  abilitv  to  conduct  mvestlRations 
and  to  uienlify  detect  and  apprehend 
violators  of  the  Customs  and  related 
criminal  laws  for  the  reasons  thnt  rev^-al- 
Ing  sources  for  information  could  1  ■  dis- 
close investlRafre  technioiies  and  pro- 
cedures 2i  result  in  threateneo  or  actual 
reprisal  directed  to  infoimei>  by  the  sub- 
ject under  iiuestiKation  and  l'  result  m 
the  refu.sal  of  informers  r>o  give  inrorma- 
tlon  or  to  be  candid  >»  ith  criminal  inves- 
tlpators  because  ot  me  Know  ■•  t^e  that 
their  Identities  as  sources  ny.i'u  be  dis- 
closed. 

(g'  5  USC  552a'e><li  rf»Qui»-ps  'hat 
an  BKenrv  niaincain  in  its  re(  oids  only 
such  Information  atxiut  an  mnividuai  as 
Is  relevant  and  necessary  to  accomplish 
a  purpose  oJ  the  a^fencv  required  to  be 
accomplished  by  statute  or  executive 
order  The  term  "•maintain"  as  defined 
In  5  USC  552a' a' '3>  includes  •col- 
lect" and  "disseminate"'  At  tlie  time 
that  Information  is  collected  bv  the 
Customs  Service  there  Is  often  in- 
Bufficlent  time  to  determine  whether 
the  Information  is  relevant  and  neces- 
sary to  accomplish  a  purpose  of  the 
Customs  Service:  In  many  cases  Infor- 
mation collected  may  not  te  immediately 
susceptible  to  a  determination  of 
whether  the  Information  is  relevant  and 
necessary,  particularly  in  the  early 
stages  of  investigation,  and  in  many 
cases  Information  which  initially  appears 
to  be  irrelevant  and  unnecessary  may. 
upon  further  evaluation  or  upon  con- 
tinuation of  the  investigation,  prove  to 
have  particular  relevance  to  an  enforce- 
ment program  of  the  Customs  Service 
Further,  not  all  violations  of  law  dis- 
covered during  a  Customs  Service  crim- 


inal tnveBtigmtlon  fall  within  the  tn- 
vestlgatlve  jurisdiction  of  the  Customs 
Service,  in  order  to  promote  effective 
law  enforcement.  It  often  becomes  nec- 
essary and  desirable  to  disseminate  in- 
formation pertaining  to  such  violations 
to  other  law  enforcement  agencies  which 
have  Jurisdiction  over  the  offense  to 
which  the  information  relates  The  Cus- 
toms Service  should  not  be  placed  in  a 
position  of  having  to  ignore  inlormalion 
relating  to  violations  of  law  not  within 
Its  jurisdiction  where  that  information 
come.s  to  the  attention  of  tlie  Customs 
Service  through  the  conduct  of  a  lawful 
Customs  Service  Investigation  The 
Custtims  Service  therefore  believes  that 
It  IS  appropriate  to  exempt  the  above- 
listed  systems  of  records  from  the  pro- 
visions of  5  USC   552a'ei(l» 

'hi  5  USC  552a'eM2'  requires  that 
an  asency  collect  information  to  the 
greatest  extent  practicable  directly  from 
the  subject  Individual  when  the  informa- 
tion may  result  in  adverse  determina- 
tions about  an  Inrilvldtial's  rights,  bene- 
fits, and  privileges  under  Federal  pro- 
grams Til**  Customs  St-rvice  believe.-,  that 
application  of  this  provision  to  the 
alxne-listed  systems  of  records  would 
Impair  the  ability  ol  the  Customs  Serv- 
ice to  conduct  investigations  and  to 
Identify  detect  and  apprehend  violators 
of  the  Customs  and  related  orinynal  laws 
for  the  following  reasorus  1  >  most  in- 
formation collected  about  an  Individual 
under  criminal  Investigation  Is  obtained 
from  third  parties  such  as  wltnes.ses  and 
informers  and  It  is  usuhIIv  not  feasible 
to  rely  upon  the  subject  ot  the  investiga- 
tion a«  a  source  for  Inforniaiinn  regard- 
ing his  criminal  activities  2*  an  attempt 
to  obtain  information  from  the  subject 
of  a  criminal  investigation  will  often 
alert  that  individual  to  the  existence  of 
an  Investigation,  thereby  afTordlnc  the 
Individual  an  opportunity  to  attempt  to 
conceal  his  criminal  actjvlties  so  as  to 
avoid  apprehension  3)  In  certain  In- 
stances the  subiect  of  a  criminal  Inves- 
tigation Is  not  required  to  supply  Infor- 
mation to  criminal  Investigator.?  as  a 
matter  of  legal  duty  and  4'  durlnp  crim- 
inal Investigations  It  Is  often  a  matter 
of  sound  Investigative  procedure  'o  ob- 
tain Information  from  a  variety  of 
sources  In  order  to  verify  information 
already  obtained 

'D  5  use.  652a(ei'3>  requires 
that  an  agency  inform  each  Individual 
whom  it  asks  to  supply  Informarlon,  on 
the  form  which  it  uses  to  collect  the 
Information  or  on  a  separate  form 
that  can  be  retained  by  the  Individ- 
ual the  authority  which  authorizes  the 
solicitation  of  the  information  and 
whether  disclosure  of  such  Information 
is  mandatory  or  voluntary .  the  principal 
purposes  for  which  the  Information  la 
Intended  to  be  used,  the  routine  uses 
which  mav  be  made  of  the  Information; 
and  the  effects  on  the  Individual  of  not 
providing  all  or  part  of  the  requested 
Information  The  Customs  Service  be- 
lieves that  the  atrove-llsted  systems  of 
records  should  be  exempted  from  this 
provision  in  order  to  avoid  adverse  effects 
on  Its  ability  to  Identify,  detect  and  ap- 


prehend violators  of  the  Customs  and 
related  criminal  laws  In  many  cases  In- 
formation   is   obtained   by   confidential 
sources  or  other  informers  or  by  under- 
cover law  enforcement  officers  under  cir- 
cumstances where  it  is  necessary  that 
the  true  purpose  of  their  actions  be  kept 
secret  so  as  to  not  let  it  be  known  by 
the  subject  of  t'le  Investigation  or  his 
associates  that  i   criminal  investigation 
is    in    progress     Further,    if    it    tiecame 
known  that  the  undercover  officer  was 
assisting  In  a  criminal  Investigation,  that 
officer's  life  or  physical  safety  could  be 
endangered  through  reprisal    and.  fur- 
ther, under  such  circumstances  it  mav 
not  be  possible  to  continue  to  utlli/e  that 
officer  m  the  investigation  In  many  cases 
individuals   for   personal   reasons   wo'ild 
feel  Irhibited  in  talking  to  a  person  re- 
presenting a  criminal   law  enforceniPiU 
a^iency  but  would  be  willing  to  talk  to  a 
confidential  source  or  undercover  oftifer 
who  they  believed  was  not  involved   In 
law  enforcement  activities    In  addition, 
providing  a  source  of  information  with 
written  evidence  that  he  was  a  source, 
as  reoulrcd  bv  th:s  provision    could  in- 
crease the  likelihood  that  the  source  of 
information  would  he  the  subject  of  re- 
taliatory action  bv  tlie  subiect  ol  the  In- 
vestigation  Further   application  of  this 
provision  could  result  in  an  unwarrant^ 
inva.slon  of  the  personal  privacy  of  the 
subject    of    the   cnminHl   Investigation, 
particularly  wher»  further  inve.st.igation 
would  result  in  a  finding  that  the  subject 
was  not  Involved  in  any  criminal  activity 
I"    5  USC    552a'e>'5i   requires  that 
an  agencv  maintain  all  records  used  by 
the  agency  in  maklnt  any  determination 
about  any  Individual  with  such  accuracy, 
relevance,   timeliness  and  completene.ss 
as  is  reasonably  necessary  to,assure  fair- 
ness to  the  individual  In  the'  determina- 
tion   Since  5  USC    552a'3^i3»   defines 
"maintain"  to  inc^ide  "collect"  and  "dis- 
seminate." application  of  this  provision 
to  the  atKive- listed  systems  of  records 
would  hirder  the  initial  collection  of  any 
Information  which  could  not,  at  the  mo- 
ment of  collection,  he  determined  t^  t)e 
accurate   relevant,  timely  and  complete 
Similarly    application  of  this  provision 
would    seriously    restrict   the   necessary 
flow  of  Information  from  the  Customs 
Service  to  other  law  enforcement  agen- 
cies where  a  Customs  Service  investiga- 
tion revealed  information  pertaining  to 
a  violation  of  law  which  was  under  the 
investigative     Jurl.sdlctlon     of     another 
agency  In  collecting  Information  dunng 
the  course  ot  a  criminal  investigation.  It 
Is  not  possible  or  fea.slble  to  determine 
accuracy,  relevance,  timeliness  or  com- 
pleteness prior  to  collection  of  the  Infor- 
mation; in  disseminating  information  to 
other    law   enforcement   agencies   it   Is 
often  not  possible  to  determine  accuracy, 
relevance,    timeliness    or    completeness 
prior  to  dissemination  because  the  dis- 
seminating agencv  may  not  have  the  ex- 
pertise with  which  to  make  such  deter- 
mlnatlorm    Further.  Information  which 
may  initially  appear  to  be  inaccurate. 
Irrelevant,  untimely  or  incomplete  may, 
when  gathered,  grouped,  and  evaluated 
with  othep«TaUable  Information,  become 
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more  pertinent  as  an  Investigation  pro- 
gresses. In  addition,  application  of  this 
provision  could  seriously  Impede  criminal 
InvesUgators  and  Intelligence  analysts 
in  the  exercise  of  their  Judgement  In 
reporting  on  results  obtained  during 
criminal  Invej^tigations  The  Customs 
Service  therefore  believes  that  It  Is  ap- 
propriate to  exempt  the  above-listed  sys- 
tems of  records  from  the  provisions  of  5 
use.  552a<ei<5> 

(k)  5  use  552a(e»<8)  requires  that 
an  agency  make  reasonable  efforts  to 
serve  notice  on  an  Individual  when  any 
record  on  the  individual  is  made  avail- 
able to  any  person  under  compulsory 
legal  process  when  such  process  becomes 
a  matter  of  public  record  The  Ciistoms 
Service  believes  that  the  above-listed  sys- 
tems of  records  should  be  exempt  from 
this  provision  In  order  to  avoid  revealing 
InvestlgaUve  techniques  and  procedures 
outlined  In  those  records  and  In  order 
to  prevent  revelation  of  the  existence  of 
an  on- going  investigation  where  there  Is 
a  need  to  keep  the  existence  of  the  inves- 
tigation secret. 

(1).  5  use.  552a(g>  provides  civil 
remedies  to  an  individual  for  an  agency 
refusal  to  amend  a  record  or  to  make  a 
review  of  a  request  for  amendment,  for 
an  agency  refusal  to  grant  access  to  a 
record,  for  an  agency  failure  to  maintain 
accurate,  relevant,  timely  and  complete 
records  which  are  used  to  make  a  deter- 
mination which  Is  adverse  to  the  Individ- 
ual, and  for  an  agency  failure  to  comply 
with  any  other  provision  of  5  USC.  952a 
In  such  a  wav  as  to  have  an  adverse  effect 
on  an  Individual.  The  Customs  Service 
believes  Uiat  the  above-listed  systems  of 
records  should  be  exempted  from  this 
provision  to  the  extent  that  the  clvU 
remedies  provided  therein  may  relate  to 
provisions  of  5  USC.  552a  from  which 
the  above-listed  systems  of  records  are 
proposed  to  be  exempt  Since  the  provi- 
sions of  5  use  552a enumerated  In  sub- 
paragraphs (a)  through  <k)  above  are 
proposed  to  be  Inapplicable  to  the  above- 
listed  systems  of  records  for  the  reasons 
stated  therein,  there  should  be  no  cor- 
responding civil  remedies  for  failure  to 
comply  with  the  requirements  of  those 
provisions  to  which  the  exemption  is  pro- 
posed to  apply  Further,  the  Customs 
Service  believes  that  application  of  this 
provision  to  the  above-listed  systems  of 
records  would  adversely  affect  Its  ability 
to  conduct  criminal  Investigations  by  ex- 
posing to  civil  court  action  every  stage  of 
the  criminal  Investigative  process  In 
which  Information  Is  compiled  or  used  In 
order  to  Identify,  detect,  apprehend  and 
otherwise  Investigate  persons  suspected 
or  known  to  be  engaged  In  criminal  con- 
duct In  violation  of  the  Customs  and  re- 
lated laws. 

b.  Specific  exemptiOTU  under  5  V  S.C. 
552a(fc)(2) 

Pursuant  to  the  provisions  of  5  U.8.C. 
652a(k)(2).  the  Commissioner,  United 
States  Customs  Service,  hereby  exemi^ 
eotaln  ssrstems  of  records,  maintained 
by  the  United  States  Customs  Service. 
tnm  the  provteions  ot  5  V3.C.  552ft(c) 
(3).  (d)  (1).  (3).  (3)  and  (4).  (e)  (1) 
•nd  (4)  (O),  (H)  aod  (I)  and  (f). 


PRIVACY  ACT  ISSUANCES 

I.  Exempt  systems  The  following  sys- 
tems of  records',  which  contain  Informa- 
tion of  the  type  described  In  5  USC  552e 
(k)  <2i,  shall  be  exempt  from  the  provi- 
sions of  5  U  S.C  552a  listed  in  paragraph 
b  above  except  as  otherwl.se  indicated 
below  and  in  the  general  notice  of  the 
existence  and  character  of  systems  of 
records  whlcn  appears  elsewhere  in  the 
FiDERAL  Register: 

Adnce  Reque»U  (Legal) 

Aircraft  RrgUtera 

Atrcrnft  Ownership  Wile 

Arrest /Seizure,  Search  Rrpnrt  and  Notice  of 
Penalty  File 

Attorney  Ca»e  Wile 

Boarding  Report 

Cargo  Secnritp  File 

CARNET  Information  ^y^Jl'rn 

Cartmen  or  LUlhtermen 

Case  niea  {Regional  Couniel — Region  f) 

Claimg  Case  File 

Claim$  File»  ( Region  VI 11) 

Olaivu  for  Autornofrlle  Accident$ 

Collection  File 

Confidential  Source  Identification  File 

Container  Station  Orteratrw  File*  (exemp- 
tions appltc*bl«  solelv  to  the  «xtMit  necex- 
t»rj  to  protect  Identity  of  confident!*! 
sources) 

Cooveratint)  Individual  Flits 

Court  Case  File 

Court  Case  Files  (Regicn  VIII) 

Court  Docket  Records  S\^tern 

Currency  and  Monetary  Instrurnent  Report- 
ing Sy<item  ICMIR) 

Custornhouse  Brokers  File.  Chief  Counsel 

Customhouse  Brokers,  Headquarters  Record* 

Csutomhoute  Broker*  Record* 

Customhoute  Brokers  Record*  (Head- 
quarters) 

Cuatom*  Fugitive  Prngrnm 

Custom*  Licensing  and  Identillcation  Pro- 
gram (Proposed)  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
Identity  of  confldentlal  «ourf*») 

Disciplinary  Action  and  Resulting  Oriev- 
ance  or  Appeal  Case  Files 

Disclosure  of  Information  File  (two  systems 
of  the  same  name ) 

Disclosure  of  Information  Request  File* 
(Region  VIII) 

Fqual  employment  Opportunity  Program 

Kqual  Opportunity  Discrimination  Com- 
plaint Case  File 

Federal  Tort  Claims  Act  File  (two  systems  of 
the  name  name) 

Fines.  Penalties,  and  Forfeiture*  (Supple- 
mental Petitions) 

Fines.  Penalties,  and  Forfeiture  Files  (Sup- 
plemental Petitions) 

Fines.  Penalties  and  Forfeiture  Record* 

Fines,  Penalties  and  Forfeiture  Heeordt 
(Headquarters) 

Fines,  Penalty,  and  Forfeiture  (FPAF) 
Record  System 

Florida   Boat   Registration  File 

Information  and  Investigative  Report*  From 
Other  Federal  Agencies 

Information  Received  File  (Patrol  File) 

Information  Received  File  (Patrol  Division — 
New  Orleans.  La)  (two  systems  of  the 
same  name) 

Information  Received  (MOIR)  File  (San 
Diego  DD) 

Information  Received  File  (San  Juan  Patrol) 

Intelligence  Log 

Internal  Security   Records  System 

Investigations  Record  System 

JtuUce  Court  Case  File  (two  systems  of  the 
same  name) 

Justice  Department  Case  File 

Lmgation  luu*  Files 

Lookout  NOtUM 

Mareotie*  Suspect  File 
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Nottncation  of  Personnel  ManMfem^t  Divi- 
sion When  An  Employee  U  Placed  Under 
Im^stigation    by    the    Office    of    Internal 

Affairs 

Patrol  Informatirm  Onta  System 

Patrol  Officers  Case  File 

Penalty  Case  File 

Pergonal  Search  Nepafiye  (^Trmptlong  ap- 
plicable solely  to  the  extent  necessary  to 
prot«"-t  enforf-ement  techniques) 

Personal  Search  {Negative  Results\  (exemp- 
tions applicable  v-.lPiv  to  the  extent  neces- 
sary to  proierr  eiiforrement  techniques > 

Personal  Search— Ne(iatti<e  (District  Dtrec- 
tor~MotHle  Alahamot  (exemptions  appU- 
cable  solelv  to  the  »«xtent  necessary  to  pro- 
tect enforcement  urhniquesi 

Persona/  Sea'r/i— N'-oafii'e  iDftrict  Patrol — 
Nev  O'lcaris.  La  and  MoMle  Alabama\ 
(exemptions  applicable  solely  to  the  extent 
necessary  to  protect  enforcement  tecb- 
nlquen)  v 

Personal  Search  FUe  (exemptions  applicable 
solely  to  the  extent  necessary  to  protect 
enforcement  technlqueel 

Personal  Search  Report  (exemptions  appli- 
cable HoJelv  to  the  extent  necessary  to  pro- 
tect enforcement  techniques i 

Personnel  Actiov  Rrco'ds  Svstem 

Personnel  Case  File  i  two  system*  of  the  same 
name) 

Personnel  Case  Files  i  Re0on  Vtll) 

Private  Atrcraft  Inspectwn  Reporting  Systern 
(PAIRS)  (exemption."*  appllcat>le  solely  to 
tbe  extent  necessary  to  protect  identity  of 
confidential  sources  i 

Private  Yacht  Inspection  Reporting  System 
(exemptions  applicable  solely  to  the  extent 
necessary  to  protect  identity  of  confiden- 
tial sources  i 

Regulatory  Audits  of  Custornhou.se  Broker* 

Search   Arrest  Sietzure  Report 

Search.  Arrest  and  Seizure  Reporting  System 

Seisure  File 

Seventy-two  Hour  Archives  Search  Svstem 

Suspect  File  (two  systems  of  the  same  name) 

Suspect  Persons  Inder 

Telephone  Arialysis  Program  (TELAN) 

Theft  Information  System 

Tort  Claims  Act  File  i  three  systems  ot  the 
same  name) 

Torr  Claim  Records  System 

Treasury  Enforcement  Communications  Sys- 
tem I  TECS  I 

Treasury  Enforcement  Communications  Sys- 
tem Card  File 

Vessel  Identification  Report 

Vessel  Violntion  Profile  System 

Violator's  Case  Files 

Violators  File 

Warehouse  Proprietor  Files 

2  Reasons  for  exemptions  (a>  S 
use  552a  ( e 1 1 4 >  < O >  and  i f '  •  1  >  enable 
Individuals  to  be  notified  whether  a  sys- 
tem of  records  contains  records  pertain- 
ing to  them  The  Customs  Sendee  be- 
lieves that  application  of  these  provi- 
sions (to  those  of  the  above-listed  sys- 
tems of  records  for  which  no  notification 
procedures  have  been  provided  In  the 
general  notice  of  the  existence  and  char- 
acter of  systems  of  records  which  appears 
elsewhere  in  the  Federal  Register '  would 
impair  the  ability  of  the  Customs  Serv- 
ice  to  successfully  complete  investiga- 
tions and  inquiries  of  suspected  viola- 
tors of  civil  and  criminal  laws  aruf  regu- 
lations under  Its  jurisdiction  fh  many 
cases  investigations  and  Inquiries  into 
violations  of  civil  and  criminal  laws  and 
regulations  involve  complex  and  con- 
tinuing patterns  of  behavior  Individuals, 
If  Informed  that  they  have  been  identi- 
fied as  suspected  violators  of  clvU  or 
criminal   laws   and   regulations,   would 
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have  an  opportunity  to  take  mfMurw  to 
prevent  detection  of  tlleRH)  aouon  so  as 
to  avoid  proHCCUiJon  or  ihe  imposition  of 
Civil  sancuona  They  would  also  be  able 
to  leam  tne  nature  «nd  locstion  of  the 
Invest iKHtion  or  inquirv  and  ttie  type  of 
surveillance  beins  utih7-ed  and  they 
wouJd  be  able  lo  transmit  thi?  knouledae 
to  co-con.spirators  Plnallv  violators 
miKhi  be  given  the  opportunity  to  de- 
stroy evidence  needed  to  prove  the  vio- 
lation under  investigation  or  inquiry 

ib>     5  use    562a'd"l».    <e)'4i'H> 
and  <f>'2>    i3>  and  <5>  enable  individ- 
uals to  Kflin  access  to  records  pertaininR 
to  them    The  Customs  Ser\ice  believes 
that  applicauon  of  these  provisions  to 
the  above-listed  systems  ot  records  would 
Impair  its  ability  to  complete  or  conunue 
civil  or  criminal  investinaiions  and  in- 
quiries and  to  dPt«"t  and  apprehend  vio- 
lators of  the  Customs  and  relate  laws 
Permitting  access  to  records  contained 
In   the  above-U-vted  systems  of   records 
would  provide  violators  with  slstnlflcant 
Informauon  concerning  the  nature  of  the 
civtl  or  criminal  investigation  or  inquiry 
Knouledae  of  the  facts  developed  during 
an  investigation  or  inauiry  would  enable 
violators  of  criminal  and  civil  laws  and 
regulations  to  learn  the  extent  to  which 
the   mvesugauon   or   inquiry   has   pro- 
gressed and  this  could  provide  them  with 
an  opportunity  to  destroy  evidence  that 
would  form  the  basis  for  prosecution  or 
the  Imposition  of  civil  sanctions  In  addi- 
tion knowledge  gained  through  access  to 
Investigatory  maienal  could  alert  a  vio- 
lator to  the  need  to  temporarily  postpone 
commission  of  the  violation  or  to  change 
the  intended  point  where  the  violation  is 
to  be  committed  so  as  to  avoid  detection 
or  apprenension    Further    access  to  in- 
vestigatory mat^nal  would  disclose  In- 
vestigative   techniques    and    procedures 
which   if  known   could  enable  violators 
to  structure  their  future  operations  In 
such  a  way  as  to  avoid  detection  or  appre- 
hension, thereby  neutralizing  Investiga- 
tors established  and  effective  investiga- 
tive tools  and  procedures    In  addition, 
Investigatory  material  may  contain  the 
identity  of  a  confidential  source  of  in- 
formation or  other  informer  who  would 
not  want  his  identity  to  be  disclosed  for 
reasons  of  personal  pnvacy  or  for  fear 
of  reprisal  at  the  hands  of  the  Individual 
about  whom  he  supplied  information  In 
some  cases  mere  disclosure  of  the  Infor- 
mation provided  by  an  informer  would 
reveal  the  idenntv  of  the  informer  either 
through   the   process  of  elimination  or 
by  virtue  of  the  nature  of  the  informa- 
tion supplied  If  informers  cannot  be  as- 
sured that  their  lor'tuities  las  sources  for 
information'    w.ll    remain    confidential, 
they  would  be  verv  reluctant  m  the  fu- 
ture to  provide  information  pertaining  to 
violations  of  crimir,;ii  and  civil  laws  and 
regulations,    and    this    would    seriously 
compromise  the  ability  of  the  Customs 
Service  to  carry  out  its  mission  Further, 
application  of  5  USC    552a<di<i).  (e) 
<4"H>  and  if"2>    O)  and  (5)  to  the 
above- listed   systems  of   records   would 
make  available  attorney's  work  product 
and  other  documents  which  contain  eval- 
uations, recommendations,  and  discus- 
sions of  ongoing  civil  and  criminal  legal 


proceedings  the  availability  of  such  doc- 
uments could  have  a  chilling  effect  on 
the  free  flow  of  Information  and  ideas 
within  the  Cxisloms  Service  which  is  vital 
to  the  agency  s  predecisional  deliberative 
process  could  seriously  prejudice  the 
agency  s  or  the  Government's  position  m 
a  civil  or  criminal  litigation  and  could 
result  In  the  dtscWwure  of  Investigatory 
material  which  should  not  be  disclosed 
for  the  reasons  stated  above  It  is  the 
belief  of  the  Cusuitns  Service  that.  In 
b^th  civil  actions  and  criminal  prosecu- 
tions, due  process  will  assure  that  in- 
dividuals have  a  reasonable  opportunity 
to  learn  of  the  existence  of  and  to  chal- 
lenge investigatf)r\  records  and  related 
materials  which  are  to  be  used  In  legal 
proceedings 

'C  5  DSC  552a'd><2».f3t  and  »4), 
ie'4'<Hi  and  'f>'4>.  which  are  de- 
pendent upon  access  having  been  granted 
to  records  pursuant  to  the  provisions 
cited  in  subparagraph  <bi  above  enable 
individuals  to  contest  '  seek  an^endment 
to  •  the  content  of  records  contained  in  a 
system  of  records  and  require  an  agency 
in  note  an  amended  record  and  to  pro- 
vide a  copy  ot  an  indi'viduals  statement 
•  of  dusagreenieni  with  the  agency  s  re- 
fusal to  amend  a  record '  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  The  Customs  Service  be- 
lieves that  the  rea.sons  set  forth  in  sub- 
paragraph ib>  atKive  are  e<juany  appli- 
cable to  this  subparagrai  h  and  accord- 
ingly tho.se  reasons  are  hereby  Incorpo- 
rated herein  by  reference 

id  I  5  USC  552aicn3>  requires  that 
an  agency  make  accounungs  of  disclo- 
sures of  records  available  to  Individuals 
named  m  the  records  at  their  request, 
such  accountings  must  state  the  date 
nature  and  purpose  of  ea^h  di.<closure  of 
a  record  and  the  name  and  address  of  the 
recipient  The  Customs  Service  believes 
that  application  of  trus  provision  to  the 
atx)ve-lisied  systems  of  record*  would 
impair  the  abllltv-  of  the  Customs  Serv- 
ice and  other  law  enforcement  agencies 
to  conduct  investigations  and  inquiries 
ir.to  cull  and  criminal  violations  under 
their  rps[iective  iun«dictions  Malting  ac- 
countings available  to  violators  would 
alert  those  individuals  to  the  fact  that 
the  Cusic.ms  Service  or  another  law  en- 
forcement authority  is  conducting  an  In- 
ve.stigation  or  inquiry'  li.to  their  activi- 
ties and  such  accountings  could  reveal 
the  geographic  location  of  the  investiga- 
tion or  inquiry  the  nature  and  purpose 
of  the  investigation  or  Inquiry  and  the 
nature  of  the  information  disclosed,  and 
the  dates  on  which  that  investigation  or 
inquiry  was  acuve  VlolaUirs  possessing 
such  knowledge  would  thereby  be  able 
to  take  appropriate  measures  to  avoid 
detection  or  apprehension  by  altering 
their  operations,  transfcrnns  their  ac- 
tivities to  other  locatio.'.s  or  destroying 
or  concealing  evidence  which  would  form 
the  basis  tor  prosecution  or  the  imposi- 
tion of  civil  sanctions 

(e>  .5  use  552a'f-'ili  requires  that 
an  agency  mainum  in  it^  records  only 
such  mformation  about  an  mdividual  as 
is  relevant  and  necessan  to  accomplish 
a  purpose  of  the  agency  required  to  be 
accomplished    by   statute   or   executive 


order  The  term  'maintain"  as  defined  In 
5   U8C    552B'a)'3t    includes    •collect' 
and  "disseminate  "  At  the  time  that  in- 
formation  IS  collected   by   the  CusU)ms 
Service  there  is  often  Insufflcient  ume  to 
determine    whether    the    informauon    Is 
relevant  and  necessary  to  accomplish  a 
purpose  of  the  Customs  Service   in  many 
cases  information  collected  may  not  be 
Immediately  su.scepuble  to  a  determina- 
Uiin  of  whether  the  mformation  ts  rele- 
vant and  ne<essarv    particularly  in  the 
early  .sta>ires  of  investitration  or  Inquiry, 
and  In  many  ca<es  mformation  which 
Initially  appears  to  be  irrelevant  and  un- 
necessary may    upon  further  evaluation 
or  upon  continuation  of  the  invesuga- 
tion  or  inquirs'   prove  to  have  particular 
relevance  to  an  enforcement  program  of 
the   Customs   Service    Further    not   all 
violations  of  law  uncovered  during  a  Cus- 
toms   Service    investigation    or    Inquiry 
fall  within  the  civil  or  criminal  iunsdlc- 
tlon  of  the  Customs  Service    m  order  to 
promote    effective    law    enforcement    It 
often   becomes  necessary  and  desirable 
to  disseminate  Inforrnatinn  pertaining  to 
.such  violations  to  other  law  enforcement 
agencies  which  have  lun.sdiction  over  the 
ofTense  to  which  the  informauon  relates 
The  Customs  Service  should  not  be  placed 
In  a  position  of  having  to  ignore  infor- 
mation relating  to  violations  of  law  not 
within  Its  jurusdiction  where  that  infor- 
mation comes  to  the  attention  of  the 
Customs  Service  through  th»»  con''uct  of 
a  lawful  Customs  Service  civil  or  crImmaJ 
investigation   or   Inquiry    The  Customs 
Service  therefore  believes  that  It  is  ap- 
propriate to  exempt  the  above-listed  sys- 
tems of  records  from  the  provisions  of  5 
use    552aiei(l). 

C  Sp^cfflr  fiieinvtinns  undPT  S  VSC. 
552niAni5>  Pursuant  to  the  provi.sions 
of  5  USC  552aik»<5'  the  Commis- 
sioner. United  States  Cu-stoms  Service, 
herebv  exempt.s  the  Internal  Security 
Records  System  from  the  provisions  of 
5  use.  5.52a'CM3'.  idnD.  '2i.  (3) 
and  <4i.  'eMi>  and  <4''G>.  'H)  and 
<I>  and  'f>.  The  records  maintained  in 
the  exempt  s\stem  of  records  are  of  the 
tv'pe  described  in  5  USC  552a  k) '5» : 
"investigatorv  material  compiled  .solely 
for  the  Dunxxse  of  determining  suita- 
bility, eligibility,  or  qualifications  for 
PederaJ  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  Informauon.  but  only  to  the 
extent  that  di.sclosure  of  such  matenaJ 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov- 
ernment imder  an  expre.ss  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or  prior  to  the  efTecUve 
date  of  this  sei'ticwi.  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence." 

Thus  to  the  extent  that  the  records  in 
this  system  can  be  di.sclased  without  re- 
vealing the  Identity  of  a  confidential 
source  they  are  not  within  the  scoiJe  of 
this  exemption  and  are  subject  to  all  the 
requirements  of  5  USC  552a.  except 
where  those  records  cwitain  other  Infor- 
mation which  is  exempt  under  the  pro- 
visions of  5  XJSC.  552a'k>  (2)  for  tb» 
reasons  stated  under  paragraph  b.  above. 
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The  section.*  of  5  USC  5528  from 
which  this  system  of  records  is  exempt 
Include  in  general  thase  providing  for 
mdlvidUKls  accews  to  or  amendment  of 
re<"ords  When  such  acce.ss  or  amend- 
ment would  raase  the  identity  of  a  roiifl- 
deiitial  soiiree  to  be  revealed  It  would 
Imimir  the  future  ability  of  the  Customs 
S«'rvife  to  compile  invpstiKalory  mate- 
rial for  the  purpose  of  determining  suit- 
ability. eligll)illty  or  auallflciitlons  for 
Federal  civilian  employnient.  Federal 
contracts,  or  access  to  cla^  ificd  Infor- 
mation 

In  addition,  the  systern.s  sh;ill  be 
exempt  from  fi  fJ  S  C  552ae''i(  whuh 
requires  that  an  a^sency  niiuntam  Ui 
Its  ^p^o^d^<  only  such  inl!>rniiiiion  about 
an  mdi vidua t  as  is  relevant  and  ne^es- 
s;irv  to  a4-(  iiniplisl)  a  pur;li^se  of  the 
agency  lequireo  lo  l>e  aicoiaplislied  by 
statute  or  exeriuive  order  The  Customs 
Service  helie^ p.s  that  to  fulfill  the  re- 
quirements of  5liSC  5.S?a'Ci'li  would 
unduly  re.strnt  the  agency  In  It.s  Infor- 
mation Katherinn  masmui'h  as  it  i.s  nft^n 
not  until  well  aftet  the  iiivestigaiion  that 
It  IS  possible  to  determine  the  relrv.^nce 
and  neces-siiv  of  particulir  iiilorniatlon. 

If  anv  inieMigaiuins  witinn  the  .scope 
of  S  U  S  C  55?a  ■  k  >  ■  5 )  become  involved 
with  civil  or  criminal  matters,  exemp- 
tions from  5  USC  552a  could  also  be 
a.sserted  under  5  USC  552a'k)i2'  or 
<J>(2). 

United  St.ate.^.  Sec  rei  Sffvice 

Sof:re  of  rules  eiemptivg  certain  sys- 
tems from  reQuirements  of  the  Privacy 
Act 

(a^  In  aenrra}  The  Director  of  the  X' S 
Secret  Servn  e  hereby  issues  rules  ex- 
empting the  OiminaJ  Investigation  In- 
formation S'sipm  ot  records,  the  Non- 
criminal Invesiigntion  Information  Sys- 
stem  of  records  and  the  Pmtection  In- 
formation Sv^tem  of  records  from  the 
provisions  of  certain  subserfion.s  of  5 
USC  552a.  the  Privacy  Act  of  1974  The 
purpose  of  the  exemptions  is  to  main- 
tain the  confidentiality  of  Information 
compiled  for  the  purpose  of  criminal, 
non-crlminnl.  and  prote<'tlve  investiga- 
tions. 

(b)  Authority  These  rules  are  pro- 
mulgated pursuant  to  the  authority 
vested  in  the  Secretary  of  the  Treasury 
by  5  tTsc  552a  M'  and  <k>  and  pur- 
suant to  the  authority  vested  In  the  Dl- 
rect(>r,  U  S  Secret  Service  by  paragraph 
123  c)  of  Subpart  C  of  Part  1  of  Subtitle 
A  of  Title  31  of  the  Code  of  Federal  Reg- 
ulations. 

<c>  Exempted  Systems.  I  US.  Secret 
Service  Criminal  Investigation  Informa- 
tion System  The  Criminal  Investigation 
Information  System  Ls  further  de.scrlbed 
In  "Notices  of  Records  Systems"  pub- 
lished by  the  General  Services  Adminis- 
tration. 

(1>  Provisions  from  vhich  exempted. 
The  Criminal  InvesilgaUon  Information 
System  maintained  by  the  Secret  Service 
contains  records  described  in  5  U.S.C. 
552a  ( j  I  and  '  k  >  the  Privacy  Act  of  1974. 
Exemptions  are  claimed  for  such  de- 
scribed records  only  where  appropriate 
from  the  following  provisions  of  the  Prl- 
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vacy  Act  of  1974  suhsections  (c)  (3)  and 
<4),  id)  '1),  <2),  '3'  &  <4).  (e)  (1),  (2) 
and  '3',  'ei<4>  <0<  'H*  and  (I).  <e) 
<5i  and  (8);  (f)  and  igi  of  S  USC. 
552a. 

'2 1  Reasons  for  etairned  eremvtions. 
a  StTSC  552n<cMr^  Till*  provision  of 
the  Privacy  Act  prfuide.s  for  the  release 
of  the  disclosure  ac  ounting  required  by 
5  U  S  C  552a '  c  t  '  1 1  and  '  2  >  to  the  Indi- 
vidual named  In  tlip  record  at  his  re- 
quest The  rtason.s  why  tlie  Criminal 
InvertiBPtlon  Infoi  >i,ition  System  Is 
exemtned  from  the  luiegolng  provision 
are  rtr  follows 

ii>  The  release  of  'icfountlng  dl.srln- 
sure?  would  put  the  •  riject  of  a  criminal 
inve<^tigation  on  nc-i  f  of  tl^ie  existence 
of  an  investlgHtinn  .r,d  that  he  Ls  the 
sutnerl  of  that  Invest. t. it lon. 

Hi'  It  would  prti  •  !(•  the  subject  of 
a  ciim.rial  invest i|.'n'<in  with  an  aciii- 
rr.te  .Kcounting  oJ  I!  .  -^ate.  nature  and 
purpnse  of  each  ii.sci.  s.ire  and  the  name 
ana  a.inre.'^s  of  'Jir  j  ■  .M^n  or  agency  to 
whon-  the  dl.scln.Mjrf  i  m.ade  Obviously, 
the  reUase  of  such  iriforniation  to  the 
subuf  t  of  a  cnrniiip.l  .rAP.siigation  wruid 
proyide  him  with  sigrifi.-ant  mformation 
coiueining  the  niituiH  of  the  Investiga- 
tion and  could  result  in  impeding  or 
compiomising  the  efl.rt.;  of  law  enforce-, 
mem  personnel  to  detect  and  arrest  per- 
sotis  su*^^  pec  ted  of  cruninM  activity; 

Mil )  Ui.sclosure  to  I'tn'  individual  of  the 
dtsciosure  accounting'  nfter  the  investi- 
gation Is  clo.sed  would  alert  the  individ- 
ual .H.S  to  which  agencies  were  Inve.stlgat- 
ing  him  and  would  p.it  him  on  notice 
concernwig  the  scope  of  his  suspected 
criiiiinHi  activities  and  could  aid  him  in 
avoiding  detection  and  apprehension. 

b  5  use  552a'ci  41;  'd>  ;  (e)  <4i 
(G>  and  'Ht:  (f'  and  <g'  Tlie  fore- 
going' provisioas  of  the  Privacy  Act  re- 
late to  an  IndlMdual's  right  to  notiflca- 
tion  of  the  existence  of  records  pertain- 
ing to  him  and  access  to  such  records; 
the  agency  procedures  relating  to  notl- 
flcaticn.  access  and  contest  of  the  infor- 
mation contained  In  such  records:  and 
the  civil  remedies  avaiiaole  to  the  indl- 
viduaj  in  the  event  of  adverse  determi- 
nation.* by  an  agency  concerning  access 
to  or  amendment  of  information  con- 
tained in  rtKord  systems  The  rea,sons 
why  tne  Criminal  Investigation  Infor- 
mation System  of  records  is  exempted 
from  the  foregoing  pixxvislons  are  as 
follows: 

fi)  To  notify  an  individual  at  his  re- 
quest of  the  existence  of  records  pertain- 
ing to  nlm  in  the  Criminal  Investigation 
Information  System  would  Inform  the 
individual  of  the  existence  of  an  inves- 
tigation and  that  he  is  the  subject  of  that 
Investigation  This  would  enable  the 
individual  to  avoid  detcctlor.  and  would 
further  enable  him  to  inform  co- 
conspirators of  the  fact  thai  an  investi- 
gation is  being  conducted, 

(11)  To  permit  acccs.s  to  the  records 
contained  In  the  Criminal  Investigation 
Information  System  would  not  only  in- 
form an  Individual  that  he  Is  or  was  the 
subject  of  a  criminal  investigation,  but 
would  also  provide  him  with  significant 
information  concerning  the  nature  of  the 
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Inve.sHgatlon  which  might  enable  him  to 
avoid  detection  or  apprehension. 

(Ill>  To  grant  access  to  an  on-going  or 
clo.sed  criminal  investigative  file  could 
Interfere  with  Secret  Service  investiga- 
tive and  enforcement  proceedings,  de- 
prive co-defendanisS  of  a  right  to  a  fair 
trial  or  an  Impartial  adjudication,  con- 
stitute nn  unwarranted  invasion  of  the 
personal  privacy  of  others,  disclo.se  the 
Identity  of  confidential  sour^-es  and  re- 
veal confidential  iiilormation  supplied 
by  such  sources  and  disclckse  Investiga- 
tive techniques  and  procedures,  or  en- 
danger tjie  life  or  physical  safety  of  law 
enforcement  personnel.  Informants,  wit- 
nesses, and  other  persons  supplying  in- 
form;! i  ion  to  In'T.siigators 

c  )  USC  a  f  4'>I'  ThLs  provision 
of  the  P.-ivacy  A(  t  requires  the  publica- 
tion of  Ihe  categories  of  .sources  of  rec- 
ords, in  each  sy.sfein  of  records  T^e  rea- 
sons w)iv  the  Cri.minal  Invpstieation 
Infonnntlon  Sss"eni  of  records  Is  ex- 
empted from  the  foregoing  provision  are 
as  follows 

'  I  ■  Re  .(^aling  sources  of  information 
could  disclo.se  mv«;.stigative  techniques 
and  pnifcdures, 

(IJi  Revealing  .sources  of  Information 
could  rrsuii  m  retaliation  and  threat  of 
reprisiil  by  the  subject  under  investiga- 
tion against  such  .sources. 

Mill  Revealing  sources  of  information 
could  caiise  wUn.'.s.ses.  informants  and 
others  who  supply  information  to  crim- 
inal ii.vestigators  to  refrain  from  giving 
such  information  because  of  fear  of  re- 
prisal, or  ear  of  breach  of  promises  of 
anonymity  and  confidentiality: 

<lvi  Revealing  sources  of  Information 
could  result  In  the  refusal  of  some  sources 
to  give  full  and  complete  Information  or 
to  tie  candid  with  Invesilpators  because 
of  the  knowledge  that  the  identity  of 
such  sources  may  be  disclosed 

d  5  U  Se.  5528 1 e'  il>  :  This  provision 
of  the  privacy  Act  requires  each  agency 
to  maintain  in  Its  records  only  such  In- 
formation about  an  individual  as  Is  rele- 
vant and  necessary  to  accomplish  a  pur- 
pose of  the  agency  The  reasons  why  the 
Criminal  Investigation  Information  Sys- 
tem of  records  Is  exempted  from  the 
foregoing  provisions  are  as  follows 

<li  In  a  criminal  inve.stlgation  It  Is 
difficult  to  accurately  determine  the 
relevancy  and  necessity  of  Information 
during  the  process  of  Information 
gathering  Only  after  the  Information  Is 
evaluated  can  the  relevancy  and  neces- 
sity of  such  information  be  ascertained; 

(11'  In  a  criminal  investigation,  the 
Secret  Service  often  obtains  Information 
concerning  the  violations  of  laws  other 
than  those  within  the  .scope  of  its  crim- 
inal Investigative  jurli-dictlon  In  the  in- 
terest of  effective  law  enforcement. 
the  Secret  Service  should  retain  this 
Information  as  it  m.ay  aid  in  establishing 
patterns  of  criminal  activity,  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  charged  with  enforcing  other 
segments  of  the  criminal  law; 

(HI)  In  Interviewing  persons,  or  ob- 
taining other  forms  of  evidence  during  a 
criminal  Investigation,  Information  will 
be  supplied  uo  the  investigator  which  re- 
lates to  matters  which  are  ancillary  to 
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the  matn  purpos<»  of  the  inwstlpation 
but  which  may  relate  to  matters  tinder 
the  tnvesiipaiue  mnsdirtion  of  another 
RKercv  8iuh  information  If  not  readily 
siwrepftble  to  seRrefiatlon 

e  SUSP  ^5211  ■  e  > '  2  >  This  rrnvlslon 
of  the  Pnvarv  Act  requires  an  a.'cncy 
to  collect  intnrmanon  to  the  ereatest 
extent  practirHble  direotly  from  the  sub- 
ject Individual  when  the  Information 
may  result  m  adverse  determinations 
Btxiut  an  mdlviriiml's  nsht  beneflt.«;  and 
pniil«»pe>  under  Federal  programs  The 
reasons  why  the  Criminal  InvestlRation 
Information  System  \b  exempted  from 
from  the  foregoing  provision  are  as 
follow^ 

tl)  In  certain  instances,  the  subiect 
of  a  criminal  invesiiizaiion  is  not  required 
to  supply  Information  to  Investigators  as 
A  matter  of  le^al  rlRht  In  those  In- 
sfAnoes.  Information  relatlnu  to  a  sub- 
ject s  criminal  activities  must  be  ob- 
tained from  other  s<>iirce.s: 

nil  A  requirement  that  Information 
be  collected  from  an  Individual  who  Is 
the  subiec»  of  a  criminal  investlpatlon 
would  put  the  indivulual  on  notice  of  the 
existence  oi  the  invpsiiRatlon  and  could 
enable  him  to  avoid  detection  or  appre- 
hension , 

(llt>  In  a  criminal  InvestlKatton  It  ts 
necessary*  to  obtain  eviaence  from  a 
vnrlety  of  souif-es  other  than  the  subiect 
of  the  InvestiKatlon  in  order  to  accumu- 
late and  verify  the  evidence  necessary 
for  the  successful  prosecution  of  persons 
■uspected  of  vlolatlna  the  rnmtnal  laws 

f  5  use  a  ie'i3i  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  Inform  each  Individual  whom  it  asks  to 
supply  Information  of  the  authority 
which  authorizes  the  solicitation  of  the 
Information  and  whether  disclosure  of 
MKh  information  Is  mandatory  or 
voluntary:  the  principle  purposes  for 
which  the  Information  is  intended  to  be 
used,  the  routine  uses  which  may  be 
made  of  the  Information:  and  the  efTect 
on  the  Individual  of  not  providing  the 
requested  Information  The  reasons  why 
the  Criminal  Information  System  Ls  ex- 
empted from  the  foroKolng  provLslon  are 
as  follov.'s: 

fl)  InformlHE  each  Individual  who  Is 
a«ked  to  supply  information  In  a  criminal 
Investigation  of  the  Information  reoulred 
under  the  foreRoins!  provision  could  In- 
form the  Individual  of  the  existence  of  a 
confidential  Investltratlon:  reveal  the 
Identity  of  confidential  sourres  of  Infor- 
mation; and  endanger  the  life  or  phys- 
ical .safety  of  confidential  informants; 

(il>  Informing  each  Individual  who  Is 
asked  to  supply  Information  In  a  criminal 
Investigation  of  the  Information  reoulred 
under  the  foregoing  provision  could  re- 
sult in  an  unwarranted  lnva.slon  of  the 
privacy  of  Individuals  who  may  be  the 
subject  of  a  criminal  Investigation  or 
who  are  .suspected  of  eng.iging  in  crimi- 
nal activity; 

Mil)  Informing  each  lr>divldua]  who  Ls 
asked  to  supply  information  In  a  criminal 
Investigation  of  the  Information  reoulred 
under  the  foregoing  provision  would  In- 
hibit such  Individuals  from  supplying  the 
requested  information  and  thereby  pre- 


sent a  serious  impediment  to  the  suc- 
cessful Investigation  and  prosecution  of 
violaiion.«i  of  the  criminal  law 

g  5  U  S  C  '>.S2a '  e '  1 5  '  This  pro- 
vision of  the  Privacy  Act  requires  an 
atiPiicy  to  maintain  all  records  which  are 
used  in  making  any  determination  about 
an  Individual  with  such  accuracy  rel- 
evance, timeliness  and  coinoletene.ss  as 
is  rea.sonahU  necessary  to  a^-^iire  fairness 
to  the  individual  In  the  determination. 
Tlie  rea.sons  why  the  Criminal  Investiga- 
tion Information  System  is  exempted 
from  the  foregomg  provisions  are  as 
follows 

<i)  In  gathering  Information  during 
the  course  of  a  criminal  inv>-siigaiion  It 
is  usually  not  possible  to  determine  In 
advance  what  information  is  accurate. 
relev<inL.  timely  and  complete  Seem- 
ingly nonrelevant  or  untimely  informa- 
tion may  acquire  new  sij,Tiif^can( e  lu^  an 
Investigation  progresses. 

Ml"  The  restrictions  on  the  mainte- 
nance of  the  records  contained  in  the 
foregoing  provision  could  impede  investi- 
gators and  intelligence  analysts  In  tlie 
e.xercise  of  their  judgment  and  discretion 
in  reportine  on  criminal  uivestigaiions; 

till'  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore- 
going provision  could  reoniie  the  pcModic 
up-dfttlng  of  Secret  Servi,  c  criminal  in- 
vestigations to  Insure  tl.at  the  records 
malntAined  In  the  ^y^tom  remain  timely 
and  complete 

h  5  U  S  C  B  'e'  (8>  •  This  provision  of 
the  Privacy  Act  renijlrc^  an  agency  to 
make  reasonable  pfTort,";  tc  ^crve  notice  Ui 
an  Individual  when  anv  record  on  such 
Individual  is  made  avnilahle  to  any  per- 
son under  compulsory  legal  process  tie- 
comes  a  matt.«'r  of  putilir  record  The 
reasons  whv  the  Criminal  Investigation 
Information  System  is  exempted  from 
the  foregoing  provision  arf  as  follows 

'1>  The  notice  renriiremfnt  of  the  fore- 
going provision  could  impede  law  en- 
forcement bv  revealing  investigative 
techniques  and  procedures. 

'11  >  The  notice  requirement  of  the 
foregoing  provision  could  reveal  the 
existence  of  confidential  investigations  to 
Individuals  who  are  the  subjects  of  such 
investigations 

I  The  foregoing  exemptions  are 
claimed  for  materials  malntjiined  In  the 
Criminal  Investigation  Information  Sys- 
tem to  the  extent  that  such  materials 
contain  Information  and  reports  de- 
scribed In  5  use  552atjM2i  Further, 
records  maintained  In  the  Criminal 
Investigation  Information  Svstem  de- 
scribed in  5  use  5528' k)  are  ex- 
empted from  suljsections  <c><3».  'd) 
(1).  (2y  <3)  «j  <4>;  ie"li.  (ei<i'<a'>. 
(H)  and  a»  and  'f>  of  5  USC  552a  for 
the  ref  sons  previously  state'd 

II  US  Secret  Service  Non-Criminal 
Tnvestifatmn  Information  Sv.stem  The 
Non-Criminal  Investigation  Information 
System  Is  further  descrioed  in  "Notices 
of  Records  Systems"  published  by  the 
General  Services  Administration 

<1)  Provisions  from  which  exemnted. 
The  Non-Criminal  Investigation  Infor- 
mation Svstem  maintained  bv  the  Secret 
Service  contains  records  similar  to  those 


described  in  5  USC  5ft2a'k>  thePrlvacy 
Act  of  1974  Kxemix-ions  are  claimed 
for  such  clesciibtHl  records  where  appro- 
priate from  the  following  provisions  of 
the  Privacy  Act  of  1974  subsections  'O 
i3).  id>'l>.  <2'.  <3)  &  "»i  lei'P  'e> 
<  1  >  I G  > ,  1 H » .  and  '  I )  and  '  f »  of  5  U  S  C. 
552' a>. 

i2>  Rcnxons  for  claim fd  cipmvtiims 
a  5  use  552aic'  i3>  This  prnvi.sion  of 
the  Privacy  Act  providt-;  for  the  release 
of  the  disclosure  accounting  required  by 
5  USC  5iS2a'c>  111  and  i2t  to  the  in- 
dlviUuHl  named  In  the  rf^cmd  at  his  re- 
quest The  rea.sons  why  the  Von-Criminal 
Investigation  Inlormation  Svstem  us  ex- 
empted from  the  foregoing  provision  are 
as  follows. 

<i>  The  release  of  accounting  disclo- 
sures would  put  the  siihuH-i  of  nn  inves- 
tigation on  notice  of  the  existence  of  an 
inve,stiKation  and  that  he  is  the  subject 
of  that  investigation. 

•  ill  It  would  provide  the  subiect  of  an 
Investigation  with  an  accunite  account- 
ing of  the  date  nature  and  purpose  of 
each  di.sclosure  and  the  name  and  ad- 
dress of  the  [>erson  or  aEciicv  to  wliom 
the  dlsclitsure  is  made  Ohviouslv  the 
release  of  such  information  to  the  sub- 
iect of  an  investigation  aould  provide 
him  with  siirniflcHnt  information  con- 
cerning the  nature  of  the  investigation 
and  could  result  in  imoedme  or  com- 
promising the  efforts  of  law  enforcement 
personnel  to  ohtain  Information  essen- 
tial to  ttie  sutce.vsful  conciiLsion  of  the 
Investigation 

<lli>  Dlsclojrure  to  the  Individual  of  the 
disclosure  acciiunting  after  the  investiga- 
tion LS  closed  would  alert  the  individual 
as  t/>  which  agencies  were  investigating 
him  put  him  on  notice  concerning  the 
scoi^  of  his  su.si)ecied  activitifs  and  re- 
veal Invpstigatorv  techniques  and  the 
identity  of  confidential  inlormants  It 
could  result  in  an  invasion  ,>1  privtw-y  of 
private  citi7ens  who  provide  information 
in  connection  with  a  particular  investiga- 
tion 

(3)5USC5.S2a  «d>  (e»<4wa>.fH) 
and  <f »  The  foregoing  nr<ivislons  of  the 
Privacy  Act  relate  to  an  Individual's  right 
to  notifli  ation  of  the  exist«'nce  of  records 
pertaining  to  him  and  access  to  such 
records  and  the  agency  procedures  re- 
latlne  to  notification  access  and  contest 
of  the  Information  contained  In  such 
records  The  reasons  whv  the  Non- 
Criminal  Investigation  Information  Svs- 
tem of  records  is  exempted  from  the 
foregoing  provisions  are  as  follows- 

lit  To  notifv  nn  ind'ndual  at  hi<:  re- 
quest of  the  existence  of  t^ecords  pertain- 
ing to  him  in  the  Non-Cnminal  fnvpstl- 
gatlon  Information  Svstem  would  Inform 
the  Individual  of  the  exist/>nce  of  an  in- 
vestigation and  that  he  is  the  subiect  of 
th't  t'-'Vp':ti"ftrion  This  rouid  enable  the 
Individual  to  secrete  or  destrov  evidence 
essential  trt  fh"  successful  completion  of 
the  Investigation; 

ni>  To  permit  access  to  the  records 
contained  in  the  Non-Criminal  Tnvp.s-t,i- 
gation  System  would  not  onlv  inform  an 
Individual  that  he  Is  or  was  the  subiect  of 
an  investigation,  but  would  also  provide 
him  with  significant  Information  con- 
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cernlng  the  nature  of  the  investigation 
which  minht  mjible  him  to  avoid  detec- 
tion or  apprehension. 

mil  To  grant  access  to  an  on -going 
or  closed  non -criminal  investlgatne  file 
would  intertere  with  Secret  Service  In- 
vestigative nnd  enlorcement  i)ro<'eedinKs; 
deprive  other  parties  involved  in  the  In- 
vestigniioiis  ol  a  right  to  a  fair  trial  or  an 
impartial  adiuriicaiion  consunite  an  un- 
warranted invasion  of  the  personal  jiil- 
varv  of  others  disclose  the  IdentUv  of 
confidential  ■sources  and  reveal  confiden- 
tial intormation  supplied  bv  such 
.sources  and  disclose  Investigative  tech- 
niciues  and  procedures 

<3>  5  USC  a  3  ie>  <4>  '!>  This  pro - 
i-ision  of  the  Privacy  Act  reouires  the 
publication  of  the  categories  of  .-,ources 
of  records  in  each  svstem  of  records  The 
reasons  why  the  Non -Criminal  Investiga- 
tion Infonnation  System  of  records  is 
exempted  from  tlie  foregoing  provi- 
sion are  as  follows 

il>    Revealing  sources  of  information 
would   di.sclo.se   Investigative   techniques" 
and  proce<lures  ■. 

<iii  Revealing  sources  of  Information 
would  result  in  retaliation  and  threat  of 
reprl.sal  by  the  subiect  under  investiga- 
tion against  such  sources: 

<iili  Revealing  sources  of  information 
could  cause  witnesses  informantfT  and 
others  who  suppiv  information  to  inves- 
tigators to  refrain  from  giving  such  in- 
formation because  of  fear  of  reprisal,  or 
fear  of  breach  ol  promises  of  anonymity 
and  confldenriality 

livi  Revealing  sources  of  Information 
could  result  in  the  refusal  of  some  sources 
to  give  full  fti'.ti  i^nmplete  information  or 
to  be  candid  vnth  investigators  because 
of  the  knouleclge  that  the  identity  of 
such  .sources  may  t)e  disclosed 

1 4 1  5  r  S  C  552a  ■  e  i  <  1  •  This  provision 
of  the  Privacv  Act  requires  each  agency 
to  maintain  in  its  records  only  such  in- 
formation about  an  individual  as  is  rele- 
vant and  necessary  to  accomplish  a  pur- 
pose of  the  aL'ency  The  reasons  why  the 
Criminal  Invesnt-atlon  Inf<irmation  Svs- 
tem of  records  is  exempted  from  the 
torcfroinp  provision  are  as  follows 

Ml  In  a  non -criminal  investigation  it 
is  riifTirult  to  determine  accurately  the 
relp\ancy  and  necessity  of  Information 
during  tlie  process  of  information  gather- 
ing It  IS  onlv  after  the  Information  is 
evaluated  that  the  relevancy  and  neces- 
sity of  such  information  can  be  ascer- 
tained: 

"ill  In  a  non-crlmlnal  InvestiRatlve 
case,  the  Secret  Service  often  obtains  in- 
formation concerning  the  violation  of 
laws  other  than  those  within  the  scope 
of  its  nirisdlction  In  the  interest  of  ef- 
fective law  enlorcement.  it  is  desirable 
that  the  Secret  Service  retain  this  Infor- 
mation since  It  can  aid  in  establishing 
patterns  of  unlawful  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  charged  with  enforcing 
other  segments  of  the  crlmina';  regula- 
tory and  civil  laws. 

"iiii  In  interviewing  persons,  or  ob- 
taining other  forms  of  evidence  during 
an  tnvestlgption.  informattcn  v'li  be 
supplied  to  the  investigator  which  relates 
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to  matters  which  are  ancillary  to  the 
main  purpose  of  the  Investigation  but 
w  hi(  h  may  relate  to  matters  under  the 
Investigative  jurisdiction  of  another 
ateiicv  Such  infonnation  Is  not  readily 
susceptible  tosegrei'aiion. 

<5'  The  foregoing  exemptions  are 
claimed  for  records  maintained  in  the 
Non-Cnminal  Investigation  Information 
System  only  to  the  eytcnt  that  such  rec- 
ords contain  maten:ils  described  in  sub- 
section ki  of  5  USC  552a.  the  Privacy 
Act  ol  1974 

IT!  n  S  Secret  Ser\  ice  Protection  In- 
formation System  The  Protection  Infor- 
mation System  is  further  described  In 
"Notices  of  Records  .Systems"  published 
by  the  General  Servir.s  Administration 

•  li  Proris»oTi.<!  /ro"i  tihtrti  exempted 
The  Protection  Information  System 
maintained  by  the  Secret  Service  con- 
tains records  similar  to  those  descnbed 
in  5  USC  552a  '!•  aiid  'ki.  the  Privacy 
Act  of  1974  The  Proi-rtion  Inlormation 
Svstem  contains  material  relating  to 
criminal  investigations  concerned  with 
the  enforcement  of  criminal  statutes  In- 
volving the  security  ol  persons  and  prop- 
erty Further,  this  system  contains 
records  de.scribed  in  5  r  SC  552a' ki  in- 
cluding, but  not  limited  to.  classified  ma- 
terials and  investigatory  material  com- 
piled for  law  enforremeiit  purposes 
There  are  maintained  in  the  Protection 
Information  System.  ;n  addition  to  the 
categories  of  records  de.scribed  above, 
records  which  are  considered  necessary 
to  assuring  the  safety  of  Individuals  pro- 
tected by  the  Secret  Service  pursuant  to 
the  provisions  of  18  U  S  C  305fi  and  Pub- 
lic Law  90  331.  <5  USC  522a<kM3i> 
Exemptions  are  claimed  for  the  above 
described  records  only  where  appropri- 
ate from  tlie  followini-'  provisions  of  the 
Privacy  Act  of  1974  subsections  <ci<3( 
and  'di  (1»,  <2».  '3)  and  '4i;  'ei  (l). 
<2'  and  '3i  ;  'e»'4)  G',  'H>  and  *I>; 
<e)  '5'  and  '8» .  <fi  and  'g)  of  5  USC, 
552a 

<2'  Rea:<nvs  tor  clai'f'd  pxrmptinn^  a 
5  USC  562' c  I '31  This  provision  of 
the  Privacv  Act  provides  for  the  rele.ise 
of  the  disclosure  accounting  required  by 
5  USC  552a 'CI  <1)  and  <2i  to  the  In- 
dividual named  In  the  record  at  his 
request  The  reasons  why  the  Protection 
Information  System  is  exempted  from 
the  foregoing  provision  are  as  follows 

111  The  relea.se  of  accounting  disclo- 
sures would  put  the  subiect  of  a  protec- 
tive nnelligence  file  on  notice  of  the 
existence  of  an  Investigation  and  tiiat 
he  IS  the  subject  of  that  investigation; 

Mil  It  would  provide  the  subiect  of  a 
protective  Intelligence  file  with  an  ac- 
curate accounting  of  the  date,  nature, 
and  purro.se  of  each  disclosure  and  the 
name  and  address  of  the  person  or  agen- 
cy to  whom  the  disclosure  is  made  Ob- 
vioii'lv.  the  release  of  such  Information 
to  the  subject  of  a  protective  int»'llicence 
file  would  provide  him  with  sigmficant 
Information  concerning  the  nature  of  the 
Investigation,  and  could  result  in  Im- 
peding or  compromising  the  efforts  of 
Secret  Service  personnel  to  detect  per- 
sons susnected  of  criminal  acti\ities  or  to 
collect    Informal iofi    necessary    for    the 
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proper  evaluation  of  persons  considered 
to  be  ol  protective  interest 

•  111  I  Dl.sclosures  of  the  di.sclosure  ac- 
counting after  the  protective  intelligence 
file  is  closed  would  alert  the  Indlvndual  as 
to  which  agencies  were  investigating  him 
and  would  put  him  on  notice  concerning 
the  scope  of  the  protective  intelligence 
investigation  and  could  aid  him  in  avoid- 
ing det/*ction 

b  5  U  SC  552a<ci  '4»;  <d> :  «e><4><Oi 
and  'Hi.  If  I  and  <g>  The  foregoing 
provisions  of  the  Privacy  Act  relate  to 
an  Individuals  richt  to  notification  of 
the  existence  of  records  pertaining  to 
him  and  access  to  such  records  thp 
agenrv  procedures  relating  to  notifica- 
tion access  and  contest  of  the  Informa- 
tion contained  in  such  records  and  the 
civil  remedies  available  to  the  individual 
in  the  event  of  adverse  determinations 
by  an  agency  concerning  access  to  or 
amendment  of  inlormation  contained  In 
record  systems  The  rea.sons  w  hy  the  Pro- 
tection Information  System  of  records  Ls 
exempted  from  the  foregoing  provisions 
are  as  follows 

<ii  To  notify  an  individual  at  his  re- 
quest of  the  existence  of  records  pertain- 
ing to  him  in  the  Protection  Information 
Svstem  would  be  Iniunous  to  the  protec- 
tive intelligence  activities  of  the  Secret 
Service  if  the  existence  of  files  on  the 
subiect  were  even  acknowledged  Grant- 
ing access  to  the  criminal  and  the  un- 
stable persqn  would  necessarily  lead  to 
knowledge  of  the  sources  of  Secret  Serv- 
ice information  and  could  endanger 
other  enforcement  and  intelligence  op- 
erations and  confidential  sources  includ- 
ing co-workers,  friends  and  relatives  of 
the  subiects  of  such  records; 

'il'  Limitation  on  access  to  the  mate- 
rials contained  in  the  Protection  In- 
formation System  is  considered  neces- 
,sary  to  the  preservation  of  the  utility  of 
Intelligence  files  and  in  s.-^feguardlng 
those  persons  the  Secret  Service  Ls  au- 
thorl7ed  to  protect  Without  such  denial 
of  access  the  Protection  Inlormation 
Svstem  could  adversely  effect  in  the  poor 
qualitv  of  information  available,  in  com- 
promised cpnfidential  .sources;  in  the 
Inability  to  keep  track  of  persons  of  pro- 
tective interest  and  from  interference 
with  Secret  Service  protective  intelli- 
gence activities  by  individuals  gaining 
acce.s.s  to  protective  intelligence  files. 
Many  of  the  persons  on  whom  records 
are  maintained  in  the  Protection  In- 
formation System  suffer  from  mental 
aberrations  Knowledge  of  their  condi- 
tion and  progre.ss  comes  from  authorities, 
family  m.embers  and  witnesses  Many 
times  this  information  comes  to  the 
Secret  Service  as  a  result  of  two  party 
conversations  where  it  would  be  impossi- 
ble to  hide  the  identity  of  informants. 
Sources  of  Information  must  be  devel- 
oped, questions  asked  and  answers  re- 
corded Trust  must  be  extended  and 
guarantees  of  confidentiality  and  ano- 
nymitv  must  be  maintained  Allowing  ac- 
ce.ss  of  information  of  this  kind  to  indi- 
viduals who  are  the  subjects  of  protec- 
tive interest  may  well  lead  to  violence 
directed  again.st  an  Informant  by  a 
mentally  disturbed  Individual; 
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<i\V  Pwmlt,tln«r  access  to  protecUve 
lm<>lhtfpnoi'  files  would  reveal  techniques 
nnd  procp<Uires  not  only  of  Secret  8erv- 
li-e  pnit^Tiivp  investitJHUonii  but  could 
n>vertl  the  crileiia  bv  which  protective 
int*lliBPn<e  subiecus  are  evaluat*^. 

■  \\>  To  notity  an  mdlvidual  at  his  re- 
quest of  the  exi';ti»nce  ni  recortls  pertain- 
ing to  him  m  the  Protection  Information 
Svstem  would  ii.iorm  tlie  individual  of 
thecxisten  f  of  an  investigation  and  that 
he  IS  aie  subif*ct  ol  pmiective  interest 
This  would  enable  the  individual  w  avoid 
det<K*tion  and  would  further  enaole  him 
to  mfomi  ro-consMrat.irs  ol  the  fact  that 
an  inve^tuation  is  oeinti  conducted 

iv>  To  pirmit  access  to  the  records 
containe<i  in  Uip  Protection  Intormation 
Svsiem  would  mn  only  inform  an  in- 
dividual that  he  is  or  wa5  the  subiect 
of  protective  interest  but  would  also  pro- 
vide him  wTth  siRruflcant  information 
concenune  the  nature  of  any  Invesiiija- 
tion  concemmR  his  activities: 

•  vl>  To  grant  access  to  current  or 
cloeed  protective  int^UiRence  files  would 
Interfere  wirh  Secret  Service  mvestwa- 
tive  and  enforcement  proceedings; 
deprive  co-defendants  of  a  riRht  to  a  fair 
tnal  or  an  imparual  adjudication  con- 
stitute an  unwarranted  invasion  of  the 
pergonal  privacy  of  others,  disclose  the 
Identity  of  confidential  sources  reveal 
confidential  information  supplied  by 
such  sources,  and  dtvlose  Investigative 
techniques  and  procedures  and  endan»fer 
the  life  or  physical  safety  of  law  enforce- 
ment personnel.  Informants.  wiuies,<;es. 
and  other  persons  suppling  informaiion 
to  Investigators 

c  5  use  S?>2a'e^i4'<H  This  pro- 
vision of  the  Pn^-acy  Act  requires  the 
publication  of  the  categories  of  sources 
of  records  in  each  system  of  records  The 
reasons  why  the  P'-otection  Information 
Svstem  of  records  Is  exempted  from  the 
foreuomp  provision  are  as  follows 

(\)  RevealinK  sourres  of  information 
woidd  dlvlose  investlgauve  techniques 
and  procedures 

'11>  RevealinK  v)urces  of  Information 
would  result  m  retaliation  and  threat  of 
reprisal  by  the  subject  of  a  protective 
intelligence  f?le: 

'111>  Reveallnp  sources  of  Information 
would  cause  witne.sses.  Informants  and 
others  who  supplv  information  to  Secret 
Service  investigators  to  refrain  from  Riv- 
ing such  Information  because  of  fear  of 
reprl.sal.  or  fear  of  breach  of  promises 
of  anonvmlty  and  confidentiality; 

Mv)    Revealine  sources  of    Informa- 
tion would  result  tn  the  refusal  of  some 
sources  to  give  full  and  comolete  infor- 
mation or  to  be  candid  with  Investiga- 
tors because  of  the  knowledge  that  the 
Identity  of  such  sources  may  be  disclosed, 
d    5  U  S  C  552a 'ei '  1 1    Tins  provision 
of  the  Privacy  Art  requires  each  aeency 
to  maintain  in  its  records  onlv  such  in- 
formation about  an  Individual  as  is  rele- 
vant and  necessary  to  accomplish  a  pur- 
JjKKe  of  the  agency  The  reasons  why  the 
jR*rotectlon  Information  Sv^tem  of  rec- 
/ords   l«  exempted   from    the   foregoing 
J^  provisions  are  as  follows 

'D  In  gathering  protective  Intelligence 
Information  It  U  dlfBcult  to  determine 
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accuratdy  the  relevancy  and  ne(  essity  of 
tnformation  during  the  process  of  in- 
fomiauon  gathering  It  Is  only  aftt-r  the 
Information  us  evaluated  that  the  rele- 
vancy and  necessity  of  suth  Information 
can  t)e  ascertained. 

(11  >  In  carrying  out  pr  .tectlve  Intelli- 
gence responsibilities  tlie  Secret  S^r\ - 
ice  oft*n  obtaiiLs  informntMn  concern- 
ing the  ciolation  of  laws  otlii-r  than  iho.se 
within  the  scope  of  its  pr.'ic  tue  intelli- 
gence jurisdiction  In  the  mtc-est  of  ef- 
fective law  enforcement  it  is  desirable 
that  the  Secret  Service  retain  this  infor- 
mation since  It  can  aid  m  evat:lisning 
patterns  ol  crimiiml  actr.  itv  ,.nd  provide 
valuable  lends  tor  those  law  ei.'oivemeiil 
agencies  that  are  charged  with  entorc- 
ing  other  sefinei  t.s  of  the  cnminal  lew; 
Mill  Durinji  proiet  tn*'  lnt>■ltl^:^■Ill  e  in- 
vestigations mtormaion  wiV.  Ot  supplied 
to  the  invesugator  which  relates  f,o  mat- 
ters which  are  ancill.uv  to  the  mam  pur- 
pose of  the  investigation  but  which  may 
relate  to  matters  under  the  inve^rigatlve 
jurisdiction  of  another  agencv  Such  in- 
formation is  not  readily  .susceptible  to 
segregation 

e  5  use  552a'c>'2'  Tins  provl.slon 
of  the  Privacy  Act  requires  an  agency  to 
collect  mlormalion  U>  the  great^^t  extent 
practicable  directly  from  the  sub.iect  m- 
dividuai  a  hen  the  information  may  result 
m  adver.se  determinations  nb^iut  an  indi- 
vidual's right,  benefits  and  privileges 
under  Federal  programs  The  reasons 
wny  the  Protection  Information  System 
Is  exempted  from  the  fjregoing  pro- 
vision are  as  follows 

iD  In  certain  instances,  where  the  pro- 
tective Intelligence  .subic't  i.s  .suspected 
of  criminal  activity  he  is  not  required  to 
supply  information  to  investigators  as  a 
matt^'r  of  legal  right  In  tho'e  instances, 
information  relating  to  a  .subjects 
criminal  activities  must  be  obtained  from 
otht-r  .sources 

'li>  A  requirement  that  information  be 
collected  from  an  individual  who  is  of 
protective  Interest  would  put  the  indi- 
vidual on  notice  of  the  existence  of  the 
Intelligence  investigation  and  stich 
knowledge  would  enable  him  to  avoid  de- 
tection m  the  event  that  the  individual 
attempted  to  physically  hai-m  persons 
protected  by  the  Secret  Service: 

'Hi '  In  a  protective  intelliee'^ce  inves- 
tigation where  the  subiect  of  the  inves-i 
Mgation  is  su.spected  of  enaagme  in  crim- 
inal activities  it  is  necessary  to  obtain 
endence  from  a  variety  of  sources  other 
than  the  subject  of  the  investigation  in 
order  to  accumulate  and  venfy  the  evi- 
dence necessary  for  the  successful  orose- 
cution  of  persons  suspected  of  violating 
the  criminal  laws. 

f  5  use  552a  'e>*3'  :  This  provision 
of  the  Privacv  Act  requires  an  agency  to 
Inform  each  Indivdual  whom  it  asks  to 
supply  information  of  the  authority 
whicii  authorises  the  solicitation  of  the 
Information  and  whether  disclosure  of 
such  information  Is  mandatory  or  volun- 
tary: the  principle  purposes  for  which 
the  Information  is  tntenoed  to  be  used. 
the  routine  uses  which  may  be  made  of 
the  information,  and  the  effect  on  the 
Individual  of  not  providing  the  requested 


Information  The  reasons  why  the  Pro- 
tection Information  System  Is  ex- 
empted frnin  the  loregoiiig  provision  are 
as  follows 

■  i'  Informing  each  Individual  who  is 
Hskf'd  to  supi  l.v  iiilormation  in  a  protec- 
tive intelligence  iinestmation  of  the  in- 
formation required  under  the  foregoing 
provision  would  inform  the  individual  of 
the  existence  of  a  confidential  investi- 
gation reveal  the  identity  of  confiden- 
tial .si^urces  of  information  and  endan- 
ger Uie  lUe  or  i  hvsical  safety  of  conh- 
dentiiil  intormaiits 

Ml'  Informing  each  indlMriual  wiio  1^ 
a-ked  to  <iipi  ly  mlormation  m  a  protec- 
tive intelligence  investigation  of  the  in- 
formation renuired  under  the  f(Ucgoing 
provi.sion  uould  result  in  an  unwarranted 
invasion  ot  the  privacy  ol  individuals 
who  mav  be  the  subject  of  a  criminal  in- 
vestigation or  who  are  suspected  of  en- 
gaeiiV  in  criminal  activity. 

Mil'  Informing  each  individual  wlio 
is  asked  Ui  .supply  intormation  in  a  pro- 
tfH-tivf^  intelligence  investigation  of  the 
information  required  undei  the  foregoing 
provision  would  inhibit  such  individuals 
from  supplyine  the  requested  informa- 
tion and  thereby  present  a  serious  im- 
pediment to  the  success  of  tne  Secret 
Service  in  carrsing  out  its  protective  m- 
telligence  activities. 

g  5  use  552ae''5'  This  provision 
of  the  Privacy  Act  requires  an  acency  to 
maintain  all  records  which  are  used  In 
making  any  determination  about  an  indi- 
vidual with  such  accuracy,  relevance, 
timeline.ss  and  completene.ss  as  is  rea- 
sonably necessary  to  assure  fairness  to 
the  individual  in  the  determination  The 
reasons  why  the  Protection  Information 
System  is  exempted  from  the  fore- 
going provisions  are  as  follows 

Ml  In  gathering  information  during 
the  course  of  a  protective  intelligence 
Investigation  it  is  usually  not  po.s.sible  to 
determine  in  advance  what  information 
is  accural*,  relevant  timely  and  com- 
plete Seemingly  nonrelevani  or  untimely 
information  may  acquire  new  signifi- 
cance as  an  inve.stlpation  progresses. 

•  li'  The  restrictions  on  the  mainte- 
nance of  the  records  contained  in  the 
foregoing  provision  would  impede  inves- 
tigators and  intelligence  analyst*  in  the 
exercise  of  their  judgment  and  discretion 
in  reporting  on  protective  intelligence 
subjects; 

<111>  Compliance  with  the  records 
maintenance  criteria  listed  in  the  fore- 
going provision  would  require  the  pe- 
riodic up-dating  of  Secret  Service  protec- 
tive intelligence  files  to  Insure  that  the 
re<-ords  rhaintained  in  the  system  remain 
timely  and  complete. 

h  5  use  552.11  c I  .8'  :  This  provision 
of  the  Privacy  Act  requires  an  agency 
to  make  reasonable  efforts  to  serve  notice 
to  an  individual  when  any  record  on  such 
Individual  us  made  available  to  any  per- 
son under  compulsory  legal  process  be- 
comes a  matter  of  public  record  The 
reasons  why  the  Protection  InformiUion 
S'-stem  Is  exemnted  from  the  fore- 
going provision  are  as  follows 

<1)  The  notice  requirement  of  the  fore- 
going   provision    could    impede    Secret 
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Benice   protective   efToi t*   by    reveHlinu 
tcchniaiiev  anri  procedures 

MP     Tiie    nmire    roonirf'mfols    of    I  lie 
foregoing   prnv  isKin  colllr)   r»'V*>al   the  ex 
IsfeiK  e  of   coiifirlentiHl   ipvestiL-.-itin'is  to 
Inrtlvicluals  who  are  thi-  siibjecf.s  ol  such 
imesliKHiions 

1  The  tiircgolng  exempt  mns  are 
claimed  (or  maN-riMls  niHitiiaiiied  in  the 
Protection  Inlornintion  System  i.o  the  ex- 
tent th.Ti  sMf  h  mmeruiN  '-oiitnin  infor- 
mation and  ri'port.v  fiescribpd  in  5  U  S  C 
552aii''?'  Fiirtiiet  records  maiiiiaitied 
In  the  Prot4'(tion  Information  Rvstcm 
de.scrtlipfl  in  f>  VSC  552h  k '  are  to  be 
exempted  from  subsections  'r>i3».  'd' 
(1».  i2'  '3i  K  '4'.  ie''I».  <e'<4i  <G'. 
rH>  and  'Ii  and  -f  of  5  I' fi  C  55?a  for 
the  reasons  previously  stated 

BlIKEAl!  OF  AlCOHO!     ToBACCO  AND 
PlHtAHMS 

WOTTCE  OF  SVSTFMS   FXEMPT  FROM  CFHTAIN 
PROVISIONS  Of    THE   PRIVACY  ACT  OF    1974 

In  accordaiur  with  SUSP!  55?a  ij' 
and  'k  I  gencrdl  notice  Is  hereby  given  of 
rulemaking  under  the  Privacy  Act  of 
1874  by  the  Director  Bureau  of  Alcohol. 
Tobacco  and  Firearms  The  Director  Bu- 
reau of  Alcohol  Tobacco  and  Plrearms. 
exempts  the  systems  of  records  Identi- 
fied In  paragraphs  lai  ib'  and  (ci  of 
thto  section  from  certain  provisions  of 
the  Privacv  Act  of  1974  as  set  forth  In 
Buch  paragraphs 

EXFMPTION8 

fa>  General  cxemTytians  Under  the 
provisions  of  5  USe  552a') >.  the  Di- 
rector. Bureau  of  Alcohol.  Tobacco  and 
nrearms  hereby  determine*  that  certain 
provisions  of  the  Privacy  Act  of  1974 
■hall  not  apply  to  the  Treasury — i4rF 
Criminal   Im  rstiqaUon   Reporl   System. 

(1)  The  Privacy  Act  of  1974  creates 
several  methods  by  which  Individuals 
who  are  of  record  in  this  system  of  rec- 
ords may  discover  information  collected 
about  their  criminal  activities  These 
methods  are  as  follows:  subsections  (e) 
<4)ia>  and  ffwii  allow  Individuals  to 
ascertain  whether  their  criminal  ac- 
tivities have  been  recorded:  subsections 
(did).  <e»'4><H».  and  (f)  (2>.  (3) 
and  <5)  establish  the  ability  of  individ- 
uals to  gain  access  Into  the  Investigatory 
flies  maintained  on  their  criminal  ac- 
tivities: sub.sectlons  (di  (2).  (3)  and  (4). 
(e'(4)<H).  and  (f)<4>  presuppase  ac- 
cess and  further  enable  individuals  to 
contest  the  contents  of  their  criminal 
flies;  subsection  lO'Si  allows  individ- 
uals to  discover  if  other  law  enforcement 
agencies  are  investigating  their  criminal 
activities  and  .subsection  (e)(4)'I)  dis- 
closes the  caterrories  of  sources  of  rec- 
ords In  the  system  Since  these  subsec- 
tions are  variations  upon  the  criminal 
sublects'  ability  to  ascertain  whether  a 
Federal  law  enforcement  agency  has  un- 
covered their  criminal  misdeeds,  the.se 
subsections  have  been  grouped  together 
for  purposes  of  this  notice 

•  Ai  With  respect  to  subsections  *e>'4i 
<0>  and  (full,  the  Bureau  of  Alcohol. 
Tobacco  and  Plrearms  believes  that  Im- 
position of  these  requirements  would 
Identify  to  individuals  the  fact  that  they 


are  of  rfcord  and  u'  sn  doing  compro- 
mise the  ubilit^  of  ATF  to  -iicce'-sfullv 
rnniplfo-  >in  ipv'-siii:  oion  ii  to  viuiHiions 
ot  liivi  VA'hi  rf  11  rtouiiiMls  hHvp  t.he  anil- 
ity 1/^1  discover  the  li.imior  and  »^periflc 
(ha'Hit^T  of  ilirir  U've'^tigiitivr  rcrovds 
in  thp-  svst+'m  thev  «;11  be  able  to  de- 
termine the  iiHiurp  of  the  irvesligHtion 
the  i\iH  of  siirveillH  '( f  iiiih/ed  and  the 
precise  ^\nur  of  thi  mvestigation  Into 
then  rvunioMl  a'tnoi,-v  W'tiMp  indnid- 
iials  can  rtft«'rniinf  that  tne  ipvpst.iga- 
tinn  inio  then  rrin  inal  activities  has 
been  (lii'.ert  t.hev  ai»  plHcert  on  notice 
Ihjo  the%  mR\  «ihfe|\  r.sume  their  illegal 
coiiduci  For  the.se  n-asnns  ATF  se»'ks 
exemption  of  this  sv>-iem  from  subsec- 
tions le-  '4  •  'G'  ano  '  ( >  >  I  > 

•  B'  Wuh  rP'-t>ert  to  subsections  'di 
i\>  (p  .4'  'H  ano  'f'  '2 1  '<  and 
•  5'  the  Buteaii  ot  Alcohol  Tobacco  and 
Firearms  believes  thai  arcfs!-  int/i  crim- 
inal invesiig.iMve  flle^  poses  present  and 
future  oangers  on  uie  HhiliTy  of  this 
agencN  t/i  effectively  crforrp  the  criminal 
laws  rommitfert  to  it.s  Hdministration 
Where  mrtnifiuals  m.u  brenK  into  an 
ongoing  criminal  invn'-tigative  file  they 
discover  the  collect!  n  ol  facts  which 
will  form  the  ba-sp.  of  their  arrests 
Knowledge  of  these  facts  enables  them 
to  destroy  valuahle  r  n'traband  or  other 
evidence  of  their  activities  prior  to  law- 
ful seizure  and  theretiv  prevent  enforce- 
ment proceedings  The  ongoing  Investi- 
gative file  may  revenl  that  reasonable 
cause  exists  to  fcielieve  that  n  crime  is 
about  to  be  committed  Disclosure  of 
these  facts  enable  individuals  with  crim- 
inal intent  to  either  pist[xine  the  com- 
mission of  their  criminal  acts  or  relo- 
cate the  scene  of  the  crime  to  an  alter- 
natively acceptable  lo  ation  where  Fed- 
eral agents  will  not  be  anticipated  After 
a  criminal  InvestigatKn  ha.s  beer  closed. 
Information  in  the  file  nevertheless  re- 
veals to  the  investigated  subjects  the 
technloues  and  procedures  utillred  by  a 
law  enforcement  agei  cv  Knowledge  of 
these  investigative  techniques  and  pro- 
cedures by  Individual--  and  groups  de- 
voted to  crime  enables  them  to  structure 
their  future  opiernt'on^  in  such  a  way  as 
to  place  these  activities  beyond  dlscov- 
erv  until  after  the  crime  has  been  com- 
mitted Thus,  the  ability  of  Federal 
aeents  to  prevent  crime  by  apprehension 
of  the  criminals  at  the  precise  moment 
of  commission  of  the  criminal  act  Is 
seriously  jeopardized 

Disclosure  of  investigative  techniques 
and  procedures  could  further  render  the 
commKsion  of  the  criminal  act  itself  not 
susceptible  to  reconstruction  and  tracing 
to  its  originator  Armed  with  a  knowl- 
edge of  forensic  .science  and  the  apnlled 
technology'  of  criminal  investigation  con- 
tained in  their  own  flies  Individuals  and 
eroiips  of  Individuals  devoted  to  crime 
have  the  necessarv  Information  to  de- 
velop counter-techniques  which  may 
effectively  neutralize  established  Investi- 
gative tools  and  procedures  Additionally. 
a  closed  criminal  file  reveals  the  identi- 
ties of  Informers  and  undercover  agents 
who  have  possibly  risked  their  lives  and 
the  lives  of  their  families  by  contribut- 
ing information  concerning  the  criminal 


activities    of    Individuals    and    groups. 
Oft^'piimes     friends     family.    neighlx>r» 
and  nusiin's^  asso<  iat.ej-  ol  the  siihiect  un- 
dei   investigation    secure  in  the  a.ssured 
anonvmiiv  ol  a  Federal  cnmitial  investi- 
gation are  not  afraid  »n  fiiniish  valuable 
intormation  r«>lniing  t/)  the  f  riminal  ac- 
U'ltU'S  of   the  siibTpf  t.'   ol   iptesiigation 
Where  criminal  siibiects  have  access  to 
the   confidentml    intormation    in    their 
onmina!  files  'viith  or  without  the  identi- 
fies ol   the  soiirrev     they   can  fletermine 
from  the  natiir*-  ol  tiif  infonnation  and 
b%  process  ot  pliminnnon  the  identity  of 
those  Ind1V1dulll^  Hf.''in>ii  whom  to  rptali- 
pr*-   This  legilimai*  te«r  of  reprisal  exists 
In  the  minds  o!  neikhhors   rpimive*  and 
CO- workers     espt'ciallv    with     regard    to 
individuals   wiio  are    vmience-prone   or 
emotionally  unstiinle    As  a  direct  result 
ol  this  fear  ol  discovery   through  access 
to  the  investigative  file    sources  close  to 
the  '"riminal  subiect  would  decline  to  be 
interviewpd    oi    orherviise    refrain    from 
contact  with  the  Bureau  This  apsence  of 
Information    woulo    render    the    Bureau 
unable    to  comply    ef^ectn.^lv    wuh    the 
mandates  of   the  statute's  committal  to 
Its    administration     For    the.se    reasons. 
ATF  seeks  exemption  oi  this  system  from 
subsections   'd''!'.   (e''4'iH'    and    iti 
'2'    i3'  and  i5) 

iC'  With  respect  tn  sut)section«  'd) 
(21  i3'  and  '4'  ie"4"H'  and<f><4). 
which  presuppose  access  and  provide  for 
contest  of  the  content  of  records  con- 
tained In  this  system  the  Bureau  of 
Alcohol  Tobacco  and  Firearms  believes 
that  the  reasons  set  forth  tn  subpara- 
graph 'B'  of  paragraph  ■  1  •  of  this  sub- 
section are  equally  applicable  to  this 
subparagraph  and  are  hereby  incorpor- 
ated by  reference  For  these  reasons. 
ATF  seeks  exemption  of  this  system  from 
sub.sectlons  'd'  i2'.  '3t  and  '41.  ieM4) 
iH'  and  <f  •  <4i 

iD'  With  respect  to  sub.section  tcXS) 
which  provides  for  making  the  account- 
ing of  disclosures  vailable  to  the  re- 
quester the  Bureau  of  Alcohol  Tobacco 
and  Firearms  believes  that  access  to  this 
accounting  by  a  subiect  under  investiga- 
tion would  Impair  the  ability  of  other  law 
enforcement  agencies  to  utilize  Informa- 
tion developed  by  ATT  for  their  investi- 
gations into  violations  of  criminal  laws 
not  enforced  by  ATF  Where  the  Inter- 
state criminal  activities  of  Individuals 
or  groups  span  the  lunsdictions  of  several 
law  enforcement  agencies  tnformation 
will  be  shared  by  these  agencies  in  their 
attempts  to  bring  these  violators  to 
justice  Dlsclasure  of  the  accounting  will 
alert  such  indl\iduals  to  which  agencies 
are  conducting  investigations  the  geo- 
graphic locations  ol  such  inve.stigatlons. 
the  nature  and  purpose  of  the  investiga- 
tions and  the  date  during  which  the  in- 
vestication  received  information  main- 
tained by  ATF  Supplied  witfi  this  infor- 
mation, individuals  or  groups  may  as- 
certain which  ot  their  criminal  activities 
have  been  di.scovered  and  the  law  en- 
forcement agencies  which  are  In  current 
pursuit  For  these  reasons  ATP  seeks 
exemption  of  this  system  from  subsec- 
tion I  c  I  '3  • 

'Fi    With   respect    to  subsection    (e) 
•  4 '  •  1 1 .  which  requires  publication  of  the 
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categories  of  source*  for  a  record  sys- 
tem the  Bureau  of  Aicohol  Tnb«c«)  and 
F'lrearms  believ«  thai  imposition  of  sub- 
section ( e  >  1 4 ' '  1  >  ulxin  this  syNleni  would 
reveal  Investigative  techniques  and  pro- 
cedures Por  this  reason.  ATF  seeks  ex- 
emption ol  this  system  from  subsection 

<2>   The  Privacy  Act  of  1974  provides, 
at  subsecuon  'C  <  1 »   that  an  anency  may 
maintain  only  such   tnforniauon  about 
an   tndividUHJ   as   is   relevant   and    nec- 
essary to  atvomplish  a  purua'«e  of  the 
agency  required  to  be  accomplished  by 
a  statiit-e  or  executjvp  order  of  the  Presi- 
dent The  term    maintain  '  is  defined  in 
the  Privacy   Act   to  irKlude  the  mitial 
oillection   of  information    The   Burt*au 
of    Alcohol    Tobairn   and    Firearms   l)e- 
lleves  that  exemption  of  tliif  svsiem  from 
subsection  -ei  •  1 1  is  appropriate  because 
not  all  violations  uncovered  In  an  inves- 
tiKRtion  are  capable  of  enforcement  by 
ATP    Where  Individuals  or  groups  are 
entiaKed  in  a  multiplicity  of  criminal  vio- 
lations  this  eviden<'p  should  be  recorded 
by  ATP  and  transferred  to  the  appro- 
priate law   eniorrenient   agencies    This 
Bureau  should   not  and  cannot  leeally 
Ignore  violations  of  law  uncovered  m  a 
lawful  ATF  invpstiRation  merelv  t)ecau»e 
ATF  has  no  authoruv  to  brlnn  the  crimi- 
nal to  lustice  for  these  non-ATP  viola- 
tions Where  other  ak^encies  uncover  evi- 
dence of  ATF  violations,  this  informa- 
tion must  be  .'^iisrepuble  to  collection  and 
preservation  by  that  aaencv  for  subse- 
quent use  hy  ATF   Where  an  investiKa- 
tJon  by  ATF  uncovers  only   ATF  viola- 
tions. Information  may  initially  appear 
Irrelevant   and   unnecessary   when   col- 
lected   However    a    later   stage   of   the 
Investurarion    mav    uncover    additional 
facts  which  when  placed  together  with 
the  Initially  collected  irrelevant  informa- 
tion form  the  basis  for  reasonable  cause 
to  believe  that  additional  8a<;pects  are 
Involved  or  addltionrl  crimes  have  been 
or  are  beina  romnj.ited    DntU  all  facts 
have  t>een  gathered  <ind  evaluat.ed  at  the 
conclusion  of  the  investigation  U  may  not 
be  possible  to  der<>rmlne  relevancy  and 
necessity    Por  these  reasons.  ATF  seeks 
exemption  of  this  svsiem  from  subsection 
<e)(l) 

<3>  The  Privacy  Act  of  1974  provides 
at  subsection  <eH2t  that  an  asency  must 
collect  Information  to  the  greatest  extent 
practicable  dlrectlv  from  the  subject  in- 
dividual The  Bureau  of  Alcohol.  To- 
bacco and  Firearms  believes  that  this 
■ystem  should  be  exempted  from  sub- 
section <e'  '2>  because  most  Information 
gathered  upon  a  suOiect  under  Invesil- 
Kauon  ts  obtamed  from  third  parties  and 
witnesses  There  is  a  minimal  degree  of 
practicability  in  contncung  a  criminal 
subject  for  purposes  of  seekinp  Informa- 
tion as  to  his  criminal  activities  Such 
contact  alerts  the  individual  that  he  Is 
under  Investigation  and  affords  him  op- 
portunity to  conceal  his  criminal  activi- 
ties or  otherwise  avoid  detection  or  ap- 
prehension In  certain  Instances,  the 
subieci  of  a  criminal  investigation  Is  not 
required  to  supply  Information  to  Inves- 
tigators as  a  matter  of  legal  right  Law 
violalors  seldom  give  self -incriminatory 


Information  about  their  involvement  In 
criminiil  aitivities  In  those  mstances. 
Information  relating  to  the  suDiecfs 
cnmintil  Hciivitie.'-  mu.st  he  obtinntxi  from 
other  .sources  Fur  these  rea-soiis.  ATF 
seeks  exemption  of  thus  system  from  .sub- 
si'Ction  'e'  i2» 

<4>  The  Privacy  Act  of  1974  pro\'1des 
at  subsecuon  e'  t3'  that  each  individual 
must  be  Uilormed  ot  tlie  HUihontv  prin- 
ciple purptjses  and  routine  uses  and 
effects  on  the  indivndual  when  requested 
to  provide  Information  The  Bureau  of 
Alcohol  Totjacco  and  PlrcHrm.-  believes 
that  this  system  should  be  exempted 
from  sut)se<tion  le' '3'  When  inlorma- 
tion  IS  obiHined  by  undercover  officers, 
conlnrmity  to  ie''3>  diwloses  their 
Identity  as  aiient-s  of  a  la^  entorceineiit 
authority  and  thereby  impairs  their 
physical  safety  as  well  as  the  successful 
conclusion  of  the  InvestjgHUon  When 
presented  with  a  \* ntten  statement  com- 
plying with  'e'  '3'  bv  special  agents  act- 
ing in  undercover  capacity  the  Uidl- 
vidual  may  not  ther»'aft«r  t)e  completely 
open  with  such  agents  For  these  reasons. 
ATF  seeks  exemption  of  tins  system  from 
subsection  lei  i3) 

15 1  The  Privacy  Act  of  1974  provides 
at  sub,\ectiim  ie<'f><  that  an  agency 
maintain  all  records  which  ace  ased  in 
making  any  determination  about  an  in- 
dividual with  such  accuracy  relevance. 
tmieline.ss.  and  completeness  as  is 
reasonnuly  ne<-es.sary  to  a-ssure  fairness 
to  the  individual  in  the  determinauon 
Since  the  law  defines  ■maintain'  to  in- 
clude collet  tion  of  information  the  Bu- 
reau of  Alcohol  Tobacco  and  Firearms 
believes  that  thus  system  should  be 
exempt  from  sub-seclion  'e><b*  because 
It  would  prohibit  the  initial  collection  of 
any  data  not  shown  to  t>e  accurate  rele- 
vant, timely  or  complete  at  the  moment 
of  Its  collection  In  gathering  Informa- 
tion during  the  course  of  a  criminal  m- 
ve.stigauon  it  is  not  feasible  or  possible 
to  determine  completeness,  accuracy, 
timeliness  or  relevancy  prior  to  collection 
of  the  mfonnation  Facts  are  first 
gathered  then  placed  Into  a  cohesive 
order  which  objectively  proves  or  dis- 
proves criminal  behavior  on  the  part  of 
a  suspect  Seemingly  Irrelevant,  untime- 
ly and  Incomplete  Information  when 
gathered  may  acquire  new  slgnifcance 
as  an  Investigation  progres.ses  The  re- 
strictions of  <ei  '5)  could  impede  spetlal 
agents  In  the  preparauon  of  a  complete 
Investigative  report  Por  these  reasons. 
ATT*  seeks  exemption  of  this  system 
from  subsection  ie>  <5>. 

<6'The  Privacy  Act  of  1974  provides, 
at  sub.section  <e'<8i.  that  an  agency 
must  make  rea-sonable  efforts  to  .serve 
notice  on  an  individual  when  his  records 
are  made  available  pursuant  to  compul- 
sory legal  process,  when  such  process 
becijmes  a  matter  of  public  record  Such 
a  requirement  would  immxse  unnecessary 
and  unusual  administrative  demands  on 
the  Bureau  of  Alcohol.  Tobacco  and  Fire- 
arms bv  requiring  a  record  system  to 
follow  un  on  legal  process  emanating 
from  court  proceedings  to  which  ATP  is 
not  a  partv  The  Bureau  of  Alcohol.  To- 
bacco and  Firearms  believes  the  duty  of 


serving  notice  In  such  a  case  properly 
rests  with  the  moving  paity  who  seeks 
dl.v  losiire  by  utih/aiion  oJ  the  court  s 
compulsory  legal  proce.vs  Further  In 
inovst  CHsef>  where  an  individunls  crimi- 
nal records  have  been  di.sclo.'^'d  pursuant 
to  compulMiry  legal  pr^xess  the  in- 
dividual who  is  the  .subie<-l  ol  the  records 
will  be  a  party  to  the  proceedings  and 
will  have  actual  notice  ot  the  di.sr  losure 
For  these  rea.sons.  ATF  seeks  exemption 
of  this  system  from  sub.seciinn  'e'S' 

17  •  The  Privacy  Act  of  1974  provides, 
at  8ub.sectlon  «g'.  civil  remedies  for 
t«<ency  failure  to  grant  access,  agency 
failure  to  amend  records  agency  failure 
to  mamtain  accurate,  relevant,  timely 
and  complete  records  and  .wency  failure 
to  rornniv  «uh  provi.sioii>^  ot  the  Piuacy 
Act  which  have  an  adverse  effect  on  an 
individual  The  Bureau  of  Alcohol. 
Totmrco  and  Firearms  believe.^  that  this 
system  should  be  exempted  from  suljsec- 
non  'gi  becaase  the  civil  remedies  pro- 
vided in  this  sub.section  apply  to  provi- 
sions in  the  Privacy  Act  which  nave  been 
exempted  from  applicBiim  to  this  system 
bv  virtue  of  this  notice  Since  these  pro- 
visions are  not  Intended  to  apply  to  this 
system  there  should  oe  no  corresponding 
cml  penalty  for  failure  to  comply  with 
tne  requirements  of  these  sections  due  to 
exerci.se  of  the  exemption  authority  ATP 
believes  that  application  of  this  subsec- 
tion to  this  system  of  records  would 
Impair  .ATFs  ability  to  conduct  investi- 
gations Into  the  crimmal  behavior  of 
suspects  be<  ause  every  step  In  the  invesi- 
gation  process  In  which  Information  Is 
compiled  for  prosecution  purposes  would 
be  susceptible  to  civil  action  under  this 
sub,section  Por  these  reasons.  ATF  seeks 
exemption  ol  this  system  from  sub- 
section 'g> 

<b'  Sverific  erempfiong  under  i  552a 
'  <r  >  <  2  >  Under  the  provisions  of  5  U  S  C. 
5.S2a'  ki  <2>  the  Director  Bureau  of  Alco- 
hol Tobacco  and  Firearms,  hereby  de- 
termines that  certain  provisions  of  the 
Privacy  Act  of  1974  shall  not  apply  to 
the  Treasiirv — ATF—Reoulatorv  Fn- 
torcemevt  Record  System,  the  Treas- 
urp — ATF — Tfchniral  and  Snevtiflc 
SertHces  Rpcorrj  System  and  that  portion 
of  the  Treasury— ATF —Internal  Se- 
curity Record  Syftem  relating  to  "con- 
duct of  employees"  and  "integrity  of  em- 
ployees" records. 

(1»  The  Privacy  Act  of  1974  creates 
several  methods  by  which  Individuals 
may  discover  records  containing  infor- 
mation on  such  Individuals  and  consi.st- 
mg  of  Investigatory  material  comiMled 
for  law  enforcement  purpases  These 
methods  are  as  follows  subsection  '  c » '  3  > 
allows  individuals  to  discover  if  other 
agencies  are  investigating  such  individ- 
uals subsections  <d'<l>.  <e><4''H<.  and 
<f>  '2>.  1 3'  and  <5>  estaWi<;h  'he  ability 
of  individuals  to  gain  access  to  Investiga- 
tory material  compiled  on  such  Individ- 
uals subjections  rdi  <2< .  '3)  and  i4i.  <e) 
(4)  <H>  and  (fi  '4)  presuppose  access  and 
enable  Individuals  to  contest  the  con- 
tents of  investigatory  material  compiled 
on  these  individuals;  and  subsecttoos  (e) 
(4>(0>  and  (f)(1)  allow  Individuals  to 
determine  whether  or  not  tbey  are  un- 
der Investigation  Since  these  subsections 
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are  variations  upon  the  Individuals'  abO- 
ity  to  ascertain  whether  their  cMl  or 
criminal  mi.sdc>eds  have  been  dLscovered. 
these  subsecuons  have  been  grouped 
together  for  purposes  of  this  notice 

(A»  The  Bureau  of  Alcohol.  Tobacco 
and  Firearms  believes  that  Imposition  of 
the  requirements  of  subsection  (c»'3>. 
requiring  accounting  of  di.sclosures  be 
made  available  to  individuals,  would  Im- 
pair the  ability  of  ATF  and  other  In- 
vestigative entitles  to  condiut  investiga- 
tions of  alleged  or  .suspecud  violations 
of  civil  or  criminal  laws  Making  the 
accounting  of  disclosures  available  Iden- 
tifies to  iidivlduais  which  Investigative 
entities  are  investigating  the  mdlviduals, 
the  nature  of  the  violations  of  which 
they  are  suspected,  and  tlie  purpase  for 
the  exchange  of  information  Sunplled 
with  this  information,  the  individuals 
concerned  would  t)e  able  to  alter  their 
ongoing  and  future  illegal  activities,  con- 
ceal or  destroy  evidentiary  materials  and 
documents,  and  otherwise  seriously  im- 
pair the  succe.s.sful  completion  of  In- 
vestigations Further,  where  Individuals 
learn  the  geographic  location  and  iden- 
tity of  the  investigative  entities  which 
are  Interested  in  them,  such  individuals 
are  able  to  move  the  site  of  their  illegal 
activities  or  become  secure  in  the  knowl- 
edge that  their  illegal  actlvitle.^  have  not 
been  detected  in  particular  geographic 
locations  For  these  reasons.  ATF  seeks 
an  exemption  from  the  requirements  of 
subsection  <c>  <3> 

(B>  With  respect  to  subsections  (d) 
(l).iet'4>'H'  and  if'  <2'.  '3t  and  '5>. 
the  Bureau  of  Alcohol.  Tobswrco  and 
Firearms  bPlieves  that  access  Into  In- 
vestigatory material  would  prevent  the 
successful  completion  of  ongoing  in- 
vestigations Individuals  who  gain  access 
to  Investigatory  material  compiled  on 
them  discover  the  nature  and  extent  of 
the  violations  of  civil  or  criminal  laws 
which  they  are  suspected  or  alleged  to 
have  committed  By  gai'^lng  access,  such 
Individuals  also  learn  the  facts  developed 
during  an  investigation.  Knowledge  of 
the  facts  and  the  nature  and  extent  of 
the  suspected  or  alleged  violations  en- 
ables these  individuals  to  destroy  ma- 
terials or  documents  which  would  have 
been  used  as  evidence  against  them  In 
addition,  knowledge  of  the  facts  and  the 
su-spected  violations  gives  individuals, 
who  are  committing  ongoing  violations 
or  who  are  about  to  commit  violations  of 
civil  or  criminal  laws,  the  opportunity  to 
temporarily  postpone  the  commls.sion  of 
the  violations  or  to  effectively  disguise 
the  commission  of  these  violations  Ac- 
cess to  material  comnlled  on  Investigated 
individuals  reveals  Investigative  tech- 
niques and  the  procedures  followed  In 
conducting  investigations  EMjsclosure  of 
these  techniques  and  pnx;edures  enables 
individuals  who  Intend  to  violate  civil  or 
criminal  laws  to  structure  their  future 
illegal  activities  in  such  a  wav  that  thev 
escape  detection  Investigative  material 
may  contain  the  identltv  of  confidential 
sources  of  Information  Individuals  who 
gain  access  to  Investlgatorv  material 
complied  on  them  learn  the  Identity  of 
thMe  coofldentlal  soorcea.  Even  where 
the  name  of  the  aouroe  to  not  revealed. 


Investigated  Individuals  may  learn  the 
identity  of  confidential  .sources  hy  the 
process  of  eliminatmn  or  by  the  very 
nature  of  the  information  contained  in 
the  files  Where  the  identity  of  confi- 
dential sources  has  b»en  reveali-d.  they 
may  be  subject  to  vitnoas  forms  of  re- 
prisal If  co'ifldential  .sources  of  In- 
formation are  subiecled  to  reprisals  or 
the  fear  of  reprtsal.s.  tliey  would  become 
reluctant  to  provide  informHtion  neces- 
sarv  to  Identify  or  prnve  the  guilt  of  in- 
dividuals who  violate  dvU  or  criminal 
laws  Without  the  liiformatlon  that  Is 
often  supplied  bv  confidential  sources. 
the  ability  ol  investlgnUve  entitles  would 
bie  seriously  Impaired  Por  the  reasons 
stated  in  this  "iubpanikraph  ATP  seeks 
exemntion  from  the  requlreme''t8  of  sub- 
sections id><i».  (eM4iH>.  and  <  f  >  <  2  > . 
'3>  and  (S). 

'C»  With  respect  to  subsections  (d> 
'2> .  <3'  and  '4>.  'e>'4'H'.  and  <f>  '4>. 
the  Bureau  of  Alcohol  Tnbacco  and  Fire- 
arms believes  that  the  impo.sition  of  these 
requirements,  which  r'resuni>ose  arceas 
and  provide  for  amending  records  would 
imnair  ATF's  ability  U  conduct  Investi- 
gations for  the  same  rea.sons  stated  In 
the  preceding  snbparhKraph  'b''l>'Bt. 
and  are  Incorrvirated  b\  reference  herein 
Therefore.  ATP  seeks  exemption  from 
the  requlrem.ents  of  «iit)«e' tlons  <di  '2>. 
'3>  and  '4i.  <e»'4»'H'    and  <f)<4>. 

'D»  With  respect  to  subsections  ie>'4> 
<0<  and  'f>il>  the  Bureau  of  Alcohol. 
Tobacco  and  Pirenrms  believes  that  In- 
forming Individuals  that  they  are  of  rec- 
ord would  impair  the  Hhilltv  of  ATF  to 
successfully  complete  the  investigations 
of  suspected  or  alle«ed  violator*  of  civil 
or  criminal  laws  Individ  mis  who  are  in- 
formed that  they  have  been  identified  as 
suspected  violators  of  civil  or  criminal 
laws,  are  given  the  opoortunity  to  destroy 
evidence  or  other  matenal  needed  to 
prove  the  alleged  violations  Such  indi- 
viduals would  al.so  be  able  to  Impair  in- 
vestigations by  temoorarily  susnendlng 
ongoing  ll'egnl  activities  or  by  restructur- 
ing intended  illegal  actnlties  Informing 
Individuals  that  they  are  of  record  in  a 
tmrtlcular  system  of  records  enables  such 
individuals  to  learn  the  nature  of  the 
Investigation,  the  character  of  the  inves- 
tle<itory  material  and  the  specific  civl]  or 
criminal  laws  they  are  "suspected  of  vlo- 
'atlng  For  these  reasons  ATF  .seeks  ex- 
emption from  the  requirements  of  sub- 
sections ie>  <4>  <0>  and  'f>  '1  > 

'2)  Subsection  'e>'l'  of  the  Privacy 
Act  of  1974  requires  that  ATP  maintain 
In  Its  records  onlv  Information  that  Is 
relevant  and  nece.ssarv  to  accomplish  a 
purpose  of  ATF  required  to  be  nccom- 
plLshed  by  statute  or  by  executive  order 
of  the  President  The  Bureau  of  Alcohol. 
Tobacco  and  Firearms  believes  that  Im- 
position of  such  requirement  would  seri- 
ously impair  the  ability  of  ATF  and  other 
Investigative  entities  to  effectively  inves- 
tigate suspected  or  aUeged  violations  of 
civil  or  criminal  laws  Where  Individuals 
are  engaged  In  a  broad  variety  of  viola- 
tions, if  ATP  were  only  to  collect  infor- 
mation necessary  and  relevant  to  laws 
under  ATF's  jurisdiction.  ATF  would  be 
imable  to  perform  one  of  Its  functions. 
i.e..   working   with   other  governmental 


agptirles  which  have  similar  Jurisdic- 
tional concerns  Additionally,  it  Is  often 
impos-sible  to  determine  whether  or  not 
information  is  relevant  and  necessary 
until  the  investigation  is  completed 
When  initially  collected,  information 
may  appear  irrelevant  or  immaterial. 
However,  when  this  information  Lt>  placed 
together  with  additional  data  gathered 
at  a  later  stage  of  the  investigation,  the 
initially  collected  irrelevant  mlormallon 
may  form  the  basis  for  reasonable  cause 
wO  believe  additional  violations  ol  la*  are 
present  or  additional  saspects  are  in- 
volved Until  all  fact^  have  been  gathered 
and  evaluated  It  may  not  be  possible  to 
determine  relevancy  and  materiality  For 
these  reasons.  ATP  seeks  an  exemption 
fn)m  the  requirement  of  subsection 
(e) •  1> 

(c)  Specific  exemptions  under  9  552a 
(»•»  <5>  The  Dlrettor  Bureau  of  Aic^jhol. 
Tobacco  and  Firearms  exempts  under 
6  <li)  of  the  Privacy  Act  of  1974  5  C  S  C 
&52a.  that  poruon  ol  the  Trea«urv — 
>ITF — Internal  Security  Record  Syittem 
relating  to  'security  clearances  for  em- 
ployees'  records,  and  the  Tr»asury — 
ATF — Personnel  Record  Sv^t>'rn  from 
sections  <ci'3i.  "d>'li  through  <4».  le' 
(1».  (eii4i<o»  ihrotigh  'ei'4'Ii  and 
(f)  of  the  Act.  The  records  maintained 
in  the  exempt  systems  of  records  are  of 
the  type  described  in  section  '  k  m  5 1  of 
the  Act  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability  eligibility  or  qualifications  for 
Federal  civilian  employment,  military 
service  Federal  contracts,  or  access  to 
classified  informauon.  but  only  to  the  ex- 
tent that  the  dtsclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Oov- 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

Thus  to  the  extent  that  the  records 
In  this  system  (jan  be  disclosed  without 
revealing  the  ldentit>'  of  a  confidential 
source,  they  are  not  within  the  scope 
of  this  proposed  exemption  and  are  sub- 
ject to  all  the  requirements  of  the  Pri- 
vacy Act. 

The  sections  of  the  Act  from  which 
this  system  of  records  are  exempt  are 
In  general  those  providing  for  In- 
dividual access  to  records  When  such 
access  would  cause  the  identity  of  a  con- 
fidential source  to  be  revealed,  it  would 
Unpair  the  future  ability  of  the  Treasury 
Department  to  compile  Investigatory 
material  for  the  purpose  of  determimng 
.suitability  eligibility  or  quahfications  for 
Federal  civilian  employment.  Federal 
contracts,  or  access  to  classified  informa- 
tion. 

In  addition,  the  systems  are  ex- 
empt from  5  <e>  111  which  requires  that 
the  agency  maintain  in  its  records  only 
such  information  atxmt  an  individual  as 
is  relevant  and  necessary  to  accomplish 
a  statutory  or  executively  ordered  pur- 
pose The  Director  finds  that  to  fulfill 
the  requirements  of  I  <e)  <1)  would  un- 
duly rertrtct  the  agency  In  its  informa- 
tion gathering  Inasmuch  as  It  is  often 
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not  until  well  after  the  InvestlRatlon  that 
It  IS  possible  to  def-ermine  the  relevance 
and  necessity  of  particular  uiformation. 

It  any  mvestisiauons  withm  the  scope 
of  5'lc>'5i  tMH-ome  involved  with  civil 
or  criminal  mnMers  exemptions  from 
the  Art  could  also  be  asserted  under 
!«ection.s  'k'  1  21  or  tj'  '2> 

'd>  Apvhcatwn  of  exemptinvx  to  rec- 
ords exempt  m  whole  or  m  part  d) 
When  an  mdi\.ndual  requests  records 
atvit  himself  which  have  t)een  exempt^l 
Irdm  mrllviduRl  access  pursuant  to  5 
use  5.S2fl'j'  or  which  have  been  com- 
piled :n  reasonable  anticipation  of  a  civil 
action  or  prnredinR  m  either  a  court  or 
before  an  administrative  tribunal  the 
Bureau  of  Alcohol.  Tobacco  and  Fire- 
arms will  neither  confirm  nor  deny  the 
existence  of  the  record  but  shall  advise 
the  individual  only  that  no  record  avail- 
able to  him  pursuant  to  the  Privacy  Act 
of  1974  has  been  identified 

<2'  When  there  is  a  request  for  Infor- 
mation which  has  been  classified  bv  ATP 
pursuant  to  Executive  Order  11852  and 
Treasurv-  Order  ISO  ATP  will  review  the 
Information  to  determine  whether  It  con- 
tinues to  warrant  classification  under 
the  criteria  of  sections  1  and  5'B>  'O. 
'D>  and  'E>  of  the  Executive  Order 
Information  which  no  longer  warrants 
classification  under  these  criteria  shall 
be  derlassifled  After  declassification  the 
information  shall  be  made  available  to 
the  individual,  unless  an  exemption  Is 
claimed  If  the  mformatlon  continues  to 
warrant  classification,  the  provisions  of 
EO  11652  shall  apply 

<3>  Requests  for  Information  which 
have  been  exempted  from  dlsclasure 
pursuant  to  5  USC  552a'k>(2)  shall  be 
responriert  to  in  the  manner  provided  In 
parasraph  <d"li  of  this  section  unless 
a  review  of  the  Information  indicates 
that  the  Information  has  been  used  to 
deny  the  individual  any  rleht  privlleste. 
or  benefit  for  which  he  is  ellHtble  or  to 
which  he  would  otherwise  be  entitled 
under  federal  law  In  that  event  the  In- 
dividual shall  be  advised  of  the  existence 
of  the  Information  and  shall  be  provided 
the  Information  except  to  the  extent  it 
would  reveal  the  identity  of  a  source  who 
furnished  Information  to  the  Govern - 
ment  under  an  express  promise  that  the 
Identity  of  the  source  would  be  held  In 
confidence,  or.  pnor  to  September  27, 
1975  under  an  Implied  promise  that  the 
Identity  of  the  source  would  be  held  In 
confidence 

<4>  Information  compiled  as  part  of 
an  employee  backprround  Investigation 
which  has  been  exempted  pursuant  to 
5  USC  552a'k>'5>  shaU  be  made  avail- 
able to  an  Individual  upon  request  except 
to  the  extent  it  would  reveal  the  Identity 
of  a  source  who  furnished  Information  to 
the  Government  under  an  express  prom- 
ise that  the  Identity  of  the  source 
would  be  held  In  confidence,  or  prior  to 
Seotember  27.  1975  under  an  Implied 
promise  that  the  Identity  of  the  source 
would  be  held  In  confidence. 

'5>  Even  though  the  exemptions  de- 
scribed In  parapraphs  (a>  fb>  and  <c> 
of  this  section  may  be  fully  applicable, 
the  Bureau  may,  tf  not  precluded  by  tew. 


elect  under  the  circumstances  of  a  par- 
ticular case  not  to  apply  the  exemption; 
or  to  exempt  only  a  part  The  fitct  that 
the  exemption  Is  not  applied  b>  the 
Bureau  in  a  particular  case  has  no  prec- 
edential siKnif^cance  as  to  the  applica- 
tion of  the  exemption  to  such  matter  In 
other  cases  ft  ts  merely  an  Indication 
that  in  the  particular  ca.se  involved,  the 
Bureau  finds  no  compellinR  nere.sslty  for 
applvmc  the  exemption  to  surh  matter 
Where  the  Bureau  has  elected  not  to 
applv  an  exemption  in  whole  or  In  part. 
Appendix  E  of  :11  CPH  Part  1  Subpart  C. 
relating  to  ATP's  notice,  access  and 
amendment  procedures  shall  apply  to  the 
records  requested  only  to  the  extent  that 
the  exemption  was  not  as.serted. 

BuREAH  or  Engraving  and  Phintino, 
Departmknt  or  thf  Trsasury 

Notice  of  rules  eTemvtinQ  certain  itvs- 
tems  from  regutrtrments  of  ttie  Prwacy 
Act 

(a>  In  aeneral  The  Director  of  the 
Bureau  of  EnRravlne  and  Printing  ex- 
empts the  Office  of  Security  InvesUjra- 
tive  Piles  from  the  provisions  of  certAln 
subsecuons  of  5  D  8C  552a  the  Privacy 
Act  of  1974  The  purpose  of  the  exemp- 
tions Is  to  maintain  the  confidentiality 
of  mformatlon  complied  for  the  purpose 
of  criminal,  non-crlminal.  employee 
suitability  and  security  mvestlKations 

'b>  Authority  These  rules  are  promul- 
gated pursuant  to  the  authority  vested 
In  the  Secretary  of  the  Treasury  by  6 
U8.C  .552a(k)  and  pursuant  to  the  au- 
thority vested  In  the  Director.  Bureau 
of  EngravinR  aod  PnntinR 

(c)  Exempted  System  Bureau  of  En- 
graving and  Printing,  OflBce  of  Security. 
Investigative  Piles. 

f|)  Provisions  from  which  exempted. 
The  Investigative  Piles  maintained  by 
the  OfBce  of  Security  contain  records 
described  In  5  DS.C  552a'kw2>,  the 
Privacy  Act  of  1974  Eb(emptlons  will  be 
claimed  for  such  described  records  only 
where  appropriate  from  the  following 
provisions  of  the  Privacy  Act  of  1974: 
Subsections  (c>'3);  <d)  M),  <2>.  <3). 
(4);  (e><l>:  <et  U)  <G),  'H>  and  a> : 
and  ff)  of  5 USC  552a 

(2)  Reasons  for  claimed  exemptions 
a  5  US  C  5.52a(c)  '3>  This  nrovl.sion  of 
the  Privacy  Act  provides  for  the  re- 
letuse  of  the  disclosure  accounting  re- 
quired by  5  use  5.52a (ci  '1>  and  <2) 
to  the  Individual  named  in  the  Investi- 
gative Piles  The  rea.sons  why  these  flies 
are  exempted  from  the  foregoing  pro- 
vision are  as  follows 

M)  The  release  of  accounting  disclo- 
sures would  put  the  sublect  of  a  secu- 
rity investigation  on  notice  of  the  ex- 
istence of  an  invest.lRation  and  that  he 
is  the  subject  of  that  investigation : 

(11 »  It  would  provide  the  sublect  of 
an  Investigation  with  an  accurate  ac- 
counting of  the  date,  nature,  and  pur- 
pose of  each  disclosure  and  the  name 
and  address  of  the  person  or  aeency  to 
whom  the  disclosure  is  made  Obviously, 
the  release  of  such  Information  to  the 
sublect  of  a  securltv  Investigation  would 
provide  him  with  slRniflcant  information 
concerning  the  nature  of  the  investiga- 


tion and  could  result  In  Impeding  or 
compromising  the  efforts  of  Bureau  Se- 
curity personnel  to  detect  and  report 
persons  suspected  of  Illegal,  unlawful, 
or  unauthorized  activity 

dill  Di.sclosure  to  the  individual  of  the 
disclosure  accounting  aft^r  the  Investi- 
gation Is  closed  would  alert  the  Indi- 
vidual as  to  which  agencies  were  inve.stl- 
gaung  him  and  would  put  him  on  notice 
concerning  the  scope  of  his  suspected 
improper  activities  and  could  aid  htm 
In  avoiding  detection  and  apprehension 

b  5  U  SC.  552aid)  (1».  (2>.  (3»,  <4) ; 
fe)  «4»  (Q)  and  <H> .  and  (f>  The  fore- 
Rolng  provisions  of  the  Privacy  Act 
relate  to  an  Individual  s  right  to  notifi- 
cation of  the  existence  of  records  per- 
taining to  him  and  access  to  such  rec- 
ords the  agency  procedures  relating  to 
notification,  access  and  contest  of  the 
Information  continued  In  such  re<ords 
The  reasons  why  the  Investigative  Files 
are  exempted  from  the  foregoing  provi- 
sions are  as  follows : 

<!'  To  notify  an  Individual  at  his  re- 
que.st  of  the  existence  of  record?  oertaln- 
Ing  to  him  In  the  Investigative  Piles 
would  inform  the  mdlndUKl  ot  the  exist- 
ence of  an  Investigation  and  that  he  to 
the  sublect  of  that  Investigation  This 
would  enable  the  individual  to  avoid  de- 
tection and  would  further  enable  him 
to  Inform  co -conspirators  of  the  fact 
that  an  investigation  is  tielng  conducted; 

<11»  To  permit  access  to  the  records 
contained  in  the  Investigative  piles 
would  not  only  inform  an  individual  that 
he  Is  or  was  the  subject  of  a  security  In- 
vestigation, but  would  also  provide  him 
with  significant  information  concerning 
the  nature  of  the  Investigation  which 
might  enable  him  to  avoid  detection  or 
apprehertslon ; 

(ill)  To  grant  access  to  an  on-going  or 
closed  Investigative  file  could  interfere 
with  Office  of  Security  investigative  pro- 
ceedings, disclose  the  Identity  of  con- 
fidential sources  and  reveal  confidential 
information  supplied  by  such  sources 
and  disclose  Investigative  techniques  and 
procedures,  or  endanger  the  life  or  physi- 
cal safety  of  Office  of  Security  personnel, 
informants,  witnesses,  and  other  persons 
supnlvinR  information  to  investigators. 

c  5  use  afe)(4)(I).  This  provision 
of  the  Privacy  Act  requires  the  pub- 
lication of  the  categories  of  sources  of 
records  in  each  system  of  records  The 
reasons  why  the  Investigative  Piles  are 
exempted  from  the  foregoing  provision 
areas  follows: 

(1>  Revealing  sources  of  Information 
could  disclose  investigative  techniques 
tmd  procedures: 

(II)  Revealing  sources  of  Information 
could  result  In  retaliation  and  threat  of 
reprisal  bv  the  subject  under  Investiga- 
tion against  such  sources; 

(III)  Revealing  sources  of  information 
could  (»use  witnesses,  informants  and 
others  who  supply  information  to  OlBce 
of  Security  Investigators  to  refrain  from 
giving  such  information  because  of  fear 
of  reprisal,  or  fear  of  breach  of  pn^nlses 
of  anonyml^  and  confldenttallty: 

(It)  Revealing  sources  of  bifonnatlao 
could   result  In  the  refusal  of 
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sources  to  give  lull  and  complete  infor- 
mation or  to  be  candid  with  inve.stigalors 
becau.se  of  the  knowledge  that  the 
identity  of  such  sources  may  be  di.sclo.sed. 

d.  5  USC  552a'e>'l>:  This  provi- 
sion of  the  Privacy  Act  requires  each 
agency  to  maintain  in  Its  rci  ords  only 
such  information  about  an  individual  as 
is  relevant  and  nece.s.sary  to  accomplish 
a  purpose  of  the  agency  The  reasons 
why  the  Investigative  Files  are  exempted 
from  the  foregoing  provision  are  as 
follows 

ti>  In  a  security  Investigation  it  is  dif- 
ficult to  determine  accurately  the 
relevancy  and  nere.ssity  of  information 
during  the  process  of  Information 
gathering  It  Ls  only  after  the  informa- 
tion is  evaluated  that  the  relevancy  and 
nece.ssity  of  such  Information  can  be  as- 
certained, 

<li»  In  a  .security  Investigation,  the 
Office  of  Security  often  obtains  informa- 
tion concerning  the  violation  of  laws 
other  than  those  within  the  scope  of  its 
responsibilities  In  the  interest  of  effec- 
tive law  enforcement,  it  is  desirable  that 
the  Office  of  S«'curlty  retain  this  infor- 
mation since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  provide 
valuable  leads  for  those  law  enforcement 
agencies  that  are  chareed  with  enforcing 
Other  segments  of  the  criminal  law; 

<liii  In  interviewing  person.s,  or  ob- 
taining other  forms  ol  evidence  during  a 
criminal  investiKation.  Information  will 
l>e  -supplied  to  the  investigator  which  re- 
lates to  matters  which  are  ancilHry  to 
the  m''in  purpose  of  the  investigation 
but  which  may  relate  to  matters  under 
the  investieaiive  Jurisdiction  of  another 
agency  Such  information  Ls  not  readily 
susceptible  to  segregation 

e  The  foregoing  exemptions  are 
claimed  for  maierlalr,  maintained  m  the 
Investigative  Files  to  the  extent  that  such 
materials  contain  Information  and  re- 
ports described  in  5  USC    552aiki(-2>. 

The  Bureau  of  Enpravlng  pnd  Print- 
ing exempts  under  »  'k)  of  the  Privacy 
Act  of  1974.  5  \5SiC  552a.  the  Bureaus 
Personnel  Security  Files  and  Personnel 
Security  Piles  and  Indices  from  sections 
<c'i3).  id>.  <eMi>.  ie»'4>'Oi  throueh 
<e'<4i  'D.  and  ifi  of  the  Act  The  rec- 
ords maintained  In  the  exempt  systems 
of  records  are  of  the  type  de.scribed  in 
section  'k»i5)  of  the  Act 

iiuesticRfory  msferial  rnmpllpfl  s.olelv  for 
the  purpose  of  fletprmlnlnK  «iilfahilitv  ellKl- 
billty  nr  qiiallfl'-atlonB  for  Ff^eral  civilian 
emploympnt.  militarv  service.  Fpderal  con- 
tracui.  or  !irce>i.«  to  rla'-sifled  informatuin.  but 
only  tt>  the  pxtenl  that  the  disclosiirf  ol  .snrh 
maTenal  would  rev»>ul  the  Identity  of  a 
source  who  furnlshPd  'he  informatiiiii  to  th# 
Oovertimeiit  tinder  an  express  promise  that 
the  Identity  of  the  vnirre  would  be  held  in 
confidence  or  prior  Uj  the  efr«'llve  date  of 
this  sertion  under  an  Implied  promise  that 
the  Identity  of  the  source  would  be  held  in 
confldeiire 

Thus  to  the  extent  that  the  records  In 
this  system  can  be  disclosed  without  re- 
vealing the  Identity  of  a  confidential 
source,  they  are  not  within  the  scope  of 
this  exemption  and  are  subject  to  ail 
the  requirements  of  the  Privacy  Act. 
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The  seetkms  of  the  Act  from  wtald) 
this  system  of  records  are  exempt  are  to 
general  those  providing  for  Individual 
access  to  records.  When  such  access 
would  cause  tfie  Identity  of  a  confidential 
source  to  be  revealed,  it  would  impair 
the  future  ability  of  the  Treasury  De- 
partment to  compile  Investigatory  mate- 
rial for  the  purpose  of  determining  suit- 
ability, eligibility,  or  qualificauons  for 
Federal  civilian  emiluyment  Federal 
contreu'ts,  or  access  to  cla-sslfied  infor- 
mation. 

In  addition,  the  s\  ferns  are  exempt 
from  S'ei'li  which  requires  that  the 
agency  maintain  in  its  records  only 
such  Information  about  an  individual  as 
Is  relevant  and  neces.'^nry  to  accomplish 
a  statutory  or  executively  ordered  pur- 
pose The  Director  finds  that  to  fulfill 
the  requirements  of  \  exD  would  un- 
duly restrict  the  agency  in  Its  Informa- 
tion gathering  inasmmh  as  It  is  often 
not  until  well  after  the  investltjation  that 
It  is  possible  to  determine  the  relevance 
and  necessity  of  particular  Information. 

If  any  Investigation,*,  within  the  scope 
of  I  ikMS*  become  Involved  with  civil 
and  criminal  matters  exemptions  from 
the  Act  should  also  be  asserted  under 
sections  <kM2>  or  (j)'2i 

BuREAC  or  THf  Mint 

Notice  of  rulea  eiemittng  certain  sys- 
tems from  requirement:!  of  the  Privacy 
Act 

<a)  In  general .  The  Director  of  the 
Mint  exempts  lnvesii«atory  files  on 
theft  of  Mint  property  and  examination 
reports  of  coins  forwarded  to  the  Mint 
by  the  US  Secret  Service  from  certain 
subsections  of  5  USC  f>52a.  the  Privacy 
Act  of  1974  The  punx)se  of  the  exemp- 
tion is  to  maintain  the  <  onfldentlality  of 
investigatory  material  rompiled  for  law 
enforcement  purposes 

•  b'  Authority  These  rules  are  promul- 
gated pursuant  to  the  authority  vested  in 
the  Secretary  of  the  Treasury  by  5  U  8  C. 
552'a' 'ki '2',  and  pur'<iiant  to  the  au- 
thority vested  in  the  Director  of  the  Mint 
by  paragranh  123ic»  of  Subpart  C  of 
Part  1  of  Subtitle  A  ol  Title  31  of  the 
Code  of  Federal  Regulations 

<ci  Name  at  svsterm,  f- xamlnation  Re- 
poTt£  of  Coins  Forwarded  to  Mint  from 
US.  Secret  Service  and  Investigatory 
Piles  on  Theft  of  Mint  Property 

'd»  Pronstmis  from  utivh  exempted. 
These  two  sy-tems  consist  In  large  part 
of  records  generated  by  the  US  Secret 
Service  In  connection  with  Its  responsi- 
bilities to  enlorce  various  criminal  laws 
Those  records  are  described  in  5  U  S  C 
552a'  1 1  and  are  exempt+'d  from  various 
provisions  of  the  Privacy  Act  of  1974  by 
the  Direcf^ir  of  the  U  S  Secret  Service. 
To  a  lessei  extent  these  two  .systems  also 
contain  iecord.s  generated  and  comniled 
by  the  Bureau  of  the  Mint  in  a.ssisting 
the  US  Secret  Service  in  Its  law  en- 
forcement efforts  Those  records  are  de- 
.scribed in  5  USC  .'>52a  k  >  <  2  > .  the 
Privacy  Act  of  1974  Exemptions  will  be 
claimed  for  such  records  only  wiiere 
appropriate  from  the  loilowing  provi- 
sions, subsections    <c)<3).    <d),    'eMD, 
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'•)(4)(0>.  (H>.  and  (D  and  (f)  of  K 
D.8.C.  553a. 

(e)  Reasons  for  claimed  exemptions 
Those  provisions  of  the  Privacy  Act 
would  otherwise  require  the  Bureau  of 
the  Mint  to  notify  an  individual  of  In- 
vestigatory material  maintained  in  a  rec- 
ord pertaining  to  him.  permit  access  to 
such  record,  permit  request  for  Its  cor- 
rection 'secUon  5528'd'.  <ei  '4'  'Oi.  <H) 
and  'fit.  make  available  to  him  any  re- 
quired accountinB  of  disclosures  made  of 
the  record  'section  552a'Ci'3i  i  publish 
the  sources  of  records  In  the  system  lsi-c- 
tlon  552a'ei '4i  <Ii  >  .  and  screen  rec- 
ords to  Insure  that  there  Is  mdinlalned 
only  .such  information  about  an  Individ- 
ual as  is  relevant  to  accomplish  a  re- 
quired purpose  of  the  Bureau  'section 
62a'e"in  Dl.sclosure  to  an  individual 
of  investigatory  material  pertaining  to 
him  would  hamper  law  enforcement  by 
prematurely  dlscloslnK  the  knowledge  of 
illegal  activities  and  the  evidentiary  bases 
for  possible  enforcement  actions  Fur- 
thermore, the  dl"-clasure  of  certain  inves- 
tigatory material  compiled  for  law  en- 
forcement purposes  may  disclose  inves- 
tigative techniques  and  procedures,  so 
that  future  law  enforcement  effort* 
would  be  hindered  Arccs.s  to  an  account- 
ing of  disclosures  of  such  records  would 
have  a  similar  detrimental  effect  on 
law  enforcement  Accordingly,  the  Di- 
rector of  the  Mint  find*  that  the  pub- 
lic Interest  and  public  policy  in  pro- 
tecting the  coinage  and  property  of  the 
United  States  require  exemption  from 
the  .stated  sections  of  the  Act  to  the  ex- 
tent that  they  are  applicable  to  appro- 
priate materials  in  these  two  systems. 

COMPTROLLtR    OF    THE    CVRREMCY 

Notice  of  rules  cTPrtiptivo  certain  sys- 
tems of  records  from  the  rpqniTementt 
of  the  Pnrmv  Act  of  1974 

In  oeneral  Notice  is  hereby  civen  that 
the  Comptroller  of  the  Currency  ex- 
empts certain  sysiem.s  of  its  records 
They  are  the  follow mg  '  1  •  Information 
file  on  individual  and  commercial  enti- 
ties known  or  stisnected  of  being  im olved 
in  fraudulent  activities  and  '2'  Federal 
Bureau  of  Investigation  Reports  relating 
to  persons  charged  with  or  suspected  of 
criminal  activity  concerning  Na'lonal 
Banks  The  Department  of  Justice  has 
exempted  these  sysiems  of  records  from 
certain  provisions  of  5  USC  .552a  'see 
Justice  Department  Exemptions'  The 
purpose  of  these  exemptions  is  to  main- 
tain the  confidentiality  ol  information 
compiled  for  the  purpo.se  ol  criminal 
investiKation 

Authoritv  The  authority  to  issue  ex- 
emptions for  this  agency  is  vested  m  the 
Secretary  of  the  TVeasury  pursuant  to 
5  USC  552a  ']<  and  'ki  but  has  been 
delegated  by  the  Secretary  to  the  Comp- 
troller 31  CFR  1  23<c» 

The  authority  to  rely  upon  the  exemp- 
tion promulgated  by  the  Department  of 
Justice  for  Its  records  which  are  dissemi- 
nated to  our  agency  is  set  forth  at  5 
USC  552a  Section  6  and  OfBce  ol  Man- 
agement and  Budget  Guidelines  for  Lhe 
Implementction  of  the  Privacy  Act  '40 
PR  38971-28i>74i 
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ApprNoix  A— Offics  or  THr  SKcnrrMT 

1  In  Qi-nt'ral  This  upwndlx  appll«<  to 
the  Ofticp  of  the  Serretarv  afi  defined  In 
31  CFR  PHrt  1  Subpart  C  #  1  20  It  setB 
forth  sperific  notifloHtion  and  access  pro- 
cedures with  ppspert  to  particular  svs- 
tems  of  records  identifies  the  officers 
desiRnated  to  make  the  initial  determina- 
tions with  respect  f-o  notification  and  ac- 
cess to  records  the  officers  designate  to 
make  the  initial  and  api)ellat*  determi- 
nations with  respeit  to  requests  for 
amendment  of  records  the  officers  desiK- 
nated  to  grant  extensions  of  time  on  ap- 
peal the  officers  with  which  "StatementA 
of  Disa«reemenf  mav  be  filed,  the  of- 
ficer desiKnaied  to  receive  service  of  proc- 
ess and  the  addresses  for  dellverv  of  re- 
quests, appeals  and  service  of  process  In 
addition,  it  references  the  official  annual 
notice  of  svstems  of  records  and  notices 
of  the  Intended  uses  of  the  information 
tn  the  s>'stem  required  by  5  U  S  C  552a 
<e>'4>  and  '11'  and  published  b\  the 
General  Services  .Administration  as  "No- 
tices of  Records  Systems" 

2  Requests  tor  notification  and  access 
to  records  and  accountings  ol  disrlosures 
Initial  determinations  under  31  CFR 
I  I  28  as  to  whether  to  grant  requests 
for  notification  and  access  to  rev  ords  and 
acrountinKs  of  disclosures  for  the  Office 
of  the  Secretarv  will  be  made  bv  the  head 
of  the  orsani/ational  unit  having  im- 
mediate custHKly  of  the  records  requested. 
or  his  delegate  as  indicated  in  the  appro- 
priat<»  system  notice  in  'Notices  ot  Rec- 
ords Svstems "  published  bv  the  General 
Services  Administration  Requests  for  In- 
formation and  specific  guidance  on  where 
to  send  requests  for  records  should  be  ad- 
dressed to 

Prlvdcv  Act  Hepuest  OS  IVpartmeiit  of  the 
Trea.'^urv  i.sixi  Pennsvlvanla  ^vp:llle  N  W  . 
Washington    D  C    20230 

Requests  may  be  delivered  personally  to 
the  Library  Room  5030  Main  Treasury 
Building  1500  Peniisvlvania  Avenue 
N  W  .  Washington   DC 

3  Requests  tor  ami'hdments  of  rrmrds 
InltlHt  determinations  under  31  CFR 
1127-81  through  -d'  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Office  of  the  Secretary  will  be  made  by 
the  head  of  the  organization  or  unit  hav- 
ing Immediate  rustod,v  of  the  records  or 
his  delegate  Requests  for  amendment  of 
records  should  be  addressed  as  indicated 
In  the  appropriate  system  notice  in  No- 
tices of  Records  Svsiems"  published  by 
the  General  Services  Administration. 
Requests  for  Information  and  specific 
guidance  on  where  to  send  such  requests 
should  be  addressed  to 

pTlvacv  Act  Ameiiflment  Request  OS.  D«- 
partment  of  the  Treasury.  ISOO  Pennsvl- 
sanuk  Avenue.  N  W  .  Washington  DC 
20220 

4  Administrative  appeal  of  ivitial  de- 
ttrmtnation  retusinq  to  amend  record 
Appellate  determinations  under  31  CFR 
(  I  27'e»  with  respect  to  records  of  the 
Office  of  the  Secretarv  i  including  exten- 
sions of  time  on  appeal  •  will  be  made  bv 
the  Secretarv.  Deputv  Secretarv  Under 
Secretary.  General  Counsel  or  Assistant 
Secretary  havtn«  Jurisdiction  over  the  or- 


ganizational unit  which  has  Immediate 
cttftodv  of  the  records  or  the  dcl*'Kat*'  of 
such  officer  as  hmir^Kl  bv  5  USC  S5Ja 
<d''2'  and  <3>  Appeals  marie  fiorn  ini- 
tial determinations  refusing  to  amend 
records  made  by  mail  should  be  addie.ssed 
as  indicated  In  the  letter  ot  iniiinl  deci- 
sion or  to 

Prlwarv  Act  Amendment  Apix*;*!  OS  Depnr' - 
ment  of  thp  TT<»H«iirv  IWXi  retin-ivlvHiHH 
Avenue  N  W  .  Washington   DC  20220 

Appeals  may  h*'  delivered  personally  to 
the  Librarv  Room  5030  Mam  1  '•'asury 
Buildinu  1  iiK)  PennsNlvHUia  A\enue, 
N  W  .  Washington  DC 

5  Sfafcrj' »j;s  0/  Dv<aartciiitti  St^ite- 
ments  of  Disagreement"  piirsiiaiit  'x^  31 
CFR  »127ieM4i'l'  .shall  he  filed  with 
the  official  signing  the  notiflration  of  re- 
fusal to  amend  at  the  addre.ss  indicated 
In  the  letter  of  notification  within  35 
days  of  the  date  of  such  notiflcatiun  and 
should  be  limited  to  one  page 

6  Service  ot  vrnceis  Service  ol  proc- 
ess will  be  received  by  the  Genentl  Coun- 
sel of  the  Departmeni  of  tlie  Treasiirv 
or  hLs  delegate  and  shall  be  deluptpo  to 
such  officer  at  the  following  location 

CWr.eral   CoiinRel     Ueparfinent    of   the   Treaji- 
urv    Room  :<0»K)    Main   Treasun    Ri.lldtiiK 
l.'ioo    Penn?v)vftiila    A-eniie     N  W      Wa'^h- 
T.Blon   DC  20220 

7  Annua}  notice  o>  su^1eni>-  oi  •■fiords. 
The  annual  notice  ot  system^  ol  (•■cords 
required  by  5  U  S  C  552hp'i4'  w lip  re- 
spect to  records  maintained  b>  the  Office 
of  the  Secretarv  is  .set  forth  m  the  Gen- 
eral Services  Adminlstr.TtKin  piihiicatlon 
entitled  "Notice.^  of  R<x-orfis  Svstems' 
Anv  specific  requirements  for  swcess.  in- 
cluding Identification  requirementsS  in 
addition  to  the  requirements  set  for'h 
in  31  CFR  8  1  26  and  5  1  27  and  ■  8'  be- 
low and  locations  for  access  are  in- 
dicated In  the  notice  for  the  (>crflnent 
system 

'8>  Vcriticution  ni  fd''7itttv  An  indi- 
vidual seeking  notificiition  or  access  to 
records  or  .seeking  to  amend  a  record, 
must  satisfy  one  of  the  Inllouine  Identi- 
fication requirements  before  action  will 
be  taken  by  the  Office  of  the  Secretary 
on  anv  such  request 

'I'  An  Individual  .seeking  not!fic'^tIon 
or  access  to  records  in  person  or  .seeking 
to  amend  a  record  in  person  may  estab- 
lish Identity  bv  the  presentation  of  a 
single  document  bearing  a  photograph 
'such  as  a  passport  or  Identification 
badge'  or  bv  the  presentation  of  two 
Items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  sirnature  -such  a--  a  driver's  license 
or  credit  card* 

'ill  An  andlvldual  seeking  notification 
or  access  to  records  b\  mail  or  seeking  to 
amend  a  record  bv  mail  may  establish 
Identity  by  a  signature  addre.ss  and  one 
other  Identifier  such  as  a  photocopy  of  a 
driver's  license  or  other  document  bear- 
ing the  individual's  signature. 

<111>  Notwithstanding  .'^ubdlvtsions  <1) 
and  <11»  of  this  subnaragraph.  an  indi- 
vidual seeking  notification  or  access  to 
records  by  mall  or  in  person,  or  seeking 
to  maend  a  record  by  mail  or  In  person, 
who  so  desires,  may  establish  identity 


bv  providing  a  notari/od  statement, 
s"  enring  or  affifniing  to  such  Individual's 
Identity  and  to  the  tact  that  the  Individ- 
ual understands  the  penalties  provided 
In  S  USC  55:»aM'<3'  for  requesting  or 
onf.ainiTig  access  to  records  under  false 
pref^Mises 

Notwithstanding  subdivision  (1>  (11>  or 
till  I  of  this  subparagraph  a  designated 
official  may  require  additional  proof  ol 
an  individual  s  identity  l)efore  action  will 
be  taken  on  any  request  if  such  official 
dei^'rmines  that  it  is  necessary  to  protect 
against  unauthon/t'd  dis<los»ire  of  infor- 
mation in  a  particular  c;i.se  In  addition 
a  parent  of  any  minor  or  a  legal  guardian 
of  any  Individual  will  be  required  to 
provide  adequate  pnxif  of  legal  relation- 
ship t)efore  such  person  may  act  on  bf- 
half  ol  such  minor  or  such  Individual 

Appenoix  B — Internal  Rfvenite  Scrvic* 

ia»  Purpose  The  purpose  of  this  sec- 
tion is  to  set  forth  the  procedures  which 
have  been  established  by  the  Internal 
Revenue  Service  lor  individuals  to  exer- 
cise their  rights  under  the  Privacy  Act 
ol  1974  '88  Stat  1896'  with  respect  to 
systems  of  records  maintained  by  the 
Inteniiil  Revenue  Service,  including  the 
Office  ot  the  Chief  Counsel  The  prot>osed 
procedures  contained  in  tht'>  section  are 
t<i  tje  promulgated  under  the  authorltv 
ol  5  U  S  C  552a  I  f  1  The  procedures  con- 
tained In  this  .section  relate  to  the  follow  - 
ing 

'1'  Tlie  procedures  whereby  an  in- 
dividinl  can  be  notified  in  response  to  a 
request  if  a  .system  ol  rec  ords  named  bv 
the  uidlvldual  contains  a  record  per- 
tainme  to  such  Individual  '5  USC  552a 
If  I  111* 

'2'  Tlie  procedures  governing  rea- 
sonable times  places  and  requirements 
for  Identlfylnu  an  Individual  who  re- 
quests a  record  of  Intormation  pertain- 
ing to  sui  h  individual  before  the  Intemsl 
Revenue  Service  will  make  the  record  or 
information  available  to  the  Individual 
1 5  U  S  C  552n  <  f  <  <  '2 '  • 

'  3 '  The  procedures  for  the  disclosure 
to  an  indlvid'ial  uoon  a  request  of  a 
record  of  in*^ormation  pertaining  to 
such  I'ldividiial  inc  hiding  special  nroce- 
dure  for  the  disc'osure  to  an  Individual 
of  medicl  records  Incluriing  nsvcho- 
loBlcil  '•'vords    (5  use    552a   'f>    <3^  ) 

'4'  The  procednrfs  for  reviewing  a 
request  from  an  Individual  concerning 
th**  amendment  of  anv  rcord  or  Infnr- 
matlnn  pertai^lne  to  the  Inrilvldunl  for 
making  a  determination  on  the  renuest 
for  an  Hooeal  within  the  Internal  Reve- 
fiue  Servic»>  of  an  initial  adverse  agency 
def^mitnation  and  for  whatever  addi- 
tional means  mav  be  necessarv  for  In- 
dividuals to  he  able  to  exercise  ftillv  their 
riehl  under  5  USC  552a  <5  USC  552a 
If. (4.  ) 

Any  Individual  seeking  to  determine 
whether  a  system  of  records  maintained 
by  any  office  of  the  Internal  Revenue 
Service  contains  a  record  or  Information 
pertaining  to  such  individual  or  seek- 
ing access  to.  or  amendment  of.  such  a 
record  must  comply  fully  with  the  ap- 
plicable procedure  contained  In  para- 
graph <c)  or  <dt  of  this  section  before 
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the  Internal  Revenue  Bervlce  will  act  oo 
the  request  Neither  the  notification  and 
access  <or  accounting  of  disclosures) 
procedures  under  paragraph  (ct  of  thU 
section  nor  the  amendment  procedures 
under  paragraph  'd'  ol  thw  section  are 
applicable  to  li  systems  of  records  ex- 
empted pursuant  to  5  U  S  C  552a  i  j '  and 
(k),  lilt  Information  compiled  In  rea- 
sonable anticipation  of  a  civil  action  or 
proceeding  '.see  5  USC  552a'dM5)), 
or  i|ll»  information  fiertainlng  to  an  In- 
dividual which  is  contained  In.  and  in- 
separable from,  another  Individual's 
record 

(b>   Accesf  to  and  amendment  of  tax 
records    The  provisions  of   the  Privacy 
Act  of  1974  may  not  t>e  availed  of  by  an 
individual  to  amend  or  correct  any  tax 
record  The  determinHtion  of  liability  for 
taxes  imposed  bv  tiie  Ir.ternal  Revenue 
Code,  the  collection  of  .such  taxes,  and 
the  payment    'including  credits  or  re- 
funds of  overpayments  >  of  such  taxes  are 
governed   by   the  provisions  of  the  In- 
ternal Revenue  Code  and  by  the  proce- 
dural   rul"s    of    the    Internal    Revenue 
Service    These  provisions  set  forth  the 
established    procedures    governing    the 
determination   of   liability   for  tax.   the 
collection  of  «uch   taxes,  and  the  pay- 
ment   < including  credits  or  r»»funds  of 
overpayments!  of  such  tAxes  In  addition. 
these  provisions  set  forth  the  procedures 
(Including    procedures    for    mdlclal    re- 
view)    for    resolving    disputes    between 
taxpayers    and    the    Internal    Revenue 
Service    involving    the    amount    of    tax 
owed,  or  the  payment  or  collection  of 
such  tax   These  procedures  are  tJie  ex- 
clusive means  available  to  an  individual 
to  contest  the  amount  of  any  liability  for 
tax  or  the  pavment  or  -collection  thereof 
See.  for  example    26  CFR  5  601  103  for 
summary  of  general  tax  procedures   In- 
dividuals are  advi.sed  that  Internal  Reve- 
nue Service  procedures  permit  the  ex- 
amination of  certain  tax  records  during 
the  course  of  an  investigation,  audit,  or 
collection  activity   Accordingly   individ- 
uals should  contact  the  Internal  R.evenue 
Service  employee  conducting  an  audit  or 
effecting  the  collection  of  tax  liabilities 
to  gain   access   to  such   records,   rather 
than  seeking  acce.ss  under  the  provisions 
of  the  Privacy  Act   Where  on  the  other 
hand,  an  individual  desires  Information 
or  records  not  in  connection  with  an  In- 
ve.stieatlon.     audit,    or     coHe'^tion     ac- 
tivity, the  Individual  may  follow  these 
procedures 

(c)  Procedures  for  accesi  to  records — 
d)  In  peneral  This  paragraph  sets  forth 
the  procedure  wherebv  an  individual  can 
be  notified  in  response  to  a  request  If  a 
system  of  records  named  by  the  individ- 
ual which  is  maintAined  by  the  Internal 
Revenue  Serv^ce  contains  a  record  per- 
taining to  such  individual  In  addition, 
this  paragraph  sets  forth  the  nrocedure 
for  the  disclosure  to  an  Individual  upon 
a  request  of  a  record  or  information  per- 
taining to  such  individual,  including  pro- 
cedures for  verifying  the  identitv  of  the 
Individual  before  the  Internal  Revenue 
Service  will  make  a  record  available,  and 
the  procedure  for  requesting  an  account- 
ing of  disclosures  of  such  records  An  In- 
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dividual  seeking  to  determine  whether  a 
particular  system  ol  records  contains  a 
record  or  records  pert^uung  to  such  in- 
dividual and  seeking  access  to  such  rec- 
ords I  or  seeking  an  accounting  of  dis- 
closures of  such  records)  shall  make  a 
request  for  noiiflcaii  )n  and  access  or  a 
request  for  an  accounting  ol  disclosures! 
In  accordance  with  '.ne  rules  provided  in 
paragraph  ic»'2"  of  this  section 

<2i  Form  of  requist  tor  notification 
and  access  or  request  tor  an  accounting 
of  disclosures  'D  A  request  for  notifica- 
tion and  access  lor  a  request  for  an  ac- 
counting of  diRclosurcM  shall  be  made  in 
writing  and  shall  be  signed  by  the  person 
making  the  request. 

•  U'  Such  request  shall  be  clearly 
marked  "Request  fir  notification  and 
access",  or  "Request  for  accounting  of 
dLscl  azures" 

Hill  Such  request  shall  contain  a 
statement  that  it  is  being  made  under 
the  provisions  of  the  Privacy  Act  of  1974 

livi  Such  request  shall  contain  the 
name  and  address  ol  'he  individual  mak- 
ing the  request  In  addition  If  a  particu- 
lar system  employs  an  individual's  social 
security  number  as  an  es.sential  means  of 
accessing  the  system  the  request  must 
Include  the  tndlvidiMls  so<-ial  s»*curity 
number  In  the  case  of  a  record  main- 
tained in  the  name  it  two  or  more  in- 
dividuals te  Q  .  husbind  and  wife*,  the 
request  shall  contain  the  names,  ad- 
dresses, and  social  SHfunty  numbers  'If 
necessary'  of  both  Individuals 

(VI  Such  request  shall  sneclfy  the 
name  and  location  of  'he  particular  .sys- 
tem of  records  'as  set  forth  m  the  Notice 
of  Svsfems'  for  whuh  the  individual  is 
.seeking  norif^ration  »nd  access  'or  an 
accounting  of  disclosures > .  and  the  title 
and  business  nddre.ss  n(  the  official  des- 
ignated in  the  access  section  for  the  nar- 
tlcular  svstf  m  'as  .set  forth  in  the  Notice 
of  Systems  In  the  r.isp  of  two  or  more 
systems  of  records  wf.irh  are  under  the 
control  of  the  same  d'signated  official  at 
the  same  systems  loc.itinn.  a  single  re- 
quest may  be  made  fur  such  systems  In 
the  case  of  two  or  ni'  ""e  systems  of  rec- 
.  ords  which  are  not  Ir  the  control  of  the 
'  same  designated  offlci.il  at  the  same  svs- 
tems  location,  a  separate  request  must  be 
made  for  each  such  system 

ivD  If  an  Individual  wishes  to  limit  a 
request  for  notification  and  access  to  a 
particular  record  or  ri^cords.  the  request 
should  Identify  the  particular  record  In 
the  absence  of  a  statement  to  the  con- 
trary a  request  for  notification  and  ac- 
cess for  a  particular  system  of  records 
shall  be  considered  to  be  limited  to  rec- 
ords which  are  currently  maintained  by 
the  designated  official  *t  the  systems  lo- 
cation specified  in  the  request 

(vlD  If  such  request  is  seeking  notifi- 
cation and  acce.ss  to  mHteriat  maintained 
in  a  system  of  records  which  ts  exempt 
from  fil.sclosure  and  aci  ess  under  5  U  S  C 
552a' kM2'.  the  individual  making  the 
request  must  establish  that  such  Individ- 
ual has  been  denied  a  right,  privilege,  or 
benefit  that  such  individual  wou)d  other- 
wise be  entitled  to  under  Federal  law  as 
a  result  of  the  maintenance  of  such 
material. 
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(v1tl>  Such  reqtiest  shall  state  whether 
the  individual  wishes  to  ln.spect  the  rec- 
ord in  person,  or  desires  to  have  a  copy 
made  and  furnished  without  first  In- 
specting It  If  the  individual  desires  to 
have  a  copy  made  the  request  must  In- 
clude an  agreement  to  pay  the  fee  for 
duplication  ultimately  determined  to  be 
due  If  the  individual  does  not  wish  to 
inst)^ct  a  record  but  merely  wishes  to  be 
notified  whether  a  particular  svstem  of 
records  contains  a  record  pertaining  to 
such  indUidual.  the  request  should  so 
state 

'3  I  Timr  and  plarp  Inr  making  request. 
A 'request  for  notification  and  access  to 
records  under  the  Privacy  Act  lor  a  re- 
quest for  accounting  of  disclosures  i  shall 
be  addres.sed  to  or  delivered  in  person  to 
the  office  of  the  official  de.signated  tn  the 
acce.ss  section  for  the  particular  sy.stem 
of  records  for  which  the  indUidual  is 
.seeking  notification  and  access  'or  an 
accounting  of  disclosures  •  The  title  and 
office  address  of  such  official  ls  set  forth 
for  each  svstem  of  records  in  the  Notice 
of  Systems  of  Records  A  request  deliv- 
ered to  an  office  in  person  must  be  deliv- 
ered during  the  regular  office  hours  of 
that  office 

'4'  Sample  request  tor  notification  and 
access  to  rrrords  The  following  are  sam- 
ple requests  for  notification  and  access 
to  records  which  wnll  satisfy  the  require- 
ments of  this  paragraph 

RFQ'FST  ro«  soTmr»Tirvi«  \fn  »ccrs»  TO 

RfroRDS    BT    MAIL 

I  .lohn  Die.  of  100  Main  Stre«»t.  Boston. 
Ma'sachiiseils  02108  'soc  '»ec  num  OOO-OO- 
Ooooi  request  under  'he  Privacy  Act  o«  19''4 
that  the  following  system  of  records  l>e  ex- 
amined and  that  I  be  furnished  w-lth  a  copy 
of  anv  record  i  or  a  .specified  record  i  con- 
tained therein  pertaining  u>  me  I  agree  that 
I  will  pay  the  fees  ultimately  de'ermlned  to 
be  due  for  dupUcatlon  of  «uch  reoonl  I  have 
enclosed   the   necessary   identification 

SYSTEM    NAME 
SYSTEM    LOCATION 
DESIGNATED  OFTICIAL 


John  Doe 


RrQt'EST   FOR    NOTIFICATION    AND   ACCESS   TO 
KFCORDS    IN    PERSON 

T    Jchn  Doe.  of  100  Main  Street    Boston, 
Massachusetts   0210fl    (soc     sec     num    000- 

00  IKKK))  request  under  the  provisions  of  the 
Prlvary  Act  of  1974  that  the  following  sys- 
tem of  records  be  examined  and  that  I  be 
granted  acre**  In  person  lo  inspect  any  record 

1  or  a  specified  record)  contained  therein 
pertaining  to  me  I  have  enclosed  the  neces- 
sary Identification 

SYSTEM   NAME 
SYSTEM  LOCATION 
DESTONATED  OFFICIAL 


John  Doe 
i5i  Processing  a  request  for  notifica- 
tinn  and  access  to  record*  or  a  request 
for  an  accounting  of  disclosures  If  a  re- 
oue.st  for  twtiflcatlon  and  access  'or  re- 
quest for  an  accounting  of  disclosures) 
omits  any  information  which  Is  e.ssertlal 
to  proce.ssmg  the  request  the  request  will 
not  be  acted  upon  and  the  Indlvldtial 
making  the  request  will  be  promptly 
advLsed   of   the  additional  Infonnatloo 
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which  mu«t  be  submltU'd  before  the  re- 
qufst  can  be  processed 

(»i  Within  30  day*;  'not  Including 
Satiirdavs.  Sundays,  and  lejtal  public 
holidays'  after  the  receipt  of  a  request 
for  notification  and  acress  'or  a  request 
for  an  arcouniing  of  disclosures'  to  a 
parfif ular  system  of  records  by  the  desip- 
nated  official  for  such  system  a  determi- 
nation will  be  made  as  to  whether  the 
particular  system  of  records  Is  exempt 
from  the  notiflcption  and  access  provi- 
sions ol  the  Privacy  Act  and  If  surh 
system  is  not  exempt,  whether  It  does 
or  does  nrt  contain  a  record  pertaininp 
t'>  the  individual  makniR  the  reque-^t  If 
a  deterniiiiation  cannot  be  made  within 
30  davs.  the  individunl  will  be  notified  of 
the  delay  the  reasons  therefor  and  the 
approximate  time  required  to  make  a 
determination  If  it  is'  determined  by  the 
designated  official  that  the  pHrtuu'ar 
svstem  of  records  is  exempt  from  the 
notification  and  access  provisions  of  the 
Privacy  Act.  the  individual  making  the 
request  will  be  notified  of  the  provision 
of  the  Privacy  Act  under  which  the  ex- 
emption IS  claimed  On  thp  other  hand, 
if  It  Ls  determined  by  the  de'^ignated  of- 
flctil  that  the  particular  system  of  rec- 
ords Is  not  exempt  from  the  notiflcflrio!' 
and  access  prnvisif^r«  of  th"  vr*\"ir--  ^^ 
and  that  such  svstem  contains  a  record 
pertAinmc  to  the  Individual  making  the 
request,  the  individual  will  be  mtified 
ol  the  time  and  place  whpre  inspection 
mav  be  made  If  an  irdividual  has  not 
requested  that  acce>^s  be  granted  to  In- 
spect the  record  In  person  but  merely 
requests  that  a  copy  of  the  record  b* 
furnished  or  If  It  is  determined  bv  the 
designated  official  that  the  granting  of 
access  to  Inspect  a  record  In  person  is 
not  feasible  in  a  particular  case  then 
the  designated  ofTinal  will  fumi«-h  a  copv 
of  the  record  with  the  notification  or  If 
a  copy  cannot  be  furnished  at  such  time 
a  statement  Indlcntirg  the  anprnximpte 
time  such  copy  will  be  furnished  If  the 
reouest  Is  for  an  accounting  of  disrio- 
sures  from  a  svstem  of  records  which  L 
not  exemnt  from  the  accountmK  of  dis- 
closure provl<:|ons  nf  the  Privacv  Act  the 
individual  will  he  furni.':hed  with  an  ac- 
counting of  tuch  disclosures 

'6»  Granttna  of  acres,<!  Normallv,  an 
Individual  will  be  granted  access  to  in- 
spect a  record  in  person  within  30  days 
'excluding  Saturdays  Sundavs,  and  legal 
public  holidays  >  after  the  receipt  of  a 
request  for  notification  and  access  bv  the 
designated  official  if  access  cannot  be 
pranted  within  30  days,  the  notification 
will  state  the  rea,>:ons  for  the  delay  and 
tne  approximate  time  such  access  will  be 
granted  An  indivndual  wishing  to  insnect 
a  record  may  be  accompanied  bv  another 
person  of  his  chorusing  Both  the  Indi- 
vidual seeking  access  and  the  individual 
accompanying  him  may  be  required  to 
sign  a  form  supplied  by  the  Internal 
Revenue  Service  indicating  that  the  Serv- 
»ce  Is  authorized  to  disclose  or  discuss 
the  contents  of  the  record  In  the  presence 
of  both  Individuals  See  26  CPR  801  502 
for  requlrement.s  to  be  met  by  taxpayer's 
representatives  in  order  to  be  recognized 


for  the  purpose  of  discussing  the  con- 
tents of  any  tax  records 

<7i  Medical  records  When  acct-ss  is 
requested  to  medical  records  'including 
psychoiORlcal  records*,  the  designated 
ofnctal  may  determine  that  release  of 
such  records  will  be  made  only  to  a  phv- 
Rtclan  designated  by  the  Individual  to 
have  access  to  such  records 

'8'  Vmncation  nl  identity  An  Indi- 
vidual seeking  notification  or  access  to 
records,  or  seeking  to  amend  a  record, 
must  satisfy  one  of  the  following  Identi- 
fication requirements  before  action  will 
be  taken  bv  the  Internal  Rpvt>nue  Service 
on  any  such  request 

<i»  An  individual  seeking  notification 
or  access  u>  records  in  person  or  spe"-1ng 
to  amend  a  record  In  person  mav  estah- 
li.-h  Identity  by  the  presentation  of  a 
single  document  t)earlng  a  photograph 

•  such  as  a  passport  or  Identification 
badge'  or  by  the  presentation  of  two 
Items  of  Identification  w  hich  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  signature  <8uch  as  a  driver  s  license 
or  credit  card' 

'ill  An  individual  seeking  notification 
or  access  to  records  by  mail,  or  seeking  to 
amend  a  record  by  mall  may  establish 
Identity  by  a  signature,  address,  and  one 
other  identifier  such  as  a  photocopy  of  a 
drivers  llcnse  or  other  document  bear- 
ing the  Individual  s  signature 

'HI'  notwithstanding  siil)dlvisions  di 
and  'll>  of  thLs  subparagraph  an  indi- 
vidual seeking  notification  or  access  to 
records  by  mall  or  In  person  or  seeking 
to  amend  a  record  bv  moll  or  In  person, 
who  so  desires,  may  establish  Identity 
by  providing  a  notarized  statement, 
swearing  or  affirming  Ui  such  Individual's 
Identity  and  to  the  fact  that  the  Individ- 
ual understands  the  penalties  provided 
In  5  use  552a'l)<3>  for  requesting  or 
obtaining  access  to  record?  under  false 
pretenses 

Notwithstanding  subdivision  '0.  'M>.  or 

•  111'  of  this  .subparagraph  a  designated 
official  may  require  additional  proof  of 
an  Individual's  identity  before  action  will 
be  taken  on  any  request  if  such  official 
determines  that  It  Is  necessary  to  protect 
against  unauthorized  disclosure  of  Infor- 
mation In  a  particular  case  In  addition, 
a  parent  of  anv  minor  or  h  legql  guardian 
of  any  Individual  will  be  required  to 
provide  adequate  proof  of  legal  relation- 
ship before  such  person  may  act  on  be- 
half of  such  minor  or  such  individiial 

<9>  Fep^  The  fee  for  cast<;  reouired  of 
the  Internal  Revenue  Service  in  copy- 
ing records  pursuant  to  thl<;  paragraph 
Ls  $0  10  per  p^ge  However  no  fee  will  be 
charged  If  the  aggregate"  costs  required 
of  the  Internal  Revenue  Servire  in  copy- 
ing records  is  less  than  $3  00  If  an  in- 
dividual who  has  requested  acce.ss  to  In- 
spect a  record  in  person  Is  denied  such 
access  by  the  designated  official  because 
It  would  not  be  feasible  In  a  particular 
ca.se.  copies  of  such  record  will  be  fur- 
nished to  the  Individual  without  payment 
of  the  fees  otherwise  required  under  this 
subparagraph  If  the  Internal  Revenue 
Service  estimates  that  the  total  fees  for 
costs  Incurred  In  complying  with  a  re- 


quest for  cople*  of  record.--  will  amoiin*  'o 
t.^0  or  more,  the  Individual  maKlnk^  'he 
request  may  be  required  to  enter  int^i  a 
contract  for  the  payment  of  the  actual 
fees  witn  respect  to  the  request  bPt');» 
the  8»*rv!ce  will  furnish  the  (opif^  r»- 
quested  Pavment  of  fees  for  copiev  ot 
records  should  be  made  bv  rheck  or 
money  order  payable  to  the  Intt-rnai 
Revenue  Service 

<d'  Procf'tlirrs  for  amcvdvipvt  nt  '•••r 
nrds —  li  In  grneral  This  paragraph 
sets  forth  the  procedures  for  reviewing 
a  request  from  an  individual  concerning 
the  amendment  of  any  record  or  infor 
mation  pf^rtaming  to  such  individual  tor 
making  1  determination  on  the  lequesl. 
for  makiiiB  an  appeal  within  the  Inter- 
nal Revenue  Service  of  an  inlti«)  adverse 
determination,  and  for  judicial  review 
of  a  final  determination 

<2'  Amendnwnt  ot  record  Under  .•> 
use  VWa' d  "  2 ' .  an  Individual  \vhi< 
ha.s  been  granted  access  to  a  record  per- 
taining t<^  such  Individual  may  after  in- 
specting the  record,  request  that  the  rec- 
ord be  amended  to  make  any  correction 
of  any  portion  thereof  which  the  uidlvld- 
ual  believes  is  not  accurat«»  rel»'vanf 
tlmelv  or  complete  An  individual  .seek- 
ing to  amend  a  record  shall  make  a  re- 
quest to  amend  a  record  in  accordance 
With  the  rules  provided  in  paragraph  d 
<3'  of  this  section  See  paragraph  'b  ot 
this  se<'tlon  for  prohibition  against 
amendment  of  tax  records 

'3'  Form  ol  rpqupxt  for  amendment  o' 
TPcord     1 1  A  request  for  amendment  ol  h 
record  shall  he  In  writing  ana  shall  be 
signed  bv  the  Individual  making  the  re 
quest 

111"  Such  request  shall  be  clearh 
marked  ■  RequKt  for  amendment  of 
record  " 

Mil'  Sucl':  rpqupst  shull  conffllr  a 
statement  tliat  i  is  being  m;ide  unilT 
the  provislon.-^  ot  the  Privac  y  Act  of  1974 
'Ivi  Such  request  shall  contain  the 
name  and  addresv  of  th»>  mdu  idual  mak- 
ing the  request  In  addition  If  a  particu- 
lar svstem  emplov«  an  Individual  s  social 
security  number  us  nn  essenti.'tl  means  ot 
acce.sslng  the  svsi**m  the  request  must 
include  tht-  individual  s  social  security 
number  In  the  ca.se  of  a  record  main- 
tained in  the  name  ot  two  or  more  tn- 
dnidunl'-  'ea.  husbanr  nnd  wife',  the 
request  shall  contflin  the  name.s.  ad- 
dre.s.ses,  and  social  security  numbers  'if 
necessary'  of  both  Individuals 

<vi  Such  request  .shall  specify  the 
name  and  location  of  tne  svsi*>ni  of  rec- 
ords -as  set  forth  In  the  Notice  of  Sys- 
tems' in  which  such  record  is  main- 
tained and  the  title  and  biisines.v  aridres*- 
of  the  official  designated  in  the  a^ces^ 
.section  for  such  svstem  <  as  set  forth  in 
the  Notice  ol  Svsterns) 

f VI .  Such  request  .shall  specify  the  par- 
ticular record  in  the  svstem  which  Ui«- 
Individual  is  .seeking  to  amend 

'vll»  Such  request  shall  clearly  state 
the  specific  changes  which  the  individual 
wishes  to  make  m  the  record  and  a  con- 
cise explanation  of  the  rea.sons  for  the 
changes  If  the  individual  wishes  to  cor- 
rect or  add  any  Information  the  request 
shall  contain  specific  language  making 
the  desired  correction  or  addition. 
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<4>    Time  and  place  for  makino  re- 

Qiifst  A  request  to  amend  a  record  under 
the  Privacy  Act  shall  be  addressed  to  or 
delivered  In  person  to  the  office  of  the 
official  designfit^  In  the  access  section 
for  the  partu  uiar  system  of  records  The 
title  and  oflicp  addres.'^  of  such  official  Is 
set  forth  for  each  system  of  records  In 
the  Notice  of  Svitems  of  Ret  ords  A  re- 
quest delivered  ui  an  office  In  p«'rson  must 
be  delivered  during  the  regular  office 
hours  ol  that  office 

151  Pr(x-rssino  a  request  for  amrnd- 
ment  of  a  remrd  i\<  Within  10  days 
<not  Including  Rruurdays.  Sundays,  and 
legal  public  haliflays'  after  the  receipt 
of  a  request  to  amend  a  record  by  the 
designated  ofllcial  the  Individual  will  be 
sent  a  written  acknowledgement  that 
the  request  has  b^-en  received  The  ac- 
knowledgemert  will  stale  that  the  re- 
quest has  been  received  that  action  Is 
bfing  taken  thereon  and  that  the  In- 
dividual will  be  notified  within  30  da.vs 
'not  including  Saturdays  Sundays,  and 
legal  public  holidays)  after  the  receipt 
of  the  request  whether  the  requested 
amendments  will  or  will  not  be  made. 
If  a  request  for  amendment  of  a  record 
omits  any  information  which  is  es.sen- 
tlal  to  proce.ssing  the  request,  the  re- 
quest will  not  be  acted  upon  and  the 
Individual  making  the  request  will  be 
promptly  advised  of  the  additional  In- 
formation which  must  be  submitted  be- 
fore the  request  can  be  proce.ssed 

tin  within  30  davs  'not  including  Sat- 
urdays. Sundays  and  legal  public  holi- 
days! after  the  receipt  of  a  request  to 
amend  a  record  by  the  designated  of- 
ficial a  determination  will  be  made  as 
to  whether  to  grant  the  request  In  whole 
or  In  part  T?ie  individual  will  then  be 
notified  In  writing  of  the  determination 
If  a  determination  cannot  be  made 
within  30  davs  the  Individual  will  be 
notified  in  writing  within  such  time  of 
the  reasons  for  the  delay  and  the  ap- 
proximate time  required  to  make  a  de- 
termination If  If  is  determined  by  the 
designated  official  that  the  request  will 
be  granted  the  reauested  changes  will  be 
made  in  the  record  and  the  individual 
will  be  notified  of  the  changes  In  addi- 
tion, to  the  extent  an  accounting  was 
maintained  all  prior  recipients  of  mch 
record  will  be  notified  of  the  changes 
Upon  request  an  individual  will  be  fur- 
nished with  a  copy  of  the  record  as 
amended  subiect  to  the  pavment  of  the 
appropriate  fees  On  the  other  hand  If 
It  Is  determined  bv  the  designated  of- 
ficial that  the  reouest  or  any  portion 
thereof  will  not  be  granted  the  Indi- 
vidual will  be  notified  In  writing  of  the 
adverse  determination  The  notlfl^'atinn 
of  an  adverse  determination  will  .set 
forth  the  reasons  for  the  refusal  to 
amend  the  record  In  addition  the  no- 
tification will  contain  a  stati»ment  In- 
forming the  Indlviriual  of  such  Individ- 
ual's right  to  reouest  an  Independent 
review  of  the  adverse  determination  by 
a  reviewing  officer  in  the  national  office 
of  the  Internal  Revenue  Service  and  the 
procedures  for  reauesting  such  a  review. 

<6)  Admini«trati%>e  revi^VD  nf  adverite 
determination   Under  5  U8C   552a'd) 


PRIVACY  ACT  ISSUANCES 

(9>.  an  tndtvMua]  who  disagrees  with 

the  refusal  of  the  agency  to  amend  a  rec- 
ord may,  within  36  days  of  t)elng  notified 
of  the  adverse  determination,  request  an 
independent  review  of  such  refusal  by  a 
reviewing  officer  In  the  national  office 
of  the  Internal  Revenue  Service  The  re- 
viewing officer  for  the  Internal  Revenue 
Service  Is  the  Commissioner  of  Internal 
Revenue  the  Depuiv  Commissioner  or 
an  Assistant  Commissioner  In  the  case 
of  an  adverse  determination  relating  to 
a  system  of  records  maintained  by  the 
Office  of  the  Chief  C'  unsel  for  the  In- 
ternal Revenue  Servite  the  reviewing 
officer  IS  the  Chief  Counsel  or  his  dele- 
gate An  Individual  seeking  a  review  of 
an  adver.se  determination  shall  make  a 
request  for  review  In  accordance  with  the 
rules  provided  in  paragraph  (d*(7)  of 
this  section 

(7 1  Form  of  reouest  for  reiHev)  di  A 
request  for  review  of  an  adverse  deter- 
mination shall  be  In  wiung  and  shall  t* 
signed  by  the  lndl\i.1ual  making  the 
request 

(111  Such  request  shall  be  clearly 
marked  "Request  for  review  of  adverse 
determination" 

dill  Such  request  sh.U  contain  a  state- 
ment that  It  is  beink  made  under  the 
provi.sions  of  the  Pnviirv  Act  of  1974. 

Mv>  Such  request  shall  contain  the 
name  and  addre.ss  ol  the  individual  mak- 
ing the  request  In  addition  if  a  partic- 
ular system  employs  an  indlviduars  so- 
cial security  number  as  an  essential 
means  of  accessing  the  system,  the  re- 
que.st  must  include  thp  Individual's  so- 
cial security  number  In  the  ca.se  of  a 
record  maintained  In  tne  name  of  two  or 
more  Individuals  leo.  hustoand  and 
wife),  the  request  shall  contain  the 
names.  addres.ses.  and  social  security 
numbers  ul  necessary  of  twth  individ- 
uals 

IV)  Such  request  shal'  specify  the  par- 
ticular record  which  the  individual  is 
seeking  to  amend  the  n;i.me  and  location 
of  the  system  of  record^  ia.s  set  forth  In 
the  Notice  of  Systems  in  which  .such 
record  Is  maintained,  and  the  title  and 
business  address  ol  the  'lesignated  official 
for  such  system  las  set  forth  in  the  No- 
tice of  Systems) 

<vi)  Such  request  shall  Include  the 
date  of  the  initial  request  for  amendment 
of  the  record  and  the  0  .te  of  the  letter 
noufytng  the  IndlviduHi  of  the  Initial 
adverse  determination  with  respect  to 
such  request 

"v1|i  Such  request  shall  clearly  state 
the  specific  changes  which  tne  Individ- 
ual wishes  to  make  in  the  record  and  a 
concise  explanation  of  the  rea.sons  fo^ 
the  changes  II  the  individual  wishes  to 
correct  or  add  any  information  the  re- 
que-st  shall  contain  specific  language 
making  the  desired  correction  or  addl- 
Uon 

•  8)  Time  and  place  Mr  maktno  fhe 
repuext  A  request  for  rpMew  ot  an  ad- 
verse determination  unoer  the  Privacy 
Act  shall  be  addressed  tc  or  delivered  in 
person  to  the  Chief  Disclosure  StafT  At- 
tention CP  D  Internal  Revenue  Service. 
1111  ConstltuUon  Avenue  NW.  Wash- 
ington. DC  20224   A  request  for  review 
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of  an  adverse  determination  will  be 
promptly  referred  by  the  Chief.  EWsclo- 
sure  StafT  to  the  appropriate  reyiewing 
officer  for  his  view  and  final  determin*- 

(9»  Procenfin<j  a  request  tor  review  of 
adi^*e  determination  Within  30  days 
'not  including  Saturdays.  Sundays,  and 
legal  public  holidays  >  after  the  receipt 
of  a  r*KiuPst  for  review  of  an  adverse 
determination  by  the  aripropriate  review- 
ing officer  the  reviewing  officer  will  re- 
view the  Initial  adverse  determination, 
make  a  final  determination  whether  to 
grant  the  request  to  amend  the  record  in 
whole  or  In  part  and  notify  the  in- 
dividual in  writing  of  the  final  deter- 
mination If  a  final  determination  can- 
not t>e  made  within  30  davs  the  Commis- 
sioner of  Int,ernal  Revenue  may  extend 
such  30-day  period  and  the  individual 
will  be  notified  in  writing  within  such 
time  of  the  cause  for  the  delay  and  the 
approximate  time  required  to  makp  a 
final  determination  If  It  is  determined 
by  the  reviewing  officer  that  the  request 
to  amend  the  record  will  be  granted  the 
reviewing  officer  will  c^use  the  requested 
changes  to  be  made  and  the  individual 
will  be  so  notified  Upon  request,  an  in- 
dividual will  be  furnished  with  a  copy  of 
the  record  as  amended  subject  to  the 
payment  of  appropriate  ff^s  On  the 
other  hand.  If  it  is  determined  by  the 
reviewing  officer  that  the  request  to 
amend  the  record,  or  any  portion  thereof, 
will  not  be  granted  the  tndlvndual  will 
be  notified  in  writing  of  the  final  ad- 
verse determination  The  notification  of 
a  final  adverse  determination  will  set 
forth  the  reasons  for  the  refusal  of  the 
reviewing  officer  to  amend  the  record 
The  notification  shall  include  a  state- 
ment Informing  the  individual  of  the 
right  to  submit  a  conci.se  statement  for 
Insertion  In  the  record  setting  forth  the 
reasons  for  the  disagreement  with  the 
refusal  of  the  reviewing  officer  to  amend 
the  record  In  addition  the  notification 
will  contain  a  statement  Informing  the 
Individual  of  the  right  to  seek  Judicial 
review  by  a  United  St.ates  district  court 
of  a  final  adverse  determination 

<10)  fitatemeni  ot  di^ncreervent  Un- 
der 5  use  5,s?a'd)'3'  an  Individual 
who  disagrees  with  a  final  adverse  de- 
termination not  to  amend  a  record  sub- 
ject to  amendment  under  the  Privacy 
Act  may  submit  a  concise  stjrt.emenl  for 
Insertion  in  the  r*»cord  setting  fort.h  the 
reasons  for  disagreement  with  the  refusal 
of  the  reviewing  officer  to  nm«'nri  the 
record  A  statement  of  dlsag«>ement 
should  be  flddr*»<sed  to  or  riplivered  m 
person  to  the  Chief  Illsclosure  Staff. 
Attention  CP  D  Internal  Revenue 
Service  1111  Con.stltuttor  Avenue  NW. 
Washington  DC  20??4  The  Chief  Dis- 
closure Sr.^fT  will  forwprd  the  "stfltpment 
of  disagreement  to  the  annrnnrlite  rie«;lg- 
natPrt  official  who  wHI  cause  the  state- 
ment to  he  in.serted  in  the  indnidtial's 
record  Anv  such  statement  will  he  avnll- 
fihjp  to  anyone  to  whom  the  record  is  sub- 
sequently disclosert  and  the  prior  recin- 
ient.<  of  the  record  will  be  provided  with 
B  copy  of  the  statement  of  dlsairreement 
to  the  extent  an  accoimtlng  of  di.sclosures 
was  maintained. 
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(in  JudMal  rei-iev  If.  after  &  review 
and  final  determination  on  ft  request  to 
amend  a  record  by  the  appropriate  re- 
viewing ofRcer  the  Individual  L^  notified 
that  the  request  »ill  not  be  granted  or 
If.  after  the  exnlmtlon  of  30  dav<!  inot 
Including  Saturdavs.  Sundavs.  and  legal 
public  holidays  i  from  the  receipt  of  such 
request  by  the  Chief  Disclosure  Staff 
action  Is  not  taken  thereon  In  accord- 
ance with  the  requlrpments  of  paragraph 
I  d '  1 9 '  of  this  section  an  IndHidual  may 
commence  nn  action  within  the  time 
pr»»scrlbed  by  law  In  a  D  S  district  court 
pursuant  to  5  USC  5f>2a'g>'l'  The 
statute  authorl7es  an  action  only  against 
the  agency  With  respect  to  records 
maintained  bv  the  Internal  Revenue 
Service  the  agency  Is  the  Internal  Reve- 
nue Service  not  an  officer  or  emplovee 
thereof  Service  of  process  In  surh  an 
action  shall  be  In  accordance  with  the 
Federal  Rules  of  Civil  Procedure  <2fl 
use  App  '  aopllcable  to  actions 
against  an  agencv  of  the  United  States 
Where  provided  Ir  such  Rules,  delivery 
of  procem  upon  the  Internal  Revenue 
Service  must  be  directed  to  the  Com- 
missioner of  Internal  Revenue  Attri- 
tion CC  OL8.  1111  Constitution  Avenue.. 
NW.  Wflshlncrton.  DC  20224  The  dis- 
trict court  will  determine  the  matter  de 
novo 

(e>  Records  tranxfprrpd  to  Federal  Rec- 
ord* Centers  Records  transferred  to  the 
Administrator  of  General  Services  for 
storage  In  a  Federal  Records  Center  are 
not  used  by  the  Internal  Revenue  Service 
In  making  any  determination  about  any 
Individual  while  stored  at  such  location 
and  therefore  are  not  subject  to  the  pro- 
visions of  8  U8C.  552a'e>'5>  during 
such  time 

Appehdix  C — Unttt-o  States  Customs 

SCRVTCC 

1  fn  peneral  Th\s  appendix  applies  to 
the  United  States  Customs  Service  It 
sets  forth  specific  notification  and  access 
procedures  with  respect  to  particular  sys- 
tems of  records  and  Identifies  the  officers 
designated  to  make  the  Initial  determi- 
nations with  respect  to  notl^'catlon  and 
access  to  records  and  accountings  of  dis- 
closures of  records  set«  forth  thp  si>eciflc 
procedures  for  reoiiestlng  amendment  of 
records  and  Identifies  the  officers  desig- 
nated to  make  the  initial  and  appellate 
determinations  with  resT)ect  to  requests 
for  amendment  of  records  Identifies  the 
officers  designated  to  grant  extensions  of 
time  on  appeal  the  officers  with  whom 
"Statements  of  Disagreement"  may  be 
filed  and  the  officer  designated  to  receive 
service  of  proce.ss  and  sets  forth  the  ad- 
dresses for  delivery  of  requests,  appeals 
and  .service  of  nroce.ss  In  addition  It  ref- 
erences the  official  annual  notice  of  sys- 
tems of  records  and  notices  of  the  In- 
tended uses  of  the  Information  In  the 
system  required  bv  5  USC  5S2a'ei  (4» 
and  <lli  and  published  bv  the  General 
Sprvlces  Administration  as  "Notices  of 
Records  Systems  " 

2  ReQiiest<>  tor  notifi'^atio-n  and  access 
to  records  and  accountinps  of  disclosures. 
(a)  For  records  which  are  not  main- 
tained at  Customs  Service  Headquarters. 
Initial  requests  for  notification  and  ac- 


cess to  records  and  accountings  of  dis- 
closures under  31  CFR  1  20  should  be 
mailed  or  personally  delivered  In  writing 
to  the  Director.  Entry  Procedures  and 
Penalties  Division.  Offlre  of  Regula- 
Uons  and  Rulings  United  States  Cus- 
toms Service.  1301  Constitution  Ave- 
nue NW.  Washington.  DC  20229. 
or  to  the  Regional  Commissioner  of 
Customs  In  whase  region  the  records 
are  locat.ed  and  such  officials  shall 
have  the  authority  to  Krant  the  re- 
quest, and  in  the  ca.se  of  a  Regional 
Commissioner,  to  deny  the  request .  any 
denial  of  a  request  dlre<ted  to  Customs 
Service  Headquarters  will  be  made  by  the 
As.sistant  Commissioner  Office  of  Regu- 
lations and  Ruhngs  A  request  directed 
to  a  Regional  Commissioner  should  be 
mailed  to  or  personally  delivered  at  the 
appropriate  location  specified  in  Customs 
Appendix  A  to  the  'Noticev  of  Records 
8>slems'  published  bv  the  Oenernl  Serv- 
ices Administration  It  is  supgesterl  that 
requests  pertaining  to  records  not  main- 
tamed  at  Customs  Service  Headquarters 
be  directed  to  the  appropriate  Regional 
Commls-sioner  In  order  to  ensure  expedi- 
tious handling  of  the  request 

<b'  For  records  which  are  malniained 
at  Cu.stoms  Service  Headquart^ers  Initial 
request*  for  notification  and  access  to 
records  and  accountlnKs  of  disclosures 
under  31  CPR  1  26  should  be  mailed  or 
personally  delivered  in  writing  to  the  Di- 
rector Entry  Procedures  and  Penalties 
Division.  Office  of  Regulations  and  Rul- 
ings United  States  Customs  f^ervice  1301 
Constitution  Avenue  N  w  .  Washington. 
DC  20229  and  -uch  offlnal  shall  have 
the  authority  to  ^fianr  the  request  Any 
demal  of  a  request  will  be  made  bv  the 
A.ssistant  Conunl.ssloner  Office  of  Regu- 
lations and  Rulings 

<c>  Each  request  shall  comply  with 
the  Identification  and  other  requirements 
set  forth  In  31  CFR  1  26  and  In  the 
appropriate  system  notice  In  the  "Notices 
of  Records  Systems"  published  by  the 
General  Services  Administration  and 
each  request  should  be  conspicuously  la- 
beled on  the  face  ot  the  envelope  Privacy 
Act  Request " 

3  Requests  for  amendment  of  rt'cnrds 
(a>  For  records  which  are  not  main- 
tained at  Customs  Service  Headquarters, 
initial  requests  for  amendment  of  records 
under  31  CFR  127  <a)  through  (d) 
should  be^nailed  or  personally  delivered 
In  writing  to  the  Director  Entry  Proce- 
dures and  Penalties  Division  Office  of 
Regulations  and  Rulings  United  States 
Customs  Service  1301  Constitution  Ave- 
nue N  W  .  Washington  DC  20229  or  to 
the  Regional  Commissioner  of  Customs  in 
who.se  region  the  records  are  located,  and 
such  officials  shall  have  the  authority  to 
grant  the  request,  and.  In  the  case  of  a 
Regional  Commissioner,  to  deny  the  re- 
quest, any  denial  of  a  request  directed 
to  Customs  Service  Headquarters  will  be 
made  bv  the  Assistant  Commissioner, 
Office  of  F.egulatlons  and  Rulings  A  re- 
quest directed  to  a  Regional  Commis- 
sioner should  be  mailed  to  or  personally 
delivered  at  the  appropriate  location 
specified  In  Customs  Apt)endlx  A  to  the 
"Notices  of  Records  Systems"  published 


bv  the  General  Services  Administration 
It  ts  .suggested  that  reouests  pertaining 
to  records  not  maintained  at  Customs 
Service  Headquarters  be  directed  to  the 
appropriate  Regional  Commissioner  In 
order  to  ensure  expeditious  handling  of 
the  request 

<b)   For  records  which  are  maintained 
at  Cu.stoms  Service  Headquarters,  Initial 
request--  for  amendment  of  records  under 
31  CFR  1  27  ia>  throiirh  <d>  should  be 
mailed  or  personally  delivered  in  writing 
to  the  Director,  Entry  Procedures  and 
Penalties  Division   Office  of  Regulations 
and    Rulings.    United    States    Castoms 
Service    l.Wl  Constitution  Avenue.  NW., 
Washington.  D  C  20229  and  such  official 
shall  have  the  authonty  to  grant  the  re- 
quest   Any  denial  of  a  request  will  be 
made  bv  the  A.ssistant  Commissioner.  Of- 
fice of  Regulations  and  Rulings  <c)  Each 
request  shall  comply  with  the  Identifica- 
tion and  other  requirements  set  forth  In 
31  CFR  1  27  and  in  the  anproprlnte  svs- 
tem  notice  In  the  "Notices  of  Pecord" 
Systems    published  by  the  General  Serv- 
ices  Administration    and   each    request 
should  be  conspicuously  labeled  on  f!.e 
face    of     the    envelope    "Privacy     Act 
Amendment  Request " 

4  Admimsfratire  apveal  of  inltwl  dr 
trrmtnatton  refiisina  to  amend  rfrn-d 
Appellate  determinations  Mncludlng  ex 
tensions  of  time  on  appeal'  under  31 
CFR  1  27ie>  with  respect  to  all  Customs 
Service  records  will  be  made  by  the  Com- 
missioner of  Customs  and  all  such  ap- 
peals should  be  mailed  or  personallv 
delivered  to  the  United  States  Custom<^ 
Service.  1301  Constitution  Avenue,  N  W. 
Washington.  DC  20239  Each  appeal 
should  be  conspicuously  labeled  on  the 
face  of  the  envelope  "Privacy  Art 
Amendment  Appeal." 

5  Statements  of  Disapreement  "Stat.e 
ments  of  Disagreement '  pursuant  to  31 
CPR  I27'e>'4>tl»  shall  be  filed  with 
the  official  signing  the  notification  of  re 
fusal  to  amend  at  the  address  tndlcateri 
in  the  letter  of  notification  within  3fi 
davs  of  the  date  of  such  notification  and 
should  be  limited  to  one  page 

6  Sermce  oi  process  Service  of  proc- 
ess will  be  received  bv  t>.e  Chief  Counsel 
United  States  Customs  Service  1301  Con- 
stitution Avenue.  N  W  .  Wa.shlngton.  D  C 
20229 

7  Annual  n.->tirp  of  systems  of  rpcord" 
The  annual  notice  of  svstems  of  records 
required  by  .o  U  S  C  552a<e>'4'  wnth  re- 
spect to  records  maintained  bv  the 
United  States  Customs  Service  is  set 
forth  m  the  Oenersl  Services  Administra- 
tion publication  entitled  "Notices  of  Rec- 
ords Systems." 

Appendix  D— United  Statfs  Secrft 
Service 

1  In  oeneral  This  appendix  applies  to 
the  United  States  Secret  Service  and  It-s 
sub-components,  the  Executive  Protec- 
tive Service  and  the  Treasury  Security 
Force  It  sets  forth  specific  notification, 
access.  f»nd  amendment  procedures  with 
respect  to  systems  of  records  inchidlng 
Identification  requirements,  and  times 
end  places  where  records  may  be  re- 
viewed. Identifies  the  ofBcera  designated 
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to  make  initial  determlnntlons  with  re- 
spect to  notifications  of  and  access  to 
records  the  officers  designated  to  make 
the  initial  and  appellate  determinations 
with  respect  to  requests  for  amendment 
of  records,  the  officer  designated  to  grant 
extensions  of  time  on  api)eiil.  the  officers 
with  which  "Statements  of  Disagree- 
ment' may  be  filed  the  officer  designated 
to  receive  service  of  process  and  the  ad- 
dresses for  delivery  of  requests  ai)peals 
and  service  of  process  In  addition.  It 
references  the  official  annual  notice  of 
systems  of  records  and  notice  of  the  in- 
tended use  of  the  Information  contHined 
In  such  systems  reouired  bv  S  USC 
552a<e)  (4i>  and  Ul*  and  published  by 
the  Genert'l  Servces  Administration  as 
"Notices  of  Records  Svstems" 

2.  Requests  for  notifiration  and  nnrss 
to  records  and  accovnttnps  of  ritsrlosurps 
Initial  determinations  under  31  CFR  1  26. 
as  to  whethei  to  grant  requests  for  noti- 
fication and  access  to  records  and  :»c- 
countlngs  of  disclosures  for  the  United 
States  Secret  Service  will  be  m''de  by  the 
Staff  A.ssistanl  Freedom  ol  Information 
and  Privacy  Acts,  Office  of  Administra- 
tion. United  States  Secret  Servue  Re- 
quests for  notification  made  by  mall 
should  be  addre.ssed  to 

Staff  Assistant.  Frcpdom  of  Information  and 
Privacy  Aot»  Officp  of  Administration. 
United  atnt,ef>  Serret  Service  1800  O  Street. 
N  W  .  Boom  008  Washington.  D  C  2022.3 

Requests  may  be  delivered  personally  to 
the  Staff  Assistant.  Freedom  of  Informa- 
tlOD  and  Privacy  Acts.  United  States 
Secret  Service  1800  G  Street  N  w  ,  Room 
908.  Washington  DC  between  the  hours 
of  9  00  a.m  and  5  30  pm  of  any  day 
excluding  Saturdays,  Sundays  and  legal 
holidays. 

Requests  for  access  to  records  made  by 
mall  should  be  addressed  to- 

Staff  Assistant.  Prpedom  of  Information  and 
Privacy  Acta  Office  of  Administration. 
United  Stat««  SeTet  Service,  1800  O  Street, 
R  W..  Room  008.  Washington.  DC  20333. 

Requests  may  be  delivered  personally  to 
Uie  Staff  Assistant,  Freedom  of  Informa- 
tion and  Privacy  Acts,  US  Secret  Serv- 
ice. 1800  O  Street,  NW.  Room  908. 
Washington,  DC  between  the  hours  of 
0:00  am  and  5  30  p m  of  any  day  ex- 
cluding Saturdays.  Sundays  and  legal 
holidays. 

a.  Identification  Requirementg  In  ad- 
dition to  the  requirements  specified  in  31 
CFR.  1  26  each  request  for  notification, 
access  or  amendment  of  records  made 
by  mall  shall  contain  the  requesting  in- 
dlvldual's  date  and  place  of  birth  and  a 
duly  notarized  statement  signed  by  the 
requester  asserting  his  or  her  Identity 
and  stipulating  that  the  requesting  In- 
dividual understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false 
pretences  is  punishable  by  a  fine  of  up 
to  85.000. 

b.  Individuals  making  requests  in  per' 
ton.  Individuals  making  requests  in  per- 
MD  win  be  required  to  exhibit  acceptable 
Uentlfsrlng  documaita  such  as  employee 
Idntlflcmtlon  numbers,  driven  Ucenses. 
nwdloa  cards  cr  other  documents  suf- 
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flclent  to  vprify  the  identity  of  the 
requester 

c  PfjV'tcnl  ln<ivri 'ifin  of  rrrnriiK  Upon 
determining  'hat  a  nune-t  for  the  phvsi- 
cal  lnspe<tion  of  rernrfis  is  to  be  grant/'d 
the  requester  shall  he  notified  in  writ- 
ing of  the  determin  ition  and  when  and 
where  the  requested  rr-cords  may  t)e  in- 
spected The  In.speiH.m  ol  re<(>rrts  will 
be  conducted  at  the  .^ih  rei  Service  field 
office  or  other  fnrilitv  located  nearest  to 
the  resioence  ol  tnt-  mrllvicluMl  making 
the  request  Such  insp<(  tion  shall  t)e  con- 
ducted during  the  rr ;  ilrtt  biisines.<^  hours 
of  the  Secret  Serv  ice  (  icld  Office  or  other 
facility  where  the  di-i  losure  is  mode  A 
person  ol  ins  or  her  own  choosmp  may 
accompany  ihe  indiv;;  lai  mnkiiig  the  re- 
quest provided  the  iidividual  furnishes 
a  written  statement  ujihori/ing  the  dis- 
closure of  that  mrtivKiiml  s  ref  ord  in  the 
accompanyiiiB  person  •-  prA>ence  Any 
disclosure  of  a  recoro  » ill  be  made  m  the 
presence  of  a  repre.seiitdtivi'  of  the  U  S 
Secret   Service 

3  Requests  lor  am-  ^idmrT't  of  rrcnrds 
Initial  determinHtion ':ii<ier  :^1  CFR  1  as 
to  whether  to  grant  ><  ones  us  t«  nmend 
records  will  be  made  by  the  Staff  ^n- 
sustant.  Freedom  of  Inioimntion  and  Pri- 
vacy Acts,  Office  of  Administration  US 
Secret  Service.  1800  G  Street  N  W  Room 
908,  Washington.  DC  Keouest.s  tor 
amendments  of  records  should  be  ad- 
dressed to 

staff  AR.<irtant.  pvpedniri  of  Information  and 
Privacy  Acts  OfTlre  ni  A(lmmisfrntU)n  US 
Secret  Service  180P  O  Street,  N  W  ,  Room 
908.  Washington  D  C  j'i2T.\ 

Requests  may  be  delivnred  personally  to 
the  Staff  Assistant.  Freedom  of  Informa- 
tion and  Privacy  Acts  V  S  Secret  Serv- 
ice, 1800  G  Street,  S  W ,  Room  908. 
Washington.  DC  ,  betv^een  the  hours  of 
9  00  am  and  5  30  p  m  of  any  day  ex- 
cluding Saturdays.  Siindays  and  legal 
holidays. 

4  Administratiiv  appeal  of  initial  de- 
ter tranatioru  refusing  amendment  of 
records  Appellate  determinations  refus- 
ing amendment  of  records  under  31  CFR 
1.27  including  exten.sions  of  time  on  ap- 
peal, with  respect  to  records  of  the  U  8 
Secret  Service  will  l>e  made  by  the  As- 
sistant Secretary  "Enforcement,  Opera- 
tions, and  Tariff  Affairs'  Appeals  made 
by  mail  should  be  addres.sed  to 

Assistant  Secretary  (En'orrement,  Opera- 
ttons  and  Tariff  A(Tair<-i  Department  of 
tlje  Tteasury  1500  Pennsylvania  Avenue, 
NW.  Room  3448    WashiiiKton.  DC    20220 

Appeals  may  be  delivered  personally  to 
the  Assistant  Secretarv  'Enforcement, 
Operations,  and  Tariff  -affairs'  in  Room 
3448.  Main  TVea.sury  Building  located  at 
1500  Pennsylvania  Avenue.  N  W..  Wash- 
ington. DC, 

6  Statements  of  Disagreement  "State- 
ments of  Disagreements  pursuant  to  31 
CPR.  127(e><4Mi)  shall  be  filed  with 
the  official  signing  the  notification  of  re- 
fusal to  amend  at  the  address  indicated 
in  the  letter  of  notification  within  35 
da.V8  of  the  date  of  such  notification  and 
should  be  limited  to  one  page 

8.  Service  of  Process  Service  of  process 
will  be  received  by  the  U  S  Secret  Service 
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Irf»gal  Counsel  and  shall  be  delivered  to 
siK  h  officer  at  the  following  location 
Leifn;    Counsel.    HS    Serrei    Servire     IROO   G 

S'reet,  NW.  Room  842,  Washlng'on,  DC 

21(223  T, 

7  Annual  notice  of  ^xistcmy  of  records 
Tlie  annual  notice  of  svstems  or  records 
re<jnired  by  5  U  S  C  5S2ne"4'  wnth  re- 
soeci  to  records  maintained  bv  the 
Se(  ret  .Service  is  set  forth  in  the  General 
Services  Administration  publication  en- 
titled 'Noiices  of  Records  Sv«tems", 

ArpFNnix  E — Bt'REAf  or  Alcohol. 
Tobacco  and  FiRf  asms 

1  ^Tj  oenernl  Tins  appendix  applies  to 
the  Bureau  ol  Alcohol  Tobacco  and  Fire- 
arms It  sets  forth  specific  notification, 
access  and  amendment  procedures  with 
respect  to  ATFs  svstems  of  records  'pub- 
lished bv  the  Oeneral  Services  Adminis- 
tration as  Notice  ol  Records  Svstems") 
including  identification  requirements, 
and  times  and  plnce.v  where  records  may 
b€'  reviewed  identifies  the  officers  des- 
ignaW-d  to  make  the  initial  determina- 
tions with  respect  to  notifications  of  and 
access  to  records  the  officers  designated 
to  make  the  initial  and  appellate  deter- 
minations with  respect  to  requests  for 
amendment  ol  records  the  officer  desig- 
nated to  grant  extensions  of  time  on 
appeal,  the  officer  designated  to  receive 
service  of  process  and  addre.s.ses  for  de- 
livery of  requests  appeals,  and  service  of 
process  In  addition.  It  references  the 
official  annual  nonce  of  systems  of  rec- 
ords and  notices  of  the  intended  u.ses  of 
the  information  in  the  .system  required 
bv  5  use  552.Te'  •4i  and  <11»  and 
published  by  the  General  Services  Ad- 
mini,siration  as  Notice*  of  Records 
Systems  " 

2  Requests  for  notification  of  existence 
of  records  Initial  determination  as  to 
whether  to  grant  requests  made  by  In- 
dividuals to  a.scertain  If  a  svstem  of  rec- 
ords contains  a  record  pertaining  to  him 
will  be  made  by  the  Assistant  to  the 
EHrector  i  Dlsclaaire  >  Bureau  of  Al- 
cohol Tobac«)  and  Firearms  Requests 
for  such  notification  made  by  mail 
should  be  addressed  to 

Privacy  Act  Reqnert  Bureau  of  Alcohol.  Tto- 
bacco  and  Pirearma  1200  Pennsvlvanl* 
Avenue    NW.  Waahlngton    DC    20326 

Reouests  may  be  delivered  personally  to 
Room  4402  1200  Pennsylvania  Avenue. 
NW,  Bureau  of  Alcohol  Tobacco  and 
Firearms  Washington  DC 

3  Requests  tor  access  to  records  and 
accnuvtinq  of  dtsclasuren  Initial  deter- 
minations under  31  CFR  Section  1  26  as 
to  whether  to  grant  requests  for  access 
to  records  or  nccess  tc  accounting  of  dis- 
closures for  the  Bureau  of  Alcohol.  To- 
bacco and  Firearms  will  be  made  by 
the  Assistant  to  the  Director  i  Dis- 
closure' Bureau  of  Alcohol  Tol>acco  and 
Firearms  Requests  for  access  to  records 
or  accountings  made  by  mall  should  be 
addre.s8ed  to 

Privacy  Act  Requeat.  Bureau  of  Alcohol,  To- 
l)acco  and  Plrearma.  1200  Pennsylvania 
Avenue    NW,  Wastiington,  DC    301236 

Requests  may  be  delivered  personally  to 
Room  4402.  Bureau  of  Alcohol.  Tobacco 
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and  Flrwirm?  1200  Per.a'vlvanla  Aw- 
nip    NW     Wfi5hlnptoT)    DC 

4  f\t^ui-Kts  inr  afnt'tdrnent  of  rfcords 

Initial  cK'wrmi nations  under  31  CFR 
12"  8'  Uirnugh  'd'  as  to  «heth«»r  to 
RranC  rfQue^it-  to  amend  records  for  the 
BureHu  of  Alcohol  Tobacco  and  Fire- 
amv  » ill  be  made  bv  the  Assistant  to  the 
Direruir  'Disclosure'  Bureau  of  Al- 
cohol Tobacco  and  Firearms  Requests 
for  amendment  of  records  should  be  ad- 
dressed to 

PrMacT  Art  R«K5ii*«t  Bureau  of  Alcohol  To- 
'^Hrcci  »n<1  rir^Rrms  1300  Ppnn«v'vanla 
Avptiie    NW     Washlntfton    DC    20226 

R*»Qiiests  may  be  delivered  personally  to 
K,»iim  4402  Bureau  of  Alcohol  Tobacco 
and  Firearms  120<i  Penn^vlvania  Ave- 
nue   NW     Washinjrron    DC 

5  Idrvttfirarinv  rr<}uirrmrnt^  <R>  In 
addition  W  the  requirements  spef  ifled  In 
31  CFR  Section  1  2fi  d '  and  section  7 
of  this  apnendix  each  reouest  for  noti- 
fication access  or  amendment  of  records 
made  b\  mail  shall  contain  the  request - 
Jns  individual  «  date  and  pl.ice  of  birth 
and  a  statement  signed  bv  the  reQuest4»r 
assertmc  his  or  her  identity  and  stipu- 
le tinp  that  the  reque«ter  understands 
Ihai  knowintly  or  willfullv  seeking  or 
obfflininB  ncress  to  records  about  another 
person  under  false  pretenses  is  a  mis- 
demeanor and  punishable  bv  a  fine  of  up 
to  S5  OOP  00  P^niidcd  That  the  Bureau 
of  Alcohol  T^ibacco  and  Firearms  may 
reauire  a  signed  notarized  st^i^ement 
venfvinc  the  tderutv  of  the  requester 

'b'  Individuals  makine  '•equests  in 
person  will  be  required  to  exhibit  ai  least 
two  acceptable  Identifying  documents 
r.irh  as  emolovee  identification  cards, 
dnver «  license  medical  cards  or  other 
document.s  ^ufTirient  to  verify  the  iden- 
tity of  the  requester 

'C>  The  parent  or  smardlan  of  a  minor 
or  a  person  judicallv  determined  to  be 
Incompetent  shall  m  addition  to  estao- 
Itshinp  the  identity  of  the  minor  or  otner 
person  he  reoresents  as  required  in  'a* 
and  b'  establish  his  own  parentage  or 
guardianship  bv  furnishing  a  copy  of  a 
birth  certificate  shou-mg  parentage  'or 
other  satisfartorv  documentation'  or  a 
court  order  establishing  the  guardian- 
ship 

6  Rpaur<!t  Inr  vhvrUal  in.<pprfinTi  of 
rerords  Upon  deiermmine  chai  a  request 
for  the  physical  msjiection  of  records  te 
tr  be  granted  the  reauestrr  shall  be  no- 
tified in  anting  of  Uie  determination. 
and  »hen  and  where  the  records  may  be 
inspected  The  instiec  tion  ot  records  will 
be  made  at  the  B'ureau  of  Alcohol  To- 
bacco and  Firearms  ft»'ld  ofTire  or  other 
facility  located  nearest  to  the  residence 
of  the  individual  maKuig  the  request. 
Such  Inspection  shall  be  conducted  dur- 
ing the  regular  busines>-  hours  ot  the  field 
of^r-e  or  other  facility  where  the  disclos- 
ure is  mane  A  person  of  the  requesters 
own  choosing  mav  ar-comuany  the  re- 
quester oroviaed  the  reouc^wr  furnishes 
a  wriri.en  sta'ement  authorizing  the  di<<- 
clnsure  ot  the  re<iuester  s  record  in  the 
accomuanymc  persons  presence  The 
record  inspe<  tion  wlU  be  made  in  the 
presence  of  a  representativp  of  the  Bu- 
reau   Following  the  inspection   of   the 
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record  the  IndlvWual  wffl  arknowledjre 
tn  writing  the  fact  that  he  or  she  h»d  an 
optKirtunity  to  inspect  the  requested 
record 

7  RftjHfxts  tnr  ronie*  nt  records  with- 
out wKiT  phmtcal  fnj»ty*cfion  Upon  de- 
termining that  an  individual's  request 
for  copied  of  his  records  without  prior 
phvsicRl  inspection  is  to  t)e  grnnted  the 
requester  shall  be  notified  in  writing  of 
the  determination  and  the  location  and 
time  tnr  his  receipt  of  the  reqiK>sted 
copies  The  copies  will  be  made  available 
at  the  Bureau  of  Alcohol  Tobacco  and 
Fir»>Hrms  field  ofRre  or  other  fnciUty  lo- 
cated nearest  to  the  residence  of  the  in- 
dividual making  the  rpou«>st  Copies  shall 
be  r»»ceived  bv  the  requester  during  the 
regular  business  hours  of  the  field  offlce 
or  other  facility  where  the  disclosure  is 
made  Transter  of  tiie  copies  to  rjie  indi- 
vidual shall  be  conditioned  upon  pay- 
ment of  ropvinc  costs  and  his  presenta- 
tion of  flt  least  two  acceptanle  identifvlng 
document's  such  as  emplovee  identifica- 
tion cards  driver  '^  license  medical  cards, 
or  other  documenus  sufficient  to  verify 
the  identitv  of  requester  F'lllowmg  tJie 
receipt  of  file  comes  the  Individual  will 
acknowledge  receipt  in  writinK 

8  Administrative  njjveni  of  initial 
dpri'r'tuvatin-n  rp-fifiyta  arTit>nd'"i('nt  ot 
rrrord  Appelliie  der**i"minan<)ns  upon 
the  initial  denial  in  whole  or  m  part,  ot 
requests  for  ainerdment  ot  records  under 
31  CfR  Section  1  2"  e'  including  exten- 
sions of  time  on  appeal  "jnth  respect  to 
records  of  the  Bureau  *ill  be  made  hv 
the  Director  or  his  delegate  Appeals 
made  by  mail  should  be  addres.sed  to 

Privacy  Act  Aprx»al  Bureni)  of  Alcohol. 
Tooacco  anil  P'r*»arms  iJ<iO  Pcnnsv'vanla 
Avenue  N  W    WH^mn^-on   DC  30228 

Anneals  may  be  delivered  personally  to 
Room  4402  Bureau  Of  Aicohoi  Tooacco 
and  Firnarms  1200  Pennsylvania  Ave- 
nue NW    Wa.shing'on  DC 

9  Statements  nt  dtxaorppment  'State- 
ments of  Disagreement ■■  pursuant  w  31 
CfH  Siection  I27.e'i4"ii  shall  be  filed 
»nth  uie  ofticial  signing  the  notification 
wifJim  3S  davs  of  the  date  of  such  noti- 
fication and  should  t*  limited  to  one 
pave 

10  Sertnre  of  jriin'sfi  Service  of 
process  will  t)e  received  in  accordance 
with  Rule  4.  Federal  Rules  of  Civil 
Procedure  bv  dflivering  a  copy  of  the 
.summons  and  of  the  complaint  to  the 
United  States  Ariorr.ev  for  the  district  in 
which  the  acuon  ts  brought  as  well  as 
delivering  a  copy  of  the  summon.^  and 
complaint  to  the  Chiff  Counsel  Bureau 
of  Alcohol.  Tobacco  and  Firearms  or  hla 
delegjiie  at  the  following  location: 

Ch1«*r  Counsel.  Bureau  of  Alrnhol,  Tfihai'fo 
and  Pif^-arms  Room  S22fi  1200  Pennsyl- 
vania Avenue  NW  .  Washington.  D.C. 
20226 

11  Annual  nntwp  n'  <!-j''fpms  of  records 
and  notice  of  the  intended  uxes  of  the  m- 
formation  in  the  systems  The  annual 
notice  of  .systems  of  records  and  the  no- 
tice of  the  Intended  u.ses  of  the  informa- 
tion in  the  systems  required  by  5  CSC. 
552a '  e '  <  4 '  and  <  1 1  >  is  set  forth  in  the 
General  Services  Administration  publi- 


cation entitled  "Notices  of  Records  8ys- 
tenw  "  The  Intended  uses  of  the  informa- 
Uon  tn  each  system  are  set  forth  In  each 
Bvstem  notice  under  the  category  of 
••Routine  Uses  " 

ApprNDix  P— Bmii;»r  or  Encsaving  awd 
Printinc. 

1  In  oenrral  This  appendix  applies  to 
the  Bureau  of  Engraving  and  PrinUng  as 
defined  tn  31  CFR  Part  1.  Subpart  C 
»  1  20  It  sets  forth  specific  notlflcaUon 
and  access  procedures  with  respect  to 
particular  systems  of  records  Identifies 
the  officer  designated  to  make  the  initial 
determinations  with  respect  to  notifica- 
tion and  acce.ss  to  records  the  ofihcers 
designated  to  make  the  initial  and  appel- 
late determinations  with  respect  to  re- 
quests for  amendment  the  ofhcer  des- 
ignated to  grant  extension  of  time  on  ap- 
peal the  officer  with  which  Statements 
of  Disagreement  mav  t>e  filed  the  offi- 
cer designated  to  receive  servrce  of  proc- 
ess and  the  addrpss  for  delivery  of  re- 
quest.s  appeals  and  service  of  process 
In  additjon  it  references  the  otfinal  an- 
nual notice  of  systems  of  records  and 
notices  of  intended  uses  of  the  informa- 
tion m  the  system  required  by  S  USC 
5.'>2  8'e'  '4'  and  '11'  and  published  by 
the  General  Services  Administration  as 
■Notices  of  Records  Svst^^ms  " 

2  RPQuests  tor  notitirntion  and  access 
to  records  ay\d  arcnuntivos  ol  disclosurF<> 
Initial  det<=Tminrttions  under  31  CFR 
J  1  2fi  as  tQ^whether  u>  crant  requests  for 
noUficHUon  and  access  to  records  and 
at^countings  of  disclosures  for  the  Bureau 
of  Engraving  and  Printing  will  be  madf 
by  the  head  of  the  organizational  unit 
having  immediate  custody  of  the  records 
requested  or  his  delegate  as  Indicated  in 
the  appropriate  sysr^>m  notice  tn  "No- 
tices of  Records  Systems"  published  by 
the  General  Senlces  Administration  Re- 
quests for  information  and  specific  guid- 
ance on  where  to  send  requests  for  rec- 
ords should  be  addres-sed  to  Privacy  Act 
Officer  Management  Scn-ices  Division. 
Bureau  ol  Engraving  and  Printing. 
Washington  DC  20228  Requests  may  be 
delivered  personally  U)  tJie  Management 
Services  Dui.sion  Room  «02  17A  Bureau 
of  Engraving  and  Pnntlng  1 4th  and  C 
Streets  SW    Washington  DC  20228 

3  ReQTCsts  tor  amendment  ot  records 
Initial  determinations  under  31  CFR 
I  1  27  'a>  through  id'  as  to  whether  t^ 
grant  request.s  to  amend  records  for  the 
Bureau  oi  Engraving  and  Printing  will  be 
made  by  the  head  of  the  organizational 
UTUt  having  immediate  custody  of  the 
re<-orris  or  his  delegate  Requests  for 
amendment  of  records  .should  be  ad- 
dres.sed  as  indicated  In  the  appropriate 
system  notice  in  "Notices  of  Records  Svs- 
lems  •  published  bv  the  General  Services 
Administration  Requests  for  information 
and  specific  guidance  on  where  to  send 
such  requests  should  be  addressed  to: 
Privacy  Act  Officer  Management  Serv- 
ice* Division.  Bureau  of  Engraving  and 
pnnUng  Washington  DC  20228 

4  Administrative  appeal  ot  initial  de- 
termination retustng  to  amend  record 
A.ppellate  determinations  under  31  CFR 
I  1  27ie>  with  resoect  to  record*  of  the 
Bureau  of  Engraving  and  Printing  (In- 
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eluding  extensions  of  time  on  appeal)  win 
be  m.ide  by  the  Director  of  the  Bureau  or 
I- is  delegate  as  limited  by  5  USC  552a 
<i '  'Ji  and  '  ;<  1  Ai)tiej»|s  irom  th<- initinl 
determinations  refusing  to  amend 
r»f  ords  made  by  mall  should  be  addre.ssed 
.IS  iiidlcat,ed  In  the  letter  of  initial  docl- 
~.ion  or  to  Priv  ii,  y  Act  Officer.  Manage- 
ment Services  Division.  Bureau  ot  En- 
graving and  Printing  14th  and  C  Streets, 
SW  W.ishingt'in.  DC  :?0228  Appeals 
may  be  delivered  personally  fxj  Room  602- 
17A  of  the  same  addn-.ss 

5  Sfntements  m  lUsaprerment  "State- 
ments of  Dlsngrctmenf  pursuant  to  31 
CFR  5  127(e"4"l>  shall  be  filed  with 
the  ofTinal  signing  the  notification  of  re- 
fusal to  amend  at  the  address  tii(licat.ed 
In  tlic  letter  ot  notification  within  .<[->  days 
of  the  dpre  of  <wn  ooiifiration  and 
should  be  limited  to  one  page. 

6  S'Tvicp  ot  /'rrtrrss  Service  of  proc- 
ess will  be  rereived  bv  the  General  Coun- 
sel of  the  Departinent  of  the  Treasury  or 
his  delegate  and  .'?hall  be  delivered  to 
such  officer  at  the  following  location 
General  Counsel.  Department  of  the 
Trea-sury.  Room  3l)o0  Main  Treasurv 
Building.  1500  Pennsvlvaniu  A"enue, 
NW  ,  Washington  D  C  20220 

7  Annual  notice  of  avitems  of  records 
The  annual  noMce  of  svsferns  of  records 
required  by  5  I'SC  5.s.>.i  (■■  4'  with  re- 
spect to  records  oiainiained  by  the  Bu- 
reau of  Rngrnving  and  Pnnting  i.s  ."^et 
forth  in  the  Gcnernl  Sev  i.-ps  Adminis- 
tration publiciiticn  entitled  Notices  of 
Records  Systems  '  Any  specific  require- 
ments for  access  ircliKhng  identiOcation 
requirements  in  addition  io  the  requlre- 
ment.s  set  for»h  m  j  1  2«i  md  S  i  j"^  ind 
locations  for  acce.ss  ar^  mdica^ed  in  the 
notice  for  the  pertinent  system 

Appendix  G— Biirkac  ir  Govfhnment 

PlNANClAL  OPt:><ATIONS 

1.  />i  Qcnernl  This  appendix  ai>|jlu-s  to 
the  Bureau  of  Government  Financial 
Operations  as  mentioned  in  31  CFR  Part 
1,  Subpart  C,  Section  120'gi.  It  sets 
forth  specific  noliflcalion  and  acre.ss  pro- 
cedures with  respect  to  narticulrtr  sys- 
tem* of  records  identities  the  officers 
designated  to  make  the  initial  dcieinii- 
natlons  with  respect  to  notification  and 
access  to  records,  the  officers  designated 
to  make  the  initial  and  appellate  deter- 
minations with  respect  to  requt^Ls  for 
amendment  of  records,  the  offlcers  desig- 
nated to  grant  extensions  of  time  on  ap- 
peal theofflrers  with  which  'Statement's 
of  Disagreement"  may  be  tiled,  the  ofhcer 
designated  to  receive  service  of  process 
and  the  addresses  for  delivery  of  re- 
quests, appeals  and  servu-e  of  process 
In  addition,  it  references  the  ofticial  an- 
nual notice  of  .systems  of  records  and 
notices  of  the  intended  uses  ol  the  infor- 
mation in  the  system  required  by  5  U  s  C 
552a*e)  (4»  and  <lli  and  publ!>hed  by 
the  General  Services  Administration  as 
"Notices  of  Records  Systems  '. 

2.  Requests  far  notification  and  access 
to  records  and  accountings  of  disclosures. 
Initial  determinations  under  31  CFR  Sec- 
tion 1  26.  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountlDgB  of  disclosures  for  the  Bureau 
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of  Government  Flnan^  lal  Operations,  will 
be  made  by  the  Spfiial  Assistant  'In- 
lormation  and  Pnvm  y  Ofticeri.  or  his 
delegate  as  indicated  in  the  apprf>priaie 
system  notice  in  Noiu  is  of  Records  Sys- 
tems |)ubllshed  bv  tlip  General  S«'rvices 
Admiinstration  Reo)i»-st,s  Irvr  lnf<jrma- 
iion  and  spe<  ific  guidance  on  where  to 
send  requesth  for  refolds  should  be  ad- 
die.'ised  lo 

SpPclHl  Assistant  ( fnf' ■  \HMi.n  antl  Privncv 
OOlceri  Biire.iii  of  ( .  ■■(•riniHMK  Flnannal 
(ipcrailons  fieDarfni' t  i  of  the  Iren-ury. 
R(»..in  600  Treasiiry  '••  '.ex  No  1.  W  tih- 
liigtoli   DC  20226 

Request.--  may  he  del'  . nd  personally  to 
the  Oiliie  ol  the  Stxi.i  A.ssisiant  In- 
formation and  Pnvai  V  officer ».  Bureau 
of  Government  Fm::ii(ial  OiJerations, 
Room  600,  Trea.sury  Ai.tiex  No  1.  Penn- 
■ylvania  Avenur  and  M  liison  Place,  NW  . 
WashmgUm.  DC. 

3  H'-Quests  for  ami  vlmevt  of  records. 
rnmal  determination."-  inder  31  CFR  Sec- 
tion I  27IHI  throuRh  '  I  ■  as  to  whether  to 
grant  ifquests  to  amn  d  records  for  the 
Huieau  ol  Go^ernmen  Firmnnal  Opera- 
tions will  be  made  by  'he  Special  Assist- 
ant •  Information  and  t'livacy  Officer'  or 
His  delegate  Reque.st'  'or  amendment  of 
records  should  be  add:'ssed  as  indicafet? 
in  the  apnroprmte  .sy."fin  notice  in  "No- 
nces of  Record-s  Syst<  ms  pubhshed  bj 
the  General  Services  Admini.stration  Re- 
que.vts  for  informatior,  snd  specific  guid 
ance  on  where  to  si'  tl  such  requesUs 
should  t>e  addressed  to 

spf>r!Hi  Assistant  (Infr>r'  .Hon  and  Privacy 
Ofic(-r).  Bureau  of  CV  t^riiment  Fiiianclal 
op<'rRi!oiis  Uepar'mr  •  if  the  Treasury, 
Treasury  Annex  No  1  Washington.  DC. 
2022* 

4  Admmvitratiie  ari'^al  of  initial  de- 
termination ri'tustng  t  >  amend  records 
Appellate  deierminaticns  under  31  CFR 
Section  127ie>  with  r- -ipect  to  records 
of  the  Bureau  of  Government  Financial 
Operations  'including  "^tensions  of  time 
on  appeal!  will  be  maot  by  the  Commis- 
-sioner.  Bureau  of  Government  Financial 
Operations,  or  the  deleiiate  of  such  of- 
ficer, as  limited  by  5  USC  552a<d>  <2) 
and  '3i  Api:)eais  made  ft  >m  initial  deter- 
minations refusing  to  amend  records 
made  by  mml  should  bf  iddressed  as  in- 
dicated m  the  letter  or  initial  decision 
or  to 

Cimmlssloner,  Bureau  of  Oovemment  Fl- 
iianctsl  Operations  (Pri  .teyi.  Department 
of  the  rrea«urv  Room  f-iti.  Treasury  Annex 
No    1.  Washington    DC   J022e. 

Appeals  may  be  delivei'd  personally  lo 
the  Commissioner.  Burf^.iu  of  Govern- 
ment Financial  Otjerati  ns.  E>epartment 
of  the  Treasury  Room  618.  Treasury 
Annex  No  1.  Ppnnsvlv;.:  1 1  Avenue  and 
Madison  Place  NW  .  Washington.  DC. 

5  Sfafemints  of  Disaprcrment 
"Statements  of  Disagreement"  pursuant 
to  31  CFR  127iei'4>'i'  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  in- 
dicated in  the  letter  of  notification  with- 
in 35  days  of  the  date  of  such  notification 
and  should  be  limited  tc  one  page 

8    Servwe  of  process   Service  of  proc- 
ess *  ill  t)e  received  by  the  Commissioner. 
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Bureau  of  Government  Pnancial  Opera- 
tions or  his  delegate  and  shall  be  deliv- 
ered to  such  olTlrer  at  the  follow  ing  foca- 
iion 

Commlsst'iner    Bureau  of  Oo'-ernmental   P1- 
nannal  Opprations  iPrivarvi    D»parfmerii 
-of  the  Treasurv    R(M)m  618     Treasury  An- 
nex No    1.  Penn>;yi-aMa  A-.enue  and  .Madi- 
son Place  Wafthiiigton.  DC 

7  Annual  notice  of  si/sfirns  of  rec- 
ords The  annual  notice  of  sv stems  of 
records  r»<iuired  bv  5  USC  552a'e''4i 
with  respect  to  records  mHintained  by 
the  Bureau  oi  Goverriment  F'inancial 
Operations  Ls  set  forth  In  the  General 
Servnes  AdministrHiion  publicaticm  en- 
titled "Notices  of  He<-()ias  Systems " 

Any  specific  reouirements  for  access, 
including  identification  reouirementj*.  in 
addition  to  the  lequnenient^s  set  forth 
in  31  CFR  Section  1  26  and  Section  1  27. 
and  locations  for  access  are  indicated  m 
the  notice  for  the  pertinent  -.ysiem 

Appendix  H— Bi'reau  of  the  Mint 

1  In  general  This  appendix  .sets  for 
specific  notififaiion  and  access  proce- 
dures with  respe*  I  to  particular  .systems 
of  records  maintained  by  the  Bureau  of 
the  Mint,  identifies  the  officers  desig- 
nated to  make  Uie  initial  determinations 
with  respect  to  notihration  and  access  to 
records,  the  officers  de.signated  to  make 
the  initial  and  appellate  determinations 
wiUi,respect  to  requests  for  amendment 
of  records,  the  olficers  de-signated  to 
grant  extensions  of  time  on  appeal,  the 
officer  with  whom  "Statements  ot  Dis- 
agreement'  may  be  filed,  the  otflcer  des- 
ignated to  receive  .service  of  process  and 
the  addresses  for  delivery  of  requests, 
appeals  and  .service  of  process  In  addi- 
tion, it  references  the  official  annual 
notice  of  sy.stems  of  records  and  notices 
of  the  intended  uses  of  the  information 
In  the  system  required  by  5  USC  552a 
(ei'4)  and  ill>  and  published  by  the 
General  Services  Adininistraiion  as  "No- 
tices of  Records  Systems  " 

2  Requests  for  notification  arid  access 
to  records  and  accountings  of  disclosures 
Initial  determinations  under  31  CFR 
}  1  26.  a*  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bu- 
reau of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  having  im- 
mediate custody  of  the  records  requested, 
or  the  delegated  official  as  indicated  in 
the  appropriate  svsiem  notice  in  "Notices 
of  Records  Systems"  published  by  tlie 
General  Services  Adm.inlstration  Re- 
que.sti^  for  information  and  specific 
guidance  on  where  to  send  requests  for 
records  should  be  addressed  to 

Prlvarv  Act  Request,  Bureau  of  the  Mint. 
Room  912  Warner  Building  Washingtcn. 
DC  20220. 

Requests  may  be  delivered  personally  to 
Room  912  Warner  Building  501— 13til 
Street.  NW.  Washington.  EX? 

3  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CFR 
}  1  27  <a>  through  <d>  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Mint  will  be  made  by  the 
head  of  the  Mint  installation  ha\1ng  Im- 
mediate custcxiy  of  the  records  or  ttM 
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delfgatwl  official    Rfqijesta  for  tmrnd- 

mf-nt  of  rerord5  -ihould  be  a<1dre»s«»<l  m 
indicated  in  the  appropnat*  sysK-m 
notice  In  "Notices  of  Rwords  Svst^nw"* 
put)li&h»«d  bv  the  General  Services  Ad- 
minjstmuon  Request*  for  information 
and  specific  iniidanre  on  where  to  send 
such  requests  should  be  addressed  to 
Privftcv  Art  Amendnifnt  Rf-quest    Bureau  of 

thf-    Mint     Room    913.    Warner    B>iH.dlng. 

WMhm»rt*n   DC  2W20 

4  Admimstration  apprat  of  imtial  de- 
termination rfiiLitnQ  to  a^end  rrcnrd 
AptwUate  determinatjoas  under  31  CFR 
1  2"}'^'  M»uh  rpspert  to  re<-ord5  of  the 
Bureau  of  the  Mint  -Inrludins  exien<;ions 
of  time  on  app*^l»  will  be  made  by  the 
Director  of  tlie  Mint  or  the  delegnte  ol 
the  Oirertor  AppeaL«  made  from  Initial 
determ  ma  lions  retusinji  to  amend  rec- 
ords made  by  mail  should  t)e  addreSvsed 
to 

Prlvftov  Act  Amrr.rtnient  Appeal  B'irp»ii  of 
the  Mint  R<  om  fli2.  Warner  BulldlnR. 
WashliiK'-^ri    DC  31)270 

Appeals  may  be  delivered  personally  to 
Room  912.  Warner  Bulkling.  501  Uth 
Street  N^*'  Wa.«hinKton.  DC 

5  Stnfenfntfi  nt  Dv^agrrtvient. 
"Statements  of  Dlsasreement"  pursuant 
to  31  CFR  127ieM4)«i)  shall  be  filed 
with  the  ofTidft!  signing  the  notlficatton 
of  refusal  to  amend  at  the  address  Indi- 
cated In  the  letter  of  notlflration  vtthm 
35  days  of  the  date  of  such  notification 
and  should  he  limited  to  one  page 

6  Sentre  oi  o^fK'rss  Service  of  proc- 
ess »111  be  re.  «>n  t>d  by  the  Directoi  of  the 
Mint  and  shall  be  delivered  to  .«uch 
ofllcer  at  the  foHov^mg  locauon 

Director  of  trie  Mip»  R.->r>m  20«4  M.^'.ir  TrriL't- 
wrv  Bullflinu  iViO  P«'nn.>«»lv»nt«  Avenue 
NW.  Wftshliip'ur.    DC  302^ 

7  Annual  notice  of  iv^tcrnf  of  tt'ctnds. 
The  annual  notice  of  system*  of  records 
required  by  s  u  8  C  S52a'e'  '4i  with  re- 
spect to  records  maintained  by  the 
Bureau  of  the  Mint  is  set  forth  in  Gen- 
eral Services  Administration  publi'^ation 
entitled  Notice?  of  Record^  Systems." 
Any  specific  requirements  for  access,  in- 
cluding Identification  requlremciit~s.  In 
addition  to  the  requirement*  set  forth  In 
81  CFR  5  1  26  and  «  1  27.  and  locations 
for  access  are  indicated  In  the  notice  for 
the  pertinent  sysr«m 

ApvtNOix  1— BiREsr  or  the  Public  Debt 

1  In  tjevpral  This  appendix  apptles  to 
the  Bureau  of  the  Public  Debt  as  defined 
m  31  CFR  Part  1  Subpart  C  §  1  20  It 
sets  forth  s;.eoific  notification  and  access 
procedures  Alth  respect  to  particular  .sys- 
tem.s  of  records  identifies  the  officers 
deriEnnted  to  make  the  Initial  determina- 
tions *ith  respect  to  notification  and  ac- 
cess to  records  the  officers  designated  to 
make  the  initial  and  appellate  deter- 
minations with  respect  to  requests  for 
amendment  ol  records  the  officers  desig- 
nated to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  "State- 
ments of  Disaareement'  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
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In  addition,  it  references  the  official  an- 
nual notice  of  systems  of  records  and 
notices  of  the  Intended  uses  oJ  the  In- 
formation In  the  system  required  by  5 
use  562a'eM4i  and  "IP  and  pub- 
lished bv  the  General  Servicer  Adminis- 
tration as  "NoUces  of  Record*  Systems" 

2  Reauestf  lor  nottln-^tton  and  access 
to  record."  and  acrnuntingf  oi  dmclusures 
Initial  doternnnntions  under  31  CFR 
J  I  36  as  to  whether  to  grant  reque.sts  for 
notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Bureau 
of  the  Public  Debt  will  be  made  by  the 
head  of  the  orBanl7i»tional  unit  having 
immediate  custody  of  the  records  re- 
quested or  his  delegate  as  Indicated  in 
the  appropriate  svstem  noUce  m  "Notices 
of  Records  Systems '  published  by  the 
General  Servicns  Administration  Re- 
quests for  access  to  records  contained 
within  a  particular  Bureau  system  ol  rec- 
ords should  be  submitted  to  the  address 
Indicated  for  that  system  in  the  descrip- 
tions thereof  publl.shed  by  the  General 
Services  Administration  Requests  may 
be  delivered  personally  to  the  Bureau  of 
the  Public  Debt  Room  300  Washington 
Building  15th  Street  and  New  York  Ave- 
nue N  W    Washington  D  C 

3  Requi'i^ts  tor  amendnient  of  records 
Initial  determinations  under  31  CFR 
I  1  27  a)  through  id'  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Bureau  of  the  Public  Debt  will  be  made 
by  the  head  of  the  organizational  unit 
havinp  immediate  custodv  of  the  records 
or  his  delegate  Requesf.s  for  amendment 
of  records  should  be  adrtres.sed  as  indi- 
cated in  the  appropriate  system  notice 
m  "Notues  of  Records  Svst^ms"  pub- 
lished by  the  General  Services  Adminis- 
tration Reouesrs  for  mformatUin  and 
specific  guidance  on  where  to  send  such 
requests  should  i)e  addressed  to 

PTt«acv  Act  Ame'dment  Request.  Commis- 
sioner of  the  Public  Dfbi  15th  3treet  and 
Nfw  York  Avenue,  NW,  Washington.  DC 
2023« 

4  Administratjre  apptal  ol  initial  de- 
terminatum  rei'isinp  to  amend  record 
Appellate  determinations  under  31  CFR 
5  1  27  e  I  with  respect  co  records  of  the 
Bureau  of  the  Public  Debt  "Including  ex- 
tensums  of  time  on  appeal  >  will  be  made 
to  the  Commissioner  ol  the  Public  Debt 
or  his  delegate  as  limited  by  5  U  S  C 
552aid'<2i  and  <3>  Appeals  made  from 
initial  determinations  refusing  to  amend 
records  made  by  mail  should  be  ad- 
dressed as  indicated  in  the  letter  ol  ini- 
tial decision  or  to 

Piiuary  Art  Amendmer.t  .Appeal  Commis- 
sioner of  the  Public  I>bt  18th  Street  and 
New  York  Avenue,  N  W  .  WMhingion,  DC 
2(rZ26 

Appeals  n»ay  be  delivered  personally  to 
the  Bureau  of  tne  Public  Debt  Room  300. 
W:ishingr«n  Building  l.'^th  Street  and 
New  York  Avenue,  N  W  ,  Washington. 
DC 

5,  Siatemeu!."  of  Disagreement. 
"Statements  of  Dlsagreenient '  pursuant 
to  31  CFR  S  l_2"ie'  '4'  '!>  shall  be  filed 
with  the  official  signing  the  notification 
of  refusal  to  amend  at  the  address  In- 
dicated in  the  letter  of  notification  with- 


in 3S  d«ys  of  the  date  of  such  notification 
and  should  be  limited  to  one  page 

8  Serrtce  ol  process  Service  of  proc- 
ess will  be  rece1vi»d  by  the  Chief  Coun- 
sel Of  the  Bureau  of  the  Public  I>ebt  or 
his  delegate  and  shall  be  delivered  to 
such  officer  at  the  following  location: 

Chief  Coim«el.  B'lreau  of  the  Piitillc  Debt. 
Room  aoo  Wii.«hin,ron  BulldmK  15th 
Street  anrt  New  York  Avenue,  N  W  .  Wa-^h- 
Ington,  DC   2022fi 

7  Annual  notice  of  s'jftems  ol  recordLs 
The  annual  notice  of  systems  of  records 
required  by  5  DSC.  552a'e''4'  with 
respect  to  records  maintiiined  bv  the  Bu- 
reau of  the  Public  Debt  is  set  forth  in  the 
General  Services  Administration  publi- 
cation entitled  Notices  of  Records  Sys- 
tems '  Any  specific  requirements  for  ac- 
cess. Including  identih<auon  require- 
ments, in  addition  to  it\e  requirements 
set  forth  in  31  CFR  <  l  26  and  5  l  27  and 
locations  for  access  are  indicated  In  the 
notice  for  the  pertinent  system 

Appendix  J — Orrif  f  of  the  Comptroller 
OF  THE  Currency 

1  In  General  Thus  appendix  is  appli- 
cable to  the  Olfice  of  the  Comptroller  of 
the  Currency  as  defined  at  31  CKR  Part 
1,  Subpart  A  I  1  20  This  section  promul- 
gates a  specific  notlflcauon  and  access  to 
procedure  with  respect  to  particular  sys- 
tems 01  records  Further  It  identifies  the 
persons  designated  to  make  the  Initial 
determinations  regarding  notification 
and  access  to  records,  designates  officers 
who  win  make  the  initial  and  appellate 
determinations  in  connection  with  re- 
quests for  amendment  of  records  desig- 
nates officers  who  will  be  empowered  to 
grant  extensions  of  time  on  appeal  lists 
otftcers  with  which  'St.Htemenus  ol  Dis- 
agreement' may  be  filed,  designates  an 
ofTice  to  receive  service  ol  process  and 
provides  addresses  for  dell^  er\  of  re- 
quests, appeals  and  servnce  of  process  In 
addition,  it  references  tlie  ofTicial  annual 
notice  of  systems  of  records  and  notices 
ol  the  proposed  uses  of  the  information 
In  the  system  required  by  5  C  S  C  552' e' 
<4>  and  I  111  published  by  the  General 
Services  Administration  as  'Notices  o' 
Records  Systems  ' 

2  Repuest  for  notification  and  access 
to  records  arid  accounting  of  disclosures 
Initial  determination  under  31  CFR  1  26, 
as  to  whether  to  grant  requests  far  noti- 
fication and  access  to  records  and  ac- 
countings of  disclasure  for  tiie  Office  of 
the  Comptroller  of  the  Currency  will  be 
made  to  the  Directx^r  Public  Affairs  Re- 
quest for  information  and  specific  guid- 
ance on  where  to  send  such  request 
should  be  addressed  to 

Director  Public  AfTairs  Compirn'>r  nf  the 
Ciirrenrv  Sixth  Floor  4»0  K  1.  Fnfanl 
Pla/a,   S 'A?  .    Washington,   DC    :i02!9 

Requests  may  be  delivered  In  person  at 
the  at)Ove  mentioned  address 

3  Requests  for  amendment  ol  rpcoulfi 
Initial  determination  under  31  CVn  1  27 
(ai  through  <di  as  to  whether  to  grant 
requests  to  amend  records  for  the  Office 
of  the  Comptroller  of  the  Currency  will 
be  made  by  the  Director,  Public  Affairs. 
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Requests  for  Information  or  si>eclflr  gtild- 

ance  on  where  to  .send  such  requMts 

should  l>e  ndcl!es.sed  to 

D!re<~tor  Putjllr  AtlHlrs  Comptroller  of  the 
Currenry  Sixth  Kloor.  iW  E  1.  Fiifhnt 
Ma»>    HW      VA'BshlhK'^)'!     DC     ^dViie 

4  Admtriistrattve  appeal  of  initial  de- 
termviatton  rriustno  to  amend  record 
Aiii)ellflie  deiernilntitlons  subject  to  31 
CKR  1  27  e'  with  respect  to  records  of 
the  C'oniplroHei  of  the  Currency  includ- 
ing exten.--ions  ol  time  on  appeal  will  be 
made  by  the  Comptroller  of  the  Cur- 
rency or  Chief  Coun.sel  or  delegate  of 
such  officer  as  limited  >y  ft  USc  552a 
•  d«  '2>  and  '3'  Ap!>eals  made  from  the 
liiilliil  determm.itldiis  relu,■^lllK  tu  amend 
records  madt  by  mall  should  be  addressed 
to 

Direc'or.  Tuh.'c  AftAlrs  romt)l-oller  n*  the 
<  urrencv.  blxih  Flo<ir  49(1  E  I  Enfant 
Pin/a.  SW.  W.ishlngri'ii.  DC    202l« 

Appeals  msiv  he  delivered  personally  to 
the  fihove  mer»l.'iied  addre.^s 

5  Stntrrnrvtx  ol  disaareement  "State- 
ments of  DIsak'reement"  pursuant  to  31 
CFR  1  27'e"4'  •!'  shall  be  filed  with  Di- 
rector. Public  Affairs  at  the  previously 
de.■^l^;naled  address  within  35  days  of  t)ie 
date  i)f  nottlication 

6  Service  ol  prncess  Service  of  process 
wi;i  be  recel'.ed  bv  the  Oflice  of  Chief 
Counsel  of  the  Comptroller  of  the  Cur- 
rency or  his  delegate  and  shall  be  deliv- 
ered to  such  (ilTices  Ht  the  foliowiuK  loca- 
tion 

Off  •>  ol  C.ilpf  roun,sel  C  hiptroller  of  t:;r 
fur'ency.  Sixth  Flo.ir  49(1  E  I  Enf.iiit 
i;a/!i    b  W  .  WnshUiKtor.    DC    20219 

7  Annual  Notice  of  sv^tems  of  records 
The  annual  noti-e  of  .system.s  of  records 
requliedbv  5  USC  5o2a  ei'4'  with  re- 
spect to  records  maintained  hv  the 
Comptroller  of  the  CiiiTency  is  ^ci  forth 
In  materia!.;  entitled  .system  of  records. 
As  a  General  proposition  the  records  con- 
tained in  the  Comptrollers  systems  of 
records  mav  be  obtained  only  upon 
proper  Identlflratlon  Further,  a  fine  of 
$,"101)0  Is  imposeo  pursuant  to  5  USC 
5!S21i  for  person.s  seeking  to  obtain  rec- 
ords of  the  Con.ptroller  of  the  Currency 
under  false  pretenses 

ArrFNDix    K~US    S^vINr,5l  Bovds 

Division 
1  In  Qcnrraj  Tills  npneiidlx  nppllev  to 
the  S.-ivings  Bonds  Division  as  defined  in 
31  CFR  Part  1.  Subpart  C  S  1  20  It  sets 
forth  specific  notification  and  ncces-;  pro- 
cedures with  respect  to  particular  sys- 
tems of  record^  Identifies  the  .officers 
de.^iSiTTihted  to  make  the  ln1ti:il  dete-mln- 
atlons  with  respect  \o  notification  and 
access  to  records  the  officers  designated 
to  make  the  Inltl.n  and  appellate  deter- 
minations with  respect  to  reque.-ts  for 
amendment  of  records,  the  ofl^cers  des- 
ignated to  grant  extensions  of  time  on 
appeal,  the  officers  with  which  "State- 
menus  of  Disagreement"  may  be  filed,  the 
officer  designated  to  receive  service  of 
process  and  the  addresses  for  delivery  of 
requests,  appeals  and  service  of  process. 
In  addition,  it  references  the  official  an- 
nua] notice  of  systems  of  records  and  no- 
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tices  of  the  Intended  use«  of  the  infor- 
mation in  the  ,sv  .stem  required  by  5  U  8  C, 
S52a'e'i4i  and  <lli  and  published  by 
the  General  Services  Administration  as 
"Notlcefi  of  Records  Systems  " 

2  Requests  lor  nntifiraiton  and  access 
to  records  and  accountings  of  dtsclosures 
Initial  determinations  under  31  CFR 
IS  1  26.  as  to  whether  to  grant  requests 
for  notification  and  I'cess  to  records  and 
accountings  of  disclosures  for  the  Sfiv- 
Ines  Bonds  Division  will  be  made  by  the 
head  of  the  organL-fMonal  unit  having 
immediate  custody  of  the  records  re- 
quested or  his  deleL'Rrp  as  Indicated  In 
the  :^ppropr1nte  svsterti  notice  in  "Notices 
of  R«cords  System"^  published  by  the 
General  Services  Ali.^lmlstratlr1n  Re- 
quests for  Informatlnii  and  specific  guid- 
a;ue  on  where  to  s«';:n  reoue.sis  for  rec- 
ords should  be  addre--»-d  to 

Privacy  Act  Contact  t' s  Saving  Bonds  Di- 
vision Densrtment  if  the  Treasury  nil 
20*h  Street.  NW  ,  Wri^nington.  DC    20226 

Requests  mav  be  del'vered  personally  to 
V  S  Savings  Bonds  DivKlnn  Room  225A, 
V.Tngimrd  Building.  1111  20th  Street. 
N  W  ,  Washington.  D  r 

3  R'-qnest!:  lor  amndmvnt  ol  records 
Initial  det4»rmlnat.ir»is  under  31  CPTl 
5  1  27  a  >  through  'd  as  to  whether  to 
grant  reniiests  to  amend  records  for  the 
Savings  Bonds  Dlvisinrl  will  be  made  by 
the  head  of  the  ofgai;'7atlonal  unit  hav- 
ing inimerilntp  custoc;.  of  the  records  or 
his  delegate  Request*^  for  amendment  of 
records  should  be  add-esspfi  as  Indicated 
In  the  appropriate  svs'em  notice  In  "No- 
tices of  Records  EvKt-ms'  published  by 
the  General  Services  Aflmlnlstrafion  Re- 
quest'^ for  infomiatlor  ind  specific  guid- 
ance on  where  to  s-nd  such  request* 
should  he  addressed  tc 

Prlvacv  A'-t  Contact,  V  f'  Sa-lnps  Bonrlf  D1- 
vtst'.n  Deiartrrert  o'  the  Treaiurv  till 
20th  Street.  NW  .  Wa.»hlngton    DC   20220 

4  Adnnnia'ratire  cvpeal  of  initial 
detrmnnatton  reUisinc  to  amend  record. 
Anpellaie  det^'mdnatli  ris  under  31  CFR 
*  1  27' ei  with  r'»spect  to  records  of  the 
Savings  Bonds  Division  'Including  ex- 
t<>asinns  of  time  on  apj  .ab  «in  be  made 
by  the  National  Dlrec.r  US  Savings 
Bonds  Division  or  the  lelegnte  of  such 
officer  as  limited  by  5  USC  552a'd'  ■2» 
and  'Si  Appeals  madt  from  Initial  de- 
ter.mlnatlons  refusing  t.i  amend  records 
made  bv  mall  should  be  uddressed  as  In- 
dicated In  the  letter  of  initial  decision  or 
to: 

National  Director  US  Sn.'ncs  Bonds  Divi- 
sion, Peparrmenf  of  the  I  re,-\sury  1111  20*h 
S'reet,  NW^ .  Wash1n(rTo-,    DC    20228 

Appeals  may  be  deliver'  d  personally  to 
the  above  address 

5  Stairments  of  Disnc'  rmeni  "State- 
ments of  nisagreement'  pursuant  to  31 
CFR  !  1  27'e>  '4>  (I'  sh.ill  be  filed  with 
the  official  signing  the  n  ■■Iflcatlon  of  re- 
fusal to  amend  at  the  a  viress  Indicated 
In  the  letter  of  nottflciition  within  35 
days  of  the  date  of  such  notification  and 
should  be  limited  to  one  ;)flge 

6  Service  of  process  Service  of  pro- 
cess will  be  received  bv  the  General 
Counsel  of  the  Department  of  the  Treas- 
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ury  or  his  delegate  and  shall  be  dellverwl 

to  such  officer  at  the  following  location. 

0«Tieral  Coun^iel  Department  of  the  Treas- 
ury Room  3000  Main  Treasury  Building, 
i.vto  Fennsvivanl*  Avenue.  N  W  .  Washing- 
ton   DC    20220 

7  Annual  notice  of  svstemjt  of  recordt. 
The  annual  notice  of  systems  of  record* 
required  by  5  USC  5528 'e- '4'  with 
respect  to  records  maintained  by  the 
Savings  Bonds  Division  is  set  forth  in  the 
General  Services  Administration  publi- 
cation entitled  "Notices  of  Records  Sys- 
tems ■'  Any  specific  requirements  for  ac- 
cess Including  Identification  r^Kjulre- 
ments,  in  addition  to  the  requirements 
set  lorth  In  31  CFR  «  1  26  and  8  1  27. 
and  lo<atinns  for  access  are  Indicated  In 
the  notice  for  the  pertinent  system 

AepFNntx  L — Consolidated  Federal  Law 

ENFf)RCrMFNT   TRAINING  CENTER 

1  In  nenrral  This  appendix  applies  to 
the  Consolidatf-d  Federal  Law  Enforce- 
ment Training  Center  It  sets  forth  spe- 
cific notification  and  access  procedures 
with  respect  to  particular  systems  ol  rec- 
ords. Identifies  the  officers  designated  tc 
ma':e  the  initial  determinations  with 
res!)ect  to  notification  and  access  to  rec- 
ords the  officers  designated  to  make  the 
Initial  and  appellate  determinations  with 
respect  to  requests  for  amendment  of 
records,  the  officers  designated  to  grant 
extensions  of  time  on  appeal  the  officers 
with  which  Statements  of  Disagree- 
ment" may  be  filed  the  officer  designated 
to  receive  ser\'ice  of  process  and  the  ad- 
dresses for  delivery  of  requests,  appeals 
and  service  ol  proce.ss  In  addition.  It  ref- 
erences the  official  annual  notice  of  sys- 
tems of  records  and  notices  of  the  in- 
tended uses  of  the  Information  In  the 
system  required  by  5  USC  552a 'e)  <4> 
and  '11'  and  published  by  the  General 
Sertlcps  Administration  as  "Notices  of 
Records  Systems  " 

2  Requests  lor  notification  arid  access 
to  records  and  arrountinas  ol  disclosures 
Initial  determinations  under  31  CFR 
5  1  26,  as  to  whether  to  grant  requests 
for  notification  and  access  to  records  and 
accountings  of  disclosures  for  the  Con- 
solidated Federal  Law  Enforcement 
Tral-ine  Center  will  be  made  by  the  head 
of  the  orcanlzatlonal  unit  having  Im- 
mediate custody  of  the  records  requested, 
or  his  delegate  as  Indicated  in  the  ap- 
propriate system  notice  In  "Notices  of 
Records  Svstems"  published  by  the  Gen- 
eral Services  Administration  Requests 
for  inlormatlon  and  specific  guidance  on 
where  to  send  requests  for  records  should 
be  addressed  to: 

Privacy  Act  Rea'ie<;t  Consolidated  K»derftl 
Law  Enforcement  rrainlng  Center  Glynco, 
Georcia  31520 

Requests  may  be  delivered  personally  to 
the  Library  Building  12  Con.solidated 
Federal  Law  Enforcement  Training  Cen- 
ter Glvnco  Georgia 

3  Requests  for  amendment  of  records. 
Initial  determinations  under  31  CTO 
J  1  27  'a I  through  id'  as  to  whether  to 
grant  requests  to  amend  records  for  the 
Consolidated  Federal  Law  Enforcement 
Training  Center  will  be  made  by  th« 
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of  the  orKRnl7Bf  tonal  unit  having  Im- 
medifl'P  ru-iod>-  of  the  if^-ords  or  hts 
d«»it*Ht#  RequPsU=-  for  am<«ndmeTit  o( 
rworfif  5ho«iid  be  addressed  as  indicated 
tn  the  appropnnfe  <i\st^m  notlre  In  "No- 
llres  ol  Koroids  System.'-"  published  by 
Ihe  CViie'-al  Se*  vice*;  Administration  Re- 
QueM*  f.>r  iKtniriiftUon  and  "jpenfic  Buld- 
anre  on  where  to  J*i)a  surh  roquesis 
fthoiild  be  adares{#d  to 

d»r»<l   f><l«»'Si    l.»w  Fiifo'-t-Hmerit    Iralnlnk' 
Crr-fT    Oi\:.ro    (.<*OTiilH  31S20 

4  Ad"iiri<tTafr''  apvfol  nf  inittnt  dr- 
tr'niinnnov  Tetu^ma  to  cnu-vd  record 
k^veW-MP  determinations  under  31  CFR 
{  1  2"'e'  with  respect  tx)  records  of  the 
Consolidated  Federstl  Lew  Enforcement 
Training  Center  will  be  made  by  the  ^•i- 
mstant  Secretary  lEnforrement  OperR- 
Uon5  and  Tarlfl  AfTalrs>.  Department  of 
the  Treapur>-.  "IncludlnK  extensions  of 
time  on  appeal  or  the  delegate  of  such 


nfflrer  a.- llmlfert  by  S  U  R  C  5S2ad>  '2t 
and  '3i     Af>pe«ls  made  from  Initial  de- 

t.rrmln«rions  r'^fusmp  f^  amend  rei-nrds 
made  hv  mail  should  be  addres.'icd  ns  In- 
du  a;>>i  ii;  the  letter  of  Inifla!  decl.'^lon  or 
to 

Privarv  Art  Auiendinent  Auix'hI  CFI  FT<" 
Aivslsraiif  S*''rptHrv  lEiiforrpnient.  Oitevx- 
fioiis  dnd  Tariff  Affainii.  Departn'ent  of 
the  T'T»«fiii'-v  isod  Ppnn'^vlvantB  Av^'tiu*'. 
NW  ,  R<K)ni  344«.  W-iahliiKton.  DC    2t>2-?(» 

Appeals  may  be  delivered  pe'->.onally  ffl 
the  As.sist4int  Serretarv  'Enforcement. 
OnerHtlons.  and  Tariff  Affalrsi.  Room 
3448      Main     Treasury     RulldliiK      l.'^OO 

Penn.svlvanla  Avenue.  NW  .  W:i>hlnKton. 
DC 

5  StatfTTiPTits  ni  disaarremfnt  "State- 
menT>;  of  nis>iK'''^ment"  pursuant  to  31 
CFR  S127eii4  1>  shall  be  f^led  wltJi 
the  official  sIriiI:  »:  the  noiitlcHtion  *ithin 
S5  days  of  the  date  of  nuch  notlflcaUon 
and  should  be  limited  to  one  pag*» 


fl  SfT'-fcr  of  prnrrs'^  Senice  of  pmr- 
e>;.«  will  h»'  rerflvpd  hv  the  Oerefil  Coun- 
sel ol  th»^  Depnrtment  nt  the  Trf»flsur\  or 
his  deleKflte  nrd  shall  he  dellrprpd  to 
such  officer  at  the  folh-"'' Ir.B  locnttnn 
Oeiipral  Coimspl    OfpRrtmcnt  of  thp  Trpus 

iirv    Room  :<ooo    VHin  Trpa.«'irT  Biilldlrik:, 

ISOO  Penn«vivHi-,ln  Avi»n,.p   NW  .  W«.shln« 

ton.  lie  2(i2'.?it 

7  Anviial  rtottrr  nf  ■<vstfTtix  nt  rernrdx 
The  annual  nonce  of  ,=vsreni.'  of  records 
rvqiilred  bv  .S  IT  S  C  .Sf)2H<c>'4>  with  re- 
Rpe<t  to  records  mnlrtatned  bv  the  Con- 
solidated PVrteral  I,{iw  Enforcement 
Training  Center  Is  set  forth  tn  the  Cren- 
eri]  Services  Admlnl'^trqtlon  publlrjttloti 
entitled  "Ncfli-es  of  Rt^ords  Svsrems" 
Any  specific  rfnuirenif;  (.«  for  Hccess  In- 
cluding Idcptlticfirion  reqiiirfnicn's  In 
addition  to  the  requlremenr.s  set  forth 
In  31  Ch'R  5  I  ?6  Hnd  6  I  27  and  locnt.lons 
for  access  are  indicated  In  the  notice  for 
the  pertinent  .system 
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wfouldyou 
like  to  know 

if  any  changes  have  been  made  in 

certain  titles  of  the  CODE  OF 

FEDERAL  REGULATIONS  without 

reading  the  Federal  Register  every 

day?  If  so,  you  may  wii>h  to  subscribe 

to  the  "Cumulative  List  of  CFR 

Sections  Affected,"  the  "Federal 

Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

Id  year 

The  "Cumulative  List  of  CFR  Sections 

Affected"  is  designed  to  lead  users  of 

the  Code  of  Federal  Regulations  to 

amendatory  actions  published  in  the 

Federal  Register,  and  is  issued 

monlhiy  in  cumulative  form.  Entries 

indicate  the  nature  of  the  changes. 

Federal  Register  Index     $8.00 

I  M  yccir 

Indexes  covering  the 

tents  of  the  daily  Federal  Register  are 

issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 

names  of  the  issuing  agencies.  Significant 

subjects  are  carried  as  cross-references. 

A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

In  the  Federal  Register. 


^^S.  »       ■  Cun-.ulative  Listof  CF 

^""•^Ni^         to  be  mailed  free  of 


Note  to  FR  Subscribers:  FR  Indexes  and  the 

FR  Sections  Affected"  will  continue 

charge  to  regular  FR  subscribers. 
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■      Mjil  order  form  to: 

S      Superintendent  of  Documents,  U.S.  Government  Prir'ng  Office,  Washington,  D.C.     20402 


for- 


subscrrplion(s)  to  the  publications  checked  below: 


There  is  enclosed  $ 

CUMULATIVE  LIST  OF  CFR  SECTIONS  AFFECTED  ($10.00  I  year  domestic;  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($8.00  a  y*ar  domestic;  $10.00  foreign) 
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highlights 


EDUCATIONAL  WORKSHOPS  ON   HOW 
TO   USE   THE    FEDERAL   REGISTER 

OFR  announces   Region   V  workshops  to   be   held 

in   Cleveland,    Ohio,    10-12-77  49531 


SUNSHINE  ACT  MEETINGS 


49542 


LEIF   ERIKSON   DAY 

Presidential   proclamation 49431 


UNITED   NATIONS   DAY 

Presidential    proclamation 

COPYRIGHT   ROYALTY   TRIBUNAL 

Presidential    order 


49433 


49435 


WORKER   SAFETY 

Latxjr/OSHA    solicits    comments    and    Information    by 
11-1-77  on  nickel  uses  and  compounds  which  involve  a 
potential  carcinogenic  ha2ard.  and  on  appropriate  regu 
latory  response  to  this  hazard  49472 

CIGARETTE   EXPORTS 

Treasury/ATF  proposes  to  require  addit.onal  evidence 
regarding  shipments  to  contiguous  foreign  countries; 
comments    by    11-28-77       49471 

ALIENS 

Justice/INS  proposes  to  aniend  voluntary  departure  reg- 
ulations;  comments   by   10-27-77   . 49459 

VETERANS   BENEFITS 

VA  amends  regulations  pertaining  to  cooperative  training 
courses:    effective    9-20-77  49454 

BANK    HOLDING   COMPANIES      ' 

FRS  publishes  regulations  concerning  disciplinary  sarK- 

tions,  stays  and  appeals;  effective  10-3-77 49441 

CETA   PROGRAMS 

Labor/ETA  publishes  list  of  prime  sponsors  for  fiscal 

year  1978  Indian  and  Native  American  programs     49528 

OIL  AND   GAS   EXPLORATION 

Interior/GS  proposes  regulations  to  enhance  State 
participation  m  decisions  relating  to  the  outer  continen- 
tal shelf;  comments  by  10-27-77 : 49478 

GEOTHERMAL   LESSEES 

Interior/GS  proposes  to  amend  operating  regulations; 

comments  by  10-27-77  .  ..   49482 


CONTINUED    INSIDE 


AGENCY    PUBLICATION    ON    ASSIGNED    DAYS    OF    THE    WEEK 

The  six-month  trial  period  ended  August  6.  The  program  is  being  continued  on  a  voluntary  basis  (see  OFR 
notice,  41  FR  32914,  August  6,  1976).  The  following  agencies  have  agreed  to  remain  in  the  program: 


Monday 

Tuesday               j              Wednesday                               Thursday 

Friday 

NRC 

USDA/ASCS 

NRC 

USDA/ASCS 

DOT/COAST  GUARD 

DOT/NHTSA 

DOT/FAA 

USDA/APHIS 

DOT/COAST  GUARD 

USDA/APHIS 
USDA/FNS 

USDA/FNS 
USDA/REA 

DOT/NHTSA 

DOT/FAA 
DOT/OHMO 

USDA/REA 

DOT/OHMO 

CSC 

CSC 

DOT/OPSO 

LABOR 

DOT/OPSO 

LABOR 

HEW/ADAMHA 

HEV^/ADAMHA 

HEW/CDC 

HBW/CDC 

HEW/FDA 

HEW/ FDA 

HEW/HRA 

HEW/HRA 

HEW/HSA 

HEW/HSA 

HEW/NIH 

HEW/NIH 
HEW/PHS 

HEW/PHS 

Documents  normally  scheduled  on  a  day  that  will  be  a  Federal  holiday  will  be  published  the  next  work  day 
following  the  holiday. 

Comments  on  this  program  are  still  invited.  Comments  should  be  submitted  to  the  Day-ofthe  Week  Program 
Coordinator,  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General  Services  Adminis- 
tration,  Washington,    D.C.   20408. 


ATTENTION:  For  questions,  corrections,  or  requests  for  information  please  see  the  list  of  telephone  numbers 
appearing  on  opposite  page. 


0) 
O 


I 


Published  dally.  Monday   through   Friday    (no  publication  on  Saturdays,   Sundays,  or   on   omclal  Federal 

holidays),   by   the   Office   of    the   Federal   Register.   National    Archives   and   Records   Service,   General   Services 

Administration,  Washington,  DC.  20408,  under  the  Federal  Register  Act   (49  Stat.  500.  as  amended;   44  U.S.C, 

Ch   16)  and  the  regulations  of  the  Administrative  Committee  of  the  Federal  Register  ( 1  CFR  Ch.  I) .  Dlstributlou 

"^  ,r,^  .f--     is  made  only  by  the  Superintendent  of  Documents,  U,S.  Government  Printing  Office,  Washington,  DC.  20402. 

The  Feder.m-  Register  provides  a  uniform  system  for  making  available  to  the  public  regulations  and  legal  notices  Issued 
bv  Federal  agencies  These  include  Presidential  proclamations  and  Executive  orders  and  Federal  agency  documents  having 
eeneral  applicability  and  legal  effect,  documents  required  to  be  published  by  Act  of  Congress  and  other  Federal  agency 
documents  of  public  Interest,  Documents  are  on  file  for  public  Inspection  In  the  Office  of  the  Federal  Register  the  day  before 
they  are  published,  unless  earlier  filing  Is  requested  by  the  Issuing  agency. 

The  FEDERAL  Register  will  be  furnished  by  mail  to  subscribers,  free  of  postage,  for  $5  00  per  month  or  »50  per  year,  payable 
in  advance  The  charge  for  individual  copies  la  75  cents  for  each  Issue,  or  75  cents  for  each  group  of  pages  as  actually  bound. 
Remit  check  or  money  order,  made  payable  to  the  Superintendent  of  Documents,  US  Government  Printing  Office,  Washlngtoo- 
DC.  20402. 

There  are  no  restrictions  on  the  republication  of  material  appearing  In  the  Federal  Regist«. 
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INFORMATION  AND  ASSISTANCE 


Questions  and  requests  for  specific  information  may  be  directed  to  the  following  numbers.  General  inquiries 
may  be  made  by  dialing  202-523-5240. 


FEDERAL  REGISTER,  Daily  Issue: 

Subscription  orders  (GPO) 

Subscription  problems  (GPO) 

"Dial  -  a  •  Regulation"  (recorded 
summary  of  highlighted  docu- 
ments appearing  in  next  day's 
issue).  I 

Scheduling  of  documents  for 
publication. 

Copies  of  documents  appearing  in 
the  Federal  Register. 

Corrections  

Public  Inspection  Desk.. 

Finding   Aids  

Public  Briefings:   "How  To  Use  the 

Federal  Register." 
Code  of  Federal  Regulations  (CFR).. 

Finding  Aids        


202-783-3238 
202-275-3050 
202-523-5022 


523-5220 

523-5240 

523-5286 
523-5215 
523-5227 

523-5282 

523-5266 
523-5227 


PRESIDENTIAL  PAPERS: 

Executive  Orders  and  Proclama- 
tions. 

Weekly  Compilation  of  Presidential 
Documents. 

Public  Papers  of  the  Presidents   .. 

Index  

PUBLIC  LAWS: 

Public  Law  dates  and  numbers 

Slip  Laws 

U.S.  Statutes  at  Large _ 

Index   

U.S.  Government  Manual 

Automation     

Special  Projects 


523-5233 

523-5235 

523-5235 
523-5235 

523-5237 
523-5237 
523-5237 
523-5237 

523-5230 
523-5240 
523^53^ 


HIGHLIGHTS— Continued 


CATTLE    MARKETING 

USDA/APHIS  amends  Brucellosis  regulations;  effective 
10-27-77  49438 

TEXAS   CITRUS 

USDA/AMS  p(opo3es  prade  and  si?e  requirement  for 
oranges  and  grapefruit;  comments  by  10—11-77  49458 

RECOMBINANT   DNA   RESEARCH 

HEW/NIH  proposes  revised  guidelines;  comments  by 
11-15-77  (Part  ill  of  this  issue)  49595 

CLINICAL   INVESTIGATIONS 

HEW/FDA  proposes  regulations  on  obligations  of  spon 

sors  and  monitors;  comments  by  12-27-77  (Part  IV  of 

this   issue) J 49611 

FOOD  ADDITIVES 

HEW/FDA  broadens  the  melting  point  specification  for 
an  antioxidant  and/or  stabilizer  for  polymers  intended 
lor  food  contact  use,  and  reduces  the  level  of  use  of  a 
modified  industrial  starch  (2  documents);  effective 
9-27-77;  objections  by  10-27-77      49450,  49451 

COLOR   ADDITIVES 

HtW/FDA  confirms  8-30-77  effective  date  of  a  regula- 
tion  on   mica    ...-...-»..„ 49464 

ANIMAL   DRUGS 

HEW/FDA  approves  safe  and  effective  use  of;  amoxicillin 
tablets  for  treatment  of  dogs,  and  tylosin/sulfamethazme 
premix  for  use  in  swine  feed;  effective  9-27-77 49453 

TETANUS  ANTITOXIN 

USDA/APHIS  proposes  to  amend  dating  requirements; 
comments  by  10-27-77       49462 


TRICHLOROETHYLENE 

HEW/FDA  proposes  regulations  and  restrictions;  com- 
ments by  11-27-77  (5  documents)  49464, 

49465    49467.  49468.  494,0 

RURAL   ELECTRICITY 

USDA/RtA  solicits  comments  by  10-24-77  on  proposed 
redefinition  of  general  funds  .    49453 

TREASURY    NOTES 

Treasury    announces    interest    rale    on    Notes    of    Series 
U-1979  49641 

PRIVACY   ACT 

DOD/Navy  creates  new  system  of  records;  comments 

by  10-27-77  .   494:5 

PRIVACY  ACT  ISSUANCES,  ANNUAL 
PUBLICATION 

Labor,   State,    NASA,   PBGC  and  VA   publish   rules  and 
systems  of  records  .    49353 


MEETINGS— 

Commerce/DIBA:    Computer   Systems   Technical   Ad- 
visor Committee,  various  sulKommittees.  10-12 
and  10-13-77 
Management  Labor    Textile    Advisory    Committee. 

10-12-77 
NOAA:  Pacific  Fishery  Management  Council  and  its 
Scientific    and    Statistical   Committee.    10-12 

thru    10-14-77 

Weather    Modificatiorr    Advisory    Board,     10-13 

and  10-14-77 

CRC:  Illinois  Advisory  Committee,  10-13-77 
Montana  Advisor-y  Committee,  10-22-77 
Ohio  Advisory  Committee,  10-17-77 


49493 
49495 

49495 

49496 
49492 
49493 

49493 
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Wisconsin  Advisory  Committee,  10-17-77 
EPA:  Classification  of  Pesticide  Uses  by  Regulation, 

10-17-77  

FIFRA      Implementation      Advisory 
Working     Group     on     Certification; 
10-14-77 
Advisory    Committees,     10-14    and 


Research    Advisory    Council, 


State  Federal 
Committee, 
10-12  thru 
HEW/ADAMHA: 

10-15-77 
Labor/BLS:     Business 
10-19-77 
Committee  on  Economic  Growth,  10-18-77 
Committee  on  Wages  and   Industrial   Relations. 

10-18-77    

LSC:      Committee     on     Appropriations     and      Audit. 

9-30-77  . 

NFAH/NEH:   Advisory  Committee   Fellowships   Panel, 

10-14  and  10-15-77 

President's  Commission  on  Mental  Health,  10-14  and 

10-15-77  

SBA:  Atlanta  District  Advisory  Council,  10-21-77 
State:  Shipping  Coordinating  Committee,  10-28-77 


49493 
49484 

49497 

49516 

49527 
49527 

49527 

49541 

49531 

49531 
49538 
49539 


Subcommittee  on  Safety  of  Life  at  Sea,  10-18  and 

11-2-77  (2  documents)  49539,  49540 

Transnaticmal     Enterprises     Advisory     Committee, 

lO-PO-77 49539 

AMENDED    MEETING — 

State/AID:  Agricultural  Development  Joint  Committee 
of  the  Board  for  International  Food  and  Agri- 
cultural Development,  10-11  and  10-12-77  49539 
Joint  Research  Committee  of  the  Board  for  In- 
ternational Food  and  Agricultural  Development, 
10-11  and  10-12-77 49539 

HEARING — 

HEW/SECY:    Protection    of    Human    Subjects   of    Bio- 
medical and  Behavioral  Research,  10-14-77 49520 

SEPARATE    PARTS   OF   THIS   ISSUE 

Part  It,  HUD/FIA  49583 

Part  III,  HEW/NIH  '...^ 49595 

Part  IV,  HEW/FDA    49611 

Part  V,  Miscellaneous  agencies/Privacy  Act  49653 


THE   PRESIDENT 
Proclamation 

Leif  Erik5on  Day 49431 

United  Nations  Day  ^         .    49433 

EXECUTIVE   AGENCIES 

Orders: 

Copyright  Royalty  Tribunal;  Com- 

mis-sioners,    .seniority 49435 

AGENCY   FOR    INTERNATIONAL 
DEVELOPMENT 

Notices 
Meetings : 
International    Food    and    Agri- 
cultural   Development    Board 

'2   documents' _    43539 

AGRICULTURAL   MARKETING   SERVICE 

Rules 

Grape.s  ' Tokay  >  grown  in  Calif-.-  49438 

Oranges    ( navel  i    grown   in   Ariz. 

and  Calif 49437 

Oranges  i  Valencia!  grown  in  Ariz. 

and  Calif 49437 

Proposed  Rules 

Oranges  and  grapefruit  grown  in 

Tex    49458 

AGRICULTURE   DEPARTMENT 

See  Agricultural  Marketing  Serv- 
ice: Animal  and  Plant  Health 
Inspection  Service;  Farmers 
Home  Adminustration:  Food  and 
Nutrition  Service;  Forest  Serv- 
ice; Packers  and  Stockyards  Ad- 
ministration; Rural  Electrifica- 
tion Administration. 

ALCOHOL,    DRUG    ABUSE,    AND    MENTAL 
HEALTH   ADMINISTRATION 

Notices 
iMeetings: 
Psychological  Sciences  Fellow- 
ship Review  Committee 49516 


contents 

ALCOHOL,   TOBACCO  AND   FIREARMS 
BUREAU 

Proposed   Rules 

Cigars,    cigarettes,    and    cigarette 
papers  and  tubes: 
Shipments    to    Mexico    without 
payment  or  with  drawback  of 
tax 49471 

Notices 

Firearms,  granting  of  relief 49540 

ANIMAL   AND   PLANT    HEALTH 
INSPECTION    SERVICE 

Rules 

Animal    and    poultry    import    re- 
strictions: 
Horses   from  Australia.   United 
Kingdom,  Ireland,  and 

France   49440 

Livestock  and  poultry  quarantine: 

Brucellosis    49438 

Proposed   Rules 

Viruses,  serums,  toxins,  etc.: 
Tetanus  antitoxin,  shorter  ex- 
piration date 49462 

ARTS   AND   HUMANITIES,    NATIONAL 
FOUNDATION 

Notices 

Meetings: 

Fellowships      Panel      Advisory 

Committee    49531 

CIVIL  AERONAUTICS   BOARD 
Proposed   Rules 

Accounts  and  reports  for  certifi- 
cated air  carriers;  uniform 
system: 
Corporate  disclosure  regula- 
tions, model;  inquiry;  exten- 
sion of  time 49462 


Notices 

Hearings,  etc.: 

Hawaiian  Airlines,  Inc.,  et  al —  49491 
Northwest  Airlmes,  Inc 49492 

CIVIL   RIGHTS   COMMISSION 

Notices 

Meeting.s.  State  advisory  commit- 
tees : 

Illinois    49492 

Montana    49493 

Ohio  49493 

Wisconsin   49493 

CIVIL   SERVICE   COMMISSION 

Rules 

Excepted  service: 

Air  Force  Department. 49437 

COMMERCE   DEPARTMENT 

Sec  Domestic  and  International 
Business  Administration;  Na- 
tional Oceanic  and  Atmospheric 
Administration. 

CUSTOMS   SERVICE 

Rules 

Marking,  country  of  origin;  addi- 
tion of  TSUS  item  numbers  for 
vacuum  bottles  and  containers    49451 

DEFENSE   DEPARTMENT 

See  Navy  Department. 

DOMESTIC  AND   INTERNATIONAL 
BUSINESS  ADMINISTRATION 

Notices 

Meetings : 
Computer    Systems    Technical 
Advisory  Committee  (3  docu- 
ments  49493.  49494 
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Management-Labor  Textile  Ad- 
visory Committee 49495 

EMPLOYMENT  AND  TRAINING 
ADMINISTRATION 

Notices 

Indian  and  Native  American  pro- 
gram prime  sponsors: 
Spon.sors;   list;   FY   1978    49528 

ENVIRONMENTAL   PROTECTION   AGENCY 

Proposed  Rules 

Pesticide  chemicals  In  or  on  raw 
agricultural  commodities:  tol- 
erances and  exemptions: 

Simazine   .    49485 

Pesticide  programs : 

Pesticide  products,  restricted 
use;  cla.ssiflcation;  optional 
procedures:  extension  of  time  49484 
Pesticide  products,  restricted 
use;  labeling  requirements, 
enforcement  procedures,  etc.; 
meeting   49484 

Notices 

Meetings : 

State-Federal  FIFRA  Imple- 
mentation Advisory  Commit- 
tee      -    -.    49497 

Water     pollution     control;     safe 
drinking  wat^r:  public  water 
systems  designations: 
Kentucky 49497 

FARMERS   HOME   ADMINISTRATION 

Notices 

Disaster  and  emergency  areas: 

Kansas .__-..-     .  49490 

FEDERAL  COMMUNICATIONS 
COMMISSION 

Proposed   Rules  | 

Citizens  radio  service: 

Citizens  band  radio  service 
(CB)  ;  simplification  of  regu- 
lations;  extension  of  time 49489 

FM  broadcast  stations;  table  of 
assignments: 

Arkansas;  extension  of  time 49486 

Public  safety  radio  services: 
Emergency   radio  service;   spe- 
cial;  cme-way  paging  opera- 
tions    49488 

Television      broadcast      stations; 
table  of  assignments : 
Florida;  petition  denied 49487 

Notices  I 

Hearings,  etc.: 

Offshore  Telephone  Co.  et  al_ 


49498 


FEDERAL   INSURANCE  ADMINISTRATION 

Rules 

Flood    Insurance    Program,    Na- 
tional : 
Communities  eligible  for  sale  of 

insurance 49584 

Proposed  Rules 

Flood    Insurance    Program,    Na- 
tional : 
Flood  elevation  determinations, 
etc.  (16  documents)...  49586-49593 


FEDERAL  MARITIME  COMMISSION 

Notices 

Freight  forwarder  licenses: 

Apollo  Internatiunal.  Inc 49499 

Oil  pollution;  certificates  of  fi- 
nancial   responsibility   49499 

Agreements  filed,  etc.: 

Inter-American    Freight    Con- 

f crcnr e    49500 

Matson  N;<  vigation  Co.  et  al .  -       49500 
Milwaukee.  City  of.  ct  al 49500 

FEDERAL   POWER   COMMISSION 

Notices 

Natural  ^'as  companies: 

CurtailmcnLs,  monitoring  and 
reporting  impact  and  requir- 
ing pipelines  to  comply 49506 

Hearings,  etc.: 

Boston  Edison  Co 49501 

Colorado  Interstate  Gas  Co   ^    .    49513 
Columbia     Gas     Transmission 

Corp   49502 

Connecticut     Light     &     Power 

Co 49506 

El  Paso  Natural  Gas  Co.  (2  doc- 
uments!       49507,  49508 

Florida  Power  &  Light  Co 49508 

McCulloch  Oil  Corp.  of  Texas..  49508 

Michigan  Power  Co 49510 

Mid  Louisiana  Gas  Co 49510 

National  F^jel  Gas  Supply  Corp     49510 
Natural    Gas    Pipeline    Co.    of 

America    i2    documents) 49511 

Nevada    Power    Co 49512 

Pacific  Power  &  Ught  Co 49513 

Raton  Natural  Gas  Co 49512 

Reliable  Energy,  Inc 49512 

Southern  Natural  Gas  Co 49512 

Stingray  Pipeline  Co 49512 

Texas     Eastern     Transmission 

Corp 49514 

Transcontinental  Gas  Pipe  Line 

Corp   49514 

Transwcstern    Pipehne    Co.    (2 

documents) 49514 

UnionLight,  Heat  &  Power  Co..  49513 
Western  Gas  Interstate  Co 49513 

FEDERAL   REGISTER   OFFICE 
Notices 

"Federal  Register — what  it  is  and 
how    to    use    it"    educational 
workshops : 
Cleveland,  Ohio 49531 

FEDERAL   RESERVE  SYSTEM 

Rules 

Bank     holding     companies     and 

State      banking      institutions; 

sanctions,    etc 49441 

Notices  ^~-  ' 

Interest  on  deposits;  time  de- 
posits, early  withdrawal  penalty 
suspended.  Missouri 49515 

Applications,  etc.: 

First  National  Corp 49515 

First  Texas  Bancorp,  Inc 49515 

FEDERAL  TRADE  COMMISSION 

Proposed  Rules 

Consent  orders : 
Gold      Bullion      International, 
Ltd.,  et  al 49462 


FISH   AND  WILDLIFE    SERVICE 

Rules 
Pishing: 
Lake  Ilo  National  Wildlife  Ref- 
uge. N.  Dak 49456 

Hunting: 
Des  Lacs  National  Wildlife  Ref- 
uge. N.  Dak 49455 

Lostwood  National  Wildlife  Ref- 
uge, N  Dak 49455 

Hillside  National  Wildlife  Ref- 
uge, Mi-ss.  (3  documents  I 49456, 

49457 

FOOD    AND    DRUG    ADMINISTRATION 

Rules 

Animal  drugs,  feeds,  and  related 
products: 

AmoxiciUin  tablets 49453 

Tylosin  and  sulfamethazine 49454 

Color  additives: 

Mica:  externally  applied  drugs 
and  cosmetics  use;    effective 

date    confirmed..    49452 

Food  additives: 
Dimyristyl   thiodipropionate...  49452 
Paper  and  paperboard  compo- 
nents;    aqueous     and     fatty 

foods;    correction 49452 

Starch,  modified  industrial 49453 

Proposed    Rules 

Animal  drugs,  feeds,  and  related 
products : 
Penicillin  in  animal  feeds;  ex- 
tension of  time 49469 

Trichlcroethylene  <2  docu- 
ments!    49468.    49470 

Clinical  investigations;  obliga- 
tions of  sponsers  and  moni- 
tors     49611 

Color  additives: 

Trichloroethylene 49464 

Food  additives : 

Trichloroethylene 49465 

GRAS    or    prior-sanctioned     In- 
gredients: 
Calcium  oxide  and  calcium  hy- 
droxide:   correction 49467 

Cloves  and  derivatives;  cor- 
rection    49467 

Licorice,  glycyrrhiza,  and  am- 
moniated  glycyrrhizin ;  cor- 
rection   . .  49467 

Human  drugs: 
Anticonvulsants,  oral;  bioequiv- 
alcnce  requirements;   correc- 
tion    49468 

Bioresearch  monitoring  data 
collection  form:  investiga- 
tional new  drugs;  draft  avail- 
ability;   correction 49468 

Human  drugs  and  cosmetics: 

Trichloroethylene 49467 

Notices 

Animal  drugs: 
Penicillin-containing  premixes; 

hearing;  extension  of  time..  49520 
Human  drugs: 

Nylmerate  Jelly  and  Trimo- 
San:  approval  withdrawn 
hearing    49521 
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Mccting.s: 

Advisory  conmiittees.  panels, 
etc.  (5  documenUs' 49525 

FOOD   AND   NUTRITION    SERVICE 

Proposed   Rules 

Sthool  lunch  program:  cor- 
recUon 49458 

FOREST   SERVICE 

Notices 

Environmental  statements;  avail- 
ability, etc: 
Clifford  Pinchot  National  Forest, 
Trapper-Siouxon       Planning 
Unit.    W;vsh  49490 

GENERAL   SERVICES   ADMINISTRATION 

See  also  Federal  Register  Office. 

Proposed  Rules 
Properly  management: 

P'edeial;  physically  handi- 
capped accommodations 49485 

GEOLOGICAL   SURVEY 

Proposed    Rules 

Geothermal  resources  operations: 
public,  acquired,  and  wathdrawn 
lands:  well  and  exploration  pro- 
cedures simplified 49482 

Outer  Continental  Shelf;  oil.  gas. 
and  sulphur  operatioas: 
Exploration,    development    and 
production    activities:    infor- 
mation to  States 49478 

HEALTH.    EDUCATION,    AND   WELFARE 
DEPARTMENT 

See  ai.so  Alcohol.  Drug  Abuse,  and 
Mental  Health  Administration; 
Food  and  Drug  Administration: 
Health  Care  Financing  Admin- 
istration; National  Institutes  of 
Health 

Notices 

Information  collection  and  data 
acquisition  activity,  description; 

inquiry 49516 

Meetings: 

Protection  of  Human  Subjects 
of  Biomedical  and  Behavioral 
Research,  National  Commis- 
sion       _  49520 

HEALTH    CARE    FINANCING 
ADMINISTRATION 

Notices 

Pharmaceutical  Reimbursement 
Advisory  Committee:  annual 
report  49525 

HOUSING  AND  URBAN   DEVELOPMENT 
DEPARTMENT 

See  Federal  Insurance  Adminis- 
tration 

IMMIGRATION    AND    NATURALIZATION 
SERVICE 

Proposed    Rules 
Immigration  regulations; 

Alien  dcportability ;  voluntary 
departure  prior  to  commence- 
ment of  hearing 49459 

Asylum;  application  processing; 
extension  of  time 49459 


CONTENTS 

INTERIOR    DEPARTMENT 

Sec  tx~.h  and  Wildlife  Service: 
Geologuiil  Survey;  Uuid  Man- 
agement Bureau;  National  Park 
Service. 

INTERNAL    REVENUE   SERVICE 

Notices 

Employee  benefit  plans: 
Prohibition     on     transactions: 
exemption  proceedings,  appli- 
cations, hearings,  etc.;  exten- 
sion of  comment  period ..   49530 

INTERSTATE    COMMERCE    COMMISSION 

Notices 

Motor  carriers: 

Hoiu^ehold  goods  broker  licens- 
ing procedures;  fees,  forms. 
surety  bond."^.  and  insurance 
policies;  effective  date  post- 
poned     49541 

JUSTICE   DEPARTMENT 

See  Immigration  and  Naturaliza- 
tion Services. 

LABOR    DEPARTMENT 

See  aho  Lalxir  StatLslics  Bureau: 
Occupational  Safety  and  Health 
Administration. 

Notices 

Authority  delegations: 

Labor-Management  Relations 
A.'i.-^istant  Secretary,  et  al.:  la- 
bor-management       relations 

programs 49530 

Consumer     representation    plan; 

postponement  of  open  meetings  ^  49531 
Privacy  Act;   sy.stems  of  records; 
annual  republication  and  access 
regulations    _-   49654 

LABOR    STATISTICS    BUREAU 

Notices 

Meetings: 

Business      Research      Advisory 

Council    49527 

Business  Research  Advisory 
Council:     Economic    Growth 

Committee    49527 

Business  Research  Advisory 
Council:  Wages  and  Indus- 
trial Relations  Committee —  49527 

LAND   MANAGEMENT   BUREAU 

Notices 

Airport  leases: 

Nevada 49528 

Applications,  etc.: 

Colorado    49526 

New  Mexico  (2  documents* 49526 

Wyoming 49526 

LEGAL   SERVICES   CORPORATION 
Notices 
Meetings: 
Appropriations  and  Audit  Com- 
mittee    49541 

MENTAL  HEALTH,  PRESIDENTS 
COMMISSION 

Notices 

Meetings    49531 


NATIONAL   AERONAUTICS   AND  SPACE 
ADMINISTRATION 

Notices 

Privacy  Act;  systems  of  records: 
annual  republication  and  acce-vs 
regulations    49683 

NATIONAL    INSTITUTES    OF   HEALTH 
Notices 

Kecombinant  DNA  molecule  re- 
search;   guidelines 49595 

NATIONAL^OCEANIC   AND  ATMOSPHERIC 
ADMINISTRATION 

Notices 
Meeting.s : 

Pacific     Fishery     Management 

Council 49495 

Weather  Modification  Advisory 

Board 49496 

NATIONAL   PARK    SERVICE 

Notices 

Hi-storic  Places  National  Register; 

additions,  deletions,  etc 49527 

NAVY    DEPARTMENT 
Notices 

Privacy  Act;  .'system.';  of  records     .  4949G 

OCCUPATIONAL  SAFETY  AND  HEALTH 

ADMINISTRATION 

Proposed    Rules 
Health  and  safety  .standards : 
Nickel,  inorganic,  exposure;  in- 
quiry    49472 

PACKERS   AND   STOCKYARDS 
ADMINISTRATION 

Notices 

Posting   and   deposting   of  stock- 
yards; 
Northwest    Alabama    Livestock 

Auction.  Ala.,  et  al 49490 

PENSION    BENEFIT  GUARANTY 
CORPORATION 

Notices 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 

ree:ulation.s -  49696 

PENSION  AND  WELFARE  BENERT 
PROGRAMS   OFFICE 

Notices 

Employee  benefit  plans: 

Prohibitions  on  transactions; 
exemption  proceedings,  appli- 
cations, hearings,  etc.;  exten- 
sion of  comment  period  .  _   49530 

RURAL   ELECTRIFICATION 
ADMINISTRATION 

Proposed    Rules 

Creneral  funds,  definition  and  re- 
view of;    inquiry 49459 

Notices 

Environmental  statements;  avail- 
ability, etc.: 
Basin  Electric  Power  Coopera- 
tive    49490 
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SECURITIES   AND   E)K:HAN«E 
COMMISSION 

Rules 

Interpretative  »elea.ses: 

Accounting  bulletin.s.  stafT_..._   49445 

Notices 

Self -regulatory  organizations; 

proix>sed   rule  changes: 

National  A.ssoclation  of  Securi- 
ties Dealers.  Inc 49533 

National      Securities      Clearing 

Corp.  (2  documents'-,  49534,  49537 
Hearings,    etc.: 

Billings  Energy  Corp 49532 

Boston  Stock  Exchange,  Inc___  49532 

Philadelphia    Stwk    Exchange, 

Inc.    (2  documents) 49538 

Corporate    Fund    Accumulation 

Program,  Inc  .  et  al 49532 

Midwest  Securities  Trust  Co._-  49533 

SMALL  BUSINESS  ADMINISTRATION 

Notices 

Applications,  etc.: 

Builders  Capital  Corp 49538 


COMWNK 

Meetings,  advisory  •ounells: 
Atlanta    Dlstricl 


49538 


STATE   DEPARTMENT 

See  also  Agency  for  International 
Develoiiment. 

Notices 

Meetings: 

Shipping     Coordinating     Com- 
mittee I  3  dicumenUsi.-  49539,  49540 
Transnational   Enteri)rises   Ad- 
visory Committee 49539 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 
regulations    49699 

TELECOMMUNICATIONS  POLICY  OFFICE 

Notices 

Meetings : 

Electromagnetic  Radiation  Ad- 
visory Council 49531 


TREASURY   DEPARTMENT 

See  also  Alcohol.  Tobacco  and 
Firearms  Bureau:  Customs 
Service;  Internal  Revenue  Serv- 
ice. 

Notices 

Kotcs,  Treasury: 

U-1979  


49541 


VETERANS   ADMINISTRATION 

Rules 

Vocational      rehabilitation      and 

education: 
Cooi>erative    courses ;    remedial 

and  refresher  training 49454 

Notices 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 
regulations   49726 
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40  CFR 
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41  CFR 
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CUMULATIVE   LIST  OF  CFR   PARTS  AFFECTED   DURING   SEPTEMBER 


The  following  numerical  guide  is  a  list  of  parts  of  each  title  of  the  Code  of 
Federal  Regulations  affected  by  documents  published  to  date  during  September. 


1  CFR 

Ch    I 

3  CFR 

Executive  Orders: 
12009 


43959 


46267 


PrOCI  AM.^TIONS: 

4518  44211 

4519        46265 

4520-    47167 

4521         ...        47545 

4522 .-: 47817 

4523 48865 

4524      49431 

4525 49433 

Memorandums: 

January  2.  1973  'Amended  by 
Memorandum  of  September  1, 
1977) -  48867 

April  26,   1973    ( Sw  Memorandum 

of  September  1.  1977'  48867 

December  13.  1973  (Sec  Memoran- 
dum of  September  1.  1977 1  -  48867 

October  29.  1974  (See  Memoran- 
dum of  September  1.  1977 » 48867 

May  20,  1975  <See  Memorandimi  of 

September  1.  1977i     48867 

August  5,  1975  I  See  Memorandum 

of  September  1,  1977  > 48867 

April   14.   1976    iSfe  Memorandum 

of  September  1,  1977t 48867 

November  5.  1976  iSee  Memoran- 
dum of  September  1,  1977  i 48867 

August  1,  1977  iSec  Memorandum 

of  September  1,  1977) 48867 

August2,  1977   -43957 

September  1,  1977 48867 

September  15,  1977 47169 

Orders: 

September  26.  1977 49435 

4  CFR 

6 47173 

331 45627 

3.32 - 45627 

351 45629 

403 45629 

5  CFR 
213 


44233, 

44541,  44542,  45283,  45326,  45893. 
46505,  46506,  47183,  47547.  48321- 
48324,  49437 

Proposed  Rules: 

713 46541 

7  CFR 

2 _  47547 

701 44213.  48324 

718 : 48324 

905 . 47547 

907 44801.  49439 

908 _  43959. 

44979,  45893.  46269,  46913,  47819, 

49439 
910 44213, 

45325,  46507,  47183,  48325,  48869 

917 43960,  44214 

919 45629 

926 46325,  49437 

929 44979 

931 _-  46507 

932 44801,  47550 


7  CFR — Continued 

944 --.  47550 

967 45326.  46045 

981 47183,  47184 

991 47184 
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1006 46914 

1012 46914 

1013 46915 
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1843 44717 
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1864 44696 
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1871 44696 

1872 44669.  44696 
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1901 45893 

1904 44669.  48327 

1921 44692 
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1955 44715 
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2852 44542.  45327 

2859 -- 48327 

Proposed  Rules: 

210  45328.49458 

722  46542 

906  49458 

910 45334 

948 44242 
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980 44242,  47561 
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1004 45001 
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1049 45335 

1133 44243 

1201 47848 

1207 47562 

1250 48889 

1701 45337,  46542,  47209,  49459 

1822 43980.  46320 

2852 45932.  45933 

8  CFR 

236 46045 

299 46045 

341 48869 

Proposed  Rules: 

108  49459 

242  49459 

9  CFR 

73 44214 

78 44215.  49437 

82 45284.  47185 

92 45895,48327,49440 

113 45284 
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Proposed  Rules: 

1 45934 
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3 45934 
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381 48342 
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10  CFR 

Ch.  U 46270 

20 43965,  46270 

32 43965 

70  43966 
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73 43966 

150 . 43966 
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303 48870 
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343 46275 
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65 46278 

71 43969-43971, 

44542,  44543.  45632.  45633.  46276- 
46278.  46924  47820-47822,  48872, 
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Proposed  Rules: 

369 --  48556 

921 45522 
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210 44972 
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271 47563 
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101 47827 
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204 47827 

304 46348 

Proposed  Rules: 

2 44558 

19  CFR 

1 47190 
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Proposed  Rules: 

1 -.  44821,  46062,  47221,  47222 

7 47221 

54 44396 

177 _  46352 


27  CFR 
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51 .-—  47988,  47994 

52 48546 
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706  48875 
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Proposed  Rules: 

Ch  I 47223 

286 -  45935 

976 46367 

33  CFR 

1-  48022 

3 48022 

110 44984 

117 - 46302.46925 

126 48022 

128 48876 

160 48022 

204 46520 

222 47204 

Proposed  Rules: 

110 45693 

117 44560.  46931 

157 47851.  47852 

164 47852 

35  CFR 

Proposed  Rules: 

265 44821 

246 44821 

247 44821 

10  -.45693 

36  CFR 

17 46302 

60 47658 
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Proposed  Rules: 

111 46742 

PhorosED  Rules: 
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(The  Items  In  this  list  were  editorially  compiled  as  an  uld  to  F^craAL  Registib  u.sers    IncluBlon  or  Mcluslon  from  thla  list  hae  no  legal 
•Ignlflcance.  Since  thla  list  ia  Intended  m  a  reminder,  It  does  not  Include  effective  dates  that  occur  within  14  days  of  publlcatloaj 


Rules  Going  Into  Effect  Today 


Treasury/Secy— Practice    before    the    Bu- 
reau of  Alcohol,  Tobacco  and  Firearms. 
33026;  6-29-77;  36458;   7-15-77 


Ust  of  Public   Laws 


This  l.s  a  conlinvilnK  ll.sllng  of  public  bills 
that  have  become  law.  the  text  of  which  Is 
not  publl.^hpd  In  the  Federal  Register. 
Copies  of  the  laws  In  Individual  pamphlet 
form  (referred  to  as  "slip  laws')  may  be 
obtained  from  the  US  Government  Printing 
Office. 

H.R.  7933  Pub.   L.  95-111 

Department  of  Defense  Appropriation 
Act.  1978.  (Sept.  21,  1977;  91  Stat. 
886.)    Price:    $1.10. 
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Title  3— The  President 

PROCLAMATION  4524 

'     Leif  Erikson  Day,  1977 


•19131 


^■" 


By  the  PrcshUnt  of  tlu  United  States  of  America 

A  Proclamation 

Once  again  it  is  appropriate  for  Americans  to  honor  the  intrepid  Norse  cxplorei^ 
wlio  overcame  hai-dship  and  adversity  to  reach  our  shores  so  long  ago. 

The  United  States  is  a  youii!,'  Nation.  l)ut  our  debt  to  that  courageous  Norseperson, 
Leif  Erikson,  jjrcdatcs  1776  and  recalls  a  distant  age  when  brave  adventurers  sailed 
forth  into  the  unknown.  As  a  people  we  continue  to  embody  this  spirit  of  bold  discovery, 
and  we  take  pride  in  his  historical  exi)l(>its. 

As  a  nuuk  of  respect  for  Leif  Erikson  and  the  Norse  explorers,  the  Congress  of 
the  United  States,  by  joint  resolution  approved  September  2,  1964  (78  Stat,  849,  36 
U.S.C.  169c),  authorized  the  President  to  proclaim  October  9  in  each  year  as  Leif 
Erikson  Day. 

NOW,  THEREFORE,  I,  JIMMY  C.\R  lER,  President  of  the  United  States 
of  America,  do  hereby  designate-  Sund.iy,  October  9,  1977,  as  Leif  Erikson  Day  and  I 
direct  the  appropriate  Government  officials  to  display  the  flag  of  the  United  States 
on  all  Government  buildings  that  day. 

I  also  invite  die  people  of  the  United  States  to  honor  the  memory  of  Leif  Erikson 
on  that  day  by  holding  appropriate  exercises  and  ceremonies  in  suitable  places  through- 
out our  land. 

L\  WITNESS  WHEREOF,  1  have  hereunto  set  my  hand  this  twenty-third  day 
of  September,  in  the  year  of  our  Lord  nineteen  hundred  seventy-seven,  and  of  the 
Independence  of  the  United  States  of  America  the  two  hundred  and  second. 


-^CT^ 


/y^/U^j 
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B\  tlh  /'/<  \/V/(  ///  of  till  l'nit(  d  Stafis  of  America 
A    I*r()(  lamalion 


Each  yf;ir  (>i\  O,  loiui  I\.  Amcri<  .ins  join  with  tlit-  jicojjlc  of  otlicr  <  ountrics  in 
(clcbnitiii'j;  tlie  amrucrsaiy  of  the  United  Nations  an  institution  <  roatcd  to  maintain 
internation.il  pcaio  and  soc  iiiity.  to  |)ronif)tc  t!ip  s('lf-d('tt>rniiiiatir>n  of  jicople^.  to  en- 
c'Hiiauc  rt■^])('l  t  for  Iiuiiiati  lights,  and  to  foster  e(f>tK)niio  and  s'h  ial  welfaie. 

Americans  !i.i\(  Ixtii  iiistiiiinent.il  in  creatini:  the  Lnitei.1  X.itions.  in  advantiiio; 
rooixration  throin;h  its  foiiuns.  and  in  prov  ichnt;.  over  the  years,  the  lareest  sliare  f)f  its 
(iiKitu  i.tl   supixMt. 

.Siiiic  its  (■^t,ll)Ii^hml■I|^  .It  S.m  I'l  .iik  isi  o  in  191").  the  Itiited  .\.iti<ins  ila^  undei- 
HOMe  pTofoiind  (  h.inue.  Its  nLeinbership  lia.s  nearly  trehled  from  the  orijrinal  .")1  nieni- 
ber-s,  a.s  most  ot   the  foiiner  rolonial  areas  of  Asia  and  Africa  received  tiieir  inde- 


pende 


Xew  p 


roi)ii-iiiv 


iiouuht  on  by  de\  elopiiicntN  in  si  ieni  e  and  te(  hnolotrv  and 


by  srlobal  interdejxinleiK  e  li:ue  tested  tlie  ability  of  eovcinnients  to  cooperate  har- 
moniously. Problem^  like  tiie  arms  race,  the  spread  of  nuclear  \\caj>ons.  the  inter- 
national economic  oui' r.  the  disposition  of  the  world's  0(cani(  irsoiirces.  enen^A.  and 
cnviionment.d  ]>ol!nti(>n  ttanscend  nation. d  iKnmdaries.  makiii'T  the  I'nited  Nations 
and  its  s[)<'i  i.iii/iil  and  tcc  hnii  ,d  .ttjencies  of  lontinuinu  inipoi  t.iiK  e  to  the  internation.d 
conimunits . 

NOW  1  III  lU.FORI..  I  jIMM^  C;.\R  IKK.  President  of  the  Uiiiteil  .Stat.s  ..f 
Anieiii.i.  do  hcriln  dcsiL:ii.itc  .Monti. u.  October  24.  1977,  as  United  Nations  l)av.  I 
have  ap|K>Inted  Hiiha  Foid  11  to  be  United  Slates  National  Chairman  for  United 
Nations  Day  atui  1  uiue  .ippiopriate  obsersances  to  inform  ( iti/ens  of  the  aims  and 
achievements  of  the  United  .N.itions  and  its  afhli.ited  auetu  ies. 

1\  W  11  M-.sS  W  HERKt  )F.  I  have  iiereunto  set  my  hand  this  26th  dav  of  .Sep- 
temln-r.  in  the  \eai  ol  oui  Lord  nineteen  himdred  seventy-seven,  and  of  the  Inde- 
pendence of  the  United  Si.itis  of  .\meiic.i  the  tuo  himdred  and  second. 


-^^ 


/-'^^/AV, 


[FRD(H  77  20:.89Fi!ed9  26  77  :l  I  :;-.2  am] 
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Copyright    Royalty   Tribunal 


49<r. 


Piusu;mt  to  tiic  jjrovisioiis  of  Public-  Law  01  S.^i^  of  0(  tol>cr  19,  1976,  I  hereby 
(Icsit^iate  the  onler  of  s(MiIoiit\  f>f  tiio  (loimiiissioners  of  the  Cf»pyright  Royalty  Tri- 
bunal xs  follows: 

Tiioin.is  Q'..   Riciinan 
!  Douirhus  Coulter 

M.ir\    Lou  Bursj 
Cilaicnce   I>.  James,   Jr. 
Franc  es  Ciania 

This  OiilcT  shall  W  laihli^lird  in  the  Fi  ni  r\t,  Rrr.fSTF.R. 


--C7>> 


V,^^/U^ 


fpc^^ 


Tap.  VViiiTi'.  l('-i  SF., 

Si-ffter"her  26,  1977. 

[FRDk-,77   28.92  Filed  9-26  77  ;n:  58  am] 
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rules  and  regulations 


This  section  of  the  FCDERAL  RCGISTtR  contains  regulatory  documents  having  general  applicability  and  legal  eHect  most  of  which  arm 
keyed  to  and  codified  In  the  Code  of  Federal  Regulations,  which  is  published  under  50  titles  pursuant  to  44  U  S.C.  1510. 

The  Code  of  Federal  Regulations  is  sold  by  the  Superintendent  of  Documents.  Prices  of  new  books  are  listed  in  the  first  FEDERAL 
REGISTER   issue   of   each    month. 


Title  5 — Administrative  Personnel 
CHAPTER  I — CIVIL  SERVICE  COMMISSION 

PART  213 — EXCEPTED  SERVICE 

Department  of  the  Air  Force 

AGENCY:    Civil   SiTvice  CoinnusMon 

ACTION:  Final  rule. 

SUMMARY:  TliLs  amendment  excopt-s 
from  tJie  competitive  .seiTice  uiider 
Schedule  A,  50  jxxsitions  engaged  in  in- 
terdepartmental activities  in  support  of 
national  defen.se  projecUs  involving  sci- 
entific ajid  technical  evaluations  becaase 
It  Is  not  practicable  to  examine  for  Uiese 
positions. 

EFFECTIVE  DATE:  September  27,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

WilUam  Bohling,  (202-632-4533). 

Accordingly.  5  CFR  213. 3109^5)  <2i  is 
added  as  f ollow.s : 

§213.3109      I)<i»artiiuiil      of       llic       Air 
Forrc. 
•  •  •  •      .         • 

(b)    General    *    •    • 

(2)  Fifty  po.sitions  engaged  in  inter- 
departmental activities  in  support  of  na- 
tional defense  projects  involving  scien- 
tific and  tecliiiical  evaluations. 

(6  U.SC.  3301.  3302;  EO  10577,  3  CFR  1054- 
1958  Comp  .  p   218  ) 

United  States  Civil  Serv- 
ice Commission, 
James  C.  Si'RY. 

Executive  Assistant 
to  the  Co7}imissioners. 

(FR  Doc  77-28200  Filed  9-26-77:8:45  am] 

Title  7 — Agriculture 

CHAPTER  IX — AGRICULTURAL  MARKET- 
ING SERVICE  (MARKETING  AGREE- 
MENTS AND  ORDERS;  FRUITS,  VEGE- 
TABLES. NUTS),  DEPARTMENT  OF 
AGRICULTURE 

PART  907— NAVEL  ORANGES  GROWN  IN 
ARIZONA  AND  DESIGNATED  PART  OF 
CALIFORNIA 

Miscellaneous  Amendments 

AGENCY:  Agricultural  Marketing  Serv- 
ice, USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  amendment  makes 
several  minor  changes  in  the  language 
of  the  niles  and  regiilations  issued  under 
this  marketing  agreement  and  order. 
Some  of  the  chainges  correct  minor  typo- 
graphical errors,  while  others  amend  the 
language  of  the  niles  and  regulations. 


so  thai  U  ronforins  to  liic  inarkeimg 
agreement  and  order.  The  amendment 
clarifies  the  meaning  of  the  rules  and 
regulations,  and  It  does  not  make  any 
substantive  changes. 

EFFECTIV^E  DATE:  October  31,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Charles  R.  Brader,  Deput.v  Director. 
Fruit  and  Veget;\ble  DivLsion,  Agricul- 
tural Marketing  Service,  U.S.  Depart- 
ment of  Agriculture,  Washington,  DC. 
20250,  (202-447-35451. 

SUPPLEMENTARY  INFORMATION: 
Findings.  Pursuant  to  the  marketing 
agreement.  a.s  amended,  and  Order  No 
907,  as  amended  <7  CFTl  Part  907',  reg- 
ulating the  handling  of  navel  oranges 
grown  in  Arizona  and  designated  part 
of  Cahfornia.  effective  under  the  appli- 
cable provLsiorus  of  tiie  Agricultural  Mar- 
keting Agreement  Act  of  1937,  as 
amended  (7  U.SC,  601-674',  and  after 
consideration  of  all  relevant  matter  pre- 
sented, it  Ls  found  Uiat  this  amendment 
of  the  rules  and  regulations,  as  herein- 
after set  forth,  is  in  accordance  with  Uie 
provisions  of  this  marketing  agreement 
and  order,  and  will  tend  to  effectuate  Uie 
declared  policy  of  the  act. 

It  is  hereby  further  found  that  it  is 
impracticable,  unnecessary,  and  contrary 
to  the  public  interest  to  give  preliminary 
notice  and  engage  in  public  rulemaking 
procedure,  because  this  amendment 
makes  only  editorial  changes  in  the  lan- 
guage of  the  rules  and  regulations,  and 
no  new  rules  or  regulations  are  imposed 
on  navel  orange  handlers. 

Order.  Therefore,  thLs  amendment  is 
approved  and  the  rules  and  regulations 
are  amended  to  read  as  follows: 

§907.102       [Amemh-d] 

1.  In  5  907.102ia)  (1^  reference  to 
'*§  907.17(b)  •■  is  amended  to  read  "§  907.- 
22(b)". 

§907.112       [Amended] 

2.  In  §907.112  the  term  "standard 
packed  boxes"  is  amended  to  read 
"cartons". 

§907.117       [Amended] 

3.  In  §  907.117ie)  the  word  'or  '  ap- 
pearing immediately  after  the  word 
"committee"  is  amended  to  read   "of". 

§907.131       [Amend<-d] 

4.  In  §  907.131(d)  (3)  the  term  "boxes" 
is  amended  to  read  "cartons". 

§907.141       [Amended] 

5.  In  §  907.141  the  word  "of"  appear- 
ing immediately  after  the  words  "rail 
car  number"  is  amended  to  read  "or". 


§  907.1  12        I  Vniended] 

6.  In  5  907,142'b)   the  term  "fUed"  is 
amended  to  read  "field". 

(Sees.  1-19,  48  Stat  31,  as  amended,  (7  VS  C. 
601-674). » 

Dated:  Septeml^er  22.  1977,  to  become 
effective  October  31,  1977. 

Charles  R.  Brader, 
Deputy  Director,  Fruit  and  Veg- 
etable   Division,   Agricultural 
Marketing  Service. 

|FR  Doc  77-28176  Filed  9-26-77:8  45  am] 


I  Valencia  Orange  Regulation  573, 
Amendment  1  ] 

PART  908 — VALENCIA  ORANGES  GROWN 
IN  ARIZONA  AND  DESIGNATED  PART 
OF   CALIFORNIA 

Limitation  of  Handling 

AGENCY;  Agricultural  Marketing  Serv- 
ice, USDA. 

ACTION:  Amendment  to  final  rule. 

SUMMARY:  Tills  amendment  increases 
the  quantity  of  California-Arizona  Va- 
lencia oranges  that  may  be  shipped  to 
fresh  market  during  the  weekly  regula- 
tion period  September  16-22,  1977.  The 
amendment  recognizes  that  demand  for 
V'alencir.  oranges  has  improved,  since  the 
regulation  was  issued.  This  action  will 
increase  the  supply  of  oranges  available 
to  consumers. 

DATES;  Weekly  regulation  period  Sep- 
tember 16-22, 1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R,  Brader.  Deputy  Director, 
Fn:it  and  Vegetable  DivL'iion.  Agricul- 
tural Marketing  Service.  U.S.  Depart- 
ment of  Agriculture.  Wa.shington,  D.C, 
20250  1202-447-35451. 

SUPPLEMENTARY  IKFORMATION: 
Findings.  (1)  Pursuant  to  the  amended 
marketing  agreement  and  Order  No.  908, 
as  amended  ( 7  CFR  Part  908 ' .  regu- 
lating the  handling  of  Valencia  oranges 
grown  in  Arizona  and  designated  part 
of  California,  effective  under  the  Agri- 
cultural Marketing  Agreement  Act  of 
1937,  as  amended  '7  US.C.  601-674 1, 
and  upon  the  basis  of  recommendatioi\s 
and  information  submitted  by  the  Va- 
lencia Orange  Administrative  Committee, 
establLshed  under  the  marketmg  agree- 
ment and  order,  and  other  available  in- 
formation, it  is  found  that  the  limitation 
of  handling  of  Valencia  oranges  as  pro- 
vided in  this  amendment  will  tend  to 
effectuate  the  declared  policy  of  the  act. 
(2)  Demand  in  the  Valencia  orange 
markets  has  Improved  since  the  regu- 
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If.tlon  was  issued.  Amendment  of  tlie 
regulation  is  neces.«;ar>'  to  permit  orange 
handlers  to  ship  a  larger  quantity  of 
Valencia  oranges  to  market  to  supply 
th^  increased  demand  The  amendment 
mill  Increase  the  quantity  permitted  to 
be  shipped  by  150.000  cartons,  in  the 
interest  of  producers  and  consumers. 

i3>  It  IS  further  found  that  it  is  im- 
practicable and  is  contrary  to  Uie  public 
interest  to  give  preliminary  notice,  en- 

pape  in  public  rulemaking  proredure.  and 

postpone  the  cCfcctive  date  of  this 
anicndniei\t  untu  30  days  alter  publica- 
tion  in  the   Federal   Register    '5   U.S.C. 

553^.  because  the  time  intervening  he- 

twcen  the  date  when  information  became 
available   upon   which   this   amendment 

Is  based  and  the  time  when  this  amend- 
ment must  become  effective  in  order  to 
effectuate  the  declared  policy  of  the  act 
Is  Insi'fllcient.  and  this  amendment  re- 
lieves restrictions  on  tlic  handling  of 
Valencia  oranges. 

'a'  Order,  as  amended.  The  provisions 
In  paragraph  <a)<l)  «i>,  and  lii)  of 
?  908.873  Valencia  Orange  Regulation 
573  (42  FR  46269 J  are  hereby  amended 
to  read  as  follows : 

§  908.873      Valeiiria     orange     repiilalion 
57.3. 

(a>    •   •   • 

«i>    •  •   * 

<i)  District  1 :  350.000  cartons : 

<ii)   District  2:  525.000  cartons. 
•  •  *  •  • 

^St'es  1-19,  4»  Stat  31.  as  amended.  7  U  S  C. 
•01-«74  ) 

Dated:  September  21,  1977. 

V  Charles  R.  Brader. 

Deputy  Director,  Fruit  and  V't'p- 
etable  Division.  Agricultural 
Marketing  Service. 

\TV.  Dec  77-28054  Filed  9-2C  77;8;45  am) 


PART    926— TOKAY    GRAPES    GROWN    IN 
SAN  JOAQUIN   COUNTY,  CALIF. 

Extension  of  Effective  Period  for  Regu- 
lation  of   Grade   and   Container   Markings 

AGENCY,  Agricultural  Markttiiig  Serv- 
ice, USDA. 

ACTION :  Final  rule. 

SUMMARY:  Tliis  regulation  continues 
through  December  31.  1S77.  the  current- 
ly effective  mmimum  grade  requirements 
for  Tokay  grapes  and  the  marking  re- 
quirements for  the  containers  in  which 
the  grapes  are  shipped.  These  require- 
ments are  necessary  to  ensure  that  the 
grapes  shipped  w  ill  be  of  suitable  quality 
In  the  interest  of  consumers  and  pro- 
ducers. 

KFFECTTVE  DATE:  Aupu.st  20.  1977 
through  December  31,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Charles  R.  Brader,  Deputy  Director. 
Fruit  and  Vegetable  Division,  Agri- 
cultural Marketing  Service,  U.S.  De- 
partment of  Agriculture,  Washington, 
D.C.  20250,  telephone  202-447-3545. 


SUPPLEMENTARY  INFORMATION: 
This  regulation  is  issued  under  the 
nrtarketlng  agreement  and  Order  No.  926 
(7  CTO  Part  9261  which  regulates  the 
handling  of  Tokay  grapes  grown  in  San 
Joaquin  County.  Calif.  The  order  Is  ef- 
fective under  the  Agricultural  Marketing 
.Agreement  Act  of  1937.  as  amended  (7 
use.  601-674'. 

On  August  30,  1977,  a  notice  was  pub- 
li.shed   in   the  Federal   Recister    i42   FR 

«03Di  mai  uic  Dcuiiriiiiciiij  m:^  mv 

-■^icIerinK    n-jiieiidnient    of    5  9~G.31-i.    Tokay 

Grape  Regulation  13  (42  FR  40678).  U) 
chanpe  the  expiration  date  ol  that  regu- 

l;vtion   from   September  30   to  December 

31,  1977.  The  notice  provided  interested 

persons  the  ops>ortunity  to  .submit  writ- 
ten comment.s  relative  to  iho  proposal 
until  September  16,  1977,  None  were 
received, 

Aft-er  consideration  of  all  relevant 
matter  presented,  including  that  con- 
tained in  the  notice,  the  recommenda- 
tion and  information  submitted  by  the 
Industry  Committee  'the  administrative 
agency  established  under  the  order* ,  and 

other  available  iriormatlon.  it  is  found 
that  extension  of  the  effective  period  of 
J  926.314.  Tokay  Grape  Regulation  13. 
as  hereinafter  set  forth,  will  tend  to 
effectuate  the  declared  policy  of  the  act. 

It  is  further  found  that  good  cause 
exists  for  not  postponing  the  effective 
date  of  this  regulation  until  30  days 
after  publication  m  the  Federal  Register 
<5  use.  553)  In  tliat:  <1)  Shipments 
of  Tokay  grapes  are  currently  in  prog- 
ress and  to  effectuate  the  declared  policy 
of  the  act,  the  regtUations  currently  in 
effect  should  be  extended  without  inter- 
ruption lor  the  remainder  of  the  sea-son; 
and  (2)  compliance  with  the  regulation 
will  not  require  any  special  preparation 
on  the  part  of  handlers  which  cannot 
be  completed  by  the  effective  time  hereof. 

Therefore,  5  926,314  is  amended  to 
read  as  follows : 

§926.311      Tuka>    (irapr   Hegiilalioii    13. 

lai  During  the  period  August  20.  1977. 
through  December  31,  1977,  no  handler 
shall  ship: 

(1)  Any  Tokay  grapes,  grown  in  the 
production  area,  which  do  not  meet  the 
gi-ade  and  size  specifications  of  U.S.  No.  1 
Table  Grapes  and  the  following  addi- 
tional requirement;  Of  the  25  percent,  by 
coiuit.  of  the  berries  of  each  bunch  which 
are  attached  to  the  lower  part  of  the 
main  stem,  includuig  laterals,  at  least  30 
percent,  by  count,  shall  show  character- 
istic color;  and 

<2t  Any  container  of  Tokay  grapes, 
grown  in  the  production  area,  unless 
such  container  bears,  in  plain  letters  and 
figures  on  one  outside  end.  a  Federal- 
State  Inspection  Service  lot  stamp  num- 
ber .showing  that  such  grapes  have  been 
inspected  in  accordance  with  tlie  estab- 
lished grade  set  forth  in  this  section. 

(b)  Definition.  As  used  herein,  the 
terms  "handler,"  'ship."  and  "production 
area"  shall  have  the  same  meaning  as 
when  used  in  the  amended  marketing 
agreement  and  order;  "U.S.  No.  1  Table 
Grapes  ■  and  "characteristic  color"  shall 


have  the  same  meaning  as  when  used  In 
the  United  States  Standards  for  Table 
Grapes   (7  CFR  51  880-51.912V 

(Sees.  1  19.  48  Stat  31.  a.s  ameudcU;  7  U  S  C. 
IX)  1   674  ) 

Dated:  September  22,  1977. 

Charles  R.  Brader. 
Deputy     Direetor.     Fruit     and 
Vegetable    DiiHsion,    Agricul- 
tural Marketing  Service. 

imDur.HLDOOoriita  HO  11.0:10  mill 

Title  9 — Animals  and  Animal  Products 
CHAPTER      I— ANIMAL      AND      PLANT 

HEALTH  INSPECTION  SERVICE,  DE- 
PARTMENT  OF   AGRICULTURE 

SUBCHAPTER     C— INTERSTATE    TRANSPORTA- 

TION      OF      ANIMALS      (INCLUDING      POULTRY) 

AND  ANIMAL  PRODUCTS 

PART  78— BRUCELLOSIS 

Subpart  D — Designation  of  Brucellosis 
Areas,  Specifically  Approved  Stochyards, 
and  Slaughtering  Establishments 

Brucellosis  Areas 

AGENCY ;  Animal  and  Plant  Health  In- 
.spcction  Service,  USD.\. 

.ACTION:  Final  rule. 

SUMMARY:  Tlie  Animal  and  Plant 
Health  Inspection  Service  is  amending 
its  Brucellosis  Regulation.^.  These 
amendments  update  the  Brucellosis  reg- 
ulations by  providing  the  current  status 
of  various  counties  and  States  which 
have  been  designated  Certified  Brucel- 
lo.'iis-Free  Areas.  Modified  Certified  Bni- 
ccllosis  Areas,  or  Noncertifled  Areas  for 
purposes  of  interstate  movement  of 
cattle  and  bison  from  such  area."?.  This 
action  is  required  because  of  the  change 
in  the  Brucellosis  status  of  the  areas 
affected. 
EFFECTIVE  DATE:  October  27,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dr.  A,  D.  Robl^US,  Department  of 
Agriculture.  Aiyfmal  and  Plant  Health 
Inspection  Sej^'lce,  Veterinary  Serv- 
ices. Hyattsvilc,  Md  .  Room  805.  <301- 
436-87 13 >. 

SUPPLEMENTARY  INFORMATION: 
The  amendments  delete  the  following 
areas  from  the  list  of  Certified  Brucel- 
losis-FVee  Areas  in  §  78.20  and  add  such 
areas  to  the  list  designated  as  Modified 
Certified  Brucellosis  Areas  in  §  78,21  be- 
cause it  has  been  determined  that  they 
now  come  within  the  definition  of  a 
Modified  Certified  Brucellosis  Area  in 
S  78.1mi,i  : 

Warren  County  In  Tennessee. 

The  amendments  delete  the  following 
areas  from  the  list  of  Modified  Certified 
Brucellosis  Areas  in  ?  78.21  and  add  such 
areas  to  the  list  designated  as  Certified 
Brucellosis-Free  Areas  in  §  78,20  because 
it  has  been  determined  Uiat  they  now 
come  within  the  definition  of  a  Certified 
Brucellosis-Pree  Area  in  §  78  1  <  1  >  : 

Decatur  County  In  Kanisas. 

Accordingly,  5§  78.20.  78.21,  and  78.22 
of  Part  78,  Title  9,  Code  of  Federal  Regu- 
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lations,  designating  Certified  Brucellosis- 
Free  Areas.  Modified  Certified  Brucellosis 
Areas,  and  Noncertifled  Areas,  respec- 
tively, are  revLsed  to  read  as  follows: 

§  78.20      Corlifieii  I{riicel!oni«t-Froc  .\rea«. 

Tlie  following  States,  or  specified  por- 
tions thereof,  arc  hereby  dcsignattxl  as 
Certified  Bruccllosis-Frce  Areas: 

(ai  Entire  States. 

Arl^x^na,  California,  Coniirf^tlriit ,  Delaware, 
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Wliltcsldc.     Will,     Williamson,     Winnebago. 
Woodford, 

Iowa.  Adair,  Adams,  Aiidubon.  Benton, 
Black  ilawK,  Boone,  Bremer,  Buchanan, 
Buena  Vista,  BuUer,  Calhoun,  Carroll,  Cass, 
Cedar.  Clierokee,  Ciilrka.saw,  Clarke.  Clay, 
Clinton,  Dalla.H.  Davis,  Decatur,  Des  Moines, 
Dkkln.son,  Dubuque.  Emmet,  Fayette,  Floyd, 
Franklin.  Fremont.  Greene.  Grundy.  Hamil- 
ton. Hancock,  Hardin,  Henry.  Howard,  Hum- 
boldt. Ida.  Iowa,  Jackson,  Jasper.  Johnson. 
Keokiik.  Kossuth,  Lee,  Linn,  I^oLsa,  Lucas, 
Lyon.    Madison.    Mahaska.    Marlon,    Marshall. 


iiiiwftiii  liiflifiiiii;  waiiiu;  ftiiirjiiHifli  Jiiofifii-  Miiii  MiicDcii,  liinnona,  Monroe,  mimm- 


cllusetts.       Mlclil^^am.       Mlimesota.       Montana. 

Nevaaa,    New    Hampsnire,    Newr    Jersey,    No-w 
York,    Nortii    Carollnii.    North    Dakota.    Ohio, 

Oregon,  Penimylvanla,  Rhode  Island,  South 

Carolina.      Varniont.      Virginia.      Waahlngtou, 

West  Virginia,  WLscoiislu.  Virgin  Islands. 

(b)  Specific  Counties  Within  States, 

Alabama.  Dale.  Geneva, 

ArkaTisas.  Baxter.  Benton,  Boone.  Bradley. 
Calhoun,  Carroll.  Clay,  Cleveland,  Columbia, 
Dallas,  Drew,  Pulton.  Garland.  Grant.  Greene. 
Johnson.  Madison,  Marlon,  Monroe,  Mont- 
gomery.     Newton.     OnachllA,     Pike.     Searcy, 

Sharp,  stone,  Union,  Woodruff. 

Colorado.  Adams,  Alamosa.  Arapahoe, 
Archuleta,  Baca.  Bent.  Boulder,  Chaffee. 
Cheyenne,  Clear  CYeek.  Conejos,  Costilla, 
Crowley,  Custer,  Delta.  Denver,  Dolores. 
Douglas,  Eagle,  Elbert,  E\  Paso.  FYemont, 
Garfield.  GUpln,  Grand.  Gunnison.  Hinsdale, 
Huerfano,  Jackson,  Jefferson,  Kiowa,  Kit 
Carson,  Lake,  La  Plata,  Larimer,  Las  Animas, 
Lincoln,  Logan,  Mineral.  Moffat,  Monteztuna, 
Montrose,  Morgan.  Otero.  Ouray.  Park.  Phil- 
lips, Pitkin,  Prowers,  Pueblo,  Rio  Blanco,  Rio 
Grande,  Routt,  Saguache,  San  Juan,  San 
Miguel.  Sedgwick.  Summit.  Teller.  Washing- 
ton. Weld. 

Florida.  Baker.  Bay.  Brevard.  Oalhoun, 
Cltru.s.  Dixie,  Escambia.  Franklin,  Gadsden, 
Gulf,  Hamilton,  Holmes.  Jackson,  Leon, 
Liberty,  Monroe,  Oklaloosa,  Orange.  Santa 
Rosa.  Seminole,  Taylor,  Wakulla,  Walton, 
Washington. 

Georgia.  Appling,  Atkinson.  Bacon,  Banks, 
Brantley,  Bryan,  Bulloch,  Burke,  Butts, 
Camden,  Candler,  Charlton,  Chatham,  Cbat- 
tahoochee,  Clarke.  Clayton,  Cook,  C?rawford, 
De  Kalb.  Echols.  Effingham.  Evans,  Fannin, 
Franklin,  Glascock,  Glynn,  Greene,  Haber- 
sham, Jeff  Davl.s.  Johnson,  Jones.  Lanier, 
Laurens,  Liberty.  Long,  Mcintosh,  Monroe, 
Peach,  Rabun.  Richmond.  Schley.  Screven. 
Stephens.  Taylor,  Telfair,  Toombs,  Truetlen, 
Twiggs.  Upson,  Ware,  Washington,  Wayne, 
Wheeler,  White.  Wilkln.son. 

Idaho.  Ada,  Adams,  Bear  Lake,  Benewah, 
Blaine,  Boise,  Boner,  Boundary,  Butte, 
Camas.  Canyon,  Cl.Trk.  Clearwater.  Custer. 
Idaho.  Kooten.il.  Lalah.  Lemhi.  Lewis.  Nez 
Perce.  Owyhee,  Payette,  Power,  Shoshone, 
Valley.  Washington  Yellowstone  National 
Park. 

Illinois.  Adams.  Alexander.  Bond.  Boone. 
Brown,  Bureau,  Calhoun.  Carroll,  Cass, 
Champaign,  Christian,  Clark.  Clay,  Clinton, 
Coles.  Cook.  Crawford.  Cumberland.  Dc  Kalb, 
De  Witt.  Douglas.  Du  Page.  Edgar,  Edwards, 
Effingham.  Fayette.  Ford.  Franklin.  Fulton. 
Gallatin.  Greene.  Grundy.  Hamilton.  Han- 
cock, Hardin.  Henderson,  Henry.  Iroquois, 
Jackson.  Jasper.  Jefferson.  Jersey.  Jo  Daviess. 
Joohn.son,  Kane,  Kankahee,  Kendall.  Knox. 
Lake,  La  Salic,  Lawrence,  Lee.  LlVTiigston, 
Logan.  Macon,  Macoupin,  Madison,  Marlon, 
Marshall,  Mason.  McDonough,  McHenry.  Mc- 
Lean, Menard,  Mercer,  Monroe,  Montgomery, 
Morgan.  Moultrie,  Ogle.  Peoria.  Perry,  Piatt. 
Pike,  Pope,  Pulaski,  Putnam,  Randolph, 
Richland,  Rock  Island,  St.  Clair.  Saline, 
Sangamon,  Schuyler,  Scott,  Shelby,  Starlt, 
BhephenBon,  Tazewell,  Union,  Vermilion, 
Wabash,  Warren,  Washington,  Wayne,  White, 


ery.    Muscatine,    0'ljrl«?t^.    Osc^<:»la.    p'afit*,    F*alo 

Alto,  f^jcahontaa  Polk,  Pottawavtamie, 
Poweshiek,    Plymouth,    Scott,    Shelby,    Sioux, 

Tama.  Taylor.  Van  Buren,  Wapello.  Warren. 

W^ashlngton.  Weta,st«r.  Winnebago.  Winne- 
shiek. Woodbury.  Worth,  WrlRht. 

Kansas.   Barber,    Brown.   Chase.   Cheyenne. 

Clark.  Comanche.  Decatur.  Doniphan.  Ells- 
worth, Ford,  Gove.  Graham.  Grant,  Gray, 
Greeley,       Hamilton.       Haskell,       Hodgeman, 

Johnson,  Kearney,  Kiowa,  Lane,  Logan,  Mar- 
shall, Meade.  Ness.  Norton,  Pawnee,  PhUUps, 
Pottawatomie.  Pratt,  Rawlins,  Republic, 
Rlley,  Rooke.  Rush,  Saline,  Scott.  Shawnee, 
Sheridan,  Stanton,  Thomas.  Trego,  Wallace. 
Washington.  Wichita. 

Kentucky.  Bell.  Breathitt.  Campbell.  Clay. 
EdmoiLson,  Floyd,  Harlan,  Johnson,  Kenton. 
Knott,  Knox.  Lawrence,  Lee,  Leslie,  Letcher, 
Lewis,  Magoffin.  Martin,  McCreary,  Menifee, 
Morgan.  Owsley,  Pendleton,  Perry,  Pike,  Rob- 
ertson, Trimble,  Whitley,  Wolfe. 

Afississippi.  Alcorn,  Hancock,  Harrison, 
Jackson,  Stone.  Tishomingo. 

Missouri.  Audrain.  Dunklin.  Gasconade, 
Hickory,  Jackson,  Laclede,  Lewis,  Moniteau, 
Montgomery,  Perry,  Platte,  Pulaski,  St.  Louis, 
Schuyler.  Shelby. 

New  Mexico,  Bernalillo,  Catron.  Colfax, 
Dona  Ana.  Grant.  Harding.  Hidalgo,  Lincoln. 
Loe  Alamos,  Luna.  McKlnley.  Otero.  Rio.  Ar- 
riba. Sandoval,  San  Juan,  Santa  Fe,  Sierra, 
Scorro,  Taos.  Torrance. 

South  Dakota.  Aurora.  Beadle.  Bennett, 
Bon  Homme,  Brookings,  Brown.  Brule,  Buf- 
falo, Butte,  CampbeU,  Charles  Mix.  Clark, 
Clay,  Codington,  Corson,  Custer.  Davidson. 
Day,  Deuel,  Dewey,  Douglas,  Edmunds,  Pall 
River,  Faulk,  Grant,  Gregory.  Haakon.  Ham- 
lin, Hand,  Hanson,  Harding,  Hughes,  Hutch- 
In.son,  Hyde.  Jackson.  Jerauld.  Kingsbury. 
Lake,  Lawrence,  Lincoln.  Lyman,  Marshall, 
McCook.  McPherson,  Meade,  Mellette,  Miner, 
Minnehaha,  Moody,  Pennington,  Perkins, 
Potter,  Roberts,  Sanborn,  Shannon,  Spluk, 
Sully.  Todd,  Tripp.  Turner,  Union,  Wal- 
worth,   Washabaugh,    Yankton.    Ziebach. 

Tennc^sre.  Anderson.  Blount,  Campbell, 
Carter.  Claiborne,  Davidson,  Fentress, 
Grainger,  Greene.  Grundy.  Hamblen.  Han- 
cock. JefTerson,  Johnson,  Knox,  Lake,  Lewis, 
Meigs.  Morgan,  Perry,  Polk.  Roane.  Robertson, 
Scott.  Sequatchie,  Sevier,  Sullivan,  Unicoi, 
Union,  Van  Buren.  Wliite. 

rcja.";.  Brewster.  Childress.  Comal,  Crane, 
Ector,  Gray,  Hansford,  Hartley,  Hemphill, 
Irion,  Jeff  Davis,  Kerr,  Kimble,  Lipscomb, 
Llano.  Loving.  Mason.  Newton,  Pecos.  Rea- 
gan, Roberts.  Sterling.  TVrrcll,  Val  Verde, 
Ward.  Winkler. 

Utah.  Beaver.  Carbon.  Daggett,  Davis, 
Duchesne,  Emery,  Garfield,  Grand,  Iron.  Juab. 
Kane,  Millard.  Morgan.  Piute.  Rich,  Salt  Lake. 
San  Jvian,  Saiipete,  Sevier,  Summit,  Tooele, 
Uintah,  Utah,  Wasatch,  WaslUngton,  Wayne, 
Weber. 

Wyoming.  Albany,  Big  Horn,  Campbell. 
Carbon,  Converse.  Crook,  Fremont,  Goshen, 
Hot  Springs,  Johnson,  Laramie,  Natrona, 
Niobrara,  Park,  Platte,  Sheridan,  Sublette, 
Sweetwater,  Tetoii.  Uinta,  Washakie,  Weston. 

Puerto  Rico.  Adjuntas,  Aguada,  Aguadllla, 
Aguas  Buenae,  Albonlto,  Anaeoo,  Arroyo,  Bar- 
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celoneta,  Barranqultae,  Bayamon,  Cabo  Rojo, 
Caguas,  Canovanas  (Lolza),  Catano,  Cayey, 
Celba,  Cialcfl,  Cldra,  Coamo.  Comcrlo.  CX>rozai, 
Cvilebra.  Dorado,  Pajardo,  Ouanlca,  Ouayama, 
Guyanabo.  Guayanllla.  Gurabo.  Hormlgueroe, 
Hamacao.  Isabela,  Jayuya,  Juana  EMaz,  Jun- 
oon,  La}a.s,  Laron,  Lah  Marias,  LuquUlo,  Ma- 
natl,  Maricao.  Maunabo,  Mayaguez,  Moca. 
Morovls.  Narajijlto,  Orocovis,  Patlllas,  Penue- 
las.  Ponce,  QuebradlUas.  Rinoon.  Rio  Grande. 
Rio  rioJras.  Sabana  Grande,  Salinas,  San 
German,  San  Juan,  San  Lorenzo,  San  Se- 
bastian,   Santa    Isabel.    Toa    Alta,    Toe    Ba]a. 

Tnjjuio  Alio,  mnmo.  uu  ajia.  vrp  Dajn. 

VlOQX-ie«.   Vll\a.ll>«.,    Vt».l>uo<i»efc,   Ya.\ico 

^78.21    Mo<iiri.<i  (<rt;ri.-<i  Rru<.ii»»u 
.Ireas. 

The  foUowUig  States,  or  specified  por- 
tions  thereof,   ai^  hereby  designated   as 

Modified  Certified  Brucellosis  Areas: 

(a)  Entire  States. 

Alaska,  LoiUslana.  Net>ra»ka,  Oklalioma. 

(b)  Specific  Counties  Within  States. 

Alabama.  Autauga.  Baldwin.  Barbour.  Bib*>, 

Blount,  Bullock,  Butler,  CaLhoun,  Chambers, 
Cherokee,  Chilton,  Choctaw.  Clarke.  Clay, 
Cleburne.  Coffee,  Colbert,  Conecuh.  Coosa. 
Covington,  Crenshaw.  Cullman.  Dallas,  De 
Kalb.  Elmore,  Etowah,  Eiicambia,  Payette, 
PraiUcUn,  Greene,  Hale,  Heary,  Houston, 
Jackson,  Jefferson.  Lamar.  Lauderdale.  Law- 
rence, Lee.  Limestone.  Lowndee,  Macon, 
Madl/»n,  Marengo,  Marion,  Marshall,  MobUe, 
Monroe.  Montgomery.  Morgan.  Perry.  Pickens. 
Pike,  Randolpii.  Ruieell.  St.  Clair,  Shelby, 
Sumter,  Talladega,  Tallapoosa,  TuscaIoo»>a, 
Walker,  Wafibington,  Wlloox,  Winston. 

Arkansas.  Arkanscks,  Ashley,  CTiioot,  Clark, 
Cleburne,  Conway,  Craighead,  Crawford. 
Crittenden,  Croee,  I>esha,  Faulkner,  Frank- 
lin, Hempstead.  Hot  Spring,  Howard,  Inde- 
pendence, Izard,  Jackson,  Jeffei^ton,  Lafay- 
ette, Lawrence,  Lee,  Lincoln.  Little  River, 
Logan,  Lonoke,  Miller.  Mississippi.  Nevada. 
Perry,  PhlUtpe.  Poinsett,  Polk.  Pope.  Prairie, 
Pulaski,  Randolph,  Saline,  Scott,  St.  Francis, 
Sebastian,  Sevier,  Van  Buren,  Washington, 
WTilte,  Yell. 

Colorado.  Mena.  Yunia. 
Florida.  Alachua.  Bradford,  Broward,  Char- 
lotte. Clay.  Collier.  Columbia.  Dade,  De  Soto. 
Duval.  Flagler,  Gilchrist.  Glades.  Hardee, 
Hendry.  Hernando,  Highlands,  Hillsborough. 
Indian  River,  Jefferson,  Lafayette,  Lake.  Lee. 
Levy.  Madison.  Manatee.  Marion,  Martin, 
Nassau,  Okeechobee,  Osceola,  Palm  Beach, 
Paaco,  Plnellaa.  Polk.  Putnam,  St  Johns,  St. 
Lucie.  Sarasota,  Sumter.  Suwannee.  Union, 
Volusia. 

Geor0a.  Baker.  Baldwin.  Barrow,  Bartow, 
Ben  Hill.  Berrien,  Bibb,  Bleckley.  Brooks, 
Calhoun,  Carroll,  Catoo.sa.  Chattooga.  Chero- 
kee. Clay.  Clinch.  Cobb.  Coffee.  Colquitt,  Co- 
lumbia. Coweta.  Crisp.  Dade.  Dawson.  Deca- 
tur, Dodge,  Dooly,  Dougherty,  Douglas.  Early, 
Elbert,  Emanuel.  Payette.  Floyd.  Forsyth, 
Pulton.  Gilmer,  Gordon,  Grady.  Gwinnett. 
Hall,  Hancock,  Haralson,  Harris,  Hart,  Heard. 
Henry,  Houston,  Irwin,  Jackson.  Jasper.  Jef- 
ferson. Jenkins.  Lamar.  Lee.  Lincoln.  Lown- 
des. Lumpkin.  Macon.  Madison,  Marlon,  Mc- 
Duffie.  Meriwether,  Miller,  Mitchell.  Mont- 
gomery, Morgan,  Murray.  Muscogee.  Newton. 
Oconee.  Oglethorpe.  Paulding,  Pickens. 
Pierce,  Pike,  Polk.  Pulaski,  Putnam,  Quit- 
man, Randolph,  Rockdale.  Seminole.  Spald- 
ing. Stewart,  Sumter,  Talbot,  Taliaferro, 
Tattnall,  Terrell,  Thomas.  Tift.  Towns.  Troup. 
Turner,  UrUon,  Walker,  Walton,  Warren, 
Webster,  Whitfield,  Wilcox.  Wilkes,  Worth. 

Idaho.  Bannock,  Bingham,  Bonneville, 
Caribou,  Csissla,  Elmore,  Franklin.  Fremont, 
Gem,    Gooding,    Jefferson,    Jerome,   Llacoln, 
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MkdIwB      MlaMcka     Cm*i^m.    TPton.    TwIb 
raim. 

/ovw  AUwnaliee.  Appanooae.  Cvrro  Oordo. 
Ctevton.  Oawfor*.  Dei»«nir«.  GutAr»«,  li»r- 
rmoa.  Jefferson.  Jones,  Riuggold,  Sac,  Story. 
Unlun.  Wayne 

Kansas  Allen.  Anderson.  Atchison.  Barton, 
Bourtxui,  Butler.  ChauUkuqu*,  Cherokee. 
Clay.  Cloud.  Coffey.  Cowley.  Crmwford.  Diek- 
inson.  Do^utlos.  Edwards.  Elk,  Ellis.  Ftiiney. 
Franklin.  Oeary.  Greenwood,  Harper,  Harvey, 
Jackson,  Jefferson,  Jewell,  Klngnaan.  Labette. 
Leavenworth,  Uneoln.  Linn.  Lyon,  Marion. 
MiPUerson.  Miami.  MltchcU,  Montftomerv 
Morris.  Mortiin.  Nemaha.  Neoeho,  Osage.  Os- 
Iwme.  Ottawa.  Reno.  Rice.  Russell.  Sedgwick, 
Seward.  Sherman.  Smith.  Stafford.  Stevens. 
Sumner  Wabaunsee.  Wilson,  Woodson. 
Wvandotte 

Kentucky  Adair,  Allen.  Anderson,  Ballard, 
Barren.  Bath.  Boone.  Bourbon,  Boyd,  Boyle, 
Bracken.  Bretkinridgc.  BuIUtt,  Butler.  Cald- 
well. Calloway.  Carlisle.  Carroll.  Cart«r.  Ca-sey. 
ChrL-itian.  Clark,  Clinton,  Crittenden.  Cum- 
berland, DaTieM.  Elliott,  &UU.  Payette. 
Flemlnf.  Franklin.  Fulton.  Gallatin,  Gar- 
rard. Grant,  Graves,  Grayson.  Green, 
Greenup,  Hancock,  Hardin,  Harrison,  Hart. 
Henderson.  Heru-y.  Hickman.  Hopkins.  Jack- 
eon.  Jefferson.  Jessamine.  Lame.  Laurel.  Lin- 
coln. LI'vlnprton,  Lognn.  Lyon,  Madtson, 
Marlon,  Mar>ihall,  Mason,  McCracken,  Mc- 
Lean, Meade.  Mercer.  Metcalfe,  Monroe. 
Montgomery,  Muhlenberg,  Nelson.  Nicholas. 
Ohio,  Oldham.  Owen.  Powell.  Pulaski.  Rock- 
castle. Rowan,  Russell.  Scott,  Shelby.  Simp- 
son. Spencer.  Taylor.  Todd.  Tripg.  Union, 
Warren  Washington,  Wayne,  Webster.  Wood- 
ford 

Mn'isfippi  Adams.  Amite.  Attala.  Benton. 
Bolivar.  Calhoun.  Carroll.  Chickasaw,  Choc- 
taw. Claiborne,  Clarke,  Clav,  Coahoma,  Co- 
piah, Covm(i!ton,  De  Soto,  Forrest,  Franklin. 
Oeofpe,  Greene.  Grenada,  Hinds.  Holmes, 
Humphreys,  Issaquena.  Itawamba,  Jasper, 
JWIerson,  Jefferson  Davis  Jones.  Kemper,  La- 
fayette Lamar  Lauderdale.  Lawrence  Leake, 
lie«,  LePlore,  Lincoln,  Lowndes.  Madison. 
Marion  Marshall.  Monroe.  Montgomery. 
Meahohft.  Newton,  Nonubee,  Oktibbeha,  Pa- 
nola, Pearl  River,  Perry,  Pike.  Pontotoc. 
Prentiss.  Quitman.  Rankin,  Scott.  Sharkey. 
Simpson.  Smith.  Sunflower.  Tallahatchie. 
Tate.  Tippah,  Tunica,  Union.  Walthall,  War- 
ren, Wa-sblngton  Wayne.  Webster,  Wilkin- 
son, Winston.  Yalobusha.  Yazoo. 

Mw.'ioun  Adair.  Andrew.  Atchison.  Barry. 
Barton,  Bates,  Benton,  Bollinger,  Boone.  Bu- 
clMuian.  Butler.  Caldwell.  Callaway.  Camden. 
Cape  Girardeau.  Carroll.  Carter.  Cass,  Cedar. 
Charlton.  Christian.  Clark.  Clay.  Clinton. 
Cole.  Cooper.  Crawford.  Dade.  Dallas.  Daviess, 
De  Kalb  Dent.  Douglas.  Franklin,  Gentry. 
Greene.  Grundv.  Harrison,  Henry,  Holt, 
Howard.  Howell.  Iron,  Jasper.  Jefferson, 
Joihnson.  Knox.  Lafayette.  Lawrence.  Lincoln, 
Linn.  Livingston.  Macon.  Madison.  Maries, 
Marion.  McDonald.  Mercer.  Miller.  Missis- 
sippi, Monroe.  New  Madrid.  Newton.  Noda- 
way. Oregon.  Osage,  Ozark.  Pemiscot.  Pettis, 
Phelps,  Pike.  Polk.  Putnam.  Ralls,  Randolph. 
Ray.  Reynolds,  Ripley,  St,  Charles.  St.  Clair. 
St.  Francois,  St.  Genevieve,  Saline,  Scotland, 
Scott.  Shannon.  Stoddard.  Stone.  Sullivan. 
Taney.  Texas.  Vernon.  Warren.  Washington. 
Wayne,  Webster,  Worth.  Wright 

Ne\£  Ueiico.  Chaves,  Curry.  De  Baca.  Eddy. 
Guadalupe.  Lea.  Mora,  Quay.  Roof-evelt,  San 
Miguel,  Union,  Valencia. 

South  Dakota.  Jones,  Stanley. 
Tennessee.  Bedford.  Benton.  Bledsoe,  Brad- 
ley. Cannon,  Carroll,  Cheatham.  Chester, 
Clay,  Cocke,  Coffee.  Crockett,  Cumberland, 
Decatur,  DeKalb,  Dickson,  Dyer,  Payette. 
Franklin.  Gibson,  Giles.  Hamilton.  Harde- 
man, Hardin,  Hawkins.  Haywood,  Henderson, 
Henrv,  Hickman,  Houston.  Humphreys,  Jack- 


aon.  Lamtardahr,  Lawrenre.  Lincoln.  London. 
Mtvcon.    Madtson.    Mfirion.    MarsluUl.    Maury, 
McMtauB.     McNhlry.     Mou^>e,     Montgomery, 
Moae,     Otoion.     Overton,     Pickett,     Putnam. 
Rhea,    Rather(or«i.   Shelby.    Smith,    Stewart, 
Sumner.   Tlptoiv  Troundale.   Warren.   Waah- 
ington,  Wayne.  Weakley.  Williamson.  Wilson. 
Texas    Anderson,  Ajidrews.  AaigcUna.  Aran- 
•■Aa,     Archer.     Aruwtrong.     Atascosa.     Austin, 
Bailey.   Bandera.   Bastrop,   Baylor,   Bee,   Bell, 
Bexar,  Blanco,  Borden,  Bosque,  Bowie.  Brazo- 
ria. Brazoa,  Briscoe.  Brooks,  Brown,  Burleson, 
Burnet,   Caldwell,   Calhoun,   Callahan,   Cam- 
eron, Camp.  Carson.  Cass,  Castro,  Chambers, 
Cherokee,     Clay,    Cochrsm,    Coke.    Coleman, 
CoUlu.    ColUnnhworth,    Colorado,    Comanche, 
Concho,     Cooke.     Coryell,     Cottle.     Crockett, 
Crosby.    Culberson,    Dallam.    Dallas.    Dawson. 
Deaf  Smith.  Delta,  Denton.  De  Witt.  Dickens. 
D'.nuuitf,   D<»nley,   Duval.   Ea.^tlnnd.   Edwju-ds. 
Ellis.  El   Paso    Erath.  Palls.  Pannin.  Fayette. 
Fisher,    Floyd.    Foard,    Port    Bend,    Franklin. 
Freestone.    Frio.    Gaines.    GaKeston,    Garza. 
GUlespie.  Gli\s6Cock.  Goliad.  Gonzales,  Qray- 
."<on,   Gregg.   Grimes.   Guadalupe.   Hale.   Hall, 
Hamilton,  Hardeman.  Hardin.  Harris.  Harri- 
son. Haskell,  Hays.  Henderson.  Hidalgo,  Hill, 
Hockley.    Hood.   Hopkins,   Houston,   Howard. 
Hudspeth,    Hunt,    Hutchinson.    Jack,    Jack- 
son, iasper.  Jetlersoii.  Jim  Hogir.  Jim  Wells, 
Johnson.  Jones.  Karnes,  Kaufman.  Kendall, 
Kenedy.  Kent.  King.  Kinney.  Kleberg.  Knox. 
Lamar,    Uunb,   Lampasas.   La   Salle.   Lavaca. 
Lee.  Leon.  Liberty,  Lunestonc,  Live  Oak.  Lub- 
bock,  Lyrui,   MeCuUoch.   McLennan.   McMul- 
len.    Madison,    Marlon.    Martin.    Matagorda, 
Mavenck.  Medina.  Menard.  Midland.  Ml  I  am. 
Mills.      Mitchell.      Montague.      Montgomery. 
Moore.  Morris.  Motley,  Nacogdoches,  Navarro. 
Nolan.    Nueces,    Ochiltree.    Oldham,    Orange. 
Palo    Pinto.    Panola,    Parker,    Parmer.    Polk. 
Potter.    Presidio.    Rauus.    Randall.   Real.    Red 
River,  Reeves.  Refugio.  Robertson,  Rockwall. 
Runnels.  Rxisk,  Sabine.  San  Augustine,  San 
Jacinto,  San  Patricio.  San  Saba.  Schleicher, 
Scurry,       Shackelford,       Shelby.       Sherman. 
Smith.  Somervell.  .Starr.  Stephens.  Stonewall. 
Sutton,     Swisber,     Tarrant,     Taylor,     Terry, 
Throckmortoa,    Titus,    Tom    Green,    Travl.'«. 
Trmity.   Tyler.   Upabur.    Upton.   Uvalde.   Van 
Zandt,  Victoria,  Walker,  Waller,  Washington, 
Webb,  Wharton,  Wheeler.  Wichita,  Wilbarger. 
Willacy,    Williamson,    Wilson,    Wise.    Wood. 
Toakiun.  Young,  Zapata,  Zavala. 

Vtan.   Box  Elder.  Cache. 

Wtfomtng    Lincoln. 

Puerto  R\co  Arecibo,  Camuy,  Carolina, 
Hatillo.  La.^  Piedras.  Nagiiabo. 

§  78.22      Noiirertifird  areas. 

The  following  States,  or  specified  por- 
tions thereof,  are  hereby  designated  as 
Noncertified  Brucellosis  Areas: 

(a)  Entire  States. 

(b)  Specific  counties  within  States. 
Missouri.  Morgan. 

(Sees  4-7.  23  Stat  32.  as  amended;  sees.  1 
and  a.  33  Staat  791  792.  as  amended:  sec.  3, 
33  Stat.  1265,  as  amended:  sec.  2.  65  Stat. 
693:  and  sees  3  and  11.  76  Stat.  130.  132  (21 
use.  111-113.  114a  1.  115.  117,  120.  121.  125, 
134b,  134f;  37  PR  28464.  28477):  38  PR  19141, 
9  CPR  78  25  ) 

The  amendments  impose  certain  re- 
strictions necessary  to  prevent  the 
spread  of  brucellosis  in  cattle  and  relieve 
certain  restrictions  presently  impased. 
They  should  be  made  effective  promptly 
m  order  to  accomplish  their  purpose  in 
the  public  interest  and  to  be  of  maximum 
benefit  to  persons  subject  to  the  restric- 
tions which  are  relieved.  It  does  not  ap- 
pear that  public  participation  in  this 
rulemaking     proceeding     would     make 


additional   lelevmnt   iniormation   avail- 
able to  ttae  Department, 

Aceordingly,  under  the  admini.stratlve 
procecfure  provietons  of  5  U.S.C.  553,  It  1« 
found  upon  good  cause  that  notice  and 
other  public  procedure  with  respect  to 
the  amendments  are  impracticable,  un- 
necessary, and  contrary  to  the  public 
interest,  and  good  cause  is  found  for 
making  them  effective  less  than  30  days 
after  publication  in  the  Federal 
Register. 

Done  at  Washington.  D.C.,  Uiis  21.'st 
day  of  September. 

Note. — The  Anlnml  and  Plant  Health  In- 
spection Servicw  has  determined  that  this 
document  does  not  contain  a  major  proponal 
requiring  preparation  of  an  Inflation  Impact 
Statement  under  Executive  Order  11821  and 
OMB  Circular  A   107. 

J  K  Atwell, 
Acting  Deputy  Administrator. 

Veterinary  Services. 
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SUBCHAPTER  D — EXPORTATION  AND  IMPORTA- 
TION OF  ANIMALS  0NCLUOIH6  POULTRY) 
AND  ANIMAL  PRODUCTS 

PART  92 — »Mf»ORTATION  OF  CERTAIN 
AMtMALS  AND  POULTRY  AND  CERTAIN 
ANtMAL  AND  POULTRY  PRODUCTS; 
INSPECTION  AND  OTHER  REQUIRE- 
MENTS FOR  CERTAIN  MEANS  OF  CON- 
VEYANCE AND  SHIPPING  CONTAINERS 
THEREON 

Restrictions  on  Importation  of  Horses 

AGENCY:  Animal  and  Plant  Health  In- 
.spection  Servlre,  U8DA. 

ACTION :  Pinal  rule. 

SUMMARY:  This  document  defines  tlie 
term  'weanlinj  or  yearling"  and 
exempts  geldings,  weanlings  and  year- 
lings from  the  prohibition  placed  on  the 
importation  Into  the  United  States  of 
certain  horses  from  Australia,  and  all 
of  the  United  Kingdom  (England.  Scot- 
land. Northern  Ireland,  WaJea,  and  Isle 
of  Man),  Ireland,  and  France  and  the 
importatiwi  Into  the  United  States  of 
certain  horses  which  have  been  in  such 
countries  within  the  60  days  Immediately 
preceding  their  export  to  the  United 
States,  because  of  Uie  existence  of 
Equine  Metritls-77  (EM-77)  in  such 
countries.  A  determination  has  been 
made  that  geldings,  weanlings,  and  year- 
lings may  be  imported  into  the  United 
States  from  such  countries  without  pos- 
ing a  threat  of  introduction  or  dissem- 
ination of  EM-77  into  the  United  States. 
The  effect  of  this  action  Is  to  exclude 
geldings,  weanlings,  and  yearlings  from 
the  prohibition  In  effect  against  the  Im- 
portation of  certain  horses  into  the 
United  States  from  countries  in  which 
EM-77  i.s  known  to  exist. 

EFFECTIVE  DATE:  September  22,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dr.  D.  E.  Henick,  USDA.  APHIS,  VS, 
Federal  Building,  Room  815,  Hyatts- 
vlUe,  Md.  20782   (301-436-8170). 
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SUPPLEMENT.ARY  INFORMATION: 
On  September  9.  1977  <42  FR  45895).  a 
prohibition  was  placed  on  the  Importa- 
tion Into  the  United  States  of  certain 
horses  from  England,  Ireland,  and 
Prance  and  tlie  importation  Into  the 
United  States  of  certain  horses  that  have 
been  In  such  countries  within  tlie  60  days 
Immediately  preceding  their  export  to 
the  United  States  because  of  the  exist- 
ence of  EM-77  in  such  countries.  On 
September  16,  1977,  the  prohibitions 
placed  in  effect  September  9,  1977,  were 
extended  to  Include  Australia,  and  all 
of  the  United  Kingdom  (England,  Scot- 
land, Northern  Ireland,  Wales,  and  Isle 
of  IbCan).  This  action  was  taken  to  pro- 
tect the  livestock  of  the  United  States 
against  the  introduction  and  dissemina- 
tion of  EM-77.  a  communicable  disease 
of  horses  not  known  to  exist  in  the 
United  States.  A  determination  has  now 
been  made  that  geldings,  weanlings,  and 
yearlings  from  such  countries  and  geld- 
ings, weanlings,  and  yearlings  that  have 
been  in  such  countries  within  the  60 
days  immediately  preceding  their  export 
to  the  United  States  may  be  imported 
without  posing  a  threat  of  introducing 
or  disseminating  EM-77  into  the  United 
States  from  such  countries.  Addition- 
ally, the  term  weanling  or  yearling  is 
defined,  and  the  exact  age  of  each  wean- 
ling or  yearling  Is  required  to  be  certi- 
fied on  the  import  health  certificate  by 
the  Issuing  veterinarian  of  the  country 
of  origin. 

Accordingly,  Part  92,  Title  9,  Code  of 
Federal  Regulations,  is  amended  in  the 
following  respects: 

1.  In  5  92.1,  a  new  paragraph  iu>  Is 
added  to  read : 

§92.1      Dcnnilions. 

«  •  •  •  • 

'ui  Weanling  or  yearling  Any  horse, 
weaned  from  its  dam.  which  was  foaled 
not  more  than  731  days  prior  to  its  offer 
for  entry  into  the  United  States. 

2.  In  J  92.2.  paragraph  (1>  Ls  amended 
to  read: 

§  92.2      Cenrral  prt>hibilion«  :  r\crption8. 

*  •  •  •  • 

<i»  Notwithstanding  the  other  provi- 
sions of  this  part  concerning  the  impor- 
tation of  horses  into  the  United  States, 
the  importation  of  all  horses  from  the 
following  listed  countries  and  the  im- 
portation of  all  horses  which  have  been 
in  any  such  country  within  the  60  days 
immediately  preceding  their  export  to  the 
United  States  is  prohibited  because  of 
the  existence  of  EM-77  in  such  countries, 
except  that,  the  prohibitions  of  this  para- 
graph shall  not  apply  to  geldings,  or  to 
weanlings,  or  yearlings  whose  age  is 
certified  to  on  the  Import  health  certifi- 
cate prescribed  in  S  92.17:  Australia,  the 
United  Kingdom  (England.  Scotland. 
Northern  Ireland,  Wales,  and  Isle  of 
Man  I ,  Ireland,  and  France. 

(Sec.  3,  32  Stat.  792.  mm  amended;  seca.  4 
aad  11.  7«  Stat.  130.  133  (31  VS.C.  ill.  134c 
1341):    37  FB  2S4d4.  2B477;    3S  FR  19141,) 

Tliese  amendments  relieve  certala  re- 
strictions presently  imposed  by  excluding 
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weanlings  and  yearlings  from  the  pro- 
hibition against  the  importation  of  cer- 
tain horses  into  the  United  States  from 
countries  In  which  EM-77  Ls  known  to 
exist  and  should  be  made  effective 
promptly  to  be  of  maximum  benefit  to 
affected  persons.  It  does  not  appear  that 
public  participation  In  this  rulemaking 
proceeding  would  make  additional  rele- 
vant Information  available  to  the  De- 
partment. 

Accordingly,  under  the  administrative 
procedure  provisions  in  5  US  C.  553.  good 
cause  Is  found  for  making  the  amend- 
ments effective  less  than  30  days  after 
publication  In  the  Federal  Register. 

Done  at  Washington,  D.C.,  this  22nd 
day  of  September  1977. 

Note — The  Animal  and  Plant  Health 
Inspection  Service  has  determined  that  this 
document  does  not  contain  a  major  proposal 
requiring  preparation  of  an  Inflation  Impact 
Statement  under  Executive  Order  11821  and 
OMB  Circular  A-107. 

Pierre  A  Chaloux. 
Deputy  Administrator. 
Veterinary  Services. 
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Title  12 — Banks  and  Banking 
CHAPTER  II— FEDERAL  RESERVE  SYSTEM 

SUBCHAPTER    A — BOARD    OF    GOVERNORS    OF 
THE    FEDERAL    RESERVE    SYSTEM 

|Rfg.=;   H  and  Y.   Docket  No    R-0042 ! 

PART  208 — MEMBERSHIP  OF  STATE 
BANKING  INSTITUTIONS  IN  THE  FED- 
ERAL  RESERVE   SYSTEM 

PART  225 — BANK   HOLDING 
COMPANIES 

Provision  for  Notices  by  State  Member 
Bank  Clearing  Agencies  of  Disciplinary 
Sanctions;  Stays  and  Appeals  of  Such 
Actions 

AGENCY:  Board  of  Governors  of  the 
Federal  Reserve  System. 

ACTION;  Final  rule. 

SUMMARY:  Tliese  regulations  prescribe 
the  form  and  content  of  notices  to  be 
filed  with  the  Board  by  State  member 
banks  that  are  registered  clearing  agen- 
cies as  required  by  the  1975  Amendments 
to  the  Securities  Exchange  Act  regard- 
ing formal  and  summary  actions  taken 
by  such  organizations  to  discipline  their 
participants  or  deny  a  person  admission 
to.  or  continuance  in,  the  clearing  agen- 
cy. At  present,  there  are  only  four  limit- 
ed purpose  trust  comjjanies  that  are 
State  member  banks  subject  to  these  new 
regulations. 

These  regulations  also  presenile  the 
procedures  to  be  followed  by  State  mem- 
ber banks,  bank  holding  companies  and 
nonbank  subsidiaries  of  bank  holding 
companies  in  iietitioning  for  stays  of  dis- 
cipUnary  sanctions  or  summary  suspen- 
sions and  for  api>eals  to  the  Board  from 
disciplinary  sanctions  imposed  by  banks 
that  are  registered  clearing  agencies. 
Thus,  these  provisions  will  only  affect  in- 
stitutions suJaject  to  the  Board's  primary 
Jurisdiction  that  are  participants  in  a 
bank  clearing  agency. 
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EFFECTIVE  DATE:   October  3,  1911. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Stephen  J.  O'Brien.  Chief.  Trust  Ac- 
tivities Program,  Division  of  Banking 
SupervLsion  and  Regulation.  Board  of 
Governors  of  the  Federal  Reserve  Sys- 
tem. Washington.  DC.  20551  '202- 
452-3502). 

SUPPLEMENTARY  INFORMATION : 
The  Board  of  Governors  of  the  Federal 
Reserve  System  today  announced  the 
adoption  of  amendments  to  Regulation 
H  112CFR208.8  (g>.  (h)  and  1)]  and 
Regulation  Y  ri2  CFR  225.5  <d)  and 
le)  J,  effective  October  3,  1977,  under  Sec- 
tions 17A,  19  and  23  of  the  Securities  Ex- 
change Act  of  1934.  as  amended  (the 
"Act")  1 17  use.  78q-l.  s  and  wi .  The.se 
amendments  were  published  for  com- 
ment in  41  FR  26231  (June  25.  1976  > .  The 
amendments  are  adopted,  with  certain 
minor  modifications,  as  proposed. 

The  substance  of  the  amendments  to 
Regulation  H  is  as  follows: 

1  Paragraph  (g)  of  section  208.8  pre- 
scribes the  form  and  content  ol  notice* 
that  a  registered  clearing  agency  for 
which  the  Board  is  the  appropriate  regu- 
latory agency  '  must  file  with  the  Board 
concerning  all  final  disciplinary  actions, 
denials  of  participation,  or  prohibitions 
or  limitations  of  participation,  ordered 
by  it  as  to  any  of  its  participants  or  any 
other  person. 

2.  Paragraph  <h )  prescribes  the  form 
and  content  of  appUcations  to  the  Board 
for  stays  of  final  disciplinary  sanctions, 
denials  of  participation  or  prohibitions 
or  limitations  of  ticcess  to  services  im- 
posed by  bank  clearing  agencies. 

3.  Paragraph  (i)  prescribes  the  form 
and  content  of  applications  to  the  Board 
for  review  of  final  disciplinary-  sanction.s, 
denials  of  participation  or  prohibitions 


>  As  used  In  this  notice.  U^e  term  "bank 
clearing  agency  "  means  a  clearing  agency 
for  which  one  of  the  Federal  bank  regulatory 
agencies — the  Board,  the  Comptroller  of  the 
Currency  (the  "Comptroller") ,  or  the  Federal 
Deposit  Insurance  Corporation  (the 
"FDIC")— la  the  appropriate  regulatory 
agency.  With  respect  to  all  other  clearing 
agencies,  the  Securities  and  Exchange  Coai- 
mtsslon  ("Commission" J  U  the  appropriate 
regulatory  agency.  See  section  3(ar(34)  (B)  of 
the  Act 

One  of  the  Federal  bank  regulatory  agen- 
cies is  the  appropriate  regulatory  agency  for 
a  participant  in  a  bank  clearing  agency  when 
the  participant  is  a  federally  regulated  bank. 
bank  holding  company,  or  bank  holding  com- 
pany nonbank  subsidiary.  With  respect  to  all 
oher  participants,  the  Commission  U  the  ap- 
propriate regulatory  agency  See  section  3' a  I 
(34)  (C)  of  the  Act 

In  general,  the  Federal  bank  regulatory 
agencies  have  specific  Jurisdiction  under  the 
Act  to  adopt  comparable  rules  relatUig  te 
clearing  agencies  and  their  participants  m 
situations  where  the  Commissions  rules 
would  not  be  applicable.  In  accordance  with 
the  legislative  directive  regarding  coopera- 
tion among  the  banking  agencies  and  the 
CommL«lon  with  respect  to  clearing  aurncr 
rules,  the  Board  has  consulted  the  Ooautis- 
slon  In  adopttag  Um  Bo«r«%  rules  See  aec- 
tion  17A(di  (3)  (A)  (1)  of  the  Aot. 
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or  limitations  of  access  to  services  im- 
posed by  bank  clearing  agencies. 

The  amendments  to  Regulation  Y, 
which  are  simUar  to  new  5  208.8  (li>  and 
til  of  Regulation  H  described  above,  pre- 
scribe the  form  and  content  of:  applica- 
tions for  stays  by  the  Board  of  final  dis- 
ciplinary sanctions  and  summary  ac- 
tions of  bank  clearing  agencies  when  the 
participant  or  applicant  Is  a  bank  hold- 
ing company  or  a  nonbank  subsidiary  of 
a  bank  holding  company:  and  applica- 
tions for  review  by  tlie  Board  of  final  dis- 
ciplinary sanctions,  denials  of  participa- 
tion, or  prohibitions  or  limitations  of 
access  to  services  Imposed  by  bank  clear- 
ing agencies  when  the  participant  or 
applicant  Is  a  bank  holding  company  or 
nonbank  subsidiary  of  a  bank  holding 
company. 

Background  akd  Effect  of  1975  Amend- 
ments 

The  Securities   Acts   Amendments   of 
1975  (the  -1975  Amendments")    provide 
for.  among  other  things,  direct  regula- 
tory oversight  of  disciplinary  sanctions 
and  denials  of  participation  Imiwsed  by 
any   registered   clearing   agency.   Under 
the    1975    Amendments,    such    clearing 
agencies   must  promptly   file  notice   of 
such   action    (a)    with   the   appropriate 
regulatory    agency    for    the    registered 
clearuig  agency  and  (b)  with  the  appro- 
priate regulatory  agency,  if  not  the  same 
regulatory  agency,  for  a  participant,  ap- 
plicant or  person  on  whom  is  imposed 
a  final  disciplinary  sanction,  or  with  re- 
spect to  whom  participation  is  denied,  or 
access  to  service  Is  limited  or  prohibited. 
Review  of  any  action  requiring  the  filing 
of  such  notice  may  be  had  either  on  the 
motion    of    the   appropriate    regulatory 
agency  (the  Board  with  respect  to  State 
member  banks,  bank  holding  companies 
or  nonbank  subsidiaries  of  bank  holding 
companies  in  bank  clearing  agencies,  the 
Comptroller  of  the  Currency  with  respect 
to  National  banks  in  bank  clearing  agen- 
cies, the  Federal  Deposit  Insurance  Cor- 
poration with  respect  to  State  nonmem- 
ber  Insured  banks  in  bank  clearing  agen- 
cies and  the  Commission  with  respect  to 
all  others)  or  on  the  application  of  £iny 
person  aggrieved  by  such  action.  How- 
ever, appeals  taken  to  the  Board  or  the 
other  appropriate  regulatory  agencies  do 
not  automatically  stay  any  action,  al- 
though stays  may  he  granted  by  a  par- 
ticular agency  where  appropriate. 

The  1975  Amendments  also  grant  spe- 
cific authority,  under  certain  circimi- 
stances.  to  a  registered  clearing  agency 
to  take  sununary  action  against  partici- 
pants where  such  persons  have  been  sus- 
pended or  expelled  from  any  self -regula- 
tory organization,  such  as  a  national  se- 
curities exchange  or  registered  securities 
association.  A  registered  clearing  agency 
may  also  summarily  suspend  a  partici- 
pant when  such  clearing  agency  deter- 
mines that  the  participant  Is  In  such 
financial  or  operational  difBculty  so  as 
to  endanger  investors,  creditors,  partici- 
pantB  in  the  registered  clearing  agency 
or  the  registered  clearing  agency  itself, 
or  Is  to  default  of  any  delivery  of  securi- 
ties or  fimds  to  the  clearing  agency. 


Finally,  the  1975  Amendments  intro- 
duced the  concept  of  a  "statutory  dis- 
qualification "  with  respect  to  clearing 
agencies.  Tlicse  statutory  disqualifica- 
tions permit,  but  do  not  automatically 
require,  a  registered  clearing  agency  to 
deny  or  condition  participation,  but  the 
Act  requires  tlie  registered  clearing 
agency  to  take  such  action  if  the  Coin- 
mussion  so  orders.  A  registered  clearing 
agency  proposing  to  admit  to  participa- 
tion a  person  subject  to  a  statutory  dis- 
qualification must  give  notice  to  the 
Commission  30  days  prior  to  such  action. 
A  person  is  subject  to  a  statutory  dis- 
qualification if  such  person: 

1.  Has  been  and  is  expelled  or  suspended 
from  membership  or  participation  in,  or 
barred  or  susp>ended  from  being  associated 
with  a  member  of,  any  self-regulatory  orga- 
nization; 

2.  Is  subject  to  an  order  of  the  Commis- 
sion denying,  suspending  or  revoking  hts  reg- 
istration as  a  broiler,  dealer  or  municipal 
.securities  dealer  or  barring  his  as.soclatlon 
with  a  broker,  dealer  or  municipal  securities 
dealer; 

3.  By  his  conduct  while  associated  with  a 
broker,  dealer  or  municipal  securities  dealer 
has  been  foimd  to  be  the  cause  of  any  effec- 
tive suspension  or  expulsion;  or  has  asso- 
ciated with  him  any  person  who  Is  known, 
or  In  the  exercise  of  reasonable  care  should 
be  Icnown.  to  be  a  disqualified  person; 

4.  Has  violated  or  participated  In  violating 
any  provisions  of  the  federal  securltlea  acts 
or  the  rules  of  the  Municipal  Securities  Rule- 
making Board: 

5.  Has  been  convicted  within  the  past  ten 
years  of  any  felony  or  misdemeanor  which 
Involves  certain  crimes  relating  generally  to 
securities  transactions  or  business,  perjury, 
or  the  misappropriation  of  funds  or  securi- 
ties; 

6.  Is  enjoined  from  any  action,  conduct  or 
practice  In  connection  with  the  securities  in- 
dustry or  the  purchft.se  or  sale  of  any  securi- 
ty; or 

7.  Has  willfully  made  application  or  sub- 
mitted a  report  containing  a  false  or  mis- 
leading statement  with  respect  to  any  mate- 
rial fact  or  omitting  any  material  fact  which 
Is  required  to  be  stated  to  a  self-regulatory 
organization. 

Discussion  of  the  Rules 

The  notice  provisions  of  the  amend- 
ments provide  for  the  content  of  notices 
relating  to  four  general  types  of  adjudi- 
catory actions  taken  by  a  bank  clearing 
agency  for  which  the  Board  Is  the  appro- 
priate regulatory  agency,  as  follows : 

1.  Notice  of  Final  Disciplinary  Action 

2.  Notice  of  Pinal  Denial.  Prohibition.  Ter- 
mination or  LUnltatlon  Based  on  Qualifica- 
tion or  Administrative  Rules 

3.  Notice  of  Final  Action  Based  on  a  Statu- 
tory Disqualification 

4.  Notice  of  Summary  Suspension  of  Par- 
ticipation or  Summary  Limitation  or  Prohi- 
bition of  Access  to  Services 

Sections  17A'b)  (4)  and  <5)  of  the 
Act  require  that  disciplinary  sanctions, 
denials  of  participation  and  similar  ad- 
judicatory findings  include  supporting 
statements  of  the  registered  clearing 
agency.  The  notice  provisions  are  de- 
signed to  obtain  a  report  from  the  bank 
clearing  agency  containing  such  state- 
ments. The  notice  provisions  have  also 
been  structured  to  satisfy,  at  the  same 
time,  the  requirement  of  Section  19(d)  of 


the  Act  that  such  actions  be  promptly 
reported  to  the  Board.  Moreover,  tlie  no- 
tice provisions  ensure  that  such  reports 
and  notices  supply  sufficient  Information 
regarding  the  background,  factual  basis 
and  issues  involved  in  the  proceeding  to 
enable  the  Board  or  the  appropriate  reg- 
ulatory agency  not  merely  to  determine 
whether  the  case  should  be  called  up  for 
review  on  its  own  motion  but  also  to  as- 
certain generally  whether  bank  clearing 
agencies  are  adequately  carrying  out 
their  responsibilities  under  the  Act. 

The  stay  provisions  of  the  amend- 
ments would  apply  in  the  case  of  a  bank 
clearing  agency  only  where  the  discipli- 
nary sanction  or  summary  suspension  Is 
taken  against  a  participant  for  which 
the  Board  is  the  appropriate  regulatory 
agency.  Such  persons  desiring  to  stay 
bank  clearing  agency  actions  would  be 
required  to  make  application  for  such  a 
stay  pursuant  to  the.se  provisions. 

The  amendments  also  provide  the  pro- 
cedures for  application  for  review  of  all 
final  disciplinary  sanctions,  participa- 
tion denials,  and  similar  actions  by  bank 
clearing  agencies  against  a  participant 
or  applicant  for  which  the  Board  Is  the 
appropriate  regulatory  agency.  The  Sec- 
retary of  the  Board  or  other  designated 
officer  acting  for  the  Board  would  serve 
a  copy  of  the  application  for  review  on 
the  bank  clearing  agency  which,  within 
10  days,  must  certify  and  file  with  the 
Board  one  copy  of  the  record  and  three 
copies  of  an  Index  of  the  record.  The 
Secretary  or  the  Board's  designee  would 
then  serve  mi  the  parties  copies  of  the 
Index  and  any  other  papers  subsequently 
filed.  The  applicant  may  file  a  brief 
within  20  days  after  receipt  of  the  copy 
of  the  Index  and,  within  20  days  there- 
after the  bank  clearing  agency  may  file 
its  brief.  Oral  argument  may  be  requested 
by  the  applicant  or  the  bank  clearing 
agency,  which  request  may  be  granted 
or  denied  in  the  discretion  of  the  Board. 
As  a  result  of  a  review  of  the  proposed 
amendments  and  of  the  comments  re- 
ceived thereon,  some  language  has  been 
clarified,  the  orgsuiizatlon  of  the  rules 
has  been  simplified  and  the  following 
substantive  changes  have  been  made  to 
the  proposed  rules: 

1.  The  definition  of  "final  disciplinary 
action"  contained  in  5  208.8(g)(2)  has 
been  revised  to  exclude  from  the  defini- 
tion de  minimus  error  fees  levied  by  a 
bank  clearing  agency  against  partici- 
pants for  improper  clearing  Instructions 
when  the  purpose  of  such  fees  is,  at 
least  in  part,  to  provide  compensation 
to  the  clearing  agency  for  processing  the 
erroneous  instruction. 

2.  Section  208.8(g)(8)  provides  that  a 
bank  clearing  agency  that  summarOy 
suspends  or  closes  the  accounts  of  a  par- 
ticipant shall  file  notice  of  such  action 
with  the  Board  within  one  business  day. 
The  proposed  rule  provided  that  the  no- 
tice be  filed  within  24  hours  after  the 
Mtlon.  The  change  to  one  business  day 
has  been  made  In  order  to  take  into  ac- 
count the  fact  that  summary  actions 
may  occur  on  the  day  preceding  a  holi- 
day or  a  weekend. 
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3  Additional  langruage  ha.s  been  added 
Ui  S  208.8<g)  i3)  (A)  In  order  to  allow  a 
bank  clearing  agency  to  delete  from  tlie 
notice  of  a  final  disciplinary  action  Iden- 
tifying information  about  a  resiwndent 
who  has  been  found  not  to  have  com- 
mitted a  violation.  The  Board  has  deter- 
mined that  in  such  non -adverse  deter- 
minations, non-disclasure  is  appropriate 
to  prevent  any  undue  damage  to  the  bus- 
ine.s.s  reputations  of  those  who  have  been 
arru.scd,  but  found  innocent,  of  miscon- 
duct. 

Accordingly:  Section  208  8  Ls  amended 
by  adding  tlie  following  new  paragraph.s 
(g).  <h>  and  H)  as  follows: 

!;  2(t8.8      ItuiiLiiiB  pmrll)  <>!•. 

•  •  •  •  • 

ig)  State  member  banks  as  registered 
clearing  agencies. — il)  Requirement  of 
notice.  Any  State  member  bank  or  any 
of  its  subsidiaries  that  is  a  registered 
clearing  agency  pursuant  to  section  17A 
(bi  of  the  Securities  Exchange  Act  of 
1934  (the  "Act"),  which  imposes  any 
final  disciplinary  sanction  on  any  par- 
ticipant tliereln,  denies  participation  to 
any  applicant  or  prohibits  or  limits  any 
person  in  respect  to  access  to  services 
offered  by  such  regLstered  clearing 
agency,  shall  file  with  the  Board  and  the 
appropriate  regulatory  agency  (if  other 
than  the  Board)  for  a  participant  or  ap- 
plicant notice  thereof  in  the  manner 
I)rescribed  herein. 

I  2 1  Notice  of  final  duiciplinaru  action. 
Any  reglsteied  cleanng  agency  for  which 
tlie  Board  is  the  appropriate  regulatory 
agency  that  takes  any  final  disciplinary 
action  with  respect  to  any  participant 
shall  promptly  file  a  notice  tliereof  with 
the  Board  in  accordance  with  subpara- 
graph (3)  of  this  paragraph.  For  the 
purposes  of  this  paragraph  "final  dis- 
ciplinary action"  shall  mean  the  imposi- 
tion of  any  disciplinary  .sanction  pur- 
suant to  section  17Aib)(3)(G»  of  the 
Act  or  otlier  action  of  a  registered  clear- 
ing agency  which,  after  notice  and  op- 
portunity for  hearing,  results  In  any  final 
disposition  of  charges  of: 

( i )  One  or  more  violations  of  the  rules 
of  such  registered  clearing  agency;  or 

(ii)  Acts  or  practices  constituting  a 
statutory  disqualification  of  a  type  de- 
fined in  subparagraph  (iv)  or  (v)  (ex- 
cept prior  convictions)  of  section  3(a) 
(39)  of  the  Act. 

However,  If  a  registered  clearing 
agency  fee  schedule  specifies  certain 
charges  for  errors  made  by  Its  partici- 
pants in  giving  instructions  to  Uie  regis- 
tered clearing  agency  which  are  de  mini- 
mis on  a  p>er  error  basis  and  whose  pur- 
pose is  in  part  to  provide  revenues  to  the 
leglstered  clearing  agency  to  compen.sate 
il  for  effort  expended  in  beginning  to 
process  an  erroneous  instruction,  such 
error  charges  shall  not  be  considered  a 
"final  disciplinary  action"  for  purposes 
of  this  paragraph. 

1 3 1  Content  of  notice  required  by  para- 
qraph  (g)  (3).  Any  notice  filed  pursuant 
to  paragraph  (2)  of  this  paragraph  shall 
consist  of  the  following,  as  appropriate: 

(I)  The  name  of  the  respondent  con- 
cerned  together  with   the  respondents 


last  known  address  a.s  reflected  on  the 
records  of  the  registered  clearing  agency 
and  the  name  of  the  person,  committee, 
or  other  organizational  unit  that  brought 
the  charges  involved;  except  that,  a.'^  to 
any  respondent  who  has  been  found  not 
to  have  violated  a  provision  covered  by  a 
charge,  identifying  information  with  re- 
spect to  such  person  may  be  deleted  In- 
sofar as  the  notice  reports  the  disposition 
of  that  charge  and.  prior  to  the  filing  of 
the  notice,  the  respondent  does  not  re- 
quest that  Identifying  information  be  in- 
cluded in  the  notice 

(ID  A  statement  describing  the  In- 
vfestigative  or  other  origin  of  the  action: 

t  ill )  As  charged  In  the  proceeding,  the 
specific  provision  or  provisions  of  the 
rules  of  the  registered  clearing  agency 
violated  by  .such  person  or  the  statu- 
tory disqualification  referred  to  in  clause 
'ID  of  subparagraph  (2)  of  this  para- 
graph and  a  statement  describing  the 
answer  of  the  respondent  to  the  charges; 

<  iv  I  A  Statement  setting  forth  findings 
of  fact  with  respect  to  any  act  or  practice 
In  which  such  respondent  was  charged 
with  having  engaged  In  or  omitted:  the 
conclusion  of  the  registered  clearing 
agency  as  to  whether  such  resp)ondent  vi- 
olated any  rule  or  was  subject  to  a  statu- 
tory disqualification  as  charged:  and  a 
statement  of  the  registered  clearing 
agency  in  support  of  its  resolution  of 
the  pnncipal  issues  raised  in  the  proceed- 
ings; 

(V)  A  statement  describing  any  sanc- 
tion imposed,  tlie  reasons  therefor,  and 
the  date  upon  which  such  sanction  has 
or  will  become  effective;  and 

ivl)  Such  other  matters  as  the  regis- 
tered clearmg  agency  may  deem  rele- 
vant 

(4)  Notice  of  final  denial,  prohibition, 
termination  or  limitation  based  on  quali- 
fication or  administrative  rules.  Any 
registered  clearing  agency  for  which  the 
Board  is  the  appropriate  regulatory 
agency  that  takes  any  final  action  which 
denies  participation  to.  or  conditions  the 
participation  of.  any  person  or  prohibits 
or  limits  any  person  with  respect  to  ac- 
cess to  services  offeied  by  the  clearing 
agency  based  on  an  alleged  failure  of 
such  person  to: 

(i)  Comply  with  the  qualification 
standards  prescribed  by  the  rules  erf  such 
registered  clearing  agency  pursuant  to 
Section  17A(b)  (4)  (B)  of  the  Act;  or 

(ill  Comply  with  any  administrative 
requirements  of  such  registered  clearing 
agency  i  including  failure  to  pay  entry  or 
other  dues  or  fees  or  to  file  prescribed 
forms  or  reports'  not  Involving  cliarges 
of  violations  which  may  lead  to  a  disci- 
plinary sanction 

shall  not  be  considered  a  "final  disci- 
plinar>-  action"  for  purposes  of  para- 
graph ig<>2>  of  this  section,  but  notice 
thereof  shall  be  promptly  filed  with  the 
Board  and  the  appropriate  regulatory 
agency  (if  other  than  the  Board)  for 
the  affected  person  in  accordance  with 
paragraph  ig><5)  of  this  section:  pro- 
vided however,  that  no  such  action  shall 
be  considered  "final"  pursuant  to  this 
subparagraph  tliat  results  merely  from 
a  notice  of  such  failure  to  the  person 


affected,  if  such  person  has  not  sought 
an  adjudication  of  the  matter,  including 
a  hearing,  or  otherwise  exhausted  hm 
administrative  remedies  within  the  reg- 
istered clearing  agency  with  respect  to 
such  a  matter. 

i5>  Content  of  notice  required  by  par- 
aoraph  'g<  (4) .  Any  notice  filed  pursuant 
to  subparagraph  '4»  of  this  paragraph 
shall  con.slst  of  the  following,  as  appro- 
priate: 

(1)  The  name  of  each  ijerson  con- 
cerned together  with  each  such  person's 
last  known  address  as  reflected  in  the 
records  of  the  registered  clearing  agency; 

"ID  The  specific  grounds  upon  which 
the  action  of  the  registered  clearing 
agency  was  based,  and  a  statement  de- 
scribing the  answer  of  the  per.son  con- 
cerned ; 

I  ill  I  A  statement  setting  forth  findings 
of  fact  and  conclusions  as  to  each  alleged 
failure  of  the  person  to  comply  with 
qualification  standards,  or  comply  with 
administrative  obligations,  and  a  state- 
ment of  the  registered  clearing  agency  in 
support  of  tlie  resolution  of  the  principal 
Issues  raised  in  the  proceeding ; 

livi  The  date  upon  which  such  action 
has  or  will  become  effective:  and 

<v>  Such  other  matters  as  the  regis- 
tered clearing  agency  deems  relevant. 

i6i  Notice  of  final  action  based  uj>on 
prior  adjudicated  statutory  disqualifica- 
tions. Any  registered  clearing  agency  for 
which  the  Board  is  the  appropriate  regu- 
latory agency  that  takes  any  final  action 
with  respect  to  any  person  that 

'i>  Denies  or  conditions  participation 
to  any  person  or  prohibits  or  limits  ac- 
cess to  services  offered  by  such  registered 
clearing  agency;  and 

<  il'  Is  based  upon  a  statutor>-  disquali- 
fication of  a  type  defined  in  sul>para- 
graph  A'.  'B'  or  'C>  of  section  3<ai 
<39i  of  the  Act  or  consisting  of  a  prior 
con\1ction  as  described  in  subparagraph 
iE>  of  said  section  3'a>i39i  shall 
promptly  file  notice  tliereof  with  the 
Board  and  the  appropriate  regulatory 
agency  >  if  other  than  the  Board  >  for  the 
affected  person  in  accordance  with  sub- 
f>aragraph  '7i  of  this  paragraph;  pro- 
vided, however,  that  no  such  action  shall 
be  considered  final"  pursuant  to  this 
subparagraph  whicli  results  merely  from 
a  notice  of  such  failure  to  the  person 
affected,  if  such  person  has  not  sought 
an  adjudication  of  the  matter,  including 
a  hearing,  or  otherwise  exhausted  his  ad- 
ministrative remedies  within  the  regis- 
tered clearing  agency  with  respect  to 
such  a  matter. 

<7i  Content  of  notice  required  by  sub- 
paragraph  'gi  i6>.  Any  notice  filed  pur- 
suant to  subparagraph  (6i  of  this  para- 
graph shall  consist  of  Uie  following,  as 
appropriate : 

(i>  The  name  of  the  person  concerned, 
together  with  each  such  person's  last 
known  address  as  reflected  in  the  records 
of  the  registered  clearing  agency; 

I  ii  I  A  statement  setting  forth  the  prin- 
cipsd  issues  raised,  the  answer  of  any 
person  concerned,  and  a  statement  of 
the  registered  clearing  agency  in  support 
of  its  resolution  of  the  principal  issues 
raised  in  the  proceeding; 
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(111>  Any  description  furnished  by  or 
on  behalf  of  the  person  concerned  of  the 
activities  engaged  In  by  the  person  since 
the  adjudication  upon  which  the  dis- 
qualification Is  based; 

(iv)  A  copy  of  the  order  or  decision  of 
the  court,  tlie  appropriate  regulatory 
agency  or  the  self -regulatory  organiza- 
tion which  adjudicated  the  matter  giving 
rise  to  such  statutory  disqualification: 

(v^  The  nature  of  the  action  taken  and 
the  date  upon  which  such  action  is  to  be 
made  effective:  and 

(vl)  Such  other  matters  as  the  regis- 
tered clearing  agency  deems  relevant. 

(vil)  Notice  of  sumitiary  suspension  of 
participation.  Any  registered  clearing 
agency  for  which  tlie  Board  is  the  ap- 
propriate regulatory  agency  that  sum- 
marily suspends  or  closes  the  accounts 
of  a  participant  pursuant  to  the  provi- 
sions of  section  17A(b)  (5)  (C)  of  the 
Act,  shall  within  one  business  day  after 
the  effectiveness  of  such  action  file  no- 
tice thereof  with  the  Board  and  the  ap- 
propriate regulatory  agency  for  the  par- 
ticipant (if  other  than  the  Board i  of 
such  action  in  accordance  with  subpara- 
graph (9)  of  this  paragraph. 

(9)  Content  of  notice  of  summary  sus- 
pension of  participation.  Any  notice  pur- 
suant to  subparagraph  (8)  of  this  para- 
graph shall  contain  at  least  the  following 
Information,  as  appropriate: 

(1)  The  name  of  the  participant  con- 
cerned together  with  the  participant's 
last  known  address  as  reflected  In  the 
records  of  the  registered  clearing  agency; 

(U)  The  date  upon  which  such  sum- 
mary action  has  or  will  become  effective; 

(ill)  If  such  summary  action  is  based 
upon  the  provisions  of  section  17A(b)  (5) 
(C)  U)  of  the  Act,  a  copy  of  the  relevant 
order  or  decision  of  the  self-regulatory 
organization  if  available  to  the  regis- 
tered clearing  agency; 

(Iv)  If  such  summary  action  is  based 
upon  the  provisions  of  section  17A(b)  (5) 
(C)  (11)  of  the  Act,  a  statement  describ- 
ing the  default  of  smy  delivery  of  fimds 
or  securities  to  the  registered  clearing 
agency: 

(v)  If  such  summary  action  is  based 
upon  the  provisions  of  section  17A(b) 
(5)(C)(iii»  of  the  Act,  a  statement  de- 
scribing the  financial  or  operating  diffi- 
culty of  the  participant  based  upon 
which  the  registered  clearing  agency  de- 
termined that  such  suspen-sion  and  clos- 
ing of  accounts  was  necessary  for  the 
protection  of  the  clearing  agency,  its 
participants,  creditors  or  investors: 

(vi)  The  nature  and  effective  date  of 
the  suspension;  and 

(vU)  Such  other  matters  as  the  regis- 
tered clearing  agency  deems  relevant. 

(h)  Applications  for  stays  of  discipli- 
nary sanctions  or  summary  suspensions 
by  a  registered  clearing  agency.  It  a  reg- 
istered clearing  agency  for  which  the  Se- 
curities and  Exchange  Commission  is  not 
the  appropriate  regulatory  agency  im- 
poses any  final  disciplinary  sanction  pur- 
suant to  section  17A(b)<3»(G)  of  the 
Act.  or  sximmarily  suspends  or  limits  or 
prohibits  access  pursuant  to  section 
17A(b)  (5)  (C)  of  the  Act,  any  participant 


aggrieved  thereby  for  which  the  Board 
is  the  appropriate  regiilatory  agency  may 
file  with  the  Board,  by  telegram  or 
otherwise,  a  request  for  a  stay  of  imposi- 
tion of  such  action.  Such  request  shall  be 
in  writing  and  shall  include  a  statement 
as  to  why  such  stay  should  be  granted. 

(1>  Application  for  review  of  final  dis- 
ciplinary sanctions,  denials  of  participa- 
tion or  prohibitions  or  limitations  of  ac- 
cess to  services  imposed  by  registered 
clearing  agencies. —  (1>  Scope.  Proceed- 
ings on  an  application  to  the  Board  un- 
der section  19(d)  (2)  of  the  Act  by  a 
person  that  is  subject  to  tlie  Board's 
jurisdiction  for  review  of  any  action  by  a 
registered  clearing  agency  for  which  the 
Securities  and  Exchange  Commission  is 
not  the  appropriate  regulatory  agency 
shall  be  governed  by  this  paragraph. 

(2t  Procedure,  a)  An  application  for 
review  pursuant  to  section  19<d)(2i  of 
the  Act  shall  be  filed  with  the  Board 
within  30  days  after  notice  is  filed  by  the 
registered  clearing  agency  pursuant  to 
section  19(d)  (1)  of  the  Act  and  received 
by  the  aggrieved  person  applying  for  re- 
view, or  within  such  longer  period  as  the 
Board  may  determine.  The  Secretary  of 
the  Board  shall  serve  a  copy  of  the  appli- 
cation on  the  registered  clearing  agency, 
which  shall,  within  ten  days  after  receipt 
of  the  application,  certify  and  file  with 
the  Board  one  copy  of  the  record  upon 
which  the  action  complained  was  taken, 
together  with  three  copies  of  an  index  to 
such  record.  The  Secretary  shall  serve 
upon  the  parties  copies  of  such  index  and 
any  papers  subsequently  filed. 

(11)  Within  20  days  after  receipt  of  a 
copy  of  the  Index,  the  applicant  shall 
file  a  brief  or  other  statement  in  support 
of  his  application  which  shall  state  the 
specific  grounds  on  which  the  application 
is  based,  the  particular  findings  of  the 
registered  clearing  agency  to  which  ob- 
jection Is  taken,  and  the  relief  sought. 
Any  application  not  perfected  by  such 
timely  brief  or  statement  may  be  dis- 
missed as  abandoned. 

(ill)  Within  20  days  after  receipt  of 
the  applicant's  brief  or  statement  the 
registered  clearing  agency  may  file  an 
answer  thereto,  and  within  10  days  of  re- 
ceipt of  any  such  answer  the  applicant 
may  file  a  reply.  Any  such  papers  not 
filed  within  the  time  provided  by  items 
(i),  (ii),  or  (iii)  will  not  be  received  ex- 
cept upon  special  permission  of  the 
Board. 

(iv)  On  its  own  motion,  the  Board 
may  direct  that  the  record  under  review 
be  supplemented  with  such  additional 
evidence  as  it  may  deem  relevant.  Never- 
theless, the  registered  clearing  agency 
and  persons  who  may  be  aggrieved  by 
such  clearing  agency's  action  shall  not  be 
entitled  to  adduce  evidence  not  presented 
in  the  proceedings  before  the  registered 
clearing  agency  unless  it  is  shown  to  the 
satisfaction  of  the  Board  that  such  ad- 
ditional evidence  is  material  and  that 
there  were  reasonable  grounds  for  failure 
to  present  such  evidence  in  the  proceed- 
ings before  the  registered  clearing  agen- 
cy. Any  request  for  leave  to  aduce  ad- 
ditional evidence  shall  be  filed  promptly 


so  as  not  to  delay  the  disposition  of  the 
proceeding. 

(v)  Oral  arg\mient  before  the  Board 
may  be  requested  by  the  applicant  or  the 
registered  clearing   agency   as   follows: 

(A)  By  the  applicant  with  his  brief  or 
statement  or  within  10  days  after  receipt 
of  the  registered  clearing  agency's  an- 
swer, or 

(B>  By  the  registered  clearing  agency 
with  Its  answer. 

The  Board,  in  its  dl^retlon,  may  grant 
or  deny  any  request  for  oral  argument 
and.  where  it  deems  it  appropriate  to  do 
so,  tlie  Board  will  consider  an  application 
on  the  basis  of  the  papers  filed  by  the 
parties,  without  oral  argument. 

(vi)  The  Board's  Rules  of  Practice  for 
Formal  Hearings  shall  apply  to  review 
proceedings  under  this  rule  to  the  extent 
that  they  are  not  inconsistent  with  this 
rule.  Attention  is  directed  particularly 
to  §  263.21  of  the  Rules  of  Practice  relat- 
ing to  formal  requirements  to  the  papers 
filed. 

2.  Section  225.5  is  amended  by  add- 
ing the  following  new  paragraphs  (d) 
and  (e)  as  follows: 

§  225. S      Adinini-itrution. 

•  •  •  •  • 

(d)  Applications  for  stays  of  discipli- 
nary sanctions  or  summary  suspensions 
by  a  registered  clearing  agency.  If  a 
registered  clearing  agency  for  which  the 
Securities  and  Exchange  Commission  is 
not  the  appropriate  regulatory  agency, 
imposes  any  final  disciplinary  sanction 
pursuant  to  section  17A(b)  (3)  (G)  of  the 
Act.  or  summarily  suspends  or  limits  or 
prohibits  access  pursuant  to  section  17A 
(b)(5)(C)  of  the  Act,  any  participant 
aggrieved  thereby  for  which  the  Board 
Is  the  appropriate  regulatory  agency  may 
file  with  the  Board,  by  telegram  or  other- 
wise, a  request  for  a  stay  of  imposition 
of  such  action.  Such  request  shall  be  in 
writing  and  shall  include  a  statement  as 
to  why  such  stay  should  be  granted. 

(e)  Applications  for  review  of  final  dis- 
ciplinary sanctions,  denials  of  participa- 
tion or  prohibitions  or  limitations  of  ac- 
cess to  services  imposed  by  tegistered 
clearing  agencies. — (1)  Scope.  Proceed- 
ings on  an  appUcaticm  to  the  Board  un- 
der Section  19(d)  (2)  of  the  Act  by  a  per- 
son that  is  subject  to  the  Board's  juris- 
diction for  review  of  any  action  by  a 
registered  clearing  agency  for  which  the 
Securities  and  Exchange  Commission  is 
not  the  appropriate  regiilatory  agency 
shall  be  governed  by  this  paragraph. 

(2>  Procedure,  (i)  An  application  for 
review  pursuant  to  section  19(d) '2)  of 
the  Act  shall  be  filed  with  the  Board 
within  30  days  after  notice  .'s  filed  by  the 
registered  clearing  agency  pursuant  to 
section  19(d)  (1)  of  the  Act  and  received 
by  the  aggrieved  person  applying  for  re- 
view, or  within  such  longer  period  as  the 
Board  may  determine.  The  Secretary  of 
the  Board  shall  serve  a  copy  of  the  appli- 
cation on  the  registered  clearing  agency, 
which  shall,  within  ten  days  after  re- 
ceipt of  the  application,  certify  and  file 
wlUi  the  Board  one  copy  of  the  record 
upon  which  the  action  complained  was 
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taken,  together  with  three  copies  of  an 
index  to  such  record.  The  Secretary  shall 
serve  upon  the  parties  copies  of  such 
Index  and  any  papers  subsequently  filed. 

(ii)  Within  20  days  after  receipt  of  a 
cojjy  of  the  index,  the  applicant  shall  file 
a  brief  or  otlier  .statement  in  .support  of 
his  application  which  .shall  state  tlie  spe- 
cific grounds  on  which  the  application  is 
ba-sed.  the  particular  findings  of  the  reg- 
istered clearing  agency  to  which  objec- 
tion is  taken,  and  the  relief  nought.  Any 
application  not  perfected  by  such  timely 
brief  or  statement  may  be  dismis.sed  as 
abandoned. 

(iii)  Within  20  days  after  receipt  of 
the  applicant's  brief  or  statement  the 
regLstered  clearing  agency  may  file  an 
answer  thereto,  and  within  10  days  of 
receipt  of  any  such  answer  the  applicant 
may  file  a  reply.  Any  such  papers  not 
filed  within  the  time  provided  by  items 
(D,  (11),  or  (ill)  will  not  be  received 
except  upon  special  permLssion  of  the 
Board. 

(iv)  On  Its  own  motion,  the  Board  may 
direct  that  the  record  under  review  be 
supplemented  with  such  additional  evi- 
dence as  it  may  deem  relevant.  Never- 
tlieless,  the  registered  clearing  agency 
and  persons  who  may  be  aggrieved  by 
such  clearing  agency's  action  shall  not 
be  entitled  to  adduse  evidence  not  pre- 
sented in  the  proceedings  before  the 
registered  clearing  agency  unless  It  Is 
shown  to  the  satisfaction  of  the  Board 
that  such  additional  evidence  Is  material 
and  that  there  were  reasonable  grounds 
for  failure  to  present  such  evidence  In 
the  proceedings  before  the  registered 
clearing  agency.  Any  request  for  leave  to 
adduce  additional  evidence  shall  be  filed 
promptly  so  as  not  to  delay  the  disposi- 
pasition  of  the  proceeding. 

(vi)  Oral  argument  before  the  Board 
may  be  requested  by  the  applicant  or  the 
registered  clearing  agency  as  follows: 

(A)  By  the  applicant  with  his  brief 
or  statement  or  within  10  days  after  re- 
ceipt of  the  registered  clearing  agency's 
answer,  or 

(B)  By  the  regLstered  clearing  agency 
with  its  answer. 

The  Board,  in  its  discretion,  may  grant  or 
deny  any  request  for  oral  argument  and, 
where  It  deems  it  appropriate  to  do  so, 
the  Board  will  consider  an  application  on 
the  basis  of  the  papers  filed  by  the  par- 
ties, without  oral  argument. 

(vi)  The  Board's  Rules  of  Practice  for 
Formal  Hearings  shall  apply  to  review 
proceedings  under  thLs  rule  to  the  extent 
that  they  are  not  inconsistent  with  this 
rule.  Attention  is  directed  particularly  to 
Section  263.21  of  the  Rules  of  Practice 
relating  to  formal  requirements  as  to 
papers  filed. 

By  order  of  the  Board  of  Governors, 
September  15,  1977. 

Theodore  E.  Allison, 
Secretary  of  the  Board. 

[PR  Doc. 77-28174  Filed  9-26-77:8 :45  am] 


Title  17 — Commodity  and  Securities 
Exchanges 

CHAPTER  II — SECURITIES  AND 
EXCHANGE  COMMISSION 

|R4»Irasc  No    S.\B    17] 

PART    211 — INTERPRETATIVE    RELEASES 

RELATING  TO  ACCOUNTING  MATTERS 

Subpart  B — Staff  Accounting  Bulletins 

Staff  Accounting  Bulletin  No.  17 

AGENCY:  Securities  and  Exchange 
Commission. 

ACTION:  Publication  of  Staff  Account- 
ing Bulletin. 

SUMMARY:  In  this  Bulletin,  the  Table 
of  Contents.  Subject  Matter  Index,  and 
Index  to  Citations  originally  is.sued  in 
Staff  Accounting  Bulletin  No.  1  are  re- 
vised and  updated  to  reflect  the  integra- 
tion of  all  subsequently  Lssued  Bulletins 
through  SAB  No.  16.  Tliese  revisions  will 
enable  readers  to  better  utilize  the  Bul- 
letins on  an  Integrated  basis. 

DATE:  September  21,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  R.  Love.  Office  of  the  Chief  Ac- 
countant, Securities  and  Exchange 
Commission,  500  North  Capitol  Street, 
Washington.  DC.  20549  (202-755- 
1773). 

SUPPLEMENTARY  INFORMATION: 
The  statements  in  the  Bulletin  are  not 
rules  or  intepretations  of  the  Commis- 
sion nor  are  they  published  as  bearing 
the  Commission's  official  approval;  they 
represent  interpretations  and  practices 
followed  by  tlie  Division  of  Corporation 
Finance  and  Office  of  the  Chief  Account- 
ant in  administering  the  disclosure  re- 
quirements of  the  Federal  securities  laws. 

George  A.  Fitzsimmons. 

Secretary. 
September  21.  1977. 

Staff  Accounting   Bi'lletin  No.    17 

In  this  Staff  Accounting  Bulletin,  the  Ta- 
ble of  Contents,  Subject  Matter  Index,  and 
Index  to  Citations  originally  issued  Ln  Staff 
Accounting  Bulletin  No.  1  are  revised  and 
updated  to  reflect  the  Integration  of  all  sub- 
sequently Issued  SABs  tlirough  No.  16  Into 
the  framework  established  in  SAB  No.  1.  The 
texts  of  the  SABs  are  not  reissued  on  an  in- 
tegrated basis.  Inasmuch  as  each  SAB  was 
originally  issued  In  a  manner  to  enable  users 
to  accomplislx  tlie  Integration  when  it  was 
Issued. 

Captions  have  been  added  or  revised  In  the 
text  of  the  SABs  for  better  referencing  and 
Included  in  the  Table  of  Contents  herein,  as 
follows : 

Topic  1 — Section  F.  new  captions  1  and  2. 
Section  G.  new  captions  1  and  2. 

Topic  5 — Section  E.  new  captions  1  and  2. 

Topic  6 — Section  C.  new  caption  8.  Subsec- 
tion 1-6,  revised  captions  d  and  e.  Section  J, 
revised  caption  i. 

Section  F  of  Topic  5.  "Exchanges  of  As- 
sets Between  Debtors  and  Oedltors."  will  b© 


recMistdered  for  deletion  after  Financial  Ac- 
counting Standards  Board  Statement  of  Fi- 
nancial Accounting  Standards  No  15.  "Ac- 
counting by  Debtors  and  Creditors  for  Trou- 
bled Debt  Hestructurlng."  becomes  effective, 
Inasmuch  as  the  Interpretations  and  guide- 
lines In  5  F  will  then  be  unnecessary. 

Section  H  of  Topic  5,  "Prior  Period  Adjust- 
ments," will  be  reconsidered  for  deletion  as 
unnecessary  when  Financial  Accounting 
Standards  Board  Statement  of  Financial  Ac- 
counting Standards  No.  IC.  "Prior  I'erlod  Ad- 
justments," becomes  effective  for  all  finan- 
cial statements  being  Issued,  In  light  of  the 
requirement  In  the  Statenient  that  It  shall 
be  effective  for  financial  statements  for  fi,s- 
cal  years  t>eRinnlng  after  October  15.  1977. 
and  that  application  In  financial  statements 
for  fl.scal  years  beginning  before  October  16. 
1977.  Is  not  required. 

Subsection  I-lO-g  of  Topic  6.  "Users  of 
Form  12  K."  Is  deleted.  Inasmuch  as  Form 
12  K  has  been  rescinded  effective  for  fiscal 
periods  ending  on  or  after  October  1,  1977, 
and  the  Interpretations  In  this  subsection 
will  no  longer  have  any  applicability. 

The  following  appendices  are  attached  and 
made  a  part  of  this  SAB: 

Appendix  A-Chronological  List  of  Staff  Ac- 
counting Bulletins. 

Appendix  B — Table  of  Contents. 

Appendix  C — Subject  Matter  Index 

Appendix  D — Index  to  Citations. 


Rplrase 
No. 


Datf 


1  Inlliatlon    of  a   viire  of  stiifT    Nov.    4, 1'.CS 

aocoiintiiii;  Imllrtiits. 

2  Iiili>rprelatloris  of  Aci-ounlitiK    Jan.      ">,  l'i76 

Scnw  Rclcasj-  No.  K.'i,  rel.'jl- 
itiK  to  ooiLSulidated  liiiaiicuil 
.^ilatpmpiit.s. 

3  lMlorj>rptalioii.<!  of  Accounllng    Jan.    16,1^76 

.''criPS  Uelf'as<>  No.  l.l'i.  relat- 
ing to  maimK<'nii''<t'5  di.sous- 
sioii  ami  analy.M.s  of  suinniary 
of  earnings  or  operation?. 
i  Imcrprptalion  relating  to  di'<-  Jan.  ?>,  I'.'Tft 
closure  and  ro[>ortin(!  \<y  real 
estat*  invc'lnit-nl  Irusls. 

5  Inlerpretaljon    rclalinf!    to   ex-     Feb.   !.'<,  1''76 

clianges  of  assets  iKtwwn 
deliiors  and  creditor!. 

6  Inti'iiireltttion'!  of  AocounliiiB     Mar.     1,1'.C6 

Seiics  Release  No.  177.  relal- 
iiiR  to  nitcrini  financial 
reiiorlinp. 

7  Inierprelalions  of  Accounting    Mar.  CI,  1''76 

.-MTies  Kelea.'ie  No.  I'.W.  mlat- 
iiiR  to  disclosure  of  roplace- 
nieiit  co.si  data. 

8  Changes  in  Bullel  in  No.  1  and    June    4,  l'C6 

new  inlerprolsiions. 

9  Amended  and  additional  inter-    June    7,  IfTi 

prelations     of     Accounting 

Series  Release  No.  r,*0. 

10 do July   27.1W« 

11 do R«pt.    3.ly76 

1- do Nov.  10. 1<'76 

13  Amended      interpretation      of    Jan.      4. 1'.'77 

Accounting  .Series  Relea.se 
No.  177;  additional  inter- 
pretations of  Accounting  .•^'• 
rie.s  Release  Nos.  177  and  i'Mt. 
nilerpretation  of  Accounliiig 
Scries  Release  N(J.  188,  relat- 
irig  to  New  York  City  secur- 
ities; interpretation  relating 
In  real  estate  ac<|uircd  in  fore- 
closure, settlement,  etc. 

14  Amended  interpielations  relat-     Feb.     3, 1'.'77 

ing  to  reitortiiig  rei|uirement» 
for  accoiiming  changes. 

15  A niendi-d  inleriiretat ions  relat-    Aug.  11,1977 

ing  to  allowance  for  funds 
used  during  construction 
(AFC  CTcdilji). 

18  Interpretation  regarding  dis-  Aug.  31, 1977 
closure  with  resi>ect  to  finan- 
cial acoountmg  standards 
iKiard  ex  Insure  draft  state- 
ment, "luiancial  acoounUng 
and  reporting  by  oil  and  gas 
Iiroducing  companiw." 

17    Revised  and  updale>d  table  of    Sept.  20,1977 
conwnu,  Index  to  dtstiotu, 
and  subject  matter  indfiz. 
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All'CNDlX    B       STAFT   ACOOUNTINC    BUtXCTINS 

TABLS    or    rONTTNTS 

TOPIC     I — FINANCIAL    STATIMENTS 

A    Target   Companies. 

B    Parent  Only  Financial  Statements. 

C  Unaudited  Financial  Statements  for  a 
Full   Year. 

D    Filings  on   Form  S  14 

E    Headnote  to  Summary  of  Operations 

F  Foreign  Companies  (Amended  In  SAB 
8i 

1  Financial  Statements  Maintained  In 
Foreign  Currency. 

2.   Free  Distributions  of  Common   Stock. 

G.  Retjuirements  for  Audited  or  Certified 
Financial  Statement.'^: 

1  MeanlJig  of  the  Word  "audited". 

2  Qualified   Auditors'  Opinions. 
H    Incorporation  by  Reference. 

1    Tax  Loss  Carryforward — Form   8  K. 

TOPIC    a — BV'KINtSS    COMBINATIONS 

A    Purchase  Method. 

B    Merger  Expenses  (Amended  In  SAB  8). 

TOPIC    3 — SENIOK   SECvarriKs 

A    Cviivertible  Securities. 

B  Fixed  Charge  Coverage  Ratios  for  Debt 
and   Preferred  Stocks. 

C.  Balance  Sheet  Presentation  for  Pre- 
ferred Stock  with  Sinking  Funds  or  Manda- 
tory Redemption  Features. 

TOPIC    4  —  FQUrrT    ACCOUNTS 

a'  Sul)ordinated  Debt. 

B    Subchapter  S  Corporation. 

C    Change  in  Capital  Structure. 

D    Qua.<ii-Reorganizatlons. 

E    Cheap   Stock. 

F    Savings  and   Loan   Companies. 

O   Receivables  from  Sale  of  Stock. 

H     Limited    Partnerships    (Added    in    SAB 

TOPIC     5— MlSCEI-LANEOrS    ACCOVNTING 


Reports  to  Share- 
to     Capitalized 


8). 


A.  Expenses  of  Oflerlng. 

B.  Gain  or  Loss  from  Disposition  of 
Ecpiipmeiu. 

C  Accrued  Vacation  Pay. 

D  RerlasFification  of  Self-Insurance  Re- 
serves 

E  Tax  Benefi-tfi  of  Loes  Carryforwards 
(Amended  in  SAB  81  : 

1  Current  Recognition  of  Tax  Benefit. 

2  Realization  of  Tax  Benefit. 

F.  Exchanges  of  Assets  between  Debtors 
and  Creditors. 

G.  Employee  Stock  Ownership  Tru.^t 
(ESOT)   (Added  In  SAB  8). 

H  Prior  Period  Adjustments  (Added  In 
SAB  8 ) . 

I  Real  E.-tate  Acquired  in  Foreclosure  Set- 
tlement. Etc.  (Added  in  SAB  13  ) . 


TfillC 


-INTrRPRETATTONS       OF 
SERIES    RELXASES 


ACCOVNTINC 


A.  Accounting  Series  Release  No.  147 — 
Improved  Disclosure  of  Leases. 

1  Definitions; 

a  Contractual  Arrangements, 
b  Gross  Rental  Expense, 
c  Noncancelable  Lea.se. 
d   Economic  Life. 

2  Financing  Leases; 
a  Renewal  Options. 

b  Recovery  of  Fair  Market  V^lue  of  Leased 
Property. 

c  Separate  Disclosure  of  Noncapitalized 
Financing  Leases. 

d  Computation  of  Present  Value  of  Non- 
capitalized Financing  Leases. 

e  Impact  of  Noncapitalized  Financing 
Leaf^s  Upon  Net  Income 

3  Other  Leasee: 

a  Land  Leases  and  Leases  wblcb  Include 
Land. 


b   PaiUaJ  Sjjace  Lea-ses. 

4    Miscellaneous: 

a   Leiife  DatA  In  Annua! 
holders. 

b.     Disclobures     Related 
Leases. 

c    Waivers. 

d.  Foreign  Leases 

e  Lease  Data  Related  to  Dlscoiilliiued  Op- 
erations. 

f  Beevaluatlon  Whether  Lea^se  Is  a  Financ- 
ing l.ease 

B  Accounting  Series  Release  No.  148 — Dis- 
closure of  Coinpcn.satiiig  Balances  and  Short- 
Term  Debt  Borrowing  Arrangements: 

1    Applicability: 

ii    Annual  Reports  to  Shareholders. 

b  Arrangements  with  Other  Lending  Insti- 
tutions. 

0  Bank  Holding  Companies  and  Brokerage 
hirms. 

d  Financial  Statements  of  Parent  Com- 
pany and  Unconsolidated  Subsidiaries. 

f    Foreign  Lenders. 

a  Classihcation  of  Short-Term  Obllgatlous: 

a  Financial  Accounting  Standards  Board 
Statement  No   6. 

b  Other  Classifications  of  Debt  Due  Within 
One  Year. 

c    Debt  Related  to  Long-Term  Projects. 

3.  Compensating  Balances: 

a.  Compensating  Balances  for  Future 
Credit  Availability. 

b    Changes  m  Compensating  Balances. 

c    Float. 

4    Miscellaneous: 

a.  Periods  Required. 

b    10-Q  Di.sclosures. 

c   Determiniug  Average  Iiiieiest  Rale. 

C  Accounting  Series  Release  No.  149 — Im- 
proved Disclosure  of  Income  Tax  Expense 
(Amended  in  SAB  8)  : 

1  IiiLliwlon  111  Annual  Report. 

2  Tax  Rate. 

3.  Taxes  of  Invesiee  Company.- 

4  Net  of  Tax  Presentation. 

5  Loss  Years. 

6.  Foreign  Registrants. 

7.  Securities  Gains  ajid  Los.ses. 

8.  Tax  Expense  Components  v.  "Oveiair' 
Piet^cntatlon  (Added  in  SAB  8). 

D.  Accounting  Series  Release  No  163 — 
Capitalization  of  Interest  by  Companies 
Other  Tlian  Public  Utilities: 

1  Disclosure  of  Past  Practice. 

2  Disclosure  in  Annual  Report*  to  Share- 
holders. 

3.  Waivers  and  Exceptions. 

E.  Accounting  Series  Release  No.  166 — 
Disclosure  of  Unu.sual  Risks  and  Uncertain- 
ties in  Financial  Reporting: 

1.  Market  Value  Changes. 

2.  Insurance  Companies. 

P.  Accounting  Series  Release  No.  175 — 
Section  210  4  02(e)  (Regulation  S-X)  Relat- 
ing to  Consolidated  Financial  Statements 
(.'idded  in  SAB  2i  : 

1  Definitions: 

a.  Engaged  in  the  Bu.slness. 

to.  All  Nonsignificant  Consolidated  Suhsid- 
laries  Not  Otherwise  Included. 

c    Registrant's  Investment. 

d.  Registrant's  Total  Assets. 

e  Income  (or  Loss)  Before  Income  Taxes 
and  Extraordinary  Items. 

f.  Proportionate  Share. 

p    Average  Income. 

h  Sales  and  Revenues  Derived  from  Reg- 
istrant 

2  Te.^^tJ-  Under  5  2104-02(e)  ; 

a    Financial  Statements  Used, 
b       Additional      Statements/ Omission      of 
Stat-ement*. 

c    Teelc  Apply  to  Suhsidlary  as  a  whole. 
d.  Application  of  Tests. 

3  Financial  Statements  to  be  Presented, 
a    Subeidiariee. 

b    Subsidiaries  of  Subsidiaries. 

c    Number  of  Financial  Statements. 

4  Presentation  of  Financial  Statements: 


a 
b. 


2 
3 
4 
5 
H 


Holders. 


Signifuant  Sub'tdlarles 
Nonsignificant  8ubsidlarie| 
r    General  Form  and  Content 
6    MlKcellaneouw: 

a    Separate  Financial  SfAtemeiits  In  Form 
lO-O. 

to.  Retroactive  Application 
c.   Annual  Report  to  Shareholders 
G    Accounting    Series    Release    No     169 — 
Management's    DlHcimnion    and    Analysis    of 
the    Siunmary    of    Earnings    or    Operiitlons 
(Added  in  SAB  3)  : 
I.  Quantitative  Tests. 

Causes  of  Material  Changes. 
Ratio  Analysis. 
Annual  Reports  to  Security 
Capture  Income  Information 
AccounUng  Serle«  Relea-se  No.  177 — 
Relating  to  Amendment*  to  Form  10  Q  and 
Regulation  8-X  Rfyarding  Interim  I-lnaiK  lal 
Reporting  (Added  iii  SAB  6,  aiuended  in 
SABs  13.  14)  : 

1,  Amenrtraenu    to   Regulation   S  X    (New 
Rule  3    16   (t)  )  : 

a.  Effective  Date  of  Aniendmcnt.r;. 
b    Disclosure  of  Selected  Quarterly  Finan- 
cial Data  in  Notes  to  Financial  Statements. 

c.  Financial      StaleinenU     ITe.scnted     on 
Other  nian  a  Quarterly  Basis 

d.  Exemption  from  5  210  3  ICU)  Require- 
ments 

e  Incorporation  by  Reference  of  Annual 
R«portB  to  Shareholders. 

2.  Amendments  to  Form  10-Q: 

a.  Efletlive    Date   of    Amendments. 

b.  FoTia  of  Condensed  Financial  State- 
ments. 

c.  Need  for  Supplemental  Financial  State- 
ments. 

d.  DLscIofiure  with  Respect  to  the  Disposi- 
tions of  Business. 

e  Disclosure  of  Form  8-K  Filed  During 
the  Mo-st  Recent  Quarter. 

I.  Reporting  ne<iuireii:eiit.s  fur  Accounting 
Changes. 

g    Signatures. 

I.  Accounting  Series  Release  No  190  — 
Relating  to  AmendmenUs  to  Regulation  S  X 
Requiring  Discloeure  of  Replacement  Cast 
Data  (§2013-17)  (Sections  added 
amended  given  Ixilow)  : 

1.    Definitions    and    Concepts    (Added 
SAB  7;   amended  in  SAas  9,  10,  11): 

a.  Replacement  Cc*t. 

b.  Productive  Capacity. 

c    .Approaches    to   Replacement   Cost. 
d.  Future  Technology  and  Envlronmen-al 
Conslderatlon.s. 
e    Cost  Savings. 

2  General  (Added  in  S-AB  7;  amended  in 
SABs  10,  12,  13): 

a.  Recognition  of  Uncertainties  In  Estima- 
tion. 

b.  Disclosure  in  Annual  Reports  to  Share- 
holders. 

c.  Furnishing  of  Data  in  Supporting  Fi- 
nancial Statements 

d  ESect  of  Pooling  of  Iiitere-rt*  en  Re- 
porting Requirements. 

e  Furnishing  Summarized  Financial  Data 
of  Investees 

f.  Use  of  Indices 

3  Replacement  Ca^t  of  Inventories  (Added 
in  SAB  7;    amended  in  SABs  9,   10)  : 

a    Inventory  Supply  Contracts. 
Alternative  Methods. 
Obsolete   or    Discontinued    Inventory. 
Land  Held  for  Resale 
Vertically   Integrated   Operations. 
Cost    of    Sales    on    Replacement    Cost 
Basis    (Added    In   SAB    71:    a    Use   of   Year- 
End  Costs. 

5  Limited  Use  As.sets  (Added  In  SAB  7: 
amended  in  SABs  10,  11,  12)  : 

a    General 

b    Itenw   Produced  Under  Contract. 

c.  Motion  Picture  Films. 

6  Replacement  Cost  of  Productive  Capa*:- 
ity  (Added  in  SAB  7  amended  in  SABs  9. 
10,  11,  12.  14)  : 


and 


In 


b 
c. 
d 

e. 
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a    Minor  and  Expensed  As.sct.s. 

1)    Fvilly  De|>reclatcd  As,set8. 

r    Government-Owned  Facilities. 

d    KiniincliiK'  Loa.sos  Not  Capitalized 

e.  Financing  Leases  Capitalized  and  Nut 
Capital  l;'ed. 

f.  U.sed    Eciulpnienl    and   Facilities. 

g.  AddltK.nal  Land  IJequlred  to  Replac(5 
Produ 'tlvc  Capacity. 

h.   Assets  Not  to  he  Replaced 
I    Productive   Capiulty   of   Retailers. 
J    UnderutUlzation  of  Present  Farilllles 
k.   Replacement    of    Existing    Assets    with 
A.s.sets  Having  Greater  lYoductlve  Capacity. 

I.  Fee   rimber 

7.  Depreciation  on  noplnccment  Cost  Ba-sls 
(Added   In   SAB  7:    nmrnded   In  SAB   12): 

a.  Use  of  Straight-line  Metluxl 

b.  Economic  Lives. 

c.  Example  of  Depreciation  Computation.s. 

d.  Depreciation  When  Composite  Method 
Is  Used. 

8.  Dlsclofiiire  of  Methods  and  Other  In- 
forntatlon  (Added  In  SAB  7:  amended  in 
SAB   10)  : 

a.  General. 

b.  Other  Methods  of  Valuation. 

c.  General  Price  I-evel 

d.  Schedule  of  Historlrjil  Cost  Financial 
Statement  Items  Included  In  and  Excluded 
from   the   Replacement   Cost   Di.sclosures. 

e.  Replacement  Co.sl  Depreciation  In  Other 
Replacement  Cost  Data. 

f.  F*urther  Details  of  Replacement  Co«t 
Data. 

9.  Ml.scellaneous  (Added  In  .SAB  7; 
•xnended  In  SAB   10)  : 

a.  Foreign  Operations. 

b.  Land  Held  for  Investment. 

10.  Applicability  of  §201.3-17  (Added  in 
SAB  7;    amended   in   S.Mis  9.   10,   13 1  : 

a.  Exemptions. 

b.  Applicability  to  1975. 

c.  Delayed  EfTectlvencss  for  Mineral  Re- 
source Assets  and  Certain  Foreign  A-s-sets 

d.  Size  Test. 

e.  Comparative  Data  In  First  Ycu-  of  .Ap- 
pUcabUlty. 

f.  (Deleted  and  Reserved) . 

g.  Parent  Company  Financial  Statements. 

II.  Examples  of  Replacement  Cost  Dls- 
clofiures  (Added  in  SAB  12). 

J.  Accounting  Series  Release  No  125 — 
Adoption  of  Amendments  to  Regulation  S-X 
(Added   in   SAB   8):    1.   Section  210.12-03. 

K.  Accounting  Series  Release  No.  188 — 
Interpretive  Statements  by  the  Commission 
on  Disclosure  by  Registrants  of  Holdings  of 
Securities  of  New  York  City  and  Accounting 
for  Securities  Subject  t-o  Exchange  Offer  and 
Moratorium  (Added  U>  fiAB  13). 

TOPIC   7 — ri:al  estate  companies 

A.  Reporting  Requirements. 

B.  Gain.s  or  Losses  on  Investments  in  Real 
Estate. 

O.  Land  Development  Companies. 

D.  Schedules  of  Real  F.staie  and  Accumu- 
lated Depreciation,  and  of  Mortgage  Loans  on 
Real  Estate. 

E.  Income  before  Depreciation. 

P.  Disclosure  and  Reporting  by  Real  Estate 
Investment  Trii.'^t.s    (Added  In  SAB  4» . 

TOPIC    8 — RETAII,    COMPANIES 

A  Sales  of  Leased  or  Licensed  Depart- 
ments. 

B.  Finance  Cliarges. 

TOPIC    9— FINANCE    COMPANIES 

A.  Points. 

B.  Ratio  of  Earnings  to  Fixed  Charges. 

TOPIC    10 — MISCELLANEOUS    DISCLOStJHE 

A.  Consumer  Excise  Taxes. 

B.  Operstlng-DifiTerentlal  Subsidies. 

C.  Depreciation  and  Depletion  Excluded 
from  Cost  of  Sales. 

D.  Tax  HoUdays. 


2-A.  2   B 
6  H 


E.  Off .^el ting    A.ssets    and    Llabllltle.s. 

F.  Allowance  for  Funds  Used  During  Con- 
struction (Amended  In  SAB  15). 

0.  Chronological    Ordering   of   Data. 
H.  LIPO  Liquidations. 

1.  Dl.s<losure  Regarding  Financial  Account- 
ing Standards  Board  Exposure  Draft  State- 
ment, "Financial  Accounting  and  Reporting 
by  Oil  and  Gas  Producing  Companies" 
(Added  m  SAB  16). 

Appendix  C- -Subject  Matter  Index 

(References   are   to   topic   numbers   and 
sections  thereof) 

ACCRnAL 

Accrual    of    Interest    dlscon-     7  F 

tinued. 
Vacation    pay 5-C 

ALLOWANCES 

For  funds  u.sed  during  con-     10  F 

structlon. 
For  possible  losres  applicable     7-F 

to  real  estate  loans. 

AMORTIZATION 

Dtsclosure     on     replacement     6-1 

cost  basLs 
Nonrefundable  cash  9-A 

"points". 
Property,    plant    and    equip-     10 -C 

ment. 

APPLICABILn  y    OP    APB    OPINIONS    AND    FASB 
STATEMENTS 

Accounting    for    equity    In-     6  E 

vestments   ( APBO  No.   18). 
Adjustments    to    pro    forma     6-A 

basis   (APBO  No.  20). 
Business  combinations 

(APBO    No.    16). 
Change  in  accounting 

(FASBS  No.   9). 
"Cheap    stock"     (APBO 

15). 
Computation    of    tax    effect 

(APBO  No    11). 
Convertible  securities  (.\PBO     3-A 

No.  15). 
Current    recognition    of    tax     5-E 

loss    carryforward     (APBO 

No.  11). 
Disclosures  for  fourth  quar-     6-H 

ter    (APBO    No.    11). 
DLsciosure   regarding   income      6-C 

taxes    (APBO   No.    11). 
Earnings      per     share      data     7-B 

(APBO   No     30). 
Hkxinomlc     life      (APBO     No.     6-A 

27). 
E^xchange    of   assets    (F.ASBS     5-P 

No.  4 ) . 
Leases        (APBO        No.        6)      6  1 

(FASBS  No.    13). 
Liquidation     value     of    pre-     3-C 

ferred    stock     (APBO    No. 

10). 
Plan    for    disposal    of    assets     6-1 

(APBO    No.    30). 
Prior      period      adjustments     5-H 

(APBO  No.  9). 
Prior        year        restatements     6  H 

(APBO  Nos.  9.   16  and  20). 
Realization  of  tax  benefit  of     6-E 

loss    carryforward     (APBO 

No.  11). 
Self-insurance  reserves  6-D 

(FASBS  No.  5). 
Short-term    obligations     6-B 

(FASBS  No.  6). 
Unusual  events  and  transac-     7-B 

tlons  (APBO  No.  30). 
Working     capital    disclosure     7-C 

(APBO  No.  19). 

ASSETS 

Assets  or  loan  swaps 6-P 

Current  selling  value «-l 


No.     4-E 


6  A 


Deferred  compeii.satlon  from     4  O 

sale  of  stock. 
Depreciable,     depletable     or     6-1 

amortlzable  assets 
Dlscloures  regarding  contln-     7-P 

gent  assets. 
Fair  market  value  of  as.sets     5-F 

exchanged. 
Holding    company's    propor-     0-P 

tlonate  share 
Intangible     assets     excluded     6-1 

from  productive  capacity. 

Leases 6-A:  6-1 

Limited  u.se  as-sets ft-I 

Market  value  changes 6-B 

Mineral  resource  assets 6-1 

Minor  and  expensed  assets-.     6  I 
Offsetting  as-sets  and  llabll-     10--E 

Itl&s. 
Price    level    Information    on     6-1 

monetary  as.sete. 
Receivables  from  officers  and     4  G 

directors. 
Receivables     from     sale     of     4  Q 

stock. 
Repltkcement  of  existing  as-     6-1 

sets. 
Restrictions  on  asset  acqui-     lO-I 

Bitlons. 
Ships  in  International  trade.     6-1 
Tax   benefits  attributable  to     4-D 

period  prior  to  quasi -reor- 
ganization. 
Tax    benelils    of    loss    carry-     5-K 

forwards. 
Total  assets  of  less  than  $200     &-H 

million. 

BALANCE    SHEET 

Comparative   balance   sheets     6  H 

for   interim  periods. 
Deduction    for    unamortized     5-Q 

compen-sation  debit. 
DLsciosure   of   allowance    for     7-P 

possible  losses. 
Disclosure  of  cost  of  stand-     6-1 

Ing  fee  timber. 
Disclosure   of    market    value     6-B 

changes. 
Disclosure  of  real  estate  ac-     5-1 

quired  in  foreclosures  and 

settlements. 
Disclosure     of     subordinate     4_A 

debt. 

Mineral  resource  assets ft-l 

Otr.setting  assets  and  Llabll-     lO-E 

Itles. 

Parent  company  only 6-P 

Presentation     for     preferred     3-C 

stock. 

Presentation   of  debt ft-B 

Presentation       of       deferred     4-Q 

compensation. 
Presentation   of   equity   sec-     4-F;  4-H 

tlon. 
Receivables       of      corporate     4-0 

general    partner. 
Retroactive  effect  of  changes     4-C 

in  capital  structure. 

BANKS 

Compensating   balances   and     6  B 

short-term  debt. 
Quarterly  financial  data 6-H 

BONDS    PAYABLE 

Ratio    disclosure 3-B 

BtTSINESS    COMBINATIONS 

Contingent   terms 2-A 

Merger  expen.ses 2-B 

Pooling  of  interests 2A;  6-1 

Purchase  method 2-A 

Restatements    of    prior    year  6-H 
figures. 

CAPFTAL    STBUCTtmB 

Change  in  structtire 4-C 

"Cheap    stock" 4-B 

Stock  sputa 4-C 
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Caf li  dofle■jencle^  from  oper-  7  P 

•lions 

Cash  flow  difficulties 6-F 

Cash   flow  reporting 10-C 

Comp«iu>atiii($  baJaiices 6-B 

Conttiigent     cash     terms     In  2  A 

ac'qulsltion. 

Nonrefundat5le    cash  9-A 

"points". 

CLASSIFICATION 

Self-iiifuraiice    reserves 5-D 

MitHJrdiuated   debt 4-A 

CONSOLIDATED    FINAMCIAL   STATEMENTS 

AdJitional  separate  financial  6-F 

st^itements. 

Merger  expenses 2-B 

Reoeivablod  from  underwrit-  6  J 

ers.    promoters,    directors, 

otBcers.  employees. 

Parent  cumpiuiy  statement*-  1-B 

Vertically     integrated     con-  6-1 

glomerate. 

CONVEKSION    on  ION 

Earnlnf-s  per  hhase  eCTect —  3-A 

CONWRTIBLS   DEBT 

Eajnints  per  Khare  effect —  3  A 

rONVtHTlBL*    PRKTrKRED  STOCK 

Barnlnt:^  per  vhare  effect —  3  A 

DKraUtALB 

Compensation   from   sale   of  4  0 
euxX. 

Deferred  i»x  charges   &-E 

Nonrefundable      cash  9-A 

"pouits". 

WTRECIATION 

Accelerated  basis 6  I 

Composite   method 6-1 

DlBCloeure   In   Income  state-  6-1;     7-E; 

ment.  10-C 

Disclosure     on     replacement  6  I 

cost  banis. 

Double-counting    6  I 

Poreclosed   properties 7-P 

Oaln     or     loss     on     revenue  5-B 

•quliunent. 

Ratio  to  total  co6t 5-D 

Reclassification     of     self-ln-  6-1 

•urauce   reserves. 

DlSCI,06rRr    IN    FINANCIAL  STATEMINTS 

Allovirance    for    funds    used  lO-P 

during  construction. 

Assumption  ae  to  dispoeitiou  7-F 

of  properties. 

Capital   structure  changes. .  ♦-C 

Capitalization   of    inlereBt-.  6-D 

-Cheap    stock" ♦-£ 

Compensating  balances 6-B 

Consumer  excise  taxee 10-A 

Deferred  compensation  from  4-G 

sale  of  =tock. 

Depreciation    6-1:  7-E; 

10-C 

Economic    value    of    proper-  6-1 

ties. 

Extraordinary  Hems l-I;  7B 

Foreign    companies l-Pi  6-H 

Gain  or  loss  on  investments  7-B 

in  real  estate. 

Income  before  depreciation.  7-E 

Income  tax  expense 6-C 

Inventory     componenu^ 6-H 

leases    6-A;  6-1 

LIPO  liquidation 10-H 

Market  value  changes 6-E 

Net  realizable  value  of  prop-  6-1 

erlles. 

Offsetting   assets  and  liabll-  10-E 

ities. 

Operating-dlflerenUal      sub-  10-B 

sidles. 


Preferred  suvck  with  sinking     i-C 

fuivd     or     BOAndatory     re- 
demption   fMtures. 
Real  estate  acquired  in  fore-     5-1 

clOMUree  and  settlemeutB 
Real         chUite        inve»tni»-iit      7   P 

tru-sLs. 
Receivables  from  officers  and     4   Q 

directors. 
Receivables      from     sale      of     4— O 

Kt<x-k. 
Replacement   cost   data...    -     6  1 
Sales  of  leased  departments.     8  A 
aignlticant      investment      in     6-K 

securities 
Source  of  information  about      1   A 

tiu-fe'ct  company. 
Stock    dividends    of    savings     4-P 

and  luiin  companies. 

Stockholders'  equity 4-A;  4^  P 

Sviborduiiitcd    debt 4-A 

Tax    HtatiLs   of    distributions     7-P 

by  REITs 
UndibtrlbuU'd     earnings      In     4-B 

Subchapter  S  corporation. 
Wrap  around  mortgages 10  E 

EARNINGS    PEB    SHARE 

'Cheap    stock" 4  E 

Convertible    securities 3-A 

Effect   of    tax    "holiday" 10-D 

Per-share  data   in   quarterly  6  H 
reports. 

E.YCHANGE 

Pair   market   value  of  assets     5  F 

exchanged 

Information      abo\i*      target     1-A 
company. 

Securities     ""ubject     to     ex-     6-K 
change     oiler     and     mora- 
torium 

EXfENSES 

Depreciation,     depletion.  6  1 

amor tiyat  ion  expense. 

Double-counting  of  deprecl-  6  1 

atlon. 

Expen-ses  of  securities  offer-  5-A 

ing 

Income  tax  expense 6-C 

Leases 6-A 

Merger  expenses 2-B 

EXTHAORSINART    ITEMS 

Allocation  of  income  taxes. .  6-C 

Disclosure  of  effects 6-H 

Gain   or   loee  on   Investment  7-B 

In  real  estate 

Tax   lot..s   carryforward l-I 

FINANCE    COMPANIES 

Companies     engaged     In     fi-     6  P 

nance  busine-ss.     

Nonrefundable      cash     9A 

"points". 

riNANCLU.    STATEMENT    PRESENTATION 

Accounting   changes 6-H 

Accrued  vacation  pay 6-C 

Balance    sheet    of    corporate  4-G 

general  partner 

Capitalization  of  interest 6-D 

Cash     flow 10-C 

Chronolopical    ordering lO-G 

Comparative  basis 6-1 

Compensating  balances 6^B 

Deferred  compeixsalion  from  4-  O 

sale  of  stock. 

Depreciation  and  depletion..  7-E;   10-C 

Equity   of   general    and    Um-  4-H 

Ited  partners. 

Foreign    companies 1-P 

Gain  or  loss  on  investments     7-B 

in  real  estate. 
Inclusion      of      replacement     6-1 

co«>t  diita. 


Income  before  depreciation.  7  ■.   16-0 

Income   tax  expeiise 6-C 

Lenaee 6-A 

lioans  for  purchase  of  regi^-  5-0 

traut'h  stock 

Market  value  changes     .  BE 

Operatlng-dillerentlal      sub-  10-B 

Rldies 

ITefcrrcd  stock  with  sinkmg  3-C 

fund     or     mandatory     re- 
demption   feature*. 

Receivables  from  officers  and  4-0 

directtvrs. 

Receivablob      from     sale      of  4-0 

stock. 

Sales  of  lea.sed  departments.  8-  A 

Subordinated  debt 4-A 

Summari/.ed    debt 1— B 

Suminari/'.eU  financial  data  of  6-1 

luvestees. 

Summarized   tmancial  state-  lO-I 

meiii.^     in    Form    10-Q 

lax  beneOus  of  lowt  carryfor-  6   E 

ward-s. 

Undistributed      earnings     of  4-B 

Subchapter  S  corporation 

Units  of  general  purchasing  6-1 

power. 

Wrap  around   mortgages.    ..  10-E 

ElNANtTAL    STATEMENTS 

Accrued  vacation  pay 6— D 

Acquired    company 1-D 

Audited    statements 1-A;  fr-P 

Ccrlltlcation   requirements..  1-A;  1-D; 

l-O;  7-P 

Condensed     financial    state-  fr-H 

ments. 

fonsolidatMl    subsiduurier    .  .  6-P;   6-1 

Credit  lite  insurance  subsjd-  6^  P 

iarles. 

Financial -type    subsidiaries.  e-P 

Foreign    companies 1-P 

Goveriunent-owned  facilities  6  1 

excluded. 

Impact  of  proposed  account-  lO-I 

iiig  standard. 

Incorporation    by    reference.  1-H 

Interim    periods.. 1-C;   1-B 

LlabUlty    .      6-0 

Limited   partnerships 4-H 

f*arent     companv 1-B;   6-B; 

6-C;  6  H; 
6-1 

Quarterly  data  in  annual  b-  6-H 

iiancial  statements. 

Restating  for  prrlor  periods   .  10-1 

Summary    preeentation 1-B 

Unaudited  statements 1-A;   l-O; 

6-P 

Unconsolidated  subsidiaries.  6-H;  6-1 

Updating   requirement* 1-C 

FOREIGN    CrHRENCT 

Conversion     1-P 

Lea-ses    6-A 

Translation   for  replacement  6  1 
cost  disclosure. 

FOREIGN    OPERATIONS 

Calculations  of  replacement  6  I 

cost  data. 

Compen-satlng     balance" 6-B 

Conversion        of        financial     1-P 

statements. 

Disclosure    requirements 1-P 

Income  tax  expense 6-C 

Leases 6-^ 

Quarterly    data     In     annual     6-H 

statements. 
Ships  in  international  trade.     6-1 
Tax     loss     carryforwarda    of     6— ■ 

foreign  sutieldlarles. 

Tax    "holiday" 10-D 

roKBcH  TAxm  ^ 

Tax    "holiday" l<^-0 
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GAINS    OR    LOSSES 

Dl.sposltlon         of         revenue     5-B 

equipment 
lnvcslriient>i   in   real  estate    .      7-B 

II,l.U.vrBAT10NS 

Approai  h    to   r<-placeinent   of      6  1 

capacity. 
Cros.s-referencc     for     alloca-      6  I 

tion     of     depreciation     ex- 
pense. 
Depreciation    compulations.     6-1 
Depreciation   excluded    from     10-C 

cost    of   siUes.    

Di.iclosure      of      replacenient     6  I 

cost     data     lu     reixjrts     to 

shareholders    .    . 

Disv  losure        for        contrattft     6  I 

without  escalation  clau.ses 
E<iiiity  .section  of  .siivlngs  and     4  P 

loan  company. 
Estimates      of      replacement     G  I 

cost  data. 
Finuiicc  chari:<'s  of  retailer..      8  B 
Managements        rcpret.eiita-      1    E 

lions   as   to   interim   state- 
ments. 
Oflsetting  assets  and  liabili-     lO-E 

ties. 
I'lesentatlon   of    Income   tax     6  C 

expense. 
Replacement       cost      di.scio-     6  I 

fures 
Schedule  for  inventories  and     6-1 

productive   capacity. 
Tests   for   separate   financial     6  P 

statement  requirements. 

IMMLlilATt     RECOGNITION 

cash     9-A 
6-E 


Nonref  undahle 
"points". 

Ta-\    benefits    of    loss    carry- 
forwards. 


IN(HMF    DJ-TERMINATION 

Allowance     for     funds     used     10-P 

during  constrtictlon. 
Capitalization    of    Interest.  _      6  D 
Discontinued  oi>eratlons  and     6  F 

effect         of         accounting 

changes. 
Nonrefundable       cash     9   A 

"points '. 
Operating-dirferentlaJ      sub-      10  B 

sidles. 
Tax    benefits   of    less    carry-     6-E 

forwards. 
Tax     "holiday" lO^D 

INCORPORATION  BY    REFERENCE 


Annual  report  to  sharehold- 
ers. 

Financial  statements  In- 
cluded In  otlier  SBC  fil- 
ings. 

INTER  K6T 


1-H;     7-C; 

6-1 
1    H 


7   F 


Accrual    of    interest    discon- 
tinued. 

Capitalization   6  D 

Estimated    interest 7  F 

INTEREST    RATES 

Effect       of        nonrefundable  9  A 
cash  "points '. 

Expected  rate  of  return 5  P 

Pertaining  to  AFC  credits..  lO-F 

INTERIM    FINANCIAL    STATEMEltTS 

Capsule  informaMon  require-      6-  B 
ment.R. 

Headnote     requirement* 1-E 

Marvagement  repre«ent«-      l-C;    1-E 

tlons. 

On    other    than    a    calendar     6  H 

quarter  basis. 
Quarterly       data       require-     6  H 

ments. 


RULES  AND  REGULATIONS 

Bummarlzed  financial  state-  lO-I 
ments    in    Ptorm    lO-Q. 

Unaudited    statements 1-C 

Updating    requirements 1-C 

INVENTORY 

Change  from  FIFO  to  LIPO-  6  H 

Current    replacement    cost..  6-1 

Current    value    of    film    In-  6  I 

ventory. 

Disclosure    of    components. .  6  H 

Inventorie.s,    plant,    property  6   I 
and  equipment  of  uncon- 
solidated   subsidiaries. 

Inventory  supply  contracts..  6  I 

LIFO   liquidations ..  lO-H 

Operating  results  affected  by  6-1 
inventxiry  profll.s 

LAND 

Acquired    U)   replace  produc-  6  1 

tlve  CHijaclty. 

E^ccluded     from     productive  ft  I 

capacity 

Held    for    Investment 6-1 

Held  for  resale 6  I 

Land     development     compa-  7-C 

ixies. 

I.«a.se.s    6-A 

Timber  on  fee  lands 6-1 

LEASES 

A.ssets   lea'cd   under  operal-  6  I 

ing  leases. 

Capitalized  financing  leases.  6  I 

Disclosure    Interpertations-.  6-A 

Equivalent   to   sale 6-D 

Non-capitnll7ed         financing  6-1 

leases 

IIABTLITIES 

Accrued    vacation    pay 5-C 

Bank  loans  under  ESOTS 5-0 

Offsetting  a.ssets  and  liabill-  10-E 
ties. 

Price    level    inlornialion 6-1 

Wrap  around  mortgages 10-E 

LIMITED    PARTNKRSHIPS 

Capitalization  of   interest 6   D 

Income    statements 4    H 

LOSSES 

Application   of    proposed   ac-      10  I 

counting  standard. 
Disjxjsition        of        revenue     5  B 

equipment 
Investments  in  real  estate..     7-B 
Tax    benefits    of    loss    carry-      5-E 

forwards 

MANAGSMENT 

DecLsions    regarding    produc-      6-1 

live  capacity. 
Disclosure  regarding  contin-.    7-P 

gent  assets. 

Discussion   and    analysis 6-G.   7-P; 

lO-I 
Discussion         of         material     6-0 

changes   and    facts. 
Expenses  of  securities  offer-     5-A 

ing. 
Forest       management       ex-     6-1 

I>en.ses   

Justification  for  a  change  In 

accounting    principle 6-H 

Representatioiis    as     to    In-     1-C,  1-E 

terim  statements. 

MISLEADING  FINANCIAL  STATEMENTS 

Cash  flow    reporting lO-C 

Disclosures  required  for  pre-      10  1 
vention. 

MORTGACES 

Mortgage    loans 7-P 

Wrap  around  mortgages lO-B 

NOTES    TO    FINANCIAL    STATEMENTS 

Accrued  vacation  pay 6-C 

Allowance    for    funds    used     lO-F 
during  construction. 


4<»'14*) 


CaplUil  structure  ihangc^  4  C 
Collection  of  receivable  from    4-0 

sale  of  stock. 
Dlsclfjsur©  regarding  contin-     7-F 

gent  assets. 

Earnings  per  share  data 3-A 

Finance  charges  of  retailers.  8-B 
Interim  period  adjustments.  1-E 
Market   value   changes  since     6-E 

year  end. 
Non-capitalized         financing     g-I 

leases. 
Reconciliation    of    allowance     7-P 

account. 
Securities     subject     to     ex-     6  K 

change    offer    and    mora- 
torium. 
Tax     "holiday" lO-D 

OPERATING    LOSS    CARRYFORWARDS 

Extraordinary     Item i-i 

Occurring     prior     to     quasi-     4-D 

reorganization. 
Tax    benefits   of    Iokf   carry-     5-E 

forwards. 

OPINIONS,   AvorroRs' 

Disclosure    of   opinion l-O 

Financial  statements  of  ac-     1-D 
quired    company. 

Market    value    changes 6  E 

Qualified  opinion.^ i-O,   7-P 

OtrrSTANDINC    SHARES 

"Cheap    stock" 4-E 

PAID-IN    CAPITAL 

Tax   benefits  attributable  to     4-D 

period    prior    to    quasi-re- 

organl7.atlon. 
Undistributed     earnings     of     4-B 

Subchapter  S  corporation. 

PARENT    COMPANY 

Amounts  owed  to  subsidiary     4-G 

for  stock. 
Guaranteed   indebtedne.9-  of     6  F 
subsidiary. 

Market   value   changes 6-E 

Operating    company 1-B 

Subsidiary  disclasure  of  cap-     7-D 
italizatlon  of  Interest  pol- 
icy. 

PARENT    COMPANY    STATEMENTS 

Include  parts  of  a  conglom-  6-1 

erate. 

Registrant's     balance     sheet  6-P 

equivalent 

Replacement  co.":t   data 6-1 

Required  to  be  Included 6-H 

W>ien   appropriate 1-B 

PENSION    PLANS 

Disclosure    requirements 1-H,  6-D 

Unfunded  past  service  costs.     6-^D 

PREFERRED  STOCK 

Ratio     disclosure 3-B 

Sinking   fund   or   mandatory     3-C 
redemption   features. 

PRIOR  PERIOD  ADjrSTMFNTS 

Estimated      operating-differ-      10-B 

entlal  subsidies. 
Restating      financial      state-      lO-I 

ments  for  prior  periods. 
Settlements    of    litigation..     6-H 

PVRCHASE    METHOD 

Business    combination 2- A 

«)T7A8I-KEORGANUATION 

Tax   benefits   attributable   to     4-D 
pierlod  prior  to  quasl-reor- 
ganizatlon. 

RATIOS.    PE»CENTAG« 

Costs   Of    goods   sold   to   net     6-0 
sales. 
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RULES  AND  REGULATIONS 


Debt    securities 3-B 

Depreciation  to  total  cost..     6-1 
Preferred    stock S-B 

BEAL    KSTATX    COMPANIXS 

Economic  conditions  In  real     7  P 

estate  Industry. 

ExtraordUiary   Items 7-B 

Oala  or  loss  on  Investments     7-B 

lu  real  estntp. 
Quarterly    and    annual     re-     7-A 

ports. 
Schedules  of  real  estate 7-D 

RE.^L    KSTATE    INVESTMENT    TRUSTS 

Di.-iclosure     and     accounting     7-P 

practices. 

Extraordinary  Items 7-B 

Oatn  or  loss  on  Investinenta     7-B 

in  real  estate. 
Q'.iarterlv     and     annual     re-     7-A 

reports. 

RECEIVABLES 

From  officers  and  directors..     4-Q 
From  persons  related  to  sub-     6-J 
sidtarles. 

Prom  sale  of  stock 4-0 

Prom  xinderwrlters,  promot-     6-J 
era.  directors,  officers,  em- 
ployees. 

REPORT   TO    STOCKHOLDERS 

Dii'.a     required     to     be     In-  6-C 

eluded. 

Incorporation  In  SEC  filings.  1-H;6H 

Management's         discussion  6-0 

and  analysis. 

Real  estate  schedules 7-D 

Replacement   cost   data 6-1 

Separate  statements  for  con-  6-P 

soUdated  subsidiaries. 

RESTATEMENTS 

Accounting  changes lO-I 

Accrued   vacation   pay 5-C 

Estimated    revenues lO-B 

KEStTLTS    OF    OPERATIONS 

Capitalization  of  Interest 6-D 

Income  effect  of  nonrefund-  9-A 

able  cash  "points". 

Interim   periods 1-C 

Merger  expenses 2-B 

Operating-differential      sub-  10-B 

sidles. 

RETAILERS 

Finance    charges 8-B 

L8ind    development    compa-     7-C 

nles. 
Sales    of    leased    or    licensed     8-A 

departments. 

SALES 

Coixsiimer   excise   taxes 10-A 

Lea^e  equivalent  to  sale 6-D 

SECURITIES 

"Cheap    stock" 4-E 

Convertible    securities 3-A 

Cost  of  offering 5-.\ 

Subject    to    exchange     offer  6-K 
and  moratorUnn. 

SENIOR   SECURITIES 

Ratio  disclosure —     3-B 

Wrap  around  mortgages 10-E 

STATEMENTS    OF    CHANGES    IN    FINANCIAL 
POSITION 

Allowance    for    funds    used     10-P 

during   construction. 
Land    development    compa-     7-C 

nles — Illustration. 

Real  estate  companies 6-A 

Requirements     for     Interim     6-H 

periods. 


STATEMENTS  OF  FINANCIAL  POSITIOK 

Additional  paid-in  capital..  4-B;  4-D 

Capital   structure  changes..  4-C 

•'Cheap    stock" 4  E 

Corporate  (s'eneral   partner. .  4-0 

Equity  section  of  savings  and  4-P 

loan  company. 

Offsetting   aaseUs   and   liabil-  10-E 

Itles. 

Receivables  from  officers  and  4-0 

directors. 

Receivables     from     sale     of  4-0 

stock. 

Stock  splits 4-C 

STATEMENTS    OF   INCOMB 

All-lncluslve    Income    state-  5-H 

ment. 

Allowance    for    funds    used  10  P 

diu-lng    construction. 

Capitalization  of  interest...  6-D 

Captions  combined 6-H 

Cosh   flow  reporting 7-E;   10-C 

Changes     In     revenues    and  6-0 

expenses. 

Comparative    income    state-  6-H 

ments. 

Consumer  excise  taxes 10-A 

Depreciation 7-E;   10-C 

Disclosure  of  cost  of  fee  tlm-  6-1 

ber  harvested. 

Earnings  per  share  data 3-A:  4-E; 

6-H;    lO-D 

Gain  or  loss  on  Investments  7-B 

In  real  estate. 

Interim    periods 1-C 

Market  value  changes 7-E 

Statements  of  partnerships. .  4-H 

Summarized     Income    state-  6-H 

ment  Informivtion. 

Summary  of  operations 1-E;  6-D 

Unaudited  statements 1-C;   l-O 

STOCK    DIVIDENDS 

Japanese   corptoratlons 1-P 

Savings     and     loan     compa-     4-P 
nles. 

STOCK    ISSUED    TO    EMPLOYEES 

Deferred   compen.satlon 4-0 

Employee     stock     ownership     5-0 
trust. 

STOCKHOLDERS'    EQUITY 

Capital  structure  changes. ..     4-C 
"Cheap    stock" 4-E 

Deduction    for    unamortized     5-0 

compensation  debit. 
Deferred  compensation  from     4-Q 

sale  of  stock. 
Impact  of  proposed  account-     lO-I 

lug  standards. 
Receivables     from     sale     of     4-0 

stock. 
Savings     and     loan     compa-     4  P 

nies. 

Subordinated    debt 4-A 

Tax  benefits  attributable  to     4-D 

pf-riod  prior  to  qunsi-reor- 

ganlzatlon. 
Undistributed     earnings     of     4-B 

Subchapter  S  corporation. 
Valuation  of  non-capltallzed     6-1 

financing  leases. 

SUDSIDIART 

Applicability  of  ASR  No.  148     6-B 
to  unconsolidated  subsid- 
iaries. 

Disclosure   of   market    value     6  E 
changes. 

Guaranteed   Indebtedness 6-P 

Inventories      and      property.     6-1 
plant    and    equipment    of 
unconsolidated        subsidi- 
aries. 

Quarterly    data    for    uncon-     6-H 
soUdated  subsidiaries. 


Ratio    of    earnings    to    fixed     0  A 

tartes. 

arle.s. 
Re<-eivables      from      persons     6-J 

related  to  subslcllanes 
Separate  statements  tor  con-     6  F;   6-1  . 

nanctal-typo  subsidiaries. 
Separate       statements       for     G  F 

credit-life    insurance  sub- 
sidiaries. 
Separate   statements    for   fl-     6  F 

luiclal-type   subsidiaries. 
Separate  statements  for  un-      6   H;   6-1 

coiisolidated  subsidiaries. 
Tax     loss    carryforwards    of     5  E 

foreign  subsidiaries. 
Totally  held  subsidiarle.-i IB 

SUPPLEMENTAL    INFORMATION 

Correspondence  between  reg-     1-A 
Istrant  and  target  securi- 
ties. 

Eiirnii»gs  per  .share  data  for     3  A 
convertible  securities. 

TAX    EFFECTS 

AFC   credit.s 10-P 

Tax    allocation    by    the    de-  lO-I 

deferred    method. 

Tax     "holiday" —  10-D 

Tax    status    of   distributions  7-P 

by  RFJTs. 

Timing    differences 6  C 

TAXES 

Allocation  of  Income  taxes..     6-1 
BeneflUs    from    prior    period     l-I 

losses. 
Bcnetlts     of     loss     carryfor-     5-E 

wards. 

Consumer  excise  taxes 10-A 

Income    tax   expense   dlsclo-     6-C 

sure. 

TERMINOLOGY 

Actively    traded 6-H 

Contractual   arrangement 6-A 

Economic  event 5-H 

Economic  life 6-A 

Gross  rental  experjse 6-A 

Management  analysts 6-0 

Measurement  techniques  for  6-1 

replacement   costs. 

Mineral    resource    assets 6-1 

Noncancelable    lease 6-A 

Operating    company — 1-B 

Operating    lease 6-1 

PreferabiUty    6-H 

Productive    capacity 6-1 

Replacement    cost 6-1 

Slgnlflcant     portion     of     Ita  6-H 

business. 

Virtual  certainty  standard —  5-E 

UTiLITIES,    PUBLIC 

Allowance     for     funds     u.sed     10-P 
during  construction. 

Appendix  D — Index  to  Citations 

(References  are  to  topic  numbers  and 
sections  thereof) 

securities  act  of  1933 

Releases : 

No.  33^950 1-D;  1-A 

No.   33-6611 6-F;  7-A 

No.    33-5668 6-K 

Rule-s:  No.  409 1-A;  1-E 

Forms: 

S-l        ..  — .  1-A;    T  B;    V- 

D;  1-H 

S-l.  Instructions  5  and  6  3-B 
to  Item  6. 

S-l.  Item  21 3-B 

S-l.   Instruction   13   as  to  6-P 
financial  statements. 

S-7 1-H 

S-8  1-H;    6-B;    6- 

c:  6-P:  »- 
O;  ft-H:  »-l 


\- 
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Forms: 

S  9 1-H 

B-11 I   H;  7  B 

8-11.  Item  6(a),  liwtruc-     7  B 

tlon  1. 
S-14 ID 

Guides: 

22 6G 

23    1-C;  ID 

securities  exchange  act  of  1934 

Rules: 

J2(^M3  2 6  IT 

14a   3 ^ 6   II.  7   D 

14a-3(b)(a) 6-1 

14a  3(b)  (4).  Note  2 6-0 

14a3ib)(10) 6-G 

14c  3   6-H;  7  D 

14c  3(a)(2) 6-1 

14c-3(a)  (4),  Note2 GO 

14c   3(a)(10)    6-G 

17a-5(k)(l) 6-B 

Forms: 

7-<J 7  A 

8-K 6-B;  6-H 

8-K,  Item  10(a).- l-I 

10 1-B;  1-H 

10  K    1-B:    1  H;    6- 

B:    6-D;    6- 
H;  6-1;  7-A 
10-K.    Instructions    as    to      1-E 
Financial  Statements. 

10  Q.. - l-I;    6-B;    6- 

D:    6-P;    6- 
H:  7-A.  10  I 

10  Q.    InstruciK'iLS    D    (a)  C  H 

and  (b) . 

10  Q.  Instructions  H    (a),  6^  H 

(e)  and  (f). 

10-Q,    Instructions    J    and  6  H 
N. 

X-17a^5 6  B 

Regulation  14:  Schedule  14A.      1    D 

Items  15  b  and  c. 

Guides;  1 6  O 

regulation  S  X 

Rules:  j 

1-02   . 6  F;  6  H 

2-02{b)  - - .-      1-G 

2-02(e)    6-H 

3-16   6  A 

3    16(f)    3-C 

3-16(o)(l) 6-C 

3-16(o)(3) 6-C 

3-16(q) 6-A;  6-1 

3-16(q)(2) _  6-A 

3-16(q)(4) 6-A:  6-1 

3-lC(t)    6-H 

3-17 6-1 

3-17  (a)  and  (b) 6-1 

3-17(c)    6-1 

3-17(d)    -.  6-1 

3-17(e) 6-1 

3-17(f)    6-1 

4-fl2(e)     6-F;  6-H 

4-02(e)(l)    6-F 

4-02(e)(2) fr-F 

5-02-1    .• 6  B 

5-02-18 - 6   B 

5-02  25    6-B 

5-04    6-J 

12-03    6-J 

12-05    6-J 

12-16   6-G 

12   42    7-D;  7-F 

12  43    7-D;  7-F 

accounting  series  releases 

No     4 1-G 

No.    90 1-G 

No.    115 1-G 

No.    125 1-G;  G-J 

No.    142 7-E 

No.    147 6-A 

No     148 ■ 6-B 

No.    149 6-C 

No.    155 1-G 

No.    159- 6-G 


RULES  AND   REGULATIONS 

No.  163 6-I>,  7-F 

No.  106 6-B 

No.  172 6-B 

No.  175 -  6-P 

No.  177 __  6-H 

No.  188. _  6-K 

No.  190 6-1 

ACCOUNTING    PRINCIPLES    BOARD    OPINION* 

No.   5 6-1 

No.   9 6-H 

No.  9,  paragraph  23 5  H 

No.   10 3-C 

No     n... 6-C 

No.  11,  paragraph  36 6-A 

No.  11,  paragrai)hs  45-47 6- E 

No.  11,  paragraph  47 6-E 

No.   15 3-A;  4-E 

No.    15,    paragraphs    22    and  3-A 

38. 

No.   IG a  B;  6-H 

JiD.    16,    Interpretation    No.  2  A 

23. 

No.    18 6  E 

No.  19,  Interpretation  No.  3.  7  B 

No.  19,  paragraph  10 7-C 

No.  20 C  H 

No.  20.  footnote  6 6-A 

No.  27,  fcxitnote  1 6-A 

No    28,  piira^raph  31 6-H 

No   30.  paragraph  14 6  1 

No.  30,  paragraph  26 7-B 

No.  30,  footnote  8 7-B 

FINANCIAL  ACCOUNTING  STANDARDS  BOARD 
BTATKMENTS  of  FINANCIAL  ACCOUNTING 
STANDARDS 

No.  4 5-P 

No.   6 .- 5-D 

No.   6 6-B 

No.  9 6  H;  10  I 

No,    13 6-1 

Expo-siire   Draft  of   Proposed     10  I 
Statement:  "Financial  Ac- 
counting and  Reporting  by 
Oil    and     Oa-s    Producting 
Companies   " 

[FRDoc.77  28175  Filed  9  26-77,8  45  am] 

Title  19 — Customs  Duties 

CHAPTER   I — U.S.   CUSTOMS  SERVICE, 
DEPARTMENT   OF  THE   TREASURY 

|T.D.  77-236) 

PART    134 COUNTRY   OF   ORIGIN 

MARKING 

Methodc  of  Marking  Specific  Articles 

AGENCY:  U.S.  Cu.stonis  Service,  Depart- 
ment of  the  Treasury. 

ACTION:  Final  rule. 

SUMMARY:  TlaLs  rule  corrects  an  error 
In  the  marking  regulatlon.s  by  adding 
the  Tariff  Schedules  of  the  United  States 
(TSUS>  item  numbers  for  vacuum  bot- 
tles and  otiier  vacuum  containers  and 
parts  thereof  to  the  list  of  item  numbers 
for  articles  which  must  be  specially 
marked  with  their  countrj-  of  origin.  Tlie 
TSUS  item  numbers  for  vacuum  bottles 
and  other  vacuum  containers  and  parts 
thereof  were  inadvertently  omitted  when 
the  list  was  amended  to  reflect  changes 
required  by  the  Tarifif  Classification  Act 
of  1962. 

EFFECTIVE  DATE:  September  27,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Samuel  A.  Orandle,  Attorney,  Entry 
Procedures  and  Penalties  Division, 
U.S.  Customs  Ser\-ice,  1301  Constitu- 


49J.')1 

tlon  Avenue  NW..   Wa&hingtor,   DC. 
20229   (202-56(>-5765k 

SUPPLL'MENTARY  INFORMATION: 

Background 

Section  304  of  the  Tariff  Act  of  1930. 
as  amended  (19  U.S  C.  1304',  provides 
tliat  ever>-  imported  article  or  its  con- 
tainer shall  be  marked  to  indicate  to  an 
utimate  purchaser  in  the  United  States 
the  English  name  of  the  country  of  origin 
of  the  article.  Tliat  section  also  author- 
i7x?s  the  Secretarj-  of  the  Treasury  to  re- 
quire specific  methods  of  marking 
articles.  Section  134.43iat  of  the  Customs 
Regulations  <19  CFR  134.43'ai)  sets 
forth  specific  marking  methods  for  cer- 
tain articles.  It  provides  that  vacuum 
containers  and  parts  thereof  and  certain 
other  specified  articles,  which  are  listed 
by  Tariff  Schedules  of  the  United  States 
(TSUS)  (19  U.S.C.  1202)  item  numbers, 
shall  be  marked  lepibly  and  conspicu- 
oiusly  with  the  country  of  origin  by  die 
stamping,  cast-in^the-mold  lettering, 
etching,  engraving,  or  by  means  of  metal 
plates  securely  attached  to  the  article. 

Although  vacuum  containers  and 
parts  thereof  are  named  in  ?  134.43ia», 
the  list  of  TSUS  item  numbers  in  that 
section  does  not  include  item  numbers 
790.59  through  790.63.  the  pro\'isions  for 
"vacuum  bottles  and  other  vacuum  con- 
tainers and  parts  thereof.  "  Those  item 
numbers  were  inadvertently  omitted 
when  §  11  8(d~i  of  the  Customs  Reg- 
ulations (the  predeces.sor  of  5  134.43 
(a))  wa-s  amended  by  T.D.  55978  (28 
FR  9617,  August  31,  1963)  to  reflect 
changes  required  by  tlie  Tariff  Clas- 
sification Act  of  1962  (76  Stat.  72). 
The  amendment  converted  the  former 
paragraph  numbers  of  the  Tariff  Act  of 
1930  under  which  articles  were  classified 
to  their  corresponding  tariff  schedule 
item  numbers.  In  converting  former 
paragraph  1553  <the  provision  for  vacu- 
ous thermostatic  containers  with  or 
without  a  jacket  or  casing)  to  its  cor- 
responding item  numt>ers,  item  numbers 
545.31-545.37,  TSUS  <the  provisions  for 
glass  Inners  designed  for  vacuum  ves- 
sels), were  set  forth.  However,  item  num- 
bers 790.59-790.63,  TSUS  (the  provLsions 
for  vacuum  bottles  and  other  vacuum 
containers  and  parts  thereof),  were  in- 
advertently omitted  even  though  the  text 
of  5  11.81  d)  was  amended  to  refer  to  the 
general  term  'vacuum  container:>  and 
parts." 

Although  the  tariff  schedule  item 
numbers  for  vacuum  bottles  and  other 
vacuum  containers  and  parts  thereof  are 
not  Included  in  the  ILst  of  item  numbers 
in  5  134.43(a),  the  Customs  Service  has 
consistently  applied  the  marking  require- 
ments of  §  134.43 1 ai  to  articles  classifia- 
ble imder  those  item  numbers.  However, 
to  avoid  any  possible  confusion,  it  Ls  de- 
sirable to  amend  5  134.43(a)  by  adding 
item  numbers  790.59-790.63.  TSUS,  to 
the  list. 

Inasmuch  as  this  amendment  merely 
conforms  the  regulations  to  existing  law 
and  practice,  notice  and  pubhc  procedure 
are  unnecessary-  and  good  cause  exists 
for  dispensing  with  a  delayed  effective 
date  under  5  U.S.C.  553. 


FEDERAL  REGISTER,   VOL.   43,   NO.    187 — TUESDAY,   SEPTEMBER  37,    1977 


J9ir.2 


RULES  AND   REGULATIONS 


Drafting  Information 

The  principal  author  of  Uils  document 
was  Richard  M.  Belanger.  Attorney. 
Regulations  and  Legal  Publications  Dl- 
\ision  of  the  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service.  However, 
personnel  from  otlier  offices  of  the  Cus- 
toms Ser\ice  participated  In  developing 
the  document,  both  on  matters  of  sub- 
stance and  style. 

Amendments  to  the  Regulations 

i;  I.U.13       I  Aim-iul.-ai 

Section  134.43  la^  of  the  Customs  Reg- 
ulations a9  CFR  134.431  a>  1  is  amended 
by  adding  "790.59-790. 63"  at  the  end  of 
the  list  of  TSUS  item  numbers. 

(RS.  251.  as  amended,  sees.  304.  C24.  46  Stat. 
687.  as  amended.  759  (19  U.S  C.  66,  1304, 
1624).) 

Robert  E.  Cuasen. 
Coryi/nissioner  ol  Customs. 

Approved:  September  13.  1977. 

Bette  B.  Anderson. 
Under  Secretary 
of  the  Treasurij. 
;  FR  Doc  77-28034  Filed  9-26-77:8:45  am) 

Title  21 — Food  and  Drugs 

CHAPTER  I— FOOD  AND  DRUG  ADMINIS- 
TRATION, DEPARTMENT  OF  HEALTH, 
EDUCATION,   AND  WELFARE 

SUBCHAPTER  A— GENERAL 
[Docket  No.  77C-0206| 

PART  73 — LISTING  OF  COLOR  ADDITIVES 
EXEMPT    FROM    CERTIFICATION 

PART  81— GENERAL  SPECIFICATIONS 
AND  GENERAL  RESTRICTIONS  FOR 
PROVISIONAL  COLOR  ADDITIVES  FOR 
USE  IN  FOODS,  DRUGS,  AND  COS- 
METICS 
Mica;  Confirmation  of  Effective  Date 

AGENCY:  Food  and  Drug  Admini^^tra- 
tion. 

ACTION:  Final  rule. 

SUMMARY:  This  document  confirms 
the  effective  date  of  August  30.  1977,  of  a 
regulation  concerning  the  use  of  mica  in 
externally  applied  drugs  and  in  cos- 
metics generally,  including  those  drugs 
and  cosmetics  intended  for  use  in  the 
area  of  the  eye. 

DATE:  Effective  date  confirmed :  August 
30.  1977. 

FOR  FURTHER  INFORMATIOiV  CON- 
TACT: 

Gerad  L    McCowin,  Bureau  of  Foods 
I HFF-334  > .   Food  and   Drug  Admin- 
istration, Department  of  Health,  Edu- 
cation, and  Welfare.  200  C  Street  SW., 
Washington.     DC.     20204      (202-472- 
57401. 
SUPPLEMENTARY  INFORMATION:  A 
regulation    published    in    the    Federal 
Register  of  July  29.  1977  i42  FR  38561). 
added  §5  73.1496  and  73.2496  to  Subparts 
B   and  C.  respectively,  of  Part  73   *21 
CFR  Part  73)  to  provide  for  the  safe  use 
of  mica  in  externally  applied  drugs  and 
in  cosmetics  generally,  including  those 


drugs  and  cosmetics  intended  for  use  in 
the  area  of  the  eye.  The  regulation  also 
amended  §  81.1(g)  (21  CFR  81.1(g) ),  by 
deleting  mica  from  the  provisionally 
ILsted  colors. 

Under  the  Federal  Food.  Drug,  and 
Casmetic  Act  (sec.  706  (b),  (c>.  and  (d^. 
74  Stat.  399-403  (21  U.S.C.  376  (b) .  (O. 
and  (d)))  and  under  auUiority  dele- 
gated to  the  Commi.ssioner  of  Food  and 
Drugs  (21  CFR  5.1) .  notice  is  given  tliat 
no  objections  or  requests  for  hearing 
were  filed  in  resjwnse  to  the  regulation 
of  July  29.  1977.  Accordingly,  the  amend- 
ments promulgated  thereby  became 
effective  on  August  30.  1977. 

Dated:  September  19.  1977. 

Joseph  P.  Hile. 
Associate  Commissioner 

for  Compliance. 

[FR  Doc.77  27955  Filed  9-26  77;8:45  amj 


SUBCHAPTER    B— FOOD    FOR    HUMAN 
CONSUMPTION 


^D,. 


■rr  o::.*).  t-'f  oioi; 


PART   176— INDIRECT   FOOD  ADDITIVES: 
PKPER  AND  PAPERBOARD  COMPONENTS 

Components  of  Paper  and  Paperboard  in 
Contact  With  Aqueous  and  Fatty  Foods 

Correction 

In  FR  Doc.  77-23981  appearing  at  page 
41852  in  tlie  Issue  for  Fi-iday.  August  19. 
1977,  the  following  correction  should  be 
made. 

On  page  41852.  in  the  table,  in  the 
third  Item  imder  the  heading.  "List  of 
substances",  line  4.  now  reading,  "vis- 
cosity of  20  centiix>ises.".  should  read, 
"viscosity  of  50  centipoises.". 


[Docket  No.  77F-0108I 

PART  178— INDIRECT  FOOD  ADDITIVES: 
ADJUVANTS,  PRODUCTION  AIDS,  AND 
SANITIZERS 

Specification  for  Dimyristyl 
Thiodipropionate 

AGENCY:   Food  and  Drug  Administra- 
tion. 

§   178.2010        \iili.i\iil.mls  aii<l/«ir  «l;ihili/ir 


ACTION :  Final  rule. 

SUMMARY:  The  food  additive  regula- 
tions are  amended  to  broadini  tlie  melt- 
ing point  sixx-lficatlon  for  dimyristyl  tlii- 
odipropionat«  used  as  an  antioxidant 
an(d/or  stabilizer  for  iK>lymcrs  intended 
for  food-contact  use.  Yashitomi  Pharma- 
ceuticals, Ltd..  petitioned  for  tlio  broad- 
ened melting  point  specification. 

DATES:  Effective  September  27.  1977: 
objections  by  October  27,  1977. 

ADDRESSES:  Written  objections  may  be 
filed  wiUi  Uie  Hearing  Clerk  (HFC-20>, 
Food  and  Drug  Administration,  R(K)m 
4-65.  5G00  Fishers  Lane,  Rockvillc.  Md. 
20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Jolm  J.  McAuIiffc.  Bureau  of  Foods 
(HFF-334 1.  Food  and  Drug  AdminLs- 
tration.  Depiirtment  of  Health.  Educa- 
tion, and  Welfare.  200  C  Street  SW.. 
Washington.  D.C.  20204  "202-472- 
5690'. 

SUPPLEMENTARY  INFORMATION: 
A  notice  published  ui  tlie  Federal  Reg- 
ister of  May  6,  1977  (42  FR  23174',  an- 
nouncetl  that  a  food  additive  ix?tition 
(p'AP  6B3246'  has  been  filed  by  Yo.shi- 
toml  Pharmaceutical  Industries.  Ltd., 
Osaka  541.  Japan,  propo,■^ing  tliat  S  178- 
2010  (21  CFR  178.2010,  formerly  §  121- 
2566  prior  to  recodification  publi.-^hed  in 
the  Federal  Register  of  March  15.  1977 
(42  FR  14302"  '  be  amended  by  revising 
the  melting  point  specification  for  di- 
mvristvl  thi<xiipropionatc.  to  read 
48-52    C. 

Tlie  Commissioner  of  Food  and  Drugs, 
having  evaluated  data  in  tlie  petition 
and  other  relevant  material,  concludes 
that  §  178.2010  should  be  amended  as 
set  forth  below. 

Tlicrefore.  under  the  Federal  Food, 
Drug,  and  Co.smetic  Act  isec.  409(c'(l>. 
72  suit.  1786  121  U.S.C.  348(c>  (Dm  and 
under  authority  delegated  to  tlie  Com- 
missioner (21  CFR  5.1',  Part  178  is 
amended  in  paragraph  ib'  of  5  178.2010 
by  revising  the  item  dimyristyl  Uiiodipro- 
pionate  in  the  list  of  substances  therein, 
to  read  as  follows: 


fi»r  poly  mors. 


ibJ 


Suh^tancp.-i 
Dimyristyl  thiodipropionate  havliit;  a  melting 
point  of  48-52=  C  &s  determined  by  ASTM 
Method  E-324  '  and  a  saponification  equiva- 
lent in  the  range  280-290  as  determined  by 
ASTM  Method  D   1962.' 

>  Copies  are  available  from  the  American  Society 
Street,  Philadelphia.  Pa.  19103. 


timitationx 
Finished   food-contact  articles  containing 
thi.s  additive  shall  meet  the  extractives 
limitations  prescribed  in  §  176.170(c)  of 
this  chapter. 


for  Testing  and  Materials.   1916  Race 


Any  person  who  will  be  adversely  af- 
fected by  the  foregoing  regulation  may 
at  anv  time  on  or  before  October  27.  1977. 
submit  to  the  Hearing  Clerk  (HFC-20', 
Food  and  Drug  Administration,  Room 
4-65.  5600  Fi.shers  Lane.  Rockville.  Md. 
20857.  written  objections  thereto  and 
may  make  a  written  request  for  a  public 
hearing  on  the  stated  objections.  Each 
objection  shall  be  separately  numbered 
and    each    numbered     objection    shall 


siJecify  with  particularity  the  provision 
of  the  regulation  to  which  objection  is 
made.  Each  numbered  objection  on  which 
a  hearing  is  requested  shall  .specifically 
so  state:  failure  to  request  a  hearing  for 
any  particular  objection  shall  constitute 
a  waiver  of  the  right  to  a  hearing  on 
that  objection.  Each  numbered  objection 
for  which  a  hearing  is  requested  shall  in- 
clude a  detailed  description  and  analysis 
of  the  specific  factual  information  in- 
tended to  be  presented  in  support  of  the 
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elude  a  detailed  description  and  anal- 
objection  in  the  event  that  a  hearing  Ls 
held;  failure  to  include  .such  a  descrip- 
tion and  analy.si.s  for  any  particular  ob- 
jection shall  con.stitute  a  waiver  of  the 
right  to  a  hearing  on  the  objection. 
Four  copies  of  all  documents  sliall  be 
submittt'd  :tiui  shall  be  identified  with  the 
Hearing  Clerk  docket  number  found  In 
brackets  in  the  headinc  of  thi.s  regula- 
tion. Ri-ceivcd  objections  may  Ix'  seen  in 
Uic  above  office  between  the  hours  of  9 
am.  and  4  p.m.,  Monday  through  Friday. 

Effective  date:  This  regulation  shall 
become  effective  September  27.   1977. 

(Sec.  409(c)(1).  72  Stat.  178C  (21  U  S.C. 
.348(0  (1)  ).) 

Note. — Incorporations  by  reference  ap- 
proved by  the  Director  of  the  Olllce  of  the 
Federal  RcjjLstcr  on  August  10.  1977  Copies  of 
Incorjjorated  material  are  on  file  at  the  Fed- 
eral Register's  Library. 

Dated:   September  19,  1977. 

Joseph  P.  Hile. 
Associate  Commissioner 

for  Compliance. 
|FR  Doc  77  27953  Filed  9  26  77:8  45  am] 


IDcKkct  No.  7CF  0302  j 

PART  178 — INDIRECT  FOOD  ADDITIVES: 
ADJUVANTS,  PRODUCTION  AIDS,  AND 
SANITIZERS 

industrial  Starch — Modified 

AGENCY:  Food  and  Drug  Administra- 
tion. 

ACTION :  Final  rule. 

SUMMARY:  Tills  document  amends  the 
regulations  for  indirect  food  additives  by 
revising  a  provision  for  the  use  of  a 
modified  industrial  starch.  There  has 
been  no  evidence  offered  to  indicate  an 
increased  functionality  with  tlie  higher 
level  of  the  additive  currently  allowed  in 
the  regulations.  Therefore,  the  0.40  per- 
cent limitation  is  being  deleted,  and  the 
0.25  percent  retained. 

DATES:  Effective  September  27.  1977: 
objections  by  October  27,  1977. 

ADDRESSES:  Objections  to  this  regu- 
lation may  be  filed  with  the  Hearing 
Clerk  (HFC-20) ,  Food  and  Drug  Admin- 
istration, Room  4-65.  5600  Fishers  Lane, 
Rockville,  Md.  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

John  J.  Mc.^uliffe,  Bureau  of  Foods 
(HFF-334 >.  Food  and  Drug  Adminis- 
ifc  tration.  Department  of  Health.  Educa- 
tion, and  Welfare.  200  C  Street  SW.. 
Washington,  DC.  20204  (202-472- 
5690). 

SUPPLEMENTARY  INFORMATION:  A 
notice  published  in  the  Federal  Register 
of  September  22,  1976  (41  FR  41435), 
proposed  that  5  178.3520  (21  CFR  178.- 
3520)   (formerly  §  121.2506)  be  amended 


to  delete  a  limitation  permitting  the 
use  of  a  start  h  irradiated  to  produce  free 
radicals  for  sub;sequcnt  graft  polymeri- 
zation with  acrjlamlde  and  l2-(meth- 
acryloyloxyi  ethyl  1  trimethylammonium 
methyl  sulfate  in  the  manufacture  of 
pajier  and  paperboard  intended  to  con- 
tat  I  only  dry  food  at  a  level  not  to  exceed 
0  40  percent  by  weight  of  the  finished 
diy  pai)er  and  paix-rboard  fibers.  No 
comments  were  received  in  rcs;x)nse  to 
tiie  nolK  e  of  propo.sed  rulemaking. 

The  Commi.ssioner  of  Food  and  Drugs 
had  been  informed  by  the  petitioner  re- 
sponsible for  the  amendments  of  the  reg- 
ulation for  this  modified  industrial 
starch  that  the  additive  had  been  found 
to  be  functional  at  the  0.25  percent  use 
level,  but  no  data  supporting  increased 
functionality  at  the  0.40  percent  u.se  level 
were  available  Consequently,  the  Com- 
missioner, lacking  data  to  justify  reten- 
tion of  this  higher  level  for  u.se  with  dry 
foods,  is  deleting  the  0  40  percent  limita- 
tion from  the  regulation. 

Tlicrefore.  under  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (.sec.  409(d).  72 
Stat.  1787  (21  use.  348'd»))  and  un- 
der authority  delegated  to  the  Commis- 
sioner (21  CFR  5.1),  $178.3520  Ls 
amended  in  paragraph  (a)  (2)  (ii)  by  re- 
vising the  "Limitations"  column  to  read 
as  follows : 

§  178..3.~>20      lii<lu>trial    ^liirili-miMiifiiil. 


'a» 

•    • 

(2) 

•    • 

(ii) 

•    • 

L 

istof 

Tt'cutant 

Limitations 
For  use  only  as  a  retention 
aid  and  dry  strength  agent 
employed  before  tlie  sheet- 
formint;  operation  in  the 
manufacture  of  paper  and 
paperboard  intended  to  con- 
tact food,  and  used  at  a  level 
not  to  exceed  0.25  percent 
by  weight  of  the  finished 
dry  paper  and  paperboard 
fibers. 


Any  person  who  will  be  adversely  af- 
fected by  the  foregoing  regulation  may  at 
any  time  on  or  before  October  27.  1977. 
submit  to  the  Hearing  Clerk  (HFC-20), 
Food  and  Drug  Administration,  Room  4- 
65.  5600  Fi.shers  Lane.  Rockville.  Md. 
20857.  written  objections  thereto  and 
may  make  a  written  request  for  a  public 
hearing  on  the  stated  objections.  Each 
objection  shall  be  separately  numbered 
and  each  numbered  objection  shall  spe- 
cify with  particularity  the  provision  of 
the  regulation  to  which  objection  is 
made.  Each  numbered  objection  on  which 
a  hearing  is  requested  shall  specifically  so 
state;  failure  to  request  a  hearing  for 
any  particular  objection  shall  constitute 
a  waiver  of  the  right  to  a  hearing  on  that 
objection.  Each  numbered  objection  for 
which  a  hearing  is  requested  shall  in- 


ysls  of  the  sf>eciflc  factual  information 
Intended  to  be  presented  In  support  of 
the  objection  in  the  event  that  a  hearing 
is  held;  failure  to  Include  such  a  descrip- 
tion and  analysis  for  any  particular  ob- 
jection shall  constitute  a  waiver  of  the 
right  to  a  hearing  on  the  objection.  Four 
copies  of  all  documents  shall  be  submit- 
ted and  .shall  be  identified  with  the  Hear- 
ing Clerk  docket  number  found  in 
brackets  in  the  heading  of  this  regula- 
tion. Received  objections  may  be  seen  in 
the  above  office  between  the  hours  of  9 
a.m.  and  4  p.m.,  Monday  through  Friday. 

Effective  date:   This  regulation  shall 
become  effective  September  27.  1977. 


(.Sec.    409  (d  I. 
(d)).) 


72    Stat.    1787    (21    use.    348 


Dated:  September  19,  1977. 

Joseph  P.  Hile, 
Associate  Commissioner 

for  Compliance. 
[FR  Doc.77-28047  Filed  9-26-77:8:45  ani) 


SUBCHAPTER   E — ANIMAL    DRUGS,    FEEDS,   AND 
RELATED    PRODliCTS 

PART  540 — PENICILLIN  ANTIBIOTIC 
DRUGS   FOR   ANIMAL    USE 

Amoxicillin  Tablets 

AGENCY:   Food  and  Drug  Administra- 
tion. 


ACTION :  Final  rule. 

SUMMARY:  The  animal  drug  regula- 
tions are  amended  to  reflect  approval 
of  a  supplemental  new  animal  drug  ap- 
plication submitted  by  Beecham  Labora- 
tories, for  the  ase  of  a  400-miligram 
amoxicillin  tablet  for  the  treatment  of 
dogs  for  certain  bacterial  infections. 

EFFECTIVE  DATE:  September  27,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Robert  A.  Baldwin.  Bureau  of  Veter- 
inary Medicine  (HFV-114i.  Food  and 
Drug  Administration.  Department  of 
Health.  Education,  and  Welfare.  5600 
Fishers  Lane.  Rockville,  Md.  20857 
(361-443-3420). 

SUPPLEMEN^TARY  INFORMATION: 
In  accordance  with  section  512(i)  of  tlie 
Federal  Food.  Drug,  and  Cosmetic  Act, 
Part  540  of  Uie  regulations  is  amended 
to  reflect  approval  of  a  supplemental  new- 
animal  dru^:  application  (NADA  55- 
078V »  filed  by  Beecliam  Laboratories, 
Inc..  Division  of  Beecham.  Inc.,  Bristol, 
Tenn.  37620.  The  approval  provides  for 
use  of  a  higher  dasage  tablet  and  for  a 
modification  of  the  certification  as.say  to 
include  analysis  of  this  potency. 

In  accordance  with  the  freedom  of 
Information  regulations  and  5  514.11'e) 
(21  (ii»  (21  CFR  514.11(e)  '2)  (fi)  )  of  the 
animal  drug  regulations,  a  summary-  of 
the  safety  and  effectiveness  data  and  in- 
formation submitted  to  support  approval 
of  this  application  is  released  publicly. 
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The  summary  Is  available  for  public  ex- 
amination at  the  oflBce  of  the  Hearing 
Clerk  '  HPr-20 ' .  Room  4-65.  5600  Fishers 
I.ine.  Rockville.  Md  20857.  between  the 
hours  of  9  am  and  4  pm  ,  Monday 
through  Friday. 

^  .110.1 0.lii       I  Vmrii<l<il1 

Tlierefore,  und>r  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (sec.  512  li)  and 
UT,  82  Stat.  347.  350-351  (21  U.SC.  360b 
li'  and  mi  >  •  and  under  authority  dele- 
Kated  to  the  Commu«;sioner  of  Food  and 
Drugs  1 21  CFR  5.1  >.  §  540.103a  Amoxt- 
cillin  trihydrate  film-coated  tablets  i.s 
amended  in  paragraph  i  a  m  1 1  by  chang- 
ing the  phrase  "to  50.  100.  or  200"  to 
read  "to  50.  100.  200.  or  400  '  and  in  para- 
graph I  b  1 1 1 ' '  11 1  by  changing  the  phrase 
•add  sufficient  distilled  water"  to  read 
"add  sufficient  1  percent  pH  6  potas.^ium 
phosphate  buffer. ' 

Effective  date:  September  27.  1977. 

(Sec    512  (I).   (n>.  82  Stat    347.  350  351    (21 
VSC  360b  (i>.  (n)  >.) 

Dated:  September  20.  1977. 

C    D.  Van  Houwelinc. 
•         Director.  Bureau  of 
Veterinart/  Medicine. 
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PART    558 — NEW    ANIMAL    DRUGS    FOR 
USE    IN    ANIMAL   FEEDS 

Tylosin  and  Sulfamethazine 

AGENCY:  Food  and  Drug  AdminL^tra- 
tion. 

ACTION:  Final  rule. 

SUMMARY:  This  rule  amends  the  regu- 
lations to  provide  for  the  safe  and  effec- 
tive use  of  a  tylosin  and  sulfamethazine 
premix  for  Uie  subsequent  manufacture 
of  a  complete  swine  feed.  Hen  wood  Feed 
Additives.  Inc  .  filed  a  new  animal  drug 
application  £or  this  use.  The  feed  thus 
produced  should  aid  in  the  prevention  of 
certain  swine  diseases. 

EFFECTIVE  DATE:  September  27.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Jack  Taylor.  Bureau  of  Veterinary 
Medicine  «HP^-136>.  Food  and  Drug 
Administration.  Department  of 
Health.  Education,  and  Welfare.  5600 
Fi.-;hers  Lane.  Rockvllle.  Md.  20857. 
(301-443-5247) ). 

SUPPLEMENTARY  INFORM.\TION: 
Kenwood  Feed  Additives.  Inc..  211 
Western  Rd.,  Box  577,  Lewlsburg.  Ohio 
45338.  filed  a  new  animal  drug  applica- 
tion (108-484'  to  provide  for  safe  and 
effective  use  of  10  grams  each  of  tylosin 
and  sulfamethazine  per  pound  of  premix 
for  subsequent  manufacture  of  complete 
swine  feed  used  for  maintaining  weight 
gains  and  feed  efficiency,  for  lowering 
incidence  and  severity  of  Bordetella 
bronchiseptica  rhinitis,  for  prevention  of 
swine  dysentery  (vibrlonic) .  and  for  con- 
trol   of    swine    pneumonias    caused    by 


bacterial  pathogens  (P.  multocida  and  ' 
or  C.  pi/ogenes'f . 

In  accordance  with  the  freedom  of  in- 
formation regulations  and  S  514.11ie>  i2) 
iii>  of  the  animal  drug  regulations  (21 
CFR  514.11iet  (2)  (ii> ) .  a  summary  of 
safety  and  effectivene.ss  data  and  infor- 
mation submitted  to  support  ajiproval  of 
this  application  Ls  released  publicly.  Tlie 
summary  is  available  for  public  exam- 
ination at  the  office  of  the  Hearing  Clerk 
iHFC-201 .  room  4-63.  5600  Fishers  Lane. 
Rockville.  Md.  20857.  from  9  a.m.  to  4 
p  m..  Monday  through  Friday,  except 
Federal  holidays. 

Tlierefore.  under  tlie  Federal  Food. 
Drug,  and  Cosmetic  Act  tsec.  512ili.  82 
Stat.  347  i21  use.  360bui  >  >  and  under 
authority  delegated  to  the  Commls-sioner 
(21  CFR  5.11.  §558  630  is  amended  by 
revising  paragraph  ib'iji  to  read  as 
f  ollow  s : 

i;  .■>."{{. 6;i0      'l^loHtn  ;iinl  »ulfanii-llia/iiu-. 

»  •  *  •  • 

ib>    *    *    • 

i\i.>  To  011490.  016968.  017255.  025796. 
026186.  034500.  035955.  043743:  10  grams 
per  pound  each,  paragraph  if  m2'  liii  of 
this  section. 

•  •  •  •  • 

Effective  date:  TliLs  regulation  be- 
comes effective  on  Septemljer  27.   1977. 

.^ec  512(1 1,82  Stat.  347  (21  U.S  C  360b(li  ).l 
Dated:  September  21.  1977. 

Fred  J.  Kingma. 
Actino  Director.  Bureau  of 

Veterinary  Medicine. 
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Title  38 — Pensions.  Bonuses,  and 
Veterans'  Relief 

CHAPTER   I— VETERANS 
ADMINISTRATION 

PART  21— VOCATIONAL  REHABILITATION 
AND  EDUCATION 

Subpart  D — Administration  of  Educational 
Benefits;  38  U.SC.  Chapters  34,  35,  and 
36 

CoopEHATivE  Courses;   Remedial  and 
Refresher  Training 

AGENCY:  Vcterai^s  Administration. 

ACTION:  Final  regulations. 

SUMM.\RY:  The  cooperative  training 
course  has  a  work  and  an  in-school 
phase.  The  in-school  portion  must  be  at 
least  as  great  as  the  work  portion.  This 
nde  provides  that,  when  the  student 
continues  to  work  during  vacation  or 
break  periods,  the  additional  amount  of 
work  performed  during  such  phases  will 
not  be  counted  against  the  student.  Tliis 
will  enable  the  student  to  gain  the  addi- 
tional work  experience  available  during 
such  periods  without  violating  the  basic 
legal  requirements  for  cooperative  train- 
ing courses.  The  Veterans  Administra- 
tion also  amends  other  regulations  which 
refer  to  deficiency  training  to  add  defini- 
tions of  remediiU  and  refresher  training 
so  that  the  reader  will  be  aware  of  the 
meaning  of  these  terms  when  they  are 


referred  to  In  these  regulations  and  to 
mdicate  that  those  types  of  training  are 
also  subject  to  the  provisions  of  these 
regulations.  I>esignations  of  "wife  or 
widow"  are  changed  to  "sikhlsc  or  sur\iv- 
ing  spouse"  in  aicordance  witii  statutory 
authority. 

EFF'ECTIVE  DATE:  Septcmlxr  20.  1977. 

FOR  FLTRTHER  INFORMATION  CON- 
T.\CT; 

June  C.  Schaeffer,  A.ssistant  Director 
for  Benefits  and  Facilities,  Education 
and  Rehabilitation  Service.  Depart- 
ment of  Veterans  Benefit,s.  Veterans 
.Administration,  810  Vermont  Avenue 
N\V.,  Washington,  D.C.  20420  (202- 
389-2092 • . 

SUPPLEMENTARY  INFORMATION: 
On  page  37019  of  tlie  Federal  Register 
of  July  19.  1977.  Uicre  was  publi.shed  a 
notice  of  proposed  regulatory  develop- 
ment to  amend  Part  21  relative  to  co- 
operative coui-ses  and  remedial  and  re- 
fresher training. 

Interested  persons  were  given  30  days 
in  which  to  submit  comments,  sugges- 
tions or  objections  regarding  the  pro- 
posed regulations.  No  written  comments 
have  been  received  and  the  proposed  reg- 
ulations are  hereby  adopted  without 
change  and  are  set  fortli  below. 

N'orK  'tlie  Veterans  Admlntstration  ha.s 
determined  that  thl.s  document  docfs  not  con- 
tain a  m.ijor  proposal  requiring  preparation 
of  an  Economic  Impact  Statement  under 
E\-ec\itive  CJrder  11821  as  amended  by  Execu- 
tive  Order   11949   and  OMB  ClrcuKir   A   107. 

.A!)proved:  September  20.  1977. 

By  direction  of  tlie  AdniinLstrat-or. 

John  J.  Leffler, 
Associate  Deputy  Administrator. 

1.  In  5  21.4233.  paragraph  (a' 1 1'  Ls  re- 
vised to  read  a.s  follows: 

§21.  1233       Cumliinatioii. 

«  «  •  •  •  . 

(a>  Cooperatii^e'  courses.  A  full-time 
program  of  education  consLsting  of 
phases  of  school  Instruction  alternated 
with  training  in  a  business  or  Industrial 
establishment  with  such  training  being 
strictly  supplementiil  to  tlie  school  In- 
struction may  be  approved.  Alternating 
periods  may  be  a  part-day  in  school  and 
a  part-day  on  job  or  may  be  such  periods 
which  alternate  on  a  daily,  weekly, 
monthly  or  on  a  term  basis.  For  purposes 
of  approval  the  school  offering  the  course 
must  submit  to  the  State  approving 
agency,  with  its  application,  statements 
of  fact  showing  at  least  tlie  following: 

(1)  Tliat  the  alternate  in-school  pe- 
riods of  the  course  are  at  least  as  long  as 
the  alternate  periods  in  the  business  or 
industrial  establishment;  in  determining 
this  relationship  between  the  two  compo- 
nents of  the  course,  training  received  in  a 
business  or  industrial  establishment  dur- 
ing a  vacation  or  officially  scheduled 
school  break  period  shall  be  excluded 
from  the  calculation;  where  the  course 
is  approved  as  continuous  part-time  work 
and  part-time  study  in  combination,  it 
shall  be  measured  on  the  basis  of  the 
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ratio  which  each  portion  of  the  training 
bears  to  full  time  as  defined  In  5  21.4270 

(c)  and  (g>.  Tlie  Institutional  portion 
must  be  at  least  equivalent  to  one-half 
time  training  and  must  be  combined  with 
a  job  training  portion  sufficient  for  the 
combined  training  to  equal  full  time. 

•  •  •  •  • 

2.  In  5  21.4234.  paragraph  (di  <2t  Ls  re- 
vised to  read  as  follows: 

§  2  1 .423  1      ('liangf  uf  progriiiii. 

•  •  •  •  • 

(d>  Chupter  35;  spouxc  and  !>urviving 
spouse.   •    •    • 

(2)  In  any  in.stance  where  the  eligible 
spouse  or  surviving  spouse  has  inter- 
rupted, or  failed  t-o  progress  In.  her  or 
his  program  due  to  her  or  his  own  mis- 
conduct, neglect  or  lack  of  application, 
there  exists  a  rca.sonable  likeliho<xl  with 
rcsf>ect  to  the  program  which  she  or  he 
proposes  to  pursue  that  there  will  not  be 
a  recurrence  of  such  an  interruption  or 
failure  to  progress. 

•  •  •  •      .        • 

3.  In  §21.4235.  paragraphs  (hi  and 
(1»  are  added  to  read  as  follows: 

§  21.423.'i  Pro<liM-liiirj{«"  rduraliiin  pro- 
Krani  (PRKI')  and  ^jM-cial  a»tsi>-lanre 
for  edurationally  diMxKaiilagril  vrl- 
erans;  rliaplcr  31. 

•  *  •  *  • 

(h)  Remedial  course.  A  sp)ecial  course 
designed  to  overcome  a  deficiency  at  the 
elementary  or  secondary  level  in  a  par- 
ticular area  of  study  or  to  overcome  a 
handicap,  such  as  in  speech. 

(1)  Refresher  course.  A  course  at  the 
elementary  or  secondary  level  to  review 
or  update  material  previously  covered  In 
a  course  tliat  has  been  satisfactorily 
completed. 

4.  In  §  21.4237.  the  headnote.  the  In- 
troductory portion  of  paragraph  (a)  pre- 
ceding subparagraph  (1  > ,  and  paragraph 

(d)  are  revised  and  paragraphs  di)  and 
(1)  are  added  so  that  the  revised  and 
added  material  reads  as  follows: 

§  21.4237  Special  assistance  for  llie  e<lii- 
rationally  disadvanlag<Ml :  cliaplor  35 
spouse   or   ^urvixing   spoui**". 

(a)  Enrollment.  Enrollment  of  an  eli- 
gible spouse  or  surviving  spouse  may  be 
approved  in  an  appropriate  course  or 
courses  at  the  secondary  school  level  In 
a  State  if  the  spouse  or  surviving  spouse: 

•  •  •  •  • 

<d)  Entitlement  charqc.  No  charge 
wlU  be  made  against  the  period  of  the 
entitlement  of  the  spouse  or  surviving 
spouse  because  of  enrollment  in  courses 
under  the  provisions  of  this  section  (38 
U.S.C.   1733). 

«  •  *  •  • 

(h)  Remedial  course.  A  special  course 
designed  to  overcome  a  deficiency  at  the 
elementary  or  secondary  level  In  a  par- 
ticular area  of  study  or  to  overcome  a 
handicap,  such  as  In  speech. 

(1)  Refresher  course.  A  course  at  the 
elementary  or  secondary  level  to  review 
or  update  material  previously  covered  in 
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a   course   that  has   been   satisfactorily 
completed. 

5.  In    J  21.4272,    paragraphs    (f)    and 
(gi  are  revised  to  read  a.s  follows: 


§21.4272       tUJIcsrintc 
rrt-dit-liour    basis. 


nn<lrrgradualr ; 


(ft  Nnncrcdit  courses. —  ( 1"  Measure- 
ment. Except  for  courses  leading  to  a 
high  school  diiiloma  or  the  equivalent, 
noncrcdit  counscs  given  by  an  institution 
of  higher  learning  shall  be  niea.sured  on 
a  quarter-  or  .semester-hour  basis  if  con- 
sidered by  the  institution  to  be  the 
equivalent,  for  other  administrative  pur- 
I)oses,  of  undergraduate  courses  that 
lead  to  a  standard  college  deftree  at  the 
school.  Other  noiuredit  courses  shall  be 
measured  under  §  21.4270  ia>,  (b>  or  <i) 
ivs  approi)riatc.  Where  the  school  re- 
quires tlic  veteran  or  eligible  jjcrson  to 
pursue  noncredit  deficiency,  remedial  or 
refreslier  courses  in  order  to  meet  cer- 
tain scholastic  or  entrance  requirements, 
the  .school  will  certify  the  credit-hour 
equivalent  of  such  noncredit  deficiency, 
remedial  or  refresher  courses  In  addition 
to  the  credit  hours  for  which  the  veteran 
or  eligible  ixTson  is  enrolled.  The  course 
will  be  measured  on  the  total  credit  hour 
and  the  credit-hour  equivalency. 

(2)  Entitlement  charge.  For  awards  to 
eligible  children  under  chapter  35.  the 
entitlement  charge  for  noncredit  courses 
will  be  made  on  the  same  basis  as 
measurement  for  payment  purposes.  For 
awards  under  chapter  34  and  for  spouses 
and  surviving  sp<juscs,  under  chapter  35. 
no  entitlement  charge  will  be  made  for 
any  noncredit  deficiency,  remedial  or  re- 
fresher course  on  a  secondary  school 
level. 

igi  Definitions. —  (1)  Deficiency  Course. 
A  deficiency  course  is  any  secondary  level 
course  or  subject  not  previously  com- 
pleted satisfactorily  which  is  specifically 
required  for  pursuit  of  a  p>ost-secondary 
program  of  education. 

(2)  Remedial  course.  A  .special  cour.se 
designed  to  overcome  a  deficiency  at  the 
elementary  or  secondary  level  In  a  par- 
ticular area  of  study  or  to  overcome  a 
handicap,  such  as  in  speech. 

<3)  Refresher  course.  A  course  at  the 
elementary  or  secondary  level  to  review 
or  update  material  previously  covered  In 
a  course  that  has  been  satisfactorily 
completed. 
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Title  50 — Wildlife  and  Fisheries 

CHAPTER  I — U.S.  FISH  AND  WILDLIFE 
SERVICE,  DEPARTMENT  OF  THE  IN- 
TERIOR 

PART  32 — HUNTING 

Opening  of  Des  Lacs  National  Wildlife  Ref- 
uge, North  Dakota,  To  Use  of  Guns  for 
the  Public  Taking  of  Deer 

AGENCY;  Fish  and  Wildlife  Service. 
Interior. 

ACTION;  Si>ecial  regulation. 

SUMMARY;  The  Director  has  deter- 
mined that  the  opening  of  deer  hunting 
on  Des  Lacs  National  Wildlife  Refuge  is 


49155 

compatible  with  the  objectives  for  which 
the  area  was  established,  will  utilize  a 
renewable  natural  resource,  and  will 
provide  additional  recreational  opportu- 
nity to  the  public. 

DATES:  November  11,  1977,  through 
November  20.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TA(rr: 

Charles  S.  Peck.  Project  Leader.  Des 
Lacs  National  Wildlife  Refuge,  Ken- 
mare,   N.   Dak.   58746    ( 701-385-4046  i . 

SUPPLEMENTARY  INFORMATION : 

§  .32..32       .S|tc<'ial    rcgidulions :    Uif:    ganir, 
fur   individual    Mildlifi-   r<'fugc   arras. 

Tlie  use  of  guns  for  the  public  taking 
of  deer  will  be  permitted  on  Des  Lacs 
National  Wildlife  Refuge  except  within 
a  1.000  acre  area  surrounding  the  town 
of  Kenmare  which  is  jjosted  as  "Clo.sed 
Area".  Tlie  area  open  to  hunting,  com- 
prising 17,740  acres,  Ls  delineated  on  a 
map  available  at  the  refuge  headquar- 
ters and  from  the  Area  Manager.  U.S. 
Fish  and  Wildlife  Service,  Post  Office 
Box  1897.  Bismarck.  N.  Dak.  58501.  Hunt- 
ing .shall  be  in  accordance  with  all  ap- 
plicable State  Regulations  covering  the 
hunting  of  deer,  subject  to  the  following 
conditions. 

<  1 1  Only  tho.se  hunters  with  special 
refuge  permits  will  be  permitted  to  take 
antlered  deer  from  November  11  through 
November  13,  1977.  From  November  14 
through  November  20.  no  special  refuge 
permit  is  required.  All  hunters  possess- 
ing appropriate  state  limiting  unit  per- 
mits will  be  permitted  to  take  the  type 
of  deer  specified  on  their  state  permit. 

(2)  Vehicle  travel  is  restricted  to  pub- 
lic roads  and  the  refuge  entrance  road 
to  refuge  headquarters.  All  other  roads 
and  trails  are  closed  to  vehicles. 

Tlie  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  hunting  of  Wildlife  Refuge  Areas 
generally  which  are  set  forth  in  Title  50, 
Code  of  Federal  Regulations,  Part  32  and 
are  effective  throueh  November  20,  1977. 

Note. — The  Fish  and  Wildlife  Service  has 
determined  that  this  document  does  not  con- 
tain a  major  proposal  requiring  prer>aratlon 
of  an  E>x)nomlc  Imjxict  Statement  under 
Executive  Order  11949  and  OMB  Circular 
A  107. 

Dated:  September  20,  1977. 

Charles  S.  F>eck. 
Project  Leader. 
Des  Lacs  National  Wildlife  Refuge. 
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PART  32 — HUNTING 

Opening  of  Lostwood  National  Wildlife  Ref- 
uge, North  Dakota,  to  Use  of  Guns  for 
the  Public  Taking  of  Deer 

AGENCY:  Fish  and  Wildlife  Service. 
Interior. 

ACTION:  Special  regulation. 

SUMMARY:  The  Director  has  deter- 
mined that  tlie  opening  of  deer  hunting 
on  Lostwood  National  Wildlife  Refuge  is 
compatible  with  the  objectives  for  which 
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U»e  area  was  established,  wl^l  utilize  a 
renewable  natural  resource,  auid  will  piT>- 
vide  additional  recreational  opportunity 
to  the  public. 

DATES;  November  11.  1977.  Uirough  No- 
vember 20.  1977. 

FOR  FURTHER  INFORNL\TION  CON- 
T.\CT: 

Cluirle.s  S  Peck.  Project  Leader.  Des 
La<\s  National  Wildlife  Refuge.  Ken- 
mare.  N.  Dak    58746  (701-385-4046'. 

SUPPLEMENT.\RY   INFORMATION: 

§  .ll!..'J2       ."^potial    rt'Siilation* :    l»'R    giimo, 
for   iii<Ji\idii;il   wildlifr   rt'fiiKC   arra^. 

The  u.se  of  giin.s  for  the  taking  of  deer 
will  be  permitted  on  Lostwood  National 
Wildlife  Refuge  except  within  a  one  and 
a  half  mile  square  area  .<;urrounding  the 
refuge  headquarters  buildings  which  is 
po.sted  -Closed  to  Hunting."  The  area 
open  to  hunting,  comprising  25.300  acres 
Ls  delineated  on  a  map  available  at  the 
refuge  headquarters  and  from  the  Area 
Manager.  U.S.  Ftsh  and  Wildlife  Service. 
Poht  Office  Box  1897.  Busmarck,  N.  Dak. 
58501.  Huiiting  shall  be  in  accordance 
with  all  applicable  State  Regulations  and 
tlie  following  special  condition.^. 

•  1 '  Only  those  hunters  with  .special 
refuge  permits  will  be  permitted  to  tiike 
antlered  deer  from  November  11  through 
November  13.  1977.  From  November  14 
through  November  20.  no  special  refuge 
permit  is  required.  .All  hunters  passessing 
appropriate  state  hunting  permits  will  be 
j)ermittod  to  take  the  type  of  deer  speci- 
fied on  their  state  permit. 

<  2 '  Vehicle  travel  is  restricted  to  pub- 
lic roads  and  the  refuge  entrance  road  to 
refuge  headquarters.  All  other  roads  and 
trails  are  closed  to  vehicles. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  hunting  of  Wildlife  Refuge  Area.s 
generally  which  are  set  forth  in  Title  50. 
Code  of  Federal  Regulations.  Part  32  and 
are  effective  through  November  20,  1977. 

Note — The  Fish  and  Wildlife  Service  ha-s 
determined  that  tills  document  does  not  con- 
tain a  major  proposal  requiring  preparation 
of  an  Economic  Impact  .Statement  under  Fx- 
eciitive  Order  11949  and  OMB  Circular  .\-\Q~. 

Dated:  September  20.  1977. 

Charles  S  Peck, 

Project  Leader.  Des  Lacs 

National  Wildlife  Refuge 

Complex. 

|FR  D'^cT"  28145  Piled  9  26  77:8:45  am j 


PART   33— SPORT   FISHING 

Opening  of  Lake  llo  National  Wildlife 
Refuge,  North  Dakota,  to  Sport  Fishing 

AGENCY:  Fish  and  Wildlife  Service,  In- 
terior. 

ACTION:  Special  regulation. 

SUMM.ARY:  The  Director  has  deter- 
mined that  the  opening  for  fishing  on 
Lake  Ho  National  Wildlife  Refuge  is 
compatible  with  the  objectives  for  which 
the  area  was  established,  will  utilize  a 
renewable  natural  resource  and  will  pro- 


vide additions^  recreational  opportunity 
to  tlie  pubUc. 

DATES:     December    15.     1977,    through 
March  26.  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  S  Peck.  Project  Leader.  Des 
Lacs  National  Wildlife  Refuge,  Ken- 
mare.  N.  Dak    58746  ■701-385-4046'. 

SUPPLEMENTARY   INFORM.\TION: 

§  33. .>       .'spociul     rrciilation* :     "port     finli- 

■  iis;,     for     iiiiti\  iiiii:il     Hiiillili-     ri'ftij:*' 
iiria». 

Sport  fishing  on  Lake  Ho  National 
Wildlife  Refuge,  Dunn  Center,  N.  Dak., 
IS  permitted  in  accordance  with  all  ap- 
plicable State  regulations  from  sunrise 
December  15.  1977.  to  sunset,  March  26. 
1978.  The  area  open  to  fishing  compri-scs 
1050  acres,  and  is  delineated  on  maps 
available  at  refuge  headquarters,  one 
mile  west  of  Dunn  Center.  N  Dak.,  and 
from  the  .Area  Manager.  U.S.  Fish  and 
Wildlife  Service.  Post  Office  Box  1897. 
Bismarck.  N.  Dak.  58501.  Sport  fishing 
.shall  be  m  accordance  with  all  applicable 
State  regulations,  subject  to  the  follow- 
ing condition. 

1 1 1  Fi.shmg  .shall  be  limited  to  daylight 
hours  only. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
govern  fishing  on  wildlife  refuge  areas 
generally  which  are  set  forth  in  Title 
50.  Code  of  Federal  Regulations.  Part  33, 
and  arc  effective  through  March  26,  1978. 

^NoTE. — The  Fish  and  Wildlife  Service  h;is 
dPiermlned  that  this  document  does  not  con- 
tiiin  a  major  proposal  requiring  preparation 
of  an  Economic  Impact  Statement  under  Ex- 
cnulve  Order  11949  and  OMB  Circular  A   107. 

Dated:  September  19.  1977. 

Charles  S  Peck. 
Project    Leader.   Des    Lacs   Na- 
tional Wildlife  Refuge  Com- 
plex. 

jFR  Doc.77  28146  Filed  9  26  77:8:45  am] 


PART    32— HUNTING 

Opening  of  the  Hillside  National  "^ildlfe 
Refuge,  Mississippi,  to  Public  Duck 
Hunting 

AGENCY;  Fish  and  Wildlife  Service.  In- 
terior. 

ACTION:  Special  regulation. 

SUMMARY:  The  Director  has  deter- 
mined that  the  opening  to  the  public  for 
duck  hunting  of  Hillside  National  Wild- 
life Refuge  is  compatible  with  the  objec- 
tives for  which  the  area  was  established, 
will  utilize  a  renewable  natural  resource, 
and  wUl  provide  additional  recreational 
opportunity  to  the  public. 

D.^TES;  Duck — 'State  season >  Monday, 
Wednesday.  Saturday  mornings  only. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Herb  Bell,  Refuge  Manager,  Hillside 
National  Wildlife  Refuge.  Yazoo  City. 
Mississippi,  601-839-2638. 


SUPPI^MENTARY       INF^ORMATION: 

§32.12  '^prcial  llc;:iil.ili<iM« ;  niiKriilorv 
fCanii^  liinl- ;  for  inili«  iilii.il  ^^ilillifi' 
r«'fiin«-  arca->. 

Public  hunting  of  ducks  Ls  permitteti 
on  the  Hillside  National  Wildlife  Refuge. 
Misstssippi.  only  on  the  areas  dositiiiated 
by  signs  as  being  oi>en  to  hunting  These 
areas  comprising  approximately  6,000 
acres  arc  delineated  on  maps  available 
at  the  refuge  headquarters  and  from  the 
office  of  the  Regional  Director,  17  Execu- 
tive Park  Drive.  NE..  Atlanta.  Georgia 
30329.  Hunting  shall  be  in  accordance 
with  all  applicable  State  and  Federal 
regulations  and  subject  to  the  following 
conditions: 

1.  Hunting  is  permitted  Monday, 
Wednesday,  and  Saturday  mornings  only 
from  one-half  hour  before  sunrise  to  12 
noon  during  the  State  hunting  .sea.son. 

2.  Lead  shotshell  will  not  be  allowed  in 
the  area  open  to  duck  hunting.  Only 
steel  shotshells  will  be  allowed. 

3.  PermiLs  will  Ik;  required  and  may  be 
obtained  at  the  refuge  office. 

4.  Hunters  under  the  age  of  18  mast  be 
under  the  close  supervision  of  an  adult. 
For  safety  rea.sons.  tlie  ratio  should  be 
one  adult  to  one  juvenile,  but  m  no  case 
should  one  adult  have  more  than  two 
juveniles  under  his  her  supervision. 

5.  Duck  hunters  will  be  required  to 
clieck  out  after  each  day's  hunt. 

The  provisions  of  this  special  regula- 
tion supplement  the  regulations  which 
goven  public  hunting  on  wildlife  refuge 
arcits  generally  which  are  set  forth  in 
Title  50.  Code  of  Federal  Regulations. 
Part  32.  The  public  Is  invited  to  offer 
suggestions  and  comments  at  any  time. 

Note— The  US  Fish  and  Wildlife  Service 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  F.conoinic  Impact  Statement  und-^r 
Executive  Order  11949  and  OMB  Circular  .\- 
107. 

Dated:  September  20.  1977. 

Ray  R   VAl,■c.H^f, 
Acting  Reoional  Director. 

|FRDoc.77-28170  Filed  9-26 -77:8:45  am] 


[4310     10] 

PART   32- 


-HUNTING 


Opening  of  the  Hillside  National  Wildlife 
Refuge,  Mississippi  to  Public  White- 
tailed  Deer  Hunting 

AGENCY:  Fish  and  Wildlife  Service, 
Interior. 

ACTION:  Special  regulation, 

SUMMARY:  Tlie  Director  has  deter- 
mined that  the  opening  to  the  public 
for  deer  huntiner  of  Hillside  National 
Wildlife  Refuge  is  compatible  with  the 
objectives  for  which  the  area  was  es- 
tablished, will  utilize  a  renewable  nat- 
ural resource,  and  will  provide  additional 
recreational  opportunity  to  the  pub- 
lic. 

DATES:  A rc?icry— October  1-30.  1977; 
November  1-18.  1977:  January  16-31, 
1978.  Primitive  weapon — December  10- 

21.    1977. 
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FOR  FURTHER  INFORMATION  CON- 
TACT: 

Herb   Bell.   RcfuKC   Manager,   Hillside 
National  Wildlife  Refuge,  Yazoo  City, 
Mississippi.  601-839  2638. 
SUPPLEMENTARY        INFORMATION: 

g  32.32  Spnial  l{«-;;ul.ilM.ii';  Hie  <.i.nir 
lliinliii^:  for  iii<li\  kIii.iI  viil<llir<' 
rifiicc  ar<  ii-. 

Public  hunting  of  deer  is  peiinitt^Hl 
on  the  Hillside  Nationnl  Wildlife  Refuge. 
Mississippi,  only  on  the  areas  designated 
by  signs  as  being  open  to  huntmt;.  Thc'-e 
areas  contphsing  approximately  15  400 
acres  are  dehneati-d  on  maps  i.vail- 
iible  at  the  refuge  headquarter.-^  and 
from  the  office  of  tlie  Regional  Director. 
17  Executive  P.uk  Drive.  NE..  Atlanta, 
Georgia  30329  Hunting  shall  be  m  ac- 
cordance with  all  uppluable  Stale  and 
Federal  regulations  and  subjO(  t  to  the 
following  conditions: 

1.  The  archery  season  for  \Khite-tailed 
deer  will  be  October  1-30.  1977.  Novem- 
ber 1-18,  1977.  and  January  16-31.  1978. 

2.  The  use  of  any  drug  on  any  arrow 
for  bow  hunting  is  prohibited.  Archers 
may  not  have  arrows  employing  such 
drugs  in  their  po.s.session. 

3.  The  primitive  weapon  season  for 
white-tailed  deer  will  be  December  10-21, 
1977. 

4.  Sunday  hunting  is  prohibited 

5.  Pernuts  are  required  and  may  be 
obtained  from  refuge  headquarters. 

6.  Dogs  are  not  j>erinitted  on  the  deer 
hunts 

7.  The  use  of  (  itizen  band  radio  devices 
to  aid  in  tlie  pursuit  or  taking  of  any 
game  species  is  prohibited. 

8.  Each  hunter  under  tlie  age  of  18 
must  be  under  tlie  clase  supervision  of 
an  adult.  For  safety  reasons,  the  ratio 
should  be  one  adult  to  one  juvenile,  but 
in  no  case  shall  it  be  more  than  two 
juveniles  under  his  her  supervision. 

The  provisions  of  this  special  regula- 
tions .supplement  the  regulations  which 
govern  hunting  on  wildlife  refuge  areas 
generally  which  are  set  forth  in  Title 
50,  Code  of  Federal  Regulations,  Part 


32.  The  public  is  Invited   to  offer  sug- 
gestions and  commentfi  at  any  time. 

Note  -  The  U  -S  Fi>-li  ai.d  Wildlife  S<-rvice 
han  determined  that  thiF  document  does 
not  contain  a  major  proposal  requiring  prep- 
aration of  an  Economic  Impact  Statement 
under  Executive  Order  11949  and  OMB  Clr- 
c\ilar  A    Iii7. 

Diited:  September  20,  1977. 

Ray  R  Vavc.hn. 
Acting  Regional  Director. 

\m  Dor  77    28171  Filed  9   26   77  8:45  am) 
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PART    32 — HUNTING 

Open.ng  of  the  Hillside  National  Wildlfe 
Refuge,  Mississippi,  to  Public  Hunting 
of  Qi>ail,  Rabbit,  Squinei,  Raccoon  and 
Opossum 

AGENCY:  Fi,sh  and  Wildlife  Service.  In- 
terior 
ACTION     Sj>ecial   legulations. 

SUMMARY:  The  Director  has  deter- 
mined that  the  opening  to  the  public  for 
quail,  rabbit,  squirrel,  ratcoon  and  oj)06- 
sum  IS  compatible  with  the  objectives  for 
which  the  area  \^as  established,  will  uti- 
lize a  renewable  natural  resource,  and 
will  provide  additional  recreational  op- 
portunity to  the  public. 

DATES:  Squirrel  and  rabbit — October 
10-Noveml)er  4.  1977  Ratcoon  and  Opos- 
sum— Month  of  January.  1978.  Quail  and 
Rabbit— December  19-Februan.  28.  1978. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Herb  Bell  Refuse  Manager.  Hillside 
National  Wildlife  Refuge.  Yazoo  City, 
Mississippi,  601-839-2638 

SUPPLEMENTARY  INFORMATION : 

g  32.22  Special  r«'piilali«>n« :  upland 
panir  hiiiilinp:  for  indM  idnal  wilillifc 
r<'fuK«'  arra*. 

Public  hunting  of  squirrel,  rabbit, 
quail,  raccoon  and  opossum  Is  permitted 
on  the  HilLside  National  Wildlife  Refuge, 
Mississippi,  only  on  the  areas  designated 
by  signs  as  being  open  to  hunting.  These 


areas,  comprising  approximately  15  400 
acres  are  delineated  on  maps  available 
at  the  refuge  headquarters  and  from  the 
office  of  the  Regional  Director.  17  Execu- 
tive Park  Drive.  NE  AtlanU.  Georgia 
30329.  Hunting  shall  be  in  accordance 
with  all  applicable  State  and  Federal 
regulation.^  and  subjef  t  to  the  following 
conditions: 

1.  Squirrel  and  rabbit  may  be  hunted 
October  10-Novemt>er  4  on  those  area.s 
signed  as  being  open  to  hunting. 

2  Quail  and  rabbit  may  be  hunted  De- 
cember 19- February  28.  on  those  areas 
signed  a.s  being  open  to  hunting. 

3.  Raccoon  and  opossum  may  be 
hunted  during  the  month  of  January. 
Only  22  caliber  nmfire  weapons  are  per- 
mitted. 

4.  Sunday  hunting  is  prohibited. 

5.  The  ase  of  dogs  k  permitted  only 
during  the  quail,  raccoon,  and  opossum 
hunts. 

6.  Permits  are  required  for  all  himts 
and  may  be  obtained  free  at  refuge  head- 
quarters. 

7.  Each  hunter  under  a^e  18  must  be 
under  the  close  supervision  of  an  adult. 
For  safety  rea.sons,  the  ratio  should  be 
one  adult  to  one  juvenile,  but  in  no  case 
should  one  adult  have  more  than  two 
juveniles  under  his  her  supervision. 

8  The  use  of  any  citizens  band  radio 
device  to  aid  in  the  pursuit  or  taking 
of  any  game  species  is  prohibited. 

Tlie  provLsions  of  Uiis  special  regula- 
tion supplement  the  regulations  which 
govern  public  hunting  on  wildlife  refuge 
areas  generally  which  are  set  forth  in 
title  50,  Code  of  Federal  Rcgulauwis, 
Part  32.  The  public  is  invited  to  offer 
suggestions  and  comments  at  any  time. 

Note — The  U  .S  Pish  and  Wildlife  Service 
has  determined  that  tl^is  document  doep  not 
contain  a  major  proposal  requiring  prepara- 
•inn  of  an  Economic  lmpa<  t  Statement  under 
Executive  Order  11949  ar.d  OMB  Circular 
A    107. 

Dated:  September  20.  1977. 

Ray  R    Vavghk. 
Acting  Regional  Director. 

|FRDoc.77-3fil72Piled9  2«  77  8  4£  MXt] 


FEOStAL  MGtSTKR,  VOL.  42,  NO.   1»7— TUESDAY,   SEfTEMtCI  27,   1977 


19458 


proposed  rules 


This  section  of  the  FEDERAL  REGISTER  contains  notices  to  the  public  of  the  proposed  issuance  of  rules  and  regulattons.  The  purpose  of 
these  notices  is  to  give  interested  persons  an  opportunity  to  participate  in  the  rule  making  prior  to  the  adoption  of  the  final  rules. 


DEPARTMENT   OF   AGRICULTURE 

Food  and  Nutrition  Service 

[7CFR  Part  210  ] 

NATIONAL   SCHOOL   LUNCH    PROGRAM 

Nutritional  Requirements 

Cornctioiis 

111  FR  Doc.  77-26416  appcarinc  at  page 
45328  in  the  Issue  for  Friday.  September 
9,  1977,  the  following  corrections  should 
be  made. 

On  page  45328.  second  column,  in  line 
1 1  of  the  first  full  paragraph,  a  line  was 
deleted  between  the  words,  "regulations", 
and,  "will",  the  line  should  read  as  fol- 
lows, "and  the  type  A  pattern.  The  in- 
terim regulations". 

On  page  45329.  third  colunm,  the  zip 
code  in  line  9  should  read,  "20202". 


Agricultural  Marketing  Service 

[7CFR  Part  906] 

ORANGES  AND  GRAPEFRUIT  GROWN  IN 
LOWER    RIO   GRANDE    VALLEY    IN    TEXAS 

Proposed  Grade  and  Size  Requirements 
AGENCY:  Agricultural  Marketing  Serv- 
ice, USDA. 
ACTION:  Proposed  rule. 

SUMMARY:  This  notice  invites  written 
comment  on  proposed  minimum  grade 
and  size  requirements  for  oranges  and 
grapefruit  grown  in  Texas  for  the  1977- 
78  season.  This  proposed  regulation  is 
needed  to  provide  for  orderly  marketing 
in  the  interest  of  producers  and  consum- 
ers. 

DATES:  Comments  mu.-^t  be  received  on 
or  before  October  11,  1977.  Proposed  ef- 
fective dates:  November  7,  1977,  through 
Noveml>er  5,  1978. 

ADDRESS:  Send  two  copies  of  comments 
to  tlie  Hearing  Clerk,  United  States  De- 
partment of  Agriculture,  Room  1077, 
South  BuUding.  Washington,  D.C.  20250. 
Comments  wiU  be  made  available  for 
public  inspection  at  the  oCQce  of  the 
Hearing  Clerk  during  regular  business 
hours. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R.  Brader,  Deputy  Director, 
Fruit  and  Vegetable  Division,  Agricul- 
tural Marketing  Service,  U.S.  Depart- 
ment of  Agriculture,  Washington,  DC. 
20250  (202-447-3545 ). 

SUPPLEMENTARY  INFORMATION: 
The  proposed  regulation  was  recom- 
mended   by    the    Texas    Valley    Citrus 


Comiiiiltoe.  cstabli.>hed  under  the  mar- 
keting agreement,  as  amended,  and 
Order  No.  906,  as  amended  (7  CFR 
Part  906  >,  regulating  Uic  liandling  of 
oranges  and  grapcfaiit  grown  in  the 
Lower  Rio  Grande  Valley  in  Texas,  ef- 
fective under  the  Agricultural  Marketing 
Agreement  Act  of  1937,  as  amended  *7 
use.  601-674' .  as  tlie  agency  to  admin- 
ister its  terms  and  provLsions. 

Shipments  of  oranges  and  grapcfruit.s 
from  the  production  area  are  now  in 
progress,  and  tliese  shipments  are  reg- 
ulated by  grade  and  size  tlirough  No- 
vember 6.  1977.  under  Orange  Regula- 
tion 29  (41  FR  487191  and  Grapefruit 
Regulation  28  i41  FR  48719> .  These  reg- 
ulations require  .shipments  of  oranges  to 
grade  US.  Fancy,  US.  No.  1,  U.S.  No. 
1  Bright.  U.S.  No.  1  Bronze,  U.S.  Com- 
bination (With  at  least  60  percent  of  the 
oranges  in  any  lot  grading  at  least  U.S. 
No.  1)  or  U.S.  No.  2.  and  to  be  at  least 
2'''io  inches  in  diameter,  and  shipments 
of  grapefruit  to  grade  U.S.  Fancy,  U.S. 
No.  1,  U.S.  No.  1  Bright,  U.S.  No.  1 
Bronze,  or  U.S.  No.  2,  and  to  be  at  least 
3'i,-,  inches  in  diameter.  Tlie  proposed 
requirements  for  oranges  and  grapefruit 
are  the  same  as  tliose  currently  in  effect, 
except  that  the  minimum  size  for  grape- 
fruit would  become  3"ir,  inches  on  No- 
vember 7,  1977. 

Tlie  volume  and  the  grade  and  size 
composition   of   the   Texas   orange   and 
grapefruit  crops  is  such  that  ample  sup- 
plies of  the  more  desirable  grades  and 
sizes  are  available  to  satLsfy  the  demand 
in  the  fresh  domestic  markets.  The  pro- 
posed regulation  is  designed  to  permit 
.sliipment  of  ample  supplies  of  fruit  of 
accept.able  grades  and  sizes  in  the  inter- 
est of  both  growers  and  consumers,  and 
Is  necessary  to  maintain  orderly  market- 
ing   conditions    and    provide    consumer 
satLsfaction.     Sales     opportunities     for 
small    and    poor    quality    oranges    and 
grapefruit  In  fresh  domestic  markets  are 
quite  limited.  Fruit  not  meeting  these 
grade    and  size   requirements   could   be 
shipped  to  fresh  exports  markets,  left  on 
the  trees  to  attain  further  growth,  or 
utilized    in    processing.    The    proposed 
minimum  of  3''k.  inches  for  grapefruit 
early  in  the  season,  is  designed  to  delay 
the  harvest  of  smaller  fruit  until  it  ma- 
tures and  attains  its  full  size  later  in  the 
season.  At  such  time  the  minimum  should 
be  reduced  to  3-''i,-,  inches  to  allow  ship- 
ment of  the  smaller  fruit  to  meet  market 
needs  at  a  time  when  supplies  are  re- 
duced. The  proposed  regulation  is  con- 
sistent with  the  objectives  of  the  act  of 
promoting  orde'rly  marketing  and  pro- 
tecting the  interest  of  consumers. 


Such  proi)osal  reads  as  follows: 

§  '>()(..."iM)      Oranj;.-  aii<l    jir;i|H-rriiil    r.-;:ii- 
Intioii  20. 

Order.  (a>  During  the  period  Novem- 
ber 7,  1977,  through  November  5,  1978, 
no  handler  shall  handle  any  variety  of 
oranges  or  grapefruit  grown  in  the  pro- 
duction area  unless: 

(1>  Such  oranges  grade  U.S.  Fancy. 
U.S.  No.  1,  U.S.  No.  1  Bright,  U.S.  No. 
1  Bronze,  U.S.  Combination  (with  not 
less  than  60  ix-rcent.  by  count,  of  the 
oranges  in  any  lot  thereof  grading  at 
least  U.S.  No.  n,  or  U.S.  No.  2; 

(2 )  Such  oranges  are  at  least  pack  size 
288,  as  such  size  is  ^specified  in  §  51.691 
(c)  of  the  U.S.  Standards  Jor  Oranges 
(Texas  and  States  oUier  than  Florida, 
Califomia.  and  Arizona) ,  except  that  the 
minimum  diameter  limit  for  pack  size 
288  oranges  in  any  lost  shall  be  2'|.; 
inches: 

(3)  Such  grajjefruit  grade  U.S.  Fancy, 
U.S.  No.  1.  U.S.  No.  1  Bright,  U.S.  No.  I 
Bronze,  or  U.S.  No.  2; 

(4)  Such  grapefruit  are  at  least  pack 
size  96.  as  such  size  is  specified  in  §  51.630 
ic)  of  the  U.S.  Standards  for  Grapefruit 
(Texas  and  States  other  than  Florida, 
Califomia,  and  Arlzona> .  except  that  the 
minimum  diameter  limit  for  pack  size  96 
grapefruit  in  any  lot  shall  be  3,'.,  Inches: 
Provided.  That  during  the  period  Febru- 
ary 20.  1978.  through  November  5,  1978, 
such  grapefruit  are  at  least  pack  size  112. 
as  such  size  Is  specified  in  the  aforesaid 
U.S.  Standards  for  Grapefniit,  except 
that  the  minimum  diameter  limit  for 
pack  size  112  gi-apefruit  In  any  lot  shall 
be  3,\  Inches; 

15)  An  appropriate  Inspection  certifi- 
cate has  been  issued  for  such  fruit  within 
48  hours  prior  to  the  time  of  shipment; 
and 

(6)  Tlie  fruit  meets  all  the  applicable 
container  and  pack  requirements  effec- 
tive under  this  marketing  agreement  and 
order. 

(b)  Terms  used  In  this  section  shall 
have  tlie  same  meaning  as  is  given  to  the 
respective  term  in  this  marketing  agree- 
ment and  order,  and  terms  relating  to 
grade  and  diameter  shall  have  the  same 
meaning  as  is  given  to  the  respective 
term  In  the  United  States  Standards  for 
Oranges  (Texas  and  States  other  than 
Florida,  California,  and  Arizona)  (7  CFR 
51.680-51.714).  or  in  the  United  States 
Standarcis  for  Grapefruit   (Texas   and 
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suites   other   than   Florida.   California, 
and   Arizona*    (7  CFR  51  620-51  B.-^S  • . 

Dated    September  22,  1977. 

CiiAnLES  R   Bradfp. 
Deputy  Director.  Fruit  and  Vcq- 
ctahle    Division.    Agricultural 
Marketing  Service. 
|FRt)oc.77  28177  Piled  9  2C  77,8  4.5  am  j 


Rural  Electiification  Administration 

[  7  CFR  Part  1/01  ] 

ELECTRIC    PROGRAM 

Proposed  Revision  of  REA  Bulletin  on 
General  Funds 

AGENCY:  Rural  Electrification  Adniin- 
Lstratlon. 

ACTION:  Advance  notice  of  proposed 
rule.  ; 

SUMMARY:  Tlie  Rural  Electi ification 
Adniini.-tratKju  <  RFJ\  )  proposes  to  revise 
Bulletin  1-7,  General  Funds,  and  REA 
Ponii  740a,  Review  of  General  F\inds 
(Electric  I.  The  circuni.stances  that  cre- 
ate the  need  for  this  action  arise  from 
changes  in  REA  and  supplemental  lend- 
ers' loan  proKranis  and  services.  The  In- 
tended ctlect  of  thus  action  is  to  redefine 
general  funds  to  include  investments  in 
borrowers'  associated  organizations,  with 
tlie  exception  of  certain  such  Investments 
that  have  been  deemed  excludable  from 
general  funds  by  tiic  Admini.stratur.  and 
to  liberalize  the  application  of  the  policy 
with  respect  to  other  items  that  may  be 
excludable  from  general  funds. 

DATE:  Public  comments  must  be  re- 
ceived by  RK.\  on  or  before  October  24. 
1977. 

ADDRESS:  Interested  per'^ons  may  sub- 
mit written  data,  views,  or  comments  to 
the  Director,  f:iertrlc  Borrowers'  Man- 
agement Division,  Room  3346.  South 
Building.  US.  Department  of  Agricul- 
ture. Washini^ton.  DC.  20250.  All  written 
submissions  made  pursuant  to  this  notice 
will  be  made  available  for  public  inspec- 
tion In  the  Otrice  of  the  Director.  Elec- 
tric Borrowers'  Management  Division, 
during  regular  bu.sincss  hours. 

FOR  FURTHER  INFOPJWATION  CON- 
TACT: 

Mr.  Charles  R.  Weaver,  Director.  Elec- 
tric Borrowers'  Mana|;emont  Division. 
Rural  EIcctrific:ition  Admini.stration. 
Room  3346.  South  Huilding,  U.S.  De- 
partment of  Agriculture.  Washington, 
DC.  20250.  telephone  202-447-5900. 

SUPPLEMENTARY  INFORMATION: 
Pursuant  to  the  Rural  Electrification 
Act,  a.s  amended  (7  U.S.C.  901  et  seq.), 
REA  proposes  to  revi.'je  REA  Bulletin  1-7 
issued  August  19.  1969,  and  to  revLse  REA 
Form  740a  i.ssued  June  1974.  The  effect 
of  the  proposed  revisions  would  be  to: 

(1)  Reinstate  REA  borrowers'  invest- 
ments in  a.ssociated  organizations  as  gen- 
eral fund  items,  with  the  exception  of 
certain  excludable  such  investments. 

(2 1  Allow  the  exclusion  of  short-term 
loans  from  general  funds  for  loan  fund 
advance  purposes,  where  the  advance  is 
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to  be  used  to  repay  the  .short-term  loan. 

(3)  Change  REA's  advance  payment 
recommendation  from  an  amount  equal 
to  two  years'  debt  service  paynier.ts  to  a 
level  consistent  with  the  borrower  s  ca.sh 
management  planning. 

A  copv  of  the  proposed  revision  of  REA 
Bull'.tm  1-7  and  REA  Form  740a  may 
be  secured  in  person  or  by  wnlten  re- 
quest from  Uie  Office  of  the  Director, 
Electric  Borrowers'  Management  Divi- 
sion. 

Note-  REA  ha*,  determinea  Uial  this  doc- 
umeiit  does  not  involve  a  major  action  re- 
quiring preparation  of  an  Economic  Impoc* 
Statement  under  Executive  Order  11821.  as 
amended  by  Executive  Order  11949  and  OMB 
Circular  A   107. 

Dated:  Sei^teniber  19,  1977. 

Joseph  Veixone, 
Acting  Administrator. 

ITTtVor-.l  27907  Filed  9  26  77  8  45  am] 
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November  7.  1977.  All  relevant  comments 
received  on  or  before  that  date  will  be 
con.-ildered.  Oral  representations  may 
not  be  presented  in  any  manner  and  will 
not  be  considered. 

DaU'd:  September  21.  1977. 

LEONEL    J.    CA.STILLO. 

Com  missioner  of  Immigration 

and  Naturalization. 

\rn  r>  ,77  28055  Filed  9  26-77,8  4C  am) 


Title  8 — Aliens  and  Nationality 

CHAPTER    I— IMMIGRATION    AND    NATU 
RALI7ATI0N     SERVICE.     DEPARTMENT 
OF   JUSTICE 

[8  CFR  Part  108  ] 
ASYLUM 

Identification  for  Reasons  of  Denial; 
Extension  of  Comment  Period 

AGENCY:  Immigration  and  Naturaliza- 
tion Service,  Ju-stice. 

ACTION:  Proposed  rule,  extension  of 
period  for  public  comments. 

SUMMARY:  Tins  notice  resiK)nds  to  a 
request  by  tlie  Association  of  Immigra- 
tion and  Nationality  Lawyers  for  an  ex- 
tension of  the  period  for  submi.ssion  of 
written  comments  on  the  notice  of  pro- 
poswl  rulemaking  amending  the  Sei"v- 
Ice's  regulations  pertaining  to  a.«;yluni. 

DATE:  Comments  must  be  received  on 
or  t>efore  November  7,  1977. 

ADDRESS;  Plca.se  submit  written  repre- 
sentations only  to  tlie  Commissioner  of 
Immigration  and  Naturalization.  425  Eye 
Street,  NW.,  'Washington,  DC.  20536. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

James  G.  Hoofnagle,  Jr.,  Instructior.s 
Officer,  Immigration  and  Naturaliza- 
tion Service.  425  Eye  Street,  NW., 
•Wa-shington,  DC.  20536.  Telephone 
202-376-8373. 

SUPPLEMENTARY  INFORMATION: 
This  notice  responds  to  a  request  by 
the  As.sociation  of  Immigration  and  Na- 
tion.-Uity  Lawyers  for  an  exten.sion  of  the 
period  for  submission  of  written  com- 
ments on  the  notice  of  proposed  rule- 
making amending  tlie  Service's  regula- 
tions pertaining  to  asylum.  Tlie  notice  of 
proposed  rulemaking  Wivs  published  in 
the  Feder.al  Register  on  August  5,  1977 
(42  FR  396721  and  estabhshed  a  dead- 
line of  September  6,  1977,  for  the  receipt 
of  written  comments.  In  order  to  afford 
interested  parties  additional  time  to  sub- 
mit comments,  the  deadline  date  for  re- 
ceipt of  comments  is  hereby  extended  to 


[  8  CFR  Part  242  ] 

VOLUNTARY    DEPARTURE    PRIOR    TO 
COMMENCEMENT   OF    HEARING 

AGENCY;  Immigration  and  Naturaliza- 
tion Service.  Justice. 

ACTION :  Notice  of  Proj50sed  Rule  Mak- 
ing. 

SUMMARY;  This  is  a  proposed  amend- 
ment to  the  reg^ilations  of  the  Immigra- 
tion and  Naturalization  Service  pertain- 
ing to  auUiorization  of  voluntary  depar- 
ture prior  to  commencement  of  hearing. 
This  pro|X)f:ed  amendment,  whether  or 
not  necessarv-.  Ls  Intended  to  make  more 
widely  available,  by  settmg  forth  in  the 
regulations  Ser\'ice  policy  now  contained 
in  the  Operations  Instructions.  This  no- 
tice is  also  intended  to  Inform  the  public 
concerning  the  reasons  for  the  Service's 
unpublLshed  decision  In  1972  and  present 
proposed  rule  to  remove  third  preference 
aliens  from  the  cla-sses  of  aliens  eligible 
for  voluntary  departure  prior  to  com- 
mencement of  hearing. 

DATES:  Representations  must  be  re- 
ceived on  or  before  October  27,  1977. 

ADDRESSES;  Please  submit  wTitten  rep- 
resentations in  duplicate  to  the  Commis- 
sioner of  Immigration  and  Naturaliza- 
tion, Room  7100,  425  Eye  Street,  N'W., 
Washington,  DC.  20536. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

James  G.  Hoofnagle,  Jr.,  Instructions 
Officer,  Immigration  and  Naturaliza- 
tion Ser\'ice,  425  Eje  Street,  NW, 
Washington  DC.  20536  telephone  202- 
376-«373. 

SUPPLEMENTARY   INFORM.^TTON: 

A.  General 

This  Is  a  notice  of  proposed  ruJe  mak- 
ing published  under  section  553  of  Title 
5  of  tlie  United  States  Code  <80  Stat. 
383 1 .  This  notice  is  being  published  In 
order  to  publish  certain  material  regard- 
ing the  authorization  of  voluntarj'  de- 
parture prior  to  commencement  of 
hearing  now  contained  in  the  Service's 
Operations  Instructions,  in  the  Code  of 
Federal  Regulations  for  the  information 
and  guidance  of  the  general  public  and 
all  Interested  individuals.  The  second 
reason  this  notice  is  being  published  Is 
to  set  fortli  In  the  Federal  Register 
formal  notice  to  the  public  of  the  Serv- 
ice's revocation  of  its  unpublished  former 
policy  under  which  aliens  with  approved 
visa  petitions  for  preference  classifica- 
tion under  section  203(a)(3)  of  the  Im- 
migration and  Nationality  Act  (8  U.S.C. 
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1 1 53 ' a '  1 3 •  >  (third  preference  alieivs> 
were  permitted  to  remain  in  the  United 
States  pending  availability  of  a  vLsa  num- 
ber. This  pohcy  was  rescinded  eEfective 
July  31.  1972  by  a  memorandum  dated 
July  17.  1972  from  the  then  Associate 
ComniLssloner.  Operations  to  the  Re- 
gional. EWstrlct  and  Files  Control  Offices 
of  tlie  Ser\ice.  However,  the  memoran- 
diun  was  not  published  in  the  Feder.\l 
Register. 

B    Background  of  the  Policy  Toward 
Third  Preference  Aliens 

The  Service's  policy  of  permitting  cer- 
tain preference  aliens  to  remain  in  the 
United  States  pending  availability  of  a 
visa  number  was  first  published  in  tlie 
operations    instructioivs    on    August    1. 
1956.  It  provided  that  an  alien  "wlio  is 
the  beneficiary  of  an  approved  petition 
according  to  section  203* a>  *  1  >  status  but 
cannot  obtain  a  visa  because  of  quota 
oversubscription  •   *   *  shall  be  granted 
voluntary  departure  until  a  visa  is  avail- 
able."  provided  the  alien  was  statutorily 
eligible.  When  this  operations  instruc- 
tion was  first  published,  section  203  ia> 
( 1 1  of  the  Act  described  an  alien  who  w as 
'a  qualified  quota  immigrant  whose  serv- 
ices   are    determined    by    the    Attorney 
General  to  be  needed   urgently   li^  the 
United  States  because  of  the  high  edu- 
cation, technical  training,  special  experi- 
ence   or    exceptional    ability    of    such 
immigrant  and  to  be  substantially  bene- 
ficial    prospectively     to     the     national 
economy,  cultural  interests  or  welfare  of 
the  United  States."  The  accompanying 
six>uses  and  children  of  these  immigrants 
were  also  included  in  the  classification. 
The  Act  of  October  3.  1965  (79  Stat.  911  > 
which  substantially  amended  the  Act  of 
1952  placed  aliens  described  in  section 
203(a*(l>,  in  section  203taH3i    of  the 
amended     Act.     Section     203(aM3>     as 
amended  provided  that  "'3«   visas  shall 
next  be  made  avaUable  *  •  *  to  qualified 
immigrants  who  are  members  of  the  pro- 
fessions, or  because  of  their  exceptional 
ability  in  the  sciences  or  arts  are  substan- 
tial benefits  prospectively  to  the  national 
economv.  cultural  interests  or  welfare  of 
the  United  States."  The  operations  in- 
structions issued  in  accordance  with  these 
changes   to   the   law   were   amended   to 
change    section    203(aiil>     to    section 
203ta)  (3)  to  continue  the  extended  vol- 
untary departure  privilege  for  those  in- 
dividuals described  in  the  former  sec- 
tion 203<a)(l>. 

C.   Operations   Instructions   242.10(a'> 
(6>   IN  Effect  July  17.  1972 
On  July  17.  1972.  Service  Operations 
Instruction  242.10<a>  i6»  read  as  follows: 


•  •  •Voluntary  departure  may  be  granted 
to  any  alien  who  is  statutorily  eligible  there- 
for •  •  •  (6)  (1)  who  is  the  beneficiary  of  an 
approved  third-preference  petition  except  a 
J  nonimmigrant  subject  to  the  foreign  resi- 
dence requirement  who  h.is  not  been  granted 
a  waiver  or  an  alien  In  whose  case  an  order 
to  show  cause  was  Issued  pursuant  to  the 
third  subparagraph  of  OI  242.1  (a)  or  (U) 
a  native  of  an  Independent  country  of  the 
Western  Hemisphere  or  the  Canal  Zone  who 
has  the  qualifications  of  a  third-preference 
alien  and  has  applied  for  an  immigrant  visa 
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or  (lU)  the  l)eneflclary  of  an  approved  sixth- 
preference  petition  who  sattefles  Travel  Con- 
trol without  another  petition  that  he  can 
qualify  for  third  preference,  and  who  cannot 
obtain  a  vlsii  solely  because  a  visa  number 
Is  \inavullable.  and  hla  child  or  spouse.  In- 
cluding a  spouse  who  Is  or  was  a  J  nonimmi- 
grant and  is  subject  to  the  foreign  residence 
rctiuiremcnt. 

D.  The  Memorandum  of  Jvly   17,   1972 

On  July  17,  1972  the  A.s.sociate  Commis- 
sioner. OiJcrations  issued  a  memorandum 
to  all  Regional  Commi.ssioners,  District 
Directors  and  Files  Control  Offices  direc- 
ting that  the  practice  of  routinely  per- 
mitting alien  professionals  and  certain 
Western  Hemi.^phcrc  natives  to  remain  in 
the  United  States  pending  the  availability 
of  immigrant  visas  be  terminated  effec- 
tive July  31.  1972.  Operations  Instruction 
242.10ia>i6)  was  thereby  canceled.  The 
Associate   Commi-ssioner   cited   the   un- 
favorable effect  of  unlawful  employment 
of  nonresident  aliens  on  the  domestic  job 
market  and  concern  over  this  situation 
coupled  with  a  recommendation  that  the 
practice  be  discontinued  made  by   the 
House  Judiciary   Subcommittee  dealing 
with  immigration  as  his  reasons  for  or- 
dering termination  of  the  policy.  This 
memorandum  was  not  published  in  the 
Federal  Register.  However,  copies  were 
sent  to  the  Association  of  Immigration 
and  Nationality  Lawyers.  The  American 
Council  of  Voluntary  Agencies  for  For- 
eign Service.  Inc.,  and  the  National  As- 
sociation   for    Foreign    Student   Affairs. 
Also.  District  Directors  were  directed  to 
notify  all  Interested  local  organizations. 
Copies  of  Operations  Instruction  242.10 
laiiG)    were  available  In  the  Service's 
public   reading  rooms  as  well,   and  in- 
cluded the  operations  Instruction  as  it 
appeared  both  before  and  after  rescission 
of  the  subject  instructions. 

E.  The  Parco  Case 

On  January  28.   1977,  in   U.S.  ex  rel. 
Pon-o  v  Morris.  Civil  Action  No.  73-2496 
(U.S. DC.  E.D.Pa.'*  it  was  held  that  fail- 
ure of  the  Services  to  publish  its  change 
of  policy  respecting  the  grant  of  extended 
voluntary  departure  to  third  preference 
aliens  pendinp:  availability  of  a  visa  num- 
ber in  the  Federal  Register,  was  a  vio- 
lation of  the  Administrative  Procedure 
Act  and  that  this  change  in  policy  could 
not  be  applied  against  the  relators  to 
compel  their  departure  from  the  United 
States.  Although  the  Service  might  have 
chosen  to  appeal,  this  decision  came  at  a 
time  when  the  Service  was  embracing  a 
policy  of  greater  openness,  characterized 
by  publishing  more  operations  instn.ic- 
tions  in  the  Federal  Register  as  rules, 
and    this    operations    instruction    was 
deemed  to  be  one  which  ought  to  be  so 
published,   whether  or  not  required  by 
law.  For  this  reason  the  Service  is  pub- 
lishing tills  notice  of  proposed  rule  mak- 
ing to  place  the  public  and  interested 
parties   on   notice  that   it  remains   the 
policy  of  tlie  Service  that  extended  vol- 
untary departure  pending  availability  of 
a  visa  number  is  not  to  be  routinely 
granted   tliird  preference  aliens  or  the 
others   in   the  classes  specified   in   the 


above  quoted  operations  Instruction 
which  was  rescinded  effective  July  31. 
1972.  Tlilrd  preference  aliens  with  a 
priority  date  earlier  than  the  effective 
date  of  thLs  regulation,  acquired  either 
through  early  api>roval  of  tlu'  petition  or 
by  timely  filing  of  tlie  petition  for  tliird 
preference  status  the  aiiproval  of  wliiili 
accords  the  alien  such  a  priority  date, 
will  continue  to  rtH;eive  extended  volun- 
tary departure  until  visa  numbers  be- 
come available.  Tliird  preference  aliens 
with  priority  dates  later  tlum  tlie  effec- 
tive date  of  tills  regulation  will  not  re- 
ceive extended  volmitary  departure  lui- 
less  tliey  are  accorded  It  under  some 
other  ixillcy  expressed  In  tlic  new  version 
of  6  CFR  242.51  a)  i2». 

F.  Rationale  for  Rescission  of  Former 
Operations  Instruction  242.10ia>t6> 

The    1972   decision   to    terminate    the 
policy   of   granting   extended   voluntai-y 
departure    to    third    preference    aliens 
pending  availability  of   a  visa  number 
was  the  result  of  studies  which  had  been 
initiated  several  years  before  the  decision 
was  made.   Statistical  data  relating  to 
third   preference  aliens   who  had  been 
permitted  to  remain  in  the  United  States 
liending  the  availability  of  visa  numbers 
was  gathered  and  studied.  This  statistical 
data  is  no  longer  available.  However,  the 
Service  learned  from  a  study  of  that  data 
that  the  policy  of  granting  third  prefer- 
ence aliens  extended  voluntary  departure 
was  not  working  out  satisfactorily.  For 
example,  once  it  became  widely  known 
that  a  temporary  visitor  wlio  could  qual- 
ify   for    third    preference    classification 
c(iuld  confidently  expect  to  receive  per- 
mission to  remain  at  work  in  the  United 
States  until  his  visa  became  available, 
numbers  of  aliens,  especially  from  coun- 
tries with  slow  visa  availability,  obtained 
nonimmigrant  vLsas  by  misrepresenting 
to  the  American  Consul  the  real  reason 
for  which   they   were   traveling   to   the 
United  States.  Tliey  thereby  took  advan- 
tage   of    their    countrymen    who    had 
formed   the  Intention  to   immigrate  at 
about  the  same  time,  but  who  registered 
for  immigrant  nsas  in  their  home  coun- 
try and  waited  there.  Another  abuse  of 
the  privilege  which  appeared  was  that 
tliird   preference   immigrants   who   had 
received  indefinite  voluntary  departure 
would  have  their  spouses  come   to   the 
United    States,    and    even    though    the 
spouse's    occupation    was    not    one    for 
which  preference  status  could  be  author- 
ized,   permission    to    remain    and   work 
would  be  given  to  both  husband  and  wife. 
Various  Service  officials  observed  and  re- 
ported   increasing    Instances    of    aliens 
coming  to  the  United  States  with  nonim- 
migrant visitors'  visas  who  had  a  pre- 
conceived Intent  to  remain,  a  violation 
of  the  nonimmigrant  visa  conditions  of 
the  Act.  As  a  result  of  the  abuses  of  the 
voluntary  departure  privilege,  the  num- 
bers of  aliens  in  the  United  States  await- 
ing visas  increased  to  the  point  where 
tlie  policy  was  no  longer  realistic.  As  of 
May  12.  1972,  there  were  6.362  profes- 
sionals   from    the    Philippines    in    tlie 
United  States  awaiting  visa  availability. 
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This  number  was  more  than  three  times 
the  total  statutorily  permitted  for  third 
preference  visas  from  any  .single  country. 
Although  the  reasons  discussed  above 
were  not  specifically  .set  forth  in  the 
memoraiuium  of  July  17.  1972,  they  were 
considered  by  the  A.s.sociatc  Commis- 
.sioncr.  Operations  wlien  the  memoran- 
dum terminating  the  policy  was  i.s.sued. 
His  determination  was  tlie  culmination 
of  an  intermittent  .^tudy  over  several 
years  of  the  defects  in  Uic  voluntary  de- 
parture program,  which  were  aggravated 
by  the  decreasing  availability  of  visa 
numbers,  and  a  corresponding  increase 
In  the  abuse  of  the  procedure.  The  net 
rasult  was  that  administration  of  tlic  im- 
migration laws  and  tlie  economy  of  the 
nation  were  adversely  affected.  Accord- 
ingly the  procedure  was  terminated. 
When  the  operations  instructions  ma- 
terial relating  to  voluntary  departure 
prior  to  commencement  of  hearing  is  re- 
published In  the  Code  of  Federal  Regu- 
lations, former  Operations  Instruction 
242.10(a)(6)  as  it  appeared  on  July  17, 
1972  (see  Part  C  of  this  dlscu.sslom  will 
not  be  included  because  the  reasons  for 
termination  of  the  procedure  In  1972  re- 
main valid  today. 

Therefore.  Operations  Instruction 
242.10(a)(6)  will  be  published  in  the 
regulations  in  a  different  format.  Exist- 
ing Operations  Instruction  242.10(a)(6) 
provides  tliat  "Voluntary  departure  may 
be  granted  to  an  alien  who  is  statutorily 
eligible  therefor  •  *  •  (6>  who  is  admis- 
sible to  the  united  States  as  an  immi- 
grant and  li)  who  is  an  immediate  rela- 
tive of  a  United  States  citizen  or  is  other- 
wise exempt  from  the  numerical  limita- 
tion on  Immigrant  visa  Issuance,  or  has 
a  priority  date  for  an  immigrant  visa  not 
more  than  60  days  later  than  the  date 
shown  in  the  latest  Visa  Office  Bulletin, 
and  has  applied  for  an  immigrant  visa 
at  an  American  consulate  which  has 
accepted  jurisdiction  over  the  case;  or 
(il>  who  is  a  native  of  an  independent 
country  of  the  Western  Hemisphere  or 
the  Canal  Zone,  has  been  in  the  United 
States  since  a  date  prior  to  January  1, 
1977,  and  who  on  December  31,  1976  was 
and  continues  to  be  an  Immediate  rela- 
tive of  a  United  States  citizen,  or  tlie 
unmarried  son  or  unmarried  daughter 
of  a  United  States  citizen,  or  the  spouse 
or  unmarried  son  or  unmarried  daughter 
of  a  lawful  permanent  resident  alien," 
Subparagraph  ( li  >  was  published  in  the 
Operations  Instructions  In  anticipation 
of  the  passage  of  legislation  which  would 
make  natives  of  the  Western  Hemisphere 
and  the  Canal  Zone  eligible  for  prefer- 
ence classification  in  the  issuance  of  im- 
migrant visas  under  the  provisions  of 
section  203 (a I  of  the  Act  (8  U.S.C,  1153 
(a)  >.  Pub.  L.  94-571  which  oecame  effec- 
tive January  1,  1977,  accomplished  this 
objective.  As  a  result.  Western  Hemis- 
phere natives  are  included  in  the  visa 
preference  system  and  the  special  provi- 
sions of  subparagraph  (6>  (ID  are  no 
longer  required.  They  can  receive  the 
same  privilege  under  subparagraph  (6) 
(1) .  Therefore,  tliere  is  no  need  to  retain 
Operations  Instruction  242.10<a)  (6)  (ii) 


In  the  proposed  regulation  and  it  will  be 
deleted  when  this  operations  Instruction 
is  so  published.  Tlie  provision  is  also  un- 
nece.s.sary  because  preference  visa  num- 
bers are  now  generally  available  for  na- 
tives of  the  Western  Hemisphere. 

G.  Proposed  Amendments  to  Regulations 

In  the  light  of  the  foregoing,  it  Is  pro- 
po.sed  to  amend  existing  8  CFR  242.5(a) 
Voluntary  departure  prior  to  commence- 
ment o)  hearing.  This  section  will  be 
amended  by  the  addition  thereto  of 
material  presently  contained  In  Service 
Operations  Instruction  242.10<a>  and 
242.10tbMi».  Tliere  will  be  no  change 
in  the  provisions  of  existing  8  CFR  242.5 
ib>  and  <c>. 

Operations  Instruction  242.10' a)  sets 
forth  the  clas.ses  of  aliens  who  in  the 
absence  of  countervailing  factors  will 
ordinarily  be  granted  voluntary  depar- 
ture prior  to  the  commencement  of  hear- 
ing. OiKTations  Instruction  242.10(b) 
( 1 )  sets  forth  periods  of  time  for  which 
the  voluntary  departure  privilege  may 
be  authorized  aliens  referred  to  in  Op- 
erations Instruction  242.10(a).  8  CFR 
242.5(a)  will  be  revised  by  redesignating 
existing  paragraph  (a)  as  subparagraph 
(a)(1)  and  republishing  it  without 
change.  8  CFR  242.5iai  will  be  further 
revised  by  the  addition  of  new  subpara- 
graph (a)(2)  pertaining  to  classes  of 
aliens  to  whom  voluntary  departure  prior 
to  commencement  of  hearing  may  be 
authorized,  and  subparagraph  (a)(3) 
setting  forUi  the  periods  of  time  for 
which  such  voluntary  departure  may  be 
authorized. 

Therefore,  it  is  proposed  to  amend 
Part  242  of  Chapter  I  of  Title  8  of  the 
Code  of  Federal  Regulations  as  set  forth 
below : 

PART  242— PROCEEDINGS  TO  DETER 
MINE  DEPORTABILITY  OF  ALIENS  IN 
THE  UNITED  STATES:  APPREHENSION, 
CUSTODY.    HEARING.   AND  APPEAL 

In  Part  242,  in  §242.5ia),  it  is  pro- 
posed to  redesignate  existing  paragraph 
(a)  as  8  CFR  242.5(a)(1).  and  republish 
it  witliout  change;  and  to  add  new  sub- 
paragraph (a)(2)  Authorization  and  (a) 
(3)  Periods  of  time.  As  revised  §  242.5(a) 
reads  as  follows:     . 

.§  242. ,'i      Vo!iinl;ir\      il<'parlurc     prior     l<i 
c'(iiiini<'n«'<>ni<'iit  iif  lioariri;;. 

(a)(1)  Authorized  officers.  The  au- 
thority contained  in  section  242(b)  of 
the  Act  to  permit  aliens  to  depart  vol- 
untarily from  the  United  States  may  be 
exercised  by  district  directors,  district 
officers  who  are  in  charge  of  investiga- 
tions, officers  in  charge,  and  chief  patrol 
agents. 

(2)  Authorization.  Voluntary  depar- 
ture may  be  granted  to  any  alien  who  is 
statutorily  eligible  therefor 
(1)  Who  is  a  native  of  a  foreign  con- 
tiguous territory  and  not  within  the  pur- 
view of  class  (vD  of  this  pxaragraph;  or 
(ii)  Whose  application  for  extension  of 
stay  as  a  nonimmigrant  Is  being  denied; 
(iii)  Who  has  voluntarily  surrendered 
himself  to  the  Service;  or 
(iv)  Who  presents  a  valid  travel  docu- 


ment and  confirmed  reservation  for 
transportation  out  of  the  United  States 
within  30  days ;  or 

(V)  Who  Is  an  P-1,  F-2,  J-1,  or  J-2  non- 
immigrant and  who  has  last  such  statas 
solely  becu.se  of  a  private  bill  introduced 
In  his  behalf ;  or 

(vi)  Who  Is  (Ai  Admissible  to  the  United 
States  as  an  immigrant  and  who  is  an 
immediate  relative  of  a  United  States 
citizen  or  (B)  is  otherwise  exempt  from 
the  numerical  limitation  on  immigrant 
visa  Issuance  or  (C)  has  a  priority  da.tc 
for  an  immigrant  visa  not  more  than  60 
days  later  than  the  date  shown  in  the 
latest  Visa  Office  Bulletin  and  has  ap- 
l)lied  for  an  immigrant  visa  at  an  Amer- 
ican Con.sulatc  which  has  accepted  ju- 
risdiction over  the  case  or  (D)  who  is  a 
third  preference  alien  with  a  priority 
date  earlier  than  the  effective  date  of 
this  regulation;  or 

(vil)  Any  alien  who  has  been  granted 
asylum  and  who  has  not  been  granted 
parole  status  or  stay  of  deportation:  or 
(vili)  In  who.se  case  the  district  direc- 
tor has  determined  there  are  compelling 
factors  warranting  grant  of  voluntary 
departure. 

(3)  Periods  of  tirne.  Except  for  classes 
(V).  (vil,  (Vil),  and  (vllD  of  paragraph 
(a)  (2)  of  this  section,  any  grant  of  vol- 
untary departure  shall  contain  a  time 
limitation  of  u-sually  not  more  than  30 
days,  and  an  extension  of  the  original 
voluntary  departure  time  shall  not  be 
authorized  except  under  meritorious  cir- 
cumstances. Upon  failure  to  depart,  de- 
portation proceedings  will  be  pursued. 
Class  (VI  may  be  granted  voluntary 
departure  in  increments  of  one  year  con- 
ditioned upon  the  F-1  or  J-1  alien  main- 
taining a  full  course  of  study  at  an  ap- 
proved institution  of  learning,  or  upon 
abiding  by  the  terms  and  conditions  of 
the  exchange  program  with  the  limita- 
tions Imposed  by  22  CFR  63.23.  Class 
(Vi)  may  be  granted  voluntary  departure 
until  the  American  counsul  is  ready  to 
Issue  an  immigrant  visa  and.  in  tlie 
discretion  of  the  district  director,  may 
be  in  increments  of  30  days,  conditioned 
upon  continuing  availability  of  an  im- 
migrant visa  as  shown  in  the  latest  Visa 
Office  Bulletin  and  upon  the  aliens  dil- 
igent pursuit  of  efforts  to  obtain  the 
visa.  Classes  (vil)  and  (viii)  may  be 
granted  voluntary  departure  in  incre- 
ments of  time,  not  to  exceed  one  year, 
as  determined  by  the  district  director 
to  be  appropriate  in  the  case.  Form  1-94 
Issued  to  an  alien  granted  voluntary 
departure,  who  is  within  class  (v),  (vi), 
(vil),  or  (Viii)  of  paragraph  (a)(1)  of 
this  section  may  be  stamped  with  the 
legend  "EmplovTnent  Authorized"  if  the 
alien  seeks  some  indication  from  the 
Service  that  he  is  entitled  to  be  employed. 

•  •  •  •  * 

(Sec.  103;  66  Stat.  173:  8  U.S.C.  1103.) 
H.  Representations  lN\TrED 

The  Service  invites  submission  of  writ- 
ten data,  views  and  arguments  concern- 
ing the  proposed  rule.  Oral  representa- 
tions may  not  be  made  in  any  manner. 
All  relevant  material  received  on  or  be- 
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fore  the  closing  date  for  submission  of 
representations  will  be  considered.  Rop- 
rescnlations  should  be  submitted  to  tlie 
Commissioner  of  Immigration  and  Nat- 
uralization at  the  address  indicated  at 
the  boRinning  of  this  notice. 

Dated    September  21.  1977. 

LeONEL  J.  C.VSTItLO. 

Commissioner  of  Immigra- 
tion and  Naturalization. 

[FR  D<.>c77  28056  Filed  9  26  77,8  45  am] 

DEPARTMENT   OF   AGRICULTURE 

Animal  and  Plant  Health  Inspection 
Service 

[  gCFRPart  113  ] 

VIRUSES,   SERUMS,   TOXINS,   AND 
ANALOGOUS   PRODUCTS 

Miscellaneous  Amendments 

AGENCY;  Animal  and  Plant  Health  In- 
siiectton  Service  (APHIS'. 

ACTION:  Proposed  rule. 

SUMMARY:  This  proposed  amendment 
would  provide  for  the  use  of  a  shorter 
expiration  dating  for  Tetanus  Antitoxin 
based  upon  the  number  of  units  of  the 
antitoxin  m  the  final  container.  At  the 
present  time,  a  3-.vear  dating  for  a  serial 
of  product  having  a  20  percent  overage 
L-.  authorized,  but  no  provision  Is  made 
for  products  with  less  than  a  20  percent 
unit  overage.  This  proposed  amendment 
would  provide  requirements  for  a  1-year 
dating  for  a  serial  of  product  having 
more  than  10  percent  but  less  than  20 
percent  overage. 

DATES:  Comments  must  be  received  on 
or  before  October  27.  1977. 

ADDRESS:  Interested  parties  are  In- 
vited to  submit  written  data,  views,  or 
arguments  regarding  the  proposed  regu- 
lations to:  Deputy  Administrator.  Veter- 
inary Services,  Animal  and  Plant  Health 
Inspection  Service,  US.  Department  of 
Agriculture,  Room  828-A.  Federal  Build- 
ing. Hyattsville.  Md.  20782. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Dr.  R   J.  Price.  301-436-8245. 

SUPPLEMENTARY  INFORMATION: 
To  assure  an  adequate  number  of  units 
in  all  final  containers  of  Tetanus  Anti- 
toxin throughout  a  dating  period,  the 
regulations  require  that  each  container 
of  the  product  must  contain  a  greater 
number  of  imits  of  antitoxin  than  is  in- 
dicated on  the  label.  At  the  present  time, 
the  regulations  provide  for  a  dating  pe- 
riod of  3  years  if  the  overage  is  20  per- 
cent or  more,  but  there  Is  no  provision 
for  a  shorter  period  if  the  overage  is  less 
than  20  percent. 

It  Is  proposed  that  Tetanus  Antitoxin 
containing  more  than  10  percent  but  less 
than  20  percent  overage  at  the  time  of 
the  potency  test  be  released  with  a  dat- 
ing penod  of  not  more  than  1  year. 

Each  word  In  the  heading  for  §  113.251 
shall  be  capitalized. 

i  113  J51  Is  amended  by  revising  para- 
graph (a)  (2)  to  read: 


§   I13.2>'>1       TflanuM   Aiilituvin. 


(ai    •    •    • 

i2>  Tlie  expiration  date  of  Tetanus 
Antitoxin  shall  be  not  more  tlian  3  years 
after  the  date  of  a  potency  test  which 
demonstrates  that  the  recoverable  anti- 
toxin from  the  final  container  provides 
at  lea.^t  20  {lercent  exce.ss  over  the  num- 
ber of  units  claimed  on  the  label  or  not 
more  than  1  year  attf  r  the  date  of  a  po- 
tency test  wliich  demonstrates  that  tlie 
recoverable  antitoxin  from  the  final  con- 
tainer provides  10  to  19  percent  exce.ss 
over  the  number  of  units  claimed  on  the 
label. 

•  •  •  •  • 

1 21  use  151  and  164;  37  FR  28477  28'".4'1; 
'8  fR  19141  ) 

All  written  submi.s.sion.>  m.idc  pursuant 
to  thLs  notice  will  be  made  available 
for  public  inspection  at  the  address  listed 
m  this  document  during  regular  hours 
of  business  <8  am.  to  4:30  p  m  .  Monday 
to  Friday,  except  holidays'  in  a  man- 
ner convenient  to  the  public  business  i7 
CFR  12.7ib'  ', 

Done  at  Washinston.  DC.  this  21st 
day  of  September  1977. 

Note. — The  Animtil  and  Plant  Health  In- 
spection Service  has  determined  that  this 
document  does  not  contahi  a  major  proposal 
requiring  preparation  of  an  Inflation  Im- 
pact Statement  under  Executive  Order  11821 
and   OMB   Circuhir  A-107. 

Pierre  A.  Chaloux. 
Deputy  Administrator. 
Veterinary  Services. 

<  FR  Doc  77   28018  Filed  9   26-77.8:45  am) 

CIVIL  AERONAUTICS   BOARD 

[  14  CFR  Parts  241,  245,  246  ] 

(EDR   3.-il    B.   Docket  31205;    Dated.   Septem- 
ber 21.  19771 

MODEL   CORPORATE   DISCLOSURE 
REGULATIONS 

Supplemental  Advance  Notice  of  Proposed 
Rulemaking 

AGENCY;  Civil  Aeronautics  Board. 

ACTION:  Supplemental  advance  notice 
of  propo.sed  rulemaking. 

SUM\L\RY:  This  notice  extends  for  9 
days  the  filing  date  for  comments  and  re- 
ply comments  in  a  rulemaking  proceed- 
ing concerning  Model  Coiiwrate  Disclos- 
ure Regulations  developed  by  the  Inter- 
agency Steering  Committee  on  Uniform 
Corporate  Reporting.  The  extension  for 
the  comment  due  date  was  requested  by 
ConlinentiU  Illinois  Corp. 

DATES:  Comments:  September  30,  1977. 
Reply  comments:  October  15,  1977. 

ADDRESSES:  Comments  should  be  sent 
to:  Docket  31205,  Docket  Section,  Civil 
Aeronautics  Board,  Washington,  DC. 
20428.  Comments  may  be  examined  at 
the  Etocket  Section.  Civil  Aeronautics 
Board,  Room  711,  Universal  Building, 
1825  Connecticut  Avenue  NW.,  Washing- 
ton, DC.  as  soon  as  they  are  received. 


FOR  FTJRTHE-R  INFORMATION  CON- 
TACT; 

Stephen  Babcock.  Office  of  the  General 
Counsel.  Civil  Aeronautics  Board.  1825 
Connecticut  Avenue  NW..  Washington. 
D.C.  20428  1202-673-54421. 

SUPPLEMENTARY  INFORMATION: 
By  Advance  Notice  of  Proposed  Rulemak- 
ing EDR-331.  42  FR  39115.  August  2. 
1977.  the  Board  gave  notice  that  it  de- 
sired to  ."^olicit  public  views  on  whether  it 
can  and  should  adopt  the  Model  Cor- 
porate Disclosure  Regulations  developed 
by  the  Interagency  Steering  Committee 
on  Uiuform  Corporate  Rei>orting. 

By  telex  received  September  21.  1977. 
Continental  Illinois  Corp..  iCTC'  tiie 
parent  of  a  number  of  firms,  including 
Continental  Illinois  National  Bank  and 
Trust  Co..  has  requested  an  extension  of 
9  days  for  the  filing  of  comments  and 
reply  comments.  In  support.  CTC  advises 
that  the  additional  time  is  required  to 
review  and  coordinate  information  con- 
cerning the  impact  of  the  Model  Regula- 
tions on  its  numerous  subsidiaries. 

Upon  consideration  of  the  foregoing.  I 
find  that  good  cause  has  been  showni  for 
the  granting  of  the  requested  extension. 
Although  the  date  for  comments  and  re- 
ply comments  has  already  been  extend- 
ed once  'EDR-  331A.  42  FR  42691.  .August 
24.  1977  ' .  I  believe  that  the  disadvantage 
of  an  additional  9-day  delay  is  out- 
weighed by  the  desirability  of  obtaining 
the  considered  views  of  all  Interested 
members  of  the  public,  including  CIC. 
Moreover,  it  does  not  appear  that  this 
extension  will  prejudice  any  party  to  the 
proceeding. 

Accordingly,  pursuiuit  to  autliority  del- 
egated in  section  385  20' d'  of  tlie  Board's 
Organization  Regulations  il4  CFR 
r;85.20'd'  '.  the  time  for  filing  comments 
is  extended  to  September  30.  1977.  and 
the  lime  for  filing  reply  commcnt^s  to  Oc- 
tober 15.  1977. 

I  Sec.  204 1  a)  of  the  Federal  Aviation  Art  of 
1958.    as    amended.   72   Stat.    743,   49    U.S.C, 

l:)24  ) 

Stephen  L.  Babcock. 
Acting  Associate  General  Counsel. 

Rules  Diinsion. 

[FR  Doc  77  28173  Filed  9   20   77,8:45  am] 

FEDERAL  TRADE   COMMISSION 

[  16  CFR  Part  13] 

[Docket  No  90941 

GOLD   BULLION    INTERNATIONAL.    LTD., 
ET  AL. 

Consent  Agreement  With  Analysis  To  Aid 
Public  Comment 

AGENCY;  Federal  Trade  Commission. 

ACTION:  Provisional  consent  agree- 
ment. 

SUMMARY;  In  settlement  of  alleged 
violations  of  federal  law  prohibiting  un- 
fair acts  and  practices  and  unfair  metJi- 
ods  of  competition,  this  provisionally 
accepted  consent  order,  among  other 
things,  would  require  B.  H.  Mayer's 
Kunstprageanstalt  of  Pforzheim.  West 
Germany,  a  manufacturer  of  imitation 
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niunlsmatlc  Items  to  cease  manufactur- 
ing, distribuUng  or  ImporUng  Into  the 
United  States  imitation  numLsmatlc 
items  which  are  not  consplcuoasly  and 
Iiermonently  marked  "copy  ",  as  required 
by  Federal  regulations. 
DATE:  Comments  must  be  received  on 
or  before  October  20,  1977. 
ADDRESS:  Comments  should  be  di- 
rected to:  Office  of  the  Secretary.  Fed- 
eral Trade  Commi.ssion.  6th  tuid  Penn- 
sylvania Ave.  NW.,  Wa.slungton,  DC. 
20580. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Lewis  H.   Goldfarb.   Acting   AssisUint 
Director,  Division  of  Special  Statutes, 
Federal  Trade  Coinmi.ssion,   6tli   and 
Pennsylvania  Ave.  NW.,  Washington, 
D.C.  20580   (202-724-1139). 
SUPPLEMENTARY       INFORMATION : 
Pursuant   to   section   6<f»    of   the   FTC 
Act,    38    Stat    721.    15    U.S.C    46  and 
§  22.34    of    Uie    Commi.ssion's    Rules   of 
PracUce  (16  CFR  2.34',  notice  is  hereby 
given  that  the  following  consent  agree- 
ment containing  a  consent  order  to  cease 
and  desist  and  an  explanation  thereof, 
having  been  filed  with  and  provisionally 
accepted  by  the  Commission,  has  been 
placed  on  the  public  record  for  a  period 
of  sixty   (60)    days.  Public  comment  is 
invited.   Such   comments   or  views   will 
be  considered  by   the  Commission  and 
will  be  available  for  insiiection  and  copy- 
ing at  its  principal  office  in  accordance 
with  Section  4  9(b>  (14)  of  the  Commis- 
sion's Rules  of  Practice  '16  CFR  4.9(b) 
(14)). 

United    States   of    Amebica   Bf.forf    Ffot:ral 
Trade  Commission 

IDocket  No.  90941 

Agreement  Containing  Consfnt  Order 
TO  Cease  Ant  Desist 

In  the  Matter  of  GOLD  BtTLLION  INTER- 
NATIONAL. LTD..  a  corporation,  and  H. 
KENNETH  COSTELIX).  WALTER  N.  THOMP- 
SON, and  WILLIAM  H  BOOART.  Individually 
and  as  officers  of  said  corporation:  and  B.  H. 
MAYER'S  KUNSTPRAGEANSTALT.  a  cor- 
poration: and  BERNHARD  H.  MAYER,  In- 
dividually and  as  an  olTicer  of  said  corpora- 
tions. 

The  Federal  Trade  Commission  having  Is- 
sued Its  complaint  In  the  above  proceed- 
ing on  January  17,  1977.  and  it  now  ap- 
pearing that  B.  H  Mayer'.s  Kunstpragean- 
Btalt.  a  corporation,  and  Bernhard  H.  Mayer. 
Individually  and  as  an  officer  of  said  cor- 
poration, hereinafter  .sometimes  referred  to 
a.s  respondents,  are  wlllliif;  to  enter  into 
an  agreement  coiitalnlnR  an  order  to  cea.se 
and  de.slst  from  the  use  of  the  acts  and  prac- 
tices alleged  in  the  complaint. 

It  Is  hereby  aprced  by  and  between  B. 
H.  Mayers  Kunstprageanstalt.  by  its  duly 
authorized  officer,  and  Bernhard  H.  Mayer, 
Individually  and  as  an  officer  of  said  cor- 
poration, and  their  attorney,  and  counsel 
for   the  Federal   Trade  Commission   that: 

1.  Respondent  B.  H.  Mayers  Kunstpra- 
geanstalt ts  a  corporation  organized,  existing 
and  doing  business  under  and  by  virtue  of 
the  laws  of  the  Federal  Republic  of  Germany, 
with  Its  principal  office  and  place  of  business 
located  at  Turnplatz  2,  Pforzheim,  West  Ger- 
many. 


PROPOSED  RULES 

Respondent  Bernhard  H.  Mayer  is  an  officer 
of  B»ld  corporation.  Ho  formulates,  directs 
and  controls  the  policies,  acts  and  practices 
of  said  corporation. 

2.  Respondents  have  been  served  with  a 
copy  of  the  complaint  charging  Uiem  with 
violation  of  the  Hobby  Protection  Act. 

3.  Respondenus  admit  all  iurlsdlctlonal 
facus  set  forth  In  the  complaint. 

4.  Respondents  waive:  (a)  Any  further 
procedural  step.s;  (b)  The  requlrelnent  that 
the  Commissions  decision  contain  a  state- 
ment of  findings  of  fact  and  conclusions  of 
law;  and  (c)  All  rights  to  seek  Judicial  re- 
view or  otherwl.se  to  challenge  or  contest  the 
validity  of  the  order  entered  pursuant  to  this 
agreement. 

5  This  aureement  shall  not  become  part 
of  the  official  record  of  the  proceeding  unless 
and  until  11  Is  accepted  by  the  Ccmmlsslon. 
If  this  agreement  is  accepted  by  the  Com- 
mission It  will  be  placed  on  the  public  rec- 
ord for  a  period  of  sixty  (60)  days  and  Infor- 
mation In  respect  thereto  publicly  released; 
and  such  acceptance  may  be  withdrawn  by 
the  Comml.s.slon  If.  within  sixty  (60)  days 
after  the  acceptance,  comments  or  views  sub- 
mitted to  the  CommLsslon  disclose  facts  or 
considerations  which  Indicate  that  the  order 
contained  in  this  agreement  ts  Uiapproprlate. 
Improper  or  Inadequate.  The  Commission 
may  at  any  lime  pending  final  acceptance  of 
this  order,  require  hearings  on  the  relief  re- 
quirements provided  by  thLs  order. 

6.  This  agreement  Is  for  settlement  pur- 
poses only  and  does  not  constitute  an  admis- 
sion by  respondent  that  the  law  has  been 
violated  as  alleged  In  the  complaint. 

7.  This  agreement  contemplates  that.  If  It 
Is  accepted  bv  the  Commission,  and  if  such 
acceptance  Is  not  subsequently  withdrawn 
by  the  Commission  pursuant  to  the  provi- 
sions of  Section  3  25(d)  of  the  Commission's 
Rules,  the  Comml.'^slon  may.  without  further 
notice  to  respondents.  (1)  Issue  Its  decision 
containing  the  following  order  to  cease  and 
desist  In  dl.sposltlon  of  the  proceeding,  and 
(2)  make  Information  public  In  respect 
thereto.  When  so  entered,  the  order  to  cease 
and  desist  shall  have  the  same  force  and 
effect  and  shall  become  final  and  may  be 
altered,  modified  or  set  aside  In  the  same 
manner  and  within  the  same  time  provided 
by  statute  for  other  orders. 

The  order  shall  become  final  upon  service 
on  respondents.  Mailing  of  the  complaint 
and  decision  containing  the  agreed  to  order 
to  respondents'  address  as  stated  In  the 
agreement  shall  constitute  service.  Respon- 
dents waive  any  rights  they  may  have  to  any 
otjier  mantier  of  service.  No  agreement,  un- 
derstanding, representation,  or  interpreta- 
tion not  contained  in  the  order  or  the  agree- 
ment may  be  used  to  vary  or  contradict  the 
terms  of  the  order. 

8.  Respondents  have  read  the  complaint, 
and  the  order  set  forth  below,  and  they  un- 
derstand that  once  the  order  h.os  been  Issued, 
they  will  be  required  to  file  one  or  more 
oompUance  reports  showing  that  they  have 
fully  complied  with  the  order,  and  that  they 
may  be  liable  for  a  civil  penalty  in  the 
amount  provided  by  law  for  each  violation 
of  the  order  after  It  becomes  final. 
ORDER 

It  Is  ordered  that  respondents  B.  H  Muyer's 
Kunstprageanstalt,  a  corporation.  Its  suc- 
cessors and  assigns,  and  Its  officers,  and 
Bernhard  H.  Mayer,  Individually  and  as  an 
officer  of  said  corporation,  and  respondents' 
representatives,  agents,  and  employees,  di- 
rectly or  through  any  corporation,  subsidi- 
ary, division,  or  other  device.  In  connection 
with  the  manvifacture.  Importation  or  dis- 
tribution in   or  affecting  commerce   of  any 
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Imitation  numismatic  Item,  as  "imitation 
numismatic  Item  "  U  defined  in  the  Hobby 
Protection  Act  (Pub.  L.  93-167,  15  U  S.C. 
5  2101  et  seq  ),  do  forthwith  cease  and  desUt 
from : 

Importing,  manufacturing  or  distributing 
any  imitation  numismatic  Item  that  Ls  not 
plainly  and  permanently  marked  "COPY"  as 
required  by  Section  2(b)  of  the  Hobby  Pro- 
tection Act  and  the  regulations  promulgated 
thereunder  The  word  "COPY  "  shall  appear 
in  conformance  with  16  CFR.  {  304.6,  1  e  , 
in  capital  letters  In  the  English  language, 
lncu.scd  in  sans-serif  letters  having  a  vertical 
dimension  of  not  less  than  two  millimeters 
(2.0  mm)  and  a  minimum  depth  of  three- 
tenths  of  one  millimeter  (0.3)  or  to  one-half 
(ij)  the  thickness  of  the  reproduction, 
whichever  Is  the  les-ser.  The  minimum  total 
horizontal  dimension  of  the  word  "COPY" 
shall  be  six  millimeters  (6.0  mm). 

if  is  luTther  ordered  That  respondent  cor- 
poration shall  forthwith  distribute  a  copy 
of  thLs  order  to  each  of  Itfi  corporate  affiliates 
In  the  United  States. 

It  is  jurther  ordered.  That  respondents  no- 
".Jy  the  Commission  at  least  30  days  prior 
to  any  proposed  change  In  the  corporate  re- 
spondent such  as  dissolution,  assignment  or 
sale  resulting  In  the  emergence  of  a  suc- 
cts-sor  corporation,  the  creation  or  dissolution 
of  subsidiaries  In  the  United  States,  or  any 
ether  change  In  the  corporation  which  may 
affect  compliance  obligations  arising  out  of 
the  order. 

It  is  /urther  ordered.  That  the  Individual 
respondent  named  herein  promptly  notify 
the  Commission  of  the  discontinuance  of  his 
present  business  or  employment  and  of 
hLs  affiliation  with  a  new  business  or  em- 
ployment doing  business  In  the  United  States. 
In  addition,  for  a  period  of  ten  years  from 
the  effective  date  of  this  order,  the  respond- 
ent shall  promptly  notify  the  Commission 
of  each  affiliation  with  a  new  business  or 
employment  whose  activities  include  the 
manufacture  In  the  United  States,  or  the 
Importation  Into  the  United  States,  of  numis- 
matic Items,  or  of  his  affiliation  with  a  new 
business  or  employment  In  which  his  own 
duties  and  responsibilities  require  him  to 
reside  In  the  United  States  or  to  be  present 
m  the  United  States  on  a  regular  basis. 
Such  notice  shall  Include  the  resp)ondenfs 
new  business  address  and  a  statement  of  the 
riature  of  the  business  or  employment.  The 
expiration  of  the  notice  provision  of  this 
paragraph  shall  not  affect  any  other  obllga- 
gatlon  arising  under  this  order. 

It  i3  further  ordered.  That  the  respondents 
herein  shall  within  sixty  (60)  days  after 
service  upon  them  of  this  order,  file  with 
the  Commission  a  report,  in  writing,  setting 
forth  in  detail  the  manner  and  form  In 
which  they  have  compiled  with  this  order' 

Analysis    or    Proposed    Consent    Order    to 
Aid  Pt.TBt.ic  Comment 

The  Federal  Trade  Commission  has  ac- 
cepted an  agreement  to  a  proposed  consent 
order  from  B.  H.  Mayer's  Kunstprageanstalt. 
a  corporation,  and  Bernhard  H.  Mayer,  In- 
dividually and  as  an  officer  of  the  corpora- 
tion. 

The  proposed  consent  order  has  been  placed 
on  the  public  record  for  sixty  (60)  days  for 
reception  of  comments  by  Interested  persons. 
Comments  received  during  this  period  will 
become  a  part  of  the  public  record.  After 
sixty  (60)  days,  the  CommLsslon  will  again 
review  the  agreement  and  the  comments 
lecelved  and  will  decide  whether  to  withdraw 
the  agreement  or  make  final  the  agreement's 
proposed  order. 

The  complaint  In  this  matter  alleged  that 
respondents  imported  Into  the  United  States 
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Imitation  numlamaUc  lt*m«  th»t  were  not 
marked  "oopy"  as  required  by  sectloa  a(b) 
of  the  Hobby  Protection  Act. 

The  proposed  order  requires  the  respoud- 
e.Jts  to  cease  and  desLst  from  importing 
tniltation  numLsmatlc  items  Into  '.he  United 
SiateR  unless  the  item*  are  marked  "COPY" 
in  conformance  with  Rule  6  of  the  Rules  and 
Regulations  under  the  Hobby  Protection 
Alt  and  in  the  dimensions  specified  by  said 
rule 

The  purp<-ise  of  this  .inalysi<!  Is  to  facili- 
tate public  comment  on  the  proposed  or- 
der, and  IS  not  intended  to  constitute  an 
o.Uclal  Interpretation  of  the  agreement  and 
proposed  order  or  to  modify  in  any  wny  their 
terms. 

Carol  M.  Thomas. 
Secretary. 

[FR  Doc  77-28111  Filed  9  26-77  8  45  am) 

DEPARTMENT   OF    HEALTH. 
EDUCATION.  AND  WELFARE 

Food  and  Drug  Administration 
[21  CFRPart73] 

[Docket  No    75P-01321 

ANNATTO      EXTRACT.      PAPRIKA      OLEO- 
RESIN.  AND  TURMERIC  OLEORESIN 

Removal  of  Provisions  for 
Trichloroethylene 

AGENCY:  Food  and  Drug  Administra- 
tion. 

ACTION:  Propo.sed  rule. 

SUMMARY:  This  proposal  would 
amend  the  color  additive  regulations  by 
deleting  trichloroethylene  from  the  list 
of  permissible  solvent*  in  certain  color 
additives  l>ecause  it  may  pose  a  risk 
of  cancer  in  man.  This  action  ensues 
from  a  National  Cancer  Institute  report 
and  a  petition  from  the  Health  Research 
Group  concerning  trichloroethylene. 

DATES:  Comments  by  November  28. 
1977.  The  Commissioner  of  Food  and 
Drugs  expects  to  Issue  final  regulations 
bsLsed  on  tliis  proposal  no  later  than 
January  25.  1978.  which  shall  be  effec- 
tive 31  days  after  the  date  of  their  pub- 
lication in  the  Federal  Register. 

ADDRESS:  Written  comments  to  the 
Hearing  Clerk  iHFC-20> .  Food  and  Drug 
Administration.  Floom  4-65.  5600  Fishers 
Lane.  Rockville.  Md  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Gerad    McCowin.    Bureau    of    Foods 
(HFF-334>,  Food  and  Drug  Adminis- 
tration. Department  of  Health.  Edu- 
cation, and  Welfare.  200  C  St.  SW . 
Washington,     DC.     20204     -202-472- 
5740'. 
SUPPLEMENTARY       INFORMATION: 
The  proposal  to  repeal  the  food  additive 
u>e  of  trichloroethylene  and  this  action 
are  based  on  the  National  Cancer  Insti- 
tute (NCI'  report  entitled 'Carcinogene- 
sis Bioassay  of  Trichloroethylene."  The 
report  presents  a  synopsis  of  the  results 
of  a  carcinogenesis  bioassay  of  trichoro- 
ethylene  using  mice  and  rats  and  con- 
cludes   that    trichloroethylene    Induces 
liver  cancer  in  mice.  Tlie  report  Ls  sum- 


marized in  the  proposal  to  repeal  the 
food  additive  uses  of  trichloroethylene. 

Elsewhere  In  this  issue  of  the  Federal 
Register.  FT>A  Is  proposing:  (1)  To 
amend  Uie  food  additive  regulations  to 
delete  provisions  for  use  of  trichloro- 
ethylene in  the  manufacture  of  foods 
and  food  contact  surfaces;  (2»  to  de- 
clare that  any  human  or  animal  drug 
product  containing  trichloroethylene  is 
a  new  drug  or  new  animal  drug  and 
deemed  to  be  misbranded:  i3)  to  declare 
that  any  ccsmetic  product  containing 
trichloroethylene  Ls  deemed  to  be  adult- 
crated:  and  (4'  to  declare  that  food  or 
animal  feed  containing  trichloroethylene 
is  deemed  to  be  adulterated. 

In  the  regulations  for  color  additives. 
55  7330.  73345.  and  73  615  '21  CFR  73  - 
30.  73  345.  and  73  615.  formerly  §§  8.305. 
8.308.  and  8.310.  pnor  to  recodification 
published  in  the  Feder.\l  Register  of 
March  22.  1977  (42  FTl  15553)  '  provide 
for  the  use  of  trichloroethylene  as  a  sol- 
vent in  the  manufacturing  process  for 
producing  annatto  extract,  paprika  oleo- 
resin.  and  turmeric  oleoresin,  respec- 
tively, for  use  as  color  additives.  Each 
of  these  regulations  contains  specifica- 
tions i^ermitting  levels  of  solvent  residue 
in  the  finished  color  additive  that  are  no 
more  than  is  permitted  for  tlie  corre- 
sponding solvents  in  spice  oleoresins 
under  applicable  food  additive  regula- 
tions in  Parts  170  through  189  of  this 
chapter.  "  i.e..  in  5  173.290  Trichloro- 
ethylene (21  CFR  173.290.  formerly 
5  121.1041.  prior  to  recodification  pub- 
lished in  the  Federal  Register  of  March 
15.  1977  '42  FR  14302)  ). 

Copies  of  NCI's  report  and  a  petition 
dated  June  24.  1975,  from  the  Health 
Re.<:earch  Group  'HRG'.  2000  P  St.  NW.. 
Washington.  DC.  20036.  requesting 
revocation  of  the  food  additive  tolerance 
for  trichloroethylene  have  been  placed 
on  public  display  at  the  office  of  the 
Hearint?  Clerk.  Food  and  Drug  Adminis- 
tration (HFC-201.  Room  4-65.  5600 
Fishers  lane.  Rockville.  Md.  20857.  and 
may  be  seen  between  the  hours  of  9  am. 
and  4  p  m..  Monday  through  Friday. 

Having  evaluated  the  available  data, 
the  Commissioner  concludes  that  NCI's 
report  demonstrates  that  trichloroethy- 
lene is  a  carcinogen  in  test  animals.  Ac- 
cordingly, under  the  provisions  of  section 
706<b' (5' tB)  (i»  of  the  act.  which  is 
known  as  the  Delaney  clau.se  (21  U.S.C. 
376(bi  '5»  <B»  (i»  >,  Its  u.se  in  the  produc- 
tion of  a  color  additive  may  no  longer  be 
approved.  The  Commissioner  therefore 
proposes  to  amend  the  color  additive  reg- 
ulations to  delete  provisions  for  use  of 
trichloroethylene  in  producing  color  ad- 
ditives. The  Commissioner  expects  to 
issue  the  final  regulations  prohibiting  the 
use  of  trichloroethylene  in  the  production 
of  color  additives  no  later  than  January 
25.  1978.  which  shall  be  effective  31  days 
after  the  date  of  publication  under  sec- 
tion 701(e)  of  the  act  (21  U  S  C.  371(e)). 

The  Commissioner  advises  that  he  is 
not  aware  of  any  data  to  show  that  tri- 
chloroethylene is  a  human  carcinogen. 
Additionally,  he  advises  that  the  color 
additives  in  which  the  trichloroethylene 
residue  tolerances  have  been  established 


are  greatly  diluted  in  the  finished  foods. 
Therefore,  the  Commissioner  concludes 
that  the  potential  risk  to  the  public 
health  is  not  sufflclent  to  require  removal 
from  the  market  of  color  additives  con- 
taining trichloroethylene  or  finished 
foods  containing  such  color  additives  or 
the  Uisuance  of  a  public  warning  against 
the  u.se  of  these  products.  Consequently, 
the  Commissioner  is  of  the  opinion  that 
tlie  public  health  would  be  adequately 
served  by  permitting  tlie  use  of  existing 
stocks  of  products  containiiTs  trichloro- 
ethylene that  were  manufactured  before 
the  effective  date  of  Uie  final  regulation 
but  prohibiting  any  future  u.se  of  tri- 
chloroethylene in  the  production  of  color 
additives. 

The  Commissioner  ha.s  carefully  con- 
sidered the  environmental  effects  of  the 
proposed  regulation  and,  because  the 
proposed  action  will  not  significantly  af- 
fect the  quality  of  Uie  human  environ- 
ment, has  concluded  that  an  environ- 
mental impact  statement  is  not  required. 
A  copy  of  the  environmental  impact  as- 
.sessment  Is  on  file  with  the  Hearing 
Clerk.  Food  and  Drug  Administration. 

Tlierefore.  under  tlie  Federal  Food. 
Drug,  and  Cosmetic  Act  '.sec.  706  (b) .  (C^, 
(d).  74  Stat.  399-403  (21  U  S  C.  376  'b'. 
(O .  <d< )  and  under  auUiority  delegated 
to  the  Commissioner  '21  CFR  5  1'.  it  is 
propo.sed  that  Part  73  be  amended  as 
follow.'^ : 

5  7s..'^n    r  \ni<n.i.Mn 

1.  In  5  73.30  Annatto  extract  by  de- 
leting the  final  word,  "trichloroethylene" 
in  paragraph  (a>  'D  '11' . 

5  7.'5..'?1.">      r  A  men  chill 

2.  In  5  73  345  Paprika  oleoresin  by  de- 
leting the  item  "trichloroethylene"  from 
the  alphabetical  list  of  solvents  in  para- 
graph la^ (1) . 

§  7.'?.A1.1       r Amrnil.dl 

3.  In  5  73.615  Turmeric  oleoresin  by 
deleting  the  item  "trichloroethylene" 
from  the  alphabetical  list  of  .solvents  in 
paragraph  (a' ( 1) . 

Interested  persons  may.  on  or  before 
November  28.  1977.  .submit  to  the  Hear- 
ing Clerk  'HFC-20t .  Food  and  Drug  Ad- 
ministration. Room  4-65.  5600  Fnsher.s 
Lane.  Rockville.  Md.  20857.  written  com- 
ments regarding  thus  proposal.  Four 
copies  of  all  comments  shall  be  sub- 
mitted, except  that  individuals  may  sub- 
mit single  copies  of  comments,  and  shall 
be  Identified  with  the  Hearing  Clerk 
docket  number  found  in  brackets  in  the 
heading  of  this  document.  Received  com- 
ments may  be  seen  in  the  above  office 
between  the  hours  of  9  a.m.  and  4  p  m  , 
Monday  through  Friday. 

Note  —The  Pood  and  Drug  Admlnistr.it ion 
has  determined  that  this  document  doe.s  not 
contain  a  major  propo-sal  requiring  prepara- 
tion of  an  economic  Impact  statement  under 
Executive  Order  11821  and  OMB  Circular 
A-107. 

Dated:  September  19.  1977. 

Donald  Kennedy, 
Commissioner  of  Food  and  Drugs. 
|FR  Doc.77  27950  Plied  9-26  77:8:45  am) 
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[21  CFR  Parts  172.  173,  175,  177,  and 
189] 

I  Docket  No.  TON  04631 

TRICHLOROETHYLENE 

Removal  From  Food  Additive  Use 
AGENCY:   Food  and  Drug  .\dniinislra- 
tion. 

ACTION :  Proposed  rule. 

SUMM.ARY:  This  proiKxsal  would  amend 
the  food  additive  regulations  by  pro- 
hibiting trichloroethylene  in  human 
food,  because  it  may  pose  a  risk  of  cancer 
in  man.  This  action  ensues  from  a  Na- 
tional Cancer  Institute  report  and  a  peti- 
tion of  the  Health  Research  Group  con- 
cerning trichloroethylene. 

D.\TES:  Comments  by  November  28. 
1977.  Tlie  ComniLs-sioner  of  Food  and 
Drugs  expects  to  i.ssue  final  regulations 
based  on  this  proposal  no  later  than  Jan- 
uary 25,  1978,  which  shall  be  effective 
upon  tlic  date  of  their  publication  in  the 
Federal  Register. 

ADDRESS:  Written  comments  to  the 
Hearing  Clerk  dlFC  20' .  Food  and  Drug 
Administration,  Rm.  4-65.  5600  Fishers 
Lane.  Rockville,  Md.  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

John  J.  McAuliffe.  Bureau  of  Foods 
(HFF"334>,  Food  and  Drug  Adminis- 
tration, Department  of  Health.  Edu- 
cation, and  Welfare,  200  C  St.  SW.. 
Wa.shington.  DC.  20204  .202-472- 
.5690'. 

SUPPLEMENTARY  INF  ORMATION : 
Specifically,  the  Food  and  Drug  Admin- 
Lstration  (FD.\)  is  proposing  il)  to  re- 
voke 5  173.290  Trichloroctliylene  (21 
cm  173.290';  i2(  to  amend  J  172.560 
Modified  hop  extract  (21  CFR  172.560'. 
§175.105  Adhe.sives  (21  CFR  175.105'. 
and  §  177  1960  Vinyl  chIoridc-hexene-1 
copolymers  (21  CFR  177.1960)  by  delet- 
ing the  use  of  trichloroethylene  currently 
permitted  in  thase  sections:  and  '3'  to 
amend  Part  189  Substances  Prohibited 
from  U.-e  in  Human  Food  (21  CFR  Part 
189)  by  adding  two  new  sections  for 
trichloroethylene. 

The  regulations  cited  iii  this  docu- 
ment were  recodified  under  reorganized 
Subchapter  B— Food  for  Human  Con- 
sumption and  published  in  the  Federal 
Register  of  March  15.  1977  (42  FR 
14302'.  For  tlie  convenience  of  the 
reader  tiie  following  listing  shows  the 
relationship  of  the  new  .section  numbers 
used  herein  to  the  old  section  numbers 

pnor  to  recodification. 

Old 

New  section:  section 

172  560 121.  1082 

173  290 121.1041 

175  ins 121.2520 

177  1960 121  2623 

Pt  189 121  106 

Section  172.560  provides  for  tolerances 
for  residues  of  trichloroethylene  result- 
ing from  its  use  as  a  solvent  in  the  manu- 
facture of  modified  hop  extracts.  Section 
173.290  provides  for  tolerances  for 
residues   of   trichloroethylene   resulting 
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from  its  use  as  a  solveiit  in  tlie  manufac- 
ture of  decaffeinated  ground  coffee,  de- 
caffeinated soluble  'instant)  coffee  ex- 
tract, and  spice  oleoresins.  Sections 
175.105  and  177.1960  provide  for  the  u.se 
of  trichloroethylene  as  a  component  of 
certain  food-contact  articles  ( food-pack- 
aging adliesives  and  vinyl  chloride-hex- 
ene-1  copolymers'  under  certain  pre- 
scribed conditions. 

Tlie  Food  and  Drug  Administration 
has  re<eived  Uie  National  Cancer  In- 
stitutes (NCI'  reix>rt  entitled  "Car- 
cinogcnesLs  Bioassay  of  Trichloroethyl- 
ene. '  The  report  presents  a  synopsLs  of 
the  results  of  a  carcinogenesis  bioassay 
of  tnchloi  oethylene  using  mice  and  nits 
and  concludes  that  trichloroethylene  in- 
duces liver  cancer  in  mice.  Tlie  summary 
of  the  report  states: 

Indu.slrlal  grade  (  99  percent  purci  trl- 
( hloroethylene  wa-s  tested  using  50  animals, 
per  group  at  2  doses  and  with  t>oth  sexes  ol 
O^^borne-Mendel  rats  and  B6C3F1  mice. 
Twenty  or  each  sex  and  epecies  were  main- 
tained a.s  matched  controls,  Ui  addition  to 
colony  and  po.sllive  carcinogen  controls 
Animals  were  exposed  to  the  compound  by 
oral  ga\aj:e  5  times  per  week  for  78  weeks 
At  the  end  of  treatment,  animals  were  ob- 
.ser\ed  until  terminal  sacrifice  at  110  weeks 
for  ra',.s  and  SO  weeks  for  mice  A  complete 
necrop.sy  and  microscopic  evaluation  of  all 
animals  (except  7  of  the  original  480)  was 
conducted. 

Two  doKcs  were  xnaed  with  animals  started 
on  te.st  at  appioxlniately  C  weeks  of  age.  The 
initial  doses  u.scd  in  this  te.st  were  the  esti- 
mated maximum  tolerated  dose  (MTD)  and 
I  2  MTD.  as  predicted  from  data  obtained  in 
a  6-week  toxicity  study  For  rats,  the  iiulial 
dose.s  were  1.300  and  650  nilUlnrams  per  kilo- 
gram I  nif;  kg)  body  weight.  These  were 
(hanged,  bailed  upon  survival  and  body 
weight  data,  so  that  tlie  "ilme-welghteci 
average"  doecs  were  549  and  1.097  nig  kg  for 
both  male  and  female  rats.  For  mice,  the 
Initial  do.se.s  were  1.000  and  2.000  mc  kg  for 
males  and  700  and  1.400  mg  kg  for  females 
The  dixsps  were  increased  so  that  the  ■time- 
weighted  average  "  doses  were  1.169  and  2.339 
mg  kg  for  male  mice  and  869  and  1,739  mg 
kg  for  female  mice. 

Clinical  signs  of  toxicity,  including  reduc- 
tion In  weight,  were  evident  In  treated  rats. 
The.se.  along  with  an  Increased  mortality  rate, 
necessitated  a  reduction  in  doses  during  the 
test.  In  contrast,  very  little  evidence  of  toxic- 
ity was  seen  in  mice,  so  dosee  were  increased 
slightly  during  the  study.  The  Increased 
mortality  in  treated  male  mice  appears  relat- 
ed to  the  presence  of  liver  tumors. 

A  variety  of  neoplastic  lesions  were  ob- 
served in  rat.s  with  no  significant  diJTerence 
between  trlchloroethylene-treated  and  con- 
trol animals  The  only  lesion  that  might  be 
attributed  to  the  treatment  wt«i  a  chronic 
nephropathy  found  in  both  bcxe.s  and  at 
both  dose  levels. 

With  both  male  and.  fema'e  mice,  primary 
malignant  tumors  of  the  liver.  1  e  hepatocel- 
lular carcinoma,  were  ob.served  In  high  num- 
bers. For  males,  26  50  low-dose  and  31  48 
high-dose  animals  had  hepatocellular  car- 
cinomas as  compared  with  1  20  matched 
controLs  and  5  77  colony  controls.  The  dif- 
ferences between  treated  and  matched 
control  males  at  both  doses  were  highly 
significant  (P-^0  01).  For  female.s.  hepatocel- 
lular carcinomas  were  observed  in  4  50  low- 
dose  and  11  47  high-dose  animals  a-s  com- 
pared with  0  20  matched  controls  and  1  80 
colony  controls. 
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While  the  dlfTerenc*  between  the  hl^  doi^ 
female  mice  and  Kuktched  controls  wm  »Lm> 
highly  Blgulflcant  (P<0.01 1 .  the  difTcrence  at 
the  low  dose  was  less  (  P-O.Ofl).  For  both 
male  and  female  mice,  a^e-adjusted  tefcts  for 
linear  trend  (dose  respon.se)  were  highly  sig- 
nificant for  hepatocellular  carcinoma 
(P-OOOl  for  males  and  P  0  002  for  fe- 
males) . 

In  male  mice  at  the  high  doses,  hepatocel- 
lular carcinomas  were  ot>served  early  In  the 
study  The  first  was  seen  at  27  weeks:  9  others 
were  found  in  male  mice  dying  by  the  78ih 
week.  The  tumor  was  not  observed  .so  earlv 
in  low  dose  male  or  female  mice  The  dlagA 
nosis  of  hepatocellular  carcinoma  was  based 
on  size,  histologic  appearance,  and  prtnence 
of  metastasis,  especially  to  the  lung  No  other 
lesion  was  significantly  elevated  (P<0  05)  in 
treated  mice.  The  Incidence  of  hepatocellular 
carcinomas  In  the  trlchlorocthylene-matched 
controls  was  typical  of  that  observed  In 
colony  controls. 

Carbon  tetrachloride  (CCl.)  was  u.sed  as  a 
positive  control  for  the  series  of  chlorinated 
chemicals,  which  Included  trlchlorothylene. 
While  virtually  all  male  and  female  mice  de- 
veloped hepatocellular  carclnoma.s  following 
carbon  tetrachloride  treatment,  the  re«|>onse 
In  the  Osborne-.Mendel  rat  was  considerably 
le.ss.  Only  about  5  percent  developed  hepato- 
cellular carcinomas.  Thus,  there  appears  to 
be  a  marked  difTerence  In  sensitivity  to  In- 
duction of  carcinomas  bv  chlorinated  com- 
pounds between  the  B6C3F1  mouse  and  the 
Osborne-Mendel  rat. 

The  results  of  this  carcinogenesis  test  of 
trichloroethylene  clearly  Indicate  that  tri- 
chloroctliylene Induced  a  hepatocellular  car- 
cinoma respon.se  in  mice.  While  the  absence 
of  a  similar  efTect  In  rats  appears  most  likely 
attributable  to  a  difference  in  sensitivity  be- 
tween the  Osborne-Mendel  rat  and  the  B6C3 
Fl  mouse,  the  early  mortality  of  rats  due 
to  toxicity  must  also  be  considered. 

In  a  petition  dated  June  24.  1975.  the 
Health  Research  Group  'HRG'.  2000  P 
St.  NW..  'Wa.shington.  DC.  20036,  re- 
quested that  the  Commissioner  revoke 
the  food  additive  tolerance  established 
for  trichloroethylene.  In  support  of  this 
request,  HRG  cited  the  "memorandum  of 
alert"  issued  by  NCI  on  March  21.  1975, 
on  the  possible  carcinogenicity  of  tri- 
chloroethylene. The  Health  Research 
Group  also  referred  to  a  March  20.  1975 
interagency  memorandum  to  the  Asso- 
ciate Director  for  Carcinogenesis.  NCI. 
which  stated  that  "Preliminarj'  evalua- 
tion of  results  of  the  carcinogenesis  test- 
ing of  trichloroethylene  indicates  that 
the  compound  is  carcinogenic  in  mice." 
The  Health  Research  Group  petition 
stated  that  "the  preliminary  evaluation 
of  results  has  now  been  confirmed."  Sub- 
sequent to  receipt  of  the  HRG  petition. 
NCI  reempha.sized  that  its  memorandum 
of  alert  referred  only  to  preliminary 
data,  which  had  yet  to  be  confirmed  by 
further  analysis  of  current  studies. 

If  the  proposal  set  forth  below  is  adop- 
ted, the  action  sought  by  HRG  will  have 
been  effected  and  further  action  in  re- 
gard to  the  petition  will  be  unnecessary. 

Copies  of  NCI's  report  and  HRG's  pe- 
tition have  been  placed  on  public  display 
at  the  office  of  the  Hearing  Clerk  'HFC- 
20' ,  Food  and  Drug  Administration,  Rm. 
4-65,  5600  Fishers  Lane,  Rockville,  Md 
20857.  and  may  be  seen  between  the 
hours  of  9  ajn.  and  4  p.m.,  Monday 
tlirough  Friday. 
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Having  evaluated  the  available  data, 
the  Commissioner  concludes  that  the  Na- 
tional Cancer  Institute  report  demon- 
strates that  trichloroethylene  is  a  car- 
cinogen in  test  animals.  Accordingly,  un- 
der the  provisions  of  section  409<c)t3> 
I A  •  of  the  act.  whicli  is  known  as  tlie  De- 
laney  clause  (21  U.S.C.  348ic)  (3)  (A) ) . 
ius  iLse  as  a  food  additive  may  no  longer 
be  approved.  The  CommLssioner  there- 
fore proposes  to  amend  the  food  additive 
regulations  to  delete  provisions  for  luse  of 
trichloroetliylene  as  a  component  of  food 
and  food-contact  articles,  and  to  lust  tri- 
chloroetliylene as  a  substance  prohibited 
from  luse  in  human  food.  The  Commis- 
sioner expects  to  issue  the  final  regula- 
tion prohibiting  the  use  of  trichloroeth- 
ylene as  a  food  additive  directly  or  in- 
directly* no  later  than  Januarj-  25,  1978. 
which  shall  be  effective  upon  publication 
under  section  409(e)  of  tlie  act  (21  U.S.C. 
348ie> ). 

The  Commissioner  advises  that  he  is 
not  aware  of  any  data  to  show  that  tri- 
chloroethylene is  a  human  carcinogen. 
Additionally,  he  advises  that  the  food 
products  in  which  the  trichloroethylene 
residue  tolerances  have  been  established 
are  greatly  diluted  in  the  finished  foods. 
He  also  advises  that  only  small  amounts 
of  trichloroethylene  remain  in  food- 
packaging  adhesives  or  vinyl  chlo- 
ride-hexene-l  copolymers  from  its  per- 
mitted uses  and  only  a  vanishingly  small 
amount  of  trichloroethylene  could  mi- 
grate into  food  from  these  food-contact 
articles.  Therefore,  the  Commissioner 
concludes  that  the  potential  risk  to  the 
public  health  is  not  sufificient  to  require 
removal  from  the  market  of  foods  or 
food-contact  articles  containing  tri- 
chloroethylene or  the  issuance  of  a  public 
warning  against  the  use  of  these  prod- 
ucts. Consequently,  the  Commissioner  is 
of  the  opinion  that  the  public  health 
would  be  adequately  served  by  permitting 
the  use  of  existing  storks  of  products 
containing  trichloroethylene  that  were 
lil&il^SVtVUFf^  before  the  eftective  date  ol 
tlie   finaJ   reexilation   but   prohibiting   any 

future  U5e  ol  tncworoetiiyiene  a^  a  looa 

additive. 

Elsewhere  in  this  issue  of  the  Federal 
Register,  FDA  is  proposing:  (1)  To 
amend  the  color  additive  regulations  to 

delete  provisions  for  use  of  trichloroeth- 
ylene in  the  manufacture  of  color  addi- 
tives;  (2)   to  declare  that  any  human  or 

animal  drug  product  containing  tri- 
chloroethylene is  a  new  drug  or  new  ani- 
mal drug  and  deemed  to  be  misbranded; 

(3)  to  declare  that  any  cosmetic  product 

containing  trichloroethylene  is  deemed 
to  be  adulterated:  and  (4>  to  declare 
that  food  or  animal  feed  containing  tri- 
chloroethylene is  deemed  to  be  adulter- 
ated. 

The  Commissioner  has  carefully  con- 
sidered the  environmental  effects  of  the 
proposed  regulation  and,  because  the 
proposed  action  will  not  significantly  af- 
fect the  quality  of  the  human  environ- 
ment, has  concluded  that  an  environ- 
mental Impact  statement  is  not  required. 
A  copy  of  the  environmental  impact  as- 
sessment Is  on  file  with  the  Hearing 
Clerk,  Food  and  Drug  Administration. 


Therefore,  under  tlie  Federal  Food. 
Drug,  and  Cosmetic  Act  (sees.  201  (s), 
402,  409,  701,  52  Stat.  1046-1047  as 
amended.  1055-1056  as  amended.  72  Stat. 
1784-1788  as  amended  i21  U.S.C.  321  (s). 
342.  348,  371  >  >  and  under  authority  dele- 
gated to  tlie  ComniLs-sioner  i21  CFR  5.1), 
it  Ls  proposed  that  Parts  172.  173.  175, 
177,  and  189  be  aiiu'ndod  as  follows: 

PART  172 — FOOD  ADDITIVES  PERMITTED 
FOR  DIRECT  ADDITION  TO  FOOD  FOR 
HUMAN   CONSUMPTION 

1  In  5  172  560.  by  deleting  from  para- 
graph ib>  (5>  and  (6>  the  word  "tri- 
chloroethylene" wherever  it  appears.  As 
revised,  S  172  560(b'  i5>  and  (6i  reads 
as  follows: 

§  1 72.^60      Muiliiietl  liop  oxlrat-l. 

•  •  •  •  * 

(b)    •  •   • 

(5)  The  additive  is  manufactured  from 
hot)s  by  an  initial  extraction  and  frac- 
tionation using  one  or  more  of  the  fol- 
lowing solvents:  Ethylene  dlchloride, 
hexane.  Lsopropyl  alcohol,  methyl  alco- 
hol, methylene  chloride,  and  water; 
followed  by  isomcrization  by  calcium 
chloride  or  magnesium  chloride  treat- 
ment in  ethylene  dlchloride.  or  methy- 
lene chloride  and  a  further  sequence  of 
extractions  and  fractionations  using  one 
or  more  of  the  solvents  set  forth  in  this 
paragraph.  Residues  of  the  solvents  in 
the  modified  hop  extract  shall  not  ex- 
ceed 125  parts  per  million  of  hexane; 
150  parts  per  million  of  etliylene  dlchlo- 
ride, or  methylene  chloride:  or  250  parts 
per  million  of  lsopropyl  alcohol  or 
methyl  alcohol. 

(6i  The  additive  is  manufactured  from 
hops  by  an  initial  extraction  and  frac- 
tionation using  one  or  more  of  the  sol- 
vents listed  in  paragraph  (b)(5)  of  this 
section  followed  by:  Hydrogenation 
using  palladium  as  a  catalyst  in  methyl 
alcohol,  ethyl  alcohol,  or  Lsopropyl  al- 
coliol  acidified  with  hydrochloric  or  sul- 
furic     acid;      oxidation      with      peracctlc 


chloroethylene"   from   the   alphabetical 
list  of  substances  therein. 


ac 


id:   isomenza 


tion  by  calcium  cmoricie 

magnesium     chloride      treatment      in 
ethylene   dichloride.   or   mctliy-lene   chlo- 

ride  (alternatively,  the  hydrogenation 

and  Isomerizatjon  .steps  may  be  per- 
formed in  reverse  order) ;  and  a  further 

sequence  of  extractions  and  fractlona- 

tions  using  one  or  more  of  the  solvents 
listed  In  paragraph  (b)(5)  of  this  sec- 
tion. The  idditive  shall  meet  the  residue 
limitations  as  prescribed  in  paragraph 
(bM5>   of  this  section. 


PART   177 — INDIRECT   FOOD  ADDITIVES: 
POLYMERS 

4.  In  §  177.1960  by  deleting  from  para- 
graph (a)  the  words  "and  trichloroethyl- 
ene." so  that,  as  revised.  5  177  I960' a) 
reads  as  follows: 

§  177.  I<)ft0      Vinyl  <  liloriiU -Immiu -1    <  ..- 
|Mil>  iiirr<*. 

•  •  •  •  • 

(a)  Identity.  For  the  puriioses  of  this 
section  vinyl  chloride-hexene-l  copo- 
sectlon  vinyl  chloride-hexene-l  copoly- 
mers consist  of  basic  copolymers  pro- 
duced by  the  copolymcrization  of  vinyl 
chloride  and  hcxenc-1  such  tliat  the 
finished  copolymers  contain  not  more 
tlian  3  nioic-percent  of  jxibTner  units 
derived  from  hcxcne-1  and  meet  tlie 
specifications  and  extractives  limita- 
tions prescribed  in  paragraph  (b)  of 
this  section.  The  copolymers  may  op- 
tionally contain  hydroxypropyl  methyl- 
cellulose  used  as  a  suspending  agent  and 
chain  transfer  agent,  rc.sptx.'tively,  in 
their  production. 


PART  173 — SECONDARY  DIRECT  FOOD 
ADDITIVES  PERMITTED  IN  FOOD  FOR 
HUMAN    CONSUMPTION 

§  173.290      [  Revoked  1 

2.  By   revoking    §  173.290     Trichloro- 
ethylene. 

PART  175 — INDIRECT  FOOD  ADDITIVES: 
ADHESIVE  COATINGS  AND  COMPO- 
NENTS 

§  17.5.103       [.Amended] 

3.  In  5  175.105     Adhesives  by  deleting 
from  paragraph   (c>  (5)    the  Item  "tri- 


PART   189 — SUBSTANCES   PROHIBITED 
FROM   USE  IN   HUMAN   FOOD 

5.  In  Part  189  by  adding  new  §§  189.195 
and  189.295  to  resul  as  follows: 

§  189.1«).'>      Trie  hli.rt.elhvline. 

(a>  Trichloroethylene  is  the  chemical 
1.1,2-trichloroethcne,  C.HCl,  (Chemical 
Abstracts  Service  Registry  No.  79-01-6*. 
It  is  a  synthetic  chemical,  having  the 
characterLstics  of  a  volatile,  nonflamma- 
ble solvent,  and  it  is  not  found  in  natural 
products  at  levels  detectable  by  the  offi- 
cial methodology.  It  has  been  used  as  a 
solvent  in  the  decaffeination  of  coffee, 
in  the  isolation  of  spice  ol«x)resins,  and 

in  the  Isolation  of  modified  hop  extract.s. 

It  M  also  m\\  used  as  q  soivont  una 

chain    treLnsfer    a-gent    lia    tho    majiuafac- 

ture  of  food-conta<?t  articles. 

ID'  Food  containing  any  added  or  de- 

tectable     level     of     trichloroethylene     is 

deemed  to  be  adulterated  in  violation  of 
the  act  based  upon  an  order  publislicd 
In  the  Federai.  Register  of  (insert  date 
of  publication  of  final  regulation  in  tlie 
FEDERAL  Register. 

§   189.29.^       Tri.lilorootli>l«ne. 

(a)  Tricliloroethylene  is  the  chemical 

1,1,2-trichloroethene,  C.HCl,  (Chemical 

Abstracts  Service  Registry  No.  79-01-6). 
It   Is   a   synthetic   chemical,   having   the 

characteristics  of  a  volatile,  nonflamma- 
ble solvent,  and  it  is  not  found  in  natural 
products  at  levels  detectable  by  the  offi- 
cial methodolog>'.  It  has  been  used  as 
a  solvent  in  the  decaffeination  of  coffee. 
In  the  isolation  of  spice  oleoresins,  and  in 
the  isolation  of  modified  hop  extracts. . 
It  has  also  been  used  as  a  solvent  and 
chain  transfer  agent  in  the  manufacture 
of  food-contact  articles. 

(b)  Food  containing  any  added  or  de- 
tectable level  of  trichloroethylene  is 
deemed  to*  be  adulterated  In  violation  of 
the  act  based  upon  an  order  published  in 
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the  Federal  Re(,iste.r  of  unsert  date  of 
publication  of  final  regulation  in  the 
Iederal  Register. 

Interested  per.sons  may.  on  or  before 
November  28,  1977,  submit  to  the  Hear- 
ing Clerk  (HFX:-20i,  Food  an<l  Drug  Ad- 
ministration, Room  4-65.  5600  Fishers 
Lane.  Rocicville.  Md  20857.  wrrtten  com- 
menl,'^  regarding  tliis  propasal.  Four  cop- 
ies of  all  comments  .'^hall  he  submitted, 
except  that  individuals  may  submit  sin- 
gle coines  of  romnients.  and  shall  be 
identified  with  the  Hearing  Clerk  docket 
number  found  in  bracket-s  in  tl;e  heading 
of  this  document.  Received  comments 
may  be  .seen  in  the  above  office  between 
the  hours  of  9  a  m  and  4  p  m  .  Monday 
tlirough  Friday. 

NoTF— Tlie  F.K)cl  and  Drut;  Adnilni.slr.i- 
tlon  has  deteinuncd  tlial  Ihl-s  dwunient  dues 
not  contain  a  iniijor  propo.sal  requiring  prep- 
aration of  an  economic  impact  statement 
under  E.\eciilive  Order  11821  and  OMB  Cir- 
cular  .K    107. 

Dtited:  September  19.  1977. 

Donald  Kennedy, 
Connnissioner  of  Food  and  Drugs. 

|FR   IXX-.77   27047   Filed   9   20   77;8:45   ami 


[  21  CFR  Parts  182  and  184  ] 

(Doikol  .No.  77N   0040 1 

CLOVES  AND  THEIR   DERIVATIVES 

Proposed   Affirmation  of  GRAS  Status   as 
Direct  Human  Food  Ingredients 

Corrcclion 

In  FR  DcK-  77-21705  appeariiif,'  at  page 
38613  in  tiie  i.ssue  for  Friday.  July  29, 
1977.  the  following  correction  should  be 
made. 

On  page  38614.  third  column,  the  sec- 
ond line  of  p.Tragraph  ib>  '4>.  now  read- 
ing, "and  1.533  at  20'  C:"'.  should  read, 
"and  1  538  at  20"  C;". 


[  21  CFR  Parts  182  and  ia4  ] 

I  Dotkel  No    77N  00,14  | 

LICORICE.  GLYCYRRHIZA  AND 
AMMONIATED  GLYCYftRHIZIN 

Proposed  Affirmation  of  GRAS  Status  With 
Special    Limitations    as    Direct    Human 

food  Ingredients 

Correction 
In  FR  Doc.  77-21969  apjx-ai  ing  at  page 
39117  in  the  i.ssue  for  Tuesday.  August  2, 
1977.  tlie  following  corrections  should  be 
made. 

1.  On  page  39117,  first  column,  line  7 
from  the  bottom,  now  reading,  "of  C. 
glabra     and     are     known     as    Russian", 

should  read,  "of  G  glabra  and  are  known 
as  Russian", 

2.  In  the  third  column,  line  12  from 
the  bottom,  the  word,  "rates",  should 
read.  "rats". 

3.  On  line  4  from  the  bottom,  the  word, 
•"strophy",  should  read,  "atrophy". 
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[  21  CFR  Parts  182,  1B4.  186  1 

CALCIUM  OXIDE  AND  CALCIUM 
HYDROXfOE 

(Docltet  No   TiS  0132| 

Proposed   Affirmation   of  GRAS  Status  as 
Human  Food  Ingredients 

Correction 

In  FR  Doc.  77-23421  appearing  at  page 
41299  in  the  i.ssue  for  Tuesday,  August 
16.  1977,  the  following  correction  should 
be  made. 

On  pasic  41300,  second  column,  line  20 
of  parat:raph  'd',  now  readinR.  "5  170.3 
■  ni  38'  ol  this  chapter.  0  2  jier- '.  should 
read.  "J1703n"38i  of  this  chajit^r, 
0  02  per-". 

[  21  CFR  Parts  250  and  700  ] 

l>,H'Ket  Su   77.\    00291 

TRICHLOROETHYLENE   IN   HUMAN   DRUG 
AND   COSMETIC    PRODUCTS 

Declaration  of  New  Drug  Status  and 
Determination  of  Status  in  Cosmetics 

.AGENCY:   Food  and  UruR  Admiiii.slra- 

tion. 

ACTION;  Proposed  rule. 

SUMM.^RY:  This  proposal  would  amend 
resulations  to  ensure  that  trichloro- 
ethylene is  not  present  in  human  drugs 
and  cosmetic  products.  A  National  Can- 
cer Institute  report  indicates  tliat  tri- 
cliloroethylene may  pose  a  risk  of  can- 
cer in  man  and  animals. 

D.ATES:  Comments  by  November  28. 
1977.  The  Commissioner  of  Food  and 
Drugs  expects  to  issue  final  regulations 
ba.sed  on  this  proposal  no  later  than  Jan- 
uar\-  25.  1978.  which  .shall  becojne  effec- 
tive upon  the  date  of  their  i)ubllcatlon 
In  the  Federal  Register. 

.^DDRIiSS:  Wntten  coiiuiients  to  the 
Hearing  Clerk  <  H'FC-20'> .  Food  and  Drug 
.Administration.  Room  4-65,  5600  Fishers 

Lane,  Rock\  ille.  Md.  20857. 

FOP,  FURTHER  INFORMATION  CON- 
TACT; 

Mlfliad  McGranc,  Eureau  ol  Vrugs 

1  HFT3-30  I  .    Food    and    Drug    AdminUs- 

tration.  Department  of  Health.   Ed- 

•  ucation.    and    Welfare.    5€00    Fishers 

•  Lane.  Rockville.  Md  20857  (301-443- 
<     5220*. 

SUPPLEMENTARY  INFXDRMATION: 
Specifically,  tlie  Food  and  Drug  Admin- 
istration iFDA>  is  proposing  t-o  declare 
that  any  human  drug  product  contain- 
ing tricliloroethylene  is  a  new  drug  and 
deemed  to  be  misbranded  and  that  any 
cosmetic  product  containing  trichloro- 
ethylene is  deemed  to  be  adulterated. 

The  Food  and  Drug  Administration 
has  received  from  the  National  Cancer 
Institute  (NCI>  a  report  entitled  "Car- 
cinogenesis Bioassay  of  Trichloroethyl- 
ene." The  report  presents  a  synopsis  of  a 

report  of  a  carcinogenesis  bioassay  of  tri- 
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chloroethylene  u>.tng  mice  and  rati  and 
concludes  that  trichloroethylene  in- 
duces liver  cancer  in  mice.  The  report 
is  summarized  in  a  proposal  to  revoke 
approval  of  the  use  of  trichloroethylene 
as  a  food  additive.  pub'Lshed  elsewhere 
in  this  Issue  of  the  Federal  Register  A 
copy  of  the  NCI  report  has  been  placed 
on  public  di-splay  in  the  ofQce  of  the 
Hearins  Clerk,  FDA.  Room  4-6.S,  5600 
Fishers  Lane.  Rockville,  Md,  20857, 

Tile  Commis.sloner  has  reviewed  the 
NCI  report  and  other  available  data  Al- 
though he  is  not  aware  of  any  direct 
evidence  that  trichloroethylene  induces 
cancer  in  humans,  the  Commissioner 
recognizes  that  the  NCI  report  of  posi- 
tive finding  of  cancer  in  test  animals  in- 
dicates trichloroethylene  may  pose  a 
risk  of  cancer  for  humans  Experience 
has  Indicated  that,  with  one  or  two  pos- 
sible exceptions,  compounds  that  are 
carcinogenic  in  humans  are  also  car- 
cino'ijenlc  in  one  or  more  experimental 
animal  bioa.ssay  systems.  In  addition, 
several  compounds  first  detected  as  a 
carcinogen  In  exi)erimental  animals 
were  later  found  to  cause  human  cancer. 
The  clear  demonstration  that  a  com- 
pound is  carcinogenic  in  experimental 
animals  must,  therefore,  be  taken  as 
evidence  that  it  has  the  potential  for 
carcinogenesis  in  humans  unless  there 
is  strong  evidence  to  the  contrary. 

The  Commissioner  l«:  not  aware  of  any 
currently  marketed  human  drug  that 
contains  trichloroethylene  as  an  active 
or  inactive  ingredient  Although  tri- 
rhloroethylene-contalning  human  drugs 
have  previously  been  marketed  and  may, 
at  one  time,  have  been  generally  recog- 
nized as  safe  '  GRAS ' .  the  Commissioner 
believes  that  the  recent  evidence  show- 
ing trichloroethylene  to  be  an  animal 
carcinogen  and  showing  its  potential  for 
carcinogenesis  in  humans  no  longer  per- 
mits this  conclusion.  The  Commissioner 
Ls  of  the  opinion  that  the  risk  to  humans 
of  exposure  to  a   substance  in  human 

di-ug.s  and  cosmetics  that  lia^  t>een  sliown 

to  be  an  animal  carcinogen  is  contrary 
to  the  public  healtn  unle^p-s  the  benent 
of   such  exposure   clearly    outweiglis   the 

ris 


k.  Anv  benefit?  attributed  to  the  Use 

of  trlchloroetnylene  in  liuman  drug 
products    are    outweighed    by    the    risks. 

The  lack  of  any  benefit  related  to  Uie 

use  of  trichloroethylene  in  co.";metic 
products   clearly  does  not   warrant  any 

risk.  The  CommLssioner  i:*  therefore  pro- 
posing t.o  determine  that  trichloroethyl- 
ene in  himian  drug  and  cosmetic  prod- 
ucts may  cause  such  products  to  be  in- 
jurious to  liealtli  and  is  therefore  un- 
warranted. The  CommLssioner  believes 
that  It  is  in  the  Interest  of  the  public 
health  to  ensure  that  trichloroethylene 
is  not  present  in  human  drug  and  cos- 
metic products. 

Elsewhere  In  tliis  Issue  of  the  Federal 
Register.  FDA  is  proposing:  (1)  To 
amend  the  food  additive  regulation*  to 
delete   provisions   for  use  of   trichloro- _, 
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ctliilene  In  the  manufacture  of  foods 
and  food  contact  surfaces;  (2)  to  amend 
tlie  color  additive  regulations  to  delete 
provisions  for  use  of  trichloroethylene  In 
the  manufacture  of  color  additives;  (3> 
to  declare  that  any  animal  drug  product 
containing  trichloroethylene  is  a  new 
animal  drutj  and  deemed  to  be  mis- 
branded;  and  (4>  to  declare  that  food 
or  animal  feed  containing  trichloro- 
ethylene is  deemed  to  bo  adulterated. 

Tlie  Commissioner  Ls  proposing  in  this 
document  that  any  human  drug  product 
containing  trichloroetliylene  Ls  a  new 
drug  and  deemed  to  be  misbranded  with- 
in the  meaning  of  sections  201  ipi  and 
502  of  the  act  (21  U.S.C.  321  ip>  and 
352  > .  The  Commissioner  also  proposcvs 
to  declare  that  trichloroethylene  is  a  de- 
leterious substance.  Any  cosmetic  prod- 
uct that  contains  trichloroethylene 
would  thus  be  deemed  to  be  adulterated 
under  section  601' a>  of  the  act  (21  U.S.C. 
361(a> ). 

The  Commissioner  is  not  aware  of  the 
extent  to  which  trichloroethylene  may  be 
present  In  human  drug  products  In  re- 
sidual amounts  from  its  use  as  a  proc- 
essing solvent  during  manufacture  or  as 
a  byproduct  from  the  synthesis  of  an 
ingredient  in  a  human  drug  product. 
The  CommLssioner  urges  manufacturers 
to  comment  on  the  residual  levels  of 
trichloroethylene  that  may  be  present 
in  human  drug  products.  The  Commis- 
sioner will  consider  excluding  residual 
amounts  of  trichloroethylene  in  human 
drug  products  from  the  regulation  if 
warranted  by  the  comments. 

Tlie  Commissioner  has  carefully  con- 
sidered the  environmental  effects  of  the 
proposed  regulation  and,  because  the 
proposed  action  will  not  significantly  af- 
fect the  quality  of  the  human  environ- 
ment, has  concluded  that  an  environ- 
mental impact  statement  is  not  required. 

Therefore,  under  the  Federal  Food, 
Drug,  and  Cosmetic  Act  (sees.  301,  502, 
505,  601,  701<a),  52  Stat.  1042-1043, 
1050-1055,  as  amended  (21  U  S.C.  331. 
352,  355,  361,  371(a>))  and  under  au- 
thority delegated  to  the  Commissioner 
<21  CFR  5.1),  It  is  proposed  that  Parts 
250  and  700  be  amended  as  follows: 

PART  250 — SPECIAL  REQUIREMENTS 
FOR   SPECIFIC   HUMAN    DRUGS 

1.  In  Part  250,  in  Subpart  B,  by  add- 
ing new  §  250.111  to  read  as  follows: 

§2.'>0.  Ill      TriclilortM-tliylfnc,       use       in 
drug  produrl.t. 

(a>  Trichloroethylene  has  been  used 
as  an  inhalation  analgesic  and  anes- 
thetic for  short  operative  procedures  and 
as  an  obstetric  analgesic.  Although  con- 
sidered safe  for  many  years,  recent  in- 
formation has  become  available  associat- 
ing trichlorethylene  with  carcinogenic 
effects  in  animals.  Studies  conducted  by 
the  National  CatJcer  Institute  have  dem- 
onstrated that  the  oral  administration 
of  trichloroethylene  to  mice  has  induced 
hepatocellular  carcinomas  diver  can- 
cer I . 

<b)  Any  drug  product  containing  tri- 
chloroethylene is  a  new  drug  within  the 


meaning  of  section  201  (p>  of  the  act  and 
deemed  to  be  misbranded  and  Is  subject 
to  regulatory  action  under  sections  301, 
502.  and  505  of  tJie  act. 


PART  700 — GENERAL 

2.  in  Part  700,  by  adding  new  §  700.21 
to  read  as  follows: 

§  7(10.21       I'm- »»f  Iriclilonx  llii  Inn-  iti  »■«)*- 
niflir  pnxiurl.x. 

(a>  Trichlorcx-thylene  has  been  used 
as  an  Ingredient  in  co.smetic  products. 
Recent  Information  has  become  avail- 
able associating  trichloroethylene  with 
carcinogenic  etfects  in  animals.  Studies 
conducted  by  tlie  National  Cancer  In- 
stitute have  demonstrated  that  the  oral 
admmistration  of  trichloroethylene  to 
mice  has  induced  hepatocellular  carci- 
nomas (liver  cancer  I .  The  Commissioner 
concludes  that,  on  the  basis  of  these 
findings,  trichloroethylene  is  a  deleteri- 
ous substance  tliat  may  render  injurious 
to  users  any  co?;metic  product  that  con- 
tains trichloroethylene. 

(b>  Any  casmetic  product  containing 
trichloroetliylenc  is  deemed  to  be  adul- 
terated and  is  subject  to  regulatory  ac- 
tion under  sections  301  and  601  of  the 
Federal  Food.  Drug,  and  Cosmetic  Act. 

Interested  persons  may,  on  or  before 
November  28.  1977.  submit  to  the  Hear- 
ing Clerk  (HFC-20) ,  Food  and  Drug  Ad- 
ministration. Rm.  4-65,  5600  Fishers 
Lane.  Rockville.  Md.  20857,  written  com- 
ments regarding  this  proposal.  Four  cop- 
ies of  all  comments  shall  be  submitted 
except  that  individuals  may  submit  sin- 
gle copies  of  comments,  and  shall  be 
identified  with  the  Hearing  Clerk  docket 
number  found  in  brackets  in  the  heading 
of  this  document.  Received  comments 
may  be  seen  in  the  above  office  between 
the  hours  of  9  a.m.  and  4  p.m.,  Monday 
through  Friday. 

Note. — The  Food  and  DriiR  Adniini.stra- 
tion  has  determined  that  this  document 
does  not  contain  a  major  proposal  requiring 
preparation  of  an  economic  Impact  state- 
ment under  Executive  Order  11821  and  OMB 
Circular  A-107. 

Dated:   September  19,  1977. 

Donald  Kennedy. 
Commissioner  of  Food  and  Drugs. 

IFR  Doc.77-27946  Filed  0-26-77;8:45  am) 


[  21  CFR  Part  320  ] 

[Docket  No.  77N  0194] 

CERTAIN   ANTICONVULSANTS 
Proposed  Bioequivalence  Requirements 

Correction 

In  FU  Doc.  77-22362  appearing  at  page 
39675  in  the  i.ssue  for  Friday,  August  5, 
1977,  tlie  following  concxtion  should  be 
made. 

On  page  39675,  third  column,  the  last 
line,  now  reading,  "barbital  smliiun  full 
within  the  same",  should  read,  "barbital 
and  phenobarbital  sodium  fall  within 
the  siime '. 


[21  CFR  Part  312] 

[Docltet  No.  77N-0190] 

NEW  DRUGS  FOR  INVESTIGATIONAL  USE 

Availability  of  Draft  of  Bioresearch 
Monitoring  Data  Collection  Form 

Correction 

In  FR  Doc.  77-23508  appearing  on 
page  41301  in  the  issue  for  Tuesday,  Au- 
gust 16,  1977,  the  following  correction 
should  be  made. 

On  page  41301.  second  column,  line  1. 
the  form  niunber  FFl-1571,  should  be 
changed  to  FD-1571. 


[  21  CFR  Part  500  ] 

|l>Mkcf   No    "bl'  Oi:)l2| 

TRICHOLORETHYLENE 

Prohibition  in  Animal  and  Pet  Food 

AGENCY:  Food  and  Drug  Adminii,tra- 
tion. 

ACTION ;  Proposed  rule. 

SUMMARY:  Tills  proposal  would  pro- 
hibit use  of  trichloroethylene  In  animal 
feed  or  pet  food,  because  it  may  pose  a 
rusk  of  cancer  in  man  and  animals.  This 
action  ensues  from  a  National  Cancer 
Institute  report  and  a  petition  of  the 
Health  Research  Group  concerning  tri- 
chloroethylene. 

DATES:  Comments  by  November  28. 
1977.  Tlic  Commissioner  of  Food  and 
Drugs  exi>octs  to  Lssue  final  regulations 
based  on  this  propo.^al  no  later  tlian  Jan- 
uary 25,  1978.  which  shall  be  effective 
upon  the  date  of  then-  publication  in  the 
Federal  Register. 

ADDRESS:  Written  comments  to  the 
Hearing  Clerk  ( HFC-20  > ,  Food  and  Drug 
Administration.  Rm.  4-65.  5600  FLshcrs 
Lane,  Rockville.  Md.  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

David  N.  Scarr.  Bureau  of  Veterinary 
Medicine  (HP^-214»,  Food  and  Dnig 
Administration.  Department  of  HealUi. 
Education,  and  Welfare.  5600  Fishers 
Lane.  Rockville.  Md.  20857,  (301-443- 
3183 ». 

SUPPLEMENTARY  INFORMATION: 
The  Commissioner  Ls  proposing  to  add 
new  §500.48  (21  CFR  500.48)  to  li.st 
trichloroethylene  among  substances  pro- 
hibited from  use  in  animal  feed  or  pet 
food. 

Elsewhere  in  tliLs  issue  of  the  Federal 
Register,  FDA  is  proposing:  (1)  To 
amend  the  food  additive  regulations  to 
delete  provisions  for  use  of  trichloro- 
ethylene in  the  manufacture  of  foods 
and  food  contact  surfaces:  (2)  to  amend 
the  color  additive  regulations  to  delete 
provisions  for  use  of  trichloroethylene  in 
the  manufacture  of  color  additives;  (3) 
to  declare  that  any  human  or  animal 
drug  product  containing  trichloroethyl- 
ene is  a  new  drug  or  new  animal  drug 
and  deemed  to  be  misbranded;  (4)  to 
declare  that  any  cosmetic  product  con- 
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tjiining  trichloroetliylenc  is  deemed  to 
be  adulterated:  and  (5)  to  declare  that 
l(x)d  containing  trichloroetliylene  is 
deemed  to  be  adulterated.  Tliose  actions 
and  tliLs  proiK>sal  are  based  on  the  Na- 
tional Cancer  Institute  (NCI»  rcjwrt  en- 
titled "CarcinogenesLs  Bioa.ssay  of  Tri- 
rhlor(x>t.hylcne."  Tlie  report  prcsent.s  a 
synopsLs  of  the  results  of  a  cartinogene- 
sLs  bioa.s.say  of  trichloroethylene  u.sing 
mice  and  rat-s  and  concludes  that  tri- 
cliloroclhylcup  induces  liver  cancer  in 
mice.  Tlie  reiKirt  is  summari7.ed  in  the 
l)ioix)sal  to  rci>eal  the  food  additive  uses 
of  trichloroethylene 

In  a  petition  dated  June  24.  1975,  the 
Health  Research  Group  (HRG'.  2000  P 
St.  NW.,  WashiURlon,  DC.  2003C,  re- 
quested that  tlie  Commi.ssioner  revoke 
the  food  additive  tolerance  established 
for  triclilorooth>Iene  In  sunport  of  this 
request.  HRG  cited  the  "memorandum 
of  alert"  Is.sued  by  NCI  on  March  21.  1975, 
on  the  possible  carcinogenicity  of  tri- 
chloroethylene. The  Health  Research 
Group  also  referred  to  a  March  20.  1975, 
Interagency  memorandum  to  tlie  A.s.soci- 
ate  Director  for  Carcinogenesis,  N(?I. 
which  stated  that  "Preliminary  evalua- 
tion of  results  of  the  carcinogenesis  test- 
ing of  trichloroethylene  indicates  that 
the  compound  Ls  carcinoponlc  in  mice." 
The  petition  by  HRG  stated  that  "the 
preliminary  evaluation  of  results  has 
now  been  confirmed."  After  receiving  the 
HRG  iictition.  NCI  reempha.'^ized  that 
its  memorandum  of  alert  referred  only 
to  preliminary  data,  whicli  had  yet  to  be 
confirmed  by  further  analysis  of  current 
studies. 

If  the  proposal  set  forth  below  and 
the  related  proix)saIs  publislicd  in  this 
i.s,sue  of  the  FYdkrai.  Register  arc  adopt- 
ed, the  action  sought  by  HRG  will  be 
effected,  and  further  action  regarding 
the  iietition  will  be  unnecessary. 

Copies  of  the  NCI  report  and  the  HRG 
petition  have  been  phiced  on  public  dis- 
play at  the  ofTTice  of  the  Hearing  Clerk 
(HFC-20).  F(X)d  and  Efrug  Administra- 
tion. Rm.  4-65.  5600  FLshers  Lane.  Rock- 
ville. Md.  20857.  and  may  be  seen  between 
the  hours  of  9  am  and  4  \:.m  .  Monday 
through  FYiday. 

Having  evaluated  tlie  available  data, 
the  Commissioner  concludes  that  tlie 
NCI  report  demonstrates  that  trichloro- 
ethylene is  a  carcinogen  in  test  animals. 
Accordingly,  under  section  409(c)  i3) « A) 
of  the  act  (21  U.S.C.  348icM3) 'A) ) , 
which  is  known  as  the  Delaney  clause, 
the  use  of  trichlorcwthylene  as  a  f(xxi 
additive  may  no  longer  be  approved.  The 
Commissioner  therefore  proposes  to 
amend  the  animal  feed  regulations  to 
prohibit  use  of  trichloroetliylene  as  a 
component  of  animal  feed  or  pet  food. 
The  Commi.ssioner  expect-s  to  i.ssue  the 
final  regulation  prohibiting  the  u.se  of 
trichloroethylene  as  an  animal  food  ad- 
ditive (directly  or  indirectly »  no  later 
than  January  25,  1978:  it  .shall  be  effec- 
tive upon  publication,  under  .section  409 
(ei  of  the  act  (21  U.S.C.  318(ei  >. 

Tlie  Commi.ssioner  has  been  advised 
that  trichloroethylene-extracted  oil-seed 
products   have   been   found   to  contain 


an  unidentified  substance  that  is  toxic 
to  farm  animals.  Trichloroethylene- 
extracted  soybean  meal  has  been  reixirt- 
ed  as  causing  heavy  lasses  In  cattle  {ind 
sheep  due  to  aplastic  anemia  and  inter- 
nal hemorrhages.  Based  on  this  Informa- 
tion, trichloroethylene-extracted  oil-seed 
pr(xlucts  are  considered  toxic  to  animals. 

The  Commissioner  advises  that  he  Ls 
not  aware  of  any  data  to  show  that 
trichloroethylene  Ls  a  human  or  animal 
(Other  than  laboratoi-y  animal*  carcino- 
Kcn.  Additionally,  he  advises  that  the 
food  products  in  which  the  tricWoro- 
etliylcne  residue  tolerances  have  been 
established  are  greatly  diluted  In  the 
finished  foods.  He  also  advLses  that  only 
small  amounts  of  trichloroetliylene  re- 
main in  food -packaging  adhesives  or 
vinyl  cliloride-liexene-1  coix)lymers  from 
iUs  permitted  uses,  and  only  a  ver>'  small 
amount  of  tricliloroethylene  coiUd  mi- 
grate into  food  from  these  food-contact 
articles.  Therefore,  the  Commissioner 
concludes  that  the  potential  risk  to  the 
public  health  is  not  sufficient  to  require 
removal  from  tlie  market  of  foods  or 
food -contact  articles  containing  trichlo- 
r(x;thylene  or  the  Issuance  of  a  public 
warning  against  the  u.se  of  the.se  prod- 
ucts Consequently,  the  Commissioner  Ls 
of  the  opinion  that  the  public  health 
would  be  adequately  ser\'ed  by  permit- 
ting tlie  use  of  existing  stoclcs  of  prod- 
ucts containing  trichloroethylene  that 
were  manufactured  before  the  effective 
date  of  the  final  regulation,  but  prohib- 
iting any  future  u.se  of  trichloroethylene 
as  a  food  additive  or  an  additive  in 
animal  feed. 

Tlie  Commissioner  has  carefully  con- 
.sidered  the  environmental  effects  of  the 
propascd  rc-rulation  and.  because  tlie 
proposed  action  will  not  significantly 
affect  the  quality  of  the  human  envi- 
ronment, has  concluded  that  an  environ- 
mental impact  statement  is  not  required. 

Therefore,  under  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (.sees.* 201(s> , 
402.  403,  409,  701,  52  Stat.  1046-1048  as 
amended,  1055-1056  as  amended.  72 
Stat.  1784-1788  as  amended  (21  U.S.C. 
321(s',  342.-  343.  348.  371  >)  and  under 
authority  delegated  to  the  Commissioner 
(21  CFR  5.1),  it  li  proixxsed  that  Part 
500  be  amended  by  adding  new  5  500  48 
to  Subpart  B  to  read  as  follows: 

§  .)00. 18      .'*ulc<lnnrrs      proliihilcd      from 
usv  ill  animal  ft'cil  or  p<-l  fcxML 

(a)  Tlie  food  ini:redients  listed  in  this 
section  have  been  prohibited  from  use 
in  animal  food  by  the  Food  and  Drug 
Administration  because  of  a  determina- 
tion tliat  they  present  a  potential  risk 
to  the  public  health  or  have  not  been 
shown  by  adequate  scientific  data  to 
be  safe  for  u.se  in  animal  food.  U.se  of 
any  of  these  .substances  in  violation  of 
this  section  causes  the  food  involved  to 
be  adulterated  in  violation  of  the  act. 

(bi  This  section  includes,  for  easy 
reference,  only  a  partial  list  of  substances 
prohibited  from  use  in  animal  food:  it 
is  not  a  complete  list  of  substances  that 
may  not  lawfully  be  used  in  animal 
food.  No  substance  may  be  used  in  ani- 


mal food  unless  It  meets  all  applicable 
requirements  of  tlie  act. 

(c)  The  Commissioner  of  Food  and 
Drugs,  either  on  his  own  Initiative  or  on 
behalf  of  any  interested  per.son  who  has 
submitted  a  petition,  may  publish  a  pro- 
posal to  establish,  amend,  or  repeal  a 
regulation  under  this  section  on  the  basLS 
of  new  scientific  evaluation  or  informa- 
tion. Any  such  petition  shall  include  an 
adequate  scientific  basis  to  support  the 
I>elition,  shall  be  in  the  form  set  forth  in 
5  10.30  of  this  chapter,  and  will  be  pub- 
lished in  the  Federal  Register  for  com- 
ment if  it  contains  reasonable  grounds. 

(d>  Suhstances  proliibited  from  direct 
or  indirect  addition,  or  use  in  animal 
food  are  the  following : 

(1»  Trichloroethylene.  d)  Trichloro- 
ethylene Ls  tlie  chemical  1.1.  2-trichloro- 
ethylene,  C.HCU  (Chemical  Abstracts 
Service  Reglstr>-  No.  79-01-6'.  It  is  a 
.synthetic  chemical  having  the  charac- 
teristics of  a  volatile,  nonflammable  sol- 
vent, not  found  in  natural  products  at 
levels  detectable  by  the  official  methodol- 
ogy and  has  been  used  as  a  solvent  In  the 
extraction  of  certain  oil-seed  products. 
*rhese  products  have  been  found  to  con- 
tain an  unidentified  substance  that  is 
toxic  to  farm  animals. 

<iii  Animal  food  containing  any  added 
or  detectable  level  of  trichloroethylene  is 
deemed  to  be  adulterated  in  violation  of 
the  act  u[K)n  an  order  published  in  the 
Federal  Register  of 

<2)   IFleserved] 

Interested  persons  may.  on  or  before 
November  25.  1977,  submit  to  the  Hear- 
ing Clerk  ( HFC-20  < ,  Food  and  Di-ug  Ad- 
ministration, Rm.  4-65,  5600  Fishers 
Lane.  Rockville.  Md.  20857,  written  com- 
ments regarding  this  proposal.  Four 
copies  of  all  comments  shall  be  sub- 
mitted, except  that  individuals  may  sub- 
mit single  copies  of  comments,  and  shall 
be  identified  with  the  Hearing  Clerk 
docket  number  found  in  brackets  in  the 
heading  of  this  document.  Received  com- 
ments may  be  seen  in  tiie  above  office  be- 
tween tlie  hours  of  9  am.  and  4  p  m.. 
Monday  through  Fi-iday. 

Note — The  Food  and  Drug  Administration 
has  determined  that  this  document  does  not 
cont.ain  a  major  proposal  requiring  prepara- 
tion of  an  economic  impact  statement  under 
Executive  Order  11821  and  OMB  Circular  A- 
107. 

Dated:  September  19.  1977. 

Donald  Kennedy, 
Commissioner  of  Food  and  Drugs. 

(FR  Doc.77-27949  Filed  9-26-77:6:45  am] 
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IDoclcet  No.  77N-02311 

PENICILLIN    IN    ANIMAL   FEEDS 

Proposed   Rulemaking;   Extension  of  Time 
for  Filing  Comments 

AGENCY:  Food  and  Drug  Adrhinistra- 
tion. 
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PROPOSED   RULES 


ACTION:  Extension  for  filing  comments. 

SUMMARY:  TliLs  notice  announces,  in 
rcspon.se  to  a  request,  an  extension  of 
time  for  filing  comment.s  on  a  propasal  to 
amend  the  regulations  to  delete  the  pro- 
vLsion.s  tliat  provide  for  the  use  of  peni- 
cillin in  aninial  feeds. 

D.ATE:  Written  comnient.s  by  November 
28,  1977. 

ADDRESS:  Written  comnient.s  to  the 
Heiuing  Clerk  (HFC-20> ,  Food  and  Drug 
AdiiunLstratlon,  Room  4-65.  5600  Fishers 
Uino  Roikvillc,  Md  20857. 

FOR  FL'RTHFR  INFORMATION  CON- 
TACT: 

Gerald  B.  Guest.  Bureau  of  Veteri- 
nary MeiUclne  (HF^-100>,  Food  and 
Drug  AdminLitration.  Department  of 
Health.  Education,  and  Welfare.  5600 
Fishers  Lane.  RockvUle.  Md.  20857 
(301-443-4313). 

SUPPLEMENTARY  INFORM.\TION : 
In  the  Fedepal  Registfr  of  Augu.st  30. 
1977  (42  FR  437701.  the  Director  of  the 
Bureau  of  Veterinary  Medicine  i.<vsued  a 
notice  of  proposed  rulemaking  to  amend 
the  regulations  to  delete  all  provisions 
tliat  provide  for  the  use  of  penicillin  in 
animal  feeds:  the  notice  provided  for 
30  days  (until  September  29.  1977 >  for 
tlie  submission  of  written  comments. 
This  notice  was  issued  in  conjunction 
with  the  Director  of  the  Bureau  of  Vet- 
erinary Medicines  notice  of  opportunity 
for  a  hearing,  also  published  on  August 
30.  1977  (42  FR  43772'.  proposing  to 
withdraw  approval  of  the  new  animal 
drug  applications  (NADA'si  for  all  peni- 
cillin-containing premixes  intended  for 
use  in  animal  feed  (Docket  No.  77N- 
C230) .  That  notice  provided  that  written 
appearances  requesting  a  hearing  also 
be  submitted  by  September  29.  1977,  and 
that  data  and  anal.vses  upon  wliich  a  re- 
quest for  a  hearing  relies  be  submitted 
by  October  31.  1977.  Elsewhere  in  this 
Issue  of  the  Federal  Register,  the  Direc- 
tor is  granting  the  affected  parties  a 
60-day  extension  for  submitting  data. 

On  September  1,  United  States  Sena- 
tor John  Tower  requested  that  the  time 
for  submitting  comments  on  the  pro- 
posal to  amend  the  regulations  be  ex- 
tended for  30  days  because  the  Council 
on  Agricultural  Science  and  Technology, 
which  is  conducting  extensive  re.search 
to  evaluate  the  use  and  .safety  of  anti- 
biotics in  animal  production,  will  not  be 
able  to  complete  its  work  until  late  Octo- 
ber of  1977.  To  a.s.surc  full  participation 
in  this  matter,  the  Director  concludes 
that  the  request  for  an  extension  of  time 
to  submit  comments  in  the  rulemaking 
procedure  should  also  be  extended. 
Therefore,  the  time  for  submission  of 
written  comments  concerning  the  pro- 
posal to  amend  the  regulation  to  delete 
the  provisions  for  penicillin  in  animal 
feeds  is  extended  until  November  28, 
1977. 

A  copy  of  the  extension  request  is  on 
file  with  the  Hearing  Clerk  (HFC-20), 
Food  and  Drug  Administration,  room 
4-65,  5600  Fishers  Lane,  Rockville,  Md. 
20857. 


This  action  is  taken  under  the  Federal 
Food,  Drug,  and  Cosmetic  Act  (sees.  507, 
512,  59  Stat.  463  as  amended.  82  SUt 
343-351)  (21  U.SC.  357,  360b)  and 
under  authority  delegated  to  tlie  Com- 
missioner of  Footl  luid  Drugs  (21  CFR 
5.11  and  rcdclcealcd  to  Uie  Director  of 
the  Bureau  of  Veterinary  Medicine  (21 
CFR  5  841. 

Dated:  September  22,  1977. 

C    D.  Van  Houwemng, 

Director.  Bureau  of 
Veterinary  Medicine. 
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[21  CFR  Part  510] 

IDotlvtt.  No.  7t3N   047t.;| 

TRICHLOROETHYLENE  IN  ANIMAL  DRUG 
PRODUCTS 

Pioposed  Declaration  of  New  Animal  Drug 
Status 

AGENCY:  Food  and  Drug  Administra- 
tion. 

ACTION:  Proposed  Rule. 

SUMM.'XRY:  ThLS  document  proposes  to 
require  approved  new  animal  drug  appli- 
cations tor  any  animal  drug  product 
containing  trichloioethylene.  This  pro- 
posal ensues  from  a  National  Cancer  In- 
stitute report  that  indicates  that  tri- 
chloroethylene  may  pose  a  risk  of  cancer 
in  man  and  animals  and  a  petition  of  the 
Health  Research  Group  concerning  tri- 
chlorocthylenc. 

DATES:  Comments  by  November  28, 
1977.  The  Commissioner  of  Food  and 
Drugs  exfiects  to  issue  a  final  regulation 
based  on  this  proposal  no  later  than  Jan- 
uary 25.  1978,  which  shall  be  effective 
upon  the  date  of  its  publication  in  the 
Federal  Register. 

ADDRESS:  Written  comments  to  Uie 
Hearing  Clerk  (HFC-20) ,  Food  and  Drug 
Administration.  Floom  4-65.  5600  Fishers 
Lane.  Rockville,  Md.  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

David  N.  Scarr.  Bureau  of  Veterinary 
Medicine  (HFV-214).  Food  and  Drug 
Administration.  Department  of  Health, 
Education,  and  Welfare,  5600  Fishers 
Lane,  Rockville,  Md.  20857  '301-443- 
3183 >. 

SUPPLEMENTARY  INFORMATION : 
The  Commissioner  of  Food  and  Drugs  is 
proiK)sing  to  add  5  510  115  <21  CFR  510.- 
115)  to  the  new  anunal  drug  regulations. 
The  Food  and  Drug  Administration 
has  received  a  report  entitled  "Carcino- 
gene.-is  Bioa.ssay  of  Trichloroethylene" 
from  the  National  Cancer  Institute.  The 
report  presents  a  synopsis  of  a  report  of 
a  carcinogenesis  bioas.say  of  trichloro- 
ethylene using  mice  and  rats  and  con- 
cludes that  trichloroethylene  induces 
liver  cancer  in  mice.  A  summary  of  the 
report  appears  in  an  FDA  propasal  to  re- 
peal the  food  additive  uses  of  trichoro- 
ethylene.  published  elsewhere  in  this  is- 
sue of  the  Federal  Register. 


A  copy  of  tlie  National  Cancer  Insti- 
tutes report  has  been  placed  on  public 
display  in  the  oJlice  of  the  Hearing  Clerk. 
Food  and  Drug  Administration,  Room 
4-65,  5600  Fi.shcrs  Lane,  Rockville,  Md 
20857. 

Having  evaluated  the  available  data. 
the  Commissioner  concludes  that  tlio 
National  Cancer  Institutee  report  dem- 
onstrates tliat  trichloroetliylene  Is  a  cpr- 
cinogen  in  test  animals.  Altliough  Uie 
Commissioner  Is  not  aware  of  any  direct 
evidence  that  trichoroetliylenc  induces 
cancer  in  man  or  animals,  other  thiui 
test  animals,  the  Commissioner  recog- 
nizes that  tlic  positive  finding  of  cancer 
in  test  animaLs  in  tlie  National  Cancer 
Institute  report  indicates  trichloroethyl- 
ene may  pose  a  risk  of  cancer  for  humans 
and  other  animals.  Experience  has  indi- 
cated that,  with  one  or  two  possible  ex- 
ceptions, compounds  tliat  are  carcino- 
genic in  humans  and  animals  are  also 
carcinogenic  in  one  or  more  experi- 
mental iuiimal  bioassay  systems.  In  ad- 
dition, several  compounds  first  detected 
as  a  carcinogen  in  experimental  aiiimals 
were  later  found  to  cause  human  and 
animal  cancer.  Tlie  clear  demonstration 
that  a  compound  is  carcinogenic  in  ex- 
perimental animaLs  must,  therefore,  be 
taken  as  evidence  that  it  has  the  poten- 
tial for  carcinogenesis  in  humans  and 
animals  unless  there  is  strong  evidence 
to  the  contrary. 

The  Commissioner  is  not  aware  of  any 
currently  marketed  animal  drug  prod- 
uct Uiat  contains  trichloroethylene  as  an 
active  or  inactive  Ingredient.  Altliough 
animal  drug  products  containing  tri- 
chloroethylene have  previously  been 
marketed  and  may  have  been  generally 
recognized  as  safe,  recent  evidence 
showing  trichloroethylene  to  be  an  ani- 
mal carcinogen  and  to  have  tlic  poten- 
tial for  carcinogenesis  in  humans  and 
animals  no" longer  permits  this  conclu- 
sion. The  risk  to  man  and  animals  of 
exposure  to  such  a  substance  in  animal 
drug  products  is  not  warranted  unless 
the  benefit  of  such  exposure  can  be 
clearly  shown  by  adequate  scientific  evi- 
dence to  outweigh  the  risk.  Accordingly, 
the  Commissioner  proposes  to  amend  the 
new  animal  drug  regulations  in  Part  510 
by  adding  a  new  5  510.115  to  declare  that 
any  animal  drug  product  containing 
trichloroethylene  is  a  new  animal  drug. 
Under  the  proposed  amendment,  an  ani- 
mal drug  product  that  contains  trichlo- 
roethylene in  any  amount  is  a  new  ani- 
mal drug.  The  Commissioner  is  not 
aware  of  the  extent  to  which  ti'ichloro- 
ethylene  may  be  present  in  animal  drug 
products  in  residual  amounts  from  its 
use  during  manufacture  or  as  a  byprod- 
uct from  tlie  synthesis  of  an  ingredient. 
He  urges  manufacturers  to  consider  and 
comment  on  the  effect  of  the  proposed 
regulation  on  their  product.s  that  may 
contain  residual  amounts  of  trichloro- 
ethylene because  of  their  manufacturing 
processes.  The  Commissioner  will  con- 
sider excluding  residual  amounts  of  tri- 
chloroethylene in  animal  drug  products 
from  the  regulation  if  warranted  by  the 
comments. 
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Tlie  Commissioner  has  carefully  con- 
sidered the  environmental  effects  of  the 
proposed  regulation,  and  because  the 
propo.sed  action  will  not  significantly  af- 
fect the  quality  of  the  human  environ- 
ment, has  concluded  tliat  an  cnviron- 
mcnUil  impact  st^itcmcnt  is  not  required. 

Elsewhere  in  this  Issue  of  the  Federal 
Register,  FDA  is  proposing:  d)  To 
amend  the  fcx^d  additive  regulations  to 
delete  provisions  for  use  of  trichloro- 
ethylene in  the  manufacture  of  foods  and 
food  conUict  surfaces:  <2)  to  amend  tlie 
color  additive  regulations  to  delete  i)ro- 
visions  for  use  of  trichloroethylene  in 
the  manufacture  of  color  additives:  (3' 
to  declare  that  any  human  drug  product 
containing  tricliloroetliylenc  is  a  new- 
drug  and  deemed  to  be  mi.sbranded;  <4» 
to  declare  that  any  cosmetic  product 
containing  trichloroetliylene  is  deemed 
to  be  adulterated;  and  (5'  to  declare 
that  food  or  animal  feed  containing 
trichloroethylene  is  deemed  to  be  adul- 
terated. 

Tlierefore.  under  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (.sees.  301.  501. 
502,  512.  701  (a>.  52  Stat.  1042-1043  as 
amended  1049-1051  as  amended.  1055. 
82  suit.  343-351  (21  U.SC.  331  351.  352. 
360b.  371 'a)  >  >  and  under  authority  del- 
egated to  the  Commissioner  (21  CFR 
5  1),  it  is  propo.sed  that  Part  510  be 
amended  by  adding  new  5  510.115  to  read 
as  follows: 

§  .'jHI.II.'J        rri<liloro«l!i>l<n«-     in     animal 
(Inig   pr<Mliirl!«. 

(a)  Trichloroetliylene  has  been  u.sed 
as  an  inhalation  anesthetic,  skin  disin- 
fectant and  in  detergents.  Studies  con- 
ducted by  the  National  Cancer  Institute 
have  demonstrated  that  the  oral  admin- 
istration of  trichloroethylene  to  mice  has 
induced  hepatocellular  carcinomas  diver 

cancer » . 

(bi  Any  animal  drug  product  contain- 
ing trichloroethylene  is  a  new  animal 
drug  within  the  meaning  of  .section  201 
(w)  of  the  act  and  .subject  to  tlie  re- 
quirements of  section  512  of  the  act. 

Interested  persons  may.  on  or  before 
November  28.  1977.  submit  to  the  Hearing 
Clerk  (HFC-201,  Food  and  Drug  Ad- 
ministration. Room  4-65,  5600  Fishers 
Lane.  Rockville.  Md.  20857,  written  com- 
ments regardmg  this  propo.sal.  Four 
copies  of  all  comments  shall  be  sub- 
mitted, except  that  individuals  may  sub- 
mit single  copies  of  comments,  and  .shall 
be  Identified  willi  tlie  Hearing  Clerk 
docket  number  found  in  brackets  in  the 
heading  of  tins  document.  Received  com- 
ments may  be  .seen  in  the  above  office  be- 
tween the  hours  of  9  a.m.  and  4  p.m., 
Monday  through  Friday. 

Note — Tlie  Food  and  DriiR  Aciininistration 
has  determined  that  this  document  does  not 
contain  a  major  proposal  requiring  prepara- 
tion of  an  economic  Impact  statement  under 
Executive  Order  11821  and  OMB  Circular  A- 
107. 

Dated:  September  19.  1977. 

Donald  Kennedy, 
Comviissioner  of  Food  and  Drugs. 
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PROPOSED  RULES 

DEPARTMENT  OF  THE  TREASURY 

Bureau  of  Alcohol,  Tobacco  and  Firearms 

[  27  CFR  Part  290  ] 

INotl.  e   No    :ill  1 

EXPORTATION  OF  CIGARS,  CIGARETTES. 
AND  CIGARETTE  PAPERS  AND  TUBES, 
WITHOUT  PAYMENT  OF  TAX,  OR  WITH 
DRAWBACK   OF   TAX 

Proposed  Rulemaking 

AGENCY:    Bureau  of  Alcoliol,  Tobacco 
and  Firearms. 

ACTION:  Notice  of  projwsed  rulemaking. 
SUMMARY:  Tlie  Bureau  of  Alcohol. 
Tobacco  and  Firearms  proixjses  to  amend 
27  CFR  Part  290.  to  require  tliat  manu- 
facturers of  tobacco  products  and  ciga- 
rette i)apcrs  and  tubes,  and  proprietors 
of  exiH)rt  warehouses  furnish  additional 
evidence  regarding  certain  shipments  of 
cigars,  cigarettes,  and  cigarette  paix-rs 
and  tubes  to  contiguoas  foreign  coun- 
tries. Tins  amendment  Is  aimed  at 
eliminating  serious  illicit  traffic  involv- 
ing cigarettes  along  the  border  between 
the  U.S.  and  Mexico,  resultuig  in  signifi- 
cant revenue  losses  to  tlie  U.S.  and  to 
some  State  governments. 

DATE:  Comments  must  be  received  on 
or  before  November  28.  1977. 

ADDRESS:  Comments  may  be  submitted 
to  the  Director.  Bureau  of  Alcohol. 
Tobacco  and  Firearms.  Washington.  D.C. 
20226  lAtUi:  Cliief.  Regulations  and 
Procedures  Division  * . 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

James  A.  Hunt,  Chief.  Research  and 
Regulations  Branch.  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  Wash- 
ington. DC.  20226   (202-566-7626). 

SUPPLEMENTARY       INFORMATION : 

Drafting  Information 

The  principal  author  of  this  document 
is  WajTie  Miller  of  the  Research  and 
Regulations  Branch.  Bureau  of  Alcohol, 
Tobacco  and  Firearms.  However,  per- 
sonnel from  other  offices  of  the  Bureau 
and  from  the  Treasury  Department  par- 
ticipated in  developing  the  document,  on 
matters  of  both  substance  and  style. 

Public  Participation 

Interested  persons  may  submit  written 
comments  or  suggestions  regarding  these 
proposals,  in  duplicate,  to  the  Director, 
Bureau  of  Alcohol,  Tobacco  and  Fire- 
arms. Wa.shington.  D.C.  20226  (Attn: 
Chief,  Regulations  and  Procedures  Di- 
vision!  on  or  before  November  28.  1977. 

Written  comments  or  suggestions 
which  are  not  exempt  from  disclosure 
by  the  Bureau  of  Alcohol,  Tobacco  and 
Firearms  may  be  inspected  by  any  per- 
son upon  compliance  with  27  CFR  71.22, 
The  provisions  of  27  CFR  71.31(b)  shall 
apply  with  respect  to  designation  of  por- 
tions of  comments  or  suggestions  as  ex- 
empt from  disclosure.  All  communica- 
tions     received      during      the      60-day 
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comment  period  will  be  considered  by 
the  Director  before  final  rules  are  issued. 

Background 

The  Bureau  of  Alcohol.  Tobacco  and 
Firearms  has  concluded  tliat  there  is 
.serious  illicit  traffic  involving  cigarettes 
along  the  L order  between  the  United 
States  and  Mexico,  resulting  in  signifi- 
cant revenue  lo.sses  to  the  United  States 
and  to  .some  State  governments.  The 
persons  involved  in  this  illicit  cigarette 
traffic  have  both  threatened  and  used 
pliysical  violence  against  law  enforce- 
ment personnel  in  the  United  States  and 
P:exico.  Due  to  tlie  covertne.ss  of  the 
smuggling  operations,  accurate  quanti- 
ties of  the  cigarettes  involved  and  the 
^mounts  of  revenue  lost  are  difficult  to 
determine.  However,  based  on  observa- 
tions and  seizures  of  illegal  cigarettes 
by  United  States  Customs  and  Immigra- 
tion patrolmen,  during  the  13  month 
period  April  1975  through  April  1976.  in 
one  border  community  alone  the  Internal 
revenue  service  tax  lo.sses  is  estimated 
at  $850,000.  The  State  tax  loss  is  esti- 
mated to  be  about  double  the  Federal 
tax  loss. 

Tlie  Federal  and  State  tax  liabilities 
(representing  the  ixitential  losses  to  the 
United  States  and  to  the  individual 
states  I  on  all  cigarettes  removed  from 
export  warehouses  along  the  interna- 
tional border  in  the  States  of  Arizona. 
California,  and  Texas,  -are  as  follows: 

Fixeal  year  /.'>76 


Xiitiilwrof 
tifarPltes 

(park."! 

of  20) 

Fidi-ral 
tax 

liability 

Eipiiva- 
U-nt  State 

lax 
liability 

Arironn  

('itlifnniia 

'lvx.iif 

.    8,84fi.<»l 

.  78,  W.',  310 

$707,7.1'. 

TO.Mfi 

f.,  304, 745 

$l.l.'«,Of« 

88,  .V« 

14,579,722 

Tot.»k 

.  88..<MI..%1 

7,083.328 

1.<>.B18,M9 

Total  pol<>ntiftl 
nvi'iitio  I0S.S 
( Ff<lvn»l  and 
Statci 

2-:, 'KM,  (.75 

Federal  and  State  revenues  are  jeop- 
ardized when  cigarettes  ere  removed 
from  exiX)rt  warehouses  to  border  port 
crossings  before  the  importer  in  Mexico 
has  obtained  the  required  import  i>ermit 
In  these  situations,  where  the  cigarettes 
are  denied  entry  into  Mexico  and  are  left 
within  the  United  States  but  outside  tlie 
warehouse  premises,  they  are  likely  to 
be  misappropriated.  Tlie  Bureau  is  als» 
convinced  that  in  some  instances  the 
cigarettes — after  being  properly  cleared 
from  the  United  States  and  so  certified 
by  U.S.  Customs'  officials  and  then  de- 
nied entry  into  Mexico  in  the  absence 
of  an  iniiiort  permit — are  immediately 
returned  to  the  United  States  without 
declaration  and  without  cancellation  of 
the  exix)rt  documents  through  which 
they  achieved  exemption  from  U.S.  taxes. 
Purpose 

Tlie  proix>sed  amendment  would  add 
a  requirement  that  a  manufacturer  or 
export  warehouse  proprietor  making  a 
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PROPOSED   RULES 


shipment  through  a  border  port  to  a 
conti«:uous  foreign  countxy  obtain  from 
tlie  foreign  unporter  a  copy  of  any  Im- 
port license  or  permit  that  country  may 
require  as  a  condition  for  allowmg  cigars, 
cigarettes,  or  cigarette  papers  or  tubes 
to  enter  that  country.  The  proposal  also 
would  pive  discretionary  authority  to 
United  States  customs  officers  to  require 
evidence  that  sudi  a  shipment  is  actually 
imiwrled  into  the  contiguous  foreign 
coiuUry. 

The  proposed  amendment  is  aimed  at: 
<  1  >  Reducmg  the  Illegal  traffic  and  the 
loss  of  United  Stiites  internal  revenue 
tax  which  result*  from  tax  exempt  ciga- 
rettes being  sold  for  export  to  a  con- 
tiguous foreign  country,  clearing  United 
States  Customs  at  the  port  of  exit,  and 
being  diverted  back  into  the  United 
States  for  sale,  and  «2)  elimmating  the 
jeopardy  to  the  revenue  which  currently 
exists  where  untaxpaid  cigarettes  arc 
placed  outside  effective  control  when  re- 
moved from  an  export  warehouse  to  a 
border  crossing  point  and  then  denied 
entry  into  Mexico  due  to  the  absence  of 
the  required  Mexican  import  permit. 

The  Bureau  is  not  aware  of  any  in- 
stance where  a  similar  refusal  to  allow 
entr>-  of  cigarettes  has  occurred  at  the 
Canadian  border,  apparently  because 
Canada  has  no  requirement  lor  import 
licenses  or  permit*.  Consequently,  the 
proposed  requirement  for  a  copy  of  the 
mfiport  license  or  pennit  should  have  no 
practical  effect  on  cigarettes  entering  in- 
to Canada. 

Alternatives 

An  attempt  was  made  to  enforce  more 
strictly  the  existing  regulations.  How- 
ever, due  to  limited  manpower,  nximer- 
ous  threats,  and  instances  of  physical 
violence  against  law  enforcement  per- 
sonnel, the  Bureau  feels  that  the  pro- 
posed administrative  solution  to  the 
problem  will  be  more  effective,  and  less 
costly  to  the  taxpayers. 

Applicability 

This  proposed  amendment  would  ap- 
ply to  all  tobacco  products  manufactur- 
ers and  export  warehouse  proprietors 
who  sell  cigars,  cigarettes,  or  cigarette 
papers  or  tubes  for  export  through  a 
border  port  to  a  contiguous  foreign  coun- 
try. 

AfTHORITT 

The  proposed  regulations  arc  to  be  is- 
sued imder  authonty  of  26  US  C.  7805. 

Proposed  Regulations 

Section  290.205  is  amended  to  read  as 
follows: 

§  2'M>.20.'>      To   rotili)(:uf>u«-    for«-ign    roiiii- 
Iriro. 

ia»  Where  cigars,  cigarettes,  or  ciga- 
rette papers  or  tubes  are  removed  from 
a  factory  or  an  export  warehouse  for 
export  through  a  border  port  to  a  con- 
tiguous foreign  country,  the  manufac- 
turer or  export  warehouse  proprietor 
makmg  the  shipment  shall: 

«1)  Before  removal  for  shipment  to 
the  contiguous  foreign  country,  obtain 
Irom  the  purchaser  (foreign  importer* 


a  copy  of  any  Import  license  or  permit 
that  is  required  by  that  foreign  country 
as  a  condition  for  allowing  cigars,  ciga- 
rettes, or  cigarette  papers  or  tubes  to 
enter  that  country; 

<2)  Pumish  to  tlie  district  director  of 
customs  at  the  port  of  exit  two  copies 
of  the  notice  of  removal.  Form  2149  or 
2150,  together  willi  the  related  shipper's 
exix>it  declaration.  Commerce  Form 
7525- V  Mf  requireiii.  and  a  copy  of  the 
import  license  or  permit  referred  to  in 
paragraph  <  a '  >  1  >  of  this  section ; 

>3>  If  tlie  contiguous  foreign  country' 
does  not  require  an  import  license  or 
permit  as  a  condition  for  allowing  cigars, 
cigarettes,  or  cigarette  papers  or  tubes 
to  enter  that  counto'.  include  a  state- 
ment to  that  cffci  t  on  Form  2149  or  2150; 
and 

(4>  If  copies  of  the  notice  of  removal 
are  not  filed  with  the  shippers  export 
declaration,  or  if  a  shipment  is  for  the 
armed  forces  of  tlie  United  States  In 
the  contiguous  foreign  country  and  a 
shippers  export  declaration  is  not  re- 
quired, show  all  tlie  information  on  the 
notice  of  removal  when  it  Ls  filed  so  that 
tlie  customs  officer  Ls  able  to  associate 
the  notice  with  the  related  shippers  ex- 
port declaration  'if  any>  or  other  docu- 
ments filed  with  customs  for  that  .ship- 
ment. 

(b)  Where  cigars,  cigarettes,  or  ciga- 
rette papers  or  tut)€s  are  removed  from 
a  factoo  or  an  export  warehoiLse  for  ex- 
port through  other  than  a  border  port 
to  a  contiguous  foreign  countrv-,  the  pro- 
cedures in  paragraph  <a'  of  this  section 
shall  be  followed,  except  that  neither  a 
copy  of  the  import  licen.se  or  permit,  nor 
a  statement  that  none  is  prescribed,  will 
be  required. 

(o  When  a  shipment  has  been  cleared 
by  customs  from  the  United  States,  and 
when  the  customs  officer  at  the  port  of 
exit  is  satLsficd  that  the  products  have 
departed  from  the  United  States  (and 
if  at  a  border  port,  have  entered  the  con- 
tiguous foreign  country*,  he  shall: 

( 1  •  Complete  the  certificate  of  expor- 
tation on  both  copies  of  the  notice  of 
removal. 

1 2^  Retain  one  copy  of  the  notice  of 
removal  for  his  records,  and 

( 3 »  Return  the  other  copy  to  the  man- 
ufacturer or  export  warehou.'^e  proprietor 
making  the  shipment  for  filing  with  his 
regional  regulatory  administrator. 

(d>  The  custcwns  officer  may.  when  he 
considers  it  necessary  to  establish  that 
the  merchandise  was  actually  exported, 
require  a  landing  certificate  before  he 
completes  the  certificate  of  exportation 
specified  in  paragraph  <  c  i  <  1 »  of  this  sec- 
tion. If  practical,  the  customs  officer  will 
give  advance  notice  to  the  manufacturer 
or  export  warehouse  proprietor  of  tlie 
type  of  transactions  for  which  a  landing 
certificate  will  be  required.  However,  fail- 
ure to  notify  the  manufacturer  or  pro- 
prietor in  advance  will  not  prevent  the 
customs  officer  from  requiring  a  landing 
certificate  for  specific  exportations  when 
he  considers  it  necessary  to  protect  the 
revenue.  In  any  case,  the  customs  officer 
will  advise  the  manufacturer  or  proprie- 
tor  before   departure   of   the   shipment 


from  the  United  Stales  as  to  thase  ex- 
ports for  which  a  laiMlIng  certificate  will 
be  required. 

(e)  The  provisions  of  this  section  relat- 
ing to  landing  certificates  and  import  li- 
censes or  permits  also  apply  when  a 
Form  2149  or  2150  us  not  required  for 
each  transaction  (for  exixmple:  when 
multiple  exportalions.  individually  docu- 
mented by  commercial  records,  are  con- 
.solidated  on  a  single  Form  2150  pursuant 
to  an  approved  alternate  procedure  un- 
der 5  290.72).  The  provisions  apply  to 
each  transaction,  regardless  of  the  man- 
ner in  which  it  is  do<umcnted.  unless 
specifically  provided  otherwise  in  the 
altemate  procedure. 

(S««c  202,  P<ib.  I,  85  8,'>n.  72  Stnt  M18.  ivs 
amonclPd;  2«  U  .S  C    5704  ) 

Signed:  August  18.  1977. 

Rex  D  Davis. 

Director. 

Approved:  September  12, 1977. 

Bette  B   Anderson. 
Under  Secretary  of 

the  Treasury. 
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DEPARTMENT  OF   LABOR 

Occupational  Safety  and  Health 
Administration 

[  29  CFR  Part  1910  ] 

[D(x-ket  No   H   llOj 

OCCUPATIONAL   SAFETV   AND   HEALTH 
STANDARDS 

Occupational  Exposure  to  Inorganic  Nickel; 
Request  for  Comments  and  Information 

AGENCY:  Occupational  Safety  and 
Heal  til  Administration,  Labor. 

ACTION:  Request  for  Comments  and  In- 
formation. 

SUMMARY:  Tliii  notice  requests  com- 
ments and  information  on  inorganic 
nickel  compounds  «Nii  produced  by 
smelting  ancl  or  refining  and  synthesized 
under  a  variety  of  processes  and  used  in 
ferro-alloys  and  other  nickel-based  al- 
loys, electroplatuig,  and  nickel  chemicals 
and  catalytic  operations.  OSHA  has  re- 
cently received  a  criteria  d(5cument  from 
the  National  Institute  for  Occupational 
Safely  and  Health  th^t  indicates  that  the 
present  standard  for  Ni.  table  Z-1.  29 
CFR  1910.1000.  may  not  be  sufficiently 
protective  of  exposed  employees.  OSHA 
is  therefore  seeking  information  on 
nickel  uses  and  production  technology, 
nickel-containing  process  emissions  and 
nickel  compounds  which  involve  a  po- 
tential carcinogenic  hazard  to  employee.':, 
technological  and  economic  a.spects  of 
controlling  employee  exposures  to  inor- 
ganic nickel  compounds,  analytical 
methods,  employee  exposure  data  and 
medical  surveillance.  OSHA  is  also  re- 
questing views  on  the  appropriate  regu- 
latory response  to  the  NIOSH  recom- 
mendations. 

DATE:  The  information  requested  in 
this  notice  must  be  submitted  on  or  be- 
fore November  1, 1977. 
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ADDRESS:  Tlie  Information  requested 
in  this  notice  should  be  submitted  to 
tlie  Docket  Officer  Docket  H-110.  Room 
S6212.  US  Department  of  Labor-OSHA, 
Third  Street  and  Constitution  Ave.  NW.. 
Wu.-^hmgton,  DC    20210   >  202-523-7894  • . 

FOR  FURTHER  INFORMATION  CON- 
TACT : 

Mr  Gerald  Weinstein.  Directorate  of 
Health  Standards  Programs.  Room 
N3654.  OSHA.  Third  Street  and  Con- 
stitution Avenue  NW  ,  Washington. 
DC    20210   '202  523   9603'. 

SUPPLEMENTARY        INFORMATION: 

Nickel  L--  obtained  by  smelting  and  ro- 
fininK  of  naturally  occurring  nickel  oxuie 
or  nickel  sulflde-containlng  ore.  In  the 
United  Stales,  primary  nickel  is  pro- 
duced at  one  mme-smeller  complex  and 
at  one  refinery  and  is  also  obtained  as 
a  by-product  of  other  operations  and 
from  recycliuR  of  srrap.  All  other  pri- 
mary nickel  u.sed  in  the  United  States  is 
imported,  predominantly  from  Canada 
with  smaller  amounts  from  .Australia. 
New  Caledonia  and  other  rountries.  'Cri- 
teria Document,  page  19' 

Nickel  consumption  in  1975  in  the 
United  States  has  been  estimated  to  have 
been  146.500  ton.';  Nickel  was  consumed 
in  1975  in  the  following  forms:  un- 
vroutihl  nickel  '68  percent',  fcrronickcl 
(17  3  percent  I.  nickel  oxide  '114  per- 
cent', nickel  salts  '1.2  percent;  and 
other  '2.1  percent'.  'Criteria  Document 
p.  20'.  43  percent  of  the  nickel  was 
u.sed  in  ferro-alloys.  39  percent  in  other 
nickel-based  alloys,  13  percent  in  elec- 
troplating, and  tlie  remaining  5  percent 
in  nickel  catalysis  and  chemicals. 

The  National  Institute  lor  Occupa- 
tional Safety  and  Health  'NIOSH',  US. 
Department  of  Health.  Education,  and 
Welfare,  has  submitted  to  the  Secretary 
of  Labor,  pursuant  to  section  22  of  the 
Occupational  Safety  and  Health  Act  of 
1970  '84  Stat.  1612;  29  US  C.  671'.  cri- 
teria for  a  recommended  standard  on 
occupational  exposure  to  inorganic 
nickel.  The  Directorate  of  Health  Stand- 
ards Programs,  Occupational  Safety  and 
Health  Adminu'^tration  'OSHA'.  U.S. 
Department  of  Labor,  Is  studying  the 
criteria  received  from  NIOSH.  as  well 
as  numerous  other  publications  on  the 
health  effects  of  exposure  to  inorganic 
nickel.  Findinss  of  excess  lung  cancer 
and  nasal  cancer  mortality  among  work- 
er" exposed  to  concentrations  of  various 
inorganic  nickel  compounds  have  im- 
plicated at  lea^t  some  inorganic  nickel 
compounds  as  occupational  carcinogens. 
Additionally,  such  effects  as  nasal  mem- 
brane irritation,  nasal  septum  perfora- 
tion, and  dermatitis  have  been  observed 
among  workers  exposed  to  inorganic 
nickel. 

Occupational  exposure  to  inorf;anic 
ivirkcl  is  currently  limited  by  the  Occu- 
pational Safety  and  Health  Adminis- 
tration (OSHA)  to  an  8-liour  time 
weighted  average  of  1  mg  m'  (1  niilll- 
grara  nickel  per  cubic  meter  of  air)  as 
fotind  In  table  Z^l  of  29  CFR  1910  1000. 


PROPOSED  RULES 

Comments  and   Infokmation  Rlquested 

OSHA  has  concluded  that  a  compre- 
hensive occupational  health  standard  is 
needed  to  protect  employees  from  the 
harmful  effects  of  exiwsure  to  inorganic 
nickel.  Con.sequently.  OSH.\  hereby  an- 
nounces its  intention  to  commence  a 
rulemaking  proceeding  in  the  near  fu- 
ture. In  order  to  facilitate  the  develop- 
ment of  a  complete  record  in  the  shortest 
possible  tune.  OSHA  Ls  encouraging  pub- 
lic parlicipalion  at  an  early  sUgc  in  the 
prcKceding. 

Interested  persons  are  urned  to  sub- 
mit written  data,  views,  and  arguments 
concerning  a  standard  for  occupational 
exposure  to  inorganic  nickel.  Comments 
are  specifically  requested  for  the  follow- 
ing: 
( 1    delineation  of  carcinogenic  and  non- 

CARCINOCENIC      inorganic      NKKEL     COM- 
POUNDS 

The  present  eviden(  e  derived  primar- 
ily from  epidemiological  studies  seems 
to  indicate  that  certain  inorganic  nickel 
compounds  are  carcinogens,  while  others 
may  or  may  not  be.  Based  upon  the 
available  data  in  these  studies,  there  can 
be  at  least  two  alternative  approaches 
for  tiie  reeulalion  of  inorganic  nickel. 
One  alternative  would  be  to  regulate  all 
inorganic  nickel  compounds  as  occupa- 
tional carcinogens.  Some  scientists  feel 
tliat  nickel  is  the  carcniogcnic  asenl,  and 
consequently  exposure  to  any  inorganic 
nickel  comi)OUiid  would  po.->e  a  carcino- 
genic risk.  On  the  basis  of  its  review 
o.  the  evidence.  NIOSH  has  stated: 

Animal  .siudle.s  do  aol  clearly  indicat*  llial 
e.\|>o.sure  lo  alrl>>rne  nickel  metal  Increa.scs 
tlie  risk  of  developing  cancer  of  the  respira- 
tory organs:  metaplastic  changes  were  noted 
in  ihe  lungs  of  rats  and  guinea  pigs  but  ham- 
s'.ers  showed  almost  no  effects  attributable  to 
exposure  lo  nickel  However,  the  Inhalation 
of  nickel  subsulfidc  at  1  mg  cu  m  for  about 
80  weeks  produced  benisjn  and  malignant 
pulmonary  mmors  m  ral.'i. 

Inhalation  of  nickel  oxide  by  hamsters  did 
ntit  produce  an  excess  Incidence  of  pulmonary 
minors  over  that  seen  In  conliols.  Questions 
regardine  the  suiLablUty  of  some  animal 
.species  for  nickel  carcinogenicity  testing,  the 
lat.ent  period  necessary  for  the  production 
of  tlie  effect,  and  the  failure  to  produce  any 
nas:U  chancers  make  the  results  of  animal 
studies  equivocal. 

"Nevertheless,  nickel  refinery  workers  have 
had  an  increased  mortality  rate  from  lung 
cancer  and  nasal  cancer  Although  lung  can- 
cer nuKht  be  accounted  for  by  factors  in  the 
rehnery  environment  other  than  nickel,  the 
high  incidence  of  nasal  cancer  cannot.  It 
must  therefore  be  concluded  that  exposure 
to  airborne  nickel  wa.s  a  major  contributing 
factor  in  a  substantial  portion  of  the  excess 
deaths  from  lung  and  nasal  cancer  in  nickel 
reliiiery  workers.  Based  on  this  conclusion 
and  supporting  animal  data.  NIOSH  con- 
siders that  nickel  stibsulfide  is  a  respiratory 
system  carcinogen  Since  many  workers  who 
developed  nasal  c.incer  were  probably  ex- 
posed vo  nickel  oxide  as  well,  and  since  others 
developed  nasal  cancers  after  using  nickel 
salts,  stich  as  nickel  chloride  and  nickel  sul- 
fate, these  compovinds  are  probably  also 
carcinogenic  .Mthough  the  evidence  impli- 
cating metallic  nickel  1«  not  as  strong,  meta- 
pianic  chanjre";  have  been  noted  in  animals 
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exposed  to  nl.  kel  me'al  and  the  alr-oxldation 
of  fine  du»U  of  nickel  metal  probably  re«iiu 
in  Inhalation  of  nickel  oxide  by  worker*  ex- 
posed lo  airborne  nickel  metal.  Metallic 
nickel,  therefore,  must  be  considered  a  au*- 
pect  carcinogen  Despite  a  lack  of  adequate 
experimental  animal  studies  that  might  con- 
firm the  carcinogenicity  of  all  nickel  com- 
pounds, the  chemical  properties  of  those  that 
can  be  Implicated  In  the  development  of  can- 
cer are  diverge,  and  many  other  nickel  com- 
pounds would  be  expected  to  have  similar 
toxicologic  projjertlea.  There  Is  no  evidence 
to  suggest  that  Inorganic  nickel  Ls  carcino- 
genic when  ingested.  NIOSH  therefore  con- 
cludes that.  In  the  absence  of  evidence  to  the 
contrary,  nickel  metal  and  all  Inorganic 
nickel  compounds,  wlien  alrt>orne.  should  be 
ron.sldered  carcinogens  (Criteria  Doctiment. 
pp    21213)    (footnotes  omitted) 

Using  this  approach.  NIOSH  has  rec- 
ommended that  all  nickel  compounds  de- 
fined as  "elemental  nickel  and  all  nickel 
compounds  except  organonickel  com- 
pounds with  a  covalent  carbon-nickel 
bond,  such  a.3  nickel  carbonyl."  be  regu- 
lated as  occupational  carcinogens. 

Others  believe  that  only  certain  nickel 
comixiunds  and  or  nickel  emissions  from 
specific  processes  such  as  those  in  which 
tlie  excess  lung  and  nasal  cancer  mortal- 
ity have  been  demonstrated,  such  as 
nickel  smelting  should  be  so  regulated. 

12  1  EXPOSURE  in«rrs 

(a'  Definition.  NIOSH  defines  "occu- 
pational exix)sure  to  nickel"  as  follows: 

•  Work  in:;  with  compounds,  solutions,  or 
metals  containing  nickel  that  can  become 
airborne  or  can  spill  or  spla.sh  on  the  skin 
or  In  the  eyes.  Occupational  exposure  to 
nkkel  does  not  Include  the  handling  of  solid 
products,  such  as  stainless-steel  tools,  pro- 
vided no  partlrle-preneratlng  operations,  stich 
as  grinding  or  rutting,  occur  The  recom- 
n-.ended  method  of  sampling  and  analysis 
does  not  differentiate  between  Individual 
nic'scl  particles:  thus,  the  standard  applies 
to  all  particulate  nickel  Where  no  occupa- 
tion.'xl  exposure  to  nickel  occurs,  but  nickel 
is  pre>;ent  in  the  workplace,  adherence  is  re- 
quired only  to  Section  8ial  (Criteria  Docu- 
ment, pages  1-2  I 

'b'  Concentration.  NIOSH's  recom- 
mendation for  limiting  worker  exposure 
to  inorganic  nickel  is  as  follows: 

Occupational  exposure  to  nickel  shall  be 
controlled  so  that  no  employee  Is  exposed  to 
nickel  at  a  concentration  greater  than  13 
micrograms,  measured  as  nickel,  per  cubic 
meter  of  air  (15  ug  NI  cu  m),  determined 
as  a  time-weighted  average  (TWA)  concen- 
tration for  up  to  a  10-hour  work  shift.  40- 
hour  workweek. 

The  TWA  concentration  limit  represents 
the  lowest  reliability  detectable  concentra- 
tion of  nickel  measurable  by  tlie  recom- 
mended sampling  and  analytical  methods 
selected  Procedures  for  the  collection  and 
analysis  of  environmental  samples  shall  be  as 
provided  In  Appendices  I  and  II.  or  by  any 
methods  at  least  equivalent  In  accuracy,  pre- 
cision, and  sensitivity  to  the  methods  speci- 
fied. (Crlerla  Document,  page  2  1 

(3>    analytical  method 

Tlie  NIOSH  criteria  document  states 
that  there  is  no  practical  analytical 
method  which  can  distlnguisli  between 
any  two  inorganic  nickel  comjxKinds. 
(page  179'.  Accordingly,  should  there  be 
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any  differentiation  by  OSHA  between 
■carcinogenic"  and  "noncarcinogenic" 
inorganic  nickel  compounds,  tliere  would 
be  no  way  to  determine  how  much  of 
cither  type  of  nickel  comixjund  is  present 
in  a  particular  air  sample,  should  they 
lx)th  be  present  In  tlie  workplace  air. 
OSHA  requests  the  submission  of  any 
method  capable  of  accurately  determin- 
ing tlie  levels  of  any  given  inorKanic 
nickel  compound  <  other  than  nickel 
carbonyl)  in  the  presence  of  another  in- 
organic nickel  compound  including  pre- 
cision, accuracy,  and  lower  limit  of  dc- 
tectabihty. 

(4>     EMPLOYEE    EXPOSITBE    DATA 

OSH.A  requests  detailed  information 
on  employee  exposures  to  inorganic  nick- 
el compounds.  It  would  be  most  helpful 
if  the  following  information  were  sub- 
mitted: 

(a^  EXescription  of  processes  involved, 
and  associated  measured  levels  of  em- 
ployee exposure  and  compounds  to  which 
the  employees  are  exposed: 

(b>  Analytical  and  sampling  methods 
used  and  evidence  of  their  precision  and 
accuracy;  and 

(c)    Number  of  workers  exposed.  , 

(5)     MEDICAL    SURVEILLANCE 

In  section  2  of  the  criteria  document 
(pages  3-4 1.  NIOSH  presents  a  recom- 
mended medical  surveillance  protocol. 
OSHA  requests  comments  on  the  adequa- 
cy, completeness,  frequency  and  specific- 
ity of  the  NIOSH -recommended  diag- 
nostic protocol.  OSHA  would  also  be  in- 
terested in  receiving  any  comments, 
studies,  and  other  data  on  the  value  of 
sputum  cytology  as  a  test  for  tlie  early 
detection  of  lung  cancer. 

(6^   technolocical  am)  economic  feasi- 
bility of  compliance  with  the  niosh 
recommendations 

Submittal  of  Information  Requested  in 
This  Notice 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  comments 
with  respect  to  the  foregoing  issues.  AU 
communications  should  be  submitted  In 
quadruplicate,  by  November  1,  1977,  to 
the  Docket  Officer.  Docket  H-110,  Room 
S6212,  U.S.  Department  of  Labor.  Third 
Street  and  Constitution  Avenue  NW., 
Washington.  D.C.  20210  (202-523-7894K 
Timely  written  submissions  will  be 
considered  in  any  action  taken  by  this 
agency. 
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247.  Commission  for  the  Study  of  lliirniful 
Substances  Encountered  During  Work: 
(Maximum  Concentrations  at  the  Place  of 
Work,  communication  No.  7  )  Bonn  Bundes- 
republlk,  Deutschland.  German  Research 
Assoc.  1971.  vol  29.  p  10  (Gcr) . 

248.  Nickel  and  nickel  compound.",  in  Sub- 
stances Hazardous  to  Health — Toxlcologlcal 
and  Occupational  Medical  Criteria  for  MAC 
Values,  supplement  3  Wcinham.  Federa!  Re- 
public of  Germany.   1974.  pp  276-83. 

249.  Quality  Criteria  for  Water,  report  No. 
EPA  440.  9-76  023.  US  Environmental  Pro- 
tection Agency.   1976.  pp   196  200. 

250.  Nickel,  In  Analytical  Methods  for 
Flame  Spectroscopy.  Australia.  Varlan  Tech- 
tron.  1972.  1  p. 

This  document  was  pepared  under  the 
direction  of  Eula  Binfjham.  A.s.«;i.stant 
Sccretarj'  of  Labor  for  Occupational 
Safety  and  Health.  U.S.  E>epartment  of 
Labor.  Tliird  Street  and  Constitution 
Avenue  ^av..  Wivshington,  D.C.  20210. 

(Sec  6.  Pub  L  91-596.  84  Stat.  1593  (29 
use  Ov=i5):  29  CFR  Part  1911;  Secretary  of 
Labors  Order  No.  8-76   (41   FR  25059).). 

Signed  at  Wa.shington.  D.C,  this  14th 
day  of  September.  1977. 

EuLA  Bingham. 
Assistant  Secretary  of  Labor. 
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DEPARTMENT   OF  THE   INTERIOR 

Geolocical  Survey 

[  30  CFR  Part  250  1 

OIL  AND  GAS  AND  SULPHUR  OPERA- 
TIONS   IN    OUTER    CONTINENTAL    SHELF 

Revision  of  Oil  and  Gas  Operating  Regula- 
tions Governing  Exploration,  Develop- 
ment, and  Production  Operations  in  the 
Outer  Continental  Shelf 

AGENCY:  U.S.  Geological  Survey. 

ACTION:  Proposed  rule. 

SUMMARY:  Thi.s  proposed  rule  pre- 
scribes policies,  and  procedures,  and  re- 
quirements to  provide  states  that  are  af- 
fected by  oil  and  gas  exploration,  devel- 
opment and  production  activities  on  the 
Outer  Continental  Shelf  with: 

1.  Timely  access  to  information  re- 
garding planned  exploration,  develop- 
ment, and  production  operations  and 
other  related  activities  both  offshore  and 
onshore,  and 

2.  An  opportunity  to  review  and  com- 
ment on  decisions  relating  to  explora- 


tion, development,  production,  and  other 
related  activities  on  the  Outer  Conli" 
nental  Shelf, 

DATE:  Comincntii  uie  due  on  or  before 
October  27.  1977. 

ADDRESS:  Interested  persons  are  in- 
vited to  participate  In  the  proposed  rule- 
making process  by  the  submLsslon  of 
written  comments,  recommendation-, 
and  objections.  Responses  should  iden- 
tify the  subject  matter  and  be  directed  to 
the  .Acting  Chief.  Conservation  DivLsJon. 
US.  Geological  Survey.  National  Center. 
Reston.  Virginia  22092 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Rassell  O.  Wayland.  Acting  Chief 
Conservation  Division.  U.S.  Geological 
Survey.  National  Center.  (Mail  Stop 
620>.  Reston.  Virginia  22092  « 703-860- 
7524 >. 

SUPPLEMENTARY  INFORMATION: 
These  regulations  are  being  issued  under 
the  authority  of  section  5  of  the  Outer 
Continental  Shelf  Lands  Act  and  the 
amcndmenUs  thereto  (43  U.S.C.  1331  et 
.seq.>.  Tlie  proposed  regukitions  were 
drafted  by  a  task  force  of  Conservation 
Division  personnel  under  the  direction  of 
Richard  B.  Krahl  and  Gerald  D.  Rhodes. 

Authors 

Tlie  authors  of  these  regulations  in- 
clude Robert  AvLnger.  B.  J.  Kruse,  John 
Long,  John  Price.  Stanley  Radack.  Don- 
ald Ro.ss.  Charles  Schoennagle,  and  Rob- 
ert Surcouf . 

Note It  Is  hereby  determined  that  this 

(proposed)  rulemaking  Is  not  a  major  Fed- 
eral action  sl^;nlficantly  affecting  the  quality 
of  the  human  environment.  No  detailed 
statement  pursuant  to  section  102(2)  (C)  of 
the  National  Environmental  Policy  Act  N 
required. 

Note. — Tlic  Department  of  the  Interior  has 
determined  that  this  document  does  not  con- 
tain a  major  proposal  reciulrlng  preparation 
of  an  Economic  Impact  Statement  under 
Executive  Order  11821  and  OMB  Circular  .\ 
107. 

Dated:  September  22.  1977. 

Cecil  D.  Andrvs, 
Secretary  of  the  Interior. 

It  is  propased  to  modify  30  CFR  250  34 
to  read  as  follows : 

Sec. 

250.34  Exploration,  development,  .-ii.d  pro- 
duction plan.s. 

250.34   1      Exploration  plan. 

250.34-2     Development  and  production  plan. 

250.34-3  Environmental  report;  Information 
to  be  provided  to  affected  States. 

250  34-4  Compliance  with  the  National  En- 
vironmental Policy  Act. 

g  2.')0..'il      Exploration.  <fe\elopnicnl.  antl 
priMlui'lioii  pl.inx. 

^  2.)0.3  t— I      Kxploralion  plun. 

<a'(l)  No  exploration  activities  may 
be  commenced  on  any  leased  area  until 
a  proposed  exploration  plan  covering 
that  area  has  been  submitted  to,  and 
approved  by.  the  Supervisor.  A  plan  may 
apply  to  more  than  one  lease  held  by 
an   Individual   lessee,   or   may    be   sub- 
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mltted  by  a  group  of  lessees  acting 
jointly  through  a  unit  operator  pur- 
suant to  an  approved  unit  agreement. 
An  exploration  plan  shall  Include: 

(1)  the  proposed  type  and  sequence  of 
exploration  activities  to  be  undertaken, 
together  with  a  tcntalive  timetable  for 
ix-rformance; 

(ill  description  of  the  drilling  vessel, 
platforms,  or  other  structures  to  be  used 
indicating  the  important  features  there- 
of with  special  attention  to  safety  fea- 
tures and  pollution  prevention  and  con- 
trol features; 

I  iii  I  types  of  geophysical  equipment  to 
be  utilized; 

(IV I  location  of  each  propo.srd  ex- 
ploratory well,  including  surface  and 
projectt'd  bottom  hole  location  of  each 
dircctionally  drilled  well; 

(v»  current  structure  maps  and.  as  ap- 
propriate, schematic  cro.ss  sections 
showing  ext>ected  depth  of  marker  for- 
mations; and 

(vi)  such  other  relevant  data  and  in- 
formation as  the  Suix>rvisor  may  require 

<2)  At  the  same  time  the  lessee  sub- 
mits a  proposed  exploration  plan,  he 
shall  submit  a  general  statement  of  his 
intentions  and  expectations  regarding 
development  and  production  activities 
that  would  follow  a  discovery  of  oil  and/ 
or  gas.  This  statement  shall  be  u.scd  for 
planning  purposes  only  and  will  not  be 
binding  on  any  party. 

(b)  The  lessee  shall  submit  to  the 
Supervisor  a  sufficient  number  of  copies 
of  each  proposed  exploration  plan  to 
permit  the  Supervisor  to  transmit  copies 
of  the  plan  to  each  affected  state  and 
the  United  States  Office  of  Coastal  Zone 
Management.  Within  ten  (10)  days  after 
his  receipt  of  the  proposed  plans  the 
Supervisor  shall  transmit  a  copy  of  tlie 
plan,  except  for  those  portions  exempt 
from  disclosure  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552)  and  im- 
plementing regulations  (43  CFR  Part  2), 
to  the  Governor  of  each  afTcct«d  state 
and  the  United  States  Office  of  Coastal 
Zone  Management. 

(ctiD  The  SupervLsor  .shall  not  ap- 
prove an  exploration  plan  until  the  per- 
son submitting  tlie  plan  has  certified  to 
each  affected  state  with  an  approved 
coastal  zone  management  program  (16 
U.S.C.  S  14561  that  the  plan  is  con- 
sistent with  the  approved  program,  and 
until  each  such  state  concurs,  or  is  pre- 
sumed to  concur,  with  such  certifica- 
tion, or  the  Secretarj-  of  Commerce 
overrides  any  state  objection,  pursuant 
to  the  Coastal  Zone  Management  .A.ct,  as 
amended  (16  U.S.C.  1456  >. 

( 2  >  In  his  evaluation  of  a  proposed  ex- 
ploration plan  the  Supervisor  shall,  to 
the  extent  practicable,  consider  com- 
ments received  from  the  Governors  of 
affected  States.  Tlie  Supervisor  shall  ac- 
knowledge receiiit  of  such  comments,  and 
shall,  where  practicable  and  when  re- 
quested to  do  so.  consult  directly  with 
such  affected  states  regarding  matters 
contained  in  the  comments. 

(d)  Prior  to  commencing  operations  to 
drill  any  well  under  an  approved  ex- 
ploration plan,  the  lessee  shall  submit. 
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and  receive  the  Supervisor's  approval  of, 
an  Application  for  Permit  to  Drill  (Form 
9-331  C)  in  accordance  with  the  require- 
ments of  J  250.41(a)  and  J  250.91(a)  of 
this  chapter.  The  Supervisor  shall  not 
approve  any  permit  which  does  not  con- 
form with  the  applicable  approved  ex- 
ploration plan.  If  requested  to  do  .so  by 
an  affected  sUite.  the  Supervisor  shall 
transmit  a  copy  of  the  lessees  Applica- 
tion for  Permit  to  Drill,  except  for  those 
portions  exempt  from  disclosures  under 
the  Freedom  of  Information  Act  '5 
U.S.C.  5521  and  implementing  regula- 
tions i43  CFR  Part  2>.  to  such  affected 
state.  Since  a  permit  to  drill  must  con- 
form With  an  approved  exploration  plan, 
the  permit  application  is  not  subject  to 
state  consistency  review  under  the 
Coastal  Zone  Management  Act.  and  may 
be  requested  for  informational  purposes 
only. 

ie>  The  Supervisor  .shall  monitor  ac- 
tivities pei-formed  under  each  approved 
exploration  plan  and  shall  periodically 
review  the  progress  made  under  each 
such  plan  In  his  review  the  Sui>ervisor 
shall  compare  the  conditions  and  results 
initially  expected  with  the  conditions 
that  actually  develop  and  the  results 
that  are  actually  obtained  during  plan 
implementation.  In  addition  the  Super- 
visor shall  consider  any  new  data  de- 
veloped during  plan  implementation. 
Where  there  are  differences  between 
expected  and  actual  conditions  or  results, 
or  between  previously  available  and  new 
data,  the  SupervLsor  shall  determine 
whether  the  differences  are  significant 
enough  to  require  a  revision  of  the  plan. 
If  the  differences  are  significant  enough 
to  require  plan  revision,  the  SupervLsor 
shall  order  the  lessee  to  revLse  the  plan 
and  modify  operations  accordingly. 

<f  I  Notwithstanding  any  otlier  provi- 
sion of  this  chapt<'r  to  the  contrary,  tiie 
SupervLsor  may  authorise  or  direct  the 
lessee  to  conduct  such  geological,  geo- 
physical and  other  surveys  as  the  Su- 
pervisor det.ermines  to  be  necessary  for 
the  development  of  a  comprehensive  ini- 
tial exploration  plan.  The  Supervisor 
shall  not  authorize  or  direct  such  surveys 
where  there  is  a  significant  danger  of 
harm  to  the  environment.  The  lessee 
shall  provide  the  Supervisor,  upon  his 
request,  with  copies  of  any  data  obtained 
as  a  result  of  such  surveys. 

(gi  Any  proposal  to  revise  an  explora- 
tion plan  approved  under  this  section 
shall  be  submitted  to  the  Supervisor  for 
approval  in  the  same  manner  as.  and 
with  the  same  information  required  for. 
a  new  plan  of  exploration. 

§2.">0.3t— 2       l^c^<•loIJnIen^      antl      prodiir- 
tioii  plan.    " 

(a)  No  operations  may  be  commenced 
on  any  leased  ai-ea  until  a  proix).sed  plan 
of  develoment  and  production  covering 
that  area  h;\s  been  submitted  to.  and  ap- 
proved by.  the  Supervisor.  A  propo.sed 
plan  of  development  and  production  shall 
identify  and  describe,  insofar  as  possi- 
ble, all  planned  development  and  produc- 
tion activities  to  be  undertaken  on  tlie 
area  covered  by  the  plan  for  the  five  ( 5  > 
year  period  immediately   following  ap- 
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proval  of  the  plan.  Each  plan  shall  in- 
clude: 

(1 )  Tlie  specific  work  to  be  performed; 

<2)  A  description  of  drilling  vessels, 
platforms,  or  other  structures  showing 
the  location,  the  design,  and  the  Impor- 
tant features  thereof,  including  features 
pertaining  to  ix)llution  prevention  and 
control; 

13 1  Tlie  location  of  each  well  includ- 
ing surface  and  projected  bottom  hole 
locations  for  diiectionally  drilled  welLs; 

'4)  Current  interpretations  of  all 
available  geological  and  geophysical  data 
including  structure  mai>s  and  schematic 
cross  sections  of  productive  formations; 

15)  A  description  of  all  new  offshore 
facilities  and  operations  proixxsed  by  the 
lessee  or  known  by  him  'whether  or  not 
owTied  or  operated  by  the  le.s.see)  to  be 
directly  related  to  the  projwsed  develop- 
ment or  production  activities,  including 
the  location  and  size  of  such  facilities 
and  operations,  and  the  land,  labor,  ma- 
terial, and  energy  requirments  associated 
with  such  facilities  and  operations; 

<6)  The  environmental  safeguards  to 
be  implemented  in  the  course  of  develop- 
ment and  jjroduction  operations  under 
the  plan  togetlier  with  a  discussion  of 
how  such  safeguards  are  to  be  imple- 
mented; 

(7i  All  safety  standards  to  be  met  and 
the  safety  features  to  be  utilized  in  order 
to  meet  those  standards; 

(8)  The  proposed  rate  of  development 
and  production  and  a  time  .schedule  for 
performance:  and 

(9)  Such  other  relevant  data  and  in- 
formation as  the  Supervisor  may  require. 

(b)  Tlie  Supervisor  may  lequire  the 
lessees  of  tracts  on  which  oil  and  gas 
have  been  discovered  in  paying  quanti- 
ties, and  which  are  adjacent  to  or  nearby 
the  area  covered  in  a  proposed  plan  of 
development  and  production,  to  submit 
a  preliminary  description  of  their  plans 
for  development  and  production  on  the 
adjacent  or  nearby  areas. 

(c )  The  les.see  shall  subrmt  to  the  Su- 
pervisor a  sufficient  number  of  copies  of 
each  proposed  plan  of  development  and 
production  to  permit  the  Supervisca-  to 
transmit  copies  of  the  plan  to  each  af- 
fected state  and  the  Unit^  States  Office 
of  Coastal  Zone  Management.  Within 
t€n  (10)  days  after  his  receipt  of  the 
proposed  plan,  the  Supervisor  shall 
transmit  a  copy  of  the  plan,  except  for 
those  i)ortions  exempt  from  di.sclosure 
under  tlie  Fieedom  of  Information  Act 
(5  use.  552)  and  implemenMng  regu- 
lations (43  CFR  Part  2» ,  to  the  Governor 
of  each  affected  state  and  to  the  United 
States  Office  of  Coastal  Zone  Manage- 
ment. 

(d)<l'  The  Sui^ervisor  shall  not  ap-' 
prove  a  plan  of  development  and  produc- 
tion until  the  person  submitting  the  plan 
has  certified  to  each  affected  state  with 
an  approved  coastal  zone  management 
program  '16  U.S.C.  1455)  that  the  plan 
is  consistent  with  the  approved  program, 
and  until  each  such  state  concurs,  or  is 
presumed  to  concur,  with  such  certifica- 
tion, or  tlie  Secretar>-  of  Commerce  over- 
rides anv  state  objection,  pursuant  to 
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the  Coastal  Zone  Management  Act.  as 
ftinended   (16  U  S  C.  1456*. 

<  2 '  ( 1 1  In  his  evaluatkm  of  a  propoced 
plan  of  developinent  and  production,  the 
Supervi.sor  shall  coiisider  comments  re- 
ceived from  the  Governors  of  affected 
states,  and  .shall,  where  possible  and 
when  requested  to  do  so.  con.'^xilt  direct- 
ly wiUi  such  affected  states  regarding 
matters  contajneti  m  the  commenu«;.  Tlic 
Super\'iiior  shall  answer  m  vrritmtf  all 
tunely  comments,  giving  his  reasons  for 
aci opting  or  rejecting  the  comment-s. 

iip  The  Supervisor  .shall  net  approve 
or  deny  a  proposed  plan  of  development 
;uid  production  until  comments  are  re- 
ceived from  the  appropriate  affected 
states,  or  until  60  days  have  elapsed  from 
the  diile  on  which  each  such  state  re- 
ceives a  copy  of  the  plan  and  ;:o  accom- 
panying environmental  report. 

lei  Prior  to  commencing  operations  to 
drill  any  well  under  an  approved  plan  of 
development  and  production,  the  lessee 
shall  submit,  and  reieive  the  Super- 
vLsor  .V  approval  of.  an  Application  for 
Permit  to  Drill  iForm  9-331  C'  in  ac- 
cordance w!th  the  requirement*  of 
<l  250  41tai  and  5  250  91' a"  of  this  chap- 
ter. The  Supervisor  .shall  not  approve 
any  permit  winch  does  not  conform  with 
the  applicable  approved  plan  of  develop- 
ment and  production  If  an  aflected  state 
requests  him  to  do  so.  the  Supervisor 
shall  transmit  a  copy  of  the  lessee's  Ap- 
plication for  Permit  to  Drill,  except  for 
thot;e  portions  exempt  from  disclosure 
under  the  I-Yeedom  of  Information  Act 
»5  U.S.C.  552'  and  implementing  regula- 
tions 1 43  CFR  Part  2>.  to  such  affected 
state  Since  a  permit  to  drill  must  con- 
form to  an  approved  plan  of  develop- 
ment and  production,  the  permit  appli- 
cation is  not  subject  to  state  consistency 
review  under  the  Coastal  Zone  Manage- 
ment Act  and  may  be  requested  for  in- 
formation purposes  only. 

<f>  (1>  Prior  to  the  Supervisor's  ap- 
proval of  a  proposed  plan  of  develop- 
ment and  production,  he  may.  m  his 
discretion,  allow  the  lessee  who  sub- 
mitted Uie  plan  to  amend  the  plan.  If 
such  an  amendment  u?  permitted,  the 
procedures  described  in  paragraph  <d) 
oi  this  section  regardmg  affected  state 
review  of  plans  of  development  and  pro- 
duction will  apply. 

i2)  'i>  After  the  Supervisor  has  ap- 
proved a  plan  of  development  and  pro- 
duction, he  may  allow  the  lessee  to  re- 
vise the  plan.  In  making  the  determina- 
tion whether  to  approve  the  proposed 
revision  the  Supervisor  shall  consider 
aDd  place  prunary  emphasis  on  a  con- 
sideration of  whether  the  revision 
would: 

(A»  Lead  to  a  greater  recovery  of  oil 
and/ or  natural  gas: 

tBi  Improve  the  efBciency.  saiety, 
and/  or  environmental  protection  aspects 
of  the  recovery  operation :  or 

<Ci  Provide  the  only  means  available 
to  avoKi  bubhtantial  economic  hardship 
to  the  lesAee 

<u)  Where  the  proposed  revision  would 
cause  a  aubetantlal  change  In  any  of  tbe 
elements  required  by  paragraph  ta>   of 


this  section  to  be  included  In  plan.s  of 
development  and  production,  the  Super- 
visor shall  follow  the  procedures  for  ap- 
proval of  new  plans  as  set  out  in  this 
section. 

'gi  The  Supervisor  shall  monitor  ac- 
tivities fjerformed  under  each  approved 
plan  of  development  and  production  and 
shall  periodically  review  progress  made 
under  each  plan  In  ht^  review,  the  Su- 
pervisor shall  compare  the  conditions 
and  results  initially  expected  with  the 
conditions  that  actually  develop  and  the 
results  that  are  actually  obtained  during 
plan  implementation.  In  addition,  the 
Supervisor  .shall  consider  any  new  data 
developed  duriniL;  plan  implementation. 
Where  there  ai'e  differences  between  ex- 
pected and  artual  conditions  or  results, 
or  between  previously  available  and  new 
data,  the  Supervisor  shall  consider 
whether  the  differences  arc  sif:nificant 
enouch  to  require  a  revision  of  the  plan. 
If  the  differences  are  significant  enough 
to  require  plan  revision,  the  Supervisor 
shall  order  the  lessee  to  revi.se  the  plan 
and  modify  operations  accordinply 

^  2.'>0..'}  I — 3  l'.ii\  iroiiMK'iiial  Kcporl^:  lii- 
fiiniialioii  III  Ih'  I'nti  iilt-d  to  \(Ti'<'l)'<i 
Sliil««. 

lai  Emironineiitul  Kcpuil  ^ Explora- 
tion i .  At  the  .same  time  the  lessee  sub- 
mits an  exploration  plan  to  tJie  Super- 
visor he  shall  submit  an  Environmental 
Report  (Exploration'.  In  his  prepara- 
tion of  the  report,  the  lessee  may  utilize 
information  found  in  any  relevant  En- 
uronmeiit  Impact  Statement  prepared 
in  accordance  with  the  National  En- 
viroiomental  Policy  Act  to  the  extent  that 
such  information  is  accurate,  relevant, 
current  and  applicable  to  the  geographic 
area  covered  by  the  proposed  exploration 
plan. 

1 1 '  To  the  extent  it  is  available  at 
the  time  of  submission,  the  Environmen- 
U\\  Report  (Exploration"  shall  contain 
the  following  information: 

(1 1  A  description  of  the  affected  ocean 
area,  including  a  general  description  of 
water  depth,  currents,  water  quality, 
submarine  geology,  weather  patterns, 
and  ambient  air  quality. 

<ii>  A  description  of  environmentally 
sensitive  or  hazardou.s  areas  discovered 
and  a  description  of  the  alternatives 
considered  and  the  actions  to  be  taken 
to  preserve  or  assure  safety  for  such 
areas.  Such  areas  shall  include,  but  are 
not  limited  to.  those  of  cultural,  bio- 
logical (e.g..  fisheries',  archeological,  or 
geological  (eg,  seismic >  significance. 

(iii'  A  description  of  prcKedures.  per- 
sonnel, and  equipment  for  preventing, 
reporting,  and  cleaning  up  spills  of  oil  or 
waste  materials,  including  information 
on  response  time,  capacity  and  location 
for  equipment. 

liv  A  description  of  the  affected  on- 
shore area  including  a  description  of  the 
location,  size  and  number  of  oashore 
jrupport  and  storage  facilities  and  their 
land  requirements,  including  related 
rights-of-way  and  easements;  a  time- 
table regarding  any  land  areas  to  be  ac- 


quired and  any  facilities  to  be  acquired, 
constructed  or  expanded. 

(v»  The  number  of  persons  expected 
to  be  employed  in  support  of  offshore, 
onshore  and  transportation  activities, 
the  approximate  number  of  local  per- 
sonnel who  will  be  employed  in  such 
capacity  indicating  the  major  skills, 
services  and  crafts  required,  and  the  ap- 
proximate nimiber  of  new  employees 
likely  to  move  into  the  affected  coastal 
area  intiicating  an  estimate  of  the  re- 
sulting demand  for  housing,  public 
services  and  public  facilities;  tliis  in- 
formation shall  be  broken  down  on  a 
yv\':-b\  -ycwv  b:v;i:>  and  .'hull  be  described 
with  rerard  to  likely  geographic  impact. 

I VI I  A  description  of  the  mast  likely 
travel  routes  for  l>oat  and  aircraft  traffic 
between  offshore  and  onshore  facilities, 
the  frequency  such  routes  will  be  tra- 
versed, on  a  monthly  basis,  and  the 
probable  onshore  location  of  terminals. 

iviii  A  description  of  the  quantity  and 
compo.sition  of  air.  liquid  and  solid  waste 
pollutants  likely  to  be  generated  by  off- 
shore, onshore  and  transport  ojierations. 
and  a  description  of  treatment  and  dis- 
posal alternatives  considered  and  actioas 
to  be  taken  to  limit  ixjllution  effects. 

iviii'  An  estimate  of  any  significant 
demand  for  major  supphes,  equipment, 
goods,  .services,  water,  aggregate,  ener- 
gy, or  other  resources  within  coastal 
areas  of  the  State  and  a  description  of 
the  types  of  major  suppliers  and  con- 
tractors required  to  .satisfy  this  demand. 

iix>  An  identification  of  those  affected 
Slates  with  appro^'ed  coastal  zone  man- 
agement programs,  togetlier  with  a  cer- 
tification by  the  le-ssee  that  the  activities 
described  in  detail  m  the  applicable  ex- 
ploration plan  are  consistent  with  each 
applicable  state  coastal  zone  manage- 
ment program.  The  certification  shall 
state  specifically  why  the  lessee  believes 
the  activities  described  in  detail  in  the 
profxjsed  plan  are  consistent  with  each 
applicable  state  coast^al  zone  manage- 
ment program. 

(XI  The  name,  addre.ss  and  telephone 
number  of  an  individual  employee  of  Uie 
lessee  to  whom  inquiries  by  the  State 
agency  may  be  made. 

(2»  The  lessee  shall  .submit  a  .■sufficient 
number  of  copies  of  each  Environmental 
Report  (Exploration^  to  permit  the 
Supervisor  to  transmit  a  copy  to  each 
affected  state  and  the  United  States  Of- 
fice of  Coastal  Zone  Management.  The 
Supervisor  shall  transmit  such  copies  at 
the  same  time  he  transmits  copies  of  the 
applicable  exploration  plan. 

(bi  Environmental  Report  idevelop- 
ment  production) .  At  the  same  time  the 
lessee  submits  to  the  Supervisor  a  plan 
of  development  and  production  he  shall 
submit  an  Environmental  Report  (Devel- 
opment Production  > .  In  his  preparation 
of  the  report,  the  lessee  may  utilize  in- 
formation found  in  any  relevant  Envir- 
onmental Impact  Statement  prepared  in 
accordance  with  the  National  Environ- 
mental Policy  Act  to  the  extent  that  such 
information  is  accurate,  relevant,  cur- 
rent and  applicable  to  the  geographic 
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area  covered  by  the  proposed  iilan  of 
development  and  production  The  reixirt 
shall  include  information,  required  by 
this  paragraph,  relating  to  the  lea.se  or 
unit  area  and  the  lands  in  the  Immediate 
\ icintty  with  an  assessment  of  the  r>rob- 
able  imimct  of  full  implementation  of  the 
individual  components  of  the  activities 
proposed.  The  report  shall  Include  all  ac- 
tivities proposed  for  immediate  imple- 
mentation and  those  contemplated  for 
future  implementation,  locations  and 
tyi)es  of  facilities,  .schedules  for  imple- 
mentation. amount.s  of  land,  labor  and 
enerijy  resources  required  and  probable 
socio-economic  impacts  of  proposed  ac- 
tivities. The  report  shall  identify  nil  en- 
vironmental and  safety  features  required 
by  law  tofjether  with  such  additional 
measures  as  the  lessee  proposes  to  em- 
ploy. 

(!>  The  Environmental  Report  De- 
velopment Production  i  shall  inc  lude  all 
information  available  to  the  lessee  at 
the  time  of  submi.«^sion  and  shall  contain 
but  not  necessarily  be  limited  to  the  fol- 
lowing elements: 

'i)  Location.  The  location,  to  the  max- 
imum extent  practicable,  and  the  de- 
scription and  size  of  any  offshore  and 
land-based  operation  to  be  conducted  or 
contracted  for  as  a  result  of  the  prnpo.sed 
lea.se  or  unit  activity  This  shall  include: 

'A)  Tlie  acreaRC  required  wittiin  the 
State  for  facilities  and  storage,  rights  of 
ways,  and  easements. 

(Bi  The  means  proposed  for  transpor- 
tation of  oil  and  gas  to  shore,  the  routes 
to  be  followed  by  each  mode  of  transpor- 
tation, and  the  estimated  rjuantity  of  oil 
and  eas  to  be  moved  alonp  such  routes. 

(C»  An  estimate  of  the  frequency  of 
boat  and  aircraft  departures  and  arri- 
v'als.  the  onshore  location  of  terminals, 
and  the  normal  routes  to  be  followed  by 
each  mode  of  transportation. 

(D>  Quantity  and  type  of  .solid  and 
li^iuid  waste  whirli  will  be  penerated  at 
offshore  sites:  and  regarding  any  wastes 
which  will  require  onshore  disposal,  the 
means  of  transportation  to  be  used  to 
bring  the  wastes  to  shore,  and  the  loca- 
tion of  onshore  wa.ste  disposal  or  treat- 
ment facilities. 

(lii  Resource  requirements.  The  re- 
quirements for  land,  labor,  material,  and 
energy  for  the  items  identified  above  in- 
cluding: 

(Ai  Tlie  approximate  number  of  per- 
sons who  will  be  engaged  in  onshore  de- 
velopment and  transportation  activities 
and  offshore  development  and  produc- 
tion activities,  tlie  approximate  number 
of  local  personnel  who  will  be  employed 
for  or  in  support  of  the  development  pro- 
grams rclassifie<i  by  tlie  major  skills  or 
crafts  that  will  be  required  from  local 
sources  and  estimated  number  of  each 
such  skill  needed! .  and  the  approximate 
total  number  of  persons  who  will  be  em- 
ployed during  the  onshore  construction 
activity  and  during  all  activities  related 
to  offshore  development  and  production. 

iBi  The  approximate  number  of 
people  to  be  added  to  the  population  of 
local  nearshore  areas  as  a  result  of  the 
planned  development  together  with  the 
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approximate  number  of  additional  hous- 
ing units,  schools,  recreation  areas,  and 
other  facilities  needed. 

(C)  Estimates  of  significant  quantities 
of  energy  and  resources  to  be  used  or 
consumed,  including  electricity,  water, 
oil  and  gas.  diesel  fuel,  aggregate,  or 
other  supplies,  which  may  be  purchased 
within  the  State. 

(D>  The  types  of  contractors  or  ven- 
dors whicii  will  be  needed,  although  not 
specifically  identified,  and  which  will 
place  a  demand  on  local  goods  and  serv- 
ices. 

(iii I  Timr  framr.  A  timetable  .setting 
forth  sijocific  development  activities.  To 
the  maximum  extent  possible,  individual 
activities  are  to  be  projected  on  a  year- 
to-year  ba.'is.  The  timetable  shall 
include: 

(A)  Sequence  in  which  events  are  ex- 
l)ccted  to  be  accomplished. 

(B>  Best  estimate  of  time  required  to 
complete  specific  activities. 

(C)  Time,  month,  and  year  that  spe- 
cific actions  are  most  likely  to  occur  on- 
shore and  offshore. 

(Dt  Time,  month,  and  year  that  other 
I-ertinent  activities  associated  with  de- 
velopment of  onshore  and  offshore  fa- 
cilities are  likely  to  be  accomplished. 

(IV)  Physical  environment.  A  descrip- 
tion of  the  lease's'  to  Ije  developed.  This 
portion  of  tlie  report  sliall  include  all 
new  data  and  information  obtained  or 
developed  by  tiie  lessee  together  with 
other  pertinent  data  available  to  the 
lessee  from  other  sources.  The  report 
.shall  clearly  identify  the  source  of  all 
data  and  information  contained  therein. 
The  data  and  information  to  be  in- 
cluded in  the  lessee's  report  on  the  physi- 
cal environment  shall  include: 

(Ai  Archeologic  cultural  resource  sur- 
veys of  the  lease  or  unit  area. 

'B'  Seafloor  configuration,  stability, 
foundation  characteristics,  sedimenta- 
tion, and  erosion  potential  at  the  site 
of  structural  components  of  the  plan. 

'C>  Fishery  significance  and  utiliza- 
tion of  the  lea.sc  or  unit  area. 

(Di  Ocean  currents  described  as  to 
prevailing  direction,  seasonal  variations, 
and  variations  at  depth  in  the  lease  or 
unit  area. 

(Et  Meteorologic  conditions,  includ- 
ing measurements  obtauied  over  a  12- 
month  period  of  storm  frequency  and 
magnitude,  wind  direction  and  velocity, 
ambient  air  quality,  and  summaries 
thereof  listing  the  means,  extremes,  and 
averages  of  each. 

<F)  Predevelopment  water  column 
quality  (ambient'  and  temperature  data 
for  incremental  depths,  collected  quar- 
terly over  a  12-month  period,  for  tlie 
area  encompa.ssed  by  the  plan. 

(G'  Seismic  risk  and  conditions  (geo- 
physical high-resolution  surveys  of  sites, 
routes,  and  corridors'. 

(H)  Amounts  and  types  of  ecologic 
disruption  expected  by  construction  of  all 
planned  facilities. 

<I)  Volume  and  nature  of  emissions  to 
be  discharged  into  the  atmosphere  and 
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the    ocean     Specific    components    <eg., 
NO.  SO.  etc.)  are  to  be  listed. 

'v)  y1.rjej.rmmf  of  impacts.  An  assess- 
ment of  the  Impact  on  the  environment 
expected  to  occur  as  a  result  of  full  im- 
plement.ation  of  the  proposed  plan.  TTiis 
portion  of  the  report  shall  identify  .spe- 
cific impacts  that  may  occur  lioth  on- 
shore and  offshore.  Such  impacts  shall 
be  quantified  to  the  fullest  extent  possi- 
ble and  shall  be  accumulated  for  all  ac- 
tivities for  each  of  the  major  elements  of 
the  environment  '1  e..  air.  water,  biota, 
etc. ' .  In  every  case,  impacts  shall  be 
expres.sed  in  terms  of  the  magnitude  and 
duration.  The  report  shall  place  special 
emphasis  upon  the  identification  and 
evaluation  of  unavoidable  irreversible 
adverse  impacts  on  the  environment. 

'vi'  Contingency  plans  and  cQuipment. 
Contingency  Plans  that  are  in  effect  for 
the  area  to  be  developed  together  with 
a  discussion  of  the  pollution-prevention 
and  cleanup  equipment  that  is  or  will  be 
maintained  on  the  drill  site  and  in  the 
area  pursuant  to  a  Regional  Contingency 
Plan. 

<viii  Consistency  witfi  appUccLle  , 
coastal  zone  management  programs.  An 
identification  of  those  affected  states 
w  ith  appi-oved  coastal  zone  management 
ijrogram.*;,  together  with  a  certification 
by  the  les,see  that  the  activities  de- 
.scnucd  in  detail  in  the  a'^'licable  plan  of 
development  and  production  are  consis- 
tent with  each  applicable  state  coastal 
zone  management  program.  The  certifi- 
cation shall  state  specifically  why  the 
lessee  believes  the  activities  described  in 
detail  in  the  proposed  plan  are  consis- 
tent with  each  applicable  state  coastal 
iione  management  program. 

(viii>  Alternative  to  plan.  Alternatives 
to  the  activities  proposed  in  the  plan,  for 
example,  a  comparison  of  development 
from  a  bottom-supported  platform  which 
extends  above  the  surface  of  tlie  ocean 
with  a  similar  degree  of  development  us- 
ing .seafloor  completion  techniques.  Any 
significant  differences  in  the  Impacts  on 
the  environment  to  be  experienced  using 
the  alternative  technologies  are  to  be 
identified  and  discussed. 

<ix>  Environmental  monitoring  sys- 
trins.  Existing  monitoring  systems  that 
are  currently  measuring  cumulative  im- 
parts of  activities  in  the  area  upon  the 
environment  together  with  tliose  addi- 
tional systems  tliat  may  be  needed  to 
provide  proper  control  and  accurate 
recording  and  reporting  of  net  effects  on 
the  environment. 

'X)  Contact.  The  name,  addre.ss  and 
telephone  number  of  an  individual  em- 
ployee of  the  lessee  to  whom  Inquiries 
by  affected  states  may  be  directed. 

(2>  The  lessee  shall  submit  a  sulBcient 
number  of  copies  of  each  Environmental 
Report  'Development  Production'  to 
permit  the  Supervisor  to  transmit  a  copy 
to  each  affected  state  and  the  United 
States  Office  of  Coastal  Zone  Manage- 
ment. Tlie  Supervisor  shall  transmit 
such  copies  at  the  same  time  he  trans- 
mits copies  of  the  applicable  plan  of 
development  and  production. 
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(3t  (i^  When.  In  the  judgment  of  tlie 
Governor  or  designated  representative 
of  an  affected  state,  the  information  pro- 
vided in  the  Environmental  Report 
(Development  Production)  does  not 
satisfy  the  requirements  of  tihs  subsec- 
tion, he  shall  so  notify  the  Supervisor 
and  the  lessee  within  30  days  after  his 
receipt  of  the  report.  The  notice  shall 
specify  tlie  information  the  state  claims 
to  be  necessary  for  compliance  with  this 
section. 

til)  The  Supervisor  shall  attempt  to 
resolve  tlie  differences  between  the 
lessee's  report  and  the  affected  state's 
objection  through  whatever  means  are 
available,  including  meeting  informally 
with  representatives  of  the  lessee  and 
affected  state  If  the  differences  cannot 
be  resolved  in  this  manner,  the  Super- 
visor shall  determine  whether  the  report 
complies  with  the  requirements  of  this 
subsection,  and  shall  notify  the  lessee 
and  the  affected  state  of  that  determina- 
tion within  30  days  after  his  receipt  of 
notice  of  noncompliance  from  the  af- 
fected state.  If  the  Supervisor  deter- 
mines that  the  report  does  not  comply 
with  this  subsection,  he  shall  order  the 
le.<isee  to  supply  the  information  neces- 
sary for  compliance. 

§  2.'>()..'i  I— I  rompliaiirc  *.illi  llio  N;i- 
tioiial  Kn^ironmonlal  Piility  Ki"l 
(NKIVV). 

<a)  Development  and  production  plan 
environmental  impact  statement.  During 
his  review  and  evaluation  of  a  proposed 
development  and  production  plan,  the 
Supervisor  shall  determine  the  adequacy 
and  validity  of  the  data  and  analysis 
included  in  the  le.ssees  environmental 
report.  The  SuF>ervisor  shall  aLso  prepare 
his  own  analysis  of  the  probable  impacts 
which  implementation  of  the  plan  would 
have  upon  the  human,  marine,  said 
coastal  environments  and  determine 
whether  or  not.  on  the  basis  of  his 
ansdysis.  implementation  of  the  activi- 
ties set  forth  in  the  plan  requires  prep- 
aration of  an  Environmental  Impact 
Statement  pursuant  to  sec.  102(2) 'Ci 
of  NEPA  (42  use.  4332).  The  Super- 
visor's analysis  shall  be  conducted  in  ac- 
cordance with  controlling  policies,  guide- 
lines, regulations,  and  law. 

(li  In  determining  whether  an  En- 
vironmental Impact  Statement  for  an 
individual  development  and  production 
plan  is  required,  the  Supervisor  shall 
consider  primarily  whether  the  activi- 
ties, or  significant  components  of  those 
activities,  to  be  carried  out  under  the 
plan,  have  previously  been  adequately 
considered  by  an  Environmental  Impact 
Statement  covering  the  area  in  which 
the  proposed  development  or  production 
activities  would  occur.  In  this  regard 
the  Supervisor  shall  consider: 

•  i)  Whether  implementation  of  the 
proposed  development  and  production 
activities  would  require  the  construc- 
tion of  new  onshore  processing,  storage, 
treatment,  or  transportation  facilities 
which  may  have  significant  adverse  im- 
pactA  upon  the  human,  marine,  and 
coastal  environments  that  have  not  pre- 
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viou.sly  been  adequately  coiisldered  and 
evaluated  by  an  Environmental  Impact 
Statement  covering  the  area  in  which 
the  proposed  activities  would  occur. 

(ii)  The  likelihood  of  adverse  Impacts 
on  the  environment  occurring  that  differ 
significantly  in  magnitude,  duration,  or 
nature  from  the  adverse  impacts  on  the 
environment  identified  and  discussed  in 
tlie  most  recent  Environmental  Impact 
Statement  covering  the  area  in  which 
the  development  and  production  activi- 
ties are  to  occur. 

(2>  In  addition,  the  Supervisor  shall 
consider: 

(i)  Whetlicr  major  components  are 
proposed  for  locations  in  which  high 
seismic  risk  or  seismicity  appears  to  ex- 
ist. 

ni)  Whether  major  components  are 
proposed  for  location  within  2  miles  of 
the  boundary  of  a  marine  sanctuary. 

<iii»  Whether  available  data  Indicate 
potentially  hazardous  natural  bottom 
conditions  and  that  the  proposed  loca- 
tion of  bottom-founded  components 
cannot  be  moved  to  a  location  outside 
tlie  hazardous  area. 

(iv)  Whether  new  and  or  unusual 
production  technology  will  be  utilized. 

(3>    Notwithstanding  the  Supervisor's 
determination  under  this  subsection  as 
to  the  need  for  an  Environmental  Impact 
Statement,  where  there  has  been  limited 
or  no  previous  oil  and  gas  development 
and  production  in  the  general  area  or 
region  in  which  tlie  proposed  plan  would 
be  implemented,  and  where  no  previous 
development   and   production   plan   En- 
vironmental Impace  Statement  has  been 
prepared  for  activities  in  that  general 
area  or  region,  the  Supervisor  shall  refer 
the  plan  to  the  Director  for  a  decision 
whether  to  declare  the  approval  of  the 
plan  to  require  preparation  of  an  En- 
vironmental Impact  Statement  pursuant 
to  section  102<2)  (C)  of  NEPA  (42  U.S.C. 
4332'.  In  referring  the  plan  to  the  Di- 
rector, the  Supervisor  shall  transmit  his 
environmental  analysis  and  determina- 
tion prepared  under  this  subsection,  the 
le.ssee's  environmental  report,  and  any 
other  relevant  information.  In  addition, 
the  Supervisor  shall  make  a  recommen- 
dation to  the  Director  regarding  whether 
or  not  the  plan  should  be  declared  to 
require  an  Environmental  Impact  State- 
ment, including  the  Suiiervlsor's  reasons 
for  the  recommendation. 

(4>  The  geographical  area  to  be  cov- 
ered bv  an  Environmental  Impact  State- 
ment shall  be  dictated  by  the  nature, 
scope,  and  probable  area  to  be  affected 
by  the  development  and  production  ac- 
tivities covered  in  the  plan,  and  by  the 
probable  impacts  of  those  activities  on 
adjacent  leases  or  units  areas. 

(b)  Areaivide  environmental  impact 
statement.  The  Supervisor  shall  period- 
ically consider  the  need  for  an  Environ- 
mental Impact  Statement  evaluating  the 
cumulative  impacts  of  a  number  of  ap- 
proved, proposed  or  contemplated  devel- 
opment and  production  plans.  Such  an 
Environmental  Impact  Statement  shall 
cover  a  general  area  on  the  Outer  Con- 
tinental Shelf  determined  by  the  extent 


of  cumulative  onshore  and  offshore  Im- 
pacts which  would  result  from  develop- 
ment and  production  of  the  potential  oil 
and  gas  resources  of  the  area. 

( 1 )  An  areawide  Environmental  Im- 
pact Statement  shall  be  prepared  when : 
(1»  No  additional  lease  sale  Environ- 
mental Impact  Statement  evaluating  the 
cumulative  impacts  of  development  and 
production  Ls  to  be  prepared  for  tlie  area, 
(ii)  Tlie  oil  reserves  proven  by  ap- 
proved development  and  production  ac- 
tivities exceed  the  combined  i>otential  oil 
resources  estimated  for  the  ten  <  10)  most 
valuable  tracLs  offered  at  the  lease  sale 
applicable  to  the  area, 

(ill)  At  least  one  exploratory  well  has 
been  completed  in  at  least  sixty-six  per- 
cent (667c)  of  the  geologic  structures 
known  to  exist  at  the  time  of  the  lease 
sale  applicable  to  the  area,  and 

dvi  Tlie  total  potential  production  of 
oil  and  gas  from  the  area  exceeds  or 
threatens  to  exceed  existing  and  planned 
onshore  processing,  storage,  treating,  and 
transportation  facilities. 

(2>  Preparation  of  a  general  area  En- 
vironmental Impact  Statement  sliall  not 
delay  tlie  Supervisor's  evaluation  or  ap- 
proval of  individual  development  and 
production  plans.  However,  if  the  Super- 
visor determines  that  components  of  a 
specific  development  and  production  plan 
camiot  be  adequately  evaluated  until  the 
Enviromnental  Impact  Statement  is 
completed  he  shall  withhold  approval  for 
those  components  until  the  Environmen- 
tal Impact  Statement  is  completed. 
IFR  Doc  77-28169  Piled  9-26-77:8:45  am] 


[  30  CFR  Part  270  ] 

GEOTHERMAL  RESOURCES  OPERATIONS 
ON  PUBLIC.  ACQUIRED,  AND  WITH- 
DRAWN   LANDS 

AGENCY:  U.S.  Geological  Survey,  In- 
terior. 

ACTION:  Propyosed  rule. 

SUMMARY:  This  proposed  rule  would 
revise  geothermal  operating  regulations 
for  simplification  of  the  procedural  re- 
quirements for  Federal  geoUiermal  les- 
sees in  obtaining  the  approval  of  the 
Geological  Survey  to  conduct  subsequent 
well  operations,  exploration  operations, 
and  casual  use  activities  on  tlieir  leases. 

DATE:  Comments  must  be  received  on 
or  before  October  27.  1977. 

ADDRESSES:  Interested  persons  are  In- 
vited to  participate  in  the  evaluation  of 
the  proposed  revision  by  identifying  the 
subject  matter  and  submitting  written 
comments,  suggestions,  or  objections  to 
the  Chief,  Conservation  Division,  U.S. 
Geological  Survey,  National  Center  (650> 
12201  Sunrise  Valley  Drive,  Reston,  'Va. 
22092.  Comments  received  will  be  avail- 
able for  public  inspection  in  the  Conser- 
vation Division  on  regular  working  days 
from  8  a.m.  to  4:30  p.m. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 
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Mr.     BlUy    J.     Shoger.     703-860-7535 
(commercial).  928-7535  itTS'. 

SUPPLEMENTARY  INFORMATION: 
The  prunarj'  author  of  theee  proposed  re- 
vised regulations  Is  Mr.  Billy  J.  Shoger, 
Petroleum  Engineer.  US.  Geological 
Survey,  phone  703  860-7535. 

The  revision  Is  proposed  pursuant  to 
the  auUiorlty  vested  in  the  Secretary  of 
the  Interior  by  the  Geothermal  St^am 
Act  of  December  24.  1970  (84  Stat.  1566) . 

The  present  gcothcnnal  operating  reg- 
ulations (Title  30  CFR  Pait  270'  impo.'^e 
more  stringent  refiuirement"!  on  geother-. 
nial  les«ees  in  obtaining  approval  to  con- 
duct exploration  operations  or  casual  use 
a<tivitles  on  their  leases  Uian  are  im- 
ix>sed  by  tlic  lea-siiig  regulations  (Title 
43  CFR  Group  3200 1  on  non-lessees  in 
obtaining  approval  to  conduct  similar  op- 
erations or  activities  on  leased  ajid  un- 
leased  lands.  Tlie  revised  regulations  will 
eliminate  this  inequitable  situation.  Abo. 
approval  of  subsequent  well  operations 
wUl  no  longer  require  Uie  submittal  of  a 
detailed  plan  of  operation,  unless  the  Su- 
pervLsor's  review  of  the  notice  of  Intent, 
sundry  notice,  or  other  appropriate  per- 
mit apF^icatlon  filed  in  that  regard  Indi- 
cates that  a  new  plan  should  be  required. 

Tliese  changes  in  the  i>eriiiitting  re- 
quirements are  expected  to  improve  the 
efficiency  of  the  Geological  Survey  in  its 
consideration  of  proposed  exploration 
operations,  subsequent  well  ot)erations, 
and  casual  use  activities  on  leased  lands 
without  any  decrease  in  the  capability  of 
concerned  agencies  to  a-^.-^ure  that  these 
types  of  operations  and  activities  are 
conducted  with  due  regard  for  the  pro- 
tection of  the  environment. 

As  proposed.  Title  30  CFR  Part  270 
would  be  modified  as  follows: 

1.  By  tlie  addition  of  paragraphs  <p) 
and  <q'  to  5  270.2.  to  read: 

i;  270.2      Otliiiitioii*.. 

•  •  •  •  • 

(pi  "Exploration  operations"  means 
iuiy  activities  relating  to  the  search  for 
evidence  of  geothermal  resources  which 
require  physical  presence  upon  the 
Irased  lands  and  which  may  result  in 
damage  to  the  leased  lands  or  the  re- 
."^ources  contained  within.  It  includes,  but 
is  not  limited  to.  geophysical  operations, 
drilling  of  shallow  temperature  gradient 
wells,  construction  of  roads  and  trails, 
and  cross-country  transit  by  vehicle.  It 
does  not  include  casual  use  activities  as- 
sociated with  geothermal  resources  ex- 
ploration. In  addition,  it  does  not  include 
core  drilling  to  obtain  subsurface  geo- 
logic information,  except  the  drilling  of 
shallow  temperature  gra<iient  wells,  nor 
does  it  include  drilling  for  gcotliernial 
re.sources.  These  limitations  do  not  pre- 
clude the  drilling  of  holes  neces.sary  for 
the  employment  of  explosive  charges  for 
certain  geophy.skal  operations  nor  do 
they  affect  the  exclusive  right  of  a  lessee 
to  drill  for  geothermal  resources  on  lands 
subject  to  his  lease. 

(q>  "Casual  use"  means  tha«e  activi- 
ties related  to  exploration  operations 
which  involve  practices  that  ordinarily 
do  not  Involve  any  appreciable  disturb- 


ance or  damage  to  tlie  leased  lands.  Its 
resources,  or  Improvements  thereon.  For 
example,  activities  which  do  not  Involve 
the  use  of  heavy  equipment,  or  explo- 
sives, or  which  do  not  Involve  vehicular 
movement  except  over  established  road.s 
and  trails  will  be  coasidered  as  casual 
tjse  activities. 

2.  By  revising  5  270  11  to  read: 

§  270.1  I        (.('lu-rul  funrliiiiiK. 

Tlie  Supervisor  is  authorized  and  di- 
rected to  carry  out  the  provisions  of  tills 
part  The  Supervisor  will  require  com- 
pliance with  the  terms  of  geothermal 
lea.ses.  with  the  regulations  in  this  part, 
the  applicable  regulations  in  43  CFR 
Group  3200.  and  with  tlie  applicable  sta- 
tutes. The  SupervLsor  shall  act  on  all 
applications,  requests,  and  notices  re- 
quired in  this  part.  In  executing  the 
functions  under  this  p«ri.  the  Super- 
visor sliall  ensure  that  all  oijerations, 
within  the  area  of  operations,  conform 
to  the  best  practice  and  are  conducted 
in  such  manner  as  to  protect  the  deposits 
of  the  leased  lands  and  to  result  in  Uie 
maximum  ultimate  recovery  of  geother- 
mal resources,  with  minimum  waste,  and 
are  consistent  with  the  principles  of  the 
use  of  the  land  for  other  pun>oses  and  of 
the  protection  of  the  environment.  As 
ctmditions  m  one  area  may  vary  widely 
from  conditions  in  another  area,  the 
regulations  in  this  psirt  are  intended  to 
be  general  in  nature.  Detailed  procedures 
heretmder  in  any  particular  area  will  be 
covered  by  GRO  orders.  The  require- 
ments to  be  set  forth  in  GRO  orders  re- 
lating to  surface  resources  or  uses  will 
be  coordinated  with  the  appropriate  land 
management  agency.  Tlio  Supervisor 
may  issue  oral  orders  to  govern  lease 
operations,  but  such  orders  shall  be  con- 
firmed in  writing  by  the  Supervisor  as 
promptly  as  possible.  The  Supervisor 
may  i.ssue  other  orders  and  rules  to  gov- 
ern the  development  and  method  for 
production  of  a  deposit,  field,  or  area. 
Prior  to  the  issuance  of  GRO  orders  and 
other  orders  and  rules  and  the  approval 
of  any  plan  of  operation,  the  Supervisor 
shall  consult  with  and  receive  comments 
from  appropriate  Federal  and  State 
agencies,  lessees,  operators,  and  other 
interested  parties.  Before  permitting 
operations  on  the  leased  land,  the  Super- 
visor shall  determine  if  the  lease  is  in 
good  standing;  whether  the  lessee  is  au- 
thorized to  conduct  operations;  has  filed 
an  acceptable  bond;  and  has,  when  re- 
quired by  the  regulations  in  this  part,  an 
approved  plan  of  operation,  notice  of  in- 
tent, sundrj-  notice,  or  other  appropriate 
permit  application. 

3.  By  revising  §  270.34  to  read: 

§  270..3 4      Pl.m  of  oprralion. 

Prior  to  commencing  operations  on  the 
leased  lands  or  on  lands  subject  to  an 
approved  unit  or  cooperative  agreement, 
the  lessee  .shall  obtain  the  joint  approval 
of  a  plan  of  operation  by  the  Supervisor 
and  tlie  representative  of  the  appropriate 
land  management  agency.  A  plan  of  op- 
eration is  not  required  for:  subsequent 
well  operations,  approved  pursuant  to  30 


CFR  270.35,  unless  specifically  required 
by  the  Supervisor;  exploration  opeia- 
tions.  as  defined  by  30  CTO  270  2'p'  ;  or 
casual  use  activities,  as  defined  by  30 
CFR  270  2(qi.  However,  before  com- 
mencuig  subsequent  well  operations,  the 
lessee  must  obtain  approval  by  the  Su- 
pervisor of  a  permit  pursuant  to  30 
CFR  270.71  or  of  a  sundry  notice  pur- 
suant to  30  CFR  270.72,  whichever  is 
appropriate,  and,  before  commencing 
lease  exploration  operations,  the  lessee 
must  obtain  the  approval  ol  tlie  Super- 
visor of  a  notice  ol  intent  pursuant  to  30 
CFR  270.78.  unless  such  subsequent  well 
or  exploration  operations  were  included 
in  a  previously  approved  plan.  When  a 
plan  of  oiieration  is  reqmred  by  Uie  reg- 
ulations in  this  part,  it  shall  be  filed,  in 
triplicate.  wiUi  the  Supervisor  and  sliall 
uiclude : 

(a)  The  propoeed  location  of  each  well, 
including  a  layout  shov.uig  tlie  position 
of  Uie  mud  tanks,  reserve  pits,  cooling 
towers,  pipe  racks,  and  other  surface 
facilities; 

(bi  Existing  and  planned  access  and 
lateral  roads: 

( c  I  Location  and  source  of  authorized 
water  supply  and  road  building  ma- 
terial: 

(di  LocaUon  of  camp  srtes.  airstrips, 
and  other  support  facilities; 

(e(  Other  areas  of  potential  surface 
dL«;turt>ance: 

<fi  The  topographic  features  of  the 
land  and  the  drainage  patterns; 

'gi  Methods  for  disposing  of  waste 
material; 

•  hi  A  narrative  statement  describing 
the  proposed  measures  to  be  taken  in 
conducting  the  proposed  operation  foe 
the  protection  of  Uie  environment,  m- 
cludmg.  but  not  limited  to.  the  preven- 
Uon  or  control  of  1 1 1  fires.  <  2 1  soil 
erofion.  (3i  pollution  of  the  surface  and 
ground  water.  (4i  damage  to  fish  and 
w  ildlif e  or  other  natural  resources.  '  5  • 
air  and  noise  pollution,  and  (6i  hazards 
to  public  health  and  safety; 

(1)  All  pertinent  information  or  data 
which  the  Supervisor  may  require  for 
proper  and  timely  consideratlcwi  of  the 
plan  of  operation  for  the  exploration, 
development,  or  utilization  of  geothermal 
resources  and  the  protection  of  the  en- 
vironment: 

(j»  Provisions  for  monitoring  to  en- 
sure Uiat  operations  under  the  plan  are 
conducted  in  compliance  wiUi  the  ap- 
plicable regulations  and  GRO  orders; 
and 

<k)  A  requirement  for  the  collection 
of  data  concerning  the  existing  air  and 
water  quahty.  noise,  seismic  and  land 
subsidence  acUvities.  and  ecological  sys- 
tem of  the  leased  lands  covering  a 
period  of  at  least  1  year  prior  to  Uie 
submission  of  a  plan  for  production. 

The  infoi-mation  required  for  para- 
graphs (a)  through  (f)  of  this  section 
may  be  shown  on  a  map  or  maps  a\  ail- 
able  from  State  or  Federal  sources. 

4.  By  revising  5  270.35  to  read: 

§  270.35      .Subst-qiirnl  kcII  operations. 

After  completion  of  all  operations  au- 
thorized under  any  previously  approved 
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notice,  permit,  or  plan,  the  lessee  shall 
not  begin  subsequent  well  operations  un- 
til the  Supervisor  has  given  written  ap- 
proval to  conduct  the  operations  as  de- 
scribed in  a  new  notice  of  intent,  sundry 
notice,  or  other  appropriate  permit  ap- 
plication. Subsequent  well  operations,  as 
used  herein,  are  those  operations  to  re- 
drill.  rei>air.  deepen,  plug  back,  shoot,  or 
pluK  and  abandon  any  well:  make  cas- 
inK  tests,  alter  the  casing  or  liner,  stimu- 
late production,  change  the  method  of 
recovering  production ;  or  the  use  of  any 
formation  or  well  for  brine  or  fluid  in- 
jection. When  required  by  the  Supervi- 
sor, pursuant  to  the  regulations  in  this 
part,  the  lessee  shall  obtain  Uie  joint 
approval  of  the  Sut>ervisor  and  the  ap- 
propriate land  management  agency  for 
;\  new  plan  of  oi-)eration.  In  an  emer- 
gency, a  lessee  may  take  action  to  pre- 
vent damage  without  receiving  the  prior 
approval  of  the  Supervisor,  but  in  such 
cases  the  lessee  shall  report  the  correc- 
tive actions  taken  to  the  Supervi.sor  as 
soon  as  p>osslble. 

5.  By  revising  §  270.78  to  read 

Si  270.78      Nolirc  of  iiiUiil  umJ  ptrmil   l<> 
conilurl  cxploralion  operulionw. 

<at  A  permit  to  conduct  exploration 
operations  on  the  leased  lands  or  on  any 
lands  covered  by  a  unit  or  cooperative 
agreement,  other  than  casual  use  activi- 
ties, must  be  obtained  from  the  Supervi- 
sor before  the  operation  is  begxm.  Appli- 
cations for  such  permits  shall  be  submit- 
ted under  a  notice  of  intent. 

ib»  The  notice  of  intent  shall  be  in  the 
form  prescribed  by  the  Sui>ervisor  and 
shall  be  filed  in  triplicate  with  the  Su- 
pervisor. The  notice  of  intent  shall  in- 
clude: 

1 1 )  The  name  and  address,  including 
7.ip  code,  of  the  person,  association,  or 
corporation  for  whom  the  operations  will 
be  conducted  and  of  the  person  who  will 
be  in  charge  of  the  actual  exploration 
activities; 

(2)  A  statement  that  the  signers  agree 
that  exploration  operations  will  be  con- 
ducted pursuant  to  the  teiins  and  condi- 
tions listed  on  the  approved  notice  of  in- 
tent form: 

(3)  A  brief  description  of  the  type  of 
operations  which  will  be  conducted: 

1 4  >  The  approximate  dates  of  the  com- 
mencement and  termination  of  the  ex- 
ploration operations; 

1 5  >  A  description  of  the  leased  land  to 
be  explored  by  township,  including  the 
Federal  identification  number  of  the  spe- 
cific leases  involved;  and 

1 6'  A  map  or  maps,  available  from 
State  or  Federal  sources,  showing  the 
leased  lands  to  be  entered  and  the  spe- 
cific sites  or  locations  thereon  at  which 
the  proposed  exploration  operations  will 
be  conducted. 

<c>  The  lessee  shall,  within  30  days 
after  completion  of  such  opei-ations.  fur- 
nish the  Supervisor  three  copies  of  the 
records  of  the  operation. 

Note. — It  has  been  determined  that  the 
revision  of  Title  30  CFR  Part  270  does  not 
constitute  a  major  Federal  action  slgiitil- 
cantly   affecting   the  quality   of   the   human 


environment  wlthlQ  the  meaning  of  Section 
102(3)  (C)  of  the  National  Environmental 
Policy  Act  of  1969   (83  Stat.  862 ♦ . 

NoTr. — The  Department  of  the  Interior  has 
determined  that  this  dotviment  does  not 
contain  a  major  proposal  requiring  the 
preparation  of  an  Inflation  Impact  State- 
ment under  Executive  Order  118J1  and  OMB 
Circular  A-107. 

Dated:  September  20.  1977. 

Cecil  D.  Andrus. 

Secretarp. 
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ENVIRONMENTAL   PROTECTION 
AGENCY 

[  40  CFR  Part  162  ] 

IKRI,  797    3:    OPP-0059| 

CLASSIFICATION   OF   PESTICIDE    USES 
BY   REGULATION 

Open  Meeting 

AGENCY:  Office  of  Pesticide  Pi-ograms, 
Environmental  Protection  Agency. 

ACTION:  Notice  of  meeting:  proposed 
rulemaking. 

SUMMARY:  Tlicre  will  be  a  one-day 
meeting  on  Monday.  October  17.  1977,  at 
9  a.m.,  to  discuss  product  labeling  provi- 
sions of  the  recently  propased  rule 
amending  40  CFR  162  relating  to  Op- 
tional Procedures  for  Classification  of 
Pesticide  Uses  by  ReKulation.  The  meet- 
ing will  be  held  at  EPA  Headquarter, 
401  M  Street  SW.,  Washington,  DC.  in 
Room  M-2814.  Tlie  meeting  will  be 
open  to  the  public. 

FOR  FURTHER  INIXDRMATION  CON- 
TACT: 

Mr.  James  White.  Coordinator.  Classi- 
fication Task  Force.  Operations  Divi- 
sion (WH-5701.  OfBce  of  Pesticide 
Piograms,  EPA,  401  M  Street  SW.. 
Washington.  DC.  20460  (202-755- 
8297  > . 

SUPPLEMENTARY  INFORMATION : 
The  proposed  amendment  to  40  CFR  162 
mentioned  above  was  published  in  the 
Federal  Register  on  September  1.  1977 
(42  FR  441741 .  In  order  to  afford  inter- 
ested parties  ample  opportunity  to  com- 
ment on  the  product  labeling  provisions 
of  that  document.  EPA  will  hold  a  public 
meeting.  Specific  topics  to  be  discussed 
at  thLs  meeting  include  time  frame  for 
compliance,  what  steps  a  registrant  must 
take  to  amend  affected  registrations 
when  all  uses  are  restricted  and  when 
some  but  not  all  uses  are  restricted,  affix- 
ing amended  labeling,  and  related  sub- 
jects. 

Any  member  of  the  public  wishing  to 
make  a  statement  at  this  meeting  or  to 
obtain  additional  information  should 
contact  Mr.  James  White  at  the  addre.ss 
or  phone  number  listed  above. 

Dated:  September  22.  1977. 

Edwin  L.  Johnson. 
Deputy  Assistant  Administrator 
for  Pesticide  Proc/rams. 
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[40  CFR  Part  162  ] 

PESTICIDE   PROGRAMS 

Optional  Procedures  for  Classification  of 
Pesticide  Uses  by  Regulation;  Extension 
of  Comment  Period 

AGENCY:  Office  of  Pesticide  Programs. 
Environmental  Protection  Agency. 
ACTION:  Extension  of  comment  period. 

SUMM.\RY:  The  time  for  filing  com- 
ments on  Uie  subject  propased  rule  re- 
garding optional  procedures  for  classifi- 
cation of  pesticide  uses  by  regulation  is 
extended. 

DATES:  Comments  must  be  received  on 
or  before  October  24. 1977. 

ADDRESSES:  Address  comments  to 
Federal  Register  Section,  Technical 
Services  DivLsion  iWH-569),  Office  of 
Pesticide  Programs,  EPA.  Room  401.  East 
Tower,  401  M  Street  SW..  WashUigton. 
DC.  20460. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  James  White.  Project  Leader 
tWH-570>.  OfBce  of  Pesticide  Pro- 
grams. EPA.  Room  509A.  East  Tower, 
401  M  Street  SW.,  Washington,  DC. 
20460  ( 202-755-8297 >. 

SUPPLEMENTARY  INFORMATION: 
On  September  1.  1977.  the  EPA  published 
in  the  Federal  Regi.ster  (42  FR  44174t  a 
proposed  rule  the  purpose  of  which  was 
to  provide  po.ssible  deadlines  for  sub- 
mittal of  appropriate  applications  for 
amended  registration,  label,  and  labeling 
requirements  for  restricted  use  products, 
enforcement  procedures,  and  a  di-scus- 
sion  of  the  hearing  rights  of  pesticide 
registrants.  Tlie  propo.sed  rule  also  .sug- 
gested amending  40  CFR  162.10  by  de- 
leting the  requirement  for  applicator 
categories  on  the  label  and  revising  tlie 
restricted  use  classification  label  state- 
ment. 

However,  because  of  the  interest  gen- 
erated by  this  proposed  rule,  the  time 
for  filing  comments  is  being  extended 
an  additional  three  weeks.  Comments 
may  be  submitted  to  the  Federal  Regis- 
ter Section  at  the  address  shown  above, 
as  indicated  in  the  previously-cited 
document;  all  written  comments  filed 
pursuant  to  thus  proposed  rule  will  be 
available  for  public  inspection  at  the 
office  of  the  Federal  Register  Section  on 
normal  work  days  from  8:30  a.m.  to  4 
p.m. 

Djited:  September  22.  1977. 

Edwin  L.  John.son. 
Actinci  Special  Assistant 
to  the  Administrator. 

[FR  Doc  77  28159  Filed  9-26  77:8  45  am] 
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[40  CFR  Part  180] 

IFRL  79C  5     PP  6En25   P54  | 

TOLERANCES    AND    EXEMPTIONS     FROM 
TOLERANCES    FOR    PESTICIDE    CHEM 
ICALS  IN  OR  ON   RAW  AGRICULTURAL 
COMMODITIES 

Proposed  Tolerance^  for  Pesticide 
Chemical  Simazine 

AGENCY:  Ofticc  of  Pesticide  Programs. 
Enviroiunental        Protection        Agency 

lEPAi. 

ACTION:  Proposed  rule. 

SUMMARY:  This  notice  proi)oses  that  a 
tolerance  be  e.stablislicd  for  residues  of 
the  herbif  ide  siiua/uie.  Tlie  proposal  wiis 
submitted  by  Ciba-G('i^;y  Corp  This 
amendment  will  establish  a  maximum 
permissible  level  for  residues  of  simazine 
on  bananas. 

D.ATE:  Comments  must  be  received  on 
or  before  Oilober  27.  1977. 

ADDRESS  COMMENTS  TO:  Federal 
Register  Section.  Technical  Services  Di- 
vision ( WH-569> .  Ollue  of  Pesticide  Pro- 
grams, EPA,  Rm  401.  East  Tower.  401  M 
Street  SW..  Wa-shmuton.  DC.  20460. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Henry  M  Jacoby.  I*ioduct  Man- 
ager (PMi24.  RegLstralion  Division 
(WH-5671.  Office  of  Pesticide  Pro- 
grams. EPA.  (202-755-21971. 

SUPPLEMENTARY  INFORMATION: 
Ciba-Geigy  Corp.  PO  Box  11422, 
Greensboro  NC  27409.  h:us  submitted  a 
pesticide  petition  (PP  GE1725)  to  the 
EPA.  TliLs  petition  requestss  that  tlic  Ad- 
ministrator propo.se  that  40  CFR  180- 
213a  be  amended  by  the  establishment  of 
tolerances  for  comljincd  residues  of  Uie 
herbicide  simazine  i2-chloro-4.6-bis 
lethylaminoi -s-tria7.ine>  and  IInS  metab- 
olites 2-amino-4-chloro-6-ethylamino-.^- 
triazine  and  2  4-dianiino-C-chloro-,<;- 
trtiizine  in  or  on  the  raw  agricultural 
commodity  bananas  at  0.2  part  per  mil- 
lion (ppm) . 

Tlie  data  submiilcd  in  the  petition  and 
all  other  relevant  material  have  been 
evaluated,  and  it  is  concluded  that  the 
tolerance  of  0  2  ppm  established  by 
amending  40  CFR  180.213a  will  protect 
tlie  public  healtli.  The  toxicological  data 
considered  in  evaluating  the  proposed 
tolerance  were  two-yen r  dog  and  rat 
feeding  studies  with  no-effect  levels 
iNEL^  of  1.500  ppm  and  100  ppm.  re- 
spectively, a  three-generation  rat  repro- 
duction study  with  an  NEL  of  100  ppm, 
and  metabolism  studies  to  determine  the 
fate  of  simazine  in  plants  and  animals. 

Permanent  tolerances  have  previously 
been  established  <4Q  CFR  180.213  and 
180.213a >  for  residues  of  simazine  from 
15  ppm  to  0.02  ppm  on  a  variety  of  raw 
agricultural  commodities.  Food  additive 
tolerances  have  been  established  (21  CFR 
193.400)  for  simazine  residues  in  sugar- 
cane molasses  and  sirup  at  1  ppm  and 
in  potable  water  at  0.01  ppm.  A  feed  ad- 
ditive tolerance  has  been  established  (21 


CFR  561.350'  for  .sima/jne  residues  in 
sugarcane  molassys  at  1  ppm.  Based  on 
these  toleraiue.s  and  the  one  proposed, 
the  total  exiJo.Mire  of  human.';  to  simazine 
residues  represents  a  theoretical  expo- 
sure which  IS  maximally  '-«,  of  the  al- 
lowable daily  intake  iADI».  which  is  3 
milligrams  day  based  on  Uie  100  ppm 
NEL  lor  rats  and  a  two  log  .safety  factor. 

Simazine  ha.s  been  found  not  to  con- 
tain detectable  leveLs  ol  nitrosamines. 
and  there  is  no  reasonable  cx|)ectation 
of  dctecluble  residues  of  simazine  in  eggs, 
meat.  milk,  or  poultry  as  delineated  in 
40  CFR  180  6'ai(3i  or  in  bananas  from 
the  proposed  use  An  adequate  analytical 
method  'gas  chromatography)  is  avail- 
able to  enforce  the  proposed  tolerance. 
It  IS  propo.'ied,  therefore,  that  the  toler- 
ance be  established  as  set  forth  below. 

Any  person  who  has  registered  or  sub- 
mitted an  application  for  the  registra- 
tion of  a  pesticide  under  the  Federal 
Insecticide.  Fungicide,  and  Rodenticide 
Act  which  contains  any  of  the  ingredients 
li.'ited  herein  may  request,  on  or  before 
October  27.  1977.  that  this  rulemakmg 
proposal  be  referred  to  an  advisory 
coinnnltce  in  accordance  with  section 
408(e)  of  the  Federal  Food,  Drug,  and 
Cosmetic  Act. 

Interested  persons  are  invited  to  sub- 
mit written  comments  on  the  proposed 
regulation.  Three  copies  of  the  comments 
should  be  .submitted  to  facilitate  the  work 
of  the  Agency  and  of  others  interested 
in  inspecting  tliem.  The  comments  must 
bear  a  notation  indicating  both  the  sub- 
ject and  the  petition  document  control 
number,  ■•PP6E1725  P54".  All  written 
comments  filed  in  response  to  this  notice 
of  proposed  rulemnking  will  be  available 
for  public  inspection  in  the  office  of  the 
Federal  Register  Section  from  8:30  a.m. 
to  4  p.m.  Monday  through  Friday. 

Dated:  September  15,  1977. 

Douglas  D.  Campt, 
Acting  Director. 
Registration  Diiision. 

(Sec.  408(e).  Federal  Food.  Drug,  aud  Cos- 
metic Act  (21  U.S.C.  346a(e)  ) .) 

It  is  proposed  that  Part  180.  Subpart 
C.  I  180.213a  be  revi'ied  in  its  entirety  by 
editorially  restructuring  the  section  into 
an  alphabetized  columnar  listing  to  in- 
clude a  tolerance  of  0.2  ppm  on  bananas 
as  follows: 

§   I80.21.'t;i       Siiiiji/.iiie;       li>l<>ruiirr.s       ft.r 
re»i«liu'N. 

Tolerances  are  established  for  com- 
bined residues  of  the  herbicide  simazine 
1 2  -  chloro  -  4.6  -  bis(cthylamino)  -  s  - 
triazine)  and  its  metabolites  2-amino- 
4  -  chloro  -  6  -  ethylamino  -  s  -  triazine 
and  2,4-diamino-6-chloro-s-tria7Jne  in 
or  on  raw  agricultural  commodities  as 
follows : 

Parts  per 
Commodity:  million 

Bananas 0.  2 

Fish _ _        12 

[PR  Doc.77-28032  nied  9-26-77:8:45  am] 


GENERAL   SERVICES 
ADMINISTRATION 

Public   Buildings   Service 

[41  CFR  Part  101-19] 

STANDARDS  FOR  DESIGN,  CONSTRUC- 
TION, LEASE.  AND  ALTERATION  OF 
BUILD'NGS  FOR  PHYSICALLY  HAND- 
ICAPPED 

Proposed  Rulemaking 

AGENCY:  General  Services  Admini-stra- 
tion. 

ACTION:  Proposed  rule. 

SUMMARY:  GSA  is  extending  the  time 
limit  for  comments  on  changes  to  its 
regulations  to  easure  that  buildings 
Ica.scd  by  the  Federal  Government  have 
accommodations  for  the  physically  han- 
dicnp!)cd.  These  changes  are  made  pur- 
suant to  the  Architectural  Barriers  Act. 
as  amended.  This  regulation  is  intended 
to  make  sure  that  leased  buildings  as 
well  as  Federal  buildings  meet  prescribed 
standards  of  accessibility. 

DATES:  Comments  mu.st  be  received  on 
or  before:  October  27.  1977. 

ADDRESSES:  Comments  should  be  ad- 
dressed to  the  General  Ser\'ices  Adminis- 
tration iPRLi.  Washington. J3C.  20405. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  H.  Gaskins.  Director, 
Leasing  Division.  Office  of  Space  Plan- 
ning and  Management.  Public  Build- 
ings Service.  General  Services  Admin- 
istration. Washington.  DC.  20405 
(202-566-0638'. 

SUPPLEMENTARY  INFORMATION: 
Proposed  regulations  for  accessibility  to 
the  physically  handicapped  in  leased 
buildings  were  published  for  comment 
in  the  Federal  Register  on  February  14. 
1977  (42  FR  9038).  Since  substantial 
changes  have  been  made  to  those  pro- 
posed regulations,  the  following  revised 
regulations  are  published  for  comment 
before  issuing  final  changes  to  the  Fed- 
eral Pioperty  Management  Regulations. 

It  is  proix>.<ed  to  amend  Subpart  101- 
19.6  as  follows: 

PART   101-19 — CONSTRUCTION   AND 
ALTERATION   OF   PUBLIC    BUILDINGS 

Subpart  101-19.6 — Accommodations  for 
the  Physically  Handicapped 

1.  By  revising  ??  101-19.600  and  101- 
19.601  as  follows: 

S   101-19.600      Ski.pe  of  ^ul^par^. 

This  subpart  prescribes  standards  for 
the  design,  construction  lease,  and  alt.er- 
ation  of  buildings  to  ensure,  whenever 
possible,  that  physically  handicapped 
persons  will  have  ready  acce."=^s  to  and  use 
of  such  buildings.  Recordkeeping  and  re- 
porting requirements  (see  5?  101-19.G06 
and  101-19607)  are  prescribed  for  all 
projects  subject  to  this  subpart. 
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PROPOSED   RULES 


§  101-19.601       Aulhorili    un<]   appli*  »liil- 
ilv. 

This  subpart  implements  Pub.  L.  9(X- 
480.  approved  August  12,  1968.  as 
amended  <42  U  S  C.  4151.  et  seq.).  Tlie 
.sUmdards  prescribed  herein  shall  ap- 
ply to  all  Federal  agencies  and  instru- 
mentalities and  to  non-Federal  organiza- 
tions to  tlie  extent  provided  in  Uie  act. 

■2    By  amending   §  101-19  602  as   fol- 
lows: 
§  I0I-14.602      I)<riiiilioii». 

Tlie  following  definitions  shall  apply 
to  thus  Subpart  101-19.6: 

ta)  "Building"  means  any  builduig  or 
facility  (Other  than  a  privately  owned 
residential  structure  not  leased  by  tlie 
Govenuuent  for  subsidized  housing  pro- 
grams and  any  building  or  facility  on  a 
military  installation  designed  and  con- 
structed primarily  for  use  by  able-bodied 
military  personnel)  the  intended  use  for 
which  will  require  either  that  tlie  build- 
ing or  facility  be  accessible  to  the  public 
or  may  result  in  the  employment  therein 
of  physically  handicapped  persons,  which 
is  to  be: 

1 1  >  Constructed  or  altered  by.  or  on 
behalf  of.  the  United  States  after  Sep- 
tember 2.  1969: 

'2"  Lea.sed  in  whole  or  in  part  by  the 
United  States  between  August  12,  1968, 
and  E>ecember  31.  1976.  if  constructed  or 
altered  in  accordance  with  plans  and 
specifications  of  the  Unit«i  States; 

'  3  >  Financed  in  whole  or  in  p>art  by  a 
grant  or  a  loan  made  by  the  United 
States  after  August  12,  1968.  if  the  build- 
ing or  facility  is  .subject  to  standards  for 
design,  construction,  or  alteration  Lssued 
under  autliority  of  the  law  authorizing 
such  a  grant  or  loan : 

i4>  Constructed  under  authority  of 
the  National  Capital  Transportation  Act 
of  1960.  the  National  Capital  Transpor- 
tation Act  of  1965,  or  tiUe  III  of  the 
Washington  Metropolitan  Area  Transit 
Regulation  Compact:  or 

'5>  Leased  In  whole  or  in  part  bv  the 
United  States  after  January  1.  1977,  in- 
cluding any  renewal,  succeeding,  or  su- 
perseding lease. 

.  •  •  •  • 

'c  The  terms  "bid"  and  "bidder" 
.shall  be  construed  to  include  "offer"  and 
"offeror." 

3.  By  revising  §  101-19.603  as  follows: 
!;   I(M-I9.60.t      .S'andartlt. 

Except  as  provided  in  §  101-19.604,  ev- 
ery building  shall  be  designed,  con- 
structed, or  altered  in  accordance  with 
tlie  minimum  standards  in  the  "Ameri- 
can Standard  Specifications  for  Making 
Buildings  and  Facilities  Accessible  to, 
and  Usable  by,  the  Physically  Handi- 
capped," publLshed  by  the  American  Na- 
tional Standards  Institute,  Inc.  'ANSI 
A117.1 — 1961  <1971)).  Departures  from 
particular  requirements  of  these  stand- 
ards by  the  use  of  other  methods  will 
be  permitted  when  it  is  clearly  evident 
that  equivalent  accessibility  and  u-sability 
of  the  facility  is  thereby  provided. 


4,  By  amending  5  101-19  604  as  fol- 
lows : 

S  l(H-l«).<.01     l-.M.piioii., 

The  standards  established  in  §  101-19  - 
603  shall  not  apply  to: 

<a>  The  design,  construction,  altera- 
tion, or  lease  of  any  portion  of  a  building 
which  need  not.  because  of  its  Intended 
use.  be  made  accessible  to.  or  usable  by. 
the  public  or  by  physically  handicapped 
persons; 

•  •  •  *  • 

<ci  Tlie  alteration  of  an  existing  build- 
ing, or  of  such  portions  thereof,  to  which 
application  of  the  standards  is  not  struc- 
turally possible; 

<d>  The  construction  or  alteration  of  a 
building  for  which  plans  and  .specifica- 
tions were  completed  or  substantially 
completed  on  or  before  September  2, 
1969:  Provided,  hownier.  tliat  any  build- 
ing defined  in  5  101-19.6021  a)  <4>  shall  be 
designed,  constructed,  or  altered  in  ac- 
cordance with  the  standards  prescribed 
in  §  101-19.603  regardless  of  design 
status  of  bid  solicitation  as  of  September 
2,  1969;  and 

(e>  The  leasing  of  space  when  after 
receipt  of  bids  or  offers  it  is  determined 
that  no  otherwise  legally  acceptable  pro- 
posal subsUmtially  meets  the  require- 
ments of  each  of  the  following  sections  of 
the  ANSI  standards  with  respect  to  the 
space  to  be  leased : 

'  1 1  Section  1,  Scope  and  Puriiose; 

i2'  Section  2.  Definitions; 

1 3)  Section  3,  General  Principles  and 
Considerations: 

(4)  Section  4,  Site  Development;  and 

15 1  Section  5,  Buildings,  subsections 
'in  entirety  unless  noted)  5.1,  5.2.  5.3, 
5.4.2.  5.4.3.  5.5.  5.6.  5.7.  and  5.9, 

If  more  than  one  offeror  or  bidder 
meets  the  requirements  of  the  sections 
listed  in  paragraph  le)  of  this  section, 
then  preference  shall  be  given  to  the  of- 
feror or  bidder  who  most  nearly  complies 
with  the  standard  prescribed  in  §  101- 
19.603.  If  the  award  is  proposed  to  a  firm 
other  than  the  one  offering  space  that 
most  nearly  complies  with  the  full  ANSI 
standard  and  whose  bid  or  offer  is  rea- 
sonable ns  to  price  and  otherwLse  legally 
acceptable,  a  waiver  or  modification  of 
those  standards  which  could  have  been 
met,  but  which  are  not  being  furnished, 
must  be  obtained. 

5.  By  revising  5  101-19.606  as  follows: 

§  101-19.606      K.r.irak.vpiiif:. 

The  administering  agency's  file  on  each 
contract  or  grant  for  the  design,  con- 
struction, lease,  or  alteration  of  a  build- 
inp;  as  defined  in  5  101-19.602  shall  be 
documented  with  a  statement  either:  (a) 
That  the  standards  are  applicable  to  and 
have  been  or  will  be  incorporated  in  the 
design,  the  construction,  or  the  altera- 
tion, lb)  that  the  grant  has  been  or  will 
be  made  subject  to  a  requirement  that 
the  standard  will  be  incorporated  in  the 
design,  the  con.struction.  or  the  altera- 
tion; (C)  that  the  standards  have  been 
waived  by  the  Administrator  of  General 


Sei-vlces  (in  which  event  the  justification 
for  the  waiver  shall  be  stated  i ;  (d)  that 
the  project  is  within  one  of  tlie  excep- 
tions set  out  in  5  101-19.604  (the  sixjciflc 
exception  shall  be  Identified  and  justi- 
fied); or  (e)  such  otlier  statements  as 
may  be  appropriate  with  respect  to  ap- 
plication of  the  standards  to  the  contract 
or  grant.  The  head  of  each  agency  .shall 
be  responsible  for  implementing  the  file 
documentation  requirement  by  regula- 
tion or  other  appropriate  means.  The 
documentation  shall  be  made  available  to 
the  Administrator  of  General  Services 
upon  request. 
(Sec.  206(c» ,  63  SUt.  390;  (40  U  S  C  486(c)  )  ) 

NoTF—  llie  General  Services  AdnvliUstra- 
tlon  ha.s  di'termliied  that  tills  document  does 
not  contain  a  major  proposal  retiiilrlng  prep- 
aration of  an  Inflation  Impact  Statement 
under  Executive  Order  11821  and  O.MB  Cir- 
cular A   107. 

Dated:  September  14.  1977. 

James  B.  Shea,  Jr., 

CoinmissioTi^r. 
Public  Buildings  Service. 
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FEDERAL  COMMUNICATIONS 
COMMISSION 

[  47  CFR  Part  73  ] 

I  Docket  No.  19897:  RM  2020:  RM-2064; 
RM  21l;1:  RM-2226;  RM-2177:  RM-2264; 
RM-2288;  RM-2299:  RM  2305;  RM-2313; 
RM    2381;    RM   2404:    RM-2387:    RM-25271 

FM    BROADCAST   STATIONS    IN    FAYETTE 
VILLE   AND   SPRINGDALE,   ARKANSAS 

Request  for  Supplemental  Information; 
Extension  of  Time  for  Comments 

AGENCY:  Federal  Communications 
Commission. 

ACTION:  Order  extension  of  time  for 
comments. 

SUMMARY:  This  action  extends  the 
time  for  filing  comments  and  reply  com- 
ments in  a  Request  for  Additional  In- 
formation regarding  the  assignment  of 
FM  channels  to  Fayctleville  and  Spring- 
dale.  Arkarusas.  Johnson  Communica- 
tions. Inc.  states  that  additional  time  is 
necessary  for  the  preparation  of  a  sub- 
stantial amount  of  engineering  data. 

DATES:  Comments  must  be  received 
on  or  before  November  3.  1977,  and  reply 
comments  must  be  received  on  or  before 
November  25,  1977. 

ADDRESSES:  Federal  Communications 
Commission,  Washington,  D.C.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mildred  B.  Nesterak,   Broadcast   Bu- 
reau, (202-632-7792), 

SUPPLEMENTARY       INFORMATION : 

(Docket  No.  19879:  RM  2020;  RM  2299;  RM- 
2064;  RM-2305;  RM-2113;  RM-2313;  RM - 
2226:  RM-2381;  RM-2177;  RM-2404;  RM- 
2264:    RM-2487;    RM  2288;    RM -2527 1 
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Order  EsTENniNc  Time   fur   Filing 
Commehts  and   Rfpi.y   Comments 

Adopted:    Septemlx'r  20,   1977. 

Released:   September  21.  1977. 

In  the  matter  of  Amendment  of  J  73- 
202 (b I .  Table  of  As.signments,  FM  Broad- 
cast Stations.  I  Little  Rock,  Benton, 
Batcsville  and  Mountain  View,  Arkansas. 
Also  Clierokee  Village,  Dard;uiellc,  Du- 
mas, FaiettevUIe.  Lonoke.  Malvtrn.  Mor- 
rilton.  Ozark.  Pine  Ululf.  PaLSbcUville. 
Sheridan.  Sprmt^dalc.  and  Van  Buren, 
Arkansas,  and  NeaslKj,  Mii^jouri  > . 

By  the  Chief,  Broadcast  Bureau.  1.  A 
Request  for  Su|)plcinentiil  Inlormation 
regardmg  FM  as.signment.s  tt>  Spnngdale 
and  Fa>cttevillc,  .Arkansas,  wa.s  adopted 
August  19,  1077  I  42  Fll  43870,  August  31, 
1977).  The  prevent  dates  for  filing  com- 
ments and  reply  comments  arc  October 
3  and  October  25,  1977,  respectively. 

2.  On  September  14.  1977.  John.son 
Communications.  Lie.  by  counsel,  filed 
a  request  seeking  an  extension  of  time 
for  filing  comments  and  reply  comments 
to  and  Including  November  3  and  No- 
vember 25,  1977,  respectively.  Counsel 
states  that  the  Commissions  Request 
was  released  while  he  was  on  vacation 
and  since  he  did  not  return  until  Sep- 
tember 6,  .some  time  was  lost  before  the 
Request  could  be  reviewed  and  initial 
consultation  arnuiged  with  tlie  President 
of  Johnson  Communications  and  its  con- 
sulting engineer.  He  states  that  Uic  prep- 
aration of  a  substantial  amount  of  engi- 
neering data  will  be  required  and  the 
consulting  engineer's  work  schedule  is 
already  occupied  with  other  matters  for 
the  remainder  of  September  and  Octo- 
ber. 

3.  We  are  of  the  view  tliat  the  above 
circumstances  are  sulBcient  to  warrant 
extending  the  time  in  this  proceeding, 
especially  in  view  of  the  lengthy  and  in- 
tricate engineering  work  involved  in  pre- 
paring the  response  to  the  Request.  Ac- 
cordingly. It  is  ordered,  Tliat  the  dates 
for  filing  comments  and  reply  comments 
in  Docket  19879,  RM-22a9  and  RM-2264, 
are  extended  to  and  including  Novem- 
ber 3.  and  November  25.  1977,  respec- 
tively. 

4.  This  action  Ls  taken  pursuant  to 
authority  found  in  Sections  4<i),  5(d) 
(1)  and  303 (r>  of  the  Communications 
Act  of  1934,  as  amended,  and  §  0.281  of 
the  Commission's  Rules. 

federal  communicaticns 
Commission. 

WaLLACK  E.   JOHItSON. 

Chief,  Broadcast  Bureau. 
[PR  Doc.77~28l57  Filed  9-20-77:8:45  am] 


[  47  CFR  Part  7Z  } 

[Docket  No.  20797;   Rm-25011 

TV   BROADCAST   STATIONS   IN 
JACKSONVILLE,    FLORIDA 

Petrtion  for  Rule  Making  Denied 

AGENCY:       Federal      Communications 
Commission. 

ACTION;     Memorandum    opinion    and 
order. 


PROPOSED   RULES 

SUMMARY:  The  Commission  denies  a 
request  to  change  a  channel  re«erv«l 
for  noncommercial  educational  televi- 
.sion  in  Jack.sonvillo.  Florida  from  Chan- 
nel '59  to  Channel  '30  now  that  a  com- 
mercial applicant  ha«  filed  an  applica- 
Uon  for  a  new  .station  on  Channel  30. 
The  party  requesting  tlie  change  already 
oijerates  an  educational  station  on 
Channel   '7  at  Jackaonville.  Florida 

ADDRESS:  Federal  Communications 
Commission.  Washington,  DC    20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Carol  Fox  Foelak,  Broadcast  Bureau, 
1 202-632-7792 ». 

SL^PPLEMKNTARY  INFORMATION: 

Memorandum  Opinion  and  Order 

'Proceedmg  Terminated) 

Adopted:  September  19,  1977. 

Released:  September  23,  1977. 

In  ^he  Matter  of  amendment  of  ?  73- 
606"bi.  Trtblc  of  A.ssignments  Television 
Broadcast  Station  (Jack.sonville,  Flor- 
ida) <41  FR  19976  >. 

By  the  Chief.  Broadcast  Bureau:  1,  In 
response  to  a  petition  filed  by  Commu- 
nity Television,  Inc.  ('"Community") 
we  adopted  a  Notice  of  Proposed  Rule 
Making,  released  May  10,  1976,  which 
proposed  removing  the  educational  res- 
ervation from  Channel  '59,  Jacksonville, 
Florida,  and  reser\ing  Chaiuiel  30,  Jack- 
sonville, instead. 

2.  Comments  were  filed  by  petitioner. 
Community,  on  June  21,  1976,  and  Re- 
ply Comments  and  a  Motion  to  Accept 
Late-Filed  Comments  were  filed  by 
Community-Owned  Researcli  Develop- 
ment, Inc.  I  "CORD")  on  July  20,  1976." 
Although  it  is  not  part  of  this  proceed- 
ing, the  June  27,  1977  filing  of  an  appli- 
cation (BPCT-5071*  for  construction 
permit  for  a  new  TV  station  on  Cliannel 
30,  Jacksonville,  by  Malritc  of  Jackson- 
ville, Inc.  '  "Malrite't  has  a  bearing  on 
its  outcome. 

3.  Community  is  the  licensee  of  non- 
commercial educatioiml  stations  WJCT 
(TV)  (Channel  •7)  and  WJ<^T-FM,  both 
Jsicksonville.  It  wishes  to  construct  an 
additional  noncommercial  educational 
TV  station  and  believes  that  Channel  30 
is  preferable  to  Channel  '59  on  the 
theory  that  viewers  would  tune  more 
readily  to  Channel  30  than  to  Channel 
•59  since  Channel  30  is  closer  to  Chan- 


^  CORD'S  pleadings  were  filed  eight  days 
late.  In  iUs  Motion  to  -Accept  Late-Filed 
Comments,  it  argxied  that  tlie  .short  delay 
would  dl-srijpt  the  Cnmmission'.s  proccdure.s 
only  minimally  and  that  there  were  Impor- 
tant policy  question.s  relating  to  multiple 
ownership  of  noncommercial  educationai 
stations  to  be  determined,  as  explained  in  its 
Reply  Commeut-s  Although.  :vs  we  co:icl\ide 
in  paragraph  4,  this  lis  not  the  appropriate 
proceeding  to  resolve  the  policy  questions, 
WB  will  accept  CORD'.s  Reply  Comments 
anyway. 


49JS7 

nel  17,  which  is  currently  on  the  air  in 
Jacksonville." 

4  CORD  urges  the  Commi.s.sion  to 
adopt  a  "duopoly"  rule  to  apply  to  non- 
commerrial  educational  .itation.-i  which 
would  prevent  existing  educational  TV 
licen.sees  from  acquiruig  an  additional 
TV  .-station  in  the  .«ame  town  It  asks  the 
Commission  to  address  this  question  in 
this  proceeding  or  a  new  proceeding  be- 
fore acting  on  Community's  request  for 
cliange  in  the  educational  reservation  in 
Jacksonville.  This  and  other  arguments 
made  by  CORD  are  directed  to  what  it 
sees  as  the  undesirability  of  Commu- 
nity's obtaining  a  second  TV  station  in 
Jack.sonville.'  Although  CORD  nowhere 
addresses  directly  the  specific  question 
of  whether  the  educational  reser\'ation 
should  be  changed  from  Channel  '59  to 
Channel  '30,  that  is  the  question  at  is.sue 
in  this  proceeding.  Nevertheless,  it  is 
clear  that  it  believes  that  approvmg  the 
change  woiild  lead  shortly  to  granting 
Community  its  second  ETV  authoriza- 
tion, something  which  it  opposes.  In  addi- 
tion, CORD  states  that  it  may  be  inter- 
ested in  applying  for  the  reserved  chan- 
nel, but  It  artucs  tliat  if  Community 
obtains  a  second  station,  CORDs 
chances,  as  well  as  those  of  any  other 
community  group,  would  be  effectively 
foreclosed.  Although  at  least  one  com- 
mercial channel  would  remain  vacant 
with  the  potential  of  being  operated 
either  commcrci.TlIy  or  noncommerciallj', 
CORD  believes  that  Jacksonville  could 
not  support  more  than  two  noncommer- 
cial educational  TV  stations. 

5.  While  we  niiuht  have  been  willing 
to  change  the  channel  which  is  reserved 
if  no  interest  in  its  use  were  proposed,  we 
do  not  believe  that  it  is  appropriate  when 
interest  is  expres.sed.  Educational  Reser- 
vation in  Wausau.  Wise.  18  R  R.  1863 
(1959> .  Malrite's  application  is  a  definite 
expression  of  Interest  in  using  Channel 
30  for  commercial  purposes,  as  compared 
with  the  mere  possibility  of  an  educa- 
tional station's  being  established  on 
Channel  30  at  some  time  in  the  future.' 
Adoption  of  the  proposal  here  is  not 
necessary  to  enable  Community  to  file 
for  a  reserved  channel,  as  it  is  still  free 
to  file  an  application  for  Cliannel  '59, 
and  the  force  of  its  argument  that  Chan- 
nel '59  is  too  far  away  from  tlie  existing 
operating  UHF  station  would  be  dimin- 
Lshed  if  a  station  were  operating  on 
Channel  30.  As  a  result  of  all  these 
rxiints,  we  have  concluded  tluit  the  pro- 
pobai  must  be  denied. 


'  Channel  47  is  also  asEigned  to  Jack.son- 
ville  and  v»''aat. 

'  Although  Uiis  is  not  the  appropriate  con- 
text in  which  to  consider  this  broad  issue, 
thl.s  is  not  to  say  that  the  Lssue  is  necessarily 
an  invalid  one.  Rather,  the  point  is  that  If  It 
Is  to  be  considered.  It  shotild  be  in  the  con- 
test of  an  overall  proceeding,  not  one  limited 
to  this  one  situation. 

'Although  Community  stated  In  its  Peti- 
tion for  Rule  Making,  filed  December  37.  1974, 
tiial  it  expected  to  file  an  application  for 
Channel  30  within  a  few  weeks,  it  has  not 
done  so  in  the  nearty  three  years  that  have 
elapwed  .<;lnce  then  Although  not  reserved 
for  educational  use,  this  channel  is  avail- 
able for  such  oae. 
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6  It  is  ordered.  That  Uie  petition  of 
Coininunit.v  Television,  Inc..  requesting 
removal  of  the  educational  reservation 
from  TV  Channel  '59.  Jacksonville. 
Florida,  and  the  reservation  of  Channel 
30.  Jacksonville,  instead,  is  denied. 

7.  It  is  further  ordered.  That  CORD'S 
Motion  for  Acceptance  of  Late-Filed 
Comments  is  granted. 

8.  It  is  further  ordered.  That  this 
proceeding  IS  TERMINATED. 

Federal  CoMMtTNicATioNS 
Commission. 

Wallace  E.  Johnson. 
Chief.  Broadcast  Bureau. 

IPRDoc.77- 28158  Filed  9-26-77.8:46  am] 


[  47  CFR  Part  89  ] 

IDiX'ket  No   21399  FCC  77-6231 

PUBLIC   SAFETY   RADIO   SERVICE 

One  Way  Paging  Operations  in  the  Special 
Emergency  Radio  Service 

AGENCY:  Federal  Communications 
Commission. 

ACTION:    Proposed  Rule. 

SUMMARY:  This  document  proposes  to 
permit  the  use  of  one-way  alerting  trans- 
niLssions  by  ambulance  and  rescue  or- 
ganizations on  certain  Special  Emer- 
gency Radio  Service  base  mobile  fre- 
quencies. This  action  is  propased  so  vol- 
unteer groups  will  not  have  to  purchase 
additional  radio  equipment. 

DATES:  Comments  must  be  received  by 
October  3\.  1977.  and  reply  comments  by 
November  10.  1977. 

ADDRESSES:  Federal  Communications 
Commission.  Washington.  D.C.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Herb  Zciler.  Industrial  and  Public 
Safety  Rules  Ehvision.  Safety  and  Spe- 
cial Radio  Services  Bureau,  202-632- 
6497. 
Notice  of  Proposed  Rule  Making 

Adopted:  September  14,  1977. 

Released:  September  21.  1977. 

In  the  matter  of  amendment  of  Part 
89  of  the  Commission's  Rules  and  Regu- 
lations concerning  one-way  paging  op- 
erations in  the  Special  Emergency  Radio 
Service. 

By  the  Commission: 

1.  Notice  is  hereby  given  of  proposed 
rule  making  in  the  above  entitled  mat- 
ter. 

2.  On  July  2.  1974.  the  Commission 
adopted  a  Report  and  Order  in  Docket 
19880  (47  FCC  2d  676 >  relating  to  the 
operation  of  medical  services  systems. 
This  proceeding  substantially  altered 
provisions  in  the  Special  Emergency 
Radio  Service.  One  of  the  changes  im- 
posed by  this  proceeding  was  to  require 
all  Special  Emergency  Radio  Service 
one-way  paging  operations  to  be  moved 
to  dedicated  paging  channels,  i.e.,  those 
with  the  limitation  89.525(f)  (12  >.  by 
January  1.  1980  (See  5  89.523id)  of  the 
rules).  The  decision  was  based  on  a 
number  of  problems  associated  with  con- 
ducting both  hospital  paging  operations 


and  regular  two-way  medical  communi- 
cation transmissions  on  tlie  same  chan- 
nel. Tliese  problems  stemmed  from  the 
high  volume  of  traffic  generated  and  the 
potential  for  inU'rference  to  more  urgent 
reqiiiremenUs  than  the  messages  asso- 
ciated with  hospital  paging  operations. 
Further,  hospital  paging  operations  are 
Inherently  one-way.  that  Is  to  say.  a 
radio  reply  Is  not  expected.  Consequent- 
ly, most  hospital  paging  Installations 
usually  did  not  have  a  radio  receiver 
and  therefore  could  not  monitor  the 
channel  prior  to  transmitting. 

3.  Recently,  however,  we  have  received 
a   number   of   inquiries   concerning    the 
feasibility  of  providing  exceptions  to  tlie 
paging    limitations    in    order    to    allow 
"altering"  by  organizations  conducting 
ambulance  and  rescue  squad  operations. 
These   "altering"    transmissions   involve 
the  signalling  of  personnel  i  usually  vol- 
unteers)   who.   once   notified,   assemble 
at  a  predetermined  site,  usually  that  of 
the  emergency  vehicle,  and  respond  via 
two-way  radio  in  order  to  ascertain  the 
nature  the  emergency  requirement.  It  is 
argued  that  such  signalling  should  not  be 
considered   one-way   paging  since   ulti- 
mately a  radio  reply  is  expected.  How- 
ever, this  kind  of  operation  is  considered 
to  be  paging  and.  as  such,  falls  within 
the  purview  of  5  89.523(d).  Nevertheless. 
we  believe   the  "altering"  of  volunteer 
ambulance  and  rescue  squad  personnel 
Is  dlstinguLshable  from  regular  hospital 
paging   operations   which   normally   in- 
volve medical  staff  messages  and  admin- 
istrative   matters.    For    this    alert-type 
paging,  the  radio  operations  are  inter- 
mittent in  nature  and  on  a  low  volume 
basis.  Further,  radio  monitoring  capabil- 
ities exist  in  these  cases  so  as  to  differ 
this  type  of  oi>eration  from  the  one-way 
paging    operation    envisioned    when    we 
precluded   paging   on   base  mobile   fre- 
quencies. Another  consideration  for  the 
alert-type  operation  Is  that  many  of  the 
ambulance    and    rescue   squads    In    the 
United  States  are  made  up  of  volunteer 
personnel  who  are  dependent  on  public 
contributions  for  radio  equipment.  Thus, 
the  costs  involved  in  obtaining  addition- 
al equipment  for  operation  on  the  pag- 
ing-only  channels  represents  a  signifi- 
cant   economic    burden.    The    financial 
problems  are  compounded  by  realization 
that   many   of   the.^e   volunteer  systems 
are  coordinated  over  large  regions,  some- 
times entire  states,  so  that  any  funding 
sources  are  usually  not  uniform  and  all 
units  in  a  coordinated  system  approach 
will  not  be  in  similar  fiscal  situations. 

4.  For  all  of  these  reasons,  the  Com- 
mission believes  that  different  require- 
ments ought  to  be  considered  for  the 
alert-type  non-medical  paging  operation 
described.  Ambulance  and  rescue  squads 
operate  in  both  the  150-155  MHz  and 
30-50  MHz  bands.  Accordingly,  we  are 
proposing  to  permit  alert-type  paging 
operations  on  certain  special  emergency 
base  mobile  frequencies  in  each  of  these 
two  bands. 

5.  In  the  150  MHz  band,  there  are  thir- 
teen base/mobile  frequencies  available. 
Four  of  the  frequencies  '  are  reserved  for 


ambulance  hospital  coordination  (§89- 
525(f)  (17) )  and  one  frequency  '  for  the 
rendition  and  delivery  of  medical  .serv- 
ices (5  89.525(f)  (18)  ).  Since  these  five 
channels  carry  medical  communications 
associated  with  life  and  death  situations. 
we  will  continue  to  preclude  "alerting" 
transmissions  on  these  frcfiuencies.  Tlie 
other  eight  150  MHz  channels,''  however, 
are  available  to  all  special  emergency 
ellglbles.  These  frequencies  arc  not  gen- 
erally utilized  for  medical  systems  and. 
therefore,  do  not  invoke  the  types  of 
problems  we  are  trying  to  obviate.  We 
propose  to  permit  one-way  paging  opera- 
tions on  these  frequencies  for  the  alert- 
ing operations  di.scu.s.sed  herein. 

6.  In  the  30-50  MHz  band,  there  are 
nineteen  channels  available  to  Special 
Emergency  ellglbles  for  base  mobile  op- 
erations. In  order  to  satisfy  the  needs  of 
organizations  operating  in  thLs  part  of 
the  spectrum,  we  propose  to  permit 
"alerting"  operations  on  four  of  the  fre- 
quencies in  this  band.' 

7.  The  use  of  the  indicated  channels 
for  "alerting"  in  tlie  150  MHz  and  30-50 
MHz  bands  will  be  limited  to  rescue  and 
ambulance  organizations  and  all  such 
transmLssions  will  be  on  a  secondary 
basis  to  co-channel  base  mobile  voice 
operations.  Thus,  medical  Institutions, 
physicians,  etc.,  will  not  be  licen.sed  for 
paging  operations  on  these  frequencies. 
Tills  should  satisfy  the  paging  need 
among  volunteer  organizations  and.  at 
tlie  same  time,  minimize  the  impact  on 
co-channel  ba.se  mobile  operations  in- 
volved in  emergency  medical  services. 
Further.  thLs  approach  will  substantially 
decrease  the  costs  that  are  associated 
with  converting  by  1980.  the  presently  al- 
lowed paging  operations  to  those  fre- 
quencies permitted  for  these  systems. 

8.  In  consideration  of  the  foregoing,  the 
Commission  proposes  to  amend  Part  89 
of  its  rules  governing  the  Special  Emer- 
gency Radio  Services.  The  specific 
amendment  proposed  Is  set  forth  below 
and  is  Issued  pursuant  to  the  author- 
ity contained  in  Sections  4ili  and  303 
(D  of  the  Communications  Act  of  1934, 
as  amended.  Pursuant  to  the  appli- 
cable procedures  set  forth  in  §  1.415 
of  the  Commission's  Rules,  interested 
parties  may  file  comments  on  or  be- 
fore October  31,  1977,  and  reply  com- 
ments on  or  before  November  10,  1977. 
All  relevant  and  timely  comments  will 
be  considered  by  the  Commission  be- 
fore final  action  is  taken  in  this  pro- 
ceeding. In  reaching  its  decision,  the 
Commission  may  also  take  Into  ac- 
count other  relevant  information  before 
it.  In  addition  to  the  specific  comments 
invited  by  this  notice.  In  accordance 
with  the  provisions  of  §  154  of  the  Com- 
mi.sslon's  Rules  and  Regulations,  an  orig- 
inal and  5  copies  of  aU  statements,  briefs, 
or  comments  filed  shall  be  furnished  the 
Commission.  Responses  will  be  available 
for  public  Inspection  during  regular  busi- 
ness hours  In  the  Commission's  Public 


155  325,  155.355.  155.385,  and  155.400  MHz. 


■■■  155  340  MHz 

•155  160.    155.175.    155.205,   155.220,   155.235, 
155.265,  155.280.  and  155  295  MHz. 
•  33  08,  37.94.  45.92,  and  47  4G  MHz. 


Reference  Room  at  Its  Wa.shlnglon,  D.C; 
Headquarters. 

Federal  Comminicaiions 

comhission. 
Vincent  J.  Mullins, 
«  Secretary. 

Part  89  of  Chapter  1  of  Title  47  of  the 
Code  of  Federal  Regulations  Is  proposed 
to  be  amended  as  follows: 

1 .  Section  89  523  id)  Is  amended  to  read 
as  follows : 

§  i\').r*2'.i       >«lali<iii  liiiiiliitiiin^. 

•  •  •  «  * 

(d)  Effective  August  15,  1974,  paging 
operations  may  be  authorized  in  the 
Special  Emergency  Radio  Services  only 
on  frequencies  assigned  under  the  provi- 
sions of  §  89.525(f)  (12)  and  (25'.  Paging 
operations  on  other  frequencies,  author- 
ized prior  to  August  15,  1974.  may  be 
continued  for  the  balance  of  the  license 
term  then  effective.  In  addition,  such  op- 
erations may  be  renewed  until  Janu- 
ary 1.  1980,  subject  to  the  condition  that 
harmful  Interference  Is  not  caused  to  reg- 
ularly authorized  operations  in  the  Spe- 
cial Emergency  Radio  Service. 

2.  Section  89.525(e)  table  L*;  amended 
and  paragraph  (f)(25)  is  added  to  read 
as  follows : 

§  89..>2.'>       I'r<i|iiriirirs     u>ail;ih!<'     li>     llic 
Spo'i.tl  1. mir;;<'iiry  Kiidiii  S«T\ic«'. 


(e) 


Frr.qiipnoy 

or  IkiikI 

(lu.-.-^ 

ofittationts) 

LiiuiUtioiis 

(Mf^.ilurlr) 

• 

• 

• 

• 

.■n.or, 

• 

D:w  and 
do  . 

mobile." 

r. 

2.J 

• 

• 

• 

37.94 

B.iJf  and 

mobile 

f.2.') 

• 

• 

• 

• 

4'..  92 

n.iff  and 

• 

%'> 

• 

• 

• 

47.  4<-. 

B.l^c  lUid 

mohlle 

2.5 

• 

• 

• 

• 

Ui2. 007.1 

Ba.«i> 

12 

\\\  160 

Bikv  and 

mobile 

K..  ii 

l.Vi.  17.S 

do  .. 

16.  2.1 

i.w.ar, 

do... 

16.25 

l.^.^.220 

do... 

2.1 

i.'-..';.  7x, 

do... 

16. 2.'. 

l.Vi.  2t6 

do.... 

10,2.1 

l.V>.  280 

do... 

r> 

I.V..  29,S 

do... 

16,2,1 

1.^^.  3Z5 

do... 

16,17 

• 

• 

• 

• 

• 

(f)  •  •  • 

(25)  Tills  frequency  may  be  used  for 
one-way  paging,  alerting,  transmLssions, 
All  such  u.se,  however,  is  limited  to  am- 
bulance or  rescue  squad  organizations 
and  is  on  a  secondary  basis  to  base/ 
mobile  operations. 

[FR  Doc  77-27995  Filed  9-26-77:8:45  am) 


I     -  [  47  CFR  Part  95  ] 

[[Docket  No.  21318;   BM-2638;   RM  2773; 
BM-2777] 

CITIZENS   BAND   RADIO   SERVICE 

I  Order 

AGENCY:      Federal      Communications 
Commission. 


ACTION:  Extension  of  time  to  file  com- 
ments and  reply  comments. 

SUMMARY:  The  FCC  is  extending  the 
time  to  file  comments  and  reply  com- 
ments In  Docket  21318  by  45  days.  We 
are  acting  in  response  to  a  petition  sub- 
mitted by  the  Texas  Per.sonal  Radio 
Planning  Group.  We  expect  the  addi- 
tional time  to  submit  comments  and 
reply  comments  will  enable  greater  pub- 
lic  participation   in  thl.'?  proceeding. 

D.\TES:  Comments  are  due  November 
17,  1977.  Fleply  comments  are  due  De- 
cember 16.  1977. 

ADDRESSES:  Federal  Communications 
Comml.ssion,  Washington,  DC.  20554. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Gregory  M.  Jones  or  Erika  M.  Zle- 
bartli.  Personal  Radio  Division,  Safety 
and  Special  Radio  Services  Bureau. 
(202-634-6620  or  634-6619). 

Order 

Adopted^   September    19.    1977. 

Released:   September  21.   1977. 

In  the  matter  of  revision  of  Subpart 
D  of  Part  95  of  the  Comml.ssion 's  rules. 
Citizens  Band  Radio  Service. 

1.  Tlie  Commission  has  before  it  a 
Petition  to  Extend  the  Time  for  Filing 
Comments  and  Reply  Comments  in 
Docket  21318.  concerning  the  propo.sed 
rewriting  and  simplification  of  the  Citi- 
zens Band  (CBi  Radio  Service  regula- 
tions '  submitted  by  the  Texas  Personal 
Radio  Planning  GrouiJ.  Petitioner  states 
that  an  additional  90  days  in  which  to 
comment  is  nece.ssar>-  to  ensure  full  pub- 
lic participation  In  this  rulemaking  pro- 
ceeding. 

2.  We  are  aware  of  the  high  level  of 
public  interest  in  this  proceeding  and 
wLsh  to  ensure  that  everyone  interest«d 
in  commenting  on  our  proposals  has  a 
reasonable  opportunity  to  do  ,so.  We  al.so 
believe,  however,  tliat  the  proposals  and 
issues  raised  in  Docket  21318  require  a 
speedy  resolution.  For  these  reasons,  we 
have  decided  that  a  45  day  extension 
of  time  in  wliicli  to  file  comments  and 
reply  comments  in  Docket  21318  is  ap- 
propriate. Such  an  extension  will  enable 
greater  public  participation  in  this  pro- 
ceeding, while  permitting  us  to  act  on 
our  propo.sals  without  undue  delay. 

3.  Accordingly,  I  ORDER,  under  au- 
thority delegated  to  me  by  section  0.331 
of  the  Commission's  rules,  an  extension 
of  time  in  which  to  file  comments  in 
Docket  21318  to  November  17.  1977.  I 
also  ORDER  an  extension  of  time  in 
which  to  file  reply  comments  (which  are 
comments  addre.ssing  other  comments 
submitted  in  a  rulemaking  proceeding) 
to  December  16.  1977. 

CH.ARLES    A.    HiGGINBOTHAM. 

Chief.  Safety  and  Special 
Radio  Services  Bureau. 
(FR  Doc. 77  28156  Filed  9-26-77:8:45  am] 


'Notlre  of  Proposed  Rulemaking.  FCC  77- 

457,  42  FR  37304   (1977). 
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DEPARTMENT   OF   AGRICULTURE 
Farmers  Home  Administration 

(Notice  i>l  Dt--ii;M;itloii  Number  A500  | 

KANSAS 

Designation  of  Emergency  Areas 

The  Secretary  ol  Agriculture  has  de- 
termined that  farming,  ranching,  or 
aquaculture  operalion.s  have  been  sub- 
stantiall.v  affected  in  certain  Kan.sas 
Counties  as  a  result  of  various  adverse 
weather  conditions  shown  in  the  follow- 
ing chart : 

Kansas 

25    COUNTItS 

For  losses  due  to  hail,  heavy  rains  and 
flooding  during  the  period  June  1.  1977 

tlirouKli  July  5.  1077. 


Fore5,t  Service 

TRAPPER  SIOUXON    PLANNING    UNIT 

Availability  of  Final  Environmental 
Statement 

Pur.suant  to  section  102i2i(C>  of  the 
National  Environmental  Policy  Act  of 
1969.  the  Forest  Service.  Department  of 
Agriculture,  has  prepared  a  final  en- 
vironmental stateniont  for  the  Trapper- 
Siouxon  Planning  Unit.  GifTord  Pinchot 
National  Forest.  Washinj^on.  USD.\-FS- 
R6-FES  i.^dni' -76-11. 

The  environmental  statement  con- 
cerns a  revised  land  management  plan 
for  the  Trapper-Siouxon  Planning  Unit. 
The  proposed  action  describes  how  the 
various  resources  of  the  Unit  would  be 
u.sed  and  what  the  output  for  each  re- 
source i.s  expected  to  be. 


Chase 

I  iiiii 

Cliauta\t4'.i» 

M.irlon 

Cherokee 

Minn-ki 

Clav 

Montgomery 

Cowlev 

Morris 

Dickinson 

Ottawa 

EUc 

Saline 

Labette 

For  losses  due  to  hail  during  the  pe- 
riod of  May  1,  1977  through  May  29.  1977 
and  tornado  in  Grant  and  Stevens  Coun- 
ties on  May  18.  1977. 


Butler 
Cheyenne 
Cloud 
Grant 

Greelev 


Kinpman 
Meade 
Morton 
Reno 

Stevens 


Therefore,  the  Secretary  hi^s  desig- 
nated these  areas  as  eligible  lor  emer- 
gency loaiis  pursuant  to  the  provisions 
of  the  Consolidated  Farm  and  Rural 
Development  Act.  as  amended,  and  the 
provisions  of  7  CFR  Part  1904.  Subpart 
C,  Exhibit  B.  Paragraph  Y  B.  including 
the  recommendation  of  Governor  Robert 
F.  Bennett  that  such  designation  be 
made. 

Applications  for  emergency  loans  mast 
be  received  by  this  Department  no  later 
than  March  13.  1978,  for  physical  losses 
and  September  15.  1978,  for  production 
losses,  except  that  qualified  borrowers 
who  receive  initial  loans  pursuant  to  this 
designation  may  be  eligible  for  subse- 
quent loans.  The  urgency  of  the  need 
for  loans  in  the  designated  areas  makes 
it  impracticable  and  contrary  to  the  pub- 
lic interest  to  give  advance  notice  of 
proposed  rulemaking  and  invite  public 
participation. 

Done   at  Washington,   DC,    this   20th 

day  of  September,  1977. 

Gordon  Cavanauch, 
Administrator,  Farmers 
Home  Administration. 

[PR  Doc.77-28120  Filed  9-26-77; 8. 45  am] 


AI.  161^ — Norlliwe.st  Al.ibaina  Mvestock  Auc- 
tion. Ru.ssellvlile.  Ala. 

A/.  110— Sun  Valley  I.lve.'.tock  A\ullon  Co., 
Sun  VuUey.  Ariz. 

Mt>  2V2  —  MKA  Livestock  Association,  Inc., 
UiU'iilo  CoiKentratlon    Point.    BuIIalo.   Mo. 

OK  U'7— 'l  rianyle  Livestock  C'atnpany,  Alva, 
<.ikla. 

OR  120 — Ontario  Livestock  Cohinils.-;lon,  Inc., 
Ontario,  Orep. 

Notice  is  hereby  given,  therefore,  that 
the  said  Chief,  pursuant  to  authority 
delegated  under  the  Packers  and  Stock- 
yards Act.  1921.  as  amended  <1  U.S.C. 
181  et  seq.»,  proposes  to  Lssue  a  rule  des- 
ignating the  stockyards  named  above  as 
posted-  stockyards  subject  to  the  provi- 
sions of  the  Act  as  i)rovided  in  section 
302  thereof. 

Any  rxTson  who  w  ishes  to  .sulMiiit  writ- 
ten data,  views,  or  arguments  concerniiifi 


Tiip  nnai  onviroiimpiirAi  siaiemeiu  iiio  Dronoseci  rule,  may  (in  so  Dy  niiiiii 

was    trariJ^mittecl    to    OEQ    on    Septotnit^er       tlieiii       witli       tlie       diicf.       rtcp:ist|.'«t.ioiiK. 


20   1977. 

Copies  are  aviuluUle  lor  inspection 

during  repular  working  lioiirs  at  tlic  fol- 
lowing locations: 
U5DA,    Forest    Scrvn'C,    Soiitli    AfjrKulturc 

Bldp  .   Room   3210.    12111   St.  nnd   Independ- 
ence Ave.  S\V..  Washint;ton.  DC  200l:(. 

USDA,  Forest  Service.  Pncific  Northwest  Re- 
gion. 319  SW.  Pine  St..  Portland.  Orcp 
97204. 

USDA,  Forest  Service.  GifTord  Pinchot  Na- 
tional Forest,  500  West  12lli  St..  Vancouver. 
Wasii.  98760. 

A  limited  mimbcr  of  sinpic  copies  are 

available  upon  request  to  Forest  Super- 
visor Robert  Tokarczyk.  Gifford  Pinchot 
National  Forest.  .SCO  West  12th  Street. 
Vancouver.  Wash.  98660. 

Copies  of  the  environmental  state- 
ment have  been  sent  to  various  Federal. 
State,  and  local  agencies  as  outlined  in 
the  CEQ  guidelines. 

ElN.^R    L     ROCET, 

Associate  Dciraty  Chief. 
September  20,  1977. 
[FR  Doc.  77-28121  Piled  9-26-77:8:45  am] 


Packers  and  Stockyards  Administration 

NORTHWEST  ALABAMA  LIVESTOCK  AUC- 
TION, RUSSELLVILLE,  ALABAMA,  ET 
AL. 

Proposed  Posting  of  Stockyards 

The  Chief,  Registrations.  Bonds,  and 
Reports  Branch.  Packers  and  Stockyards 
Administration.  United  States  Depart- 
ment of  Agriculture,  has  information 
that  the  livestock  markets  named  below 
are  stockyards  as  defined  in  section  302 
of  the  Packers  and  Stockyards  Act.  1921, 
as  amended  (7  U.S.C.  202 > ,  and  should  be 
made  subject  to  the  provisions  of  the 
Act'. 


Bends,  and  Report.*;  Branch.  Packer.'; 
uiul  i3tOGKyard:s  AdniinL^trauon,  united 

Statfs  IX'partincnl  of  Afiriculturc.  Wa.sh- 

innton.  D.C.  20250.  by  October  12.  1977. 

All  written  submi-ssions  made  pursuant 

to  tlti.s  notice  shall  be  made  available  for 
public  inspection  at  such  times  and 
places    in    a   manner   convenient   to    the 

public  business   (7  U.S.C.  1.27(b)). 

Done   at   Washington.  D.C.   this   22nd 
day  of  September  1977. 

John  R.  Brannigan, 
Actittg        Chief        Registrations. 

Bonds,  and  Reports  Branch 
Livcs'ock  Marketing  Division. 

I  FR  DO'.-  77-28122  Filed  9   26-77:8:45  am] 


Rural  Electrific.Ttion  Administration 

BASIN   ELECTRIC   POWER  COOPERATIVE 

Draft  En«ironmental  Impact  Statement 

Notice  is  hereby  given  that  the  Rural 
Electrification  Administration  has  pre- 
pared a  Draft  Environmental  Impact 
Statement  in  accordance  with  Section 
102(2»  «C)  of  the  National  Environmen- 
tal Policy  Act  of  1969.  in  connection  with 
a  request  for  a  loan  guarantee  commit- 
ment from  the  Rural  Electrification  Ad- 
ministration from  Basin  Electric  Power 
Cooperative  of  Bismarck,  North  Dakota. 
This  loan  guarantee  commitment  is 
planned  to  assist  in  obtaining  financing 
for  the  construction  of  two  455  MW  lig- 
nite-fired generating  units  planned  for 
construction  near  Beulah.  North  Dakota, 
in  Qonjunction  with  a  jiroposed  adjacent 
gasification  plant  to  be  built  by  American 
Natural  Gas  Coal  GaTiification  Company, 
a  major  transmission  facility  between 
the  plant  site  and  Huron.  South  Dakota, 
other  minor  area  transmission  facilities, 
and  coal  mining  equipment. 
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Additional  information  may  be  se- 
cured on  request,  submitted  to  Mr.  Rich- 
ard F.  Richter,  A.ssistant  Administrator- 
P^lectric,  Rural  Electrification  AdmiiiLs- 
tration,  U.S.  Department  of  Agriculture, 
Washington,  DC.  20250.  Coimnents  are 
particularly  invited  from  State  and  local 
agencies  whicli  are  authorized  to  develop 
and  enforce  environmental  standards, 
and  from  F'ederal  agencies  having  ju- 
risdiction by  law  or  special  expertise  with 
respect  to  any  environmental  impact 
involved  from  which  comments  have  not 
been  requested  specifically. 

Copies  of  the  RKA  Drall  Kn\  nonmcn- 
ta'  Impact  SUitenuiit  are  being  sent  to 
various  Federal,  State  and  local  agencies, 
as  outlined  in  the  Council  on  Environ- 
mental Quality  Guidelines.  The  Draft 
Environmental  Impact  Statement  may 
be  examined  during  regular  business 
hours  at  the  offlces  of  REA  In  tlie  South 
Agriculture  Building,  12th  Street  and 
Independence  Avenue  SW.,  Washington, 
D.C.  or  at  the  borrower's  addre.vs  indi- 
cated above. 

Comments  concerning  the  environ- 
mental impact  of  the  construction  pro- 
po.sed  should  be  addressed  to  Mr  Richter 
at   the   addre.'is    given    above     Comniciits 

niwfit  be  fcccivca  on  or  Dciorc  rfovcnr 

ber   28.    1977.    Notice    to   be    coji.siclercd    ill 

connection  wiili  tlie  proposed  action. 

Final  R.E.\  action  witli  respect  to  thi.s 
matter  (including  any  release  of  funds* 
■Rill  be  taken  only  after  REA  has  reached 

.satisfactory   conclusion.s   with   respect   to 

lt2  environmental  efFept,s  and  after  re- 
quirements .set  forth  in  the  National  En- 
vironmental Policy  Act  of  19G9  have  V^een 

met. 

Dated  at  Wa.shington.  DC.  this  22d 
day  of  Soinember  1977. 

Davip  a  Hamii  . 
Admini.-itrator.  Rural 
Electrification  Administration. 

irRD(jc.77-28152  Filed  9  20  77:8:45  nm  | 

CIVIL  AERONAUTICS  BOARD 

[Older  No    77  9   76;  Dfjckel  Ko-    2'J44I.  29991. 
31414) 

HAWAIIAN  AIRLINES,   INC.,   ET  AL 
Order 

Adopted  by  tiie  Civil  Aeronaulics 
Board  at  its  office  in  Washington.  D.C. 
on  the  20th  day  of  September.  1977. 

By  Order  76R8-n9.  Augu.st  23.  1976. 
the  Board  denied  the  request  of  Hawai- 
ian Airlines,  in  Docket  29441,  for  author- 
ity to  temporarily  suspend  service  at 
Wainiea  iKiunuelai,  Hawaii.  In  denying 
the  carrier's  request  the  Board  stated 
that  there  was  notliing  in  the  record  to 
indicate  that  service  at  Waimea  is  in- 
herently uneconomic  and  that  a  point 
which  produced  68  enplaned  pa.ssengers 
per  day  during  the  year  ended  March  31, 
1976,  not  only  can  be  .served  on  a  profit- 
able basis  but  aLso  warrants  the  reten- 
tion of  certificated  service.  On  Septem- 
ber 13,  1976,  Hawaiian  filed  a  petition 
for  reconsideration  of  the  Boards  order. 

On  October  28,  1976,  Aloha  Airlines 
filed  an  application,  in  Docket  29991,  for 


a  two-year  renewal  of  its  authority  to 
suspend  service  at  Kamuela.' 

The  County  of  Hawaii  < Hawaii)  filed 
a  late  answer  in  op|K)sition  to  Aloha"s 
susix-nsion  request,'  stating  that  to  the 
extent  Aloha  biuses  its  request  uix)n  docu- 
mentation submitted  by  Hawaiian  in  its 
request  for  susi)ension.  Aloha's  applica- 
tion sliould  be  denied;  that  Hawaii  would 
not  have  supported  Aloha's  suspension 
renewals  in  1972  and  1974  if  both  carriers 
IkkJ  .soiii^ht  to  suspend  service  at 
Kamut'la  then,  a.s  they  do  today;  and 
that  tlie  public  convenience  and  neces- 
sity demand  that  Aloha  or  Hawaiian  or 
both  carriers  be  required  to  serve 
Kamuela. 

On  November  17,  1976,  Hawaiian  filed 
a  motion  to  coiLsolidate  iUs  application 
in  Docket  29441  with  Aloha's  application 
m  Docket  29991.  stating  tliat  tlie  Issues 
rnised  by  Aloha's  application  w-ere 
closely  related  to  those  rai.sed  in  Hawai- 
ian's ai)plication.  Hawaiian  requests  that 
both  carriers  be  granted  temporary  sus- 
(jension  authority  or  that  tlieir  suspen- 
sion a))phcations  be  set  down  for  con- 
temporaneous hearing. 

Aloha  filed  an  answer  in  opposition  to 
Hawaiian's  motion  to  con.solidate.  stating 
that,    alihouph    both    appljc»tjg>nj   ^?{vJ 

\vitli    Kuspensioii.s    at    tlie    same   p>oint.    no 

mutual  exclusivity  of  the  appllcallons 

lia-s   been    alleged   by   Hawaiian,   tliat,   by 

virtue  of  Hawaiian's  long  history  of  serv- 
ice and  rcsLstance  to  service  by  another 

carrier.   Hawaiian,   not  Alolia.   ha,s   a   re- 

.«;ix)n.qibility  to  tho  community:  and  tliat 

the  motion  Ls  an  effort  to  circumvent  the 
Board'.s  rules  against  successive  and  un- 
timely ixtitlons  for  recon.slderation  and 
should,  therefore,  be  denied. 

By  Order  77-1-21.  January  6.  1977.  the 

Board  <  1)  denied  Hawaiian's  petition  for 
recoasideration  in  Docket  29441.  (2)  in- 
structed the  Board's  Office  of  Com- 
munity and  Congressional  Relation.? 
<OCCR>  to  hold  discussions  with 
Kamuela.  Aloha  and  the  carriers  serving 
the  community  with  a  view  toward  re- 
solving Kamuela's  .service  needs,  and  t3> 
deferred  action  on  Alolia's  application 
In  Docket  29991  and  Hawaiian's  motion 
to  consolidate  its  application  in  Docket 
29441  with  Aloha's  application.  OCCR 
was  to  issue  a  report  and  place  it  in  both 
Dockets  29441  and  29991.  and  interested 
parties  were  to  be  given  30  days  after  the 
filing  of  the  report  to  file  answers.  The 
discussions  were  to  be  held  with  a  view- 
to  investigating  the  various  courses  of 
action  open  to  Uie  concerned  parties — 
improved  service,  a  commuter/replace- 
ment program,  or  an  adequacy  of  service 
petition. 

On  April  29.  1977.  OCCR  filed  its  re- 
port. According  to  it.  Hawaiian  indicated 


'■  Aloha  Wivs  granted  siLspenslon  authority 
by  Order  70-12-151.  whlcii  authority.  wa.s 
renewed  by  Orders  72-12-111  and  74-11-131. 
The  suspen-slon  authority  Ls  continuing  by 
way  of  the  automatic  extension  provisions  of 
BU.S.C.  5581  c). 

=  Hawaii's  answer  was  accompanied  by 
a  motion  to  file  an  unauthorized  document. 
We  will  grant  the  motion. 


a  willingness  to  di.scass  a  suspension' 
rejjlacement  arrangement  with  various 
commuter  air  carriers  or  to  provide  bus 
service  between  Kamuela  and  Keahole 
Airport  in  Kona.  Aloha's  position,  on  the 
other  hand,  was  that  a  hearing  was  re- 
quired to  determine  Kamuela's  service 
needs.  The  civic  parties  considered  both 
the  suspension/ replacement  and  the  bas 
service  proposals  of  Hawaiian,  but  con- 
sistently repeated  their  desire  for  im- 
proved air  service  by  one  or  both  of  the 
certificated  carriers.  As  a  result  of  the 
discassions,  OCCR  recommends  that: 
'  1 1  Hawaiian's  suspension  application  be 
denied;  «2)  Aloha's  existing  suspension 
be  terminated  immediately;  and  i3j  as- 
suming that  the  two  carriers  continue  to 
desire  to  be  relieved  of  their  sei^vice  obli- 
gations, a  jointly  negotiated  daily  mulii- 
Irequency  service  replacement  arrange- 
ment be  developed. 

Hawaiian  and  Aloha  have  filed  objec- 
tions to  OCCR's  recommendations,  ask- 
ing the  Board  to  grant  their  susp>ension 
requests.  Hawaiian  states  that,  barring 
an  increase  in  fares  or  a  subsidy,  it  would 
need  82  passengers  per  departure  for 
break-even  operations  at  Kamuela. 
rather  than  the  50  it  now  carries:   that 

iLs  DC-J-DO  aircraft  cannot  use  tne 

tCaniuela.     airport     and     it.s    sniallcr     II>0— 

9-30  aircraft  are  subject  to  u'eight  limi- 
tations which  inhibit  break -even  load 

factors,    even    if    traffic    were    available: 

that  Kamuela  is  not  isolated:  and  that 
it  is  willing  to  negotiate  a  replacement 

service  arrangement  along  the  lines 
leached  in  the  Hana  case  (Older  73-8- 

671.  but  that  Aloiia  is  not  inteitjsted   in 

such  discu.ssions  at  this  time. 

Aloha  maintains  that  its  B-737  air- 
craft are  subject  to  weiglit  limitatioixs  at 

Kamuela  which  prohibit  break-even  load 
factors  even  if  traflBc  were  available; 
that  KaiTiuela  passengers  can  he  con- 
veniently served  through  the  Keahole 
airport  at  Kona;  that  Royal  Hawaiian 
and  Horizon  Air.  two  commuter  air  c  r- 
riers,  provide  passenger  and  scheduled 
cargo  service  to  Kamuela.  and  there  is 
no  reason  to  believe  that  tliey  would  not 
continue  to  do  so  if  Hawaiian's  competi- 
tion were  removed;  and  that,  con- 
sequently. OCCR's  recommendations 
should  be  rejected  and  Aloha's  suspen- 
sion should  be  renewed  for  an  a<lditional 
two-year  period. 

Tlie  State  and  County  of  Hawaii  filed 
a  reply  to  the  above  answers."  urging  im- 
plementation of  OCCR's  recommenda- 
tions. The  parties  state  that  a  point 
which  enplaned  57  passengers  per  de- 
parture when  multi-frequent  daily  serv- 
ices were  provided  in  1974  and  consist- 
ently generated  nearly  twice  the  system 
freight  load  per  departure  is  economi- 
cally viable  and  oeserving  of  certified  air 
service;  that  total  departures  by  Ha- 
waiian at  Kamuela  and  Kona  combined 
have  decreased,  resulting  in  a  lesser 
choice  of  frequencies  for  Kamuela  trafTic. 


The  reply  was  accompanied  by  a  motion 
to  file  an  unauthorized  document.  We  will 
grant  the  motion. 
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whiih  Ls  forced  to  compete  with  Konn 
Piussengers  for  the  limited  space  avail- 
able at  Kotin  and  to  travel  greater  dis- 
tances and  mcur  additional  expenses  to 
obtain  access  to  air  service:  that  service 
reductions  at  Kamuela  have  inhibited 
regional  tnifflc  growth:  that  air  taxi 
ser\ice  at  Kamuela  does  not  fill  the  com- 
munity's requirements  for  direct  service 
to  the  Honolulu  gateway  or  provide  the 
necessarj-  capacity  and  economy  for  air 
freight:  and  that  restoration  of  competi- 
tive certificated  services  is  the  only  viable 
answer  to  Kamuela's  service  needs, ' 

Upon  consideration,  we  have  decided 
to  grant  Hawaiian's  motion,  and  to  con- 
solidate Aloha's  and  Hawaiian's  applica- 
tions into  an  investigation  to  be  desig- 
nated as  the  Service  to  Kamuela  Cosp. 
Docket  31414.  to  con.sider  the  future  of 
the  Kamuela  authority  now  held  by  Ha- 
waiian and  Aloha.  Aloha's  present  sus- 
pension authority  at  Knmuela  will  be  re- 
newed pending  completion  of  the  pro- 
ceeding. 

In   renewing   Aloha's  suspension   au- 
thority in  1974.  the  Board  found  that  thp 
traffic  volume  at  Kamuela  had  remained 
relatively  static  since  1972  and  that  the 
traveling  public  could  use  the  regularly 
scheduled  services  of  Hawaiian,  as  well 
as   the  frequent   daily   service   of   Royal 
Hawaiian,  a  commut.er  operator.  Then 
Hawaiian     was     providing     two     daily 
round-triji    flights    to    Honolulu,    which 
also  provided  daily  round-trip  service  to 
Kahului  as  an  intermediate  point  on  cer- 
tain nights.  Now.  however.  Hawaiian  has 
cut  its  services  to  two  round-trip  flights 
weekly  rpriday  and  Sundays  and  wants 
to  .suspend  its  service  at  Kamuela  alto- 
gether. Moreover,  in  1975  a  new  highway 
from  Keahole  Airport  in  Kona  to  Mauna 
Kea  Beach  Resort  at  Kamuela  was  com- 
pleted, reducing  the  driving  time  from 
the  Kona  airport  to  the  tourist  area  to 
approximately   45   minutes.  In   light  of 
these  changed   circumstances  since  the 
most  recent  renewal  of  Aloha's  suspen- 
sion authority,  we  find  that  a  reexamina- 
tion of  air  service  at  Kamuela  is  war- 
ranted and  that  the  disputed  facts  and 
issues  in  this  case  can  best  be  resolved  on 
the  basis  of  an  evidentiary  record  after 
hearing.  Tlie  issues  to  be  considered  will 
include  the  deletion  of  Hawaiian  and  or 
Aloha  at  Kamuela  and  the  suspension  of 
the  services  of  either  or  both  carriers. 
Under  these  issues  we  would  expect  con- 
sideration   of   the   possibilities   of   com- 
muter replacement  service  and  the  re- 
quirement that  the  carriers  provide  or 


4  Hawaiian  nicd  a  motion  to  strike  the 
reply  of  the  Hawaiian  parties,  and  a  con- 
tingent motion  to  file  comments,  which  were 
subsequently  filed.  Aloha  also  filed  a  plead- 
ing In  response  to  the  civic  reply,  along  with 
a  motion  to  file  an  uimuthorized  document. 
We  believe  the  material  contained  In  the 
civic  reply  Is  needed  to  complete  the  record, 
and  Hawaiian  has  failed  to  show  why  its  mo- 
tion to  strike  should  be  granted.  Likewise, 
we  believe  that  the  carriers'  comments 
should  be  accepted  Consequently,  we  will 
deny  Hawaiian's  motion  to  strike  and  grant 
both  Its  contingent  motion  to  file  comments 
and  Aioha's  motion  to  file  an  unauthorized 
document. 


NOTICES 

guarantee  limou.sine  .service  Imking  Ka- 
muela and  Kona.  We  will  make  Aloha. 
Hawiiiian.  and  the  State  and  County  of 
Hawaii  parties  to  the  Service  to  Kamuela 
Case. 

We  have  determined  to  maintain  the 
status  quo  with  respect  to  Aloha's  ex- 
isting autliorization  to  susi)end  service 
at  Kamuela  pending  completion  of  the 
lirocceding  instituted  here.  We  believe 
that  it  would  not  be  in  the  public  in- 
terest to  require  Aloha  to  resume  serv- 
ice at  Kamuela  until  the  Board  has  had 
an  opportutnty  to  review  the  service 
needs  of  the  community.  Since  Ha- 
waiian's petition  for  reconsideration  of 
Order  76-8-11 9  was  denied.  Kamuela 
passen:;ers  will  still  have  available  that 
carrier's  servi<  e  during  the  pendency  of 
the  proceechng.  in  addition  to  commuter 
operations  by  Royal  Hawaiian.' 

Finally,  we  will  require  Aloiia  and  Ha- 
waiian to  file  the  information  set  forth 
in  Part  31'J  of  the  Board's  Procedural 
Regulations  within  30  days  of  the  date 
of  adoption  of  this  order  to  enable  us  to 
determine  the  environmental  conse- 
quences of  suspension,  suspension  re- 
placement, or  deletion. 

Accordinglp.  it  is  ordered  That:  1.  A 
proceeding  designated  as  the  Service  to 
Kamuela  Case,  be  instituted  in  Docket 
31414  and  shall  be  set  for  hearing  before 
an  administrative  law  judge  of  the  Board 
at  a  time  and  place  to  be  designated 
later,  as  the  ordcrlv  administration  of 
the  Board's  docket  permits: 

2.  The  proeeedinK  instituted  by  para- 
graph 1.  above,  shall  include  considera- 
tion of  the  following  Lssues: 

(a'  Whether  the  public  convenience 
and  necessity  require,  pursuant  to  section 
401'g>  of  the  Act.  that  Hawaiian  Air- 
lines. Inc.'s  and  or  Aloha  Airlines.  Inc.'s 
certificates  be  altered,  amended,  or 
modified  so  as  to  suspend  or  delete  Ka- 
muela. Hawaii.  Hawaii;   and 

(b>  Whether  the  public  interest  re- 
quires, pursuant  to  section  401  <ci  of  the 
Act.  the  temporary  suspension  of  serv- 
ice bv  Hawaiian  Airlines.  Inc.  and/or 
Aloha  Airlines.  Inc.  at  Kamuela.  with 
or  without  conditions: 

3.  The  motion  of  Hawaiian  Airlines, 
Inc.  to  consolidate  its  application  in 
Docket  29441  with  Aloha  Airlines.  Inc.'s 
application  in  Docket  29991  be  granted: 

4.  The  application  of  Hawaiian  Air- 
lines, Inc.  in  Docket  29441,  and  the  ap- 
plication of  Aloha  Airlines,  Inc.  in 
Docket  29991.  to  the  extent  they  con- 
form to  the  scope  of  the  issues  set  fortlt 
in  paragraph  2.  be  consolidated  into  this 
proceeding; 

5.  The  motions  of  the  State  and  Coun- 
ty of  Hawaii  and  Aloha,  in  Dockets 
29441  and  29991.  to  file  unauthorized 
documents,  be  granted: 


6  Aloha  Airlines.  Inc..  be  authorized 
temi>orarily  to  suspend  service  at  Kam- 
uela. pursuant  to  .section  401t.j»  of  tlie 
Federal  Aviation  Act.  until  90  days  after 
service  of  the  Board's  decision  In  the 
investigation  instituted  in  paragraph  1. 
above,  and  such  suspension  authority 
may  be  amended  or  revoked  at  any  time 
in  the  discretion  of  tlie  Board  without 
hearing: 

7.  Hawaiian  Airlines.  Inc  ,  and  Aloha 
Airlines.  Inc.,  shall  file  environmental 
evaluations  pursuant  to  .section  312.12  of 
the  Boards  Procedural  Regulations  with- 
in 30  days  of  this  order: 

8.  Aloha  Airlines.  Inc..  Hawaiian  Air- 
lines. Inc.,  and  the  State  and  County  of 
Hawaii  be  made  parties  to  the  investiga- 
tion instituted  in  paragrapli  1; 

9.  The  motion  of  Hawaiian  Airlines, 
in  Dockets  29441  and  29991,  to  strike  be 
denied,  and  that  carrier's  contingent 
motion  to  file  comments  be  granted:  and 

10.  A  copy  of  this  order  shall  be  served 
upon  Aloha  Airlines.  Hawaiian  Airlines: 
Horizon  Air:  Royal  Hawaiian:  Air  Cargo 
Enlerpri.sas:  the  State  and  County  of 
Hawaii:  Manager.  Waimea/Koh.ila  Air- 
port: Mayor.  City  of  Kamuela:  and  the 
Postmaster  General. 

This  order  shall  be  published  in  the 
Federal  Register. 

By  the  Civil  Aeronautics  Board.' 

Phyllis  T.  Kaylor. 

Secretary. 


1  Order  No  77  9-25;  '  Docket  No.  30132] 

NORTHWEST   AIRLINES,    INC, 

Order 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington,  D.C. 
on  the  8th  day  of  September.  1977. 

A  phrase  was  omitted  from  tlie  last 
sentence  on  the  carry-over  paragraph  at 
the  top  of  imge  4.  The  sentence  should 
read: 

"However,  we  have  not  accelerated 
consideration  of  such  particular  requests 
in  the  face  of  opposition  by  other  inter- 
ested jjersons." 

By  the  Civil  Aeronautics  Board: 

D:\ted;  Sejitember  15,  1977. 

Phyllis  T.  Kaylor. 

Secretary. 

[FR  Doc.77  28149  FUed  9-26-77:8  45  am) 


'  In  view  of  the  fact  that  renewal  of  Aloha's 
suspension  authority  wUl  retain  the  status 
quo  with  respect  to  the  service  level  at  Ka- 
muela. we  find  that  our  action  extending 
the  suspen-sion  does  not  constitute  a  major 
Federal  action  significantly  affecting  the 
quality  of  the  environment  within  the  mean- 
ing of  the  National  Environmental  Policy 
Act  of  1969. 


COMMISSION   ON   CIVIL   RIGHTS 

ILLINOIS  ADVISORY  COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 
Notice  is  hereby  given,  pursuant  to  the 
provisions  of  the  rules  and  regulations 
of  the  U.S.  Commission  on  Civil  Rights, 
that  a  planning  meeting  of  the  Illinois 
Advisory  Committee  (SAC)  of  the  Com- 
mission will  convene  at  10  a.m.  and  will 


•  All  members  concerned. 
»  Published  at  42  FR  (46070)  September  14. 
1977, 
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end  at  3  p.m.  on  Ocotber  13.  1977,  230 
South  Dearborn  Street,  Room  3280,  Chi- 
cago, ni.  60604. 

Persons  wishing  to  attend  Uils  open 
meeting  should  contact  either  Commit- 
tee Chairperson,  or  the  Midwestern  Re- 
gional Office  of  the  Commission,  230 
South  Dearborn  Street,  32nd  Floor,  Chi- 
cago, 111.  60604. 

The  purpase  of  this  meeting  Ls  to  dis- 
cuss and  plan  future  activity  on  Chicago 
School  Desegregation  and  Special  Edu- 
cation on  Handicapped. 

This  meeting  will  be  conducted  pursu- 
ant to  the  provisions  of  tiie  rules  and 
regulations  of  the  Commission. 

Dated  at  Washington,  DC.  SepUm- 
ber22,  1977. 

John  I.  Binkley, 
Advisory  Committee 
Management  Officer. 

|FR  Doc. 77-28134  Piled  9-26-77. 8  45  nm] 


MONTANA  ADVISORY   COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 

Notice  Is  hereby  given,  pursuant  to  the 
provisions  of  the  rules  and  regulations  of 
the  U.S.  CommLssion  on  Civil  Rights,  that 
a  planning  meeting  of  the  Montana  Ad- 
visory Committee  tSAC)  of  the  Commis- 
sion will  convene  at  12:30  p.m.  and  will 
end  at  3  p.m.  on  October  22,  1977,  28th 
and  1st  Avenue  North,  Northern  Hotel 
Conference  Room,  Billings.  Mont. 

Persons  wishing  to  attend  this  open 
meeting  should  contact  the  Committee 
Chairperson,  or  the  Rocky  Mountain  Re- 
gional Office  of  the  CommLssion.  Execu- 
tive Tower  Inn,  Suite  1700,  1405  Curtis 
Street,  Denver,  Colo.  80202. 

The  purpose  of  this  meeting  is  to  dis- 
cuss plans  for  con.sultation  on  corrections 
scheduled  for  December  9   and   10. 

This  meeting  will  be  conducted  pur- 
suant to  the  provLsions  of  the  rules  and 
regulations  of  the  Conimis.sion. 

Dated  at  Wa.shington.  DC,  Septem- 
ber 22,  1977. 

John  I.  BiNKLEV. 
Advisory  Committee 
Management  Officer. 

FR    Doc77~28135    Filed    9-26-77:8:45    am} 


OHIO   ADVISORY   COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 

Notice  is  hereby  given,  pursuant  to  the 
provisions  of  the  Rules  and  Regulations 
of  the  U.S.  CommLssion  on  Civil  Rights, 
that  a  conference  meeting  of  the  Ohio 
Advisory  Committee  <SACi  og  the  Com- 
mLssion wUl  convene  at  10  am.  and  will 
end  at  1  p.m.  on  October  17,  1977,  Bond 
Court  Hotel,  777  St.  Clair.  Cleveland, 
Ohio  44114. 

Persons  wishing  to  attend  this  confer- 
ence should  contact  either  Committee 
Chairperson,  or  the  Midwestern  Region- 
al Office  of  the  Commission.  230  South 
Dearborn  Street,  32d  Floor.  Chicago.  Til, 
60604. 

The  purpose  of  this  conference  is  to 
release  Cleveland's  Affinnative  Action 
Plan  Report. 


Thl6  meeting  will  be  conducted  pur- 
suant to  the  provisions  of  the  Rult^  and 
Regulations  of  the  Commission. 

Dated  at  Washington,  DC,  Septem- 
ber 22.  1977. 

John  I.  Binkley, 
Advisory  CoTumittee 
Management  Officer. 

|FR  IX.C  77  28136  Filed  9-26-77:8:45  am) 


WISCONSIN   ADVISORY  COMMITTEE 
Agenda  and  Notice  of  Open  Meeting 

Notice  is  hereby  given,  pursuant  to  the 
provisions  of  the  Rules  and  Regulations 
of  the  U.S.  Commission  on  Civil  Rights, 
that  a  planning  meeting  of  the  WLscon- 
sin  Advisory  Committee  (SAC)  of  the 
Commission  will  convene  at  10  am.  and 
will  end  at  12  noon  on  October  17.  1977, 
Howard  Johnson  Motor  Inn.  4822  East 
Washington,  1-90.  Highway  51  "across 
from  Easttow  n  Shopping  Center) ,  Madi- 
son, Wis. 

Persons  wishing  to  attend  this  oi^en 
meeting  should  contact  the  Committee 
Chairperson  or  the  Midwestern  Regional 
Oflace  of  the  CommLssion,  230  South 
Dearborn  Street,  32nd  Floor,  Chicago.  111. 
60604. 

The  puiTJose  of  this  meeting  Ls  to  re- 
port on  Washington  SAC  Conference 
and  Transition  Process. 

This  meeting  will  be  conducted  pursu- 
ant to  the  provisions  of  the  Rules  and 
Regulations  of  the  CommLssion. 

Dated  at  Washington.  DC,  Septem- 
ber 22,  1977. 

John  I.  Binkley, 
Advisory  Ccnnmittee 
Management  Officer. 

[FR  Doc  77-28137  Filed  9-26  77,8  45  am) 

DEPARTMENT  OF  COMMERCE 

Domestic  and  International  Business 
Administration 

FOREIGN  AVAILABILITY  SUBCOMMITTEE 
OF  THE  COMPUTER  SYSTEMS  TECH- 
NICAL ADVISORY  COMMITTEE 

Meeting 

Pursuant  to  section  10ia)i2>  of  the 
Federal  Advisory  Committee  Act,  5  U.S.C. 
App.  I  <Supp.  V,  1975),  notice  is  hereby 
given  that  a  meeting  of  the  Foreign 
Availability  Subcommittee  of  the  Com- 
puter Systems  Technical  Advisory  Com- 
mittee will  be  held  on  Wednesday,  Octo- 
ber 12.  1977,  at  9:30  am.  in  Room  4833. 
Main  Commerce  Building,  14th  and  Con- 
stitution Avenue  NW.,  Wa.shington.  D.C. 

Tlie  Computer  Systems  Technical  Ad- 
visory Committee  was  initially  estab- 
lished on  January  3,  1973.  On  Decem- 
ber 20,  1974.  and  January  13,  1977,  the 
Assistant  Secretary  for  Administration 
approved  the  recharter  and  extension  of 
the  Committee,  pursuant  to  section  S'O 
<  1 )  of  the  Export  Administration  Act  of 
1969.  as  amended.  50  U.S.C  App.  sec.  2404 
<c)il)  and  the  Federal  Advisory  Com- 
mittee Act.  The  Foreign  Availability 
Subcommittee  of  the  Computer  Systems 
Technical      Advisory     Committee     was 


established  on  July  8,  1975.  with  the  ap- 
proval of  the  Director,  Office  of  Export 
Administration,  pursuant  to  the  charier 
of  the  Committee. 

The  Committee  advises  the  Office  of 
Export  AdminLstration,  Bureau  of  East- 
West  Trade,  with  respect  to  questions 
involving  <A)  technical  matters.  <B» 
worldwide  availability  and  actual  utiliza- 
tion of  production  technology,  (C  li- 
censing procedures  which  affect  the  level 
of  export  controls  applicable  to  computer 
systems,  including  technical  data  or 
other  information  related  thereto,  and 
'Dt  exixirts  of  the  aforementioned  com- 
modities and  technical  data  subject  to 
multilateral  controLs  in  which  the  United 
States  participates  including  proposed 
revisions  of  any  such  multilateral  con- 
trols. Tlie  Foreign  AvaOability  Subcom- 
mittee was  formed  to  ascertain  if  cer- 
tain kinds  of  equipment  are  available  in 
non-COCOM  and  Communist  bloc  coun- 
tries, and  if  such  equipment  is  available, 
then  to  ascertain  if  It  is  technically  the 
same  or  similar  to  that  available  else- 
where. 

The  Subcommittee  meeting  agenda 
has  four  parts : 

(1)  Opening  remarks  by  the  Subcomit- 
tee  Chairman. 

1 2>  Presentation  of  papers  or  comments  by 
the  public. 

(3)  Review  of  foreign  availability  report 
outline. 

(4)  Discussion  of  report  material  submit- 
ted thus  far. 

The  meeting  will  be  open  for  public 
observation  and  a  limited  number  of. 
seats  will  be  available.  To  the  extent  time 
permits  members  of  the  public  may  pre- 
sent oral  statements  to  the  subcommit- 
tee. Written  statements  may  be  submit- 
ted at  any  time  before  or  after  the  meet- 
ing. 

Copies  of  the  minutes  of  the  meeting 
will  be  available  upon  writf  n  request 
addressed  to  the  Freedom  of  Informa- 
tion Officer,  Room  3012,  Domestic  and 
International  Business  Administration. 
US.  E>epartment  of  Comm.erce.  Wash- 
ington. DC.  20230. 

For  further  information,  contact  Mr. 
Charles  C.  Swanson,  Director.  Opera- 
tions Division.  Office  of  Export  Adminis- 
tration. Domestic  and  International 
Business  Administration.  Room  161 7M. 
US.  Department  of  Commerce.  Wa.'-h- 
ington,  DC  20230,  telephone:  1 202-377- 
4196). 

Dated:  September  23.  1977. 

Rauer  H.  Meyer, 
Director.   Office  of  Export   Ad- 
ministration. Bureau  of  East- 
West  Trade.  U.S.  Department 
of  Commerce. 

[FR  Doc. 77-28162  Filed  9-26-77:8:45  am| 


HARDV^ARE  SUBCOMMITTEE  OF  COM- 
PUTER SYSTEMS  TECHNICAL  ADVISORY 
COMMITTEE 

Partially  Closed  Meeting 

Pursuant  to  section   10(a)(2)    of  the 
Federal     Advisory     Committee     Act,     5 
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use.  App.  I  tSupp.  V.  19751.  notice  is 
hereby  given  tiiat  a  meeting  of  Uic  Hard- 
ware Subcommittee  of  the  Computer 
Systems  Technical  Advisory  Committee 
will  be  held  on  Thursday.  October  13, 
1977.  at  9:00  a.m.  in  Room  3817,  Main 
Commerce  Building.  14th  and  Constitu- 
tion Avenue  NW..  Wa^iington.  D.C. 

The  Computer  Systems  Technical  Ad- 
vi.-^ory  Committee  was  initially  estab- 
lished on  January  3.  1973.  On  December 
20.  1974  and  January  13.  1977.  the  Assist- 
ant Secretan--  for  Administration  ap- 
proved the  recharter  and  extension  of 
the  Committee,  pursuant  to  section  5<c> 
1 1 '  of  tlie  Export  Administration  Act  of 
1969.  as  amended.  50  U.S.C.  App.  sec. 
2404cm  1 1  and  tlie  Federal  Advisory 
Committee  Act.  The  Hardware  Subcom- 
mittee of  the  ComiJutcr  Systems  Techni- 
cal Advisory  Committee  was  established 
on  July  8.  1975.  with  the  approval  of  the 
Director.  Office  of  Export  Administra- 
tion, pursuant  to  tlie  charter  of  the  Com- 
mittee. 

The  Committee  advi.ses  tlic  Office  of 
Export  Administration.  Bureau  of  East- 
West  Trade,  with  respect  to  questions  in- 
volving    I  A'      technical     matters.     <B> 
worldwide  availability  and  actual  utili- 
zation   of    production    technology.    "C) 
licensing    procedures   which    affect    the 
level    of    export    controls    applicable    to 
computer   systems,    including    technical 
data  or  other  information  related  there- 
to, and    iD>    exi>orts  of   the  aforemen- 
tioned commodities  and   technical  data 
subject  to  multilateral  controls  in  which 
the  United   States   participates   includ- 
ing proposed  revisions  of  any  sue  h  multi- 
lateral controls.  The  Hardware  Subcom- 
mittee was  formed  to  continue  the  work 
of  the  Performance  Characteristics  and 
Performance  Measurements  Subcommit- 
tee, pertaining   to   ia>    Maintenance  of 
the   processor   performance   tables   and 
further    investigation    of    total    systems 
performance;    and    (b'    investigation  of 
array  processors  in  terms  of  establishing 
the  significance  of  these  devices  and  de- 
termining the  differences  in  characteris- 
tics of  various  types  of  these  devices. 

The  Subcommittee  meeting  agenda 
has  four  parts: 

Gr.NERAi,  Session 

( 1 )  Opening  remarks  by  the  Subcommittee 
Chairman. 

(2)  Presentation  of  papers  or  comments 
by  the  public 

(3)  Discussion  of  hardware  characteris- 
tics for  export  control. 

ExEC:UTr\E    SE.SSION 

(4»  Di.scu.ssion  of  matters  properly  cla?«l- 
fied  tinder  Executive  Order  11652.  dealing 
with  the  U.S  and  COCOM  control  program 
and  strategic  criteria  related  thereto. 

The  General  Session  of  tlie  meeting  is 
open  to  the  public,  at  which  a  limited 
number  of  seats  will  be  available.  To  the 
extent  time  permits  members  of  the  pub- 
lic may  present  oi-al  statements  to  the 
Subcommittee.  Written  statements  may 
be  submitted  at  any  time  before  or  after 
the  meeting. 

With  respect  to  agenda  item  »4».  the 
Acting  Assistant  Secretary  of  Commerce 


for  Administration,  witli  the  concur- 
rence of  Uie  delegate  of  Uie  General 
Counsel,  formally  determined  on  Janu- 
ary 27.  1977,  pursuant  to  section  10<di 
of  the  Federal  Advisor>'  Committee  Act. 
as  amended  by  section  5ic>  of  the  Gov- 
crnnient  In  The  Sunshine  Act,  Pub.  L. 
94_409,  that  the  matters  to  be  discu.ssed 
in  the  Executive  Session  should  be  ex- 
empt from  tlie  provisions  of  the  Federal 
Advi.'^orj-  Committee  Act  relating  to  open 
mcctin!;s  and  public  participation 
therein,  becau.-c  the  Executive  Se.«:sion 
will  be  concerned  witli  matters  listed  in 
5  use.  55l2biciii).  Such  matters  are 
specifically  authorised  under  criteria  es- 
tablished by  an  Executive  Order  to  be 
kept  .secret  in  the  interests  of  national 
defense  or  foreipn  polity.  All  materials 
to  be  reviewed  and  discussed  by  the  Sub- 
committee during  the  Executive  Session 
of  the  meeting  have  been  properly  cla.s.>i- 
fied  under  Executive  Order  11652.  All 
Subcommittee  members  have  appropri- 
ate security  clearances. 

Copies  of  the  minutes  of  the  open  por- 
tion of  the  meeting  will  be  available 
upon  written  request  addressed  to  tiie 
Freedom  of  Information  Officer.  Domes- 
tic and  International  Business  Adminis- 
tration. Room  3012.  US.  Department  of 
Commerce.  Washington.  DC.  20230. 

For  further  information,  contact  Mr. 
Charles  C.  Swanson,  Director,  Opera- 
tions Division.  Office  of  Export  Adminis- 
tration. Domestic  and  International 
Business  Administration.  Room  1617M, 
US.  Department  of  Commerce.  Wash- 
ington. D.C.  202JJ0,  telephone  202-377- 
4in6. 

The  complete  Notice  of  Determination 
to  close  meetings  or  portions  thereof  of 
the  series  of  meetings  of  the  Computer 
Systems  Technical  Advisory  Committee 
and  of  any  subcommittees  thereof,  was 
publi.shed  in  the  Federal  Register  on 
February  2.  1977  (12  FR  6374). 

Dated:   September  22,  1977. 

Ratter  H.  Meyer. 
Director,  Office  of  Export  Ad- 
ministration. Bureau  of  East- 
West  Trade.  U.S.  Department 
of  Commerce. 

jFR  Doc-. 77  28163  Filed  n  26-77:8:45  am] 


TECHNOLOGY  TRANSFER  SUBCOMMIT- 
TEE OF  THE  COMPUTER  SYSTEMS 
TECHNICAL   ADVISORY   COMMITTEE 

Closed  Meeting 

Pursuant  to  section  10'ai<2i  of  the 
Federal  Advisorv-  Committee  Act.  5  U.S.C. 
App  I  iSupp.  V.  1975  •.  notice  is  hereby 
given  Lliat  a  meeting  of  Uie  Technology 
Transfer  Subcommittee  of  the  Computer 
Systems  Teclmical  Advisory  Committee 
will  be  held  on  Wedne.'^day.  October  12. 
1977.  at  1:00  p.m.  in  Room  4833.  Main 
Commerce  Building.  14th  and  Constitu- 
tion Avenue  NW..  Washington.  D.C. 

The  Computer  Systems  Technical  Ad- 
visory Committee  was  initially  estab- 
lished on  Januai-y  3.  1973.  On  December 
20,  1974.  and  January  13.  1977,  the  As- 
sistant Secretao'  for  Administration  ap- 


proved tlie  recharter  and  extension  of 
the  Committee,  pursuant  to  section  5(c) 
( 1  •  of  the  Export  Administration  Act  of 
1969.  as  amended.  50  US  C  App.  sec 
2404ic)tl)  and  Uie  Federal  Advisory 
Committee  Act.  Tlie  Technology  Trans- 
fer Subcommittee  of  tiie  Computer  Sys- 
tems Technical  AdvLsory  Committee  was 
initially  established  on  April  10.  1974.  On 
July  8.  1975,  Uie  Director.  Office  of  Ex- 
I>ort  AdminLstration.  approved  the  re- 
establishment  of  thus  SuU'ommittee  pur- 
suant to  tlie  charter  of  tlie  Conunittee. 
The  Committee  advises  tlie  OlHce  of 
Export  Administration.  Bureau  of  East- 
West  Tiade.  with  respect  to  questions 
involving  (A)  technical  matters,  <B> 
worldwide  availability  and  actual  utili- 
zation of  production  technology.  (C>  li- 
censing procedures  which  affect  the  level 
of  export  controls  applicable  to  computer 
systems,  including  te(hiilc;il  data  or 
other  information  related  thereto,  and 
iD'  exi)orts  of  the  aforementioned  com- 
modities and  technical  data  subject  to 
multilateral  controls  in  which  the  United 
States  participates  including  proposed 
revisions  of  any  such  multilateral  con- 
trols. Tlie  Te<hnoloey  Transfer  Subcom- 
mittee was  formed  to  examine  the  im- 
pact of  transferring  Automatic  Data 
Processing  technology  to  Communist 
destinations. 

The  Subcommittee  will  meet  only  in 
Executive  Session  to  discu.ss  matters 
properly  cla.^sified  under  Executive  Or- 
der 11652.  dealing  with  the  U.S.  and 
COCOM  control  program  and  strategic 
criteria  related  thereto 

Written  statements  may  be  submitted 
at  any  time  before  or  after  the  meeting. 
The  Acting  A.ssi.stant  Secretary  of 
Commerce  for  Administration,  with  the 
concurrence  of  the  delegate  of  the  Gen- 
eral Counsel,  formally  determined  on 
January  27.  1977.  pursuant  to  section 
10id>  of  the  Federal  Advisory  Commit- 
tee Act.  as  amended  by  .section  5(C)  of 
the  Government  In  Tlie  Sunshine  Act, 
Pub.  L.  94-409,  that  matters  to  be  dis- 
cussed in  Executive  Session  should  be 
exempt  from  the  provisions  of  the  Fed- 
eral Advisory  Committee  Act  relating  to 
open  meetings  and  public  participation 
therein,  because  Executive  Sessions  will 
be  concerned  with  matters  listed  in  5 
U.S.C.  552bi  c )  (1 ) .  Such  matters  are  siie- 
cifically  authorized  under  criteria  estab- 
li.shed  by  an  Executive  Order  to  be  kept 
secret  in  the  interests  of  the  national  de- 
fen.se  or  foreign  policy.  All  materials  to 
be  reviewed  and  discus.sed  by  the  Sub- 
committee in  Executive  Session  have 
been  properly  cla-^sified  under  the  Exec- 
utive Order.  All  Subcommittee  members 
have  appropriate  security  clearances. 

For  further  information,  contact  Mr. 
Charles  C.  Swan.son.  Director.  Opera- 
tions Division,  OfRce  of  Export  Adminis- 
tration. Domestic  and  International  Bus- 
iness AdminLstration.  Room  1617M.  US. 
Department  of  Commerce.  Washington. 
D.C.  20230,  telephone:    <202-377-4196» . 

Tlie  complete  Notice  of  Determination 
to  close  meetings  or  portions  of  the  series 
of  meetings  of  Uie  Computer  Systems 
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Technical  Advisory  Committee  and  of 
any  subcommittees  Uiereof,  was  pub- 
li.shed in  the  Federal  Reclster  on  Febru- 
ary 2,  1977  (42  FR  6374). 

Dated:  September  22,  1977. 

Rauer  H.  Meyer, 
Director.   Office  of  Export  Ad- 
ministration. Bureau  of  East- 
West  Trade.  U.  S.  Department 
of  Commerce. 

jFR  Doo,77- 28164  Filed  9  20  77:8:45  am] 


[3510-12] 


[3510-25] 

Domestic  and  International  Business 
Administration 

MANAGEMENT-LABOR  TEXTILE 
ADVISORY   COMMITTEE 

Public  Meeting 

Pursuant  to  Section  10'aii2i  of  the 
Federal  Advisory  Committee  Act,  5 
U.S.C.  App.  I  (Supp.  V,  1975',  notice  Ls 
hereby  given  that  a  mcctmir  of  iJic  Man- 
agement-Labor Textile  Advisory  Com- 
mittee wUl  be  held  on  October  12,  1977 
at  1:30  p.m.  in  Room  3817,  Department 
of  Commerce,  14lh  and  Constitution 
Avenue  NW.,   Washington,   D.C.   20230, 

The  Committee  was  established  by  tlie 
Secretary  of  Commerce  on  October  18, 
1961  to  advLse  US.  Government  ofTicials 
on  problems  and  conditions  in  the  textile 
and  apparel  industry  and  furnish  infor- 
mation on  world  trade  in  textiles  and 
apparel. 

The  agenda  for  the  meeting  will  be  as 
follows : 

1  Review   of  Import   trends. 

2  Implementation  of  textile  agreements. 

3  Report  on  conditions  in  the  domestic 
market 

4  Oti.er  buKiness 

A  limited  number  of  seats  will  be  avail- 
able to  the  public  on  a  first -come  basis. 
The  public  may  file  written  statements 
with  the  Committee  before  or  after  each 
meeting.  Oral  statements  may  be  pre- 
sented at  Uie  end  of  the  meeting  to  the 
extent  time  is  available.. 

Copies  of  the  minutes  of  the  meeting 
will  be  made  available  on  wTitten  re- 
quest addressed  to  the  DIBA  Freedom  of 
Information  Officer,  Freedom  of  Infor- 
mation Control  Desk.  Room  3012,  U.S. 
Department  of  Commerce,  Wa.shington. 
D.C.  20230. 

Further  infonnation  concerning  the 
Committee  may  be  obtained  from  Arthur 
Garel.  Director.  Office  of  Textiles.  U.S. 
Department  of  Commerce.  Washington. 
DC,  20230.  telephone  202-377-5078. 

Dated:    September  23.   1977. 

Robert  E.  Shepherd, 
Deputy  As'^istajit  Secretary  for 
Resources  arid  Trade  Assist- 
ance. 

[FR  Doc.77-28386  Filed  9-26-77:8  45  am) 


National  Oceanic  and  Atmospheric 
Administration 

PACIFIC  FISHERY  MANAGEMENT 
COUNCIL    AND    ITS    SCIENTIFIC    AND 
STATISTICAL  COMMITTEE 

Partially  Closed  Meeting 

Pursuant  to  Section  10ia)<2)  of  the 
Federal  Advisory  Committee  Act,  5 
U.S.C.  Appendix  I,  notice  is  hereby  given 
of  a  joint  meeting  of  the  Pacific  FLshery 
Management  Council,  and  its  Scientific 
and  Statistical  Committee. 

The  Pacific  FLshery  Management 
Council  established  by  Section  302  of  the 
P'ishcry  Conservation  and  Management 
Act  of  1976  (Pub.  L.  94-265)  has  au- 
thority, effective  Marcli  1,  1977,  over 
fisheries  within  the  fishery  conservation 
zone  off  the  coasts  of  California,  Oregon 
and  Washington.  Tlie  Council  will, 
among  other  things,  prepare  and  submit 
to  the  Secretary  of  Commerce  fishery 
management  plans  with  respect  to  the 
fisheries  within  its  area  of  authority,  pre- 
pare comments  on  applications  for  for- 
eign fishing,  and  conduct  public  hear- 
ings. 

The  Council  has  established  a  Scien- 
tific and  Statistical  Committee  under 
Section  302(g)  of  the  Act.  to  assist  the 
Council  in  the  develoisment  and  amend- 
ment of  fishery  management  plans. 

Tlie  meetings  will  be  Wednesday, 
Thursday,  and  Friday.  October  12-14. 
1977,  at  the  Hyatt  House,  located  at 
Burlingame,  California. 

The  Scientific  and  Statistical  Com- 
mittee will  meet  at  1:30  p.m.  and  ad- 
journ about  5  p.m.  on  October  12,  1977, 
Tlie  Committee  will  reconvene  at  8  a.m. 
and  adjourn  about  noon  on  October  13. 
1977. 

Proposed  Agenda 

OCTOBER    1 2 

1     Anchovy  Management  Plan. 

OCTOBER    13 

1    Ocean  Salmon  Management  Plan. 
2.  Other  biistnc^;s. 

The  Salmon  Advisory  Sub-Panel  will 
also  meet  on  October  12,  from  10  am. 
to  5  p.m,  and  from  7  p.m.  to  10:30  p.m.. 
if  neces.sary,  to  di.scuss  the  Ocean  Sal- 
mon Management  Plan. 

These  meetings  will  be  ojien  to  the 
public  and  there  will  be  seating  for  ap- 
proximately 25  members  of  the  public. 
on  a  first-come,  first-served  basis. 

The  Pacific  FL^^hcry  Management 
Council  will  convene  at  10  a.m.  and  ad- 
journ about  5  p.m.  on  October  13.  1977. 
and  reconvene  at  8  a.m.  and  adjourn 
about  5  p.m.  on  October  14,  1977.  TTie 
meeting  may  be  extended  or  shortened 
depending  on  progress  on  the  agenda. 

Proposed  Agenda 

OCTOBER    13 

1.  Closed  Session  to  di.scu.s.s  classified  ma- 
terial on  preparations  for  an  actual  negotla- 


4919.-) 

tloiifi  111  connection  with  the  International 
North  Pacific  Fisheries  Commission  (INPFC), 
the  International  Pacific  Halibut  CommlK- 
Hion  (IPHC)  and  continuing  negotiations 
with    the   Canadians     (Council    only) 

2  Ocean  Salmon  Management  Plan. 

3  Budget  and  administrative  matters. 

OCTOBER    1 4 

1     Anchovy  Management  Plan. 
2.  Groundftsh  Management  Plan. 
3    Consideration   of    reports   from   ad   hex; 
committees. 

4.  Review  of  communications  from  other 
agencies    and    organl7.atlons. 

5.  Other  Council  business. 

A  clased  session  of  the  Council  is 
planned  for  the  early  morning  of  the 
first  day.  October  13,  from  8  a.m. 
through  10  a.m.  to  hear  Department  of 
State  reports  and  other  related  Council 
business  on  preparations  for  and  actual 
negotiations  in  connection  with  the  In- 
ternational North  Pacific  Fisheries  Com- 
mission, the  International  Pacific  Hali- 
but Commission,  and  continuing  nego- 
tiations with  the  Canadians,  properly 
cla.ssifled  under  Executive  Order  11652. 
Only  those  Council  memliers  having  se- 
curity clearances  will  be  allowed  to  at- 
ttnd  this  closed  session.  The  Scientific 
and  Statistical  Committee  will  not  at- 
tend this  session. 

After  the  closed  meeting  adjourns,  a 
public  hearing  will  be  held  on  October 
13.  at  approximately  10:00  a.m..  at  the 
same  location.  Interested  members  of  the 
public  are  invited  to  testify  at  Uiis  hear- 
ing on  matters  relating  to  fishery  man- 
agement plans  under  development  by  the 
Council  and  other  related  Council  func- 
tions. 

The  Assistant  Secretary  for  Adminis- 
tration, with  the  concurrence  of  the  Gen- 
eral Counsel,  formally  determined,  on 
September  22.  1977.  pursuant  to  Section 
lOidi  of  the  Federal  AdvisoiT  Commit- 
tee Act,  Uiat  the  agenda  items  covered  in 
executive  session  should  be  exempt  from 
the  provisions  of  the  Act  relating  to  open 
meetings  and  public  participation  there- 
in, because  these  items  will  be  concerned 
with  matters  authorized  to  be  kept  secret 
in  the  interest  of  national  defense  or  for- 
eign policy  and  properly  cla.ssified  pur- 
suant to  Executive  Order  11652.  (A  copy 
of  the  determination  is  available  for  pub- 
lic inspection  and  coying  in  the  Public 
Reading  Room.  Department  of  Com- 
merce. I 

Tlie  meeting  will  be  open  to  the  public 
•  except  the  closed  session  of  the  Coun- 
cil •  and  there  will  be  seating  for  approxi- 
mately 100  members  of  the  public  avail- 
able on  a  first-come,  first-served  basis. 

Members  of  Uie  public  having  an  in- 
terest in  specific  items  for  discussion  are 
also  advLsed  that  agenda  changes  are,  at 
times,  made  prior  to  the  meetings.  To 
receive  information  on  changes,  if  any, 
made  to  the  agenda,  interested  members 
of  the  public  should  contact  on  or  about 
October  3.  1977: 
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Mr  lA»rry  M.  NakaUu.  Executive  Director. 
Pacitlc  Fishery  Maiia<{emeut  Council.  Ra6 
S  W.  Mill  Street,  second  floor.  Portland. 
Oreg    97201.   ( 50;J  M 1 -6352 ) . 

At  the  discretion  of  the  Council  aiid 
its  Coniniittee.  interested  members  of  the 
pubhc  may  be  permitted  to  speak  at 
times  which  will  allow  the  orderly  con- 
duct of  official  business.  Interested  mem- 
bers of  the  public  who  wish  to  submit 
written  comments  should  do  so  by  ad- 
dressing Mr.  Lorry  M.  Nakutsu  at  the 
above  address.  The  pubhc  is  permitted  to 
file  written  statements  at  any  time  be- 
fore or  after  tlie  meeting.  However,  to 
receive  due  consideration  and  to  facili- 
tate inclusion  in  the  record  of  tlie  meet- 
ing. typewTitten  statements  which  relate 
to  the  agenda  items  should  be  received 
no  later  than  ten  (10>  days  aft<>r  the 
close  of  the  joint  meeting. 

Dated:  September  23.  1977. 

Jack  W.  Gehrinceb, 
Deputy  Director.  NatioJial 
Marirw  Fisheries  Sennce. 
[FR  Doc  77  28238  Filed  926-77;  8  45  am] 


National  Oceanic  and  Atmospheric 
Administration 

WEATHER   MODIFICATION   ADVISORY 
BOARD 


Public  Meeting 

Pursuant  to  section  10(a»<2'  of  the 
Federal  Advisory  Committee  Act,  5 
U.S.C.,  App.  1  (Supp.  V.  1975>.  notice  is 
hereby  given  of  the  fifth  meeting  of  the 
Weather  Modification  Advisory  Board. 

The  Weather  Modification  Advisory 
Board  will  meet  from  3  p.m.  to  10  p.m.  oti 
October  13.  1977.  and  from  8.30  a.m.  to 
12  noon  on  October  14.  1977.  at  the  Ra- 
mada  Inn  Convention  Center,  1501  South 
Neil  Street.  Champaign.  111. 

The  Board  was  establi-shed  in  January 
1977  <  42  FR  4512,  1-25-77  > ,  to  advise  the 
Secretary  of  Commerce  on  matters  of  a 
national  policy,  a  national  research  and 
development  program,  and  other  aspects 
of  weather  modification  as  outlined  in 
the  National  Weather  Modification  Pol- 
icy Act  of  1976  (Pub.  L.  94-490  >.  enacted 
on  October  13.  1976.  The  Board  consists 
oi  17  members,  with  a  balanced  represen- 
tation selected  from  scientific,  academic, 
commercial,  consumer,  legal,  and  envi- 
ronmental groups,  who  are  appointed  by 
the  Secretary  of  Commerce. 

The  purpose  of  this  meeting  is  to  hear 
from  local  and  State  ofDcials  concerned 
with  the  Illinois  Weather  Modification 
Program,  representatives  of  the  Weather 
Modification  Association,  officers  of  the 
American  Meteorological  Society,  and 
members  of  the  North  American  Inter- 
state Weather  Modification  Coimcll.  A 
brief  busine.ss  meeting  will  be  held  to 
discuss  progress  in  preparing  the  Board's 
report  and  to  plan  future  meetings. 
The  agenda  for  the  meeting  Is: 
October  13  (Thursday) 

3:00-5:30  p  m. — Discussion  with  State  of 
Illinois  and  local  officials  on  plans  for  an 
operational  weather  modification  program, 
on  State  regulatory  experiences  and  on  rec- 


ommendations to  the  Board  regarding  * 
national  policy  and  program. 

5:30-8  p.m. — No-hoat  dinner  and  business 
meeting  Discussion  of  working  group  re- 
ports, meeting  schedule  and  final  report 
plans. 

S  10  p.m — Discussion  with  representatives 
of  the  Weather  Modification  Association  to 
heiir  their  views  and  recommendations  for 
a  national  policy  and  program  in  weather 
modllicatlou. 

OcToera  14  i  Friday) 

8  30  10:30  am —Discussion  with  ofTiters 
of  the  American  Meteorological  Society  to 
hear  their  comments  and  recommenda- 
tions on  a  national  weather  modification 
policy  and  research  proi:iam. 

10:30  a.m.- 12  noon— Discussion  with  mem- 
bers of  the  North  American  Interstate 
Weather  Modification  Council  to  hoar  their 
views  an<l  rccoinmenclutlons  on  weather 
modification  operations,  researdi  and  reg- 
ulation. 

12  noon — Adjournment. 

The  meeting  will  be  open  to  the  public 
and  a  period  w  ill  be  set  aside  at  the  dis- 
cretion of  tlie  Chairman  for  oral  com- 
ments or  questions  by  the  public  which 
do  not  exceed  10  minutes  each.  More 
extensive  questions  or  comments  should 
be  submitted  in  writing  before  October 
10.  Otiier  pubhc  statements  regarding 
Board  affairs  may  be  submitted  at  any 
time  before  or  after  the  meeting.  Seat- 
ing will  be  available  for  the  public  on  a 
first-come  first  served  ba.sis  at  the  Ra- 
mada  Inn  Convention  Center's  confer- 
ence room  and  dming  area. 

Copies  of  the  minutes  will  be  available 
on  request  30  days  after  the  meeting. 

Inquiries  may  be  addressed  to  Dr. 
Ronald  L.  Lavoie.  Director.  Environ- 
mental Modification  Office,  National 
Oceanic  and  Atmospheric  Administra- 
tion. Rockvillc,  Md.  20852,  phone  301- 
443-8721. 


Dated:  September  20.  1977. 

T.  P.  GLEITER. 

Assistant  Administrator 
for  Administration. 

|FR  Doc. 77  28U57  Filed  9   26   77:8:45  am  | 

DEPARTMENT  OF   DEFENSE 

Department  of  the  Navy 

PRIVACY  ACT  OF   1974 

Nev»  System  of  Records 

AGENCY:     Department    of    the    Navy. 
DOD. 

ACTION:  Notification  of  New  System  of 


Records. 

SUMMARY:  The  Department  of  the 
Navj-  has  created  a  new  system  of  rec- 
ords' identified  as:  N00013  7,  entitled. 
"Litigation  Case  File."  It  is  being  pub- 
lished for  public  comment.  The  purpose 
of  the  file  is  to  defend  the  United  States, 
its  officers  or  employees,  in  civil  litigation 
matters  related  to  the  Department  ex- 
cept these  cases  arising  in  admiralty, 
patent,  under  the  Federal  Tort  Claims 
Act  and  all  matters  under  the  respon- 
sibility of  the  General  Counsel's  Office. 

DATES:  This  system  shall  become  effec- 
tive as  proposed  without  further  notice 


in  30  calendar  days  from  the  date  of  this 
publication  unless  comments  are  re- 
ceived on  or  before  October  27.  1977, 
which  would  result  in  a  contrary  deter- 
mination. 

ADDRESS:  Send  commenUs  to:  The 
Judge  Advocate  General.  Deijartment  of 
the  Nav>'.  Washington.  DC.  20370. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Captain  Francis  J.  LaMotte.  USN. 
Office  of  the  Chief  of  Naval  Operations 
iOP-093',  Dt^partment  of  Uic  Navy. 
The  Pentagon.  Washington.  D.C. 
20350. (202-697-2330) 

SUPPLEMENTARY  INFORMATION: 
Tlie  Department  of  the  Navy  submitted 
this  propose<l  new  system  of  records  on 
September  12.  1977  pursuant  to  the  pro- 
vLsions  of  Office  of  Management  and 
Budget  (OMB)  Circular  No.  A-108. 
Tran.-^mittal  Memorandum  No.  1.  dated 
May  17.  1976.  which  provides  .supplemen- 
tal guidance  to  Federal  agencies  ref^ard- 
ing  the  preparation  and  submi.'^sion  of 
reports  of  their  intention  to  establish 
or  alter  systems  of  personal  records  as 
required  by  the  Privacy  Act  of  1974. 
5  use.  552a»o>  iPub.  L.  93-579).  This 
OMB  guidance  was  set  forth  In  the  Fed- 
FRAL  Register  (40  FR  45877 »  on  Octo- 
bTS   1975. 

Mattrice  W.  Roche, 
Director.    Cnrrespondctice    and 
Directives   OASD    (Comptrol- 
ler) . 

SrcTEMBER  23.  1977. 

N00013    7 

Sijstem  name:  Litigation  Ca-^c  File. 

System  location:  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy.  WasliinfTton.  DC.  20370. 

Catec/orief;  of  individxials  coi'cred  by 
the  sy.stcm:  All  those  individuals  who 
have  brought  suit  against,  or  have  been 
involved  in  litigation  with  the  United 
States  or  its  officers  or  employees  con- 
cerning matters  related  to  the  Depart- 
ment, of  the  Navy,  in  the  Federal  Civil 
Court  System,  excepting  tho.se  cases 
arising,  in  admiralty,  or  patent,  under 
the  Federal  Tort  claims  Act.  and  all  mat- 
ters under  the  responsibility  of  the  Gen- 
eral Coun.sel's  Office. 

Categories  of  records  in  the  system: 
All  pleadings,  motions,  briefs,  orders,  de- 
cision, memoranda,  opinions,  supporting 
documentation  and  related  materials  in- 
volved in  representing  the  United  States 
Navy  and  Marine  Corps  in  the  Federal 
Court  System. 

Authority  for  maintenance  of  the  sys- 
tem:  5  U.S.C.  301.  10  U.S.C.  5148.  and 
44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in 
the  system  of  including  categories  of 
users  and  the  purpose  of  such  uses:  Tlie 
collected  information  is  used  to  defend 
the  Department  of  the  Navy  in  civil  suits 
filed  against  it  in  the  Federal  Court  Sys- 
tem. Routine  users  of  the  information,  in 
addition  to  the  Litigation  Division.  Office 
of  the  Judge  Advocat-e  General  of  the 
Navy,  are  the  Department  of  Justice  and 
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tlie  United  St^ites  Attorneys  offices  as- 
signed to  the  particular  case. 

Policies  and  jrracticrs  for  storing,  re- 
trieving.  accessing,  retaining,  and  dis- 
posing of  records  in  the  system:  Storage: 
Maintained  in  file  folders. 

Retrievability :  Retrievable  by  last 
name  of  the  litigant. 

Safeguards:  Records  are  maintained 
in  file  cabinets  accessible  only  to  persons 
responsible  for  servicing  the  record  sys- 
tem in  performing  their  official  duties. 

Retention  and  Disposal:  Retained  in 
ofTice  files  for  two  years,  tlien  retired  to 
Washington  National  Records  Center. 
Washington,  DC.  20409;  destroy  10  years 
after  final  action,  on  the  case. 

System  manager  and  address:  Judge 
Advocate  General.  Department  of  the 
Navy,  Washington,  DC.  20370  on  the 
case. 

Notification  Procedure:  Information 
may  be  obtained  from  the  system  man- 
ager. 

Record  Access  Procedure :  Access  Ls  not 
permitted  to  thLs  system.  See  5  U.S  C. 
552afd) (5 1. 

Contesting  Record  Procedure:  The 
Navy's  rules  for  access  to  records  and  for 
contesting  and  appealing  initial  determi- 
nations by  the  Individual  concerned  m.ay 
be  obtained  from   the  system  manager. 

Record  Source  Catrgnrirs:  Nav>'  Mili- 
tary Personnel  Records  Center,  St.  Louis;  - 
Department  of  Ja^tice.  opposing  counsel. 

Systems  exempted:  None. 

|FR  Doc.77-2a342  Piled  9-2G  77;8:45  am) 
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ENVIRONMENTAL   PROTECTION 
AGENCY 

|FI?L  7:»4    7] 

KENTUCKY 

Determination  of  Primary  Enforcement 
Responsibility 

Tills  public  notice  is  i.ssucd  pursuant 
to  Section  1413  of  the  Safe  Drinking 
Water  Act.  Public  Law  93-523.  December 
16,  1974.  and  142.10  of  the  National  In- 
terim Primary  Drinking  Water  Regula- 
tions published  in  the  Fedlr.^l  Register 
on  January  20.  1976. 

An  application,  dated  August  15.  1977, 
lias  been  received  from  the  Secretary  of 
the  Department  for  Natural  Resources 
and  Environmental  Protection  request- 
ing tiiat  the  State  of  Kentucky  be 
granted  primary  enforcement  responsi- 
bility for  water  systems  in  tlie  State  of 
Kentucky,  in  accordance  with  the  pro- 
visions of  this  Act. 

In  response,  I  have  determined  that 
the  Division  of  Water  Supply  has  met  all 
conditions  of  the  Safe  Drinking  Water 
Act  and  sub.'^cqucnt  regulations  for  the 
iui.sumption  of  piiniary  cnforcenienf  re- 
.'^^^pon.sibility  for  water  systems  in  the 
atat«  of  Kentucky.  The  State— 

'  1 1  Has  adopted  drinking  water  regu- 
lations wliich  are  no  less  stringent  than 
the  National  Interim  Primarj'  Drinking 
Water  Regulations: 

<2>  Has  adopted  and  will  implement 
adequate  procedures  for  the  enforcement 
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of  such  State  regulations.  Including  ade- 
quate monitoring  and  Inspections: 

(3)  Will  keep  such  records  and  make 
such  reports  as  required; 

(4)  If  it  permitjs  variances  or  exemp- 
tions frjm  the  req'iirements  of  its  regu- 
lations, will  i.ssue  such  variances  and 
exemptions  in  accordance  with  the  pro- 
visions of  the  National  Interim  Primary 
Drinking  Water  Regulations; 

(5)  Ha.s  adopted  and  can  Implement 
an  adequate  plan  for  the  provision  of 
safe  drinking  water  under  emergency 
circumstances. 

All  documents  relating  to  this  deter- 
mination are  available  for  public  insjiec- 
tion  between  the  hours  of  8:00  a.m.  and 
4:30  p.m..  Monday  through  Friday,  at  the 
following  offices: 

Division  of  Sanitary  Engineering.  Depart- 
ment for  Natural  Reeourcefi,  and  Environ- 
mental Protection.  Century  Plaza.  Frank- 
fort. Ky  40601. 

Regional  Administrator,  Environmental  Pro- 
tection Agency,  Region  IV,  34.5  Oourtland 
Street  NE  .  Atlanta,  Oa.  30308. 

All  interested  parties  are  Invited  to 
submit  written  comments  on  this  deter- 
mination and  may  request  a  public  hear- 
ing. Written  comment-s  and  'or  a  request 
for  a  public  hearing  mast  be  submitted 
on  or  before  October  27.  1977.  A  request 
for  a  public  hearing  shall  include  the 
following  information: 

<  1 )  The  name,  address,  and  telephone 
number  of  the  individual,  organiy.ation, 
or  other  entity  requesting  a  hearing. 

(2 )  A  brief  statement  of  the  requesting 
person's  interest  in  tlie  Regional  Ad- 
ministrator's determination  and  of  in- 
formation that  the  requesting  person 
intends  to  submit  at  such  hearing. 

i3>  Tlie  .signature  of  the  individual 
making  the  request:  or,  if  the  request  is 
made  on  behalf  of  an  organization  or 
other  entity,  the  signature  of  a  respon- 
sible official  of  the  organization  or  otlier 
entity. 

Frivolous  or  insubstantial  requests  for 
a  hearing  may  be  denied  by  the  Regional 
Admini-strator.  However,  if  a  substan- 
tial request  for  a  public  hearing  is  made 
on  or  before  October  27.  1977.  a  public 
hearmg  will  be  held.  The  Regional  Ad- 
ministrator will  give  further  notice  in 
the  Federal  Register  and  in  a  news- 
paper or  newspapers  of  general  circula- 
tion in  tlie  Stiite  of  Kentucky  of  any 
hearing  to  be  held  pursuant  to  a  request 
submitted  by  an  interested  person,  or  on 
his  own  motion.  Notice  of  the  hearing 
shall  be  f^iven  not  less  than  fifteen  il5> 
days  prior  to  Uie  time  scheduled  for  the 
hearing.  In  addition  to  publication  as 
described  above,  notice  will  be  sent  to  the 
person  reque.'-ting  a  hearing  and  to  the 
State.  Notice  of  the  hearing  will  include 
a  statement  of  the  purpose  of  the  hear- 
ing, infonnation  regarding  the  time  and 
location  for  the  hearing,  and  the  address 
and  telephone  number  of  an  office  at 
which  interested  persons  may  obtain 
further  information  concerning  the 
hearing. 

After  receiving  tiic  record  of  the  hear- 
ing, the  Regional  Admini-^trator  will  is- 
sue an  order  affirming  or  rescinding  his 
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determination.  If  the  determination  is 
affirmed.  It  shall  become  eflective  a.s  of 
the  date  of  thLs  order. 

If  no  timely  and  appropriate  request 
for  a  hearing  is  received  and  tlie  Re- 
gional AdmlnLstrator  does  not  elect  to 
hold  a  hearing  on  his  own  motion.  thLs 
determination  shall  become  effective  on 
or  before  October  27.  1977. 

Please  bring  this  notice  to  the  atten- 
tion of  any  pensons  known  by  you  to  have 
an  interest  m  this  detennination. 

Dated:  August  29,  1977. 

Howard  Zeller. 
Acting  Reoxunal  Adrntni^-trator. 

Region  IV. 

jFR  Doc  77-281G6  Filed  9  26-77;8:45  am) 
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|FRL  707-2,  OPP  00057) 

STATE  FEDERAL  FIFRA  IMPLEMENTATION 
ADVISORY  COMMITTEE  (SFFIAC)  WORK- 
ING GROUP  ON  CERTIFICATION 

Meeting 

AGENCY:  Enviromncntal  Protection 
Agency  (EPA).  Office  of  Pesticide  Pro- 
grams. 

ACTION:  Notice  of  open  meeting. 

SUMMARY:  There  will  be  a  three-day 
meeting  of  tlie  State-Federal  FIFRA 
Implementation  Advisory  Committee's 
Working  Group  on  Certification  begin- 
ning at  9  a.m.  daily  on  Wedne-day.  Octo- 
ber 12.  Tliursday.  October  13  and  Fi-iday. 
October  14.  1977.  The  October  13  .se.ssion 
will  be  a  joint  meeting  with  the  SFFI.^C 
Working  Group  on  Ttaining,  which  is 
technically  responsible  to  the  Extension 
Committee  on  Organization  and  Policy 
<ECOP). 

The  meeting  will  be  held  at  the 
Phillips  House.  12th  and  Baltimore 
Streets.  Kansas  City.  Mo.  64105  and  will 
be  open  to  the  pubhc;  however,  due  to 
space  limitations,  anyone  planning  to 
attend  should  contact  tlic  SFFIAC  Exec- 
utive Secretary. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  P.  H.  Gray.  Jr.,  SFFIAC  Executive 
Secretary,  Operations  Division  iWH- 
570) ,  Office  of  Pesticide  Programs.  Rm. 
E-507,  EPA.  401  M  Street  SW..  Wash- 
ington. DC.  20460,  telephone:  '202- 
755-7014'. 

SLTPPLEMENTARY  INFORMATION; 
Tills  will  be  the  sixth  meetmg  of  the 
Working  Group  on  Certification  under 
SFFIAC  auspices.  Tlie  purpose  of  the 
meeting  is  to  dLscuss  current  aspects  of 
pesticide  applicator  certification  witli 
the  intent  of  reporting  to  the  full  Com- 
mittee, so  that  the  latter  wUl  be  able  to 
advise  EPA  on  certification  at  its  next 
meeting.  Among  the  topics  scheduled  for 
discussion  are; 

1.  Federal  agency  certification  of  Federal 

employees; 

2.  Federal   agency   certification    In   State* 
without,  approved  plans; 
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3.  Pesticide  proicram  evaluation; 

4.  Contract  for  Indian  opportunity; 

5  Record  keeping  requlremeutB  for  coin- 
mcrlciU  applicators; 

6  Effects  of  proposed  aniendments  to 
fTFRA  on  certltlcatlon  programs;  and 

7.  Views  of  national  agricultural  organiza- 
tions on  future  developments  In  certtflcAtlon 
progran\3  which  the^ie  orKanizatlou-s  feel 
aiTect  their  constituencies. 

On  October  13  at  the  joint  mcetinp. 
the  main  topic  for  discussion  will  be 
guidelines  for  States  t6  use  In  satisfying 
continuing  certiflcatlon  needs  and  asso- 
ciated training  requiremenLs;  this  will 
involve  coordination  of  training  and  cer- 
tification programs,  and  continued 
training  to  meet  certification  require- 
ments. 

Dated:  September  22.  1977. 

Edwin  L.  Johnson. 
Deputy  Assistant  Administrator 
for  Pesticide  Programs 
|PR  Doc 77-28168  Plied  9-26-77;8:45  am| 


FEDERAL  COMMUNICATIONS 
COMMISSION 

(Docket  No.  21396;  File  No.  TS  2-77;  FfC 
77-628] 

OFFSHORE   TELEPHONE   CO.   ET   AL, 

Memorandum  Opinion  and  Order 
Designating  Hearing 

Adopted:  September  15.  1977. 

Released:  September  23,  1977. 

In  the  matter  of  petition  of  Offshore 
Telephone  Co.  pursuant  to  section  201 1  a  > 
of  the  Communications  Act  of  1934.  as 
amended,  for  establishment  of  charges 
for  through  interstate  communications 
service  and  division  of  such  charges  with 
South  Central  Bell  Telephone  Co.  and 
American  Telephone  and  Telegraph  Co.. 
Docket  No.  21396.  File  No.  TS  2-77. 

1.  We  have  before  us  for  consideration 
a  formal  complaint  filed  on  December  28. 
1976,  by  Offshore  Telephone  Co.  (Off- 
shore) against  South  Central  Bell  Tele- 
phone Co.  <SCB)  and  American  Tele- 
phone and  Telegraph  Co.  <  AT&T  > ;  SCBs 
and  AT&T's  joint  answer;  Offshore's  re- 
ply; and  other  related  pleadings.'  Off- 
shore is  engaged  in  interstate  communi- 
cation, which  we  have  authorized,  and 
provides  "message  telephone  service"  to 
subscribers  on  drilling  rigs  and  platforms 

at  various  points  in  the  Gulf  of  Mexico. 
Offshore's  customers  are  charged  a  rate 
for  interstate  service  computed  on  an 
end  on  end  basis.  That  rate  is  comprised 
of  the  rate  of  Offshore  to  the  point  of 
connection  and  the  rate  of  SCB  or  AT&T 
from  that  point  to  the  terminal  point. 

2.  The  main  thrust  of  Offshore's  com- 
plaint is  that  SCB.  in  spite  of  repeated 
requests,  refuses  to  enter  into  a  toll  shar- 
ing agreement.  Offshore  contends  that 


1  SCB  filed  a  motion  to  dismiw  the  com- 
plaint as  to  AT&T,  to  which  Offshore  filed  an 
opposition.  SCB  and  AT&T  filed  a  joint  mo- 
tion to  dismiss  the  complaint  with  respect 
to  damages  sought  by  Offshore:  Offshore  did 
not  reply.  Offshore  filed  a  request  for  official 
notice  to  which  SCB  and  AT&T  filed  a  Joint 
opposition. 
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such  an  agreement  would  result  In  its 
customers  paying  rates  substantially 
lower  than  the  present  end  on  end  rate 
tuid  would  enable  It  to  cover  its  costs  of 
service  more  adequately.  Offshore  argues 
tliat  SCBs  refusal  unreasonably  dis- 
criminates against  10.000  workers  using 
Off.shores  system  and  results  in  an  un- 
fair loss  to  Offshore's  stockholders  in 
violation  of  section  202ta)  of  tlie  Com- 
munications Act.  Therefore.  Off.siiore 
asks  us  to  establish  charges  applicable  to 
a  through  route  and  the  division  of  such 
charges  in  a  manner  consLstent  with  that 
by  which  SCB  connects  witli  other  land- 
line  telephone  companies.  Offshore  also 
requests  damages  of  $7,938,567  for  past 
refusal  to  establisli  through  charges. 

3.  According  to  SCB.  the  relief  sought 
would  not  be  in  the  public  interest  be- 
caiuse  Off.shore's  operation  and  high 
cost.s  are  so  different  from  Uiose  of  land- 
line  carriers  that  it  would  place  a 
"gro.ssly  inappropriate"  burden  on  the 
geneml  tlephone  using  public.  Moreover. 
SCB  contends  that  the  present  end  on 
end  rate  structure  's  lawful  and  proper 
for  such  a  highly  specialized  and  high 
cost  service  and  that  if  a  toll  settlement 
were  imposed.  Offshore  would  receive 
comepnsation  unreasonably  in  exce.ss  of 
the  toll  revenue  ILs  users  generate  over 
the  public  switched  landline  telephone 
network.  In  comparing  Offshore's  high 
costs  to  those  of  other  telephone  com- 
panies. SCB  cites  the  following  published 
reports : 

Telephone  comi>any: 

Teleplione 
plant 
^  in  sen-ice 

per  phone 

Bell  System  operating  com- 
panies            $732 

Average  USITA  reporting  com- 
panies      790 

Vista-Florlda  Telephone  System 

(Dlsneyworld)   1.385 

Arlzoioa   Telephone   Co.    (Hava- 

supal   Indians)    2.450 

Oir.shore  Telephone  Co 133.345 

SCB  contends  further  that,  even  if 
Offshore  has  sustained  damages,  the 
$7,938,567  it  seeks  is  excessive.  In  re- 
sponse to  Offshore's  claim  that  damages 
are  to  be  computed  from  June  of  1970, 
when  Offshore  began  operations,  to  the 
present,  the  defendants  state  that  sec- 
tion 4151  b)  of  the  Communications  Act 
bars  a  substantial  portion  of  the  damages 
claimed  since  it  requires  the  filing  of  a 
complaint  within  two  years  of  the  date 
the  caiLse  of  action  accrued." 

4.  We  do  not  believe  that  the  question 
of  damages  raised  by  this  complaint 
shoiUd  be  considered  at  this  time,  since 
the  resolution  of  the  more  basic  issues 
contamed  In  the  complaint  will  have  a 
direct  bearing  on  the  question  of  dam- 
ages. Therefore,  we  are  deferring  the 
question  of  violation  of  section  202(a)  of 
the  Act  and  the  question  of  damages 


'  Prior  to  November  30.  1974.  when  the 
section  was  amended  to  extend  the  period, 
effective  December  1,  1974,  to  two  years. 
section  415(b)  provided  that  the  complaint 
had  to  be  filed  within  one  year  of  the  date 
the  cause  of  action  accrued. 


until  after  our  decision  with  respect  to 
the  possible  establishment  of  toll  sharing 
becomes  final.  We  wish  to  point  out  Uiat 
since  Uie  complaint,  which  Uicludes  the 
damage  question,  was  filed  on  De<cmber 
28.  1976.  the  statute  of  limitations,  sec- 
tion 415<b)  of  the  Act.  has  been  tolled 
as  of  that  date  and  Uiat  Offshore's  claim 
has  been  preserved  and  Is  in  no  way 
prejudiced  by  our  defcrnug  action  ou 
the  question  of  damages. 

5.  Under  section  201(a)  of  the  Com- 
munications Act  of  1934,  as  amended,  we 
have  authority,  after  opportimity  for 
hearing,  to  esUibllsh  charges  for  through 
intersU%te  comminiication  scrvi.e  and 
the  divisions  of  such  charges.  Tlierefore, 
a  hearing  is  necessary  to  determine 
whether  it  Is  in  tlie  public  interest  to 
prescribe  charges  and  a  division  thereof. 

6.  Two  other  matters  need  to  be  con- 
sidered at  this  point.  First,  Offshore  has 
filed  a  request  for  official  notice  of  cer- 
tain information  before  tiie  Congress  of 
the  United  States,  certain  census  data, 
and  certain  ConuiiLssion  legal  memo- 
randa, which  it  believes  will  be  useful 
during  the  hearing.  We  are  of  the  view 
that  such  request  should  properly  be 
directed  to  the  Administrative  Law 
Judge  presiding  over  the  hearing.  Ac- 
cordingly, we  will  dismiss  this  request. 
Second,  SCB  and  AT&T  seek  to  have 
AT&T  dismissed  as  a  party  to  this  pro- 
ceeding on  Uie  grounds  that  Offshore 
does  not  allege  any  violation  by  AT&T 
of  any  provision  of  the  Communications 
Act  or  any  section  of  the  Commission's 
rules.  Since  AT&T  Is  tlie  i>arent  corpora- 
tion of  SCB.  it  has  a  direct  interest  in 
this  case  and  should  be  in  a  position  to 
contribute  to  a  more  complete  hearing 
record.  Therefore,  we  will  deny  this 
motion. 

7.  Accordingly,  It  is  ordered,  Tliat 
pursuant  to  sections  41  i>.  4(j>,  201  <a>. 
202<a),  and  403  of  the  Communications 
Act  of  1934,  as  amended,  a  hearing  shall 
be  held  at  a  place  and  time  and  before 
an  Administrative  Law  Judge  to  be  speci- 
fied by  further  order,  and  that  the  Ad- 
ministrative Law  Judge  shall,  upon  clos- 
ing the  record,  prepare  and  issue  an  Ini- 
tial decision,  which  shall  be  subject  to 
exceptions  and  requests  for  oral  argu- 
ments as  provided  in  §§  1.276  and  1.277 
of  our  rules  (47  CFR  1.276  and  1.277'. 
after  which  we  shall  issue  our  decision 
as  provided  in  §  1.282  of  the  nUes  «47 
CFR  1.282). 

8.  It  is  further  ordered.  That  without 
limiting  tiie  scope  of  the  proceeding,  it 
shall  include  inquiry  into  the  following: 

(a)  Whether  Offshore's  requests  for 
the  establishment  of  through  charges 
and  the  division  of  such  charges  are 
reasonable: 

(b)  Whether  it  is  necessary  or  desir- 
able in  the  public  interest  to  establish 
through  charges  and  the  division  of  such 
charges;  and 

(c)  What  charges  and  divisions,  if 
any,  should  be  established. 

9.  It  is  further  ordered.  That  Offshore 
Telephone  Co.,  South  Central  Bell  Tele- 
phone Co.  and  American  Telephone  and 
Telegraph  Co.  are  parties  to  this  pro- 
ceeding. 
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10.  It  is  further  ordered.  That  the 
C'liief,  Hearing  Division.  Common  Car- 
rier Bureau,  sliall  participate  as  a  party 
pursuant  to  8  11209id)  of  the  Commis- 
sion's rules. 

11.  It  is  further  ordered.  That  the 
parties  herein  may  avjvil  themselves  of 
an  opportunity  to  be  heard  by  filing  with 
the  Commission  pursuant  to  li  1.221(e) 
of  the  rules  within  twenty  i20i  days  of 
tlie  release  dale  of  this  Memorandum 
Opinion  and  Order,  a  written  notice 
stating  an  intention  to  appear  on  the 
date  set  for  hearing  and  present  evi- 
dence. 

12.  //  is  further  ordered.  Tliat  the  Sec- 
retary of  tlie  Commission  shall  send 
copies  of  this  order  by  certified  mail, 
return  receipt  requested,  to  Offshore 
Telephone  Co..  South  Central  Bell  Tele- 
phone Co.  and  American  Telephone  and 
Telegraph  Co..  and  shall  cause  a  copy 
thereof  to  be  publi.shef'  in  the  Fedfral 
Register. 

13.  It  is  further  ordered.  That  SCB's 
and  AT&T's  motion  to  dismiss  AT&T 
as  a  parly  in  interest  Is  denied;  further. 
SCBs  and  AT&T's  joint  motion  to  dis- 
miss the  complaint  with  res!)ecl  to  tlie 
damages  retjuested  is  denied. 

14.  It  is  further  ordered.  That  Off- 
shore's  request  lor  official  notice  of  cer- 
tain information  is  dismissed  without 
jjrejudice. 

15.  It  is  further  ordered.  Tliat  tlie 
question  of  damages  is  deferred  until 
the  date  the  Commission's  decision  in 
this  matter  bccomo.s  final,  and  that  Off- 
shore Telephone  Co.  shall,  within  thirty 
I  30)  days  of  said  date,  notify  the  Com- 
mission if  it  intends  to  continue  prose- 
cuting its  claim  for  damages.  If  not  so 
notified,  the  Commi.ssion  \'.ill  consider 
the  claim  for  damages  moot. 

Pedepal  Communications 

Commission. 
Vincent  J.  Mvi.lins, 

Seeretary. 
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pended  for  failure  of  a  licensee  to  main- 
tain a  valid  bond  on  file. 

Apollo  International,  Inc.,  has  failed 
to  furnish  a  valid  surety  bond. 

By  virtue  of  authority  vested  in  me  by 
the  Federal  Maritime  Commi.ssion  as  set 
forth  in  Manual  of  Orders,  Commission 
Order  No  201.1  i Revised)  section  5.01 
tc)  dated  June  30,  1975; 

It  is  ordered.  That  Independent  Ocean 
Freii-lit  Forwarder  License  No.  1410  is- 
sued to  Apollo  International,  Inc.  be  re- 
turned to  the  Commission  for  cancella- 
tion. 

It  is  further  ordered.  That  Independ- 
ent Ocean  Freight  Forwarder  Licen.se 
No.  1410  be  and  ls  hereby  revoked  ef- 
fecUve  September  18,  1977. 

It  !s  further  ordered.  Tliat  a  copy  of 
this  Older  be  published  in  the  Federal 
Register  and  served  uijon  Apollo  Inter- 
national, Inc. 

Lerov  F.  Fuller, 
Director  Bureau 
of  Certification  and  Licensing. 
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(Independent   Ocean   Preifiht   Forwarder 
Llcciuse  No    1410  1 

APOLLO    INTERNATION.AL,    INC. 
Order  of  Revocation 

By  letter  dated  August  22.  1977.  Mr. 
Herlberto  Ramirez.  President.  Apollo  In- 
ternational. Inc  .  10984  North  Freeway, 
P.O.  Box  38288.  TTou.-^ton.  Tc\  77038  was 
advised  by  the  Federal  Maiiiime  Com- 
mission that  Iiuiependent  Ocean  Freight 
Forwarder  License  No.  1410  would  be 
automatically  revoked  or  suspended  un- 
less a  valid  surety  bond  was  filed  with 
the  Commission  on  or  before  Sei)tcmber 
18.  1977. 

Section  44(c',  ShippinR  Act,  1916,  pro- 
vides that  no  independent  ocean  freight 
forwarder  license  shall  remain  in  force 
unless  a  valid  bond  Is  in  effect  and  on  file 
with  the  Commission.  Rule  510.9  of  Fed- 
eral Maritime  Commission  General 
Order  4.  further  provides  tliat  a  license 
will   be   automatically   revoked   or  sus- 


Ccrtificate 

A'o. 

01105--- 
01185.-- 
01189--- 
01574  .- 
0^867.-- 

01910--- 
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CERTIFICATES   OF    FINANCIAL 
RESPONSIBILITY    (Oil   POLLUTION) 

Certificates  Revoked 

Notice  of  voluntary  revocation  Is 
hereby  given  with  respect  to  Certificates 
of  Financial  Responsibility  "Oil  Pollu- 
tion' whu  h  had  been  i.ssued  by  the  Fed- 
eral Manliine  Commission,  covering  the 
below  indicated  vessels,  pur.suant  to  Part 
542  of  Title  46  CFR  and  section  311<p) 
( 1 1  of  tlie  Federal  Water  Pollution  Con- 
trol Act,  as  amended. 

Owner.' operator 
and  vc.isels 
Tbchudl    &    Cltzen:     TEO    393-10. 
Aksjesjelikapet      Kcsmos:      Jarita. 
A  S  Haanes  Reden :   Gimlcland. 
Fearnley  *.-  Eger:  Fcrncrest. 
Adriatlco     Tirreno    Jonio    Ligure 

A.T.JL.:  C/.uri/u.s. 
De\it.sche      DampfschlfTfahrts-Ge- 

selUchaft  Hansa:   Roienfels.  At- 

lantica  Livorno.  OreifTenfel.s. 
Peninsular      &      Oriental      Steam 

Navigation    Co:    Turakina. 
International   Harvester   Co.:    The 

International. 
Fiota    Mercante    Grancolombiana 

SA.:    Ciudad   Dc  Quito. 
Blue  Star  lAne,  Ltd  :  Brasilia  Star, 

Starrnan. 
Victoria   Transport   Corp.:    Minos. 
Rederlakliebolaget    Nordstjernan: 

Silvergate.    California.    Canada. 
AktleselsKabet  Det  Dftnsk-Frankse 

Dampsklb.sselskab;  Himmer- 

!and. 
Allied  Towlnc;  Corp.:  ATC-83. 
Companla       Sud-Americana       De 

Vapore.s:  Loa. 
Nippon   Risen   Kabu.shikl  Kaisha: 

Shuntoku  Maru. 
Arthur-Smith       Corp.:       AS-3012, 

AS-3011. 
Monrovia       Ttan.sportatlon       Co.: 

Olympic  Challangcr. 
Trinidad       Maritime       Industries, 

Ltd.:   Atlayitic  Splendour. 
Intereo-sentskapet    401 :    Sandar. 
Turecamo  Tankers,  Inc.:    Vincent 

C   Turecamo. 
Sea -Land    Service,    Inc.:    Beaure- 
gard. 


02201.-- 

02209--- 

02246--- 

02431.-. 
02448--- 

02716    -. 


0271.T.-- 
02930... 

02962 .  -  - 

02976... 

03056... 

03085-.- 

03242... 
03254... 

03271--. 


Certificate  Ouner  operator 

No.  and  i  cssels 

08322-    -     Dallchl     Chuo     Klsen     Kabushlkl 
Kaisha:    Auttralia  Uaru.   Weipo 
Uaru. 
03447   --     KK       Kyokuyo:      Oshika      Maru 

No  2. 
03462   ..     Miuublshi     Kosekl     Yuso     KK: 

Santa  Rosa  Maru 
03488   -.     Sanwa  Sempftku.  K.K.:  Musoihino 

Maru. 
03502...     Bhlnvel     Senpaku     KK  :     Daif^oh, 

Maru. 
03615...     Indian  Towing  Co..  Inc.:  S/iatfn*<*. 
03025 Hygrade  Operators,   Inc.:   Hyffra^e 

No.  30. 
0:J627.-.     Ifcrt  (a  corporation)  :  MBL-602. 
03637...      P  A.  Van  E6  At  Co.  N  v.:   Brectoort. 
03796    ..      Crescent  Shipping  Inc  :    Crrscen!. 
03878   ..     Ingram    Barge   Co:    New    Orleans. 
0.1933---      NewdljfateSS  Co  Lt<l.    Er1.-.ort 
04398...     Hapag-LJoyd      .Aktiengesellschaft : 

Hhfiuland,     Birkeiutcin,     Vogt- 

land. 
04564---     Yamashlta-Shlunlhon  Klsen  Kai- 
sha: Keigo  Maru. 
04565 Con-solidated     Navigation     Corp.: 

ConueJI. 
04610---     Pelican     Towing     Co.   Inc  :      SU' 

perior. 
04619---     Aririn    Shipping    Co.    Ltd  :    Coral 

Venture 
04625---     American  Commercial  Line,  Inc.: 

Chem    23.   Chem    53.   Chem    21. 

Cliem    51.   Chem    SO.    Chem    35. 

Chem    32,   Chem    34.   Chem    30. 

Chem   44,  Chem   11    AC  BL   600. 
04664--.     Hindmsn       Transportation       Co.. 

Ltd.:  Coierdale,  Ruth  Htndman. 
04708 Texaco    Overseas    Tankshlp    Ltd.: 

Teiaco  North  America. 
04884...     Hall    Corporation    Shipping    Ltd.: 

Sea  Transport. 
04972.-.     As.serbo  Shipping  Co    K  S:  Stain- 
less Trader. 
05114..-     N.V.    Sloomva.irtmaat6chappiJ    De 

Maa-s:  Heerdrccht. 
05407 Evergreen  Marine  Corp.  S.A.:  Ever 

Ocean. 
05467---     Navlera     Ccwonel     SS.:     Federico 

Schwager. 
05626-.-      Muhammadi   Steamship   Co.   Ltd.: 

At  Ahmadi.  Al  Murtaca. 
06190---     A  SIM  A.:  Sunima. 
06246...     Pam  Shipping  Ltd  :  StoH  Idun. 
06689-..     Reliance       Shipping       Co.       Ltd,: 

Arcadia. 
06952.--     Far     East      Shipping      Co.      Ltd.: 

Kyokuyo Maru 
06970 Navij--ant«s  Nacional  S.A.:   Cham- 

jnon  Colocotronis. 
07124---     Spetsal  Shipping  Co    Ltd  :   Lcnio. 
07256.--     Tlha  Inc  :   Caribbean  Carrier. 
07366.--     Oompa^nle    Maritime    dee    Char- 

peursReunls:  Medelena. 
07382---     Marushln       Senpaku       Kabushlkl 

Kaisha:  Atlantic. 
07623---     Hawaiian  Tug  it  Barge  Co.  Ltd.: 

HTB-36. 
07772 Great  Eiistern  Maritime  Co.  Ltd.: 

Monterey. 
07800.--     Llndinper   Emerald   K  S:    Lindin- 

ger  Emerald. 
08787-.-     Smit    Internationale    Zeesleep-En. 

Berglngsbedrljf     BV.:      Tasman 

Zee. 
08809 Edwin   Hcyer   SchifTahrt?komman- 

dltpesellschaft   MS   Nanomark: 

Roro  Dania. 
08811 Edwin  Heyer  Schiffahrtskomman- 

ditgeselischaft.       M  S       Sailor- 
mark  :  Roro  Angelia. 
08943 Orient  E.xpres.s  Container  Services 

Inc.:  Hong  Kong  Container. 
09316---     K  S    OB.    Sorensen    &    Co.    AS: 

Orator. 
09633 Rivermar  Corp.:  RM  100,  RM  101. 
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Ct-rtitlcate  Ou'n«r  operator 

So.  fl'M'  vessels 

m>639   .-     A.ssoclat«?d      Petroleum      Currier* 

Inc..  Monrovia;  Erxergy  Mobility. 
09715     -     Ellis  Barge  Line  Inc.:  KBL  No.  76, 

RV  No  52 
09869      -     K   S  Bewa  XXVII:  i4nnf  Bpuo, 
09981 Rederl-Iuteressentskabet    KP    21 

8   1910:  Sonja  Egholm. 
09984-    -     MuJister  Shipping   Co..   Ltd  :    An- 
nette. 

09990 Alaska    Aggregate   Corp  :    Tyonek 

10045...     TK.      Klyofujl      Kaiun:      Syunyo 

Maru. 
10377-.-     Leif  Haivsen :  BodiJ  Stan 
10698..-     Pair  way  Marine  Co..  S    A  :  Clcma- 

t«. 
10878---     Abundance    Shipping    Inc  :    Con- 

tinental  Monarch. 
11140     -     Olympic     Shipping     Lines.     Inc: 

United  Star.  United  Sun. 
It  4m  II  Shin  Fisheries  Oo  ,  Ltd  :  tl  Shin 

No.  12. 
\iyj\  Partre<'erlet  for   MS    Mercandlan 

Carriers:  Mercandian  Carrier. 
l!5!)2  Partrederlet    for    MS    Mercandian 

Supplier:    Mercandian  Supplier. 

By  the  Commission. 

Joseph  C.  Polking. 
Acting  Secretary. 
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Agreement  No.  T-3513.  as  amended  by 
T-3513-1,  between  the  City  of  Milwaukee 
and  Hansen  Seaway  Service,  Ltd.  (Han- 
sent  .  provides  for  the  lease  to  Hansen  of 
an  area  known  as  the  open  dock  on  the 
North  Side  of  South  Pier  No.  1.  Hansen 
will  utilize  the  facilities  for  Uie  purpose 
of  receiving,  shipping,  storing  and  han- 
dling all  general  commodities.  As  com- 
pensation. Hansen  will  pay  rental  plus 
certi\in  wharfage  fees. 

Agreement  No.  T-3513-1  provides  for 
the  reevaluation  of  compensation  for  tlie 
last  two  option  periods  and  binding  arbi- 
tration in  the  event  of  failure  to  agree. 
The  notice  period  of  Hansen's  intention 
to  renew  the  agreement  for  the  year 
1978  has  been  increased  from  60  days  to 
90  day.s. 

Agreement  No.  T-3513  was  originally 
filed  and  approved  as  FMC  Agreement 
No.  T-2955.  but  was  terminated  on  De- 
cember 31.  1976.  It  is  the  intention  of  the 
parties  to  reflle  the  agreement  for  ap- 
proval. By  Order  of  the  Federal  Maritime 
Commission. 

Dated:  September  22.  1977 

Joseph  C.  Polking, 
Acting  Sccretari/. 
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Inter-American  Freight  Conference 

Notice  of  agreement  filed  by: 

Kenneth  D.  Thornton.  Executive  Admlnl.stra- 
tor.  Inter-American  FrelKht  Conference — 
Section  A.  17  Battery  Place,  New  York. 
N.Y.   10004 

Agreement  No.  9648- 
member  lines  of  the 
Freight  Conference,  w 
language  of  Article  27 
words  "Federal  Mariti 
and  substitute  therefor 
ernmcntal  authorities 
tion".  Article  27  would 


CITY    OF   MILWAUKEE   AND 
HANSEN    SEAWAY   SERVICE,    LTD. 

Agreement  Filed 

Notice  Is  hereby  given  tliat  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
section  15  of  the  Shipping  Act.  1916,  as 
amended  (39  Stat.  733.  75  Stat.  763.  46 
use.  814). 

Interested  parties  may  Inspect  and  ob- 
tain  a  copy   of   the  agreement  at  the 
Washington  office  of  the  Federal  Mari- 
time Commission.   1100   L  Street  NW., 
Room  10126:  or  may  inspect  the  agree- 
ment at  the  Field  Offices  located  at  New 
York,  N.Y..  New  Orleans,  La..  San  Fran- 
cusco.   Calif.,   and   Old   San   Juan.   P.R. 
Comments  on  such  agreements,  includ- 
ing requests  for  hearing,  may  be  submit- 
ted to  the  Secretary.  Federal  Maritime 
Commission.  Washington.  DC.  20573.  on 
or  before  October  17.  1977.  Any  person 
desiring    a    hearing    on    the    proposed 
agreement  shall  provide  a  clear  and  con- 
cise statement  of  the  matters  upon  which 
they  desire  to  adduce  evidence.  An  alle- 
gation of  discrimination  or  imfaimess 
shall  be  accompanied  by  a  statement  de- 
scribing the  discrimination  or  unfairness 
with  particularity.  If  a  violation  of  the 
Act  or  detriment  to  the  commerce  of  the 
United  States  is  alleged,  the  statement 
shall  set  forth  with  particularity  the  act.s 
and    circiunstances    said    to    constitute 
such  violation  or  detriment  to  commerce. 
A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement    (as    indicated    hereinafter* 
and  the  statement  should  indicate  that 
this  has  been  done. 

Crrv    OF    Mn-W.^UKEE    and    Hansen    Se.^way 
Service.  Ltd. 

Notice  of  agreement  filed  by : 

Richard  N.  Sharood.  Thomas  D.  Wilcox.  PC. 
919  Eighteenth  Street  NW.,  Washington, 
DC  20006. 


A-12,  among  the 
Inter-American 

ould  modify  the 
by  deleting  the 

me  Commission" 
the  words  "gov- 

havlng    jurisdic- 

read  as  follows: 

Article  27.  Each  of  the  members  hereof 
hereby  appoltits  the  Exoc\itlve  Admlni.strator 
or  AssLstant  Executive  Administrator  of  Sec- 
tion A  of  llie  Conference,  individually,  a»  Its 
attorney-in-fact  and  representative  author- 
ized on  behalf  of  such  member  to  slj^n  and 
file  with  the  governmental  authoritlee  having 
Jurisdiction,  each  amendment  to  this  Agree- 
ment which  shall  have  been  unanlmou.sly 
adopted  by  all  members  hereof. 

By   Order   of   the   Federal   Maritime 
Commi.ssion. 

Dated:  September  22,  1977. 

Joseph  C.  Polking, 
Acting  Secretary. 
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INTER  AMERICAN    FREIGHT 

CONFERENCE 

Agreement  Filed 

Notice  is  hereby  given  that  the  follow- 
ing agreement  hits  been  filed  with  the 
Commission  for  approval  pursuant  to 
section  15  of  the  Shipping  Act,  1916,  as 
amended  (39  Stat.  733,  75  Stat.  763,  46 
use.  814>. 

Interested  parties  may  inspect  and  ob- 
tain a  copy  of  the  agreement  at  the 
Washington  office  of  the  Federal  Mari- 
time Commi.ssion.  1100  L  Street  NW.. 
Room  10126;  or  may  insiiect  the  agree- 
ment at  the  field  offices  located  at  New 
York.  N.Y..  New  Orleans,  La.,  San  Fran- 
cisco, Calif.,  and  San  Juan.  P.R.  Com- 
ments on  such  agreements,  including  re- 
quests for  hearing,  may  be  submitted  to 
the  Secretary.  Federal  Maritime  Com- 
mission, Washington,  DC,  20573.  on  or 
before  October  17,  1977.  Any  person  de- 
siring a  hearing  on  the  proposed  agree- 
ment shall  provide  a  clear  and  concise 
statement  of  the  matters  upon  which 
they  desire  to  adduce  evidence.  An  alle- 
gation of  discrimination  or  unfairness 
slmll  be  accompanied  by  a  statement  de- 
scribing the  discrimination  or  unfairness 
with  particularity.  If  a  violation  of  the 
Act  or  detriment  to  the  Commerce  of  the 
United  States  Is  alleged,  the  statement 
shall  set  forth  with  particularity  the  acts 
and  circumstances  said  to  constitute  such 
violation  or  detriment  to  commerce. 

A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement  (as  indicated  hereinafter) 
and  the  statement  should  indicate  that 
this  has  been  done. 


MATSON    NAVIGATKDN   CO.   AND 
ZIM    ISRAEL   NAVIGATION   CO.,    LTD. 

Agreement  Filed 

Notice  Is  hereby  given  that  the  follow- 
ing agreement  has  been  filed  with  the 
Commission  for  approval  pursuant  to 
section  15  of  the  Shipping  Act.  1916,  as 
amended  (39  Stat.  733,  75  Stat.  763,  46 
use.  8141. 

Interested  parties  may  insi>ect  and  ob- 
tiiin  a  copy  of  the  agreement  at  the 
Washington  office  of  the  Federal  Mari- 
time Commission,  1100  L  Street  NW., 
Room  10126:  or  may  in.spect  the  agree- 
ment at  the  Field  Offices  located  at  New 
York,  N.Y.,  New  Orlean.s.  La.,  San  Fran- 
ci.sco.  Calif.,  and  San  Juan,  PR.  Com- 
ments on  such  agreements,  includmg  re- 
quests for  hearing,  may  be  submitted  to 
the  Secretary,  "Federal  Maritime  Com- 
mission. Washington.  DC.  20573,  on  or 
before  October  17,  1977.  Any  jjerson  de- 
siring a  hearing  on  the  proposed  agree- 
ment shall  provide  a  clear  and  concise 
statement  of  the  matters  upon  which 
they  desire  to  adduce  evidence.  An  alle- 
gation of  discrimination  or  unfairnes.s 
shall  be  accompanied  by  a  statement  de- 
scribing the  dLscrimination  or  unfairness 
with  particularity.  If  a  violation  of  tlie 
Act  or  detriment  to  the  commerce  of  tlie 
United  States  is  alleged,  the  statement 
shall  set  forth  with  particularity  the  acts 
and  circumstances  said  to  constitute  such 
violation  or  detriment  to  commerce. 

A  copy  of  any  such  statement  should 
also  be  forwarded  to  the  party  filing  the 
agreement  (as  indicated  hereinafter > 
and  the  statement  should  indicate  that 
this  has  been  done. 
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Matsun    Navk.ation    Company    and 
ZiM  Israel  Navu;ation  Co.,  Ltd. 

Notice  of  agreement  filed  by: 

Peter  P.  Wilson.  Senior  Counsel.  Matson  Nav- 
i^^atlon  Co..  100  Mission  Stre<  L.  San  Fran- 
cisco, Calif.  9410,'i. 

Agreement  No.  10310.  a  cooperative 
working  arrangement  entered  into  be- 
tween Matson  Navigation  Co.  and  Zim 
Israel  Navigation  Co  .  Lt<l..  would  pro- 
vide for  the  interchange  of  cargo  con- 
tainers and  related  equipment  between 
tlie  parties  as  circumstances  and  condi- 
tions in  the  trades  served  may  require 
and  permit.  Zim  operates  regularly  in 
the  trades  between  ports  In  the  United 
States  and  ports  In  Uie  Far  East,  Europe, 
and  the  Middle  East.  Matson  operates 
regularly  In  tlie  trade  between  ports  on 
the  West  Coast  of  the  United  States  and 
Hawaii. 

By  order  of  the  Federal  Maritime 
Commission. 

I>ated:   September  22,  1977. 

Joseph  C.  Polking. 

Acting  Secretary. 

(PR  Doc.77  28139  Filed  9  26   77:8:45  ami 


[Docket  Nos   F.R77   558.  ER76  90  | 

FEDERAL   POWER   COMMISSION 

BOSTON    EDISON   CO. 

Order  Accepting  for  Filing  and  Suspending 
Proposed  Rate  Schedule,  Denying  Mo- 
tions, Granting  Interventions,  and  Con- 
solidating Procedures 

September  15,  1977. 

On  Augu.st  27.  1975,  Boston  Edison 
Co.  (Edison)  submitted  for  filing  its 
proposed  S-4  Rate  Schedule  for  in- 
creased rates  for  service  to  the  Cities 
of  Concord,  Norw(x>d.  Reading,  and 
Wellesley,  Mass.  in  its  submittal.  EdLson 
included  Period  I  cost  of  service  data 
based  on  calendar  year  1974.  By  letter 
dated  September  24,  1975.  the  Commis- 
sion notified  Edison  that  its  Period  I 
data  was  stale  and  its  filing  Wiis  deficient 
because  its  Period  I  ended  more  than 
four  montlis  prior  to  filing.  The  Com- 
mission advised  Edison  to  file  revised 
Period  I  data. 

On  January  23,  1976.  Edison  filed  a  re- 
vised S-4  rate  schedule  containing  Period 
I  data  less  tlian  four  months  old  at  the 
time  of  filing.  Tlie  Commission,  by  order 
Issued  February  20.  1976.  in  Docket  No. 
ER76-90,  accepted  Edison's  proposed 
rates  for  filing  and  .suspended  their  use 
for  five  months,  until  July  24.  1976.  when 
they  became  effw  live,  .subject  to  refund. 
Edison  apoealtKl  the  rejection  of  its  Au- 
gust 27.  1975.  filing. 

On  May  17.  1977.  the  U.S.  Court  of 
Appeals  for  the  District  of  Columbia  in 
Bo.ston  Edison  Co.  v.  Federal  Power  Com- 

VI lesion. F.2d   held  that  the 

Commi.ssion  incorrectly  re.lectcd  Edison's 
S-4  rate  filing  of  Aujxust  27.  1975.  on  the 
basis  of  stale  data.  The  Court  ordered 
that  Edisons  S-4  rate  filing  become  ef- 
fective as  of  February  27,  1976,  five 
months  from  the  original  filing  date.  By 
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order  i.ssued  July  28.  1977.  In  response  to 
Edison's  motion  for  instnictlons  in  the 
mandate  on  the  allowance  of  interest, 
the  Court  referred  the  ca^c  back  to  the 
Commission  to  determine  the  appropri- 
ate rate  and  amount  of  interest  to  be  al- 
lowed. 

On  Aut;ust  15,  1977.  Edison  .•-ubinitted 
for  filing  a  rale  schedule  supplement ' 
applicable  to  each  of  the  four  municipal 
customcr.s  winch  proposes  a  procedure 
for  the  collection  of  additional  revenues 
consisting  of  the  difference  between  its 
suspended  S-4  rate  and  its  S-3  rate  for 
the  period  from  P'ebruary  27.  1976, 
through  July  23,  1976.  The  company  pro- 
poses to  collect  the  difference  in  the 
above  rates  with  simple  interest  of  9 
percent  per  annum  The  proposed  supple- 
ments separately  set  oui  the  amount  of 
additional  revenues  and  interest  through 
July  31,  1977,  owed  by  each  wholesale 
customer.  Each  customer  has  the  option 
of  paying  the  designated  amount  plus 
interest  in  a  single  payment  or  of  spread- 
ing out  its  payment  obligation  over 
twelve  equal  installments.  Under  the 
proposed  supplements,  each  municipal 
customer  has  the  right  to  make  accel- 
erated payments  which  would  serve  to 
reduce  the  amount  of  interest  owed  and 
to  reduce  the  payment  period 

Notice  of  Edison's  filing  was  issued  on 
August  19,  1977.  with  Protests  or  Peti- 
tions to  Intervene  due  on  or  before  Sep- 
tember 6,  1977.  On  August  24,  1977,  the 
Cities  of  Concord,  Norwood,  and  Welles- 
ley,  Ma.ss.  (Cities',  filed  a  Motion  Re- 
questing an  Extension  of  Time  for  the 
Filing  of  Protests  and  Petitions  to  Sep- 
tember 12.  1977.  On  September  6,  1977, 
the  Commission  issued  a  notice  denying 
the  motion. 

On  September  6,  1977,  the  City  of 
Reading,  Ma.ss.  (Reading*,  filed  a  Pro- 
test, Petition  to  Intervene,  Motion  to 
Defer,  Motion  for  Conference,  and  Mo- 
tion to  Consolidate  in  Docket  No.  ER77- 
558  and  ER76-90  Reading  maintains 
that: 

i1)  Edison's  proposed  rate  supplement 
should  not  be  treated  as  a  filing  which  re- 
quires action  within  30  days. 

(2)  Thouph  Edison  may  have  a  right  to 
retroactive  rate  relief  for  the  subject  five 
month  period,  it  has  no  right  to  collect  any 
unlawful  rate  for  that  period. 

(3)  Edison  should  not  be  allowed  to  col- 
lect 9  percent  Interest  on  the  additional 
revenues  owed. 

(4)  There  Is  no  showing  that  Edison's 
computation  of  Its  customer's  retroactive 
rate  liability  is  correct. 

Reading  requests  that  a  conference  be 
held  at  whii  h  Edison's  customers  can  re- 
ceive a  more  comprehensive  explanation 
of  its  computations. 

Reading  argues  tliat  action  on  Edison's 
pleading  should  be  deferred  until  the 
above-requested  conference  is  held  and 
that  the  Commission  should  not  permit 
Edison  to  collect  any  additional  reve- 
nues now  or  over  the  next  12  months  as 
proposed. 


Designations  are  shown  on  Attachment  A. 
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Reading  additionally  submits  tliat  the 
Commission  erred  in  establtshlng  a  new 
docket  number  for  Edison's  instant  filing 
'E:R77-558>.  but  in  any  event,  it  :  hould 
be  consolidated  with  Docket  No  ER76- 
90.  in  which  the  lawfulness  of  Edi.son's 
S-4  rate  is  being  determined. 

On  September  9,  1977,  the  Cities  filed 
a  Petition  requesting  that  the  Commis- 
sion accept  their  untimely  filed  Protest. 
Motions  to  Reject,  and  Stay  and  Petition 
to  Intervene  Since  the  Cities  have  sub- 
stantial interests  which  may  be  affected 
by  the  subject  matter  of  this  proceedmg, 
and  the  proceeding  is  in  the  prehminary 
stages  the  Commission  will  permit  the 
filing  and  consider  it 

Tlie  Cities  argue  Uiat: 

(1)  The  relief  sought  by  Edison  from  the 
Coinmi.'^lon,  recoupment  from  lie  municipal 
customers  of  the  revenue  it  would  have  re- 
reived  from  them  had  the  Commission  put 
the  rate  into  cllect  five  mouths  earlier,  is 
imptrmisslble. 

(2)  Any  Commission  tnqvUry  into  the 
merit.s  and  equities  of  the  appropriate 
amoimt  due  to  Edison  should  be  conducted 
pursuant  to  section  206) a)  of  the  Federal 
Power  Act. 

(3)  The  Commission  should  issue  a  slay  of 
any  proceedings  relating  to  Edison  s  recoup- 
ment of  additional  revenues  pendmg  final 
dl-^po'ition  of  the  Cities  Petition  for  Certio- 
rari to  the  Svipreme  Court. 

(4 1  Pailure  of  the  Commls.«ion  to  reject 
Edison's  filing  as  premature  pending  final 
appellate  disposition  will  cause  Irreparable 
liarm  to  the  Cities. 

After  careful  consideration,  the  Com- 
mission believes  that  Edison's  filing  of 
August  15.  1977.  should  be  accepted  for 
filing,  suspended,  and  made  effective 
February  27,  1976.  The  Commission  reads 
the  Court's  opinion  in  Boston  Edison  Co. 
v.  Federal  Power  Commission  as  requir- 
ing that  Edison  be  placed  in  the  same 
position  it  would  have  been  in  if  the 
Commission  had  accepted  its  August  27, 
1975.  filing  and  supen(ied  it  for  the  maxi- 
mum period  of  five  months.  Edison's  pro- 
posed rates  have  not  been  sliown  to  be 
just  and  reasonable  and  may  be  unlaw- 
ful. Therefore,  a  hearing  should  be  held 
to  determine  the  lawfulness  of  Edison's 
proposed  rates. 

Whether  Edison's  computation  of  the 
additional  revenue  liability  of  its  munici- 
pal customers  and  the  appbcable  inter- 
est rate  thereon  is  correct  Is  a  factual 
question  which  should  be  resolved  in  a 
hearinfT.  TTie  municipal  customers  will 
then  have  the  opportunity  to  test  the  va- 
lidity of  Edison's  filing.  Since  the  Com- 
mission has  suspended  Edison's  instant 
filing,  the  customers  will  have  full  re- 
fund protection. 

Tlie  Cities  argue  that  tlie  Commission 
should  issue  a  stay  of  any  proceedings  re- 
lating to  Edison's  recoupment  of  addi- 
tional revenues  pending  final  disposition 
of  tlie  Cities  Petition  for  Certiorari  to 
the  Supreme  Court.  Reaaing  maintains 
that  any  action  on  Edison's  pleading  be 
deferred  pending  a  conference  between 
Edison  and  its  customers  to  discuss  the 
filing. 
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The  Conimission  rejects  both  ar^u- 
menUs  TTie  grant  or  a  stay  as  requested 
would  frustrate  tlie  effect  of  the  Court  s 
decision  and.  in  essence,  would  overturn 
Its  ruling.  The  Commission  does  not  be- 
lieve tlmt  such  a  result  is  warnmted. 

Inasmuch  as  Edisons  S-4  hearing  is 
presently  In  its  initial  stages,  and  the 
is-sues  m  this  proceeding  are  integralb' 
related  to  the  issues  In  Docket  No.  ER76- 
90.  it  is  in  the  public  interest  to  consoli- 
date Docket  No.  ER77-558  and  Docket 
No.  ER76-90.  for  purposes  of  a  hearing 
and  decision  thereon. 

Since  the  Commission  has  consolidated 
ER77-558  with  the  ongoing  proceeding 
m  Docket  No.  ER76-90.  Reading's  mo- 
tion for  a  conference  should  be  addressed 
to  the  Presiding  Administrative  Law 
Judfre  in  that  proceeding. 

The  Commis.sion  f^nds:  ( 1  >  The  partic- 
ipation in  this  proceeding  of  Reading, 
and  the  Cities  may  be  in  the  public  in- 
terest. 

'  J  I  Good  cause  exLst*  to  consider  the 
Cities'  untimely  filed  Protest.  Motions  to 
Reject  and  Stay  and  Petition  to  Inter- 
vene. 

(31  Good  cause  exists  to  consolidate 
Docket  No.  ER77-558  with  Docket  No. 
ER76-90  to  determine  the  additional  rev- 
enues Edison  is  to  receive  pursuant  to 
the  Court's  mandate. 

(4'  Good  cause  exists  to  deny  Read- 
ing's Motion  to  Defer  and  the  Cities'  Mo- 
tion to  Stay 
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The  Commission  orders:  iA>  EdLson's 
propo-sed  rates  are  hereby  accepted  for 
filing,  suspended  and  made  effective  as  of 
February  27,  1976.  subject  to  refund, 
pending  the  outcome  of  a  hearing. 

(Bi  Pursuaiit  to  the  Federal  Power 
Act.  especially  sections  205  and  206 
thereof,  a  hearing  shall  be  held  to  de- 
termine the  lawfulness  of  Edison's  rates 
filed  herein. 

( C I  Reading  and  the  Cities  are  hereby 
Ijermitted  to  intenene  in  this  proceed- 
ing subject  to  the  Rules  and  Regulations 
of  tlie  Commi.ssion:  ProiHdcd.  hoicever, 
Tliat  participation  of  tlie  Interveners 
shall  be  limited  to  tlie  matters  effecting 
as.serted  right.s  and  interests  specifically 
set  forth  in  the  Petitions  to  Intervene: 
And  Provided  Further.  That  tlie  admis- 
sion of  such  intcrvenors  .shall  not  be  con- 
strued as  recognition  by  the  Commission 
that  they  might  be  aggrieved  by  any  or- 
der entered  in  thus  proceeding. 

( D)  Reading's  Motion  to  Defer  and  the 
Cities  Motion  to  Stay  are  hereby  denied. 

(Et  Docket  No  ER77-558  is  hereby 
consolidated  with  Docket  No.  ER76-90 
to  determine  the  additional  revenues  Ed- 
ison is  to  receive  pursuant  to  tlie  Court's 
mandate  and  the  interest  thereon. 

(Pi  Tlie  Secretary  shall  cause  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

Kenneth  F.  Plumb. 

Secretary. 
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I  Docket  No.  RP73-65  (PGA77-4>  1 
COLUMBIA   GAS  TRANSMISSION   CORP. 

Order  Accepting  for  Filing  and  Suspending 
Proposed  PGA  Rate  Increase.  Initiating 
Hearing,  Establishing  Procedures,  and 
Granting  Interventions 

September  15,  1977. 
On  July  29,  1977,  Columbia  Gas  Trans- 
mission Corp.   (Columbia)    filed  revised 
tariff  sheets'  to  be  effective  September 


1,  1977.  incorporating  an  increase  of  6.16 
cents  per  Mcf  in  the  current  cost  of  pur- 
chased gas  and  a  surcharge  of  between 
15.86  and  15.94  cents  per  Mcf '  to  recover 
$100.7  million  accrued  in  Columbia's  un- 
recovered  purchased  gas  cost  account. 
On  August  16.  1977,  in  response  to  the 
Commission's  August  10,  1977.  request. 
Columbia  filed  supplemental  supporting 
data.  August  16.  1977.  therefore,  is  as- 


signed as  the  filing  date  for  the  subject 
PGA  rates.  For  the  reasons  set  forth  be- 
low, the  referenced  tariff  sheets  are  ac- 
cepted for  filing  and  susi)ended  for  one 
day    to   become   effective   September   2. 
1977.  subject  to  refund;  a  hearing  is  or- 
dered to  determine  the  prudcncy  of  Co- 
lumbia's purchases  of  gas  from  Ohio  pro- 
ducers; and,  tlie  recovery  of  the  costs  of 
emergency  purchases  is  made  subject  to 
the   ComniLssion's   decision    in    Mctzen- 
baum  V.  Columbia.  Docket  No.  RP77-35. 
The  current  purcha.sed  gas  cost  ad- 
justment increase  of  6  16  cents  per  Mcf, 
corresponding  to  an  annual  rate  increase 
of  $65  3  million,  is  based  on  total  annuul 
purchase  volumes  of  965  65  million  Mcf 
for  the  twelve  months  ended  April  30, 
1977.   The  current   actual   cost  of   pur- 
chased gas  is  $985,804,900.  Of  the  total 
$65.3  million  increa.sc,  about  $8  million 
represents    increases    in    the    purchase 
price  of  gas  from  Ohio  producers.  Be- 
cause .some  of   the  payments   made   to 
nonjurisdictional    Ohio    producers    were 
at  rates  as  high  as  $1.75  per  Mcf,  recov- 
ery of  the  costs  of  these  purchases  is  sub- 
ject to  the  "prudent  pipeline"  standard. 
Columbia's    filing    reflects    annualized 
purchases  of  about  21.7  million  Mcf^of 
gas  from  Ohio  producers  at  a  total  cast 
of  $27.2  million  or  an  average  cost  of 
$1.26  per  Mcf.  Tlie  average  cost  of  tlic.se 
purchases  has  risen  by  40  percent  from 
$0.89  per  Mcf  since  Columbia's  March 
1.    1977.    PG.\    filing.    The    majority    of 
sales  by  Ohio  producers  were  found  to 
be    nonjurLsdictional    by    the    Commis- 
sion's   order    issued    April    18.    1977.    in 
Docket  No.  RP73-65  (PGA75-5).  If  rea- 
sonable and  prudent,  the  costs  of  the.se 
purchases  are  recoverable  by  Columbia 
as  determined  in  the  Commission's  Au- 
gust 1.  1977.  order  denying  staff's  motion 
to   enforce    the   Commission's   order    in 
Docket  No.  RP73-63  (PGA75-5). 

Tlie  Commission  has  reviewed  Colum- 
bia's filing  and  .supplemental  data  and 
finds  it  to  be  ina<lequate  to  support  the 
pruriency  and  reasonableness  of  Colum- 
bia's iHirchases  from  Ohio  producers.  Ac- 
cordingly, the  matter  shall  be  set  for 
hearing,  to  give  Columbia  tlie  opportun- 
ity to  support  the  inclusion  of  the  total 
cost  of  such  purchases.  In  particular.  Uie 
Commission  is  concerned  that  many  of 
the  contracts  underlying  the  purchases 
contain  "favored-nation"  '  and  other  es- 
calation clauses  which  may  be  contrary 
to  the  public  interest  and  imprudent  un- 
der the  circumstances.  The  Commission 
al.'io  directs  the  parties  to  consider 
whether  Ohio  purchases  have  been  m'ade 
at  an  otherwise  prudent  price  consider- 
ing that  such  purchases  have  been  used 


'  Tlilrty-Seventh  Revised  Sheet  No.  16  and 
Eighteenth   Revised   She«t   No.    64A    to  FPC 

Gas  Tariff,  Original  Volume  No.  1. 


•The  surcharge  varies  by  zone.  Though 
current  system  gas  costs  are  no  longer  re- 
covered on  a  zone  basts,  certain  supplier  re- 
funds have  been  reflected  on  that  basts. 


'The  "favored-nation"  clauses  Involved 
here  allow  the  price  of  certain  purchases  to 
rise  to  the  highest  current  price  Columbia 
pays  for  Ohio  production. 


to  supplement  sy.stem  sujiply  and  not  to 
forstall  an  immefiiate  cincrf^cncy.  Colum- 
bia is  put  on  notice  that  the  Commi.ssion 
may  consider  all  circumstances  sur- 
rounding tlie  purchases  from  Ohio  pro- 
ducers iiuliicling  tlie  price  t>aid  for  Ohio 
production  by  Columbia's  competitors, 
llie  extent  of  competition  for  Ohio  sup- 
plies generally  'and  any  given  supply 
spccilicallyi  and  liie  need  for  tlie  gas 
over  the  term  of  the  purchtuse  contract. 

Tiie  $100.7  million  balance  in  Cohun- 
bia's  unrecovcred  purclia.sed  p;is  co.-t  ac- 
count includes  $72  0  million  attributable 
t^  emergency  gas  supply  acquisitions  and 
$28.7  million'  primarily  attributable  to 
cost  increases  from  regular  piijclu.e  and 
))roduccr  suppliers  charged  to  the  ac- 
count since  Uie  March  1,  1977.  PGA  in- 
crea.se.  Tlie  $72  million  attributable  to 
emcrtiency  supply  represents  the  unre- 
covcred i)ortion  of  the  cost  of  emergency 
purchases  and  peak  .shaving  arrange- 
ments entered  into  during  the  period 
January  through  June  1977  ;uid  the  costs 
incurred  in  the  transportation  and  ter- 
minalling  of  such  supplies.  Columbia  ob- 
tained 40.4  million  Mcf  from  these  emer- 
gency arrant;ements  at  a  total  cost  of 
$107.2  million.  iScc  Appendices  A  and  B 
for  recapitulation  of  emergency  pur- 
cha.ses  reflected  In  this  filng.  >  Columbia 
lias  already  rnovered  approximately 
$35.2  million  of  the  $107.2  million  total 
cost  of  emergency  acquisitions  through 
bllllnf4S  at  it-s  presently  effect ive  average 
rate  for  gas  of  89.6  cents  per  Mcf.  None 
of  these  emergency  supply  arrangements 
are  reflected  in  the  current  purchased 
gas  cost  adjustment. 

Columbia's  emergency  acquisitions  are 
currently  the  subject  of  a  complaint  pro- 
ceeding instituted  by  Senator  Howard 
Metzcnbaum  on  February  11.  1977,  and 
assigned  Docket  No.  RP77-35.  By  Uie 
terms  of  the  Commission's  order  in.stitut- 
ing  the  investigation  upon  the  Met/en- 
baum  comiilaint  i.ssued  March  31,  1977. 
m  Docket  No.  RP77-35.  all  collections  of 
the  surcharge  proposed  In  the  Instant 
PG.\  filing  are  In  dispute  and  the  costs 
of  emergency  purchases  made  by  Colum- 
bia may  be  found  to  be  Imprudent  and 
unrecoverable.  Consequently,  the  Com- 
mission shall  allow  Columbia  to  recover 
the.se  costs  subject  to  refund  and  make 
ultimate  recovery  of  these  costs  subject 
to  the  Commission's  final  decision  In 
I^X'ket  No.  RP77-35. 

The  City  of  Charlottesville.  Va..  and 
the  Attorney  General  of  the  State  of 
Ohio  filed  untimely  petitions  to  Intervene 
in  this  iirocoeding.  Since  these  petition- 
ers have  demonstrated  an  interest  in  thus 
proceeding  and  their  participation  will 
not  cause  delay,  good  cause  exists  to 
grajit  the  ix'titlons.  Insofar  as  the  At- 
torney General  of  the  State  of  Ohio  re- 
quests relief  Inconsistent  with  this  order 
the  request  Is  denied.  Senator  Howaid 
Metzenbaum  filed  a  protest  to  the  rate 
Increase  asking  that  a  portion  « $39.29 
million  I  of  the  increase  be  suspended 
until  the  issues  raised  in  Docket  No.  RP 
77-35    are    resolved.    The    action    taken 


•A  portion  of  this  amount  represents  the 
Increased  cost  of  purchases  from  Ohio  pro- 
ducers and  Is,  accordingly,  subject  to  the 
hearing  provided  for  herein. 


liereln  will  provide  proper  protection  for 
Columbia's  ratepayers  until  decision  is 
reached  in  the  complaint  proceeding. 

The  Commi.'isian  finds:  It  Is  necessary 
and  proper  in  carrying  out  the  provi- 
.•sions  of  the  Natural  Gius  Act  that  <1) 
Columljia's  proposed  PGA  rate  increase 
be  accepted  for  filing  and  susjiended  for 
one  day  to  become  effective  on  Septem- 
ber 2,  1977,  subject  to  rclund;  i2)  a  hear- 
ing be  held  to  determine  the  reasonable- 
ness and  prudence  of  the  costs  incurred 
by  Columbia  in  purchasing  gas  from 
Ohio  producers;  and  i3i  the  recovery  of 
the  costs  of  emergency  purchases  be 
made  subject  to  the  Commission's  deter- 
mination in  Docket  No.  RP77-35. 

The  Cojumifision  orders:  (At  Colvm- 
bia's  proposed  tariff  sheets  referenced 
herein  are  accepted  for  filing  and  .sus- 
pended for  one  day.  until  September 
2,  1977.  at  which  time  such  sheets  sliall 
be  permitted  to  become  effective,  sub- 
ject to  refund. 

(B>  Collections  of  that  portion  of  the 
PGA  surcharge  rate  designed  to  recover 
the  co.sts  of  emergency  prurchases  and 
acquisitions  made  by  Columbia  from 
January  throufih  June  1977  shall  be  fur- 
ther subject  to  the  Commission's  final  de- 
tennination  in  Docket  No.  RP77-35. 

iC"  Pursuant  to  the  authority  of  the 
Natural  Gas  Act,  particularly  sections  4, 
5.  7,  14,  15.  and  16.  and  the  Commission's 
rules  and  regulations,  a  hearing  shall  be 
held  in  this  proceeding  to  determine  the 
prudence  and  reasonableness  of  tlie  costs 
of  Columbia's  natural  gas  purchases 
from  nonjuri-sdictional  Ohio  producers. 

'D>  A  Presiding  AdminLstrative  Law 
Judge,  to  be  designated  by  the  Chief  Ad- 
ministrative Law  Judge  pui-suant  to  18 
cm  3.5  (d',  shall  convene  a  prehearing 
conference  in  this  proceedin??  on  Octo- 
ber 18,  1977,  at  10  a.m.  est,  in  a  hearing 
rcxim  of  the  Federal  Power  Commission, 
825  North  Capitol  Street  NE.,  Washing- 
ton, D.C.  20426.  for  tlie  purpose  of  estab- 
lisliing  procedures  for  the  hearing  to  be 
held  pursuant  to  this  order.  Tlie  Presid- 
ing Judge  shall  be  authorized  to  mcxlify 
all  procedural  dates  and  to  cstablLsh  fur- 
ther procedures  as  may  in  his  judgment 
be  required  for  purpose  of  the  hearing 
held  pursuant  to  this  order.  The  Presid- 
ing Judge  shall  also  be  authorized  to 
rule  upon  all  motions  except  motions  to 
consolidate,  sever,  or  dismiss,  as  pro- 
vided for  In  the  rules  of  practice  and 
procedure. 

iD>  Tlie  named  jx^tltloners  to  inter- 
vene are  peiTnitted  to  intervene  in  this 
Iiroceeding  subject  to  the  Commis.-^ion's 
rules  and  regulations;  Provided,  how- 
ever. That  the  participation  of  the  intcr- 
venors shall  be  limited  to  matters 
affecting  a.s.serted  rights  and  interests 
specifically  set  forth  in  the  petitions  to 
Intervene;  and  Provided,  further.  That 
the  admission  of  such  Intei-venors  shall 
not  be  construed  as  recognition  that 
they  might  be  aggrieved  by  any  order 
entered  In  this  proceeding. 

<F>  The  Secretary  shall  cause  prompt 
publication  of  tills  order  to  be  made  In 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F.  Plumb, 
iSecrefary. 
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CCLUMgiA   C«.S   TH«HS"iSSlOW   CO*'0^*'''iOX 

Ogr.ng    f't     H  r  ■  o<(    J»"i.»ry     t^'-txjgh    Jun«     1977 
{t«elud«<   Howt'x    E-'<-q«''Cy    Kl^c^^^»^    »t    the   National    K»tt' 


SuppI  if 


Tf»niC*'>»o«    Pip«lln«J    L'»ited- 


««/ 


(I) 


I.IK>f«tu 


VoU 


>/ 


(2) 


2S. 1*85. 181 
7^6.017 


ATount 

*»  d 

by 

CoK 

nb^« 

(3 

i 

6: 

557 

232 

1 

529 

005 

(.iQuc'icd   N»:ural   Cas    (SonatracH)   - 

Saet.o"  2.68  and  157.29  of  th« 

Co"*"  isio"' t  »u>«s  and  ^aqulationt 

2.68 

Oelh;    C;as    "ipelin*    Corp      (Pecos   County.    Taxai^ 
Otih;    Cat    Pip«lir>«    Corp.     (D*mCi    County.    0Hahon\a5 
Oalhi    Cat    Pipalina   Core,     (^afvjla  County      T«x»s; 
OKlaNxna  Natural   Cat   Pipeline 
intratax   Cat   Company 
Tha   Muacet   Company 
npntaray   Pipeline   Conpaoy 

-'57?? 

Taxaco.    Inc. 

Total    Section  2   68   mm    157.29 

9'' 
Peali   Shaving    *rran^a'^nt    ■« 

Central    Hudton   Gat    aod~Electric 

Elizabathtown  Ca«  Co. 

Wathinqton  Cat  tight 

Total    Paali   Shaving    Arran9a»i»nt 

Total 

1/      volume    del.vered    ■  nto   Colu"*>..   Cat   Tran,-    ,».o^',    .vtte-.       (i.e.    axclutive   of   volumes    ret.   ned   by    Tr  an.portar.)  . 

2/      Purcha.ed    purtu.nt    to   FPC    Docket    No.    C'-r-Wt.    f.l.<l    January    18.     1977    and    aporovad   by    Conr>   ..,or   Order*    it.ued    January    18. 

1977   and   Fabruery   20.     1977. 
J/      H    9*./«n6tu      £«er9.ncy    Salei,     .nduding   Fue'    and   J.WlOO'ncf   Emergency    S.l.t   only. 

i./      Purchatad   pur.uant    to   FPC   Docket   Ho.    CP77-182,    fil.d  Fabruery   J.    1977    and   approvd  by   to«.'»»;o"  Order    I  t.ued   Fabru.ry   1. 
-         1977        Corr^ittion   Letter   Order    ,.,.ed   July    21.     '977    approv^J   Col-*i.'t    peft.or   o-    June    3.     1977    to    recover    L«    Co.t 

through    i  tt   PCA  clauie. 
^       Rate   at    lit   65   pt.a 

6'      $1    80/«'«to   at    Ifc   65    through    Harch    JO       I9'^    and   St    85/lMetu    tubtaquent    to   March    JO.     1977. 
7/      S2   95'4H>iBtu    for   Fuel    CI    tquivalant    and   $1.61    plut   S.07    tax    for   balance  o'   met'.. 
8/      Bate    rate    at    15.025   pt^a   excluding   Tax.    Btu.    and   gather. ng   chargat 

9/      Purtuant    to   Co««l.tlon   Letter   Order   dated   January    18.     1977   Colu^..   ent.r.d    i  nto    an    '^'^f-'"^   -"^^  ^'^ 
by    tuch  cutto^eM   would   utilire    t^e    r   ayailabte   PeaK  Shav.ns   .od   raduc.   t^a.r  del.verlet   fro«  Colu.*.a. 


J.I5H«8tu  ^' 

l.26'<.225 

3   9^S.C20 

l.B9rhBtu  ^' 

553  655 

937.751. 

2.15MH»tu  ^' 

71.9.562 

1.301    6i-9 

6/ 

2.766.079 

5.i»69.55l 

2.i5HMetu-5^ 

i..8i.2.208 

10.276.593 

1.6ow«tu-5 

603.961 

1.  ll.J.ll'* 

2/ 

2,  I07.9»'5 

i.. 173.319 

I.IW..761 

2.251,»«57 

li.. 032, 396 

29. i<  96. 1.57 

'•.5219/Ncf 

9.302 

142.063 

6.28/hcf 

1 .700 

10,676 

.J200,'0th 

'.3.022 

36.565 

12',.02'. 

89.3t>i' 

Hfi    JfiJ.HP 

^^  fr  9qe 

ran9«"«nt   with   thetc   cutto<i<ert  «^<«r« 


*      Some   volumes    shown   contain   slight   error   due   to   conversion 
factors   used.      Dollars    shown    in   column    (3)    are   actual. 
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COLUMBIA  GAS  TkANSMiSSION  CORPORATION 

Transportation  (and  Termlntinng)  Cost  applicable  to  certain 
Ewerqency  Gas  Purchased  for  the  period  January  through  June  >977 


Transporter 
(Seller) 


1 


NortKcrn  Natural   Gas  Co. 
Panhandle  Eastern   Pipeline  Co. 

(Delhi  Gas  Pipeline  Corp.,   Pecos  County,  Texas) 

Panhandle  Eastern  Pipelir>e  Co. 

(Delhi  Gas  Pipeline  Coro.,  Dewey  County,  Oklahoma) 

United  Gas  Pipeline  Co. 

(Delhi  Gas  Pipeline  Corp.,   Panola  County,  T«xa>) 

Panhandle  Eastern  Pipeline  Co. 
(OklahoTT-.a  Natural  Gas  Pipeline) 

Northern  Natural  Gas  Co. 
Panhandle  Eastern  Pipeline  Co. 
Natural  Gas  Pipeline  Co. 
(Intratex  Gas  Company) 

Panhandle  Eastern  Pipeline  Co. 
Colorado  Interstate  Gas  Co. 
(The  Nueces  Company) 

Sea  Robin  Pipeline  Co. 
Natural  Gas  Pipeline  Co. 
Texas  Gas  Transmission  Corp. 
Great  Lakes  Gas  Transmission  Corp, 
(TransCanada  Pipelines,  Ltd.) 

Distrigas  of  hass.  e/ 
Boston  Gas  Co. 

(i.NG  Alger ian-Sonatrach) 

Panhandle  Eastern  Pipeline  Co. 
(Texas  Gilt  Gas) 

Total 


Pate 
0) 

9  .175/Hcf  ^]k.7i 
$  .2325/Hcf  (Sl'+.ySS 

8  .2k$B'ncf  (El'f.73S 

$  .200^/Mcf  (£U.73 

$  .2^60/Mcf  »]i*.7}i 


(•) 
(b) 
Ce) 


$  .2600/Mcf  (5:l'«.73S 
$  .1735/Hcf  (Slii.es 


$  .077/Mcf  ^15.025 
$  .Ol/Mcf  ^15.025 
$  .021/Mcf  ^15.025 
(cf) 


$  .0975/Mn6TU 
$  .235/HMBTU    ' 


$  .2325/ncf  (al^.73S 


Total 

Cost 

(2) 

% 

29C,39: 


136,6^1 
150,212 


50,785 
300,759 
377.117 


116.866 
112,709 


376,9^2 

27,539 

5, 71^4, 259 


765,528 

17^,3^2 


(  B.lSS'i 


n.^'c.6t^ 


Route    I 

(a)  S   .175^Mcf  ^IA.73 

(b)  %    .2325/Mcf  <£|it.73S 
(c) 


Route  2 


1^.73  psia 

Prior  After 

2-25-77  2-25-77 

$    .3000  $    .WK)0 

$    .3600  S    .5000 


$   .295/Mcf  ^li*.73       (d)      Crystal   Falls,   Mich. 

Far>.<ell-Bel  le,    Mich. 
$   . ?2/Mcf  ^lA. 65  (e)      Terminalling  and  Delivering  Charges 

|FR  Doc, 77-27926  Filed  9-26-77;8:45  am] 
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(Docket  No    ER76  320) 

CONNECTICUT  LIGHT  &  POWER  CO. 

Order  Denying  Motion  for  Summary 
Judgment 

I.ssued:  September  19.  1977. 

Oil  May  9,  1977.  llie  Connecticut  Mu- 
nicipals (Cu.stomers>  '  filed  a  motion  for 
summar>-  judRment '  requesting  dismis- 
sal of  Connecticut  Light  &  Power  Co.s 
tCL&P»  R-3  rate  increase  filing  in  this 
docket  for  CL&P's  alletjed  failure  to  make 
out  a  prima  facie  case  that  the  rate  filed 
'is  jiust  and  reasonable  under  section  205 
(e>  of  the  Federal  Power  Act.  Customers' 
groiuids  for  its  motion  include  CL&Ps 
alleged  failure  on; 

•'•  •  •  any  or  nil  ol  four  ;;cparatc  groiiud.s. 
lo,  (1)  ClA-P's.  use  of  aiuuial  forecast  data 
prepared  In  1974  and  rejection  of  the  con- 
cededly  better  1975  monthly  budget  data  for 
Period  n  violated  Order  487  and  was  stale, 
contrary  to  the  Regulations;  (2)  the  Com- 
pany, through  Its  witness,  Mr.  Hunt,  pre- 
senicd  no  testimony  to  substantiate  the  ac- 
curacy of  the  1974  forecasts;  (3)  the  Com- 
pany did  not  substantiate  the  bases  of  Its 
e>tiinatcs  as  required  by  the  Regulations 
and  (41  the  record  demonstrates  the  Com- 
pany's estimates  are  not  reasonable  cost  ap- 
pro.xuiiatlons.'"  (Customers'  Motion,  p.  27) 

On  May  18.  1977,  CL&P  filed  a  motion 
for  extension  of  time  within  which  to  re- 
spond to  Customers'  motion.  By  Notice 
issued  May  20.  1977.  the  time  for  re- 
sponses to  Customers'  motion  was  ex- 
tended to  and  including  June  8,  1977.  On 
June  8.  1977.  the  Commission  issued  a 
•Notice  Of  Intent  To  Act"  in  order  that 
the  Customers'  motion  would  not  be 
deemed  denied  pursuant  to  Section  1.12 
(c>  of  the  Commujsion's  Rules  of  Prac- 
tice and  Procedure  and  in  order  to  allow 
the  Commission  more  time  to  consider 
the  issues  raised  in  Customers'  motion. 

Responses  in  support  of  Customers' 
motion  were  filed  on  May  24.  1977,  and 
on  June  8.  1977,  by  General  Dynamics 
Corporation,  Electric  Boat  Divi.sion. 

On  June  8.  1977.  CL&P  filed  a  response 
alleging,  inter  alia  that  significant  dif- 
ferences exist  as  to  material  facts  so  as 
to  render  a  hearing  appropriate  and  a 
motion  for  summary  disposition  inap- 
propriate. CL&P  also  argues  that  it  has 
met  its  burden  of  proof  under  section 
205  of  the  Federal  Power  Act,  or  at  the 
very  least,  has  submitted  sufficient  evi- 
dence to  require  a  trial  on  the  merits 
rather  than  summary  dismifsal. 

The  Commission  finds  that  CL&P  .';ub- 
mitted  sufficient  evidence  to  avoid  sum- 
mary dismissal  or  summary  rejection  of 
its  R-3  rate  fihng.  As  to  the  merits  of 
the  i.ssues.  summary  disposition  is  not 
appropriate  because   of   disputes   as   to 


material  facts.  Accordingly,  Customers' 
Motion  for  Summary  Judgement  shall 
be  denied.  The  Lssucs  raised  In  Custom- 
ers' Motion  are  more  properly  the  sub- 
ject of  the  ongoing  hearing  procedures 
in  this  docket. 

The  Commission  finds:  Good  cause 
exists  to  deny  Ciustomers'  May  9.  1977, 
Mption  for  Summary  Judgement. 

Tlie  Commission  orders:  (A)  Custom- 
ers' May  9,  1977.  Motion  for  Summary 
Judgement  is  hereby  denied. 

(B>  Tiie  Secretary  shall  en.siiie  that 
this  order  is  promptly  published  in  tlie 
Federal  Register. 

By  the  Commission. 

Kennkth  F.  Plumb. 

Secretary. 

|FnDoc77  2»(u;4  Filed  9  SO  77:8:4.')  am] 


'  ConsLsting  of  the  City  of  Groton.  City  of 
Jewett  City.  City  of  Norwich.  Second  Taxing 
District  of  South  Norwalk.  Third  Taxing  Dis- 
trict of  South  Norwalli  and  the  lown  of 
Wallingford,  Conn. 

-  The  motion  was  filed  by  Customers  with 
the  Commission  in  light  of  Customers'  state- 
ment that  Presiding  Judge  Wagner  had  Indi- 
cated that  he  lacked  Jurisdiction  to  adjudi- 
cate the  instant  motion.  (Customers  cite 
Tr    1803) 


I  Administrative  Order  No.  12 1 

DIRECTING  STAFF  TO  MONITOR  AND  RE- 
PORT NATURAL  GAS  CURTAILMENTS 
AND  REQUIRING  PIPELINES  TO  COM- 
PLY 

September  20,  1977. 

Tlic  puri50se  of  this  administrative  or- 
der is  to  establish  a  more  current  means 
to  monitor  impacts  of  natural  gas  cur- 
Uiilments  during  this  winter  heating  sea- 
son. As  outlined,  below,  this  information 
is  necessary  to  permit  the  Commission 
to  be  advised  of  the  impacts  oi  the  na- 
tional natural  gas  .shortage  under  condi- 
tions of  a  colder  than  normal  winter. 
Tlie  Commission  can  then  lalfill  its  re- 
sponsibilities under  the  Natural  Gas  Act 
to  assist  the  natural  gas  industry  in 
managing  the  national  shortage  in  a 
manner  consistent  with  the  public  in- 
terest. 

As  a  result  of  tlie  omnibus  proceedings 
instituted  by  the  Commi.ssion  to  deter- 
mine projected  impacts  of  natural  gas 
curtailment*  for  this  winter  on  the  sys- 
tem of  29  interstate  pipeline-;.  FPC  staff 
reports  filed  Augu.st  12.  1977,  projected 
that  if  winter  weather  is  normal,  the  im- 
pacts of  natural  gas  curtailment  gener- 
ally will  be  manageable.  According  to  the 
Federal  Energy  Administration,  sufficient 
alternative  fuels  appear  to  be  available 
on  a  national  basis,  and  continued  con- 
vei-sion  to  other  fuels  from  natural  gas 
has  been  effected. 

Information  from  tlie  omnibus  pro- 
ceedings, however,  indicates  generally 
that  10  percent  colder  than  normal  win- 
ter weather  could  result  in  industrial  pro- 
duction losses  and  possibly  unemploy- 
ment on  the  systems  of  six  ouL  of  the  29 
pipelines  surveyed.  Existing  curtailment 
and  storage  reports  submitted  by  pipe- 
lines do  not  provide  the  detailed  type  of 
data  needed  to  meet,  on  a  current  basis, 
changes  in  curtailment  impacts  due  to 
sustained  colder  than  normal  weather. 
A  uniform,  informal,  information-gath- 


'  The  Commission  by  Orders  issued  Mny  11, 
1977,  and  September  14.  1977.  In  Docket  Nos. 
BP77-G5,  et  al.,  Alabama-Tennc-i^ee  Natural 
Gas  Co..  et  al..  Instituted  proceedings  to  de- 
termine the  impact  of  curtailments  during 
the  1977-1978  winter  period. 


ering  technique  Is  tliercfore  necessary  to 
understand  the  general  nature  of  cur- 
tailment impacts.  Tliis  order  is  Initially 
addressed  to  the  six  interstate  pipeline 
companies  listed  below. 

1.  E.ost  Tennessee  Natural  Gas  Co..  RP77   72. 

2.  EI  Pa.so  Natural  Ga.s  Co  ,  RP77-74. 

3    Tennes-iee  Ga.s  Pipeline  Co  .  RP77-8C. 

4.  Tennessee  Natural  Ga.s  Lines,  Inc.,  RP77- 

87. 

5.  Transcontinental    Gas    rijje    I.  lie    Corp, 

RP77  89. 
G.   United  Ga.s  Pipe  I, lac  Co  ,  RP77  92. 

The  following  information  is  request- 
ed to  fussist  in  monitoring  operation  of 
curtailment  prorrrams  every  two  weeks 
•  or  more  frccuiently  if  necessary"  : 

<1>  Indicate  the  average  level  of  sys- 
temwide  curtailment  to  customers  on  an 
actual  basis  for  the  previous  two  weeks 
and  on  a  projected  basis  for  the  forth- 
coming two  weeks.  Provide  curtailments 
in  Mcf  i)cr  day  and  indicate  tliC  end-use 
priority  •  or  part  thereof »  being  curtailed 
under  tlie  currently  effective  y^hm  during 
er.cli  pericxi: 

<2)  Provide  an  estimate  of  under- 
ground storage  average  daily  ck  liverabil- 
ity  and  working  gas  inventorv  using  the 
latest  available  information.  Provide 
data  for  a  comparable  period  daring  the 
pa:;t  winter.  Indicate  storage  doliverabil- 
ity  and  working  gas  inventory  which 
were  scheduled  by  the  pipeline  at  the  be- 
ginning of  the  winter  withdrawal  period 
to  be  available  for  the  current  ix-riod: 

i3>  Provide  infornntion  conccrniii;^ 
any  significant  contingencies  which  af- 
fect natural  gas  supplies  including  a!>- 
proximate  volumes  of  actual  and  pro- 
jected emergency  purchases,  attachment 
of  new  gas  sujjpli'^s.  loss  of  '">:i'  ting  sup- 
plies due  to  production  problems,  ex- 
changes, and  oUier  jjertinent  ;upply  in- 
formation : 

141  Each  pipeline  is  rcciucstcd  to  con- 
duct a  reasonably  limited  .sample  tele- 
phone survey  of  distribution  customers 
and  direct  industrial  customers  to  deter- 
mine the  existence  or  imminence  of  sis- 
nificanlly  adverse  problems  such  as  pro- 
duction lasses  or  unemployment  result- 
ing from  curtailment  at  the  end-user 
level : 

1 5 »  PipeUnes  are  also  asked  to  advi.se 
the  staff  as  to  suggested  measuras  which 
may  be  taken  to  help  alleviate  any  par- 
ticular emergency  situation  on  their 
system. 

The  information  is  intended  to  provide 
a  reasonably  accurate  method  of  dis- 
covering and  locatiiKi  existing  and  pro- 
spective problems  of  a  substantial  na- 
ture. As  a  first-step  measure,  this  in- 
formation will  be  used  by  our  staff  to  in- 
formally follow  up  potential  problems 
by:  alertiiifr  concerned  state  commis- 
sions and  state  energy  offices:  contacting 
customers  of  pipelines  which  iiidic;»te 
significant  iwtential  problems  resulting 
from  curtailment  to  determine  what  fur- 
ther actions  may  be  taken:  informing  the 
Federal  Energy  Administration  of  the 
potential  need  to  allocate  petroleum 
based  fuels,  including  propane:  and  to 
inform  the  Congress  and  the  general 
public  of  areas  where  the  general  pub- 
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lie  health  and  welfare  may  be  affected 
adversely  by  natural  gas  curtailments. 

In  accordance  with  the  provisions  of 
Administrative  Order  No  11.  sections 
2' a',  and  2ioi.  datccl  February  12,  1977, 
the  Bureau  of  Natural  Gas  staff  is  di- 
rected to  secure  such  information  by  in- 
formal telephone  communication  which 
It  will  initiate  with  llic  six  pipeline  com- 
panies included  in  the  omnibus  prot^eed- 
ings.  on  every  otlier  Monday  or  more 
frequently  if  necessary,  beginning  on 
October  17.  1977. 

Bi-weekly  status  reports  of  this  Moni- 
toring System  based  upon  reiwrts  to  staff 
5ue  to  be  prepared  on  tlie  six  distinct 
pipeline  systems  identified  in  the  Com- 
mi.'^sions  order  i.ssued  September  14, 
1977,  and  to  such  otlier  pii)eline  sy.stems 
as  the  Monitorinp  System  may  be  ex- 
panded to  include  when,  and  if,  circum- 
stances may  warrant. 

The  Secretary  shall  cause  prompt  pub- 
lication of  tliis  order  to  be  made  in  the 
Federal  Register. 

By  theCommi.'^sion. 

Kenneth  F.  Plumb. 

Secretary. 

|FR  Doc  77-28061  Filed  9-26  77,8  45  am] 


[Docket  No   RP72-155  (PC;A77  .T)  | 

EL   PASO   NATURAL  GAS   CO. 

Proposed  Change  in  Rate  Pursuant  to 
Purchased  Qas  Cost  Adjustments 

September  21,   1977. 

Take  notice  tliat  El  Pa.so  Natural  Gas 
Company  f'El  Paso'i  on  August  31, 
1977,  tendered  for  filing  a  notice  of 
change  in  rates  for  jurisdictional  gas 
service  rendered  to  customers  served  by 
its  interstate  gas  system.  Such  service 
LS  rendered  under  rate  schedules  affected 
by  and  subject  to  Article  19,  Purchase 
Gas  Cost  Adjustment  Provision 
rPGAC'i  contained  in  the  General 
Terms  and  Conditions  api^licable  to  El 
Paso's  FPC  Gas  Tariff,  Original  Volume 
No.  1.  which  Article  19  also  ajiplies  to 
certain  rate  schedules  contained  in  El 
Paso's  Third  Revised  Volume  No.  2  Tar- 
iff and  Original  Volume  No,  2A  Tariff, 
and  under  rate  schedules  affected  by  and 
subject  to  the  PGAC — Clean  High  Pres- 
sure Gas  Provision  ("PGAC-CHPG") 
contained  in  El  Pasos  FPC  Gas  Tariff. 
Original  Volume  No.  2A. 

El  Paso  states  that  the  instant  notice 
of  change  in  rates  is  occasioned  by  and 
will  compensate  El  Paso  for  <  i  i  increases 
In  the  cost  of  purchased  gas  "including 
gas  produced  from  leases  acquired  after 
October  7.  1969  >  which  will  become  effec- 
tive on  or  before  October  1.  1977,  applied 
to  volumes  purchased  for  the  twelve  (12) 
month  period  ending  June  30.  1977.  and 
liii  carrying  charges  applicable  to  Ac- 
count 191  balance  commencing  June  1, 
1977. 

Further,  El  Pa.so  states  that  by  order 
issued  August  1,  1977.  the  Commission 
approved  and  accepted  EH  Paso's  Stip- 
ulation and  Agreement  dated  May  26, 
1977,  at  Docket  No.  RP77-18,  which  or- 


der. El  Paso  believes,  will  become  final 
and  nona))pealable  on  September  1,  1977. 
El  Paso  is  utilizing  the  .settlement  rates 
under  Docket  No,  RP77-18  as  the  Base 
Tariff  Rates  identified  on  tendered 
Twenty-First  Revised  Sheet  No.  3-B. 
Original  Volume  No,  1.  Eleventh  Revised 
Sheet  No,  1-D.  Third  Revised  Volume  No. 
2  and  Tliirteenth  Revised  Sheet  No.  1-C, 
Original  Volume  No.  2A.  In  the  event 
that  the  Commi.ssion  order  on  the  Dock- 
et No,  HP77-18  settlement  proposal  does 
not  become  final  on  September  1,  1977,  El 
Pa.so  will  make  an  appropriate  fil- 
ing to  submit  substitute  tariff  sheets 
applicable  to  the  instant  filing  to  .sub- 
mit sul).slilute  tariff  sheets  applicable  to 
the  instant  filing  in  order  to  reflect  the 
correct  Base  Tariff  Rates  and  currently 
effective  rates  thereon  to  be  effective  Oc- 
tober 1.  1977.  as  proposed  herein. 

El  Paso  further  states  that  its  Stipula- 
tion and  Agreement  approved  at  Etocket 
Nos,  RP72-150.  et  al..  among  other  mat- 
ters, modified  El  Paso's  PGAC  and 
PGAC-CHPG  to:  <li  permit  the  inclu- 
sion of  carrying  charges  on  the  monthly 
nalances  in  Account  191,  Unrecovered 
Purchased  Gas  Cast;  (ii)  change  the  sur- 
charge adjustment  provision  for  unre- 
covered purchased  gas  cost  so  as  to  be 
based  upon  estimated  volumes  of  gas  to 
be  sold  during  the  six  i6>  month  period 
the  surcharge  will  be  in  effect;  liiii  allow 
all  produi-er-supplicr  refunds  received 
by  El  Pa.so.  including  refunds  applicable 
to  all  periods  prior  to  the  initiation  of  the 
PGAC,  to  be  credited  to  El  Paso's  Ac- 
count 191.  with  tlie  exception  of  requir- 
ing El  Paso  to  flow -through,  as  a  cash 
refund,  prociuccr-supi^lier  refunds  aggre- 
gating $10  million  or  more  received 
during  a  120  day  period  as  a  result  of 
a  single  Commission  order;  and  (ivt  per- 
mit costs  a.ssociated  with  the  Rhodes 
Reservoir  Storage  injections  and  with- 
drawals to  be  assigned  directly  to  El 
Paso's  East-of-California  t"EOC"»  cus- 
tomers. On  March  28.  1977.  El  Paso  ten- 
dered for  filuig  and  acceptance  certain 
revised  tariff  sheets  containing  tlie  afore- 
mentioned PGAC  modifications.'  which 
filing  was  approved  and  made  effective 
as  of  April  1.  1977,  by  Commission  order 
issued  AprU  15,  1977,  at  Docket  Nos,  RP 
72-150.  et  al.  Tlie  instant  tender  Includes 
the  adjustments  in  El  Paso's  rates  attri- 
butable to  such  approved  PGAC  modifi- 
cations. 

Additionally.  El  Paso  states  that  the 
PGAC  and  PGAC-CHPG  adjustments 
reflect  the  elimination  of  the  2.69  cent 
per  Mcf  and  1,0462  cent  per  Mcf  special 
surcharge  adjustments,  respectively,  in 
effect  since  December  1.  1976,  under  the 
provisions  of  the  Commission's  Opinion 


Nos.  770  and  770-A  issued  at  Docket  No, 
RM75-14,  Lastly,  the  balance  in  Ac- 
count 191,  as  of  June  30,  1977.  includes 
purchases  made  under  the  Emergency 
Natural  Gas  Act  < 'ENGA')  as  permitted 
by  Order  No,  7  of  the  ENGA  .^dministra- 
tor  issued  April  22.  1977. 

The  current  PGAC  adjustments  for 
the  EOC  cu.stomers  and  the  California 
customers  are  14  40  cents  per  Mcf  and 
17.42  cents  per  Mcf.  respectively.-  Such 
current  PGAC  adjustments  are  com- 
prised of  a  gas  cost  adjustment  of  5.40 
cents  per  Mcf,  representing  the  annual- 
i7,ed  increase  in  gas  purchase  costs  to  be 
experienced  by  El  Paso  as  of  October  1. 
1977,  plus  9.00  cents  per  Mcf.  as  to  l!ie 
EOC  customers,  and  12,02  cents  per  Mcf. 
as  to  the  California  customers,  repre- 
senting the  unrecovered  purchased  gas 
cost  balance  in  Account  191,  applicable 
to  each  of  said  customer  categories,  as 
of  June  30.  1977.  After  giving  considera- 
tion to  tlie  elimination  of  the  surcharge 
adjustments  aggregating  8,82  cents  per 
Mcf  presently  included  in  El  Paso's  cur- 
rently effective  rates,  the  net  adjust- 
ments attributable  to  the  instant  PGAC. 
as  contained  on  the  tendered  tariff 
sheets  is  an  increase  of  5.58  cents  per 
Mcf  applicable  to  the  EOC  customers 
and  an  increase  of  8.60  cents  per  Mcf 
applicable  to  the  California  customers. 

El  Paso  states  the  current  PGAC- 
CHPG  adjustment,  for  which  notice  is 
also  given  herein,  aggregates  an  increase 
of  21.1516  cents  per  Mcf.  applicable  to 
those  special  rate  schedules  contained 
in  El  Paso's  Original  Volume  No.  2A  tar- 
iff subject  to  the  provisions  of  said 
PGAC-CHPG.  Such  current  adju.stment 
IS  comprised  of  an  increase  in  the 
ueighted  average  purchased  cost  of 
clean,  high-pressure  gas  equating  to 
8  2288  cents  per  Mcf  and  a  surcharge  ad- 
justment of  12.9228  cents  per  Mcf  repre- 
senting the  unrecovered  purchased  gas 
co^t  balance  in  Account  191  as  of  June 
30.  1977.  After  giving  consideration  to 
the  elimination  of  tlie  surcharge  ad- 
justments aggregating  11.9350  cents  per 
Mcf  presently  included  in  El  Paso's  cur- 
rently effective  rates,  the  net  adjustment 
applicable  to  the  affected  special  rate 
schedules  is  an  increase  of  9.2166  cents 
per  Mcf  attributable  to  the  instant 
PGAC-CHPG  notice  of  change. 

El  Paso  has  requested  waiver  of  all  ap- 
plicable rules  and  regulations  of  the 
Commission  as  may  be  necessary  to  per- 
mit the  tendered  tariff  sheets  to  become 
effective  on  October  1,  1977. 

El  Paso  states  copies  of  the  filing  and 
attachments  have  been  served  upon  all 
parties  of  record  in  Docket  No.  RP72-155 
and.  otherwise,  upon  all  affected  custom- 


1  In  this  connection,  on  August  18.  1977, 
El  Paso  filed  a  modification  to  Its  PGAC- 
CHPG  to  conform  such  provLslon  to  the 
modified  PGAC  approved  by  Commission  or- 
der Issued  April  15.  1977,  at  DocViet  No.  RP 
72-150,  et  aJ.  El  Paso  has  a.s.sumed  the  PGAC- 
CHPG  modlflactlon  to  be  effective  In  the  In- 
stant tender  and  has  utilized  such  modifica- 
tion  in   the   PGAC-CHPG   adjustments. 


-  As  a  result  of  tlie  PG.^C  modification  de- 
scribed in  Item  (iv)  above  (Rhodes  Reservoir 
costs),  the  current  PGAC  adjustments  are 
now  required  to  be  separately  identified  for 
El  Paso's  ECX:  customers  and  El  Paso's  Cali- 
fornia customers. 

'  Said  gas  cost  adjustment  is  to  be  uni- 
formly applied  to  all  rate  schedules  subject 
to  the  PGAC. 
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ers  and  interested  state  regulatory  com- 
missions. 

Any  person  desiring  to  be  heard  or  to 
make  any  protests  with  reference  to  said 
tariff  nilng  should,  on  or  before  Septem- 
ber 29.  1977.  file  with  the  Federal  Power 
Commission.  Washington.  D.C.  20426.  a 
petition  to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure <18  CFR  18  or  1.10)  and  the 
Regulations  Under  the  Natural  Gas  Act 
(18  CFR  157. 10>.  All  protests  filed  with 
the  Commission  will  be  considered  by 
it  in  determining  the  appropriate  action 
to  be  taken  but  wUl  not  serve  to  make 
the  Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file  a 
petition  to  intei-vene  in  accordance  with 
the  Commi.ssion"s  Rules.  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  Inspection. 

Kenneth  F.  Plumb. 

Secretary. 

[PR  DOC.T7-28071  Piled  9  26-77:8:45  am) 
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Any  ;)or.son  desiring  to  be  heard  or  Lo 
make  any  protest  witli  reference  to  .said 
tariff  tender  should,  on  or  before  Sep- 
tember 29.  1977.  file  with  the  Federal 
Power  CommLssion.  Washington.  DC. 
20426.  a  petition  to  intervene  or  a  protest 
in  accordance  with  the  requirements  of 
the  Commission's  Rules  of  Practice  and 
Procedure  as  CFR  1.8  or  1.10)  and  the 
Regul:\tions  Under  the  Natural  Gas  Act 
(18  CFR  157.10 >.  All  protests  filed  with 
the  Commission  will  be  considered  by  it 
in  determining  the  appropriate  action 
to  be  taken  but  will  not  serve  to  make 
any  protestants  parties  to  the  proceed- 
ing. Any  person  wishing  to  become  a 
party  to  a  proceeding  or  to  participate 
as  a  party  in  any  hearing  therein  must 
file  a  petition  to  intervene  in  accordance 
with  the  Commission's  Rules.  Copies  of 
this  filing  are  on  file  with  the  Commis- 
sion and  are  available  for  public  inspec- 
tion. 

Kenneth  F.  Plumb. 

Secretary. 

I  PR  D(X-  77-28072  Filed  9  2C  77:8:45  am] 
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(Docket  No   RP77-1261 

EL   PASO   NATURAL   GAS   CO. 
Proposed  Changes  in  FPC  Gas  Tariff 

September  21.  1977. 
Take  notice  that  El  Paso  Natural  Gas 
Co.  ("El  Paso'>.  on  August  31.  1977. 
tendered  for  filing  proposed  changes  in 
Special  Rate  Schedule  F-2  to  its  FPC 
Gas  Tariff.  Third  Revised  Volume  No.  2. 
The  proposed  changes  would  increase 
revenues  from  a  field  sale  in  Dewey 
County,  Okla..  to  Michigan  Wisconsin 
Pipe  Line  Co.  under  El  Paso's  Rate 
Schedule  F-2  by  $958,  based  on  an  esti- 
mated sales  volume  for  the  twelve- 
month period  succeeding  the  proposed 
effective  date  of  October  1.  1977. 

El  Paso  states  that  the  instant  filing 
is  being  made  pursuant  to  section  2.56a. 
of  the  Commission's  Statement  of  Gen- 
eral Policy  and  Interpretations  and  in 
accordance  with  Article  XI  of  said  Rate 
Schedule  F-2.  Such  filing  reflects  an 
increase  in  rate  attributable  to  the  quar- 
terly escalation  provisions  allowed  by 
the  Commission's  Opinion  No.  770-A  Is- 
sued November  5,  1976,  at  Docket  No. 
RM75-14.  for  1975-76  biennium  gas. 

In  connection  with  the  instant  notice 
of  change.  El  Paso  also  tendered  for  fil- 
ing and  acceptance  Sixth  Revised  Sheet 
No.  1-D.l  to  its  FPC  Gas  Tariff,  Third 
Revised  Volume  No.  2.  El  Paso  states 
that  said  tariff  sheet  reflects  the  in- 
creased rate  proposed  to  be  collected  by 
El  Paso  under  Rate  Schedule  F-2.  com- 
mencing on  October  1,  1977.  In  addition. 
El  Paso  incorporated  as  a  part  of  its 
tender  an  undertaking  to  assure  refunds 
of  any  portion  of  the  increased  rates 
established  by  Opinion  No.  770-A  which 
subsequently  may  be  found  to  be  unlaw- 
ful. 


lEKirV-.'-*  Xo    K-80081 

FLORIDA   POWER   &   LIGHT  CO. 
Compliance  Filing 

September  20.  1977. 

Take  notice  that  Florida  Power  & 
Ligh^  Co.  (FP&L'  on  August  12.  1977, 
tendered  for  filing  FP&L  Exhibits  Nos. 
1  through  7  containing  a  revi.sed  cost  of 
service  study,  and  Revised  Sheets  Nos. 
1  through  23  of  FP&L's  Electric  Tariff 
Original  Volume  No.  1. 

FP&L  states  that  thus  filing  is  made 
in  compliance  with  Ordering  Paragraphs 
(b^  of  the  Commission's  Opinion  Nos. 
784  and  784-A. 

FP&L  Indicates  that  copies  of  this 
filing  have  been  served  upon  all  con- 
cerned customers. 

FP&L  further  indicates  that  within 
30  days  of  the  Commi.ssion's  approval 
of  the  tariff  sheets  filed  herein  FP&L 
will  make  refunds  to  its  customers  as 
directed  in  Ordering  Paragraph  (C>  of 
Opinion  No.  784  and  Ordering  Paragraph 
(B)  of  Opinion  No.  784-A. 

Anv  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  comments 
or  protests  with  the  Federal  Power  Com- 
mission. 825  North  Capitol  Street  NE., 
Wa.shington.  D.C.  20426,  in  accordance 
with  §§  1.8  and  1.10  of  the  Commi.ssion's 
Rules  of  Practice  and  Procedure  ( 18  CFR 
1.8.  1.10) .  All  such  comments  or  protests 
should  be  filed  on  or  before  September 
30.  1977,  Protests  and  comments  will  be 
considered  by  the  Commission  in  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serv^e  to  make  those 
persons  parties  to  the  proceeding.  Copies 
of  this  filing  are  on  file  with  the  Com- 
mLssion and  available  for  public  inspec- 
tion. 

Kenneth  F.  Plumb. 

Secretary. 

IFR  Doc  77-28067  Filed  9-26-77;8:45  am) 


(Docket  Nos.  CI77  639,  et  al  ) 

McCULLOCH    OIL   CORP.    OF   TEXAS,    A 
TEXAS   CORPORATION,    ET  AL. 

Applications  for  Certificates,  Ab.Tndonment 
of  Service,  and  Petitions  To  Amend 
Certificates 

September  13,  1977. 

Take  notice  that  each  of  tlie  Appli- 
cants listed  herein  has  filed  an  appli- 
cation or  petition  pursuant  to  section  7 
of  the  Natural  Gas  Act  for  auUioriza- 
tion  to  sell  natural  fjas  in  intersUite 
commerce  or  to  abandon  service  as  de- 
scrit)ed  herein,  all  as  more  fully  de- 
scribed in  the  respective  applications  and 
amendments  which  are  on  file  with  the 
Commission  and  open  to  public  inspec- 
tion. 

Any  person  desiring  to  be  heard  or  to 
make  an^  protest  witli  reference  to  said 
apiilications  should  on  or  before  Octo- 
ber 3.  1977.  file  with  the  Federal  Power 
Commission,    Washington.    D.C.    20426, 
petitions  to  intervene  or  protests  In  ac- 
cordance with  the  requirements  of  the 
CommLsison's    Rules    of    Practice    and 
Procedure  (18  CFR  1.8  or  1.10>.  All  pro- 
tests filed  with  the  Commission  will  bo 
considered  by  it  in  determining  tlie  ap- 
propriate action  to  be  taken  but  will  not 
serve  to  make  the  protesUints  parties  to 
the  proceeding.  Persons  wishing  to  be- 
come parties  to  a  proceeding  or  to  par- 
ticipate as  a  party  in  any  hearing  there- 
in must  file  petitions  to  intervene  in  ac- 
cordance with  the  Commission's  Rules. 
Take  furtlicr  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  jurisdiction  confeiTed  upon  tlae 
Federal  Power  Commission  by  sections 
7  and  15  of  tlie  Natural  Gas  Act  and  tlie 
Commi.s.sion's  Rules  of  Practice  and  Pro- 
cedure a  hearing  will  be  held  without 
furtlier   notice   before    the   Commission 
on  all  apphcations  in  which  no  petition 
to   intervene   is   filed   within   the   time 
required   herein  if   the  Commission  on 
its  own   review  of   the  matter  believes 
tliat  a  grant  of  the  certificates  or  the 
authorization  for  the  proposed  abandon- 
ment  Is   required   by    the   public   con- 
venience and  necessity.  Where  a  petition 
for  leave  to  intervene  is  timely  filed,  or 
where  the  CommLssion  on  its  own  motion 
believes   tliat  a   formal   hearing   is   re- 
quired, further  notice  of  such  hearing 
will  be  duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessaiT  for  Applicants  to  appear  or 
to  be  represented  at  the  hearing. 

Kenneth  P.  Plumb. 

Secretary. 


■•Thla  notice  does  not  provide  for  con- 
solidation for  hearing  of  the  several  matters 
covered  herein. 
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l)o<  kfl  No. 

nii'l 

<lsle  lilril 


.\p|ili.  ai.t 


I'lirihaser aiid  location 


I'ric*  p»r        Vrm- 

l,OOUfl'  nire 

base 


«  I7T-«*I    . . 
A  7-12  77 


(177  642 
A  7-12  77 

(  l77-«4.t 
A  7- 14  77 

(177  m:> 
H  7-15^77 

(  l77-(V4n  . 
A  7  1.'.  77 

(  I77-<V4'I 
A  7  Ih  77 

(■|7T-(ViH      . 
A  7-lis  77 

(•177-^1  . 
(«.i-llih27) 
H  7  I^  77 

(■|77-&'i2  ... 

ni-ieHa-i) 

U  7  18  77 
<I77  B5:t 

((i-174'.l.%) 

It  7-1H-77 
<   l77-ft'.4 

A  7-1U-77 

(  I~-ftV. 
A  7  211  77 


(it:  av. 

A7-2I>77 

(•177  a'-s. 

((•171  W.I1) 

U7-2I-77 
(  177AV.t     . 

A7  21  77 
(•|77-fl«i<i       . 

A7-21-77 
<  177  Wil 

(<"S76  'MVii 

H7  22  77 
(  177  r«i2 

H7- 1X^77 

(  i:7-fi«:<  .  . 

.\  7- 21  77 
<'I77(Ki4 
AT  21  77     . 

(■!7{r  nv, .... 

Ar-21  77 

riTt  fiflfl 

Ar-21-77 

(177^.7 
AT  21  77 

(  177  I'llii*    . 

A7-21-77 
(  \"-iW<. 

.\7  2IV-77 
t   l77-<!70  . 

((:i71-W>7l 

H  7-21-77 
(177-671 

A  7-21-77 

r 177-672. 
(('170-11) 
B  7-21  77 

(  177-67;»  ..    . 
A  7-2.5-77 

(177-671  .... 
(<J-442:tl 
H  7-2.5  77 

(177-67.5 

A  7-2.5  77 


(177-676     . 
C  7-27-77 


MoCiilloili  Oil  Ciirp.  of  Ti'«a,«.  a 
Ti\a.s  I'lprp  ,  liifvMi  WiWijrc  blvd., 
.•^liti-  l.'.(iii,  Iai^  Aiigilcs  Calif. 
•»Mr2i. 

I,:i.lil  I'. Hull  iiin  Corp..  fCtn  Diiivcr 
(lull    lililK..  I)<iivi-r,  Colo,  hfrjirj. 

ONO  Kxploiatioii,  hio.,  I'.O.  lliu 
N7I,  Tulsa,  Okla.  7llir2, 

J:iki'    I,.    Haiiioii.    I'.o.    li(,x    CiiH, 

Diilins,  Ti'X.  7.5-221. 
Alluiilic    KiililM'Ul   Co.    I'.o.    H,,\ 

2M^i,  Dalla-i,  T.'X.  7.5221. 

Shi-ll  Oil  Co.  2  Sh.ll  I'la?.!,  r.o. 
liox  MK.  lloiisloii.  Trx.  77i«il. 

CoiniiKMilaMiil  Co..  t'.n.  l!o\  2P'7, 
llouMoii,  T'\.  77i«il. 

TiMis  Oil  A  tJas  Corp.,  ci  a).,  27on 
Kiilfliiy  riiioii  Towir  11I<Ik., 
I)iilln.<,  Tiv.  7.5-2III.  ■    . 

'I  ria^  oil  <(.  <ia'i  <  oip,  •'(  111 


ilo 


.-.nnlilai.il  H<iyiili\  c,,  .  11,01  lu>l 
.Niiiioiial  Hhit!.,  Koit  Woiili, 'I.  \. 
761112 

.\iMiiioil  r.S..\  .  Inc..  2^'«l  Nortli 
I^iiip  \Vi~i,  Ilmi^ioii,  T.  \.  7701)1. 


Aiiiiiioil  I>i-vcli>piiiciit.  Inc..  I  oiUli  11 
(■.■OPT  (Inc.  2WKI  Norlli  I^x.i« 
\Vi>l.  llon>l<iii.  Ti  V.  77iil>*. 

I.aii;:ir  llimt.  J.ioo  h  n-t  National 
Hank    lildi;.,   l>ulla.s,   Tc.\.  7.5.1I..-. 

Nainio.  Inc.,  122  .''onth  .Miclniiaii 
.\\c.,  (  liicapo,  111.  I4WU, 

Tcsaco.  Inc..  P.O.  liox  :;l(in.  Den- 
ver. Colo.  M>.ol. 

iA\\<\  H.  Samls.  2.">iiil  Kirsi  Naiionul 
liaiik  HU1(!.,  Dalla.s  Tcx.  7.52irj. 

Nicni  ikl-jCo..  I'.o.  Box  4;il,  S|>cii- 

III,  W.  \a.  2.5276. 
Flotilla  <iiv<  Exploration  Co.,*  I'.O. 

»o\  41.  WinliT  Talk.  Fla.  .•i27''(i. 
rioi  nl.i  I  .xs  K'\|ili<i.iiiiin  (  11.' 


H.V>  14.65 


.  do 


do. 


..do       ..     

Mesa  rilrolitit7i  Co..  P.O.  Box 
Jiio'i.  Aniarillo.  Ti  x.  7'dn.5. 

Caroline  Jlunt  Stlioi-Ukopf,  I401 
Khn,  Ualla.s  Tex.  7.521)2. 

Traiis\vc~tcrn     (ia.^     Siippiv     Co.. 

P.O.    Box    2521,    Houston,    'l\\. 

77(1111. 
SliillOil  Co 


Cilies  Service  Oil  Co..  V.1I   Bov  .•!!"«>, 
Tulsa,  Okla.  741IV2. 

Cilies  .Srvicc  Oil  Co 


NaiK 


Inc 


.'; 

14.73 

0) 



I-) 

•-  M  S.\^ 

I.V  (J25 

'.'> 

15.035 

.'1 

1.5.  (12.5 

'  14*"  '■2:i"i 

15.  im 

■  M.!«) 

1.5.(cli 

<|.-ni      I.5.frj.5 


e) 


("177-677  .. 

A  7-27-77 
CI77-fl7»... 

C  7-27  77 


."^oudiern  I'nion  Supply  Co..  1800 
Kirs(  liitcniatioiial  Uldg.,  l)alla<:, 
Tex.  7.5271'. 

Soul  hern  liiion  .^npply  Co 


do. 


Filing  oihIi:  A  — Initial  service. 
H — .Miandoninent. 
[.  C — .\nien(lnieiit  10  add  acreaec. 

'  U— Amendment  to  delete  acrciige. 

E— Succession. 
F — I'artinl  .'Hiccps.sion . 
See  footnotes  at  end  of  tatile. 
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15. 025 
15.  025 


Arkan.s&«  Louisiana  Cia.i  Co.,  Pyeall 

.N'os.  1-1;)  and  2-lS  wells,  South  oiie- 

lialf  of  !i«r.  1((,  Moi  k  1,  IA(iN  Sur- 
vey, lleniptiill  County.  Te«. 
Kl    I'aso   Natural    (ia.s   Co..    Keydon 

Kield.  Ko«er  Mill  County.  Okla. 
Northern  Natural  (ias  Co...'M<K'ane- 

Laverne  (las  ana,  Heaver  County, 

Okla. 
!.<ine   Slur   (iius  Co..    Panther  Creek 

Field,  (iarvin  County,  Okla. 
Mii'hi)ran   Wisconsin    Pipe    Line  Co., 

FuKciie  Island  liliK-k  M!  area,  o(I- 

••linre  lyonlsiana. 
.Nalnral  <ia,s  I'ljM'line  Co.  of  .\merieo, 

((  enietniy    Field,    F'ddy    County, 

N.  Mex.!. 
.Miihipan   Wision-in    l'i|i<'   Line   Co  . 

West    Cameron   Mock    21^5,  olTshoie 

I'OUisiana. 
Coastal   .^lates   (ias    Produeinf;   Co., 

ApplviiiK    Field,  Jacksoir  Couni> , 

T.ix. 
Coastal   .''tales   (ias    Prodiicinft   Co., 

Texanu    Field,    Calhoun    Count  \. 

Tex. 
<  i>a.stal    States    (las    Prndii'lii);  Co. 

Texiina     F^ield,    Jmksoii     Count  \, 

Te\. 

Sea  Holiin  Pipeline  Co..  F'll  sand  on 

liliH'k  2MI.  F.asi  Canieioii  area.  o(I- 

sliore  Ixiuisiana. 
Texa.s   F^astern   Transn,i->ii,n    Corp, 

certain  lands  and  Icji-'j  holds  localeil 

III   lilo<k   .54.'t  held.   West    Caiiniim 

area,  ofTshore  l.,ouisiuiia. 
Natural  (ia.s  PiiM-line  Co.  of  .\iiierinl. 

Mock  :Ki  (ielil,  F'uRi He  I^l.iiid  ari-a. 

ollshorc  I^inisiana. 
Tnnikline     (iius     Co..     Noiih     Bird 

Island  held  an  a.  Klel.i  iff  and  Nuives 

( •(luntv.  Te\. 
Natural  <i:i.s  l'i|M'line  Co.  of  .Vnierica. 

Parish  No.  1  well,  Polk  County.  T'  x. 
Colomdo  liiier.stule  <i;Ls  Co..    Hnbin 

Field.  Swe.i water  Count >.  Wjo. 
Truiikline     (nus     Co.,     North     Biiil 

Island   aoa.    KlcU-rg   and    Nueces 

Counties.  Tex. 
Con.-olidaied  (ii»s  Supply  Corp.,  Ni- 

cut.  Calhoun  County.  W'.  \  a. 
Florida  (ias  Transmi.s,sion  Co.  Clialk- 

ley  held  area.  Cameron  Paiish.  Iji. 
I'loiidalias  Trunsinissiiiii  Co..  Oak- 
vale     held    ana,    Ji'irirson     U.1VIK 

County,  Mivs. 
Florida  (ias TraiLsmission  Co.,  Bowie 

Creek    held    area,    Jellerson    Uuvis 

County,  Mis.s. 
Florida  (ias  Transnii.s.«lon  Co..  North 

St.    Rose    Held   area,    S-l.    (Iiaili.s 

Parish.  La. 
Florida  iia.s  Traiisiins.sion  Co..  Oak- 
vale     field    area,    JeUerson    Uavis 

County.  Mis,«. 
F'lorida  ( ia.s  Tran.snii.s,sion  Co..   New- 

soni  lieldarca.  Marion  Coumy.  .Mis.s. 
Coloiado  Interstate  (ias  Co.,  Adams 

Kanch  Field.  Meade  County,  Kans. 
Ttunkhne  (i«s  Co.,  North  Bird  Island 

area,  KlelM'rg  aud  Nueces  Counties, 

Tex. 
Transwestern    Pi|><-lin(>    Co.,    Apollo 
F'icid,  Winkler  County,  Tey. 

Mii'lii)!an  Wisi-on.sin   Piiie  Line  Co.. 

Woodwaid  .     Field,        Woodward 

County.  Okla. 
Panhandle    F'asiern    Pi|K>    Line   Co., 

Wehh  "D"  No.  1  «fll.  s.v.  .•tO-4N-12 

F:CM.  TesiLs  County.  Okla. 
Trau.scontinental  (ias  Piix-  Line  Co..  . 

Ijicy  F'ield.  Hidalgo  and  Cameron 

(  oinitics.  Tex. 
Natural  (ias  Pijieline  Co.  of  .\merica. 

H.    E.  Miller  No.  1  well,  Cplorado 

County,  Tex. 
Soulliein  Union  Co.,  Ni|>|)  FieM,  San 
Juan  County,  N.  Mcx. 

Western    Ga«    Interstate    Co..    Nipp  i$1.8(H5      14.7.1 

Field.  San  Juan  Counlv.  N.  Me\. 
El  Paso  Natural  (ias  Co..  Nipp  Fi.  Id,  >  $2. 1171      14.73 

."'an  Juan  County,  N.  .Mex. 


(•")  

■liil.5373f      1.5.035 
■MO.  3240      1.5.0-25 

:|V<.82'.l8      I5.0r) 

'  1C..5.  27'.M       15.02.5 

•"14".  3240      15.025 

:  1  a  44.'12      1.5. 025 
^')                14. 65 
(.'.I  


H-73 


<•) 

(»)  15.025 
—        (•) 

(>)  11  73 

(')  14. 73 


49510 


NOTICES 


111*  kct  No. 
date  tiled 


ApptteuU 


PurriukMr  and  loralion 


Price  per 
1.000  fl> 


Pro*. 
sur* 


ri:?-67(f..-. 

(■  :.-.?7-77 

riT7-««0 

r  7-27-77 

ri77^»i 

« •  7-27-77 
CI77-W1'.... 

A  7-:'7-77 
ri77-«W... 

A  7  -■>»-77 


(ITT 
A 


tlT7-fis.''. 
A  7-L'S-: 

ri77  ftw. 

A  7-->-: 
(  177^7 

A  7  .v: 

(ITT  fihS 

A  :  >  ■ 


A  -■">77 

(  I77^'« 
A  S-l  77 

(177  rt^M  .. 
A  si  7T 

ri77  «« 

U  7  J>  77 
A  :*  1-77 


do - 

do 

UN  (J  Oil  Co..  P.O.  Tin  11S8.  11(111.*- 
lim.  TcJ.  77(101. 

AiiHTifaii   IVIrornia  ("o.  of  Ti-jus, 
I'.V.  Uox  ■J\M,  Uulliki,  Tvx.  7.'r.'-'l. 

PfnuiiMl  Co..  P.O.  Box  •J'.W7,  Tlous- 

ti.li.  T.'i.  77(HI1. 
liiilt    i>il    furp..    P.O.    Box    ;iOO, 

Houston,  Ti-x.  77(ll'l. 

.\imTican  IVIrotlna  To.  of  TrxiV!.. 
n.>.i    H(V4. 


14.73 
1*.73 
14.73 
14.73 
14.  73 


14.  f» 


^„ ._ Southern  Union  ("o.,  Nlpp  Field.  Swa  C) 

Juan  County,  N.  Moi. 
El  1'a.so  Natural  l)a.s  Co..  Nipp  Fiel.l,  •  »1.  8045 

San  Juan  County,  N.  Me». 
SdUtlicrn  Union  C  o..  Vacuum  Field,  (•) 

Lea  County,  N.  Mex. 
Kl  Paso  Natural   Oas  Co.,  Vacuum  >t2.34C7 

Fit-Id,  Lt>»  County,  N.  MfX. 
Kl    Piu-u.    NiilurnI    Oas   Co..   sec.   30,       M.V..  40S?< 

TWl'.    l:i.N,    KtiK.    2.'iW    Kaiikin, 

SK.    Kield,    llogvi    MilU    louuly, 

Oltla. 
Nortlioni  Natural  tias  Co..  ITtMvnigh-  01 

lAilsix'iili  No.  1  Mocane  LavwiMin 

HfaviT  Comity.  Okla. 
Montann-Dakola  I'tlUties  Co..  Ilich- 

huid  County.  Mont. 
Micliican   \Vi.«c<)iuiin    I'ipo   Line   Co., 

Wosi  CaniiTuM  ana,  block  X>  Fii'lil 

olTsliorc  La. 
Northwn  Natural  llasro..McKitiney 

Field.  Clark  I'ounly,  Kans. 
MIchiKiin   W  iscoiLsin    I'iiv    Liiip   Co.. 

Blmks    A  :C7,    .^-^ti.    A-;*.;*   and 

A-^VJO  in  the  Ilipli  Island  area,  oll- 

sliorr*  L.i. 
Colunihia    lias  TranNnii-sslon   Corp..  'W.. oOf      1'.. O'i'i 

liayou  Ji'iiii  LiiCroix  Field,  Tcrre- 

lionnr  Parl.'iti.  L.i. 
Michigan  Wi.<coi\Ain   I'ipp  Line  Co..  (') 

Mock  A-.'ijn,  High  Isliuid  areu,  otT- 

shorcTi'X. 
MLv-ilt-iiiipi  HiviT  Traii.snii.v>.ionConi..  {'i 

MilLs  Kaiifli  ^llunton)  lu'ld,  WUivlrr 

County,  Tex. 
Constilidiiled     <5a!i     Supply     Corp..  (  'j 

li.  t*l<'phins  No.  1  and  llolibiii.-i  No. 

1,  localtMl  iu  Wood-H  County,  W.  Va. 
Miihiiian  Wi.scotvsin   I'iiie   Lino  Co..  (') 

block  \-3S^,  High  l.-.liiud  area,  on- 
shore Tcx. 


(li-iiy    Oil    Co. 
Hou.<lon,  Tcx 


PO. 

TlXU. 


m 

U.025 

1172.  .1688 

XB.02S 

{') 

14.65 

C) 

14.fJ5 

Fwon  Corp.,  P.O.  Box  Jlxl.  Hoii.s 
ton,  TfX.  77001. 

Cities    StTvioe    Co.    (siifce.<isor    tc 
Ciliiv«  Scrvicp  nil  Co.>. 

Chevron  I'.S.A.  It\o..  P.O.  nox"i"i 
Denver.  Colo.  SO-.H)!. 


lt.G5 


n.73 


A  111  uid  Oil.  Inc..  P.O 
Hi>u<lon,  Tex.  77001. 


II. .\    l.M«, 


Cities    Service    Co.    (suco'.-soor 
Ciliej!  S-rvice  Oil  Co,'. 


to 


'  Ai«i>li.aiil  i<=  williiie  to  areept  a  |wnnanent  rerliln  ate  in  a<eordan(e  with  opinion  No  770.  as  amended. 

»  Applieant  proiio.M'>  loiollwl  the  appli.  able  national  ratea.s  preM  libed  in  opinion  No  77U-A.  subjiM  locomlitious 

*'' j'|,-Xv'livc''wl't"i  inital  deliveries  $1  .1713-"'  at  II  73  lb  in',  plus  or  minus  Ittii  uiljiislment  EiT.Hlive  O,  I  1,  1<)77, 
»1  V.'iiolat  It  731b  in-,  pliKsorminusIiliiadjiLstment  (al>ove  rale^  are  opinion  No  770-A  rales  elleiliveJtily  1,1'.',., 
and  ("iil    1.  iy77,  respeitively,  for  wells  ronuneliced  (spudded)  on  or  after  Jan.  I,  I'J.o. 

»  ■\l'iVBn?d  aninier'^sl  i^Tllfe  hHids  rledieated  to  the  eonlraet  to  An.iover  Oil  Co  Sudi  miivrj-.mi-.-  elTiiled  a  transfer 
o(  reserves  in  place  with  the  as.sigiie«  totally  .suneecUiig  10  hydro.  arlKiii's  iiilere.sUs. 

•  Lease  expired.  ,         ,         ,  ,  ,  , 
»  Well  ha.s  been  pliiciied  and  abandoned,  and  liase  lia.s expired 

•  Depleted. 

'  Nonprodmlive 

e  No  reserves  i  uneiilly  available. 

/  Inei  onomual. 

[FR  Doc  77-27924  Piled  9-26-77;  8:45  am] 


[Docket  No  ER76-781 1 

MICHIGAN    POWER   CO. 

Ceiiificatjon  of  Settlement  Agreement 

September  19,  1977. 

Take  notice  that  on  September  9,  1977. 
the  Honorable  Ernst  Liebman.  Presiti- 
ing  Administrative  Law  Judge,  certified 
to  the  Commission  a  Settlement  Agree- 
ment between  Michigan  Power  Co.  and 
the  City  of  Dowagiac.  Mich.,  and  Vil- 
lage of  Paw  Paw,  Mich  ,  filed  on  Au- 
gust 25,  1977. 

The  Law  Judge  noted  that  the  Joint 
Motion  accompanying  the  Agreement 
states  that  the  settlement  rates  are 
designed  to  produce  an  increase  in  reve- 
nues of  $606,546.  based  on  1975  test  reve- 
nues, although  that  amount  could  vary 
depending  on  the  final  order  of  the 
Commission  in  Docket  No.  ER76-714. 
Tlie  Agreement  would  settle  all  issues 
in  the  instant  docket. 

Any  person  desiring  to  be  heard  or 
to  protest  said  Settlement  Agreement 
should  file  comments  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street  NE..  Washington,  DC.  20426.  on 
or  before  September  30,  1977.  Comments 


will  be  considered  by  the  Commission 
in  determining  tlie  appropriate  action  to 
be  taken.  Copies  of  this  agreement  are 
on  file  with  the  Commission  and  are 
available  for  public  inspection. 

Lois  D.  Cashell. 
Acting  Secretary. 

IFR  Doc. 77  28062  Filed  9  26-77;8:45  ami 


I  Docket  No   RP77-1281 
MID   LOUISIAtM  GAS  CO. 
Proposed  Change  in  Rates 

September  21.  1977. 
Take  notice  that  Mid  Louisiana  Gas 
Co.  I  Mid  Louisiana),  on  August  31,  1977, 
tendered  for  fiUng  as  a  part  of  First  Re- 
vised Volume  No.  1  of  it-s  FPC  Gas  Tariff, 
Original  Sheet  No.  3b. 

Mid  Louisiana  states  that  the  pur- 
po.se  of  the  filing  is  to  reflect  the  individ- 
ual customer  surcharges  to  Mid  Louisi- 
ana's Rate  Schedules  G-1,  SG-1,  and  I- 
1  required  for  Mid  Louisiana  to  recover 
Emergency  Natural  Gas  Act  costs  ac- 
cumulated through  July  31,  1977,  that 
the  tariff  sheet  is  proposed  to  be  effec- 
tive October  1,  1977;  and  that  the  filing 


Is  being  made  in  accordance  with  S  1000.9 
(e)  (2)  til)  of  Chapter  X  Title  18  Code  of 
Federal  Regulations  as  set  out  In  Order 
No.  7  of  the  AdmmLstrator;  and  that 
copies  of  the  filing  were  served  on  In- 
terested customers  and  state  commis- 
sions. 

Mid  Louisiana  propascs  as  an  alterna- 
tive to  continue  to  bank  these  costs  un- 
til Its  next  regular  purchase  gas  adjust- 
ment PYbruai-y  1,  1978.  and  supplied  tlie 
Illustrative  tarifif  slict't  wliich  would  be 
filed  if  tlie  alternative  procedure  is  ac- 
cepted. ' 

Any  pcr.son  desiring;  to  be  heard  or  to 
test  said  application  sliould  file  a  peti- 
tion to  intervene  or  protest  with  tlie 
Federal  Power  Coinmi.ssion.  825  Nortii 
Capitol  Street  NE..  Washincton.  DC. 
20426.  in  accordance  with  S^  1.8  and  1.10 
of  the  Comniission's  Rules  of  Practice 
and  Procedure  (18  CFR  1.8,  1.10).  All 
such  petitions  or  protests  sliould  be  filed 
on  or  before  September  29.  1977  Protests 
will  be  considered  by  tlie  Commi.ssion 
in  determining  the  ajipropriatc  action 
to  be  taken,  but  will  not  serve  to  make 
protestants  parties  to  tlie  proceeding. 
Any  person  wishing  to  become  a  ))arty 
mast  file  a  petition  to  intervene.  Copies 
of  thLs  application  are  on  file  with  the 
Commi.ssion  and  are  available  for  public 
Inspection. 

Kenneth  F.  Plumb. 

Secretary. 

(PR  Doc  77  28073  Filed  n  20-77.8  45  anil 

"1  

(Docket  No.  RP74    100  iPG.'V  77   8  l  | 

NATIONAL  FUEL  GAS  SUPPLY  CORP. 
Propo-ed  PGA  Rate  A'ljustment 

September  21,  1977. 
Take  notice  that  on  Augast  29.  1977, 
National  Fuel  Gas  Supply  Corporation 
(National!  tendered  for  flUn^'  as  part  of 
its  FPC  Gas  Tariff,  Original  Volume  No. 
1.  Third  Substitute  Twelfth  Revised 
Sheet  No.  4.  propo.'-ed  to  be  effective  Oc- 
tot>er  1.  1977. 

National  states  that  the  sole  purpose 
of  this  revised  tariff  sheet  is  to  adjust 
National's  rates  pursuant  to  the  PGA 
provisions  in  Section  17  of  the  General 
Terms  and  Conditions.  National  further 
states  that  such  tariff  sheet  reflects  an 
adjustment  in  National's  rates  of  6.06 
cents  per  Mcf  on  Third  Substitute 
Twelfth  Revised  Sheet  No.  4. 

It  is  stated  that  copies  of  the  filing 
have  been  mailed  to  all  of  its  jurisdic- 
tional customers  and  affected  state  regU' 
latory  commissions. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  .should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commi.ssion.  825  North  Capitol 
Street.  NE..  Washington.  DC.  20426.  in 
accordance  with  §S  18  and  1.10  of  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure 118  CFR  1.8  and  llO".  All  such 
petitions  or  protests  sliould  be  filed  on  or 
before  September  29.  1977.  Protests  will 
be  considered  by  the  Commission  in  de- 
tennining  tlie  appropriate  parties  to  tlie 
proceeding.  Any  person  wishing  to  be- 
come a  party  must  file  a  petition  to  in- 
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tervene.  Copies  of  this  filing  are  on  file 
with  the  Commi.ssion  and  are  available 
for  public  inspection. 

Kenneth  F.  Plumb, 
Secretary. 

[FR  Doc  77-28074  Filed  9-20-77,8:45  ami 


(Docket  No    CP77-6081 

NATURAL  GAS  PIPELINE  CO.  OF  AMERICA 
Application 

September  19,  1977. 

Take  notice  Uiat  on  September  6.  1977. 
Natural  Gas  Pipeline  Company  of  Amer- 
ica (Applicant),  122  South  Michigan 
Avenue,  Chicago,  Illinois  60603.  filed  in 
Docket  No.  CP77-608  an  application  pur- 
suant to  Section  7(c »  of  the  Natural  Gas 
Act  for  a  certificate  of  public  conven- 
ience and  necessity  authorizing  the  con- 
struction and  operation  of  two  eight 
hundred  brake  horsepower  compressor 
unit.s  and  related  facilities  on  Applicant's 
Big  Eddy  lat-eral  In  Eddy  County,  New 
Mexico,  all  as  more  fully  set  forth  in  the 
application  which  is  on  file  witli  the 
Commission  and  open  to  public  in.spec- 
tion. 

Applicant  Indicates  that  it  purchases 
natural  gas  from  approximately  27  wells 
in  the  Big  Eddy  area  of  Eddy  County,  and 
that  the  majority  of  wells  In  the  area 
have  a  high  Initial  deliverability,  gener- 
ally declining  rapidly  until  they  are  able 
to  produce  only  minimal  volumes  at  line 
pressures  maintain  In  Applicant's  Big 
Eddy  10-inch  lateral,  which  at  present 
operates  in  the  850-1000  psig  range.  Ap- 
plicant states  that  tlie  reserves  and  de- 
liverability of  the  wells  in  the  Big  Eddy 
area  show  wide  variances,  ranging  from 
less  than  5  percent  to  over  500  percent, 
from  the  average  mean  valve.  It  is  indi- 
cated that  in  order  to  maintain  produc- 
tion. Applicant  now  proposes  to  reduce 
Its  line  pressure  to  approximately  500 
psig,  which  would  allow  the  existing 
wells  now  unable  to  produce  satisfacto- 
rily at  the  higher  line  pressures  to  con- 
tinue deliveries  at  higher  levels. 

It  is  further  indicated  that  Applicant 
also  has  the  contractual  obligation  to 
lower  its  line  pressiu-e  to  maintain  de- 
liverability and  tJie  most  effective  meth- 
od available  to  reduce  the  line  pressure 
adequately  is  by  the  installation  of  com- 
pression. Consequently,  Applicant  pro- 
poses to  install  and  operate  approxi- 
mately 1,600  brake  horsepower  of  com- 
pression. 

It  is  stated  that  reserve  studies  of  the 
area  where  the  proposed  compression  Is 
to  be  installed  show  that  the  gas  reserves 
presently  dedicated  to  Applicant  in  the 
Big  Eddy  area  would  support  deliver- 
ability witli  compression  of  about  25,000 
Mcf  per  day  in  1977  and  that  Applicant 
is  energetically  engaged  in  efforts  to  pro- 
cure additional  reserves  in  the  Big  Eddy 
area.  It  is  indicated  that  as  these  ad- 
ditional reserves  would  be  obtained  from 
wells  similar  in  characteristics  to  those 
found  to  date,  it  Is  anticipated  that  these 
future  wells  to  be  connected  would  also 
require    the    additional    proposed    com- 
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pre.ssion.  The  gas  reserves  presently  dedi- 
cated to  Applicant  In  the  Big  Eddy  area, 
plus  probable  potential  gas  reserves, 
would  support  deliverability  with  com- 
pression of  about  26,500  Mcf  per  day  in 
1978  and  29,600  Mcf  per  day  In  1979.  Ap- 
plicant believes  that  such  deliverability 
would  require  tlie  Installation  of  the 
compres.sor  units  at  the  north  end  of  the 
Big  Eddy  10-inch  lateral  near  the  Junc- 
tion with  Applicant's  Indian  Basin  line 
in  Eddy  County. 

Applicant  states  that  the  projected 
rapid  decline  in  volume  after  1979  indi- 
cates that  only  one  eight  hundred  brake 
horsepower  compressor  unit  may  be  re- 
quired after  the  first  two  to  two  and  a 
half  years.  Applicant  therefore  propo.ses 
to  purchase  one  compression  unit  and 
lease  the  other  unit  for  two  or  more 
years,  with  an  option  to  purchase  effec- 
tive after  24  months.  The  iixstallation 
cost  of  these  two  units  Ls  estimated  at 
$511,000,  which  cost  would  be  met  from 
funds  on  hand. 

Applicant  states  tliat  such  pressure  re- 
duction would  permit  the  recovery  of  ap- 
proximately 3  million  Mcf  of  gas  during 
the  expected  life  of  the  reserves  by  pro- 
ducing under  compression,  which  would 
not  be  recovered  under  present  condi- 
tions, and  that  the  500  psig  line  pressure 
would  also  permit  Aiiplicant  to  be  com- 
petitive with  other  purchasers  in  the  Big 
Eddy  area  for  new  gas  supplies  and  ac- 
quire an  additional  18  million  Mcf  of 
potential  gas  supply. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  October 
7,  1977,  file  with  tlie  Federal  Power  Com- 
mission, Washington,  D.C.  20426.  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's Rules  of  Practice  and  Proce- 
dure (18  CFR  1.8  or  1.10  i  and  the  Regu- 
lations under  tlie  Natural  Gas  Act  US 
CFR  157.10).  All  protests  filed  with  the 
Commission  will  be  considered  by  it  in 
determining  the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  the  pro- 
testants parties  to  the  proceeding.  Any 
person  wishmg  to  become  a  party  to  a 
proceeding  or  to  participate  as  a  party  in 
any  hearing  therein  must  file  a  petition 
to  intervene  in  accordance  with  the  Com- 
mission's Rule-s. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  sections  7 
and  15  of  the  Natural  Gas  Act  and  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure, a  hearing  will  he  held  without 
further  notice  before  the  Commission  on 
this  application  if  no  petition  to  inter- 
vene is  filed  witliin  the  time  required 
herein,  if  the  Commission  on  its  own  re- 
view of  the  matter  finds  that  a  grant  of 
the  certificate  is  required  by  the  public 
convenience  and  necessity.  If  a  petition 
for  leave  to  intervene  is  timely  filed,  or 
if  the  Commission  on  its  owti  motion  be- 
lieves that  a  formal  hearing  is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
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unnecessary  for  Ai>plicant  to  appear  or 
be  represented  at  the  hearing. 

Lois  D.  Cashell, 
Acting  Secretary. 

jFR  Doc.77-28063  Filed  9-26  77;8:45  am] 


I  Docket  No.  RP77-1271 
NATURAL  GAS  PIPELINE  CO.  OF  AMERICA 

ENGA  Surcharge  Adjustment  to  Rates  a'^d 
Charges 

September  21,  1977. 

Take  notice  that  on  August  24,  1977. 
Natural  Gas  Pipeline  Co.  of  America 
"Natural)  submitted  for  filing  as  part  of 
Its  FPC  Gas  Tariff,  Third  Revised  Vol- 
ume No.  1,  the  below  listed  tariff  sheets, 
to  be  effective  October  1,  1977: 
Third  Substitute  Thirty-first  Revised  Sheet 

No.  5 
Second  Substitute  Seventh  Revised  Sheet  No. 

Natural  states  the  purpose  of  the  filing 
is  to  recover  the  banked  costs  of  gas  pur- 
chased during  the  period  March  througJi 
July  1977,  pursuant  to  the  Emergency 
Natural  Gas  Act  of  1977  (ENGA'. 
through  a  surcharge  adjustment  to  be 
effective  over  an  eleven  month  period  be- 
girming  October  1,  1977,  and  ending  Au- 
gu.st  31,  1978. 

Natural  states  that  under  the  alternate 
billing  options  of  Order  No.  7  issued 
April  22.  1977.  at  Docket  No  E77-92  it 
elected  to  bank  tlie  unrecovered  costs  of 
emergency  purchases  made  under  the 
provisions  of  ENGA. 

Natural  al.so  states  the  accumulated 
total  of  the  banked  costs,  plus  carrying 
costs  computed  through  August  31,  1978. 
at  nine  percent  per  annimi.  amounts  to 
approximately  $23.7  million,  which 
equates  to  a  surcharge  unit  adjustment 
of  2.62  cents  per  Mcf. 

Natural  requested  waiver  of  the  Com- 
mission regulations  to  the  extent  nec- 
essary to  i>ermit  the  above  listed  tariff 
sheets  to  become  effective  October  1. 
1977.  An  October  1  effective  date  will  per- 
mit the  recovery  of  the  banked  gas  costs 
under  the  proposed  surcharge  over  the 
period  October  1,  1977.  through  August 
31,  1978,  as  provided  under  Order  No.  7 
i.ssued  April  22,  1977,  at  Docket  No.  E77- 
92. 

Copies  of  this  filing  have  been  mailed 
to  Natural's  jurisdictional  customers  and 
to  interested  state  regulatory  agencies. 

Any  person  desiring  to  be  heard  or  to 
protest  said  application  should  file  a  pe- 
tition to  intervene  or  protest  with  the 
Federal  Power  Commission.  825  North 
Capitol  Street  NE .  Washington.  DC. 
20426.  in  accordance  with  5  1.8  and  1.10 
of  the  Commision's  Rules  of  Practice 
and  Procedure  '18  CFR  1.8.  1.10).  All 
such  petitions  or  protests  should  tie  filed 
on  or  before  September  29.  1977.  Protests 
will  be  considered  by  the  Commission  in 
determing  the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants parties  to  tlie  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  inter\-ene.  Copies  of  this 
application  are  on  file  with  the  Commis- 
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sion  and  are  available  for  public  Inspec- 
tion. 

Kenneth  P.  Plpmb. 

Sccrctar}/. 

IFR  Doc  77  28075  Filed  0  26  77,8:45  am] 


[Docket  No    ER76  40] 

NEVADA    POWER   CO. 

Compliance  Filing 

September  19.  1977. 

Take  notice  that  on  September  1.  1977. 
Nevada  Power  Co.  < Nevada)  tendered 
for  filing  to  the  Comml&.sion  a  revised 
cost  of  service  study  with  amended  rate 
schedule  for  California-Pacific  Utilities 
Company  at  Needles.  Calif.  The  filing 
was  made  pursuant  to  ordering  para- 
graph iC>  of  the  Commission's  Order 
Afflmiing  Initial  Decision  and  Setting 
Just  and  Roa.sonable  Wholesale  Electric 
Rates  L<^ued  in  this  docket  on  July  1. 
1977. 

Nevada  states  that  copies  of  the  filing 
were  sent  to  all  Uae  parties  in  the  pro- 
ceeding. 

Any  person  de.'iiring  to  protest  said  fil- 
ing should  file  a  protest  with  the  Federal 
Power  Conunission,  825  North  Capitol 
Street  NE  .  Washington.  DC.  20426.  in 
accordance  wiUi  §  1.10  of  the  Commis- 
sions Rule.':  of  Practice  and  Procedure 
(18  CFR  1.10).  All  such  protests  should 
be  filed  cmi  or  Ijefore  September  30.  1977. 
Protests  will  be  considered  by  tiie  Com- 
mLssion  in  determining  the  appropriate 
action  to  be  taken,  but  wiU  not  serve  to 
make  protcstants  parties  to  the  proceed- 
ing. Copies  of  this  filing  are  on  file  witli 
the  Commission  and  are  av.^ilable  for 
public  inspection. 

Lois  D.  Cashell. 
Acting  Secretary. 

IFR  Doc.77-280f;5  Filed  9-26  7';8:45  am] 


(Docket  No.  RP73  92  (PG.\77-3)  I 

RATON    NATURAL  GAS  CO. 

Change  in  Rates 

September  ?A,  1977. 

Take  notice  that  Raton  Natural  Gas 
Co.  <Raton).  on  August  30.  1977.  tend- 
ered for  filing,  proposed  changes  in  its 
FPC  Gas  Tariff.  Volume  No.  1.  consisting 
of  Sixteenth  Rensed  Sheet  No.  3a.  The 
change  in  rates  is  for  jurisdictional  Gas 
Service.  The  proposed  effective  data  is 
October  1.  1977. 

Raton  states  that  the  Instant  notice 
of  change  in  rates  is  occasioned  solely  by 
increase  in  the  cost  of  gas  purchased 
from  Colorado  Interstate  Gas  Company 
( CIG ) .  The  tracking  of  CIG  Gas  Cost 
Increase  results  in  increased  rates  to 
107.80  cents  per  MCF  Commodity.  The 
annual  revenue  increase,  by  reason  of 
the  tracking,  amounts  to  $120,131. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Conunission.  825  North  Capitol 
Street  NE.,  Washington.  DC.  20426,  in 
accordance  with  S9  1-8  and  1.10  of  the 


Commission's  Rules  of  Practice  and  Pro- 
cedure (18  CPR  1.8.  1.10).  All  such  peti- 
tions or  protests  should  be  filed  on  or 
before  September  29.  1977.  Protests  will 
be  considered  by  the  Commission  in  de- 
termining the  af>propriate  accion  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants  parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  intervene. 

Copies  of  this  filing  are  on  file  with 
the  Comml.ssion  and  are  available  for 
public  inspection. 

Kenneth  F.  Plumb. 

Secretarp. 

(FR  Doc.77  28076  Filed  9  20  77.8:45  am] 


[Docket  No.  RI77   42] 

RELIABLE   ENERGY.    INC. 

Further  Amended  Petition  for  Special 
Relief 

September  19.  1977. 

Take  notice  that  on  September  1, 
1977.  Reliable  Energy,  Inc.  i  Petitioner ) , 
Securities  Building,  Billings.  Mont. 
59102.  filed  a  second  amendment  to  its 
petition  for  special  relief  pursuant  to 
§  2.76  of  the  Commis.sion's  Regulations 
(18  CFR  2.76  >. 

Petitioner,  instead  of  the  $1.8605  per 
Mcf  rate  it  requested  in  its  petition  no- 
ticed in  May  1977,  now  seeks  a  total  rate 
of  $1.5979  Mcf  for  the  sale  of  pas  from 
the  Martin  No.  1  Well,  Pleasant  Ridge 
Field,  Morgan  County.  Colo.,  to  Kan.sas- 
Nebra.ska  Natural  Gas  Co.  Of  the  total 
rate  of  $1.5979  Mcf,  Petitioner  states 
92.67  cents  Mcf  is  for  its  cost  of  con- 
struction of  the  transportation  facilities 
to  Kansas-Nebra-ska.  and  the  remaining 
67.12  cents,  Mcf  is  attributable  to  the 
costs  of  producing  the  gas  from  the  well. 

Any  person  desiring  to  be  heard  or  to 
make  any  prot^fst  with  reference  to  said 
petition  should  on  or  before  October  7. 
1977.  file  with  the  Federal  Power  Com- 
mission, Washington,  DC.  20426.  a  pe- 
tition to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure >  18  CFR  1  8  or  1.10) .  All  protests 
filed  witli  the  Commission  will  be  con- 
sidered by  it  in  determining  the  appro- 
priate action  to  be  taken  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding.  Any  party  wishing  to 
become  a  party  to  a  proceeding,  or  to 
participate  as  a  party  in  any  hearing 
therein,  must  file  a  petition  to  intervene 
in  accordance  with  the  Commission's 
Rules. 

Kenneth  F.  Plumb, 

Secre<ar^. 

(PR  Doc  77-28008  Piled  9  26  77:8:45  ami 


1977,  tendered  for  filing  proposed 
changes  in  its  FPC  Gas  Tariff,  Original 
Volume  No.  3.  The  proposed  changes 
would  increase  revenues  from  a  field  sale 
to  Sea  Robin  Pipeline  Co.  under  South- 
ern's Rate  Schedule  F-9 

Southern  .states  that  this  filing  reflects 
rate  increases  in  accordance  with  Article 
7  of  the  subject  rate  schedule  up  to  the 
level  allowed  efTective  October  1,  1977 
by  8  2.56a(a)<2)  of  the  Commission's 
Statements  of  General  Policy  and  Inter- 
pretations. The  increa.sed  rates  reflected 
in  the  filing  will  lncrea.se  annual  reve- 
nues by  $19,908.  Tlie  projiased  effective 
date  is  October  1.  1977. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  i)rotest  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street  NE..  Wa.shington,  DC.  20426,  in 
accordance  witli  §§18  and  1.10  of  the 
Commission's  Rules  of  Practice  and  Pro- 
cedure (18  CFR  1.8,  1  10).  Any  .such  pe- 
titions or  protests  should  be  iiled  on  or 
iK'fore  September  28.  1977.  Protests  will 
be  considcreti  by  the  Commi.ssion  in  de- 
termining the  appropriate  action  to  be 
taken  but  will  not  .serve  to  make  protest- 
ant,s  parties  to  the  pr(xecdinp.  Any  per- 
son wishing  to  become  a  party  must  file 
a  petition  to  intervene.  Copies  of  this 
filing  are  on  file  with  the  Commi.ssion 
and  are  available  for  public  inspection. 

Kenneth  F.  Pi.umb. 

Secretary. 

|Ft;Doc77  28068  Filed  9  26  77;8:45am| 


[Docket  No  RP77-131I 

SOUTHERN   NATURAL   GAS  CO. 

Proposed  Changes  in  FPC  Gas  Tariff 

September  20,  1977. 
Take   notice   that    Southern    Natural 
Gas  Co.    (Southern),   on   September   1, 


I  Docket  No   CP7G  9f>| 

STINGRAY   PIPELINE   CO. 

Change  in  Tariff 

September  20,   1977. 

Take  notice  that  on  August  8.  1977. 
Stingray  Pipeline  Co.  (Stingray)  ten- 
dered for  filing  Second  Revised  Sheet 
No.  71  to  iUs  FPC  Gas  Tariff,  Original 
Volume  No.  1.  Stingray  submits  that  such 
filing  is  to  reflect  the  level  of  transporta- 
tion quantities  that  will  be  efTective  on 
September  1,  1977,  upon  the  completion 
of  facilities  authorized  in  Docket  No. 
CP76-96.  An  effective  date  of  Septem- 
ber 1.  1977.  is  proposed. 

Any  person  desiring  to  be  heard  or  to 
protest  said  application  should  file  a  pe- 
tition to  intervene  or  protest  with  the 
Federal  Power  Commission,  825  North 
Capitol  Street  NE.,  Wa-shington,  DC. 
20426.  in  accordance  with  §§  1.8  and  1.10 
of  the  Commission's  Rules  of  Practice 
and  Procedure  (18  CFR  18,  1.10).  All 
such  petitions  or  prot«st.s  should  be  filed 
on  or  before  Septemt>er  28.  1977.  Protests 
will  be  considered  by  the  Commission  in 
determining  the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants parties  to  the  proceeding.  Copies 
of  thLs  application  are  on  file  with  the 
Commission  and  are  available  for  public 
inspection. 

Kenneth  F.  Plumb, 

Secretary. 

[FR  Doc  77  28069  Piled  9-26-77:8:45  am] 
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( Docket  No  ER77  5851 

UNION    LIGHT,    HEAT   &   POWER  CO. 
Cancellation 

September  20. 1977. 

Take  notice  that  Union  LiKht.  Heat  it 
Power  Co.  ( Union  >  on  Sept<'mt)er  2,  1977, 
tendered  for  filing  notice  of  cancella- 
tion of  FPC  Rate  Schedules  Nos  7,  8, 
11,  and  12. 

Union  reqiu'.st,.  waiver  of  the  Com- 
mission's notice  requirements  to  allow 
for  an  Augu.st  1.  1977,  effective  date  for 
said  cancellations.  Union  states  that  Au- 
gust 1.  1977,  4s  the  date  upon  which  said 
schedules  liecame  inoperative  and  im- 
pliedly rescinded  due  to  the  transfer,  ef- 
fecUve  July  31,  1977.  of  all  of  tlie  facili- 
ties utilized  in  the  rendition  of  the  sub- 
ject intersUite  tran.smi.ssion  .services  by 
Union,  to  the  Cincinnati  Gas  &  Electric 
Co. 

Union  indicates  that  copies  of  this  fil- 
ing have  been  sent  to  Cincinnati  Gas  & 
Electric  Co. 

Any  person  desiring  to  be  heard  or 
to  protest  said  filinj;  shoud  file  a  peti- 
tion to  intervene  or  protest  with  the 
Federal  Power  Commission.  825  North 
Capitol  Street  NE.  WashinRU)n,  D.C. 
20426.  in  accordance  with  §§18  and  1.10 
of  the  Commission  s  Rules  of  Practice 
and  Procedure  '18  CFR  1.8  and  1.10). 
All  such  i>etiticms  or  protests  should  be 
filed  on  or  before  September  30.  1977. 
Protests  will  be  considered  by  the  Com- 
mission in  determining  tiie  appropriate 
action  to  l>e  taken,  but  will  not  serve 
to  make  protestants  parties  t.o  the  pro- 
ceeding. Any  persor.  wishing  to  become  a 
party  must  file  a  petition  to  intervene. 
Copies  of  this  filing  arc  on  file  with  the 
Commi.s.sion  and  are  available  for  public 
Inspection 

Kenneth  F.  Plumb. 

Secretary. 

(FR  Doc.77  28070  Filed  9  26  77:8:45  am) 


[Docket  No    RP74   8,'.  (PG.^77   2)  I 

WESTERN   GAS    INTERSTATE   CO. 
Proposed  PGA  Rate  Adjustment 

September  21,  1977. 

Take  notice  that  on  August  31,  1977. 
Western  Gas  Interstate  Co.  ("Western") 
filed  herein  Seventh  Revised  Sheet  No. 
3A  to  ILs  FPC  G;\s  Tariff,  Original  Vol- 
ume No.  1.  Said  tariff  .sheet  is  proposed 
to  become  effective  on  October  1,  1977. 

Western  states  the  proposed  increase 
in  rates  is  being  filed  in  accordance  with 
its  Tariff's  POA  clause  which  permits  the 
recovery  of  increases  in  the  cost  of  gas 
and  of  unrecovered  purchased  gas  costs. 
Western  further  states  the  proposed  Pur- 
cha.sed  Gas  Cost  Adqustment  for  the 
Northern  Division  is  a  reduction  of  0.80 
cents  per  Mcf;  for  the  Southern  Division 
it  is  an  increa.se  of  23.30  cents  per  Mcf. 
Tlie  proposed  surcharge  adjustment  is  an 
increase  of  16.75  cents  per  Mcf  for  the 
Northern  Division  and  a  decrease  of  9.30 
cents  per  Mcf  for  the  Southern  Division; 
these  latter  adjustments  will  only  be  ef- 


NOTICES 

feclive  over  the  si.x-inonth  i)eriod  Octo- 
ber 1.  1977  Uirough  March  31.  1978. 

The  proposed  Purchased  Gas  Cost  Ad- 
justment will  compensate  Western  for 
the  increases  in  the  annual  cost  of  gas 
purchased  by  Western  from  producers. 
The  projjoscd  surcharge  adjustment  will 
compensate  Western  for  the  actual  cost 
of  gas  purchased  during  the  period  Janu- 
ary 1.  1977.  through  June  30.  1977,  which 
was  not  recovered  through  Western's 
then-effpf  tive  rates 

Any  person  desiring  to  be  heard  and  to 
make  any  i)rotcst  with  reference  to  said 
filing  should  file  a  petition  to  intervene 
or  protest  with  tlie  Federal  Power  Com- 
mission. 825  North  Capital  Street  NE.. 
Washington,  DC  20426,  in  accordance 
with  the  requirements  of  the  Commis- 
sion's Rules  of  Practice  and  Procedure 
(18  CFR  1.8.  1.10'.  All  such  petitions  or 
protests  .should  be  filed  on  or  before  Sep- 
tember 29,  1977.  Protests  will  be  consid- 
ered by  the  Commission  in  determining 
the  appropriate  action  to  be  taken,  but 
will  not  .serve  to  make  the  protestants 
parties  to  tlie  proceeding.  Any  person 
wishing  to  become  a  party  must  file  a 
j>etition  to  intervene.  Western's  flhng  is 
on  file  with  the  Commission  and  avail- 
able for  public  inspection 

Kenneth  F.  Plt'MB, 
Secretary. 

IFR  Doc  77-28077  FUcd  9  20  77;8:45  am) 


[ 6740-02  ] 

I  Docket  N  1   RP72-122,  PGA77    Za.] 

COLORADO  INTERSTATE  GAS  CO. 

Revised  Proposed  Change  in  Rates  Under 
Purchased  Gas  Adjustment  Clause  Provi- 
sions 

September  21,  1977. 

Take  notice  tliat  Colorado  Interstate 
Gas  Company  (CIG*  on  September  2. 
1977.  tendered  for  filing  revised  pro- 
posed changes  in  its  FVC  Gas  Tariff, 
Second  Revised  Volume  No.  1.  The  re- 
vised proposed  changes  would  correct 
an  understatement  of  the  jurisdictional 
cost  of  purchased  gas  which  CIG  pro- 
posed to  recover  by  its  purchased  gas 
cost  adjustment  (PGA)  filing  made  in 
this  Docket  on  Augu.st  15.  1977.  As  re- 
vised, the  proix).sed  changes  in  CIG's 
FPC  Gas  Tariff  seek  to  recover  increased 
jurisdictional  costs  of  purchased  gas  ap- 
proximatinp  $58.6  million.  Such  amount 
reflects  the  increased  jurisdicitional  cost 
of  gas  in  this  application  over  the 
amovmt  contained  in  CIG's  general  rate 
filing  in  Docket  No.  RP76-76.  adjusted 
for  subsequent  PGA's.  Except  for  the 
correction  stated,  the  August  15  CIG 
EKjA  filing  remains  unchanged. 

Copies  of  the  filing  have  been  served 
upon  the  Company's  jurisdictional  cus- 
tomers and  other  Interested  persons,  in- 
cluding public  bodies. 

Any  person  desiiing  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  wiUi  the  Federal 
Power  Commission.  825  North  Capitol 
Street  NE.,  Washington,  DC.  20426,  In 


49513 

accordance  with  sections  1.8  and  1  10  of 
the  Commission's  Rules  of  Practice  and 
Procedure  (18  CFR  18.  1  10'.  All  such 
p)etitions  or  protests  sliould  be  filed  on 
or  before  September  29,  1977.  Protests 
will  be  corvsidered  by  the  Commission  in 
determining  the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  pro- 
testants parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  intervene.  Copies  of 
tliis  filing  are  on  file  with  the  Commis- 
sion and  are  available  for  public  inspec- 
tion. 

Kenneth  F.  Plumb, 

Secretary. 

I  FR  Doc.77  28206Filed9  26  77:8  45  amj 


[ 6740-02  ] 

[Docket  No.  ES77-53J 

PACIFIC   POWER   &   LIGHT   CO. 
Application 

Slptlmber  22,   1977. 

Take  notice  that  on  Augu.st  15,  1977. 
Pacific  Power  &  Light  Company  i  Appli- 
cant), a  Maine  corporation,  qualified  to 
transact  business  in  the  states  of  Ore- 
gon. Wyoming,  Washington.  California. 
Montana  and  Idaho,  with  its  principal 
business  office  at  Portland,  Oregon,  filed 
an  a])plication  with  the  Federal  Power 
Commission,  pursuant  to  Section  204  of 
the  Federal  Power  Act,  seeking  an  order 
authorizin.p  it  to  issue  not  to  exceed 
$100,000,000  in  aggregate  principal 
amount  of  its  First  Mortgage  Bonds 
( New  Bonds  • . 

The  New  Bonds  are  to  be  tssucd  un- 
der and  pursuant  to  Applicant's  Mort- 
gage and  Deed  of  Trust,  dated  as  of  July 
1,  1947,  to  Morgan  Guaranty  Trust 
Company  of  New  York  and  R.  E.  Spar- 
row, as  Trustees,  as  previously  supple- 
mented by  thirty-two  supplemental  in- 
dentures and  as  proposed  to  be  supple- 
mented by  a  thirty-third  supplemental 
indenture.  Tlie  New  Bonds  will  bear  in- 
terest from  November  1,  1977.  at  a 
rate  per  annum  to  be  fixed  and  will 
mature  on  such  dates  as  may  be  deter- 
mined by  Applicant's  Board  of  Direc- 
tors. 

Applicant  proposes  to  sell  the  New 
Bonds  at  competitive  biddihg  in  accord- 
ance with  the  applicable  requirements 
of  Section  34.1a  of  the  Commission's 
Regulations. 

Net  proceeds  from  Uie  issuance  and 
sale  of  the  New  Bonds  will  be  used  to 
repay  short-term  notes  prior  to  or  as 
they  mature  and  to  finance,  in  part. 
Applicant's  construction  program. 

Any  person  desiring  to  be  heard  or 
to  make  any  protest  witli  reference  to 
said  application  should,  on  or  before 
September  29,  1977.  file  with  the  Fed- 
eral Power  Commission,  Washington, 
DC.  20426.  isetitions  to  intervene  or 
protests  in  accordance  with  the  require- 
ments of  the  Cammission's  Rules  of 
Practice  and  Procedure  il8  CFR  1.8, 
1.10).  All  protests  filed  with  the  Com- 
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missio!!  will  be  considered  by  it  m  deter- 
mining the  appropriate  action  to  be 
taken  but  wUl  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Persons  wishing  to  become  parties  to  a 
proceeding  or  to  participate  as  a  party 
in  any  hearing  therein  must  file  peti- 
tions to  intervene  in  accordance  with 
the  Commission  s  Rules.  The  application 
is  on  file  with  the  Commission  and  avail- 
able for  public  inspection. 

Kenneth  F.  Plumb, 

Secretary. 

I FR  Doc. 77-282 11  Filed  9-26-77;  8  45  am  | 


[ 6740-02  ] 

[DoclcetNo.  RP72  98  (PGA77-7] 

TEXAS  EASTERN  TRANSMISSION  CORP. 

Proposed  Changes  in  FPC  Gas  Tariff 

September  21,  1977. 

Take  notice  that  Texas  Eastern  Trans- 
mission Corporation  on  August  29,  1977 
tendered  for  filing  as  a  part  of  its  FPC 
Gas  Tariff.  Fourth  Revised  Volume  No. 
1.  the  following  tariff  sheets: 

Thirty-third  Revised  Sheet  No.  14 
Thirty-third  Revised  Sheet  No.  14A 
Thirty-third  Revised  Sheet  No.  14B 
Thirty-third  Revised  Sheet  No.  14C 
Thirty-third  Revised  Sheet  No.  14D 

These  sheets  are  Issued  pursuant  to 
the  purchased  gas  cost  adjustment  pro- 
vision contained  in  Section  23  of  the 
General  Terms  and  Conditions  of  Texas 
Eastern's  FPC  Gas  Tariff,  Fourth  Re- 
vised Volume  No.  1.  The  change  in  Texas 
Eastern's  rates  proposed  by  this  filing  re- 
flects a  net  reduction  in  the  cost  of  gas 
purchased  by  Texas  Eastern  from  its 
pipeline  suppliers.  United  Gas  Pipe  Line 
Company,  Texas  Gas  Transmission  Cor- 
poration, and  Southern  Natural  Gas 
Company.  The  proposed  effective  date  of 
the  above  tariff  sheets  is  September  1, 
1977. 

Copies  of  the  filing  were  served  on  the 
company's  jurisdictional  customers  and 
interested  state  commissions. 

Any  person  desiring  to  be  heard  or 
to  protest  said  filing  should  file  a  peti- 
tion to  intervene  or  protest  with  the 
Federal  Power  Commission,  825  North 
Capitol  Street,  NE.  Washington.  D.C. 
20426,  in  accordance  with  Sectioixs  1.8 
and  1.10  of  the  Commission's  Rules  of 
Practice  and  Procedure  (18  CFR  1.8, 
1.10).  All  such  petitions  or  protests 
should  be  filed  on  or  before  September 
28,  1977.  Protests  will  be  considered  by 
the  Commission  in  determining  the  ap- 
propriate action  to  be  taken,  but  will 
not  serve  to  make  protestants  parties  to 
the  proceeding.  Any  person  wishing  to 
become  a  party  must  file  a  petition  to  in- 
tervene. Copies  of  this  filing  are  on  file 
with  the  Commission  and  are  available 
for  public  inspection. 

Kenneth  F.  Plumb, 

Secretari/. 

lFRDoc.77-28210Plled9-26-77;8:45  ami 


[  6740-02  ] 

(Docket  No.  RP77-1301 

TRANSCONTINENTAL  GAS  PIPE  LINE 
CORP. 

Proposed  Changes  in  Tariff  Sheets 

September  21,  1977. 

Take  notice  that  Transcontinental 
Gas  Pipe  Line  Corporation  (Tran.sco) 
on  August  31,  1977,  tendered  for  filing 
First  Substitute  Third  Revised  Sheet  No. 
12  and  Alternate  Second  Substitute 
Third  Revi.sed  Sheet  No.  12  to  its  FPC 
Gas  Tariff,  Second  Revised  Volume  No.  1 
to  be  effective  August  1  and  September 
1,  1977,  respectively. 

Transco  states  that  tlie  sole  changes 
in  the  above-Identified  tariff  sheets  re- 
duce the  rates  in  Transco's  Rate  Sched- 
ule S-2  to  track  a  rate  reduction  by 
Texas  Eastern  Tran.smission  Corpora- 
tion (Texas  Eastern)  under  tlie  latter 's 
Rate  Schedule  X-28.  Such  rate  changes 
have  been  determined  in  accordance 
with  the  formula  contained  in  Article  IV 
of  Transco's  settlement  agreement  In 
Docket  No.  RP75-75,  which,  although 
not  applicable  to  storage  rate  changes 
after  January-  31,  1977,  is  the  same  for- 
mula as  the  Commission  has  approved 
in  numerous  Transco  rate  settlements. 
Further,  although  Transco  does  not  have 
any  specific  obligation  in  a  rate  settle- 
ment or  Commission  order  to  reduce  Its 
S-2  rates,  Transco  states  that  it  has 
always  tracked  Texas  Eastern's  X-28 
rate  changes,  whether  they  were  In- 
creases or  decreases. 

As  a  result  of  its  rate  reduction,  Texas 
Eastern  refunded  to  Transco  $2,212,- 
356.49,  including  interest,  for  excess 
amounts  collected  under  Rate  Schedule 
X-28  for  the  period  October  1,  1975 
through  July  31,  1977.  In  connection 
therewith,  upon  acceptance  of  the  tariff 
sheets  filed  herewith,  Transco  states  that 
it  will  immediately  refund  to  its  S-2 
customers,  the  sum  of  (1)  the  difference 
between  the  amount  collected  by  Transco 
for  the  month  of  August,  1977  and  the 
amount  due  for  such  month  utilizing  the 
rates  contained  in  this  filing,  with  In- 
terest computed  to  the  date  or  refund 
at  the  rate  of  9'"c  per  annum,  and,  (2) 
the  $2,212,356.49  received  from  Texas 
Eastern  covering  the  period  from  Oc- 
tober K1975  through  July  31,  1977. 

Transco  also  states  that  copies  of  the 
filing  have  been  mailed  to  each  of  its 
jurisdictional  customers  and  interested 
State  Commissions. 

Any  persons  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Fed- 
eral Power  Commission,  825  North  Cap- 
itol Street,  NE.,  Washington,  D.C.  20426, 
in  accordance  with  Sections  1.8  and  1.10 
of  the  Commission's  Rules  of  Practice 
and  Procedure  (18  CFR  1.8,  1.10).  AD 
such  petitions  or  protests  should  be  filed 
on  or  before  September  29.  1977.  Protests 
will  be  considered  by  the  Commission 
in  determining  the  appropriate  action  to 
be  taken,  but  will  not  serve  to  make  pro- 
testants parties  in  the  proceeding. 


Any  person  wishing  to  become  a  party 
must  file  a  petition  to  intervene.  Copies 
of  thLs  filing  are  on  file  with  the  Com- 
mission and  are  available  for  public  in- 
spection. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  Doc  77-28207  Filed  9-2G  77;8:45  ami 


[ 6740-02  ] 

iDo.-ket  No   RP74   52.  PCiA77-3al 

TRANSWESTERN   PIPELINE  CO. 

Proposed  Changes  in  FPC  Gas  Tariff 

September  21,   1977. 

Take  notice  that  Tran.swestern  Pip<'- 
Une  Company  (Transwestern)  on  Sep- 
tember 9,  1977,  tendered  for  filing  as  part 
of  Its  FPC  Gas  Tariff,  Second  Revised 
Sheet  No.  1,  the  following  sheets: 

Substitute   Eighth    Revised    Sheet    No.    5 
8ub.stltute   Eighth   Revised   Sheet   No.   6 

These  sheets  are  Issued  pursuant  to 
Tianswestem's  Purchased  Gas  Cost  Ad- 
justment provision  set  forth  in  Section 
19  of  the  General  Terms  and  Conditions 
of  its  FPC  Gas  Tariff,  Second  Revised 
Volume  No.  1.  The  propased  rates  as  re- 
flected on  these  tariff  sheets  are  filed  in 
substitution  of  those  sheets  filed  Sep- 
tember 1,  1977  to  be  effective  October  1. 
1977.  The  sole  purpose  of  this  substitute 
filing  Is  to  eliminate  the  6.32  cents  Spe- 
cial Surcharge  Adjustment  authorized 
by  the  Commission  in  its  order  issued  No- 
vember 30. 1976  pursuant  to  Opinion  Nos. 
770  and  770-A.  The  proposed  effective 
date  of  the  above  tariff  sheets  is  October 
1,  1977. 

Copies  of  the  filing  were  served  upon 
the  company's  jurisdictional  customers 
and  interested  .state  commissions. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission.  825  North  Capitol 
Street.  NE  ,  Washington.  DC.  20426.  in 
accordance  with  Sections  1.8  and  1.10  of 
the  Commission's  Rules  of  Practice  and 
Procedure  <18  CFR  1.8.  1.10".  All  such 
petitions  or  protests  should  be  filed  on  or 
before  September  29,  1977.  Protests  will 
be  considered  by  the  ComniLssion  in  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  protes- 
tants parties  to  the  proceeding.  Any  per- 
son wishing  to  become  a  party  must  file 
a  petition  to  intervene.  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  inspection. 

Kenheth  F.  Plumb, 

Secretari/. 

1  PR  Doc  .77  28208  Piled  9  26^77 : 8 :  45  am  ) 


[ 6740-02  ] 

TRANSWESTERN   PIPELINE  CO. 

(Docket  No.  RP74-52;    POA  77-3) 
Proposed  Changes  in  FPC  Gas  Tariff 
September  21,  1977. 

Take  notice  that  Transwestern  Pipe- 
line Company   (Transwestern)    on  Sep- 
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tember  1,  1977,  tendered  for  filing  as  part 
of  its  FPC  Ga."?  Tariff,  Second  Revl.sed 
Voume  No.  1,  the  following  sheets: 

Eighth  Revised  Sheet  No.  5 
Eighth  Revised  Sheet  No  6 

These  sheets  are  i.ssued  pursuant  to 
Transwestern 's  Purcliased  Gas  Cost  Ad- 
justment provision  as  set  forth  in  Sec- 
tion 19  of  Uic  General  Tcnns  and  Condi- 
tions of  its  FPC  Gas  Tariff.  Second  Re- 
vised Volume  No.  1.  This  net  increase  In 
Transwesterns  rates  rettects  a  Cost  of 
Gas  Adjustment  to  track  increased  pur- 
chased gas  costs  and  a  decreased  Sur- 
charge Adjustment  to  clear  the  balance 
of  the  Gas  Cost  Adjustment  Account. 

The  proposed  effective  date  of  the 
above  tariff  sheets  is  October  1,  1977. 

Copies  of  the  filing  were  served  upon 
the  company's  jurisdictional  customers 
and  interested  state  commissions. 

Any  j^er.son  desirini;  to  be  heard  or  to 
protest  said  filinR  should  file  a  petition  to 
Intervene  or  proU^st  with  the  Federal 
Power  Commi-sslon.  825  North  Capitol 
Street,  NE.,  Washington,  D.C.  20426.  In 
accordance  with  Sections  1.8  and  1.10  of 
the  Commission's  Rules  of  Practice  and 
Procedure  <18  CFR  1.8,  1.10).  All  such 
petitions  or  protests  should  be  filed  on  or 
before  September  29,  1977.  Protests  wlU 
be  considered  by  the  Commission  in  de- 
termining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  intervene  Copies  of  this 
filing  are  on  file  with  the  Commission 
and  are  available  for  public  inspection. 

Kenneth  F.  Plumb, 

Secretary. 

(FR  Doc  77  28209  Filed  f'  26-77;8:45  am) 


FEDERAL  RESERVE  SYSTEM 

FIRST   NATIONAL   CORP. 
Acquisition  of  Bank 

First  National  Corp.,  Appleton,  WL^.. 
has  applied  for  the  Board's  approval  un- 
der ."section  3(a)  (3)  of  the  Bank  Holding 
Company  Act  (12  U.S.C.  1842(a)(3))  to 
acquire  100  percent  (less  directors'  quali- 
fying shares)  of  the  voting  share;  of  the 
First  State  Bank  of  Campbellsport, 
Campbell.'^port,  Wis.  Tlie  factors  that  are 
considered  in  acting  on  the  application 
are  set  forth  in  section  3(c)  of  the  Act 
(12  U.S.C.  1842(c)). 

The  application  may  be  inspected  at 
tlie  offices  of  the  Board  of  Governors  or 
at  tlie  Federal  Reserve  Bank  of  Chicago. 
Any  person  wi.shing  to  comment  on  the 
application  sliould  submit  views  in  writ- 
ing to  the  Secretary,  Board  of  Governors 
of  the  Federal  Reserve  System.  Wa.sh- 
ington,  DC.  20551,  to  be  received  not  la- 
ter than  October  18,  1977. 

Board  of  Governors  of  tlie  Federal  Re- 
serve System.  September  20,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

IFRDoc.77-28147  Filed  9  26  77:8:45  am) 


NOTICES 

FIRST  TEXAS   BANCORP,    INC. 
Order  Approving  Acquisition  of  Bank 

First  Texa^s  Bancorp,  Inc.,  Georgetown, 
Tex.,  a  bank  holding  company  within 
the  meaning  of  the  Bank  Holding  Com- 
pany Act,  has  applied  for  tlie  Board's 
approval  under  .section  3(a)  <3>  of  the 
Act  (12  use.  1842(aM3>)  to  acquire 
more  than  80  i>ercent  of  the  voting 
.shares  of  First  National  Bank,  Belton, 
Tex.  ("Bank"! . 

Notice  of  the  application,  affording 
opportunity  for  interested  persons  to 
submit  comments  and  views  has  been 
given  in  accordance  with  section  S'b*  of 
the  Act  (42  FR  38940 » .  The  time  for  fil- 
ing comments  and  views  has  expired,  and 
none  have  t>een  timely  received.  The  Fed- 
eral Reserve  Bank  of  Dallas,  acting  pur- 
suant to  delegated  authority  for  the 
Board  of  Governors,  has  considered  the 
application  in  light  of  tlie  factors  set 
forth  in  section  3(c)  of  the  Act  (12  U.S.C. 
1842(c)). 

Applicant,  the  sixty-eighth  largest 
banking  organization  in  Texas,  present- 
ly controls  four  banks  with  aggregate 
deposits  of  approximately  $71.5  million.' 
representing  about  0.13  t)ercent  of  total 
commercial  bank  deposits  In  Texas  Bank 
Is  the  804tl-i  largest  banking  organization 
in  Texas  with  $8.1  million  in  deixjsits,  or 
0.02  of  total  State  deposits.  Bank  is  lo- 
cated in  Belton,  Tex.,  in  a  banking  mar- 
ket approximated  by  the  Killeen-Temple 
SMSA.  Applicant  ranks  fourth  among 
banking  organizations  in  the  market 
through  control  of  one  bank  with  de- 
pKJsits  of  $25.4  million  or  6  7  percent  of 
the  market's  deposits.  Bank  ranks  12th 
in  the  market  with  2.2  percent  of  the 
market  s  depasits  and  is  separated  from 
Applicant's  existing  subsidiary  bank  by 
a  distance  of  approximately  17  miles. 
With  approval  of  this  application.  Appli- 
cant will  Increase  its  share  of  market 
deposits  to  8  9  percent  but  will  remain  a 
distant  fourth  behind  the  three  larger 
banking  organizations  which  together 
control  53.3  percent  of  market  deposits. 
Tlie  market  is-  presently  considered 
slightly  attractive  for  de  novo  enti-y  and 
wiU  continue  to  be  attractive  for  such 
entry  after  consummation  of  the  pro- 
posed acquisition.  Accordingly,  it  is  con- 
cluded consummation  of  the  proposal 
would  not  have  any  significant  adverse 
effects  on  potential  competition  in  any 
relevant  area  and  only  a  slightly  adverse 
effect  on  existing  competition  in  thg 
market. 

The  financial  and  managerial  re- 
sources and  future  prospects  of  Appli- 
cant, its  subsidiai-y  banks,  and  Bank  are 
regarded  as  generally  satisfactory.  Con- 
siderations relating  to  the  banking  fac- 
tors are  consistent  with  approval  of  the 
application.  Affiliation  of  Bank  with  Ap- 
plicant will  enable  Bank  to  increase  its 


49515 

loan  portfolio,  expanding  Iru^tallment. 
commercial.  Interim  construction,  and 
real  estate  lending  in  the  community. 
Applicant  has  also  indicated  plans  for 
construction  of  a  new.  modem  physical 
facility  with  adequate  jyarklng  and  drive- 
in  facilities  for  Bank.  Accordingly,  con- 
siderations relating  to  the  convenience 
and  needs  of  the  community  to  be  ser\ed 
lend  weight  toward  approval  of  the  ap- 
plication and  outweigh  any  slightly  ad- 
verse competitive  effects  that  might  re- 
sult from  consummation  of  the  proposal. 
It  Is  the  judgment  of  the  Federal  Re- 
serve Bank  of  Dallas,  acting  pursuant  to 
delegated  authority  for  the  Board,  tliat 
the  proposed  acquisition  is  in  the  public 
interest  and  that  the  application  should 
be  approved. 

On  the  basis  of  the  record,  the  appli- 
cation is  approved  for  the  reasons  sum- 
marized above.  The  transaction  shall  not 
be  made  lat  before  the  thirtieth  calen- 
dar day  following  the  effective  date  of 
this  Order,  or  ib)  later  than  three 
months  after  that  date,  unless  such  pe- 
riod Is  extended  for  good  cause  by  the 
Board  or  by  the  Federal  Reserve  Bank 
of  Dallas  pursuant  to  delegated  author- 
ity. 

Bv  order  of  the  Federal  Reserve  Bank 
of  Dallas,  acting  pursuant  to  delegated 
authoritj-,  effective  September  14,  1977. 

Richard  D.  Ingram. 
Assistant  Secretary. 

(FR  Doc  77-28148  Filed  9-26-77; 8  45  am| 


(R*c  Q:  Docket  No  R-0n4| 

INTEREST   ON    DEPOSITS 

Order  Granting  Temporary  Suspension  of 
Early  Withdrawal  Penalty 

Tlie  Board  of  Governors  has  suspended 
temporarily  the  Regulation  Q  penalty  for 
the  withdrawal  of  time  deposits  prior 
to  maturity  from  member  banks  fl2 
CFR  217.4' d I  >  for  depo.sitors  affected  by 
Uie  severe  storms  and  flooding  beginning 
about  September  12.  1977.  in  Uie  SUte 
of  Missouri.  On  September  14.  1977,  pur- 
suant to  section  301  of  Uie  Disaster  Re- 
lief Act  of  1974  i42  U.S.C.  5141)  and 
Executive  Order  11795  of  July  11.  1974. 
the  President  designated  the  following 
counties  of  tlie  State  of  Missouri  a  ma- 
jor disaster  area:  Clay.  Jack.son.  Lafay- 
ette. Platte  and  Ray.  The  Board  regards 
the  President's  action  as  recognition  by 
the  Federal  government  that  a  disaster 
of  major  proportions  has  occurred.  The 
President's  designation  enables  victims 
of  the  disaster  to  qualify  for  special 
emergency  financial  assistance.  The 
Board  t>elieves  it  appropriate  to  provide 
an  additional  measure  of  assistance  to 
victims  by  tempKirarily  suspending  the 
Regulation  Q  early  withdrawal  penalty.' 


'  All  deposit  figures  are  as  of  December  30, 
1976.  Applicant  also  received  approval  ou 
July  14.  1977.  to  acquire  First  National  Bank. 
Coppcrii.s  Cove.  Texas,  a  de  novo  hank  which 
has  not  yet  opened  for  ijusiness. 


Section  217  4(d)  of  Regulation  Q  provides 
that  where  a  time  deptoslt.  or  any  portion 
thereof.  Ls  paid  before  maturity,  a  member 
bank  mav  pay  interest  on  the  amount  with- 
drawn at  a  rate  not  to  exceed  that  currently 
pre.scrit>ed  for  a  savings  deposit  and  that 
the  depositor  shall  forfeit  three  months  of 
intere.-.t   payable  at  such  rate. 
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NOTICES 


The  Boards  action  permits  a  member 
bank  wherever  located  to  pay  a  time  de- 
posit before  maturity  witiiout  Imposing 
this  penalty  upon  a  showing  that  the  de- 
positor has.  in  fact,  suffered  property  or 
other  financial  loss  in  the  disaster  area 
as  a  result  of  the  severe  storms  and  flood- 
ing. A  member  bank  should  obtain  from 
a  depositor  seeking  to  withdraw  a  time 
deposit  pursuant  to  this  action  a  signed 
statement  describing  fully  the  disaster- 
related  loss.  This  statement  should  be 
approved  and  certified  by  an  officer  of 
the  bank.  This  action  will  be  retroactive 
to  September  14.  1977.  and  will  remain 
in  effect  until  12  midnight  March  31, 
1978. 

Section  19i.ii  of  tlie  Federal  Reserve 
Act  1 12  U.SC.  371b»  provides  that  no 
member  bank  shall  pay  any  time  deposit 
before  maturity  except  upon  such  con- 
ditions and  in  accordance  with  such 
rules  and  regulations  as  may  be  pre- 
scribed by  the  Board.  The  Board  has 
determined  it  to  be  bi  the  overriding 
public  interest  to  suspend  the  penalty 
provision  in  |217.4<d)  of  Regulation  Q 
for  the  benefit  of  depositors  suffering 
disaster-related  losses  within  those  geo- 
graphical areas  of  the  State  of  Missouri 
officially  designated  a  major  disaster 
area  by  the  President.  The  Board,  in 
granting  this  temporary  suspension,  en- 
courages member  banks  to  permit  pen- 
alty-free withdrawal  before  maturity 
of  time  deposits  for  depositors  who  have 
suflTered  disaster-related  losses  within 
the  designated  disaster  area. 

In  view  of  the  urgent  need  to  provide 
Immediate  assistance  to  relieve  the  fi- 
nancial hard.ship  being  suffered  by  per- 
sons directly  affected  by  the  severe  dam- 
age and  destruction  occasioned  by  the 
flooding  in  the  designated  counties  of 
Missouri,  the  Board  finds  that  good  cause 
exists  for  dispensing  with  notice  and 
public  participation  referred  to  in  section 
553 <b)  of  Title  5  of  the  United  States 
Code  with  respect  to  this  action  and  that 
public  procedure  with  regard  to  this  ac- 
tion would  be  contrary  to  the  public 
interest.  Because  of  the  need  to  provide 
assistance  as  soon  as  possible  and  be- 
cause the  Board's  action  reheves  a  re- 
striction, the  Board  finds  that  there  is 
good  cause  to  make  the  action  effective 
immediately. 

By  order  of  the  Board  of  GKavernors. 
effective  September  19,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

[FR  Doc.77-27956  Filed  9-26-77:8:45  am) 

DEPARTMENT  OF   HEALTH, 
EDUCATION.   AND  WELFARE 

Alcohol,  Drug  Abuse,  and  Mental  Health 
Administration 

PSYCHOLOGICAL   SCIENCES 
FELLOWSHIP    REVIEW   COMMITTEE 

Meeting 

In  accordance  with  section  10(a)(2) 
of  the  Federal  Advisory  Committee  Act 
(5  use.  Apendix  I),  announcement  Is 
made  of  the  follow  ing  National  Advisory 


body  scheduled  to  assemble  during  the 
month  of  October  1977: 

psycholocical  sciences  fellowship 
Review  Committee 

TIME:  October  14-15;  9:00  a.m. 

PLACE:  Conference  Room  C,  Parklawn 
Building.  5600  Fishers  Lane,  Rockvillc, 
Maryland  20857. 

OPEN:  October  14.  9  00   12:00  a.m. 

CLOSED:  Otherwise. 

CONTACT: 

Mary  Cope.  Parklawn  Building,  Room 
9C-15.  5600  Fishers  Lane.  Rockville, 
Maryland  20857.  301-443-3856. 

PURPOSE:  The  Committee  is  charged 
with  the  initial  review  of  fellowship  ap- 
plications for  Federal  assistance  in  the 
program  areas  administered  by  the  Na- 
tional Institute  of  Mental  Health  rela- 
ting to  psychological  sciences  and  makes 
recominendatioiis  to  the  National  Advi- 
sory Mental  Health  Council  for  final  re- 
view. 

AGENDA:  From  9:00  to  12:00  a.m.,  Oc- 
tober 14.  the  meeting  will  be  open  for 
dLscussion  of  administrative  announ- 
cements and  program  developments. 
Otherwise,  the  Committee  will  be  per- 
forming initial  review  of  fellowship  ap- 
plications for  Federal  a.^^sistance  and  will 
not  be  open  to  the  public  in  accordance 
with  the  determination  by  llie  Adminis- 
trator. Alcohol.  Dnit,'  Abu.';e.  and  Mental 
Health  Administration,  pursuant  to  the 
provisions  of  section  552(b)  ( c  >  ( 6  • .  Title 
5  U.S.  Code  and  section  lOidi  of  Pub.  L. 
92-463  <5  use.  Appendix  D. 

Substantive  program  information  may 
be  obtained  from  the  contact  person 
ILsted  above.  The  NIMH  Information  Of- 
ficer who  will  furnLsh  upon  request  sum- 
maries of  the  meeting  and  rosters  of  the 
committee  members  is  Mr.  Edwin  Long, 
Deputy  Dii-ector,  DivLsion  of  Scientific 
and  Public  Information,  NIMH,  Room 
15-105,  Parklawn  Building,  5600  Fishers 
Lane,  Rockville.  Maryland  20857,  tele- 
phone niunber,  301-443-3600. 

Dated:  September  20,  1977. 

Carolyn  T.  Evan.s, 
Committee     Management     Of- 
ficer,   Alcohol,    Drug    Abuse 
and  Mental  Health  Adminis- 
tration. 

IFR  Doc.77-27969  Filed  9-26-77; 8:45  am] 


Assistant  Secretary  for  Education 

INFORMATION   AND   DATA   ACQUISITION 
ACTIVITY 

Collection;  Opportunity  for  Comments 

Pursuant  to  Section  406fg)  (2)  (B) , 
General  Education  Provisions  Act,  notice 
is  hereby  given  as  follows : 

The  U.S.  OfQce  of  Education,  and  the 
Office  for  CivU  Rights  have  proposed  col- 
lections of  Information  and  data  acquisi- 
tion activities  which  will  request  infor- 
mation from  educational  agencies  of  in- 
stitutions. 


Tlie  purpose  of  publishing  this  notice 
in  the  Federal  Register  ls  to  comply 
with  paragraph  (g)  (2>  iBi  of  the  Con- 
trol of  Paperwork  "  amendment  which 
provides  that  each  educational  agency  or 
institution  subject  to  a  request  under  the 
collection  of  information  and  data  acqui- 
sition activity  and  their  representative 
organizations  shall  have  an  opportunity, 
during  a  30-day  period  before  the  trans- 
mittal of  the  request  to  the  Director  of 
Uie  Office  of  Management  and  Budget,  to 
comment  to  the  Administrator  of  the  Na- 
tional Center  for  Education  Statistics  on 
the  collection  of  infoiTnation  and  data 
acquisition  activity. 

These  data  acquisition  activities  are 
subject  to  review  by  the  HEW  Education 
Data  Acquisition  Council  and  the  Office 
of  Management  and  Budget. 

Descriptions  of  the  proposed  collec- 
tions of  Infomiation  and  data  acquisition 
activities  follow  below. 

Written  comments  on  the  proposed  ac- 
tivities are  invited.  Comments  should 
refer  to  the  specific  s!>Onsorinp  agency 
and  form  number  and  must  be  received 
on  or  before  October  27,  1977,  and  should 
be  addressed  to  AdminLstrator,  National 
Center  for  Education  Statistics,  Attn: 
Manager,  Information  Acquisition,  Plan- 
ning, and  Utilization,  Room  3001.  400 
Maryland  Avenue,  SW.  Washington.  D  C. 
20202. 

Further  information  may  be  obtained 
from  Elizabeth  M.  Proctor  of  the  Na- 
tional Center  for  Education  Statistics. 
202-245-1022. 

Dated:   September 21,  1977. 

Marie  D.  Eldridge, 
Administrator,  National  Center 
for  Education  Statistics, 

Df.'^rRiPTioN  OF  A  Proposed  Collection  of 
Information  and  Data  Acquisition  Ac- 
tivity 

1      TITLE    OF    niOrOSED    ACTIVITY 

Fall  1978  Elementary  and  Secondary  School 
Civil  Rights  Survey. 

2.  ACENCY/BUREAU.'OFFICE 

Omce  for  Civil  Right-s  with  the  participa- 
tion of  the  Food  and  Nutrition  Service  of  the 
US  I>epartment  of  Agriculture. 

3.  AGENCY    FORM    NUMBER 

OS  CR  101  and  102. 

4.    LEGISLATIVE    AtTTHORrTY    FOR     THIS    ACTIVITY 

Title  VI  of  the  Civil  Rights  Act  1964  (Pub. 
L.  88-352).  •  •  •  "Each  recipient  shall  keep 
mch  records  and  submit  to  the  responsible 
Department  official  or  hLs  her  designee  timely, 
complete  and  accurate  compliance  reports  at 
.such  times,  and  in  such  form  and  containing 
£uch  Information,  as  the  respon.sible  De- 
partment official  or  his  her  designee  may  de- 
termine to  be  necessary  to  enable  him  to 
:i.scertain  whether  the  recipient  ha.s  com- 
piled or  is  complying  with  this  part"  •  •  • 
(45  CFR  806(b)  ) 

Substantially  Identical  authority  and  re- 
quirements by  the  US  Department  of  Auri- 
cuUure  are  found  In  7  CFR  1.5  5(b).  This 
combined  data  collection  effort  is  coordi- 
nated under  the  authority  of  Department  of 
Justice  regulations  28  CFR  42  413. 

Title  IX  of  the  Education  Amendments  of 
1972  {Pub.  L.  92-318).  The  procedural  regu- 
lations applicable   to   Title   VI  of  the   Civil 
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Rights  Act  of  1!»64  arc  adopted  and  Incor- 
porated by  reference  nie.se  procedures  may 
be  found  ia  45  CFR  80  (>  -  80  1 1  and  4r)  CFR 
Piirl  81     (4r.  CFR  86  71) 

Section  5(M  of  the  Ucliabxlitation  Act  of 
1'j73  {Pub  L  93  112)  Procedures  are  found 
In  Appendix  n  nf  tlio  proposed  final  rcRula- 
tion  and  at  45  VVXl  Bliti  11  and  4f)  C:FR  I'art 
81  5  84  6J  70  Tlip:^  procpdnral  provisions  are 
tliose  applicable  to  Title  VI  of  the  Civil 
Rights  Act  of  li»64  and  are  adopted  and  In- 
rorpnriited  by  reference. 

5.  VOLUNTARY.  OBLIGATORV   NAIIRI    ul    RI-SI'ONSK 


Obligatory. 

(,     H.IW   INFORMATION   TO  Bl  (  uLI.I.I  TKI)  Will.   BK 
USED 

The  major  purpoho  of  this  dnta  collection 
activity  is  to  review  an  individual  .school 
districts  p<nentlal  compliance  with  TlUe  VI 
of  the  Civil  Rights  Act  of  1904.  Title  IX 
(f  tlie  Education  Amendments  of  1972.  and 
Section  504  of  the  Keliabililalinn  .\cl  of  l'J7:i 
&pecltl<ally.  the  information  collected  will 
be  used  to  monitor  and  investigate  pos.-^iblo 
cases  of  dl.<crlnilnation  on  the  basis  of  race, 
ethnicity,  national  origin,  sex.  and  or  handi- 
capping conditions. 

The  primary  plan  for  analysis  centers 
around  comparl.sons  between: 

<1)  Tlie  numlier  of  actions  taken  within  a 
specitic  school  regarding  the  a.sslgnment  of 
students,  administration  of  dlscl])Ilne.  etc.. 
and  the  total  pupil  composition  of  the 
scliool; 

(2)  Pui)i!  composition  In  specific  schools 
as  compared  with  the  total  population  in  a 
specific  district,  and  pupil  participation  In 
child  ntitrition  programs  compared  to  pupil 
elle;lbllity  and  pupil  composition  in  .specific 
schools:   and 

(3)  The  number  of  actions  taken  In  a  spe- 
cific district  regarding;  the  assignment  of 
students,  administration  of  discipline,  etc. 
and  the  total  pupil  composition  of  the  dis- 
trict in  that  State.  Region,  or  the  U.S. 

In  some  issue  areas  discrimination  Is  wide- 
spread: therefore,  it  Is  also  necessary  to  rank 
districts  or  school  within  a  designated  geo- 
graphical area  In  order  to  focus  on  those  dis- 
tricts Indicating  the  greatest  possibility  of 
non-compliance.  i 

7.    DATA    ACQUISmON    PLAN 

a    Method  of  collection:   Mall, 
b    Time  of  collection:  Fall  1978. 
c.  Frequency:   Biennially. 

8.    RESPCmOENTS 

o.«;  CR  tot 

a  Type:  Local  Education  Agencies. 

b.  Number:  Sample,  approximately  6.000 
districts. 

c.  Estimated  average  person-hours  per  re- 
spondent:  3  hours. 

OS  CR   102 

a.  Type:  Public  Elementary  and  Secondary 
Schools. 

b.  Number:  Approximately  60,000  schools 
In  the  selected  LEA's. 

c.  Estimated  average  person-hours  per  re- 
spondent:  5  hours. 

9.    INFORMATION    TO    BE    COLLECTED 

Each  selected  LEA  will  complete  the 
"School  System  Summary  Report"  (Form 
OS  CR  101)  which  requests  Information  on 
the  school  system  as  a  whole.  Tills  Includes 
school  system  summary  data  on  the  racial/ 
ethnic  origin  and  sex  of  pupils:  provision  of 
appropriate,  free  educational  services  to 
handicapped  students;  pupils  whose  primary 
language  Is  other  than  English:  enrollment 
in    bilingual    or    Engllsh-as-a-Second    Lan- 
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guage  programs:  students  expelled  from 
school:  difTerenl  Kri^uation  requirements  for 
male  and  female  students;  and  treatment  of 
pregiiuut  students. 

Facli  school  in  the  .selected  LEA's  will  com- 
plete the  OS'CR  102.  This  form  asks  that 
each  inrliiidtuil  school  report  data  on  the 
racial  ethnic  origin  and  sex  of  all  pupils; 
enrollment  In  home  economics  and  Indus- 
trial arts  classes;  single  sex  classes;  student 
partKip.ition  In  atliletlc  programs  and  work 
study  program.^:  number  of  pupils  who 
dropped  out  of  school;  pupils  who  received 
high  school  diploiiiBs  or  equivalents  in  the 
previous  your;  special  education;  and  stu- 
dent discipline.  There  will  be  specific  ques- 
tions on  provision  and  accessibility  of  ap- 
propriate edvicatlonal  services  for  haiidi- 
caiiped   students. 

Ihere  will  be  a  separate  section  dealing 
with  eligibility  and  participation  of  pupils 
m  child  nutrition  programs. 

Des(  RipTioN  OF  A  Proposed  Collection  of 
Information  and  Data  .^cofismoN  Activ- 
itv. 

I  .  TITl  r  OF  PROPf)SLT)  AfTlVITV 

l<t78  79  student  Eligibility  Report. 

2.  agency./bdreau  office 

OfTice  of  Education  Btireau  of  Student  Fi- 
nancial A.sslstance  Division  of  Ba.sic  and 
State  Student  Grants. 

3     AOLNCV  form  NUMBER 
OE  255    1 

4     I  KClSIJkTHE  AUTIIOHITV   FOR  THIS  ACTTVIT  Y 

"The  Commi.ssloner  shall  pay  to  each  stu- 
dent who  has  been  accepted  for  enrollment 
in.  or  is  in  good  standing  at.  an  Institution 
of  hir;her  education  (according  to  the  pre- 
scribed standards,  regulations,  and  practices 
of  that  institution)  for  each  academic  year 
during  which  that  student  Is  In  attendance 
at  that  Institution,  as  an  undergraduate,  a 
basic  grant  in  the  amount  for  which  that  stu- 
dent is  eligible  •  •  •"  (20  U  S  C.  1070a)  Pub. 
L   92   :318.Sec.  411(a)  (1). 

"In  order  to  receive  a  Basic  Educational 
Opportunity  Grant  for  an  academic  year  a 
student  must  apply  for  such  a  grant  by  sub- 
mitting an  official  'Student  Eligibility  Re- 
port' to  the  Institution  In  which  he  Is  en- 
rolled" CFR  190.76) 

5.  VOLUNTARY    OBLIGATORY  NATURE  OF  RESPONSE 

Required  to  obtain  benefit. 

0.    HOW    INFORMATION    COLLECTEO   WILL   BE   USED 

Program  Management:  To  determine  the 
eligibility  of  a  student  for  a  BEOG  award 
and  tlie  amount  of  the  award. 

7.    data    ACQUISITION    PLAN 

a.  Method  of  collection:  Mall. 

b.  Time  of  collection:  Throughout  1978  79 
Academic  Year. 

c.  Frequency:  Once. 

B.    RESPONDENTS 

a.  Type:  Financial  Air  Officers 
b   Number:  Universe  (4.500) 
c.    Estimated    average    man-hours   per   re- 
spondent :  .5  hour. 

9.    INFORMATION    TO    BE    COLLECTED 

Total  Student  Cost 
Eligibility  Index 
Award  Recipient  EIN 
Scheduled  BEOG  Award 
Expected  Disbursement 
Date  Enrolled 
BEOG  ID  Number 


19.-)17 

Description    of   a    Pboposfd   Collection    or 
Information  and  Data  Acqcistion  Acnvm 

1.  TITLE  OF  PROPOSED  Acrrvrrr 

Domestic  Mining  and  Mineral  and  MInpral 
Fuel  Coiiiervallou  Fellowship  Program  Ap- 
plication. 

2.  ACtNCY    BUREAU    OFFICE 

Office  of  Education  Bureau  of  Higher  and 
Continuing  Education 


a.  AOtNCV  FORM    NUMBEK 


OE  405 


4     LEC.ISLArlVE  AITHORITY  for  this  Afl  IVITT 

"The  Commissioner  is  authorised  to  award 
under  the  provisions  of  this  part  not  to  ex- 
ceed five  hviiidred  fellowships  for  the  fl.soal 
year  ending  June  30.  1973.  and  for  each  of 
the  succeeding  fiscal  years  ending  prior  to 
October  1.  1979."  (Pub  L  92-318,  20  USC. 
1134n,  as  amended  by  Pub.  L.  94-482.  20 
U.SC.   1134n:   45  CFR   19G  1   to  .14). 

S.  VOLUNTARY    OBLIGATORY  NATURE  OF  RESPONSE 

Required  to  obtain  or  maintain  benefits. 

6.  HOW  INFORMATION  WILL  BE  USED 

This  Information  will  be  used  In  the 
evaluation  of  an  institution's  grtwluate  pro- 
grams In  mining  and  mineral  fuel  conserva- 
tion for  allocations  of  fellowships  to  these 
Institutions. 

7.  DATA  ACQUISITION  PIJIN 

a   Metlvod  of  collection:  Mall, 
b.  Time  of  collection :  Fall, 
c   Frequency:  Annually. 

8.  RESPONDENTS 

a    Type:  Colleges  and  Universities, 
b.  Number:  CO. 

c  Estimated  average  man-hours  per  re- 
sfKHident:  40. 

9.  INFORMATION  TO  BE  COLLECTED 

llie  Information  reqtilred  on  Standard 
Form  424,  plus  the  numbers  of  new  fellow- 
ships, continuing  fellowships,  and  disserta- 
tion year  fellowships  requested.  A  narrative 
statement   is  also  required,  covering: 

a.  Nature  and  objective  of  the  fellowsliip 
program. 

b.  Program  description. 

c  Need  for  fellowship  support 

d.  Selection  of  fellows.  Including  pro- 
cedures for  determining  financial  need. 

e.  Qualifications  of  the  faculty. 

DEScniPTioN   OF   A   Proposfd   Collection    or 
Information  and  Data  Ac«t  isition  Acnvmr 

1.    TTTLK    OF    PROPOSED    ACTI\TrT 

Graduate  and  professional  study  fellow- 
ships and  Institutional   grants— application. 

2.    AGENCY    BUREAIT    OFFICE 

Office  Of  Education  Bureau  of  Higher  and 
Continuing  Education. 

3.    AGENCY    FORM    NUMBER 

OE591. 

4.    LEGISLATH-E    authority    FOR    THIS    AC^IVTTT 

For  Institutional  grants:  "Tliere  are  au- 
thorized to  be  appropriated  »50.(X)0.000  for 
each  of  the  fiscal  years  ending  prior  to  Oc- 
tober 1.  1979.  for  the  purpose  of  this  part." 
(Pub.  L.  92-318.  as  amended  by  Pub.  L.  94- 
482,  20  use.  1134). 

For  fellowships:  "During  the  fiscal  year 
ending  June  30,  1973,  and  each  of  the  suc- 
ceeding fiscal  years  ending  prior  to  October 
1,   1979,  the  Commissioner  is  authorized  to 
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award  not  to  exceed  seven  thousand  five 
hundred  fellowships  to  be  used  for  study  in 
graduate  pro-ams  at  Institutions  of  higher 
education  "  (Pub.  L,  92-318.  as  amended  by 
Pub    L    94  482.  20  U  S  C.   1134e  ) 

3    VOLUNTARY    OBLIGATORY  NATVRE  OK  RFSPONSE 

ReqvUred  to  obtain  or  maliitain  benefits. 

6      now    INFORMATION    COLIECTED    WII  L    BE 
USED 

Thisjiiforniatlon  will  be  used  In  the  e\alu- 
ntion  of  applications  for  Instltution.s  of  high- 
er education  for  Institutional  grant.s  and  al- 
locations of  fellowships. 

7.    D.\TA    AC«Jl'ISITIO.N     PLAN 

a    Method  of  collection:  Mail, 
b   Time  of  collection:  Pall, 
c   Freciueiicy:  Annually. 

8.    RESPONDENTS 

a   Type:  Colleges  and  unlversltles- 
b    Number:  350. 

c.  Estimated  average  man-hours  per  re- 
spondent:  40. 

9.    INFORMATION    TO   BE   COLLECTED 

The  Information  required  on  Staiidard 
Form  424.  plus  the  amount  of  Institutional 
prant  requested  by  category  of  eligible  activi- 
ties and  also  the  number  of  fellowships  re- 
<iuesled.  A  narrative  statement  is  also  re- 
<iuired.  covering: 

a.  Nature  and  objectives  of  the  pi-ogram. 

b.  Curriculum  description. 

c.  Internship  description. 

d  Library,  laboratory,  and  other  facilities 
and  description. 

e    Qualiflcation.«i  of  the  faculty  and  staff. 

DE.SCRIPUON     of     a     PROPOSrO     COLIECTION     OF 

Information  and  Data  Acquisition  Activiiy 

1.   TITLE   or  PROPOSED  ACTIVITY 

Application  for  strengthening  research 
library  resoiirces  progress. 

2.  AGENCY,  BUREAU,  OFFICE 

Xj  S  Office  of  Education.  Bureau  of  Elemen- 
tary and  Secondary  Education.  Office  of  Li- 
braries and  Learning  Resources. 

3.  AGENCY    FORM    NUMBER 

OE-592. 

4.  LECISI..\TtVE  AUTHORITY  FOR  THIS  ACTIVITY 

"Sec.  231(b).  It  Is  the  purpose  of  this  part 
to  promote  research  and  education  of  higher 
quality  throughout  the  United  States  by  pro- 
viding financial  assistance  to  major  research 
libraries." 

"Sec.  235(b)  Not  more  thanl50  Institutions 
may  receive  a  grant  under  this  part." 

(20  use.  1041-1046)   Pub.  L.  94-482. 

5.  VOLUNTARY    OBLIGATORY  NATURE  OF  BESPONSE 

Required  to  obtain  or  maintain  benefits. 

a.    HOW    INFORMATION    TO    BE    COLLECTED 
WIX.L   BE   USED 

Information  elicited  will  be  used  to  de- 
termine Institutional  eligibility,  the  amount 
of  the  grant  award,  the  length  of  the  grant 
award  (i.e.,  up  to  three  years  potential  re- 
newal) ,  and  adherence  to  published  program 
funding  criteria. 

7.   DATA  ACQtnSlTION   PLAN 

a.  Method  of  collection:  Mail. 

b.  Time  of  collection:  Spring. 

c.  Frequency:  Annually. 

8.   RESPONDENTS 

a.  Type:  Institutions  of  higher  education, 
independent  research  libraries,  and  other 
public  or  private  nonprofit  libraries. 


b.  Number:  200. 

c.  E-stlmated  average  man-hours  per  re- 
spondent: 16. 

9.    INroRMATION    TO    BE    COLLECTED 

For  all  respondents,  the  following  Informa- 
tion win  be  obtained: 

a.  The  standard  face  page  for  Federal  ap- 
plications (SF  424)   will  be  used  for  Part  I; 

b.  A  budget  outline  page  will  be  vised  for 
Part  II  : 

c.  A  narrative  statement  will  be  u.sed  to 
elicit  information  which  will  establish  eligi- 
bility and  describe  the  nature  of  the  project. 

Description    of    a    Proposed    Collection    op 
Information  and  Data  Acquisition  Activity 

1.  title  of  proposed  activity 

Upward  Bound  financial  status  and  per- 
formance report. 

2.  agency  bureau  office 

Office  of  Education,  Bureau  of  Higher  and 
Continuing  Education. 

3.  AGENCY  FORM  Nl'MBER 

OE   1197. 

4   legislative  aitthority  for  this  activity 

■  Sec  417B.  (a)  The  Commis.sioner  Is  au- 
thorized •  •  •  to  make  grants  •  •  •  for 
planning,  developing,  or  carrying  out  •  •  • 
(b)(2)  programs,  to  be  known  as  "Upward 
Bound',  (A)  which  are  designed  to  generate 
skills  and  motivation  neces.<ary  for  success 
in  education  beyond  high  school  and  (B) 
in  which  enrollees  from  low-income  back- 
grounds and  with  Inadequate  secondary- 
school  preparation  participate  on  a  substan- 
tially full-time  basis  during  all  or  part  of 
the  program  •  •  • "  (20  U.S.C.  1070d-l )  Pub. 
L.  92-318. 

"Sec.  422.  (a)  Tlie  Commissioner  shall  •  •  • 
(3)  collect  data  and  Information  on  appli- 
cable progrants  for  the  purpose  of  obtaining 
objective  measurements  of  the  effectiveness 
of  such  program-s  in  achieving  their  purposes 
•   •  •  •  (20  use.  1231a)  Pub.  L.  92-318. 

5.  voluntary/obligatory  nature  of  response 

Required   to  obtain  or  maintain  benefits. 

6.    HOW    INFORMATION    TO    BE    COLLECTED 

WILL  BE  USED 

To  determine  accomplishments  of  projecl-s, 
compliance  enforcement,  and  accountability 
of  funds  expended:  and  to  assess  program 
effectiveness.  Also,  to  provide  a  data  base 
from  which  to  respond  to  Congressional. 
Oflfice  of  Management  and  Budget.  Depart- 
ment of  Health.  Education,  and  Welfare,  and 
other  requests  for  program  Information. 

7.  DATA  ACQinsmON  PLAN 

a.  Method  of  collection:  By  mall. 

b.  Time  of  collection:  Winter  and  summer. 

c.  Frequency:  Semiannual. 

8.  respondents 

a.  Type:  Upward  Bound  project  directors. 

b.  Number;  350. 

c.  Estimated  average  man-hours  per  re- 
spondent: 4  hotirs. 

9.    INFORMATION    TO    BE    COLLECTED 

a.  The  standard  Financial  Status  Report 
form  will  be  used. 

b.  The  performance  report  will  reqtiest: 

(1)  AccomplLshments  in  terms  of  program 
goals,  and 

(2)  Data  on  the  number  of  students 
served,  the  ethnic  racial  composition  of  the 
students,  number  of  students  by  reason  for 
leaving  program  (graduated,  dropped  out, 
etc.),  and  educational  statiLS  of  students 
who  have  left. 


Description   ok   a   Proposed   Collection    of 
Information  and  Data  Acquistion  Activity 

1  .  title  of  proposed  activity 

Financial  status  and  performance  report 
for  community  service  and  continuing  edu- 
cation programs,  title  lA. 

2    ACENCY/'BiniEAO/OFFICE 

US.  Office  of  Education  Bureau  of  Higher 
and  Continuing  Education  Commiuiity 
Service  and  Continuing  Education. 

3.  AGENCY  FORM  NUMBER 
OE  3092. 
4.  LECISI  ATIVE  AUTHORITY  FOR  THIS  ACTIVITY 

••«  •  .  Federal  funds  made  available  under 
this  title  will  be  so  used  a*;  not  to  siipplant 
State  or  local  funds,  •  •  •  but  to  supplement 
and.  to  the  extent  practicable,  to  lncrca.se 
the  amount  of  such  funds  that  would  in 
the  absence  of  such  Federal  funds  be  mnde 
available  •  •  •."  Sec.  105(a)(4).  Pub.  L. 
89  329. 

"•  *  •  such  fiscal  control  and  fund  ac- 
counting procedures  sis  may  be  necessary 
to  assure  proper  disbursement  of  and  ac- 
counting for  F'eUeral  funds  paid  to  the 
State  •  •  •  under  this  title".  See  105(a) 
(5). 

"•  •  •  funds  paid  to  the  State  •  •  • 
will  be  expended  solely  for  community  serv- 
ice programs  and  continuing  edvicatlon  pro- 
grams •  •  •■•  Sec.  105(a)(2).  Pub.  L.  89-329. 
(20  use.  1005). 

"The  Comml.ssloner  shall  require  that  each 
.State  submit  to  him  •  •  •  a  report  on  the 
tisos  of  Federal   funds   In   that   State  under 

any  applicable  program Sec.  437iai. 

Pub.  L.  93  380. 

5    VOLUNTARY    OBLIGATORY  NATURE  OF  RESPONSE 

Required  to  maintain  benefits. 

6.  HOW  INFORMATION  COLLECTED  WILL  BE  USED 

Program  management — utilization  of 
funds,  and  to  assure  compliance  with  legisla- 
tion requirements  for  cost  sharing,  and  for 
supplementation  rather  than  supplanting  of 
funds.  Compare  actual  accomplishments 
with  goals  previously  established  by  the 
State. 

7.    DATA    ACQUISITION    PLAN 

fi   Method  of  collection:  Mail. 

b.  Time  of  collection:  End  of  grant  period 

c.  Frequency:  Annual. 

8.    RESPONDENTS 

a  Type:  State  Education  Agencies, 
b  Number:  65. 

c.  Estimated  average  man-hours  per  re- 
spondent: 16  hours. 

9,  INFORMATION  TO  BE  COLLECTED 

a.  Standard  financial  status  reports. 

b.  Data  on  each  Individual  project  graiit 
within  the  State: 

(1)  Project  description:  Types  of  activi- 
ties, types  of  Institutions  participating  loca- 
tion. 

(2)  Demographic  data:  Ages  of  partici- 
pants, education  level  of  participants. 

(3)  Accomplishments  and  evaluation. 

Description   of   a  Proposed  Collection   of 
Information  and  Data  Acquisition  Activity- 

1.    TITLE    OF    proposed    ACTIVITY 

.Administrative  Review  for  Programs  under 
Pxib.  L.  94-142  and  Pub.  L.  89  313  for  the 
Handicapped. 

2.     AGENCY    BUREAU,  OFFICE 

U.S.  Office  of  Education  Bureau  of  Educa- 
tion for  the  Handlcapp>ed  Division  of  Assist- 
ance to  States. 
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3.    AGENCY     FORM     NUMBER 

OE  Form  9066. 

4.     LEGISLATIVE    AUTIIOIinT    Ki  .R    THIS    ACTIVITY 

Section  616(a):  •Wlienever  the  Commis- 
sioner •  •  •  finds:  (1)  That  there  has  been 
a  failure  to  comply  subslantiaUy  with  any 
provl.slon  of  .section  612  or  sectl<jn  «)13.  or  (2) 
that  In  Uio  adinliiLsiratlon  of  the  State  Plan 
there  Ls  a  failure  Uy  comply  with  any  provi- 
sion of  this  part  or  with  any  rec^tilrcmcnts 
set  forth  in  the  appllrarlr>n  of  a  local  educa- 
tional atrency  of  IntermedlRie  fdiiratlon  xinlt 
approved  by  the  Stat*  edmational  agency 
pvirsuant  to  the  State  plan,  the  ComnilsKlon- 
er  •  •  •  may  •  •  •  withhold  further  pay- 
ments •    •   •"   (20  use.  1416(a)  ). 

5.    VOI.UNTARV     OBLIGATOKV     NATURE    OF 
RESPONSE 

Rocjuired   to  obtain   or   maintain   benefits. 

6.    HOW   INfoRMATlON   lOLLLtTED   WILL   BE   USED 

Information  collected  will  be  used  to  de- 
termine and  document  the  extent  to  which 
Stat«  poltclcs.  prcKCclures,  and  practices  arc 
consistent  with  Federal  Ktattitory  provisions 
of  Pub  L  an  313  and  Pub.  L.  04  142.  The  in- 
forni.ition  will  also  facilitate  determination 
and  documentation  of  the  extent  to  which 
the  Slate  policies,  procedures,  and  practices 
are  consistent  with  their'  Annual  Program 
Plan  for  Part  B.  EHA  BEH  will  also  use  the 
Information  collected  to  focus  BEH  techni- 
cal a.sslstance  efforts  on  problem  areas  to 
SKA  pcr.sonnol 

7.     DATA     ACQUISITION     PLAN 

a.  Method  of  collection:  Mail  and  Inter- 
view. 

ta.  Time  of  collection:  Fall  and  winter, 
c.  Freciuency:  Annually. 

8.      RESPONDENTS 

a    Type:    State   education   agency. 

b    Number:  56. 

c.  F-stlmated  average  man-hours  per  re- 
.spondent:  16. 

a.  Type:  Parent  group  (state-wide  group 
coalition) . 

b    Nvimbcr:  56. 

c.  Estimated  average  man-hours  per  re- 
spondent: 3. 

a    Type:  State  advisory  panel. 

b    Number:  56. 

c  Estimated  average  man-hours  per  re- 
spondent: 3. 

a.  Type:  State  operated  programs  (proj- 
ects) . 

b    Number:   Sample — 1.500. 
c.  Estimated  average    man-hours    per    re- 
spondent; 3. 

a  Type:  Local  education  agency. 

b.  Number:  Sample  2.700. 

c.  Estimated  avearage  man-hours  per  re- 
spondent: 3. 

e.    INFORMATION    TO    BE    COLLECTED 

State  education  agencies.  Tlie  information 
will  be  collected  from  the  State  education 
agencies  in  the  Interview  format  which  cov- 
ers twenty  categories  of  statutory  provisions 
(Pub  L  94-142). 

The  categories  (nvunbers  following  each 
category  are  the  sections  of  the  law)  to  be 
addressed  are : 

Annual  Program  Plan — 612(2)  (E),  612(7); 
Right  to  Education  Policy  612  (1).  (6);  Full 
Educational  Opportunity  Ooal — 612 (2)  (A); 
Priorities— 612(3):  Child  Identification — 
612(2)  (C);  Individualized  Education  Pro- 
gram— 612(4),  602(18),  614  (1),  (5);  Proce- 
dural Safeguards— 615;  Confidentiality— 617 
(c) ;  Least  Restrictive  Environment — 612  (5) ; 
Protection  In  Evaluation  Procedures — 612  (5) 
(C);  Comprehensive  Sy.stem  of  Personnel  De- 


velopment—613(a)  (3) ;  Participation  of  Pri- 
vate School  Children— 613(a)  (4);  Placement 
in  I'rlvate  Schools— 613(a)  (4) ;  Program 
Moi.ltorlng — 612(6);  SEA  Responsibility  — 
612(6).  Program  Evaluation- 613  (2i.  (11); 
Reportlng-^J13  (a)  (7).  614(a)(3),  618(a) 
(1),  (7);  Child  Count  Procedures  611(a); 
Administration  of  SEA  funds— 611  (b).  (d), 
613ia)(2).  614(a);  State  Advisory  Panel — 
6i:iia)  (12). 

All  the  Information  requested  under  these 
cat.'gcirlcal  headings  reflects  rctnilremenl.s 
that  cenerally  fall  Into  the  foil  iwing  format: 

Information  about  the  adoption  of  policies 
and  procedures  in  the  State  that  are  conr,i.st- 
enl  with  statute  and  the  State's  .Annual  Pro- 
gram Plan; 

Information  about  the  methods  used  to 
Impleinent  each  policy  In  the  -State  and  to 
promulgate  the  policies  and  procedures  to  all 
applicable  agencies  within  the  Slate;  and 

Description  of  moi'.ltoring  activities  unrler- 
ti'-en  In  the  State  to  insure  appropriate  im- 
plementation of  the  adopted  policies 

In  addition  to  the  categories  above,  the 
.SKA  interview  guide  also  collects  information 
abaut  SEA  responsibility  for  Title  I,  Pub.  L. 
89  313  programs.  The  Information  collected 
Ini^hides: 

Agencv  EligibilH  v— SEA  criteria  for  deter- 
mining eligibility  for  89  313  fund.s  and  SEA 
criteria  for  Inclusion  of  children  In  ADA 
count. 

Children  to  Receive  Benefius — Methods  by 
which  State  determines  whether  all  children 
are  receiving  89-313  benefits  and  criteria  to 
assure  that  all  children  counted  in  ADA  are 
eligible. 

Measurable  Goals  and  Objectives— Descrip- 
tion of  needs  asse.s.sinent  procediires  within 
file  State;  Inclusions  of  measvirable  goals  and 
objectives  in  current  project  application. 

Evaluation  design — .Appropriateness  of 
evaluation  procedures  contained  in  funded 
orojects  to  access  achievement  of  stated  goals 
and  objectives. 

Dissemination — Procedures  for  disseminat- 
ing the  latest  information  for  use  in  program 
planning  and  operation. 

Distribution  of  funds — Description  of 
methods  of  determining  numbers  of  schools 
and  agencies  eligible  to  participate  and  how 
Federal  funds  are  distributed  to  eligible 
agencies  not  participating  in   ADA  count. 

Use  of  Supplemental  Funds— Questions 
will  be  asked  on  the  use  of  funds  other  than 
Federal  in  order  to  determine  the  State's 
maintain  efforts  to  programs  commensurate 
with  children's  needs  and  which  meet  State 
standards. 

Monitoring.  Administration,  and  Technical 
Assistance— Questions  will  focus  on:  Agency 
responsible  for  administration  of  State  edu- 
cation programs.  State  standards  for  evaluat- 
ing project  applications,  frequency  of  moni- 
toring, procedures  for  implementing  correc- 
tive action,  and  nature  of  technical  assist- 
ance orfercd  to  projects. 

Transfers — Description  of  tracking  system 
of  children  transferred  from  State  operated 
programs  Including  transfer  monies. 

Parent  groups  iataieuide  group  coalition). 
Pub.  L.  94  142  require  State  Education 
Agencl&s  to  provide  for  participation  of  par- 
ents of  handicapcd  children  in  many  areas  of 
the  laws  Implementation.  Tlie  information 
to  be  collected  in  the  Parent  Group  Inter- 
view Guide  reqviests  information  about  par- 
ental awareness.  Involvement,  and  participa- 
tion in  the  State's  implementation  of  the 
following  categories  of  Pub    L.  94-142. 

Annual  Program  Plan:  Parent  group  In- 
volvement in  development  of  APP;  awareness 
of  statewide  public  notice  aiinouncing  avail- 
ability of  APP  for  public  review,  public  hear- 
ings    and    opportunity    to    comment;     and 


awareness  of  changes  made  In  APP  resulting 
from  comments. 

Right  to  Education  Policy:  Awarene.'is  of 
policy,  and  impresslcjn  of  effectivenes  of  poli- 
cy Implementation. 

Full  Educational  Opportunities  Goal: 
Awareness  of  State's  atBrmatlon  of  goal  and 
timetables  for  accomplishing  goal,  and  avnll- 
ablUty  of  services  at  no  cost  to  parents 

Priorities:  Awareness  of  State's  efforts  to 
prioritize  handicapped  children,  and  Impres- 
sion of  effectiveness  of  efforts. 

Child  Identification:  Awareness  of  Sta'e'ii 
effort,^  ti  prion! i/e  handicapped  thildrer.  in 
the  State. 

Individualized  Education  Program:  In- 
volvement In  development  of  TEP.  scheduling 
of  planning  conference,  participants  at  con- 
ference, content  of  lEP.  and  awareness  of 
lEP  review  and  revision  requirements. 

I»roccdural  Safeguards:  Involvement  in 
determination  of  educational  placement,  ap- 
prised of  recourse  available  to  parents  who 
disagree  with  child.s  placement,  receipt  of 
written  prior  notice  concerning  initial  place- 
ment or  change  In  placement,  notice  In  na- 
tive language,  notice  provider  information 
about  all  rights  available  to  parents;  and 
awarenes  of  and  involvement  In  due  process, 
hearings. 

Confidentiality:  Agency  handling  of  pa- 
rental requests  to  examine  child's  records,  fee 
charged  for  copies  of  records,  and  time  be- 
tween request  to  examine  records  and  access 
to  records. 

Least  Restrictive  Environment :  Awareness 
of  alternative  placement  options  available  to 
handicapped  children. 

Protection  in  Evaluation  Procedures:  Ac- 
quisition of  parental  consent  by  public 
agency  prior  to  formal  asses.sment  of  child, 
explanation  of  purposes  and  results  of  tests 
provided  to  parents,  and  evaluation  tech- 
niques materials  racially  and  culturally 
non-dlscrlminatory. 

Private  School  Participation  and  Place- 
ment: Costs  for  education  incurred  by  par- 
ents whose  children  have  been  placed  in  re- 
ferred to  private  schools  by  an  SE.A  or  LEA. 
and  private  schools  subject  to  State  Stand- 
ards. 

State  Advisory  Panel:  Parent  representa- 
tion on  the  panel.  *nd  function  of  State  Ad- 
visory Panel. 

Comprehensive  System  of  Personnel  De- 
velopment: .Availability  of  qualified,  well 
trained  special  education  teachers  In  State, 
and  availability  of  appropriate  in-service 
training  for  special  education  personnel 

SEA  Responsibility:  Awareness  of  State 
responsibility  for  the  supervision  and  estab- 
lishment of  standards  for  all  programs. 

Monitoring:  Awareness  of  State  ade- 
quately monitoring  all  programs  for  handi- 
capped children. 

Program  Evaluation:  Awareness  of  State's 
attempts  to  evaluate  program  effectiveness. 

State  advisory  pancU  The  federal  mandate 
for  the  State  Advisory  Panel  specifies  mem- 
bership and  appointment  criteria,  as  well 
as  the  functions  to  be  performed.  Including 
advising  the  SEA  of  unmet  educational  needs 
of  handicapped  children  in  the  State,  and 
rximmentlng  publicly  on  proposed  State  rules 
and  regulations. 

The  Information  to  be  collected  In  the 
State  .Advisory  Panel  Interview  Gxilde  covers 
16  categories  of  stattitory  provisions  which 
the  State  Is  required  to  Implement,  Informa- 
tion requested  In  the  first  category.  "Mem- 
bership and  Functions  of  the  State  Advisory 
Panel"  seeks  to  affirm  that  the  federal  man- 
date has  been  carried  out  In  this  area  For 
the  following  categories  Information  sought 
will  be:  (1)  The  panel's  Involvement  In  the 
development  of  the  State's  policies  and  pro- 
cedures  (advise  the  State  of  unmet  needs). 
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and  (2)  the  panel's  reactions  and  Judge- 
ments on  the  State's  Implementation  of  the 
poUclea  and  proceduree  which  the  panel 
commented  on  In  proposed  form:  Annual 
Program  Plan.  Right  to  Education  Policy, 
Priorities,  Child  Identification,  Individual- 
ized Education  Program.  Procedural  Safe- 
fuards.  Confidentiality  Least  Restrictive  Al- 
ternative. Protection  in  EvtUuatlon  Proce- 
dures. Participation  of  Private  School  Chil- 
dren. Placement  of  Private  School  Children, 
state  Education  Agency  Responsibility.  Pro- 
gram Monitoring.  Program  Evaluation,  and 
Reporting. 

State  operated  programs  (projects).  State 
Operated  Progr.uns  (Projects)  for  handi- 
capped children  are  under  the  general  super- 
vision of  the  State  Education  Agency,  which 
must  assure  that  such  programs  will  also  be 
subject  to  the  State's  policies  and  procedures 
on  Pub  L  94-142  In  addition.  Pub.  L.  89-313. 
Title  I.  ESEA.  Is  a  statute  that  specifically 
addresses  these  State  Operated  Programs 
(l»roJects). 

The  Information  to  be  collected  In  the 
questionnaire  concerning  Pub  L.  89-313  In- 
cludes the  following  aspects. 

Agency  Eligibility:  Program  and  projects 
recognlzifd  by  State,  and  services  and  educa- 
tion provided  at  no  cost  to  parents. 

Children  to  Receive  Benefits:  Criteria  for 
children  participating  in  ADA. 

lYansfers:  Procedures  for  children  to  leave 
cchool  or  Instltutlbn  for  public  agency,  and 
numtJors  of  children  transferred. 

Distribution  of  Funds;  Receipt  of  appro- 
prluce  benefits  by  all  children  participating 
in  ADA,  and  primary  focus  of  expeutlUures. 

Supplemental  Use  of  Funds:    Adequacy  of 

services  provlcle<l  in  absence  of  rcderal  fund-. 

Measurable    Goals    and    Objectives:    Need.s 

assessment  developed  and  couducied.  parUci- 

patlon  in   needs  asse-^.-^nient  measurement  of 

project   effectiveness,   and   compatablllty   of 

needs     asses^sment     rcsxilts     witii     goals     and 

objectives. 

Evaluation  Design:  Explanation  of  evixluti- 
tion  design  to  determine  achievement  of 
goals  and  objectives,  instruments  used,  and 
methods  to  measure  ohanges  In  educational 
achievement. 

Dissemination:    Description    of    dlssemlnn- 

*  tion  activities  (nature  of  activiiy,  target  pop- 
ulation, scope,  dates) . 

The  information  to  be  collected  in  the  State 
Operated  Program  (Projects)  (SOP)  ques- 
tionnaire relative  to  Pub.  L.  94-142  incUides 
the  following. 

Child  Identification:  SOP's  awareness  of 
State's  child  find  efforts.  SOP's  Involvement 
in  State's  child  find  efforts,  and  SOP's  receipt 
of  referrals  through  child  find  procedures. 

Personnel  Development:  Availability  of  lii- 
'ervlce  activities  for  personnel,  types  of  pcr- 
^o^lnel  participating,  and  existence  of  writ- 
ten plan. 

Annual  Proi?ram  Plan:  Attendance  at  puM- 
iic  hearings,  and  adequacy  of  public  avail- 
ability of  APP. 

Right  to  Education  Policy:  SOP's  adoption 
of  State  policy,  and  SOP's  adopt  ioii  of 
State's  procedures  and  standards. 

Pull  Educational  Opportunities  Goal: 
SOP's  establLshment  of  goal.  SOPs  expec- 
ton  of  meeting  the  goal's  timeliness,  and 
SOP's  children  participating  in  vocational 
education. 

Individualized  Education  Program:  SOPs 
adoption  of  procedures  for  development,  re- 
\ lew.  and  revision  of  lEP's;  SOPs  adopted 
procedures  identical  to  State's  procedures: 
notification  of  parents  of  their  riglit.s;  and 
due  process  hearing  requests. 

Confidentiality:  SOP's  adoption  of  confi- 
dentiality procedures.  Identical  to  State  pro- 
cedures;   procedures    to    protect    personally 


Identifiable  data;  procedures  for  parental  ac- 
cess t<3  records;  provl.slon  of  written  con- 
sent from  parents  to  release  data;  parental 
tiotlce  and  consent  prior  to  evaluation;  and 
procedures  for  destruction  of  data. 

Letkst  Restrictive  Environment:  SOP  adop- 
tion of  procedures  for  establishment  and 
monitoring  of  alternative  placements.  SOP 
procedures  Identical  to  State  procedure.^, 
available  alternatives,  and  SEA  review  of 
SOP  efforts. 

Protection  In  Evaluation  Procedures:  SOP 
development  of  policies  to  a.ssure  non- 
discriminatory testing.  SOP  policies  Identical 
to  State  policies,  in.surance  of  all  protec- 
tions, and  SEA  review  of  SOP  efforts. 

Lo<al  ecincation  agency.  Information  re- 
garding the  LEA'S  special  education  pi-ogram 
will  .serve  to  review  the  implementation  of 
the  State's  policies,  procedures,  and  prac- 
tices to  determine  consistency  with  the  pro- 
visions of  Part  B,  EHA. 

Programmatic  information  to  be  collected 
in  the  LE.^  questionnaire  relates  to  the 
LEA'S  efforts  to  provide  special  education  and 
related  services  to  handicapped  children  and 
covers  the  statutory  provisions  in  the  follow- 
ing categories:  Annual  Program  Plan.  Right 
to  Education  Pollry.  Full  Educational  Op- 
portunities Goal,  Child  Identification.  Indi- 
vidualized Education  Program.  Procedural 
Safeguards.  Confidentiality.  Least  Restric- 
tive Environment.  Protection  in  Evaluation 
Procedures,  Comprehensive  System  of  Per- 
sonnel Development.  Private  School  Partic- 
ipation and  Placement.  SEA  Responsibility, 
and  Child  Count. 

AU   Ot  tUe   Information   retjuested   under 

encH  of  these  cateporiral  hendln^M  reOert.s 
requirements     that     fall     Into     tlic     following 

format : 

Information  about  the  tran.sniiltal  of  Stale 

policies,     procedures,    nnd    standards    by    tbe 

SEA  to  the  LEA.  Information  about  the 
LEA'S  adoption  of  the  State  policies,  pro- 
cedures, and  stniidards  and  whether  the 
LEA  adopted  the  States  policies  procedures 
standards  or  developed  their  own  to  ac- 
commodate di.strlct  needs,  based  on  those 
St.ate  policy.  Information  about  the  district's 
implementation  of  the  specific  provisions 
mandated  for  each  category. 
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Office  of  the  Assistant  Secretary  for  Health 

CONFIRMATION  OF  PUBLIC  HEARING 

Meeting 

As  previously  announced  in  the  Fed- 
eral Register  on  Augu.st  24.  1977  i42  FR 
42716).  the  National  Commission  for  the 
Protection  of  Human  Subjects  of  Bio- 
medical and  Behiivioral  Research  will 
conduct  a  public  hearing  on  the  ethical 
principles  and  guidelines  that  should 
govern  the  delivery  of  health  services 
under  programs  conducted  or  supported 
by  the  Department  of  Health,  Educa- 
tion, and  Welfare.  The  hearing  will  com- 
mence at  9:00  a.m.  on  October  14.  1977, 
in  Conference  Room  6.  C  'Wing.  Building 
31.  National  Institutes  of  Health.  9000 
Rockville  Pike,  Bethesda,  Md. 

Following  the  conclusion  of  the  public 
hearing,  on  October  14.  15,  and  16,  1977, 
the  Commi.ssion  will  meet  to  discuss  is- 
.siies  identified  in  the  mandate  to  the 
Commission  under  the  National  Re- 
search Act  <Pub.  L.  93-348) ,  as  amended, 
including  research  Involving  the  insti- 
tutionalized  mentally   infirm,   the   per- 


formance of  Institutional  Review  Boards, 
and  other  matters  Identified  In  the  legis- 
lative mandate.  The  meeting  will  be  held 
on  October  16  only  If  It  Is  determined 
to  be  necessary  at  the  session  on  Octo- 
ber 15. 

The  public  hearing  and  meeting  will 
be  open  to  the  public,  subject  to  the 
limitations  of  available  space.  Written 
materials  of  any  length  may  be  sub- 
mitted to  the  CommLssion  at  any  tune. 
Requests  for  infonnation  should  be  di- 
rected to  Ms.  Betsy  Singer.  Public  In- 
formation OfTicer,  Westwood  Building, 
Room  125,  5333  Westbard  Avenue,  Be- 
thesda. Md. 20016  (301-496-7776  > . 

Dated:  September  20, 1977. 

Michael  S.  Yesley. 
Staff   Director.   National   Com- 
mission for  the  Protection  of 
Human  Subjects  of  Biomed- 
ical and  Behavioral  Research- 
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Food  and  Drug  Administration 

IDocket  No.  77N  0230) 

DIAMOND   SHAMROCK   CHEMICAL  CO.. 
ET   AL. 

PenicillinContaining    Premixes:    Opportu- 
nity   for    Hearing;    Extension    of   Time    for 

Submitting  Data 

AGENCY;  Pftod  and  Drug  Admini'>trii- 
tion 

ACTION:  Notice. 

SUMMARY:  Tills  notice  announces  the 
exten.sion  of  time  for  submitting  data 
and  analyses  on  the  proposal  to  with- 
draw approval  of  the  new  animal  dnic; 
applications  <NADA'si  for  all  penicillin- 
containing  premixes. 

DATES:  Written  submission  of  data  and 
analyses  by  December  30.  1977. 

.ADDRESS:  Written  submissions  to  the 
Hearing  Clerk  ( HFC-20 ) .  Food  and  Drug 
Arimini.stration.  Rm.  4-G5.  5600  Fishers 
Lane.  Rot^kvillc.  Md.  20857. 

FOR  FURFHER  INFORMATION  CON- 
TACT: 

Gerald  B.  Guest,  Bureau  of  'Veterinary 
Medicine  iHP''V-100>.  Food  and  Drug 
Administration.  Department  of  Health. 
t:ducation.  and  Welfare.  5600  Fishers 
Lane.  Rockville.  Md.  20857.  <  301-443- 
4313». 

SUPPLEMENTARY  INFORMATION: 
In  the  Federal  Register  of  August  30. 
1977  (42  FR  43772),  the  Director  of  the 
Bureau  of  'Veterinary  Medicine  issued  a 
notice  of  opportunity  for  a  hearing  on 
a  proposal  to  withdraw  approval  of 
NADA's  for  all  penicillin-containing 
premixes  intended  for  use  in  animal 
feed.  The  notice  provided  tliat  written 
appearances  requesting  a  hearing  be 
submitted  by  September  29.  1977,  and 
data  and  analysis  upon  which  requests 
for  a  hearing  rely  be  submitted  by  Octo- 
ber 31,  1977. 
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Pfizer,  Inc..  and  Rachelle  Liiboratorics, 
Inc..  petitioned  the  Director  to  extend 
for  60  days  the  time  permitted  for  sub- 
mitting data  and  written  analyses  in  the 
matter.  The  principal  basis  for  these  re- 
quests is  the  length  and  scientific  com- 
plexity of  the  i.ssues  addressed  in  the 
notice;  the  notice  relies  on  over  100 
literature  articles  and  several  F^DA  con- 
tract studies.  Although  these  documents 
are  on  file  with  the  Hearing  Clerk,  many 
were  previously  not  publicly  available. 
All  tlie.se  documents  must  be  copied,  an- 
alyzed by  expert.-^,  and  then  crafted  into  a 
request  for  a  hearing  that  will  demon- 
strate that  a  L-enuine  and  substantial  is- 
sue of  fact  exists  justifying  a  hearing. 

Due  to  the  complexity  of  the  i.ssues 
and  bulk  of  material,  the  Director  of  tlie 
Bureau  of  "Veterinary  Medicine  con- 
cludes that  a  60-day  extension  for  sub- 
mitting data  is  justified  to  assure  due 
process  and  fairness  in  the  affected 
parties'  opportunity  to  ju.stify  a  hearing. 
Therefore,  while  the  period  of  time  for 
submission  of  requests  for  hearing  on 
the  notice  of  opportunity  for  a  hearing 
regarding  certain  penicillin-containing 
premixes  remains  September  29.  1977. 
the  period  of  time  for  subml.s.sion  of  data 
and  analvsLs  upon  which  a  request  for 
a  hearing  relies  Ls  extended  to  Decem- 
ber 30.  1977. 

Copies  of  the  extension  requests  are 
on  nie  with  the  Hearing  Clerk  rHFC- 
20) .  Food  and  Drug  Administration,  Rjn. 

4-65.  5G00  Pi.sher.?  Lane.  Rockville,  Md. 

20857. 

This  notice  is  i.ssued  under  the  Fed- 
eral Pood.  Drufj.  and  Cosmetic  Act  i.sec. 

512.  82  Stat.  343-351  (21  U.S.C.  360b)) 
and    under    authority    delegated    to    the 

Commissioner  of  Food  and  Drugs  (21 
CFR  5.1)  and  redelegated  to  the  Direc- 
tor of  the  Bureau  of  'Veterinary  Medi- 
cine (21  CFR  5  84). 

Dated:  September  22.  1977. 

C.  D.  Van  Hou'Weling, 
Director.  Bureau  of  Vcterinarv 
Medicine. 
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[Docket  No.  77N-0165| 
NYLMERATE   JELLY 

Final  Order  on  Objections  and  Requests  for 
Hearing  Regarding  Withdrawal  of  Ap- 
proval of  New  Drug  Application 

AGENCY:  Food  and  Drug  Administra- 
tion. 

ACTION:  Notice. 

SUMMARY:  The  Commissioner  of  Food 
and  Drugs  denies  hearing,  withdraws  ap- 
proval bf  the  new  drug  application  for 
Nylmerate  Jelly  <NDA  5-773;  DESI  5773; 
formerly  Docket  No.  FDC-D-642).  and 
declares  the  drug  Trimo-San  unlawful. 

EFFECTIVE  DATE:  October  7,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 


NOTICES 

Robert  J.  Temple,  Bureau  of  Drugs 
(HFD-110).  Food  and  Drug  Adminis- 
tration. Department  of  Health.  Edu- 
cation, and  Welfare.  5600  FLshers 
Lane.  Rockville.  Md.  20857  (301-443- 
4730). 
SUPPLEMENTARY  INFORMATION :  In 
a  notice  published  In  the  Federal  Regis- 
ter of  July  27.  1972  <37  FR  15030).  the 
Food  and  Drug  Administration  iFDA) 
announced  it-s  evaluation  of  a  report  re- 
ceived from  the  National  Academy  of 
Sciences— National  Research  Council. 
Drug  Efficacy  Study  Group  iNAS-NRO 
on  a  vaginal  drue  known  as  Nylmerate 
Jelly  iNDA  5-773  held  by  Holland-Ran- 
tos  Co  Inc..  Enterprise  Avenue.  Trenton. 
N.J.  08638.  hereafter  Holland-Rantos) . 
Tlie  announcement  stated  that  the  drug 
was  possibly  effective  for  Haemophilus 
raQinnlis  vacinitis  (hereafter  H.  vag. 
vaginitis) .  trichomoniasis,  and  vulvovag- 
iivtl  candidiasis,  and  lacked  substantial 
evidence  of  effect ivene.ss  for  cervicitis 
and  cervical  infections.  Holders  of  ap- 
proved new  drug  applications  and  manu- 
facturers of  identical,  related,  or  similar 
drug  product,s  were  given  60  days  to  re- 
vise their  labeling  to  delete  those  indica- 
tioi-Ls  for  which  substantial  evidence  of 
effectiveness  was  lacking  and.  in  accord- 
ance with  a  notice  published  in  the  Feo- 
ERAL   Reglster    on   July    14.    1970    >  35   FR 

11273).  e  months  t<5  obtain  and  ,';iibmit 

siil>stantial   evidence  of  efrcctiv-ene.";.s    for 

those  conditions  evaluated  as  po,<;sibly  ef- 
fective. The  nniiouncement  advised  iliat 

at  the  end  of  the  6-month  period,  the 
data  would  be  evaluated  to  determine 
Whether  or  not  substantial  evidence  of 
effect ivene.s.>;   had   been  provided,  and  in 

the  event  it  had  not.  procedures  would 
be  initiated  to  withdraw  approval  of  the 
new  drug  application  under  section  505 
(e)  of  the  Federal  Food,  Drug,  and  Cos- 
metic Act  <21  use.  355(e)). 

Because  no  data  were  submitted  by 
Holland-Rantas  pursuant  to  the  notice 
of  Julv  27.  1972.  the  CommLssioner  issued 
a  notice  of  opportunity  for  hearing  in 
the  Federal  Register  of  August  28.  1973 
(38  FR  22994).  The  notice  recla.ssif^ed 
the  "po.ssibly  effective"  indications  to 
"lacking  sub.stantlal  evidence  of  effec- 
tiveness." and  proposed  to  issue  an  order 
Withdrawing  approval  of  the  named  new 
drug  application  and  all  amendment-s 
and  supplements  thereto  on  the  grounds 
that  new  information  before  him  con- 
cerning the  drug,  evaluated  together 
with  the  evidence  avaUable  to  him  at  the 
time  of  approval  of  the  application. 
showed  there  was  a  lack  of  substantial 
evidence  that  the  drug  would  have  all 
the  effects  it  purported  or  was  repre- 
sented to  have  under  the  conditions  of 
use  prescribed,  recommended,  or  sug- 
gested in  the  labeling.  Before  initiating 
such  action,  however,  the  Commissioner 
invited  the  new  drug  applicant  and  other 
interested  persons,  including  manufac- 
turers and  distributors  of  identical,  re- 
lated, or  similar  products  not  the  subject 
of  an  approved  new  drug  application,  to 
submit,  on  or  before  September  27,  1973, 
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a  written  notice  electing  whether  or  not 
to  avail  them.selves  of  the  opportunity 
for  hearing.  Those  requesting  a  hearing 
were  Instructed  to  state  the  reasons  why 
approval  of  the  new  drug  application 
should  not  be  withdrawn  and  to  provide 
a  well-organized  and  full  factual  analy- 
sis of  the  clinical  and  other  investiga- 
tional data  prepared  to  be  proven  in  sup- 
port of  the  requested  hearing. 

On  September  26.  1973.  Holland- 
Rantos  filed  a  written  appearance  and 
requested  a  hearing  on  the  proposed 
withdrawal  of  approval  of  NDA  5-773 
for  Nylmerate  Jelly.  On  the  .same  date, 
a  hearing  was  also  requested  by  Milex 
Products.  Inc.,  5915  Northwest  Highway. 
Chicago,  111.,  the  manufacturer  of 
Trimo-San.  a  product  similar  to  Nylmer- 
ate in  its  active  ingredients,  recommend- 
ed use.  and  mode  of  admini.stratlon. 

In  its  hearing  request.  Holland-Rantos 
contended  that  qualified  experts  recog- 
nize Nylmerate  as  effective  in  treating 
//.  img.  vaginitis  and  that  Dr.  Segaloff. 
Chairman  of  the  NAS-NRC  panel  that 
reviewed  Nylmerate,  and  Dr.  Herman  L. 
Gardner,  a  consultant  to  that  panel,  both 
had  communicated  to  the  manufacturer 
their  opinions  that  Nylmerate  was  ef- 
fective in  the  treatment  of  that  condi- 
tion. Tlie  hearing  request  cited  six  stud- 
ies purportedly  demonstrating  the  effec- 
tiveness of  phenylmercuric  acetate,  the 

active  ingredient  of  Nylmerate.  Tn6 
company  also  stated  that  it  "is  amending 
the  Nylmerate  NDA  to  limit  the  drug's 

indication    to    Hamoj)hilus    vagiMlis 

vagiiiitis.  "  smd  subsequently  submitted 
a     supiJlemental     NDA     to     effect     this 

Change.  By  letter  of  December  17,  1973, 

FDA  notified  Holland-Rantos  that  the 
supplemental  appUcation  was  Incom- 
plete because  it  contained  no  evidence 
supporting  the  effectiveness  of  Nylmer- 
ate for  that  indication  and  therefore 
could  not  be  accepted  for  filing. 

Holland-Rantos  also  contended  in  its 
hearing  request  that  FDA  unfairly  re- 
fused on  several  occasions  to  supply  it 
with  the  reasons  behind  the  agency's 
downgrading  of  the  NAS-NRC  evalua- 
tion of  Nylmerate  from  "effective"  to 
"po.ssibly  effective"  for  H.  vag.  vaginitis 
(the  NAS-NRC  had  classified  tricho- 
mona! and  monilial  vaginitis  as  "iX)S- 
sibly  effective")  and  that  in  any  event, 
withdrawal  of  a  new  drug  application 
must  be  supported  by  "new  evidence" 
which  FDA  failed  to  identify.  Further- 
more. Holland-Rantos  stated  that  FDA 
had  unfairly  discriminated,  against  Nyl- 
merate by  downgrading  its  classification 
for  H  vag.  vaginitis  from  "effective"  to 
"possibly  effective"  while,  at  the  same 
time,  in  a  notice  published  m  the  Fed- 
eral Register  of  July  27.  197Z  '37  FR 
15028),  the  agency  upgraded  the  classi- 
fication of  Sultrin  Cream,  another  vag- 
inal drug,  when  recommended  for  H. 
vag.  vaginitis,  from  "possibly  effective" 
to  "effective." 

Finally,  Holland-Rantos  argued  that  it 
has  at  all  times  been  willing  to  initiate 
studies  to  prove  that  Nylmerate  is  safe 
and  effective  in  the  treatment  of  H.  vag. 
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vaginitis,  but  was  discouraged  from  so 
doir.g  by  FDA,  because  approval  of  a 
protocol  and  completion  of  testing  prob- 
ably could  not  be  accomplished  within 
the  30-month  time  frame  contemplated 
by  Uie  District  Court  order  of  October 
II.  1972.  m  American  Public  Health  As- 
sort ition  V.  Veneman.  349  F.  Supp.  1311 
(DDC  1972>.  The  manufacturer  stated. 
"It  would  be  an  inequitable  application 
of  the  •  •  •  order  if  FDA  were  not  to 
delay  further  action  in  tliis  matter  until 
March   1973  " 

On  November  2.  1973.  HoDand-Rantos 
filed  a  supplemental  submission  for  con- 
sideration with  its  request  for  hearing. 
In  this  supplement.  Holland-Rantos 
submitted  copies  of  letters  from  Drs. 
VVillard  M.  Allen  and  Frederick  G.  HofT- 
man.  members  of  the  NAS-NRC  panel 
that  reviewed  Nylmerate.  and  a  letter 
from  Dr.  Herman  L.  Gardner,  a  panel 
consultant  who  was  referred  to  in  its 
earlier  submission.  Holland-Rantos  also 
presented  copies  of  the  studies  to  which 
it  had   referred   in  its  hearing   request. 

In  thL'5  submission,  Holland-Rantos 
noted  that  it  had  been  informed  by  an 
FDA  official  that  Nylmerate  had  been 
downgraded  from  ■■effective"  to  ■possibly 
effective  "  for  H  rna.  vaginiti;?  because 
the  agency  felt  that  due  to  the  presence 
of  mercury,  the  drug  presented  an  un- 
satisfactorj'  benefit-to-risk  ratio.  The 
manufacturer  requested  that  any  de- 
cision on  benefit-to-risk  questions  con- 
cerning Nylmerate  be  deferred  pending 
review  of  phenylmercurial  product-s  as 
over-the-counter  drugs. 

Finally,  on  January  29.  1976.  the  Bu- 
reau of  Drugs  received,  as  part  of  Hol- 
land-Rantos' annual  report,  an  addi- 
tioniii  study  conducted  by  Dr.  Herman 
L.  Gardner,  entitled  ■"Nylmerate  Jelly  v. 
Sultrin  Cream."  This  study  compared 
Nylmerate  Jelly  to  another  preparation 
in  the  treatment  of  H.  rog.  vaginitis,  and 
purported  to  establish  that  Nylmerate 
was  ■'effective  enough  to  warrant  its 
continued  marketing  for  those  people 
who  may  be  sensitive  to  sulfonamides." 

As  previously  noted,  a  hearing  request 
was  also  filed  by  Milex  Products,  Inc., 
on  behalf  of  its  product  Trimo-San.  In 
its  submission.  Milex  contended  that 
Trimo-San  was  the  only  effective  drug 
for  tlie  treatment  of  a  condition  known 
as  leptothricosis  vaginalis  ^a  condition 
not  listed  in  the  labeling  and  not  re- 
viewed by  the  NAS-NRC  > ,  and  submitted 
a  paper  by  Dr.  Grimaldo  Carvallio  in 
support  of  that  contention. 

The  Commi-ssioner  haa  considered  all 
of  the  material  submitted  by  Holland- 
Rantos  and  Milex  Products,  and  has  con- 
cluded that  there  is  no  genuine  issue  of 
material  fact  requiring  a  hearing  on 
either  request  and  that  the  legal  objec- 
tions offered  are  insubstantial.  A  full  dis- 
cussion follows : 

I.  The  Drugs 

A.  Nylmerate  Jelly  contians  phenyl- 
mercuric  acetate  0.02  percent,  nonoxyuol 
9  (previously  listed  as  polyoxyethylene- 
nonylphenol)  0.1  percent,  and  boric  acid 
1  percent. 


B.  Trimo-San,  a  product  of  similar 
composition,  contains  phenylmercuric 
acetate  0.025  percent,  boric  acid  1.0  per- 
cent, borax  0.7  percent,  and  sodium 
laur^i  sulfate  0.0084  percent. 

II.  Recommended  Uses 

A.  Nylmerate  Jelly.  The  labeling  re- 
viewed by  the  NA&-NRC  Drug  Efficacy 
Study  Group  recommended  Nylmerate 
lor  Trichomonas  vaginalis,  nonspecific 
vaginal  discharge,  and  monilia.  The  cur- 
i-ent  labeling  recommends  Nylmerate  for 
Haemophilus  vaginalis  vaginitis,  tri- 
chomoniasis, and  vulvovaginal  can- 
didiasis. 

B.  Tnmo-San.  This  drug  is  recom- 
mended by  its  labeling  for  trichomo- 
niasLs.  moniliitsL"!,  nonspecific  vaginal 
leukorrheas.  and  nii.xed  uifections  dur- 
ing early  pregnancy. 

m.  Data  Submitted  to  Suppoht  Claims 
or  Effectivencss 

A.  Nylmerate  Jelly.  1.  Clinical  studies. 
Holland-Riintc»s  submitted  seven  studies 
purporting  to  establish  the  effectiveness 
3f  Nylmerate.  Several  of  the  studies  re- 
late to  conditions  other  than  H.  vug. 
vaginitis.  The  Commis-sioner  has  con- 
cluded, liowever.  that  the  Holland-Ran- 
tos hearing  request  does  not,  and  was 
not  intended  to.  raise  issues  concermng 
the  effectiveness  of  Nylmerate  for  those 
conditions.  This  conclusion  is  based  on 
Holland-Rentofi'  stated  intention  of 
amending  the  NDA  for  Nylmerate  to 
limit  tlie  recommended  indications  for 
the  drug  to  treatment  of  //.  vap.  vagini- 
ti.s.  the  company's  sug'^e.'^tcd  relief,  as  set 
fortli  on  pages  15  and  16  of  the  hearing 
request,  that  FDA  rescind  tlie  notice  of 
opportunity  for  hearing  solely  on  the 
ground  that  Nylmerate  is  supposedlj'  ef- 
fective for  H.  vag.  vaginitis,  and  the  al- 
most complete  absence  boUi  in  the  hear- 
ing request  and  m  the  supplemental 
submis.sion  of  any  reference  to,  much 
less  discussion  of.  indications  other  than 
H  vag.  vaginitis.  The  Commissioner  has 
accordingly  evaluated  the  seven  studies 
submitted  by  Holland-Rantos  to  deter- 
mine whether  they  raise  a  genuine  and 
substantial  issue  of  fsict  requiring  a 
hearing  on  the  effectivenes.<^  of  Nylmerate 
for  that  indication  As  will  be  seen,  tiiose 
studies  that  appear  to  relate  to  other  in- 
dication.s  are  facially  deficient  in  rela- 
tion to  the  criteria  of  §  314.111(aM5) 
'21  CFR  314.1 11  < a)  15  >  I,  and  would,  ac- 
cordingly, not  raise  a  genuine  and  sub- 
stantial issue  of  fact  concerning  the  ef- 
fectiveness of  Nylmerate  for  those  otlier 
indications  even  assuming  that  the  heal- 
ing request  related  to  tliem.  The  studies 
are  evaluated  below: 

a.  'Phenyl  Mercury  Nitrate — Clini- 
cal Uses  in  Gynecology — A  Prelim- 
inary Report."  Leonard  H.  Biskind. 
M.D  ,  ■Surgery,  Gynecology  and  Obstet- 
rics'.  August  1933.  This  study  was  un- 
dertaken to  determine  tlie  effectiveness 
of  phenylmercuric  nitrate  in  the  treat- 
ment of  infections  of  the  vagina  and  the 
cervLx. 

It  should  be  recognized  at  the  outset 
that  tliis  study  can  in  no  way  support  the 


effectiveness  of  Nylmerate  in  the  treat- 
ment of  infections  due  to  //  vaginalis. 
According  to  the  author's  own  statement, 
no  selectivity  was  exercised  in  choosing 
subjects  and  there  is  thas  no  evidence 
that  any  of  the  patients  h:vd  infections 
due  to  //  vaginalis.  (In  fact,  the  condi- 
tion had  not  even  been  identified  at  the 
time  of  the  study.*  The  author  merely 
treated  with  phenylmercuric  nitrate  70 
consecutive  patients  showing  either  a 
vaginal  or  cervical  discharge.  A  definite 
bacterial  diagnosis  was  made  in  only  15 
of  the  70  patients  (2  Trichomonas  vagi- 
nalis and  13  Sei.fst^ia  gonorrheae> .  Ac- 
cordingly, this  study  was  not  adequate 
and  well-controlled,  within  the  meaning 
of  5  314.111(a)  lai  I  iiMai  i2> ,  because 
there  was  inadequate  assurance  that  the 
.subjects  were  suitable  for  tlic  study. 

The  study  is  also  facially  deficient  in 
that  it  involved  phenylmercuric  nitrate 
and  not  phenylmercuric  acetate,  the  ac- 
tive ingretlicnt  in  Nylmerate.  fXuther, 
unlike  Nylmerate  which  is  administered 
as  a  jelly,  this  study  involved  admuiis- 
tration  of  phenylmercuric  nitrate  in 
douche  form.  Therefore,  this  study  is  not 
even  applicable  to  Nylmerate  5§  314.111 
ia)i5>ii>.  and  314.111(a)  (5>  <ii)  (b)  > . 

There  are  .several  additional  reasons 
why  thLs  study  fails  to  provide  substan- 
tial evidence  of  effcctivem^ss.  First,  non- 
standardized  mixtures  of  phenylmercuric 
nitrate  and  other  substances  were  used 
on  various  patients  1 5  314.111ia)  (5>  lii) 
(bi).  Second,  the  effect^s  of  treatment 
with  phenylmercuric  nitrate  were  not 
compared  with  a  control  of  any  kind.  Use 
of  a  properly  selected  control  group  is  an 
essential  feature  of  an  adequate  and 
well-controlled  study  (5  314.111ia>  <5) 
(ii)(a>(4>».  Becau.se  no  control  group 
was  employed.  It  Ls  impossible  to  a'icer- 
tain  whether  any  improvement  seen  in 
patients  was  due  to  the  phenylmercuric 
nitrate,  to  the  other  components  of  the 
douche,  or  to  the  natural  course  of  tlie 
condition  being  treated.  Tliird.  the  study 
fails  to  explaiii  what  methods,  if  any. 
were  used  to  minimize  bias  on  the  part 
of  the  observer  (§  314.111(a)  (5)  lii' la) 
(3)  ». 

«bi.  ■'The  Tlicrapeutic  Application  of 
Phenylmercuric  Salt."  Leonard  H.  Bis- 
kind.  M  D..  "The  Lancet."  November  9, 
1935,  p.  1049.  This  study  is  a  further  at- 
tempt by  I>r.  Biskind  to  show,  through 
clinical  obsei-vations,  what  effect  douch- 
ing with  phenylmercuric  nitrate  has  on 
vaginal  and  cervical  infections.  There  are 
63  cases  reported;  of  these,  17  cases  are 
described  as  vaginitis,  12  of  which  are 
nonspecific  vaginitis.  Again,  none  of  the 
patients  treated  had  infections  that  were 
documented  as  H.  vaginali.'!.  and  the 
study  on  its  face  cannot  demonstrate  ef- 
fectiveness against  infections  due  to  tliat 
organism.  Tlie  study  involved  both  a  dif- 
ferent ingredient  and  a  different  metliod 
of  administration  from  tliat  applicable 
to  Nylmerate.  Furthermore,  like  the 
study  discu.ssed  above  in  paragraph  a., 
this  study  also  failed  to  include  a  control 
group  of  any  kind  and  failed  to  describe 
methods  used  to  minimize  observer  bias. 
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(  I .  ■■Fungicides— In  Vitro  Tests  With 
A  Number  of  Chemicals  on  Yeastlike  Or- 
ganisms and  Other  Fungi,"  H.  Close  Hes- 
.seltine.  M.D..  and  E.  'W.  Hopkins.  Ph.  D., 
•Journal  of  Laboratoi-y  and  Clinical 
Medicine,"  21:288,  1935.  This  is  an  in  vi- 
tro study  of  Uie  effects  of  various  chem- 
ical agents  on  certain  fungi  and  Ls  not  a 
study  of  the  treatment  of  any  clinical 
condition.  Because  it  is  not  a  clinical  in- 
vestigation, the  study  cannot  meet  any 
of  the  criteria  for  an  adequate  and  well- 
controlled  studv  .set  forth  in  §  314  11(a) 
(5).  Nor  does  the  study  in  JUiy  way  ad- 
dress the  effectiveness  of  phenylmercuric 
acetate  in  the  treatment  of  //.  rap.  rag- 
initi.<i. 

(d)  "Experimental  Basis  for  the 
Chemotherapy  of  Trichomonas  Vaginalis 
Infestations."  Garth  Johnson  and  Ray  E. 
Trussel.  "Proceedings  of  the  Society  for 
Experimental  Biology  and  Medicine," 
54:245.  1943.  This  in  vitro  study  was  con- 
ducted to  detennine  the  effect  of  various 
compounds  on  Trichomonas  vaginalis. 
Altliough  phenylmercuric  acetate  In  a  di- 
lution of  1  :  1000  or  more  was  reported 
as  one  of  a  number  of  compounds  capa- 
ble of  killing  trichomonads  In  vitro,  the 
effectiveness  of  phenylmercuric  acetate 
in  the  treatment  of  human  infections  due 
to  this  organism  Ls  not  addressed.  Be- 
cause it  is  not  a  clinical  investigation, 
the  study  cannot  meet  any  of  the  criteria 
for  an  adequate  and  well -controlled 
study  set  forth  in  5  314.111  (a»  < 5 ».  More- 
over, the  study  provides  no  information 
of  aii>'  kind  related  to  the  effect  of  phen- 
ylmercuric acetate  on  infections  due  to 
H.  vargirialis:  this  organism  is  nowhere 
mentioned  in  the  rejwrt.  The  study  is. 
therefore,  not  an  adequate  and  well- 
controlled  study  providing  substantial 
•  evidence  of  the  effectiveness  of  Nylmer- 
ate for  H.  vag.  vaginitis. 

e  "Phenyl  Mercuric  Acetate  Jelly," 
Leonard  H  BLshkind,  M.D..  "Western 
Journal  of  Surgery.  Obstetrics,  and  Gyn- 
ecology," 53:18-20.  January  1945.  This  is 
a  study  of  the  effect  of  phenylmercuric 
actetate  jelly  on  15  patients  diagnosed  by 
the  author  as  suffering  from  vaginal  tri- 
chomoniasis and  12  patients  with  eroded 
cervices  requiring  cauterization.  The 
study  is  clearly  not  relevant  to  the  ques- 
tion of  whether  phenylmercuric  acetate 
jelly  is  effective  in  the  treatment  of  H. 
rofir.  vaginitis. 

Even  if  the  results  of  the  study  were 
somehow  relevant,  the  study  nonetheless 
was  not  adequate  and  well-controlled 
within  the  meaning  of  5  314.111  (a>  (5) 
for  several  reasons.  First,  no  control 
group  of  any  kind  was  employed 
(§  314.111ia)  (5) 'ii)  (a)  (4)  ).  This  is 
especially  important  because  treatment 
included  twice -daily  douches  in  addition 
to  use  of  phenylmercuric  acetate,  and 
without  a  control  group  there  is  no  way 
to  determine  whether  the  improvement 
was  due  to  daily  douching  or  to  the  tested 
substance.  The  study  is  also  entirely  lack- 
ing in  details  that  would  permit  scienti- 
fic evaulation :  for  example.  It  is  not  ex- 
plained how  microscopic  examinations 
were  performed,  what  foUowup  exam- 
inations    were     conducted,     or     even 
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whether  patients  were  allowed  to  use  the 
phenylmercuric  acetate  and  douche 
regimen  after  they  were  discharged 
(5  314.111ia)  i5)  (ii)  lo  >.  (This  would 
greatly  affect  the  ability  to  detect  or- 
ganisms micro.scopically. ) 

f.  '•Phenyl  Mercuric  Acetate.^'  Leonard 
H    BLskind.  M.D.,  "Urologic  and  Cuta- 
neous   Review."    Vol.    55<6',    1951.    This 
study   employed    Nylmerate   as   well   as 
douching  and   cauterization   to   treat  a 
varied  group  of  infections  of  the  vagina. 
The  study  was  not  adequate  and  well- 
controlled  becau.se  there  was  no  u.se  of 
a  control  group  of  any  kind,  contrary  to 
the   requirement   of    §  314.111(a)  i5i  <iii 
(a''4>.   Since  Nylmerate   was  not  em- 
ployed as  the  sole  method  of  treatment, 
it  is  impo.s.sible  to  ascertain  the  degree 
to  which  reiwrted  improvement  resulted 
from  its  use.  Most  important,  no  evidence 
was  provided  that  any  of  tlie  patients 
had  H.  vag.  vaginitis;  no  laboratory  iden- 
tification was  made  of  the  causative  or- 
ganLsm.  Tbere  is  thus  a  complete  absence 
of  any  a.ssurance  that  the  patient  popu- 
lation was  suitable  for  a  study  intended 
to  provide  evidence  that  phenylmercuric 
acetate  is  effective  in  the  treatment  of 
H.  vag.  vaginitis,  tlie  condition  for  which 
the   manufacturer   wLshes   to   offer   the 
drug  product  »§  314.111  (a)  (5)  (ii)  ia)  (2> 
ui)  ). 

g.  ■■Clinical  Study— Nylmerate  Jelly  v. 
Sultrin  Cream,  "  Dr.  Herman  L.  Gardner, 
unpublished.  In  this  study  50  patients 
were  treated  for  H  vag.  vaginitis  with 
Nylmerate.  while  50  others  were  treated 
with  Sultrin  Vaginal  Cream  used  a.s  a 
control  in  a  randomized  double-blind 
study.  The  period  of  treatment  was  14 
days.  The  results  of  the  study  indicate 
that  approximately  25  percent  of  tlie 
patients  treated  with  Nylmerate  were 
asymptomatic  3  to  5  weeks  after  cessa- 
tion of  treatment,  while  approximately 
55  percent  of  the  patients  treated  with 
Sultrin  were  similarly  asymptomatic. 

Although  this  study  Ls  controlled,  on 
its  face  it  fails  to  provide  any  evidence 
of  the  effectiveness  of  Nylmerate.  It 
shows  only  that  Nylmerate  is  consider- 
ably less  effective  than  another  drug,  and 
does  not  show  that  Nylmerate  is  more 
effective  than  a  placebo  treatment  or  as 
effective  as  some  other  effective  treat- 
ment, i.e.,  an  active  treatment  control 
(§  314.111ia»  (5' iii> 'a)  (4i  ).  Since  //. 
vag.  vaginitis  is  known  to  resolve  spon- 
taneously in  some  instances,  it  cannot  be 
assumed  that  the  25  percent  of  cures  in 
Nylmerate-treated  patients  were  drug 
related  or  that  the  drug  Ls  "effective 
enough"  to  be  marketed.  This  can  only 
be  determined  by  a  direct  comparison 
with  a  placebo-treated  group.  Thus,  the 
only  valid  conclusion  that  can  be  drawn 
from  this  study  is  that  Nylmerate  was 
shown  to  be  inferior  to  Sultrin.  No  other 
conclusions  about  the  effectiveness  of 
Nylmerate  in  the  treatment  of  H.  vag. 
vaginitis  can  be  drawn. 

2.  Expert  opinion,  a.  Dr.  Herman  L. 
Gardner,  in  a  "To  'Whom  It  May  Concern 
Letter"  dated  September  25,  1973,  stated 
that  while  he  had  no  personal  experience 
with   Nylmerate,   Its   chemical   formula 
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suggests  that  it  could  be  highly  effective 
in  the  treatment  of  //.  vag.  vaglnitLs.  Dr. 
Gardner,  who  dLscovered  H.  vag  vagini- 
tis, concludes  by  stating  that  Nylmerate 
.should  be  evaluated  in  a  well -controlled 
study  before  it  Ls  withdrawn  from  the 
market.  Dr  Gardner  did,  during  1974, 
conduct  a  study  with  the  drug  which  is 
referred  to  in  paragraph  A  1  g.  above. 
For  the  reasons  cited,  that  study  is 
totally  madequate  to  establLsh  the  effec- 
tiveness of  Nylmerate. 

b.  Dr.  Willard  M.  Allen,  a  member  of 
the  NAS-NRC  panel  that  evaluated 
Nylmerate,  stated  in  a  letter  dated  Octo- 
ber 2.  1973,  that  tliere  is  a  need  for  vag- 
inal jellies  for  the  local  treatment  of 
nonspecific  vaginal  infections  and  that 
Nylmerate  has  been  a  useful  agent.  He 
does  not,  however,  state  that  Nylmerate 
Ls  effective  for  H.  vag.  vaginitis  and  dis- 
agrees with  the  company  that  all  forms 
of  nonspecific  vaginitis  are  caused  by 
//.  vaginalis.  He  concludes  that  more 
tune  is  neces.sary  to  conduct  a  satisfac- 
tory clinical  study. 

c.  Dr.  Frederick  G.  Hoffman  makes 
reference  in  a  letter  dated  September  28, 
1973,  to  the  bacteriostatic  effects  of 
phenylmercuric  acetate.  In  vitro  studies 
of  bacteriostatics,  however,  have  no  value 
in  establishing  in  vivo  efQcacy. 

Even  if  these  authors  unequivcxally 
stated  the  belief  that  Nylmerate  is  effec- 
tive for  H.  vag.  vaginitis,  their  letters 
would  not  provide  the  requisite  genuine 
issue  of  fact  for  a  hearing.  The  courts 
have  consistently  held  that  such  testi- 
monials in  no  way  constitute  substantial 
evidence  of  effectiveness  (Weinberger  v. 
Hvnson.  Westcott  &  Dunning.  Inc..  412 
U.S.  609,  619  (1973)  ;  Weinberger  v.  Ben- 
tcx  Phannaceuticals.  Inc..  412  U.S.  645. 
652  (1973)  ;  Upjohn  Co.  v.  Finch.  472  F. 
2d  944,  951-954  i  6th  Cir.  1970 »  ;  PMA  v. 
Richardson.  318  F.  Supp.  301,  309-310 
tD.  Del.  1970)).  As  the  Supreme  Court 
noted  in  Hynson,  supra.  Congress,  as 
early  as  1962,  considered  such  testimo- 
nial evidence  "treacherous"  and  there- 
fore narrowly  defined  the  nature  and 
quality  of  evidence  acceptable  under  sec- 
tion 505' d>  of  the  act  (21  U.S.C.  355id)). 
Indeed,  5  314.111<a)  <5)  <ii)  (O  provides 
that  if  material  is  lacking  the  detail  that 
would  permit  scientific  evaluation,  then 
it  will  not  be  considered. 

B.  Trimo-San.  1.  Clinical  studies. 
Milex  Products  submitted  one  study, 
entitled  "Leptothricosis  Vaginalis — Its 
Symptoms  and  Treatment "  by  Grimaldo 
Cai-\'alho.  M.D.  (date  and  place  of  pub- 
lication not  supplied),  purporting  to 
establish  the  effectiveness  of  the  drug. 
Tlie  author  purports  to  establish  the  ex- 
istence of  a  condition  known  as  Lepto- 
thricosis vaginalis  and  then  attempts  to 
prove  that  it  is  cured  by  the  application 
of  Trimo-San.  Trimo-San,  however,  has 
never  claimed  to  be  effective  for  that 
condition.  This  study  does  not  address 
any  of  the  uses  for  which  claims  regard- 
ing Trimo-San  have  previously  been 
made. 

Moreover,  this  study  is  not  adequate 
and  well-controlled,  since  it  falls  to  state 
how  the  subject's  condition  was  diag- 
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nosed  or  how  patients  were  selected 
for  treatment  (§  314.111(a)  (5Mili  (a) 
t2Mi>).  Furthermore,  no  controls  were 
employed  <5314.111(ai(5i(ll>(at(4i), 
and  it  Is  thus  impossible  to  ascertain 
whether  the  alleg;ed  Improvement  in  the 
30  patients  treated  was  due  to  tlie  use  of 
the  drug  or  the  natunU  course  of  the 
condition.  The  report  Is  completely  lack- 
ing in  details  permitting  scientific  evalu- 
ation, such  as  details  of  the  methods  of 
observations,  results  in  individual  pa- 
tients, accounting  of  other  medications 
used,  methods  of  bacteriologic  diagnosis, 
etc.  I  ?  SH.llKa)  (5>  <ii>  (c>  >.  and  is 
clearly  insufficient  to  establisli  the  eflfec- 
tivencss  of  Tiimo-San. 

rv.   Summary 

A.  Nylmerate  Jelly.  Holland-Rantos 
did  not  submit  any  adequate  and  well- 
controlled  clinical  studies  that  demon- 
strate the  effectiveness  of  Nylmerate  in 
the  treatment  of  //.  rag.  vaginitis.  Of  the 
seven  studies  it  submltteti.  two  <A.l.a. 
and  b.  in  part  III  above)  did  not  men- 
tion Nylmerate  or  any  other  substances 
containmg  phenjlmercuric  acetate  and 
two  (Ale  and  d.  in  part  III  above) 
were  not  studies  in  patients  but  instead 
were  in  vitro  studies  not  related  to  H. 
raa.  vaginitis.  It  Ls  apparent,  therefore, 
that  these  provide  no  evidence  of  the 
effectiveness  of  Nylmerate.  While  the  re- 
maining three  reix)rts  do  mention  phen- 
ylmercury  (or  phenylmercuric)  acetate 
( Nylmerate  1  and  involve  patients,  two 
of  them  I  Ale.  and  f.  in  part  III  above  i 
did  not  deal  with  the  treatment  of  //.  rap. 
vaginitis  and  had  no  control  group  of 
any  kind.  The  only  controlled  trial  in 
patients  with  //.  vaa.  vaginitis  "A.l.g.  in 
part  ni  above*  showed  only  that  Nyl- 
merate was  markedly  inferior  to  the  con- 
trol drug. 

The  letters  submitted  from  various 
doctors  by  Holland-Rantos  are  inade- 
quate, as  a  matter  of  law.  to  support 
claims  of  effectiveness  for  any  drug 
product. 

In  short.  Holland-Rantos  has  failed 
to  identify  any  adequate  and  well-con- 
trolled clinical  investigation  in  support 
of  any  of  the  indications  listed  on  either 
the  label  reviewed  by  the  NAS-NRC 
Drug  Efficacy  Study  Group  or  the  pro- 
po.'ied  indication  of  //.  tag.  vaginitis. 

B.  Trimo-San.  Tlie  only  study  .sub- 
mitted by  Milex  Products  fails  to  meet 
the  criteria  for  an  adequate  and  well- 
controlled  study,  and  deals  solely  with 
a  previously  unreported  condition  not 
listed  as  an  indication  for  lu^e  in  the 
product.^'  labeling.  These  data  are  insuf- 
ficient to  establish  Milexs  claims  of 
effectiveness  for  Trimo-San. 

V.  Legal  Arguments 

A  Nylmerate  Jelly.  In  its  September 
26,  1973.  submission.  Holland-Rantos 
argues  that  FDA  has  failed  to  .sufficiently 
state  the  facts  upon  which  it  based  its 
proposal  to  withdraw  the  NDA  for  Nyl- 
merate. More  specifically.  Holland-Ran- 
tos contends  that  FDA  is  required  by  the 
act  to  base  its  withdrawal  of  an  NDA  on 
"new  evidence.'  particularly  where,  as 


here,  the  NAS-NRC  panel  that  evaluated 
the  drug  raU'd  it  as  •etTective."  Inter- 
spersed in  Its  argument  are  several  al- 
legations that  FDA  acted  in  bad  faitli. 

The  1962  amendment's  to  the  Federal 
Food,  Dru!,'.  and  Cosmetic  Act  unequiv- 
ocally place  the  burden  of  establLshing 
the  effectiveness  of  a  drug  upon  its  man- 
ufacturer I  section  505ie)  (21  U.S.C. 
355iei  •:  Ubiotica  Corp.  v.  FDA.  427  F 
2d  376  i6Ui  Cir.  1970 >;  Upjohn  Co.  v. 
Fnicfi.  .supra.)  Accordingly.  FDA  is  not 
required  to  prove  tiiat  a  particular  dnig 
is  ineffective.  The  burden  of  proof  is  up- 
on the  manufacturer,  and  claims  of 
effectiveness  must  be  supported  by  sub- 
stantial evidence  consisting  of  adequate 
and  well-controlled  clinical  investiga- 
tions, under  section  505idi  of  the  art 
'21  use.  355(dM.  By  regulation,  FDA 
has  detailed  tliose  principles  recognized 
by  the  scientific  community  as  essen- 
tial to  an  adequate  and  well-controlled 
clinical  investigation  ( §  314  llKai  (5)  ), 
Tlie  Supreme  Court  has  specifically  held 
Uiat  if  the  information  supplied  does  not 
even  arguably  meet  the  standards  in 
5  314.1 11  (a)  15),  tiicn  FDA  is  .justified  in 
withdrawing  tiic  approval  of  an  NDA 
without  a  formal  he.-^ring  (  Weinberger  v. 
Hynson,  Westcott  &  Dunning.  Inc.. 
supra;  see  aLso  Agri-Tech  v  Richardson. 
342  F.  2(i  1148  i8th  Cir.  1973)  ). 

Because  the  information  submitted  bv 
Holland-Rantos  fails,  on  its  face,  to  meet 
the  requisite  criteria.  FDA  is  withdraw- 
ing the  NDA  approval  for  Nylmerate.  Al- 
though the  NAS-NRC  panel  that  re- 
viewed Nylmerate  con.sidcrod  tiie  drug  to 
be  effective  in  the  treatment  of  //.  vag. 
vaginitis,  a  condition  not  even  hsted  on 
the  labeling  it  reviewed.  FD.\  did  not 
accept  that  conclusion  and  the  NAS- 
NRC  panels  opinion  is  not  dispositive 
of  the  Lssue:  an  NDA  simply  cannot  be 
approved  in  the  absence  of  adequately 
documented  scientific  support  (Agri- 
Tech  v.  Richardson,  supra) .  As  described 
above,  that  support  does  not  exist. 

The  manufacturer's  claim  that  with- 
drawal of  ND.'\  a!)proval  requires  "new 
evidence.  ■  which  FDA  has  failed  to  re- 
veal, is  likewise  erroneous.  Nylmerate 
never  has  had  an  NDA  approval  on  the 
basis  of  effectiveness.  After  the  pa.ssage 
of  tlie  Drug  Amendments  of  1962,  it 
was  permitted  to  remain  on  the  mar- 
ket under  its  preexisting  NDA,  approved 
on  the  basis  of  safety  alone.  Since  1962. 
Holland-Rantos  has  been  under  an  af- 
firmative obligation  to  produce  satisfac- 
tory evidence  of  Nylmerate's  effective- 
ness, and  this  it  has  failed  to  do.  In  any 
event,  even  if  Nylmerate  had  previously 
been  approved  as  effective,  it  is  clear 
that  an  NDA  approval  may  be  withdrawn 
solely  on  the  basis  of  a  reevaluation  of 
existing  information  ( Weinberger  v. 
Hynson.  Westcott  &  Dunning.  Inc.. 
supra:  Bell  v.  Goddard.  366  F.2d  177  i7th 
Cir.  1966)  ). 

Holland-Rantos  further  argues  that 
FDA  was  unfair  and  discriminatory  in 
downgrading  Nylmerate  from  "effective" 
to  "possibly  effective"  for  H.  vag.  vag- 
initis while  upgrading  Sultrin  Cream, 
a    preparation    indicated    for    //.    vag. 


viginitis.  from  its  NAS-NRC  cla.ssifica- 
tjon  as  "passibly  effective"  to  'effective." 
The  attempted  analogy  between  Sultrin 
and  Nyhncrate  is  invalid  and  irrelevant 
for  several  reasons.  First.  Sultrin  and 
Nylmerate  are  different  drugs.  Sultrin 
contains  sulfatliiazole.  .'^ultacetanude 
and  N-benzoyLsulfanilamide;  Nylmerate 
contains  phenylmercuric  acetate.  The 
only  tilings  considered  common  to  the 
drugs  are  the  re<  ommeiided  use  m  //. 
vag.  vaginitis  and  the  f;^ct  that  botli  con- 
tain antibacterial  agents.  Evidence  of  a 
drug's  effectiveness  must  be  based  on  its 
own  merits.  Second,  a  thorough  ex- 
amination of  tlie  NAS-NRC  report  in- 
dicates tliat  aUhoupli  Sultrin  was  rated 
"po.ssibly  effective "  for  //.  vag.  vaginitis, 
the  panels  comments  were  identical  to 
those  on  the  sulfa-containing  drugs  that 
received  "effective"  ratings  for  this  in- 
dication. Tlie  "po.ssibly  eli'cctive  '  rating 
was  likely  an  oversight  by  the  Acadcmv. 
Third,  a  review  of  the  NAS-NRC  report 
on  Sultnn  led  FDA  to  conclude  that  there 
was  evidence  in  the  literature  that  the 
sulfa  cla.ss  of  drugs  was  generally  rec- 
ognized by  experts  as  "effective  '  for  //. 
vag.  vaginitis. 

Holland-Rantos  further  contends  that 
FDA  advi.sed  the  company  that  there 
was  insufficient  time  to  conduct  clinical 
studies  and  Holland-Rantos  asked  that 
FDA  withhold  action  on  its  request  for 
hearing  untU  the  end  of  the  30  monUis 
l^ermittcd  by  the  court  order  in  Ameri- 
can Public  Health  A.-asn  v.  Veneman. 
supra.  At  no  time  did  FDA  indicate  that 
the  manufacturer  could  not  or  should 
not  conduct  studies,  though  the  30- 
month  time  limitation  was  brought  to 
the  manufacturer's  attention.  In  any 
event,  tho.se  30  months  have  now  pa.s.sed. 
and  the  only  information  of  any  sort  ► 
forthcoming  from  Holland -R;\ntos  has 
been  Dr.  Gardner's  comparison  of  Nyl- 
merate to  Sultrin.  That  study  is  clearly 
insufficient  to  establish  anything  more 
than  Nylmerate's  inferiority  to  Sultrin. 
Holland-Rantos.  in  its  supplemental 
-submi.ssion.  makes  reference  to  the 
benefit/risk  ratio  of  drug's  containing 
mercury,  and  voices  the  concern  tliat 
I'T>A  may  be  acting  to  remove  Nylmerate 
becau.se  of  potential  safety  problems, 
although  the  notice  of  opix)rtunity  for 
hearing  does  not  refer  to  .safety.  At  this 
time,  FDA  is  withdrawing  approval  of 
Nylmerate's  new  drug  application  .solely 
on  the  basis  of  the  reasons  set  forth  in 
the  notice  of  opix)rtunity  for  lieanng — 
that  is,  that  .substantial  evidence  of 
effectiveness  is  lacking. 

B.  Trimo-San.  No  legal  arguments 
were  submitted  by  Milex  Products. 

VI.  Findings 

On  the  basis  of  the  foregoing  review, 
the  Commissioner  finds  tliat  there  is  a 
lack  of  substantial  evidence  that  Nyl- 
merate Jelly  and  Trimo-San  have  the  ef- 
fects they  are  repre.sented  to  have  un- 
der the  conditions  of  use  prescribed,  rec- 
ommended, or  suggested  in  their  labeling. 
Since  neither  Holland-Rantos  nor  Milex 
Products  has  offered  any  data  or  legal 
reason  demonstrate  the  existence  of  a 
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genuine  and  substantial  issue  of  fact  re- 
quiring a  hearing,  their  hearing  requests 
are  hereby  denied. 

Therefore,  under  the  Federal  Food, 
Drug,  and  Co.smetic  Act  'sec.  505te»  ).  76 
Stat.  782  as  amended  (21  U.8.C.  355<e)  ) 
and  under  autliority  delegated  to  the 
Commissioner  (21  CVR  5.1  >,  approval  of 
new  drug  application  NDA  5-773  for  Nyl- 
merate Jelly,  and  all  amendments  and 
supplements  thereto,  ts  hereby  with- 
drawn. In  addition,  the  drug  product  Tri- 
mo-San is  hereby  declared  unlawful. 

EFFECTIVE  DATE:  This  order  .shall 
be  effective  on  October  7,  1977, 

Dated:  September  19,  1977, 

Donald  Kennedy, 
Cojumissioner  of  Food  and  Drugs. 

|FR  Doc  77  27968  Filed  9  26  77;8;45  ami 


NOTICES 

DATE:  Authority  for  tlus  committee  will 
expire  on  October  31,  1977.  unless  the 
Secretary  formally  determines  that  con- 
tinuance Ls  in  tlie  public  interest. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Richard  L.  Schmidt,  Committee  Man- 
agement Officer  (HFS-20),  Food  and 
Drug  Administration,  Department  of 
Health,  Education,  and  Welfare,  5600 
Fi,shers  Lane,  Rockville,  Md.  20857 
1301-443-2765). 

Dated:  September  19.  1977. 

Joseph  P  Hile. 
Asssociatc  Commissioner  for 
Compliance. 

|FR  Dor.77  27966  Filed  9  26  77,8  45  am] 


PANEL  ON  REVIEVv'  OF  ANTIPERSPIRANT 
DRUG   PRODUCTS 

Renewal 

AGENCY;  Food  and  Drug  Administra- 
tion. I 

ACTION:  Notice. 

SUMMARY;  Pursuant  to  the  Federal 
Advisory  Committee  Act  of  October  6, 
1972  iPub.L.  92-463,  86  Stat.  770-776  (5 
U.S.C,  App,  I)  ),  the  Food  and  Drug  Ad- 
ministration announces  the  renewal  of 
the  Panel  on  Review  of  Antipcrspirant 
Drug  Products  by  the  Secrctaiy,  Depart- 
ment of  Health,  Education,  and  Welfare. 

DATE:  Authority  for  this  committee  will 
expire  on  October  31,  1977,  unless  the 
S(?cretary  formally  determines  that  con- 
tinuance is  in  the  public  interest. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Richard  L,  Schmidt,  Committee  Man- 
agement Officer  « HFS-20),  Food  and 
Drug  Administration,  Department  of 
Health,  Education,  and  Welfare.  5600 
FLshers  Lane,  RcK-kville,  Md.  20857 
< 301-443-2765). 

Dated:  September  19,  1977. 

Joseph  P.  Hile. 
Associate  Commis.'iiotier  for 

Compliance. 

(FR  Doc.77  27963  Filed  9-26-77:8:45  am] 


PANEL  ON   REVIEW  OF  MISCELLANEOUS 
EXTERNAL    DRUG    PRODUCTS 

Renewal 

AGENCY;  Food  and  Drug  Administra- 
tion. 

ACTION;  Notice. 

SUMMARY;  Pursuant  to  the  Federal 
Advisory  Committee  Act  of  October  6, 
1972  iPub.  L.  92-463.  86  Stat  770-776  (5 
U.S.C.  App.  I) ) .  the  Food  and  Drug  Ad- 
ministration annoimces  the  renewal  of 
the  Panel  on  Review  of  Miscellaneous 
ExternaJ  Drug  Products  by  the  Secretary, 
Department  of  Health.  Education,  and 
Welfare. 
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DATE;  Authority  for  this  committee  will 
expire  on  October  31.  1977.  imless  the 
Secretary  formally  determines  that  con- 
tinuance is  in  the  pubhc  lntere.st. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Richard  L.  Schmidt,  Committee  Man- 
agement Officer  iH5'S-20),  Food  and 
Drug  Administration.  Department  of 
Health,  Education,  and  Welfare,  5600 
FLshers  Lane,  Rockville.  Md.  20857 
(301-443-2765). 

Dated:  September  19,  1977. 

Joseph  P.  Hile, 
Associate  Commissioner  for 

Compliance. 

|FR  Doc .77-27964  Filed  9-26-77:8  45  am) 


PANEL  ON   REVIEW  OF  MISCELLANEOUS 
INTERNAL   DRUG   PRODUCTS 

Renewal 

AGENCY;  Food  and  Drug  Administra- 
tion. 

ACTION;  Notice. 

SUMMARY;  Pursuant  to  the  Federal 
Advisory  Committee  Act  of  October  6. 
1972  iPub.  L.  92-463,  86  Stat.  770-776 
(5  U.S.C.  App.  I)),  the  Food  and  Drug 
Administration  announces  the  renewal 
of  the  Panel  on  Review  of  Miscellaneous 
Internal  Drug  Products  by  the  Secretary, 
Department  of  Health,  Education,  and 
Welfare. 

DATE;  Authority  for  this  committee  will 
expire  on  October  31,  1977,  unless  the 
Secretary  formally  determines  that  con- 
tinuance is  in  the  public  interest. 

FOR  FURTHER  INFORM.\TION  CON- 
TACT; 

Richard  L.  S<hniidt,  Committee  Man- 
agement Officer  I  HFS-20),  Food  and 
Drug  AdminLstration,  Department  of 
Health,  Education,  and  Welfare,  5600 
Fishers  Lane.  Rockville,  Md.  20857 
(301-443-2765). 

Dated;  Septem'o'er  19. 1977. 

Joseph  P.  Hile, 
Associate  Comtnissioncr  for 

Compliance. 

[FR  Doc. 77-27965  Filed  9-25-77:8:45  am] 


PANEL  ON    REVIEW   OF  ORAL   CAVITY 

DRUG   PRODUCTS 

Renewal 

AGENCY;   Food  and  Drug  Administra- 
tration, 

ACTION:  Notice. 

SUMMARY:  Pursuant  to  the  Federal 
Advisory  Committee  Act  of  October  6. 
1972  <Pub.  L,  92-463,  86  Stat.  770-776 
(5  use.  App.  I)>,  the  Food  and  Drug 
Adminisration  annonuces  the  renewal 
of  the  Panel  on  Review  of,  Oral  Cavity 
Drug  Products  by  the  Secretary,  De- 
partment of  Health,  Education,  and 
Welfare, 


PANEL  ON  REVIEW  OF  VITAMIN,  MINERAL, 
AND   HEMATINIC   DRUG  PRODUCTS 

Renewal 

AGENCY:  Food  and  Drug  Administra- 
tion. 

ACTION:    Notice. 

SUMMARY:  Pursuant  to  the  Federal 
Advisory  Committee  Act  of  October  6. 
1972  I  Pub.  L.  92-463,  86  Stat  770-776 
(5  U.S.C.  App.  D).  the  Food  and  Drug 
Administration  announces  the  renewal  of 
the  Panel  on  Review  of  Vitamin,  Mineral, 
and  Hematinic  Drug  Products  by  the 
Secretary.  Department  of  Health.  Educa- 
tion, an(i  Welfare, 

DATE :  Authority  for  this  committee  will 
expire  on  October  31,  1977.  unless  the 
Secretary  formally  determines  that  con- 
tinuance is  in  the  public  interest. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Richard  L.  Schmidt.  Committee  Man- 
agement Officer  I  HFS-20).  Food  and 
Drug  Administration,  Department  of 
Health,  Education,  and  Welfare.  5600 
Fishers  Lane.  Rockville,  Md.  20857 
(301-443-2765). 

Dated;  September  19.  1977. 

Joseph  P.  Hile, 
Associate  Commissioner  for 

Compliance. 

(FR  Doc.77-27967  Filed  9-26-77:8:45  am) 


Health  Care  Financing  Administration 

PHARMACEUTICAL   REIMBURSEMENT 
ADVISORY   COMMITTEE 

Annual  Report 
Notice  is  hereby  given  that  in  accord- 
ance with  section  11.4ii)  :  Part  11.  Sub- 
title A.  Title  45  of  the  Code  of  Federal 
Regulations  (Department  of  Health.  Ed- 
ucation, and  Welfare  Committee  Man- 
agement Interim  Regulations) .  the  An- 
nual Report  of  the  Pharmaceutical  Re- 
imbursement Advisory  Committee  has 
been  prepared  and  will  be  maintained  for 
public  inspection  in  Room  3614  Switzer 
Building.  330  C  Street  SW..  Washington, 


FEDERAL   REGISTER,   VOL,    42,   NO.    187 — TUESDAY,   SEPTEMBER  27,    1977 


49526 


NOTICES 


DC.  20201.  Limited  copies  may  be  ob- 
tained by  writinK  or  calllnR  Mr.  Peter  J. 
Rodlor.  Acting  Executive  Secretary,  at 
the  above  address  or  202-472-3790. 

Dated;  September  21.  1977. 

Peter  J.  Rodler. 
Actinq      Executive      Secretary, 
Pharmaceutical      Reimburse- 
ment Advisory  Committee. 

1FRDOC77  28042  Filed  8-26   77:8:45  am] 

DEPARTMENT   OF  THE    INTERIOR 

Bureau  of  Land  Management 

lColor.ido2427G   D) 

COLORADO 

Pipeline  Application 
Western  Slope  Gas  Co. 

September  20.   1977. 

Notice  is  hereby  given  that  pursuant 
to  .section  28  of  tiie  ivliiieial  Lea-sing  Act 
of  1920  i41  Stat.  449'.  as  amended  (30 
US.C.  185 ».  Western  Slope  Gas  Co.,  P.O. 
Box  840.  Denver.  Colo.  80201.  has  applied 
for  a  right-of-way  for  five  4.5-inch  o.d. 
natural  gas  gathering  pipelines  and  for  a 
4  5 -inch  o.d.  and  a  6.625-inch  o.d.  trunk 
line  totaling  approximately  4.9  linear 
miles  acro.ss  the  following  lands: 

Si.XTU  PRiNctp.\L  Meridian.  Colorado 

T  3  S..  R.  101  W.. 

S«clion  1. 
T  3S.  R   100  W. 

Sections  6.  7,  17.  18.  20,  21.  and  29,  all  in 
Rio  Blanco  County. 

Tlic  primary  purpose  for  construction 
of  the  proposed  pipeline  is  to  enable  the 
applicant  to  convey  natural  gas  from  the 
S.  E.  Douglas  Creek  Nos.  2.  4.  5.  6.  and  10 
natural  gas  wells  in  the  East  Douglas 
Natural  Gas  Field  to  the  Grand  Junc- 
tion. Colo.,  market  area  to  the  south  by 
way  of  the  West  Douglas  to  Grand  Junc- 
tion Natural  Gas  Transmission  Line. 

Tlie  purposes  of  this  notice  are:  to  in- 
form the  public  that  the  Bureau  of  Land 
Management  will  be  proceeding  with  the 
preparation  of  environmental  and  other 
analyses  necessary  for  determining 
whether  the  application  should  be  ap- 
proved and.  if  so.  under  what  terras  and 
conditions:  to  allow  interested  parties  to 
comment  on  the  application,  and  to  al- 
low any  persons  asserting  a  claim  to  the 
lands  or  having  bona  fide  objections  to 
the  proposed  natural  gas  pipeline  right- 
of-way  to  file  their  objections  in  tlxLs 
office. 

Any  pcr.'jon  a.sserting  a  claim  to  the 
lands  or  having  bona  fide  objections 
must  include  evidence  that  a  copy 
tliereof  has  been  served  on  the  applicant. 

Any  comment,  claim,  or  objections 
must  be  filed  with  the  Chief.  Branch  of 
Adjudication,  Bureau  of  Land  Manage- 
ment. Colorado  State  Office.  Room  700. 
Colorado  State  Bank  Building.  1600 
Broadway,  Denver,  Colo.  80202,  as 
promptly  as  possible  after  publication  of 
this  notice, 

Andrew  W,  Heard,  Jr., 

Acting  Chief, 
Branch  of  Adjudication. 
(FR  Doc.77-28106  FUed  9-26-77:8:45  am] 


|NM  31678} 

NEW    MEXICO 

Application 

Seftkmber  16,  1977. 
Notice  Ls  liereby  siven  that,  pursuant 
to  Section  28  of  the  Mhieral  Leasing  Act 
of  1920  (87  Stat.  576",  Gas  Company  of 
New  Mexico  has  applied  for  a  4-inch 
pipeline  and  related  facility  site  right- 
of-way  acro.ss  the  following  land : 

New  Mexico  Princip.\l  Meridian,  Nkw 
Mexico 

T  20  S.,  R.  28  E., 

Sec.    21,    W'~,NE'4,    SVjNW'^     and    N\Vi4 

SW<,4. 

The  pipeline  ami  .';ite  will  be  u.sed  in 
connection  with  natural  gas  operation.s 
aerass  0.776  of  a  mile  and  0.918  of  an 
acre  of  public  land  in  Etidy  County,  N, 
Mcx. 

The  purpose  of  thus  notice  is  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  application  .should  be  approved,  and 
if  .so.  under  what  terms  and  conditions. 

Interested  pcr.sons  desiring  to  expre.<;s 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager, Bureau  of  Land  Management,  P.O. 
Box  1397.  Raswell.  N.  Mex.  88201. 

Fred  E.  Padilla. 
Chief.  Brnnch  of  Lands  and 

Minerals  Operations. 
[FR  Doc.77-28058  Filed  9  26  77:8:45  am) 


|NM  31671  and  316771 
NEW   MEXICO 

Applications 

September    16,   1977. 

Notice  Ls  hereby  given  that,  pursuant 
to  section  28  of  the  Mineral  Leasing  Act 
of  1920  '30  U.S.C.  1851,  as  amended  by 
the  Act  of  November  16,  1973  (87  Stat. 
576),  El  Paso  Natural  Gas  Co.  has  ap- 
plied for  two  658-inch  and  two  4' 2-inch 
natural  gas  pipeline  rights-of-way  across 
the  following  lands: 

New   Mexico  Principai,  Meridian,  New 
Mexico 
T   25  S..  R.  26  E.. 
Sec.  10,  S'aNE'., : 
sec.  ll,SWi4NE'4  andS'-jNW'i. 
T.  20'S..  R.  27  E.. 

Sec.  13.  SE'4SWi4  and  SW^SEU- 

These  pipelines  will  convey  natural  gas 
across  1.491  miles  of  public  lands  in 
Eddy  County.  N.  Mex. 

The  purpose  of  this  notice  is  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  applications  should  be  approved,  and 
If  so,  under  what  terms  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  promptly  send  their 
name  and  address  to  the  District  Man- 
ager, Bureau  of  Land  Management,  P.O. 
Box  1397,  Roswell,  N.  Mex.  88201. 

Fred  E.  Padilla. 
Chief,  Branch  of  Lands  and 

Minerals  Operations. 

[FR  Doc.77-28059  Piled  9-26-77;8:45  am] 


iN-13238| 

I  NEVADA 

Airport  Lease  Application 

1  Notice  IS  hereby  .Tivcii  that  pur.^uant 
to  the  Act  of  May  24,  1928  (49  US.C. 
211-214',  Sandy  Valley  Land  Co.  has 
amended  its  airport  lea.se  application  to 
the  following  huids: 

Mount  Diablo  Mirioian,   Nevada 

T.  25  S  .  R.  67  E., 

Sec.  1,  A  portion  of  lot  5.  lot  6. 
T.  25S.,R    57  E., 

Sec.  6.  Lots  10  and  11: 

Sec.  7.  Ix)ts  4  niid  5. 

2.  The  purpose  of  this  notice  Is  to  In- 
form the  public  that  filing  of  thus  ap- 
plication segregates  the  described  lands 
from  all  other  forms  of  appropriation 
under  the  public  land  laws. 

3.  Interested  persons  desiring  to  ex- 
press their  views  should  promptly  send 
their  names  and  addrcs.ses  to  the  DLstrict 
Manager.  Bureau  of  Land  Management, 
4765  Vegas  Drive.  Las  Vegas,  Nevada 
89108, 

Wm.  J.  Maifncik. 

Chief. 
Division  of  Technical  Services. 

|FRDoc.77  28060  Filed  9  26   77:8:45  am] 


IWyomlng  61090) 
WYOMING 
Application 

September  19,  1S77. 
Notice  is  hereby  given  tliat  pursuant 
to  section  28  of  the  MincnU  Leasing  Act 
of  1920,  as  amended  (30  U.S.C.  185',  the 
Cities  Service  Gas  Co.  of  Oklahoma  City. 
Oklalioma  filed  an  application  for  a 
right-of-way  to  construct  a  4-inch  pipe- 
line and  appiu"tenant  facilities  for  the 
purpose  of  transporting  natural  gas 
across  the  following  described  public 
lands : 

Sixth    Principal    Mixidian,    Wyoming 

T.21  N,  R.  92  W.. 

Sec.  19.  Lot  2  and  SE^NWU- 
T.  21  N.,  R.  93  W.. 

Sec.  24.  SE'.,NE'4.  N'iSE'i,  E'^SW'j  nnd 
SW'4SW'4: 

Sec.  26.  N'2NEi4,Ei.2NWV4  audSW'4NWl4. 

The  pipeline  will  transport  natural  gas 
from  a  pomt  in  Section  19,  T.  21  N..  R. 
92  W.,  in  a  southwesterly  direction  to  a 
point  of  connection  with  a  gathering  line 
in  Section  27,  T.  21  N.,  R.  93  W.,  in  Sweet- 
water County,  Wyoming. 

The  purixjse  of  thLs  notice  is  to  inform 
the  public  that  the  Bureau  will  be  pro- 
ceeding with  consideration  of  whether 
the  application  should  be  approved  and, 
if  so,  under  what  terms  and  conditions. 

Interested  persons  desiring  to  express 
their  views  should  do  so  promptly.  Per- 
sons submitting  comments  should  in- 
clude their  name  and  address  and  send 
them  to  the  District  Manager.  Bureau  of 
Land  Management.  1300  Third  Street, 
P.O.  Box  670,  Rawlins,  Wyoming  82301. 

Harold  G.  Stinchcomb, 
Chief,  Branch  of  Laiids  and 

Minerals  Operations. 

JFR  Doc.77 -28107  Filed  9-26-77;8:45  am] 
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National  Park  Service 

NATIONAL  REGISTER   OF   HISTORIC 
PLACES 

Notification  of  Pending  Nominations 

Nominations  for  the  following  prop- 
erties being  considered  for  listing  in  the 
National  RegLster  were  received  by  the 
National  Park  Service  before  September 
16,  1977.  Pursuant  to  5  60  13(a)  of  36 
CFR  Part  60,  publi.shed  in  final  fonn  on 
January  9.  1976,  written  conmients  con- 
cerning the  significance  of  tliese  proper- 
ties under  the  National  Register  criteria 
for  evaluation  may  be  forwarded  to  the 
Keeper  of  the  National  Register,  National 
Park  Service,  U.S.  Department  of  the 
Interior.  Wa.shington,  DC.  20240.  Writ- 
ten comments  or  a  request  for  additional 
time  to  prepare  comments  should  be  sub- 
mitted by  October  7,  1977. 

William  J.  Murtach. 
Keeper  of  the  National  Register. 

ALASKA 

Sitka  Division 

Sitka.  St.  Peter's  Church.  611  Lincoln  St. 

ARIZONA 

Pinal  County 

Florence.  Pirial  County  Courtliouse.  Pinal 
and  12th  Sts. 

ARKANSAS 

Benton  County 
Monte  Ne,  Monte  Ne.  off  AR  94. 
CALIFORNIA 

Mariposa  County 

Curry   Village,   Lamon   Orcliard,   N   of   Curry 
Village  In-Yosemlle  National  Park. 

Siakiyou  County 

Sawyers   Bar.   Sauycrs   Bar   Catholtc  Church, 
Klamath  National  Forest. 

Tuolumne  County 

Yosemite  Village  vicinity.  Great  Sierra  Wag- 
on Road,  N  of  Yosemite  Village. 

DELAWARE 

Sussex  County 

Se.iford,     St.    Luke's    Protestant     Episcopal 
Church,  Front  St. 

GEORGIA 

Muscogee  County 

Columbus,  Rankin  Square,  bounded  by  Broad 
and  1st  Ave  .  lOth  and  11th  Sts. 

GUAM 

Dededo,  Gilan,  1.5  ml.  W  of  Rte   3 

Yigo  vicinity,  Hanum  Site,  2  ml   E  of  Yigo, 

IOWA 

Muscatine  County 

Nichols  vicinity,  Nichols,  Samuel,  House,  S 
of  Nichols  off  lA  22. 

/  MAINE 

Kennebec  County 

Plttston.    Pittston    Congregational    OTiurcK, 
Jet   ME  194  and  ME  27. 


NOTICES 

MICHIGAN 

Hillsdale  County 

Jonesville,     Grosienor,    E.    O..    House,    211 
Maumee  St. 

Lenawee  County 
Adrian.  Adrian  Public  Library.  110  E.  Church 
St. 

Wayne  County 

Detroit,    Sweete.tt    Heart    of    Mary    Roman 
Catholic  Ch  urrh  ,  4440  Rus.sell  St. 

NEBRASKA 
Custer  County 

Comslock,  WescotI,  Gibbons  <!•  Bragg  Store, 
off  NE  106. 

NORTH   CAROLINA 

Dare  County 

Buxton  vicinity.  Cape  Hattcras  Light  Station. 
SE  of  Buxton  oft  NC  12. 

NORTH    DAKOTA 

Hettinger  County 

New  England.  Stone  House,  off  Main  St. 

McLean  County 

Wilton,  Soo  Line  Depot,  1st  St.  and  McLean 
Ave. 

Ramsey  County 

Devils  Lake.  Ramsey  County  Sheriff's  House. 
420  6th  St. 

OKLAHOMA 

Deucy  County 

Selling  vicinity.  Sheridan's  Roost,  E  of  Sell- 
ing (also  in  Major  County). 

Tulsa  County 

TtiLsa,  Harucldcn  2210  S  Main. 

TENNESSEE 

McMinn  County 

Etowah.  Etowah  Depot,  U.S.  411. 

Montgomery  County 

Clarksville,  Whitehall,  Mill  Rd. 

UTAH 

Wa.'iliiTigton  County 

St.  George,  Judd,  Thomas,  House,  269  8.  200 
Ea,st. 

WISCONSIN 
Lacrosse  County 

Holmen  vicinity,  Midway  Village  Site,  W  of 

Holmen. 

Waukesha  County 

Big  Bend   vicinity.   Big  Bend  .Vound  Group 

No.  2,  S  of  Big  Bend. 
Big  Bend  vicinity,  Dewey  Mound  Group,  S  of 

Big  Bend. 

[FR  Doc  77   27820  Filed  9-26-77:8:45  am] 

DEPARTMENT  OF  LABOR 
Bureau  of  Labor  Statistics 

BUSINESS   RESEARCH   ADVISORY 
COUNCIL 

Meeting 

The  regular  fall  meeting  of  the  Busi- 
ness Research  Advisory  Council  will  be 
held  at  9:30  a.m.,  October  19,  1977,  at  the 
New  Department  of  Labor  Building,  200 


49527 

Constitution  Avenue  NW.,  Washington. 
DC,  Room  N-4437  (A,  B,  ii  C).  The 
agenda  for  the  meeting  Ls  as  follows: 

1.  cnialrman's  opening  remarks. 

2.  Commissioner's  remark.s. 

3.  Committee  reports: 

(ai  Occujjatlonal  Safety  and  Health 
(b)    Productivity    and    Technological    De- 
velopments. 

(C)  Consumer  and  Wholesale  Prices. 

(d)  Manpower  and  Employment. 

(e)  Wages  and  Industrial  Relations.  " 

(f)  Economic  Growth. 

4.  Other  business. 

Tliis  meeting  Is  open  to  the  public.  It 
is  suggested  that  i>ersons  planning  to 
attend  this  meeting  as  observers  contact 
Kenneth  G.  Van  Auken.  Executive 
Secretary.  Business  Research  Advisory 
Council  on  (Area  Code  202)  523-1559. 

Signed  at  Washington,  DC,  this  20th 
day  of  September  1977. 

Julius  Shiskw. 
Commissioner  of  Labor  Statistics. 

[FR  Doc  77-28000  Filed  9-26  77:8:45  am) 


BUSINESS    RESEARCH    ADVISORY   COUN- 
•      OIL'S      COMMITTEE      ON      ECONOMIC 
GROWTH 

Meeting 

The  BR.\C  Committee  on  Economic 
Growth  will  meet  at  2:30  p.m.  October 
18.  1977.  at  tlie  general  Accounting  Office 
Building.  441  G  Street  NW.,  Room  2106, 
Washington.  DC.  Tlie  agenda  for  the 
meeting  is  as  follows : 

1.  Review   of   economic    growth    program. 

2.  Status  of  1990  projections. 

This  meeting  is  open  to  the  public.  It 
is  suggested  that  jiersons  planning  to 
attend  this  meeting  as  observers  contact 
Kemicth  G.  Van  Auken,  Executive  Sec- 
retary, Business  Research  Advisory 
Council  on  'Area  Code  202 •  523-1559. 

Signed  at  Washington,  D.C.,  this  20th 
day  of  September  1977. 

Julius  Shiskin, 
Commissioner  of  Labor  Statistics. 

[FR  Doc  77-28001  Filed  9-26-77,8:45  am] 


BUSINESS    RESEARCH    ADVISORY   COUN- 
CIL'S COMMITTEE  ON  WAGES  AND  IN 
DUSTRIAL    RELATIONS 

Meeting 

Tlie  Brae  Committee  of  Wages  and 
Industrial  Relations  will  meet  at  9:30 
am,.  October  18,  1977,  at  the  General 
Accounting  Office  Building  in  Room  4454, 
A  &  B,  441  G  Street  NW.,  Washington, 
D.C.  The  agenda  for  the  meeting  is  as 
follows : 

1.  Work  in  progress.  The  current  status  of 
all  studies  completed  sine©  the  last  meet- 
ing and  those  in  progress  or  planned  will  be 
distributed  to  committee  members  prior  lo 
the  meeting. 

(a)  Status  of  the  Employment  Cost  Index 

(b)  Status  of  the  Level  of  Benefits  study 
2    RevieiD  of  the  tcork  of  the  Task  Force 

on  Long-Range  Planning.  The  Task  Force  will 
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present  for  dtsriisslon  Its  suggested  qiiestton- 
ivalre  designed  Ut  elicit  views  on  trends  In 
I'Diiipriisatlon  and  ludiistrlnl  relations. 

3  Shcn-rangr  planning  A  discussion  of 
tlic  environment  for  OWIR  program  propos- 
rN  fur  f^siiil  year  1979. 

This  meeting  is  open  to  the  public.  It 
is  siu-ijesled  that  persons  planning  to  at- 
tend this  meeting  as  observers  contact 
Kenneth  O.  Van  Auken.  Executive  Sec- 
retary. Business  Research  Advisory 
Council  on  Area  Code  <202>  523-1559. 

SifUicd  at  Wa-^liington.  D.C.  this  20tli 
day  of  September  1977. 

Julius  Shiskin. 
Commissioner  of  Labor  Statistics. 

IFR  Doc  77  28002  Filed  9  2C  77.8:45  am) 


INDIAN   AND   NATIVE  AMERICAN 
PROGRAM 

Prime  Sponsors  Under  Section  302  of  the 
Comprehensive  Employment  and  Train- 
ing Act 

AGENCY:  Employment  and  Training 
Acimtnlstration.  Labor. 

ACTION:  Notice. 

SUMMARY:  The  purpose  of  this  notice 
is  to  inform  the  public  of  the  selection 
of  prime  sponsors  for  fiscal  year  1978  for 
Indian  and  Native  American  programs 
under  section  302  of  the  Comprehensive 
Employment  and  Training  Act. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Lamond  Crodwin.  Administrator.  Office 
of  National  Progrnms.  601  D  Street 
NW..  Room  6i02.  Washington.  DC. 
20213.  Telephone  No.    (202-376-6093'. 

The  following  Is  a  list  of  the  157  In- 
dian and  Native  American  prime  spon- 
sors which  have  been  designated  to  run 
programs  during  fiscal  year  1978  under 
section  302  of  the  Comprehensive  Em- 
ployment and  Training  Act. 
Alabama 

Cliief.  Creek  Nation  East  of  the  Mi'isl.^sippl. 
Tribal  Council.  Route  3.  Box  243A.  Atmore. 
Ala.  36502. 

Alaska 

Pre.sident,  North  Pacific  Rim  Native  Corp  . 
433  W.  9th  Avenue.  Suite  200.  Anchorage. 
Alft.sk  a  99501. 

E.xecutiv©  Director.  Cook  Inlet  Native  Asso- 
ciation. 670  W  Flreweed  Lane,  P.O.  Box 
515.  Anchorage.  Alaska  99510. 

The  Aleutian  Prlbllot  Island  Association. 
Inc..  430  C  Street,  Suite  303,  Anchorage, 
Alaska  99501. 

President.  Yupiktak  Bista,  Inc.,  Box  219, 
Bethel.  Alaska  99559. 

President.  Copper  River  Native  As.soclatlon, 
Drawer  H.  Copper  River.  Alaska.  99573. 

Executive  Director,  Bristol  Bay  Native  Asso- 
ciation. PO.  Box  179,  Dillingham,  Alaska 
99576. 

President.  Kawerak,  Inc.,  P.O.  Box  505,  Nome, 
Alaska  99762. 

Alaska 

DEN'A  AKA  Corp.,  629-5th  Avenue,  Suite  6, 
Fairbanks,  Ala.ska  99701. 

Central  Council  of  the  Tllnpit  and  Halda 
Indians  of  Alaska.  One  Sealaska  Plaza, 
Suite  200,  Juneau,  Ala.ska  99801. 


Executive  Director,  Kodlak  Area  Native  A.i- 
soclatlon.  PC  Box  173.  Kodlak,  Alaska 
99615. 

Pre.Hldent.  Mauneluk  Association,  Inc.,  P.O. 
Box  256.  Kotzebue.  Alivska  99752. 

Mayor.  Metlakatla  Iiulliiii  Conununltv,  PC. 
Box  8.  Metlakatla,  Alaska  99926. 

President.  Ala-ska  Federation  of  Natives.  Inc  . 
Human  Resources,  550  West  8th  Avenue 
and  K.  Anchorage.  Alaska  9£>;)()1. 

AuraoNA 

E.xcoutlve  Director.  Indian  Development  Dis- 
trict of  Arizona,  1230  East  Cainelback  Road. 

Phoenix.  Ariz.  85014. 
E.<ecutlve   Director,   .^ri/.ona  Indian   Centers. 

Inc.,  Suite  914.  2721  North  Central  Avenue, 

rhoenlx.   Ariz.  857 1;5. 
Chairperson  of  the  Board,  American  Iiulian 

A.ssocintion  of  Tucson.  Inc  .  P.O.  Box  7672. 

2512  South  6th  Avenue.  Tucson.  Ariz.  85713. 
President.  Salt  River  I'lnia-Maricopa  Indian 

Community,  Route  1,  Box  216,  Scotusdale, 

Ariz.    85256. 
Chairman.    Colorado    River    Indian    Tribes. 

Route  1.  Box  2;i   B.  Parker.  Ariz.  85344. 
Chairman.  San  Carlos  .Apache  Tribe,  P.O.  Box 

0.  San  Carlcw,  Ariz.  8550. 
Chairman.  Tlie  Papago  Tribe  of  Arizona,  P.O. 

Box  837.  Soils.  Ariz.  86554 
Chairman.    Wlut«    Mountain    Apache   Tribe, 

Whlto  River,  Ariz.  85941. 
Chairman,    Hopi    Tnbal    Council.    Box    123. 

Oraibi,  Ariz.  86039. 
Executive   Director.   Phoenix   Indian   Center, 

Inc  ,  4025  North  2d  Street.   Phoenix,  Ariz. 

85012. 
Governor.    Gila    River    Indian    Community, 

Bix  97,  &icaton,  Ariz.  85247. 
Chairman,  The  Navajo  Nation.  Window  Rnck, 

.Ariz.  81)515. 

CALIfVRNI.\ 

E.xp>utive  Director.  Americans  for  Indians 
fumrc  and  Traditions.  520  E  Street,  Suite 
ec,3.  San  Diego.  Calif.  92101. 

CI  airman.  Inter-Tribal  Council  of  Cali- 
fi.rnia.  2969  Fulton  Avenue,  Sacramento 
Calif.  95821. 

E.vrrutive  Director,  San  Jose  Indian  Center, 
Inc..  Coniiiff  Elementary,  3485  East  Hills 
Drive,  S.in  Jose,  Calif  94102. 

Acting  Chief  Councilman.  Sacramento  In- 
dian Center.  Inc..  2007  O  Street.  P.O.  Box 
160194.  Sacramento.  Calif.  95814. 

Chairperson.  Trl-County  Indian  Develop- 
ment Council.  Inc..  2720  Central  Avenue. 
Post   OfTice   Box   248C.  McKinlcyvlUe,   Calif. 

•    95521. 

Tribal  American  Consulting  Corp..  6155  South 
Eastern  Avenue.  Commerce,  Calif.  90040. 

President.  Orange  County  Indian  Center, 
Inc.,  125  Brookhourst  Street,  Suite  No.  1, 
Garden  Grove,  Calif.  92645. 

Hoopa  Valley  Tribe,  P  O.  Box  817,  Hoppa, 
Calif.  95546. 

Chairman,  Candelarles  American  Indian 
Coimcll,  2739  Buckaroo  Avenue,  Oxnard, 
Calif.  93030. 

Chairman,  Region  IX  American  Indian  Coun- 
cil, 330  Ellis  Street.  Room  518,  San  Fran- 
cisco, Cali^.  94102. 

Chairman,  YA-KA-.AM.A.  Indian  Education 
&  Development,  Inc.,  6215  Eastslde  Road, 
Heldsburg,  Calif.  95448. 

Colorado 

Chairperson,  Board  of  Directors,  Denver  Na- 
tive American  United.  1525  Josephine.  Den- 
ver, Colo.  80206. 

Director,  Colorado  Division  of  Labor  and  Em- 
ployment Training  Services  Section,  770 
Grant  Street.  Denver.  Colo.  80203. 

Chairman,  Ute  Mountalj  Tribe,  Towaoc, 
Colo.  81334. 


CoNNTCTicirr 

Chairman.  Board  of  Directors.  Amirlcan  In- 
dians for  Development,  P.O.  Box  117.  Mcrl- 
den.  Conn.  06450. 

Delaware 

Chief  CETA  PlamiUig  and  AdmlnLstratlon, 
Stat«  of  Delaware  Department  of  Labor, 
701  Shipley  Street,  Wilmington.  Del.  19801. 

Florida 

Tribal  Chairman,  Seminole  Tribe  of  Florida. 
6073  SlirllnK  Road,  Honywoo<l,  Fla.  33024 

Chairman,  Micco«ukee  Tribe  of  Indians  of 
Florida,  PO.  Box  44021,  Taimaml  Station, 
Miami.  Fla.  33144. 

Executive  Director,  Florida  Governor's  Coun- 
cil on  Indian  Affairs,  105 'j  E  Colle^-e  Ave- 
nue, Tallahassee,  Fla.  32301. 

OeoRciA 

Commissioner,  Georgia  E>epartnient  of  Com- 
munity AfTnlrs.  7  Martin  Luther  King  Dr. 
SW  .  Rm.  640.  Atlanta.  Ga.  30334. 

Hawaii 

Assistant  Director.  Department  of  Labor  and 
Industrial  Relations,  720  Knpiolanl  Blvd., 
Honolulu.  Hawaii  96813. 

Idaho 

Exectitlve  Director,  Idaho  Intcr-Trlbal  Policy 

Board,    Inc.,    Sonna    Building,    Suite    214, 

Bol.se,  Idaho  83702. 
Mr.  Richard  Halfmoon,  Ch.ilrnian.  Noz  Porce 

Tribe  Manpower  Programs,   P  O.   Box   305, 

I.np-.val.  Idaho  8r?540. 

Illinois 

Cliah-man  of  the  Board.  American  Iiidii^n 
Busine.'J.'^moirs  A-ssoclatlon.  Training  and 
Employment  Program.  1124  West  Granville 
Street.  Chicago,  111.  606G0. 

Kansas 

Chairperson.    Tlie   United    Tribes    of   Kansas 

and    Southeast    Nebraska,    Inc.,    P.O.    Box 

147.  Horton.  Kans.  66439. 
Executive  Director.   Mid-America  All   Indi.Tn 

CenteR,    Inc.,    650    North    Seneca,    Wichita, 

Kans.  67203. 

LomsiANA 

Chairman  of  the  Board.  Inter-Tribal  Coun- 
cil of  Loui.siana.  Inc.,  11764  South  Harrel'a 
Ferry  Road,  Suite  F,  Baton  Rouge,  La. 
70816, 

Maine 

President;.  Tribal  Governors,  Inc.,  93  Main 
Street,  Orono,  Maine  04473. 

Maryland 

Director,  Mayor's  OflRce  of  Manpower,  701 
South  St.  Paul,  Baltimore,  Md.  21202. 

Massachusetts 

Executive  Director.  Tlie  Boston  Indian  Coun- 
cil, Inc.,  105  South  Huntington  Avenue, 
Jamaica  Plain,  Ma.ss.  02130. 

Executive  Office  of  Economic  AflTairs.  Depart- 
ment of  Manpower  Development.  Common- 
wealth of  Mas-sachusetts.  CETA  Adminis- 
tration. 4th  Floor,  Cljarles  P.  Hurley  Build- 
ing, Government  Center,  Boston,  Mass. 
02114. 

Michigan 

Chairperson.  Michigan  Indian  Manpower 
Oon.sortlum,  1427  ESist  Michigan,  Lansing, 
Mich.  48912. 

Mr.  Roger  Sprague,  President,  Grand  Rapids 
Inter-Tribal  CouncU,  756  Bridge  NW, 
Grand  Rapids,  Mich.  49504. 

Mr.  Vlnce  Adams.  Clialrman.  North  Ameri- 
can Indian  Association  of  Detroit,  360 
John  R,  Detroit,  Mich.  48226. 
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Mr  Joseph  K  Lumsden,  Preuidcnt,  3»ult  8te. 
Marie  Tribe  of  Ohlppewm  Indian*.  306 
Cireeiiough  Street,  Bault  Ste.  Mario,  Mich. 
49783. 

Mr.  Frederick  Dakota  Chairman.  Tnt«r- 
Trlbal  Council  of  Michigan,  Inc  ,  405  East 
Ea>«terday  Avenue,  Soult  Ste  Marie.  Mich. 
49783. 

MlNNKSOTA 

Chairman.  Mlnneapoll.s  Regional  Native 
American  Center,  15;«)  East  Franklin  Ave- 
nue. Mlnnear>oll8,  Minn.  56404. 

Chairman.  I cerh  Ijtkc  Resorvalion  Business 
Committee.  Box  308,  C.U..S  Lake.  Minn. 
56633. 

Chairman,  Fond  Du  Lac  Reservation  Busi- 
ness Committee,  P.O.  Box  V.  Cloquet, 
Minn    55720. 

Chairman,  Bois  Porte  lU'Servatlon  BusinesB 
Council,  PO.  Box  6il8,  Nctt  Lake,  Minn 
65772 

Clialrperson,  Mllle  I^cs  Reservation  Busliieas 
Committee,  Star  Route,  Onamla,  Minn 
5tJ359 

Chairman.  Red  I>ake  Tribal  Council,  Red 
Lake,  Minn    66071 

Chairman,  White  Earth  Reservation  Busi- 
ness Comiiiltlee.  Box  274.  c  o  WlUle  E^arlli 
CAP,  White  Earth.  Minn    56591. 

Acting  Chalrmnti,  American  Indian  Fellow- 
ship AsKDCiatlon.  2  East  Second  Street. 
Duluth,  Mum    .55802. 

MlSSISSIPTI 

Tribal  Chairman,  Mis.slsslppi  Band  of  Choc- 
taw Indians,  TJ-tbal  Office  Butldinr.  Route 
7.  Box  21,   Phiradclphia.  Miss.  39350. 

Missomi 

Rci^iuiial  VII  American  Indian  Council.  310 
Armour  Road,  Suite  212,  People  Building 
North,  Kansas  City.  Mo.  64116. 

Montana 

Chairman,  Blackfeel  Ti  ibal  Buslties'  Coun- 
cil. Blackfcct  Indian  Reservation.  Brown- 
ing. Mont    59417. 

Chairman.  Crow  Indian  Tribe.  Crow  Tribal 
Council.  PO  Box  371.  Crow  Agency,  Mont 
59022. 

President,  Fort  Belknap  Community  Coun- 
cil, Fort  Belknap  Agency.  Harlem,  Mont. 
59526. 

Chairniaan,  Northern  Cheyenne  Tribe,  Post 
Office  Box  128,  I»Tmc  Doer,  Mont    59043. 

Chairman,  Assiniboine  and  Sioux  Tribes. 
Port  Peck  Indian  Reservation,  Box  37. 
Poplar,  Mont    59255. 

Chairman.  Cliippewa-Cree  Tribe,  Rocky  Boy's 
Reservation,  Rocky  Boy  Route,  Box  Elder, 
Mont.  59F,2l. 

Executive  Director.  Montana  United  Indian 
Association.  P  O.  Box  537,  Helena,  Mont. 
59601. 

Chairman,  Confederated  Sallsh  and  Kootenai 
Tribes,  Flathead  Sub- Agency.  Dixon,  Mont. 
59831. 

Nlbraska 

Chairman.  Omaha  lYibe  of  Nebraska,  P.O. 
Box  13,  Macy,  Nobr.  68039. 

Executive  Director.  Nebraska  Indian  Inter- 
Tribal  Development  Corp  ,  P.O.  Box  682. 
Winnebago.  Nebr.  68071. 

Santee  Sioux  Tribe  of  Nebraska,  Route  No.  2, 
Santee,  Niobrara.  Nebr.  68760. 

Execxitive  Director.  United  Indians  of  Ne- 
braska. 1270  South  119th  Court.  Omaha, 
Nebr.  68114. 

New  Ji:rset 

Acting  Comnii.ssioner,  New  Jersey  Depart- 
ment of  Labor  and  Industry,  John  Fitch 
Plaza,  Trenton.  N.J  08620. 


New  Mexico 

Chairman,   All   Indian   Pueblo  CouncU,   PO 

Box   6607,    1015   Indian   School   Road   NW., 

Albuquerque.  N,  Mex   87107. 
Executive   Director.    National   Indian   "i'outh 

Council,    201    Hermosa    NE  ,    Albuquerque. 

N.  Mex    87107 
Oovemor,     Pueblo     of     Zunl,     Zunl     Tribal 

CouncU.     PO     Box    339,     Zuiil,     N.    Mex. 

87327. 
Executive    Director.    Ramah    Navajo    School 

Board.  Inc  .  P.O.  Box  248,  Ramah,  N    Mex. 

87321. 

New   "i'oBK 

Mr    CuUln  Lay,  President,  Seneca  Nation  of 

Indians.  Salamanca,  N.Y.   14779. 
Mr       Michael      Bush,      Executive      DU-ector. 

American  Indian  Community  Hoase,  luc. 

10  East  38lh  Street,  New  York,  N.T.  10016. 
Mr.    Charles    Terrance,    Principal    Chief,    St. 

Regis    Mohawk    Tribe,    Hogansburg,    N.T. 

l.-!B55 
Ivis.   Phyllis   Sowden.   Native   American   Man- 
power.   Inc.,    260   Summer    Street,    Buffalo, 

NY.  14222. 

Nevada 

Chairman.   Inter-Tribal   Council   of   Nevada. 

1135  Terminal  Way,  P.O.  Box  11367,  Reno, 

Nev    81':.02. 
Chairman,    Las    Vegas    Indian    CJenter,    215 

East.  Bonaza,  Las  Vegas,  Nev.  89168. 

Nohth  Carolina 

Principal  Chief.  Eastern  Band  of  Cherokee 
Indians,  PC   Box  481,  Cherokee,  N.C.  28719. 

Executive  Dlrecfjr.  Lumbee  Regional  Devel- 
opment A-ssoclation.  Inc.,  P.O.  Box  68. 
Pembroke.  N.C.  28372. 

Executive  Director,  North  Carolina,  Commis- 
sion ou  Indian  AfTairs,  P.O.  Box  27228.  227 
Edcnton  Street,  Room  228,  Raleigh,  N.C. 
27601. 

North   Dakota 

Executive  Director.  United  Tribes,  Educa- 
tional Technical  Center.  3315  South  Air- 
port Road,  Bismarck,  N.  Dak    68501. 

Chairman.  Turtle  M<juntaln  Tribal  Council. 
Turtle  Mountain  Band  of  Chippewa  Indi- 
ans, Bclcourt.  N   Dak   58316. 

Chairman,  DevU's  Lake  Sioux  Tribe,  Man- 
power ProgranLs,  Fort  Totten.  N.  Dak. 
68335. 

Chairman,  Standing  Rock  Sioux  Tribe,  Fort 
Yates,  N.  Dak.  58538. 

Chairperson,  Three  Affiliated  Tribes,  Man- 
power Program,  P.O.  Box  597,  New  Town, 
N.  Dak.  58763. 

Ohio 

AdminLstratcr.  Office  of  Manpower  Develop- 
ment, 30  E  Broad  St.,  27tli  Floor,  Colum- 
bus, Ohio  43215. 

Oklahoma 

Chairman.  Comanche  Indian  Tribe.  Coman- 
che Tribe  of  Oklahoma,  c/o  Port  SlU  In- 
dian School  Bldg    382.  Lawton.  Okla.  73501. 

President,  American  Indian  Training  and 
Elmployment  Proeram.  1212  North  Hud- 
son,  Oklahoma   City,   Okla    73102, 

Executive  Director,  Creek  Nation,  P.O.  Box 
1114,    Okmulgee,    Okla.    74447. 

Principal  Chief.  Osage  Tribal  Council,  P.O. 
Box  178,  Pawhuska,  Okla.  74056. 

Chairman,  Ponca  Tribe  of  Indians,  P.O.  Box 
11,  White  Eagle.  Ponca  City.  Okla.  74601. 

Principal  Chief.  Seminole  Nation  of  Okla- 
homa, 4th  &  Brown  Streets,  P.O.  Box  635, 
Wewoka,  Okla.  74884. 

Executive  Director,  luter-Tribal  Council  of 
N.E.  Oklahoma,  P.O.  Box  1308,  Miami, 
Okla.  74354. 


49529 

Chairman,  Iowa  Tribe  of  Oklahoma,  Central 
Tribe  of  the  Shawnee  Area,  Inc  ,  624  North 
Broadway,  PO  Box  2427,  Unlvernlty  Sta- 
tion, Shawnee,  Okla    74802 

Chairman.  North  Central  Inter-Ttlbal  Coun- 
cil, PO,  Box  68,  Red  Rock,  Okla    74«5l 

Principal  CTilef.  Cherokee  Nation  of  OWa- 
homa.  PO  Box  M8.  Tahlequah,  Okla. 
74464, 

Chalrper.son.  Cheyenne-Arapaho  Tribes  of 
Oklahoma,  P  O.  Box  38,  Concho,  Okla. 
73022. 

Governor,  Chickasaw  Nation  of  Oklahoma. 
P.O.   Box    1548,   Ada,   Okla    74820. 

Principal  Chief,  Choctow  Nation  of  Okla- 
homa, PO.  Box  59,  Durant,  Okla.  74701. 

President.  Tonka wa  T^lbe  of  JDklahoma,  P.O. 
Box  86,  Tonkawa,  Okla   76453 

Chairman,  Kiowa  Tribe  of  Oklahoma,  P  O. 
Box  1028,  Anadarko,  Okla.  73006. 

Obecon 

Tribal  Chairman.  Organization  of  Forgotten 
Americans,  The  Klamath  Tribe,  3948  S.  6th 
Street,  P.O.  Box  1257,  Klamath  PaUs.  Oreg. 
97601. 

General  Manager.  Warm  Springs  Consortium. 
Confederated  Tribe  of  the  Warm  Springs 
Reservation  of  Oregon,  Warm  Springs,  Oreg.  - 
97761. 

Chairman.  Urban  Indian  Program  Council, 
2326  NW.  Westover  Road,  Portland,  Oreg. 
97210. 

Pennstlvania 

President,  United  American  Indians  of  the 
Delaware  Valley.  225  Chestnut  Street.  Phil- 
adelphia. Pa   19106. 

Chairperson.  Council  of  Three  Rivers,  200 
Charles  Street,  DorseyvUle,  Pa.  15238. 

Rhode  Island 

Director.  Rhode  Island  Indian  Council.  Inc., 
56  Washington  Street,  Room  300,  Provi- 
dence, R,I.  02903. 

South  Carolina 

Governor  of  South  Carolina,  State  House, 
P.O.  Box   11450,  Columbia.  S.C.  29211. 

South  Dakota 

Chairman.  Cheyenne  River  Sioux  Tribe,  Eaele 

Butte,  S.  Dak.  57625. 
Chairwoman.   Crow  Creek  Sioux  Tribe.  P.O. 

Box  668.  Port  Thompson.  S.  Dak    67339 
Chairman,   Lower   Brule   Sioux   Tribe.   Lower 

Brule,  S.  Dak.  57548. 
President,  Oglala  Sioux  Tribe,  Box  G,  Pine 

Ridge,  S.  Dak.  67770. 
Chairman,  Rosebud  Sioux  Tribe.  Tribal  Office 

Building,  Rosebud.  S.  Dak.  57570. 
Chairman,    Siaseton-Wahpeton   Sioux   Tribe. 

406  Second  Avenue,  East.  Slsseton.  S.  Dak. 

57262. 
Acting     Chairman.     Yankton     Sioux     Ttlbe, 

Route  3.  Wagner,  S  Dak.  57380. 
Executive   Director.   United   Sioux   Tribes   of 

South    Dakota    Development    Corporation. 

P  O.  Box  1193.  Pierre,  S.  Dak.  57601. 

Tennessee 

Exec\itlve  Director.  United  Sovitheastern 
Tribes,  1101  Kermlt  Drive.  Nashville,  Tenn. 
37217. 

Commissioner.  State  of  Tennessee.  Depart- 
ment of  Employment  Security.  600  Cordell 
Hull  Bldg  ,  Nashville,  Tenn.  37219. 

Texas 

Chairman,  Board  of  Directors.  Dallas  Inter- 

Tribal  Center,  324   West  JeSerson,  Dallas, 

Tex.  75208. 
Chairman,     Indian     Employment     Training 

Service,    Inc.,    Box    206,    Livingston,    Tex. 

77351. 
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Utah 

Chalrnmn.  Ute  Indian  Tribe.  Box  129,  Fort 
Diiihesiie,   Utah  84206. 

Chairperson.  Utah  Native  American  Consor- 
tium. Inc  .  130  Weat  1300  South.  Salt  Lake 
City.  Utah  84101. 

Virginia 

Chairman.  Governor's  Manpower  Services 
Council.  PO.  Box  1314,  11  South  latU 
Street.  Richmond,  Va.  23210. 

WASHrNCTON 

Executive  Director.  Northwest  Intertribal 
Council.  2731  10th  Avenue.  Everett,  Wash. 
98201. 

E-iecutlve  Director.  Small  Tribes  Organiza- 
tion of  Western  Washington.  Inc..  520 
Pacific  Avenue,  P.O.  Box  678.  Sumner, 
Wash.  98390. 

Chairwoman.  Puyallup  Tribe  of  Indiana.  2233 
East  28th  Street.  Tacoma.  Wash.  98408. 

Chairman.  Eastern  Washington  Indian  Con- 
sortium. Inc..  P.O.  Box  223.  Wellplnet, 
Wash.  99040. 

Tribal  Chairman.  CHE-HO-QUI-SHO,  Box 
1228.  QulnauU  Reservation.  Taholah, 
Wash    98587. 

E.xecutive  Director.  Seattle  Indian  Center, 
Inc..  121  Second  and  Steward  Streets, 
SeatUe.  Wash    98104. 

President-Board  of  Directors.  AniPrlcan  In- 
dian Community  Center.  1007  North  Co- 
lumbus, Spokane.  Wash.  99209. 

WiSCONSIK 

Chairperson.  Menominee  Restoration  Com- 
mittee. P.O.  Box  397.  Keshena.  Wis.  54135. 

Executive  Director.  Great  Lakes  Inter-THbal 
Council,  General  Delivery,  Odanan,  Wis. 
64861. 

Chairman.  Lac  Courte  Orellles  Band  of  Lake 
Superior  Chippewa  Indians.  Route  2.  Hay- 
ward.  WLs.  54843. 

Lac  Dn  Flambeau  Band  of  Superior  Chippewa 
Indians.  P.O.  Box  167.  Lac  Du  Flambeau, 
Wis  54538. 

Chairman.  Oneida  Tribe  of  Indians  of  Wis- 
consin. Inc..  Route  4.  Oneida.  Wis.  54155. 

Chairman.  Wisconsin  Winnebago  Business 
Committee,  Old  \lsdn  Room  041A,  Univer- 
sity of  Wisconsin,  Stevens  Point,  Stevens 
Point.  Wis.  54481. 

Chairperson,  Milwaukee  Area  American  In- 
dian. Manpower  Council,  3701.  Lisbon  Ave- 
nue. Milwaukee  Wis.  53208. 

Superior  Indian  Organization,  823  Belknap 
Street.  Superior.  WLs.  54880. 

Wyoming 

Mr.  Jesse  Miller.  Arapahoe  Chairman.  Mr. 
Robert  Harris,  Shoshone  Chairman.  Sho- 
shone and  Arapahoe  Joint  Business  Coun- 
cil. P.O.  Box  217.  Fort  Washakie.  Wyo. 
82514. 

Sicned  at  Washineton,  D.C.  this  24th 
day  of  Auguct  1977. 

Lamond  Godwin, 
Administrator. 
Office  of  National  Programs. 

IPR  Doc.77-28154  Piled  9-26-77;8:45  am) 


Pension  and  Welfare  Benefit  Programs 

DEPARTMENT  OF  THE  TREASURY 

Internal  Revenue  Service 

EMPLOYEE  BENEFIT  PLANS 

Extension  of  Comment  Period  on  Proposal 
To  Adopt  Additional  Conditions  Regard- 
ing Prohibited  Transaction  Exemption 
77-9 

AGENCIES:  Department  of  Labor.  De- 
partment of  the  Treasury/Internal 
Revenue  Service. 


ACTION;  E.\ tension  of  Comment  Periotl 
on  Propasal  to  Adopt  Additional  Condi- 
tions With  Resiject  to  Prohibited  Tran.s- 
actlon  Exemption  77-9. 

Notice  Ls  hereby  given  tliat  tlie  De- 
partment of  Labor  lUie  Department) 
and  the  Internal  Revenue  Service  <the 
Service'  have  extended,  through  Octo- 
ber 31.  1977.  the  comment  period  for  the 
Proposal  to  Adopt  Additional  Conditions 
With  Respect  to  Prohibited  Transaction 
Exemption  77-9  (42  FR  32399 »,  which 
was  scheduled  to  expire  on  September 
30.  1977. 

As  requested  by  certain  members  of 
the  Insurance  Industry,  who  are  pres- 
ently involved  in  extensive  and  time- 
consuming  efforts  to  comply  with  the 
requirements  of  Prohibited  Transaction 
Exemption  77-9  (42  FR  32395',  the  De- 
partment and  tlie  Service  have  extended 
the  comment  period  in  order  to  provide 
them  with  adequate  time  in  which  to 
consider  the  impact  of  the  pi-oposed  ad- 
ditional conditions.  Because  the  pro- 
posed additional  conditions.  If  adopted, 
will  not  become  effective  until  January 
1,  1979,  the  Department  and  the  Serv- 
ice believe  that  extending  tlie  comment 
period  through  October  31.  1977,  as  well 
as  the  date  by  which  a  request  for  public 
hearing  must  be  received,  will  neither 
delay  the  effective  date  of  the  conditions 
nor  unreasonably  reduce  the  lead  time 
needed  to  comply  with  them.  Written 
comments  and  requests  for  public  hear- 
ing, if  any.  should  be  addressed  to  Pen- 
sion and  Welfare  Benefit  Programs, 
Room  C-4526.  U.S.  Department  of  La- 
bor, Washington.  DC.  20216.  Attention: 
Pioposed  Additional  Conditions  to  Pro- 
hibited Transaction  Exemption  77-9. 

Signed  at  Washington,  D.C,  this  23rd 
day  of  September  1977. 

Ian  D.  Lanoff. 
Administrator.  Perision  and 
Welfare  Benefit  Programs. 
Labor-Management  Services 
Administration,  Department 
of    Labor. 

Alan  D.  Lebowitz, 
Chief,     Employee    Plans     Pro- 
hibited    Transactions     Staff, 
Internal   Revenue   Service. 

JFR  Doc.77-28371  Filed  9-23-77:4:09  pm  ] 


Office  of  the  Secretary 

I  SECRET j\RY  OF  LABOR  ORDER  9-77) 

ASSIGNMENT  OF  RESPONSIBILITIES  FOR 
LABOR-MANAGEMENT  RELATIONS 

PROGRAMS 

Delegation  of  Authority 

1.  Purpose.  To  delegate  authority  and 
as.sign  responsibility  to  the  Assistant  Sec- 
retary for  Labor-Management  Relations. 

2.  Background.  In  an  effort  to  improve 
the  operational  effectiveness  of  the  Elm- 
ployee  Retirement  Income  Security  Act 
lERIS.A.'  a  decision  was  made  in  1976  to 
delegate  policy  and  program  manage- 
ment authority  for  ERISA  directly  from 
the  Secretary  to  the  Administrator  of 
Pension  and  Welfare  Benefit  Programs 
Instead  of  through  the  Assistant  Secre- 
tary for  Labor-Management  Relations. 


However,  because  of  the  close  relation- 
.^hip  of  the  ERISA  program  to  other  pro- 
grams administered  by  the  Assistant 
Secretarj'  for  Labor-Management  Rela- 
tions the  public  would  be  better  servetl 
were  all  labor-management  relations 
programs  under  the  leadership  and 
supervision  of  the  Assistant  Secretary. 
Therefore,  the  arrangement  effected  lu 
1976  Is  terminated  by  this  Order. 

3.  Delegation  of  Authority  and  Assign- 
ment of  Responsibilities,  a.  The  Assist- 
ant Secretary  for  Labor-Management 
Relations  is  delegated  autliority — in- 
cluding authority  to  redelcgate — and 
assigned  resix)nsibilities.  except  as  here- 
inafter provided,  for  carrying  out  labor- 
management  relations  proerams  and  ac- 
tivities to  be  performed  by  the  Secretary 
of  Labor  imder: 

(1)  The  Organic  Act  establLshing  the 
Department  of  Labor.  March  4,  1913,  as 
amended  (37  Stat.  736;  29  US  C.  551'; 

'2)  Labor-Management  Reporting  and 
Disclasure  Act  of  1959.  as  amended; 

(3>  Employee  Retirement  Income  Se- 
curity Act  of  1974.  except  for  Subtitle  C 
of  Title  III  and  Title  IV; 

'4>  Welfare  and  Pen.<;lon  Plans 'Dis- 
closure Act  of  1958.  as  amended; 

(5>  Sections  3<e>,  4  and  13<c)  of  the 
Urban  Mass  Transportation  Act  of  1964 
(Pub.  L.  88-365.  amended)  ; 

<6)  Section  6iai  of  the  Act  of  1965 
Authorizing  Research  and  Development 
in  High  Speed  Ground  Transportation 
•  Pub.  L.  89-220)  ; 

(7)  Section  405'a).  405ib».  405ICI  and 
405(ei  of  the  Rail  Passenger  Sersice  Act 
of  1970  'Pub.  L.  91-518  >  ; 

(8)  Tlie  Veterans'  Reemployment 
Rights  provisions  of  the  Vietnam  Era 
Readjustment  Assistance  Act  of  1974  and 
their  predecessor  statutes. 

b.  The  Solicitor  of  Labor  shall  have  the 
responsibility  for  providing  legal  advice 
and  assistance  to: 

(1)  All  officers  of  the  Department  re- 
lating t-o  the  administration  of  the  stat- 
utes listed  in  paragraph  3a  above  and  for 
bringing  appropriate  legal  actions  on  be- 
half of.  and  rerpesenting  the  Secretary 
in  all  civil  proceedings;  and, 

1 2 '  The  Assistant  Secretary  for  Labor- 
Management  Relations  relating  to  the 
administration  of  Executive  Order  11491 
governing  labor-management  relations 
in  the  Federal  service. 

4.  Reservation  of  Authoritu.  Tlic  sub- 
mission of  reports  and  recommendations 
to  the  President  and  the  Congress  con- 
cerning the  administration  of  the  stat- 
utes listed  in  paragraph  3a  above  and 
responsibilltines  under  Subtitle  C  of  Title 
in  of  the  Employee  Retirement  Income 

Security  Act  is  reserved  to  the  Secre- 
tary. 

5.  Directive  Affected.  Secretary's 
Orders  11-72  and  13-76  are  canceled  by 
this  Order. 

Signed  at  Washington,  D.C.  on  this 
14th  day  of  September.  1977. 

Ray  Marshall. 
Secretary  of  Labor. 

IFR  Doc  77-28153  Filed  9-26-77;8.45  am] 
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Office  of  the  Secretary 

CONSUMER   REPRESENTATION   PLAN 
(CRP) 

Revision 

AGENCY:    Office  of   Con.sumer  Affairs, 
Labor. 

ACTION :  Change  in  notice  of  Consumer 
representation  plan. 

SUMMARY:  On  September  28.  1976.  the 
Department  of  Labor  (DOLi  published 
m  the  Federal  Recister  i41  tTL  42815J 
a  Consumer  Representation  Plan  includ- 
ing the  intention  to  hold  an  annual  open 
meeting  in  eacii  regional  city  to  evaluate 
the  Departments  program  operations, 
regulations  and  policy.  Since  that  time 
a  new  Administration  has  taken  office 
and  proposed  an  entirely  new  consumer 
program,  including  the  establishment  of 
an  Agency  for  Consumer  Advocacy — 
currently  before  Conpre.ss.  There  are 
conflicting  views  with  respect  to  tlie  Ad- 
ministration's coivsumer  proix)sals  and 
the  subject  is  under  inten.se  national 
consideration  on  various  public  and  pri- 
vate levels.  IX)L  is  concerned  that  the 
proposed  open  meetings  might  inappro- 
priately serve  as  a  forum  for  debating 
the  consumer  proposals  now  before  Con- 
gress and  negate  the  purposes  listed 
at>ove  lor  which  the  oi>en  meetings  were 
planned.  DOL  therefore  proposed  to  post- 
pone the  0!K>n  meetings  until  such  time 
as  an  effective  resolution  of  the  Ad- 
ministration's consumer  program  recom- 
mendations has  been  achieved.  Com- 
ments were  rcfiuestod  on  this  proposed 
change  in  a  notice  published  in  the  Fed- 
eral Register  on  42  FR  40998  on  Au- 
gust 12.  1977.  No  comment*  were  re- 
ceived. This  document  makes  the  pro- 
posal final. 

EFTECTI\'E  DATE:  September  27,  1977. 

Tliis  document  suspends  until  further 
notice  that  paragraph  in  the  Depart- 
ment of  Labor  Consumer  Representation 
Plan  appealing  on  41  FR  4281C  which 
reads  as  follows : 

Hold  an  nninial  open  mcetiiie  in  each  of 
o\ir  regional  cities  for  consumers  to  evaluate 
program  operations,  regulatioii.s  and  policy. 

Signed  at  Washington.  DC.  on  the  six- 
teenlli  day  of  September  1977. 

John  W.  Leslie. 
Special  AssUttxint  to  the  Secretary 

for  Consumer  Affairs. 

|FR  000.77-28180  Filed  9  26-77.8:45  am) 

NATIONAL   FOUNDATION   ON   THE 
ARTS  AND  THE   HUMANITIES 

FELLOWSHIPS   PANEL 
Meeting 

September  20.  1977. 
Pursuant  to  tiie  provisions  of  tlie  Fed- 
eral Advisory  Committee  Act  iPub.  L. 
92-463.  as  amended),  notice  is  hereby 
given  that  a  meeting  of  the  Fellowships 
Panel  will  be  held  at  806  15th  Sti-eet  NW., 
Washington,  D.C.  20506.  in  room  314, 
from  9:30  a.m.  to  5:30  p  m.  on  October  14 
and  15.  1977. 


NOTICES 

The  purpose  of  the  meeting  is  to  review 
Interdisciplinary  applications  in  the  Fel- 
lowships for  Independent  Study  and  Re- 
search program  submitted  to  the  Na- 
tional Endownment  for  the  Humanities 
for  projects  beginning  after  January  1, 
1978. 

Because  the  pioix>sed  meeting  will  con- 
sider financial  information  and  disclose 
information  of  a  personal  nature  the  dis- 
closure of  wliich  would  constitute  a 
clearly  unwarranted  Invasion  of  personal 
privacy,  pursuant  to  authority  granted 
me  by  the  Acting  Chairman's  Delega- 
tion of  Authority  to  Clo.se  Advisory  Com- 
mittee Meetings,  dated  August  2,  1977,  I 
have  determined  that  the  meeting  would 
fall  within  exemptions  i4i  and  '6>  of  5 
use.  552bici  and  that  it  is  essential  to 
close  Uie  meeting  to  protect  the  free  ex- 
cliange  of  internal  views  and  to  avoid 
interference  with  operation  of  the  Com- 
mittee. 

It  is  suggested  that  those  desiring  more 
specific  information  contact  the  Advisory 
Committee  Management  Officer,  Mr. 
Stephen  J.  McCleary.  806  15th  Street 
NW.,  Washington.  DC.  20506,  or  call  area 
code  202-724-0367. 

Stephen  J.  McCleary. 
Advisory  Committee 
Management  Officer. 

|FR  Doc  77  28103  Filed  9-26-77;8:45  am) 

OFFICE   OF  THE   FEDERAL 
REGISTER 

EDUCATIONAL  WORKSHOPS  ON  HOW  TO 
USE  THE   FEDERAL   REGISTER 

Cleveland,  Ohio 

WHO:  Any  person  who  must  use  the 
Federal  Recister  publications  to  keep 
track  arid  Ui  gain  an  understanding  of 
Federal  regulations. 

WHAT:  The  free  public  workshop  Is  be- 
ing presented  by  the  Office  of  the  Federal 
Register.  National  Archive.';  and  Records 
Service.  General  Services  Administration 
in  cooperation  witli  the  Special  Libraries 
Association.  Betty  Burrows  Continuing 
Education  Program,  and  the  Cleveland 
State  University  Library.  The  workshop 
will  last  approximately  three  hours  and 
will  cover  the  followiifg  areas: 

1.  A  brief  histoiT  of  tlie  Federal  Reg- 
ister system. 

2.  The  difference  between  legislation 
and  regulations. 

3.  The  relationship  of  the  Federal 
Register  and  the  code  of  Federal  Regu- 
lations. 

4.  Important  elements  of  a  typical 
Federal  Register  dcKument. 

5.  An  introduction  to  the  finding  aids 
of  the  OfBce  of  the  Federal  Register. 

The  woi-kshop  will  not  provide  a  forum 
for  the  discussion  of  substantive  ques- 
tions pertaining  to  specific  agency  regu- 
lations. 

WHY:  This  workshop  is  one  way  of  pro- 
viding tiie  public  with  access  to  informa- 
tion about  Federal  agency  actions  which 
directly  affect  them.  It  is  designed  to 
help  the  public  better  use  and  under- 
stand tlie  Federal  Register  and  to  seek 


49r>.n 

8Ugge«;tione  on  ways  to  improve  Federal 
Register  pmbhcations. 

WHEN:  1:30  p.m.  on  Wednesday.  Octo- 
ber 12.  1977    (Reservations  required'. 

WHERE:  University  Hall.  Room  301. 
Cleveland  State  University.  Cleveland 
Ohio. 

RESERVATIONS:  Lynda  Barrer,  216- 
433-8600,  extension  243  or  Tharen  Bro- 
quet,  216-623-1350,  extension  784.  Reser- 
vations are  due  by  October  6. 

Fred  J.  Emeby, 
Director  of  the 
Federal  Register. 

September  23,  1977. 

|FR  Doc. 77-28234  Filed  9-26  77;8  45  am] 

OFFICE  OF  TELECOMMUNICATIONS 
POLICY 

ELECTROMAGNETIC    RADIATION 
ADVISORY   COUNCIL 

Report 

Notice  Is  hereby  given  that  the  report 
of  tlie  August  4,  1976,  meeting  of  the 
Electromagnetic  Radiation  Advisory 
Council  has  been  filed  with  the  Library 
of  Congress,  Exchange  and  Gift  Divi- 
sion, Federal  Documents  Section.  The 
report  is  also  available  for  inspection  at 
tlie  Office  of  Telecommunications  Pohcy, 
1800  G  Street.  NW.,  Washington,  D.C. 
20504. 

L.  Daniel  O'Neill. 

Advisory  Committee 
Management  Officer. 

IFH  DvK-  77-28031  Filed  9-26  77,8:45  am] 

PRESIDENT'S   COMMISSION   ON 

MENTAL  HEALTH 

MEETING 

In  accordance  with  section  10iA>(2) 
of  the  Federal  Advisory  Committee  Act 
1 5  U.S.C  Appendix  I»,  announcement  Is 
made  of  the  following  Presidential  Com- 
mission meeting  scheduled  to  assemble 
during  the  month  of  October,  1977. 

The  Presidents  Commission  on  Mental 
Health 

TIME:  October  14,  1977:  9:30  a.m.  to 
4:30  p.m..  October  15.  1977:  9:30  am.  to 
12:30  p.m. 

PLACE:  New  Executive  Office  Building. 

726    Jackson    Place,    NW.,    Wa.shlngton. 

DC. 

OPEN  MEETING 

CONTACT: 

Mary  Ann  Orlando,  Special  Assistant 
to  the  Chairperson.  President's  Com- 
mission on  Mental  Health,  Room  121. 
Old  Executive  Office  Building,  Wash- 
ington. DC.  20500.  Tel.  202-456-7100. 

PURPOSE:  Tlie  President's  Commission 
on  Mental  Health  is  a  policy  recommen- 
dation commission  composed  of  20  mem- 
t>ers  representing  a  broad  spectrum  of 
interested  and  informed  private  citizens. 
Tlie    Commission    was    created    by    tlie 
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NOTICES 


President  by  Executive  Order  ?:  11973  and 
was  directed  to  Identify  the  mental 
health  needs  of  the  nation.  In  particu- 
lar, the  Commission  shall  seek  to  iden- 
tify: how  Uie  mentally  ill,  emotionally 
dLsturbed  and  mentally  retarded  are 
being  served  or  underserved  and  who  is 
affected  by  such  underservice:  projected 
needs  for  dealing  with  emotional  stress 
during  the  next  twenty-five  years;  ways 
the  President,  the  Congress  and  the  Fed- 
eral Government  may  efficiently  support 
the  treatment  of  the  underserved  men- 
tally ill.  emotionally  disturbed  and  men- 
tally retarded;  methods  for  coordinating 
a  unified  approach  to  all  mental  health 
services;  types  of  research  tlie  Federal 
Government  should  support  to  further 
prevention  and  treatment  of  mental  ill- 
ness and  mental  retardation;  roles  of 
various  educational  systems,  volunteer 
agencies  and  other  people-helping  in- 
stitutions can  perform  to  minimize  emo- 
tional disturbance;  and  what  programs 
will  cost,  when  the  money  should  be 
spent  and  how  the  financing  should  be 
divided  among  Federal,  State  and  local 
governments,  and  the  private  sector.  The 
Commission  shall  conduct  such  public 
hearings,  inquiries  and  studies  as  may 
be  necessary,  and  shall  submit  a  prelimi- 
nary report  to  the  President  by  Septem- 
ber 1.  1977.  A  Final  report  with  recom- 
mendations and  priorities  shall  be  sub- 
mitted to  the  President  by  April  1,  1978. 

AGENDA:  This  meeting  will  be  open  to 
the  public.  Agenda  items  include  discus- 
sion of  work  areas  of  the  Commission 
such  as  service  delivery,  legal  and  ethical 
problems  and  public  attitudes. 

Substantive  program  information  may 
be  Obtained  from:  Mary  Ann  Orlando, 
Special  Assistant  to  the  Chairperson. 
The  President's  Commission  on  Mental 
Health.  Room  121.  Old  Executive  Office 
Building.  Washington,  DC.  20500.  Tel: 
202-456-7100. 

Attendance  by  the  public  will  be 
limited  to  space  available. 

Mary  Ann  Orlando  will  furni.sh  upon 
request  summaries  of  the  meeting  and 
a  roster  of  the  Commission.  President's 
Commission  on  Mental  Health.  Room  121 
Old  Executive  Office  Building.  Washing- 
ton. DC.  20500. 

Benedict  Latteri, 
Administrative    Officer.    Presi- 
dent's Commission  on  Mental 
Health. 

September  22.  1977. 

IFR  Doc  77-28105  Filed  9  26-77.8:45  am  I 

SECURITIES  AND   EXCHANGE 
COMMISSION 

[Pile  No.  500-1) 

BILLINGS  ENERGY  CORP. 

Suspension  of  Trading 

September  21,  1977. 
It  appearing  to  the  Securities  and  Ex- 
change Commission  that  the  summary 
suspension  of  trading  in  the  securities  of 
Billings  Energy  Corp.  being  traded  on  a 
national  securities  exchange  or  other- 


wise is  required  In  the  public  Interest  and 
for  the  protection  of  investors ; 

Therefore,  pursuant  to  section  12<k) 
of  the  Securities  Exchange  Act  of  1934, 
trading  In  such  securities  on  a  national 
securities  exchange  or  otherwise  is  sus- 
pended, for  the  ijeriod  from  10:00  a.m. 
'EDT»  on  September  21,  1977  through 
September  30,  1977. 

By  the  Commission. 

George  A.  Fitzsimmons. 

Secretary- 
|FR   Doc.77-28123  Filed  9-26  77:8:45  am| 


BOSTON    STOCK    EXCHANGE,    INC. 

Application  for  Unlisted  Trading  Privileges 
and  of  Opportunity  for  Hearing 

September  21,  1977. 

The  above  named  national  securities 
exchange  has  filed  an  application  with 
the  Securities  and  Exchange  Commis- 
sion pursuant  to  section  12cf>(l)(Bi  of 
the  Securities  Exchange  Act  of  1934  and 
Rule  12f-l  thereunder,  for  unlisted  trad- 
ing privileges  in  the  securities  of  the 
companies  as  set  forth  below,  wlilch  se- 
curities are  listed  and  registered  on  one 
or  more  other  national  securities  ex- 
changes: 

Eully  Manufacturing  Corp  (Del.),  common 
stock.  $0,662]  par  value.  File  No.  7-4989. 

C'ombn.'<tlon  Equipment  A.isoclate.s,  Inc  . 
(N.Y.).  common  stock.  $0.01  par  value,  File 
No.  7-4990. 

Crum  &  Porster.  common  stock.  $1  25  par  val- 
ue. File  No.  7-4991. 

Inexo  Oil  Co.  (Del.),  common  stock.  $0.02  par 
value.  Pile  No.  7-4992. 

Mapco.  Inc.  (Del.),  common  stock,  $1.00  par 
value.  File  No.  7-4993. 

Na.shua  Corp  .  common  .stock.  $1.00  par  value, 
File  No.  7-4994. 

Upon  receipt  of  a  request,  on  or  before 
October  7,  1977  from  any  interested  per- 
.son.  the  Commission  will  determine 
whether  the  application  with  respect  to 
the  company  named  shall  be  set  down 
for  hearing.  Any  such  request  should 
state  briefly  the  title  of  tlie  security  in 
which  he  is  interested,  tlie  nature  of  the 
interest  of  the  person  making  the  re- 
quest, and  the  position  he  proposes  to 
take  at  tlie  hearing,  if  ordered.  In  addi- 
tion, any  interested  person  may  submit 
his  views  or  any  additional  facts  bearing 
on  the  said  application  by  means  of  a 
letter  addressed  to  the  Secretary.  Securi- 
ties and  Exchange  Commission.  Wash- 
iiigton.  D.C.  20549  not  later  than  the  date 
specified.  If  no  one  requests  a  hearing 
with  respect  to  the  particular  applica- 
tion, such  application  will  be  determined 
by  order  of  the  Commission  on  the  basis 
of  the  facts  stated  therein  and  other  in- 
formation contained  in  the  official  files 
of  the  Comrnission  pertaining  thereto. 

For  the  Commission,  by  the  Division  of 
Market  Regulation,  pursuant  to  delegat- 
ed authority. 

George  A.  Fitzsimmons. 
Secretary. 

|FR  Doc.77-28124  Piled  9-26-77;8:45  am] 


(Rel.  No.  9938) 

CORPORATE   FUND  ACCUIWIULATION 
PROGRAM.    INC.,    ET  AL. 

Filing  of  Application  Pursuant  to  Section 
6(c)  of  tfie  Act  for  Exemption  From  Sec 
tion2(a)(19)of  theAct 

September  20,   1977. 

Notice  is  hereby  given  tliat  The  Corpo- 
rate Fund  Accumulation  Program,  Inc  , 
The  Municipal  Fund  Accumulation  Pro- 
gram, Inc.  (the  "Programs"),  Merrill 
Lynch  Basic  Value  Fund.  Inc,  :uid  Mer- 
rill Lynch  Municipal  Bond  Fund.  Inc.. 
•  tlie  "FXinds")  (collectively  the  "Appli- 
cants), open-end  management  invest- 
ment companies  registered  under  the  In- 
vestment Company  Act  of  1940  (the 
"Act">,  filed  an  application  on  July  5, 
1977,  and  an  amendment  thereto  on  Au- 
gust 24,  1977,  pursuant  to  .section  6ic)  of 
the  Act.  for  an  order  declaring  that  Mr. 
Thomas  H.  Lenagh.  a  director  of  Pro- 
grams and  a  proposed  director  of  the 
Funds,  shall  not  be  deemed  an  'inlercstod 
person"  of  Applicants,  tiicir  investment 
adviser  or  the  principal  underwriter  of 
the  Funds  within  the  meaning  of  section 
2iai  (19)  of  tlie  Act  by  reason  of  his  po- 
sition as  a  diiector  of  USLIFE  Corp. 
(  "USLIFE").  All  interested  persons  are 
referred  to  the  application  on  file  with 
tlie  Commi-ssion  for  a  statement  of  the 
representations  made  therein,  which  are 
summarized  below. 

Applicants  state  tliat  Mr.  Lenagh  pres- 
ently acts  as  Financial  AdvLsor  to  Tlie 
Ford  Foundation  in  addition  to  serving 
as  a  director  for  tlie  Programs  and  being 
a  nominee  director  to  the  Funds.  Until 
1975.  Mr.  Lenagh  had  served  for  more 
than  five  years  as  Treasurer  of  Tlic  Ford 
Foundation.  Mr.  Lenagh  is  also  a  Direc- 
tor of  Adams  Express  Co..  CML  Group. 
Inc..  North  Penn  Railroad  Co..  and  SCI 
Systems.  Inc..  in  addition  to  being  a  di- 
rector of  USLIFE. 

Applicants  state  that  USLIFT:  Ls  a  fi- 
nancial management  company  primarily 
engaged  in  tlie  life  insurance  business 
through  seven  life  insurance  subsidiaries. 
USLIFE  has  a  wholly-owned  subsidiary. 
USLIFE  Equity  Sales  Corp.  ("USLIFE 
Equity"' ,  and  a  wholly-owned  subsidiary. 
USLIFE  Real  Estate  Services  Corjwra- 
tion,  which  in  turn  has  a  wholly-owned 
subsidiary,  USLIFE  Real  E.state  Securi- 
ties Corp.  ("USLIFE  Real  Estate"". 
USLIFE  Equity  and  USLIFE  Real  Estate 
are  broker-dealers  registered  under  the 
Securities  Exchange  Act  of  1934  i  the 
"1934  Act"i.  Applicants  state  that  US- 
LIFE  equity  is  engaged  in  the  sales  of 
shares  of  mutual  funds  in  connection 
with  life  in.surance  sales  by  USLIFE  sub- 
sidiaries. USLIFE  Real  Estate  packages 
and  .sells  to  non-affiliated  companies  par- 
ticipations in  commercial  real  estate  in- 
vestments. Applicants  state  further  that- 
USLIFE  and  its  .subsidiaries  are  not  en- 
gaged in  any  public  brokerage  business. 

Applicants  state  that  their  Investment 
adviser  is  Ftind  A.sset  Management.  Inc.. 
("Adviser")  a  wholly-owned  subsidiary 
of  Men-ill  Lynch  Asset  Management.  Inc.. 
which  is  a  wholly-owned  subsidiary  of 
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Merrill  Lynch  &  Co..  Inc  Merrill  Lynch 
Funds  Di.stributor.  Inc.  (tlie  "Distribu- 
tor'»,  a  wholly-owned  subsidiary  of 
Merrill  Lynch  Asset  Management.  Inc., 
acts  iis  the  principal  underwriter,  as  de- 
fined in  section  2'aM29>  of  Uie  Act,  for 
tlie  Funds. 

Sections  2(11 1  a9 1  iA)ivi  and  iBmv> 
of  the  Act  define  an  "interested  person" 
of  an  investment  company,  an  invest - 
inent  adviser  of  an  investment  company 
or  a  principal  underwriter  for  an  invest- 
ment company  to  include  any  broker  or 
dealer  registered  under  the  1934  Act  or 
anv  alTlliated  i)etson  of  such  broker  or 
dealer.  Section  2ia>(3»  of  the  Act  in- 
cludes in  the  definition  of  an  "affihated 
person"  any  jierson  directly  or  indirectly 
controlling,  controlled  by  or  under  com- 
mon control  with  such  oUicr  i>erson.  Ap- 
plicants state  that  because  of  his  posi- 
tion as  a  director  of  USLIFK.  Mr.  Lenagh 
might  be  considV^red.  for  puri>oses  of  .sec- 
tion 2ia)(19)  of  the  Act,  to  be  an  affi- 
liated person  of  USLIFE  Equity  or 
USLIFE  Real  Estate  or  both  and,  thus, 
an  interested  i)crson  of  the  Applicants 
and  of  the  .^dviscr  and,  in  the  ca.se  of  the 
I-\inds,  of  the  Distributor. 

Section  10(b^i2i  of  the  Act  requires 
that  a  nia.iority  of  the  directors  not  be 
interested  i>ersons  of  any  principal  un- 
derwriter for  an  investment  company. 
Tlie  application  states  that  two  of  the 
five  directors  of  each  of  the  Programs 
and  three  of  the  five  directors  of  Mer- 
rill Lynch  Basic  Value  Fund.  Inc. 
("Basic  Value  F\ind">  are  not  "inter- 
ested iiei-sons"  of  the  .Applicants,  the  Ad- 
vi.sor  or.  in  the  case  of  Basic  Value  Fund, 
the  Distributor.  If  Mr,  Lenagh  were 
added  to  the  Board  of  Directors  of  the 
Basic  Value  Fund  and  he  wore  deemed 
to  be  an  interested  person  of  the  Dis- 
tributor, Basic  Value  Fund  would  not  be 
in  compliance  with  the  requirements  of 
.section  10(b>(2)  of  the  Act.  Tlierefore. 
the  granting  of  tlie  application  is  re- 
quired to  permit  Mr.  Lenagh  to  become 
a  director  of  that  fund.  Applicants  also 
submit  that  the  granting  of  the  exemp- 
tion will  decrease  the  possibility  of  future 
noncompliance  by  the  Programs  with  the 
provisions  of  section  10. 

Applicants  contend  that  Mr.  Lenagh "s 
independence  in  acting  on  behalf  of  Ap- 
plicants would  in  no  way  be  impaired  be- 
caiuse  of  his  affiliation  with  USLIFE.  The 
application  states  that  Mr.  Lenagh  is  not 
involved  in  the  day-to-day  oi>erations  of 
USLIFE  or  any  of  its  subsidiaries  and 
that  he  has  no  connection  with  USLIFE 
Equity  or  USLIFE  Real  EstPte  other 
than  in  hus  capacity  as  a  director  of 
USLIFE. 

Neither  the  Adviser,  the  Distributor 
nor  any  regLstered  investment  company 
bcins  advised  by  the  Adviser  or  for  which 
the  Distributor  acts  as  a  principal  un- 
derwriter, has  ever  done  any  business 
with  USLIF-E  Equity  or  USLIFE  Real 
Estate.  Each  of  the  Applicants  under- 
takes that,  should  the  required  exemp- 
tion be  granted,  as  long  as  Mr.  Lenagh 
Is  a  director  of  any  of  the  Applicants, 
such  Applicants  will  not  effect  brokerage 
or    other    portfolio    transactions    with 
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USLIFE  Equity  or  USLIFE  Real  Estate 
or  any  other  broker-dealer  subsidiary  or 
USLliPE  that  may  hereafter  be  or- 
ganized. Each  of  the  Applicants  rep- 
resents that  its  portfolio  transactions 
and  other  oi^eralions  would  not  be  ad- 
versely affected  by  such  underUakmg. 

Applicants  request  that  an  order  be  Is- 
sued, pursiiant  to  section  6(ci  of  the 
Act.  declaring  tliat  Mr.  Lenagh  shall  not 
be  deemed  an  interested  per.son  of  any 
of  the  Applicants  or  of  the  Adviser  or 
of  tiie  Distributor  within  the  meaning 
of  section  2iaMi9i  of  the  Act  .solely  by 
rea.son  of  hLs  being  a  director  of  USLIFE 
Corp.  Section  6ici  of  the  Act  provides 
that  the  Commission,  by  order  upon  ap- 
Ijliration,  may  conditionally  or  uncon- 
ditionally exempt  any  person,  security, 
or  transaction  from  any  provLsion  or 
provisions  of  the  Act  or  any  rule  or  regu- 
lation thereunder,  if  and  to  the  extent 
that  .such  exemption  is  necessary  or  ap- 
propriate m  the  public  intere.st  and  con- 
sLstent  with  the  protection  of  investors 
and  the  purposes  fairly  intended  by  the 
policy  and  provisions  of  the  Act. 

Notice  i.s  hirther  given.  That  any  in- 
teresteci  person  may.  not  later  than  Oc- 
tober 14.  1977,  at  5:30  p.m.,  submit  to 
the  Commission  in  writing  a  request  for 
a  hearing  on  the  matter  accompanied  by 
a  statement  as  to  the  nature  of  his  in- 
terest, the  rca.son  for  such  request,  and 
the  Issues,  if  any.  of  fact  or  law  proposed 
to  be  controverted,  or  he  may  request 
that  he  be  notified  if  the  Commi.ssion 
.shall  order  a  hearing  thereon.  Any  such 
communication  should  be  addressed: 
Secretary.  Securities  and  Exchange 
Commi.ssion,  Washington,  D,C,  20549.  A 
copy  of  such  request  shall  be  served  per-. 
sonally  or  by  mail  upon  Applicant (s>  at 
the  address les)  stated  above.  Proof  of 
such  service  iby  affidavit,  or  in  case  of 
an  attorney-at-law.  by  certificate^  shall 
be  filed  contemporaneously  with  the  re- 
quest. As  provid'ed  by  Rule  0-5  of  the 
Rules  and  Regulations  promulgated 
under  the  Act,  an  order  disposing  of  the 
application  will  be  Lssued  as  of  course 
following  .said  date  unless  the  Commis- 
sion thereafter  orders  a  hearing  upon 
request  or  upon  the  Commission's  own 
motion.  Persons  who  request  a  hearing, 
or  advice  as  to  whether  a  hearing  Is  or- 
dered, will  receive  any  notices  and  orders 
issued  in  this  matter,  including  the  date 
of  the  hearing  (if  ordered*  and  any 
postponements  thereof. 

For  the  Commission,  by  the  Division 
of  Investment  Management,  pursuant  to 
delegated  authority. 

George  A.  Fitzsimmons. 

Secretary. 

I FR  Doc  77  28125  PUed  9-26-77:8:45  am| 
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to  Rule  19b-4  under  the  Securities  Ex- 
change Act  of  1934  I  the  "Act"),  a  pro- 
posed rule  change  which  would  estab- 
lish, and  .set  fees  for.  a  book -entry  under- 
writing distribution  service." 

In  accordance  with  Section  19'b)  of 
the  Act  and  Rule  19b-4  thereunder,  no- 
tice of  the  propo-sed  rule  change  was 
published  in  the  Federal  Register  '42 
FR  29991,  June  10.  1977' .  and  the  public 
was  invited  to  comment  thereon  Notice 
of  the  filing  and  an  invitation  for  com- 
ments also  appeared  in  Securities  Ex- 
ehange  Act  Release  No.  34-13601,  June 
6.  1977,  No  letters  of  comment  were  re- 
ceived. 

In  addition,  by  letters  dated  July  14. 
1977.  August  15.  1977  and  September  8. 
1977.  which  were  incorporated  in  the 
proposed  rule  change  and  included  in 
the  public  file,  MSTC  provided  addi- 
tional Information  and  made  certain 
representations  in  connection  with  the 
book-entry  undei-w  riting  distribution 
service. 

The  CommLsslon  has  reviewed  the  pro- 
posed rule  change  and  finds  that  it  is 
consistent  with  tlie  requirements  of  the 
Act  and  the  riUes  and  regulations  there- 
under applicable  to  registered  clearing 
agencies. 

It  is  therefore  ordered,  pur-suant  to 
Section  19(bt  (2'  of  the  Act.  Tliat  the 
I>roixxsed  rule  change  contained  in  File 
No.  SR-MSTC-77-4  be,  and  hereby  is, 
approved. 

For  the  Commission,  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 

Secretary. 

|PR  Doc.77-28126  Piled  9-26-77;8:45  am] 


I  Release  No.  13972] 

MIDWEST  SECURITIES  TRUST  CO. 

Order  Approving  Rule  Cfiange  Relating  to 
Underwriting  Distributions  by  Book  Entry 

September  20.  1977. 
On  May  11.  1977,  the  Midwest  Securi- 
ties Trust  Company  submitted,  pursuant 


[RelPii-'^e  No.   34   13979;    File   No.   SR  NASD- 
77-13] 

NATIONAL   ASSOCIATION   OF 
SECURITIES   DEALERS,    INC. 

Self  Regulatory  Organizations;  Proposed 
Rule  Change 

Pursuant  to  Section  19ibHi)  of  the 
Securities  Exchange  Act  of  1934,  15 
U.S.C.  78s(b)  ( 1) ,  as  amended  by  Pub.  L. 
94-29,  16  tJiuie  4,  1975 >  (the  "Act")  no- 
tice is  hereby  given  that  on  August  15, 
1977  tlie  National  Association  of  Securi- 
ties Dealers,  Inc,  ("NASD"  or  "Associa- 
tion<'i  filed  witli  tlie  Securities  and  Ex- 
change Commission  a  proposed  rule 
change  as  follows: 

The  NASD's  Statement  of  the  Terms  of 
Substance  of  the  Proposed  Rule  Change 

TTie  following  is  the  full  text  of  the 
proposed  amendment  to  Schedule  A, 
under  Article  III,  Section  1  of  the  By- 
Laws  of  the  National  Association  of 
Sec  mi  ties  Dealers,  Inc. 

SCKEDtTLE  A 

AssessmenUs  aud  fees,  pursuant  to  the  pro- 
vision of  Article  III  of  the  By-Laws  of  the 
( Assooiation)    Corporation,    shall    be    deter- 


1  Amendment  No.  1  was  filed  July  29,  1977. 
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mined   on    the   following   basis   after    [Octo- 
ber 1.  19761  October  1.  1977. 

SECTION    I — ASSESSMENTS 

F.n-li  member  .shall  pay  an  annual  assess- 
ment composed  of  the  following: 

(at  A  basic  membership  fee  of  $250  00. 

|(bl  An  amount  equal  to  0  2%  of  gross 
income  for  the  preceding  calendar  year  from 
municipal  securities  transactions  and  an 
amount  e<)ual  to  0  25';  of  gross  Income  for 
the  preceding  calendar  year  from  other  over- 
the-counter  transactions  In  securities.  Grass 
income  for  this  purpose  Ls  as  defined  in  Sec- 
tion 5  of  this  Schedule.  | 

(h)  .4n  amount  equal  to  a  percentage  o/ 
grosn  income,  as  defined  in  Section  S  of  this 
Schedule  for  the  preceding  calendar  year  as 
/oltous: 

(ti  0  17'',  of  gross  income  from  stale  and 
jriunicipal  securities  transactions,  and 

(lit  0.21  ""r  of  gross  iru'ome  from  other 
orer-the-countcr    transactions   in   securities. 

SOTE:  For  reports  of  1977  gross  income  { to 
he  filed  in  1978).  members  shall  elect  to  re- 
port gross  income  either  for  the  preceding 
lalendar  year  or  for  the  member's  fiscal  year 
ending  utthin  the  preceding  calendar  year. 
Eacfi  member  must  make  the  initial  one  time 
election  when  filing  the  1977  gross  income 
report  and  the  election  sliall  be  binding  for 
future  years.  New  members  shall  be  provided 
an  opportunity  to  make  this  election  after 
t'!i-y  become  members. 

1(1   Unchanged. 

SECTION    2 — VNCHANCED 

SECTION    3 VNIHANCED 

SECTION    * — VNCHANCED 

SECTION      3 — CROSS     INCOME     FROM      l>VFR-rHE- 
COINTFR    TRANSACTIONS  IN  SECVRITIES 

THE  amount  to  be  reported  as  gross 
income: 

[Profits  and  or  comml.'^sions I  Amounts 
rc<iii;cd  from  principal  and  agency  transac- 
tions; from  over-the-counter  transactions  Ui 
It.sted  securities:  from  participations  In  dl.s- 
tributions  as  underwriters  or  as  members  of 
selling  groups;  from  private  placement  fees; 
from  proportionate  Interests  in  Joint  trading 
accounts:  from  transactions  cleared  through 
other  firms  acting  as  clearing  agents;  from 
transactions  In  municipal  securities;  from 
transactions  in  warrants,  rights,  options, 
bonds  and  stocks:  and  from  sales  of  shares 
of  investment  companies.  Including  con- 
tractual plans,  real  estate  investment  trusts 
and  real  estate  .syndicates;  from  transactions 
in  interests  in  oil.  gas  and  mineral  rights; 
from  all  over-the-counter  transactions  of 
securities  (Also  include]  Include  fees  re- 
ceived In  tender  offers,  fees  for  acting  as 
financial  advisor  In  a  plan  of  merger.  (and| 
fees  for  acting  as  manager  In  an  exchange 
ofTerl.l.  and  undcruriting  management  fees. 

Remainder — Unchanged. 

The  NASD's  Statement  of  Purpose 
OF  Proposed  Rule  Chance 

Proposed  Section  l<b>  will  allow  the 
A^.sociation  to  equitably  assess  fees  and 
will  continue  to  reflect  a  firm's  partici- 
pation in  municipal  securities  transac- 
tions. The  lower  rate  for  gro-ss  income 
from  state  and  municipal  securities 
transactions  is  being  continued  because 
of  the  additional  financial  burden  im- 
posed upon  municipal  securities  broker ' 
dealers  in  supporting  the  Municipal  Se- 
curities Rulemaking  Board. 

In  order  to  simplify  reporting  require- 
ments, members  will  be  given  the  oppor- 
tunity in  their  1977  gross  income  reports 


to  make  a  one-time  election  to  rejwrt 
gross  income  for  tlieir  fiscal  year  or  for 
the  calendar  year.  This  election  will  be 
offered  to  new  members  of  the  Associa- 
tion upon  admittance.  The  election  will 
be  binding  in  future  years'  reports. 

Section  5  is  amended  so  tliat  the  defi- 
nition of  Gro.ss  Income  upon  which  the 
A.ssociation's  assessments  are  ba.sed 
siieciflcally  includes  underwriting  man- 
agement fees  as  reportable  gross  income. 
Tliis  change  is  for  clarification  purposes 
only.  Underwriting  management  fees 
are  reportable  for  gross  income  purposes 
under  the  exi.sting  language. 

The  NASD's  Statement  of  Basis  Under 
THE  Act  for  Proposed  Rule  Change 

It  Ls  tlie  respon.siblity  of  the  Associa- 
tion under  Section  15A  of  the  Securities 
Exchange  Act.  as  amended,  to  regulate 
its  members  and  persons  associated  with 
its  members  who  deal  in  securities.  Sec- 
tion 15Aib>  provides  that  an  association 
of  brokers  and  dealers  shall  not  be  reg- 
istered as  a  national  securities  associa- 
tion unless  the  Commission  determines 
that  the  rules  of  Uie  association  provide 
for  the  equitable  allocation  of  reason- 
able dues.  fees,  and  other  charges  among 
members  and  issuers  and  other  jjersons 
using  any  facility  or  system  wliich  the 
association  operates  or  controls.  Tlie 
proposed  changes  in  Schedule  A  provide 
an  equiiable  allocation  of  the  rea.son- 
able  dues  and  fees  among  tlie  members 
of  the  Association  and  are  in  furtherance 
of  the  purposes  of  the  Act. 

The  NASD's  STAXtMENT  on  Com.ments 
Received  from  Members.  Participants 
OR  Others  on  Proposed  Rule  Change 

Under  Section  I  of  Article  III  of  the 
By-Laws  of  the  Association,  member- 
ship approval  of  a  change  in  a  fee  sched- 
ule Is  not  necessary.  Therefore,  com- 
ments of  Uie  membership  on  the  pro- 
posed amendments  to  -Schedule  A  were 
not  solicited  or  received. 

The  NASD's   Statement  on  Burden  on 
Competition 

Section  15A  of  the  Securities  Exchange 
Act  places  on  the  Association  the  respon- 
sibility to  regulate  the  activities  of  Its 
members,  and  provides  the  statutory 
basis  for  the  assessment  of  equitable  fees. 
Thus,  it  is  felt  that  there  is  no  burden  on 
competition  imposed  by  the  proposed 
rule  change,  and  that  it  is  in  furtherance 
of  the  puiToses  of  the  Act. 

Basis  for  Rule  Taking,  or  Being  Put 
INTO  Effect  Pursuant  to  Section  19 
(b) (3) 

The  proposed  amendments  establish  or 
change  a  due,  fee,  or  other  charge  and 
therefore  became  effective  upon  filing 
pursuant  to  paragraph  (A)  of  Section  19 
(b»  t3)  of  the  Act.  At  any  time  within  60 
days  of  the  filing  of  such  proposed  rule 
change,  the  Commission  may  summarily 
abrogate  such  rule  change  If  It  appears 
to  the  Commission  that  such  action  is 
necessary  or  appropriate  In  the  public 
Interest,  for  the  protection  of  investors, 


or  otherwise  in  furtlierance  of  the  pur- 
poses of  the  Act. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views,  and  arguments 
concerning  tiie  foregoing.  Persons  desir- 
ing to  make  written  submissions  should 
file  .'^ix  (61  copies  thereof  witli  the  Secre- 
tary of  tlie  Commi.ssion,  Securities  and 
Exchange  Commi.ssion,  500  North  Capi- 
tol Street.  Wa.shington,  D.C.  20549. 
Copies  of  the  filing  with  respect  to  the 
foregoing  and  all  written  submi.s.sions  will 
be  available  for  inspection  and  copying 
in  the  Securities  and  Exchange  Commis- 
sion s  Public  Reference  Room,  1100  L 
Street,  N.'VV,.  Washington.  DC.  Copies  of 
such  flhng  will  al.so  be  available  for  in- 
spection and  copying  at  the  principal  of- 
fice of  tlie  NASD.  All  submissions  should 
refer  to  the  file  number  referenced  in  the 
caption  above  and  should  be  submitted 
on  or  before  October  12.  1977.  For  the 
Commission  by  the  Division  of  Market 
Regulation,  pursuant  to  delegated  au- 
thority. 

George  A.  Pitzsimmons. 

Sccretaru. 

September  21,  1977. 

IFU  Dt^c  77-28129  Piled  9-26-77;8:45  am) 


[Releivse  No.  34-13ft68;  File  No. 
SR-NSCC-77-81 

NATIONAL   SECURITIES   CLEARING 
CORP. 

Self  Regulatory  Organizations;  Proposed 
Rule  Changes 

Pursuant  to  Section  19(b)  <li  of  the 
Securities  Excliange  Act  of  1934, 15  U.S.C. 
78,s(b><l».  as  amended  by  Pub.  L.  No. 
94-29.  16  (June  4,  1975) ,  notice  is  hereby 
given  that  on  August  31.  1977,  the  above- 
mentioned  self-regulatoi-y  organization 
filed  with  the  Securities  and  Exchange 
Commission  a  proposed  rule  change  as 
follows : 

Text  of  Proposed  Rule  Change 

The  proposed  rule  change  consists  of 
a  revised  fee  schedule. 

The  revised  fee  schedule  will  be  im- 
plemented at  such  time  after  approval 
of  this  proposed  rule  change  by  the 
Securities  and  Exchange  Commission 
and  prior  to  or  upon  the  consolidation  of 
the  sec  Division.  ASECC  Division  and 
NCC  Division  of  National  Securities 
Clearing  Corporation  (NSCCi  as  shall  be 
determined  by  NSCC's  Baord  of  Direc- 
tors. If  implemented  prior  to  the  comple- 
tion of  such  consolidation  it  will  apply 
only  to  the  SCC  Division  and  the  ASECC 
Division  and  those  of  the  services  re- 
ferred to  in  the  revised  fee  schedule  of- 
fered by  such  Divisions  and  will  apply 
to  the  participant  in  the  NCC  Division 
after  they  are  transferred  to  the  con- 
solidated system. 

I.  Participant  Fees- — Represents  a  base 
montlily  fee  for  participation  In  one  or 
more  of  the  specified  services  provided  by 
NSCC.  The  five  services  and  their  related 
base  fees  are: 

A.  Trade  Processing  System:  The  rate  Is 
$1  per  side  for  the  first  100  sides  per  month 
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imd  is  baed  on  total  sides  compared  by 
N.SC'C.  sides  compared  by  other  parties  and 
forwarded  to  NSCC  for  settlement,  and 
sulos  enl<-r(>d  by  Bpcclal  repre.sentatlvcs 
throu(.:h  trun.stt<lion  proteasing  procedures 
(.see  III-D  Ix-low)  It  Includes  IkjUi  .stock 
and  bond  tniusactioiLs  and  is  applicable  to 
sides  settled  through  Continuous  Net  Settle- 
ment (CNSi ,  security  order  or  Interface  proc- 
f-sing. 

B.  Enveloi>e  Settlement  System  (Iiitra-Cily 
iiud  Intor-City)  :  $50  per  month. 

C  Correspondent  Delivery  and  Collection 
Service  (CDCS)  :  #50  per  month 

D.  National  Transler  Service  (NTS):  »50 
JHT  luanth. 

E  Dividend  Settlement  Service  (DSS)  : 
?f)0  per  month. 

The  maximum  ciim'ilative  charge  for  Items 
A  through   K  l.s  f\M)  per  month. 

II.  Trade  Compari.ion  and  Recording  Serv- 
ice Fees  Represents  the  fees  to  enter  and 
correct  orlgliuU  trade  data. 

A  Trade  ComparLson-  1.  For  each  side  of 
carh  stork,  warrant  or  right  trade  submitted, 
»0O5  per  100  share?  calculated  on  total 
shares  submitted  per  month; 

2  For  eacJi  side  of  each  l>ond  trade  sub- 
mitted. $0  01  per  tl.OOO  calculated  on  total 
face  value  of  items  submitted  per  month. 

B.  Trade  Correction  Fees:  In  addition  Ui 
the  fees  charged  in  IIA.  above,  there  will  be 
a  chart  c  of  $0.1.'')  for  each  stamped  advisory 
submitted. 

C.  Trade  recording  fees  will  be  charged  as 
follows  on  those  items  orifjlnBlly  compared 
by  other  parties  but  cleared  through  NSCC: 

1  For  each  side  of  each  stock,  warrant  or 
rij;ht  item  entered  for  settlement,  but  not 
c^)mpared  by  NSCC.  $0  0:i  per  100  shares,  cal- 
culated on  total  shares  per  month: 

2  For  each  side  of  each  bond  item  entpiod 
for  settlomont.  but  not  compared  by  NSCC. 
$0  6  per  $1,000  calculated  on  total  face  value 
per  month. 

III.  Clearance  Fees — represents  fees  for 
ncltinp.  issuani-e  of  instructions  to  receieve 
or  deli\-t;r  and  ellectlnp  book-ealry  deliveries 

A.  For  receipts  from  CNS.  to  satisfy  a  long 
valued  posit  im.  $1  20  per  Item:' 

B.  For  deliveries  to  CNS  in  the  night  proc- 
essing cycle  to  cover  a  short  valued  position, 
Sil  per  delivery: 

C.  For  deliveries  to  CNS  In  the  day  proc- 
essing cycle  to  cover  a  short  valued  position. 
$2  per  delivery: 

D.  For  designated  valued  deliveries  ■  (trans- 
action processing)  entered  to  the  clearance 
system  thronph  special  represeiUatlve  pro- 
cedures. $0  20  per  side; 

E.  For  each  .security  order-  generated. 
$0.20  per  item. 

F.  For  each  buy-in  submitted.  $2  per  item 

IV.  Delivery  Service  Fees — repre.sents  fees 
for  delivery,  receipt,  withdrawal  or  deposit  of 
physical  securities  through  the  clearance  sys- 
t  em : 

A.  Envelope  Settlement  System: 
lntra-C\ty  Deliveries  (ESS)   (at  the  present 

New  York  City  only)  :  Night  Zone,  Up  to 
9:15  AM.,  $0  50  per  envelope. 

Early  AM  Zone.  9:16  AM  to  11:00  A.M., 
$0  75  per  envelope 

Late  AM  Zone.  11:01  A.M.  to  11:30  A.M., 
$1.50  per  envelope 

Reclamations,  11:31  A.M.  to  2:00  PM. 
$0  50  per  envelope. 

Intr.a-City  Dcliverint  (NESS)  :  $2.50  per 
envelope. 

Receives:  $0  50  per  envelope. 

B.  Correspondent  Delivery  and  Collection 
Service  (CDCS)  (includes  all  physical  *eliv- 
eries  made  outside  of  the  envelope  settlement 
system)  :  $6  per  envelope  plus  pass-through 
cost  to  reach  locations  out-side  of  immediate 
local  delivery  areas. 
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C.  Tlecelve-physical  (under  liuitructlons, 
NSCC  will  receive  securities  from  third  par- 
ties, at  NSCC  offices)  : 

1   $1  per  item — without  collection  (at  other 
than  j)nrnary  receive  location). 
2.   $5  per  item — against  payment. 

D.  Order-Outs  from  Clearing:  • 

1.  For  delivery  to  participant  at  primary 
receive  location,  $3.40  per  lt*m; 

2.  For  delivery  to  participant  at  location 
other  than  primary  receive  lot:atlon,  $4.40 
per  Item: 

3.  For  collection  at  other  than  primary 
receive  location.  $6.40  per  item  plus  associat- 
ed delivery  charges  (ESS,  NESS  or  CDCS). 

E    Deposits  U)  clearing:  '  $1  10  per  Item. 
F.  Underwriting  pick-up:  $15  per  pick-up 
V.    Special    Service    Fees.    A.   lYansfer   De- 
livery Service   (NTS)  : 

1  $0.50  per  local  envelope 

2.  $1.25  per  national  envelope. 

B  Dividend  Settlement  Service  (DSS): 
&0.15  per  item. 

C.  Customer  Transfer  In  which  the  partici- 
pant Instructs  NSCC  to  physically  act  on 
their  behalf:  ^ 

1.  Retrular,  $1.25  per  Hem:  ♦ 

2.  legn!,  $5  per  Item: 

3.  Rusli,  $4  per  Item  plus  pass-through  of 
anv  dirc<  I  charges 

D    Commission  Billing:   $0  05  per  Item. 

E  Clearing  Interface  Exemption  or  Inclu- 
sion Instruction  to  NSCC:  $1  per  Item  to 
NSCC 

F  Remote  Trade  Comparison  Handling,  In 
which  the  participant  Instructs  NSCC  to  per- 
form the  local  P.^:S  function  on  behalf  of  the 
participant:   $0  60  per  reported  side." 

G.  Options  Processing  Fees  In  which  the 
partlcljiant  Instructs  NSCC  to  act  on  their 
behalf: 

1.  $0  75  per  reported  side  for  remote  trade 
co:iip:irLsoii  handling  (P&S); 

2  $100  per  month  for  cage  processing 
(daily  settlement) ; 

3  $3  per  exercise  processed  for  the  par- 
ticipant; 

4  $1  per  assignment  processed  for  the  par- 
ticipant ♦ 

H  Deposltorv  Handling  Fees  In  which  the 
NSCC  paitlclpaut  Instructs  NSCC  to  act  on 
their  behalf: 

1  For  each  physir-al  Item  withdrawn 
from  a  participant's  account  In  a  depository 
bv  NSCC  at  the  participant'.?  request: 

a  Withdrawn  by  order-out  for  pick-up  at 
primary  receive  location.  $0.50; 

b  Withdrawn  by  order-out  for  pick-up  at 
other  branch  location,  $1.50; 

c  Wiilidrawn  by  order-out  for  delivery 
through  a  dcliverv  service,  $3.50  plus  cost  of 
delivery   service    (ESS.   NESS   or   CDCS); 

d  Withdrawn  by  transfer  for  pick-up  at 
primary  receive   location.   $0.75; 

e.  Withdrawn  by  transfer  for  pick-up  at 
other  than  primary  receive  location.  $1.75; 

2.  For  each  physical  Item  deposited  to  a 
participant's  account  In  a  depository  by 
NSCC.  $0.50: 

3.  For  each  manual  Instruction  (book -en- 
try movement,  pledge,  release,  etc)  sub- 
mitted to  a  depository  by  NSCC  for  a  par- 
ticipant. $0.25.' 

I.  DTC  Sponsored  Accounts — available  to 
each  NSCC  CNS  participant  who  Is  not  also 
a  participant  of  DTC: 

$0.75  for  each  Item  delivered  or  received 
through  DTC  plus  the  pass-through  of  all 
normal  DTC  billings  assessed  the  sponsored 
account  with  the  exception  of  the  monthly 
DTC  participation  fee; 

Maximum  charge  for  delivered  or  received 
lten\s  is  $400  per  month. 

\T.  Data  processing  service  fees.  A  Paper 
Input:  $0.10  for  each  Item  submitted  lu 
paper  form   (Includes  trade  Input,  buy-lna, 
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CNS  exemptions,  priority  requesUs,  Interface 
exemptions.  Interface  Incluslonu,  commlsalon 
bllU,  advisories  and  dividend  aettlement  In- 
put i  . 

B.  Machine  readable  otitput  fees  for  New 
York  distribution  to  participants  (contracts. 
trade  reports,  compared  trade  summary, 
projection  reports,  accounting  summaries  or 
delivery/receive  Instructions)  : 

1.  $100  per  month  per  tape  plus  $20  per 
month  for  each  additional  Urm  on  a  taF>e 
after  the  first; 

2.  $1.5  cents  per  card  with  a  maximum  of 
$100  per  month  for  each  tape  of  output  se- 
lected by  a  participant  If  in  card  form. 

c.  Microfiche  Reports:  $3  per  fiche 
VII.  Regulatory  charges.  For  those  mem- 
bers of  the  New  York  Stock  Exchange.  Inc. 
(NYSE),  the  American  Stock  Exchange.  Inc. 
(ASE)  or  the  National  Association  of  Se- 
curities Dealers  (NASD),  their  pro-rata 
share,  on  a  monthly  basis,  of  regulatory  fees 
assessed  by  NYSE.  ASE  or  NASD.  Pro-ration 
will  be  based  on  the  value  of  deliveries  or 
recepits  made  through  CNS  and  the  value 
of  security  orders  produced.  Posltlonii 
cleared  through  special  representative  or 
interface  procedures  will  be  considered  as 
delivered  or  received.  Deliveries  and  receipts, 
or  portions  thereof,  that  are  the  result  of 
trading  In  other  markets  (Including  exercises 
and  assignments  of  options)  will  be  ex- 
cluded. A  minimum  level  or  regulatory 
charges  will  be  assessed  at  0.04  cent  per 
side. 

VHI.  Pass-through  expenaea.  A.  Transpor- 
tation and  Insurance:  1.  NSCC  will  assume 
all  transportation  costs  associated  with  the 
shipment  of  securities  betw-een  NSCC  branch 
locations.  Costs  incurred  In  shipping  secu- 
rities to  other  locations  will  be  reblUed  to 
participants  at  costs; 

2.  Identifiable  Insurance  cost.s.  If  any.  In- 
curred in  shipping  securities  between  NSCC 
branch  offices  will  be  allocated  to  partici- 
pants based  on  usage  and  rebllled  to  the  par- 
ticipant at  cost. 

B.  Communications:  The  cost  of  .special 
communications  sei-vices  requested  by  par- 
ticipants will  be  rebllled  at  cost  to  the  re- 
questing participant. 

C.  Certificate  Fees:  Fees  incurred  by  NSCC 
to  process  trsLnsfers  will  be  rebllled  to  par- 
ticipants at  cost. 

D.  Other  direct  expen.ses  such  as  forms 
purchased  through  NSCC  will  be  rebllled 
to  participants  at  cost. 

Application  of  fees.  With  the  exception  of 
certain  registered  clearing  agencies,  all  fees 
wUl  be  charged  uniformly  to  all  partlclp>ant«. 
Charges  will  not  be  made  to  registered  clear- 
ing agencies  for  inter-clearing  corporation 
OTC  trade  comparison  If  the  agency  provides 
its  own  Intra-clearlng  corporation  OTC  trade 
comparLson.  or  for  interface  processing.  Fees 
for  other  standard  services  provided  to  reg- 
istered clearing  agencies  will  be  the  same 
as  those  charged  to  other  participants  Spe- 
cial services  performed  for  other  registered 
clearing  agencies  such  as  Intra-cleailng  cor- 
poration OTC  trade  comparison,  sharing  of 
branches.  CDCS  handling.,  etc.  will  be  con- 
tracted on  an  Individual  basis. 

Statement  of  Basis  and  Purpose 

The  purpose  of  tlie  proposed  rule 
change  is  to  establish  a  rate  structure  to 
recover  the  costs  incurred  in  providing 
NSCC's  various  services,  maintain  a  suf- 
ficient surplus  for  future  developments 
and  to  remain  financially  sound.  In  gen- 
eral, the  proposed  rates  are  designed  to: 
meet  the  Securities  and  Exchange  Com- 
mission "s  conditions  as  stated  in  its  Jan- 
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uary  13.  1977.  Order  approving  the  regis- 
tration of  NSCC  as  a  clearing  agency: 
re.'spond  to  the  Intent  of  the  financial 
aspect.s  outlined  in  "A  Plan  for  Consoli- 
dation of  Clearance  and  Settlement  Ac- 
tlvitie-s  for  Listed  and  Over-the-Counter 
Stocks' — which  was  prepared  by  an  ad 
hoc  committee  of  participants  in  mid- 
1975:  and  satisfy  the  requirements  of 
the  Securities  Acts  Amendments  of  1975. 
Within  practical  limits,  these  rates  will: 

1.  Relate  individual  fees  for  various 
NSCC  services  to  the  cost  of  providing 
those  services: 

2.  Provide  equal  service  at  equal  fees 
to  nil  participants: 

3.  Provide  a  general  reduction  in  the 
collective  fees  that  participants  are  now 
l)aying  for  clearing  and  related  services: 

4.  Provide  services  at  fees  that  are 
nondiscriminatory  as  to  the  geographic 
location  of  the  participant  or  the  mar- 
ketplace where  the  transaction  orig- 
inated ; 

5.  Provide  a  fee  structure  that  is  con- 
sistent with  the  goals  of  a  national  mar- 
ket system  and  a  national  clearance  and 
settlement  system:  and 

6.  Encourage  the  further  development 
and  use  of  book-entry  transactions  in  the 
settlement  of  securities  transactions. 

In  developing  these  rates.  NSCC 
adopted  a  conservative  approach  to  fore- 
casting activity  and  assumed  a  daily  con- 
solidated cleared  shaie  volume  of  18.5 
million  for  NYSE.  ASE.  and  over-the- 
counter  iOTC>  markets.  Operating  ex- 
penses for  NSCC.  including  facilities 
management  cost  and  fees  paid  to  de- 
positories, were  projected  after  the  con- 
solidation of  the  existing  three  divisions. 
These  operating  expenses  were  allocated 
into  the  major  categories  of  Trade  Com- 
parison and  Reporting;  Clearance  Proc- 
essing: Envelope  Settlement;  and  Other 
Services.  Within  each  of  these  cate- 
gories, individual  rates  were  set  in  order 
to  match  the  revenue  produced  to  the  re- 
lated cost  of  service.  If  actual  volume  is 
higher  than  the  assiuned  level  of  a  com- 
bined 18.5  million  cleared  shares,  excess 
revenue  will  be  produced  and  will  either 
be  held  as  retained  earnings  or  refunded 
to  participants. 

Retained  earnings  are  necessary  since 
it  is  felt  that  NSCC  's  initial  capital  fund- 
ing was  not  sufiBcient  to  provide  for 
future  contingencies.  NSCC  should  ac- 
cumulate additional  capital  in  order  to 
be  in  a  position  to: 

1.  Provide  funds  for  the  development 
of  system  enhancements,  changes  in 
operating  environment,  or  added  serv- 
ices where  the  initial  cost  will  be  re- 
covered from  revenues  in  future  periods; 

2.  Cover  operating  losses  in  periods  of 
low  volume,  particularly  if  price  con- 
trols are  in  effect:  and 

3.  Cover  losses  that  result  from  un- 
foreseen operating  difficulties  or  caused 
by  the  insolvency  of  participants  which 
are  not  fully  covered  by  the  failing  firm's 
clearing  fund  deposit  or  an  insurance 
fund. 

NSCC  intends  to  use  a  graduated  ap- 
proach, subject  to  change  from  time  to 
time  In  the  discretion  of  the  Board  of 


Directors,  in  accruing  retained  earnings. 
Initially  NSCC  will  seek  to  build  toward 
an  amount  of  retained  earnings  equal  to 
30  days  of  total  operating  expen.ses;  re- 
tained earnings  will  be  generated  during 
higher  volume  periods  by  accumulating 
a  variable  percentage  of  revenues  that 
exceed  total  cost:  specific  retention  rates 
will  be  10  percent  of  the  first  $200,000 
per  month  of  excess  revenues,  15  percent 
of  the  second  $200,000  per  month  of  ex- 
cess revenues,  and  20  percent  of  all  ex- 
cess revenues  after  the  first  $400,000: 
and  all  other  excess  revenues  will  be  re- 
turned to  the  participants. 

NSCC  has  adopted  a  refund  policy, 
.subject  to  change  from  time  to  time  in 
the  discretion  of  the  Board  of  Directors 
of  NSCC.  in  order  to  return  to  its  partici- 
pants excess  revenue  over  that  which  is 
needed  for  operational  and  retained 
earnings  purposes.  Initially,  these  re- 
funds will  be  made  montlily  by  effectively 
discounting  each  participant's  bill.  The 
amoimt  refunded  to  each  would  be  based 
on  the  participant's  total  NSCC  bill,  less 
pass-throughs  and  regiilatory  fees.  In 
the  course  of  testing  these  rates,  NSCC 
has  specifically  measured  the  size  of  tliis 
refund.  IJsing  a  four-month  sample 
period  of  actual  statistical  and  billing 
data,  revenues  would  have  exceeded 
projected  costs  plus  retained  earnings  by 
23  percent.  Actual  volume  of  tlie  sample 
four-month  period  was  slightly  lower 
than  the  volume  level  experienced  dur- 
ing the  past  year  and  one-half.  There- 
fore, when  viewing  the  attached  rates,  it 
is  important  to  consider  the  refund, 
which  could  be  prudently  estimated  to  be 
approximately  20  percent. 

In  addition  to  tlie  fundamental  fea- 
tures mentioned  above,  the  propased 
rate  schedule  is  quite  different  in  other 
more  specific  aspects  from  each  of  Uie 
three  existing  NSCC  division's  rate 
structures.  Some  of  the  differences  are: 

1.  Interface  fees  for  compared  trade 
movements  between  clearing  corpora- 
tions through  the  NSCC  clearing  inter- 
faces have  been  eliminated. 

2.  Depository  pass-through  fees  for 
CNS  movements  are  incorporated  in  the 
NSCC  rate,  and  therefore,  will  not  ap- 
pear separately  on  the  participant's 
NSCC  bill.  Deposits  to  clearing,  and 
order  outs  from  clearing  have  also  been 
constioicted  to  include  depository- 
charges,  since  these  activities  will  not  be 
recorded  in  tlie  participant's  account  on 
deix)sitor>'  records. 

3.  Since  the  receiving  broker  does  not 
have  control  over  the  number  of  de- 
hveries  it  takes  to  fill  his  long  CNS  posi- 
tion, multiple  receipts  in  a  depository  due 
to  CNS  processing  versus  a  single  daily 
position  will  be  considered  as  a  single 
receipt.  The  present  listed  CNS  system 
bills  for  each  partial  item  received. 

4.  NSCC's  availability  to  perform  a  full 
range  of  clearing  and  related  services  on 
an  as-used  fee  basis  will  offer  its  partici- 
pants greater  flexibility  in  processing  its 
clearance  activities. 

5.  Regulatory  charges,  which  are  part 
of  NSCC's  initial  agreement  with  NYSE. 
ASE,  and  NASD,  wUl  be  calculated  In  a 


manner  consistent  witli  the  expo-^^urc 
created  for  the  clearing  corporation,  and 
shown  as  a  specific  line  Item  in  each 
participants  NSCC  bill. 

The  propased  changes  in  NSCC's  ratj! 
structure  relate  to  NSCC's  carrying  out 
the  puri^;o.ses  of  Section  17A  of  the  Secu- 
rities Exchange  Act  of  19  J4  by  equiUibly 
allocating  reasonable  dues,  fees  and  other 
charges  for  NSCC's  services  among  its 
participanLs. 

Comments  regarding  a  revised  fee 
.schedule  w;ere  solicited  from  NSCC  par- 
ticipants by  notice  dated  June  16,  1977. 
The  changes  m  the  proposed  fee  schcd- 
dule  as  compared  with  the  schedule  in 
Exhibit  3  to  NSCCs  filing  were  made 
in  response  to  the  below-described  com- 
ments. Out  of  300  participants,  four  par- 
ticipants and  one  registered  clearing 
agency  chose  to  comment  in  wTiting. 
Their  comments  are  annexed  as  Exhibit  2 
to  NSCC's  filing  and  are  summarized 
below : 

<  1  >  Delivery  Service  Fees  should  not  be 
ba.sed  upon  the  value  of  the  securities 
delivered  but  should  be  based  upon 
NSCC's  C06t  of  delivery. 

<2>  CNS  Clearance  Fees  should  be 
based  upon  compared  trades  rather  than 
the  end  of  day  position  so  tliat  the  cost 
per  trade  is  equalized  and  firms  with  few 
trades  would  not  have  a  higher  cost  per 
trade  than  firms  with  many  trades.  <  3 » 
sponsored  accounts  should  be  offered  for 
participants  which  use  TAD  Depository 
Corporation  iTAD'  at  the  same  or  simi- 
lar rates  to  those  charged  for  partici- 
pants which  use  The  Depasitory  Trust 
Company  <DTC).  «4)  Clearance  Fees,  if 
they  are  based  on  DTC  fees,  should  l>e 
revised  to  show  a  second  set  of  fees  if 
the  participant  uses  TAD  since  DTC  and 
TAD  fees  differ.  (5)  fees  NSCC  will 
charge  if  NSCC  acts  for  a  participant  in 
a  securities  depository  should  be  revised 
to  show  different  fees  for  use  of  DTC 
and  TAD,  if  DTC  and  TAD  fees  differ, 
or.  if  NSCC  costs  are  the  same,  to  indi- 
cate the  fees  are  the  same  whether  the 
participant  uses  DTC  or  TAD.  i6i  the 
fees  are  alleged  to  be  an  example  of 
predatory  pricing  since  fees  exceed  costs 
where  NSCC  has  little  or  no  direct  com- 
petition and  are  below  costs  where  NSCC 
faces  competition  (e.g.  trade  comparison, 
reporting  and  envelope  settlement  fees 
exceed  cost  and  the  rates  for  physical  re- 
ceipt and  deliveries  are  below  cost'  — 
trade  comparison  is  based  on  the  quan- 
tity of  securities  rather  than  tlie  number 
of  trades  whereas  costs  are  determined 
by  number,  and  not  size,  of  trades;  the 
envelope  settlement  system  fee  is  based 
in  part  on  the  value  of  each  envelope  s 
contents  whereas  costs  depend  upon 
numbers  of  envelopes  and  not  the  value 
of  contents;  and  the  rates  for  physical 
receipt  of  securities  are  l)elow  cost,  c7) 
the  proposed  schedule  Is  alleged  to  dis- 
criminate in  favor  of  some  participants 
and  against  others.  (8)  the  rates  are  al- 
legedly based  upon  unkjiown  factors  and 
(9)  the  proposed  schedule  is  allegedly 
based  upon  non-existent  services. 

As  a  consequence  of  these  comments 
Delivery  Service  Pees  have  been  revised 
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to  eliminate  the  charge  based  on  value. 
Use  of  TAD  \s  not  reflected  in  the  revised 
fee  schedule  since  arrangements  regard- 
ing an  NSCC-TAD  link  have  not  been 
completed;  when  they  are  completed,  a 
fee  schedule  for  TAD  related  services 
will  be  propased. 

NSCC  perceives  no  burden  on  compe- 
tition imposed  by  the  proposed  rule 
change. 

Within  35  days  of  the  date  of  publica- 
tion of  this  notice  In  the  Federal  Reg- 
ister, or  within  such  longer  period  (1) 
as  the  Commission  may  designate  up  to 
90  days  of  such  date  if  It  finds  such 
longer  period  to  be  appropriate  and  pub- 
lishes its  reasons  for  so  finding  or  (11) 
as  to  which  the  above-mentioned  self- 
regulatory  organization  consents,  the 
Commission  will: 

(A)  by  order  approve  such  proposed 
rule  change,  or 

(B)  institute  proceedings  to  determine 
whether  the  proposed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  argxmients 
conceniing  the  foregoing.  Persons  desir- 
ing to  make  written  submissions  should 
file  6  copies  tliereof  with  the  Secretary 
of  the  Commission,  Securities  and  Ex- 
change Commission,  Washington,  D.C. 
20549.  Copies  of  the  filing  with  respect 
to  the  foregoing  and  of  all  written  sub- 
mislons  will  be  available  for  inspection 
and  copying  in  the  Public  Reference 
Room.  110  L  Street  NW..  Washington, 
D.C.  Copies  of  such  filing  will  also  be 
available  for  Inspection  and  copying  at 
the  principal  office  of  the  above-men- 
tioned self-regulatory  organization. 

All  submissions  should  refer  to  the  file 
number  referenced  in  the  caption  above 
and  should  be  submitted  on  or  before 
October  18,  1977. 

For  the  Commission  by  tlie  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 

Secrcfarjf. 

September  19, 1977.     ' 
Footnotes 

•  Multiple  receipts  made  in  a  depository 
during  a  daUy  period  due  to  partial  delivery 
procedures  as  a  result  of  timing  differences 
will  be  considered  as  a  single  receipt  and 
counted  on  a  per-lssue  basl.s. 

•A  designated  valued  delivery  is  an  in- 
struction from  a  Special  Representative 
to  CNS  to  transfer  a  valued  position  from 
one  NSCC  participant  to  anotlier  participant 
or  to  a  non-participant  through  a  clearing 
interface. 

'A  security  order,  or  non-CNS  settling 
Item,  is  an  Instruction  to  deliver  or  receive 
securities  outside  of  the  CNS  system.  These 
instructions  will  be  generated  when  cleared 
securities  are  not  eligible  for  CNS  or  when 
both  parties  to  a  transaction  wish  to  settle 
in  this  manner.  Security  orders  may  be  is- 
sued on  an  lt€m-by-ltem  basis  or  netted 
through    "balance    order"    procedures. 

'  Participants  will  be  able  to  deposit  or 
order-out  securities  directly  to  or  from  their 
account  in  CNS.  Activities  handled  in  this 
manner  will  not  be  recorded  In  the  partici- 
pant's account  on  depository  records  and 
thus    depository    fees    will    not    be    asse.ssed. 


NOTICES 

Generally,  however,  these  movements  will 
be  against  valued  positions  and  if  »o,  clear- 
ance fees  (III    A  .  B.  or  C,   wlU  be  applied 

•For  transfers  handled  ouslde  of  the  de- 
pository system.  See  V.H.  I  (d)  tc  (e)  for 
depository  traivsfers. 

•NYSE  odd-lots  are  excluded  from  this 
charge. 

IFRDoc.77  28130  Filed  9-26-77; 8: 45  am) 


(Release  No.  34   139.  File  No.  SRNSCC^ 77-71 

NATIONAL   SECURITIES  CLEARING 
CORP. 

Self-Regulatory  Organizations;  Proposed 
Rule  Changes 

Pursuant  to  section  19<bMl>  of  the 
Securities  Exchange  Act  of  1934.  15 
U.S.C.  78s <b^  (1*.  a-"^  amended  by  Pub.  L. 
No.  94-29,  16  (June  4.  1975 >.  notice  is 
hereby  given  that  on  August  30.  1977.  the 
above-mentioned  .self-regulatory  orga- 
nization filed  with  the  Securities  and  Ex- 
change Commission  proposed  rule 
changes  as  follows : 

Statement  of  the  Terms  of  Substance 
OF  THE  Proposed  Rule  Change 

The  proposed  rule  change  consLsLs  of 
the  following  rule  of  the  SCC  Division 
of  National  Securities  Clearing  Corpora- 
tion (NSCC)  providing  for  the  establish- 
ment of  a  National  Institutional  Securi- 
ties Settlement  Service  (NISSi  in 
conjunction  with  other  registered  clear- 
ing agencies  ithe  NISS  Rule* : 

"Rule  40.  The  Corporation  may  establi?*h 
a  service  In  conjunction  with  one  or  more 
other  clearing  agencies  (as  defined  In  the  Se- 
curities Exchange  Act  of  1934)  registered 
pursuant  to  the  provisions  of  the  Securities 
Exchange  Act  of  1934  (registered  clearing 
agencies)  to  be  known  as  the  National  In- 
stitutional Securities  Settlement  Service  and 
may  provide  such  service  to  any  Clearing 
Member  which  has  executed  such  agreement 
with  the  Corporation  as  the  Corporation  may 
from  time  to  time  require.  The  Corporation 
may  enter  Into  such  agreements  as  It  may 
deem  appropriate  with  any  other  registered 
clearing  agency  which  agreements  shall  gov- 
ern National  Institutional  Securities  Settle- 
ment Service  transactions  between  the  Cor- 
poration and  such  other  registered  clearing 
agency.  The  Corporation  may  from  time  to 
time  establish  Procedures  which  shall  be 
applicable  to  the  operation  of  the  National 
Institutional    Securities   Settlement   Service. 

The  National  Institutional  Securities  Set- 
tlement Service  shall  provide  a  means  of 
Unking  institutional  delivery  services  offered 
by  other  registered  clearing  agencies  so  that  a 
participant  In  one  registered  clearing  agency 
may  settle  a  transaction  In  sectirltles  effected 
by  It  for  the  account  of  or  with  a  customer 
which  is  a  Participant  in  the  ln.stltutional 
delivery  service  offered  by  another  registered 
clearing    agency." 

and  the  agreements  governing  NISS  at- 
tached as  Exhibit  3  to  NSCC's  filing  'the 
NISS  Agreements)  consisting  of  an 
agreement  between  NSCC.  The  Deposi- 
tory Trust  Company  (DTC)  and  another 
registered  clearing  agency  (Uie  NISS 
Clearing  Agency  Agreement)  and  be- 
tween NSCC.  DTC.  the  other  registered 
clearing  agency  and  a  i>artlclpant  in 
NISS  (the  NISS  Participant's  Agree- 
ment*. 


49537 

Statement  or  Basis  and  Purpose 

The  basis  and  purpose  of  the  foregoing 
propo.sed  rule  change  Is  as  follows: 

The  purpose  of  the  propKxsed  rule 
change  is  to  .state  the  arrangements  per- 
Ulnlng  to  NISS  among  the  parties  in- 
volved . 

NSCC's  SCC  Division  proposes  to  en- 
ter into  a  NISS  Clearing  Agency  Agree- 
ment with  Midwest  Clearing  Corpora- 
tion. Pacific  Clearing  Corporation  and 
other  registered  clearing  agencies  which 
offer  institutional  delivery  services  simi- 
lar to  those  described  in  the  NISS  Agree- 
ments, with  such  variations  in  the  NISS 
Agreements  as  shall  be  necessary  or  ap- 
propriate to  accommodate  unique  fea- 
tures of  tlie  other  registered  clearing 
agency's  institutional  delivery  service. 
A  Clearing  Member  of  the  SCC  Di%'lsion 
which  enters  into  a  NISS  Participant's 
Agreement  <a  Particip>anti  may  partici- 
pate in  NISS  and  thereby  designate  eith- 
er NSCC  or  the  other  registered  clearing 
agency  as  the  facility  through  which  all 
the  Participant's  transactions  in  the 
NISS  Services  may  be  settled.  As  a  con- 
.sequence  a  Clearing  Member  of  the  SCC 
Division  will  be  able,  for  example,  to 
settle  customer-side  transactions  where 
the  customer  Is  an  institution  represent- 
ed in  an  Institutional  delivery  system 
oiJerated  by  another  registered  clearing 
agency,  and  the  Clearing  Member  is  not 
a  participant  in  the  other  registered 
clearing  agency,  and  a  participant  in 
another  registered  clearing  agency  may 
-settle  customer-side  transactions  where 
the  customer  is  an  institution  represent- 
ed in  DTC's  ID  System  and  the  partici- 
pant is  not  a  participant  in  NSCC  or 
DTC. 

The  proposed  rule  change  relates  to 
NSCC's  carrying  out  the  purposes  of 
Section  17A  of  the  Securities  Exchange 
Act  of  1934  (Act),  by  fostering  coopera- 
tion and  coordination  with  persons  en- 
gaged in  the  clearance  and  settlement 
of  .securities  transactions,  removal  of 
impediments  to  and  perfection  of  the 
mechanism  of  a  national  system  for  the 
prompt  and  accurate  clearance  and 
settlement  of  securities  transactions, 
and  linking  of  clearance  and  settlement 
facilities  pursuant  to  section  17A<a)  <1> 
iDi  of  the  Act. 

No  comments  have  been  received  from 
members,  participants  or  others  on  the 
proposed  rule  change. 

NSCC  perceives  no  burden  on  compe- 
tition as  a  consequence  of  the  proposed 
rule  change. 

Within  35  days  of  the  date  of  publica- 
tion of  this  notice  in  the  Federal  Regis- 
ter, or  within  such  longer  period  ui  as 
the  Commission  may  designate  up  to  90 
days  of  such  date  if  It  finds  such  longer 
period  to  be  appropriate  and  publishes 
its  reasons  for  so  finding  or  <ii)  as  to 
which  the  above-mentioned  self-regula- 
tory organization  consents,  the  Com- 
mission will: 

<A)  by  order  approve  such  proposed 
rule  change,  or 
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"B>  institute  proceedings  to  determine 
wlieUier  the  proposed  rule  chaiii^e  should 
bo  disapproved. 

Interested  persoivs  sue  invited  to  sub- 
mil  written  data,  views  and  argiunents 
conoermiig  Uie  foregoing.  Per.-^ons  desir- 
ing to  make  written  .subini.ssion.s  should 
file  6  copies  thereof  witii  the  Secretary 
of  the  Comnussion.  Securities  and  Ex- 
change Conuiikssion.  Washington.  D.C. 
20549  Copies  of  Uie  fihng  with  respect  to 
the  loregoing  and  of  all  written  submis- 
sions will  be  available  for  inspection  and 
copying  in  the  Public  Reference  Room, 
1100  L  Street  NW..  Washington.  D.C. 
Copies  of  such  filmg  will  also  be  avail- 
able for  mspecUon  and  copying  at  the 
principal  oflBce  of  the  above-mentioned 
self -regulatory  organization.  All  submis- 
sions should  refer  to  the  file  number 
referenced  in  the  caption  above  and 
.should  be  submitted  on  or  before  Octo- 
ber 18.  1977. 

For  the  Commis-sion  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 

Secretary. 
Septebaber  19.  1977. 
|PR  Doc  77-M131  Piled  9-36  77; 8  45  ami 


For  the  Comrnkssion.  by  the  Division 
of  Market  Regiilatlon,  pursuant  to  dele- 
gated authority. 

GEORGB  a.  PlTZSrMMOKS. 

Secretary. 
(PR  Doc. 77  28127  Filed  9-26  77  845  am] 


PHILADELPHIA    STOCK    EXCHANGE,    INC. 

Applfcatton  for  Unlisted  Trading  Privileges 
and  of  Opportunity  for  Hearing 

September  20.  1977. 
The  above  named  national  securities 
exchange  has  filed  an  application  with 
the  Securities  and  Exchange  Commis- 
sion pursuant  to  Section  12<f>  (ImB)  of 
the  Securities  Exchange  Act  of  1934  and 
Rule  12f-l  thereunder,  for  unlisted 
trading  privileges  in  the  security  of  the 
company  as  set  forth  below,  which  se- 
curity is  Usted  and  registered  on  one  or 
more  other  national  securities  ex- 
changes: 

LE\'I     STRAUSS     *      COMP.ANT.      Common 
Stock.  ?1  00  par  value,  File  No.  7-4988. 

Upon  receipt  of  a  request,  on  or  before 
October  4,  1977  from  any  Interested  per- 
son, the  Commission  will  determiiie 
whether  the  application  with  respect  to 
the  company  named  sliall  be  set  down  for 
hearing.  Any  such  request  should  state 
briefly  the  title  of  the  security  in  which 
he  is  interested,  the  nature  of  the  in- 
terest of  the  pei-son  making  the  request, 
and  the  position  he  propases  to  take  at 
the  hearing,  if  ordered.  In  addition,  any 
interested  person  may  submit  his  views 
or  any  additional  facts  bearing  on  the 
said  application  by  means  of  a  letter  ad- 
dressed to  the  Secretary,  Securities  and 
Exchange  Commission.  Washington, 
DC.  20549  not  later  than  the  date 
specified.  If  no  one  requests  a  hearing 
with  respect  to  the  particular  applica- 
tion, such  application  will  be  determined 
by  order  of  the  Commission  on  the  basis 
of  the  facts  stated  therein  and  other  in- 
formaticMi  contained  in  the  official  files 
of  the  Commission  pertaining  thereto. 


PHILADELPHIA    STOCK    EXCHANGE,    INC. 

AppHcation  for  Unlisted  Trading  Priviieges 
and  of  Opportunity  for  Hearing 

September  19.  1977.- 
The  above  named  national  securities 
exchange  h:is  filed  an  application  with 
the  Securities  and  Exchange  Commi.s- 
sion  pursuant  to  Section  12"f » <1»  <Bi  of 
the  Securities  Exchange  Act  of  1934  and 
Rule  13F-1  thereunder,  for  unlisted 
trading  privileges  in  the  security  of  the 
company  as  set  forth  below,  which  se- 
curity is  listed  and  registered  on  one  or 
more  other  national  securities  ex- 
changes: 

GDV.  INC,   Common  Stock.  $1.00  par  value. 
Pile  No.  7  4987. 

LTpon  receipt  of  a  request,  on  or  be- 
fore October  3.  1977  from  any  intere.sted 
person,  the  Comniis;sion  will  determine 
v.hether  the  application  with  respect  to 
the  company  named  shall  be  set  down 
for  hearinpr.  .Any  .such  request  should 
.state  briefly  the  title  of  the  security 
in  which  he  is  interested,  the  nature  of 
the  inteMTst  of  the  prr.son  making  the  re- 
quest, and  tlie  position  he  proposes  to 
take  at  the  hearing,  if  ordered.  In  addi- 
tion, any  interested  person  may  submit 
his  views  or  any  additional  facts  bear- 
iiag  on  the  said  application  by  means  of  a 
letter  addressed  to  the  Secretary.  Se- 
curities and  Exchange  Commission. 
Washington.  DC.  20549  not  later  than 
the  date  specified  If  no  one  requests 
a  hearing  with  respect  to  the  particular 
application,  such  application  will  be  de- 
termined by  order  of  tlie  Commission 
on  tlie  biu-is  of  Uie  facts  stated  therein 
and  other  information  contained  in  the 
ofDcial  files  of  the  Commission  pertain- 
ing thereto. 

For  the  Commission,  by  the  Divi- 
sion of  Market  Regulation,  purstiant  to 
delegated  authority. 

George  A.  Fitzsimmons. 

Secretary. 

[PR  Doc.77-28128  Plied  9-2«-77;8:45  am] 

SMALL   BUSINESS 
ADMINISTRATION 

ATLANTA    DISTRICT   ADVISORY   COUNCIL 

Public  Meeting 

Tlie  Small  Business  Administration 
Atlanta  District  Advisory  Council  will 
hold  a  public  meeting  from  9:00  a.m., 
thru  4:00  p.m.,  Friday,  October  21.  1977, 
at  the  Holiday  Inn  of  Jekyll  Island,  200 
Beach  view  Drive  South,  Jekyll  Island, 
Georgia  31520,  to  discuss  such  matters 
as  may  be  presented  by  members,  staff  of 
the  Small  Business  Administration,   or 


others  present.  For  further  information, 
write  or  call  Clarence  IJ.  Barnes.  Di.strict 
Director.  U.S.  Small  Business  Adminis- 
tration. 1720  Poachtree  Road  NW  6t.h 
Floor.  Atlanta.  Ga  30309.  <404  i  257-4749. 

Dated:  September  19.  1977. 

K  Drew. 
Deputy  Advocate  for  Advisory  Councils. 
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I  Proposal   Uceii^e   No.   09   09  0209] 

BUfLDERS   CAPITAL   CORP. 

Application  fcr  License  To  Operate  as  a 
Small  Business  investment  Connpany 

An  application  for  a  liceiL-te  to  oiierate 
as  a  small  busines.s  investment  company 
<  SBIC  >  under  Uie  provhsions  of  the  Small 
Busirxess  Investment  Act  of  1958.  a.s 
amended  (Act'.  (15  US  C.  661  et  .seq.). 
has  been  filed  by  Builder.s  Capital  Cor- 
poration <the  Applicant!  with  ttie  Small 
Bu.sine.ss  AdnunL'^tration  (SBAi  pur- 
suant to  13  CFR  107  201  119771. 

The  Proposetl  officers,  directors  and 
prmciiMl  stockholder  of  common  stock 
are: 

Victor  11.  Indiek.  1723  Fox  Run  Court, 
Vienna.  Va.  22180.  President.  Chief  Finan- 
cial Officer  and  Director. 

J.imes  S.  Watt.  1633  2()th  Street,  Santa 
Monica.  Calif.  90406,  Secretary,  Director. 

Raymond  A  Watt.  1633  2<>th  Streot,  S&nta 
Monica.  C.-Ulf   90406,  CMrcctor 

VVatl  Iiuluslrle.s.  Inc..  1C33  26tli  .Stroll,  Stukia 
MoiUca.   Calif.  90406.   100  percent. 

Beneficial  holders  of  more  than  10  per- 
cent of  the  voting  securities  of  Watt  In- 
dustries. Inc..  are  James  S.  Watt,  and 
Raymond  A.  Watt. 

The  Applicant  is  a  Califomiix  corpo- 
ration witli  plans  to  locate  the  principal 
ollice  at  1633  26th  Street,  Lob  Angeles. 
Calif.  90406.  However,  no  state  or  re- 
gional limitations  on  operations  are 
contemplated. 

The  AppUcant  will  begin  operations 
wiUi  an  initial  capitalization  of  $500,000. 
The  phin  of  operations  is  designed  to 
achieve  tlie  greatest  degree  of  impact  in 
its  efforts  to  restore  and  maintain  the 
viability  of  small  members  of  Uie  real 
estate  industry.  Tlie  investment  policy 
of  tlie  Applicant  is  to  provide  capital  to 
eligible  small  builders.  No  investments 
will  be  made  in  land  development  com- 
panies or  other  entities  that  only  hold 
land  for  speculation. 

On  August  3.  1977.  the  SBA  Adminus- 
trator  established  a  policy  of  granting 
exemptions  on  a  case  by  ca,se  basis  from 
section  107.101ic)  r2>  of  tlie  Regulations 
governing  SBICs.  This  Section  states 
•Where  a  Licensee  does  not  of)erate  as 
an  approved  real  estate  specialist  sub- 
ject to  paragraph  ic>  i3)  of  this  section, 
its  investments  in  Small  Concerns  classi- 
fied under  Major  Groups  15,  65  and^or 
70  of  tlie  SIC  Manual  shall  not  exceed 
one-tliird  of  its  Portfolio  in  any  one  such 
Major  Group,  nor  two-thirds  for  any 
combination  of  such  Major  Groups,  as  of 
the  close  of  any  full  fi.scal  year."  These 
exemptions  will  allow  an  SBIC  to  invest 
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ui)  to  100  ix-rcent  of  Uuir  iwrtfollo  in 
Major  Group  15.  This  policy  change  was 
due  to  the  continuing  need  for  front  and 
development  capital  in  the  homebudding 
field,  particularly  among  .small  home- 
builders.  It  Ls  the  intention  of  the  Appli- 
cant that  such  exemption  will  ui  no  way 
preclude  it  from  making  lawful  uivest- 
ments  in  other  eligible  .small  business 
concerns. 

Matter.s  invoIve<l  in  SBAs  ronsidera- 
tioii  of  the  application,  in  view  of  the  par- 
ticular circumstances  involved,  include 
( 1  >  the  general  busines.s  reputation  and 
character  of  the  proiw.sed  owners  and 
management.  <2»  the  reasonable  pros- 
pects for  .succe.s,sful  oi)eration  of  the  new 
SBIC  under  such  management  'includ- 
ing adequate  profitability  and  financial 
.soundness,  in  accordance  with  the  Act 
and  Regulations >.  and  i3i  whetlier  the 
jjroposed  licensing  action  would  be  in 
furtherance  of  the  purposes  of  the  Act. 

Notice  is  hereby  given  that  any  per.son 
may.  not  later  than  October  12,  1977. 
submit  to  SBA  in  writing  commenLs  on 
the  proposed  SBIC  to:  Dei)Uty  A.ssociate 
Administrator  for  Investment.  Small 
Business  Administration,  1441  L  Street, 
NW.,  WashinRton.  DC.  20416. 

A  copy  of  this  Notice  will  be  published 
in  a  newspajx^r  of  general  circulation  in 
Los  Angeles,  Calif. 

(Catalog  of  Federal  Domestic  A-s-sistance 
Program  No  59  011),  Small  Business  Invest- 
ment Companies  ) 

Dated:  September  19,  1977. 

Pftfr  F.  McNfisk, 
Deputy  Associate  Administrator 

for  l7ivcstmcnt. 
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[4710-02] 

DEPARTMENT  OF   STATE 

Agency  for  International  Development 

JOINT  RESEARCH  COMMITTEE  OF  THE 
BOARD  FOR  INTERNATIONAL  FOOD 
AND  AGRICULTURAL  DEVELOPMENT 

Amended  Notice  of  Meeting 

In  Volume  42  FR  47609,  September  21, 
1977.  AID.  announced  a  meeting  of  the 
Joint  Research  Committee  of  the  Board 
for  International  Food  and  Agricultural 
Development  to  be  held  at  the  Ramada 
Inn,  Rosslyn,  1900  Fort  Meyer  Drive,  Ar- 
lington, Virginia,  on  October  12,  1977, 
from  9  a.m.  to  5  p.m  The  purpose  of  this 
notice  is  to  indicate  that  the  place  of  the 
meeting  has  been  changed  to  the  Kayser 
Park  Room,  George  Washington  Univer- 
sity Club,  800  21st  Street,  NW.,  Wash- 
ington. D.C.  20052.  The  committee  meet- 
hig  on  October  11.  1977,  remains  as  pre- 
viously announced. 

Dated:  September  23.  1977. 

Erven  J.  Long, 
A.I.D.  Advisory  Committee  Rep- 
resentative, Joint  Research 
Committee,  Board  for  Inter- 
national Food  and  Agricul- 
tural Development. 
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NOTICES 

[4710-02] 

JOINT    COMMirrEE    ON    AGRICULTURAL 
DEVELOPMENT  OF  THE  BOARD  FOR  IN 
TERNATIONAL     FOOD     AND     AGRICUL 
TURAL  DEVELOPMENT 

Amended  Notice  of  Meeting 
In  Volume  42  FR  47609,  September  21, 
1977,  AID.  announced  a  meeting  of  the 
Joint  Committee  on  Agricultural  Devel- 
opment of  the  Board  for  International 
Food  and  Agricultural  Development  to  be 
held  at  the  Ramada  Inn,  Ro.s.slyn.  1900 
Fort  Meyer  Drive,  Arlington,  Virginia,  on 
October  12,  1977.  from  9  a.m.  to  5  p.m. 
The  purpose  of  this  notice  is  to  indicate 
that  the  place  of  the  meeting  has  been 
changed  to  the  Members'  Lounge.  George 
Wa.shington  University  Club.  800  21st 
Street  NW.,  Washington,  DC.  20052.  Tlie 
committee  meeting  on  October  11.  1977. 
remains  as  previously  announced. 
Dated:  September  22,  1977, 

Fletcher  Rices, 
A.I  D  Advisory  Committee  Rev- 
rcsentativc,  Joint  Committee 
on  Agricultural  Development . 
Board  for  International  Food 
and  Agricultural  Development. 

|FR  Doc.77  28375  Filed  9-26-77:8:45  am| 


I  CM   7    \\2\ 

ADVISORY   COMMITTEE   ON 
TRANSNATIONAL   ENTERPRISES 

Meeting 

The  Department  of  State  Advisory 
Committee  on  Transnational  Enten^rLses 
will  hold  its  ninth  meeting  on  Thursday, 
October  20  at  9  30  a.m.  in  Room  1107  of 
the  Deijartment  of  State.  2201  C  Street, 
NW..  Wa.shington.  DC.  The  meetuig  will 
be  open  to  the  public. 

Tlie  purpose  of  the  meeting  will  be  to 
discuss  the  ongoing  work  in  interna- 
tional fora  In  regard  to  questionable  pay- 
ments, codes  of  conduct  relating  to 
transfer  of  technology,  transnational  en- 
terprises, and  transborder  data  flows. 

Requests  for  further  information  on 
the  meeting  should  be  directed  to 
Stephen  Bond.  Department  of  State. 
2201  C  Street,  NAV.,  Washington,  DC, 
20520.  He  may  be  reached  by  telephone 
on  'area  code  202)  632-0349. 

Membei-s  of  the  public  wishing  to  at- 
tend the  meeting  must  contact  Mr. 
Bonds  office  in  order  to  arrange  en- 
trance to  the  State  Department  build- 
ing. 

The  Chairman  will,  as  time  permits, 
entertain  oral  comments  from  members 
of  the  public  attending  the  meeting. 

Dated:  September  21,  1977. 

Stephen  R.  Bond. 
Executive  Secretary. 

(FR  Doc.77- 28115  Filed  9-26-77;8:45  anil 
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ICM  7/110] 
SHIPPING  COORDINATING  COMMITTEE 
Meeting 
Two  open   meetings   of   the  Shipping 
Coordinating  Committee  will  be  held  at 
9:30  a.m.  on  Thur.sday.  October  27.  and 
Friday.  October  28,  1977.  Both  meetings 
Will  take  place  in  Room  8236  of  the  De- 
partment of  Transportation.  400  Seventh 
Street.  SW..  Washington.  D.C. 

The  purpose  of  the  meetings  is  to  dis- 
cuss preptrations  for  the  Ninth  Extraor- 
dinary Session  of  the  Council,  and  the 
Tenth  Session  of  the  A.ssembly.  of  the 
Intergovernmental  Maritime  Consulta- 
tive Organization  <  IMCO  >  These  ses- 
sions are  to  be  held  in  London  on  No- 
vember 4  and  November  7-18,  1977.  re- 
si>ectively.  IMCO  Council  agenda  items 
to  be  discussed  at  the  meetings  include: 

Consideration  of  the  Reports  of  the  Legal. 
Marine  Environmental  Protection,  and  Tech- 
nical Cooperation  Committees; 

Preparation  for  the  International  Confer- 
ence on  Tanker  Safety  and  Pollution  Preven- 
tion. Including  the  Report  of  the  Joint  MSC 
MEPC  meeting: 

Report  on  the  outcome  of  the  Second  Con- 
.sultallve  Meeting  of  the  Contracting  Parties 
to  the  1972  London  Dumping  Convention; 

Headquarters   facilities; 

Financial  matters: 

IMCO  Assembly  acenda  items  to  be 
discus-sed  include  the  above  subjects 
plus: 

C<>)islderation  of  the  Reports  of  the  Mari- 
time Safety  and  PaclUUtlon  Committees; 

Proposals  for  amending  the  IMCO  Con- 
vention; 

Reports  of  International  Conferences  con- 
vened by  IMCO.  Including  conferences  on: 

The  Establishment  of  an  International 
MarltUne  Satellite  System 

The  Limitation  of  LlabUlty  for  Maritime 
Clalnxs 

Revi.sion  of  the  tJnlt  of  Account  Provision 
in: 

(a)  The  International  Convention  on  Civil 
Liability  for  OU  Pollution  Damage.  1969: 

(b)  The  International  Convention  on  the 
Establishment  of  an  International  Fund  for 
Compensation  for  Oil  Pollution  Damage, 
1971: 

(c)  The  Athens  Convention  relating  to  the 
CiUTiajje  of  Passengers  and  their  Luggage 
by  Sea.  1974 

Election  of  members  of  the  Council   and 
the  Maritime  Safety  Committee; 
Institution  of  World  Maritime  Day. 

Requests  for  further  information 
.should  be  directed  to  Captain  R.  A.  Bill- 
er.  United  States  Coast  Guard.  He  may 
be  reached  by  telephone  at  (202i  426- 
2280. 

Carl  Taylor,  Jr.. 
Acting  Director,  Office 
of  Maritime  Affairs. 

September  16.  1977. 

[FR  Doc  77-28041  Filed  9-26-77:8:45  am] 


(CM-7/U11 

SHIPPING  COORDINATING  COMMITTEE, 
SUBCOMMITTEE  ON  SAFETY  OF  LIFE  AT 
SEA 

Meeting 

The  working  group  on  radiocommuni- 
cations  of  the  Subcommittee  on  Safety 
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NOTICES 


of  Life  at  Sea.  a  subcommittee  of  the 
Shipping  Cooidin.it inp  Committee,  will 
hold  an  open  meetmg  at  1:30  pm.  on 
Tue.<:day.  October  18.  1977,  in  Room 
8442  of  the  Department  of  Transporta- 
tion. 400  Seventh  Street.  SW..  Washing- 
ton. DC.  20590. 

The  purpose  of  the  meeting  is  to  pre- 
pare position  doiumcnts  for  the 
Eighteenth  Session  of  the  Subcommittee 
on  Radiocommunications  of  the  Inter- 
governmental Maritime  Con.sultative 
Organization  (IMCO)  to  be  held  in  Lon- 
rflon  during  Nov.  28-Dec  2.  1977.  In 
particular,  the  working  group  will  di.s- 
cu&s  the  following  topics: 

Code  of  safety  requirements  for  mobile 
ofT-shore  drlUlng  units; 

Op<'ranonaI  staiidiu-ds  for  shipboard  r.-^dio 
equipment: 

Operational  requirements  for  emerpency 
position- Indicating  radio  beacons  aad  port- 
able radio  apparatus  for  survival  craft; 

Matters  resulting  from  the  World  Maritime 
.^dmlmstrtttlve  Radio  Conference,  1974.  and 
the  work  of  the  Intcrnation.-il  Radio  Con- 
sultative Committee. 

Requests  for  further  information  on 
the  meeting  should  be  directed  to  Lt.  F. 
N.  Wilder.  U.S.  Coast  Guard.  Washing- 
ton. DC.  20590  He  may  be  reached  by 
telephone  on  (area  code  202 i    426-1345. 

The  Chairman  will  entertain  com- 
ment.-; from  the  public  as  time  penults. 

Dated:  September  21.  1977. 

Carl  Taylor,  Jr.. 
Acting  Director.  Office 
of  Maritime  Affairs. 
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[CM    7    :0O] 

SHIPPING  COORDINATING  COMMITTEE, 
SUBCOMMITTEE  ON  SAFETY  OF  LIFE  AT 
SEA 

Meeting 

The  working  group  on  international 
multimodal  transport  and  containers  of 
the  Subcommittee  on  Safety  of  Life  at 
Sea.  a  subcommittee  of  the  Shipping 
Coordinating  Committee,  will  hold  an 
open  meeting  from  9:30  am.  to  5  p.m.  on 
Wednesday,  November  2.  '977.  in  Room 
1107  of  the  Department  of  State,  2201  C 
Street.  NW..  Washington.  DC.  The  meet- 
ing will  be  open  to  the  public. 

The  purpose  of  the  meeting  is  to  dis- 
cuss matters  germane  to  multimodal 
transport  and  containers.  Tlie  following 
specific  issues  will  be  addressed  in  the 
order  indicated: 

Discus-s  prepar.-Htions  for  Fourth  Session  of 
the  Intergovernmental  Preparatory  Group  on 
International  Multimodal  Transport  to  be 
held  In  Geneva,  November  14-25. 

Debriefing  of  the  meeting  of  the  Group  of 
Reapporteurs  on  Container  Transport 
(GRCT)  (ECE).  September  12-15,  1977  held 
In  Geneva. 

Status  of  conpressloral  action  regarding 
the  implementation  of  the  IMCO  Interna- 
tional Convention  on  Safe  Containers  iCSC). 

Status  of  USD  action  on  the  implementa- 
tion of  the  ECE  Agreement  on  the  Inter- 
national Carriage  of  Perl.shable  Foodstiifls 
and  on  the  Special  Equipment  to  be  used  torn 
such   Carriage    (ATP), 


Necessary  documents  will  be  distrib- 
uted n.s  early  as  ix)ssible. 

Any  questions  concerning  tliis  meeting 
should  be  directed  to  Mr.  Richard  E. 
Johe.  Department  of  State  1 202/ 632- 
1313^ 

Comments  from  the  public  will  be  wel- 
comed. 

Carl  Taylor,  Jr,. 
Acting  Director.  Office 
of  Maritime  Affairs. 

September   14,  1977. 
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DEPARTMENT  OF  THE  TREASURY 

Bureau  of  Alcohol,  Tobacco  and  Firearms 

GRANTING   OF   RELIEF 

Notice  Is  hereby  given  tiiat  pursuant 
to  18  use.  Section  925 ic>  the  following 
named  persons  have  been  granted  relief 
from  disabilities  imposed  by  Federal  laws 
with  respect  to  acquisition,  transfer,  re- 
ceipt, shipment,  or  po.sse.ssion  of  firearms 
incurred  by  reason  of  their  convictiorus 
of  crimes  punishable  by  imprisonment 
lor  a  term  cxceedmg  one  year. 

It  has  been  establLshed  to  my  satisfac- 
tion that  the  circum.'itanccs  regarding 
the  convictions  of  each  applicant's  rec- 
ord and  reputation  are  such  that  the 
applicants  will  not  be  likely  to  act  in  a 
manner  dangerous  to  public  safety,  and 
that  the  granting  of  the  relief  will  not  be 
contrary  to  the  public  interest. 

AUred,  Carl.  1248  McClelland  Street.  Salt  Lake 
City,  Utah,  convicted  on  January  24.  1958, 
In  the  DLstrlct  Court.  Third  Judicial  Dl.s- 
trict.  County  of  Salt  Lake,  Utah. 

At  well.  Fred  Lee.  Jr..  881  Cloverleaf  Drive. 
Newport  News.  Virginia,  convicted  on 
March  15,  1971,  in  the  Superior  Court. 
CabarrvLs  County,  North  Carolina;  and  on 
March  1.  1974.  In  the  Circuit  Court  for  the 
City  of  Hampton,  Va. 

Batten.  Douglas,  J  .  2060  Pine  Street.  Qulncy. 
Calif.,  convicted  on  March  10,  1966,  In  the 
Superior  Court  of  the  State  of  California 
in  and  for  the  County  of  Sacramento. 

Blumen.stein,  Samuel  H.  17269  Jeanette. 
Southfleld.  Mich.,  convicted  on  March  13, 
1974.  In  the  United  States  District  Court 
for  the  Ea.stern  District  of  .Michigan. 

Blythe.  Theodore  E  ,  5710  South  Morris.  Ttic- 
son.  Ariz.,  convicted  on  March  23,  1964,  In 
the  Untied  States  District  Court,  Eastern 
District  of  Texas,  Beaumont.  Tex. 

Borton,  Ralph  R..  1830  Michigan  Avenue, 
Logansport,  Ind  .  convicted  on  November 
16.  1951.  In  the  Hamilton  Circuit  Court, 
Hamilton  County.  Ind. 

Buckholts,  Harry  L.,  1025  Bonham  Terrace, 
Austin,  Tex.,  convicted  on  .'Vugust  10.  1970, 
In  the  District  Court  of  Harris  County.  Tex. 

Christiansen,  James  D.  233  Eighth  Street. 
Washougal.  Wash.,  convicted  on  December 
14,  1972,  in  the  Superior  Court.  Clark 
County,  Wash. 

Coryell,  John  A..  Sr.,  Route  2.  Hoff  Lane. 
Knoxville.  Tcnn.,  convicted  on  March  13. 
1967,  tu  the  Division  B,  Criminal  Court. 
Orange  County.  Fla  ;  and  on  July  30.  1971. 
In  the  United  States  District  Court.  (Mid- 
dle District),  Tampa.  Fla. 

Cromble.  John  R..  308  West  Champion,  Bell- 
Ingham.  Wa.sh  .  convicted  on  November  24. 
1950.  In  the  Superior  Court  of  the  State 
of  Washington  for  Whatcom  County. 


Davis,  Rus.sell.  6715  South  Michigan  Ave 
Chicago,  III.,  convicted  on  January  28. 
1938.  In  the  Circuit  Court.  Dallas  County, 
Ala. 

D^&rlen.  Paul  L..  3645  Spring  Fork  Dr  . 
Charleston,  W.  Va.,  convicted  on  December 
31,  19C9,  In  the  United  Slates  DLstrlcl 
Court,   Southern   District,    West   Virginia. 

DeBarre,  Tliomas  E.,  1405  Ea-st  Cherry  St., 
Plant  City,  Fla..  convicted  on  .March  10. 
1971,  In  the  United  States  District  Court 
Southern  Judicial  District  of  Florida,  Mi- 
ami, Fla. 

DuCharme.  Richard  J.,  2490  Wallace  Lake 
Rd  ,  West  Bend,  Wis.,  convicted  on  or  about 
August  5.  1971.  In  the  United  States  Dis- 
trict  Court.   Western   Di.strirt,  Texas. 

DuVall,  Kenneth  M.  520  Shnle.  Port  Scott, 
Kans  .  convicted  on  May  31.  1963.  In  the 
Labette  Comity  District  Court,  Parsons, 
Kansa.s. 

Eads,  Wayne  B  .  14-C  Booker  Creek  Apart- 
ments, Chapel  Hill,  N C.  convicted  on  or 
about  October  27,  1975,  In  the  Oranne 
County  Superior  Court,  Hillsborough,  N.C. 

Ellis.  Adrian  R.  825  West  Fifth.  Oonners- 
vlllo.  Ind  ,  convicted  on  Jiuie  27.  1973.  In 
the  Circuit  Court  of  Vigo  Countv.  Indiana. 

Flory,  Albert  P..  1548  South  Semoran  Blvd., 
Orlando,  Fla  .  convicted  on  Augu.st  28. 
1969,  In  the  Hardin  County  Circuit  Court, 
Kentucky. 

Forclin,  Ernest  Lee.  former  Elko  County  Rest 
Home.  Bullion  Road.  Elko.  Nev..  convicted 
on  AuKU.st  24.  1972.  in  the  Superior  Court 
of  the  State  of  California,  County  of  Santa 
Clara. 

Gainbrc;i.  Jerry  W.  C075  Dun-'an.  Tavlor, 
Mich.,  convicted  on  July  18.  1963.  In  De- 
troit, Mich.;  and  on  January  6.  1969.  In 
the   Wayne    County    Circuit    Court.    Mich. 

Goodman.  Dean  E..  337  Ptnetree  Circle,  De- 
catur, Ga  ,  convicted  on  September  19, 
1975,  in  the  Dekalb  County  Superior  Court, 
Ga. 

C:av.  Odell.  Route  No  2.  Box  405.  Wilkesboro. 
N  C  .  convicted  on  November  21.  1960,  In 
the  United  States  District  Court.  Middle 
Judicial   District,   Wilkesboro,   N.C. 

GrifTith.  David  W.,  597  Westchester  Drive, 
.Madison.  Tenn.,  convicted  on  July  9.  1973, 
in  the  Criminal  Court  of  Davidson  County. 
Tenn. 

Holland.  Hopkins.  618  Holly  Mall.  Philadel- 
phia. Pa  .  convicted  on  or  about  September 
12,  1957.  in  the  Court  of  Quarter  Sessions, 
Philadelphia  County,  Pa. 

Holmes.  Paul  W  ,  PC  Box  238.  Grant.  Nebr,, 
convicted  en  or  about  December  15.  1941, 
in  the  Lincoln  County  District  Court, 
North  Platte,  Nebr. 

Howard.  Thomas  E,  4035  Donald  Street 
South.  Evigene.  Oreg  ,  convicted  on  Sep- 
tember 16,  1966,  in  the  Superior  Court, 
King  County,  Wash. 

Hubbard.  Shuford  P.  4427  Qiilnce.  Memphis, 
Tenn.,  convicted  on  March  8.  1971,  In  the 
Criminal  Court  of  Shelby  Covmty.  Tenn. 

Hutchinson.  Jerrj*  L..  Route  1.  Box  223-6, 
Maud,  Tex  .  convicted  on  July  6.  1966.  In 
the  District  Court  of  Bowie  County.  Tex. 

Janviary.  Jim  C.  1411  Forrest  Drive.  Canton. 
Tex.,  convicted  on  November  7.  1975,  In 
the  United  States  District  Court.  Eastern 
District,  Tyler.  Tex. 

Jett.  Curtis  W..  P.O  Box  123.  Ash  Grove,  Mo., 
convicted  on  November  7,  1928,  In  the  Cir- 
cuit Court.  Washington  County,  Ark, 

Karmann,  Ben  F..  Box  71.  Hadar,  Nebr.,  con- 
victed on  December  18.  1070.  in  the  District 
Court  of  Madison  County,  Nebr. 

King.  Jacob  J  .  110  Pleasant  Street.  Fairmont. 
W.  Va.,  convicted  on  January  9,  1975,  In 
the  United  States  District  Court,  Northern 
District.  Elklns,  W.  Va. 
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LuValle.    St<'phcn,    Six    Curlew    Place.    M.is- 
.sapequa,   lx>ng    Island,   N.Y.,   convicted   on 
April  4,  1962,  In  the  Circuit  Court,  City  and 
County  of  Milwaukee,  Wis. 
Lee.    Nathaniel    C,    3703    Fir.st    Street    West, 
Birmingham,  Ala.,   convicted  on  November 
27.  1967.  in  the  United  States  District  Court. 
Northern  Judicial  District  of  Alabama,  Bir- 
mingham, Ala. 
l.ockhart,  Roy   N  .    122   Hlllcrest   Drive.  Fred- 
ericksburg. Va  .  convicted  on  March  6.  1972. 
la  the  Circvilt  Court.  Warren  County,  Va. 
I.Mbka.  Merrill  C  .  605  Wlndom  Street.  Dray- 
ton,   N.    Dak  .    convicted    on    December    13. 
1940.  In  the  Circuit  Court  of  Faulk  County. 
S   Dak. 
Lynn.  Eddie  Steve.  Route  3.  Box  765,  Lincoln- 
ton,  N.C  ,  convicted  on  Jaluiary  18.  1960,  in 
the  Superior  Court.   Lincoln   Countv.   Lln- 
colnton,  N  C 
McDonald.    David   J  .    Jr  .    1622    Miner    Road 
Kel.so,  Wa.sh.,  convicted  on  January  2:1.  iy52. 
In     the     Superior     Court,     Lewis     County, 
ChehallH.  Wa.sh. 
McC.uire.   John   E  ,   756   B   South    An/.a   Road 
F.l   Cajon.  Calif  ,   convicted  on   October    17. 
1!»69,  in  the  .Superior  Court  of  the  State  of 
California,  San  Diego  County. 
MacPher.son.  Graham  M  ,  534  Amen,  an  Road. 
Nashville,  Tenn  .  convicted  on  April  4,  1958, 
in  the  United  States  District  Court  for  the 
Western  District  of  Mis.souri.   Western   Di- 
vision. 
Marku.s,     Kenneth     R.     1.544     Wolff     Street, 
Racine.    Wis,    convicted    on    December    23, 
1963,  In  the  Racine  County  Court.  Branch 
II.  Racine  County.   Wis. 
Mavlee.  John  D  ,  Rotite  1,  Mexico.  Mo  ,  con- 
\icted  on  November  1.  1960.  on  January  18, 
1962.  and  on  February  7,  1964,  In  the  Cir- 
cuit Court   of   Audrain  County.   Mo 
Melstad.  Robert   L,  412  53rd  Street.  Cornell 
Wis.,  convicted  on  December  28.  1979.  and 
on  April  4.  1966.  in  the  Rusk  Comity  Court. 
Lady  Smith.  Wl.s. 
PauU.er,    John    L..    TO.    Box   301.   Rouiulhf.id 
Drive,  Stanlev,  Va.,  convicted  on  or  about 
March    25.    1974.   In   the   Circuit   Court    of 
Pag©  County,   Va. 
Patterson,    John    L.,    4210    Lawiiwood    Court. 
-Montgomerv,  Ala  ,  convicted  on  March   15. 
1971,    In    tlie    Circuit    Court.    Montgomery 
County,  Ala. 
Plowman.     Howard     E.    Route    2.     Box     164. 
Gordo.  Ala  .  convicted  on  Aus;ust    14.  1972. 
in     the     United     States     District      Court. 
Northern    District    of    Alabama.    Western 
Division. 
Pluger.  Dennis  L..  333  South  Sawyer  Street, 
Shawano.  Wis  ,  convicted  on  July  9.   1974, 
In  the  Shawano-Menominee  County  Court, 
Branch   I,   Shawano   County.   Wis 
Ram.sey,  Vestal  V  ,  1023  Woodland.  Channel- 
view,  Texas,  convicted  on  June  4,  1973.  In 
the  United  States  District  Court,  Southein 
District  of  Texas.  Houston  Division 
Randazzo,   Louis   S..    1241    Ea-st   Elm   Avenue. 
Monroe,  Mich  .  convicted  on  September  11, 
1967,  in  the  Wayne  County  Circuit  Court, 
Mich. 
Reeves.   Walter  C  Sr  .  940  Ann  Street,  Bir- 
mingham, Ala  ,  convicted  on  April  18,  1961, 
in    the    Jefferson    Covmty    Criminal    Court. 
Birmmgham.  Ala 
Richards,  Bernard  J  .  .529  Fifth  Avenue.  Ford 
City,  Pa.,  convicted  on  March   12.  1975.  In 
the  Court  of  Quarter  Session  of  the  Peace 
of  Armstrong  Cotinty,  Pa. 
Roberts.   Joseph   J.,   Route   44   and    55    R.D.. 
Clintondale,   N.Y..   convicted   on    February 
16.    1959,   In    the   County   Court,    Dutchess 
County.  N.Y. 
Robinson.    Roger    L.     117    Northwest    Tlnrd 
Street,    Richmond.    Ind.,    convicted    on    or 
about  June  5,  1969.  in  the  Wayne  Superior 
Court.  Richmond.  Ind. 
Romback,  Charles  B  ,  Jr  ,   1900  Hugh  Drive, 
Harvey.    La.    convicted   on   July    J 2,    1972, 
in  the  United  States  District  Court.  East- 
ern District  of  Louisiana,  New  Orleans.  La. 


Rozgowskl.    Robert    T.    7526    Vermont,    St 
Louis,   Mo  .  convicted  on  October   1,    1971, 
In  the  United  Slates  District  Court,  East- 
ern Judicial  District,  St    Ixiuls.  Mo. 
S:\dowskl.    RotxTt    M,    141    Southwest    69lh 
Street    0<  ula.  Fla  .  convicted  on  December 
11.    1969,    in    the    United    States    District 
Court.  Southern  District  of  Florida.  Dade 
Countv.  Fla 
SlaKle.    Kddie    L  .    Jr.,    7724   Stonetree   Drive. 
Richmond.  Va  .  convicted  on  February  28. 
1939.   Circuit   Court,   Richmond.   Va. 
Stanford.   Walt.   Route   1.  Detroit.   Ala.,  con- 
victed 0<  tobcr  23,  1940,  In  the  Circuit  Court 
of  Lamar  County.  Ala  :  and  on  January  10. 
1966,   in   the  United  States  District  Court. 
Northern  District.  Ala. 
Stepleton.   Paul   W  ,    1207  North   New   Jersey 
Street,    Indianapolis,    Ind.,    convicted    on 
June  12.  1969.  in  the  Decatur  Circuit  Covirt, 
Stale  of  Indiana. 
Strieker,    Kent    D.,    616    Ninth    Street    NW  . 
Mason  City,  Iowa,  convicted  on  October  25. 
1974.  in  the  District  Court,  Floyd  County. 
Iowa. 
Vanderkolk.  Charles  F.,  412  Seventh  Street. 
Brooksuui.    Ind.,    convicted    on    March    9, 
1936,    in    the    Owen   Circuit   Court,    Owen 
County,  Ind. 
Van    Dorien,    Gary    D,    204    Goldcrest,    East 
Wcnatchee.  Wash  ,  convicted  July  2,   1973, 
in    the    Superior    Court,    Chelan    County, 
Wenalchce,  Wash. 
Vlguc.  Richard  J  .  Jr  .  Box  91.  Keshena.  Wis., 
convicted  on  or  about  June  27,  1960.  In  the 
Langlade  Cotinty  Court.  Antlgo.  Wis. 
Wagoner.  Leon  Burke.  Route  3.  Ferrum,  Va  . 
convicted  on  June  8.   1972,  In  the  United 
St  ites   District   Court.   Greenslxiro,   N.C 
Wallace,  Lawrence  W  ,  III,   19  East  Leicester 
.Street.    Winchester,    Va.,    convicted    on   or 
about    March    30,    1973,    and   on   or   about 
June  5.  1973.  in  the  Corporation  Court  for 
the  city  of  Winchester.  Va. 
Weber.     Frederick,     1331     13th     Street.     Des 
Moines.   Iowa,  convicted  on  June  6,   1960, 
in  the  District  Court  of  Iowa   Polk  County, 
Iowa. 
Wetlstein.    Michael    C  .    8819    NE    107    Street, 
Kansas  Citv.  Mo  .  convicted  on  January  24, 
T974,    in    the   Seventh   Judicial    Circuit   of 
Missouri,  Clay  County,  Liberty,  Mo. 
Williams,   Billy   G  ,   Sr.,    Box    106.   RR   No    2. 
Cambridge  City.  Ind  .  convicted  on  Janu- 
ary  18.   1952,  in  the  Wayne  Circuit  Court. 
Wayne  County,  Ind. 
Yarbrough,    Robert    J.,    1631    Watkins    Way. 
Houston,  Tex.,  convicted  on  November  26, 
1940,  in  the  Criminal  District  Court,  Har- 
ris County,  Tex. 
Young.  Robert  E  ,  P  O.  Box  163,  PhllUpsburg. 
Mont.,  convicted  on  June  26.   1959,  In  the 
United  States  District  Court.  Denver,  Colo. 

Signed  at  Wa.shington.  DC,  this  16th 
day  of  September  1977. 

Rex  D    Davis. 
Director,  Bureau  of  Alcohol. 

Tobacco  and  Firearms. 

|FRDoc77   27951  Filed  9  26-77.8:45  am) 


ingly,  the  notes  are  hereby  redesignated 
6\  percent  Treasury  Notes  of  Series  U- 
1979.  Interest  on  the  notes  will  be  pay- 
able at  the  rate  of  6%  percent  per  an- 
num. 

David  Mosso, 
Fiscal  Assistant  Secretary. 

IFR  DtK  77  28119  Filed  9  26  77,8:45  amj 


Office  of  the  Secretary 

(Supplement  to  Department  Circular; 
Public  Debt  Series— No.  22-77) 

TREASURY   NOTES  OF  SERIES   U-1979 

Interest  Rate 

The  Secretary  of  the  Treasury  an- 
nounced on  Sept.ember  21.  1977,  that  the 
interest  rate  on  tlie  notes  described  in 
Department  Circular— Public  Debt  Se- 
ries No.  22-77,  dated  September  14,  1977, 
will  be  6^8  percent  per  annum.  Accord - 


LEGAL  SERVICES  CORPORATION 

COMMITTEE   ON    APPROPRIATIONS   AND 
AUDIT 

Meeting 

A  meeting  of  the  Board  of  Directors 
Committee  on  Appropriations  and  Audit 
will  be  held  on  FYiday,  September  30, 
1977.  at  the  offices  of  the  Corporation, 
733  Fifteenth  Street  NW.,  Washington. 
DC. 

The  meeting  will  begin  at  9:30  am. 
The  Committee  will  (1>  consider  the 
Corporation  budget  for  Fiscal  Years 
1977,  1978  and  1979,  including  proposed 
u-ses  of  investment  income,  and  <2)  re- 
view the  propased  agreement  with  the 
Treasury  Department  for  procedures 
for  withdrawing  appropriated  funds. 

The  meeting  Ls  open  to  the  public. 

Thomas  Ehrlich. 

President. 

I  FR  Doc  77  28590  Filed  9-26-77: 1 1   45  ami 

INTERSTATE   COMMERCE 
COMMISSION 

(Ex  Parte  No.  961 

NATIONAL   TOUR   BROKERS   ASSOC. 

Entry  Control  of  Brokers 

National  Tour  Brokers  Association 
iNTBAi,  a  participant  in  this  proceed- 
ing, has  challenged  the  Commission's  or- 
ders here  before  the  Unit^l  States  Court 
of  Appeals  for  the  District  of  Columbia 
Circuit  <No.  77-1501  •.  NTBA  filed  a  mo- 
tion for  stay  pending  judicial  review  in 
that  Court,  but  I  find  that  it  has  not  yet 
requested  the  same  relief  from  the  Com- 
mi.ssion.  Tlius.  NTB.\  has  not  complied 
with  Rule  18.  Federal  Rules  of  Appellate 
Procedure,  which  stat<^  that  such  appli- 
cation should  be  made  in  the  first  in- 
stance to  the  agency,  unless  it  is  showTi 
that  an  application  would  not  be  prac- 
ticable. 

In  order  to  permit  NTBA  to  seek  an 
administrative  stay  pending  judicial  re- 
view, I  find  that  the  effective  date  of  the 
regulations  promulgat^ed  by  the  Com- 
niLssion  In  tliis  proceeding,  presently 
September  29.  1977,  should  be  postponed 
until  October  17,  1977.  NTBA  must  file 
its  petition  within  5  days  from  the  date 
this  order  is  served  in  order  to  allow  suf- 
ficient time  for  consideration  of  the  re- 
quest. Our  dispo.sition  will  be  served  by 
October  10,  1977. 

It  is  so  ordered. 

Decided  September  22,  1977. 

By  the  CommLssion.  Acting  Chairman 
Clapp. 

H.  G.  Homme,  Jr., 
Acting  Secretary. 

(FR  Doc .77-28 133  Piled  9-26-77:8:45  am] 
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This  section  of  the  FEDERAL  REGISTER  contains  notices  of  meetings  published  under  the  "Government  In  the  Sunshine  Act"  (Pub.  I_  94-409), 
5  use.  552b(e)(3). 
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[MA-t9  ameading  M-561 

TIME  AND  DATE;  10  a.m.,  September 
20.  1977. 

PLACE;  Room  1027,  1825  Connecticut 
Avenue,   N\V..   Washington,   DC,   20428, 

SUBJECT:  5a.  Braniff  Airways'  Trans- 
action Agreement,  BN-1103-A-2  (No, 
18B.  filed  August  23.  1977  >,  (Memo  No. 
7438.  BOR.BAS.  OGC). 

STATUS;  Open. 

PERSON  TO  CONTACT: 

Phvllis  T.  Kaylor,  tlie  Secretary,  (202- 
673-5068 >. 

SUPPLEMENTARY  INFORMATION: 
Addition  of  item  to  the  September  20, 
1977  Meeting  Agenda. 

Braniff  Transaction  Agreement  BN- 
1103-A-2  was  filed  with  the  Board  on 
August  23.  1977.  Staff  components  ana- 
lyzing this  matter  reached  contrary  con- 
clusions. The  differing  views  were  not 
submitted  to  the  Board  until  September 

19,  1977.  Unless  the  Board  disapproves 
or  defers  action  on  the  agreement  by 
September  22,  1977,  it  will  go  into  effect. 
Accordingly,  the  following  Members 
have  voted  that  agency  business  requires 
the  addition  of  item  5a  to  the  September 

20,  1977  meeting  agenda  and  that  no 
earlier  announcement  of  tliis  addition 
was  possible: 

Chairman  Alfred  E   Kahn 

Vice  Chairman  Richard  J  O'Melia 

Member  O.  Joseph  Minetti 

Member  Lee  R.  West 

Member  Elizabeth  E.  Bailey 

[S-1440-77  Filed  9-23-77:8:49  ami 


PLACE:  Room  1027,  1825  Connecticut 
Ave.,  NW.,  Washington.  DC.  20428. 

SUBJECT;  Docket  30679,  Florida- At- 
lanta Competitive  Nonstop  Service  Case 
(Memo  No.  6739-A,  BLJ,  OGC^ 

STATUS;  Open. 

PERSON  TO  CONTACT: 

PhyllLs  T.  Kaylor,  The  Secretary  (202- 

673-50681 . 

SUPPI^MENT.VRY  INTXDRMATION; 
Addition  of  item  to  the  September  20, 
1977  meeting  agenda. 

At  the  beginning  of  today's  Board 
meeting  Chairman  Kalin  requested  that 
the  Board  consider  Northwest's  petition 
for  reconsideration  in  the  Florida-At- 
lanta Competitive  Nonstop  Service  Case 
on  an  emergency  basis,  since  the  pre- 
hearing conference  on  the  case  was  al- 
ready in  progress  at  tlie  time  of  the 
Board  meeting.  Accordingly,  the  follow- 
ing Members  voted  that  agency  business 
requires  the  addition  of  this  item  at  the 
beginning  of  today's  meeting  and  tliat 
no  earlier  annotmcement  of  the  addition 
was  pw^sible: 

Chairman  Alfred  E  Kahn 

Vice  Chairman  Richard  J.  O'Melia 

Member  G  Jiv^eph  Minetti 

Member  Lee  R.  West 

Member  Klzabeth  E.  Bailey 

IS- 1441-77  FUed  9-23"77;8:49  am] 


CIVIL  AERONAUTICS  BOARD. 

|M  591 

September  20.  1977, 
TIME    AND    DATE:     10    a.m.,    Septem- 
ber 28,  1977, 

PLACE:  Room  1027.  1825  Connecticut 
Avenue.  NW.,  Washington,  DC,  20428, 

SUBJECT:  Oral  Argument,  Docket 
26487,  Transatlantic,  Transpacific  and 
Latin  American  Service  Mail  Rates  In- 
vestigation. 

STATUS :  Open. 

PERSON  TO  CONTACT; 

Phyllis  T.  Kaylor,  The  SecreUry  (202- 
673-5068'. 

lS-1442-77  Filed  9-2a-77;8:49  ami 


CIVIL  AERONAUTICS  BOARD. 

I  MA  50  amending  M-561 

September  20,  1977, 
TIME    AND   DATE;    10    a.m.,    Septem- 
ber 20,  1977. 


4 
IM-601 

Septemekr  20.  1977. 
TIME    AND   D.'\TE:    10    a.m.,    Septem- 
ber 27.  1977. 


PLACE;  Room  1027,  1825  Connecticut 
Avenue,  NW.,  Wa-'^hington,  DC.  20428. 

SUBJECT:  1.  Ratification  of  items 
adopted  by  notation.' 

2.  Docket  31089.  ATA  request  to  amend 
order  to  authorize  free  transportation  to 
additional  persoiis  (Memo  7272-A, 
BFR). 

3.  Docket  31207.  E.xemption  requested  by 
.\TA  to  transport  witliout  charge  Con- 
gressional Medal  of  Honor  winners  and 
their  wives  to  their  Bicnnal  General 
Meeting  (Memo  No.  7426.  BFR'. 

4.  Substitute  service  during  TIA  strike 
I  BFR), 

5.  Analysi.-^  of  Domestic  Trunk  Per- 
formance for  tlie  Year  Ended  June  30, 
1977,  in  Accordance  with  the  Standards 
Set  Forth  in  Pha.se  7  of  the  Domestic 
P;i»senger-Farc  Investigation  (Memo 
No.  7424.  BFR  OH. 

6.  Docket  24778  and  28308.  Greenville' 
Spartanburg  -  Wa.sliington  New  York 
Subpart  M  Cii.se,  petition  for  di.scretion- 
ary  review  (Memo  No.  7425.  OGC,  BFR' . 

7.  Request  for  refund  of  license  fee  paid 
in  connection  with  TIA  Saturn  Merger 
Case  (Memo  No.  7423.  OGC".  * 

8  Docket  27330.  Domestic  Common  Fares 
Investigation.  Opinion  and  Order  m  Re- 
consideration (Memo  No.  6776-D,  OGC' , 

9.  Docket  25474.  Hawaii  Fares  Investiga- 
tion, notice  extending  target  date  for  ac- 
tion on  petitions  for  recoi^sideration 
<  Memo  No.  7429.  OGC ' . 

10.  Part  385 — Amendment  of  Delegated 
Authority  to  the  Bureau  of  Operatintr 
Rights — Dismissal  of  Subparts  M  and  N 
Applications  (Memo  No.  7427,  OGC. 
BOR). 

11.  Docket  28118.  Third-Party  Complaint 
of  Alaska  Airlines,  Inc.  against  Western 
Air  Lines,  Inc.  and  Northwest  Airlines, 
Inc..  Bureau  of  Enforcement  letter  dis- 
missing complaint  (Memo  No.  6929-C, 
OGC.  BOR  t. 

12.  Docket  27973.  Airlift's  request  for 
renewal  of  an  exemption  to  provide  non- 
stop service  between  Los  .Angeles  San 
Francisco  and  Orlando  (Memo  No.  7430. 
BOR). 

ST.ATUS:  Open. 

PERSON  TO  CONT-ACT: 

Phyllis  T.  Kaylor.  The  Secretary.  (202- 
673-5068  > . 


•The  ratification  proce.ss  provides  an 
entry  in  the  Boai-d's  Minutes  of  items 
already  adopted  by  the  Board  through 
the  written  Notation  process  <  memoran- 
da circulated   to   the  Members  sequen- 


FEDERAL    REGISTER,    VOL.    42,    NO     187— TUESDAY,    SEPTEMBER    27,    1977 


ti.illy).  A  list  of  items  ratified  at  this 
inecting  will  be  available  In  the  Board's 
Public  Refcrciue  Room  (Room  710,  1825 
Connecticut  Avenue.  NW..  Wa.slUngton, 
DC.  20428)  following  the  meeting. 
|S   1443  77  FUed  9-23-77:8  49  am] 


EQUAL      EMPLOYMENT      OPPORTU- 
NITY   COMMISSION. 

■FEDERAL  REGISTER  "  CITATION  OF 

PREVIOUS       ANNOUNCEMENT:        S- 

1407-77. 

PREVIOUSLY  ANNOUNCED  TIME  AND 

D.ATE  OP  MEETING:   9  a.m.   (Eastern 

tiinei,  Thursday,  September  22,  1977. 

CH.'VNGES  IN  THE  MEETING:    Status 

of  meeting  changed  from  clo.sed  to  the 

public   to  portions   closed   to  the   public 

and   a   portion   open   to   tlie   public,   by 

addition  of  the  following  matters  which 

were  open  to  the  public: 

( 1  •   RevLsion  of  final  version  of  revised 

Procedural  Regulations 

(2»     Revision    of    internal    Compliance 

Manual 

A  majority  of  the  entire  membership  of 

the  Commission  determined  by  recorded 

vote  that  the  business  of  the  Commis- 

.sion  required  tliese  changcns  and  that 

no  earlier  announcement  wa.s  po.s.sible. 

The  vote  was  as  follows: 

In  favor  of  changes : 
Eleanor  Holmes  Norton,  Chair 
Ethel  Bent  Wal.sh.  CommLs-stoiier 
Daniel  E.  Leaoh.  Commissioner 
Opposed :  None 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION ; 

Marie    D.    Wilson.    Executive    OfiQcer, 
Executive  Secretariat,  at  202-634-6748. 

This  Notice  issued  September  22.  1977. 
IS-1444-77  Filed  9-23-77:10:22  am] 


EQUAL  EMPLOYMENT  OPPORTU- 
NITY   COMMISSION. 

"FEDERAL  REGISTER"  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  S- 
1432-77. 

PREVIOUSLY  ANNOUNCED  TIME  AND 
DATE  OF  MEETING:  9:30  a.m.  (Eastern 
time) .  Tuesday,  September  27,  1977. 

CHANGE  IN  THE  MEETING:  The  meet- 
ing is  postponed  until  9:30  a.m.  (Eastern 
time',  Thursday,  September  29.  1977. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Marie  D,  Wilson,  Executive  Officer, 
Executive  Secretariat  at  202-634-6748. 
This  Notice  Issued  September  22,  1977. 

IS-1445-77  Filed  9-23-77:10:22  ami 


FEDERAL  ELECTION  COMMISSION. 
DATE  AND  TIME :  Thursday,  September 
29. 1977  at  10  a.m. 


SUNSHINE   ACT   MEETINGS 

PLACE:   1325  K  Street,  NW.,  Washing- 
ton, DC. 

STATUS;  Portions  of  IhLs  meeting  wlU 
be  open  to  the  public  and  portions  will 
be  closed  to  the  public. 
MATTERS  TO  BE  CONSIDERED: 
Portions  open  to  the  public : 

I.  Future  Meetings. 

II.  Correction    and    Approval   of   Minutes, 
SepUMiihiT  15.  1977. 

III  Advisory    Opinions:    1977  27.    1977-32. 
1976    Kl«. 

IV  Appropriations  and  Budget. 

V  PfiidiiiK  Legislation. 

VI  Llal.son  with  other  PederalAgencles. 

VII.  Report  on  Pending  Litigation. 

VIII.  C-ost  uf  Publtshing  Materials  hi  Ffd- 
ERAI.  Registf.k. 

IX  Rcclas.sificatlon  of  position. 

X,  Routine  .Wmlnlstrative  mat,ter6. 

Portions  clo.scd  to  the  public:  (Executive 
session  • 

Audit   Matters:    Compliance:    Person- 
nel;  FOIA  Appeals. 

PERSON  TO  CONTACT  FOR  INFOR- 
MATION ; 

David  Fiske,  Pres:    Officer,  telephone 
202-523-4065, 

Marjorie  W.  Emmons. 
Secretary  to  the  Commission. 

[S   14.36-77  Filed  9-22  77;3:07pmJ 
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FEDERAL  POWER  COMMISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT;  To  be 
published  SeptcmtX'r  26.  1977. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  MEETING;  September 
28,  1977,  10  a.m. 

CHANGE  IN  THE  MEETING:  The  fol- 
lowing item.s  have  been  added : 

Item  No  Docket  No  .  and  Cornpany 

0-23 — RP74-20,  and  RP74-83,  United  Gas 
Pipe  Line  Company, 

0-24.— RP76  80,  Northern  Natural  Gas 
Company. 

G  25. — RP76  158,  North  Penn  Gas  Com- 
pany. 

G  26— RP76  144.  Fort  Pierce  Utility  Au- 
thority et  al  .  Complainants  v.  Florida  Gas 
Transmission  Company,  Rcspcmde7it. 

G-27.— RP77  43.  City  of  Tallahassee.  Flor- 
ida, Complainant  v.  Florida  Gas  Transmis- 
sion Company.  Respondent. 

G-28 — CI77-635.  Gulf  Oil  Corporation. 

G-29 — CP74-299,  Kansas-Nebraska  Nat- 
ural Gas  Company,  Inc 

P-ll  — E-7738  and  E-7784.  Boston  Edison 
Company, 

P-12. — ER  714,  Indiana  and  Michigan 
Electric  Company. 

P-13. — ER77  533,  Louisiana  Power  &  Light 
Company. 

P-14 — ER76  533,  Central  Vermont  Public 
Service  Corporation. 

P-15. — ER76-149  and  E-9537,  Public  Serv- 
ice Company  of  Indiana,  Inc. 

P-16. — E-9592,  Roscoe  E.  Dean,  Jr.  and 
William  D.  Lorin.  Complainants,  v.  Georgia 
Power  Company.  Defendant. 

P_17._ProJect  No.  2590.  Consolidated 
Water  Power  Company. 


P   18  —Project  No    2100,  SUte  of  Califor- 
nia, Department  of  Water  Rescurcee. 

Kenneth  F.  Plumb, 

Secretary. 

JS  1435  77  Piled  9-22-77:2: 16  pml 


FEDERAL  RESERVE  SYSTEM, 
AGENCY    HOLDING    THE    MEETING: 
Board  of  Governors  of  the  Federal  Re- 
serve System. 

TIME  AND  DATE:    10  a.m.,  October  3. 

1977. 

PLACE;    20lh   Street   and   Constitution 

Avenue,   NW.,   Wa.shington,   DC.   20551, 

STATUS;  Closed. 

MATTERS  TO  BE  CONSIDERED: 

1.  Negotiations  relating  to  future  space 
needs  of  the  Federal  Reserve  Board. 

2.  Any  agenda  items  carried  forward 
from  a  previously  announced  meeting. 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Mr.  Joseph  R.  Coyne,  Assistant  to  the 
Board,  (202-452-3204). 

Dated:  September  23,  1977, 

Griffith  Garwood, 
Deputy  Secretary 

of  the  Board. 

IS  1446-77  Filed  9-22-77:10:22  am] 
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NATIONAL  COUNCIL  ON  EDUCATION 
RESEARCH. 

The  National  Council  on  Educational 
Research  hereby  gives  notice  that  it  has 
tentatively  scheduled  meetings  to  be  held 
in  Washington,  D.C.,  on  the  following 
dates: 

Januarv  12-13.  1978 
March  i7,  1978 
Mav  19.  1978 
July  13-14,  1978 
September  15,  1978 

Agendas  for  tliese  meetings  and  any 
changes  in  meeting  dates  or  locations  will 
be  published  in  the  Feder.^l  Register  as 
promptly  as  possible. 

PERSON  TO  CONTACT  FOR   INFOR- 
M.ATION: 

Ella  L.  Jones.  Administrative  Coordi- 
nator, telephone  202-254-7900. 

Peter  H.  Gerber, 
Chief,   Policy   and   Administra- 
tive   Coordination,    National 
Council   on   Educational   Re- 
search. 
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NUCLEAR  REGULATORY  COMMIS- 
SION, 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  42- 
46987. 


FEDERAL   REGISTER,    VOL.    42,    NO.    1 87— TUESDAY,    SEPTEMBER    27,    1977 


PREVIOUSLY  ANNOUNCED  TIME  AND 
DATE  OF  THE  MEETING:  Week  of 
September  19.  1977. 

(  HANGES  IN  THE  MEETING: 

Tuesday,  September  20 

4:30  p.m.— ■"Discussion  of  Draft  Ad- 
imni.stration  Bill  for  Nuclear  Plant  Li- 
censing Reform"  (Closed-Exemption  9>, 
Meeting  was  pa^tponcd  to  8:30  am. 
Fruiay.  September  23. 

Wednesday.  September  21 

10:30  a.m.— "Discussion  of  TRIGA 
(Columbia  U.»  Reactor"  (Closed-Ex- 
emption 10 >.  Matter  was  afTunicd  with- 
out discussion. 

1:30  p.m. — Two  itcm.s  for  affirmation 
were  postponed: 

NECNP  Petition  for  Rulemaking  to 
Amend  Table  S-3  of  10  CFR  51. 

Public  Response  to  Proposed  Rulemak- 
iiig. 

Two  additional  items  were  affirmed  in 
Closed  Session: 

Order  Extending  Review  Time  in  St. 
Lucie  1  and  Turkey  Point  3  and  4. 

Order  Extenduig  Review  Time  in  St. 
Lucie  2  I  continuation  of  September  15 
meeting). 

4:00  pm — Additional  Item:  "Discus- 
sion of  Intervention  Petitions — Low  En- 
riched Uranium  Exports  to  Euratom" 
I  Public  meeting! . 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION: 

Walter  Magee.  «202-634-1410i . 

D.itcd:  September  22.  1977. 

Walter  Macee, 
Office  0/  the  Secretary. 

[S   1447-77  Filed  9-23-77;  10  ;22  am] 
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OCCUPATIONAL       SAFETY      AND 
HEALTH  REVIEW  COMMISSION. 

TIME  AND  DATE:  2  p.m.,  September  28. 
1977. 


SUNSHINE    ACT    MEETINGS 

PIACE:  Room  1101.  1825  K  Street,  NW., 
Washington,  D.C. 

STATUS:  This  meeting  Ls  subject  to  be- 
ing closed  by  a  vote  of  tlie  Conunissioners 
taken  at   tJie  bc.s^inning  of  the  meeting. 

MATTERS  TO  BE  CONSIDERED: 

.Discu.ssion  of  specific  cases  in  the  Com- 
mission adjudication  process. 

CONTACT!  PERSON  FOR  MORE  IN- 
FORMATION; 

Ms.  Lottie  Richardson  (202^  634-7970. 

Date:  September  22,  1977. 

IS    1433   77  Filed  9  22-77;  12:01  pm| 
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RENEGOTIATION  BOARD, 

DATE  AND  TIME :  Wedne.sday,  Septem- 
ber 28.  1977:  9:30  am. 

PLACE:  Conference  Room.  4th  Floor. 
2000  M  St.,  NW.,  Washington.  DC.  20446 

ST.^TUS:  Closed  to  public  observation. 

MATTERS  TO  BE  CONSIDERED: 

Division  Meeting  concerning:  Mason  & 
Hanger-Silas  Mason  Co.,  Inc.  Fiscal 
years  ended  December  31.  1968,  1969  and 
1970. 

CONTACT  PERSON  FOR  MORE  IN- 
FORMATION : 

Kelvin  H.  Dickinson.  A.ssistant  Gen- 
eral Coun.^el-Sccretary,  2000  M  Street, 
NW..  Washington,  D.C.  20446,  (202- 
254-8277). 

Dated:  September  22.  1977. 

Harry  R.  Van  Cleve. 
Acting  Chairman. 

[8^1437-77  Piled  9-22-77;3:59  pml 
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RENEGOTIATION  BOARD. 

DATE  AND  TIME:  Thursday,  Septem- 
ber 29,  1977;  9:30  a.m. 


PLACE:    Conference   Room.    4tli    Floor, 
2000  M  St  .  NW.,  Washington.  D  C.  20446. 

STATUS:  Closed  to  public  obser^•ation. 

MATTERS  TO  BE  CONSIDERED: 

Division  Meeting  concerning: 

Vinncll  Corporation.  Fi.scal  year  ended 
December  31.  1972. 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION : 

Kelvin  H.  Dickinson.  As.sist,iuit  Gen- 
eral Courusel-Secrctary,  2000  M  Street, 
NW.,  Wiushington,  DC.  20446  1 202- 
254-8277). 

Dated:  September  22,  1977. 

Harry  R.  Van  Cleve. 

Acting  Chairman. 

|S-143a  77  Filed  9  22  77;  3:59  pm  | 
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RENEGOTIATION  BOARD. 

DATE  AND  TIME:  Friday,  October  21, 
1977:  9:30  a.m. 

PLACE:    Conference   Room,    4th   Fl(X)r, 
2000  M  St.,  NW.,  Wa.shington.  DC  20446. 

STATUS:  Closed  to  public  ob.servation. 

MATTERS  TO  BE  CONSIDERED: 

Division  Meeting  concerning: 

Lanson     Industries,    Inc..     Fiscal    years 
ended  October  31,  1971  and  1972. 
Lark  Industries,  Inc..  Fiscal  years  ended 
October  31.  1971  and  1972. 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Kelvin  H.  Dickinson,  AssLstiUit  Gen- 
eral Counsel-Secretary,  2000  M  Street, 
N.W..  Washington,  DC.  20446,  (202- 
254-8277). 

Dated:  September  22,  1977. 

Harry  R.  Van  Cleve, 
Acting  Chairman. 

[S-1439-77  Filed  9-22-77;  3  :  59  pm  ] 
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RULES   AND   REGULATIONS 


Title  24 — Housing  and  Urban  Develcpment 

CHAPTER  X— FEDERAL  INSURANCE  AD- 
MINISTRATION. DEPARTMENT  OF 
HOUSING  AND  URBAN   DEVELOPMENT 

SUBCHAPTER    B-~NATIONAL    FLOOD 
INSURANCE    PRO^iRAM 

(Docket  No   FI-33731 

PART    1914 — AREAS    ELIGIBLE    FOR    THE 
SALE   OF    INSURANCE 

Suspension  of  Community  Eligibility 

AGENCY:  Federal  Insurance  Admints- 
tration.  HUD. 

ACTION:  Final  rule. 

SUMMARY:  This  rule  ILsts  communities 
where  the  sale  of  flood  Insurance,  as 
authorized  under  the  National  Flood  In- 
surance Program  iNFIP),  will  be  sus- 
pended because  of  noncompliance  with 
the  flood  plain  management  require- 
ments of  the  program. 

EFFECTIVE  DATES:  The  date  listed  in 
the  fourth  column. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 


Mr.  Richard  Krlmm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5381  or  Toll  Free  Line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
S\V  .  Washington.  DC.  20410. 

SUPPLEMENTARY       INFORMATION: 

The  Fkxid  Disa.ster  Protection  Art  of 
1973  iPub  L  93-234>.  as  amended,  re- 
(iuires  the  purchase  of  flood  Insurance  as 
a  condition  of  Federal  financial  assist- 
ance if  such  assistance  is: 

1 1  I    For  acquisition  and  construction  pur- 

(2 1  Kor  property  located  in  a  special  flood 
hazard  area  identified  by  the  Secretary  of 
Housing  and  Urban  Development. 

The  requirement  applies  to  all  Iden- 
tified special  flood  hazard  area^  within 
the  Unittxi  Stat-es.  and  no  such  financial 
assLstance  can  legally  be  provided  for  ac- 
qui.sition  or  construction  in  these  areas 
unless  the  community  has  entered  the 
program  and  uisu ranee  ls  purchased.  Ac- 
cordingly, for  communities  listed  under 
this  Part  such  restriction  exists  as  of 
the  effective  date  of  suspension  because 
insurance,  which  is  required,  cannot  be 
purchased. 


Section  1315  of  the  National  Flood  In- 
surance Act  of  1968,  as  amended  i42 
use  40221  prohibits  tlood  insurance 
coverage  as  authorized  under  the  Na- 
tional Flood  Insurance  Program  '42 
use.  4001-4128'  unless  an  appropriate 
public  bcxly  shall  have  adopted  adequate 
flood  plain  management  measures  with 
effective  enforcement  measures  The 
communities  suspended  in  this  notice  no 
longer  meet  that  statutory  requirctncnt 
for  compliance  with  program  regulations 
I  24  CFR  Part  1909  et  seq.i.  Accordingly. 
the  communities  are  suspended  on  the 
effective  date  in  the  list  below 

Tlie  Federal  Insurance  Administrator 
finds  that  delayed  effective  dates  would 
be  contrary  to  the  public  interest  The 
Administrator  also  finds  that  notice  and 
public  procedure  under  5  USC  553ibi 
are  impracticable  and  unnecessary. 

In  each  entry,  a  complete  chronology 
of  effective  dates  appears  for  each  listed 
community. 

Section  19146  is  amended  by  adding 
in  alphat>etical  sequence  new  entries  to 
the  table. 


§  1914.6 
ties. 


Ijst    of    Rusponilrd    coniniuni- 


State 


Count  y 


Ixx-ation 


Effeftlvf  (late  of  authonialion  o(  sale  of  flood 
insurance  fur  area 


Ilatiird  area     Comniunily 
identilird  No. 


T 


Indiana Marshall. 

Do Jeffmon. 


Plymouth,  city  of. 
Madison,  city  of.. . 


Oct    IS.  lOTl,  emergency;  Sept    l,i,  I'.ITT,  regu- 
lar. Oct    1,  l'.C7,  snspt-iuled 

Nov    1.'.  1H71,  emergency;  Sept   3",  IH77,  retlii- 

.  lar.  Oil    1,  1'.'77,  siLsjiended 

Kan.sas. Johnson C>verland  Park,  city  of Sei)l    «,  1'.i7l'.  emergency,  .<epi    3n,  l'.i77,  regu- 
lar. Oct    1,  1U77,  susiwnde'I 
Maryland Carroll Sykes»ille,  town  of .May  1,  1<<73,  emergency.  SeiPt    30,  l'i77,  regu- 

lar; Oct    1,  11177.  siisi>ende(l 

Ma.'^'iarhusrtt!! Plyraoiith Ahington,  townof  Mar  6. 1974. emergency.  .>«epi  30. 1(t77.  regular, 

Oct    1.  1977,  suspended 
iJo Worrpster Blackstone.  town  of Nov    L',  l'.i73.  emergency,  .-^ept    30,1977,  regu- 
lar, Oct    1,  11177.  susiK-ndeil 
Do Plymouth Scituale.  town  of Sept    6.  1074,  emergency.  Sept    3(l,  iy77,  regu- 
lar. Oct    1.  I<i77.  .suspended 
Do Norfolk Walpole,  town  of. July  X.  l'.<73.  emergency.  Sept   30,  1977,  regu- 
lar. Oct    1.  I!i77,  siLsivnded 
Do (lampdpn West  .'^pringfield.  town  "f De<-.  3li.  l'.>71.  emergency.  .Sepi    30,  1!)77.  regu- 
lar. Oct    1,  1',I77,  suspended 

•  •  •  •  •  • 

Minnesota Sloams Cold  Springs,  city  of , Jan    I'.J.  1073.  emergency.  Sept    1,  1977,  regular. 

<)(t   1.  l'.(77, suspended 
Missi.ssippi.. JoiiM Elli.sville,  city  of  Mar   6.  l'.»74,  emergency.  Sept   30,  1977.  regu- 
lar. t)cl    1.  1<)77.  suspended 

Do .do  laurel,  city  of  De<-   30.  1071.  emergency.  Sept    l.j,  1077,  regu- 

•  lar,  Oct    1,  1077.  .suspended 

Misiioun        BiK'hanan      St   Joseph,  city  of.     .    Nov    2,  1973,  emergeiny.  Sept   30,  1977,  regu- 
lar, Oct    1,  1077,  susi)ended 
Do Sie,  Oenevipve St    .Mary's,  city  of    .-  Nov   9.  1073,  emergency;  Sept    15,  1977,  regu- 
lar. Oct.  1,  1977,  suspended 

Do St   Lrouis Times  Bea<'h,  city  of Sept    13.  1073,  emergeiuy.  Sept   15,  1977,  regu- 

^  lar.  Oct    I,  1077,  suspended 

New  Jersey."... Bergen ...\  Diimont,  borough  of   Jan    II.  1072.  emergeniy.  Sept    15,  1077,  regu- 
lar. Oct   1,  1977,  suspended 
Do Hudson Ea,st  Newark.  horoug)i  of  .    Apr   21.  1075.  emergency;  Sept   30,  1977,  regu- 
lar. Ort    1.  1077.  suspended 
Do do ,  Harrison,  town  of Mar    17.  1078.  emergency;  .Sept    30,  1977,  regu- 
lar. Oct    1,  1977.  suspended. 
Do Ocean Mantoloking,  twrough  of Jan.  14,  1972,  emergency:  Sept.  30.  1977,  regu- 
lar; Oct.  1.  1077,  suspended 
Do  .   Bergen Midland  Park,  borough  of May  2il.  1072.  emergency;  Sept.  30,  1977,  regu- 
lar. Oct.  1.  1977.  suspended. 
Do I'nion Scotch  Plains,  township  of Aug.  18.  1072.  emergency;  Sept.  30.  1077,  regu- 
lar; Oct.  1,  1977,  suspended 

Ohio  Wayne Rittman,  city  of Dec.  31.  I07t>,  emergency;  Jan.  1,  1977.  regular: 

Oct.  1,  1977,  suspended.  Mar.  2'<,  1975. 
Oregon Urant John  Day,  city  of Feb.  2:>.  1972,  emergency;  Sept.  15,  1977,  regu- 
lar; Oct    1.  1977,  su.spended. 
Penn.sylvania  Montgomery   Abington,  township  of Aug.  1.3,  1971,  emergency:  Sept.  30.  1977,  regu- 
lar; Oct.  1,  1977.  suspended. 
Do Bucks  .   Bridgeton.  township  of      Dec.  10.  1971.  emergency.  Sept.  30.  1977.  regu- 
lar; Oct.  1.  1977.  suspended. 
Do Berk Tumru.  township  of  .  Nov.  24,  1972.  emergency;  Sept.  30,  1977.  regu- 
lar; Oct.  1,  1977.  suspended. 
Do Dauphin Derry,  township  of Jan.  12.  1973.  emergency:  .-^ept.  30,  1977,  regu- 
lar; Oct.  1.  1977.  suspended. 
Do Montgomery East  Norriton,  township  of Dec.  19.  1973,  emergency;  Sept.  30,  1977,  regu- 
lar; Oct.  1,  1077,  suspended. 
Do Mercer drove  City,  borough  of Feb.  5,  1974.  emergency;  .Sept.  30,  1977,  regu- 
lar, Oct.  1,  1977,  suspended. 
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81,1074 

.'MO;iK;iA 

Jan. 

23. 1974 

.•*4III1.".1A 

Jan. 

9,  1074 

340474A 

Oct. 

20,  1973 

.i'.CSrHli 

Mar. 

22, 1074 

4 1  Of  177  H 

I>.-,-. 

21..  107.'> 

Mar. 

2, 1973 

420>.9.'.H 

.M;iy 

28. 197r. 

Aug. 

31,Vi7.1 

4201 H2H 

June 

11,1971. 

4201 30 A 

May 

11.107.1 

4-2037t.B 

June 

28.  1074 

4209.V)B 

Jan. 

If.,  1974 

4206750 

Oct. 

15, 197t> 
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RULES   AND   REGULATIONS 


1,1»T4 


,.„  Bucks  lluln.evnie,  borough  of  ...  Au«.  16.  1973,  emergency   Sept   30,  1977.  fffu-    Feb. 

Do BUCKS •>  tor,  Oct.  1,  1977.  suspended. 

,,,.  Carbon  I.  highton.  borough  of    --- Jul,  R  1973,  emergency.  Sent.  l.'i.  1977.  regii-     ^^»-\^l 

I'o <.  arijuu ,.  .  -.  j^^    Oct.  1,  19<7.  susiiended  June   18,  l!r;h 

Feb.      1,1974 


Do. 


Cumberland Ix.wr  Allen,  lown.shipof 


.  susiieni 
June  23.  1972.  emergency.  Sept.  30,  197 


,  susjjeiided. 


, regu- 


Aug.  27, 1976 


Nov    '..  1973.  emergency;  Sept.  30.  19T7.  regu-  Miir  28. 1975 

lar   Oct.  1.  I'j77.  siLsp<-nded. 

Sept    1.  1972.  emergen,  y.  Oct    1.  1977.  regular.  Feb  9.1973 

Oil    1.  1977.  susiiended  Mar  29.1974 


,,„  Montgomery  .     1>o«t  Frcdcn.  k   lown.ship  of Jan.    28,    1974.    etij-Tgcmy.    Sept.    30.    1977,  June  28, 1974 

I'o .nonmuuirijr regular   Ott.  1.  1977.  susiiended  May      ..lo.'. 

„„  Bucks  U>*"  Maketi.ld.  lounslnpof ---•  Dec    1    1972,  emergency,  i^t.  30,  IB,,,  regu-  May    10  1W74 

1^0 uui»3 lar;  Oct.  1.  19.7.  siuspended.  _  Aug  j^3.I9.( 

j)p  EfiP M   K.  an.  borough  of       

jjo  Bucks Momsville,  borougli  of ..•. 

,>„  do  ..  New  B.itain,  borough  of , D«   6, V973. emergency.  Sept  30, 1977.  regular,    J'jly   ».  1974 

"O "" Oit    1,  1977,  susjiended  June     4.19/8 

n„  MonlKomery  .     North  Wale*,  Iwrough  of Feb    10.  1974,  emerg.ii.y.  Sent    30,  1977,  regu- 

"O JWOlugomery "  ■-  lar.  Oct     1 ,  1077,  susi»n.led 

Uo    do Poltsl.iwn,  borough  of 

I)„  Luzerne. Wilke.-Barre.  township  of  

.-outli  (  aroluia    .  Beaufort lnin<  ori.oratrd  aiea.'^ 

Texas Ouadalup* Bch«iti,  city  of. 

\  irgMiia Emporia,  cily  of 


let    1.  1077.  susi»     -    - 
June  8.  1973.  emergeniy.  .'^1)1    80,  1977,  regu-    May     8.1974 

lar.  O.I    1.  1977.  susiiended  Feb    20.1978 

Aug     13,    1974,    emergency,    Sept     30,    1977,     Oct     22,1976 

regular:  Oct    1,  19.7,  suspended 
Oct  9,  1970,  emergen,  y .  Sept  30,  1977,  regular;  

Ort    1,  1977,  su.vi>ended 
Nov   2,  1073,  emergency.  Sept    15,  1977,  regu-    Mar      J,  1974 

lar,  Oil    1,  1077.  susiienden  Aug      6,1978 

Feb  5, 1974.  emergency.  Sept  30, 1977,  regular;    July    23.1978 

Oct.  1,  1977,  suspended 


Wiscon.Mn A.shland Ashland,  city  of 

Do Green  Lake Berlin,  city  of 

Do 

Do Outagamie 


July  2,  1973,  emergency.  Sept    30,  1977,  reju-  Jan  9.1974 

lar.  Oct    1.  1977,  susiiended  Aug.  13.19.6 

Sept    28.  l'.C3.  emergency.  Sept    30,  1977,  rf«u-  Jan  16,1974 

lar,  Oct    1.  1977,  susiiended  July  9, 1976 

"    regu-  Jan  9,1974 


Milwaukee  Frank'in,  city  of Dec    29,  1072,  emergency.  Sent    30,1077 

Miiwauaee run......    ij  lar,  Oct    1,  1077,  su[iended 

Imncorporaledaieas Jan    14,  1972,  emergency.  Sept.  »,  1977.  re«u-    Jan     31,1975 

lar,  Oct  1,  19.7.  suspended 


Montana. 


^..^H*.                                 f;r.«t  Falls  citv  of                             .  Mav  19,  1972.  emciTjeniy.  Sept   30,  1977,  regu-    Jime  28,1974 

C**^* Ore^t  talL«,cityoi    itr.dc\   1,  1977,  su.spended  Aug    17,1975 


4a0190A 

4202.51  B 

4210103 

4209528 

420191 B 

4224 16A 

420194C 

420!««B 

4207fMA 

420705B 

421823A. 

4in025A 

480209 B 

&10(H7A 

• 
5S0005B 

550188B 

5i0273A 

550902A 

• 

800010B 


(National  Flood  Insurance  Act  of  1968  (Title  XIII  of  the  Housing  and  Urban  Development  Act  of  1968) ;  ^"«"'«/»"  ^B^/^^^^^/^.^'X' 
Nov  28,  1968).  ae  amended.  42  U.S  C  4001-1128;  and  Secretary's  delegation  of  authority  to  Federal  Insurance  Administrator.  34  FR  2680, 
Feb.  27.  1969.  as  amended  39  FR  2787,  Jan.  24,  1974.) 

Issued:  September  6.  1977.  Patricia  Roberts  Harris. 

Secretary 

[FR  Doc  77-27917  Filed  9-26-77:8:45  am) 
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PROPOSED   RULES 


DEPARTMENT   OF    HOUSING   AND 
URBAN    DEVELOPMENT 

Federal  Insurance  Administration 
[  24CFRPart  1917  ] 

;D...   kr'    N  ■    KI    J.)51  1 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Town  of  Dumfries.  Prince  William  County. 
Vd. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION    Proposed  rule. 

SUMMARY:  Technical  information  or 
cominont.s  are  solicited  on  the  proposed 
base  flood  elevations  '! 00-year  flood  i 
listed  below  for  selected  locations  in  the 
Ti)un  of  Dumfries.  Prince  William 
County.  Va  Tiie  base  flood  elevations 
are  the  basis  for  the  flood  plain  manaKe- 
ment  measures  that  the  community  is 
required  to  either  adopt  or  show  evidence 
of  beinK  already  in  effect  in  order  to 
qualify  or  remain  qualified  tor  partici- 
pation in  the  National  Flood  Insurance 
Prop  ram  'NFIPi. 

D.ATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
con-.munity. 

ADDRESSES:  Maps  and  other  Informa- 
tion showing  the  detailed  outlines  of  the 
flooti- prone  areas  and  ttie  proposed  base 
flood  elevations  are  available  for  review 
at  the  Bulletin  Board.  Town  Hall.  101 
South  Main  St  .  Dumfries.  Va.  Any  per- 
son having  knowledge,  information,  or 
wishing  to  make  a  comment  on  these 
proposed  elevations  should  immediately 
notify  Mayor  Garrison.  P.O  Box  56. 
Dumfries,  Va  22026. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm  Assistant  Ad- 
mmistrator.  Office  of  Flood  Insurance, 
202-753-5581  or  toll  free  line.  800- 
424-8872.  Room  5270.  451  Seventh  St.. 
SW..  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  Uie  proposed  determina- 
tions of  base  flood  elevations  ( 100-year 
flood  >  for  the  Town  of  Dumfries.  Prince 
William  County.  Virginia  in  accordance 
with  section  110  of  the  Flood  Disaster 
Protection  Act  of  1973  'Pub.  L.  93-234>, 
87  Stat.  980.  which  added  section  1363  to 
the  National  Flood  In.^urance  Act  of  1968 
I  Title  XIII  of  the  Housing  and  Urban 
Development  Act  of  1968  Pub.  L.  90-448  • . 
42  U.S.C.  4001-4128.  and  24  CFR  Part 
1917 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  §  1910.3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 


by  other  Federal.  State  or  regional  en- 
tities Tliese  proposed  elevations  will  also 
t>e  used  to  calculate  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 

in  feel. 

Sourc*  o(  Flooding 

I/<x-Biion 

national 

glVMlctic 

vertical 

datum 

Qiiuniiro  Creek 

•Farley  BlTd.-f.P. 
Koiito  1— down- 
stream. 

13 

I  iiMrMim 

1« 

M;.in  SI  -r  S 

20 

Koiili-  1 

<  nrjioralf  liir.il.s 

:;.■. 

iii|is;r>'ain 

I'Tinaiiwd  iribii- 

l>niiiinu>n  Ur 

31 

tiu-y  loQuaiiiMO 

KJ.ySl 

Rl 

CTft. 

4("i  ft  above  Khy  f=l 

nti 

Sfmfi  above  Kby  St 

C3 

(National  Flond  InsnrHnre  Act  of  1968  {Title 
XIII  of  Hou.sinc  and  Urban  Development  Act 
of  19681.  efTcctive  January  28.  1969  (33  PR 
17804.  November  28.  1968).  a.s  amended;  42 
use.  4001-4128.  and  Secretary's  delegation 
of  authority  to  Feleral  In.suratice  Adminis- 
trator 34  FR  2*^80  Febriiarj-  27.  1969.  as 
amended  (39  FR  2787.  January  24.  1974).) 

Issued:  August  26,  1977. 

Patricia  Roterts  Harris. 

Secretary. 

|PR  Doc  77-27610  Filed  9  26-77.8:45  am] 


[24  CFR  Part  1917] 

(Doclret  No    FI-3352| 

PROPOSED   FLOOD  ELEVATION 
DETERMINATIONS 

Frederick  County,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  Information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood* 
listed  below  for  selected  locations  in 
Frederick  County.  Va.  These  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  (NFIP) . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  the  County  Administrator's  office  in 
the  County  Administration  Building.  9 
Court  Square,  Winchester.  Any  person 
having  knowledge,  infonnation.  or  wish- 
ing to  make  a  comment  on  these  pro- 
posed elevations  should  immediately  no- 


tify Mr  Roger  Koontz.  Chairman  of  the 
Board  of  Supervisors.  9  Court  Square, 
Winchester.  Virginia  22601. 

FOR  FURTHER  INFORMATION  CON- 
TACT 

Mr.  Richard  Krimm,  A.ssistant  Admin- 
istrator. Office  of  F'lood  Insuran(.e, 
202-755-5581  or  toll  free  line,  800-424- 
8872.  Room  5270,  451  Seventh  St.  SW.. 
Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  1 100-year 
flood  I  for  Frederick  County.  Virginia  In 
accordance  with  section  110  of  the  Flood 
Disaster  Protection  Act  of  1973  (Pub.  L. 
93-2341.  87  Stat.  980.  which  added  sec- 
tion 1363  to  the  National  Hood  Insur- 
ance Act  of  1968  Title  XIII  of  the  Hous- 
ing and  Urban  Development  Act  of  1968 
Pub  L.  90-4481,  42  U  S.C  4001-4128. 
and  24  CFR  Part  1917 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910  3  of  the  program  regula- 
tions are  the  minimum  that  are  required. 
They  should  not  be  construed  to  mean 
the  community  must  change  any  exist- 
ing ordinances  that  are  more  stringent 
in  their  flood  plain  management  require- 
ments. The  community  may  at  any  time 
enact  stricter  requirements  on  Its  own. 
or  pursuant  to  policies  established  by 
other  Federal,  state  or  regional  entities. 
These  proposed  elevations  will  also  be 
used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  .sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  proposed  100-vear  flood  eleva- 
tions for  selected  locations  are; 


Ele 

ft!  1011 

Ml 

f<ft. 

?o(itif  of  floodmK 

Lora'ion 

natinnal 

1 

geo 

iletir 

v<-ni.al 

dal  uni 

Abruni.":  rrci'k 

State  Route  fi.V. 

■i<*i 

t^tale  Route  «.">: 

(vt7 

(U.S.). 

Jlofje  Run 

Stale  Route  fi.'>2 

Tl'> 

IS.  Route  11 .. 

747 

R^dbiirt  Run  

Chessie  System 

.  fi'.i3 

Slate  Route  37 

7(if. 

(I'.a.). 

Fack  Creek       .   .*- 

St.ite  Route  8.'>3 

,r.s.). 

704 

Conlliienee  of  Mine 

TIO 

Spring  Run. 

State  Route  ia2 

71.t 

(U.S.). 

Mine  Spring  Run... 

Confluence  with  Back 
Cr.ek 

710 

Private  drive  (I'.S,). .. 

7n 

(National  Flood  Insurance  Act  of  1968 
(Title  XIII  of  Hou.slng  and  Urban  Develop- 
ment Act  of  1968).  effective  January  28. 
1969  (33  FR  17804,  November  28.  1968).  is  ^ 
amended:  42  USC.  4001-4128.  and  Secre- 
tary's delegation  of  authority  to  Federal 
Insurance  Administrator  34  FR  2680.  Febru- 
ary 27.  1969.  as  amended  (39  FR  2787.  Janu- 
ary 24.  1974).) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Doc   77-27611  Filed  :'-26-77.8  45  am] 
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[  24  CFR  Part  1917  ] 

|DocketNo.FI-33531 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Town  of  Pembroke,  Giles  Couirty,  Ve. 
AGENCY:   Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Propooed  rule. 

SUMMARY:  Technical  Information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood) 
listed  below  for  selected  locations  in  the 
Town  of  Pembroke.  Giles  County.  Vir- 
ginia. 

These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  efTect  in  order  to  quabfy  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  tills  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
commimity. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
in  the  Clerks  Office  at  the  Town  Office. 
Snidow  Street.  Pembroke,  'Virginia. 

Any  person  having  knowledge,  Infor- 
mation, or  wishing  to  make  a  comment 
on  these  propcxsed  elevations  should  im- 
mediately notify  Honorable  'William  D. 
Martin,  Mayor,  P.O.  Box  382,  Pembroke. 
Va. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator, Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  St..  SW., 
Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  <  100-year 
flood)  for  the  Town  of  Pembroke.  Giles 
County,  Virginia  in  accordance  with  Sec- 
tion 110  of  the  Flood  Disaster  Protection 
Act  of  1973  (Pub.  L.  93-234) ,  87  Stat.  980, 
which  added  Section  1363  to  the  National 
Flood  Insurance  Act  of  1968  (Title  XIII 
of  the  Housing  and  Urban  Development 
Act  of  1968,  Pub.  L.  90-448).  42  U.S.C. 
4001-4128,  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  s  1910.3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  Its 
own,  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  en- 
tities. These  proposed  elevations  will  also 


PROPOSED  RULES 

be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  propo.sed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 
in  feet. 

Source  of  floodiii« 

Location 

national 
geodetic 
vertical 

datum 

Doe  Creek 

.Norfolk  4  Western 
RR. 

1,624 

Ca-itile  Ave.   . 

1,680 

U.S.  Route  4fiO 

1,706 

Route  141(1         ...   . 

1,71« 

I'.S    Route  4<iO 

1,728 

Route  701 

1.743 

C  orporale  llmll 

1.7,t6 

(Upstream  I. 
Norfolk  6i  Western 

Little  Stony  Crwk 

1,630 

RR 

Main  St 

l.Mf) 

I' .8.  Route  4«iO 

I.Ik'kT 

Unnamed  road  . 

1.718 

Johnson  Ave 

1.7M 

Cori»orale  liiiut 

1.8(13 

(upslreanii. 

Mays  Hollow 

U.S.  Route  4«)     .. 

l,«t.i 

Corporate  limit* 

l.7ra 

(u[i»treain). 

New  River 

Cori>orate  limit 
(downstream). 

l.fiM 

State  Route  fi23 

i.f^ 

Corporate  limit 

1,630 

(upstream). 

(National  Flood  Insurance  Act  of  1968  (Title 
Xin  of  Hou.'ilng  and  tJrben  Development  Act 
of  1968).  eflectlve  January  28.  1969  (33  FR 
17804.  Novenmber  28.  1968).  as  amended;  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FTl  2680.  February  27.  19fi9.  as 
amended  (39  FR  2787,  January  24,  1974)  ) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

|FR  Doc  77-27612  Filed  9-26-77:845  am) 


[24  CFR  Part  1917] 

I  Docket  No   FI-33641 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

County  of  Buckingham,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technicial  Information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  <  100-year  flood" 
listed  below  for  selected  locations  in  the 
County  of  Buckingham.  'Virgirua.  These 
base  flood  elevations  are  the  basis  for  the 
flood  plain  management  measures  that 
the  commtmity  is  required  to  either  adopt 
or  show  evidence  of  being  already  in  ef- 
fect in  order  to  qualify  or  remain  quali- 
fied for  participation  in  the  National 
Flood  Insurance  Program  '  NFIP  • . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  pub- 
lication of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  tlie 


49587 

flcKxl-prone  areas  and  the  proposed  tase 
flood  elevations  are  available  for  review 
at  the  County  Clerk's  Office,  Buckingham 
County  Courthouse,  Buckingham,  Va 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  elevations  should  im- 
mediately notify  Mr.  M  E  Le  Sueur. 
Chairman  of  the  Board  of  Supervisors 
of  Buckingham  County,  Avonia,  Va. 
23123 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator, Office  of  Flood  Insurance.  202- 
755-5581  or  toll  free  line,  800-424- 
8872.  Room  5270,  451  Seventh  St  ,  SW.. 
Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  '  100-year 
flood)  for  the  Coimty  of  Buckingham, 
Virginia  in  accordamce  with  section  110 
of  the  Flood  Disaster  Protection  Act  of 
1973  (Pub.  L.  93-234),  87  Stat.  980.  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  1968  (Title  Xm  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448).  42  USC.  4001- 
4128,  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  §  1910  3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
owTi.  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  enti- 
ties. These  proposed  ele\'ations  will  also 
be  used  to  calculate  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 

in  fe^t. 

Source  of  flooding 

Location 

national 
geodetic 
vertical 

- 

datum 

James  River 

.  Confluence  of  Bear 
(iarden  Creek. 

231 

t'.S.  Route  l.j 

234 

CiO  RR 

23.S 

Coiitltience  of  Slate 

236 

River 

State  Route  20. 

287 

Confluence  of  Rock 

300 

Island  River. 

Plate  Route  tHK 

322 

Confluence  of 

337 

Sycamore  Creek. 

Slate  Route  .V. 

362 

Confluence  of  David 

402 

Creek. 

Slate  River 

.  Confluence  of 

Horsepen  Creek. 

384 

C.S.  Route  60 

SM 

Horsetwn  Creek  .. 

do      ...    

3M 

Stale  Route  638 

38* 

Confluence  with 

384 

Bryant  Creek. 

Bryant  Creek 

.  State  Route  633 
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(National  Flood  Insurance  Act  of  \9G6  (Tltlf 
Xin  of  Housing  ajid  Urban  Development  Act 
of  1968).  eflfectlve  January  28,  1969  (33  PR 
1781H,  November  38.  1968).  as  amended.  42 
use  4001-4138;  and  Secretary  s  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  PR  2680.  February  27,  1969,  as 
amended  (39  PR  3787,  January  24,  1974)  ) 

Issued:  Augiist  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

[PR  Doc. 77-27613  Piled  9-26-77:8:45  am| 


[  24  CFR  Part  1917] 

IDixket  No    FI   3:?551 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

City  of  Buena  Vista,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood) 
listed  below  for  selected  locations  in  the 
City  of  Buena  Vista.  Va.  These  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  Is  required  to  either  adopt 
or  show  evidence  of  being  already  in 
effect  in  order  to  qualify  or  remain  qual- 
ified for  p»rticipation  in  the  National 
Flood  Insurance  Program  (NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local    circulation    in    the   above-named 

community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
on  the  Bulletin  Board.  City  Hall.  Buena 
Vista.  Va.  Any  person  having  knowledge, 
information,  or  wishing  to  make  a  com- 
ment on  these  proposed  elevations  should 
Immediately  notify  Mr.  John  L.  Gilbert, 
City  Manager,  Cliy  Hall,  Buena  Vista. 
Va.  24416. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line,  800-424- 
8872.  Room  5270,  451  Seventh  St.,  SW., 
Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  <  100-year 
flood)  for  the  City  of  Buena  Vista,  Va., 
in  accordance  with  seciion  110  of  the 
Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234).  87  Stat.  980.  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  1968  (Title  Xin  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L  90-448),  42  U.S.C.  4001- 
4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  S  1910.3  of  the  program  regu- 


lations are  the  minimum  that  are  re- 
quired They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  en- 
tities The.se  propo.sed  elevations  will  also 
be  used  to  calculate  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildinKS  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Klevation 

in  feet. 

Pourip  of  IlixxlinK 

I-oc»t  ion 

national 
Keixli'iii 
vertical 

- 

r  S.  tiO.  ..   . 

daliiin 

Chalk  Miiir  Run  . 

KM 

Norfolk  A-  Wpsii-m 

M.S 

KK 

KiK  It  l^ndiii'  Avi-. 

>i,M, 

Maury  Kiv.T 

.   Downstream  I'orpo- 
tiitp  limits. 

MI4 

10th  St  . 

K22 

Colunibia  MiU.s  Dam 

KM 

(downsircanii. 

I'letrpam  corporate 

847 

limits. 

Tt'dlar  Oap  Run 

.  Wwxlland  Avp 

S.-.7 

3d  SI    .. 

N'Ki 

Upstream  coriKirale 

«3fl 

limits. 

(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968),  efTectlve  January  28,  1969  (33  rR 
17804,  November  28,  1968).  as  amended;  42 
use.  4(X)I-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Admlnl.s- 
trator  34  FR  2680,  February  27,  1969,  as 
amended  (39  FR  2787,  January  24.  1974)  .) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris. 

Secretary. 

|FR  Doc.77-27614  Filed  9-26-77,845  am) 


[24  CFR  Part  1917] 

(Docket  No    FI   33561 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Fluvanna  County,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  Information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood) 
listed  below  for  selected  locations  in 
Fluvanna  County,  Va.  These  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  efl'ect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  (NFIP) . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publica- 
tion of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 


ADDRESSES  Maps  and  other  informa- 
tion .showing  the  detailed  outlines  of  tlie 
flood -prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  the  Clerks  Office  Building,  in  the 
Clerks  Office,  Palmyra,  Pa. 

Any  per.son  having  knowledge,  infor- 
mation, or  wishing  to  make  a  con^ment 
on  these  proposed  elevations  should  im- 
mediately notify  Mr  James  D  Camp- 
bell, County  Administrator,  P  O  Box  137, 
Palmyra,  Virginia  22963 
FOR  FURTHER  INFORMATION  CON- 
TACT. 

Mr  Richard  Krimm,  A.ssi'^tant  Admin- 
istrator,   Office    of    Flood    Insurance, 
202-755-5581  or  toll  free  iine.  800-424- 
8872,  Room  5270.  451  Seventh  St  .  SW., 
Washington,  DC    20410 
SUPPLEMENTARY       INFORMATION: 
Tlie    Federal    Insurance    Administrator 
gives  notice  of  the  prop)osed  determina- 
tions of  base  flood  elevations  1 100-year 
flood)  for  Fluvanna  County,  Virginia,  in 
accordance  with  section  110  of  the  Flood 
Disaster  Protection  Act  of  1973  'Pub.  L. 
93-234),  87  Stat.  980,  which  added  sec- 
tion 1363  to  the  National  Flood  Insur- 
ance Act  of  1968  (Title  XIII  of  the  Hous- 
ing and  Urban  Development  Act  of  1968 
Pub  L.  90-448'.  42  U.S.C.  4001-4128.  and 
24  CFR  Part  1917. 

The.se  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910  3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
requirements.  The  community  may  at 
any  time  enact  stricter  requirements  on 
its  own,  or  pursuant  to  policies  estab- 
lished by  other  Federal,  state  or  regional 
entities.  These  propfxsed  elevation.',  will 
also  be  used  to  calculti*e  the  appropriate 
flood  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are : 


a 

Klevation 
in  fe*t. 

SourcP  of  flooding 

Location 

national 
peo^letic 
vertical 

datum 

James  Kiver... 

Stale  Koute  fiflO  (do»-Ti- 
stream). 

213 

State   Route  fiOO  (up- 

217 

stream  K 

I'.S.  l.'i  (downstr»am) 

232 

r.i».  l.'i  (upstreai.i)... 

234 

I'pstream  rounty 

285 

boundary. 

Rivanna  River 

Thessie  System 

217 

State  Route  fi 

223 

8tale  Route  i.l.S 

246 

("hessie  t^ystem 

248 

IV!*   I.-.-..             

25f 

State  Route  «X)       

27.'> 

Ipsiream  lounty 
boundary. 

287 

(National  Flood  Insurance  Act  of  1968  (Title 
xm  of  Housing  and  Urban  Devjlopment  Act 
of  1968),  effective  January  28,  1969  (33  FR 
17804,  November  28.  1968),  as  amended;  42 
US.C.  4001-4128;  and  Secretarys  delegation 
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of  authority  to  Federal  Insiirnnce  Adminis- 
trator 34  FR  2680  February  21.  1969.  aa 
amended    (39   FR   2787,   January   24,    1974).) 

Issued:  August  16,  1977. 

Patkicia  Roberts  Harris. 

Secretary. 

|FR  Doc.77  27615  Filed  9  26  77;8:45  am] 


[24  CFR  Part  1917] 

[Docket  No    FI -33571 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

City  of  Lexifigton,  Rockbridge  County,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  .solicited  on  the  proposed 
base  flood  elevations  dOO-ycar  flood » 
listed  below  for  selected  locations  in  the 
City  of  Lexington.  Rockbridge  County, 
Va.  These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
mea&ures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  at»ove-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  tlie  detailed  outlines  of  the 
flood-prone  areas  and  tlie  proposed  base 
flocxl  elevations  are  available  for  review 
at  the  courtroom  on  the  second  floor  of 
City  Hall,  300  East  Washington  Street, 
Lexington,  Va.  Any  person  having 
knowledge.  Information,  or  wishing  to 
make  a  comment  on  these  proposed  ele- 
vations should  Immediately  notify  Mr. 
John  V.  Doane.  City  Manager  of  Lexing- 
ton, P.O.  Box  922.  Lexington,  Va.  24450. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator, Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW.,  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  AdminLstrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  1 100-year 
flood)  for  the  City  of  Lexinj.;ton,  Rock- 
bridge County,  Va.,  in  accordance  with 
section  110  of  the  Flood  Disaster  Protec- 
tion Act  of  1973  (Pub.  L  93-234) .  87  Stat. 
980,  which  added  section  1363  to  the  Na- 
tional Flood  Insurance  Act  of  1968  (Title 
XIII  of  the  Housing  and  Urban  Develop- 
ment Act  of  1968.  Pub.  L  90-448).  42 
use.  4001-4128.  and  24  CFR  Part  1917. 
These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910.3  of  the  program  regula- 
tions  are   the  minimum   that  are  re- 


quired. They  should  not  be  construed  to 
mean  the  community  miLst  change  any 
existing  ordinance.s  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own,  or  pursuant  to  policies  established 
by  other  Federal,  state,  or  regional  enti- 
ties. These  proposed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existuig  build- 
ings and  contents. 

Tlie  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 

in  fe«'i 

Source  of  floodiiif! 

Location 

aliove 

mean 

iu-a 

• 

level 

Maury  Riv.r 

r.R.  Route  11. 

911 

Down.sireain  of  dain 

'ilJ 

near  sewage  ireat- 

nienl  plant. 

l(islreatn  ofd;iin 

r<i.i 

near  sruage  ireul- 

nient  plant. 

Woods  Cr, ,  k     . 

("onMueiK-e  with 
.Ma\iry  River 

II 2 

Stone  Lane. 

«12 

n  S.  Koule  Ml 

<«4 

(.Nelson  .-^t  ). 

Lime  Kiln  Rd  . . 

»W 

Uovmstreain  Jordan 

I,(IIV-. 

SI. 

I'pstream  Waddell 
School  Dam. 

l.(**' 

(National  Flood  In-surance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
Of  1968),  e(Teit:ve  January  28,  1969  (33  FR 
'%7804,  November  28.  1968).  as  amended,  42 
U.SC  4001-4128.  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2(j80.  February  27.  1969,  as 
amended   i  39  FR  2787,  January  24.  1974)   ) 

Issued:  August  16,  1977. 

Patricia  Roberts  Harris. 
Secretary. 

[FR  Doc.77-27616  Plied  9-26-77;8:45  am) 


[24  CFR  Part  1917] 

I  Docket  No   FI   33581 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Town  of  Pulaski,  Pulaski  County,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION :  Proposed  rule. 

SUMM.ARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  '100-year  flood' 
listed  below  for  selected  locations  in  the 
Town  of  Pula-ski,  Pula.';ki  County,  Va 
These  ba,se  flood  elevations  are  the  basis 
for  the  flood  plain  management  meas- 
ures that  the  community  is  required  to 
either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 


local    circulation    in    the   above-named 

community. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  the  Pula,ski  Municipal  Building,  1st 
Street  South,  Pula.ski,  Va.  24301.  Any 
person  having  knowledge,  information. 
Of  wishing  to  make  a  comment  on  these 
propo.sed  elevations  should  immediately 
notify  the  Honorable  Raymond  F.  Rat- 
cliff,  Mayor  of  Pulaski,  PO.  Box  660, 
Pulaski,  Va  24301. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator, Office  of  Flood  Insurance. 
202-755-5581  or  toll  free  line  800-424- 
8872,  Room  5270.  451  Seventh  Street 
S  W.,  Washington,  D.C.  20410. 

SUPPLEMENTARY  INFORM.ATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  propo-'^ed  determina- 
tions of  ba.se  fl(xxl  elevations  '100-year 
flood'  for  the  Town  of  Pulaski,  Pulaskii 
County,  Va  ,  in  accordance  with  section 
110  of  the  Flood  Disaster  Protection  Act 
of  1973  'Pub.  L  93-23'!>.  87  Stat.  980. 
which  added  section  1363  to  the  National 
Flood  Insurance  Act  of  1968  'Title  XIII 
of  the  Housing  and  Urban  Development 
Act  of  1968.  Pub.  L.  90-448'.  42  U.S.C. 
4001-4128,  and  24  CFR  Part  1917. 

The.se  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910.3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
requirements.  The  community  may  at 
any  time  enact  stricter  requirements  on 
its  own.  or  pursuant  to  policies  estab- 
lished by  other  Federal,  state,  or  regional 
entities.  These  proposed  elevations  will 
also  be  u.sed  to  calculate  the  appropriate 
fl(X)d  insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 

in  feet. 

Source  of  flooding 

Local  ion 

rial  ional 
pe<>*letic 
vertitaJ 

- 

dsium 

r.akrr.ek 

East  corporate  limit... 

1.899 

Norfolk  A  WesUrn 

1,901 

Ry 

Diinran  Ave 

1.907 

W»}.hin(!ion  Ave 

1.913 

Jetlerson  Ave 

1.914 

I'onniiorce  St.  (north- 

J. 927 

east  crossing  1. 

Commerce  St.  (south- 

1.934 

west  crossing'. 

West  corporate  limit  .. 

1.946 

Sproules  Run 

f  onfluenoewilh  Peak 
Creek. 

1.902 

\'irginia  Route..   

1.903 

r.S.  Route  11 

1,906 

Triitl  Fork 

Johnson  St 

1,916 

2dSt.NW 

1.91S 

4th  St.  (extended)    ... 

1.921 

Altoona  Rd    — 

1,927 
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(National  Flood  Insurance  Act  of  1968  (Title 
XIII  o:  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968).  a-s  amended:  42 
use  4001-4128;  and  Secretary's  delegation 
of  authority  to  P^edersl  Insurance  Adminis- 
trator. 34  FH  2680.  February  27.  1969.  as 
amended  (39  FR  2787.  January  24.  1974)  ) 

Issued:  August  26. 1977. 

Patricia  Roberts  Harris, 

Secretary. 

I  FR  Doc  .77-276 17Flled  9-26-77. 845  am) 


[  24  CFR  Part  1917] 
[Docket  No   n-33591 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Town  of  Weber  City,  Scott  County,  Va. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION :  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  dOO-year  flood) 
listed  below  for  selected  locations  in  the 
Town  of  Weber  City,  Scott  County.  Va. 
These  base  flood  elevations  are  the  basis 
for  the  flood  plain  management  meas- 
ures that  the  community  is  required  to 
either  adopt  or  show  evidence  of  being 
already  in  effect  in  order  to  qualify  or  re- 
main qualified  for  participation  in  the 
National  Flood  Insurance  Program 
(NFIP>. 

DATES :  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local    circulation    in    the    above-named 

community. 

ADDRESSES :  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
flood-prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  the  Town  Clerk's  office.  Route  4.  U.S. 
Highway  23.  Gate  City.  Va.  Any  person 
having  knowledge,  information,  or  wish- 
ing to  make  a  comment  on  these  pro- 
posed elevations  should  immediately 
notify  the  Honorable  Russell  K.  John- 
son. Mayor  of  Weber  City.  Route  4,  Gate 
City.  Va.  24251. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator, Office  of  Flood  Insurance, 
202-755-5581  or  toll  free  Ime  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW  .  Washington.  DC.  20410. 

SUPPLEMENTARY  INfXDRMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  <  100 -year 
flood  >  for  the  Town  of  Weber  City.  Scott 
County.  Va..  in  accordance  with  section 
110  of  the  Flood  Disaster  Protection  Act 
of  1973  <Pub  L.  93-234).  87  Stat.  980. 
which  added  section  1363  to  the  National 
Flood  Insurance  Act  of  1968  <  Title  Xin 
of  the  Housing  and  Urban  Development 
Act  of  1968.  Pub.  L.  90-448).  42  U.S.C. 
4001-4128,  and  24  CFR  Part  1917. 


PROPOSED  RULES 

These  elevations  together  with  the 
fl(x>d  plain  management  measures  re- 
quired by  ji  1910  3  of  the  program  regula- 
tions are  the  minimum  that  are  required. 
They  should  not  be  construed  to  mean 
the  commimity  must  change  any  existing 
ordinances  that  are  more  stringent  in 
their  flood  plain  management  require- 
ments. The  community  may  at  any  time 
eriEict  stricter  requirements  on  its  own. 
or  pursuant  to  policies  established  by 
other  Federal,  state,  or  regional  entities. 
These  proix)sed  elevations  will  also  be 
used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  bulld- 
ing.s  and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  propo.<;ed  100-year  flood  elevations 
for  selected  locations  are: 


Elevaliiin 
in  feet. 

Sonroi>  of  flix>din(t 

Location 

nai  ional 
prmletir 
verlii-al 
datum 

North  Fork 

r.,".  IIiRhway23 

1.217 

HoUton  River. 

(downstream). 

IP   Highway  23 

1.218 

(tipstrcuni). 

Big  Moccasin 

rorporstp  limits 

1.247 

Cr.vk. 

r  S   Highway  .iS 
and  4-'l  (down- 
si  re"»m). 

l.io 

I'.S.  Highway  ^8 
and  421  (misiream). 

I.2.V. 

Southern  RR. 

I.2.V. 

(downsirenniV 

Southern  RR. 

i.a-.: 

(upstrenni). 

Corporate  limlU 

1. 2.-18 

(National  Flood  Insurance  Art  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
cf  19681,  effective  Janiiary  28.  1969  (33  FR 
17804.  November  28.  1968)  a.s  amended;  43 
U  S.C  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2680.  February  27.  1969.  as 
amended    (39  FR  2787.  January  24.   1974).) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

I  PR  Doc  77-27618  Filed  9-26-77;  8  45  am) 


[24  CFR  Part  1917] 

[Docket  No.  FI-33601 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

*Town  of  Evansville,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comment-s  are  solicited  on  the  proposed 
base  flood  elevations  1 100-year  flood) 
listed  below  for  selected  locations  in  the 
Town  of  Evansville.  Wyo.  These  base 
flood  elevations  are  the  basLs  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  oualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  (NFIP» . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 


cation of  this  notice  in  a  newspaper  ol 
local  circulation  In  the  above-named 
community. 

ADDRESSES:  Maps  and  other  infor- 
mation showing  the  detailed  outlines  of 
tlie  flood-prone  areas  and  the  proposed 
base  flood  elevations  are  available  for 
review  at  the  Town  Hall,  580  Iron. 
Evansville,  Wyo.  Any  per.son  having 
knowledge,  information,  or  wi.shing  to 
make  a  comment  on  the.se  proposed  ele- 
vations should  immediately  notify  Mayor 
Don  Klhle.  Drawer  158,  Evansville.  Wyo. 
82636. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5581  or  loll  free  line  800-424- 
8872.  Room  5270.  451  Seventh  Street 
SW.,  Washington,  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  AdminLstrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  (100-year 
flood  >  for  the  Town  of  E\ansville,  Wyo., 
in  accordance  with  section  110  of  the 
Flo<xl  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234>.  87  Stat.  980,  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  1968  (Title  XIII  of  tlie 
Housing  and  Urban  Development  Act  of 
1968.  Pub.  L.  90-448).  42  U.S.C.  4001- 
4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  mana^^ement  measures  re- 
ouired  by  5  1910  3  of  the  protrram  regula- 
tions are  the  minimum  that  are  re- 
quired They  should  not  be  construed 
to  mean  the  community  mu.st  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
requirements.  The  community  may  at 
any  time  enact  stricter  requirements  on 
its  own.  or  pursuant  to  policies  estab- 
ll.shed  by  other  Federal.  State,  or  re- 
gional entities  These  proposed  elevations 
will  also  be  used  to  calculate  the  appro- 
priate flood  insurance  premium  rates  for 
new  buildings  and  their  contents  and 
for  the  second  layer  of  Insurance  on  ex- 
isting buildings  and  contents. 

The  propo.sed  100 -year  flood  elevations 
for  selected  locations  are: 


Source  of  flooding 


Location 


F.levstion 
111  feet, 
national 
geodetic 
vertical 
datum 


EvansTille  Swale...  Northernmost 

corporate  limil.s. 
7,">ft  north  oCth  St 


.■Ml 
.SI03 


(National  Flood  Insurance  Act  of  1968  (Title 
Xni  of  Houslnp  and  Urban  Development  Act 
of  1968),  effective  January  28.  1969  iP..i  FR 
17804.  November  28.  I9fi8).  as  amended.  42 
U.S.C.  4001^128.  and  Secret.irys  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2680.  February  27.  1969.  as 
amended   (39  FR  2787.  January  24.  1974).) 

Issued:  Augtist  26.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

I  FR  Doc. 77-27619  Filed  9-26-77;8:45  amj 
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[  24  CFR  Part  1917  ] 

[Docket  No    FT  33611 

PROPOSED  FLOOD  ELEVATION 
DETERMINATIONS 

Cityof  Lander,  Wyo. 
AGENCY;    Federal  Insurance  Adminis- 
tration, HUD. 
ACTION    Propxjsed  Rule. 

SUMMARY:  Technical  information  or 
comments  are  sohcit^i  on  the  i)roposed 
base  flood  elevations  >  100-year  flood> 
listed  below  for  .selected  locations  in  City 
of  Lander,  Wyoming. 

These  ba.se  flood  elevations  are  the 
basis  for  the  fl(X)d  plain  manak'einent 
measures  that  the  community  i.s  required 
to  either  adopt  or  show  evidence  of  being 
already  In  effect  In  order  to  qualify  or 
remain  qualified  for  participation  in  the 
National  Flood  In.surance  Program 
(NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  dajs  following  the  second  publi- 
cation of  this  notice  in  a  new.spnper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES-  Maps  and  other  informa- 
tion showing  the  det.ailed  outhnes  of  the 
flood-prone  areas  and  Uie  proposed  base 
flood  elevations  are  available  for  review 
at  City  Hall.  183  South  Fourth,  Lander, 
Wyo. 

Any  person  having  knowledge.  Infor- 
mation, or  wishing  to  make  a  comment 
on  these  proposed  elevations  should  Im- 
mediately notify  Mayor  Del  McOmie, 
City  Hail,  183  South  Fourth,  Lander, 
Wyo.  82520. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Ad- 
ministrator. Office  of  Flood  Insurance, 
202-755-5581  or  Toll  Free  Line  800- 
424-8872.  Room  5270,  451  Seventh 
Street  SW..  Washington.  DC.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  AdminLstrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  ( 100-year 
flood)  for  the  City  of  Lander,  Wyo,  In 
accordance  with  section  110  of  the  Flood 
Disaster  Prot«ction  Act  of  1973  (Pub.  L. 
93-234) ,  87  Stat.  980,  which  added  sec- 
tion 1363  to  the  N.itlwial  Flood  Insur- 
ance Act  of  1968  (Title  Xin  of  the  Hous- 
ing and  Urban  Development  Act  of  1968 
Pub.  L.  90--448> ,  42  U  S.C.  4001-4128.  and 
24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  §  1910.3  of  the  program  regula- 
tions are  the  minimum  that  are  required. 
They  should  not  be  construed  to  mean 
the  community  must  change  any  existing 
ordinances  that  are  more  stringent  in 
their  flood  plain  management  require- 
ments. The  community  may  at  any  time 
enact  stricter  requirements  on  Its  own, 
or  pursuant  to  policies  established  by 
other  Federal.  State,  or  regional  entitles. 
These  proposed  elevations  will  also  be 
used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 


ings and  their  contents  and  for  the  sec- 
ond layer  of  Insurance  on  existing  build- 
ings and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are; 


Sourcf  (if  hnoding 


Location 


Klevation 

III    f.Mt. 

iiatiiiiial 
geodi  1 10 
verli'-sl 
datum 


llig  I'cipo  Agie 

Uiv<r. 
Hjldwiii  rreck.. 
S(iimw  Creek    - 


2d  Street   Bridge 

Highway  2»!7  Bndge... 

2d  St.  Kd 

Baldwin  ("reeli  Rd... 
f.S.  Highway  JKT..    . 


5.  .177 
.'..  :u<i 
.'..  L"«> 
.'».  .Vl 
.■..3« 


(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  HonsInK  and  Urban  Development 
Act  of  19t)8).  effective  January  28.  1969  (33 
FR  17804.  November  28.  19681.  as  amended; 
42  use  4001-4128;  and  Secretary's  delega- 
tion of  authority  to  Federal  Insurance  Ad- 
minLstrator. 34  FR  2680.  February  27.  1969, 
as  amended  (39  FR  2787.  January  24,  1974) .) 

Issued:  August  16.  1977. 

Patricia  Roberts  Harris, 
Secretary. 

(FR  Doc.77-27620  Filed  9-26-77;8:45  am] 


[24CFR  Part  1917] 

(Docket   No    Fl    ;!:i62| 

PROt»OSED  FLOOD  ELEVATION 
DETERMINATIONS 

Town  of  Green  River,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood  > 
listed  below  for  selected  locations  in  the 
Town  of  Green  River,  Wyo. 

These  base  flood  elevations  are  the 
basis  for  the  flood  plain  management 
measures  that  the  community  is  required 
to  either  adopt  or  show  evidence  of  be- 
ing already  in  effect  in  order  to  qualify 
or  remain  qualified  for  participation  in 
the  National  Flood  Insurance  Program 
(NFIP). 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  pub- 
lication of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  informa- 
tion showuig;  tlie  detailed  outlines  of 
the  flood-prone  areas  and  tlie  proposed 
base  flood  elevations  are  available  for 
review  at  Town  Hall.  50  East  Second 
North,  Green  River,  Wyo. 

Any  person  having  knowledge,  infor- 
mation, or  wishing  to  malce  a  conmient 
on  these  proposed  elevations  should  im- 
mediately notily  Mayor  Richard  Wag- 
gener,  P.O.  Box  127,  Green  River.  Wyo. 
82933. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. OfBce  of  Flood  Insurance.  202- 
755-5581   or  Toll  Free  Line  800-424- 


8872,  Room  5270,  451   Seventh  Street 
SW  .  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  '100-year 
flood)  for  the  Town  of  Green  River. 
Wyo  .  in  accordance  with  section  110  of 
the  Flood  Disaster  Protection  Act  of  1973 
•  Pub.  L.  93-234'.  87  Stat.  980.  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  i:)68  (Title  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub  L. 90-448 ' .  42  U.S.C. 4001-4128. 
and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910.3  of  the  program  regula- 
tions are  the  minimum  that  are  required. 
They  should  not  be  con.-- trued  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
retjuirements.  The  community  may  at 
any  tune  enact  stricter  requirements  on 
its  own.  or  pursuant  to  policies  estab- 
lished by  other  Federal.  State,  or  regional 
entities.  These  proposed  elevations  will 
also  be  used  to  calculate  the  appropriate 
flood  in.surance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
.second  layer  of  Insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  eleva- 
tions for  selected  locations  are : . 


Source  o(  Flooding 


lAX-ation 


Elevation 
in  feet, 
natinrukl 
geodetic 
vertical 
datum 


Green  River. 


I'nion  Pacific  RR. 

Bridge. 
Bridge  to  Expedition 

Island. 
Inlta  Drive  Bridge.. 
Teton  Blvd 


A,  082 

6.om 

0,078 

fi.om 


(National  Flood  Insurance  Act  of  1968  (Title 
Xin  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968).  as  amended;  42 
U.SC  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2S80.  February  27.  ©69.  as 
amended    (39  FR  2787,   January  34.   1974).) 

Issued:  August  16,  1977. 

Patricia  FIoberts  Harris. 
Secretary. 

(FR  Doc  77-27621  Filed  9-2^77.8:45  amJ 


[  24  CFR  Part  1917  ] 

I  Docket  No    FI-33631 

PROPOSED   FLOOD   ELEVATION 
DETERMINATIONS 

Town  of  Manderson,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration. mJD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  (100-year  flood> 
ILsted  l>elow  for  selected  locations  in  the 
Town  of  Manderson.  Wyoming.  These 
base  flood  elevations  are  the  basis  for 
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the  flood  plain  management  measures 
that  the  community  Ls  required  to  cither 
adopt  or  show  evidence  of  being  already 
In  effect  in  order  to  qualify  or  remain 
qualified  for  participation  in  the  National 
Flood  Insurance  Program  (NFIPi . 

DATES:  The  period  for  comment  will 
be  ninety  days  followinR  the  second  pub- 
lication of  this  notice  in  a  newspaper  of 
local  circulation  m  the  above-named 
coniniunlty. 

ADDRESSES:  Maps  and  other  informa- 
tion showing  the  detailed  outlines  of  the 
rtix)d -prone  areas  and  the  proposed  base 
flood  ele\atioius  are  available  for  review 
at  the  Town  Hall.  Manderson.  Wyoming. 
Anv  tx'rs.on  having  knowledge,  informa- 
tion, or  wishing  to  make  a  conment  on 
these  pr^t'Osed  elevations  should  im- 
mediately notify  Mayor  Ralph  Patrick. 
Town  Hall.  Manderson.  Wyomuig  82432. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Admin- 
istrator. Office  of  Flood  Insurance, 
202-755-5581.  or  Toll  Free  Line  800- 
424-8872.  Room  5270.  451  Seventh 
St.  SW..  Washington.  D.C.  20410. 

SUPPLEMENTARY  INFORMATION: 
Yhe  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  1 100-year 
flood'  for  the  Tov^n  of  Manderson, 
Wyoming,  in  accordance  with  section 
HO  of  the  Flood  Disaster  Protection  Act 
of  1973  <Pub.  L.  93-234).  87  Stat.  980. 
which  added  section  1363  to  the  National 
Flood  Insurance  Act  of  1968  "Title  XIH 
of  the  Housing  and  Urban  Development 
Act  of  1968  Pub.  L.  90-448).  42  U.S.C. 
4001-4128.  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  5  1910.3  of  the  program  regula- 
tions are  the  minimum  that  are  required. 
They  should  not  be  construed  to  mean 
the  community  must  change  any  exist- 
ing ordinances  that  are  more  stringent 
in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own.  or  pursuant  to  policies  established 
by  other  Federal,  state  or  regional  en- 
tities These  proposed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  insurance  on  existing  build- 
ings and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


.Source  of  flooding 


Location 


KIcvation 
in  frpi. 
national 

lii^ixlplio 
vertipsl 
datum 


Big  Horn  River. . 
Nowood  River... 

..  r.S.  Highway  No.  20. 

Railroad  Bridge 

..  Marshall  ~'ireet 
Bridge. 

3,897 

3,  srj2 

3,>s'J3 

tJ.SC.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator 34  FR  2680.  February  27.  1969.  aa 
amended  (39  FR  2787.  January  24.  1974)   ) 

I.ssued:  August  26.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

IFR  Doc. 77-27622  Piled  9  26-77.8  45  am  | 


I  National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housmg  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.   November  28.   1968),  as  amended;   42 


[  24  CFR  Part  1917  ] 

(IJocket  Nm    FI    .t:tfi4! 

PROPOSED  FLOOD   ELEVATION 
DETERMINATIONS 

9  City  of  Sheridan,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

AGENCY:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  Hood  elevations  ( 100-year  fl(xxl) 
listed  below  for  selected  locations  in  the 
City  of  Sheridan.  Wyo.  These  base  flcxxl 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt 
or  show  evidence  of  being  already  in  ef- 
fect in  order  to  qualify  or  remain  quali- 
fied for  participation  in  the  National 
Flood  Insurance  Program  (NFIP>. 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  Informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  City  Hall,  55  Grinell,  Sheridan,  Wyo. 
Any  person  having  knowledge,  informa- 
tion, or  wishing  to  make  a  comment  on 
these  proposed  elevations  should  im- 
mediately notify  Mayor  Dean  Marshall, 
City  Hall.  Box  848.  55  Grinell.  Sheridan, 
Wyo.  82801. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  A.ssistant  Admin- 
istrator, Office  of  Flood  Insurance.  202- 
755-5581.  or  Toll  Free  Line  800-424- 
8872.  Room  5270.  451  Seventh  St.  SW  , 
Washington.  DC.  20410. 

SLT-PLEMENTAR  Y  INFORMATION : 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  '100-year 
flood)  for  the  City  of  Sheridan,  Wyo- 
ming, in  accordance  with  .section  110  of 
the  Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-234).  87  Stat.  980.  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  1968  iTitle  XIII  of  the 
Housing  and  Urban  Development  Act  of 
1968  Pub.  L.  90-448) ,  42  US  C.  4001-4128, 
and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  S  1910  3  of  the  program  reg- 
ulations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 


gent in  their  flood  plain  management 
requirements.  Tlie  community  may  at 
any  time  enact  stricter  requirements  on 
its  own.  or  pursuant  to  policies  estab- 
lished by  other  Federal,  state  or  regional 
entities  The.se  propcsed  elevations  will 
also  be  used  to  calculate  tlie  appropriate 
flood  insurance  premium  rates  for  new 
buildinf^.s  and  their  contents  and  for  the 
second  layer  of  insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are : 


RIevation 

in  fe«l. 

SiMiifc  of  flooding 

Location 

iiat  lonal 
geodetic 
vertical 

- 

datum    > 

Big  CntoM  Creek. . 

Coritornte  limits  near 
Highway  :«N. 

3,700 

t  iisiriiim  of  Fort 
Kinut  Hri'lgo. 

3.712 

I  pstreatn  of  >*th 

3,72-2 

Siiwt  Undid'. 

I'pstrpam  of  5th 

3,724 

^treet  bridge. 

V  iwlreani  of  l)o w 

Street  Bridge. 

a.  735 

I'lwlii'ani  of  Louck's 
Street  Bridge. 

3,74'J 

I  iistream  coriwiate 

linms. 

a.  709 

Little  (Jousc  Creik. 

Maiti  Street  Bridge 

3.7JS 

l'|>stream  of  >'heiidan 

3,738 

Avenue  Bridge. 

I'p-ilream  of  I'ark 

3,74.5 

Street  Bridge. 

I  {wlreani  of  Colleen 

3,701 

Street  Bridge. 

Corix>rate  liniita 

3,783 

(near  U.S.  U). 

(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development 
A.t  of  1968).  effective  January  28.  1969  (33 
PR  17804.  November  28.  1968).  as  amended; 
42  U.SC.  4001-4128;  and  Secretary's  delega- 
tion of  authority  to  Federal  Insurance  Ad- 
ministrator 34  FR  2680,  February  37,  1969.  as 
an.eiuled   (39  FTt  278/,  January  34,  1974)   ) 

Issued:  August  26.  1977. 

Patricia  R<:)berts  Harris, 
Secretary. 

IFR  Doc.77-27623  Piled  9-26-77;8:+5  am] 


[  24  CFR  Part  1917  ] 

(Docket  No.  FT -3365) 

PROPOSED   FLOOD   ELEVATION 
DETERMINATIONS 

Town  of  Thermopolis,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration, HUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  information  or 
comments  are  solicited  on  the  proposed 
base  flcxxl  elevations  ( 100-year  flood) 
listed  below  for  selected  locations  in  the 
Town  of  Thermopolis,  Wyo.  These  base 
flood  elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
in  order  to  qualify  or  remain  qualified 
for  participation  in  the  National  Flood 
Insurance  Program  (NFIP) . 

DATES:  The  period  for  comment  will  be 
ninety  days  following  the  second  publi- 
cation of  this  notice  in  a  newspaper  of 
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local  circulation  In  the  above-named 
community. 

ADDRESSES:  Mai>s  and  other  informa- 
tion showing  the  detailed  oulliiif's  of  the 
flood-prone  areas  and  the  proiwsed  base 
flood  elevations  are  available  lor  review 
at  the  Town  Hall.  420  Broadway.  Ther- 
mopolis. Wyo.  Any  person  having  knowl- 
edge, information,  or  wishing  to  make  a 
comment  on  these  propo.scd  elevations 
should  Immediately  notify  Mayor  Karl 
D.  Allen.  Town  Hall.  PO  Box  603,  420 
Broadway,  Thermopolis,  Wyo   82443. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Mr;  Richard  Krimm,  A.sslstant  Admln- 
Lstrator.  Office  of  Flood  Insurance.  202- 
755-5581  or  toll  free  line  800-424-8872. 
Room  5270,  451  Seventh  Street  SW., 
Washington.  DC.  20410 

SUPPLEMENTARY  INFORMATION: 
The  Federal  Insurance  Administrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  (100-year 
flood)  for  the  Town  of  Tliermopolis. 
Wyo.,  in  accordance  with  section  110  of 
the  Flood  Disaster  Protection  Act  of  1973 
(Pub.  L.  93-2341.  87  Stat.  980.  which 
added  section  1363  to  the  National  Flood 
Insurance  Act  of  1968  (Title  Xin  of  the 
Housmg  and  Urban  Development  Act  of 
1968.  Pub.  L.  90-448),  42  USC.  4001- 
4128,  and  24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  management  measures  re- 
quired by  §  1910  3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
existing  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management  re- 
quirements. The  community  may  at  any 
time  enact  stricter  requirements  on  its 
own,  or  pursuant  to  policies  established 
by  other  Federal,  state,  or  regional  enti- 
tles. These  proposed  elevations  will  also 
be  used  to  calculate  the  appropriate  flood 
Insurance  premium  rates  for  new  build- 
ings and  their  contents  and  for  the  sec- 
ond layer  of  Insurance  on  existing  build- 
ings and  contents. 

The  proposed  100 -year  flood  elevations 
for  selected  locations  are: 


Elevation 
in  foe  I, 
Source  of  flooding  Location  national 

I  geoflptic 

I  Vertical 

•  datum 


Bighorn  River Bridge  (»ood) 4.327 

KR.hndge 4,.W) 

Newbridge 4.320 

(lid  bridge  State  4. .117 
park. 


(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Art 
of  1968).  efTectlve  January  28.  1969  (33  FR 
17804,  November  28.  19681.  a.s  amended;  42 
use.  4001  4128;  and  Secretary's  deleRatlon 
of  atithorlty  to  Federal  Insurance  Adminis- 
trator. ;i4  FR  2680.  February  27.  1969,  as 
amended  i'i'J  FR  2787.  January  24,  1974)  ) 

Issued:  Augu.'^t  26.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

(FR  Doc77-27624  Filed  9   26-77;8;45  am) 


[  24  CFR  Part  1917  ] 

(Docket   No    FI    SMC] 

PROPOSED   FLOOD   ELEVATION 
DETERMINATIONS 

Cityof  Worland,  Wyo. 

AGENCY:  Federal  Insurance  Adminis- 
tration, ITUD. 

ACTION:  Proposed  rule. 

SUMMARY:  Technical  Information  or 
comments  are  solicited  on  the  proposed 
base  flood  elevations  ( 100-year  flood" 
listed  below  for  selected  locations  in  the 
City  of  Worland.  Wyo.  Tliese  base  flood 
elevations  are  the  basis  for  the  flood 
plain  management  measures  that  the 
community  is  required  to  either  adopt  or 
show  evidence  of  being  already  in  effect 
In  order  to  qualify  or  remain  qualified  for 
participation  In  the  National  Flood  In- 
surance Program  (NFIP) . 

DATES:  The  period  for  comment  will  be 
ninety  days  followmg  the  second  publi- 
cation of  this  notice  In  a  newspaper  of 
local  circulation  in  the  above-named 
community. 

ADDRESSES:  Maps  and  other  Informa- 
tion showing  the  detailed  outlines  of  the 
flood -prone  areas  and  the  proposed  base 
flood  elevations  are  available  for  review 
at  City  Hall,  Bighorn  and  9th,  Worland 
Wyo.  Any  person  having  knowledge,  in- 
formation, or  wishing  to  make  a  com- 
ment on  these  proposed  elevations  should 
Immediately  notify  Mayor  Norman 
Markuson,  P.O.  Box  226,  Worland,  Wyo. 
82401. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm.  Assistant  Ad- 
ministrator, Office  of  Flood  Insurance, 
202-755-5581  or  toU  free  line  800-424- 
8872.  Room  5270,  451  Seventh  Street 
SW..  Washington.  D.C.  20410. 


SUPPLEMENTARY  INFORMATION: 
The  Federal  In.surance  AdmlnLstrator 
gives  notice  of  the  proposed  determina- 
tions of  base  flood  elevations  (100-year 
flood  I  for  the  City  of  Worland.  Wyo  ,  In 
accordance  with  section  110  of  the  Flood 
Di.saster  Protection  Act  of  1973  'Pub.  L. 
93-234).  87  Stat  980.  which  added  sec- 
tion 1363  to  Uie  National  Flood  Insur- 
ance Act  of  1968  ( Title  XIII  of  the  Hous- 
ing and  Urban  Development  Act  of  1968. 
Pub.  L.  90-4481 .  42  U.S.C.  4001-4128,  and 
24  CFR  Part  1917. 

These  elevations  together  with  the 
flood  plain  manafrempiit  measures  re- 
quired by  f  1910.3  of  the  program  regu- 
lations are  the  minimum  that  are  re- 
quired. They  should  not  be  construed  to 
mean  the  community  must  change  any 
exLsting  ordinances  that  are  more  strin- 
gent in  their  flood  plain  management 
requirements.  The  community  may  at 
any  time  enact  stricter  requirements  on 
Its  ovm.  or  pursuant  to  policies  estab- 
lished by  other  Federal,  State,  or  region- 
al entitles.  These  proposed  elevations  will 
also  be  used  to  calculate  the  appropriate 
flood  Insurance  premium  rates  for  new 
buildings  and  their  contents  and  for  the 
second  layer  of  Insurance  on  existing 
buildings  and  contents. 

The  proposed  100-year  flood  elevations 
for  selected  locations  are: 


Elevation 
in  feet. 

Source  of  flooding 

Location 

national 

geodetic 

vertical 

datum 

Big  Horn  River 

Culberson  Ave. 
Bridge. 

4,04'.i 

State  Highway  No. 

4.047 

2<)  Bridge. 

Sage  Creek 

DrivrwBy  bridge*... 

4.07o 

do 

4,072 

Kailroad  bridge* 

4.057 

do 

4,0^7 

•Upstream. 

(National  Flood  Insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Developm.ent  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  Novemt>er  28.  1968).  as  amended;  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2680,  February  27.  1969.  as 
amended    (39   FR  2787.   January  24.    1974).) 

Issued:  August  26.  1977. 

Patricia  Roberts  Harris. 

Secretary. 

(FR  Doc.77-27625  Filed  9-26-77; 8:45  am) 
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NOTICES 


DEPARTMENT  OF   HEALTH. 
EDUCATION,   AND  WELFARE 

National  Institutes  of  Health 

RECOMBINANT    DNA   RESEARCH 

Proposed  Revised  Guidelines 

On  June  23.  1976,  the  Director.  Na- 
tional Institutes  of  Health  (NIHi,  with 
t)ie  concurrence  of  the  Secretary  of 
Health.  Education,  and  Welfare  and  the 
AssLstant  Secretary  for  Health,  issued 
puidelines  that  govern  the  conduct  of 
NlH-support'Od  research  involving  re- 
combinant DNA  molecules.  These  guide- 
lines appeared  in  the  Federal  Register. 
July  7.  1976  i41  FR  27902  et  seq.t.  The 
purpose  of  this  notice  is  to  report  devel- 
opments since  that  publication  and  to 
Invite  public  comment  on  the  following 
draft  proposing  revised  guidelines. 

In  recombinant  DNA  experiments, 
"genes'" — deoxyribonucleic  acid  (DNA> 
molecules — from  living  organisms  can 
be  transferred  to  single  cells  from  com- 
pletely unrelated  organisms.  These  ex- 
periments depend  on  the  ability  to  join 
genetic  material  from  different  sources 
and  to  propagate  the  resulting  elements 
in  single  bacterial  and  animal  cells. 

The  new  recombinant  DNA  technique 
has  resulted  in  a  profound  and  qualita- 
tive change  in  the  field  of  gentles.  Devel- 
opments in  genetic  research,  particularly 
in  the  last  4  years,  open  avenues  to  sci- 
ence that  were  previously  inaccessible. 
Hypotheses  and  ideas  that  were  not  test- 
able can  now  be  rigorously  investigated. 
Understanding  of  basic  biological  phe- 
nomena has  already  been  enhanced,  and 
the  promise  of  recombinant  DNA  re- 
search for  better  understanding  and  im- 
proved treatment  of  human  disease  is 
great.  Further  experimental  data  will  be 
required  to  delimit  the  benefits  that  may 
be  derived  through  this  techniques. 

There  is  also  a  possible  risk  that  micro- 
organisms with  foreign  genes  could  cause 
disease  or  adversely  affect  the  environ- 
ment if  they  should  escape  from  the  labo- 
ratory and  infect  human  beings,  animals. 
or  plants.  Many  recombinant  DNA  ex- 
periments have  been  conducted  through- 
out the  world  during  the  past  5  years  and 
are  continuing.  To  date,  no  known  haz- 
ardous organism  has  been  produced  in 
this  work.  Thus,  the  risk  of  converting 
harmless  organisms  to  harmful  ones  by 
recombinant  DNA  experiments  remains 
hypothetical.  Further  work  will  eventu- 
ally determine  the  limits  of  these  hypo- 
thetical risks. 

Approximately  3  years  ago.  because  of 
the  perceived  potenUal  hazards,  scien- 
tists conducting  recombinant  DNA  re- 
search called  for  a  moratorium  on  cer- 
Uin  experiments  pending  an  assessment 
of  risk  and  the  development  of  appropri- 
ate guidelines.  These  scientists  requested 
NIH  to  create  an  advisory  committee  to 
develop  such  guidelines. 

In  December  1975  the  NIH  Recombi- 
nant DNA  Molecule  Program  Advisory 
Committee  for  simply  Recombinant  Ad- 
visory Committee)  proposed  guidelines 
to  the  Director  of  NIH.  The  guidelines 
were  reviewed  at  a  public  hearing  before 
the  Advisory  Committee  to  the  Director. 


NIH.  in  Februray  1976.  After  a  review  of 
all  public  comments,  NIH  Guidelines 
were  rleeased  on  June  23,  1976.  accom- 
panied by  a  Director's  Decision  address- 
ing the  issues  raised  at  the  public  hear- 
ing and  in  subsequent  correspondence. 
The  Guidelines  set  strict  conditions  for 
the  conduct  of  NIH-supported  research 
in  this  area.  They  prohibit  certain  types 
of  experiments  and  require  special  safety 
conditions  for  other  types.  The  provisions 
are  designed  to  afford  protection  witli  a 
wide  margin  of  safety  to  workers,  the 
public,  and  the  environment.  On  July  7. 
1976.  the  NIH  Guidelines  were  published 
in  the  Federal  Register,  and  on  Septem- 
ber 9.  1976,  a  Draft  Environmental  Im- 
pact Statement  on  the  Guidelines  was 
similarly  presented  for  public  comment 
(41  FR  38425  etseq.). 

A  Federal  Interagency  Committee  on 
Recombinant  DNA  Research  recom- 
mended in  March  1977  that  legislation 
be  passed  to  extend  the  standards  of  the 
NIH  Guidelines  to  all  recombinant  DNA 
activities  in  the  public  and  private  sec- 
tors. On  the  basis  of  the  recommenda- 
tions. Health.  Education,  and  Welfare 
Secretary  Joseph  A,  Califano,  Jr..  had 
legislation  developed,  and  an  Adminis- 
tration bill  was  introduced  in  Congress. 
Congressional  hearings  were  held  and 
seperate  bills  are  now  being  considered 
by  the  House  of  Representatives  and  the 
Senate  to  convert  the  Guidelines  to 
standards  for  regulatory  purposes.  It 
should  be  noted  that  certain  types  of  ex- 
periments now  covered  in  the  Guidelines 
would  no  longer  be  subject  to  regulation 
In  the  bills. 

On  April  11.  1957.  the  Secretary, 
DHEW.  adopted  as  official  policy  for 
DHEW  the  "NIH  Guidelines  for  Re- 
search Involving  Recombinant  DNA 
Molecules"  (42  FR  40485 >.  The  NIH 
Guidelines,  as  released  in  1976.  have  gov- 
erned all  NIH  supported  or  conducted 
recombinant  DNA  research.  From  dis- 
cussions relating  to  the  release  of  the 
NIH  Guldleines.  it  Ls  recognized  that 
there  Ls  need  for  a  continual  updating  in 
light  of  new  knowledge.  In  1977  the  Re- 
combinant Advisory  Committee,  which 
had  proposed  the  original  guidelines, 
began  the  process  of  revising  the  current 
NIH  Guidelines  on  the  basis  of  informa- 
tion accumulated  on  the  effectiveness  of 
phj'sical  and  biological  containment  and 
on  the  biology  of  the  hosts  and  vectors 
utilized  In  recombinant  DNA  research.  A 
Subcommittee  to  the  full  Committee  held 
open  meetings  in  March  and  April  to 
consider  comments  received  since  the 
NIH  Guidelines  were  released.  On  the 
basis  of  these  deliberations,  revisions 
were  proposed  and  were  considered  by 
the  full  Committee  at  public  meetings  in 
May  and  June.  On  September  1,  1977.  the 
proposed  revised  Guidelines  were  re- 
ferred to  the  Director.  NIH.  for  final 
decision. 

The  proposed  revised  Guidelines  will 
be  published  in  September  for  comment 
in  the  "NIH  Recombinant  DNA  Tech- 
nical Bulletin."  The  Bulletin  is  a  new 
NIH  publication  that  will  attempt 
to  link  investigators  involved  in  recombi- 
nant DNA  research  both  in  the  United 


States  and  abroad  with  the  advLsory 
groups  and  organizations  active  in  this 
area. 

To  provide  further  opportunity  for 
public  comment  and  consideration,  the 
proposed  revised  Guidelines  are  offered 
below.  All  comments  received  will  be 
considered  by  tlie  Director.  NIH.  and  by 
the  Advisory  Committee  to  the  Director. 
NIH.  at  its  December  meeting.  On  the 
basis  of  the  comments  received  and  re- 
view by  the  Advisory  Committee,  the  Di- 
rector will  subsequently  issue  final 
Guidelines  accompanied  by  a  decision 
document  explaining  the  modifications. 

Please  address  any  comments  on  these 
draft  policies  and  procedures  to  the  Di- 
rector. National  Institutes  of  Health. 
9000  Rockville  Pike.  Belhesda,  Md,  20014. 
All  comments  should  be  received  by  No- 
vember 15,  1977.  Additional  copies  of  this 
notice  are  available  from ; 

Director.  Office  of  Recombinant  DNA  Activi- 
ties, Building  31,  Room  4A52.  National  In- 
stitutes of  Health.  9000  RockvlUc  Pike. 
Bethesda,  Md    20014. 

Dated:  September  16.  1977. 

Donald  S.  Fredrickson. 
Director, 
National  Institutes  of  Health. 
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I.  Introduction 

TTie  purpoees  of  these  Guidelines  Is  to 
establish  procedures  for  handling  organisms 
and  viruses  containing  recombinant  DNA 
molecules.  Recombinant  DNA  molecules  are 
defined  as  molecules  con.slstlng  of  segments 
of  DNA  from  different  genomes  which  have 
been  Joined  end-to-end  outside  living  cells 
and  have  the  capacity  to  Infect  some  host 
cell  and  be  maintained  therein.  These 
Guidelines,  however,  pertain  only  to  "novel 
recombinant  DNAs."  here  defined  as  mole- 
cules that  consist  of  segments  of  any 
DNA  from  different  species  that  are  not 
known  to  exchange  chromosomal  DNA  by 
natural  physiological  processes.  The  Director 
of  NIH  with  the  advice  of  the  Recombinant 
DNA  Molecule  Program  Advisory  Committee 
shall  prepare  the  list  of  those  combinations 
of  DNAs  (Viral,  extrachromosomal  or  chromo- 
somal) which  are  not  considered  novel  for 
this  purpose  and  are.  therefore,  not  covered 
by  these  Ouideltnes.  In  general,  recombinant 
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DNA  molecules  formed  from  any  combina- 
tion of  DNAs  will  not  be  considered  novel 
when  all  the  components  are  derived  from 
genomes  known  to  replicate  within  the  orga- 
nism used  to  propagate  the  recombinant 
DNA.' 

A  major  task  of  this  Committee  has  been 
first  to  prepare  and  then  periodically  to  re- 
vise Guidelines  that  will  allow  the  promise 
of  recombinant  DNA  re.search  to  be  realized. 
While  providing  the  caution  that  Is  dictated 
by  concerns  about  the  pobSlblUty  of  hazard, 
however  remote 

The  present  revisions  lake  Into  account 
many  conimunlcations  from  both  scientists 
and  non-sclentLsis  since  the  original  publi- 
cation of  the  Guidelines  During  this  period 
the  Committee  has  also  become  belter  in- 
formed about  the  general  ecology  and  epi- 
demiology of  Infectious  microorganisms.  Of 
particular  relevance  ha-s  been  the  informa- 
tion received  from  many  medical  micro- 
biologists. Including  data  from  experiments 
with  Escherichia  coH  K-12.  These  experi- 
ments include  a  demonstration  that  strain 
K-12  cannot  be  made  pathogenic  even  when 
provided,  by  standard  genetic  techniques, 
with  the  genes  for  known  toxins  and  other 
pathogenic  properties  Other  relevant  experi- 
ments that  have  been  reported  show  that  the 
Incorporation  of  foreign  DNA  does  not  In- 
crease, but  rather  tends  to  decrease,  the  gen- 
eral fitness  of  microorganisms,  this  phe- 
nomenon further  contributes  to  the  unlike- 
lihood that  cells  carrying  recombinant  DNA 
win  survive  In  nature  Indeed,  everything 
we  have  learned  tends  to  dlmlnLsh  our  esti- 
mate of  the  risk  a.ssoclaled  with  recombinant 
DNA  In  E  coll  K-12  Nevcrlheles.s.  the  re- 
vised Guidelines  continue  to  be  deliberately 
restrictive,  with  the  Intent  of  erring  on  the 
side  of  caution. 

In  constructing  these  Guidelines  it  was 
necessary  to  define  boundary  conditions  for 
the  different  levels  of  physical  and  biological 
containment  and  for  the  classes  of  experi- 
ments to  which  they  apply.  We  recognize 
that  these  definitions  do  not  take  Into  ac- 
count all  existing  and  anticipated  informa- 
tion on  special  procedures  that  will  allo'v 
particular  experiments  to  be  carried  out 
under  different  conditions  than  Indicated 
here  without  affecting  risk  Indeed,  we  urge 
that  Individual  Investigators  devise  simple 
and  more  effective  containment  procedures 
and  that  investigators  and  study  sections 
recommend  changes  in  the  Guidelines  to 
permit  their  u.se. 

It  Is  urged  that  all  publications  dealing 
with  recombinant  DNA  work  Include  a  de- 
scription of  the  physical  and  biological  con- 
tainment procedures  employed,  to  aid  others 
who  might  consider  repeating  this  work. 

II.  Containment 

Effective  biological  safety  programs  have 
been  operative  In  a  variety  of  laboratories 
for  many  years  Considerable  Information 
therefore  already  exists  for  the  design  of 
physical  containment  facilities  and  the  se- 
lection of  laboratory  procedures  applicable 
to  organisms  carrying  recombinant  DNAs 
(1-14)  The  existing  programs  rely  upon 
mechanlsnxs  that,  for  convenience,  can  be 
divided  Into  two  categories:  (1)  A  set  of 
standard  practices  that  are  generally  used  In 
microbiological  laboratories,  and  (11)  special 
procedures,  equipment,  and  laboratory  In- 
stallations that  provide  physical  barriers 
which  are  applied  In  varying  degrees  accord- 
ing to  the  estimated  bio-hazard. 

Experiments  on  recombinant  DNAs  by 
their  very  nature  lend  themselves  to  a  third 
containment  mechanism — namely,  the  appli- 
cation of  highly  specific  biological  barriers. 
In  fact,  natural  barriers  do  exist  which  limit 
either  the  Infectlvlty  of  a  vector  or  vehicle 
(plasmld.  bacteriophage  or  virus)  to  specific 


hosts,  or  Its  dissemination  and  survival  in  the 
environment  The  vectors  that  provide  the 
means  for  replication  of  the  recombinant 
DNAs  and  or  the  host  cells  In  which  they 
replicate  can  be  genetically  designed  to  de- 
crea.se  by  many  orders  of  magnitude  the  prob- 
ability of  d' .semination  of  recombinant 
DNA.S  outside  the  laboratory. 

As  these  three  means  of  containment  are 
complementary,  different  levels  of  contain- 
ment appropriate  for  experlmenU  with  dif- 
ferent recombinants  can  be  established  by 
applying  different  combinations  of  the  physi- 
cal and  biological  barriers  to  a  constant  use 
of  the  standard  practices.  We  consider  these 
categories  of  containment  separately  here 
In  order  that  such  combinations  can  be  con- 
veniently expressed  In  the  Guidelines  for  re- 
search on  the  different  kinds  of  recombinant 
DNAs  (Section  III) 

A.  Standard  practices  and  training  The 
first  principle  of  containment  Is  a  strict  ad- 
herence to  good  microbiological  practices 
(1-10).  Consequently,  all  personnel  directly 
or  indirectly  Involved  In  experiments  on  re- 
combinant DNAs  must  receive  adequate  in- 
struction. This  should  Include  at  least 
training  in  a.spptlc  techniques  and  Instruc- 
tion In  the  biology  of  the  organisms  used 
In  the  experiments,  so  that  the  potential 
biohazards  can  be  understood  and  appreci- 
ated. 

Any  resesu-ch  group  working  with  agents 
with  a  known  or  potential  blohazard  should 
have  an  emergency  plan  which  describes  the 
procedures  to  be  followed  If  an  accident  con- 
taminates personnel  or  environment.  The 
principal  investigator  must  ensure  that 
everyone  In  the  laboratory  is  familiar  with 
txjth  the  potential  hazards  of  the  work  and 
the  emergency  plan.  If  a  research  group  Is 
working  with  a  known  pathogen  for  which 
an  effective  vaccine  Is  available,  all  workers 
sheuld  be  immunized.  Serological  monitor- 
ing, where  appropriate,  should  be  provided. 
B.  Physical  containrnent  levels — The  ob- 
jective phy.>^ical  containment  is  to  confine 
organisms  containing  novel  recombinant 
DNA  molecules,  and  thus  to  reduce  the  po- 
tential for  exposure  of  the  laboratory  worker, 
persons  ouf^Jde  of  the  laboratory,  and  the 
environment  to  organisms  containing  novel 
recombinant  DNA  molecules.  Physical  con- 
tainment Is  acjueved  through  the  use  of 
laboratory  practices,  containment  equip- 
ment, and  special  laboratory  design  Empha- 
sis Ls  placed  on  primary  means  of  phy.=lcal 
containment  which  are  provided  by  labora- 
tory practices  and  containment  equipment. 
Special  laboratory  design  provides  a  second- 
ary means  of  protection  against  the  acci- 
dental release  of  organisms  outside  the  lab- 
oratory or  to  the  environment.  Special  lab- 
oratory design  Is  used  primarily  in  facilities 
In  which  experiments  of  moderate  to  high 
potential  hazards  are  performed. 

Combinations  of  laboratory  practices,  con- 
tainment equipment,  and  special  laboratory 
design  can  be  made  to  achieve  different  levels 
of  physical  containment  Four  levels  of  phys- 
ical containment,  which  are  designated  as 
PI.  P2.  P3.  and  P4.  are  described.  It  should 
be  emphasl7Pd  that  the  descriptions  and  as- 
signments of  physical  containment  detailed 
below  are  based  on  eidstlng  approaches  to 
containment  of  pathogenic  organisms  For 
example  the  '■Cla<sslflcatlon  of  Etlologlc 
Agents  on  the  Basis  of  Hazard"  (2).  pre- 
pared by  the  Center  for  Dlsea<;e  Control, 
describes  four  general  levels  which  roughly 
corre<ipond  to  our  descriptions  for  PI,  P2, 
P3.  and  P4;  and  the  National  Cancer  Insti- 
tute describes  three  levels  for  research  on 
oncogenic  viruses  which  roughly  correspond 
to  our  P2.  P3.  and  P4  levels  (3) . 

It  Is  recognized  that  other  combinations 
of  laboratory  practices,  containment  equip- 
ment, and  special  laboratory  design  may  be 


appn:>prtate  for  containment  of  sp^eclflc  re- 
search activities.  The  Guidelines,  therefore, 
allow  alternative  selections  of  primary  con- 
tainment equipment  within  facilities  that 
have  been  designed  to  provide  P3  and  P4 
levels  of  physical  containment  The  selection 
of  alternative  methods  of  primary  contain- 
ment Ls  dependent,  however,  on  the  level  of 
biological  containment  provided  by  the  host- 
vector  system  u-sed  In  the  experiment.  Con- 
sideration will  also  be  given  by  the  Bactxa- 
blnant  DNA  Molecule  Program  Advisory  Cotn- 
miitee  to  other  combinations  which  achieve 
an  equivalent  level  of  containment  Addi- 
tional material  on  phv-slcal  containment  for 
plant  host-vector  systems  is  found  on  page 
UI  24 

1  PI  lei  el — a.  Laboratory  practices.  (H 
Laboratory  doors  shall  be  kept  closed  while 
experiments  are  in  progress 

(21  Work  surfaces  shall  be  decontami- 
nated dally,  and  immediately  following  spills 
of  orf?anlsms  containing  recombinant  DNA 
molecules. 

(3)  All  biological  wastes  shall  be  decon- 
taminated before  disposal.  Other  contami- 
nated materials  such  as  glassware,  animal 
cages,  and  laboratory  equipment  shall  b« 
decontaminated  before  washing,  reuse,  or 
disposal. 

(4)  Although  pipetting  by  mouth  is  per- 
mitted. It  is  recommended  that  mechanical 
pipetting  devices  be  used  When  pipetting  by 
mouth,  cotton-plugged  pipettes  shall  be  em- 
ployed. 

(5)  Eating,  drinking,  smoking,  and  stor- 
age of  foods  are  not  permitted  In  the  work- 
ing area. 

(6)  Persons  shall  wash  their  hands  after 
handling  organisms  containing  recombinant 
DNA  molecules  and  when  they  leave  the 
laboratory. 

(7)  Care  shall  be  taken  in  the  conduct  of 
all  procedures  to  minimize  the  creation  of 
aerosols. 

(8)  Contaminated  materials  that  are  to  be 
decontaminated  at  a  site  away  from  the  lab- 
oratory shall  be  placed  in  a  durable  leak- 
proof  container  which  is  closed  before  re- 
moval from  the  laboratory. 

( 9 1  An  Insect  and  rodent  control  program 
shall  be  Instituted 

( 10)  The  use  of  laboratory  gowns,  coats,  or 
uniforms  Is  discretionary  with  the  laboratory 
supervisor. 

(11)  Use  of  the  hypodermic  needle  and  sy- 
ringe shall  be  avoided  when  alternative 
methods  are  available 

b.  Containrnent  equipment.  Special  con- 
tainment equipment  is  not  required  at  the 
PI  level 

c.  Special  laboratory  design.  Special  labo- 
ratory design  is  not  required  at  the  Pi  level 

2.  P2  level — a.  Laboratory  practices.  H) 
Laboratory  doors  shall  be  kept  closed  while 
experiments  are  In  progress. 

(2)  Work  surfaces  shall  be  decontaminated 
daily,  and  Immediately  following  spills  of  or- 
ganisms containing  recombinant  DNA  mole- 
cules. 

(3)  All  biological  wastes  shall  be  decon- 
taminated before  disposal  Other  contami- 
nated materials  such  as  glassware,  animal 
cages,  and  laboratory  equipment  shall  be  de- 
contaminated before  washing,  reuse,  or  dis- 
posal 

•  (4)  Mechanical  pipetting  devices  shall  be 
used;    pipetting  by  mouth  is  prohibited. 

(5)  Eating,  drinking,  smoking,  and  storage 
of  food  are  not  permitted  In  the  laboratory 
area. 

(6)  Persons  shall  wash  their  hands  after 
handling  organisms  containing  recombinant 


•Denotes  laboratory  practices,  contain- 
ment equipment,  or  special  laboratory  de- 
sign which  were  not  requlrwl  at  the  next 
lower  level  of  containment. 
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DNA  molecule*  and  when  they  leave  the 
labc'ratury 

•t?)  Cm*  shall  be  exercised  to  minimize 
the  freation  of  aerosols.  For  example,  manlp- 
u:atU'i.s  such  as  insertlnfj  a,  hot  Inoculating 
loi'p  or  needle  into  a  culture,  flaming  an 
Inocu.atlon  loop  or  needle  so  that  it  splat- 
ters, and  forceful  ejection  of  fluids  from  pi- 
pettes or  sylnges  shall  be  avoided. 

i8t  Contaminated  materials  that  are  to 
be  decontanilnated  at  a  site  away  from  the 
lab'\'atory  shall  be  placed  in  a  durable  leak- 
procf  ctnlainer  which  Is  cloned  before  re- 
moval fr  >m  the  laboratory 

••91  Only  persons  who  have  been  advi?ed 
of  U-.e  nature  of  the  research  beuig  con- 
ducted shAll  enter  the  Uboratory. 

••  i'J>  Childrer.  under  12  years  of  age  shall 
n  l  ?r;er  the  laboratory. 

•,Ili  Tie  ur.vers&l  blohazard  sign  shall 
he  posted  on  ail  laborat-ry  access  doors  when 
ext'erlnic  i^tvs  requiring  P2  conialmnent  are  in 
progrehs  Freezers  arid  refrlperators  used  to 
store  or;;;ini5n:i>  containing  recombinant 
ON\  nu  iecules  shall  also  be  iiosted  with  the 
universal  bluha£ard  sign. 

<i2i  An  insect  and  rodent  control  program 
•  shai!  be  instituted. 

•,'13i  Tiie  use  of  Iat>oratory  gowns,  coats, 
nr  unlfr.rms  \s  r^r-uired  I-aboratr.ry  clothing 
fi^.al'  ret  be  worn  to  the  lunch  room  or  out- 
side of  the  buUdlrg  In  which  the  laboratory 
Is  'lO.^ated. 

•,i4i  AnlmaLs  not  related  to  the  experi- 
ment shall  not  be  permitted  In  the  labora- 
tory. 

'{lf>)  tTse  of  the  hypodermic  needle  and 
svringe  shall  be  avoided  when  alternative 
meth<  ds  are  available. 

•flClThe  laboratory  shall  be  kept  neat, 
clean,  and  free  of  materials  not  pertinent  to 
l^e  research. 

••'.7.  Experiments  of  lesser  blohazard 
potential  can  be  carried  out  concurrently  in 
c*refu;:y  demarcated  areas  of  the  san^ie 
laboraw^ry. 

b  Containment  equipment.  •Biological 
sa.'ety  cablnet.s>  shail  be  used  to  contain 
aTosol-produclng  equipment  such  as 
blenders,  lyophlUzers,  sonlcators.  and  cen- 
trUugef.  when  u.sed  to  process  organisms  con- 
taining recombinant  DNA  molecules,  except 

iwh^re    e^iutpment     design     provides     for    con- 

!4lfiM*nk    bl    tK«    pL>Un(U!     aerosol.     Por 

example.  &  cer-.trtf tiKe  may  be  opeT-ated   in  ttie 

npeii  if  a  sealed  head  or  safety  centrifuge 
cups  are  used. 

c.  Sprria!  laboratori/  de^ifrn     'An  autoclave 

.'or  Sterilization  of  wastes  and  contaminated 
materials    shall    be    available    In     the    same 

buildinp;  m   which  organLsms  containing 

recombinant  DN'A  molecules  are  used. 

3.  P3  level. — a.  Laboratory  practices.  (1) 
dtors  shall  be  kept  closed  while  experiments 
are  In  progress. 

•■2)  Work  surfaces  shall  be  decontami- 
nated following  the  completion  of  the  experi- 
mental activity,  and  Immediately  following 
spills  of  organisms  containing  recombinant 
DN'A  molecules. 

(3>  All  biological  wastes  shall  be  decon- 
taminated before  disposal.  Other  con- 
taminate materials  such  a.s  glas.«iware.  animal 
capes,  and  laboratory  equipment  shall  be  de- 
contaminated before  washing,  reuse  or 
dl«:rvp«;al. 

(4)  Mechanical  pipetting  devices  .shall  be 
used:  pipetting  by  mouth  is  prohibited. 

(5)  Eating,  drinking,  smoking,  and  stor- 
age of  food  are  not  permitted  In  the  labora- 
tory area. 

(6)  Persons  sha.ll  wash  their  hands  after 
handling  organisms  containing  recombinant 
DN.^.  molecules  and  when  they  leave  the 
laboratory. 

(7)  Care  shall  be  exercised  to  nrUnlmlze  the 
creation  of  aerosols.  For  example,  mampula- 
tlons  such  aa  inserting  a  hot  inoculating 
loop   or   needle   Into  a  culture,    flaming   an 


Inoculation  loop  or  needle  so  that  it  splat- 
ters, and  forceful  ejection  of  fluids  ftom 
pipettes  or  syringes  shall   be  a\olded. 

t8>  Contaml:iated  ni.i,terlals  that  are  to 
bo  decontaminated  at  a  sate  nw-ay  from  the 
laboratory  shall  t>e  placed  In  a.  durable  leak- 
proof  container  which  is  closed  before  re- 
moval frum  the  laboratory. 

•i9)  Eiitry  Into  the  laboratory  shall  be 
through  a  controlled  access  area  Only  per- 
sons who  have  been  advised  of  the  nature 
of  the  research  being  conducted  slWl  cuter 
the  controlled  access  area.  Only  person-s  re- 
qiUred  on  the  basis  of  pr(Jt{ra.n  or  s^ipport 
needs  shall  be  authorized  to  enter  the  lubona- 
tory.  Such  perst>ns  shall  l>e  advLsed  of  the 
iiature  of  the  research  being  rondui-ted  he- 
lore  entry,  and  shail  comply  with  all  required 
entry  and  exit  procedures. 

(10)  Children  under  12  years  of  age  shall 
not  enter  the  laborau  ry 

•  ( 1 1 )  The  universal  blohazard  sign  shall 
t)o  posted  on  the  controlled  ac.css  area  door 
and  on  all  laboratory-  doors  \^^■■l■.  experiments 
requiring  P3  level  containment  are  In  prog- 
ress. Freezers  and  refrigerators  used  to  store 
organlsrrLS  containing  recomblnarit  DNA 
molecules  shall  also  be  posted  with  the  uni- 
versal bloha^^rd  sign 

( 12)  An  Insect  ai.d  rodent  control  program 
shall  be  Instituted. 

•(13)  Laboratory  clothing  that  protects 
street  clothing  ^le.  long  sli-eve  solid-front 
or  wrap-around  gowns,  no-button  or  slip- 
over Jackets,  etc.)  shall  be  worn  in  the  lab- 
oratory. Pront-button  lat>oratory  coats  are 
unsuitable.  Laboratory  clothing  shall  not  be 
worn  outside  the  laboratory  and  shall  b*>  de- 
contaminated before  It  l.s  sent  to  the  iaui  dry. 

•(14)  Ralnc<;>«its,  overcoaUs.  topcc<at.s,  ro«ts, 
nats.  caps,  and  such  street  out-wear  stiiUl 
not  t>e  kept  In  the  laboratory. 

♦(15)  Gloves  shall  be  worn  when  handling 
materia's  requiring  P3  contalnmeiit.  They 
shall  be  removed  aseptlcally  immediately  fol- 
lowing the  handling  procediu^  and  decon- 
tanunated. 

•(16)  Animals  and  plants  not  related  to 
the  experiment  shall  not  be  permitted  In  the 
laiboratory. 

•  ( 17)  Vacuum  outlets  shall  be  protected  by 
filter  and  liquid  dislnTectant  traps. 

(18)    Us«  or  hvpoclemnlc  needle  and  svrlnKe 


ajr&    ckvaJ.IaJbl«. 


(19)  The  laboratory  shall  be  kept  neat, 
clean,  and  free  of  materials  not  pertii.ent  to 
the  '■ese«u-ch. 

•(20)  If  experiments  Involving  other  or- 
ganisms which  require  lower  levels  of  con- 
tainment are  to  be  condurtwi  in  the  .same 
laboratory  coiicurently  with  cxperlnienis  re- 
quiring P3  level  physical  containment  they 
shall  be  conducted  in  accordance  with  all 
PJ  level  laboratory  practices. 

b  Containment  Equipment.  *(\)  Biologi- 
cal safety  cabinets'  shall  be  used  fur  all 
equljment  and  manipulations  that,  produce 
aerosols  (eg.  pipetting,  dilutions,  transfer 
oper.itions.  plating,  flaming,  grinding,  blend- 
ing, drying  sonicating,  shaking,  centrlfug- 
ing  etc  )  where  these  procedures  Involve 
crgauisms  containing  rccombiuant  DNA 
molecules,  except  where  equipment  desicn 
provides  for  containment  of  the  potential 
aerosijl 

•i2i  Laboratory  anlma's  held  In  a  P3  area 
shall  be  housed  In  partial  containment  cag- 
ln<  systems  such  as  Horsfall  units,  open  cages 
placed  In  vertilated  enclosures,  solid  wall 
and  bottom  cages  covered  by  filter  bonnet*, 
or  solid  wall  and  bottom  cages  pla<:ed  on 
holding  racks  equipped  with  ultraviolet  ra- 
diation lamps  and  reflectors. 

Note:  Convci'tional  caging  systems  may 
be  u^ed;  Pronded.  Th&t  all  personnel  wear 
appropriate  personal  protective  devlcee. 
These  shall  Include  at  a  minimum,  wrap 
around  gowns,  head  covers,  gloves,  slioe  cov- 
ers, and  respirators.  All  personnel  .shall 
shower  on  exit  Irom  areas  where  these  per- 
sonal protective  devices  are  required  ) 

"(3)  Alternative  selection  o'  i-ontainrnent 
equipment.  E.xperlmental  procedures  Involv- 
ing a  h,-x9t-vector  system  which  provides  a 
one-step  higner  level  of  biological  contain- 
ment than  that  specified  In  Section  III  can 
be  conducted  In  th.e  P3  laboratory  using 
containment  eqvilpment  requirements  speci- 
fied for  the  P2  level  of  physical  containment. 
Experimental  procedures  involving  a  hoet- 
vector  system  which  provides  a  one-step 
lower  level  of  biological  containment  tlian 
that  specified  in  Section  III  can  be  conducted 
lu  the  P3  laboratory  using  conta-nment 
equipment  requlrementB  specified  for  the  P4 

level     or     plivslcal     c  on  ti^lr.  merit       Alternative 

MfRhll\Atl.Ah9  d  <»6ntAlnmen^  sa/eruarJs  are 

snowiT   In  TatJle  1   on   tfcke   follorvlng   p&^e. 


T.KBjjr.  I. — Combinalion«  of  rontainmrnt  nafcffuarUit 


C'laatiification  of  pxpcrimenl  according 

to  Kti><J*'l>ne8 


Combinitioiis  of  physical  and  bioloeiciil  containment 


Physical 

Bioloeirul* 

Ijihoratorv 

I^) 

Mtratory 

<"ont«inment 

contaiiinirnt 

containnipnl 

dosiBn 

pr 

.Ulii-l".* 

eniiipiiidit 

coiilajiinifnt 

spodiicd  (or— 

.spec 

fipd  for — 

fppcift<^  for — 

— 

P3 

IIV3 

P3 

P3 

P3 

ins 

P.! 

HV3 

P3 

P3 

P4 

HV2 

P3 

nV2 

P3^ 

P3 

P3 

nv2 

P3 

HV2 

P3 

P3 

pa 

TTVH 

P3 

11V2 

P3 

P3 

p« 

IIVl 

P3 

n\  1 

P3 

P3 

pa 

HVi 

P3 

nvi 

P3 

P3 

P3 

UV2 

•ijee  see.  U.  D.  for  dcscripllon  of  biological  cortainnicnt. 

c.  Special  Laboratory  Design.  •(!)  The  lab- 
oratory shall  be  separated  from  areas  which 
are  open  to  unrestricted  traffic  flow  within 
the  building  by  a  controlled  access  area.  A 
controlled  access  area  Is  an  anteroom,  a 
change  room,  an  air  lock  or  any  other  double 
door  arrangement  which  separates  the  lab- 
oratory froni  areas  which  are  open  to  un- 
restricted traffic  flow. 

•(2)  The  8urface.s  of  walls,  floors,  and 
ceilings  shall  be  readily  cleanable.  Penetra- 
tions through  these  surfaces  shall  be  sealed 
or  capable  of  being  sealed  to  facilitate  space 
decontamination. 


•(3)  A  foot,  elbow,  or  automatically  oper- 
ated hand  washing  facility  shall  be  pro- 
vided near  each  primary  laboratory  exit  area. 

•(4)  Windows  in  the  laboratory  shall  be 
sealed. 

•(5)   Laboratory  doors  shall  be  self-cloalng. 

(6)  An  autoclave  for  sterilization  of  wastes 
and  contaminated  materials  shall  oe  avail- 
able in  the  same  building  In  which  orga- 
nisms containing  recombinant  DNA  colecules 
are  used. 

*(7)  An  exhaust  air  ventilation  system 
shall  b©  provided  This  system  shall  be  bal- 
anced so   that   the  direction  of  air  flow  is 


FEDERAl   lEGISTM.   VCH.  43,   NO.    1 17— TUESDAY,   SEPTEMAER  27,    1977 


NOTICES 


49599 


from  the  controlled  access  area  into  the 
laboratory  environment  The  exhaust  air 
Bhall  not  be  recirculated  to  any  other  areas 
of  the  building.  Recirculiitlon  of  air  within 
the  laboratory  room,  however,  may  be  pro- 
vided. Tlie  exhaust  air  from  the  Isboratory 
shall  be  dLscharged  to  the  outdoors  so  that 
it  Is  dispersed  clear  of  occupied  buildings 
and  air  Intakes  The  exhaust  air  from  the 
laboratory  can  be  discharged  to  the  outdoors 
without  filtration  or  other  treatment 

•(8)  The  treated  exhaust  air  from  Class  I 
and  Cla-sa  II  blolo^'lcal  safety  cabinet*  '  may 
be  discharged  either  directly  to  the  labora- 
tory or  to  the  outdoors  The  treated  exhaust 
air  from  a  Class  m  cabinet  shall  be  dis- 
charged directly  to  the  outdiors  If  the 
treated  exhaust  air  from  these  cabinet*  Is  to 
be  discharged  to  the  outdoors  through  a 
building  exhaust  air  system,  it  shall  be  con- 
nected to  this  sys'em  as  to  avoid  any 
Interference  with  the  air  balance  of  the  cabi- 
net or  building  exhaust  air  system. 

4  P4  Level — a  Laboratory  Practices.  (1) 
Laboratory  doors  shall  be  kept  closed  while 
experiments  are  In  progress. 

|2)  Work  surfaces  shall  be  decontaminated 
following  the  completion  of  the  experimental 
activity  and  immediately  following  cpULs  of 
organisms  containing  recombinant  DNA 
molecules. 

(31  All  biological  wastes  shall  be  decon- 
taminated before  dl.sposal.  Other  contami- 
nated materials  such  as  glassware,  animal 
cages,  and  laboratory  equipment  shall  be 
decontaminated  before  washing,  reuse,  or 
disposal. 

(4)  Mechnlcal  pipetting  devices  shall  be 
u.sed:  pipetting  by  mouth  Is  prohibited 

•(5)  Eating,  drinking,  smoking,  and  stor- 
ice  of  food  are  not  p>ermltted  In  the  P4 
riicUliy. 

(6l  Persons  shall  wash  their  hands  after 
handling  organisms  containing  recombinant 
DNA  molecules  and  when  they  leave  the 
laboratory. 

(7)  Care  shall  be  exercised  to  minimize  the 
creation  of  aerosols.  For  example,  manipula- 
tions such  as  Inserting  a  hot  inoculating 
loop  or  needle  Into  a  culture,  flaming  an 
inoculation  loop  or  needle  so  that  It  splatters, 

Rnd   forceful   ejection  of   fluids   from   pipettes 

or  i]mm  snuii  ot  sToioca, 

•  (  a  >     BlolopicaJ      materials     to     t>«     removed 

rrom  the  P4  racllltv  in  a  viable  or  intact 

st«te.  shall   be  tran-iferred   to  a  nonbreaVable 

fi*«led  contained  which  Is  then  removed  from 

the  P4  facility  through  a  pa«s-throuch  dis- 
infectant dunk  tank  or  fumigation  chamber 
•(9)  No  materials,  except  for  biological 
materials  that  are  to  remain  In  a  viable  or 
Intact  state,  shall  be  removed  from  the  P4 
fftciutv    unless    they    have    been    sterilized    or 

decontaminated  as  they  pass  out  of  the  P4 

faculty.  All  wastes  and  other  materials  as 
well  as  equipment  not  damaged  bv  high 
temperature  or  steam  shall  be  sterlllfed  In 
the  double-door  autoclave  of  the  P4  facility, 
other  materials  which  mav  be  damaged  by 
temperature  or  steam  shall  be  removed  from 
the  P4  facility  though  a  pass- through  fumi- 
gation chamber. 

•(10)  Materials  within  the  Class  III 
cabinets  shall  be  removed  from  the  cabinet 
system  onlv  after  being  sterilized  In  an  at- 
tached double-door  autoclave  or  after  being 
contained  In  a  non-breakable  seaaled  con- 
tainer which  Is  then  passed  throueh  a  disin- 
fectant dunk  tank  or  a  fumigation  chamber. 

•  (11)  Only  persons  whose  entrv  Into  the 
P4  facility  Is  required  on  the  basis  of  program 
or  support  needs  shall  be  authorized  to  en- 
ter. Such  persons  shall  be  advised  of  the  na- 
ture of  the  research  being  conducted  and  In- 
structed as  to  the  appropriate  safeguards  to 
ensure  their  safety  before  entry.  Such  per- 
sons shall  comply  with  Instructions  and  all 
other  required  procedures. 


•(12)  Persons  under  18  years  of  age  shall 
not  enter  the  P4  facility 

•(13)  Personnel  shall  enter  Into  and  exit 
from  the  P4  facility  only  through  the  cloth- 
ing change  and  shower  rooms  Personnel 
shall  shower  at  each  exit  from  the  P4  fa- 
cility. Air  locks  shall  not  be  used  for  per- 
sonnel entry  or  exit  except  for  etuergentles. 

•(141  Street  clothing  shail  l>e  removed  In 
the  outer  side  of  the  P4  facility  clothing 
change  area  and  kept  there  Complete  labora- 
tory clothing  Including  undergarments, 
pants  and  shirt*  or  Jumpsuits,  shoes,  head 
cover,  and  glove«  shall  be  provided  and  used 
by  all  persons  who  enter  Into  the  P4  facility. 
Upon  exit,  this  clothing  shall  be  stored  In 
lockers  provided  for  this  purpose  or  discarded 
Into  collection  hampers  before  personnel 
enter  Into  the  shower  area. 

•(15)  The  universal  blohazard  sign  Is  re- 
quired on  the  P4  facility  access  doors  and  all 
Interior  doors  ta  individual  laboratory  ro<jm« 
where  experiments  are  conducted. 

(16)  An  inject  and  rodent  control  program 
.shall  be  instituted 

(17)  Animals  and  plants  not  related  to  the 
experiment  shall  not  be  permitted  In  the 
laboratory  In  which  the  experiment  is  being 
conducted. 

(18)  Use  of  the  hypodermic  needle  and 
syringe  shall  be  avoided  when  alternate 
methods  are  available. 

(19)  The  laboratory  shall  be  kept  neat, 
clean,  and  free  of  materials  not  pertinent  to 
the  research 

•(20)  If  experiments  Involving  other  or- 
ganisms which  require  lower  levels  of  con- 
tainment are  to  be  conducted  In  the  P4  fa- 
cility concurrently  with  experiments  requir- 


ing P4  level  containment,  they  shall  be  con- 
ducted In  accordance  with  all  P4  level  labo- 
ratory practices  specified  in  this  section. 

b.  ConfalfHTwnt  equipment,  '(l)  Experi- 
mental procedures  Involving  organisms  which 
require  P4  level  physical  containment  shall 
t>e  conducted  either  In  la)  a  Class  III  cab- 
inet system  or  In  ib)  Class  I  or  Class  II 
cabinets  that  are  located  in  a  specially  de- 
signed area  In  which  all  personr^l  are  re- 
quired to  wear  one-piece  positive  pressure 
isolation  suits. 

•i2)  Laboratory  animals  involved  In  ex- 
periments requiring  P4  level  physical  con- 
tainment shall  be  housed  either  in  cages  con- 
tained in  cna.ss  III  cabinets  or  in  partial 
containment  caging  systems  (such  as  Hors- 
fall  units,  open  cages  placed  in  ventilated 
enclosures,  or  solid  wall  and  bottom  cages 
covered  by  filter  bonnets,  or  solid  wall  and 
bottom  cages  placed  on  holding  racks 
equipped  with  ultraviolet  Irradiation  lamps 
and  reflectors)  that  are  located  in  a  specially 
designed  area  In  which  all  persc^nnel  are  re- 
quired to  wear  one-piece  positive  pressure 
suite. 

•(3)  Alternative  selection  of  containment 
equipment  Exjierlmental  procedures  Involv- 
ing a  host-vector  system  which  provides  a 
one-step  higher  level  of  biological  contain- 
ment than  that  sp>eclfied  In  Section  III  can 
be  conducted  In  the  P4  facility  lining  con- 
tainment equipment  requirements  specified 
for  the  P3  level  of  physical  containment  Al- 
ternative combinations  of  containment  safe- 
guards are  shown  In  Table  II  on  following 
page. 


Table  II. — Combination*  of  oontainnwnt  anfcgnnrdi 
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P« 
P4 

P4 
P3 

HVl 
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c  SjyccUil  iMboratory  «t^9iffvi.  •*!)  Tbe  lab- 
oratory shall  b«  located  In  a  restricted  ac- 
cess racUlty  which  le  either  a  feparate  build- 
ing or  a  clearly  demarcated  and  isolated  ifone 

Within  a  building  Clothing  change  areas  and 

siiov^er  rooms  sliall  be  provided  for  persor.j-iel 

entry  and  egress.  These  rooms  shall  be  ar- 
ranged so  that  personnel  egress  Is  through 
the  shower  area  to  the  change  room  A  dou- 
ble door  ventilated  vestibule  or  ultraviolet 
air  lock  shall  be  provided  for  passage  cf  ma- 
terials, supplies,  and  equipment  which  are 
not  brought  Into  the  P4  facility  through  the 

Change  room  area. 

•  (2)  Walls,  floors,  and  celllnes  of  the  P4 
faculty  are  constru.-ted  to  form  an  Internal 
shell,  which  readily  allows  vapor  pha<^e  de- 
contamination and  Is  animal-  and  Insect- 
proof.  All  penetrations  through  these  struc- 
tures and  svirfaces  are  sealed  (The  integrity 
of  th*  walls,  floors,  ceilings,  and  penetration 
seals  should  ensure  adequate  containment  of 
a  vapor  phase  decontamlnant  under  static 
pressure    conditions:     this    reqiilrement    does 

not  Imply  that  these  surfaces  must  be  air- 
tight.) 

•  (3)  A  foot,  elbow,  or  automatically  op- 
erated hand  washing  fticllity  shall  be  pro- 
vided near  the  door  within  each  laboratory 
In  which  experiments  Involving  recombinant 
DNA  are  conducted  in  open-face  biological 
safety  cabinets. 

•(4)  Where  a  central  vacuum  system 
is   provided.    It   shall    not   serve    areas    out- 


side of  tne  1*4  facility.  Ttie  T-«.c-.jum  sys- 
tem shall  Include  In-line  HKPA  filters  as  near 
Wi  practicable   to  each   use  poU:t  or  service 

cock  The  filters  shall  be  InEtalled  so  a«  to 
permit  in-place  decontamination  and  re- 
placement   Water  supply  and  liquid  and  gas-    - 

eous  services  provided  to  the  P4  faciiity  shall 

ti^  protected  by  devices  that  prevent  back 
flow. 

•(51  Food-operated  water  fountains  are 
permitted  In  the  corridors  of  the  P4  facility. 
The  water  service  provided  to  the  fountain 
shall  he  Independent  of  the  water  services  Wf? 

the  laboratory  areas  of  the  P4  facility 

i6i    Laboratory  doors  shall  be  self-closing. 

•(7)  A  double  door  autoclave  shall  be  pro- 
vided !or  sterlli?»tlon  of  material  passing  out 
of  the  P4  facility.  The  autoclave  doors  shall 
be  interlocked  so  that  both  doors  will  not 
be  open  at  the  same  time 

•(81  A  pase-throuKh  dunk  tank  or  fumi- 
gation chamt>er  shall  be  provided  for  removal 
of  material  and  equipment  that  cannot  be 
heat  sterilized  from  the  P4  facility 

•  (9)  All  liquid  affluents  from  the  P4  fa- 
cility shall  be  collected  and  decontaminated 
before  disposal  Liquid  eflSuents  from  bio- 
logical safety  cabinets  and  laboratory  sinks 
shall  be  sUriUzed  by  heat.  Liquid  effluents 
from  the  shower  and  hand  washing  facilities 
may  be  Inactivated  by  chemical  treatment. 
HEPA  filters  shall  be  Installed  In  all  effluent 
drain  vent  lines. 
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•ilO>  An  Individual  supply  and  exhaust 
air  vnitllatlon  system  shall  toe  provided  for 
the  P*  facility  The  system  shall  malntnln 
prosiure  differentials  and  directional  air  flow 
as  required  to  assure  Inrtow  from  areas  out- 
side of  the  P4  facility  toward  areas  of  high- 
est potential  risk  within  the  P4  facility.  The 
system  shall  be  designed  to  prevent  the  re- 
versal of  air  flow.  The  system  shall  sound  an 
alarm   in  the  event  of  system  malfunction. 

•(11)  Recirculation  of  air  within  individ- 
ual laboratories  of  the  P4  facility  Is  permis- 
sible provided  that  this  air  Is  filtered  by  a 
HF.PA  filter. 

•(12)  The  exhaust  air  from  the  facility 
shall  be  filtered  by  HEPA  filters  and  dis- 
charged to  the  outdoors  so  that  it  Is  dis- 
persed clear  of  occupied  buildings  and  air 
Intakes  The  filter  chamtters  shall  be  de- 
signed to  allow  In  situ  decontamination  be- 
fore removal  and  to  facilitate  certlQcatlon 
testing  after  replacement 

i!3i  The  treated  exhaust  air  from  Class  I 
and  Class  n  biological  safety  cabinets  =  may 
be  discharged  directly  to  the  laboratory  room 
environment  or  to  the  outdoors  The  treated 
exhaust  air  from  Class  in  cabinets  shall  be 
discharged  to  the  outdoors  If  the  treated  ex- 
haust air  from  these  cabinets  is  to  be  dis- 
charged to  the  outdoors  through  the  P4  fa- 
cility exhaiist  air  system.  It  shall  be  con- 
nected to  this  system  so  as  to  avoid  any  In- 
terference with  the  air  balance  of  the  cabi- 
nets or  the  facility  exhaust  air  system. 

,*  (14)  A  specially  designed  suit  area  may 
be  provided  In  the  facility.  Personnel  who 
enter  this  area  shall  wear  a  one-piece  posi- 
tive pressure  suit  that  Is  ventilated  by  a  life 
support  system  The  life  support  system  shall 
be  provided  w^lth  alarms  and  emergency  back- 
up tank  a!r  Entry  to  this  area  Is  through 
an  air-lock  fitted  with  airtight  doors  A 
clipmical  shower  area  shall  be  provided  to 
decontaminate  the  surfaces  of  the  suit  before 
remnal.  The  exhaust  air  from  the  suit  area 
sh.-ill  be  filtered  by  two  sets  of  HEPA  niters 
installed  In  series.  A  duplicate  filtration 
unit  and  exhaust  fan  shall  be  provided  An 
emergency  power  source  shall  be  provided. 
The  air  pressure  within  the  suit  area  shall  be 
les3  than  that  in  any  adjacent  area.  Emer- 
gency lighting  and  communication  systems 
shall  be  provided. 

The  internal  shell  of  the  suit  area  shall  be 
alrtleht  A  double  door  autoclave  shall  be 
provided  for  sterilization  of  all  waste  mate- 
rials to  be  removed  from  the  suit  area. 

C  Shipment.  Novel  recombinant  DNA  when 
contained  In  an  organism  or  vlru^  shall  be 
shipped  In  compliance  with  the  requirements 
Issued  by  the  US  Public  Health  Service 
( 5  72  2a  of  Part  72.  Title  42.  Code  of  Federal 
Re^'ilatlons  I .  Department  of  Transportation 
(5  173  387(h)  of  Part  173.  Title  49.  Code  of 
Federal  Regulations),  and  the  Civil  Aero- 
nautics Board  (C  A  B  No  82.  Official  Air 
Transport  Restricted  Articles  Tariff  No  S-T>\ 
for  shipment  of  etlologlc  agents  (Appendix 
A) 

The  packaging  and  shipment  of  organl.'ms 
and  vlruse<;  containing  recombinant  DNA 
molecules  .shall  be  In  compliance  with  all 
requlrempnts  specified  In  subparaernphs  (1)- 
(5 1  of  paragraph  (o.  "Transoortatlon;  etlo- 
loelc  agents  subject  to  additional  require- 
ment-: ••  of  5  72  2.'i  of  Part  72.  Title  42.  C^de 
of  Fed'-ral  Regulations  Subparagraph  (6) 
of  paragraph  <c)  of  (S  72  25  of  Part  72.  Title 
42,  Code  of  Federal  Regulations  shall  apply 
to  the  .shipment  of  all  viable  host  and  vector 
organisms  which  require  P4  physical  con- 
tainment. 

Additional  Information  on  packaging  and 
shipment  is  given  in  .^npendlx  A. 

D  Biological  containmtnt — 1.  Levels  of 
hiolnatra}  rnntainmrrit  In  ronslderin™  bio- 
logical containment,  the  ve'-tor  (plasmld  or 
virus)    for   the    recombinant    DNA    and    the 


host  (bacterial,  plant  or  animal  cell)  in 
which  the  vector  Is  propagated  in  the  labo- 
ratory win  be  considered  together.  Any  vector 
and  host  which  are  to  provide  biological  con- 
tainment must  be  constructed  so  that  the 
following  types  of  "escape"  are  minimized 

Survival  of  the  vector  In  Its  host  outside 
of  the  laboratory.  Transmission  of  the  vector 
from  the  propagation  host  to  other  non- 
laboratory  hosts. 

The  following  levels  of  biological  contain- 
ment (Host- Vector  Systems)  for  prokaryotes 
will  be  established;  specific  criteria  will  de- 
pend on  the  organi.sm  to  be  used.  Eukaryotlc 
host-vector  systems  are  considered  In  Sec- 
tion III. 

&.  HVl  A  host -vector  system  which  pro- 
vides a  moderate  level  of  containment.  The 
host  should  have  a  low  potential  for  survival 
In  its  natural  environment,  and  the  vector 
should  have  a  low  potential  for  transmission 
of  its  recombinant  DNA. 

Specific  si/items — il)  EKl.  The  host  Ls 
always  E.  coli  K  12  or  a  derivative  thereof, 
and  the  vectors  Include  nonconjugative 
plasmlds  leg..  pSClOl.  ColEl.  or  derivatives 
thereof  (  15-21  )i  and  variants  of  bacterio- 
phage, such  as  \  (22-27).  The  E  coli  K-12 
hosts  should  not  contain  conjugation-pro- 
ficient plasmlds,  whether  autonomous  or 
Integrated.  or  generalized  transducing 
phages. 

(2)  Other  prokaryotes.  Hosts  and  vectors 
should  be.  at  a  minimum,  comparable  In 
containment  to  E.  coli  K-12  with  a  non- 
conjugative plasmld  or  bacteriophage  vector 
The  data  to  be  considered  and  a  mechanism 
for  approval  of  such  HVl  systems  are  de- 
scribed below  (Section  II.  D.  2  ) . 

b.  HV2.  These  are  host-vector  systems 
shown  to  provide  a  high  level  of  biological 
containment  as  demonstrated  by  data  from 
suitable  tests  performed  in  the  laboratory 
Es.-ape  of  the  recombinant  DNA  either  via 
survival  of  the  organisms  or  via  transmission 
of  recombinant  DNA  to  other  organlsm.s 
should  be  less  than  1/10'  under  specified 
conditions. 

Specifiic  systems — (1)  For  EK2  host-vector 
systems  In  which  the  vector  Is  a  plasmld.  no 
more  than  one  In  10~  host  cells  should  be 
able  tj  perpetu.^te  a  cloned  DNA  frat;inent 
under  the  specified  non-permlsslve  labora- 
tory conditions  designed  to  represent  the 
natural  environment,  either  by  survival  of 
the  original  host  as  a  consequence  of  trans- 
mission of  the  cloned  DNA  fragment. 

(2)  For  EK2  host-vector  systems  In  which 
the  vector  is  a  phage,  no  more  than  one  In 
10-  phage  particles  should  be  able  to  per- 
petuate a  cloned  DNA  fragment  under  the 
.specified  non-permlsslve  laboratory  condi- 
tions designed  to  repre.sent  the  natural 
environment  either  (a)  as  a  prophage  or 
plasmld  in  the  laboratory  host  used  for  phage 
propagation  or  (b)  by  surviving  In  natural 
environments  and  tran.sferrlng  a  cloned  DNA 
fragment  to  other  hosts  (or  their  resident 
prophfiges) . 

c.  HV3.  These  are  host-vector  systems  In 
which : 

(1)  All  HV2  criteria  are  met. 

(2)  The  vector  Is  dependent  on  its  propa- 
gation host  or  is  highly  defective  In  mo- 
blllzablllty.  Reversion  to  host-independence 
must  be  less  than  1/10"  per  vector  genome 
per  generation. 

(3)  No  markers  conferring  resistance  to 
antibiotics  commonly  used  clinically  or  In 
agriculture  are  carried  by  the  vector,  unless 
expression  of  such  markers  is  dependent  on 
the  propagating  host  or  unique  laboratory 
controlled  conditions  or  Is  blocked  by  the 
Inserted  DNA. 

(4)  The  specified  containment  shown  by 
laboratory  tests  has  been  Independently  con- 
firmed by  specified  tests  In  animals,  includ- 


ing primates,  and  In  other  relevant  environ- 
menl.s. 

(5)  The  relevant  genotypic  and  pheno- 
typlc  traits  of  such  HV3  systems  have  been 
Independently  confirmed. 

This  general  description  can  be  applied 
directly  to  the  specific  case  of  an  EK3  system 

2  Certifiratton  of  Host-Vector  Systems — 
a  Responsibility  Recommendation  to  the 
Director  of  NIH  for  certification  of  HVl  sys- 
tems other  than  E.  coli  K-12.  and  HV2  and 
HV'3  host-vector  systems,  is  the  respon.slbll- 
Ity  of  the  NIH  Recombinant  DNA  Molecule 
Program  Advisory  Committee  Data  on  con- 
structi<5n  properties,  and  testing  of  pro- 
posed host-vector  systems  will  be  analyzed 
and  reviewed  by  a  subcommittee  compo.sed 
of  one  or  more  members  of  the  NIH  Recom- 
binant DNA  Molecule  Progriim  Advisory 
Committee  and  other  Individuals  chosen  be- 
cttu.se  of  their  expertise  In  evaluating  such 
data.  Such  subcommittees  shall  provide  a 
written  report  to  the  NIH  Recombinant  DNA 
Mol?cule  Program  Advisory  Committee.  The 
Committee  will  evaluate  this  report  and 
any  otlier  available  information  at  a  regu- 
lar meeting. 

The  NIH  Recombinant  DNA  Molecule  Pro- 
gram Advisory  Committee  can  recommend 
that  a  certification  be  rescinded  at  any  time, 
should  new  data  or  new  considerations  In- 
validate the  previous  decision  In  such  cases. 
Investigators  may  be  asked  to  transfer  their 
cloned  DNA  Into  a  dlfTerent  approved  system 

Certification  of  a  civen  system  does  not 
extend  to  modifications  of  either  the  host 
or  vector  component  of  that  system  Such 
modified  systems  must  be  Independently  ap- 
proved If  modifications  are  minor,  it  may 
only  be  necessary  for  the  investigator  to  sub- 
mit data  showing  that  the  modifications  have 
either  improved  or  not  Impaired  the  major 
phenotyplc  traits  on  which  the  containment 
of  the  system  depends  More  substantial 
modifications  of  a  certified  system  may 
necessitate  submission  of  complete  testing 
data 

b  Data  to  be  submitted  for  certification — 
(1)  HVl  systems  other  than  E.  Coli  K-t2 
The  following  tvpes  of  data  should  be  sub- 
mitted, modified  as  appropriate  for  the  par- 
ticular system  under  consideration: 

(I  I  A  de.scrlptton  of  the  organism  and  vec- 
tor, the  strain's  natural  habitat  and  growth 
requirements;  the  range  of  organisms  with 
which  this  organism  normally  exchanges 
genetic  InTormation  and  v^hat  sort  of  In- 
formation Is  exchanged;  any  relevant  In- 
formation  on   Its   pathogenicity   or   toxicity 

(II)  A  description  of  the  history  of  the 
narticular  strilns  and  vectors  to  be  xised;  in- 
formation on  any  mutations  which  render 
this  organism  less  able  to  survive  or  trans- 
mit genetic  Information. 

ilIU  A  general  description  of  the  range  of 
experiments  contemplated,  vilth  emphasis  on 
the  need  for  developing  such  an  HVl  system 

(2)  HV7  systems.  Inve.stlgators  planning  to 
reques'  HV2  certification  for  host-vector  sys- 
tems can  obtain  Instructions  from  the  NIH 
Office  of  Recom.blnant  DNA  ActUlfles  con- 
cerning data  to  be  submitted  In  general,  the 
following  types  of  data  are  required: 

(1)  Description  of  constrvictlon  steps,  with 
Indication  of  source,  properties,  and  manner 
of  Introduction  of  genetic  traits. 

(U)  Quantitative  data  on  the  stability  of 
genetic  traits  that  contribute  to  the  contain- 
ment  of  the  system. 

(III)  Data  on  the  stirvlval  of  the  host- 
vector  svstem  under  non-permlsslve  in  vitro 
conditions  designed  to  represent  the  natural 
environment. 

(Iv)  Data  on  transmlsslblllty  of  the  vector 
and  or  a  cloned  DNA  fragment  under  both 
permissive  and  non-permlsslve  conditions. 
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(V)  Data  on  all  other  properties  of  the  sys- 
tem which  affect  containment  and  utility. 
Including  information  on  yields  oi  phage  or 
plasmld  nuuecules,  euse  of  DNA  Isolation, 
and  ease  of  transfectlon  or  transformation, 
(vl)  In  some  ca^es.  the  Investigator  may 
be  asked  to  submit  data  on  survival  and  vec- 
tor transmlssibllify  from  '■xpjrlments  In 
which  the  host-vector  Is  fed  to  latjoratory 
animals  (e.t;,,  rodents)  Such  In  vivo  data 
may  be  required  to  confirm  the  validity  of 
predlctmg  in  vivo  survival  on  the  b&.sl«  of 
In  vitro  experiments. 

Data  must  be  submitted  in  writing  to  thj 
NIH  Office  of  Recombliianl  DN.^  Activities 
Ten  to  twelve  weeks  are  normally  required 
for  review  and  circulation  of  the  data  prior 
to  the  meeting  at  which  such  data  can  be 
considered  by  the  Recombinant  DNA  Mole- 
cule Program  Advisory  Committee  Investi- 
gators are  encouraged  to  publish  their  data 
on  the  construction,  properties,  and  testing 
of  proposed  HV2  sy.stenis  prior  to  considera- 
tion of  the  system  by  the  NIH  Recombinant 
DNA  Molecule  Program  Advisory  Committee 
and  Ita  subcommittee. 

(3)  HV3  systems  Putative  HV3  systems 
will,  as  the  firbt  step  In  certification,  be  cer- 
tified as  HV2  systems  Systems  which  meet 
•rlteria  d).  (2).  and  (3)  for  HV3  (See  page 
11-34)  will  then  be  recommended  for  HV3 
testing.  Tests  to  evaluate  various  HV2  host- 
vector  systems  for  HV3  certification  will  be 
performed  by  cuiitractors  selected  by  NIH. 
These  contractors  will  repeat  tests  performed 
by  Individuals  proposing  the  HV2  system  and, 
in  addition,  will  conduct  more  extensive  tests 
on  conditions  likely  to  t*  encountered  In 
nature.  The  genotypic  and  phenotyplc  traits 
of  HV2  systems  will  be  evaluated;  testa  on 
surrival  and  transmlsslblllty  In  and  on  ani- 
mals. Including  primates,  will  be  performed, 
as  well  as  tests  on  survival  in  certain  speci- 
fied natural  environment,' 

3.  IHstr-thution  of  certified  host-vectors. 
Certified  HV2  and  HV3  hoct-vector  systems 
(plus  appropriate  control  strains)  must  be 
obtained  from  the  NTH  or  Its  designees,  one 
of  whom  will  be  the  InvestlgaUir  who  devel- 
oped the  system.  NIH  shall  announce  the 
avaJlablMty  of  the  system  by  publication  of 
notices  In  appropriate  Journals. 

Plasmld  vectors  will  be  provided  In  a  suit- 
able host  strain,  and  phage  vectors  will 
be   distributed  as  small-volume  ly -ates 

If  NIH  propagates  any  of  the  host  strains 
or  phage,  a  sample  will  be  sent  to  the  In- 
vestigator who  developed  the  system  or  to  an 
appropriate  contractor,  prior  to  distribution, 
for  verification  that  the  material  is  free  from 
contamination  and  unchanged  in  pheno- 
typlc properties. 

In  distributing  the  certified  HV2  and  HV3 
host-vector  systems.  NIH  or  its  designee  will 
(I)  send  out  a  complete  description  of  the 
system;  (11)  enumerate  and  describe  the 
tests  to  be  performed  by  the  user  in  order 
to  verify  Important  phenotyplc  traits;  (HI) 
remind  the  user  that  any  modification  of  the 
system  necessitate.s  Independent  approval  of 
the  system  by  the  NIH  on  recommendation 
of  the  Recombinant  DNA  Molecule  Program 
Advisory  Committee;  and  (iv)  remind  the 
user  of  responsibility  for  notifying  the  NIH 
Office  of  Recombinant  DNA  Activities  of 
any  discrepancies  with  the  reported  proper- 
ties or  any  problems  In  the  safe  use  of  the 
system, 

III    Experimental  Guidei,ines 

As  a  general  rtile.  the  level  of  containment 
required  for  experiment*  with  novel  recom- 
binant DNA  shall  not  be  less  than  that 
required  for  handling  the  most  hazardous 
component.  I.e..  vector,  host,  or  inserted  DNA. 
Handling  the  purified  DNA  will  require  only 
minimal  precautions. 

The  alKJve  rule  by  Itself  effectively  pre- 
cludes certain  experiments — namely,  those  In 


which  one  of  the  components  Is  in  Class  5 
of  the  Clas-sUlcatloii  of  Kliol:iglc  Agents 
on  the  Basis  of  Hazard"  (.See  Appendix  B), 
as  the.^e  are  excluded  from  the  United  States 
by  law  and  U8DA  administrative  policy 
There  are  additional  experiments  which  arc 
not  to  be  performed  at  this  time.  These  are 
considered  prior  to  presentation  of  the  con- 
tainment guidelines  for  permlsbibie  experi- 
ments. 

A.  Experiments  that  are  not  to  be  -per- 
formed  We  recogni/e  that  tirtiiiii  if  the 
recombinants  placed  in  this  category  might 
pose  no  blohA/ard  and  could  be  atlequaicly 
contained  at  this  time.  Nonetheless,  It  Is 
prudent  to  defer  expertnienLs  on  these  retum- 
binant  DNAs  until  there  Is  more  Informa- 
tion to  assess  accurately  the  danger  or  lack 
lherf>of.  and  to  allow  the  construction  of 
more  effective  biological  barriers  In  this  re- 
spect. the.se  Omdcl.nes  probibly  are  more 
stringent  than  those  that  ultimately  will  be 
neceasary 

The  following  experiments  are  not  to  be 
Initiated  at  the  present  time  il)  Cloniiig  of 
recombinant  DNAs  derived  from  the  patho- 
genic organisms  in  Classes  3.  4.  and  5  of  the 
"ClasRlJicKtion  of  Etlologlc  Agents  on  the 
Basis  of  Ha/ard"  (See  Appendix  B).  or  onco- 
genic viruses  classified  by  NCI  as  n.oderale 
risk  (.See  Appendix  B).  or  cells  known  to  be 
lnfect«d  with  such  agents  regardless  of  the 
host- vector  system  used,  (il)  Deliberate  for- 
mation cf  recombinant  DNAs  containing 
genes  for  the  biosynthesis  of  potent  toxins 
(e.g..  botuUnum  or  diphtheria  toxins, 
venoms  from  insects,  snakes,  etc  i  (ill)  De- 
liberate creation  by  the  use  of  recombinant 
DNA  of  a  plant  pathogen  with  Increased 
virulence  and  host  range  beyond  that  which 
occurs  by  natural  genetic  enchange  ilv)  De- 
liberate release  Into  the  environment  of  any 
organism  containing  novel  recombinant 
DNA  (V)  Transfer  of  a  drug  resistance  trait 
to  microorganisms  that  are  not  known  to  ac- 
quire it  naturally  if  such  acquisition  could 
compromise  the  use  of  a  drug  to  control 
disease  agents  in  human  or  veterinary  medi- 
cine or  agriculture  ivl)  Large-scale  experi- 
ments le.g  .  more  than  10  liters  of  culture) 
with  organisms  containing  novel  recombi- 
nant DNAs.  unless  the  recombinant  DN.^s 
are  rigorously  characterized  and  are  ."^hown 
to  be  free  of  harmful  genes  '  We  differentiate 
between  small-  and  large-scale  experiments 
with  organisms  containing  recombinant 
DNAs  because  the  probability  of  escape  from 
containment  barriers  normally  Increa.ses  with 
Increasing  scale 

Specific  experiments  In  these  categories 
may  be  excepted  from  these  rules:  Provided. 
That  these  experiments  are  expressly  ap- 
proved by  the  Director,  NIH,  on  recommen- 
dation of  the  Recombinant  DNA  Molecule 
Program  Advibory  Committee  In  making 
such  exceptions,  weight  will  be  given  both  to 
scientific  and  societal  benefits  and  to  poten- 
tial risks. 

B  Containmenf  Guidelines  For  Permis- 
sible Experiments — 1.  Classificaf.on  Of  Ex- 
periments Using  The  E  coli  K-12  Host-Vec- 
tor Systems  — Most  recombinant  DNA  ex- 
periments currently  being  done  employ  E. 
coli  K-12  host-vector  systems  These  are  also 
the  systems  for  which  we  have  the  most  ex- 
perience and  knowledge  (1)  regarding  the 
effectiveness  of  biological  containment  pro- 
vided by  existing  hosts  and  vectors,  and  (11) 
necessary  for  the  construction  of  more  effec- 
tive biological  barriers. 

We  therefore  consider  DNA  recombinants 
In  E.  coli  K-12  before  proceeding  to  other 
host- vector  systems 

It  has  been  necessary,  throughout  this  sec- 
tion, to  use  words  and  phrases  such  as  'purl- 
fled'"  or  "rigorously  characterized."  In  the 
text  such  terms  are  marked  with  footnote 
reference  numbers    These  footnotes  (Section 


V)  define  more  fully  what  Ls  Intended  by  the 
use  of  these  terms 

In  the  foUowirig  classihcation  <il  contain- 
ment criteria  for  different  kinds  of  novel 
recombinant  DNAs.  the  slated  levels  of  phvs- 
K  i>l  and  biological  conlainnuiit  are  mini- 
iiium  levels  The  use  of  higher  levels  of  blo- 
hi^'icai  containment  i  KK3  -EK2.  EKl)  is  en- 
couraged If  they  are  available  and  are  equally 
appropriate  for  the  purposes  of  the  experi- 
ment. 

a  Shotgun  experiments.  These  experi- 
ments involve  the  production  of  novel  re- 
combinant DNAs  between  the  vector  and 
portions  of  the  total  DNA  or  (preferably) 
any  prtrlially  punlieU  fraction  thereof  from 
the  sf>etined  cellular  source  Care  should  be 
lakfii  either  to  preclude  or  eliminate  con- 
taminating microorganisms  before  isolation 
of  the  DNA 

(1)  Eukaryoltc  DNA  Recombinants —t&) 
Prunatfs  P.J  physical  coniaininent  -  an 
EK2  host-vector  for  DNA  from  unin'e.-Led 
ne.  not  productively  infected)  cells,  otl.er- 
wise.  P4  -  EKl  or  Pd  -  EK3  must  be    ised. 

(b)  Other  mammals  P2  physical  con- 
tainment-an  EK2  host-vector 

(c)  fiirds.  P2  physical  containment  -  an 
F;K2  host-vector 

Id  I  Coid-B/oodcd  Vertebrates  P2  physi- 
cal containment  •  an  EK2  host-ve.Lor  or 
PJ  •  EKl.  except  for  uncontamir.ated  em- 
bryonic or  germline  DNA  from  laboratory- 
rearerl  animals  whui-.  reqvures  P2  •  EKl  or 
PI  -  EK2  If  the  eukaryote  is  kno-An  to  pro- 
duce a  potent  pclvpepllde  toxin.'  the  con- 
tainment shall  be   increased  to  P3  -  EK2 

le)  Other  Cold-Bloodcd  Animals  And 
Loner  Eukaryotes.  This  large  class  of 
eukaryotes  is  divided  into  two  groups. 

J  Species  that  are  known  to  produce  a 
potent,  polypeptide  toxin  '  for  vertebrates,  or 
are  kiiuwii  pathogens  listed  In  Class  2  (See 
Appendix  B).  or  are  known  to  carry  such 
pathogens  must  U6e  P3  physical  contain- 
ment -an  EK2  host- vector  When  the  potent 
toxin  is  not  polyfjeptide  and  is  likely  not  to 
be  the  product  of  closely  linked  eukaryote 
genes,  contaliiment  may  t>e  reduced  to  P3 -► 
EKl  or  P2  -  EK2  Species  that  produce  potent 
toxins  that  affect  invertebrates  or  plants: 
P2  *  EK2  or  P3  •  EKl 

Any  species  that  has  a  demonstrated  capac- 
ity for  carrying  partacular  pathogenic  micro- 
organisms Is  included  in  this  group  unless 
It  has  t>een  shown  that  those  organisms  used 
as  the  source  of  DNA  do  not  contain  these 
agents;  in  this  case  they  may  be  placed  In 
the  following  group 

2.  The  remainder  of  the  species  In  this 
class:  P2-)-E:K1  or  P;*EK2  However,  any 
Insect  in  this  group  must  be  either  i  i )  grown 
under  laboratory  conditions  for  at  least  10 
generations  prior  to  Its  use  as  a  source  of 
DNA,  or  (11)  if  caught  in  the  wild,  must  be 
shown  to  be  free  of  disease-causing  micro- 
organisms or  must  belong  to  a  spiecles  that 
does  not  carry  microorganisms  causUig  dis- 
ease in  vertsbrates  or  plants.  If  these  con- 
ditions cannot  be  met,  experiments  must  be 
done  under  P3-rEKl  or  P2^EK2  contain- 
ment. 

(f)  Plants  P2  physical  containment  -i-  an 
EKl  host-vector  or  P1-EK2,  If  the  plant 
source  carries  a  known  pathogenic  micro- 
organism or  makes  a  potent  pol>-peptlde  tox- 
in.' the  containment  must  be  raised  to  P3 
physical  containment  -(-  an  EK2  host-vector 
When  the  potent  toxin  Is  not  polypeptide  and 
Is  likely  not  to  be  the  product  of  closely 
linked  eukaryote  genes,  containment  may  be 
reduced   to   P3-^  EKl    or   P2^EK2, 

ig)  Cloning  of  viral  genomes  from  eukary- 
otic  cell  DNA  Efforts  to  Isolate  and  amplify 
any  part  or  all  of  an  endogenous  Retrovirus 
genome,  or  nucleotide  sequences  identified  by 
their  homology  with  a  known  Retrovirus  ge- 
nome, shall  be  carried  out  according  to  the 
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specifications  for  Retroviruses  In  Section  b. 
Similar  conslderatloiLS  apply  to  attempts  to 
clone  viral  genomes  from  exogenously  In- 
fected cells:  containment  conditions  are  those 
for  the  viral  genome  In  question,  as  defined 
in  Section  b. 

[2)Prokaryotic  DNA  recombinants.  Ths 
minimum  containment  conditions  consist  of 
P2  physical  containment  +  an  EKl  host-vec- 
tor or  PI  ►EKa  and  apply  when  the  DNA  Is 
from  those  bacteria  that  have  bipeu  exten- 
sively characterized  as  to  the  physiological, 
biochemical,  and  or  genetic  properties  and 
when  the  risk  that  the  recombinant  DNAs 
will  increase  the  pathogenicity  or  ecoloplral 
potentifti  of  the  hast  Is  Judged  to  be  mitilmal. 
A  description  of  the  relevant  properties  of 
organisms  which  may  meet  these  crlteila 
sliould  be  sxibmltted  to  the  Offloe  of  Recom- 
binant DNA  Activities,  NIH.  for  approval  of 
this  minimal  containment  level  by  the  Di- 
rector, NIH.  on  the  recommendation  of  tha 
Recon\blnant  DNA  Molecule  Program  Advis- 
ory Committee. 

Ejcp«>riments  with  DN.^3  from  bacteria  that 
are  not  extensively  characterized  require  P2 
plnskal  containment  ->-  an  EK2  host-vector  or 
P3  -  EKl.  Experiments  with  DNAs  from  path- 
ot;enic  spe<-les  (Cla.'is  2  and  plant  pathogens. 
See  Appendix  B)   must  use  P3  -  EK2 

b.  Plasmidt,  bacteriophages,  and  other 
viruaes  Recombinants  formed  between  a 
vec!  jr  and  some  other  pla-smld  or  virus  DN.\ 
have  In  common  the  potential  for  acting 
as  double  vectors  because  of  the  replica- 
tion functions  In  these  DNAs.  The  con- 
tainment conditions  given  below  apply  only 
to  propagation  of  the  DNA  recomblant.*  In 
E  coll  K-12  hosts.  They  do  not  apply  to 
other  hosts  In  which  the  recombinants  may 
be  able  to  replicate  as  a  result  of  functions 
provided  by  the  DNA  Inserted  Into  the  EK 
vectors.  These  are  considered  under  other 
host -vector  systems. 

(It  Viruses  of  evkaryotea.^ — (a)  Viruses 
Of  Warm-Blooded  Vertebrates — 1  DNA  Vi- 
ruses And  DSA  Trariscripts  Of  Retrovirus 
Genomes  P4  physical  containment  -  an  EKl 
host-vector  or  P3  4  EK3  shall  be  u.sed  for 
DNA  recombinants  produced  with  the  whole 
genome  or  In  shotgun  type  experiments  with 
unpurmed  segments  thereof 

Containment  can  be  reduced  to  P3  4  EK2 
for  clones  shown  to  contain  less  than  the 
complete  potentially  Infectious  viral  genome, 
or  for  cloning  purified "  subgenomlc  seg- 
ments. However.  In  both  cases,  if  the 
cloned  segment  contains  any  portion  of  a 
viral  gene  region  that  Is  known  or  sus- 
pected to  be  responsible  for  neopla.stlc  trans- 
formation, that  portion  must  not  be  large 
enough  to  code  for  a  functional  polypep- 
tide. 

2  DNA  Transcripts  Of  Other  RNA  Virus 
Genomes  In  the  case  of  RNA  viruses  with 
non-segmented  genomes,  contalrunent  con- 
ditions are  as  outlined  In  the  preceding  Sec- 
tion. 

In  the  case  of  RNA  viruses  with  segmented 
genomes,  the  virtual  Impos-slblllty  of  syn- 
thesizing a  single  DNA  molecule  contain- 
ing the  entire  viral  genetic  Information  from 
the  extracted  RN-A  permits  a  lower  level 
of  containment  for  shotgun  type  experi- 
ments. P3  phv-slcal  containment  tan  EK2 
host-vector  may  be  used. 

(b)  Viruses  Of  Cold-Blooded  Vertebrates. — 
/.  DNA  Viruses  And  DNA  Transcripts  Of  Ret- 
rovirus Genomes.  P4  physical  containment 
-an  EKl  hostvector  or  P3-^EK2  shall  be 
used  for  DNA  recombinants  produced  with 
the  whole  genome  or  in  shotgun  type  ex- 
periments with  unpurmed  segments  thereof. 

Containment  can  be  reduced  to  P2  •  EK2 
for  clones  shown  to  contain  less  than  the 
complete,  potentially  Infectious  viral  genome 
or  for  cloning  purified "  subgenomlc  seg- 
ments. Hlowever,  In  both  cases.  If  the  cloned 


segment  contains  any  portion  of  a  viral 
gene  region  that  Is  known  or  suspected  to 
be  responsible  for  neoplastic  traitsformatlon. 
that  portion  must  not  be  large  enough  to 
code  for  a  functional  polypeptide 

2  DNA  transcripts  of  other  RNA  virus 
genomes  In  the  case  of  RNA  viruses  with 
non-segmented  genomes,  containment  con- 
ditions are  as  outlined  In  the  preceding 
Sei  tion.  Inthe  case  of  RNA  viruses  with  seg- 
mented genomes,  the  virtual  Impossibility  of 
synthesizing  a  single  DNA  molecule  contain- 
ing the  entire  viral  genetic  Information  from 
the  extracted  RNA  permits  a  lower  level  of 
containment  for  shotgun  type  experiments. 
P2  physical  containment  4-  an  EK2  host- 
vector  may  be  used. 

ic)  Viruses  of  invertebrates  and  proto- 
coo  — t.  Baculoviruses  u  hich  have  been  rcgi.-!- 
tered  by  the  Environmental  Protection 
Agcricy  as  pesticides  •  For  cloning  all  or  part 
of  the  viral  genome:  Pi  physical  cotitatn- 
ment    *    an  EK2  host-vector  or  P2    t    EKl. 

2.  Other  viru.'^rs  Same  contalimient  levels 
as  for  viruses  of  cold-blooded  vertebrates. 

(d)  Virufcs  of  pla'its  P3  physical  con- 
tainment •  an  EKl  host-vector  or  P2a.EK2 
conditions  shall  be  used  to  form  DN.\  re- 
combinants that  Include  all  or  part  of  the 
genome  of  a  plant  virus. 

(2)  Eukaryotic  organelle  DN.As  T\ie  con- 
t.^lnment  conditions  given  below  apply  only 
when  the  organelle  DNA  has  been  purified' 
from  Isolated  organelles  Mitochondrial  DN.A 
from  primates:  P:i  physical  containment  <  an 
EKl  host-vector  or  P2  4  EK2  Mitochondrial 
or  chloroplast  DN.A  from  other  eukaryotcs: 
P2  •  EKl  Otherwise,  the  conditions  given 
under  shotgun  experiments  apply. 

(3)  Prokaryotic  plasmid  and  phage  DNAs. 
The  containment  levels  required  for  shotg-un 
experiments  with  DNA  from  prokaryotes 
apply   to  their  plasmids  or  phages. 

c  Lowering  of  containment  levels  for 
characterized  or  purified  DNA  preparations 
and  clones.  Many  of  the  risks  which  might 
conceivably  ari.se  from  some  types  of  recom- 
binant DNA  experiments  particularly  shot- 
gun experiments,  would  result  from  the 
inadvertent  cloning  of  a  harmful  sequence. 
Therefore.  In  cases  where  the  risk  of  Inad- 
vertently cloning  the  "wrong"  DNA  Is  re- 
duced by  prior  enrichment  for  the  desired 
piece,  or  In  which  a  clone,  made  from  a  ran- 
dom assortment  of  DNAs.  has  been  purified 
and  the  absence  of  harmful  sequences  estab- 
llslied.  the  containment  conditions  for  fur- 
ther work  may  be  reduced.  The  following 
section  outlines  the  mechanisms  for  such 
reductions. 

(1)  Purified  DNA  other  than  plasmids. 
bactcriophagei  and  other  viruses.  The  for- 
mation of  DNA  recombinants  from  cellular 
DNAs  that  have  been  purified  •  by  physical 
and  chemical  techniques  and  which  are  free 
of  harmful  genes  can  be  carried  out  under 
lower  containment  conditions  than  u.sed  for 
the  corresponding  shotgun  experiment.'  In 
general,  the  containment  may  be  decreased 
one  step  In  physical  containment  iP4-»P3-» 
P2-»P1)  while  maintaining  the  biological 
containment  specified  for  the  shotgun  ex- 
periment, or  one  step  In  biological  contain- 
ment (EK3->EK2-,EK1)  while  maintaining 
the  specified  physical  containment — pro- 
vided that  the  new  containment  condition  is 
not  less  than  that  specified  below  for  char- 
acterized clones   from  shotgun  experiments. 

The  Institutional  blohazards  committee 
(XBC)  may  approve  such  a  reduction.  The 
IBC  must  notify  the  Office  of  Recombinant 
DNA  Activities  (ORDA)  In  writing  of  all  such 
actions. 

(2)  Characterized  clones  of  DNA  recombi- 
nants. When  a  cloned  DNA  recombinant  has 
been  rigorously  characterized  and  there  Is 
sufficient  evidence  that  It  Is  free  of  harmful 
genes,'  experiments  Involving  this  recombi- 


nant DNA  may  be  carried  out  under  lower 
containment  conditions. 

(al  Institutional  hioha?ards  committees 
(IBCs)  may  give  approval  for  a  single  step 
reduction  in  physical  or  bloloRlcal  contain- 
ment on  receipt  of  evidence  of  characterl/.a- 
tion  of  (he  clone  and  its  probable  freedom 
from  harmful  genes.  The  IBC  must  notify 
the  Ofliie  of  Recombinant  DNA  Activities 
(ORDA)    In  writing  of  all  such  actions. 

(b)  Reduction  of  containment  levels  by 
more  than  one  step  will  require  prior  ap- 
proval by  ORDA. 

2.  Eipcnvicnts  with  other  prokaryotic 
host-vri-tor.i.  Host-v(>ctor  systems  which 
have  been  approved  as  HVl  systems  may  he 
used  umlor  P2  contaliuncnt  conditions  for 
shotgun  experiments  with  phages,  plasmids, 
and  prokaryotic  DNA  from  non-pathogenic 
prokaryotes  which  do  not  produce  p<jlypep- 
tide  toxins'  lie,  organisms  which  can  lie 
cloned  into  EKl  hosts  under  P.2  conditions) 

Other  classes  of  recombinant  DNA  experi- 
ments with  these  HVl  systems  will  re<iulre 
prior  approval  and  cia-sslftcatlon  by  NIH 
Experiments  with  DNAs  from  eukaryotes 
land  thi'lr  plasmids  or  viruses)  will  gener- 
ally follow  the  criteria  for  the  correspond- 
ing experiments  with  E.  coli  K-12  host- 
vectors  If  the  major  habl'at.s  of  the  given 
host-vector  overlap  those  of  E  coli.  The 
habitats  of  other  host-vector  systems  should 
also  be  considered  m  relation  to  contain- 
ment. 

3.  Experiments  uith  eukarpotic  host- 
vectors. — a.  Vertebrate  host-vector  systems. 
Because  this  work  will  be  done  almost  ex- 
clusively in  tissue  culture  cells,  which  have 
no  capacity  for  propagation  outside  the  labo- 
ratory, the  primary  focus  for  containment 
18  the  vector  Olven  good  microbiological 
practices,  the  mo.-it  likely  mode  of  escape 
of  recombinant  DNAs  from  a  physically  con- 
tained laboratory  Is  carriage  by  humans; 
thus*  vectors  that  have  little  or  no  ability 
to  replicate  in  human  cells  should  be  chosen 
Al.=o.  a  recombinant  virus  should  not  Inad- 
vertently pose  a  threat  to  any  species  Prior 
to  Its  use  as  a  vector  in  a  vertebrate  host 
cell  system,  a  DNA  molecule  needs  to  display 
the  following  properties: 

( 1 )  It  shall  not  consist  of  the  whole 
genome  of  any  agent  that  is  Infectious  for 
humans  or  that  replicates  to  a  significant 
extent  In  human  cells  In  tissue  culture.  If 
the  recombinant  molecule  Is  used  to  trans- 
form nonpermlsslve  cells  (le.,  cells  which 
do  not  produce  infectious  virus  particles), 
this  IS  not  a  requirement 

111)  If  the  DNA  Is  of  viral  origin,  the  virus 
should  not  exhibit  significant  pathogenicity 
in  its  natural  biology,  and  the  range  of  spe- 
cies In  which  the  virus  replicates  efficiently 
should  be  iiarrow. 

(ill)  Its  functional  anatomy  shall  be 
known — that  Is,  there  should  be  a  clear  Idea 
of  the  location  within  the  molecxUe  of: 

(a)  The  sites  at  which  DNA  synthesis 
originates  and  terminates. 

(b)  The  sites  that  are  cleaved  by  restric- 
tion endonucleases. 

(c)  The  template  regions  for  the  major 
gene  products. 

(Iv)  It  must  be  defective  when  carrying 
an  In.serted  DNA  segment:  that  is.  propaga- 
tion of  the  recombinant  DNA  as  a  virus  must 
be  deper.dent  upon  the  presence  of  a  com- 
plementing helper  genome.  Subject  to  the 
limitation  In  (I)  above.  It  Is  not  required 
In  all  cases  that  the  recombinant  be  derived 
from  a  defective  vector  molecule:  defective- 
ness resulting  from  Inactivatlon  of  an  essen- 
tial gene  by  the  Inserted  DNA  sequence  Is 
sufficient.  If  possible,  the  helper  should 
either:  (a)  be  Integrated  Into  the  genome 
of  a  stable  line  of  host  cells  (a  situation  that 
would  effectively  limit  the  growth  of  the  vec- 
tor to  that  particular  cell  line),  or  (b)  con- 
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slst  of  a  defective  genome  or  an  appropriate 
conditional  lethal  mutant  virus,  making  vec- 
tor and  helper  dependent  upon  each  other 
for  propagation.  However,  this  Is  not  a  re- 
quirement. 

In  the  case  of  very  short  Insertions,  le  , 
of  le-us  than  50  base  pairs,  it  Is  not  necessary 
that  the  recombinant  be  defective  However, 
three  requirements  must  be  met.  First,  the 
liLserted  bequence  must  be  either  (a)  a  prod- 
uct of  In  vitro  synthesis;  or  (b)  a  sequence. 
or  segment  of  a  sequence,  which  has  been 
purified"  by  chemical  means  or  by  clonliig. 
and  which  does  not  code  for  a  toxic  product 
Second.  It  must  not  be  of  viral  origin  Third. 
It  must  be  confirmed  that  the  virus  coiitaln- 
Ing  the  Inserted  segmont  has  not  Increa.sed 
In  Its  ability  to  replicate  In  htiman  cells  In 
tlsfiuo  culture. 

Currently  the  only  vertebrate  viral  DNAs 
thai  can  be  considered  as  meeting  these  re- 
quirements are  the  genomes  of  polyoma  vi- 
rus. SV40.   and   Adenovirus  types  2  and   5 

(1)  Polyoma  virus,  (a)  Defective  or  Intact 
polyoma  virus  genomes,  with  appropriate 
helper.  If  necessary,  can  be  \ised  In  P3  con- 
ditions to  propagate  DNA  sequences  from: 
Bacteria  of  Class  I  or  Class  2  (See  Appen- 
dix B),  or  their  phages  or  plasmids.  except 
for  species  of  bacteria  that  produce  potent 
polypeptide  toxins  * 

Eukaryotic  organisms  that  do  not  produce 
potent  polypeptide  toxins  '  Whenever  there 
Is  a  choice.  It  Is  tirged  that  niou.sc  cells,  de- 
rived pre'erablv  from  emhroyop.  be  use<l  as 
the  source  of  eukaryotic  DNA  Polyoma  virus 
Is  a  mouse  virus  and  recombinant  DNA 
molecules  containing  both  viral  and  cellular 
sequences  are  already  known  to  be  present 
in  virus  stocks  grown  at  a  high  multlpll-'lty. 
Thus,  recombinants  formed  in  vitro  between 
polyom.a  virus  DNA  and  mouse  DNA  are  pre- 
sumably not  novel  from  aiV  evolutionary 
point  of  view. 

(b)  Polyoma  genomes  that  are  uncondi- 
tionally defective  by  virtue  of  a  deletion  in 
an  essential  gene  region  may  be  used,  with 
appropriate  helper.  In  P3  conditions  to  prop- 
agate. In  mouse  cell  cultures,  subgfnomlc 
segments  of  Class  1  or  Class  2  viruses  (See 
Appendix  B)  wiilch  do  not  replicate  In 
niottse  cells:  Provided.  That  It  Is  clear  from 
the  nature  of  the  DNA  segment*  to  be  com- 
bined that  there  Is  no  mechanism  whereby 
a  nondcfective  virus  could  be  generated  Viral 
UNA  preparations  used  for  ligation  should 
contain  less  than  1 '  i  coiitamlnation  with  In- 
tact genomes. 

It  must  be  verified  that  the  defectlve- 
vlrtxs  helper-virus  system  has  not  been  al- 
tered by  the  Inserted  DNA  so  ae  to  replicate 
In  human  tissue  cul'ure  cells. 

(2)  SV40  and  adenovirus  types  2  and  5.  (ai 
Genomes  of  SV40  and  Ad.  2  and  5  whuh  are 
unconditionally  defective  by  virtue  of  a  dele- 
tion in  an  essential  gene  region  may  be  u.sed. 
with  helper,  as  vectors  for  DNA  molecules 
of  the  types  ILsted  under  Polyoma  virus  1  See 
(1)  above),  P4  condlilons  are  required.  Viral 
DN.\  preparations  used  for  ligation  should 
contain  less  than  1':  contamination  wl:h 
lnt.Act  genomes 

lb)  Such  experinients  may  be  earned  out 
In  P3  conditions  If  the  In.serted  DNA  segment 
is  il)  a  purified*  .-(egment  of  prokaryotic 
DNA  larking  toxigenic  genes,  or  (11)  a  seg- 
ment of  e\ikaryotlc  DN-\  whose  gene  product 
has  been  Identified,  which  does  not  code  for 
a  toxic  product,  and  which  has  been  previ- 
ously cloned  In  a  prokaryotic  host-vector  sys- 
tem, or  In  P4  conditions  as  In  lal,  above. 
In  the  case  of  SV40.  If  helper  Is  u.sed.  It  shall 
be  confirmed  that  the  defective-virus  helper- 
virus  system  does  not  reproduce  significantly 
more  viral  DNA  or  progeny  virus  In  human 
cells  In  tl.ssue  culture  than  does  SV40.  fol- 
lowing Infection  at  a  multiplicity  of  infec- 
tion of  one  or  more  helper  SV40  viruses  per 


cell;    P3    conditions    may    be    used   for    this 

tehtlr^;. 

(c)  A  viral  DNA  molecule  which  Is  uncon- 
ditionally defeclUe  by  virtue  of  a  deletion 
In  the  capsid  genes  and  which  Is  capable  of 
autonomous  replication  (analogous  to  a 
plasmid )  can  be  used  as  a  vector  lor  pro- 
pagating DNA  from  Cla.'s  1  agents  iSee  Ap- 
pendix B)  in  established  cell  lines.  P3  con- 
ditions can  be  u.sed  for  shotgun  type  experi- 
ments Provided.  Tliat  the  vector  Is  known 
to  be  free  of  the  complete  viral  genome  by 
virtue  of  having  been  propagated  serially  In 
Its  absence  Otherwise,  P4  containment  con- 
ditions must  be  u.sed. 

(d)  R<'comblnant  DNA  molecules  consist- 
ing of  SV40  or  Ad  2  or  5  DNA  plus  subgenom- 
lc sequences  from  eukaryotic  organisms  or 
Cla.ss  1  or  Class  2  agents  (See  Appendix  Bl 
may  be  used  to  transf,  rm  nonpermlsslve 
cells  under  P3  conditions  The  recombinant 
molecule  must  be  defective,  and  It  must  be 
demonstrated  that  nj  Infectloiis  virus  par- 
ticles are  being  prodtictd,  rescue  of  SV40 
from  such  transformed  cells  by  co-culiiva- 
tion  or  transfection  techniques  must  be  car- 
ried out  In   P4  conditions. 

b  Iniertcbrate  host-vector  systems  P'-^ti- 
cid'-  baculoviru.'ns  Baculoviru<^es  which  have 
been  registered  by  the  Environmental  Pro- 
tectLon  Agency  for  commercial  dissemination 
as  biological  pesticides  have  been  suggested 
for  use  as  cloning  vectors.  Two  viruses  are 
presently  registered,  the  Heliothis  tea  bacu- 
lovirus  for  control  of  the  cotton  boUworm 
and  tobacco  budworm,  and  the  Orygia 
pseudotsugata  baculovlrus  for  control  of  the 
D.^ug;as-ftr  tu.ssock  moth."  These  viruses 
have  a  host  range  which  Is  restricted  to  their 
natural  ho^tis),  which  are  serious  Insect 
pests,  they  have  been  exteiLslvely  te-^ted  for 
pathogenicity  fi  r  many  species  of  vertebrates 
and  Invertebrates,  with  completely  negative 
results  (28).  they  replicate  best  and  cause 
natural  disease  only  In  the  larval  stage  of  the 
Insect,  thus  simplifying  containment;  they 
have  no  laxonomlc  relatives  among  viruses 
of  vertebrates,  and  tissue  culture  systems  are 
available.  From  available  data,  these  pr.  per- 
tlcs  appear  to  ofTer  great  sa.'ety  features. 
However,  much  still  needs  to  be  learned  Par- 
ticularly needed  la  lnformatl.^n  on  the  na- 
tu'-e  of  the  host  range  specificity,  and  on  the 
Infectlvity  and  persistence  of  the  viral  DNA 
In  verlebrat*  and  Invertebrate  cell  cultures 

Wheij  such  bac^kground  Information  Is 
available,  and  If  It  confirms  the  narrow  host 
range  specificity,  a  bac^ll^vlrus  vector  may 
be  used  for  cloning  DN.A .  segments  derived 
from  the  host  Insect,  fmm  another  Environ- 
mental Protection  Agency  registered  baculo- 
virus.  or  from  an  EKl  bacterium  using  P2 
piivslcal  containment.  During  the  e.xplora- 
vory  pb.ases  of  this  work  it  is  not  envisioned 
that  the  cloning  of  other  classes  of  DNA 
will  need  to  be  studied. 

c.  Plant  host-vector  systems.  For  cells  in 
tissue  cultures,  seedlings,  plant  parts  (eg, 
tubers,  stems,  fruits,  and  detached  leaves) 
or  whole  mature  plants  of  small  species  (eg, 
Arabidopsis)  the  descriptions  of  PI  P4  phys- 
ical c'litainment  conditions  that  have  been 
previously  specified  are  adequate.  However, 
work  with  most  whole  plants  pose  additional 
problems  The  greenhouse  facilities  approxl- 
mitlng  P2  laboratory  physical  containment 
condit;ons  can  be  provided  by  d)  Insect- 
proof  greenhouses,  (li)  appropriate  steriliza- 
tion of  contaminated  plants,  pots,  soil,  and 
run-off  water,  and  (111)  adoption  of  the 
other  standard  practices  for  microbiological 
work.  P3  physical  containment  can  be  suffi- 
ciently approximated  by  confining  the  oper- 
ations with  whole  platits  to  growth  chambers 
like  those  used  for  work  with  radioactive  iso- 
topes, provided  that  |1)  such  chambers  are 
modified  to  produce  a  negative  pressure  en- 
vironment with  the  exhavjst  air  appropriately 


filtered.  (11)  other  operations  with  Infectious 
materials  are  carried  out  under  the  specified 
P3  conditions,  and  (ill)  growth  chambers 
are  routinely  fumigated  and  only  used  In  In- 
sect-proof rooms  in  order  to  guard  against 
inadvertent  Insect  transmtsslon  of  recom- 
binant DNA.  The  P2  and  P3  conditions  speci- 
fied earlier  ere  therefore  extended  to  Include 
these  cases  for  work  on  higher  plants. 

Whole  plants  or  plant  parts  that  cannot 
be  adequately  contained  shall  not  be  used  as 
hosts  for  recombinant  DNA  experiments  at 
this  lime 

Organelle  or  plasmid  DNAs  or  DNAs  of  vl- 
ru.ses  of  restricted  hoet  range  may  be  used 
as  vectors  In  general,  criteria  for  selecting 
viruses  similar  to  those  given  Irf  the  preced- 
ing section  on  animal  systems  are  to  apply 
to  plaiit  8\ stems. 

DNA  recombinants  formed  between  the 
Initial  mtjderalely  contained  vectors,  and 
DNA  from  cells  of  species  In  which  the  vec- 
tor DNA  can  replicate,  require  P2  physical 
contairmieiit.  However.  If  the  source  of  the 
DNA  l.>  It.sclf  pathogenic  or  known  to  carry 
pathogenic  agents,  or  to  produce  products 
dangerous  to  plants,  or  If  the  vector  Is  an 
unmodified  virus,  the  experiments  shall  be 
carried  out  under  P3  conditions. 

Experiments  on  recombinant  DNAs  formed 
between  the  above  vectors  and  DNAs  from 
other  species  may  alio  be  carried  out  under 
P2  containment  If  that  DNA  has  been  purl- 
fled  *  and  determined  not  to  contain  harm.- 
ful  genes  Otherwl.se,  the  experiments  shall 
be  carried  out  uiider  P3  conditions  If  the 
source  of  the  Inserted  DN.\  Is  not  Itself  a 
pathogen,  or  known  to  carry  such  patho- 
genic agents,  or  to  produce  harmful  prod- 
ucts— and  under  P4  condltons  If  these  con- 
ditions  are   not    met. 

The  development  and  use  af  host-vector 
systems  that  exhibit  a  high  level  of  bio- 
logical containment,  such  as  those  using 
protoplasts  or  undifferentiated  cells  in  cul- 
ture, permit  a  decrease  of  one  step  In 
the  physical  containment  specified  above 
(P4-P3'-»P2-»P1). 

d.  Fungal  or  similar  loicer  eukaryotic  host- 
vector  systems  The  Containment  criteria  for 
experiments  on  recombinant  DNAs  using 
these  host-vectors  m'St  closely  resemble 
those  for  prokaryotes.  rather  than  th<ise  few 
the  preceding  eukaryotes,  since  the  host  cells 
usually  exhibit  a  capacity  for  dissemination 
outside  the  laboratory  that  Is  similar  to 
that  for  bacteria.  Therefore,  the  contain- 
ment gf.ldelines  given  for  experiments  with 
prokaryotic  host-vectors  (Sections  III  B  1 
and  -2)  provide  adequate  direction  for  ex- 
periments With  these  lower  euhar\-otic  host- 
vectors  This  Is  particularly  true  at  this 
time  since  the  development  of  these  host- 
vectors  Is  presently  In  the  sf>eculatlve  stage. 

4  Complementary  DNAs.  Where  applicable, 
cDNAs  lie.  complementary  DNAs)  synthe- 
sized In  vitro  from  cellular  or  viral  RNAs 
are  included  within  each  of  the  above  clas- 
sifications. For  example.  cDNAs  formed  from 
cellular  RNAs  that  are  not  purified  and 
characterUed  are  Included  under  B  la.. 
shotgun  experiments.  cDNAs  formed  from 
vlrai  RNAs  are  Included  under  B  l.b;  cDNAs 
formed  from  purified  and  characterized 
RNAs  are  Included  under  B  I.e.;  etc.  Due 
to  the  possibility  of  nucleic  acid  contamina- 
tion of  enzyme  preparations  used  in  the 
preparation  of  cDNAs.  the  Investigator  must 
employ  purified  enzyme  preparations  that* 
are  free  of  viral  nucleic  acid. 

5.  Handling  recombinant  DNA  mole- 
cules Preparations  of  recombinant  .  DNA 
molecules  which  do  not  contain  vUble  or- 
ganisms should  be  handled  with  good  micro- 
biological techniques  equivalent  to  those 
used  in  a  PI  laboratory.  All  recombinant 
DNAs  should,  however,  be  Inactivated  prior 
to  disposal. 
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rv.  Roles  ako  RrspoNsiBii,mi:s 

Safety  In  research  involving  recombinant 
DNA  molecules  depends  upon  how  the  re- 
search team  applies  these  guidelines.  Moti- 
vation and  critical  Judgment  are  necessary, 
In  addition  to  speclAc  safety  knowledge,  to 
ensure  protection  of  personnel,  the  public, 
and  the  environment. 

The  Guidelines  given  here  are  to  help  the 
principal  Investigator  determine  the  nature 
of  the  safeguards  that  should  be  Implement- 
ed. These  Guidelines  will  he  Incomplete  In 
some  respects  because  all  conceivable  experi- 
ments with  recombinant  DNAs  cannot  be 
anticipated  Therefore,  they  cannot  substi- 
tute for  the  Investigator's  own  knowled^-e- 
able  and  discriminating  evaluation  When- 
ever this  evaluation  calls  for  an  Increase  In 
containment  over  that  Indicated  In  the 
Guidelines,  the  Investigator  has  a  responsi- 
bility to  Institute  such  an  Increase.  In  con- 
trast, the  containment  conditions  called  for 
In  the  Guidelines  may  not  be  decreased  with- 
out review  and  approval  at  the  Institutional 
and  or  NTH  levels. 

The  following  roles  and  responsibilities  de- 
fine an  administrative  framework  In  which 
safety  Is  an  essential  and  Integrated  func- 
tion of  research  Involving  recombinant  DNA 
molecules. 

A.  Principal  investigator.  Each  principal 
Investigator  shall  have  had  adequate  train- 
ing In  good  microbiological  techniques  The 
principal  Investigator  has  the  primary  re- 
sponsibility for:  (1)  Determining  the  real 
and  potential  blohazards  of  the  proposed 
research,  (in  determining  the  appropriate 
level  of  biological  and  physical  containment, 
(ill)  selecting  the  microbiological  practice* 
and  laboratory  techniques  for  handling  re- 
combinant DNA  materials.  (Iv)  preparing 
procedures  for  dealing  with  accidental  spills 
and  overt  personnel  contamination.  (V)  se- 
curing approval  of  the  proposed  research 
prior  to  Initiation  of  work,  (vl)  submitting 
Information  on  purported  HV3  and  H\'3  sys- 
tems to  the  NTH  Recombinant  DNA  Mole- 
cule Program  Advisory  Committee  and  mak- 
ing the  strains  available  to  others.  (vU)  re- 
porting to  the  Institutional  blohazards  com- 
mittee and  the  NIH  Office  of  Recombinant 
DNA  Activities  new  Information  bearing  on 
the  Guidelines,  such  as  technical  Informa- 
tion relating  to  hazards  and  new  safety  pro- 
cedures or  Innovations,  (vll!)  applying  to 
the  Institutional  blohazards  committee  and/ 
or  to  the  NIH  Office  of  Recombinant  DNA 
Activities  for  approval  to  lower  containment 
levels  when  a  cloned  DNA  recombinant  de- 
rived from  a  shotgun  experiment  has  been 
rigorously  characterized  and  there  is  suffi- 
cient evidence  that  It  Is  free  of  harmful 
genes,  and  dx)  packaj^lng  and  distributing 
organisms  and  viruses  containing  recom- 
binant DNA  In  accordance  with  the  speci- 
fications set  forth  In  Section  IT.,  C.  (Ship- 
ment) . 

Before  work  Is  begun,  the  principal  inves- 
tigator Is  responsible  for:  (I)  Making  avail- 
able to  procram  and  support  staff  copies  of 
the  approved  protocols  that  describe- the  blo- 
hazards and  the  precautions  to  be  taken.  (11) 
advising  the  program  and  support  staff  of 
the  nature  and  assessment  of  the  real  and 
potential  blohazards.  (HI)  Instructing  and 
training  this  staff  in  the  practices  and  tech- 
niques required  to  ensure  safety,  and  in  the 
procedures  for  dealing  with  accidentally  cre- 
ated blohazards  and  <lv)  Informlnt;  the  staff 
of  the  reasons  and  provisions  for  any  advised 
or  requested  precautionary  medical  prac- 
tices, vaccinations,  or  serum  collection. 

During  the  conduct  of  the  research, 
the  principal  investigator  is  responsible 
for:  fi>  Supervising  the  safety  perform- 
ance of  the  staff  to  ensure  that  the  re- 
quired safety  practices  and  techniques 


are  employed,  (iii  investigating  and  re- 
porting in  WTiting  to  the  NIH  Office  of 
Recombinant  DNA  Activities,  the  institu- 
tional biological  safety  officer  (where 
applicable),  and  the  institutional  bio- 
hazards  committee  any  serious  or  ex- 
tended illness  of  a  w  orker  or  any  accident 
that  results  in  (a>  inoculation  of  recom- 
binant DNA  materials  throu.^h  cutaneous 
penetration,  (b)  ingestion  of  recombi- 
nant DNA  materials,  (c)  probably  inha- 
lation of  recombinant  DNA  materials 
following  gross  aerosolization.  or  id)  any 
incident  causing  serious  exposure  to  per- 
sonnel or  danger  of  environmental  con- 
tamination, (iii)  investigating  and  re- 
porting in  writing  to  the  NIH  Office  of 
Recombinant  DNA  Activities;  the  insti- 
tutional biological  safety  officer  (where 
applicable),  and  the  institutional  bio- 
hazards  committee  any  significant  prob- 
lems pertaining  to  operation  and  imple- 
ment.ation  of  biological  and  physical 
containment  safety  practices  and  pro- 
cedures, or  equipment  or  facility  failure. 
tiv)  correcting  work  errors  and  condi- 
tions that  may  result  in  the  release  of 
recombinant  DNA  materials,  and  (v)  en- 
suring the  integrity  of  the  physical  con- 
tainment I  e.g.,  biological  safety  cabinets) 
and  the  biological  containment  'e.g.. 
genotypic  and  phenotypic  characteris- 
tics, purity,  etc.) . 

B.  Institution.  Since  in  almost  all  cases 
NIH  grants  are  made  to  institutions 
rather  than  to  individuals,  all  the  re- 
sponsibilities of  the  principal  investiga- 
tor listed  above  are  the  responsibilities  of 
the  institution  under  the  grant,  fulfilled 
on  its  behalf  by  the  principal  investiga- 
tor. In  addition,  the  institution  is  re- 
sponsible for  establishing  an  institutional 
biohazards  committee"  to:  (i>  Advise  the 
institution  on  policies.  iii»  create  and 
maintain  a  central  reference  file  and 
library  of  catalogs,  books,  articles,  news- 
letters, and  other  communications  as  a 
source  of  advice  and  reference  regarding, 
for  example,  the  availability  and  quality 
of  the  safety  equipment,  the  availability 
and  level  of  biological  containment  for 
various  host-vector  systems,  suitable 
training  of  personnel,  and  data  on  the 
potential  biohazards  associated  with  cer- 
tain recombinant  DNAs,  and  dii)  develop 
a  safety  and  operations  manual  for  any 
P4  facility  maintained  by  the  institution 
and  used  in  support  of  recombinant  DNA 
research. 

Each  Institution  has  the  responsibility  for 
ensuring  that  research  personnel  have  been 
adequately  trained  In,  and  consistently  em- 
ploy, good  microbiological  technique.  The  In- 
stitution shall  certify  to  the  NIH  on  applica- 
tions for  research  support  and  annually 
thereafter,  that  facilities,  procedures,  and 
practices  and  the  training  and  expertise  of 
the  personnel  Involved  have  been  reviewed 
and  approved  by  the  Institutional  blohazards 
committee. 

Each  institution  shall  also  determine  the 
necessity  of  various  medical  procedures  for 
research  personnel,  arrange  for  these  neces- 
sary procedures,  and  regularly  review  the  re- 
sults. For  example,  such  procedures  might  in- 
clude pre-employment  or  pre-asslgnment  his- 
tory and  physical  examination  to  detect  rele- 
vant medical  situations,  such  as  steroid  ther- 
apy. Immunosuppression,  pregnancy,  gastro- 


intestinal disorders.  Including  achlorhydrla, 
or  stomach  or  bowel  resection  or  disorders 
which  may  require  the  use  of  antibiotics  or 
large  do.ses  of  antacld.s  Individuals  receiving 
antibiotics  should  not  work  with  prokaryotic 
hos-vector  systems  during  therapy  nor  for 
seven  da\-s  thereafter  The  obtaining  of  one 
or  more  .st-rum  samples  for  analysis  or  storage 
may  also  be  Indicated,  a.s  may  specific  Im- 
munizations. PerUxlIc  examinations  subse- 
quently, as  well  as  following  any  accidental 
txpKisure.  may  also  be  wise,  as  niay  be  the 
maintenance  by  the  Institution  of  a  registry 
of  Individuals  Involved  In  recombinant  DNA 
research. 

The  blohazards  committee  mvist  be  suffi- 
ciently qualified  through  the  experience  and 
expertise  of  Its  membership  and  the  diver- 
sity of  Its  membership  to  ensure  respect  for 
Its  advice  and  counsel.  Its  membership 
should  Include  Individuals  from  the  Institu- 
tion or  consultants,  selected  so  as  to  provide 
a  diversity  of  disciplines  relevant  to  recom- 
binant DNA  technology,  biological  safety,  and 
engineering  In  addition  to  possessing  the 
professional  competence  necessary  to  assess 
and  review  specltlc  activities  and  facilities, 
the  committee  should  possess,  or  have  avail- 
able to  It.  the  competence  to  deit-nnlne  the 
acceptability  of  Its  findings  In  tcrm-s  of  ap- 
plicable laws,  regulations,  standards  of  prac- 
tice, community  attitudes,  and  health  and 
environmental  considerations  The  commit- 
tee shoud.  therefore,  include  persons  whose 
concerns  are  In  these  areas. 

Minutes  of  the  meetings  should  be  kept 
and  made  available  for  public  Inspection. 
The  Institution  is  responsible  for  reporting 
names  of  and  relevant  background  Informa- 
tion on  the  members  of  lis  blohazards  com- 
mittee to  the  NIH. 

In  addition,  each  Institution  In  which  re- 
combinant DNA  research  at  a  P3  or  P4  con- 
tainment level  Is  belni;  conducted  shall  des- 
ignate a  biological  safety  officer  The  safety 
officer,  who  may  be  a  member  of  the  Insti- 
tutional blohazards  committee,  shall  be  an- 
swerable to  the  responsible  officer  of  the 
Institution,  and  shall  work  In  close  cooper- 
ation with  the  Institutional  blohazards  com- 
mittee The  officer's  duties  shall  Include,  but 
not  be  limited  to.  the  following:  (1)  Verify- 
ing that  all  research  personnel  have  been 
adequately  trained  In  good  microbiological 
techniques:  (II)  ensuring  through  periodic 
Inspections  that  laboratory  safety  standards 
are  rigorously  followed:  (111)  Itivestlgatlng 
all  laboratory  accidents:  (Iv)  reviewing  the 
results  of  histories,  physical  examinations. 
and  monitoring  of  laboratory  per.sonnel:  and 
(V)   providing  advice  on  laboratory  security. 

C  NIH  initial  revieiu  groups  (study  sec- 
tions)— The  NIH  study  sections.  In  addition 
to  reviewing  the  scientific  merit  of  each 
grant  application  Involving  recombinant 
DNA  molecules,  are  responsible  for :  (1)  Mak- 
ing an  Independent  evaluation  of  the  con- 
tainment levels  required  for  the  proposed 
research  by  these  Guidelines.  (11)  determin- 
ing whether  the  proposed  physical  conta'fn- 
ment  safeguards  certified  by  the  Institu- 
tional blohazards  committee  are  adequate. 
(Ill)  determining  whether  the  proposed  bio- 
logical containment  safeguards  are  ade- 
quate. (Iv)  referring  to  the  NIH  Recombi- 
nant DNA  Molecule  Program  Advisory  Com- 
mittee or  the  NIH  Office  of  Recombinant 
DNA  Activities  those  problems  pertaining  to 
assessment  of  blohazards  or  safeguards  de- 
termination tiiat  cannot  be  resolved  by  the 
study  sections. 

The  membership  of  the  study  sections  will 
be  selected  in  the  usual  manner  Biological 
safety  expertise,  however,  will  be  available 
to  the  study  sections  for  consultation  and 
guidance. 

D  NtR  Recombinant  DNA  Molecule  Pro- 
gram    Advisory    Committee — The    Recombl- 
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nant  DNA  Molecule  Program  Advisory  Com- 
mittee advises  the  Secretary,  Department  of 
Health,  Education,  and  Welfare,  the  Assist- 
ant Secretary  for  Health.  Department  of 
Health.  Education,  and  Welfare,  and  the 
Director.  National  Institutes  of  Health,  on 
a  program  for  the  evaluation  of  potential 
biological  and  ecological  hazards  of  recom- 
binant DNAs.  on.  the  development  of  pro- 
cedures which  are  deslgi^ed  to  prevent  the 
spread  of  such  molecules  within  hiiman  and 
other  populations,  and  on  guidelines  to  be 
followed  by  Investigators  working  with  po- 
tentially  ha/.ardous   recombinants. 

The  NIH  Recombinant  DNA  Molecule  Pro- 
gram Advisory  Committee  haa  responsibility 
for:  (l)  Re<oinmendlng  revisions  of  the 
Guidelines  to  be  followed  by  Investigators 
working  with  DNA  recombinants,  ill)  re- 
ceiving Information  on  proposed  HVl,  HV2 
(EK2I.  and  HV3  (EK3)  host-vector  systems, 
determining  whether  the  proposed  systems 
meet  the  established  criteria,  and  recom- 
mending to  the  Director.  NIH.  the  certifica- 
tion of  systems  which  meet  the  criteria,  and 
(HI)  resolving  questions  concerning  poten- 
tial blohazards  and  adequacy  of  contain- 
ment If  the  NIH  Office  of  Recombinant  DNA 
Acthltles  so  requests. 

The  Committee  shall  have  the  nfithorlty 
to  recommend  to  the  Director.  NIH.  exemp- 
tions from  specific  requirements  of  the 
Guidelines,  when  such  exemptions  are  Jus- 
tified by  exceptional  circumstances  For  ex- 
ample, the  committee  may  recommend  ex- 
emptions from  the  containment  require- 
ments of  the  Guidelines  for  committee-ap- 
proved risk-assessment  studies  Each  request 
for  such  an  ex'^mptlon  must  be  accompanied 
by  adequate  docvimentatlon.  which  shall  In- 
clude clear  and  convincing  evidence  of  the 
need  for  the  particular  rlsk-asses-sment 
study  The  committee  may  also  recommend 
exemptions  for  specific  experiments  which 
fall  within  the  six  catecorles  of  "experiments 
that  are  not  to  be  performed  "  In  making 
sucli  recommendations  for  exceptions, 
weight  will  be  clven  both  to  scientific  and 
societal    beneflt-s   and   to   potential    risks 

E.  NIH  NIH  staff  has  responsibility  for: 
(1)  Assuring  that  no  NIH  grants  or  contracts 
are  awarded  for  recombinant  DNA  research 
unless  they  (ai  conform  to  these  Guidelines, 
(b)  have  been  property  revletn-ed  and  recom- 
mended for  approval,  and  (c)  Include  a  prop- 
erly executed  Memorandum  of  Understand- 
ing and  Agreement,  ill)  reviewing  and  re- 
sponding to  questions  or  problems  or  reports 
submitted  by  Institutional  bloliazards  com- 
mittees or  principal  Investigators,  and  dis- 
seminating findings,  as  appropriate.  (Ill)  re- 
ceiving and  reviewing  applications  for  ap- 
proval to  lower  containment  levels  when  a 
cloned  DNA  recombinant  derived  from  a 
shotgun  experiment  has  been  rigorously 
characterized  and  there  Is  sufficient  evidence 
tliat  It  Is  free  of  harmful  genes.  <  iv)  referring 
Items  covered  under  (II)  and  (HI)  above  to 
the  NIH  Recombinant  DNA  Molecule  Pro- 
gram Advisory  Committee,  as  deemed  neces- 
sary, and  (V)  performing  site  Ini^pectlons  of 
all  P4  physical  containment  facilities  en- 
gaged in  recombinant  DNA  research,  and  site 
Inspections  at  other  facilities  as  deemed 
necessary. 

TTie  Director.  NIH.  Is  responsible  for  over- 
seeing implementation  and  for  judicious  and 
fle.xlblc  Interpretation  of  these  Guidelines. 

V.   FOOTNOTTS 

'In  general,  recombinant  DNA  formed  be- 
tween segments  of  eukaryotic  viral  DNA  and 
any  eukaryotic  DNA  (viral,  evtrachromo- 
somal)  shall  not  be  excluded  from  these 
Guidelines  until  such  time  as  there  Is  more 
information  about  the  extent  of  naturally 
occurring  recomblnatlonal  events  between 
these  DNAs. 


'Biological  safety  cabinets  referred  to  In 
this  section  are  classified  as  Class  I.  Class  II. 
or  Cla.ss  III  cabinets  A  Class  I  la  a  ventilated 
cabinet  for  personnel  protection  having  an 
Inward  flow  of  air  away  from  the  operator 
The  exhaust  air  from  this  cabinet  Is  filtered 
through  a  high  efficiency  or  high  efficiency 
particular  air  (HEPAi  filter  before  being 
discharged  to  the  outside  atmosphere  This 
cabinet  Is  used  In  three  operational  modes: 
(1)  with  an  8-lnch  high  full  width  open 
front,  (2)  with  an  Installed  front  closure 
panel  (having  four  8-lnch  diameter  open- 
ings) without  gloves,  and  i3)  with  an  in- 
stalled front  closure  panel  equipped  with 
arm  length  rubber  gloves.  TTie  lace  velocity 
of  the  inward  flow  of  air  through  the  full 
width  open  front  Is  75  feet  per  muiute  or 
greater.  A  Class  II  cabinet  is  a  ventilated 
cabinet  for  personnel  and  product  protec- 
tion having  an  open  front  with  Inward  air 
flow  for  personnel  protection,  and  HEPA 
filtered  mass  recirculated  air  flow  for  product 
protection  The  cabinet  exhaust  air  Is  filtered 
through  a  HEPA  filter.  The  face  velocity  of 
the  Inward  flow  of  air  through  the  full  width 
open  front  Is  76  feet  per  mmute  or  greater. 
Design  and  performance  specifications  for 
Cla.ss  II  cabinets  have  been  adopted  by  the 
National  SaiHtatlon  Foundation,  Ann  Arbor. 
Mich.  A  Class  III  cabinet  Is  a  closed  front 
ventilated  ciblnet  of  gas  tight  construction 
which  provides  tlie  highest  level  of  personnel 
protection  of  all  blohaz,ard  safety  cabinets. 
The  Interior  of  the  cabinet  !.>;  protected  from 
contaminants  exterior  to  the  cabinet.  The 
cabinet  Is  fitted  with  arm  length  rubber 
gloves  and  Is  operated  under  a  negative  pres- 
sure of  at  least  0  5  Inches  water  gauge  All 
supply  air  Is  filtered  through  HEPA  filters. 
Exhaust  air  Is  filtered  through  HEPA  filters 
or  Incinerated  t>efore  t>elng  discharged  to  the 
outside  environment. 

'  The  terms  "characterized'  ai.d  "free  of 
harmful  genes  "  are  unavoidably  vague  The 
following  types  of  data  sliould  be  consid- 
ered: (a)  The  absence  of  potentially  harm- 
ful genes  (eg.  sequences  contained  In  In- 
digenous tumor  viruses  or  sequences  that 
code  for  toxins.  Invaslns.  virulence  factoi-s. 
etc  .  that  might  potentiate  the  pathogenicity 
or  communlcablllty  of  the  vector  and.  or  host 
or  be  detrimental  to  humans,  animals  or 
plants):  (b)  the  type(s)  of  genetic  Infor- 
mation on  the  cloned  segment  and  the  nature 
of  transcriptional  and  translation  gene  prod- 
ucts specified:  (c)  the  relationship  between 
the  recovered  and  desired  segment  (eg  .  hy- 
bridization and  restriction  endonuclease 
fragmentation  analysts  where  applicable): 
(d)  the  genetic  stability  of  the  cloned  frag- 
ment; and  (e).  any  alterations  in  the  biologi- 
cal properties  of  the  vector  and  host. 

'  We  are  specifically  concerned  with  po- 
tent toxins  which  could  be  produced  by 
acquiring  a  single  gene  or  cluster  of  genes. 

"The  contaltunent  reqvurements  specified 
for  DNA  derived  from  viruses  of  eukaryo^es 
were  designed  chiefly  with  two  hypKsthetlcal 
risk  mechanisms  In  mind.  The  first  Is  the 
concern  lest  a.  bacterium  carrying  viral  nu- 
cleic acid  be  able  to  produce  virtis  Infec- 
tions: this  Is  most  easily  envisioned  as  oc- 
curring from  delivery  of  the  viral  nucleic 
acid  into  proximity  with  host  cells.  (Pro- 
duction of  Infectious  virus  within  the  host 
bacterium  appears  to  be  a  most  unlikely 
event,  except  possibly  In  the  case  of  the 
smaller  Icosahedral  viruses.  However,  fur- 
ther data  are  needed.)  Obviously,  this  mech- 
anism applies  only  when  the  complete  viral 
genome  Is  present,  and  containment  condi- 
tions are  highest  when  there  Is  a  possibility 
that  the  whole  genome  is  present 

The  second  hypothectlcal  risk  mechanism 
is  focused  on  viral  oncogenesis.  The  chief 
component  of  the  model  is  again  delivery 
of  the  viral  nucleic  add  to  host  cells,  with 
subsequent    Integration    of    the    viral    DNA 


Into  the  genome  of  host  cells.  In  some  DNA 

virus  F:,'slems.  cell  transformation  can  be 
produced  by  a  segment  of  the  viral  genome: 
such  segments  are  from  the  early  region 
of  the  viral  genome,  and  presumably  code 
for  products  which  affect  regulation  of  DNA 
synthesis  or  function.  Genes  coding  for  the 
synthesis  of  virus  capsid  components  have 
not  been  associated  with  oncogenesis  Con- 
sequently, containment  conditions  for  sub- 
viral  segments  from  DNA  viruses  are  set 
higher  fur  gene  regions  coding  for  nonstruc- 
tural proteins. 'which  are  chiefly  Involved  with 
DNA  (synthesis,  ihaji  for  genes  for  virion 
structural  components. 

With  the  exception  of  the  Retroviruses 
(le,,the  family  of  viruses  who.se  meml>er« 
possess  the  reverse  transcrlpta.se  enzyme,  and 
which  Includes  a  number  of  oncogenic  viruses 
(Fenner,  F  ,  Classification  and  Nomenclature 
of  Viruses:  Intervlrology.  71-116,  1976)), 
RNA  viruses  have  not  been  Implicated  In 
tumorlgenesls  Ftirther.  the  genes  of  RNA 
viruse.s  analogous  to  tho.'se  of  DNA  viruses 
which  specify  early  functions  and  nonstruc- 
tural protein  synthesis  tend  to  be  speclflc 
for  the  RNA  of  that  virus,  and  are  not 
thought  to  affect  cellular  proces.ses 

The  concept  of  production  by  the  host 
bacterium  of  a  viral  protein  which  would 
act  from  outside  the  cells  as  a  carcinogenic 
substance  Is  wltho-at  experimental  basis. 
Also,  there  Is  no  Instance  of  a  highly  toxic 
viral  product  Production  of  dtseise  by  a  viral 
infection  requires  the  functioning  of  the  en- 
tire virus:  tliere  Is  no  basis  for  concern  that 
a  eukaryotic  viral  DNA  segment  might  cause 
the  host  bacterium  to  produce  a  toxin 

It  should  be  pointed  out  that  the  concern 
about  risk  from  a  microorganism  carrying 
a  viral  Insert  Is  directed  at  those  species  that 
may  tome  In  contact  with  the  host  micro- 
organism, and  Is  not  particularly  directed  at 
tiho:se  species  that  the  virus  Infects  In  nature. 

"The  DNA  preparation  U  defined  as  "puri- 
fied" If  the  desired  DNA  represents  at  least 
99  percent  (w  w)  of  the  total  DNA  in  the 
preparation,  provided  that  It  was  verified  by 
more  than  one  procedure. 

'  Baculovlruses  which  have  been  registered 
to  date  IncUide  the  Heliothis  zea  baculovirus. 
registration  number  11273-17  (Jan.  1976) 
and  the  Orgyia  pseudotsvgata  baculovirus. 
Registration  number  27586-1    (Aug.  1976). 

"The  reason  for  lowering  the  containment 
level  when  this  degree  of  purification  has 
been  obtained  Is  based  on  the  fact  that  the 
total  number  of  clones  that  must  be  ex- 
amined to  obtain  the  desired  clone  Is 
markedly  reduced.  Thus,  the  probability  of 
cloning  a  harmful  gene  could,  for  example. 
be  reduced  by  more  than  lO-fold  when  a 
nonrepetltlve  gene  from  mammals  was  being 
sought.  Furthermore,  the  level  of  purity 
specified  here  makes  It  easier  to  establish 
that  the  desired  DNA  does  not  contain  harm- 
ful genes. 

•In  special  circumstances.  In  consultation 
with  the  NTH  Office  of  Recombinant  DNA 
Activities,  an  area  biohazards  committee  may 
be  formed,  compofed  of  men^bers  from  the 
institution  and  or  other  orpanizatloris  be- 
yond Its  own  staff,  as  an  alternative  when 
additional  expertise  outside  the  Institution 
Is  needed  for  the  indicated  reviews. 
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Appendix  A 

PACKACINO  AND  SHIPPING  OF  RECOMBINANT  DNA 

MATERIALS 

A.  /nfrotfucfion.  Federal  regulations  and 
carrier  tariffs  have  been  promuipated  to  en- 
sure the  safe  tran.sport  of  hazardous  biologi- 
cal materials.  The  NIH  Guidelines  specify 
that  all  recombinant  DNA  materials  will  be 
packaged  and  shipped  In  containers  that 
meet  the  requirements  of  these  regulations 
and  carrier  tariffs. 

B.  Packa0ng  of  recombinant  DNA  mole- 
cules. Recombinant  DNA  molecules  shall  be 
packaged  to  withstand  leakage  of  contents, 
•hocks,  pressure  changes,  and  other  condi- 
tions incident  to  ordinary  handling  in  traiTo- 
portatlon. 

C.  Packaging  of  host  and  vector  organisms 
containing  recombinant  DNA  molecules.  1. 
Volume  less  than  50  ml.  Material  shall  be 
placed  In  a  securely  closed,  watertight  con- 
tainer (primary  container  (test  tube.  vtal. 
etc.))  which  shall  be  enclosed  in  a  second, 
durable  watertight  container  (secondary  con- 
tainer). Several  primary  containers  may  be 
enclosed  in  a  single  secondary  container.  If 
the  total  volume  of  all  the  primary  contain- 
ers so  enclosed  does  not  exceed  50  ml.  The 
space  at  the  top.  bottom,  and  sides  between 
the  piimary  and  secondary  containers  shall 
contaiii  suffi.ient  nonpartlculate  absortient 
material  to  absorb  the  entire  contents  of  the 
primary  container(s)  In  ca.se  of  breakage  or 
leakage.  Each  set  of  primary  and  secondary 
containers  shall  then  be  enclosed  in  an  outer 
shipping  container  constructed  of  corrugated 
fiberboard.  cardboard,  wood,  or  other  mate- 
rial of  equivalent  strength. 


If  dry  Ice  is  used  as  a  refrlo;erant.  It  must  be 
placed   outside   the  secondary   contalncr(s) . 

De.scrlptl;  ns  of  thl.s  packat^lng  method  are 
given  In  Table  I  (see  page  A-7) . 

2  Volumes  of  50  ml.  or  greater.  Material 
shall  be  placed  In  a  securely  closed,  water- 
tight container  (primary  container)  which 
shall  be  encHsed  in  a  second,  durable  water- 
tight container  (secondary  container)  Single 
primary  containers  shall  not  contain  more 
than  500  ml.  of  material.  However,  two  or 
more  primary  containers  whose  combined 
volumes  do  not  exceed  500  ml  may  be  placed 
In  a  single  secondary  container.  The  .space 
at  the  top.  bottom,  and  sides  between  the 
primary  and  secondary  containers  shall  con- 
tain suiMclent  non -particulate  absorbent  ma- 
terial to  absorb  the  entire  contents  of  the 
primary  contalner(s)  in  rase  of  breakage  or 
leakage  Each  set  of  primary  and  secondary 
containers  .shall  then  be  encU>sed  In  an  outer 
shipping  container  con-^itructed  of  corru- 
gated fiberboard.  cardboard,  worid.  or  other 
material  of  eqiuvalent  stretigth  A  shork  ab- 
sorbent material.  In  yolume  at  lea.st  equal  to 
that  of  the  absorbent  material  between  the 
primary  and  secondary  containers,  .shall  l>e 
placed  at  the  top,  bottom,  and  sides  between 
the  secondary  container  and  the  outer  ship- 
ping container.  Not  more  than  eight  second- 
ary shipping  containers  may  be  enclosed  In 
a  single  outer  shipping  container.  (  Tlie  maxi- 
mum amount  of  materials  which  may  be  en- 
closed within  a  slnele  outer  shipping  con- 
tained should  not  exceed  4.000  ml.) 

If  dry  Ice  Is  used  as  a  retrliterant.  it  must 
be  placed  otitslde  the  secondary  contalner(s) . 
If  dry  Ice  is  used  between  the  secondary  con- 
tainer and  the  outer  shipping  container,  the 
shock  ab,s(  rbent  material  shall  be  placed  so 
that  the  secondary  container  does  not  be- 
come loose  Inside  the  out#r  shipping  con- 
tainer as  the  dry  ice  sublimates. 

Descriptions  of  packages  which  comply 
with  the  regulations  of  the  Department  of 
TranspKjrtatlon  (DOT)  are  glTen  In  Table  11 
(see  page  AS). 

D.  Labeling  of  packages  containing  host 
and  vector  organisms  which  cc-ntain  recorn- 
binant  DNA  molecules  Mat.erlal  data  forms, 
leters.  and  other  information  identifying  or 
describing  the  material  should  be  placed 
around  the  outside  of  the  secondary  con- 
tainer. The  label  for  Etlologic  Acents  Bio- 
medical Material  must  be  afTixed  to  the  outer 
shipping  container.  This  label  is  described 
In  paragraph  (c)  (4)  of  42  CFR  73  25  In  ad- 
dition, if  the  materials  to  be  shipped  con- 
tain any  portion  of  a  plant  pest  i  plant  patho- 
gens) which  is  so  defined  by  the  r>epartment 
of  Agriculture  (USDA).  the  outer  shipping 
container  shall  have  atfixed  to  it  the  shipping 
label  furnl.shed  by  the  USDA  as  part  of  the 
General.  Courtesy,  or  Special  Permits  re- 
quired for  research  with  and  shipment  of 
such  agents. 

E.  Additional  shipping  requirements  and 
limitations  for  hout  and  vector  organisms 
which  contain  recombinant  DNA  molecules. — 
1.  Domestic  transportation  Civil  Aeronautics 
Board  Rule  No.  82  (Air  Transport  Association 
Restricted  Articles  Tariff  6  D)  requires  that 
a  Shipper's  Certificate,  depicted  below,  be 
completed  and  affixed  to  all  shipments  which 
bear  tlie  Etiologic  Aeent  Biomedical  Mate- 
rials label  required  under  t'le  provis'ons  of 
the  Interstate  Quarantine  regulations  (42 
CFR  72.25(c) ) .  The  Certificate  must  be  com- 
pleted in  duplicate  and  affixed  to  the  outer 
shipping  container. 
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This  Is  to  c«rHfT  that  the  eontMtl  of  thli  eoTnl«Bm««t  sre  nroo«rl»  cliMlf'H.  d»*ciii5«d  by  proper 
(hipoing  nami  (ixl  ar*  cackad.  markad  ind  lib«lltd  end  in  la  crOD«r  condition  (or  carrUgc  by  air 
■ccordiai  to  ill  applicable  oarriar  aod  •OTcrnmaat  rcrnlationa.  (For  mternaliooal  ifaiymeotj  .\ii<l 
"and  to  tha  lATA  Raatrictad  Articlaa  RefulatioruM  Thu  conjignmant  i>  «  uhia  tba  limitatioaa 
prcscxlbaU  (or  PA^&NCER  AIRCRAFTi CARGO  ONLY    Iciou  out  nocappi^cablal. 


Number  of 
Package* 

Specify  Each  Articla  Saparataly 
(Prooar  Shippim  Namti 

ClaMificatioa 

Net  Qjantily 
rer  Fi:k<ga 

ETIOLOGIC  AGENT,  n-o* 

ETIO.  AG. 

8h!D9«r 


Date. 


ISionatura  of  Shippari 


Shipments  of  materials  exceeding  60  ml  in 
voUime  are  restricted,  by  DOT  regulations,  to 
transport  by  cargo  only  aircraft.  When  the 
volume  of  a  single  primary  container  exceeds 
the  60  ml  limitation,  this  restriction  mu.sl 
be  Indicated  on  the  Shippers  Certificate  by 
crossing  out  "Pas.senger  Aircraft." 

When  dry   Ice   is  used  as  a  refrigerant  an 

ORA— Group  A — Dry  Ice  Label"  should   be 

affixed  to  the  outer  shipping  container    The 

amount  of  dry  Ice  used  and  the  date  pacKed 

should  be  designated  on  the  label. 

2.  Interrinttonal  transportation.  In  addi- 
tion to  the  packaging  and  labeling  require- 
ments of  the  re^-ulatlons  previously  cited,  in- 
ternational    .sMpmenle    of    the!>e     materials 


must  have  one  or  more  of  the  following  doc- 
uments— depending  on  the  country  of  dee-' 
tlnatlon  : 

(1)  Parcel  Poet  Customs  Declaration  (PS 
2966)    tag. 

(2)  Parce".  Post  Customs  Declaration  (PS 
2966-A)   label. 

(3)  International  Parcel  Post — Instruc- 
tions Given  by  Sender  iPOD  2922)   label 

(41    Dispatch  note   iPOD  2072)    t&t'. 

(5)  "Violet  Label". 

(6)  Shipper's  Certificate  specified  In  the 
current  International  A'r  Transport  Associa- 
tion Tariff  Individual  country  requirements 
are  listed  in  "International  Postage  Rates 
and  Fees"  lUSPO  Publication  61) 


z 

l-l 

x 

o 

c 

a. 


3 


Voluac 

(Bi) 

15 


50 
er 
Itia 


50 
or 

lCI9 


SO 
or 
leta 


TAILI  I 
gaaerlptloB  e(  Faekatii  for  Katerltl  In  Velunt*  Icii  ti^in  i»  bS, 


PrUiry 

tontalnrr 

Stalti  vliil(j)  or  tMll 
iXm*  test   tuba,   screv  cap* 


Cm  :o  X  ISO  cjt  test  tube, 
tapo>l'  stopper  oc  Bviltlpla 


?l»itlt«  »crru  cop*  fc»ttla 
er  Pyrci  glitt  with  skirt 

rubber  stopper 

HjUlple  wJterttBM  visit 
or  *  Cubes,   taped  stoppcra 


rseVlnc 

Seeoniary 

C«nf«lr#r 

fiieUrR 

»/ 

>l«l.il  can  1"  illan.   K  7" 
O.D.  Rclal  screw  cap 

Kone 
Rt<)ulicil 

»/ 

Hcul  can  :-l/:"  dlon, 
X  6-1/2"  hlgli  O.D.   screw 
cop 

Kotie 
Ae(|ulred 

tf 

Metsl  can  2-1/:"  disff.  » 
t-1/2"  hlgli  O.D.  screw 

Kene 
Raiutitd 

I 


Ore  er  rate  frletlen- 
»eol  tin  ca-^a  W  306  x  iOO 
or  lorjcr    ~ 


tf 


•otar  SSlpptng  if 

Cortnlnrr 

flberbody;  sittal  acrcw 
cap.   top  end  boitos; 
1-1/2'  Hue.   X  7   to 
7-1/2"  O.I'. 

niterboijy;  aclal  ocrew 
tip,    top  i.niS  bottcT; 
3-1/,"  dUi.   X  7  to 
7-1/2"  O.ti. 

ffberbody;   netal  screw 
cap,    tcp  .  nJ  buttea; 
3-l/»"  Jti.a.   «  7  to 
7-1/2"  0.1). 

Fiberboanl  box 


*T(ie  flexibility  of  tbc  plastic  bottle  teiulres  that  a  atopper  or  screw  cop  be  secured  In  place  by  ailheslve  tape.     Tlie  usual  e<jul»alent-olie  tUaa 
<lat-]ltlc4  prescrlrticr  bcttle  la  tco   (rajlle  for  use.     For  air  transport,   oil   steppers,   coiks,   anJ  cops  en  prlcary  ccntolrerj  eust  be  Si:CLrtj   in 
plate  vlt'^  vlrc,    tofc.   or  ctlier  rears,  tr'i  all  scrcv-csppcd  eontoincra  of  unfrozen  llqulJ  euat  be  placed  In  5  cr  6  oil  psljjlnyl  tullrit  hijt-srulcd 
«:  bslii  c:\is  to  prcvtn:  ocrxsphcric  <iccor;reB:iion  that  My  result  In  lcak;^e  ;a:C  the  vcrcw  cap. 

O.D,  •  cuCSli^e  Olccnslrr.c. 

cj  Vonparticulft*  cbiorbcnt  coccrial  at  top,  lottoa  tni  ttdai  that  will  ccr;I(tely  abisib  concentf  of  the  prlmry  eontslf^erfi), 

W  610  X  708  and  M4  x  S03  are  trade  (]ealtn*ti<"<*  for  outaldc    dlecnsions  of  6-10/16  Inclice  dtarcter  x  7-8/16  '  hclch'i   ami  8-4/16"  x  9-8/16". 

tf  None  rf.ulred,  lut  ultli  the  D06  x  hOO  cana  or  larger  eons  use  sufficient  nonpartlculate  shccli-absorbcJit  catcrial  to  prevent  rottUrj, 

d/  If  rjterlals  are  to  ba  refrl£ersteJ,   It  is  rcco5.-jendcd  ttioc  on  cverpaek  be  used  to  contain  the  refrigerant  and  the  secured  (original)  cuter 
ahlpplnj;  contolicr.      A  leak   prccf   cuter   ccr.talner   muse  be  used   lor  water    ice.      If   dry    Ice   Is   uctJ   th«  outer   connlncr  ouit   perrlt    release  of 
carbcn  dioxide.     Interior  aupports  «ust  be  provided  to  hold  tha  contalncr(s)   In  the  orljinsl  po8itlcn(e) after  wet  or  dry  Ice  lies  dlsjlpsted. 
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TWLt« 
D<«rt;(lai  '<r  'icVjicci  '»r  Hiterlol  (n  VdIup^h  of  )?  al  er  great«r 


yoiuM 

rrl«ary 

p 

<-»J 

rootslner 

r.cVlnt 

9^ 
Q. 

51  IS 

flMtte*  or  fyr«» 

.> 

« 

190  •! 

tl3»«  iicrcv  cap* 

»-< 

bottle:    rulbcr  or 

►* 
S 

*klri   rubber 

otppper,  lapeil* 

(A 

100 

One  lOO  b1  plaitlc* 

4/ 

■1>. 

•crtfv  cap*  n^trjw 
nc<  k  bwttlff  or 
fyrvk  (laii«,  tdped* 

}00 

T«i>  ]U0  Kl  pUatIc* 

■  / 

ua. 

Bcivw  ca^*  buttles 

JW 


seo 


gr  ryrcx  (Utta   tifti 


One  250  Kl.  »U*tl<*  •/ 

p-irrow  oojth  ecrcw 
cap*  bottle  or  Pyrem 
l||j»i  kbIrttJ  rubber 
■cu|-rer,  capeil* 

Twj  :S0  >l   pluatlc*  a/ 

Mcri-w  ca^a  bottici 

er  I'yrva  ^laas  bottlce. 

lafCtt* 


KK  r\  Tyrca  |1js«  »/ 

lullU,    cU.lier->klr( 

aioi'i'cr,   tupcJ.  or 

iU3  «1   pla^llca 

buttU'.   narrow  or 

viUc  c<outb,  bcrcw 

Cu|>',   ia;e>l 


•fccor.ilary 

Coralnt:!  pi    «it.il    con- 
l.itncr  t.  outer  container 
specKteJ  in  Tabic  111 


S'o.   ]  crt*p  oral  tin  can 
404  «    703  or  a   l-pallon 
f rietlttn-ccal   tin  coti, 
frlJ  a   /C^,    tup  ejlJcrcd 
or  cUin'«<l  at  (•  polnt»  h/ 


No.    3  crlaip  ^eal   IU\  can 
40i   I  70il  or  a   l-caUon 
f rlctlcn-tcal   tin  c:in, 
610  X   70t),    top  aol('.i.TL-J 
or  c'lpi'Cd  at  4  point  i  b/ 


)lo.    }  rili^p  kcal   tin  can 
40i   R   7J0  or  a   l-f,3llon 
f  rlct  loii-scal    tin  can, 
AID  a  'uii,   (i<p  a.ilJcti.-J  or 
cUrrcJ  at  t   polnlj  \>J 


'.'•£a1K>n   frii't  Ifn^DCal   tin 

can,    KM    B    -(CNl.    li,;. 

aoldcrcil  or  cllppcj  at    4 
putnis  b/ 


1*arlitwi: 

Willi  Ultlioiil 

leerilt:i-rant  Hcf  f  lt;'-r«int 


Omar  SSIpptng  Canfatnef 
VHt\  Wllhont 

HcfrlfcrnKt  »ifrlf.rfiint 


Stvrofu.ia  box  yliocW- 
abaorbcnt   Inaulatton 


c/ 


riburboarj  Ina  cluaely     Corruaulcd   fll-cr- 
fitting  tho  atyr.ilujM       board  or  cardboacJ 
boK*  taped  abut  ^o%,  lupeU  jl;ui 


Styr.'fua*  Iwa  tliMCt-        e^/ 

.ilisjrbL-nl    In-iiil.tllon 


i;iyriil<Mm  bi'«  ahncV-         ej 
ll'^ntlonl    Intiilalluu 


Slyriiru.i*  h"«  -JiocV-         c./ 
.•'  >oll>k'nt    IUkUl.it  Ion 


i;i  yi.ifi>..i«  biia  ■.Iiiiik-         rj 
.•(.r.ulLilit     lii:*nl.il  lun  ~ 


lio.    I?  eritip  'u-al   tin  can  Sivi.-f 

f03   «   810  .'-t-iUon   rnctlon-     -l-.i'lb.iil 
•..cat  tin  can,  IIU4  a  9U!l. 
top  vuliterrij  or  cUp;icJ  at 
*  pointa  b/ 


.<   .Inn  k- 
n.nl  ilinn 


FIbcrbjarJ  be<  etoaely 
rittlnl  the  ttyrclo.m 
box,   taped  ahut 


rilicrboard  hot  cleaely 
rittlrg  Che  utyrofouA 

bi^H,  toiici  aliut 


riberboard  bo«  eleitly 

fitting    the   kt  ^rnJwJia 

boa,  taped  abut 


Vli.i  ibuard  boi  cintcly 

riitiL't    tliC   kiyinl^uia 
boK,    tapL'd  ahut 


Fllertnarii  buK  cloaely 
filling  the  atyrotoaa 
boa,    lapcd  ahut 


VIC  car.lboard  box 
fSl  type.   9-3/16" 
X  9-3/10'   X   n-1/4" 
hlcli  O.U.    lupcii 
ihut  vltli  3"  type 
rSl  ta|ie 


VIC  carJhcarJ  boa 
l-il  type,  J-3/U" 
X  VO/lb' 
hltb  O.U. 
ahut  will 
fS)  cai>e 


X  11-1/4" 
taprd 
3"  type 


VIC  carObcjril  bnx 
(■53   type.   9-1/l(>" 
a   9-)/l<."   X    11-1/4- 
lilHH   ti.li.    Ijp.'.l 

ahut  Willi  3"  type 
l':ij  III'*.- 

VIC  ijl.n,  .il<l   Ina 
U-I/l."    a    l.'-l/V 
a    lO-J/lfc"  hull 
0.0.    IJl'C-    nbnC 
Willi    1"  Wide  I">1 
tape. 

VIC  urdbcjrJ  boa 
12-1/4'    X    W-1/4' 
X    M-l/lO''  11, li 
O.U.   tapei   ^liui 
with  3"  wM.-  !'.3 
tape,     for  the  '^i 
can  a  caril.rard 
box  Is  ok  tipi.J 
kbut 


arti   DcxlMlliy  of  tl-<  plaiiClC  bi'ttle  r»<-,ulrea  tli.ic  o  »l.-,',  cr  or  ainw  c.ip  be  armnJ  In  ft.in  ly  aJhe»Ive  t.'pe.     Th:.-  niujl  en  Ivalant-iliu  tl-i . ; 
rial-:.l>I>d  preiCrlfillui,   Uollle   la   too    fraclK-    t.  r   i.:r.      ►..!    air   trai::i>ori,   jU    »ti;.i>ci>,    f.nkj,   anj   '.it^t   on  prlr-ary   tanlalneia  c.u.l    be   cccuccn    .ti 
flacv  with  wlr..,    lj,«.    or  oil.er  lijnii,    and  all    -.i  ftw-Cii  .-J  ront  uiicr.  il    unftor.i   ll'inl.l    ..u.t   be  plaicd   In  i  or  6  nil  (.ulyvlnyl   tublnc  btat-aCjU-l 
.t  bilh  tnC*  lu  pri*ent  atir.iiphetle  UwCu»pri»jl.  n  thai  My  rfiinlt  In  lijk.if.c  pj»t  the  :.criw  c«,i. 

O.U    •  uuiaid*  Jicenaiiini. 

fl  K.^n;l.lrttcuIlltc  iibaorbent  r.ilorlul  at   lop,  Iclli'fi  .inJ  sMes  th.it  will  icrpUtcIy  ..I .,  rb  coifi.t»  of  He  prlrnry  eontolnerta) , 

!•/  blO  a  70<  and  Sri  *  fM    ir^  traOc  Joaitr.it i.-nu  Jor  aui:.IJe  liU^iilJus  ol   6-10/li  iiilui  .Ma'.ur  x  7-li/iC"  bclrj.t,  and  (<-4/15"  x  9-R/lG". 

tl  ;'hork  ab^oileni  r'liirl.il,    In  vnlu'ie  .it  )r.ir.t  niual  to  that  hctuei-n  t!ie  prduiry  utul  ki'cmjjry  certalncr(t) ,  at  tie  top,  botto'^:,  and  aldia  bctnen 
"     tttv  avcutJaiy  ccrtjl;u^r  .i;J   the  outer  ,.'ilpi»lnp.  loit.iincr.     T:ie  i.'iock  .ihs.'rliirt     ..rcriil   ..hull   be  in  placed  that    ti'e  wccontlary  puntalncris)   doea 
r.ct  becc-j  loutj  InslJe  thi  outer  ulilpplnc  ront.ilncr  as  the  water  tee  or  dry  Ice  la  Jliilritcd. 


Appendi.x    B 

classincation  op  microorganisms  on  the 
Basis  of  Hazard 

/.   Classi/icaticm,  of  Etiologxc  Agents  on   the 
Basis  of  Hazard  ( 1 ) 

A.  Cass  1  agents 

All  bacterial,  parasitic,  fungal,  viral,  rick- 
ettsial and  chlamydial  agents  not  In- 
cluded In  higher  classes. 

fl.  Class  2  agents 
1.  Bacterial  agents: 

Actxr.obacillus — all  species  except  A.  mallei, 
which  is  In  Class  3. 

Arizona   hinsha'xii — all  serotypes 

Bacillus  anthracis. 

Bordetella — all  species 

Borrelia  recurrently,  B.  vincenti. 

Clostridium  botulinum.  CI.  chauvoei.  CI. 
haemolyticum,  CI.  histolyticum,  CI.  novyi, 
CI.  septicum.  CI.  tetani. 

Coryncbacterium  diptheriae.  C.  equi.  C. 
haemolyticum,  C.  pseudotuberculosis,  C. 
pyogenes,  C  renale 

Diplococcus  {Streptococcus)  pneumoniae. 

Erysipelothrix  insidiosa. 

Escherichia  coli — all  enteropathogenic  sero- 
types. 

Haemophilus  ducreyi,  H.  in/luensae. 

Herellea  vaginicola. 


Klebsiella — all  species  and  all  serotypes. 

Leptospira  interrogans — ail  serotypes. 

Listeria — all  species. 

Mima  polymorpha. 

Moraxella — all  species. 

Mycobacteria — all  species  except  those  listed 

In  Class  3. 
Mycoplasma— &\\  species  except  Mycoplasma 

mycoides     and      Mycoplasma      agalactiae, 

which  are  in  Class  5. 
Neisseria  gonorrhoeae,  N.  meningitidis. 
Pasteurella — all    species   except    those    listed 

in  Class  3. 
Salmonella — all  species  and  all  serotypes. 
Shigella — all  species  and  all  serotypes. 
Sphaerophorus  necrophorus. 
Staphylococcus  aureus. 
Streptobccillus  moniliformis. 
Streptococcus  pyogenes. 
Treponema   carateum,    T.   pallidum,   and    T. 

pertenue.  " 

Vibrio  fetus,  V.  comma,  including  biotypie  El 

Tor.  and  V.  parahemolyticus. 

2.  Pungal  agents: 

Actmomycetes  (including  Nocardia  .species 
and  i4cttnomj/ccs  species  and  Arachnia 
propionica) . 

Blastomyces  dermatitidis. 

Cryptococcus  neoformans. 

Paracoccidioides  brasiliensis. 

3.  Parasitic  agents: 
Entamoeba  histolytica. 


Leishmania  sp. 

Nargleria  grubcri. 

Toxoplasma  gondii. 

Toiocara  cams. 

Trichinella  spiralis. 

Trypanosorfa  cruzi. 
4.  Viral,  rickettsial,  and  chlamydial  agents: 

Adenovinises — human — all  types. 

Cache  Valley  virus. 

Coxsackie  A  and  B  viruses. 

Cytomegaloi  iruses. 

Echoviruscs — all  types. 

ETicephalomyocarditis  virus  (EMC). 

Flanders  virus. 

Hart  Park  virus. 

Hepatitis-assodated  antigen  material. 

Herpes  viruses — except  Herpesvirus  simiae 
(Monkey  B.  virus)   which  Is  In  Class  4. 

Corona  viruses. 

Influcn-^a   viruses — all   types  except   A/PR8 
34.  which  is  In  Class  1. 

Langet  virus. 

Lymphogranuloma  venereum  agent. 

Measles  virus. 

Mumps  virxis. 

Parainflxienza  virus — all  types  except  Parain- 
fluenza virus  3.  SF4  strain,  which  Is  in 
Cla.ss  1. 

Polioviruses — all  types    wild  and  attenviated 

Poxviruses — all  types  except  Alastrium, 
Smallpox,  Monkey  pox,  and  Whitepox, 
which,  depending  on  experiments,  are  in 
Class  3  or  Class  4. 
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Rubu's.  virus— all  strains  except  Rabies  street 
tirus.  which  should  be  classified  in  Clas.s 
3  when  Inoculated  Into  carnivores. 

Kt'oi  iru.'!rs--all  t>pes 

Respuatory  syncytial  riru.s 

Rhxnoitrusrs — all  types 

Rubella  lirus. 

Simiari  i  iriijes — all  types  except  Hrrpe-mrus 
simiae  t  Monkey  B  riru.s»  and  .Marburg 
virus,  which  are  in  Class  4. 

Sindblis  virus 

Tensau-  virus. 

Turlock  I  irus. 

Varcinia  i  irus 

Varicella  iirus. 

Vole  rickcttsia. 

Yellow  fever  tiru.s,  17D  vaccine  strain 

C    Class  3  agents 
1    Bacterial  agents:  I 

Actmobacillus  mallei.' 
Bartonella-  all  species 
Brucella     all  species 
Franc^sella  tularensis 
Mycobacterium  avim, 

lo.fis 
Pa.'^teiiTcHa  multocide 

oilier  forei(;ii  virulent  strain.s*) 
Pseuduruoiuis  pseudoinallcv' 
Yerscnia  pe.'^tis 

2  Fvingal  agents: 
Cixcirfioidcs  I'Timifi' 
Histoplasma  capsulatum. 
Histoplasnta  capsulatum  var   duboisii 

3  Parasitic  a^:enr.--     Schistosoma   Tiiansoni 
4.  Viral,  rickettsial,  and  clilamydlal  agents: 

Alastrxm.  Smallpox,  Monkey  pox.  arid  WViilc- 
pox.  when  used  in  rUro. 

Arboviruses — all  slrain.s  except  those  in  Cla.ss 
2  and  4  (Arboviruses  indigenous  to  the 
United  States  arc  In  Cla.ss  :i.  except  those 
listed  in  Class  2  West  Nile  and  Semliki 
Forest  virustv,  may  be  classified  tip  or 
down,  depending  on  the  conditions  of  use 
and  geographical  location  of  the  labora- 
tory). 

Dengue  virus,  when  used  for  tran.sn-.ission  or 
animal  inoculation  experiments 

Lymphooiric  c/!orimr?iinjri(is  rtrus  (LCM). 

Psittacosis-Ornithosis-Trarhnma  group  of 
agents. 

Rabies  street  virus,  when  used  in  inocula- 
tions of  carnivore-   (See  Cla.s.s  2) 

Rickettsia — all  species  except  Vole  rickettsia 
when  used  (or  transmission  or  animal  in- 
oculation experiments. 

Vesicular  stomatitis  virus  ' 

Yellou-  fever  virus — wild,  when  used  in  i  itro. 


'  USDA    permit    also    required    for    Import 
or  interstate  transport. 


D.  Class  4  agents 

1  Bacterial  agents:   None. 

2  Fuiii/al  agents:  None 

3  Para.sitlc  agents:  None. 

4  Viral,  rickettsial,  and  chlamydial  agents: 

M;a.j/riin.  Smallpox.  Monkey  pox  and  White- 
pox, when  u-.ed  for  transmission  or  animal 
inoculation  experiments. 

Hemorrhagic  fever  agents.  Including  Crimean 
hemorrhagic  fever  tCongo) .  Junin,  and 
Muchupo  viruses,  and  others  as  yet  unde- 
fined 

Herpesvirus  simiae  (Monkey  B  virus) . 

Lassa  i  irus. 

Marburg  virus. 

Tick-borne  encephalitis  virus  complex,  in- 
clvidin^;  Russian  spring-^summrr  encepha- 
litis Kyasanur  forest  disease  Omsk  hemor- 
rhagic fever,  and  Central  European  en- 
cephahtis  viruses. 

Vene:.uelan  equine  encephalitis  rtrus,  epi- 
demic strains,  when  used  for  transmission 
or  animal   inoculation  experiments 

Yellow  fever  virus — wild,  when  used  for 
transmission  or  animal  Inoculation  ex- 
periments 

;/.  Classification  of  Oncogenic  I'lruse,?  on  the 
Basis  of  Potential  Ha::ard  (2) 

A.  Low  nsk  oncogenic  viruses 

Rous  Sarcoma. 
SV-40 
CEIXl 
A7    SV40. 
Polyoma 

Bovine  papilloma 
Rat  nummary  tumor. 
Avian  Leukosis 
Murine  Leukemia 
Mvirine  Sarcoma 
Mouse  mammary  tumor 
Rat  Leukemia 
Hamster  leukemia. 
Bovine  Leukemia. 
Dog  Sarcoma, 

Mason -Pfizer  Monkey  Virus. 
Marek's 

Guinea  Pig  Herpes. 
Lucke   (Frog) 
Adenovirus. 
.Sho[)e  Fibroma. 
Shope  Papilloma. 
B   Moderate  risk  oncogenic  viruses 
Ad2-HV40 
FeLV. 

HV  Salmlrl. 
EBV. 
SSV-1. 
GaLV 
HV  ateles. 


Yab». 
PeSV 


///  Animal  Pathogens  (J) 


A  Animal  disease  organisms  uhich  are  for- 
bidden entry  into  the  United  States  by 
taw  I  CDC  Class  5  agent) 

1   Foot  and  mouth  disease  vlriw. 
B     Animal    disease    organisms    and    lectors 
uhich     are     forbidden     entry     into     the 
United  States  by  USDA  Policy  I  CDC  ClOiS 
5  agents) 

African  horse  sickness  vlras. 

African  swine  fever  virus. 

Besnoilia  besnoiti 

Borna  disease  virus. 
'  Bovine  Infectious  petechial  fever 

Camel  pox  virus. 

Ephemeral  fever  virus 

Fowl  plague  virus. 

Goat  pox  virus. 

Hog  cholera  virus 

Louplng  ill  virus. 

Lumpy  skin  dLsease  virus. 

Nairobi  sheep  dlse.».se  vl^us. 

Newcastle  dLsease  virus  ( A.siatic  strains) 

Mycoplasma   mycoides    (contagious  bovine 
pleuropneumonia) . 

Mycopla.'ma  agalactiae  (contagious  agalac- 
tia of  sheep ) . 

Rickcttsia  ruminatium   (heart  water). 

Rift  valley  faver  virus. 

Rinderp)est  virus. 

Sheep  pox  virus. 

Swine  vesicular  disease  vlrvis 

Teschen  disease  virus 

Trypanosoma  vivax  (Nagana) 

Trypanosoma  evansi. 

Theileria  parva  (East  Coast  fever) 

Thetleria  annulata. 

Theileria  lawrencei. 

Theileria  boiis 

Theileria  hirci 

Vesicular  exanthema  virus. 

WesseLsbron  disease  virus. 

Zyonema  farcimmosum  ( pseudofarcy  ) 
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[Docket  No    77N-0195I 

OBLIGATIONS  OF  SPONSORS  AND  MONI- 
TORS     OF      CLINICAL      INVESTIGATIONS 

Proposed  Establishment  of  Regulations 

AGENCY:  Pood  and  Drug  Administra- 
tion 

ACTION:  Proposed  rule. 

SUMMARY:  The  agency  is  proposing 
specific  procedures  to  be  followed  by  a 
sponsor  (Including  a  sponsor-investigator 
and  a  contract  research  organization 
that  assumes  any  of  the  obligations  of 
a  sponsor*  and  a  monitor  before  begin- 
ning a  clinical  investigation  Involving 
the  use  of  a  drug  (including  a  blologicsil 
product  for  human  usei.  medical  de- 
vice, food  additive  for  human  or  animal 
use.  color  additive,  cosmetic,  or  electronic 
product  and  during  the  course  of  such 
an  Investigation  These  proposed  re- 
quirements, which  are  based  on  evalua- 
tion of  a  National  Academy  of  Sciences  ' 
National  Research  Council  report  and  an 
agency  survey  of  current  practices, 
would  provide  greater  protection  of  the 
rights  and  safety  of  subjects  involved  In 
clinical  investigations  and  help  assure 
the  quality  and  integrity  of  the  data 
filed  with  the  agency  pursuant  to  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
and  the  Public  Health  Service  Act. 

DATES:  Written  comments  by  Decem- 
ber 27.  1977.  The  final  rule  will  be  effec- 
tive 30  days  after  the  date  of  its  publica- 
tion in  the  Federal  Register. 

ADDRESS:  Written  comments  to  the 
Hearing  Clerk  (HFC-20) .  Food  and  Drug 
Administration.  Room  4-65.  5600  Fishers 
Lane.  Rocicville.  Md.  20857. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Marilyn  L.  Watson.  Bureau  of  Drugs 
(HFD-30>.  Food  and  Drug  Adminis- 
tration. Department  of  Health,  Educa- 
tion, and  Welfare,  5600  Fishers  Lane. 
RorkvUle.   Md.    20857    (301-443-6490 > . 

SUPPLEMENTARY  INFORMATION: 
Under  the  provisions  of  sections  505 (i> 
507id).  512(j).  409ibi.  and  706(f>  of  the 
Federal  Food.  Drug,  and  Casmetic  Act 
(21  use.  355(ii.  357<di,  360b(j>.  348 
(b>.  and  376(f>>,  regulations  have  been 
promulgated  (21  CFR  312.1,  21  CFR 
511.1.  21  CFR  570.17,  and  21  CFR  71.37. 
respectively*  that  set  forth  the  condi- 
tions for  the  exemption  of  new  drugs, 
new  animal  drugs,  animal  food  additives. 
and  color  additives  for  investigational 
use  from  sections  505(ai,  507(d) .  512(a). 
409' b).  and  706  of  the  act  (21  US  C 
355(a).  357(d'.  360b(a),  348(b).  and 
376.)  Likewise,  under  the  provisions  of 
section  520(g)  of  the  act  (21  U.S  C.  360j 
'g> ) .  regulations  have  been  proposed  (21 
CFR  Part  812.  published  in  the  Federal 


Reci.ster  of  August  20.  1976  (41  FR 
35282) ).  setting  forth  the  conditions  for 
the  exemption  of  a  device  intended  for 
human  use  from  sections  502.  510.  514, 
515.  519,  520(6',  520ifi,  and  706(f)  of 
the  act  (21  U.S.C.  352,  360,  360d,  360e. 
360).  360jie>.  360j(f(.  and  376(f'  (.  The 
regulations  in  §5  312.1,  511  1,  570.17,  and 
71  37  and  proposed  21  CFTl  Part  812  re- 
quire that  the  sponsor  of  a  "Notice  of 
Clamicd  Investigational  Exemption  for 
a  New  Drug."  Form  FD-1571.  dNDi.  a 
"Notice  of  Claimed  Investigational  Ex- 
emption for  a  New  Animal  Drug"  (in- 
cluding an  animal  food  additive) 
(INAD).  and  an  "Application  for  an  In- 
vestigational Device  Exemption"  (IDE) 
monitor  the  progre.ss  of  the  investigation, 
evaluate  the  evidence  relating  to  the 
safety  and  effectiveiie.ss  of  the  drug,  ani- 
m;il  food  additive,  or  device  on  a  current 
basis  as  it  is  obtained  from  the  investi- 
gators, and  submit  accurate  progress  re- 
ports of  the  investigation  to  the  Food  and 
Drug  Administration  (FDA)  at  reason- 
able intervals.  Except  for  the  proposed 
regulations  regarding  medical  devices, 
however,  these  regulations  do  not  specif- 
ically describe  the  obligations  of  the 
six)nsor  or  monitor  before  the  initiation 
of  a  clinical  investigation  or  in  monitor- 
ing the  progress  of  such  investigation.  In 
addition,  certain  other  obligations  of 
sponsors  are  tieing  clarified  or  supple- 
mented and  extended  to  cover  all  test 
articles. 

The  National  Academy  of  Sciences/ 
National  Research  Council  Report 

The  Food  and  Drug  Administration  in 
April  1972  contracted  with  the  National 
Academy  of  Sciences  National  Research 
Council  (NAS  NRC)  to  study  the  issues 
involved  in  monitoring  clinical  investiga- 
tions. Under  this  contract.  FDA  posed  a 
series  of  questions  to  the  NAS  NRC  on 
November  1.  1972.  On  January  24.  1973. 
NAS  NRC  submitted  to  the  Commission- 
er of  Pood  and  DruKS  a  report  that  spe- 
cifically addre.s.sed  the  questions.  A  copy 
of  the  NAS  NRC  report  has  been  placed 
on  public  display  in  the  office  of  the 
Hearing  Clerk.  Food  and  Drug  Adminis- 
tration. 

The  specific  questions  regarding  the 
monitoring  of  clinical  investigations 
studied  by  the  NAS  NRC  Ad  Hoc  Com- 
mittee for  Study  of  Ethical  Criteria  in 
Drug  Evaluation  and  its  responses  are 
quoted  as  follows: 

1.  Etoes  a  respon.slbillty  devolve  upon  spon- 
sors to  assure,  prior  to  Initiation  of  the  study 
tlirough  personal  contact,  tlie  competency  of 
Investigators  and  laboratory  personnel,  as 
well  as  to  assure  the  adequacy  of  tiie  facili- 
ties for  the  proposed  tasks? 

Sponsors  must  be  assured  as  to  the 
adequacy  of  physical  facilities  that  are 
employed  In  clinical  studies.  As  a  practi- 
cal matter,  in  a  majority  of  instances, 
the  physician  representing  the  pharma- 
ceutical manufacturer  viz  .  the  sponsor) 
will  have  had  personal  familiarity  with 
these  facilities.  On  the  other  hand,  this 
contact  is  not  equivalent  to  establishing 
the  basis  for  competence  of  an  investiga- 
tor. In  the  judgment  of  the  Drug  Reseach 
Board,    the    investigator's    competence 


must  be  separately  evaluated  on  the  basis 
of  his  reputation  among  his  associates, 
his  scientific  publications,  and  the  edu- 
cational background  that  qualified  him 
for  clinical  studies  Probably  the  most 
important  criterion  is  the  regard  in 
which  the  Investigator  Is  held  by  other 
investigators  in  the  .same  field. 

Assumption  of  a  responsibility  for  as- 
surance that  laboratory  personnel  are 
adequate  would  be  quite  difficult  for 
many  manufacturers  of  drugs  If  the 
tests  of  a  new  drug  were  conducted  in  a 
special  research  laboratory  under  the  di- 
rection of  the  investigator,  this  situation 
would  pose  little  or  no  problem  How- 
ever, clinical  evaluation  of  a  new  drug 
requires  a  variety  of  important  tests.  For 
example,  liver,  renal  function,  and  elec- 
trocardiographic tests  are  routinely  re- 
quired. For  obvious  reasons,  such  tests 
are  usually  performed  in  the  clinical  la- 
boratory of  the  hospital  or  institution 
where  the  investigation  occurs.  The  in- 
vestigator must  be  held  responsible  for 
the  quality  of  the  laboratory,  but  it 
would  not  be  feasible  to  require  that  the 
investigator  employ  and  vouch  for  the 
Individual  qualifications  of  any  given 
person  in  that  laboratory.  The  best  as- 
surance of  quality  control  is  to  insist  on 
the  high  quality  of  the  laboratory. 

Validation  is  another  assurance  of  la- 
boratory quality.  Test.s  in  which  abnor- 
mal findings  occur  ought  to  be  verified 
by  a  second  agreed  upon  laboratory  to 
which  such  findings  could  be  submitted 
for  comparison  and  verification.  The 
sponsor  must  work  with  the  investigator 
to  detect  any  problem  in  quality  control 
when  such  abnormal  test  results  occur. 

2.  Does  a  responsibility  devolve  upon 
the  sponsor  to  assure  through  adequate 
contact  with  investigators  that  the  in- 
vestigator understands  Uie  investiga- 
tional status  of  the  drug,  and  that  he  is 
cognizant  of  the  obligations  he  Incurs  in 
undertaking  the  investigation,  e  g  ,  ob- 
taining patient  consent,  review  of  proto- 
col by  an  Institutional  review  committee, 
making  adequate  reports,  and  the  re- 
quirement for  an  adequate  and  well-con- 
trolled study? 

There  is  no  problem  in  assuring,  by 
means  of  personal  contact  between  spon- 
sor and  investigator  that  the  investigator 
understands  the  investigational  status  of 
the  drug.  Neither  does  any  significant 
problem  exist  in  thus  assuring  that  the 
investigator  must  follow  the  u.sual  pro- 
cedures that  have  been  specified  by  the 
Department  of  Health,  Education,  ami 
Welfare  (DHEW)  with  respect  to  the 
safety  of  inve.^igational  subjects,  e.a., 
obtaining  the  informed  consent  of  such 
subjects,  making  reports  to  the  institu- 
tion as  well  as  to  the  ..ponsor  on  the  prog- 
ress of  the  investigation,  and  develop- 
ment of  a  protocol  for  an  adequate  and 
well-controlled  study  before  studies  are 
Initiated. 

In  the  view  of  the  Ad  Hoc  Committee, 
the  most  effective  safeguards  of  the 
safety  of  patients  and  volunteers  are  pro- 
vided by  the  Declaration  of  Helsinki  and 
the  requirements  of  the  Department  of 
Health.  Education,  and  Welfare.  Tlie  re- 
quirements contained  In  research  forms 
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1572  and  1573  of  the  Food  and  Drug  Ad- 
ministration offer  additional  present  as- 
surances; however,  it  is  recognized  that 
the  requirements  of  the  DHEW  are  pres- 
ently being  reviewed,  and  further  studies 
in  this  important  and  complex  area  are 
certainly  to  be  encouraged. 

TTie  us©  of  Investigational  druns  In  pa- 
tients or  volunteers  who  for  one  rcaM)n  or 
another  are  not  competent  to  provide  In- 
formed con.sent  offers  knotty  problems,  yet 
It  is  an  area  In  which  no  b<xly  oi  knowledge 
has  a.s  yet  been  adequately  developed  In- 
fants, young  children,  the  menta'.'y  retarded, 
and  others  with  clinical  or  rel.ilcd  handicaps 
are  not  In  p<isltlon  to  give  m',•anln^^ful  con- 
sent, yet  dnigs  must  obvtouslv  be  used  by 
these  groups  and  therefore  also  must  be 
studied  in  iliem  Further  studies  In  this  area 
are  needed  and  ought  to  be  encouraged,  how- 
ever, In  the  present  state  of  knowledge  It 
appea.'H  best  with  such  Individuals  to  obtam 
the  Informed  con.sent  of  the  legal  guardian. 
Tlie  development  of  measles  vaccine  offers 
Instructive  Insights.  The  study  could  not 
have  been  accomplished,  nor  could  the  vac- 
cine have  been  developed,  except  through 
studies  In  Individuals  not  competent  to  give 
Informed  consent  as  that  term  Is  commonly 
understood  Yet  the  need  for  this  vaccine 
was  very  great.  Thus,  a  reasonable  compro- 
mise In  a  period  during  whl'-n  new  knowl- 
edge Is  being  acquired  In  tiie  areas  of  law 
and  ethics  is  that  stated  above,  viz  .  consent 
by  a  legal  guardian 

The  Ad  Hoc  Conunlttee  conr,ldered  whether 
an  adversary  system  might  be  instituted  un- 
der which  legal  representatives  could  argue 
against  the  involvement  of  handicapped  In- 
dividuals In  specific  Investigations  While 
recognizing  that  more  study  Ls  needed  in 
this  area  and  also  recognizing  that  more 
creative  approaches  to  the  problem  will 
doubtless  be  evolved  In  the  future,  the  Ad 
Hoc  Committee  Is  not  prepared  to  recom- 
mend that  the  propoecd  adversary  system  be 
Instituted  at   present. 

3.  Does  a  responsibility  attach  to  sponsors 
to  assure,  through  periodic  site  visits,  the 
continued  acceptability  of  the  facility,  ad- 
herence to  the  Investigational  protocol, 
maintenance  of  adequate  records  ol  patients 
and  of  drug  disposition,  and  that  data  sub- 
mitted In  support  of  the  safety  end  efficacy 
of  the  drug  Involved  are  accurate  and  com- 
plete? 

The  sponsor,  through  a  knowledgeable 
agent,  should  be  required  to  visit  the  Inves- 
tigator at  the  actual  site  of  study  In  order  to 
assure  that  the  study  protocol  Is  being  ad- 
hered to  Perhaps  the  best  a.ssurance  of  this 
kind  of  control  arises  from  a  prompt  inspec- 
tion of  the  case  reports  that  are  sent  by  tho 
Investigator  to  the  sponsor  In  the  final  anal- 
ysis, the  Integrity  of  the  Investigator  Is  tho 
principal  factor  In  the  quality  control  of 
data.  Visits  and  Inspections  can  only  aid  in 
maintenance  of  this  quality:  they  cannot 
assure  it.  For  this  reason.  It  Ls  Important 
that  highly  competent  investigators  be  in- 
volved. 

A  particular  point  of  difficulty  Is  the  re- 
quirement that  Investigators  rubmlt  case  re- 
ports on  each  patient  or  volunteer  as  soon 
as  the  respective  studies  are  completed.  In- 
vestigators do  not  entirely  understand  the 
need  for  such  individual  reports,  and  the 
Food  and  Drug  Administration  might  pro- 
vide some  help  In  this  area  by  supporting 
and  explaining  to  Investigators  the  spon- 
sor's need  for  these  data 

It  Is  clearly  a  part  of  the  problem  under 
consideration  that  outstanding  Investigators 
have  in  the  past  been  unwilling  to  undertake 
what  is  viewed  as  routine  clinical  study  This 
Is  particularly  true  in  face  of  the  many  ex- 
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citing  and  new  research  avenues  that  pres- 
ently exist  Tlirough  a  system  of  upgrading 
and  reward  for  accomplishment,  the  ImpKir- 
tance  of  clinical  Investigation  of  new  drugs 
ought  to  be  enhanced.  Solely  regulatory  ap- 
proaches may  detract  from,  rather  than  en- 
hance, the  prestige  of  this  activity  Money 
payments  for  successful  completion  of  ap- 
proved case  reports  might  be  cor^sldered  as 
one  specillc  incentive  method 

The  NAS  NRC  report  stated  that,  in 
addition  to  the  above  questions,  a  num- 
ber of  addiitonal  questions  were  pre- 
sented for  the  Ad  Hoc  Committee's  re- 
view which  are  of  such  complexity  that 
no  uanlmity  of  view  was  achieved.  A  ma- 
jority view  Ls  offered  in  the  report  as 
follows : 

4  Should  the  sponsor  accept  ihe  Investiga- 
tors data  as  pre.sented' 

The  sponsor  should  accept  the  Investiga- 
tors data,  provided  the  Investigator  Is  chosen 
with  regard  to  the  factor's  noted  pr'>viously 
and  also  provided  the  suggested  sateguards 
are  in  effect  Some  members  of  the  Ad  Hoc 
Committee  were  of  the  view  that  In  certain 
drug  Investigations,  spot  checks  of  certain 
crucial  data  might  be  of  value,  and  the  ques- 
tion arose  whether  government,  in  Its  own 
laboratories  or  in  contract  laboratories, 
ought  to  conduct  stich  checks  Since  gov- 
ernment Is  required  by  statute  to  determine 
safely  of  marketed  dr<igs.  government  ought 
to  have  access  to  this  method  of  Independent 
verification,  and  the  necessary  financial  pro- 
vi.'-ion  ought  to  be  provided 

5  To  vchat  extent  should  the  sponsor 
evaltiate   the   Investigator's  data"" 

If  it  Is  determined  that  a  given  Investiga- 
tor is  not  following  the  agreed-upon  proto- 
col, the  sponsor  should  Immediately  bring 
any  devntlons  or  deficiencies  to  his  atten- 
tion I  the  Investigators  data  are  within 
parameters  logically  deriving  from  the 
agreed  protocol,  it  should  not  be  necessary 
that  the  sponsor  Inquire  further  Into  those 
data  unless  some  question  arises  with  re- 
spect to  the  Integrity  of  the  Investigator  If 
such  question  arises,  a  further  question 
would  exist  whether  the  investigator  was 
correctly  chosen   at   Inception   of   the  study 

6  To  what  extent  should  the  sponsor 
monitor  on-going  Institutional  reviews  of 
drugs? 

The  sponsor  should  require  that  the  in- 
vestigator provide  reports  of  on-going  In- 
stitutional review  of  a  new  drug,  and  It 
appears  to  the  Ad  Hoc  Committee  that  such 
reports  are  simply  a  part  of  the  usual  moni- 
toring procedures  of  sponsors  Providing  the 
data  Is  a  responsibility  of  the  investigator, 
but  it  Is  the  spoivsors  duty  Jo  see  that  the 
Investigator  provides  the  reports  at  the  usual 
time  specified  for  periodic  review  In  the 
institution  concerned 

7.  To  what  extent  should  the  Food  and 
Drug  Administration  be  Involved  in  active 
monitoring  of  investigators? 

In  general,  the  Food  and  Drug  Adminis- 
tration should  not  be  Involved  in  active 
monitoring  of  Investigators  An  exception 
may  exist  In  those  cases  where  such  moni- 
toring would  add  stibstantlally  to  the  FDA's 
scientific  and  clinical  Investigational  capa- 
bility. Loo'Klng  to  the  future,  after  consid- 
erable period  of  transition,  the  Ad  Hoc 
Committee  foresees  at  least  a  possibility  that 
some  governmental  or(;anl7.atlon  may  be  re- 
sponsible for  such  active  monitoring;  how- 
ever, at  present,  the  FDA  ought  to  be  In- 
volved only  on  an  occasional  basis  and  when 
there  are  reasons  to  question  the  submitted 
data.  In  the  event  reasons  lor  questioning 
the  capability,  competence,  or  the  integrity 
of  any  Investigator  come  to  the  attention 
of    the    FDA.    notification    should    be    given 
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Immediately  to  the  sponsor  Notification  by 
telephone  may  be  a  quick  and  preferred 
methf>d  for  transmittal  of  such  informa- 
tion from   the  F'DA  to  sponsors. 

The  FDA  Survey 

In  addition  to  the  NAS  NRC  study. 
FDA  in  1972  initiated  a  survey  program 
that  combined  FDA  inspection  of  the 
monitoring  of  clinical  investigatior»s  by 
the  sponsor  with  inspection  of  perform- 
ance of  the  study  by  the  sponsor's  chosen 
clinical  investigators.  The  purpose  of  the 
survey  was  to  determine  current  prac- 
tices and  procedures  of  both  sponsors 
and  inveslmators  with  a  view  to  deter- 
mining what  additional  measures  were 
needed  to  assure  protection  of  human 
subjects  in  clinical  trials  The  study  con- 
cluded in  June  1974.  Although  the  sur- 
vey results  showed  that  grossly  violative 
practices  are  iiifrequent.  minor  defi- 
ciencies were  frequent.  Some  unsatisfac- 
tory and  or  violative  performance  rat- 
ings were  given  in  the  areas  of  patient 
consent,  protocol  adherence,  study  role, 
records  availability,  and  records  accu- 
racy The  survey  showed  an  obvious  in- 
attention to  details  that  are  important 
to  high  quality  re.search.  The  Commis- 
sioner believes  that  sponsors  can  raise 
the  level  of  the  quality  of  research  by 
more  thorough  and  supervlsional  con- 
tact with  their  investigators.  A  copy  of 
this  survey  rejjort  entitled  "Report  on 
the  Special  Survey:  Sponsors  and  In- 
vestigators of  Clinical  Investigations"  is 
on  display  in  the  office  of  the  Hearing 
Clerk,   Food   and   Drug   Administration. 

THfe   Commissioners   Analysis   and 
Proposal 

Having  considered  the  report  of  the 
NAS  NRC,  results  of  the  FDA  survey, 
and  other  experience  of  FDA  in  the 
monitoring  of  clinical  investigations  in- 
volving new  drugs,  the  Commissioner 
has  determined  that  regulations  should 
be  promulgated  setting  forth  procedures 
to  be  followed  by  a  sponsor  in  monitor- 
ing clinical  investigations.  Although  the 
NAS  NRC  study  and  the  FDA  survey 
encompassed  issues  relating  to  the  mon- 
Itoruig  responsibilities  of  sponsors  of 
clinical  investigations  of  new  drugs  in 
humans,  it  is  logical  to  apply  the  con- 
clusions of  the  NAS  NRC  study  and  the 
findings  of  the  FDA  survey  equally  to 
clinical  investigations  in  which  new  ani- 
mal drugs,  medical  devices,  food  addi- 
tives for  human  and  animal  use.  color 
additives,  cosmetics,  and  electronic 
products  are  used. 

Another  important  consideration  In 
the  Commissioner's  decision  to  propose 
regulations  governing  the  monitoring  of 
clinical  investigations  involves  findings 
of  the  General  Accounting  Office  (GAO) 
in  a  report  entitled  "Federal  Control  of 
New  DruR  Testing  is  Not  Adequately 
Protecting  Human  Test  Subjects  and  the 
Public,"  dated  July  15.  1976  A  copy  of 
thLs  report  has  also  been  placed  on  dis- 
play In  the  office  of  the  Hearing  Clerk, 
Food  and  Drug  Administration.  The  GAO 
reviewed  the  data  generated  in  the  FDA 
survey  discussed  above  and  interviewed 
a  number  of  FDA  employees.  Although 
FDA  does  not  agree  with  a  number  o^ 
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the  GAO  analyses  and  conclusions,  the 
Commissioner  understands  the  reasorus 
for  certain  GAO  recommendations  to 
Improve  FDA  regulations,  and  he  will 
take  steps  to  implement  them 

The  Commissioner  has  been  directed 
by  Congress  to  establish  regulations  to 
Implement  section  520<g>  of  the  act. 
which  was  added  as  part  of  the  Medical 
Device  Amendments  of  1976  (Pub  L. 
»4-295'  and  pertain.s  to  investigational 
use  of  medical  devices  and  diagnostic 
products.  In  the  Ffder.^l  Register  of 
August  20.  1976  (41  FR  3.5282'.  FDA  pro- 
posed such  regulations  on  inve.sticational 
device  exemptions  <'IDE  proposal"). 
Subpart  C  of  Part  812  of  these  proposed 
regulations  dealt  with  the  responsibili- 
ties of  sponsors  of  clinical  investigations 
on  the  safety  or  effectiveness  of  devices 
with  human  subjects  Comments  filed 
on  that  proposal  have  been  reviewed  and 
utilized  In  preparing  this  notice.  In  a 
separate  document  to  be  published  in 
a  future  Issue  of  the  Federal  Register. 
the  Commissioner  will  i.ssue  portions  of 
the  August  20  proposal  as  tentative  final 
regulations.  Those  requirements  pro- 
posed in  the  IDE  propasal  that  dupli- 
cate or  overlap  substantially  with  the 
requirements  proposed  below  in  this  no- 
tice will  be  delete  from  the  tentative 
final  regulations.  The  Commissioner  in- 
tends to  review  comments  on  this  notice 
promptly  and  to  promulgate  as  final  at 
least  those  regulations  based  on  this 
proposal  that  are  essential  to  promul- 
gation of  comprehensive  final  regula- 
tions governing  the  investigational  use 
of  medical  devices. 

Currently.  FDA  is  engaged  in  a  major 
effort  to  improve  its  regulations  govern- 
ing clinical  investigations  and  has  re- 
cently reassessed  its  responsibilities, 
needs,  and  priorities  in  the  entire  area 
of  biomedical  research,  including  testing 
to  evaluate  the  safety  of  a  test  article, 
monitoring  clinical  investigations  by 
sponsors,  the  role  of  institutional  review 
committees,  and  the  obligations  of  clin- 
ical investigators.  The  agency,  the  Con- 
gress, and  others  have  recently  become 
concerned  about  the  validity  and  relia- 
bility of  scientific  data  on  the  safety  and 
effectiveness  of  products  regulated  by 
FDA.  Much  of  the  history  of  this  review. 
with  special  emphasis  on  the  quality  and 
integrity  of  safety  data  derived  from 
nonclinical  laboratory  studies,  is  dis- 
cussed in  the  preamble  to  the  proposed 
rule  making  regarding  good  laboratory 
practices,  published  in  the  Federal  Reg- 
ister on  November  19,  1976  <41  FR 
51206t. 

Congre.ssional  and  Presidential  action 
in  the  summer  of  1976  appropriated  to 
FDA  $16  3  million  and  authorized  over 
600  new  positions  to  carry  out  expanded 
activities  in  the  area  of  bioresearch  mon- 
itoring. In  conjunction  with  this  legis- 
lative action,  the  Commissioner  has 
established  a  Bioresearch  Monitoring 
Program  to  develop  and  implement  an 
agency-wide  program  in  all  aspects  of 
nonclinical  testing  and  clinical  research 
relating  to  FDA-regulated  products.  The 
program  Ls  managed  by  an  intra -agency 
steering    committee,    with    specific    ele- 


ments being  assigned  to  several  task 
forces,  including  a  Clinical  Investigator 
Sponsor  Task  Force  This  task  force  was 
assigned  the  responsibility  for  develop- 
ing an  agency  strategy  to  define  the  re- 
sponsibihtles  of  spon.sors  and  clinical  in- 
vestigators in  studies  regulated  by  FDA 
or  involving  products  regulated  by  FDA. 
and  to  ensure  that  these  duties  are  ade- 
quately and  reliably  performed.  To  meet 
thees  goals,  the  task  force  proposed  that 
the  following  steps  be  taken: 

1.  Promulgation  of  agency-wide  regu- 
lations, based  upon  existing  FDA  regula- 
tions for  investigational  new  drug  stud- 
ies, proposed  regulations  for  irvestiga- 
tional  use  of  medical  devices  and  com- 
ments received  on  them,  and  FDA 
experience,  that  would  set  forth  the 
rcs(x)nsibilitu's  of  sponsors,  monitors, 
and  investigators  in  clinical  investiga- 
tions and  procedures  for  enforcing  these 
requirements. 

2.  Issuance  of  an  agency-wide  com- 
pliance program  that  would  include  en- 
forcement policies,  regular  inspections 
of  sponsors,  monitors,  and  clinical  inves- 
tigators, and  special  inspections  initiated 
by  FDA  to  audit  particular  studies. 

3.  Development  of  appropriate  orga- 
nizational structures  or  mechanisms  and 
data  systems  to  be  used  for  planning  and 
scheduling  Inspections  under  the  com- 
pliance proRram  and  for  reviewing  and 
evaluating  the  results  of  individual  in- 
spections as  well  as  the  overall  program 

The  Commissioner  is  therefore  propxis- 
ing  to  establish  agency-wide  regulations 
that  are  uniform  to  the  extent  possible, 
considering  the  differences  among  reg- 
ulated test  articles  and  applicable  statu- 
tory authorities,  for  the  monitoring  of 
1 1  >  clinical  investigations  in  humans  in- 
volving a  drug  (including  a  biological 
product  for  human  use),  medical  device, 
food  additive,  color  additive,  cosmetic, 
or  electronic  product  and  (2)  clinical 
investigations  in  animals  involving  an 
animal  drug  and  those  food  additives  for 
use  in  animal  feed  that  affect  animal 
nutrition  or  other  animal  functions. 
Clinical  investigations  of  food  additives 
that  have  a  technical  effect  on  animal 
feed,  eg.,  pelleting  aids,  preservatives, 
and  carriers,  would  be  exempt  from  the 
provisions  of  these  regulations  unless 
such  investigations  involve  food-produc- 
ing animals.  These  regulations  are  pro- 
posed under  new  Part  52  in  Title  21  of 
the  Code  of  Federal  Regulations  entitled 
"Obligations  of  Sponsors  and  Monitors 
of  Clinical  Investigations."  The  regula- 
tions would  be  applicable  to  all  ongoing 
clinical  investigations  as  well  as  to  all 
investigations  initiated  after  the  effec- 
tive date  of  the  regulations,  including 
investigations  conducted  outside  the 
United  States  under  an  IND  or  INAD 
notice  or  IDE  application  except  as  spe- 
cifically exempted  under  5  52,15  of  these 
proposed  regulations.  Part  52  would  ulti- 
mately include  additional  regulations 
applicable  to  sponsors. 

Scope  of  Regulations 

Proposed  5  52.1  states  that  these  regu- 
lations set  forth  the  obligations  and 
commitments  of,  and  standards  of  con- 


duct for,  persons  who  sponsor  and /or 
monitor  clinical  Investigations  regulated 
by  FDA  under  section  505ii).  507 (di, 
512(ji,  and  520ig»  of  the  act.  as  well  as 
clinical  investigations  that  support  ap- 
plications for  research  or  marketing 
permits  for  products  regulated  by  FDA. 
The  regulations  are  therefore  applicable 
to  the  following:  (1>  Clinical  Investiga- 
tions conducted  with  humans  thiit  in- 
volve the  u.se  of  a  drug  i  including  a 
biological  product),  medical  device,  food 
additive,  color  additive,  cosmetic,  or  elec- 
tronic product  and  (2)  clinical  inves- 
tigations conducU'd  with  animals  that 
Involve  the  use  of  an  animal  drug  or 
a  fcxxl  additive  for  use  in  animal  feed, 
provided  such  additive  affects  nutrition 
or  other  animal  functions. 

Exemptions 

The  Commissioner  is  proposing  an  ex- 
emption from  all  or  part  of  the  require- 
ments of  this  regulation  for  certain  clini- 
cal investigations. 

The  Commissioner  believes  that  the 
monitoring  requirements  ( proposed 
§5  52  28  and  52.29)  of  this  part  are 
neither  feasible  nor  essential  for  the 
protection  of  the  public  health  for  cer- 
tain clinical  investigations  and  proposes 
to  exempt  such  investigations  from  these 
requirements. 

The  Commissioner  recognizes  that 
there  are  a  number  of  test  articles  tliat 
are  not  commercially  available  and  are 
of  little  or  no  marketing  importance  be- 
cause of  economic  nonfeasibility  or  other 
reasons,  but  are  furnished  to  the  medi- 
cal profession  for  rare  diseases  or  to 
meet  unusual  needs  or  conditions,  or  are 
of  potential  value  in  clinical  investiga- 
tions in  the  diagnosis  and  or  treatment 
of  subjects.  For  example,  a  firm  may  act 
as  a  sponsor  for  a  cancer  chemotherapy 
drug,  even  though  the  drug  has  rela- 
tively low  sales  and  profit  potential,  to 
make  it  available  to  physicians  for  a 
very  infrequent  from  of  cancer.  A  drug 
with  little  or  no  commercial  value,  but 
believed  to  be  effective  against  a  specific 
type  of  poisoning,  may  be  on  investiga- 
tional status  so  as  to  be  available  as  a 
potential  life-saving  antidote.  An  evalu- 
ation of  the  .safety  and  effectivene.ss  of 
such  te.st  articles  is  difficult  because  of 
only  a  few  administrations  of  the  arti- 
cle, differences  in  the  quality  of  docu- 
mentation of  admirftstration  and  out- 
come, and  lack  of  choice  in  .selection  of 
subjects  since  very  few  cases  of  the  dis- 
ease or  condition  occur.  Monitoring  of 
clinical  investigations  under  these  con- 
ditions is  not  considered  to  be  essen- 
tial, feasible,  or  nece.ssary  for  the  pro- 
tection of  the  public  health.  The 
Commisioner  is  therefore  proposing  in 
|52.15(ai  to  exempt  such  clinical  in- 
vestigations from  the  monitoring  re- 
quirements of  Part  52. 

F^irther.  the  Commissioner  is  of  the 
opinion  that  clinical  investigations  in- 
volving a  drug  which  are  not  intended 
either  to  meet  the  requirements  for  an 
adequate  and  well-controlled  study  set 
forth  in  §5  314.111  and  514.111.  or  are 
not  intended  to  meet  the  requirement 
for  providing  a  waiver  of  an  adequate 
and  well-controlled  study  as  set  forth  in 
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those  sections,  or  are  not  intended  to 
demonstrate  the  bioavailability  or  blo- 
equlvalence  of  a  drug  should  also  be  ex- 
empt from  these  monitoring  require- 
ments. Such  studies  are  not  acceptable 
aa  the  sole  basis  for  the  approval  of 
claims  of  effectiveness,  even  though  they 
may  proyide  support  for  well -controlled 
studies  regarding  efficacy  or  yield  valu- 
able dat*  regarding  safety  of  the  test 
article.  Monitoring  of  the  progress  of 
these  studies  ia  therefore  not  considered 
essential. 

I>ropo6ed  8  52.15(a)  also  exempts  a 
•ponsor-investigator  from  the  monitor- 
ing requirements  of  55  52.28  and  52.29 
since  functions  such  as  preinvestigatlon 
TLiits.  periodic  vl.siUs,  and  maintaining 
records  and  reports  of  such  visits  are 
not  applicable.  Finally,  5  52.15<a)  ex- 
empt* certain  studies  to  determine  the 
technical  effect  of  a  food  additive  in 
animal  feed, 

Conunents  received  on  the  proposed 
inTestigational  device  regulations  ob- 
jected to  the  applicability  of  those  reg- 
ulations to  (1)  in  vitro  diagnostic  prod- 
ucts that  are  not  used  in  diagnosis  of 
the  subject  (or  if  used  in  diagnosis  they 
are  used  in  parallel  with  an  approved 
diagnostic  product*  since  such  products 
are  invariably  accompanied  by  very  lit- 
tle risk,  particularly  where  the  diagnostic 
product  does  not  involve  the  taking  of 
extra  subject  samples  to  conduct  the  in- 
▼estigation;  and  (2)  custom  devices.  In 
the  preamble  to  those  proposed  regula- 
tions, the  Commissioner  recognized  that 
some  investigations  of  in  vitro  diagnostic 
products  pose  no  safety  risk  to  the  sub- 
ject and  that  different  requirements 
should  apply  to  clinical  Investigations 
using  these  devices.  Proposed  s  52.15(b) 
therefore  exempts  from  the  requirements 
of  Part  52  a  clinical  Investigation  using 
a  diagnostic  device  (including  an  in  vitro 
diagnostic  device)  that  is  not  invasive, 
does  not  introduce  energy  into  the  sub- 
ject, and  is  not  used  In  the  diagnosis 
of  the  subject  without  the  simultaneous 
use  of  a  similar  approved  diagnostic  de- 
Tlce. 

Further,  the  Commissioner  proposes 
In  152.15(b)  that  any  clinical  investi- 
gation using  a  custom  device  that  is 
either  ordered  or  modified  by  a  physi- 
cian or  dentist  <or  other  specially  qual- 
ified person  so  designated)  to  meet  the 
special  needs  of  a  specific  patient  Is  also 
exempt  from  the  requirements  of  pro- 
posed Part  52. 

Finally,  proposed  S  52  15'c)  would  per- 
mit any  sponsor  subject  to  the  require- 
ments of  Part  52  and  not  otherwise  ex- 
empted by  this  section  to  petition  the 
Commissioner  for  a  waiver  of  all  or  part 
of  such  requirements.  The  petition  would 
be  submitted  in  accordance  with  21  CFR 
10.30  of  FDA's  procedural  regulations, 
published  in  the  Federal  Register  of 
January  25,  1977  (42  FR  4680)  and  re- 
codified in  the  Federal  Register  of 
March  22,  1977  (42  FR  15553) .  The  basis 
for  the  belief  that  compliance  with  the 
requirements  of  this  regulation  is  not 
necessary  must  be  clearly  set  forth  in  the 
petition.  The  petitioner  would  continue 
to  be  subject  to  the  requirements  from 
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which  a  waiver  is  sought  unless  and  un- 
til the  Commissioner  grants  the  petition. 
Any  request  by  a  spoiLsor  for  waiver 
from  certain  requirements  would  be  ad- 
dressed by  the  Commissioner  on  a  case- 
by -case  basis. 

Definitions 

Proposed  jt  52  3  defines  a  number  of 
terms  used  in  proposed  Part  52.  Many  of 
the  proposed  definitions  pertain  to  terms 
that  can  be  variably  or  imprecisely  in- 
terpreted by  persons  affected  by  the  pro- 
posed regulation.  These  terms  are  de- 
fined to  provide  a  common  basis  of  un- 
derstanding for  the  agency,  the  regu- 
lated industry,  and  the  general  public 
regarding  the  terms"  used  in  Part  52 

In  proposed  |52.3'a»,  the  term  "act" 
Is  limited  to  the  Federal  Pood.  Drug,  and 
Cosmetic  Act.  as  amended.  This  Is  con- 
sistent with  definitions  appearing  else- 
where in  the  agency's  regulations.  Other 
statutes,  when  used,  will  be  mentioned 
by  name.  e.g..  the  I»ublic  Health  Service 
Act. 

The  decision  to  make  these  proposed 
regiilations  agency-wide  in  scope  re- 
quired a  term  that  would  Include  all  the 
various  requirements  for  submission  of 
scientific  data  and  information  to  the 
agency  under  its  regulatory  jurisdiction, 
even  though  in  certain  cases  no  permis- 
sion Is  technically  required  from  FDA 
for  the  conduct  of  a  proposed  activity 
with  a  particular  product,  i.e.,  carrying 
out  research  or  continuing  marketing 
of  a  product.  The  term  chosen,  "applica- 
tlor>  for  research  or  marketing  permit," 
is  Intended  solely  as  a  shorthand  way  of 
referring  to  at  least  26  separate  cate- 
gories of  data  and  Information  that  are 
now.  or  in  the  near  future  will  become, 
subject  to  requirements  for  submission  to 
the  agency;  the  term  is  defined  in  i  52.- 
3<b). 

"nie  proposed  definition  of  the  term 
"clinical  Investigation"  In  5  52.3'c»    in- 
cludes experiments  subject  to  require- 
ments for  submission  to  FDA  for  review, 
and  In  some  cases  approval,  before  they 
can  be  begun  under  IND,  INAD,  or  IDE 
requirements,  and  experiments  not  sub- 
ject to  such  requirements  but  the  results 
of  which  are  intended  to  be  later  .submit- 
ted to,  or  held  for  inspection  by,  FDA 
as  part  of  an  application  for  a  reseaich 
or  marketing  permit.  The  term  excludes 
experiments  that  are  subject  to  the  pro- 
visions of  proposed  Part  3e  (21  CFR  Part 
3e)   regarding  good  laboratory  practice 
for  nonclinical  laboratory  studies,  pub- 
lished in  the  Federal  Register  of  No- 
vember  19,   1978   (41   FR  51206'.   (Sub- 
chapter A  was  subsequently   recodified 
and  published  in  the  Federal  Register 
of  March  22,  1977  (42  FR  15553' ;  under 
this   new    numbering    system,    proposed 
Part  3e  will  become  final  under  Part  58.) 
In   J  52.3(d),   the  Commissioner   pro- 
poses to  define  for  the  first  time  the  term 
"contract    research    organization."    The 
Commissioner  believes  it  is  important  to 
identify  this  person  because  a  contract 
research  organization  must  comply  with 
the  specific  regulations  relating  to  any 
sponsor  obligations  that  it  assumes  in 
the  clinical  investigation. 
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Section  52.3(fi  proposes  to  define  for 
the  first  time  the  term  "monitor"  <as  a 
noun)  to  mean  a  designated  individual 
selected  by  a  spon.sor  or  contract  re- 
search organization  to  oversee  the  prog- 
ress of  a  clinical  Investigation.  The  moni- 
tor may  be  a  full-time  employee  of  the 
sponsor  or  contract  research  organiza- 
tion or  a  consultant  to  the  sponsor  or 
contract  research  organization.  The  verb 
"monitor"  is  defined  to  mean  the  act 
of  overseeing  the  progress  of  a  clinical 
investigation  in  accordance  with  pro- 
posed 5  52.29. 

In  5  52.3<hi,  the  protx>sed  definition 
of  the  term  "sponsor  '  differs  from  that 
found  In  55  310.3(ji  and  510.3'ki  (21 
CFR  310.3'ji  and  510  3<ki),  but  the 
Commissioner  considers  this  proposed 
definition  more  appropriate  in  that  it 
clearly  dtstlnguishes  a  sponsor  from  an- 
other term,  "investigator,"  defined  in 
propo-sed  $52  3(e).  Many  investigations 
are  initiated  and  actually  conducted  by 
the  same  person;  this  investigator  may 
carry  out  the  investigation  himself  or 
with  other  iiivestlgators  responsible  to 
him.  Thus,  the  Commissioner  proposes 
to  identify  this  role  as  "six)n5or-lnvesti- 
gator"  and  defines  the  term  In  5  52.3(1). 
Unlike  the  term  "sponsor."  the  "sponsor- 
Investigator"  Is  limited  to  individuals. 

The  definition  of  "subject.  "  proposed 
in  5  52.3'j'.  includes  healthy  humans, 
healthy  and  unhealthy  animals,  and  pa- 
tients to  whom  the  test  articles  might 
offer  a  therapeutic  benefit  or  provide  di- 
agnostic information.  This  definition  Is 
in  accord  with  past  FDA  policy.  To  In- 
clude all  research  subject  to  FDA  review 
or  regulation,  the  term  "subject"  in- 
cludes both  human  beings  and  certain 
animals.  Whenever  only  human  subjects 
are  intended,  the  text  shall  clearly  so  in- 
dicate. The  term  "subject."  when  applied 
to  animals  other  than  man,  may  apply 
to  either  an  individual  or  a  group,  de- 
pending on  whether  an  individual  or 
group  response  is  being  measured. 
Contract  Research  Organization 

Proposed  }  52  5  states  the  applicability 
of  these  proposed  regulations  to  a  con- 
tract research  organization  when  it  as- 
sumes one  or  more  obligations  of  a  spon- 
sor. A  contract  research  organization 
would  be  required  to  comply  with  the 
specific  regulations  in  this  part  applicable 
to  those  obligations  tliat  It  assumes  for  a 
sponsor.  At  any  time.  FDA  may  institute 
appropirate  regulatory  action  applicable 
to  a  sponsor,  including  disqualification, 
against  a  contract  research  organization 
for  failure  to  comply  with  such  regula- 
tions as  though  the  organization  were 
the  sponsor.  In  the  text  of  the  regulation. 
all  references  to  "sponsor"  shall  include 
a  contract  research  organization  to  the 
extent  It  assumes  the  obligations  of  the 
sponsor. 

Proposed  ?  52  5  requires  that  when  a 
sponsor  transfers  to  a  contract  research 
organization  a  responsibility  for  one  or 
more  of  the  obligations  set  forth  in  this 
part  or  In  related  parts  of  Title  21  of  the 
Code  of  Federal  Regulations  regarding 
clinical  investlgaticms  (e.g..  Parts  312. 
511.  and  812'.  such  transfer  shall  be  in 
writing,  describing  each  of  the  obliga- 
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lions  being  as.sumed  by  the  contract  re- 
search orKanization.  The  name  and  ad- 
dress of  the  contract  research  organiza- 
tion would  be  required  to  be  submitted 
by  the  sponsor  to  FDA  as  part  of  Uie  ap- 
phcation  for  research  or  marketing  per- 
mit. 

Institutional  Review  Committee 
Approval 

In  resiwtiding  to  the  question  of  to 
what  extent  the  sponsor  should  monitor 
the  overseeing  of  drug  testing  by  institu- 
tions in  which  investigations  are  bcuig 
conducted,  the  NAS  NRC  report  states 
"The  spoiusor  should  require  that  the  in- 
vestigator provide  reports  of  on-going 
institutional  review  of  a  new  drug,  and 
It  apix'ars  to  the  Ad  Hoc  Committee  that 
such  reports  are  simply  a  part  of  the 
usual  monitoring  procedures  of  spon- 
sors. Providmg  the  data  is  a  responsibil- 
ity of  the  mvestigator.  but  it  is  the  spon- 
sor s  duty  to  see  that  the  investigator 
provides  the  report  at  the  time  sjjecifled 
for  periodic  review  in  the  institution 
concerned." 

The  Commisf^ioner  concurs  with  Uie 
response  m  the  NAS  NRC  report.  In 
§  52  25.  the  Commissioner  proposes  that 
if  a  clinical  investigation  is  subject  to  an 
institutional  review  requirement  under 
either  S  312.1  or  proposed  §  812  60  or  any 
other  applicable  regulations  of  thLs  chap- 
ter, the  sponsor  shall  assure  that  the 
proposed  clinical  inve.stigation  •  Includ- 
ing the  protocol  or  investigational  plan, 
a  report  of  prior  investigations  <if  a 
medical  device' .  and  the  materials  to  be 
used  in  obtaining  consent  of  human  sub- 
jects! has  been  submitted  to  the  insti- 
tutional review  committee  for  review 
and  approval  before  any  human  subjects 
are  allowed  to  participate  m.  or  re- 
quested formally  to  participate  in.  the 
investigation. 

Selection  and  Obligations  of  a  Monitor 

Proposed  5  52.28  would  require  a  spon- 
sor to  designate  one  or  more  appropri- 
ately trained  and  qualified  individuals  to 
monitor  the  progress  of  a  clinical  investi- 
gation. A  sponsor  may  choose  to  name 
more  than  one  monitor  in  order  to  use 
individuals  with  different  unique  qualifi- 
cations, e.g..  physician,  veterinarian, 
clinical  research  associate,  engineer. 
The  sponsor  would  assure  that  a  moni- 
tor carries  out  his  duties  in  accordance 
with  written  procedures  established  by 
the  sponsor  and  m  accordance  with  the 
followmg  obligations  proposed  by  §  52.29. 

1.  Preini'i'stigation  visit.  The  Commis- 
sioner believes  that,  prior  to  an  investi- 
gator's participation  in  any  clinical  in- 
vestigation, except  as  exempted  under 
5  52.15.  the  monitor  must,  through  per- 
sonal contact,  assure  that  the  investiga- 
tor clearly  understands  and  accepts  his 
obligations  in  conductmg  the  clinical  in- 
vestigation. The  NAS  NRC  reports  sup- 
ported this  concept. 

The  Commissioner  proposes  a  require- 
ment in  5  52.29' a)  that  the  monitor  per- 
sonally visit  each  investigator  before  the 
investigator's  participation  in  each  new 
clinical  investigation.  During  this  visit. 
the  monitor  shall  assure  that  the  inves- 


tigator understands  Uie  investigational 
status  of  the  test  articles  and  the  nature 
of  the  protocol  or  investigational  plan 
and  controls,  and  that  the  investigator 
accepts  his  obligations  in  conducting  the 
investigation  as  set  forth  in  applicable 
regulations.  The  Commissioner  believes, 
however,  that  such  a  visit  may  be  waived 
if  the  monitor  has  vusited  the  investiga- 
tor within  a  12-month  period  before  the 
new  investigation. 

Whether  the  monitor  actually  visits 
the  site  of  the  investigation,  propo.sed 
5  52.29iai  provides  that  the  nwnitor  as- 
sure tiiat  the  investigator  and  hus  staff 
have  sufficient  time  and  access  to  an 
adequate  number  of  patients  to  conduct 
the  investigation  and  to  fulfill  hLs  or  her 
obligations  in  conducting  the  investiga- 
tion. As  part  of  thi."?  appraisal,  the  moni- 
tor should  ascertain  the  magnitude  of 
other  studies  being  conducted  concur- 
rently by  the  investigator.  The  Commis- 
sioner us  of  the  opinion  that  the  inves- 
tigator must  be  able  to  devote  an  appro- 
priate portion  of  his  own  time  to  the 
clinical  investigation  and  must  not  serve 
merely  as  a  figurehead  for  clinical  in- 
vestigation performed  by  his  staff.  An 
investigator  who  does  not  meet  the 
standards  set  forth  under  ?52.29ia) 
should  not  be  accepted  by  the  sponsor  as 
an  investigator  for  a  clinical  investiga- 
tion and  should  not  be  included  in  any 
IND,  INAD.  or  IDE  submitted  to  FDA. 

2.  Periodic  visits.  In  its  report,  the 
NAS  NRC  stated  that  the  sponsor, 
through  a  knowledgeable  agent,  should 
be  required  to  vLsit  Uie  investigator  at 
the  actual  site  of  study  in  order  to  as- 
sure adherence  to  the  study  protocol. 
The  Commissioner  agrees  that  continued 
personal  contact  with  the  investigator  is 
neces.sary.  Accordingly,  in  5  52.29ibi  he 
proposes  a  requirement  that  the  moni- 
tor maintain  personal  contact  with  each 
investigator  through  site  visits  during 
the  investigauon  and  additionally,  if  de- 
sired, by  conducting  meetings  with  the 
investigator  or  group  of  investigators. 
Such  visits  and  or  meetings  would  en- 
sure continued  acceptability  of  facilities 
adherence  to  the  protocol  or  investiga- 
tional plan  and  to  applicable  FDA  regu- 
lations regarding  obligations  of  the  in- 
vestigator, maintenance  of  adequate  rec- 
ords, and  timely,  adequate,  and  accurate 
data  submissions  to  the  sponsors  by  the 
investigator. 

Section  52.29<b>  proposes  that  these 
periodic  visits  include  a  review  of  source 
documents  <eg..  .subject  records)  and 
case  reports  for  adequacy  of  entries  or 
data.  Illegible  entries,  missing  data  and 
massing  subject  visits  or  examinations 
This  would  require  a  comparison  of  the 
case  reports  with  the  investigator's  indi- 
vidual subject  records.  The  Commis- 
sioner proposes  that,  in  this  review  the 
monitor  also  document  those  subjects 
lost  to  the  study  and  the  reasons  for  such 
dropouts.  Where  associates  of  the  in- 
vestigator prepare  the  case  reports,  the 
monitor  should  assure  that  the  investi- 
gator him.self  not  onJy  reviews  the  case 
reports  but  al.so  determines  the  accuracy 
of  these  reports  and  their  reconcilability 
with  source  documents. 


Tlie  Commissioner  proposes  to  require 
that  the  frequency  of  the  periodic  visits 
be  sufficient  to  assure  that  the  obliga- 
tions of  the  investigator  are  being  ful- 
filled. The  monitor  would  be  required  to 
document  in  his  own  records  time  inter- 
vals between  visits,  and  if  these  are  more 
than  12  months  apart,  give  the  rea.sons 
for  the  longer  interval. 

3.  Records  0/  visits.  Proposed  S  52.29- 
(Ci  imposes  certain  requirements  on  the 
monitor  regarding  records  to  be  main- 
tamed  of  each  preinvestigation  visit  and 
each  periodic  visit. 

Finally,  propased  J  52  29  would  require 
the  monitor  to  be  available  for  consulta- 
tion at  the  request  of  the  investigator 
and  to  act.  as  the  liaison  and  communi- 
cation link  between  the  sponsor  and  the 
investigator. 

The  Commissioner  advises  that  pro- 
posed 5  5:!  29  clearly  set,s  forth  the  spe- 
cific obligations  of  a  monitor  as  oppo.sed 
to  tho.se  of  a  sponsor  in  a  chnical  investi- 
gation. Tins  presentation  differs  slightly 
from  the  manner  in  which  similar  pro- 
posed requirement's  were  set  forth  in  the 
investigational  device  regulations.  The 
Commls.sioner  believes  that  this  degree 
of  specificity  w  ill  promote  a  better  under- 
standing of  the  role  of  the  participants 
in  a  clinical  investigation. 

Facilities 

The  NAS  NRC  report  stated  that 
sponsors  must  be  assured  as  to  the  ade- 
quacy of  physical  facilities  that  are  em- 
ployed in  chnical  studies.  The  report  fur- 
ther stated  that  validation  (i.e  ,  verifica- 
tion by  an  agreed-upon  .second  labora- 
tory of  abnormal  test  results  <  is  one  as- 
surance of  laboratory  quality,  but  the 
best  assurance  of  quality  control  is  to 
insist  on  the  high  quality  of  the  labora- 
tory. 

The  Commissioner  Ls  of  the  opinion 
that  the  sponsor,  as  part  of  his  respon- 
sibiUty  for  the  conduct  of  a  clinical  in- 
vestigation. Ls  obligated  to  assure  the 
adequacy,  before  any  clinical  investiga- 
tion, of  any  proposed  facilities  to  be  used 
by  each  investigator  during  the  proposed 
clinical  investigation.  Any  such  assur- 
ance should  include  procedures  to  deter- 
mine laboratory  proficiency  in  the  anal- 
ysis of  an  authenticated  sample  sub- 
mitted by  the  spon.sor  for  any  facility  to 
be  u.sed  for  conductmg  laboratory 
procedures. 

Therefore,  in  5  52.47  the  Commissioner 
proposes  to  require  that  the  sponsor  as- 
certain the  adequacy  of  any  proposed 
facility  to  be  used  by  each  of  the  in- 
vestigators Clinical  laboratory  facilities 
licensed  under  the  Clinical  Laboratories 
Improvement  Act  (CLIAi  (42  U  S.C. 
263a>  are  subject  to  proficiency  testing 
I  under  42  CFR  74  40i  in  tho.se  proce- 
dures or  categories  of  procedures  for 
which  a  license  application  hits  been 
filed;  proficiency  testing  is  designed  to 
determine  the  competency  of  laboratory 
staff  and  the  adequacy  and  quality  of  fa- 
cilities, equipment,  reagents,  working 
condition,  and  procedures.  In  addition, 
the  Center  for  Disease  Control  (CDC) 
recognizes  certain  other  proficiency  test- 
ing programs  as  being  equivalent  to  the 
CLIA  program,  e.g..  the  proficiency  test- 
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Ing  program  of  the  College  of  American 
Pathologists  and  the  New  York  State 
program.  Clinical  laboratories  accredited 
by  these  bodies  are  exempt  from  the 
CLIA  proficiency  testing  program.  The 
Commissioner  concludes  that  licensure 
or  accreditation  under  the.se  programs  is 
one  acceptable  measure  of  the  adequacy 
of  a  clinical  laboratory  facility. 

The  Commissioner  further  believes 
that  in  those  cases  where  the  clinical 
laboratory  facility  is  either  not  licensed 
under  the  CLIA  or  not  accredited  by  an- 
other body  recognized  by  CDC.  or  where 
such  facility  Ls  so  licen.sed  but  not  for 
all  the  procedures  or  categories  of  pro- 
cedures to  be  conducted  during  the  clin- 
ical investigation,  the  sponsor  should  de- 
termine the  facility's  capability  to  do  the 
required  tests  by  u.se  of  an  analogous 
proficiency  testing  program  The  Com- 
missioner also  believes  that  the  adequacy 
of  all  other  facilities  to  be  used  by  an  in- 
vestigator In  a  clinical  investigation 
should  be  determined  by  the  sponsor  by 
use  of  a  proficiency  testing  program.  The 
sponsor's  plan  for  proficiency  testing  of 
a  facility  and  the  sponsor's  acceptance 
level  shall  be  maide  available  to  FDA  dur- 
ing an  insp)ectlon  or  by  a  submi.ssion  on 
written  request  of  the  agency.  It  is  the 
Commissioner's  position  that  facilities 
either  licensed  under  CLIA,  accredited 
by  another  body  recognized  by  CDC,  or 
tested  for  proficiency  by  the  sponsor  can 
be  relied  on  to  assure  that  abnormal 
findings  have  been  verified  for  accuracy 
and  that  such  findings  are  reliable. 

Test  Article 

1.  Promotion  and  sale  of  test  articles. 
Proposed  5  52.118  prohibits  promotion  of 
an  unmarketed  test  article  as  safe  and 
effective  for  the  purposes  for  which  it  is 
under  investigation,  or  otherwise  com- 
mercializing a  test  article.  Tlie  Commis- 
sioner advises  that  this  is  in  accord  with 
the  intent  of  Congress  in  enacting  the 
Drug  Amendments  of  1962  and  with  cur- 
rent FDA  policy,  e.g.  21  CFR  312.1(a) 
(10)  said  (11),  and  assures  that  claims 
for  test  articles  are  not  made  pre- 
maturely, that  the  test  article  is  not  dis- 
tributed excessively  during  clinical  in- 
vestigations, and  prevents  an  investiga- 
tional exemption  from  serving  as  a 
subterfuge  for  unapproved  commercial 
marketing. 

The  Commissioner  advLses  that  this 
requirement  does  not  apply  to  test  arU- 
cles  that  are  lawfully  marketed  at  the 
time  of  the  investigation,  e  g  ,  marketed 
drugs  undergoing  bioavailability  testing 
or  marketed  devices  being  tested  to  com- 
ply with  the  Medical  Device  Amend- 
ments of  1976. 

2.  Records  of  receipt  and  disposition  of 
test  articles.  Proposed  §  52  108  affirms 
the  current  requirement  that  the  sponsor 
must  maintain  appropriate  accounting 
procedures  for  all  usage  of  the  test  arti- 
cle. (See,  e.g.,  21  CFR  312.1(a)  (4).)  This 
means  that  receipt,  shipment,  or  other 
disposition  of  all  supplies  of  all  test  arti- 
cles shipped  to  him  by  others  and 
shipped  by  him  to  investigators  should 
be  recorded.  A  comment  on  such  a  pro- 
posal as  part  of  the  investigational  de- 


vice regulations  objected  to  provLsioas 
requiring  that  records  include  the  serial, 
batch,  lot.  or  other  identification  number 
for  a  device,  because  section  520(j)  of 
the  act  prohibits  unnecessary  trace- 
ability  requirements  and  the  preamble  to 
the  prcTposal  gave  no  justification  for 
such  a  requirement.  Tlie  Commissioner 
advises  that  section  520(ji  permits  such 
requirements  if  necessary  to  assure  the 
protection  of  the  public  health  He 
therefore  concludes  that  the  mainte- 
nance of  adequate  and  accurate  records 
showing  the  shipment,  receipt,  or  other 
disposition  of  a  device  used  In  a  clinical 
investigation  and  Including  the  .serial, 
batch,  lot.  or  oUier  Identification  number 
of  the  device  is  necessary  to  assure  strict 
control  over  an  investigational  device 
and  protection  of  the  public  health. 

3.  Disposition  of  unused  test  arti- 
cles. In  proix).sed  8  52.114.  the  Commis- 
sioner is  restating  the  obligation  of  a 
sponsor  to  assure  the  return  of  all  un- 
used or  reusable  (in  reference  to  an  in- 
vestigational device  I  supplies  of  a  test 
article  from  an  Individual  investigator 
whenever  the  invesUgator  discontinues 
or  completes  his  participation  in  the 
clinical  investigation  or  the  investiga- 
tion is  terminated  iSee.  eg,  21  CFR 
312.1(a)  (7)  .1  A  comment  on  a  similar 
proposal  as  part  of  the  investigational 
device  regulations  suggested  that  the 
wording,  "the  sponsor  shall  recall  from 
Investigators,"  be  changed  to  "the  spon- 
sor shall  retrieve  from  Investigators." 
The  Commissioner  has  modified  the  lan- 
guage of  this  paragraph  in  proposed 
S  52.114  to  more  clearly  define  the  spon- 
sor's obligation  regarding  disposition  of 
an  unused  or  reusable  test  article  fol- 
lowing discontuiuation,  termination,  or 
completion  of  a  clinical  investigation. 

The  Commissioner  also  proposes  that 
a  test  article  be  returned  at  the  request 
of  the  sponsor  even  though  the  investi- 
gation Itself  Is  not  completed,  termi- 
nated, or  discontinued  For  example,  a 
sponsor  may  request  the  return  of  a 
test  article  to  allow  for  substitution  of 
one  batch  of  a  drug  or  device  for  an- 
other or,  in  the  case  of  a  cutback  In  the 
scope  of  the  study  from  Phase  2  to  Phase 
1,  the  withdrawal  of  the  test  article 
from  certain  investieators.  The  Com- 
missioner is  also  allowing  for  alternate 
disposition  of  unused  or  reusable  sup- 
plies of  a  test  article  Proposed  5  52.114 
provides  that  a  sponsor  may  authorize 
In  writing  alternate  disposition  of  such 
supplies  of  a  test  article  provided  such 
disposition  does  not  expase.  directly  or 
indirectly  through  food -producing  ani- 
mals, humans  to  experimental  risks  from 
the  article.  A  sponsor  would  be  required 
to  maintain  records  of  any  alternate  dis- 
position in  accordance  with  propased 
§  52.108. 

evaltjation  of  safety  and  effectiveness 
Data 

Proposed  §  52.126  Imposes  the  require- 
ment that  the  sponsor  promptly  review- 
all  new  data  received  from  an  investi- 
gator regarding  the  safety  or  effective- 
ness of  the  test  article.  Further,  the 
sponsor  would  be  required  to  evaluate 


periodically  all  data  received  from  all 
Investigators  In  a  clinical  InvesUgatlon 
regarding  the  safety  or  effectiveness  of 
the  test  article  These  requirements  en- 
able the  spon.sor  to  obtain  an  overall 
view  of  the  study,  detect  and  report  to 
the  FDA  any  adverse  experience  or 
alarming  findings  from  use  of  the  test 
article,  as.sess  the  benefit- to- risk  ratio 
justifying  the  Investigation  in  a  more 
timely  manner,  and  make  adequate  and 
accurate  progress  reports  to  FDA. 

Records  and  Reports 

In  5  52  195.  the  Commissioner  pro- 
poses a  requirement  that  the  records 
to  be  maintained  by  either  a  sponsor 
or  monitor  under  this  part  and  under 
any  other  regulations  in  this  chapter 
regarding  clinical  Investigations  'e.g.. 
Parts  312,  511.  and  812  i  be  retained  for 
one  of  the  following  three  alternate  pe- 
riods, w  hichever  Is  shortest :  ( 1 )  A  period 
of  at  least  2  years  following  the  date 
on  which  the  test  article  Is  approved  by 
FDA  for  marketing  for  the  purposes  that 
were  the  subject  of  the  clinic^ investi- 
gations; (2i  a  period  of  at  least  5  years 
following  the -date  on  which  the  results 
of  the  clinical  Investigation  are  sub- 
mitted to  FDA  In  support  of  or  as  part 
of  an  application  for  a  research  or  mar- 
keting permit  for  the  test  article  for  the 
purposes  that  were  the  subject  of  the 
Investigation;  or  i3t  In  other  situations 
(e.g.,  where  the  clinical  investigation 
does  not  result  in  the  submission  of  data 
from  the  investigation  in  support  of  or 
as  part  of  an  application  for  a  research 
or  marketing  permit',  a  period  of  at 
least  2  years  following  the  date  on  which 
the  entire  investigation  i  not  merely  an 
investigator's  portion  of  an  Investigation 
Involving  more  than  one  investigator)  is 
completed,  terminated,  or  discontinued. 

Compliance  and  Enforcement 

Defining  the  obligations  of  sponsors 
in  monitoring  clinical  investigations 
constitutes  a  major  advance  in  FDA 
policy.  It  does,  however,  raise  the  ques- 
tion of  what  to  do  if  a  sponsor  fails  to 
carry  out  these  requirements.  Several 
options  are  available,  and  each  has  an 
appropriate  place  in  FDA's  compliance 
program.  The  regulatory  sanctions  avail- 
able for  use  In  cases  of  noncompliance 
Include: 

1.  Notifying  the  sponsor  of  deficiencies 
observed  during  an  in-spectlon.  It  will  be 
the  practice  of  an  FDA  investigator  to 
do  this  upon  concluding  an  inspection. 

2.  Issuing  more  formal  warnings  that 
important  discrepancies  between  the 
conditions  ob.served  and  regulatory  re- 
quirements must  be  corrected  in  order 
for  the  sponsor  to  avoid  more  severe  reg- 
ulatory action.  This  .step  generally  will  be 
accomplished  through  formal  regulatory 
correspondence. 

3.  Determining  that  data  from  one  or 
more  specific  clinical  Investigations  will 
not  be  considered  by  FDA  In  support  of 
an  application  for  a  research  or  market- 
ing permit.  This  would  not  mean  that 
the  data  need  not  be  submitted  to  FDA. 
The  usual  rule  that  all  data  and  infor- 
mation relevant  to  a  particular  article, 
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e.g..  a  proposed  or  marketed  product, 
must  be  submitted  remains  In  effect. 
Finding  that  an  investigation  is  not  ac- 
ceptable in  support  of  an  application  for 
a  research  or  marketing  permit  means 
that  the  agency  will  not  rely  upon  the 
stud,v  as  providing  evidence  of  safety  or 
effectiveness  of  the  product  or  any  other 
condition  required  by  law  for  a  research 
or  marketing  permit.  Rejection  of  a  par- 
ticular Investigation  from  consideration 
in  support  of  an  application  Ls  provided 
for  by  statute  in  the  procedures  and  cri- 
teria for  determining  whether  the  appli- 
cation is  approvable  under  the  Federal 
Fotxl.  Drug,  and  Cosmetic  Act  or  the 
Public  Health  Service  Act;  for  example, 
a  determination  tliat  a  faulty  study  pre- 
cludos  a  finding  that  a  new  drug  is  safe 
would  be  made  In  accordance  with  the 
procedures  set  forth  in  section  505' d> 
of  Uie  act  and  21  CFR  Part  314  Accord- 
ingly, no  special  procedures  need  be  pre- 
scribed The  standards  for  conduct  of 
spor.=ors  thus  represent  amplification  of 
the  legal  requirements  regarding  evi- 
dence of  safety,  and.  where  applicable, 
effectiveness  necessary  to  approve  an 
application  for  a  research  or  marketing 
permit. 

4  Disqualifying  a  sponsor  as  an  ac- 
ceptable sponsor  10  conduct  clinical  in- 
vestigations regulated  by  or  submitted  to 
FDA  This  would  mean  that  no  new  clin- 
jc.il  inve.stigations  subject  to  prior  sub- 
mission to  FDA.  i  e  .  via  an  IND,  INAD, 
or  IDE,  would  be  authorized  if  they  were 
to  be  conducted  by  or  for  the  sponsor. 
Second,  similar  ongoing  clinical  investi- 
gations conducted  by  or  for  the  sponsor 
could  be  terminated  or  suspended  until 
transferred  to  another  sponsor.  Third, 
data  and  information  from  any  clinical 
investigation  performed  by  or  for  the 
sponsor  might  not  be  considered  in  sup- 
port of  any  application  for  a  research 
or  marketing  permit.  In  tills  case,  the 
determination  that  data  generated  by 
the  sponsor  are  net  acceptable  m  sup- 
port of  an  application  Is  not  limited  to 
a  particular  study,  but  m.\y  extend  to  all 
studies  carried  out  under  the  au.spices 
of  the  sponsor  that  may  have  been  af- 
fected by  the  violative  behavior.  This 
sanction  would  be  used  when  the  defi- 
ciencies found  w  ith  a  sponsor  are  of  such 
a  widespread  or  fundamental  nature  that 
the  safety  of  subjects  in.  or  the  rights 
of  human  subjects  in.  or  the  quality  and 
integrity  of.  a  number  of  investigations 
conducted  by  or  for  the  sponsor  have 
probably  been  compromised,  or  when 
the  sponsor  has  failed  to  comply  with 
the  agency's  regulations  after  previous 
wanilngs. 

The  Commissioner  believes  disqualifi- 
cation \s  an  Important  alternative  to 
rejection  of  specific  studies  and  le'sal 
prosecution  (discussed  below >.  because 
it  can  reduce  by  consolidation  the  num- 
ber of  investigations  and  proceedings 
that  might  be  required  for  a  study-by- 
study  review:  It  can  permit  the  agency 
to  accept  an  Investigation  that  might 
otherwise  have  to  be  rejected  and  re- 
peated with  an  unnecessary  risk  to  hu- 
man subjects,  and  It  obviates  using  judi- 


cial proceedings  except  for  the  most  de- 
liberate or  egregious  offenses. 

Unlike  rejection  of  a  specific  study  and 
legal  prosecution,  disqualification  Is  not 
explicitly  provided  for  by  statute  and 
thus  necessitates  tlie  promulgation  of 
regulations  describing  the  procedures  for 
and  consequences  of  Imposing  thl"  sanc- 
tion; much  of  the  remainderujf  this  pre- 
amble Is  devoted  to  this  matter  Tins  ex- 
tensive discussion  should  not.  however, 
be  read  as  Implying  that  disqualification 
is  the  exclusive  or  even  the  primary  ad- 
minLstrallve  action  for  noncompliance 
with  these  regulations.  It  will  be  U;>pd 
only  when  the  Commissioner  concludes 
that  lesser  sanctions  have  not  or  prob- 
ably will  not  be  effective  in  achieving 
compliance. 

5  Obtaining  a  court  Injunction 
against  further  violations  of  the  act  and 
implementing  regulatioiis  This  form  of 
judicial  action  has  not  previously  been 
used  by  FDA  to  enforce  the  obligations 
of  sponsors  of  clinical  investigations,  but 
may  be  considered  In  the  future. 

6.  Recommending  prosecution  of  the 
stx)nsor  of  a  clinical  Investigation  for  vi- 
olations of  Federal  criminal  laws.  Includ- 
ing violations  of  the  act  and  or  the  U  S. 
Criminal  Code.  The  circumstances  In 
which  criminal  j^enalties  might  be  sought 
against  a  sponsor  would  probably  repre- 
sent rare  and  extraordinary-  cases  such 
as  deliberate  fraud  or  willful  and  gross 
violations  of  individual  rights  or  safety. 

The  Commissioner  Is  aware  of  the  wide 
range  of  severity  in  these  sanctions.  He 
has  directed  the  preparation  of  a  com- 
pliance program  that  will  identify  the 
administrative  and  legal  sanctions  that 
FDA  may  invoke  upon  findings  of  vari- 
ous types  of  noncompliance  These  sanc- 
tions and  the  Internal  procedures  by 
which  they  will  be  applied  will  be  con- 
tained in  an  FDA  Compliance  Program 
Guide  to  be  made  publicly  available  upon 
its  completion.  An  understanding  of  this 
document  should  lessen  fears  of  inap- 
propriate penalties. 

The  experience  of  FDA  Is  enforcing 
regulations  concerning  the  conduct  of 
persons  m  clinical  invpstigations  under 
the  agency's  jurisdiction  has  Indicated  a 
need  for  administrative  sanctions  In  ad- 
dition to  court  enforcement  proceedings 
and  rejection  of  data  on  a  study-by-study 
basis.  Criminal  prosecutioru;  are  serious, 
demand  significant  resources,  and  are  ui- 
appropriate  for  enforcement  of  these 
regulations  when  noncompliance  does 
not  reflect  criminal  intent,  bad  faith,  or 
gross  negligence  Study-by-study  audits 
and  proceedings  to  reject  data  aLso  cast 
much  in  time  and  resources:  they  may  be 
redundant  if  the  violations  are  pervasive, 
or  they  may  be  inappropriate  If  the  data 
are  scientifically  valid.  For  these  reasons. 
FDA  has  in  the  past  used  another  sanc- 
tion, termed  the  "disqualification  proc- 
ess." to  obtain  compliance  with  certain 
requirements  regarding  clinical  investi- 
gators. (See  21  CFR  312.1(c)  and  511.- 
Itc).) 

Disqualification,  in  the  case  of  clinical 
Investigators,  has  simply  meant  that  an 
investigator  is  no  longer  eligible  to  re- 
ceive investigational  drugs  under  his  own 


or  someone  else's  IND.  It  imposes  no 
fine;  It  attaches  no  direct  financial  lia- 
bility (except  to  the  extent  that  an  In- 
vestigator may  be  unable  to  fulfill  a  re- 
search contract* ;  it  does  not  revoke  a 
medical  license  or  institutional  privi- 
leges. The  disqualification  of  an  Investi- 
gator is  Intended  to  achieve  two  objec- 
tives: first.  It  precludes  a  disqualified  in- 
vestigator from  access  to  any  test  article 
until  he  can  demonstrate  his  ability  and 
willingness  to  conform  to  the  standards 
for  conducting  clinical  Investigations  es- 
sential to  assure  scientifically  sound  and 
ethical  research;  second,  disqualification 
provides  a  mechanism  for  refusing  to 
accept  data  prepared  by  the  investigator 
In  support  of  an  application  for  a  re- 
search or  marketing  permit  Disquallfl- 
cation  has  not  been  u.sed  with  great  fre- 
quency by  FDA;  In  15  years,  only  24  in- 
ve.stlgatoi-s  have  been  dl.s<jualified. 

After  rea-ssessing  PDAs  experience 
with  dlsqualiflf-ation  and  the  available 
alternatives  for  enforcement  of  these 
regulations,  the  Commi.ssioner  has  de- 
termined that  FDA  should  continue  to 
u.se  this  mechanism  in  all  areas  of  clini- 
cal Investigations  and  for  all  regulated 
parties,  including  sponsors,  for  the  rea- 
.sons  just  discussed.  In  addition,  many 
participants  In  the  development  and 
marketing  of  products  regulated  by  FDA. 
including  s;-»onsors.  Investigators,  and 
agency  officials,  are  familiar  with  it  be- 
cause of  its  use  in  the  IND  prc>ccss. 

The  regulations  governing  disqualifi- 
cation of  a  sponsor  are  proposed  to  be 
set  forth  in  Subpart  K  of  Part  52.  Sec- 
tion 52  200  Is  proposed  to  codify  the 
purposes  of  disqualification  to  state 
clearly  the  meaning  of  this  administra- 
tive action. 

Comments  received  on  the  proposed 
dLsquallfication  regulations  regarding 
clinical  investigators  of  investigational 
devices,  publl.shed  in  the  Federal  Regis- 
ter of  August  20,  1976  41  FR  35282).  and 
statements  made  at  a  hearing  before 
FD.\  on  the  proposed  disqualification 
regulations  regarding  nonclinical  testing 
facilities  as  part  of  the  good  laboratory- 
practice  rule  making,  published  in  the 
Federal  RmisTER  of  November  19.  1976 
'41  FR  51206>,  objected  to  the  way  in 
which  the  grounds  for  disqualification 
were  set  forth  in  those  documents.  Com- 
ments and  statements  are  on  display  in 
the  office  of  the  Hearing  Clerk.  Fo(xl  and 
Drug  Administration,  as  part  of  the  rec- 
ords of  tho.se  proceedings.  The  Commis- 
sioner concurs  that,  as  drafted,  those 
proposals  implied  that  disqualification 
could  occur  as  the  result  of  insignificant 
deficiencies  in  Investigator  conduct,  and 
Suggested  that  FDA  might  in  the  future 
invoke  this  sanction  far  more  frequently 
than  indicated  in  the  preambles  to  those 
proposals. 

In  order  to  clarify  the  agency's  intent 
in  propasing  the  disqualification  mech- 
anism, and  to  minimize  the  po.ssible 
abuse  of  this  sanction  In  the  future,  the 
Commissioner  proposes  in  §  52.202  to  set 
forth  the  grounds  upon  which  a  sponsor 
may  be  disqualified.  The  primarj-  func- 
tion of  the  agency's  regulation  of  clini- 
cal investigations  is  to  assure  that  the 
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risks  posed  by  such  research  to  subjects 
are  both  minimized  and  justified  by  the 
benefits  sought  for  the  subjects  or  for 
scientific  knowledge,  or  both,  and  also  to 
Increase  the  probubiUty  that  the  results 
of  such  research  are  reliable  and  can 
be  used  in  making  judmnents  about  the 
safety,  effectiveness,  or  proper  labeling 
of  products  regulated  by  the  agency  The 
grounds  for  disqualification  are  based 
upon  those  types  of  noncompliance  that 
significantly  impair  achievement  of  these 
objectives. 

A  sponsop  may  be  disqualified  only  if 
the  Commissioner  finds  all  three  of  the 
following:  d)  That  the  sponsor  (includ- 
ing a  spon.sor-inve.sligator  or  a  contract 
re.search  organization  who  assumed  Uie 
obligations   of    a   spon.sor    under    5  52.5  > 
violated  one  or  more  of  tlie  obligations 
set  forth  in  Part  52  or  in  any  other  FDA 
regulations    governing    the    conduct    of 
ixsrsons    who    sponsor    and 'or    monitor 
clinical    Investigations    (eg..    Uie    IND, 
INAD,  or  IDE  regulations'  :   '2'  that  the 
violation  adversely  affected  the  validity 
of  the  data  produced  in  the  investiga- 
tion, and  or  the  rights  of  human  sub- 
jects,  and  or   the  .safety   of   human  or 
animal  subjects;  and  1 3  >  that  other  lesser 
regulatory  actions,  such  as  warnings  or 
rejection  of  individual  studies,  have  not 
been  or  probably   will  not  be  adequate 
to   achieve  compliance   by   the  stxinsor. 
This  will  assure  that  the  sanction  will 
not  be  used  in  trivial  situations  but  only 
when  the  violation  compromised  the  in- 
tegrity  of   the   study   or   the   rights   or 
safety  of  the  subjects  It  further  requires 
the  Commissioner  to  consider  the  avail- 
ability  and   past  or   probable  effective- 
ness of  lesser  sanctions  as  an  alterna- 
tive to  disqualification. 

The  Commissioner  proposes,  in  <  52- 
204,  to  establish  a  uniform  procedure  to 
be  followed  by  the  various  FDA  bureaus 
regulating  or  reviewing  clinical  investi- 
gations on  articles  subject  to  FDA  juris- 
diction. Each  bureau  will  be  initially  re- 
sponsible for  administering  the  regula- 
tions regarding  sponsors  and  monitors 
of  clinical  investigations  Involving  the 
products  and  substances  under  its  pur- 
view, as  part  of  receiving  applications  for 
research  and  marketing  permits  sub- 
mitted to  that  bureau.  In  those  cases 
where  the  bureau  believes  that  rejection 
of  specific  investigations  sind  other  reme- 
dies are  inadequate  to  achieve  compli- 
ance, the  Commissioner  may  elect  to  be- 
gin the  disqualification  proceeding  by 
providing  a  notice  of  the  proposed  action 
to  the  sponsor;  there  would  be  an  oppor- 
tunity for  a  regulatory  hearing  before  the 
Commissioner  or  a  person  designated  by 
him;  and  final  action  on  the  proposed 
disqualification  would  be  taken  only  by 
the  Commissioner. 

The  written  notice  issued  to  the  spon- 
sor upon  commencement  of  a  disqualifi- 
cation proceeding  shall  contain  the  fol- 
lowing items  of  information,  in  accord- 
ance with  21  CFR  16.22: 

1.  The  notice  shall  specify  the  facts 
that  are  believed  to  justify  disqualifica- 
tion. 

2.  The  notice  shall  state  that  the  spon- 
sor has  an  opportunity  for  a  regulatory 
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hearing  on  the  proposed  dLsqualification 
before  the  Commissioner,  or  a  person 
designated  by  him.  and  that  such  hearinc 
will  be  conducted  In  accordance  with  21 
CFR  Part  16.  the  FDA  procedural  regu- 
lations. 

3.  The  notice  shall  state  the  time  with- 
in which  a  hearing  may  be  requested, 
wluch  shall  be  not  less  than  3  working 
days  from  the  receipt  of  the  notice;  ex- 
cept in  ca.ses  where  safety  of  subjects  re- 
quires immediate  action,  ample  time 
would  be  allowed  Uie  siKjnsor  to  prepare 
for  and  api>ear  at  the  hearing. 

4  The  notice  shall  contain  the  name, 
addre.ss,  and  telephone  number  of  the 
FDA  of!iclal  who  has  been  designated  by 
the  Commissioner  as  presiding  olfiier  for 
the  regulatory  hearing  and  to  whom  any 
request  may  be  filed  by  registered  m.iil. 
telegram,  telex,  personal  delivery,  or  any 
oUier  mode  of  written  communication 

Section  52  204'ci  proiK>.ses  that  the 
spon.sor,  upon  receipt  of  a  notice  of  his 
profxi.sed  dLsqualification,  must  notify 
the  investigator  of  each  ongoing  investi- 
gation being  conducted  for  the  sixm.sor 
concerning  the  proposed  disquahfication 
In  the  past,  under  the  disqualification 
regulations  pertaining  to  clinical  investi- 
gators, the  Bureau  of  Drugs  has  provided 
to  the  clinical  investigator  an  'informal" 
conference  with  the  officer  who  issued 
the  notice  before  beginning  the  "formal" 
disqualification  hearing  (see  21  CFR 
312.1 'c I  1 1  >  • .  The  conference  frequently 
had  many  formal  trappings,  such  as 
stenographic  transcripts,  and  were  often 
followed  by  the  contemplated  hearing 
This  process  doubled  the  time  and  ex- 
pense of  all  the  parties  without  discerni- 
ble benefit  The  Commi.ssioner  has  there- 
fore decided  not  to  provide  for  such  an 
informal  conference  in  these  regulations. 
The  procedures  proposed  should  provide 
adequate  fiexibllity  and  fairness  to  all 
parties. 

Comments  on  the  disqualification  pro- 
cedures regarding  clmical  investigators 
of  investigational  medical  devices,  con- 
tained in  Uie  August  20,  1976,  proposal, 
objected  that  the  regulatoo'  hearing 
process  denied  an  adversary  hearing,  a 
right  to  counsel,  transcripts,  cross-ex- 
amination, and  an  appeal  mechanism. 
The  Commissioner  advises  that  regula- 
tory hearings  under  21  CFR  Part  16  pro- 
vide all  these  safeguards,  as  well  as  oth- 
ers essential  to  due  process.  Interested 
persons  are  referred  to  those  regulations 
for  a  complete  description  of  the  proce- 
dures proposed  to  be  applicable  to  dis- 
qualification proceedings. 

Proposed  5  52.206  provides  that  if,  after 
the  regulatory  hearing  or  after  the  Ume 
for  requesting  a  hearing  expires  without 
a  request  being  made,  the  Commissioner 
upon  an  evaluation  of  the  administrative 
record  makes  the  findings  required  for 
disqualification,  he  shall  prepare  and  is- 
sue a  final  order  disqualifying  the  spon- 
sor. If.  on  the  other  hand,  the  Commis- 
sioner does  not  make  these  findings,  he 
shall  issue  a  final  order  terminating  the 
disqualiflcaUon  proceeding  and  shall  in- 
clude a  statement  of  the  basis  for  his 
decision    to    terminate    the    proceeding 
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Once  a  final  order  ha-s  been  Issued,  the 
Commi.ssioner  shall  so  notify  the  spon- 
sor. 

After  a  sponsor  has  been  dLsqualified. 
no  new  clinical  investigation  requiring 
prior  review  by  FDA  will  be  authorized 
by  FDA  If  it  is  to  include  the  disquali- 
fied spon.sor  This  rule  Ls  proposed  in 
!i52  210iai  Since  the  agency  has  no 
statutory  authority  to  sus[M;nd  or  termi- 
nate clinical  investigations  not  done  un- 
der an  IND.  INAD.  or  IDE.  it  will  not  be 
possible  to  deny  permission  to  conduct 
these  Investigations  when  they  involve 
the  disqualified  sponsor. 

In    issuing    an    order    disqualifying    a 
sponsor,    the   Commls.sioner    must   con- 
sider what.  If  anything,  should  be  done 
regarding   ongoing    mve.stigations    initi- 
ated by  the  sponsor.  Several  options  are 
available:  Allowing  Uie  Investigations  to 
proceed  for  a  period  of  Ume  to  permit 
completion  or  to  permit  corrective  ac- 
tions;  limiting  the  continuation  of  the 
investigations   to  subjects   who  are  al- 
ready participating:    requiring   transfer 
of  responsibility  for  the  study  to  a  spon- 
sor who  Is  in  compliance  with  FDA  re- 
quirements; or  terminating  the  mvesU- 
gjition  completely.  A  special  concern  is 
the  subject  who  cannot  be  safely  with- 
drawTi  from  the  Investigation  ^because, 
for  example,  he  has  an  implanted  inves- 
tigational device  that  must  be  surgically 
removed,  or  because  abrupt  withdrawal 
of  the  investigational  drug  may  create 
a  life-tlireatening  problem  Clearly,  some 
provision  must  be  made  for  such  cases  if 
ongoing    investigations    are    to    be   sus- 
pended upon  disqualification  of  a  spon- 
sor. The  Commissioner  does  not  believe  it 
possible,  much  less  advisable,  to  require 
any  particular  option  be  used  for  ongoing 
clinical  investigattons   This  choice  must 
be  made,  on  a  stud>'-by -study  basis,  con- 
sidering the  nature  of  the  investigation, 
the    number    of    subjects    involved,    the 
risks   to  them   from  suspension  of   the 
investigation,  and  the  need  for  involve- 
ment of  an  acceptable  sponsor.  Section 
52.2101  b  I    of    the    proposed   regulations 
authorize,  but  do  not  require,  the  actions 
that  might  be  taken. 

Once  a  sponsor  has  been  disqualified, 
proposed  s52.210'ci   provides  that  each 
application  for  a  research  or  marketing 
permit,  whether  approved  or  not.  that 
contains  or  relies  on  data  from  a  clinical 
investigation  initiated  by  a  disquahfied 
sponsor  may  be  examined  to  determine 
whether  the  investigation  was.  or  would 
be.   essenUal   to   the   agency's   decision. 
This  authority  is  also  discretionary  and 
would  depend  on  the  types  of  problems 
that  led  to  disqualification  and  the  na- 
ture of  the  investigations  involved.  If  it 
is  determined  that,  without  the  results 
of  the  Investigation,  a  clinical  Investiga- 
tion would  not  have  been  allowed  to  pro- 
ceed  or   that   a   product   apphcation    oi 
monograph    would   not   have   been   ap- 
proved, FDA  will  then  determine  wheth- 
er the  investigation  is  acceptable,  not- 
withstanding disqualification.  In  order  to 
avoid  the  agency's  having  to  audit  ever>- 
such     investigation,     any     investigation 
conducted  before  or  after  disqualifica- 
tion, but  before  reinstatement,  may  be 
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presumed  to  be  unacceptable,  and  the 
person  relying  on  the  investigation  may 
be  required  to  establish  that  the  investi- 
gation was  not  affected  by  the  circum- 
stances that  led  to  disqualification  This 
may  include  requiring  the  sponsor  or 
applicant  to  submit  validating  informa- 
tion If  FDA  determines  that  the  in- 
vestigation was  or  would  be  essputial, 
and  is  not  acceptable,  it  will  be 
eliminated  from  consideration  of  the  ap- 
pliction  :ar  a  research  or  marketing 
peniiit  I  iiinination  of  such  data  may 
ser\e  as  new  Information"  justifymg 
termination  of  a  clinical  investigation 
"eg.  IND.  INAli.  or  IDF.i.  initiation  of 
the  withdrawal  of  approval  of  a  product 
or  product  license,  or  the  revocation  of  a 
product  monograph  or  standard  <e.g. 
antibiotic  monograph.  In  vitro  diagnostic 
product  standard  or  an  electronic  prod- 
uct standard ' . 

Proposed  §52  210'di  provides  that 
after  the  sponsor  has  been  disqualified. 
FDA  will  not  consider  any  clinical  Invest- 
igation initiated  by  a  sponsor  in  support 
of  an.v  application  for  a  research  or  mar- 
keting permit  This  does  not.  however, 
reheve  the  applicant  from  any  other  re- 
quirement under  FDA  regulations  that 
all  data  and  mformation  regarding  clini- 
cal experience  with  the  article  in  ques- 
tion be  submitted  to  the  agency. 

The  Commissioner  advises  that  it  is 
not  necessary  that  a  sponsor  be  disquali- 
fied in  order  for  the  agency  to  reject  con- 
sideration of  a  particular  clinical  investi- 
gation in  support  of  an  awllcatlon  for 
a  re.search  or  marketing  permit  The  cri- 
teria set  forth  in  the  statute  and  regula- 
tions applicable  to  each  type  of  appli- 
cation, together  with  the  regulations  re- 
garding conduct  of  clinical  investiga- 
tions, will  still  be  used  to  Judge  the  sci- 
enufic  validity  and  meaning  of  a  clinical 
invesUgation  The  agency  may  apply 
these  regulations  to  a  particular  investi- 
gation and  determine  that  the  investi- 
gation is  so  inadequate  that  it  will  not 
support  a  claim  of  safety  or  effectiveness 
for  a  product.  If  the  sponsor  of  a  product 
or  an  investigator  or  institution  that  con- 
ducted the  investigation  wishes  to  con- 
test his  finding,  the  opportunity  to  do  so 
will  be  provided  in  the  procedures  for 
denying  or  withdrawing  the  approval  of 
the  application. 

The  Commissioner  believes  that  it  is 
not  in  the  public  interest  to  provide  a 
two-step  process  whereby  a  particuJar  in- 
vestigation would  be  disqualified  under 
procedures  similar  to  those  proposed  in 
Subpart  K,  and  then  the  application  it- 
self would  be  denied  under  procedures  set 
forth  m  other  regulations.  Efficiency  and 
fairness  suggest  that  these  issues  be 
resolved  at  the  same  time  in  one  pro- 
ceeding, if  that  is  required:  it  may  be 
that,  although  a  particular  investigation 
IS  not  acceptable,  other  data  and  infor- 
mation in  the  application  will  support  a 
product's  safety  and  effectiveness,  and 
thereiore  no  proceeding  is  necessary  to 
rule  on  the  acceptability  of  the  particu- 
lar investigation.  Likewise,  the  agency 
may  choose  to  reject  individual  investi- 
gations without  disqualifying  the  spon- 
.sor,  when,  for  example,   the  investiga- 


tions were  performed  at  a  period  when 
the  sponsor  was  not  in  compliance  with 
these  regulations  but  has  since  come  into 
compliance.  The  Commissioner  further 
advises  that  it  is  likely  that  the  usual 
formal  regulatory  action  taken  for  non- 
compliance will  be  rejection  of  individ- 
ual investigations  and  that  di.squalifl- 
cation  of  the  sponsor  will  be  reserved 
for  those  coses  where  the  rejection  of  a 
particular  investigation  is  an  inadequate 
regulatory  response. 

The  Food  and  E)rug  Administration 
believes  that  it  should  affirmatively  pro- 
vide information  regarding  the  disquali- 
fication of  a  sponsor  to  entities  having 
professional  dealings  wiUi  that  sponsor, 
such  as  other  Federal  agencies  support- 
mg  clinical  investigations  or  reviewmg 
such  investigations  for  regulatory  pur- 
PHjses.  universities,  hospitals,  and  oUier 
institutions  in  which  the  six>nsor  con- 
ducts research.  Becau.se  he  recognizes 
that  the  consequences  of  such  notice 
could  include  termination  of  a  grant  or 
contract  and  otlier  damage  to  the  repu- 
tation and  business  of  the  sponsor,  the 
Commissioner  believes  that  tlie  sponsor 
must  be  aware  that  such  notice  is  one  of 
the  results  of  disqualification.  See  Wis- 
consin v.  Constantincau.  400  U.S  433 
a971>. 

Proposed  5  52  213ia)  would  expressly 
authorize  FDA  to  notify  such  entities 
when  Uie  Commissioner  believes  that 
.such  disclosure  would  further  the  public 
interest  or  would  promote  compliance 
with  the  applicable  FDA  regulations. 
This  determination  is  within  the  discre- 
tion of  the  Commissioner  upon  consider- 
ation of  the  circumstances  justifying  the 
disqualification,  the  mitigating  condi- 
tions, and  the  degree  to  which  other  in- 
stitutions or  persons  have  an  involve- 
ment in  the  ongoing  activities  of  the 
sponsor.  The  Commissioner  shall  pro- 
vide a  copy  of  the  final  di.squalification 
order  and  indicate  its  legal  meaning.  If 
the  notice  is  sent  to  another  Federal  gov- 
ernment agency,  FDA  will  recommend 
that  that  agency  also  consider  whether 
it  should  accept  data  from  clinical  in- 
vestigations Initiated  by  that  spon.sor. 
If  notice  Is  sent  to  anyone  else.  FDA  will 
not  advise  or  recommend  that  any  action 
be  taken  upon  the  matter.  A  copy  of  each 
notification  shall  be  given  to  the  spon.sor. 

A  determination  that  a  sponsor  has 
been  disqualified  and  the  administrative 
record  regarding  such  determination  are 
disclosable  to  the  public  under  the  Free- 
dom of  Information  Act  i5  US  C  552) 
and  under  FDA  public  information  regu- 
lations 121  CFR  Part  20)  as  records  re- 
lating to  the  administrative  enforcement 
action  that  has  been  completed.  This  is 
stated  in  proposed  5  52.213<b). 

Since  disqualification  of  a  sponsor  mny 
be  neither  a  sufficient  nor  appropriate 
sanction  in  every  ca.se.  the  Commissioner 
believes  that  disqualification  must  be  in- 
dependent of.  and  neither  in  lieu  of  nor 
a  precondition  to.  other  proceedings  or 
actions  authorized  by  the  law.  Proposed 
§  52.215  makes  clear,  therefore,  that  FDA 
may  at  any  time  recommend  institution 
of  any  appropriate  judicial  proceedings 
(civil  or  criminal'  and  any  other  appro- 


priate regulatory  action  in  addition  to  or 
in  lieu  of,  and  prior  to,  simultaneously 
with,  or  subsequent  to,  disqualification. 
This  would,  of  course,  include  refusal  to 
consider  a  particular  investigation  in 
support  of  a  particular  application,  the 
regulatory  action  which  probably  will 
be  most  commonly  used  In  cases  of  non- 
compliance with  these  regillations. 

The  agency  may  also  refer  the  matter 
to  ajiother  Federal.  State,  or  local  law 
enforcement  or  regulatory  agency  for 
such  action  as  that  agency  deems  ap- 
propriate 

Disqualification  is  principally  a  re- 
medial action  to  prevent  further  viola- 
tions and  to  assure  that  the  rights  and 
safety  of  subjects  are  appropriately  pro- 
tected and  that  data  in  support  of  appli- 
cations are  produced  under  circum- 
stances that  Increase  the  likelihood  of 
their  scientific  validity  Thus  the  Com- 
missioner concludes  that  disqualification 
should  continue  indefinitely  until  the 
agency  finds  that  the  spon.sor  can  and 
will  fulfill  the  requirements  imposed  un- 
der these  proposed  regulations. 

Proposed  §  52  219  authorizes  the  Com- 
missioner to  reinstate  a  sponsor  (I.e  .  de- 
termine that  it  may  conduct  investiga- 
tions under  an  IND,  INAD.  or  IDE  and 
that  its  studies  may  once  again  be  con- 
sidered in  support  of  applications  for  re- 
search or  marketing  permits)  if  he  finds 
that  the  sponsor  can  provide  adequate 
assurances  that  It  will  conduct  future 
clinical  investigations  in  compliance 
with  the  requirements  of  FDA  regula- 
tions. A  sponsor  that  wishes  to  be  rein- 
stated shall  explain  to  the  Commissioner 
why  it  believes  it  should  be  reinstated, 
including  a  detailed  description  of  the 
corrective  actions  it  has  taken  or  Intends 
to  take  to  assure  that  the  acts  or  omis- 
sions which  led  to  his  disqualification 
will  not  recur.  The  Commissioner  may 
condition  reinstatement  upon  the  spon- 
sor's passing  an  FDA  Inspection  during 
the  investigation.  In  fairness  to  the  spon- 
sor, all  persons  or  organizations  notified 
under  proposed  §  52.213 'a)  of  the  spon- 
sor's previous  disqualification  must  be 
notified  when  that  sponsor  is  later  rein- 
stated; the  proposed  !!  52.219  so  provides. 

A  determination  that  a  sponsor  has 
be'^n  reinstated  is  dlsclocable  to  the  pub- 
lic under  the  FYeedom  of  Information 
Act  and  under  Part  20  as  records  relat- 
ing to  completed  administrative  enforce- 
ment actions. 

Legal  Authority 

The  results  of  literally  hundreds  of 
cllnicaL  investigations  are  submitted  to 
FDA  each  year  by  persons  seeking  regu- 
latory action  by  the  agency.  To  obtain 
a  marketing  license,  clinical  research 
data  are  offered  to  support  the  safety  and 
effectiveness  of  a  product,  eg,  a  food  or 
color  additive,  a  drug  or  biological  prod- 
uct for  human  use.  a  drug  for  animal 
use.  or  a  medical  devLse.  Even  where  a 
license  is  not  required  or  already  has  Is- 
sued, such  data  may  be  relied  upon  to 
demonstrate  the  bioavailability  of  a  mar- 
keted drug,  the  general  recognition  of 
safety  of  a  product,  or  the  absence  of  any 
need  for  premarket  approval  or  a  prod- 
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uct  standard  for  a  device.  In  evaluat- 
ing the  enormous  volume  of  clinical  In- 
vestigations filed  with  FDA.  many  types 
of  scientific  and  regulatory  review  must 
be  devoted  to  these  studies  apart  from 
determining  their  ethical  and  scientific 
acceptability   and   their   basic   validity, 
e.g.,  to  Interpret  the  results  and  to  eval- 
uate the  status  of  the  alTected  products 
In  light  of  the  results.  Given  the  limited 
resources  within  the  agency,  the  Com- 
mLssioner  believes  that  FDA  must  have 
,  standards  to  screen  out  those  clinical  in- 
vestigations that  are  likely  to  be  unac- 
ceptable and  tlius  should  not  be  author- 
ized by  FDA  or  warrant  little  further 
evaluation  in  support  of  a  product  appli- 
cation. The  promulgation  of  these  regu- 
lations provides  one  process  for  making 
thLs    judgment.     Although    compliance 
with  the  regulations  does  not  guarantee 
the  ethical  or  scientific  acceptability  or 
the  validity  of  data  from  a  clinical  Inves- 
tigation, failure  to  comply  increases  sub- 
stantially the  possibility  that  the  results 
will  not  be  useful  to  FDA.  Moreover,  as 
noted  elsewhere  In   this  preamble,  the 
regulations  refiect  principles  recognized 
by  the  scientific  community  as  essential 
to  sound  researcli  involving  human  and 
animal  subjects  Thus,  these  regulations 
will  assist  FDA  in  identifying  those  In- 
vestigations that  cannot  be  permitted  to 
be  carried  out  or  considered  in  support  of 
an  application  for  a  research  or  market- 
ing permit. 

Under  .section  701(a)  of  the  act  (21 
use.  371  (a>  ) ,  the  CommLssioner  is  em- 
powered to  promulgate  regulations  for 
the  efficient  enforcement  of  the  act.  Pre- 
viously, the  Commissioner  has  issued 
regulations  (21  CFTR  314  111  la)  (5)  )  for 
determining  whether  a  clinical  investiga- 
tion of  a  drug  intended  for  human  use, 
among  other  things,  was  scientifically 
reliable  and  valid  (In  the  words  of  the 
statute:  "adequate  and  well -controlled") 
to  support  approval  of  the  drug.  These 
regulations  were  Issued  under  section 
701(a)  of  the  act  and  have  been  upheld 
by  the  Supreme  Court  (see  Weinberger  v. 
Hynson,  Westcott  &  Dunning.  Inc.,  412 
U.S.  609  (1973>;  see  also  Upjohn  Co  v. 
Finch.  422  F.2d  944  (6th  Cir.  1970)  and 
Pharmaceutical  Manufacturers  Associa- 
tion V.  Richardson.  318  F.  Supp.  301  (D. 
Del.  1970)). 

Furthermore,  .sections  505' i),  507(d), 
512fj)  and  520  (g)  of  the  act  (21  U  B.C. 
355,  357.  360bij)  and360j'g))  regarding 
clinical  investigations  that  require  prior 
FDA  authorization  direct  the  Commis- 
sioner to  promulgate  regulations  to  pro- 
tect the  public  health  in  the  course  of 
those  investigations.  The  proposed  regu- 
lations are  intended  to  fulfill  this  man- 
date. 

The  Commissioner  has  therefore  con- 
cluded that  legal  authority  to  promul- 
gate these  regulations  regarding  clinical 
investigations  exists  under  sections  505 
(i»,  507(d),  512(j»,  520(g»  and  701(a) 
of  the  act,  as  essential  to  protection  of 
the  public  health  and  safety  and  to  en- 
forcement of  the  agency's  responsibili- 
ties under  sections  406,  409,  502,  503.  505, 
506,  507,  510,  512,  513,  514,  515,  516,  518, 
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519,  520,  601,  706.  and  801  of  the  act  '21 
use.  346.  348,  352.  353.  355.  356.  357. 
360.  360b.  3G0c,  360d.  360e.  360f,  360h. 
3601.  360j.  361.  376.  and  381 1.  as  well  as 
the  responsibilities  of  FDA  under  sec- 
tions 351  and  354-360F  of  the  Public 
Health  Service  Act  (42  U.SC.  262  and 
263b-263n». 

Conforming  Amendments 

The  Commis.sioner  proposes  to  amend 
the  IND  notice  in  5  312  Ka"  >2>  and  the 
INAD  notice  in  5  51 1.1 'bi  to  include  a 
statement  that  the  sponsor  shall  pro- 
pose and  .submit  to  FDA  written  proce- 
dures for  monitoring  clinical  investiga- 
tions involving  new  drugs  and  new  ani- 
mal drugs.  The  spon.sor's  plan  for  moni- 
toring an  investlKational  device  study  is 
required  to  be  included  in  the  investiga- 
tional plan  pursuant  to  proposed  J  812  - 
25.  Where  such  procedures  are  common 
to  a  number  of  separate  studies,  the 
spon.sor  may  include  such  procedures  in 
a  master  file  submitted  to  FDA  and  in- 
coriJorate  these  prcxredures  in  individual 
IND  or  INAD  notices  or  IDE  applications 
by  reference  to  the  master  file. 

The  Commissioner  believes  that  it  may 
be  feasible  for  FDA  or  persons  engaged  in 
re.search.  eg  .  a  group  of  manufacturers 
or  clinical  investigators,  to  develop  spe- 
cific procedures  that  would  be  applicable 
to  the  monitoring  of  a  majority  of  clini- 
cal investigations.  These  procedures 
could  be  .set  forth  in  FDA  regulations  or 
guidelines,  and  thereafter  incorporated 
by  reference  in  every  exemption  notice  or 
application  except  where  the  sponsor 
propased  specific  deviations  as  part  of 
an  individual  notice  or  application.  Such 
requests  for  deviations  would  be  reviewed 
by  FDA  during  the  review  of  the  entire 
exemption  notice  or  application.  Al- 
though the  Commissioner  believes  this 
scheme  would  ease  the  burden  on  spon- 
sors to  develop  monitoring  prcxedures  for 
each  clinical  investigation,  he  Ls  con- 
cerned that  it  might  prevent  innovation 
and  flexibility  in  monitoring  activities 
Therefore,  the  Commissioner  specifically 
invites  comments  on  the  feasibility  of  a 
model  procedure  for  monitoring  studies 
and  welcomes  suggestions  regarding  the 
development  of  these  procedures. 

The  Commissioner  further  proposes  to 
amend  ?$  312.1  and  511.1  to  state  that 
failure  of  a  sponsor  to  comply  with  the 
requirements  set  forth  in  Part  52  would 
be  grounds  for  termination  of  an  IND 
or  INAD.  Other  administrative  actions 
against  a  sponsor  for  failure  to  comply 
with  these  regulations  are  discussed  un- 
der the  "Compliance  and  Enforcement" 
section  of  thus  preamble. 

The  Commissioner  also  proposes  to  add 
or  revise  provisions  in  regulations  re- 
garding color  additives,  food  additives, 
cosmetics,  new  drug  applications,  bio- 
availability and  bioequivalence  testing 
requirements,  OTC  drug  products,  anti- 
biotic drugs,  new  animal  drug  applica- 
tions, biological  product  licenses,  and 
electronic  prcxlucts  to  incorporate  appro- 
priate implementing  provLsions  for  com- 
pliance w  ith  the  requirements  of  Part  52. 
In  accordance  with  21  CFR  25.1,  the 
Commi.ssioner  has  reviewed  the  potential 
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environmental  impact  of  the  proposed 
regulation,  and  because  the  proposed  ac- 
tion will  not  significantly  affect  the  qual- 
ity of  the  human  environment,  and 
environmental  impact  statement  is  not 
required. 

Therefore,  under  the  Federal  Food. 
Drug,  and  Cosmetic  Act  (sees.  406.  409. 
502.  503.  505.  506.  507.  510.  512-516.  518- 
520.  601.  701  (a  I.  706.  and  801,  52  Stat. 
1049-1054  as  amended,  1055.  1058  as 
amended.  55  Stat  851  as  amended.  59 
Stat  463  as  amended.  72  Stat.  1785-1788 
as  amended.  76  Stat.  794  as  amended, 
82  Stat  343-351.  90  Stat.  562-574  <21 
use.  346,  348.  352.  353.  355,  356.  357, 
360,  360b-360f,  360h-360j,  361,  371<ai, 
376,  and  381  >  >  and  the  Public  Health 
Service  Act  (sees.  215,  351,  354-360F,  58 
Stat.  690.  702  as  amended.  82  SUt.  1173- 
1186  as  amended  (42  U.SC  216.  262. 
263b-263n>i  and  under  authority  dele- 
gated to  him  (21  CFR  5.1 ',  the  Commis- 
sioner proposes  that  Part  16  be  amend- 
ed. Part  52  be  added,  and  Parts  71.  170. 
17l",  310.  312,  314.  320,  330.  430,  431,  510. 
511,  514,  570.  571,  601,  630.  701,  and  1010 
be  amended,  as  follows: 

SUBCHAPTER   A — GENERAL 

PART  16— REGULATORY  HEARING  BE 
FORE  THE  FOOD  AND  DRUG  ADMINIS 
TRATION 

1.  In  §  16.1  by  adding  new  paragraph 
( b  I  ( 27 1  to  read  as  follows : 

§  1  f>.  1       Scope. 


(b!    *    *   * 

•27'    Section    52  204(bi,    relating    to 
disqualifying  a  sponsor 


PART  52— OBLIGATIONS  OF  SPONSORS 
AND  MONITORS  OF  CLINICAL  INVESTI- 
GATIONS 

2.  By  adding  new  Part  52  to  read  as 

follows 

Subpart  A — General  Provisions 
Sec 

62  1  Scope. 

52  3         Definitions 

62  5        Contract  research  organizations 
52  15       Exemptions 

Subpart  B — Organization  and  Personnel 

52  25  As.suranre  of  Institutional  review 
committee  approval. 

52  28  Selection  of  and  directions  to  a  mon- 
itor. 

62  29       Obligations  of  a  monitor. 

Subpart  C— Facilities 

52  47  Ascertaining  llie  adequacy  of  facili- 
ties. • 

Subparts  D-E — [Reservedl 

Subpart  F — Test  Articles 

52  lOB     Records  of  receipt  and  disposition  of 

test  articles 
52  114     Disposition  of  unused  test  articles 
52  118     Promotion  and  sale  of  test  articles. 

Subpart  G — Protocol  for  and  Conduct  of  a  Clini- 
cal Investigation 

52  126  Continuing  evaluation  of  safety  and 
effectiveness  data. 

Subparts  H-l — [Reserved] 

Subpart  J — Records  and  Reports 

62.195     Records  retention. 
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Subpart  K — (Mtqualtricatlon  of  a  Sponaor,  Spon- 
sor I  nvasllgator,  or  Contract  Rosaarch  Organt- 
lalton 

Sec 

52  200     Purpose 

53  202     Grounds  for  disquallflcatlon. 

82  304  Notice  of  and  opportunity  for  a  hear- 
ing on   proposed  disquallflcatlon.s 

53  306     Pinal  order  on  disquallflcatlon. 

S3  310     Actions  upon  disqualification. 

53.213  Public  disclosure  of  Informarton  re- 
garding dls({UAllflcation. 

62:215  Alternative  or  additional  actions  to 
disqualification 

52  219  Rcin5tatpment  of  a  disqualified 
sponsor 

Avthoritt;  Sees.  40«,  409.  502.  503.  505. 
506.  507.  510.  512-516.  618-520.  601,  701(a). 
70e.  and  801,  Pub.  L.  717.  53  Stat.  1049  1054 
as  amended.  1055.  1058  as  amended.  55  Stat. 
851  as  amended.  ,59  Stat  463  a.s  amended.  73 
Stat  1786-1788  as  amended.  76  Stat  794  as 
amended.  82  Stat  343-351.  90  StAt  562-574 
1 21  use  346,  348  352.  353.  355.  356.  357. 
360,  360b-360f,  360h-360J.  361,  371(a).  376. 
and  381):  sees.  215.  361.  354-360P.  Pub  L. 
410.  58  Stat  690.  702  as  amended.  82  Stat 
1173  1186  as  amended  (42  U.S.C.  316,  362 
263b- 363n ) . 

Subpart  A — General  Provisions 

§  52. 1      Scop*-. 

Tills  part  contains  the  general  obliga- 
tions and  commitments  of.  and  stand- 
ards of  conduct  for.  persons  who  sponsor 
and  or  monitor  clinical  investigations 
regulated  by  the  Food  and  Drug  Admin- 
istration under  sections  505ii),  507td>, 
512'j',  and  520ig»  of  the  act.  as  well  as 
clinical  InvesUgalions  that  support  ap- 
plications for  research  or  marketing  per- 
mits for  products  regulated  by  the  Pood 
and  Drug  Administration,  including  food 
and  color  additives,  cosmetics,  human 
and  animal  drugs,  animal  food  additives, 
medical  devices,  biological  products  for 
htmian  use.  and  electronic  products.  Ad- 
ditional specific  obligations  and  commit- 
ments of,  and  standards  of  conduct  for. 
persons  who  sponsor  and  or  monitor 
clinical  investigations  involving  par- 
ticular test  articles  may  also  be  found  in 
other  parts  (e.g..  Parts  312,  511,  and  812 > 
of  this  chapter.  Compliance  with  these 
parts  is  intended  to  protect  the  rights 
and  safety  of  subjects  Involved  in  such 
mvestigations  and  to  help  assure  the 
quality  and  Integrity  of  the  data  filed 
pursuant  to  sections  406,  409.  502.  503. 
505.  506.  507,  510,  512,  513-516,  518-520. 
601.  706.  and  801  of  the  act  and  sections 
351  and  354-360P  of  the  Public  Health 
Service  Act 

§  52.3      r)efinilion«. 

A5  used  in  this  part : 

ia»  "Act"  means  the  Federal  Food, 
Drug,  and  Cosmetic  Act.  as  amended 
'sees.  201-902,  52  Stat  1040-1059,  as 
amended  (21  U.S  C  321-392)), 

'b'  Application  for  research  or  mar- 
keting permit"  includes: 

<  1 .  A  color  aduuiv^  ^)mii\  mu\m 

in  Part  71   of  this  chapter 

<2>  A  food  additive  petition,  described 

In  Parts   171   and  571  ot  this  chapter 
'3)   Data  and  information  regarding  a 

substance  submitted  as  part  of  the  pro- 
cedures for  establishing  that  a  substance 

is    generally    recognized    as   safe   for   use 
that  results  or  may  reasonably  be  ex- 


pected to  result,  directly  or  indirectly.  In 
Its  becoming  a  component  or  otherwise 
affecting  the  characteristics  of  any  food, 
described  in  S5  170  30  and  570  30  of  this 
chapter 

i4i  Data  and  information  regarding  a 
food  additive  submitted  as  part  of  the 
procedures  regarding  food  additives  per- 
mitted to  be  used  on  an  interim  ba.sis 
pending  additional  study,  desiribed  in 
§  180,1  of  this  chapter, 

1 5)  Data  and  mformation  regarding  a 
substance  submitted  as  part  of  the  pro- 
cedures for  establishing  a  tolerance  for 
unavoidable  contaminants  in  food  and 
food-packaging  materials,  described  in 
section  406  of  the  act. 

i6t  A  "Notice  of  Claimed  Investiga- 
tional Exemption  for  a  New  Drug."  de- 
scribed in  Part  312  of  this  chapter. 

1 7)  A  new  drug  application,  described 
in  Part  314  of  this  chapter. 

<8>  Data  and  information  regarding 
the  bioa\-ailability  or  bloequivalence  oi 
drugs  for  human  u.se  submitted  as  part 
of  the  procedures  for  issuing,  amending, 
or  repealing  a  bloequivalence  require- 
ment, described  in  Part  320  of  this  chap- 
ter. 

(9'  Data  and  information  regarding 
an  over-the-counter  drug  for  human  u.se 
submitted  as  part  of  the  procedures  for 
classifying  such  drugs  as  generally  recog- 
nized as  safe  and  effective  and  not  mis- 
branded,  described  in  Part  330  of  this 
chapter. 

•  10)  Data  and  information  regarding 
a  prescription  drug  for  human  use  sub- 
mitted as  part  of  the  procedures  for 
classifying  such  drugs  as  generally  re.og- 
nized  as  safe  and  effective  and  not  mis- 
branded,  described  in  this  chapter. 

(11 »  Data  and  information  regarding 
an  antibiotic  drug  submitted  as  part  of 
the  procedures  for  Issumg.  amending,  or 
repealing  regulations  for  such  drugs,  de- 
scrlljed  in  Part  430  of  this  chapter. 

112"  A  "Notice  of  Claimed  Investiga- 
tional Exemption  for  a  New  Animal 
Drug."  described  in  Part  511  of  this 
chapter. 

(13 »  A  new  animal  drug  application, 
described  in  Part  514  of  this  chapter. 

(14)  Data  and  information  regarding 
a  drug  for  animal  use  submitted  as  part 
of  the  procedures  for  classifying  such 
drugs  as  generally  recognized  as  safe  and 
effective  and  not  misbranded,  described 
In  this  chapter. 

(15)  An  application  for  a  biological 
product  license,  described  in  Part  601  of 
this  chapter. 

'16>  Data  and  Information  regarding 
a  biological  product  submitted  as  part 
of  the  procedures  for  determining  that 
licensed  biological  products  are  safe  and 
effective  and  not  misbranded.  described 
in  Part  601  of  this  chapter. 

(17)  Data  and  information  regarding 

a.  cosmetic   submitteci   as   part  of   the  pro- 

ceaures  for  demonstrating  that  the  prod- 
uct or  any  ingre<ljent  is  "hypoallergenlc,' 

described  in   5  701.100  of  this  chapter. 

(18)  Data  and  information  regarding 

an  m  vitro  diagnostic  product  submitted 

as   part  of    the   procedures    for  establish- 

m,  amending,  or  repealing  a  standard 

for  such  products,  described  in  Part  809 
of  this  chapter. 


(19>  An  'Application  for  an  Investiga- 
tional Device  Exemption,"  descril)ed  in 
Part  812  of  this  chapter. 

(20>  Data  and  information  regarding 
a  medical  device  submitted  as  part  of  the 
procedureji^ior  classifying  such  devices, 
described  in  section  513  of  the  act. 

(21)  Data  and  infomiatlon  regarding 
a  medical  device  submitted  as  part  of 
the  procedures  for  establishing,  amend- 
ing, or  repealing  a  standard  for  such  de- 
vices, described  in  .section  514  of  the  act. 

(22>  An  application  for  premarket  ap- 
proval of  a  medical  device,  described  In 
section  515  of  the  act. 

»23)  A  product  development  protocol 
for  a  medical  device,  described  in  sec- 
tion 515  of  the  act 

(241  Data  and  Information  regarding 
an  electronic  prcxiuct  submitted  as  part 
of  the  procedures  for  establishing, 
amending,  or  repealing  a  standard  for 
such  products,  de.scribcd  in  section  358 
of  the  Public  Health  Service  Act. 

(25)  Data  and  information  regarding 
an  electronic  product  submitted  as  part 
of  Uie  procedures  for  obtaining  a  vari- 
ance from  any  electronic  product  per- 
form£ince  standard,  as  described  in 
§  1010.4  of  this  chapter. 

(26>  Data  aiid  information  regarding 
an  electronic  product  submitted  as  part 
of  the  procedures  for  granting,  amend- 
ing, or  extending  an  exemption  from  a 
radiation  safety  performance  standard, 
as  described  in  §  1010  5  of  this  chapter. 

(c*  "Clinical  investigation"  means  any 
experiment  involving  a  test  article,  which 
experiment  is  either  subject  to  require- 
ments for  prior  submission  to  the  Pood 
and  Drug  Administration  under  section 
505(1) .  section  507(d).  section  512(j),  or 
section  520(g)  of  the  act.  or  which  ex- 
periment is  not  subject  to  requirements 
for  prior  submission  to  the  Pood  and 
Drug  Administration  under  these  sec- 
tions of  the  act.  but  the  results  of  which 
are  mtended  to  be  later  submitted  to, 
or  held  for  inspection  by.  the  Pood  and 
Drug  Administration  as  part  of  an  ap- 
plication for  a  research  or  marketing 
permit.  The  term  does  not  include  ex- 
periments that  are  subject  to  the  provi- 
sions of  Part  58  of  this  chapter. 

(di  "Contract  research  organization" 
means  a  person  who  a.s.sumes  one  or  more 
of  the  obligations  of  a  sponsor  as  an 
independent  contractor  with  the  sponsor, 
e.g..  design  of  protocol,  selection  and/or 
monitoring  of  investigators,  evaluation 
of  reports,  and  preparation  of  materials 
to  be  submitted  to  the  Pood  and  Drug 
Administration. 

(e)  "Investigator"  means  an  individ- 
ual who  actually  conducts  a  clinical 
investigation  (I.e..  under  whose  imme- 
diate direction  the  test  article  is  admin- 
istered or  dispensed  to.  or  used  involv- 
ing, a  subject). 

<f )  "Monitor,"  ■when  u&ed  as  &  noun, 
means    a    designated    individual    selected 

Dy  a  sponsor  or  contract  reeearch  orga- 

rilzation    to    oversee    the    progress    of    a 

clinical  investigation.  The  monitor  may 
be  a  full-time  employee  of  a  sponsor  or 

contract  research  organization  or  a  con- 

sultant  to  the  sponsor  or  contract  re- 
search   organization.    "Monitor,"    when 

used   as  a   verb,  means   the  act  of  over- 
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seeing  the  progress  of  a  clinical  investi- 
gation In  accordance  with  §  52.29. 

(g)  "Person"  Includes  an  Individual, 
partnership,  corporation,  association, 
scientific  or  academic  establishment, 
government  agency  or  organizational 
unit  thereof,  and  any  other  legal  entity. 

(h)  "Sponsor"  means  a  person  who 
initiates  a  clinical  investigation,  but  who 
does  not  actually  conduct  the  Investiga- 
tion (i.e..  the  test  article  is  administered 
or  dispensed  to  or  used  involving  a  sub- 
ject under  the  immediate  direction  of 
another  individual! .  A  person  other  than 
an  Individual  (e.g.  corporation  or 
Agency)  that  uses  one  or  more  of  Its 
i  own  employees  to  conduct  a  clinical  in- 
▼estigation  It  has  initiated  Is  considered 
to  be  sponsor  inot  a  sponsor-investiga- 
tor >.  and  the  employees  are  considered 
to  be  Investigators. 

(1)  "Sponsor-investigator"  means  an 
individual  who  both  initiates  and  ac- 
tually conducts,  alone  or  with  others,  a 
clinical  Investigation,  i.e..  under  whose 
immediate  direction  the  lest  article  is 
administered  or  disijensed  to.  or  used 
Involving,  a  subject  The  term  does  not 
include  any  person  otlier  than  an  indi- 
vidual (eg.,  corporation  or  agency) .  The 
obligations  of  a  sponsor-investigator 
under  this  part  inrlude  those  of  a  spon- 
sor except  where  a  stxjnsor-lnvestiRator 
is  explicitly  exempted  from  certain  ob- 
ligations under  {  52  15. 

(j)  "Subject"  means  an  individual  who 
Is  or  becomes  a  participant  in  a  clinical 
investigation,  either  as  a  recipient  of  the 
test  article  or  as  a  control.  A  .subject  may 
be  either  a  healthy  human  being  or 
healthy  or  unhealthy  animal,  or  a  pa- 
tient to  whom  the  test  article  might  offer 
a  therapeutic  benefit  or  provide  diagnos- 
tic Information.  The  term  "subject"  ap- 
plie«  both  to  human  beings  and  to  other 
animals;  whenever  only  human  subjects 
are  referred  to.  the  adjective  "human" 
shall  be  used.  The  term  "subject."  when 
applied  to  animals  other  than  man.  may 
apply  to  Individuals  and  or  groups  ba.sed 
upon  whether  an  individual  or  group  re- 
sponse is  being  measured. 

(k)  "Test  article"  means  any  drug 
(including  a  biological  product  for  hu- 
man use) .  medical  device,  human  or  ani- 
mal food  additive,  color  additive,  cos- 
metic, electronic  product,  or  any  other 
article  subject  to  regulation  under  the 
act  or  under  sections  351  and  354-360P 
of  the  Public  HealUi  Service  Act. 

§  52.5      Conlract    re>.eaprh    orfcanizalions. 

(a)  A  sponsor  may  transfer  responsi- 
bility for  any  or  all  of  the  obligations  set 
forth  in  this  part  or  in  related  parts  of 
this  chapter  regarding  clinical  investi- 
gations (e.g..  Parts  312.  511.  and  812  of 
this  chapter)  to  a  contract  research  or- 
ganization. Any  surh  transfer  shall  be  in 
WnViftfi  f\Pfl  &haU  describe  each  of  the 
obligations  being  assumed  by  the  con- 
tract researcli  orKanlzatlon ;  any  obli- 
gations  not   specifically    described    shall 

be  deemed  not  to  have  been  transferred. 
The  name  and  address  of  the  contract 

research  organization  shall  be  subinitted 

to  the  Food  and  Drug  Administration  as 

part  of  the  application  for  research  or 

marketing   permit. 
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(b>  A  contract  research  organization 
that  assumes  any  obligation  of  a  sponsor 
under  this  .section  shall  comply  with  the 
specific  regulations  of  this  chapter,  re- 
lating to  such  obligation  The  Food  and 
Drug  Administration  may.  at  any  time, 
institute  appropriate  regulatory  action 
applicable  to  a  sponsor,  including  dis- 
qualification, against  a  contract  research 
organization  for  failure  to  comply  with 
such  regulations  as  though  the  organiza- 
tion were  the  .sponsor,  1  e.,  all  references 
to  "sponsor"  in  this  part  shall  Include 
a  contract  research  organization  to  the 
extent  It  assumes  the  obligations  of  the 
sponsor. 

§52.15      Kxrmpiions. 

(a)  The  following  types  of  clinical  In- 
vestigations are  exempt  from  the  re- 
quirements of  5  5  52  28  and  52  29  becau.se 
the  Commls-sloner  has  determined  that 
such  requirements  are  neither  feasible 
nor  essential  for  the  protection  of  the 
public  health: 

(It  A  clinical  investigation  involving 
a  test  article  with  little  or  no  marketing 
potential  that  is  not  commercially  avail- 
able but  is  being  made  available  to  the 
medical  profession  for  the  treatment  of 
an  otherwise  untreacable  disease.  Is  a 
potential  life-saving  antidote,  antitoxin. 
or  other  related  substance  in  emer^iPncy 
situations,  or  Is  of  value  for  clinical  re- 
search purposes  only. 

(2)  A  cUnlcal  investigation  of  a  drug 
which  is  not  intended  either  to  meet  the 
requirements  for  an  adequate  and  well- 
controlled  study  as  set  forth  in  H  314  111 
and  514  111  of  this  chapter,  or  is  not  in- 
tended to  meet  the  requirement  for  pro- 
viding a  waiver  of  an  adequate  and  well- 
controlled  study  as  set  forth  in  §5  314.11 
and  514  111  of  this  chapter,  or  Is  not 
Intended  to  demonstrate  the  bioavail- 
ability or  bif>equivalence  of  a  drug. 

(3)  A  clinical  investigation  involving 
an  animal  food  additive  to  determine 
solely  whether  it  has  a  technical  effect 
on  animal  feed  unless  such  investigation 
involves  a  food -producing  animal. 

(4 1  A  clinical  investigation  that  in- 
volves only  a  sponsor-investigator 

(b)  The  following  types  of  clinical  In- 
vestigations are  exempt  from  ail  the  re- 
quirements of  this  part; 

( 1 )  A  clinical  Investigation  involving 
a  diagnostic  device  (including  an  in  vitro 
diagnostic  device"  that  la  not  invasive, 
does  not  Introduce  energy  into  the  sub- 
ject, and  is  not  used  In  the  diagnosis  of 
the  subject  without  Uie  simultaneous  use 
of  a  similar,  approved  diagnostic  device. 

(2)  A  clinical  Investigation  Involving 
a  custom  device  that  is  either  ordered 
or  modified  by  a  physician  or  dentist  '  or 
other  specially  qualified  person  so  desig- 
nated)   to  meet  the  specisd  needs  of  a 

SE>ecific  pmtient. 

(01  A  clinirQi  inrTinipn?p  »"-°'-^g  - 

device     intended     for    veterinary     use. 

(c)  Any  sponsor  subject  to  Uie  re- 
quirements under  this  part  may  petition 

the  Commissioner  for  a  waiver  of  such 
requirements.  Such  r  petition  shall  be 
submitted  in  accordance  with  S  10.30  of 
this  chapter  and  shall  set  forth  the  basis 
for   the   petitioner's   belief   that   compli- 
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aoce  with  the  requirements  Is  not  neces- 
sary to  achieve  the  objectives  of  this  part. 
The  Commissioner  may.  at  hLs  discretion, 
grant  a  petition  for  a  wUver  of  certain 
requirements  if  he  finds  that  compli- 
ance with  the  requirements  Is  not  neces- 
sary to  achieve  the  objectives  of  this  part. 

Subpart  B — Organization  and  Personnel 

§  .>2.2.>      .A*>iiiranre    of     in»tilulional     re- 
view rommillee  approval. 

If  a  clinical  investigation  is  subject  to 
an  institutional  review  requirement  un- 
der either  §  312.1  or  §  812.60  of  thLs  chap- 
ter or  any  other  applicable  regulation 
in  this  chapter,  the  sponsor  shaU  assure 
that  the  proposed  clinical  investigation 
^including  the  protocol  or  investigational 
plan,  a  report  of  prior  investigations  if 
a  medical  device,  and  the  materials  to  be 
used  in  obtaining  the  consent  of  human 
subjects  I  has  been  submitted  to  and  ap- 
proved by  the  institutional  review  com- 
mittee before  any  human  subjects  are 
allowed  to  participate  in,  or  requested 
formally  to  participate  in,  the  investiga- 
tion. 

§  32.28      Selection  of  and  direrlionB  to  a 
monitor. 

(a>  The  sponsor  shall  designate  one 
or  more  appropriately  trained  and  quali- 
fied individuals  to  monitor  the  progress 
of  a  clinical  investigation. 

(bi  The  sponsor  shall  establish  writ- 
ten procedures  for  the  monitoring  of  a 
clinical  mvestlgation,  including  commu- 
nicating information  between  the  spon- 
sor and  the  investigator,  and  shall  assure 
that  the  monitor  or  monitors  carry  out 
their  duties  in  accordance  with  such  pro- 
cedures and  §  52.29. 

§  52.29      Obli(f»l'oni«  of  a  monitor. 

(a>  PTeinvestigation  visits  The  mon- 
itor shall  personally  visit  each  investi- 
gator prior  to  the  investigator's  partici- 
pation in  each  new  clinical  investigation, 
unless  such  a  visit  has  been  made  within 
a  12 -month  period  priod  to  the  new  in- 
vestigation. Whether  the  monitor  actu- 
ally visits  the  site  of  the  investigation, 
he  shall  assure  that  the  Investigator  un- 
derstands the  investigational  status  of 
the  test  article,  understands  the  nature 
of  the  protocol  or  mvestigational  plan 
and  controls,  and  miderstands  and  ac- 
cepts his  obligations  in  conducting  the 
clinical  investigation  as  set  forth  in  Parts 
54.  312.  511,  812,  and  other  applicable 
regulations  in  this  chapter.  The  monitor 
shaU  assure  that  the  investigator  and  his 
staff  have  sufficient  time  and  access  to' 
an  adequate  number  of  subjects  to  con- 
duct the  clinical  investigation  and  to  ful- 
fill hLs  obligations  as  an  investigator.  As 
part  of  this  appraisal  the  monitor  shall 
ascertain  the  magnitude  of  other  studies 

being     conducted     concurrently     by     the 

ini'Mtigatflr  flnfl  mmmi  tnst  tnc  in- 

vestigator     will     be      at>le     to     devote     an 

appropriate  portion  of  his  Own  time  to 

the  proposed  clinical  investigation. 

(b»  Periodic  visits.  <1)  The  monitor 
shall  maintain  personal  contact  with 
each  investigator  by  visiting  the  investi- 
gator at  the  site  of  the  investigation  dur- 
ing the  .investigation  and  additionally. 
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If  desired,  by  conducting  meetings  with 
the  investigator  or  group  of  investiga- 
tors, to  assure  that  the  following  obhga- 
tions  of  the  investigator  are  being  ful- 
filled: 

li)  Continued  acceptability  of  the 
facilities. 

iii>  Adherence  to  the  protocol  or  in- 
vestigational plan  and  apphcable  Pood 
and  Drug  Administration  regulations  re- 
garding obligations  of  the  investigator. 

mil  Mamtenance  of  adequate  records 
of.  subject  identification,  clinical  obser- 
vations, laboratory  tests,  and  drug  re- 
ceipt and  disposition. 

I IV >  Reports  submitted  by  the  investi- 
gator in  support  of  the  safety  and  or 
effectiveness  of  the  test  article  are  timely, 
adequate,  and  accurate. 

'  2  >  Those  periodic  visits  shall  include 
a  review  of  the  source  documents  rele- 
vant and  necessarj'  to  making  the  deter- 
minations described  in  paragraph  <b)  <  D 
of  this  section  leg..  subject  records  and 
case  reports*  for  accuracy  and  complete- 
ness of  information,  illegible  entries, 
missing  data  Including  omission  of  spe- 
cific individual  data  elements  and  any 
concomitant  drugs  and  Intercurrent  ill- 
ness, and  missing  subject  visits  or  exam- 
inations. To  do  this,  a  comparison  of 
a  representative  numt>er  of  case  reports 
with  the  investigator's  individual  subject 
office  records  is  necessary.  In  addition, 
the  monitor  shall  document  those  sub- 
jects lost  to  the  study  and  the  reasons 
for  such  dropouts.  Where  associates  of 
the  investigator  prepare  the  case  reports, 
the  monitor  shall  assure  that  the  inves- 
tigator himself  not  only  reviews  the  case 
reports  but  also  determines  the  accuracy 
of  these  reports  and  their  compatibility 
with  source  documents. 

'3'  The  frequency  of  the  periodic  vis- 
its shall  be  sufficient  to  assure  that  the 
obligations  of  the  investigator  are  being 
fulfilled.  If  the  time  interval  between 
visits  will  be  greater  than  12  months,  the 
monitor  shall  state  in  the  records  the 
reasons  for  the  longer  interval. 

<c>  Records  of  visits.  The  monitor  shall 
prepare  and  maintain  records  of  each 
preinvestigation  visit  and  each  periodic 
visit  conducted  under  this  section.  These 
records  shall  include  the  following: 

•  1'    The  datei SI  of  the  visit. 

<  2  >   The  name  of  the  monitor. 

<3>  The  name  and  address  of  the  in- 
vestigator visited. 

<  4 1  A  summar>'  of  the  factual  findings 
sufficient  to  describe  the  basis  for  the 
monitor's  evaluation  of  the  investigator's 
ability  to  fulfill  or  actual  fulfillment  of 
his  obligations  and  the  evaluation  of  the 
acceptability  of  his  facilities. 

<  5 1  A  statement  as  to  any  actions  take  n 
by  the  monitor  and/or  the  investigator 
to  correct  any  deficiencies  noted  during 
the  visit. 

<d'  The  monitor  shall  be  available  for 
consultation  at  the  request  of  the  investi- 
gator The  monitor  shall  act  as  the  liai- 
son and  communication  link  between  the 
sponsor  and  the  investigator. 


Subpart  C — Facilities 

§52.17       \!»«-«TtaininK     llie     adrquury     of 
fiii'ililieN. 

»a>  Tlie  sponsor  shall  ascertain  the 
adequacy  of  any  profwsed  facility  to  be 
utilized  by  each  investigator  during  the 
proposed  clinical  investigation  prior  to 
commencement  of  the  investigation. 

ibi  Tlie  adequacy  of  the  clinical  labo- 
ratory facility  shall  be  determined  by  li- 
censure under  the  Clinical  Laboratories 
Improvement  Act  i42  U.S.C  263a),  or  by 
accreditation  by  another  body  recognized 
by  the  Center  for  Di.sease  Control,  for  all 
the  procedures  or  cat«gorles  of  proce- 
dures to  be  conducted  during  the  clinical 
investigation.  In  tliose  cases  where  the 
clinical  laboratory  facility  is  either  not 
.so  licensed  or  accredited,  or  is  licensed 
or  accredited  but  not  for  all  the  proce- 
dures or  categories  of  procedures  to  be 
conducted  during  the  clinical  investiga- 
tion, the  sponsor  shall  determine  the  lab- 
oratory's capability  to  do  the  required 
tests  by  use  of  a  proficiency  testing  pro- 
gram. 

(c)  The  adequacy  of  a  facility  other 
than  a  clinical  laboratory  to  be  utilized 
by  an  investigator  shall  be  determined 
by  a  proficiency  testing  program. 

idi  Upon  request  of  the  Food  and 
Drug  Administration,  the  sponsor's  plan 
for  proficiency  testing  of  any  facility  and 
the  acceptance  level  shall  either  be  made 
available  for  inspection  or  shall  be  sub- 
mitted to  the  Food  and  Drug  Admin- 
tration. 

Subparts  D-E — [Reserved] 

Subpart  F — Test  Articles 

§  .i2.108       KfcoriK   of   r«-cripl   unci    dispo- 
sition of  K'-l  arlirlfs. 

The  sponsor  shall  maintain  appropri- 
ate accounting  procedures  for  all  usage 
of  the  test  article,  including  maintaining 
adequate  and  accurate  records  showing 
Uie  shipment,  receipt,  or  other  dis- 
position of  all  supplies  of  all  test  articles 
shipped  to  him  by  others  and  shipped  by 
him  to  investigators.  Such  records  shall 
include: 

(a>  The  dates,  the  quantity,  and  the 
serial,  batch,  lot,  or  other  identification 
number  of  the  units  received; 

(bi  The  name  of  the  investigator  who 
received  each  unit  of  the  test  article :  and 

<c)  Identification  of  each  unit  other- 
wise disposed  of  <  including  identification 
of  the  person  who  disposed  of  it,  the  per- 
son, if  any.  who  received  it.  and  the  pur- 
pose or  reason  for  its  disposal* . 

§52.114      Disposition   of  iinu«cd   trsi   ar- 
lirles. 

The  sponsor  shall  assure  the  return 
of  all  unused  or  reusable  supplies  of  the 
test  article  from  an  individual  investi- 
gator upon  reque.'^t  of  the  sponsor  or 
whenever  the  investigator  discontinues 
or  completes  his  participation  in  the 
clinical  investigation  or  the  investiga- 
tion is  terminated.  The  sponsor  may  au- 
thorize in  writing  alternate  disposition 
of   unused  or  reusable  supplies   of   the 


test  article  provided  such  alternate  dis- 
position docs  not  exixjse,  directly  or  In- 
directly through  food -producing  ani- 
mals, humans  to  experimental  risks 
from  the  article.  Records  shall  be  main- 
tained of  any  alternate  disposition  of  a 
test  article  in  accordance  with  S  52.108. 

§  52.1  18      I'roniolion  und  sale  of  lost  ar- 
lirlfs. 

The  sponsor  shall  not  represent  that 
an  unmarketed  test  article  is  safe  or 
effective  for  the  purposes  for  which  it  is 
under  investigation  or  otherwise  pro- 
mote or  commercialize  the  test  article. 
This  requirement  is  not  intended  to  re- 
strict the  full  exchange  of  scientific  In- 
formation concerning  the  article,  includ- 
ing dissemination  of  scientific  findings 
In  scientific  or  lay  communication 
media:  its  intent  Is  to  restrict  promo- 
tional claims  of  safety  or  effectiveness 
while  the  article  is  under  investigation 
to  establish  its  safety  or  effectiveness 
and  to  preclude  commercial  use  or  test- 
marketing  of  the  article  before  author- 
ization by  the  Food  and  Drug  Adminis- 
tration. 

Subpart  G — Protocol  for  and  Conduct  of  a 
Clinical  Investigation 

§52.126      Continiiiiig         r\aliiHtion         «»f 
siifrly  aand  «-fr<Tti\ctnss  <iula. 

The  sponsor  shall  promptly  review  all 
new  data  received  from  an  investigator 
regarding  the  safety  or  effectiveness  of 
the  test  article.  The  sponsor  shall  peri- 
odically evaluate  all  data  received  from 
all  investigators  in  a  clinical  investiga- 
tion regarding  the  safety  or  effectiveness 
of  the  test  article. 

Subparts  H-l — [Reserved] 
Subpart  J — Records  and  Reports 
§52.195      Kerords  r«'trntion. 

A  sponsor  shall  retain  the  records  re- 
quired by  this  part,  including  the  records 
prepared  by  a  monitor  under  5  52  29«c). 
and  by  any  other  regulation  In  this  chap- 
ter regarding  clinical  investigations  <e.g.. 
Parts  312,  511,  and  812 ».  for  whichever 
of  the  following  periods  is  shortest: 

(at  A  period  of  2  years  following  the 
date  on  which  the  test  article  Is  ap- 
proved by  the  Food  and  Drug  Admin- 
istration for  marketing  for  the  purposes 
that  were  the  subject  of  the  clinical 
investigation; 

fb»  A  period  of  5  years  following  the 
date  on  which  the  results  of  the  clinical 
investigation  are  submitted  to  the  Food 
and  Dnig  Administration  in  support  of 
or  as  part  of  an  application  for  a  re- 
search or  marketing  permit  for  the  test 
article  for  the  purposes  that  were  the 
subject  of  the  clinical  investigation;  or 

(O  In  other  situations  leg.,  where  the 
clinical  Investigation  does  not  result  In 
the  submission  of  data  from  the  Investi- 
gation In  support  of  or  as  part  of  an 
application  for  a  research  or  marketing 
permit  I,  a  period  of  2  years  following 
the  date  on  which  the  entire  clinical 
investigation    (not  merely   the   Investl- 
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gator's  portion  of  an  investigation  in- 
volving more  than  one  Investigator)  is 
completed,  terminated,  or  discontinued. 

Subpart  K — Disqualification  of  a  Sponsor, 
Sponsor-investigator,  or  Contract  Re- 
search Organization 

§  52.200      Furpof.*-. 

The  purposes  of  dl.>;quallflcation  of  a 
sponsor  (including  a  sponsor-investiga- 
tor or  a  contract  research  organization 
who  assumed  the  obligations  of  a  spon- 
sor under  8  525)  who  ha,s  violated  the 
requirements  of  tills  part  may  be  one  or 
both  of  the  following: 

ia»  To  preclude  a  spon.sor  from  Ini- 
tiating or  monitoring  clinical  invcvStlga- 
tions  subject  to  requirements  for  prior 
submission  to  the  Food  and  Drug  Admin- 
istration under  .sections  505a ),  507tdi, 
512(j),  or  520ig)  of  the  act  until  such 
time  as  It  becomes  likely  that  the  spon- 
sor will  abide  by  the  requirements  of 
thLs  part  or  that  such  violations  will  not 
recur. 

(b)  To  exclude  the  consideration  of 
any  clinical  investigations  In  support 
of  applications  for  a  research  or  mar- 
keting permit  from  the  Food  and  Drug 
Administration  for  which  Investigations 
have  been  Initiated  by  a  sponsor  until 
such  time  as  it  becomes  likely  that  the 
sponsor  will  abide  by  such  requirements, 
or  that  such  violations  will  not  recur, 
or  that  It  can  be  adequately  demon- 
strated that  such  violations  did  not  oc- 
cur during  or  affect  the  validity  or  ac- 
ceptability of  a  particular  investigation 
or  Investigations.  Tlie  determination 
that  a  clinical  Investigation  may  not  be 
considered  Irf  support  of  an  application 
for  a  research  or  marketing  permit  does 
not.  however,  relieve  the  applicant  for 
such  a  permit  of  any  obligation  under 
any  other  applicable  regulation  to  sub- 
mit the  results  of  tlie  investigation  to 
the  Food  and  Drug  Administration. 

§  52.202      Grounds  for  disqualiliration. 

The  CommLssioner  may  di.squalify  a 
sponsor  upon  finding  that  the  sponsor 
violated  any  of  the  regulations  set  forth 
in  this  part  (or  other  regulations  gov- 
erning the  conduct  of  persorus  who  spon- 
sor and  or  monitor  clinical  investiga- 
tions in  this  chapter',  that  such  viola- 
tion adversely  affected  the  validity  of 
the  clinical  investigation,  and  or  the 
rights  of  the  human  .subjects,  and  or  the 
safety  of  the  subjects,  and  that  other 
lesser  regulatory  actions  <eg  .  wamintis 
or  rejection  of  individual  studies)  have 
not  l)een  or  will  probably  not  be  ade- 
quate to  achieve  compliance  with  such 
regulations. 

§  52.201  >oti«r  of  and  opfM»rlunitv  f€>r 
a  liraring  «in  proposed  disqualifira- 
tion. 

(a)  Whenever  the  Commussloner  has 
information  Indicating  that  grounds  ex- 
ist under  §  52.202  which  In  his  opinion 
may  justify  disqualification  of  a  spon- 
sor, he  may  Lssue  to  the  sponsor  a  writ- 
ten notice  proposing  that  the  sponsor  he 
disqualified. 

(b)  A  hearing  on  the  di.squalification 
of  a  sponsor  shall  be  conducted  in  ac- 


cordance with  the  requirements  for  a 
regulatory  hearing  set  forth  in  Part  16 
of  this  chapter. 

(c)  Upon  receipt  of  a  notice  of  pro- 
posed di.squalification.  the  sponsor  shall 
notify  the  investigator  of  each  ongoing 
Investigation  being  conducted  for  the 
sponsor  concerning  the  proposed  dis- 
qualification. 

32.206      Final  ordfr  on  disqualifiration. 

(a)  If  the  Commissioner,  after  the 
regulatory  hearing  or  after  the  time  for 
requesting  a  hearing  expires  without  a 
request  being  made,  upon  an  evaluation 
of  the  administrative  record  of  the  dis- 
qualification proceeding,  makes  the  find- 
ings required  In  {  52  202.  he  shall  Lssue 
a  final  order  disqualifying  the  sponsor. 
Such  order  shall  Include  a  statement  of 
the  basis  for  that  determination  and 
shall  prescribe  any  actions  'set  forth  In 
S  52.210ibi  )  to  be  taken  with  regard  to 
ongoing  clinical  Investigations  of  the 
sponsor.  Upon  issuing  a  final  order,  the 
Commissioner  shall  notify  the  spon.sor 
of  the  action  and  provide  a  copy  of  the 
order. 

(b)  If  the  Commissioner,  after  a 
regtilatory  hearing  or  after  the  time  for 
requesting  a  hearing  expires  without  a 
request  being  made,  upon  an  evaluation 
of  the  administrative  record  of  the  dis- 
qualification proceeding,  does  not  make 
the  findings  required  In  5  52  202.  he  shall 
issue  a  final  order  terminating  the  dis- 
qualification proceeding.  Such  order 
shall  Include  a  statement  of  the  basis 
for  that  determination.  Upon  issuing  a 
final  order,  the  Commissioner  shall  no- 
tify the  sponsor  and  provide  a  copy  of 
the  order. 

§52.210       A€-ti«>ns    upon    disqualifiration. 

(a)  No  clinical  investigation  .subject 
to  requirements  for  prior  submission  to 
the  Food  and  Drug  Administration  will 
be  authorized  by  the  Food  and  Drug 
Administration  If  such  Investigation  is 
to  be  initiated,  in  whole  or  part,  by  a 
disqualified  sponsor. 

<b»  The  Commissioner,  after  consider- 
ing the  nature  of  each  such  ongoing 
clinical  Investigation  subject  to  require- 
ments for  prior  submission  to  the  Food 
and  Drug  Administration  that  has  been 
initiated  by  the  sponsor,  the  number 
of  subjects  involved,  tl-.e  risks  to  them 
from  suspension  of  the  investigation,  and 
the  need  for  involvement  of  an  accept- 
able sponsor,  may  direct,  in  the  final 
order  disqualifying  a  spon.sor  under 
§  52  2061  ai.  that  one  or  more  of  the  fol- 
lowing actions  be  taken  with  regard  to 
each  such  Investigation: 

( 1 )  The  investigation  may  be  termi- 
nated or  suspended  in  its  entirety  until 
the  sponsor  is  reinstated  under  §  52.219 
or  another  sponsor  accepts  responsibility 
for  the  investigation. 

(2)  No  new  subject  shall  be  allowed  to 
participate,  or  be  requested  to  partici- 
pate. In  the  investigation  until  the  spon- 
sor is  reinstated  under  §  52  219  or  an- 
other sponsor  accepts  responsibility  for 
the  investigation. 

(3>  Any  human  subject  who  has  pre- 
viously been  allowed   to  participate  in 


the  investigation  and  who  remains  under 
the  supervision  of  an  investigator,  but 
who  Is  no  longer  receiving  the  test  article 
or  having  It  used  Involving  him  ile, 
one  having  foUowup  monStorlng  by  the 
investigator  or  one  acting  as  a  coRtroli 
should  continue  to  be  monitored  by  the 
investigator  but  shall  not  again  receive 
the  test  article,  or  have  it  used  involving 
him.  until  the  spoasor  U  reinstated  under 
8  52  219  or  another  .sponsor  accepts  re- 
sponslbihty  for  the  investigation. 

i4i  Any  human  subject  who  has  been 
allowed  to  participate  In  the  clinical 
Investigation  and  who.  but  for  suspen- 
sion of  the  clinical  investigation  would 
continue  to  receive  the  test  article  or 
have  It  used  Involving  him.  shall  not  re- 
ceive it  or  have  it  used  until**ther ; 

»l)  Another  sponsor  accepts  respon- 
sibility for  the  Investigation  or 

(III  The  Investigator  responsible  for 
the  .subject  determines  in  writing  that  It 
Is  contrary  to  the  health  of  the  subject 
to  defer  further  use  of  the  test  article 
until  another  sponsor  can  assume  re- 
sponslbibty  for  the  mvestigation  In  such 
a  case,  the  Commissioker  may  impose 
any  f  urtlier  conditions  that  he  deems  ap- 
propriate to  protect  the  rights  and  safety 
of  the  subjects. 

(C)  Once  a  sponsor  has  been  disquali- 
fied, each  application  for  research  or 
marketing  permit,  whether  approved  or 
not.  containing  or  relying  upon  data 
from  a  cluneal  investigation  initiated  by 
the  disqualified  sponsor  may  be  ex- 
amined to  determine  whether  the  clin- 
ical investigation  was  or  would  be  essen- 
tial to  a  regulatory  decision  regarding 
this  application  If  it  is  determined  that 
such  investigation  was  or  would  be  es- 
sential, the  Food  and  Dmg  Administra- 
tion shall  also  determine  whether  the 
clinical  investigation  Is  acceptable,  not- 
wlthstandmg  the  disqualification  of  the 
sponsor.  Any  such  clinical  Investigation 
whether  conducted  before  or  after  dis- 
qualification may  be  presumed  to  be  un- 
acceptable, and  the  person  relying  on  the 
study  may  be  required  to  establish  that 
the  investigation  was  not  affected  by  the 
circumstances  that  led  to  the  disquali- 
fication, e.g.,  by  submitting  validating 
information.  If  the  investigation  is  de- 
termined to  be  unacceptable,  the  data 
from  the  Investigation  will  be  eliminated 
from  consideration  in  support  of  the  ap- 
plication, and  such  elimination  may 
serve  as  grounds  for  justifying  the  ter- 
mination or  withdrawal  of  approval  of 
the  application. 

(d)  No  clinical  investigation  begun  by 
a  sponsor  after  the  date  of  the  sponsor's 
disqualification  will  be  considered  in 
support  of  any  application  for  a  research 
or  marketing  permit,  unless  the  sponsor 
has  been  reinstated  under  I  52  219.  The 
determination  that  a  clinical  investiga- 
tion may  not  be  considered  in  support  of 
an  application  for  a  research  or  market- 
ing permit  does  not,  however,  relieve  the 
applicant  for  such  a  permit  of  any  ob- 
ligation under  anj'  other  applicable  reg- 
ulation to  submit  the  results  of  the  In- 
vestigation to  the  Food  and  Drug  Ad- 
ministration. 
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§52.213       Public    dii«<-l«>surr    of    informa- 
tion rricurtiinK  diMjualifiralioii. 

ia>  Upon  Issuance  of  a  final  order  dis- 
qualifying a  sponsor,  the  Commissioner 
may  notify  any  other  person  known  to 
have  professional  relations  with  the 
sponsor  le.g.,  other  Federal  government 
departments  or  agencies  that  support 
studies,  and  universities,  hospitals,  and 
other  Institutloris  in  which  the  sponsor 
conducts  research*  that  the  sfxinsor  has 
been  disqualified  by  the  Poc>d  and  Drug 
Administration.  Such  notice  may  be 
given  at  the  discretion  of  the  Commis- 
sioner whenever  he  believes  that  such 
notice  would  further  the  public  Interest 
or  would  promote  compliance  with  the 
regulations  set  forth  in  this  part.  Such 
notice,  if  given,  shall  Include  a  copy  of 
the  final  order  Issued  under  $  52  206ia> 
and  shall  state  that  the  disqualification 
constitutes  a  determination  by  the  Food 
and  Drug  Administration  that  the  spon- 
sor Is  not  permitted  to  Initiate  clinical 
investigations  subject  to  requirements 
for  prior  submission  under  the  act  and 
that  the  results  of  clinical  Investigations 
initiated  by  the  spoasor  may  not  be  con- 
sidered by  the  Food  and  Drug  Adminis- 
tration In  support  of  any  application  for 
a  research  or  marketing  permit.  If  the 
notice  Is  sent  to  another  Federal  govern- 
ment agency,  the  Food  and  Drug  Admin- 
istration will  recommend  that  that 
agency  consider  whether  It  should  accept 
clinical  Investigations  performed  by  or 
for  the  sponsor.  If  the  notice  is  sent  to 
any  other  person,  it  shall  state  that  It  is 
given  because  of  the  professional  rela- 
tions between  the  sponsor  and  the  person 
notified  and  that  the  Food  and  Drug  Ad- 
ministration Is  not  advising  or  recom- 
mending that  any  action  be  taken  by  the 
person  notified. 

'b>  A  determination  that  a  sponsor 
has  been  disqualified  and  the  adminls- 
tratne  record  regarding  such  determina- 
tion are  disclosable  to  the  public  under 
Part  20  of  this  chapter, 

ic>  Whenever  the  Commissioner  has 
••^flson  to  believe  that  a  sponsor  may  be 
.-ubject  to  disquallflcation.  he  may,  in  his 
discretion,  so  notify  the  investigators  or 
institutions  Involved  in  any  ongoing 
clinical  investigation  that  that  sponsor 
has  initiated  simultaneously  with  or  sub- 
sequent to  proposing  disqualification  of 
ilie  sponsor  under  $  52.204,  unless  there 
are  overriding  safety  considerations  that 
warrant  earlier  notification  of  the  in- 
ve.stigators  or  Institutions. 

§    32.213      Alternalivp    ur    additional    a<°- 
tions  to  di,«quulirirution. 

Disqualification  of  a  sponsor  under 
this  subpart  Is  independent  of,  and 
neither  In  lieu  of  nor  a  precondition  to, 
other  proceedings  or  actions  authorized 
by  the  act.  The  Food  and  Drug  Admin- 
istration may,  at  any  time.  Institute  any 
appropriate  judicial  proceedings  <  civil  or 
criminal  I  and  any  other  appropriate 
regulatory  action.  In  addition  to  or  in 
lieu  of.  and  prior  to,  simultaneously  with, 
or  subsequent  to,  disqualification.  The 
Food  and  Drug  Administration  may  edso 
refer  pertinent  matters  to  another  Fed- 


eral, State,  or  local  agency  for  such  ac- 
tion as  that  agency  deems  appropriate. 

§32.21')  Ki-in>>tiiti'nifnl  nf  a  diMiiiali- 
fic^l  i«p«»HHor. 

A  sponsor  who  has  been  disqualified 
may  be  reinstated  as  eligible  to  Initiate 
clinical  investigations  subject  to  require- 
ments for  prior  subml.ssion  to  the  Pood 
and  Drug  Administration  under  the  act, 
or  as  acceptable  to  be  the  source  of  clini- 
cal investigations  to  be  submitted  to  the 
Pood  and  Drug  Administration,  if  the 
Commissioner  determines,  upon  an  eval- 
uation of  the  submission  from  the  spon- 
sor, that  the  sponsor  can  adequiitely  as- 
sure that  it  will  conduct  such  investiga- 
tions in  ocmpllance  with  the  require- 
ments set  forth  in  this  part  and  other 
applicable  regulations  'eg..  Parts  312, 
511.  or  812"  in  this  chapter.  A  disquali- 
fied sponsor  who  wishes  to  be  so  rein- 
stated shall  present  in  wiiting  to  the 
Commissioner  reasons  why  the  sponsor 
believes  It  .should  be  reinstated  and  a  de- 
tailed descrpitlon  of  the  corrective  ac- 
tions the  sponsor  has  taken  or  Intends 
to  take  to  assure  that  the  acts  or  omis- 
sions tliat  led  to  disqualification  will  not 
recur  The  Commissioner  may  condition 
reinstatement  upon  the  sponsor  being 
found  in  compliance  with  the  regulations 
in  this  part  uix)n  an  inspection.  If  a 
sponsor  is  reinstated,  the  CommLssioner 
shall  so  notify  the  sponsor  and  all  orga- 
nizations and  persons  who  were  notified, 
under  jt  52  213,  of  the  disqualification  of 
the  sponsor.  A  determination  that  the 
sponsor  has  been  reinstated  is  disclosable 
to  the  public  under  Part  20  of  this 
chapter, 

PART   71 — COLOR   ADDITIVE   PETITIONS 

3.  In  Part  71: 

a.  In  !i  71.1  by  adding  new  paragraph 
<g'   to  read  as  follows; 

§  71.1      Prtilionn. 

***** 

<g)  If  clinical  investigations  are  in- 
volved, petitions  filed  with  the  Commis- 
sioner under  section  706(b)  of  the  act 
shall  include  either  a  statement  that 
all  clinical  investigations  have  been  con- 
ducted In  compliance  with  the  require- 
ments set  forth  in  Part  52  of  this  chap- 
ter, or  If  such  investigations  have  not 
been  conducted  in  compliance  with  such 
regulations,  a  detailed  description  of  all 
differences  between  the  practices  used 
in  the  investigation  and  those  required 
in  the  regulations. 

b.  In  s  71.6  by  revising  paragraph  <b) 
to  read  as  follows : 

§  71.6  E.\t^n^ion  of  time  for  <i|iidying 
p<'tilion<<:  sulistunti>c  anirntiments : 
withdrawal  of  p4-tilionM  without  prrj- 
udire. 

*  *  •  •  -  • 

<b)  Substantive  ame-ndments.  After  a 
petition  has  been  filed,  the  petitioner 
may  submit  additional  Information  or 
data  in  support  thereof.  In  such  cases. 
If  the  Commissioner  determines  that  the 
additional  information  or  data  amounts 
to  a  substantive  amendment,  the  petition 


as  amended  will  be  given  a  new  filing 
dale,  and  the  time  limitation  will  begin 
to  run  anew.  If  clinical  Investigations 
are  involved,  additional  Information  or 
data  submitted  In  support  of  filed  peti- 
tions shall  include  either  a  statement 
that  all  clinical  Inve.stlgatlons  have  been 
conducted  in  compliance  with  tlie  re- 
quirements .set  forth  In  Part  52  of  this 
chapter,  or,  if  such  investigations  have 
not  been  conducted  in  compliance  with 
such  regulations,  a  detailed  description 
of  all  differences  between  the  practices 
used  In  the  Investigation  and  those  re- 
quired In  the  regulatloi\s. 


SUBCHAPTER    B — FOOD    FOR    HUMAN 
CONSUMPTION 

PART   170— FOOD   ADDITIVES 

4.  In  i  170  17  by  adding  new  paragraph 
( c  >  to  read  as  follows : 

§  170.17  K.xrniplion  for  inv  rotiKalional 
U!>f  HDil  priM'tMliir*'  for  ohiaiiiinic  au- 
thori/.alioii  to  niarki-t  t'llilili-  produrlM 
from  rxiM'rimrntuI  animal!). 

•  *  •  •  * 

ic)  If  Intended  for  clinical  Investiga- 
tion in  animals  other  than  laboratory  re- 
search animals,  the  investigation  Ls  con- 
ducted In  compliance  with  the  regula- 
tioias  set  forth  m  Part  52  of  this  chapter. 


PART    171— FOOD    ADDITIVE    PETITIONS 

5.  In  Part  171: 

a.    In  S  171.1  by  adding  new  paragraph 
<  k  •  to  read  as  follows : 

tj   I  7  1. 1       IVtitionx. 


Ik)  If  clinical  investigations  are  in- 
volved, petitions  filed  with  the  Commis- 
sioner under  section  409' b>  of  the  act 
shall  include  either  a  statement  that 
all  clinical  investigations  have  been  con- 
ducted in  compliance  with  the  require- 
ments set  forth  In  Part  52  of  this  chapter, 
or.  if  such  Investigations  have  not  been 
conducted  in  compliance  with  such  reg- 
ulations, a  detailed  description  of  all  dif- 
ferences between  the  practices  used  in 
the  investigation  and  those  required  in 
the  regulations. 

b.  By  revising  S  171  6  to  read  as  fol- 
lows : 

§171.6      Amendment  of  p«-tition. 

After  a  petition  has  been  filed,  the  peti- 
tioner may  submit  additional  informa- 
tion or  data  In  support  thereof.  In  such 
ca.ses,  if  the  Commissioner  determines 
that  the  additional  information  or  data 
amounts  to  a  substantive  amendment, 
the  petition  as  amended  will  be  given  a 
new  filing  date,  and  the  time  limitation 
will  begin  to  run  anew.  Where  the  sub- 
stantive amendment  proposes  a  substan- 
tial change  to  the  petition  which  may 
affect  the  quality  of  the  human  environ- 
ment, the  petitioner  is  required  to  submit 
an  environmental  impact  analysis  report 
pursuant  to  «  25  1  of  this  chapter.  If 
clinical  Investigations  are  Involved,  addi- 
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tlonal  Information  and  data  submitted 
in  support  of  filed  petitions  shall  tnckuie 
either  a  statement  that  all  clinical  In- 
vestigations have  been  conducted  in  com- 
pliance with  the  requirements  .set  forth 
in  Part  52  of  this  chapter,  or.  If  such 
investigations  have  not  been  conducted 
in  compliance  with  such  regulations,  a 
detailed  de.scrlptlon  of  all  differences  be- 
tween the  practices  used  In  the  investiga- 
tion and  thase  required  in  the  regula- 
tions. 


SUBCHAPTER   O — DRUGS    FOR    HUMAN    USE 

PART  310 — NEW   DRUGS 

§310.3       [\mend<Mll 

6.  In  5  310  3  Definitions  and  interpre- 
tations, by  deleting  and  reserving  para- 
graph (j). 


PART  312 — NEW   DRUGS   FOR 
INVESTIGATIONAL   USE 

7.  In  §  312.1  by  amending  paragraph 
(a)  (2)  by  adding  a  new  item  17  in  Form 
FD-1571;  by  deleting  paragraphs  lai 
(4).  (10),  and  <lli  and  reserving  them; 
by  revising  paragraph  (ai  i5i  and  '7>; 
and  by  adding  new  paragraph  <  d  i  ( 14 1  to 
read  as  follows : 

§312.1       Cx>ndilion«      for     exrmpti«»n     of 
nrw  drugx  for  inv<-MiiKalional  uhc 


fa)  •  •  * 
(2)  •  •  • 


Form  PT>-1571 


PROPOSED   RULES 

discontinuing  the  investigation.  The 
Food  and  Drug  Administration  will  be 
prepared  to  confer  with  the  sponsor  on 
the  need  to  discontinue  the  investigation. 
***** 

aO)  (Reserved) 
111)  [Reserved! 

***** 

<d)  •  •  • 

il4»  The  spon.sor  fails  to  comply  with 
the  requirements  for  conducting  a  clini- 
cal investigation  .set  forth  in  Part  52  of 
this  chapter. 


17.  Written  procedures  established  by  the 
sponsor  for  monltorlnf?  the  clinical  Investiga- 
tion under  the  procedures  set  forth  In  Part  62 
of  this  cliapter.  Where  such  procedures  are 
Included  In  a  master  file  submitted  to  the 
Food  and  Drug  Administration,  these  proce- 
dures may  be  Incorporated  In  this  notice  by 
reference  to  the  master  file 


(4)  [Reser^-ed] 

(5)  Accurate  progress  reports  of  the 
investigations  and  significant  findings, 
together  with  any  significant  changes  in 
the  informational  material  supplied  to 
Investigators,  shall  be  submitted  to  the 
Pood  and  Drug  Administration  at  rea- 
sonable Intervals,  not  exceeding  1  year. 
Upon  request  of  an  authorized  employee 
of  the  Pood  and  Drug  Administration  at 
reasonable  times,  all  records  of  the  In- 
vestigation shall  be  made  available  for 
inspection,  and  on  written  request  copies 
of  these  records  shall  be  submitted  to  the 
Food  and  Drug  Administration. 

***** 

(7)  If  the  investigations  adduce  facts 
showing  that  there  is  substantial  doubt 
that  they  may  be  continued  safely  in  re- 
lation to  the  drug's  potential  therapeutic 
effects,  the  sponsor  shall  promptly  dis- 
continue the  investigation,  notify  all  in- 
vestigators and  the  Food  and  Drug 
Administration,  assure  the  disposition  of 
all  stocks  of  the  drug  outstanding  as 
required  by  5  52.114  of  this  chapter,  and 
furnish  the  Food  and  Drug  Administra- 
tion with  a  full  report  of  the  reason  for 


PART  314 — NEW   DRUG   APPLICATIONS 

8.  In  Part  314  —a.  In  §  314  1,  in  para- 
graph 'CH2>  by  adding  a  new  item  17  to 
Form  FD-356H  and  by  redesignating 
paragraph  if)i7»  as  <fM9)  and  desig- 
nating paragraph  (f)  *7)  as  •'reserved  " 
and  by  adding  new  paragraph  if)  i8)  to 
read  as  follows : 

§314.1        .\ppliralionH. 


(C)    *    •    • 
(2)    •    •    • 

Form  FD-366-Rev    1974   •    •    • 

17.  Monitoring  of  chnical  invesUgaUom. 
Either  a  statement  that  all  clinical  investiga- 
tions contained  In  the  application  were  con- 
ducted In  compliance  with  the  requirements 
set  forth  in  Part  52  of  this  chapter,  or.  If 
such  Investigations  have  not  been  conducted 
in  compliance  with  such  regvjlatlons.  a  de- 
tailed description  of  all  differences  between 
the  practices  used  In  the  investigations  and 
those  required  in  the  regulations. 

***** 

(f)     •    •    • 

(7)  I  Reserved! 

(8)  Either  a  statement  that  all  clini- 
cal investigations  contained  in  the  appli- 
cation were  conducted  in  compliance 
with  the  requirements  set  forth  in  Part 
52  of  this  chapter,  or.  if  such  investiga- 
tions have  not  been  conducted  in  compli- 
ance with  such  regulations,  a  detailed 
description  of  all  differences  between  the 
practices  used  in  the  investigations  and 
those  required  in  the  regulations. 

(9)  The  signature  of  the  applicant  or 
responsible  official  or  agent  on  a  com- 
pleted Form  FEX-356H. 

b.  In  !  314.8  by  adding  new  paragraph 
(1)  to  read  as  f oUows : 

§  314.8      .'>upplrni<'ntal  application.*. 

***** 

(1)  A  supplemental  application  that 
contains  clinical  investigations  shall  in- 
clude either  a  statement  by  the  applicant 
that  all  these  Investigations  were  con- 
ducted in  compliance  with  the  require- 
ments set  forth  In  Part  52  of  this  chap- 
ter, or,  if  such  investigations  have  not 
been  conducted  In  compliance  witli  such 
regtilations,  a  detailed  description  of  all 
differences  between  the  practices  used  In 
the  Investigations  and  those  required  in 
the  regtilations. 


4%27 

c   In  5  314  9  by  adding  paragraph  <c) 
to  read  as  follows: 


plii-ation. 

***** 
<c)  The  Information  contained  In  an 
application  shall  be  corusidered  Insuffi- 
cient to  determine  whether  a  drug  Ls  safe 
and  effective  for  u.se  unless  the  applica- 
tion Includes  either  a  statement  that  all 
clinical  investigations  contained  In  the 
application  were  conducted  In  compli- 
ance with  the  regulations  set  forth  In 
Part  52  of  this  chapter,  or.  If  such  In- 
vestigations have  not  been  conducted  m 
compliance  with  such  regulations,  a  de- 
tailed description  of  all  differences  be- 
tween the  practices  used  In  the  Investi- 
gations and  those  required  in  the  regu- 
lations. 

d.  In  §  314  12  by  adding  new  paragraph 
<fc)  to  read  as  follows: 

§311.12       I  nlrui-    stalrmnil*    in    applica- 
tion. 

•  •  •  •  • 

(c)  All  clinical  investigations  con- 
tained In  the  application  were  not  con- 
ducted in  compliance  with  the  regula 
tlons  set  forth  In  Part  52  of  this  chapter, 
and  differences  between  the  practices, 
used  in  conducting  the  investigation  and 
those  required  in  the  regulations  were 
not  describee  in  detail, 

e.  In  5  314  110  by  adding  new  para- 
graph ia>  t9i  to  read  as  follows: 

§3It.liO       K<avons    for    refusing    to    file 
application*!. 

(a»    •   *   • 

<9)  The  applicant  fails  to  include  in 
the  application  either  a  statement  that 
all  clinical  investigations  contained  in 
the  application  were  conduct.ed  in  com- 
pliance with  the  regulations  set  forth  in 
Part  52  of  this  chapter,  or.  If  such  inves- 
tigations were  not  conducted  in  compli- 
ance with  such  regulations,  a  detailed 
description  of  all  differences  between  the 
practices  used  in  conducting  the  investi- 
gations and  those  required  in  the  regu- 
lations. 


f.  In  §  314.111  by  deleting  the  period  at 
the  end  of  paragraph  iaH7>  and  adding 
in  lieu  thereof  a  semicolon  and  the  word 
"or"  and  adding  new  paragraph  la)  i8) 
to  read  as  follows : 

§  314.1  1  I       Kcfusal  to  approve  the  appli- 
cation. 

(a)    •   •   * 

i8>  Any  clinical  investigation  con- 
tained In  the  application  was  not  con- 
ducted in  compliance  with  the  regula- 
tions set  forth  in  Part  52  of  this  chapter, 
or  any  differences  between  the  practices 
used  in  conducting  the  investigation  and 
those  required  in  the  regulations  were 
not  described  in  detail. 


g.  In   5  314.115  by  adding  new  para- 
graph (c)(5)  to  read  as  follows : 
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§314. 115      \^ilhdraHal<if  approval  of  an 
uppli<'uli<>n> 

•  •  •  •  • 

(5^  That  any  clinical  investigation 
contained  in  the  application  was  not 
conducted  in  compliance  with  the  regu- 
lations set  forth  in  Part  52  of  this  chap- 
ter, or  any  differences  between  the  prac- 
tices used  in  conductmg  the  InvcstiKalion 
and  those  required  in  the  regulations 
were  not  described  in  detail. 


PART   320 — BIOAVAILABILITY    AND 
BIOEQUIVALENCE    REQUIREMENTS 

9.  In  Part  320— a.  In  §  320.31  by  add- 
ing new  paragraph  <e>  to  read  as 
follows: 

§  320.31  .\pplirabilit>  of  r<M|iiirrni«-til'^ 
r«'S«"''"E  11  "Nt»|:«-r  of  ('laiiiittl  In- 
%t-<>ticalionul  F.xrniption  for  u  New 
Drun." 

•  •  •  «  • 

'e>  An  in  vivo  bioavailability  study  in 
humans  shall  be  conducted  In  compli- 
ance with  the  regulations  set  forth  in 
Part  52  of  this  chapter,  regardless  of 
whether  the  study  is  conducted  under 
a  "Notice  of  Claimed  Investigational 
Exemption  for  a  New  Drug." 

b.  In  §  320  57  by  adding  a  new  para- 
graph ( d  >  to  read  as  follows : 

§  320..^7  RrqiiirrnionN  for  tlir  <-ondurl 
of  in  \i\or  bi<><M|iii\ulfnrr  Irsiing  in 
hiinian!«. 


'di  If  a  bioequivalence  requirement 
provides  for  in  vivo  testing  in  humans, 
any  person  conducting  such  testing  shall 
comply  with  the  requirements  of  5  32031. 


PART  330 — OVER  THE  COUNTER  (OTC) 
HUMAN  DRUGS  WHICH  ARE  GENER- 
ALLY RECOGNIZED  AS  SAFE  AND  EF- 
FECTIVE  AND   NOT   MISBRANDED 

10.  In  §  330  10  by  adding  a  new  para- 
graph <c'  to  read  as  follows: 

§  330.10  Pror.dnn-H  f.ir  .  la-if>ine  OTC 
<lrui:>  ;<«  j:«'n<-rallv  r«'«-<>^ni/<-«l  a»  "afi' 
and  rfTerlivr  and  not  nii>lirandrd, 
and  for  rslablifthinK  monoeraph^. 

•  •  •  •  • 

'd  Information  and  data  submitted 
under  this  section  after  <  insert  effective 
date  of  this  paragraph)  shall  include 
either  a  statement  that  all  clinical  in- 
vestigations have  been  conducted  in 
compliance  with  the  regulations  set  forth 
In  Part  52  of  this  chapter,  or.  if  such 
investigations  huve  not  been  conducted 
in  compliance  with  such  regulations,  a 
detailed  description  of  all  dilTerences  be- 
tween the  practices  used  in  the  investi- 
gation and  those  required  in  the  regu- 
lations. 


PROPOSED   RULES 

§  430.20      Piwi-fhirr     for     tin-     issuanc.-. 
aiiM-ndnirnI,  or  ri-jx-al  of  roj5ulalion<«. 

•  •  •  •  • 

(e>  No  regulation  providing  for  the 
certification  of  an  antibiotic  drug  for 
hunuin  use  shall  be  issued  or  amended 
unless  the  clinical  investigations  on 
which  the  issuance  or  amendment  of  the 
regulation  is  based  were  conducted  in 
compliance  with  the  regulations  set  forth 
in  Part  52  of  this  chapter,  or.  if  .such  in- 
vestigations have  not  been  conducted  in 
compliance  with  such  regulations,  a  de- 
tailed description  of  all  differences  be- 
tween the  practices  used  in  conducting 
the  investigations  and  those  required  m 
the  regulations. 


for  conducting  the  Investigation  estab- 
lished under  Part  52  of  this  chapter,  or 


PART  431 — CERTIFICATION   OF 
ANTIBIOTIC    DRUGS 

12.  In  M31  17  by  adduig  a  new  para- 
graph I J I   to  read  as  follows : 

§431.17       Nrw    iinlibiolir    an«l    anlibi«tli< - 
containing  pro<iii<-f<. 
•  •  •  •  • 

( j>  Either  a  statement  that  all  clinical 
investigations  contained  in  the  recniest 
have  been  conducted  in  compliance  with 
the  requireraenU  set  forth  in  Part  52  of 
this  chapter,  or.  if  such  mvestigations 
have  not  been  conducted  in  compliance 
with  such  regiilations,  a  detailed  descrip- 
tion of  all  ditlerences  between  the  prac- 
tices used  in  conducting  the  investiga- 
tions and  those  required  in  the  reg- 
ulations. 


SUBCHAPTER  E— ANIMAL  DRUGS.  FEEDS,  AND 
RELATED  PRODUCTS 

PART   510 — NEW   ANIMAL    DRUGS 
§510..i       lAn..ncl..l| 

13.  In   5  510.3   Definitions  and  inter- 
pretations,   by    deleting    and    reserving 

paragraph  (kt . 


PART  430 — ANTIBIOTIC   DRUGS; 
GENERAL 

11.  In  5  430.20  by  adding  a  new  para- 
graph (e)  to  read  as  follows: 


PART   511 — NEV/   ANIMAL    DRUGS   FOR 
INVESTIGATIONAL   USE 

14.  In  §  511.1  by  adding  paragraph  <bi 
(4>(vii  and  by  revising  paragraph  id» 
( 1 )  to  read  as  follows : 

§  SI  1.1  ^'f-M  animal  drtiK<>  for  in\r*li(:a- 
litinal  u-r  exf-nipl  friini  »«T!ion  512 
(a)  of  liic  art. 

•  •  •  *  « 

(b)    *    "    • 

«4»    *    *    • 

(vit  Written  procedures  established 
by  the  sponsor  for  monitoring  the  clini- 
cal investigation  of  a  new  animal  drug 
study  under  procedures  set  forth  in  Part 
52  of  thLs  chapter.  Where  such  proce- 
dures are  included  in  a  master  file  sub- 
mitted to  the  Food  and  Drug  Adminis- 
tration, these  procedures  may  be 
incorporated  in  this  notice  by  reference 
to  the  master  file. 

*  «  *  *  • 

(d»    •  •   * 

( 1 1  The  sponsor  of  the  investigation 
has  failed  to  comply  with  any  of  the  con- 
ditions for  the  exemption  established 
under  this  section  and  the  requirements 


PART   514 — NEW  ANIMAL   DRUG 
APPLICATIONS 

15  In  F»art  514  — a  In  5  514  1  by  add- 
ing a  new  paragraph  (b)  «12)  (lii)  to  read 
as  follows: 

§  51  1.1       .VpplM-ation-*. 


(b)    •   •   • 

(12)    •    •    • 

«iii>  Either  a  statement  that  all  clin- 
ical investigations  contained  in  the  ap- 
plication were  conducted  in  compliance 
with  tlie  requirements  as  .set  forth  in 
Part  52  of  this  chapter,  or.  if  such  in- 
vestigations have  not  been  conducted  in 
compliance  with  such  regulations,  a  de- 
tailed description  of  all  the  differences 
between  the  practices  used  in  the  mvesti- 
gations and  those  required  In  the  regu- 
lations. 

•  •  •  •  • 

b.  In  5  514  8  by  adding  a  new  para- 
graph til  to  read  as  follows : 

tJ.'ill.R      ,Suppl«'n»€'nlal  iirw  animal  drna 
appliralitin^. 

•  •  •  •  • 

(1»  A  supplemental  application  that 
contains  clinical  investigations  shall  in- 
clude cither  a  statement  by  the  applicant 
that  all  of  these  investigations  were  con- 
ducted :n  compliance  with  the  require- 
ments .set  forth  in  Part  53  of  this  chap- 
ter, or,  if  such  investigations  have  not 
been  conducted  in  compliance  with  such 
regulations,  a  detailed  description  of  all 
dilTerenres  between  the  practices  used 
m  the  investigations  and  those  required 
in  the  regulations. 

c.  In  5  514  15  by  adding  new  paragraph 
<c>  to  read  as  follows: 

§511.1.')       I  ntrui-    vi.iirniiiil     in     applira- 
lion^. 

•  •  •  •  * 

<c>  All  clinical  investigations  con- 
tained in  the  application  were  not  con- 
ducted in  compliance  with  the  regula- 
tions set  forth  in  Part  52  of  this  chapter, 
and  dilTerences  between  the  practices 
used  in  conducting  the  investigations  and 
those  required  in  the  regulations  were 
not  described  in  detail. 

d.  In  5  514.110  by  adding  new  para- 
graph (b)(8)  to  read  as  follows : 

8  ,51  I. MO       Rra.xon-    for    rrfiivinc    to    file 
appliraliono. 

(b)    •   •    • 

<8)  It  fails  to  include  either  a  state- 
ment that  all  clinical  investigations  con- 
tained in  the  application  were  conducted 
in  compliance  with  the  regulations  set 
forth  in  Part  52  of  this  chapter,  or.  If 
such  investigations  were  not  conducted 
in  compliance  with  such  regulations,  a 
detailed  description  of  all  differences  be- 
tween the  "practices  used  in  conducting 
the  investigations  and  those  required  in 
the  regulations. 
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e  In  »  514.111  by  adding  new  para- 
graph tatdl)  to  read  as  follows: 

§  514.111       KrfuMil  to  upprovr  an  appli- 
i-alion. 

<ai    •   •    • 

(11)  Any  clinical  investigation  con- 
tained in  the  application  was  not  con- 
ducted in  compliance  with  the  regula- 
tions set  forth  in  Part  52  of  this  chapter, 
or  any  differences  between  the  practices 
u.sed  in  conducting  the  investigation  and 
those  required  in  the  regulations  were 
not  described  in  detail, 

•  •  •  •  • 

f.  In  S  514.115  by  adding  new  para- 
graph I  b  M  4 »  to  read  a.s  follows ; 

S  514.1  15       UitlidraHal     of     appro\al     of 
appli<'alion>. 

•  •  •  *  • 

(b»    *   •    • 

<4>  That  any  clinical  investigation 
contained  in  the  application  was  not 
conducted  in  compliance  with  the  reg- 
ulations set  forth  in  Part  52  of  this 
chapter,  and  dilTerences  between  the 
practices  used  in  conducting  the  inves- 
tigation and  thase  required  in  the  regu- 
lations were  not  described  in  detail. 


chnlcal  Investigations  have  been  con- 
ducted in  compliance  with  the  regula- 
tions set  forth  in  Part  52  of  this  chap- 
ter, or  if  such  investigations  have  not 
been  conducted  in  compliance  with  such 
regulations,  a  detailed  description  of  all 
differences  between  the  practices  used  m 
the  Investigations  and  those  required  In 
the  regulations. 


PART   570 — FOOD   ADDITIVES 

16.  In  i  570.17  by  adding  a  new  para- 
graph ic)  to  read  as  follows : 

§  570.17  F.xomption  for  in»«'«liKalional 
u>>e  and  pr<M'<>diir<'  for  oblaininK  au- 
iborizalion  to  market  cdibl**  prod- 
ut-t>  frt>m  expt-rimonlal  aniniaU. 

*  •  •  •  « 

(c)  If  intended  for  clinical  investiga- 
tion in  animaLs  other  than  laboratory 
research  animals,  the  investigation  is 
conducted  in  compliance  with  the  regu- 
lations set  forth  in  Part  52  of  this  chap- 
ter. 


PART    571 — FOOD    ADDITIVE    PETITIONS 

17.  In  Part  571  —a.  In  S  571.1  by  add- 
ing paragraph  ilci  to  read  a^follows: 

§  571.1       IVtitions. 


(ki  If  clinical  investigations  are  in- 
volved, petitions  filed  with  the  Commis- 
sioner under  set  tion  409' b'  of  the  act 
shall  include  either  a  statement  that  all 
clinical  investigations  have  been  con- 
ducted in  compliance  with  the  require- 
ments set  forth  in  Part  52  of  this  chap- 
ter, or,  if  such  investigations  have  not 
been  conducted  in  compliance  with  such 
regulations,  a  detailed  description  of  all 
differences  between  Uie  practices  used 
in  the  investigation  and  those  required 
in  the  regulations. 

b.  In  §  571  6  by  adding  the  following 
sentence  to  the  end  of  the  section  to  read 
as  follows: 

§  571.6      .4mendnient  of  petition. 

*  "^  •  If  clinical  investigations  are  in- 
volved, additional  Information  and  data 
submitted  in  support  of  filed  petitions 
shall  Include  either  a  statement  that  all 


SUBCHAPTER   F — BlOLOGICS 

PART   601— LICENSING 

18.  In  Part  601.— a.  In  5  601  2  by  re- 
vising paragraph  ia»  to  read  as  follows: 

§  601.2  ApplioalioHM  for  «-!»labli*bnnnt 
and  product  li«-«'n«<-!« ;  prtM-rdur«-j<  for 
filing. 

(a>  Genrrnl  To  obtain  a  license  for 
any  establi.shment  or  product,  the  man- 
ufacturer shall  make  application  to  the 
Director,  Bureau  of  Biologies,  on  forms 
prescribed  for  such  purposes,  and  in  the 
case  of  an  application  fora  product  li- 
cense, shall  submit  data  derived  from 
laboratory  and  clinical  studies  which 
demonstrate  that  the  manufactured 
product  meets  prescribed  standards  of 
safety,  purity,  and  potency:  either  a 
statement  that  all  clinical  investigations 
have  been  conducted  in  compliance  with 
the  requirements  set  forth  in  Part  52  of 
this  chapter,  or.  if  such  investigations 
have  not  been  conducted  in  compliance 
with  such  regulations,  a  detailed  descrip- 
tion of  all  differences  between  the  prac- 
tices used  in  the  investigations  and  those 
required  in  the  regulations:  a  full  de- 
scription of  manufacturing  methods: 
data  establishing  stability  of  the  product 
through  the  dating  period:  sample's' 
representative  of  the  product  to  be  sold, 
bartered,  or  exchanged  or  offered,  sent, 
carried  or  brought  for  sale,  barter,  or  ex- 
change: summaries  of  results  of  tests 
performed  on  the  lot'si  represented  by 
the  submitted  sample's'  ;  and  specimens 
of  the  labels,  enclosures  and  containers 
proposed  to  be  used  for  the  product.  An 
application  for  license  shall  not  be  con- 
sidered as  filed  until  all  pertinent  infor- 
mation and  data  shall  have  been  re- 
ceived from  the  manufacturer  by  the 
Bureau  of  Biologies.  In  lieu  of  the  pro- 
cedures described  in  this  paragraph,  ap- 
plications for  radioactive  biological 
products  shall  be  handled  as  .'^et  forth  in 
paragraph  '  b '  of  this  section 

§  601.2.1  |{<"\ic%»  pro<  rihirr*.  to  drliT- 
niinr  tliul  lir<'n.>.rd  biologinil  prod- 
urlf.  arc  "-af*'.  rfTcrlix*-,  anil  not  mi>- 
brand«'d  under  prc-crilx-d,  r<'<  oni- 
mendt'd,  or  >uug«-strd  rondilion»  of 
u>e. 

(h)  Additional  studies.  (1»  Within  30 
days  followitig  publication  of  the  final 
order,  each  hcensee  for  a  biological  prod- 
uct designated  as  requiring  further  study 
to  justify  continued  marketing  on  an  in- 
terim basLs.  pursuant  to  paragraph  'f' 
(3»  of  this  section,  shall  satisfy  the  Com- 
missioner Oi  Food  and  Drugs  in  writing 
that  studies  adequate  and  appropriate 
to  resolve  the  questions  raised  about  the 


product  have  been  undertaken,  or  the 
Federal  Government  may  undertake  the 
studies. 

Any  such  .study  involving  a  clinical  in- 
vestigation .shall  be  conducted  in  compU- 
ance  with  the  regulations  set  forth  in 
Part  52  of  this  chapter  The  Commis- 
sioner may  extend  this  30-day  penod  if 
necessary,  either  to  review  and  act  on 
proposed  protocols  or  upon  indication 
from  the  licen.see  that  the  studies  will 
commence  at  a  specified  reasonable  time 
If  no  such  commitment  is  made,  or  ad- 
equate and  appropriate  studies  are  not 
undertaken,  the  product  license  or  li- 
censes shall  be  revoked. 

•  •  •  •  • 

c  By  revising  §  601.30  to  read  as  fol- 
lows : 

§601.30       LirrnkO*       rrquirrd  ;       produrtf 
for  ronlrollrd  inMsligalion  onl>. 

Any  biological  or  trivalent  organic  ar- 
senical manufactured  in  any  foreign 
country  and  intended  for  sale,  barter  or 
exchange  shall  be  refu.sed  entry  by  col- 
lectors of  customs  unless  manufactured 
in  an  establishment  holding  an  unsus- 
pended  and  unrevoked  establLshment  li- 
cense and  license  for  the  product.  Un- 
licensed products  that  are  not  imported 
for  sale,  barter  or  exchange  and  that  are 
intended  solely  for  purposes  of  controlled 
investigation  are  admissible  only  if  the 
investigation  is  conducted  in  accordance 
with  .section  505  of  the  Federal  Food, 
Drug,  and  Cosmetic  Act  and  the  require- 
ments set  forth  m  Parts  52  and  312  of 
this  chapter. 

PART   630 — ADDITIONAL    STANDARDS 
FOR   VIRAL   VACCINES 

19  In  Part  630. — a.  By  revising  the 
first  .sentence  of  5  630.11  to  read  as  fol- 
lows : 

§630.11       riiniral    trials    to    qualify     for 
li«'<'n»«'. 

To  qualify  for  license,  the  antigenicity 
of  the  vaccine  shall  have  been  deter- 
mined by  clinical  trials  of  adequate  sta- 
tistical design  conducted  in  compliance 
with  Part  52  of  this  chapter.  •    •   • 

b.  By  revising  the  first  sentence  of 
5  630  31  to  read  as  follows: 

§630.31       <  liniuil     trial-     l<i     <|ualif<      for 
liicn-c. 

To  qualify  for  a  license,  the  anti- 
genicity of  the  vaccine  shall  have  been 
determined  by  clinical  trials  of  adequate 
statistical  design  conducted  in  com- 
pliance with  Part  52  of  this  chapter,  by 
subcutaneous  administration  of  the 
product.  •    •    • 

c  By  revising  §  630  51  to  read  as  fol- 
lows 

§f>30..>l       <  liniial     triaU     to    qualify     for 
licenxr. 

To  qualify  for  license,  the  antigenicity 
of  Mumps  Virus  Vaccine.  Live,  shall  be 
determined  by  clinical  trials  conducted  In 
compliance  with  Part  52  of  this  chapter 
that  follow  the  procedures  prescribed  in 
§  630  31  except  that  the  Immunogenic  ef- 
fect shall  be  demonstrated  by  establish- 
ing that  a  protective  antibody  response 
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has  occurred  In  at  least  90  percent  of 
each  of  the  five  groups  of  mumps  suscep- 
tible individuals,  each  haviuK  received 
the  parenteral  adnimistrauon  of  a  virus 
vaccine  dose  which  is  not  Krcater  than 
that  which  was  demonstrated  to  be  safe 
in  field  studies  '§  630.50b'  >  when  used 
under  comparable  conditions. 

d.  By  revising  I  630  61  to  read  as  fol- 
lows: 

§  (>30.61       IJiniral    IriaU    lo    qualify    fur 

lic'«'nj>r. 

To  qualify  for  license,  the  antigenicity 
of  Rubella  Virus  Vaccine.  Live,  shall  be 
determined  by  clinical  trials  conducted 
in  compliance  with  Part  52  of  this  chap- 
ter that  follow  the  procedures  prescribed 
in  5  630  31  except  that  the  immunogenic 
effect  sliall  be  demonstrated  by  estab- 
lishing that  a  protective  antibody  re- 
sponse has  occurred  in  at  least  90  per- 
cent of  each  of  the  five  groups  of  rubella 
susceptible  individuals,  each  having  re- 
ceived the  parenteral  administration  of 
a  virus  vaccine  dose  which  Is  not  greater 
than  that  which  was  demonstrated  to 
be  safe  in  field  studies  when  used  under 
comparable  conditions. 

e  By  revising  the  first  sentence  of 
5  630  81  to  read  as  follows: 

§  630.81       (liiiiiral     triaU     to    qualify     for 
licrn-M". 

In  addition  to  demonstrating  that  the 
measles  component  meets  the  require- 
ments of  §  630  31.  the  measles  and  small- 
pox antigenicity  of  the  final  product  shall 
be  determined  by  clinical  trials  of  ade- 
quate statistical  design  conducted  in 
compliance  with  Part  52  of  this  chapter 
and  with  three  consecutive  lots  of  final 
vaccine  manufactured  by  the  same  meth- 
ods and  administered  as  recommended 
by  the  manufacturer.  *  *  • 


SUBCHAPTER    G — COSMETICS 

PART   701— COSMETIC    LABELING 

20  In  §  701  100  by  revismg  paragraph 
'C'  (4i  as  follows. 

§  7()I.I<M>       "llypoalliTpcnM"     anil    tillirr 
('laiii)«  of  r<-l.itivt'  saf«'lT. 

•  •  •  «  «      ' 

(e»    *    •    • 

«4>  All  records  of  any  tests,  results, 
and  c\aluatioiis  conducted  pursuant  to 
the  provi^ior.s  of  this  section,  irrespective 
of  the  results,  are  submitted  to  the  Po<xl 
and  Drug  Administration  prior  to  com- 
mercial di.«tribution  of  a  new  product  or, 
in  the  case  of  products  currently  in  com- 
mercial distribution  in  accordance  with 
para+:raph  i  h  m  1 1  of  this  section,  as  soon 
as  completed.  Each  submis.'^ion  .shall  be 
accompanied  by  a  st.itemcnt.  signed  by 
the  person  respon.sible  for  the  submission, 
that  to  the  best  of  his  knowledge  and 
belief  it  includes  all  of  the  tests,  results, 
and  evaluations  comparing  the  product 
to  other  products  with  reference  to  fre- 
quency of  adverse  reactions,  except  for 
other  data  previously  submitted,  and  that 
either  all  clinical  investigations  con- 
tained m  the  submission  have  been  con- 
ducted in  compliance  with  the  require- 
ments set  forth  in  Part  52  of  this  chapter, 
or.  if  such  investigations  have  not  been 
conducted  in  compliance  with  such  in- 
vestigations, a  detailed  description  of  all 
differences  between  the  practices  used  In 
the  investigations  and  those  required  in 
the  regulations  All  such  information 
shall  promptly  be  placed  on  public  dis- 
play in  the  Public  Records  and  Docu- 
ments Center  of  the  Food  and  Drug  Ad- 
ministration. Rm  4-62.  5600  Fishers 
Lane,  RockviUe.  Md  20857 


SUBCHAPTER    t— RADIOLOCICAL    HEALTH 

PART  1010 — PERFORMANCE  STANDARDS 
FOR    ELECTRONIC    PRODUCTS:    GENERAL 

21.  In   5  1010  4  by  adding  paragraph 
( b '  ( 1  M  ix  t  to  read  as  follows : 

§   1 010. 4       Variamr*. 


(b)    •   •   • 

(1)    •   •    • 

(ix>  If  tiie  electronic  product  is  used 
ill  a  clinical  investigation,  the  investiga- 
tion shall  be  conducted  in  compliance 
with  the  regulations  set  forth  in  Part  52 
of   this  chapter. 

•  «  •  «  * 

Interested  persons  may,  on  or  before 
December  27.  1977.  submit  to  the  Hear- 
ing Clerk  (HPC-201 .  Food  and  Drug  Ad- 
ministration. Room  4-65,  5600  Fisher:. 
Lane.  RockvUle.  Md  20857.  wn'ten  com- 
ments regardiiiK  this  prop>osal  Four  ro|5- 
les  of  all  conuncnts  shall  be  submitted. 
except  that  individuals  may  submit  sin- 
gle copies  of  comments,  and  shall  be 
identified  with  the  Hearing  Clerk  docket 
number  found  in  brackets  m  the  heading; 
of  this  document.  Received  comments 
may  be  seen  in  the  above  office  between 
the  hours  of  9  am.  and  4  pin  .  Monday 
through  Friday. 

Note. — The  Food  and  Drug  Adnumstratlon 
h.is  determined  tlial  thl.s  document  does  not 
contain  a  major  proposal  reqinrln^,  prepara- 
tion of  an  inflation  Impact  stavenjent  under 
Executive  Order  11821  and  OMB  Circular  A- 
107  A  copy  of  the  Inflation  Impact  a.sses.s- 
ment  Is  on  file  with  the  Hearing  Cleric,  Pood 
and  Drug  .^dminl.str.-^tlGn 

Dated    September  20.  1977 

Donald  Kennfi^y, 
Co7nmi,s.<;ioTK'r  of  Fcxxi  and  Drugs. 

I  FR  Doc.77-27962  Filed  9- 2&-77,8  45  am] 
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PRIVACY   ACT   ISSUANCES 


DEPARTMENT  OF  LABOR 


Office  of  the  Secretary 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  ^  b'  S  C  55:(aMe)C*).  section  3  of  the  Privacy  Act  of 
l'*74.  ilie  IVpartmcnt  of  Labor  hereby  publishes  notice  of  the 
exiMcnce  and  ch^racler  of  the  systems  of  records  currentlv  main- 
taincd  pursuant  to  the  Pnsacy  Act  of  1974  The  systems  were 
previousU  published  al  41  FR  54724  (December  14.  1476)  and  42  F-R 
MX^t>  (August  8.  l'>7"')  and  have  been  amended  at  42  FR  7<J4'J 
(February  8,  1477)  Notice  is  hereby  given  of  the  deletion  of  one 
svstem.  the  publication  of  four  new  systems,  and  cditonal  corrections 
and  revisions  of  previously  published  systems. 

r^iti>ridl  correctu>ns  and  revisions  were  published  at  42  FR  7<J4'> 
(February  8,  I'J77)  Notice  is  given  of  additional  editorial  corrections 
in  DOL/ESA  4.  DOL/FSA-14  and  DOL/FSA— 17  Notice  is 
hereby  given  of  a  change  in  the  sequential  numtienng  of  the 
DOL/ESA  systems  because  previously  numbered  DOL/ESA— 1  has 
been  deleted 

Since  publication  of  the  annual  notice  of  systems  of  record  for 
W76.  four  new  systems  have  been  published  and  one  system  has  been 
deleted  Notice  is  hereby  given  of  the  deletion  of  Di")!  /F.SA— 1 
Budget  Position  Control,  because  this  system  is  not  maintained  bv 
personal  identifier  DOL/LMSA— 17  and  DOL/OASA.M— 17  are 
systems    which    have    been    segregated    from    previously    reported 


systems  CX)L/F,TA  — 18  and  tX^L/ESA  — 1<)  are  new  systems  of 
records  created  for  the  purpose  of  statistical  studies  beiri);  i>nducted 
through  contractors.  Notice  of  exemptions  under  sections  it  and  (k) 
of  the  Act  for  DOL/LMSA-  17,  DOL/El  A-18  and  I>«  I  TA— 
19  was  published  at  42  FR  400'i6  (August  7,  1<J77)  I  he  IX ;  ..Mmcnl  ii 
in  the  prixress  of  prepanng  the  re[H>rts  on  rX)L 'OASAM  17  for 
submission  to  OMB,  the  Congress,  and  the  Privacy  S'lulv  Commis- 
sion   The  changes  in  the  notice  of  svstcms  of  records  is  as  follows. 

DOL/ESA— I    Position  Budget  Control  System     deleted 

DOL/ETA — 18  Analysis  of  Delayed  and  Never  Filers  foi  Unem- 
ployment Insurance — new  system 

DOL/ETA  -  19:  Impact  of  Disqualification  Provisions  of  State 
Unemployment  Insurance  I^ws    New  system 

rX)L/LMSA"17  Investigatory  Files  PWBP.  Divisiorj  of  En- 
forcement   new  system,  formerly  a  part  ot  DOl  /I  MSA  — 16. 

DOL/OASAM — 17  General  F  qual  F.mploymeni  Opportunity  In- 
vestigation Flics   new  system,  formerly  a  pait  ot  IXll./'OAS.AM- 4 

Interested  perst)ns  are  invited  lu  submit  wntten  data,  views  and 
arguments  to  Seth  /.inman.  Askociate  Solicitor  of  Labor,  Division  of 
Legislation  and  Legal  Counsel.  Office  of  the  Solicitt)r.  US  Depart- 
ment of  Labor,  Washington,  DC  20210.  on  or  before  (Xtober  27. 
1977 

The  routine  uses  in  the  new  systems  will  become  effective  upon 
publication  of  this  notice  SVrilten  iiiaierial  received  from  the  public 
will  he  available  for  public  inspectK)n  at  the  alxive  address  during 
normal  business  hours. 

This  notice  shall  be  effective  October  27,  1977 


Dated    September  20.  1977. 


Rav  Marshall, 
Secretary  of  Labor. 
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DOl  OSHA  — 2  Compl.imls  .ibout  St.itc  Progrjm  Administration 
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(irnrral  Prr(alor>  Stvteincnl 

The    folIo\king    routine    uses    applv    to    and    are    incorporated    bv 
referenve   into  ea>.h   svsicm   i>f  records  published  below    unless  the 
le\l   of  a   particular   nolue   of  a   scstcm   of   records   indicates   other 
wise 

1  In  ihe  event  that  a  scstem  of  records,  maint.iined  by  the  Dc 
parvment  lo  k.arr\  out  its  functions,  indicates  a  s  lolation  or  potential 
violation  of  lau  .  whether  civil,  criminal  or  regulatorv  in  nature,  and 
uhelhei  arising  b>  general  statute  or  particular  program  pursuant 
thereto,  the  relevant  records  in  the  svsiem  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agencv.  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsihilitv  of  in- 
vestigating or  prosecuting  such  violation  or  charged  wuh  enfi>rcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur- 
suant thereto 

2  A  record  from  an\  system  of  records,  set  forth  below  may  be 
disclosed,  as  a  routine  use.  to  a  federal,  state  or  local  agency  main- 
taining ..ivi!.  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessarv 
to  obt.iin  information  relevant  to  a  Department  decision  concerning: 
the  hiring  or  retention  of  an  employee,  the  issuance  c)f  a  securitv 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license- 
grant  or  other  benefit 

.'  .A  record  from  any  system  of  records  set  fv>rth  below  may  be 
disclosed,  as  a  routine  use.  to  a  federat  agencv ,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee. 
the  issuance  of  a  security  clearance,  the  reporting  of  an  invesiig.i 
lion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
tent that  the  informalum  is  relevant  and  nccessarv  to  the  requesting 
agency's  decision  on  th-^  matter 

4.  A  reci'rd  from  anv  system  of  records  set  forth  below  may  be 
disclosed.  ai  a  routine  use.  in  the  course  of  preseniing  evidence  to 
a  court,  magistrate  or  administrative  tribunal,  including  disclosures 
10  opposing  counsel  in  the  course  of  litigation  or  settlement  negotia- 
tions 

5  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use.  to  a  Member  of  Congress  submitting  a 
request  involving  the  individual  when  the  individual  is  a  constituent 
of  the  Member  and  has  requested  assistance  from  the  Member  with 
respect  lo  the  subject  malter  of  the  record. 

6  .^  record  from  any  svslcm  of  records  set  forth  below  which 
contains  medical  information  may  be  disclosed,  as  a  routine  use.  to 
the  medical  or  health  advisor  of  any  individual  submitting  a  request 
for  access  to  the  record  if.  in  the  sole  judgment  of  the  Department, 
disclosure  could  have  an  adverse  effect  upon  the  individual,  under 
the  provisions  of  5  CSC    5.<2a(f)  (.^l  and  implementing  regulations 

7.  A  record  from  any  system  of  records  set  forth  below  may  be 
disclosed,  as  a  routine  use.  to  th«  Office  of  Management  and 
Budget  in  connection  with  the  review  of  private  relief  legislation  as 
set  fiirth  in  OMB  Circular  No  A-l''  at  any  stage  of  the  legislative 
coordination  and  clearance  process  as  set  forth  in  the  Circular 

Government-Hide  Records 

Two  systems  of  records  are  reported  by  the  Department  of 
Labor  for  all  Federal  agencies  since  this  Department  has  overall 
responsibility  for  the  administration  of  the  programs  in  connection 
with  which  these  systems  of  records  have  been  compiled  It  is 
presumed  that  most,  if  not  all  federal  agencies  maintain  systems  of 
records  comprising  a  portion  of  these  government-wide  system  of 
records.  In  order  to  avoid  duplication  in  reporting,  the  Department 
is  reporting  these  systems  on  behalf  of  all  agencies  The  Depart- 
ment has  control  over  these  systems  lo  the  same  extent  as  the  Civil 


Service  Commission  has  control  over  systems  or  records  containing 
federal  employee  personnel  records 

1  Federal  Fmployees'  Compensation  Act  files:  Except  for  Ihe 
Panama  Canal  /one.  all  records  relating  to  injury  or  death  of 
civilian  employees  or  other  persons  entitled  to  benefits  under  the 
Federal  Fmplovee's  Compensalion  Act  are  the  records  of  the  Of- 
fice Workers'  Compensation  Programs  of  the  Dcparlment  of  1  abor 
Ihe  Office  asserts  control  of  these  records  under  the  provisions  of 
">  C  SC  M144  and  Deparlmcnial  regulations  at  20  CHi  10  I0  The 
s\ stems  of  records  for  these  records  is  being  repv>rled  bv  the  De- 
parlnienl  as  a  Government-wide  notice  This  notice,  however,  dixrs 
not  applv  to  other  medical  or  related  files  not  created  pursuant  to 
the  federal  Fmployees'  Compensalion  .Act  which  mav  be  in  the 
possessu>n  »>f  an  agencv 

2  Office  of  Federal  Contract  Compliance  Programs  Complaint 
Files  the  Department  is  responsible  for  the  adminisiraiion  of  Parts 
II  and  III  of  to  11246  (Ni'ndiscrimiiialion  in  Fmplivment  by 
Ciovernment  Contractors  and  Subcontractors  and  Nondiscrimina- 
tion in  Feiler.div  .Assisted  Construction  Contracts  )  In  accordance 
with  Ihis  respiinsibility.  the  Department  considers  ihai  it  has 
dominion  and  conlrid  over  the  compliant  files  related  to  these  pro- 
grams Therefore,  the  Dcparlment  is  rcpoiting  this  svsiem  of 
records  on  behalf  of  all  agencies 

Addresses  To  Which  Requests  Mav  Be  Directed  Ihe  addresses 
of  the  various  component  unils  of  the  Department  as  well  as  its 
field  offices  are  contained  in  Departmental  regulatu)ns  al  2'V  CI-R 
7(1  'd  ind  ■'0  4'  This  reference  is  made  lo  avoid  unnecessary  dupli- 
cation in  reporting  addresses  in  each  notice 

DOLBLS— I 
System  name:  Administrative  Information  System 

System  location:  Records  stored  on  computer  at  National  In- 
stitutes (if  Health  Helhesda.  Md  Access  and  maintenance  usually 
occur  bv  remote  terminal  in  room  211^.  GAO  Building.  441  (i 
Street.  NW   .  Washington.  DC    20212 

Categories  of  individuals  covered  hy  Ihe  system:  Regular  full  and 
part  tune  employees  in  the  BI  S  .S'.iiional  and  Regional  Offices 

Categories  of  records  in  the  system:  Budget,  training,  educational 
and  sl.iffmg  data  name.  SSN.  organization  title,  grade,  step,  cost 
center,  fund.  P.AS  code,  courses,  source,  degree,  etc 

Authority  for  maintenance  of  the  system:  ^  CSC  '01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  oi  such  uses:  None. 
Storage:  Magnetic  disk  pack 

Retrievablliiy:  Retrievable  by  any  record  element  including  name 
and  SSN 

Safeguards:  Protected  data  file  can  be  read  only  bv  a  few 
authv>ri/ed  empU'vees  and  changed  by  even  fewer  authorized  em- 
ployees Monthly  staffing  patterns  are  listed  and  distributed  to  cost 
center  managers  »  ilhin  the  Bureau,  these  are  arranged  bv  organiza- 
tion and  by  grade,  do  not  show  SSN  and  are  treated  wiih  the  same 
general  c.ire  as  other  administrative  files. 

Retention  and  disposal:  Individual  records  are  maintained  as  long 
as  the  individual  is  employed  by  BLS.  Upon  resignation  or  transfer 
the  record  is  scratched  (erased i 

Svsiem  managens)  and  address:  Chief.  Division  of  Management 
Svstems.  room  2115,  GAO  Building.  441  G  Street.  NW  .  Washing- 
ton. D  C    20212 

Notification  procedure:  Mail  all  inquiries  or  present  in  writing  to 
System  Manager  at  above  address    Give  name  and  SSN 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Input  from  official  personnel  documents 
(SF-'<2  and  DL-'^Oi  and  training  requests  (DL  l-IOIl 

DOL  BLS-2 
System  name:  Office  of  Statistical  Operations  and  Processing.  Staff 
Ciili/aiion  File 

System  location:  Records  stored  on  computer  at  National  Institute 
of  Health.  Belhesda.  Md  Maintenance  is  performed  bv  remote  ter- 
minal in  room  2021.  GAO  Building.  441  G  Street  NW  .  Washington. 
DC    20212 

Categories  of  individuals  covered  by  Ihe  system:  Fmployees  of  the 
BI  S  Office  of  Statistical  Ooeralions  and  Processing  (except  the  Of- 
fice of  ADP  Supportl.  the  CPI  Revision  Management  Team,  and 
the  Division  of  Management  Systems  (Office  of  .Administrative 
Managementl. 
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Categories  of  records  in  the  system:  Payroll,  accounting  and  staff 
utili/alion  dala  name.  SSN  qrade.  and  step,  cost  center.  PAS 
home  code,  staff  hours  by  P.AS  code,  by  function  and  bv  task 
(function  and  task  specified  by  each  office) 

.Authority  for  maintenance  of  the  svsiem:  ^  L  SC  Mil 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Magnelic  disk  pack 

Relrievahilily :  Retrievable  bv  anv  record  element  including  name 
and  SSN 

Safeguards:  D.ita  on  private  disk,  accessible  only  b\  authori^cd 
employees 

Retention  and  disposal:  Cumulative  file  for  the  last  pa>  period  of 
the  fiscal  year  is  stored  indefinitely 

System  managerisl  and  address:  Fxccutive  .Assistant  to  the  Depu- 
ty Commissioner  for  Stalislival  Operalions  and  Processing.  GAO 
Building.  441  t,  Street  NW   .  Washmglon.  DC    20212 

.Volificalion  procedure:  Mail  ill  inquiries  or  present  in  writing  lo 
System  Manager  at  above  address  Give  name,  SSN.  and  fiscal 
years  of  employment 

Record  access  procedures:  .As  abiive 

Contesting  record  procedures:  As  above 

Record  source  categories:  Input  from  employees  biwceklv  lime 
and  Attendance  Cards  and  time  distribution  forms  (Dl.  1-I2V. 
■  Project  Reporting  lorm'i.  SF-^2  s  ■Request  for  Personnel  Ac- 
tion ' 

DOL/BLS-3 

System  name:  Regional  Office  Staff  riilizatu>n  File 

System  location:  Records  stored  bv  the  DOL  Director.ite  of  Data 
Automation,  room  2K"i2,  GAO  Building.  441  G  Street  NW  . 
Washington.  DC  20212  Maintenance  is  directed  by  the  Division  of 
field  CollectKin  Activities,  room  IH'4  at  the  same  address  Input  is 
mailed  in  or  keypunched  by  BLS  Regional  Office  Divisions  of 
Operations:  file  copies  of  input  documents  are  kept  by  most  Re 
gions 

Categories  of  individuals  covered  by  Ihe  system:  All  BLS  Regional 
Office  Division  of  Operations  Professional  and  data  collection  em- 
ployees. 

Categories  of  records  in  Ihe  system:  Staff  utilization  d.ita  name. 
SSN  pav  period  hours  worked  and  units  accomplished  by  P.AS 
code  for  functions  such  as  personal  visit,  telephone  collection,  and 
training 

Authority  for  maintenance  of  Ihe  system:  5  CSC  '01 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries ol  users  and  Ihe  purposes  of  such  uses:  None. 

Storage:  Mag  tapes  and  disks 

Relrievahilily:  By  any  dala  field,  including  name  and  SSN 

Safeguards:  Only  authorized  employees  have  access  to  the 
tapes/disks,  to  the  programs,  and  to  the  Regions'  backup  docu- 
ments. 

Retention  and  disposal:  Fiscal  vear  files  are  retained  indefinitely 

System  managerisl  and  address:  Chief.  Division  of  Field  Collec- 
tion Activities,  room  1«'4.  CiAO  Building.  441  G  Street  NW  . 
Washington.  DC    20212 

Notification  procedure:  Mail  all  inquiries  or  present  in  wnting  to 
System  Management  at  above  address  Give  name.  SS.N  and  dates 
of  employ  ment. 

Record  access  procedures:  .As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  "Staff  Itilization  Report"  (form 
number  SO- It  filled  out  each  pay  period  by  each  R  O  D/Operations 
employee  (in  place  of  the  DL  1-2V1  "Project  Reporting  Form'  ) 

DOL  ESA-I 
System    name:    Division    of    State    Employment    Standards    Public 
Inquiry  File 

System  location:  Room  S'22l.  .New  Department  of  Labor  Build- 
ing. 200  Constitution  Avenue.  NW  ,  Washington.  DC    20210 

Categories    of    individuals    covered    by    the    system:    The    general 
public,  government  officials   (usually   of   State  labor  departments) 
and  private  organizations  such  as  those  representing  labor,  manage- 
ment, or  private  citizens. 

Categories  of  records  in  the  system:  Copies  of  incoming  letters 
and  reports  of  telephone  requests. 


Aulhorily   for  mainlrnance  «l  Ihe  svslcm:  ^  L'SC   '01 
Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 
Storage:   Manu.il  I  lie 

Relrievahilily:    By     subject    matter.    State    chronologically,     and 
name  if  a  private  citizen 

Safeguards:  Building  Security  Guards. 

Retention  and  disposal:  Time  retained  depends  on  subject  matter 
and  import.ince    varving  from  '  to  10  years,  and  then  destroyed 

System  managt-nsi  and  address:  Director  FSA.  Office  of  Pro- 
gram Development  .md  .Administration.  200  Consiilulion  Avenue. 
NW      W,ishin>!ton    DC  .  room  S"25,  L'  S    Department  of  Labor. 

Notification  procedure:  C  S  Department  of  Labor.  FSA.  DSES. 
room  S"2I.  200  Constitution  Avenue.  NW..  Washington.  DC. 
20210  Name  and  approximate  date  of  previous  coirespondence 
should  be  provided 

Record  access  procedures:  .S.ime  as  above 
C  onlesling  record  procedures:  Same  as  above. 

Record  source  categories:  Information  voluntarily  submitted  by 
correspondent  on  viwn  initiative 

DOL  tSA  — 2 
System    name:    Office    of    Federal    Contract    Compliance    Programs 
Complaint  File. 

System  location:  C  S  Department  of  Labor.  Office  of  Federal 
Contract  Compliance  Prv>grams.  200  Constitution  Avenue.  NW  . 
Wash  DC  room  N'422.  L  S  Department  of  Health.  Education 
and  Welfare.  Nation.il  Institutes  of  Health.  Building  I2.A.  Bethesda. 
Md 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  of  discrimination 

Categories  of  records  in  Ihe  system:  Personal  demographic  infor- 
maluin  on  the  complaint  and  the  basis  of  the  complaint  they  are  fil- 
ing 

Authority  for  maintenance  of  Ihe  system:  Fxecutive  Order  11246. 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  compliance 
agencies  that  have  responsibility  of  overseeing  contractor  com- 
pliance with  Executive  Order  11246  to  the  FFOC  which  has  the 
authority  to  investigate  complaints  of  discrimination  and  lo  other 
Federal  aqencies  that  may  have  responsibility  for  matters  referred 
to  in  a  complaint. 

Storage:  Diebold  Power  Files,  magnetic  tapes. 

Relrievahilily:  By  name  and/or  OFCCP  Control  Number 

Safeguards:  Files  are  locked,  except  during  working  hours  and 
only  authorized  personnel  have  access  to  files.  The  computer 
system  has  a  code  used  for  retrieval 

Retention  and  disposal:  .Active  files  retained  2-.^  years,  referred  lo 
storage 

System  managens)  and  address:  Director.  OFCCP.  C  S  Depart- 
ment of  I  abor    200  Constitution  .Avenue.  NW  .  Washington.  DC 

Notification  procedure:  C  S  Department  of  Labor.  Office  of 
Federal  Contract  Compliance  Programs.  200  Constitution  Avenue. 
NW  .  Washington.  D  C 

Record  access  procedures:  Individual  may  request  in  writing  re- 
garding information  maintained  by  OFCCP  on  himself.  He  may 
write  to  the  Office  of  Federal  Contract  Compliance  Programs. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  employers. 
DOL/ESA  — 3 

System    name:    Office    of    Federal    Contract    Compliance    Programs 
Handicapped  Worker  Complaint  File. 

System  location:  L  S  Department  of  Labor.  200  Constitution 
Avenue  NW  room  N'402.  Washington.  DC  20210  Each  Regional 
Office 

Categories  of  individuals  covered  by  Ihe  system:  Handicapped 
Workers 

Categories  of  records  in  Ihe  system:  .Medical,  personal,  employ- 
ment 

Authority  for  maintenance  of  the  system:  2*^  L'SC  ''9?. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  contracting 
and  compliance  agencies 
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Storage:  Manual  File% 

Rftriftahility:  Bv   n.imc 

.Sii(rxu;«rds:  Ph\Mv..il  Securitv 

Rrtentiiin  and  disposal:  Retjined  fue  ^ejrs  in  office,  kept  in 
Feder.il  Records  Center  five  more  >ejrs  and  then  deslroved 

S>slrm  manaitrrisi  and  address:  Director.  Veteran  and  Han- 
dicapped Wi>rker  Progr.im  dperalion  Division.  Office  of  Federal 
Contract  Compliance  Programs,  room  N  ^402  NDOL.  200  Constitu- 
tion Avenue.  NW     Washington.  DC    20210. 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  The  sources  of  the  information  come 
from  the  complainant,  the  contractor's  records  and  files,  and  other 
invesligjiive  sources  as  needed,  such  as  medical  records,  and  other 
emplovmeni  records  at  the  permission  of  the  complainant 

DOL/ESA-4 

S>s(em    name:    Office    of    Federal   Contract    Compliance    Programs 
\  eleran's  Complaints  Files 

System  location:  Rixim  N44I8.  New  Department  of  Labor  Build- 
ing. 2iH)  Constitution  .Avenue.  NW  .  Washington.  DC  2li2IO  e.i^h 
ESA  Regional  Offue 

Categories  ol  individuals  cohered  b>  the  svstem:  Disabled 
veterans,  recently  discharged  veterans 

Categories  of  records  in  the  system:  Medical,  personal,  employ- 
ment 

.Authority  (or  maintenance  of  the  system:  S402.  Vietnam  Fra 
Veterans  Readjustment  Assistant  Act  of  \^1A.  PL   ''.1-508 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Disclosure  to  contracting 
and  compliance  agencies. 

Storage:  Manual  File 

Retrie>ability :  Bv  n.ime 

Retention  and  disposal:  Retained  five  years  in  office;  kept  in 
Federal  Records  Center  f  n  e  more  years  and  then  destroyed. 

System  managensi  and  address:  Director,  Veterans  and  Han- 
dicapped Worker  Pri>gram  Operations  Division,  room  N3402 
NDOL.  Washington.  D  C    ;o;iO 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  S.ime  as  above 

Record  source  categories:  Complaints  and  injuries,  government 
contracting  and  compliance  agencies  and  government  contractors. 

DOL/ESA  — 5 
System   name:  Office  of  Workers'  Compensation  Programs.   Black 
Lung  Anti-Discrimination  Files 
System   location:   L  S    Department  of  Labor.   Employment   Stan- 
dards Administration.  Office  of  Workers'  Compensation  Programs. 
Division  of  Coal  Mine  Workers"  Compensation.  Washington.   DC 

:o2io. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
complaints  against  empKners  on  account  of  discharge  or  other  aijs 
of  discrimination  b>  re.ison  of  a  pneumoconiosis  disease 

Categories  of  records  in  the  system:  Personal.  Financial.  Medical 

Authority  for  maintenance  of  the  system:  iO  U  S.C.  938.  20  CFR 
730  1  et  seq.  (proposed  but  not  promulgated). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  of  file  con- 
tents may   be  made  to  any  partv  of  interest  to  the  complaint. 

Storage:  Manual  files 

Retrievability:  By  name. 

Safeguards:  Locked  file  with  access  by  authorized  personnel 
only 

Retention  and  disposal:  Being  determined  at  this  time. 

System  managensi  and  address:  Associate  Director.  Division  of 
Coal  .Mine  Workers'  Compensation.  Office  of  Workers'  Compensa- 
tion Programs.  Employment  Standards  Administration.  US.  De- 
partment of  Labor,  room  C3520.  200  Constitution  Avenue,  NW., 
Washington.  D  C 

Notification  procedure:  As  above. 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  As  above. 


Record  source  categories:  Individual.  Correspondence.  Investiga- 
tive records.  Fmplovmcnt  records.  Payroll  records.  Medical  Re- 
ports, any  other  documents  or  reports  pertaining  to  an  individual's 
work  history,  education,  medical  condition,  or  hiring  practices  of 
the  employer. 

DOL/ESA  — 6 
System   name:   Office  of  Workers'   Compensation   Programs,   Black 
Lung  Benefit  Claim  File 

System  location:  V  S  Department  of  Labor,  Employment  Stan- 
d.irjs  .Administr.ition.  Office  of  Wt)rkers'  Compensation  Progr.ims. 
Division  of  Coal  .Mine  Workers'  Compensation.  Washington.  DC. 
20210 

Categories  of  indi>iduals  cohered  by  the  system:  Individuals  filing 
claims  for  black  lung  ipneumovoniosisi  benefits  under  the  provi- 
sions of  fitle  IV  of  the  I  eder.il  Coal  Mine  Health  .ind  Safety  Act 
of  fift"^.  as  amended,  including  miners,  and  their  surviving  widows, 
orphans,  dependent  parents  and  siblings 

Categories  of  records  in  the  system:  Personal,  medical,  financial. 

.Vuthoritv   for  maintenance  of  the  svstera:    '0  US  C    901   et.  seq    20 

CIR'lMei    seq  .  :o  C  KR  ":iM  et'seq    20  CFR  725  I  et.  seq. 

Routine  uses  of  mords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Distlosu.'e  to  mine 
operators  \*ho  h.ive  been  determined  to  be  potentiilly  li.ible  for  the 
claim  and  any  partv  providing  the  mine  operator  v^ith  vvorkers' 
compensation  insurance  coverage.  State  v^orker's  compensation 
agencies  and  the  Social  Security  .Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  act  doctors  and  medical 
service  providers  for  the  purpose  of  obtaining  medical  ev.iluations, 
phvsical  rehabilitation  or  other  services,  and  labor  unions  and  other 
voluntarv  emplovee  associations  of  which  the  claimant  is  a  member 
whiLh  evercise  an  interest  in  claims  of  members  as  part  of  their 
service  to  the  members. 

Storage:  Case  file  documents,  both  original  and  copies  in  manual 
files 

Retrievability:  Coal  Miners  name  and  social  security  number,  and 
claim.ints  n.ime  when  different  from  miners  must  be  pri>vided. 

Safeguards:  Files  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers 

Retention  and  disposal:  Being  determined  at  this  time 
System  manager(si  and  address:  .Associate  Director.  Division  of 
Coal  Mine  Workers'  Compensation.  Office  of  Workers'  Compensa- 
tion Programs.  Employment  Standards  Adniinistralion,  V  S  Depart- 
ment of  Labor,  200  Constitution  ,Avenue.  NW  .  Washington.  DC. 
20210 

Notification  procedure:  As  above 
Record  access  procedures:  .As  above. 
Contesting  record  procedures:  As  above 

Record  source  categories:  Claim  fornvs.  medical  reports,  cor- 
respondence investigative  reports,  employment  reports.  Federal 
and  State  agency  records,  any  other  record  or  document  pertaining 
to  a  claimant  or  his  dependent  as  it  relates  to  his  age,  education, 
work  history    marital  history  or  medical  condition. 

DOL  ESA-7 
System    name:   Office   of  Workers'   Compensation    Programs.    Black 

Lung  Benefit  Payments  File 

System  location:  GAO  Building.  5th  and  G  Streets  NW., 
Washington.  DC  20210:  System  is  accessed  from  Terminal 
(Remote  7)  located  in  NDOL.  room  C-3525.  3rd  and  Constitution 
Avenue.  NW  .  Washington.  DC.  20210 

Categories  of  individuals  cSvered  by  the  system:  Claimants  receiv- 
ing benefits 

Categories  of  records  in  the  system:  Personal.  Financial 

Authority  for  maintenance  of  the  system:  ''0  US  C.  901  et.  seq  .  20 
CKR'lM'et    seq    20  CF  R  "2(»  1  et    seq  .  20  CFR  72M  et    seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage;  State  workers'  compensation 
agencies  and  the  Social  Security  .Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  m  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Magnetic  tapes. 


FEDERAL   REGISTER,    VOL    4 J,    NO.    187 — TUESDAY.   SEPTEMBER   27,    1977 


DEPARTMENT  OF   LABOR 


49659 


Retrievability:  Social  Secunty  Number 

Safeguardt:  Files  located  in  restrKted  area  of  Federal  building 
under  guard  bv   security  officers 

Retention  and  disposal:  Being  determined  at  this  time 

System  manaRerls)  and  address:  AsvKiatc  Director,  Division  of 
Coal  .Mine  Workers'  Compens.ition  Office  of  Workers'  Compensa- 
tion Programs.  I  niplovmcnt  Sland.irds  Administration.  I'  S  De- 
r.irtmeiit  of  I  .ibor.  200  Constitution  Avenue.  NW  ,  Washington. 
DC    20210 

Notification  procedure:  As  above 

Record  access  procedures:  .As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Black  I  ung  Benefit  Claim  Files 

DOL/ESA -8 
System    aame:    OffKc    of    WHikcrs     Compensation    Programs     Black 
Lung  Claimant  Information  File 
System     location:     GAO     Building      ^th     and     G     Streets.     NW 
Waihinglon,     DC      20210.     System     is     accessed     from     Terminal 
(Remote  7)  located  in  NDOL.  room  C<525.  Third  and  Constitution 
Avenue,  NW  ,  Washington,  DC    20210 

Categories  of  individuals  covered  by  the  system:  Black  lung  clai- 
mants 

Categories  of  records  in  tlic  system:  Personal  (name,  date  of  birth, 
SSN.  type  claimant,  miners  date  of  death);  demographK 
(State/county,  citv.  congressional  district,  /ip  code,  mine  employ- 
ment history,  medival  disability  initial  determination,  conference 
results,  hearing  results 

Avtkority  lor  maintenance  of  the  system:  30  U  S  C  901  et  seq  .  20 
CFR  715  5  et   seq  .  20  CFR  720  1  et   seq  .  20  CFR  725  1  et   seq. 

Roatine  uses  of  records  maiatalned  in  the  system,  iacluding  catego- 
ries ol  users  and  the  purposes  el  such  ases:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  and  the  Social  Security  Administration  for  the  pur- 
pose of  determining  offsets  as  speciified  under  the  act,  and  labor 
unions  and  other  voluntarv  employee  associations  of  which  the  clai 
mani  is  a  member  whuh  exercise  an  interest  in  claims  of  members 
as  part  of  their  service  to  the  members 

Storage:  9  Track  magnetic  tape  and  punched  cards. 

Retrievability:  Social  Security  Number 

Safegnarda:  Located  in  restricted  area  of  Federal  building  under 
guard  by  security  officers 

Retention  and  di.sposal:  Being  determined  at  this  time 

Svstem  managerik)  and  address:  .Associate  Director,  Division  of 
Coal  Miner  Workers'  Compensation.  Office  of  Workers'  Compen- 
sation Programs.  Fmployment  Standards  Administration.  U  S  De- 
partment of  Labor.  200  Constitution  Avenue.  NW  ,  Washington. 
DC    20210 

NotHicatloD  procedure:  As  above. 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  District  Office  Reports.  Claim  Forms. 
Claim  Files  Tracking  cards 

DOL/ESA- 9 
System   name:   Office  of   Workers    Compensation  Programs     Black 
Lung  Medical  Treatment  Records  File 

System  location:  U  S  Department  of  Labor.  Employment  Stan- 
dards Administration.  Office  of  Workers'  Compensation  Programs. 
Division  of  Coal  Mine  Workers"  Compensation,  200  Constitution 
Avenue,  NW  ,  Washington.  DC    20210 

Categories  ol  individuals  covered  by  tlie  system:  Division  of  Coal 
Mine  Workers'  Compensation  Beneficiaries 

Categories  of  records  In  the  system:  Medical  and  Financial 

Aathorhy  for  maintenance  af  tkc  system:  30  U.S.C.  901  et  seq.,  20 
CFR  715  1  et   seq  .  20  CFR  720  1  el   seq  .  20  CFR  725.1  et   seq 

Roatiac  ascs  el  records  mainlaiocd  la  tlie  lyftcm,  iacladiag  catego- 
ries •(  aseri  and  the  purposes  ol  sacii  ascs:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers 
compensation  insurance  coverage.  Slate  worker"*  compensation 
agencies  and  the  Social  Security  AdministratioB  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act;  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 


a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members 

Storage:  Manual  File  to  be  transferred  to  magnetic  tape 

Rrtrirvahilily :  Name  and  Social  Security  Number 

Safeguards:  1  ocatcd  in  restricted  area  of  Federal  building  under 
guard  by  sevurily  iifficers 

Retention  and  disposal:  Being  determined  at  this  lime 

System   managensi  and   address:   Associate   Director.   Division  of 
Coal  Mine  Workers    (  ompensation.  Office  of  Workers    Compensa- 
tion   Programs.    Employment    Standards    Administration      U  S     De- 
partment  of   Labor,    2()0  Constitution    .Avenue.    NW   .    Washington 
D(     2(1210 

Noltfiraliiin  procedure:  .As  above 

Record  atcess  procedures:  As  above 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Medical  Reports  and  bills  from  physi- 
cian of  beneficiary  s  chi>osing  providing  medical  treatment 

DOL  ESA— !• 

System  name:  Office  of  Workers'  Compensation  Programs,  Black 
I  ung  Profile  Beneficiaries  File 

System   locatioa:    U  S    Department   of   1  abor     Employment   Stan 
dards    Administration.   Office   of   Workers'   Compensation.   Division 
of  Coal  Mine  Workers    Compensation    Washington.  DC    20210 

Categories  ol  individuals  covered  by  the  system:  Division  of  Coal 
Mine  Workers    Compensation  Beneficiaries 

Categories  of  records  in  the  system:  Medical,  personal 

Authority  for  matnleDanre  of  the  svstem:  30  U  S  C  901  et  seq  20 
CFR  "1^  let    seq    2(1  (1  R  '20  I  el    seq     20  CFR  ''2^  I  el    seq 

Routine  uses  ol  records  maintained  ia  tlie  system ,  iaclading  catego- 
ries ol  users  and  the  purposes  nf  soch  ases:  Disclosure  to  mine 
operators  who  have  been  determined  to  he  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers' 
compensation  insurance  coverage.  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  part 
of  their  service  to  the  members. 

Storage:  Manual  Files 

Retrievahility:  Name  and  social  security  number 

Safeguards:  Fdes  located  in  restricted  area  of  a  Federal  building 
under  guard  by  security  officers 

Retention  and  disposal:  Being  determined  at  this  time 

System  managerls)  and  address:  Asso<.iate  Director.  Division  of 
Coal  Mine  Workers'  Compensation.  Office  of  Workers'  Compensa- 
tion Programs.  Employment  Standards  Administration.  US  De- 
partment of  Labor.  200  Constitution  Avenue.  NW..  Washington. 
D  C    20210 

.Notification  procedure:  .As  above. 

Record  access  procedures:  As  above. 

(  onttsling  record  procedures:  As  above 

Record  source  categories:  Individual,  Correspondence.  Employ- 
ment Records.  Payroll  Records.  .Medical  Reports. 

DOL/ESA- 11 

System  name:  Office  of  Workers"  Compensation  Programs.  Black 
1  ung  Service  Payments  File. 

System  location:  GAO  Building.  *th  and  G  Streets.  NW  . 
Washington.  D  C  20210;  System  is  accessed  from  terminal  (Remote 
")  located  m  NDOL.  room  C3525.  3d  and  Constitution  Avenue. 
NW.  Washington    D  C    20210 

Categories  of  individuals  covered  by  the  system:  Claimants,  physi- 
cians and  medical  facilities  providing  servKes. 

Categories  of  records  in  the  system:  Medical.  Personal.  Financial 

Aathorit)  for  maiatenaace  of  the  system:  30  U  S  C  901  et  seq  .  20 
CFR  ■'15  I  et    seq  .  20  CFR  "20  1  et.  seq  .  20  CFR  725  1  et    seq 

Roatiae  ases  of  records  maintained  hi  tiie  system,  iacladiag  catego- 
ries of  ascrs  and  the  purposes  o(  such  ases:  Disclosure  to  mine 
operators  who  have  been  determined  to  be  potentially  liable  for  the 
claim  and  any  party  providing  the  mine  operator  with  workers" 
compensation  insurance  coverage.  State  worker's  compensation 
agencies  and  the  Social  Security  Administration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act.  and  labor  unions 
and  other  voluntary  employee  associations  of  which  the  claimant  is 
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A  memhcr  which  cverciM-  an  interest  in  claims  of  members  as  part 
of  Ihoir  scrviie  to  the  members 

Storagt::  Magnelic  l.tpcs 

KdrifMibilit^:  ProMder  number.  cUim^nt's  SSN 

Safritutfrds:  I  lies  located  in  restricted  area  of  J  ederai  building 
under  guard  b\  secunlv  offucrs 

Rrli'niiiin  and  disposal:  Being  determined  at  this  time 

Nvstrm    manaRiTisi   and    addrrst:    Assii^iale    Hirector.    PivisKin   of 
Coal  Mine  Woil^eis'  L  ompens.iium.  Office  of  Workers'  Compensa- 
lk<n    Pri'fifams     Kmplovment    Slanvlards    Adniiiiislralion.    l'  S     l>e 
parimeni   of  I  aN>r,   20()  Consiitulion    Avenue.    NW.,   Washmgtim. 

DC  :(Oii' 

Nolifkalion  pruerdurr:  As  above 

Kvcord  aeerss  proerdurrs;  As  aK>\e 

(  tinlrsiinf:  mtud  prticrdurrs:  As  above 

Record  Miurte  calr(urirs:  Billings.  Claim  files    .Medical  reports 

IM)1    KSA  — 12 
Stslem   namr:    Office   of    Workers'    Compens.ition    Programs.    Filatk 
I  ung  V  r.n   Interpretations  I  ile 

S>stem    location:    C  S     Department   of    labor.    Kmplo>ment    St. in 
dards  .Administration.  Office  of  Workers'  Compensation  Programs. 
Division   of  Coal   Mine   Workers'   Compensation.    200   Constitution 
Avenue.  NW  .  Washington.  DC    :o:iO 

Categories  of  individuals  covered  b>  the  s.vstem:  Division  of  Coal 
Mine  Workers'  Ci>mpcnsatn.'n  claimants 

Categories  of  records  in  the  svstem:  Medical,  personal. 

.Authoril>  for  maintenance  of  the  svstem:  M)  V  S  C  Wl  et  s<rq  .  20 
ChR  715  1  et  seq  .  20  L  IK  T20  1  el  seq  .  20  CFK  ^25  1  et  seq 

Routine  uses  of  records  maintained  in  the  svslem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  mine 
operators  who  have  been  delermmcd  to  be  potentially  liable  for  the 
claim  and  anv  partv  pr<>v  iding  the  mine  operator  with  workers' 
compensation  insurance  coverage  Slate  worker's  compensation 
agencies  and  the  Social  Sc'curitv  .Adminislration  for  the  purpose  of 
determining  offsets  as  specified  under  the  Act.  and  labor  unions 
and  other  voluntarv  emplovee  associations  of  which  the  claimant  is 
a  member  whuh  eVercise  an  interest  in  claims  of  members  a<  part 
of  their  service  to  »he  members 

Storage:  Manual  Files 

Relrievahilitv:  Name  and  social  secuntv  number 

Safeguards:  Files  located  in  restricted  area  of  Federal  building 
under  guard  bv  secuntv  officers 

Retention  and  disposal:  Being  determined  at  this  time. 

Svstem  managerisi  and  address:  Associate  Director.  Division  of 
Coal  Mine  Wdrkcrs'  Compensation.  Office  of  Wcukers'  Compensa- 
tion Programs.  Emplovmcnt  Standards  .Administration.  US  De- 
partment of  Labor.  200  Constitution  Avenue.  NW..  Washington. 
DC.  20210 

Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above. 
Record  source  categories:  Individual's  Medical  Records. 

DOL  ESA  — 13 
System  name:  Offue  of  Workers'  Compensation  Programs.  Federal 
Fmplovecs'  Compensation  .Act  File. 
System  location:  L'  S  Department  of  Labor.  Employment  Stan- 
dards Administration.  Office  of  Workers'  Compensation  Programs. 
Division  of  Federal  Employees'  Compensation.  200  Constitution 
Avenue.  NW  .  room  S-'229.  Washington.  DC  20210;  and  District 
Offices 

Categories  of  individuals  covered  by  the  system:  FEC.A  benefits 
recipients  are  Federal  emplovecs  injured  or  killed  while  in  the  per- 
formance of  duty  In  case  of  death,  beneficiary  records  are  main- 
tained. In  addition  to  Federal  employees  the  FEC.A  covers  volun- 
teers in  the  Civil  Air  Patrol.  Peace  Corps  Volunteers.  Job  Corps 
F.nrollees.  Volunteers  in  Service  to  .America,  members  of  the  Na- 
tional Teachers  Corps,  certain  student  employees,  employees  of  the 
Alaska  Railroad,  members  of  the  Reserve  Officers  Training  Corps. 
certain  Law  Enforcement  Officers  not  employed  by  the  United 
States  Prior  to  Januarv  I.  195'^.  the  FECA  also  covered  reservists 
in  the  Armed  Forces  of  the  United  States.  Also  covered  various 
classes  of  persons  who  provide  or  have  provided  services  to  the 
Government  of  the  United  States 


Categories  of  records  in  the  system:  Record  includes  reports  of  in 

jury  bv  employee  and  employing  establishment,  authorization  for 
medical  treatment,  medical  records,  medical  and  transportation 
bills.  ..ompenvaiion  payment  records,  formal  orders  for  or  against 
pavnient  of  ci<mpcnsation.  vital  statistics  such  as  birth,  death  and 
marriage  certificates 

Authorilv  for  maiBlenance  of  the  system:  5  USC  8101  et  scq  .  2ii 
CI  R  I  1  et  seq 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  porjiosrs  o(  such  uses:  Disclosure  to  anv  third 
p.irtv  named  in  a  claim  or  represenlaliv e  acting  on  his/her  behalf 
until  the  claim  is  adjudicated  and  all  appeals  resolved.  Feder.il 
agencies  which  employed  the  claimant  at  the  time  of  occurrence  or 
recurrence  of  the  injury  or  occupational  illness;  Federal,  state  oi 
private  rehabilitation  agencies  to  \vhom  the  claimant  has  been 
referred  for  evaluation  ol  the  extent  and  n.itiire  of  the  disability 
and  or  rehabilitation,  phvsicians  making  an  examination  for  the 
United  States  under  ^  ISC  HI2'(a>.  medical  insurance  plans  lU 
health  and  welfare  plans  which  the  claimant  is  covered  by  in  in 
st.inces  when  there  is  evideni.c  of  pavment  by  OWCP  for  treatment 
of  a  medical  condition  which  is  not  compensable,  and  labor  unions 
and  other  voluntarv  emplovee  associations  of  which  the  claim.inl  is 
a  member  which  exercise  an  interest  in  claims  of  members  as  pail 
of  their  service  to  the  members 

Storage:  Case  files  are  maintained  in  manual  files,  security  case 
files  in  locker  cabinets,  and  FFC.A  management  information  system 
information  is  stored  on  computer  discs  which  are  stored  in 
cabinets 

Relrievahiliiy:  Files  are  retrieved  after  identification  by  coded  file 
number  which  is  cross  referenced  to  employee  by  name,  employing 
establishment,  date  and  nature  of  injury  Files  located  in  District 
(Hfices  are  identified  by  master  Index  file,  which  is  maintained  in 
the  National  Office 

Safeguards:  Files  are  maintained  under  constant  supervision  of 
OWt'P  personnel  during  normal  working  hours  — only  authorized 
personnel  mav  handle  or  disclose  any  information  contained 
therein  Only  personnel  having  security  clearance  may  handle  or 
process  secuntv  files  After  normal  working  hours,  sesunty  files 
are  kept  in  locked  cabinets  All  files  arc  maintained  in  guarded 
F'ederal  buildings 

Retention  and  disposal:  Regular  files  are  retained,  retired  to 
Federal  Record  Centers,  and  disposed  of  in  accordance  with  GS.A 
schedule  A  schedule  has  not  yet  been  developed  for  FECA 
management  information  system  records.  Security  files  are 
disposed  of  b\  the  .submitting  agency. 

System  managerisi  and  address:  Associate  Director.  FECA,  room, 
S-3229  NDOl..   200  Constitution  Avenue.   NW  .   Washington.   DC 
20210 

Notification  procedure:  As  above. 

Record  access  procedures:  Any  individual  seeking  information  aN>ut 
a  case  in  which  he/she  is  a  r-^fy  f'  interest  may  write  or  telephone  the 
OWCP  District  OfTice  and  arrangement  will  be  made  to  provide 
review  of  the  file,  consonant  with  restrictions  defined  as  a  Routine  Use 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Injured  employees,  beneficiaries,  em- 
ploying Federal  agencies,  other  Federal  Agencies,  physicians, 
hospitals,  clinics,  educational  institutions,  attorneys,  congressmen. 
OWCP  field  investigations,  state  governments. 

DOL/ESA-14 
System  name:  Office  of  Workers'  Compensation  Programs.  Federal 
Employees'  Compensation  Act  Chargeback  File 

Svstem  location:  Directorate  of  Data  .Automation.  GAO  Building 
4410  Street.  NW  .  Room  2852.  Washington.  DC  20210,  system 
can  be  accessed  from  terminal  7  located  in:  Department  of  Labor 
200  Constitution  .Avenue.  NW.  Room  C.1525.  Washington.  DC 
20210 

Categories  of  individuals  covered  by  the  system:  FECA  Benefits 
Recipients 

Categories  of  records  in  the  system:  Personal,  financial. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8147. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reports  sent  to  all  other 
Federal  agencies  in  order  to  support  the  billing  of  cost  paid  bv 
DOL. 

Storage:  Magnetic  Tape. 
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Rrtrievabilily:  OWC  P  case  number  within  OWCP  District  Office 
Safeguards:  PhvsKal  security -tapes  are  locked  up 

Retention  and  disposal:  OW(  PIFCA  is  resptnsible  for  source 
data  recordsa  computer  records  are  maintained  or  destroyed 
(deleted)  bv  ()W(J"H(  A  authority 

Svstem  managerisi  and  address:  Associate  Direstor  Division  of 
Federal  I  mplovees  Compensation.  Depirtment  of  Labor.  2(H)  Con- 
stitution Avenue    NW     Room  S<::si.  W.ishington.  DC    20210 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  lategories:  CA4';    CAM*"  at  originating  OW  (  P  Dis 
trict  Odice  ser\King  injured  employee's  government  .igeiKies 

DOL/tSA-lS 

System     name:     Office     of     Workers'     Compensation      Programs. 
I  ongshore  and  Harb<>r  Workers'  Compensation  .Act  i  lie 

System  location:  J  lies  arc  lociled  in  DislriLt  Office 

Categories  of  individuals  covered  by  the  system:  The  system  main- 
tains records  of  injury,  octup.itional  disease  and  dc.ith  of  em- 
ployees working  in  private  indiisirv  who  are  covered  H>  the  provi 
sions  of  the  1  ongshoremens 

Categories  of  records  In  the  svsttm:  Rei.ords  include  reports  of 
iniurv  bv  emplovees:  employers,  aulhori/ation  for  medical  care, 
medical  reports,  medial  and  transportation  bills,  formal  orders  for 
or  against  payment  of  compensation,  vital  statistics  su^h  as  birth 
marriage,  death  ^erti(i..ates.  enrollment  and  attendance  rcv-ords  at 
educational  institutions 

Authority  for  maintenance  of  iht  svstem:  ^.<  US  C  VOI  el  se4  (20 
CFK  -01  et  sen  '  "■  ''  *^ ''  ^"'  <^^  ""^M  ■  •*-  ^  ^.C  I'i^l  et  seq  . 
4'  U  S  C   1  VM   et    seq      M    S  ('    xri   et    seq 

Routine  uses  of  records  maintained  in  the  system,  including  i  atego- 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  the  em- 
ployer at  the  time  of  the  injurv  or  the  onset  of  the  occupational  Ill- 
ness and  to  anv  party  providing  the  cmplovcr  with  workers'  com- 
pensation insurance  coverage,  doctors  and  medical  service 
providers  for  the  purpose  of  obt.iining  medical  evaluations,  phvsical 
rehabilitation  of  othci  services,  and  lahor  unions  and  other  volunta- 
ry emplovee  associations  of  which  the  claimant  is  a  member  which 
exercise  an  interest  in  claims  of  members  as  part  of  their  scivkc  to 
the  members. 

Storage:  The  information  is  maintained  as  written  records  and 
documents  in  letter  size  manual  files  stored  in  4  and  ^  drawer  file 
cabinets,  located  in  the  several  District  Offices 

Retrievability:  Identification  is  based  on  coded  file  numbers, 
cross-referenced  to  employee  name,  date  of  injury  and  employer 
name 

Safeguards:  Files  are  ph\Mcall>  maintamcd  under  constant  super- 
vision of  OWCP  personnel  during  working  hours  Rooms  in  which 
files  are  maintained  are  locked  during  non-business  hours 

Retention  and  disposal:  Files  are  retained  in  DislncI  Offices  for  a 
oeriod  of  five  years  following  cU'Mng,  after  which  thev  are  retired 
to  the  Federal  Records  Centers  and  eventually  disposed  of  in  ac- 
cordance with  the  GS.A  records  disposal  schedule  No  lost  time  re- 
ports of  injury  are  destroyed  five  years  after  the  fiscal  year  in 
which  thev  are  received 

System  manager(s)  and  address:  .Associate  Director.  OWCP,  Divi- 
sion of  Longshore  and  Harbor  Workers'  Compensation.  US  De- 
partment of  Labor.  200  Constitution  Avenue.  NW.  Room  C4.115. 
Washington,  DC    20210 

.Notification  procedure:  As  above. 

Record  access  procedures:  Any  individual  seeking  information 
about  a  case  in  which  he  she  is  a  party  of  interest  may  write  or 
telephone  the  OWCP  District  Office  and  arrangement  w*ll  be  made 
to  provide  review  of  the  file,  consonant  with  restrictions  defined  as 
a  Routine  I'se 

Contesting  record  procedures:  As  above 

Record  source  categories:  The  system  obtains  information  from 
injured  employees,  their  qualified  dependents,  employers,  physi- 
cians, medical  facilities,  educational  institutions,  attorneys,  mem- 
bers of  Congress,  state  and  federal  vocational  rehabilitation  agen- 
cies. 

DOL/ESA— 16 
System  name:  Wage-Hour  Sheltered  Workshop  File 

System   location:   Directorate  of  Data   Automation.   U  S    Depart- 


ment   of    Labor.    200    Constitution    Avenue.    NW  .    Room    C3'09. 
Washington.  DC    2(010 

Categories  of  individuals  covered  by  the  svstem:  Handicapped  Peo- 
ple that  can  be  Ir.iined 

(  ategories  of  records  in  the  system:  Personal.  Financial 

Authority  lor  maintenance  of  the  system:  2V  U  S  C    214 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  ot  suvh  uses:  Reports  to  Congress 

Storage:   M.iglapc.  Manual  files 

Rrlrievahility:  Client  file  is  indexed  by  social  security   number 

Safeguards:  Physical  secuntv —tapes  arc  locked  up.  files  are  pro- 
tected by  building  secuntv  Material  is  maintained  for  ten  years  and 
then  destroved  except  for  reports,  which  arc  offered  to  the  Na- 
tional Archives  and  Records  Service  as  archival  material 

System   managerisi  and  address:    .Administrator     Wage   and   Hour 
Division.    Department    of    Labor.    2('()   Constitution    Avenue.    NW 
Room  SMi:o.  Washington.  DC    20210 

Notification  procedure:  As  above. 

Record  atcess  procedures:  As  above. 

Contesting  rnord  procedures:  As  above. 

Record  source  categories:  Questionnaire  I  of  the  Sheltered 
Workshop  Suivey  Form  O.MH  Number  44S"'0n 

DOL/ESA— 17 

System  name:  Farm  Labor  Contractor  Employee  Records  File 

System  location:  Employment  Standards  .Administration.  Wage 
and  Hour  Division  in  the  NO  and  each  Regional  Office 

Categories  of  individuals  covered  by  the  system:  .Applicants  for 
and  Holders  of  Farm  Labor  Contractor  Employee  Identification 
Cards 

Categories  of  records  in  the  system:  Personal  identification  finger- 
prints. }  HI  records 

Authority  lor  maintenance  of  the  svsltm:  Public  Law  9.'-51H.  the 
Farm  Labor  Contractor  Registratu'n  .Act  of  Ivft'    as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  public  central  registry 
of  all  persons  issued  identification  cards  is  maintained  by  name  and 
address  which  is  available  to  anyone  as  required  by  the  Farm 
Labor  Contractor  Registration  Act  of  iv^^.  as  amended  The  sup- 
porting records  may  be  made  available  on  a  cooperative  basis  to 
State  agencies  administering  similar  programs,  or  administering 
non-enforcement  aspects  of  Fl  CRA  under  cooperative  agreements 
and  to  the  Immigratii-n  and  Naturalization  Services,  and  to  the  De- 
partment of  Justice 

Retrievability:  Indexed  by  the  name  of  the  applicant  Records  arc 
kept  in  a  card  file  as  well  as  in  letter  size  manual  file,  computer 
disc  and  computer  printouts 

Safeguards:  Accessible  only  to  persons  eng.iged  in  the  administra- 
tion of  the  program  and  there  is  screening  to  prevent  unauthorized 
disclosure 

Retention  and  disposal:  A  retention  and  disposal  system  is  in  the 
process  of  being  prepared 

System  managerisi  and  address:  Assistant  Administrator  for  the 
Office  of  Fair  L  abor  Standards,  Wage  and  Hour  Division.  200  Con- 
stitution Avenue,  NW.  Room  S.V5()2.  Washington.  DC.  20210,  and 
Assistant  Regional  Administrator  for  Wage  and  Hour  Division  of 
Employment  Standards  Administration  of  relevant  Regional  Of- 
fices. 

Notification  procedure:  To  System  Manager  at  above  address. 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  The  sources  for  records  in  the  system 
include  information  furnished  by  the  applicant,  insurance  compa- 
nies. FBI.  court  and  police  records,  and  from  investigations  con- 
ducted by  DOL 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac- 
cordance with  paragraph  3  (kl  (2)  of  the  Pnvacy  Act,  the  Farm 
Labor  Contractor  Employees  Record  File  containing  investigatory 
material  compiled  for  law  enforcement  purposes  is  exempt  from 
paragraphs  (cl  (3>,  (d),  (e(  (41  (Gl,  (H)  and  (I)  and  paragraph  (f)  of  5 
use  552a  The  disclosure  of  the  information  contained  m  these 
files,  including  the  identity  of  agencies  to  whom  the  information 
has  been  transmitted,  would  substantially  compromise  the  effec- 
tiveness of  the  Division's  investigations  Knowledge  of  such  in- 
vestigations would  enable  subjects  to  take  such  action  as  is  neces- 
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iar\  ti>  preM."nl  iletcvlion  of  illegal  ai.ti\ ilics,  conceal  enjcncc.  oi 
othorwi\c  eM.apo  ;.i\il  la<*  enfor».i."nu'nt  aitinn  In  aJJition.  diM.lo- 
%ure  of  the  informalion  coulv)  lead  to  the  intimiiJ.ilion  of.  or  harm 
t»».  infiirmanls.  uilncsM's  and  their  respcttnc  families  The  infor 
mation  in  ihiN  file  is  cvempt  as  set  forth  above  until  suv.h  time  as  a 
determination  is  made  based  upon  infi'rmatu>n  contained  therein,  at 
whuh  lime  the  relevant  records  will  be  made  available  to  the  ex- 
tent that  It  does  not  reveal  the  identitv  of  a  cv>nfidential  sv>urce  v^ho 
has  furnished  information  under  an  expiess  pr>vmise  that  his  or  her 
identitv  would  be  held  in  confidence  (or  prioi  to  September  2~ . 
I**"',  under  an  implied  promise  that  the  source's  identitv  would  be 
protected'  This  exemption  is  necessarv  in  order  ti>  protect  the  in 
tegritv  of  law  enforcement  investigations  as  well  as  to  prvitect  the 
identities  uf  sources  who  would  not  otherwise  provide  informatii>n 

DOI.  KSV-18 

Svstcm  name:  Advisorv   Committee  on  Sheltered  Wi>rkshops  mem- 
bers" files 

Svstem  Kuatitin:  R>>om  S''<l'.  Department  of  labor  Building. 
\\..shinKton.  I)  C     :i»:iO 

C'jteiiuriv^  of  individuaU  covered  bv  the  svslcm:  Past  and  current 
members  of  the  Advi-,or\  Committee  on  Sheltered  Workshops 

Calrgorirs  of  reeurd.s  in  the  svslem:  Biographical  information  and 
correspondence 

.Auth«iril>  (or  maintt-nancc  ol  the  svstem:  Fair  Labor  Standards 
Act.  as  amended  .\>lMsor>  Cominiltee  on  Sheltered  Workshi>ps 
Charter.  Januarv   5.  !'>"< 

Roulinr  uses  ol  records  fnaintained  in  the  svslem,  including  catego- 
ries uf  users  and  the  purposes  of  such  uses:  Biographical  information 
submilled  to  the  Cuil  SerwsC  Commission  and  the  f  31  for  name 
checks  prior  to  nomination 

Storage:  Manual  files 

Rrlrivvabilily:  By  member's  name 

Safeguards:  Building  sesuritv 

Rrteniiua  and  disposal;  Retained  in  filev  20  ^ears.  then  offered  to 
the  National  .Archives 

Stslem  managerisi  and  address:  Chief.  Branch  of  Handicapped 
Worker  Problems.  Room  S351'.  Department  of  Labor  Building. 
Washington.  D  C 

Notification  procedure:  Administrator.  Wage  and  Hour  Division. 
200  Constitution  Avenue.  Washington.  DC.  20210. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Members,  their  offices,  or  other 
Federal  agencies 

DOL/ESA-19 

System  name:   Advi'orv   Committee  on  Women  to  the  Secretary  of 
Labor  members'  files 

System  location:  Office  oi  the  Executive  Secretary.  Advisory 
Committee  on  Women  to  the  Secrctarv  of  Labor.  Department  of 
Labor  Building.  Wj,hington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Advisory  Commitec  on  Women  to  the  Secretary  of  I  abor. 

Categories  of  records  in  the  svstem:  Biographical  information. 

.Authority  for  maintenance  of  the  system:  Advisory  Committee  on 
Women  to  the  Secretarv  of  Labor  Charter.  December  V  1"^'5 

Routine  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Biographical  information 
is  submitted  to  the  C  i. il  Service  Commission  and  the  FBI  for  name 
check  prior  to  nomination. 

Storage:  Manual  files. 

Retrievabilily:  Bv  member's  name. 

Safeguards:  Building  security. 

Retention  and  disposal:  Records  destroyed  after  expiration  of  the 
member's  term. 

System  managerisi  and  address:  Executive  Secretary.  Advisory 
Committee  on  Women  to  the  Secretary  of  Labor.  Department  of 
Labor  Building.  Washington.  DC.  20210. 

.Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  covered. 
DOL  ESA  — 20 
System  name:  Citizens'  Advisory  Council  or  the  Status  of  Women 
correspondence  files 


System  location:  Office  of  the  Executive  Secretary.  Citizens'  Ad- 
visorv Council  on  the  Status  of  Women.  Room  S'OO^.  Department 
of  I  abor  Building.  Washington.  DC    20210 

Categories  of  individuals  covered  b>  the  svstem:  Inilmdiials  cor- 
respiinding  with  the  Citizens'  .Advisorv  Ci<uncil  on  the  Stctus  of 
U  omen 

Categories  of  records  in  thr  system:  Personal. 

Authority  for  maintenance  of  the  system:  Execulivc  Order  1 1  126. 
as  amended  bv  Lxecuiive  (Jidcr  1122!  Citizens'  Advisorv  Council 
on  the  Status  of  Women.  Charter   Januarv  5.  I'f^ 

Routine  uses  of  records  maintained  in  the  svstem.  iniiuding  catego- 
ries ol  users  and  the  purposes  of  such  uses:   None 

Storage:  M.inual  files 

Relrievahility:  By  correspondent's  name 

Safeguards:  Building  securitv 

Retention  and  disposal:  Not  vet  determined 

Svstem  managerisi  and  address:  Executive  Secretarv,  Citizens' 
.Advis.irv  Council  on  the  Status  <if  Women.  Room  S^00<.  Depart- 
ment of  Labor  Building.  Washington.  DC.  20210 

.Notification  procedure:  S.ime  as  above 

Record  access  procedures:  Same  as  above. 

i  ontesting  record  procedures:  .Same  as  above 

Record  source  categories:  Correspiindence  from  individuals 
covered. 

not.  ESA-21 
System  name:  Citizens     Advisory  Council  on  the  Status  of  Women 
Members'  files 

System  location:  Office  of  the  Executive  Secretary.  Citizens  Ad- 
visorv Council  on  the  Status  of  Women.  Room  S^005.  Department 
of  Labor  Building.  Washington.  DC    20210 

Categories  ol  individuals  covered  by  the  system:  Past  and  current 
members  of  the  Citizens'  Advisory  Council  on  the  Status  of 
W  omen. 

Categories  of  records  in  the  svstem:  Biographical  information. 

.Authority  for  maintenance  of  the  system:  Executive  Order  II 126. 
as  amended  bv  Executive  Order  11221.  Citizens'  Advisory  Council 
on  the  Status  of  Women.  Charter   January  5.  It^i. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  uf  such  uses:  .None 
.Storage:  Manual  files 
Retrirvahility:  By  member's  name. 
Safeguards:  Building  security. 
Retention  and  disposal:  Not  yet  determined 

System  manager(s)  and  address:  Executive  Secretary  Citizens' 
.Advisorv  Council  on  the  Status  of  Women.  Room  S.^005.  Depart- 
ment of  Labor  Building.  Washington.  DC.  20210. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  .Same  as  above. 

Record  source  categories:  Individuals  covered. 
DOL/ESA-22 

System    name:  ,  Advisory    Committee    for    Higher    Education    Equal 
Employment  Opportunity  Programs  Members'  files. 

System  location:  US.  Department  of  Labor.  Room  C.^'25,  200 
Constitution  Ave  .  NW.  Washington.  DC    20210. 

Categories  of  individuals  covered  by  the  system:  Mem'oers  of  the 
Advisory  Committee  for  Higher  Education  Equal  Employment  Op- 
portunity Programs 

Categories  of  records  in  the  system:  Biographical  information 

Authority  for  maintenance  of  the  system:  Charter  of  the  Advisory 

Committee   for   Higher   Education   Equal   Employment  Opportunity 
Programs,  January  28,  1976,  Executive  Order  111246 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Name  checks  obtained 
from  Civil  Service  Commission  and  FBI  Membership  list  including 
names,  oositions  and  addresses  sent  to  the  public  on  request  and 
published  in  press  'eleases 

Storage:  Manual  files 

Retrievability:  By  member's  name. 

Safeguards:  Room  is  locked  when  unattended 
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Retention  and  disposal:  Records  will  be  maintained  for  the  life  of 
the  Lommiltec 

Svstem    managerisi    and    address:    I  xccutive    Sccret.iry  .    AJvisorv 
Cummiltee    fir   Higher    Lducation    Fqual   Employment   Oppi>rlunity 
Programs.   Room   C>':^.   V  S    Department   of   Labor,   200  (dnslitu 
lion  Ave  .  NW,  Washington.  D  C    20210 
Notiliiation  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
(  ontesting  record  procedures:  S.ime  as  above 
Record  source  latrgories:  Individuals  ..ovcred.  or  their  offices. 
DOI. /ETA- 1 
Svstem  name:  Budget  and  Position  Control 

System    loiation:    Employment    anil    I  raining    Adminisiration.    Bu 
:eau  of  .ApprentKCship  i!t   1  raining— <  (ffice  of  Budget  Development 
A,   Review,  Room  5406    Patrick  Henrv    Huikling,  601    D  Street.   NW. 
\N  ..shington     D  (      ?o:i  ^ 

Categories    ol    Individuals    covered    hy    the    system:    Federal    Fm- 
piovees  cutrentiv  emploved  in  H.AI 

Categories  ol  records  in  the  svstem     Personnel  matters  concerning 
gr.ides  and  rate^  of  pa\   are  re».orded 

.Authority  lor  maintenance  ol  the  svstem:  ^  L'  S  C    'tH 
Routine  uses  ol  recnrds  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None 
Storage:  Kardex 

Retrievability:  Bv  region,  budget  position  number  or  name  of 
emplov  ce 

Safeguards:  Stored  in  locked  <>ffKe 

Retention    and    disposal:    Ret.uned    until    the    termination    of    em 
plovee.  then  shredded 

System    managerisi    and    address:    Off^e    of    Budget    Development 
and  Review,   Fmplosment  and  Training  .Administration— Bureau  of 
Apprenticeship   and    I  raining     Room   5406.   Patrick   Henrv    Building 
601  D  Street.  NW.  N^ashington    DC    2021. V 
Notification  procedure:  As  abve 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 
Record  source  categories:  Form  ^0 

DOL'ETA-2 
System  name:  Bureau  of  Apprenticeship  and  Training,  Field  Service 
Staff  Budget  and  Position  Control  File 
Svstem    location:   Bureau   of   Apprenticeship  and  Training.    Room 
'^■i'^'-i.  Patrick  Hcnrs   Building.  W)l   D  Street.  NW.  Washington.  DC 
2021.' 

Categories  of  individuals  covered  bv  the  system:  Individuals  em- 
plov ed  bv  the  Bureau 

Categories  of  records  in  the  system:  Kardex  file  on  which  person- 
nel actions  (Form  50 1  are  recrded  so  the  grade,  pay,  address  and 
telephone  number  are  listed  To  maintain  position  information  & 
control  with  copies  of  each  position  description  in  effect 

Authority  for  maintenance  of  the  system:  P  L  -?08  (Fitzgerald 
Act! 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  None, 
Storage:  Kaidex  Files 

Retrievability:  Bv  Participant  Name  and  Geographical  location 
Saleguards:   Stored  in  locked  office  and  no  disclosure  made  from 
records 

Retention  and  disposal:  Maintain  as  long  as  individual  is  em- 
plov ed  Disposed  of  when  no  longer  needed  for  operational  pur- 
poses 

Svstem  manager(s)  and  address:  Director  Field  Service  Staff. 
BAT.  Room  54U  Patrick  Henry  BIdg  .  601  D  Street.  NW. 
Washington.  D  C    2021' 

Notification  procedure:  As  above. 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above. 
Record  source  categories:  Form  50 

DOL  ETA  — 3 
System  name:  Bureau  of  Apprenticeship  and  Training.  Foreign  Na- 
tionals Individual  Program  File 


System  location:  Bureau  of  Apprenticeship  and  Training.  Room 
<4:6.  PatfKk  Henrv  Building  601  D  Street.  NW.  Washington.  DC 
202  n 

t  ategories  of  individuals  covered  by  the  system;  Foreign  Nationals 
programmed  by  the  Bureau  of  Apprenticeship  and  Training  under 
the    lechnical  Assistance  Act 

Categories  of  records  in  the  system:  Personal  information  of  the 
Foreign  National  and  programming  operating  information 

Authority  lor  maintenance  ol  the  system:  P  L  'OH  (Fitzgerald 
Act  I 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  suih  uses:  None 

Storage:  Progi.im   I  lies 

By   Participaestroved  bv    s>.i.iti.hing  tape 

Svstem  managerisi  and  address:  Chief  Division  of  ADP  Systems 
Patrick  Henrv  Bldg  .  Room  4410.  601  D  Street.  NW,  Washington. 
DC    2021' 

Notification  procedure:  As  above 

Retord  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  All  records  came  from  the  State  Em- 
ployment ServKc  OffKCs  in  the  ^0  States.  P  R    and  D  C 

DOL  ETA -* 

System  name:  Exemplary   Rehabilitation  Certification  Program  File 

System  location:  Department  of  Labor.  Employment  and  Training 
Administration.  Division  of  Immigration  and  Rehabilitation  Certifi- 
cation. Patrick  Henry  Building,  601  D  Street.  NW.  Washington, 
DC    2021.' 

Categories  of  individuals  covered  by  the  svstem:  Ex  servicemen 
with  less  than  hon.uable  discharges  from  the  I'  S    Armed  Forces 

Categories  of  records  in  the  system:  Personal  Information  such 
as:  Local  law  enfori.ement  reference,  fingerprint  card,  character 
references,  employer  references 

Authorilv  (or  maintenance  of  the  system:  10  L'  S  C  26  1.  XO 
STAT    lOl'":  P  L    84-690 

Routine  uses  of  records  main'ained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None 

Storage:  Individual  application  folders  are  kept  under  lock  and 
key  from  fhc  date  application  is  received  to  date  of  retirement  of 
folders  to  the  Federal  Records  Center 

Retrievability:  Records  arc  indexed  by  name,  address,  serial 
number,  social  security  number  and  date  of  birth 

Safeguards:  Individual  application  folders  are  kept  in  file  cabinets 
under  lock  and  key 

Retention  and  disposal:  Folders  are  maintained  in  the  Division  for 
at  least  2  years  .After  2  years,  the  records  are  sent  to  the  Federal 
Records  Center  for  storage  Because  of  lequests  for  replacements 
of  lost  or  destroyed  certificates,  thesa  records  are  retained  per- 
rrfanently 

Svstem  managerisi  and  address:  Chief.  Division  of  Immigration 
and' Rehabilitation  Certification.  Room  8204.  Patrick  Henry  Build- 
ing. 601  D  Street    NW.  Washington.  DC.  20213. 

Notification  procedure:  U.S.  Department  of  Labor,  Employment 
and  Training  .Administration.  US  Employment  Service  (TETR). 
Washington.  D  C    2021' 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Upon  request,  an  application  packet  is 
sent  to  the  ex  serviceman  which  includes  an  application  form,  em- 
ployer reference  form,  character  reference  forms,  local  law  authori- 
ty reference  form,  and  a  fingerprint  card  When  the  completed  ap- 
plication forms  are  returned  to  the  Department  of  Labor,  the  fin- 
gerprint card  IS  sent  to  the  FBI  for  investigation  The  FBI  then 
returns  the  fingerprint  card  and  report  to  the  Department  of  Labor. 

DOL/ETA-7 

System  name:  Immigration  and  Rehabilitation  Certification  Program 

File 

System  location:  National  Office  US  Department  of  Labor,  Em- 
plovment  and  Training  Administration.  601  D  Street,  NW.  Washing- 
ton'. DC    2021'.  Regional  Offices 

Categories  of  Individuals  covered  by  the  system:  Employers  who 
file  application  for  alien  employment  certification  on  behalf  of 
aliens 
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I'attgurkt  of  rfcords  in  the  lytlem:  Information  of  record  consists 
of  cmrlo\er  s  l\re  "•"«  i>nJ  nature  of  business  offer  of  employ- 
ment to  alien    anJ  alien  s  bav.kround  and  qualifications 

Authority    for   maintrnaocc   oi   the   system:    Public    I  aw    414     Im 
migr.ition  and   N.ilu>njli(\    A^t    as  amended  b\    Pub    1      8402^6 

Routine  uses  u(  rrcurds  mnintnined  in  the  system,  including  catego- 
ries of   users   and   the   purposes  of   such   uses:    An\    and   all   materials 
pertinent   to   the   alien    sertifKation    program    are   disi-loscd    to   cm 
pUner  s  atlorness     aliens     Slate   Department   and   Immigralion   and 
Naturalization  Sersicc 

Storage;  Manual  files  arc  stored  in  the  national  office  the  10  re 
gional  offn.es  and  the  office  in  the  Virgin  Islands 

Relries ability:  Records  are  maintained  on  all  applKalions  for 
alien  employment  certification  filed  b\  means  of  Immigration  Case 
Record  and  Transmittal  PF  S  Form  'I  '0  'Res  June  l^feKi  Job 
offer  applications  are  filed  alphabetitallv  bs  emploser  name,  and 
appluaiions  b\  alien  name  if  filed  b\  alien  on  his  oun  behalf 

Safeguards:  .Access  to  records  provided  onlv  to  authori/ied  per- 
sonnel 

Retention  and  disposal:  Case  fdes  arc  to  be  retained  in  the  in- 
dividual offiscs  for  at  least  Ih  montirs  at  vihich  time  thev  are  to  be 
stored  in  the  Federal  Rcords  Center  and  then  deslroved.  by 
shredding,  after  2  sears  or  more  The  San  Francisco  Regional  Of 
fue  retains  its  records  for  2  sears  storage  keeps  them  for  <  years 
and  they  keep  all  case  files  under  losk  and  kev  Chicago  retains  its 
records  for  IK  months  and  then  thev  are  deslroved 

System   managensi  and   address:   Chief     Division   of   Immigration 
and    Rehabilitation    C  eriification.    Employment    and    Training    Ad 
minisiralion       I    S      Implovmenl     ServKc      hOl     D     Street.     NW 
>fcashington.  D  C     2o:i  '. 

Notification  procedure:  National  Office— Regional  Offices— Virgin 
Islands,  named  areas  Persons  must  present  identifying  documents 
pertinent  to  the  applicalmn  in  order  to  locate  information  from  the 
file 

Record  access  procedures:  Information  may  be  obtained  from  cer- 
tifying officers  of  the  national  office  regional  offices  and  the  Vir- 
gin Islands  office  of  L  SFS 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:   Sources  of  information  come  from  ap- 
plication form  completed  bv  emplovers  and  aliens,  supporting  docu- 
ments, schools,  colleges    organizations  and  publications 
System  name:  Job  CorpsDOL  ET.A  — 8  Mainstream  File 

System  location:  Room  2821.  GAO  Building.  441  G  Street.  N'W 
Washington.  D  C 

Categories  of  individuals  coverrd  by  the  system:  Job  Corps  enrol- 
Ices 

Categories  of  records  in  the  system:  Personal  information  about 
the  trainee  on  tape  insome  age  education  etc  In  the  placement 
svstem  — vias  he  placed  — if  not  placed  the  reason  for  such 

Authority  for  maintenance  of  the  svslem:  2^  L    S  C    ''I  1     et    seq 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 
Storage:  Magnetic  Tape 
Retrievability :  Social  Security  Number 

Safeguards:  I  nique  data  set  name  and  volume  serial  number  for 
the  file 

Retention  and  disposal:  Retention  since  inception  Thev  are  not 
destroyed  and  means  thereof  have  not  been  decided  upon 

System  manageris>  and  address:  Chief  Division  of  ADP  Systems. 
Patrivk  Henrv    Bldg     R.om  4410    601   D  Street.  NW.  Washington. 

DC  :o2n 

Notification  procedure:  .As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Job  Corps  Centers. 
DOL  F.TA  — 9 
System  name:  Job  t  orps  Plavemcnt  File 

System  location:  Room  2821  GAO  Bldg  441  G  Street.  NW. 
Washington    D  ( 

Categories  of  individuals  covered  by  the  system:  Job  Corps  enrol- 
lees 

Categories  of  records  in  the  system:  Personal  characteristics 

Authorltv  for  maintenance  of  the  svstem:  2V  C  S  C    911    et    seq 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  kept>rl  sent  to  Congress 
Storage:  Magnetic  tape 

Retrievability:  Name  and  social  securitv  Number 
Safeguards:  Kestricted  to  onlv  authorized  personnel 
Retention  and  disposal:  None 

Svstem  managensi  and  address:  Chief  Division  of  Reporting 
Operations  Patrick  Henrv  Building.  601  U  Street.  NW  Room  4208 
Washington    D  C      2021  ^ 

Notification  procedure:   C  S    Department  of  I  abor    200  Constitu- 
tion Avenue    NW     Suite  2018    Washington,  DC    20210 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Job  Corps  Centers  and  I'SDI  MA  Re- 
gional Offices 

DOI  -fcTA-lO 
System  name:  Migrant  Worker  File 

System  location:  Room  2821  GAO  Building  441  G  Street.  NW, 
Washington,  DC  Room  4410  Patrick  Henrv  Building.  601  D 
Street    NW     Washington.  DC 

Categories  of  individuals  covered  bv  the  system:  Migrant  Workers 
who  have  reported  to  FS  Offisc  for  service 

Categories  of  records  in  the  system:  Characteristics  of  individual 
and  IS  services  pri>vided  to  him 

Authority  for  maintenance  of  the  system:  Court  Order  (Civil  Ac- 
tion 2oMl-'2    N.A.AC  Pvs    Brennani 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Storage:  Magnetic  tape 

Retrievability:  Region.  State    SSN 

Safeguards:  Routine  computer  precautions  limiting  access  to 
authorized  expenditure  codes 

Retention  and  disposal:  ^  years    Destroyed  by  scratching  tapes 

System  managensi  and  address:  Chief  Division  of  ADP  Systems 
Patrick  Henrv  Bldg  R..om  4410.  601  D  Street.  NW.  Washington. 
DC 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  State  ES  offices 
DOL/ETA  — 11 
System  name:  Trainee  Characteristic  File 

System  location:  Room  2821  GAO  Building,  441  G  Street,  NW  , 
W  ashington.  D  C 

Categories  of  Individuals  covered  by  the  system:  .Manpower 
trainees  under  MDT.A  andFO.A  acts 

Categories  of  records  in  the  system:  Personal,  financial,  and  medi- 
cal   System  no  longer  active    Files  are  historical 

Authority  for  maintenance  of  the  system:  42  L  S  C  25^1,  et  seq  . 
•  Manpower  Development  Training  Acti  42  U  S  C  2"01  et  seq, 
I  Economic  Opportunity   Acli 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Storage:  Magnetic  tape 

Retrievability:  Indexed  by  social  secrity  number 

Safeguards:  Files  are  maintained  only  at  one  location  Access  is 
not  permitted  without  written  approval 

Retention  and  disposal:  Files  are  historical,  retention  indefinite 
Files  are  destroved  bv  wiling  over  the  tape 

Svstem  managensi  and  address:  Chief  Division  of  ADP  Sv  stems. 
Patrick  Henrv  Bldg  Room  4410.  01  D  Street.  NW.  Washington, 
DC    2021' 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  MDTA  orms  MTlOl  2,1,  MAI0I,2.3,4. 
E(M  forms    NYC-16  &  OEO-16 

DOL/ETA— 12     • 
System  name:  WIN  II  Characteristics  File 
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Sratem    locatton:    Room    2821     GAt)    Bldg      441    G    Street      NW 
Washington,    DC        R.'om    4410    Patrick    Henrv    Building,    60!    D 
Street,  NW.  Washin«I'>n,  DC 

Categories  of  individuals  covered  by  the  tyileM:  WIN  Registrants 

Categories  of  records  in  the  svstem:  C  haracteristics  of  individual 
such  as  age    sex    rue  and  FS  Services  provided  to  him 

Authority  for  maintenance  of  the  system:  42  L  S  (     610  el    seq 

Routine  uses  of  records  maiouined  in  the  syslrm,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  None 

Storage:  Magnetic  tape 

Retrievability:  By  region.  State.  SSN 

Safeguards:  Routine  computer  precautions  limitig  access  to 
authorized  expendilure  codes 

Retention  and  disposal:  ^  vears    Dcvlrovcd 

System  managensi  and  address:  C  hief  Duuion  of  ADP  Svstems. 
Patrick  Henrv  Bldg  Kv>om  4410  601  D  Street,  NW  Washington. 
DC 

Notification  procedure;  As  above  . 

Record  access  procedures:   As  above 

Contesting  record  procedures:  As  above 

Record  source  lau-uories:  .Ml  records  came  from  the  Slate  fm 
plovment  Securilv  offices  in  the  ^0  Stales    P  R    and  D  C 

DOI./ETA-I3 

Svstem  name:  One  percent  Employ ceFmpIover  Sample  File 

System  location:  Room  2821  GAO  Building  441  ti  Street  NW 
Washington    U  C 

Categories  of  individuals  covered  by  the  svstem:  One  percent  of  all 
employed  persons  covered  by   SSA  in  the  I    S 

Categories  of  records  in  the  svstem:  W  ,ige  Information  Also  Sex. 
Race.  Employer  Size  etc  IndiviJu.il  Records  — Characteristic  data 
plus  w  age  data 

Authority  for  maintenance  of  the  system:  42  I  S  ("  ^01  el  seq  26 
C  S  C    1101  et    seq 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Storage:  Tape 

Retrievahility:  Bv  Social  Securitv  Number  and  State  Code 

Safeguards:  None    Stored  in  tape  hbrarv  at  DDA 

Retention  and  disposal;  The  records  are  kept  until  advised  that 
data  are  no  longer  needed 

System  managt-risi  and  address:  Chief  Division  of  ADP  Systems, 
Patrick  Henrv  hh\g  Room  4410  601  D  Street.  NW  Washington, 
DC    20211 

Notification  procedure:  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Social  Security   Administration 

DOl.  ETA-14 
System  name:  Job  Corpsmember  Personnel  File 

Svstem  location:  Slate  Fmplovment  Agencies,  private  contract 
screening  agencies.  Job  Corps  Regional  Offices,  Job  Corps  C  enter 
tiatehouse  (contract  placement!,  and  Federal  Records  Centers 
(FRC) 

Categories  of  individuals  covered  by  the  system:  Job  Corps 
trainees 

Categories   of   records   in    the   svstem:    C  omplete    personnel    file   of 
each    corpsmember    with    all    pertinent    papers    including      pav      al 
lowance,  health    education     vocational  training  and  anv   correspon 
dence    or    other    documents    relating    to    individual    corpsmember 
status,   assignment     promoti,'n     discipline     investigation     or   course 
participation 

Authority  for  maintenance  of  the  system:  Economic  Opporlunitv 
Act  of  1''64    as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego 
ries  of  users  and  the  purposes  of  such  uses:  Training  and  work  ex 
perience  data  to  slate  anJ  local  welfare  agencies    county  boards  of 
assistance  and  potcntnl  emplovers 

Storage:  Locked  file  cabinet  with  policv  of  limited  access 

Retrievability:  File  retrieved  only  bv  name 

Safeguards:  locked  file  cabinets  with  policv  of  verv  limited  ac- 
cess 


Retention  and  disposal:  Standard  Form  1  I  "^  has  been  submitted  to 
GSA  NARS  requesting  irealmeni  as  Federal  personnel  files  under 
Cicneral  Records  Schedule  1     Item  1 

Svstem  managensi  and  address:  Corpsmember  Records  I  laison 
Officer  Corpsmember  Support  I  nil,  Patnck  Henry  Building 
Rimm  6122    601  D  Street,  N  W  ,  Washington,  DC    20211 

Notification  procedure;  Regional  Manpower  Administration  C)f 
fice,  or  Sv  stems  M.inager  at  above  address 

Record  access  procedures:  Svstems  Manager  at  above  address 
C  ontcsting  record  procedures:  Same  as  access 
Reiord  source  laiegorirs    I'eriinenl  personnel  data  received  from 
various  employment  related  sources 

DOLfcTA-15 
System  name:  DOl./ETA  Evaluation  or  Research  Contractors    Pro 
jccl  I  lies 
System  location:  Individual  Contractors    Worksites 
(  alegories  ol  individuals  covered  by  the  system:  Vary  according  to 
requirements  iT  studies 

(  ategoriet  of  records  in  the  system:  Part  B  Iitle  III.  CETA  Sec 
441     Social  Securitv    Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Jo  provide  a  varietv  of 
data  personal  and  otherwise  required  bv  contract  researchers  oi 
evaluators  to  carrv  out  the  research  and  evaluation  goals  of  the  stu 
dies  for  which  they  are  responsible  these  records  are  used  solelv 
for  statistical  research  or  evaluation  purposes  and  not  used  in  any 
way  for  making  any  determination  about  an  identifiable  individual 

Storage;   Files  arc  maintained  by   the  contractors  at  their  sites  as 
folders,  tape    punchcards    etc  ,  as  appropriate    until  the  conclusion 
of  the  studies  and  for  a  limited  tune  following  as  required  by   the 
ETA     Svstems   .Manager  and   address     I    S    Department  of   Labor 
Emplovment  and  Training  Administration.  Director    Office  of  Pro 
gram   Evaluation,   Room  '^402  or  Director    Office  of  Research  and 
Development   Branch    Room  9100,   Patrick  Henry    Building,  601   D 
Street    N  W   ,  Washington,  DC    2021.1 
Notification  procedure:  As  above 
Record  access  procedures;  As  above 
C  ontesting  record  procedures:  As  above 

Record  source  categories:  Evaluation  Contractors  Project  Files. 
Research  Contractors    Project  Files 

DOL/ETA  — 16 
System  name:  Employment  and  Training  Administration.  Investiga 
torv   f  lie 
System    location:   Office   of   Investigation   and   Compliance     Room 
10400.   Patrick   Henry    Building.   601    D   Street,    N  W  ,   Washington, 
DC    20211 

Categories  of  individuals  covered  by  the  system:  Applicants,  Con- 
tractors. Subcontractors.  Grantees,  Subgranlees  Private  Organiza- 
tions and  Cjeneral  Public 

Categories  of  records  in  the  system:  Resolution  of  investigations 
of  allegations  about  criminal  and  civil  violations  and  on-going  in- 
vestigations 

Authority  lor  maintenance  of  the  svstem:  *!  I   S  C    101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Federal,   State    or  local 
government   agencies   for  civil    criminal  or  regulators   law   enforce 
ment    contracting  and  grant  officers  for  award  and  administration 
of  grants  and  contracts 

Storage:  Information  in  the  svstem  is  stored  in  case  files 
Retrievahililv:  Bv  name 
Safeguards;  Physical  Security 

Retention  and  disposal.  Files  are  maintained  as  long  as  the  case  is 
open  When  c.ise  is  dosed  and  it  is  determined  that  the  file  is  no 
longer  needed    the  file  is  sent  to  Archives 

System  managensi  and  address:  Director    Office  of  Investigation 
and"  Compliance     Room     10400     Patrick    Henrv    Building,    601    D 
Street    NW      Washington    DC     20211 
Notification  procedure:  As  above 
Record  access  procedures:  As  above 
t  ontesting  record  procedures:  As  above 

Record  source  categories:  Program  sponsors  contractors  com 
pldinanis    witnesses    Federal,  State    and  local  government  records 
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DOL/ETA-17 

SvsUm  oame:  Employment  and  Training  Administration.  Equal  Em- 
ployment Opportunity  File 
Svslem   location:   Offue   of  Investigation   and   Compliance.   Room 
104(H1,    Patrick    Henr\    Building.   601    D    .Street.    N  W  .    Washington, 
DC    :o:M,  and  all  ETA  Regional  Offices 

Catrgories  ol  individuals  covered  hy  the  system:  Individuals  filing 
complaints  of  discrimination  against  employers.  Employment  Ser- 
vice Agencies,  and  E  1  ,A  training  programs 

Calrguries  of  records  in  the  system:  Resolution  of  investigations 
related  to  complaints  of  discrimin atum 

Authority  (or  maintenance  u(  the  system:  ^  U  S  C    ^01 

Storage:  Information  in  the  svstcm  is  stored  in  case  files, 

Retrievability:  Pv  name 

Safeguards:  PhvMcal  Security 

Retention  and  disposal:  Files  are  maintained  as  long  as  the  case  is 
open  When  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  sent  to  Archives 

System  managens)  and  address:  Director.  Office  of  Investigation 
and  Compliance,  Room  104tK),  Patrick  Henry  Building.  hOl  D 
Street.  N  W  .  Washington.  DC  20:i.V  and  all  ETA  Regional  Of- 
fues 

Notification  procedure:  As  above. 
Record  access  procedures:  .As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  employers,  and  ETA 
training  programs 

DOL/ETA— 18 

System  name:  Analysis  of  Delayed  and  Never  Filers  for  Unemploy- 
ment Insurance 

System  location:  .ABT  Associates.  Inc  .  Cambridge.  Mas- 
sachusetts 

Categories  of  Individuals  covered  by  the  system:  individuals  in  em- 
ployment covered  by  the  unemployment  insurance  system,  unem- 
ployment insurance  claimants 

Categories  of  records  in  the  system:  Name,  wage  information, 
unemployment  insurance  claims  information,  questionnaire  respon- 
ses supplied  by  the  individual,  and  SSN  supplied  by  the  individual 

.Authority  (or  maintenance  of  the  system:  Section  ^)6  of  the  Social 
Security  Act,  42  U  S  C    1106 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  suih  uses:  A  research  study  to  esti 
mate  the  extent  of  and  the  reasons  for  delayed  or  never-filed  f.'r 
unemployment  benefits  Records  to  be  compiled  are  solely  for 
statistical  purposes  to  be  sued  by  the  contractor  in  the  conduct  of 
this  study 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  io  the  system: 

Storage:  \^  hen  questionnaire  responses  have  transferred  to  tape, 
questionnaires  vvill  be  destroyed 

Relricvability:  By  name  until  merger  of  data  sources  has  been 
completed 

Safeguards:  Only  ABT  Associates  research  staff  will  have  access 
to  the  data  files. 

Retention  and  disposal:  Questionnaire  will  be  destroyed  after 
responses  have  been  transferred  to  tape  When  all  necessary  cross 
references  and  file  mergers  of  state  agency  administrative  informa- 
tion and  questionnaire  data  have  been  completed,  personal 
identifiers  will  be  destroyed.  Data  tapes  provided  to  the  Federal 
Government  will  have  no  personal  identifies 

System  managertsl  and  address:  Dr  David  Stevens,  Project 
Director  ABT  Associates.  Inc  .  Cambridge.  Massachusetts, 

Notification  procedure:  Contract  Systems  Manager. 

Record  access  procedures:  Contact  Systems  Manager, 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  employment  security  agency  quar- 
terly wage  files  and  unemployment  insurance  claim  files,  informa- 
tion voluntarily  submitted  by  questionnaire  respondents.  Source  of 
mailing  addresses  for  nonfilers  to  be  determined 

Systems  exempted  from  certain  provisions  of  the  act:  Statistical 
records  In  accordance  with  subsection  (kK4)  of  section  3  of  the 
Act,  information  maintained  in  the  system  of  records  consisting  of 


questionnaires  and  tapes  is  exempt  from  the  requirements  of  sub- 
section (cl(');  (d).  (e)(1):  (e)(4M6».  (H).  and  (Ii.  and  (f)  I  he  sole 
purpose  in  collecting  the  information  conl.nnod  in  the  svstem  is  for 
the  preparation  of  a  statistical  report  in  accordance  with  section  V06 
of  the  Social  Security  .Act  I  he  information  will  not  he  used  in 
whole  or  in  part  in  making  any  dclcrminalion  about  an  idcniifi.ibic 
individual  Identifiable  information  will  be  dcslrovcd  .iftcr  all  neces- 
sary cross-references  have  been  accomplished  .ind  the  lesiilting 
data  will  be  transmitted  bv  the  contractor  to  the  Federal  at;enc> 
withi>ut  personal  identifierN 

DOI.  Kl  \-l»» 
Svstem  name:  Impact  of  Disqualification  Provisinns  of  Slate  I'nem- 
ployment  Insurance  laws 

System  location:  Stanford  Rese.it^h  Institute,  Menio  P.irk. 
California 

Categories  o(  individuals  covered  bv  the  system:  Disqii.ilified 
unemployment  insurance  claimants  .ind  unemplviv  nient  insurance 
beneficiaries. 

Categories  of  records  in  the  system;  Personal  and  labor  force 
ch.u.icleristics  of  unempKnment  insurance  claimants. 

.\uthurity  for  maintenance  of  the  svstem:  Soci.il  Security  Act,  sec- 
tion "viih,  4:  L  s  c  I  iit6 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  to  be  compiled 
arc  solely  for  statistical  purps>scs  to  Ix-  used  by  the  contractor  in  the 
cv)nduct  of  his  research 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .AH  questionnaires  and  computer  tapes  will  be  stored  in 
locked  files  with  access  limited  to  persi>nnel  involved  in  the  study 

Retrievabilily :  Indexed  by  contractor's  control  number 

Safeguards:  All  materials  will  be  kept  in  locked  file  cabinets 
Rooms  will  be  also  locked 

Retention  and  disposal:  After  the  data  are  entered  on  computer, 
the  questionnaires  and  the  master  file  of  names  and  addresses  will 
be  destroyed  The  final  analvtical  tapes  will  become  the  property  of 
the  Federal  agency  and  will  not  contain  personal  identifiers 

System  manager(si  and  address:  Dr  Henry  Eelder,  Project 
Director.  Center  for  the  Study  of  Welfare  Policy,  Stanford 
Research  Institute,  Menlo  Park,  California  '^40:5. 

Notification  procedure:  Contact  Systems  Manager 

Record  access  procedures:  Same  as  above. 

t  ontesting  record  procedures:  Same  as  above. 

Record  source  categories:  State  agency  records  containing  unem- 
plovment  insurance  information:  and  information  voluntarily  sub- 
mitted by  unemplo.ment  insurance  claimants 

Systems  exempted  from  certain  provisions  of  the  act:  Statistical 
Records  In  accordance  with  subsection  (k(i4)  of  section  3  of  the 
Privacy  Act,  information  maintained  in  the  svstem  of  records  con- 
sisting of  questionnaires  and  tapes  is  exempt  from  the  requirements 
of  subsections  (cM5):  (d):  (e)(1).  (el(4)(G).  (Hi,  and  (1),  and  (f)  The 
sole  purpose  in  collecting  the  information  contained  in  the  svstem 
is  for  the  preparation  of  a  statistical  report  under  section  V06  of  the 
Social  Security  Act  The  information  will  not  be  used  in  whole  or  in 
part  in  making  any  determination  about  an  identifiable  individual. 
Identifiable  information  will  be  destroyed  after  all  necessary  cross- 
references  have  been  accomplished  and  the  resulting  data  will  be 
transmitted  by  the  contractor  to  the  Federal  agency  without  per- 
sonal identifiers, 

DOL/ILAB-1 
System  name:  Employee  Address  File 

System  location:  VS.  Department  of  Labor,  Bureau  of  Interna- 
tional Labor  Affairs.  Room  S5214,  200  Constitution  Avenue,  N  W  , 
Washington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  .All  Employees 

Categories  o(  records  in  the  system:  Name,  Social  Security 
Number,  related  personal  data.  Bank  and  Bank  Account  Number 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301.  Manual  of 
Administration.  Chapter  h  ''lO.  Section  5 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  None. 

Storage:  Manual  File 

Retrievabilily:  Name.  Alpha. 
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Safr^uards:   Phvsual  SccUritV 

Retention  and  disposal:  Destroyed  on  sep.iralion  Iiaiisfer  or 
retirement  of  employee 

System   nanagerisi   and   address:   I'hicf     Division   of   Management 
Services      .Admmislrjlu  e    M.iiiagemeiit    Staff      Bureau    ol     Interna 
tionil  labor   Aff.ius     Koom   S<':i4     I    S    Diparimcnt  of  labor    200 
(onsUlalion  Avenue    NW      Washingtim    D(      20210 

NotilicatiuB  procedure:  Bureau  of  Intcrn.ilional  I  .ibor  .Aff.iirs. 
I  S  Department  .  f  1  .ibor  Room  S:2<^  200  Constitution  Avenue 
N  W      Washington    D  <      20210 

Record  access  procedures:  Chief  I)i\ision  of  Management  Ser- 
vices Admmsiratiy  c  Management  Staff  Bureau  of  International 
labor  Affairs  Room  S'^214  I  S  Department  of  Labor  200  C  on- 
slilution  Avenue    NW      Washington    DC    20210 

Contesting  record  procedures:  As  above 

Record  source  categories:  The  mfoim.ilion  comes  from  em 
ploy  ees 

DOI    Il.\B-2 

Svslem  aame:  Organizational  Oper.iling  P.iltcrn  File 

System  location:  I  S  Department  of  I  abor  Bureau  of  Interna- 
tional I  abor  Aff.iirs  Room  S'iMtU"  200  Constitution  Avenue 
N  W  .  Washington    D  C    20210 

Categories  of  individuals  covered  by  tlie  system:  .All  Emplovees 
Categories  of  records  in  the  system:  I  ists  employee  incumbent  by 
organi/aiion  and  t::le 

Authority  (or  maintenance  ol  the  system:  *>  I    S  C     '01 

Routine  uses  u(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None 

Storage:  Card  File  and  organizational  listing 

Retrievability:  Organization  and  Position  Namber 

Saleguards:  Physical  Security  and  limited  distribution 

Retention  and  disposal:  rpd:itcd  by  Personnel  chingcs  and 
revised  monthly 

Svstem  managertsi  and  address  Director  Administrative  Manage- 
ment Staff.  Buieau  of  International  I  abor  Affairs  Room  S'''0.3. 
L'  S  Department  of  Labor  2"0  Constitution  .Avenue  N  W  . 
Washington,  D  C    2(010 

Notification  procedure:  Bureau  of  International  Labor  Affairs. 
L'  S  Department  of  Labor  Room  S22'<  200  Constitution  Avenue. 
N  W  .  Washington.  D  C    20210 

Record  access  procedures:  Director  Administrative  Management 
Staff  Bureau  of  International  I  abor  Affairs.  Room  SMO<  L  S 
Department  of  Labor  200  Constitution  .Avenue,  N  W  ,  Washington, 
D  C    20210 

Contesting  record  procedures:  S.ime  as  above 

Record  source  categories:  Standard  Form  ^0  Notification  of  Per- 
sonnel Action 

DOLLMSA— 1 
System   name:   LMSE   index   cards  and  case   files.   Division  of  En- 
forcement 

Svstem  location:  L  S  Department  of  Labor  200  Constitution 
Avenue.  N  W  .  Room  NM16  Washington,  D  C  20216,  all  Area  Of- 
fices 

Categories  of  individuals  covered  by  the  system:  Union  Officers, 
individuals  investig.ited.  and  individuals  interviewed 

Categories  of  records  in  the  system:  Primarily  investigative  materi- 
al relating  to  investigations  under  the  LMRDA-19<i9  and  EO  I  144] 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  other  Federal,  stale  and  local  law  enforcement  agencies,  to  vari- 
ous congressional  committees  in  the  President's  Anti-Organized 
Crime  Program  including  but  not  limited  to  reports  of  investigation, 
reports  of  interview  and  memoranda  relating  to  investigations  and 
intelligence  information 

Storage:  Manual  file 

Retrievability:  By  name  of  individual 

Safeguards:  Cards  are  m  roladex  machine  which  is  locked  at 
night  In  addition,  cards  are  number-coded  so  that  only  an 
authorized  employee  can  find  a  desired  file 

Retention  and  disposal:  Cards  are  retained  indefinitely  files  are 
kept    for    three    years,    at    which    time    they    are    sent    to    Federal 


Records  (  cntc^  for  two  years    after  which  except  f.ir  those  records 
with  historic  il  value    thev  arc  destroyed 

System  manageris;  and  address:  Acting  Director  LMSE  L  S  De 
partment  ot  1  .ibor  2(»(j  C  onstitution  Avenue  Room  N*40h 
Washingt.'n    D  C     20216 

Notification  procedore:  Mall  all  inquires  to  Systems  Manager  at 
above  address 

Record  at  cess  procedures:    As  above 

(Ontesting  record  procedures:  As  above 

Record  source  categories:  Information  compiled  from  interviews 
conducted  during  investigations  written  complaints,  and  written  re- 
piTls  received  from  other  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  a  Criminal 
law  enforcement  In  accordance  with  paragraph  '  <ji  <2)  of  the 
Privacy  .Act  information  maintained  in  the  svstem  of  records  con- 
sisting of  the  card  index  and  case  files  in  the  Division  of  Enforce- 
ment of  the  Office  of  I  abor  Management  Standards  Enforcement 
which  relates  to  criminal  investigations  is  exempt  from  all  provi- 
sions contained  in  ^  L  S  C  <i^2a  except  those  requirements  set 
forth  in  paragr,.phs  (bi  ici  (Il  and  (2i  (ei  i4i  iA<  through  (Fi,  ic 
(M.  (""i  C^i  nOi  and  II  I  I  and  paragraph  III  of  the  .Act  Two  of  Oic 
three  branches  in  the  DiMsion  of  Enforcement  perform  activities 
primarily  relating  lo  the  enforcement  of  criminal  laws  including  ac- 
tivities carried  out  under  the  provisions  of  the  President's  Anti-Or- 
gani'ed  Crime  Program  and  Titles  II.  V,  and  VT  of  the  I  abor- 
Managcnent  Reporting  and  Disclosure  Act  of  1*^59.  As  Amended 
The  disclosure  of  information  contained  in  the  criminal  investiga- 
tiye  files,  including  the  names  of  persons  or  agencies  to  whom  the 
information  has  been  transmitted,  would  substantially  compromise 
the  effectiveness  of  the  Division's  investigations.  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  criminal  activities,  conceal 
evidence  or  to  escape  prosecution  Disclosure  of  this  information 
could  lead  to  the  intimidation  of  or  harm  to,  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well  being  of  investigative  personnel  and  their  families  The  imposi- 
tion of  certain  restrictions  on  the  manner  in  which  investigative  in- 
formation IS  collected,  verified,  or  retained  would  impede  signifi- 
cantly the  effectiveness  of  the  Divisions  investigatory  activities, 
and  in  addition,  may  often  preclude  the  apprehension  and  success- 
ful prosecution  of  persons  engaged  in  criminal  activity  in  the  labor- 
management  area  b  Other  law  enforcement  In  accordance  with 
paragraph  'iki  (2i  of  the  Privacy  Act,  investigatory  material  com- 
piled for  law  enforcement  purposes  other  than  material  declared  ex- 
empt under  paragraph  3(ji  (2i  of  the  Act,  which  is  maintained  in  the 
card  index  and  case  files  of  the  Division  of  Enforcement  of  the  Of- 
fice of  Labor-Management  Standards  Enforcement  is  exempt  from 
paragraphs  (d  (3),  (d).  (ei  (4i  (Gl.  (Hi  and  (II.  and  paragraph  (fi  of 
S  U  SC  ^"^23  The  disclosure  of  information  contained  in  civd  in- 
vestigative files,  including  the  names  of  persons  or  agencies  to 
whom  the  information  has  been  transmitted,  would  substantially 
compromise  the  effectiveness  of  the  Divisions  investigations 
Knowledge  of  such  investigations  would  enable  subjects  to  take 
such  action  as  is  necessary  to  prevent  detection  of  illegal  activities, 
conceal  evidence,  or  otherwise  escape  civil  enforcement  action 
Disclosure  of  this  information  could  lead  to  the  intintidation  of,  or 
harm  to,  informants,  witnesses,  and  their  respective  families,  and, 
m  addition,  could  jeopardize  the  safety  and  well-being  of  investiga- 
tive personnel  and  their  families  The  imposition  of  certain  restric- 
tions on  the  manner  in  which  investigative  information  is  collected, 
verified  or  retained  would  also  impede  significantly  the  effecUve- 
ness  of  the  Division's  investigatory  activities. 

DOL/LMSA  — 2 
System  name:  LMS.A  Case  Opening  and  Closing  Reports 

Svstem  location:  U  S  Department  of  Labor,  200  Constitution 
Avenue.  N  W  .  Room  NM6'J.  Washington,  DC    20210. 

Categories  ol  individuals  covered  bv  the  system:  Veterans  of  US, 
military  service 

Categories  of  records  in  the  system:  Nature  of  Veterans"  Com- 
plaints 

Authority  for  maintenance  of  the  system:  Chapter  43  of  Title  38, 
U  S    Code,  and  predecessor  statutes 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Referred  to  Deputy 
Justice  upon  veteran's  request 

Storage:  Manual  files 

Retrievability:  By   name  and  geographical  location. 
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Sllffgu<i^d^:    \n\    request   for  dis«.losure   is   screened   Hv    Office 

r)ire^li>r 

Rrcrntion  and  disposal:  Records  are  maintained  *  yeafs  in  N.i 
lionji  nffico  and  then  transferred  to  Federal  Record  Center  where 
lho\  jrc  retained  (or  ""  \c,irs  and  then  destro\ed 

Svsirm  managrnsi  and  address:  Acting  Director  (^\'RR  200 
Constitution    Avenue     N  \*       Room    N^4»)'J     NDOl  .    Washington 

DC    :o;io 

Nnlification  procrdure:  As  ahose 
Record  accfss  procedures:  As  above 
('onlesting  record  procedure*:  As  abose 
Record  source  cateituries:  I  MSA  field  offii.es 

D»)L /LMSA-3 

S>sicni  name:  OVRR  Correspondence  files 

S>slem  location:  T  S  Department  of  I  ahor  200  Constitution 
Avenue    NW      RoomN<-16*»    Washington,  D  (     20210 

Catriiories  of  individuals  covered  bv  the  svstem:  General  public 
veterans  of  militarv   service    and  Congressmen 

Calegorirs  of  records  in  the  svstem:  General  inquires  and  inquires 
involving  pending  i-ases 

Vuihorily  (or  maintenance  of  the  svstem:  Chapter  41  of  Title  'H 
I    S   (ode    and  predecessor  statutes 

Routine  uses  of  records  maintained  in  the  svstem.  iniludinf;  catego- 
ries of  users  and  the  purposes  of  such  uses:   Referral  to  other  agen 
cics  for  appropriate  action 

Storage:  Manual  files 

Retrievabilitv:  Bv  name  and  geographical  location 

Satrguards:  Anv  request  for  dis..losure  is  screened  bv  Office 
Director 

Retention  and  disposal:  Records  are  maintained  for  '^  years  in  Na 
tional  Office  and  then  transferred  to  Federal  Record  Center  v^hcre 
they  are  retained  for  ■"  years  and  then  destroyed 

Svstem  managerisi  and  address:  Acting  Director  OVRR.  200 
Constitu!u>n  Avenue    NW     RoomN<469   Washington.  D  C    20210 

Notification  procedure;  As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Correspondent 
DOL  LM.SA-4 

System    name:    PWBP-Division    of    Enforcement    and    Special    In- 
vestigations Staff    Case  files 

Svstem  location:  L  S  Department  of  Labor  200  Constitution 
Avenue.  N  W  Room  N4~;o.  Washington.  DC  20210  and  branch 
offices 

Categories  of  individuals  covered  by  the  system:  Plan  administra- 
tors, trustees,  and  those  individuals  providing  advice  or  services  to 
plan 

,  Categories  of  records  in  the  system:  Association  vmh  the  plan. 
services  performed,  intervicus.  conducted  by  LMSA.  PW  BP  in- 
vestigations 

.Authority  for  maintenance  of  the  system:  Part  V  Section  ^04  Em 
plovee  Retirement  Income  Securitv  Act  of  1'*''4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L  sed  as  ba\.kgruund  in 
formation    in    plan    examinations    or    investigations     information    is 
referred   to   Department   of  Justice     Internal   Revenue    Service     and 
other  agencies  as  indicated  in  prefatory  remarlcs  i40  FR  ai'^'i    Sep 
tember  K    19~<i 

Storage:  ^x^  index  cards 

Reirievability:  Retrieved  bv  name 

Safeguards:    Maintained   in   Branch   Office   of   Enforcement   Divi 

sion  to  enforcement  personnel  only 

Retention  and  disposal:  Retention  and  Disposal  Permanent 
records 

System  managerisi  and  address:  Administrator  Pension  and  Wei 
fare  Benefit  Plans  Department  of  Labor  LMSA  200  C  onstitution 
Avenue    N  W      Washington    D  C 

Notification  procedure:  Request  should  be  submitted  to  above  ad 
di-ess  It  should  include  the  name  address  and  association  with 
benefit  plan  identifving  benefit  plan  bv  name  and  address  and 
types  of  service  rendered  to  the  plan 


Record  access  procedures:  As  ahove 

(onlesling  record  procedures:  As  above 

Record  source  categories:  Siiurces  are  cases  opened  at  the  Na 
tional  Office  or  at  any  of  the  24  area  offices  of  I  MSA 

Systems  exempted  from  certain  provisions  of  the  act: 

a  Criminal  l.ivv  enforcemenl  In  .i^^ordantc  ui'h  paragraph  '  ijl 
i2i  of  the  Priv.icv  .Act  information  maint.iined  in  the  svstem  of 
records  consisting  of  the  card  index  and  case  files  in  the  Special  In- 
vestigation Staff  and  the  Division  of  Fnforcement  of  Pensii>n  and 
Welfare  Benefit  Programs  v^hish  relates  to  crimiii.il  investigations  is 
exempt  from  all  provisions  contained  in  ^  L  S  C  ^^2d  except  those 
requirements  set  forth  in  paragraphs  (bi  ici  il'  and  i2).  le)  i4i  i.Ai 
through  iFi.  lei  IM  '^i.  •'<'.  <IOi  and  'lli  and  par.i^iraoh  (i»  of  the 
Act  The  Special  Investigations  Staff  and  the  Division  of  Lnforcc- 
ment  perform  activities  relating  to  the  enforcement  of  criminal  l.iws 
invluding  activities  carried  out  under  the  provisu>ns  of  the  Pre- 
sident s  Anti-(Hgani/ed  Crime  Program  the  Welfare  and  Pens'on 
Plans  Disclivsure  Act  and  Title  I  of  the  Fmplovee  Retirement  In- 
come Securitv  Act  of  W4  The  disclosure  of  information  contained 
in  the  criminal  investigative  files  including  the  names  of  persons  or 
agencies  to  whom  the  information  has  been  transmitted,  would  siih 
stanliallv  compromise  the  effectiveness  of  the  investigations  by  the 
Special  Investigations  Stiff  and  the  Division  of  Lnfortcment 
Knowledge  of  such  investig  itions  could  enable  subjects  to  l.ike 
such  actii>n  as  is  necessarv  to  prevent  detection  of  criminal  activ  i 
ties  conceal  evidence  or  to  esi..ipe  proscvulion  Disclosure  of  this 
informatK>n  could  lead  to  the  intimidation  of  or  harm  to  infor 
mants  witnesses  and  their  respective  families  and  could 
jeopardi/e  the  safety  and  well  being  c>f  inv  csig.i'ive  personnel  and 
their  families  The  imposition  of  certain  restrictions  on  the  manner 
in  which  investigative  information  is  collected,  verified  or  retained 
would  impede  significantly  the  effectiveness  of  the  subject  in- 
vestigatory activities,  and  in  addition,  may  often  preclude  the  ap- 
prehension and  successful  prosecution  of  persons  engaged  in 
criminal  activitv  in  the  pension  and  welfare  benefit  plan  field 

b  Other  law  enforcement  In  accordance  with  paragraph  'iki  (2) 
of  the  Privacv  Act.  investigatorv  material  compiled  for  law  enforce- 
ment purposes  other  than  material  declared  exempt  under  para- 
graph ^^iji  i2)  of  the  .^ct.  which  is  maintained  in  the  card  index  and 
case  files  of  the  Special  Investigations  Staff  and  the  Division  of 
Enforcement  of  Pension  and  Welfare  Benefit  Programs  is  exempt 
from  paragraphs  iti  (''  id',  lei  i4i  ihi  ihi  and  HI.  and  paragraph  (fl 
of  ^  L  S  C  ^'2a  The  disclosure  of  information  contained  in  civil 
investigative  files,  including  the  names  of  persons  or  agencies  to 
whom  the  information  has  been  transmitted,  would  substantially 
compromise  the  effectiveness  of  the  subject  investigations 
Knowledge  of  such  investigations  would  enable  subjects  to  take 
such  action  as  is  necessarv  to  prevent  detection  of  illegal  activiues  • 
conceal  evidence,  or  otherwise  escape  civil  enforcement  action 
Disclosure  of  this  information  could  lead  to  the  intimidation  of  or 
harm  to.  informants,  witnesses,  and  their  respective  families,  and. 
in  addition,  could  jeopardize  the  safety  and  well  being  of  investiga- 
tive personnel  and  their  families  The  imposition  of  certain  restric- 
tions on  the  manner  in  which  investigative  information  is  collected 
verified  or  retained  would  also  impede  significantly  the  effective- 
ness of  the  investigatory  activities  of  the  Special  Investigations 
Staff  and  the  Division  of  Enforcement 

DOL'LMS\-5 

System   name:   Executive  Secretary  .^dvisorv   Couni.il  on  Employee 
Welfare  and  Pension  Benefit  Plans 

System  location:  L  S  Department  of  Labor  200  Constili:tion 
Avenue    Room  N4'00    Washington    DC     20210 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  are  members  or  have  been  recommended  for  appointment  to 
the  .Advisory  Council  on  Employee  Welfare  and  Pension  Benefit 
Plans 

Categories   of   records   in    the   system:    Biographical   and    personal 

data    background  files  on  members  and  proposed  members 

.Authority  for  maintenance  of  the  system:  Section  ''M  Title  I.  Em- 
plovee  Retirement  Income  Securitv  .Act  of  1<''4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Material  used  for  evalua- 
tion selection  and  clearance  of  candidates  for  membership  on  the 
Advisory  Council  within  the  Department  of  Labor  and  to  a  limited 
extent  bv  other  agencies  within  the  Executive  Branch  of  the  L  S 
Gov  ernment 

Retrievability:  Filed  alphabetically  bv  names  manually  retrieva- 
ble 
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Safrguards:  Maintained  bv  Fxecutive  Secretary  of  the  Advisory 
Couni.ll  av.iii.iblc  or  accessible  only  to  limited  i;xeculivc  Staff 
members  of  1  MSA  and  O/Sccy 

Retention  and  disposal:  Semi  permanent  records 

System  mun»K«r(»i  and  address:  Administrator.  Pension  and  Wel- 
fare Benefit  Plans,  lieparlmenl  of  1  abi.r.  200  Constilulion  Avenue, 

N  w    w  jshingion  I)  (    :i):io 

Notification  protedure.  kc4uest  sh.uld  be  submitted  to  above  ad- 
dress 

Record  acies»  proceduren:  .As  above 

( OntrstiBK  icinrd  prmedures:  .As  above 

Record  source  lalrgoriev:  I'rimarilv  from  the  individual  con- 
cerned, although  in  some  instances  from  groups  oi  entities  making 
recommendations  for  Council  membership 

DOT  I  MSA-6 

System    name:    I  abor  Management    Relations— Inquires    from    con- 
gressmen and  private  citi/cns 
System    location:    I'  S     Department    of    1  abor     Room    S2107.    200 
Constitution  Avenue    N  W      Washington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  Congressmen. 
Senators,  and  gcncr.il  puhlii. 

Categories  of  records  In  the  system:  (ieneral  inquiries  regarding 
pension  benefits,  unfair  labor  piacticc  complaints  violations  of 
standards  of  conduct  for  labor  organizations,  cmplovec  protection 
under  L'MTA.  strike  force  activities,  veterans  reemplovment  rights, 
and  policy  advice  and  research  on  labor-management  relatK>ns 
problems 

Authority  (or  maintenance  o(  the  svstem:  Employee  Retirement  In- 
come Securitv  .Ait  of  W4  — I.ibor  Management  Reporting  &  Dis- 
closure .Act  of  14^4.  i;  O  11441.  as  amended.  Vietnam  Fra  \  etcrans 
Readjustment  Assistance  Act  of  W4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 
Storage:  Records  are  maintained  in  File  Cabinets 
Retrievability:  Indexed  alphabetically  by  name 
Safeguards:  .Access  limited  to  Assistant  Secretary's  staff 
Retention   and  disposal;   Records   are  maintained   for   '   years  and 
then  sent  to  .Ari.hives 

Svstem    managensi   and   address:    Assistant   Secretary    for   Labor- 
Management    Hel..tions.    Room    S:'0^.    200    Constitution    Avenue. 
N W  ,  Washington.  DC    :o:iO 
Notification  procedure;  .As  above 
Record  access  procedures:   As  above 
Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Congressional  and  Public  correspon- 
dence 

DOL/LMSA  — 7 
System  name:  Veterans'  Reemployment  Rights  Complaint  File 

System  location:  LMSA  Area  offices.  L.MSA  Regional  offices. 
OVRR  National  offices.  Regional  Solicitors"  offices.  National  Sol- 
icitor's office 

Categories  of  individuals  covered  by  the  system:  Veteran  of  or  re- 
jectees from  militarv  servue  or  reservists/National  Guardsmen 

Categories  o(  records  in  the  system:  Military  service  medical  em- 
ployment 

Authority  (or  maintenance  of  the  system:  38  U  S  C    2021  et    seq 
Routine  uses  o(  records  maintained  in  tfie  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Sent  to  Department  of 
Justice.  United  Stales  .Attorneys 
Storage:  Manual 
Retrievability:  Name 

Safeguards:  Locked  Room  and  locked  Cabinets. 
Retention  and  disposal;  Continuous 

System   managerls)  and   address:   Associate   Solicitor  for  General 
Legal    Services.    Room    N24<i8.    200    Constitution    Avenue.    N.W.. 
Washington.  D  C    20210.  Regional  Solicitor's  Office 
Notification  procedure:  As  above. 
Record  access  procedures;  As  above 
Contesting  record  procedures:  As  above. 


Record  source  categories:  Veterans,  employees.  Department  of 
Defense.  Veterans  Administration,  physicians,  fellow  employees, 
union  officers. 

DOL;L.MSA-8 
System  name    Bonding  Violations  File 

System  location:  Room  N2'700.  New  Department  of  Labor  Build- 
ing. 2(K)  C  onstitution  Avenue.  N  W   .  Washington.  D  C    20210 

Categories  of  individuals  covered  by  the  system:  Persons  in- 
vestigated with  respect  to  violations  of  bonding  requirements  of 
I  MKDA  (Section  502 1 

(  ategoriet  of  records  in  the  svstem:  Investigative  reports,  legal 
analyses    forwarding  memoranda 

Authority  (or  maintenance  of  the  system:  Section  S02.  LMRDA, 
Section  ^O**.  I  MkDA,  Section  hOl.  IMRDA.  Section  607. 
I  MKDA 

Routine  oses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses;  I  igal  review  intra  Divi- 
sion, files  interi-hangcd  in  the  pmcessing  of  cases  with  I  .VISE,  the 
Department  of  Justice.  Regional  Solicitors'  offices  and  Assistant 
C  S    Attorneys 

Storage:  Manual  Files. 
Retrievability:  Indexed  bv  name 

Safeguards;  Restricted  to  official  business  within  the  agency,  per- 
sonnel Screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1471  through  1975.  for  prior  years  sent  to  National  Archives 
and  Rctords  Serv  ice 

System   manager<si  and  address:   Associate  Solicitor.   Division  of 
Labor  Management  Laws.  Office  of  the  Solicitor.  C  S    Department 
of  Labor.  200  Constitution  Ave  .  N  W   .  Washington,  D  C    20210 
Notification  procedure:  .As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints,  witnesses,  investigative  re- 
ports 

DOL  LMSA-9 
System  name:  Ex-Offenders  Application  File 

Svstem  location;  Room  N2"00.  New  Department  of  Labor  Build- 
ing. 200  Constitution  Avenue.  N  W  .  Washington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  Persons  convicted 
of  crimes  identified  under  Section  <04  of  the  LMRDA  who  have 
applied  for  relief  from  the  L'  S  Board  of  Parole  to  serve  as  union 
officers  or  labor  relations  consultants 

Categories  of  records  in  the  system:  Applications  bv  individuals 
for  relief,  investigative  reports,  legal  analyses  brief.,  forwarding 
memoranda,  decisions  of  Administrative  Law  Judges  and  Board  of 
Parole 

Authority  (or  maintenance  of  the  system:  Section  504.  LMRDA. 
Section  hOi.  I  MKDA  i  investigative  authority  i 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Legal  review  intraDivi- 
sion.  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice  Regional  Solicitors'  Offices  and  Assistant 
US    Attorneys. 

Storage;  Manual  Files 

Retrievability:  Indexed  by  name.  * 

Safeguards:  Restricted  to  official  business  within  agency,  person- 
nel screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  14"1  through  1V75.  for  prior  years  sent  to  National  Archives 
and  Records  Service. 

System   managerisi  and  address;   Associate   Solicitor.  Division  of 
Labor-Management  Laws,  Office  of  he  Solicitor.  U  S    Department 
of  Labor    200  Constitution  Avenue.  N  W      Washington,  DC    20210 
Notification  procedure:  .As  above 
Record  access  procedures:  As  above 
Contesting  record  procedures:  As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL  LMSA- 10 
System  name:  Falsified  Reports  File 
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System  location:  Room  N^700.  Ne\k  Department  of  Labor  BuUd- 
ing.  :(H»  Constitution  Asenue,  N  W  .  Washington.  D  C.  20210. 

Categories  ol  inditiduals  covered  b>  ti>e  !t>«lein:  Persons  suspected 
or  prosecuted  for  vioUlion  of  Section  iOV.  LMRDA.  falsifying 
required  reports 

Categories  of  records  in  the  system:  Investigative  reports,  legal 
anaKses.  forwarding  memoranda 

.'\alhorit)r  lor  maintenance  o(  the  svstem:  Section  209.  {  MRD,^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:    1  egal  revicA    intra  Divi 
sion.  flies  interchanged  in  the  prcKessing  of  cases  with  I  MSF  and 
Department   of  Justice.    Regional   Solicitors'   Offices  and   Assistant 
L'  S    Attorneys 

Storage:  Manual  files 

Retriesability:  Indexed  b>  name 

Safeguards:  Restricted  to  offi<iial  business  within  agency;  person- 
nel screening 

Retention  and  dbposal:  Currently  files  arc  maintained  for  fiscal 
years  I'J'l  through  1'*''.^.  for  prior  years  sent  to  National  Archives 
and  Records  Service 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Labor-Management  Laws.  OffKe  of  the  Solicitor.  L'  S  Department 
of  Labor,  200  Constitution  Avenue.  N  W  .  Washington,  D  C    20210 

Notification  procedure:  As  above 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  .As  above 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA-ll 
System  name:  Organizational  Interference  File. 

System  location;  Room  N2"00.  New  Department  of  Labor  Build- 
ing. 2tH)  Constitution  Avenue.  NW  .  Washington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  Persons  owing  re- 
ports under  section  20>(hi.  undertaliing  certain  actions  pursuant  to 
agreement  of  arrangements  vmh  employers 

Categories  of  records  ia  lh«  system:  Files  on  persons  suspected  or 
sued  for  vKilalions  of  section  20'(b).  LMRD.A.  prohibiting  agree- 
ments to  persuade  employees  or  interfere  with  oiganuation  rights. 

Authority  for  maintenance  of  the  system:  Section  203(b).  LMRDA; 
section  209,  LMRDA.  section  f-fil.  LMRDA,  section  607,  LMRDA. 

Routine  uses  of  records  maintained  ia  the  system ,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Legal  review  inlra-Divi- 
sion.  files  interchanged  in  the  pru>.cssing  of  cases  with  L.MSE.  the 
Department  of  Justice.  Regional  Solicitors'  Offices  and  Assistant 
U.S.  Attorneys. 

Storage:  Manual  Files. 

Retrievabilily:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  within  agency;  person- 
nel 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  19'1  through  iv^5.  for  prior  years  sent  to  National  Archives 
and  Records  Service 

System  managerts)  and  address:  Associate  Solicitor,  Division  of 
Labor'-Management  Laws,  Office  of  the  SoIic^lor,  US  Department 
of  Labor.  200  Constitution  Avenue,  NW  .  Washington,  DC.  20210 

.Notification  procedure:  As  above. 

Racord  access  procedures:  As  above. 

Cantesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

DOL/LMSA-I2 

System  name:  Pension  Bonding  Violations  File 

System  location:  Room  N2"00.  New  Department  of  Labor  Build- 
ing   200  Constitution  Avenue,  NW.,  Washington,  DC.  20210. 

Categori*s  of  individuals  covered  by  the  system:  Persons  suspected 
of  violating  the  bonding  requirements  of  the  Welf<ire  and  PensKin 
Plans  Disclosure  Act  (since  repealed),  section  13,  WPPDA 

Categoric*  af  records  ia  the  system:  Investigative  reports,  legal 
analyses,  forwarding  memoranda 

Aolborlty  far  maintenance  ol  the  system;  Section  13,  WPPD.A 


Routine  uses  ol  records  maintained  in  the  system,  including  calrgu- 
ries  ol  users  and  the  purposes  ol  such  uses:  Legal  review  intra-Divi- 
sn)n.  files  interchanged  m  the  processing  of  cases  with  I  MSF.  and 
Department  of  Justice.  Regional  Solicitors"  Offices  and  Assistant 
U  .S    Attorneys 

Storage:  Manual  Files 

Relrievability :  Indexed  by  name 

Safeguards:  Restricted  to  official  business  within  agency;  person- 
nel screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
\ears  |v"|  through  iv'^s.  for  prior  years  sent  to  National  Archives 
and  Records  Service 

System  manager(s)  and  address:  .Associate  Solicitor.  Division  of 
I  abor  .Manajicmcnt  I  aws.  Office  ol  the  Solicitor.  US.  Department 
of  Labor.  200  Constitution  Avenue.  NW..  Washington.  DC.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  abtive. 

Record  source  categories:  Complainants:  witnesses,  investigative 
reports 

DOL/LMSA-13 
System  name:  Pension  Embe/zlement  File. 

System  location;  Room  N27()0.  New  Department  of  Labor  Build- 
ing. 200  Constitution  Avenue.  NW  .  Washington.  DC    20210 

Categories  ol  Individuals  covered  by  the  system:  Persons  suspected 
of  theft  or  embez/lement  from  employee  welfare  and  pension 
benefit  plans.  18  US  C   664 

C'alegories  ol  records  in  the  system:  Investigative  reports,  legal 
anaKses.  forwarding  memoranda 

Authority  for  maintenance  of  the  system:  IK  U  SC  664.  criminal 
provismns  protecting  against  theft  or  embezzlement  from  employee 
welfare  pension  benefit  plans 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Legal  review  intra-Divi- 
sion.  files  interchanged  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justice.  Regional  Solicitors'  offices  and  Assistant 
U  S    Attorneys 

Storage:  Manual  files 

Retrievabilily:  Indexed  by  name 

Safeguards:  Restricted  to  official  business  within  agency;  person- 
nel screening 

Retention  and  disposal:  Currently  files  are  maintained  for  fiscal 
years  1971  through  1975;  for  prior  years  sent  to  National  Archives 
and  Recors  Service 

System  managens)  and  address:  Associate  Solicilor.  Division  of 
Labor-Management  Laws,  Office  of  the  Solicitor.  US.  Department 
of  Labor.  200  Constitution  Avenue.  NW  .  Washington.  D  C    20210. 

Notification  procedure:  As  above 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants;  witnesses,  investigative 
reports 

DOL/LMSA— 14 
System  name.  Prohibited  Loan  File. 

System  location:  Room  N2700,  New  Department  of  Labor  Build- 
ing. 2(H)  Constitution  Avenue.  NW  .  Washington.  DC    20210. 

Categories  ol  individuals  covered  by  the  system:  Persons  suspected 
of  violating  section  503.  LMRD.A.  persons  obtaining  prohibited 
loans  from  labor  organizations 

Categories  ol   records   hi   the   system:    Investigative   reports,   legal 

analyses,  forwarding  memoranda 

Authority   lor  maintenance  ol  the  system:   Section  503.   LMRDA; 

section  60l'.  LMRDA.  section  60^. 

Routine  uses  ol  records  malntaiaed  in  the  system,  incladiag  catego- 
ries ol  users  aad  the  purposes  of  such  ases:  Legal  review  lotra-Divi- 
sion,  files  interchanged  ui  the  processing  of  cases  with  LMSE  and 
Department  of  Justice,  Regional  Solicitors'  offices  and  Assistant 
US.  Attorneys. 

Storage:  Manual  files. 

Retrievabilily:  Indexed  by  name. 

Safeguards:  Restricted  to  official  business  whhin  agency;  person- 
nel screening. 
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Retention  and  disposal:  Currentl>  files  are  maintained  for  fiscal 
veais  19''1  through  I9''5.  for  prior  vears  sent  to  National  Archives 
and  Records  Service. 

System  managrrisl  and  address:  Associate  .Solicitor.  Division  of 
Labor-Managcmcnl  1  .iws.  Ofdsc  of  the  Solicitor,  U  S  Department 
of  Labor.  2(M)  (i.nslituiion  Avenue.  .N  W   .  Washington.  D  C    20210 

Nolilicalion  procedure:   As  above 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  tatcguries:  Complainants,  witnesses,  investigative 
reports 

DOI   LMSA-I5 

System  name:  Union  Funds  Fmbe/zlement  File 

System  location:  Room  N2'00.  New  Department  of  Labor  Build- 
ing   200  Consiiiunon  Avenue.  NW'  .  Washington.  DC    20210 

Categories  o(  individuals  covered  by  the  system:  Persons  in- 
vestigated or  proscLU'.cd  for  violatu>ns  i>f  section  501(c),  LMRDA, 
criminal  provismn    cmbe/zlement  of  union  funds 

Categories  ol  records  in  the  system:  Investigative  reports,  legal 
analyses,  forwarilinj;  mcmorant.i 

Authority  lor  maintenance  ol  the  system:  Section  ^01.  I  MRD.A. 
section  M\  .  IMkl).-\  ( inv  e^li^i.itiv  e  authority);  section  60''. 
L.MRD.A  (authori'v   for  crimin.il  inv  cslig.itions) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Legal  review  intraDivi- 
sion.  files  intcr>.hanf;ed  in  the  processing  of  cases  with  LMSE  and 
Department  of  Justue.  Regional  Soliciti>rs'  offices  and  Assitant 
U  S    .Attorncv  s 

Storage:  Manual  files 

Retrievability-  Indexed  b\  name 

Safeguards:  Reslruled  to  official  business  within  agencs.  person- 
nel screening 

Retention  and  disposal:  CurreniK  files  are  maint.iined  for  fiscal 
years  1V"1  ihrou^h  IV^^.  for  prior  vears  sent  to  National  Archives 
and  Records  Service 

System  managtrisi  and  address:  .Associate  Solicitor.  Division  of 
Labor  Management  L.iws.  (office  of  the  Solicitor.  U  S  Department 
of  Labor.  200  Constitution  Avenue.  NW  ,  Washington.  DC.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  .As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complainants,  witnesses,  investigative 
reports. 

-      DOL/LMSA- 16 
System  name:  Investigatory  Files  — Special  Investigations  Staff 

System  location:  US.  Department  of  I  abor.  Washington.  DC. 
20210   Files  also  may  be  maintained  at  field  locations 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  defendanis  rcspundcnls.  witnesses  and  other  individuals 
involved  in  investigations  and  enforcement  actions  instituted  by  the 
Department  of  I  abor  under  the  Employee  Retirement  Income 
Security  .Act  of  I'^'J 

Categories  of  records  in  the  system:  The  system  contains  informa- 
tion gathered  b\  the  Special  Investigations  Staff  in  connection  with 
investigations  by  it  into  possible  violations  of  the  Welfare  and  Pen- 
sion Plans  Disclosure  Act  and  the  Employee  Retirement  Income 
Security  Act  of  19'4  Such  information  may  be  derived  from 
materials  filed  with  the  Department  of  [  abor  and  the  Department 
of  Treasury  .  court  records,  articles  from  publications,  published 
financial  data,  employee  benefit  plan  information,  corporate  infor- 
mation, bank  information,  securities  brokerage  firm  information. 
telephone  data,  statements  of  witnesses,  information  received  from 
Federal.  State,  local  and  foreign  regulatory  and  law  enforcement 
organizations,  and  from  other  sources  This  record  also  contains 
the  work  product  of  liepartment  of  Labor  and  other  government 
personnel  and  consultants  involved  in  the  investigations. 

Authority  for  maintenance  of  Ihe  system;  Title  29.  United  States 
Code,  sections  ll':.  I  1  U.  IIVV  and  1136 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  These  records  and  the 
information  contained  in  these  records  may  be  used  (see  also 
general  routine  uses)  for  the  following: 


1  By  Department  of  I  abor.  Department  of  Justice,  Treasury  De- 
partment. Commerce  Department  and  other  Federal  Government 
personnel  and  consultants  investigating  possible  violations  of  the 
Employee  Retirement  Income  Security  Act  of  I9"'4 

2  In  any  proceeding  where  the  Employee  Retirement  Income 
Security  Act  of  1974  is  in  issue  or  in  which  the  Secretary  of  Labor, 
any  past  or  present  Federal  employee  or  consultant  directly  or  in- 
directly involved  in  investigations  or  other  enforcement  activities 
under  the  Employee  Retirement  Income  Security  Act  of  1974,  is  a 
party  or  otherwise  involved  in  an  official  capacity 

3  When  considered  appropriate  and  pursuant  to  29  U.S  C 
1134(a).  records  in  this  system  concerning  any  matter  which  is  the 
subject  of  an  investigation  by  the  Department  of  Labor  under  the 
Employee  Retirement  Income  Security  Act  of  I9"'4  may  be  made 
avaUabIc  to  any  person  actually  affected  by  the  matter  under  in 
vestigation.  and  to  any  department  or  agency  of  the  United  States. 

4  Where  there  is  an  indication  of  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Ecderal,  State,  local  or  foreign, 
or.  if  such  agency  is  participating  in  the  particular  investigation,  the 
relevant  records  may  continue  to  be  used  by  the  agency  to  in- 
vestigate possible  violations  of  laws  administered  by  it  and  to  bring 
appropriate  pr<iceedings 

5  When  considered  appropriate,  records  in  this  system  may  be 
referred  to  a  bar  association,  court,  or  Federal.  State,  local  or 
foreign  licensing  authority  for  possible  disciplinary  action. 

6  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  Slate,  local  or  foreign  governmental  authority,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  reporting  of  an  in- 
vestigation of  an  employee,  the  lettering  of  a  contract,  or  the  is- 
suance of  a  license,  grant  or  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter. 

7  At  the  discretion  of  the  staff,  records  from  this  system  may  be 
given  or  shown  to  anyone  during  the  course  of  an  investigation  if 
the  staff  has  reason  to  believe  that  the  person  to  whom  it  is  dis- 
closed may  have  further  information  about  the  matter  discussed 
therein,  and  those  matters  appear  relevant  to  the  subject  of  the  in- 
vestigation 

Storage;  Records  may  be  maintained  in  hard  copy,  microfilm  and 
machine  readable  form 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal;  Records  are  maintained  indefinitely. 

System  managens)  and  address:  Director.  Special  Investigations 
Staff,  r  S  Department  of  Labor.  200  Constitution  Avenue.  NW., 
Washington.  DC.  20210. 

a  Criminal  Law  Enforcement  The  principal  function  of  the  Spe- 
cial Investigations  Staff.  Pension  and  Welfare  Benefit  Programs, 
pertains  to  the  enforcement  of  criminal  laws  It  conducts  investiga- 
tions to  prevent  and  detect  violations  of  laws  which  bear  criminal 
penalties,  which  investigations  in  appropriate  cases  will  result  in 
criminal  prosecutions  Its  activities,  including  joint  investigations 
with  the  Department  of  Justice,  are  earned  out  under  the  provi- 
sions of  the  Presidents  anti-organi/ed  crime  program,  the  Welfare 
and  Pension  Plans  Disclosure  Act  and  title  I  of  the  Employee 
Retirement  Income  and  Security  Act  of  1974.  In  accordance  with 
subsection  (ji  (2)  of  the  Privacy  Act.  5  U  S  C  552a.  any  investiga- 
tive material  contained  in  the  index  and  investigatory  files  of  the 
special  investigations  staff  is  exempt  from  all  parts  of  the  act  ex- 
cept subsections  (b).  (c)(1)  and  (2).  (c)(4)  (A)  through  (f).  (e)(6)(7), 
(9).  (10)  and  (11).  and  (i)  The  disclosure  of  information  compiled  in 
investigations  which  may  result  in  criminal  prosecution,  including 
the  names  of  persons  or  agencies  to  whom  the  information  has 
been  transmitted,  would  substantially  compromise  the  effectiveness 
of  investigations  by  the  special  investigations  staff  Knowledge  of 
such  investigations  could  enable  subjects  to  take  such  action  as  is 
necessary  to  prevent  detection  of  their  criminal  activities,  conceal 
evidence,  or  to  escape  prosection  Disclosure  of  this  information 
could  lead  to  the  intimidation  of.  or  harm  to.  informants,  witnesses, 
and  their  respective  families,  and  could  jeopardize  the  safety  and 
well  being  of  investigative  personnel  and  their  families  The  imposi- 
tion of  certain  restrictions  on  the  manner  in  which  investigative  m- 
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(>>rmjtion  i>.  LoUccted.  verified,  or  retjined  viould  significanllv 
reduce  the  effectiveness  of  the  subject  investigatory  activities,  and 
in  addition.  ma>  often  preclude  the  apprehension  and  successful 
ptoses luion  of  persons  engaged  in  criminal  activities  related  to  pen- 
Mcn  and  welfare  benefit  plans 

h    Other  I  aw   Fnforccment    In  accordance  with  subsection  (k)(2t 
>>f  the   Privacy    Act.   anv    invesiigalnry    material   maintained   in   the 
iiulcx  and  investigatorv   files  of  the  special  investigations  staff,  pen 
i.'n  and  v^elfare  benefit  programs  which  is  deemed  not  to  be  ex 
cinpi  under  subsection  (ji(2)  of  the  act  is  exempt  from  subsections 
(c'(«).  idxeHl  I.  ie>(4i  (Ti).  (H).  and  (I»  and  (fl  of  5  U  S  C    ^.^2a    The 
disclosure  of  information  contained   in  such  investigative  files,   in- 
tludinif  the  names  of  persons  or  agencies  to  whom  the  information 
his   been   transmitted,    would   substantially   compromise    the   effec- 
tiveness of  the  subject  investigative  activity    Knowledge  of  such  in- 
vestigations would  enable  subjects  to  take  such  action  as  is  neccs- 
s.irs   to  prevent  detection  of  illegal  activities,  conceal  evidence    or 
otherwise   escape  enforcement  action     Disclosure   of   this   informa 
fion  could  lead  to  the  intimidation  of,  or  harm  to.  informants,  wit 
nesses.     and     their    respective     families,     and     in     addition,     could 
je.ipardi/e  the  safety   and  well  being  of  investigative  personnel  and 
'heir  families    The  imposition  of  certain  restriction  on  the  matter  in 
*hich   investigative   information   is  collected,   verified,   or  retained 
would  also  impede  significantly  the  effectiveness  of  the  investigato- 
rs activities  of  the  special  investigations  staff 

DOL/LMSA-17 

System    name:    Investigatory    Files— PWBP.    Division    of    Enforce- 
mc*t 

.^vtftfin  location:  Department  of  Labor.  Washington.   DC    20210 
1  lies  also  may  be  maintained  at  field  locations 

Categories  of  Individuals  covered  by  the  system:  Records  arc  main- 
tained on  defendants,  respondents,  witnesses  and  other  individu.Js 
involved  in  investigations  and  enforcement  actions  insiituied  by  the 
Department  of  Labor  under  the  Employee  Retirement  Income 
Security  Act  of  1<»"'4 

Categories  of  records  in  the  system:  The  system  contains  informa- 
tion gathered  by  PWBP  in  connecluin  with  investigations  by  it  into 
possible  violations  of  the  Welfare  and  Pension  Plans  Disclosure  Act 
and  the  Employee  Retirement  Income  Security  Act  of  l'^"4  Such 
information  may  be  derived  from  materials  filed  with  the  Depart- 
ment of  Labor,  the  Department  of  the  Treasury  and  the  L'  S  Board 
of  Parole,  court  records,  articles  from  publications,  published 
financial  data,  employee  benefit  plan  information,  corporate  infor- 
mation, banlt  information,  securities  brokerage  firm  information, 
telephone  data,  statements  of  witnesses,  information  received  from 
Federal,  Stale,  local  and  foreign  regulatory  and  law  enforcement 
organizations,  and  other  sources  This  record  also  contains  the 
work  product  of  government  personnel  and  consultants  involved  in 
the  investigations 

Authority  for  maintenance  of  the  system:  l*)  L'  S  C.  1132,  1134. 
1135,  and  1136 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  and  the 
information  contained  in  these  records  may  be  used  for  the  follow- 
ing: 

1  By  Department  of  Labor.  Department  of  Justice,  Treasury  De- 
partment, Commerce  Department  and  other  Federal  government 
personnel  and  consultants  investigating  possible  violations  of  the 
Employee  Retirement  Income  Security  Act  of  1974. 

2.  In  any  proceeding  where  the  Employee  Retirement  Income 
Security  Act  of  1>J''4  is  m  issue  or  in  which  the  Secretary  of  Labor, 
any  past  or  present  Federal  employee  or  consultant  directly  or  in- 
directly involved  in  investigations  or  other  enforcement  activities 
under  the  Employee  Retirement  Income  Security  Act  of  IS>''4,  is  a 
party  or  otherwise  involved'in  an  official  capacity. 

3  When  considered  appropriate  and  pursuant  to  29  U  S.C. 
1134(a).  records  in  this  system  concerning  any  matter  which  is  the 
subject  of  an  investigation  by  the  Department  of  Labor  under  the 
Employee  Retfrement  Income  Secunty  Act  of  1974  may  be  avail- 
able to  any  person  actually  affected  by  the  matter  under  investiga- 
tion, and  to  any  department  or  agency  of  the  United  States. 

4  Where  there  is  an  indication  of  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
or,  if  such  agency  is  participating  in  the  particular  investigation,  the 


relevant  records  mav  continue  to  be  used  bv  the  .igcncv  to  in- 
vestigate possible  violations  of  the  laws  administered  bv  it  and  to 
bring  appropriate  proceedings 

^  A  record  from  this  svslcm  of  records  mav  be  disclosed  to  a 
Federal.  State,  local  or  foreign  governmental  authorilv.  in  response 
to  Us  request,  m  connection  with  the  hiring  or  retention  ol  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  reporting  of  an  in- 
vesiig.ilion  of  an  employee,  the  letting  of  a  contract  or  the  is- 
suance of  a  licence,  grant  or  benefit  by  the  requesting  to  the  extent 
that  the  information  is  relevant  and  necessary  to  Ihe  requesting 
agency's  decision  on  the  matter 

DOL  P(  KH-1 

System  name:  Fmploycrs  of  the  ^  ear  Aw.ird  File 

System  location:  Room  636.  Vangttard  Building  lilt  20th  Street 
NW   .  W  .ishingion.  D  C 

Categories  of  individuals  covered  bv  the  system:  Private  Fm- 
plovers 

Categories  of  records  in  the  system:  .Award  nominations,  public 
back-up  material 

.Authority  for  maintenance  of  Ihe  svslem:  Fxe^illive  Order  II4S0 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'uhlii.   Information. 

Storage:  M.inual 

Retrirvability;  By  name 

Safeguards:   None 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives. 

System  managerts)  and  address;  Technical  Publications  Editor, 
President's  Comittee  on  the  Iniplovment  of  the  Handicapped, 
room  636.  Vanguard  Building.  1111  2iUh  Street.  NW  .  Washington. 
DC 

Notification  procedure:  ,As  above 

Record  access  procedures:  .As  above 

Contesting  record  procedures:  .As  above 

Record  source  categories:  State  (jovernors.  Committees  on  Em- 
ployment of  the  Handicapped 

DOL/PCEH-2 

System  name:  Handicapped  American  of  the  Year  .Award  File 

System  location:  Room  636.  Vanguard  Building.  1111  2()th  Street. 
NW  .  Washington.  D  C 

Categories  of  individuals  covered  by  the  system:  Handicapped  In- 
dividuals. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material 

Authority  for  maintenance  of  Ihe  system:  Fxecutivo  Order  1  MHO 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Public  Information. 

Storage:  Manual 

Retrievabilily:  By  name. 

Safeguards:  None 

Retention  and  disposal:  Retained  for  three  years  then  sent  to  the 
Archives 

System  managerls)  and  address:  Technical  Publications  Editor. 
President's  Committee  on  the  Fmplovment  of  the  Handicapped, 
room  636.  Vanguard  Building,  111!  20th  Street.  NW  .  Washington. 
DC 

Notification  procedure:  .As  above 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  State  Governors"  Committlees  on  Em- 
ployment of  the  Handicapped. 

DOL  PCEH-3 
System  name:  Physician  of  the  Year  .Award  File 

System  location:  Room  636.  Vanguard  Building.  1111  20th  Street 
NW..  Washington.  DC 

Categories  of  individuals  covered  hv  the  system:  Physicians. 

Categories  of  records  in  the  system:  Award  nominations,  public 
back-up  material 

Authority  for  maintenance  of  the  system:  Executive  Order  11480. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Public   Information 

.Storage:  M  mii  il 

Reiiievahilily:  Hv  n.ime 

Siifrguards:  None 

Retention  and  disposal     Retained  for  Ihtee   venrs   then   sent   to  the 
Archives     1  he    L  rpjovmenl   of  the   Handnapped.   room   t>'-'t>     Van 
gii..J  HiJildiPK.  nil  -lih  Slieet  NW  .  Washington.  D( 

Niiification  procediife:  As  abuse 

Rm/d  access  proctdures:  As  above 

(  ontesling  record  procedures:  As  above 

Record  source  categories:   State  Ciovcrnors'   Commiltccs   on   Fm 
pipyment  of  the  Han  iicappcd 

DOL/OAS*\I-l 
System  name:   Altci.d.ince    Leave    and  Pa\r<ill  File 

System  lomlion:  lal  Offivcs  in  W  ashingl>'n.  DC  <\>  Office  of 
the  Scvietary  of  I  abiir  (2l  Offn.e  of  the  Soluilor  of  Labor  (3i  Of- 
fice of  Inform .itiin  Publications  and  Reports.  i4)  Bureau  of  Inter 
naiional  Aff;ors.  i^i  Bureau  of  Labor  Statistics  i6)  Fmployment 
Standards  Admir.istjalion,  t"*!  I  abor-Man:ni'-ment  Services  Ad- 
ministration. (M  I  'nj.Kivnicnt  and  1  rjining  Adminislration  i9i  ()(.- 
cijpalional  Safely  and  Health  AJminisIrati(>n.  ilO»  Employees' 
C\  nfpensalion  Appeals  Board  <lli  Wage  App:  ils  Board.  '12l 
Benefits  Review  board.  iM'  Board  of  Contrii.t  Appeals  i|4i  Of 
fice  of  Administrative  Law  Judges,  bi  Regional  Offices  of  the 
AN>ve. 

Categories  of  individuals   covered   by   Ihe   system:    Depariment   of 
Lahijr  Fmrloycs 

Categories  o!  record*  in  Ihe  system-  Name  scicml  securilv  number 
and  employee  nuir.r>er  grade  step,  irnd  salary  organization  icodei. 
retirement  or  PICA  data  as  appiuable  I  cderal  Slate  and  local  tax 
deductions,  as  appiornate  IRS  ta\  lien  dala.  savings  bond  and 
chantv  deduct. .ins  regular  and  optional  tjovernmcnt  life  insurance 
deduciionis),  health  insurance  deduction  and  plan  or  code  cash 
award  data:  jury  dutv  data,  military  leave  data,  pav  differc:itials. 
union  dues  deductions,  allolments.  bv  tvpe  and  amount,  financial 
institution  code  and  employee  ac-ount  n'lmber  leave  status  and 
leave  data  of  all  t^pos  iinUuding  annu:il  compers,if(r>  jur\  duty 
maternity,  military,  retirement  disability,  siik.  transferred,  and 
without  pay»;  lime  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hrurs  worked  pay 
period  number  and  ending  dale,  cost  of  living  allowances,  mailing 
addiess;  co-owner  and  or  benefuiary  of  bonds,  marital  status  and 
number  of  dependents,  and  "Notification  of  Personnel  Action'  The 
inJiviJual  records  listed  herein  are  included  only  as  pertinent  or  ap- 
plicable to  the  individual  employee 

Authority  for  maintenance  of  Ihe  system:  ''l  I'  S  C    66(al 

Routine  uses  of  reiords  miintaintd  in  the  system,  including  catego- 
ries of  users  and  ine  purposes  o'  such  uses:  Transmittal  of  data  to 
r  S  Treasury  t  >  t-Ke^r  issuance  lu  pavcheck  to  employees  and  dis- 
tribution of  pav  aci-ording  to  employee  directions  for  savings 
bonds,  allotments,  finam-ial  institutions,  and  other  authorized  pur- 
poses Tax  withhcldmg  sent  to  Internal  Revenue  Service  and  ap- 
propriate Slate  an,*  loeal  taxing  authorities,  FIC.A  deductions  to  the 
Social  Security  Administration  dues  deductions  to  labor  unions 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
US.  Civil  Service  Commission  charity  contribution  deductions  to 
agents  of  charitable  institutions,  annua!  W-2  statements  to  taxing 
authorities  and  the  individual  (When  PL  9^-5^9  becomes  effec- 
tive It  is  anticipated  that  appropriate  statements  will  be  issued  to 
employees. spouse  recipients    and  the  courts  involedl 

Storage:  Manjal  and  machine-readable 

Retrievabilily:  By  name  and  SSN 

Safeguards:    Personnel   screening   and   locked    storage   equipment 
and  rooms 

Retention  and  disposal    Retained  until  after  GAO  audit,  then  dis- 
oosed  of  or  retired  i     I  ederal  Records  Storage  Centers 

System  manager  s    and  address:  See  the  general  address  provision 
in  the  Prefatory   Statement 

Notification  procedure:  As  above 

Record  access  procedures:  .As  above 

Contesting  record  procedures:  As  above 

Record   source   categories-    Employees,    supervisors,    timekeepers, 
official  personnel  records,  and  IRS 


DOL/OASAM  — 2 

System  name:  Employee  I-ocator  Card  File 

Svslem  location:  Office  of  Special  Personnel  Serviecs,  Directorate 
of  PeisonncI  Management.  Office  of  the  Assistant  Secretary  for 
Administration  and  Management.  U  S  Department  of  Labor.  2iJ<) 
(  onstitution  Ave  .  NW  .  ronm  Sl<¥)4.  Washington,  DX.'    20210 

(  ategories  of  individuals  covered  by  the  system:  Past  employees  of 
the  Dcpart.Ticnt  prior  lo  January  I.  1968 

Categories  of  records  in  Ihe  system:  Name  Date  of  Birth,  f)r 
gani/ation    1  ncaiion,   I  >  pe  of  Separation,  and  Effective  Date 

Authority  for  maintenance  of  the  system:  L  S  Civil  Scrvue  Com 
missiiin.  federal  Personnel  Manual.  Chapter  294.  Subehapter  1 
I  Working  F  iksi 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  u»»'rs  and  Ihe  purposes  of  such  uses:  Public  This  is  the  onlv 
official  Departmental  record  of  employees  prior  to  January  I.  1968 
Information  is  not  given  out  but  verified 

Storage:  Card  File  (3'  by  ^"  cardsl. 

Retrievabilily:  By  name. 

Safeguards:  The  cards  are  placed  in  files  and  the  office  is  locked 
at  the  close  of  business 

Retention  and  disposal:  Continuous. 

System  managertsi  and  address:  Assistant  Director.  Office  of  Spe 
ciaf  Personnel  Services.  L  S  Department  of  labor.  Office  of  Per 
sonnel  Services.  Room  SI004,  200  Consliiation  Ave  ,  Washington 
DC    20210 

Notification  procedure:  As  above. 

Record  access  procedures:  .As  above. 

(  onlesling  record  procedures:  As  above 

Record  source  categories:  Personnel  Records. 

DOL /OASAM-3 
System  name:  General  Investigations  File 

System  location:  Directorate  of  Audit  and  Investigations 
OASAM.  L  S  Depariment  of  Labor.  200  Constitution  Avenue 
N  W  ,  Washington,  D  C    20210 

Caleguries  of  individuals  covered  by  the  system:  Employees.  Ap- 
plicants. Contractors.  Subcontractors.  Grantees.  Sljbgrantees.  ClaL- 
mants    and  individuals  threatening  DOL  employees. 

Categories  of  records  in  the  system:  Resolution  of  investigations 
of  criminal  or  conduct  violations,  ongoing  investigation  files,  and 
investigatory  index  card  files. 

Authority  for  maintenance  of  Ihe  system:  EG  11222  and  title  5 
use  301 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Federal.  State,  or  local 
government  agencies  fo.'  civil  criminal  or  regulatory  law  enforce- 
ment, hiring  or  retention  of  employee,  secunty  clearance,  letting  of 
contracts,  issuance  of  licenses,  grant  or  other  benefits 

Storage-  Information  in  the  system  is  stored  in  case  files  and  on 
index  file  cards  alphabetically  Iceyed  to  records  maintained  in  case 
files 

Retrievabilily:  Information  is  retrieved  by  name  of  respondent. 

Safeguards:    Information    is    kept    in    file    cabinets    in    a    locked 
secured  room    Access  by  key   is  limited  to  Office  of  Investigations 
staff  only 

Retention  and  disposal:  No  retention  and  disposal  procedure  ex- 
ists for  investigative  files  However,  a  proposal  has  been  submitted 
for  National  Archives  (NARS)  approval  This  proposal  calls 
Records  Center  (FRCi  ^  years  after  the  end  of  the  fiscal  year  in 
which  the  last  action  occurred  The  files  would  be  held  in  the  FRC 
for  10  years  and  then  destroyed  Index  cards  would  be  retained  per 
manentiy 

System  managertsi  and  address:  Director  of  Audit  and  Investiga 
tions.     OASAM      US      Department     of     Labor.     200    Constitution 
Avenue    NW      Washington    DC    20210 

Notification  procedure:  Address  inquiries  to  the  Systems  Manager 
above 

Record  access  procedures:  Investigatory  data  compiled  for  civil  or 
criminal    law    enforcement   purposes   are   exempt    from    the    access 
provisions  pursuant  to  ^  US(    ^^2  aiki    Individuals  desiring  to  con 
test  or  amend  information  maintained  in  the  system   should  direct 
their  requests  to  the  System  Manager  listed  above,  slating  dearly 
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and  concisfl>  *hat  information  is  being  contested,  the  rcjsons  for 
contesting  iti  and  the  proposed  amendment  to  the  information 
sought 

Conlftting  record  procedures:  Same  as  above 

Record    source    categories:    The    information    contained    in    this 
sNstcm  Nkas  recei\cd  from  individual  complaints,  witnesses,  respon- 
dents.   Federal.    State,    and    Local    goscrnment    records,    and    in 
disiJual  or  company  records. 

a  Criminal  law  enforcement  In  accordance  with  paragraph  3  (ji 
(Zi  of  the  act.  information  maintained  in  the  files  of  the  Offne  of 
Investigations  (OI)  is  exemot  from  all  provisions  set  forth  in  5 
ISC  5'2a  except  those  requirements  contained  in  paragraphs  (h). 
(c>.  (li  and  (2\  (c)  (4i  (.M  through  (F).  <e)  (b>.  (7).  i9\.  (10)  and  (11), 
and  paragraph  (i>  The  primarv  function  of  OI  is  that  of  enforce- 
ment of  the  criminal  laws  within  the  meaning  of  5  I'  S  C  S52a  (j) 
(2'  The  file  maintained  bv  OI  contains  information  compiled  in 
conne.  lion  with  such  criminal  investigations.  The  confidential  na- 
ture of  this  information  is  essential  to  the  conduct  of  effective  in- 
vestigations into  alleged  unlawful  activity  and  crime  conducive 
situations  Knowledge  of  OI  investigations  could  enable  subjects  to 
take  such  action  as  is  necessary  to  prevent  detection  of  criminal  ac- 
tivites.  conceal  evidence,  or  to  escape  prosecution  In  addition,  it 
could  lead  to  the  intimidation  of.  or  harm  to.  sources,  informants, 
wi'nesses  and  their  respective  families  While  the  information  from 
this  system  is  to  be  withheld,  it  will  only  be  withheld  to  the  extent 
necessary  to  orotecl  the  integrity  of  such  investif[atiofl% 

b  Other  Law  Enforcenfent:  In  accordance  with  paragraph  'iW) 
l2t  of  the  avt.  other  investigatory  material  including  certain  matenal 
compiled  from  reciprocal  investigations  is  exempt  from  the  require- 
ments set  forth  in  paragraphs  icl  (?)  (d),  (e)  (4>-(G»,  (H).  and  (I>. 
and  (f>  of  the  act  until  such  time  as  a  determination  is  made  based 
upon  such  information,  at  which  time  the  information  will  only  be 
withheld  to  the  extent  necessary  to  protect  the  identity  of  a  con- 
fidential source  who  has  furnished  information  under  an  express 
promise  that  his  or  her  identity  would  be  held  in  confidence  lor 
prior  to  September  i",  1975.  under  an  implied  promise  that  the 
sources  identity  would  be  protected).  This  exemption  is  necessarv 
in  order  to  protect  the  integrity  of  law  enforcement  investigations 
as  well  as  to  protect  the  identities  of  sources  who  would  not  other- 
wise provide  information. 

c  Protective  service  In  accordaoce  with  paragraph  3  (k)  (3)  of 
the  act.  OI  investigatory  material  maintained  in  connection  with 
assisting  the  L  S  Secret  Service  (LSSS)  to  provide  protective  ser- 
vices to  the  President  of  the  United  States  or  other  individuals  pur- 
suant to  section  3056  of  title  18  is  exempt  from  paragraphs  (c)  (3). 
(d).  (e)  (4)  (G).  (H)  and  (I»  and  paragraph  (f)  of  the  act  This  ex- 
emption will  enable  OI  to  continue  its  support  of  the  U.S.  Secret 
Service  without  compromising  the  effectiveness  of  either  agency's 
activity. 

d.  Contract  investigations  In  accordance  with  paragraoh  3(k)  (5) 
of  the  act.  investigatory  material  compiled  in  connection  with  con- 
tract investigations  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  a  DOL  contract  is  exempt  from 
paragraphs  (c)  (3).  (d)  and  (f)  of  the  act  to  the  extent  that  disclosure 
of  such  material  would  reveal  the  identity  of  a  confidential  source 
when  an  express  promise  has  been  given  to  withhold  the  identitv  of 
the  source  (or  prior  to  September  27,  19^5.  under  an  implied 
promise  that  the  source's  identity  would  not  be  revealed)  This  ex- 
emption is  necessary  for  OI  to  collect  information  from  certain 
sources  who  would  otherwise  be  unwilling  to  provide  information 
necessary  to  conduct  such  investigations. 

Contesting  record  procedures:  N/A. 

Record  source  categories:  Civil  Service  Commission  Forms 
SF171,  SFSilS.  SF916,  SF917,  0F8,  DOL  1-481 

DOL/OASA.M  — 4 

System  name:  Occupational  Injury  and  Illness  Reporting  File 

System  location:  Office  of  Employee  Safety  and  Health. 
OASAM.  US  Department  of  Labor,  room  C5321,  200  Constitution 
Avenue.  NW  .  Washington.  DC  20210. 

Categories  of  individuals  covered  by  the  system:  All  D(JL  em- 
ployees, including  those  covered  under  contract,  involved  in  occu- 
pational injuries  and  illnesses. 

Categories  of  records  in  the  system:  Days  worked/lost  workdays, 
detailed  accounts  of  accidental  occupational  injuries  and  illnesses 

Authority  for  maintenance  of  the  system:  Public  Law  91  596. 
29CFR  Part  I960,  section  "902  of  Title  5  U.S.C.  DOL  Secretary's 
Order  4-74,  ExecuUve  Order  1 1807 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries uf  Bsers  and  the  purposes  of  such  uses:  None. 

Storage:  Vfanual  Files. 

Rrtrievahility:  Name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  emplovees 

Retention  and  disposal:  Records  are  m.iinl.iincd  for  five  years  be- 
fore being  ictired  to  an  appropriate  Federal  Rci-ords  tenter 

System  manager(s)  and  address:  Safety  and  Health  Manager.  Of- 
fice of  .'Nafety  and  Health.  L  S  Department  of  Labor,  room  C5321. 
2lK)  Constitution  Avenue.  NW  ,  Washington.  DC.  20210 

Notification  procedure:  .As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  supervisors,  accident,  inju- 
ry, and  illness  reports.  OWCP  computer  printouts,  health  units, 
compensation  requests 

DOL/OASAM-5 

System  oamc:  Rehabilitation  and  Counseling  File  ^ 

System  location:  Office  of  Employee  Safety  and  Health. 
OAS.-^M.  US  Department  of  Labor.  Room  C5321.  200  Constitu- 
tion Ave  .  NW     Washington.  DC    :o:iO 

Categories  of  individuals  covered  by  the  system:  DOL  em- 
ployee—chents  receiving  counseling 

Categories  of  records  In  the  system:  Information  re:  clients 
problem,  eg  ,  medKjl,  emotional,  akoholism,  etc 

Authority  for  maintenance  of  the  system:  Public  Laws  91  616  and 
92-255 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  tinns- 
mitted.  with  the  employee's  consent,  to  community  resources  to 
which  the  employee  has  been  referred  for  treatment 

Storage:  Manual  Files. 

Rftrievability:  Name 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  staff  employees 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  counsehng  contact  or  untU  the  employee's  separation  or  for 
five  (5)  years. 

System  manager(s)  and  address:  Cheif,  Division  of  Health  Ser- 
vices, Office  of  Safely  and  Health,  US  Department  of  Labor.  200 
Constitution  Avenue.  N  W  .  Room  C5321,  Washington,  D  C    20210 

Notification  procedure:  As  above. 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  As  above. 

Record  source  categories:  Employee,  personnel  office,  super- 
visors, relatives,  community 

DOL/OASAM-6 
System  name:  Directorate  of  Personnel  Management.  Office  of  Ex- 
ecutive Staffing.  Executive  .Assignment  System  File 
System    location:    US     Department    of    Labor.    Rm     N54"8,    200 
Constitution  Avenue,  N  W'  .  Washington,  DC    20210. 

Categories  of  individuals  covered  bv  the  system:  Department  of 
Labor  executives/managers  at  supergradc  levels. 

Categories  of  records  in  the  system:  Personnel  information  con- 
cerning Candidates  and  appointees  of  supergrade  positions 

Authority  for  maintenance  of  the  systeir:  Federal  Personnel 
Manual,  Chapter  305 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Disclosure  to  staff  mem- 
bers of  DOL  operating  administrative/personnel  offices,  other 
Federal  agencies  personnel  offices;  Civil  Service  Commis- 
sion/Bureau of  Executive  Manpower. 

Storage:  Manual  Files 

Retrievability:  Organizational  location  and  name 

Safeguards:  Files  located  in  private  office,  locked  when  not  in 
use. 

Retention  and  disposal:  Active  files  are  retained  during  employ- 
ment Inactive  files  are  retained  by  organization  for  historical/  com- 
parative purposes. 
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Syilem  aianagertt)  and  addresi:  Assistant  Director,  Off:  '  of  Ex- 
ecutive Staffing2  Rm  N5476.  U  S  Department  of  Labor  -"0  Con- 
ititution  Avenue.  N  W..  Washington.  DC  20210. 

NotlfkatloB  procedure:  N/A 

Record  access  procedures:  As  above. 

Coatesting  record  procedures:  As  above 

Record  source  categorirt:  .As  above 

DOL/OASAM  — 7 
System  name:  Health  Unit  Employee  Medical  Records 

System  location:  U  S  Department  of  Labor.  Room  S?2I4,  200 
Constitution  Avenue.  N  W'  .  Washington.  DC.  202H) 

Categories  of  individuals  covered  by  the  system:  DO  I  employees 
receiving  medical  ireaimcni 

Categories  of  records  In  the  system:  Medical  information  re  ill- 
ness, injury,  and  rxaminetions 

Authority  for  maintrnance  o(  the  system:  Public  Law  hSH-79,  Of- 
fice of  Management  and  Rudjiet  (  ir^uLir  No    A-72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  files 

Retrievability:  Bv  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  with 
access  limited  to  authorized  stiff  employees 

Retention  and  disposal:  Records  are  retained  for  five  years  and 
retired 

System  manager(s)  and  address:  Division  of  Health  Services.  US 
Department  of  Labor.  2(H)  Constitution  Avenue.  N  W'  .  Room 
C532I.  Washington.  DC    20210 

Notification  procedure:  Health  Unit  — Division  of  Safeiv  and 
Health.  U  S  Department  of  Labor.  200  Constitution  Avenue, 
N  W..  Room  S'2I4,  Washington,  DC    20210 

Record  access  procedures:  Request  should  include  individual's 
name  and  the  division  within  the  Department  by  which  such  person 
IS  employed 

Contesting  record  procedures:  As  above 

Record  source  categories:  Employee,  supervisors,  personnel, 
physician. 

DOL/OASAM-8 
System    name:    Executive    Candidacy    Self-Nomination    Application 
FUe 

System  location:  US  Department  of  Labor,  Room  C5327.  200 
Constitution  Avenue.  N  W  .  Washington.  DC    20210 

Categories  ol  individuals  covered  by  the  system:  Executive  Can- 
didacy, Senior  Executive  Development  Program  (GS-14  and  GS-15 
participants) 

Categories  of  records  In  the  system:  Self-nomination  forms,  as- 
sessment results.  Merit  Staffing  Report,  Supervisor's  evaluation 

Authority  tor  maintenance  of  the  system:  Secretary's  Order  15-74 
on  Education  and  Career  Development  in  DOL;  Manual  on  Senior 
Executive  Development  Program,  FPM  letter  412-2  on  Executive 
Management  and  Development 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None. 

Retrievability:  By  individual's  name 

Safeguards:  Other  than  once  to  selection  panel,  information  is 
disclosed  to  affected  individual  at  his/her  request. 

Retention  and  disposal:  Records  updated  by  participant  sending  in 
additions 

System  manager(s)  and  address:  Director,  Office  of  Education 
and  Career  Development.  US  Department  of  Labor,  Room  C5327, 
200  Constitution  Avenue,  N  W  ,  Washington,  D.C.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Self-nomination  form.  Merit  Staffing 
Report,  Supervisor  s  evaluation  submitted  at  request  of  participant 
Assessment  reports,  by  contract,  seen  by  participant. 

DOl/OASAM  — 9 
System  name:  National  Defense  Executive  Reserve  Personnel  Files. 


System  locaiioe:  Office  of  the  Assistant  Secretary  for  Atisv  :sUh- 
tion  and  Management.  L'  S  Department  of  Labor.  200  Const. ;ulio8 
Avenue.  N  W  .  Room  S'i5l6,  Washington.  D  C    20210 

Categories  of  individuals  covered  by  the  system:  Officials  selected 
from  the  business  community,  labor  organizations,  and  the 
academic  and  the  legal  professions  to  assume  responsibilities  in  the 
wage  and  salary  stabilization  and  labor  disputes,  and  empKument 
and  training  activities  in  the  event  of  national  defense  emergencies. 

CateKoriet  of  records  in  the  system:  Security  cleaunce  and  in- 
vestigation data,  statement  of  understanding,  appointment  letter 
and  biographical  data 

Authority  for  maintenance  ol  the  system:  Executive  Order  11179 
dated  September  22.  I'^^4 

Ruutine  uses  of  records  mainlmned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Informati.'n  may  be 
released  upon  request  to  law  enforcement  agencies,  personnel  of- 
fices   and  other  authorized  officials  on  a  need  to  know  basis  only. 

Storage:  Manual  file. 

Retrievability:  By  name  of  individual 

.SafrKuards:  Records  arc  located  in  locked  metal  file  cabinets  with 
access  limned  to  aut-honzcd  employees  and  restricted  to  official 
business  within  the  agency 

Retention  and  disposal:  Files  with  historical  value  are  sent  to  the 
Federal  Records  Center  for  an  indefinite  period  Other  files 
destroyed. 

System  managertsi  and  address:  Director.  National  Defense  Ex- 
ecutive Reserve  Program.  Office  of  the  Assistant  Secretary  for  Ad- 
ministration and  Management.  I'  S  Department  of  Labor.  Room 
S5516.  200  Constitution  Avenue.  N  W  .  Washington.  D  C    20210 

Notification  procedure:  Mail  all  inquiries  to  System  Manager  at 
above  address 

Record  access  procedures:  As  above. 
(oDtestlng  record  procedures:  .As  above 
Record  source  categories:  Subject  individual. 

DOL  OASAM-10 
System  name:  ACT  Program  Counseling  and  Evaluation  Files. 

System  location:  A  record  file  on  each  participant  in  the  ACT 
(Administrative.  Clerical,  and  Technical)  Career  Development  Pro- 
gram is  kept  by  the  agency  or  regional  program's  Career  Counselor 
Selected  forms  and  questionnaires  are  forwarded  periodically  to  the 
National  ACT  Office  staff  in  the  Office  of  Education  and  Career 
Development.  U  S  Department  of  Labor.  2(K)  Constitution  Avenue. 
N  W  .  Room  N4417.  Washington.  DC  20210  This  information  is 
entered  in  the  DOL  Computer  System  In  addition,  a  copy  of  one 
form.  The  Individual  Development  Plan,  is  kept  by  a  program  par- 
ticipant's supervisor  for  the  purpose  of  planning  for  training  activi- 
ties in  his'her  office. 

Categories  of  Individuals  covered  by  the  system:  Administrative. 
Clerical,  and  Technical  (ACT)  emplovees.  GS  1-11.  of  the  Depart- 
ment of  Labor  who  choose  to  participate  in  the  ACT  Career 
Development  Program  in  their  Agency  or  Region 

Categories  of  records  in  the  system:  The  records  kept  generally  re- 
late to  education  and  career  development  of  ACT  emplovees  There 
are  two  basic  evaluation  forms  kept  on  each  ACT  p.-irticipant 
These  are  the  Participant  Activities  Form  and  the  Counselor  Activi- 
ties Form  In  addition,  periodic  interviews  with  counselors,  pro- 
gram participants,  supervisors  of  ACT  employees,  program  coor- 
dinators. Employee  Development  Officers,  and  other  individuals 
significant  to  program  implementation  in  agencies  and  regions  are 
held  according  to  written  interview  guidelines  in  conjunction  with 
the  evaluation  system  Records  of  these  interviews  are  kept  on  file 
in  the  National  Office  identifiable  b\  the  postion  of  the  inter- 
viewee Additional  information  on  ACT  participants  may  be 
gathered  by  the  career  counselor  in  an  agency  or  regional  program 
Examples  of  the  kinds  of  records  that  might  be  kept  in  a  partici- 
pant's file  folder  include  Intake,  or  initial  interview  forms.  Partici- 
pant self-assessment  forms.  Supervisor's  evaluation  or  analysis  of 
the  employee  in  terms  of  current  job  performance,  strengths,  defi- 
ciencies, readiness  for  career  development,  etc  ;  Individual  Career 
Development  Plan.  Work,  education,  and  training  history;  Trans- 
cripts. Testing  records.  Counseling  nets,  etc 

Authority  for  maintenance  of  the  system:  0MB  Circular  No.  A-48, 
September  23,  19^1,  CSC  FPM  Chapter  410.  DOL  Training  Policy. 
DLS.  FPM  Chapter  410.  ACT  Program  Manual.  July  1975 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 
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Sioraii*  Manual  filc^  Sclecied  information  will  also  he  'Stored  in 
the  ...mpuier  »hfn  the  e\aluation  svslem  is  (ullv  implemented 

Rrtri«>ahilil)t:  B\  name  and  Social  Security  numher 

Safeguards:  Counselors  keep  locked  files  and  have  sole  access  to 
those  files  Counselor  ethics  prevent  disclosure  of  inform.ition  from 
an  individual's  file  without  that  individuals  permission  Once  the 
evaluaticn  svslem  has  been  implemented,  only  the  evaluation  ac- 
iivitv  forms  information  kept  by  a  counselor  vull  he  considered  to 
he  discreationars  files 

Rrlentloa  and  disposal:  Indefinite 

Sytirm  nanagcr'si  and  address:  Director  Office  of  Education 
and  Ciieci  Development  L'  S  Department  of  I  abor.  Room  C5'25. 
:mi  Constitution  Avenue    N  W     Washington    DC    20210 

Nolifkalioa  procedure  Mail  all  inquiries  to  System  Manager  at 
above  address 

Record  access  procedures:  As  above 

CoolestiuK  record  procedures:  As  above 

Record  source  categories:  Interviews,  questionnaires. 
DDL  OASAM-11 
System  name:  DDL  Training  Records 

System  location:  Training  records  on  each  DOL  employee  may  be 
kept  in  the  appropriate  DOL  Division  or  Regional  Training  Office 
Files  including  individual  development  plans  and  material  on  the 
Executive  Candidacy  program  are  maintained  in  the  Office  of  Edu- 
cation and  Career  Development.  US  Department  of  Labor.  Room 
C5.'2'.  200  Constitution  Avenue,  N  W  .  Washington.  DC    20210 

Categories   of   individuals   covered   by   the   system:    All   IX)L   em- 

plovees 

Categories  of  records  in  the  system:  The  records  include  individual 
development  plans,  records  of  training  received  by  individual  em- 
ployees, requests  and  applications  for  training,  follow-up  evalua- 
tions on  training  received,  and  records  of  payment  for  training  from 
non-DOL  sources 

Authority  lor  nuinteaaocf  ol  tbe  system:  5  C  S  C  301.  FPM 
Chapter  410.  U  S  Department  of  Labor  Training  PoLcy  (DOL  Sup- 
plement to  FPM  Chapter  410) 

Roulioe  uses  of  records  malnLalned  in  the  system,  iDcIudlng  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  document  payments 
for  training  from  non-DOL  sources,  and  to  prepare  sutistical  re- 
ports required  by  the  Civil  Service  Commission,  Office  of  Manage- 
ment and  Budget,  and  DOL  management 

Storage:  Manual  files  and  computer  system 

Retrievability:  By  employee  name  and/or  Social  Security 
Number 

Safeguards:  All  personal  information  (counseling  records,  in- 
dividual development  plans)  is  available  only  with  employee  con- 
sent unless  disclosure  is  otherwise  provided  for  by  law  Some 
record  systems  are  maintained  in  locked  files  or  m  rooms  which  are 
locked  when  no  one  is  present 

RetfotioD  and  disposal:  Indefinite 

System  managensi  and  address:  Office  of  Education  and  Career 
Development,  Director.  Office  of  Education  and  Career  Develop- 
ment, C  S  Department  of  Labor.  Room  C5327.  200  Constitution 
Avenue.  N  W  .  Washington.  DC  20210,  For  records  maintained  by 
DOL  Division  or  Regional  Training  Offices,  contact  the  appropriate 
DOL  Division  or  Regional  Training  Officer 

Notification  procedure:  Mail  inquincs  to  appropnate  System 
Manager  as  above 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews  with  employees  and  super- 
visors: training  requests  and  applKations;  follow-up  evaluations  of 
training  received 

DOL/OASAM-12 
Syslea  Banic:  DPM  Grievance.  Adverse  Action,  and  Unfair  Labor 
Practice  Files 
System  location:  Directorate  of  Personnel  Mamagemcnt,  Office  of 
Employee   Relations,   U  S    Department  of  Labor,   200  Constitution 
Avenue.  N  W  .  Ruom  N5464,  Washington.  DC    20210 

Categories  of  individuals  covered  by  the  system:  Individual  DOL 
employees  who  have  filed  grievances  under  negotiated  or  adminis- 
trative procedures,   individual  DOL  employees  who  have  appealed 


adverse  actions  to  the  CSC.  and  DOL  emplovees  who  have  filed 
Unfair  I  abor  Practice  charges  agamst  the  Department 

Categories  of  records  in  the  system:  Correspondence,  merit 
staffing  records,  performance  reports,  and  reports  of  arbitrators 
and  grievance  officers 

Authority  for  maintenance  o(  tbe  system:  E  O  11491  as  amended, 
and  FF.M  Chapter  ^^1 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Selected  informatUin 
mav  be  dis..losed  at  appropriate  stages  of  the  grievance  process  to 
DOL  Agencies,  the  Office  of  the  Solicitor,  the  Civil  Service  Com- 
mission, arbitrators,  grievance  officers,  or  the  Federal  Labor  Rela- 
tions Council. 

Storage:  Manual  file 

Retrievability:  Bv  name  and/or  grievance  case  number 

Safeguards:  The  system  is  housed  in  the  Office  of  Employee 
Relations  and  only  authorized  persons  are  allowed  access  to  the 
data 

Rrirntioo  and  disposal:  Records  are  retained  indefinitely. 

System  managerlsl  and  address:  Assistant  Director  of  Personnel 
Management  for  Emplovee  Relations,  L'  S  Department  of  Labor, 
Room  NMM.  Washington,  DC    20210 

Notification  procedure:  Mail  all  inquiries  to  the  System  Manager 
at  the  above  address 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Correspondence,  Investigative  records. 
Employment  records,  and  findings  of  arbitrators  and  grievance  of- 
ficers. 

DOL/OASAM-13 
System  name:  Performance  Requirements  and  Evaluation  Files. 

System  location:  In  each  DOL  Agency  servicing  Personnel  Office 
in  Washington,  DC  and  in  each  DOL  Regional  Personnel  Office  in 
the  field  service 

Categories  of  individuals  covered  by  the  system:  DOL  employees 
in  the  competitive  service. 

Categories  of  records  ia  the  system:  Performance  Requirements 
and  Evaluation  forms 

Authority  for  maintenance  •(  the  system:  FPM  Chapter  335 

Routine  uses  •(  records  maiataiacd  in  the  system,  including  catego- 
ries of  Bsers  and  the  purposes  of  such  uses:  Sanitized  forms  are 
made  available  for  review  to  joint  union-management  review  team 
under  terms  of  contracts  with  DOL  bargaining  unit 

Storage:  Manual  files 

Retrievability:  By  employee's  name. 

Safeguards:  The  systems  are  housed  in  servicing  personnel  of- 
fices and  only  persons  wiih  recognized  official  need  for  them  have 
access  to  forms. 

Retention  and  disposal:  Records  are  retained  for  two  (2)  years  or 
for  a  longer  peno8  if  periodic  DOL  Joint  Union  Management 
Review  has  not  been  completed  (Are  disposed  of  in  accordance 
with  DOL  Disposal  System) 

System  manager(s)  and  address:  Personnel  Officer,  US  Depart- 
ment of  Labor.  Room  C5520,  200  Constitution  Avenue,  N  W., 
Washington.  D  C  ,  and  Regional  Offices 

.Notification  procedure:  Mail  inquiries  to  appropriate  servicing 
Personnel  Office 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisor's  personal  records  and 
notes;  discussions  with  employee  rated. 

DOL/OASAM-14 
System  name:  Budget  Position  Control  System. 

System  locatioa:  Office  of  the  Assistant  Secretary  for  Administra- 
tion and  Management,  Comptroller,  U.S.  Department  of  Labor,  200 
Constitution  Avenue    N  W  ,  Room  S4502.  Washington,  DC    20210. 

Categories  of  individuals  covered  by  the  system:  Federal  Govern- 
ment employees  of  the  Office  of  the  Secretary  and  Office  of  the 
Assistant  Secretary  for  Administration  and  Management, 

Categarlcs  of  records  ia  the  system:  Budget. 

Authority  for  maialeaaacc  •!  the  system:  ;U  S  C.  Chapter  301, 
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Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Preparation  of  Office  of 
Secretary  budgets  and  related  reports 

Storage:  Magnetic  tapes. 

Retrievability:  Bv  budget  position  number  and  grade. 

Safeguards:  I  he  svslem  is  housed  in  the  Office  of  Financial  Ser- 
vices and  only  persons  who  arc  authorized  by  the  Division  are  al 
lowed  access  to  the  data 

Retention  and  disposal:  Fiscal  Year  files  arc  retained  indefinitely 

System  managerlsl  and  address:  Director.  Office  of  Financial  Ser- 
vices, Room  S4<()2,  I'  S  Department  of  Labor,  200  Constitution 
Avenue,  N  W   ,  Washington,  DC    20210, 

Notification  pr<Kedure:  As  jbovc 

Record  access  procedures:  As  :ibove 

Contesting  record  procedures:  .As  above 

Record  source  categories:  Form  Dl  -^0.  NotificatK>n  of  Personnel 
,Action 

DOL/OAS\M-I5 
System  name:  Travel  Authori/.ttion  and  Voucher  System 

System  location:  Office  of  the  Assistant  Secretary  for  Administra- 
tion and  Management,  Comptroller,  Office  of  Accounting,  U  S  De- 
partment of  I  abor.  Room  NINO'S.  200  Constitution  Avenue.  N  W  , 
Washington,  DC    :o:iO    lach  Regu.nal  Office, 

Categories  of  Individuals  covered  bv  the  system:  .Ml  Federal 
(government)  emplovees  of  the  Departmcni  of  Labor 

Categories  ol  records  in  the  svstem:  Copies  of  Travel  .Authoriza- 
tions, Dl    I   33.  Tr.ivel  Vouchcr'SF  lOi:  and  GTR  SF  IPI 

Authoritv  for  maintenante  of  the  system:  Federal  Iravcl  Regula- 
tions FTMR  101^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Authorization  for  in- 
dividual travel  and  disbursement  vouchers  for  reimbursing  travcJers 
for  authorized  expenses  incurred 

Storage:  Manual  files 

Retrievability:  Accounting  office  employees  who  retrieve  by 
traveler's  name 

Safeguards:  Physical  security. 

Retention  and  disposal:  Current  year  plus  two  preceding  fiscal 
years    Then  forwarded  to  Federal  Records  Center 

System  manaKerisi  and  address:  Director.  (Jffice  of  .Accounting, 
US.  Department  of  Labor  Room  N1305,  200  Constitution  .Avenue. 
N  W   .  Washington.  DC.  20210.  The  Federal  Regional  offices 

Notification  procedure:  As  above 

Record  access  procedures:  .As  above 

Contesting  record  procedures:  .As  above 

Record  source  categories:  Tr:ivc!  .Authorization  DL  1-33,  Travel 
Voucher  SF  lOi:  .ind  (.TR  SF  ll'l 

DOL/OASAM-16 

System  name:  File  of  individual  career  plan  forms  on  Senior  Execu- 
tive Development  Program  participants 

System  location:  IS  Department  of  Labor.  200  Constitution 
Avenue.  N  W      Room  C^M^  Washington,  DC.  20210 

Categories  of  individuals  covered  by  the  system:  Senior  Executive 
Development  Program  Particirants  (GS-1.^  and  above) 

Categories  of  records  in  the  system:  General  information  concern- 
ing individuals'  career  plans  and  goals 

.Authority  for  maintenance  of  the  system:  Secretary's  Order  l.^-'"4 
on  education  and  career  development  in  DOL;  manual  on  Senior 
Executive  Development  Program 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Planning  individual 
development,  planning  training  programs  for  Senior  executives  and 
assisting  them  in  reaching  career  goals. 

Storage:  Manual  file. 

Retrievability:  B>  individual's  name 

Safeguards:  Information  is  disclosed  only  to  affected  individual  at 
his/her  request 

Retention  and  disposal:  Records  updated  on  a  yearly  basis;  Previ 
ous  plans  disposed  of  on  a  yearly  basis. 


System  maoageris)  and  address:  Charles  H  Roberts.  Director.  Of 
fice  of  Education  and  Career  Development,  Room  C532''.  200  Con- 
stitution Avenue,  N  W'  ,  Washington,  DC    20210 

Notification  procedure:  Individual's  name 

Record  access  procedures:  Charles  H  Roberts.  Director.  Office  of 
Education  and  Career  Development.  Room  C5327.  200  Constitution 
Avenue,  N  W  .  Washington,  D  C    20210, 

Record  source  categories:  Personal  interviews  with  OECD  career 
counselor  and  with  individual's  supervisor 

DOL/OASA.M-I7 
System   name:   General   Equal   Employment   Opportunity   Investiga- 
tions F'llc   Case  Files 

System  location:  Fqujl  Employment  Opportunity  Investigative 
Office,  OASAM,  US  Department  of  Labor.  200  Constitution 
Avenue.  N  W  ,  Washington,  DC    20210 

Categories  of  individuals  covered  by  the  system:  Employment  com- 
plaint 

Categories  of  records  in  the  system:  Background  information  com- 
piled during  investigations  of  complaints  of  discrimination,  ongoing 
investigation  files,  complaint  index  file 

Authoritv  for  maintenance  of  the  system:  EO  I14''8,  PL  92-261 
and  Mv;';ij'  ^nd  PMS  r 

Routine  iises  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DOL  Solicitor.  DOL. 
ASAM  DOL  Agencies  DOL  Director  of  EEO:  resolution  or  ad- 
ministrative decision 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  m  the  svstem  is  alphabetically  stored  in  case 
files  and  in  numerically  keyed  index  file 

Rrlrirvability:  By  name  of  individual 

Sultrguards:  Information  is  kept  in  locked  file  cabinets  (access  by 
key  limited  to  EO  Investigations  staff  only)  in  a  locked  secured 
room 

Retention  and  disposal:  No  retention  or  disposal  procedure  exists 
for  investigative  files  However,  the  accepted  practice  is  to  dispose 
of  the  file  after  negotiated  resolution  or  administrative  decision 
without  appeal,  or  decision  subsequent  to  appeal  without  civil  suit; 
or  court  adjudication,  or  withdrawal:  or  failure  to  pursue  anv  of  the 
foregoing  The  files  would  be  held  in  the  EEO  Investigations  office 
for  a  maximum  of  .">  years  then  destroyed  Alphabetical  and  numeri- 
cal index  of  complaints  would  be  retained  permanently 

Svstem  manager(s)  and  address:  Director  of  EEO  Investigations 
Office.  OASAM,  US  Department  of  Labor.  200  Constitution 
Avenue,  N  W  .  Washington.  DC.  20210 

6  At  the  discretion  of  the  staff,  records  from  this  system  may  be 
given  or  shovin  to  anyone  during  the  course  of  an  investigation  if 
the  staff  has  reason  to  believe  that  the  person  to  whom  it  is  dis- 
closed may  have  further  information  about  the  matter  discussed 
therein,  and  those  matters  appear  relevant  to  the  subject  of  the  in- 
vestigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  may  be  maintained  in  hard  copy,  microfilm  and 
machine  readable  form 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerisi  and  address:  Assistant  Director,  Division  of 
Enforcement.  PW'BP,  US.  Department  of  Labor,  200  Constitution 
Avenue,  N  W.,  Washington,  DC.  20216 

Exemption: 

a  Criminal  I  aw  Enforcement,  The  principal  function  of  the  En- 
forcement Division.  Pension  and  Welfare  Benefit  Programs,  per- 
tains to  the  enforcement  of  the  provisions  of  the  Employee  Retire- 
ment Income  Security  Act  of  19^4.  It  conducts  investigations  to 
prevent  and  detect  violations  of  the  Employee  Retirement  Income 
Security  Act  of  19''4.  These  investigations  sometime  develop 
evidence  of  criminal  violations  They  may  then  be  continued  by 
PWBP  under  a  grant  of  jurisdiction  from  the  Department  of  Justice. 
When  so  continued  investigations  in  appropriate  cases  will  result  in 
criminal  prosecutions  Its  activities,  including  joint  investigations 
with   the    Department   of  Justice,   are   carried   out   under   the   provi- 
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Mons  of  the  litic  IX.  L'  S  Code,  sec  ,  6M,  lOr  and  I'JM.  ihc  Wcl 
fare  and  Pension  Plans  Disclosure  Acl  and  Title  1  of  the  Hmpluvec 
Reiircmcnt  Income  Securiiy  Act  of  1174  In  accordance  vviih 
MihM'clion  (jM2)  o(  the  Privacv  Act,  5  U  SC  552a.  an  investigative 
m.tlenal  contained  in  the  index  and  investigatory  files  of  the 
Inforcenienl  Division  is  exempt  from  all  parts  of  the  Acl  except 
subsections  (b).  (cM2t.  (eK4MA)  through  (F).  (cMb).  (7).  {^).  (10)  and 
(II).  and  (i)  Ihe  disclosure  of  infiirmation  compiled  in  investigations 
which  may  result  in  criminal  prosecution,  including  Ihe  names  of 
pers»)ns  or  agencies  to  whom  Ihe  information  has  been  transmitted, 
would  subsUniially  compromise  the  effectiveness  of  investigations  h\ 
the  I'WBP  and  the  Inforcement  Division  Knowledge  of  such 
invesiigjluMis  could  enable  subjects  to  take  such  action  as  is  necessary 
ti>  prevent  detecluMi  of  their  criminal  activities,  conceal  evidence,  or 
to  escape-  prosecution  Disclosure  of  this  information  could  lead  to  the 
intimidation  of.  or  harm  to.  informants,  witnesses,  and  their  respective 
families,  and  could  jeopardize  the  safety  and  well  being  o( 
investigative  personnel  and  their  families  The  imptisition  of  cerlaiii 
restrictions  on  the  manner  in  which  investigative  information  is 
collected,  verilled.  or  retained  would  significantly  reduce  ihe 
etTectiveness  of  the  subject  investigatory  activities,  and  in  addition. 
may  v>ften  preclude  the  apprehension  and  successful  prosecution  ol 
persons  engaged  in  criminal  aclivilies  related  to  pension  and  welfare 
benefit    plans 

b  Other  Law  Lnforcemeni  In  accordance  with  subsection  (kM2) 
of  the  Privacy  Act.  any  investigatorv  material  maintamed  in  the 
index  and  investigatory  of  the  Enforcement  Division.  Pension  and 
Welfare  Benefit  Programs  v^hich  is  deemed  not  to  be  exempt  under 
subsection  (j((2>  of  the  Acl  is  exempt  from  subsection  (cK'i.  (d). 
(e)(1).  (e)(4)(G).  (H).  and  (I)  and  (f)  of  5  U  S  C  55:a  The  disclo 
sure  of  information  contained  in  such  investigative  files  including 
the  names  of  persons  or  agencies  to  whom  the  information  has 
been  transmitted,  uould  substantially  compromise  the  effectiveness 
of  the  subject  investigative  activitv  Knov*  ledge  of  such  investiga- 
tions would  enable  subjects  to  take  such  action  as  is  necessary  to 
prevent  detection  of  illegal  activities,  conceal  evidence,  or  other- 
wise escape  enforcement  action  Disclosure  of  this  information 
could  lead  to  the  intimidation  of,  or  harm  to,  informants,  witnesses 
and  their  respective  families,  and  in  addition,  could  jeopardue  the 
safety  and  well-being  of  investigative  personnel  and  their  families 
The  imposition  of  certain  restrictions  on  the  manner  in  which  in- 
vestigative information  is  collected,  verfied.  or  retained  would  also 
impede  significantly  the  effectiveness  of  the  investigatory  activities 
of  the  Enforcement  Division. 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
above 

Record  access  procedures:  Investigatory  data  complied  for  EEO 
discoverv  purposes  are  exempt,  except  for  the  investigatory  report, 
from  access  provisions  pursuant  EO  11478  and  PMS  1^  Individuals 
desiring  to  contest  or  request  or  amend  information  in  the  system 
should  direct  their  requests  to  the  Systems  Manager  listed  above 
stating  clearly  and  concisely  what  information  is  being  contested  or 
requested,  the  reasons  for'  contesting  or  requesting  it  and/or  any 
proposed  amendment  to  the  information  sought. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  contained  in  this  system 
was  received  from  individual  complaints,  witnesses,  alleged  dis- 
cnminating  officials.  Federal.  State  and  local  government  records, 
and  individual  or  companv  records 

Systems  exempted  from  certain  provisions  of  the  act:  a  paragraph 
3(k)'(2)  of  the  Privacv  Act;  information  maintained  in  the  system  of 
records  consisting  of*  the  numerical  keyed  index  file  and  case  files 
in  the  Equal  Employment  Opportunity  Investigations  Staff 
Office  which  relates  to  discrimination  complaint  invesngations  is 
exempt  from  paragraphs  (c)(3).  (d).  (e)(4)(G).  and  (H)  and  (I)  and 
paragraph  (fi  of  5  L'.j.C  552.  The  disclosure  of  information  con- 
tained in  these  files  would  substantially  compromise  the  effective- 
ness of  the  Investigations  Office.  Knowledge  of  such  information 
would  enable  subjects  to  take  such  action  as  is  necessary  to 
fabricate  or  conceal  evidence  or  otherwise  obstruct  investigations 
In  addition  disclosure  could  lead  to  the  intimidation  of  witnesses 

Civil  Service  Commission  forms  SF-I7I.  256;  OF-8.  105.  54 
1152.  2808.  DDL  Forms;  1-77.  1-74.  I-20I. 1-519.  1-101.  1-174.  1- 
115.  1  293.  1-122. 

bOL/SOL— I 
System  name:  Conflict  of  Interest  File 

System  location:  US  Department  of  Labor.  Room  N2700.  200 
Coiistitution  Avenue,  N  W.,  Washington,  DC    20210, 


t  atfKories   of   individuals   covered    h>    the   system:    those   persons 
fri)ni  whom  reports  m.iv   he  required  umloi   .Section  20-  are  those  al 
Icgediv   having  conflicts  of  interest  w  hi>  musi  file  reports    Investiga 
tion  relates  to  either  trial,  litigation  or  criminal  proscviition. 

Categories  o(  records  in  the  system:  Investigative  reports,  leg.il 
an.iKses.  forwarding  memor.ind.i 

Authority  for  maintenance  of  the  system:  Section  202.  I  MRDA. 
Section  feOl.  IMRD.A  (investigative  authority);  Section  20V. 
1  MRDA;  Section  MV .  I  MRDA 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  1  eg.il  leviov^  iiilr.i  Divi- 
sion; flics  interchanged  in  the  processing  of  cases  with  I  MSL,  the 
Department  of  Justice.  Regional  Solicitors'  Offices  and  Assistant 
L'  .S    Attorneys* 

Storage:  Manual  files 
Rrtrievahilily:  Indexed  bv  name. 

Safeguards:  Restricted  to  official  business  within  agencv  .  person 
nel  screening 

Retention  and  disposal:  Currenth  files  are  maint.iined  for  fiscal 
vears  jv^l  through  \^~'^.  for  prior  years  sent  to  National  .Archives 
and  Records  Service 

Svstem   manager(s)  and   address:   .Associate   Solicitor,   Division  of 
Labor  Management   Law.  Office  of  the  Solicitor.   L  S    Dcp.irtment 
of  Labor,  200  Constitution  Avenue,  N  W      Washington,  D  C    20210 
Notification  procedure:  As  above 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  As  above. 

Record  source  categories:  C  omplainants.  witnesses,  investigative 
reports. 

DOl./SOL  — 2 
System  name:  Fmplovment  and  Training  Administration  Investigato- 
ry File  • 
Svstem   location:    Room   N210I.   US     Department   of   Labor,   200 
Constitution  Avenue,  N.W..  Washngton,  DC    20210. 

Categories  of  individuals  covered  b>  the  system:  Named  plaintiffs 
and  complainants  in  court  and  administrative  proceedings  involving 
the  Emplovment  and  Iraining  .Administration  Individual  subjects 
of  an  administrative  investigation  under  Employment  and  training 
.Administration  programs 

Categories  of  records  in  the  system:  Court  and  litigation  files  con- 
tain little,  if  anv.  information  regarding  the  individual  other  than 
that  supplied  bv  the  individual  in  its  complaint  Investigatory  files 
include  employment  and  financial  information  related  to  possible 
fraudulent  activity  on  the  part  of  the  individual. 

Authority  for  maintenance  ol  the  system:  5  US  C.  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses;  Information  is  disclosed 
to  Department  of  Justice  for  that  agency's  determination  regarding 
potential  litigation  and  in  the  course  of  actual  litigation 
Storage:  Manual  files. 
Retrievability:  Name 
Safeguards:  Physical  security. 

Retrievability:  Files  are  maintained  as  long  as  the  case  is  open. 
When  the  case  is  closed  and  it  is  determined  that  the  file  is  no 
longer  needed,  the  file  is  then  sent  to  Archives 

System  manager(s)  and  address:  Associate  Solicicor  for  Employ- 
ment and  Traininq,  Room  N210I,  US.  Department  of  Labor, 
Washington.  DC    20210 

Notification  procedure:  As  above. 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  As  above 

Record  source  categories;  Information  is  normally  obtained  from 
other  organizations  within  the  Department  of  Labor. 

DOL/SOL-3 
System  name:  Federal  Tort  Claims  Act  (FTCA). 

Svstem  location:  US  Department  of  Labor,  200  Constitution 
Avenue,  N  W   ,  Room  N2"16,  Washington,  DC.  20210 

Categories  of  individuals  covered  bv  the  system:  Claimant  under 
Federal  Tort  Claims  Act 

Categories  of  records  in  the  svstem:  Tort  claims  file,  including 
negligence,  mechcal,  personnel  and  legal  reports,  summaries,  cor- 
respondence and  memoranda. 
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Authority  lor  maintenance  ol  the  system:  28  U  S  C    2671  ct    scq 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None  other  than  those 
contained  in  the  Dcparlmeni's  Prefatory  Statement  published  in  the 
Federal  Register  of  September  8.  1975  (40  FR  41739). 

Storage:  Manual  files 

Retrievability:  Name  of  claimant 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours 

Rctenlion  and  disposal:  Records  are  maintained  indefinitelv 

System  manager(s)  and  address:  Associate  Sohcitor.  Division  of 
Employee  Benefits,  U  S  Department  of  Labor,  200  Constitution 
Avenue,  N  W  .  Room  N27|6,  Washington,  DC    20210 

Notification  procedure:  See  above 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em- 
ployers, witnesses,  physicians,  insurance  companies,  attorneys,  po- 
lice, hospitals,  other  individuals 

DOL/SOL  — 4 
System  name:  DOL  Accident  reports. 

System  location:  U  S  Department  of  Labor.  200  Constitution 
Avenue.  N W  .  Room  N2^I6.  Washington.  DC    20210 

Categories  of  Individuals  covered  by  the  system:  Employees  of 
US.  Department  of  Labor. 

Categories  of  records  in  Ihe  system:  Accident  reports  involving 
employees  of  US    Department  of  Labor,  regardless  of  fault 

Authority  lor  maintenance  ol  the  system:  28  U.S.C    2671  et  seq 

Routine  uses  ol  records  maintained  in  the  syitem,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  General  Services  Ad- 
ministration, plus  none  other  than  those  contained  in  the  Depart- 
ment's Prefatory  Statement  published  in  the  Federal  Register  of 
September  8.  19-5  (40  FR  4r39i 

Storage:  Manual  files 

Retrievability:  Name  of>t;laimant 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Associate  Solicitor,  Division  of 
Employee  Benefits.  U  S  Department  of  Labor.  200  Constitution 
Avenue.  N  W  ,  Room  N2716,  Washington,  DC    20210. 

Notification  procedure:  See  above 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  place  of  incident 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em- 
ployers, witnesses,  physicians,  insurance  companies,  attorneys,  po- 
lice, hospitals,  and  other  individuals. 

DOL/SOL-5 
System     name:    Comprehensive     Employment    and     Training     Act. 
(paragraph  416  (b)  (CETA) 

System  location:  US  Department  of  Labor,  200  Constitution 
Avenue.  NW,  Room  N2716.  Washington.  DC.  20210. 

Categories  of  individuals  covered  by  the  system:  Claimants 

Categories  of  records  in  the  system:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor- 
respondence and  memoranda 

Authority  lor  maintenance  ol  the  system:  29  US  C.  926  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None  other  than  those 
contained  in  the  Department's  Prefatorv  Statement  published  in  the 
Federal  Register  of  September  8,  1975  (40  FR  41739), 

Storage:  Manual  files 

Retrievability:  Name  of  claimant 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Associate  Solicitor.  Division  of 
Employee  Benefits,  US  Department  of  Labor,  200  Constitution 
Avenue,  NW.  Room  N27I6.  Washington.  DC.  20210. 


Notification  proirdure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name. 

plus  date  ant)  plate  of  incident 

Contesting  reiord  procedures:  See  above. 

Record  source  categories:  Claimants,  current  and  former  em- 
ployers, witnesses,  phvsKians.  insurance  companies,  attorneys,  po- 
lice, hospitals,  other  individuals 

DOL/SOL  — 6 

System  name:  Military  Personnel  and  Civilian  Employees  Claims 
Act 

Svstem  location:  US  Department  of  Labor,  200  Constitution 
Avenue.  NW  .  Room  N2"I6,  Washington,  DC    20210 

Categories  of  individuals  covered  by  the  system:  Claimants 

Categories  of  records  in  the  svstem:  Tort  claims  file,  including 
negligence,  medical,  personnel  and  legal  reports,  summaries,  cor- 
respondence and  memoranda 

.Authority  lor  maintenance  ol  the  system:  31  US  C    240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  None  other  than  those 
contained  in  the  Departmenl  s  Prefatorv  Statement  published  in  the 
Federal  Register  of  September  8,  WS  (40  FR  4r39) 

Storage:  Manual  files. 

Retrievability:  Name  of  claimant 

Safeguards:  Files  are  kept  in  office  suite  that  is  locked  after 
working  hours 

Retention  and  disposal:  Records  are  maintained  indefinitely 

System  managerisi  and  address:  .Associate  Solicitor.  Division  of 
Emplovee  Benefits,  US  Department  of  Labor.  200  Constitution 
Avenue.  NW.  Room  N2-16,  Washington.  DC.  20210 

Notification  procedure:  See  above. 

Record  access  procedures:  Inquirer  should  provide  his  full  name, 
plus  date  and  plate  of  incident 

Contesting  record  procedures:  Sec  above. 

Record  source  categories:  Claimants,  current  and  former  em- 
ployers, witnesses,  physicians,  insurance  companies,  attorneys,  po- 
lice, hospitals,  other  individuals 

DOL  OSHA-1 

System  name:  Discrimination  Complaint  File 

System  location:  For  Standard  Federal  Region  I  through  V.  at  the 
following  address  Operations  Review  Office,  U.S.  Department  of 
Labor,  Occupational  Safety  and  Health  Administration,  Federal 
Building,  Room  IIIOA.  Charles  Center.  31  Hopkins  Plaza.  Bal- 
timore, Maryland  21201.  For  Standard  Federal  Regions  VI  through 
X.  at  the  following  address  Operations  Review  Office,  US  De- 
partment of  Labor,  Occupational  Safety  and  Health  Administration, 
Room  3100.  Federal  Office  Building.  909  First  Avenue.  Seattle. 
Washington  98174. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  complaints  pursuant  to  section  IKci  of  the  Occupational 
Safety  and  Health  .Act 

Categories  of  records  in  the  system:  Case  files  compiled  in  con- 
nection with  investigation  of  discrimination  complaints 

Authority  for  maintenance  of  the  system:  Section  1 1(c)  of  the  Oc- 
cupational'Safety  and  Health  Act  (Pub    L.  91-596). 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  None 

Storage:  Manual  Files 

Retrievability:  By  complainant's  name  or  case  mdentification 
number 

Safeguards:  Locked  file  cabinets 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  investigation  then  forwarded  to  GSA  Records  Center. 

System  manager(s)  and  address:  Operations  Review  Officer  at  ad- 
dress where  system  is  located 

Notification  procedure:  To  Systems  Managers  at  above  address. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Complaints  filed  by  individuals  alleging 
discrimination  and  information  compiled  in  connection  with  in- 
vestigations of  alleged  acts  of  discrimination. 
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DOL/OSHA-2 
i>>stein  nime:  Complaints  about  Stale  Program  Administration  Files 
(CASPA) 

System  location:  All  Regional  Offices,  for  addresses  see  2'i  CFR 
70  '6 

Categories  of  individuals  covered  b\  the  svstem:  Individuals  who 
have  filed  complainis  about  the  jdministralion  of  State  Occupa- 
tional Safetv   and  Health  programs 

Categories  of  records  in  the  system:  Case  files  compiled  in  con- 
nection with  investigation  of  subject  complaints 

Authority  (or  maintenance  of  the  svstem:  Section  18  (F)  of  the  Oc- 
cupational Safetv  and  Health  Act  (Pub    L    '^1-5%) 

Routine  ufes  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 

Storage:  Manual  files 

Retrievability:  B>  name  of  complainant 

Safeguards:  Access  to  such  files  restricted  to  only  those  em- 
ployees whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files 

Retention  and  disposal:  Indefinite 

System   managensi  and  address:   Assistant   Regional   Director   for 
Occupational  Safets  and  Health  at  relevant  Regional  Office;  for  ad- 
dress see  Z*^  CFR  "0  .^6 
■  Notification  procedure:  Systems  Manager  at  above  address 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Record  source  categories:  Complaints  filed  by  individuals  and  in- 
formation compiled  in  connection  with  investigations  of  such  com- 
plaints 

DOL/OSHA  — J 
System  name:  State  Compliance  Office  Evaluation  Records 

System  location:  All  Regional  Offices,  see  29  CFR  ''O  36  for  ad- 
dress 

Categories  of  individuals  covered  by  the  system:  Slate  Compliance 
Officers  of  developmental  state  programs 

Categories  of  records  in  the  system:  Performance  evaluations  of 
stale  compliance  officers 

Authority  for  maintenance  of  the  system:  Section  18  (Fl  of  the  Oc- 
cupational'SafetN   and  Health  Act  (Pub    L    91-5%) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  administrator  of  state 
program  upon  request 

Storage:  Manual  files 

Retrievability:  By  name  of  state  compliance  officer. 

Safeguards:    Access   to   such   files   restricted   to   only    those   em 
ployees  whose  duties  require  that  they  be  familiar  with  the  contents 
of  such  files 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  Assistant  Regional  Director  for 
Occupational  Safetv  and  Health  at  relevant  Regional  Office;  for  ad- 
dress see  :9CFR  70  36. 

Notification  procedure:  System  Manager  at  above  address. 

Record  access  procedures:  .As  above 

Contesting  record  procedures:  As  above. 

Record  source  categories:  Report  forms  submitted  b\  Federal 
monitoring  inspectors. 

DOL/OSHA-4 
System  name:  Advisory  Committee  Biographies.  OSHA. 

System  location:  Committee  Management  Office.  Room  N3635. 
200  Constitution  Ave  .  NW.  Washington.  DC    20210. 

Categories  of  individuals  covered  bv  the  system:  Members  of  Ad- 
visory Committee 

Categories  of  records  in  the  system:  Background  Resume 

Authority  for  maintenance  of  the  system:  Occupational  Safetv  and 
Health  Act  (P  L    91-596);  Federal  Advisory  Committee  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Manual  File 

Retrievability:  By  Name 

Safeguards:  Removed  from  general  public  access. 


Retention  and  disposal:  Being  determined 

Svstem  manager(si  and  address:  C  hicf  Advisory  Committee 
Staff.  Room  N3635,  200  Constitution  Avenue.  NW.  Washington. 
DC 

Notification  procedure:  .As  above. 

Record  access  procedures:  As  above 

Contesting  record  procedures:  As  above 

Categories  of  records  in  the  system:  Committee  Members 
f)OL  OSHA  — 5 
System  name:  .Advisory  Committee  Candidates.  OSHA 

System  location:  Committee  Management  Office.  Room  N3635. 
:(X)  Constitution  Ave  .  NW  .  Washington.  DC.  20210 

Categories    of    individuals    covered     by    the    system:     Priv.itc     in 
dividuals  wbo  have  been  proposed  for  membership  on  the  various 
Advisory  Committees 

Categories  of  records  in  the  system:  Background  resume 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (P  1     '^l   "^^l.  Federal  Advisory  Committee  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes-o(  such  uses:  None 

Storage:  Manual  file 

Retrievability:  By  name. 

Safeguards:  Removed  from  the  general  public. 

Retention  and  disposal:  Indefinite 

Svstem  manager(s)  and  address:  Chief.  Advisory  Committee 
Staff,  Room  N363V  2fHl  Constitution  Avenue.  NW.  Washington, 
DC    20210 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above. 

Record  source  categories:  From  the  individual. 
DOL/OSHA  — 6 
System   name:  OSHA    Compliance   Safety   &   Health  Officer  Man- 
power File 

System  location:  US  Department  of  Labor.  OSHA.  Office  of 
Management  Data  Systems.  Washington,  DC    20210 

Categories  of  individuals  covered  by  the  system:  All  compliance 
officers  employed  by  the  US.  Occuf^^tional  Safety  and  Health  Ad- 
ministration who  are  assigned  to  OSHA  field  offices  and  are 
primarily  engaged  in  conducting  worksite  inspections 

Categories  of  records  in  the  system:  Distribution  of  time  spent  by 
each  compliance  officer  Time  is  recorded  by  hours  and  covers  in- 
spection, non-inspection,  and  administrative  time 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  IP  L    91-596) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  None. 

Storage:  Original  form  in  field  office,  copy  in  national  office, 
record  maintained  on  magnetic  tape 

Retrievability:  By  compliance  officer  name  or  by  inspection 
identification  when  detailed  inspection  data  is  required 

Safeguards:  Computer  file  available  only  through  password 
system  accessed  through  a  computer  software  package  named 
Librarian  National  office  source  document  copies  are  maintained 
in  tub  flics  in  Room  N3511   for  a  period  of  two  (2)  years 

Retention  and  dispo.sal:  Magnetic  tape  purged  annually,  national 
office,  copy  purged  annually,  area  office  copy  disposition  being 
determined 

System  manager(s)  and  address:  Director.  Office  of  Management 
Data  Systems.  U  S  Occupational  Safety  and  Health  Administra- 
tion, US    Department  of  Labor,  Washington,  DC.  20210. 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Contesting  record  procedures:  As  above 

Record  source  categories:  Weekly,  one  form  consisting  of  amount 
of  time,  expressed  in  hours,  on  the  following  categories:  For  In- 
spections Preparation  Time.  Travel  Time,  Employer  Conference 
Time.  Inspection  Time.  Report  Preparation  Time,  Calibration  Time, 
.Amending  Report  Time.  Other  Conference  Time,  Hearing  &  Ap- 
peal Time.  For  Non-Inspection  Time:  National  Training  Time,  Field 
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Training  Time.   InMruding  time.   Speech    lime.   Pubhc    Info  Time 
National  Office   Support   Time     Discrimination   Investigation    lime 
Other    Compl.unt    Investigalion    Time.     State    Coordination    Time. 
Travel  Time.   Adminisirativc  Time.  Supervisory  Time.  Leave  Time 
Compensatory    Time   laken 

DOL  OSHA-7 
System    name:    Reports    by    Employees    of    Unsafe    or    Unhealthful 
Working  (  ondilions 
System  location;  L'  S    Department  of  Labor    Occup..iional  Safety 
and   Health    Administration.   Office   of    Federal   Agency    Safetv    Pro- 
grams. Room  N36-V  DOl  .  Washington.  DC    20210 

Calegoriei   of   individuals    covered    by    the   sytlcn:    IndiMdiials    or 
representatives  of  induidual  filing  complaints  with  OFASP  because 
empUner  s  final  disposition  of  their  report  alleging  an  unsafe  or  un 
healthful  working  condition  did  not  s-itisfv  individual  or  representa- 
tive of  individual 

Categories  of  records  in  the  system:  Lmployee  s  name,  employer  s 
name,  description  of  ha/..rd  emplovces  are  exposed  to  in  their 
workplace 

Authority  (or  maintenance  of  the  system:  29  CFR  l'*6<)  >1  ig).  and 
1V60  25  (gi 

Routine  uses  of  records  maintained  in  the  system,  includPng  catego- 
ries of  users  and  the  purposes  of  such  uses:  None 
Storage:  Manual  Files 

Retrievability:  Bv  OFASP  log  number,  and  bv  name  (if 
authorized  b\  eniploveci 

Safeguards:  Access  by  auihori/ed  persi^nncl  only     Information  to 
|se  transmitted  to  emploving  agenc\   sjfetv  .ind  health  official  only 
Retention  and  disposal:  Being  determined  .tt  this  time 
System  managensi  and  address;  Director.  Office  of  Federal  Agen 
cy    Safetv    Pr.igr.ims     O^.up.itional   Safely    and   Health    .Xdministra 
tion,   US     Deparl'neni   of   Labor,   200  Constitution   Avenue.   NW 
Room  N36rV  Washington,  DC    20210 
Notification  procedure:  As  above 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  .As  above 

Record  source  categories:  Individuals  submit  complaints  to 
OFASP  for  follo^c  up  action  i:moloyees  are  notified  in  writing  that 
OFASP  (a)  has  received  complaint  (bi  has  information  concerning 
resolution  of  complaint 

DOL  OSHA-H 
System  name:  Slate  Compliance  Officer  Spot-check  Records 

System  location:  All  Regional  Officers,  see  29  CFR  70  '6  for  ad- 
dresses 

Categories  of  individuals  covered  by  the  system:  State  Compliance 
Officers  of  Slates  with  dc  eiopmentjl  State  programs 

Categories  of  records  in  the  system:  Spot-check  follow-up  inspec- 
tions by  Federal  inspectors  of  w  i>ri(places  inspected  by  State  in- 
spectors 

Authority  for  maintenance  of  the  system:  Section  18  (fi  of  the  Oc- 
curational'Safely  and  Hc.lth  A.t  iPu*-    I     '^l-.'96. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  administrator  ol  Slate 
program  upon  request 
Storage:  .Manu.il  files 

Retrievability:  B\   name  of  Slate  compliance  officers 
Safeguards:    Access   to   such   files   restricted   to   only    those   em- 
ployees  whose   duties   require   that   they    be   familiar   wiih  the   con- 
tents. 

Retention  and  disposal:  Not  determined 

System  managerisi  and  address:  Each  Regional  Administraior  for 
OSHA  at  relevant  Regional  Office,  for  addresses  see  2si  CFR  70  36. 
Notification  procedure:  See  above 
Record  access  procedures:  As  above. 
Contesting  record  procedures:  As  above 

Record  source  categories:  Report  forms  submitted  by  Federal 
monitoring  inspectors 

DOL-OSHA  — 9 
System    name:    OSHA    Compliance     Safety     and     Health    Officers 
(CSHOs)  training  records 


System  location:  All  Regional  Offices  and  the  OSHA  Training  In- 
stitute, see  29  CFR  70  36  for  addresses 

Categories  o(  iodividuaU  covered   by   the  system:   CSHOs  of  the 
OSHA 

Categories  of  records  in  the  system:  Lists  of  training  courses 
Completed  b\  each  CSHO 

Aulhuritv  for  mainleoaace  o(  the  system:  The  Occupational  Safely 
and  Health  Aci  of  I'^'O 

Routine  u*e%  of  records  maintained  in  the  system,  including  catego- 
ries of  user*  and  the  purposes  of  such  uses:  None 
Storage:   Manual  File 
Retrievability:  By  name  of  CSHtJ 

.Safeguards:  Kept  in  office  which  is  cither  locked  or  occupied  by 
personnel  who  allow  access  only  to  authorized  personnel 
Retention  and  disposal:  Being  determined 

System  manager(sj  and  address:  Each  Regional  Administrator  for 
OSHA  at  relevant  Regional  Offices  or  the  Manager.  OSHA  Train- 
ing Insiiiute    for  addresses  see  29  CFR  70.36. 
Noiificatioa  procedure:  As  above 
Record  access  priKedures:  As  above 

Record  source  categories:  Civil  Service  Commission  Official  Per- 
sonnel Folders.  Certificates  of  training.  Verification  of  Record  by 
individuals  concerned. 

DOL/OSHA- 10 
System   name:  OSHA   Private   Sector  Instructor  file's  for  Construc- 
tion and  Voluntary  Compliance  Courses 
System  location:  U  S    Department  of  Labor.  Occupational  Safety 
and' Health  Administration.  Training  Institute,    10600  West   Higgins 
Road.  Third  Floor.  Rosemont,  Illinois  60018. 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  students  who  have  satisfactorily  completed  courses  400-1 
and  500  2  and  who  as  a  result  of  taking  the  course  have  elected  to 
conduct  same  or  similar  course  for  their  emploving  organization  or 
other  interested  groups    (Sec  course  fivers i 

Categories  of  records  in  the  system:  Reports  transmitted  to  Train- 
ing Institute  by  individuals  who  have  completed  courses  sponsored 
by  Institute 

Authority  (or  maintenance  ol  the  sysUm:  Occupational  Safety  and 
Health  Act  of   1970  (P  L    9I-':96l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  transmitted 
to  region  and  area  offices,  and  interested  parties  from  the  private 
sector  to  indicate  who  in  the  relevant  geographic  areas  are  qualified 
to  conduct  courses 

Storage:  Material  is  manually  filed. 
Retrievability:  By  name 

Safeguards:  Files  are  located  w  ithin  the  administrative  space 
under  the  general  supervision  and  maintenance  of  a  clerk  typist 
who  is  spccificalh   assigned  to  ihis  task. 

Retention  and  disposal:  Files  are  retained  as  long  as  they  are  ac- 
tive Inactive  files  are  retained  in  a  storage  cabinet  for  one  year 
beyond  ihe  last  active  date  after  which  they  are  placed  in  a  storage 
box  for  one  year  If  the  files  are  not  reactivated  they  are  desuoyed 
by  shredding  or  incineration 

System  managensi  and  address:  .Administraliv e  Officer.  U  S  De- 
partment of  Labor.  Occupational  Safetv  and  Health  Administration. 
Training  Institute,  10600  West  Higgins  Road,  Third  Floor. 
Rosemonl.  Illinois  hOOlS 

Notification  procedure:  As  above.  Name,  address  and  name  and 
number  of  course  should  be  provided 
Record  access  procedures:  As  above. 

Record  source  categories:  The  information  contained  in  these  ffles 
IS  voluntarily  provided  by  the  subject  individuals 

DOL  OSHA- n 
System  name:  OSHA  Course  Files 

System  location:  U  S  Department  of  Labor,  Occupational  Safety 
and  Health  Administration,  Training  Institute,  Third  Floor,  10600 
West  Higjjins  Road    Rosemont.  Illinois  60018. 

Categories  of  individuals  covered  by  the  syatem:  Students 
representing  the  U  S  Departmenl  of  Labor.  OSHA.  State  govern- 
menis.  Federal  agencies  and  ihe  private  sector  These  individuals 
are    primarily    compliance    officers,    safety    specialists,    safety    en- 
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ginocr>.  sdfct>   officers,  industrial  hygienisU.  instructors,  loss  con 
trol  specialists  and  others  engaged  in  occupations  related  to  safety 
and  health 

Calrguries  ol  records  in  the  system:  Fach  course  file  contains  the 
fallow  ing  data  for  each  student 

a  tITl  Form  ^0*>  Registration  (used  for  DOL.  .State  and  Federal 
employees! 

h  OSH.A  Form  4^  Fnrollment  (used  for  DOI  State  and  Federal 
employees) 

c    OTI  Form  102  Biographical  Data  Sheet  (used  for  all  students). 

d  The  registration  form  portion  of  Flyers  400- 1  and  ^(K)-2  for  all 
students 

e    Unnumbered  registration  forms  for  private  sector  courses  only 

f  A  ^\X  index  card  for  each  DOI  and  state  compliance  office, 
safelv  engineer,  or  industrial  hygienist 

Authority  for  maintenance  o(  the  system:  Occupational  Safety  and 
Health  .■Kct  of  l^'O  (P  I     41  ^JM 

Routine  uses  of  records  maintained  in  the  syslrm.  including  raleKu 
ries  of  users  and  the  purposes  of  such  uses: 

a  To  class  instructors  to  acquaint  them  with  the  members  of  the 
class. 

b  A  class  roster  containing  each  student's  name,  address  and  the 
name  of  the  organization  the  asker  represents  is  compiled  from  the 
alHive  information  and  is  provided  to  each  member  of  the  class 

c    To  state  offices 

d  Provided  on  an  infreiiuent  basis  to  state  offices  for  them  to 
determine  *hat  individuals  attended  what  class  and  when 

e  Made  to  the  national  office,  personnel  or  others  having  a 
specific  need  to  know. 

Storage:  Manual  Files. 

RFtrie> ability:  By  individuals'  name  and  region 

Safeguards:  File  cabinets  are  located  in  the  administrative  area 
They  are  under  the  general  supervision  and  maintenance  of  the 
management  assistant  for  personnel  Access  is  restricted  to  those 
having  a  need  to  know 

Retention  and  disposal:  Under  our  present  system  the  files  are 

a  Established  up  to  twelve  (12)  months  in  advance  of  a  course 
announcement  They  are  administered  by  the  management  assistant 
until  instruction  has  commenced 

b  Subsequent  to  the  comri'encement  of  instruction,  the  files  arc 
moved  to  the  course  administration  file  where  they  remain  in  the 
custody  of  the  management  assistant  until  the  end  of  the  fiscal  year 
at  which  time  the  files  are  purged  by  the  management  assistant  and 
packed  into  cartons  The  cartons  are  marked  with  the  starting  and 
ending  dales  and  course  numbers  and  sealed  and  placed  in  dead 
storage  under  the  jurisdiction  of  the  supply  staff  As  of  this  date 
management  has  not  determined  how  long  they  wish  to  retain  the 
files 

System  maaagensi  and  address:  .Administrative  Manager.  US. 
Department  oX  Labor.  Occupational  Safety  and  Health  .Administra- 
tion. Training  Institute.  Third  Floor.  10600  West  Higgins  Road, 
Rosemont.  Illinois  60018 

Notification  procedure:  As  above. 

Record  access  procedures:  As  above. 

Record  source  categories:  These  data  are  voluntarily  provided  by 
the  students  with  the  exception  of  that  data  on  the  OSHA  Form  4? 
which  is  completed  by  the  students  office  or  the  Training  Institute 
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NATIONAL  AERONAUTICS  AND  SPACE 
ADMINISTRATION 

(Notkc  77-56) 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication. 

In  accordance  with  ^  U  S  C  S52a(e)(4)  of  the  Privacy  Act  of  1974 
(Pub  L.  93  57>i).  the  National  Aeronautics  and  Space  Administra 
lion  hereby  publishes  the  systems  of  records  currently  maintained 
by  the  agency  Systems  notKes  and  amendments  since  original 
publication  on  September  22,  1**75.  (40  F  R.  43677)  were  con 
solidated  at  page  38918,  Federal  Register,  Volume  41,  September 
13.  1976. 

On  page  13095.  Federal  Register.  Volume  42,  March  8.  197'',  a 
change  was  made  m  a  routine  use  for  NASA  lOPAYS. 

Additional  changes  not  previously  published  in  the  Federal  Re- 
gister are  itemized  below. 

Deacrlption  of  Changes 

The  following  describes  changes  included  in  the  republished 
system  notices  for  NASA. 

Item  1  In  NASA  lOKEOR  (Fqual  Opportunity  Records),  changes 
in  subsystem  managers  have  been  made  for  locations  H)  and  1 1 

Item  2  In  NASA  lOEXDR  (Executive  Development  Records), 
the  "Location"  has  been  changed  to  delete  location  10. 

Item   3    In   NASA    lOGMRP  (Government  Motor  Vehicle  Opera 
tors   Permit   Records),   changes  in   subsystem   managers   have   been 
made    for    locations    4    and    II     In    addition,    the    last    sentence    of 
"Retention  and  disposal"  has  been  reworded 

Item  4  In  NASA  lOPAYS  (Payroll  System),  changes  in 
subsystem  managers  have  been  made  for  locations  6  and  1 1 

Item  5  In  NASA  lOSECR  (Security  Records  System),  the 
subsystem  manager  for  location  10  has  been  changed. 

Item    6      In     NASA     lOSMED    (System    of    Medical    Records), 
changes   have    been    made    under   the    "Categories   of   Individuals" 
heading.  The  change  is  intended  to  clarify  the  notice  by  using  the 
more  descnptive  term  of  space  flight  personnel.  There  is  no  expan 
sion  in  the  scope  of  this  category 

Item  7.  In  NASA  lOSPFR  (Special  Personnel  Records),  the 
"Location"  has  been  changed  to  delete  location  10.  In  addition,  the 
subsystem  manager  for  location  II  has  been  changed. 

Item  8.  In  NASA  lOXROI  (Exchange  Records  on  Individuals), 
the  system  manager  has  been  changed. 

Item  9  System  of  Records  NASA  51CDTS  (GSFC  CivU  Defense 
Training  Survey  Records)  has  been  discontinued  and  all  records 
destroyed 

Item  10  In  NASA  760STR  (KSC  Operations  Safety  Training 
Records),  references  to  contractors  have  been  changed  to  reflect 
current  contractors. 

Item  II.  In  Appendix  A.  the  address  of  location  11  has  been 
changed. 

August  26.  1977. 

Duward  L.  Crow. 
AssocUte  Deputy  Administrator. 
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NASA  lOACMQ. 
System      name:      Aircraft     Crewmember     Qualifications     and     Per- 
formance Records  -  NASA 

System  location:  Locations  I,  2.  3,  ?.  6,  7,  8.  9,  10.  and  12  as  set 
forth  in  Appendix  .A 

C  atrgoriei  of  Individuals  covered  by  the  system:  Crewmembers  of 
NASA  airi-raft 

(  ategorie*  of  records  in  the  system:  System  conUins  (II  record  of 
qualification,  expenence,  and  currency,  e.g.  flight  hours  (day, 
night,  and  instrument),  types  of  approaches  and  landings,  crew 
position,  type  aircraft,  flight  check  ratings  and  related  examination 
results,  training  performed  and  medical  records,  (2i  flight  itineraries 
and  passenger  manifests,  and  (3)  biographical  information. 

Authority  tor  maintcoaocc  of  the  system:  42  U.S.C.  2473  and  44 
use    3101 

Routine  uses  of  records  raalnlained  In  the  system.  Includlog  catego- 
ries of  users  and  the  purpose*  of  such  ones:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for.  evalua 
tion  of  crewmember  performance  by  supervisory  flight  operations 
personnel  and  staff,  by  the  individuals  whose  records  are  main- 
tained, on  occasion  by  flight  operations  and  safety  survey  teams; 
and  by  the  NASA  Aircraft  Office  In  addition  to  the  internal  uses 
of  the  inforir.ation  contained  in  this  system  of  records,  the  follow- 
ing are  routine  uses  outside  of  NASA  (1)  In  cases  of  accident  in- 
vestigations, access  to  this  system  of  records  may  be  granted  to 
federal  or  local  agencies  such  as  Department  of  Defense,  Federal 
Aviation  Administration,  ^'ational  Transportation  Safety  Board,  or 
foreign  governments;  (2)  To  other  agencies,  companies,  or  govern- 
ments requesting  qualifications  of  crewmembers  prior  to  aulhonza- 
tion  to  participate  in  their  flight  programs;  or  to  other  agencies, 
companies,  or  governments  whose  crewmembers  may  participate  in 
NASA's  flight  programs.  (3)  With  prior  approval  by  the  individual  - 
publicity  or  press  releases;  and  (4)  Standard  routine  uses  1  through 
4  inclusive  as  set  forth  in  Appendix  B 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders,  charts,  punched 
cards,  computer  pnntouts. 

Retrlevablllty:  Records  are  indexed  by  name  or  aircraft  number 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  at  14  C  F  R    Part  1212. 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager(s)  and  address:  Director,  NASA  Aircraft  Office. 
Location  1 

Subsystem  Managers  Chief,  Aircraft  Operations  Division.  Loca- 
tion 2.  Director,  Flight  Operations,  Location  3;  Chief,  Aircraft 
Operations  Division,  Location  5:  Chief,  Aircraft  Operations  Sec- 
tion, Location  6;  Chief  Operations  Branch,  Flight  Research  Divi- 
sion. Location  7.  Chief.  Aircraft  Operations  Branch.  Location  8; 
Chief.  Aircraft  Operations.  Location  9,  Chief.  JPL  Contract 
Management  Branch.  Location  10;  Chief.  Aeronautical  Programs 
Branch.  Location  12  (Locations  are  set  forth  in  Appendix  A) 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above 

Record  access  procedures:  Requests  from  indisiduals  should  be 
addressed  to;  Same  address  as  stated  in  the  notification  section 
above. 
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PRIVACY  ACT   ISSUANCES 


CoBlrsUng  record  procrdaret:  The  NASA  reguUtioDS  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  dctcr- 
minalions  by  the  individual  concerned  appear  at  14  C  F.R  Part 
I2i: 

Record  loarce  categories:  Individuals,  training  schools  or  instfuc- 
tors.  medical  units  or  doctors. 

NASA  lOBRPA 

Syitcm  oame:  Biographical  Records  for  Public  Affairs  -  NASA 

System  locatloa:  locations  I.  2.  3.  4.  3,  6.  7.  8.  9.  II.  and  12  as 
set  forth  in  Appendix  A. 

Categorlei  ol  ladlvMiiali  covered  bjr  the  ijttteni:  Principal  and 
prominent  management  and  staff  officials,  program  and  project 
managers,  scientists,  engineers,  speakers,  etc..  and  other  selected 
employees  mvolved  m  newsworthy  activities 

Categories  ol  records  in  the  lyslcn:  Current  biographical  informa- 
tion about  the  individual  with  a  recent  photograph  when  available 
Data  Items  are  those  generaDy  required  by  NASA  or  the  news 
media  in  preparing  news  or  feature  stories  about  the  individual 
and/or  his  activity  with  NASA 

.Aatbortt;  lor  aialatcaabcc  of  Ike  lyitcm:  42  U.S.C.  2473  and  44 
use    MOl 

Roatioc  uses  of  records  maintaiaed  in  the  system,  iacladiag  catcgo- 
rtcs  ol  Dicrs  aad  the  parpoact  ol  inch  use*:  The  information  con- 
lamed  m  this  system  of  records  is  compiled,  updated,  and  main- 
tained at  NASA  mstallations  for  ready  reference  material  and  for 
immediate  availabdity  when  required  by  the  news  media  for  news 
stones  about  the  individual  generally  involving  his  participation  in  a 
major  NASA  activity 

The  data  serves  as  background  information  about  the  individual 
and  is  used  within  NASA  to  prepare  public  appearance  announce- 
ments of  key  officials,  speaking  engagements,  special  appoint 
ments.  participation  in  professional  societies,  etc.;  to  write  news 
stones  about  specul  achievements,  awards,  participation  in  major 
NASA  activities,  programs,  etc  ;  and  to  prepare  responses  to  inqui- 
ries submitted  to  the  Office  of  Pubbc  Affairs  from  the  news  media. 

Users  are  the  staff  members  of  the  public  information  office 
within  each  office  of  Public  Affairs 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  these  records  are  made  available  to  professional  societies, 
civic  clubs,  industrial  and  other  organization  news  media  represen 
tatives,  researchers,  authors.  Congress,  other  agencies  and  other 
members  of  the  public  in  connection  with  NASA  public  affairs  ac 
tjvities 

Policies  and  practices  tor  storing,  retrieving,  acccsalng,  rctaiataig, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders. 

Retricvability:  Records  are  indexed  by  name 

Safeguards:  Since  the  records  are  a  matter  of  pubUc  information, 
no  safeguard  requirements  are  necessary. 

Retention  and  disposal:  Records  are  maintained  as  long  as  there  is 
potential  public  interest  in  them  and  are  disposed  of  when  no 
longer  required 

System  manager(s)  and  address:  The  Director  of  Public  Informa 
tion  at  Location  1 

Subsystem  Managers  The  Public  Affairs  Officer  at  Locations  2. 
3.  4.  5.  6.  7.  8.  9.  11,  and  12  as  set  forth  ui  Appendix  A 

Notification  procedure:  An  individual  desiring  to  find  out  if  a  Bio- 
graphical System  of  Records  contains  a  record  pertaining  to  him 
should  call,  write,  or  visit  the  Office  of  Public  Affairs  at  the  ap 
propnate  NASA  location 

Record  access  procedures:  An  individual  may  request  access  to 
his  record  by  calling,  writing,  or  visiting  the  Office  of  Public  Af 
fairs  at  the  appropriate  NASA  locations.  Individuals  may  examine 
or  obtain  a  copy  of  their  biographical  record  at  any  time 

Contesting  record  procedures:  The  information  in  the  record  was 
provided  volunUrily  by  the  individual  with  the  undersUnding  that 
the  information  wdl  be  used  for  pubLc  release  The  individual  is  at 
Kberty  at  any  tune  to  revise,  update,  add,  or  delete  information  in 
his  biographical  record  to  his  own  satisfaction. 

Record  source  categories:  Information  in  the  biography  of  an  in 
dividual  in  the  system  of  records  is  provided  voljinUrily  by  the  in- 
dividual generally  with  the  aid  of  a  form  questionnaire. 

NASA  lOEEOR. 
System  name:  Equal  Opportunity  Records  -  NASA. 


Syfltca  locatioa:  Locations  1  through  12  inclusive  as  set  forth  in 
Appendix  A 

Categories  of  iadividuals  covered  by  the  system:  Complainants  and 
appUcants 

Categories  of  records  la  the  system:  (I)  Complaints  and  (2)  appU- 
cations. 

AathoHty    lor    maintenance    ol    the    system:    42    U  S.C.    247:1,    44 
use    3101,   Executive  Order   11478,   dated   August  8,    1969;  Civil 
Service  Commission  Regulations.  Part  713,  Equal  Opportunity  Act 
1972.  as  amended  (P  L    92  261);  SecUon  15  of  the  Age  Discrunina 
Uon  in  Employment  Act  of  1967.  as  amended  (PL    93  259) 

Roatlae  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  aaers  and  the  purposes  ol  such  uses:  The  mformation  con- 
tained in  this  system  of  records  is  used  within  NASA  for  maintain- 
ing active  discrimination  complauits  files;  to  retain  inactive  dis- 
crunmation  complaints  files;  to  analyse  Headquarters  workforce;  to 
track  the  sUtus  of  the  Equal  Opportunity  Pr6grams  to  provide  CSC 
with  budget  outlays  for  the  Civil  Rights  Activity  Report,  to  provide 
the  Congress  with  accompbshments  in  Equal  Opportunity  Pro- 
grams; to  refer  applicants  (minorities  and  females);  and  to  deter 
mine  contractors'  compliance  with  Executive  Orders  11246  and 
1 1375  as  amended 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  followmg  are  routine  uses  outside  of 
NASA  (1)  Disclosures  to  the  CivU  Service  Commis-iion  to  facilitate 
their  processing  of  discnmination  complamts.  including  invesliga 
tions,  hearings  and  reviews  on  appeals;  (2)  Responses  to  other 
Federal  agencies  and  other  organizations  having  legal  and  adminis- 
trative responsibdities  related  to  the  NASA  Equal  Employment  Op 
portunity  Programs  and  to  individuals  in  the  record;  (3)  Disclosures 
may  be  made  to  a  Congressional  office  from  the  record  of  an  in- 
dividual in  response  to  a  wntten  inquiry  from  the  Congressional  of- 
fice made  at  the  request  of  that  individual;  and  (4)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  diaposing  ol  records  la  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Retricvability:  Records  are  indexed  by  any  combination  of  name, 
bulhdate,  social  security  number,  ethnic  groups,  grades,  topics, 
statistics 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access  and  are  locked  during  non-duty 
hours 

Retention  and  disposal:  Complaint  files  are  maintained  for  seven 
years  after  each  case  has  been  closed  and  then  retired  to  the  ap- 
propriate Federal  Records  Center  Other  routine  office  records  are 
reviewed  penodically  and  retired  to  the  appropriate  Federal 
Records  Center  or  destroyed 

System  manager(s)  and  address:  Assistant  Administrator  for  Equal 
Opportunity  Program,  Location  1 

Subsystem  managers:  Equal  Employment  Opportunity  Officer  at 
Locations  1,  3,  and  8;  Chief,  Equal  Employment  Opportunity  Pro- 
grams Office  at  Location  2,  Head,  Equal  Opportunity  Programs  Of- 
fice at  Location  4;  Equal  Employment  Opportunity  Programs  Of 
ficer  at  Location  5;  Equal  Opportunity  Officer  at  Location  6;  Head, 
Equal  Opportunity  Programs  Office  at  Location  7;  Director,  Equal 
Employment  Opportunity  Office  at  Location  9;  Chief,  Procurement 
Branch  at  Location  10;  Deputy  Manager  at  Location  11;  Associate 
Director  at  Location  12    Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognuant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

ConUstlng  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individuals  concerned  appear  at  14  C.F  R.  Part 
1212. 

Record  source  categories:  Employees,  applicants,  installation  EEO 
officers,  complainants,  EEO  counselors,  EEO  investigators,  CSC 
complaints  examiners,  complaints  coordinators.  Assistant  Adminis- 
trator for  Equal  Opportunity  Programs 

NASA  lOEXDR 

System  name:  Executive  Development  Records  -  NASA. 
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System  locatioa:  Locations  I.  2.  3,  4.  S.  6,  7,  8.  9.  II  and  12  as 
set  forth  in  Appendix  A. 

Catet«riM  of  ladividaals  covered  by  the  sytteai:  Approximately 
700  individuals  with  experience  and  education  unique  to  the  NASA 
mission  in  the  technical  and  administrative  fieldt  who  are  con- 
itdered  to  be  replacement  candidates  for  key  positions  within 
NASA  or  who  are  considered  to  be  high  potential  candidates. 

Cateterica  ol  record*  la  the  system:  Biographical  data,  education, 
training,  government  experience,  other  experience,  military  service, 
individual  development  plan  data 

Aatkorily  for  maialeaaacc  of  the  tyttem:  42  U.S.C.  2473,  44 
use.  3101,  and  5  U  S.C   4103 

Boadac  am  of  recordf  malateiacd  la  the  lyitem,  iacladiag  catego- 
ries al  aaert  and  the  parpaaca  ol  such  asc«:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for  the 
identification  of  replacement  candidates  who  arc  currently  ready  to 
assume  the  responsibility  of  a  key  position/positions  throughout  the 
Agency  and  for  the  identification  of  high  potential  and  replacement 
candidates  who  are  in  need  of  a  certain  amount  of  training  and/or 
experience  before  assuming  a  key  position  within  the  Agency. 
These  candidates  would  then  be  groomed  toward  the  identified  key 
positions.  There  are  no  routine  uses  outside  of  NASA  of  the  infor- 
mation contained  in  this  system  of  records. 

Policies  aad  practice*  tor  storiag,  rctricvlag,  accessing,  rclalalag, 
aad  disposing  ol  records  la  the  system : 

Storage:  Records  are  maintained  in  file  folders,  on  spread  sheets, 
and  will  probably  be  stored  on  punched  cards  and  magnetic  tape  by 
calendar  year  1977. 

KclricvabllHy :  The  records  are  uidexed  alphabetically;  however, 
once  this  information  is  stored  on  cards  and/or  tape,  it  may  be  in- 
dexed by  social  security  number  or  by  educational  and  work  ex- 
perience codes. 

Salegaards:  Records  are  located  in  a  locked  meul  file  cabinet 
with  access  limited  to  those  whose  official  duties  require  access 

Retcatioa  aad  disposal:  These  records  wdl  be  retained  and  up- 
dated for  as  long  as  there  is  a  need  by  NASA  top  management  to 
readily  identify  and  groom  replacement  candidates  for  NASA's  key 
positions  througout  the  Agency. 

System  maaagcrts)  and  address:  Director,  Office  of  Executive 
Development,  Location  I 

Subsystem  Managers:  Directors  of  Locations  2,  3,  4,  5.  6,  7,  8,  9. 
II,  and  12  as  set  forth  m  Appendix  A 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  only 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  stated  in  the  notification  section 
above. 

Coatcstlag  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  at  14  C.F.R.  Part 
1212. 

Record  source  categories:  Employers,  top  NASA  officials 
throughout  the  Agency,  other  persons  acquainted  with  the  work 
performance  of  the  individual,  and  NASA  personnel  records 

NASA  lOGMVP 
System     name:     Government     Motor     Vehicle     Operators     Permit 
Records  -  NASA 

System  location:  Locations  1  through  15  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  NASA  em- 
ployees, contractor  employees,  other  federal  and  state  government 
employees. 

Categories  of  records  in  the  system:  Name,  home  address.  Social 
Security  Number,  physical  description  of  individual,  physical  con- 
dition of  individual,  traffic  record. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Federal  Personnel  Management  Manual,  Chapter  930, 
Federal  Property  Management  Regulations  Subpart  101-39.601; 
NASA  Management  Issuance  6720. lA. 

Roatiac  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for  the  pur- 
pose of  identifying  and  checking  record  of  applicant  to  attest  to 
legality  to  operate  Government  vehicle.  In  addition  to  the  internal 


uses  of  the  information  contained  in  this  system  of  records,  the  fol- 
lowing are  routine  uses  outside  of  NASA    (1)  National  Driver  Re 
gister.  Department  of  Transportation,  where  Form   1047  is  received 
for  check  and  (2)  Standard  routine  uses  1   through  4  mclusive.  as 
set  forth  in  Appendix  B 

Policies  sad  practices  lor  storing,  retrieving,  acceuing,  reUiaiag. 
sad  disposlBg  ol  records  la  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Retricvability:  Indexed  by  name 

Safeguards:  Records  are  located  in  metal  fde  cabinets  with  access 
limited  to  those  whose  official  duties  require  access.  Room  is 
locked  dunng  non  duty  hours. 

Reteatloo  sad  disposal:  Records  are  mamlained  for  a  period  of 
three  years  when  permit  expu-es  or  until  permit  holder  leaves  the 
Agency  or  requests  cancellation  Records  are  destroyed  when  no 
longer  required 

System  managcrlii  and  address:  Director,  Administrative  Services 
Division,  1  ocation  1 

Subsystem  Managers  Chief,  Services  and  Support  Division,  Lo- 
cation 2,  Chief.  Management  Support  Division,  Location  3;  Chief, 
Logistics  Management  Division.  Location  4;  Assistant  Chief  for 
Transportation.  Location  5,  Chief  of  Transportation.  Location  6; 
Chief.  Management  Support  Division.  Location  7;  Head.  General 
Services  Section.  Location  8.  Du-ector.  Logistics  Office.  Location 
9;  Chief.  JPL  ConUact  Management  Branch.  Location  10;  Chief  In- 
stallation Operations,  Location  II.  Director  of  Administration,  Lo- 
cation 12,  Contract  and  Property  Specialist.  Location  13.  Chief, 
Mamtenance  and  Administration  Office.  Location  14.  Chief  of 
Facilities.  Location  15    Locations  are  as  set  forth  in  Appendix  A 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  manager  bsted  above 

Record  access  procedurck:  Requests  from  uidividuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  at  14  C.F  R.  Part 
1212. 

Record  source  categories:  Individual  NASA  employees  and  in- 
dividual contractor  employees 

NASA  lOHABC 
System  name:  History  Archives  Biographical  Collection  -  NASA. 

System  location:  Locations  1.  5.  and  6  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  of  historical  significance  m  aeronautics,  astronautics,  space 
science,  and  other  concerns  of  NASA 

Categories  of  records  in  the  system:  Biographical  data,  speeches 
and  articles  by  the  individual. 

Authority  lor  maintenance  ol  the  system:  42  U.S.C.  2473  and  44 

use.  3101 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for 
researching  and  writing  official  histories  and  answering  queries 
from  various  NASA  offices  In  addition  to  the  internal  uses  of  the 
information  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  of  NASA:  Disclosure  to  scholars  (historians 
and  other  disciplines),  or  any  other  interested  individuals  for 
research  and  writing  dissertations,  articles,  and  books,  for  govern- 
ment, commercial  and  non-profit  pubbcation 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUinlng, 
and  disposing  ol  records  in  the  system: 

Storage:  The  records  are  stored  in  file  folders. 

Retricvability:  The  records  are  indexed  by  name. 

Safeguards:  Because  these  records  are  archive  material  and  there- 
fore a  matter  of  pubbc  information,  there  are  no  special  safeguard 
procedures  required 

Retention  and  disposal:  Most  biographical  files  are  retained  in- 
definitely, either  in  the  archive*  or  retired  to  the  appropriate 
Federal  Records  Center 

System  manager(s)  snd  address:  Director,  History  Office,  Code 
YH,  Location  1. 
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Subsystems  Managers    Center  Historian,  Code  BF.-4,  Location  5. 
Histonan.  Code  PA-HIS.  I  ocation  6  (Locations  are  set  forth  in  Ap 
pendix  A) 

NotMkalion  procedure:  Information  may  he  obtained  from  the 
cogni/ant  system  or  subsystem  manager  listed  above 

Record  access  procedures:  Requests  from  mdividuaU  should  be 
addressed  to  Same  address  as  stated  m  the  notification  section 
above 

C'oatcsling  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter 
minations    bv    the   individual   concerned    appear   at    14   C  F  R     Part 

i:i; 

Record  source  categories:  Press  releases,  nevvspapers.  journals, 
and  the  individuals  themselves. 

NASA  lOHKRD 
Syslcm  name:   Human   Experimental  and   Research  Data  Records 
NASA. 

System  location:  Locations  2,  3.  $.  and  13  as  stated  in  Appendix 
A 

Categories  ol  Individuals  covered  by  the  system:  Individuals  vvho 
have  been  involved  in  space  flight,  aeronautical  research  flight, 
and/or  participated  in  NASA  tests  or  experimental  or  research  pro- 
grams; Civil  Service  employees,  military,  employees  of  other 
government  agencies,  contractor  employees,  students,  human  sub- 
jects (volunteer  or  paid),  and  other  volunteers  on  whom  informa- 
tion is  collected  as  part  of  an  experiment  or  study. 

Categories  of  records  in  the  system:  Data  obtained  m  the  course  of 
an  experiment,  test,  or  research  medical  data  from  inflight  records; 
other  mformation  collected  in  connection  v^itb  an  experiment,  test, 
or  research 

Authority  for  maiatenancc  of  the  system:  42  U.S.C.  2473  and  44 
use    3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained m  this  system  of  records  is  used  by  NASA  for  the  purposes 
of  evaluating  nevv  analytical  techniques,  equipment,  and  re-examin- 
ing flight  data  for  alternative  interpretations,  developing  applica- 
tions of  experimental  techniques  or  equipment,  reviewing  and  im- 
proving operational  procedures  with  respect  to  experimental 
protocols  (both  inflight  and  ground),  life  support  systems  operating 
procedures,  determinmg  human  engineering  requirements,  and  car- 
rying out  other  research. 

In  addition  to  the  internal  use  of  the  information  contained  in  this 
system  of  records,  the  follov^ing  are  routine  uses  outside  of  NASA 
(1)  Disclosures  to  other  individuals  or  organizations,  including 
Federal.  State,  or  local  agencies,  and  nonprofit,  educational,  or 
private  entities,  who  are  participating  in  NASA  programs  or  are 
otherwise  furthering  the  understanding  or  application  of  biological, 
psysiological,  and  behavioral  phenomena  as  reflected  in  the  data 
contained  in  this  system  of  records;  and  (2)  the  standard  routine 
use  4  as  set  forth  in  Appendix  B 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  in  file  folders;  on  punch  cards,  magnetic 
tapes,  or  discs;  on  microfilm,  microfiche,  still  photographs,  or  mo- 
tion picture  film;  and  on  various  medical  recordings  such  as  elec- 
trocardiographic tapes,  stripcharts.  and  x-rays. 

Relrievability:  By  name,  experiment  or  test;  arbitrary  experimen 
tal  subject  number,  flight  designation,  or  ere*   member  designation 
on  a  particular  space  or  aeronautical  flight 

Safeguards:  Access  is  limited  to  Government  personnel  requiring 
access  in  the  discharge  of  their  duties,  and  to  appropriate  support 
contractor  employees  on  a  need-to-know  basis  Computerized 
records  are  identified  by  code  number  and  records  are  maintained 
in  locked  rooms  or  files  Records  are  protected  in  accordance  with 
the  requirements  and  procedures  which  appear  in  the  NASA  regula 
tions  set  forth  in  14  C  F  R    Part  1212 

Retention  and  disposal:  Astronaut  records  are  retained  indefinite- 
ly. Ground  test  and  research  data  are  retained  for  varying  periods 
of  time  depending  on  the  need  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed,  except 
that  significant  medical  data  will  be  handled  in  accordance  with 
CSC  regulations  and  NASA  Control  Schedule  II. 

System  manager(s)  and  address:  Director,  Office  of  Occupational 
Medicine,  Location  1. 


Subsystem  Managers    Research  Assistant  to  the  Director.  Loca- 
tion 2;  Director  of  Man/Systems  Integration  Division,   I  ocation   3 
Deputy  Director,   Life  Sciences  Directorate,   Location   5;  Manager, 
White  Sands  Test  Facility.  Location   13    Locations  are  as  set  forth 
in  Appendix  A 

Nolilkatioa  procedure:  Information  .may  be  obtained  from  the 
system  or  subsystem  manager  named  above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  1  he  NASA  regulations  for  access 
to  records  and  for  contesting  and  appealing  initial  determinations 
by  the  individual  concerned  appear  at  14  C  F  R    Part  1212 

Record  source  categorica:  Kxpcrimental  test  subjects,  physicians, 
principal  investigators  and  other  researchers,  and  previous  experi- 
mental test  or  research  records 

NASA  lOIDCF 
System  name:  Inspections  Division  Case  Files  -  NASA 

System  location:  National  Aeronautics  and  Space  Administration, 
Washington.  DC  20546. 

Subsystem  Locations  2,  5,  6,  and  "*  as  set  forth  in  Appendix  A 

Categories  of  individuab  covered  by  the  system:  Current  and 
former  employees  of  NASA,  contractors  and  sub  contractors,  and 
others  whose  actions  have  affected  NASA 

Categories  of  records  in  the  system:  Case  files  pertaining  to  mat 
ters  includmg,  but  not  limited  to.  the  following  classifications  of 
cases;  (I)  Fraud  against  the  Government,  (2)  Theft  of  Government 
property,  (3)  Bribery,  (4)  Lost  or  stolen  lunar  samples,  (5)  Misuse 
of  Government  property,  (6)  Conflict  of  interest,  (7)  Complaints  of 
discrimination,  (8)  Waiver  of  claim  for  overpayment  of  pay.  (9) 
Leaks  of  Source  Evaluation  Board  information,  (10)  Improper  per 
sonal  conduct,  (II)  Irregularities  in  awarding  contracts 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
use    3101;  28  U  SC    535(b);  4  C  F  R    91;  Executive  Order  11478 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tamed  in  this  system  of  records  is  used  within  NASA  for:  (U 
Providing  management  with  information  which  will  serve  as  a 
possible  basis  for  appropriate  administrative  action  or  the  establish- 
ment of  NASA  policy;  (2)  Providing  management  with  information 
relevant  to  the  complaint  issue  to  provide  a  basis  for  a  determina- 
tion in  a  complaint  of  discrimination  case;  and  (3)  Providing  the 
Administrator  of  NASA  (or  the  Comptroller  General,  as  ap 
propriate)  sufficient  infonnatioo  to  provide  a  basis  for  decision 
concerning  a  request  for  waiver  of  claim  in  the  case  of  an  errone- 
ous payment  of  pay. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (I)  Responding  to  the  White  House  regarding  matters 
inquired  of;  (2)  Disclosure  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to  a  written  inquiry  from  the 
Congressional  office  made  at  the  request  of  that  individual;  (3) 
Providing  data  to  Federal  intelligence  elements;  (4)  Providing  data 
to  any  source  from  which  information  is  requested  in  the  course  of 
an  investigation,  to  the  extent  i^ecessary  to  identify  the  individual, 
inform  the  source  of  the  nature  and  purpose  of  the  investigation, 
and  to  identify  the  type  of  information  requested;  (5)  Providing  per- 
sonal identifying  data  to  Federal,  State,  local  or  foreign  law  en- 
forcement representatives  seeking  confirmation  of  identity  of  per- 
sons under  mvestigation,  (6)  Disclosing,  as  necessary,  to  a  contrac- 
tor, subcontractor,  or  grantee  firm  or  institution  to  the  extent  that 
the  disclosure  is  in  NASA;s  interest  and  is  relevant  and  necessary 
in  order  that  the  contractor/subcontractor/grantee  is  able  to  take 
administrative  or  corrective  action;  (7)  Standard  routine  uses  1 
through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

Retricvability:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Information  is  kept  in  locked  metal  file  cabinets.  Ac- 
cess is  limited  to  Inspections  Division  personnel. 

Retentloo  and  disposal:  Case  files  are  transferred  to  the  ap- 
propriate Federal  Record  Center  5  years  after  the  case  is  closed 
and  destroyed  after  30  years. 
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System  managcrfs)  and  address:  Director  of  Inspections  and 
Security,  Location  I. 

Subsystem  Managers:  Western  Regional  Inspector,  Western  Re- 
gional Inspections  Office,  Location  2;  Southwestern  Regioiial  In- 
spector, Southwestern  Regional  Inspections  Office,  Location  5; 
Southeastern  Regional  Inspector.  Southeastern  Regional  Inspec- 
tions Office.  Location  6;  South  Central  Regional  Inspector.  South 
Central  Regional  Inspections  Office,  Location  9.  Locations  are  as 
set  forth  in  Appendix  A. 

NotWcatien  procedure:  None.  System  is  exempt.  See  below. 

Bcc«rd  acccas  procednrea:  Same  as  above. 

CoaUsUag  record  procedures:  Same  as  above. 

Rcc«rd  aoarcc  catcgorlca:  Exempt. 

Sjrstcaa  exempted  from  certain  provlstona  of  tke  act:  The  Inspec- 
tions Division  Case  Files  system  of  records  is  exempt  from  all  sec- 
tions of  the  Privacy  Act  of  1974  (5  U.S.C.  552a).  EXCEPT  the  fol- 
lowing: 

(b)  relating  to  conditions  of  disclosure;  (cKD  and  (2)  relating  to 
keeping  and  maintaining  a  disclosure  accounting;  (cK^KA)  through 
(F)  relating  to  publishing  an  annual  system  notice  setting  forth 
name,  location,  categories  of  individuals  and  records,  routine  uses, 
and  policies  regarding  storage,  retricvability,  access  controls,  reten- 
tion and  disposal  of  the  records;  (eH6),  (7),  (9),  (10)  and  (II)  reUt- 
ing  to  agency  requirements  for  maintaining  systcmi;  and  (i)  relating 
to  criminal  penalties. 

The  determination  to  exempt  this  system  of  records  has  been 
made  by  the  Administrator  of  NASA  in  accordance  with  5  U.S.C. 
552a(j)  and  Subpart  7  of  the  NASA  reguUtioni  appearing  in  14 
C.F.R.  Part  1212,  for  the  reason  that  the  Inspections  Division  of  the 
Office  of  Inspections  and  Security,  NASA,  is  a  component  of 
NASA  which  performs  as  its  principal  function  activity  pertaining 
to  the  enforcement  of  criminal  laws,  within  the  meaning  of  5 
U.S.C.  552a(j)(2). 

NASA  lOPAYS 

System  name:  Payroll  System  -  NASA 

System  locattoa:  Locations  I,  2,  3.  4,  5,  6,  7,  8,  9,  II,  and  12  as 
set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  NASA  employees. 

Categories  ol  records  in  the  system:  The  data  contained  in  this 
system  of  records  includes  payroll,  employee  leave,  insurance, 
labor  and  manpower  distribution  and  overtime  information. 

Anlhority  for  mainlcnanec  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  5  use.  5501  et  seq.;  5  U.S.C.  6301  et  »eq.;  General 
Accounting  Office  Policy  and  Procedures  Manual  for  Guidance  of 
Federal  Agencies,  Title  6;  Treasury  Fiscal  Requirements  Manual, 
Part  III;  Federal  Personnel  Manual;  and  NASA  Financial  Manage- 
ment Manual,  Sections  9300  and  9600. 

Rontiac  asea  of  records  malnuined  in  the  systcas,  Inclndlng  catcgo- 
rks  af  nacra  and  the  pnrposca  of  such  naca:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for  maintain- 
ing the  payroll  records  and  related  areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (I)  To  furnish  to  a  third  party  a  verification  of  an  em 
ployee's  status  upon  written  request  of  the  employee;  (2)  To 
facilitate  the  verification  of  employee  contributions  and  insurance 
daU  with  carriers  and  collection  agents;  (3)  To  report  to  the  CivQ 
Service  Commission  (a)  withholdings  of  premiumns  for  life  in- 
surance, health  benefits  and  retirement  and  (b)  separated  em- 
ployees subject  to  retirement;  (4)  To  furnish  the  U.S.  Treasury 
magnetic  tape  reports  on  net  pay,  net  savings  aDotments  and  bond 
transmittal  pertaining  to  each  employee;  (5)  To  provide  the  Internal 
Revenue  Service  with  detail  of  wages  taxable  under  the  Federal  In- 
siuance  Contributions  Act  and  to  furnish  a  magnetic  tape  listing  on 
Federal  tax  withholdings;  (6)  To  furnish  various  financial  institu- 
tions itemized  listings  of  employee's  pay  and  savings  allotments 
transmitted  to  the  institutions  in  accordance  with  employee 
requetts;  (7)  To  provide  various  Federal,  state,  and  local  taxing 
authorities  itemized  listing  of  withholdings  for  individual  income 
taxes;  (8)  To  respond  to  requests  by  State  employment  security 
agencies  and  the  U.S.  Department  of  Labor  for  employment,  wage, 
and  separation  data  on  former  employees  for  the  purpose  of  deter- 
mining eligibility  for  unemployment  compensation;  (9)  To  report  to 
various  Combined  Federal  Campaign  offices  total  contributions 
withheld  from  employee  wages;  (10)  To  furnish  leave  balances  and 


activity  to  the  Civil  Service  Commission  upon  request;  (11)  To 
furnish  daU  to  labor  organizations  in  accordance  with  negotiated 
agreements;  (12)  To  furnish  pay  data  to  the  Department  of  State  for 
certain  NASA  enTployees  located  outside  the  United  States;  and 
(13)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  m  Ap- 
pendix B 

Policies  and  practices  for  storing,  rctricviag,  accessing,  reUiniag, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  microfilm 

Retricvability:  Records  are  indexed  by  name  and/or  social  secun- 
ty  number. 

Safeguards:  Records  are  protected  m  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  regula- 
Uons  at  14  C  F  R    Part  1212 

Retention  and  disposal:  Records  are  retained  for  audit  by  the 
General  Accounting  Office  and  are  transferred  to  the  National  Per- 
sonnel Records  Center.  St  Louis.  Missoun.  anywhere  from  one  to 
three  years  Records  are  retained  and  destroyed  in  accordance  with 
the  policies  and  procedures  outlined  in  NASA  Records  Disposition 
Handbook  INHB  1441  lA. 

System  managcr(s)  and  address:  Director,  Office  of  Financial 
Management.  Office  of  the  Comptroller,  Location  1. 

Subsystem  Managers:  Chief,  Financial  Management  Division, 
Locations  2,  4,  5,  and  7,  Financial  Management  Officer,  Location 
3;  Chief,  Financial  Management  Office,  Location  6,  Director  of 
Resources  Management,  Location  8;  Director,  Financial  Manage- 
ment Office,  Location  9;  Chief  Resources  and  Financul  Manage- 
ment Office.  Location  II;  and  Head,  Financial  Management 
Branch,  Location  12    Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  acceaa  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  mitial  deter- 
minations by  the  individual  concerned  appear  at  14  C  F.R  Part 
1212. 

Record  source  categoric*:  Individual  on  whom  the  record  is  main- 
tained, personnel  office,  and  the  individual's  supervisor. 

NASA  lOSCCF 
System    name:    Standards    of    Conduct    Counseling    Case    Files    - 
NASA 

Syatem  location:  National  Aeronautics  and  Space  Administration, 
Washington,  DC    20546 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  NASA  employees,  who  have  sought  advice  or  have 
been  counselled  regarding  conflict  of  interest  requirements  for 
government  employees 

Categories  of  records  In  the  system:  Depending  upon  the  nature  of 
the  problem,  information  collected  may  include  employment  histo- 
ry, financial  data,  and  information  concerning  family  members. 

Authority  for  maintenance  of  the  system:  42  U.SC  2473;  44 
use.  3101;  18  use.  201,  203,  205,  207-209;  5  U.S.C.  7324-7327; 
Executive  Order  11222 

Routine  uses  of  records  malnteined  in  the  system,  inclndiag  catego- 
ries of  users  and  the  purpoacs  of  such  uses:  The  information  con- 
tained m  the  system  of  records  is  used  within  NASA  for  the  pur- 
pose of  counseling  employees  regarding  conflict  of  interest 
problems.  In  addition  to  the  internal  uses  of  the  information  con- 
tained in  this  system  of  records,  the  following  are  routine  uses  out- 
side of  NASA:  (1)  U.S.  Civil  Service  Commission:  for  investigation 
of  possible  violations  of  standards  of  conduct  which  the  commis- 
sion directly  oversees;  (2)  Standard  routine  uses  I  through  4  inclu- 
sive as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  documentary  and  maintained  in  loose  leaf 
binders  or  file  folders. 

Retricvability:  By  name  of  individual 

Safeguards:  Restricted  access  to  a  few  authorized  persons;  stored 
in  combination  lock  safe. 

Retention  and  disposal:  Retained  indefinitely. 
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System    nanag(r(s)   and   address:    Asiistant   General   Counsel   for 
General    Law    Code   G(i,    NASA    Headquarters.    Washington,    DC 
20546 

NolUkatioa  procedure:  Information  may  be  obtained  from  the 
System  Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager  and  must  include  employee's  full 
name  and  NASA  mstallation  where  employed. 

Contesting  record  procedures:  The  NASA  regulations  and 
procedures  for  access  to  records  and  for  contesting  contents  and 
appealing  initial  determinations  by  the  individual  concerned  appear 
at  14C  FR    Part  1212. 

Record  source  categories:  Information  collected  directly  from  in- 
dividual and  from  his  official  employment  record. 

NASA  lOSECR 
System  name:  Security  Records  System-NASA. 

System  location:  Locations  I  through  \2  inclusive  and  Location 
15  as  set  forth  in  Appendix  A 

Categories  of  individuals  covered  by  the  system:  Employees,  appli- 
cants,  NASA  committee  members,  NASA  consultants,  NASA  ex 
perts.   NASA   Resident  Research  Associates,  guest  workers,  con- 
tractor employees,  detailees,  visitors,  correspondents  (written  and 
telephonic).  Faculty  Fellows,  sources  of  information. 

Categories  o(  records  in  the  system:  Personnel  Security  Records. 
Criminal  Matter  Records  Traffic  Management  Records. 

Authority  tor  maintenance  of  the  system:  National  Aeronautics 
and  Space  Act,  PL  85  568;  Espionage  and  Information  Control 
Sututes,  18  use  793  through  799;  Sabotage  Sututes.  18  US  C 
2151  through  2157;  Conspiracy  Statute,  18  U  SC  371;  18  U.S.C 
202-208  and  3056;  Internal  Secunty  Act  of  1950,  5  U  SC  781 
through  798;  Atomic  Energy  Act  of  1954.  PL  703;  Executive 
Order  11653.  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Material;  Executive  Order  10865,  Safeguarding 
Classified  Information  Within  Industry;  Executive  Order  10450 
Security  Requirements  for  Government  Employees;  P.L.  81-733; 
Executive  Order  11490,  Assigning  Emergency  Preparednesss  Func- 
tions to  Federal  Departments  and  Agencies;  Federal  Property 
Management  Regulation,  Subpart  101-9  5;  Federal  Personnel 
Manual.  Chapters  732  and  736;  Federal  Register,  Part  1203a, 
Chapter  V  (March  28,  1973),  42  U.S.C.  2473  and  44  U  SC.  3101. 

Routine  uses  ol  records  maintained  In  the  system,  iacludlng  catego- 
ries ol  users  and  tile  purposes  of  such  uses:  Personnel  Security 
Records:  The  information  contained  in  this  category  of  records  is 
used  within  NASA  for  the  purpose  of  granting  security  clearances, 
for  determining  qualifications,  suitability,  and  loyalty  to  the  United 
States  Government,  for  determining  qualifications  for  access  to 
classified  information,  security  areas,  and  NASA  installations,  and 
for  determining  qualifications  to  travel  to  Communist  controlled 
areas 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  category  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  To  determine  eligibility  to  perform  classified  visits  to 
other  Federal  agencies  and  contractor  facilities;  (2)  To  provide  data 
to  Federal  Intelligence  elements;  (3)  To  provide  daU  to  any  source 
from  which  information  is  requested  in  the  course  of  an  investiga- 
tion, to  the  extent  necessary  to  identify  the  individual,  inform  the 
source  of  the  nature  and  purpose  of  the  investigation,  and  to  identi- 
fy the  type  of  information  requested;  (4)  To  provide  a  basis  for 
determining  preliminary  visa  eUgibility;  (5)  To  respond  to  White 
House  inquiries;  (6)  Disclosures  may  be  made  to  a  Congressional 
office  from  the  record  of  an  individual  in  response  to  a  written 
inquiry  from  the  Congressional  office  made  at  the  request  of  that 
individual;  (7)  To  provide  personal  identifying  data  to  Federal, 
State,  local,  or  foreign  law  enforcement  representatives  seeking 
confirmation  of  identity  of  persons  under  investigation;  (8)  Disclo- 
sure to  a  NASA  contractor,  subcontractor,  or  grantee  of  informa- 
tion developed  in  an  investigation  or  administrative  inquiry  con- 
cerning a  violation  of  a  Federal  statute  or  NASA  regulation  on  the 
part  of  an  officer  or  employee  of  the  contractor.  Subcontractor,  or 
grantee;  and  (9)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Criminal  Matter  Records  The  information  contained  in  this 
category  of  records  is  used  within  NASA  for  providing  manage- 
ment with  information  which  will  serve  as  a  possible  basis  for  ad- 
ministrative action  In  addition  to  the  internal  uses  of  the  informa- 
tion contained  in  this  category  of  records,  the  routine  uses  outside 
of  NASA  are:  (I)  To  provide  personal  identifying  data  to  Federal, 


Slate,  local,  or  foreign  law  enforcement  representatives  seeking 
confirmatioQ  of  identity  of  persons  under  investigation;  (2)  To  pro 
vide  a  NASA  contractor,  subcontractor,  or  grantee  information 
developed  in  an  investigation  or  administrative  inquiry  concerning  a 
violation  of  a  Federal  statute  or  NASA  regulation  on  the  part  of  an 
officer  or  employee  of  the  contractor,  subcontractor,  or  grantee, 
and  (3)  Standard  routine  uses  I  through  4  inclusive  as  set  forth  in 
Appendix  B 

Traffic  Management  Records    The  information  contained  in  this 
category  of  records  is  used  within  NASA  to  provide  designated  of 
ficials  and  employees  with  data  concerning  vehicle  ownership,  traf 
fie    accidents,    violation    of    traffic    laws,    suspension    of    driving 
pnvilcges,  traffic  control,  vehicle  parking,  and  car  pools    In  addi 
tion  to  the  internal  uses  of  the  information  contained  in  this  catego- 
ry of  records,  the  routine  uses  outside  of  NASA  are:  (1 )  To  provide 
personal  identifying  data  to  Federal,  State,  local,  or  foreign  law  en 
forcement  representatives  seeking  confirmation  of  identity  of  per 
sons  under  investigation,  (2)  To  provide  a  NASA  contractor,  sub- 
contractor, or  grantee  information  developed  in  an  mvestigation  or 
administrative  inquiry  concerning  a  violation  of  a  Federal  statute  or 
NASA  regulation  on  the  part  of  an  officer  or  employee  of  the  con- 
tractor, subcontractor,  or  grantee;  and  (3)  Standard  routine  uses   1 
through  4  inclusive  as  set  forth  in  Appendix  B 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispostag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  microfilm,  and  film. 

Rctrtevability:  Records  are  indexed  by  name,  file  number,  or- 
ganization, place  of  origin,  badge  number,  decal  number,  date  of 
event,  space  number,  payroll  number,  and  social  security  number. 

Safegaards:  Access  to  Personnel  Security  Records  is  controlled 
by  Government  personnel  exclusively.  Accesss  to  Criminal  Matter 
Records  is  controlled  by  either  Government  personnel  or  selected 
personnel  of  NASA  contractor  guard  forces.  After  presenting 
proper  identification  and  requesting  a  file  or  record,  a  person  with 
a  necd-to-know  and,  if  appropriate,  a  proper  clearance  may  have 
access  to  a  file  or  record  only  after  it  has  been  retrieved  and  ap- 
proved for  release  by  a  NASA  security  representative.  These 
records  are  secured  in  security  storage  equipment. 

Traffic  Management  Records:  Access  to  these  records  is  con- 
trolled by  either  Government  personnel  or  selected  personnel  of 
NASA  contractor  guard  forces  Access  to  these  records  is  per- 
mitted after  a  determination  has  been  made  that  the  requestor  has 
an  official  interest.  These  records  are  stored  in  locked  containers. 

Retention  and  dlapoaal:  Records,  depending  upon  type,  are 
retained  from  6  months  to  30  years  before  being  destroyed.  When 
current  immediate  need  no  longer  exists,  records  are  either  trans- 
ferred to  the  appropriate  Federal  Records  Center  or  destroyed  in 
accordance  with  records  disposal  instructions. 

System  manager(s)  and  addrcw^, Director  of  Security,  Location  I 

Subsystem  Managers:  Chief,  Security  Branch,  Locations  2,  4, 
and  5;  Director,  Management  Support  I)ivision,  Location  3;  Chief, 
Security  Office,  Location  6;  Security  Officer.  Locations  7,  8,  10, 
11,  and  12;  Chief,  Security  Division.  Location  9;  Safety  and  Securi- 
ty Officer  at  Location  15    Locations  are  as  set  forth  in  Appendix  A. 

Notification  proccdarc:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above.  Requests 
must  contain  the  following  identifying  data  concerning  the 
requestor:  first,  middle,  and  last  name;  date  of  birth:  social  security 
number;  period  and  place  of  employment  with  NASA,  if  appbcable. 

Record  access  procedures:  Personnel  Security  Records  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  employment.  Federal  contracts, 
or  access  to  classified  information  have  been  exempted  by  the  Ad- 
ministrator under  5  U.S.C.  522a  (kK5)  from  the  access  provisions  of 
the  Act. 

Criminal  Matter  Records  compiled  for  civil  or  criminal  law  en- 
forcement purposes  have  been  exempted  by  the  Administrator 
under  5  US  C.  522a  (k)  (2)  from  the  access  provisions  of  the  Act 

Traffic  Management  Records:  Requests  from  individuals  should 
be  addressed  to  the  same  address  as  stated  in  the  notification  sec- 
tion above. 

Contesting  record  procedures:  For  Personnel  Security  Records 
and  Cnminal  Matters  Records  see  Access,  above.  For  Traffic 
Management  Records,  the  NASA  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  NASA  rules  section  of  the 
Federal  Register. 
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Record  source  categories:  Personnel  Security  Records:  Exempt 

Criminal  Matter  Records    Exempt 

Traffic  Management  Records:  Employees,  civil  investigative 
agencies,  civil  law  enforcement  agencies.  Federal  and  local  judicial 
systems,  medical  records 

Systems  eicmpted  IrMn  cerUia  pravlriMa  •!  tW  act:  Personnel 
Security  Record*  complied  solely  for  the  paiposc  of  dcteimining 
suiUbiity,  eli(ibility.  or  qualiTications  for  Federal  civilian  employ 
meat.  Federal  contracts,  or  accesa  to  clasaified  inforaiatioa,  but 
only  to  the  extent  that  the  ditckware  of  such  ■aUrai  would  reveal 
the  identify  of  a  confidential  soarce,  are  exempt  from  the  following 
sections  of  the  Privacy  Act  of  1974.  5  U  S  C.  352a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (I)  relating  to  the  type  of  infoncatjon 
mainuined  in  the  records,  (e)  (4)  (G>  (H)  and  (D  relating  to  publish 
tng  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaming  access  and  makmg  correction*. 

The  determination  to  exempt  this  portion  of  the  Secunty  Records 
System  has  been  made  by  the  Administrator  of  NASA  in  ac- 
cordance with  5  use  5528  (k)  (5)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C  F  R    Part  1212 

Criminal  Matter  Records  to  the  extent  they  constitute  investigato 
ry    material    compiled    for    law    enforcement    purposes    are    exempt 
from  the  foUowuig  sections  of  the  Pnvacy  Act  of  1974,  5  U  SC 
552a: 

(c)  (3)  relating  to  access  lo  the  disclosure  accounting,  (d)  relating 
to  access  to  the  records,  (e)  (l»  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish- 
ing m  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  cortections. 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System    has    been    made    by    the    Administrator   of   NASA    in    ac 
cordance  with   5   U  SC    552a  (k)  (2)  and  Subpart  7  of  the   NASA 
regulations  appearing  in  14  C.F.R    Part  1212 

Records  subject  to  the  provisions  of  ^  USC  5'»2  (b)  (1» 
(required  by  Executive  order  to  be  kept  secret  in  the  interest  of  na- 
tional defense  or  foreign  policy)  are  exempt  from  the  following  sec- 
tions of  the  Privacy  Act  of  1974.  5  USC    552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  the  access  to  the  records;  (e)  ( 1)  relating  to  the  type  of  mforma 
tion  maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to 
publishing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  lo  the 
categories  of  sources  of  records,  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections 

The  determination  to  exempt  this  portion  of  the  Security  Records 
System    has    been    made    bv    the    Administrator    of    NASA    in    ac 
cordance  with  5   USC    552A  (k)  (1)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

NASA  iOSMED 
System  name:  System  of  Medical  Records  -  NASA 

System  location:  In  Health  CUnics/Units  at  locations  1  through  15 
inclusive  as  set  forth  in  Appendix  A 

Categories  af  individuals  covered  by  the  system:  NASA  Civfl  Ser- 
vice employees  i  applicants,  other  Agency  civil  service  &  mUitary 
employees  working  at  NASA;  visitors  to  field  installations,  on  site 
contractor  personnel  who  receive  job  related  examinations  or  come 
to  clinic  for  emergency  or  ftfst  aid  treatment;  space  flight  personnel 
and  their  families. 

Categories  of  records  In  the  system:  General  medical  records  of 
first  did,  emergency  treatment,  examinations,  exposures,  and  con- 
sultations. 

Information  resulting  for  physical  examinations,  laboratory  and 
other  tests,  and  medical  history  forms;  treatment  records;  screening 
examination  results,  immunization  records;  administration  of  medi- 
cations prescribed  by  private/personal  physicians;  statistical 
records;  examination  schedules;  daily  log  of  patients;  correspon- 
dence; radiation  exposure  records;  alcohoI/drug  patient  informa- 
tion; consultation  records 

Astronauts  and  theu  families  more  detailed  and  complex  pbysi 
cal  examinations 

Authority  lor  maintenaacc  ol  the  system:  42  U.S.C.  2473.  44 
use  3101;  OMB  Circular  A-72;  Pubbc  Law  92-255;  Public  Law 
79-658;  Pubbc  Law  91  66 


Routine  Bses  ol  records  malalaiiied  ia  the  systom.  lacludiag  calege- 
rics  of  aaer*  aad  the  purpose*  •<  sach  aacs:  The  information  con- 
tained in  this  system  of  records  u  used  within  NASA  for  the  fol- 
lowmg  purposes  Reference  by  examining  physiciaas  in  conduct  of 
physical  exammationt;  review  by  physKians  in  consideration  ol  frt- 
ness  for  duty,  evaluation  for  physical  disability  retirement  sutiau- 
cal  daU  development;  patient  recall;  u-»pace  medical  rvatuatioa 
for  astronauts  exposure  data  for  radiation/toxic  exposure  \tm*a. 
compliance  and  exammations:  cnasuitanls.  evahtatioa  of  em- 
ployees, appbcants.  and  contractor  employees  for  specialized  or 
hazardous  duties 

In  addition  to  the  internal  uses  of  the  mformation  conUnied  m 
this  system  of  records,  the  following  are  routine  uses  ouuide  of 
NASA  (I)  Referral  to  pnvate  physicians  designated  by  the  in- 
dividual when  requested  m  writing;  i2)  Patient  referrals,  (1)  Refer- 
ral to  CSC  OSHA  and  other  Federal  agencies  as  required  m  ac 
cordance  with  these  specuil  program  responsibilities  (4)  Referral  of 
infurmaUon  to  a  non  NASA  mdividuals  employer.  (5)  Standard 
routine  use  4  ai  set  forth  m  Appendix  B. 

Policies  and  practices  lor  storiag,  retricviag.  acreaateg.  rctaiaiag, 
aad  diaposiag  of  records  la  tlie  system: 

Storage:  Records  are  ui  file  folders,  punch  cards,  electrocardio- 
graphic tapes  and  x-rays. 

RetrievaMIMy:  By  name,  date  of  birth  and  social  secunty  number. 
Safeguards:  Access  limited  to  concerned  medical  personnel  on  a 
need  to  know  basis  Computerued  records  arc  identified  by  code 
number  and  records  are  maintained  m  locked  rooms  or  files. 
Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  regulations  at  14  C  FR.  Part 
1212 

Reteniioa  and  disposal:  In  accordance  with  CSC  regulaUons  and 
NASA  Control  Schedule  II  Records  on  astronauts  are  reUined  per- 
manently 

System  manager(s)  and  address:  Director.  Office  of  Occupational 
Medicine.  I  ocation  1 

Subsystem  Managers  Medical  Du^ector  or  Medical  Administrator 
at  Locations  I  through  15  inclusive  as  set  forth  m  Appendix  A 

NotilicatioD  procedure:  I.iformation  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  bsted  above 

Record  access  pracedures:  Requests  'rem  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appeahng  initial  deter- 
minations by  the  individual  concerned  appear  in  14  C.F.R  Part 
1212. 

Record  source  categories:  Individuals,  physicians  and  previous 
medical  records  of  mdividuals 

NASA  lOSPER 
System  name:  Special  Personnel  Records  -  NASA 

System  location:  Locations  1.  2,  3,  4,  5,  6,  7,  8,  9,  11,  and  12  ai 
set  forth  in  Appendix  A 

Categories  ol  individuals  covered  by  the  sysUm:  Candidates  for 
and  recipients  of  awards  or  NASA  irainmg;  civilian  and  active  duty 
military  detjilees  to  NASA,  participants  in  enrollee  programs. 
Faculty  Science,  National  Research  Council  and  other  Fellows, 
Associates  and  Guest  Workers  including  those  at  NASA  msUlla- 
tions  but  not  on  NASA  rolls;  NASA  conUact  and  grant  aw  ardees 
and  their  associates  having  access  to  NASA  premises  and  records; 
individuals  with  mleresl  in  NASA  matters  including  Advisory  Com- 
mittee Members.  NASA  emplovees  and  family  members,  prospec- 
tive emplovees  and  former  emplovees 

Categories  of  records  In  the  system:  Special  Program  Files  includ- 
ing: (1)  Alien  Scieniis!  files;  (2)  Award  files;  (3)  CounseUng  files, 
including  alcohol  and  drug  abuse,  life  and  health  insurance,  retire- 
ment, upward  mobility,  and  work  injury  counseUng  files;  (4)  Milita- 
ry and  Civilian  Detailee  files;  (5)  Personnel  Development  files  such 
as  nominations  for  and  records  of  training  or  education.  Upward 
Mobility  Program  files.  Intern  Program  files.  Apprentice  files,  and 
EnroUee  Program  files;  (6)  Special  Employment  files  such  as 
Federal  lunior  Fellowship  Program  files.  Slay-in  School  Program 
files  Summer  Employment  files,  Worker-Trainee  Opportunity  Pro- 
gram files.  NASA  Executive  Position  files.  Expert  and  ConsulUnt 
files,  and  Cooperative  Education  Program  files;  and  (7)  Supervisory 
appraisals  under  Merit  Promotion  Plan. 
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Correspondence    and    related    information    including     (I)    CUimn 
correspondence  and   records  about   insurance   such  as  life,   health, 
and  travel.  (2)  Congressional  and  other  special  Interest  Correspon 
dence.    including    employment    inquiries;    (3)    Correspondence    and 
records  concerning  travel  related  to  permanent  change  of  station. 
(4)    Debt    complaint    correspondence.    {S)    Employment    interview 
records.  (6)  Information  related  to  outside  employment  and  activi 
tio  of  NASA  employees.  (7)  Placement  follow  ups:  (8)  Preemploy 
mcnl  inquiries  and  reference  checks.  {9)  Prelimmary  records  related 
u>  possible  adverse  actions.  (10)  Records   related   to  reductionsin 
fiuce.    (It)    Records    under    negotiated    grievance    procedures:    (I2i 
Separation  information  including  exit  interview    records,  death  cer 
lificatcs     and     other     information     concerning     deaths,     retirement 
records,  and  other  information  pertaining  to  separated  employees. 
(13)  Special  planning,  analysis,  and  administrative  information.  (14) 
Work  performance  records.  (15)  Working  papers  for  prospective  or 
pendmg  retirements 

Special  Records  and  Rosters  including  (1)  locator  files:  (2) 
Ranking  bsts  of  employees.  (3)  Repromotion  candidate  lists.  (4) 
Retired  military  employee  records,  (5)  Retiree  records 

.Agency wide  and  installation  automated  personnel  information. 

Rosters,  appbcations,  recommendations,  assignment  information 
and  evaluations  of  Faculty.  .Science.  National  Research  Council 
and  other  Fellows.  Aisocutes  and  Guest  Workers  including  those 
at  NASA  installations  but  not  on  NASA  rolls;  also,  information 
about  NASA  contract  and  grant  awardecs  and  their  associates  bav 
mg  access  to  NASA  premises  and  records. 

Information  about  members  of  advisory  committees  and  similar 
organizations 

All  NASA-maintained  information  ef  the  same  types  as.  but  not 
included  in.  systems  of  records  for  which  the  U  S  Civil  Service 
Commission  pubUshes  Privacy  Act  notices  in  the  Federal  Register, 
uicluding  Appeals,  Gnevances,  and  Complaints  Records;  General 
Personnel  Records;  and  Recruiting.  Examining  and  Placement 
Records 

Authority  for  milntcnaocc  of  the  system:  42  U.S.C  2473;  44 
use    3101. 

Routine  uses  of  records  maiatained  la  the  syitem,  Includtag  catefo- 
rics  of  users  and   the  purpotci  of  such   uses:  The  information  con 
tamed  in  this  system  of  records  is  used  by  officials  and  employees 
withu  NASA  for  preview,  planning,  review  and  management  deci- 
sions regarding  personnel  and  activities  related  to  the  records. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA  (1)  Disclosures  may  be  made  to  organuations  or  individuals 
having  contract,  leal,  administrative  or  cooperative  relationships 
with  NASA,  including  labor  unions,  academic  organizations, 
governmental  organizations,  non-profit  organizations,  and  contrac- 
tors; and  to  organizations  or  individuals  seeking  or  having  available 
a  service  or  other  benefit  or  advantage  The  purpose  of  such  disclo- 
sures is  to  satisfy  a  need  or  needs,  further  cooperative  relation- 
ships, offer  information,  or  respond  to  a  request;  (2)  Statistical  or 
data  presentations  may  be  made  to  governmental  or  other  organiza- 
tions or  individuals  having  ned  of  information  about  individuals  in 
the  records:  (3)  Responses  may  be  made  to  other  Federal  agencies, 
and  other  organizations  havmg  legal  or  administrative  responsibili- 
ties related  to  programs  and  individuals  m  the  records;  (4)  Disclo- 
sure may  be  made  to  a  Congressional  office  from  the  record  of  an 
individual  in  response  to  a  wntten  inquiry  from  the  Congressional 
office  made  at  the  request  of  that  mdividual,  and  (5)  Standard  rou- 
tine uses  I  through  4  inclusive  as  set  forth  in  Appendix  B  may  also 
apply 

Polktes  and  practices  for  storing,  retrieving,  accrssing,  retaiDing. 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  mainuined  in  file  folders,  lists,  forms, 
index  cards,  microfilm,  microfiche,  and  or  various  computer 
storage  devices  such  as  discs,  magnetic  tapes  and  punched  cards 

RelricTibtlily:  Records  are  indexed  by  any  one  or  a  combination 
of  name,  birthdate.  social  security  number,  or  identification 
number. 

Safeguards:     Records     are     protected     in     accordance     with     the 
requirements   and   procedures    which   appear   in   the   NASA   regula 
tions  at  14  C  F  R    Pari  1212 

RelcDtioa  and  disposal:  Records  are  retained  for  varying  periods 
of  time  depending  on  the  need  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed. 

System  maaageris)  and  address:  NASA  Director  of  Personnel. 
Location  1. 


Subsystem  Managers  Director.  Headquarters  Personnel  Division, 
location  1.  Director  of  Personnel.  Locations  2.  3.  4,  5,  6,  7,  8,  9. 
and  12;  Deputy  Manager,  Location  II;  Locations  are  as  set  forth  in 
Appendix  A 

NoUficatioB  procedure:  Apply  to  the  system  or  Subsystem 
Manager  at  the  appropriate  location  above  In  addition  to  personal 
identification  (name,  social  secunty  number,  etc  ).  indicate  the 
specific  type  of  record,  the  appropnate  date  or  period  of  time,  and 
the  specific  kind  of  individual  applying  (e  g  .  employee,  former  cm 
ployee.  contractor  employee,  etc  ) 

Record  access  procedures:  Same  as  notification  procedures  above 

Coatestiag   record   procedures:    1  he    NASA    regulations   pertaining 
to  access  to  records  and  for  contesting  contents  and  appealing  ini 
tial  determinations  by  the  individual  concerned  are  set  forth  in   14 
C  F  R    Part  1212 

Record  soarce  categories:    Individuals   to  whom   the   records  per- 
Um.   NASA  employees,  other  Federal  employees,  other  organiza 
tions  and  individuals. 

NASA  lOXROI 
System  aame:  F.xchange  Records  on  Individuals— NASA. 

Secarity  classificatioa:  I  ocations  6,  7.  8.  V.  ans  12  as  set  forth  in 
Appendix  A 

Categories    of    individuals    covered    by    the    system:     Present    and 
former  employees  of.  and  appUcants  for  employment  with,  NASA 
Exchanges,    Recreational    Associations,    and    Employees'    Clubs    at 
NASA    msuUations     Individuals    with    active    loans   or   charge    ac 
counts  at  one  or  more  of  the  several  organizations 

Categories  ol  records  in  the  system:  Exchange  Employees'  person- 
nel and  payroll  records,  including  injury  claims,  unemployment 
claims,  biographical  data,  performance  evaluations,  annual  and  sick 
leave  records,  and  all  other  employee  records  Credit  records  on 
NASA  employees  with  active  accounts. 

Authority  tor  maintenance  ol  the  syslcm:  42  U.S.C.  2473  and  44 
use    3101 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  asen  and  the  parpoacs  of  such  uses:  The  information  con 
tained  in  this  system  of  records  is  used  within  NASA  for  (1)  main- 
taining exchange  employees'  payroll,  leave,  and  other  records;  (2) 
determining  pay  adjustment  «ligibility;  (3)  determining  Federal. 
State,  and  City  tax  withholdings.  (4)  determining  leave  eligibility; 
(5)  determining  persons  to  notify  m  emergency;  (6)  certification  of 
unemployment  or  mjury  claims;  (7)  determining  eligibility  for  em- 
ployment and  promotion,  and  (8)  determining  credit  standing 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  To  furnish  a  third  party  a  verification  of  an  employee's 
status  upon  written  request  of  the  employee.  (2)  To  facilitate  the 
verification  of  employee  contributions  for  insurance  data  with  ear- 
ners and  collection  agents;  (3)  To  provide  various  Federal.  State, 
and  local  taxing  authorities  itemized  listing  of  withholdings  for  in- 
dividual income  taxes.  (4)  To  respond  to  State  employment  com- 
pensation requests  for  wage  and  separation  data  on  former  em- 
ployees. (5)  To  report  previous  job  injuries  to  workmen's  conpen- 
sation  organizations,  (6)  For  emergency  notice  to  person  designated 
by  employee;  (7)  To  report  unemployment  record  to  appropriate 
State  and  local  authonties;  (8)  When  requested,  provide  other  em- 
ployers with  work  record;  and  (9)  Standard  routine  uses  1  through  4 
inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Records  are  mamtained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name 

Safeguards:  Records  are  protected  m  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  regula- 
Uons  at  14  C  F  R    part  1212. 

Retention  and  disposal:  Exchange  personnel  records  are  per 
manent 

System  inanager(s)  and  address:  Associate  Administrator-NASA 
Comptroller,  Location  1. 

Subsystem  Managers:  Chairman.  Exchange  Council,  Locations  6 
and  7;  Treasurer.  NASA  Exchange,  Location  8;  Exchange  Opera- 
tions Manager.  Location  9.  Head,  Administrative  Management 
Branch,  Location  12    Locations  are  as  set  forth  in  Appendix  A. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  cognizant  subsystem  managers  listed  above. 
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Record  access  procedures:  Requests  from  individuals  should  be 
directed  to  the  same  address  as  staled  in  the  notification  section 
above 

Contesting    record    procedurea:     The    NASA    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  Federal  Register. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained and  (be  individual's  supervisor. 

NASA  220KER 
System    name:    1  cRC   Occupational    Radiation    Exposure    Records 
NASA 

System  location:  NASA/Lewis  Research  Center,  21000  Rrookpark 
Road,  Cleveland.  OH  44135 

Categories  ol  individuals  covered  by  the  system:  Present  and 
former  l.eRC  employees  and  contractor  personnel  who  may  be  ex- 
posed to  radiation 

Categories  ol  records  in  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder.  Social  Security  Number,  employ- 
ment and  training  history 

Authority  lor  malntenanrr  ol  the  system:  42  U.S.C  2473;  44 
U  SC.  3101.  42  U  SC  2021,  2073,  2093,  20V5,  2111,  2133,  2134. 
2201;  Title  10  Code  of  Federal  Regulations.  Part  20 

Routine  uses  ol  records  maintained  in  the  syslcm,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  information  con- 
tamed  in  this  system  of  records  is  used  within  NASA  to  inform  in- 
dividuals of  their  radution  dosage 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  (11  Standard  routine  uses  1  through  4  inclusive  as  set  forth 
in  Appendix  B  and  (2)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur- 
suant to  fulfilling  their  responsibilities  in  admmistering  and  issuing 
licenses  to  use  radiation  sources 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  maintamed  in  file  folders. 

Retrievability:  Records  arc  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night 

Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  regulations  at  14  C.F.R., 
Part  1212. 

Retention  and  disposal:  Records  arc  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  progran.s  and  as  long  there  after 
as  required  by  regulations  cif  the  Nuclear  Regulatory  Commission 

System  manager(s)  and  address:  Chief,  Office  of  Environmental 
Health,  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  appear  at  14  C.F.R.,  Part  1212 

Record  source  categories:  Individual  is  sole  source. 
NASA  51RSCR 
System  name:  GSFC  Radiation  Safety  Committee  Records— NASA 

System  location:  Goddard  Space  Flight  Center,  National  Aeronau- 
tics and  Space  Administration,  Greenbelt,  Maryland  20771, 

Categories  of  individuals  covered  by  the  system:  Radiation  users 
and  custodians  under  GSFC  cognizance. 

Categories  of  records  In  the  system:  Employment  and  training  his- 
tory. 

Authority  for  maintenance  of  the  system:  42  US  C  24"'3;  44 
use.  3101;  USNRC  license  and  GHB  1860.1  'Radiation  Safety 
Handbook';  GHB  1  860  2  "Radiation  Safety  Radio-Frequency  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  information  con 
tained  in  this  system  of  records  is  used  within  NASA  for  review 
and  approval  of  custodians  and  users  of  ionizing  radiation  by  iHe 
Radiation  Safety  Committee.  In  addition  to  the  internal  uses  of  the 
information  contained  in  this  system  of  records,  the  following  are 


routine  uses  outside  NASA  (I)  The  Nuclear  Regulatory  Commis 
sion  (formerly  Atomic  Energy  Commission)  may  inspect  records 
pursuant  to  fulfiUi.ng  their  responsibiLties  m  adroinistenng  and  issu 
ing  licenses  to  use  radiation  sources.  (21  Occupation  Safety  and 
Health  Administralion  (Federal  and  State  I  may  inspect  records  pur- 
suant to  fulfilling  theu-  responsibilities  under  the  Occupational 
Safety  and  Health  laws;  (3)  The  Environmental  Protection  Agency 
may  inspect  records  puiusant  to  fulfilling  their  responsibdilies 
under  the  Environmental  Protection  laws  and  executive  order.  (4) 
The  Food  and  Drug  Administration.  DHEW.  May  inspect  records 
purusant  to  fulfilling  Lheir  responsibilities  respecting  use  of  lasers 
and  x-rays.  (5)  SUndard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposiog  ol  records  In  the  system: 

Storage:  Records  arc  maintained  in  file  folders. 

Retrievability:  Records  are  mdexed  by   name  only 

Safeguards:  records  are  located  in  locked  metal  fJe  cabinet  m 
locked  room  with  access  limited  to  those  whose  official  duties 
require  access 

Retention  and  dbposal:  Records  are  kept  for  two  years.  If  em- 
ployee docs  not  wish  to  be  renewed  for  position  at  the  end  of  2- 
year  period,  his  record  is  removed  and  placed  in  mactive  file 

System  managerisl  and  address:  Chief.  Health  and  Safety  En- 
gineering Office,  address  same  as  shown  for  system  location. 

Notification  procedure:  fndividuals  may  obuin  information  from 
the  system  manager 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NAS.A  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  at  14  C.F  R..  Part 
1212 

Record  source  categories:  Employees. 
NASA  53BHTR 
System  name:  Wallops  Flight  Center  Base  Housing  Tenant  Record- 
NASA 

System  location:  Wallops  Flight  Center.  National  Aeronautics  and 
Space  Administration,  Wallops  Island.  Virgmia  23337 

Categories  of  Individuals  covered  by  the  system:  Tenants  of  Wal- 
lops Housing  area. 

Categories  of  records  In  the  system:  Housing  Rental  Agreements, 
records  of  rent  receipts  and  records  of  dormitory  occupants. 

Authority  for  maintenance  of  the  system:  42  U  S  C  2473  and  44 
U.S.C    3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  information  con 
tained  in  this  ssstem  of  records  is  used  wubin  NASA  for  control  of 
family  housing  and  dormitoiv  facilities  In  addition  to  the  internal 
uses  of  the  information  contained  in  this  system  of  records,  the  fol- 
lowing are  routine  uses  outside  NASA:  (ll  To  furnish  to  a  third 
party  a  verification  of  an  employee's  tenant  status  upon  a  written 
request  of  tenant,  ;2)  To  furnish  verification  of  residency  to  vanous 
Federal,  State,  and  local  authorities,  and  (3)  Standard  routine  uses 
1  through  4  inclusive  aS  set  forth  in  Appendix  B 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ul  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  card  files. 

Retrievability:  Records  are  indexed  Jby  name  and/or  room 
number 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
which  appear  in  the  NASA  regulauons  at  14  C.F  R    Part  1212 

Retention  and  disposal:  Records  are  retained  and  destroyed  in  ac- 
cordance with  the  policies  and  procedures  outlined  in  NASA 
Records  Disposition  Handbook,  NHB  1441.1  A. 

System  managensi  and  address:  Head,  Administrative  Manage- 
ment Branch,  address  same  as  shown  for  System  Location 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  initial  determinations  by 
the  individual  concerned  appear  at  14  C  F  R    Part  1212. 
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Record  loarcc  calrforics:  Tenants  and  dormitory  occupants  and 
Administrative  Management  records 

NASA  «2FHAP 
System    name:    MSKC    Federal   Housing   Administration   (FHA)  80<) 
Housing  Program -NASA 

System  locatioa:  George  C  Marshall  Space  Flight  Center,  Na- 
twnal  Aeronautics  and  Space  Administration,  Marshall  Space  Flight 
Center.  Alabama  15812 

Calegorir*  of  ladivtdualt  covered  by  the  lytteoi:  MSFC  Civil  Ser 
vice  and  contractor  personnel  who  have  applied  for  FHA  8(W  hous 
ing 

Categoric*  of  records  In  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age.  marital  status),  realtor/mortgage 
and  employment  data  Contains  certification  by  employee,  MSFC. 
and  FHA 

Authority  lor  maintenance  of  the  lysteni:  42  U  S  C  2471,  44 
use  MOl.'  and  12  V  S  C  I  74«h  I  (Section  809.  National  Housing 
Act) 

Routine  uses  of  records  malataiaed  in  the  lyiteni,  Inclading  catego- 
ries of  users  and  the  purposes  of  such  use*:  The  information  con- 
tained m  this  system  of  records  is  used  within  NASA  for  kjcntifica 
tion  of  employees  who  have  applied  for  and  received  or  not 
received  FHA  809  certificates  In  addition  to  the  internal  uses  of 
the  information  contained  m  this  system  of  records,  the  following 
are  routine  uses  outside  of  NASA:  (I)  Disclosures  to  the  Federal 
Housing  Administration  to  facilitate  ibeir  issuing  or  denying  809 
housing  certificates,  (2)  Disclosures  to  realtors  and  builders  to 
facilitate  their  activities  with  respect  to  the  real  estate  transaction, 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendi.\  B 

Polkici  and  practices  for  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards 

Retricvablllty:  Records  are  indexed  by  certificate  number  and 
person's  name 

Safeguards:  Records  are  located  in  locked  meUl  file  cabinets  or 
in  metal  file  cabinets  m  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  dbpoMi:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in 
definitely   in  order  that  an  employee   will  not  be  authorized   more 
than  one  certificate 

System  manager(s)  and  address:  Director,  Manpower  Office,  ad 
dress  same  as  shown  for  system  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  in  14  C.F.R  Part 
1212 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

NASA  72XOPR 
System  name:  JSC  Exchange  Activities  Records  NASA 

System  location:  Lyndon  B  Johnson  Space  Center,  National 
Aeronautics  and  Space  Administration.  Houston.  Texas  77058. 

Categories  of  Individuals  covered  by  the  system:  Employees  and 
past  employees  of  JSC  Exchange  Operations,  applicants  under  the 
JSC  Exchange  Scholarship  program,  and  JSC  employees  or  JSC 
contractor  employees  participating  in  sports  or  special  activities 
sponsored  by  the  Exchange 

Categories  of  records  in  the  system:  For  present  and  past  em 
ployees  of  the  JSC  Exchange  Operations,  the  system  includes  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  by  the  NASA  Exchange 
JSC  These  records  contain  information  about  an  individual  relating 
to  birth  date;  social  security  number;  home  address  and  telephone 
number;  marital  status;  references,  veteran  preference,  tenure,  han- 
dicap; position  description,  past  and  present  salaries,  payroll  deduc- 
tions, leave;  letters  of  commendation  and  reprimand,  adverse  ac- 
tions, charges  and  decisions  on  charges;  notice  of  reduction-in- 
force;  personnel  actions,  including  but  not  limited  to,  appointment, 
reassignment,  demotion,  detail,  promotion,  transfer  and  separation. 


mmonty  group,  records  relating  to  life  insurance,  health  and  retire 
ment    benefits,    designation    of    beneficiary,    training,    performance 
ratings,  physical  examinations,  criminal  matters,  data  documenting 
the  reasons  for  personnel  actions  or  decisions   made  about  an   in 
dividual,  awards,  and  other  information  relating  to  the  status  of  the 
individual 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  the  system  contams  information  supphed  by  individual 
Center  employees  who  have  applied  for  an  Exchange  Scholarship 
for  theu^  son  or  daughter  and  includes  but  is  not  limited  to.  educa 
tion.  financial  transactions  or  holdings,  employment  history,  medi- 
cal data  and  other  related  information 

For  participants   in   social  or   sports   activities  sponsored   by   the 
Exchange,    information    includes    employees'    or    contractors'    em 
ployee     identification     number,    organization,     location,    telephone 
number,  and  other  information  directly  related  to  status  or  interest 
in  partKipation  in  such  activities. 

Anthorily  for  maintenance  of  the  system:  42  U.S.C  2473;  44 
use  3101,  NASA  Management  Issuance  9050  6;  Treasury  Fiscal 
Requirement  Manual.  Part  III,  Payroll  Deductions  and 
Withholdings,  Federal  Personnel  Manual;  JSCM  1712,  Exchange 
Activities  Manual,  dated  December  1973,  Exchange  Operations 
Manual,  dated  February  1974 

Rontine  sac*  of  records  maintained  In  the  system.  Including  catego- 
ries of  nsers  and  the  purposes  of  such  uses:  The  mformation  con- 
tained in  this  system  of  records  is  used  within  NASA  for  the  fol- 
lowmg  purposes:  (1)  With  respect  to  past  or  present  employees  of 
the  JSC  Exchange  Operations,  mformation  in  the  system  is  used  to 
(a)  pay  employees  and  advise  employees  through  Leave  and 
Earnings  Statements,  (b)  provide  for  promotion  opportunities. 
disciplinary  actions,  staffing  controls,  budget  requirements,  em- 
ployee fringe  benefits,  and  other  related  personnel  managerial  pur- 
poses, and  (c)  submit  reports  in  accordance  with  legal  or  policy 
directives  and  regulations  to  center  management  and  NASA 
Headquarters,  (2)  With  respect  to  successful  appbcants  under  the 
JSC  Scholarship  Program,  the  information  in  the  system  is  used  to 
award  scholarships  to  the  sons  and  daughters  of  NASA-JSC  em- 
ployees; and  (3)  With  respect  to  participants  in  the  social  or  sports 
activities  sponsored  by  the  Exchange,  the  information  maintained 
w  the  system  is  used  to  facilitate  participation  in  such  activities 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  for  information  maintauied  on  JSC  Exchange  Operations 
employees  only  (1)  Provide  information  in  accordance  with  legal  or 
policy  directives  and  regulations  to  the  Internal  Revenue  Service. 
Department  of  Labor.  Department  of  Commerce.  Texas  State 
Government  Agencies,  labor  unions;  (2)  Provide  information  to  in- 
surance carriers  with  regard  to  workman's  compensation,  health 
and  accident,  and  retu-ement  insurance  coverages;  (3)  Provide  em 
ployment  or  credit  information  to  other  parties  as  requested  by  a 
current  or  former  employee  of  the  JSC  Exchange  Operations;  and 
(4)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  Ap- 
pendix B 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders 

Retrievabllity:  For  Exchange  employees,  records  are  maintained 
by  name  and  filed  as  current  or  past  employee  For  Scholarship  ap- 
plicants, records  arc  maintained  by  name.  For  participants  in  social 
or  sports  activities,  records  are  maintained  by  name 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  For  employees  of  JSC  Exchange  Opera- 
tions. Personnel  Records  are  retained  indefinitely  to  satisfy  payroll, 
reemployment,  unemployment  compensation,  tax  and  employee 
retirement  purposes. 

For  successful  applicants  under  the  JSC  Exchange  Scholarship 
Program,  records  are  maintained  until  completion  of  awarded 
scholarship  and  then  destroyed  Records  pertaining  to  unsuccessful 
applicants  are  returned  to  them 

For  participants  in  social  or  sports  activities,  records  are  main- 
tained for  a  stated  participation  period,  and  are  then  destroyed 

System  Banager<i)  and  address:  Manager,  Exchange  Operations, 
NASA  Exchange-JSC,  address  same  as  shown  for  system  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  procedures:  Same  as  above. 
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Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter 
minations  by  the  individual  concerned  appear  in  14  C.F  R  Part 
1212 

Record   source  categories:    For   employees   of  the   JSC    Exchange 
Operations,   information  is  obtained  from  the  individual  employee, 
the  employee   references,   insurance  carriers,  JSC   Health  Services 
Division,   JSC    Security,    employment   agencies,   Texas    unemploy 
ment  Commission,  credit  bureaus,  and  creditors. 

With  respect  to  the  JSC  Exchange  Scholarship  Program,  the  in 
formation  is  obtained  from  the  parents  or  guardians  of  the  scholar- 
ship participants 

For  JSC  employees  and  JSC  contractor  employees  participating 
in  social  or  sports  activities  sponsored  by  the  F.xchange,  informa- 
tion is  obtained  from  the  individual  participant.' 

NASA  73FHAP 
System   name:    WSTF    Federal   Housing   Administration   (FHA)   809 
Houswg  Program  NASA 

System  location:  JSC  White  Sands  Test  Facdity,  NaUonal 
Aeronautics  and  Space  Admmistration,  P.O.  Drawer  MM,  Las 
Cruces,  New  Mexico  88001 

Categories  of  Individuals  covered  by  the  system:  WSTF  Civil  Ser 
vice  and  contractor  personnel  who  have  applied  for  FHA  809  hous- 
ing 

Categories  of  records  in  the  system:  Contains  personal  (name. 
home  address  home  phone,  age.  marital  status),  realtor/mortgage 
and  employment  data.  Contains  certification  by  employee.  WSTF. 
and  FHA 

Authority  for  maintenance  of  the  system:  42  USX*  2473,  44 
use  3101;  and  12  U  SC  1748h  1  (Section  809,  National  Housing 
Act) 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  swch  nsc*:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  for  identifica- 
tion of  employees  who  have  applied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  internal  uses  of 
the  information  contained  in  this  system  of  records,  the  following 
are  routine  uses  outside  of  NASA:  (I)  Disclosures  to  the  Federal 
Housing  Administration  to  faciUute  their  issuing  or  denying  809 
housing  certificates;  (2)  Disclosures  to  realtors  and  builders  to 
facilitate  their  activities  with  respect  to  the  real  estate  transaction, 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUinlng, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  index  cards. 

Retrievabllity:  Records  are  indexed  by  certificate  number  and 
person's  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  meul  file  cabinets  m  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  for  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in 
definitely  in  order  that  an  employee  will  not  be  authorized  more 
than  one  certificate. 

System  manager(s)  and  address:  Chief,  Administration  Office,  ad 
dress  same  as  shown  for  System  Location. 

Notification  procedare:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  prt>cedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  at  14  C  F.R  Part 
1212. 

Record  source  categories:  Individual  on  whom  the  record  is  main- 
tained. 

NASA  760STR 
System  name:  KSC  Operations  Safety  Training  Records  -  NASA 

System  location:  John  F  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899 

Categories  of  individuals  covered  by  the  system:  KSC  Civil  Service 
and  KSC  contractor  employees  who  have  received  operational 
safety  training. 


Categories  of  records  la  the  system:  Operational  safety  training 
records  of  attendance  and  certifications  including  certification  of 
physical  ability  to  perform  hazardous  tasks 

Authority    for    maintenance    of    the    system:    42    U  S  C     2473.    44 

US  C    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users   and   the   purposes  of  such   uses:   The   information   con- 
tained  in   this  system   of  records  is  used   within   NASA   to  provide 
data  for  hadging  and  access  Control  to  hazardous  areas  and  opera 
tions  and  to  determine  the  size  of  mdividual  protective  equipment 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA  (1)  Disclosure  is  made  of  information  on  employees  of 
KSC  contractors  to  those  contractor  organizations  and  to  the  Com 
puter  Science  Corporation  and  Boeing  Services  International  to 
facilitate  performance  of  the  contracts  These  disclosures  are  made 
by  the  Training  Office  of  Boeing  Services  International  which  com- 
piles these  safety  framing  records  for  KSC,  (2)  Standard  routine 
uses  1  through  4  inclusive  as  set  forth  in  Appendix  B 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  for  KSC  b>  the  Computer  Science  Corpora- 
tion on  computer  tape  with  printouts  made  quarterly  Complete 
printouts  are  filed  in  the  KSC  Systems  Training  and  Employee 
Development  Branch,  the  Boeing  Training  Office,  and  the  KSC 
Security  Office  Records  containing  raw  data  on  course  attendance 
and  trainee  statistics  are  mainUined  b\  the  Boeing  Services  Inter 
national  for  KSC 

Retrievabllity:  Indexed  by  name  and  organization. 

Safeguards:  These  listings  are  automated  safety  training  records 
maintamed  under  admmistrative  control  of  responsible  organization 
in  areas  that  are  locked  when  not  in  use  Records  are  protected  in 
accordance  with  the  requirements  and  procedures  which  appear  in 
the  NASA  regulations  appearing  at  14  C  F  R    Part  1212 

Retention  and  disposal:  Outdated  records  are  destroyed 

System  managcr(s)  and  address:  Chief.  Systems  Training  and  Em- 
ployee Development  Branch,  address  same  as  shown  for  System 
Location 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  regulations  for  access 
to  records  ^nd  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appear  at  14  C.F.R  Part 
1212 

Record  source  categories:  Information  is  obtained  from  class- 
rosters,  operational  records,  and  reports  of  physical  examination 
completions. 

NASA  76RTES 
System  name:  KSC  Radiation  Traming  and  Experience  Summary  - 
NASA 

System  location:  John  F  Kennedy  Space  Center,  NaUonal 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center. 
Florida  32899. 

Categories  of  IndividuaU  covered  by  the  system:  Custodians  or 
users  of  radioactive  materials  or  ionizing  radiation-producing 
devices  Applicable  to  all  users  or  custodians  at  KSC  and  NASA  or 
NASA  contractor  personnel  at  Cape  Canaveral  Air  Force  Station. 
Florida,  or  \  andenberg  Air  Force  Base.  California 

Categories  of  records  In  the  system:  Name  and  nuclear  related  ex- 
perience. 

Authority  for  maintenance  of  the  system:  42  U.S.C  2473;  44 
use  3101.  42  use  2021.  2111,  220'l ,  2332,  2233,  Tide  10  Code 
of  Federal  Regulations,  Part  33  for  Federal  Licensee,  and  Flonda 
Administrative  Code.  Chapter  10  D  56  for  State  Licensee 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  to  determine 
the  suitability  of  individuals  for  specific  assignments  dealing  with 
ionizing  radiation  and  to  preclude  unnecessary  exposure  to  self  and 
others. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  routine  uses  outside  of  NASA  include  (1) 
Disclosure    to    Au   Force    Radiation    Protection    Officers    at   Cape 
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Canaveral  Air  Force  Sutioo.  Florida,  and  Vandeoherg  Aix  Force 
Base.  California,  to  governmental  dnd  private  license  holders,  and 
to  NASA  contractor*  using  radioactive  matenaN  or  ionizing  radu 
lion  producing  devices  to  facilitate  protection  o(  the  individual  and 
the  public  (2>  Standard  routine  uses  I  thruugh  4  inclusive  as  set 
forth  in  Appendix  B;  (')  The  Nuclear  Regulatory  Connaiission 
(formerly  Atomic  Energy  Commission)  may  inspect  records  pur 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  iBd  practkes  for  storing,  retricvinR.  accessing,  retaioinK. 
and  diaposiag  of  records  io  the  s^rslcm: 

Storage:  Duplicate  copies  of  the  records  are  mainl.nncd  for  Ken 
nedy  Space  Center  by   Pan  Amencan  World   Airvk'ays  Occupational 
Medicine    and    Environmenul   Health    Services     All   records    main 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air 
ways  consist  of  8-1/2  by  1  1  inch  paper  files 

Retricvabllily:  Both  files  are  indexed  by  name. 

Saleguardi:  Records  are  personally  supervised  during  the  day  and 
locked  m  the  office  at  night  Records  are  protected  in  accordance 
vulh  the  requirements  and  procedi:res  which  appear  m  the  applica- 
ble NASA  regulations  at  14  D  F  R    Part  1212 

Rdeolioa  aod  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  N.AS.\  programs  and  then  destroyed 

System  aiaaag(r(s)  aod  address:  KSC  Radiation  Protection  Uf 
ficer:  address  same  as  shown  for  System  Location. 

NotilkatloD  procedure:  Individuals  may  obtain  information  from 
the  system  manager 

Record  acceM  procedures:  Same  as  above. 

Contcstiog  record  procedures:  The  NASA   regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter 
mtnations  by   the  individual  concerned   appear   at    14   C  F  R     Part 
1212 

Record  source  categories:  Individual  is  sole  source. 

NASA  76XRAD 
System  name:   KSC  UNRC  Occupational  External  Radiation  FIxpo 
sure   History    for   Nuclear   Regulatory   Commission    Licenses 
NASA. 

System  location:  John  F  Kennedy  Space  Center,  National 
'Aeronautics  and  Space  Administration.  Kennedy  Space  Center, 
Flonda  3289<). 

Categories  of  Individuals  covered  by  the  system:  KSC  civil  ser- 
vants and  KSC  contractor  person. '.el  who  have  received  exposure 
approximating  or  exceeding  statutory  limits 

Categories  of  records  In  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder,  social  security  number. 

.\utbority    for    maintenance    ol    the    system:    42    U  S  C.    2473,    44 
use    3101,  42  use    2021.  20-3.   2093.  2095.  2111,  2133,  2134. 
and  2201;  10  C  F.R  ,  Part  20  for  Federal  Licensee;  and  Flonda  Ad 
miDistrative  Code.  Chapter  10  D-^6  for  State  Licensee. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  this  system  of  records  is  used  within  NASA  to  inform  in- 
dividuals of  their  approaching  or  exceeding  radiation  dose  limits 

In  addition  to  the  interna!  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  ouside  of 
NASA:  (I)  Disclosure  to  Air  Force  Radiation  ProtecUon  Offices  at 
Cape  Canaveral  .\ir  Force  Station.  Flonda  and  Vandenberg  Air 
Force  Base,  California,  to  governmental  and  private  license  hol- 
ders, and  to  NASA  contaractors  using  radioactive  materials  or 
ionizing  radiation  producing  devices,  to  facilitate  the  protection  of 
individuals.  (2)  Standard  routine  uses  I  through  4  inclusive  as  set 
forth  in  Appendix  B,  (3)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Commission)  mav  inspect  records  pur- 
suant to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources 

Policies  and  practices  for  storing,  retrieving,  acces.slng,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken- 
nedy Space  Center  by  Pan  Amencan  World  Airways  Occupational 
Medicine  and  Envuonmental  Health  Services  .All  records  main- 
tained by  the  KSC  Biomedical  Office  or  Pan  American  World  Air 
ways  consist  of  8  1/2  x  11  inches  paper  files. 

RctrtcvabilltT:  Both  files  are  indexed  by  name. 


Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  vkhich  appear  in  the  N.ASA 
regulations  at  1  4  C  F  R    F:irt  1212. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NAS.A  programs  and  then  destroyAl 

System  manHgerts)  and  addresx:  KSC  Radiation  Protection  Of 
ficcr,  address  same  as  shovvn  for  System  I  ocation. 

Notiliciition  procedure:  Individuals  mav  obtain  information  from 
the  Sv  stem  Manager 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures;  Ihe  NASA  regulations  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  appe.ir  at  14  C.F  K.  Part 
1212 

Record  source  categories:  Individual  is  sole  source. 

APPfcNUIX  A 
Location   numbers   and   mailing  addresses  of  NASA   installations 
at  which  records  are  located 
Location  I 

National  Aeronautics  and  Space  Administration 

Washington    DC  20546 
Location  2 

Ames  Research  Center 

National  Aeronautics  and  Space  Administration 

Moffett  Field,  CA  94035 
Location  3 

Hugh  L    Dryden  Flight  Research  Center 

National  Aeronautics  and  Space  Administration 

P  O.  Box  273 

Edwards.  CA  93523 
Location  4 

Goodard  Space  Flight  Center 

National  Aeronautics  and  Space  .Administration 

Greenbeit.  MD  2077! 
Location  ^ 

Lyndon  B.  Johnson  Space  Center 

National  Aeronautics  and  Space  Administration 

Houston,  TX  770^8 
Location  6 

John  F.  Kennedy  Space  Center 

National  Aeronautics  and  Space  Administration 

Kennedy  Space  Center,  FL  32899 
Location  7 

I.angley  Research  Center 

National  Aeronautics  and  Space  Administration 

Langley  Station 

Hampton.  VA  23665 
Location  8 

Lewis  Research  Center 

National  .Aeronautics  and  Space  Administration 

210<X)  Brookpark  Road 

Cleveland.  OH  44135 
Location  9 

George  C    Marshall  Space  Flight  Center 

National  Aeronautics  and  Space  Administration 

Marshall  Space  Flight  Center.  AL  35812 
Location  ID 

N.ASA  Resident  Procurement  Office  JPL 

National  Aeronautics  and  Space  Administration 

4800  Oak  Grove  Drive 

Pasadena.  CA  91103 
Location  1 1 

National  Space  Technology  Laboratories 

National  Aeronautics  and  Space  Administration 

NSTl.  Station.  MS  39529 
Location  12 

Wallops  Flight  Center 

National  Aeronautics  and  Space  .Administration 

WaUops  Island.  VA  23337 
Location  1  3 

JSC  White  Sands  Test  Facdity 

National  Aeronautics  and  Space  Administration 

P  O    Dra*er  MM 

Las  Cruces,  NM  88001 
Location  14 

LeRC  Plum  Brook  Station 

National  Aeronautics  and  Space  Administration 

Sandusky.  OH   44870 


FEDEBAL  REGISTER,  VOL  43,  N«    187— TUESDAY,  SEPTEMBER  27,  1977 


NATIONAL  AERONAUTICS   AND   SPACE   ADMINISTRATION 


l%9.'i 


Location  1  5 

Michoud  Assembly  Facility 

National  Aeronautics  and  Space  Administration 

P  O    Box  293(H) 

New  Orleans    1  A  80129 

APPKNDIX  B 

Standard  routine  uses -NASA 

The  following  routine  uses  of  information  conUined  in  systems 
of  records  subject  to  the  Pnvacy  Act  of  1974  are  sUndard  for  many 
NASA  systems  They  are  cited  by  reference  in  the  paragraph 
■Routine  uses  of  records  maintained  in  the  system,  including 
categories  of  users  and  the  purpose  of  such  uses'  of  the  Federal 
Register  notice  on  those  systems  to  which  they  apply. 

Standard  Routine  LV  Ni)  1  I^w  EnforcetJicnt— In  the  event 
that  this  system  of  records  indicates  a  violation  or  potential  viola 
tion  of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rtile  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  sUte.  local  or  foreign, 
charged  with  the  responsibUity  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Standard  Roulinte  Use  No  2  — Disclosure  When  Requesting  In 
formation  — A  record  from  this  system  of  records  may  be  disclosed 
as  a  'routine  use'  to  a  federal.  sUte  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or  other 
pertinent  information,  such  as  current  licenses,  if  necessary  to  ob 
tain  information  relevant  to  an  agency  decision  concerning  the  hir- 
ing or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit 

Standard  Routine  Use  No  3-Disclosure  of  Requested  Informa- 
tion—A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  us  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessarv  to  the  requesting  agency's  decision  on  the 
matter 

Standard  Routine  Use  No  4-Court  Proceedings— In  the  event 
there  is  a  pending  court  or  formal  administrative  proceeding,  any 
records  which  are  relevant  to  the  proceeding  may  be  disclosed  to 
the  Department  of  Justice  for  purposes  of  representing  the  Govern 
ment,  or  in  the  course  of  presenting  evidence,  or  they  may  be 
produced  to  parties  or  counsel  involved  in  the  proceedmg  in  the 
course  of  pre-trial  discovery 
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PRIVACY  ACT  ISSUANCES 


PENSION  BENEFIT  GUARANTY 
CORPORATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purptisc  of  this  document  is  to  give  notice  that  the  systems  of 
records  identified  in  a  notice  published  in  the  Federal  Register  at  41 
FR  544<)'*.  which  wax  supplemented  by  notices  of  routine  usts  at  41  FR 
22<W8  and  42  FR  Ib^'H.  continue  in  etTect  with  one  change  The 
system  manager  o(  the  ■■Perv>nnei  records  — PBGC"  iPBCjC-5]  Sys- 
tem of  Records  has  been  changed  from  the  Director,  Office  of  Finance 
and  Adminislrjtion  to  the  Chief.  Division  of  Personnel  Management. 
Office  of  Management  Services  This  notice  is  published  in  compliance 
with  the  requirements  of  5  U  S.C.  552a(eK4)  .is  added  by  section  3  of 
the  Privacy  Act  of  1<)74 

Ksued  in  Wa.shington.  DC  this  30th  day  of  Augast,  1977 

Maohfw  M    Lino. 
Acting  Executive  Director. 
Pension  Benefit  Guaranty  Corporation. 

TABLE  OF  CONTENTS 

1  Correspondence   between    PBGC    and    persons   outside    PBGC — 
PBGC 

2  Disbursements— PBGC 

3  Employee  payroll  and  leave  and  attendance  records— PBGC 

4  Employee  travel  records— PBGC 

5  Personnel  records — PBGC 

6  Plan  participant  and  beneficiary  data — PBGC 

Prefatory  Statement  of  (ieneral  Routine  I'ses 

The  following  routine  uses,  except  for  number  3.  apply  to  an) 
are  incorp<irated  by  reference  into  each  system  of  records  set  forth 
below  Routine  use  number  3  applies  to  and  is  incorporated  by 
reference  into  systems  l-S  set  forUi  below. 

I.  Routine  L'se— 1  a\»  Enforcement 

In  the  event  that  .i  system  of  records  maintained  by  the  PBGC  to 
carry  out  its  functions  indicates  a  violation  or  potential  viol.ition  of 
law,  whether  cnminal.  civil  or  regulatory  in  nature,  and  ^^helher 
arising  by  general  statute  or  particular  program  pursu.inl  thereto, 
the  rclevanr records  in  the  system  of  records  ma\  be  referred  to 
the  appropnate  agenc>.  whether  federal,  stiite,  liKal  or  foreign, 
charged  with  the  respt>nsibility  of  investigating  or  prosecuting  such 
violatii>n  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2  Routine  Lse— Disclosure  When  Requesting  Information 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou- 
tine use  to  a  federal,  state  or  local  agency  maintaining  civil, 
cnmmal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  if  necessary  to  obtain  information  relevant  to  a 
PBGC  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  secunty  clearance,  or  the  letting  of  a  contract. 

3  Routine  L'se— Disclosure  of  Requested  Information. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  t)r  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

4  Routine  Use— Disclosure  During  Litigation 

A  record  from  this  system  of  records  may  be  disclosed  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra- 
tive tribunal,  including  disclosures  to  opposing  counsel  in  the 
course  of  settlement  negotiations. 

5  Routine  Use  — Disclosure  to  OMB. 

A  record  contained  m  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  rehef  legislation  as  set  forth  in  OMB  Circular  No 
A- 1 9  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

6.  Routine  Use — Congressional  Inquiries. 

Disclosure  rnay  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  resp<jnse  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual 


PBGC— I 

System  name;  Correspondence  between  PBGC  and  persons  outside 
PBGC -PBGC. 

5«ecurily  clas.sifkation: 

System  location:  Pension  Benefit  Guaranty  Corporation.  2020  K 
Street.  N  W  .  Washington    DC    2000^ 

Caicftorics  of  individuals  covered  by  the  system:  Individuals 
receiving  replies  in  rcsp«.>nse  to  their  correspon<lencc  with  the 
PBCk" 

('al<|>orics  of  records  in  the  system:  (\irrcspondencc  containing 
the  name,  .iddress  and  other  informaiKin  relevant  lu  an  individual's 
eligibility  for  coverage  under  Filk  IV  of  the  Fmployee  Retucment 
Income  Securitv  Act  of  19'^4. 

.Authority  for  mamtrnancr  nt  Che  system:  29  U.S.C.  1302. 

RiMitinc  uses  of  records  maintained  in  the  system,  including  cateKo- 
ries  of  users  and  the  purp<»ses  of  such  us«rs:  Used  for  regulatory  pur 
poses   including  use   m  evidence  in   prolcedings   before   the   PHCiC 
and  the  courts 

Policies  and  practices  for  storing,  retrieving,  accevung,  retaining, 
and  disposing  of  records  in  the  s>.stein: 

Storage:  Records  ate  maintained  manually  in  file  folders 

Rftrievahility:  Indexed  by  name. 

Safeguards:  Records  :ire  kept  in  lockable  file  cabinets  in  are;is  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  rcUined  for  such  penods 
of  time  and  disposed  of  in  the  manner  to  In:  prescnbed  by  the 
PBCiC's  progiam  of  management  authorized  by  the  tieiieral  Ser 
vices  Administration 

System  managertsi  and  addre.s.s:  Office  Directors.  Pension  Benefit 
Guarantv  Corporation.  2l):i)  K.  Street.  N.W  ,  Washington.  DC 
2(X)0ft. 

Notirication  procedure:  PrcKcdurcs  are  detailed  in  PB(iC  regula 
lions    29  CFK  P.irt  :wr,  4U  FR  AW'A.  October  3,  |97^. 

Record  accts.s  procedure>;  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  writing  Ui  the  PB(iC  and  the 
PBGC  responses 

PBGC-2 

SysAm  name:  Disbursements— PBGC 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation.  2020  K 
Street,  N  W  .  Washington.  DC    2(KX)^. 

Categories  of  individuals  covered  by  the  .system:  Consultants  and 
vendtirs  to  FB(JC. 

Categories  of  records  in  the  system:  Payment  vouchers,  including 
SF  1081. 

Authority  lor  maintenance  o(  the  system:  29  U  SC    1  '02 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u-sers  and  the  purposes  of  such  uses:  Iriinsmittal  of  data  to 
Umted  States  Department  of  Treasury  to  effect  payments  to  con- 
sultants and  vendors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  m.iintained  manualK  m  file  folders. 

Retrievability:  Indexed  b>  name 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areis  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  b\  the 
PBGC's  program  of  management  authorized  by  the  Cieneral  Ser- 
vices Administration. 

System  manager(s)  and  address:  Chief.  Division  of  Accounting, 
Office  of  Finance  and  Administration.  Pension  Benefit  Guaranty 
Corporation.  2020  K  .Street,  N  W..  Washington.  DC.  2000<). 

Notification  procedure:  Procedures  are  detailed  in  PBGC  regula- 
tions: 29  CFK  Part  260''.  40  FR  46054.  October  3,  1975. 

Record  access  procedures:  Same  as  above. 

Contesting  riiurd  pro<-edures;  Same  as  above. 

Record  source  categories:  Subject  consultant  or  vendor. 
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PBGC -3 
System     name:     Fmployee     payroll    and     leave     and    attendance 
records -PBCiC 
Security  classification: 

System  location:   Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N  W  .  Washington,  DC    20(K)6 

Categories  of   individuals   covered   by   the  system:    Flmployees   of 
PBGC 

Categories  of  records  in  the  system:  Name;  address;  social  securi- 
ty number  and  employee  number,  earnings  records;  leave  status 
and  data;  jury  duty  data;  military  leave  data;  lime  and  attendance 
records,  including  number  of  regular,  overtime,  holiday.  Sunday, 
and  other  hours  worked,  co  owner  and/or  beneficiary  of  bonds, 
marital  status  and  number  of  dependents;  and  "Notification  of  Per- 
sonnel Action"  The  individual  records  listed  herein  are  included 
only  as  pertinent  or  applicable  to  the  individual  employee. 
Authority  for  maintenance  of  the  system:  29  U.S.C.  11302. 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  Stales  Department  of  Lalxu  to  effect  issuance  of  paychecks 
to  employees  and  distribution  of  pay  according  to  employee 
directions  for  savings  bonds,  allotments,  financial  institutions,  and 
other  authorized  purptises  and  to  effect  tax  withholdings  and  other 
authorized  deductions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Manual  and  machine  readable 

Retrievability :  Indexed  ny  name  and/or  employee  or  social  securi- 
ty number. 

Safeguards:  Records  are  kept  in  IcKkable  fde  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  penods 
of  time  and  disptised  of  in  the  manner  to  be  prescribed  by  the 
PBGC's  program  of  management  authorized  by  the  General  Ser- 
vices Administration. 

System  managcrts)  and  address:  Chief,  Division  of  Accounting. 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W..  Washington,  D.C.  20006. 

Notification  prtjcedure:  Procedures  are  detailed  in  PBGC  regula 
tions;  29  CFR  Part  2607.  40  FR  46054.  October  3,  1975 
Record  access  procedures:  Same  as  above. 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:   Subject   individual   and   Civil   Service 
Commission. 

PBGC— 4 
System  name:  Employee  travel  records— PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guaranty  Corporation.  2020  K 
Street,  N.W  ,  Washington,  DC   20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
PBGC  who  have  filed  travel  vouchers  and  related  documents 

Categories  of  records  in  the  system:  Travel  vouchers  and  related 
documents  filed  by  employees  of  PBGC. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  11302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Department  of  Treasury  to  effect  reimbursement  to 
employees  for  travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  name 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  retained  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC's  program  of  management  authorized  by  the  General  Ser- 
vices Administration 

System  managers)  and  address:  Chief.  Division  of  Accounting. 
Office  of  Finance  and  Administration,  Pension  Benefit  Guaranty 
Corporation,  2020  K  Street,  N.W.,  Washington,  DC.  20006. 


Notification  procedure:  Procedures  are  detailed  in  PBGC  regula- 
tions   29  (  FR  Pan  2«)7,  40  FR  460M,  October  3.  1975 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  PBGC  employees  executing  vouchers. 

PBG<  —  5 
System  name:  Personnel  records-  PBGC. 

Security  classification: 

.Svstem  location:  Pension  Benefit  Guaranty  Corporation,  2020  K 
Street,  N  W  ,  Washington,  DC    20006 

Categories  of  individuals  covered  by  the  system:  Employees  and 
Applicants  for  employment  with  PBCiC 

Categories  of  records  In  the  system:  Personnel  records  that  the 
PBGC  maintains 

Authority  for  maintenance  of  the  system:  29  U  S.C    1302. 

Routine  uses  ol  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  carry  out  authorized  personnel  programs 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  ItKked  after  office  hours 

Retention  and  disposal:  Records  will  be  retailed  for  such  penods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by  the 
PBGC's  program  of  management  authonzcd  by  the  General  Ser- 
vices Administration 

System  managerfs)  and  address:  Chief.  Division  of  Personnel  Man- 
agement. Office  of  Management  Services.  Pension  Benefit  Guaranty 
Corporation.  2020  K  Street,  N W  .  Washington.  DC   20006 

Notification  procedure:  PrtKedures  are  detailed  in  PBGC  regula- 
tions   29  CFR  Part  2607,  40  FR  46054.  October  3.  1975. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  abtne 

Record  source  categories:  Subject  individuals;  present  and  pnor 
employers,  references  given  by  subject  individuals;  and  responses 
to  secunty  investigations. 

PBGC -6 
System  name:  Plan  participant  and  beneficiary  data  — PBGC. 

Security  classification: 

System  location:  Pension  Benefit  Guarantv  Corporation.  2020  K 
Street,  N  W  ,  Washington.  DC   20006 

Categories  of  individuals  covered  by  the  system:  Participants  and 
beneficianes  in  terminated  pension  plans  covered  by  Title  IV  of  the 
Employee  Retirement  Income  Secunty  Act  of  1974 

Categories  of  records  in  the  system:  Name,  address;  sex.  social 
secunty  number  and  other  sociaj  secunty  data:  date  of  bulh;  date 
of  hire,  salary;  marital  status;  time  of  plan  participation,  participant 
status,  pav  status;  benefit  data;  health  data,  insurance  information 
where  plan  benefits  are  guaranteed  by  pnvale  insurers  The  in- 
dividual records  listed  herein  are  included  only  as  pertinent  or  ap- 
plicable to  the  individual  plan  or  participant 

Authoritv  for  maintenance  of  the  system:  29  U.S.C.  1302,  1322  and 
I34I, 

Routine  uses  of  records  maintained  in  the  system,  including  categories 
of  users  and  the  purposes  of  such  uses: 

1  Disclosed  to  third  parties,  such  as  banks,  insurance  companies  or 
trustees,  for  the  purpose  of  paying  benefits  to  plan  participants  and 
beneficiaries 

2  Disclosure,  in  furtherance  of  proceedings  under  Title  IV  of  the 
Employee  Retirement  Income  Secunty  Act  of  1974.  of  plan  participant 
and  beneficiary  data  of  a  plan  covered  by  Title  IV  to  an  employer 
maintaining  the  plan 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  manually  in  file  folders. 

Retrievability:  Indexed  by  plan  and  participant  name. 

Safeguards:  Records  are  kept  in  lockable  file  cabinets  in  areas  of 
restricted  access  which  are  locked  after  office  hours. 

Retention  and  disposal:  Records  will  be  relamed  for  such  periods 
of  time  and  disposed  of  in  the  manner  to  be  prescribed  by   the 
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PBGC's  pru^am  of  management  authorized  by  the  (jeneral  Ser 
vices  Administration. 


System    mana|{er($)    and    address:    Director.    Office    of    Program 
Operations.  Pension  Benefit  Guaranty  Conx^ralion.  X>20  K  Street 
NW  .  Washington,  DC    20006. 


Notification  procedure:  l*rtKedures  are  detailed  m  PBGC  regula- 
tions   2V  V\R  P.trl  2h07.  40  FR  460S4.  October  3,  1975. 

Record  access  procedures:  Same  as  ab»)ve, 

ContestinR  record  procedures:  Same  as  above. 

Record  source  cate>>uHcs:  Plan  administrators  and  StKial  Security 
.Vdministration  0 


|FR  Doc  77-28396  Piled  9-26-77; 8: 45  am) 
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DEPARTMENT  OF  STATE 
OFFIC  E  OF  THE  SECRETARY 

(Public  Notice  567 1 

PRIVACY  ACT  OF  1974 

Systeim  of  Records;  Annual  Publication 

Pursuant  to  5   I'Sf    5^:a(LM4).  the  Department  of  State  hereby 
publishes  the  systems  of  records  currently   maintained  hy   the   De 
partment     Minor  changes  have  been  made  to  a  few   of  the   rccont 
systems    in    order   to    more    ai.curalcly    dcscnbe    the    IX'parlment  s 
record  holdings     llic   Department   h.is  .ilso  added  the  following  as 
routine  users  to  .ill  of  its  record  systems    contractors  to  fulfill  an 
agency  function,  the  Courts  for  litigjtion  and  adjudication,  ani!  the 
National    .Archives    for    records    management    insptcctions,    surveys. 
and  studies     These  uses  are  wholly  compatible  with  the  purpose  for 
which   the    systems   are   maintained     With   the   exceptions   of   these 
changes    .md    minor    typographical    corrections,    the    systems    other- 
wise remain  as  published  in  the  lederal  Register  on  September  21. 
197^  (41  F-R  41  VM))    These  changes  will  become  effective  October  27. 
1477.  unless  the  [department  publishes  to  the  contrary 
Dated    September  12.  1^77. 
F'or  the  Secretary  of  State 

'>  Ben  H    Read. 

Depot V  Under  Secretary  for  Manap.mtnf 

INDEX 

Berlin  DiKiiment  Center  Records.  .STATK-41 

Biographic  Register  Reciirds    .STATf".-01 

Board  of  Appellate  Review  Records.  .STATK-<)2 

Board  of  the  Foreign  Service  Records.  STATK-03 

Confidential  Statement  of  I'mployment  and  Financial  Interests 

Records    STATF  (M 
Congressional  Correspondence  Records    STATF.-4J1 
Congressional  Travel  Records    .SI  ATF.-44 
Consular  Service  and  Assistance  Records    STATF, -05 
Contrattors  Records    STA  IF  4*; 

CiH>rdinatt>r  for  Combatting  Terrorism  Records.  STATF-06 
Cryptographic  Clearance  Records    .STATF. -07 
Fducational  and  Cultural  Fxchange  Program  Records.  STATE- 
—  08 

Fqual  F.mployment  Opportunity  Records.  STATE-09 

Fxtemal  Research  Records    STATF  10 

F.xtraditum  Records    ST.ATF  II 

Fine  Arts  Records    STA1  F-46 

Foreign  Assistance  Inspection  Records   STATF'-iH 

Foreign  Service  I'mployce  Locator/Notification  Records. 

STATF  12 
Foreign  .Service  (grievance  Board  Records.  STATFM  3 
Foreign  .Service  Institute  Records.  S'TATE-14 
Intelligence  and  Research  Records    STATF.-I5 
International  Conference  Delegates  Records.  STAFF  16 
International  Organisations  Records    .STATF- 1 7 
I.abtir  Attache  Records    STATF   18 
Law  of  the  Sea  Records    STATE- 19 
Legal  Adviser  Attorney  Employment  Application  Records. 

STATE  20 
Legal  Case  Management  Records.  .STATE-2I 
Media  Correspondents  Records    .STArE-22 
Media  Personnel  Records.  STA  rE-23 
Medical  Records   STATE  24 
Munitions  Control  Records    STATE-42 
Overseas  Records   STATE-25 
Passp<irt  Records    .STATE  26 
Personal  Property  Claims  Records    STATE-27 
Personality  Cross  Reference  Index  to  the  Secretariat 

Automated  Data  Index  Records.  STATE-28 
Personality  Index  ti>  the  Central  Foreign  PoUcy  Records. 

STATE-29 
Personnel-Payroll  Records.  STATE-30 
Personnel  Records    STATF,-31 
Personnel  Travel  Records    .STA  rE-32 
Privacy  Act  Requests  Records.  STATE-40 
Protocol  Records   STATE  33 
Public  Affairs  Applicants  Records.  STATE-34 
Public  Affairs  Records,  STATE-35 
Security  Records   STATE-36 

Senior  Personnel  Appt>intments  Records.  STATE-47 
Translators  and  Interpreters  Records.  STATE-37 


Vendor  Records.  STATE  3« 
Visa  Records   .STATE-39 

Prefatory  Statement  ol  Routine  Cses 

The  following  routine  uses  apply  to.  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below; 

I^w  Enforcement 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functi^ins  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  tir  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propnatc  agency,  whether  federal,  state.  kx;al  or  foreign,  charged 
with  the  resfxinsihility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  t)r  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto 

Disclosure  VNTu-n  R€H4Uestinji  Information 
A  record  from  this  system  of  records  may  be  disck)sed  as  a 
'routine  use'  to  a  federal,  state  or  ItKal  agency  maintaining  civil, 
cnminal  or  other  relevant  enforcement  information  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
inform.ition  relevant  to  an  agency  decision  concerning  the  hinng  or 
retention  of  an  employee,  the  issuance  of  a  secunty  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

Disclosure  <»f  Requested  Information 
A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  rcsp<inse  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuarKe  of  a  secunty 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency  s  decision  on  the 
matter  .\  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state,  local  or  foreign  agency  as  a  "routine  use'  in  resfKinse 
to  such  an  agency's  request,  where  there. is  reason  to  believe  that 
an  individual  has  violated  the  law.  whether  civil,  cnminal  or  regula- 
tory in  nature,  and  whether  ansing  by  general  statute  or  particular 
program  statute,  or  by  regulation,  nile  or  order  issued  pursuant 
thereto,  if  necessary,  and  only  to  the  extent  necessary,  to  enable 
such  agency  to  discharge  its  responsibilities  of  investigating  or 
prosecuting  such  violation  or  its  rcspK>nsibilities  with  enforcing  or 
implementing  the  statute,  or  nile.  regul.ition  or  order  issued  pur- 
suant thereto.  A  record  from  this  system  of  records  may  be  dis- 
closed to  a  foreign  agency  as  a  'routine  use'  in  respnanse  to  such  an 
agency's  request  when  the  information  is  necessary  for  the  foreign 
agency  to  adjudicate  and  determine  an  individual's  entitlement  to 
rights  and  benefits,  or  obligations  owed  to  the  foreign  agency,  such 
as  information  necessary  to  establish  identitv  or  nationality. 

Office  o(  Nlanat^ment  and  Budget 
The  information  contained  in  this  system  of  records  will  be  dis- 
closed to  the  Office  of  Management  and  Budget  in  connection  with 
review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  m  that  Circular 

Members  of  Congress 

Disclosure  may  be  made  to  a  Congressional  office  from  the  record  of 
an  individual  m  resp<inse  to  an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual 

Contractors  Information  from  a  system  of  records  may  be  disclosed 
to  anyone  w  ho  is  under  contract  to  the  Department  of  State  to  fulfill  an 
agency  function  but  only  to  the  extent  necessary  to  fulfill  that  function 

Courts  Information  from  a  system  of  records  may  be  made  available 
to  any  court  of  competent  jurisdiction,  whether  Federal,  state,  local  or 
foreign,  when  necessary  for  the  litigation  and  adjudication  of  a  case 
involving  an  individual  who  is  the  subject  of  a  Departmental  record 
National  Archives,  Government  Services  Administration 

A  record  from  a  system  of  records  may  he  disclosed  as  a  routine  use 
to  the  National  Archives  and  Records  Service  and  the  General 
Services  Administration  for  records  management  inspections,  surveys 
and  studies,  following  transfer  to  a  Federal  records  center  for  storage; 
and  to  determine  whether  such  records  have  sufficient  histoncal  or 
other  value  to  warrant  accessioning  into  the  National  Archives  of  the 
United  States. 
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ST  ATE -01 
Sy<itciTi  name:  Biographic  Register  Records. 

Systrm  location:  Department  of  State  Annex  6.  17(X)  N.  Lynn 
Street.  Arlington.  Virginia  :22tN. 

C'atef(4>ri4rs  ot  individuals  coverrd  by  the  system:  Personrtel  of  the 

following  ranges  of  the  Department  of  State  and  other  Federal 
Agencies  in  the  field  of  foreign  affairs:  Ambassadors;  Ministers, 
Chiefs  of  Mission;  Foreign  Service  Staff  Officers,  Classes  I 
through  4,  Civil  Service  Employees,  GS-12  and  above;  Foreign  Ser- 
vice Information  Officers,  Foreign  Service  Reserve  Officers, 
Foreign  Service  Reserve  Officers  Unlimited;  Foreign  Service  Of 
ficers 

('atrf(ories  of  records  in  the  system:  Biographic  information;  per 
sonnol  action  changes;  language  proficiency  ratings.  corTesp«in- 
dence  frt<m  biographees. 

.\ulhorily  (or  maintenance  of  the  system:  22  U.S.C.  Klla 

Routine  u.ses  o(  records  maintained  in  the  system,  includiR{(  catejto- 
ries  o(  u.sers  and  the  purposes  of  such  u.ses:  Information  in  this 
system  IS  used  as  a  source  data  fi>r  publication  of  the  Biographic 
Register'  The  Bmgraphic  Register"  itself  has  a  stnctly  contnilled 
distnbution.  and  inf»>rmation  in  it  is  made  available  only  to  foreign 
affairs  related  agencies,  legislative  committees,  and  offices  within 
the  executive  branch  on  a  limited  official  need  tiv know  basis. 
Source  data  for  the  'Bu>graphic  Register'  is  not  used  «)utside  the 
IVpartment  of  State.  .Also  see  'Routine  Uses'  paragraphs  of  Prefa- 
tory Suitement 

Policies  and  practices  (or  storing,  retrieving,  acces.sin)>,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

.Storage:  Maid  copv 

Retrie>abili4fk:  By  individual  name. 

Safeguards:   All  employees  of  the  Department  of  .Slate  have  un 
dcrgonc   .i    thi>rough  background   secunty   investigation.    Access   to 
the  IX-partment  of  State  building  and  its  annexes  is  controlled  by 
secunty   guards,  and  admission  is  limited  to  those  individuals  p»is- 
sessing    a    valid    identification    card    or    individu.ds    iinilcr    proper 
escort    .-Ml  records  containing  personal  informaluin  arc  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authon/ed  personnel    Distnbution  of  the  ■Bit>graphic  Re 
gister'  is  hmitcd  to  foreign  affiurs  related  agencies,  legislative  com 
mittecs.  and  offices  within  the  executive  branch  on  a  need  to  know 
basis 

Retention  and  dLspttsal:  These  records  are  retained  for  one  year 
They  are  retired  or  destroyed  in  accordance  with  published 
.schedules  ol  the  Department  of  State  More  specific  information 
may  be  obtained  by  wnting  the  Director,  Foreign  Affairs  D<x.umcnt 
and  Reference  Center,  Ri>om  1239,  Department  of  State,  2201  C 
.Street  NW.  Washington.  DC  20520 

System  managerts)  and  address:  Chief,  Publishing  and  Reproduc- 
uon  Divisu>n,  RiK)m  1853,  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Biographic  Register'  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  D<x;ument  and 
Reference  Center,  Rjxim  1239,  Department  of  State.  2201  C  .Street 
NW.  Washington.  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  'Biographic  Register'  to  be 
checked.  At  a  minimum,  the  individual  must  include  name;  date 
and  place  of  birth;  current  maihng  address  and  zip  ccxle.  signature; 
a  brief  descnption  of  the  circumstances,  including  the  appn>ximatc 
dates,  which  give  the  individual-  cause  to  believe  that  the 
'Biographic  Register'  Records  might  have  information  pertaining  to 
him/her 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  D<x.-ument  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
Department  of  State,  US  Government  officials. 

STATE-02 
System  name:  Board  of  Appellate  Review  Records. 

SysUm  location:  Department  of  State  Annex  6,  17(X)  N.  Lynn 
Street,  Arlington.  Virginia  22209. 


Categories  ol  individuals  covered  by  the  system:  Individuals  whose 
appeal  in  cases  involving  loss  of  nationality  or  the  rcvixration  of  a 
passport  was  decided  by  the  Board  t>f  Appellate  Review 

Cate];orics  of  records  in  the  system:  C'opies  of  decisions  rendered 
by  the  Btwd  of  Appellate  Review 

Authority  for  maintenance  ol  the  system:  22  CFR  7  1-7  3,  22  CFR 

S0  60  '^)72.  22  (  FR  51  9(V51  10*; 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  information  con- 
tained m  the  system  of  records  is  generally  used  by  the  Board  for 
Its  value  as  a  body  of  precedents  and  as  an  analysis  of  relevant  law 
and  regulations  The  pnncipal  user  of  this  infomvition  outside  the 
Department  «>f  State  is  the  Dep;irtment  of  Justice  The  information 
may  also  be  released  to  other  government  agencies  having  statutory 
or  other  lawful  authonty  to  maintain  such  inform;ition  Ihe  infor 
mation  may  be  rcleascil  to  members  of  Congress  acting  or  writing 
on  behalf  of  the  individual  Copies  of  a  Board's  decision  in  an  in- 
dividual case  may  be  made  .ivailable  to  a  member  of  the  bar  t)r  the 
public  under  the  f-'reedom  of  Information  Act,  unless  refusal  is 
aulhtin/ed  by  the  Pnvacy  Act.  Also  see  'Routine  Uses'  par.igraphs 
of  I'refatory  .Statement 

Policies  and  practices  fi>r  storing,  retrieving,  accessing,  retaining, 
and  disposing  lA  records  in  the  system: 

Storage:  H.ird  copy 

Ketrievability:  By  individual  ruime 

.Safeguards:  All  employees  of  the  Department  »>f  State  have  un 
dergonc  a  thorough  background  secunty  investigation.  Access  to 
the  Department  of  .State  building  and  its  annexes  is  limited  to  those 
individiiiils  possessing  a  v;ilid  identification  card  or  individuals 
under  proper  escort  All  records  containing  personal  information 
are  maintained  in  secured  file  cabinets  or  in  restncted  areas,  access 
tt)  which  IS  limited  to  authon/ed  peisimnel 

Retention  and  dLspoisal:  Ihcse  records  are  retained  as  long  as  the 
Board  of  .\ppellatc  Review  exists  Thereafter,  they  will  be  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart 
ment  of  .State.  Mi>re  specific  inft>rmation  may  he  obtained  by  writ- 
ing the  Directt>r.  Foreign  .Affairs  DiKument  and  Reference  Center, 
Room  1239,  Department  of  State.  2201  C  Street  NW.  Washington, 
IX:  20'>20 

System  managerts)  and  address:  Chairman.  Board  i>f  Appellate 
Review.  Room  !!Is.  IVpartnK'nt  of  Stale  Annex  6  1700  N  I  ynn 
.Street,  -Arlington.  V  irgini.i  2Z2(W 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Board  of  Appellate  Review  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  I  oreign  Affairs  D<x."ument  and 
Reference  Centqr.  RiHim  1239,  IXparlmcnt  of  .State.  2201  C  Street 
NW.  Washington,  IX'  20520.  I'he  individual  must  specify  that 
he/she  wishes  the  records  of  the  B»)ard  of  .Appellate  Review  to  be 
checked  At  a  minimum,  the  individual  must  include  name;  date 
and  place  of  birth,  current  mailing  address  and  /.ip  code,  signature; 
the  approximate  date  upon  which  the  B«)ard  at  Appellate  Review 
deculed  his  or  her  case  involving  loss  of  nationality  or  the  revoca- 
tion of  a  passp«>rt 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 

or  amend  records  j>ertaining  to  them  sh«)uld  write  to  the  Director. 
f-Oreign  .Affairs  IXKument  and  Reference  Center  (address  aK)ve) 

Contesting  record  procedures:  (See  above) 

Record  source  categories:  The  individual;  the  Passpt>n  Office; 
Foreign  Sk-rvice  p<ists.  liepartment  of  Justice,  Department  of 
Defense 

.Systems  exempted  fr»>m  certain  pmvisioits  ol  the  act:  Certain 
records  contained  within  this  system  of  records  arc  exempted  from 
5  use  552a  (cM3),  (d),  (cKD,  (eK4MG),  (H),  and  (1).  and  (f)  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER 

STATE-03 

System  name:  B<^ard  of  the  Foreign  .Service  Records. 

.Sv^item  locatioa:  Department  of  State,  2201  C  Street  NW, 
Washington,  tX:  20520 

CatefpNies  ol  individuals  covered  by  the  system:  Foreign  Service 
personnel  whose  sepiaration  for  cause,  under  Section  637  of  the 
Foreign  Service  Act  of  1946,  as  amended,  was  called  for  by  the 
Director  Cjeneral  of  the  Foreign  .Service. 

Categories  at  records  in  the  system:  Letters  of  the  Department  of 
State  determimng  that  separation  for  cause  is  warranted;  responses 
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by  the  individuals,  transcnpts  of  the  heanngs  on  the  individuals, 
recommendations  of  the  heanng  officers,  recommendations  to  the 
.SecrcUry  by  the  B»)ard 

Authority  (or  maintenance  ot  the  system:  22  U.S.C    1007;  Execu 
live  Order  11264 

Routine  uses  ol  rectirds  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  is  released 
to  the  defense  counsel  fi>r  the  individuals  charged  and  the  heanng 
officers  in  the  cases  Also  see  Routine  Uses'  paragraphs  of  the 
Prefatory  Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Hard  copy 
Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  I>;partment  of  State  have  un 
dergone  a  thorough  background  secunty  investigation  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  a  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  Records  in  this  system  are  retained  for 
approximately  3  years,  at  which  time  they  will  be  retired  in  ac 
cordance  with  schedules  of  the  IX-piirtment  of  State  More  specific 
information  may  be  obtained  by  wnting  to  the  Director.  lorcign 
Affairs  DtH-umcnt  and  Reference  Center.  RiH>m  1239.  IXpartmcnt 
of  State,  2201  C  Street  NW,  Washington.  IX'  20520 

System  managerts)  and  address:  Executive  Secretary.  Board  of 
the  Foreign  Service.  RiHim  383';.  Department  of  State.  2201  C 
Street  NW  Washington.  DC  20520 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Board  of  the  Foreign  Service  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  Foreign  Affairs  Di>cumenl  and 
Reference  Center.  Rtx>m  1239,  IXpartment  of  State.  2201  C  Street 
NW.  Washington.  IX'  20';20  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Board  of  the  Foreign  .Service  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name,  date 
and  place  i>f  birth,  current  mailing  address  and  zip  ctxlc.  signature, 
the  approximate  date  on  which  the  Director  General  of  the  Foreign 
.Service  determined  that  separation  for  cause  was  warranted 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  Affairs  IXvjiiment  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (.Sec  above) 

Record  source  categories:   Ihe  individual;  Department  of  State  of- 
ficers   who    have    made    the    charges,    heanng   officers;   other   em 
ployees  or  individuals  having  knowledge  of  the  fact  giving  nse  to 
the  charges 

Systems    exempted    from    certain    provisions    ol    the    act:    C  ertain 
records  contained  within  this  s\stem  of  records  are  exempted  from 
5  use.  552a  (c)(3),  (d>,  (eKl).  (eM4)((;).  (H).  and  (I),  and  (f)    -See 
IXpartment    of    State    Rules    published    in    the    FEDERAL    RE 
(ilSTER 

.STATK-04 
System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests  Reci>rds 
System     location:     IXpartment    of     State.     2201     C    Street     NW, 
Washington,  DC  20*^20 

Categories  of  individuals  covered  by  the  system:  U  S  Government 
employees. 

Categories  of  records  in  the  system:  Employmeot  and  financial  in- 
terests; creditors;  interests  in  real  property;  actions  on  behalf  of 
foreign  pnncipals 

Authority  for  maintenance  ol  the  system:  Executive  Order  1 1222. 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  u.ses:  The  principal  user  of  this 
information  outside  the  Department  of  State  is  the  Department  of 
Justice  InformaUon  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawfful  authority  to  maintain  such 
information.  Also  see  Routine  Uses'  paragraphs  of  the  Prefatory 
Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Hard  copy 
Retrievability:  By  individual  name 

Safegiiards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  backgrourxl  secunt>  investigation  Access  to 
the  IXpartmenl  of  Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  informaUon  are  mainLained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  aiilhon/ed  pcrsonrK-l 

RetentiiMi  and  disposal:  Retention  of  these  records  vanes,  dc 
pending  iip»>n  the  specific  kind  of  record  involved  They  are  retired 
or  destroyed  in  .iccordance  wilh-puhlished  schedules  of  the  IXpart 
ment  of  State  Mi>re  specific  information  may  he  obtained  by  wnt- 
ing the  rhrector.  I  oreign  Affairs  Document  and  Reference  Center, 
RcHim  1239,  Department  of  State.  2201  C  Street  NW,  Washington. 
D<'  20*;  20 

System  managerts!  and  addre»:  Executive  Director.  Office  of  the 
l^gal  Adviser.  RiH)m  M21.  IXpartment  of  Stale.  2201  C  .Street 
NW.  Washington.  IX'  20520 

Notification  pnicedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  l^gal  .Adviser  might  have  records  pertaimng 
to  them  should  wnte  to  the  Director,  Foreign  Affairs  rVxrument 
and  Reference  (enter.  Rinim  1:39.  Department  of  State.  2201  C 
Street  NW.  Washington.  IX  20520  llie  individual  must  specify 
that  he/she  wants  the  records  of  the  office  of  the  Legal  .Xdviser  to 
be  checked  At  a  minimum,  the  individual  must  include  name,  date 
and  place  of  birth,  present  m.iilmg  address  and  /jp  ctxic.  signature, 
a  bnef  descnption  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  bebevc  that  the  Office  of 
the  Ixgal  Adviser  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
oi  .imend  records  pen.uning  to  themselves  should  wnte  to  the 
Director  Foreign  Affairs  IXx;ument  and  Reference  Center  (address 
alx>ve ) 

Contesting  record  pnx-edures:  (See  above). 
Record  source  categories:  The  individual 

.STATE-05 
System  name:  Consular  Service  and  Assistance  Records 

SWem  locati«in:  Dep;irtment  of  State.  2201  C  Street  NW, 
Washington,  IX'  20520 

Categories  of  individuals  covered  by  the  system:  Individuals 
assisted  by  the  Office  i>f  Special  Consular  .Services  or  by  consular 
officers  overseas  including  those  who  are  the  subject  of  requests 
concerning  welfare  and  whereabouts,  who  have  received  financial 
assistance  who  have  been  repatnated.  who  have  received  emergen- 
cy medical  assistance;  who  have  been  detained  or  arrested  over- 
seas; who  have  required  nolanal  and  documentation  services;  about 
whom  judicial  assistance  has  been  requested,  who  have  died  over- 
seas and  whose  estate  has  had  to  be  settled,  who  have  claimed  in- 
terests in  property  abroad,  living  overseas  who  receive  federal 
benefits.  Amencan  seamen 

Categories  of  records  in  tf>e  system:  Arrests,  vessel  services  (by 
n;ime  of  vessel),  crew  member  services,  welfare  and  whereabouts 
(including  repatnation).  I  cderol  agency  cases  (filed  by  post);  priv 
perty  claims,  deaths  and  estates;  rep«irts  of  death;  judicial 
assistance,  notanals  and  legal  documents 

Authority  for  maintenance  ol  the  system:  Services  for  other 
Federal  Agencies.  V  S  Courts  and  Congress  (22  U  S  C,  846); 
assistance  to  arrested  cili/ens  (22  U  SC  1732);  assistance  in  pro- 
perty matters  (22  USC  1731);  notificaUon  of  nexl-of-km  (22 
use,  1176).  estates  of  deceased  citizens  (22  USC  1175  and 
1177);  noting  Marine  Protests  (22  USC  1173);  receive  complaints 
re  seaworthiness  etc  .  and  Lake  acuon  thereon  (46  USC  656  thru 
663)  discharge  crewman  from  US  vessels  and  require  payment  of 
their  wages  (46  USC  682;  22  U  SC  1174);  retain  ships  papers 
pending  payment  of  crew  and  other  debts  (22  USC  1185).  give  ap- 
proval to  shipping  of  seamen  (46  USC  570);  assist  distressed  or 
destitute  seamen  (46  USC  593  and  46  USC  678,  679);  inislee  for 
wages  when  ship  is  sold  (46  USC  684);  wages  on  justifiable  com- 
plaint of  seamen,  consular  respt>nsibility  (46  USC  685);  invesuga- 
tion  on  seaman's  complaint  (46  USC  685);  invesligaUon  of  insub- 
ordination (46  use.  703);  responsibility  of  deceased  seamen  and 
their  effects  (46  USC  621,  622,  and  624);  notanal  acts,  oaths,  af- 
firmauons  and  affidavits  (22  USC  1195  and  1203).  auOienUcalion 
of   documents  (28   U.S.C.    1741);   judicial   assisUnce   to    U.S.   and 
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foreign  courts  (22  U.S.C    17SI-P8^).  dcposiUons  (22  U  S  C    119^ 
and  12031 

Routine  mrs  of  records  maintained  in  the  system,  including  calego- 
ries  o(  ustn  and  the  purpo«c>  at  siKh  uses:  Vhe  information  in  (he 
Consular  Service  and  Assistance  Records  is  used  m  the  protection 
and  assistance  of  individuals  abroad  Fhe  pnncipal  users  of  this  in 
formatuin  outside  the  IVpartment  of  State  are  Social  Secunty  Ad- 
ministration, Veterans  Administration;  Dcpartnicnt  of  Health,  l;du 
cation,  and  Welfare.  US  Public  Health  Service;  Civil  Service 
Commission;  Railroad  Retirement  Board,  Treasury  IX:partrneni 
Department  of  l,ah*>r;  Depiirtment  of  Justice,  Drug  Enforcement 
Administration.  Civil  Aeronautics  Bivird;  .Selective  Service;  I>:par1 
ment  of  Defense,  federal  Aviation  .^dministratmn;  U.S.  Maritime 
.Administration.  Department  of  Corruncrce;  Foreign  Claims  .Settle 
ment  Commission;  Immigration  and  Naturaliz;ition  Service;  Internal 
Revenue  Service.  Secret  .Service;  airlines  when  the  infonnation  is 
required  for  the  purpose  i>f  notifving  next  of  kin  of  the  death  or 
senous  in)urv  of  the  individual  to  whom  it  pertains,  or  in  connec- 
tion \vith  a  medical  evaluation  of  the  individual  to  whom  it  pertains, 
funeral  homes  m  connection  with  the  death  abroad  of  citi/ens  of 
the  U.S.;  members  of  Congress  when  the  information  is  reqiiestiii 
on  behalf  of  the  individual  to  whom  it  pertains,  or  on  Ixrh.ilf  of 
some  other  individual  to  whom  access  is  authonzcd  under  these 
rules,  shipping  companies  when  the  information  is  maintained  pur 
suant  to  the  FVpartment's  respt>nsibility  under  litle  4h  of  the  LIS 
CvHle  immediate  families  when  the  information  is  required  by  the 
individual's  iminediate  family,  attome\s  when  the  mdividuiil  to 
whom  [he  information  pert.uns  is  the  client  of  the  atttirney  making 
ihe  request,  or  when  the  attorney  is  acting  on  behalf  of  some  other 
individual  to  whtim  access  is  authorized  under  these  rules;  the  Red 
Cross,  State  Law  Fnforcement  .Agencies,  including  State  F'rosecu 
tors.  Foreign  Fmbassies  and  Consulates  when  the  request  for  infor 
mation  is  made  pursuant  to  custtimary  intemation;il  practice; 
private  citi/ens  whenever  the  individual  to  whom  the  information 
pertains  has  authi>ri/cd  the  l>epartment  in  writing  to  release  such 
information.  This  information  may  also  be  released  to  t>ther  govern 
ment  agencies  having  statutory  or  other  lawful  authority  tv>  main 
tain  such  infonruition.  Also  see  "Routine  Uses"  paragraphs  of  Prefa 
l«)r\  Statement 

Policies  and  practices  (or  storing;,  retrieving,  acxessing.  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Relrievability:  By  individual  name. 

Safeguards:  .-Ml  employees  of  the  Department  of  State  have  un- 
vlergone  a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  bv 
securitv  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort  .All  records  containing  persv>nal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas  access  to  which  is 
limited  to  auth»>ri/ed  personnel. 

Retrnlion  and  disposal:  Retention  of  these  records  vanes  from  I 
to  20  years,  depending  up*>n  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  Stale  More  specific  informaUon 
may  be  obtained  by  writing  the  Director.  Foreign  .Affairs  IXicumcnt 
and  Reference  Center.  Room  123*J.  Department  of  State.  2201  C 
Street  NW.  Washington.  DC.  20520. 

System  managerts)  and  address:  Director,  Special  Consular  Ser- 
vices. RiH>m  1H03,  Department  of  State,  2201  C  Street  NW. 
Washington.  D  C   20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Special  Consular  Services  might  have  records 
pertaining  to  them  should  write  to  the  Director.  Foreign  Affairs 
Document  and  Reference  Center.  Rixim  1239,  Department  of  State. 
2201  C  Street  NW,  Washington.  DC.  20520  The  individual  must 
specify  that  he/she  wishes  the  records  of  the  Office  of  Special  Con- 
sular Services  to  he  checked  .At  a  minimum,  the  individual  must  in 
elude:  name;  date  and  place  of  birth,  current  maiLng  address  and 
/jp  code;  signature,  a  bnef  descnplion  of  the  circumstances,  in- 
cluding the  location  (city  and  country),  and  the  approximate  dates, 
which  gave  the  individual  cause  to  believe  that  the  Office  of  Spe- 
cial Consular  Services  has  records  pertaining  to  him/her. 

Record  access  prticedures:  Individiuals  who  wish  lo  gain  access  to 
or  amend  reci>rds  pertaimng  to  them  should  wnte  to  the  Director. 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 


Record  source  categories:  The  individual;  consular  officers;  family 
members;  federal,  sutc,  and  local  agencies  who  have  an  interest  in 
the  case 

Systems  exempted  from  certain  pnivisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
•!  use.  5^2a  (cM3).  (d).  (eHl).  (eH4K(;).  (H).  .ind  (I)  and  (f)  See 
Department  of  State  Rules  published  in  the  FFDFRAL  Ri:- 
tilSTFR 

ST.ATE-06 

Sy.steni  name:  CiK>rdinator  for  the  Combatting  of  rerroiism  Records 

System  location:  IV-partment  of  State.  2201  C  Street  NW. 
WashintJlon.  I'K "  20s:n 

Categories  »»(  individuals  covered  by  the  system:  Amencan  citi/ens 
involved  in  terronst  incidents. 

Categories  o(  records  in  the  system:  Case  files 

Authority  (or  maintenance  ot  the  system:  Presidential  Memoran- 
dum of  -September  2^.  I'*72  establishing  ;i  Cabinet  Committee  to 
Combat  I'erronsm  ;ind  under  it  a  Working  Group 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries ot  u.s«?rs  und  the  purposes  <>(  such  u.ses:  Ilicse  records  .ire  ni.iin 
tamed  to  ( 1 )  help  m.tintain  an  effective  response  to  Ihe  intern.ition.il 
terrorism  pioblem.  (2>  use  .ts  guidelines  m  cases  of  future  terrorist 
incidents,  and  (^)  answer  correspondence  of  llie  Dep.irtment  of 
.State  as  may  be  required  in  the  perf»)rni.incc  of  their  official  duties. 
The  Office  of  the  Cinirdin.itor  of  Combatting  lerrorism  has  con- 
tracted with  the  Rand  Corpv)ratii>n  a  study  of  hostage  situatu>ns  in 
volving  .Amenc.m  and  other  officials.  In  the  course  of  the  study, 
records  were  nia«:  available  to  Rand  The  records  may  also  be 
used  by  other  outside  research  contractors  having  the  necessary 
cle.irTince  for  studies  related  to  aspects  of  international  terrorism 
The  information  may  also  be  released  to  other  government  agencies 
having  st.itutory  or  other  lawful  .luthonty  to  mountain  such  infi>rma- 
tion    Also  see  "Routine  Uses'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  aecevsing,  retaining, 
and  disposing;  <>(  records  in  the  system: 

Storage:  H;ird  copy 

Relrievability:  By  individual  name. 

.Sa(eguards:  .All  empUiyees  of  the  lX-p;irtment  of  State  have  un- 
dergone a  thorough  b.ickground  secunty  investigation  .Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  mdivtdiials  p<is- 
sessing  ;i  valid  identification  card  or  individuals  under  proper 
escort.  .All  records  ci>ntaining  personal  information  are  maintained, 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  is  indefinite 
Fhey  are  retired  >ir  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State  More  specific  infoi  mation 
may  be  obtained  by  wnting  the  Director.  Foreign  .Affairs  Document 
and  Reference  Center.  Room  12.39.  Department  of  State,  2201  C 
Street  NW.  Washington.  IX.  20S20. 

System  manager(s)  and  address:  Special  .Assistant  Ii>  the  .Secretary 
and  Coordinator  for  Combatting  Terrorism,  Room  524JA,  Depart- 
ment of  State.  2201  C  Street  NW,  Washington  DC  20520. 

NotKication  procedure:  Individu.ds  who  have  reason  to  believe 
that  the  Office  of  the  Ccmrdinator  for  Combatting  Terronsm  might 
have  records  pertaining  to  them  should  wntc  to  the  Director, 
Foreign  Affairs  Document  and  Reference  tenter.  Rcnim  1239.  Dc 
partmcnt  of  State.  2201  C  Street  NW.  Washington  IX:  20250.  The 
individual  must  specify  that  he/she  wishes  the  records  of  the  Office 
of  the  CiHirdinator  for  Combatting  Terronsm  to  be  checked  At  a 
minimum,  the  individual  must  include  name,  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature;  a  brief 
description  of  the  circumstances,  including  the  approximate  dates, 
which  give  the  individual  cause  to  believe  that  the  Office  of  the 
Coordinator  for  the  Combatting  of  Terronsm  might  have  records 
pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  giiin  access  to 
or  amend  records  pert.uning  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  Departmental  personnel  and  medical 
records;  family,  friends,  colleagues  of  the  individual;  intelligence 
agencies. 
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Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  arc  exempted  from 
5  use  5S2a  (cM3).  (d),  (cMl).  (eM4M(i).  (H),  and  (I)  and  (f)  .See 
Department  of  Slate  Rules  pubhshed  in  the  FFIDFRAL  RF: 
GISTFR 

STATF.-07 

System  name:  Cryptographic  Clearance  Records. 

System  location:  Office  of  Communications.   R(H>m  6442.   Depart 
ment  of  State.  2201  C  Street  NW.  Washington.  DC  20^20 

Categories  o(  individual.s  covered  by  the  system:  Employees  of  the 
Department  of  .State.  Agency  for  International  Development.  US 
Information  Agency,  and  the  U  S  Arms  Control  and  Drsarmament 
Agency  who  are  eligible  for  cryptographic  clearances  as  well  as 
those  who  have  actually  received  cry t*)graphic  clearance. 

Categories  o(  records  in  the  system:  Corresptmdence  with  the  Of 
fice  of  Secunty.  position  held  by  employee,  date  clearance  granted 
Authority  (or  maintenance  o(  the  system:  Executive  Order  llf»52. 
Routine  uses  of  records  maintjuned  in  Ihe  system,  including  catego- 
ries o(   u.sers  and   the   purposes  nl  such   uses:   The   infomiation   con 
tamed  in  these  reconls  is  used  lo  prt>tect  the  Office  of  Conimunica 
tions'  crytographic  duties  and  to  protect  sensitive  information  from 
un;iuthon/ed    disclosure      Information    relating    to    an    employee's 
eligibility  for  crytographic  clearance  is  used  only  by  the  Office  of 
Communications  and  is  not  released  outside  the  Defiartment    Infor 
mation  concerning  an  individuaFs  cryptographic  clearance  is  mam 
tained  to  protect  Ihe  Office  of  ("ommumcations'  cryptographic  du 
tics    In  addition,  it  is  released  to  personnel  of  the  Agency  for  Inter- 
nalKmal  Development,  the  U  S    Information  Agency,  and  the  U.S. 
Arms  Control  and  Disarmament   Agency  t>n  a  need  to  know  basis 
iinly    Any  other  tcIlmsc  of  information  to  other  goveminent  agen 
cies  having  a  statutory  or  other  lawful  authority  to  maintain  such 
information    is    made    through    Ihe    Office    of    Secunty     Also    see 
'Routine  Uses'  panigraphs  of  Prefalorv  Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Hard  copy  ,  magnetic  computer  media 
Retrievability:  By  individual  name 

Safeguards:  All  employees  of  the  Dep.irtment  of  State  have  un 
dergone  a  thorough  background  secunty  investigation  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  ci>ntaining  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  These   records  are   retained  indefinitely 
They  are  retired  in  accordance  with  published  schedules  ot  the  De 
partment  of  State    More  specific  information  may  be  obuuned  by 
wnting    the    Director.    Foreign    Affairs    D*x;ument    and    Reference 
Center.    Rcxim    1239.    Department    of    State.    2201    C    Street    NW. 
Washington.  DC  20520 

System  managerts)  and  address:  Chief.  Communications  Secunty 
Division.  Office  of  Communications.  RiKim  6442.  Department  of 
.State,  2201  C  Street  NW.  Washington.  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Communications  -Secunty  Division  might  have  records  pertain 
ing  to  them  should  wnte  to  the  Director.  Foreign  Affairs  DtKument 
and  Reference  Center.  Room  1239.  Department  of  State.  2201  C 
Street  NW,  Washington,  IX"  20520  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Communications  Secunty 
Division  to  be  checked  At  a  minimum,  the  individual  must  include 
name;  date  and  place  of  birth;  current  maiUng  address  and  zip 
code;  signature;  the  approximate  dates  of  employment  with  the  De- 
partment of  State  and  the  nature  of  such  employment. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  lo  themselves  should  write  to  the 
Director  Foreign  Affairs  Document  and  Reference  Center 
Reference  Center,  (address  ab<ive) 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Office  of  .Security  of 
the  Department  of  -State 

STATE-08 
System  name:  Educational  and  Cultural  Exchange  Program  Records. 


System  location:  Department  of  State.  2201  C  Street  NW. 
Washington.  IX  20^20,  [>cpartment  of  Slate  Annex  6.  1700  N 
Lynn  Street,  Arlington,  Virginia  22209  Department  of  Slate  Annex 
2.  515  22nd  Street  NW,  Washington.  IK'  2(X)^7.  Scientific  Time 
.Shanng  Corporation.  7316  Wisconsin  Avenue,  Bethesda.  Maryland, 
Amencan  Council  on  Education.  1  Duptmt  Circle.  NW.  Washing- 
Ion.  DC  ;  Ihe  Council  f»)r  International  Exchange  of  -Scholars.  II 
Dup«int  Circle,  NW,  Washington,  DC 

Categories  o(  individuals  covered  by  the  system:  .Applicants, 
recipients,  and  prospective  recipients  of  Educational  and  Cultural 
exchange  gr;mts.  members  of  the  Board  of  Foreign  SK:hi>larships . 
Amencan  IlxecuUve  .Secrclanes  of  Fulbnght  Foundations  and 
Commissions,  members  of  the  U  S  Adviviry  Commission  on  Inter 
national  Educational  and  Cultural  Affairs;  members  of  the  (iovcm 
ment  .Advisory  Committee  on  International  Book  and  Library  Priv 
gr.ims.  members  of  the  former  National  KevicvN  Board  of  the  FLast- 
West  Center,  faculty  members  of  U  S  educational  insiituUons  par 
ticipating  in  student  counseling  workshops  conducted  in  vanous 
countnes 

Categories  of  rec<»rds  in  the  system:  Biographic  information;  pro- 
ject descnptions.  forms  rel.iting  to  the  individual's  secunty 
clearance,  ev.iluations  of  the  performaces  of  former  grantees; 
evaluations  of  performing  artists  who  may  be  potential  grantees, 
copies  of  press  releases,  news  clippings.  informaUon  related  to  the 
grant,  related  correspondence,  records  dealing  with  the  waiving  of 
the  foreign  residence  requirements  contain  applications  for  waivers 
and  extensions,  academic  transcnpls.  letters  of  reference 

Authority  (or  m^iintenani-e  o(  Ihe  system:  Mutual  liducalional  and 
(  ultural  Exchange  .Act  of  1961.  22  U  SC     24M  sg.  22  U  SC    20M 
57;  22  use    1431 

Routine  u.ses  o(  rec«»rds  maintained  in  the  system,  including  catego- 
ries of  users  and  lh»'  purposes  o(  such  uses;  The  pnmarv  funclum  of 
the  Fducationiil  and  Cultural  Ixchange  I'rogram  Records  is  the  aid 
ing  in  the  selection  of  individuals  for  educational  and  cultural 
exchange  grants  .md  for  the  administration  of  such  grants  Informa- 
tion from  these  records  is  also  used  lo  develop  statistics  for  use  in 
the  operation  of  the  exchange  program  The  pnncipal  users  of  this 
information  outside  the  I>;partment  of  State  are  Civil  Service 
Ct)mmission;  United  Stales  Information  .Agency.  Central  Intel 
ligence  Agency.  Immigration  and  Naturali/jlion  Service;  Depart- 
ment of  Justice;  Smithsonian  Inslitulion.  Congress,  the  news 
media,  relatives  of  the  grantee  trying  lo  reach  the  individual  for 
Ixma  fide  personal  reasons,  the  grantee  In  connection  with  Ihe 
selection  pnvess.  information  may  be  released  lo:  hinalional  com- 
missions, the  Board  of  Foreign  .Scholarships;  foreign  host  institu- 
tions; contract  agencies.  Fulbnght  Hays  alumni  names  and  ad- 
dresses may  be  made  available  lo  Amencan  insUtuUons.  orgamza- 
lions  or  individuals  assisting  in  the  organi/jng  and  functioning  of  an 
assiviation  of  .ilumni  of  the  exchange  program  Excerpts  from  the 
files  may  be  used  by  nongovernmental  panels  of  experts  in  rating 
candidates  This  infonnation  may  ilso  be  released  to  tithcr  govern- 
ment agencies  h.iving  sUitutory  or  other  lawful  aulhonty  to  mam 
tain  such  infonnation  Alv>  see  Routine  L'ses"  paragraphs  of  FVefa 
lory   .Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsp«»sing  o(  records  in  the  system: 

.Storage:  Hard  copy  .  magneuc  computer  media. 
Retrievability:  By  individual  name 

.Saleguards:  .All  employees  of  the  Department  of  Slate  have  un- 
dergone .1  thtirough  background  secunty  investigation  Access  lo 
the  IX'partment  of  Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pc>s- 
sessing  a  valid  idenUfication  card  or  individuals  under  proper 
escort  All  records  conUuning  personal  information  are  mainlained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  Retention  of  these  records  vanes  from 
three  years  to  an  indefinite  penod  of  time,  depending  upon  the 
specific  kind  of  record  involved  (Records  of  non  recommended 
candidates  are  only  maintained  for  up  to  twelve  months  after  sub- 
mission of  the  application  )  They  are  reured  or  destroyed  in  ac- 
cordance with  published  schedules  of  the  Department  of  State 
More  specific  informaUon  may  be  obtained  by  writing  the  Director. 
Foreign  Affairs  IX>cumenl  and  Reference  Center.  Rotim  1239.  De- 
partment of  State.  2201  C  Street  NW.  Washington.  DC  20520 

System  managertst  and  address:  ExecuUve  Director.  Bureau  of 
EducaUonal  and  Cultural  Affairs.  Rtxim  4811  A.  Department  of 
Stale.  2201  C  Street  NW.  Washington.  DC  20520. 


FEDERAL   REGISTER,   VOL.    42,    NO     187— TUESDAY,    SEPTEMBER    27.    1977 


49701 


PRIVACY   ACT   ISSUANCES 


NotificmlkMi  pmcvdurc:  Imlividuals  who  have  cau.s«  to  believe  that 
the  Bureau  nf  EducalioruJ  and  Cultural  Affairs  mitiht  have  records 
pertaining  id  them  ^hould  wnle  to  the  Director.  Fiwcign  Affairs 
tXxument  and  Reference  Center.  Roditi  1239.  Der»artmenl  of  State 
:20l  f  Street  NW.  WashinBtoii.  DC  20520.  The  individual  muM 
specify  that  he/she  wishes  the  records  of  the  Bureau  of  f  ducaUiwal 
ind  (^'ultural  Affairs  lo  He  checked  At  .i  minimum,  the  irulividual 
must  include:  name,  date  and  place  of  hirth.  oiuent  mailing  ,ul 
dress  and  zip  cixle,  Mgiwlurc  If  the  iiHiivKhial  is  or  was  a  grantee 
or  an  applicant  fiM-  a  grant,  he/she  must  specify  the  type  .>f  grant 
artd  the  dates  of  the  grant  which  he/she  received  or  for  whuh 
he/she  applied 

Rectirrf  accFM  procedures:  InilivhiuaJs  who  wish  to  gain  access  ti> 
or  amend  records  pertaining  to  themselves  should  wnte  to  I>rectt>r 
Foreign  Aff.iirs  Document  and  Reference  Center  (address  above) 

Contesting  record  procediirrs:  (See  ah»ive) 

Record  source  categonrs:  Ihc  individual.  puNic  references,  other 
offices  within  the  liepartment .  other  government  agencies,  other 
public  and  professional  institutions  possessing  relevant  inf«>rmation 

Sys(m»    exempted    frtMn    certain    pruvi^ion.s    ol    the    act:    Ccrlam 
records  contained  within  this  system  of  records  .irc  exempted  from 
5  I'  SC    S^2a  tcH').  td).  (c>(l).  (c)<4MG).  (H).  and  (I),  and  (f)    See 
Department    of    State    Rules    published    in    the    FEDERAL    Rf 
(ilSFKR 

STATE-OT 
Sjrstem  name:  Equal  Employment  Opportunity  Records. 

Svsiem  location:  Department  of  State.  2201  C  Street  NW 
Washington.  IX"  20^20 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  filed  formal  or  informal  complaints  alleging  di^cnmination. 
minonty  and  women  applicants  for  employment 

Categories  ol  record.s  in  the  system:  Investigative  reports;  employ 
meni  .ipplication-..  bK>graphic  infomiation.  employment  histoncs 

Authority  lor  ntuintrnance  <»l  the  sv^item:  42  U  S  C  2000C;  Execu 
live  Order  1 147x 

Routine  umts  at  records  mainlaim^d  in  the  system,  including  catego- 
ries of  u<>ers  and  the  purposes  lA  such  itses:  Information  on  formal 
and  informal  complaints  is  made  available  only  to  personnel  of  the 
Office  of  Equal  EmpUiymcnt  Opportunity  and  Departmental  Coun- 
sel to  that  office  Information  on  informal  complaints  and  minonty 
and  women  applicants  for  employment  is  not  made  available  to 
anyone  outside  the  Department  of  State  The  pnncipal  users  of  the 
information  on  fonnal  complaints  outside  the  I>:p.irTmcnt  of  State 
arc:  Civil  Service  Commission  Complaints  Examiner.  .Appe:ils 
Review  Board.  C  S  Disinct  (\>un.  The  information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authtirity  to  maintain  such  information  Also  see  'Routine 
L'ses"  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Hard  copy 

Relrievabilily:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  security  investigation  Access  to  the  Depart 
ment  of  State  building  and  its  annexes  is  controlled  by  secunty 
guards,  and  admission  is  limited  lo  those  individuals  possessing  a 
v.tlid  identification  curd  or  individuals  under  proper  escort  All 
records  containing  pcrsorval  information  arc  maintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
authonzed  personnel 

Retention  and  dLsposal:  Retention  of  these  records  varies,  de- 
pending upv>n  the  specific  kind  of  record  involved.  They  .ire  retired 
or  destroyed  in  accordance  with  published  schedules  of  the  Depart 
ment  of  State.  More  specific  information  may  be  obtained  by  wnt 
ing  the  Director,  Foreign  Affairs  Document  and  Reference  Center. 
Ro<im  1239,  Department  of  State,  2201  C  Street  NW.  Washington. 
DC  20520 

System  manaserts)  and  addresn:  Deputy  Assistant  Secretary  for 
Equal  Employment  Opportunity.  Room  4427,  Department  of  Stale. 
2201  C  Street  NW.  Washington.  DC  20520 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Equal  Employment  Opportunity  might  have  records 
pertaining  to  them  should  write  to  the  Director,  Foreign  Affairs 
Document  and  Reference  Center.  Room  1239,  Department  of  Sutc. 
2201   C  Street  NW,  Washington,  DC  20520.  The  individuid  must 


specify  that  he/she  wishes  the  records  of  the  Office  of  Equal  Em- 
ployment Oppt)rtunity  to  be  checked.  At  a  mirumum.  the  iiidividual 
must  include  name,  date  and  place  of  birth:  current  mailing  ad 
dress  ;ind  /ip  code;  signature,  the  approximate  liate  upon  which  the 
individual  filed  a  formal  or  informal  complaint  alleging  discnmina- 
tion  i>r  requested  other  services  from  the  Office  of  I'qual  Employ 
ment  Opporturatv 

Record  ucccsh  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaininft  to  themselves  sho<ild  wnle  to  the 
Director.  Fiireign  .-Xffiurs  I>Kunient  and  Reference  Center  (address 
aKivel 

Contesting  record  procedures:  (.See  above). 

Record  source  catrgorien:  I'hc  individual,  supervisors  of  the  in- 
dividual. FKO  counselors.  IT-f)  personnel,  other  cmpUiyecs  or  in 
dividuals  having  knowledge  of  the  facts  involved  in  a  complaint. 

Systems    exempted    from    certaan    provvaons   of    the    act:    Certain 
records  containc«.l  within  this  system  of  records  arc  exempted  from 
5  L'.S.C.   s.s2a  (c)(.1).  (d).  (eXl).  (eK4)<G).  (H).  and  (I),  and  (fl    .Sec 
Department    of    State    Rules    published    in    the    i  EDFR.AI      Ki; 
(iISTi:R. 

STATE- 10 

System  name:  External  Research  Records 

System    location:     Department    of    State.    2201     C    Street    NW. 

Washington.  IX    20S2(). 

Categories  ul  individuals  covered  by  the  system:  Former  and  cur 
rent  Bureau  of  Intelli>jcnce  and  Research  consultants/experts;  in- 
dividuals n«>fninated  to  be  Bureau  of  Intelligence  and  Research  con- 
sultants/experts; consultants/experts  to  other  bureaus  who  have 
been  employed  by  the  Bureau  of  Intelligence  and  Research;  prin- 
cipal investigators  and  action  officers  of  government  siipptirted 
research  on  foreign  aff:urv 

Categories  of  records  in  the  sys-tem;  Administrative  niatenals; 
career  history,  research  papers  by  consuluints/experts;  information 
on  contract  research  projr-cts  earned  out  under  government  con- 
tracts and  grants,  copies  of  form  letters  sent  lo  authors  requesting 
copies  of  their  --esearch  papers  :ind  ihcir  rcspinises 

Authority  for  maintenance  ol  the  system:  22  V  SC   81  la 

Routine  u.ses  nf  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpONes  o(  such  uses:  Infomiation  in  this 
system  is  maintained  in  order  to  manage  the  consultant  program 
and  other  external  icsc.irch  related  activities  Infoimatii^n  in  this 
system  is  used  in  the  preparation  of  reports  on  wurk  performed  by 
consultants/experts  and  in  the  preparation  of  pcrunjic  summanes  of 
finaiK'ial  commitments  for  approved  projects  This  inform:ition  is 
also  used  to  insure  that  a  consultant  does  not  work  more  th;in  the 
statutory  number  of  days  allowed  each  service  year  The  principal 
users  of  this  information  outside  the  IX-partnient  of  .State  are 
academic  institutions  and  other  Bureau  of  Intelligence  and 
Research  consultants/experts.  The  infomiation  may  also  be  released 
to  other  government  agencies  having  statutory  or  other  lawful 
authonty  to  maintain  such  information.  The  inventory  of 
'Government  Supported  Research  on  Foreign  Affairs  is  published 
annually  in  five  unclassified  volumes  ,ind  one  classifcd  vt)lume.  The 
unclassified  Volumes  j^e  widely  distributed  throughout  the  United 
Suites  Government  and  to  overseas  posts  Fhcy  arc  .ilso  available 
to  private  individuals  through  the  Natmnal  Information  .Service, 
U.S.  Department  of  Commerce  The  classified  volume  is  distnbuted 
to  U.S.  Government  officials  "Foreign  .Affairs  Research  Papers 
Available'  is  distnbuted  throughout  the  I.'  S  Ciovemmcnt  and  is 
available  to  private  individuals  through  the  US  Cjiivemmcnt  I*nnt- 
ing  Office.  "Studies  in  Foreign  .Affairs:  A  Bibhography  of  Govern- 
ment-Supp<.irted  Research'  is  an  annual  cumulatiye  listing  <if  clas- 
sified and  unclassified  studies  resulting  from  goveniment-sp<.>nsored 
research.  It  is  given  limited  distnbution  t>n  a  complimentary  basis 
throughout  the  U.S  government  .Als»)  see  "Routine  Uses'  para 
graphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  .  magnetic  computer  media. 

Relrievability:  By  individuiil  name. 

.SaieguarrLs:  .All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  j>ersonal  information  are  maintained 
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in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  dLsposal:  Retention  of  these  reci>rds  vanes  from 
one  to  5  years,  depending  upon  the  specific  kind  of  record  in- 
volved. They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  I>epartment  of  State  More  specific  information 
may  be  obtained  by  wnting  tlic  Director,  Foreign  Affairs  Document 
and  Reference  Center,  Rixiin  1239.  IX"partmcnt  of  State.  2201  C 
Street  NW,  Washington.  IX'  20"; 20 

System  managerts)  and  addrr<w:  Director.  Bureau  of  Intelligence 
and  Research,  Rixim  6531,  Department  of  State,  2201  C  Street 
NW,  Washington,  IX "  20';20 

Notification   procedure:    Individuals   who   have   reason   to   believe 
that  the  Office  of  Iixlemal  Research  might  have  records  pertiuning 
to  them  should  wnte   to  the   Director,   Foreign  Affairs   IX>cumcnt 
and  Reference  Center.  Rotim   1239,  Department  of  Slate,  2201   C 
Street   NW,   Washington.   IX'   20520    The   individual   must   specify 
that  he/she  wishes  the  records  of  the  Office  of  External  Research 
to  be  checked.  At  a  mirumum,  the  individual  must  include:  name; 
date  and  place  of  birth;  current  mailing  address  and  zip  cixle,  signa 
ture.  a  brief  descnption  of  the  circumstances,  including  the  approx 
imate  dates,  which  give  the  individual  cause  to  believe  that  the  Of 
fice  of  F'xtemal  Research  might  have  records  pertaining  to  him  or 
her 

Record  access  procedures:  Individuals  who  yvish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  IX>cument  and  RefererKC  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  Office  of  F'xtemal 
Research  of  the  Department  of  State;  Office  of  Personnel  of  the 
Department  of  .State;  educational  institutions;  office  which  employs 
the  consultant;  payroll  office  of  the  Department  of  State. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (cM3),  (d).(e>(n,(eH4)<G),  (H),  and  (I),  and  (f)  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER. 

ST  ATE- 11 
System  name:  Extradition  Records 

System  location:  Department  of  State.  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  Justice,  Washington.  DC 
20530,  and  its  ancillary  U.S.  Attorney's  offices.  Copies  of  docu- 
ments may  be  obtained  at  U.S.  embassies  overseas  and  the  Foreign 
Ministries  of  the  countnes  from  which  extraditions  are  requested, 
and  vice  versa. 

Categories  of  individuals  covered  by  the  system:  Individuals 
charged  yvith  or  convicted  of  an  extraditable  crime  who  have  fled 
to  or  from  the  US  and  whose  return  is  sought  by  Slate  or  Federal 
law  enforcement  agencies  or  by  a  foreign  country;  individuals 
whose  return  in  sought  by  deportation  when  they  are  in  another 
country  illegally,  individuals  abroad  who  are  under  investigation  by 
Fedcrail  or  state  authonties  or  who  are  the  legitimate  subject  of 
Federal  or  state  law  enforcement  interest. 

Categories  of  records  in  the  system:  Internal  memoranda,  copies 
of  indictments  and  charges;  cnminal  records;  supporting  documen- 
tation for  a  case  against  an  individual;  fingerprints,  physical 
descriptions;  related  corrcsjxmdence. 

Authority  (or  maintenance  o(  the  system:  Article  6,  paragraph  2  of 
the  Constitution;  22  U  S  C.  846;  18  U  SC.  3181-3195. 

RoutiDC  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  men  and  the  purpoaes  of  such  uses:  Extradition  requests  are 
sent  to  the  U.S.  embassies  in  the  appropriate  countries  for  trans- 
mission to  the  foreign  government.  Extradition  requests  made  by  a 
foreign  government  are  transnutted  to  the  U.S.  Department  of 
Justice.  The  purpose  of  releasing  the  information  is  to  obtain  the 
return  of  the  fugitive.  The  information  may  also  may  be  released  to 
other  Federal,  state  or  local  agencies  having  statutory  or  other  law- 
ful authority  to  maintain  such  information.  Also  see  'Routine  Uses' 
paragraphs  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Hard  copy 
Relrievability:  By  individual  name. 


Saleguards:  All  employees  of  the  Department  of  Slate  have  un- 
dergone a  thorough  background  secunty  investigation  Access"to 
the  Department  of  Stale  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  lo  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  arc  mainlained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disptmal:  Retention  of  these  records  varies  depend- 
ing upon  the  spei.ific  kind  of  rcctird  involved  They  are  reUred  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart- 
ment of  .Slate  More  specific  information  may  be  obtained  by  writ- 
ing the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
Room   1239.  Department  of  Slate.   2201   C  Street  NW.  Washington, 

DC  2n';2() 

System  manageris)  and  address:  Executive  Director,  Office  of  the 
I.cgal  Adviser.  Room  6421,  Department  of  State,  2201  C  Street 
NW.  Washington.  DC  20520 

Notification  procedure:  Individuals  who  have  reastin  to  bebevc 
that  the  Office  of  the  Legal  Adviser  nught  have  records  pertaining 
to  them  should  wnte  to  the  Director.  Foreign  .Affairs  IXicument 
and  Reference  Center.  Rvxim  1239.  Department  of  Stale.  2201  C 
Street  NW.  Washington,  DC  20520  The  individual  must  specify 
that  he/she  wishes  the  record  of  the  Office  of  the  Legal  Adviser  to 
be  checked.  At  a  minimum,  the  individual  must  include  name,  date 
and  place  of  birth,  current  mailing  address  and  zip  code,  signature; 
the  countnes  to  and  from  which  he/she  was  extradited  and  the  ap- 
proximate date. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above) 

Contesting  rect)rd  procedures:  (See  above). 

Record  source  categories:  The  individual;  state  and  Icxral  govern- 
ment agencies,  olhcr  government  agencies,  particularly  the  Depart- 
ment of  Justice,  previous  employers,  neighbors;  law  enforcement 
agencies,  dt>ctors  and  lab  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use.  552a  (cM3).  (d).  (eMl),  (eK4KG),  (H),  and  (I)  and  (f)  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER. 

STATE- 12 

System  name:  Foreign  Service  Employee  Locator/Notification 
Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Waihington,  IX'  20520. 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
employees 

Categories  of  records  in  the  system:  Employee's  name;  current 
post  of  assignment.  Washington  area  address  and  telephone 
number,  other  address  in  the  US;  instructions  for  forwarding  mail; 
names  of  dependents;  names  of  contacts  for  employees  for  emer- 
gency purptises 

Authority  for  maintenance  of  the  system:  22  I'  S  C    81  la.  821 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  IS  used  for  the  foPAarding  of  employee's  mail  and  for  the 
notification  of  next  of  kin  in  the  event  of  an  emergency  or  death  of 
an  employee  The  information  may  also  be  released  lo  other 
government  agencies  on  a  need-to-know  basis  Also  see  "Routine 
Uses'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy 

Relrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  ptos- 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 
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KeCrnlion  and  disptMal:  The  card  is  maintained  until  the  employee 
updates  it  because  of  a  change  \n  address  or  assignment.  The  card 
IS  destroyed  2  years  after  the  employee  retires  or  resigns 

System  maaaic"1^)  ■"<'  ■ddress:  Chief.  Foreign  .Service  Lounge. 
RiHim  1:^2.  IX-pariment  of  State,  2201  C  Street  NW.  Washington. 
IX-  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Fmployecs  Service  Center  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  Foreign  Affairs  Document  and 
Reference  Center,  Room  123*>.  Department  of  State.  2201  C  Street 
NW,  Washington.  DC  20520.  The  individual  must  specify  thai 
he/she  wishes  the  records  of  the  Employees  Services  Center  to  be 
checked  .\t  a  mimmum,  the  individual  must  mclude:  name,  date 
and  place  of  birth:  current  mailing  address  and  /ip  cixle.  signature. 

Record  accew  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  Affairs  D«.>cunK;nt  and  Reference  Center  (address 
above) 

Contesting  record  pn>cedures:  (See  above). 

Record  source  catef^ries:  the  indivdual. 

STATE- 13 
System  name:  Foreign  Service  Grievance  Board  Records. 

System  location:  Department  of  State,  2201  C  Street  NW. 
Washington.  DC  20^20 

Categories  of  individuals  covered  by  the  system:  Foreign  Service 
personnel  of  the  Department  of  Slate,  the  Agency  for  International 
Development  (.MD)  and  the  US  Information  .Agency  (USIA)  who 
have  filed  a  formal  grievance  with  the  Foreign  Service  Gnevance 
Btvard 

Categories  of  records  in  the  system:  Case  files. 

.Xulhorily  for  maintenance  of  the  system:  3  F.\M  660. 

Routine  iLses  of  records  maintained  in  the  system,  including  cate{;o- 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
maintained  in  order  to  settle  grievances  presented  by  employees 
against  the  ageiKies  which  employ  them  No  one  other  than  the  in- 
dividual gnevant,  his  representative(s),  if  any.  the  represenlalive(s). 
of  the  Agency  against  whom  the  gnevance  has  been  filed,  and  the 
Foreign  Service  Gnevance  Board  may  have  access  to  the  records 
of  prtKeedings.  However,  when  the  Secretary  of  State,  the  Ad- 
ministrator of  AID,  or  the  Director  of  USIA  are  acting  on  a  recom- 
mendation by  the  Board  concerning  promotion,  assignment,  or 
disciplinary  action  submitted  under  3  FAM  667.3  only,  the  record 
will  be  made  available  to  them  alone  upon  request  A  copy  of  the 
official  record  is  provided  to  the  appropriate  court  whenever  a  grie 
vant  files  a  court  suit  over  his  or  her  grievance.  Also  see  'Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name;  by  log  numbers. 

Safeguards:  .\ll  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  lirmted  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/.ed  personnel. 

Retentioa  and  disposal:  These  records  are  retained  indefinitely 
More  specific  information  may  be  obtained  by  wnting  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  Slate,  2201  C  Street  NW,  Washington.  IX? 
20520 

System  manager* s)  and  address:  Executive  Secretary.  Foreign 
Service  Gnevance  Btvird.  Rix>m  3418A.  Department  of  State,  2201 
C  Street  NW.  Washington.  DC  20520 

Notificatioa  procedure:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  Gnevance  Board  might  have  records  pertaining 
to  them  should  wnte  to  the  Director.  Foreign  Affairs  Document 
and  Reference  Center,  Room  1239,  Department  of  Slate,  2201  C 
Street,  NW.  Washington  DC  20520.  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Foreign  Service  Grievance 
Board  to  be  checked.  At  a  minimum,  the  indivdiual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature,  the  approximate  date  upon  which  the  individual 
filed  a  formal  gnevance  with  the  Foreign  Service  Grievance  Board 


Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  .Affairs  Divumcnt  and  Reference  Center  (address 
.ibove) 

Contesting  record  procedures:  (See  .ibove). 

Record  source  categories:  The  individual;  the  agency  which  em- 
ploys the  individual 

Systems  exempted  from  certain  provisions  ol  the  act:  Certain 
records  contained  within  thi^  system  of  records  are  exempted  from 
5  use.  552a  (cH3),  (d),  (eHD,  (eM-l)((i),  (H).  and  (l»,  and  (f).  See 
Department  of  Stale  Rules  published  in  the  FEDERAL  REGISTER 

STATK-14 
System  name:  Foreign  Service  Institute  Records 

System  location:  The  Foreign  Service  Institute,  1400  Key  Bou- 
levard, .Arlington,  Virginia,  22209,  Dep;irtmcnt  of  State  .Annex  15. 
IStX)  N.  Kent  Street.  Arlington,  Virgina  22209 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
requested  and/or  receivcil  training  from  the  Foreign  .Service  In- 
stitute; individuals  who  have  studied  at  universities  through  the  In- 
stitute, individuals  who  have  served  as  Diplomats  in  Residence  at 
universities  or  colleges,  individuals  who  provide  professional  ser- 
vices, applicants  for  employment  with  the  Foreign  Sersice  Institute 

Categories  of  records  in  the  system:  Buigraphic  information,  em- 
ployment and  educational  history,  secunty  clearance  data;  general 
corresponderKC;  travel  vouchers. 

Authoritv  for  maintenance  of  the  system:  Requests  for  training;  22 
I'  S  C    Ku'l-HW 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  u-sers  and  the  purposes  of  such  uses:  The  infonTiation  in  this 
system  is  mainlained  to  ensure  efficient  operaln>n  of  the  Institute 
and  to  enable  Foreign  Service  and  Civil  Service  employees  to 
further  their  formal  education.  The  pnncipal  users  of  this  informa- 
tion outside  the  Department  of  .State  are:  universities  who,  with  the 
consent  of  the  individual,  receive  copies  of  transcnpts  c<inlained  in 
the  files;  new  students  who  read  former  students'  comments  on 
housing,  living  conditions,  and  courses  at  universities  Data  may  be 
sent  to  other  government  agencies  whose  employees  are  receiving 
training  from  the  F-oreign  -Service  Institute.  Information  may  also 
be  released  to  other  government  agencies  having  statutory  or  other 
lawful  authonty  to  maintain  such  information.  Also  see  'Rinitine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy,  magnetic  computer  media. 

Retrievability:  Bv  individual  name;  by  social  secunty  number. 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation  .Access  to 
the  Department  of  Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort  .All  records  containing  piersonal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authonzed  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from  3 
to  35  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  Slate  More  specific  information 
may  be  obtained  by  wnting  to  the  Director,  Foreign  Affairs  Docu- 
ment and  Reference  Center,  Rtx>m  1239,  Department  of  State,  2201 
C  Street  NW.  Washington,  DC^  20520. 

System  manageris)  and  address:  The  Director,  Foreign  Service  In- 
stitute, Room  12(X),  Department  of  .State  Annex  3,  1400  Key  Bou- 
levard. Arlington,  Virginia  22209 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Foreign  Service  Institute  might  have  records  pertaining  to  them 
should  wnte  to  the  Director,  Foreign  Affairs  Dtxument  and 
Reference  Center,  Room  1239,  Department  of  Slate,  2201  C  Street 
NW,  Washington,  DC  20520  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Foreign  Service  Institute  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  dale 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature; 
a  bnef  descnplion  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Foreign 
Service  Institute  might  have  records  pertaining  to  him/her. 
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Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  lo  themselves  should  write  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above) 

Contesting  record  procedures-  (Sec  above) 

Record  source  categories:  The  individual;  Personnel  Office  of  the 
agency  which  employs  the  individu.il.  educational  institutions;  Of- 
fice of  Secunty  of  Ihe  Department  of  State 

Systems    exempted    fntm    certain    provisions    ol    the    act:    (  crtain 
records  contained  wilhm  this  svslem  of  records  are  exempted  from 
S  U  SC    "i"l2a  (c)(3),  (d).  (eXll,  (e)(4)t(i').  (H),and  (II,  and  (f),  .See 
Department    of    Slate     Rules     published    in    the     FI.Dl  RAL    RE. 
GISTER 

STATK-LI 
System  name:  Intelligence  .ind  Research  Records. 

System     UKation:     IX-p;irtmcnt     of     .State. 
Washington,  IX'  20*; 21) 

Categories  of  individuals  covered  hv  the  system:  F'mployces,  con 
tractors,    consultants,    and    persons   detailed    to   the    IX-par1ment    of 
State,  the  Arms  Control  and  Disatm.iment  Agency,  and  Agency  for 
International  De\elopment  who  have  or  have  had  any  special  intel- 
ligence clearance 

Categories  of  records  in  the  system:  Clearances  held  by  the  in 
dividual,  information  relevant  10  special  intelligence  clearances. 

Authority  lor  maintenance  ol  the  system:  IH  U  S  C.  798.  22  U.SC 
Slla 

Routine  uses  o(  retords  mainlained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  ol  such  u.ses:  The  information  is  used 
to  control  access  to  several  highly  sensitive  categories  of  intel 
ligence  matenals  The  pnncipal  users  of  this  information  outside 
the  Department  of  Slate  are  Central  Intelligence  Agency.  National 
.Secunty  Agency;  Defense  Intelligence  Agency;  Department  of 
Defense.  Energy  Resources  Development  Agency;  Federal  Bureau 
of  Investigation;  Department  of  the  Treasury;  Arms  Control  and 
Disarmament  Agency.  Agency  for  International  Development  The 
information  may  also  be  released  to  other  government  agencies 
having  statutory  or  other  lawful  authonty  to  maintain  such  informa 
lion    Also  see    Routine  Uses'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  ol  records^  the  system: 

.Storage:  Hard  copy,  magnetic  computer  media. 
Retrievability:  By  individual  name 

Safeguards:  .AH  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation  .Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  uhich  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  Tliese  records  are  retained  perniancntly. 
They  are  retired  in  accordance  with  published  schedules  of  the  f)e- 
partmenl  of  State  More  specific  information  may  be  obtained  by 
wnting  the  Director,  Foreign  Affairs  Dtx;ument  and  Reference 
Center,  Riwrn  1239,  IX-partment  of  State,  2201  C  Street  NW. 
Washington.  DC  20*; 20 

System  managerts)  and  address:  Director.  Bureau  of  Intelligence 
and  Research,  Room  6531,  Department  of  Slate,  2201  C  Street 
NW,  Washington,  DC  20<;20 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Intelligence  and  Research  might  have  records 
pertaining  to  them  should  wnte  to  the  Director,  Foreign  .Affairs 
Document  and  Reference  Center,  Rcxim  1239,  Department  of  State, 
2201  C  Street  NW.  Washington  DC  20520.  The  individual  must 
specify  that  he/she  wishes  the  records  of  the  Bureau  of  Intelbgence 
and  Research  to  be  checked  At  a  minimum,  the  individual  must  in- 
clude: name;  date  and  place  of  birth,  current  mailing  address  and 
zip  code;  signature:  a  bnef  descnplion  of  the  circumstances,  in- 
cluding the  approximate  dales,  which  give  the  individual  cause  to 
believe  that  the  Bureau  of  Intelligence  and  Research  might  have 
records  pertaining  to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  sholild  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center 
(Address  above) 

Contesting  record  procedures:  (Jiee  above). 


Record  source  categories:  the  individual:  Office  of  .Secunty  of  the 
IXrpartment  of  State 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  ';52a  (cK3),  (d),  (eMll.  (e)<4KG).  (H),  and  (II,  and  rf)  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER 

STATK-16 
System  name:  International  Conference  IXlcgates  Rec^irds 

System  ItKalion:  IXpartment  of  State  2201  C  .Street  NW, 
Washington.  IX'  20";20 

Categories  ol  individuals  covered  by  Ihe  system;  Itniividuals  serv- 
ing as  members  or  staff  of  a  US  delegation  to  an  inlemational 
conference 

(  alegories  of  records  in  the  system:  Delegation  reports,  delcgalion 
lists;  credentials,  lemp<irary  hire  contmcts  and  vouchers,  including 
pt)sition  title,  salarv  rate,  penod  of  time  worked  and  the  conference 
for  which  the  contract  was  let  funding  informauon;  copies  of 
travel  orders,  certifications  of  secunty  clearances 

Authority  lor  maintenance  of  the  s>stem:  22  L'  S  C  81  la 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  ol  such  u.ses:  The  information  provides 
maten;il  for  reference  research  regarding  credentials  and  support 
requirements  of  particular  delegations  The  pnrKipal  users  of  this 
information  outside  the  Department  of  Sute  ;ire  Department  of 
Justice;  Civil  Service  Commission.  Congress:  the  individual  The  in- 
formation may  ;dso  be  released  to  other  government  agencies  hav- 
ing staiutory  or  other  law-l^ul  authonty  to  maintain  such  informaiion. 
Also  see    Routine  Uses'  paragraphs  of  l*rcfalor\  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  H.ard  cop> 

Retrievabililv:  By  individual  name  onh  if  the  travel  or  temp<irary 
contract  was  funded  by  ICC  appropnation;  by  name,  site,  and  dal^ 
of  c<mference. 

.Safeguards:  All  employees  of  the  IX-partment  of  State  have  un- 
dergone a  thorough  backgrinind  secunt>  invesHgalion  Access  lo 
the  IXp  irtment  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  linruled  to  those  individuals  pos- 
sessing a  valid  idenUfication  card  or  individuals  under  proper 
escort.  All  records  containing  personal  informauon  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel. 

Retention  and  dispcKal:  Retention  of  these  records  is  indefinite 
They  .ire  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State  More  specific  informauon 
may  be  obtained  by  \*.TiUng  to  the  Director,  Foreign  Affairs  Dixu- 
ment  and  Reference  Center.  Rixim  1239.  Department  of  Slate,  2201 
C  Street  NW,  Washington,  IX'  20520 

System  managerts)  and  address:  Director,  Office  of  International 
Conferences.  RiKjm  1517,  Department  of  Slate,  2201  C  Street  NW. 
Washington.  IX"  20'520. 

Notification  pn>cedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Intemation;il  Conferences  might  have  records  pertain- 
ing to  them  should  wnte  to  the  Director,  Foreign  Affairs  EVx-ument 
and  Reference  Center.  Rixim  1239.  I>partment  of  State.  2201  C 
Street  NW,  Washington.  DC  20520  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  International  Con- 
ferences to  be  checked  At  a  mimmum,  the  individual  must  include: 
name;  date  and  place  of  birth,  current  mailing  address  and  zip 
cixle;  signature,  the  name,  location,  and  approximate  date  of  the 
conference  to  which  the  individual  was  a  member  of  the  staff  or 
delegation 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaimng  tq  themselves  should  \*Tiie  to  the 
Director.  Foreign  .Affairs  Dcvument  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individuals;  pubUc  media  sources; 
former  employers.  Members  of  Congress,  Feder.d  agencies 

STATE17 
System  name:  International  OrgamzaUons  Records. 

System  I.K-ation:  I>partment  of  State.  2201  C  Street  NW. 
Washington  IX"  20';20:  Department  of  Stale  Annex  2.  515  22nd 
Street  NW.  Washington.  DC  20037. 
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PRIVACY   ACT   ISSUANCES 


Calcgofies  of  Individuals  covered  by  the  system:  Individuals  em- 
ployed by  Of  seeking  employment  with  mtemational  organizations; 
members  of  Congress  who  have  written  to  the  Department  of  State 
in  connection  with  mtemational  organization  employment  matters; 
applicants  for  employment  with  international  organizations 
processed  under  Executive  Order  10422;  members  of  the  US.  Na 
tional  Commission  for  IINESCO,  past,  present,  and  prospective. 

("alenories  ot  records  in  the  system:  Biographic  information, 
resumes  and/or  employment  application  forms;  letters  of  recom 
mendation  and  reference  checks,  letters  of  referral,  related  commu 
mcaiions  and  notes,  including  copies  of  letters  from  members  of 
Congress,  letters  from  individuals;  requests  for  E. 0.10422 
pnvessing  and  results. 

.Xuthorily  f«>r  maintenance  of  the  system:  Executive  Order  10422 
(loyally  Clearance  Program),  entitled  Prescribing  PriKcdurcs  f»>r 
'Making  .Available  to  the  Secretary  General  of  the  I'ruted  Nations 
Cenain  Information  Ci>ncemmg  United  States  Citizens  Employed 
or  Being  Considered  for  Employment  on  the  Secretariat  of  the 
United  Nations';  S  U  S  C.  ^^4^  and  ^581  3582;  Executive  Order 
II^S2  entitled  'Providing  for  Details  and  Transfers  of  I-ederal  Em 
plo\ci-s  ti>  International  Organizations" 

Riiutine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  of  such  uses:  Records  of  individuals 
cmploNcd   by    or   seeking  employment   with  international  organiz..! 
tions  .ire  used  to  determine  qualifications  tif  candidates  for  specific 
jobs  with  international  organizations,  to  corresptmd  with  Missions 

and    tmbassies    concerning   candidates,    to   corrcsp<*nci    with    the    in 

dividual  can<.lid;itos,  or  to  respond  to  a  Congressmnal  inquiry 
RccKrd-.  on  applicants  for  employment  with  international  organiia 
tuin>.   pr(vcessed   under   Fxeculivc   Order    10422    arc   used   to   prt>cess 

(hf  Loyalty  Clearance  request  and  to  miuntain  a  recoitJ  of  the 

clearance  status  Information  from  this  system  is  used  to  notify  in 
ternational    organizatii^ns    of    the    status   and    results   of    F.  O  1(M22 

P'^iH.cssjng^Copics  oi  resumes  or  applications  arc  referred  to  inter 

n.tlion.a  orxani nations,  private  foundatu>ns,  and  r~cderal  agencies 
involved  in  the  recruitment  of  candidates  In  ;idditi(>n.  infonnation 
contained  in  these  records  is  released  to  other  government  agencies 
having  statutory  or  other  lawful  authority  to  maintain  such  informa- 
tion   Also  see  'Routine  I'scs"  paragraphs  of  Prefati>r\  Statement. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

.Storage:  .Magnetic  computer  media;  hard  copy. 

Relriev ability:  By  individual  name. 

.Safeguards:  .All  employees  of  the  Department  of  State  have  un- 
dergone .1  th«>rough  background  security  investigation  Access  to 
the  Department  tif  St;itc  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
cscon.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  varies  from 
zero  lo  10  years,  depending  upon  the  specific  kind  of  record  in- 
volved. They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Depwrtment  iif  State.  More  specific  information 
may  be  obtained  by  writing  to  the  Director.  Foreign  .Affairs  IV>cu- 
ment  and  Reference  Center.  Room  1239,  Department  of  State.  2201 
C  Street  NW,  Washington,  DC  20.'>20. 

System  managerts)  and  address:  Executive  Director.  Bureau  of 
International  f^rganization  .Affairs.  Room  6327,  Department  of 
State,  2201  C  Street  NW,  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Bureau  of  International  Organization  Affairs  might  have 
records  pertainmg  to  them  should  wnte  to  the  Director.  Foreign  .Af 
fairs  Dtxrument  and  Reference  Center.  Ri>om  1239.  Department  of 
State,  2201  C  Street  NW.  Washington.  DC  20520  The  individual 
must  specify  that  he/she  wishes  the  records  of  the  Bureau  of  Inter- 
national Organization  .Affairs  to  be  checked.  At  a  minimum,  the  in- 
dividual must  include  name;  date  and  place  of  birth,  current  mail- 
ing address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (See  above). 

Record  source  cate|{ories:  The  individual;  public  media  sources; 
previous  employers;  professional  as.sociations  and  educational  in- 


stitutions; international  and  nongovernmental  organizations;  other 
federal  agencies 

Systems    exempted    frpm    certain    provisions   of    the    act:    Certain 

records  contained  within  this  system  of  records  arc  exempted  from 
•i  ir  S.C.  552a  (c)  (3).  (d).  (eMD.  (e)(4KG),  (H),  and  (I),  and  (0  See 
liepartment  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER. 

STATE- 18 

■System  name:  I  .abor  Attaches  Records. 

System  location:  Department  of  State.  2201  C  Street  NW, 
Washington.  DC  20520. 

<'ategories  of  individuals  covered  by  the  system:   l^bor  attaches; 

applicants  to  be  labor  .titaches.  former  l:ib<>r  attaches. 

Categories  i»(  rec«>rcLs  in  the  system:  Personnel  audit  reports,  appli 
cations,  resumes,  correspondence  related  to  app<iintment.  training, 
assignment,  or  transfer  of  labor  attaches. 

Authority  for  maintenance  of  the  system:  22  U  S  C  81  la 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  siKh  uses:  The  pnncipal  user  of  this 
information  outside  the  IVparlmont  of  State  is  the  IX"p;u1ment  of 
I-ibor.  This  information  may  also  be  released  to  other  government 
agencies  having  statutory  »»r  other  lawful  authonty  lo  maintain  such 
information.  Also  see  "Routine  Uses'  paragraphs  of  Prefatory  State- 
ment 

Policies  and    practices  fi>r   stf>rtnK,    rvCriev-in^c.    acce-,.sin|c,    retaining, 

and  di.<>posing  <>i  records  in  (he  system: 

Storu^nr:    M.ird  c^>pv  * 

Retrio ability:  By  individual  name 

Safe)(Uiirtls:  All  employees  of  the  I>ipartment  t>f  Slate  have  un- 
dergone a  thorough  sccunty  investigation.  Access  to  the  Depart- 
ment   of    Suite   building   and   Us   annexes   is   contri>lled   by    security 

guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  cont,iining   personal   information  are   maintained   in   secured 

file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 

aulhonzed  personnel 

Retention  and  dLspatsal:   Retention  of  these  records  vanes  from  2* 
to  5  years,  depcndmg  up«)n  the  specific  kind  of  record  involved. 
More  specific  information  may  he  obtained  by  writing  the  l>irector. 
Foreign  Affairs  Document  and  Reference  Center,   Rinim   12^9,   De- 
partment of  State.  2201  C  Street  NW,  Washington.  FXr"  20^20 

System  maiuiger(s)  and  address:  .Special  .Assistant  to  the  .Secretary 
and  CtK>rdinatc)r.  International  1  jbt>r  Affairs.  RvH)m  42'2.  Depart- 
ment of  State,  2201  C  Street  NW.  Washington,  IX:  20520. 

Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  the  .Special  Assistant  and  CiHirdinator.  International 
Labtir  .Affairs  might  have  records  pcrtauung  to  them  should  wTitc 
to  the  Director.  Foreign  Affairs  DiKument  and  Reference  Center. 
Rotim  1239.  Department  of  Suite.  2201  C  Street  NW.  Washington. 
DC  20S20  The  individual  must  specify  that  he/she  wishes  the 
records  of  the  Office  of  International  labtir  to  be  checked  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  ctxle;  signature;  approximate 
dates  during  which  he/she  was  a  labor  attache  or  applied  to  be  a 
labor  attache 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  Dticument  and  Reference  Center  (address 
above) 

Contesting  record  procediu'es:  (See  above). 

Record  source  categories:  Fhe  individual,  officers  within  the  De- 
partment of  Slate,  Department  of  LaK:)r. 

STATE- 19 
System  name:  law  of  the  Sea  Records. 

System  location:  Department  of  Slate,  2201  C  Street  NW. 
Washington.  DC  20520 

Categories  of  individuals  covered  by  the  system:  Members  of  Con- 
gress; members  of  the  Advisory  Committee  on  the  Law  of  the  Sea. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
members  of  Congress  relating  to  the  Law  of  the  Sea  and  iheir  par- 
ticipation m  the  Executive  Branch's  Law  of  the  Sea  program;  infor- 
mation [serlammg  to  security  clearances  for  members  of  the  Ad- 
visory Committee  on  the  Law  of  the  Sea;  articles  written  by  mem- 
bers of  the  Advisory  Committee;  coircspondence  received  from 
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memK-rs  of  the  .Advisory  Committee,  administrative  papers  regard- 
ing travel  expenses  and  funding  for  members  of  the  Advisory  Com 
mittee 

Authority  for  maintrnatice  of  the  system:  1  he  records  have  been 
maintained  by  the  Office  of  ihe  1  aw' of  the  Sea  Negotiations  since 
Its  establishment  in  1973  under  Ihe  authonty  granted  lo  the  Deputy 
Secretary  of  State  by  the  National  Sccunty  Council  as  Chairnvin  of 
the  National  Secunty  Council  Interagency  Task  Force  on  the  I-iiw 
of  the  Sea 

Routine  uses  at  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  The  records  are  main 
Lamed  for  the  efficient  handling  of  matters  deahng  with  the  I^w  of 
the  Sea  Information  may  be  released  to  other  government  agencies 
having  statutory  or  other  lawful  authonty  to  maintain  such  informa- 
tion. Also  see    Rimtinc  Uses'  paragraphs  of  f»refatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

SlorB]{c:  Hard  copy 

Retrievability:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  State  have  un 
dergone  a  thorough  background  secunty  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pcis- 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort     All  records  containing  personal   information  are   maintiuned 

in  >ccurci]  file  wliincn  ur  in  rcMnucd  areas,  iiw«ss  lo  wtuvn  is 

Iimiied  to  aulhtirizetJ   p<:rs*>nncl 

Retention  and  disposal:  Retention  of  these  records  varies  depend 
ing  upon  the  specific  kind  of  record  involved.  They  are  rciired  or 

deslrv>yed    in    accoriiance    with    published    schedules    of    the    Depart 

mcnt  of  Stale  More  specific  information  may  be  obtained  by  writ- 
ing to  the  Director,  Foreign  Affairs  D»K'ument  and  Reference 
Center  Room  1239,  IV-partment  of  State,  2201  C  Street  NW. 
Washington.  DC  20<;20 

System  managerls)  and  address:  I>:puty  Special  Representati  e  of 
the  President  to  the  law  of  the  Sea  Conference  and  Chairman  of 
the  International  Task  Force  on  the  Law  of  the  Sea.  Rinim  4^21. 
IXpartment  of  State.  2201   C  Street  NW,  Washington.  DC  20^20 

Notification  pntcedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  1  .iw  of  the  .Sea  might  have  records  pertaining  to 
them  should  wnte  lo  the  Director.  I'oreign  Affairs  lX-K.umcnl  and 
Reference  Center.  Ri>om  1239.  rX'partment  of  State,  2201  C  Street 
NW,  Washington.  IX'  20S20  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  the  Law  of  the  Sea  lo  be 
checked  At  a  minimum,  the  individual  must  include:  name;  place 
and  date  of  birth;  current  mailing  address  ,»nd  zip  cixle;  signature;  a 
bnef  descnption  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  reason  to  believe  that  the  Office  of 
the  Law  of  the  Sea  mighi  have  records  pertaining  to  him/her 

Record  access  procedures:  Individuals  who  wish  to  gain  access  lo 
or  amend  records  pert.iming  to  themselves  should  wnte  to  the 
Director.  Foreign  .Affairs  DtKumcnt  and  Reference  Center, 
(address  above) 

Contesting  record  procedures:  (Sec  aNivc) 

Record  source  categories:  The  individual;  offices  within  Ihe  Dc 
partment  iif  .State 

Systems    exempted    from    certain    provisions   of    the    act:    Certain 
records  contained  within  this  system  of  records  are  exempted  from 
S  use    552a  (c)(3),  (d).  (eMD.  {e)(4M{(}).  (H).  and  (I),  and  (f)    See 
Department    of    Slate    Rules    published    in    the    FEDERAl     RE 
GISTER 

STATE-20 
System    name:    Legal    Adviser    Attorney    Employment    Application 
Records. 

System  location:  IX-partment  of  State.  2201  C  Street  NW, 
Washington,  IX'  20520 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  in  the  Office  of  the  Legal  Adviser 

Categories  of  recortls  in  the  system:    Applicant  resumes;  interview 
^    forms;    letters    of    recommendation;    miscellaneous    administrative 
correspondence 

.Authority  lor  maintenance  of  the  system:  '^  U  S.C  301;  22  U  S.C 
Slla. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Informalion  is  used  for 


recruitment  and  hinng,  requesting  employment  processing,  and 
other  activities  of  an  administrative  nature  The  information  may 
also  be  released  to  other  government  agencies  having  statutory  or 
other  lawful  authonty  to  maintain  such  information  Alsf)  sec 
■Routine  Uses'  par;igr  iphs  of  Prefatory   Statement 

Polities  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system; 

Storage;  Hard  copy 

Retrievahilily:  By  individual  name. 

Safeguards:  All  employees  of  Ihe  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation  Access  to 
the  IX'partment  of  State  building,  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  mainlained 
in  secured  file  cahincts  or  in  restricted  areas,  access  to  which  is 
limited  to  authonzed  personnel 

Retention  and  disposal:  Retention  of  these  records  vanes  depend- 
ing upon  the  specific  kind  of  record  involved  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  Depart 
mcnt  iif  State  More  specific  information  may  be  obtained  by  writ 
ing  to  the  Director.  Foreign  Affairs  Dtxrument  and  Reference 
Center  Rixim  1239.  Department  of  Slate.  2201  C  Street  NW, 
Washington,  IX"  20520 

System  manatiensi  and  address;  Fxccutive  Director.  Office  of  the 

la,il  Advncf,  mm  fHJ,  l?vpdnmcni  of  jjtinc,  ;2oi  c  street 

NW.   VVashm^lon.    IK     ^OS^O 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  Ihe  Office  of  the  Legal  Adviser  might  have  records  pcrtaimng 

lo    them    should    write    lo    the    Director.    Foreign    Affairs    TXicument 

and  Reference  Center,  2201  C  Street  NW,  Washington,  DC  20520 
The  individual  must  specify  that  he/she  wishes  the  records  t>f  the 
Office  of  the  Legal  Adviser  to  he  checked  At  a  minimum,  the  in- 
dividual must  include  name;  date  and  place  of  birth,  current  mail- 
ing address  and  zip  code;  signature;  the  approximate  date  on  which 

he/she  applied  for  employment  with  the  Office  of  the  Ixgai  Ad 
viser 

Record  access  procedures;   Individuals  who  wish  to  gain  access  to 

or  amend  records  pertaining  to  them  should  wnte  to  the  Director, 
Foreign  Affairs  Document  :ind  Reference  Center  (address  above). 

Conlt-sting  record  procedures;  (See  above). 

Record  source  categories:  The  individual:  the  Office  of  Personnel; 
educational  institutions;  Office  of  the  Legal  Adviser;  other  offices 
within  the  Department 

Systems  exempted  from  certain  prtivisions  ol  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
S  use  ss:ia  (cM3).  (d).  (eMl).  (c»(4)«;).  (H).  and  (I),  and  (f)  Sec 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
OLSLFR 

ST.ATE-21 
System  name;  I  egal  Case  Management  Records. 
'       System     location:     Department    of    State,    2201     C    Street    NW. 
Washington.   IX'   20S20;   Department   of  Justice.   Washington.   DC 
20530.  and  its  ancillary  US    Attorney's  offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  administrative  gntvances  and  Equal  Employment  Oppor- 
tunit\  complaints;  individuals  involved  in  disciplinary  priKeedings. 
individuals  involved  in  alleged  cnminal  acUvity  or  activity  in  viola- 
tion of  regulations;  individuals  who  have  sued  the  Department  of 
Slate  or  any  officials,  or  \^ho  have  raised  administrative  ^nd 
management  questions  which  require  legal  analysis 

Categories  ol  records  in  the  system:  Employment  histones;  sum- 
manes  of  circumstances  surrounding  gnevances.  Equal  Employ- 
ment Oppt>nunity  complaints.  litigation.  or  disciplinary 
proceedings;  internal  memoranda;  copies  of  indictments  and 
charges,  cnminal  records  and  reports  of  investigations;  supporting 
diKumentation  for  a  case  against  an  individual;  related  correspcm- 
dencc 

Authority  lor  maintenance  ot  the  system:  5  U  SC  301:  22  U  SC 
Slla.  K42,  R4<> 

Routirte  uses  of  records  mainlained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  the  I^gal 
Adviser's  Name  Case  Management  Records  is  used  to  provide  legal 
advice  and  opinion  to  the  offices  of  the  Department  of  Slate  The 
pnncipal  users  of  this  informaUon  outside  the  I>partment  of  State 
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arc  The  IVparimenl  of  Justii;e  and  the  (leneral  Accuunting  Office 
The  information  may  also  be  released  to  other  gt>vemment  agencies 
having  statutory  or  other  lawful  authonty  to  maint;un  such  informa 
tion    Also  see  'Rtiutine  Uses'  paragraphs  of  Prefatory  Statement 

P<||k'i«^  and  practkYS  for  storing,  re<rievinf(,  accr^ni;,  retaining, 
und  disposing  ol  rrctirds  in  lh«  system: 

Storage:  Hard  copy 

Rrtrievahility:  By  individual  name 

Sufrguards:  All  employees  of  the  Department  of  Stale  have  un 
dergone  a  thortnigh  background  secunty  investigation.  Access  lo 
the  Oepartment  of  Stale  building  and  its  annexes  is  controlled  b\ 
secunty  guards,  and  admission  is  limited  to  those  individuals  pv>s 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  resincted  areas,  access  to  which  is 
limited  to  auth«>n/ed  perst>nnel. 

Retention  and  dispasal:  Retention  of  these  records  varies  depend 
ing  upt>n  the  specific  kind  of  record  involved    They  are  retired  or 
destroyed   in  accordance   with   published   schedules  of   the   IX-part 
men!  of  State    Mt>re  specific  information  may  be  obtained  by  writ 
ing  the  Director.  J-orcign  Affairs  D«Kument  and  Reference  Center, 
RiHim  12W.  IX-parlment  of  State.  2201  C"  Street  NW.  Washington. 
IX'  2t)''2() 

.System  mana|;ms)  and  address:  Executive  Director.  Office  of  the 
legal  .'Xdviser.  R»H>m  M2I.  Department  of  Stale,  2201  C  Street 
NW.  Washington.  IX"  20^20 

Nolifieatiiin  procedure:  Individuals  who  have  reason  to  believe 
thai  the  Office  of  the  Legal  Adviser  might  have  records  p<-rtaining 
to  them  should  write  to  the  Directi>r.  Foreign  .Affairs  IXicument 
and  Reference  Center.  Rixim  123*^,  Department  of  Slate.  2201  C 
Street  NW.  Washington.  DC  20520  The  individual  must  specify 
thai  he/she  wishes  the  reci>rds  of  the  ( )f f ice  of  the  1  x'gal  Adviser  to 
he  checked.  Al  a  minimum,  the  individual  must  include  name;  date 
and  place  of  birth,  present  mailing  address  ,ind  /ip  cinle.  signxiturc, 
bnef  descnption  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  the  Office  of 
the  Legal  .Xdviser  might  have  records  pertaining  to  him  or  her. 

Record  aecess  procedures:  Individuals  who  wish  to  g;un  access  to 
Of  amend  records  pertaining  to  them  should  wnte  to  the  Director. 
Foreign  Affairs  IXtcument  and  Reference  Center  (address  above) 

Contesting  record  proeedures:  (Sec  above). 

Record  source  categories:  The  individual;  offices  of  the  Depart 
meni  of  .State  which  arc  clients  of  the  Office  of  the  1  cgal  Adviser, 
other  gt>vernment  agencies,  particularly  the  Department  of  Justice; 
previous  employers.  neighKus.  secunty  investigation  reports,  other 
employees  or  individuals  having  knowledge  of  the  issue  about 
which  a  legal  opinion  is  requested. 

STATE-22 
System  name:  Media  Corrcsp«indents'  Records. 

System  location:  IX-panment  of  State,  2201  C  Street  NW. 
Washington.  IX"  20'i20 

("ategories  o(  individuals  covered  by  the  system:  Media  correspon 
dents  .iccredited  to  the  Department  of  State 

("ategories  ot  records  in  the  system:  Correspondence,  applications 
for  accredidation.  memt>randa 

Authority  for  maintenance  of  the  system:  22  US  ("   XI  la. 

Routine  u,ses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  ol  such  uses:  These  records  serve  as 
reference  records  and  lists  of  corresp«indents  accredited  to  the  De 
panment  i>f  State    The  informaUon  is  used  to  reconfirm  renewed 
applications,   to  venfy   previous  employment,   and   to  facilitate  the 
granting  of  temporary  clearance  for  a  former  corTesp<indent    It  is 
also  used  to  compile  a  list  of  correspondents  which  is  distnbuted  to 
employees  of  the  Department,  other  government  agencies,  foreign 
embassies   and   the  general    public   on   a    need  t»vkm>w   basis     Fhe 
pnmcipal  users  of  this  information  outside  the  Department  of  State 
arc     the    Executive   Office   of   the   President.   Congress,   media   or 
ganizations    The  information  may  also  be  released  to  other  govern 
ment  agencies  having  statutory  or  other  lawful  authonty  to  main 
tain  such  information.  Also  see  "Routine  Uses"  paragraphs  of  Prefa 
lory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  computer  media;  hard  copy;  microfilm. 

Retrievability:  By  individual  name;  by  news  organization. 


Safegtiards:  All  employees  of  the  liepartment  of  State  have  un 
dergone  a  thorough  background  secunty  investigation  Access  to 
the  IX-parttnent  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admissii>n  is  limitel  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  resincted  areas,  access  to  which  is 
limited  to  .luthon/ed  personnel. 

Retention  and  dlspofial:  These  records  are  maint.uned  indefinitely 
because  of  a  need  to  refer  to  former  requests  and  applications  in 
order  to  reconfirm  a  renewed  application,  vcnfy  previous  employ 
ment.  and/or  facilitate  a  fomier  correspondent's  request  for  tempti- 
rary  clearance  * 

.System  managerts)  and  address:  Director.  Office  of  F*ress  Rela 
lions.  RiH>m  2 UN.  IVpartment  of  .State.  2201  C  Street  NW. 
Washington.  IX'  20"; 20 

Notification  pntcedure:  Individuals  who  have  cause  to  K-lieve  that 
the  Office  of  l*ress  Relations  might  have  records  pertaining  to  them 
should  wnte  to  the  Directi>r.  Foreign  Affairs  IX)cument  and 
Reference  Center,  RiH)m  12W.  IXp.inment  of  State.  2201  C  Street 
NW.  Washington.  IX"  20520  l"he  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  i>f  F'ress  Relations  to  he 
checked  At  a  minimum,  the  individual  must  include  name,  date 
and  place  of  birth,  current  mailing  .iddress  .ind  /ip  cikIc.  signature, 
media  t)rgani/alion  with  which  he/she  was  accredited  and  the  ap- 
proximate dates  »>f  this  association  with  the  IX-partmcnl  »>f  State 

Record  aci-ess  procedures:  Individuiils  who  wish  to  gam  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  lo  the 
Directi>r.  I-oreign  Affairs  IXKument  and  Reference  ("enter  (address 
above) 

Contesting  record  pnK-edures:  (See  above). 

Record  s<»urce  categories:  l"he  individual.  empU)yers.  members  of 
Congress,  members  of  other  government  agencies  corresponding 
with  the  Department;  pnvate  citizens. 

.STATK-23 

.System  name:  .Viedi.i  Perstmnel  Records 

System  locati<in:  IX-partment  «)f  State,  2201  C  Street  NW. 
Washington,  IX"  2()';20 

Categories  ol  indi\iduals  covered  by  the  system:  Radio  and  televi- 
sion station  managers  and  news  directt>rs.  newsp.iper  and  m.iga/ine 
publishers,  editors  and  editorial  wnters.  individuals  who  have  par 
ticipalcd  in  or  have  been  invited  to  participate  m  the  Media-I>ipU> 
mat   .Seminar   I»rogram.   individuals  eligible   for  participation  in  the 
Media-Diploirwt  Seminar  Program  (eg.,  editonal  page  editors,  edi 
ton;il  wnters  and  columnists),  individuals  wh»>  have  participated  in 
or    expressed    an     interest     in    the     Direct-Line     Interviews    (e.g.. 
radio/television  news  directors  and  newspaper  editorial  wnters);  in- 
dividuals who  have  participated  in  or  been  invited  to  Media  lixecu- 
tivc  Meetings  and/or  Community  Leaders  Meetings  with  the  Secre 
tary     of     .State     in     major     metropolitan     areas     (e  g  .     newspaper 
publishers  and  editors  m-chief) 

(  alegories  of  records  in  the  system:  Name,  title,  address,  and 
telephi>ne  number  of  the  individual. 

.-\uthority  for  mainlenartce  ol  the  system:  22  L'  -S  C   811a. 

RiHitine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u5iers  and  the  purposes  ol  such  uses:  Information  in  this 
system  is  used  lo  compile  invitation  lists  to  national  media  con- 
ferences and  seminars  sp«)nsored  by  the  IXp^irtment  of  State  in- 
cluding the  Media-Diplomat  .Seminar  I*ri>gram  It  is  also  used  to  in- 
vite regional  media  representatives  to  meet  with  the  .Secretary  of 
.State  at  meetings  (such  as  Metroptililan  Media  Executive  Meetings) 
and/or  attend  regional  press  conferences  given  by  the  .Secretary 
The  information  is  also  used  to  contact  radio  and  television  station 
news  directors  to  determine  if  they  wish  to  participate  in  Direct- 
Line  (telephone)  Interviews  with  Department  of  State  personnel.  In 
addition,  information  in  the  system  is  used  to  compile  a  mailing  list 
for  television  and  radio  stations  which  have  asked  to  receive  the 
Department's  audio  visual  matenals  Also  see  "Routine  Uses'  para- 
grapiis  of  F*refator\  .Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 

.Storage:  Hard  copy 

Retrievability:  By  individual  name  and  the  name  and  location  of 
the  newspaper  or  TV/radio  station. 
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Safeguards:  All  employees  of  the  IXpartment  of  State  have  un- 
dergone a  thorough  background  security  investigation  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  resincted  areas,  access  to  which  is 
limited  to  authorized  personnel 

Retention  and  duposal:  Retention  of  these  records  vanes  depend- 
ing upon  the  specific  kind  of  record  involved  They  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  IXpart 
ment  of  State  More  specific  information  may  be  obtained  by  wnt 
ing  the  Direct4>r.  Foreign  Affairs  IXKument  and  Reference  Center, 
RiHim  123*^.  Dep.irtment  of  Stale.  2201  C  Street  NW,  Washington, 
DC  20520 

System  managcr(s)  and  address:  Chief.  Media  Liaison  IX vision. 
Bureau  of  Public  Affairs.  RiH)m  4«27  A.  IXpartment  of  Slate.  2201 
C  Street  NW.  Washington,  IX"  20';20 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  Foreign  Affairs  IXx-umcnt  and 
Reference  ("enter.  R.nim  123*^,  IX-partment  of  State.  2201  ("  Street. 
NW.  Washington.  IX'  20S20  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be 
checked  At  a  minimum,  the  individual  must  include:  name,  date 
and  place  of  birth,  current  mailing  address  and  zip  ctxle.  sigruiture; 
approximate  dates  dunng  which  the  individual  was  employed  as  a 
radio  or  television  station  manager  or  news  director,  newspaper  or 
magazine  publisher,  or  editor  or  editonal  writer. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  Affairs  IX>cument  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  "Broadcasting  Year- 
book'; "Editor  and  Publisher  International  Yearbook";  Radio  Televi- 
sion News  Directors  Association;  National  Association  of  Exluca- 
tional  Broadcasters;  National  AsstKiation  of  Broadcasters;  Amer- 
ican Society  of  Newspaper  Editors;  National  Conference  of  Edi- 
torial Writers. 

STATE-24 
System  name:  Medical  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520 

Categories  ol  individuals  covered  by  the  system:  Employees  and 
dependents  of  the  Department  of  State,  the  Agency  for  Interna- 
tional Development,  the  US  Information  Agency,  ACTION,  and 
other  agencies  under  the  Medical  Program. 

Categories  of  records  in  the  system:  Reports  of  physical  examina- 
tions and  related  dixruments,  reports  of  treatments  and  other  health 
services  rendered  to  individuals;  narrative  summaries  of  hospital 
treatments;  personal  medical  hislones;  reports  of  on-the-job  inju- 
ries or  illnesses. 

Authority  lor  maintenance  of  the  system:  22  U.S.C  911.  912;  22 
use.  1156-1159;  42  use   4561.  21  U  S.C.  1180;  22  U  SC   8Ila 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  of  such  uses:  The  information  con- 
tained in  these  rccord.s  is  used  to  effectively  administer  the  em- 
ployee medical  program  These  records  are  used  by  the  medical  and 
administrative  personnel  of  the  Office  of  Medical  Services  on  a 
need-to-know  basi>  in  normal  day-ti>  day  operations.  The  Medical 
Files  are  not  available  to  other  offices  in  the  Department  of  State, 
the  Agency  for  International  Development,  the  U.S.  Information 
Agency,  ACTION,  or  other  participating  agencies.  Records  are 
released  only  with  the  written  jjermission  of  the  individual  to 
private  physicians,  hospitals,  legal  representatives,  congressional 
representatives,  and  others  under  the  premise  of  the  "Prudent 
Physician  Rule"  Also  see  Routine  Uses'  paragraphs  of  Prefatory 
Statement. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Hard  copy;  microfiche 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  Sute  have  un- 
dergone a  thorough  background  security  investigation.   Access  to 


the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  resincted  areas,  access  to  which  is 
limited  to  authon/cd  personnel 

Retention  and  disposal:  Retcnti(»n  of  these  records  vanes  depend 
ing  upon  ihc  specific  kind  of  record  involved  TTiey  are  retired  or 
destroyed  in  accordance  with  published  schedules  of  the  IXpart- 
mcnt  of  State  More  sfk-'cific  information  may  be  obtained  by  writ- 
ing the  I'hrector.  FOreign  Affairs  D<x;ument  and  Reference  Center. 
RiH)m  1239.  IX-partment  of  State,  2201  ("  Street  NW.  Washington, 
IX'  20';20 

System  managerts)  and  address:  Executive  Officer,  Medical  Ser- 
vices. Room  2909.  IXpartment  of  State.  2201  C  Street  NW, 
Washington.  IX"  20<;20 

Notification  pnK-edure:  Individuals  who  have  cause  to  believe  that 
the  Office  of  Medical  Services  might  have  records  pertaining  to 
ihem  should  wnte  to  the  Director.  Foreign  Affairs  IXKument  and 
Reference  Center.  R.Mim  1239.  Department  of  State.  2201  C  Street 
NW,  Washington.  IX'  20520  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  Medical  Services  to  be 
checked.  At  a  minimum,  the  individual  must  include  name,  date 
and  place  of  birth,  current  mailing  address  and  zip  code,  signature; 
the  agency  served  by  the  medical  program  with  which  the  in- 
dividual was  or  IS  an  employee  or  a  dependent,  and  the  approxi- 
mate dates  of  such  employment  or  dependency 

Record  »cces.s  pr«)cedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  lo  them  whould  wnte  to  the  Director, 
Foreign  Affairs  D<xumenl  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (.Sec  aN>ve). 

Record  source  categories:  The  individual;  hospitals;  clinics; 
pnvate  physicians. 

STATE-25 
System  name:  Overseas  Records 

System  location:  E  '  Embassy;  CG  "  Consulate  (General;  C  *  Con- 
sulate; CA  '  Consular  Agency.  M  "  Mission. 

Abidjan,  Ivory  Coast  (E) 

Abu  Dhabi.  LInited  Arab  Emirates  (E) 

Accra.  Ghana  (E) 

Adana,  Turkey  (C) 

Addis  Ababa,  Ethiopia  (E) 

Adelaide.  .S«>uth  Australia.  Australia  (CA) 

Alexandna,  F^gypt  (CG) 

Algiers.  Algena  (E) 

Amman.  Jordan  (E) 

Amsterdam.  Netherlands  (CXj) 

Ankara.  Turkey  (E) 

Antwerp.  Belgium  (CG) 

Asmara.  Ethiopia  (CG) 

Asuncion.  Paraguay  (E) 

Athens,  (jrecce  (E) 

Auckland.  New  Zealand  (CG) 

Baghdad  (US  Interests  .Section),  Iraq 

Bamako.  M.ili  (E) 

Bangkok.  Thailand  (E) 

Bangui.  Central  Afncan  Republic  (E) 

Biircelona.  Spam  (CG) 

Banjul.  The  Gambia  (E) 

Beirut.  Lebanon  (E) 

Belem.  Para.  Brazjl  (C) 

Belfast.  Northern  Ireland  (CG) 

Belgrade.  Yugoslavia  (E) 

Behze  City.  Behze  (CG) 

Berlin,  (jermany  (East)  (E) 

Berhn.  Germany  (West)  (M) 

Bern.  Switzerland  (E) 

Bilbao.  Spain  (C) 

Blantyre.  Malawi  (E) 

Bogota.  Colombia  (E) 

Bombay.  India  (CG) 

Bonn.  Germany  (E) 

Bordeaux.  France  (CG) 

Brasilia.  Brazil  (E) 

Bremen.  Germany  (CG) 

Bridgetown,  Barbados  (E) 

Bnsbane.  Queensland,  Australia  (C) 

Brussels,  Belgium  (E) 
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Brussels,  Belgium  (USKC) 

Bnissels.  Belgium  (HSNATO) 

Bucharest.  Romama  (E) 

Bmlapest.  Hungary  (E) 

Buenaventura.  Columbia  (CA) 

Buenos  Aires.  Argenlia  (E) 

Bujumbura.  Burundi  (E) 

Bukavu.  /aire  tt") 

t'.uro.  Egypt  (E) 

Calcutta.  India  tCCi) 

(."algary.  Alberla.  Canada  (Ct») 

Call.  Colombia  (C) 

Canberra.  Australia  (E) 

Cape  Town.  Cape  l*rovincc.  South  Africa  (CG) 

Caracas.  Venezuela  (E) 

Casablanca.  MoriKCO  (CG) 

t'ebii.  Philippines  (C) 

Chiang  Mai,  Thailand  (C) 

Ciudad  Juarez.  Chihuahua.  Mexico  (O 

Colombti.  Sn  I^inka  (E) 

Conakrv  .  (iuinca  (E) 

C"openhagen.  IVnmark  (E) 

Cotonou,  Dahomey  {¥.) 

Curacao,  Netherlands  Antilles  (CG) 

Dacca,  Bangladesh  (E) 

Dakar,  -Senegal  (E) 

Damascus,  Syna  (E) 

Dar  es  Salaam,  Tanzania  (E) 

Dhahran,  Saudi  Arabia  (CG) 

D»»ha,  (^atar  (E) 

Douala,  Camenxin  (C) 

Dublin.  Ireland  (E) 

Durban.; Natal,  .South  Africa  (CG) 

Dusseldorf .  Ciermany  (CG) 

Edinburgh,  .Scotland  (CG) 

Elorence.  Italy  (C) 

Irankfurt  am  Main.  Germany  (CG) 

I- recto wn,  -Sierra  l.eone  (E) 

F'ukuoka.  Japan  (C) 

F'linchal.  Madeira.  Portugal  (CA) 

Ciabv>rone,  Botswana  (E) 

(iencva,  Switzerland  (U.S.  Mission  to  European  Office  of  l!N 

and  other  Int.  Orgs.) 
Genoa,  Italy  (C(i) 
Cieorgctown,  Guyana  (E) 
(iuadala)ara.  Jalisco.  Mexico  (CG) 
Guatemala,  (iuatemala  (E) 
Guayaquil,  Ecuador  (CG) 

Hague,  The,  Netherlands  (E) 

Haifa,  Israel  (CAt 

Halifax,  Nova  Scotia,  Canada  (CG) 

Hamburg,  Germany  (CG) 

Hamilton,  Bermuda  (CG) 

Helsinki,  Finland  (E) 

Hcrmosillo,  Mexico  (CG) 

Hong  Kong  (CG) 

Ibadan.  Nigena  (C) 

Islamabad,  Pakistan  (E) 

Istanbul,  Turkey  (CG) 

Izmir.  Turkey  (CG) 

J.ikarta.  Indonesia  (E) 

Jeaisalem  (CG) 

Jidda.  Saudi  Arabia  (E) 

Johannesburg.  Transvaal,  South  Africa  (CG) 

Kabul.  Afghanistan  (E) 

Kaduna.  Nigeria  (C) 

Karachi.  Pakistan  (CG) 

Kathmandu.  Nepal  (E) 

Khartoum.  Sudan  (E) 

Khorramshahr.  Iran  (C) 

Kigah.  Rwanda  (E) 

Kingston.  Jamaica  (E)  ^ 

Kinshasa.  Zaire  (E) 

Krakow.  Poland  (C) 

Kuala  Lumpur.  Malaysia  (E) 

Kuwait.  Kuwait  (E) 

l^gos,  Nigeria  (E) 

Lahore.  Pakistan  (CG) 

La  Paz,  Bolivia  (E) 

Las  Palmas.  Canary  Islands.  Spain  (CA) 

Leningrad,  Union  of  Soviet  Socialist  Republics  (CG) 


Libreville,  Gabon  (E) 

1  ima,  Peru  (E) 

Lisbon.  Portugal  (E) 

l.i\crp»Hil,  ('England  (CG) 

I  i>mc,   logo  (F- ) 

lonilon,  England  (E) 

L4>urenco  Marques,  Mi>zambique  (CG) 

Luanda,  Angola  (Cti) 

l.ubumbashi,  Zaire  (C) 

Lusaka,  /^imbia  (E) 

Luxembtiurg,  Luxembourg  (E) 

Lyon.  Irancc  (CCi) 

Madras.  India  (CG) 

Madnd.  -Spain  (E) 

Malaga.  -Spain  (CA) 

Managua.  Nicaragua  (E) 

Mandalay.  Burma  (C) 

Manila.  Philippines  (E) 

M.iracaiK),  Venezuela  (C) 

Marseille.  I'rance  (CG)  # 

M.utiniquc.  l-rcnch  West  Indies  (C) 

M-iscm.  Lesotho  (E) 

Matamoros.   I.im.iulipas,  Mexico  (C) 

M.izallan.  .Sinaloa-  Mexico  (C) 

Mbabane,  -Swaziland  (E) 

Mcdan.  Indonesia  (C) 

Medcllm.  I'olombia  (C) 

M.-IK>urnc,  Victona.  Australia  (CG) 

Menda.  Yiic.itan. Mexico  (C) 

Mexico,  D  I'., Mexico  (E) 

Milan,  Italy  (C(i) 

Mogadiscio.  Somalia  (E) 

Monrovia,  Liberia  (!•") 

Monterrey,  Nuevo  Leon,  Mexicii  (CG) 

Montevideo,  Uruguay  (E) 

Montreal,  (.Quebec,  C^anada  (CG) 

Montreal,  (Quebec,  Canada  (ICAO) 

Moscow.  Union  of  -S»>viel  Socialist  Republics  (E) 

Munich.  Germany  (CCj) 

Muscat,  Oman  (E) 

Naha,  Japan  (CG) 

Nairobi,  Kenya  (E) 

Naples,  Italy  (CCi) 

Nassau,  Bahamas  (E) 

N'Djamena.  Chad  (E) 

New  IXlhi.  India  (E) 

Niamey.  Niger  (E) 

Nice.  France  (C) 

Nict>sia.  Cyprus  (E) 

Ntmakchott.  Mauntania  (E) 

Nuevo  I^redo.  Tamaulipas.  Mexico  (C) 

Oporto.  Portugal  (C) 

Oran.  Algena  (C) 

Osaka-Kobe,  Japan  (CCi) 

Oslo,  Norway  (E) 

Ottawa,  Ontario,  Canada  (E) 

Ouagadougou,  Upper  Volta  (E) 

P;dermo,  Italy  (CG) 

Palma  de  Mallorca,  Spain  (CA) 

Panama.  Panama  (E) 

Paramaribo,  Surinam  (CG) 

Paris.  France  (E) 

Pans.  France  (UNESCO) 

Paris,  France  (USOECD) 

Peking  Office.  People's  Republic  of  China  (USLO) 

Permanent  Mission  of  the  United  States  of  .'\menca  to  the 

Organization  of  Amencan  States  (O.A.S),  Washington.  DC 
Perth.  Western  Australia,  .Australia  (C) 
Peshawar,  Pakistan  IC) 
Phnom  Penh,  Khmer  Republic  (E) 
Piura,  Peru  (CA) 

Ponta  Delgada,  -Sao  Miguel,  Azores  (C) 
t'ort-au-Pnnce.  Haiti  (E) 
Port  Ia>uis.  Mauntius  (E) 
Port  Mt>reshy.  Papua  New  Guinea  (CG) 
Porto  Alegre,  Rio  Grande  di>  Sul,  Brazil  (C) 
Port -of -Spain,  Tnnidad  and  Tobago  (E) 
Poznan,  Poland  (C) 
Prague,  Czechoslovakia  (E» 
Pretona,  Transvaal,  South  Africa  (E) 
Quebec,  Quebec,  Canada  (CG) 
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Quito,  Ecuador  (E) 

Rabat,  Morocco  (E) 

RangiHin,  Burma  (E) 

Recife,  Pemambuco,  Brazil  (C) 

Reykjavik,  Iceland  (E) 

Rio  de  Janeiro,  Brazil  (CG) 

Rome,  Italy  (E) 

Rome,  Italy  (FAO) 

Rotterdam,  Netherlands  (CG) 

St.  John's,  Newfoundland,  Canada  (CG) 

Salvador.  Brazil  (C) 

Salzburg,  Austria  (C) 

San  Jose,  Costa  Rica  (E) 

San  Salvador,  El  Salvador  (E) 

San'a,  Yemen  Arab  Republic  (F-^) 

Santiago.  Chile  (E) 

Santo  Dtimingo,  IXiminican  Republic  (E) 

Sao  Paulo.  -Sao  Paulo.  Brazil  (CG) 

Sapporo,  Japan  (C) 

Seoul,  Korea  (E) 

Seville,  -Spain  (CG) 

Singapore,  Singapnire  (E) 

Sofia.  Bulgana  (E) 

Songkhla,  Thailand  (C)  '^ 

Stockholm,  .Sweden  (F") 

Strasbourg,  I-'rance  (CG) 

Stuttgart,  Germany  (CG) 

Surabaya.  Indonesia  (C) 

Suva,  Fiji  (E) 

Sydney,  New  .South  Wales,  Australia  (CG) 

Tabriz,  Iran  (C) 

Taipei, Taiwan  (F-.) 
Tananarive,  Madagascar  (E) 
Tangier,  MorcKco  (CG) 
Tegucigalpa,  Honduras  (E) 
Tehran,  Iran  (li) 
Tel  Aviv,  Israel  (E) 
Thessaloniki,  Greece  (CG) 
Tijuana.  Baja  California,  Mexico  (CG) 
Tokyo, Japan (E) 
Toronto.  Ontano.  Canada  (CG) 
Trieste,  Italy  (C) 
Tripoh.  Libya (E) 
Tunis,  Tunisia  (E) 
Turin.  Italy  (C) 

Udom,  Thailand  (C) 

U.S.  Mission  to  the  European  Communities  (USEC),  Brussels 

US    Mission  to  the  European  Office  of  United  Nations  and 
Other  International  Organiz.ations,  Geneva. 

US.  Mission  to  the  International  Atomic  Energy  Agency 
(IAEA),  Vienna 

US.  Mission  to  the  International  Civil  Aviation  Organization 
(ICAO),  Montreal. 

US.  Mission  to  the  North  Atlantic  Treaty  Organization 
(USNATO),  Brussels 

U.S.  Mission  to  the  (Organization  for  Economic  Cooperation 
and  Development  (USOECD),  Paris 

U.S.  Mission  to  the  United  Nations  (USUN).  New  York,  NY. 

U.S.  Mission  to  the  UN  Industnal  Development  Organization 
(UNIDO).  Vienna 

U.S.  Representative  to  Food  and  Agriculture  Organization 
(FAO).  Office  of  Rome 

Valencia.  Spain  (CA) 

Valletta,  Malta  (E) 

Vancouver,  British  Columbia,  Canada  (CG) 

Vienna,  Austria  (E) 

Vienna,  Austria  (IAEA) 

Vienna,  Austna  (UNIDO) 

Vientiane,  I^os  (E) 

Warsaw,  Poland  (E) 

Wellington,  New  Zealand  (E) 

Winnipeg,  Manitoba.  Canada  (CG) 

Yaounde.  Camenxin  (E) 

Zagreb,  Yugoslavia  (CG)  .     . 

~'       Zanzibar,  Tanzania  (C) 

Zunch,  Switzerland  (CG) 

Categories  of  individuals  covered  by  the  system:  US    Government 

employees   assigned   to   the    p<:>st,   individuals   seeking  or  obtaining 

consular  or  passport  services;  individuals  living  or  visiting  abrtiad 

who  have  registered  their  place  of  residence  at  the  embassy  or  con 


sulate,  businessmen  who  have  had  official  contacts  with  embassy 
ccoruimic  and  commencal  sections,  seamen,  persi>ns  who  are  over- 
seas on  U  S  cultural  or  educational  grants,  mdividuals  working 
overseas  under  US  government  contracts,  officials  of  Federal. 
state,  or  Kxal  governments,  members  of  their  staff  or  delegation, 
travelling  overseas  on  official  business,  individuals  involved  in  the 
discussion,  establishment,  executuin,  or  definition  of  United  States 
foreign  policy,  military  personnel.  ,Members  of  legislaUve  or  judi 
cial  branches  of  government,  individuals  employed  by  or  seeking 
employment  with  international  organiz,ations. 

Categories   ol    retords   in    the   system:    The    categories    of    records 
maintained   in   the   overseas   lecords   system   are   pnmanU    informa 
tion  or  working  copies  of  records  already  on  file  at  the  Department 
of  State  and  are  descnbed  in  the  other  system  notices  published  in 
this  issue  of  the  FEDERAL  RKSISI  FK 

Among  those  categones  of  records  mainUuned  at  the  Deparl- 
menl's  overseas  estabbshments  which  mav  not  be  on  file  m  the  De- 
partment of  .State  are; 

I    Address  registration  lists  of  U.S.  citizens  visiUng  or  residing 
overseas; 

2.  Visa  applications; 

3.  .•\dniiniNtrative  records; 
a.  travel  records. 

b   shipment,  importation,  licensing,  registration  and  sale  of 

property  records; 
c   customs  duties  records; 
d.  Change  of  address  records; 
e   blixxl  donor  lists, 
f    Bad  check  records; 
g    AccommiKlations  F-~xchiinge  records;^ 
h    Personnel  Locator  records; 

I  Individu.il  Work  Order  Requests; 
j    1  ime  and  attendance  cards; 

k    W   2  forms, 

4    F'mployment  applications  and  related  data; 

5.  Post  Diplomatic  Personnel  Lists. 

6.  Post  Administrators  and  Technical  Personnel  List; 

7.  "Visu.il  Identification'  Records; 

8.  Marriage  Records. 

9.  Allowance  Records, 

10.  Procurement/Contract  Records; 

II  General  Properties  Inventory  Records; 

12   Congressional  DelegaUon  and  Important  Visitor  Records; 
n    Registration  Lists  of  US    Businessmen; 
14    Trade  Promotion  Records; 

15.  Trade  Complaint  Records; 

16.  Lists  of  Amencan  Attorneys  Abroad; 

17.  Registration  Cards  for  refugees  and  migration  programs: 

18  Host  government  requests  for  junsdiction  m  legal  matters 
involving  US. 

19  Records  involving  other  legal  matters  (deportation,  letters 
ri>gator> ,  subpoenas); 

20  EducaUonal  and  Cultural  Grantee  Records. 

21  Trust  fund  records; 

22  Commissary   records; 

23  Selective  Service  Registration  Recoixls; 

24  Clemency  Records; 

2.5    lYotection  of  Property  Files  (complaints  regarding  damage 

to  and  seizure  of  property), 
26.  Assistance  to  .'\mencans  records, 

27  Restitution  Claims  records, 

28  Headstone  Records. 

29  Mutual  Secuniy  Records 

Authority  for  maintenance  of  the  .system:  The  authonties  for  mairv- 
laining  the  overseas  records  systems  are  descnbed  below  referring 
by  number  to  the  Category  of  Reci>rd  listed 

1.  22  use  811a 

2   8  use  1101-1503 

3.  22  use  811a 

4  22  use  811a 

5  22  U-SC  811a 

6.  22  use  811a 

7.  22  use  811a 

8.  22  U.SC  811a 

9  22  use  1131   11-^9  — 

10  22  use  81 1  a 

11  22  use  811a 
12.  22  l!Se  811a 
13  22  use  811a 
14.  22  use  811a 
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17  ;:  use  :mii  260S 

IS   Status  nf  Forces  Agreements 
l**   ::  I'SC  8na.  28  use  1781  1784 
:0   22  I'SC  SOI.  I4M.  20S4  S7.  24S1.S8 

21  22  I'SCSlla 

22  22  use  IIW 

2'    M1  App   use  453 

24    IVcMdcntial  PriKlamatlon  4111.  Scptemhcr  16.  1974 

2^   22  US(."8lla 

2h  22  I'SC  81  la 

27  22  use  1621-IM1 

28  22  DSC  81  la 
2*»   22  use  81  la 

Routine  u.srs  of  records  maintained  in  the  system,  includinft  caleijo- 
ries  ol  asers  and  the  purposes  of  such  uses:    llicse  corrcspund  li>  the- 
KniitiiH"  I' SON    .ippf.inng  m  the  other  system  notices  .ippcanng  m 
this  issue  i>f  the   Federal   Register     Also  see     Routine   I'scs'   para 
graphs  in  the  Prefatory  Statement 

Policies  and  practices  (or  storin((,  reirievinf;.  accessiiiK,  retaining, 
and  disponing  of  recortLs  in  the  system: 

Storage:  Hard  copy,  microform,  magnetic  computer  media. 

Retrievabilily:  By  irnlividual  name. 

Safeguards:  All  employees  of  the  Department  of  State  iind  of 
oversf.is  posts  have  undergone  a  background  security  investigatiitn 
All  records  containing  personal  information  are  m;iintained  in 
secured  files  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  .iiithon/ed  personnel. 

Retention  and  dispoKal:  These  records  are  retired  or  destroyed  in 
accord. ince  with  published   schedules  of  the   Department  of  State 
More  specific  information  may  be  obtained  by  writing  the  Director. 
Foreign  .Affairs  Document  and  Reference  eenter.  Rixim  12?9.  De 
partment  of  State.  2201  e  Street  NW.  Washington.  DC  20520 

.System  managerts)  and  address:  The  ambassador,  principal  of- 
ficer, deputy  pnncipal  officer,  or  consular  officer  at  each  overseas 
post 

Nf>ti(ication  procedure:  Individuals  who  have  reason  to  believe 
that  an  Overseas  Record  -System  rrught  have  information  pertaining 
to  them  should  wnle  to  the  Director.  Foreign  Affairs  DiKument 
and  Reference  Center.  Rtmm  1239,  Department  of  State.  2201  C 
Street  NW.  Washington.  DC  20520  The  individual  must  specify 
which  embassy,  consulate,  or  mission,  he/she  wishes  to  be 
checked  Or.  the  individual  may  contact  the  overseas  post(s) 
directly.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  maibng  address  and  zjp  code;  signature; 
the  specific  post  which  the  individual  believes  might  have  a  record 
of  him/her;  the  approximate  dates  when  the  record  might  have  been 
created,  a  brief  descnption  of  the  circumstances  which  winild  have 
led  to  the  creation  of  a  record. 

Examples  of  the  kinds  of  information  which  would  assist  the  I>e- 
partment  of  State  in  determining  whether  or  not  an  overseas  record 
system  contains  a  record  on  an  individual  are:  the  individual's  ap- 
pr»)Ximate  dates  of  travel  or  residency  in  a  foreign  country  or  the 
approximate  dates  and  nature  of  an  individual's  contact  with  a  U.S. 
diplomatic  or  consular  ptist 

Record  acces.s  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  specific 
overseas  p*isl  or  to  th-  Director,  Foreign  Affairs  Document  and 
Reference  Center  (address  above)  Access  to  routine  unclassified 
administrative  records  may  be  granted  at  the  overseas  estabhsh 
ment  Requests  involving  other  records  will  be  referred  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
abfive) 

Contesting  recitrd  procedures:  (See  above). 

Record  source  categories:  These  correspond  to  the  'Sources' 
descnbed  in  the  other  system  notices  appearing  in  this  issue  of  the 
FEDFRAL  RFCilSTFR 

Systems  exempted  from  certain  provisions  ot  the  ■ct:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use.  552a  (c)(3),  (d),  (e)  (I),  (eK4HG),  (H),  and  (l)  and  (0.  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER 

STATE-26 

System  name:  Passp>ort  Records 

System  location:  The  Passport  Office,  Department  of  Sute  Annex 
17,  1425  K  Street  NW,  Washington.  DC  20524. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  the  issu.mce,  amendment,  extension  or  renewal  of 
U  S    passports,  individuals  who  have  been  issued  US    passp*)rls  or 
had  passports   imended,  extended,  renewed,  limited,  revoked  or  de 
nicd    Individuals  who  have  applied  to  have  births  overseas  reported 
as  births  of  I'  .S    citi/ens  overseas,  individuals  for  whom  Consular 
Reports  of  Birth  .Abrtvid  of  US    citi/ens  or  (  ertificatums  of  Hirth 
have  been  issued    Individuals  who  have  applied  at  Amencan  Dipio 
matic  or  Consular  p*>sts  for  registration  as  II  S.  citi/ens;  individuals 
wh<i  have  been  st)  registered;  and  individuals  who  have  been  issued 
Certificates  or  Cards  of  Registration  and  Identity  as  U    S    citi/ens 
Individuals    for   whom    the    IXpartment   of    State    has   issued   Cer 
tificates  of   Loss  of   Nationality  of   the   United   States     Individuals 
whi>  have  applied  at  Amencan  Diplomatic  or  Consular  Posts  for  is 
suance  of  Certificates  of  Witness  to  Marriage,  and.  individuals  who 
have  been  issued  Certificates  of  Witness  to  Mamage    Individuals 
who  are  not  or  may  not  be  entitled  under  passport  laws  and  reguia 
tions  ti>  issuance  or  possession  of  U  -S.  passports  or  other  dtxrumen 
tation  or  service. 

Categories  of  record-s  in  tfie  system:  Applicatii>n  files  including  ap 
plic.itions  fi>r  passjHirts.  or  applications  for  amendment,  extension 
or  renewal  of  passports;  applicatmns  for  registration  at  .■\merican 
Diplomatic  and  Consular  Posts  as  US  citi/ens  or  for  issuance  of 
Certificates  or  Cards  of  Identity  and  Registration  as  US  citi/ens; 
Vital  records  files  including  Consular  ReptJrts  of  Birth  Abroad  of 
United  States  citi/ens.  Certificates  of  Witness  to  Mamage.  e'er- 
tificates  of  Loss  of  United  .States  Nationality.  Certificates  of  Ex- 
patnation.  and  Oaths  of  Rep;itnation;  Master  Index  File  which  con 
sists  of  the  names  of  pcrstins  who  have  applied  for.  been  issued 
passports  or  related  facilities;  and.  to  the  extent  n<n  included  in  the 
Application  for  Vital  Records  or  other  category  of  record  main- 
tained by  this  agency,  the  names  of  persons  who  have  been  issued 
Ci>nsular  Reports  of  Birth,  Certificates  of  Birth,  Consular  Cer- 
tificates of  Repatnation,  Certificates  of  Witness  to  Marriage,  Cer- 
tificates of  loss  of  United  Slates  Nationality,  or  been  registered  or 
issued  Certificates  or  Cards  of  Identity  and  Registration  as  U.S. 
citi/.ens;  Loiikout  Files  which  identify  those  persons  whose  cases 
require  other  than  routine  examination  or  action;  Miscellaneous 
materials  -  those  maintained  separately,  if  not  in  the  application, 
vital  records  or  master  index  files,  including  but  not  limited  to;  in 
vestigatory  reports  compiled  in  connection  with  granting  or  denying 
passport  and  related  services  or  prosecuting  violations  of  passport 
cnminal  statutes;  transcnpts  and  opinions  on  adminstrative  hearings 
and  appeals,  legal  briefs,  memoranda,  judicial  orders  and  opinions 
arising  from  adnunistrative  determinations  relating  to  passptms  and 
citizenship;  birth  and  baptismal  certificates;  court  orders;  arrest 
warrants;  medical,  personal  and  financial  records;  affidavits;  inter- 
agency and  intra-agency  memoranda,  telegrams,  cables,  letters,  and 
other  miscellantius  c<)rTespondence. 

Authority  for  maintenance  of  the  system:  8  U  S.C.  1101-1503;  18 
use  371.  911.  I(X)1.  1S41  1S41.  1545  and  1546;  22  U  S.C.  2lla, 
212  214.  214a,  216.  212a.  1172,  2658.  and  2662;  Executive  Order 
11295  of  August   5.   1966;  Presidential  Prtx;lamation  3004.  January 

17.  lysi 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  The  primary  purpose  for 
maintaining  Passport  Files  is  to  establish  cili/enship.  identity  and 
entitlement  to  issuance  of  United  States  passports  and  related 
facilities  The  information  is  rruide  available  pursuant  to  a  subpoena 
or  court  order  directing  the  pnxluction  of  passport  records,  the  in- 
formation also  may  be  released  to  other  government  agencies  hav 
ing  statutory  or  other  lawful  aulhonty  to  maintain  such  information 
Information  may  also  be  released  upon  request  to  a  foreign  govern- 
ment to  perrmt  that  government  to  fulfill  its  passport  control  and 
immigration  duties  Routine  Use  -  National  or  Internal  Secunty: 
Pursuant  to  the  provisions  of  8  U.S.C.  1105.  the  information  main- 
tained m  this  system  of  records  is  made  available  as  a  'routine  use' 
on  a  need-  to-know  basis  to  personnel  of  executive  departments  or 
their  subordinate  elements,  or  other  agency  of  the  Federal  Govern- 
ment having  statutory  or  other  lawful  authority  to  maintain  such  in- 
formation in  performing  their  statutory  or  other  lawful  functions.  A 
record  from  this  system  of  records  may  be  disclosed  as  a  'routine 
use'  to  a  federal  agency  in  response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  on  an  investigation  of  an  em- 
ployee, the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  bei>efit  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter.  Routine  Use  -  Disclosure  When  Requesting  In- 
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formation:  A  record  from  this  system  of  records  may  be  disclosed 
as  a  "routine  use'  to  a  federal,  state.  liKal  or  foreign  agency  main- 
taining civil,  cnminal  or  other  relevant  enft)rcement  information  or 
»)ther  pertinent  information;  or  to  .i  pnvate  agency  or  individual 
possessing  knowledge  or  maintaining  information  concerning  an  in- 
dividual's history.  natK)nalily  or  identity;  if  such  disclosure  is 
necessary,  and  only  to  the  extent  necessary,  to  obtain  information 
relevant  to  the  agency's  decision  concerning  the  identity,  nationaii 
ty  or  entitlement  to  a  passport  t>r  related  service  of  a  person  who 
has  sought  or  been  issued  a  passport  or  related  service,  or.  if  such 
disclosure  is  necessary  for  the  investigation  or  prosecution  of  pass- 
ports and  related  services  Routine  Use  -  Disclosure  of  Requested 
Information:  A  record  from  this  system  of  records  may  be  dis 
closed  to  a  federal,  state,  local  or  foreign  agency  as  a  'ri>utine  use' 
in  response  to  such  an  agency's  request,  where  there  is  reason  to 
believe  that  an  individual  who  has  applied  for,  or  is  in  possession 
of  a  passpt>rt,  or  has  applied  for  or  received  related  services,  has 
violated  the  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  tirder  issued  pursuant  thereto,  if  necessary, 
and  only  to  the  extent  necessary,  to  enable  such  agency  to 
discharge  its  responsibilities  of  investigating  or  prosecuting  such 
violation  or  its  responsibilities  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto  Also 
see  'Routine  Uses'  paragraphs  of  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media;  microfilm 
Retricvability:  By  individual  name,  date  and  place  of  birth. 
Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation.  Access  to 
the  Department  of  .Slate  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  ptis- 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authorized  personnel.  Access  to  information  maintained 
in  the  computenzed  'Lookout  Files'  system  of  records  is  limited  to 
those  authorized  employees  of  the  Passport  Office  and  the  Depart- 
ment of  State  responsible  for  the  maintenance  of  the  system  of 
records. 

Retention  and  disposal:  Retention  of  these  records  varies  depend- 
ing upon  the  specific  record  involved.  They  are  retired  or  destroyed 
in  accordance  with  published  schedules  of  the  Department  of  State 
More  specific  information  may  be  obtained  by  writing  the  Director. 
Foreign  Affairs  Document  and  Reference  Center,  Room  1239,  De- 
partment of  State.  2201  C  Street  NW.  Washington,  DC  20520. 

System  nunager<$)  and  address:  Director  of  the  Passport  Office, 
Room  600.  Department  of  State  Annex  17,  1425  K  Street  NW. 
Washington,  DC  20524 

Nodficatioa  procedure:  Individuals  who  have  reason  to  beUeve 
that  the  Passport  Office  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  Sute,  2201  C  Street 
NW,  Washington.  DC.  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Passport  Office  to  be  checked.  At 
a  minimum,  the  iiKiividual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code;  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records,  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  Affairs  Docun^cnt  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  references;  miscellane- 
ous communications;  law  enforcement  agencies;  investigative  intel- 
ligence sources;  investigative  security  sources;  foreign  govern- 
ments. 

Systems  exempted  from  certain  prnvisieos  ol  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use.  552a  (cK3).  (d),  (eMl),  (eM4KG).  (H).  and  (0  and  (O  Sec 
Department  of  State  Rules  published  in  the  FEDFRAL  RE- 
GISTER 

STATE-27 
System  name:  Personal  Property  Claims. 

System  location:  Department  of  State  Annex  2,  515  22nd  Street 
NW,  Washington,  DC  20037. 


Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  State,  the  Agency  for  International  Development, 
and  the  United  St.itcs  Information  Agency,  who  have  filed  claims 
for  loss  of  personal  property 

Categories  of  records  in  the  system:  Claims;  detemunations  of 
claims 

Authority  fi»r  maintenance  of  the  system:  31  U.S.C.  240-242 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  u.ses:  This  information  is  used 
to  settle  claims  for  loss  of  personal  prt)peny  The  pnncipal  users  of 
this  information  outside  the  Department  of  State  arc  the  Agency 
for  International  I>evclopment  and  the  United  Slates  InformaUon 
Agency  Infonruition  is  released  to  these  agencies  when  the  in- 
dividual who  makes  the  claim  is  employed  by  such  agency  This  in- 
fonnation  may  also  be  released  to  other  government  agencies  hav- 
ing statutory  or  other  lawful  aulhonty  to  mainUun  such  information. 
.Also  see  'Routine  l.'scs'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  Slate  have  un- 
dergone a  thorough  background  secunty  investigation  Access  to 
the  IX'partment  of  Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  vahd  idenuficalion  card  or  individuals  under  proper 
escort.  All  records  conlaining  personal  information  arc  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/.ed  personnel. 

Retention  and  disposal:  Generally  these  records  are  retained  for  2 
years  They  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  Department  of  State  More  specific  information 
may  be  obtained  by  writing  the  Director,  Foreign  Affairs  Document 
and  Reference  Center.  Room  1239,  Department  of  State,  2201  C 
Street  NW.  Washington.  DC^  20520 

System  managerts)  and  address:  Chief.  Evacuation  and  Relocation 
Staff.  Room  1890.  Department  of  Slate,  2201  C  Street  NW, 
Washington,  DC  20520 

Notification  procedure:  Irnlividuals  who  have  reason  to  believe 
that  the  Office  of  Personal  Property  Claims  might  have  records  per- 
taining to  ihem  should  wnle  to  the  Director,  Foreign  Affairs  Docu- 
ment and  Reference  Center,  Room  1239,  Department  of  Slate,  2201 
C  Street  NW,  Washington.  DC  20520  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  Personal  Property 
Claims  to  be  checked  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth,  cuirent  mailing  address  and  zip 
code,  signature,  the  approximate  date  of  the  claim 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnle  lo  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  personnel  of  the  Depart- 
ment of  Stale;  insurance  companies. 

STATE- 28 
System  name:  Personality  Cross-Reference  Index  to  the  Secretariat 
Automated  Data  Index 

System  location:  Department  of  Sute,  2201  C  Street  NW, 
Washington,  DC  20520. 

Categories  of  individuals  covered  by  the  system:  Government  offi- 
cials; members  of  Congress,  business,  academic,  and  pubbc  per- 
sons. 

Categories  of  records  in  the  system:  political-military  information; 
intelligence,  medical  information,  legal  information,  personnel  mat- 
ters connected  with  the  Secretary's  legal  responsibibues;  pobtical 
information;  foreign  economic  pobcy  information;  intra-office  or- 
ganization matters 

Authority  for  maintenance  of  the  system:  22  U.S.C.  81  la;  44 
use   3101  3107,  Execuuve  Order  11652 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  working  or  reference  files  by  pnncipal  officers  of  the  Depart- 
ment of  Slate  in  making  decisions  The  pnnicipal  users  of  this  in- 
formation outside  the  Department  of  State  are  the  While  House 
and  the  National  Security  Council    The  information  may  also  be 
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rclcaNcd  lo  other  government  agencies  having  statutory  or  other 
l.mful  aulhonty  to  maintain  such  information  Also  see  Routine 
I'ses'  paragraphs  of  Prefatory  Statement 

Policies  and  practice  for  Kloring.  retrieving,  accessinit,  reUininK. 
and  di.sp«>sinK  of  records  in  the  system: 

Siorajse;  MagiKiic  computer  media,  hard  copy;  microform 

Rrtrtevabilily:  H>  individual  name 

Safri;iuird.%:  All  employees  of  the  fX-partment  of  State  have  un 
ilerpone  a  thorough  hackground  secunty  investigation  Access  to 
the  IVpartment  of  State  Knlding  and  its  annexes  is  controlled  hy 
xrcuntv  guards,  and  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  rec»irds  containing  personal  information  arc  maintained 
in  secured  file  cahinets  or  in  rcslncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel. 

Rrtrntion  and  dtspnisal:  Retention  of  these  records  vanes  from  I 
to  ;il  vcars.  depending  up*>n  the  specific  kind  of  record  involved 
rhey  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  FVpanment  of  State  More  specific  information 
ma>  he  obtained  by  wnting  the  Director,  Foreign  Affairs  IXKumenl 
and  Reference  Center.  RvH>m  1239,  Department  of  .Slate  2201  C 
Street  NW,  Washington.  DC  20520 

S>stein  manaxens)  and  address:  I>irector,  Information  Manage 
mint  Section,  RiKim  7241.  IXpartment  of  State  2201  C  Street  NW 
Wj>hington.  IH'  :o'^20 

Notification  procedure:  Individuals  who  have  reast>n  to  believe 
that  the  IVrsonahty  Cross  Reference  Index  to  the  -Secretanat  Auto 
mated  Data  Index  might  have  records  pertaining  to  them  should 
wnte  to  the  Director.  Foreign  Affairs  Dix.ument  and  Reference 
Center,  RtHim  12.W,  Department  of  State,  2201  C  Street  NW. 
W.iNhington.  DC  20520  The  individual  must  specify  that  he/she 
wishes  the  records  of  the  Person;ility  Cross-Reference  Index  to  the 
.Secretariat  .Automated  Data  Index  to  be  checked  .At  a  minimum, 
the  individual  must  include:  name:  date  and  place  of  birth,  current 
m.uling  .iddress  and  /ip  code:  signature,  a  bnef  discnption  of  the 
circsumstances,  including  the  approximate  dates,  which  give  the  in 
dividual  reason  to  believe  that  the  Personality  Cross  Reference 
Index  to  the  Secretanat  Automated  Data  Index  might  have  records 
peri.iinmg  lo  him/her 

Reiord  acrevs  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pcrtairang  to  themselves  should  write  to  the 
Director.  Foreign  Affairs  DtKument  and  Reference  Center, 
(address  .iKivc) 

Contesting  record  pr\icedures:  (See  above). 

Record  source  categories:  Individual.  (lovemment  agencies, 
pnvate  citi/ens;  pnvate  industry;  international  agencies;  foreign 
leaders. 

Systems   exempted    from    certain    provisions    of    the    act:    Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use    SS2a  (cHl).  (d).  (eMl).  (e)(4)((;).  (H).  and  (!).  and  (f)    -Sec 
Dcpanment    of    State    Rules    pubhshed    in    the    FFDFRAL    RF 
GFSTFR. 

STATE-29 

.System    name:    Personality    Index    to    the    Central    Foreign    Policy 
Records 

.System  locatioa:  Department  of  State.  2201  C  Street  NW. 
Washington.  DC  20520 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are    involved    in    the    establishment,    discussion,    or    definition    of 
foreign  pv)licy,  individuals  who  utih/e  the  services  of  the  Depart 
ment  of  State 

C«tej5ories  of  records  in  the  system:  Official  record  copies  of  in- 
coming and  outgoing  communications;  corresptmdence  with  the 
White  House,  members  of  Congress,  an.4  other  federal  agencies, 
significant  corresptindence  with  international,  national,  local,  and 
pnvate  organizations  and  individuals;  management  studies  and  sur 
veys;  memoranda  of  conversation;  instructions  lo  U.S.  representa 
lives  to  international  conferences  and  organizations. 

Authority  for  maintenance  itl  the  system:  22  U.S.C.  81  la;  22 
use   2658.44  use    VV)1  U|4.  44  U.S.C    3101-3107. 

Routine  ases  ot  records  maintained  in  the  system,  includinf(  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  is  maintained  to  ensure  the  effective  ad- 
ministration of  the  Department  of  State's  foreign  pobcy  require- 
ments. It  is  to  serve  as  a  centralized  index  to  those  individuals  in- 


volved in  all  phases  of  foreign  policy  establishment,  discussion,  and 
definition.  This  inform.itii>n  also  serves  as  an  accurate  record  of  m 
dividuals  utili/ing  the  IX-partment's  services,  including  those  over 
seas. 

The  purposes  for  maintaining  this  information  are  to  implement 
the  fi>reign  p*>licy  o(  the  United  St.ites.  fomiul.ite  foreign  policy 
reci>mmendations;  evaluate  foreign  policy  performance,  contluct 
diplt>matic  and  consular  activities,  .idministcr  the  IX-parlmcnl  of 
.State  Foreign  Service,  etc  The  principal  users  of  this  inforni.itmn 
i>iiIsKle  the  lVp;irtment  of  State  are  The  .Agency  for  International 
IXvclopment.  I'nited  States  Information  .-\gency:  Arms  Control 
and  Disarmament  Agency;  Central  Intelligence  Agency:  fX'partment 
of  IX'fense.  Natii>nal  .Secunty  Council.  Congress.  IX-p.irtment  of 
Ireasiiry,  IXpartment  of  Commerce.  IXpartment  of  Justice,  While 
House.  The  information  rruiy  also  bi-  rclc.ised  In  other  government 
agencies  having  statutory  or  other  lawful  .luthonty  to  maintain  such 
information  Also  see  'Routine  Uses'  paragraphs  of  l*refalory  State- 
ment 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dis'ptising  of  rrcortls  in  the  system: 

Storage:  Miciofoim.  h.ird  copy,  magnetic  computer  media. 
Retrievahility:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation  Access  lo 
the  IXpartment  i>f  .Slate  building  and  its  annexes  is  controlled  hy 
secunty  guards.  ;ind  admission  is  limited  to  those  individuals  p«is- 
sessing  a  viilid  identification  card  i>r  individuals  under  proper 
escort.  All  records  containing  personal  information  arc  maintained 
in  secured  file  cbinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  These  records  arc  retired  or  destroyed  in 
accordance  wiih  published  schedules  of  the  Dep;irtment  of  .State. 
For  histi>ncal  purposes,  many  of  the  records  of  the  Centr.il  Foreign 
Policy  Files  are  Ininsferrcd  to  the  National  .Archives,  where  they 
are  preserved  indefinitely  More  specific  information  may  be  ob- 
i;imed  by  writing  to  the  Director.  Foreign  .Affa'rs  IXKumcnt  and 
Re  .■rence  Center.  R(H)m  I2^'>.  IXpartment  of  State.  2201  C  Street 
N'.V,  Washington.  DC  20*; 20 

.System  managerts)  and  address:  Director,  I'oreign  .Affairs  IXkju- 
ment  and  Reference  (enter.  R(H)m  1239,  IXpartment  of  State.  2201 
C  Street  NW,  Washington,  IX'  20520. 

Notification  pnx-edure:  Individuals  who  wish  to  find  out  if  the 
Personality  Index  to  the  Cenlnil  Foreign  Policy  Records  has  infor- 
mation pertaining  to  them  should  wnte  to  the  IXrector,  Foreign  -Xf- 
fairs  IXxrument  and  Reference  lenter.  Rtx>mil23y.  IXpartment  of 
State,  2201  C  .Street  NW,  Washington,  IX'  2i^'^20  At  a  minimum, 
the  individu;d  must  include  name,  date  and  place  of  birth,  curtent 
mailing  address  and  zip  cixle,  signature. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  to  the 
Director,  Foreign  .Affairs  IXKument  and  Reference  Center  (address 
above ) 

Contesting  record  procedures:  (See  above). 

Record  s<mrce  categories:  ITie  individual;  Department  of  State 
employees,  employees  of  foreign  affairs  agencies,  members  of  Con- 
gress; officials  of  foreign  gt>vcmments,  US  and  foreign  publica- 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use.  552a  (cM3),  (d).  (eXI).  (e)(4KG),  (H»,  and  (I),  and  (f).  .See 
rXpartment  of  .Slate  Rules  published  in  the  FFDFRAL  RE- 
GISTFR 

STATE-30 
System  name:  Personnel  Payroll  Records. 

System  location:  IXpartment  i>f  Sute  Annex  15,  1800  N.  Kent 
Street,  Arhngton,  Virginia  22209. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  Slate 

Categories  of  records  in  the  system:  Personnel  actions,  allotment 
requests,  tax  forms;  death  claims;  btmd  requests;  leave  records; 
lime  and  attendance  cards,  payroll  name  listings,  income  tax 
withholding  statements;  pay  cards;  health  insurance  forms;  fiscal 
documentation;  travel  authonzations;  travel  vouchers;  Foreign  Ser- 
vice annuitants,  related  cortespondence. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  81  la. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries «)(  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  used  to  prepare  an  accurate  and  complete  biweekly 
payroll  and  related  reports  which  include  entering  change  data  into 
computcnzed  personnel/payroll  system.  prtxJucing  vanety  of 
machine  reports  for  use  by  alU>tmenl  accountants;  issuing  biweekly 
pay  checks;  computing  and  issuing  lump-sum  pay  checks  for  pcr- 
s«>nnel  separating;  issuing  terminal  leave  payments;  confirnung  lime 
and  attendance  and  leave  date  to  assist  in  dix;umenting  claims  for 
restored  annual  leave,  providing  leave  data  for  the  personnel  office 
to  facilitate  computing  retirement  cases  The  pnncipal  users  of  this 
information  outside  the  Department  of  State  are:  Federal,  state, 
and  city  governments  which  are  issued  tax  reports;  Internal 
Revenue  .Service  which  is  sent  tax  withholding  data  and  W  2  ft>rms; 
Civil  .Service  Commission  which  receives  the  total  record  of  deduc- 
tions; Other  government  agencies  for  which  the  Washington 
Finance  Center  provides  payroll  services  and  which  are  sent  payroll 
data:  Department  of  Agnculturc.  Department  of  Commerce;  Libra 
ry  of  Congress;  Department  of  Defense,  IXpartment  of  Treasury; 
Federal  Aviation  Administration.  ACTION.  United  States  Informa 
lion  Agency,  Department  of  Health,  Education,  and  Welfare; 
United  States  Battle  Monuments  Information  relating  to  GAO 
Direct  Settlement  Travel/Transportation  cases  is  available  to  GAO 
Information  is  also  made  available  to  officials  of  labor  organiza- 
tions recognized  under  Executive  Order  11491,  as  amended,  con- 
cerning the  identity  of  IXpartment  of  Stale  employees  contnbuting 
dues  each  pay  pentxl  and  the  amount  of  dues  withheld  from  each 
contnbutor  The  informatu>n  may  also  be  released  to  other  govern 
ment  agencies  having  statutory  or  other  lawful  authority  to  main 
tain  such  information  Also  see  'Routine  Uses'  paragraphs  of  I'refa 
tory  Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Hard  copy,  microfiche,  magnetic  computer  media. 
Retrievahility:  By  individual  name;  by  siKial  security  number 
.Safe)(uards:  All  employees  of  the  Department  of  Slate  have  un 
dergone   a   thorough   background   secunty   investigation     Access   to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  .idmission  is  linuted  to  those  individuals  pt>s 
sessing    a    valid    identification    card    or    individuals    under    proper 
escort    All  records  cont.nning  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  Retention  of  these  records  vanes  from  3 
to  55  years,  depending  upon  the  specific  kind  of  record  involved 
ITiey  are  retired  or  destroyed  in  accordance  with  published 
schedules  of  the  IXpartment  of  Slate  More  specific  information 
may  be  obtained  hv  writing  to  the  Diiector,  Foreign  Affairs  IXx;u 
ment  and  Reference  (enter,  Ri)om  1239,  IXpartment  of  State,  2201 
C  Street  NW,  Washington,  DC  20«i20 

System  manager(s)  and  address:  Director.  Financial  Services  IX vi 
sioii.   RiKim  M>(MD,   IXpartment  of  State  .Annex   15,   1X00  N    Kent 
Street,  Arlington,  Virginia  22209. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Financial  .Services  might  have  records  pertaining 
to  them  should  wnte  to  the  Director,  Fi>reign  Affairs  IXKumcnt 
and  Reference  Center,  Rivim  1239,  IXpartment  of  Stale,  2201  C 
Street  NW,  Washington,  IX'  20520  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  Financial  .Services 
to  be  checked  At  a  a  minimum,  the  individual  must  include  name; 
date  and  place  of  birth,  current  mailing  address  and  zip  code;  signa 
ture;  approximate  dates  of  employment  with  the  Department  of 
State  Because  ihe  Personnel  Payroll  Records  are  systematically  ar 
ranged  according  to  Social  Secunty  Number,  it  is  requested  that 
the  individual  include  his/her  social  secunty  number  to  facilitate  a 
thorough  search  of  the  system. 

Record  access  pntcedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  peri:iming  to  themselves  should  wnte  lo  the 
Director,  Foreign  Aff:(irv  lX>cument  .ind  Reference  Center  (address 
above) 

Contesting  record  pnKedures:  (See  above). 
Record  source  categories:   The  individual 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
■;  use  552a  (c)  (3).  (d>.  (eMl).  (c)(4)  (G),  (H).  and  (1),  and  (f).  See 
Department  of  State  Rules  published  in  the  FEDERAL  RF: 
GISTFR. 


.STATK-.31 
System  name:  Personnel  Records 

System  legation:  IXpartment  of  State.  2201  C  Street  NW. 
Washington.  IX:  2()'i2().  IXpartment  of  State  Annex  6.  1700  N 
Lynn  Street.  Arlington.  VA.  22209,  IXpartment  of  Slate  Annex  12, 
1975  Flonda  Avenue,  NW,  Washington,  DC  ,  Department  of  Stale 
Annex  1^  IKOO  Kent  Street,  Ariington,  VA  22209;  US  Mission  to 
United  Nations,  799  UN  Plazii,  New  York,  NY  10017.  Washing- 
ton National  Records  Center.  Suitland,  MD  ;  National  Pcrsoancl 
Records  Center,  111  Winnebago  Street,  St  I^mis,  MO  63118;  Vari 
ous  offices  within  the  IXpartment  nvaintain  records  on  fjersonnel 
employed  by  them  This  information  generally  consists  of  working 
c<ipies  of  personnel  actions  and  assignments,  the  record  copy  of 
which  IS  in  the  Per^onnel  office 

Categories  of  individuals  covered  by  the  system:  IXpartment  of 
State  employees  (curtent  and  former,  domestic  and  Foreign  Ser- 
vice), applicants  for  employment  with  IXpartment  of  State; 
prospective  alien  spouses  of  IXpartment  of  Slate  employees,  em- 
ployees of  other  Federal  Agencies  on  detail  to  Department  of  Stale, 
employees  of  US  Mission  to  I'nited  Nations,  UN  spcciahzed 
agencies,  and  other  intemational  organi/.aUons  (including  Depart 
ment  of  State  employees  detailed  or  seconded  lo  such  organiza- 
tions) 

Categories  of  recortis  in  the  sysUm:  Official  personnel  files 
(including  Civil  Service,  Foreign  Service  and  USUN  employees); 
performance  records  (Foreign  Service  ratings,  development  ap- 
praisal reports,  score  cards,  and  related  cortespondence);  career 
development  and  counseling  records  (including  training  and  assign- 
ment records),  technician  file  (travel,  tour  of  duty,  home  leave 
eligibility,  etc  );  informal  gnevances  files  (Civil  Service  and  Foreign 
Service):  siiilahility  files  (Civil  .Service  and  Foreign  .Service); 
recniitment  and  employment  files  (including  unsuccesful  applicants. 
BEX  and  Junior  Officer  Trainee  candidates,  outside  hires,  rcap- 
p<iintnK'nts,  priKcssing  records  and  card  files),  promouon.  upward 
mobility,  and  conversion  files  (Civil  .Service  ment  promouon. 
Threshold,  Mustang,  lateral  entry,  and  FAS  programs),  retirement, 
annuitant,  and  external  placement  files  (Civil  Service  and  Foreign 
Service),  title  and  rank.  Presidential  commission  records;  mamage 
to  foreign  nationals  (applications/notices  of  intent  of  Foreign  Ser- 
vice employees),  service  record  cards  (Civil  Service  and  Foreign 
Service);  blinxl  donor  records;  computer  pnntouls  from  automated 
personnel  system  (alphabcucal  list,  staffing  patterns.  Personnel 
Audit  Reports  and  abstracts,  panel  b«Kiks,  etc  )  Alphabetical  card 
file  of  individuals  requesting  access  to  pers<innel  records  under 
provisions  of  the  Freedi>m  of  InformaUon  and  IVivacy  Acts,  show- 
ing the  nature  of  the  request,  the  action  taken  on  the  request  and 
the  lime  spent 

Authority  (or  maintenance  of  the  system:  5  US  C  301-302;  22 
use  81  fa,  986-996,  FO  11264,  January  1.  1966;  E.O  11434,  Au- 
gust 29,  1968;  E  ().  10651.  .September  13.  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of   as«-r>  and   the   purp»>ses  <»f   such   uses:    Infiinn.ition   is   made 
available  on  a  need  tivknow  basis  lo  personnel  within  the  IXpart- 
ment of  Stale  as  may  be  required  in  the  performance  of  their  offi- 
cial duues,  such  as  review  in  connection  with  app<iintmenls,  trans- 
fers,  details,   promotions,    training,    rcassignments,   disciphnary   or 
adverse  actions,  gnevances,  operations  of  the  automated  personnel/ 
payroll  and  Foreign  Service  Anniuiant  systems,  and  the  preparation 
of  the  statistical  rep<ms,  analyses,  and  other  by-pnxlucts  of  these 
systems.  The  Civil  Service  Commission  may  use  or  bortow  the  offi- 
cial personnel  folders  of  Civil  Service  employees  at  any  time    The 
most  common  types  of  routine  use  include:  penodic  reviews  or  au- 
dits of  personnel  files  and  programs,  examinaUon  of  Civil  Service 
emplovee  complaints  regarding  the  validity  of  specific  documents  in 
their  files;  transmission  of  data  for  the  automated  Central  Person- 
nel  Data   File   (CPDF),   to   update   the   Federal    Automated  Career 
System  (FACS)  or  Executive  Inventory  File,  or  for  other  purposes 
under    E.O     10561;    exchange    of    statistical    data,    including    test 
scores,  related  to  Department  and  Civil  Service  examinations  for 
analysis,  comparabilitv  and  validation  purposes;  and  submission  of 
information  concerning  pay,  benefits,   reiirement  deductions,  etc  , 
necessary   for  the   Commission  to  carry    out   its  Government  wide 
personnel  management  functions    Other  pnncipal  users  of  this  in- 
formation outside  the  FXpartment  of  State  are:  Aulhonzed  i>fficials 
of  other  Federal  agencies,  international  organizations,  or  Slate  and 
Uxral  governments  in  cases  where   Foreign  Service  employees  are 
being  considered  for  detail,  assignment,  or  secondment  to  the  agen- 
cy or  organizational  entity  concerned,   when  such  review  is  ap- 
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proved  by  the  Training  and  Liaison  Staff  of  the  Bureau  of  Person- 
nel, the  Department  of  Commerce  representative  or  alternate, 
designated  in  wnting.  to  serve  as  haison  officer  on  the  State  assign- 
ment panel  considenng  Foreign  Service  officers  for  overseas 
econoiTuc/commerciiil  f>ositions  who.  m  turn,  may  discuss  with  m- 
tcrested  parties  m  Commerce  (i  e  .  members  of  the  Commerce/State 
Foreign  Service  Officer  .Assignments  Group  who  have  a  legitimate 
interest  in  certain  economic/commercial  specialties  and  areas)  the 
qualitative  tenor  of  an  officer's  performance  rating  as  well  as 
general  educational,  language  and  pre-Foreign  Service  experience 
qualifications,  academic  institutions  to  which  Department  of  State 
employees  may  be  assigned  for  long-term  training  (profiles  only); 
attorneys,  EKO  investigators/counselors  or  union  representatives 
designated  by  employees  to  represent  them  in  grievance,  appeal,  or 
litigation  cases,  accredited  investigative  agents  of  other  Federal 
agencies;  National  Personnel  Records  Center  and  Washington  Na- 
tional Records  Center  Staffs  upon  retirement  of  inactive  personnel 
records  to  these  centers;  other  government  agencies  (including 
State  and  kx:al),  and  private  organizations,  institutions  or  indiv- 
duals  to  verify  employment  and  to  request  record  or  credit  checks; 
representatives  of  medical  orgamzations  to  review  qualifications  of 
technicians  in  connection  with  accrediting  the  Department's  medi- 
cal laboratory;  current  and  former  Department  of  State  employees 
to  review  their  own  personnel  records;  the  President  of  the  United 
Slates,  the  Executive  Office  of  the  President  and  legislative  and  ap- 
propriations committees  of  the  US  Congress  charged  with  con- 
sideration of  legislation  and  appropnations  for  the  Foreign  Service, 
or  representatives  duly  authonzed  by  such  committees.  Officials  of 
labor  organizations  recognized  under  Executive  Order  11491,  as 
amended,  when  required  by  their  duties  of  exclusive  representation 
under  the  Order,  with  releasable  data  including  veteran  preference 
status,  tenure,  salanes.  grades,  position  titles,  duty  stations,  agen 
cy -sponsored  training  and  awards  received,  notices  of  reduction  in 
force,  job-related  injury,  and  personnel  actions,  when  such  infor- 
mation IS  relevant  to  personnel  poUcies  affecting  employment  con 
ditions  and  necessary  for  exclusive  representation  by  the  laKir  or 
ganization;  (whenever  possible,  the  information  shall  be  furnished 
in  depersonalized  form)  Information  is  also  made  available  pur 
suant  to  a  court  order  directing  the  production  of  personnel 
records.  Biographic  information  may  be  released  to  foreign  govern- 
ments and  other  U.S.  government  agencies  in  order  to  procure 
necessary  services  for  Amencan  personnel  assigned  overseas,  such 
as  permits  of  free  entry,  comnussary-privilege  cards  and  identity 
cards  of  the  countn,  in  which  the  overseas  post  is  liKated  Also  see 
Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  pmcticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy.  micn>fonn.  magnetic  computer  media. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  Slate  have  un 
dergone  a  thor4)ugh  background  secur.ty  investigation.  Access  to 
the  Department  of  State  building,  its  annexes,  and  the  US.  Mission 
to  the  United  Nations,  is  controlled  by  secunty  guards,  and  admis- 
sion is  limited  to  those  individuals  possessing  a  valid  identification 
card  or  individuals  under  proper  escort.  All  records  containing  per- 
sonal information  are  mainlained  in  lockable  metal  file  cabinets  or 
secured  nxsms.  access  to  which  is  limited  to  authonzed  employees. 

Retention  and  disposal:  Retention  of  these  records  varies  from  I 
to  75  years,  depending  upon  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  5>ervice 
and  approved  records  control  schedules  of  the  Department  of  State 
More  specific  information  may  be  obtained  by  writing  to  the 
Director,  Foreign  .Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C  Street  NW.  Washington.  FX: 
20520 

System  managertsi  and  address:  Director  of  Personnel,  Rixjm 
7331,  Department  of  State,  2201  C  Street  NW.  Washington,  DC 
20520. 

NotificatJon  procedure:  Individuals  who  wish  to  find  out  if  the 
Department  of  State  has  piersonnel  records  pertaining  to  them 
should  wnte  to  the  Director,  Fojeign  Affairs  Document  and 
Reference  Center,  Room  1239.  Department  of  State.  2201  C  Street 
NW.  Washington.  DC  20520  At  a  minimum,  an  individual  should 
include:  name;  date  and  place  of  birth;  approximate  dates  of  em- 
ployment with  the  Department,  current  mailing  address  and  zip 
code;  signature.  It  may  be  necessary  to  request  additional  informa- 
tion to  make  certain  that  the  record  pertains  to  the  individual    In 


the  case  of  former  Department  of  State  employees  whose  official 
personnel  folders  have  been  retired  to  the  National  Personnel 
Records  Center  in  St.  I^iuis,  the  individual's  social  secunty  number 
IS  the  key  identifier  for  retrieving  the  folders. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  jTcrtaining  to  themselves  should  wnte  to  the 
Director,  Foreign  Affairs  Dix;umcnt  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (.See  abtive). 

Record  source  categories:  The  individual  employee  or  former  em- 
ployee, previous  employers,  employee  supervisors;  Foreign  Service 
inspectors;  employee  counselors,  placement  officers,  personnel 
technicians;  Administrative/executive  officers.  pes*>nnel  and  payroll 
offices  Operating  Systems  Division  (PER/MGT/OS)  and  Informa- 
tion Systems  Office  (O/I.SO);  Employment  Division  .  Board  of  Ex- 
aminers for  the  Foreign  Service.  Office  of  5>ecunty.  Medical  Divi- 
sion, l^gal  Adviser's  Office.  F\)reign  Service  Institute;  colleges 
and  umversities.  Armed  Forces  academic  institutions.  Educational 
Testing  Service;  U.S.  Employment  Service  and  other  authonzed 
agencies  administering  pre'«mployment  clerical  tests;  US  Civil 
Service  Commission  and  other  Federal  agencies;  prospective  alien 
sp«iuses  4)f  Foreign  Service  employees;  hcanng  examiners. 
gnevaiKa  staff,  grievance  and  appeals  btMrds,  affidavits,  testimony 
of  witnesses,  etc. 

Systems  exempted  from  certain  provisions  of  tiie  act:  Certain 
records  contained  within  this  system  of  records  ;ire  exempted  from 
5  use  552a  (cM3),  (d).  (cKI),  (eM4XG),  (H),  and  (I),  and  (f)  See 
Department  of  State  Rules  pubhsed  in  the  FEDERAL  REGISTER 

.STATE-32 
System  name:  Personnel  Travel  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20^:0 

Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Department  of  Slate. 

Categories  of  records  In  the  system:  Personnel  action  and 
authon/alion  of  official  travel;  correspondence  relating  to  shipment 
and  storage  i>f  effects;  related  corresp<indcnce 

Authorilv  (or  maintenance  ol  the  system:  22  L' S  C  811a;  22 
If  SC.  1136-1159 

Routine  u-scs  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purp«ise  of  maintain- 
ing this  system  of  records  is  to  keep  an  accurate  acct>unting  of  per- 
sonnel travel  The  pnncipal  user  of  this  information  outside  the  De- 
partment of  -State  IS  the  General  Accounting  Office.  The  informa- 
tion may  also  released  to  other  government  agencies  having  statuto- 
ry or  other  lawful  authoniy  to  maintain  such  information.  Also  see 
'Routine  Uses'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Hard  copy;  magnetic  computer  media 

Retrievabilit^':  By  individual  name. 

Safeguards:  .All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation.  Access  to 
the  Department  of  Slate  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  vaUd  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authorized  personnel 

Retention  and  disposal:  These  records  are  retained  approximately 
7  years  depending  upon  the  specific  kind  of  record  involved.  They 
are  retired  or  destroyed  in  accordance  with  published  schedules  of 
the  Department  of  Slate  More  specific  information  may  be  ob- 
tained by  writing  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Rixim  1239,  Department  of  State,  2201  C  Street 
NW,  Washington.  DC  20520 

System  manager(s)  and  address:  Director,  Office  of  the  Budget, 
Room  1332,  Department  of  State,  2201  C  Street  NW,  Washington, 
DC  20520 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  the  Budget  might  have  records  f>ertaining  to  them 
should  wnte  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center.  Room  1239.  Department  of  State.  2201  C  Street 
NW,  Washington,  DC  20520.  The  individual  must  specify  that 
he/she   wishes    the    records   of   the   Office   of   the    Budget   to   be 
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checked.  At  a  mimmum,  the  individual  must  include:  name;  date 
and  place  of  birth,  current  mailing  address  and  zip  code;  signature; 
approximate  date  of  the  individual's  travel  with  the  Department  of 
State 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director,  F-orcign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  rect»rd  procedures:  (.Sec  above) 

Record  source  categories:  The  individual;  Personnel  f)ffice  of  the 
Department  of  State.  Central  Accounting  Office  of  the  Dcp^irttnent 
of  State;  employment  and  recruiting  officers  of  the  Department  of 
State. 

STATK-33 

System  name:  I*rotixol  Rectirds. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC^  20';2() 

Categories  o(  individuals  covered  by  the  system:  Individuals 
receiving  gifts/decorations  from  foreign  governments;  individuals 
invited  to  official  state  functions 

Catct;orics  of  records  in  the  system:  Descnption  of 
gifts/decorations  received  from  foreign  governments;  donors;  guest 
lists;  type  of  function,  address  and  tx:cupation  of  the  individual; 
sample  invitations 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2621-2625 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  information  con- 
tained in  these  records  is  used  as  an  accounting  of  those  U.S. 
government  officials  receiving  gifts/decorations  from  foreign 
governments  and  to  record  for  historical  purposes  the  names  of 
those  individuals  invited  to  and  attending  official  state  functions. 
The  principal  users  of  this  information  outside  the  Department  of 
State  are:  The  Executive  Office  of  the  President;  Congress,  media 
organizations;  the  general  public  The  information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authority  to  maintain  such  information.  Also  see  'Routine 
Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Hard  copy,  microfilm. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation.  Access  to 
the  Department  of  Slate  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  AH  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authoried  employees. 

Retentioa  and  disposal:  These  records  are  retained  p>ernianently. 
They  are  retired  in  accordance  with  published  schedules  of  the  De- 
partment of  Slate.  More  specific  information  may  be  obtained  by 
writing  the  Director,  Foreign  Affairs  Document  and  Reference 
Center,  Room  1239,  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520. 

System  manager(s)  and  address:  Assistant  Chief  of  Protocol  for 
Administration,  Room  1238,  Department  of  State,  2201  C  Street 
NW,  Washington.  DC  20520 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Protocol  might  have  records  pertaining  to  them 
should  write  to  the  Director,  Foreign  Affairs  Document  and 
Reference  Center.  Room  1239,  Department  of  State,  2201  C  Street 
NW,  Washington.  DC  20520.  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Office  of  Protocol  to  be  checked. 
At  a  minimum,  the  individual  must  include:  name;  date  and  place 
of  birth;  current  mailing  address  and  zip  code;  signature,  a  brief 
description  of  the  circumstances,  including  the  approximate  dates, 
which  give  the  individual  cause  to  believe  that  the  Office  of 
Protocol  might  have  records  pertaining  to  him  or  her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  write  the 
Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 


Record  source  categories:  The  individual;  employers,  public 
references;  other  officials  in  the  Department  of  Slate;  other  govern- 
ment agencies,  other  public  and  professional  institutions  possessing 
relevant  information 

STATE-34 
.System  name:  I\iblic  Affairs  Applicants  Records 

System  location:  Department  of  State,  2201  C  Street  NW. 
Washington.  IX"  20'i20 

(  ategories  of  Individuals  covered  by  the  system:  Individuads  who 
have  participated  or  applied  for  participation  in  .Scholar/Executive- 
Diplomat  .Seminar  Program,  individuals  who  have  participated  or 
applied  for  participation  in  the  IX-partment's  Work-.Study  Program 

Categories  ol  records  in  the  system:  individual's  name,  address, 
and  telephone  number.  bri>graphic  information;  recommendations; 
evaluations  of  internship 

Authority  for  maintenance  of  the  system:  22  U.S.C.  811a. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  This  system  of  records  is 
maintained  to  select  individuals  for  participation  in  the 
Scholar/Executive  r>iplomat  5>eminar  Program  and  the  Work-Study 
Prt)gram  A  participant  in  the  Work  Study  Program  may  request 
that  the  Department  forward  a  copy  of  his  or  her  evaluation  to  a 
potential  empU>yer  The  information  may  also  be  released  to  other 
government  agencies  having  statutory  or  other  lawful  authonty  to 
maintain  such  information.  Also  see  'Routine  Uses'  paragraphs  of 
l*refatory  .Statement 

Policies  and  practices  for  storing,  retrieving.  accesMng,  retaining, 
and  disposing  i>f  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation.  Access  to 
the  IXpartment  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  conlaimng  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restricted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  retained  for  approxi- 
mately 3  years.  They  are  retired  or  destroyed  in  accordance  with 
pubbshed  schedules  of  the  Department  of  State.  More  specific  in- 
formation may  be  obtained  by  writing  the  Director,  Foreign  Affairs 
Document  and  Reference  Center,  Room  4^9.  Department  of  Slate, 
2201  C  Street  NW,  Washington,  IX:  20520 

System  manager(s)  and  address:  Chief.  Conferences  &  Seminars 
Division,  Room  5829,  Bureau  of  I*ublic  Affairs,  Department  of 
Stale,  2201  C  Street  NW,  Washington.  DC   20520 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Bureau  of  Public  Affairs  might  have  records  pertaining  to 
them  should  wnte  to  the  IXrector.  Foreign  Affairs  Document  and 
Reference  Center.  Rotim  1239.  Department  of  State,  2201  C  Street, 
NW,  Washington.  DC  20520  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Bureau  of  F^lblic  Affairs  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  zip  code;  signature, 
approximate  dates  on  which  the  individual  applied  for  participalion 
or  participated  in  the  Scholar/Executive-Diplomat  Seminar  Program 
or  the  Work  Study  Pr4>gram 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  wnte  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual;  faculty  members; 
academic  institutions; 

STATE-35 
System  name:  PubUc  Affairs  Records. 

System  location:  Department  of  Slate,  2201  C  Street  NW, 
Washington,  DC  20520;  Department  of  State  Annex  2.  515  22nd 
Street  NW,  Washington,  DC  20037 

Categories  ol  individuals  covered  by  the  system:  Individuals 
receiving  correspondence  drafted  by  the  Bureau  of  Public  Affairs; 
indviduals  requesting  access  to  Department  of  State  records  or  to 
information  derived  from  these  records;  individuals  requesting  in- 
formation under  the  Freedom  of  Information  Act. 
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C'«l*j{«ri««  ot  records  In  the  system:  CorTesp«.->ndence  between  the 
lltpartmont  i>f  State  and  the  individual.  corrcNpHindcnce  between 
the  IVpartment  of  State  and  other  federal  agencies  concerning 
requests  fiir  infi>rniation.  corresp<indence  between  the  Bureau  of 
Public  Affairs  .ind  other  bureaus  within  the  Department  concerning 
requests  for  information.  corresp*>ndence  between  the  Bureau  of 
Public  .-Xf fairs  and  i>iher  •■•ffices  within  the  I>;partment  or  other 
federal  agencies  regarding  required  secunty  clearances  of  individual 
researchers  or  concerning  the  clearance  of  classified  and  restricted 
malenal  which  these  researchers  consulted. 

4uthtiril>  for  mainiriuincr  ol  the  system:  5  U.S.C.  552;  22  U  S.C 
Slla 

Routine  uses  oi  records  maintained  in  the  system,  including;  catego- 
ri«%  i>f  asers  and  the  purposes  ol  such  uses:  Information  ci>nceming 
individuals  receiving  letters  drafted  by  the  Bureau  oi  Public  Affairs 
IS  used  f»>r  reference  in  further  corresp^indence  with  the  s.ime  in 
dividual  itn  the  same  subjects.  Information  concerning  individuals 
requesting  access  to  IX'partmcnt  of  State  records  is  used  in  dealing 
with  requests  for  access  to  classified  or  restricted  matenal  and  in 
making  .ippropnaie  amngements  fi>r  such  access  This  mfonnation 
may  alsii  be  used  to  ciKirdinate  decisions  on  access  to  records  with 
other  Federal  agencies  which  have  custody  of  l')cparlmeni  of  .Slate 
records  c»r  which  share  with  the  Department  resfH)nsibility  for 
deciding  on  access  to  certain  categones  of  records  Information 
concerning  individuals  requesting  information  under  the  I'reedom 
oi  Information  Act  is  used  to  provide  information  on  such  requests 
as  required  by  Congress,  to  keep  account  of  cases  as  they  circulate 
through  the  IX-partment.  and  to  write  -ept>rts  to  Congress  and  the 
Interagency  Classification  Review  Committee  ITiese  records  may 
alsi>  be  requested  by  the  public  The  pnncipal  users  of  this  informa 
tion  outside  the  Department  of  State  are;  Congress  .ind  the  In 
leragency  Classification  Review  Committee.  This  information  may 
als(»  be  released  to  other  government  agencies  having  statutory  or 
i>ther  lawful  authonty  to  maintain  such  information  .Mso  see 
■Routine  I'ses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage;  Hard  copy,  magnetic  computer  media 

Kftrie« ability:  By  individual  name,  si>cial  secunty  number. 

Safeguards:  All  employees  of  the  Department  uf  State  have  un- 
dergone a  thorough  background  secunty  investigation  Access  to 
the  Department  of  -State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  .All  records  ccinlaining  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  \o  authorized  personnel. 

Retention  and  disposal:  Retention  of  these  records  vanes  depend 
ing  up»>n  the  specific  kind  of  record  involved.  They  are  retired  or 
destri>yed  in  accordance  with  published  schedules  of  the  Depart- 
ment of  Slate.  More  specific  information  may  be  obtained  by  svrit 
ing  the  Director.  F\)reign  Affairs  D<vument  and  Reference  Center. 
R(X)m  1239.  Department  of  State.  2201  C  Street  NW.  Washington. 
DC  20-;  20 

System  manascrlsk  and  address:  Oircctor.  titstoricstl  Office,  Bu 
rcau    of    Puhhc    Affairs.     Rt>«im    ft\^.    r>c:.iirtment    of    State    Annex    2. 

.'^I'i  :;nd  St,  NW.  Washinj{lon,  DC,  ;W)37.  Director,  Freedom  of 

Information    Staff,    Bureau    of    Public    Affairs,    Rt>om    5H35.    Oepart- 
ment  o(  State.  55AI  C  f^freet  NW.  Washington.  DC    50520 
.NuUficatioa  procwiunr:   Individuals  who  have  reason  to  believe 

that  ihe  Bureau  of  Piilslic  Affairs  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  Foreign  Affairs  Document  and 
Reference  Center.  Rtwm  1239,  Department  of  State,  2201  C  Street 

NW.     Washington     DC     20520.     The     individual     must     specify     that 

he/she  wishes  the  records  of  the  Bureau  of  Public  Affairs  to  be 

checked.  At  a  minimum,  the  individual  must  include:  name,  date 
and  place  of  hinh.  current  mailing  address  and  /jp  code;  signature. 

approximate  dates  on  which  the  individual  requested  information 

under  the  Freedom  of  Information  Act,  requested  access  to  Depart- 
ment of  State  records  or  to  information  derived  from  these  records. 

or  received  correspondence  from  the  Department  of  State. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
"or    amend    records    pertaining    to    themselves    should    write    to    the 

Director,  Foreign  Affairs  Document  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 


Record  source  catcKories:  The  individual:  offices  within  the  De- 
p.irtment  of  State,  other  federal  agencies,  individuals  wnting  letters 
of  reference 

STA1E-36 

System  name:  .Secunty  Records 

System  location:  Department  of  State.  2201  C  Street  NW. 
Washington.  IX'  20S20 

Categories  ol  individuals  ct»vered  by  the  system:  l-^mployecs  and 
formei  employees  of  the  IV'partment  of  State,  applicants  for  De- 
partment employment  who  have  K-en  or  arc  presently  being  in- 
vestigated, contractors  working  for  the  Department,  recipients  of 
Cultural  Cinints;  individuals  reqiiinng  access  to  the  official  Depart- 
ment of  State  premises  who  have  undergi>ne  or  are  undergoing 
secunty  clearance,  individuals  involved  in  matters  of  passport  and 
visa  fraud,  munitions  control,  unauthon/ed  access  to  classified  in- 
formatu>n.  .ind  alien  prospective  spi>uses  of  .Amencan  personnel  of 
the  r)ep.irtment  oi  .State;  individuals  whose  activities  have  a  potcn- 
ti;il  beanng  »)n  the  secunty  of  Departmental  i>r  Foreign  Service 
operations  In  additum.  secunty  files  contain  information  needed  to 
provide  protective  services  for  the  .Secretary  of  State  and  visiting 
foreign  dignitanes  and  heads  of  state,  and  to  protect  the  Depart- 
ments  official  premises  There  are  also  information  copies  of  in- 
vestigatii>ns  of  individuals  conducted  abnuid  at  the  request  of 
Federal  agencies  Finally,  secunty  files  contain  diKuments  and  re- 
ptirts  furnished  to  the  IX-parlment  by  other  agencies  concerning  in- 
dividuals whose  activities  the  other  agencies  believe  may  have  a 
be.inng  on  I'  S    foreign  policy  interests. 

Categftries  ol  records  in  the  system:  Investigatory  matenal  relating 
to  any  category  of  individual  descnbed  above;  applications  for  em- 
ployment; intelligence  reports,  fingerpnnts.  photographs;  internal 
memviranda. 

Authority  for  maintenance  ol  the  system:  S  US  C.  7311  and  7531- 
U.  S  CSC  IKM;  IH  CSC  111.  112.  201.  202,  1114.  1116.  1117. 
1S41.  1S42.  1543,  1544.  |S4S.  |S46;  22  U.S.C.  211a.  846.  911.  24.S4, 
and  2667;  F.xecutivc  Order  1()4S0.  Executive  Order  116S2.  Execu 
li\c  Order  1(W6S;  22  C  FR  SuKh.ipter  M 

Routine  uses  <rf  records  maintained  in  the  system,  including  catego- 
ries ol  asers  and  the  purposes  ol  such  uses:  The  pnncipal  users  of 
this  infonnation  outside  the  IX-partment  of  State  are;  Department 
of  Treasury;  Civil  .Service  Commission;  Agency  for  Intematu>nal 
IX'velopment;  U  .S.  Information  Agency;  Arms  Control  and  Disar- 
mament .Agency;  US  .Secret  .Service;  Immigration  and  Naturaliza- 
tion Service.  IX'partment  of  Defense;  Central  Intelligence  Agency; 
IX-panment  of  Justice.  National  Secunty  Agency.  Drug  F.nforec- 
ment  Adminsiration;  any  other  f'ederal  agency  mquinng  pursuant 
to  law  or  Executive  Order  in  order  to  make  a  determination  of 
general  suitability  for  employment  or  retention  in  employment,  to 
grant  a  contract  or  issue  a  license,  grant,  or  secunty  clearance,  any 
other  Federal,  state,  or  municipal  law  enforcement  agency  for  law 
enforcement  purp<ises;  any  other  agency  or  I>epartment  of  the 
Federal  government  pursuant  to  statutory  intelligence  responsibili- 
ties i>r  other  lawful  purp»ises;  any  other  agency  i>r  Department  of 
the  Executive  Branch  having  oversight  »>r  review  authority  with  re- 
gard to  its  investigative  responsibilities,  to  the  extent  necessary  to 
identify  the  individual  adequately,  to  any  other  record  custixlian  in 

t»rt.ler   lit   *>l-»Uiin    informiitit>n   relevant    lt>   a   legitimate    inve*itigiitive   or 

intelligence  interest  of  the  r^epiirtmenl  of  Stale.  Xhe  information 
may  also  be  released  to  other  g»>vcmmcnt  agencies  who  have  siatu- 
t^»ry    i^r    other    lawful    aulhi>nty    tt>    maintaiin    such    information.    Also 

SOL'  'Routine  Uses'  of  Prefator\'  .Statement. 

Policies  and  practices  for  storing*  iTtrievin|{,  accessinj;,  retaining, 
and  di.sp4»^ng  of  record.s  in  the  system: 

Storage:  Hard  copy;  micrt>film;  microfiche;  computer  media. 

Relrievahility:  By  individual  name 

.Safeguards:  .All  employees  of  the  Department  of  -Slate  have  un- 
derg<>ne  a  thorough  security  investigation.  Access  to  the  Depart- 
ment of  .State  building  and  its  annexes  is  controlled  by  security 
guards,   and  admission   is  limited   to  those   individuals  p<-)ssessing  a 

valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  maintained  in  secured 
file    cabinets    or    in    restricted    areas,    access    to   which    is    limited    to 

auttionzed  personnel 

Retention  and  disposal:  Retention  of  these  records  varies,  de- 
pending upon  the  specific  kind  of  record  involved    They  are  retired 

or  destroyed  in  accordance  with  pubhshed  schedules  of  the  Depart- 
ment of  State.  More  specific  information  may  be  obtained  by  writ- 
ing the  Director,  Foreign  Affairs  Document  and  Reference  Center, 
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Room  1239.  IX-p.irtment  of  State.  2201  C  .Street  NW,  Washmgton. 
DC  20520. 

System  managcr(s)  and  address:  Deputy  Assistant  .Secretary  for 
.Security,  RiH)m  2Sn.  IX-partment  of  State,  2201  C  Street  NW. 
Washington,  IX"  20520 

Notification  procedure:  Individuiils  who  wish  to  find  out  if  the  Of- 
fice of  Secunty  has  records  perl;uning  to  them  should  write  to  Ihe 
Director,  F'oreign  Affairs  D«x;umenl  and  Reference  Center.  Room 
1239,  Department  of  State.  2201  C  Street  NW,  Washington.  IX" 
20520.  At  a  minimum,  the  individual  must  include:  name;  date  and 
place  of  birth,  current  mauling  address  and  hp  code;  signature 

Record  access  procedures:  Individuals  who  wish  to  gain  .tccess  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director  Foreign  Affairs  DtKument  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (.See  above). 

Record  source  categories:  The  individual;  persons  having 
knowledge  of  the  individual;  persons  having  knowledge  of  incidents 
or  other  matters  of  investigative  interest  to  the  Department;  per- 
tinent records  of  other  Federal,  state,  or  local  agencies  or  foreign 
governments;  pertinent  reci>rds  of  pnvate  firms  oi  organizations, 
public  sources 

Systenu  exempted  from  certain  provision.s  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  from 
5  use  552a  (c)  (3),  (d),  (eHl),  (e»  (4)  (G),  and  (H),  and  (I),  and  (f) 
See  Department  of  State  Rules  published  m  the  FF:DERAL  RE- 
GISTER. Pursuant  to  Section  (j)<2)  of  the  Act,  records  compiled  by 
the  Passport  and  Visa  Fraud  Branch  of  the  Office  of  Secunty  may 
be  exempted  froin  the  requirements  of  any  part  of  the  Act  except 
subsections  (b).  (cMl)  and  (2).  (e)(4)<A)  through  (F),  (eM6).  (7),  (9). 
(10),  and  (11).  and  (i)  to  the  extent  necessary  to  assure  the  effective 
completion  of  the  investigative  and  judicial  processes. 

STATE-37 
System  name:  Translators  and  Interpreters  Records. 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington,  DC  20520 

Categories  ol  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  the  I>epartment  of  State  to  provide  various 
linguistic  and  other  services. 

Categories  of  records  in  the  system:  Contract  itself;  biographical 
sketches  of  the  contractors;  other  information  relating  to  contract 
awsird  and  performance. 

Authority  for  maintenance  of  the  .system:  22  U.S.C.  81  la 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tl>e  purposes  of  such  uses:  Information  in  these 
records  is  maintained  to  facilitate  the  procurement  and  effective 
performance  of  translators  and  interpreters  who  serve  a  vital  func- 
tion in  the  Department"s  foreign  p<ilicy  requirements.  The  principal 
users  of  this  information  outside  the  Ctepartment  of  .Slate  arc 
potential  employers,  credit  institutions,  rental  offices,  etc. 
requesting  venfication  of  employment  and/or  earnings.  The  infor- 
mation may  also  be  released  to  other  government  agencies  having 
statutory  or  other  lawful  authonty  to  maintain  such  information 
Also  see  'Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies    «nd    practices    for    storing;,    retrieving,    aiccessinf;,    retjuninf;. 


mnd  ftisposing  of  recortls  in  ttte  system; 

Storage:  Mart]  i:opy 

RctrKvabllily:  By  individual  name. 

Safeguartls:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation  Access  to 
the  Department  of  .State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing  a    valid    identification   card   or   individuals    under   proper 

escort.    All  records  containing   piersonal   information  are   maintained 

in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  RetenUon  of  these  records  varies  from  5 

to  6  years,  depending  uptin  the  specific  kind  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  with  published 
schedules   of    the    Department    of    State.    More    specific    information 

may  be  obtained  by  wnting  the  Director,  Foreign  Affairs  DiKumcnt 

and  Reference  Center,  Room  1239,  Department  of  State.  2201  C 
Street  NW.  Washington.  DC  20520 

System  managerfs)  and  address:  Chief,  Language  Services  Divi- 
sion, Room  2214,  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20520 


Notification  procedure:  Individuals  who  have  cause  to  believe  that 
the  language  .Services  Division  might  have  records  pertaining  to 
them  should  wnte  to  the  Director.  Foreign  Affairs  Document  and 
Reference  Center.  Rinim  1239.  Department  of  Slate  2201  C  Street 
NW.  Washington.  DC  20520  Die  individual  must  specify  that 
he/she  wishes  the  records  of  the  language  .Services  Division  to  be 
checked  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  mailing  address  and  ^ip  code,  signature, 
a  bnef  descnption  of  the  circumstances,  including  the  approximate 
dates,  which  give  the  individual  cause  to  believe  that  language  Ser- 
vices Division  might  have  records  pertaimng  to  him/her 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  wnte  to  the  Director. 
Foreign  .Affairs  IXKument  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (JJee  above). 

Record  source  categories:  The  individual;  end-users  of  the  con- 
tracted services,  vanous  employees  of  the  contracting  office 

STATE-38 
.System  name:  Vendor  Records 

System  location:  Supply  and  Transportation  Division.  R<x>m  532, 
Dep;irtnncnt  of  .State  Annex  6,  1700  N.  Lynn  Street,  Arhngton.  Vir- 
ginia 22209 

Categories  of  irtdividuals  covered  by  the  system:  Individuals  who 
have  contmcted  with  the  Department  of  State  to  provide  vanous 
supplies  and  other  services 

("alegories  of  recortis  in  the  system:  The  contract  itself.  bu>graphi- 
cal    sketches    of    the    contractors;    requisitions;    invitations    to   bid; 
specifications;  bids,  bid  abstracts;  contract  provisions,  award  docu 
ments;    other    information    relating    to    contract    award    and    per- 
formance.      ' 

Autlwrity  for  maintenance  of  the  system:  31  U.S.C.  67(b);  41 
use.  2S7 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con 
lamed  in  these  records  is  used  pnmanly  for  auditing  and  budgetary 
purposes.  The  pnncipal  users  of  this  information  outside  the  De- 
partment of  State  are:  The  General  AccixjnUng  Office  and  the 
.Armed  Services  Board  of  Contract  Appeals  The  information  may 
also  be  released  to  other  government  agencies  having  statutory  or 
other  lawful  authority  to  maintain  such  information  Also  see 
'Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

.Storage:  Hard  copy;  magnetic  computer  media. 

Relrievahility:  By  individual  name 

Saleguards:  All  employees  of  the  Department  of  Slate  have  un 
dergone  a  thorough  background  secunty  investigation.  Access  to 
the  Department  of  .Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  lirruted  to  those  individuals  pos- 
sessing a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  conlairung  personal  information  are  mainlamed 
in  secured  file  cabinets  or  m  restncted  areas,  access  to  >Ahich  is 

limited  to  authonyed  personnel. 

Retention  and  dLsposal:  Retention  oi  these  records  vanes  from  J 
to    K    years,    depending    upon    the    specific    kind    of    record    involved 

They      are      retired      <.>r      destroyed      in      accordance      \*.-ilh      puKlishea 

schecJules  of  the  Dop^irtment  of  Stale  More  specific  information 

may  be  obtained  by  wnting  ihe  Director,  Foreign  .Affairs  DotumenI 
and    Reference    Center.    RtK>m    1239.    Department    of    State.    2201    C 

Street  NW.  Washington.  DC'  2Q^2Q. 

.System  nunagertsl  and  address:  Chief.  Supply  and  Transportation 
Division      Room    532.    Department    of    State.    Annex    6.    1700    Lvnn 

.Street,  Arlington.  VA,  22209.  NW.  Washington,  DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that    the    Supply    and    Transportation    Division    might    have    records 

pertaining  to  them  should  write  to  the  Director,  Foreign  .Affairs 

DcKTument  and  Reference  Center.  Room  1234.  Department  of  State, 
2201  C  Street  NW.  Washington.  DC  20520    The/she  individual  must 

specify  that  he  wishes  the  records  of  the  Supply  and  Transportation 

iSivision  to  be  checked  At  a  minimum,  the  individual  must  include: 
name;  date  and  place  of  birth;  current  mailing  address  and  zip 
code;  signature;  the  tyf)e  of  supply/service  contracted  to  the  De- 
partment of  State  and  the  approximate  dates  dunng  which  contrac- 
tual arrangement  was  effective. 
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PRIVACY  ACT   ISSUANCES 


Rcvord  acc«ss  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  rcci>rds  pertaining  to  themselves  should  write  to  the 
[■hrector.  Foreign  Affairs  DiK-umenl  and  Reference  Center  (address 
.ih«ive) 

I'onleNtinK  record  procedures:  (See  aKive). 

Record  s<iurce  calegories:  The  individual;  end  users  of  the  con 
traded  services,  vanous  employees  of  the  contracting  office 

STATE-39 

System  name:  Visa  Records 

S\stem  UH-ation:  The  Visa  Office,  Department  of  State  Annex  2. 
R.>om  713.  MS  2:nd  Street  NW.  Washington.  IX'  2(X)17:  Depart- 
ment of  State.  2201  C  Street  NW.  Washington.  IX"  20520.  overseas 
p»>sts 

('■te](ories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  visas;  aliens  who  may  be  ineligible  to  receive 
visas 

(°ateK»ries.o(  records  in  the  system:  Visa  applications;  letters  from 
interested  parties;  communications  between  the  Visa  Office  and 
ciinsulates.  other  I'  S  Ciovemment  agencies,  international  organi/-a- 
tions.  and  foreign  missions  regarding  the  eligibility,  issuance, 
revalidation,  and  extension  of  visas 

Authority  (or  maintenance  of  the  system:  S  LI  S  C  1  101  IMI^ 
Routine  uses  «(  records  maintained  in  the  system,  including  catejjo- 
ries  fA  users  and  the  purp<»ses  ol  such  u.scs:  The  information  in  this 
system  IS  used  to  assist  ci>nsular  officers  overseas  m  dealing  with 
problems  of  a  legal,  technical  or  procedural  nature  that  may  ansc  in 
considering  an  application  for  a  II  .S  visa.  The  principal  users  of 
this  inftirmaiion  outside  the  Department  of  State  arc  Immigration 
and  Naturali/atH>n  Service  to  cixirdinate  the  issuance  of  visas,  De 
partment  of  Justice.  Department  of  IjKir;  Central  Intelligence 
Agency.  National  Aeronautics  and  -Space  Administration.  Depart- 
ment of  Defense;  Congress  I'nclassified  information  is  released  to 
interested  persons  inquinng  as  to  the  status  of  a  particuhir  visa 
case  The  information  may  also  be  released  to  other  government 
agencies  having  statutory  or  other  lawful  authonty  to  maintain  such 
information.  Also  see  "Routine  Uses"  paragraphs  of  I'refatory  State- 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy;  magnetic  computer  media. 

Retrievabilily:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  Stale  have  un 
dergone  a  thorough  security  investigation.  Access  to  the  Depart- 
ment of  -State  building  and  its  annexes  is  controlled  by  secunty 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort.  All 
records  containing  personal  information  are  m;iintained  in  secured 
file  cabinets  or  in  restricted  areas,  access  to  which  is  limited  to 
aulhon?ed  personnel 

Retention  and  disposal:  Retention  of  these  records  vanes  from 
one  year  to  an  indefinite  period  of  time,  depending  upon  the 
specific  kind  of  record  involved  They  are  retired  or  destroyed  in 
accordance  with  published  schedules  of  the  Department  of  -State. 
More  specific  information  may  be  obtained  by  wnling  to  the 
Director,  Foreign  Affairs  Document  and  Reference  Center,  Room 
1239,  Department  of  State.  2201  C  Street  NW.  Washington,  IX' 
20520 

System  managerts)  and  address:  Director.  Visa  Office.  Ro<im  HOO. 
Department  of  Suite  Annex  2.  515  22nd  Street  NW,  Washington, 
DC  20037 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Visa  (Office  might  have  records  pertaimng  to  them  should 
write  to  the  Director,  Foreign  Affairs  DiKument  and  Reference 
Center,  Room  12.39,  Department  of  State.  2201  C  Street  NW, 
Washington.  DC  20520.  The  individual  must  specify  that  he/she 
wishes  the  records  of  the  Visa  Office  to  be  checked  At  a 
minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  maihng  address  and  zip  code,  signature;  the  approxi- 
mate date  on  which  the  individual  applied  for  a  visa,  and  if  this  ap- 
plication was  made  overseas,  the  U.S.  embassy  or  consulate  at 
which  the  application  was  made. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  .Mfairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (.See  above). 


Record  source  categories:  The  individuals;  members  of  Congress; 
the  public  interested  in  the  visa  .ipplicant's  case.  U.-S.  Ciovemment 
agencies,  foreign  missions;  international  organizations;  local 
sources  at  overseas  ptists 

Systems  exempted  from  certain  provi.sioas  ol  the  act:  Certain 
records  contained  within  this  system  of  records  arc  exempted  from 
5  U  SC.  '552a  (c)(3).  (d).  (eHD,  (e)(4)({i),  (Hi.  and  (I),  and  (f)  See 
IX-p;irtment  of  State  Rules  published  in  the  FFDHRAL  RF 
GISTFR 

.STATK-40 
-System  name:  l*rivacy  Act  Requests  Rccc'rds 

System  location:  Department  of  State,  2201  C  Street  NW, 
W.ishmgton,  IX"  20520 

l"ategories  of  individuals  covered  by  the  system:  Individuals  who 
h.ive  requested  personal  information  from  the  record  systems  of 
the  Department  of  State. 

Categories  of  rectirds  in  the  system:  Request  from  the  individual; 
related  correspondence,  iclated  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552a.  sec.  2. 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp«wes  of  such  u.ses:  I'his  system  of  records  is 
maintained  in  order  to  efficiently  process  requests  made  under  the 
l*nvacy  Act  of  1974  Infonnation  is  released  to  other  government 
.igencies  having  statutory  or  other  lawful  authonty  to  maintain  such 
information  .Also  see  'Routine  Lises'  paragraphs  of  I*refatory  State- 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  ci>py. 

Retrievability:  By  individual  name. 

Safeguards:  All  employees  of  the  IX'partment  of  State  have  un- 
dergone a  thon>ugh  background  secunty  investigation  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled  by 
security  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  identification  card  t)r  individuals  under  proper 
escort.  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  aulhon/cd  personnel 

Retention  and  disposal:  Rentention  of  these  records  is  indefinite 
They  will  be  retired  or  destroyed  in  accordance  with  schedules  of 
the  Department  of  .Slate  More  specific  information  may  be  ob- 
tained by  wnting  to  the  Director.  Foreign  .Affairs  Document  and 
Reference  Center,  Room  1239,  Department  of  Slate,  2201  C  .Street 
NW,  Washington,  DC  20520. 

System  managerts)  and  address:  Director,  Foreign  Affairs  I>x:u- 
ment  and  Reference  Center,  Rivim  1239,  Department  of  State,  2201 
("  Street  NW.  Washington.  IX"  20'i20 

Notification  procedure:  Individuals  who  have  reason  to  believe 
th.it  the  Pnvacy  Act  Requests  Records  might  have  information  per- 
taining to  them  should  wnte  to  the  Director,  Foreign  Affairs  Docu 
ment  and  Reference  Center.  Rixim  1239.  Depanment  of  State.  2201 
C  Street  NW.  Washington.  IX"  20520  The  individual  must  specify 
that  he/she  wishes  the  records  of  the  Pnvacy  Act  Requests  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name;  date 
and  place  of  birth;  current  maibng  address  and  /jp  code;  signature; 
approximate  date  on  which  the  individual  requested  information 
under  the  Pnvacy  Act  of  1974. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director, 
Foreign  Affairs  Document  and  Reference  Center  (address  above). 

Contesting  record  procedures:  (.See  aKive). 

Record  source  categories:  The  individual;  officials  of  the  Depart 
ment  of  State;  officials  of  other  government  agencies  who  may  be 
involved  in  the  request. 

STATE-41 
System  name:  Berlin  Document  Center  Records 

System  location:  US  Mission  Berhn.  170  Clayallee,  APO  New 
York  09742 

Categories  of  individuals  covered  by  the  system:  Individuals  as- 
sociated with  former  government,  organization,  or  party  apparatus, 
of  the  Third  Reich. 

Categories  of  records  in  the  system:  Original  documents  of  Third 
Reich.  NSDAP.  SS,  and  affiliated  institutions  and  organizations; 
biographic  dcxuments;  NSDAP  membership  records 
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Authority  (or  maintenance  of  the  system:  Executive  Order  10M)H, 
Allied  Control  Council  Directives  (1946) 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  o(  such  u-ses:  Information  contained  in 
this  system  of  records  may  be  released  to  any  US  government 
agency  having  statutory  or  other  lawful  authonty  to  maintain  such 
information  Information  may  also  be  made  available  to  foreign 
gtivemments,  scholars,  and  others  in  resptinse  to  lawful  and 
vcnfied  requests  Also  see  Routine  Uses"  paragraphs  of  the  I'refa 
tory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Hard  copy,  magnetic  computer  media. 
Retrievability:  By  individual  name 

Safeguards:  Tlie  Berlin  lXx;ument  Center  is  an  enclosed  com- 
pound with  a  24  hour  military  guard  Access  and  admission  is 
limited  to  those  individuals  pt>ssessing  a  valid  identification  card  or 
individuals  under  proper  escort  Records  are  maintained  in  secured 
file  cabinets  or  in  restncted  areas,  access  to  which  is  limited  to 
authorized  personnel 

Retention  and  disposal:  Retention  of  these  records  is  permanent 
More  specific  information  may  be  obtained  by  writing  the  Director, 
Foreign  Affairs  D»H;ument  and  Reference  Center,  Rocim  1239,  l\:- 
partment  of  State,  2201  C  Street  NW,  Washington  DC  20520 

System  managerts)  and  address:  Director,  Berlin  IXKument 
Center,  c/o  US  Mission  Berlin,  170  Clayallee,  APO  New  York 
09742. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Berlin  IXx;ument  Center  might  have  records  pertairung  to 
them  should  contact  the  Director,  Foreign  Affairs  Document  and 
Reference  Center,  Rmim  1239,  Department  of  Stale  2201  C  Street, 
NW  Washington,  DC  20520,  or  the  Director,  Berlin  Document 
Center  (sefe  LOCATION  above)  At  a  minimum,  the  individual 
must  include:  name;  date  and  place  of  birth;  current  mailing  ad 
dress  and  zip  code;  signature;  a  bnef  description  of  the  circum- 
stances and  the  approximate  dates  which  gave  the  individual  cause 
to  believe  that  the  Berlin  Document  Center  might  have  records  per- 
taining to  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
records  pertaining  to  themselves  should  write  to  the  Director, 
Foreign  Affairs  DcKument  and  Reference  Center,  (address  above) 
Proof  of  citizenship  or  resident  alien  status  will  be  required  at  the 
time  access  is  granted. 

Coatcstiiig  record  procedures:  (-See  above). 

Record  source  categories:  (see  CATEGORIES  OF  RECORDS) 
Systems   exempted    (rom    certain    provisioas   of    the    act:    Certain 
records  contained  within  the  system  of  records  are  exempted  from 
5  use.  552a  (cK3),  (d),  (e)(1),  (e)(4KG).  (H).  and  (I),  and  (f)    See 
Department    of    State    Rules    published    in    the    FEDERAL    RE 
GISTER. 

STATE-42 
System  name:  Munitions  Control  Records. 

System  location:  Department  of  State  Annex  6,  1701  N    Ft.  Myer 
Drive,  Arlington,  Virginia. 

Categories  of  individuals  covered  by  the  system:  Persons  of  in- 
terest to  the  Office  of  Munitions  Control  in  connection  with  its 
responsibilities  under  the  International  Traffic  in  Arms  Regulations 
Categories  of  records  in  the  system:  Information  of  activities  re- 
lated to  the  export  of  Munitions  List  Items. 

Authority  (or  maintenance  of  the  system:  22  U.S.C.  1934. 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con 
tained  in  these  records  is  used  to  make  determinations  relative  to 
the  export  of  Munitions  List  items  Information  may  be  released  to 
other  federal  intelligence  and  law  enforcement  agencies  See  also 
'Routine  Uses'  paragraphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Hard  copy 
Retrievability:  By  individual  name 

Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  security  investigation.  Access  to 
the  Department  of  State  building  and  its  annexes  is  controlled,  and 
admission  is  limited  to  those  individuals  possessing  a  valid  idenlifi 


cation  card  or  those  under  proper  escort  All  records  containing 
personal  information  are  mainUined  in  secured  file  cabinets  or  in 
restncted  areas,  access  to  which  is  limited  to  aulhon/ed  personnel 

Retention  and  disposal:  .Active  records  are  retained  m  the  Office 
of  Munitions  Control  InacUve  records  are  retired  to  the  Federal 
Records  Center  and  destroyed  17  years  after  such  retirement 

System  managerts)  and  address:  Director,  Office  of  Munitions 
Control.  R.xim  WK).  IXparlmcnt  of  State,  Washington,  DC    20520 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Munitions  Control  Records  system  might  contain  informa- 
tion on  Ihcm  should  wnte  to  the  Director.  Foreign  Affairs  Docu- 
ment and  Reference  Center.  2201  C  Street  NW.  Washington,  DC 
20520  The  individual  should  include  his  full  name,  date  and  place 
of  birth,  current  mailing  address  and  /ip  code,  signature 

Record  access  procedures:  Individuals  who  wish  to  gam  access  to 
or  to  amend  records  pertaining  to  themselves  should  contact  the 
Director,  loreign  Affairs  I>Kument  and  Reference  Center 
( .\ddress  abtive) 

Contesting  record  procedures:  (.Sec  alxive) 

Record  source  categories:  Other  intelligence  &  law  enforcement 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contamed  within  this  system  of  records  are  exempted  from 
5  U  SC"  552a  (cX3),  (d),  (e)(I».  (eK4MCi),  (H),  and  (I)  and  (f)  See 
Department  of  State  Rules  published  in  the  FEDERAL  RE- 
GISTER 

STATE-43 
System  name:  Congressional  Corresjiondence  Records 

System  location:  Department  of  State,  2201  C  Street  NW, 
Washington.  DC  20«120 

Categories  of  individuals  covered  by  the  system:  Members  of  Con- 
gress 

Categories  o(  records  in  the  system:  Copies  of  correspondence  to 
and  from  Members  of  Congress,  which  may  include  inquiries  on 
behalf  of  consUtuents  and  letters  to  Congressional  committees 
Authority  for  maintenance  ot  the  system:  22  U.SC  811a 
Routine  uses  ot  records  maintained  in  the  syistem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  pnncipal  user  of  this 
information  outside  the  Department  of  State  is  the  individual 
member  of  Congress.  See  also  'Routine  Uses"  paragraphs  of  Prefa- 
tory Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Hard  copy. 

Retrievability:  By  individual  Congressman's  name 
Safeguards:  All  employees  of  iht  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation  Access  to 
the  Department  of  State  and  its  annexes  is  controlled  by  secunty 
guards,  and  admission  is  limited  to  those  individuals  possessing  a 
valid  identification  card  or  individuals  under  proper  escort  .All 
records  containing  personal  information  arc  maintained  in  secured 
file  cabinets  or  in  restnctive  areas,  access  to  which  is  limited  to 
authorized  employees. 

Retentioa  and  disposal:  These  records  are  destroyed  after  having 
been  retained  for  approximately  one  year 

System  managerts)  and  addres:  Congressional  Correspondence 
Review  Officer  Office  of  Congressional  Relations,  Room  7249A, 
Department  of  State,  2201  C  Street  NW.  Washington.  DC"  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Congressional  Correspondence  Records  might  have  infor- 
mation pertaimng  to  them  should  wnte  to  the  Ehrector.  Foreign  Af- 
fairs Document  and  Reference  Center.  RtK.m  1239.  Department  of 
State.  2201  C  Street  NW.  Washington.  DC  20520  The  individual 
must  specify  that  he/she  wishes  the  Congressional  Correspondence 
Records  to  be  checked  Al  a  minimum,  the  individual  should  in- 
clude name,  date  and  place  of  birth;  current  mailing  address  and 
zip  code;  signature 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  Affairs  IXKument  and  Reference  Center  (address 
above). 

Contesting  record  procedures:  (See  above). 

Record  .source  categories:  The  individual;  the  office  of  the  Depart- 
ment which  drafted  the  reply. 
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STATE -44 
Systrm  name:  Congressional  Travel  Records. 

System  location:  Department  of  State.  2201  C  Street  NW. 
Washington.  IX"  20<i20 

('atrt;ories  ol  individuals  ctiverrd  by  the  system:  Members  of  Con- 
gress .ind  staff  mciiibers  who  travel 

Categories  ol  records  in  the  system:  Corresp»indencc  Krtwecn  the 
IVpartmcnt  of  State  and  the  overseas  post  [X-"rtammg  to  the  lo- 
gistics of  the  individual's  tnp;  letters  of  authon^ation  from  the 
chairman  authon/ing  funds  for  the  tnp. 

Authority  for  maintenance  of  the  system:  22  I'  S  C   SI  la 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries ot  users  and  the  purposes  ol  such  uses:  The  pnncipal  users  of 
this  informatiiin  outside  the  IX'partment  of  .State  are  the  travelers 
themselves  when  they  express  need  or  desire  for  any  inforrruition 
on  a  specific  corTCsp*>ndcnce  Sec  also  'Routine  Uses"  paragraphs 
i>f  F*refatorv  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspoKing  of  records  in  the  system: 

Storage:  Hard  copy 

Retrievability:  By  individual  name;  in  the  case  of  several 
travelers  on  the  same  tnp.  the  records  are  filed  under  the  name  of 
the  most  senior  member  of  the  delegation. 

Safeguards:  All  employees  of  the  Department  of  Slate  have  un- 
dergone a  thorough  background  security  investigation  Access  to 
ihc  IVpartment  of  State  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  lo  those  individuals  p<is- 
sessing  a  valid  identification  card  or  those  individuals  under  proper 
escort  .AH  records  containing  perst)nal  information  are  maintained 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  li>  authon/ed  personnel 

Retention  and  disposal:  TTiese  records  are  destroyed  as  soon  as 
p»>ssible  after  the  tnp  has  been  completed. 

Sy.stem  manager(s)  and  address:  Director.  Congressional  .Services, 
RiH>m  724t>.  DcpiUlment  of  State,  2201  C  Street  NW,  Washington. 
IX'  20*;  20 

Notificatioa  pn>cedure:  Individuals  who  have  reason  to  believe 
that  the  Congressional  Travel  Records  might  have  information  per 
taming  to  themselves  should  wnte  to  the  Director,  Foreign  .Affairs 
DiKument  and  Reference  Center.  Rinim  123^.  IX'partment  of  State, 
2201  C  .Street  NW.  Washington,  IX"  20520  llie  individual  must 
specify  that  he/she  wishes  the  Congressional  I'ravcl  Records  to  be 
checked.  At  a  minimum,  the  individual  must  include:  name,  date 
and  place  of  birth,  current  mailing  address  and  /.ip  ctxie;  signature. 

Rectird  access  procedures:  Individuals  who  wish  to  pain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  Affairs  Document  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (.See  above). 

Record  source  categories:  The  individual;  overseas  posts.  Office 
of  Congressional  Relations 

STATE-tS 

System  name:  Contractors  Records. 

System  location:  Department  of  .State  Annex  6.  1700  N  Lynn 
Street,  .Arlington.  Virginia  222CN 

Categories  of  individuals  covered  by  the  system:  Architects;  en- 
gineers; construction  contractors;  landscape  architects;  real  estate 
appraisers. 

Categories  of  records  in  the  system:  Architect,  Engineer,  and  Re- 
lated .Services  Questionnaire;  brochures  from  firms  on  recently 
completed  projects,  routine  correspondence  with  the  firm. 

Authority  for  maintenar.ee  of  the  system:  Foreign  Service 
Buildings  Act  OF  l'*26.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  pnncipal  users  of 
this  information  outside  the  Department  of  State  are  Architectural 
Advisory  Consultants  who  are  uncer  contract  to  the  Office  of 
Foreign  Buildings  for  limited  penods  of  time.  See  also  'Routine 
Uses'  paragraphs  of  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessitig,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  name  of  business  firm. 


Safeguards:  None  The  Office  of  Foreign  Buildings  and  the  in- 
dividual contractors  invi>lved  have  determined  that  the  information 
submitted  by  firms  is  public  knowledge,  and  is  in  no  need  of  spe- 
cial secunty 

Retention  and  disposal:  These  records  are  retained  for  appn>xi 
mately  ten  years  They  are  then  destroyed  or  returned  to  the  in 
dividual  firm,  if  it  so  wishes  and  requests 

.System  manager(s)  and  address:  IX'puty  Assistant  Secretary  for 
Foreign  Buildings,  R(H>m  ^^^.  Department  of  Slate  .\nncx  6,  I7(X) 
N    Iviin  Sireel.  .Xrlmgton.  Virginia  22204 

Notification  pi-ocedure:  Individuals  who  have  reason  to  believe 
that  the  Office  of  Foreign  Buildings  might  have  records  pertairung 
to  them  should  wnte  to  the  Direcloi.  Foieign  .'\ffairs  DiKument 
and  Reference  Center,  RiKim  12^''.  Department  of  Stale.  2201  C 
.Street  NW,  Washington,  IX"  20*^20  l"he  individual  must  specify 
that  he/she  wishes  the  records  of  the  Office  of  F'oreign  Buildings  tti 
be  checked  At  a  minimum,  the  individual  must  include  name,  date 
and  place  of  birth;  current  mailing  address  and  /ip  code;  signature. 

Record  access  pnK-edures:  Individu.ils  who  wish  to  gam  access  to 
or  amend  records  pertaining  ti>  themselves  should  wnte  to  the 
Director,  f'oreign  .\ffiurs  IXKumenl  and  Reference  Center, 
(address  aK>ve). 

Contesting  record  pntcedures:  (.See  aK>ve).  • 

Record  source  categories:   I"he  individual  firm 

.STATK-16 
System  name:  Fine  Arts  Records 

Sy^em  location:  Department  of  State.  2201  C  Street  NW, 
Washington.  IX'  20';20 

Categories  of  individuals  covered  b\  the  system:  Dontirs,  lenders, 
contnbutors  and  possible  contnbulors  in  Fine  Arts  projects,  muse- 
um curators  and  dealers  with  whom  the  Fine  .Arts  Office  cor- 
respimds. 

Categories  of  records  in  the  system:  Correspondence  between 
donors  .ind  lenders,  rese.irch  m.iierial  on  objects. 

Authority  for  maintenance  of  the  system:  22  US  ('   Kl  la. 

Routine  U-ses  of  records  maintained  in  the  system.  irK'luding  catego- 
ries ol  users  and  the  purposes  of  such  u.ses:  lnfi>nn,ition  is  m.ide 
available  up>on  request  to  other  govemmenl  agencies  having  statuto- 
ry or  other  lawful  authonty  to  maintain  such  infi>rmation  See  also 
■Routine  Uses"  paragraphs  of  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy. 

Retrievability:  By  individual  name. 

Safeguards:  .Ml  employees  of  the  Department  of  State  have  un- 
dergone a  thorough  background  secunty  investigation  Access  to 
the  IXrpartmenl  of  Slate  building  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  fK»s 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort.  All  records  containing  r>ersonal  information  are  maintiuned 
in  secured  file  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  authonzed  pcronnel 

Retention  and  disposal:  These  records  are  continuously  main- 
tained and  never  destroyed,  as  they  do  not  go  out  of  date. 

.System  managertsi  and  address:  Curator.  Diplomatic  Receptions. 
Rtxim  S21 3.  Department  of  State,  2201  C  Street  NW.  Washington. 
DC  20520. 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  Fine  Arts  Office  might  have  records  pertaining  to  them 
should  wnte  to  the  Director,  Foreign  Affairs  IXvcument  and 
Reference  Center,  RiK)m  1239,  IX'partment  of  State.  2201  C  Street 
NW.  Washington.  DC  20520  The  individual  must  specify  that 
he/she  wishes  the  records  of  the  Fine  Arts  Office  to  be  checked.  At 
a  minimum,  the  individual  must  include:  name;  date  and  place  of 
birth;  current  mailing  address  and  zip  code,  signature;  a  brief 
descnption  of  the  circumstances  which  give  the  individual  cause  lo 
believe  that  the  fine  Arts  Office  might  have  records  on  him/her. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaimng  to  themselves  should  wnte  to  the 
Director.  Foreign  .Affairs  D<Kiiment  and  Reference  Center  (address 
above) 

Contesting  record  procedures:  (See  above). 

Record  source  categories:  The  individual. 
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STATE -»7 

.System  name:  Senior  Personnel  Appt)intments  Records 

.System  location:  Department  of  State.  2201  C  Street  NW, 
Washington.  IX    20S20 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
l*residential  apptuntments  and  other  positions 

Categories  ol  records  in  the  system:  Applications,  recommenda- 
tions, referrals,  resumes,  and  accompanying  correspondence. 

Authority  for  maintenance  ol  the  system:  22  U  .S.C.  81  la. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  iiiies:  The  principal  users  of 
this  information  outside  the  Department  of  State  are  the  White 
House  and  the  National  -Secunty  Council  Information  may  also  be 
released  to  other  government  agencies  having  statutory  or  other 
lawful  authonty  to  maintain  such  information  .See  also  'Routine 
I'ses'  paragraphs  of  the  I'refatory  Statement 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Hard  Copy 

Retrievability:  Hy  individual  name 

Safeguards:  All  employees  of  the  IX-partment  of  .State  have  un 
dergone  a  thorough  background  secunty  investigation  .-Xccess  to 
the  Department  of  State  building  and  its  annexes  is  controlled  hy 
secunty  guards.  ;ind  admission  is  limited  to  those  individuals  pos 
sessing  a  valid  identification  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  file  cabinets  or  m  a  restncted  areas,  access  to  which  is 
limited  to  authon/ed  personnel 

Retention  and  disposal:  Most  of  these  records  are  retained  for  no 
longer  than  two  years  after  the  last  action  has  been  taken  on  them 
Some  records  are  destroyed  earlier,  and  a  few  significant  records 
are  retained  indefinitely  More  specific  information  may  be  ob 
tained  by  wnting  to  the  Director.  Foreign  Affairs  Document  and 
Reference  Center.  R(H)m  12^9.  IVpartment  of  State.  2701  C  Street 
NW.  Washington.  IX'  20S:o 

System  manager(s)  and  address:  Special  Assistant,  Office  of  the 
Deputy  Under  Secretary  for  Management,  Room  75(W.  Department 
of  State,  2201  C  Street  NW,  Washington.  DC  20520 

Notification  procedure:  Individuals  who  have  reason  to  believe 
that  the  records  of  .Senior  Personnel  Appointments  might  have 
records  pertaining  to  them  should  wnte  to  the  Director.  Foreign  Af 
fairs  IXK;ument  and  Reference  Center.  Rixim  1239.  IX-partment  of 
State.  2201  C  Street  NW.  Washington.  DC  20520  The  individual 
must  specify  that  he/she  wishes  the  records  of  Senior  Personnel 
App*)intments  to  be  checked.  At  a  minimum,  the  individual  must  in 
elude  name,  date  and  place  of  birth,  current  mailing  address  and 
zip  code;  signature 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
or  amend  records  pertaining  to  themselves  should  wnte  to  the 
Director.  Foreign  .Affairs  Document  and  Reference  Center  (.iddress 
above). 

Contesting  record  procedures:  (.See  above). 

Record  source  categories:  The  individual;  private  individuals  and 
officials  interested  in  his  app<5intment. 

Systems  exempted  from  certain  provisions  d  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempted  fnim 
5  use  552a  (cX3).  (d).  (e)(1).  (e)(4MG).  (H).  and  (I),  and  (f).  Sec 
Department  of  State  Rules  published  in  the  FFIDFRAL  RE 
GISTER 

STATE-48 
System  name:  Foreign  Assistance  Inspection  Records 

System  location:  Department  of  .State.  2201  C  Street  N  W., 
Washington,  DC    20520 

Categories  ol  individuals  covered  by  the  .system:  Members  of  Con 
gress  who  have  corresponded  with  the  Office  of  the  Inspector 
General  of  Foreign  Assistance  (IGA)  or  received  reports  or 
memoranda  from  IGA,  present  and  former  employees  or  contrac- 
tors of  ihe  Agency  for  International  Development,  Overseas  Private 
Investment  Corporation,  Inter  American  Foundation,  Peace  Corps, 
Department  of  State,  Department  of  Defense,  or  the  Department  of 
Agriculture  alleged  to  have  violated  laws  or  agency  regulations  in 
connection  with  programs  for  which  IGA  has  oversight  responsibili- 
ty 


Categories  irf  records  in  the  system:  Routine  correspondence  with 
individuals  in  categoncs  named  above;  correspondence,  working 
papers  and  reports  of  investigation  ct)nccrTung  alleged  violations  of 
laws  and  agency  regulations  in  connection  with  programs  for  which 
UiA  has  oversight  responsibility 

Authority  lor  maintenance  ol  the  system:  Subsection  ft24<d)  of  the 
Foreign  Assistance  Act  of  1961  (I'ublic  l-»w  9''  195,  as  amended  I 

Routine  uws  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  atid  the  purpo«es  ol  such  uses:  (  orrespondcnce  with 
Members  of  Congress  constitutes  working  files  for  KiA  manage- 
iTient  arKi  is  rrvtdc  available  lo  officials  of  the  Department  of  Stale 
and  of  other  govemmcnlal  iigencies  when  it  is  considered  to  be  in 
the  furtfierance  of  KiA's  statutory  mivsion  Records  concerning  in- 
dividuals alleged  lo  have  violated  laws  or  agency  regulations  in  con- 
necUcm  with  programs  for  which  KiA  has  oversight  responsibility 
may  be  referred,  as  a  riHJtine  use,  to  the  appropnate  agency, 
whether  Federal,  state,  l»»cal  or  foreign,  charged  with  the  responsi- 
bility of  investigating  or  prt)secuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is- 
sued pursuant  thereto 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disponing  ol  records  in  the  system: 

Storage:  Hard  copy. 

KrtrievaNlity:  By  individual  name 

.Safeguards:  All  employees  of  the  Department  of  State  have  un- 
dergone a  th<irough  backgrinind  secunty  investigation  Access  to 
the  IXpartmenI  of  Slate  Niilding  and  its  annexes  is  controlled  by 
secunty  guards,  and  admission  is  limited  to  those  individuals  pos- 
sessing a  valid  idcnufication  card  or  individuals  under  proper 
escort  All  records  containing  personal  information  are  maintained 
in  secured  fUe  cabinets  or  in  restncted  areas,  access  to  which  is 
limited  to  aulf>on/ed  pcrs«>nnel. 

Retention  and  disposal:  Records  arc  retained  one  year  after  the 
last  entry  in  the  file  I"hcy  are  retired  or  destroyed  in  accordance 
with  published  schedules  of  Ihc  Department  of  State  More  specific 
inforrruition  may  be  ohliunod  by  wnting  to  the  Director.  Foreign 
Affairs  IXxumenl  and  Reference  Cenicr,  Ri>om  1239.  Department 
of  .State.  2201  C  Strecl  NW.  Washington.  IX'  20520 

.System  manageris)  and  address:  IXrcctor.  Office  of  Reports  and 
.Management.  Office  of  Ihe  Inspector  (ieneral  of  Foreign 
Assistance,  RiK>m  ^X2S,  2201  C    Street  NW.  Washington.  IK'  20S20 

Notification  procedure:  Individuids  who  have  cause  to  believe  that 
the  Office  of  the  Inspector  (K:neral  of  Foreign  Assistance  might 
have  records  pertaining  to  them  should  wnte  lo  Director.  Foreign 
.\ffairs  IXKument  and  Reference  Center.  RiH>m  1239.  Departrrwnt 
of  State.  2201  C  Street  N  W.  Washington.  DC.  20520  The  m 
dividual  must  specify  that  he/she  wishes  the  records  of  the  Office 
of  the  Inspector  Gcnend  of  Foreign  Assistance  to  be  checked  W  a 
minimum  the  individual  must  include:  name;  date  and  place  of 
birth,  current  mailing  address  and  /ip  code,  signature;  a  brief 
descnption  of  circumstar>ces,  including  approximate  dates,  which 
give  the  individual  cause  to  believe  that  the  Office  of  the  Inspector 
ticneral  of  J-oreign  Assistance  might  have  records  pertaining  lo 
him 

Record  access  procedures:  Individuals  who  wish  to  gaiin  access  to 
or  amend  records  pertaining  to  them  should  write  to  the  Director. 
Foreign  Affaxr?;  IXxument  and  Reference  Center  (address  above) 

("ontesting  record  procedures:  (See  above). 

Record  source  catej^ories:  The  individual  Federal  agencies.  Mem- 
bers of  Congress;  international,  slate,  and  Ux;.;il  govemmenlal  or- 
ganizations; nongovemmcntiil  organi/.ations;  and  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  withm  ttus  system  of  records  are  exempted  from 
5  use  552a  (cK3).  (d),  (eMl).  (eK4)(Ci),  (H».  and  (1),  and  (f)  See 
Department  of  State  Rules  pubhshed  in  the  FF^DERAL  RE- 
CLSHER.  /• 
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VETERANS  ADMINISTRATION 

PRIVACY    ACT  OF  1974 
Systems  of  Records:  Annual  Publication 

The  Privacy  Act  of  l<J74  (5  U  S.C.  522a(c)(4)).  requires  that  the 
Veterans  Administration  publish  in  the  Federal  Register,  at  least 
annually,  a  notice  of  the  existence  and  character  of  Its  systems  of 
records  The  Veterans  Administration's  inventory  of  personal 
records  systems  was  last  pubbshed  in  full  text  in  the  Federal  Re- 
gister (41  FR  37718)  on  September  7.  1976  and  adopted  without 
change  by  Federal  Register  notice  on  November  2.l'>76  (41  FR 
48200)  Notice  is  hereby  given  that  the  Veterans  Administration  is 
republishing  its  entire  inventory  of  personal  systems  of  records,  as 
defined  by  the  Pnvacy  Act.  to  reflect  all  changes  to  the  systems 
since  they  were  last  published  The  unified  text  contains:  the 
descnption  of  the  .Agency's  fifty-two  systems  of  personal  records 
as  adopted  on  November  2,  1976,  subsequent  changes  to  those 
systems,  published  for  comment  and  adopted,  new  and  revised  rou- 
tine use  statements,  and  changes  other  than  routine  uses. 

Changes  Prcvloudy  Published  for  Comment  and  Adopted  by  Final 

Notke 

1  A  revised  system  notice  was  pubbshed  and  adopted  on  Februa- 
ry I,  1977  (42  FR  60.32)  stating  that  the  Veterans  Administration 
was  adding  a  telecommunications  capability  to  the  system  of 
records  entitled  "Voluntary  Service  Records— VA"  (57VAI25) 

2  On  February  23.  197'  (42  FR  10758)  the  Veterans  Administra- 
tion proposed  two  additional  routine  use  statements  (Nos  13  &  14) 
for  the  system  of  records  entitled  "Patient  Medical  Records— VA" 
(24VA136)  These  routine  use  statements  were  adopted,  as 
amended,  on  June  15.  1977  (42  FR  30557). 

3  A  notice  was  published  on  February  24,  1977  (42  FR  10923) 
that  the  Veterans  Administration  proposed  the  establishment  of  a 
new  system  of  records  entitled  "Employee  ADP  Training 
Records— VA"  (59VA31).  This  system  of  records  was  adopted 
without  change  on  April  13.  1977  (42  FR  19411). 

4.  A  revised  system  notice  was  published  and  adopted  on  March 
16.  1977  (42  FR  14799)  to  indicate  that  the  Veterans  Administration 
was  providing  an  automated  capability  to  the  system  of  records  en- 
titled "Veterans,  Survivor  and  Dependent  Automated  Prescription 
Processing  Records- VA'"  (56VA119). 

New  and  Revised  Routine  Use  Statementa 

1.  For  eight  systems  of  records,  the  Veterans  Administration  has 
identified  the  following  additional  routine  use: 

"To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  btigation  involving  the  United  States." 

This  routine  use  covers  disclosure  of  information  necessary  for 
the  purpose  of  developing  the  pertinent  facts  in  btigation  brought 
by  or  against  the  United  States,  regarding  an  individual  who  has 
provided  information  to  the  Veterans  Administration.  Accordingly, 
it  is  added  to  the  eight  systems  of  VA  records  listed  below; 

24VA136  Patient  Medical  Recoreds  — VA 

36V AOO  Veterans  and  Armed  Forces  Personnel  U.S.  Government 
In-Force  Life  Insurance  Records— VA 

37VA27  Veterans  and  Beneficiaries  Guardianship  Records— VA 

38VA28  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System  — V A 

49VA21  Veterans.  Dependents  and  Beneficiaries  Compensation 
and  Pension  Records  — VA 

50VA22  Veterans,  Dependents,  Beneficiaries  and  Armed  Forces 
Personnel  Education  and  Rehabilitation  Records — VA 

55VA26  Loan  Guaranty  Home,  Condominium  and  Mobile  Home 
Loan  Appbcant  Records  and  Paraplegic  Grant  AppUcant 
Records— V  A 

58VA2I/22  TARGET— Compensation.  Pension.  Education,  and 
Rehabibtation  Records— VA 

2.  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad- 
ding the  following  routine  use  to  the  system  of  records  entitled 
"Veterans.  Dependents.  Beneficianes  and  Armed  Forces  Personnel 
Education  and  Rehabilitation  Records— VA"  (50VA22): 

"The  amount  of  pension,  compensation,  dependency  and  in- 
demnity compensation,  educational  assistance  allowance,  retire- 
ment pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information." 

By  statutory  mandate.  38  U  SC  3301(c),  the  Veterans  Adminis- 
tration is  required  to  release  the  amount  of  pension,  compensation. 


or  dependency  and  indemnity  compensation  to  an\  person  who  ap- 
plies for  such  information  The  Agency  is  now  of  the  opinion  that 
release  of  the  .imounts  of  educational  assistance  allowance,  retire- 
ment pav  and  subsistence  allowance  is  a  logical  extension  of  that 
mandate  Heretofore,  release  of  that  information  has  been 
authorized  under  Section  I  502.  Title  38.  Code  of  Federal  Regula 
tions  but  has  not  been  specifically  mandated  by  statute  While  38 
use  3301(c)  specifically  mentions  only  compensation,  pension 
and  DIG  (dependency  and  indemnity  compensation)  benefits, 
release  of  all  types  of  monetary  benefits  paid  to  V.A  beneficiaries  is 
compatible  with  the  purpose  for  which  it  was  collected  Likewise, 
notice  is  hereby  given  that  the  Veterans  Administration  is  amending 
the  fourteenth  and  seventeenth  routine  use  in  the  systems  of 
records  entitled  "Veterans.  Dependents  and  Beneficiaries  Compen- 
sation and  Pension  Records— VA"  (49VA2I)  and 
"TARGET— Compensation,  Pension,  Education,  and  Rehabilitation 
Records— VA"  (58VA21/22),  respectively,  to  read 

"The  amount  of  pension,  compensation,  dependency  and  in- 
demnity compensation,  educational  assistance  allowance,  retire- 
ment pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information." 

3  For  the  TARGET  system  of  records  (58VA21/22),  the 
Veterans  Administration  has  identified  an  additional  routine  use 
which  permits  release  of  information  to  a  guardian  ad  litem  in  rela- 
tion to  his  or  her  representation  of  a  claimant  in  any  legal  proceed- 
ing This  same  use  was  previously  adopted  for  the  system  in- 
dentified  as  "Veterans,  Dependents  and  Beneficiaries  Compensa- 
tion and  Pension  Records  — VA"  (49VA2I).  The  routine  use  state- 
ments for  both  of  these  sysems  should  be  compatible  since  the 
Compensation  and  Pension  records  are  one  of  the  two  component 
systems  of  TARGET.  Accordingly,  the  following  routine  use  is 
added  to  the  system  of  records  entitled  "TARGET— Compensation, 
Pension,  Education,  and  Rehabilitation  Records— VA" 
(58VA2I/22): 

"Release  of  information  to  a  guardian  ad  litem  in  relation  to  his 
or  her  representation  of  a  claimant  in  any  legal  proceeding." 

4  OMB  (Office  of  Management  and  Budget)  advised  the 
Veterans  Administration  that  there  has  been  some  concern  ex- 
pressed that  the  Pnvacy  Act  may  be  impeding  the  release  to  cancer 
tumor  registries  of  data  on  patients  in  VA  hospitals.  The  Veterans 
Administration  has  two  disclosure  laws  which  affect  Agency 
cooperation  with  epidemiological  and  other  research  activities,  in- 
cluding cancer  tumor  registries;  ie  ,  38  U.S.C.  3301(f)  and  the 
Privacy  Act.  It  is  the  opinion  of  the  VA  General  Counsel  that  if  the 
name  or  address  of  the  individual  is  unknown  and  requested,  or  if 
the  name  is  known  but  the  address  is  requested,  release  of  such  in- 
formation to  non-Federal  requesters  generally  would  be  precluded 
by  38  use  3301(f)  However,  if  the  name  or  address  is  already 
known  or  is  not  requested,  medical  data  could  be  disclosed  to  a 
cancer  tumor  registry,  or  other  type  of  research  activity,  if 
authorized  by  virtue  of  a  routine  use  under  the  Privacy  Act.  Ac- 
cordingly, notice  is  hereby  given  that  the  Veterans  Administration 
is  adding  an  appropriate,  restrictive  routine  use  to  the  systems  of 
records  entitled  "Patient  Medical  Records— VA"  (24VA136)  and 
""Veterans  and  Beneficiary  Identification  and  Records  Locator 
System-VA"  (38VA28). 

For  24VAI36.  the  additional  routine  use  is: 

""Disclosure  of  medical  record  data,  excluding  name  and  address, 
(unless  name  and  address  is  furnished  by  the  requester)  for 
research  purposes  determined  to  be  necessary  and  proper,  to 
epidemiological  and  other  research  facilities  approved  by  the  Chief 
Medical  Director" 

For  38VA28.  the  additional  routine  use  is: 

"Inquiry  of  record  by  research  facilities  to  obtain  data  necessary 
to  assist  in  medical  studies  on  veterans  for  the  Veterans  Adminis- 
tration and  other  agencies,  as  approved  by  the  Chief  Medical 
Director,  provided  that  the  name  of  the  veteran  and  other  pertinent 
identifying  data  is  furnished  by  the  requester." 

5  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad- 
ding two  additional  routine  use  statements  to  the  system  of  records 
entitled  "Patient  Medical  Records— VA"  (24VA136)  The  First  ad- 
ditional routine  use  statement  provides  for  the  release  of  the 
name(s)  and  address(es)  of  present  or  former  personnel  of  the 
armed  services  and/or  their  dependents  to  the  Department  of 
Health.  Education  and  Welfare,  or  agency  thereof,  the  Department 
of  Defense,  or  other  Federal  agency  for  the  purpose  of  conducting, 
directly  or  under  Federal  contract.  Government  research  necessary 
in  order  to  accomplish  a  statutory  purpose  of  that  agency.  The 
Veterans  Administration  has  long-standing  statutory  authority  under 
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.38  use  3301(hK3)  to  release  such  information  to  any  depart- 
ment or  agency  of  the  United  States  Government,  when  required 
by  those  departments  or  agencies  subject  ot  the  provisions  of  the 
Privacy  Act  It  is  considered  appropriate  to  utilize  this  specific 
statutory  authority,  as  it  applies  to  necessary  Federal  research, 
with  a  routine  use  for  the  'Patient  Medical 
Records— VA".  Accordingly  this  routine  use  statement  reads  as 
folloyvs: 

"The  name(sl  and  addre»s(es)  of  present  or  former  personnel  of 
the  armed  services  and/or  their  dependents  may  be  disclosed  to  the 
Department  of  Health.  Education,  and  Welfare,  or  agency  thereof, 
or  other  Federal  agency,  at  the  written  request  of  the  head  of  the 
agency  or  designee  of  the  head  of  the  agency,  for  the  purpose  of 
conducting  Government  research  in  order  to  accomplish  a  statutory 
purpose  of  that  agency." 

The  second  additional  routine  use  statement  for  the  "Patient 
Medical  Records— VA"  provides  for  a  VA  physician  to  commu 
nicate  with  the  referring  non  VA  physician  regarding  the  patient's 
condition  to  the  extent  necessary  and  on  a  need  to  know  basis  in 
keeping  with  good  medical-ethical  practices.  Accordingly,  this  rou- 
tine use  statement  reads  as  follows 

"Disclosure  of  information  from  the  record  of  an  individual  may 
be  made  by  the  examining  VA  physician  to  a  non-VA  physician, 
when  that  non-VA  physician  has  referred  the  individual  to  the  VA 
for  medical  care." 

6.  Notice  is  hereby  given  that  the  Veterans  Administration  is  ad- 
ding to  all  its  systems  of  records  the  following  routine  use  sute- 
ment: 

"Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906." 

This  routine  use  was  recommended  by  NARS  (National  Archives 
and  Records  Service)  to  provide  for  agencies  routine  disclosure  of 
records  to  NARS  in  connection  with  records  management  inspec 
tions  authorized  under  44  U.S.C.  2904  and  2906.  These  inspections 
are  conducted  to  insure  agency  compliance  with  records  manage 
ment  regulations,  and  this  routine  use  will  faciliUte  the  conduct  of 
these  inspections  Accordingly,  this  routine  use  is  added  to  each  of 
the  Veterans  Administration  system  of  records. 

7.  Notice  is  hereby  given  that  the  Veterans  Administration  is 
revising  routine  use  statement  No  9  in  the  system  of  records  enti 
tied  "Veterans  and  Armed  Forces  Personnel  U.S.  Government  In- 
Force  Life  Insurance  Records-VA  "  (36VA00)  to  include  the  Ser 
vicemen's  Group  Life  Insurance  Program.  This  revision  is  required 
to  correct  an  administrative  oversight.  Accordingly,  this  routine  use 
statement  is  revised  to  read: 

"To  provide  miscellaneous  data  to  the  Office  of  Servicemen's 
Group  Life  Insurance.  212  Washington  St.,  Newark,  N.J.  07102,  in 
order  to  issue  and  maintain  insurance  policies  to  veterans  and 
retired  reservists  participating  in  the  Veterans  Group  Life  In- 
surance and  Servicemen's  Group  Life  Insurance  Programs,  and  to 
pay  death  claims  on  these  pobcies   " 

8.  Notice  is  hereby  given  that  the  Veterans  Administration  is 
revising  routine  use  statements  No  2  and  No.  9  in  the  system  of 
records  entitled  "Veterans  and  Beneficiary  Identification  and 
Records  Locator  System— VA"  (38VA28).  Routine  use  statement 
No.  2  is  being  revised  to  include  the  return  of  military  service 
records  on  file  at  the  V A  to  the  military  services  for  review  for 
possible  discharge  upgrade  or  correction.  Routine  use  statement 
No.  9  is  being  revised  to  delete  address(es)  since  these  are  not 
mainUined  in  the  system  of  records  Accordingly,  routine  use  state 
ment  No.  2  is  revised  to  read: 

"Inquiry  of  record  by  the  National  Personnel  Records  Center 
(NPRC)  and  US.  Army  Reserve  Components  Personnel  and  Ad- 
ministration Center  (RCPAC)  to  obtain  the  veteran's  VA  claim  file 
number  and  folder  location  so  that  service  records  on  file  at  the 
VA  may  be  returned  when  necessary  to  assist  in  rebuilding  lost 
military  service  records  or  for  review  for  possible  discharge  up- 
grade or  correction" 

Routine  use  statement  No.  9  is  revised  to  read: 

"A  record  containing  the  name(s)  of  present  or  former  members 
of  the  armed  services  and/or  their  dependents  may  be  released 
from  this  system  of  records  under  certain  circumstances:  (1)  to  any 
nonprofit  organization  if  the  release  is  directly  connected  with  the 
conduct  of  programs  and  the  utibzation  of  benefits  under  Title  38. 
and  (2)  to  any  criminal  or  civil  law  enforcement  governmental  agen- 
cy or  instrumentality  charged  under  applicable  law  with  the  protec- 
tion of  the  public  health  or  safety  if  a  qualified  representative  of 
such   organization,   agency   or   instrumentality   has   made   a   written 


request  that  such  name(s)  be  provided  for  a  purpose  authorized  by 
law,  provided,  further,  that  the  record(s)  will  not  be  used  for  any 
purpose  other  than  that  stated  in  the  request  and  that  the  organiza- 
tion agency  or  instrumentality  is  aware  of  the  penalty  provision  of 
38  use.  3301(f) 

Changes  Other  Than  Routine  Lses 
1  Notice  is  hereby  given  that  the  Veterans  Administration  has 
determined  that  one  systenf.  of  records,  as  published  in  the  Federal 
Register  of  September  7,  1976.  can  be  ebminated  Accordingly,  this 
notice  ebminates  the  system  of  records  entitled  "Representatiye  of 
National  Service  Organization  Certification  Records-VA" 
(31VAI36)  This  system  duplicates  information  which  is  contained 
in  the  system  of  records  entitled  "Accredited  Representatives  and 
Claim  Agents  Records-VA"  (0IVA024).  and  is  considered  un- 
necessary. 

2.  Notice  is  hereby  given  that  the  System  Managers  for  the 
systems  of  records  entitled  "Veterans  and  Beneficiary  Identifica- 
tion and  Records  Locator  System-VA"  (38VA28)  and  "Veterans 
AssisUnce  Discharge  System-VA"  (45VA28),  are  changed  from 
"Director.  Systems  Development  Service  (28)"  to  "Director.  Ao- 
ministrative  Service  (23)."' 

3  Notice  is  hereby  given  that  the  Veterans  Administration  is 
changing  the  retention  and  disposal  section  of  the  system  of 
records  entitled  "Veterans  Assistance  Discharge  System  — VA" 
(45VA28)  The  retention  penod  for  the  automated  records  in  this 
system  is  being  changed  from  an  indefinite  period  to  five  (5) 
complete  calendar  years  Accordingly,  the  retention  and  disposal 
section  is  changed  to  read: 

"Automated  records  are  retained  for  five  (5)  complete  calendar 
years  Separation  documents  are  destroyed  by  shredding  after  input 
into  the  automated  system." 

Interested  persons  are  invited  to  submit  written  comments,  sug- 
gestions, or  objections  regarding  this  notice  to  the  Administrator  of 
Veterans  Affairs  (271A),  Veterans  Administration,  810  Vermont 
Avenue,  NW  ,  Washington,  DC  20420  All  relevant  material 
received  by  tXrtober  27,  1977,  will  be  considered  All  yvritten  com- 
ments received  will  be  available  for  public  inspection  at  the  above 
address  only  between  the  hours  of  8  am  and  4:30  pm  Monday 
through  Fnday  (except  holidays)  until  November  7,  1977  Any 
person  visiting  Central  Office  for  the  purpose  of  inspecting  any 
such  comments  will  be  received  by  the  Central  Office  Veterans 
Service  Unit  in  room  132.  Such  visitors  to  any  VA  filed  sution  will 
be  informed  that  the  comments  are  available  for  inspection  only  in 
Central  Office  and  furnished  the  address  and  the  above  room 
number. 

Notice  is  hereby  given  that  all  new  and  revised  routine  ^se  state- 
ments included  herein  will  be  adopted  upon  completion  of  the  30- 
day  review  period  for  public  comment  unless  otherwise  published 
in  the  Federal  Register  by  the  Veterans  Administration 

Further,  notice  is  given  that  this  descnption  of  the  Veterans  Ad- 
ministration's system  of  records  is  effective  September  27,  1975, 
the  effective  date  of  section  3,  Pub.  L  93-579  with  the  following 
exceptions  The  TARGET  system  became  effective  Apnl  21.  1976. 
the  date  of  final  approval  by  the  Administrator  of  Veterans  Affairs: 
the  "VolunUry  Service  Records-VA"  became  effective  October 
27,  1976.  the  date  of  final  approval  by  the  Administrator  of 
Veterans  Affairs;  the  "Employee  ADP  Training  Records-VA" 
became  effective  Apnl  6.  1977.  the  date  of  final  approval  by  the 
Administrator  of  Veterans  Affairs  The  new  and  revised  routine 
uses  descnbed  herein  will  be  effective  September  2".  1975  with  the 
following  exceptions:  The  new  routine  uses  for  the  TARGET 
system  of  records,  the  "Voluntary  Service  Records  — VA"  and  the 
"Employee  ADP  Training  Records-VA"  are  effective  Apnl  21. 
1976.  October  27.  1976  and  April  6.  1977.  respectively,  the  effective 
dates  of  these  systems  of  records;  the  added  routine  use  statement 
providing  disclosure  to  the  Department  of  Justice  and  United  States 
Attorneys  is  effective  September  16,  1977,  the  date  of  approval  by 
the  Administrator  of  Veterans  Affairs;  the  added  routine  use  state- 
ments permitting  disclosure  of  medical  data  to  epidemiological  and 
other  research  facilities  are  effective  September  16,  1977.  the  date 
of  approval  by  the  Administrator  of  Veterans  Affairs. 
Approved:  September  16,  1977 


ISealJ 


Max  Cleland 

Administrator. 
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INDEX  TO  VA  SYSTEMS  OF  RECORDS 

0IV'A024  Accredited  Representatives  and  Claim  Agents  Records- 
VA 

0:VA1J5  Appbcants  for  Employment  under  Title  .'8.  USC-VA 

0?VA042  Armed  Forces  Separations  iDD-214)  One-Percent  Sam- 
ple V  A 

04VA113  Blood  Donor  File  V A 

05VA0;4  Claimant  I  egal  Precedent  FUes  VA 

06VA024  Claimant  Private  Relief  I  egislative  Name  Files  VA 

'CVAI'S  Department  of  Medicine  and  Surgery   Engineering  Em 
ployee  Management  Information  Records-VA 

08V A05  Employee  Health  Unit  and  Dispensary  Records-VA 

CWVA05  Employee  Unfair  Labor  Practice  Charges  and  Com- 
plaints, Negotiated  Agreement  Grievances  and  Arbitrations-V A 

lOVA  }l  Employee  Reporting  System  for  Project  Administration 
and  Control  (Data  Processing  Centers)- V  A 

IIVA07I  Investigation  Reports  of  persons  Allegedly  Involved  in 
Irregularities  Concerning  \A  I  aws.  Regulations,  Etc  -VA 

I2VA0I  Individual  Requests  for  Information  from  Appellate 
Records-VA 

I3VA047  Individuals  Submitting  Invoices-Vouchers  For  Payment- 
VA 

I4VAI35  individuals  Serving  on  a  Fee  Basis  or  Without  Compen 
sation  (Consultants,  Attendings.  Others)  Personnel  Records-VA 

I6VA024  Litigant  Name  Files-VA 

l"'VA26  Loan  Guaranty  Fee  Personnel  and  Program  Participant 
Records-VA 

18V A05  Management  Personnel  Inventory-VA 

l<JVA07|  Missing  Veterans  File-V.A 

20VA138  Motor  Vehicle  Operator  Accident  Records  V A 

22VA136  Patient  and  Employee  Infectious  Disease  Records-VA 

2JVAl.''6  Patient  Fee  Basis  Medical  and  Pharmacy  Records-VA 

24VAI36  Patient  Medical  Records-VA 

27VA047  Personnel  and  Accounting  Pay  System-VA 

28VAI19  Personnel  Registration  under  Controlled  Substance  Act- 
VA 

29VAII  Physician,  Dentist  and  Supervisory  Nurse  Professional 
Standards  Board  Action  File-VA 

30VAI36  Rejected  Applicant  for  Medical  Care  Records-VA 

32V AOO  Veteran,  Employee  and  Citizen  Health  Care  Facility  In- 
vestigation Records-VA 

33VAII2  Veteran,  Fabricator  and  Employee  Prosthetic  Records- 
VA 

34VAII  Veteran.  Patient,  Employee  and  Volunteer  Research  and 
Development  Project  Records-VA 

35VA042  Veterans  Admitted  to  VA  Hospitals  for  Care  of  Cancer 
dunng  Period  1958  to  1963.  Central  Cancer  Registry-VA 

36V  AOO  Veterans  and  Armed  Forces  Personnel  US.  Government 
In-Force  Life  Insurance  Records-VA 

37VA27  Veterans  and  Beneficiaries  Guardianship  Records-VA 

38VA28  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System-VA 

39VA047  Veterans  and  Dependents  Inactive  Award  Account 
Records-VA 

40VA42  Veterans  and  Dependents  (Living  and  Deceased)  Na- 
tional Cemetery  System,  Correspondence  and  Inquiry  File-VA 

41VA4I  Veterans  and  Dependents  National  Cemetery  Gravesite 
Reservation  Records-VA 

42VA4I  Veterans  and  Dependents  National  Cemetery  Interment 
Records-VA 

43VA042  Veterans  and  Other  VA  Beneficiaries  Who  Have 
Responded  to  VA  Sample  Surveys-VA 

44V AOl  Veterans  Appellate  Records  System-VA 

45VA28  Veterans  Assistance  Discharge  System-VA 

46VA0O  Veterans.  Beneficiaries  and  Attorneys  US.  Government 
Insurance  Award  Records-VA 

48VA40B  Veterans  (Deceased)  Headstone  or  Marker  Records- 
VA 

49VA2I  Veterans,  Dependents  and  Beneficiaries  Compensation 
and  Pension  Records-VA 

50VA22  Veterans.  Dependents.  Beneficiaries  and  Armed  Forces 
Personnel  Education  and  Rehabilitation  Records-VA 

51VA042  Spinal  Cord  Injury  Study  File  1/1/46  to  9/30/55  and 
10/1/55  to  9/30/65-VA 

53VA0O  Veterans  Mortgage  Life  Insurance-VA 

54VA136  Veteran's  Spouse  or  Dependent  Civilian  Health  and 
Medical  Care  Records-VA 

55VA26  Loan  Guaranty  Home.  Condominium  and  Mobile  Home 
Loan  Applicant  Records  and  Paraplegic  Grant  Applicant  Records- 
VA 

56VA1I9  Veteran.  Survivor  and  Dependent  Automated  Prescrip- 
tion Processing  Records-VA 


57VAI25  Voluntary  Service  Records-VA 

58VA2I/22  TARGET-Compensation.  Pension,  Education,  and 
Rehabilitation  Records-VA 

59VA3I   Employee  ADP  Training  Records-VA 

VA  Appendix  l-Addresses  of  Veterans  Administration  Facilities 

OIVA024 
Syttcm     name:     Accredited     Representatives     and     Claim     Agents 
Records  V A 

System  location:  Office  of  General  Counsel  (024).  Veterans  Ad- 
ministration Central  Office,  Washington,  DC    20420 

Categoriei  of  Individuals  covered   by  the  system:   Members  or  cm 
ployees  of  recogni/ed   service   organizations,   accredited   to   the    VA 
to    represent    claimants    for    benefits,    individuals,    not    attorneys, 
recognized  by  the  VA  to  represent  claimants  for  benefits  on  a  fee 
basis. 

Calcgortcs  of  records  in  the  system:  I  ist  of  names,  addresses,  and 
organizations  to  which  accredited 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code.  3402  and  3404 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  To  inform  VA  employees,  claimants  for  benefits,  and  the 
general  public  of  the  identity  of  accredited  representatives  and 
claims  agents 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  satute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  folders  and  file  cards. 

Retrievability:  By  surnames  alphabetized 

Safeguards:  Physical  security 

Retention  and  disposal:  Maintained  as  long  as  the  individual  is  an 
active  representative  or  agent:  maintained  by  VA  Central  Office 
Records  Division  for  2  years  thereafter  and  then  disposed  of  as 
scrap 

System  manager(sj  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024).  VA  Central  Office.  Washington.  DC    20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  Inquiry  by  mail  or  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Application  of  individuals  for  accredita- 
tion or  recognition 

02V  A 135 

System  name:  Applicants  for  Employment  under  Title  38,  USC-VA 

System  location:  VA  Central  Office  for  dentist  applicants;  VA 
health  care  facilities  for  all  other  applicants. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  VA  employment  as  a  physician,  dentist,  nurse,  physi- 
cian's assistant,  expanded-duty  dental  au.xiliary  or  other  position 
under  the  authority  of  Title  38  USC.  Chapter  73. 

Categories  of  records  in  the  system:  These  records  contain  infor- 
mation relating  to  the  ecfucation  and  training,  employment  history, 
appraisal  of  past  performance:  convictions  of  offenses  against  the 
law;  appraisal  of  potential:  honors,  awards  or  fellowships:  military 
service:  veteran  preference,  birthplace:  birth  date;  social  security 
number,  and  Home  address  of  persons  who  have  applied  for 
Federal  employment. 
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Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73 

Routine  uses  of  records  maintained  In  the  «y«tcBi,  iacludlng  catego- 
ries ol  users  and  the  purposes  ol  such  uses: 

I  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  function  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use  "  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  local  or  State  agency,  in  response  to  its  request,  in  con- 
nection with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em- 
ployee, the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci 
sion  on  the  matter 

4.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap- 
propriate VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  USC 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  documents 

Retrievability:  Records  are  indexed  by  name  or  by  name  within 
geographic  location  preference 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Applications  are  retained  for  one  year 
then  destroyed  b\  shredding  or  burning 

System     manager(s)     and     address:     For     dentists;     ASSISTANT 
CHIEF  MEDICAL  DIRECTOR  FOR  DENTISTRY  (16).  VA  Cen- 
tral Office.   Washington.   DC.   20420.  for  other  applicants     Station 
Personnel  Officers  (135).  VA  health  care  facility    (See  VA  Appen 
dix  I  for  local  addresses  ) 

Notification  procedure:  For  dentists;  Same  as  System  Manager: 
for  physicians  and  nurses  VA  station  at  which  application  was 
filed.  Individuals  should  provide  name,  social  security  number  and 
title  of  position  applied  for 

Record  access  procedures:  Same  as  System  Manager 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  is  collected  from  the  in- 
dividual's application,  the  references  given  by  the  applicant,  and 
medical,  dental  or  nursing  school  records. 

03VA042 
System    name:    Armed    Forces    Separations    (DD-214)    One-Percent 
Sample-V  A 

System  location:  VA  Data  Processing  Center,  St.  Paul,  Minnesota 
and  Office  of  the  Controller.  VA  Central  Office,  Washington.  DC 
20420. 

Categories  of  individuals  covered  by  the  system:  Former  members 
of  the  U.S.  Armed  Forces  with  service  numbers  ending  in  digits  67 
or  Social  Security  number  ending  in  digits  45  selected  for  the  one- 
percent  sample  starting  in  1956. 

Categories  of  records  in  the  system:  Report  of  Separation,  Depart 
ment  of  Defense  Form  214. 


Aatk«rhy  for  maiatenaBce  of  the  system:  Title  38,  United  States 
Code,  Chapter  3.  Sections  210,  and  212,  Part  I 

Roattec  nses  of  records  malntalBed  in  the  system,  including  catego- 
ries of  ■sets  and  Ike  pnrpoaes  of  such  uses: 

1  To  determine  information  concerning  exservice  personnel  who 
are  being  added  to  the  veteran  population,  le  .  distribution  b\  war 
periods  or  peacetime  service,  age  distribution  by  penod  of  service, 
distribution  by  state  of  residence  at  time  of  separation,  distribution 
by  sex,  and  to  provide  socioeconomic  and  service  characteristics  of 
separatees  VA  employees  use  this  data  to  develop  demographic 
statistical  data  which  are  reflected  in  reports  to  the  Congress. 
Federal,  Slate  and  local  government  agencies,  universities  for 
research  studies  and  veterans  service  organizations  The  data 
produced  and  distributed  arc  summarized  data  and  do  not  identifv 
individuals 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  ;  otential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibibty  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3  A  record  from  this  system  of  records  ma>  be  disclosed  as  a 
'routine  use'  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  hcenses.  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hu-ing  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authontv  of  44  U  S.C 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  printouts 

Retrievability:  Magnetic  tape  records  are  sequenced  by  social 
security  number  if  on  record  (records  not  having  a  social  security 
number  are  sequenced  by  Armed  Forces  service  number)  Com- 
puter printouts  are  sequenced  by  social  secunty  number  within 
period  of  service  or  Armed  Forces  service  number  within  period  of 
service. 

Safeguards:  Access  to  One  Percent  Sample  of  Armed  Forces 
separation  records  is  restncted  to  VA  employees  assigned  to  that 
activity.  These  records  are  protected  from  outside  access  by 
Federal  Protective  Service 

Retention  and  disposal:  Indefinite  retention  of  sample  data 

System  manager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042).  VA  Central  Office.  Washington. 
DC    20420 

Notifkatioa  procedure:  Individuals  seeking  information  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  request  to  the  address  shown  under  System  Manager.  A 
return  address  must  be  given  All  inquiries  must  identify  the  record 
involved  by  providing  individual's  full  name,  social  securUy  number 
(and/or  Armed  Forces  service  number  if  discharged  from  the 
Armed  Forces  before  1971)  and  birth  date 

Record  access  procedures:  Individuals  (or  authorized  representa- 
tive) seeking  information  regarding  access  to  and  contesting  VA 
records  may  write  the  VA  Controller  (042)  at  the  address  cited 
under  System  Manager 

Contesting  record  procedures:  (Sec  Record  Access  Procedures 
above.) 
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Record  lonrcc  caleforles:  One  Percent  Sample  of  Armed  Forces 
Separations  s>stem  records  are  obtained  from  the  Department  of 
Defense. 


(MVAin 
System  name:  Blood  Donor  FileVA 

System  location:  Records  are  maintained  at  each  of  the  Veterans 
Administration  health  care  facilities  Addresses  are  listed  in  VA 
Appendi\  I  al  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  donated  blood  to  a  Veterans  Administration  health  care  facili- 
ty, blood  banlt.  Red  Cross,  government  or  private  hospital  to  be  is- 
sued for  patient  care  under  routine  or  emergency  conditions 

Categories  of  records  in  the  system:  Blood  information  and  files 
contain  a  cumulative  account  of  blood  received,  type  and  quantitv 
which  IS  cross  referenced  by  donor  A  record  of  the  individual  or 
medical  unit  to  which  the  blood  was  used  or  stored  is  maintained 

Authority  (or  maintenance  of  the  system:  I  Title  )8.  LIniled  Stales 
Code.  Chapter  3.  Section  210(cHn  2  Standards  for  Blood  Banks 
and  Transfusion  Services  y  Technical  Methods  and  Procedures  of 
the  Amencan  Association  olVBlood  Banks 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

I.  To  answer  questions,  regarding  the  source  from  which  blood 
was  received,  from  Federal.  State  and  local  medical  facilities  for 
the  purpose  of  following  up  on  any  questions  that  a  qualified  medi- 
cal practitioner  may  ask  if  a  particular  problem  might  occur 

2  To  maintain  records  of  blood  availability,  location,  quantity  on 
hand,  and  blood  type,  for  use  by  Red  Cross  Coordinator  of  area,  to 
answer  and  fill  requests  from  health  care  facilities  for  need  for 
blood  by  type,  and  the  presence  of  particular  antibodies. 

3.  In  the  event  that  a  sysem  of  records  mainained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu- 
lation, rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  satute.  or  rule,  regu- 
lation or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

5  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

7.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authoritv  of  44  U  SC 
2904  and  2906 

Policies  and  practices  (or  storing,  retrieving.  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  magnetic  tape,  disk 

Retrievability:  (al  All  VA  blood  information  manual  records  are 
indexed  by  name  and  social  security  number  of  donor,  cross  in- 
dexed by  blood  type,  (b)  Automated  records  are  indexed  by  name, 
social  security  number,  blood  type,  antibodies  and  date  of  last 
donation 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
and  medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
"need  to  know"  basis.  Generally,  VA  file  areas  are  locked  after  normal 
duty  hours  and  are  protected  from  outside  access  by  the  Federal 
Protective  Service.  Employee  file  records  and  file  records  of  public 


figures  or  otherwise  sensitive  medical  record  files  are  stored  in  separate 
•locked  files  Strict  control  measures  are  enforced  to  ensure  that 
disclosure  is  limited  to  a  "need  to  know"  basis 

Retention  and  disposal:  Blood  Information  Records:  Individual 
donor  records  are  maintained  at  a  VA  health  care  facililv  for  a 
minimum  of  '>  years  after  last  donation  and  then  shredded  or 
burned  Information  on  blood  transferred  to  another  blood  bank  is 
maintained  for  a  ten  year  retention  after  last  entry  then  destroyed 
bv  shredding  or  burning  When  blood  is  issued  to  a  patient  a  record 
IS  maintained  in  his  medical  record  and  destroyed  1^  years  after 
last  entry  in  his  medical  record. 

System  manager(s)  and  address:  DIRHCTOR  PATHOLOGY  SER- 
VICE (11.^1,  VA  Central  Office,  Washington,  DC    2(1420 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  and  content  of  a  medical  record  or  blood  informa- 
tion record  pertaining  to  themselves  must  submit  a  written  request 
or  apply  in  person  to  the  VA  health  care  facility  where  care  was 
rendered  or  blood  donated  ."Xll  inquiries  must  reasonably  identifv 
the  portion  of  the  medical  record  or  blood  information  involved  and 
the  approximate  dales  that  service  was  provided  Inquiries  should 
include  individuals  full  name,  social  securilv  number,  and  known 
home  address  at  the  time  of  medical  service 

Record  access  procedures:  Blood  donors,  patients  of  VA  medical 
care  facilities  or  duly  authorized  representatives  seeking  informa- 
tion regarding  access  to  and  contesting  of  VA  health  facility 
records  may  write,  call  or  visit  the  Veterans  Administration  facility 
where  medical  service  was  provided  or  volunteered 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  I.  The  blood  donor.  2.  Private  hospitals 
and  local  blood  banks  .V  Private  physicians.  4.  Laboratories 
private,  local.  State,  and  Federal 

05VA024 
System  name:  Claimant  Legal  Precedent  Files-VA 

System  location:  Office  of  General  Counsel  (024).  V.A  Central  Of- 
fice, Washington,  DC  20420.  and  Offices  of  the  District  Counsels 
in  VA  regional  offices  and  centers  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system:  VA  claimants 
whose  entitlement  to  benefits  involves  legal  questions  which  have 
been  or  are  to  be  answered  by  Office  of  the  General  Counsel,  in- 
cluding Offices  of  the  District  Counsels 

Categories  of  records  in  the  system:  Name  of  claimant  and  infor- 
mation pertinent  to  legal  question  presented 

.Authority  for  maintenance  of  the  system:  Title  .^8.  United  States 
Code.  Part  I,  Chapter  3,  Subchapter  II 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  Used  for  answering  legal  questions  Answers  may  be  supplied 
to  claimant,  VA  officials,  and  upon  inquiry  to  officials  of  other 
agencies  and  Members  of  Congress. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Policies   and   practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Individual  folders 
Retrievability:  By  surnames  alphabetized. 
Safeguards:  Physical  security  and  personnel  screening. 
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RctcntloB  and  disposal:  Except  for  precedential  material  (which  is 
maintained  permanently)  folders  maintained  (or  2  years,  maintained 
for  additional  3  years  by  VA  Central  Office  Records  Division  and 
thereafter  disposed  of  as  scrap. 

System  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024).  VA  Central  Office.  Washington,  DC    20420. 

Notification  procedure:  (same  as  System  Manager) 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  officials  requesting  legal  opinion 
and  other  VA  records  systems 

MVA024 
System  name:  Claimant  Private  Relief  Legislative  Name  Files-VA 

System  location:  Office  of  General  Counsel  (024),  VA  Central  Of 
fice.  Washington.  DC    20420 

Categories  of  Individuals  covered  by  the  system:  Claimants  on  be- 
half of  whom  private  relief  bills  are  introduced,  or  proposed  for  in 
troduction.  in  Congress. 

Categories  of  records  in  the  system:  Information  pertinent  to 
private  relief  bill  and  factual  situation  therein  involved. 

Autherhy  (or  ■alntcnancc  of  the  system:  Title  38,  United  States 
Code,  Part  I.  Chapter  3,  Subchapter  II. 

Routine  nacs  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses: 

1.  Preparation  of  reports  to  Congressional  Committees.  Members 
of  Congress,  and  Executive  departments. 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diaposing  of  records  in  the  system: 

Storage:  Individual  folders. 

Retrievability:  By  surnames  alphabetized,  bill  and  law  numbers. 

Safeguards:  Physical  security  and  personnel  screening 

Retention  and  dbposal:  Permanent  retention. 

System  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:  (same  as  System  Manager) 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  records  systems.  Members  and 
Committees  of  Congress,  other  Executive  departments 

07V  A 138 
System   name:    Department   of   Medicine   and   Surgery    Engineenng 
Employee  Management  Information  Records-VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis- 
tration data  processing  centers  Washington,  DC  Hines,  Illinois. 
Austin,  Texas,  St  Paul,  Minnesota,  Los  Angeles,  California,  and 
Philadelphia.  Pennsylvania,  and  at  all  VA  health  care  facilities  Ad 
dress  locations  are  listed  in  VA  Appendix  I  at  the  end  of  this  docu- 
ment. 

Categories    of    individuals    covered    by    the   system:    Veterans    Ad 
ministration     Engineering     employees     with     the     Department     of 
Medicine  and  Surgery. 

Categories  of  records  in  the  system:  Personal  identification  infor- 
mation; data  on  cost  center,  hourly  wage  rate,  and  work  location. 


Authority  lor  aaiatenaace  ol  the  system:  Title  38,  United  States 
Code.  Chapter  3.  Subchapter  II.  Section  219 

Routine  uses  of  records  maintained  in  the  lyitem.  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses: 

I  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap- 
propriate VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  Slate,  local  or  foieign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use'  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

^  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  respose  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  SC. 
2904  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards. 

Retrievability:  Indexed  by  employee  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restncted  to  VA  employees  on  a  "need  to  know"  basis 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  'need  to  know'  basis. 

Retention  and  disposal:  Records  are  retained  until  termination  of 
employment  Destruction  of  records  is  accomplished  by  shredding 
or  incineration 

System  manager(s)  and  address:  DIRECTOR  ENGINEERING 
SERVICE  (138).  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:  An  individual  seeking  information  con-^ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility  All  inquiries  must  reasonably  identify  the 
system  of  records  involved  Inquiries  should  include  the  in- 
dividual's full  name,  employee  identification  number,  approximate 
date(s)  of  employment.  ?nd  location  of  the  health  care  facility 
where  employed 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  dulv  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  Department  of  Medicine  and  Sur- 
gery F^ngineering  Employee  Management  Information  Records-VA 
records  may  contact  the  Engineering  Officer  al  the  nearest  VA 
health  care  facility. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Employee  and  supervisory  personnel. 

08V  A05 
System  name:  Employee  Health  Unit  and  Dispensary  Records-VA 

System  location:  In  Health  Units  at  field  stations  and  Central  Of 
fice.   whose  address  locations  are  bsted   in  VA   Appendix    1   at  the 
end  of  this  document. 
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Calrgurir!!  of  individuals  covered  b>  th»  systfm:  All  employees 
who  rei;ei\e  treatment 

Calegorie*  ot  record*  in  Ihe  system:  Daily  Record  o(  Fmployees' 
I  merftencN  Tre.itmcnt.  Hmployee  Health  Record,  and  Daily  Report 
of  Kmplovecs    Injuries 

Authority  (or  mainteoancr  of  the  system:  Title  38.  United  States 
Code    Section  ''HI I 

Routine  uses  of  records  inainlained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  event  thjt  a  s\slem  of  records  maintained  by  this  agen- 
cy to  carry  out  its  function  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature  and 
urhether  arising  hv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  mav  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  vnth  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2  To  assess  physical  capability  of  employees  and  to  provide  data 
for  penodic  reports  of  the  health  services  program  to  the  Civil  Ser 
vice  Commission 

3.  Information  may  be  disclosed  from  this  system  of  records  to  a 
Federal.  State,  or  local  agency  to  he  extent  necessary  to  comply 
with  laws  governing  reporting  of  communicable  diseases 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

5  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  SC 
I^KW  and  :'>06 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  documents  in  file  system. 

Retrlcvabllity:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Records  are  maintained  in  locked 
file.  .Access  to  files  is  restricted  to  authorized  health  unit  personnel 
and  authorized  Personnel  Office  personnel 

Retention  and  disposal:  The  basic  health  record  is  maintained  at 
the  employing  station  until  the  employee  terminates  employment,  at 
which  time  it  is  retired  to  the  Civilian  Personnel  Records  Center. 
GSA.  St    Louis.  Missouri 

System  manager(s)  and  address:  Officials  maintaining  the  system- 
Personnel  Officer  at  station  where  employed.  (See  VA  .Appendix  1 
for  local  addresses  )  Official  responsible  for  policies  and 
procedures-  ASSISTANT  ADMINISTRATOR  FOR  PFRSONNFL 
(0?).  VA  Central  Office.  Washington.  DC    204:0 

Notification  procedure:  V.\  Personnel  Officer  at  the  station  at 
which  employed,  the  individual  should  provide  full  name,  social 
security  number,  position  title,  and  period  of  service  involved 

Record  access  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  access  to  their  personnel  record  and  contesting  the  con- 
tents thereof 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Employee.  Health  Unit  Nurse,  Person- 
nel Physician 

09V  A05 
System  name?  Employee   Unfair  Labor  Practice  Charges  and  Com- 
plaints. Negotiated  Agreement  Grievances  and  Arbitrations  VA 

System  location:  VA  station  personnel  offices,  whose  address  lo- 
cations are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  VA  employees  or 
labor  union  representatives  who  have  filed,  in  the  name  of  \  .-V  em- 
ployees, unfair  labor  practice  charges  or  complaints  and  negotiated 
agreement  grievances 

Categories  of  records  in  the  system;  Various  material,  considered 
pertinent  by  parties  to  proceedings,  needed  for  processing  charges, 
complaints,  grievances  and  arbitrations 

Authority  (or  maintenance  of  the  system:  Executive  Order  11491 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses: 


1  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  milicates  .i  violation  or  polcnti.il  violation 
of  law.  whether  civil,  crimin.il  or  rc«iilatory  in  n.iture  and  whether 
.insing  bv  gener.il  statute  or  particul.ir  program  st.itute.  or  b\  regu 
lalion.  rule  or  order  issued  pursujnt  thereto,  the  relevant  records  in 
the  system  of  records  mav  be  referred,  as  a  routine  use.  to  the  ap 
propriate  agencv.  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto 

2  Files  may  be  released  to  arbitrators  for  processing  arbitrations 
and  to  authorized  Department  of  I  abor  officers  for  processing  un- 
fair labor  practice  complaints 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2'»04  and  I'iOh 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  files 

Retrievability:  Alphabetically  by  name  at  some  VA  stations 
Some  stations  do  not  maintain  records  retrievable  by  name  or  other 
personal  identifier 

Safeguards:    .Access   to   files   is   restricted    to   authorized    Va   em 
plovees  in  the  Personnel  Office  and  to  operating  officials 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manageris)  and  address:  Officials  maintaining  the  system- 
VA  Personnel  Officers  where  records  are  maintained  (See  \  .\  Ap 
pendix  1  for  local  addresses.)  Official  responsible  for  policies  and 
procedures-ASSISTANT  ADMINISTRATOR  FOR  PFRSONNFL 
(05).  VA  Central  Office.  Washington,  DC    20420. 

Notification  procedure:  VA  station  Personnel  Officer  Individual 
should  provide  full  name,  social  security  number  and  date  and  na- 
ture of  proceeding  involved 

Record  access  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  access  to  their  records  and  contesting  the  contents 
thereof  , 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  VA  officials,  employees,  and  labor  or- 
ganization officials 

10VA31 
System  name:  Employee  Reporting  System  for  Project  Administra- 
tion and  Control  (Data  Processing  Centers)VA 

System  location:  Veterans  Administration  Data  Processing  Cen- 
ters Address  locations  are  listed  in  V.A  Appendi.x  1  at  the  end  of 
this  document 

Categories  of  individuals  covered   b>   the  system:   Data  Processing  . 
Center  .employees    assigned    to    Systems    or    Technical    Assistance 
Division. 

Categories  of  records  In  the  system:  Detailed  record  of  Project  As- 
signments and  related  task  assignments.  Resource  record  for  re- 
porting of  time,  in  hours,  individual  spends  on  administrative  over- 
head tasks. 

Authority  for  maintenance  of  the  system:  Title  5.  United  Slates 
Code  301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  vkhether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  gcner,il  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 
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3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

4  Disclosure    may    be    made   to    NARS    (National    Archives    and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management    inspections    conducted    under    authority    of   44    U  SC 
2V04  and  2'*0^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Project  identification  number,  employees  initials. 
first,  middle,  and  last 

Safeguards:  Physical  security  requires  that  employees  wear 
identification  badges  Special  identification  badges  are  required  to 
enter  the  computer  site 

Relcnlion  and  disposal:  Automated  records  are  retained  a 
minimum  of  1  year  and  a  maximum  of  5  years.  Fifth  year  History 
Tapes  are  erased  Manual  records  are  maintained  a  minimum  of  1 
year  and  a  maximum  of  2  years  They  are  then  disposed  of  as 
trash. 

SyctcBi  nanBger(()  and  address:  Director,  Technical  Assistance 
Service  (31),  Department  of  Data  Management,  VA  Central  (Office. 
Washington,  DC    20420 

Notification  procedure:  An  individual  seeking  information  con- 
cerning the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  Director 
of  the  VA  Data  Processing  Center  where  the  individual  is  (was)  em 
ployed.  Inquiries  should  include  the  individual's  full  name.  PACS 
identification  if  known,  and  approximate  dates  of  employment. 

Record  access  procedures:  Individuals  or  their  authorized 
representatives  seeking  information  regarding  access  to  and  con- 
testing of  their  Project  Administration  and  Control  System  Record 
may  contact  the  Director  of  the  VA  Data  Processing  Center  where 
the  individual  is  (was)  employed. 

Conleiting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Project  budget  and  project  objective  b\ 
supervisor/individual,  individual  workload  data  by  individual 

11VA071 

Syitcm  name:  Investigation  Reports  of  Persons  Allegedly  Involved 
in  Irregularities  Concerning  VA  Laws,  Regulations,  Ftc.,VA 

System  location:  Investigation  and  Security  Service  (071),  VA 
Central  Office,  Washington.  DC    20420 

Categories  o(  individuals  covered  by  the  system:  Employees  and 
others  who  conduct  official  business  with  VA. 

Categories  of  records  In  the  system:  Reports  of  Investigation, 
testimony,  affidavits,  memoranda 

Authority  for  maintenance  of  the  system:  Title  38.  United  States 
Code  3311. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses: 

1.  In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law.  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular- program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou 
tine  use.  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut- 
ing such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal.  State  or  local  agency  or  other  organiza 
tion  maintaining  civil,  criminal  or  other  relevant  information,  such 
as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  or  organization  decision  concerning  the  hiring  or  reten- 
tion of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  agency  or  other  organization,  in  response  to 
its  request,  in  connection  with  the  hiring  or  retention  of  an  em- 
ployee, the  issuance  of  a  security  clearance,  the  reporting  of  an  in 
vesligation  of  an  employee,  the  letting  of  a  contract,  or  the  is 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen- 
cy or  organization,  to  the  extent  that  the  information  is  relevant 


and  necessary  to  the  requesting  agency's  or  organization's  decision 
on  the  matter 

4  Referral  to  other  federal,  state  or  local  agencies  or  organiza- 
tions of  such  information  as  is  pertinent  to  their  operations 

*>  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor  empUnec  ma>  be  counseled  b>  his  or  her  I  ederal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.S.C. 
.S.SN.  4  CI-R  102  "^  and  section  206  of  Executive  Order  11222  of 
May  S.  19f)5  (30  F  R.  MM) 

6  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  US  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1%6  (PL.  89-508,  31 
U.S.C    951-953)  and  4  CER  Parts  101-105 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

8.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Indexed  by  subject  of  investigation  and  names  of 
all  witnesses  who  were  interviewed 

Safeguards:  Confidential  files  released  only  with  approval  of 
System  Manager 

Retention  and  disposal:  30  years  then  destroyed  by  burning 

System  managensi  and  address:  DIRECTOR.  INVESTIGATION 
AND  SECURITY  SERVICE  (071).  VA  Central  Office.  Washing- 
ton, DC    20420 

Notification  procedure:  (same  as  System  Manager  above) 

Record  access  procedures:  Written  request  to  address  above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry 

12VA01 

System  name:  Individual  Requests  for  Information  from  Appellate 
Records- V. A 

System  location:  Board  of  Veterans  Appeals,  Veterans  Adminis- 
tration Central  Office.  Washington,  DC    20420. 

Categories  of  individuals  covered  by  the  system:  Person  requesting 
information  under  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Requests  for  information, 
responses  to  requests. 

Authority  (or  maintenance  o(  the  system:  Title  5.  United  States 
Code  552.  38  Code  of  Federal  Regulations  1  556 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  All  of  the  information  contained  in  this  system  of  records  is  ■ 
used  for  official  purposes  of  the  Veterans  Administration,  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cv to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  b\  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropnate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
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violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

V  Disclosure  ma>  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquirs  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

4  Disclosure  ma>  be  made  to  N.ARS  (National  Archives  and 
Records  Service)  CJSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authoritv  of  44  U  S  C 
:^H)4  and  :'^0^ 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  svstem: 

Storage:  File  folders 

Relricvabilily:  By  name 

Safeguards:  Files  under  control  of  Freedom  of  Information  Act 
Officer 

Retention  and  disposal:  Tuo  years  then  destroyed. 

Syiten  maoagcris)  and  address:  CHAIRMAN.  BOARD  OF 
VETERANS  APPEALS  (01).  Veterans  Administration  Central  Of 
(ice.  Washington.  DC   :04:o 

NoUficalioD  procedure:  Board  of  Veterans  Appeals  (014). 
Veterans  .\dminiJlration  Central  Office.  Washington.  D  C    20420 

Request  should  be  made  in  uriting  The  following  information,  or 
as  much  as  is  available,  should  be  furnished  in  order  to  identify 
name  of  the  subject  of  the  file:  Full  name  of  the  subject  and  any 
other  information  v^hich  will  enable  Board  of  Veterans  .^ppeals  to 
differentiate  betvieen  persons  of  the  same  name 

Record  access  procedures:  Information  and/or  assistance  as  to  ac- 
cess to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Information  Act  Officer  (014),  Board  of  Veterans  Ap 
peals.  Veterans  .Administration  Central  Office.  Washington.  DC  . 
20420,  or  by  telephoning  (202)  389-3346 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Data  furnished  by  person  requesting  in- 
formation, data  furnished  by  Board  of  Veterans  .Appeals  to 
requestor 

13VA047 
Syitcin   name:    Individuals   Submitting   Invoices/Vouchers   For  Pay- 
ment-VA 

Syitcm  location:  VA  Data  Processing  Center,  Austin.  Texas  and 
the  fiscal  offices  of  Central  Office  and  other  field  stations  where 
the  fiscal  transactions  are  processed. 

Categories  of  individuals  covered  by  the  system:  Contractors,  ven- 
dors, non-salaried  employees,  consultants,  attendings,  fee  basis 
physicians  and  dentists,  and  patients 

Categories  of  records  in  the  system:  Vendor  identification  listings, 
invoices  and  payment  records 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1950  and  General  Accounting  Office  Title  8.  Chapter  3 

Routine  uses  of  records  mainUlned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  Transfer  payment  information  necessary  to  complete  payment 
of  claims  and  to  furnish  income  data  Form  1099  to  the  Treasury 
Department  in  order  to  effect  payment  of  claims  to  vendors  and  to 
furnish  income  information 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statue,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal,  State  or  local  agency,  in  response  to  its  request,  in  con- 


nection with  the  hiring  or  retention  of  an  empUnee.  the  issuance  of 
a   security    clearance,   the   reporting  of   an   investigation   of  an   em 
plovee.  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  bv   the  requesting  agency,  to  the  extent  thjl  the  in 
formation  is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter 

5  Relevant  information  from  this  svstcm  of  records,  including 
the  nature  and  amount  of  financial  obligation,  mav  be  disclosed  as 
a  routine  use,  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  mav  be  counseled  bv  his  or  her  Federal  emplover 
or  commanding  officer  This  purpose  is  consistent  with  5  L'.S.C. 
5514.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F  R.  6469) 

6  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts,  -State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  V  S  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (Fl  89-M)8.  31 
use.  951-953)  and  4  CFR  Parts  101-105. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

8  Disclosure  may  be  made  to  N.ARS  (National  Archives  and 
Records  Service)  GSA  (General -Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfiche,  magnetic  tape. 

Retricvability:  Alphabetically  by  name  and  numerically  by 
identification  number. 

Safeguards:  Access  to  the  records  is  restricted  to  VA  Finance 
employees.  These  records  are  protected  from  outside  access  by 
Federal  Protective  Service. 

Retention  and  disposal:  Governed  by  General  Accounting  Office 
Regulations  which  require  retention  for  records  created  prior  to 
7/2/75:  10  years  and  3  months  after  the  period  of  the  account. 
records  created  on  and  after  7/2/75:  6  years  and  3  months  after  the 
period  of  the  account.  Records  are  normally  retired  to  Federal 
Record  Centers  within  1  or  2  years  after  payment  and  audit. 

System  manager(s)  and  address:  CONTROLLER,  (047).  VA  Cen- 
tral Office.  Washington.  DC    20420. 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  request  to  the  VA  office  to  which  the  invoice/voucher  was 
submitted.  All  inquiries  must  reasonably  identify  the  invo- 
ice/voucher involved  Inquiries  should  include  name  and  return  ad- 
dress 

Record  access  procedures:  Individuals  or  authorized  representa- 
tives seeking  information  regarding  access  to  and  contesting  of 
records  may  write,  call  or  visit  the  VA  office  to  which  the  invo- 
ice/voucher was  submitted 

Contesting  record  procedures:  (see  Record  Access  Procedures 
above) 

Record  source  categories:  These  payment  records  are  compiled 
from  documentation  from  the  vendor,  contractor,  and  employee; 
Dun  and  Bradslreet  (idenfifving  numbers);  and  procurement  and 
authorization  documentation  generated  by  the  Veterans  Administra- 
tion. 

14V  A 135 
System  name:  Individuals  Serving  on  a  Fee  Basis  or  Without  Com- 
pensation      (Consultants,       Attendings,       Others)       Personnel 
Records-VA 
System  location:  \' A  station  Personnel  Offices,  whose  address  lo- 
cations are  listed  in  VA  .Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Physicians, 
dentists  and  nurses,  student  trainees;  research  personnel;  other 
scientific  and  technical  personnel. 
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Categories  of  records  Id  the  ayilcm:  Copies  of  application,  ap 
pointment  letters,  other  documents  and  papers  maintained  in  con 
nection  with  these  appointments 

Authority  lor  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  73 

Routine  uses  of  records  mainUined  in  the  syitcm,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  hereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3  A  record  from  this  system  of  records  may  be  diaclosed  as  a 
routine  use"  to  a  Federal.  Slate  or  local  agency  maintaining  civil. 

criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Pollclct  aad  practices  (or  storing,  retrieving,  ■cceatlng,  retaining, 
and  dtipoaini  of  records  la  the  tyttem: 

Storage:  Paper  documents  in  file  system. 

Retricvability:  Alphabetically  by  name. 

Safcfuardt:  Physical  Security:  Access  to  files  is  restricted  to 
authorized  Personnel  Office  and  operating  officials.  Records  are 
maintained  in  locked  files 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
one  year  from  the  expiration  of  appointment.  They  are  then 
destroyed. 

System  managerd)  and  address:  Officials  maintaining  the  system 
Personnel  Officers  (135)  where  this  system  is  utilized.  (See  VA  Ap 
pendix   1  for  local  addresses  )  Official  responsible  for  policies  and 
procedures-ASSISTANT    ADMINISTRATOR    FOR    PERSONNEL 
(05).  VA  Central  Office,  Washington.  DC.  20420. 

Notification  procedure:  VA  station  Personnel  Officer  Individual 
should  provide  full  name,  social  security  number,  position  and 
period  of  service  involved. 

Record  access  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  personnel  office 
for  gaining  access  to  their  personnel  record  and  contesting  the  con 
tents  thereof. 

ContcsUng  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  aource  categories:  Application  for  employment,  authoriza- 
tion forms  or  letters  and  related  documents. 

16VA024 
Syitcm  aame:  Litigant  Name  Files-VA 

Sycten  location:  Office  of  General  Counsel  (024),  VA  Central  Of 
fice,  Washington,  DC.  20420,  and  Offices  of  the  District  Counsels 
in  VA  regional  offices  and  centers.  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document. 


Categories   of    individuali    covered    bj    the    system:    Individual    hti 
gants  in  cases  brought  by   or  against  the  government  and  affecting 
the  Veterans  Administration 

Categories  of  records  in  the  system:  Pleadings,  opinions,  briefs. 
decisions,  and  mailers  of  cvidcntiarv   nature 

Authority  tor  maintenance  of  the  system:  Title  38  I  nited  States 
Code.  Part  1.  Chapter  3.  Subchapter  11 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  To  respond  to  pleadings,  interrogatones,  and  orders,  and  to 
supply  information  to  the  Department  of  Justice.  L'  S  Attorneys, 
the  several  courts  and  other  party  litigants 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  Us  functions  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  he  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  Disclosure  mav  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
Z'iOA  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining. 
and  disposing  of  records  in  the  system: 

Storage:  Individual  folders  and  file  cards. 

Retricvability:  Bv  case  title  or  court  docket  number 

Safeguards:  Physical  security  and  personnel  screening 

Retention  and  disposal:  Maintained  one  year  following  close  of 
litigation,  maintained  by  VA  Central  Office  Records  Division  for 
additional  9  years,  thereafter  disposed  of  as  scrap. 

System  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office,  Washington.  DC    20420. 

Notification  procedure:  Individuals  should  contact  the  System 
Manager  listed  above. 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Courts,  litigants  and  their  attorneys. 
Department  of  Justice,  other  VA  records  systems. 

17VA26 
System  name:   Loan  Guaranty   Fee  Personnel  and  Program  Partici- 
pant Records-VA 

System  location:  Records  are  maintained  at  VA  regional  offices  or 
centers  having  loan  guaranty  activities;  in  offices  of  the  District 
Counsels  in  regional  offices  and  centers;  and  at  the  VA  Central  Of- 
fice. Washington.  DC  20420  Address  locations  are  listed  in  VA 
.Appendix  1  at  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system:  Appraisers,  com- 
pliance inspectors,  management  brokers,  developers  and  builders, 
real  estate  sales  brokers,  participating  lenders,  and  loan  closing  and 
fee  attorneys 

Categories  of  records  in  the  system:  Applications  for  approval, 
financial  data  and  professional  resumes  are  maintained  Information 
on  corporate  officers,  officials  responsible  for  submissions  and 
parties  of  interest  is  documented  Information  on  the  record  of  per- 
formance is  retained  for  each  individual  or  firm. 

Authority  lor  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  3.  Section  210(c)(1);  Title  38.  United  Slates  Code. 
Chapter  37. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses: 

1  Transfer  of  information  regarding  builders,  lenders  and  brokers 
suspended  from  participation  in  the  Loan  Guaranty  Program  lo  the 
Department  of  Housing  and  Urban  Development  and  the  Federal 
Housing  Administration  to  enable  the  user  to  consider  imposing  like 
restrictions  on  persons  and/or  firms  doing  business  with  both  agen- 
cies. 
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?    To  furnixh  rosters  of  qualified  fee  appraisers  and  compliance 
inspectors  and  advice  regarding  suspensions  for  the  Department  of 
Housing  and    I'rban   Development   and   the    Federal   Housing   Ad 
ministration  to  permit  user  to  employ  services  of  qualified  fee  per 
sonnel  and  to  ascertain  causes  for  their  removal,  i.e.,  misconduct  or 
irregularity 

}  Transfer  of  statistical  and  other  data  in  a  form  not  individually 
identifiable  to  Federal.  State  and  I  ocal  Government  Agencies. 
Civil  Righs  jnd  Fair  Housing  groups  and  privately  funded  studies 
to  formulate,  deselop  and  monitor  programs  for  minority  participa- 
tion by  brokers  and  other  fee  basis  personnel 

4  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  s>stem  of  records  mav  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

5  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits 

6  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

7  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S  C 
2904  and  :<K)6 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  documents 

Relricvabilily:  All  records  are  indexed  or  cross-indexed  by  name 
of  individual  or  firm. 

Safeguards:  Access  to  VA  working  spaces  and  record  file  storage 
areas  is  restricted  to  VA  employees  on  a  need  to  know  basis 
Generally.  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service 
Sensitive  files  involving  pending  suspension  or  legal  action  are 
stored  in  separate  locked  files 

Retention  and  disposal:  Cards  on  suspended  builders,  lenders  and 
real  estate  brokers  are  destroyed  immediately  after  notification  that 
suspension  has  been  terminated.  Other  records  are  retained  for 
various  periods  extending  up  to  two  years  after  all  loans  have  been 
liquidated  Destruction  of  records  is  accomplished  by  either 
shredding  or  burning 

System  managens)  and  address:  DIRECTOR,  LOAN  GUARAN- 
TY SERVICE  (26),  VA  Central  OfTice,  Washington,  DC   20420. 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  wntten  request  or  apply  in  person  to  the  nearest  VA  regional  of- 
fice or  center  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document  All  inqui- 
ries must  reasonably  identify  the  relationship  of  the  individual  with 
the  VA  loan  program.  Inquiries  should  include  the  individual's  full 
name,  address,  firm  represented,  if  any.  and  capacity  in  which  the 
individual  participates  or  participated  in  the  loan  program 

Record  access  procedures:  Fee  personnel  or  program  participants 
or  their  authorized  representatives  seeking  information  regarding 
access  to  and  contesting  of  VA  records  may  write,  call  or  visit  the 
nearest  Va  regional  office  or  center 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Fee  personnel  and  program  participant 
records  are  obtained  from  the  applicant,  credit  and  financial  report- 
ing agencies,  independent  auditors  and  accountants,  accumulated 
performance  information,  other  VA  regional  offices  and  Central 
Office,  other  Federal  agencies 

I8VA05 
System  name:  Management  Personnel  Inventory-VA 


System  location:  VA  Central  Office,  Washington,  DC.  VA  Data 
Processing  Center.  St    Paul,  Minnesota 

Categories  of  individuals  covered  by  the  system:  Employees  in 
specified  occupations  and  at  specified  grade  levels  leading  to  cen- 
tralized managerial  or  executive  positions 

Categories  of  records  In  the  system:  Data  on  service  history, 
skills,  qualifications,  education,  training,  awards,  performance 
evaluations,  and  mobility 

Authority  (or  maintenance  of  the  system:  Title  5.  United  States 
Code.  Sections  .101  and  H)2 

Routine  uses  of  records  maiotained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses: 

I  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  function  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibilitv  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

2.  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  bv  ap- 
propriate V.A  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authoritv  of  44  U.S.C 
2W4  and  2906. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  in  folder  files,  magnetic  tape 

Rctrievability:  Folder  files  are  filed  by  name,  automated  records 

are  indexed  by  social  security  number  within  station 

Safeguards:    Physical    security      Access    to    files    is    restricted    to 

authorized    personnel    office    and    operating    officials     Records    are 

maintained  in  locked  files. 

Retention  and  disposal:  Folder  files  -  destroyed  immediately  upon 
separation  from  VA.  Retained  2  years  if  employee  withdraws  from 
system  and  then  destroyed.  Magnetic  tape  record  is  destroyed  im- 
mediately upon  separation  or  withdrawal  from  system 

System  managcr(s)  and  address:  ASSISTANT  ADMINISTRA- 
TOR FOR  PERSONNEL,  (05),  VA  Central  Office.  Washington, 
DC    20420 

Notification  procedure:  Executive  Assistant  to  the  Assistant  Ad- 
ministrator for  Personnel,  VA  Central  Office,  Washington,  DC 
Employee  should  provide  full  name,  social  security  number,  em- 
ploying station  and  position  title. 

Record  access  procedures:  Employee  or  representative  designated 
in  writing  may  contact  their  servicing  personnel  office  in  person  or 
in  writing  for  information  on  procedures  for  gaining  access  to 
his/her  record 

Contesting    record    procedures:    (See    Record    Access    Procedures 

above  I 

Record  source  categories:  Employee.  Supervisory  officials 
(appraisals).  Personnel  and  Accounting  Pay  System. 

19VA071 

System  name:  Missing  Veterans  File-VA 

System  location:  Investigation  and  Securitv  Service  (071).  VA 
Central  Office.  Washington,  DC    20420. 

Categories  of  indiriduals  covered  by  the  system:  Missing  veterans 

Categories  of  records  in  the  system:   Informal  memoranda  regard 
ing  efforts  to  locate  missing  veterans 

Authority  (or  maintenance  o(  the  system:  Title  44.  United  States 
Code,  Chapter  3101 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  cnminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
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statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  routine 
use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the  statute, 
or  rule,  regulation  or  order  issued  pursuant  thereto. 

2  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use'  to  a  Federal.  State  or  local  agency  or  other  organiza 

tion  maintaining  civil,  criminal  or  other  relevant  information,  such 
as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  benefits 

3  Referral  to  other  Federal,  State  or  local  agencies  or  organiza- 
tions of  such  information  as  is  pertinent  to  their  operations 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C 
2904  and  2906 

Pollctes  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  dispotlng  o(  records  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrlcvablllty:  Indexed  by  veteran's  name 

Safeguards:  Released  only  with  approval  of  System  Manager 

Retention  and  disposal:  Records  are  kept  5  years  then  destroyed 
by  burning. 

Syitem  managcr(s)  and  address:  DIRECTOR,  INVESTIGATION 
AND  SECURITY  SERVICE  (071),  VA  Central  Office,  Washing 
ton.  DC   20420 

Notlftcatkin  procedure:  See  above  address. 

Record  access  procedures:  Wntten  request  to  above  address 

Contestini  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry. 

20V  A 138 
System  name:  Motor  Vehicle  Operator  Accident  Record$-VA 

System  location:  Records  are  maintained  at  each  VA  Health  Care 
Facility,  where   the  authorization   to  operate   a  Government-owned 
vehicle  was  issued,  or  at  the  facility  where  an  accident  occurred 
Address  locations  are  listed  in  VA   Appendix   1   at  the  end  of  this 
document. 

Categories  o(  individuals  covered  by  the  system:  VA  employees 
authorized  to  operate  a  Government-owned  vehicle.  Individuals  in- 
volved in  a  motor  vehicle  accident  at  a  VA  facibty. 

Categories  of  records  In  the  system:  Driving  tests,  road  tests,  ac 
cident  reports,  physical  fitness  reports    Reports  and  records  docu- 
menting the  facts,  circumstances  and  evidence  surrounding  a  motor 
vehicle  accident. 

Aulbority  (or  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  3.  Section  210(c)(1);  Title  38.  United  States  Code. 
Chapter  57,  Section  3311 

Routine  uses  o(  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses: 

1  To  issue  or  remove  a  permit  to  operate  a  Governmental  vehi- 
cle by  the  General  Service  Administration  to  insure  against  the 
operation  of  a  GSA  vehicle  by  a  dnver  who  is  not  qualified  or  who 
is  a  poor  risk. 

2.  Transfer    of    required    information    to    attorneys    representing 
parties  involved  in  htigation  of  motor  vehicle  accidents  to  assist  at 
tomeys  in  representing  their  clients. 

3.  In  the  event  that  a  system  of  records  qiaintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,   the    reporting   of   an   investigation   of   an   employee,   the 


letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

5  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal,  State  or  local  agencv  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agenc>  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits 

6  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquirv  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

^  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C 
2'^0A  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
und  disposing  of  records  in  the  system: 

Storage:  (al  Paper  documents    (bl  Photographs. 

Retrievabilitv:  lai  I  he  operator  permits  are  filed  alphabetically  by 
name  of  operator  (b)  The  accident  reporu  are  filed  by  the  vehicle 
number  or  license  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
need  to  know'  basis  Generally.  VA  file  areas  are  locked  after  nor- 
mal duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Emplovce  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files  Strict  control  measures  are  enforced 
to  ensure  hat  disclosure  is  limited  to  a  'need  to  know'  basis 

Retention  and  disposal:  (a)  The  operators  permit  file  is  disposed 
of  three  (3l  years  after  separation  or  three  (3)  years  after  cancella- 
tion of  authorization  to  operate,  whichever  is  earlier  (b)  The  ac- 
cident files  are  disriosed  of  two  (2)  years  after  last  activity  (c) 
Destruction  of  records  is  accomplished  b\  burning  or  shredding 

System  managerlsl  and  address:  DIRECTOR.  ENGINEERING 
SERVICE  (1381.  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  or  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  facility 
where  the  permit  was  issued  or  the  accident  occurred  All  inquiries^ 
must  reasonably  identify  the  portion  of  the  record  system  desired. 
I.e..  Driver  permit,  or  accident  report  Inquiries  should  include  the 
individual's  full  name,  dates  of  employment  or  approximate  date  of 
accident,  vehicle  license  number,  description  of  the  vehicles  in- 
volved in  the  accident 

Record  access  procedures;  Individuals  or  duly  authonzed 
representatives  seeking  information  regarding  access  to  and  con- 
testing of  these  records  may  write,  call  or  visit  the  VA  facility 
where  the  permit  was  issued  or  accident  occurred. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1  Employee,  2  Private  citizens  in- 
volved in  accidents,  3  Federal,  State  and  local  law  enforcement 
agencies,  and  4.  Private  insurance  companies. 

22VAI36 
Svstem   name:   Patient  and  Employee  Infectious  Disease  Records  - 
VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis- 
tration Data  Processing  Center  at  Los  Angeles.  California;  and  at 
the  VA  Hospital  at  Palo  Alto,  California  Address  locations  are 
listed  in  the  VA  .Appendix  at  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system:  Patients  and  em- 
ployees at  Va  Hospital  at  Palo  Alto.  California. 

Categories  of  records  in  the  system:  Personal  identification  infor- 
mation; particular  and  general  infection  sites;  antibiotic  sensitivi- 
ties 

Authority  (or  maintenance  o(  the  system:  Title  38,  United  States 
Code.  Chapter  3.  Subchapter  II,  Section  210;  and  Chapter  17. 
Subchapter  II.  Sections  610,  611.  and  612 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses: 


FEDERAL   REGISTER,    VOL.    42,    NO.    187— TUESDAY,    SEPTEMBER    27,    1977 


49738 


PRIVACY  ACT  ISSUANCES 


1  To  provide  slatislical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap- 
propnate  VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act 

2.  In  the  event  that  a  system  of  records  maintained  b>  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
vihether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropnate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting, such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

i.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  indmdual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  A  record  containing  the  name(s»  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (I )  to  anv  nonprofit  organization  if  the  release  is  direcly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen- 
tality has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru- 
mentality IS  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f). 

5  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Polklct  aod  practlcei  tor  itortng.  retrieving.  acceMing,  retaining, 
and  disposing  of  record*  in  the  system: 

Storage:  Magnetic  tape 

Retricvability:  Indexed  by  name  and  social  security  number 

Safeguards:  Physical  Security  Access  to  VA  working  and  storage 
areas  is  reslncted  to  VA  employees  on  a  "need  to  know"  basis. 
Generally.  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  'need  to  know'  basis. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managcris)  and  address:  CHIEF  OF  STAFF  (II),  VA 
Hospital.  3801  Miranda  Avenue,  Palo  Alto,  California  94304. 

Notification  procedure:  An  individual  seeking  information  con- 
cerning the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility  (136).  All  inquiries  must  reasonably  identify 
the  system  of  records  involved  Inquiries  should  include  the  in- 
dividual's full  name,  social  secunty  number,  date  of  birth,  and  ap- 
proximate date(s)  of  care  or  employment  at  Palo  Alto  Veterans 
Administration  Hospital 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  Patient  and  Employee  Infectious 
Disease  Record$-VA.  may  contact  the  System  Manager  of  this 
system 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  'Patient  Medical  Records-VA'  and  personnel  medical 
screening  records  created  due  to  epidemic,  etc. 

23VA136 
System  name:   Patient  Fee   Basis  Medical  and   Pharmacy   Records  - 
VA 

System  location:  Records  are  maintained  at  all  VA  data 
processing  centers,  health  care  facilities.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Individuals 
furnished  medical  and  pharmacy  services  authorized  by  the 
Veterans  Administration  on  a  fee-for-services  basis. 

Categories  of  records  in  the  system:  Personal  identification  infor- 
mation, on  veteran  and  physician;  date  of  visit;  type  of  service; 
charge  for  service;  pharmacy  dispensing;  and  travel  pay. 


Authority  for  maintenance  of  the  system:  Title  38,  United  Staes 
Code.  Chapter  f.  Subchapter  I,  Section  601;  Chapter  3, 
Subchapter  II.  Section  213 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  To  provide  statistical  and  other  information  in  response  to 
other  legitimate  and  reasonable  requests  as  approved  by  ap- 
propriate VA  authorities,  such  as  the  release  of  information  under 
the  Freedom  of  Information  Act 

2.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal,  Slate  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connecion  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuajice  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

5.  To  the  Treasury  Department  to  facilitate  pa-yments  to  physi- 
cians, clinics,  and  pharmacies  for  reimbursement  for  services 
rendered. 

6.  To  the  Treasury  Department  to  facilitate  payments  to  veterans 
for  reimbursements  of  travel  expenses. 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

8  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disk 

Retricvability:  Indexed  by  veteran's  social  security  number  and 
physician's  social  security  number  or,  if  SSN  is  unavailable,  lax- 
payer's  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  'need  to  know'  basis. 
Generally,  VA  file  areas  arc  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  arc  enforced  to  ensure  that  disclosure  is 
limited  to  a  "need  to  know'  basis. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  maoagcr(s)  and  address:  DIRECTOR,  MFDICAL  AD- 
MINISTRATION SERVICE  (136),  VA  Central  Office.  Washing- 
ton. DC    20420. 

Notification  procedure:  An  individual  seeking  information  con- 
cerning the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility  (136).  All  inquiries  must  reasonably  identify 
the  system  of  records  involved.  Inquiries  should  include  the  in- 
dividual's full  name,  social  security  number,  and  approximate 
date(s)  of  services  rendered  or  received. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  Patient  Fee  Basis  Medical  and  Phar- 
macy System  VA  records  may  contact  the  Medical  Administration 
Officer  at  the  nearest  VA  health  care  facility. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  VA  Medical  Records  System. 
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24V  AIM 
System  name:  Patient  Medical  Records-VA 

System  locmtion:  Records  are  mainuined  at  each  of  the  VA  health 
care  facilities  and  the  Federal  records  centers.  Address  locations 
for  VA  facihties  are  listed  in  VA  Appendix  I  at  the  end  of  this 
document 

Categories  of   Individuals  covered   by   the  system:   Veterans,    sur 
vivors  and   dependents   of   certain   veterans   who  have  applied   for 
health  care   services  under  Title   38.   United   States  Code,  Chapter 
17.  Patients  other  than  the  above  who  were  admitted  to  a  hospital 
under  emergency  conditions  for  humanitarian  reasons. 

Categories  of  records  in  the  system:  Medical  Records  contain  a  cu 
mulative  account,  written  in  graphic  form,  of  sociological,  diag- 
nostic, medical,  surgical,  dental,  drug  and  alcohol  information  com- 
piled by  VA  professional  staff  and  private  hospitals  and  doctors, 
information  relating  to  dependency,  income,  education  and  occupa- 
tion. Counseling  and  Rehabilitation  records  are  also  maintained  as 
necessary. 

Antkortty  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210<c)<n,  Title  38,  United  States  Code, 
Chapter  17 

Rontlac  nscs  of  records  maintained  ia  the  system,  including  catego- 
ries of  Bser*  and  IIm  purposes  of  such  uses: 

1.  Disclosure  of  medical  record  data  as  deemed  necessary  and 
proper  to  Federal,  State  and  local  government  agencies  and  na 
tional  health  organizations  in  order  to  assist  in  the  development  of 
programs  that  will  be  beneficial  to  claimants  and  to  protect  their 
rights  under  law  and  assure  that  they  are  receiving  all  benefits  to 
which  they  are  entitled 

2.  Disclosure  of  medical  care  furnished  and  the  period  of  care,  as 
deemed  necessary  and  proper  to  accredited  service  organization 
representatives  and  other  approved  agents,  attorneys,  and  in 
surance  companies  to  aid  claimants  in  the  preparation,  presentation 
and  prosecution  of  claims  under  laws  administered  by  the  VA. 
State  or  local  agencies 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

5.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
•routine  use'  to  a  Federal,  State  or  local  agency  maintaining  civil. 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit 

6.  Disclosure  of  conditions  of  named  patients  by  appropriate 
professional  staff  members  of  health  care  facilities  to  families  and 
friends  of  those  named  patients. 

7.  Disclosure  by  health  care  facilities  information  desks  of  on 
the  rolls'  status  of  named  individuals  in  response  to  inquiries  and/or 
for  visitation  purposes. 

8.  Relevant  information  from  this  system  of  records  may  be  dis- 
closed as  a  routine  use:  in  the  course  of  presenting  evidence  to  a 
court,  magistrate  or  administrative  tribunal,  in  matters  of  guardian 
ship,  inquests  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer- 
tincates  of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

9.  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's    employing    agency    or   commanding    officer    so    that    the 


debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U  S  C. 
^514.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
Mav  8.  1965  (30  F  R.  6469) 

lb  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding 

11  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

12  A  record  containing  the  name(s)  and  addresstes)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utihzation  of 
benefits  under  Title  38.  and  (2)  to  any  cnmmal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  b\  law,  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  organization,  agency  or  instrumentali 
ty  is  aware  of  the  penalty  provision  of  38  U.S  C    330l(fl. 

13  For  the  purpose  of  justifying  emergency  leave,  disclosure  to 
the  Red  Cross  of  the  nature  of  the  patient  s  illness,  probable  prog- 
nosis, estimated  life  expectancy  and  need  for  the  presence  of  the 
related  service  member 

14.  A  record  from  this  system  of  records  may  be  disclosed  to  at- 
torneys, insurance  companies,  employers,  and  to  courts,  boards,  or 
commissions  to  the  extent  necessary  to  aid  the  Veterans  Adminis- 
tration in  preparation,  presentation,  and  prosecution  of  claims 
authorized  under  Federal,  State,  or  local  laws,  and  regulations 
promulgated  thereunder. 

15  Disclosure  of   medical  record  data,  excluding  name  and  ad 
dress,  (unless  name  and  address  is  furnished  by  the  requester)  for 
research    purposes    determined    to    be    necessary    and    proper,    to 
epidemiological  and  other  research  facilities  approved  by  the  Chief 
Medical  Director. 

16  The  name(s)  and  address(es)  of  present  or  former  personnel 
of  the  armed  services  and/or  their  dependents  may  be  disclosed  to 
the  Department  of  Health,  Education,  and  Welfare,  or  agency 
thereof,  or  other  Federal  agency,  at  the  written  request  of  the  head 
of  the  agency  or  designee  of  the  head  of  that  agency,  for  the  pur- 
pose of  conducting  government  research  necessary  in  order  to  ac- 
complish a  statutory  purpose  of  that  agency. 

17  To  the  Department  of  Justice  and  United  States  .\ttomeys  in 
defense  or  prosecution  of  litigation  involving  the  United  Slates 

18.  Disclosure  of  information  from  the  record  of  an  individual 
may  be  made  by  the  examining  VA  physician  to  a  non-VA  physi- 
cian, when  that  non-VA  physician  has  referred  the  individual  to  the 
VA  for  medical  care 

19  Disclosure  may  he  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  m  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents.  Microfilm.  Magnetic  tape.  Disk. 

Retricvability:  (a)  Manual  records  are  indexed  by  name  and  VA 
social  security  number,  maintained  in  terminal  digit  order  (b)  Auto- 
mated records  are  indexed  by  name,  VA  file  number,  payee 
number  and  type  of  vendor 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
need  to  know'  basis  Generally.  VA  file  areas  are  locked  after  nor- 
mal duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are  stored 
in  separate  locked  files  Street  control  measures  are  enforced  to  ensure 
that  disclosure  is  limited  to  a  "need  to  know'  basis. 

Retention  and  disposal:  Medical  Records:  Individual  patient  medi- 
cal records  are  retained  at  each  health  care  facility  for  a  minimum 
of  three  (3)  years  after  the  last  episode  of  care  After  the  third  year 
of  inactivity  the  paper  record  is  screened,  and  vital  documents  are 
removed  and  retained  at  the  facibty  indefinitely,  the  remaining  por- 
tion of  the  record  is  transferred  to  the  nearest  Federal  Record 
Center  for  twelve  (12)  more  vears  of  storage 

System  man.gerts)  and  address:  DIRECTOR.  MEDICAL  AD 
MINISTRATION  SERVICE  (136),  VA  Central  Office,  Washing- 
ton, DC.  20420. 
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PRIVACY   ACT   ISSUANCES 


Notiticalioo  proirdure:  IndiMdu.iU  seeking  information  concernig 
the  existence  jnd  content  of  a  medical  record  pertaining  to  them- 
sel%es  must  submit  a  written  request  or  apply  in  person  to  the  VA 
health  care  facilii\  where  care  was  rendered  All  inquiries  must 
reasonably  identify  the  portion  of  the  medical  record  involved  and 
the  approximate  date  that  medical  care  was  provided  Inquiries 
should  include  the  patient's  full  name.  VA  file  number  and  return 
address,  and  place  of  care  If  the  VA  file  number  is  not  available. 
then  provide,  if  known:  Date  of  birth,  social  security  number, 
known  home  address  at  time  of  medical  service 

Record  access  procedurei:  Veterans,  dependents,  survivors,  or 
duly  authorized  representatives  seeking  information  regarding  ac- 
cess to  and  contesting  of  VA  health  records  may  write,  call  or  visit 
the  \'A  facility  where  medical  care  was  provided. 

CoDlcsting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  I  The  patient,  family  members  or  ac- 
credited representative,  and  friends,  employers  or  other  third 
parties  when  otherwise  unobtainable  from  the  patient  or  his  family 
2  The  Department  of  Defense  V  Private  hospitals,  insurance  com- 
panies and  medical  professionals  if  written  authorization  is  obtained 
from  the  patient  4.  State  and  local  agencies  upon  request  for 
assistance  by  the  patient.  5.  Undertakers  at  time  of  death  in  a  VA 
facility.  6.  Social  Security  Administration.  7.  Various  automated 
systems  providing  clinical  and  managerial  support  at  selected  VA 
health  care  facilities 

27VA047 
Syftcm  name:  Personnel  and  Accounting  Pa>   System-VA 

Syftem  location:  VA  Data  Processing  Center.  Austin.  Texas;  the 
field  stations  where  the  employee  is  on  duty 

Catcgortci  of  Individuals  covered  by  the  system:  All  VA  employees 
(including  Consultants  and  .Attendings). 

Categories  of  records  in  the  system:  PAID  Master  Records.  Record 
of  Salary  Payments.  Time  and  Attendance  report  file.  Earnings  and 
Leave  Statement.  Individual  Retirement  Record.  Payroll  Folder 
Files.  Personnel  Action  Records  and  Basic  Authorizations.  Training 
&  Incentive  Awards  Record 

.\ulbortty  for  mainttoaoce  of  the  system:  Statutory  provisions.  Ex- 
ecutive Orders  of  the  President,  and  rules  and  regulations  of  certain 
Federal  regulatory  departments  and  agencies 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  To  produce  and  maintain  the  personnel  and  payroll  records,  in- 
cluding reports  and  statistical  data,  of  VA  employees  for  use  by 
Federal.  State  and  local  agencies  and  organizations  authorized  by 
law  or  regulation  to  have  access  to  such  information 

2  Transfer  payroll  informaion  to  complete  payroll  checks,  bond 
deductions  and  withholding  taxes  to  the  Treasury  Department  in 
order  to  effect  delivery  of  payroll  checks  and  savings  bonds  to  V.\ 
employees. 

3.  Transfer  pavroll  information  to  the  Social  Security  Administra 
tion  in  order  to  credit  quarterly  postings  for  social  security 

4  Transfer  withholding  tax  information  to  State  and/or  city 
governments  to  effect  payment  of  taxes  to  city  and/or  State 
governments  and  to  create  W-2"s 

5.  Transfer  retirement  record  information  to  the  Civil  Service 
Commission  in  order  to  provide  a  history  of  service  and  retirement 
deductions. 

6  Transfer  employee  Payroll  Folder  File.  Record  of  Salary  Pay- 
ments, and  Time  and  .Attendance  reports  to  the  National  Archives 
and  Records  Service  in  order  to  provide  a  history  of  all  salanes. 
deductions  and  time  and  leave. 

7.  Transfer  unemployment  compensation  information  to  State 
agencies  to  compile  unemployment  compensation  data 

8  Transfer  personnel  data  to  the  Civil  Service  Commission  in 
order  to  provide  the  Civil  Service  Commission  with  a  readily  ac- 
cessible major  data  source  for  meeting  work  force  information 
needs  of  the  Conimission,  national  planning  agencies,  the  Congress, 
the  White  House  .ind  the  public. 

9  In  the  event  thit  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
vwhether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rul-  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  sjMcm  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 


violation  or  charged  with  enforcing  or  implementing  the  sijtutc.  or 
rule,  regulation  or  order  issued  pursuant  thereto 

10  A  record  from  this  system  of  records  may  be  disclosed  .is  .i 
routine  use"  to  a  Federal.  State  or  local  agency   maintaining  cnil. 

criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits 

11  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal.  State  or  local  agency,  in  response  to  its  request,  in  con- 
nection with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em- 
ployee, the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation IS  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter 

12  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  mav  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's  employing  agency  or  comjinanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U  S.C. 
.<i514.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F  R.  6469). 

13  To  provide  Stale  and  local  taxing  authorities  employee 
names,  home  addresses,  social  security  numbers,  gross  compensa 
tion  paid  for  a  given  period,  taxes  withheld  for  the  benefit  of  the 
recipient  jurisdiction  or  other  junsdictions,  according  to  the  provi- 
sions of  State  and/or  local  law.  Social  security  numbers  mav  only 
be  furnished  for  use  with  systems  of  records  for  which  their  disclo- 
sure was  required  prior  to  January  1.  1975 

14  Relevant  information  from  this  system  of  records,  including 
available  identifying  dat.i  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  V.A  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  Stale  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  US.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PL  H9-.S08.  31 
use   951-953)  and  4  CFR  Parts  101-105. 

15  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

16  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Servicel  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S.C. 
2404  and  2906 

Policies  and  practicts  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  magnetic  tape 

Retricvability:  VA  personnel  records  are  filed  by  name  Auto- 
mated data  processing  records  are  indexed  by  social  security 
number  within  station. 

Safeguards:  Physical  Security:  Access  to  Payroll  Folder  Files  is 
restricted  to  Finance  Officers  and  employees  of  the  Payroll  Sec- 
lion.  Rooms  are  locked  after  working  hours  and  are  protected  from 
outside  access  by  Federal  Protective  Service  Access  to  official 
Personnel  folder  files  is  reslncted  to  Personnel  Officers  and  em- 
ployees authorized  access  under  Federal  Personnel  Manual  and  VA 
Manual  MP-5.  Personnel  Policy 

Retention  and  disposal:  Payroll  Folder  File  Retired  to  the  Na- 
tional Personnel  Records  Center  three  years  after  close  of  calendar 
year  following  transfer  or  separation  of  employee  and  after  audit 
clearance  of  related  pay  records  -  disposed  of  56  years  after  date  of 
last  entry  on  card.  Official  Personnel  Service  Folder  File  -  Retired 
to  the  National  Personnel  Records  Center  30  days  after  separation  - 
disposed  of  75  years  after  birth  of  employee. 

System  manager(s)  and  address:  CONTROLLER  (047)  VA  Cen- 
Iral'Office.  Washington.  DC.  20420. 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  to  the   VA  station  of  employment.  Addresses  of 
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stations  may  b«  found  in  VA  Appendix  1  at  the  end  of  this  docu- 
ment. Inquiries  should  include  the  eraployee'i  fuU  name,  social 
security  number,  office  and  return  address. 

Record  accew  procedares:  Employees  or  represenutives 
designated  in  writing  seeking  information  regarding  access  to  and 
contesting  of  VA  records  may  write,  call  or  visit  the  VA  office  of 
employment. 

CoDlcsting  record  procedorcs:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Personnel  records  information  received 
from  employees.  VA  officials,  other  Government  and  Slate  Agen- 
cies. 

28V  A 119 
System   name:   Personnel   Registration   under   Controlled    Substance 
Act  VA 

System  locatioD:  Records  are  maintained  at  each  of  the  Veterans 
Administration  health  care  facilities.  Address  locations  are  listed  in 
VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Health  practi- 
tioners authorized  to  prescribe  drugs  under  the  Controlled  Sub- 
stance Act  at  a  Veterans  Administration  health  care  facility. 

Categories  of  records  in  the  system:  Registration  Card  Record  con- 
taining the  information  necessary  for  verification  of  employee  con- 
trol under  the  Controlled  Substance  Act.  The  employee's  name,  so- 
cial security  number,  signature  and  his  Drug  Enforcement  Agency 
control  number,  assigned  by  cither  the  State  or  the  Veterans  Ad- 
ministration, depending  on  local  policy  as  required  by  the  Act. 

Authority  tor  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  3.  Section  210(cMl),  Public  Law  91-513.  Controlled 
Substance  Act  of  19-'0 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  cnminal  or  regulatory  in  nature  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use'  to  a  Federal,  Slate  or  local  agency  maintaining  civil, 

criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
bcense,  grant  or  other  health,  educational  or  welfare  benefits. 

3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  Ucense,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

Polkiei  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retricvahllity:  All  registration  records  under  the  Controlled  Sub- 
stance Act  are  indexed  by  employee's  name,  social  security  number 
or  Drug  Enforcement  Agency's  Control  Number. 

Safegaards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
'need  to  know"  basis.  Generally,  VA  file  areas  are  locked  after  nor- 
mal duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public   figures  or  otherwise   sensitive   medical   record   files   are 


stored  in  separate  locked  files  SlrKt  control  measures  are  enforced 
to  ensure  that  disclosure  is  hmited  to  a    need  to  know  '  basis. 

Relentloo  aod  dbposal:  This  record  is  retained  in  Pharmacy  while 
the  individual  is  employed  at  a  Veterans  Administration  health  care 
facility  When  the  employee  terminates  his  position  in  a  particular 
VA  health  care  facility  his  record  is  combined  with  his  personnel 
folder  and  transferred  to  the  next  facility  or  forwarded  to  the 
Civilian  Personnel  Records  Center,  St    Louis,  for  retention. 

System  managcr(s)  and  address:  DIRECTOR  PHARMACY  SER- 
VICE (119),  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  health 
care  facility,  where  record  is  maintained  All  inquiries  must 
reasonably  identify  the  record  involved  and  the  approximate  date  it 
was  maintained  Inquiries  should  include  employee's  name,  social 
security  number,  and  Drug  Enforcement  Agency's  Control 
Number 

Record  access  procedures:  Employees  or  duly  authonzed 
representatives  seeking  information  regarding  access  to  and  con- 
testing of  VA  records  may  write,  call,  or  visit  the  Veterans  Ad- 
ministration facility  where  employee's  record  was  maintained 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  I)  The  employee.  2)  Drug  Enforcement 
.\j(ency  or  VA  health  care  facility 

29VA11 
System    name:    Physician.    Dentist   and    Supervisory    Nurse    Profes- 
sional Standards  Board  Action  FileVA 

System  location:  Department  of  Medicine  and  Surgery  (IIB), 
Veterans  Administration  Central  Offue.  Washington.  DC.  20420 

Categories  of  Individuals  cohered  by  the  system:  Physicians, 
dentists,  supervisory  nurses  and  physician's  assistants,  appointed 
under  38  USC.  chapter  73,  currently  or  formerly  employed  at  a  VA 
health  care  facility. 

Categories  of  records  in  the  system:  Personnel  forms  and  cor- 
respondence pertaining  to  promotions,  reassignments.  transfers, 
proficiency  ratings  physical  examinations,  etc  ,  all  of  which  are 
duplicated  in  the  employee's  official  personnel  folder  This  system 
also  contains  board  action  folders  for  former  employees  who  can- 
not be  re-employed  without  approval  of  the  Chief  Medical  Director. 

Authority  for  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  73.  Section  4108 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  us  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal,  Stale  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  ihe  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

4.  All  of  the  information  contained  in  this  system  of  records  is 
used  for  official  purposes  of  the  Veterans  Administration;  all  such 
uses  of  the  information  are  compatible  with  the  purpose  for  which 
the  information  was  collected. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 
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6  Disclosure  ma>  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.SC 
:'A)4  and  :'»06 

Policies  and  practices  for  storing,  relrlcting.  acceMlng.  relalnlng. 
and  disposing  ol  records  in  the  syttcm: 

Storage;  Paper  documents 

Retries  ability:  Alphabetically  bv  name. 

Safeguards:  Fhvsical  Security  Access  to  VA  working  space  and 
medicjl  record  storage  areas  is  restricted  to  V  A  employees  on  a 
need  to  know'  basis  Generally.  VA  file  areas  are  locked  after  nor 
mal  duiv  hours  and  are  protected  from  outside  access  bv  the 
Federal  Protective  Service  Kmployee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  'need  to  know'  basis. 

RelenlloD  and  disposal:  Disposed  of  three  years  after  date  of  last 
service  with  the  \A  Board  action  folders  of  former  employees 
who  cannot  be  re-employed  without  approval  of  the  Chief  Medical 
Direcor  are  reviewed  periodically  Those  folders  no  longer  requiring 
approval  of  the  Chief  Medical  Director  are  interfiled  wiih  the  regu- 
lar board  actions  folders  Destruction  of  records  accomplished  by 
either  shredding  or  burning 

Syttem  managcr(s)  and  address:  CHAIRMAN  SPKCIAI. 
BOARDS.  Department  of  Medicine  and  Surgery  (IIB).  Veterans 
Administration  Central  Office,  Washington.  DC    20420. 

Noiiftcation  procedure:  Physicians,  dentists  and  supervisory  nur- 
ses seeking  information  concerning  the  existence  and  content  of  a 
board  action  folder  pertaining  to  themselves  must  submit  a  written 
request  or  apply  in  person  to  the  system  manager 

Record  acceu  procedures:  Physicians,  dentists  and  supervisory 
nurses  seeking  information  regarding  access  to  and  contesting  of 
V.A  Board  Action  Folders  may  write,  call  or  visit  the  system 
manager 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  health  care  facilities  official  person- 
nel folders. 

30V  A 136 
Sysiein  name:  Rejected  Applicant  for  Medical  Care  Records-VA 

System  location:  Records  are  maintained  at  each  VA  health  care 
facility  Address  locations  are  listed  in  VA  Appendix  1  at  the  end 
of  this  document 

Categories  of  individuals  covered  by  the  system:  Veterans,  sur 
vivors  and  dependents  who  have  applied  for  medical  care  services 
under  Title  38,  United  States  Code.  Chapter  17 

Calcgortcs  of  records  in  the  system:  Applications  and  related 
material  of  individuals  who  have  applied  for  treatment  in  a 
Veterans  Administration  health  care  facility  and  who  have  been  re 
jected  for  such  reasons  as  legally  ineligible,  not  in  need  of  treat- 
ment, refusal  of  individual  to  accept  treatment  or  care;  failure  to 
report,  etc 

Authority  for  maintenance  ol  the  system:  Title  38,  United   Slates 
Code.  Chapter  3.  Section  210(c)(1);  Title  38.  United  States  Code 
Chapter  17 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  Disclosure  of  why  individual's  apphcation  for  medical  care  in  a 
Veterans  Administration  health  care  facility  was  rejected  to  ac 
credited  service  organization  representatives,  attorneys,  insurance 
companies  and  other  approved  agents  in  order  to  justify  or  show 
cause  why  an  individual  was  not  entitled  to  or  rejected  for  care  in  a 
Veterans  Administration  health  care  facility  with  the  facts 
presented  by  application. 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  is-sued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  Stale,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 


3  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

4  A  record  from  this  system  of  records  may  be  disclosed  as  a 
routine  use'  to  a   Federal.   State  or  local  agency   maintaining  civil. 

criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relev.int  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  cmplovee.  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits 

^  Relevant  information  from  this  svstem  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  mav  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  .Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's  employing  agency  or  commanding  officer  so  thai  the 
debtor  emplovee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  "i  V  S.C. 
5514.  4  CFR  102  5.  and  section  206  of  Fxecutive  Order  11222  of 
May  K.  1%5  (HI  F  R    6469). 

6.   Disclosure   may    be   made   to   a   congressional   office   from   the 
record  of  an  individual  in  response  to  an  inquiry   from  the  congres 
sional  office  made  at  the  request  of  that  individual 

7  A  record  containing  the  name(s)  and  address(esl  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  3S,  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  Instrumen- 
tahty  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authonzed  by  law;  provided,  further,  that 
the  record(s)  \mII  not  be  used  for  any  purpose  other  than  that  staled 
in  the  request  and  that  ihc  organizalioii.  agency  or  instrumentality  is 
aware  of  the  fjcnalty  provision  of  38  U  S.C.  3301(0 

8  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S.C. 
2W4  and  2W6 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retrievability:  All  rejected  applications  are  indexed  by  name  and 
by  month  application  was  received 

Safeguards:  Physical  Security  Access  to  VA  working  space 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
need  to  know'  basis  Generally.  VA  file  areas  are  locked  after  nor- 
mal duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employees  who  file  rejected  applica- 
tions observe  a  strict  control  and  disclosure  is  limited  to  authorized 
individuals  with  a  'need  to  know'  basis. 

Retention  and  disposal:  Rejected  .Application:  Individual  applica- 
tions are  retained  at  each  Veterans  Administration  health  care 
facility  for  a  minimum  of  two  (2)  years  after  dale  received  and  a 
total  of  three  (3)  years  for  outpatient  denial  treatment  Only  those 
applications  which  were  initially  rejected  and  by  appeal  resulted  in 
a  period  of  hospitalization  will  be  retained  as  an  integral  part  of  the 
perpetual  medical  record 

System  manager(s)  and  address:  DIRECTOR.  MEDICAL  AD 
MINISTRATION  SERVICE  (136),  VA  Central  Office,  Washing 
ton.  DC    20420 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  and  content  of  a  rejected  application  folder  per- 
taining to  themselves  must  submit  a  written  request  or  apply  in  per- 
son to  the  VA  health  care  facility  where  application  for  care  was 
rejected.  All  inquiries  must  reasonably  identify  the  portion  of  the 
rejected  application  folder  involved  and  the  approximate  date  that 
the  application  for  health  care  was  initiated  Inquiries  should  in- 
clude the  applicants  full  name.  V.A  file  number,  (if  known)  social 
security  number,  date  of  birth,  home  address  when  application  was 
completed 

Record  access  procedures:  Veterans,  dependents,  survivors,  or 
duly    authorized   representatives   seeking   information   regarding   ac- 
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cess  to  and  contesting  of  VA  rejected  applications  for  care  may 
write,  call  or  visit  the  Veterans  Administration  facility,  where  appli- 
cation for  care  was  rejected 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1  The  patient,  family  members  or  ac 
credited  representative  2  T"hc  IJepartmcnt  of  Defense  3  Pnvate 
hospitals,  insurance  companies,  and  medical  professionals  if  writteq 
authorization  is  obtained  from  the  patient  4  State  and  local  agen- 
cies upon  request  for  assistance  by  the  patient.  5  Various  auto 
mated  systems  providing  clmcial  and  managerial  support  at  selected 
VA  health  care  facilities 

32V  AOO 
System  naoic:  Veteran.  Employee  and  Citizen  Health  Care  Facility 
Investigation  Records-VA 

System  location:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities  Address  locations  are  listed  in  VA  Appendix  1  at  the 
end  of  this  document. 

Catctoric*  ol  individuals  covered  by  the  system:  I.  Veterans,  em 
ployees  and  pnvate  citizens  who  have  been  injured  as  a  result  of 
accident  or  assault  2  Veterans  who  have  died  as  a  result  of 
violence  or  accident,  such  as.  suicide,  homicide,  reaction  to 
anesthesia  or  drugs,  assault,  transfusion  accident,  blood  incompati 
bility.  error  in  treatment,  neglect  of  patient,  fire,  firearms,  explo- 
sion, etc  3  Employees  and  private  citizens  who  have  died  as  a 
result  of  violence  or  accident  4  Veterans  who  have  left  the  health 
care  facility  without  authorization  5  Veterans,  employees  and 
pnvate  citizens  who  have  alleged  the  loss  of  personal  property, 
funds  or  valuables  6  Veterans  and  private  citizens  who  have  al- 
leged abuse  by  members  of  the  health  care  facility  staff  7  Em 
ployees  who  have  alleged  discrimination,  abuse  or  threats  of 
violence  by  other  employees,  veterans  and  private  citizens.  8. 
Veterans,  employees  and  visitors  who  have  assaulted  other  in- 
dividuals 9  Veterans,  employees  or  pnvate  citizens  who  have  been 
involved  in  the  sale  of  illegal  drugs  or  alcohol  within  the  health  care 
facility  10  Veterans,  employees  and  pnvate  citizens  who  have 
been  accused  of  steahng  from  other  individuals  or  from  the  VA 
health  care  facibty  11.  Employees  who  have  been  accused  of  im- 
proper and  unethical  conduct  12  Veterans,  employees  and  pnvate 
citizens  who  have  willfully  or  accidentally  destroyed  or  damaged 
Federal  property 

Categoric*  ol  record*  in  the  *y(tem:  Copies  of  reports  of  investiga 
tions,  findings,  and  follow-up  concerning  employees,  patients  and 
private   citizens,    injuries,   property   damage,   accidents,   thefts,   as 
saults,   discrimination,   complaints,   elopements,   unethical  conduct, 
etc. 

Autboritv  lor  maintenance  ol  the  system:  Title  38,  United  Slates 
Code,  Chapter  3.  Section  210(c)(1).  and  Title  38,  United  Slates 
Code,  Chapter  57,  Section  3311 

Routine  uses  ot  records  maiaUined  in  the  system,  lacluding  catego- 
ries ol  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  required  information  to  private  insurance  compa 
nies  to  determine  whether  payments  of  benefits  are  appropriate  and 
determine  liability. 

2.  Transfer  of  required  information  to  local  and  Stale  unemploy 
ment  agencies  to  determine  whether  payments  of  benefits  are  ap- 
propriate. 

3.  Transfer  of  required  information  to  the  Office  of  Workers 
Compensation  Program  to  determine  whether  payments  of  benefits 
are  appropriate. 

4.  Transfer  of  required  information  to  attorneys  representing  em- 
ployees, veterans  or  private  citizens  accused  of  unethical  conduct 
to  assist  attorneys  in  representing  their  clients. 

5.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  Slate,  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

6.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,   the   reporting  of   an   investigation   of  an   employee,   the 


lelting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

7.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  Federal.  Stale  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secuntv  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit 

8  Relevant  information  from  this  svstem  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed  as 
a  routine  use.  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  VA.  to  a  - 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-emplovee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.SC. 
5^14,  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F  R    6469). 

9  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

10  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  documents  and  Photographs. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
need  to  know'  basis  Generally.  VA  file  aieas  are  locked  after  nor 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files  Stiici  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  "need  to  know'  basis 

Retention  and  disposal:  Disposed  of  two  years  after  case  is 
closed 

System  managerlsi  and  address:  INVESTIGATIONS  STAFF 
DIRECTOR  (lOlF).  VA  Central  Office.  Washington.  D  C    20420. 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  appropriate 
VA  health  care  facihty  All  inquines  must  reasonably  idenufy  the 
incident  involved  and  date  of  the  incident  Inquiries  should  include 
the  individual's  full  name  and  return  address 

Record  access  procedures:  Veterans,  employees  and  pnvate 
citizens  or  duly  authorized  representatives  seeking  information  re- 
garding access  to  and  contesting  of  VA  records  may  write,  call  or 
visit  the  appropriate  VA  health  care  facility 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1  Veterans  2  Employees  of  a  VA 
health  care  facility  3  Other  VA  health  care  facilities,  pnvate 
physicians  and  dentists,  or  private  hospitals  and  clinics  4  Pnvate 
citizens  involved  in  the  incident.  5  Federal.  State,  local  and  foreign 
law  enforcement  agencies.  6.  Pnvate  insurance  companies. 

33VA112 
System     name:     Veteran,     Fabricator     and     Employee     Prosthetic 
Records-VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis- 
tration Data  Processing  Center  at  Austin,  Texas  and  at  the 
Veterans  Administration  Marketing  Center  at  Hines,  Illinois.  Ad- 
dress locations  are  listed  in  VA  Appendix  1  at  the  end  of  this  docu- 
ment. 

Categories  ol  individuals  covered  by  the  system:  Qualified  in- 
dividual fabricators  of  prosthetic  and  orthotic  appliances,  em- 
ployees of  the  Veterans  Administration  Prosthetics  Center.  New 
York.  NY;  veterans  weanng  certain  prostheses 

Categories  ol  records  in  the  system:  Identification  number,  em- 
ployer, certification  and  qualification,  and  education  of  fabncator; 
identification  information,  prosthetic  shop  identification,  and  hourly 
pay   rate  for  Prosthetic   Center  employees;  age.  penod   of  miliUry 
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serMce.  etigibililv  rating,  station  of  jurisdiction.  disabilit>  and  type 
of  appliance  issues,  and  identification  information  for  veterans  in- 
cluded in  system 

Aulharit>  for  mainlenance  of  the  lyslcm:  Title  ^8.  I'nited  States 
Code.  Chapter  3,  Subchapter  II.  Section  21** 

Routine  uses  of  records  mainUined  in  the  syttem.  Including  catego- 
ries of  users  and  the  purposes  of  such  usea: 

1  In  the  e^cnt  that  a  system  of  records  maintained  by  this  agen- 
c\  to  cariy  out  Us  functions  indicates  a  violation  or  potential  viola 
lion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  b\  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule  regulation  or  order  issued  pursuant  thereto 

2  To  furnish  statistical  information  to  other  health  care 
providers,  both  Federal  and  nonfederal  to  aid  in  furthering  the  im- 
provement of  health  care,  research  and  education 

y  To  provide  statistical  and  other  information  in  response  to 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
autbonties.  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

4  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

5  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  L'.SC. 
2904  and  ;»*06  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispofing  of  recordi  in  the  system: 

Storage:  Magnetic  tape  and  dislc 

Retrtevabiliiy:  Indexed  by  name  and  social  security  number  for 
fabricator;  by  employee  identification  number  for  VA  Prosthetics 
Center  employees,  and  by  social  security  number  and  claim  number 
for  veterans  included  in  system. 

Safeguards:  Physical  Security  Access  to  VA  working  and  storage  , 
areas  is  restricted  to  VA  employees  on  a  need  to  know"  basis 
Generally.  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protectee!  from  outside  access  by  the  Federal  Protective  Service 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  "need  to  know"  basis 

Retention  and  disposal:  Records  are  retained  until  special  release 
by  the  VA  Prosthetics  Center.  New  York,  NY 

Syitcm  inanagcr(f)  and  address:  DEPUTY  DIRFXTOR 
(PROSTHETICS  DIVISION)  SURGICAL  SERVICE  (112), 
Veterans  Administration  Central  Office,  Washington.  D  C    20420. 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  a  V.A  health 
care  facility  where  care  was  rendered  All  inquiries  must  reasonably 
identify  the  system  of  records  involved  and  the  approximate  date 
that  medical  care  was  provided  Inquiries  should  include  the  in- 
dividual's full  name,  and  identifying  characteristics. 

Record  acces*  procedures:  Individuals  seeking  information  regard- 
ing access  to  and  contesting  of  a  Veteran.  Fabricator  and  Employee 
Prosthetic  Records-VA  record  may  write,  call  or  visit  the  VA  facili- 
ty where  medical  care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  The  Research  Center  for  Prosthetics, 
individual  fabricators  and  employees.  VA  Prosthetics  Center  per- 
sonnel, and  veterans'  records. 

34VA11 
System  name:  Veteran,  Patient.  Employee  and  Volunteer  Research 
and  Development  Project  Records-VA 

System  location:  Records  are  maintained  at  each  VA  health  care 
facility,  where  the  research  project  was  conducted  and  in  V.A  Cen- 
tral Office  Address  locations  are  lised  in  VA  Appendix  I  at  the 
end  of  this  document. 

Calcgorles  of  individuais  covered  by  the  system:  Veterans,  pa- 
tients, employees  or  volunteers  who  have  indicated  their 
willingness  to  be  a  participant  in  a  project. 


Categories  of  records  in  the  system:  Information  gathered  relative 
to  the  specific  research  project  involved  The  type  of  information 
varies  according  to  the  very  nature  of  the  project  The  Central  Of 
fice  files  contain  a  merit  review  of  the  project;  a  review  and 
evaluation  of  the  project  leader  and  participants 

Authority  for  maintenance  of  the  system:  Title  18.  United  States 
Code,  Ch.ipter  "'.  Section  4101(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  Transfer  of  statistical  and  other  data  to  Federal.  State,  and 
local  government  agencies  and  national  health  organizations  to 
as.sist  in  the  development  of  programs  that  will  be  beneficial  to  the 
general  health  of  the  veterans  and  of  the  nation. 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  s\slem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule  regulation  or  order  issued  pursuant  thereto 

}.  Disclosure  may  be  made  \o  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  Disclosure  may  be  made  to  N.ARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2')04  and  2<»0^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (a)  Paper  documents  (b)  Microscope  slides  (c)  Magnetic 
tape,  disk    (d)  Photographs    (e)  Microfilm 

Retrlevability:  (a)  Projects  may  be  indexed  by  the  site  or  location 
of  the  project,  (b)  Project  number,  or  (c)  Name  of  researcher 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  oik  a 
"need  to  know"  basis  Generally.  VA  file  are'as  are  locked  af»r 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  "need  to  know  "  basis. 

Retention  and  disposal:  The  project  records  are  held  five  (5)  years 
after  completion  of  the  research  project  and/or  publication  of  a  re- 
port, unless  they  become  part  of  the  patient's  individual  medical 
history  file,  in  which  case  the  record  would  remain  15  years  after 
last  activitv  of  care 

System  mattager(s)  and  address:  ASSISTANT  CHIEF  MEDICAL 
DIRECTOR  FOR  RESEARCH  AND  DEVELOPMENT  (15).  VA 
Central  Office.  Washington.  DC    20420. 

Notification    procedure:     1      Interested    persons    should    write    to 
Assistant   Chief   Medical   Director   for   Research   and   Development 
(15).    Veterans    .\dministration    Central    Office,    Washington.    DC 
20420    2    All  inquiries  must  reasonably   identify  the  project  and  site 
location;  date  of  project  and  team  leader 

Record  access  procedures:  Interested  persons  desiring  access  to 
and  contesting  of  research  records  should  write  to  the  address  in 
Notification  Procedure  above. 

Contesting  record  procedures:  (See  Notification  Procedure  above.) 

Record  source  categories:  (a)  Patients  and  patient  records,  (b)  Em- 
ployees and  volunteers,  (c)  Other  federal  agencies,  (d)  National  In- 
stitutes of  Health,  (e)  Communicable  Disease  Control  Center 
(Atlanta) 

35VA042 
System    name:    Veterans    Admitted    to    VA    Hospitals    for   Care    of 
Cancer  during  Period  1958  to  1963,  Central  Cancer  Registry  - 
VA 

System  location:  VA  Data  Processing  Center.  5000  Wissahickon. 
Philadelphia.  Pennsylvania 

Categories  of  individuals  covered  by  the  system:  Veterans  ado^itted 
to  VA  Hospitals  for  care  of  cancer  during  penod  1958-1963 

Categories  of  records  in  the  system:  Diagnostic,  pathologic,  treat- 
ment, compensation  and  pension  status  and  patient  identification  by 
VA  claim  number  Date  of  death  has  been  added  if  death  had  oc- 
curred up  to  time  of  study. 
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Authority  for  maintenance  of  the  system:  Title   38.   United   States 

Code,  Chaptei  ''t.  Section  4101 

Routine  uses  of  recordi  maintained  in  the  lyitcm.  including  catego- 
ries of  users  and  the  purposes  ol  such  uses: 

1  File  was  used  to  prepare  Department  of  Medicine  and  Surgery 
Information  Bulletin  11  37,  March  1973  -  "A  Report  on  Veterans 
Administration  Ccntr.il  Cancer  Registry.  1958  1963  •  File  forms 
basis  for  cancer  survivorship  study  now  in  progress  in  VA  Biomet 
rics  Division.  Office  of  Controller  File  is  av.iilable  for  use  in 
further  research 

2  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cv  to  carry  out  its  functions  indic.ites  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  lcder:il.  Stale,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  si.itule.  or 
rule,  regulation  or  order  issued  purusant  thereto 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

4.  A  record  containing  the  name(s)  and  address(es)  of  present  oi 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  represenUlive  of  «uch  organization,  agency  or  instrumen- 
Ultty  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further. 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instru 
mentality  is  aware  of  the  penalty  provision  of  38  U  S.C    3301(f) 

5.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S  C. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accetslng.  retaining, 
•nd  diipoalog  of  records  in  the  system: 
Storage:  Magnetic  tape 
Retrlevability:  Claim  number. 

Safeguards:  Physical  security  at  Data  Processing  Center. 
Retention  and  disposal:  Records  are  retained  indefinitely. 
System   manager(s)   and    address:    DIRECTOR.    REPORTS    AND 
STATISTICS    SERVICE    (042).    Controller.    VA    Central    Office. 
Washington,  DC.  20120. 

NotUkatton  proceeure:  Inquines  should  be  addressed  to  Chief 
Medical  Director,  VA  Central  Office.  Washington,  DC  20420 
Inquiries  for  individual  data  must  state  that  information  requested 
is  from  "VA  Cancer  Registry  Files"  to  prevent  confusion  with 
other  medical  treatment  files   Claim  number  must  be  provided 

Record  access  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  by  wnting  to  the  Chief  Medical  Director,  VA  Cen- 
tral Office,  Washington,  DC    20420 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  taken  from  VA  Central  Cancer 
Registry,  VA  Forn  10-2983  (Nov  1958)  Cancer  Care  Report 
prepared  upon  the  admission  of  a  veteran  to  a  VA  hospital  for 
treatment  of  cancer  in  the  period  1958-1963. 

36V  AOO 
System  name:  Veterans  and  Armed  Forces  Personnel  US    Govern- 
ment In-Force  Life  Insurance  Records  -  VA 

System  location:  Active  records  are  located  at  VA  Centers 
PhUadelphia.  Pennsylvania  and  St.  Paul.  Minnesota.  Inactive 
records  are  stored  at  Federal  Archives  and  Records  Centers  at 
Philadelphia.  Pennsylvania;  Denver.  Colorado;  Kansas  City.  Mis 
souri  and  at  the  VA  Records  Processing  Center  at  St.  Louis.  Mis- 
souri." Address  locations  are  listed  in  VA  Appendix  I  at  the  end  of 
this  document 

Categoric*  of  indlvidnals  covered  by  the  system:  Servicemen  and 
veterans  who  have  been  issued  Government  Life  Insurance  under 
Title  38.  United  States  Code.  Chapter  19,  Insurance. 


Categories  of  records  in   the   system:   Applications   for   insurance; 
Beneficiaries    and    Options    Designations,    including   names   and    ad^ 
dresses  of  principal  and  contingent  beneficiaries,  share  to  each  and 
option   of   payment,    estates   and    trustees;    authorization   for    Allot 
ment    Pavments,    authorizations    for    Deduction    from    VA    Benefit 
Payments,  Paid  Dividend  information;  Policy  Loan  and  lien  mfor 
mation,    historv    of   lapse   actions,    records   of   premium    payments, 
reinstatement  information,  premium  status,  retired  stilus;  total  dis 
ability  apphcalion.  including  medical  history  of  insured,  court  mar 
tial  orders,  employee  payroll  information,  copies  of  personal  papers 
of  insured  such  as  birth  certificates,  marriage  license,  naturalization 
papers,  etc. 

Autborilv  for  maintenance  of  the  system:  Title  38,  United  Slates 
Code,  Chapter  3,  Section  210<cMl).  Title  38.  United  States  Code. 
Chapter  19.  Insurance 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  uses: 

1  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law.  whether  civil,  criminal  or  regulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  program  statute  or  bv  regu 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  m 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propriate agenc%.  whether  Federal.  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

2.  To  provide  insurance  information  to  members  of  service  or- 
ganizations and  clients  of  the  Red  Cross  stationed  at  the  VA  Cen- 
ters at  Philadelphia.  Pennsylvania  and  St  Paul,  Minnesota,  in  order 
to  service  insurance  records  for  clients  of  the  organizations. 

3  To  provide  information  to  the  Treasury  Department  which  is- 
sues Treasury  checks  for  the  payment  of  dividends,  pohcy  loans, 
cash  surrenders,  maturing  endowments  and  insurance  refunds 

4.  To  collect  tax  liens  as  determined  b\  the  Internal  Revenue  Ser- 
vice bv  withholding  insurance  payments  to  satisfy  unpaid  taxes. 

5.  To  locate  and  furnish  addresses  of  persons  wanted  bv  the 
Federal  Bureau  of  Investigation  to  aid  in  apprehending  wanted  per- 
sons 

6.  To  mail  notice  of  renewal,  reinstatement,  premium  due,  lapse, 
miscellaneous  insurance  instruction,  disposition  of  dividends,  policy 
loans,  transfer  of  records,  to  insured  veterans  and  fiduciaries  of  in- 
competent veterans  to  advise  them  of  current  actions  required  in 
connection  with  ownership  of  U  S    Government  policies 

7.  To  provide  statistics  to  the  National  Institutes  of  Health, 
Bethesda.  Maryland,  to  effect  studies  on  the  mortality  of  World 
War  I  veterans  from  the  use  of  tobacco 

8.  To  furnish  Insurance  Records  to  VA  General  Counsel  at 
Washington,  D  C  and  US  Justice  Department  as  evidence  in  cases 
of  litigation  against  the  US    Government  on  insurance  matters 

9  To  provide  miscellaneous  data  to  the  Office  of  Servicemen's 
Group  Life  Insurance.  212  Washington  Street.  Newark.  N.J  0"'102. 
in  order  to  issue  and  maintain  insurance  policies  to  veterans  and 
retired  reservists  participating  in  the  Veterans  Group  Life  In- 
surance and  Servicemen's  Group  Life  Insurance  Programs,  and  to 
pay  death  claims  on  these  policies 

10.  To  provide  miscellaneous  data  to  Department  of  Defense  ele- 
ments for  use  in  esublishing  and  maintaining  allotments  from  ac- 
tive and  retired  service  pay  for  insurance  premiums  and  loan  repay- 
ments. 

11.  To  provide  miscellaneous  data  to  the  Department  of  Transpor- 
tation (Coast  Guard)  for  use  in  establishing  and  maintainmg  allot- 
ments from  active  and  retired  service  pay  for  insurance  premiums 
and  loan  repayments. 

12  To  provide  miscellaneous  data  to  the  Department  of  Com- 
merce, NOAA  (National  Oceanic  and  Atmospheric  .Administration). 
Commissioned  Officer  Corps,  for  use  m  establishing  and  mainUin- 
ing  allotments  from  active  and  retired  service  pay  for  insurance 
premiums  and  loan  repayments. 

13.  To  provide  miscellaneous  data  to  the  Department  of  Health. 
Education  and  Welfare.  PHS  (Public  Health  Service).  Commis- 
sioned Corps,  for  use  in  establishing  and  maintaining  allotments 
from  active  and  retired  service  pay  for  insurance  premiums  and 
loan  repayments. 

14  A  record  from  this  system  of  records  may  be  disclosed  to  any 
Federal.  State,  or  local  agency,  in  response  to  its  request,  in  con- 
nection with  an  application  for  Medicaid.  Medicare,  nursmg  home 
admittance  or  for  welfare  purposes,  to  the  extent  that  the  informa- 
uon  IS  relevant  and  necessary  to  the  requesting  agency  s  decision 
on  the  matter. 
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[S  Relevant  information  from  this  <v«tcm  of  records,  including 
the  nalure  and  amount  of  a  fuiancial  obligation,  may  b«  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor  employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  S  U  S.C 
SM4.  4  CKR  lO:  .^.  and  section  206  of  Executive  Order  11222  of 
May  !».  1*»«>5  OO  F  R   64^<)) 

l^    Insurance  contract  information  and  other  miscellaneous  infor 
mation  may   be  disclosed  from  this  system  of  records  to  an   attor 
ney.  trust  ofTiccr,  or  insurance  agent  acting  on  behalf  of  an  insured 
Bcneficiarv  and  option  information  is  excluded  unless  the  consent 
of  the  insured  has  been  obtained 

1"    To  provide  information,  including  a  veteran's  name  and  ad 
dress,  to  the  Armed  Forces  Institute  of  Pathology  for  the  conduct 
of  research  which  is  relevant  and   necessary   for  specified   official 
purposes 

IX  Relevant  informauon  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  lasl  known  address  of  debtor,  name  of  debtor's  spouse,  so 
cial  security  account  number  of  debtor.  \' .\  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  .ind  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  Slate  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un 
paid  financial  obligations  owed  the  I'  S  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PI  89-508.  31 
U  S  C   951-953)  and  4  CFR  Parts  101   105 

19  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten- 
tial beneficiary's  claim  for  VA  benefits  (i  e  .  individual  identifiers 
and  other  similar  identifying  information) 

20  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  m  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

21  .\  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum 
stances  (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utili/ation  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen- 
tality has  made  a  written  request  that  such  name(s)  or  address(esi 
be  provided  for  a  purpose  authorized  bv  law.  provided,  further, 
that  the  record(5)  will  not  be  used  for  any  purpose  other  than  that 
slated  in  the  request  and  that  the  organization,  agency  or  instni 
mentality  is  aware  of  the  penalty  provision  of  38  US  C    3301(f) 

22  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States 

23  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Polkies  and  praetices  (or  itorlng.  rclricviag.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  documents,  including  manual  ac- 
counting cards,  computer  lists,  punched  cards;  microfilm,  disk 

Relrtcvability:  All  insurance  records  are  indexed  alphabetically  by 
name,  using  insurance  file  number,  social  secunty  number.  VA 
claim  file  number  and  date  of  birth  as  additional  identifying  infor- 
mauon Automated  records  are  maintained  by  file  number  and  first 
three  letters  of  last  name. 

Safeguards:  AU  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use  Tape  records  for  the  previous  three  day  operating 
cycle  are  sent  to  storage  at  the  Secunty  Center  for  u-se  m  the  event  of  a 
major  catastrophe.  Computer  programs  are  stored  at  the  same  location 
'as  well  as  manual  operating  instructions  and  vanous  manually  prepared 
records  Insurance  folders  are  stored  in  open  shelf  filing  and  five- 
drawer  file  cabinets.  A  sprinkler  system  is  located  above  the  files. 
Admission  to  the  file  area  is  restricted  to  authorized  personnel 
only.  Microfilm  reels  are  retained  in  a  locked  fireproof  vault,  with 
humidity  controls.  Access  to  the  microfilm  storage  area  is  restricted 
to  authorized  personnel  only  Instructions  have  been  released  on 
the  confidentiality  of  Beneficiary  and  Option  selections,  and  this  in- 


formation  cannot   be    released   to   anyone   other   than   the   insured 
Other  information  is  released  only  to  individuals  who  have  a  right 
to  know 

Rclenlioa  snd  disposal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  time  Insurance  folders  and  certain  paper  documents  (such  as 
premium  accounting  cards)  are  generally  retained  idefinitely 

System  managrr(s)  and  address:  DIRECTOR  (IH)).  VA  Insurance 
Center      "itXK)    Wissahickon     Avenue.     Philadelphia.     Penns\lvania 

NotificalioD  procedure:  Insured  veterans  or  their  fiduciaries 
should  wnte.  or  apply  in  person,  to  the  VA  Center  at  Philadelphia. 
Pennsylvania  or  at  Si  Paul.  Minnesota,  where  the  insurance 
records  are  maintained  Inquirer  should  provide  full  name  of 
veteran,  insurance  file  number,  and  date  of  birth  If  file  number  is 
not  available,  social  security  number,  service  number  and'or  loca- 
tion of  insurance  records  will  aid  \' A  personnel  in  locating  official 
insurance  records.  Address  locations  are  listed  in  VA  .\ppendix  I  at 
he  end  of  this  document 

Record  access  procedures:  Veterans  and  fiduciaries  and  service 
representatives  desiring  access  to.  and  contesting  of.  VA  records 
should  write  to  VA  Centers  at  Philadelphia.  Pennsylvania  and  St 
Paul.  Minnesota 

Contesting  record  procedures:  (See  Record  Access  Procedures 
aK)ve  ) 

Record  source  categories:   The   data   in   the   insurance  records  are 
obtained  from  the  following  sources     the  veteran,  or  someone  act 
ing    on    behalf    of    an    incompetent    veteran,    service    departments. 
Public  Health  Service;  National  Oceanic  and  Atmospheric  .Adminis 
tration.    other    Veterans    Administration    records;    phvsicians    and 
hospitals;    US     Postal   Service.   Treasury    Department,    service   or 
gani/ation    representatives    and    Red    Cross;    financial    institutions 
(banks).    Social    Security     .Administration;    Motor    Vehicle    Bureau 
(State  Level),  beneficiaries.  Census  Bureau.  Retail  Credit  Corpora 
tion;  commercial  insurance  companies,  undertakers,  and  the  general 
public. 

37VA27 
System  name:  Veterans  and  Beneficiaries  Guardianship  Records  - 
VA 
System  location:  Records  are  maintained  at  the  V.\  regional  of- 
fices Records  are  generally  maintained  b\  the  regional  office  hav- 
ing jurisdiction  over  the  area  (except  Regional  Office  Juneau)  in 
which  the  beneficiary  resides  and  at  the  servicing  data  processing 
centers  at  Austin.  Texas.  St  Paul.  Minnesota;  I  os  Angeles. 
California;  Hines.  Illinois.  Philadelphia.  Pennsylvania;  and 
Washington.  DC  See  listings  of  Veterans  Administration  field  sta- 
tions in  the  VA  .Appendix  I  at  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system:  Incompetent 
veterans  who  are  receiving  benefits  under  Title  38.  United  States 
Code.  Chapters  11.  15.  31.  and  34  Minor  beneficiaries  who  are 
receiving  benefits  under  Title  38.  United  States  Code.  Chapters  II. 
13.  15.  and  19  Other  adult  beneficiaries  who  are  receiving  benefits 
under  Title  38.  United  States  Code.  Chapters  11.  13.  19.  and  35 

Categories  of  records  in  the  system:  Documentation  relating  nalure 
of  di^abUng  incompetency,  minontv  or  other  incapacity  of 
beneficiaries  receiving  monetary  benefits  Includes  hearings,  field 
examinations.  Court  appointment  of  guardians,  accounting  of 
funds,  and  other  information  dealing  with  the  management  of  the 
estate  and  personal  welfare  of  incompetent  veterans  minors  and 
other  adult  beneficiaries.  Monetary  award  actions  are  also  main- 
tained 

.Authority  (or  maintenance  of  the  system:  Title  38.  United  States 
Code.  Chapter  3.  Section  210(ci(l).  Title  38.  United  States  Code. 
Chapter  55. 

Routine  uses  of  record<(  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses: 

I.  A  record  from  this  system  of  records  mav  be  disclosed  as  a 
"routine  use  "  to  a  Federal.  State  or  local  agen«-y  maintaining  civil, 
criminal  or  other  relevant  information  if  necessary  to  obtain  infor- 
mation relevant  to  an  agencv  decision  concerning  the  payment  and 
usage  of  funds  payable  by  the  VA  on  behalf  of  incompetent 
beneficiaries 

2  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  mat- 
ters involving  incompetent  beneficiaries  to  the  extent  that  the  infor 
mation  is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter 
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3  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
b\  regul.ition.  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  .ippropriale  agencv.  whether  Federal.  State,  local  or  foreign, 
charged  with  the  rcspunsibililv  of  investigating  or  prosecuting  such 
violation  or  ^h-irged  with  enforcing  or  implementing  the  sLilute.  or 
rule,  regul.ition  or  order  issued  pursuant  thereto 

4.  Relevant  information  from  this  svstem  of  records  mav  be  dis 
closed,  as  a  routine  use  in  the  course  i>f  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribun.il  in  m.ittcrs  of  guardian- 
ship, inquests,  and  commilments.  to  priv;i!e  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer 
tifiCJtes  of  Incompelencv  ,  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties 

5  A  record  from  this  svstem  of  records  mav  be  disclosed  to  a 
fiduciary  appointed  by  the  Veterans  Administration  in  the  case  of  a 
veteran  oi  other  adult  beneficiaiv  fiiund  incompetent  bv  the 
Veterans  .Administration  even  though  such  veteran  or  other  adult 
beneficiary  has  not  been  declared  incompetent  b%  a  Court  of  com 
peteni  jurisdiction 

6  Release  of  information  to  an  attorney  employed  by  the  spouse. 
J  relative,  or  next  friend  to  represent  the  interest  of  an  incompetent 
claimant 

^  Release  of  information  to  a  guardian  ad  litem  in  relation  to  his 
or  her  representation  of  a  claimant  in  anv   legal  proceeding 

S  Relevant  information  from  this  system  of  records,  including 
the  nalure  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  ihe  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  \  A .  to  a 
debtors  employing  agencv  or  commanding  officer  so  that  the 
debtor  employee  mav  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.S.C 
5514.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
Mav  8.  1965  (30  F  R    646'i) 

■^  Relevant  information  from  this  svstem  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor  lasl  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial securitv  account  number  of  debtor.  VA  insurance  number.  V.A 
loan  number.  VA  claim  number,  place  of  birth  and  dale  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dales 
of  employment  mav  be  disclosed  to  other  Federal  agencies.  Slate 
probate  courts.  Slate  drivers  license  bureaus,  and  State  aulomobde 
iitle  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  US  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PL.  89-508.  31 
use    951-95.^)  and  4  CFR  Parts  101-105. 

10  Disclosure   mav   be   made  to  a   congressional  office   from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual. 

11  .A  record  containing  the  name's)  and  addresslesi  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances ( 1 1  to  anv  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
ihat  the  record(s)  will  not  be  used  for  any  purpose  othe'r  than  that 
Slated  in  the  request  and  that  the  organization,  agency  or  instru- 
mentality IS  aware  of  the  penalty  provision  of  38  U  S  C    3301(fi 

12.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

13  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  L  S.C 
2904  and  2906 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  punch  cards. 

RetrieTability:  Indexed  by  name  and  file  number 

Safeguards:  Access  to  VA  working  spaces  and  Principal  Guardi- 
anship  folder   storage    areas    is    restricted    to    VA    employees    on   a 


•need  lo  know"  basis.   VA  file  areas  are  locked  after  duty  hours 
and  are  protected  from  unauthonzed  access  by  the  Federal  Protec 
live  Service. 

Retention  and  disposal:  Individual  case  folders  are  destroyed  2 
years  after  i.ase  becomes  inactive  Destruction  of  records  is  accom- 
plished bv  eilher  shredding  or  burning 

System  manager(s)  and  address:  DIRECTOR.  VETERANS 
ASSISTANCE  SERVICE  (2''),  VA  Central  Office.  Washington 
DC    20420 

Notification  procedure:  Individuals  seeking  informaUon  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  must  submit 
.1  written  request  or  apply  in  person  lo  the  nearest  VA  regional  of- 
fice or  center  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  .Appendix  1  at  the  end  of  this  document. 

All  inquiries  must  reasonably  identify  the  svstem  of  records  in- 
volved, ic.  Guardianship  File  Inquiries  should  include  the  in- 
dividual's full  name.  VA  file  number  and  return  address  If  the  VA 
file  number  is  not  available,  then  as  much  of  the  following  informa 
lion  as  possible  should  be  forwarded  Branch  of  service,  dales  of 
service,  service  numbers,  social  security   number,  and  date  of  birth 

Record  access  procedures:  Veterans,  beneficiaries  or  duly 
au'borizcd  representatives  seeking  information  regarding  access  to 
ano  contesting  of  VA  records  mav  write,  call  or  visit  the  nearest 
VA  regional  office  or  center 

Contesting  record  procedures:  - 1  See  Record  Access  Procedures 
above  > 

Record  source  categories:  Guardianship  records  are  obtained  from 
the  claimant,  claimant's  dependents,  court  appointed  or  Federal 
fiduciaries,  field  examinations,  or  other  Federal  agencies 

38V  A28 
System  name:  Veterans  and  Beneficiary  Identification  and  Records 

I  ocalor  Svslem-V A 

System  location:  VA  Data  Processing  Center,  1615  E  Woodward 
Street.  Austin.  Texas  78"72.  and  VA  Central  Office.  810  Vermont 
Ave  .  N  W  .  Washington.  DC    20420 

lalegorics  o(  Individuals  covered  by  the  system:  Basic  file: 
'veterans  who  have  applied  for  V.A  benefits  Compensation.  Pen- 
sion. Education.  L'  S  Government  Life  Insurance.  National  Service 
Life  Insurance,  or  burial  allowance  (under  Title  38.  United  Slates 
Code.  Chapters  11.  15,  19.  23.  31.  and  34).  Veterans  beneficiaries 
ispouse,  child  or  parent)  who  are  receiving  VA  benefits  Depen 
Jencv  and  Indemnity  Compensation.  Pension  or  Education  lunder 
Title  38.  United  Stales  Code.  Chapters  13.  15.  and  35i.  Veterans 
who  receive  pensions  from  Railroad  Retirement  Board.  Veterans 
discharged  from  military  service  since  January  19''3 

Adjunct  file  Microfilm  copies  of  former  manual  Central  Index 
and  claim  number  registers;  partial  file  of  pensioners  with  service 
prior  to  1930;  personnel  with  service  between  1940  and  1948  wiih 
VA  insurance;  and  partial  lists  of  other  armed  forces  personnel. 

Categories  o(  records  in  the  system:  Veteran  s  service  data.  VA 
file  numbers  and  records  location,  and  cross-references  to 
beneficiaries 

Authority  (or  maintenance  of  the  system:  Title  38.  United  Sutes 
Code  Chapter  }.  Section  ZKMc'ili 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses;  , 

1  Inquiry  of  record  b\  the  Railroad  Retirement  Board  to  obtain 
veteran's  VA  claim  file  number  and  folder  location  in  order  to  get 
necessary  information  from  V.A  Compensation.  Pension  or  Educa- 
tion records  in  accordance  with  the  Railroad  Retirement  Act  of 
1937  (Section  228-l(i)). 

2  Inquiry  of  record  by  the  National  Personnel  Records  Center 
(NPRC)  and  US  Army  Reserve  Components  Personnel  and  Ad- 
ministration Center  (RCPAC)  to  obtain  the  veteran's  VA  claim  file 
number  and  folder  location  so  that  service  records  on  file  at  the 
VA  may  be  relumed  when  necessary  to  assist  in  rebuilding  lost 
military  service  records  or  for  review  for  possible  discharge  up- 
grade or  correction. 

3  Inquiry  of  record  by  the  National  Research  Council.  National 
.Academy  of  Sciences  to  obain  data  for  use  in  medical  studies  on 
veterans  for  VA  and  other  agencies  as  approved  by  the  Chief  Medi- 
cal Director 

4.  Inqtiiry  of  record  by  the  Treasury  Department  or  the  US 
Marine  Corps  Finance  Center  to  obtain  veteran's  claim  or  in- 
surance file  number  and  folder  location  in  order  to  gel  necessary 
data  to  return  U.S.  Savings  Bonds  in  safekeeping. 
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5    Inquiry  of  record  by  Federal.  State  and  local  government  agen 
ctcs  to  assist  agencies  in  the  performaace  of  their  duties  and  in  the 
development  of  programs  that  will  be  beneficial  to  claimants 

^  In  the  event  that  a  svstem  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  staute.  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

7.  Inquiry  of  record  by  accredited  service  organization  represen 
tatives    and    other    approved    agents    and    attorneys    to    obtain    the 
veteran's  VA  claim  or  insurance  file  number  and  folder  location  in 
order  to  aid  veterans  in  the  preparation,  presentation  and  prosccu- 
,  tion  of  claims  under  the  laws  administered  b\  the  VA 

8  Disclosure  mav  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  thai  individual 

9  A  record  containing  the  name(s)  of  present  or  former  members 
of  the  armed  services  and/or  their  dependents  mav  be  released 
from  this  system  of  records  under  certain  circumstances  ( 1)  to  any 
nonprofit  organization  if  the  release  is  direclh  connected  with  the 
conduct  of  programs  and  the  utilization  of  benefits  under  Title  38. 
and  (^)  to  any  cnminal  or  civil  law  enforcement  governmental  agen- 
cy or  instrumentality  charged  under  applicable  law  with  the  protec- 
tion of  the  public  health  or  safety  if  a  quahried  representative  of 
such  organization,  agency  or  instrumentalitv  has  made  a  written 
request  that  such  name(s)  be  provided  for  a  purpose  authorized  by 
law;  provided,  further,  that  the  record(s)  will  not  be  used  for  any 
purpose  other  than  that  staled  in  the  request  and  that  the  organiza- 
tion, agency  or  instrumentalitv  is  aware  of  the  penalty  provision  of 
38  use    3301(f) 

10  Inquiry  of  record  by  research  facilities  to  obtain  data  necessa- 
ry to  assist  in  medical  studies  on  veterans  for  the  Veterans  Ad- 
ministration and  other  agencies,  as  approved  by  the  Chief  Medical 
Director,  provided  that  the  name  of  the  veteran  and  other  pertinent 
identifying  data  is  furnished  by  the  requester 

11  To  the  Department  of  Justice  and  United  States  Atorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States 

M    Disclosure   may   be   made   to   NARS   (National   Archives   and 
Records  Service)  GSA  (General  Service*  Administration)  m  records 
management   inspections   conducted   under   authority    of   44    U  S.C 
:W4  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ifae  system: 

Storage:  Basic  file  is  on  magnetic  disk  with  security  copies  of 
data  on  magnetic  tape    Adjunct  file  is  on  microfilm  and  paper 

Relrlcvabllity:  Name  only;  name  and  one  or  more  numbers 
(Service  serial  number,  stK-ial  security  number,  VA  claim  file  number. 
\A  insurance  file  number);  name  and  date  of  birth  or  service  dates; 
number  only  ) 

Safeguards:  Access  to  the  authorized  VA  Data  Processing  Center 
(DPC)  Austin,  Texas,  is  restricted  to  authorized  Federal  employees 
and  authorized  representatives  of  vendors  Access  to  the  computer 
room  within  the  DPC  is  further  restricted  to  especially  authorized 
Federal  employees  and  vendor  personnel  Protection  is  provided  by 
an  alarm  system  as  well  as  guard  service.  Data  in  the  system  may 
be  accessed  from  authorized  remote  terminals  via  a  telecommunica- 
tions network  maintained  by  General  Services  Administration 
(GSA)  or  one  dedicated  for  VA  use.  The  system  recognizes 
authorized  users  by  a  station  identifier  transmitted  in  the  data 
message  In  addition,  data  in  the  system  may  be  accessed  by 
machme-readable  input  submitted  to  the  DPC. 

Adjunct  file  is  accessible  to  personnel  assigned  to  Identification 
and  Records  Development  Service,  VA  Central  Office  and  to  Anal- 
ysis and  Control  Division.  VA  DPC.  Austin,  Texas,  for  official  use 
only. 

Retention  and  disposal:  Records  are  retained  permanently 

System  manager(s)  and  address:  DIRECTOR,  ADMINISTRA- 
TIVE SERVICE  (23),  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:  Individuals  seeking  information  concern 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  wntten  request  or  apply  in  person  to  the  nearest  VA  Regional  Of 
fice  or  Center.  Addresses  for  VA  regional  offices  and  centers  mav 
be  found  lo  VA  Appendix  I  at  the  end  of  this  document.  All  inqui 
ries  must  reasonably  identify  the  benefit  or  system  of  records  in- 


volved, ie  .  Education,  Compensation  and  Pension.  Inquiries 
should  include  the  individual's  full  name.  VA  file  number  and 
return  address  If  the  \' .\  file  number  is  nol  available  then  as  much 
of  the  following  information  as  possible  should  be  forwarded 
branch  of  service,  dates  of  service,  service  number,  social  security 
number  and  date  of  birth 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  VA  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  sourer  categories:  Records  are  obtained  from  VA  regional 
offices.  Railroad  Retirement  Board,  other  VA  computer  systems 
and  microfilm  copies  of  former  manual  central  index 

39  V  A  047 
System   name:    Veterans   and    Dependents    Inactive    Award    Account 
Records  VA 

System  location:  \' A  regional  offices  and  centers,  finance  divi- 
sion 

Categories  of  individuals  covered  by  the  system:  Veterans  and/or 
dependents 

Categories  of  records  in  the  system:  A  record  of  all  pavmenis 
made  lo  or  on  behalf  of  an  individual  veteran  and/or  dependenls 

Authority  for  maintenance  of  the  svstem:  Title  3S.  United  States 
Code,  Chapters  11,  13,  15,  l<?,  23,  31,  .34,  35  &  36 

Routine  uses  of  records  muintalned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  ihe  event  ihal  a  svstem  of  records  maintained  bv  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agencv  ,  whether  Federal.  State,  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

2  A  record  from  this  system  of  records  mav  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agencv  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
hcense.  grant  or  other  benefits. 

3  A  record  from  this  system  of  records  mav  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  infurmation 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

4.  To  clarify  disputed  accounts,  overpayment  cases,  furnishing 
abstract  of  payments,  data  on  months  of  education  entitlement 
used,  and  verification  of  payments  made. 

5  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  mav  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  "i  U.S.C. 
5514.  4  CFR  102.5.  and  section  206  of  Executive  Order  11222  of 
May  8,  l%5  (30  F.R.  6469). 

6.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  Slate  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  US  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L  89-508,  31 
U.S.C.  951-953)  and  4  CFR  Parts  101-105. 
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7  Disclosure  may  be  made  to  a  congretsional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

8  Disclosure  may  be  made  lo  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  AdminitUalion)  in  records 
management  inspections  condulced  under  authority  of  44  U  SC 
2904  and  2906 

PolicWs  and  practices  for  slorinf,  retrle»«Bt,  acccaaing.  retaining, 
and  dbpoaing  of  records  In  the  systena: 

Storage:  Microfilm 

Retrtcvability:  Name  and  claim  number. 

Safeguards:    Access   to   microfilm    files   is    restricted   to    VA   em 
ployees.    The    records    are    protected    from    outside    access    by    the 
Federal  Protective  Service. 

Retention  and  dLtposal:  Microfilm  records  are  retained  indefinite- 
ly 

System  managcr(s)  and  address:  CONTROLLER  (047).  Veterans 
Administration  Central  Office,  Washington,  DC.  20420. 

NotifkattoD  procedure:   Individuals  seeking  information   concern 
ing  existence  of  a   record   peruining  to  themselves  must   submit   a 
writtcen  request  or  apply  in  person  to  the  nearest  VA  regional  of 
fice  or  center    Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  I  at  the  end  of  this  document. 

Individuals  must  reasonably  identify  the  benefit  payment  or 
system  of  records  involved,  le  ,  Education,  Compensation  and 
Pension,  Insurance  Inquiries  should  include  the  individuals  full 
name,  VA  file  number  and  return  address. 

Record  access  procedures:  Veterans,  beneficiaries  or  duly 
authorized  representatives  seeking  information  regarding  access  to 
and  contesting  of  VA  records  may  write,  call  or  visit  the  nearest 
VA  regional  office  or  center 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  Benefit  Payment  Records. 

40VA42 
System  name:  Veterans  and  Dependents  (Living  and  Deceased)  Na- 
tional Cemetery  System.  Correspondence  and  Inquiry  File  VA 

System  location:  VA  Central  Office  and  the  National  Cemetery 
where  veterans  or  his  dependent  is  interred  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document 

Categorici  oi  Individuals  covered  by  the  system:  Veterans  and 
their  dependenls  both  living  and  deceased. 

Categories  of  records  In  the  system:  Military  service  data,  inqui- 
ries as  lo  burial  location,  deuils  on  issuance  of  headstone  or 
marker;  data  on  gravesite  reservation  and  other  miscellaneous 
inquiries  relating  to  the  burial  of  the  deceased. 

Authority  lor  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  "National  Cemeteries  Act  of  1973.. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  nscrs  and  the  purposes  of  such  uses: 

1.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use.  to  a  foreign  government  allied  with  the  US  during 
war.  or  a  Federal.  State  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obUin  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  Government  headstone  lo  mark  a  grave. 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agencv  in  response  to  its  request  in  connection  with  the 
granung  of  a  benefit  lo  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter. 

3.  In  the  event  that  a  system  of  records  mainUined  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  sutute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  Slate,  local  or  foreign. 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  Disclosure  may  be  made  lo  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 


5  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Ceneral  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S  C 
2904  and  2906 

Policies  and  practice*  for  iloring,  retrieving,  accessing,  reuinhig. 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  documents. 
Retricvabilily:  Alphabetically  by  name. 

Safeguards:   Released  only   to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  dUposal:  Retire  to  Federal  Records  Center  after  2 
years,  destroy  25  years  thereafter 

System  manager(i)  and  address:  DIRECTOR  (42).  NaUonal  Ceme- 
tery System.  VA  Central  Office,  Washington.  DC    20420. 
Notification  procedure:  (See  System  Manager  above.) 
Record  access  procedures:  {See  System  Manager  above.) 
Contesting  record  procedures:  (See  System  Manager  above  ) 
Record  source  categories:  Eamily  members  of  the  deceased,  offi- 
i.ial  mitit.irv   records  and  \  A  claim  files 

41VA41 
System     name:     Veterans     and     Dependents     National     Cemetery 
Gravesite  Reservation  Records-VA 
System   location:   Veterans   Administration  Central  Office  and  the 
National   Cemetery    where    reservation   is   made     Address   locations 
are  listed  in  VA  Appendix  1  at  the  end  of  this  document 

Categories  ol  individuals  covered  by  the  system:  Veterans  and 
their  dependents 

Categories  ol  records  In  Ihe  system:  Military  service  data,  name 
and  address  of  individual,  data  on  gravesite  reservation 

Authority  lor  maintenancr  of  the  system:  Public  Law  93-43  dated 
June   18.   19~3  ■National  Cemeteries  Act  of  1973" 

Routine  uses  ol  records  maintained  in  the  svstem.  including  catego- 
ries ol  users  and  Ihe  purposes  ol  such  uses: 

I  A  record  from  this  svstem  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  foreign  government  allied  with  the  U.S.  during 
war,  or  a  Federal.  State  or  local  agencv  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  Government  headstone  to  mark  a  grave 

2.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duly  personnel) 
or  a  dependent  by  the  requesting  agencv.  to  the  extent  that  the  in- 
formation IS  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter. 

3  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  poienial  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  staute  or  particular  program  statute,  or 
bv  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  Ihe  svstem  of  records  mav  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres- 
sional office  made  at  the  request  of  that  individual 

5  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  US C 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system; 

Storage:  Paper  documents  and  magnetic  tape. 

Retrievability:  Alphabetically  by  name  and  reservauon  survey 
date 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification 

Retention  and  disposal:  Paper  records  are  destroyed  after  inter- 
ment; automated  record  is  erased  after  reservation  is  used  or  can- 
celled. 
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Systrm  managerisl  and  address:  DIRKCTOR  (•11).  National  Omc 
ler>   S\stem,  \eter.ins  AJminisirjtion  Central  Office.  Washington. 

DC  :i>4;o 

Notification  procrdure:  Same  as  System  Manager 
Record  access  procedures:  Same  as  System  Manager 
Ctintesting  record  procedures:  (See  System  Manager  above.) 
Record  source  categories:   Reservce  involved  and  official  military 
records 

42V  A4I 
System  name:  \  eterans  and  Dependents  National  Cemetery  Intennent 
RccordsA'A 
System   location:   VA  Central  Office,  and  the  National  Cemetery 
where   veteran  or  his  dependent  is  interred     .Address  locations  are 
listed  in  W  .Appendiv  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Deceased 
veterans  and  their  dependents 

Categories  of  records  in  the  system:  Mililarv  service  data,  name 
and  address  of  next  of  km,  bunal  location  .ind  cemetery  burial  ser- 
vices data 

Authority  for  malnleoance  of  the  system:  Public  l.a\^  4V4>  dated 
June  18.  I'i''-'      National  Cemeteries  .Act  of  1>J"V 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  A  record  fjom  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  foreign  government  allied  with  the  V  S  during 
war.  or  a  Federal.  State  or  local  agency  iraintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessarv 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave 

2  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  Us  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  ?o  the  extent  that  the  in- 
formation is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter 

3.  To  reply  to  inquiries,  written  and  verbal,  from  family  members 
and  friends  in  connection  with  burial  in  a  National  Cemetery  and 
location  of  graves 

4.  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

5  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

6.  Disclosure  may  be  made  to  NARS  (National  .Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S.C 
2904  and  :<»06 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  microfilm. 

Retrievability:  Alphabetically  by  name 

Safeguards:  Released  only  to  the  person  concerned  or  the  ne.xt- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retained  permanently. 

System  managensi  and  address:  DIRECTOR  (41).  National  Ceme- 
tery Svstem    VA  Central  Office.  Washington.  DC.  20420 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  (See  System  Manager  above.) 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  The  veteran,  family  members  of  the 
deceased,  official  military  records,  and  VA  claims  records. 

43VA042 
System    name:    Veterans    and    Other    VA    Beneficiaries    Who    have 
Responded  to  VA  Sample  Surveys-VA 

System  location:  Controller  (042A),  VA  Central  OfTice,  Washington. 
DC   20420 

Categories  of  individuals  covered  by  the  system:  Samples  of 
recently    separated    veterans,    and   other   veterans,    dependents   and 


survivors  of  veterans  on  various  VA  benefit  rolls 

Categories  of  records  in  the  system:  These  records  contain  infor 
mation  obtained  from  respondents  in  VA  sample  surveys  Compara- 
ble information  is  obtained  for  respondents  in  c-ich  indixidu.il  sur- 
vey through  use  of  printed  questionnaires  Some  pertinent  informa- 
tion is  carried  over  into  the  survey  record  from  the  original  source 
records  which  are  used  in  the  development  of  the  s.imple  The 
original  source  record  is  a  copy  or  an  extract  of  master  records 
from  which  the  sample  is  drawn,  this  information  is  also  available 
for  nonrespondents  in  the  sample 

Authority  for  maintenance  of  the  system:  I'itle  .^8.  United  States 
Code,  C"hjpler   '.  Section  2\^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  c\enl  that  a  s\stcni  of  records  maintained  bv  this  agen- 
c\  to  carry  out  its  functions  indicates  a  vioKilion  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  niutine  use. 
to  the  appropriate  agency,  whether  Federal,  Slate,  local  or  foreign, 
charged  wiih  the  responsibilitv  of  invcstig.iting  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implemcning  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2  To  provide  information  for  development  of  statistical  summa- 
ries and  analyses  for  VA  employees,  participating  members  of 
other  Federal  agencies  and  private  contractors  employed  by  \' A  or 
another  Federal  agencv  in  order  to  measure  the  rate  of  usage  of 
specific  benefits  and  the  adequacv  and  appropri.ilcness  of  a\.iilable 
benefits  These  evaluations  are  concerned  with  the  impact  of 
veterans  benefits  upon  the  recipient  and  upon  the  nation  at  large 
These  evaluations  are  also  concerned  with  problems  reported  by 
the  beneficiary  relative  to  usage  of  specific  VA  benefits 

3  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S.C 
2W4  and  :'W6 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  storage  bo.xes 

Retrievability:  Identification  number. 

Safeguards:  Only  the  Office  of  the  VA  Cxantroller  has  access  to 
the  locked  space  where  the  magnetic  iape&  are  stored  and  only  the 
Office  of  the  VA  Controller  can  recall  the  paper  records  from  the 
National  Records  Center 

Retention  and  disposal:  I'pon  publication  of  the  survey  report  the 
paper  records  (questionnaires)  are  sent  to  storage  in  the  Washing- 
ton National  Records  Center.  Suitland.  Maryland,  the  retention 
period  is  ten  years,  subject  to  review  at  three  year  intervals  Final 
disposition  will  be  by  burning  The  magnetic  tapes  are  retained  by 
the  Office  of  the  VA  Controller,  subject  to  review  at  three  year  in- 
tervals; final  disposition  is  by  erasure  of  the  magnetic  tape 

System  manager(s)  and  address:  DIRECTOR.  REPORTS  AND 
STATISTICS    SERVICE    (042)     VA    Central   Office.    Washington. 

D.c  204:0 

Notification  procedure:  Inquiries  should  be  addressed  to  Assistant 
Director  for  Research  and  Biometrics  (042A).  VA  Central  Office. 
Washington,  DC  .  20420  An  individual  seeking  to  learn  whether 
the  records  system  identifies  him  would  have  to  prove  his  identity 
and  must  present  the  following  information  the  name  of  the  survey 
in  question  and  approximate  date  of  the  survey;  social  security 
and/or  VA  claim  number;  full  name  and  birth  date  NOTE;  A  per- 
son should  already  know  whether  the  records  system  contains  a 
record  orf  him.  since  he  would  have  previously  completed  and 
returned  our  survey  questionnaire. 

Record  access  procedures:  An  individual  seeking  access  to  his 
record  should  address  a  wntten  inquiry  to  the  official  named  under 
the  "Notification"  heading 

Contesting  record  procedures:  If  an  individual  wishes  to  challenge 
the  information,  the  challenge  must  be  submitted  in  writing  to  the 
.Assistant  Director  for  Research  and  Biometrics  (042 A).  VA  Central 
Office.  Washington.  DC    20420. 

Record  source  categories:  The  statistical  studies  embodied  in  this 
records  system  may  relate  to  veterans  m  general  or  they  may  per- 
tain to  recipients,  or  potential  recipients  of  benefits  from  any  one 
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of  the  Veterans  Administration  benefits  programs.  The  sources  of 
records  include  records  obtained  from  the  Department  of  Defense, 
records  for  specific  VA  benefits  programs,  and  questionnaires 
completed  by  persons  in  the  survey  sample, 

44V  AOl 
Sytlem  name:  Veterans  Appellate  Records  System-VA 

System  location:   Board  of  Veterans  Appeals.  Veterans  Adminis 
tration  Central  Office,  Washington,  DC    20420. 

Categories  of  individuals  covered  by  the  lyttem:  Veterans,  clai- 
mants and  their  representatives.  Members  of  Congress,  witnesses. 
Board  members.  Staff  attorneys 

Categorlct  of  records  In  the  system:  Appeal  Decision  Jacket,  Ap- 
peal Record  card.  Index  Card  for  Dangerous  Persons,  copy  of 
Board  of  Veterans  Appeals  decision,  verbatim  recording  of 
hearings,  letters  and  copies  of  replies 

Authority  lor  maintenance  of  the  system:  Title  38.  United  States 
Code  4001(a). 

Routine  use*  of  records  mainUlned  in  the  lyitem,  iDcluding  catego- 
ries of  nsen  and  the  purpoae*  of  such  uses: 

1.  Reply  to  correspondence  concerning  decisions  and  other  mat- 
ters. 

2.  Disclosure  to  law  enforcement  personnel  and  security  guards 
in  order  to  alert  them  to  presence  of  dangerous  persons, 

3.  In  the  event  that  a  system  of  records  maintained  by  this  agen 
cy  to  carry  out  its  functions  indicates  a  violaion  or  potential  viola 
tion  of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statue  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  SUte.  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
veteran  claimant  or  a  third  party  claimant  to  the  extent  necessary  in 
the  development  of  a  potential  beneficiary's  claim  for  VA  benefits 
(i.e,,  individual  identifiers  and  other  similar  identifying  informa- 
tion). 

5.  Disclosure   may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual, 

6.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  S  C, 
2904  and  2906, 

Policiet  and  practices  for  storing,  retrlevlaf,  accetalng.  retaining, 
and  dbpotlng  of  records  In  the  system: 

Storage:  Filing  folders,  rotary  index  file,  filing  cabinets 

Retrievability:  By  veteran's  name  or  file  number. 

Salcguardi:  Files  under  custody  of  designated  employees  Access 
only  to  employees  of  Board  of  Veterans  Appeals  with  need  to 
know. 

Retention  and  disposal:  6  months  for  verbatim  recordings,  18 
months  for  Appeal  Record  cards.  Decision  Jackets  and  copies  of 
decision,  indefinite  retention  for  correspondence  files  and  Index 
Card  for  Dangerous  Persons 

Sysum  manager(t)  and  address:  CHAIRMAN.  BOARD  OF 
VETERANS  APPEALS  (01).  Board  of  Veterans  Appeals,  Veterans 
Administration  Central  Office.  Washington,  DC.  20420 

Notification  procedure:  Board  of  Veterans  Appeals  (014). 
Veterans  Administration  Office.  Washington.  DC  20420 

Request  should  be  made  in  writing.  The  following  information,  or 
as  much  as  is  available,  should  be  furnished  in  order  to  identify  the 
record:  Name,  service  number.  Veterans  Administration  file 
number  or  insurance  number,  branch  of  service  and  date  of  birth 
For  information  from  verbatim  recordings,  also  furnish  the  approxi- 
mate date  of  the  hearing. 

Record  access  procedures:  Information  and/or  assistance  as  to  ac- 
cess to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Information  Act  Officer  (014),  Board  of  Veterans  Ap- 
peals, Veterans  Administration  Central  Office,  Washington,  DC. 
20420,  or  by  telephoning  (202)  389-33*6. 

CoBtcstiag  record  procedures:  (See  Record  Access  Procedures 
above.) 


Record  source  categories:  Claims  folder  and  associated  folders. 
hospital  records,  outpatient  clinic  records.  Board  of  Veterans  Ap- 
peals records,  data  furnished  by  correspondent,  data  presented  at 
hearing,  data  furnished  by  Board  of  Veterans  Appeals  employees  0 

45VA28 
System  name:  Veterans  Assistance  Discharge  System-VA 

System  location:  VA  Data  Processing  Center.  1615  E.  Woodward 
Street    Austin.  Texas  ''8772 

Categories  of  Individuals  covered  by  the  system:  Veterans 
discharged  honorably  between  May  1968  and  January  1973  for 
whom  DD  Forms  214.  Report  of  Separation  from  Active  Duty, 
were  received  in  the  VA  Data  Processing  Center.  Austin.  Texas 
Veterans  discharged  since  January  19"3  for  whom  separation  docu- 
ments were  received  in  the  Data  Processing  Center.  Austin.  Texas 

Categories  of  records  in  the  system:  Veteran's  service  data 

Authority  for  maintenance  of  the  system:  Title  38,  United  Sutes 
Code.  Chapter  ^,  Subchapter  IV 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  Release  letters  and  appl'^alions  to  veterans  as  soon  after 
discharge  as  possible  to  inform  them  of  VA  benefits  to  which  they 
may  be  entitled 

2,  Prepare  US  Veteran  Assistance  Center  cards  and  listing  of 
educationally  disadvantaged  veterans  for  VA  employees  and 
representatives  of  recognized  service  organisations  to  aid  VA  em- 
ployees and  service  organization  representatives  in  personally  con- 
tacting educationally  disadvantaged  veterans 

3.  Transfer  of  names  and  addresses  of  recently  discharged 
veterans  to  non-profit  organizations  in  order  to  develop  and  con- 
duct programs  to  assist  veterans  in  the  use  of  benefits  under  Title 
38.  United  States  Code 

4  Transfer  of  names  and  addresses  of  recently  discharged 
veterans  with  health  skills  to  VA  Department  of  Medicine  and  Sur- 
gery employees  and  Department  of  Health.  Education  and  Welfare 
Operation  MEDIHC  State  Coordinators  in  order  to  help  veterans 
trained  in  health  skills  while  m  military  service  to  pursue  health 
careers. 

5  Transfer  of  statistical  and  other  data  to  Federal.  State,  and 
local  government  agencies  to  assist  in  the  performance  of  their  du' 
ties  and  in  the  development  and  conduct  of  programs  beneficial  to 
recently  discharged  veterans 

6.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  Stale,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

7.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

8  A  record  containing  the  nametsl  and  address(esi  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (I)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
stated  in  the  request  and  that  the  organization,  agency  or  msti^imen- 
tality  has  made  a  wntten  request  that  such  name(s)  or  addressies) 
be  provided  for  a  purpose  authorized  by  law,  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  instrumen- 
tality is  aware  of  the  penalty  provision  of  38  U  S  C    3301(f). 

9  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Adminisuation)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  By  name,  social  security  number  and  date  of 
discharge 
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Safeguards:  Access  to  the  VA  Data  Processing  Center  is 
rcstrKted  to  VA  employees  and  vendors  Protection  from 
unauthorized  outside  access  is  provided  bv  an  alarm  system  and 
guard  service 

Retention  and  disposal:  Automated  records  are  retained  for  five 
l5>  complete  calendar  years  Separation  documents  are  destroyed 
bv  shreddmg  after  input  into  the  automated  system 

^    Svstem    maoagens)    and    address:    DIRECTOR.    ADMINISTRA 
TIVF  SKRVICF  t:^.  VA  Central  Office.  Washington.  D.C    20420 

Notification  procedure:  Individuals  seeking  information  concern- 
ing the  CMsience  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of- 
fice or  ccnlor  Addresses  for  V'.A  regional  iifTices  and  centers  may 
be  found  in  VA  .Appendix  I  at  the  end  of  this  document  .All  inqui- 
ries must  reasonably  identifv  the  benefit  or  svstcm  of  records  in- 
volved, le..  recentlv-discharged  veterans  Inquiries  should  include 
the  individual's  full  name,  return  address  and  as  much  of  the  fol- 
lowing information  as  possible:  Branch  of  service,  date  of  service, 
service  number,  social  security  number  and  date  of  birth 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly  aulhon/ed  representatives  seelcing  information  regard- 
ing access  to  and  contesting  of  VA  records  mav  write,  call  or  visit 
the  nearest  V.\  regional  office  or  center 

Contesting  record  procedures:  (See  Record  .Access  Procedures 
above  ) 

Record  source  categories:  DD  Form  214.  Report  of  Separation 
from  Active  Duty.  PHS-186~.  Statement  of  Service  -  Verification 
of  Status  of  Commissioned  Officers  of  the  U  S  Public  Health  Ser- 
vice; ESSA  Form  56-16.  Report  of  Separation-Discharge  (National 
Oceanic  and  Atmospheric  Administration). 

4«V.\00 

System  name:  Veterans.  Beneficiaries  and  Attorneys  U.S.  Govem- 

nienl  Insurance  .Award  Records-V'A 
System    localtoa:     Records    are     maintained    at    the     VA     Data 
Processing  Center  and  VA  Center.  Philadelphia.  Pennsylvania  and 
VA  Center.  St    Paul.  Minnesota    Address  locations  are  listed  in  VA 
Appendix  1  at  the  end  of  this  document 

Categories  of  Individuals  covered  by  the  system:  Veterans  drawing 
disability  insurance  payments,  beneficiaries  drawing  insurance 
proceeds,  attorneys  drawing  fees  for  aiding  settlement  of  insurance 
cases,  veterans  drawing  proceeds  on  matured  contracts 

Categories  of  records  in  the  system:  Insurance  information,  ad- 
dress of  veterans  and  beneficiaries,  payment  amounts,  payment 
vouchers,  claims  for  disability  and  death  claim  payments,  beneficia- 
ry signature  cards,  returned  check  information,  records  of  sums 
held  as  credit  for  veterans  for  disability  payments,  records  of  un- 
paid insurance  proceeds,  indebtedness  to  be  withheld  from  in- 
surance proceeds,  records  of  checks  withheld  from  delivery  to  cer- 
tain foreign  countnes  and  index  of  payees 

.Authority  for  maintenance  of  the  systei#  Title  38  United  States 
Code.  Chapter  .V  Section  ZlOtcHl),  Title  38  United  States  Code. 
Chapter  19-Insurance. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

I.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
lion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

2  To  transfer  payment  data  to  the  US  Treasury  Department  to 
issue  checks  to  veterans  beneficiaries,  attorneys  and  estates  of 
deceased  veterans  and  beneficiaries. 

3  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use,  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.S.C 
5514,  4  CFR  102.5,  and  section  206  of  Executive  Order  11222  of 
May  8.  I%5  (30  F.R    6469) 


4  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number.  V.A  claim  number,  place  of  birth  and  dale  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  federal  agencies.  .Slate 
probate  courts.  State  drivers  license  bureaus,  and  .State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collcclion  of  un- 
paid financial  obligations  owed  the  U  .S  This  purpose  is  consistent 
With  the  Federal  Claims  Collection  Act  of  1%6  (PI.  84-508.  31 
use    '*51-'»53)  and  4  CFR  Parts  101   105 

5  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service*  GSA  (Ciencral  .Services  Administration)  in  records 
management  inspections  conducted  under  .;ulhorit\  of  44  U  .S.C. 
:'J04  and  2^)b 

Policies  and  practices  (or  storing,  retrieving,  accessing,  rrtaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  documents,  microfilm,  disk 
Rctrievabilily:    All    manual    insurance    awards    records    are    main- 
tained bv  insurance  file  number  and  are  indexed  under  this  number 
•Automated  records  are  maintained  in  file  number  order  and  payee 
number  wuhin  file  number 

Safeguards:  .All  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use  Tape  records  arc  sent  to  storage  at  the  Security 
Center,  for  use  in  the  event  of  a  major  catastrophe  Computer  pro- 
grams are  stored  in  the  same  l<K'ation  as  well  as  manual  operating 
instructions  and  microfilm  of  various  manual  operating  instructions 
and  microfilms  of  various  manually  prepared  records  Insurance 
folders  are  stored  in  open  shelf  filing  and  five-drawer  file  cabinets 
A  sprinkler  system  is  located  above  the  files  Admission  to  the  file 
area  is  restricted  to  authorized  personnel  only  Microfilm  reels  are 
retained  in  a  locked  fireproof  vault,  with  humidity  controls  ,Access 
to  the  microfilm  storage  is  restricted  to  authorized  personnel  only. 
Information  from  this  system  is  released  onlv  to  those  persons  with 
a  right  to  know 

Retention  and  disposal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  lime  Insurance  folders  and  certain  paper  documents  are 
generally  retained  indefinitely 

System    manager(s)    and    address:    DIRECTOR    (00).    VA    Center. 

5000  Wissahickon  Avenue.  Philadelphia.  Pennsylvania  19101 

Notification  procedure:  Insured  veterans  or  their  fiduciaries  and 
attorneys  should  write,  or  apply  in  person,  to  the  VA  Centers  at 
Philadelphia.  Pennsylvania  or  at  St  Paul.  Minnesota,  where  the  in- 
surance records  are  maintained  Inquirer  should  provide  full  name 
of  veteran,  insurance  file  number.  VA  file  claim  number,  payee 
name  and  number  if  known  If  insurance  file  number  is  not  availa- 
ble, social  security  number,  service  number  and/or  location  of  in- 
surance records  will  aid  VA  personnel  m  locating  official  insurance 
records.  Address  locations  are  listed  in  VA  .Appendix  1  at  the  end 
of  this  document 

Record  access  procedures:  Veterans  and  fiduciaries  and  service- 
representatives  desiring  access  to.  and  contesting  of.  VA  records 
should  write  to,  VA  Centers  at  Philadelphia.  Pennsylvania  and  St. 
Paul,  Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Data  in  the  Insurance  Award  Records 
are  obtained  from  a  claimant,  including  beneficiary,  attorneys. 
veterans,  financial  institutions  and  executors  of  estates.  Insurance 
In-Force  Subsystem,  undertakers.  Department  of  Defense,  VA 
hospitals  and  civilian  hospitals;  VA  regional  offices;  Federal  Bu- 
reau of  Investigation;  US    Treasury  Department. 

48VA40B 

System  name:  Veterans  (Deceased)  Headstone  or  Marker  Records  - 
VA 

System  location:  Veterans  Administration  Central  Office, 
Washington.  DC    20420 

Categories  of  todividuals  covered  by  the  system:  Deceased 
veterans. 
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Categories  of  records  in  the  system:  Military  Service  data,  appli- 
cants  name  and  address,  place  of  burial,  data  on  headstone  or 
marker,  and  consignee's  name,  address  and  phone  number 

Authority  for  maintenance  ol  the  system:  Public  Law  03  43  dated 
June  18,  1973    "National  Cemeteries  Act  of  1973." 

Routine  uses  of  records  mainUlned  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  For  use  in  connection  with  the  issuance  of  a  government  head- 
stone or  marker  in  a  National  Cemetery  or  a  private  cemetery 

2  In  the  event  that  a  system  of  records  mainUined  by  this  agen 
cyto  carry  out  its  functions  indicates  a  violation  or  potential  viola 
lion  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agencv.  whether  Federal.  Stale,  local  or  foreign, 
charged  with  the  rcsponsihililv  of  investigating  or  proseculing  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

3.  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  foreign  government  allied  with  the  V  S  during 
war.  or  a  Federal.  Slate  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessar\ 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibihty  for  bunal  or  a  reservation  in  a  national  cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agencv.  in  response  lo  its  request,  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  lo  Ihe  extent  that  the  in- 
formation IS  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter. 

5  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration*  in  records 
management  inspections  conducted  under  authority  of  44  U.SC. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ditpofing  of  records  In  the  system: 

Storage:  Paper  documents 

Rctrfcvability:  Alphabetically  by  name 

Safeguards:  Released  only  to  the  person  concerned  (consignee)  or 
family  members  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retained  indefinitely 

System  managerd)  and  address:  DIRECTOR  (408).  National 
Cemetery  System.  Veterans  Administration  Central  Office, 
Washington,  DC    20420 

NotUicatioD  procedure:  Same  as  System  Manager 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  (See  System  Manager  above  ) 

Record  aource  categories:  Family  members  of  the  deceased,  offi- 
cial military  records  and  VA  claims  records. 

49  V  All 
System  name:   Veterans.  Dependents  and  Beneficiaries  Compensa- 
tion and  Pension  Records-VA 

System  location:  Records  are  maintained  at  the  VA  regional  of- 
fices the  Records  Processing  Center,  St.  Louis,  and  Federal 
Archives  and  Records  Centers  Active  records  are  generally  main- 
tained by  the  regional  office  having  jurisdiction  over  the  domicile 
of  the  claimant,  and  the  servicing  Data  Processing  Center  at  Hines, 
Illinois  With  subsidiary  accounts  receivable  records  located  at  the 
Data  Processing  Center  at  St  Paul.  Minnesota.  Address  locations 
are  listed  in  VA  Appendix  I  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system: 

1.  Veterans  who  have  applied  for  compensation  for  service-con- 
nected disabilitv  under  Title  38,  United  States  Code,  Chapter  1 1 

2.  Veterans  who  have  applied  for  non-$ervice<onnected  disabili- 
ty   under  TiUe  38,  United  States  Code,  Chapter  15. 

3.  Veterans  entitled  to  burial  benefits  under  Title  38,  United 
Stales  Code,  Chapter  23.  . 

4.  Widows,  widowers  and  children  who  have  claimed  pension 
based  on  non-service-connecied  death  under  Title  38,  United  Stales 
Code.  Chapter  15 


5  Widows,  widowers  and  children  who  have  claimed  Death 
Compensation  based  on  service-connected  death  under  Title  38. 
United  States  Code,  Chapter  1  1. 

6  Widows,  widowers  and  childien  who  have  claimed  Depen_ 
dencv  and  Indemnity  Compensation  for  service-connected  death 
under  Title  38.  United  States  Code.  Chapter  13 

7  Parents  who  have  applied  for  Death  Compensation  based  on 
service  connected  death  under  Title  38.  United  States  Code, 
Chapter  11  ,   ^ 

8  Parents  who  have  apphed  for  Dependency  and  Indemnity 
Compensation  for  service-connected  death  under  Title  38,  United 
States  Code,  Chapter  13 

Categories  of  records  in  the  system:  Military  service  and  medical 
information,  applications  for  Compensation  and  Pension  benefits; 
adjudicative  actions  taken  to  determine  eligibihty;  medical  informa- 
tion from  VA  and  private  hospitals  and  doctors,  information  relat- 
ing to  dependency,  income,  education, -family  and  social  relations 
and  occupation;  payment  data  and  claimant  or  payee  name  and  ad- 
dress 

Authority  for  maintenance  of  the  system:  Title  38.  United  Slates 
Code.  Chapter  3.  Section  CKMcUll  Title  .'8  United  Slates  Code. 
Charters  II.  13.  15,  and  23 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  usfs: 

I     Iiansfer  of  payment  data  for  preparation  of  benefit  checks  to 
the  Treasury  Department  for  delivery  of  monies  due  VA  heneficia 
rics. 

2.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service  organizations,  agents,  and  attorneys  recognized 
under  a  power  of  attorney  of  declaration  of  representation  to  assist 
in  the  preparation,  presentation,  and  prosecution  of  claims. 

3  Transfer  of  information  to  aid  collection  agencies  in  order  to 
conduct  a  credit  check  to  determine  the  likelihood  of  success  in  a 
collection  action  from  claimants  of  debts  owed  to  VA. 

4  Further  transfer  of  collection  information  to  the  General  Ac- 
counting Office  for  obtaining  a  judgement  against  an  individual 
debtor  or  otherwise  collecting  debts  owed  to  the  VA. 

5  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  us  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regi4atory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  mav  be  referred,  as  a  routine  use. 
lo  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

6  .A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agencv  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

7.  A  record  from  this  svsiem  of  records  may  be  disclosed  to  a 
Federal  agencv.  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  hv  the  requesting  agencv.  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency  s  decision  on  the 

matter  r-  i     c- 

8.  Transfer  of  statistical  and  other  data  to  Federal,  State,  and 
local  government  agencies  and  national  health  organizations  lo 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai- 
mants and  to  protect  their  rights  under  law  and  assure  that  they  are 
receiving  all  benefits  to  which  thev  are  entitled 

9.  A  record  containing  medical  history,  diagnoses,  findings,  or 
treatment  may  be  released  from  this  system  of  records  in  response 
to  a  request  from  the  supenntendent  of  a  State  hospital  for 
psychotic  patients,  a  commissioner  or  head  of  a  State  departmenl 
of  menul  hygiene,  or  head  of  a  State,  county  or  city  health  depart- 
ment, or  any  fee  basis  physician  or  institution  in  connection  with 
authonzcd  treatment  as  a  VA  beneficiary,  provided  that  the  name  of 
the  individual  to  whom  the  record  pertains  is  given  and  that  the  in- 
formation will  be  treated  as  confidential,  as  is  customary  in  civilian 
professional  medical  practice 

10.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
State    unemployment    compensation    agency,    in    response    lo    its 
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request,    to    the   e\tet\t    required   to   determine   eligibilitv    (or    their 
benefit 

II  A  record  from  this  svstem  of  records  may  he  disclosed  to  the 
follovking  agencies  relative  to  military  or  naval  service  and  as  to 
both  current  and  historical  benefit  pavments  made  by  the  VA  De 
parlmcnls  of  the  Armv,  Navy  and  Air  Force  Marine  Corps.  De 
partment  of  Transportation  (Coast  Guard*.  Department  of  Health. 
Education,  and  Welfare.  PHS  (Public  Health  Service).  Commis 
Moncd  Corps  Department  of  Commerce  NO.AA  (National  Oceanic 
and  Amti^pheric  Administration).  Commissioned  Officer  Corps 

i:    .\  record  from  this  svstem  of  records  ma\   be  disclosed  to  a 
third  partv  to  the  extent  necessary  in  the  development  of  a  poten 
tidi  beneficiary's  claim   for  VA  benefits  (i  e  .   individual  identifiers 
and  other  similar  identifving  information) 

\}    A  record  containing  the  name(s»  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  mav 
be    released    from    this    svstem    of    records    under    certain    circum 
stances    (P  to  any   nonprofit  organization  if  the  release  is  directly 
connected    vnth    the    conduct    of    programs    and    the    utilization    of 
benefits  under  Title  '8.  and  (2)  to  any  criminal  or  civil  law  enforce 
ment    governmental    agency    or   instrumentality    charged    under    ap 
plicable  lavi    with  the  protection  of  the  public   health  or  safetv   if  a 
qualified  representative  of  such  organization,  .igencv   or  instrumen- 
talitv   has  made  a  written  request  that  such  name(s)  or  address(cs) 
be   provided   for   a   purpose   authorized   b>    law.   provided,    further, 
that  the  record(st  will  not  be  used  for  any  purpose  other  than  that 
stated   in   the   request  and   that  the  organization,   agencv    or   instru 
mentality  is  aware  of  the  penalty  provisions  of  M  U  SC    3301(0 

14  The   amount  of  pension,  compensation,   dependencv    and   m 
demnitv    compensation,    educational    assistance    allow a«ce.    retire- 
ment pay    and   subsistence   allowance,   of  any    beneficiary,   may   be 
released  from  this  system  of  records  to  any  person  who  applies  (or 
for  such  information 

15  .^  record  from  this  system  of  records  may  be  disclosed  \o  a 
fiduciary  (including  those  acting  in  a  fiduciary  capacity)  recognized 
or  appointed  by  the  VA  to  the  extent  necessary  to  fulfill  the  fiduci- 
ary s  function 

16  Relevant  information  from  this  system  of  records  mav  be  dis- 
closed, as  a  routine  use  In  the  course  of  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribunal  in  matters  of  guardian- 
ship, inquests,  and  commitments,  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer- 
tificates of  Incompetency,  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

I'  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  V.\.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor  employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U  SC 
5514.  4  CFR  10:.5.  and  section  :06  of  Executive  Order  11 222  of 
May  8.  1965  (30  F  R    6469) 

\»  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un 
paid  financial  obligations  owed  the  US  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (P.L.  89-508,  31 
L  S  C   951-953)  and  4  CFR  Parts  101-105. 

19  Release  of  information  to  a  guardian  ad  htem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding 

20  Disclosure  may  be  made  to  a  congressional  office  from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

21  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

22  Disclosure   mav    be   made   to    NARS   (National   Archives   and 
Records  Service)  GSA  (Genera  Services  Administration)  m  records 
management   inspections   conducted   under   authority    of   44    U.S.C 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 


Retrievability:  (a)  All  VA  Compensation  and  Pension  manual 
records  arc  indexed  by  name  and  VA  file  number  (b)  All  automated 
lecords  are  indexed  bv  name.  VA  file  number,  payee  number  and 
IV pe  of  benefit 

Safeguards:  Physical  Security  Access  to  VA  working  spaces  and 
claim    folder    storage    areas    is    restricted    to    VA    employees    on    a 

need  to  know  "  basis  Generally.  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  files  are  stored  in  separate 
locked  files  Strict  control  measures  are  enforced  to  ensure  that  dis- 
..losure  IS  limited  to  a  "need  to  know"  basis 

Relrntioa  and  disposal:  Individual  case  folders  and  records  are 
retained  indcfinilfU 

System  managerts)  and  address:  DIRKCTOR.  COMPENSATION 
AND  PENSION  SERVICE  (21 1.  VA  Central  Office.  Washington. 
DC    20420 

Notification  procedure: 

1  Individuals  ^eeklng  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
applv  in  person  to  the  nearest  VA  regional  office  .addresses  for 
\' A  regional  offices  and  centers  mav  be  found  in  \  A  Appendix  1  at 
the  end  of  this  document. 

2  All  inquiries  must  reasonably  identifv  the  benefit  or  svstem  of 
records  involved,  ie  .  Compensation  and  Pension  Inquiries  should 
include  the  individual's  full  name.  V.^  file  number  .ind  return  ad- 
dress If  the  V.A  file  number  is  not  available,  the  following  informa 
tion  should  be  forwarded,  if  known:  Veteran's  full  name,  branch  of 
service,  dates  of  service,  service  number,  social  securitv  number, 
and  date  of  birth 

Record  access  procedures:  Veterans,  beneficiaries,  service  or- 
g.inizalion  personnel  or  other  dulv  authorized  representatives  seek- 
ing information  regarding  access  to  and  contesting  of  VA  records 
mav  write,  call  or  visit  the  nearest  Veterans  Administration  regional 
office  or  center 

CoDtestiag  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  I  The  claimant,  his  accredited 
representative  or  his  fiduciarv  2  The  service  department  ^  VA 
hospitals  and  doctors,  or  private  hospitals  and  doctors  if  written 
authorization  is  obtained  from  the  claimant  4  Training  establish 
ments  5  Other  Federal  agencies  6  County  Clerks.  Courts,  and 
other  third  parties,  when  assistance  is  requested  by  claimant 

50  V  .\  2  2 

System     aame:     Veterans.     Dependents.     BenefKianes     and     Armed 

Forces  Personnel  Education  and  Rehabilitation  Records-VA 

System  location:  Education  records  are  maintained  at  the  VA  re 
gional  offices.  Records  Processing  Center  and  Federal  .\rchives 
and  Records  Centers  Active  records  will  generally  be  maintained 
by  the  regional  office  having  jurisdiction  over  the  area  in  which  the 
claimant  resides,  and  at  the  servicing  Data  Processing  Center  at 
Hines.  Illinois  with  subsidiary  accounts  receivable  records  located 
at  the  Data  Processing  Center  at  St  Paul.  Minnesota  .address  loca- 
tions are  listed  in  V .A  .Appendix  1  at  the  end  of  this  document 

Categories  of  individuals  covered  by  the  system: 

I  Veterans  vkho  have  applied  for  VA  educational  benefits  under 
Title  38,  United  States  Code,  Chapters  31  and  34 

2.  Spouse  or  widow(er)  who  has  applied  for  VA  educational 
benefits  under  Title  3K,  I'nited  States  Code.  Chapter  35 

3  Children  who  have  applied  for  VA  educational  benefits  under 
Title  38,  United  States  Code.  Chapter  35 

4.  Service  members  who  have  applied  (or  VA  educational 
benefits  under  Title  38,  United  States  Code,  Chapter  34 

Categories  of  records  in  the  system:  Active  duty  separation  infor- 
mation, medical  records  relating  to  treatment  in  service,  applica- 
tions, education  and  training,  marital  status  and  dependency  infor- 
mation, current  pavment  data  and  educational  status  relative  to  VA 
benefits  Counseling  and  Rehabilitation  records  are  also  maintained 
as  necessary 

Authority  for  maintenance  of  the  system:   Title   38.   United   States 
Code.  Chapter  3,  Section  210<c)(!),   38  United  States  Code.  Chap 
tc-s  31  .  :i4.  35.  and  ^h 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  Transfer  of  payment  information  to  the  Treasury  Department 
to  ensure  dehverv  of  benefit  checks  to  VA  beneficiaries. 
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2    Transfer  of  information  to  collection  agencies  in  order  to  con 
duct  a  credit  check  to  determine  the  likelihood  of  success  in  a  col- 
lection action  ajtainst  individuals  who  owe  debts  to  the  VA 

'  Further  transfer  of  necessarv  collection  information  to  the 
(ieneral  Accounting  Office,  for  use  in  procedures  incident  to  oh 
t.Tining  a  judgement  against  the  individual 

4  Eiirwarding  of  computer  generated  \\  forms  to  VA  approved 
educational  institutions  in  order  to  certify  individual's  re  enrollment 
,ind  allow   pj\  ment 

5.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions'  indicates  a  violation  or  p<itcniial  violation 
of  law.  whether  civil,  criminal  or  regulatorv  in  nature  and  whether 
ansitrg  bv  general  statute  oi  particular  program  statute,  or  bv  regu 
lalion.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  svstem  of  records  mav  be  referred,  .is  a  routine  use.  ti.  the  ap- 
propriate .igcncv.  whether  Federal.  State,  local  or  foreign,  charged 
with  the  rcsponsihility  of  in\  esligjting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule 
regulation  or  order  issued  pursuant  thereto 

6  A  record  from  ihis  system  of  records  may  be  disclosed  as  a 
"louline  use  '  to  a  Federal.  State  or  local  agencv  maintaining  civil, 
..riminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessarv  to  obt.un  information  relev.int  to  ;in  agencv  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits 

'  A  record  from  this  svstem  of  records  may  be  dis..losed  to  a 
Federal  agencv.  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  securitv 
clearance,  the  reporting  of  an  investigation  of  an  emplovee.  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  ageni.y.  to  the  extent  that  the  information 
is  relevant  and  necessarv  to  the  requesting  agencv's  decision  on  the 
matter 

8.  Transfer  of  information  regarding  the  induction,  reentrance 
and  dismissal  of  a  disabled  veteran  from  the  vocational  rehabilita- 
tion program  to  inform  the  training  establishment  of  '.he  actions 
taken. 

9.  Wntten  and  oral  disclosure  to  \A  approved  Vocational  Reha 
bilitation  Training  Establishments  regarding  the  extent  and  nature 
of  a  claimant's  disabilities  with  respect  to  any  limitations  to  be  im- 
posed on  the  vocational  program  to  ensure  that  the  trainee  receives 
the  maximum  benefit  from  training  A  vast  amount  of  discretion 
with  respect  to  each  disclosure  is  practiced 

10  Transfer  of  statistical  and  other  data  to  Federal.  Slate  and 
local  government  .igencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai- 
mants, to  protect  their  rights  under  law.  and  to  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled. 

11  The  transfer  of  pavment  information  to  officials  of  schools 
and  training  establishments  having  VA  beneficiaries  when  it  can  be 
determined  that  such  a  request  is  part  of  a  legitimate  attempt  to 
assist  the  veteran  or  other  eligible  person  to  ascertain  that  correct 
amounts  were  paid  However,  such  information  will  not  be  pro- 
vided as  a  routine  use  to  school  officials  when  the  request  is  clearly 
an  attempt  to  seek  assistance  in  collection  attempts  against  the 
veteran  or  eligible  person. 

12.  Transfer  to  schools  and  other  training  establishments  of  V.A 
educauon  forms  for  completion  by  school  and  subsequent  submis- 
sion to  the  VA  for  processing  of  education  and  vocational  reha- 
bilitation training  claims 

13  Transfer  of  VA  education  letters  and  form  letters  to  schools 
and  other  training  establishments  which  may,  by  necessity,  contain 
identifying  data  about  a  veteran  or  eligible  person  in  order  to  obtain 
further  information  from  the  school  necessary  to  discharge  VA 
responsibilities  toward  the  veteran  or  eligible  person. 

14  Transfer  of  identifying  information,  such  as  name,  file  number 
and  address  to  a  school  or  training  establishment  official  m  order  to 
obtain  information  necessary  to  pav  the  veteran  or  eligible  person 
correct  amounts  in  an  expedited  manner  (An  example  of  the  above 
IS  a  telephone  call  to  an  OJT  establishment  to  find  out  the  number 
of  hours  worked  ) 

15  Transfer  of  necessary  information  concerning  veterans  and 
other  eligible  persons  to  State  and  local  agencies  and  prospective 
employers  for  employment  and.'or  training. 

16.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  ihcir  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (1)  to  any  nonprofit  organization  if  the  release  is  directly 
connected    with    the    conduct    of    programs    and    the    utihzation    of 


benefits  under  Title  38.  and  (2i  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safetv  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen 
tality  has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law.  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organi/aUon,  agency  or  instru 
mentality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f) 

P  Relevant  information  from  this  svstem  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed  a.s 
a  routine  use.  in  order  to  assist  the  Veterans  Administration  in  the 
collection  of  unpaid  financial  obligations  owed  the  V.A.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor  employee  mav  be  counseled  by  his  nr  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  USC 
VM4.  4  CFR  102*.  and  section  206  of  Executive  Order  11222  of 
Mav  S.  1965  (30  F  R    6469|. 

IK  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial securitv  account  number  of  debtor.  VA  insurance  number  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtors  employer  or  firm  and  dates 
of  emplovment.  mav  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  U  S  This  purpose  is  consistent 
with  the  Federal  Claims  Collecion  Act  of  1966  (PL.  89-508,  31 
I'  S  C.  951-95M  and  4  CFR  Parts  101-105. 

19  A  record  from  this  svstem  of  records  mav  be  disclosed  to  a 
State  unemployment  compensation  agency,  in  response  to  its 
request,  to  the  extent  required  to  determine  eligibility  for  their 
benefit. 

20.  A  record  from  this  svstem  of  records  may  be  disclosed  to  the 
following  agencies  relative  to  military,  naval,  or  air  service  and  as 
to  both  current  and  historical  benefit  pavments  made  bv  the  VA: 
Departments  of  the  Army.  Navy,  and  .\ir  Force.  Marine  Corps; 
Department  of  Transportation  tCoast  Guard).  Department  of 
Health.  Education,  and  Welfare.  PHS  (Public  Health  Service). 
Commissioned  Corps.  Department  of  Commerce.  NOAA  (National 
Oceanic  and  Atmospheric  .Administralionl.  Commissioned  Officer 
Corps. 

21.  A  record  from  this  svstem  of  records  may  be  disclosed  to  a 
third  partv  to  the  extent  necessary  in  the  development  of  a  poten- 
tial beneficiary's  claim  for  VA  benefits  (i.e.  individual  identifiers 
and  other  similar  identifying  information!. 

22.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service  organizations,  agents  and  attorneys  recognized 
under  a  power  of  attorney  or  declaration  of  representation  to  assist 
in  the  preparation,  presentation  and  prosecution  of  claims 

23.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  (including  those  acting  m  a  fiduciary  capacity  i  recognized 
or  appointed  by  VA  to  the  extent  necessary  to  fulfill  the  fiduciary's 

function. 

24.  A  record  containing  medical  history,  diagnoses,  findings,  or 
treatment  may  be  released  from  this  system  of  records  in  response 
to  a  request  from  the  superintendent  of  a  State  hospital  for 
psychotic  patients,  a  Commissioner  or  head  of  a  State  department 
of  mental  hvgiene  or  head  of  a  State,  county,  or  city  health  depart- 
ment or  any  fee  basis  physician  or  institution  in  connection  with 
authorized  treatment  as  a  VA  beneficiarv.  provided  that  the  name 
of  the  individual  to  whom  the  record  pertains  is  given  and  that  the 
information  will  be  treated  as  confidential,  as  is  customary  in 
civilian  professional  medical  practice. 

25  Relevant  information  from  this  system  of  records  may  be  dis- 
closed, as  a  routine  use  In  the  course  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal,  in  matters  of  guardian- 
ship, inquests  and  commitments;  to  private  attorneys  representing 
veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer- 
tificates of  Incompetency,  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties. 

26.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

2''.  The  amount  of  pension,  compensation,  dependency  and  in- 
demnity compensation,  educational  assistance  allowance,  retire- 
ment pav  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information. 
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28  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States 

74  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (Genera  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C 
:'^04  and  :«)(Vi 

Policies  and  practkes  for  (toring.  rrtrlcviag.  accetsiag,  retalaing, 
and  dtsposlng  of  records  in  the  (ystem: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk 

Retriev ability:  (a)  All  VA  education  manual  records  arc  indexed 
by  name  and  VA  file  number  (b)  All  automated  records  are  indexed 
by  name.  V.A  file  number,  pavee  number  and  type  of  benefit 

Safeguards:  Physical  Security  Access  to  VA  working  spaces  and 
claims  folder  storage  areas  is  restricted  to  VA  employees  on  a 
"need  to  know"  basis  Generally.  VA  file  areas  are  locked  afer 
normal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Kmployee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  files  are  sorted  in  separate 
locked  files  Strict  control  measures  are  enforced  to  ensure  that  dis- 
closure is  limited  to  a  "need  to  know"  basis 

Rrtentioo  and  disposal:  Education  Records:  Individual  case  fol- 
ders and  automated  records  are  retained  indefinitely. 

Syitem  manager(i)  and  address:  DIRKCTOR,  EDUCATION 
AND  REHABILITATION  SERVICE  C^).  VA  Central  Office. 
Washington.  DC    :O420 

Notification  procedure: 

I  Individuals  seeking  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
apply  in  person  to  the  nearest  VA  regional  office  Addresses  for 
VA  regional  offices  and  centers  may  be  found  in  VA  Appendix  1  at 
the  end  of  this  document 

2.  All  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  le.  Education  Inquiries  should  include  the  in- 
dividual's full  name.  VA  file  number  and  return  address  If  the  VA 
file  number  is  not  available,  the  following  information  should  be 
forwarded,  if  known  Branch  of  service,  dates  of  service,  service 
number,  social  security  number,  and  date  of  birth 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  Veterans  Administration  regional  office  or  center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 

Record  source  categories:  Educational  system  records  are  ob- 
tained from  1  The  claimant  2.  The  service  department  3.  Training 
establishments.  4  State  approving  agencies.  5  Other  Federal  agen- 
cies. 6.  County  Clerks,  Courts,  other  third  parties,  etc.  upon 
request  for  assistance  bv  claimant. 

51VA042 
System  name:  Spinal  Cord  Injurv  Study   File   1/1/46  to  9/30/55  and 
10/1/55  to  9/30/65-VA 
System  location:  Veterans  Administration  Data  Processing  Center. 
Washington.  D  C    20420. 

Categories  of  individuals  covered  by  the  system:  Veterans  first  ad- 
mitted to  VA  hospitals  for  care  of  spinal  cord  injury  in  periods 
January  I.  1946  to  September  30,  1955  and  October  1.  1955  to  Sep- 
tember 30.  1965. 

Categories  of  records  In  the  system:  Diagnostic,  demographic, 
readmission  data  and  date  of  death  if  death  had  occurred  up  to  time 
of  study. 

Authority  for  maiatcnance  of  the  system:  Title  38.  United  States 
Code.  Chapter  "3.  Section  4101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

I  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibiliy  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  unplementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 


2  File  was  used  to  prepare  published  study  entitled  "Survival  of 
Patients  with  Injuries  of  the  Spinal  Cord.  1945  1955."  Journal  of 
the  American  Medical  Association.  Januarv  9,  I960.  Vol  172  No.  2 
Individuals  are  not  identified  in  published  report  (5,743  cases). 

3  File  is  now  being  used  to  do  another  survivorship  studv  cover 
ing  penod  1955  |9fe5  (2.823  cases) 

4  Disclosure   may    be   made   to   a   congressional   office   from   the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres 
sional  office  made  at  the  request  of  that  individual 

5  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  mav 
be    released    from    this    system    of    records    under    certain    circum- 
stances    ( I  )  to   any    nonprofit   organization   if  the   release   is  directlv 
connected    with    the    conduct    of    programs    and    the    utilization    of 
benefits  under  Title  '8.  and  (2)  to  any  criminal  or  civil  law  enforce 
ment    governmental    agency    or    instrumentality    charged    under    ap- 
plicable law    with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency   or  instrumen 
talilv  has  made  a  written  request  that  such  namelst  or  address(esl 
be   provided   for   a   purpose   authorized   by    law.   provided,   further, 
that  the  record(si  will  not  be  used  for  any  purpose  other  than  that 
stated   in   the   request   and  that   the  organization,   agency    or   inslrii 
mentality  is  aware  of  the  penaltv  provision  of  38  U  S  C    3301(f) 

6  Disclosure  may  he  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authorilv  of  44  U  S  C 
2904  and  2906 

Policies  and   practices  for  storing,  retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape 
Retrievability:  Claim  number  and  name 
Safeguards:  Physical  security  at  Data  Processing  Center. 
Retention  and  disposal:  Indefinitelv 

Svstem  manager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  Controller,  VA  Central  Office. 
Washington.  D  C    20420 

Notification  procedure:  Inquiries  should  be  addressed  to  CHIEF 
MEDICAL  DIREC  lOR.  VA  Central  Office.  Washington.  DC. 
20420  Inquiries  for  individual  data  must  state  that  information 
requested  is  from  Spinal  Cord  Injury  Fdes  or  Survivorship  Inqui- 
ries must  give  claim  number  and  name 

Record  access  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  bv  writing  to  the  Chief  Medical  Director.  V.A  Cen- 
tral Office.  Washington.  DC    20420 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  .Sources  of  data  on  file  are  from  2  V.A 
forms  designed  specifically  to  study  spinal  cord  injuries  among 
veterans  treated  for  the  first  time  by  the  VA  in  the  period  January 
I,  1946  to  September  30.  195^  and  October  I.  1955  to  September 
30,  1965.  The  two  VA  forms  were  1  Hospital  Care  Report  on 
Traumatic  Paraplegia  or  Quadriplegia  Patients.  Januarv  1.  1946-Sep- 
tember  30.  1955,  VA  Form  10-2742NR  (September  1955).  2. 
Hospital  Care  Report  on  Traumatic  and  Non-Traumalic  Paraplegia 
or  Quadriplegia  Patients.  October  1.  1955-September  30,  1965.  VA 
Form  10-20271(NR).  June  1955 

53V  AOO 
.System  name:  Veterans  Mortgage  Life  Insurance-VA 

System  location:  Active  records  are  maintained  at  the  VA  Center, 
St.  Paul.  Minnesota.  DPC.  Hines,  Illinois,  and  the  records  on  death 
cases  and  premium  payments  at  the  Bankers  Life  Insurance  Com- 
pany of  Nebraska.  Coiner  and  O  Street.  Lincoln.  Nebraska  6850L 
Address  locations  are  listed  at  VA  Appendix  I  at  the  end  of  this 
document 

Categories  of  individuals  covered  by  the  system:  Veterans  who 
have  been  granted  a  specially  adapted  housing  grant  under  Title  38. 
United  States  Code.  Chapter  21 

Categories  of  records  in  the  system:  Application  for  mortgage  in- 
surance, mortgage  statements  from  financial  institutions.  VA  Spe- 
cial Grant  Cards,  records  of  premium  payments,  records  of  death 
settlement  payment  plus  interest  payments  Information  on 
mortgages  including  face  amount,  rate  of  interest,  term  of  mortgage 
and  mortgage  holders,  descnption  of  properties  and  improvements 
to  such  properties 

Authority  for  maintenance  of  the  system:  Tile  38.  United  States 
Code,  Chapter  3.  Section  210(cMl),  title  38,  United  States  Code. 
Chapter  21. 
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Routine  nsei  of  records  maintained  In  the  system,  iDciuding  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2  Tape  records  to  deduct  monthly  premiums  from  VA  benefits  in 
order  to  remit  monthly  payments  to  the  Bankers  Life  Insurance 
Company  of  Nebraska.  Lincoln.  Nebraska. 

3  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtors  employing  agency  or  commanding  officer  so  that  the 
debtor  employee  may  be  counseled  bv  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.S.C 
5514,  4  CFR  102  ^.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F  R    h469) 

4  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  VA  insurance  number.  VA 
loan  number,  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  lice-ise  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  US  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PL  89-508,  31 
use.  951-953)  and  4  CFR  Parts  101105 

5  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

6  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U  SC 
2904  and  2906 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  account  folder  with  paper  documenta- 
tion. 

Retrievability:  All  mortgage  hfe  insurance  manual  accounts  are 
mamuined  by  VA  file  claim  number,  with  social  secunty  number, 
date  of  birth,  and  name  as  additional  identifying  data  .Automated 
records  are  filed  by  VA  file  claim  number.  (Social  secunty  number 
where  no  VA  file  claim  number  exists.) 

Safeguards:  All  manual  records  at  VA  Center  are  maintained  in 
steel  file  cabinets  and  access  to  the  files  is  limited  to  authorized 
personnel  only  Automated  records  are  maintained,  when  not  in 
use,  m  a  fireproof  vault  and  access  to  the  vault  is  limited  to 
authorized  personnel  only  Information  in  these  records  is  restricted 
to  those  persons  who  have  a  right  to  know 

Retention  and  disposal:  The  tape  records  are  purged  when  the  in- 
surance IS  terminated  at  request  of  the  insured,  death  or  70th 
birthday  of  the  insured.  Manual  records  are  destroyed  one  year 
after  death  or  70th  birthday  Computer  listings  are  destroyed  one 
year  after  preparation 

System  manager(s)  and  address:  DIRECTOR  (00).  VA  Center. 
5000  Wissahickon  Avenue.  Philadelphia,  Pennsylvania  19101 

Notification  procedure:  Interested  persons  should  wnte  to  VA 
Center.  St  Paul.  Minnesota  Inquirer  should  provide  veteran's 
name.  VA  file  claim  number  and/or  social  security  number  If  this 
information  is  not  available,  information  concerning  lending  institu 
lions,  mortgage  number  and  name  and  address  of  veteran  involved 
should  be  furnished  Address  locations  are  hsted  in  VA  Appendix  1 
at  the  end  of  this  document 

Record  access  procedures:  Interested  persons  desiring  access  to. 
and  contesting  of  VA  records,  should  write  to  VA  Center.  St  Paul. 
Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above  ) 


Record  sovrce  categories:  Data  in  the  Mortgage  I  ife  Insurance 
records  are  obtained  from  veteran  applying  for  insurance,  lending 
institution  holding  veteran's  mortgage  Loan  Guaranty  record 
cards,  contractors  remodeling,  enlarging  or  adding  construction  to 
existing  homes,  death  claim  forms  from  relatives  and  interested 
persons  54\A136 

Svitem  name:  Veteran's  Spouse  or  Dependent  Civilian  Health  and 
Medical  Care  Records  VA 

System  loratlon:  Records  are  maintained  at  each  of  the  VA  health 
care  facilities  Active  records  are  generally  maintained  by  the  facili- 
ty having  jurisdiction  over  the  domicile  of  the  claimant  .Address  lo- 
cations are  listed  in  VA  Appendix  1  al  the  end  of  this  document 

Categories  of  iadividnals  covered  by  the  system:  The  spouse  or 
child  of  a  veteran  and  dependents  of  certain  veterans,  provided 
they  are  not  eligible  for  care  under  CHAMPUS  or  MEDICARE 

Categories  of  records  in  the  system:  Application  for  medical 
benefits,  determination  of  eligibility,  information  relating  to  depen- 
dency and  claimant  name  and  address 

Authority  for  maintenance  ol  the  system:  Public  law  9Vy2 

Routine  use*  of  records  maintained  in  the  system,  iacludiog  catego- 
ries ol  users  and  the  purposes  of  such  uses: 

1  Disclosure  of  cligibilitv  of  entitlement  to  medical  benefits  to 
authorized  health  care  providers  under  the  law  in  order  to  assist  the 
provider  m  obtaining  reimbursement  for  the  services  rendered 

2  Transfer  of  statistical  and  other  data  to  Federal.  State,  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to 
health  care  recipients,  to  protect  their  rights  under  law.  and  to  as- 
sure that  they  are  receiving  all  health  benefits  to  which  they  are  en- 
titled 

3  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carry  out  is  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
bv  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibihty  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  m  response  to  its  request,  in  connection  with  the 
hinng  or  retention  of  an  employee,  the  issuance  of  a  secunty  clearance, 
the  reporting  of  an  investigation  of  an  employee,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
neces-sary  to  the  requesting  agency's  decision  on  the  matter 

5  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use'  to  a  Federal.  Stale  or  local  agency  maintaining  civiL 
criminal  or  other  relevant  information,  such  as  current  hcenses.  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit 

6  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation.  ma\  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U.SC 
5<;|4.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F.R    6469). 

7  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

8,  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  .Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C. 
2904  and  2906 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  Records  are  indexed  by  name  of  the  veteran  and 
filed  alphabetically. 

Safeguards:  Physical  Security;  Access  to  VA  working  space  and 
medical  record  storage   areas  is  restricted  to   VA   employees  on   a 
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"need  lo  know"  basis.  Generally.  VA  file  areas  are  locked  afler 
normal  dutv  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  -nedical  record  files  are 
stored  in  separate  locked  files  Stnct  control  measures  are  enforced 
to  ensure  that  disclosure  is  hmited  to  a  "need  to  know"  basis 

Reteniioo  and  disposal:  individual  folders  are  retained  at  the 
facihtv  where  initial  claim  is  filed,  for  an  indefinite  period  of  years 

System  maaaRCDs)  and  address:  DIRECTOR.  MEDICAL  AD- 
MINISTRAilON  SERVICE  (13M.  VA  Central  Office  Washing- 
ton. D  c  :o4:o 

Nolificalion  procedure:  Individuals  seeking  information  concern 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  pcison  lo  the  V.A  health 
care  facililv  where  a  claim  was  filed  Inquiries  should  include  the 
veteran's  full  name  and  V.A  file  number  If  the  V.A  file  number  is 
not  available,  then  provide,  if  known,  the  veteran's  date  of  birth, 
social  security  number,  branch  of  service,  dates  of  service  and  ser- 
vice number. 

Record   acceu  procedures:  The  spouse,   child  or  dependent  of  a 
veteran,   or  duly   authorized   representative   seeking  information   re 
garding  access  to  and  contesting  of  VA  records  may  write,  call  or 
visit  the  VA  health  care  facility  where  the  claim  was  filed. 

Contesting    record    procedures:    (See    Record    Access    Procedures 

above  ) 

Record  source  categories:  1  Spouse,  childien  or  dependents  of 
veteran.  2  Department  of  Defense.  .V  Countv  Clerks.  Courts,  and 
other  third  parties  when  assistance  is  requested  by  claimant.  J.  So- 
cial Security  Administration    5.  Other  Federal  agencies. 

55VA26 

System  name:  Loan  Guaranty  Home.  Condominium  and  Mobile 
Home  Loan  Applicant  Records  and  Paraplegic  Grant  Applicant 
Records-VA 

System  location:  Records  are  maintained  at  the  regional  offices, 
data  processing  centers  and  Federal  Archives  and  Records  Centers. 
Active  records  will  generally  be  maintained  by  the  regional  ofTice 
having  jurisdiction  over  the  area  in  which  the  applicant  resides,  and 
at  the  servicing  Data  Processing  Centers  at  Mines.  Illinois,  .\ustin. 
Texas,  and  St.  Paul,  Minnesota.  Address  locations  are  listed  in  VA 
Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Disabled  veterans 
who  have  applied  for  specially  adapted  housing  assistance  under 
Title  .'8,  United  States  Code.  Chapter  21:  service  members  and 
veterans,  including  their  spouses  or  widows(ers)  who  have  applied 
for  VA  housing  credit  assistance  under  Title  38,  United  Slates 
Code.  Chapter  J"";  transferee  owners  of  properties  encumbered  by 
a  VA  guaranteed,  insured  or  portfolio  loan;  person(s)  applying  lo 
purchase  VA  owned  properties. 

Categories  of  records  In  the  system:  Military  service  and  medical 
information,  applications  for  loan  benefits  and  adudication  actions 
to  determine  eligibility.  Documentation  relating  to  emplovment.  in- 
come, credit  and  personal  history.  Documentation  of  the  individual 
loan  account  and  pavment  history.  Loan  instruments  including 
deeds,  notes  and  mongages  are  included.  Information  on  the  pro- 
perty. Its  condition  and  value,  and  any  documentation  action  of  all 
loan  servicing  activities  in  connection  with  active  and  hquidated 
loans  is  also  maintained 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code.  Chapter  3.  Section  :iO<c)(l);  Title  38.  United  States  Code. 
Chapters  21  and  3? 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  bv  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
chafed  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  Transfer  of  information   to  credit  reporting  agencies,   compa- 
nies extending  credit,  lenders,  employers  and  landlords  to  provide 
the  VA  with  income  and  credit  data  on  applicants,  mortgagors,  or 
obligors  and   with   information   regarding   the   status  of  loans,   pay 
meat  records  and  employment  histones. 


3.  Transfer  of  information  regarding  the  status  of  an  application 
for  loan  benefits  or  a  loan  account  without  written  or  prior  written 
consent  of  applicant  or  mortgagor,  to  Members  of  Congress  .ind 
parties  at  interest  on  behalf  of  the  applicant  or  mortg.igor  in  order 
to  transfer  information  of  assistance  lo  the  applicant  or  mortgagor. 

4  Transfer  information  on  status  of  loan  .iccount  to  persons  or 
organizations  extending  credit  or  rendering  services  or  other 
benefits  to  the  borrower,  to  consider  the  extension  of  the  rendering 
of  credit,  services  or  other  benefits  to  a  borrower 

5.  Transfer  of  information  to  obtain  billings  and  authorize  pay- 
ments from  portfolio  loan  escrow  accounts,  to  ha/ard  insurance 
companies  and  real  estate  taxing  authorities,  to  permit  proper  hilling 
to  the  \' A  for  taxes  and  insuiance  on  portfolio  loan  accounts  as 
ihe\  become  due 

^  Forwarding  information  as  to  the  acceptability  of  a  prospective 
purchaser  preparing  to  assume  liabilit\  to  VA  under  a  mortgage 
contract,  for  parties,  requesting  release  of  iiabiiily  to  VA  on  ac- 
count of  a  V'A  guaranteed,  insured  or  portfolio  loan,  to  be  apprised 
of  the  release  from  liabilit>  or  the  continuing  liabilitv  of  the  user. 

Transfer  of  information  on  default  status  of  seriously 
delinquent  loan  accounts,  to  prior  obligors  remaining  liable  fi>r  in- 
debtedness, to  permit  users  to  take  necessar>  steps  to  protect  their 
interest  where  loan  liquidation  is  indicated  and  a  possible  debt  to 
the  Government  may  ensue. 

5  Transfer  of  information  to  aid  in  liquidation  of  VA  portfolio 
loans,  to  the  United  States  Department  of  Justice,  to  have  available 
loan  account  and  credit  information  necessary  lo  accomplish  the 
liquidation  of  a  defaulted  loan  bv  judicial  process 

''  Transfer  of  neces^arv  collection  information,  lo  the  Ciencral 
.Accounting  (Office,  which  procedures  are  incident  to  obtaining  a 
judgement  from  the  individual. 

10  Forward  pertinent  information  in  connection  wiih  the  sale  or 
prospective  sale  of  V.A  held  mortgages  to  potential  and  actual 
purchasers  of  VA  direct  loans  and  loans  under  V.A  Regul.ition  JfiOO, 
to  provide  a  basis  for  submitting  an  offer  to  purchase  loans  and  to 
establish  loan  account  on  purchased  loans 

II.  Relevant  information  from  this  svstem  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  .Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  V.A.  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-employee  may  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U  S.C 
.'!514.  4  CFR  102.5.  and  section  206  of  Executive  Order  11222  of 
Mav  8.  196.^  l30  F.R    MiSO) 

12  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding 

13.  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor.  V.A  insurance  number.  VA 
loan  number.  V.A  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtors  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  U.S.  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PL.  89-508.  31 
use.  951-953)  and  4  CFR  Parts  101105. 

14.  Transfer  of  information  to  fee  attorneys,  fee  appraisers, 
brokers,  process  servers,  title  companies  and  abstractors  for  the 
purposes  of  approval  or  termination  of  portfolio  loans  by  non-judi- 
cial  means,  obtaining  possession  of  VA  property  in  cases  of  default 
or  foreclosures,  and  issuing  and  posting  of  Demands  for  Possession 
or  Notices  to  Quit. 

15  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

16.  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  United  States. 

17.  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.SC. 
2904  and  29<16 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  magnetic  tape.  disk. 
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Rctrlcvablllly:  All  VA  loan  application  or  loan  file  records  are  in 
dexed  by   VA   file  number    AU  automated  records  are  indexed  by 
VA  file  number,  station  and  county  code  number,  lender  identifica- 
tion  number     Portfolio   loan   accounting  data   is  retrievable   by   VA 
file  number. 

Salefuards:  Access  to  VA  working  spaces  and  record  file  storage 
areas  is  restricted  to  VA  emplovees  on  a  "need  to  know"  basis 
Generally  VA  file  areas  are  locked  after  normal  duly  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service 
1  oan  and  propertv  securitv  instruments  are  stored  in  separate  fire 
resistant  and  locked  files  Employee  loan  file  records  and  other 
files,  which  in  the  opinion  of  VA  are  or  become  sensitive,  are 
stored  in  >eparale  l.itked  fdes  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  lo  a    "need  lo  know  "  basis 

Retention  and  dUposal:   LOAN   FILE  RECORD:   Individual  case 
folders   and   automated    records   are    retained    indefinitely     Housing 
Grant  folders  are  destroyed  30  years  after  case  is  closed    Destruc 
tion  of  records  is  accomplished  by  either  shredding  or  burning 

System  managtrd)  and  address:  DIRECTOR.  LOAN  GUARAN 
TY  SERVICE  (26).  VA  Central  Office.  Washington.  DC    20420 

Notification  procedure:   Individuals   seeking  information   concern- 
ing the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of 
fice  or  center    Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix   I  at  the  end  of  this  document    All  inqui 
nes  must  reasonabU    identify   the  benefit  or  system  of  records -in 
volved.    1  e  .    Loan    Guaranty      Inquiries    should    include    the    in 
dividual'*  full  name.  VA  file  number  or  loan  number   If  the  VA  file 
or  loan  number  is  not  available  then  as  much  of  the  following  infor- 
mation  as   possible   should   be   forwarded;   address  of  the   property 
secured   by    VA   guaranteed,   insured   or  portfolio  loan,   owner  or 
former  owners  of  the  property,  name  of  lender  and  lender's  loan 
number,  branch  of  service,  service  number,  social  securitv  number 
Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
nel or  duly   authonzed   representative   and  other  parties  of  interest 
involving  VA  guaranteed,  insured  or  portfolio  loans  seeking  infor- 
mation   regarding    access    to    and    contesting    of    VA    records    may 
wnle.  call  or  visit  the  nearest  VA  regional  office  or  center 

NotUtcatton  procedure;  (See  Record  Access  Procedures  above  ) 
Record  source  categories:  Paraplegic  grant  and  loan  svstem 
records  are  obtained  from  the  applicant,  lenders,  brokers  and  buil 
ders/sellers.  apphcant's  credit  sources  and  employer;  hazard  in- 
surance companies;  taxing  authorities,  title  attorneys  and  compa- 
nies, fee  personnel.  VA  claim  files;  other  Federal  agencies;  Stale 
and  local  agencies 

56V  A 119 
System  name:  Veterans.  Survivor  and  Dependent  Autonwted 
Prescription  Processing  Records-VA 
Svstem  location:  Records  are  maintained  at  the  Los  Angeles. 
California  area  VA  health  care  facilities  (Wadsworth.  Brentwood, 
and  LA  Outpatient  Clinic).  San  Diego  California;  Chicago  (West 
Side).  Illinois;  Atlanta  (Decatun.  Georgia,  Dallas,  Texas,  Min- 
neapolis. Minnesota,  and  the  VA  data  processing  centers  at  St 
Paul  Minnesota  and  Los  Angeles.  California.  Locations  planned  as 
additions  during  Fiscal  Year  197-  are  Long  Beach  and  Sepulveda. 
California.  Address  locations  are  listed  in  VA  Appendix  1. 
"Addresses  of  Veterans  Administration  Facilities"  published  Sep- 
tember 7.  1976  (41   E  R    37718) 

Categories  of  Individuals  covered  by  the  system:  Veterans,  sur- 
vivors and  dependents  of  certain  veterans  receiving  medications 
from  pharmacies  at  selected  VA  health  care  facilities. 

Categories  of  records  in  the  system:  Personal  identification  infor- 
mation, medication  profiles,  including  prescription,  recipient,  order 
ing  physician,  etc 

Authority  for  maintenance  of  the  system:  Title  38.  Unied  Slates 
Code.  I  hapter  P.  Subchapter  II.  Sections  610.  611.  and  612 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy to  carrv  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 


violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

2  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

3  Disclosure  mav  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  U.SC. 
2904  and  2906 

Policies  and  practices  lor  storing,  retrieving,  accrs^iog.   retaining. 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape  and  disk 

RrlrievabilHy:  Indexed  by  name  and  social  securitv  number 
Safeguards:   Access  to  the   authorized   VA   Data   Processing  Cen- 
ters (St    Paul.  Minnesota,  and  Los  Angeles.  Cahfornia)  is  reslncted 
to  authorized  VA  employees  and  authorized  representatives  of  ven- 
dors 

Access  to  the  computer  rooms  within  the  data  processing  centers 
IS  further  restricted  lo  especially  authorized  V.A  employees  and 
vendor  personnel  Protection  is  provided  by  alarm  systems  as  well 
as  guard  service 

Data  in  the  system  may  be  accessed  from  authonzed  remote  ter- 
minals via  a  telecommunications  network  maintained  b\  the  VA  on 
dedicated  lines  The  system  recognizes  authorized  users  by  a  health 
care  facility  identifier  transmitted  as  a  pan  of  each  data  message 

The  areas  housing  the  telecom.Tiunications  terminals  will  be 
secured  by  double  locked  doors  During  those  penods  when  phar- 
macy personnel  are  not  present  in  the  areas  housing  the  terminal 
devices,  only  the  Professional  Staff  Officer  of-lhe-Day  and  the 
Securitv  Officer  (at  certain  facilities)  will  possess  keys  or  combina 
Hon  for  gaining  access  through  the  double  door  security  Access  lo 
VA  working  and  storage  areas  is  restricted  to  VA  employees  on  a 
need  lo  know"  basis  Generally  VA  file  areas  are  locked  after 
normal  duty  hours  and  are  protected  from  outside  access  bv  the 
Federal  Protective  Service 

Retention  and  disposal:  Automated  records  are  maintained  on 
disk  in  an  active  status  for  nine  (9)  months  and  in  a  history  status 
on  tape  for  twenty  seven  (2")  months  before  disposal  Disposal  is 
accomplished  by  erasure 

System  managens)  and  address:  DIRECTOR.  PHARMACY  SER 
VICE    (ll'^i.     VA    Central    Office.    810    Vermont    Avenue.    N.W  . 
Washington.  D  C    20420 

Notification  procedure:  An  individual  seeking  information  con- 
cerning the  existence  or  contents  of  a  medical  record  pertaining  to 
himself /herself  must  submit  a  written  request  or  apply  in  person  to 
the  nearest  VA  health  care  facilitv  All  inquiries  must  reasonably 
identifv  ihe  system  of  records  involved  Inquiries  should  include 
the  individual's  full  name,  social  securitv  number,  approximate 
date(s)  of  medical  care,  and  the  location  of  the  Health  care  facility 
involved 

Record  access  procedures:  Veterans  beneficiaries,  service  person- 
nel or  duh  authorized  representatives  seeking  information  regard- 
ing access  to  and  contesting  of  'Veterans,  Survivor  and  Dependent 
Automated  Prescription  Processing  Records-VA  "  may  contact  the 
Director  (119),  Veterans  Administration  health  care  facihty 

Contesting  record  procedures:  (See  Notification  Procedure  above  ) 
Record  source  categories:  Patient  s  Medical  Prescription  (part  of 
the  Patient  Consolidated  Medical  Record  portion  of  the  VA  Medi- 
cal Records  System  ) 

57V  A 125 
System  name:  Voluntary  Service  Records-VA 

System  location:  Records  are  maintained  at  each  of  the  VA  health 
care  facihties  and  data  processing  centers.  Active  records  are 
retained  at  the  facilitv  where  the  individual  has  volunteered  to 
assist  the  administrative  and  professional  personnel  and  at  the  data 
processing  centers  Address  locations  are  listed  in  VA  .Appendix  1. 
■  Addresses  of  Veterans  Administration  Facilities"  published  Sep- 
tember 7.  1976  (41   F  R    3'"'18) 

Categories  of  individuals  covered  by  the  system:  Non  affiliated 
volunteers  and  members  of  voluntary  service  organizations,  wel- 
fare, service,  veterans,  fraternal,  religious,  civic,  industrial,  labor, 
and  social  groups  or  clubs  which  voluntarily  offer  the  services  of 
their  organizations  to  patients  through  VA  Voluntary  Service  under 
Title  38.  United  Stales  Code.  Section  213 

Categories  of  records  in  the  system:  Administrative  records  con- 
taining personal  information  about  the  individual  making  application 
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to  become  a  volunteer  in  j  VA  health  care  facility.  Information 
relating  to  the  individual  medical  history,  membership  in  service  or- 
ganisation, qualifications,  restnctjons  and  preferences  of  duty  ind 
availabilitv  to  schedule  time  of  service 

Authority  (or  oialnttDancr  of  (he  syitem:  Title  '8.  United  States 
Code    Section  :i  ' 

Rootioc  UMs  o(  records  mainlalacd  In  the  tyitem,  iocludlng  catego- 
ric* of  users  and  the  purpoie*  ol  tach  use*: 

I  In  the  event  that  a  svstcm  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola 
tion  of  la» .  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  svstem  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2-  To  confirm  volunteer  service,  duty  schedule,  and  assignments 
to  the  Bureau  of  Unemplovment.  service  organizations,  insurance 
firms,  office  of  personnel  of  the  individual's  full-time  employment, 
to  assist  in  the  development  of  the  Veterans  Administration  history 
of  the  volunteer  and  his/her  assignments,  and.  to  confirm  voluntary 
hours  for  on-the-job  accidents,  and  for  recognition  awards 

3  Disclosure  ma>  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

4  Disclosure  may  be  made  to  NARS  (National  Archives  and 
Records  Service)  GSA  (General  Services  Administration*  in  records 
management  inspections  conducted  under  authority  of  44  U  S.C 
:904  and  2906 

Polkin  and  practices  for  itorlng,  rclrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  lystcm: 

Storage:  (a)  Paper  documents;  (b)  X-ray.  (c)  punch  cards;  (d) 
magnetic  tapes;  (e)  magnetic  disk  packs. 

Retrievability:  (a)  .All  volunteer  applications  are  filed  by  name 
and  social  secunty  number  or  pseudo  SSN  and  cross-referenced 
under  organization  they  represent;  (b)  Medical  histones  and  X-rays 
by  name  and  social  security  number  or  pseudo  SSN. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  and  data  processing  centers  is 
resincted  to  VA  employees  on  a  "need  to  know"  basis  Generally. 
VA  file  areas  are  locked  after  normal  duty  hours  and  are  protected 
from  outside  access  by  the  Federal  Protective  Service  Employee 
file  records  of  public  figures  or  otherwise  sensitive  medical  record 
files  are  stored  in  separate  locked  files.  Access  to  the  ARS  network 
equipment  ii  restricted  since  it  is  in  the  communications  center  of 
the  facility  Strict  control  measures  are  enforced  to  ensure  that  dis- 
closure is  limited  to  a    "need  to  know  "  basis 

Retention  and  disposal:  The  individual  volunteer's  record  of  ser- 
vice is  maintained  by  the  Veterans  Administration  health  care 
facility  and  data  processing  centers  as  long  as  he  or  she  is  hving 
and  actively  participating  in  the  VAVS  program,  or  until  he  or  she 
irrevocably  removes  himself  or  herself  from  further  participation  in 
the  VAVS  program,  or  is  removed  from  the  VAVS  program  for 
cause 

System  nianager(s)  and  addresa:  DIRECTOR.  VOLUNTARY 
SERVICE  (125)  Veterans  Administration,  VA  Central  Office. 
Washington,  DC    20420. 

Nolificalion  procedure:  Individuals  seeking  information  concern 
ing  the  existence  and  content  of  a  volunteer's  service  record  per- 
taining to  themselves  must  submit  a  written  request  or  apply  in  per- 
son to  the  VA  health  care  facility  where  their  voluntary  service  was 
accomplished  All  inquiries  must  reasonably  identify  the  portion  of 
the  Volunteer's  service  folder  and  approximate  the  dates  of  service 
to  the  facihty.  Inquines  should  include  the  volunteer's  name,  social 
security  number  or  pseudo  SSN.  organization  represented,  date  of 
birth,  last  address  while  serving  as  a  volunteer  to  the  VA. 

Record  acces*  procedures:  Volunteers,  dependents,  survivors  or 
duly  authorized  representatives  seeking  information  regarding  ac- 
cess to  and  contesting  of  VA  Voluntary  Service  records  may  con- 
tact the  Chief.  Voluntary  Service.  Veterans  Administration  health 
care  facihty  where  individual  was  a  voluntary  worker. 

Contesting  record  procedures:  (See  Record  access  procedures 
above) 

Record  source  categories:  I.  The  volunteer,  his/her  family.  2. 
Civic  and  service  organization.  3.  Private  physician.  4.  VA  health 
care  facility. 


58VA21/22 
System    name:    TARGET-Compensation.    Pension.    Education    and 
Rehabilitation  Records-VA 

System  location:  Records  arc  maintained  at  VA  regional  offices, 
the  VA  Records  Processing  Center.  St  Louis.  Missouri,  and  at 
Federal  Archives  and  Records  Centers  Active  records  are 
generally  maintained  b>  the  regional  office  having  jurisdiction  over 
the  domicile  of  the  claimant,  ami  bv  the  servicing  Data  Processing 
Center  at  Hines.  Illinois  with  subsidiary  accounts  receivable 
records  located  at  the  Data  Processing  Center  at  St  Paul.  Min- 
nesota. AddJIss  locations  are  listed  in  VA  Appendu  I  at  the  end  of 
this  document 

Categories  ol  indlvidaals  covered  by  the  system:  1  Veterans  who 
have  applied  for  compensation  for  service-connected  disability 
under  Title  38,  United  Stales  Code.  Chapter  112  Veterans  who 
have  applied  for  non-servicc-connecicd  disahilitv.  under  Title  38, 
United  States  Code,  Chapter  15.  3  Veterans  entitled  to  burial 
benefits  under  Title  3S.  United  States  Code.  Chapter  23  4 
Widows.  Widowers  and  children  who  have  claimed  pension  based 
on  non-service-connected  death  under  Title  38,  United  States  Code, 
Chapter  !^  5  Widows.  Widowers  and  children  who  have  claimed 
death  compensation  based  on  service-connected  death  under  Title 
38.  United  States  Code.  Chapter  11.6  Widows.  Widowers  and  chil- 
dren who  have  claimed  dependency  and  indemnity  compensation 
for  service-connected  death  under  Title  38.  United  Slates  Code, 
Chapter  13.  "?.  Parents  who  have  applied  for  death  compensation 
based  on  service-connected  death  under  Title  38.  United  States 
Code.  Chapter  118  Parents  who  have  applied  for  dependency  and 
indemnity  compensation  for  service-connected  death  under  Title  38, 
I'nited  States  Code.  Chapter  13.  ^  Veterans  who  have  applied  for 
\  .A  educational  benefits  under  Title  38.  I'nited  Slates  Code.  Chap- 
ters 31  and  34.  10.  Spouse  or  widow (cr)  who  has  applied  for  VA 
educational  benefits  under  Title  38.  United  Slates  Code,  Chapter 
35.  II  Children  who  have  applied  for  VA  educational  benefits 
under  Title  38.  I'nited  States  Code.  Chapter  35.  12  Service  mem- 
bers who  have  applied  for  VA  Educational  benefits  under  Title  38, 
United  States  Code.  Chapter  34 

Categories  ol  records  in  the  system:  Military  service  and  active 
duty  separation  information,  medical  records  relating  to  treatment 
in  service;  medical  information  from  VA  and  private  hospitals  and 
doctors,  applications  for  compensation,  pension,  education  and 
rehabilitation  benefits  and  training;  information  relating  to  depen- 
dency, income,  education,  occupation,  marital  status,  and  educa- 
tional status  relative  to  VA  benefits,  payment  data;  counseling  and 
rehabilitation  records:  claimant  or  payee  name  and  address 

.\uthority  lor  malutcnance  ol  the  system:  Title  38.  United  States 
Code,  Chapter  3.  Section  210(c)(1)  and  Chapters  II.  13.  15,  23,  31, 
34.  35,  and  36 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses: 

I  Transfer  of  payment  information  to  the  Treasury  Department 
to  ensure  delivery  of  benefit  checks  to  V.A  beneficiaries. 

2.  Transfer  of  information  to  collection  agencies  in  order  to  con- 
duct a  credit  check  to  determine  the  likelihood  of  success  in  a  col- 
lection action  against  individuals  who  owe  debits  to  the  VA. 

3.  Transfer  of  necessary  collection  information  to  the  General  Ac- 
counting Office,  for  use  in  procedures  incident  to  obtaining  a 
judgment  against  the  individual 

4  Forwarding  of  computer  generated  VA  forms  to  VA  approved 
educational  institutions  in  order  to  certify  an  individual's  re-enroll- 
ment and  allow  payment. 

5  Transfer  of  information  regarding  the  induction,  re-entrance 
and  dismissal  of  a  disabled  veteran  from  a  vocational  rehabilitation 
program  to  inform  the  training  establishment  of  the  actions  taken. 

6.  Written  and  oral  disclosure  to  a  VA  approved  vocational  reha- 
bilitation training  establishment  regarding  the  extent  and  nature  of  a 
claimant's  disabilities  with  respect  to  any  limitations  to  be  imposed 
on  the  vocational  program  to  ensure  that  the  trainee  receives  the 
maximum  benefit  from  training.  A  vast  amount  of  discretion  with 
respect  to  each  disclosure  is  practiced. 

7  Transfer  to  schools  and  other  training  establishments  of  VA 
education  forms  for  completion  by  the  school  and  subsequent  sub- 
mission to  the  VA  for  processing  of  education  and  vocational  reha- 
bilitation training  claims. 

8  The  transfer  of  payment  information  to  officials  of  schools  a^d 
training  establishments  having  V.A  beneficiaries  when  it  can  be 
determined  that  such  a  request  is  part  of  a  legitimate  attempt  to 
assist  the  veteran  or  other  eligible  person  to  ascertain  that  correct 
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amounts  are  paid  However,  such  information  will  not  be  provided 
as  a  routine  use  to  school  officials  when  the  request  is  clearly  an 
attempt  to  seek  assistance  in  collection  attempts  against  the  veteran 
or  eligible  person 

9  Transfer  of  VA  education  letters  and  form  letters  to  sch<K>ls 
and  other  training  establishments  which  may.  by  necessity,  contain 
identifying  data  about  a  veteran  or  eligible  person  in  order  to  obtain 
further  information  from  the  school  necessary  to  discharge  VA 
responsibilities  toward  the  veteran  or  eligible  person 

10  Transfer    of    identifying    information,    such    as    name,    file 
number,  and  address  to  a  school  or  training  esUblishment  official 
in  order  to  obtain  information  necessary  to  pay  the  veteran  or  eligi 
ble  person  correct  amounts  in  an  expedited  manner    (An  example 
of  the  above  is  a  telephone  call  to  an  On  the-Job-T raining  establish 
ment  to  find  out  the  number  of  hours  worked  ) 

11  Transfer  of  necessary  information  concerning  veterans  and 
other  eligible  persons  to  State  and  local  agencies  and  prospective 
employers  for  employment  and/or  training 

12  A  record  containing  medical  history,  diagnoses,  findings,  or 
treatment  may  be  released  from  this  svstem  of  records  in  response 
to  a  request  from  the  superintendent  of  a  State  hospital  for 
psychotic  patients,  a  commissioner  or  head  of  a  State  department 
of  mental  hygiene,  or  head  of  a  State.  County,  or  city  health  dc 
partment,  or  any  fee  basis  physician  or  institution  in  connection 
vviih  authorized  treatment  as  a  VA  beneficiary,  provided  that  the 
name  of  the  individual  to  whom  the  record  pertains  is  given  and 
that  the  information  will  be  treated  as  confidential,  as  is  customary 
in  civilian  professional  medical  practice 

13.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Sute  unemployment  compensation  agency,  in  response  to  its 
request,  to  the  extent  required  to  determine  eligibility  for  their 
benefit. 

14  A  record  from  this  system  of  records  may  be  disclosed  to  the 
following  agencies  relative  to  military,  naval,  or  air  service  and  as 
to  both  current  and  historical  benefit  payments  made  by  the  VA 
Departments  of  the  Army.  Navy,  and  Air  Force;  Manne  Corps; 
Department  of  Transportation  (Coast  Guard);  Department  of 
Health,  Education,  and  Welfare.  PHS  (Pubhc  Health  Service). 
Commissioned  Corps;  Department  of  Commerce,  NOAA  (National 
Oceanic  and  Atmosphenc  Administration),  Commissioned  Officer 
Corps. 

15.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
third  party  to  the  extent  necessary  in  the  development  of  a  poten 
tial  beneficiary's  claim   for  VA   benefits  (i.e  ,  individual  identifiers 
and  other  similar  identifying  information). 

16.  A  record  containing  the  name(s)  and  address(es)  of  present  or 
former  members  of  the  armed  services  and/or  their  dependents  may 
be  released  from  this  system  of  records  under  certain  circum- 
stances: (I)  to  any  nonprofit  organization  if  the  release  is  directly 
connected  with  the  conduct  of  programs  and  the  utilization  of 
benefits  under  Title  38.  and  (2)  to  any  criminal  or  civil  law  enforce- 
ment governmental  agency  or  instrumentality  charged  under  ap- 
plicable law  with  the  protection  of  the  public  health  or  safety  if  a 
qualified  representative  of  such  organization,  agency  or  instrumen- 
tality has  made  a  written  request  that  such  name(s)  or  address(es) 
be  provided  for  a  purpose  authorized  by  law;  provided,  further, 
that  the  record(s)  will  not  be  used  for  any  purpose  other  than  that 
stated  in  the  request  and  that  the  organization,  agency  or  insrumen- 
tality  is  aware  of  the  penalty  provision  of  38  U.S.C.  3301(f) 

17.  The  amount  of  pension,  compensation,  dependency  and  in- 
demnity compensation,  educational  assistance  allowance,  retire- 
ment pay  and  subsistence  allowance,  of  any  beneficiary,  may  be 
released  from  this  system  of  records  to  any  person  who  applies  for 
such  information. 

18.  Disclosure  of  VA  records  as  deemed  necessary  and  proper  to 
accredited  service-organizations,  agents  and  attorneys  recognized 
under  a  power  of  attorney  or  declaration  of  representation  to  assist 
in  the  preparation,  presentation  and  prosecution  of  claims 

19.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fiduciary  (including  those  acting  in  a  fiduciary  capacity)  recognized 
or  appointed  by  the  VA  to  the  extent  necessary  to  fulfill  the  fiduci- 
ary's function. 

20  Relevant  information  from  this  system  of  records  may  be  dis- 
closed, as  a  routine  use:  in  the  course  of  presenting  evidence  to  a 
Court,  magistrate,  or  administrative  tribunal,  in  matters  of  guardi 
anship,  inquests,  and  commitments;  to  private  attorneys  represent 
ing  veterans  rated  incompetent  in  conjunction  with  issuance  of  Cer- 
tificates of  Incompetency;  and  to  probation  and  parole  officers  in 
connection  with  Court  required  duties 


21  Transfer  of  statistical  and  other  data  to  Federal.  State  and 
local  government  agencies  and  national  health  organizations  to 
assist  in  the  development  of  programs  that  will  be  beneficial  to  clai- 
mants, to  protect  their  rights  under  law  and  to  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled 

22  In  the  event  that  a  svstem  of  records  maintained  by  this  agen- 
cy to  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  ma\  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto 

23  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use"  to  a  Federal,  State  or  local  agency   maintaining  civil, 

criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cerning the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits 

24  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter 

25  Relevant  information  from  this  system  of  records,  including 
the  nature  and  amount  of  a  financial  obligation,  may  be  disclosed 
as  a  routine  use.  in  order  to  assist  the  Veterans  Administration  in 
the  collection  of  unpaid  financial  obligations  owed  the  VA,  to  a 
debtor's  employing  agency  or  commanding  officer  so  that  the 
debtor-emplovee  ma\  be  counseled  by  his  or  her  Federal  employer 
or  commanding  officer  This  purpose  is  consistent  with  5  U  S  C. 
5514.  4  CFR  102  5.  and  section  206  of  Executive  Order  11222  of 
May  8.  1965  (30  F  R    6469) 

26  Relevant  information  from  this  system  of  records,  including 
available  identifying  data  regarding  the  debtor,  such  as  name  of 
debtor,  last  known  address  of  debtor,  name  of  debtor's  spouse,  so- 
cial security  account  number  of  debtor,  VA  insurance  number,  VA 
loan  number.  VA  claim  number,  place  of  birth  and  date  of  birth  of 
debtor,  name  and  address  of  debtor's  employer  or  firm  and  dates 
of  employment,  may  be  disclosed  to  other  Federal  agencies.  State 
probate  courts.  State  drivers  license  bureaus,  and  State  automobile 
title  and  license  bureaus  as  a  routine  use  in  order  to  obtain  current 
address,  locator  and  credit  report  assistance  in  the  collection  of  un- 
paid financial  obligations  owed  the  U  S  This  purpose  is  consistent 
with  the  Federal  Claims  Collection  Act  of  1966  (PL  89-508.  31 
use    951-953)  and  4  CFR  Parts  101-105. 

27.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual 

28.  Release  of  information  to  a  guardian  ad  litem  in  relation  to 
his  or  her  representation  of  a  claimant  in  any  legal  proceeding 

29  To  the  Department  of  Justice  and  United  States  Attorneys  in 
defense  or  prosecution  of  litigation  involving  the  I'nited  States 

30  Disclosure   ma\    be   made   to   NARS   (National   Archives   and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management   inspections   conducted    under   authority    of   44   U  SC 
2904  and  2906. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents,  microfilm,  microfiche,  magnetic  tape 
and  magnetic  disk 

RetrieTability:  Retnevability:  (a)  Manual  records  are  indexed  by 
name  and  VA  file  number,  (b)  Automated  records  are  indexed  by 
name.  VA  file  number,  payee  number  and  type  of  benefit. 

Safeguards:  1    Physical  Security 

(a)  Access  to  working  spaces  and  claims  folder  file  storage  areas 
in  V.A  regional  offices  and  centers  is  restricted  to  \A  employees  on 
a  "need  to  know"  basis  Generally,  file  areas  are  locked  after  nor- 
mal duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service  Employee  file  records  and  file  records 
of  pubhc  figures  or  otherwise  sensitive  files  are  stored  in  separate 
locked  files  Strict  control  measures  are  enforced  to  ensure  that  dis- 
closure   is    limited    to    a     "need    to    know"    basis     Access    to    data 
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telecommunication  terminals  is  hy  authorization  controlled  by  the 
iite  secuniy  officer.  The  security  officer  is  assigned  responsibility 
for  privacy-security  measures,  especially  for  review  of  vioUticns 
logs,  information  logs  and  control  of  password  and  badge  distribu- 
tion 

(b)  Access  to  dau  processing  centers  is  restncted  to  center  em- 
ployees, custodial  personnel  and  Federal  Protective  Service  persun- 
nel.  .Access  to  computer  rooms  is  restricted  to  authorized  opera- 
tional personnel  through  electronic  locking  devices.  All  other  persons 
gaming  access  to  computer  rooms  are  escorted. 

2.  System  Security 

(a)  At  Veterans  Administration  Regional  Offices  and  Veterans 
Administration  Centers,  the  terminal  equipment  has  key  lucks,  mag- 
netic badge  readers  and  audible  alarms.  Electronic  keyboard  locks  are 
activated  on  security  errors. 

(b)  At  the  data  prixressing  centers,  identification  of  magnetic  tape 
and  disks  containing  data  is  rigidly  enforced  using  labeling 
techniques  .Access  to  programs  is  controlled  at  three  levels:  pro- 
gramming, auditing  and  operations. 

Releation  and  disposal:  I  Individual  case  folder>  and  records  are 
retained  indefinilely  2  .Automated  files  containing  temporary  work- 
ing data  are  retained  until  a  claim  is  processed  to  determination.  3. 
All  other  automatic  files  are  retained  indefinitely. 

System  inaiiager(s)  and  address:  DIRECTOR.  COMPKNSATION 
AND  PENSION  SERVICE  (:n  VA  Central  Office.  Washington. 
DC  204:0.  DIRECTOR.  EDUCATION  AND  REHABILITATION 
SERVICE  (::>  VA  Central  Office.  Washington.  D  C    204;o 

Nolifkatlon  procedure:  Individuals  seeking  information  concern- 
ing the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  wriilen  request  or  apply  m  person  to  the  nearest  VA  regional  of- 
fice. .Addresses  for  VA  regional  offices  and  centers  may  be  found 
in  VA  Appendix  1  at  the  end  of  this  document  All  inquiries  must 
reasonably  identify  the  benefit  or  system  of  records  involved,  e.g.. 
Compensation  and  Pension  Inquiries  should  include  the  in- 
dividual's full  name.  VA  file  number  and  leturn  address.  If  the  VA 
file  number  is  not  available,  the  following  information  should  be 
forwarded,  if  known    veteran's  full  name,  branch  of  service,  dates 

of    service,    service    number,    social    securitv    number,    and    date    of 

ninii 

Record      access      procedures:      Veterans,      beneficiaries,      service      or- 

janization  personnel  or  other  duly  authorized  representatives  seek- 
ing information  regarding  a«cc55  lo  and  contesting  of  VA  rctords 

may  write,  call  or  visit  the  nearest  Veterans  Administration  regional 

office  or  center 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above). 

1.   The  claimant,  his  or  her  accredited  representative  or  his  or 

her  fiduciary;  2.  The  military  service  department,  3.  VA  hos- 
pitals and  doctors,  or  private  hospitals  and  doctors  if  wnttcn 
authorization  is  obtained  from  the  claimant:  4  Training  establisfa- 
ments;    5     State    approving   agencies:   6.    Other    Federal   agencies:   7. 

County  Clerks,  Courts  and  other  third  parties,  when  assistance  is 
requested  by  claimant. 

59VA31 

System  name'  Employee  ADP  Training  Records-VA 

System  location:  Records  are  maintained  at  the  Department  of 
Data  Management.  Central  Office.  Veterans  Administration  and  the 
VA  data  processing  centers.  Address  locations  are  listed  in  VA  Ap- 
pendix I.  "Address  of  Veterans  Administration  Facilities" 
pubhshed  September  7.  1976 

Categories  ol  Individuals  covered  by  the  system:  Personnel  cur- 
rently employed  at  Veterans  Administration  Central  Office  and  VA 
data  processing  centers  who  participate  in  ADP  training. 

Categories  of  records  in  the  system:  Records  that  ensure  the 
proper  reporting  of  completed  employee  ADP  training  to  the  em- 
ployee personnel  folder  Records  such  as  enrollment  lists,  examina- 
tions, and  instructor  evaluations  of  students  that  are  created  in  the 
administration  of  in-house  training  programs.  Records  created  in 
the  administration  of  ADP  proficiency  evaluations  used  to  deter- 
mine training  needs 

Authority  for  maintcnaoce  of  the  system:  Title  5,  United  States 
Code.  Section  301 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego- 
ries of  users  and  the  purposes  of  such  uses: 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen- 
cy lo  carry  out  its  functions  indicates  a  violation  or  potential  viola- 
tion of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 


by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropnate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres- 
sional office  made  at  the  request  of  that  individual. 

}  A  record  from  this  system  of  records  may  be  disclosed  as  a 
"routine  use  "  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information,  or  other  per- 
tinent information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

4  A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  securit> 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

V  Disclosure  may  be  made  to  NARS  (Nation.il  .Archives  and 
Records  Service)  GSA  (General  Services  Administration)  in  records 
management  inspections  conducted  under  authority  of  44  US  C. 
:^14  and  2W6. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retricvability:  By  course  name,  date,  or  employee  name 

Safeguards:  Physical  Security  Maintained  under  lock  and  key  in 
file  cabinets  or  desk  drawers.  Access  to  files  is  restricted  to 
authorized  training  personnel. 

Retention  and  disposal:  Records  are  maintained  and  destroyed  in 

accordance   w.ith   approved   VA   records  control  schedules 

Syslen.  -«^er,s)  .J  .JJress:  MVV.  TRAIWIk'd  kM 
STANDARDS       DIVISION.       Department      of       Data       Nianagement. 

Veterans  Administration  Central  Office.  Washington.  D  C     20420 

Notifieation  proeedure:  A  VA  Central  Office  employee  seeking  in- 
formation on  records  related  to  ADP  training  or  proficiency  evalua- 
tion   results    may    make    inquiry    at    the    office    of    the    Chief.    ADP 

Training  and  Standard  Division,  Department  of  Data  Management 

A     VA    data    processing    center    employee    seeking    information    on 

records  related  to  ADP  training  or  proficiency  evaluation  results 
may  make  inquiry  through  the  station  training  coordinator  or 
authorized  training  personnel. 

Record  access  procedures:  A  VA  Central  Office  employee  may 
contact  the  office  of  the  Chief.  Training  and  Standards  Division, 
Department  of  Data  Management  A  VA  data  processing  center  em- 
ployee may  contact  the  station  training  coordinator  or  authorized 

training  personnel. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  From  the  enrollment  of  an  employee  in 
an  ADP  training  course  or  from  the  participation  of  an  employee  in 
an  ADP  proficiency  evaluation 

APPENDIX  I;  ADDRESSES  OF  VETERANS 

ADMINISTRATION  FACILITIES 
ALABAMA  AL 

VA  Hospital.  700  South  I9th  St  ,  Birmingham,  Alabama  35233 

VA  Outpatient  Clinic  Substation.  2451  Fillingim  St  ,  Mobile. 
Alabama  36617 

Mobile  National  Cemetery.  1202  Virginia  St.,  Mobile,  Alabama 
36604 

VA  Regional  Office.  Aranov  BIdg..  474  South  Court  St.,  Mont- 
gomery. Alabama  36104 

VA  Hospital.  215  Perry  Hill  Rd..  Montgomery.  Alabama  36109 

VA  Hospital,  Tuscaloosa,  Alabama  35401 

VA  Hospital,  Tuskegee,  Alabama  36083 
ALASKA  AK 

VA  Regional  Office.  Federal  Bldg.,  U.S.  Post  Office  and 
Courthouse.  709  West  Ninth  St.,  Juneau,  Alaska  99802 

VA  Office.  Loussac-Sogn  Bldg.  429  D  Street,  Anchorage. 
Alaska  99501 

Sitka  National  Cemetery,  P.O.  Box  152,  Sitka,  Alaska  99835 
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ARIZONA  A/ 

VA  Regional  v)ffice.  3225  North  Central  Ave  .  Phoenix  An/ona. 
85012 

VA  Hospital.  Seventh  St  &  Indian  School  Rd  .  Phoenix.  Arizona 
85102 

VA  Center  (Hospital  and  Domiciliary).  Prescott.  Arizona  86313 

Prcscott  National  Cemetery.  VAC.  Prescott.  Arizona  86313 

VA  Hospital.  Tucson.  Arizona  8^"'23 

ARKANSAS  AR 

VA  Hospital.  Fasctteville,  .Arkansas  72701 

Favetieville  National  Cemetery.  700  Government  Ave  .  Fayet- 
lesille.  Arkansas  72^01 

Fort  Smith  National  Cemelcrs .  ^22  Garland  Ave  and  South  6th 
St  .  Fort  Smith.  Arkansas  72401 

VA  Regional  Office.  Federal  Office  Building.  700  West  Capitol 
Ave  .  1  ittle  Rock.  Arkansas  72201 

VA  Hospital.  North  1  ittle  Rock  Division,  300  Roosevelt  Rd  I  it- 
tie  Rock.  Arkansas  72206 

VA  Hospital.  I  illlr  Rock  Division,  MM  Roosevelt  Rd  .  Little 
Rock.  Arkansas  72206 

Little  Rock  National  Cemetery.  2*^2'  (  onfedcralc  Hlvd  .  Little 
Rock.  Arkansas  72206 

CALIFORNIA  CA 

VA  Supplv  Depot,  Federal  Service  Center.  Bldg  701.  Door  4. 
4747  South  Eastern  Ave  .  Bell.  California  90201 

VA  Hospital.  2615  Fast  Clinton  Ave  .  Fresno.  California  93703 

VA  Hospital.  I.ivermore.  California  945S0 

Jerry  L.  Pettis  Memorial  Veterans  Hospital.  I.oma  Linda. 
California  92354 

VA  Hospital.  5901  East  Seventh  St  .  Long  Beach.  California 
90801 

VA  Regional  Office.  Federal  Bldg.  West  Los  Angeles.  11000 
Wilshire  Blvd  .  Los  Angeles.  California  90024 

VA  Information  Service  Representative.  Federal  Bldg  .  West  Los 
Angeles,  11000  Wilshire  Blvd  .  Los  Angeles.  California  90024 

VA  Data  Processing  Center.  Federal  Bldg  ,  West  Los  Angeles. 
11000  Wilshire  Blvd  ,  Los  Angeles.  California  90024 

VA  Hospital.  Brentwood,  Los  Angeles.  California  90073 

VA   Center  (Hospital   and   Domiciliarv  >,   Wadsvfcorth.    l.os    Angeles. 

California  QO0:i 

VA.    Outpatient    Clinic    (Independent).    425    South    Hill    St    .    I,os    An- 

geles.  California  0001.^ 

Los  Angdcs  National  Cemetery,  ^."*0  5.  Sepulveda  Blv(j ,  Los 

Angeles.  California  90049 

VA  Hospital.  150  Muir  Road.  Martinez.  California  94^5.3 

VA  Outpatient  Clinic  Substation,  l.s  I  5  Clay  St..  Oakland.  Califor- 
nia 94612 

VA    Hospital,    Menio    Park    Division,    3801    Miranda   Ave  ,    Palo 

Alto,  California  94J04 

VA  Hospital.  Palo  Alto  Division,  3801  Miranda  Ave  ,  Palo  Alto, 

California  94304 

Golden  Gate  National  Cemeterv  .  P.O.  Box  185.  San  Bruno. 
California  94066 

Fort  Rosencrans  National  Cemetery.  Point  Loma.  P  O  Box  6237. 
San  Diego.  California  92106 

VA  Regional  Office.  2022  Camino  Del  Rio  North.  San  Diego. 
California  92108 

VA  Hospital.  3350  La  Jolla  Village  Drive.  San  Diego.  California 
92I6I 

VA  Outpatient  Clinic.  2022  Camino  Del  Rio  North.  San  Diego. 
Cabfomia  92108 

VA  Regional  Office.  211  Main  St.  San  Francisco,  California 
94105 

VA  National  Cemetery  Supervising  Office,  211  Main  St..  San 
Francisco.  California  94105 

VA  Veterans  Canteen  Service  Field  Office.  211  Main  St.,  San 
Francisco.  California  94105 

VA  Contract  Compliance  Service  Field  Representative.  211  Main 
St.,  San  Francisco,  California  94105 

VA  Hospital,  4150  Clement  St  ,  San  Francisco.  California  94121 

San  Francisco  National  Cemetery.  Presidio  of  San  Francisco. 
San  Francisco.  California  94129 

VA  Information  Service  Representative.  VA  Regional  Office.  211 
Main  St  ,  San  Francisco.  California  94105 

VA  Hospital.  Sepulveda    California  91343 

COLORADO  CO 

VA  Regional  Office.  Denver  Federal  Center.  Denver.  Colorado 
80225 

VA  Information  Service  Representative.  Denver  Federal  Center. 
Denver.  Colorado  80225 

VA  Hospital.  1055  Clermont  St  .  Denver.  Colorado  80220 


VA    Prosthetics    Distribution    Center.    Denver    Federal    Center. 
Denver.  Colorado  8022"; 

Fort  l^igan  National  Cemetery,  3698  Shendan  Blvd  .  Denver.  Colo- 
rado 80235 

VA  Hospital.  Fori  Lvon.  Colorado  81038 

horx  I  von  National  Cemetery.  VAH.  Fort  Lyon.  Colorado  81038 

VA  Hospital,  (irand  Junction.  Colorado  81501 
CONNECTICUT  CT 

VA  Regional  Office.  4^0  Mam  St  .  Hartford.  Connecticut  06103 

VA  Hospital.  ^^^  Willard  Ave  .  Nev.ington.  Connecticut  06111 

VA  Hospital    West  Spring  St  .  West  Haven.  Connecticut  06516 
DELAWARE  DF 

VA     Center    (Regional    Office    and     Hospital).     1601     Kirkvkood 
Highuav.  Wilmington.  Delaware  19805 
DISTRICT  OF  COLUMBIA  DC 

VA   Central  Office.   810   Vermont   Ave,   NW.   Washington.   DC 
20420 

VA  Data  Processing  Center.  941   N    Capitol  St  .  NE.  Washington. 
DC    20421 

VA  Information  Service  Representative.  810  Vermont  Ave  ,  NW. 
Washington.  D  C    20420 

VA    Veterans  Canteen   Service   Field   Office.   810  Vermont  Ave  . 
NW.  Washington.  D  C    20420 

VA  Congressional  Liaison.  Room   B-328.   Raybum  House  Office 
Bldg  ,  Washington.  D  C    20Sis 

VA   Regional  Office.   941    N    Capitol  St  .   NE.   Washington   DC 
20421 

VA  Hospital.  M)  Irving  St  .  NW.  Washington.  D  C    20422 

V.A  Central  Dental  lahoratorv .   5l)  Irving  St  .   NW.  Washington. 
DC    20422 

FLORIDA  FL 

VA  Center  (Hospital  and  Domiciliary).  Bay  Pines.  Florida  33504 

Bay  Pines  National  Cemeterv.  VAC.  Bav  Pines.  Florida  33504 

VA  Outpatient  Clinic,  St    Petersburg.  Florida  33733 

\'A  Hospital.  Archer  Road.  Gainesville.  Florida  32602 

VA  Outpatient  Clinic    Substation,    Post   Office    and    Courthouse 
Bldg  .  311  West  Monroe  St  .  Jacksonville.  Florida  32201 

VA  Hospital.  Lake  Citv .  Florida  32055 

V.»i   Hospital.   1201    Northwest   16th  St  .  Miami.  Florida  33135 

VA  Ouip^iifni  Clinic  mmim.  fi.i  w.  columtna  51 .  orliindo, 

Florida    T^SOft 

Barrancas  National  Cemeterv.   Naval  Air  Station,  Pensacola, 

Florida  32508 

St     Augustine    National  Cemeterv  .    104   Marine    St  .   St     Augustine. 

Florida  32084 

VA     Regional     Office.      144     First     .Ave       South.,  St       Petersburg. 

Florida  _Vr?l 

VA  Office.  Post  Office  and  Courthouse  Bldg  .  311   West  Monroe 
St  .  Jacksonville.  Florida  ?;201 

VA  Office,  Room  100,  5!  Southwest  First  Ave.,  Miami,  Florida 

33130 

VA  Hospital.  13000  North  30th  St  .  Tampa.  Florida  33612 
GEORGIA  GA 

VA    Regional   Office.    730   Peachtree    St..    NE.    Atlanta.   Georgia 
30308 

VA    Veterans   Canteen    Service    Field   Office.   730   Peachtree    St  , 
NE.  Atlanta.  Georgia  30308 

VA  Information  Service  Representative.  ''30  Peachtree  St  .  NE, 
Atlanta.  Georgia  30308 

VA    Contract    Compliance    Service    Field    Representative.    730 
Peachtree  St  .  NE.  Atlanta.  Georgia  30308 

VA    National    Cemeterv    Supervising    Office.    730    Peachtree    St., 
NE.  Atlanta.  Georgia  30308 

VA  Hospital.  Forest  Hills  Division.  Augusta.  Georgia  30904 

V.A  Hospital.  Lenwood  Division.  Augusta.  Georgia  30904 

VA   Hospital.   .Atlanta.    1670  Clairmont  Road,   Decatur,  Georgia 
30033 

VA  Center  (Hospital  and  Domiciliary),  Dublin.  Georgia  31021 

Marietta    National    Cemeterv.    500    Washington    Ave  ,    Marietta, 
Georgia  30060 
HAWAII  HI 

VA    Regional   Office,   680   Ala    Moana    Blvd.,    Honolulu.   Hav^aii 
96801 

National    Memorial    Cemetery     of    the    Pacific.    21"~    Puov^aina 
Drive.  Honolulu.  Hawaii  96813 
IDAHO  ID 

VA  Hospital.  Fifth  and  Fort  Sts  .  Boise.  Idaho  83702 

VA  Regional  Office.  Federal  Bldg    &  U.S.  Courthouse.  550  West 
Fort  St  .  Box  044.  Boise.  Idaho  83''24 
ILLINOIS  IL 

Alton  National  Cemeter>.  600  Pearl  St.,  Alton.  lUinois  62003 
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VA  Regional  Office.  536  So   Clark  St.,  Chicago.  Illinois  60ft05 

VA  Information  Service  Representative.  536  So.  Clark  St.. 
Chicago.  Illinois  60605 

VA  Contract  Compliance  Service  Field  Representative.  536  So. 
Clark  St..  Chicago,  Illinois  60605 

VA  Hospital  (Lakeside).  333  East  Huron  St.,  Chicago.  Illinois 
60611 

VA  Hospital  (West  Side),  820  South  Damen  Ave  .  Chicago.  Il- 
linois 60680 

VA  Hospital.  Danville.  Illinois  61832 

Danville  National  Cemetery.  VAH,  l<>00  East  Main.  Danville.  Il- 
linois 61832 

North  Chicago  VA  Hospital.  Downey,  Illinois  60064 

VA  Hospital.  Hines.  Illinois  60141 

VA  Marketing  Center.  P  O    Box  76,  Hines.  Illinois  60141 

VA  Supply  Depot.  P  (V  Box  2''.  Hines.  Illinois  60141 

VA  Data  Processing  Center,  PO  Box  66.303.  A  M  1-  O'Hare. 
Hines.  Illinois  60666 

VA  Hospital.  Marion.  Illinois  6295'> 

Mound  City  National  Cemetery.  Mound  City.  Illinois  62963 

Quincy  National  Cemetery.  36th  and  Maine  St..  Quincy.  Illinois 
62301 

Rock  Island  National  Cemetery.  Rock  Isbnd  Arsenal.  Rock 
Island.  Illinois  61201 

Camp  Butler  National  Cemetery,  R.F.D.  01.  Springfield.  Illinois 
62''07 

INDIANA  IN 

VA  Hospital.  1600  Randalia  Drive.  Fort  Wayne,  Indiana  46805 

V.\  Regional  Office.  575  North  Pennsylvania  St  .  Indianapolis. 
Indiana  46204 

VA  Hospital.  Cold  Spring  Road  Division,  1481  West  lOth  St  .  In 
dianapolis.  Indiana  46202 

VA    Hospital.   Tenth    Street  Division,    1481    West    10th   St      Indi 
anapolis.  Indiana  46202 

Crown  Hill  National  Cemeter>,  700  West  38th  St  .  Indianapolis, 

Indiana  46208 

V.A  Hospital,  Marion.  Indiana  46952 

Marion  National  Cemetery.  VAH.  Marion,  Indiana  46952 

New  .Albanv  National  Cemetery.  1943  Ekin  Ave  .  New  Albany, 
Indiana  47150 

VA  Outpatient  Clinic   Subslation,   124  Southeast  6th  St..   Evan- 
sville.  Indiana  47708 
IOWA  lA 

VA  Regional  Office.  210  Walnut  St  .  Des  Moines.  Iowa  50309 

VA  Hospital.  30th  &  Euclid  Ave  ,  Des  Moines.  Iowa  50310 

VA  Hospital.  Iowa  City.  Iowa  52240 

Keokuk  National  Cemetery.  18th  and  Ridge  St.,  Keokuk,  Iowa 
52632 

VA  Hospital,  Knoxville.  Iowa  50138 

KANSAS  KS 

Fort  Leavenworth  National  Cemetery.  Fort  Leavenworth.  Kan- 
sas 66027 

Fort  Scott  National  Cemetery,  PO  Box  917.  Fort  Scott,  Kansas 
66701 

VA  Center  (Hospital  &  Domiciliary),  Leavenworth,  Kansas 
66048 

Leavenworth  National  Cemetery,  VAC,  4201  S  4th  St..  Traffic 
Way.  Leavenworth.  Kansas  66048 

VA  Hospital.  2200  Gage  Bivd  .  Topeka.  Kansas  66622 

VA  Center  (Regional  Office  and  Hospital),  5500  East  KeUogg, 
WichiU,  Kansas  67218 

KENTUCKY  KY 
Danville  National  Cemetery,  377  North  First  St..  Danville,  Ken- 
tucky 40442 

Lebanon  National  Cemetery,  Lebanon,  Kentucky  40033 
VA  Hospital.  Cooper  Drive  Division.  Lexington,  Kentucky  40507 
VA  Hospital.  Leestown  Division.  Lexington.  Kentucky  40507 
Lexington    National   Cemetery,   833    West    Main   St.,    Lexington. 
Kentucky  40508 

VA  Regional  Office.  600  Federal  Place.  Louisville,  Kentucky 
40202 

VA  Hospital,  800  Zorn  Avenue.  Louisville.  Kentucky  40202 
Zachary    Taylor    National    Cemetery,    4701     Brownsboro     Road. 
Louisville.  Kentucky  40207 

Cave  Hill  National  Cemetery,  701  Baxter  Ave.,  Louisville,  Ken- 
tucky 40204 

Mill  Springs  National  Cemetery,  R  D.  01,  Box  172,  Nancy,  Ken- 
tucky 42544 

Camp  Nelson  National  Cemetery,  R.R  02,  NicholasvUle,  Ken- 
tucky 40356 

Perryville  National  Cemetery,  Perryville,  Kentucky  40468 


LOUISIANA  LA 

VA  Hospital.  Alexandria.  Louisiana  71301 

Baton    Rouge    National    Cemetery,    220    North    19th    St.    Baton 
Rouge.  Louisiana  70806 

VA   Regional  Office,  701    Loyola  Ave.,  New  Orleans,   Louisiana 
70113 

VA  Office.  510  East  Stoner  Ave..  Shreveport.  Louisiana  71130 

VA  Hospital.  1601  Perdido  St  .  New  Orleans.  Louisiana  70146 

Alexandria    National   Cemetery.    209    Shamrock    Ave  .    Pineville, 
Louisiana  71  360 

VA  Hospital.  510  Fast  Stoner  Ave..  Shreveport.  Louisiana  71130 

Port   Hudson   National  Cemetery,   R  F.D  01.  Zachafy,   Louisiana 
70791 

MAINE  ME 

VA  Center  (Regional  Office  and  Hospital).  Togus.  Maine  04330 

Togus  National  Cemetery.  VAC.  Togus,  Mame  04330 

VA  Office.  76  Pearl  St  ,  Portland.  Maine  04111 
MARYLAND  MD 

Annapolis   National   Cemetery.   800   West    St..    Annapolis.    Mary- 
land 21401 

VA  Regional  Office,  Federal  BIdg  .  31  Hopkins  Pla/a.  Baltimore. 
Mar%land  21201 

VA  Hospital.  3900  Loch  Raven  BKd  .  Baltimore.  Marvland  212IK 

VA    Outpatient    Clinic,    Fcder.il    Bldg       31     Hopkins    Pla/a.    Bal 
limore.  Maryland  21201 

Baltimore    National   Cemeterv .    5.^01    Frederick    Ave  .    Baltimore, 
Maryland  21228 

Loudon    Park    National    Cemetery,    3445    Frederick    Ave..    Bal- 
timore. Marvland  21229 

VA   Hospital    Fort  Howard.  Maryland  210V 

VA  Hospital.  Perrv  Point.  Marvland  21902 
MASSACHl  SFTT.S  MA 

VA  Hospital.  200  Springs  Rd  .  Bedford.  Massachusetts  01  ""10 

VA    Regional    Office.    John    Fit/gerald    Kennedy    Federal    Bldg.. 
Government  (enter.  Boston.  Massachusetts  02203 

VA  Office.   1200  Main  St  .  .Springfield.  Massachusetts  01103 

VA    Information    Service    Representative.    John    lit/gcrald    Ken- 
nedy Bldg  .  Government  Center.  Boston.  Massachusetts  02203 

VA  Hospital,   150  South  Huntington  Ave  .  Boston.  Massachusetts 
02130 

VA  Outpatient  Clinic  (In4ependent).   17  Court  St  ,  Boston.  Mas- 
sachusetts 02108 

VA    Outpatient   Clinic    Substation.    VA    Hospital,    Boston.    Mas 
sachusetts  01060 

VA   Outpatient  Clinic   Substation,   VA   Hospital,   West  Roxbury. 
Massachusetts  02132 

VA  Hospital.  Brockton.  Massachusetts  02401 

VA     Outpatient     Clinic     Substation,     749     Purchase     St,     New 
Bedford.  Massachusetts  02740 

VA  Hospital.  Northampton.  Massachusetts  01060 

VA    Outpatient    Clinic    Substation.    1200    Main    St..    Springfield, 
Massachusetts  01 103 

VA    Hospital.    1400   Veterans   of    Foreign    Wars    Parkway,   West 
Roxbury.  Massachusetts  02132 
MICHIGAN  MI 

VA  Hospital,  Allen  Park.  Michigan  48101 

VA  Hospital.  2215  Fuller  Rd  .  Ann  Arbor,  Michigan  48105 

VA  Hospital,  Battle  Creek.  Michigan  49016 

VA  Outpatient  Clinic  Substation.  260  Jefferson  St..  S.E.,  Grand 
Rapids.  Michigan  49502 

VA    Regional   Office,   477    Michigan    Avenue.    Detroit.    Michigan 
48226 

VA  Hospital.  Iron  Mountain.  Michigan  49801 

VA  Hospital.  1500  Weiss  St  .  Saginaw.  Michigan  48602 
MINNESOTA  .MN 

VA    Hospital.    54th    St.   &   48th   Ave     South.    Minneapolis.    Min- 
nesota 55417 

VA  Outpatient  Clinic.  Fort  Snelling,  St.  Paul,  MinnesoU  55111 

VA  Hospital,  St    Cloud.  Minnesota  56301 

VA    Center.    Federal    Bldg  .    Fort   Snelling,    St     Paul,    Minnesota 
55111 

VA  Regional  Office  and  Insurance,  Federal  Bldg.,  Fort  Snelling, 
St    Paul.  Minnesota  55111 

VA    Information    Service    Representative.    Federal    Bldg  ,    Room 
288.  Fort  Snelling,  St.  Paul,  MinnesoU  55111 

VA    DaU    Processing   Center,    Federal   Bldg.,    Fort    Snelling.    St. 
Paul.  Minnesotta  55111 

Fort  Snelling  National  Cemetery,  P.O.  Box  1544,  Twin  Cities  Air- 
port Br  ,  St.  Paul,  Minnesota  55111 
MISSISSIPPI  MS 

VA   Center  (Hospital   and   Domiciliary),   Biloxi   Division,   Biloxi, 
Mississippi  39531 
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VA  Center  (Hospital  and  Domiciliary).  Gulfport  Division.  Biloxi. 
Mississippi  39531 

Biloxi  National  Cemetery.  VAC.  Biloxi.  Mississippi  39531 
Corinth  National  Cemetery.  1551  Horton  St  ,  Corinth.  Mississippi 
38834 

VA  Center  (Regional  Office  and  Hospital).  1500  East  Woodrow 
Wilson  Ave  ,  Jackson.  Mississippi  39216 

Natchez  National  Cemetery,  61  Cemetery  Road,  Natchez,  Mis- 
sissippi 39120 

MISSOURI  MO 

Harry  S  Truman  Memorial  Veterans  Hospital.  800  Stadium 
Road.  Columbia.  Missouri  65201 

Jefferson  City  National  Cemetery.  1024  East  McCarty  St  .  Jeffer 
son  City.  Missouri  65101 

VA  Hospital.  4801  1  inwood  Blvd  .  Kansas  City.  Missouri  64128 

VA  Information  Service  Representative.  Rm  1436  Federal  Office 
Bldg  .  601  Fast  1  :ih  Si  .  Kansas  City.  Missouri  64106 

VA  Hospital.  Poplar  Bluff.  Missouri  63903 

VA  Regional  Office.  Federal  Bldg  .  1520  Market  St  .  St  Louis. 
Missouri  63103 

VA  Office.  Federal  Office  Bldg  .  601  Fast  12th  St  .  Kansas  City. 
Missouri  64106 

VA  Veterans  Canteen  Service  Field  Office,  Rm  4705  Federal 
Bldg  ,  1520  Market  St  ,  St    Louis,  Missoun  63103 

VA  Hospital.  John  Cochran  Division.  St    Louis.  Missouri  6^125 

VA  Hospital.  Jefferson  Barracks  Division.  St  Louis.  Missouri 
63125 

VA  Liaison  Officer.  National  Personnel  Records  Center.  GSA. 
Mililarv  Personnel  Records.  9700  Page  Blvd  .  St  Louis.  Missouri 
63132 

VA  Records  Processing  Center.  P  (J  Box  172.  St  Louis,  Missou- 
ri 63166 

VA  Contract  Compliance  Service  Field  Representative.  P  O  Box 
172.  St    Louis.  Missouri  63166 

Jefferson  Barracks  National  Cemetery.  101  Memorial  Drive,  St 
Louis.  Missouri  6.^12.^ 

Spnngfield   National  Cemetery.   1702   East  Seminole   St  .   Spring 
field,  Missouri  65804 
MONTANA  MT 

VA  Center  (Regional  Office  and  Hospital),  Fort  Harrison.  Mon 
tana  59636 

VA  Hospital.  Miles  Citv.  Montana  59301 
NEBRASKA  NE 

VA  Hospital.  Grand  Island.  Nebraska  68801 

VA  Regional  Office,  100  Centennial  Mall  North.  Lincoln, 
Nebraska  68508 

VA  Hospital.  600  South  70th  St  .  Lincoln,  Nebraska  68510 

VA  Hospital.  4101  Woolworth  Avenue,  Omaha.  Nebraska  68105 

Fort  McPherson  National  Cemetery.  Maxwell,  Nebraska  69151 
NEVADA  NV 

VA  Regional  Office.  1201  Terminal  Way,  Reno,  Nevada  89502 

VA  Hospital.  1000  Locust  St  .  Reno,  Nevada  89502 

VA  Outpatient  Chnic  Substation,  102  Lake  Mead  Drive.  Hender- 
son. Nevada  89015 

VA  Ambulatory  Care  Service.  Las  Vegas.  Henderson.  Nevada 
89015 

NEW  HAMPSHIRE  NH 

VA  Regional  Office.  49"  Silver  St  .  Manchester,  New  Hampshire 
03103 

VA  Hospital.  718  Smvth  Rd  .  Manchester.  New  Hampshire  03104 
NEW  JERSEY  NJ 

Beverly  National  Cemetery,  Beverly,  New  Jei^y  08010 

VA  Hospital,  East  Orange.  New  Jersey  07019 

VA  Outpatient  Clinic.  20  Washington  Place,  Newark.  New  Jersey 
07102 

VA  Hospital.  Lyons,  New  Jersey  07939 

VA  Regional  Office.  20  Washington  Place,  Newark.  New  Jersey 
07102 

Finns  Point  National  Cemetery.  RED  03,  Fort  Moti  Road. 
Salem,  New  Jersey  08079 

VA  Supply  Depot.  Somerville.  New  Jersey  08876 
NEW  MEXICO  NM 

VA  Regional  Office.  500  Gold  Ave  .  SW,  Albuquerque.  New 
Mexico  87101 

VA  Hospital,  2100  Ridgecrest  Dr  .  SE.  Albuquerque.  New  Mex- 
ico 87108 

Fort  Bayard  National  Cemetery  PO  Box  236.  Fort  Bayard. 
New  Mexico  88036 

Santa  Fe  National  Cemetery.  Box  88,  Santa  Fe.  New  Mexico 
87501 

NEW  YORK  NY 


VA  Hospital.  Albany.  New  York.  12208 

VA  Office.  Leo  W  OBrien  Federal  Building.  Clinton  Ave  and 
N    Pearl  Street.  Albany.  New  York  12207 

VA  Hospital    Batavia.  New  York  14020 

VA  Center  (Hospital  and  Domiciliary  I.  Bath,  New  York  14810 

Bath  National  Ccmelerv,  VAC.  Bath.  New  York  14810 

VA  Hospital,   no  West  Kingshridge  Rd  .  Bronx.  New   York   10468 

VA  Hospital.  800  Poly  Place.  Brooklyn.  New  York  11209 

VA  Outpatient  Clinic  (Independent*.  35  Ryerson  St  .  Brooklyn. 
New  York  1  1205 

Cypress  Hills  National  Cemetery,  625  Jamaica  Ave  .  Brooklyn. 
New  York   1  1  20« 

VA  Regional  Office.  Federal  Bldg  .111  West  Huron  St  .  Buffalo. 
New  York  14202 

VA  Hospital.  ^495  Bailey  Ave  .  Buffalo.  New  York  14215 

VA  Hospital.  Canandaigua.  New   York  14424 

VA  Hospital.  Castle  Point.  New  York  12511 

Woodlawn  National  Cemetery.  1825  Davis  St.  Elmira,  New 
York  14901 

long  Island  National  Cemetery.  Farmingdale.  L  I..  New  York 
11735 

Franklin  Delano  Roosevelt  Hospital.  Montrose.  New  York  10548 

VA  Regional  Office.  252  Seventh  Ave  at  24th  St  .  New  York, 
New  York  10001 

VA  Prosthetics  Center,  252  Seventh  Ave..  New  York.  New  York 
10001 

VA  Veterans  Canteen  Service  Field  Office.  252  Seventh  Ave.. 
New  York.  New  York  10001 

VA  Information  Service  Representative.  252  Seventh  Ave  .  New 
York.  New  York  10001 

VA  Contract  Compliance  Service  Field  Representative.  252 
Seventh  Ave  .  New  York.  New  York  10001 

VA  Hospital,  First  Ave  at  East  24th  St  .  New  York.  New  York 
10010 

VA  Outpatient  Clinic.  252  Seventh  Ave  .  New  York.  New  York 

1  00 1  0 

VA  Hospital.  Northport.  New  York  11768 

VA  Outpatient  Clinic  Substation.  100  State  Street,  Rochester. 
New  York  14M4 

VA  Office.  Federal  Office  Building  and  Courthouse.  100  Stale 
Street.  Rochester.  Nev^  York  14614 

VA  Office.  US  Courthouse  and  Federal  Bldg  .  100  South  Clin- 
ton St..  Syracuse.  New  York  13202 

VA  Hospital  Irving  Ave  &  University  PI  .  Syracuse  New  York 
13210 

NORTH  CAROLINA  NC 

VA  Hospital.  508  Fulton  St  .  Durham.  North  Carolina  27705 

VA  Hospital.  2300  Ramsey  St  .  Fayetteville,  North  Carohna 
28301 

VA  Hospital.  Asheville.  North  Carolina  28805 

New  Bern  National  Cemetery.  fM  National  Ave..  New  Bern. 
North  Carolina  28560 

Raleigh  National  Cemetery,  501  Rock  Quany  Road.  Raleigh. 
North  Carolina  2"610 

VA  Hospital.  Salisbury.  North  Carolina  28144 

Salisbury  National  Cemetery.  202  Government  Road,  Salisbury. 
North  Carohna  28144 

Wilmington  National  Cemetery,  2011  Market  St.  Wilmington. 
North  Carolina  28401 

VA  Outpatient  Chnic.  Wachovia  Bldg..  301  North  Main  St  .  Win- 
ston-Salem.  North  Carolina  2"102 

VA    Regional   Office.    Federal   Office    Building.   251    North   Mam 
Street.  Winston-Salem.  North  Carolina  27102 
NORTH  DAKOTA  ND 

VA  Center  (Regional  Office  &  Hospital).  Fargo,  North  Dakota 
58102 

OHIO  OH 

VA  Hospital.  ChiUicothe.  Ohio  45601 

VA  Hospital.  3200  Vine  St  .  Cincinnati.  Ohio  45220 

VA  Regional  Office.  Federal  Office  Bldg  .  1240  Fast  Ninth  St., 
Cleveland.  Ohio  44199 

VA  Office.  Room  1024.  Federal  Office  Bldg  .  550  Main  St  .  Cin- 
cinnati. Ohio  45202 

VA  Office.  :'60  South  Third  St  .  Columbus.  Ohio  43215 

VA  Hospital.  Brecksville  Division.  10701  East  Boulevard.  Cleve- 
land. Ohio  44106 

VA  Hospital.  Wade  Park  Division,  10701  East  Boulevard,  Cleve- 
land. Ohio  44106 

VA  Outpatient  Clinic  (Independent).  456  Clinic  Drive,  Columbus. 
Ohio  43210 

VA  Center  (Hospital  and  Domiciliary).  Dayton.  Ohio  45428 
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Daylon    National    Cemeterv.    Veterans    Administration    Center. 
41(M>  West  Third  St  .  Dayton.  Ohio  454:8 
OKI AHOMA  OK 

Fort  Gibson  National  Cemeterv.  Fort  Gibson.  Oklahoma  ""44^ 

\  A  Regional  Office.   12^   South  Main  St  .   Muskogee.  Oklahom.i 
'4401 

VA  Office.  Federal  BIdg  .  200  Northwest  Fourth  St..  Oklahoma 
Citv.  Oklahoma  \M02 

\.\   Hospital.   Memorial  Station.   Honor  Heights  Dt  .   Muskogee 
Oklahoma  74401 

VA  Hospital.  'J2I  Northeast  IMh  St..  Oklahoma  City.  Oklahoma 
73104 

ORFGON  OR 

VA    Regional   Office.    1220   SW     Third    Ave  .    Portland.    Oregon 

VA  Hospital.  Sam  Jackson  Park.  Portland.  Oregon  '»'207 

Willamette  National  Cemeterv.   llSOt)  Southeast  Mt    Scott  Blvd  . 
PO    Box  6614"'.  Portland.  Oregon  ^"2h6 

V.\  Outpatient  Clinic.  42b  Southwest  Slark  Si  .  Portland.  Oregon 
>>"204 

VA  Hospitsil.  Roseburg.  Oregon  'f-i'^O 

Roseburg  National  Cemeterv.  \'AH.  Rosrburg.  Oregon  '»74''0 

VA  Domiciliarv.  White  City.  Oregon  O^'Ol 

White  City  National  Cemetery.  VAD.  White  City.  Oregon  '^7.'ioi 
PENNSYl  VANIA  PA 

VA  Hospital.  Altoona.  Pennsylvania  16603 

V,A  Hospital.  Butler.  Pennsylvania  16001 

VA  Hospital.  Coatesville.  Pennsylvania  l')320 

VA  Hospital.  13">  East  38th  St  .  Ene.  Pennsylvania  16501 

V.\  Hospital.  Lebanon.  Pennsvlvania  POa: 

V.A  Outpatien'.  Clinic  Substation.  Federal  BIdg  .  228  Walnut  St  . 
Hamsburg.  Pennsylvania  17108 

VA   Center  (Regional   Office   and    Insurance).    <000   Wissahickon 
Ave  .  (Mail  P  O    Box  SO"**)  Philadelphia.  Pennsylvania  14101 

VA   Office.    I'»-27    North    Main    St  .    Wilkes-Barre.    Pennsylvania 
18''01 

VA     Data     Processing    Center.     PO      Box     8079.     Philadelphia. 
Pennsylvania  19101 

\'.\    Hospiul.    University    and    Woodland    .\ves  .    Philadelphia. 
Pennsvlvania  19104 

VA    Outpatient   Clinic.    1421    Cherry    St.    Philadelphia.    Pennsyl- 
vania 19102 

V.A  Information  Service  Representative.  5000  Wissahickon  Ave  . 
(Mail    P  O    Box  80:'9)  Philadelphia.  Pennsylvania  19101 

Philadelphia   National  Cemetery.   Haines   St.   and   Limekiln   Pike. 
Philadelphia.  Pennsylvania  19138 

VA  Regional  Office.  1000  Liberty  Ave  .  Pittsburgh.  Pennsylvania 
1*222 

V.A  Hospital.  Highland  Drive.  Pittsburgh.  Pennsvlvania  15206 

V.A  Hospital.  .Aspinwall  Division.  University  Drive  C.  Pittsburgh. 
Pennsylvania  15240 

VA    Hospital.    Pittsburgh    Division,    University    Drive    C,    Pitt 
sburgh,  Pennsylvania  15240 

VA   Outpatient  Clinic.    1000  Liberty   Ave  .   Pittsburgh.   Pennsyl- 
vania 15222 

VA  Hospital.    1111    East   End   Blvd..   Wilkes-Barre.   Pennsylvania 
18711 

VA  Contract  Compliance  Service  Field  Representative.  5000  Wis- 
sahickon Ave..  Philadelphia.  Pennsylvania  19101 

VA  National  Cemetery  Supervising  Offices.  600  Arch  St..  (Mail: 
Rm   2218.  Federal  Office  BIdg  )  Philadelphia.  Pennsylvania  19106 
Philippines  V.A  Regional  Office.  1131  Roxas  Blvd  .  Manila. 
Philippines.  MAILING  ADDRESS  from  US:  VA  Regional 
Office.  APO  San  Francisco  96528 
PUERTO  RICO.  COMMONWEALTH  OF  (Including  the 
Virgin  Islands)  PR 

VA    Center   (Hospital).    Barno    Monacillos.    Rio    Piedras,    Puerto 
Rico  00921 

VA  Center,  U.S.  Courthouse  and  Federal  BIdg.,  Carlos  E.  Char- 
don  St  .  Hato  Rev.  Puerto  Rico  00918 

Puerto    Rico    National   Cemetery,    Box    1298,    Bayamon,    Puerto 
Rico  00619 

VA  Outpatient  Clinic  SubslaUon,  Calle  Isabel  60.  Ponce,   Puerto 
Rico  00731 

RHODE  ISLAND  RI 

VA    Regional   Office,   321    So.    Main   Street.    Providence     Rhode 
Island  02903 

VA  Hospital.  Davis  Park.  Providence.  Rhode  Island  02908 

VA    Outpatient    Clinic    Substation,    749    Purchase    Street.    Neu 
Bedford.  Mass.  02740  (Mail:  VAH.  Providence.  R  I.  02908) 
SOUTH  CAROLINA  SC 


Beaufort  National  Cemetery.  1601  Boundary  St..  Beaufort.  South 
Carolina  29902 

VA  HospiUl.  109  Bee  St.,  Charleston.  South  Carolina  29403 

VA  Regional  Office,  1801  Assembly  St.  Columbia.  South 
Carohna  29201 

VA  Hospital.  Columbia.  South  Carolina  29201 

Florence  National  Cemeterv.  «0'   East  National  Cemeterv    Road 
Florence,  South  Carolina  29501 

V.A   Outpatient  Clinic   Substation.   Piedmont   Fast  BIdg  .    37  Villa 
Rd  .  Cireenville.  South  Carolina  29607 
SOITH  DAKOTA  SD 

VA  Hospital.  Fort  Meade.  South  Dakota  ^'"'41 

Fort  Meade  N.itional  Cemeterv.  V.AH.  Fort  Meade.  South 
Dakota  57741 

V.A  Center  (Hospital  and  Domiciliary).  Hot  Springs.  South 
Dakota  5""4' 

Hot  Springs  National  Cemetery.  VAC,  Hot  Spnngs,  South  Dakota 
«;"4'  «. 

V.A  Center  (Hospital).  2*^0  West  22nd  St  .  Sioux  Falls,  South 
Dakota  ^"101 

VA  Center.  Courthouse  Pla/a  Building.  300  North  Dakota  Ave  . 
Sioux  Falls.  South  Dakota  "i'lOl 

Black  Hills  National  Cemelerv .  PO.  Box  640.  Sturgis.  South 
Dakota  5"8.^ 

TENNESSEE  TN 

Chattanooga  National  Cemeterv.  1200  Bailey  Ave  .  Chattanooga, 
Tennessee  3"404 

Knoxville  National  Cemeter\  .  'J'''  T\son  St.  NW  Knoxvillc. 
Tennessee  3"9l'' 

Nashville  National  Cemetery.  PO    Box  22".  10*0  Gallatin  Road 
Madison.  Tennessee  37115 

VA  Hospital.  1030  Jefferson  Ave  .  Memphis.  Tennessee  ^8104 

Memphis  National  Cemetery.  3568  Townes  .Ave  .  Memphis.  Ten- 
nessee 38122 

VA  Center  (Hospital  and  Domiciliary).  Mountain  Home.  Tennes- 
see 3^684 

Mounuin  Home  National  Cemeterv.  PO  Box  8.  Mountain 
Home,  Tennessee  3''684 

V.A  Hospital.  Murfreesboro.  Tennessee  3"130 

VA  Regional  Office.  110  9ih  Ave.  South.  Nashville.  Tennessee 
3"203 

VA  Hospital.  1310  24th  .Avenue  South.  Nashville.  Tennessee 
37203 

VA  Outpatient  Clinic  Substation.  Building  6200,  Fastgale  Center. 
Chattanooga.  Tennessee  3"41l 

VA  Outpatient  Clinic  Substation.   Baptist  Pofessional  BIdg  .  200 
Blount  Ave..  Knoxville.  Tennessee  37901 
TEXAS  TX 

VA  Hospital.  6010  Amarillo  Blvd.  West.  .Amarillo.  Texas  79106 

VA  Data  Processing  Center,  1615  East  Woodward  St..  .Austin, 
Texas  '87-'2 

VA  Hospital.  Big  Spring.  Texas  "9^:0 

VA  Center  (Hospital  and  Domiciliary),  Bonham.  Texas  ''5418 

VA  Outpatient  Clinic  Substation.  1502  South  Brownlee  Blvd  . 
Corpus  Christi.  Texas  ''8404 

VA  Hospital,  4500  South  Lancaster  Rd..  Dallas.  Texas  ■'<:i6 

V.A  Information  Service  Representative.  US  Courthouse  and 
Federal  Office  BIdg..  400  Commerce  St  .  Room  2c4.  Dallas,  Texas 
"524  2 

VA  Contract  Compliance  Service  Field  Representative.  I'  S 
Courthouse  and  Federal  Office  BIdg  .  1100  Commerce  St  .  Dallas. 
Texas  ''5202       * 

V.A  Central  Dental  Lab.  4502  South  Lancaster  St  .  Dallas,  Texas 
75216 

VA  Office.  U.S.  Courthouse  and  Federal  Office  Building.  llOO 
Commerce  Street.  Dallas.  Texas  ■'*202 

VA  Outpatient  Clinic  (Independent).  5919  Brook  Hollow  Drive. 
El  Paso.  Texas  79925 

Fort  Bliss  National  Cemeterv.  P  O.  Box  6342,  Fort  Bliss.  Texas 
"9906 

Houston  National  Cemetery.  10410  Stuebner  .Air  Line  Road.  Rt 
2.  Box  63-X.  Houston.  Texas  "'7088 

VA  Regional  Office.  2515  Murworth  Ave  .  Houston.  Texas  7"054 

VA  Office.  410  South  Mam  St  ,  San  Antonio,  Texas  ^8285 

VA  Hospital,  2002  Holcombe  Blvd  ,  Houston.  Texas  77031 

VA  Hospital.  Kerrville,  Texas  7«028 

VA  Office.  Federal  Building.  U.S.  Courthouse.  1205  Texas  Ave  . 
Lubbock.  Texas  79401 

Kerrville  National  Cemetery.  Veterans  .Administration  Hospital, 
Spur  Rt.  100,  Kerrville.  Texas  "8028 
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VA  Outpatieni  Clinic  (Independent).  1205  Texas  Ave  ,  Room  814, 
Lubbock.  Texas  "'9401 

VA  Hospital.  Marlin.  Texas  76661 

VA   Outpatient   Clinic    Substation.   1220   Jackson    Ave  .    McAUen 
Texas  78501 

Audie    L      Murphy    Memorial    Veterans    Hospital,    7400    Merlon 
Minter  Blvd  .  San  Antonio,  Texas  78284 

San   Antonio   National  Cemetery.   517   Paso  Hondo  St  .   San   An 
tonio,  Texas  78202 

Fort    Sam    Houston    National    Cemetery.    1520    Harry    Wur/bach 
Road.  San  Antonio.  Texas  78209 

VA   Outpatieni  Clinic   (Independent).   307   Dwyer  Ave  .   San   An 
tonio.  Texas  78:8"; 

VA  Center  (Hospital  and  Domiciliarv ),  Temple.  Texas  76*01 
VA    Regional    Office.     14(M)    North    Valley    Mills    Drive.    Waco, 
Texas  "6"10 

VA  Hospital.  Memorial  Drive,  Waco.  Texas  76703 
VA    Outpatieni    Clinic.    1400    North    Valley    Mills    Drive.    Waco. 
Texas  "6710 
UTAH  UT 
VA   Regional  Office.    12*   South   State   St.   Salt   Lake  Citv  .    Utah 
84138 

VA  Hospital.  Salt  Lake  City.  I't.ih  841  13 

VKRMONl    VT 
VA  Center  (Regional  Office  and  Hospital),  White  River  Junction. 
Vermont  0*001 

VIRGINIA  VA 
VA     Forms     and     Publications     Depot,     2625     Shirlinglon     Road, 
Arlington.  Virginia  22206 

Alexandria    National   Cemeterv,    14*0   Wilkes    Street.    Alexandria, 
Virginia  22314 

Culpeper  National  Cemeterv.  Culpeper.  Virginia  22701 
Danville  National  Cemeterv.  "21  1  ec  St  .  Danville.  Virginia  24*41 
VA  Center  (Hospital  and  Domiciliary).  Hampton.  Virginia  2366? 
Hampton  National  Cemeterv.  VAC,  Hampton.  Virginia  2366" 
Hampton  National  Cemeterv.  Cemetery    Road  at   Marshall   .Ave  . 
Hampton.  Virginia  2'669 

Citv      Point      National     Cemeterv.      lOlh      Ave       and     Davis     St. 
Hopewell.  Virginia  23860 

Balls  Bluff  National  Cemeterv.  Leesburg,  Virginia  220"5 
Cold  Harbor  National  Cemetery,  R.F  D.  04,  Box  155,  Mechanics- 
ville,  Virginia  231 1 1 

VA  Hospital.  1201   Broad  Rock  Road.  Richmond.  Virginia  23249 
Fort   Harrison    National   Cemetery.    RFD     05,    Box    l"4,    Varina 
Road,  Richmond,  Virginia  23231 

Richmond       National      Cemeterv.       1701       Williamsburg       Road, 
Richmond.  Virginia  23231 

Glendale    National    Cemeterv.    RED     05.    Box    2''2,    Richmond, 
Virginia  23231 


VA  Regional  Office.  210  Frankhn  Rd..  S.W  .  Roanoke.  Virginia 

24011 

VA  Hospital.  Salem.  Virginia  24153 

Seven    Pines    National   Cemetery,    400   East    Williamsburg    Road. 
Sandston.  Virginia  23150 

Staunton  National  Cemetery.  901  Richmond  Ave  .  Suunton.  Vir- 
ginia 24401 

Winchester   National  Cemetery,  401    National  Ave  ,  Winchester, 
Virginia  22601 

WASHINGTON  WA 

VA  Hospital.  Tacoma,  American  I  ake.  Washington  98493 

VA  Regional  Office,  915  Second  Ave  .  Seattle    Washington  98174 

VA    Information    Service    Representative.    91*    2nd    Ave       Room 
1364.  Seattle    Washington  98174 

VA    Hospital     4435    Beacon    Ave  ,    South,    Seattle,    Washington 
98108 

VA   Outpatient  Chnic,   Smith   7ov.er.   Second   &   Yesler,   Seattle. 
Washington  98104 

VA    Hospital.    North   4815    Assembly    St.    Spokane     Washington 
99208 

VA  Hospital.  Vancouver.  Washington  98661 

VA    Hospital.    77    Wainwrigh!    Drive.    Walla    Walla.    Washington 
99362 

WEST  VIRGINIA  WV 

VA  Hospital.  200  Veterans  Ave     Beckley.  West  Virginia  25801 

V.A  Hospital,  Clarksburg,  West  Virginia  26301 

Grafton  National  Cemeterv.  Grafton.  West  Virginia  26354 

VA   Regional   Office     502   Eighth   St  .   Huntington.   West   Virginia 
25701 

VA  Hospital.  1*40  Spnng  Valley  Dr  ,  Huntington,  West  Virginia 
25701 

VA   Center   (Hospital  and   Domiciliary),   Martinsburg.   West   Vir- 
ginia 25401 

VA  Outpatient  Clinic  Substation.  11th  &  Chapline  Sts  .  Wheehng, 
West  Virginia  26003 
WISCONSIN  WI 

VA  Hospital.  2500  Overlook  Terrace.  Madison.  Wisconsin  53"05 

VA  Regional  Office.  342  North  Water  St  ,  MiUaukee.  Wisconsin 
53202 

VA  Hospital.  Tomah.  Wisconsin  54660 

VA  Center  (Hospital  and  Domiciliary).  5000  West  National  Ave  , 
Wood,  Wisconsin  53193 

Wood     National    Cemetery.     5000    West     National    Ave,    VAC, 
Wood.  Wisconsin  53193 

WYOMING  WY 
VA    Center   (Regional   Office   and    HospiUl).   2360   East   Pershing 
Blvd  ,  Chcvenne.  W  voming  82001 

VA  Hospital,  Sheridan,  Wyoming  82801 


(FR  Doc  77-28395  Filed  9-26-77;8:45  am] 
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TitU  29— Labor 

SUBTITLE  A— OFFICE  OF  THE 
SECRETARY  OF  LABOR 

PART  70a— PROTECTION  OF 
INDIVIDUAL  PRIVACY  IN  RECORDS 

Sec. 

70a  1     Purposi-  and  scope. 

70a.2    Deflnltlon-s 

70a.  3  Conditions  of  disclosure  of  tnlorma- 
tlon. 

70a.4  Required  procedure  with  regard  to  a 
request  by  an  individual  for  a  record 
contained  within  a  system  of  records. 

70a-5  Requirements  for  identification  of  in- 
dividuals making  requests. 

70a.6  Disclosure  of  requested  information 
to  Individuals. 

70a.7  Request  for  correction  or  amend- 
ment to  a  record. 

70a-8  Agency  review  of  request  for  correc- 
tion or  amendment  to  a  record. 

70a.9  Procedures  for  appeal  from  Initial 
adverse  determination. 

70a.  10    Social  security  number. 

70a.  1 1     Fees. 

70a  12    Penalties 

70a.  13    Exemptions 

AtTTHORiTY:  Sec.  3(f).  Privacy  Act  of  1974 
(5  US.C  552a(f),  M  Stat.  1896.  1900):  5 
use  553. 

§  70a.  1     Purpose  and  scope. 

(a)  Purpose.  This  Part  sets  forth  the 
basic  criteria  which  are  to  be  used  for 
Implementing  the  provisions  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579)  as 
it  applies  to  the  Department  of  Labor. 

(b)  Scope.  (1)  Except  as  noted  in 
paragraphs  (bH2)  and  (b)(3)  of  this 
section,  the  regulations  set  forth  in 
this  Part  apply  whenever  a  record  con- 
taining personal  information  is  main- 
tained within  a  system  of  records 
which  is  under  the  control  of  the  De- 
partment and  such  records  are  re- 
trieved by  reference  to  a  personal 
Identifier. 

(2)  Requests  for  notification,  access 
or  amendment  to  personnel  records 
maintained  by  the  Department  are 
governed  by  Parts  293  and  297  of  the 
Civil  Service  CommLssion's  regula- 
tions. Title  5.  Code  of  Federal  Regula- 
tions, and  internal  Department  direc- 
tives established  pursuant  to  the 
Cormnlssion's  regulations. 

(3)  For  systems  of  records  contained 
within  government-wide  systems  of  re- 
cords under  the  control  of  the  Depart- 
ment of  Labor,  the  regulations  of  the 
agency  in  possession  of  such  records 
shall    govern    the    procedure    for    re- 


questing access  to.  or  amendment  of 
the  records,  including  Initial  determi- 
nations on  such  requests,  while  the 
Department  of  Labor  regulations  shall 
govern  all  other  aspects  of  safeguard- 
ing these  records  established  by  the 
Privacy  Act. 

§  70a.2     Definitionii. 

For  purposes  of  this  Part:  (a) 
Agency"  means  an  agency  as  that 
term  is  defined  in  5  U.S.C.  552(e).  It 
means  each  authority  of  the  Govern- 
ment of  the  United  States,  whether  or 
not  It  is  within  or  subject  to  review  by 
another  agency  *  •  *"  (5  U.S.C. 
551' 1)).  but  it  does  not  include  an  advi- 
sory committee. 

(b)  The  term  individual"  means  a 
citizen  of  the  United  States  (as  de- 
fined in  8  U.S.C.  1401 )  or  an  alien  law- 
fully admitted  for  permanent  resi- 
dence. This  definition  distinguishes 
between  the  rights  which  are  given  to 
a  citizen  as  an  individual  under  this 
Act  and  the  rights  of  proprietorships, 
including  sole  proprietors,  businesses, 
and  corporations,  which  are  not  cov 
ered  by  the  Act.  Records  relating 
solely  to  nonresident  aliens  are  ex- 
cluded from  the  requirements  of  this 
Part.  However,  where  a  system  of  re- 
cords relates  to  both  citizens  and  non- 
resident alieris.  those  portions  of  the 
system  which  relate  to  citizens  or  resi- 
dent aliens  must  comply  with  the  pro- 
visions set  forth  in  these  regulations. 

(c)  The  term  "maintain"  includes 
the  maintenance,  collection,  use.  or 
dissemination  of  records,  or  any  com- 
bination of  these  recordkeeping  func- 
tions. The  term  "maintain  '  also  con- 
notes control  over  and  responsibility 
and  accountability  for  a  system  of  re- 
cords. Effective  control  of  a  system  of 
records  does  not  necessarily  require 
physical  control  of  the  system  (e.g.. 
the  Civil  Service  Commission  has  con- 
trol over  personnel  records  not  phys- 
ically within  its  possession).  Further- 
more, records  on  loan  from  one  agency 
to  another  may  not  necessarily  be 
under  the  control  of  the  latter  depend- 
ing upon  the  circumstances  attendant 
to,  and  the  conditions  of  the  transfer. 
Systems  of  records  operated  under 
contract,  or  in  some  instances,  operat- 
ed by  State  or  local  goverrunents 
under  Federal  mandates  "by  or  on 
behalf  of  the  agency  •  •  •  to  accom- 
plish an  agency  function"  are  for  pur- 
poses of  this  Part,  under  the  control  of 
the  agency  for  which  the  services  are 
being    performed,    and    consequently 


subject  to  the  requirements  set  forth 
in  this  Part.  The  qualifying  phrase  "to 
accomplish  an  agency  function"  limits 
the  applicability  of  the  Act  to  those 
systems  directly  related  to  the  perfor- 
mance of  Federal  agency  functions  by 
excluding  from  its  coverage  systems 
which  are  financed,  in  whole  or  in 
part,  with  Federal  funds,  but  which 
are  managed  by  State  or  local  govern 
ments  for  the  benefit  of  State  or  local 
governments. 

(d)  The  term  "record"  means  a  tan- 
gible or  documentary  record,  as  op- 
posed to  an  Intangible  record,  such  as 
information  contained  in  a  person's 
memory.  It  is  any  item  of  information, 
or  any  grouping  of  such  items  of  infor- 
mation, about  an  individual  that  in- 
cludes an  identifying  particular  (i.e., 
an  Individual  identifier).  An  "identify- 
ing particular"  is  any  element  of  data 
(name,  number,  etc.)  or  other  descrip- 
tor (finger  print,  voice  print,  photo- 
graph) which  can  be  used  to  identify 
an  Individual. 

(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under 
the  control  of  an  agency  from  which 
information  is  retrieved  by  referene  to 
the  name  of  an  individual  or  by  some 
identifying  particular  assigned  to  an 
individual.  A  "system  of  records"  for 
purposes  of  this  Part  is  a  group  of  re- 
cords which: 

(1)  Consists  of  records  as  that  term 
is  defined  in  this  section. 

(2)  Are  "under  the  control  of"  an 
agency,  and 

(3)  Are  retrieved  by  reference  to  an 
individual  name  or  some  other  person- 
al individual  Identifier. 

(d)  "Under  the  control  of  means 
those  official  records  for  which  the 
agency  is  officially  responsible  and 
either  has  in  its  possession  or  exercises 
dominion  over.  This  excludes  those  re- 
cords which,  although  in  the  physical 
possession  of  agency  employees  and 
used  by  them  in  performing  official 
functions,  are  not.  in  fact,  agency  re- 
cords. Uncirculated  personal  notes, 
papers  and  records  which  are  retained 
or  discarded  at  the  author's  discretion 
and  over  which  the  agency  exercises 
no  dominion  or  control  (e.g..  personal 
telephone  lists)  are  not  "agency  re- 
corcls"  for  purposes  of  this  Part. 

(e)  The  criteria  "are  retrieved  by" 
covers  those  records  under  the  control 
of  an  agency  which  are.  in  fact,  ac- 
cessed by  use  of  a  personal  identifier, 
not  merely  that  a  capability  or  poten- 
tial capability  exists  for  retrieving  per- 
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sonal  Information  In  .some  manner. 
For  example,  files  on  firms  which  con- 
tain personal  information  about  offi- 
cers of  the  firms  are  not  records  for 
purposes  of  this  part,  unless  the 
agency  actually  retrieves  this  informa- 
tion by  reference  to  a  personal  identi- 
fier. 

(f)  The  term  "statistical  rcord'" 
means  a  record  contained  within  a 
system  of  records  which  is  maintained 
for  statistical  research  or  reporting 
purposes  only,  and  not  used,  in  whole 
or  in  part.  In  making  any  determina- 
tion about  an  identifiable  individual. 
For  a  record  to  qualify  as  a  "statistical 
record,"  it  must  be  maintained  as  a 
system  of  records  separately  from 
other  systems  of  records  where  such 
other  systems  contain  records  that  are 
used  to  make  determinations  about 
the  rights,  benefits,  or  entitlements  of 
an  identifiable  individual.  The  term 
"identifiable  individual"  distinguishes 
determinations  about  specific  individ- 
uals from  determinations  about  aggre- 
gates of  individuals.  An  example  of 
the  latter  is  the  use  of  census  data  for 
the  apportionment  of  funds  based 
upon  population.  Records  frequently 
referred  to  as  "research  records" which 
are  only  used  for  analytic  purposes, 
qualify  as  "statistical  records"  for  pur- 
poses of  this  Part,  provided  such  re- 
cords are  not  used  in  making  any  de- 
termination about  the  rights,  benefits 
or  entitlements  of  an  identifiable  indi- 
vidual. 

(g)  The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 
The  Priv«u:y  Act  restricts  the  use  of  in- 
formation to  such  purposes,  but  also 
recognizes  that  there  are  corollary 
purposes  "compatible  with  the  pur- 
pose for  which  the  information  was 
collected"  that  are  appropriate  and 
necessary  for  the  efficient  conduct  of 
government,  and  are  in  the  best  inter- 
est of  both  the  individual  and  the 
public.  Thus,  the  term  "routine  use" 
includes  the  common  and  ordinary  ap- 
plications for  which  such  records  are 
generally  collected  tmd  all  proper  and 
necessary  applications  of  records  with- 
out regard  to  the  frequency  of  such 
applications. 

(h)  "Disclosure  officer,"  "responsible 
official"  and  'officer  authorized  to  dis- 
close Information  from  Department 
records"  are  those  officials  in  this  De- 
partment, whose  titles  and  addresses 
are  listed  in  §70a.4(ll)  of  this  chapter, 
who  must  pass  on  requests  to  inspect 
or  copy  record  Information  in  their 
custody.  The  Solicitor  of  Labor,  in  the 
case  of  appeals  and  with  respect  to 
withdrawal  of  originals  is  the  disclo- 
sure officer  for  such  purposes,  as  Is 
the  Secretary  of  Labor  with  respect  to 
the  withdrawal  of  originals.  As  the 
head  of  the  Department,  the  Secre- 


tary may  Invest  any  office  or  employee 
of  the  Department  with  the  authority 
to  disclose  information  from  particu- 
lar records. 

§  70a.3     ConditionH  of  discloiure  of  infor- 
mation. 

(a)  Nothing  in  this  Part  shall  allow 
an  individual  access  to  any  Informa- 
tion compiled  in  reasonable  anticipa- 
tion of  a  civil  action  or  proceeding. 

(b)  Exempt  as  provided  In  para- 
graphs (d)  through  (f)  of  this  section, 
neither  the  Department,  nor  Its  com- 
ponent units,  shall  disclose  any  record 
which  is  contained  within  a  system  of 
records  subject  to  the  requirements  of 
this  Part,  to  any  person  or  agency 
other  than  to  the  individual  who  is  the 
subject  of  the  record,  unless  the  dis- 
closure Is  to  such  persons  parent  or 
guardian  as  provided  in  §70a.5(c)  of 
this  Part,  or  to  the  representative  des- 
ignated by  such  Individual  in  accor- 
dance with  the  requirements  con- 
tained In  §  70a.5(b)  of  this  Part. 

(c)  If  a  requester  satisfies  the  re- 
quirements set  forth  in  §§70a.4  and 
70a.5  of  this  Part,  and  the  record  de- 
scribed In  paragraph  (b)  of  this  section 
does  in  fact  exist,  and  is  not  otherwise 
exempt  from  disclosure  by  any  other 
provision  contained  in  this  Part,  the 
record  shall  be  made  available  to  the 
requester  In  accordance  with  §  70a.6  of 
this  Part. 

(d)  Upon  the  notarized  WTltten  con- 
sent of  an  individual  to  whom  a  record 
described  In  paragraph  (b)  of  this  sec- 
tion pertains,  the  Department,  or  any 
of  its  component  units,  may  disclose 
the  record  to  an  agency  or  a  person 
other  than  the  Individual  to  the 
extent  that  the  individual  to  whom 
the  record  pertains  has  so  consented. 

(e)(1)  In  the  absence  of  written  con- 
sent from  the  individual  to  whom  a 
record  described  In  paragraph  (b)  of 
this  section  pertains,  the  Department 
may  disclose  any  such  record  provided 
such  disclosure  is: 

(i)  To  those  officers  and  employees 
of  the  Department  of  Labor  who  have 
a  need  for  the  information  In  the  per- 
formance of  their  duties; 

(li)  Required  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552); 

(iil)  For  a  "routine  use"  as  published 
In  the  annual  notice  in  the  Federal 
Register; 

(iv)  To  the  Bureau  of  Census  for 
piUT>oses  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
under  the  provisions  of  Title  13  of  the 
United  States  Code; 

(V)  To  a  recipient  who  has  provided 
the  Department  with  adequate  ad- 
vance written  assurance  that  the 
record  will  be  used  solely  as  a  statisti- 
cal research  or  reporting  record,  and 
that  the  record  Is  to  be  transferred  in 
a  form  that  Is  not  individually  identifi- 
able: 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 


sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value; 

(vU)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  au- 
thorized by  law,  provided  the  head  of 
the  agency  or  Instrumentality  has 
made  a  prior  written  request  to  the 
Department,  or  a  unit  component 
thereof,  specifying  the  particular 
record  and  the  law  enforcement  activ- 
ity for  which  It  Is  sought; 

(viii)  To  either  House  of  Congress, 
or,  to  the  extent  that  a  matter  is 
within  its  jurisdiction,  any  committee  y 
or  subcommittee  thereof;  or  to  an^_^ 
joint  committee  of  Congress  or  a  sub- 
committee of  any  such  joint  commit- 
tee; 

(ix)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office; 

(x)  Under  an  order  of  a  court  of  com- 
petent jurisdiction,  in  which  case  the 
Department  shall  make  reasonable  ef- 
forts to  notify  the  subject  individual 
of  the  subpoenaed  record  when  the 
subpoena  of  such  material  becomes  a 
matter  of  public  record;  or 

(xi)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual (not  necessarily  the  individual 
to  whom  the  record  pertains),  if  upon 
such  disclosure  notification  Is  trans- 
mitted to  the  last  known  address  of 
the  individual  to  whom  the  record  per- 
tains. 

(2)  The  authority  to  disclose  infor- 
mation without  the  written  consent  of 
the  Individual  does  not  imply  manda- 
tory disclosure.  The  Department  shall 
continue  to  consider  all  relevant  fac- 
tors before  authorizing  the  disclosure 
of  information.  Including  the  effect 
that  disclosure  would  have  upon  the 
individual  who  is  the  subject  of  the 
record. 

(f)  When  a  record  has  been  amended 
or  a  requested  amendment  thereto  has 
been  denied,  and  the  requester  has 
submitted  a  memorandum  of  disagree- 
ment, the  amended  information,  or 
the  memorandum  of  disagreement, 
must  be  transmitted  to  prior  recipients 
as  provided  In  5  U.S.C.  552a(d)(4)  and 
§70a.9(f)  of  this  Part. 

(g)  Except  as  prescribed  in  para- 
graphs (d)  and  (f)  of  this  section,  and 
other  provisions  of  this  Part  related 
thereto,  the  regulations  contained  In 
this  Part  do  not  require  the  disclosure 
of  a  record  to  anyone  other  than  the 
individual  to  whom  the  record  per- 
tains. 


FEDERAL   REGISTER,    VOL    42,    NO.    187— TUESDAY,    SEPTEMBER    27,    1977. 


19770 


PRIVACY  ACT   ISSUANCES 


3  70a.4  R«qulrvd  prrxredurr  with  regard  to 
a  r^ue«t  by  an  individual  for  a  record 
containrd  within  a  system  of  r«corda. 

(a)(l)(l)  Any  Individual,  regardless  of 
a«e.  desiring  to  examine  or  copy  re- 
cords of  the  Department  of  Labor 
which  are  retrieved  In  the  name  of 
that  Individual  or  other  identifier  per- 
sonal to  that  individual  shall  direct  a 
request  to  the  appropriate  official  as 
prescribed  in  (d)  of  this  section.  Any 
individual  desiring  to  ascertain  wheth- 
er, and  to  whom,  the  Department  has 
disclosed  his  or  her  record  or  part 
thereof,  or  deserving  to  request  an 
amendment  to  such  record,  shall 
direct  a  request  to  the  same  official. 

(ii)  When  a  person  is  uncertain  as  to 
whom  the  request  should  be  directed. 
It  should  be  sent  to:  Deputy  Assistant 
Secretary.  Office  of  the  Asslstsmt  Sec- 
retary for  Administration  and  Man- 
agement. U.S.  Department  of  Labor, 
200  Constitution  Avenue.  N.W..  Wash- 
ington. D.C.  20210. 

(2)  Requests  made  in  person  shall  be 
presented  during  the  Department's 
normal  working  hours.  When  the  re- 
quest Ls  made  by  mail,  a  notation 
should  be  made  on  the  envelope  and 
conspicuously  on  the  letter  Indicating 
that  the  communication  Involves  a  re- 
quest under  the  Privacy  Act  (i.e..  'Pri- 
vacy Act  Request  "). 

(b)  Each  request  shall  be  In  writing. 
It  shall  state  the  nature  of  the  action 
desired  and  shall  be  reasonably  de- 
tailed to  permit  identification  and  lo- 
cation of  the  record  In  question.  So  far 
as  practicable,  the  request  should 
specify  the  subject  matter  of  the 
record,  the  date  or  approximate  date 
when  made,  the  place  where  made,  the 
person  or  office  that  made  It.  and  any 
other  pertinent  identifying  details. 
The  requester  should  also  Indicate 
whether  he  or  she  wishes  to  review 
the  record  In  person  or  obtain  a  copy 
by  mall. 

(c)(1)  The  disclosure  officer  who  is 
responsible  for  acting  upon  a  request 
shall,  upon  receipt  thereof,  have  the 
date  and  time  the  request  was  received 
Immediately  inscribed  thereon,  and 
within  10  working  days  thereafter,  ac- 
knowledge such  receipt  to  the  request- 
er. In  addition,  the  acknowledgement 
shall  indicate  the  time  within  which  it 
Is  anticipated  that  a  determination  of 
the  request  will  be  made.  Such  an  ac- 
knowledgement, however,  is  not  re- 
quired when  a  determination  can  be 
made  within  the  10-day  period. 

(2)  If  the  description  contained  in 
the  request  is  insufficient  so  that  a 
professional  employee  who  Is  familiar 
with  the  subject  area  of  the  request 
cannot  locate  the  record  with  a  reson- 
able  amount  of  effort,  the  officer  pro- 
cessing the  request  shaU  notify  the  ap- 
plicant and,  to  the  extent  possible,  in- 
dicate the  additional  Information  re- 
quired. Every  reasonable  effort  shall 
be  msule  to  assist  an  applicant  in  the 


identification     and     location     of    the 
record  or  records  sought. 

(d)(1)  The  titles  of  the  responsible 
officials  of  the  various  Independent 
agencies  in  the  Department  of  Labor 
are  listed  below.  Unless  otherwise 
specified,  the  mailing  address  of  these 
officials  shall  be: 

U.S.  Department  or  Labor. 

200  Constitution  Avenue.  N.W.. 

Washington.  D.C.  20210 

Chief.  Admlnlatratlve  Law  Judge. 

Chairperson.  Employees  Compensation  Ap- 
peals Board. 

Benefits  Review  Board.  JuUu-s  Miller. 
Member. 

Executive  Assistant  to  the  Secretary. 

Executive  Assistant  to  the  Under  Secretary. 

Deputy  Under  Secretary  for  International 
Labor  Affairs. 

Associate  Deputy  Under  Secretary  for  Inter- 
national Labor  Affairs. 

Associate  Deputy  Under  Secretary  for 
Trade  and  Adjustment  Policy. 

Director.  Office  of  Information.  Publication 
and  Reports. 

Executive  Assistant  to  the  AssLst&nt  Secre- 
tary for  Policy.  Evaluation  and  Research. 

Deputy  Solicitor.  Office  of  the  Solicitor. 

Assistant  Secretary  for  Administration  and 
Management. 

Administrative  Information  Chief,  Division 
of  Management  Systems.  Bureau  of  Labor 
Statistics. 

Staff  Utilization  Chief.  Division  of  Oper- 
ation, Bureau  of  Labor  Statistics. 

Executive  Assistant  to  Deputy  Commission 
er  for  Statistical  Operations  and  Process- 
ing. Office  of  Statistical  Operations  and 
Processing,  Bureau  of  Labor  Statistics. 

Assistant  Secretary  for  Labor-Management 
Relations. 

Assistant  Administrator  for  Field  Oper 
atlons,  LMSA. 

Director,  Office  of  Labor-Management  Rela- 
tions Services 

Director,  Office  of  Labor-Management 
Policy  Development. 

Director,  Office  of  Labor  Management 
Standards  Eiiforcement. 

Director,  Office  of  Veterans'  Reemployment 
Rights. 

Director,  Office  of  Federal  Labor-Manage 
ment  Relations. 

Deputy  Administrator  of  Pension  and  Wel- 
fare Benefit  Program,  Office  of  Employee 
Benefits  Security. 

Director.  Office  of  Administration  and  Man 
agement,  LMSA. 

Director.  Office  of  Planning,  Evaluation  and 
Systems,  LMSA. 

Director,  Office  of  Personnel  Management. 

Assistant  Director.  Office  of  Persoruiel 
Management. 

Assistant  Regional  Director  for  Labor-Man- 
sigement  Services. 

Assistant  Secretary  for  Employment  Stan- 
dards. Employment  Standards  Adminis- 
tration. 

Director,  Office  of  Workers'  Compensation 
Programs. 

Associate  Director  for  Federal  Employees' 

Compensation. 
Associate     Director     for     Longshore     and 

Harbor  Workers"  Compensation. 
Administrator,  Wage  and  Hour  Division. 
Director,  Office  of  Federal  Contract  Com- 
pliance Programs. 
Associate  Director,  OFCCP,  Agency  Compli- 
ance Divislona  I-IV. 


Associate  Director.  OFCCP,  Policies,  Plans 

and  Programs. 
Associate    Director,    OFCCP.    Construction 

Compliance  Division. 
Associate    Director.    OFCCP.    Management 

Support  Staff. 
A.ssoclate   Director.   OFCCP.  Veterans  and 

Handicapped     'vVorkera     Program     Oper- 
ations Division. 
Director.  Women's  Bureau. 
Director.  Office  of  Administrative  Manage- 
ment. ESA. 
Director.  Offlc>'   of   Program   Development 

and  Accountability.  ESA. 
Director,  Office  of  Information  for  ESA. 
Executive  Assistant  to  the  Assistant  Secre 

tary.  Occupational  Safety  and  Health  Ad 

ministration. 
Special  Assistant  for  Public  Affairs,  OSHA 
Director,  Office  of  Federal  Agency  Safety 

Programs.  OSHA. 
Director.  Office  of  Training  and  Education 

OSHA. 
Director.  Office  of  Standards  Development 

OSHA. 
Director.    Office   of    Compliance    Program 

ming.  OSHA. 
Director.  Office  of  Stale  Prograin.s,  OSHA. 
Director.  Office  of  Field  Performance  Anal 

ysls.  OSHA. 
Director.   Office   of   Employee   Selflnspec 

tlon  and  Consultatlonal  Programs.  OSHA 
Director.  Office  of  Management  Data  Sys 

tems.  OSHA. 
Director,    Office    of    Planning,    Evaluation 

and  Research,  OSHA 
Equal    Employment    Opportunity    Officer, 

OSHA. 
Director,  Office  of  Personnel  Management 

OSHA. 
Director,  Office  of  Administrative  Manage 

ment,  OSHA. 
Director.  Office  of  Financial  Management 

OSHA. 
Director.  Office  of  Publications  and  Visual 

Aids,  OSHA. 
Committee  Management  Officer.  OSHA. 
Associate  Assistant  Secretary   for  Regional 

Programs,  OSHA. 
Associate  Assistant  Secretary  for  National 

Programs.  OSHA. 
Associate  Assistant  Secretary  for  Adminis- 
trative Programs,  OSHA. 

(2)  The  mailing  address  for  the  re- 
sponsible officials  in  the  Employment 
and  Training  Administration  is  the 
Patrick  Henry  Building.  601  D  Street. 
N.W..  Washington.  D.C.  20213. 

Director.  Office  of  Program  and  Manage- 
ment Service.  USES,  Room  8430. 

Administrative  Officer,  USES,  Room  8001. 

Director,  Program  and  Management  Ser- 
vices Staff,  Office  of  Comprehensive  Em- 
ployment Development.  Room  6000. 

Executive  Assistant  to  the  Administrator. 
Office  of  Comprehensive  Employment  De- 
velopment. Room  6000. 

Deputy  Director,  Office  of  Community  Em 
ployment  Programs,  Room  5402. 

Special  Assistant  to  the  Director,  Office  of 
Community  Employment  Programs. 
Room  5402. 

Program  Analyst,  Office  of  Work  Incentive 
Programs,  Room  5200. 

Manpower  Development  Specialist.  Office 
of  Work  Incentive  Programs.  Room  5118. 

Chief.  Corpsmember  Support,  Job  Corps, 
Room  6122. 

Manpower  Development  Specialist.  Job 
Corps.  Room  6023. 

Deputy  Director,  Office  of  National  Pro- 
grams, Room  6402. 
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Chief,  Migrant  Workers  Service.  Office  of 
National  Programs.  Room  7122 

Chief,  Division  of  Indian  and  Native  Ameri- 
can Programs,  Office  of  National  Pro- 
grams, Room  6402. 

Chief,  Division  of  National  Training  Pro- 
grams. Office  of  National  Programs. 
Room  6308. 

Chief.  Division  of  Contracting  Service. 
Office  of  National  Programs.  Room  6406. 

Administrator.  Office  of  Policy.  Evaluation 
and  Research,  Room  9000. 

Manpower  Analyst.  Office  of  Policy,  Evalua 
tlon  and  Research.  Room  9424. 

Administrator,  Bureau  of  Apprenticeship 
and  Training,  Room  5000. 

Management  Officer,  Bureau  of  Apprentice- 
ship and  Training.  Room  5434. 

Chief.  Division  of  Directives  Control.  Office 
of  Field  Operation,  Room  10020 

Program  Analyst.  Office  of  Field  Operation. 
Room  10014 

Director.  Office  of  Management  Informa 
tlon  Systems.  Office  of  Administration 
and  Management,  Room  4400 

Supervisory  Program  Analyst.  Office  of  Ad- 
ministration and  Management.  Room 
4000 

Program  Specialist.  Unemployment  Insur- 
ance Service,  Room  7326. 

Special  Assistant  to  the  Director,  Unem 
ployment  Insurance  Service,  Room  7000. 

(3)  The  titles  of  the  responsible  offi- 
cials in  the  field  offices  of  the  various 
Independent  agencies  are  listed  below. 
Unless  otherwise  specified,  the  mailing 
addresses  for  these  officials,  by  re- 
gions, shall  be: 

Region  I:  J.F.K.  Building,  Government 
Center,  Boston,  Massachusetts  02203. 

Region  II:  1515  Broadway.  New  York,  New 
York  10036. 

Region  III:  3535  Market  Street,  Phlladel 
phla,  Pennsylvania  19104. 

Region  IV:  1371  Peachtree  Street,  N.E.,  At- 
lanU,  Georgia  30309 

Region  V:  230  South  Dearborn  Street,  Chi- 
cago, Illinois  6O604. 

Region  VI:  555  Griffin  Square  Building, 
Griffin  and  Young  Streets,  Dallas.  Texas 
75202. 

Region  VII:  Federal  Office  Building,  911 
Walnut  Street.  Kansas  City.  Missouri 
64106. 

Region  VIII:  Federal  Office  Building,  1961 
Stout  Street,  Denver,  Colorado  80202. 

Region  IX:  Federal  Building,  450  Golden 
Gate  Avenue,  San  Francisco,  California 
94102. 

Region  X:  909  First  Avenue,  Seattle,  Wash- 
ington 98174. 

OmcE  OF  the  Under  Secretary.  Regional 
Directors 

oftice  of  the  assistant  secretary  for 

Administration  and  Management, 

Assistant  Regional  Directors 

Assistant  Regional  Director  for  Audit.  (All 
Regions. ) 

Office  of  Information,  Publications  and 
Reports 

Assistant  Regional  Director  for  Regions  I- 
IX. 

Region  X:  Assistant  Regional  Director  for 
Information,  1321  Second  Avenue,  Arcade 
Plaza.  Seattle.  Washington. 

Associate  Assistant  Regional  Director.  Fed- 
eral Building.  300  North  Los  Angeles 
Street.  Los  Angeles.  California. 


Employment  and  Training  Administration 

Region  I:  Acting  Regional  Administrator  for 
Employment  and  Tranlng.  Room  1707. 

Region  I:  Deputy  Regional  Administrator 
for  Employment  and  Training.  Room 
1707. 

Region  I:  As.soclale  Rt-glonal  Administrator 
for  Administration  and  Management  Ser- 
vices, Room  1712 

Region  II:  Program  Analyst.  Room  3724. 

Region  III:  Chief.  DlvLslon  of  Administra- 
tive Support.  Room  13464.  Gateway  Build- 
ing, P.O.  Box  8796.  Philadelphia,  Pennsyl- 
vania 19101 

Region  III  Allen  Employment  Certifying 
Officer.  Room  13180,  Gateway  Building, 

Region  IV:  Chief,  Manpower  Data  Systems 
and  Analysts,  Room  405. 

Region  IV.  Regional  Economist.  Room  405. 

Region  V:  Chief.  Contract  Specialist.  6th 
Floor. 

Region  VI:  Supervisory  Contract  Specialist. 
Room  316 

Region  VIl:  Supervisory  Contract  Specialist, 
Room  800 

Region  VIl:  Contract  Specialist.  Room  800 

Region  VIII:  Executive  As.sLstant  to  the  Re- 
gional Administrator  for  Employment  and 
Training,  Room  16018 

Region  IX:  Executive  Assistant  to  the  Re- 
gional Administrator  for  Administration 
and  Management  Services.  Room  9062. 

Region  IX:  Contract  Specialist,  Room 
9057A. 

Region  X:  Executive  Assistant  to  the  Re- 
gional Administrator  for  Administration 
and  Management  Services,  Room  1136, 

Region  X:  Associate  Regional  Administrator 
for  Program  and  Technical  Services. 
Room  1094. 

Labor-Management  Services 

Assistant  Regional  Directors  for  Labor-Man- 
agement Services. 
Regions  II,  III,  IV.  V.  VII  and  IX. 

AREA  DIRECTORS  FOR  LABOR-MANAGEMENT 
SERVICES 

1371  Peachtree  Street.  N.E.,  Room  303,  At- 
lanta, Georgia  30309 
111  North  Calvert  Street,  Room  203,  Balti- 
more, Marylsmd  21202. 
100  Tremont  Street,  Room  211,  New  Studio 

Building,  Boston,  Ma,s,s&chusetts  02108. 
Ill  West  Huron  Street.  Room  616.  Federal 

Building,  Buffalo,  New  York  14202. 
230  South  Dearborn  Street,  Room  700.  Fed 

eral     Office     Building,     Chicago,     Illinois 

60604. 
1240   East    9th   Street.    Room   821.    Federal 

Office  Building.  Cleveland.  Ohio  44199. 
P.O.    Box    239,    Bryan    and    Ervay    Streets. 

Room  301.   Post  Office  Building,  Dallas, 

Texas  75221. 
1961     Stout    Street.     2320    Federal     Office 

Building,  Denver,  Colorado  80202. 
234  SUte  Street,   Room    1906,   Washington 

Boulevard    Building.     Detroit,     Michigan 

48226. 
1833  Kalakaua  Avenu^-.  Room  601.  Honolu- 
lu, Hawaii  96815. 
911    Walnut    Street.    Room    2200,    Federal 

Office    Building,    Kansas    City.    Missouri 

64106. 
300  North  Los  Angeles  Street,  Room  7731. 

Federal  Building,  Los  Angeles,  California 

90012. 
18350  Northwest  Second  Avenue.  PO.  Box 

3750,    Norland    Branch,    Miami,    Florida 

33169. 
110  South  Fourth  Street.  Room  110,  Federal 

Courts  Building.   Minneapolis,  Minnesota 

55401. 


1808  West  End  Building,  Room  825.  Nash- 
ville. Tennessee  37203 

9  Clinton  Street.  Room  30b  Newark  New 
Jersey  07102. 

600  South  Street.  Room  940.  Federal  Office 
Building.  New  Orleans,  Louisiana  70130. 

26  Federal  Plaza.  Room  1751.  New  York, 
New  York  10007 

600  Arch  Street.  Room  4256,  Federal  Office 
Building,  Philadelphia,  Pennsylvania 
19106, 

1000  Liberty  Avenue.  Room  1436.  Federal 
Office  Building,  Pittsburgh,  Penxwylvanla 
15222 

210  North  Twelfth  Boulevard,  Room  570. 
St,  Louis.  Missouri  63101 

100  McAllister  Street.  Room  1604.  San  Fran- 
cisco. California  94102, 

605  Condado  Avenue,  Room  704.  Condo- 
mlnio  San  Alberto.  Santurce,  Puerto  Rico 
00907, 

506  Second  Avenue.  Room  3301.  Smith 
Tower  Building.  Seattle,  Washington 
98104 

nil  20th  Street.  NW,  P.O.  Box  19257, 
Room  509,  Vanguard  Building,  Washing- 
ton. DC.  20036. 

The  Employment  Standards 
Administration 

Assistant  Regional  Administrator  for  Wage 
and  Hour  Division:  All  Regions, 

Assistant  Regional  Administrator  for  Office 
of  Federal  Contract  TompUance  Pro- 
grams All  Regions, 

Assistant  Regional  Administrator  for 
Women's  Bureau:  All  Regions. 

Assistant  Regional  Administrator  for  Pro- 
gram Development  and  Accountability: 
All  Regions. 

Office  of  Workers'  Compensation 
Programs— DepL'TY  Commissioner 

147  Milk  Street.  Boston.  Massachusetts 
02109. 

1515  Broadway.  New  York.  New  York  10036. 

3535  Market  Street.  Philadelphia.  Pennsyl- 
vania 19104. 

Charles  Center  South.  31  Hopkins  Plaza. 
Baltimore.  Maryland  21201, 

Stanwlck  Building.  3661  Virginia  Beach 
Boulevard.  East  Norfolk,  Virginia  23502, 

400  West  Bay  Street,  Box  35049.  Jackson- 
ville. Florida  32202, 

Federal  Office  Building,  600  South  Street. 
New  Orleans.  Louisiana  70130, 

2320  La  Branch  Street,  Houston,  Texas 
77004, 

1240  East  Ninth  Street.  Room  879.  Cleve- 
land. Ohio  44199. 

230  South  Dearborn  Street.  Chicago.  Illinois 
60604. 

1910  Federal  Office  Building.  911  Walnut 
Street.  Kansas  City.  Missouri  64106. 

1531  Stout  Street.  Room  303.  Denver.  Colo- 
rado 80202, 

450  Golden  Gate  Avenue,  Box  3622.  San 
Francisco,  California  94102. 

Federal  Office  Building,  909  First  Street. 
Seattle.  Washington  98174 

1833  Kalakaua  Avenue,  Room  610,  Honolu- 
lu. Hawaii  96815, 

McLachlen  Building.  Room  405.  616  Uth 
Street,  N.W..  Washington.  DC  20211 
(FECA). 

812  Connecticut  Avenue,  N  W..  Washington, 
DC   20211  <DCCA). 

Director.  Condomlnlo  San  Alberto  Building, 
7th  Floor.  1200  Ponce  de  Leon  Avenue. 
Santurce.  Puerto  Rico  00907, 
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OOCUTATIOWAL  SaIXTT  MTV  HEALTH 
ADIiimSTRATIOl* 

Director.  OSHA  Training  Institute.  10600 
West  Hlg»ln»  Road.  Rosemont.  Illinois 
dOOlS. 

Assirr.urr  RacioifAL  Diiut-roRS 

Region  I.  18  Oliver  Street.  Boston.  Massa- 

chusetu  02110. 
Regions  II.  til.  IV.  V.  VI.  VII.  VIII  and  IX. 
Region  X.  1808  Smith  Tower  Building.  506 

Second      Avenue.      Seattle.      Washington 

98104. 

AREA  DIRECTORS 

Custom  House  Building.  Room  703.  State 

Street.  Boston.  Mas-sachusetts  02109. 
Federal   Building.    Room   426.   55   Pleasant 

Street.  Concord.  New  Hampshire  03301. 
Federal    Building.    Room    617B.    450    Main 

Street.  Hartford.  Connecticut  06103. 
US,  Post  Office  and  Courthouse  Building, 

436  Dwlght  Street.  Room  501.  Springfield, 

Massachusetts  01103. 
370  Old  Country  Road.  Garden  City,  L.I.. 

New  York  11530. 
90  Church  Street.  Room   1405.  New  York. 

New  York  10007. 
970    Broad    Street,    Room    1435C.    Newark. 

New  Jersey  07102, 
605  Condado  Avenue,  Room  328.  S&nturce. 

Puerto  Rico  00907. 
Mldtown  Plaza.  Room  203.  700  East  Water 

Street.  Syracuse.  New  York  13210. 
Railway  Labor  Building.  Room  411.  400  1st 

Street:  N  W..  Washington.  DC.  20210. 
Federal    Building.    Room    lUOA,    Charles 

Center.    31     Hopkins    Plaza.    Baltimore. 

Maryland  21201. 
Charleston    National    Plaza.    700    Virginia 

Avenue.  Room  1728.  Charleston.  West  Vir 

glnla  25301. 
Jonnet   Building.   Room  802.  4099  William 

Penn  Highway.  MonroevlUe.  Pennsylvania 

15146. 
William    J     Green.    Jr..    Federal    Building 

Room  4456.  600  Arch  Street.  Philadelphia 

Pennsylvania  19106. 
Federal    Building.    Room    8015.    P.O.    Box 

10186.   400  North  8th  Street.  Richmond 

Virginia  23240. 
Todd    Mall.    2047    Canyon   Road.    Blrmlng 

ham.  Alat>ama  35216. 
1710  Gervals  Street.  Room  205.  Columbia 

South  Carolina  29201 
Bridge  Building.  Room  204.  3200  East  Oak 

land    Park    Boulevard,    Fort    Lauderdale 

Florida  33308. 
57801-55  .North  Frontage  Road  East.  Jack 

son.  Mississippi  33911. 
Art     Museum     Plaza.    Suite    4.     2809    Art 

Museum      Drive.      Jacksonville.      Florida 

32207, 
600  Federal  Place.  Suite  554-E.  Louisville, 

Kentucky  40202. 
Riverside  Plaza  Shopping  Center,  2720  RIv 

erslde  Drive,  Macon.  Georgia  31204. 
Commerce  Building,  Room  800.   118  North 

Royal  Street.  Mobile.  Alabama  36602. 
1600    Hayes    Street.    Suite    302,    Nashville. 

Tennessee  37203. 
Federal  Office  Building.  Room  406.  310  New 

Bern    Avenue.    Raleigh.    North    Carolina 

27601. 
Enterprise  Building.  Suite  204,  6605  Aber- 

con  Street.  Savannah.  Georgia  31405. 
650  Cleveland  Street.  Room  44.  Clearwater. 

Florida  33515. 
Building    10.   Suite    33.    La   Vista   Perlmter 

Office  Park.  Tucker.  Georgia  30084. 
230  South  Dearborn  Street,  10th  Floor.  Chi- 
cago. Illinois  60604. 
Federal    Office    Building,    Room    4028.    550 

Main  Street.  Cincinnati.  Ohio  45202. 


Federal    Office    BuUdlng.    Room    847.    1240 

East  »th  Street.  Cleveland.  Ohio  44199, 
360  South  3rd  Street.  Room  109.  Columbus. 

Ohio  4331S. 
Michigan  Theatre  Building.  Room  636.  220 

Bagley  Avenue,  Detroit.  Michigan  48326. 
U.S.  Post  Office  and  Courthouse.  46  East 

Ohio  Street.  Rj}om  423.  Indianapolis.  Indi- 
ana 46202. 
Clark  Building,  Room  400.  633  West  Wlscon 

sin  Avenue.  Milwaukee.  Wisconsin  53203. 
110  South  4th  Street.  Room  437.  Mlnneapo- 

lU.  Minnesota  55401. 
Federal    Building.    Room    302,    431     Gold 

Avenue  SW..  P.O.  Box  1428.  Albuquerque, 

New  Mexico  37103. 
Adolphus    Tower.    Suite    1820.    1412    Main 

Street.  Dallas,  Texas  75202. 
2320  La  Branch  Street.  Room  2118.  Hous- 
ton. Texas  77004. 
Federal    Building.    Room    421.    1205   Texas 

Avenue.  Lubbock.  Texas  79401, 
Donaghey  Building.  Room  526.  103  East  7th 

Street.  Uttle  Rock.  Arkansas  72201, 
546  Carodelet  Street.  Room  202.  New  Or 

leans.  Louisiana  70130. 
Petroleum  Building,  Room  512.  420  South 

Boulder.  Tulsa.  Oklahoma  74103. 
1015  Jackson  Keller  Road.  Room  123.  San 

Antonio.  Texas  78213. 
212  Walnut  Street.  Room  643,  Des  Moines. 

Iowa  50309. 
1627  Main  Street.  Room  1100.  Kansas  City, 

Missouri  64108. 
Harney  &  16th  Street,  Room  803.  City  Na 

tlonal   Bank   Building.   Omaha.   Nebraska 

68102. 
210  North   12th  Boulevard.  Room  554.  St. 

Louis.  Missouri  63101. 
Petroleum   Building.  Suite   312.   221   South 

Broadway  Street.  Wichita,  Kansas  67202. 
Petroleum   BuUdlng.  Suite  525.   2812  First 

Avenue  North.  Billings.  Montaim  59101. 
Squire    Plaza   Building.    8527    West    Colfax 

Avenue,  Lakewood.  Colorado  80215. 
U.S.   Post  Office  Building.   Room  452.  3501 

South  Main  Street,  Salt  Lake  City,  Utah 

84101. 
Courthouse  Plaza  Building,  Room  408.  300 

North  Dakota  Avenue.  Sioux  Falls.  South 

Dakota  57102. 
1100    East    William    Street,    Carson    City. 

Nevada  89701. 
333    Queen    Street.    Suite    505,    Honolulu. 

Hawaii  96813. 
Hartwell     Building.     Room     401.     19     Pine 

Avenue.  Long  Beach.  California  90802. 
Amerco  Towers.  Suite  318.  2721  North  Cen- 
tral Avenue,  Phoenix,  Arizona  85004. 
100    McAUlster    Street.    Room     1706.    San 

Francisco,  California  94102. 
Federal     BuUdlng.    Room     227.    605    West 

Fourth  Avenue.  Anchorage.  Alaska  99051. 
121  107th  Street,  N.E.  Bellevue,  Washington 

98004. 
228     Idaho    BuUdlng,     210    North     Eighth 

Street,  Boise,  Idaho  83702. 
Plttock  Block,  Room  526.  921S  West  Wash- 
ington Street,  Portland.  Oregon  97205. 

DISTRICT  SUPERVISORS 

Federal  Building,  Room  503A.  U.S.  Court- 
house, Providence,  Rhode  Island  02903. 

Stan  wick  BuUdlng.  Room  111.  3661  Virginia 
Beach  Boulevard.  Norfolk.  Virginia  23502. 

600  Leopard  Street.  Suite  1333.  Corpus 
Christ!.  Texas  78401. 

970a.5    Requirements  for  identification  of 
individuals  making  requests. 

(a)  To  avoid  disclosure  of  Informa- 
tion    to     unauthorized     individuals. 


where  an  Individual  requests  personal 
information  about  himself  or  herself, 
and  such  information  is  retrieved  from 
a  system  of  records  by  means  of  a  per- 
sonal Identifier,  and  the  recordCs)  re- 
quested are  excluded  from  mandatory 
disclosure  under  the  Freedom  of  Infor- 
mation Act,  the  following  require- 
ments must  be  met  before  the  disclo- 
sure officer  releases  the  relevant  infor- 
mation: 

(1)  When  a  request  Is  submitted  by 
mall,  the  signature  of  the  requester 
shall  be  notarized; 

(2)  When  a  request  is  made  in 
person,  an  official  photograph  accu- 
rately depicting  the  requester,  and  In- 
dicating the  requesters  name  (e.g., 
government  ID,  drivers  license,  college 
ID,  etc.).  shall  be  presented  to  the  dis- 
closure officer  or  his  authorized  repre- 
sentative, or  if  an  official  photograph 
Is  not  available,  a  photograph  accom- 
panied by  a  notarization  certifying  the 
name  of  the  individual  in  the  photo 
graph. 

lb)  When  a  person,  other  than  an  of- 
ficer or  employee  of  the  Department 
with  a  need  to  know,  requests  access  to 
a  record  about  an  individual  other 
than  himself  or  herself,  then  In  addi- 
tion to  meeting  the  requirements  set 
forth  In  paragraphs  (a)(1)  and  (a)(2) 
of  this  section,  as  applicable,  the  re- 
quester must  also  provide  a  notarized 
letter  of  consent  signed  by  the  individ- 
ual to  whom  the  record  pertains  which 
explicitly  authorizes  the  requester  to 
receive  the  record.  A  notarized  letter 
of  consent  is  not  required  where  the 
requester  Is  a  parent  or  legal  guardian, 
and  such  person  satisfies  the  require- 
ments set  forth  In  paragraph  (c)  of 
this  section. 

(c)  An  individual  acting  as  th? 
parent  of  a  minor  or  the  legal  guard- 
ian of  the  individual  to  whom  a  record 
pertains  shall  establish  his  or  her  per- 
sonal identity  in  the  same  manner  pre- 
scribed in  either  paragraph  (a)  (1)  or 
(2)  of  this  section.  In  addition,  such 
other  individual  shall  establish  his  or 
her  Identity  in  the  representative  ca- 
pacity of  parent  or  legal  guardian.  In 
the  case  of  the  parent  of  a  minor,  the 
proof  of  identity  shall  be  a  certified  or 
authenticated  copy  of  the  minor's 
birth  certificate.  In  the  case  of  a  legal 
guardian  of  an  individual  who  has 
been  declared  incompetent  due  to 
physical  or  mental  incapacity  or  age 
by  a  court  of  competent  Jurisdiction, 
the  proof  of  identity  shall  be  a  certi- 
fied or  authenticated  copy  of  the 
courts  order.  A  parent  or  legal  guard- 
ian may  act  only  for  a  living  Individ- 
ual, not  for  a  decedent. 

(d)  The  disclosure  officer  may  waive 
the  requirements  set  forth  in  para- 
graphs (a),  (b)  and  (c)  of  this  section 
when  he  deems  such  action  to  be  ap- 
propriate, and  may  substitute  in  lieu 
thereof,  other  reasonable  means  of 
identification. 
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S70a.6     Dlacloaurc    of    requeated    infomut- 
tlon  to  indiriduala. 

(a)  Period  taithin  lohich  action  on 
rcQueat  shall  be  taken.  (1X1)  As  soon  as 
possible,  and  within  a  period  not  to 
exceed  30  working  days  after  receipt 
of  a  request  made  in  accordance  with 
H70a.4  and  70a.S  of  this  Part,  the  offi- 
cer responsible  for  acting  on  the  re- 
quest shall  determine  that  such  re- 
quest is  to  to  be  granted  or  denied  in 
whole  or  in  part,  and  shall  thereupon 
immediately  notify  the  requester  of 
his  or  her  determination  and,  in  the 
case  of  a  denial,  the  reasons  therefor. 
The  provisions  of  paragraphs  (a)  (2) 
and  (3)  of  this  section  are  applicable 
when  a  final  determination  to  grant  or 
deny  the  request  cannot  be  made 
within  the  30-day  period. 

(2 Hi)  When,  because  of  unusual  cir- 
cumstances it  appears  that  a  determi- 
nation may  not  t>e  feasible  within  the 
30-day  period,  the  disclosure  officer 
shall  submit  in  writing  to  the  Solicitor 
a  request  for  an  extension  of  time. 
The  request  for  extension  shall  set 
forth  the  reasons  why  the  disclosure 
officer  believes  it  Is  not  possible  to 
make  a  determination  within  the  30- 
day  period.  The  Solicitor  shall  deter- 
mine within  5  working  days  after  re- 
ceipt of  such  request  whether  to  grant 
the  extension.  "Unusual  circum- 
stances" shall  include  circumstances 
where  a  search  for  a  collection  of  re- 
quested records  from  inactive  storage, 
field  facilities  or  other  establishments 
are  required,  cases  where  a  volumi- 
nous amoimt  of  data  is  involved,  in- 
stances where  information  on  other  in- 
dividuals must  be  separated  or  ex- 
punged from  the  particular  record, 
and  cases  where  consultation  with 
other  agencies  having  a  substantial  in- 
terest in  the  determination  of  the  re- 
quest is  necessary. 

(11)  When  the  Solicitor  agrees  that 
an  extension  is  necessary  because  of 
unusual  circumstances  and  grants  an 
extension  of  time,  the  officer  responsi- 
ble for  acting  on  the  request  shall 
notify  the  requester  in  writing  within 
the  30-day  period  of  the  extension,  the 
reasons  therefor,  and  the  date  on 
which  the  determination  to  grant  or 
deny  the  request  is  expected  to  be  dis- 
patched. No  extension  is  to  exceed  10 
working  days. 

(ill)  If  the  disclosure  officer  Is 
unable  to  make  a  determination  with 
respect  to  all  or  part  of  a  request 
within  the  30-day  period  specified  in 
paragraph  (a)(l)(i)  of  this  section,  or 
such  extended  period  as  may  be  per- 
mitted, because  some  or  all  of  the  re- 
cords have  not  been  located  or  made 
available  for  examination  and  consid- 
eration in  time  to  make  an  Informed 
determination,  the  officer  may.  within 
such  period,  respond  to  the  request  by 
denying  the  request  as  to  those  re- 
cords which  are  not  available,  with  no- 
tification to  the  requester  of  the  rea- 
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sons  therefor,  and  of  the  right  to 
appeal  the  denial  pursuant  to  970a.9  of 
this  Part.  However,  the  disclosure  offi- 
cer shall  make  a  determination  at  that 
time  as  to  those  records  or  portions  of 
records  which  are  available.  In  such  an 
event,  the  officer  shall  advise  the  re- 
quester that  the  search  or  examina- 
tion will  be  continued  and  that  the 
denial  will  be  subject  to  withdrawal, 
modification,  or  confirmation  by  a 
supplementary  determination  to  be 
made  as  soon  as  processing  of  the  re- 
quest can  be  completed.  If  an  appeal  is 
filed  from  the  initial  denial,  the  Solici- 
tor shall  act  thereon  as  provided  In 
570a.9  of  this  Part. 

(b). Procedure  for  disclosure  of  injor- 
mation.  ( 1 )  When  a  determination  has 
been  made  to  grant  a  request,  the  re- 
quested information  shall  be  made 
available  to  the  individual  within  the 
time  period  prescribed  in  paragraph 
(a)  of  this  section.  The  record  shall  be 
made  available  to  the  individual  in  the 
manner  requested,  that  is,  either  by 
forwarding  a  copy  of  the  information 
to  him  or  her,  or  by  making  it  avail- 
able for  review,  lurless:  (1)  It  is  imprac- 
ticable to  provide  the  requester  with  a 
copy  of  a  record,  in  which  case  the  re- 
quester shall  l>e  so  notified,  and.  in  ad- 
dition, be  informed  of  the  procedures 
set  forth  in  paragraph  (bK2)  of  this 
section,  or  (11)  the  responsible  official 
has  reason  to  believe  that  the  cost  of  a 
copy  of  a  record  is  considerably  more 
expensive  than  anticipated  by  the  re- 
quester, in  which  case  he  or  she  shall 
notify  the  requester  of  the  estimated 
cost,  and  ascertain  whether  the  re- 
quester still  wishes  to  be  provided  with 
a  copy  of  the  Information. 

(2)  Where  a  record  is  to  be  reviewed 
by  the  requester  in  person,  the  disclo- 
sure officer  shall  inform  the  requester 
in  writing  of:  (1)  The  date  on  which 
the  record  will  become  available  for 
review,  the  location  at  which  it  may  be 
reviewed,  and  the  hours  for  inspection: 
(11)  the  tyi>e  of  identification  that  will 
be  required  in  order  for  him  or  her  to 
review  the  record;  (ill)  such  person's 
right  to  have  a  person  of  his  or  her 
own  choosing  accompany  him  or  her 
to  review  the  record;  and  (iv)  such 
person's  right  to  have  a  person  other 
than  himself  or  herself  review  the 
record. 

(3)  The  record  shall  be  made  avail- 
able for  review  for  as  long  as  the  dis- 
clostire  officer  deems  appropriate,  but 
in  no  event  for  less  than  30  days. 

(4)  Inspection  of  original  records 
shall  be  made  in  the  presence  of  the 
disclosure  officer  or  such  officer's  des- 
ignee. 

(c)  Denial  of  request  Where  it  has 
been  determined  to  deny  a  request  in 
whole  or  In  part  the  individual  shall 
be  notified  in  writing  of  such  a  deter- 
mination. Such  notification  shall 
specify  the  reasons  therefore,  the 
name    and    title    or    position    of    the 
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per8on(s)  responsible  for  the  denial, 
and  shall  advise  the  requester  of  the 
procedure  for  appealing  such  an  ad- 
verse determination  to  the  Solicitor  of 
Labor. 

(d)  Medical  records.  When-  an  Indi- 
vidual requests  medical  records  con- 
cerning himself,  which  are  not  other- 
wise exempt  from  disclosiu-e,  the  dis- 
closure officer  shall,  if  deemed  neces- 
sary, because  of  possible  harm  to  the 
Individual,  advise  the  Individual  that 
records  will  be  provided  only  to  a  phy- 
sician designated  In  wTltlng  by  the  In- 
dividual. Upon  receipt  of  the  designa- 
tion, the  disclosure  officer  will  permit 
the  physician  to  review  the  records  or 
to  recleve  copies  of  the  records  by 
mall,  upon  proper  verification  of  iden- 
tity. The  determination  of  which  re- 
cords should  be  made  available  direct- 
ly to  the  individual  and  which  records 
should  not  be  disclosed  because  of  pos- 
sible harm  to  the  individual  shall  be 
made  by  the  physician. 

(e)  Computerized  records.  Where  in- 
formation is  stored  within  one  of  the 
Department's  computer  ssrstems,  and 
It  can  only  be  retrieved  by  creating  a 
new  computer  program,  or  modifying 
an  existing  program  in  a  manner  in 
which  It  would  not  otherwise  be  modi- 
fied, thus  producing  a  record  not  cur- 
rently in  existence,  the  record  is  not 
required  to  be  furnished  under  the 
Act. 

(f)  Alternative  Method  for  trajirmit- 
ting  information.  Whenever  a  record 
containing  personal  Information  about 
an  individual  is  to  be  mailed  in  re- 
sponse to  a  request  under  this  Part, 
and  the  information  Is  of  such  a 
nature  that  the  disclosure  officer  has 
reasonable  grounds  for  believing  that 
the  imauthorized  dissemination  of 
such  information  may  be  of  significant 
harm  to  the  subject  of  the  record, 
then  such  a  record  shall  be  sent  'Cer- 
tified Mail,  Return  Receipt  Request- 
ed." 

S  70a.7    Request  for  correction  or  amend- 
ment to  a  record. 

An  individual,  without  regard  to  his 
or  her  age,  may  request  the  correction 
or  amendment  of  any  record  pertain- 
ing to  him  or  her,  which  is  contained 
within  a  system  of  records  subject  to 
the  requirements  set  forth  in  this 
Part,  by  mailing  or  delivering  a  writ- 
ten request  in  conformity  with  the  re- 
quirements set  forth  in  M  70a.4  and 
70a.5  of  this  Part.  In  addition,  the  re- 
quest must  state  the  information  in 
the  record  which  the  requester  be- 
lieves to  be  unnecessary,  inaccurate,  ir- 
relevant, untimely,  or  Incomplete,  the 
nature  of  the  amendment  desired,  and 
a  concise  statement  of  the  reasons 
therefor.  All  available  supporting  doc- 
imients  and  materials  which  substanti- 
ate the  requester's  position  should  be 
included  with  the  request. 
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J  70*.8     Agency  r*»iew  of  regueat  for  cor- 
rection or  amendment  to  a  record. 

(a)  Upon  receipt  of  a  request  to  cor- 
rect or  amend  a  record,  which  Is  con- 
tained within  a  system  of  records  sub- 
ject to  the  requirements  set  forth  In 
this  Part,  a  determination  whether  to 
grant  the  request  shall  be  made  by  the 
proper  authority  charged  with  the  re- 
sponsibility of  acting  upon  such  re- 
quests within  the  time  limits  pre- 
scribed In  5  70a.6  of  this  Part. 

(b)  Where  It  Is  determined  that  the 
request  shall  be  granted  in  whole  or  In 
part.  ( 1 )  the  record  shall  be  amended 
within  the  time  limits  prescribed  in 
5  70a.6  of  this  Part.  and.  In  no  event.  Is 
the  record  to  be  disclosed  to  any  party 
until  the  amendments  are  so  Incorpo- 
rated; (2)  the  requester  shall  be  in- 
formed that  the  record  has  been  so 
amended,  and  the  record  shall  be 
made  available  for  his  or  her  review 
within  the  time  limits  prescribed  in 
§70a.6  of  this  Part,  and  (3)  all  prior  re- 
cipients of  the  record,  of  which  an  ac 
counting  is  required  to  t>e  kept,  shall 
be  notified  as  soon  as  possible  of  the 
amendments  made  to  the  record. 

(c)  Where  It  is  determined  that  the 
request  Is  to  be  denied,  in  whole  or  in 
part,  the  requester  shall  be  so  notified 
In  accordance  with  §70a.6(c)  of  this 
Part. 

5  70a.9     Procedures  for  appeal  from  initial 
adverse  determination. 

(a)  THme  within  which  appeal  must 
be  filed.  An  applicant  whose  request 
for  access,  copying,  amendment  or  cor- 
rection of  a  record  has  been  denied 
pursuant  to  this  Part  may  file  an 
appeal  within  90  days  from  the  date  of 
the  denial  to  the  Solicitor  of  Labor. 
The  appeal  shall  state,  in  writing,  the 
grounds  for  appeal  and  shall  Include 
any  supporting  statements  or  argu- 
ments. The  appeal  shall  be  addressed 
to  the  Solicitor  of  Labor,  Department 
of  Labor,  200  Constitution  Avenue, 
N.W.,  Washington.  DC.  20210.  To  ex- 
pedite the  processing  of  the  appeal, 
each  such  appeal  should  clearly  Indi- 
cate on  the  envelope  and  on  the 
appeal  the  following;  "Privsuiy  Act; 
Appeal." 

(b)  Receipt  by  Solicitor  of  appeal:  ac- 
knowledgemenL  Each  appeal  when  re- 
ceived by  the  Solicitor,  shall  have  the 
date  and  time  of  such  receipt  inscribed 
thereon.  The  Solicitor  shall  achnow- 
ledge  the  receipt  of  such  appeal  in 
writing. 

(c)  Action  on  appeal  (1)  Action  on 
an  appeal  shall  be  taken  promptly  sub- 
sequent to  receipt  by  the  Solicitor,  and 
a  determination  shall  be  made  within 
30  working  days  from  receipt  thereof. 
Where  the  Solicitor  determines  that  a 
decision  cajinot  be  made  within  the  30- 
day  period,  the  appellant  shall  be  so 
notified,  however,  a  decision  shall  be 
rendered  within  40  days  of  the  Intial 
receipt  of  the  appeal. 


(2)  On  appeal,  the  Solicitor  is  autho- 
rized to  determine  de  novo,  whether 
the  denial  of  appellant's  initial  request 
was  proper  and  in  accord  with  the  ap- 
plicable provisions  of  the  statute  and 
the  pertinent  regulations.  In  the  event 
that  the  denial  appealed  from  Is  one 
made  by  reason  of  the  Inability  of  the 
responsible  official  to  make  an  In- 
formed determination  within  the 
specified  time  limits,  the  Solicitor's  de- 
cision shall  take  into  consideration 
any  supplementary  determination 
made  by  that  official. 

(3)  In  the  event  that  a  requester 
seeks  review  by  a  court  of  the  denial  of 
a  request  without  first  filing  an  appeal 
to  the  Solicitor  as  provided  In  this 
Part,  the  Solicitor  may,  unless  other- 
wise ordered  by  the  court,  consider 
such  action  as  the  filing  of  an  appeal 
and  issue  a  decision  thereon  In  accor- 
dance with  the  provisions  of  this  para- 
graph. 

(4)  If  a  decision  on  an  appeal  is  not 
made  by  the  Solicitor  within  the 
normal  or  extended  period,  as  applica- 
ble under  paragraph  (c)  of  this  sec- 
tion, the  requester  shall  be  deemed  to 
have  exhausted  his  or  her  administra- 
tive remedies  and  may  seek  relief  as 
provided  In  5  U.S.C.  552a(g).  Process- 
ing of  the  appeal  shall  continue  how- 
ever, until  a  decision  is  made  thereon, 
irrespective  of  whether  the  requester 
has  invoked  such  Judicial  relief. 

(d)  Procedure  upon  determination 
on  appeal  The  Solicitor  shall  Issue  a 
decision  In  writing  granting  or  denying 
the  appeal,  in  whole  or  in  part. 

(I)  Decision  to  grant  request  (i) 
When  the  Solicitor  determines  that 
any  portion  of  a  prior  request,  which 
has  been  previously  denied,  should  be 
granted,  he  shall  indicate  to  the  re- 
quester the  extent  to  which  he  has  de- 
cided to  grant  the  previously  denied 
request,  and  shall  order  the  responsi- 
ble offlcial(s)  to  take  the  necessary 
action  consistent  with  his  decision. 

(II)  If  the  Solicitor's  decision  pro- 
vides for  making  available  information 
which  had  been  previously  withheld, 
and  the  Solicitor  has  within  his  pos- 
session such  information,  he  shall  for- 
ward a  copy  of  It  to  the  requester  to- 
gether with  his  decision,  unless  the  re- 
quester has  Indicated  that  he  or  she 
prefers  to  review  the  record  in  person. 
in  which  case  the  Solicitor  shall  for- 
ward the  record  to  the  appropriate  of- 
ficial who  shall  make  the  record  avail- 
able to  the  requester  within  10  work- 
ing days. 

(Hi)  If  the  action  required  by  the 
Solicitor's  decision  must  necessarily  be 
carried  out  by  a  responsible  official 
other  than  the  Solicitor,  such  action 
shall  be  carried  out  within  the  follow- 
ing time  limits: 

(A)  If  the  Solicitor's  decision  re- 
quires a  record  to  be  made  available 
for  review  without  amendments  there- 
to, such  record  shall  be  made  available 


In  the  manner  Initially  requested, 
except  as  provided  in  §70a.6(b)(l)  (i) 
and  (ii),  within  10  working  days  of  the 
Solicitor's  decision. 

(b)  If  the  Solicitor's  action  requires 
the  amendment  of  a  record,  the  re- 
quester shall  be  given  an  opportunity 
to  review  the  amended  record  within 
15  working  days  of  the  Solicitor's  deci- 
sion. All  previous  recipients  of  the 
record,  for  which  an  accounting  is  re- 
quired, shall  be  Informed  of  the 
amendments  immediately  after  the 
review  by  the  requester. 

(iv)  Whenever  a  record  is  to  be  made 
available  to  an  appellant  at  the  direc- 
tion of  the  Solicitor,  the  responsible 
agency  official  shall  notify  the  appel- 
lant when  the  record  is  available  for 
review. 

(2)  Decision  to  uphold  denial  Where 
the  Solicitor  determines  that  the 
denial  of  a  request,  or  a  portion  there- 
of, should  be  upheld,  the  requester 
shall  be  notified;  (i)  Of  the  extent  to 
which  the  denial  has  been  upheld  find 
the  reasons  therefor;  (ii)  of  his  right 
to  file  with  the  agency  In  possession  of 
the  relevant  record,  a  memorandum 
setting  forth  the  fact  that  such  person 
believes  the  record  to  be  erroneous 
and  the  reasons  therefor;  and  (ill)  that 
the  decision  of  the  Solicitor  consti- 
tutes the  final  action  by  the  Depart- 
ment of  Labor  for  purposes  of  Judicial 
review,  and  that  the  Solicitor's  deci- 
sion may  be  appealed  to  the  District 
Court  of  the  United  States  in  the  dis- 
trict in  which  the  complainant  resides, 
or  has  his  principal  place  of  business, 
or  in  which  the  agency  records  are  sit- 
uated, or  in  the  U.S.  District  Court  for 
the  District  of  Columbia. 

(3)  Disclosure  of  record  where  re- 
quest to  amend  has  been  denied  on 
appeal  Where  a  request  to  smiepd  a 
record  has  been  denied  by  the  Solici- 
tor, and  the  requester  has  filed  a 
memorandum  pursuant  to  paragraph 
(d)(2)(ii)  of  this  section  taking  excep- 
tion to  the  Solicitor's  decision,  upon 
receipt  of  such  memorandum  the  re- 
sponsible agency  official  shall  include 
the  memorandum  with  the  relevant 
record  and,  in  addition,  may  also  in- 
clude with  such  record  a  memorandum 
indicating  that  a  request  to  amend  the 
particular  record  has  been  denied  both 
by  the  agency  and  by  the  Solicitor, 
and  the  reasons  therefor. 

(1)  In  addition,  previous  recipients  of 
a  record,  where  a  request  to  amend 
has  been  denied  by  the  Solicitor,  and 
of  which  an  accoimting  is  required  by 
5  U.S.C.  552a(c).  shaU  be  provided 
with  a  copy  of  the  requester's  memo- 
randum taking  exception  to  the 
Solicitor's  determination,  and  a  copy 
of  the  agency  memorandum  in  support 
of  the  determination.  If  such  a  memo- 
randum has  been  prepared. 

(ii)  Any  subsequent  disclosure  of  the 
subject  record  shall  also  be  accompa- 
nied   by    the    requester's    excepting 
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memorandum,  and  the  Oovemment's 
supportive  memorandum,  if  one  has 
been  filed. 

(TOIL  10    SoliciUtion     of    aocial     security 
number*. 

(a)  Neither  the  Department  nor  its 
component  units  shall  deny  to  any  in- 
dividual any  right,  benefit  or  privilege 
provided  by  law  because  of  such 
Individual's  refusal  to  disclose  his 
social  security  number. 

(b)  The  requirement  set  forth  In 
paragraph  (a)  of  this  section  shall  not 
apply  with  respect  to  the  disclosure  of 
a  social  security  number  to  the  De- 
partment, or  a  component  unit  there- 
of, for  inclusion  in  systems  of  records 
which  were  in  existence  prior  to  Janu- 
ary 1,  1975,  and  such  disclosure  was  re- 
quired by  statute.  Executive  Order  or 
regulation  adopted  prior  to  January  1. 
1975,  to  verify  the  identity  of  an  indi- 
vidual. 

(c)  Each  component  unit  of  the  De- 
partment that  requests  an  Individual 
to  disclose  his  social  security  number 
shall  provide  the  Individual,  In  writing, 
with  the  following  information: 

(1)  The  use  or  uses  that  may  be 
made  of  the  social  security  number; 

(2)  The  statute  or  authority  under 
which  the  social  security  number  is  so- 
licited; 

(3)  Whether  the  disclosure  of  the 
social  security  number  is  mandatory 
or  voluntary;  suid 

(4)  The  consequences,  if  any,  to  an 
individual  should  he  or  she  refuse  to 
disclose  the  number. 

S70a.ll     Fees. 

(a)  General  (1)  Pursuant  to  author- 
ity granted  by  the  Privacy  Act,  the 
payment  of  standard  charges  as  set 
forth  in  paragraph  (b)  of  this  section 
will,  except  as  otherwise  provided  in 
this  section,  be  required  of  the  re- 
quester to  cover  the  direct  costs  of  du- 
plicating records  requested  under  this 
Part.  No  fee  shall  be  assessed  to  any 
requester  for  any  cost  attributed  to 
the  search  for  and  the  review  of  any 
record. 

(2)  Circumstances  under  which  copy- 
ing facilities  or  services  may  be  made 
available  to  a  requester  without 
charge,  or  at  a  reduced  charge,  are  de- 
lineated in  paragraph  (e)  of  this  sec- 
tion. Where  a  requester  desires  the 
agency  to  provide  such  services  as  cer- 
tification, authentication,  or  other 
special  services  not  required  under  the 
Privacy  Act,  with  respect  to  requested 
records,  fees  in  addition  to  those  re- 
quired for  copying  will  be  assessed  as 
set  forth  in  §  70.68  of  this  Chapter, 
and  as  authorized  by  the  general  user- 
charge  statute,  section  483a  of  Title 
31,  United  States  Code. 

(b)  Copying  charges.  (1)  Fee  schedule 
for  copying  of  records.  The  fees  pay- 
able pursuant  to  this  setion  for  abtain- 
ing  requested  copies  of  records  which 
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have  been  made  available  under  this 
Part  will  be  computed  on  the  following 
basis  and  subject  to  the  following  con- 
ditions: 

(I)  Standard  copying  fee.  The  stan- 
dard copying  fee  Is  $0.10  for  each  8"^ 
by  11  inch  page  of  record  furnished. 
The  standard  fee  Is  applicable  both 
where  the  copies  are  reproduced  by 
the  person  desiring  them,  using  Gov- 
emment-fumished  reproduction  equi- 
pent,  such  as  coin-operated  machines, 
or  where.  In  the  absence  of  availability 
of  such  facilities,  the  copies  are  repro- 
duced by  agency  personnel.  This  stan- 
dard fee  is  also  applicable  to  the  fur- 
nishing of  copies  of  computer  prin- 
touts as  stated  In  paragraph  (c)  of  this 
section. 

(II)  Voluminous  material  If  the 
volume  of  page  copy  desired  by  the  re- 
quester is  such  that  the  reproduction 
charge  at  the  standard  page  rate 
would  be  in  excess  of  $200,  the  person 
desiring  reproduction  may  request  a 
special  rate  quotation  from  the  Office 
of  the  Assistant  Secretary  for  Admin- 
istration and  Management. 

(ill)  Limit  of  service.  Not  more  than 
10  copies  of  any  document  will  be  fur- 
nished, unless  the  requester  has  re- 
ceived the  prior  written  approval  of 
the  Assistant  Secretary  for  Adminis- 
tration and  Management. 

(iv)  Manual  copying  by  requester. 
The  Department  shall  provide  facili- 
ties for  manual  copying,  without 
charge,  during  normal  working  hours. 

(c)  Computerized  records.  (1)  Infor- 
mation maintained.  In  whole  or  In 
part,  in  computerized  form  which  Is 
required  to  be  made  available  under 
this  Part,  shall  be  made  available  as 
follows: 

(1)  When  there  is  an  existing  com- 
puter printout,  the  material  shall  be 
made  available  at  the  per  page  rate 
stated  in  paragraph  (b)  of  this  section 
for  each  paragraph  8"^  by  11  Inch 
page. 

(11)  When  there  is  no  existing  print- 
out of  Information  required  to  be 
made  available  under  this  Part,  then 
the  information  shall  be  printed  out 
and  made  available  to  the  requester  in 
accordance  with  paragraph  (b)  of  this 
section. 

(d)  Payment  of  fees.  (I y  Medium  of 
payment  Payment  of  the  applicable 
fees  as  set  forth  in  paragraph  (b)  of 
this  section  shall  be  made  in  cash,  by 
U.S.  postal  money  order,  or  by  check 
payable  to  the  Department  of  Labor. 
Postage  stamps  will  not  be  accepted. 
Cash  should  not  be  sent  by  mail. 

(2)  Advance  payment  or  assurance. 
Payment  of  the  known  and  officially 
estimated  copying  fees  shall  be  made 
or  assured  to  the  satisfaction  of  the 
disclosure  officer  prior  to  the  perfor- 
mance of  substantial  copying  services. 
Where  the  requester  does  not  know 
and  has  no  official  estimate  of  the 
copying  costs  at  the  time  the  request 
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is  made,  the  request  should  specifical- 
ly state  that  whatever  costs  will  be  in- 
volved pursusint  to  paragraph  (b)  of 
this  section  will  be  acceptable,  or  will 
be  acceptable  up  to  an  amount  not  ex- 
ceeding a  named  figure.  When  It  be- 
comes apparent  that  the  duplication 
cost  Is  going  to  exceed  such  named 
figure,  the  disclosure  office  shall 
notify  the  requester  as  required  by 
5  70a.6(b)of  thisPart. 

(3)  Adjustment  of  fees.  Where  an  es- 
timated fee,  paid  by  the  requester  in 
advance,  exceeds  the  fee  chargeable 
under  the  applicable  schedule  for  the 
copying  services  actually  performed, 
the  balance  will  l>e  refunded  by  the 
Department.  Where  the  actual  fees 
due  for  the  services  are  In  excess  of 
the  estimate,  the  requester  will  be  re- 
quired to  remit  the  difference.  In  cases 
where  the  estimated  costs  required 
under  the  fee  schedule  for  responding 
to  a  request  are  such  that  an  advance 
deposit  Is  deemed  necessary,  the  dis- 
closure officer  shall  advise  the  re- 
quester of  the  estimated  costs  and  the 
need  for  an  advance  deposit.  In  addi- 
tion, where  It  appears  that  the  Infor- 
mation sought  by  the  requester  might 
be  made  available  at  less  cost  by  revi- 
sion of  the  request,  the  disclosure  offi- 
cer shall  Indicate  to  the  requester  that 
he  or  she  may  confer  with  knowledge- 
able Department  persolnnel.  if  he  or 
she  so  desires.  In  order  to  reformulate 
the  request  In  a  manner  which  will 
reduce  the  fees  and  meet  the  needs  of 
the  requester. 

(4)  Poat<opying  costs.  The  sched- 
uled fees  for  furnishing  copies  of  re- 
cords made  available  pursuant  to  the 
Act  cover  the  costs  of  furnishing  the 
copies  at  the  place  of  duplication. 
Where  the  volume  of  page  copy,  or  the 
method  of  transmittal  requested,  is 
such  that  transmittal  charges  Incurred 
by  the  Department  are  In  excess  of  $1, 
then  the  transmittal  costs  will  be 
added  to  the  copying  fees  set  forth  In 
paragraph  (b)  of  this  section,  unless, 
appropriate  stamps  or  stamped  enve- 
lopes are  furnished  with  the  request, 
or  authorization  is  given  for  collection 
of  shipping  charges  on  delivery. 

(e)  Waiver  or  reduction  of  fees.  (1) 
When  the  disclosure  officer  or  the  ap- 
pellate officer  granting  a  request  for  a 
record  determines  that  the  waiver  or 
reduction  of  the  standard  charge 
would  be  In  the  public  interest,  he  or 
she  may  make  the  requested  record 
available  at  no  charge  or  at  a  reduced 
charge,  whichever  he  or  she  deems  to 
be  appropriate. 

(2)(1)  Where  a  copy  of  a  record  is 
made  available  for  the  first  time  to 
the  subject  of  the  record  or  an  Individ- 
ual designated  by  the  subject  person, 
then  the  disclosure  officer  shall  assess 
no  fee. 

(11)  In  addition,  where  it  is  deter- 
mined that  a  person,  because  of  spe- 
cial circumstances,   is  unable  to  pay 
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the  fees  prescribed  In  paragraph  (b)  of 
this  section,  and  It  Is  clear  that  the 
public  Interest  would  be  served  by  pro- 
viding the  requested  Information  free 
of  charge,  then  no  fee  shall  be  charged 
for  such  Information. 

(f)  Authentication  of  copies.  Re- 
quirements pertaining  to  the  certifica- 
tion or  attestation  under  seal  of  copies 
of  records  required  to  be  made  avail- 
able under  this  Part  are  the  same  as 
the  requirements  for  authentication  of 
copies  of  records  under  the  FYeedom 
of  Information  Act  as  set  forth  In 
5  70.68  of  this  Chapter. 

9  70s.  12     Penalties. 

(a)  General  (1)  This  section  sets 
forth  criminal  sanctions  for  three  vio- 
lations of  the  Act: 

(1)  Unauthorized  disclosure. 

(ii)  Failure  to  publish  a  public  notice 
of  a  system  of  records  subject  to  the 
requirements  of  this  Part  and  the  Act. 
and 

(ill)  Obtaining  access  to  Information 
under  false  pretenses. 

(2)  Paragraphs  (a)(1)  (D  and  (11)  of 
this  section  apply  to  employees  of  the 
Department,  and  pursuant  to  U.S.C. 
552a(m).  certain  contractor  personnel 
for  contracts  agreed  to  on  or  after 
September  27.  1975. 

(b)  Unauthorized  disclosure.  Any  of- 
ficer or  employee  of  the  Department, 
who  by  virtue  of  his  employment  or 
official  position,  has  possession  of.  or 
access  to,  agency  records  which  con- 
tain Individually  identifiable  Informa- 
tion, the  disclosure  of  which  is  prohib- 
ited by  this  Part,  and  who  knowing 
that  disclosure  of  the  specific  material 
Is  so  prohibited,  willfully  discloses  the 
material  In  any  matter  to  any  person 
or  Eigency  not  entitled  to  receive  it 
shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(c)  Failure  to  give  public  notice  of  a 
system  of  records.  Any  officer  or  em- 
ployee of  the  Department  who  willful- 
ly maintains  a  system  of  records  with- 
out meeting  the  notice  requirements 
of  section  (3)(4)  of  the  Act  shall  be 
guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(d)  Obtaining  access  to  information 
under  false  pretenses.  Any  person  who 
knowingly  and  willfully  requests  or  ob- 
tains any  record  concerning  an  individ- 
ual from  the  Department  of  Labor 
under  false  pretenses  shall  be  guilty  of 
a  misdemeanor  and  fined  not  more 
than  $5,000. 

§70a.l3     Exemptions. 

(a)  General  exemption.  (1)  General 
Section  (j)  of  5  U.S.C.  552a  permits 
certain  agencies  within  the  Depart- 
ment to  promulgate  rules  in  accor- 
dance with  the  requirements  of  sec- 
tions 553(b)  (1).  (2).  and  (3)  (c)  and  (e) 
of  Title  5.  United  States  Code,  to 
exempt  certain  systems  of  records 
from  all  the  requirements  of  the  Pri- 


vacy   Act   except    those   set    forth    In 
paragraph  (a)(3)  of  this  section. 

(2)  Systems  of  records  iDhich  may  be 
exempt  pursuant  to  the  general  exemp- 
tion. Those  types  of  systems  of  re- 
cords which  may  be  exempt  from  cer- 
tain provisions  of  the  Privacy  Act  by 
virtue  of  section  (J)  of  5  U.S.C.  552a 
are  those  systems  which: 

(i)  Are  maintained  by  an  agency,  or 
a  component  thereof,  which  performs 
as  its  principal  function  any  activity 
pertaining  to  the  enforcement  of 
criminal  laws,  and 

(ii)  Contain  Information  compiled 
for  the  purpose  of:  (A)  A  criminal  In- 
vestigation, Including  reports  of  Infor- 
mants and  Investigators  associated 
with  an  Identifiable  Individual,  or  (B) 
identifying  Individual  criminal  offend- 
ers and  alleged  offenders,  and  consists 
only  of  identifying  data  and  notations 
of  arrests,  the  nature  and  disposition 
of  criminal  charges,  sentencing,  con- 
finement, release,  and  parole  and  pro- 
bation status. 

(3)  Requirements  from  ichich  sys- 
tems are  exempt  under  the  general  ex- 
emption. Those  systems  of  records 
which  qualify  for  the  general  exemp- 
tion are  not  subject  to  any  provisions 
of  the  Privacy  Act,  nor  any  of  the  pro- 
visions set  forth  in  this  Part,  except 
for  the  following: 

(i)  The  conditions  of  disclosure  re- 
quired under  paragraph  (b)  of  5  U.S.C. 
552a  and  §  70a.3  of  this  Part: 

(ii)  The  requirements  to  account  for 
the  disclosure  of  records  and  maintain 
an  accounting  of  such  disclosures  as 
set  forth  in  sections  (c)(1)  and  (c)(2)  of 
5  U.S.C.  552a; 

(ill)  The  requirements  prescribed  In 
section  (e)(4)  of  5  U.S.C.  552a  to  pub- 
lish annually  in  the  Federal  Register 
notice  of  the  existence  and  character 
of  systems  of  records,  except  that  the 
procedures  for:  (A)  Identifying  a 
record,  (B)  gaining  access  to  It,  (C) 
contesting  its  accuracy,  and  (D)  Identi- 
fying the  source  of  a  record,  need  not 
be  included  In  such  notice; 

(iv)  The  obligation  set  forth  In  sec- 
tion (e)(6)  of  5  U.S.C.  552a  to  check 
for  the  accuracy,  relevance,  timeliness, 
and  completeness  of  records  before 
disclosing  such  records  to  any  person 
other  than  ^  agency,  or  to  the  public 
pursuant  to  the  Freedom  of  Informa- 
tion Act; 

(v)  The  requirement  restricting  the 
maintenance  of  records  pertaining  to 
an  individual's  exercise  of  his  First 
Amendment  rights.  (See  section  (e)(7) 
of  5  U.S.C.  552a); 

(vi)  The  requirement  to  establish 
rules  governing  the  development, 
maintenance  and  safeguarding  of  sys- 
tems of  records  as  prescribed  In  sec- 
tions (e)(9)  and  (e)(10)  of  5  U.S.C. 
552a; 

(vli)  The  requirement  to  give  notice 
of  any  new  use  or  Intended  use  of  the 
information  contained  within  a  system 


of  records  prior  to  publication  pursu- 
ant to  section  (e)(4)(D)  of  5  U.S.C. 
552a.  (See  section  (e)(ll)  of  5  U.S.C. 
552a):  and 

(ill)  The  criminal  penalties  set  forth 
in  section  (1)  of  5  U.S.C.  552a. 

(4)  Procedure  required  to  exempt 
system  of  records  under  general  exemp- 
tion. In  order  to  exempt  a  system  of 
records  described  in  paragraph  (a)(2) 
of  this  section  from  all  of  the  provi- 
sions of  the  Privacy  Act.  excluding 
those  provisions  set  forth  in  para- 
graph (a)(3)  of  this  section,  a  notice 
must  be  published  in  the  Federal  Reg- 
ister in  accordance  with  the  rulemak- 
ing provisions  set  forth  In  paragraph 
(a)(1)  of  this  section.  Such  notice  shall 
Include  at  least  the  following: 

(i)  The  name  of  the  system  of  re- 
cords (i.e..  the  same  name  used  in  the 
aruiual  notice  published  pursuant  to 
section  (e)(4)  of  5  U.S.C.  552a.  and 

(ii)  The  specific  provisions  of  the 
Act,  and  the  regulations,  from  which 
it  Ls  proposed  to  exempt  the  system, 
and  the  reasons  therefor. 

(b)  Special  exemption.  (1)  General 
The  Department,  or  its  component 
units,  may  promulgate  rules  in  accor- 
dance with  sections  553(b)  (1).  (2)  and 
(3)  (c)  and  (e)  of  Title  5,  United  States 
Code,  to  exempt  those  types  of  sys- 
tems of  records  described  In  paragraph 
(b)(2)  of  this  section  from  the  require- 
ments of  the  Privacy  Act,  and  the  reg- 
ulations of  this  Part,  set  forth  In  para- 
graph (b)(3)  of  this  section. 

(2)  Systems  of  records  xchich  may  be 
exempt  under  special  exemptioTL  The 
following  types  of  systems  of  records 
may  be  exempt  from  those  provisions 
of  the  Privacy  Act.  and  the  corre- 
sponding provisions  of  this  Part,  set 
forth  in  paragraph  (b)(3)  of  this  sec- 
tion. 

(i)  Investigatory  material  compiled 
for  law  enforcement  purposes. 

(A)  Systems  of  records  containing 
solely  Investigatory  material  complied 
for  law  enforcement  purposes,  other 
than  systems  within  the  scope  of  paun- 
graph  (a)(2)  of  this  section,  may  be 
exempt  to  the  extent  Indicated  in 
paragraph  (b)(1).  However.  If  any  Indi- 
vidual is  denied  any  right,  privilege,  or 
benefit,  that  he  would  otherwise  be 
entitled  to  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible, 
as  a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  pro- 
vided to  such  Individual,  except  to  the 
extent  that  the  disclosure  of  such  ma- 
terial would  reveal  the  identity  of  a 
source  who  furnished  Information  to 
the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  In  confidence,  or.  prior 
to  September  27,  1975  under  an  im- 
plied promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

(B)  The  phrase  "Investigatory  mate- 
rial compiled  for  law  enforcement  pur- 
poses" Ls  the  same  as  that  used  in  ex- 
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emption  (b)(7)  of  the  Freedom  of  In- 
formation Act. 

(.0(1)  The  phrase  'to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 

means  that  if  a  record  can  be 

disclosed  in  such  a  way  as  to  conceal 
its  source,  a  promise  of  confidentiality 
to  the  source  is  not  sufficient  grounds 
for  withholding  such  a  record.  In  cer- 
tain cases  the  contents  of  records  may 
be  such  that  the  identity  of  the  source 
would  be  revealed  even  if  the  name  of 
the  source  of  other  identifying  par- 
ticulars were  removed  (e.g..  where  a 
record  contains  Information  that  could 
only  have  been  furnished  by  one  indi- 
vidual known  to  the  subject).  In  such 
a  case  the  suljstance  of  the  record  may 
be  withheld  to  protect  the  identity  of 
a  source,  but  only  to  the  extent  neces- 
sary to  do  so.  When  any  reasonable 
doubt  exists  as  to  whether  the  disclo- 
sure of  a  record,  or  a  portion  thereof, 
would  reveal  the  Identity  of  a  confi- 
dential source  then  such  record,  or  the 
applicable  portions  thereof,  may  be 
withheld. 

(2)  In  no  Instance  Is  paragraph 
(b)(2)(l)(C)(l)  of  this  section  to  be  ap- 
plied in  a  manner  which  deprives  an 
individual  from  learning  of  the  exis- 
tence of  Information  maintained  In  a 
record  about  him,  even  though  the  In- 
formation may  have  been  received 
from  a  "confidential  source".  The  fact 
of  the  record's  existence  and,  to  the 
maximum  extent  feasible,  a  general 
characterization  of  that  record  must 
be  made  known  to  the  individual  In 
every  case.  Furthermore,  this  section 
in  no  way  precludes  an  Individual  from 
ascertaining  the  substance  and  source 
of  confidential  Information,  should 
that  Information  be  used  to  deny  him 
a  promotion  In  a  Government  Job, 
access  to  classified  information,  or 
some  other  right,  benefit  or  privilege 
for  which  he  Is  entitled  to  bring  legal 
action,  whan  the  Government  chooses 
to  base  any  part  of  Its  legal  case  on 
that  information. 

(11)  Records  maintained  to  provide 
protective  services.  Systems  of  records 
maintained  in  cormectlon  with  provid- 
ing protective  services  to  the  President 
of  the  United  States,  or  to  other  indi- 
viduals pursuant  to  section  3056  of 
Title  18,  United  States  Code,  may  be 
exempt  as  Indicated  In  paragraph 
(b)(1)  of  this  section.  This  exemption 
pertains  to  systems,  the  compilation  of 
which  are  necessary  for  assuring  the 
safety  of  individuals  protected  pursu- 
ant to  18  U.S.C.  3056.  but  are  not 
within  the  scope  of  the  law  enforce- 
ment records  exemption  set  forth  In 
paragraph  (b)(2)(l)  of  this  section. 

(Hi)  Statistical  records.  Systems  of 
records  consisting  of  statistical  records 
which  are  required  by  statute  to  be 
maintained  and  used  solely  for  statisti- 
cal research  or  reporting  purposes, 
and  not  used  In  whole  or  In  part  In 


making  any  determination  about  an 
identifiable  individual,  except  as  pro 
vlded  by  section  8  of  Title  18,  United 
States  Code,  may  be  exempt  as  indi- 
cated in  paragraph  <b)(l)  of  this  sec- 
tion. The  language,  "required  by  stat- 
ute to  be  maintained  •  •  •  solely", 
means  that  systems  of  records  which 
qualify  for  this  exemption  are  those 
composed  exclusively  of  records,  that 
by  statute,  are  prohibited  from  being 
used  in  any  manner  associated  with 
the  making  of  a  determination  about 
an  individual  to  whom  a  particular 
record  pertains,  not  merely  that  the 
agency  does  not  use  the  Information 
for  such  purposes. 

(Iv)  Investigatory  material  compiled 
for  determining  suitability  for  Federal 
employment  (A)  Systems  of  records 
containing  only  investigatory  material 
complied  solely  for  the  purpose  of  de- 
termining suitability,  eligibility,  or 
qualifications  for  Federal  civilian  em- 
ployment. Federal  contracts,  or  access 
to  classified  information  may  t>e 
exempt  as  indicated  In  paragraph 
(b)(1)  of  this  section,  but  only  to  the 
extent  that  the  desclosure  of  such  ma- 
terial would  reveal  the  Identity  of  a 
source  who  furmlshed  Information  to 
the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or.  prior 
to  September  27,  1975,  under  an  Im- 
plied promise  that  the  identity  of  the 
source  would  be  held  In  confidence. 

(B)  Paragraph  (b)(2)(iv)(A)  of  this 
section  permits,  among  other  things. 
the  exemption  of  systems  of  records 
from  the  Individual  access  provisions 
of  the  Act.  and  the  corresponding  pro- 
visions of  this  Part.  §§  70a.4  through 
70a.9,  when  disclosure  of  the  records 
contained  therein  would  cause  the 
Identity  of  a  confidential  source  to  be 
revealed,  but  only  under  the  following 
conditions: 

(f )  The  material  must  be  maintained 
only  for  purposes  of  determining  an 
Individual's  qualifications,  eligibility 
or  suitability  for  employment  in  the 
Federal  civilian  service,  or  on  a  Feder- 
al contract,  or  for  access,  to  classified 
material.  By  Implication,  employment 
would  Include  appointments  to  Feder- 
al advisory  committees  or  to  member- 
ship agencies,  whether  or  not  salaried; 

(2)  The  material  must  be  relevant 
and  necessary  for  making  a  Judicious 
determination  as  to  qualifications,  eli- 
gibility or  suitability  of  an  Individual 
for  a  psulicular  position  and  the  Infor- 
mation must  be  of  such  a  nature  that 
it  can  only  be  obtained  by  providing 
assurance  to  the  source  that  his  or  her 
Identity  will  not  be  revealed  to  the 
subject  of  the  record  (e.g..  for  'criti- 
cally sensitive  positions");  and 

(J)  The  contents  of  the  record,  even 
with  the  removal  of  individual  identifi- 
ers, would  reveal  the  identity  of  the 
source. 

(C)  Regulations  issued  by  the  Civil 
Service  Commission  establishing  pro- 


cedures for  when  a  pledge  of  confiden- 
tiality is  to  be  made  In  order  to  obtain 
the  Information  described  In  para- 
graph (b)<2)(lv)(A)  of  this  section  shall 
be  complied  with  before  this  exemp- 
tion Is  to  be  employed. 

(D)  The  compilation  of  investigatory 
material  with  regard  to  Federal  con- 
tracts pertains  not  only  to  investiga- 
tory material  collected  about  individ- 
uals being  considered  for  employment 
on  an  existing  Federal  contract,  but 
also  to  investigatory  material  compiled 
to  evaluate  the  capabilities  of  firms 
competing  for  Federal  contracts. 

(c)  Requirements  from  which  sys- 
tems of  records  may  5€  exempt  under 
special  exemption.  A  system  of  records 
which  meets  the  requirements  of  para- 
graph (b)(2)  of  this  section  need  not 
comply  with  the  following  provisions 
of  the  Privacy  Act  and  the  correspond- 
ing requirements  set  forth  In  this 
Part: 

(1)  The  requirement  to  make  an  ac- 
counting of  a  record  available  to  the 
Individual  to  whom  it  pertains  at  his 
or  her  request.  (See  section  (c)(3)  of  5 
U.S.C.  552a); 

(2)  The  requirement  for  access  to  re- 
cords as  set  forth  In  section  (d)  of  5 
U.S.C.  552a  and  }§  70a.3  through  70a.9 
of  this  Part; 

(3)  The  provisions  of  section  (e)(1)  of 
5  U.S.C.  552a  which  restricts  the  con- 
tents of  records  to  only  such  informa- 
tion about  an  Individual  as  Is  relevant 
and  necessary  to  accomplish  the  pur- 
pose of  the  agency;  and 

(4)  The  provisions  of  section 
(e)(4)(G),(H)  and  (I)  of  5  U.S.C.  552a, 
which  require  the  aruiual  notice  of 
system  of  records  published  In  the 
Federal  Register  to  set  forth: 

(i)  The  procedures  whereby  an  indi- 
vidual can  be  notified  at  his  request: 

(A)  If  a  system  of  records  contains  a 
record  pertaining  to  him,  and 

(B)  How  that  person  can  gain  access 
to  any  record  pertaining  to  him  con- 
tained in  a  system  of  records,  and  how- 
he  can  contest  Its  contents;  and 

(Ii)  The  categories  of  sources  of  re- 
cords In  the  system. 

(d)  Procedure  required  to  exempt  a 
system  of  records  under  special  exemp- 
tion. In  order  to  exempt  a  system  of 
records  described  In  paragraph  (b)(2) 
of  this  section  from  the  provisions  of 
the  Privacy  Act  set  forth  In  paragraph 
(b)(3)  of  this  section,  and  the  corre- 
sponding provisions  of  this  Part, 
notice  of  intention  to  exempt  must  be 
published  in  the  Federal  Register,  and 
such  notice  shall  meet  the  require- 
ments prescribed  in  paragraph  (a)(4) 
of  this  section.  The  Depiulment  of 
Labor  has  published  notice  of  inten- 
tion to  exempt  the  following  record 
systems: 

(1)  ESA-18,  Farm  Labor  Contractor 
Elmployee  Records  File  is  exempt 
under  paragraph  3(k)(2)  from  para- 
graphs (c)(3),  (d),  (e)(4).  (6).  (h)  and 
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(f)  of  5  U.S.C  552a.  Disclosure  of  in 
formation  would  enable  subjects  of 
the  file  to  take  action  to  prevent  de- 
tection of  illegal  activities  and  could 
lead  to  the  Intimidation  of  Informants, 
witnesses  or  their  families.  Except  for 
information  which  would  reveal  the 
identity  of  a  confidential  source,  rel 
evant  records  will  be  made  available 
only  after  a  determination  has  been 
made  based  upon  the  information  con- 
tained therein. 

(2)  OASA-3.  General  Investigation 
Pile  is  exempt  under  paragraphs 
(3)(j)<2)  and  3(k)(2).  (3)  and  (5)  of  5 
U.S.C.  552a.  Information  related  to 
criminal  investigations  [3(j)(2)l  is 
exempt  from  the  provisions  of  the  Act 
except  for  the  requirements  of  para- 
graphs (b).  (cKl)  and  (2).  (e)(4)(A) 
through  (F),  (e)(6).  (7).  (9).  (10)  and 
(11).  and  (1).  Disclosure  of  information 
could  enable  the  subject  of  the  record 
to  take  action  to  escape  prosecution 
and.  in  addition,  might  lead  to  the  in 
timidation  of  witnesses,  informants  or 
their  families.  Other  material  which  is 
exempted  under  3(k)(2).  (3)  and  (5)  of 
the  Act  relates  to  civil  law  enforce- 
ment investigations,  including  shared 
information,  files  maintained  in  con- 
nection with  assisting  the  U.S.  Secret 
Service  to  provide  protective  services 


to  government  offlcial.s.  and  investiga- 
tory material  compiled  to  determine 
the  suitability,  eligibility  and  qualifi- 
cation of  DOL  contraclors.  In  the  first 
two  instances,  the  material  is  exempt- 
ed from  the  requirements  of  para- 
graphs (e)(3).  (d).  (e)(4)(G).  (H)  and 
(I),  and  (f)  of  5  U.S.C  552a.  Contract 
investigations  are  exempt  from  the 
provisions  of  (c)(3).  (d)  and  (f).  Civil 
law  enforcement  material  is  exempted 
until  such  time  as  a  determination  is 
made  based  upon  the  information 
except  that  information  which  would 
reveal  the  identity  of  a  confidential 
source  will  continue  to  be  exempted. 
Contract  information  is  exempt  to  the 
extent  that  disclosure  would  reveal 
the  identity  of  a  source  when  an  ex 
press  pledge  of  confidentiality  has 
been  given  or  the  circumstances  indi- 
cate that  confidentiality  has  been  im 
plied.  These  exemptions  are  necessary 
to  preserve  the  integrity  of  the  investi 
Rations  and  to  prevent  the  intimida- 
tion or  harassment  of  informants,  win 
esses  or  their  families. 

(3)  LMSA'l,  Index  Cards.  Division 
of  Enforcement  relates  to  investiga- 
tions under  the  Labor-Management 
Reporting  and  Disclosure  Act  and  E.O. 
11441.  This  system  is  exempt  and 
paragraphs    3(j)(2)    and    3(k)(2)    of    5 


U.S.C.  552a.  Material  relating  to  crimi- 
nal law  enforcement  [3(J)(2)]  is  ex- 
empted under  paragraphs  (b).  (c)(1)  and 
(2).  (e)(4)(A)  through  (V):  (e)(6).  (7), 
(9).  (10)  and  (11).  and  (1)  of  the  Act. 
Disclosure  of  this  material  could 
enable  the  subject  of  the  record  to 
evade  prosecution  and  could,  in  addi- 
tion, jeopardize  the  safety  and  welfare 
of  Investigators,  witnesses,  informants 
and  their  respective  families.  Material 
related  to  civil  law  enforcement 
[3(k)(2)]  is  exempt  from  the  provisions 
of  paragraphs  (c)(3),  (d).  (e)(4).  (6). 
(H).  and  (I),  and  (f)  of  5  U.S.C  552a. 
Disclosure  would  enable  the  subject  to 
take  action  to  prevent  detection  of  il- 
legal activities  or  avoid  the  conse- 
quences of  violation  of  the  law  and. 
further,  could  lead  to  the  intimidation 
or  harassment  of  witnesses,  infor- 
mants, or  their  families. 

(e)  Segregation  of  systerrts  of  records. 
System  of  records  which  may  be 
exempt  under  paragraphs  (a)  or  (b)  of 
this  section  shall,  to  the  extent  practi- 
cable: ( 1 )  Be  separated  from  systems 
of  records  which  are  not  so  exempt, 
and  (2)  when  it  is  practicable  to 
exempt  only  a  portion  of  a  system  of 
records,  rather  than  the  entire  system, 
then  only  such  portion  shall  be 
exempted. 
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AtTTHORiTY:  5  use.  552a.  Pub.  L  93-579. 
Subpart  1  —  Baiic  Policy 
§1212.100     Scope  of  part. 

This  Part  1212  establishes  the  poli- 
cies, responsibilities,  and  procedures 
for  the  collection,  maintenance,  use 
and  di.ssemination  by  the  National 
Aeronautics  and  Space  Administration 
(NASA  I  of  personal  information  con- 
tained in  each  NASA  system  of  records 
and  those  systems  of  records  of  other 
Federal  agencies  which  are  under 
NASA's  control.  This  part  also  estab- 
lished procedures  for  an  individual 
about  whom  a  record  pertains  in  a 
system  of  records  to  have  access  to 
and  request  correction  of  information 
in  such  a  record.  This  part  applies  to 
systems  of  records  located  at  or  under 


the  cognizance  of  NASA  Headquar 
ters.  NASA  Field  Installations,  and 
NASA  Component  Installations,  as  de- 
fined in  Part  1201  of  this  chapter. 

§  1212.101      Dennitlont.. 

For  the  purposes  of  this  part,  the 
following  definitions  shall  apply: 

(a)  The  term  "individual  '  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  to  the  United  States 
for  permanent  residence.  For  the  pur- 
poses of  this  part,  the  parent  of  any 
minor,  or  the  legal  guardian  of  any  in- 
dividual who  has  been  declared  to  be 
incompentent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  jurisdiction,  may  act  on 
behalf  of  the  individual. 

(b)  The  term  maintain"  includes 
maintain,  collect,  use  or  disseminate. 

(c)  The  term  "record"  means  any 
item,  collection,  or  grouping  of  infor- 
mation about  an  individual,  including, 
but  not  limited  to,  his  education,  fi- 
nancial transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  The  term  system  of  records" 
means  a  group  of  any  records  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol  or  other 
identifying  particular  assigned  to  the 
individual. 

(e)  The  term  "NASA  system  of  re- 
cords" means  a  system  of  records 
imder  the  control  of  NASA,  but  does 
not  include  a  system  of  records  of  an- 
other agency  (see.  e.g.,  §  1212.201  relat- 
ing to  Civil  Service  Commission  sys- 
tems of  records  which  are  needed  for 
personnel  management  programs  or 
processes  such  as  staffing,  employee 
development,  retirement,  and  griev- 
ances and  appeals)  unless  NASA  has 
substantially  supplemented  the  infor- 
mation contained  in  the  system  of  re- 
cords or  intends  to  maintain  the 
system  in  a  manner  substantially  dif- 
ferent from  that  described  in  the 
notice  of  the  system  published  in  the 
Federal  Register  by  the  other  agency. 

(f)  The  term  "system  manager" 
means  the  NASA  official  who  is  re- 
sponsible for  a  system  of  records  as 
designated  in  the  system  notice  of 
that  system  of  records  published  in 
the  Federal  Register.  When  a  system 
of  records  includes  portions  located  at 


FEDERAL   REGISTER,    VOL.    42,    NO.    187— TUESDAY,    SEPTEMBER    27,    1977 


I97S() 


PRIVACY   ACT   ISSUANCES 


more  than  one  NASA  iastllatlon.  the 
term  'system  manager'  includes  any 
sutjsystem  manager  designated  in  the 
system  notice  as  being  responsible  for 
that  portion  of  the  system  of  records 
located  at  his  respective  installation. 

(g)  The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 
purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 
Disclosure  of  a  record  to  those  officers 
and  employees  of  NASA  who  have  a 
need  for  the  record  in  the  perfor- 
mance of  their  duties  shall  not  be  re- 
garded as  a  routine  use"  within  the 
meaning  of  this  part. 

(h)  The  term  'disclosure  account- 
ing" means  the  accounting  of  a  disclo- 
sure of  information  from  an 
individual's  record  pursuant  to  sec- 
tions (3)  through  (11)  of  5  U.S.C. 
552ib>(see  §1212.400). 

(i)  The  term  working  days"  means 
all  days  except  Saturdays.  Sundays 
and  legal  public  holidays. 

^j)  The  terms  "NASA  employee"  or 

NASA  official,"  for  the  purpose  of 
§  1212.400(b)  relating  to  the  disclosure 
of  a  record  to  those  who  have  a  need 
for  the  record  in  the  performance  of 
their  duties,  includes  employees  of  a 
NASA  contractor  which  operates  or 
maintains  a  NASA  system  of  records 
by  or  on  behalf  of  NASA  . 

(k)  The  term  system  notice"  means 
the  annual  notice  published  by  NASA 
in  the  Federal  Register  destribing  a 
NASA  system  of  records  (see 
§  1212.200). 

(1)  The  term  "statistical  record" 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
in  whole  or  in  part  in  making  any  de- 
termination about  an  identifiable  indi- 
vidual, except  as  provided  by  13  U.S.C. 
8  (relating  to  the  Bureau  of  Census). 

(m)  The  term  "deciding  official" 
refers  to  the  NASA  official  who  has 
been  delegated  the  authority  to  make 
an  initial  determination  on  a  request 
to  correct  or  amend  a  record  in  a  spe- 
cific system  of  records  under  Subpart 
6  of  this  part. 

(n)  The  term  reviewing  official" 
refers  to  the  NASA  official  who  has 
been  delegated  authority  to  make  a 
final  determination  for  the  agency  on 
an  appeal  from  an  initial  determina- 
tion, which  constitutes  a  refusal  to 
correct  or  amend  a  record  in  any 
NASA  system  of  records  under  Sub- 
part 6  of  this  part. 

§  1212.102     General  policy. 

In  compliance  with  the  Privacy  Act 
of  1974.  5  U.S.C.  552a.  and  in  accor- 
dance with  the  requirements  and  pro- 
cedures of  this  part.  NASA  has  a  posi- 
tive and  continuing  obligation  to: 

(a)  Permit  an  individual  to  deter- 
mine whether  there  are  records  per- 
taining to  him  in  a  system  of  records 
maintained  by  NASA; 


(b)  Permit  an  individual  to  prevent 
records  pertaining  to  him  obtained  by 
NASA  and  placed  in  a  system  of  re- 
cords for  a  particular  purpose  from 
being  used  or  made  available  for  an- 
other purpose  without  his  consent; 

(c)  Permit  an  individual  to  gain 
access  to  information  pertaining  to 
him  in  a  NASA  system  of  records,  to 
have  a  copy  made  of  all  or  any  portion 
thereof,  and.  if  appropriate  under  Sub- 
part 6  of  this  part,  to  correct  or  amend 
such  records;  and 

(d)  Maintain  any  record  in  a  system 
of  records  in  a  manner  that  assures 
that  such  action  is  for  a  necessary  and 
lawful  purpose,  that  the  information 
is  current  and  accurate  for  its  intend- 
ed use,  and  that  adequate  safeguards 
are  provided  to  prevent  misuse  of  such 
information. 

Subpart  2 — Requirements  for 
Maintaining  Systems  of  Records 

§  1212.200     Publication  uf  annual  noticen. 

(a)  A  system  notice  of  the  existence 
and  character  of  a  NASA  system  of  re- 
cords shall  be  published  annually  in 
the  Federal  Register  in  the  format 
prescribed  by  the  General  Services  Ad- 
ministration, which  notice  shall  in- 
clude; 

(1)  The  name  and  location(s)  of  the 
system: 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main- 
tained in  the  system; 

(4)  Each  routine  use  (see  §1212.101 
(g))  of  the  records  contained  in  the 
system,  including  the  categories  of 
users  and  the  purpose  of  such  use; 

(5)  The  policies  and  practices  of 
NASA  regarding  storage,  retrievabi- 
lity.  access  controls,  retention,  and  dis- 
posal of  the  records; 

(6)  The  official  title  and  business  ad- 
dress of  the  NASA  official  who  is  the 
system  manager  responsible  for  the 
system  of  records  and  to  whom  inquir- 
ies concerning  the  system  of  records 
should  be  addressed;  and 

(7)  The  categories  of  .sources  of  re- 
cords in  the  system. 

(b)  At  least  30  calendar  days  prior  to 
publication  of  information  under  para- 
graph (a)(4)  of  this  section,  NASA 
shall  publish  in  the  Federal  Register 
notice  of  any  new  routine  use  or  in- 
tended routine  use  of  the  information 
in  the  system,  and  shall  provide  an  op- 
portunity for  interested  persons  to 
submit  written  data,  views,  or  argu- 
ments to  NASA. 

(c)  In  accordance  with  reporting  re- 
quirements issued  by  the  Office  of 
Management  and  Budget,  and  follow- 
ing the  publication  of  the  initial  no- 
tices of  NASA  systems  of  records  exist- 
ing on  September  27.  1975.  NASA  shall 
provide  to  Congress,  the  Office  of 
Management  and  Budget,  and  the  Pri- 


vacy Protection  Study  Commission  ad- 
vance notice  of  any  proposal  to  estab- 
lish or  significantly  alter  any  NASA 
system  of  records. 

§  1212.201  Systems  of  records  of  the  I'.S. 
Civil  Service  Commission  under 
NAS.A's  control. 

(a)  The  U.S.  Civil  Service  Commis- 
sion has  assumed  the  responsibility  for 
publishing  annually  in  the  Federal 
Register  a  notice  of  all  systems  of  re- 
cords which  it  requires  or  authorizes 
NASA  to  maintain  for  the  Commission 
(see  5  CFR  293.103(b)).  Any  such  sys- 
tems of  records  under  NASA's  control 
are  subject  to  the  requirements  of 
Part  293  of  Title^  5.  Code  of  Federal 
Regulations. 

(b)  Any  system  of  records  main- 
tained by  NASA  which  is  in  addition 
to  or  substantially  different  from 
those  described  in  the  notice  pub- 
lished by  the  Civil  Service  Commission 
under  5  CFR  293.103(b).  shall  be  re- 
garded as  a  NASA  system  of  records 
subject  to  the  requirements  of  this 
part.  The  system  notice  of  such  a 
NASA  system  of  records,  if  it  supple- 
ments a  Civil  Service  Commission 
notice. 

(c)  NASA  shall  u.se  a  system  of  re- 
cords described  in  a  Civil  Service  Com- 
mission notice  only  as  described  In 
such  notice.  Requests  for  additions  to 
routine  uses  for  systems  for  which  the 
Civil  Service  Commission  publishes 
the  annual  system  notices  shall  be  for- 
warded to  the  Assistant  Administrator 
for  Personnel  Programs  for  transmit- 
tal to  the  Commission. 

§  1212.202  Requirements  for  maintaining 
systems  of  records. 

In  maintaining  NASA  systems  of  re- 
cords or  those  of  other  agencies  which 
are  under  NASA's  control,  the  follow- 
ing requirements  shall  be  met: 

(a)  Only  such  information  about  an 
individual  as  is  relevant  and  necessary 
to  accomplish  a  purpose  to  carry  out  a 
function  of  NASA  required  to  be  ac- 
complished or  authorized  by  statute  or 
by  Executive  order  of  the  President 
shall  be  maintained. 

tb)  All  records  which  are  used  by 
NASA  officials  in  making  any  determi- 
nation about  any  individual  shall  be 
maintained  with  such  accuracy,  rel- 
evance, timeliness,  and  completeness 
as  is  reasonably  necessary  to  assure 
fairness  to  the  individual  in  making 
the  determination. 

(c)  No  record  shall  be  maintained  de- 
scribing how  any  individual  exercises 
right.s  guaranteed  by  the  First  Amend- 
ment to  the  U.S.  Constitution  unless 
expressly  authorized  by  statute  or  by 
the  individual  about  whom  the  record 
is  maintained,  or  unless  pertinent  to 
and  within  the  scope  of  an  authorized 
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law  enforcement  activity.    5  1212,203 

S  1212.203     Requirements    for    collecting 
Inrormation. 

In  collecting  Information  for  NASA 
systems  of  records,  the  following  re- 
quirements shall  be  met: 

(a)  Information  shall  be  collected  to 
the  greatest  extent  practicable  direct- 
ly from  the  Individual  himself  when 
the  Information  may  result  in  adverse 
determinations  about  the  Individual's 
rights,  benefits,  and  privileges  under 
Federal  programs. 

(b)  Each  individual  who  Is  asked  to 
supply  Information  shall  be  Informed 
of  the  following,  either  on  the  form 
used  to  collect  the  Information  or  on  a 
separate  form  that  can  be  retained  by 
him: 

(1)  The  authority  (whether  granted 
by  statute,  or  by  Executive  order  of 
the  President)  which  authorizes  the 
solicitation  of  the  information; 

(2)  Whether  disclosure  of  such  Infor- 
mation Is  mandatory  or  voluntary; 

(3)  The  principal  official  purpose  or 
purposes  for  which  the  Information  is 
Intended  to  be  used; 

(4)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
In  system  notices  required  under 
§  1212.200;  and 

(5)  The  effects  on  him.  If  any,  of  not 
providing  all  or  any  part  of  the  re- 
quested Information., 

§  1212.204     Mailinf  lisU. 

(a)  NASA  may  maintain  for  official 
purposes  lists  of  Individuals,  their  ad- 
dresses and  telephone  numbers.  In- 
cluding, If  appropriate,  home  address- 
es and  telephone  numbers.  Any  such 
list,  as  such,  shall  not  be  considered  a 
NASA  system  of  records  for  the  pur- 
poses of  this  part. 

(b)  N.\SA  will  not  sell,  rent  or  other- 
wise disclose  such  mailing  lists  to 
anyone  other  than  for  official  pur- 
poses of  NASA,  unless  otherwise  re- 
quired or  authorized  by  law  or  autho- 
rized under  paragraph  (c)  of  this  sec- 
tion. 

(c)  NASA  directories  listing  employ- 
ees by  title  or  organization  unit  and 
Including  their  NASA  mailing  and 
telephone  listings  will  continue  to  be 
made  available  to  the  public  without 
restriction,  either  through  sale  by  the 
Superintendent  of  Documents  or  oth- 
erwise. 

§  1212.205    Social    security    account    num- 
bers. 

(a)  It  is  unlawful  for  NASA  to  deny 
any  individual  any  right,  benefit,  or 
privilege  provided  by  law  because  of 
such  individual's  refusal  to  disclose  his 
social  security  account  number,  except 
where: 

(1)  The  disclosure  Is  required  by 
Federal  statute;  or 

(2)  The  disclosure  Is  for  a  system  of 
records  maintained  by  NASA  and  In 


existence  and  operating  before  Janu- 
ary 1,  1975.  If  such  disclosure  was  re- 
quired under  statute  or  regulation 
adopted  prior  to  such  date  to  verify 
the  identity  of  the  individual. 

(b)  Any  time  an  Individual  Is  re- 
quested by  NASA  to  disclose  his  social 
security  account  number,  the  official 
requesting  such  disclosure  shall 
Inform  the  individual  whether  that 
disclosure  is  mandatory  or  voluntary, 
by  what  statutory  or  other  authority 
the  number  Is  solicited,  and  what  uses 
win  be  made  of  It. 

§  1212.206     SafefTuardinK     information      in 
systems  of  records. 

(a)  Safeguards  appropriate  for  each 
NASA  system  of  records  shall  be  de- 
veloped In  a  written  plan  by  the 
system  manager  and  approved  by  the 
Installation  Security  Officer.  The 
stringency  of  such  safeguards  shall  he 
related  to  the  nature  and  purpose  of 
the  records  themselves,  with  consider- 
ation given  to  the  number  and  type  of 
personal  data  elements  contained  in 
the  system  or  records.  The  safeguard 
plan  shall  provide  for  the  continuous 
security  and  confidentiality  of  the 
system  of  records  and  shall  contain 
specific  procedures  for  the  secure 
transmission,  storage  and  destruction 
of  the  records.  When  a  system  of  re- 
cords is  not  under  the  actual  custody 
and  control  of  the  system  manager  or 
his  designee,  it  shall  be  maintained 
under  locked  conditions. 

(b)  Copies  of  records  contained  in  a 
NASA  system  of  records,  or  portions 
thereof,  which  are  made  and  distribut- 
ed, as  authorized  in  this  part,  to  i>er- 
sons  other  than  those  having  custody 
of  the  system  of  records,  shall  be 
prominently  Identified  as  records  pro- 
tected under  the  Privacy  Act  of  1974 
and  shall  be  subject  to  the  same  safe- 
guard, retention  and  disposition  re- 
quirements as  are  applicable  to  the 
system  of  records. 

(c)  Any  system  of  personnel  records 
of  the  U.S.  Civil  Service  Commission 
under  NASA's  control  shall  be  subject 
to  the  safefuards  prescribed  by  regula- 
tions of  the  Commission.  See  5  CFR 
293.108  and  293.109. 

S  1212.207     Duplicate  copies  of  records  or 
portions  of  records. 

(a)  NASA  officials  may  maintain  for 
official  purposes  duplicate  copies  of  re- 
cords or  portions  of  records  from  a 
system  of  records  for  use  within  their 
organizational  unit.  Any  such  dupli- 
cate copies,  as  such,  shall  not  be  con- 
sidered a  NASA  system  of  records  for 
the  purposes  of  this  part.  As  an  exam- 
ple, an  office  head  or  his  designee  may 
keep  duplicate  copies  of  personnel, 
training,  or  other  such  records  on  em- 
ployees within  his  organization  for 
office  administrative  convenience  pur- 
poses. 

(b)  No  disclosures  shall  be  made  out- 
side of  the  organizational  unit  from 


any  such  duplicate  copies  of  records  or 
portions  of  records.  Any  requests  for 
disclosure  of  such  Information  outside 
of  the  organizational  unit  shall  be  re- 
ferred to  the  appropriate  system  man- 
ager for  handling  in  accordance  with 
the  requirements  of  this  part. 

(c)  Such  duplicate  copies  of  records 
or  portions  of  records  are  subject  to 
the  same  safeguard  requirements  ap- 
plicable to  the  system  of  records  from 
which  the  duplicates  are  obtained  (  see 
§  1212.206.  and  the  Individual  who 
maintains  the  duplicate  copies  shall 
assure  that  such  safeguards  are  ob- 
served. 

Subpart  3 — R*»pon»ibiliti«t 

§  1212.300    NASA  employees. 

(a)  Each  NASA  employee  is  respon- 
sibnle  for  adhering  to  the  require- 
ments of  this  part. 

(b)  Each  NASA  employee  shall  ob- 
serve the  following  standards  of  con- 
duct: 

(1)  An  employee  shall  not  maintain 
or  establish  a  system  of  records  which 
contains  personal  information  about 
an  individual,  without  complying  with 
the  requirements  of  Subpart  2  of  this 
part,  which  generally  requires  publica- 
tion In  the  PEDERAi  Register  of  ad- 
vance notice  of  the  establishment  of 
the  system,  together  with  a  descrip- 
tion of  the  system. 

(2)  In  maintaining  a  system  of  re- 
cords under  this  part,  an  employee 
shall  not  collect  or  maintain  Irvforma- 
tion  at>out  Individuals  unless  It  Is  rel- 
evant and  necessary  to  accomplish  a 
purpose  or  to  carry  out  a  function  of 
NASA  required  to  be  accomplished  or 
authorized  by  stature  or  by  Executive 
order  of  the  President. 

(3)  An  employee  shall  not  disclose  a 
record  from  a  NASA  system  of  records 
without  the  express  consent  of  the  In- 
dividual to  whom  the  record  pertains 
imless  such  disclosure  is  properly  au- 
thorized in  accordance  with  Subpart  4 
of  this  part.  If  there  is  any  question  as 
to  whether  a  disclosure  Is  properly  au- 
thorized, the  employee  should  consult 
with  the  Office  of  General  Counsel  or 
Chief  Counsel  prior  to  any  disclosure. 

(4)  An  employee  shall  not  seek  or 
obtain  access  to  a  record  in  a  NASA 
system  or  records  or  to  copies  of  any 
portion  of  such  records  under  false 
pretenses.  Only  those  employees  with 
an  official  "need  to  know"  may  seek 
and  obtain  access  to  records  pertaining 
to  others. 

(5)  Employees  shall  comply  with  the 
safeguard  requirements  applicable  to 
documents  and  records  subject  to  the 
provisions  of  the  Privacy  Act  of  1974 
and  this  part. 

(6)  Employees  shall  refrain  from  dis- 
cussing or  disclosing  personal  informa- 
tion about  others  which  they  have 
learned  or  seen  because  of  their  offi- 
cial need  to  know  such  information  in 
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the     performance     of     their     official 
duties. 

^c)  To  the  extent  Included  in  an  Indi- 
vidual contract  which  provides  for  the 
maintenance  by  or  on  behalf  of  NASA 
of  a  system  of  records  to  accomplish  a 
function  of  NASA,  the  requirements 
of  this  paragraph  shall  apply  to  con- 
tractor employees  who  work  under  the 
contract. 

(d)  A  NASA  employee  may  be  sub- 
ject to  criminal  penalties  under  5 
U.S.C.  552a<l)  (1)  and  (2)  which  pro- 
vides as  follows: 

(1)  Any  officer  or  employee  of  an  agency, 
who  by  virtue  of  his  employment  or  official 
position,  has  possession  of.  or  access  to. 
agency  records  which  contain  Individually 
Identifiable  Information  the  disclosure  of 
which  Is  prohibited  by  this  section  or  by 
rules  or  regulations  established  thereunder, 
smd  who  knowing  that  disclosure  of  the  spe- 
cific material  Is  so  prohibited,  willfully  dis- 
closes the  material  in  any  manner  to  any 
person  or  agency  not  entitled  to  receive  It. 
shall  be  guilty  of  a  misdemeanor  and  fined 
not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  records 
without  meeting  the  notice  requirements  of 
subsection  (e)(4)  of  this  section  (see 
5  1212.2001  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

(e)  An  individual,  including  a  NASA 
employee,  who  seeks  access  to  a  NASA 
record  under  false  pretenses  may  be 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(i)(3)  (see  §  1212.801(b)). 

§1212.301     A§80ciate    Deputy    Administra- 
tor. 

la)  The  Associate  Deputy  Adminis- 
trator is  responsible  for  the  following: 

(1)  Providing  overall  supervision  and 
coordination  of  the  implementation  of 
the  policies  and  prixiedures  set  forth 
in  this  Part  1212; 

(2)  Authorizing  an  extension  of  up 
to  30  days  within  which  to  make  final 
determination  on  a  request  to  correct 
or  amend  records  in  accordance  with 
the  procedures  of  Subpart  6  of  this 
part; 

(3)  Approving  system  notices  for 
publication  in  the  Federal  Register  as 
required  by  §  1212.200; 

(4)  Authorizing  exemptions  under 
Subpart  7  of  this  part; 

(5)  After  consultation  with  the  Gen- 
eral Counsel,  making  final  determina- 
tions on  requests  to  correct  or  amend 
records  in  accordance  with  the  proce- 
dures of  Subpart  6  of  this  part: 

(6)  Assuring  that  NASA  employees 
are  informed  of  their  responsibilities 
under  this  part  and  that  they  receive 
appropriate  training  for  the  imple- 
mentation of  the  requirements  of  this 
part; 

(7)  Preparing  the  annual  and  special 
reports  required  under  this  part,  in- 
cluding establishing  reporting  proce- 
dures throughout  NASA  to  facilitate 
the  preparation  of  such  reports; 

(8)  Preparing  addendurrs  to  state- 
ments   of    dispute    setting    forth    the 


agency's  reasons  for  not  correcting  or 
amending  a  record  (see  §  1212.609(c)): 
and 

(9)  Notifying  the  Individual  when  an 
extension  of  time  within  which  to 
make  a  final  determination  to  correct 
or  amend  a  record  is  granted  under 
§  1212.607. 

(b)  The  Associate  Deputy  Adminis- 
trator   may    establish    a    position    of 

NASA  Privacy  Officer"  or  designate 
someone  to  function  as  such  an  officer 
and  delegate  to  that  officer  the  func- 
tions of  such  paragraphs  (a)  (6) 
through  (9)  of  this  section. 

§  1212.302     Headquarters  and  Held  or  com- 
ponent installations. 

(a)  The  Official-in-Charge  of  each 
Headquarters  Office,  the  Director  of 
each  NASA  Field  Installation,  or  the 
Official-ln-Charge  of  each  Component 
Installation  is  responsible  for  the  fol- 
lowing with  respect  to  those  systems 
of  records  maintained  within  his  re- 
spective office  or  installation: 

(1)  Avoiding  the  establishment  of 
new  systems  of  records  or  new  routine 
uses  of  a  system  of  records  without 
first  complying  with  the  requirements 
of  §1212.200; 

(2)  Insuring  that  the  policies  and  re- 
quirements of  this  part  and  5  U.S.C. 
552a  are  followed  by  all  employees 
within  his  jurisdiction: 

(3)  Instructing  each  person  involved 
in  the  design,  development,  operation 
or  maintenance  of  a  system  of  records, 
or  in  maintaining  any  record  therein, 
with  respect  to  NASA  standards  of 
conduct  relating  to  their  activities,  the 
requirements  of  this  part,  and  the  pos- 
sible penalties  for  noncompliance; 

(4)  Submitting  a  request  to  the  Asso- 
ciate Deputy  Administrator  for  an  ex- 
emption of  the  system  under  Subpart 
7  of  this  part,  setting  forth  the  rea- 
sons for  the  exemption  and  citing  the 
specific  provision  of  the  Act  which  is 
believed  to  authorize  the  exemption; 

(5)  Insuring  that  there  Is  appropri- 
ate coordination  within  NASA  before 
a  determination  is  made  to  disclose  In- 
formation without  the  individual's 
consent  under  the  authority  of 
§  1212.400(b): 

(6)  After  consultation  with  the 
Office  of  the  General  Counsel  or  the 
Chief  Counsel,  making  reasonable  ef- 
forts to  serve  notice  on  an  individual 
when  any  record  on  such  individual  is 
made  available  to  any  person  under 
compulsory  legal  process  when  such 
process  becomes  a  matter  of  public 
record: 

(7)  In  accordance  with  the  require- 
ments of  Subpart  6  of  this  part, 
making  an  Initial  determination  on  an 
individual's  request  to  correct  or 
amend  his  record: 

(8)  Prior  to  disclosure  of  any  record 
about  an  individual,  assuring  that  the 
record  is  first  reviewed  for  accuracy, 
completeness,  timeliness  and  relevance 
(see  §§  1212.202(b)  and  1212.403);  and 


(9)  Authorizing  disclosures  of  a 
record  from  a  system  of  records  with- 
out the  individuals  consent  under 
§  1212.400(b)  (1)  through  (11). 

(b)  The  Director  of  each  NASA  Field 
Installation  or  the  Official-in-Charge 
of  each  Component  Installation  may 
establish  the  position  of  Installation 
Privacy  Officer,  or  designate  someone 
to  function  as  such  an  officer,  and  del- 
egate to  that  officer  the  functions  of 
paragraphs  (a)  (6)  through  (9)  of  this 
section. 

(c)  The  officials  names  in  paragraph 
(a)  OS  this  section  may  delegate  the 
functions  of  paragraph  (a)  (6)  through 
(9)  of  this  section  to  the  system  man- 
ager responsible  for  the  system  of  re- 
cords. 

§  1212.303     System  manager. 

In  addition  to  any  authroity  which 
may  be  delegated  to  him  pursuant  to 
§  1212.302,  each  system  manager  is  re- 
sponsible for  the  following  with  regard 
to  his  system  of  recorcis: 

(a)  Complying  with  all  requirements 
of  this  Part  1212: 

(b)  Responding  within  the  require- 
ments of  §  1212.500  to  an  individual's 
request  for  information  as  to  whether 
the  system  contains  a  record  pertain- 
ing to  him; 

(c)  In  accordance  with  the  require- 
ments of  Subpart  5  of  this  part,  re- 
sponding to  an  individual's  request  for 
access  to  and  copying  of  his  record; 

(d)  Correcting  a  record  under 
§  1212.608,  or  filing  In  an  individual's 
record  a  statement  of  dispute  and  the 
NASA  addendum  thereto,  submitted 
in  accordance  with  §  1212.609; 

(e)  Maintaining  disclosure  account- 
ings In  accordance  with  the  require- 
ments of  §  1212.401: 

(f)  Notifying  persons  to  whom  a 
record  has  been  disclosed  and  for 
which  an  accounting  was  made  as  to 
disputes  and  corrections  Involving  the 
record  in  accordance  with  the  require- 
ments of  §  1212.405:  and 

(g)  Developing  appropriate  safe- 
guards for  the  system  of  records  under 
§  1212.206(a). 

§  1212.304     Agsiotant      Administrator      for 
Personnel  Programs. 
The  Assistant  Administrator  for  Per- 
sonnel Programs  Is  responsible  for  the 
following: 

(a)  Coordinating  with  the  Associate 
Deputy  Administrator  to  assure  the 
establishment  of  adequate  training 
programs  for  NASA  employees  con- 
cerning their  responsibilities  under 
this  part: 

(b)  Submitting  requests  for  new  rou- 
tine uses  to  the  Civil  Service  Commis- 
sion for  its  systems  of  records  (see  5 
CFR  Part  293);  and 

(c)  Generally  coordinating  with  the 
Civil  Service  Commission  the  Imple- 
mentation in  NASA  of  5  CFR  Parts 
293  and  297. 
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§1212.305     Director   of  the   OfHce   of   In- 
spections and  Security. 

The  Director  of  the  Office  of  Inspec- 
tion and  Security,  acting  through  the 
Security  Division,  is  responsible  for  as- 
suring overall  agency  compliance  and 
consistency  In  the  application  and  im- 
plementation of  the  safeguard  provi- 
sions of  this  part  (see  §  1212.206(a)). 

§  1212.306     Assistant      Administrator      for 
Procurement. 

The  Assistant  Administrator  for  Pro- 
curement Is  responsible  for  developing 
appropriate  procurement  regulations 
and  procedures  under  which  NASA 
contracts  which  require  the  mainte- 
nance of  a  system  of  records  in  order 
to  accomplish  an  agency  function  are 
made  subject  to  the  requirements  of 
this  part  (see  §  1212.300  (c). 

§  1212.307     General  Counsel. 

The  General  Counsel  is  responsible 
for  the  Interpretation  of  5  U.S.C.  552a 
and  this  part,  and  for  the  handling  of 
litigation  in  connection  with  a  court 
action  brought  under  5  U.S.C.  552a. 

§  1212.308     Delegation  of  authority. 

Authority  necessary  to  carry  out  the 
responsibilities  specified  In  this  sub- 
part Is  delegated  to  the  officials 
named  in  this  subpart. 

Subpart  4 — Ditclotur*  of  Records 

§  1212.400     Restriction  on  disclosure. 

(a)  No  record  which  is  contained  In  a 
NASA  system  of  records  shall  be  dis- 
closed by  any  means  of  communica- 
tion to  any  person,  or  to  another 
agency,  except  pursuant  to  a  written 
request  by.  or  with  the  prior  written 
consent  of,  the  Individual  to  whom  the 
record  pertalris.  unless  the  disclosure 
Is  authorized  by  paragraph  (b)  of  this 
spf  tion 

(b)  Under  5  U.S.C.  552a(b).  disclo- 
sure of  a  record  contained  In  a  NASA 
system  of  records  Is  authorized  with- 
out the  consent  of  the  individual  to 
whom  the  record  pertains.  If  the  dis- 
closure of  the  record  would  be— 

(1)  To  an  officer  or  employee  of 
NASA  (see§  1212.101(j))  who  has  a 
need  for  the  record  In  the  perfor- 
mance of  his  duties; 

(2)  Required  under  5  U.S.C.  552 
(Freedom  of  Information  Act)  and 
Part  1206  of  this  title; 

(3)  For  a  routine  use.  as  defined  In 
§  1212.101(g)  of  this  part,  and  de- 
scribed In  the  system  notice  for  the 
system  of  record,  published  In  accor- 
dance with  §  1212.200: 

(4)  To  the  Bureau  of  Census  for  pur- 
poses of  plaruilng  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  Title  13, 
United  States  Code; 

(5)  To  a  recipient  who  has  provided 
NASA  with  adequate  advance  written 
assurance  that  the  record  will  be  used 


solely  as  a  statistical  record  (see 
§1212.101(1)).  and  the  record  is  to  be 
transferred  in  a  form  that  Is  not  indi- 
vidually Identifiable: 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  Administration  or  his 
designee  to  determine  whether  the 
record  has  such  value: 

(7)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity,  if 
the  activity  is  authorized  by  law  and  if 
the  head  of  the  agency  or  instrumen- 
tality has  made  a  written  request  to 
NASA  specifying  the  particular  por- 
tion desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought: 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  Indi- 
vidual If  notification  of  such  disclosure 
Is  transmitted  to  the  last  known  ad- 
dress of  such  Individual: 

(9)  To  either  House  of  Congress  or, 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee thereof,  any  joint  committee  of 
Congress  or  subcommittee  of  any  such 
joint  committee: 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office:  or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jiu"lsdiction. 

§  1212.401     Accounting    of   certain    disclo- 
sures. 

(a)  Except  for  disclosures  without  an 
Individual's  consent  under  the  author- 
ity of  §  1212.400(b)  (1)  and  (2),  and  for 
disclosures  made  to  the  subject  Indi- 
vidual, each  NASA  system  manager 
shall  keep  an  accurate  accounting  of 
each  disclosure  of  a  record  in  a  system 
of  records  under  his  record. 

(b)  The  disclosure  accounting  re- 
quired by  paragraph  (a)  of  this  section 
shall  Include: 

(1)  The  date,  nature,  and  purpose  of 
each  such  disclosure:  and 

(2)  The  name  and  address  of  the 
person  or  agency  to  whom  the  disclo- 
sure Is  made. 

(c)  The  disclosure  accounting  re- 
quired by  paragraph  (a)  of  this  section 
shall  be  retained  for  at  least  five  years 
after  the  disclosure  for  which  the  ac- 
counting Is  made  or  for  the  life  of  the 
record,  whichever  Is  longer. 

(d)  The  disclosure  accounting  main- 
tained under  the  requirements  of  this 
section  Is  not  a  system  of  records 
within  the  meaning  of  this  Part  1212. 


§  1212.402     Access    to    disclosure    account- 
ing. 

(a)  Except  for  disclosures  mswle  with- 
out the  individual's  consent  under  the 
authority  of  §  1212.400(b)(7)  or  where 
the  system  is  exempt  (see  Subpart  7  of 
this  part),  the  disclosure  accounting 
required  under  §  1212.401  shall  be 
made  available  by  the  system  manager 
to  the  Individual  to  whom  the  record 
pertains  at  the  request  of  such  individ- 
ual. 

(b)  In  requesting  access  to  the  disclo- 
sure accounting  of  a  record  pertaining 
to  an  individual,  the  individual  shall 
follow  the  procedures  set  forth  in  Sub- 
part 5  of  this  part,  specifically 
§1212.502. 

§  1212.403     Review  of  record  for  accuracy. 

Prior  to  disclosing  any  record  about 
an  individual  to  any  person  other  than 
a  NASA  employee,  unless  the  disclo- 
sure is  required  under  the  Freedom  of 
Information  Act  (see  §  1212.400(b)(2). 
NASA  shall  make  reasonable  efforts  to 
assure  that  such  a  record  is  accurate, 
complete,  timely  and  relevant  for 
NASA  purposes  (see  §  1212.202(b)). 

§  1212.404     Notiflcation  of  disclosure  under 
compulsory'  legal  process. 

If  a  record  is  disclosed  to  any  person 
under  a  compulsory  legal  process,  the 
NASA  system  manager,  after  consulta- 
tion with  the  Office  of  the  General 
Counsel  or  the  Chief  Counsel,  shall 
make  reasonable  efforts  to  serve 
notice  on  the  Individual  to  whom  the 
record  pertains  when  such  process 
beomes  a  matter  of  public  record.  The 
mailing  of  such  notice  to  the 
Individual's  last  known  address  consti- 
tutes a  reasonable  effort  to  notify  the 
individual  under  the  requirements  of 
this  section. 

§  1212.405     Notification  to  prior  recipients 
of  corrected  or  disputed  records. 

If  any  correction  or  statement  of  dis- 
pute Is  made  or  filed  in  a  record  under 
Subpart  6  of  this  part,  the  NASA 
system  manager  shall  notify  each 
person  or  agency  to  whom  that  por- 
tion of  the  record  had  been  disclosed, 
if  an  accounting  of  the  disclosure 
exists  under  §  1212.401.  as  to  the  cor- 
rection or  statement  of  dispute  (see 
§  1212.608). 

Subpart  5 — Acc«»«  to  Records 

§  1212.500     Information  as  to  existence  of 
a  record. 

(a)  Upon  request,  an  individual  shall 
be  informed  as  to  whether  a  NASA 
system  of  records  contains  a  record 
pertaining  to  him,  which  record  is  re- 
trieved by  the  name  of  the  Individual 
or  by  some  identifying  numl)er, 
symbol  or  other  identifying  particular 
assigned  to  the  Individual,  unless  that 
system  of  records  has  been  determined 
to  be  exempt  under  5  U.S.C.  552a  (j)  or 
(k)  (see  Subpart  7  of  this  part). 
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(b)  The  Individual's  request  shall 
specify  the  NASA  system  of  records 
for  which  he  seeks  information  and 
shall  be  submitted  to  the  system  man- 
ager for  that  system  of  records,  as 
identified  m  the  system  notice  for  that 
system  (see  §  1212.200(a)). 

(c)  The  system  manager,  upon  re- 
ceipt of  a  request  for  Information 
under  this  section,  shall  promptly 
notify  the  individual  as  to  whether 
such  a  record  is  contained  in  the 
system  of  records  or  as  to  whether  the 
system  is  exempt  from  this  require- 
ment (see  Subpart  7  of  this  part). 

(d)  Copies  of  all  current  NASA 
system  notices  as  well  as  a  copy  of 
these  regulations  shall  be  maintained 
for  public  access  and  inspection  in 
each  NASA  information  center  (see  14 
C.F.R.  Part  1206,  Subpart  4  for  the  lo- 
cation of  NASA  information  centers). 
An  individual  may  address  any  inquir- 
ies concerning  NASA  systems  of  re- 
cords and  Privacy  regulations  to  the 
appropriate  NASA  Information  center 
at  the  address  set  forth  In  14  CFR 
Part  1206,  Subpart  4. 

(e)  Responses  to  requests  made  In 
accordance  with  this  section  should 
normally  be  made  within  10  working 
days  of  receipt  of  the  request  by  the 
appropriate  system  manager.  If  this  is 
not  possible,  the  request  should  be  ac- 
knowledged within  the  10-day  period 
and  the  Individual  informed  as  to 
when  he  may  expect  a  response. 

§  1212.301     Right  of  access. 

(a)  Upon  request,  and  under  the  pro- 
cedures of  §  1212.502,  an  individual  to 
whom  a  record  In  a  NASA  system  of 
records  pertains,  and  by  whose  individ- 
ual name  or  identified  it  is  retrieved 
shall  be  granted  access  to  such  record, 
unless  that  system  of  records  has  been 
determined  to  be  exempt  from  this  re- 
quirement under  5  U.S.C.  552a(J)  or 
(k)  (see  Subpart  7  of  this  part).  The 
individual  has  the  right  to  be  accom- 
panied by  his  representative,  and  he 
has  the  right  to  request  copies  of  all  or 
a  portion  of  his  record  suljject  to  pay- 
ment of  an  appropriate  fee  (see 
§1212.504).  When  appropriate,  the  In- 
dividual may  be  required  by  the 
system  manager  to  authorize  in  writ- 
ing the  disclosure  and  discussion  of  his 
record  in  the  presence  of  such  repre- 
sentative. 

(b)  (1)  Upon  the  notarized  written 
request  and  consent  of  the  individual 
to  whom  a  record  pertains  and  by 
whose  individual  name  or  identifier  it 
is  retrieved,  the  individuals  represen- 
tative shall  be  granted  access  to  the 
record  contained  in  a  NASA  system  of 
records  specified  by  the  individual, 
unless  that  system  of  records  has  been 
determined  to  be  exempt  under  5 
U.S.C.  552a(j)  or  (k)  (see  Subpart  7  of 
this  part).  The  representative  also 
may  request  copies  of  all  or  a  portion 
of  the  record  subject  to  payment  of  an 
appropriate  fee  (see  §  1212.504). 


(2)  The  notarized  request  and  con- 
sent shall  contain  the  following: 

(i)  The  name  and  address  of  the  Indi- 
vidual giving  such  consent: 

(ID  The  name  and  address  of  the  In- 
dividual to  whom  the  consent  is  given; 
and 

(111)  All  other  Information  required 
under  §  1212.502. 

§  1212.502     Request  for  access  to  a  record. 

(a)  An  individual's  request  for  access 
to  his  record  in  accordance  with 
§  1212.501(a).  or  for  access  to  a  disclo- 
sure accounting  of  the  record  under 
§  1212.402.  shall  be  in  writing,  shall  be 
submitted  to  the  system  manager,  as 
identified  in  the  system  notice  for  that 
system,  and  shall: 

( 1 )  Contain  the  name  and  address  of 
the  individual  seeking  access; 

(2)  Specify  by  name  the  system  of 
records  which  contains,  or  Is  believed 
to  contain,  the  record; 

(3)  Provide  any  other  identifier  nec- 
essary for  retrieval  of  the  record,  as 
indicated  in  the  system  notice  for  that 
system; 

(4)  Identify  the  portlon(s)  of  the 
record  or  disclosure  accounting  to 
which  access  Is  desired;  and 

(5)  Identify  by  name  and  address 
any  person  accompanying  the  request- 
er if  access  Is  to  be  in  person,  and  give 
express  consent  for  the  accompanying 
person  to  see  the  individual's  record. 

(b)  Where  the  request  for  access  is 
made  by  the  individual's  representa- 
tive, the  request  shall  also  include  the 
notarized  written  request  and  consent 
meeting  the  requirements  of 
§  1212.501(b). 

(c)  Where  the  request  for  access  is 
submitted  by  mall.  In  addition  to  the 
requirements  of  paragraphs  (a)  and 
(b).  the  request  shall: 

( 1 )  Be  addressed  to  the  system  man- 
ager, as  Identified  in  the  system  notice 
for  that  system; 

(2)  Be  identified  clearly  on  the  enve- 
lope and  on  the  letter  as  a  "Request 
for  Access  to  a  Record  under  the  Pri- 
vacy Act;" 

(3)  If  access  is  to  be  in  person,  speci- 
fy a  proposed  date  and  time  for  such 
access;  and 

(4)  If  access  is  to  be  by  providing  a 
copy  of  the  record  by  return  mail,  be 
notarized  and  shall  authorize  NASA  to 
place  the  copy  In  the  mall. 

(d)  NASA  need  not  comply  with  a 
general  request  for  access  to  informa- 
tion concerning  an  individual,  e.g..  a 
request  to  provide  copies  of  "all  Infor- 
mation contained  in  your  files  con- 
cerning me." 

§  1212.503     Identirication  procedures. 

(a)  In  accordance  with 

§  1212.502(c)(4).  for  identification  pur- 
poses before  a  copy  of  documents  is 
sent  by  mail  to  an  Individual  under  a 
request  for  access,  the  request  must  be 
notarized. 


(b)(1)  Prior  to  granting  an  individual 
access  in  person  to  his  record  or  to 
that  of  a  person  from  whom  he  has  a 
written  request  and  consent  in  accor- 
dance with  §  1212.501(b),  the  requester 
must  present  appropriate  and  satisfac- 
tory Identification,  including: 

(DA  valid  unexpired  driver's  permit; 
or 

(ID  An  official  employment  Identifi- 
cation card  or  badge;  or 

(111)  Any  other  form  of  identification 
which  Includes  the  individual's  name 
signature,  and  photograph  or  physical 
description. 

(2)  If  the  Individual  has  no  suitable 
identification,  he  must,  for  identifica- 
tion purposes,  sign  a  statement  assert- 
ing his  Identity  and  stipulating  that  he 
understands  that  knowingly  or  willful- 
ly seeking  or  obtaining  access  to  re- 
cords about  another  Individual  under 
false  pretenses  Is  a  misdemeanor  and 
punishable  by  a  fine  of  up  to  $5,000 
(see  §  1212.801(b)).  A  form  will  be  pro- 
vided by  the  system  manager  for  this 
purpose. 

(c)  No  verification  of  Identity  will  be 
requested  of  Individuals  seeking  access 
to  records  which  are  otherwise  avail- 
able to  any  member  of  the  public 
under  the  Freedom  of  Information  Act 
(5  U.S.C.  552)  and  Part  1206  of  this 
title. 

(d)  Identity  procedures  more  strin- 
gent than  those  required  In  this  sec- 
tion may  be  prescribed  by  the  system 
manager  in  the  system  notice  when 
the  records  to  which  access  is  sought 
are  medical  or  other  highly  sensitive 
records. 

§  1212.504     Fee  schedule. 

(a)  The  following  fee  shall  be 
charged  for  duplicating  all  or  any  por- 
tion of  an  individual's  record  under 
the  provisions  of  this  part:  For  copies 
of  documents,  such  as  letters,  memo- 
randa, statements,  etc..  $0.10  per  copy 
of  each  page.  No  fee  shall  be  charged 
for  locating  or  reviewing  records  or 
the  time  spent  duplicating  the  records. 

(b)  Ordinarily,  a  fee  will  not  be 
charged  for  the  first  copy  of  a  record 
or  portion  thereof  or  where  the  fee 
would  amount  to  less  than  $3.00.  Also, 
a  fee  will  not  be  charged  when  a  copy 
of  a  record  Is  made  as  a  necessary  part 
of  the  process  of  making  the  record 
available  for  review  (as  distinguished 
from  responding  to  a  request  by  an  In- 
dividual for  a  copy  of  a  record). 

(c)  In  accordance  with  the  provisions 
of  31  U.S.C.  483a.  a  charge  of  $1.00 
shall  be  made  for  each  certification  of 
true  copies  of  NASA  records. 

(d)  The  system  manager  having  cog- 
nizance over  the  record  of  which 
copies  are  requested  may  waive  all  or 
part  of  a  fee  which  would  be  charge- 
able under  this  section  if  he  deter- 
mines that  such  action  is  in  the  public 
interest. 

(e)  Pees  may  be  paid  by  cash,  only  if 
paid  in  person;  otherwise  fees  shall  be 
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paid  by  check  or  money  order  payable 
to  the  "National  Aeronautics  and 
Space  Administration"  and  submitted 
to  the  system  manager  having  cogni- 
zance over  the  record  duplicated. 

§  I212..'>05     Records  of  other  aK^ncies. 

The  procedures  concerning  access  to 
and  fees  to  be  paid  for  copies  of  re- 
cords of  other  agencies,  which  records 
are  under  NASA's  control,  shall  nor 
mally  be  governed  by  the  regulations 
of  the  agency  publishing  the  system 
notice  for  the  particular  system  of  re 
cords,  unless  It  is  determined  by  NASA 
that  It  would  be  more  appropriate  in 
any  case  to  follow  the  procedures  of 
this  part.  Requests  for  access  to  re- 
cords meeting  the  requirements  of  this 
part  ordinarily  will  be  sufficient  to 
gain  access  to  any  system  of  records 
under  NASA's  control. 

§  1212.506     Procedures    for    responding    to 
requests  for  access. 

(a)(1)  Upon  showing  proper  identifi- 
cation in  accordance  with  §  1212.503, 
and.  where  appropriate,  upon  presen- 
tation of  proper  request  and  consent 
of  the  individual  to  whom  a  record 
pertains  (see  §  1212.501(b)).  the  system 
manager.  In  response  to  a  request  for 
access  under  this  Subpart  5.  shall: 

(1)  Notify  the  requester  that  there  is 
no  record  on  the  Individual  In  the 
system  of  records;  or 

(11)  Make  the  Individual's  record 
available  for  personal  Inspection  In 
the  presence  of  a  NASA  official  or  em- 
ployee, or.  upon  request,  promptly 
provide  copies  of  the  record  or  a  por- 
tion thereof  subject  to  the  fee  require- 
ments of  §  1212.504. 

(2)  Unless  the  system  manager 
agrees  to  another  location,  personal 
inspection  of  the  record  shall  be  at  the 
location  of  the  j-ecord  as  Identified  In 
the  pertinent  system  notice. 

(b)  Normally,  the  system  manager 
shall  respond  to  a  request  for  access 
within  ten  (10)  working  days  of  receipt 
of  the  request  and  the  access  shall  be 
provided  within  30  working  days  of  re- 
ceipt of  the  request.  Where  adminis- 
trative requirements  necessitate  a 
delay  beyond  the  30  working-day 
period,  in  either  making  the  record 
available  for  Inspection  or  providing 
the  copies  requested,  the  system  man- 
ager or  his  designee  shall  notify  the 
individual  seeking  access  as  to  the 
length  of.  reason  for.  and  nature  of 
such  delay.  Such  administrative  re- 
quirements necessitating  delay  may  in- 
clude, but  are  not  limited  to:  the  need 
to  retrieve  a  record  from  another  loca- 
tion, the  need  to  await  access  to  a  com- 
puter or  to  transfer  a  record  from  ma- 
chine-readable form,  the  need  to  send 
a  record  to  a  duplication  facility  for 
requested  copies,  mechanical  bresJc- 
downs  or  failures,  etc. 

(c)  The  provisions  of  paragraph  (a) 
do   not    apply    where    the    record    to 


which  access  Is  sought  is  subject  to  ad 
ditional  restrictions  as  specified  In  the 
system  notice,  or  if  It  Is  exempt  under 
5  U.S.C.  552a  (J)  or  (k)  (see  Subpart  7 
of  this  part).  Under  these  circum- 
stances, the  system  manager  shall 
notify  the  requester  within  ten  (10) 
working  days  as  to  the  restrictions  or 
the  fact  that  the  record  is  exempt 
from  the  requirement  of  access. 

(d)  In  the  event  a  request  for  access 
to  a  record  under  this  subpart  is 
denied  for  any  reason  or  access  is  not 
granted  within  30  working  days  of  re 
celpt  of  the  request,  the  Individual 
shall  have  the  right  to  appeal.  Such  an 
appeal  shall  be  filed  and  processed 
under  the  provisions  of  §§  1212.603  607 
of  this  Part.  In  any  determination  by  a 
system  manager  denying  an 
Individual's  request  for  access  made 
under  this  section,  the  Individual  shall 
be  informed  In  writing  of— 

(1)  The  reasons  for  the  refusal;  and 

(2)  The  procedures  to  be  followed  to 
request  a  review  of  the  refusal  by  the 
Administrator  or  his  designee,  includ- 
ing the  mailing  address  (see 
§1212.603). 

§  1212.507     Medical  records. 

Normally,  an  individual's  medical 
record  shall  t>e  disclosed  to  the  Individ- 
ual to  whom  the  record  pertains, 
unless.  In  the  Judgment  of  the  system 
manager.  In  consultation  with  a  medi- 
cal doctor  if  the  system  manager  is  not 
a  medical  doctor,  access  to  such  record 
could  have  an  adverse  effect  upon  the 
individual.  In  which  event  the  system 
manager  shall  allow  access  to  the 
record  by  a  medical  doctor  designated 
in  writing  by  the  requesting  individ- 
ual. 

§  1212.508    Test  materials. 

Test  material  and  copies  of  certifi- 
cates of  eliglbles  and  other  lists  of  eli- 
gibles  the  disclosure  of  which  is  pro- 
scribed by  5  C.F.R.  294.501  shall  be  re- 
moved from  an  individual's  record 
prior  to  granting  access. 

§  1212.509     Duly  hours. 

Unless  otherwise  specified  in  the 
system  notice,  the  hours  during  which 
individuals  may  visit  the  location  for 
purpose  of  access  to  records  are  from  9 
a.m.  to  4  p.m.  during  all  regular  work- 
days. 

Subpart  6 — Corrections  and 
Amvndments  to  Record* 

§  1212.600     Requests      for      correction      or 
amendment  of  a  record. 

An  individual  upon  whom  NASA 
maintains  a  record  in  a  NASA  system 
of  records  or  In  a  system  of  records 
over  which  NASA  has  control  may  re- 
quest that  NASA  correct  or  amend 
that  record.  In  making  a  request  for 
correction,  the  Individual  'has  the 
burden  of  demonstrating  why  the  cor- 


rection is  appropriate.  Such  a  request 
shall  be  In  writing,  addressed  to  the 
system  manager  Identified  In  the 
system  notice  as  having  cognizance 
over  the  specified  system  of  records, 
and  shall  contain  the  following; 

(a)  A  notation  on  the  envelope  and 
on  the  letter  that  it  is  a  "Request  for 
Amendment  of  Individual  Record 
under  the  Privacy  Act;" 

(b)  The  name  of  the  system  of  re- 
cords; 

(c)  Any  Information  necessary  to  re- 
trieve the  record,  as  specified  in  the 
system  notice  for  the  system  of  re- 
cords. 

(d)  A  description  of  that  information, 
in  the  record  which  is  alleged  to  l>e  In- 
complete or  erroneous;  and 

(e)  The  reasons  for  requesting  the 
change,  together  with  any  documen- 
tary evidence  or  material  available  to 
support  the  request. 

5  1212.601      Procedures  and  time  limiU  for 
making  initial  determinations. 

(a)  Within  ten  (10)  working  days  of 
receipt  of  an  individuals  request  to 
correct  or  amend  his  record  In  accor- 
dance with  §  1212.600.  the  deciding  of- 
ficial shall  provide  the  individual  with 
a  written  acknowledgment  which 
clearly  describes  the  request  and  ad- 
vising when  he  may  expect  to  receive  a 
report  of  the  action  taken. 

(1)  If  the  request  can  be  processed 
and  a  written  determination  sent  to 
the  individual  within  ten  (10)  working 
days  of  its  receipt,  then  no  acknowl- 
edgment under  this  paragraph  (a) 
need  be  sent. 

(2)  If  the  expected  completion  date 
for  processing  the  request  indicated  in 
the  acknowledgment  carmot  be  met, 
the  Individual  should  be  advised  of  the 
delay  and  the  new  expected  comple- 
tion date. 

(b)  The  deciding  official  shall  review 
and  process  the  request  and  provide 
the  individual  with  his  written  deter- 
mination. Whenever  practicable,  the 
determination  shall  be  made  within 
thirty  (30)  working  days  of  receipt  of 
the  request  imless  unusual  circum- 
stances preclude  completing  action 
within  that  time. 

(1)  If  the  determination  under  this 
section  is  to  correct  the  record  as  re- 
quested, the  written  determinations 
shall  inform  the  individual  of  this  and 
Indicate  when  he  will  receive  notifica- 
tion tha-  the  correction  was  made. 

(2)  If  the  determination  is  to  refuse 
to  correct  the  record  in  accordance 
with  the  request,  the  written  determi- 
nation shall  set  forth  the  reasons  for 
the  refusal  and— 

(1)  If  the  record  Is  contained  in  a 
NASA  system  of  records,  inform  the 
requester  of  the  procedures  to  be  fol- 
lowed to  request  a  review  of  the  refus- 
al by  the  Administrator  or  his  desig- 
nee, including  the  mailing  address  (see 
§1212.603);  or 
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(11)  If  the  record  Is  contained  in  a 
system  of  records  of  another  agency, 
inform  the  requester  of  the  proce- 
dures to  be  followed  including  the 
mailing  address,  to  request  a  review  of 
the  refusal  by  the  appropriate  official 
of  such  other  agency. 

$  1212.602  Request  to  amend  record)* 
which  ex\»t  elsewhere. 

(a)  If  a  request  to  amend  an 
individual  s  record  is  received  by  a 
system  manager  not  having  cognizance 
of  the  record,  the  system  manager  re 
ceiving  the  request  shall  promptly  for 
ward  it  to  the  NASA  system  manager 
having  cognizance  of  the  record.  That 
system  manager  shall  promptly  refer 
the  request  to  the  deciding  official 
who  shall  acknowledge  the  request  in 
accordance  with  §  1212.601  within  ten 
(10)  working  days  after  the  request 
was  received  by  the  appropriate 
system  manager. 

(b)  If  a  request  to  amend  a  record  is 
received  by  a  NASA  system  manager 
for  a  record  which  is  not  under  the 
control  of  NASA,  the  requester  shall 
promptly  be  informed  of  that  fact,  and 
the  request  shall  be  returned  to  the 
requester,  and.  if  possible,  advice  given 
as  to  where  the  request  should  be  di- 
rected. 

§  1212.603  Procedures  and  time  limits  for 
appeal  of  refusals  to  amend  N.\S.A  re- 
cordH. 

(a)  An  individual  to  whom  a  NASA 
record  pertains  and  by  whose  personal 
name  or  other  identifier  it  is  retrieved, 
who  has  requested  amendment  or  cor- 
rection of  his  record  in  accordance 
with  5  1212.600.  and  who  has  received 
an  mitial  determination  which  consti- 
tutes a  refusal  to  correct  or  amend  the 
record  as  requested,  may  apc>eal  such 
adverse  initial  determination  to  the 
Administrator  or  his  designee  under 
the  procedures  of  this  section. 

(b)  An  appeal  under  this  section 
must: 

(1)  Be  in  writing  and  addressed  to 
the  Administrator.  NASA.  Washing- 
ton. D.C.  20546: 

(2)  Be  identified  clearly  on  the  enve- 
lope and  in  the  letter  as  an  "Appeal 
under  the  Privacy  Act:" 

(3)  Include  a  copy  of  the  request  to 
amend  the  record  and  a  copy  of  the 
adverse  initial  determination: 

(4)  State  the  reasons  why  the  re- 
quester l>elieves  the  adverse  initial  de- 
termination should  be  reversed;  and 

(5)  Be  sent  to  the  Administrator 
within  30  calendar  days  of  the  date  of 
receipt  of  the  initial  determination. 

(c)  The  reviewing  official  may  waive 
any  of  the  requirements  of  paragraph 
(b)  of  this  section,  in  which  case  the 
time  limit  for  the  final  determination 
(see  5  1212.606(a))  shall  run  from  the 
date  of  such  waiver. 


§  1212.604  Procedure<4  and  time  limits  for 
appeal  of  refuHal.n  to  amend  Civil  Ser- 
vice Commission  records. 

If  an  individual  disagrees  with  an  ad 
verse  determination  by  NASA  on  his 
request  to  amend  a  U.S.  Civil  Service 
Commission  system  of  records  under 
NASA's       control       (see       5       CFR 
293.103(b)).    the    individual   may   seek 
review  of  such  adverse  initial  determi- 
nation by  the  U.S.  Civil  Service  Com 
mission  under  the  provisions  of  5  CFR 
297  112.  Such  an  appeal  should  be  sub 
milted    to    the    Director.    Bureau    of 
Manpower  Information  Systems,  U.S. 
Civil    Service    Commission.    Washing 
ton.  D.C.  20415,  under  the  procedures 
prescribed  by  that  agency. 

§  1212.605  Request  for  further  amendment 
to  records. 

If,  upon  receipt  of  notification  that 
amendments  or  corrections  have  been 
made  following  a  request  to  amend, 
the  individual  believes  that  the  correc- 
tion or  amendment  does  not  comply 
fully  with  the  request,  he  may  elect 
either  to  request  additional  amend- 
ment under  the  procedures  of 
§  1212.600.  or  to  file  an  appeal  under 
the  procedures  of  §  1212.603  or 
§  1212.604. 

§  1212.606     .Action  on  appeals. 

(a)  Except  as  provided  in  §1212.607. 
the  reviewing  official  shall  make  a 
final  determination  on  an  appeal,  and 
notify  the  requester  thereof,  within  30 
working  days  after  receipt  of  the 
appeal. 

(b)  If  the  final  determination  re- 
verses in  whole  or  in  part  the  initial 
determination,  the  amendments  or 
corrections  ordered  by  that  final  de- 
termination shall  be  made  promptly, 
as  provided  in  the  determination. 

(c)  If  the  final  determination  sus- 
tains in  whole  or  in  part  an  adverse 
initial  determination,  the  final  deter- 
mination shall: 

(1)  Explain  the  basis  on  which  the 
amendment  or  correction  of  the  record 
(or  portions  thereof)  will  not  be  made: 

(2)  Include  information  as  to  how 
the  requester  goes  at)out  filing  a  state- 
ment of  dispute  under  the  procedures 
of  §  1212.609:  and 

(3)  Include  a  statement  that  the 
final  determination  is  subject  to  judi- 
cial review  under  5  U.S.C.  552a(g)  and 
enclose  a  copy  of  that  code  provision. 

§  1212.607  Time  extensions  for  good  cause 
shown. 

(a)  When  good  cause  is  shown,  the 
time  limits  for  a  final  determination 
(see  §  1212.606(a))  may  be  extended  by 
the  Administrator  or  his  designee  for 
30  working  days. 

(b)  If  an  extension  of  time  under 
this  section  is  granted,  the  reviewing 
official  shall  promptly  notify  the  re- 
quester in  writing  of  the  reasons 
therefor  and  the  date  when  a  final  de- 
termination will  be  sent. 


§  1212. 60S     Correction     or     amendment     of 
record. 

When  any  record  is  corrected  or 
amended  under  the  procedures  of  this 
subpart,  the  correction  shall  be  made 
clearly  on  the  record  itself  and  all  in 
accurate  information  shall  be  deleted. 
The  individual  shall  then  be  informed 
in  writing  that  the  correction  has  been 
made.  If  the  inaccurate  or  incomplete 
record  or  portion  thereof  has  previous- 
ly been  disclosed  to  a  person  or  agency 
and  an  accounting  of  the  disclosure 
exists  in  accordance  with  the  provi- 
sions of  §  1212.401.  then  the  system 
manager  shall  notify  those  persons  or 
agencies  of  the  corrected  or  amended 
information,  referencing  the  prior  dis 
closures  (see  §  1212.405). 

§  1212  609     Statements  of  dispute. 

(a)  If  upon  an  individual's  request 
for  review  of  an  adverse  initial  deter- 
mination under  this  subpart,  the  re- 
viewing official  also  refuses  to  amend 
the  record  in  whole  or  in  part  in  accor- 
dance with  the  individual's  request, 
the  individual  may  file  a  statement  of 
dispute. 

(b)  A  statement  of  dispute  under 
this  section  shall: 

(1)  Be  in  writing: 

(2)  Set  forth,  the  reasons  for  the 
individuals  disagreement  with  NASA's 
refusal  to  amend  the  record; 

(3)  Be  concise: 

(4)  Be  addressed  to  the  Administra- 
tor. NASA.  Oashington,  D.C.  20546: 
and 

(5)  Be  identified  on  the  envelope  and 
in  the  letter  as  a  Statement  of  Dis- 
pute under  the  Privacy  Act" 

(c)  The  statement  of  dispute  shall  be 
promptly  transmitted  to  the  reviewing 
official  and  an  addendum  to  the  state 
ment  explaining  the  basis  for  NASA's 
refusal  to  amend  the  disputed  record 
may  be  added  to  the  statement  of  dis- 
pute. A  copy  of  any  such  addendum 
shall  be  provided  to  the  individual. 
The  statement  of  dispute  and  any 
NASA  addendum  shall  be  promptly 
transmitted  to  the  appropriate  system 
manager. 

(d)  Upon  receipt  of  a  statement  of 
dispute  under  the  provisions  of  this 
section,  the  system  manager  shall 
ensure  that  the  statement  is  either 
filed  with  the  disputed  record  or  that 
a  notation  appears  in  the  record  clear- 
ly referencing  the  statement  of  dis- 
pute so  that  it  may  be  readily  re- 
trieved. 

§  1212.610     Disclosures    of  disputed    infor- 
mation. 

(a)  When  any  statement  of  dispute 
submitted  by  an  individual  under 
§  1212.609  is  filed  with  the  record,  any 
subsequent  disclosure  of  the  disputed 
record  or  portion  thereof  shall  clearly 
note  any  portion  of  the  record  which 
is  disputed  and  shall  be  accompanied 
by  a  copy  of  the  Individual's  statement 
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of  dispute  and  any   NASA  addendum 
to  the  statement. 

(b)  For  any  disclosure  of  a  disputed 
record  made  prior  to  the  filing  of  the 
statement  of  dispute  with  the  record, 
the  system  manager  shall  promptly 
provide  those  persons  or  agencies  to 
whom  the  disputed  portion  of  the 
record  was  disclo.sod  and  for  which  an 
accounting  of  the  disclosure  exists 
under  the  procedures  of  §  1212.401,  a 
copy  of  the  statement  of  dispute  and 
any  NASA  addendum  thereto  along 
with  a  statement  referencing  the  prior 
disclosure  (see  §  1212.405).  The  Individ 
ual  to  whom  the  record  pertains  shall 
be  notified  as  to  those  individuals  or 
agencies  which  arc  provided  with  the 
statement  of  dispute  under  this  para- 
graph. 

Subpart  7 — Exemptions 

§1212.700     Kxemptions. 

(a)  Under  the  provisions  of  5  U.S.C. 
552a  'J)  and  (k).  the  Administrator  of 
NASA  is  authorized  to  promulgate 
rules  to  exempt  certain  NASA  system.s 
from  portions  of  the  requirement.s  of 
this  part:  namely,  if  the  system  of  re- 
cords is: 

(1)  Maintained  by  a  component  of 
NASA  which  performs  as  its  principal 
function  any  activity  pertaining  to  the 
enforcement  of  criminal  laws,  includ- 
ing police  efforts  to  prevent,  control, 
or  reduce  crime  or  to  apprehend  crimi- 
nals, and  the  activities  of  prosecutors, 
courts.  correctional,  probation, 
pardon,  or  parole  authorities,  and 
which  consists  of  d)  information  com- 
piled for  the  purpose  of  identifying  in- 
dividual criminal  offenders  and  al- 
leged offenders  and  consisting  only  of 
identifying  data  and  notations  of  ar- 
rests, the  nature  and  disposition  of 
criminal  charges,  sentencing,  confine- 
ment, release,  and  parole  and  proba- 
tion status;  (ii)  information  compiled 
for  the  purpose  of  a  criminal  investiga- 
tion, including  reports  of  informants 
and  investigators,  and  associated  with 
an  identifiable  individual;  or  (iii)  re- 
ports identifiable  to  an  individual  com- 
piled at  any  stage  of  the  process  of  en- 
forcement of  the  criminal  law^s  from 
arrest  or  indictment  through  release 
from  supervision; 

(2)  Subject  to  the  provisions  of  5 
U.S.C.  552a(b)(l)  relating  to  national 
defense  or  foreign  policy; 

(3)  Investigatory  material  compiled 
for  law  enforcement  purposes,  pro- 
vided that  if  any  individual  is  denied 
any  right,  privilege,  or  benefit  that  he 
would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise 
be  eligible,  as  a  result  of  the  mainte- 
nance of  such  material,  such  material 
shall  be  provided  to  such  individual, 
except  to  the  extent  that  the  disclo- 
sure of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  the 
information  to  the  Government  under 


an  express  promise  that  the  identity 
of  the  .source  would  be  held  In  confi- 
dence, or,  prior  to  September  27,  1975, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence: 

(4)  Maintained  in  connection  with 
providing  protective  services  to  the 
President  of  the  United  States  or 
other  individuals  pursuant  to  section 
18  use  3065: 

(5)  Required  by  statute  to  be  main- 
tained and  used  solely  as  statistical  re- 
cords; 

(6)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili- 
tary service.  Federal  contracts,  or 
access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi- 
dence, or,  pr*or  to  September  27.  1975, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence; 

(7)  Testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro- 
motion in  the  Federal  service  the  dis- 
closure of  which  would  compromise 
the  objectivity  or  fairness  of  the  test- 
ing or  examination  process:  or 

(8)  Evaluation  material  used  to  de- 
termine potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence,  or,  prior  to  Sep- 
tember 27,  1975.  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence. 

(b)  Those  NASA  systems  of  records 
that  are  determined  to  be  partially 
exempt  under  the  provisions  of  this 
part  under  paragraph  (a)  of  this  sec- 
tion, the  reasons  for  such  determina- 
tion, and  a  listing  of  the  provisions  of 
this  part  from  which  they  are  exempt, 
will  be  de.scribed  in  the  system  notice 
for  the  system  of  records  after  rule- 
making procedures  of  5  U.S.C.  553  arc 
followed. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  informa- 
tion compiled  by  NASA  in  reasonable 
anticipation  of  a  civil  action  or  pro- 
ceeding. 

§  1212.701     Systems  of  Records  for  which 
exemptions  appi.v. 

Exemptions  have  been  invoked,  in 
accordance  with  §  1212.700  for  the  fol- 
lowing NASA  systems  of  records; 

(a)  Inspections  Division  Case  FMles 
(NASA  lOlDCF- 

(1)  Sections  of  the  Act  from  which 
exempted.    The    Inspections    Division 


Case  Files  system  of  records  is  exempt 
from  all  sections  of  the  Privacy  Act  (5 
U.S.C  552a)  EXCEPT  the  following: 
(b)  relating  to  conditions  of  disclosure; 
(c)(1)  and  (2)  relating  to  keeping  and 
maintaining  a  disclosure  accounting; 
(e)(4)(A)  through  (F)  relating  to  pub- 
lishing an  annual  system  notice  set- 
ting forth  name,  location,  categories  of 
individuals  and  records,  routine  uses, 
and  policies  regarding  storage,  retrle- 
vability,  access  controls,  retention  and 
disposal  of  the  records;  (eM6).  (7).  '9). 
(10)  and  (11)  relating  to  agency  re- 
quirements for  maintaining  systems' 
and  (1)  relating  to  criminal  penalties. 

(2)  Reasons  for  exemption.  The  de- 
termination to  exempt  this  system  of 
records  has  been  made  by  the  Admin- 
istrator of  NASA  in  accordance  with  5 
U.S.C.  552  a(j)  and  this  Subpart  7  for 
the  reason  that  the  Inspection  Divi- 
sion of  the  Office  of  Inspections  and 
Security,  NASA,  is  a  component  of 
NASA  which  performs  as  its  principal 
function  with  activity  pertaining  to 
the  enforcement  of  criminal  laws, 
within  the  meaning  of  5  U.S.C. 
552a(j)(2). 

(b)  Security  Records  System  (NASA 
lOSECR) 

(1)  Sections  oj  Act  from  which 
exempted  The  Security  Records 
System  is  exempt  from  the  following 
sections  of  the  Privacy  Act  (5  U.S.C. 
552a):  (c)(3)  relating  to  access  to  the 
disclosure  accounting;  (d)  relating  to 
access  to  the  records;  (e)(1)  relating  to 
the  type  of  Information  maintained  in 
the  records;  (e)(4)(G).  (H)  and  (I)  re- 
lating to  publishing  in  the  annual 
system  notice  information  as  to 
agency  procedures  for  access  and  cor- 
rection, and  information  as  to  the  cat- 
egories of  sources  of  records:  and  (f) 
relating  to  developing  agency  rules  for 
gaining  access  and  making  corrections. 

(2)  Reasons  for  exemption.  The  de- 
termination to  exempt  this  system  of 
records  has  been  made  by  the  Admin- 
istration of  NASA  in  accordance  with 
5  U.S.C.  552a(k)  and  this  Subpart  7  for 
the  following  reasons: 

(A)  Persormel  Security  Records  con- 
tained in  the  system  of  records  which 
are  compiled  solely  for  the  purpose  of 
determining  suitability  eligibility  or 
qualifications  for  Federal  civilian  em- 
ployTnent.  Federal  contracts,  or  access 
to  classified  information  are  exempt 
under  the  provisions  of  5  U.S.C. 
552(k)(5),  but  only  to  the  extent  that 
the  disclosure  of  such  material  would 
reveal  the  identity  of  a  confidential 
source. 

(B)  Criminal  Matter  Records  are 
contained  in  the  system  of  records  and 
are  exempt  under  the  provisions  of  5 
U.S.C.  552(k)(2)  to  the  extent  they 
constitute  investigatory  material  com- 
piled for  law  enforcement  purposes. 

(C)  The  system  of  records  includes 
records  subject  to  the  provisions  of  5 
U.S.C.   552(b)(1)   (required   by   Execu- 
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live  order  to  be  kept  secret  in  the  In- 
terest of  national  defense  or  foreign 
policy),  and  such  records  are  exempt 
under  5  U  S  C.  552a(k)(l). 

Subpart  8 — Foilur*  To  Comply  With 
R»quiram*nt>  of  This  Part 

§  I2I2.KOO     Civil  remediM. 

Failure  to  comply  with  the  require- 
ments of  this  part  could  subject  NASA 
to  civil  suit  under  the  provisions  of  5 
U.S.C.  552a(g),  which  provides  as  fol- 
lows: 

<1)  Whenever  any  agency 

(A)  makes  a  determination  under  sulwec- 
tlon  (dH3)  of  this  section  f5  U.S.C. 
552a(d)(3)]  not  to  amend  an  Individual's 
record  in  accordance  with  his  request,  or 
ftlls  to  make  such  review  in  conformity 
with  that  subsection; 

(B)  refuses  to  comply  with  an  Individual 
request  under  subsection  (dKl)  of  this  sec- 
tion t5  U.S.C.  552a(d>(  1 )]; 

(O  fails  to  maintain  any  record  concern 
ing  any  individual  with  such  accuracy,  rel- 
evance, timeliness,  and  completeness  as  is 
necessary  to  assure  fairness  in  any  determi- 
nation relating  to  the  qualifications,  charac 
ter.  rights,  or  opportunities  of.  or  tienefits  to 
the  individual  that  may  be  made  on  the 
basis  of  such  record,  and  consequently  a  de- 
termination is  made  which  Is  adverse  to  the 
individual:  or 

(D)  fails  to  comply  with  any  other  provi- 
sion of  this  section,  or  any  rule  promulgated 
thereunder,  in  such  a  way  as  to  have  an  ad- 
verse effect  on  an  individual,  the  individual 
may  bring  a  civil  action  against  the  agency, 
and  the  district  courts  of  the  United  States 
shall  have  Jurisdiction  in  the  matters  under 
the  provisions  of  this  subsection. 

(2)<A)  In  any  suit  brought  under  the  pro- 
visions of  subsection  igXlxAi  of  this  section 
i5  U.S.C.  552a  (g)(I)(A)l.  the  court  may 
order  the  agency  to  amend  the  individual's 
record  in  accordsuice  with  his  request  or  In 
such  other  way  as  the  court  may  direct.  In 
such  a  case  the  court  shall  determine  the 
matter  de  novo. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  incurred  in 
any  case  under  this  paragraph  in  which  the 
complainant  has  sutKtantially  prevailed. 

(3)(Ai  In  any  suit  brought  under  the  pro- 
visions of  subsection  ( g  x  1 )( B )  of  this  section 
15  U.S.C.  552a(g)<l)<B)].  the  court  may 
enjoin  the  agency  from  withholding  the  re 


cords  and  order  the  production  to  the  com- 
plainant of  any  agency  records  Inproperly 
withheld  from  him.  In  such  a  case  the  court 
shall  determine  the  matter  de  noro.  and 
may  examine  the  contents  of  any  agency  re- 
cords In  order  to  determine  whether  the  re- 
cords or  any  portion  thereof  may  be  with- 
held under  any  of  the  exemptions  set  forth 
in  subsection  (k)  of  this  section  [5  U.S.C. 
552aik)).  and  the  burden  Is  on  the  agency  to 
sustain  its  action. 

(Bi  The  ,-ourt  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  Incurred  In 
any  case  under  this  paragraph  in  which  the 
complainant  has  substantially  prevailed. 

(4)  In  any  suit  brought  under  the  provi 
slons  of  subsection  (g)(1)  (C)  or  (D)  of  this 
section  tSU.S.C.  552a(K)(l)  (C)  or  (D)]  In 
which  the  court  determines  that  the  agency 
acted  in  a  manner  which  was  intentional  or 
willful,  the  United  States  shall  be  liable  to 
the  individual  in  an  amount  equal  to  the 
sum  of— 

(A)  actual  damages  sustained  by  the  Indi- 
vidual as  a  result  of  the  refusal  or  failure, 
but  in  no  case  shall  a  person  entitled  to  re- 
covery receive  less  than  the  sum  of  $1,000; 
and 

(B)  the  costs  of  the  action  together  with 
reasonable  attorney  fees  as  determined  by 
the  court. 

(5)  An  action  to  enforce  any  liability  cre- 
ated under  this  section  may  be  brought  In 
the  district  court  of  the  United  States  in  the 
district  in  which  the  complainant  resides,  or 
has  his  principal  place  of  business,  or  in 
which  the  agency  records  are  situated,  or  In 
the  District  of  Columbia,  without  regard  to 
the  amount  in  controversy,  within  two  years 
from  the  date  on  which  the  cause  of  action 
arises,  except  that  where  an  agency  has  ma- 
terially and  willfully  misrepresented  any  in- 
formation required  under  this  section  to  be 
disclosed  to  an  individual  and  the  informa- 
tion so  misrepresented  is  material  to  estab- 
lishment of  the  liability  of  the  agency  to 
the  individual  under  this  section,  the  action 
may  be  brought  at  any  time  within  two 
years  after  discovery  by  the  individual  of 
the  misrepresentation.  Nothing  In  this  sec- 
tion shall  be  construed  to  authorize  any 
civil  action  by  reason  of  any  injury  sus- 
tained as  the  result  of  a  disclosure  of  a 
record  prior  to  the  effective  date  of  this  sec- 
tion. 

§1212.801     Criminal  penalties. 

(a)  A  NASA  employee  may  be  sub- 
ject to  criminal  penalties  under  the 
provisions  of  5  U.S.C.  552a(i)  (1)  and 


(2).  as  set  forth  more  specif Iclally  In 
Subpart  3  of  this  part. 

(b)  An  individual  who  seeks  access  to 
a  NASA  record  under  false  pretenses  is 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(i)(3)  which  provides  as  fol- 
lows: 

(3)  Any  person  who  knowingly  and  willful 
ly  requests  or  obtains  any  record  concerning 
an   Individual   from   an   agency   under  false 
pretenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000. 

§  1212.802     LitiKation. 

In  any  instance  in  which  NASA  or  a 
NASA  employee  is  sued  in  connection 
with  any  requirement  or  responsibility 
under  this  part,  tlie  matter  shall 
promptly  be  referred  to  the  General 
Counsel  or  a  Chief  Counsel  together 
with  a  report  on  the  details.  Where 
the  suit  involves  failure  to  correct  or 
amend  a  record  in  response  to  an 
individual's  request  to  do  so.  a  deter- 
mination under  Subpart  6  of  this  part 
shall  be  made  as  soon  as  possible  in  ac- 
cordance with  Subpart  6.  and  under 
any  special  procedures  prescribed  by 
the  General  Counsel  or  Chief  Counsel 
in  each  case. 

Subpart  9 — Annual  Report 

§  1212.900     Kequirementn        for        annual 
report. 

On  or  before  April  30  of  each  year, 
NASA  shall  submit  a  report  covering 
the  preceding  calendar  year  to  the 
Office  of  Management  and  Budget 
(Attn:  ISD)  for  referral  by  the  Presi 
dent  to  the  Congress.  The  report  shall 
include  the  information  requested  in 
instructions  issued  by  the  Office  of 
Management  and  Budget. 

Subpart  10— Effect  of  Other  Laws 

§  1212.1000     Kffect  of  Freedom  of  Informa- 
tion Acl. 

NASA  shall  not  rely  on  any  exemp- 
tion contained  in  the  Freedom  of  In- 
formation Act  (5  U.S.C.  552(b))  to 
withhold  from  an  individual  any 
record  which  is  otherwise  accessible  to 
such  individual  under  this  part. 
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Title  29— Labor 

CHAPTER  XXVI— PENSION  BENEFIT 
GUARANTY  CORPORATION 

PART  2607— DISCLOSURE  AND 
AMENDMENT  OF  RECORDS  UNDER 
THE  PRIVACY  ACT 

Sec.  ' 

2607!      Purpose  and  scope. 

2607  2      Definitions. 

2607.3  Procedures  for  determining  exis- 
tence of  records. 

2607  4  Procedures  for  requesting  access  to 
records. 

2607.5  Disclosure  of  records  to  an  Individ 

ual  ,, 

2607.6  Procedures  for  requesting  amend- 

ment of  a  record. 

2607.7  Action  on  request  for  amendment 

to  a  record. 
2607  8      Appeal  of  a  denial  of  a  request  for 

amendment  of  a  record. 
2607  9      Fees. 
2607  10    Specific  Exemptions. 

AtiTHOBiTY  Pub  L.  93-579.  88  Stat  1900; 
Pub  L  93-406.  88  Stat.  829. 

§  2607.1     Purpose  and  ncope. 

(a)  The  purpose  of  this  part  is  to  es- 
tablish procedures  whereby  an  individ- 
ual can  determine  whether  the  PBGC 
maintains  any  system  of  records  which 
contains  a  record  pertaining  to  the  in- 
dividual, procedures  to  effect  access  to 
an  individual's  record  upon  his  re- 
quest, procedures  for  making  requests 
to  amend  records  and  for  making  the 
initial  determinations  on  such  requests 
and  for  appealing  denials  of  such  re- 
quest.s.  This  part  also  .set5  forth  the 
fees  that  shall  be  charged  for  making 
copies  of  an  individual's  record.  Final- 
ly, this  part  set,s  forth  those  systems 
of  records  which  are  exempted  from 
the  provisions  of  this  part. 

(b)  This  part  applies  to  each  system 
of  records  maintained  by  the  PBGC, 
unless  exempted  by  this  part. 

§  2607.2     Definitions. 

As  used  in  this  part— 

(a)  The  term  disclosure  officer" 
means  the  Director  of  the  Office  of 
Communications  of  the  Pension  Bene- 
fit Guaranty  Corporation. 

(b)  The  term  PBGC"  means  the 
Pension  Benefit  Guaranty  Corpora- 
tion. 

(c)  The  term  "record"  means  any 
item,  collection,  or  grouping  of  infor- 
mation about  an  individual  that  is 
maintained  by  an  agency,  including, 
but  not  limited  to.  his  education,  fi- 
nancial transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particuar  assigned  to  the 
individual  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  The  term  "sysLem  of  records" 
means  a  group  of  any  records  under 
the  control  of  any  agency  from  which 
information  is  retrieved  by  the  name 
of  the  individual  or  by  some  identify- 


ing number,  symbol,  or  other  identify- 
ing particular  assigned  to  the  Individ 
ual. 

(e)  The  term  "working  day""-'  means 
any  weekday  excepting  Federal  holi- 
days. 

§  2607.3     Procedureii  for  determining  exis- 
tence of  records. 

(a)  Any    individual    who   desires   to 
know    whether    a    system    of    records 
maintained  by  the  PBGC  contains  any 
record  pertaining  to  him  shall  submit 
a  written  request  to  that  effect  either 
by  mail  to  the  Director.  Office  of  Com 
municatlons.  Pension  Benefit  Guaran 
ty  Corporation.  P.O    Box  7119.  Wash 
ington.   DC.   20044.   or   in   person   be 
tween  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  at  the  Office  of 
Communications,       Pension       Benefit 
Guaranty  Corporation.  2020  K  Street, 
NW.,  Washington,  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  'aj  of  this  section  shall 
include  the  name  of  the  system  of  re 
cords  to  which  the  request  pertains, 
the  requestor's  full  name,  home  ad- 
dress and  date  of  birth  and  shall  clear- 
ly state  on  the  envelope  and  on  the  re- 
quest Privacy  Act  Request".  If  this 
information  is  insufficient  to  enable 
the  PBGC  to  identify  the  record  in 
question,  the  disclosure  officer  shall 
request  such  further  identifying  data 
as  he  deems  necessary  to  locate  the 
record. 

(c)  In  any  case  where  notification  of 
the  existence  of  a  record  is  not  re- 
quired under  the  Freedom  of  Informa- 
tion Act  (5  U.S.C.  552).  the  requestor 
shall  be  required  to  provide  verifica- 
tion of  his  identity  to  the  PBGC  as  set 
forth  in  paragraph  (c)  (1)  or  (2)  of  this 
section,  as  appropriate. 

(1)  When  the  request  is  made  by 
mail,  the  requestor  shall  be  required 
to  submit  a  notarized  statement  as- 
serting his  identity. 

(2)  When  the  request  is  made  in 
person,  the  requestor  shall  be  required 
to  show  identification  satisfactory  to 
the  disclosure  officer,  such  as  drivers' 
licenses,  employee  identification,  an- 
nuitant identification  or  Medicare 
cards. 

(d)  Within  10  working  days  after  re- 
ceipt of  a  request  pursuant  to  para- 
graph (a)  of  thi.'-  section  or  receipt  of 
such  additional  information  a.s  may  be 
required  pursuant  to  paragrapii  (b)  of 
this  section,  the  disclosure  officer 
shall  notify  the  requestor  in  writing 
whether  the  PBGC  maintains  any 
system  of  records  containmg  a  record 
pertainiuR  to  the  requestor. 

§  2607.4     Procedures  for  requestinfc  access 
to  records. 

(a)  Any  indnidual  who  desires  to 
obtain  access  to  a  record  pertaining  to 
him  contained  in  a  system  of  records 
maintained  by  the  PBGC  shall  submit 
a  written  request  to  that  effect  either 
by  mail  to  the  Director,  Office  of  com- 


munications. Pension  Benefit  Guaran- 
ty Corporation,  P.O  Box  7119.  Wash- 
ington, DC  20044.  or  in  person  t>e- 
tween  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  at  the  Office  of 
Communications,  Pension  Benefit 
Guaranty  Corporation,  2020  K  Street 
NW..  Washington.  DC. 

(b)  Each  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  re- 
cords to  which  the  request  pertains, 
the  requestor's  full  name,  home  ad- 
dress and  date  of  birth  and  shall  clear- 
ly state  on  the  envelope  and  on  the  re- 
queslft  "Privacy  Act  Request.  "  If  this 
information  is  insufficient  to  enable 
the  PBGC  to  identify  the  record  for 
which  access  is  sought,  the  disclosure 
officer  shall  request  such  further  iden- 
tifying data  as  he  deems  necessary  to 
locate  the  record 

(c)  Each  individual  seeking  access  to 
records  under  this  section  shall  he  re- 
quired to  provide  verification  of  his 
identity  to  the  PBGC  as  set  forth  in 
paragraphs  (c)  (1)  or  (2)  of  this  sec- 
tion, as  appropriate. 

(1)  When  the  request  for  access  is 
made  in  person,  the  requestor  shall  l>e 
required  to  show  identification  satis- 
factory to  the  disclosure  officer,  such 
as  drivers'  licerises,  employee  identifi- 
cation, annuitant  identification,  or 
Medicare  cards. 

(2)  When  the  request  for  access  is 
made  by  mail,  the  requestor  shall  l>e 
required  to  submit  a  notarized  state- 
ment asserting  his  identity. 

(d)  Within  10  working  days  after  re- 
ceipt of  a  request  for  access  under  this 
section,  the  disclosure  officer  shall 
notify  the  requestor  in  writing  wheth- 
er he  will  be  granted  access  to  the  re- 
quested records  and.  if  so,  when  such 
access  will  be  granted. 

§  2607. ,1     Disclosure  of  record   to  an   indi- 
vidual. 

(a)  When  the  disclosure  officer 
grants  a  request  for  access  to  records 
made  pursuant  to  §  2607.4,  such  re- 
cords shall  t>e  made  available  at  the 
time  the  requestor  is  advised  of  such 
determination  or  as  promptly  there- 
after as  possible.  At  the  requestor's 
option,  the  record  will  be  made  avail- 
able for  his  inspection  and/or  copying 
at  the  Office  of  Communications.  Pen- 
sion Benefit  Guaranty  Corporation, 
2020  K  Street  NW..  Washington.  DC, 
between  the  hours  of  9  a.m.  and  4  p.m. 
on  any  working  day  or  a  copy  of  the 
record  will  be  mailed  to  him. 

(b)  When  the  requestor  desires  to  be 
accompanied  by  an  individual  of  his 
choosing  during  the  inspection  and/or 
copying  of  his  record,  he  shall  submit 
to  the  disclosure  officer  a  signed  state- 
ment identifying  the  person  he  wishes 
to  accompany  him  and  authorizing 
such  person  to  be  present  during  the 
inspection  and/or  coping  of  his  record 
either  at  the  time  the  record  is  made 
available  to  htm  or  at  any  time  prior 
thereto. 
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§  2607.6     Prucedur«8  for  requesting  amend- 
menl  of  a  record. 

ta)  Any  individual  about  whom  the 
PBGC  maintaiivs  a  record  contained  in 
a  system  of  records  may  request  that 
the  record  be  amended.  Such  request 
shall  be  submitted  in  writing  either  by 
mail  to  the  Director.  Office  of  Com- 
munications. P.O.  Box  7119.  Washing- 
ton, D.C.  20044.  or  in  person  between 
the  hours  of  9  a.m.  and  4  p.m.  on  any 
working  day  at  the  Office  of  Commu- 
nications. Pension  Benefit  Guaranty 
Corporation.  2020  K  Street  NW.. 
Washington.  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  <a)  of  this  seciion  shall 
include  the  name  of  the  system  of  re- 
cords in  which  the  record  is  contained, 
the  requestors  full  name,  home  ad- 
dress and  date  of  birth,  and  a  state- 
ment specifying  the  changes  to  be 
made  in  the  record  and  the  justifica- 
tion therefor.  Both  the  envelope  and 
the  request  shall  clearly  state  "Privacy 
Act  Request".  If  this  information  is  in- 
sufficient to  enable  the  PBGC  to  iden- 
tify the  record  in  question  the  disclo- 
sure officer  shall  request  such  further 
identifying  data  as  he  deems  necessary 
to  locate  the  record. 

(c>  An   individual   who  desires  assis- 


Deputy  General  Counsel.  Pension 
Benefit  Guaranty  Corporation.  P.O. 
Box  7119.  Washington.  D.C.  20044. 
The  Deputy  General  Counsel  shall  re- 
spond to  such  requests  as  promptly  as 
possible,  but  in  no  event  more  than  30 
days  after  receipt  of  the  request. 

§  2607. S     .\ppi-al   of  a  denial   of  a   request 
for  amendment  of  a  record. 

(a)  An  appeal  from  a  denial  of  a  re- 
quest for  amendment  of  a  record 
under  §  2607.7  shall  be  submitted 
within  45  days  of  receipt  of  such 
denial  to  the  General  Counsel.  Pen- 
sion Benefit  Guaranty  Corporation. 
P.O.  Box  7119.  Washington.  D.C. 
20044.  unless  the  record  subject  to 
such  request  is  one  maintained  by  the 
Office  of  the  General  Counsel,  in 
which  event  the  appeal  shall  be  sub- 
mitted to  the  Deputy  Executive  Direc- 
tor. The  appeal  shall  state  in  detail 
the  basis  on  which  it  is  made  and  both 
the  envelope  and  the  appeal  shall 
clearly  state    Privacy  Act  Request". 

(b)  Within  30  working  days  after  the 
receipt  of  the  appeal,  unless  for  good 
cause  shown  the  Executive  Director  of 
the  PBGC  extends  such  30-day  period, 
the  General  Counsel  or,  where  appro- 
priate, the  Deputy  Executive  Director 


v^w^  m  \h%  prvyftmion  oi  nio  rcqucDl  ^^^^^  i«vt? » avvjeisn  m  wriuni  irani- 


for     amenciment      of      i^is     reoord     sHa.ll 

submit  such  request  for  assistance  in 
writing  to  the  Depuiy  General  Coun- 
sel. Pension  Benefit  Guaranty  Corpo- 
ration. P.O.  Box  7119.  Washington. 
D.C.     20044.    The    Deputy    General 

Counsel  shall  respond  to  such  request 

as  promptly  as  possible. 

§  2607.7     .\ction  on  request  for  amendment 
of  a  record. 

(a)  Within  20  working  days  after  the 
date  of  receipt  by  the  PBGC  of  a  re- 
quest for  amendment  of  a  record  pur- 
suant to  §  2607.6.  unless  for  good  cause 
shown  the  Executive  Director  of  the 
PBGC  exteitds  such  20-day  period,  the 
disclosure  officer  shall  notify  the  re- 
questor in  writing  whether  and  to 
what  extent  the  request  shall  be 
granted.  To  the  extent  that  the  re- 
quest is  granted,  the  disclosure  officer 
shall  cause  the  requested  amendment 
to  be  made  promptly. 

(b)  When  a  request  for  amendment 
of  a  record  is  denied  in  whole  or  in 
part,  the  denial  shall  include  a  state- 
ment of  the  reasons  therefor,  the  pro- 
cedures for  appealing  such  denial,  and 
a  statement  advising  the  requestor  of 
his  right  to  obtain  assistance  In  pre- 
paring an  appeal  of  the  denial. 

(c)  An  individual  who  desires  assis- 
tance in  the  preparation  of  his  appeal 
of  a  denial  under  this  section  shall 
submit  his  request  in  writing  to  the 


irkg   or   denying   tlie   appeal    in    vc-hiole   or 

in  part.  To  the  extent  that  the  apDeal 
is  granted,  the  General  Counsel,  or 

where  appropriate,  the  Deputy  Execu- 
tive Director,  shall  cause  the  request- 
ed amendment  to  be  made  promptly. 

To  the  extent  that  the  appeal  is 
denied,  the  decision  shall  set  forth  the 
reasons    for    such    denial    and    shall 

notify  the  requester  of  his  right  to 
submit  a  brief  statement  setting  forth 
his  reasons  for  disputing  the  denial  of 
appeal  and  to  seek  judicial  review  of 
the  denial  pursuant  to  5  U.S.C. 
552a(g)(l)(A)  and  to  obtain  further  in- 
formation concerning  the  provisions 
for  judicial  review  under  that  section, 
(c)  An  individual  whose  appeal  has 
been  denied  in  whole  or  in  part  may 
submit  a  brief  summary  statement  set- 
ting forth  his  reasons  for  disputing 
such  denial.  Such  statement  shall  be 
submitted  within  30  days  of  receipt  of 
the  denial  of  his  appeal  to  the  Direc- 
tor, Office  of  Communications.  Pen- 
sion Benefit  Guaranty  Corporation. 
P.O.  Box  7119.  Washington.  D.C. 
20044.  Any  such  statement  shall  be 
made  available  by  the  PBGC  to 
anyone  to  whom  the  record  is  subse- 
quently furnished  and  may  also  be  ac- 
companied, at  the  discretion  of  the 
PBGC,  by  a  brief  .statement  summariz- 
ing the  PBGC's  reasons  for  refusing  to 
amend  the  record.  The  PBGC  shall 
also  provide  copies  of  the  individuals 


statement  of  dispute  to  all  prior  recipi- 
ents of  the  record  with  respect  to 
whom  an  accountng  of  the  disclosure 
of  the  record  was  maintained  pursuant 
to  5  U.S.C.  552a(c)(l). 

(d)  If  an  individual  requests  further 
information  concerning  the  provisions 
for  judicial  review,  he  shall  submit 
such  request  In  writing  to  the  Deputy 
General  Counsel  and  he  shall  respond 
to  such  request  as  promptly  as  possi 
ble. 

§  2607.9     Fees. 

When  an  individual  requests  a  copy 
^f   his   record    under   §  2607.5   charges 
for  the  copying  shall  be  made  accord- 
ing to  the  following  fee  schedule: 

(a)  Standard  copying  tec.  There 
shall  be  a  charge  of  $0.10  per  page  of 
record  copies  furnished.  Where  the 
copying  fee  is  less  than  $1.00.  it  shall 
not  be  asse.ssed. 

(b)  Voluminous  matenaL  If  the 
volume  of  page  copy  desired  by  the  re- 
quester is  such  that  the  reproduction 
charge  at  the  standard  page  rate 
would  be  in  excess  of  $50.  the  individ- 
ual desiring  reproduction  may  request 
a  special  rate  quotation  from  the 
PBGC 

<c>  Manual  copying  by  reQXteatcr.  No 
chartre  will   be  made   for  manual   copy 

ing  Dy  the  requester  of  any  document 

made  available  for  inspection  under 
§2607.5.   The    PBGC   shall    provide    fa 

cilities  for  such  copying  without 
charge  between  the  hours  of  9  a.m. 
and  4  p.m.  on  any  working  day. 

§  2607.10     Specinc  exemptions. 

Under  the  authority  granted  by  5 
U.S.C.  552a(k)(5),  the  PBGC  hereby 
exempts  the  system  of  records  entitled 
"Personnel  Records— PBGC"  from  the 
provisions  of  5  U.S.C.  552a  (c)(3).  (d). 
(e)(1).  (e)(4)(G).  (H).  and  (I),  and  (f), 

to  the  extent  that  the  disclosure  of 
such  material  would  reveal  the  identi- 
ty of  a  source  who  furnished  informa 
tion  to  PBGC  under  an  express  prom- 
ise that  the  identity  of  the  source 
would  be  held  in  confidence  or,  prior 
to  September  27.  1975.  under  an  im- 
plied promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

The  reasons  for  asserting  this  ex- 
emption are  to  insure  the  gaining  of 
information  essential  to  determining 
suitability  for  employment,  to  insure 
that  full  and  candid  disclosures  are  ob- 
tained in  making  such  determinations, 
to  prevent  subjects  of  such  determina- 
tions from  thwarting  the  completion 
of  such  determinations,  and  to  avoid 
revelation  of  the  identities  of  persons 
who  have  furnished  or  will  furnish  in- 
formation to  PBGC  in  confidence. 


-\ 
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Title  22 — Foreign  Rslationt 
CHAPTER  I— DEPARTMENT  OF  STATE 

PART  6a— POLICY  AND  PROCEDURES 

s.-< . 

6a.l  Definitions 

6a. 2  RcquesUs  for  rec-<)r(ls 

6a  3  Information  necessary  to  locate  and 

Identify  a  record. 

6a.4  Access  to  records. 

6a. 5  DLsclosure  of  information. 

6a. 8  Exemptions 

6a. 7  Denial  of  acc-ss. 

6a. 8  Appeals  for  denial  of  access 

6a. 9  Reque.sts  for  amending  records. 

6a.  10  Appeals 

6a  U  Fee.s 

Authority:  Sec.  4  of  the  Act  of  May  26, 
1949.  as  amended  '83  S'.a'  111;  22  U  SO. 
2658).  Pub.  L.  93  579.  88  Su:  1897),  5  U  S.C. 
552a 

§6a.l     DerinitionH. 

As  used  In  this  Part,  the  following 
definitions  shall  apply: 

(a)  The  term  "Department"  means 
the  Department  of  State,  its  offices, 
bureaus,  divisions,  field  offices,  and  its 
overseas  posts. 

(b)  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 

acncc. 

(c)  Thie     term      "maintain*'      includes 

maintain,  collect,  use.  or  di.<;seminftte. 

(d)  TMe  term  "record"  means  any 

Item,  collection,  or  grouping  of  infor- 
mation about  an  Individual  that  Is 
maintained  by  the  Department,  In- 
cluding, but  not  limited  to.  education 
financial  transactions,  medical  history, 
and  criminal  or  employment  history 
that  contains  the  individual's  name,  or 
the  identifying  number,  symbol,  or 
other  identifying  particular  assigned 
to  the  Individual,  such  as  a  finger  or 
voice  print  or  photograph. 

(e)  The  term  "system  of  records" 
means  a  group  of  any  records  under 
the  control  of  the  Department  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some 
Identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  an 
individual. 

(f)  The  term  "statistical  record" 
means  a  record  in  a  systenv  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used 
In  whole  or  in  part  in  making  any  de- 
termination about  an  identifiable  Indi- 
vidual, except  as  provided  In  13  U.S.C. 
8. 

(g)  The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a 
record,  the  use  of  such  record  for  a 


purpose  which  is  compatible  with  the 
purpose  for  which  it  was  collected. 

(h)    The    term    "amend"'*  means    to 
make  any  correction  to  any  portion  of 
the   record   which    the   individual    be 
lieves  IS  not  accurate,  relevant,  timely, 
or  complete. 

(i)  The  term  "personnel  record" 
means  any  personal  information  main 
tained  in  a  .system  of  records  as  de- 
fined in  paragraph  (e)  of  this  section 
that  is  needed  for  personnel  manage- 
ment program.s  or  processes  such  as 
staffing,  employee  development,  re- 
tirement, and  grievances  and  appeals. 
Rules  and  procedures  promulgated  by 
the  Civil  Service  Commission  under 
the  P*rivacy  Act  for  personnel  records 
for  which  it  has  responsibility  will  be 
followed  by  the  Department  with 
regard  to  such  records. 

§  6«.2     Request*  for  records. 

(a)  The  Department  will  consider  re- 
quests received  from  individuals  for  re- 
cords pertaining  to  themselves  as  re 
quests  made  under  the  Privacy  Act  of 
1974  (5  U.S.C.  552a),  whether  or  not 
the  individual  specifically  cites  the 
Privacy  Act  of  1974  when  making  the 
request.  However,  in  requests  by  mail, 

a  notation   on   the   envelope  and   in   the 

letter  that  it  is  a  "Privacy  Act  request 
Will  aid  the  Department  in  processing 
the  requests. 

(b)  RequesLs  under  the  Privacy  Act 
Should  be  directed  to  the  Director, 
Foreign  Affairs  Document  and  Refer- 
ence Center,  Room  123Q.  Department 
of  State,  Washington,  D.C.  20520,  who 
will  coordinate  the  search  of  all  sys 
terns  of  records  specified  in  the  re 
quest.  In  addition,  requests  may  be  di- 
rected to  the  Departments  overseas 
posts  when  the  individual  believes  the 
post  has  such  a  record.  Routine,  un- 
classified, administrative  records  avail- 
able at  the  post  may  be  released  to  the 
individual  if  the  post  determines  that 
such  release  is  authorized  by  the  Pri- 
vacy Act.  Any  unfilled  request  shall  l>e 
submitted  by  the  post  to  the  Director, 
Foreign  Affairs  Document  and  Refer- 
ence Center,  Room  1239.  Department 
of  State,  Washington,  D.C.  20520.  and 
the  Individual  so  notified.  Guidance 
for  requesting  records  is  contained  in 
§  6a.3  and  published  in  the 
Department's  annual  public  notice  ap 
pearlng  In  the  Federal  Register. 

(c)  In  those  instances  where  an  indi- 
vidual requests  records  pertaining  to 
himself  or  herself  as  well  as  records 
j)€rtalning  to  another  individual, 
group,  or  some  other  category  of  the 


Department's  records,  only  that  ^r- 
tion  of  the  request  which  pertains  to 
records  concerning  the  individual  re- 
quester will  be  treated  as  a  Privacy 
Act  request.  The  remaining  portions 
of  such  requests  will  be  prcKessed 
through  the  Departments  Freedom  of 
Information  or  other  public  access 
procedures. 

(d)  The  Department  will  continue  to 
make  available  information,  docu- 
ments, and  forms  which  have  previ- 
ously been  provided  to  individuals  as 
part  of  its  nomial  services. 

5  6a.3     Information  nece«Bary  to  locate  and 
identify  a  record. 

All  requests  for  access  to  a  record  or 
records  must  reasonably  descrit>e  the 
system  of  records  and  the  individuals 
record  within  the  sy.stem  in  sufficient 
detail  to  permit  identification  of  the 
requested  record(s).  System  names,  de- 
scriptions, and  the  identifying  infor- 
mation required  for  each  system  are 
published  in  the  Department's  annual 
public  notice  of  systems  of  records  ap- 
pearing in  the  Ftoeral  Register.  As  a 
minimum,  requests  should  include  the 
individual's  full  name  (maiden  name, 
if  appropriate),  present  mailing  ad- 
dress   (including    zip    code),    and    date 

ana  place  or  Dinn,  ana  otncr  inrorraa- 

tion    helpful    in    identifying    the    reoord. 

This   information    will    facilitate    the 

timely  searcfi  of  record  systems  and 

assist  the  Department  in  locating 
those  records  which   actually   pertain 

to  the  individual  requester.  In  certain 

instances,  it  may  be  necessary  for  the 
Department  to  request  additional  in- 
formation from  the  requester,  either 
to  ensure  a  full  search  or  to  ensure 
that  a  record  retrieved  does  in  fact 
pertain  to  the  individual. 

§  6a.4     Accesa  to  record*. 

(a)  Acknowledgment  of  requests.  All 
requests  from  an  individual  for  infor- 
mation on  whether  or  not  the 
Department's  system  or  systems  of  re- 
cords contain  information  about  the 
individual  will  be  acknowledged  within 
10  days  (excluding  Saturdays,  Sun- 
days, and  legal  public  holidays)  after 
actual  receipt  of  the  request  by  the  Di- 
rector. Foreign  Affairs  Document  and 
Reference  Center. 

(b)  Time  limits.  Whenever  possible, 
the  Department  will  furnish  the  re- 
quested records  within  10  days  (ex- 
cluding Saturdays.  Sundays,  and  legal 
public  holidays)  of  receipt  of  the  re- 
quest, except  In  those  Instances  where 
It  is  necessary  to: 
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(1)  Search  for  and  collect  the  re- 
quested records  from  overseas  posts  or 
other  establishments  that  are  separate 
from  the  office  processing  the  request; 

(2)  Search  for.  collect,  and  appropri 
alely  examine  a  voluminous  amount  of 
separate   and   distinct    records   which 
are  demanded  in  a  single  request; 

(3)  Consult,  which  shall  be  conduct- 
ed with  all  practicable  speed,  with  an- 
other agency  having  a  substantial  in- 
terest in  the  determination  of  the  re- 
quest or  among  two  or  more  compo- 
nents of  the  Department  of  State 
having  substantial  subject  matter  in- 
terest therein;  or 

(4)  Request  additional  identifying  in- 
formation as  set  forth  in  §  6a.3. 

ic)  Verification  of  personal  identity. 
The  Department  will  require  reason- 
able identification  of  individuals  to 
assure  that  records  are  disclosed  only 
to  the  proper  person(s). 

(1)  Access  in  person.  When  access  to 
a  record  is  granted  in  person,  the  De- 
partment will  require  a  verification  of 
identity  by  the  individual;  employee 
identification  card,  driver's  license, 
medicare  card,  annuitant  identifica- 
tion, or  passport  are  examples  of  ac- 
ceptable identification 

(2)  Access  by  mail  For  individuals 
who  seek  access  by  mall  the  Depart- 
ment will  require  verification  of  identi- 
ty: comparison  of  signatures  of  the  re- 
quester and  those  in  the  record,  if  any. 
will  be  used  to  determine  identity. 

(3)  Statement  verifying  identity.  If 
an  individual  can  provide  no  suitable 
documents  for  identification  or  a  sig- 
nature is  not  of  record  the  Depart- 
ment will  require  a  signed  statement 
from  the  individual  asserting  his  or 
her  identity  and  stipulating  that  the 
individual  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access 
to  records  about  another  individual 
under  false  pretenses  is  punishable  by 
a  fine  of  up  to  $5,000. 

(d)  Sensitive  records.  In  certain  cases 
where  the  Department  determines 
that  the  requested  record  is  of  suffi- 
cient sensitivity,  it  may  require  the  In- 
dividual to  furnish  a  signed  notarized 
statement  verifying  the  requester's 
identity.  The  Department  will  inform 
the  individual  at  the  time  the  record  Ls 
retrieved  whether  or  not  such  a  state- 
ment is  necessary. 

(e)  Accompanying  individual  If. 
when  exercising  physical  access  to  a 
record,  the  requester  Is  accompanied 
by  any  other  person,  the  Department 
will  require  the  requester  to  sign  a 
statement  authorizing  disclosure  of 
the  contents  of  the  record  in  the  pres- 
ence of  the  accompanying  individual. 

(f )  Authorized  representatives  or  des- 
ignees. When  an  individual  wishes  to 
authorize  another  person  or  persons 
access  to  his  or  her  records  other  than 
as  provided  in  paragraph  (e)  of  this 
section,  the  individual  shall  submit  a 
signed,  notarized  statement  authoriz- 


ing and  consenting  to  access  by  a  des- 
ignated person  or  persons. 

(g)  Guardians.  The  parent(s)  of  any 
minor,  or  the  legal  guardian  of  an  indi- 
vidual who  has  been  declared  to  be  in 
competent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  compe- 
tent jurisdiction,  may  act  for  and  on 
behalf  of  said  individual  upon  presen 
tation  of  appropriate  documentation 
of  such  relationship. 

(h)  Medical  records.  If.  in  the  judg- 
ment of  the  Deputy  Assistant  Secre 
tary  of  State  for  Medical  Services  or 
his  designee,  the  release  of  medical  in 
formation  directly  to  the  requester 
could  have  an  adverse  effect  on  the  re- 
quester, the  aforementioned  officer 
will  attempt  to  arrange  an  acceptable 
alternative  in  granting  access  to  such 
record(s).  This  will  normally  involve 
the  release  of  such  information  to  a 
doctor  named  by  the  requester. 

(i)  Original  records.  Originals,  or 
record  copies  thereof,  will  not  be  re- 
leased from  the  custody  of  the  records 
system  manager.  Copies  will  be  fur- 
nished In  accordance  with  §6a.l0  or 
Parts  21  and  22  of  this  chapter. 

(J)  Records  relating  to  civil  actions 
or  proceedings.  The  requirements  of 
this  section  do  not  entitle  an  individ- 
ual the  right  of  access  to  any  informa- 
tion compiled  in  reasonable  anticipa- 
tion of  a  civil  action  or  proceeding. 

§  6a.5  Disrlosure  of  information. 

(a)  The  Department  will  not  disclose 
any  Information  about  an  individual  to 
any  person,  or  to  another  agency  with- 
out a  written  request  by  or  the  prior 
written  consent  of  the  Individual 
about  whom  the  information  Is  main- 
tained. However,  as  provided  In  5 
U.S.C.  552a(b),  written  consent  is  not 
required  If  the  disclosure  is: 

(1)  To  those  officers  and  employees 
of  the  Department  who  have  a  need 
for  the  information  In  the  official  per- 
formance of  their  duties; 

(2)  Required  under  the  provisions  of 
the  Freedom  of  Information  Act; 

(3)  For  a  routine  use  as  published  in 
the  Department's  annual  public  notice 
in  the  Federal  Register; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  the  provisions  of  title  13: 

(5)  To  a  recipient  who  has  provided 
the  Department  with  advance  ade- 
quate written  assurance  that  the 
record  will  be  used  solely  as  a  statisti- 
cal research  or  reporting  record  and 
the  record  Is  to  be  transferred  In  a 
form  that  Is  not  Individually  identifi- 
able; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 


termine whether  the  record  has  such 
value; 

(7)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  is  authorized  by  law,  and 
if  the  head  of  the  agency  or  instru- 
mentality has  made  a  written  request 
to  the  Department  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the 
record  is  sought; 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  crcusmtances  affect- 
ing the  health  or  safety  of  an  individ- 
ual if  upon  such  disclosure  notification 
is  transmittrd  to  the  last  known  ad- 
dress of  such  individal; 

(9)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  Ju- 
risdiction, any  committee  or  sut)com- 
mittee  thereof,  any  joint  committee  of 
Congress  or  subcommittee  of  any  such 
joint  committee; 

(10)  To  the  Comptroller  General,  or 
an  of  his  authorized  representatives. 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office:  or 

(11)  Pursant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  6a.6     Exemptions. 

Portions  of  systems  of  records  main- 
tained by  the  Department  are  autho- 
rized to  be  exempted  from  a  limited 
number  of  provisions  of  the  Privacy 
Act.  In  utilizing  these  exemptions, 
however,  the  Department  contem- 
plates exempting  only  those  portions 
of  systems  necessary  for  the  proper 
functioning  of  the  Department  and 
which  are  consistent  with  the  Privacy 
Act  and  these  regulations.  The  follow- 
ing exemptions  are  authorized  under  5 
p.S.C.  552a  (j)  and  (k); 

(a)  Records  specifically  authorized 
under  criteria  established  by  an  EIx- 
ecutive  order  to  be  kept  secret  In  the 
interest  of  national  defense  or  foreign 
policy  and  are,  in  fact,  properly  classi- 
fied pursuant  to  such  Executive  order; 

(b)  Investigatory  material  compiled 
fro  law  enforcement  purposes,  other 
thaji  material  within  the  scope  of  5 
U.S.C.  552a(J)(2):  Provided,  however. 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  for  which 
he  or  she  would  otherwise  be  eligible 
as  a  result  of  the  maintenance  of  such 
material,  such  material  shall  be  pro- 
vided to  such  Individual,  except  to  the 
extent  that  the  disclosure  of  such  ma- 
terial would  reveal  the  the  Identity  of 
a  source  who  furnished  Information  to 
the  Goverrunent  under  an  express 
promise  that  the  Identity  of  the  source 
would  be  held  In  confidence,  or,  prior 
to  the  effective  date  of  the  regtila- 
tions.  under  an  Implied  promise  that 
the  identity  of  the  source  would  be 
held  In  confidence; 
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(c)  Records  maintained  in  connec- 
tion with  providing  protective  services 
to  the  President  of  the  United  States 
or  other  individuals,  pursuant  to  18 
U.S.C.  3056: 

(d)  Records  required  by  statute  to  be 
maintained  and  used  solely  as  statisti- 
cal records: 

(e)  Investigatory  material  compled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili- 
tary service.  Federal  contracts,  nomi- 
nations or  referrals  to  international 
organizations,  or  access  to  classified 
information,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Oo- 
verment  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence,  or,  prior  to  the 
effective  date  of  these  regulations, 
under  an  Implied  promise  that  the 
identity  of  the  source  would  be  held  In 
confidence; 

(f)  Testing  or  examination  material 
used  solely  to  determine  inivldual 
qualifications  for  appointment  or  pro- 
motion In  the  Federal  service  which 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process  If  disclosed:  or 

(g)  Evaluation  material  used  to  de- 
termine potential  of  an  individual  for 
promotion  In  the  armed  services,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi- 
dence, or,  prior  to  the  effective  date  of 
these  regulations,  under  an  Implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence:  or 

(h)  Records  originated  by  another 
agency  when  that  agency  has  deter- 
mined that  the  record  Is  exempt  under 
5  U.S.C.  552a(j).  Also,  pursuant  to  Sec- 
tion (j)(2)  of  the  Act.  records  compiled 
by  the  Passport  and  Visa  Fraud 
Branch  of  the  Office  of  Security  may 
be  exempted  from  the  requirements  of 
any  part  of  the  Act  except  sut)sectlons 
(b).  (c)  (1)  and  (2),  (e)(4)  A  through 
(F),  (e)(6).  (7).  (9).  (10),  and  (11).  and 
(i)  to  the  extent  necessary  to  assure 
the  effective  completion  of  the  Investi- 
gative and  Judicial  processes. 

(I)  Portions  of  the  following  systems 
of  records  are  exempted  under  5 
U.S.C.  552a(J)  to  the  extent  authorized 
and  determined  by  the  agency  origi- 
nating the  records.  The  names  of  the 
systems  correspond  to  those  published 
In  the  Federal  Register  on  this  same 
date  by  the  Department. 

System  Name:  STATE/DEPT. 

Consular  Service  and  Assistance  Records. 
STATE-5. 

Coordinator  for  Combatting  Terrorism  Re- 
cords. STATE-6 

Educational  and  Cultural  Exchange  Pro- 
gram Records.  STATE-8 
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External  Research  Records.  STATE- 10. 
Extradition  Recorda  STATE- 11 
Intelligence  and  Research  Records.  STATE- 

15. 
International        Organizations        Records. 

STATE- 17 
L*w  of  the  Sea  Records.  STATE- 11>. 
Overseas  Records.  STATE-25. 
Passport  Records.  STATE- 26 
Personality  Cross  Reference   Index   to  the 

Secretariat      Automated      Data      Index. 

8TATE-28 
Personality   Index   to  the  Central  Foreign 

Policy  Records.  STATE- 29 
Security  Records.  STATE-36. 
Visa  Records.  STATE-39 
Munitions  Control  Records  STATE-42. 

(j)  Portions  of  the  following  systems 
of  records  are  exempted  from  5  U.S.C. 
552a(c)(3),  (d),  (e)(1),  (e)(4),  (G),  (H). 
and  (I),  and  (f).  The  names  6f  the  sys- 
tems correspond  to  those  published  in 
the  Federal  Roister  on  this  same  date 
by  the  Department. 

(1)  Exempt  under  5  U.S.C. 
552a(k)(l).The  reason  for  invoking  the 
exemption  Is  to  protect  the  material 
required  to  be  kept  secret  in  the  inter- 
est of  national  defense  and  foreign 
policy. 

Board  of  Appellate  Review  Records. 
8TATE-2. 

Consular  Service  and  Assistance  Records. 
STATES. 

Coordinator  for  Combatting  Terrorism  Re- 
cords. STATE-^6. 

Educational  and  Cultural  Exchange  Pro- 
gram Records.  STATE-8. 

External  Research  Records.  STATE-10. 

Extradition  Records.  STATE- 1 1. 

Foreign  Assistance  Inspection  Records. 
STATE-48. 

Intelligence  and  Research  Records.  STATE- 
15. 

International  Organizations  Records. 
STATE-I7. 

Law  of  the  Sea  Records.  STATE- 19. 

Overseas  Records.  STATE-25 

Passport  Records.  STATE-26. 

Personality  Cross  Reference  Index  to  the 
Secretariat  Automated  Data  Index. 
STATE- 28. 

Personality  Index  to  the  Central  Foreign 
Policy  5  Records.  STATE- 29. 

Security  Records.  STATE-36. 

Visa  Records.  STATE-39. 

Berlin  Document  Center.  STATE-41. 

Munitions  Control  Records.  STATE-42. 

(2)  Exempt  under  5  U.S.C.  552a(k) 
(2).  The  reasons  for  invoking  the  ex- 
emption are  to  prevent  Individuals  the 
subjects  of  Investigation  from  frustrat- 
ing the  investigatory  process,  to  insure 
the  Integrity  of  law  enforcement  ac- 
tivities, to  prevent  disclosure  of  inves- 
tigative techniques:  to  maintain  the 
confidence  of  foreign  governments  In 
the  Integrity  of  the  procedures  under 
which  privileged  or  confidential  Infor- 
mation may  be  provided:  and  to  pro- 
tect the  confidentiality  of  sources  of 
Information. 

Board  of  Appellate  Review  Records. 
STATE- 2. 

Consular  Service  and  Assistance  Records. 
STATES. 

Coordinator  for  Combatting  Terrorism  Re- 
cords. STATE-6. 
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Extradition  Records  STATE- 11 

Foreign     Assistance      Inspection      Records. 

STATE-48. 
Intelligence  and  Research  Records.  STATE- 

15. 
Overseas  Records  STATE- 25. 
Pansport  Records  STATE-26. 
Personality  Cross  Reference  Index   to  the 

Secretariat      Automated      Data      Index. 

STATE-28. 
Personality   Index   to  the  Central   Foreign 

Policy  5  Records  STATE- 29 
Security  Records  STATE-36 
Visa  Records  STATE-39 
Munitions  Control  Records  STATE-42 

(3)  Exempt  under  5  U.S.C. 
552a(k)(3).  The  reasons  for  invoking 
this  exemption  are  to  preclude  impair- 
ment of  the  Departments  effective 
performance  in  carrying  out  its  lawful 
protective  responsibilities  under  18 
U.S.C.  3056. 

Consular   Ser\lce   and    Assistance   Records 

STATES 
Extradition  Records  STATE- 11 
Intelligence  and  Research  Records.  STATE- 

15. 
Overseas  Records.  STATE-25. 
Passport  Records  STATE-26. 
Personality  Cross  Reference  Index  to  the 

Secretariat      Automated      Data      Index. 

STATE-28. 
Personality   Index   t-o   the   Central   Foreign 

Policy  5  Records.  STATE-29. 
Security  Records.  STATE-36. 
Visa  Records.  STATE-39. 

(4)  Exempt  under  5  U.S.C. 
552a(k)(4).  The  reason  for  invoking 
this  exemption  Is  to  avoid  needless 
consideration  of  records  which  are 
used  solely  for  statistical  purposes  and 
from  which  no  Individual  determina- 
tions are  made. 

Foreign  Service  Iristltute  Records.  STATE- 

14. 
Personnel  PayroU  Records.  STATE-30. 
Personnel  Records.  STATE-31. 

(5)  Exempt  under  5  U.S.C.  552a 
(k)(5).  The  reasons  for  invoking  this 
exemption  are  to  Insure  the  proper 
functioning  of  the  Investigatory  pro- 
cess, to  Insure  effective  determination 
of  suitability,  eligibility  and  qualifica- 
tion for  employment  and  to  protect 
the  confidentiality  of  sources  of  infor- 
mation. 

Board    of    the    Foreign    Service    Records. 

STATE-3. 
Equal    Employment    Opportunity    Records. 

STATE-9. 
Foreign     Assistance     Inspection     Records. 

STATE-48. 
Foreign  Service  Grievance  Board  Records. 

STATE- 13. 
Legal  Adviser  Personnel  Records.  STATE- 

20. 
Overseas  Records.  STATE-25. 
Personality  Cross  Reference  Index  to  the 

Secretariat      Automated      Data      Index. 

STATE-28. 
Personnel  Records.  STATE-31. 
Security  Records.  STATE-36. 
Senior     Persormel     Appointment     Records. 

STATE-47. 

(6)  Exempt  under  5  U.S.C. 
552a(k)(6).  The  reasons  for  invoking 
this  exemption  is  to  prevent  the  com- 
promise of  testing  or  evaluation  mate- 
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rial  used  solely  to  determine  Individual 
qualification  for  employment  or  pro- 
motion; and  to  avoid  giving  unfair  ad- 
vantage to  individuals  by  virtue  of 
their  having  access  to  such  material. 

Foreign  Service  Institute  Records.  STATE- 

14 
Personnel  Records.  STATE-31. 

(7)  Exempt  under  5  U.S.C. 
552a(k)(7).  The  reason  for  invoking 
this  exemption  is  to  prevent  access  to 
such  material  maintained  from  time  to 
time  by  the  Department  in  connection 
with  various  military  personnel  ex- 
change programs. 

Overseas  Records.  STATE-25. 

Personality  Cross  Reference   Index  to  the 

Secretariat       Automated       Data       Index. 

STATE-28. 
Personality   Index   to  the  Central   Foreign 

Policy  Records.  STATE- 29. 
Personnel  Records.  STATE-31. 

§  6a.7     Denial  of  acceM. 

The  decision  to  deny  an  individual 
access  to  his  or  her  record  shall  be 
made  by  the  Department  official  of  a 
rank  not  below  the  Deputy  Assistant 
Secretary  or  equivalent  level  who  is  re- 
sponsible for  the  system  of  records  In- 
volved. When  an  authorized  official 
denies  access  to  a  record  or  portion 
thereof,  the  official  will  advise  the  in- 
dividual of  the  denial  in  writing.  The 
letter  of  denial  shall  cite  the  Privacy 
Act  exemption(s)  claimed  and  shall 
give  the  specific  reasons  therefor.  The 
letter  shall  also  state  that  the  denial 
may  be  appealed  to  the  Privacy  Policy 
and  Appeals  Board  and  shall  Include  a 
copy  of  the  Department's  regulations 
on  appeals,  §  6a.8. 

§  6a.8     .Appeals  for  denial  of  access. 

(a)  Review  of  an  Initial  denial  of 
access  to  a  record  under  §  6a.7  may  be 
requested  by  the  Individual  who  sub- 
mitted the  initial  request  for  access. 
The  review  (hereinafter  referred  to  as 
the  appeal)  must  be  In  writing  and 
should  be  sent  certified  mail  to  the 
Chairman.  Privacy  Policy  and  Appeals 
Board,  Department  of  State,  Room 
1239,  2201  C  Street  N.W.,  Washington, 
D.C.  20520.  The  appeal  should  be  re- 
ceived within  60  days  of  the  date  the 
individual  is  informed  of  the 
Departments  refusal  to  grant  access 
to  a  record  in  whole  or  in  part. 

(b)  The  time  for  decision  on  the 
appeal  begins  on  the  date  the  appeal  is 
received  by  the  Chairman,  Privacy 
Policy  and  Appeals  Board.  The  appeal 
of  a  denial  of  access  to  records  shall 
include  any  documentation,  informa- 
tion and  statements  to  support  the 
Individuals  request  for  access  and  to 
refute  the  use  of  the  exemption(s) 
cited  in  the  Departments  justification 
concerning  the  denial  of  access. 

(c)  The  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  (Assistant 
Secretary  of  State  for  Administration) 
or  his  designee  and  at  least  two  other 


members  of  the  Board  designated  by 
him  shall  constitute  a  panel  to  consid- 
er and  decide  the  appeal;  there  shall 
be  a  written  record  of  the  reasons  for 
the  final  determination.  The  final  de- 
termination will  be  made  within  30 
days  (excluding  Saturdays,  Sundays, 
and  legal  public  holidays),  unless  for 
good  cause  shown,  the  Chairman  of 
the  Privacy  Policy  and  Appeals  Board 
extends  such  determination  beyond 
the  30-day  period. 

(d)  When  the  final  determination  Is 
to  grant  access  to  the  record  in  accor- 
dance with  the  indlvidiials  request, 
the  Chairmsui  of  the  Privacy  Policy 
and  Appeals  Board  shall  inform  the 
office  responsible  for  the  record  of  its 
decision.  The  Board  shall  then  request 
the  Director,  Foreign  Affairs  Docu 
ment  and  Reference  Center,  to  notify 
the  Individual  in  writing  of  the 
Boards  decision  to  grant  access  and  at 
the  same  time  to  Inform  the  individual 
of  the  Department's  regulations  con- 
cerning access  and  identification 
§  6a.4.  The  individual  shall  choose  the 
means  of  access  most  convenient  to 
him  or  her. 

(e)  When  the  final  decision  of  the 
Board  Is  to  refuse  to  grant  an  individ- 
ual access  to  a  record,  the  Chairman 
of  the  Board  shall  advise  the  individ- 
ual in  writing: 

(1)  of  the  refusal  to  grant  the  appeal 
and  the  reasons  therefor  including  the 
exemption(s)  of  the  Privacy  Act  under 
which  access  is  denied; 

(2)  of  his  or  her  right  to  seek  judicial 
review  of  the  Department's  decision. 

§  6a.9     Requests  for  amending  records. 

(a)  An  Individual  has  the  right  to  re- 
quest that  the  Department  amend  a 
record  pertaining  to  him  or  her  which 
the  individual  believes  is  not  accurate, 
relevant,  timely,  or  complete. 

(b)  At  the  time  the  Department 
grants  access  to  a  record  it  will  also 
furnish  guidelines  for  requesting 
amendments  to  the  record.  These 
guidelines  will  also  be  available  in  the 
public  reading  room  in  the  Depart- 
ment of  State.  Washington,  D.C.  be- 
tween 10  a.m.  and  4  p.m.  Monday 
through  FYlday.  except  for  legal  public 
holidays  or  may  be  obtained  by  writ- 
ing the  Director,  Foreign  Affairs  Doc- 
ument and  Reference  Center,  Depart- 
ment of  State,  Room  1239,  Washing- 
ton, D.C.  20520. 

(c)  Requests  for  amending  records 
must  be  in  writing  and  mailed  or  deliv- 
ered to  the  Director.  Foreign  Affairs 
Document  and  Reference  Center,  De- 
partment of  State,  Room  1239,  Wash- 
ington. D.C.  20520,  who  will  coordinate 
the  review  of  the  request  to  amend  a 
record  with  the  appropriate  office(s). 
The  Department  will  require  verifica- 
tion of  personal  identity  as  provided  in 
§6a.4(c)(3)  of  these  regulations  before 
it  will  initiate  action  to  amend  a 
record  to  ensure  that  the  requester  is 


not  deliberately  or  inadvertently  seek- 
ing to  change  records,  should  contain, 
as  a  minimum.  Identifying  information 
needed  to  locate  the  record,  a  brief  de- 
scription of  the  item  or  Items  of  Infor- 
mation to  be  amended,  and  the  nature 
of  the  requested  amendment.  The  re- 
quester should  submit  as  much  docu- 
mentation, arguments  or  other  data  as 
seems  warranted  to  support  his  re- 
quest for  amendment. 

(d)  All  requests  for  amendments  to 
record  will  be  acknowledged  within  10 
days  (excluding  Saturdays.  Sundays, 
and  legal  public  holidays).  Whenever 
possible  all  requests  for  amendments 
to  records  will  be  reviewed  within  10 
days  (excluding  Saturdays.  Sundays, 
and  legal  public  holidays)  of  receipt  of 
the  request  by  the  Director.  Foreign 
Affairs  Document  smd  Reference 
Center  and  the  requester  will  be  ad- 
vised of  the  results  of  the  review.  In 
those  cases  where  the  review  cannot 
be  completed  within  10  days,  the  re- 
quester will  be  so  advised  and  In- 
formed when  the  review  will  be  com- 
pleted. Except  in  unusual  circum- 
stances, this  review  will  be  completed 
no  later  than  30  days  (excluding  Sat- 
urdays and  Sundays,  and  legal  public 
holidays)  after  receipt  of  the  request 
to  amend  a  record. 

(e)  In  reviewing  a  record  in  response 
to  a  request  to  amend,  the  Depart- 
ment shall  determine  whether  the 
record  is  relevant  and  necessary  to  ac- 
complish a  purpose  of  the  agency  and 
shall  incorporate  the  criteria  of  accu- 
racy, relevance,  timeliness,  and  com- 
pleteness of  the  record  In  that  review. 

(f)  If  the  office  responsible  for  the 
record  agrees  with  an  individual's  re- 
quest to  amend  a  record,  a  responsible 
official  of  the  Department  shall: 

(g)  If  the  office  responsible  for  the 
record,  after  an  Initial  review  of  a  re- 
quest to  amend  a  record,  disagrees 
with  all  or  any  portion  of  the  request- 
ed amendment,  an  officer  at  the 
Deputy  Assistant  Secretary  level  or 
equivalent,  shall: 

( 1 )  Advise  the  individual  of  its  refus- 
al and  the  reasons  for  it;  and 

(2)  Inform  the  individual  that  he  or 
she  may  request  a  further  review  In 
accordance  with  §6a.l0. 

§6a.l0     Appeals. 

(a)  Review  of  an  Initial  refusal  to 
amend  a  record  under  §  6a.9(g)  may  be 
requested  by  the  Individual  who  sub- 
mitted the  request. 

The  review  (hereinafter  referred  to  as 
the  appeal)  should  be  requested  In 
writing  within  60  days  of  the  date  the 
individual  Is  informed  of  the 
Department's  refusal  to  amend  a 
record  In  whole  or  in  part.  The  appeal 
must  be  in  writing  and  should  be  sent 
by  certified  mail  to  the  Chairman.  Pri- 
vacy Policy  and  Appeals  Board,  Room 
1239.  Department  of  State.  2201  C 
Street,  N.W..  Washington.  D.C.  20520. 

(b)  The  time  for  decision  on  the 
appeal  begins  on  the  date  the  appeal  is 
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received  by  the  Chairman,  Privacy 
Policy  and  Appeals  Board.  The  appeal 
should  include  any  documentation.  In- 
formation or  statements  advanced  for 
the  amendment  of  the  record. 

(c)  The  Chairman  of  the  Prlvacay 
Policy  and  Appeals  Board  (Assistant 
Secretary  of  State  for  Administration) 
and  two  other  members  of  the  Board 
designated  by  him  shall  constitute  a 
panel  to  consider  and  decide  the 
appeal;  there  shall  be.  a  written  record 
of  the  reasons  for  the  final  determina- 
tion. The  final  determination  will  be 
made  within  30  days  (excluding  Satur- 
days. Sundays,  and  legal  public  holi- 
days), unless  for  good  cause  shown, 
the  Chairman  of  the  Privacy  Policy 
and  Appeals  Board  extends  such  de- 
termination beyond  the  30-day  period. 

(d)  When  the  final  determination  is 
that  the  record  should  be  amended  in 
accordsmce  with  the  Individual's  re- 
quest, the  Chairman  of  the  Privacy 
Policy  and  Appeals  Board  shall  direct 
the  office  responsible  for  the  record  to 
comply.  A  responsible  official  of  the 
Department  shall  then: 

(e)  When  the  final  decision  is  that 
the  request  of  the  individual  to  amend 
the  record  Is  refused,  the  Chairman  of 
the  Board  shall  advise  the  Individual: 

(1)  Of  the  refusal  and  the  reasons 
for  it: 

(2)  Of  his  or  her  right  to  file  a  con- 
cise statement  of  the  reasons  for  disa- 


greeing with  the  decision  of  the  De- 
partment; 

(3)  Of  the  procedures  for  filing  the 
statement  of  disagreement; 

(4)  That  the  statement  which  is  filed 
will  be  made  available  to  anyone  to 
whom  the  record  Is  subsequently  dis- 
closed together  with,  at  the  discretion 
of  the  Department,  a  brief  statement 
by  the  Department  summarizing  its 
reasons  for  refusing  to  amend  the 
record; 

(5)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained;  and 

(6)  Of  his  or  her  right  to  seek  judici- 
al review  of  the  Department's  refusal 
to  amend  the  record. 

(f)  When  the  final  determination  is 
to  refuse  to  amend  a  record  and  the 
individual  has  filed  a  statement  under 
paragraph  (e)  of  this  section,  the  De- 
partment will  clearly  annotate  the 
record  so  that  the  fact  that  the  record 
Is  disputed  Is  apparent  to  anyone  who 
may  subsequently  have  access  to,  use, 
or  disclose  It.  When  information  that 
is  the  subject  of  a  statement  of  dispute 
filed  by  an  individual  is  subsequently 
disclosed,  the  Department  will  note 
that  the  information  is  disputed  and 
provide  a  copy  of  the  individual's 
statement.  The  Department  may  also 
Include  a  brief  summary  of  the  rea- 


sons for  not  making  a  correction  when 
disclosing  disputed  Information.  Such 
statements  will  normally  be  limited  to 
the  reasons  given  to  the  individual  for 
not  amending  the  record.  Copies  of 
the  Departments  statement  shall  be 
treated  as  part  of  the  Individuals 
record  for  granting  access;  however,  it 
will  not  be  subject  to  amendment  by 
the  Individual  under  these  regulations. 

§6a.ll     Fees. 

(a)  The  Department  will  charge  a 
fee  of  $.10  per  page  for  copies  of  docu- 
ments which  are  Identified  by  an  indi- 
vidual and  reproduced  at  the 
individual's  request  for  retention, 
except  that  there  will  be  no  charge  for 
requests  involving  costs  of  $1.00  or 
less. 

(b)  Remittances  shall  t>e  In  the  form 
of  either  a  personal  check  or  bank 
draft  drawn  on  a  bank  in  the  United 
States,  a  postal  money  order,  or  cash. 
Remittances  shall  be  made  payable  to 
the  order  of  the  Treasury  of  the 
United  States  and  delivered  or  mailed 
to  the  Director,  Foreign  Affairs  Docu- 
ment and  Reference  Center,  Room 
1239,  Department  of  State,  2201  C 
Street,  NW.,  Washington,  DC.  205?0. 
The  Department  will  assume  no  re- 
sponsibility for  cash  seat  by  mail. 

(c)  A  receipt  for  fees  paid  will  be 
given  only  upon  request. 
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PRIVACY  ACT  ISSUANCES 


Trtle  38 — Pensions,  Bonuses,  and 
Veterans'  Relief 

CHAPTER   I — VETERANS 
ADMINISTRATION 

PART  0— STANDARDS  OF  ETHICAL  CON- 
DUCT  AND    RELATED    RESPONSIBILITIES 

NoTs:  Only  those  portions  of  38  CPR  Part 
O  pertaining  to  the  Privacy  Act  of  1974,  are 
reproduced  below. 

§  0.73S-2  I      Standardi  of  conduct  in  spe- 
cial areas. 
.  .  •  •  • 

(h>  Purchase  of  Veterans  Administra- 
tion property  Employees  of  the  Veterans 
Administration  and  members  of  their 
Immediate  families  may  purchase  Gov- 
ernment-owned personal  property  when 
such  property  Is  sold  by  the  General 
Services  Administration  or  any  other 
Federal  agency.  In  the  cases  of  manual 
su-ts  and  occupational  therapy  product*, 
employees  may  purchase  such  material 
when  sold  by  the  Veterans  Administra- 
tion. 

(1>  Use  of  name  and  official  title  or 
designation.  Employees  shall  not  use  or 
lend  their  name  and  ofBclal  title  or  desig- 
nation 1  relationship  to  the  Veterans  Ad- 
ministration i  In  connection  with  any 
commercial  enterprise  or  to  endorse  any 
commercial  product,  or  In  any  other  way 
that  might  appear  to  the  public  to  be 
intended  to  further  the  business  Interests 
of  the  recipient.  Employees  may.  how- 
ever, use  their  ofBcial  relationship  as 
Identification  In  publications  they  au- 
thor, provided  the  views  expressed  are 
not  made  to  appear  as  those  of  the 
agency  unless  so  authorized. 

(J)  Use  of  Government  FacUities,  ma- 
terials and  personnel.  Employees  may 
not,  except  as  specifically  authorized, 
use  Government  facilities,  materials  and 
personnel  for  other  than  ofBclal  pur- 
poses. 

(k)  Use  of  motor  vehicle.  Employees 
may  not  operate  a  federally-owned  motor 
vehicle,  or  another  they  are  using  on 
Government  business,  improperly,  reck- 
lessly, or  in  violation  of  traffic  regula- 
tions; and  on  Veterans  Administration 
occupied  premises,  may  not  so  operate 
any  motor  vehicle. 

<1)  Civil  Service  requirements.  Em- 
ployees may  not  violate  the  requirements 
of  Civil  Service  law.  rules,  regulations, 
policies  and  standards  administered  by 
or  subject  to  the  jurisdiction  of  the  Civil 
Service  Commission  (5  CFR  5.4) . 
«  •  •  •  • 

(o>  Reporting  serious  irregularities 
and  criminal  acts.  Employees  are  respon- 
sible for  reporting  to  department,  staff 
office,  or  field  station  heads  (or  directly 
to  the  Administrator,  if  they  think  their 
Interests  would  otherwise  be  endangered) 
any  evidence  or  information  that  gives 
them  reasonable  cause  to  suspect  that  a 
serious  irregularity  or  criminal  act,  such 
as  abuse  of  a  patient,  or  fraud,  or  theft 
or  other  criminal  violation  may  have  oc- 
curred in  an  activity  of  the  Veterans  Ad- 
ministration.    Violations    of    personnel 


laws  or  rules  may  be  reported  directly  to 
the  Director.  Investigation  and  Security 
Service  when  the  matter  Is  not  appro- 
priate for  the  grievance  or  appeals  pro- 
cedure. Employees  who  furnish  such  evi- 
dence as  information  to  any  of  the  above 
officials  on  the  basis  of  reasonable 
grounds  shall  not  be  penalized  in  any 
way  for  doing  so.  They  will  also  be  as- 
sured that  appropriate  inquiry  will  be 
made. 

(p)  Insuring  citizen  privacy.  An  em- 
ployee may  not  collect  or  maintain  In- 
formation about  any  citizen  (including 
where  applicable,  employees,  applicants, 
patients,  etc.)  dealing  with  the  Vetersms 
Administration  unless  such  information 
is  relevant  and  necessary  to  the  official 
purpose  for  which  it  was  collected.  No  in- 
formation which  has  been  collected  con- 
cerning a  citizen  may  be  disseminated 
except  In  the  performance  of  official  duty. 
I  This  requirement  Is  effective  on  Septem- 
ber 27. 1975.) 

§  0.73S-22     Other  conflict  of  inlercMi  re- 
striction*. 

Under  Public  Law  87-849  (18  U.S.C. 
201-218).  employees  are  subject  to  the 
following  additional  conflict  of  interest 
restrictions : 

(a)  Employees  are  prohibited,  except 
In  the  discharge  of  their  official  duties, 
from  representing  anyone  before  a  court 
or  Government  agency  In  a  matter  In 
which  the  United  States  Is  a  party  or  haa 
an  Interest,  whether  or  not  they  are  paid 
for  such  representation  (18  U.S.C.  203 
and  205) .  This  does  not  preclude: 

(1)  Representing  another  employee, 
without  compensation,  who  Is  the  sub- 
ject of  disciplinary,  loyalty,  or  other  per- 
sonnel administration  proceedings,  pro- 
vided such  representation  is  not  Incon- 
sistent with  the  faithful  performiuice  of 
duties; 

(2)  Giving  testimony  under  oath  or 
making  statements  required  to  be  made 
under  penalty  for  perjury  or  contempt; 

(3)  Representing  with  or  without  com- 
pensation a  parent,  spouse,  child,  or  per- 
son or  estate  to  whom  employees  serve 
as  fiduciary,  with  the  approval  of  the 
official  responsible  for  appointments  of 
their  position,  and  if  the  matter  Involved 
Is  neither  one  participated  in  personally 
or  substantially  nor  one  under  the  em- 
ployees' responsibility. 

(b)  Employees  are  prohibited  from 
participating  in  the  course  of  their  of- 
ficial duties  in  any  matter  in  which  they, 
their  spouse,  minor  child,  or  any  person 
or  organization  with  whom  they  have  an 
official  business  connection  or  are  nego- 
tiating for  employment,  has  a  financial 
interest,  unless  they  make  full  disclosure 
in  advance  and  obtain  written  determi- 
nation in  accordance  with  18  U.S.C.  208 
(b)(1). 

(c)  Employees  are  prohibited,  when 
they  leave  Federal  employment,  from 
representing  anyone  other  than  the 
United  States  In  connection  with  a  mat- 
ter connected  with  their  former  duties 
or  official  responsibilities  in  which  the 
United  States  Is  a  party  or  has  an 
Interest : 


(1)  Indefinitely  If  the  matter  waa  one 
In  which  they  participated  personally  or 
substantially  for  the  Federal  Government 
(18  U.S.C.  207(a));  or 

( 2 )  For  1  year  if  the  matter  was  merely 
within  your  official  responsibility  within 
the  last  year  of  your  Federal  service  (18 
use.  207(b)). 

§  0.73S— 23      Miscellaneous  statutory  pro- 
vis  ioiu. 

Employees  shall  acquaint  themselves 
with  each  statute  that  relates  to  their 
ethical  and  other  conduct  as  an  employee 
of  the  Veterans  Administration  and  of 
the  Government,  as  follows: 

(a)  Statutory  provisions  pertaining  to 
the  Veterans  Administration.  The  re- 
quirement that  officers  or  employees  of 
the  Veterans  Administration  be  dismissed 
for  owning  any  Interest  in,  or  receiving 
any  wages,  salary,  dividends,  profits, 
gratuities  or  services  from,  any  educa- 
tional institution  operated  for  profit,  in 
which  an  eligible  person  or  veteran  Is 
pursuing  a  course  of  education  under  38 
use.  chs.  34,  35,  or  38,  unless  waiver 
is  obtained  from  the  Administrator  after 
a  hearing  (38  U.S.C.  1783) . 


I  EC   1 1222  of  May  8.  1905,  30  F  R  6469,  3  CFR 
1966  Supp  :    5  CFR  735  104) 

PART  1— GENERAL  PROVISION* 

B^wmuAMBiMa  PwMMonu.  VtromMAncv  jm 
VwTWiutn  AoKnnsnunoM  Rscowm 

1.576     Social  Security  numbers  In  veterans' 

benefits  matters. 
1.A70    Oenena  poudas.  oondttlone  of  dlado- 

tun,  fteoounttng  of  oartetn  dlaOo* 

turea,  end  deflnltlona. 
1.677    Aooaae  to  reoorda. 
1.S78    Vetenma   AdmlnJatrAtloxr  •y-tein   oC 

reocRtl  requlrementB. 

1.679  Acceaa  to  pereonal  ti^onnatlon  froitt 

Vetenma  Adminlatrstlon  recorda. 

1 .680  Administrative  review. 
1.58'     Judicial  review. 

1.683  Bxemptlona. 
1,683  MaUlng  lists. 
1.584    Reports. 

BjkrtavARnma  PataoNAl.  iNroiiiATioir  nf 
VmaAira  Admih  uri  satiow  Rxco^m 

Nonv:  Sections  lJ>7e  ttarottgh  1  J(84  oatuSiTH 
the  BAfeguardUig  of  Individual  prlwT  from 
tbe  mlaiue  (rf  infonnation  from  fliea,  records, 
reports,  and  other  papers  and  documents  la 
VetMnna  Admmiatratlon  oustody.  Aa  to  the 
releaae  of  infoimatloci  from  Veterans  4tf- 
mlnlaitxatlon  daloctaat  records  aee  I  UOOtt 
eerlea.  As  to  the  releaae  of  information  from 
Veteraca  Admlnlatratic«  recorda  other  the* 
claimant  reooMts  see  f  IMO  aeries.  Sectton 
ISK  aerlaa  implement  the  provWona  of  PnK 
L.  ii-6T9.  December  31,  IW74.  adding  a  seotlaq 
660*  to  tiUe  6.  United  SUtea  Code  provUllOg 
that  Individuals  be  granted  aocees  to  recorda 
concerning  them  which  are  malnt,atned  ta^ 
Federal  agencies,  and  for  other  purpoaea 


i  1.575     Social     lecjuitj     munhera     in. 
veSeraBs'  besiefila  mattera 

(a)  Ifo  Obe  will  {m  detifed  any  right, 
ben«IM,  or  ptivHega  provided  by  law  be- 

catise  0f  refusal  to  dtecteae  to  the  Vetov 
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atu    Aflmlntitratlan    a    social    security 
number. 

(b)  Anyone  reouaeted  by  the  VeUrMU 
Admlnlatratlon  to  disclose  a  social  secar- 
Ity  number  will  be  advised,  as  prescribed 
by  S  1.578  CO ,  that  disclosure  is  voIuntuT, 
that  It  is  solicited  under  authority  ot  tUk 
38,  United  States  Code,  and  that  it  will  be 
uMd  In  Um  Ideotiflcsiloa  <4  veterans  aod 
tikoit  McoPds  In  the  artmlnlstratlon  e^ 
yelewspB'  benefits 

%  1.576  General  policies,  conditions  o< 
diacloeure,  accountina  of  certain  dls- 
dosiirea,  and  definitions. 

(a)  TTie  Veterans  Administration  will 
safeguard  an  Individual  against  an  In- 
vasion of  personal  privacy.  Except  as 
otherwise  provided  by  law  or  regulation 
its  ofDcials  and  employees  will: 

( 1 )  Permit  an  individual  to  determine 
what  records  pertaining  to  him  or  her 
will  be  collected,  maintained,  used,  of 
disseminated  by  the  Veterans  Adminis- 
tration. 

(2)  Permit  an  Individual  to  prevent 
records  pertaining  to  hlro  or  her,  ob- 
tained by  the  Veterans  AdmlnlstraUoD 
for  a  particular  purpose,  from  being  used 
or  made  available  for  another  purpoee 
without  his  or  her  consent. 

(3)  Permit  an  individual  to  gain  smj- 
cess  to  information  pertaining  to  him  or 
her  In  Ve'terans  Administration  recorda, 
to  have  a  copy  made  of  all  or  any  portion 
thereof,  and  to  correct  or  amend  such 
records. 

(4)  Collect,  maintain,  use.  or  dissemi- 
nate any  record  of  identifiable  personal 
Information  in  a  manner  that  assures 
that  such  action  Is  for  a  necessary  and 
lawful  purpose,  that  the  Information  is 
correct  and  accurate  for  Its  Intended  use. 
eind  that  adequate  safeeruards  are  pro- 
vided to  prevent  misuse  of  such  Infor- 
mation. 

(5)  Permit  exemptions  from  records 
requirements  provided  in  &  U.S.C.  553* 
only  where  an  important  public  poUcy 
need  for  such  exemption  has  been  deter- 
mined pursuant  to  specific  statutory  au- 
thority. 

(b)  The  Veterafls  Administration  will 
not  disclose  any  record  contained  In  a 
system  of  records  by  any  means  of  com- 
munication to  any  i>erson  or  amy  other 
agency  except  by  written  request  of  or 
prior  written  consent  of  the  Individual 
to  whom  the  record  pertains  unless 
such  disclosure  is: 

(1)  To  those  oflacers  and  employees  of 
the  agency  which  maintains  the  record 
and  who  have  a  need  for  the  record  in 
the  performance  of  their  duties; 

(2)  Required  under  5  U.S.C.  552; 
<3)   For  a  routine  use  of  the  rectntl 

compatible  with  the  purpose  for  which 
It  was  collected; 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out 
a  census  or  survey  (H*  related  activity 
pursuant  to  tlUe  13,  United  States  Code; 

(6)  TO  a  recipient  who  has  provided 
the  Veterans  Administration  with  ad- 
vance adequate  written  assurance  that 
the  record  will  be  used  solely  as  a  sta- 


tistical research  or  reporting  record,  and 
the  record  Is  to  be  transferred  In  a  form 
that  la  not  Individually  Identifiable; 

.^0)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
Bufflcient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  D.a.  Government,  or  for  evaluation 
]y  the  Admlnlbtrator  of  General  Serv- 
Icps  or  designee  to  determine  whether 
tHe  record  has  such  value; 

(7)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  Jur- 
isdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or  crimi- 
nal law  enforcement  activity  If  the  ac- 
tivity Is  authorized  by  law,  and  if  the 
heftd  of  the  agency  or  Instrumentality 
has  made  a  written  request  to  the  Vet- 
erans Administration  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the  record 
is  sought; 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  affect- 
ing the  health  or  safety  of  an  Individual 
if  upon  such  disclosure  notification  is 
transmitted  to  the  last  Itnown  address 
of  such  Individual: 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  Its  Jurls- 
dlctton,  any  committee  or  6ubcom::ilttee 
thereof,  any  joint  committee  of  Con- 
gress or  subcommittee  of  any  such  joint 
committee; 

(10)  To  the  Comptroller  General,  or 
any  authorized  representatives,  In  the 
coarse  of  the  performance  of  the  duties 
of  the  General  AccQuntlng  Office;  or 

<11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

<c)  With  reepect  to  each  system  of 
records  (I.e.,  a  group  of  records  from 
which  information  la  letrleved  by  the 
name  of  the  Individual  or  by  some  Iden- 
tifying-number,  symbol,  or  other  identi- 
fying particular  assigned  to  the  indi- 
vidual) under  Veterans  Administration 
control,  the  Veterans  Administration 
will  (except  for  disclosures  made  under 
paragraph  (b)  (1)  or  (1)  of  this  sec- 
tion) keep  an  accurate  accounting  as 
follows: 

(1)  For  each  disclosure  of  a  record  to 
any  person  or  to  another  agency  made 
imder  paragraph  (b)  of;  this  section, 
maintain  Information  constating  of  the 
date,  nature,  and  purpose  of  each  dis- 
dofiure,  and  the  name  and  address  of 
the  person  or  agency  to  whom  the  dis- 
closure Is  made; 

(2)  Retain  the  accounting  made  under 
paragraph  (c)(1)  of  this  section  for  at 
least  5  years  or  the  life  ot  the  record, 
whichever  Is  longer,  after  the  disclosure 
for  which  the  accoimting  Is  made; 

(3)  Except  for  disclosures  made  under 
paragn^ih  (b)  (7)  of  this  section,  make 
the  accoimting  under  paragraph  (c)<l) 
of  t)»S8  section  available  to  the  Individual 
named  In  the  record  at  his  or  her  re- 
quest: and 

(♦)  Inform  any  person  or  other  agency 
about  any  correction  or  notation  of  dis- 
pute made  by  the  agency  In  accordance 
with  I  1.577  of  any  record  that  has  been 
dlscloeed  to  the  person  or  agency  If  an 
accounting  of  the  disclosure  was  made. 


(d)  FV>r  the  purpoeee  at  II  1.67ft 
through  1.584,  the  parent  ot  any  minor, 
or  the  legal  gxiardlan  of  any  Individual 
who  has  been  declared  incompetent  diaa 
to  physical  or  mental  tncapfu:icy  or  agv 
by  a  court  of  competent  jurisdiction,  may 
act  otx  behalf  of  the  Individual. 

(e)  Section  562a(l),  tlUe  5,  United 
States  Code,  provides  that: 

( 1 )  Any  officer  or  employee  of  the  Vet- 
erans Administration,  who  by  virtue  ot 
his  or  her  employment  or  official  posltlooi, 
has  possession  of,  or  access  to.  Veteran* 
AdmlnLstraUon  records  which  contain  in- 
dlvldusOly  Identifiable  Information  the 
discloeure  of  which  is  prohibited  by  5 
use.  562a  or  by  S  1  575  series  estab- 
lished thereunder,  and  who  Icnowlng  that 
di.sclosiu^  of  the  specific  material  is  so 
prohibited,  willfully  discloses  the  mate- 
rial In  any  msmner  to  any  person  or 
agency  not  entitled  to  receive  it.  shall  be 
guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000. 

(2 1  Any  officer  or  employee  of  the  Vet- 
erans Administration  who  willfully 
maintains  a  system  of  records  without 
meeting  the  notice  requlremenU  of  5 
U.S.C.  552a(e)(4)  (see  J1578(d>)  shaU 
be  guilty  of  a  misdemeanor  and  fined  not 
more  than  $5,000 

(3)  Any  person  who  knowingly  and 
willfully  requests  ot  obtains  any  record 
concerning  an  Individual  from  the  Vet- 
erans Administration  under  false  pre- 
tenses shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000 

(f)  For  purposes  of  {  1.575  series  the 
following  definitions  apply: 

(1)  The  term  "agency"  includes  any. 
executive  department,  military  depart- 
ment. Government  ccwTXHTitlon,  Govern- 
ment ccmtrolled  corporation,  or  other  es- 
tabllshmoit  In  the  executive  branch  of 
the  government  (Including  the  Executive 
OfHce  of  the  President) ,  or  any  independ- 
flot  regulatory  agency. 

(3)  "Hie  term  "Individual"  means  a  cit- 
izen of  the  United  States  or  an  allai  law- 
fully admitted  for  jsermfenent  residence. 

(3)  The  term  "maintain'  Include* 
maintain.  c<^ect,  use,  or  disseminat«. 

(4)  TTie  term  "record"  means  any  Item* 
collection,  or  grouping  of  Information 
about  an  Individual  that  is  maintained 
by  an  agency.  Including,  but  not  limited 
to,  his  or  her  education,  financial  trans- 
actions, medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  or  her  name,  or  the  Identifying  num- 
ber, symbol,  or  other  Identifying  partic- 
ular assigned  to  the  Individual,  such  as 
a  finger  or  voice  print  or  a  photograph. 

(5)  TTie  term  "system  of  records" 
means  a  group  at  any  records  under  the 
control  of  any  agency  from  which  infor- 
mation is  retrieved  by  the  name  of  the 
individual  or  by  some  identifying  num- 
ber, symbol,  or  other-  identifying  par- 
ticular assigned  to  the  Individual. 

(6)  The  term  "statistical  record" 
means  a  record  In  a  system  of  records 
maintained  for  statistical  research  or  re- 
porting purposes  only  and  not  used  in 
wh<^  or  In  part  In  making  any  deter- 
mination about  an  identifiable  individual 
except  as  provided  by  section  8  of  title 
13,  United  States  Code. 

(7)  The  term  "routine  use"   means, 
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with  respect  to  the  dlscloeure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  Is  compatible  with  the  purpose  for 
which  It  was  collected. 

<g)  When  the  Veterans  Administra- 
tion provide*  by  a  contract  for  the  oper- 
ation by  or  on  behalf  of  the  Veterans  Ad- 
ministration of  a  system  of  records  to 
accomplish  a  Veterans  Administration 
function,  the  Veterans  Administration 
will,  consistent  with  Its  authority,  cause 
the  requirements  of  5  U.S.C.  552a  (as  re- 
quired by  subsection  (m))  and  those  of 
the  §  1.575  series  to  be  applied  to  such 
system.  For  the  purposes  of  5  U.S.O. 
552ail)  and  5  1.576ie)  any  such  contrac- 
tor and  any  employee  of  such  contractor. 
if  such  contract  Is  agreed  to  on  or  after 
September  27.  1975.  will  be  considered  to 
be  an  employee  of  the  Veterans  Admin- 
istration. 

(h)  The  Veterans  Admloistration  will, 
for  th«  purposes  of  5  UJS.C.  552a.  con- 
sider that  It  maintalna  any  agency  rec- 
ord which  it  deposits  with  the  Admin- 
istrator of  General  Services  for  storage. 
processing  and  servicing  In  accordance 
with  section  3103  of  UUe  44.  Uniteci 
States  Code.  Any  such  record  will  be  con- 
sidered subject  to  the  provisions  of  i  1.575 
series  implementing  5  U.S.C.  552a  and 
any  other  applicable  Veterans  Adminis- 
tration regulaUons.  The  AdnunifUx^tor  oX 
General  Services  is  not  authorized  to  dis- 
close such  a  record  except  to  the  Vet- 
erans Administration,  or  under  regula- 
tions established  by  tlie  Veterans  Admin- 
istration which  are  not  Inconsistent  with 
6  U.S.C.  552a. 

a>  The  Veterans  Administration  will, 
for  the  purpc-ses  of  5  U.S.C.  552a.  con- 
sider that  a  record  ]p  maintained  by  the 
National  Archives  of  the  United  States  if 
It  pertains  to  an  identifiable  individual 
and  was  transferred  to  the  National 
Archives  prior  to  September  27.  1975.  as 
a  record  which  has  sufficient  historical 
or  ott-«er  value  to  warrant  its  continued 
preser>-ation  by  the  United  States  Oov- 
ernment  Such  records  are  not  subject  to 
the  provisioas  of  5  U  3.C.  552a  CTcept 
tliat  a  statement  generally  dejscrlbing 
such  records  (modeled  alter  the  require- 
ments relating  to  records  subject  to  sub- 
aectloos  <e>  (4)  <A>  through  (Q>  of  5 
U.8.C.   652a)    will   be  published   in   the 

PKDK1.U.  RKCXSTXR. 

<J>  The  Veteranft  Administration  will 
Alao,  for  the  purpoBes  of  5  U.B.C.  56 2», 
cnrisirtrr  that  a  reccrd  It  malntaliied  try 
the  National  Archives  of  the  United 
States  if  it  pertains  to  an  Identifiable 
individual  and  Is  transferred  to  the  Na- 
tional Archives  on  or  after  September  27, 
1975.  as  a  record  which  has  sufflclent 
historical  or  other  value  to  warrant  its 
continued  preservation  by  the  United 
States  Government  Soch  records  are  ex- 
empt from  the  requlmnents  of  5  U.S.C 
S52a  except  sobsectloM  (e>r4>  (A) 
thiough  <(Jf  &nA  (e)  (9)  thereof. 


§  1.577      Ac<?ee«  to  record*. 

<a)  Except  as  otherwise  provided  by 
law  or  regulation  any  individual  upon  re- 
quest may  gain  access  to  his  or  her  rec- 


insure  compliance  with  the  provisions  at 
5  U.a.C.  552«,  developed  In  accordance 
with  the  provisions  of  5  U.SC.  553,  as 
applicable,  and  }  1.12. 

(b)  Any  individual  will  be  notified 
upon  request  if  any  Veterans  Adminis- 
tration system  of  records  named  con- 
tains a  record  pertaining  to  him  or  her. 
Such  request  must  be  in  writing,  over  the 
signature  of  the  requester.  The  request 
must  contain  a  reasonable  description  of 
the  Veterans  Administration  system  or 
systems  of  records  meant,  as  described  at 
least  annually  by  notipe  published  In  the 
'^vnwoAT.   RKnisTER   describing   the  exlst- 

(b)  Any  individual  may  requosk 
amendment  of  any  Veterans  Adminlstrmr 
tldn  record  pertaining  to  him  or  her.  Not 
later  than  10  days  (excluding  Saturdays. 
Sundays,  and  legal  public  holidays)  after 
the  daU  of  receipt  of  such  request,  the 
Veterans  Administration  wUl  acknowl- 
edge In  writing  such  receipt.  The  Vet- 
erans Administration  will  complete  the 
review  to  amend  or  correct  a  record  as 
soon  as  reasonably  possible,  normally 
wlthUi  30  days  from  the  receipt  of  the 
request  'excluding  Saturdays.  Sundays. 
and  legal  public  holidays)  unless  unusual 
circumstances  preclude  completing  ac- 
tion within  that  time.  The  Veterans  Ad- 
ministration will  piumptly  either: 

( 1 '  Correct  any  part  thereof  which 
the  indlvldiial  believes  Is  not  accurate, 
relevant,  timely,  or  complete:  or 

(2)  Inform  the  Individual  of  the  Vet- 
erans Administration's  refusal  to  amend 
the  record  in  accordance  with  his  or  her 
request,  the  reason  for  the  refusal,  the 
procedures  by  which  the  Individual  may 
request  a  review  of  that  refusal  by  the 
Administrator  or  designee,  and  the  name 
and  address  of  such  oCBclal. 

fO  Any  individual  who  disagrees  with 
the  Veteraris  Administration's  refusal  to 
amend  his  or  her  record  may  request  a 
review  of  such  refusal.  The  Veterans  Ad- 
ministration will  complete  such  review 
not  later  than  30  days  (excluding  Satur- 
days. Sundays,  and  legal  public  holidays) 
from  the  date  on  which  the  Individual 
requests  such  review  and  make  a  final 
determination  unless,  for  good  cause 
shown,  the  Administrator  extends  such 
30-day  period.  If.  after  review,  the  Ad- 
ministrator or  designee  also  refuses  to 
amend  the  record  In  accordance  with  the 
request  the  Individual  will  be  advised  of 
the  right  to  file  with  the  Veterans  Admin- 
istration a  concise  statement  setting 
forth  the  reasons  for  his  or  her  disagree- 
ment with  the  Veterans  Administration's 
refusal,  and  aLso  advised  of  the  provisions 
for  judicial  review  of  the  reviewing  ofiQ- 
clal's  determination  (5  U.S.C.   562a(g) 

axA  ). 

fd)  In  any  disclosure,  containing  in- 
formation about  which  the  individual 
has  filed  a  statement  of  disagreement, 
occurring  after  the  filing  of  the  state- 
ment under  paragraph  (c)  of  this  sec- 
tion, the  Veterans  Administration  will 
clearly  note  any  part  of  the  record  which 
Is  disputed  and  provide  copies  of  the 
statement  (and.  If  the  Veterans  Adminis- 


tration deems  It  appropriate,  copies  also 
of  a  concise  statement  of  the  Veterans 
Administration's  reasons  for  not  making 
the  amendments  requested)  to  persons 
or  other  agencies  to  whom  the  disputed 
record  has  been  disclosed. 

(e)  Nothing  in  5  U.S.C.  552a,  however, 
allows  an  individual  access  to  any  In- 
formation compiled  In  reasonable  antic- 
ipation of  a  civil  action  or  proceeding. 

§  1.578      Vcleransi   Adniiniolralion  srslem 
of  rccorda  requirements. 

(a)  Tlie  Veterans  Administration  will 
maintain  in  its  records  only  such  Infor- 
mation about  an  individual  as  is  relevant 
and  necessary  to  aoeompllsh  a  purpose  of 
the  Veterans  Administration  required  to 
be  accomplished  by  statute  or  Executive 
order  of  the  President. 

(bi  The  Veterans  Administration  will 
collect  information  to  the  greatest  ex- 
tent practicable  directly  from  the  subject 
mdivldual  when  the  information  may  re- 
sult in  adverse  determinations  about  an 
individual's  rights,  benefits,  and  privi- 
leges under  Federal  programs. 

to  The  Veterans  Administration  will 
Inform  each  individual  whom  it  asks  to 
supply  information,  on  the  form  which  it 
uses  to  coUect  the  information  or  on  a 
separate  form  that  can  be  retained  by 
the  individual,  of: 

(1)  The  authority  (whether  granted 
by  statute  or  Executive  order  of  the  Pres- 
ident) which  authorizes  the  solicitation 
ofthe  Information  and  whether  disclos- 
ure of  such  Information  Is  mandatory 
or  voluntary; 

(2)  The  principal  purpose  or  purposes 
for  which  the  information  Is  intended  to 
be  used; 

(3)  The  routine  uses  which  may  be 
made  of  the  information,  as  published 
pursuant  to  paragraph  (d)(4)  of  this 
section;  and 

(4)  The  effects  on  hlra  or  her,  if  any, 
of  not  providing  all  or  any  part  of  the 
requested  information. 

*d)  Subject  to  the  provisions  of  para- 
graph (k)  of  this  section,  the  Veterans 
Administration  will  publish  in  the  Fed- 
eral Register  at  least  aruiually  a  notice 
of  the  existence  and  character  of  Its  sys- 
tem of  records.  This  notice  will  Include: 

(1)  The  name  and  location  of  the  sys- 
tem or  systems; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  In  the  sys- 
tem or  systems; 

(3)  The  categories  of  records  main- 
tained In  the  system  or  systems; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system  or  systems.  In- 
cluding the  categories  of  users  and  the 
purpose  of  such  use; 

(5)  The  i>olicie8  and  practices  of  the 
Veterans  Administration  regarding  stor- 
age, retrievabillty.  access  controls,  re 
tention.  and  disposal  of  the  records; 

(6)  Tbe  t^tle  and  buslneas  address  of 
the  Veterans  Administration  ofSclal  or 
officials  responsible  for  the  by»tem  or 
systems  of  records; 

(7)  The  Veterans  Adminlstrstlon  pro- 
cedures wheret>7  an  IndlTkhial  can  be 
notified  at  his  or  her  request  if  the  sys- 
tem or  systems  of  records  contain  a  rec- 
ord pertaining  to  him  or  her; 
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(t»)  "Hie  Veterans  Admirdstratlon  pro-> 
cedures  whereby  an  Individual  can  b<» 
notified  at  his  or  her  request  how  he  or 
she  can  gain  access  to  any  record  per- 
taining to  him  or  her  contained  in  the 
systen.  or  systems  of  records,  and  how  he 
or  she  can  contest  its  ccmtent;  and 

(9)  "nie  categories  of  sources  of  records 
in  the  system  or  systems. 

<e)  All  records  used  by  the  Veterans 
Administration  in  making  any  determi- 
nation about  any  individual  will  t>e  main- 
tained with  the  accuracy,  relevance, 
timeliness,  and  completeness  reasonably 
necessary  to  assure  fairness  to  tbe  in- 
dividual in  the  determination. 

(f)  Before  disseminating  any  record 
ahout  an  Individual  to  any  person  other 
than  an  agency  the  Veterans  Adminis- 
tration will  make  reasonable  efforts  to 
assure  that  such  records  are  accurate, 
complete,  timely,  and  relevant  for  Vet- 
erans Administration  purposes  unless 
the  dissemination  is  required  pursuant  to 
6  U.S.C.  552. 

(g)  The  Veterans  Administration  will 
maintain  no  record  describing  how  any 
individual  exercises  rights  guaranteed  by 
the  First  Amendment  unless  expressly 
authorized  by  statute  or  by  the  individual 
about  whom  the  record  la  maintained  or 
unless  pertinent  to  and  within  the  scope 
of  an  authorized  law  enforcement  ac- 
tivity. 

(h)  The  Veterans  Administration  will 
make  reasonable  efforts  to  serve  notice 
on  an  Individual  when  any  record  on 
such  individual  is  made  available  to  any 
person  under  compulsory  legal  process 
when  such  process  becomes  a  matter  of 
public  record. 

(1)  The  Veterans  Administration  will 
establish  rules  of  conduct  for  perscms  In- 
volved In  the  design,  develojJment,  op- 
eration, or  maintenance  of  any  system  of 
records,  or  In  maintaining  any  record. 
Each  such  person  will  be  instructed  re- 
garding such  rules  and  the  requirements 
of  5  U.S.C.  552a.  The  instruction  will  In- 
clude any  other  rules  and  procedures 
adopted  purstiant  to  5  U.S.C.  552a,  and 
the  penalties  It  provides  for  noncompli- 
ance. 

(j)  The  Veterans  Administration  will 
establish  appropriate  administrative, 
technical,  and  physical  safeguards  to  in- 
sure the  security  and  confidentiality  of 
records  and  to  protect  against  any  an- 
ticipated threats  or  hsusards  to  their  se- 
curity or  integrity  which  eould  result  In 
substantial  harm,  embarrassment.  Incon- 
venience, or  unfairness  to  any  Individual 
on  whom  Information  is  maintained. 

(k)  At  least  30  days  prior  to  the  pub- 
lication of  a  notice  In  the  Federal  Rzs- 
ISTBH  at  least  annually  regarding  the  rou- 
tine use  oi  the  records  contained  In  the 
Veterans  Administration  system  or  sys- 
tems of  records  indudlnc:  the  categories 
of  users  and  the  pwpose  of  soch  use, 
pursuant  to  paragraph  (d)  (4)  of  this 
section,  the  Veterans  Administration  win 
also: 

<1)  Public  a  notice  In  the  Pidskai, 
RxeisTSB  of  any  new  use  or  intended 
use  oi  the  information  in  the  system  or 
systems;  and 

<a)  Provide  an  opportunity  for  Inter- 


ested persons  to  submit  written  data, 
Tlews,  or  arguments  to  the  Veterans  Ad- 
ministration. 

§  1.579  Access  to  personal  information 
from  Veterana  Administration  rec- 
ords. 

(a)  The  Veterans  Administration  win 
promulgate  regiilations.  as  necessary,  to 
Insure  compliance  with  the  provisions  of 
5  U.S.C.  552a.  develof>ed  in  accordance 
with  the  provisions  of  6  U.S.C.  553.  as 
applicable,  and  S  1.12. 

(b)  Any  Individual  will  be  noUfled 
upon  request  if  any  Veterans  Adminis- 
tration system  of  records  named  con- 
tains a  record  pertaining  to  him  or  her. 
Such  request  must  be  in  writing,  over  the 
signature  of  the  requester,  llie  request 
most  contain  a  reasonable  description  of 
the  Veterans  Administration  system  or 
systems  of  records  meant,  as  described  at 
least  aiuiually  by  notice  pubUshed  in  the 
Fkdkral  Register  describing  the  exist- 
ence and  character  of  the  Veterans  Ad- 
ministration's system  or  systems  of  rec- 
ords pursuant  to  i  1.578(d) .  The  request 
should  be  made  to  the  office  concerned 
(having  Jurisdiction  over  the  system  or 
systems  of  records  meant)  or,  if  not 
knovm,  to  the  Director,  or  Veterans 
Services  Officer  in  the  nearest  VA  re- 
gl(Xial  office  or  to  the  Veterans  Admin- 
istration Central  Office,  810  Vermont 
Avenue,  NW.,  Washington,  DC  20420. 
Personal  contacts  should  normally  be 
made  during  the  regular  duty  hours  of 
the  otHce  concerned,  which  are  8  ftjn.  to 
4:30  p.m.  Monday  through  Friday  for  VA 
Central  Ofllce  and  most  field  stations. 
Identification  of  the  individual  request- 
ing the  information  will  be  required  con- 
sisting of  name,  signature,  address,  and 
claim.  Insurance  ca-  other  identifying  file 
number.  If  any.  as  a  minimum.  Addi- 
tional Identifying  data  or  documents 
may  be  required  in  specified  categories 
as  determined  by  operating  requirements 
and  established  and  publicized  by  the 
promulgati<»i  of  VA  regulations. 

<c)  The  department  or  staff  office  hav- 
ing Jurisdiction  over  the  records  Involved 
will  establish  appropriate  dL<5cloEure  pro- 
cedures and  will  notify  the,  individual 
requesting  disclosure  of  his  or  her  rec- 
ord or  Information  pertaining  to  him  or 
her  of  the  time,  pl£u:e  and  conditions 
under  which  the  Veterans  Administra- 
tion will  comply  to  the  extent  permitted 
by  law  and  VA  regulation  Special  pro- 
cedtires  will  be  established  by  the  de- 
partment or  staff  office  concerned  gov- 
erning the  disclosure  to  an  Individual  of 
medical  records,  including  psychological 
records  pertaining  to  him  or  her. 

(d)  The  department  or  staff  office  hav- 
ing Jurisdiction  over  the  records  involved 
will  also  establish  procedures  for  review- 
ing a  request  from  an  individual  con- 
cerning the  amendment  of  any  record  or 
Information  pertaining  to  the  individual, 
for  making  a  determination  on  the  re- 
guest,  for  an  appeal  within  the  Veterans 
Admtolstration  of  an  initial  adverse  Vet- 
erans Administration  determination,  and 
for  whatever  additional  means  may  be 
necessary  for  each  individual  to  be  able 
to  ezerctee  fully  his  or  her  rights  imder  6 
UJ3.C.  552a. 


( 1 )  'me  following  headqxiarters  officials 
are  designated  as  responsible  lor  the 
amendment  of  records  or  information 
located  in  Central  Office  and  under  their 
jurisdiction,  as  appropriate:  Adminis- 
trator; Deputy  Administrator;  Chair- 
man. Contract  Appeals  Board;  Associate 
Deputy  Administrator:  Assistant  Deputy 
Administrator;  Chairman,  Board  of  Vet- 
erans Appeals;  General  Counsel;  Man- 
ager. Administrative  Services;  Control- 
ler, Assistant  Administrator  for  Person- 
nel; Director.  Information  Service;  As- 
sistant Administrator  for  Planning  and 
Evaluation;  Assistant  Administrator  for 
Construction;  Director,  Contract  Com- 
pliance Service;  Cliief  Medical  Director; 
Chief  Benefits  Director;  Chief  Data  Man- 
agement Director:  and  the  Director.  Na- 
tional Cemetery  System.  These  officials 
will  determine  and  advise  the  requester 
of  the  identifying  information  required 
to  relate  the  request  to  the  appropriate 
record,  evaluate  and  grant  or  deny  re- 
quests to  amend,  review  initial  adverse 
determinations  upon  request,  and  assist 
requesters  desiring  to  amend  or  appeal 
initial  adverse  determinations  or  leam 
further  of  the  provisions  for  jtidiclal 
review. 

(2)  The  following  field  officials  are 
designated  as  responsible  for  the  amend- 
ment of  records  or  information  located 
In  facihtles  under  their  jurls<Mctlon,  as 
appropriate:  The  Director  of  each  Cen- 
ter, Djpmlclliary.  Hospital.  Outpatient 
Clinic."  Regional  Office,  Supply  Depot: 
and  District  Coxmsels.  These  officials  will 
ftmctlon  In  the  same  manner  at  field 
facilities  as  that  specified  in  paragraph 
<d)<l)  of  this  section  for  headquarters 
officials  In  Central  Office. 

(e)  "Pees  to  be  charged.  If  any.  to  any 
Indlvldiial  for  making  copies  of  his  or 
her  record,  excluding  the  cost  of  any 
search  for  and  review  of  the  record,  will 
be  as  follows: 

(1)  Photocopy  reproductions  from  all 
types  of  copying  processes,  each  repro- 
duction image,  $0.05. 

(2)  Where  the  Veterans  Administra- 
tion undertakes  to  perform  for  a  re- 
quester or  for  any  other  person  services 
which  are  very  clearly  not  required  to  be 
performed  under  section  552ar  title  5. 
United  States  Code,  either  voluntarily  or 
because  such  services  are  required  by 
some  other  law  (eg,  the  formal  certifi- 
cation of  records  as  true  copies,  attesta- 
tion under  the  seal  of  the  Veterans  Ad- 
ministration, etc),  the  (juestlon  of 
charging  fees  for  such  services  will  be 
determined  by  the  official  or  designee 
authorized  to  release  the  information 
under  f  1.556.  in  the  Ught  of  the  Federal 
user  charge  statute,  31  U.S.C.  483a,  any 
other  applicable  law,  and  the  provisions 
of  1}  1.526(1)  and  1.55^(h). 

§  1.S80     Administrative  review. 

(a)  Upon  denial  of  a  request  under 
I  1.577.  the  responsible  Veterans  Admin- 
istration official  or  designated  employee 
will  Inform  the  requester  in  writing  of 
the  denial,  cite  the  reason  or  reasons 
and  the  VA  regulatlotu  upon  which  the 
denial  is  based,  and  advise  that  the  de- 
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nh*l  may  bf  »pp*aIM  to  the  Admlnla- 

(b)  The  flniU  a«eiicy  derliilor.  In  »uch 
apr**i»  *iU  be  made  by  ihe  Administra- 
tor or  Deputy  Administrator. 

§  1. 581       JudirJal  revifw. 

Any  peraon  may  fll«'  a  complaint 
agAlrurt  the  Vet^rarj?  Admhdstratlon  In 
the  approprlaU'  U  8.  district  court,  as 
provided  In  5  U8C  552a<g),  whenever 
the  Veterans  AdmlnLstrRtlon ; 

<ft>  Makes  a  determLnaUon  under 
§  1  577  not  to  amend  an  individual's  rec- 
ord in  accordance  with  his  or  her  request, 
or  fails  to  make  such  review  In  conlorm- 
Ity  with  that  section; 

tb)  Refu^ies  to  comply  with  an  Indi- 
vidual request  under  i  1  577; 

(c>  Pails  to  maintain  any  record  con- 
cerning any  individual  with  such  accu- 
racy, relevance,  timeliness,  and  complete- 
ness as  Is  necessary  to  assure  fairness  in 
any  determlaatloa  relating  to  the  quali- 
fications, character,  right",  or  opportu- 
nitlee  of,  or  benefits  to  the  individual 
that  may  be  made  on  the  basis  of  such 
record,  and  consequently  a  determina- 


tion \a  made  which  1b  adverse  to.  the 
IndlTldiai;  or 

(d)  Palls  to  comply  under  any  other 
provlaloo  of  5  D  8.C  552a,  or  any  VA 
regulation  promulgated  thereunder,  In 
such  a  way  as  to  have  an  adverse  effect 
on  an  Individual. 

§  1.582      Exemptions. 

No  Veterans  Adminl.stratlon  records 
system  or  systems  as  such  are  exempted 
from  the  provisions  of  5  U.S.C.  552a  as 
permitted  under  certain  conditions  by  5 
U.S.C.  552a(J)  and  (k).  See  §5  1500 
through  1.527;  5§  1  550  through  1558; 
and  }  1.554  In  particular 


§  l..';83     Mailing  lUu. 

An  Individual's  name  and  addres.s  may 
not  be  sold  or  rented  by  the  Veterans 
Administration  unless  such  action  is  spe- 
cifically authorized  by  law  This  section 
doea  not  require  the  withholding  of 
namee  and  suldresses  otherwise  permit- 
ted to  be  made  public.  (See  also  J  5  1  518 
and  1.519.) 


§  1.584     Reports. 

(a)  The  Administrator  or  designee  vill 
provide  adequate  advance  notice  to  Con- 
gress and  Uie  Office  of  Management  and 
Budget  of  any  proposal  to  establLsh  or 
alter  any  Veterans  Admlixistration  sys- 
tem or  systems  of  records,  as  required 
by  5  use.  552a(o).  This  will  permit  an 
evaluation  of  the  probable  or  potential 
effect  of  such  proposal  on  the  privacy 
and  other  personal  or  proi^rty  rights 
of  individuals  or  the  disclosure  of  Infor- 
mation relating  to  such  Individuals,  and 
Its  effect  on  the  preservation  of  the  con- 
stitutional principles  of  federalism  and 
separation  of  powers. 

(b)  If  at  any  time  a  Veterans  Admin- 
istration system  or  systems  of  records 
is  determined  to  be  exempt  from  the 
application  of  5  U  S.C.  552a  in  accord- 
ance with  the  provisions  of  5  U.S.C.  552a 
(j>  and  (k),  the  number  of  records  con- 
tained in  such  system  or  .systems  will  be 
separately  listed  and  reported  to  the 
OfHce  of  Management  and  Budget  in  ac- 
cordance with  the  then  prevailing  guide- 
lines and  instructions  of  that  agency. 


\. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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highlights 


EDUCATIONAL  WORKSHOPS  ON    HOW 
TO   USE  THE   FEDERAL   REGISTER, 

REGION  VI 

OFR   announces   workshop   to    be   held   tn    Baton 

Rouge,  Louisiana,  10-26-77  

OFR  announces  workshop  to  be  held  in  Houston, 
Texas.  10-27-77 


49851 


49851 


"THE   FEDERAL    REGISTER— WHAT    IT    IS    AND 
HOW  TO  USE  IT" 

Workshops  include  a  brief  history  of  the  FEDERAL 
REGISTER,  the  difference  between  legislation  and  regula 
tions,  the  relationship  of  the  FEDERAL  REGISTER  to  the 
Code  of  Federal  Regulations,  the  elements  of  a  typical 
FEDERAL  REGISTER  document,  and  an  introduction  to  the 
finding  aids. 

OUT  OF  TOWN  WORKSHOPS  PREVIOUSLY  ANNOUNCED 
St.  Louis,  Mo.  9-28  and  9-29-77 
(Details:  42  FR  42719,  8-24-77) 
For  reservations  call;  Delores  O'Guin 
at  (314)425-4106 
Cleveland,  Ohio,  10-12-77 

(Details:   42    FR   49531,   9-27-77) 

For  reservations  call:  Lynda  Barrer  at  (?16)  433- 
8600,  ext.  243  or  Tharen  Broqbet  (216)  623- 
1350,  etx.  784 


SUNSHINE  ACT  MEETINGS 


49874 


NATIONAL  HEALTH  INSURANCE 

HEW/S«c/^ provides  background  material  for  public 
hearing  scheduled  for  10-4-77  and  set  out  maior  issues 
on  which  comment  would  be  useful  49846 

COLLEGE  WORK-STUDY  PROGRAM 

HEW/OE  proposes  to  amend  regulations;  comments  by 
11_14_77  (Part  II  of  this  issue) 49903 

RAILROAD  OPERATING  RULES 

DOT/FRA  proposes  amendment  on  blue  signal  pro 
taction  of  worKmen;  comments  by  11-14-77  49813 

DOT/FRA  issues  stay  order  effective  9-28-77  for 
amendments  on  blue  signal  protection  of  workmen  49812 

CONTINUED   INSIDE 


AGENCY    PUBLICATION    ON    ASSIGNED    DAYS   OF   THE   WEEK 

The  six-month  trial  period  ended  August  6.  The  program  is  being  continued  on  a  voluntary  basis  (see  OFR 
notice,  41  FR  32914,  August  6,  1976).  The  following  agencies  have  agreed  to  remain  in  the  program: 


Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

NRC 

USDA/ASCS 

NRC 

USDA/ASCS 

DOT/COAST  GUARD 

USDA/APHIS 

DOT/COAST  GUARD 
DOT/NHTSA 

USDA/APHIS 

DOT/NHTSA 

USDA/FNS 

USDA/FNS 

DOT/FAA 

USDA/REA 
CSC 



DOT/FAA 

USDA/REA 

DOT/OHMO 

DOT/OHMO 

CSC 

DOT/OPSO 

LABOR 

DOT/OPSO 

LABOR 

HEW/ ADAM HA 

HEW/ADAMHA 

HEW/CDC 

HEW/CDC 
HEW/FDA 

HEW/ FDA 
HEW/HRA 

HEW/HRA 

HEW/HSA 

_ 

HEW/HSA 

HEW/NIH 

HEW/NIH 

HEW/PHS 

HEW/PHS 

Documents  normally  scheduled  on  a  day  that  will  be  a  Federal  holiday  will  be  published  the  next  work  day 
following  the  holiday. 

Comments  on  this  program  are  still  invited.  Comments  should  be  submitted  to  the  Day-of-the-Week  Program 
Coordinator,  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General  Services  Adminis- 
tration, Washington,   D.C.   20408. 


ATTENTION:  For  questions,  corrections,  or  requests  for  information  please  see  the  list  of  telephone  numbers 
appearing  on  opposite  page. 


.-^x 


Publlished  dally,  Monday  through  Friday  (no  publication  on  Saturdays,  Sundays,  or  on  official  Federal 
holidays),  by  the  Office  of  the  Federal  Register,  National  Archives  and  Records  Service,  General  Services 
Admlnlstratlo-i,  Washington,  DC  20408.  under  the  Federal  Register  Act  (49  Stat  500,  as  amended;  44  U  SC, 
Ch.  15)  and  the  regulations  of  the  Administrative  Committee  of  the  Federal  Register  (1  CFR  Ch.  I).  Distribution 
Is  made  only  by  the  Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  D.C.  20402. 

the  Federal  Register  provides  a  uniform  system  for  making  available  to  the  public  regulations  and  legal  notices  Issued 
by  Federal  agencies.  These  Include  Presidential  proclamations  and  Executive  orders  and  Federal  agency  documents  having 
general  applicability  and  legal  effect,  documents  required  to  be  published  by  Act  of  Congress  and  other  Federal  agency 
documents  of  public  Interest  Documents  are  on  file  for  public  Inspection  In  the  OfiBce  of  the  Federal  Register  the  day  before 
they  are  published,  unless  earlier  filing  is  requested  by  the  Issuing  agency. 

The  Federal  Register  wUl  be  furnished  by  mall  to  subscribers  free  of  postage,  for  $5.00  per  month  or  $50  per  year,  payable 
In  advance.  The  charge  for  Individual  copies  is  75  cents  for  each  issue,  or  75  cents  for  each  group  of  pages  as  actually  bound. 
Remit  check  or  money  order,  made  payable  to  the  Superintendent  of  Documents,  U.S.  Government  Printing  Office.  Washington. 
DC.  20402. 

There  are  no  restrictions  on  the  republication  of  material  appearing  In  the  Federal  Recisteb. 
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INFORMATION  AND  ASSISTANCE 


Questions  and  requests  for  specific  information  may  be  directed  to  the  following  numbers.  General  inquiries 
PTiBy  be  made  by  dialing  202-52S-5240. 


FEDERAL  REGISTER,  Daily  Issue: 

Subscription  orders  (GPO) 

Subscription  problems  (GPO) 

"Dial  -  a  -  Regulation"  (recorded 
summary  of  highlighted  docu- 
ments appearing  in  next  day's 
issue). 

Scheduling  of  documents  for 
publication. 

Copies  of  documents  appearing  in 
the  Federal  Register. 

Corrections 

Public  Inspection  Desk 

Finding  Aids 

Public  Briefings:  "How  To  Use  the 

Federal  Register." 
Code  of  Federal  Regulations  (CFR).. 

Finding  Aids 


202-783-3238 
202-275-3050 
202-523-5022 


523-5220 

523-5240 

523-5286 
523-5215 
523-5227 

523-5282 

523-5266 
523-5227 


PRESIDENTIAL  PAPERS: 

Executive  Orders  and   Proclama-  523-5233 
tions 

Weekly  Compilation  of  Presidential  523-5235 

Documents. 

Public  Papers  of  the  Presidents....  523-5235 

Index   523-5235 

PUBLIC  UWS: 

Public  Law  dates  and  numbers 523-5237 

Slip  Laws 523-5237 

U.S.  Statutes  at  Large 523-5237 

Index  523-5237 

U.S.  Government  Manual 523-5230 

Automation    523-5240 

Special  Projects 523-4534 
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HIGHLIGHTS— Continued 


LIVESTOCK 

USDA/PSA  adopts  terms  and  conditions  for  purchase 
on  credit  and  for  draft  payments,  and  adopts  policy 
statement  on  statutory  trust;  effective  11-1-77  (Part 
III  of  this  Issue) 49925 

DEFENSE  BRIDGES  AND  CRITICAL  HIGHWAY 
FACILITIES  REPORTS 

DOT/FHWA  establishes  information  requirements  from 

each  State;  effective  9-30-77  (Part  IV  of  this  issue)         49931 

ENERGY  CONSERVATION  PROGRAM  FOR 
APPLIANCES 

FEA  prescribes  test  procedures  for  clothes  washers; 
effective   11-1-77 49802 

PRIVACY  ACT 

HUD/Secy     adopts     specific     exemptions;     effective 

10-27-77    49810 

DOD/Secy  notice  on  system  of  records  (Part  VI  of  this 

issue)  50365 

National  Transportation  Policy  Study  Commission  adopts 

final    regulations 49801 

MEETINGS— 

USDA/FS:  Northern  California  Subgroup  of  the 
Pacific  Crest  National  Scenic  Trial  Advisory  Coun- 
cil,   10-19-77 49830 


Commerce/DIBA:  Computer  Peripherals,  Components 

and    related    Test    Equipment   Technical    Advisory 

Committee.    10-18-77 

DOD/Secy:  Defense  Advisory  Committee  on  Women 

in  the  Services,  10-30  thru   11-2-77   

ERDA:  Study  Group  on  Global  Environmental  Effects 

of  Carbon  Dioxide,  10-15-77 

FTA:   10-6,    10-18.   10-20-77 

FCC:    Domestic    and    International    Common    Carrier 

Communications  Services  Subcommittee. 

10-18-77  

Interior/NPS:    Boston    National    Historical    Park   Ad- 
visory Commission,   10—19-77 

Cape   Cod    National    Seashore   Advisory   Commis- 
sion, 10-14-77 

NSF:  ERDA/NSF  Nuclear  Science  Advisory  Committee 
(NUSAC).    10-14  and    10-15-77 

National      Science      Board      Regional      Forums, 

10-25-77 

National   Transportation    Policy   Study   Commission: 

10-13-77        

SEPARATE  PARTS  OF  THIS  ISSUE 


49834 
49837 

49838 

49841 

49841 
49848 
49849 
49850 
49850 
49851 


Part  II.  HEW/OE 

Part  III,  USDA/PSA  . 
Part    IV,    DOT/FHwA. 

Part  V.    ICC 

Part  VI,   DOD/Secy.... 


49903 
49925 
49931 
49937 
50365 
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AGRICULTURAL  MARKETING  SERVICE 

Rules 
Prunes  idrled>  produced  In  Calif-  49802 

AGRICULTURE   DEPARTMENT 
See  Agricultural  Marketing  Serv- 
ice: Farmers  Home  Administra- 
tion;   Forest    Service.    Packers 

and  Stockyiird-s  Administration. 

CIVIL  AERONAUTICS   BOARD 
Notices 

Fares,  domestic  passenger;  in- 
crease: various  carriers 43833 

Hearings,  etc.: 
Compania  Mexicana   de  Avia- 

cion 49831 

International  Air  Transport  As- 
sociation      49832 

COMMERCE    DEPARTMENT 

See  Domestic  and  International 
Business  Administration:  Eco- 
nomic Development  Adminis- 
tration: National  Oceanic  and 
Atmospheric  Administration. 

CUSTOMS  SERVICE 

Notices 

Countervailing  duty  petitions  and 

preliminarj-  determinations: 
Chains    of    iron   or   steel    from 

Japan  49871 

DEFENSE   DEPARTMENT 

Notices 

Meetings: 
Women    in    Services    Advisory 
Committee 49837 

Privacy  Act;  systems  of  records; 
annual  republication  and  access 
regulations   50365 

DOMESTIC   AND    INTERNATIONAL 
BUSINESS   ADMINISTRATION 

Notices 

Meetings: 

Computer  Peripherals.  Compo- 
nents and  Related  Test  Equip- 
ment Technical  Advisory 
Committee 49834 

ECONOMIC    DEVELOPMENT 
ADMINISTRATION 

Notices 

Import  determination  petitions : 

Apeco  Corp 49835 

Arkansas  Technical  Industries, 

Inc 49836 

Certified  Creations.  Inc 49835 

Johansen  Bros.  Shoe  Co.,  Inc.-  49835 

Shaw.  M.  T..  Inc ' 49835 

Stein  &  Koltis  Ertterprises,  Inc-  49835 

EDUCATION    OFFICE 

Proposed   Rules 

College  work -study,  program 49903 


ENERGY   RESEARCH   AND 

DEVELOPMENT  ADMINISTRATION 

Notices 

Committees:     establishment,    re- 
newals, terminations,  etc.: 
Internal  Fusion  Advisory  Com- 
mittee:  establishment 49838 

Meetings: 

Global  Environmental  Effects  of 
Carbon  Dioxide;  Study  Group 
on 49838 

ENVIRONMENTAL   PROTECTION   AGENCY 

Rules 

Air  quality  implementation  plans; 
various  States,  etc. : 

District  of  Columbia 49811 

Water    pollution;    effluent   guide- 
lines for  certain  point  source 
categories: 
Timber  products  processing 49812 

Notices 

Mt-etings: 

Science  Advisorj-  Board 49839 

Pesticide    chemicals;     tolerances, 
exemptions,  etc.;   petitions: 

Ciba-Geigy  Corp.. 49839 

Pe.sticide  programs: 

Nystatin 49839 

Pesticides:     specific     exemptions 
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mits: 
North  Dakota  State  University 

et  al '♦9840 

PPG  Industries.  Inc  et  al 49840 

Rohm  &  Haas  Co.  et  al 49840 

Uniroyal  Chemical  et  al 40840 

FARMERS   HOME   ADMINISTRATION 

Notices 

Disaster  and  emergency  areas: 

Michigan 49830 

Virginia 49830 

FEDERAL   COMMUNICATIONS 
COMMISSION 

Notices 

Meetings: 

National      Industry      Advisory 

Committee 49841 

FEDERAL   DISASTER  ASSISTANCE 
ADMINISTRATION 

Notices 

Disaster  and  emergency  areas: 

Arizona  '2  documents) 49847 

South   Carolina 49848 

Vermont 49848 

Drought  impact  areas,  emergency; 

Illinois   49848 

FEDERAL  ENERGY  ADMINISTRATION 

Rules 

Energy  conservation  program;  ap- 
pliances: 
Clothes  washers 49802 


Notices 

Meetings : 

Priorities    Assistance    Training 

Program 49841 

FEDERAL   HIGHWAY  ADMINISTRATION 

Rules 

Engineering  and  traffic  opera- 
tions : 
Bridge  data;  defense  bridpes 
and  critical  highway  facilities 
report-s;  State  information  re- 
quirements      49931 

FEDERAL   POWER  COMMISSION 

Proposed   Rules 

Policy  and  interpretations: 

Natural  gas.  pipeline  transpor- 
tation; nonre-sale  industrial 
and  commercial  customers  for 
high  priority  uses;  late  com- 
ments accepted 49813 

Notices 

Land  withdrawals: 
Public  Utility  District  No.  1  of 

Chelan  County,  Wash 49823 

Refunds,   interest   rates;    petition 

for   rulemaking 49824 

Hearings,  etc.: 
Algonguin     Gas     Transmission 

Co   49820 

Colorado  Interstate  Gas  Co 49820 

Columbia  Gull  Transmission  Co. 

et  al 49821 

East  Tennessee  Natural  Gas  Co. 

et  al 49815 

El  Paso  Alaska  Gas  Co.  et  al...  49830 
Kansas  City  Power  &  Light  Co..  49815 
Marine   Contractors   &   Supply, 

Inc    49816 

Mid  Louisiana  Gas  Co 49821 

Mississippi  Power  Co 49822 

MissLssippi  Power  &  Light  Co..  49816 
Natural    Gas    Pipeline    Co.    of 

America 49822 

New  England  Power  Co.  "2  docu- 
ments)      49816 

Northwest  Pipeline  Corp 49823 

Pacific  Gas  Transmission  Co.  et 

al 49817 

Panhandle  Eastern  Pipeline  Co.  49818 

Sea  Robin  Pipeline  Co 49824 

South      Texas      Natural      Gas 

Gathering    Co , 49824 

Southern  Natural  Gas  Co 49825 

Southwestern  Power  Adminis- 
tration        49829 

Tennessee  Gas  Pipeline  Co.  et  al. 

i2  documents) 49818 

Tennessee  Gas  Pipeline  Co.   (2 

documents) 49825,49826 

Texas  Gas  Transmission  Corp. 

(2  documents) 49826.  49827 

Transcontinental  Gas  Pipe  Line 

Corp.  (4  documents)--  49827-49829 
Virginia  Electric  &  Power  Co..  49819 
Western  Transmission  Corp.  et 

al 49819 
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9  CFR 

201 49926 

203 49926 

10  CFR 

430 49802 


18  CFR 
Proposed  Rules: 

2       49813 

23  CFR 

666 49932 

24  CFR 

16 49810 

1915- 49811 


40  CFR 

52 49811 

429 49812 

45  CFR 

Proposed  Rules:  ' 

175 -   ... 49904 

49  CFR 

218 . 49812 

Proposed  Rules: 

218 49813 
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CUMULATIVE  LIST  OF  CFR  PARTS  AFFECTED  DURING  SEPTEMBER 

The  following  numerical  guide  is  a  list  of  parts  of  each  title  of  the  Code  of 
Federal  Regulations  affected  by  documents  published  to  date  durmg  September. 


1  CFR 

Ch    I  43959 

445 49801 


3  CFR 

Executive  Orders: 
12009 


46267 


Proclamations: 

4518 44211 

4519 46265 

4520 47167 

4521 47545 

4522 47817 

4523 48865 

4524 49431 

4525 '♦a^as 

Memorandums: 

January  2.  1973  'Amended  by 
Memorandum  of  September  1, 
1977) 48867 

April  26,  1973   "See  Memorandum 

of  September  1.  1977) 48867 

December  13.  1973  iSee  Memoran- 
dum of  September  1,  1977) 48867 

October  29.  1974  <See  Memoran- 
dum of  September  1,  1977) 48867 

May  20,  1975  (See  Memo'-andum  of 
September  1,  1977) 48867 

August  5,  1975  (See  Memorandum 

of  September  1.  1977i 48867 

April  14,  1976  (See  Memorandum 

of  September  1,  1977) 48867 

November  5,  1976  (See  Memoran- 
dum of  September  1,  1977 1 48867 

August  1,  1977  (See  Memorandum 

of  September  1.  1977) 48867 

August  2. 1977 43957 

September  1,  1977 48867 

September  15,  1977 47169 

Orders  i 

September  26,  1977 -—  49435 

4  CFR 

6    47173 

331 45627 

332 45627 

351 45629 

403 45629 

5  CFR  I 

213 44233. 

44541,  44542,  45283,  45326.  45893, 
46505. 46506,  47183,  47547,  48321- 
48324.49437 

Proposed  Rules: 

713 46541 

7  CFR 

2 47547 

701 44213,  48324 

718- 48324 

905 47547 

907 44801,  49437 

908 43959. 

44979,  45893,  46269.  46913.  47819. 

49437 
910 44213. 

45325.  46507.  47183.  48325,  48869 

917 43960.  44214 

919 45629 


7  CFR — Continued 

926 45325. 

929 

932-'-l-"""-l""II 44801, 

944 - 

967 45326, 

981 47183, 

991. 


993 44802, 

1006 

1012 

1013 

1260 

1438 

1804 

1809 

1821 

1822 

1831 44669, 

1832 

1841 

1843 

1861 44669,  44692.  44696 

1864 

1866 .44696, 

1867 1 

1871 

1872 44669, 

1888 43964,  44669, 

1901 

1904 44669 

1921 

1930 

1955 

1980 

2852 44542 

2859 


49438 

44979 

46507 

47550 

47550 

46045 

47184 

47184 

49802 

46914 

46914 

46915 

44542 

43961 

44669 

44669 

44669 

43964 

44692 

44669 

44717 

44717 

48326 

44696 

48326 

44669 

44696 

44696 

46269 

45893 

,48327 

44692 

44696 

44715 

, 44717 

,45327 

48327 


Proposed  Rules: 


210 45328.  49458 

722--      -  --   46542 

QOeV.V." 49458 

910 45334 

948 44242 

966 47209.  47560 

980   --   -- 44242,47561 

981 46319 

987 ---45680 

989 46320 

1004 --  45001 

1036 48886 

1049 - 45335 

1133 44243 

1201 47848 

1207-  -  47562 

1250 48889 

1701   --  45337,  46542,  47209.  49459 

1822  43980,46320 

2852 45932,  45933 

8  CFR 

236 46045 

299   --  46045 

341 48869 

Proposed  Rules: 

108 49459 

242 49459 

9  CFR 

73 44214 

78 44215.  49438 


9  CFR — Continued 

82        45284  47185 

92  45895,48327,49440 

113II 45284 

201  49926 

203  49926 

318 44217 

Proposed  Rules: 

1  45934 

3  459a4 

lis' -49462 

381 --  48342 

447 43982 

10  CFR 

Ch  II —  —  46270 

20 43965,  46270 

32    43965 

70  43966 

7l""   .   46918 

73"  _       .    ..43966 

156"-I-II- 43966 

211  .         -   44218 

212  -. 45284 

215 48328 

430      46140,46145,46151,49802 

871 48331 

Proposed  Rules: 

40  43983.45689 

73   _  .      43984 

205   --   44244,47210 

211        44551,46543 

212-   -     48342 

214   46543 

303 47210 

430 44246 

12  CFR 

o    _      .        48518 

10  45510.48333 

201  47185 

207 46275 

208         54289,49441 

220  46275 

221  46275 

224  -      -   --     46275 

225'        45289.49441 

226   -  45895,45896,46915 

265        -  -    44980,45290 

303 48870 

329 48333 

343 46275 

720 46918 

Proposed  Rules: 

308 43984 

541  46058 

545 46058 

563 —  .  46058 

13  CFR 

113 ..--47186 

Proposed  Rules: 

121 45934 

14  CFR 

39 43967, 

43969,  44980-44982,  45629-45631, 
46275,  46918-46923,  47819.  48871 

65  46278 
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14  CFR — Continued 

71  43969-43971. 

44542, 44543.  45632.  45633.  46276- 
46278.  46924.  47820-47822.  48872. 
48873 

73 47821.47822 

75 43971.  44543,  45633.  47823 

93 - 47823 

95 46279 

97  45633.  46284.  48873 

121  43973 

183 44982 

223 44544 

241 46494 

Ch.  n -  47825 

302 ; 47826 

313 47187 

384 47826 

387 47825 

Proposed  Rules: 

21 --  43985 

23 44204 

25 44204 

27 44204 

29 44204 

39 43988. 

43989.  45007.  45690.  46337.  46929 
71 43990. 

43991,  44556.  44557.  45008-45011. 

45690,  46338,  46929,  48889 

73.- 45011.46930 

75 43990.  44557.  45011 

91- 44204.46338 

241 -  46339,  46345.  49462 

245 49462 

246 -49462 

250 48578 

296 45691 

399 46345.  46546 

15  CFR 

372 V- .-46509 

373 46509 

379 46509 

2007 .-45532 

Proposed  Rules: 

369 48556 

921 45522 

16  CFR 

1. --43973 

4 43974 

13 48334.  48335 

433 46509 

1012 48875 

1145 44192 

1303 44193 

1401 46285 

1500 44201 

1702 -.44802 

Proposed  Rules: 

13 49462 

705-.. 46546 

1115 46720 

1116 46720 

1500 44160 

1702 44821 

17  CFR 

200 44807 

210 44807,  46512 

211 44807,  44983,  49445 

231 45291  46047 

240 44983,  47551 

241 46047 

249 47552 


17  CFR — Continued 

249b 44983 

271 --  44810.  45291.  46047.  47553 

Proposed  Rules: 

1 44742,  46043 

166 44742 

210 44972 

230 47848 

231 44821,  47563 

239 44964 

240 44964 

249 44964.  47848 

271 47563 

18  CFR 

101 47827 

141 47827 

157 48885 

201 47827 

204- - 47827 

304 46348 

Proposed  Rules; 

2  _.- 44558.49813 

19  CFR 

1 47190 

4 44810 

22 47827 

134 49451 

153 44811 

Proposed  Rules: 

4 46068 

113 - 45338 

134 44246 

20  CFR 

405 44219,45897 

41S 44221 

621 45899 

625 46712 

651 1 45899 

655 45900 

702 44544.45300 

Proposed  Rules: 

405 44558 

21  CFR 

Ch.  I 46514 

5 -" 44221,44544 

73 46514.  47191.  49452 

81 46514.  49452 

101 45904.  47191 

133 47192 

175 --  -  44222 

176 44544,  49452 

177 48528 

178 44222.  44544.  49452,  49453 

184 48335 

291 46698 

310 45304,  46698 

430 44223 

432 44225 

4?6 44223 

444   .. 44544 

455 44224 

510 44225 

520 44226.  47192 

540 49453 

546 44227 

548 47192 

558 49454 

561 .-- 45304 

570 44227 

640 44228 

701 46514 

1010 44228 

1020 44230 


21  CFR — Continued 
Proposed  Rules: 

16. 46028.  49612 

20 46028 

52 49612 

71-. 49612 

73 49464 

131 47215 

145 44247 

150 44247 

170 --  49612 

171 49612 

172 44247.  49465 

173 494G5 

175 49465 

177 49465 

180 44247 

182 47216.  49467 

184 47216.  49467 

186 47216.  494!)7 

189 44247,  49465 

250 49467 

299 45938 

310 442  47, 49612 

312 49468.  49612 

314 49612 

320 49468,  49612 

330 49612 

430 44247.  49612 

431 49612 

500 49468 

505 49469 

510 44247.  49469.  49470.  49612 

511 -  49612 

514-. 47218,  49612 

544 --  47220 

558 49469 

570 49612 

571 49612 

589 44247 

601 49612 

630 49612 

700 44247.  49467 

701 49612 

860 46028 

1010 49612 

22  CFR 

9a --  46516 

23  CFR 

666 49932 

810 47338 

Proposed  Rules: 

Ch.  I 47563 

655 46060 

24  CFR 

16 49810 

201 45305 

570 45768 

888 2 45772 

890 44548 

1912 43975,  46924 

1914 46488, 4C489.  47014.  49584 

1915---  44234,  45635.  46156.  46227,  49811 

1916 46490,  46491.  47015,  47016 

1917 44662. 

44663,  44902-44917.  45120.  45636- 
45641.  4S004-46011,  46234.  46235, 
48508-48515.  48996-49003 

1920  - ---  44368-44372, 

46682-46693,47016-47023 

Proposed  Rules: 

1917 44148-44157, 

44665.  45121-45130,  45498-45507. 
49005-49013,  49586-49593 
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25  CFR 

11        "  46517 

■>,58  -  47555 

261 - 43976 

Pkoposed  Rules: 
36 


48890 


26  CFR  I 

1         _   ; 47192 

7  _  47828 

53"I-I 46285 

54__ _       44388 

141  I 44394 

601 46518,48336 

Proposed  Rules: 

1        44821,  46062.  47221,  47222 

7   .  .   47221 

54  44396 

177 --  46352 

27  CFR 

170  44757 

173  44758 

186  44758 

194  44758 

201 44759 

250  --.   44772 

251  44772 

252  44772 


Proposed  Rules: 
290 


28  CFR 

2 


49471 


44234 


29  CFR 

94       I 46728 

97   -  -   -    46728 

452 45306 

1601 47828 

1910 45536 

1952 45905 ,  45907 

1977 47344 

2550 44384.45907,47198 

Proposed  Rules: 

1910 46547,  49472 

30  CFR  j 

Proposed  Rules: 
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32  CFR 

289 47555.  48885 

706 - 48875 

1286 --  45907 

Proposed  Rules: 

Ch  I_ 47223 

286   • 45935 

976   "- 46367 

33  CFR 

1   48022 

3 -- 48022 

lie 44984 

117 -, 46302,  46925 

126 48022 

128 48876 

160 48022 

204 46520 

222 47204 

Proposed  Rules: 

110   _  45693 

117  44560.46931 

157 - 47851,  47852 

164 47852 

35  CFR 
Proposed  Rules: 

10    .   45893 

246 44821 

247   44821 

265 . 44821 

36  CFR 

17-   46302 

60 47658 

61  47658 

63  47661 

212 46553 

295 46553 


55_ 46930 

56 46930 

57 _-  46930 

77 46367 

250 49478 

252 48893 

270 49482 

700 44920.  46550 

710 44920.  46550 

715 44920.  46550 

716 44920.  4C550 

717 44920,  46650 

720.--.^ 44920,  46550 

721 44920, 46550 

722 44920.  46550 

723 44920,  46550 

725 44920,  46550 

740 44920.  46550 

795 44920,  46550 

830 44920.  46550 

837 44955.  46552 

31  CFR 

51 47988,  47994 

52 48546 


Proposed  Rules 
111 


46742 

Proposed  Rules: 

7  46370 

111  48349 

221  46063 

241  44821 

245 44821 

37  CFR 

201 45916 

Proposed  Rules: 

201 44247 


38  CFR 

21 


49454 


39  CFR 

248 44821 

40  CFR 

52 44234.  44235,  46926,  47556.  49811 

60 44544.44812.  46304 

61 44544 

80 45306 

86 45132,  45641.  46927 

162 44170 

180      --      44812.46304.46305.47204 

413 48877 

429 49812 

600 45641.45668,45921 

Proposed  Rules; 

Ch.  I 46558 

35     47565 

51  -  47563,47564 

52  .  44561, 
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44821. 44822.  45935.  46371.  46554- 
46557.  47227.  48354.  48895 

61 44822 

120 --  45339 

130 44561 

131      44561 

162 44174, 

44176,44189.47565,49484 

173 47565 

180 47565. 47566. 49485 

204 45776,47227,48354 

428  -- 48355 

434 .46932 

41  CFR 

1-16 45672 

4-4     44236,  45927 

4-16 48877 

Ch.  IX 48878 

12-1  45178 

12-2 45197 

12-3  -  -  45199 

12-4  .      45205 

12-5 45208 

12-8    -  -  45208 

12-7 45210 

12-9 45249 

12-10 45253 

12-16 45255 

12-17 45255 

12-18 45256 

12-26 45256 

12-30 45257 

12-50 ^5257 

12-60 45259 

12-70 45262 

12-99 45268 

101-7--—- 46057 

101-47 46305,  47205 

105-53 44813 

Proposed  Rules; 

Ch.  I 47223,  47228 

24-1 45935 

101-19 49485 

101-25---- 44823 

42  CFR 

57  46520.45523.46529.46533 

101 48336 

Proposed  Rules: 

121 48502 

43  CFR 

Ch.  II - 47840 

423  45927 

2850 44985 

3520 44545 

Proposed  Rules; 

3100 46553 

3300 48898 

Public  Land  Orders: 

2508    I  Incorrectly   revoked   by 
FLO  2625;  corrected  by  PLO 

5626» 48880 

2608  I  Revoked  bv  PLO  5626  ■  48880 
5625  (Correcled  by  PLO  5626-  _  48880 
5626 48880 

45  CFR 

134 -44961 

134b 44961 

176 48885 

177  _  _       __    45307 

178a 46047 
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192 .   46049 

201 43977 

205 43977 

249 43977 

250 - -  43977.  46336 

252 43977 

1005 46053 

1069 46053 

Proposed  Rules: 

166 44406 

172 47228 

175 49904 

182 45340 

205 45276 

249 45276 

1067 .: 45002 

1068 46063 

1069 46559.  47567 

1901 48355 

1905 48355 

46  CFR 

1 -  49022 

2. -• 49022 

24 49023 

30 - 49023 

31 49024 

32 ---  45677.  49024 

35 45677.  49024 

39 49024 

40 --  49024 

42--_ 49024 

56 49024 

90 49025 

91 49025 

98 49025 

105 49025 

110 49025 

151 49026 

153 49027 

182 48880 

252 45308 

502 45677 

Proposed  Rules: 

25 45694 

30 47852 

31 ...  46938 

32 47852 

33 45694 

34-. 46938 


46  CFR — Continued 

Proposed  Rules — Continued 

38 46938 

40 46938 

54 46938 

75 .__  45694 

94 45694 

98 46938 

154 46938 

161 45694 

164 45694 

167 45694 

180 45694 

192 45694 

502 46559 

47  CFR 

2 44986.46927 

15 44989 

73 44545. 

44989.  45679.  46054.  46305.  47557, 

48880 

76 44545 

81 44991.44992 

83... 44986.  44992 

87 44992.48881 

89 ^1 44546 

91 44546 

9".-. 44546 

94 44546 

97 44991.  45308,  47206 

Proposed  Rules: 

2 45342 

43 - 4.5936 

61 46371 

64 46064 

67 45937.46372 

68 47239 

'73__      __       43992 

45002.  45004.  46064-46067.  46559! 

46560.  47567-47570.  48357.  49486, 

49487 

87 .45007 

89 44561,45007.49488 

90 .. 45007 

91 44561,  45007.  46372,  48899 

93 44561.45007.48899 

95 49489 

49  CFR 

1 46306 

85 . 45800 


49  CFR — Continued 

173 46306 

175 46373 

179 46306 

218 49812 

567 46927 

609 48:«9 

1003  46537 

1033 44546 

44815.  46055,  46537,  48340.  48882 

1036 48883 

1038 44993 

1047 44994 

1048 44816 

1100 48340 

1307 44236 

1310^    44236 

Proposed  Rules: 

85 45803 

172 43993 

173 43993 

174 43993 

175 43993.  46373 

176^-. 43993 

178 45695.  4569G 

179 43993 

195 48900 

218 49813 

1003 44249 

1080 47853 

1242 ...45346 

50  CFR 

17 45526,46539,47840 

20 45310 

26 44241,  45320 

32 43977, 

43978.  44547.  44816-44819.  45321- 
4o324. 45929,  46055.  46056.  46315- 
46317.  46540.  46927.  47206-47209. 
47559.  47845-47847.  48337.  48338. 
48883.  48884,  49455.  49457 

33 43979.  4945C 

255 48338 

611 44547 

Proposed  Rules: 

17 43995.  46561.  48901 

26 44250 

32 47572 

259 43997 

611 45552 
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Rules  Going  Into  Effect  Today 


HEW/SRS— Medicaid    program;    personnel 
administration    standards  33292; 

6-30-77 


Next  Week's  Deadlines  for  Comments 
On  Proposed  F.utes 


AGRICULTURE    DEPARTMENT 

Agncultural  Marketing  Service — 

Potato  handlers;  assessment  respon- 
sibilities;  comments   by   lQ-7-77. 
47562;  9-21-77 
Tomatoes     from     Florida;     proposed 
handling  regulations;  comments  by 
10-6-77  47560:9-21-77 

Tomato  imports:  proposed  inspection 
and  grading  recjuirements;  com- 
ments by  10-6-77  47561: 

9-21-77 
Agricultural  Stabilization  and  Conserva- 
tion Service — 
1978  Fxtra  Long  Staple  Cotton  Pro- 
gram;     proposed      determination; 
comments  by   10-7-77. 

46542;  9-16-77 

'Animal     and     Plant     Health     Inspection 

Service — 

Tuberculosis    in    cattle;    regulations; 

comments  by  10-7-77  43088; 

8-26-77 
Farmers  Home  Administration — 

Farmer      Program      loans;      revisions 

to      regulations;      comments      by 

10-6-77  44668;   9-6-77 

Section  ^102  rural  housing  weatheriza- 

tion  loans:  comments  bv  10-3-77. 

43980;  9-1-77 

Soil  Conservation  Service — 

Prime  and  unique  farmlands;  defini- 
tion and  inventory  guidelines;  com- 
ments by  10-7-77  42359; 

8-23-77 
CIVIL  AERONAUTICS   BOARD 

Low  price    service    in    certain    markets: 
domestic  passenger  fares;  reply  com- 
ments by  10-6-77     42229;  8-22-77 
Model     Corpoiate     Disclosure     Regula- 
tions:  reply  comments   by   10-6-77. 
42691;   8-24-77 
[First    published    at    42    PR    39115, 
Aug.    2.    1977] 
COMMERCE   DEPARTMENT 

National      Oceanic     and      Atmospheric 
Administration — 
Interim    fishing    vessel    capital;    con- 
struction   fund    procedures;    com- 
ments by  10-3-77  43997; 

9-1-77 
CONSUMER  PRODUCT  SAFETY 
COMMISSION 
Poison  Prevention  Packaging  Act  re- 
quirements, exemptions;  petition  pro- 
cedures and  requirements:  comments 
by  10-7-77  44802;  9-7-77 


Toys  and  other  articles;  potential  lacera- 
tion injury  hazards  from  sharp  metal 
or  glass  edges;  comments  by 
10-3-77  44160:    9-1-77 

ENVIRONMENTAL   PROTECTION   AGENCY 
Air  quality  plans,  approval  and  promul- 
gation; various  states: 
Arizona:  comments  by  10-6-77. 

44561:  9-G-77 
Bay   Area    Air   Pollution    Control    ds 
trict,  Calif.;  comments  by  10-7-77. 
44822;   9-7-77 
Great  Basm  Unified  Air  Pollution  Con- 
trol   District,   Calif;   comments   by 
1Q_7_77  44821;    9-7-77 

Massachusetts;  comments  by 

10-2-77  0 46371:   9-15-77 

Classification  of  pesticide  uses  by  reg- 
ulation; optional  procedures:  com- 
ments by  1 0-3-77  44174:9-1-77 
Emission  control  system;  performance 
warranty:  extension  of  comments  to 
10-7-77    (2   documents). 

40221;   8-9-77 
[First    puhhshed    at    42    FR    26759. 
26742.  May  25.   19771 
Pesticide  use  restrictions;  comments  by 
10-3-77  44189;   9-1-77 

FEDERAL  COMMUNICATIONS 
COMMISSION 
Citizens   Band   Radio  Service;   rewriting 
of       regulations:       comments       by 
10-3-77  .    37304;    7-20-77 

Coast  Guard  designated  vessel  traffic 
services  rddio  protection  areas,  avail- 
ability of  frequency;  comments  by 
10-7-77  43649:   8-30-77 

FM  broadcast  stations;  table  of  assign- 
ments: 
Coker,     Ala.:     reply     comments     by 
10-5-77  36494;    7-15-77 

Columbia         La.;        comments        by 

10-3-77 42700;    8-24-77 

Louisa.  Va  :   comments   bv   10-3-77. 

42700:   8-24-77 

FM    broadcast    stations    in    Fayetteville 

and     Springdale,     Ark.;     request    for 

supplemental  information:  comments 

by  10-3-77  43871;  8-31-77 

[First    published    at    42    FR    42858. 

Aug.  25.    1977] 

FM  broadcast  station  in  Norfolk,  Nebr.: 

changes    in    table    of    assienments; 

reply   comments   by    10-5-77. 

36852;  7-18-77 

FM  broadcast  station  in  Whitehall,  Wis.; 
changes  in  table  of  assignments; 
comments   by   10-7-77. 

43992:  9-1-77 

Public  safetv,  industrial,  and  land  and 
transportation  services:  simplifying 
certain  procedures  for  filing  applica- 
tions: comments  by  10-7-77. 

44561;  9-6-77 

Radio  operators;  examination  and  li- 
censing program:  comments  by 
10-3-77  ..   40939;   8-12-77 


Sales  of  broadcast  stations:  public  no- 
tice of  intent;  comments  by  10-3-77. 
4114:;    8-15-77 
FEDERAL   ENERGY   ADMINISTRATION 
Proiected  crude  oil  and  petroleum  prod- 
uct   shortages    m    the    Northern    tier 
of  the  U  S  :  comments  by   10—3-77. 
46543;   9-16-77 
FEDERAL  TRADE   COMMISSION 

Consent  agreement  with  Frankart  Dis- 
tributors. Inc.  et  al  :  comments  by 
10-3-77  40714;    8-11-77 

Trade  regulation  rulemaking  proce- 
dures: comments  by  10-3-77. 

43973    9-1-77 
HEALTH.     EDUCATION,     AND     WELFARE 
DEPARTMENT 
Food  and  Drug  Administration — 

Certain  Anticonvulsants;  proposed 
bioequivalcnce  requirements:  com- 
ments by  10-4-77  39675; 

8-5-77 
Food     contact    articles:     use    of    a 
copolymer   as   a    modifier   of   resi- 
nous and   polymeric  coatings:  ob- 
jections by  10-3-77     .         44222; 

9-2-77 
Licorice,  glycyrrhiza,  and  ammomated 
glycyrrhizin:    affirmation    of    GRAS 
status;  comments  by   10-3-77. 

39117;  8-2-77 
Pickled,  fermented  and  acidified 
foods:  emergency  permit  control 
arKJ  good  manufacturing  practice 
provisions  (2  documents),  com- 
ments by  10-3-77  38608-9: 

7-29-77 

Saccharin  and  its  salts,  extension  of 

time  for  comments:  comments  by 

10-3-77       44247;   9-2-77 

[First  published  at  42   FR   19996. 
4-15-771 
Safe  use  of  polypropylene  glycol  as  a 
plasticizer  for  polystyrene  plastics 
intended    to   contact    food:    objec- 
tions by  10-3-77     44222:  9-2-77 
Thermally   processed    low  acid   foods 
packaged    in    hermetical'y    sealed 
containers;      good      manufacturing 
practice  regulations;  comments  by 
10-3-77  38608:    7-29-77 

INTERIOR   DEPARTMENT 

Surface    Mining    Reclamation    and    En- 
force Office — 
Abandoned    mine    reclamation    fund 
fee  collection  and  production  rec- 
ords: comments  by  10-7-77 

46552;   9-16-77 

Abandoned  mine  reclamation  fund 
fee  collection  and  production  rec 
ords:  comments  by   10-7-77. 

44955:  9-7-77 

Surface  mining  reclamation  and 
enforcement,  environmental  pro- 
tection regulations  for  coal  min- 
ing operations;  comments  by 
10-7-77  44920:   9-7-77 
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Surface  mining  reclamation  and  en 
forcement     provisions:     comments 
by   10-7-77  46550;  9-16-77 

INTERSTATE  COMMERCE  COMMISSION 
List  of  forms,   revisions  of   application 
procedures;  comments  by    10-3-77. 
44249;   9-2-77 
LIBRARY   OF  CONGRESS 
Nondramatic  literary  or  musical  works: 
objection     to     noncommercial      per 
formances:      reply      comments      by 
10-3-77  44247:   9-2-77 

NUCLEAR   REGULATORY  COMMISSION 
General  license  for  governmental  agen 
cies'  operational  use  of  small  quanti- 
ties of  source  material;  comments  by 
10-3-77  43983;    9-1-77; 

436B9;   9-12-77 
SECURITIES  AND   EXCHANGE 
COMMISSION 
Life    insurance    companies,    offer    and 
sale  of  certain   contractual   arrange- 
ments: comments  by  10-6-77. 

44821:  9-7-77 
[First    published    at    42    FR    32861; 
June   28,    1977] 
TRANSPORTATION    DEPARTMENT 
Coast  Guard — 

Umpqua  River,  Greg.;  drawbridge  op 
erations;   comments   by    10-3-77. 
44560:  9-6-77 
Federal  Aviation  Administration — 
VOR  Federal  airway  V-111;  proposed 
extension;  comments  by  10-5-77. 
44556:   9-6-77 
VOR    airway    V-125    and    Jet    route 
J-137;  designation:  comments  by 
10-5-77  44557;    9-6-77 

VOR  airways  V-4N  and  V-2S:  altera 
tion  and  extension;  comments  by 
10-5-77  44557;    9-6-77 

Federal  Highway  Administration — 
Review  of  regulations  and  directives; 
comments  extended   to   10-7-77. 
47563:   9-21-77 
[First  published  at  42  FR  41651, 
8-18-771 
TREASURY   DEPARTMENT 

Alcohol.    Tobacco,    and    Firearms    Bu- 
reau— 
Explosive    materials:    comments    by 
10-3-77  39316;    8-3-77: 

40921:  8-12-77:  42233:  8-22-77 
Customs  Service — 

Country  of  origin  marking  of  radios, 
stereo  systems,  television  sets, 
and  other  similar  consumer  elec- 
tronic products,  extension  of  com- 
ment period;  comments  by 
10-3-77  44246:    9-2-77 

[First  published  at  42   FR  39227, 
8-3-77] 
Internal  Revenue  Service — 

Employee  Stock  Ownership  plans; 
comments    by    10-3-77. 

44396;   9-2-77 


N«xt  Week's  Meetings 


(closed),    10-4-77 


Fellowships 
(closed). 

Fellowships 
(closed). 


ARTS  AND  HUMANITIES,  NATIONAL 
FOUNDATION 

National  Endowment  for  the  Arts — 
Dance  Advisory  Panel,  Los  Angeles, 
Calif,     (partially    open),     10—2     thru 
10-5-77 46423;    9-15-77 


Expansion   Arts  Advisory   Panel,    Los 

Angeles.    Calif,    (open)    10-3    thru 

10-6-77  46622;   9-16-77 

Media  Arts  Advisory  Panel,  Washing 

ton,  DC.   10-3  and   10-4-77. 

46622;  9-16-77 
Museum  Advisory  Panel,  Washington. 
DC.   10-3  and   10-4-77. 

46622:  9-16-77 
Music    Advisory    Panel,    Washington, 
DC     (partially    open)    10-4    thru 
10-6-77  46623:   9-16-77 

National    Endowment    for   the    Humani- 
ties— 
Education  Programs  Panel,  Washing 
ton,   DC    (closed),   10-6-77. 

-♦45397;  9-9-77 

rollowships  Panel,   Wa'-.hmgton,   DC. 

(closed).  10-3-77  (2  documents). 

45398;  9-9-77 

Fellowships  Panel,  Washington,   DC. 

45398: 
9-9-77 
Panel.  Washington,    D.C. 
10-7-77  45398; 

9-9-77 
Panel,  Washington.   D.C. 
10-6-77  (2  documents). 
45398-99:  9-9-77 
Media  Arts  Advisory  Panel,  Washing 
ton,   DC.    10-6  and    10-7-77. 

46623,   9-16-77 
Public  Programs  Panel  Advisory  Com- 
mittee, Washincton,   DC.   (closed) 
10-6  thru    10-8-77  46624, 

9-16-77 
Research     Grants     Panel,     Advisory 
Committee.        Washington.        DC. 
(closed)    10-7-77. 
CIVIL  RIGHTS  COMMISSION 

Illinois    Advisory    Committee.    Chicago, 

III    (open),   10-3-77      45700; 

9-12-77 
CIVIL  SERVICE  COMMISSION 

Federal  Employees  Pay  Council;  Wash- 
ington,   DC.    (open),    10-7-77. 

47243;  9-20-77 
Federal  Prevailing  Rate  Advisory  Com- 
mittee,   Washington,    DC.    (closed), 
10-6-77  48362;   9-23-77 

COMMERCE   DEPARTMENT 
Census  Bureau — 

Population  Statistics  Census  Advisory 
Committee,   Suitland.   Md.   (open). 

10-7-77 46939;   9-19-77 

Electronic  Instrumentation  Technical 
Advisory  Committee,  Washington. 
DC.  (partially  closed),  10-5-77, 
46940;  9-19-77 
Semiconductor  Manufacturing  and 
Test  Equipment  Technical  Advisory 
Committee.  Washington,  DC. 
(closed),    10-5-77  46940; 

9-19-77 

National  Bureau  of  Standards — 

Cement    and    Concrete    Technology, 

Gaitherburg,     Md.     (open),     10-3 

and    10-4-77        46569;    9-16-77 

National     Oceanic     and     Atmospheric 

Administration — 

Gulf  of  Mexico   Fishery  Management 

Council,   Mobile,   Ala.   (open  with 

restrictions).   10-4  thru   10-6-77. 

45703;  9-12-77 


Marine  Fisheries  Advisory  Committee, 
Washington,     DC.     (open),     10-5 
and    10-6-77        46071;    9-14-77 
DEFENSE   DEPARTMENT 
Air  Force — 

Scientific  Advisory  Board,  Ad  Hoc 
Committee  on  Simulation  Technol 
ogy,  Washington.  DC.  (Pentagon) 
(open).   10-6  and   10-7-77. 

45022;  9-8-77 
Army  Department — 

Chemical  Propulsion  Advisory  Com 
mittee.  Monterey,  Calif,  (closed) 
10-4  thru    10-6-77. 

46573;   9-16-77 

Winter    Navigation    Board    on    Great 

Lakes  St   Lawrence  Seaway,  Cleve 

land,     Ohio     (open).      10-6     and 

10-7-77 46573;  9-16-77 

Office  of  the  Secretary — 

Advisory  Group  on  Electron  Devices, 
New  York,  N.Y.  (closed).  10-5  and 
10-6-77.  47862;    10-22-77 

Defense  Systems  Management  Col 
lege.  Board  of  Visitors.  Ft.  Belvoir, 
Va.    (open),    10-4-77. 

42371;  8-23-77 

President's   Commission    on    Military 

Compensation,    Washington,    DC. 

(open),    10-5-77 48369: 

9-23-77 
ENVIRONMENTAL    PROTECTION    AGENCY 
Science  Advisory  Board  Executive  Com- 
mittee,   Subcommittee   on    Scientific 
Criteria     for     Environmental      Lead. 
Arlington,     Va.     (open    with     restric- 
tions), 10-7-77  44266;  9-2-77 
FEDERAL  COMMUNICATIONS 
COMMISSION 
Radio    Technical    Commission    Marine 
Services,   New  York,   NY.,    10-6-77. 
46576;  9-16-77 
FEDERAL  ENERGY  ADMINISTRATION 
Anthracite    Coal    Conference,    Environ- 
mental   Subgroup,    Philadelphia,    Pa 
(open),  10-3-77       46079;  9-14-77 
Anthracite  Coal  Conference,   Marketing 
(Transportation)  Subgroup.   Philadel 
phia,    Pa.   (open),    10-5-77. 

46079;  9-14-77 
Anthracite   Coal    Conference,    Washing 
ton,   DC.   (open),   10-6-77. 

46078:  9-14-77 
HEALTH,    EDUCATION,   AND  WELFARE 
DEPARTMENT 
Alcohol,  Drug  Abuse  and  Mental  Health 
Administration — 
Crime  and  Delinquency  Review  Com- 
mittee,   Washington.     DC.     (open 
and  closed).   10-5  thru   10-7-77. 
44268;  9-2-77 
Mental  Health  Services  Research  Re- 
view Committee,  Washington.  DC. 
(open    and    closed),     10-5    thru 
10-7-77  44268;   9-2-77 

National  Advisory  Council  on  Drug 
Abuse,  Rockville,  Md.  (open  and 
closed),    10-3  and    10-4-77. 

45376:  9-9-77 

Disease  Control  Center — 

Immunization  Practices  Advisory 
Committee,  Atlanta,  Ga.  (open), 
10-5  thru    10-7-77. 

47260;  9-20-77 


Xll 
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Education  Office — 

Women's  Educational  Programs  Na- 
tional Advisory  Council.  Baltimore, 
Md.    (open),    10-4-77. 

46955;  9-4-77 
Food  and  Drug  Administration — 

Antimicrobial  Panel;  Bethesda,  Md. 
(open),   10-8  thru   10-9-77. 

45955;  9-13-77 

Availability  of  animal  drugs,  Wash- 
ington, DC.  (open),  10-5-77. 

44598;  9-6-77 

Blood  and  Blood  Derivatives  Panel, 
Bethesda,  Md.  (open),  10-7  and 
10-8-77  46590;   9-16-77 

Cardiovascular  Device  Classification' 
Panel,  Washington,  DC.  (open), 
10-7-77 46590;   9-16-77 

Clinical  Toxicology  Device  Classifica- 
tion Panel;  Silver  Spring,  Md. 
(open),  10-6  thru  10-7-77. 

45955;   9-13-77 

General  and  Plastic  Surgery  Device 
Classification  Panel,  Washington, 
D.C.   (open),    10-6-77. 

46590:  9-16-77 

General  Hospital  and  Personal  Use 
Device  Classification  Panel;  Silver 
Spring,  Md.  (open).  10-3  thru 
10-4-77  45955;   9-13-77 

Obstetrical  and  Gynecological  Device 
Classification  Panel,  Washington, 
D.C.    (open),    10-3-77. 

46590;  9-16-77 

Obstetrical  and  Gynecological  Device 
Classification    Panel,    Biologic    Ef- 
fects of  Ultrasound  Subcommittee; 
Washington,  DC.  (open),  10-4-77. 
45955;  9-13-77 

Radiopharmaceutical  Advisory  Com- 
mittee; Rockville,  Md.  (open), 
10-6   thru    10-7-77. 

45955;  9-13-77 

Viral  Vaccines  and  Rickettsial  Vac- 
cines Panel,  Bethesda,  Md.  (open), 
10-3  and   10-^*-77. 

46590;  9-16-77 
National  Institutes  of  Health — 

Cancer  Research  Manpower  Review 
Committee,  Bethesda,  Md.  (open 
and   closed),    10-8-77. 

45382;  9-9-77 

Carcinogenesis  Program  Scientific 
Review  Committee  A,  Bethesda, 
Md.  (partially  open),  10-6  and 
10-7-77  45381;  9-9-77 

Communicative  Disorders  Review 
Committee,  Dallas,  Tex.  (partially 
open),  10-2-77     42381;  8-23-77 

General  Medical  Sciences  National 
Advisory  Council,  Bethesda,  Md. 
(partially  open),  10-5  and 
10-6-77 42382;   8-23-77 

High  Blood  Pressure  Working  Group, 

Bethesda,   Md.    (open),    10-7-77. 

40254;  8-9-77 

National  Heart,  >u.ng,  and  Blood 
Institute,  BetK$s0a,  Md.  (open), 
10-3-77 45380;   9-9-77 

President's  Cancer  Panel;  Bethesda, 
Md.  (open),  10-7-77. 
43669;  8-30-77;  45962;  9-13-77 
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Research  Manpower  Review  Commit- 
tee; Bethesda,  Md.  (partially 
open).    10-6  thru   10-7-77. 

43670;  8-30-77 
Subcommittee  on  Cancer  Etiology  and 
Prevention  of  the  Cancer  Research 
Manpower  Review  Committee, 
Bethesda,  Md.  (closed),  10-6  and 
10-7-77  45382;    9-9-77 

Office  of  the  Secretary — 

Education   Statistics  Advisory  Coun- 
cil;  Washington,    DC.    (open    with 
restrictions),    10-4  thru    10-5-77. 
44841;   9-7-77 
HOUSING    AND    URBAN    DEVELOPMENT 
DEPARTMENT 
Office  of  the  Secretary — 

Task  Force  on  Housing  Costs,  Wash- 
ington, DC.  (open),  10-5-77. 

44313;   9-2-77 
INTERIOR   DEPARTMENT 
National  Park  Service — 

North  Cascades  National  Park  Service 

Complex  work  shops: 

Chelan,    Wash.    (open).    10-3-77. 

45044;   9-8-77 

Wenatchee,  Wash.  (open), 

10-4-77   45044;   9-8-77 

Stehekin.  Wash,  (open),   10-6-77. 
45044;   9-8-77 
JUSTICE  DEPARTMENT 

Law  Enforcement  Assistance  Adminis- 
tration— 
National  Institute  of  Law  Enforce- 
ment and  Criminal  Justice  Advisory 
Committee,  Arlington,  Va.  and 
Washington,  D.C.  (open),  10-6  and 
10-7-77  .   45720;    9-12-77 

Prisons  Bureau — 

National  Institute  of  Corrections  Ad- 
visory Board;  Washington.  DC, 
10-2   thru    10-3-77. 

44855;  9-7-77 
LABOR  DEPARTMENT 

Employment  and   Training   Administra- 
tion— 
Federal    Committee    on    Apprentice- 
ship,    Piney     Point,     Md.     (open), 
10-6  and   10-7-77. 

47595;  9-21-77 
Occupational  Safety  and  Health  Admin- 
istration— 
Advisory  Committee  on  Construction 
Safety  and   Health.   Denver,   Colo, 
(open),  10-5-77     45388;  9-9-77 
MANPOWER   POLICY   NATIONAL 
COMMISSION 
Meeting,     Washington,      DC.      (open). 
10-7-77  46959;   9-19-77 

NATIONAL  AERONAUTICS  AND  SPACE 
ADMINISTRATION 
Applications  Steering  Committee,  Space 
Processing  Ad  Hoc  Advisory  Subcom- 
mittee,   Washington,    DC.    (closed), 
10-4  and  10-5-77       45045;  9-8-77 
Research     and     Technology     Advisory 
Council      Informal      Committee      on 
Aerial  Applications  Technology,  Wal- 
lops   Island,    Va.    (open),    10-7-77. 
46621;  9-16-77 


Research  and  Technology  Advisory 
Council,  Informal  Committee  on 
Aerial  Applications  Technology. 
Hampton,  Va.  (open),  10-5  and 
10-6-77  46621;   9-16-77 

NATIONAL   SCIENCE   FOUNDATION 

Advisory  Panel  for  Molecular  Biology. 
Washington,  D.C.  (closed),  10-6  and 

10-7-77 46423;   9-15-77 

NUCLEAR   REGULATORY  COMMISSION 
Reactor   Safeguards  Advisory   Commit- 
tee,     Washington,      D.C.      (partially 
open),   10-6  thru    10-8-77. 

47298;   9-22-77 
Reactor   Safeguards   Advisory   Commit- 
tee, Washington,   DC.   (open),   10-5, 
10-6  thru   10-8-77  (3  documents). 
46960-46962,  9-19-77 
Reactor   Safeguards   Advisory   Commit- 
tee,   Regulatory    Activities    Subcom- 
mittee,   Washington,    DC.    (partially 
open),    10-5-77        42267;  8-22-77 
Risk  Assessment  Review  Group,  Wash- 
ington,     D.C.      (open),      10-5      and 

10-6-77 46964;   9-19-77 

SCIENCE  AND  TECHNOLOGY  POLICY 
OFFICE 
Advisory  Group  on  White  House  Infor- 
mation   Systems,    Washington,    D.C. 
(open),    10-4   and    10-5-77. 

46433,  9-15-77 
SMALL  BUSINESS  ADMINISTRATION 
Louisville     District     Advisory     Council, 
Lexington,     Ky.     (open),     10-7     and 
10-8-77  47905;   9-22-77 

STATE   DEPARTMENT 
Office  of  the  Secretary — 

Advisory  Panel  on  Music,  Washington, 
DC.  (open  with  restrictions), 
l<y-A   and    10-5-77. 

46090;  9-14-77 
Study  Group  1  of  the  U.S.  National 
Committee  of  the  International 
Telegraph  and  Telephone  Con- 
sultative Committee,  Washington, 
D.C.    (open),    10-6-77. 

47610    9-21-77 
TRANSPORTATION   DEPARTMENT 
Coast  Guard — 

Chemical     Transportation      Industry 

Advisory   Committee,   Washington, 

D.C.  (open),  10-4  and  10-5-77. 

46449;  9-15-77 

U.S.    INFORMATION   AGENCY 

US.  Advisory  Commission  on  Informa- 
tion,     Washington,      D.C.      (open), 

10-3-77 47610;   9-21-77 

VETERANS  ADMINISTRATION 

Behavioral  Science  Merit  Review  Board; 
Washington.   D.C.   (open),    10-3  thru 

10-4-77 41341;   8-16-77 

Career  Development  Committee,  Wash- 
ington, D.C.  (open),  10-3  and 
10-4-77  46972;   9-19-77 

Central   Office   Education   and  Training 
Review      Panel,      Washington,      D.C. 
(open),   11-7-77       47611;  9-21-77 
Endocrinology     Merit     Review     Board; 
Washlngt  m,    DC.    (open),    10-6-77. 
41341;  8-16-77 
Gastroenterology  Merit   Review  Board; 
Washington,    DC.    (open),    10-3-77. 
41341;  8-16-77 
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Immunology  Merit  Review  Board:  Wash- 
ington. DC.  (open).  10-4  thru 
10_5_77  .   41341;   8-16-77 

Neurobiology  Merit  Review  Board; 
Washington,  DC.  (open),  10-6  thru 
10-7-77  41341;    8-16-77 

Wage  Committee,  Washington.  DC. 
(closed).   10-6-77       45403;  9-9-77 


Next  Week's   Public  Hca'ings 


AGRICULTURE    DEPARTMENT 

Agricultural  Marketing  Service — 

Milk  in  the  Middle  Atlantic  marketing 
area.  Philadelphia.  Pa,  (open), 
10-4-77  45001;    9-8-77 

Food  and  Nutrition  Service — 

Food  Stamp  Program,  Boston,  Mass. 
(open),   10-^-77     44251;  9-2-77 

CIVIL  AERONAUTICS   BOARD 

Norfolk-Atlanta  Subpart  M   proceeding, 

Washington,      DC,      postponed      to 

10-4-77  45015;   9-8-77 

[First    published    at    42    FR    38928. 

8-1-77] 


COMMODITY   FUTURES  TRADING 
COMMISSION 

Minimum  financial  and  related  report- 
ing requirements;  Washington,  D.C. 
(open).   10-5  thru    10-6-77. 

46043;   9-13-77 
FEDERAL   ENERGY   ADMINISTRATION 
Test  procedures  for  furnaces,  Washing- 
ton,   DC.    (open),    10-4-77. 

40826:   8-11-77 
HEALTH,   EDUCATION.  AND  WELFARE 
DEPARTMENT 
Education  Office — 

Teacher  Corps,  clarification  of  1976 
amendments,  Washington.  D.C; 
10-5-77  47228;    9-20-77 

Office  of  the  Secretary — 

National  Health  Insurance;  Washing- 
ton, D.C.  (open),   10-4-77. 

45962;  9-13-77 
INTERIOR   DEPARTMENT 

Mining  Enforcement  and  Safety  Admin- 
istration— 
Health   and   safety  standards.    Lake- 
wood,   Colo.,    10-3-77. 

46930;  9-19-77 


TRANSPORTATION   DEPARTMENT 

Federal  Aviation  Administration — 

Discontinuance    Criteria    for    Airport 
Traffic      Control      Towers;      Policy 
Formulation,     Los    Angeles,    Calif, 
(open),  10-4-77    46449;  9-15-77 
Discontinuance    criteria     for    Airport 
Traffic      Control      Towers:      Pohry 
Formulation.     Kansas     City,     Mo 
(open),  10-7-77    46449;  9-15-77 
TREASURY  DEPARTMENT 
Internal  Revenue  Service — 

Income  tax,  definition  of  "church 
plan";  Washington,  DC.  (open 
with    restrictions),    10-6-77. 

44821;   9-7-77 


List  of  Public  Laws 


This  Is  a  continuing  ILstlng  of  public  bills 
that  have  become  law.  the  text  of  which  Is 
not  published  in  the  Ff.dekal  Ri:gister 
Copies  of  the  laws  In  Individual  pamphlet 
form  (referred  to  a*  "slip  laws")  may  be 
obtained  from  the  U.S  Government  Printing 
Office. 

Education    Amendments   of    1977.    (Sept 
24,    1977;   91   Stat.   911)   Price:   $50, 
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This  section  of  the  FEDERAL  REGISTER  contains  regulatory  documents  having  general  applicability  and  legal  effect  most  of  which  are 
keyed  to  and  codified  In  the  Code  of  Federal  Regulations,  which  is  published  under  60  titles  pursuant  to  44  U  S,C.  1510. 

The  Code  of  Federal  Regulations  is  sold  by  the  Superintendent  of  Documents  Prices  of  new  books  are  listed  in  the  first  FEDERAL 
REGISTER   issue  of  each   month. 


I 

Title  I — General  Provisions 

CHAPTER  IV— MISCELLANEOUS 
AGENCIES 

PART  445 — NATIONAL  TRANSPORTATION 
POLICY  STUDY  COMMISSION  (PRIVACY 
ACT  OF   1974) 

Public  Access  Regulations 

AGENCY:  National  Transportation 
Policy  Study  Commission. 

ACTION:  Final  rule. 

SUMMARY:  TTie  Commission  Is  adopt- 
ing its  final  rule  implementing  the 
Privacy  Act  of  1974.  The  proposed  regu- 
lations set  forth  previously  under  which 
the  public  may  det<?rmine  what  systems 
of  records  the  Commission  maintains 
and  also  procedures  on  how  access  may 
be  gained  for  purpase  of  review  of  those 
records  are  hereby  adopted. 

EFFECTIVE  DATE;  September  19,  1977. 

ADDRESSES:  National  Transportation 
Policy  Study  Commission.  1750  K  Street 
NW.,  Suite  800,  Washington.  D.C.  20006. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Edward  R.  Hamberger,  NTPSC,  202- 
254-7453. 

SUPPLEMENTARY  INFORMATION : 
On  December  16,  1976.  there  was  pub- 
lished in  the  Federal  Register,  41  FR 
54947,  a  notice  of  public  access  regula- 
tions pursuant  to  the  provisions  of  the 
Privacy  Act  of  1974,  Pub  L.  93-579  (5 
U.S.C.  552a) .  The  public  was  given  the 
opportunity  to  submit,  not  later  than 
January  17,  1977,  written  comments  con- 
cerning the  proposed  regulations.  Com- 
ments by  the  Office  of  Management  and 
Budget  were  received  and  incorporated 
into  the  regulations. 

The  proposed  public  access  regulations 
are  hereby  adopted. 

Signed  at  Washington,  DC,  on  Sep- 
tember 15, 1977. 

John  Wild, 
Executive  Director. 

Part  445  of  Title  1  of  the  Code  of  Fed- 
eral Regulations  is  added  as  follows: 
Sec. 

445.1       Purpose  and  .scope. 

445  2       Definitions. 

445.3  Procedures  for  requests  pertaining  to 
Individual  records  In  a  record  sys- 
tem. 

4464  Times,  places,  and  requirements  for 
the  Identlflcatlon  of  the  individual 
making  a  request. 

445  5  Disclosure  of  requested  Information 
to  the  individual. 

445.6  Request  for  correction  or  amend- 
ment to  the  record. 


Sec 

445  7  Agency  review  of  request  for  cor- 
rection or  amendment  of  the  rec- 
ord. 

445  8  Appeal  of  an  Initial  adverse  agency 
determniatlcn  on  correction  or 
amendment  of  the  record 

445  9  Disclosure  of  record  to  a  person  other 
than  the  individual  to  whom  the 
record  pertains. 

445  10     Fees. 

AtrrHORiTY:  5  USC  552a:  Pub  L.  93-579. 
§  4  i^.  1       Piirp<>«e  and  «rop»'. 

The  purposes  of  these  regulations  are 
to: 

I  a)  Establish  a  procedure  by  which  an 
individual  can  determine  if  the  National 
Transportation  Policy  Study  Commis- 
sion ihercafK^r  known  as  the  Commis- 
sion* maintains  a  system  of  records 
which  includes  a  record  pertaining  to 
the  individual:  and 

lb  I  E.stabli.sh  a  procedure  by  which 
an  individual  can  gam  acce.ss  io  a  rec- 
ord pertaining  to  him  or  her  for  the  pur- 
pose of  review,  amendment  and  or  cor- 
rection. 

§  445.2      Drfinitiono. 

For  the  purpose  of  these  regulations — 

<a)  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence ; 

(b)  The  term  "maintain"  includes 
maintain,   collect,   use,   or  disseminate: 

(c>  The  term  "record"  means  any  item, 
collection,  or  grouping  of  information 
about  an  individual  that  is  maintained 
by  the  Commission,  including,  but  not 
limited  to,  his  or  her  employment  his- 
tory, payroll  information,  and  financial 
transactions  that  contains  his  or  her 
name,  or  the  identifying  number,  symlDol, 
or  other  Identifying  particular  assigned 
to  the  individual,  such  as  social  security 
number ; 

(d)  The  term  "system  of  records" 
means  group  of  any  records  under  the 
control  of  the  Commission  from  which 
Information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
nimiber  symbol,  or  other  identifying  par- 
ticular assigned  to  the  individual;  and 

(e)  The  term  "routine  use"  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  is  collected. 

§  445.3  Procedures  for  requests  for  ac- 
cess to  individual  records  in  a  record 
•yslem. 

An  individual  shall  submit  a  request 
to  the  Executive  Director  of  the  Commis- 
sion to  determine  if  a  system  of  records 


named  by  the  individual  contains  a  rec- 
ord pertaining  to  the  individual  The  in- 
dividual shall  submit  a  request  to  the 
Executive  Director  of  the  Commission 
which  states  the  individual's  desire  to 
review  hLs  or  her  record 

§  4-15.1  Tiin«'«,  pliirr*.  and  requir<tinril« 
for  the  idcniificalion  of  the  individ- 
ual niakinc  a  requr-l. 

An  individual  making  a  request  to  the 
Executive  Director  of  the  Commission 
pursuant  to  5  445  3  shall  present  the  re- 
quest by  mail  or  in  person  at  the  Com- 
mission ofTice.  1750  K  Street  NW.,  Suite 
800.  Wa.shinglon,  D  C  20006,  on  any  busi- 
ness day  between  the  hours  of  9  a.m. 
and  5  pm,  TTie  individuals  submitting 
the  request  should  t>e  prepared  to  iden- 
tify himself  by  signature;  i  e  ,  to  note  by 
signature  the  date  of  access  or  to  pro- 
duce other  identification  verifying  the 
.•-ignature. 

§  415.5  Acres*  to  reque«trd  information 
lo  tile  indixiduaj. 

Upon  verification  of  identity  the  Com- 
mission shall  di.sclose  to  the  individual, 
(a)  the  information  contained  in  the 
record  which  pertains  to  that  individual, 
and  ibi  any  accounting  of  disclosures 
made  from  the  individual's  record,  if  re- 
quested. 

§  445.6  Requedl  for  correction  or  amend- 
nirnl  lo  the  record. 

The  individual  should  submit  a  re- 
quest to  the  Executive  Director  of  the 
Commission  which  stales  the  individual's 
desire  to  correct  or  to  amend  his  or  her 
record.  This  request  is  to  be  made  in 
accord  with  the  provisions  of  §  445  4 

§  445.7  .Agency  review  of  reqne»l  for 
correction  or  amendment  of  liie 
record. 

Within  ten  working  days  of  the  receipt 
of  the  request  to  correct  or  to  amend  the 
record,  the  Executive  Director  of  the 
Commission  will  acknowledge  in  writing 
such  receipt  and  promptly  either — 

(a>  Make  any  correction  or  amend- 
ment of  any  portion  thereof  which  the 
individual  believes  is  not  accurate,  rele- 
vant, timely,  or  complete:  or 

tb''  Inform  the  indlviduaJ  of  hi5  or  her 
refusal  to  correct  or  to  amend  tiie  record 
in  accordance  with  the  request,  the  rea- 
son for  the  refusal,  and  the  procedures 
established  by  the  Commission  for  the 
individual  to  request  a  review  of  that 
refusal. 

§  445.8  .Appeal  of  an  initial  adverse 
agency  determination  on  rorreelion 
or  amendment  of  the  re<-ord. 

An  individual  who  disagrees  with  the 
refusal  of  the  Executive  Director  of  the 
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Commission  to  correct  or  to  amend  his 
or  her  record  may  submit  a  request  for 
a  review  of  such  refusal  to  tlie  Chairman, 
National  Transportation  Policy  Study 
Commission.  312  House  Office  Building 
Annex  No  1.  Washington,  DC.  20515. 
The  Chairman  will,  not  later  than  thirty 
working  days  from  the  date  on  which  the 
Individual  requests  such  review,  complete 
such  review  and  make  a  final  determina- 
tion unless,  for  good  cause  shown,  the 
Chairman  extends  such  thu-ty  day  lae- 
rlod.  If.  after  his  or  her  review,  the 
Chairman  also  refuses  to  correct  or  to 
amend  the  record  m  accordance  with  the 
request,  the  individual  may  file  with  the 
Commission  a  concise  statement  setting 
forth  the  reasons  for  his  or  her  dLsagree- 
ment  with  the  refusal  of  the  Foundation 
and  may  seek  judicial  review  of  the 
Chairman's  determination  under  5  U.S  C. 
552a'g)(l>  (AK 

§  445.')  Di<»rlo!»iirc  of  rrrurd  to  a  person 
other  than  thr  indnidtial  to  vthuni 
the  record   pertain*. 

The  Commission  will  not  disclose  a 
record  to  any  Individual  other  than  to 
the  Individual  to  whom  the  record  per- 
tains without  receiving  the  prior  written 
consent  of  the  individual  to  whom  the 
record  pertains,  unless  the  disclosure  has 
been  listed  as  a  "routine  use"  In  the 
Commission's  notices  of  Its  systems  of 
records,  or  faUs  within  one  of  the  special 
disclosure  situations  listed  in  the  Privacy 
Act  i5U.SC.  552aib>). 

§445.10     Fees. 

If  an  Individual  requests  copies  of  his 
or  her  record,  he  or  she  shall  be  chfirged 
ten  cents  per  p&ge.  excluding  the  cost 
of  any  search  for  review  of  the  record 
in  advance  of  receipt  of  the  pages. 

(PR  Doc  77-27865  Piled  9  27-77.8  45  am| 

[3410-02] 

Title  7 — Agriculture 

CHAPTER  IX— AGRICULTURAL  MARKET- 
ING SERVICE  (MARKETING  AGREE- 
MENTS AND  ORDERS:  FRUITS,  VEGE- 
TABLES. NUTS),  DEPARTMENT  OF 
AGRICULTURE 

PART    993— DRIED    PRUNES    PRODUCED 
IN   CALIFORNIA 

Undersized  Regulation  and  Salable  and 
Reserve  Percentages  for  the  1977-78 
Crop  Year 

AGENCY ;  Agricultural  Marketing  Serv- 
ice. USDA. 

ACTION:  Final  rule. 

SUMMARY:  This  regulation  establishes 
marketing  percentages  and  an  under- 
sized prune  regulation  for  California 
prunes  received  by  handlers  from  pro- 
ducers and  dehydrators  during  the  1977- 
78  crop  year.  Under  the  rule,  100  per- 
cent of  the  prunes  which  meet  the  mini- 
mum grade  and  size  regulations  may  be 
freely  shipped  by  handlers  to  all  mar- 
kets. The  intended  effect  of  the  under- 
sized prune  regulation  is  to  remove  the 
smallest  and  hence,  the  least  desirable, 
pnines  from  the  1977  crop. 


EFFECTIVE  D.^TE:  For  the  1977-78 
crop  year  beginning  August  1,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Charles  R.  Brader,  Deputy  Director, 
Fruit  and  Vegetable  Division,  AMS. 
US.  Department  of  Agriculture, 
Washington.  DC.  20250,  telephone 
202-447-3545. 

SUPPLEMENTARY  INFORMATION: 
Notice  of  the  salable  and  reserve  per- 
centages and  undersized  prune  regula- 
tion for  the  1977-78  crop  year  was  pub- 
li.-ihed  in  the  August  18.  1977.  issue  of 
the  Federal  Register  (42  FR  41644).  No 
comments  were  received. 

The  marketing  agreement,  and  Order 
No.  993.  both  as  amended,  regulate  the 
handling  of  dried  prunes  produced  in 
California.  They  are  effective  under  the 
Agricultural  Marketing  Agreement  Act 
of  1937.  as  amended  i7  U.S.C.  601-674). 
The  Prune  Administrative  Committee, 
established  under  the  order,  is  respon- 
sible for  Its  local  administration.  The 
Committee  recommended  the  proposal. 

The  Committee's  recommendations 
are  based  in  its  estimate  that  California's 
1977  dried  prune  production  would  ap- 
proximate 156.560  tons  (processed 
weight',  and  that  carr>'in  on  August  1. 
1977,  the  beginning  of  the  1977-78  crop 
year,  of  salable  prunes  from  1977  produc- 
tion would  be  about  25.000  tons.  (Actual 
carryin  on  August  1.  was  26.856  tons  > 

The  estimated  1977  production, 
coupled  with  the  estimated  carryin 
would  result  in  a  supply  exceeding  1977- 
78  trade  demand  for  prunes  by  about 
11.560  tons.  However,  the  Committee 
recommended  no  volume  regulation  for 
the  1977-78  crop  year.  Instead.  It  rec- 
ommended establishment  of  an  under- 
sized regulation  applicable  to  all  prunes 
received  by  handlers  from  producers  and 
dehydrators  during  that  crop  year.  The 
objective  of  the  undersized  regulation 
would  be  to  remove  the  smallest — I.e..  the 
least  desirable — prunes  from  the  1977 
crop.  Handlers  cannot  market  under- 
sized prunes  for  human  consumption, 
but  can  dispose  of  them  In  nonhuman 
consumption  outlets  such  as  livestock 
feed.  The  Committee  estimated  that  the 
proposed  undersized  regulation  would 
reduce  the  apparent  excess  of  about 
11.560  tons  by  approximately  6,262  tons, 
still  leaving  sufficient  prunes  to  fulfill 
foreign  and  domestic  trade  demand  dur- 
ing the  1977-78  crop  year,  and  provide 
an  adequate  carryout  on  July  31,  1978. 

French  variety  prunes  which  pass 
freely  through  a  screen  opening  -^.>  of 
an  Inch  In  diameter  are"  classified  as 
undersized  prunes.  For  non-French 
prunes,  the  opening  Is  -"*3i>  of  an  Inch  In 
diameter. 

Findings.  After  consideration  of  all 
relevant  matters,  including  the  proposals 
in  the  notice,  the  r^com'mendations  of 
the  Committee,  and  other  available  in- 
formation, it  is  found  that  the  following 
salable  and  reserve  percentages  and 
undersized  prune  regulation  should  be 
approved. 


It  is  further  found  that  good  cause 
exists  for  not  postponing  its  effective 
time  of  this  action  until  30  days  after 
publication  In  the  Federal  Register  i5 
use.  553 »  In  that:  (D  The  provisions 
of  the  amended  marketing  agreement 
and  this  part  also  require  that  an  under- 
sized regulation  established  for  a  partic- 
ular crop  year  shall  be  applicable  to  all 
prunes  received  during  the  crop  year 
by  handlers  from  producers  and  dehy- 
drators: 1 2  I  the  current  crop  year  began 
on  August  1.  1977.  and  the  percentages 
and  undersized  regulation  established 
herein  ap^Jy  automatically  to  such 
prunes  beginning  with  such  date:  and 
(3)  handlers  are  Ijeglnning  to  receive 
prunes  in  volume  and  no  useful  purpose 
would  be  served  by  delaying  the  effective 
time  of  this  action. 

The  regulations  are  as  follows 

1.  Salable  and  reserve  percentages  for 
the  1977-78  crop  year. 

§  993.213  .Salable  and  reserve  perrenl- 
ageii  for  prune*  for  the  1977—78  crop 
year. 

The  salable  and  reserve  percentages 
for  the  1977-78  crop  year  shall  be  100 
percent  and  0  percent,  respectively. 

2.  The  undersized  prune  regulation  for 
the  1977-78  crop  year  is  as  follows 

§  993.404  Undersized  prune  regulation 
for  the  1977—78  crop  year. 

Pursuant  to  §5  993  49ic»  and  993.52. 
an  undersized  prune  regulation  for  the 
1977-78  crop  year  is  hereby  established. 
Undersized  prunes  are  prunes  which  pass 
freely  through  round  openings  as  fol- 
lows: For  French  prunes.  -"*:)_■  of  an  inch 
In  diameter;  for  non-French  prunes.  -"*:«:; 
of  an  Inch  in  diameter. 

(Sees  1-19.  48  Stat  31.  as  amended:  7  U.SC. 
601-674.) 

Norr. — It  Is  hereby  certified  that  the  eco- 
nomic and  Inflationary  Impicts  of  this  regu- 
lation have  been  carefully  evaluated  In  ac- 
cordance with  OMB  Circular  A  107 

Dated:  September  22.  1977. 

Charles  R.  Brader. 
Deputy  Director. 
Fruit  and  Vegetable  Division. 

[FR  Doc. 77-28565  Filed  9-27  77.8  45  am) 

[3128-01  ] 

Title  10 — Energy 

CHAPTER   II — FEDERAL   ENERGY 
ADMINISTRATION 

PART  430 — ENERGY   CONSERVATION 
PROGRAM    FOR  APPLIANCES 

Test  Procedures  for  Clothes  Washers 

AGENCY:  Federal  Energy  Administra- 
tion. 

ACTION:  Final  rule. 

SUMM.'VRY:  This  rule  prescribes  l^nal 
test  procedure  for  clothes  washers.  Ap- 
pliance test  procedures  are  one  elemerk 
of  the  appliance  energy  efficiency  pro- 
gram required  bv  the  Energy  Policy  and 
Conservation  Act. 

EFFECTIVE  DATE:   November  1.   1977. 
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POR  FURTHER  INFORMATION  CON- 
TACT: 

James  A.  Smith  (Program  Office), 
Room  307.  Old  Post  Office  Building. 
12th  &  Pennaylvania  Avenue  NTW., 
Washington.  DC.  20461  <  202-566- 
4635). 

Jim  Mema  (Media  Relations).  Room 
3104.  Federal  Building.  12th  &. Penn- 
sylvania Avenue  NW .  Washington. 
DC.  20461  (202-566-9833). 
Michael  Sklnker  (Office  of  General 
Counsel).  Room  5116.  Federal  Build- 
ing, 12th  &  Pennsylvania  Avenue  NW.. 
Washington,  DC.  20461  (202-566-9750 
or  202-566-9380) . 
SUPPLEMENTARY  INFORMATION: 
A.   BACKGROtmD 

The   Federal   Energy    Administration 
(FEA)  hereby  amends  Part  430.  Chapter 
II  of  "ntle  10.  Code  of  Federal  Regula- 
tions. In  order  to  prescribe  test  proced- 
ures for   clothes   washers   pursuant  to 
section    323    (42    USC.    6293'     of    the 
Energy    Policy    and    Conservation    Act 
(Act)    (Pub.  L.  94-163 1.  Clothes  washer 
test  procedures  were  proposed  by  notice 
issued  May  11.  1977  (42  FR  25329.  May 
17.  1977).  which  solicited  oral  and  writ- 
ten comments  from  Interested  persons, 
and  a  public  hearing  on  the  proposed  test 
procedures  was  held  on  July  19.  1977.  A 
definition  of  "clothes  washer"  was  origi- 
nally proposed  by  notice  Issued  May  10. 
1976  (41  FR  19977.  May  14.  1976).  This 
definition  was  withdrawn  by  notice  Is- 
sued May  11.  1977  '42  FR  25329.  May  17. 
1977)   and  a  new  definition  of  "clothes 
washer"  was  added,  including  definitions 
for  the  three  different  classes  of  clothes 
washers:    "automatic    clothes    washer." 
"semi-automatic   clothes   washer."   and 
"other  clothes  washer." 

By  notice  Issued  May  24.  1977  (42  FR 
27896,  June  1,  1977),  FEA  established 
Subparts  A  and  B  of  Part  430.  Chapter 
II  of  Title  10.  Code  of  Federal  Regula- 
tions. Certain  definitions  and  general 
provisions  applicable  to  the  energy  con- 
servation program  for  appliances  have 
been  promulgated  in  Subpart  A  Finsd 
test  procedures  for  room  air  conditioners, 
dishwashers,  clothes  dryers,  television 
sets,  electric-refrigerators,  electric  re- 
frigerator-freezers, and  freezers  have 
been  prescribed  in  Subpart  B  In  addition 
to  the  final  test  procedures  for  clothes 
washers  prescribed  today,  the  final  test 
procedures  for  water  heaters  are  also 
being  prescribed  by  separate  notice. 
Several  other  test  procedures  have  been 
proposed  for  Inclusion  in  Subpart  B.  FEA 
has  also  proposed  a  Subpart  C  for  ap- 
pliance energy  efficiency  improvement 
targets.  An  outline  of  the  provisions  of 
Part  430  which  have  so  far  been  estab- 
lished, Including  provisions  In  today's 
notices,  is  as  follows: 


St7BPA«T  B — Test  PROCTDtTKES 

430.21     Purpose  and  Scope 
430.23    Test  Procedures  for  Measures  of  En- 
ergy Consumption 

(a)  Refrigeratom    and    refriger- 

ator-freezers. 

(b)  Freezers 

(o)  DLiliwashers 

(d)  Clothes  dryers. 

(e)  Water  heaters 

(f )  Room  air  conditioners. 


(h)   Television  sets. 

•  •  *  •  • 
(J)   Clorhes  washer* 

430  23     Units  to  be  Tested  |  Reserved  1 
430.34     Representations  RegardlnK  Measures 
of  Enerfv  Con.sumptlon 

(a)  Refrigerators   and   Refriger- 

ator-freezers. 

(b)  Freezers 

(c)  Dl.sh washers 

(d)  Clothes  dryers. 

(e)  Water  heaters 

(f)  Room  air  conditioners. 

•  •  •  •  • 
(h)  Television  seta. 

»  •  •  •  • 

(J)   Clothes  washers. 

Appendices  to  Subpart  B 

appendix  al— vnifobm  test  method  fob 
measltring  the  enkrgy  consumption  op 
elbctric  refriceratijb-freezers 


Sec. 

430  1 
430.2 


StTBPART  A OENERAL  PROTISIONS 


Purpose  and  Scope. 
Definitions. 


APPKNOrX  B UNiroRM  TEST   METHOD  POR   MEAS- 

I7RIW0   THE   ENERtT    CONSUMPTION    OF   KREEZ- 
ERS 

APPENDIX  C UNrroRM  TEST  METHOD  POR   MEAS- 

tTRINC  THE  ENERGY  CONSUMPTION  OF  DISH- 
WASHERS 

APPENDIX  D UNITORM  TEST  METHOD  POR  MEAS- 
URING THE  ENCRGT  CONSUMPTION  OF  CLOTHES 
DRTERS 

APPENDIX  E UNIFORM  TEST  MFTHOD  FOR  MEAS- 
URING THE  ENERGY  CONSUMPTION  OF  WATER 
HEATERS 

APPENDIX  P trNIPOBM  TEST  METHOD  POR  MEAS- 
URING THE  ENERGY  CONSUMPTION  OF  ROOM 
AIR    CONDITIONERS 

•  •  *  •  • 
APPENDIX  H ONIPORM  TEST  METHOD  POR   MEAS- 
URING   THE    ENERGY    CONSUMPTION    OF    TELE- 
VISION   SETS 

•  •  •  •  • 
APPENDIX  J UNIFORM  TEST  METHOD  FOR   MEAS- 

tmiNO  THE  ENERGY  CONSUMPTION  OF  AUTO- 
MATIC AND  SEMI-AUTOMATIC  CLOTHES  WASH- 
ESS 

B.  Discussion  or  Comments 

Comments  were  received  from  Indus- 
try and  consumers.  Most  of  the  com- 
ments were  directed  toward  technical 
areas  of  the  proposed  test  procedures,  al- 
though some  of  the  comments  were  spe- 
cifically directed  toward  the  Information 
that  was  to  be  placed  on  the  label.  The 
comments  which  were  directly  concerned 
with  the  content  of  the  label  were  more 
applicable  to  the  labeling  program  under 
section  324  of  the  Act.  rather  than  to  the 
prescription  of  final  test  procedures,  and 
were  therefore  forwarded  to  the  Federal 


Trade  Comml«slon  for  consideration  in 
developing  labeling  rules  applicable  to 
clothes  wa.shers.  The  major  issues  raised 
by  the  comments  on  the  proposed  test 
procedures  are  discussed  lielow. 

I.  oErminoN  or  basic  model 

One  manufacturer  commented  on  the 
proposed  definition  for  the  "basic  model" 
of  clothes  washers  In  i  430  2  and  sug- 
gested that  the  definition  be  broadened 
to  provide  that  all  similar  models  which 
consume  an  equivalent  amount  of  energy 
when  tested  according  to  the  proposed 
test  procedures  constitute  the  same  basic 
model.  The  manufacturer  specifically  re- 
quested that  the  definition  should  allow 
him  to  group  different  clothes  washer 
models  in  a  manner  which  would  nuni- 
mize  any  manufacturing  variations  that 
will  affect  energ>'  usage. 

In  response  to  this  comment  FEA  has 
modified  the  proposed  definition  for  the 
"basic  model"  of  clothes  washers  to  clar- 
Ifj;  that  a  single  basic  model  Includes 
units  with  any  variety  of  different  physi- 
cal or  functional  characteristics,  if  these 
characteristics  do  not  have  any  affect  on 
the  energy  consumption  of  the  particu- 
lar clothes  washer  model  being  tested. 

2.  REPRESENTATIVE  AVERAGE  USE  CYCLE 
FOR  COMPACT  CLOTHES  WASHERS 

The  proposed  test  procedures  provided 
a  representative  average  use  cycle  for 
compact  clothes  washers  of  208  cycles 
per  year  This  figure  was  based  upon  the 
representative  average  use  cycle  for 
standard  clothes  washers  obtained  from 
a  Procter  and  Gamble  field  study  i416 
cycles  per  yeari.  and  upon  the  assump- 
tion that  compact  clothes  washers  would 
t>T3ically  be  used  by  individuals  or  small 
families. 

Several  of  the  comments  recom- 
mended that  the  representative  average 
use  cycle  for  compact  clothes  washers 
should  be  identical  to  the  figure  used  for 
standard  clothes  washers  i416  cycles  per 
year'.  The  commenters  felt  that  al- 
though compact  clothes  washers  are 
used  by  smaller  families  or  individuals. 
the  number  of  cycles  run  on  them  would 
not  vary  significantly  from  those  run  on 
the  larger  machines.  Their  reasonifig  was 
that  the  predominant  factor  m  determin- 
ing frequency  of  use  Is  the  load  makeup, 
which  Is  determined  by  sorting  practices 
which  would  not  vary  significantly  be- 
tween  different  size  families,  rather  than 
the  volume  of  clothes  to  be  washed  One 
manufacturer  felt  that  compact  clothes 
washers  may  even  be  used  more  frequent- 
ly than  the  standard  size  smce  the  small- 
er size  family  which  owtis  a  compact 
uses  the  same  separation  of  garments, 
materials,  and  colors  as  the  larger  fam- 
ily, without  having  the  ability  to  wsish 
larger  loads. 

NBS  has  reviewed  the  comments  and 
agrees  that  fsunlly  size  is  only  one  of 
many  variables  <such  as  the  availabihty 
of  duplicate  linens  or  certain  necessary 
items  of  clothing,  the  sunount  of  avail- 
able storage  space  for  soiled  clothing,  and 
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the  consumer's  wash  schedule  and  sort- 
ing practice',  that  may  affect  the  fre- 
quency of  use  of  a  clothes  washer.  There- 
fore, in  the  absence  of  any  accurate  ajid 
reliable  consumer  usage  data  for  com- 
pact clothes  washers  that  would  justify 
a  different  usage  pattern  from  standard 
clothes  washers.  NBS  recommends  that 
the  representative  average  use  cycle  for 
compact  clothes  washers  be  416  cycles 
per  year.  FEA  concurs  in  this  recom- 
mendation and  has  modified  the  test 
procedures  accordingly 

3.  ELECTRICAL  ENERGY  SUPPLY 

A  number  of  comments  questioned  the 
use  of  the  nameplate  voltage  that  was 
required  by  the  proposed  test  procedures 
to  be  maintained  during  the  testing  of 
all  clothes  washers  These  comments 
suggested  that  a  specific  test  voltage  of 
120  volts  ±2  volts  be  required  for  the 
testing  rather  than  the  "nameplate  volt- 
age" in  order  to  assure  laboratory  re- 
producibility. The  tolerance  of  ^  2  volts 
was  felt  to  be  appropriate  since  the 
amount  of  electrical  machine  energy  used 
by  the  clothes  washer  Is  such  a  small 
percentage  (approximately  3  percent"  of 
the  total  energy  necessary  to  run  the 
clothes  washer.  FEA  agrees  with  this 
suggestion  and  believes  that  requiring  a 
specific  electrical  supply  voltage  will  pro- 
vide comparable  energy  corvsumptlon  val- 
ues among  competing  clothes  washer 
models.  Accordingly.  2.2  of  Appendix  J 
has  been  changed  to  require  a  specific 
test  voltage  of  120  volts  -^2  volts. 

4.    WATER    TFMPERATrRE 

Tne  proposed  test  procedures  did  not 
require  the  manufacturer  to  regulate  the 

temperature   of    the    water   used    by   the 

Clothes  washer  during  the  test. 

Several  of  the  comments  suggested, 
however,  that  the  temperature  of  the 
water  should  be  controlled,  even  if  the 
machine  Is  not  equlppe<'  with  a  thermo- 
statically controlled  inlet  water  valve, 
since  there  may  be  variations  in  the 
volume  of   water   used   by   the   machine 

depending  upon  the  water  temperature. 
Thermostatically  controlled  inlet  water 
valves  regulate  the  input  water  tempera- 
ture to  predetermined  temperature  levels 
by  restricting  the  flow  of  the  hot  or  cold 
water  to  the  machine  as  needed  When 
the  machine  is  equipped  with  these 
valves,  the  amount  of  hot  water  used 
could  vary  significantly  if  the  tempera- 
ture of  the  hot  and  cold  water  lines  Is 
not  controlled. 

NBS  conducted  tests  on  clothes  wash- 
ers that  were  not  equipped  with  thermo- 
statically controlled  Inlet  water  valves 
which  indicated  that  there  was  a  slight 
variation  In  the  quantity  of  water  used 
by  the  machines  for  the  normal  washing 
cycle  when  the  inlet  water  temperature 
was  varied.  In  order  to  ehminate  these 
minute  variations  smd  provide  more  uni- 
form test  results.  NBS  recommended 
that  the  temperature  of  the  water  be 
specified  at  100'  F±10'  F  for  the  testing 
of  machines  without  thermostatically 
controlled  inlet  water  valves.  This  rec- 
ommended   change    Is    not    considered 
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burdensome  and  has  been  adopted  by 
FEA  in  the  final  test  procedures. 

For  clothes  washers  equipped  with 
themostatically  controlled  Inlet  mater 
valves,  the  quantity  of  hot  water  used  to 
fill  the  clothes  washer  is  determined  by 
the  temperature  of  the  hot  and  cold 
water  supply.  Therefore,  NBS  recom- 
mends that  when  testing  these  types  of 
machines  the  temperature  of  the  hot 
water  supply  should  be  maintained  at 
140  F:^  5  F  and  the  temperature  of  the 
cold  water  supply  should  be  maintained 
at  60  F±5  F.  This  will  reduce  varia- 
tions in  the  values  for  the  energy  con- 
sumption at  different  water  fUl  levels 
that  would  have  been  caused  by  the  use 
of  water  at  different  temperatures 
among  manufacturers  conducting  the 
tests.  FEA  concurs  in  these  recommen- 
dations and  has  revised  2  3  of  Appendix 
J  to  reflect  these  changes. 

5.    WATER    PRESSURI 

Some  of  the  comments  requested  that 
the  pressure  of  the  water  supply  to  the 
clothes  washer  during  the  test  be  dy- 
namically controlled  and  that  the  water 
pressure  of  the  hot  and  cold  water  supply 
lines  be  equalized.  The  commenters  felt 
that  this  procedure  woiild  enhance  lab- 
oratory reproducibility. 

The  quantity  of  hot  and  cold  water 
that  enters  the  clothes  washer  is  sensi- 
tive to  pressure  differences  within  the 
hot  and  cold  water  supply  lines.  NBS  has. 
therefore,  determined  that  the  ability  to 
compare  laboratory  test  results  between 


pushing  a  button  after  the  machine  Is 
in  operation,  the  model  .should  be  con- 
sidered an  "automatic"  under  the  pre- 
scribed te.st  procedures  if  the  user  did 
not  also  have  to  Intervene  to  regulate 
the  water  temperature  by  adjusting  the 
external  water  faucet  valves.  In  light  of 
this  commei;t  FEA  has  modified  the 
language  of  the  definitions  in  5  430.2  in 
order  to  malte  clear  the  distinction  be- 
tween automatic  and  semi-automatic 
clothes  washers 

7    Clothes  Washer  Categories 

Several  of  the  comments  recommended 
that  the  te.'-i  procedures  provide  for  four 
calegorie.s  of  tlolhes  washers  rather  than 
the  two  categories,  standard  and  com- 
pact, as  originally  proposed.  The  com- 
menters felt  that  further  categorization 
would  better  assist  the  consumer  when 
purchasing  a  particular  size  clothes 
washer  for  particular  needs.  It  was  also 
suggested  that  a  more  appropriate  meas- 
ure for  determining  the  size  of  the 
clothes  washer  for  purposes  of  the  test 
procedures  would  be  the  volume  or  cubic 
foot  capacity  of  the  clothes  container 
rather  than  the  volume  of  water  in  gal- 
lons that  the  clothes  washer  tub  could 
hold  as  originally  proposed. 

NBS  concurs  with  the  proposal  and 
recommends  that  clothes  washer  cate- 
gories be  determined  by  measuring  the 
useful  volume  of  the  clothes  container. 
NBS  feels  that  classifying  the  clothes 
washer  in  this  manner  may  encourage 

design    innovations   which    would   reduce 


manuiQtiurcrg  m  Dt  simmcaniiy  ai-  m  amount  of  water  \im  fiv  the  ma 

fe-ct«»ci     if     any     dlfTerenoe     in      the     water        chine   and   therefore   result  in  less  energy 


pressure  between  the  hot  and  cold  water 
lines  is  permitted  during  the  test.  Based 

on     NBSs     reconimendation.     FEA     has 

adopted  the  industry  suggestion  and 
modified  2.4  of  App>endix  J  to  specify 
that  the  water  pressure  be  measured 
whUe  the  water  is  flowing  and  that  it  be 
equal    within    the    hot    and    cold    water 

supply  lines  at  any  given  point  in  time. 

6.    DEFINITION  OF  SEMI-AUTOMATIC 
CLOTHES    WASHER 

One  manufacturer  suggested  that  the 
definition  of  "semi-automatic  clothes 
washer  ■  be  broadened  to  include  those 
models  where  user  intervention  ts  re- 
quired to  activate  different  wash  and 
rinse  selections  after  the  machine  is  In 
operation. 

In  light  of  this  comment,  the  deter- 
mining factor  as  to  whether  a  particular 
model  is  classified  as  an  "automatic"  or 
a  "semi-automatic"  Is  whether  or  not 
user  Intervention  is  required  to  regulate 
the  water  temperature  by  manually 
turning  the  external  water  faucet  valves. 
This  is  because  different  temperature 
use  factors  have  been  provided  In  the 
test  procedures  depending  upon  whether 
the  water  temperature  can  be  preselected 
by  the  control  system  of  the  machine  or 
whether  the  user  must  turn  the  external 
water  faucet  valves  to  regtilate  the  water 
temperature  during  the  different  wash 
and  rinse  cycles.  Thus,  even  if  user  Inter- 
vention Is  required  to  activate  different 
wash  and  rinse  selections  by  means  of 


consumed  per  load,  without  affecting  the 

volume  Of  the  clothes  container.  If  the 

volume    of    water    used    by    the    clothes 

washer  tub  was  used  as  the  criterion  for 
determining  the  clothes  washer  category, 

a  design  change  that  would  reduce  the 

amount  of  water  required  by  the  ma- 
chine to  wash  the  clothes  could  pienallze 
the  manufacturer  by  placing  that  par- 
ticular model  clothes  washer  in  a  smaller 
category  when  the  actual  amount  of 
clothes  washed  would  be  the  same.  FEA 
concurs  with  the  NBS  recommendation 
and    has    modified    the    test    procedures 

accordingly. 

After  consultation  with  NBS  and  fTC, 
PEA  has  determined  that  further  cate- 
gorization of  clothes  washers  would  not 
provide  more  representative  or  accurate 
test  procedures  for  measuring  the  en- 
ergy consumption  or  determining  the  es- 
timated annual  operating  cost  of  dif- 
ferent size  clothes  washers.  Therefore, 
the  final  test  procedures  contain  only 
two  categories  for  clothes  washers, 
standard  and  compact,  as  defined  In  1.13 
and  1.4.  respectively,  of  Appendix  J. 

8.    FRONT  LOADER    CLOTHES    WASHERS 

Some  of  the  comments  questioned 
whether  the  proposed  test  procedures 
Intended  to  exclude  front-loader  clothes 
washers  since  no  specific  test  method 
was  provided  to  account  for  the  different 
operating  characteristics  of  these  wash- 
ers. While  it  was  suggested  that  the  test- 
ing of  a  front-loader  could  be  accom- 
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pllshed  by  using  a  multiplying  factor  in- 
■tead  of  a  test  load,  it  was  also  argued 
that  since  the  conditions  of  water  fUl  for 
this  type  of  clothes  washer  are  very  dif- 
ferent firom  top-loaders,  the  use  of  a 
multiplying  factor  for  this  type  of  ma- 
chine would  not  be  appropriate.  Instead, 
a  clothes  load  for  the  testing  of  a  f ront- 
loader  ji^ould  be  necessary  In  order  to  get 
an  accurate  representation  of  the  hot 
water  usage  of  this  type  of  machine. 

NBS  conducted  testa  on  front-loader 
clothes  washers  with  a  test  load  to  de- 
termine the  total  hot  water  consump- 
tion at  all  of  the  available  temperature 
settings  and  compared  these  results  with 
those  achieved  from  the  use  of  an  ap- 
propriate multiplying  factor  based  on  the 
total  hot  water  consumed  on  all  tem- 
perature settings,  to  account  for  the 
absence  of  a  test  load  In  the  front-loader. 
NBS  determined  that  an  appropriate 
multiplying  factor  for  front-loader 
clothes  washers  may  very  significantly 
between  different  models  since  the  factor 
is  highly  dependent  on  the  amount  of 
water  extracted  between  each  of  the 
phases  of  a  wash  cycle.  NBS  also  deter- 
mined that  due  to  the  water  filling  proc- 
ess of  a  front-loader  clothes  washer,  a 
multiplying  f«u:tor  would  be  much  more 
sensitive  to  design  changes  In  the  front- 
loader  than  would  a  multiplying  factor 
for  a  top-loader.  Such  design  changes 
could  Include  the  replacement  of  a  deep 
rinse  with  a  spray  rinse,  the  extraction 
of  different  amounts  of  water  prior  to 
each  rinse,  and  the  use  of  alternate  typea 

of  temperature  controls.  NBS  has.  there- 

rore.  r§commgndKi  mat  a  irontMoadtr 

load. 

FEA  haa  adopted  NBS'  recommenda- 
tion axid  modified  the  test  procedures  to 

require  the  use  of  a  seven  pound  test 
load  when  testing  a  standard  size  front- 
loader  clothes  washer  at  the  maximum 
water  fill  level,  and  a  three  pound  test 
lo«d  when  testing  a  standard  size  front- 
loader  at  the  minimum  water  fill  level, 
and  a  three  pound  test  load  when  testing 
all  compact  size  front- loaders  at  either 
the  mAximum  or  minimum  water  fill 
levels.  The  size  and  composition  of  the 
test  load  Is  Identical  to  that  used  m  the 

final  cl(^es  dryer  test  procedures. 

0.    TEMPERATURE  tJSE  FACTORS 

The  proposed  test  procedures  included 
temperature  use  factors  for  various  wash 
/rinse  selections  for  determining  the  hot 
water  consumption  which  were  obtained 
from  1971  survey  data  provided  in  HLW- 
2EC.  The  industry  commenters  felt  that 
these  factors  did  not  realistically  portray 
actual  and  timely  consumer  usage  of  hoi 
water  and  that,  therefore,  the  more  re- 
coit  1975  temperature  use  factors  in 
HLW-2EC  should  be  used  In  the  final 
test  procedures.  The  commenters  also  re- 
quested that  the  test  procedures  make 
accommodations  for  future  usage  factors 
based  on  consumer  surveys  that  would 
reflect  less  hot  water  usa^. 

After  consultation  with  NBS,  FEA  has 
determined  that  the  test  procedures  for 
determining  the  estimated  annual  op- 
erating cost  of  a  clothes  washer  should 


utilize  the  most  current  and  statistically 
valid  temperature  usage  factors.  FEA  has 
therefore  changed  the  test  procedures  to 
require  the  use  of  the  1975  temp>erature 
use  factors  provided  in  HLW-2EC  for 
the  determination  of  the  estimated  an- 
nual operating  cost  and  the  energy  fac- 
tor (as  discussed  below  i  instead  of  the 
1971  temperature  use  factors  originally 
proposed. 

The  industry  and  other  interested  per- 
sons are  encouraged  to  provide  any  re- 
liable data  to  F^A  as  it  becomes  avail- 
able concerning  actual  consumer  usage 
patterns  of  various  wash  rinse  tempera- 
ture settings  on  clothes  washers  that 
would  Indicate  less  hot  water  a-^age  by 
consumers.  ThLs  data  would  be  consid- 
ered by  FEA  In  deciding  whether  or  not 
to  Incorporate  different  temperature  use 
factors  into  the  test  procedures. 

10.   ENERGY  FACTOR 

It  was  suggested  at  the  hearing  that 
the  determination  of  the  energy  factor 
for  automatic  and  semi-automatic 
clothes  washers  be  changed.  The  energy 
factor  in  J430  22ijm2>  is  presented  as 
an  additional  measure  of  energy  con- 
sumption which  will  be  useful  to  the  con- 
sumer In  making  purchasing  decisions. 
After  consultation  with  NBS,  FEA  has 
determined  to  express  the  energy  factor 
In  terms  of  the  cubic  foot  capacity  of  the 
clothes  COTitAner  per  Itllowatt-hour  con- 
sumed by  the  clothes  washer  per  cycle. 
FEA  has  determined  that  an  energy  fac- 
tor determined  In  this  mannej:  will  be 
more    meaningful    to    consumers    and, 

Uicrclorci  more  UJiriy  w  9^^  ^^^  ^«"- 

In    tnakiriR    r>urcHaslnR    decisions. 


siomer 


The  langruage  of  5  430.22iJ»  (2)  has  been 
changed  to  reflect  this  determination. 

The  energy  factor  Is  also  used  by  PEA 
for  the  purpose  of  monitoring  the  energy 
eCBciency  target  Improvement  program 
established  imder  the  authority  of  I  325 
of  the  Act.  The  test  method  used  by  the 
Industry   to  establish    the   1972   baseline 

energy  consumption  data  for  clothes 
washers  provided  to  FEA  measured  the 
energy    consumption    at   the    maximum 

water  fill  level  only  without  a  test  load, 
and  no  adjustment  was  made  to  the  fig- 
ures by  the  use  of  a  multiplying  factor  to 

account  for  the  water  displacement  that 
would  have  resulted  from  the  use  of  a 
test  load.  The  1972  baseline  data  was 
also  derived  through  the  use  of  the  1971 
temperature  use  factors  provided  In 
HLW-2EC  for  determining  the  hot  water 
usage  for  various  washiinse  tempera- 
ture selections  for  automatic  washers. 
The  proposed  test  procedures  included  a 
test  method  for  determining  the  ei>ergy 
factor  that  paralleled  the  conditions  of 
the  test  method  used  by  the  industry  to 
derive  the  1972  baseline  energy  consump- 
tion data. 

As  mentioned  above,  based  on  industry 
comments  to  the  proposed  test  proce- 
dures for  clothes  washers.  FEA  has  de- 
termined to  use  the  1975  temperature 
use  factors  provided  In  HLW-2EC  for 
determining  the  estimated  annual  oper- 
ating cost.  Based  on  the  Industry  com- 
ments which  rectxnmended  the  use  of 
the  1975  temperature  use  factors  and 


the  addition  of  a  multiplying  factor  in 
the  calculation  of  the  energy  consumed 
at  the  maximum  water  fill  level  for  the 
normal  cycle  'proposed  4  7  of  Appendix 
J 1 .  a  calculation  which  was  provided 
solely  for  the  determination  of  the  en- 
ergy factor.  FEA  has  determined  to  sim- 
plify the  test  procedures  and  provide 
consistency  between  the  calculation  of 
the  estimated  annual  operating  cost  and 
the  energy  factor.  After  consultation 
with  NBS.  FEA  has  changed  the  test 
procedures  to  provide  an  Identical  test 
method  for  the  determination  of  the  es- 
timated annual  operating  cost  and  the 
energy  factor  which  utilizes  1975  tem- 
perature use  factors,  measures  the  en- 
ergy consumption  at  both  the  maximum 
and  minimum  water  fill  levels,  and  pro- 
vides a  multiplying  factor  for  top-load- 
ers and  a  test  load  for  front-loaders 

FEA  is  currently  considering  what 
changes.  If  any.  may  be  required  in  the 
proposed  energy  efQciency  target  and  in 
the  1972  baseline  data  for  clothes  wash- 
ers as  a  necessar>'  result  of  these  changes 
in  the  final  clothes  washer  test  proce- 
dures. 

U      SUDS-SAVER    FEATURE 

Some  of  the  commenters  felt  that  the 
test  procedures  should  include  a  method 
of  crediting  the  manufacturer  for  energy 
saved  by  the  use  of  a  suds-saver  feature 
on  a  clothes  washer  One  manufacturer 
also  requested  that  a  provision  be  made 
In  the  test  procedures  for  Incorporatmg 
any  future  energy  saving  features  or  op- 
tions that  may  be  designed  on  clothes 

washers. 

Briefly,   a   suds-sAV^l*  f^&tUW   IS   OflP 

which    provides    for    tiie    storage    of    used 

wash  water  in  an  auxiliary  or  external 

laundry  tub  so  that  it  can  be  pumped 

back  into  the  clothes  washer  and  re -used 

in  a  subsequent  wash  load.  The  energy 
savings  results  from  not  having  to  heat 

up  fresh  wash  water  to  perform  the  sub- 
sequent wash. 
Therefore,  NBS  has  determined  that 

the  suds-saver  feature  only  saves  energy 
when  the  stored  wash  water  decreases 
the  amount  of  fresh  wash  water  that 
would  otherwise  be  heated  to  wash  an- 
other load  NBS  feels  that  since  the 
stored  wash  water  Is  continually  losing 
heat,  the  suds-saver  feature  will  only 
save  the  energy  needed  to  re-heat  fresh 
water  when  the  initial  wash  water  came 
fronva  "hot"  wash  cycle  and  the  subse- 
quent wash  loac  is  to  be  run  on  a 
"warm"  wash  cycle.  Otherwise,  the 
stored  wash  water  would  be  cold  and  no 
energy  savings  would  result  from  the  use 
of  that  water  to  replace  fresh  water  for 
a  "cold"  wash  cycle. 

FEA  believes  that  energy  savings  may 
result  from  the  use  of  a  suds-saver  fea- 
ture only  when  the  consumer  is  washing 
multiple  batch  loads  and  only  when  the 
"hot"  wash  cycle  was  used  initially 
Since  no  actual  consumer  usage  data  is 
available  on  how  often  a  suds-saver  fea- 
ture. If  available,  would  be  used.  FEA  h£is 
assigned  a  50  percent  frequency  of  use 
factor  to  the  suds-saver  feature  for  all 
"hot"  wash  cycles  This  50  percent  fig- 
ure for  consumer  usage  of  energy  saving 
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switches  when  actual  usage  is  unknown 
was  recommended  by  several  appliance 
manufacturers  In  public  hearings  held 
by  FEA  on  the  Initial  proposed  energy 
efficiency  Improvement  targets  under 
I  325  of  the  Act. 

Based  on  the  1975  temperature  use 
factors  provided  In  HLW-2EC.  NBS  de- 
termined that  consumers  would  use  a 
"hot"  wash  28  percent  of  the  tune.  This 
would  reflect  116  "hot"  wash  loads  a 
year  based  on  the  representative  average 
use  cycle  of  416  cycles  per  year  <0.28x 
416  >.  After  assigning  the  50  percent  fre- 
quency of  use  factor  to  these  figures, 
NBS  has  estimated  that  the  consumer 
would  use  the  suds-saver  feature,  if 
available,  for  58  u-ash  loads  per  year,  or 
14  percent  of  the  time. 


(.^,=-) 


FEA  concurs  with  the  NBS  recom- 
mendation and  has  modified  the  test 
procedures  In  accordance  with  the  NBS 
calculations  to  provide  for  crediting 
clothes  washers  equipped  with  a  suds- 
saver  feature. 

12.  NUMBER  or  UNITS  TO  BE  TESTED 

Proposed  section  430.23ij)  provided 
for  sampling  of  each  basic  model  to  be 
tested  when  testing  of  clothes  washers  is 
required  by  the  Act  or  by  program  reg- 
ulations of  agencies  responsible  for  ad- 
ministering the  Act.  This  provision  was 
intended  both-to.  provide  an  acceptable 
level  of  assurance  that  test  results  are 
applicable  to  any  entire  basic  model  for 
which  testing  is  required  and  to  mini- 
mize the  testing  burden  on  manufac- 
turers. 

The  comments  expressed  some  objec- 
tions to  the  sampling  provision  for 
clothes  washers  similar  in  substance  to 
the  objections  raised  to  the  sajnpling 
plan  proposed  for  room  air  conditioners 
by  notices  Issued  July  22.  1976  (41  FR 
31237.  July  27,  1976)  and  March  24,  1977 
(42  FR  16811,  March  30,  1977). 

Test  procedures  prescribed  under  sec- 
tion 323  of  the  Act  are  Intended  to  be 
used,  for  example,  for  labeling  under 
section  324,  In  monitoring  the  progress 
of  manufacturers  toward  accomplishing 
the  energy  efficiency  improvement  tax- 
gets  under  section  325,  and  in  enforce- 
ment testing  under  section  326.  These 
aspects  of  the  appUance  program  have 
not,  however,  been  Implemented.  It  Is 
quite  possible  that  the  objectives  of  ap- 
pliance testing  under  each  of  these  parts 
of  the  program,  as  well  as  the  Instruc- 
tions on  how  a  test  procedure  should  be 
applied  leg,  sampling  of  production 
units* .  may  differ.  FEA.  NBS.  and  FTC 
are  continuing  to  evaluate  the  appropri- 
ate method  or  methods  for  applying 
the  test  procedures  in  order  to  comply 
with  the  statute  and  satisfy  all  of  the 
different  elements  of  the  appliance  pro- 
gram. 

While  the  various  pEirts  of  the  appli- 
ance program  Identified  above  are  not 
in  effect  at  this  time,  section  323(c)  of 
the  Act  provides ; 

Effective  9o  days  after  a  test  procedure 
nUe  applicable  to  a  covered  product  la  pre- 


scribed unded  this  section,  no  manufacturer, 
distributor,  retailer  or  private  laJaeler  may 
make  any  representation — 

( I )  In  writing,  (Including  a  repreeenutlon 
on  a  label ) ,  or 

(3)  In  any  broadcast  advertisement,  re- 
specting the  energy  consumption  of  such 
product  or  cost  of  energy  consumed  by  such 
product,  unleae  such  product  has  been  tested 
In  accordance  with  such  test  procedure  and 
•uch  representation  fairly  discloses  the  re- 
sults of  such  testing. 

In  order  to  eliminate  the  problems  dis- 
cussed above  associated  with  a  general 
sampling  provision,  proposed  section 
430.231  j'  has  been  limited  In  the  final 
test  procedures  to  testing  which  secUon 
323(c)  of  the  Act  requires  regardmg  the 
advertising  of  clothes  washers.  The 
sampling  requirements  which  apply  only 
for  purposes  of  advertising  have  been  re- 
organized into  section  430.24(j)  of  the 
final  test  procedures.  Section  430  24(j) 
Is  sunilar  to  proposed  secUon  430.23ij), 
but  with  several  revisions.  Most  notably, 
the  units  tested  are  required  to  be  rep- 
resentative of  production  units  or  actual 
production  units.  This  change  Is  in- 
tended to  reduce  the  burden  which  might 
be  caused  by  requiring  post-production 
rating  of  basic  models  In  every  Instance 
of  testing  pursuant  to  section  323ic)  of 
the  Act. 

In  addition,  certain  technical  changes 
have  been  made  In  the  sampling  lan- 
guage. Specifically,  there  is  to  be  95  per- 
cent confidence  that  the  true  mean  of 
any  measure  of  the  basic  model  lies 
within  ±5  percent  of  the  mean  of  such 
measure  of  the  sample.  Comments  per- 
taining to  several  proposed  test  proce- 
dures. Including  clothes  washers,  crit- 
icized the  language  of  the  proposed 
sampling  provisions.  These  comment* 
suggested  that  a  sampling  provision 
should  refer  to  the  estimate  of  the  mean 
rather  than  to  the  true  mean.  FEA  has 
considered  this  suggestion  and  has  deter- 
mined that  the  language  prescribed 
today  Is  more  technically  correct  because 
the  statistical  measures  "estimate  of  the 
mean"  and  "mean  erf  the  sample"  are 
generally  considered  to  be  Identical.  The 
test  procedures  for  room  air  conditioners 
and  dishwashers  used  both  these  terms  In 
a  manner  that  could  be  confusing,  and 
the  language  prescribed  today  is  In- 
tended to  eliminate  this  potential  con- 
fusion. 

Until  a  labeling  rule  has  been  Imple- 
mented pursuant  to  section  324.  manu- 
facturers are  not  required  to  test  unless 
they  choose  to  make  a  representation 
regarding  a  measure  of  energy  consump- 
tion identified  in  or  based  upon  section 
430.22(j).  It  should  also  be  emphasized 
that  the  test  procedures  prescribed  to- 
day apply  only  to  the  initial  rating  of  a 
basic  model. 

13.   BUSCELLANEOUS 

After  careful  consideration  of  all  of 
the  comments  and  further  consultation 
with  NBS  and  PTC,  FEA  has  made  some 
editorial  and  minor  technical  changes  in 
the  proposed  test  procedures  that  were 
not  discussed  above  and  incorporated 
them  In  the  final  rule  prescribed  today. 


C.   Regulations   Prescribed 

1.     TEST     PROCEDURES 

The  test  procedures  for  clothes  wash- 
ers prescribed  today  are  Included  in  Sub- 
part B  and  are  substantially  the  same  as 
those  proposed,  with  the  exception  of 
the  changes  discussed  above.  As  with  the 
proposed  procedures,  the  test  methodol- 
ogy incorporates  the  approach  contained 
in  the  A.ssociation  of  Home  Appliance 
Manufacturers  (AHAM)  Standard 
HLW-2EC  for  measuring  the  energy  con- 
sumption of  clothes  washers  For  pur- 
poses of  FEA's  program,  the  incorporat- 
ed approach  remains  applicable  as 
presently  written,  regardless  of  any  sub- 
sequent amendment  by  the  standard  set- 
ting organization,  until  further  amend- 
ment by  FEA. 

Under  the  requirements  of  section  32 
(c»  of  the  Federal  Energy  Administra- 
tion Act  of  1974  (15  use.  761  et.  seq.) 
as  amended  by  section  9  of  the  Federal 
Energy-  Administration  Authorization 
Act  of  1977  I  Pub  L.  95-70).  the  Admin- 
istrator of  FEA  Is  to  consult  with  the 
Attorney  General  and  the  Chairman  of 
the  Federal  Trade  Commission  concern- 
ing the  impact  on  competition  of  any 
rules  prescribed  by  FEA  which  utilize  or 
Incorporate  any  commercial  standards. 

The  Administrator  has  transmitted 
copies  of  the  test  procedures  for  clothes 
washers,  which  Incorporate  the  above 
mentioned  commercial  standards,  to  the 
Attorney  General  and  the  Chairman  of 
the  Federal  Trade  Commission  for  their 
comments  concerning  the  imptu^t  of  such 
standards  on  competition  in  accordance 
with  section  32ic).  Neither  official  has 
any  comments  nor  do  they  recommend 
against  the  Incorporation  or  use  of  these 
commercial  standards  in  the  final  test 
procedures  for  clothes  washers. 

3.    GENERAL    PROVISIONS 

Prescribed  today  are  definitions  of 
"clothes  washer,"  "automatic  clothes 
washer,"  "semi-automatic  clothes  wash- 
er," and  "other  clothes  washer."  These 
definitions  are  substantially  the  same  as 
those  previously  proposed  In  Subpart  A 
( 42  FR  25329,  May  17,  1977  > .  The  defini- 
tion of  the  term  'basic  model"  for  clothes 
washers  prescribed  today  is  also  substan- 
tially the  same  as  the  definition  previ- 
ously proposed  in  Subpart  A  (42  FR 
25329,  May  17,  1977  >.  Comments  which 
were  received  regarding  the  definition  of 
"basic  model"  have  been  discussed  ear- 
lier in  this  notice. 

3.   APPLICATION   OF   TEST   PROCEDURES 

As  discussed  previously,  the  final 
clothes  washer  test  procedures  pre- 
scribed today  must  be  applied  before 
representations  regarding  a  measure  of 
energy  consumption  can  be  made.  Be- 
cause the  purposes  and  needs  of  the  dif- 
ferent elements  of  the  appliance  pro- 
gram (e.g.,  labeling,  targets)  vary,  ap- 
plication of  the  standard  test  methodol- 
ogy prescribed  today  may  differ  in  some 
respects  for  each  program  element.  It  Is 
expected  that  Instructions  on  how  to 
apply  the  standard  test  methodology  to 
these  other  elements  of  the  appliance 


FEDEtAl  leCISTEB,  VOL.   42,  NO.    1 88— WEDNESDAY,   SEPTEMBER  28,    1977 


RULES  AND  REGULATIONS 


4980: 


program  will  be  proposed  for  comment 
in  the  near  future 

The  requirements  of  section  430.24(j) 
of  the  final  regulations  apply  until  such 
time  as  final  labeling  requirements  for 
a  particular  measure  of  energy  consump- 
tion and  the  associated  test  procedure 
application  provision  are  prescribed. 
After  that  time,  any  representation  re- 
garding a  measure  of  energ>'  consump- 
tion covered  by  a  labeling  rule  must  be 
the  same  as  the  measure  of  energy  con- 
sumption specified  on  the  label 

D.  Unit  Costs  Or  EInercy 

Under  section  323(b)  (2i  of  the  Act. 
FEA  is  to  provide  manufacturers  infor- 
mation as  to  the  representative  average 
unit  costs  of  energy.  This  Information 
was  provided  bv  notice  Lssued  July  11. 
1977  (42  FR  36549.  July  15.  1977) . 

E.  Preemption 

Today's  rulemaking  prescribing  l\nal 
test  procedures  for  clothes  washers  su- 
persedes any  State  regulation  to  the  ex- 
tent required  by  section  327  of  the  Act. 
Pursuant  to  section  327,  all  State  regula- 
tions which  provide  for  the  disclosure  of 
information  with  respect  to  any  measure 
of  energy  consumption  of  clothes  wash- 
ers or  which  provide  for  any  energy  ef- 
ficiency standard  or  similar  requirement 
with  respect  to  the  energy  efficiency  or 
energy  use  of  clothes  washers  must  now 
employ  test  procedures  identical  to  those 
specified  in  todays  final  rule. 

(Energy  Policy  and  Conseryatlon  Act,  Pub. 
L.  94-163,  as  amended  by  Pub.  L.  94-385: 
Federal  EnerRv  Administration  Act  of  1974, 
Pub.  L.  93-275.  as  amended  by  Pub.  L.  94- 
385;  EO.  11790.  39  FR  23185  ) 

In  consideration  of  the  foregoing.  Part 
430  of  Chapter  II  of  Title  10.  Code  of 
Federal  Regulations,  is  amended  as  set 
forth  below,  effective  November  1, 1977. 

Issued  in  Washington.  DC.  September 
22. 1977. 

Eiiic  J.  Fyci. 
i4cftn6r  General  Counsel, 
Federal  Energy  Administration. 

1.  Section  430  2  is  amended  by  .adding 
paragraph  (10)  as  part  of  the  definition 
of  "basic  model."  Euid  by  adding  in  the 
appropriate  alphabetical  order  defini- 
tions of  "automatic  clothes  washer." 
"clothes  washer."  "other  clothes 
washer."  and  "semi-automatic  clothes 
washer,"  to  read  as  follows: 

§  430.2     Definitions. 

•  •  •  •  • 

"Basic  model"  means  all  imlts  of  a 
given  type  of  covered  product  (or  class 
thereof)  manufactured  by  one  manu- 
facturer and — 

•  •  •  •  • 

(10)  With  respect  to  clothes  washers, 
which  have  the  s&me  primary  energy 
source,  which  have  electrical  character- 
istics that  are  essentially  Identical,  and 
which  do  not  have  any  differing  physical 
or  functional  characteristics  that  affect 
energy  consumption. 

•  •  •  •  • 

"Automatic  clothes  washer"  means  a 
class  of  clothes  washer  which  has  a  con- 


trol system  which  is  capable  of  schedul- 
ing a  preselected  combination  of  opera- 
tions, such  as  regulation  of  water  tem- 
perature, regulation  of  the  water  fill 
level,  and  performance  of  wash,  rinse, 
drain,  and  ,spln  functions  without  the 
need  for  user  intervention  subsequent  to 
the  initiation  of  machine  operation 
Some  models  may  require  user  interven- 
tion to  initiate  these  different  segments 
of  the  cycle  after  the  machine  ha.s  begun 
operation,  but  they  do  not  require  the 
user  to  Intervene  to  regulate  the  wqter 
temperature  by  adjusting  the  externa' 
water  faucet  valves. 

•  •  •  •  • 

"Clothes  washer"  means  a  consumer 
product  designed  to  clean  clothes,  utiliz- 
ing a  water  solution  of  soap  and 'or 
detergent  and  mechanical  agitation  or 
other  movement,  and  must  be  one  of  the 
following  classes:  automatic  clothes 
washers,  semi-automatic  clothes  wash- 
ers, and  other  clothes  washers. 

,  •  •  •  • 

"Other  clothes  washer"  means  a  class 
of  clothes  washer  which  is  not  an  auto- 
matic or  semi-automatic  clothes  washer. 
,  •  •  •  • 

"Semi-automatic  clothes  washer" 
means  a  class  of  clothes  washer  that  Ls 
the  same  as  an  automatic  clothes  washer 
except  that  user  intervention  is  required 
to  regulate  the  water  temperature  by  ad- 
justing the  external  water  faucet  valves. 
•  •  • 

2.  Section  430.22  is  amended  by  adding 
a  paragraph  (j)  to  read  as  follows: 

§  430.22      To<*l  procedure!*  for  measures 
of  energy  con^iumplion. 
•  •  •  •  • 

(j)  Clothes  loofhers.  (D  The  esU- 
mated  annual  operating  cost  for  auto- 
matic and  semi-automatic  clothes  wash- 
ers shall  be — 

(i)  When  electrically  heated  water  is 
used,  the  product  of  the  following  three 
factors:  (Ai  The  representative  average- 
use  cycle  of  416  cycles  per  year.  (B)  the 
total  per-cycle  energy  consumption  for 
the  normal  cycle  In  kilowatt-hours  per 
cycle  determined  according  to  4  6  of 
Appendix  J  to  this  subpart,  and  (C)  the 
representative  average  unit  cost  In 
dollars  per  kilowatt-hour  as  provided 
by  the  Administrator,  the  resulting  prod- 
uct then  being  rounded  off  to  the  nearest 
dollar  per  year,  and 

(il)  When  gas-heated  or  oil-heated 
water  is  used,  the  product  of:  the  repre- 
sentative average-use  cycle  of  416  cycles 
per  year  and  the  sum  of  both  (A)  the 
product  of  the  per-cycle  machine  elec- 
trical energy  consumption  for  the 
normal  cycle  m  kilowatt-hours  per  cycle, 
determined  according  to  4  4  of  Appendix 
J  to  this  subpart,  and  the  representative 
average  unit  cost  in  dollars  per  kilowatt- 
hour  as  provided  by  the  Administrator 
and  (B)  the  product  of  the  per-cycle 
water  energy  consumption  for  gas- 
heated  or  oU-heated  water  for  the 
normal  cycle,  in  Btu  per  cycle,  deter- 
mined according  to  4  5  of  Appendix  J 
to  this  subpart,  and  the  representative 
average  unit  cost  in  dollars  per  Btu  for 
oil  or  gas.  as  appropriate,  as  provided  by 


the  Administrator,  the  resulting  product 
then  being  rounded  off  to  the  nearest 
dollar  tier  year. 

1 2)  The  energy  factor  for  automatic 
and  semi-automatic  clothes  washers 
shall  be  the  quotient  of  the  cubic  foot 
capacity  of  the  clothes  container  as  de- 
termined in  3  1  of  Appendix  J  to  this  sub- 
part divided  by  the  clothes  washer  en- 
ergy consumption  per  cycle.  expre.s.sed  as 
the  sum  of  the  machine  electrical  energy 
consumption  and  the  maximum  normal 
water  energy  consumption  as  determined 
in  4  4  and  4  3.  respectively,  of  Appendix 
J  to  this  subpart.  The  resulting  be 
rounded  off  to  the  nearest  0  01  cubic  foot 
per  kilowatt-hour. 

(3)  Other  useful  measures  of  energy  ' 
consumption  for  automatic  or  semi- 
automatic clothes  washers  shall  be  those 
measures  of  energy  consumption  which 
the  Administrator  determines  are  likely 
to  assist  consumers  in  making  purchas- 
ing decisions  and  which  are  derived  from 
the  application  of  Appendix  J  to  this 
subpart. 

•  '  •  •  •  • 
3.  Section  430  23  is  amended  by  adding 

a  paragraph  (j).  to  read  as  follows: 

§  4.30.24      Represcniations  rpRarding 

measures  of  enrrg>'   consumption. 

•  •  •  *  • 
(j)  Clothes  washers,  d)  Except  as  pro- 
vided in  paragraph  (ji(3)  of  this  para- 
graph, no  manufacturer,  distributor, 
retailer,  or  private  labeler  of  clothes 
wa.shers  may  make  any  representation 
with  respect  to  or  based  upon  a  measure 
or  measures  of  energ>'  consumption  de- 
.scribed  in  section  430  22*  j  >  unless  a  sam- 
ple of  sufficient  size  of  each  basic  model 
for  which  such  representation  is  made 
has  been  tested  In  accordance  with  ap- 
plicable provisions  of  this  subpart  such 
that,  for  each  such  measure  of  energy 
consumption,  there  is  95  percent  confi- 
dence that  the  true  mean  of  such  metis- 
ures  of  the  basic  model  lies  within  ±5 
percent  of  the  mean  of  such  measures  of 
the  sample. 

(2)  The  sample  selected  for  paragraph 
(j )  (1)  of  this  .section  shall  be  comprised 
of  units  which  are  pr(xiuction  units,  or 
are  representative  of  production  units. 
of  the  basic  model  being  tested. 

(3»  Whenever  a  rule  applicable  to 
clothes  washers  Is  prescribed  under  sec- 
tion 324  of  the  Act,  this  paragraph  shall 
not  apply  to  any  label  covered  by  such 
rule.  £ind  all  representations  of  any 
measure  of  energy  consumption  covered 
by  such  rule  shall  be  Identical  to  the 
measure  of  energy  consumption  on  the 
label. 

•  •  •  •  • 
4.  Subpart  B  of  Part  430  Is  amended 

to  add  an  Appendix  J,  to  read  as  follows: 

•  •  •  •  • 

APPENDDC      j tjKITORM       TCST      MrTHOD       FOB 

MtASTmiNG    THE     ENEHCT     CONSrMPTION     OF 

Automatic    and   SEMi-AtrroMATic    Clothes 
Washers 

1.  DETINTnONS 

1.1  "AHAM"  means  the  Association  of 
Home  Appliance  Manufacturers. 

1.2  "Bone-dry"  means  a  condition  of  a 
load  of  test  cloth  which  has  been  dried  In  a 
dryer  at  maximum  temperature  for  a  mlnl- 
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mum  of  10  mlnut«s.  removed  and  weighed 
before  cool  down,  and  then  dried  again  for 
10  minute  perloai  until  the  final  weight 
duuige  of  the  load  la  1  percent  or  less. 

1.3  "Clothes  container"  means  the  com- 
partment within  the  clothes  washer  that 
holds  the  clothes  during  the  operation  of 
the  machine. 

1.4  "Compact"  refers  to  a  clothes  wa.sher 
which  has  a  clothes  container  capacity  of 
less  than  1  6  ruble  feet. 

1  S  "Deep  Tinse  cycle"  refers  to  a  rinse 
cycle  m  which  the  clothes  container  is  filled 
wr, h  wat^r  .o  a  selected  level  tind  the  clothes 
load  IS  rin:>ed  by  agitating  It  or  tumbling 
It  Through  the  water. 

1.6  "Front-Icaflpr"  means  a  clothes  wash- 
er which  sequent la'ly  'otatr-;  or  tumbles  por- 
tions of  the  clothes  load  above  the  water 
level  aMowini;  the  clothes  load  to  fall  freely 
back  Into  the  water  The  principal  axis  of 
the  clothes  container  Is  In  a  horizontal  plane 
and  the  access  to  the  clothes  container  Is 
through  the  front  of  the  machine 

17  •  HWL-l"  refers  to  the  test  standard 
published  by  the  AHAM  and  titled  "Ameri- 
can National  Standard  Z234. 1-1971  Perform- 
ance E^^aluatlon  Procedure  for  Household 
Clothes  Washers."  December  1971  designated 
at  HLW-1. 

1  8  ■HLW-2EC'  means  AHAM  "Test 
Method  for  Measuring  Energy  Con.s\imptlon 
on  Household  Clothes  Washers."  December 
1975.  designated  as  HLW-2EC. 

19  "Make-up  water"  means  the  amount 
of  fresh  water  needed  to  supplement  the 
amount  of  stored  water  pumped  from  the 
external  laundry  tub  back  Into  the  clothes 
washer  when  the  suds-return  feature  Is  ac- 
tivated la  order  to  achieve  the  required 
water  fill  level  In  the  clothes  washer. 

1.10  "Normal  cycle"  means  the  cycle 
recommended  by  the  manufacturer  for 
washing  cotton  and  or  linen  clothes. 

I  11  "Sensor  filled"  refers  to  a  type  of 
witer  ail  control  which  automatically  ter- 
minates the  fill  when  the  water  reach«i>  an 
appropriate  level  in  the  tub. 

1  12  "Spray  rinse  cycle"  refers  to  a  rinse 
cycle  In  which  water  is  sprayed  onto  the 
clothes  load  for  a  definite  period  of  time 
without  maintaining  any  specific  water  level 
In  the  clothes  container. 

1  13  "Standard"  refers  to  a  clothes 
washer  which  has  a  clothes  container 
capacity  of   16  cubic  feet  or  greater. 

1  14  "Suds-return"  means  a  feature  or 
option  on  a  clothes  washer  which  causes 
the  stored  wash  water  obtained  by  utilizing 
the  suds-saver  feature  to  be  pumped  from 
the  external  laundry  tub  back  into  the 
clothes  washer. 

1.15  "Suds-saver"  means  a  feature  or 
option  on  a  clothes  washer  which  allows 
the  user  to  store  used  wash  water  Ln  an  ex- 
ternal laundry  tub  for  use  with  subsequent 
wash  loads 

1.16  "Temperature     use     factor"     means 
the  p«rrcentage  of  the  total  number  of  washes 
a  user  would  wash  with  a  particular  wa:ih 
rinse  temperature  setting. 

1  17  "Time  filled"  refers  to  a  type  of 
water  fill  control  which  uses  a  combination 
of  water  flow  control  In  conjunction  with 
time  to  terminate  the  water  fill  cycle. 

1  la  "Top-loader"  means  a  clothes 
washer  that  flexes  and  oscillates  the  sub- 
merged clothes  load  through  the  water  by 
mean  of  mechanical  aglutlon  or  other 
movement.  The  principal  axis  of  the  clothes 
container  is  in  a  vertical  plane  and  the 
access  to  the  clothes  container  Is  through 
the  top  of  the  clothes  washer. 

2.  TESTINO  CONOmONS 

2  1  Installation.  Install  the  clothes 
washer  In  accordance  with  manufacturers 
Instructions. 


2  2  Electrical  energy  supplu  Maintain 
the  electrical  supply  to  the  clothes  washer 
at  lao  volts  *  2  volts  Disconnect  all  console 
llpht3  or  other  lighting  systems  on  the 
clothe.^  wa.sher  which  do  not  consume  more 
than  10  watts  during  the  clothes  washer 
lest  cycle. 

2.3  Water  temperature  The  temperature 
of  the  water  supply  shall  be  maintained  at 
lOO^  P  -►  10°  P  for  all  clothes  washers  not 
equipped  with  thermo.statlcally  controlled 
Inlet  water  valves  For  clotlies  washers 
equipped  with  thernioslatlc  valves,  the  tem- 
peratvu-e  of  the  hot  water  supply  shall  be 
maintained  at  140'  F  -  5°  F  and  the  cold 
water  supply  shall  he  maintained  at  60'  P 
'-  5"  P  The  water  meter  shall  he  Installed 
in  both  the  hot  and  cold  water  lines  to 
measure  water  consumption. 

2  4  Water  pressure  The  dynamic  water 
pre.ssure  at  the  hot  and  cold  water  Inlet 
connection  of  the  machine  shall  be  equalized 
at  35  pounds  per  square  inch  gauge  (pslg) 
*  2  5  pslg  The  dynamic  water  pressure  for 
a  single  water  Inlet  connection  shall  be 
maintained  at  .^S  psit;  *  2  .S  pslg  The  water 
pressure  gauge  shall  be  installed  In  both  the 
hot  and  cold  water  lines  to  measure  water 
pressure. 

2  5  In.itrurnentation.  Perform  all  test 
measurements  uslnp  the  following  Instru- 
ments, as  appropriate: 

2.5  1      Weigtiing  scaies. 

3.5  11  Weighing  scale  /or  test  cloth.  The 
scale  shall  have  a  range  of  0  to  a  maximum 
of  30  pounds  with  a  resolution  of  at  le.ust 
0  2  ounces  and  a  maximum  error  no  gr«ater 
than  0  3  percent  of  any  measured  value 
within  the  rantje  of  3  t-o  15  pounds 

2.5.1.2  Weighing  scale  for  clothes  con- 
tainer capacity  mea.''urements.  The  scale 
should  have  a  range  of  0  to  a  maximum  of 
600  pounds  with  a  resolution  of  0  50  pounds 
and  a  maximum  error  no  greater  than  0.5 
percent  of  the  measured  value. 

2  5  2  Watt-hour  meter.  The  watt-hour 
meter  shall  have  a  resolution  of  no  larger 
than  1  watt-hour  and  a  maximum  error  no 
greater  than  2  percent  of  the  measured  value 
for  any  demand  greater  than  50  watts  per 
hour. 

2  5  Thermometer.  The  thremometer  shall 
have  an  error  no  greater  than  ^1"  F  over 
the  range  of  32°  P  to  200'  P 

2.5.4  Water  meter  The  water  meter  shall 
have  a  resolution  no  larger  than  0  1  gillons 
and  a  maximum  error  no  greater  than  2  per- 
cent for  all  water  flow  rates  from  1  to  5 
gallons  per  minute. 

25  5  Water  pressure  gauge.  The  water 
pressure  gauge  shall  have  a  r^olution  of  1 
pound  per  square  inch  gauge  (p.sig)  and 
shall  have  an  error  no  greater  than  5  percent 
of  any  measured  value  over  the  range  of  32.5 
to  37.5  psig. 

3  9     Test  cloths. 

26.1  Energy  test  cloth.  The  energy  test 
cloth  shall  be  clean  and  consist  of  the  fol- 
lowing: 

(a)  Pure  finished  bleached  cloth,  made 
with  a  momle  or  granite  weave,  which  is  50 
percent  cotton  and  50  percent  polyester  and 
weighs  5  75  ounces  per  square  yard  and  has 
65  ends  oti  the  warp  and  57  picks  on  the  fill. 

lb)  Cloth  material  that  Is  24  inches  by  36 
Inches  and  has  been  hemmed  to  22  Inches  by 
34  Inches  before  washing  Tt\e  maximum 
shrinkage  after  five  washes  shall  not  be  more 
than  four  percent  on  the  length  and  width. 

(c)  The  number  of  test  runs  on  the  same 
energy  test  cloth  shall  not  exceed  25  runs. 

262  Energy  stuffer  cloths.  TTie  energy 
stuffer  cloths  .shall  be  made  from  energy  test 
cloth  material  and  shall  consist  of  pieces  of 
material  that  are  12  Inches  by  12  Inches  and 
have  been  hemmed  to  10  Inches  by  10  Inches 
before  washing.  The  maximum  shrinkage 
after  five  washes  shall  not  be  more  than  four 


percent  on  the  length  and  width  The  num- 
ber of  test  runs  on  the  same  energy  .stufTer 
cloth  shall  not  exceed  25  runs. 

2.7     Composition  of  te.it  load.i 

2.7.1  Seven  pound  test  load.  The  seven 
pound  test  load  shall  consist  of  bone-dry 
energy  test  cloths  which  weigh  7  pounds 
^;007  pounds  Adjustments  to  the  test  lo:id 
to  achieve  the  proper  weight  can  be  made 
by  the  use  of  energy  stutter  cloths. 

2.7  3  Three  pound  test  load  The  three 
pound  test  load  shall  consist  of  bone-dry 
energy    test    cloths    which    weigh    3    pound.s 

to  03  pounds  Adjustments  to  the  test  load 
to  achieve  the  proper  weight  can  be  made  by 
the  use  of  energy  stuffer  cloths. 

2.8  U.se  of  test  loads. 

28  1  Top-loadrr  clothes  u-anher  The  top - 
loader  clothes  washer  shall  be  tested  without 
a  test  load. 

28  2     Front-loader   clothes    tvasher. 

2.8.2.1  Standard  size  front-loader  clothes 
n'osher.  When  the  maximum  water  fill  level 
is  being  tested,  the  test  load  .shall  be  seven 
pounds  as  destrlbed  Iti  2  7  1.  Wl-.en  the  mini- 
mum water  1111  level  is  being  tested,  the  test 
load  shall  be  three  pounds  as  described  In 
272. 

2  8.23  Compart  size  front-loader  clothes 
washer.  When  either  the  maximum  or  mini- 
mum flu  levels  are  being  te.^ted.  the  test  load 
shall  be  three  pounds  as  described  in  2  7  2. 

2  8.3  Method,  of  loading  Load  the  energy 
test  cloths  by  grasping  them  In  the  center, 
shaking  them  to  hang  loosely  and  then  drop- 
ping them  Into  the  clothes  container  prior 
to  activating  the  clothes  wa.sher. 

2  9  Preconditioning  If  ihe  clothes  washer 
has  not  previously  been  tested  nor  filled  with 
waier  In  the  preceding  96  hours,  precondi- 
tion It  by  running  It  through  a  cold  rln.se 
cycle  and  then  draining  It  to  Insure  that  the 
hoiv"'.  pump,  and  sump  are  filled  with  water. 

2  10  Clothes  washer  setting.  Set  the  wash 
time  for  approximately  10  minutes,  but  the 
actual  wash  time  i  period  of  agitation)  shall 
not  be  less  than  9.75  minutes.  Where  con- 
trols are  provided  for  agitation  and  spin 
speed,  set  them  for  th-;  normal  cycle. 

3.     TtST     MEASUREMKNT8 

3.1  Clothes  container  capacity .  Measure 
the  entire  volume  which  a  dry  clothes  load 
could  occupy  within  the  clothes  container, 
according  to  the  procedures  described  In 
3  1.1  and  3  1.2. 

3.1.1  Top-loaders  clutfJes  icashers.  Line 
the  clothes  container  with  2  mil  plastic  she?t 
or  use  some  other  method  to  prevent  the 
water  from  entering  the  outer  tub  container. 
The  agitator  shall  be  In  place.  Fill  the  clothes 
container  with  water  to  Its  uppermost  edge 
(This  filling  procedure  may  require  over- 
riding of  the  fill  level  control,  or  manually 
completing  the  fill  to  the  top  of  the  con- 
tainer after  the  fill  sensor  terminates  the  fill 
at  maximum  level  )  Record  the  weight  of  the 
machine  before  filling  It  with  water  and  then 
after  filling  it  with  water  The  clothes  con- 
tainer capacity  Is  calculated  as  follows: 

-=^ 

C=  Caparity  in  cubic  foot.  • 
IV— M.iss  (if  wtittT  in  pounds. 
(i=l)cn-it\     of    waiiT    at     tht-    iiK'a.--iirrd 

ffiiipcraturi'    in    pounds    per   culiic 

foot  I  at   14()°F). 

3.13  Front-loader  clothes  washer.  Posi- 
tion the  tub  and  shaft  axis  vertically  with 
the  shaft  downward  Line  the  clothes  con- 
tainer with  2  mil  plastic  sheet  or  use  some 
other  method  to  prevent  the  water  from 
entering  the  outer  tub  container.  The  agita- 
tor shall  be  in  place  Fill  the  clothes  con- 
tainer with  water  to  Its  uppermost  edge. 
(This  filling  procedure  may  require  over- 
riding of  the  fill  level  control,  or  manually 
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completing  the  fill  to  the  top  of  the  con- 
tainer after  the  fill  sensor  termlnnte«  the  fill 
at  maximum  level  )  Record  the  weight  of 
the  machine  before  filling  it  with  water  and 
then  after  filling  It  with  water  Tlie  clothes 
container  capacity   Is  calculated  as  follows: 

C  =  Cnp.icitv  in  ciihic  foft. 
U'— Mass  of  waUr  in  pounds. 
ci=  Density    of    \v:U<r    at     the    iiir.isurcd 
tfinpcratiiri'    in    pound-    j.rr    ruliic 
foot   (at  1}0°F). 

3  2  Te^t  cycle  Establish  the  testing  c.^n- 
ditlous  set  forth  m  2  of  this  Appendix 

3  2  1  Per-cycle  eUrtnral  energy  nm'itimp- 
tion  Set  the  water  level  selector  at,  maximum 
fill  and  Insert  the  appropriate  test  load.  If 
applicable  Activate  the  normal  cycle  of  the 
clothes  washer  and  also  any  suds-saver 
switch. 

3  2  11  Measure  the  ilectrlcal  energy  con- 
sumption of  the  clothes  wa.sher  for  a  com- 
plete normal  cycle 

3  2  2  Hot  uater  consumption  lor  a  normal 
cycle  uith  the  iialer  level  selector  at  maxi- 
murn  fill 

3  2  2  1  Set  the  water  level  selector  at  max- 
imum fill  and  Insrrt  the  appropriate  test 
load.  If  applicable  Activate  the  norma!  cycle 
of  the  clothes  washer  and  also  any  suds-sav- 
er switch. 

3222  For  automatic  clothes  washers  set 
the  wa.sh  rln.se  temperature  .selector  to  the 
hottest  setting  available  (hot  warm).  For 
semi-automatic  clothes  washers  open  the  hot 
water  faucet  valve  completely  and  close  the 
cold  water  faucet  valve  to  achieve  the  hottest 
setting  (hot  hot). 

3223  Measure  the  number  of  gallons  of 
hot  water  used  to  fill  the  tub  for  the  wash 
cycle. 

3  2  24  Measure  the  total  number  of  gal- 
lons of  hot  water  u.^ed  for  all  deep  rinse 
cycles. 

3  2  2  5  Measure  the  total  gallons  of  hot 
water  used  for  all  spray  rinse  cycles 

3  2  2  6  For  automatic  clothes  washers  re- 
peat 3  2  2  3.  3224,  and  32  2  5  for  each  of  the 
other  wash  rinse  temperature  selections 
available  that  use  hot  water  For  seml-auto- 
matlc  clothes  washers  repeat  3  2  2  3.  3224. 
and  3  2  2  5  for  Hot  Cold.  Warm  Cold.  Warm  ' 
Warm,  and  Warm  CfJld  temperature  settings 
with  the  following  water  faucet  valve  adjust- 
ments: 

Kaunn  i)i)^uioii 


Hoi  valve 


(Did  vBlvo 


Hot Coniplf  illy  open 

Warm .do 

Cold Clo-ied       : 


Closj'd. 
Coiii|ili"tily  oiwii. 

1)0. 
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selections  available  that  u.se  hot  water. 
Measure  the  total  hot  water  consumed  dur- 
ing the  complete  normal  cycle. 

3  3  Data  recording  Record  for  each  test 
cycle  In  3  2 

3  3  1  Total  the  kilowatt-hours  of  electri- 
cal energy.  Mk.  consumed  during  the  test 
to  operate  the  clothes  washer  In  3  2  1. 

3  3  2  Total  the  hot  water  measured  at 
maximum  fill  level  for  each  wa-sh  rln.se  tem- 
perature selection.  Vi.  excluding  any  fresh 
make-up  water  required  to  complete  the  fill 
during   a   suds-return   cycle 

333  Total  tl.e  hot  water  measured  at 
minimum  fill  level  for  each  wash  rinse  tem- 
perature sPle<-llon.  Vi.  excluding  any  fresh 
make-up  water  required  to  complete  the  fill 
during  a  suds-return  cycle. 

334  Total  the  hot  water  measured  at 
maximum  fill  for  the  suds-return  cycle.  Sn. 

3  35  Total  the  hot  water  mcvsurcd  at 
minimum,  fill  for  suds-return  cycle  Sr . 

4.      CALCfLATION      OF      DKRIVTD      RESULTS      FROM 
TTSr     MTASUREMFNTS 

4  1  Per-cycle  temperature-ueighted  hot 
water  consumption  for  martmum  and  mini- 
Tni^tn  uatrr  fiU  levels.  Calcu.ate  for  the 
cycle  under'  test  the  per-cycle  tempera- 
ture-weighted hoi  water  consumption  for 
the  maximum  water  fill  level,  Vn....  and  for 
the  minimum  water  fill  level.  Vi^m.  expressed 
In  gallons  per  cycle  and  defined  as : 

r„„=A',  2  [V.yTUF.]-  XATVF^XSn] 

whore 

r,=:Ropnrtod  hot  water  consumption 
in  gnlUms  por-cyrle  at  maximum 
fi'l  for  each  wash  cycle  tempera- 
tiirr   s(>lection,    as    provided    in 
3.  J. J. 
Tf  F.^  Apphcalile  temperature  use  factor 
corresponding      to      wash 'rinse 
temixTatiire  selection  as  shown 
in  .')  or  (■). 
11  =  Nuinl>er  of  wash  rinse  temperature 
seh'flions  availalile  to  the  usfr 
for    the    clothes    washer    under 
te-t. 
T^T,,^ Temperature  iisp  factor  for  warm 
wa-h  setting. 
For  clothes  washers  equipped  with  suds- 
saver  feature: 
A 1— Frequency  of  use  without   suds-saver 

feature  — .)sf». 
A'2=  Frequency  of  use  with  sud.s-saver  fea- 
ture =.14. 
For  clothes  washers  not  ocjuipped  with 
suds-saver  feature: 
A,  =  1.0 
A:  =().() 

,S«=Fre-h  make-up  water  measured  dtirinR 
stids-nHirn  cycle  ;it  maximum  wa- 
ter fill  level. 


42 

s  impt 

fill  !ei 

water 

water 

water 

hours 

/•:... 

where 
MF  = 


3.2.2  7  Set  the  sudsr.aver  switch  to  acti- 
vate the  suds-relurn  Ret>eat  3  2  2  2  to  3  2  2  5 
for  a  warm  cold  temperature  setting. 

3  2  3  Hot  water  consumption  for  a  normal 
cycle  with  the  water  level  selector  at  mini- 
mum fill.  Set  the  water  level  selector  at  mini- 
mum fill  and  Insert  trie  appropriate  lest  load. 
If  applicable  Activate  the  normal  cycle  of  the 
clothes  washer  anri  also  any  suds-saver 
switch.  Repeat  3  2  2  2  through  3  2  2  7. 

324  Hot  water  consumption  for  clothes 
washers  that  incorporate  a  partial  fill  during 
the  rinse  cycle  Where  the  procedures  In  3  2  2 
and  3  2  3  canno*  be  used  for  clothes  washers 
that  Incorporate  a  partial  fill  during  the 
rinse  cycle,  activate  any  suds-saver  switch 
and  operate  the  cloths  washer  for  the  com- 
plete normal  cycle  at  both  the  maximum 
water  fill  level  and  the  minimum  water  fill 
level  for  each  of  the  wash  rinse  temperature 
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Total  per-cycle  hot  water  energy  con- 
ion  for  nianmu^n  and  mmirrium  water 
els.  Calculate  the  total  per-cycle  hot 
energy  consumption  for  the  niaxlmiim 
fill  level.  E..,.t  and  for  the  minimum 
level.  Em.r..  expre.ssed  In  kllowalt- 
per  cycle  and  defined  as: 


iv'„,„xr>'/v>  ufi 


r„„„  =  A,  S  [V.-^TUF.]  +  X,[TVF,XS,.] 

;=i 
when- 

\',=  Rcjiorted   hot  water  consumption 
in  pallons  per  cycle  at  minimum 
till  for  <ach  wa.sh  rinse  tempera- 
ture   selection,    as    jirovided    in 
3.3.3. 
Tl  ^1=  ApplicaV)le  t(  niperature  factor  cor- 
resiionding    to  wash/rinse    tem- 
jieraturc  selection   a,s  .shown    in 
.')  or  6. 
St  =  Fre>-h    make-up    water    mea.sured 
during     suds-return      cycle      at 
niiiiiinuni  water  till  level. 
»i  =  As  defined  above 
Tf  ■/''„=  As  defined  aliove. 
A'i  =  As  defined  above. 
A'3=  As  defined  above. 


MultiplvinR  factor  to  account  for  the 
aisencf   of   a  te-t    load     0.94  for 
top-loader    clothes    washer*    th.it 
are  sensor  filiofl.  1.0  for  top-loadc  r 
elr.lhes     washers     that     iire     tinif^ 
filled,  find  1.0  for  all  front-loader 
clothes  washer-, 
r  ^Teii.perriture  ri-e     00°  F. 
A'  — Water    specific     heat     in     kilowatt- 
hoiir--  per  n^illon  degree  F  -  tl. 002411. 
^'i...i=  As  defined  in  4.1. 

K..,a=lv',„,„yrxA-x.vFi. 

where 

MF  ^  .Xs  defined  abt.ve. 

r^.^s  defined  above. 

/v  =  As  defined  ab<i\i'. 

l'n,,n  =  As  defined  in  4.1. 

4  3  Total  weighted  per-cycle  hot  water 
energy  consumption  expressed  in  kiUrwatt- 
hours.  Calculate  the  total  weighted  per-cycle 
hot  water  energy  consumption.  E^,  expressed 
In  kilowatt-hours  per  cycle  and  defined  as: 

Ivr=  l^muXFn.».l  -i- 1 ''n,mX^„.,n]■ 
wherc 

F„.,  =  Usage  fill  factor  =  0.72. 
F,r.„.=  V^age  fill  factor  =  0.2>r. 
/■'.n»i=  As  (ii-fined  in  4  2. 
iiniin—  As  defined  in  4.2. 

4  4  Per-cycle  mach  ine  electrical  energy 
consumption.  The  value  recorded  In  33  1  Is 
the  per-cycle  machine  elec-rical  energy  con- 
sumption, M.:.  expres.sed  In  kilowatt-hours 
per    cycle. 

4  5  Per-cycle  water  energy  consumption 
using  gas-heated  or  oil-heated  water.  Calcu- 
late for  the  normal  cycle  the  per-cycle  water 
cons\imiitlon.  Et...  using  gas-heated  or  oil- 
heated  water,  expressed  in  Btu  per  cycle  and 
defined  as; 

ICra  =  Er  X -  X 34 1 2  Btu  Kuh . 
f 

v^h't•re 

c=.Xonunal    r:is    or    oil     water    heat'^r 
efficiency  =  0.7.". 
i;j-=As  defined  in  4  3. 

4  6  Total  per-cycle  energy  consumption 
when  electrically  heated  water  is  used.  Cal- 
culate for  the  normal  cycle  the  total  per- 
cycle  energy  consumption.  E^, .  usin^' 
electrically  heated  water,  expressed  In  kiio- 
watt-hours  per  cycle  and  defined  as: 

/•:rE=/.r-.Vft 

,A/g  =  As  defined  in  4.4 
L>  =As  defined  in  4.3. 

5.  APPLICABLE  TEMPERATURE  USE  FACTORS  FOR 
DETERMINING  HOT  W  ATER  USAGE  FOR  VARIOUS 
WASH  RINSE  TEMPERATURE  SELECTIONS  FOR 
ALL    AUTOMATIC    CLOTHES    WASHERS 

5  1     Fire  fempcra (lire  se/fcf ion  (n-5). 

Wash  rinse  tempera-  Temperature  use 

ture  setting:  factor  (TUF) 

Hot  w»rm  .- 0- 18 

Hot  cold   ■  12 

Warm   warm    -30 

Warm  cold -25 

Cold  cold  15 
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B  3     Four  temperature  selection  in-  4^. 

Wa.sh  rinse  tenap>era- 
ture  setting— «lt«r-  Temperature  use 

n»te  I:  factor  iTUF) 

Hot  wArm    .     0.18 

Hot  cold   12 

Warm  cold i .65 

Cold  cold .16 

Alternate  II: 

Hot  warm 0.18 

Hot  cold .12 

Warm  warm    ...       .30 

Warm  cold 40 

Alternate  riT 

Hot  cold    0,13 

Warm  warm 18 

Warm  cold 65 

Cold  cold    15 

5  3     Tfiree  temperature  ieiectton  in     3) 

Wash  rin.se  tempera-  Temperature  use 

ture  setting:  /actor  iTUF) 

Alternate  I: 

Hot  warm 0  30 

Warm  cold .56 

Cold  cold    .15 

Alternate  TI: 

Hot  cold   0  30 

Warm  cold 55 

Cold  cold    16 

Alternate  III : 

Hot  cold   0.30 

Warm  warm    SvS 

Cold  cold    .15 

6.  APPLICABLE  TEMPBtATTRB  VSK  rACTORS  Pen 
DFTrSMINING  HOT  WATER  USAGE  rOR  VARIOI'S 
WASH  RINSB  TRMPrRATTRE  SFTTINCS  FOR  ALL 
SEMI-AUTOMATIC    CLOTHES    WASHERS 

6  1     Six  temperature  settings  I  n     6). 

Wash  r!nse  tempera-  Temperature  use 

ture  setting:  factor  iTUF) 

Hot  hot    0.15 

Hot  warm .09 

Hot  cold .06 

Warm  warm .42 

Warm  cold 13 

Cold  cold    - _.       .15 

(PR  Doc  77-28372  Piled  »-27-77;8  46  ani) 

[4210-01  ] 

Title  24 — Housing  and  Urban  Development 

SUBTITLE  A— OFFICE  OF  THE  SECRETARY. 
DEPARTMENT  OF  HOUSING  AND  URBAN 
DEVELOPMENT 

[Docket  No    R   77  35n  I 

PART   16— IMPLEMENTATION   OF  THE 
PRIVACY  ACT  OF   1974 

Specific  Exemptions 

AGENCY:  Office  of  the  Secretary-.  HUD. 

ACTION:  Final  rule. 

SUMMARY:  The  Secretary  is  amending 
HUDs  Privacy  Act  Regulations  to  give 
the  public  notice  of  recently  adopted 
•peciflc  exemptions  exercised  bv  the  De- 
partment The  Secretary  i.s  also  making 
a  minor  editorial  change  that  substitutes 
the  term  -Privacy  Act  Officer"  for  "Pri- 
vacy Offlcer"  wherever  it  appears  in  Part 
18.  This  change  conforms  to  the  wording 
of  the  Act. 

EFFECTIVE  DATE :  October  27.  1977. 

ADDRESS:  Rules  Docket  Clerk.  Office  of 
the  Secretary.  Room  5218.  Department  of 


Housing  and  Urban  Development.  451 
Seventh  Street  SW..  Washington.  DC 
20410. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Harold  Rosenthal.  Departmental 
Privacy  Act  Oiflccr.  Room  3176.  De- 
partment of  Housing  and  Urban  De- 
velopment. 451  Seventh  Street  SW  , 
Washington.  DC.  20410  1 202-755-^ 
5192» 

SUPPLEMENTARY  INFORMATION: 
This  amendment  exempts  records  con- 
tained in  HUD  systems  of  records  identi- 
fied in  this  rule  so  that  the  person  who  is 
a  subject  of  the  records  may  be  denied : 
<  1 1  Access  to  the  records;  '  2  <  the  oppor- 
tunity to  correct  or  amend  the  records: 
and  (3 1  an  accounting  of  non-HUD 
sources  which  have  received  the  records. 
These  exemptions  have  been  previously 
adopted  as  part  of  the  Notice  of  Systems 
of  records  and  are  hereby  being  incor- 
porated into  the  Departments  Code  of 
Federal  Regulations  to  provide  greater 
visibility  to  the  public. 

The  specific  exemptions  provided  for 
by  5  use.  552a' k'  were  published  on 
August  28.  1975.  at  40  FR  39738  and 
adopted  on  October  8.  1975.  at  40  FR 
47435.  effective  September  27.  1975.  for 
the  following  systems  of  records:  '  1 »  In- 
vestigation Files  in  the  Office  of  the  In- 
spector General  iHUD  DEPT-24>  :  (2> 
Legal  Action  Files  '  HUD  DEPT-25>  :  and 
'3 1  Interstate  Land  Sales  Registration 
Investigation  '  HUD  OILSR^2  > .  By 
amendment,  the  Secretary  adopted  on 
AprU  26  1977.  at  42  FR  21323  a  specific 
exemption  under  5  US  C  552a' k> 
<2>  entitled  Equal  Opportunity  Hous- 
ing Complaints  >HUD  DEPT-15>.  This 
amendment  incorporates  the  previously 
adopted  specific  exemptions  in  the  De- 
partments  Privacy  Act  Regulations  at 
§  16  15. 

The  Final  Rule  differs  from  the  inter- 
un  Rule  due  to  the  deletion  of  the  system 
entitled  Interstate  Land  Sales  Registra- 
tion Investigation  'HUD  OILSR-2) . 
Subsequent  to  the  publishing  of  the 
Interim  Rule  Uune  16.  1977,  at  42 
FR  30617',  the  Department  determined 
that  the  records  contained  in  this 
system  are  not  subject  to  the  Pri- 
vacy Act.  These  records  are  retrieved  by 
name  of  subdivision  or  by  name  of  sub- 
division developer.  A  Notice  is  being  pre- 
pared to  delete  this  system  from  HUDs 
inventory  of  Privacy  Act  systems  of 
records. 

This  amendment  was  published  as  an 
Interim  Rule  on  June  16.  1977.  at  42  FR 
30617,  allowing  for  com.ments  by  July  18, 
1977,  No  comments  were  received  from 
the  public. 

A  Finding  of  Inapplicability  respecting 
the  National  Environmental  Policy  Act 
of  1969  has  been  made  in  accordance 
with  HUD  Handbook  1390.1.  A  copy  of 
this  Finding  of  Inapplicability  will  be 
available    for   pubhc    inspection   during 


regular  business  hours  at  the  address  set 
forth  above 

Note. — It  U  hereby  certified  that  the  sco- 
nomlc  and  inflationary  impacts  of  this 
interim  rule  have  been  carefully  evaluated 
rti    accordance    with    OMB    Circular    A-107 

Accordingly.  Part  16  of  Subpart  A  of 
Title  24  of  the  Code  of  Federal  Regula- 
tions is  amended  as  follows: 

1.  Section  16.15  Is  amended  to  read: 

§  16.13      .Specific  exemption.^. 

Whenever  the  Secretary  of  Housing 
and  Urban  Development  determines  it  to 
be  neces.sary  and  proper,  with  respect  to 
any  system  of  records  maintained  by  the 
Department,  to  exerci.se  the  right  to 
promulgate  rules  to  exempt  such  systems 
In  accordance  with  the  provisions  of 
5  use.  552a(k>.  each  specific  exemp- 
tion. Including  the  parts  of  each  system 
to  be  exempted,  the  provisions  of  the  Act 
from  which  they  are  exempted,  and  the 
Justlflcation  for  each  exemption  shall  be 
published  in  the  Federal  Register  as 
part  of  the  Department's  Notice  of  Sys- 
tems of  Records. 

(a)  Exempt  under  5  use.  552a(k)  i2) 
from  the  requirements  of  5  U.S.C.  552a 
(ci<3>.  (d).  <e)<l),  (eM4)  <G>.  <H>. 
<I>,  and  <f).  This  exemption  allows 
the  Department  to  wlthliold  records 
compiled  for  law  enforcement  purpases. 
The  reasons  for  £wioptlng  this  exemp- 
tion are  to  prevent  individuals,  who  are 
the  subjects  of  Investigation,  from  frus- 
trating the  investigatory  process,  to  en- 
sure the  integrity  of  the  Investigatory 
process,  to  ensure  the  integrity  of  law 
enforcement  activities,  to  prevent  dls- 
clasure  of  investigative  techniques,  and 
to  protect  the  confidentiality  of  sources 
of  Information,  The  names  of  systems 
correspond  to  those  published  in  the 
Federal  Register  as  part  of  the  Depart- 
ment's Notice  of  Systems  of  Records. 

<1'  HUD  DEPT-15  Equal  Opportu- 
nity Housing  Complaints. 

(2t  HUD  DEPT-24  Investigation  PUes 
in  the  Office  of  the  Inspector  General. 

(3'  HUD  DEPT-25  Legal  Action  Files. 

(b)  Exempt  under  5  U.S.C.  552(k>i5> 
from  the  requirements  of  5  USC  552a 
ic)(3i.  (d).  (e)(l>.  'e)(4).  iG>,  <H>, 
and  'I>.  and  (f>.  This  exemption  allows 
the  Department  to  withhold  records 
compiled  solely  for  the  purpose  of  deter- 
mining suitability,  eligibility,  or  qualifi- 
cations for  Federal  contracts,  or  access 
to  classified  material.  The  reasons  for 
adopting  this  exemption  are  to  Insure 
the  proper  functioning  of  the  investiga- 
tory process,  to  insure  effective  determi- 
nation of  suitability,  eligibility  and  quali- 
fication for  employment  and  to  protect 
the  confidentiality  of  sources  of  Infor- 
mation. The  names  of  systems  corre- 
spond to  those  published  in  the  Federal 
Registir  as  part  of  the  Department's 
Notice  of  Systems  of  Records 

a>  HUD  'DEPT-24.  Investigation  Piles 
in  the  Office  of  the  Inspector  General. 
<2)  HUD  DEPT-25.  Legal  Action  Files, 
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§§  16.1 — 16.6,    16.8 — 16.12   and    Appen- 
dix  A — I  Amended] 

2.  The  term  "Privacy  Officer"  is 
changed  to  read  "FYlvacy  Act  Officer" 
wherever  that  term  appears  in  85  16.1, 
16.2.  16  3.  16  4.  16  5.  16  6.  16  8.  16.9.  16.10, 
16.11.  16.12.  and  Appendix  A. 
(5  t;jB.C.  652*:  sec  7(d) .  Department  of  HUD 
Act  (42  use    3535(d)  1  ) 

Issued  at  Washington.  DC,  Septem- 
ber 14.  1977. 

Jay  Jams. 
Under  Secretary  of  Housing  and 

Urban  Development. 

|FR  DOC.77-2B406  Filed  9-a7-77;8:45  am) 
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CHAPTER  X— FEDERAL  INSURANCE  AD- 
MINISTRATION, DEPARTMENT  OF 
HOUSING  AND  URBAN  DEVELOPMENT 

[Docket  No   FI-33671 

PART  1915— IDENTinCATION   AND 
MAPPING  OF  SPECIAL  HAZARD  AREAS 

Withdrawal  of  Flood  Insurance  Maps; 
Correction 

AGENCY:  Federal  Insurance  Adminis- 
tration. HUD 

ACTION:  Correction  of  final  nile. 

SUMMARY:  This  document  corrects  a 
final  rule  announcing  withdrawal  of  a 
Federal  Insurance  Administration  Flood 
Hazard  Boundary  Map  that  appeared  on 
page  42  FR  46104  of  the  Federal  Regis- 
ter of  October  6.  1975  (40  FR  46104). 

EFFECTIVE  DATE:  April  18.  1975, 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Richard  Krimm,  Assistant  Admin- 
istrator. Office  of  Flood  Insurance.  202- 
755-5581  or  Toll  Free  Line  800-424- 
8872,  Room  5270,  451  Seventh  Street 
SW.,  Washington.  DC.  20410. 
THE  FOLLOWING  CORRECTION  IS 
MADE:  Column  four  for  the  lusting  for 
Lafourche  Parish.  LA.  should  read  I  22 
057  0000  03-04:  Vol  36,  No  90,  p.  8566, 
The  nood  Hazard  Boundary  Map  No.  H 
22  057  0000  03-04  Ls  considered  to  be  ef- 
fective as  of  May  8,  1971.  Any  persons 
who  in  rehance  on  the  Federal  Register 
Notice  of  Final  Rule  believe  their  inter- 
ests have  been  adversely  affected  by  this 
correction  should  immediately  contact 
Mr,  Richard  Krimm  at  the  address  above. 
(National  Flood  insurance  Act  of  1968  (Title 
XIII  of  Housing  and  Urban  Development  Act 
of  1968).  effective  January  28.  1969  (33  FR 
17804.  November  28.  1968i.  a.s  amended;  42 
U.S.C.  4001-4128;  and  Secretary's  delegation 
of  authority  to  Federal  Insurance  Adminis- 
trator. 34  FR  2680,  Febniary  27,  1969.  as 
amended   (39  FR  2787    January  24.   1974).) 

Issued:  August  30,  1977. 

Patricia  Roberts  Harris, 

Secretary. 

I FB  Doc.77-28247  PUed  9-37-77; 8: 45  am) 
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Titte  40 — Protection  of  Environment 

CHAPTER  I — ENVIRONMENTAL 

PROTECTION   AGENCY 

SUBCHAPTER   C— AIR  PROGRAMS 

jFRL  798-81 

PART   52— APPROVAL    AND    PROMULGA- 
TION    OF     IMPLEMENTATION     PLANS 

Approval   of   Revision   to   the   Disfrict  of 
Columbia  State  Implementation  Plan 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  Final  rule. 

SUMMARY:  This  notice  announces  the 
Administrator's  approval  of  an  amend- 
ment to  the  District  of  Columbia  Air 
Quality  Control  Regulations  as  a  revision 
of  the  District  of  Columbia  State  Im- 
plementation Plan  I  SIP).  The  revision 
consists  of  the  addition  of  section  8- 
2:707ifi  'Organic  Solvents)  to  the  ap- 
proved SIP  This  regulation  limits  the 
amount  and  degree  of  control  of  organic 
solvents,  both  "photochemically  reactive" 
and  "non-photochemically  reactive", 
that  may  be  emitted  into  the  atmosphere 
In  any  given  hour  and  or  on  any  given 
day. 

EFFECTIVE  DATE:  October  28,  1977, 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Mr.  Harold  A.  Frankford  i3AHm  Air 
Programs  Branch,  US.  Environmen- 
tal Protection  Agency,  Curtis  Building, 
Sixth  &  Walnut  Streets.  Philadelphia. 
Pa.  19106.  Telephone:   (215-597-8392). 

SUPPLEMENTARY  INFORMATION: 
On  December  6.  1973  '38  FR  33702*.  the 
Administrator  of  the  Environmental 
Protection  Agency  promulgated  a  trans- 
portation control  plan  for  the  District  of 
Columbia  portion  of  the  National  Capital 
Interstate  Air  Quality  Control  Region. 
This  plan,  which  to  the  maximum  ex- 
tent practicable  reflected  the  control 
strategies  preferred  by  the  District  of 
Columbia,  included  measures  euch  as 
mass  transit  controls,  emission  inspec- 
tion programs  and  additional  stationary 
source  controls. 

On  March  22,  1974.  the  District  of  Co- 
lumbia submitted  to  the  EPA  Regional 
Administrator  amendments  to  the  Dis- 
trict's Air  Quality  Control  Regulations. 
The  District  requested  that  the  amend- 
ments be  reviewed  and  prcKessed  as  re- 
visions to  its  State  Implementation  Plan 
(SIP I.  The  revisions  would  replace  or 
change  portions  of  the  federally  promul- 
gated Transportation  Control  Plan  for 
the  District  of  Columbia.  The  submis- 
sion consisted  of  regulations  governing 
storage  of  petroleum  products  (Section 
8-2:707(a>,  control  of  volatile  organic 
compounds  from  loading  gasoline  Into 
tank  trucks,  trailers,  and  railroad  tank 
cars  (section  8-2 : 707' b)),  control  of 
vapors  from  gasoline  transfer  (section 
8-2:707<c)  ),  control  of  evaporative  losses 
from  filling  of  vehicular  tanks  (section 
8-2:707(d)  >,  control  of  dry  cleaning  sol- 
vent evaporation  (section  8-2:707(e)), 
control  of  organic  solvents   (section  8- 
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2:707(f) ).  and  definitions  of  terms  used 
In  these  regulaUons  (section  &-2:702>. 

On  May  13,  1974.  the  District  provided 
certification  to  the  Regional  Administra- 
tor that  after  publishing  adequate  public 
notice,  a  hearing  on  the  proposed  amend- 
ment was  held  on  September  24,  1973.  as 
required  by  40  CFR  section  51.4. 

On  August  29.  1974  (39  PR  31532) .  the 
Regional  Administrator  acknowledged 
receipt  of  these  amendments  and  pro- 
posed certain  ones  as  revisions  to  the 
District  of  Columbia  SIP.  However, 
because  the  District's  regulation  for  the 
control  of  organic  solvents,  section  8-2: 
707'f>.  raised  questions  about  the  feasi- 
bility of  enforcing  the  required  emission 
limitation  when  applied  to  architectural 
coatings,  the  Administrator  did  not  pro- 
pose the  amendment  dealing  with  control 
of  organic  solvents,  section  8-2  707(f). 
as  a  revision  to  the  IMstrict  of  Columbia's 
Implementation  Plan.  On  June  16.  1976. 
the  District  submitted  further  documen- 
tation which  explains  that  the  regulation 
does  not  apply  to  architectural  coatings, 
thereby  alleviating  the  Administrator's 
earlier  concerns  regarding  the  District's 
organic  solvent  regulation. 

The  amendment  consists  of  the  follow- 
ing  requirements:  -^ 
(II    No  person  shall  discharge  into  tne  A 
atmasphere  more  than  15  pounds  of  ph^-  , 
tochemlcally  reactive  solvents  in  any  one 
day.  nor  more  than  3  pounds  in  any  one 
hour,  from  any  article,  machine,  equip- 
ment or  other  contrivance,  unless  the 
uncontrolled  organic  emissions  are  re- 
duced by  at  least  85  percent. 

( 2>  No  person  shall  discharge  Into  the 
atmasphere  more  than  40  pounds  of  non- 
photochemically  reactive  solvents  in  any- 
one day.  nor  more  than  8  pounds  in  any 
one  hour,  from  any  article,  machine, 
equipment  or  other  contrivance,  unless 
the  uncontrolled  organic  emissions  are 
reduced  by  at  least  85  percent.  I>ry  clean- 
ing operations  are  exempt  from  the  re- 
quirements of  this  paragraph. 

On  AprU  1,  1977  (42  FR  17496^  the 
Acting  Flegional  Administrator  propo.sed 
the  amendment  to  section  &-2:707(ft  as 
a  revision  of  the  District  of  Colnmbia 
State  Implementation  Plan  and  provided 
for  a  30-day  public  comment  period  end- 
ing May  2,  1977.  During  the  public  com- 
ment period,  no  comments  were  received. 
In  addition  to  the  issue  as  to  whether 
the  provisions  of  section  8-2 : 707' f' 
would  apply  to  control  of  architectural 
coatings,  EPA  evaluated  this  SIP  re\-ision 
in  relation  to  the  latest  information 
available  concerning  reacti\ity  levels  of 
organic  solvents.  It  is  now  evident  that 
organic  solvents  other  than  those  pre- 
viously defined  as  'photochemically  reac- 
tive" may  be  significantly  contributing 
to  the  formation  of  photochemical  oxi- 
dants. The  Administrator  has  deter- 
mined that  the  provisions  of  section  8-2 : 
707(f)  are  sufficiently  stringent  to  con- 
trol emissions  from  all  organic  solvents 
and  minimize  such  contribution  from 
sources  located  within  the  District  EFA 
encourages  states  to  adopt  stringent 
regulations  controlling  emissions  from 
organic  solvents,  especially  in  air  quality 
control  regions  or  portions  thereof  that 
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the  Administrator  has  desigriated  as  non- 
attainment  for  photochemical  oxidants. 
This  SIP  revision  meets  the  requirements 
of  section  110  of  the  Clean  Air  Act  and  40 
CFR  Part  51.  Requirements  for  Prepara- 
tion, Adoption  and  Submittal  of  Imple- 
mentation Plans. 

In  view  of  EPA's  evaluation,  the  Ad- 
ministrator hereby  approves  the  provi- 
sions of  section  8-2: 707(f)  of  the  DLs- 
trict  of  Columbia  Air  Quality  Control 
Regulations  as  a  revision  of  the  District 
of  Columbia's  State  Implementation 
Plan,  effective  i30  days  after  publica- 
tion of  this  notice). 

Accordingly,  the  Administrator  hereby 
amends  40  CFR  Section  52.470  (Identi- 
fication of  Plan)  to  incorporate  Section 
8-2:707if)  of  the  District  of  Columbia's 
air  pollution  control  regulations  into  the 
approved  District  of  Columbia  SIP. 

Copies  of  the  approved  SIP  revision, 
including  related  supplemental  infor- 
mation provided  by  the  District,  are 
available  for  public  inspection  during 
normal  business  hours  at  tlie  following 
locations: 

U  S  Environmental  Protection  Aijency.  Re- 
gion III.  Curtis  Building.  Tenth  Floor. 
Sixth  and  Walnut  Streets.  Philadelphia. 
Pa.  19106  (Attn:  Mr.  Harold  Frarikford 
( 3AH1 1 ) )  . 

Department  of  Environmental  Services.  Bu- 
reau of  Air  and  Water  Quality  Control.  614 
H  Street.  NW.  Washington.  DC.  20001. 
Attn:  Mr.  John  Brink. 

Public  Information  Reference  Unit.  Room 
2922 — EPA  Library.  U.S.  Environmental 
Protection  A-'encv  401  M  Street  S.W., 
Washington.  DC  20460. 

(42U.SC.  1857(c)-5) 

Dated:  September 22. 1977. 

Douglas  M.  Costle. 

Administrator. 

Part  52  of  Title  40.  Code  of  Federal 
Regulations,  is  amended  as  follows: 

Subpart  J — District  of  Columbia 

1.  In  Section  52.470.  Paragraph  (C)  i7> 
is  amended  as  follows: 

§  32.470      Idrntifiralion  of  plan. 

•  *  •  •  * 

(c)  The  plan  revisions  listed  below 
were  submitted  on  the  dates  speci- 
fied •   •   • 

1 7)  Amendments  to  Sections  8-2  702 
(Definitions)  and  8-2:707.  i Control  of 
Organic  Compounds),  subsections  (a), 
■b'.  (c).  (ei.  and  (f)  of  the  District  of 
Columbia  Air  Quality  Control  Regula- 
tions submitted  on  March  22.  1974  by 
the  Mayor  Commissioner. 

•  •  •  •  • 
|FR  Doc.  77-28564  Filed  9-27-77:8:45  am] 


[6560-01  ] 


SUBCHAPTER   N — EFFLUENT   GUIDELINES   AND 

STANDARDS 

|FRL  798-71 

PART  429— TIMBER   PRODUCTS 
PROCESSING  POINT  SOURCE  CATEGORY 

Revocation 

AGENCY:     Environmental     Protection 
Agency. 


ACTION:  Revocation. 

SUMMARY:  This  document  revokes 
sections  429  52.  429  53.  and  429.55  of  40 
CFR  Part  429.  These  sections  represent 
the  degree  of  effluent  reduction  attain- 
able by  the  application  of  <1)  the  best 
practicable  control  technology  currently 
available.  i2)  the  best  available  technol- 
ogy economically  achievable,  and  <3» 
standards  of  performance  for  new 
sources  respectively.  Upon  consideration 
of  currently  available  information.  EPA 
has  concluded  that  these  sections  should 
be  revoked. 

EFFECTIVE  DATE:  September  28.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT; 

Harold  B.  Coughlin.  Effluent  Guide- 
lines Division  iWH-552).  Environ- 
mental Protection  Agency.  401  M 
Street  SW..  Washington,  D.C.  20460 
'202-426-2560). 

SUPPLEMENTARY  INFORMATION: 
On  April  18.  1974.  effluent  limitations 
guidelines,  new  source  performance 
standards  and  new  source  pretreatment 
standards  were  promulgated  pursuant  to 
sections  301,  304' b'.  and  306  of  the  Fed- 
eral Water  Pollution  Control  Act  (the 
Act).  33  use.  1311.  1314'b),  and  1316. 
for  the  wet  process  hardboard  manu- 
facturing industry. 

Subsequent  to  that  promulgation,  the 
National  Forest  Products  Association, 
the  American  Hardboard  Association, 
Masonite  Corp.,  and  Abitibi  Corp.  filed 
suit  in  the  U.S.  District  Court  of  Appeals 
for  the  DLstrict  of  Columbia  challenging 
the  validity  of  the  regulations.  After 
Agency  review  and  evaluation  of  addi- 
tional information  provided  by  the  peti- 
tioners, as  well  as  further  review  of  the 
data  originally  available,  the  Agency 
concluded  that  the  regulations  should  be 
reconsidered,  particularly  in  regard  to 
the  subcat^gorization  of  the  industry.  In 
addition,  the  Agency  \yill  be  specifically 
studying  this  industrial  category  during 
its  forthcoming  revision  of  effluent  limi- 
tations guidelines  as  required  by  section 
301 1  d  >  of  tlie  Act  and  by  the  order  of  the 
Court  in  NRDC  v.  EPA.  8  E  R  C.  2120 
•  June  7.  1976).  At  a  later  date,  the 
Agency  intends  to  repropose  limitations 
and  standards  applicable  to  the  wet 
process  hardboard  manufacturing  In- 
dustr>-. 

The  success  of  the  re-evaluation  of  the 
wet  process  hardboard  manufacturing 
industry  will  depend  on  the  full  partici- 
pation by  the  affected  industry,  and  the 
Agency  expects  full  cooperation  by  in- 
dustry members  in  its  effort  to  gather 
data  regarding  pollution  control. 

This  revocation  shall  be  effective  Sep- 
tember 28.  1977.  In  40  CFR  Part  429.  the 
following  sections  are  revoked: 

§  429.. 52      [Revoked] 

§429.,53      [Revoked] 

§429.33      [Revoked] 

Dated:  September  21,  1977. 

Douglas  M.  Costle. 

Administrator. 


[4910-06] 

Title  49 — Transportation 

CHAPTER  II — FEDERAL  RAILROAD  AD- 
MINISTRATION. DEPARTMENT  OF 
TRANSPORTATION 

(Docket  No    RSOR-3.  Notice  No.  13) 

PART  218 — RAILROAD  OPERATING 
RULES 

Blue  Signal  Protection  of  Workmen;  Stay  of 
Effective  Date 

AGENCY:  Federal  Railroad  Administra- 
tion. DOT. 

ACTION:  Stay  of  effective  date. 

SUMMARY:  On  August  31.  1977,  the 
Federal  Railioad  Administration  (FRA) 
issued  an  amendment  to  Part  218  of 
Title  49  of  the  Code  of  Federal  Regula- 
tions concerning  blue  signal  protection 
of  workmen  1 42  FR  43853 ) .  A  petition  for 
reconsideration  filed  on  September  20, 
1977  requested  a  stay  of  the  effective 
date  of  §218.25iai  (D  and  (2)  of  that 
amendment,  and  its  reissuance  as  a  pro- 
posed rule.  Tlie  FTIA  has  granted  the 
petition,  and  issued  a  stay  of  the  amend- 
ment as  well  as  a  notice  of  proposed  rule- 
making which  appears  in  this  issue  of 
the  Federal  Register  on  page  49813. 
EFFECTIVE  DATE:  Tliis  stay  order  Is 
effective  September  28.  1977. 

FOR  FURTHER  INI'X>RMATION  CON- 
TACT: 

Principal  Authors:  Principal  Program 
Person:  John  A.  McNally.  Office  of 
Safety.  (202-426-9178).  Principal  At- 
torney: Anne-Marie  Hyland,  Office  of 
the  Chief  Counsel,  (202-426-8836.) 

SUPPLEMENTARY  INFORMATION: 
The  amendment  to  49  CFR.  218.25<a) 
(  D  and  (2)  which  was  published  on  Au- 
gust 31.  1977.  concerned  the  clarification 
or  requirements  for  blue  signal  protec- 
tion for  workmen  working  on  other  thain 
hump-yard  tracks  whenever  access  to 
such  tracks  was  provided  by  remotely- 
controlled  switches.  The  Association  of 
American  Railroads  (AAR)  petitioned 
for  reconsideration  of  the  amendment 
based  on  alleged  failure  to  comply  with 
the  Administrative  Procedures  Act.  5 
use.  551  et  seq.  To  avoid  excessive  de- 
lay which  might  result  from  litigation 
concerning  a  procedural  issue,  FRA  has 
decided  to  stay  the  effective  date  of  the 
amendment  of  §218.25'a)  (P  and  (2) 
and  to  reissue  those  provLsions  as  a  no- 
tice of  proposed  rulemaking.  The  notice 
of  proposed  rulemaking  appears  at  page 
49813  of  this  issue  of  the  Federal  Reg- 
ister. 

(Sec  202.  84  Stat.  971.  45  U.SC.  431  and  Sec. 
1.49(n)  of  the  regulations  of  the  Office  of  the 
becretary  of  Transportation.  49  CFR  1  49(n) .) 

Issued  in  Washington,  D.C.  on  Sep- 
tember 26.  1977. 

Raymond  K.  James, 

Chief  Counsel, 
Federal  Railroad  Administration. 


(FR  Doc.77-28567  Filed  9-27-77:8:45  am]  [FR   Doc  77-28730   Filed   9-27-77;10;35   am] 
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This  section  of  the  FEDERAL  REGISTER  contains  notices  to  the  public  of  the  proposed  istuanc.  of  rules  .nd  reguiat.ons.  The  purpoie  of 
these  notices  is  to  give  interested  persons  an  opportunity  to  participate  m  the  rule  makmg  pr.or  to  the  adoption  of  the  final  rules. 


[ 6740-02 ]  I 

FEDERAL  POWER  COMMISSION 
[  18  CFR  Part  2  ] 

(Docket  No    RM75  25) 

NATURAL  GAS;  POLICY  REGARDING  CER- 
TIFICATION  OF   PIPELINE   TRANSPOR- 
TATION  AGREEMENTS 
Acceptance  of  Comments  Out-of-Time 
AGENCY:  Federal  Power  Commission. 
ACTION:  Acceptance  of  comments  out- 
of-time. 

SUMMARY:  On  August  5,  1977.  Union 
Gas  Limited  filed  a  motion  for  leave  to 
file  out-of-time  comments  in  response  to 
the  Notice  ctf  Proposed  Rulemaking,  is- 
sued June  24.  1977.  and  published  July  6, 
1977  (42  FR  34521).  For  good  cause 
shown,  the  Commission  Ls  accepting 
Union  Gas  Limlteds  late-flled  comments. 

EFFECTIVE  DATE:  August  23.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Kenneth  F.  Plumb,  Secretary.   (202- 
275-4166) . 

Kenneth  F  Plumb. 
Secretary. 

(FR  Doc.77-28204  Filed  9-27-77:8:45  am] 

[4910-06] 

DEPARTMENT  OF 
TRANSPORTATION 

[49  CFR  Part  218] 
Federal  Railroad  Administration 

(Docket  No.  RSOR  3.  Notice  No   12] 

RAILROAD  OPERATING  RULES 

Blue  Signal  Protection  of  Workmen 

AGENCY:  Federal  Railroad  Administra- 
tion, DOT. 

ACTION:  Notice  of  proposed  rule  mak- 
ing (NPRM). 

SUMMARY:  On  August  31,  1977,  the 
Federal  Railroad  Administration  (FRA) 
Issued  an  amendment  to  Part  218  of  Ti- 
tle 49  of  the  Code  of  Federal  Regula- 
tions concerning  blue  signal  protection 
of  workmen  (42  FR  43853 » .  That  amend- 
ment included  rule  changes  for  opera- 
tion* In  locomotive  servicing  areas  re- 
sulting from  the  grant  of  a  petition  for 
reconsideration  <§  218.25(e)  (4) )  and  the 
swldition  of  specific  language  to  clarify 
the  Intent  of  the  existing  rul^  with  re- 
spect to  the  uniform  notification  proce- 
dures to  be  used  by  workmen  to  establish 
blue  signal  protection  where  access  to 
the  track  on  which  they  are  working  is 
governed  by  a  remotely-controlled  switch 


(S218.25'a)  (H  and  (2)).  By  letter  of 
September  6,  1977  and  petition  ol  Sep- 
tember 20.  1977.  the  A.ssociation  of  Amer- 
ican Railroads  (AAR>  requested  recon- 
sideration of  the  amendment  to  f  218.25 
(a)  (II  and  <2i.  Tlie  FRA  has  decided 
to  stay  the  effective  date  of  September 
30,  1977  with  respect  to  sections  218.25 
(a»  (1)  and  <2i  ol  the  blue  signal  regu- 
lation, to  republL'-li  the  two  provisions  as 
a  notice  of  propo.sed  rule  making 
(NPRM I  and  to  solicit  public  comment 
with  respect  to  the  subject  matter 
thereof. 

DATES:  <1)  Written  comments  must  be 
received  on  or  before  November  14.  1977. 
Comments  received  after  that  date  will 
be  considered  to  the  extent  practicable. 
(2)  A  public  hearing  will  he  held  at  10 
a.m.  on  November  1,  1977.  (3i  Any  per- 
son who  desires  to  make  an  oral  state- 
ment at  the  public  hearing  should  notify 
the  Docket  Clerk  before  October  28.  1977. 

ADDRESSES:  <  1 '  Submission  of  written 
comments:  Written  comments  should 
identify  the  docket  number  and  notice 
number  and  be  submitted  in  triplicate 
to  the  Docket  Clerk.  OfQce  of  Chief 
Counsel,  Federal  Railroad  Administra- 
tion, 400  Seventh  Street.  S.W..  Washing- 
ton, D.C.  20590.  (2)  Examination  of 
written  comments:  All  wTitten  comments 
received  will  be  available  for  examina- 
tion, both  before  and  after  the  closing 
date  for  written  comments,  during  reg- 
ular business  hours  In  Room  5101.  Na&slf 
Building.  400  Seventh  Street,  SW., 
Washington,  DC.  i3i  The  public  hear- 
ing will  be  held  in  Room  4234.  Nasslf 
BuUdlng.  400  Seventh  Street.  SW..  Wash- 
ington. DC.  (41  Anj'  person  who  wishes 
to  make  an  oral  statement  at  tlie  hear- 
ing should  notify  the  Docket  Clerk,  Of- 
fice of  Chief  Counsel.  Federal  Railroad 
Administration.  400  Seventh  Street.  SW, 
Washington,  D.C.  20590.  (202-426- 
8220). 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Principal  Authors:  Principal  Program 
Person:    John   A.   McNally.   OfiBce   oif 
Safety,  Federal  Railroad  Administra- 
tion,  Washington,   DC.   20590,    (202- 
426-9178).  Principal  Attorney:  Anne- 
Marie    Hyland.    Office    of    the   Chief 
Counsel.  Federal  Railroad  Administra- 
tion,   Washington.    DC.    20590.    '202- 
426-8836). 
SUPPLEMENTARY       INFORMATION : 
In  its  petition  for  reconsideration,  the 
AAR  has  alleged  that  the  amendment  of 
sections  218.251  a  I    <li   and  (2>  issued  In 
the  notice  of  August  31.  1977  relating  to 
remotely-controlled    .switches    was    pro- 
mulgated without  the  provision  of  the 
procedural  requirements  of  notice  and 


opportunity  to  comment  in  accordance 

with  the  Administrative  Procedure  Act. 
5  use  551  et  seq.  Thus,  they  conclude 
that  the  amendment  contained  In  those 
sections  was  Invalid  and  must  be  with- 
drawn. 

The  FRA  intended  the  clarifying 
amendment  to  correct  an  ambiguity 
created  in  the  original  rule  due  to  an 
oversight  that  resulted  In  the  omission 
of  a  provision  to  establish  parallel  pro- 
cedures for  the  operation  of  remotely- 
controlled  switches  in  both  non-hump- 
yard  and  hump-yard  territories.  It  was 
FRA's  original  Intent  to  establish  a  sin- 
gle uniform  industry  practice  for 
the  provision  of  blue  signal  protection  for 
workmen  working  on  tracks  where 
access  is  controlled  by  remotely - 
controlled  switches.  regardless  of 
whether  such  track  was  located  in  hump- 
yards,  flat  switching  yards,  locomotive 
servicing  areas  or  car  repair  shops. 

The  FRA  concedes  that,  although  some 
dkscu.ssion  was  included  in  the  preamble 
(41  FR  109081.  the  original  rule  issued 
on  March  15,  1976  '41  FR  10904'  failed 
to  expressly  provide  for  the  intended 
protection.  In  order  to  avoid  any  am- 
biguity and  potential  for  further  delay 
in  the  resolution  of  the  questions  con- 
cerning the  intended  scope  of  the  re- 
motely-controlled switch  provisions  of 
the  blue  signal  rule  which  might  result 
from  litigation  based  on  the  procedural 
i.ssue  rai.'^ed  by  the  AAR.  the  FRA  has 
decided  to  stay  the  effective  date  of  the 
August  31,  1977  amendment  governing 
remotely-controlled  switches,  and  to  re- 
publish those  provLsions  as  a  notice  of 
proposed  rule  making.  This  will  give  all 
interested  parties  an  opportunity  to  ex- 
press their  views  either  through  written 
comments  or  at  the  public  hearing. 

The  FRA  continues  to  believe  that  a 
rule  which  requires  all  remotely-con- 
trolled switches,  whether  they  are  lo- 
cated in  hump-yard  territory  or  In  non- 
hump-yard  territory,  to  be  operated  in 
a  uniform  manner  to  pro\-ide  a  protec- 
tion for  workmen  working  on.  under,  dr 
between  rolling  equipment  is  in  the  best 
interests  of  safety.  Based  on  the  data 
available  to  us  at  this  time  as  to  the  cost 
implications  of  the  application  of  the  no- 
tification and  recordkeeping  require- 
ments to  remotely-controlled  switches  on 
other  than  hump-yard  track,  we  believe 
them  to  be  minimal.  Therefore,  this  pro- 
posed rule  making  action  does  not  re- 
quire the  preparation  of  a  cost-benefit 
analvsls  under  the  Secretary's  Policies 
to  Improve  Analysis  and  Review  of 
Regulations  <41  FR  16200'.  Neither  is 
this  a  major  proposal  requiring  economic 
impact  analysis  under  Executive  Orders 
11821  and  11949. 
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Section-by-Sectton  Analysis 

The  proposed  amendment  provides  as 
follows: 

§  218  25  Workmen  on  track  other 
than  a  hump-yard  track.  Subsection 
218.25' a>  is  amended  to  provide  two  al- 
ternative means  for  establi.shing  blue 
signal  protection  depending  upon 
whether  access  to  the  track  on  which 
workmen  are  working  is  governed  by  a 
manually-operated  switch  or  a  remotely- 
controlled  switch.  The  rule  presently  re- 
quires that  a  blue  signal  must  be  dis- 
played at  each  entrance  to  the  track  and 
each  manually-operated  switch,  includ- 
ing any  crossover  switch,  providing  ac- 
cess to  the  track  on  which  such  equip- 
ment is  located  must  be  lined  against 
movement  to  that  track  and  secured  by 
an  effective  locking  device  which  may  not 
be  removed  except  by  the  class  or  craft 
of  workmen  performing  the  work.  This 
provision  remains  unchanged,  but  has 
been  redesignated  §  218.25(a)  (1). 

A  new  provision  §  218.25(a)  (2)  has 
been  added.  Whenever  remotely-con- 
trolled switches  provide  access  to  the 
track  on  which  workmen  are  working, 
the  person  in  charge  of  the  workmen 
must  notify  the  operator  of  those 
switches  of  the  work  to  be  performed, 
and  must  be  notified  by  the  operator  that 
each  remotely-controlled  switch  provid- 
ing access  to  that  track  has  been  lined 
against  movement  to  that  track  and 
locked  as  provided  in  §  218.29* a>. 

5  218.29  Remotely-controlled  switch- 
es. This  provision  has  been  amended  by 


the  addition  of  a  cross-reference  to 
§  218.25'a»  i2t .  When  the  operator  of  a 
remotely-controlled  switch  on  other 
than  hump-yard  track  has  been  notified 
by  the  person  in  charge  of  the  workmen 
under  §  218.25iaW2i,  he  must  line  each 
remotely-controlled  switch  against 
movement  to  that  track  and  apply  an 
etTective  locking  device  to  the  lever  or 
other  device  controlling  the  switch.  In 
addition,  the  recordkeeping  require- 
menLs  of  §  218.29(b)  would  apply  when- 
ever such  protection  is  provided. 

The  proposals  contained  in  this  notice 
may  be  changed  in  light  of  the  comments 
received. 

In  consideration  of  the  foregoing,  it 
is  proposed  to  amend  Part  218  of  Title 
49  of  the  Code  of  Federal  Regulations, 
as  follows : 

1.  By  revising  paragraph  (a)  of  5  218.- 
25  to  read  as  f  oUow.s : 

§  218,2.'^      ^'orknit-n  on  trark  ollirr  tlian 
a  hiintp-yurri  truck. 

<ai  When  workmen  are  on,  under,  or 
between  rolling  equipment  on  a  track 
other  than  a  hump-yard  track: 

(1>  A  blue  signal  must  be  dusplayed 
at  each  entrance  to  the  track,  and  each 
manually-operated  switch,  including  any 
cros.sover  switch,  providing  access  to  the 
track  on  which  equipment  is  Icjcated 
must  be  lined  against  movement  to  that 
track  and  secured  by  an  effective  locking 
device  which  may  not  be  removed  ex- 
cept by  the  class  or  craft  of  workmen 
performing  the  work;  or 


(2»  The  person  in  charge  of  the  work- 
men must  have  notified  the  operator  of 
the  remotely-controlled  switches,  of  the 
work  to  be  performed,  and  have  been 
informed  by  the  operator  that  each  re- 
motely-controlled switch  providing  ac- 
cess to  the  track  on  which  equipment  in 
located  has  been  lined  against  movement 
to  that  track  and  locked  as  prescribed  by 
5  218.29(a). 

•  *  •  *  • 

2.  By  revising  paragraph  (a)  of  5  218.- 
29  to  read  as  follows: 

§  218,29      RrnH>t<-l>-<-onlr(>llr<l  «>«itrlieit. 

(a»  After  the  operator  of  the  remote- 
ly-controlled .switches  has  received  the 
notification  required  by  §  218.25(a)  (2> 
or  §  218.271  a'  '4'.  he  must  line  each  re- 
motely-controlled switch  against  move- 
ment to  that  track  and  apply  an  effec- 
tive locking  device  to  the  lever,  button  or 
other  device  controlling  the  switch  be- 
fore he  may  inform  the  employee  in 
charge  of  the  work  to  be  performed  that 
protection  has  been  provided. 


iSec.  202.  84  Stat.  971,  45  U.S  C  431  and  Sec. 
1.49in)  of  the  regulations  of  the  Office  of 
the  Secretary  of  Transportation,  49  CFR 
149 (HI   ) 

Issued   in  Washington,  DC.  on  Sep- 
tember 26.  1977. 

John  M.  Sullivan, 

Administrator. 
IFR  Doc. 77-28731  Filed  9-27  77.10  35  am] 
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FEDERAL  POWER  COMMISSION 

(Dorkel  Nos    RP77  72  etc  1 

EAST    TENNESSEE    NATURAL    GAS    CO. 
ET  AL. 

Hearing  Dates 

September  20.  1977. 
Pursuant  to  the  directives  prescribed 
in  the  Commi.ssion's  order  i.ssucd  on 
September  14.  1977,  in  the  above-styled 
proceedings,  the  following;  dates  are  es- 
tablished lor  the  purpase  of  holding  ad- 
ditional formal  hearings  with  respect  to 
the  following  pipelines  for  which  the 
Commission  made  provision  in  the  latter 
order  for  the  purpase  of  more  fully  de- 
termming  this  winter's  curtailment 
impact: 


Coniiiany 


ijmkin 
1  No. 


Int.'  of 

Ii-oli.-'ll'ii 

tit-ariiiit 

d-si?imi'><l 

jiili-'i' 


TraiLsconliiicntal     lias     I'liw     KI'TTWJ    Oct.4,  JudR.' 

I.inp  Corp.  (;ros.s:niii\ 

El  ra."^)  Natuial  (la-s  Co      ,         Rr77-74     Oct.  4.  Ju'Ik'c 

Kills. 
Cnited  (ias  I'llio  Line  (  o  .     .   RP77-92     On.  3.  Juii>;c 

Kimhall. 
Joint  Hearing 

TenilfiJsee  (.as  Pipeline  Co,'.  .    KP  77-86   Oct.  4.  JudRe 

Liiiido. 
Ea.";!  Tcnn(ss<'e  Natural  Gas    KP  77-7".'  l>o. 

Co.i 
Ti'iuiPS-.w  NiiHiral  I  las  Lims.     KP  77  S7  Do. 

Ini-  ' 


1  A  joint  hearing  will  \>c  held  in  the  Indiiatcd  do^ki  t-«. 

It  Is  anticipated  that  each  of  these 
proceedings  will  be  concluded  after  two 
full  days  of  hearing  and  that  termina- 
tion within  that  time-frame  will  be  real- 
ized if  the  jurisdictional  pipeline  com- 
panies designated  in  the  September  14. 
1977.  order  sponsor  a  witness  to  provide 
the  data  sought  tiierein.  It  will  be  help- 
ful if  such  testimony  is  filed  with  the 
Commission  prior  to  the  scheduled 
hearing. 

A  copy  of  this  notice  will  be  sent  to  all 
of  the  state  commissions  and  state  en- 
ergy offices  affected  hereby,  and  directly 
to  all  of  the  parties  to  these  proceedings. 

The  forementioned  formal  hearings 
scheduled  herein  will  be  held  in  a  hear- 
ing room  of  the  Federal  Power  Com- 
mission. 825  North  Capitol  Street.  N.E.. 
Washington,  DC.  20426  at  10  a.m. 
(EDT)    on  the  dates  indicated  above. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  Doc  77-28093  Filed  9  27-77.8  45  am] 


IDocliet  No.  ER77-5231 
KANSAS  CITY  POWER  &  LIGHT  CO, 

Order  Permitting  Interventions,  Establish- 
ing Procedures  and  Denying  Summary 
Judgment 

September  19,  1977. 

On  July  22.  1977,  Kansas  City  Power 
and  Light  Company  (KCPL)  filed  with 
the  Commission  new  rate  schedules  and 
charges  for  wholesale  firm  power  service 
to  supersede  and  replace  schedules  of 
rates  and  charges  for  wholesale  firm 
power  service  in  contracts  and  agree- 
ments with  its  wholesale  customers. 

Notice  of  the  filing  was  given  by  publi- 
cation in  the  Ffdkp.^l  Register  on  August 
10,  1977,  1  42  FR  40481 ) ,  stating  that  any 
person  desiring  to  be  heard  or  to  make 
any  protest  with  reference  to  .said  appli- 
cation should  on  or  before  August  17, 
1977,  file  with  the  Federal  Power  Com- 
mission, Washington,  DC.  20426,  peti- 
tions to  intervene  or  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mLssion's  rules  of  practice  and  proce- 
dure. 

On  August  1.  1977,  the  CommLssion  is- 
sued an  order  accepting  for  filing  and 
saspending  proposed  increa-sed  rates  in 
this  proceeding  untQ  January  31,  1978, 
when  they  shall  become  effective  subject 
to  refund. 

On  August  12,  1977,  Coffey  County  Co- 
operative Association,  Inc.  (Coffey 
County)  and  United  Electric  Coopera- 
tive. Inc  (United)  filed  a  protest  and 
petition  to  intervene  in  Uiis  proceeding. 
Coffey  County  and  United  purchase 
power  from  KCPL  pursuant  to  rate 
schedules  filed  with  the  Commission.  In 
the  petition.  Coffey  County  and  United 
state  that,  among  other  things,  KCPL 
should  not  be  permitted  to  assign  trans- 
formation and  transmission  facilities  to 
particular  customers  rather  than  rolling 
them  in. 

Also,  on  August  12,  1977,  the  Cities  of 
Higginsville.  Salisbury,  and  Slater.  Mis- 
souri, and  Gardner.  Garnett  and  Po- 
mona, Kansas  Cities^  filed  a  protest,  pe- 
tition to  intervene  and  motion  for  sum- 
mary judgment  m  this  proceeding.  Cities 
state  that  they  are  wholesale  customers 
of  KCPL.  and,  u  ith  the  exception  of  Gar- 
nett, purchase  their  entire  or  partial  re- 
quirements for  electric  service  from 
KCPL.  Garnett  has  purchased  firm  elec- 
tric power  from  KCPL,  and  has  an  inter- 
connection agreement  with  KCPL  under 
which  it  may  purchase  firm  power  in  the 
future  under  the  wholesale  rate  schedule 
of  KCPL.  Cities  dispute  KCPL's  rate  of 
return,  rate  base,  and  cost  of  service  fig- 
ures. In  addition.  Cities  have  moved  for 


summary  judgment  to  the  effect  that  the 
rolled-in  method  be  used  in  this  pro- 
ceeding, should  we  affirm  the  Adminis- 
trative Law  Judges  decision  in  Docket 
No  ER76-184  On  August  29,  1977,  KCPL 
filed  an  Answer  to  Protests  and  Peti- 
tions to  Intervene,  and  Objection  to 
Motion  for  Summary  Judgment,  We 
have  not  yet  ruled  in  that  proceeding; 
as  a  result,  it  would  be  inappropriate  to 
consider  Cities'  motion  for  summary 
judgment  at  this  time.' 

On  August  12,  1977.  the  Public  Service 
CommLssion  of  the  State  of  Missouri 
iPSCi  filed  a  Notice  of  Intervention  In 
the  above  entitled  proceeding. 

On  August  18.  1977.  The  Missouri  Pow- 
er and  Light  Company  iMPL)  filed  a 
petition  to  intervene  in  this  proceeding. 
In  its  petition  MPL  stated  that  since 
KCPL  is  one  of  MPLs  suppliers  of  power, 
the  proposed  increase  will  directly  af- 
fect MPL's  costs  to  serve  its  customers. 

The  Commission  finds:  (D  Participa- 
tion by  the  petitioners  in  this  proceed- 
ing may  be  in  the  public  interest. 

(2)  Good  cause  exists  to  deny  without 
prejudice  Cities'  request  for  summary 
judgment  in  this  proceeding. 

The  Commission  orders:  (A^  The  pe- 
titioners are  hereby  permitted  to  inter- 
vene in  this  proceeding  subject  to  the 
rules  and  regulations  of  the  Commission: 
Provided,  hou^ever.  That  participation  of 
such  inter\-enors  shall  be  limited  to  the 
matters  affecting  asserted  rights  and  in- 
terests specifically  set  forth  in  the 
Petition  to  Intervene;  And  Provided,  fur- 
ther. That  the  admission  of  such  inter- 
venors  shall  not  be  construed  as  recog- 
nition bv  the  Commission  that  it  might 
be  aggrieved  by  any  orders  entered  in 
this  proceeding. 

IB)  Cities'  Motion  for  Summary  Judg- 
ment in  this  proceeding  is  denied  with- 
out prejudice. 

iC)  The  Staff  shall  prepare  and  serve 
top  sheets  on  all  parties  for  settlement 
purposes  on  or  before  January  4.  1978. 
iSee  Administrative  Order  No.  157). 

(D>  A  Presiding  Administrative  Law 
Judge,  to  be  designated  by  the  Chief 
Administrative  Law  Judge  for  that  pur- 
pose 'See  Delegation  of  Authority.  18 
CFR  3  5id»>.  .shall  preside  at  an  initial 
conference  in  this  proceeding  to  be  held 
on  January  17.  1978,  at  10  a  m.  in  a 
hearing  room  of  the  Federal  Power  Com- 


•  The  Initial  decision  was  issued  on  July 
13.  1977.  In  response  to  applicant's  motion, 
on  August  9,  1977.  notice  wa.s  ls.sued  extend- 
ing time  to  and  Including  September  16.  1977. 
within  which  to  file  briefs  on  exceptions,  and 
October  6.  1977  within  which  to  file  briefs 
opi>osiiig  exceptions 
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mission.  825  North  Capitol  Street.  NE.. 
Washington,  DC.  20426.  Said  Law  Judge 
is  authorized  to  establish  all  procedural 
dates  and  to  rule  upon  all  motions,  "ex- 
cept petitions  to  intervene,  motions  to 
consolidate  and  sever  and  motions  to 
dismiss*  as  provided  for  in  the  rules  of 
practice  and  procedure. 

(E>  NoUiing  contained  herein  shall 
be  construed  as  hmlting  the  rights  of 
parties  to  this  proceeding  regarding  the 
convening  of  conferences  or  offers  of 
settlement  pursuant  to  S  1  18  of  the  Com- 
mission s  rules  of  practice  and  proce- 
dure. 

iP>  The  Secretary  shall  cause  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  F.  Plumb, 

Secretary. 

I  TO  Doc  77-38094  Filed  9-27-77.8:46  am) 


file  a  petition  to  Intervene  in  accordance 
with  the  Commission's  rules. 

Kenneth  P.  Plumb. 

Saretary. 

(PR  Doc.77-2809a  Piled  9-27-77;8:45  am) 


[Docket  No   RI77-10«I 

MARINE  CONTRACTORS  AND   SUPPLY, 
INC. 

Further  Amended  Petrtion  for  Special  Relief 

September  20,  1977. 
Take  notice  that  on  August  4.  1977. 
Marine  Contractors  and  Supply.  Inc. 
iMarine>,  P.O  Box  27344.  Houston.  Tex. 
77027,  f^led  an  amended  petition  for  spe- 
cial rehef.  In  its  original  petition  filed 
June  10.  1976.  noticed  June  30.  1976.  in 
Docket  No.  RI76-131.  Marine  sought  a 
rate  of  $1,00/Mcf  for  the  sale  of  its  gas 
in  the  Lucy  Field.  St.  Charles  Parish, 
Louisiana,  to  Transcontinental  Gas  Pipe 
Line  Corp.  iTransco*.  At  that  time 
Marine  was  selling  gas  at  27.1617  cents/ 
Mcf.  On  July  23.  1976.  noticed  August  6. 

1976,  Marine  filed  its  amendment  to  its 
original  petition,  this  time  requesting  85 
cents 'Mcf.  The  Commission,  in  a  Sep- 
tember 20. 1976  order  in  Docket  No.  RI76- 
131  approved  a  special  relief  rate  of  85 
cents  Mcf  in  order  to  enable  Marine  to 
recondition  the  subject  wells. 

On  June  17.  1977.  noticed  on  June  29, 

1977.  Marine  came  to  the  Commission 
now  requesting  a  rate  of  $1  62  Mcf  in 
the  instant  docket  for  the  subject  gas, 
stating  that  future  operations  necessi- 
tate tills  new  higher  rate.  This  present 
petition,  from  Marine  requests  author- 
ization to  charge  Transco  $1.51 /Mcf  for 
the  subject  gas. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  should  on  or  before  October  12, 
1977.  file  with  the  Federal  Power  Com- 
mission, Washington,  DC.  20426,  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's rule  of  practice  and  procedure 
(18  GFR  1.8  or  1.10).  All  protests  filed 
with  the  Commission  will  be  considered 
by  it  in  determining  the  appropriate  ac- 
tion to  be  taken  but  will  not  serve  to 
make  the  protestants  parties  to  the  pro- 
ceeding. Any  party  wishing  to  become  a 
party  to  a  proceeding,  or  to  participate 
as  a  party  in  any  hearing  therein,  must 


(Docket  No    ER77-5861 
MISSISSIPPI  POWER  &  LIGHT  CO. 
Agreement  for  Purchase  of  Power 

September  20.  1977. 

Take  notice  that  on  September  14, 
1977.  Mi.ssissippl  Power  &  Light  Co. 
'Mississippi*,  tendered  for  fihng  an  ex- 
ecuted Agreement  for  Purchase  of  Power. 
This  Agreement  provides  for  tlie  sale  of 
electric  energy  by  Mlssteippi  to  South- 
ern Pine  Electric  Power  A.^j.sociation 
'Southern  Pine',  to  be  delivered  to  a 
point  near  Brandon.  Mi.ss. 

Missi.ssippi  sti^tes  that  its  Rate  Scht'd- 
dule  REA-13  '  Revi.sed  *  incorpwrated  in 
the  Agreement  was  heretofore  filed  with 
the  Commission  on  January  10.  1975,  as 
Company's  service  rate  .schedule  appli- 
cable to  all  existing  and  new  points  of 
delivery'.  Mississippi  further  states  that 
by  order  of  the  Commi.s.sion  on  Febru- 
ary 7.  1975  'Docket  No.  E-90581.  Sched- 
ule REA-13  »Revised>  became  effec- 
tive December  7.  1974,  &s  affirmed  by 
order  of  the  Commission  dated  Septem- 
ber 8,  1976.  Subsequent  to  December  1. 
1976.  ML'^.sissippi  applies,  subject  to  re- 
fund. Rate  Schedule  REA-14  (Revised*, 
the  currently  effective  tariff  for  service  to 
Electric  Power  Associatiorvs,  filed  on 
October  26.  1976,  in  compliance  with  the 
Commission's  order  in  Docket  E3176-830. 

Mississippi  requests  that  the  Commis- 
sion permit  the  Agreement  to  become 
elTective  on  October  15,  1977.  the  date 
service  will  be  initially  rendered. 

Mississippi  states  that  a  copy  of  this 
filing  has  been  mailed  to  Southern  Pine. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street,  NE..  Washington,  DC.  20426,  in 
accordance  with  55  18  and  1.10  of  the 
CommLssion's  rules  of  practice  and  proce- 
dure '18CFR  18.  1.10*.  All  such  petitions 
or  protests  should  be  filed  on  or  before 
October  3.  1977.  Protests  will  be  consid- 
ered by  the  Commission  in  determining 
the  appropriate  action  to  be  taken  but 
will  not  serve  to  make  protestants  parties 
to  the  proceeding  Any  person  wishing  to 
become  a  party  must  file  a  petition  to 
intervene.  Copies  of  this  filing  are  on  file 
with  the  Commission  and  are  available 
for  public  inspection. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  Doc.77-28095  FUed  9-27-77:8:45  am] 


("NEP">  tendered  for  filing  as  a  com- 
pliance filing  Original  Volume  No.  2  to 
its  FPC  Electric  Tariff  and  related  Serv- 
ice Agreements  dated  as  of  various  dates. 

NEP  states  that,  pursuant  to  a  Settle- 
ment Agreement  l)etween  it  and  certain 
of  its  Castomers.  NEP  has  undertaken  to 
allow  tliose  Customers  to  reduce  their 
primary  power  takings  and  substitute 
therefor  entitlements  in  Unit  Power  that 
NEP  has  offered  NEP's  Tariff  No.  2  is 
bemg  filed  to  implement  the.se  unit  power 
purchases,  along  with  relative  Service 
Agreements. 

NEP  states  further  that  this  Commis- 
sion's Order  of  August  30.  1976  in  Docket 
No.  ER76-158  requires  the  filing  of  this 
material  "in  order  to  effectuate  the  pro- 
visions of  the  Settlement  Agreement." 

Effective  dates  in  accordance  with  the 
relative  Serrice  Agreements  are  re- 
quested. 

Any  person  desiring  to  be  heard  or  to 
protest  said  filing  .should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street  NE..  Washington,  DC.  20426,  in 
accordance  with  §§1.8  and  1.10  of  the 
Commission's  rules  of  practice  and  pro- 
cedure (18  CFR  1.8.  1  10*.  All  such  peti- 
tions or  protests  should  be  filed  on  or 
before  October  3.  1977.  Protests  will  be 
considered  by  the  Commission  in  deter- 
mining the  appropriate  action  to  be 
taken,  but  will  not  serve  as  to  make  pro- 
testants parties  to  the  proceeding.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  Intervene.  Copies  of  this 
fllmg  are  on  file  with  the  Commission 
and  are  available  for  public  inspection. 

Kenneth  F.  Plumb. 
Secretary. 

I FR  Doc.77- 28096  Tiled  9-27-77,8 :45  am  | 


I  Docket  No.  ER77-587| 

NEW   ENGLAND   POWER  CO. 

Filing 

September  20,  1977. 
Take   notice   that   on   September    13, 
1977    New    England    Power    Company 


[Project  No.  1855) 
NEW  ENGLAND  POWER  CO. 

Application  for  Approval  of  Easements 
Over  Project  Lands 

September  20.  1977. 

Public  notice  is  hereby  given  that  an 
application  was  filed  on  August  30.  1977. 
under  the  Federal  Power  Act,  16  U.S.C. 
791a-825r,  by  New  England  Power  Co. 
(Correspondence  to:  Mr.  Edward  A. 
Plumley.  "Vice  President,  New  England 
Power  Co..  Turnpike  Road.  Westboro. 
Mass.  01581  *  for  Commission  approval 
of  the  grant  to  the  Bellows  Falls  Village 
Corp.  'Grantee*  of  three  easements  over 
certain  lands  of  the  Bellows  Falls  Proj- 
ect. FPC  No  1855,  located  in  the  Village 
of  Bellows  Falls.  Windham  County.  Vt. 
The  ea.sements  would  facilitate  effectua- 
tion of  plans  to  sepaarte  storm  and  soli- 
tary sewer  systems  which  are  currently 
combined  in  one  system. 

The  three  parcels  of  land  that  would 
be  covered  by  the  easements  are  located 
on  undeveloped  brush  lands  between  the 
Connecticut  River  and  lands  of  the  Bos- 
ton &  Maine  Railroad,  about  one-half 
mile  south  of  the  Bellows  Falls  generat- 
ing plant.  More  specifically,  the  ease- 
ments would  cover  the  following:  (1)  An 
area  of  6,510  square  feet  for  a  12-foot- 
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wide  segment  of  access  road  from  the 
existing  sewage  treatment  plant  access 
road  to  lands  of  the  Boston  L  Maine 
Railroad;  (2)  an  area  of  3,440  square 
feet  for  construction,  operation,  and 
maintenance  of  segments  of  a  48-lnch- 
dlameter  drainage  pipe  and  a  12-inch- 
dlameter  sewer  pipe  between  lands  of 
the  Boston  ti  Maine  Railroad  and  the 
existing  sewage  treatment  plant  access 
road:  and  (3)  an  area  of  4.375  square 
feet  for  construction,  operation,  and 
maintenance  of  a  segment  of  a  paved 
outlet  channel  between  the  existing  sew- 
age treatment  plant  access  road  and 
lands  of  the  Grantee. 

The  separation  of  the  sewage  and 
stormwater  systems  would  permit  storm- 
water  to  be  discharged  directly  into  the 
Connecticut  River,  while  sanitary  waste 
would  be  conveyed  to  Grantee's  existing 
primary  treatment  facility,  which  us 
scheduled  to  be  upgraded  to  provide 
secondary  treatment. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should,  on  or  before  Octo- 
ber 14.  1977.  file  with  the  Federal  Power 
Commission.  825  N  Capitol  St.  NE., 
■Washington,  DC  20425,  a  petition  to  in- 
tervene or  a  protest  in  accordance  with 
the  requirements  of  the  Commission's 
rules  of  practice  and  procedure.  18  CFTl 
1.8  or  1.10  11977* .  All  protests  filed  with 
the  Commission  will  be  considered  by  it 
in  determining  the  appropriate  action  to 
be  taken,  but  will  not  .serve  to  make  the 
protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  parly 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file 
a  petition  to  intervene  in  accordance 
with  the  Commission's  rules 

The  application  is  on  file  with  the 
Commission  and  is  available  for  public 
Inspection. 

Kenneth  F.  Plltmb. 

Secretary. 

[PR  Doc.77- 28097  Filed  9  27-77:8:46  am) 


(Docket  Nos  RP77-115etc.) 
PACIFIC  GAS  TRANSMISSION  CO.,  ET  AL. 

Order  Accepting  for  Filing  and  Making  Ef- 
fective Without  Suspension  Proposed 
Rate  Increases  and  Granting  Interven- 
tions 

September  19,  1977. 

On  July  7,  1977,  tlie  Canadian  National 
Energy  Board  announced  increases  in 
the  price  of  natural  gas  exported  from 
Canada  to  the  United  States.  The  price 
was  increased  from  $1.83  (U.S.)  per 
MMBtu  to$2  16  (US  1  per  MMBtu  effec- 
tive as  of  September  21.  1977.  The  four 
pipelines  listed  in  tlie  caption  of  this 
order  request  authorization  to  flow- 
through  the  price  increase  of  the  Cana- 
dian g£is  to  their  customers  in  tlie  United 
States.  For  the  reasons  stated  below,  the 
requested  authorization  shall  be  granted. 

On  July  25.  1977,  Pacific  Gas  Trans- 
mission Co.  (Pacific  Gas  I  filed  for  au- 
thorization to  include  the  $2  16  rate  in 
its  cost  of  service  charges  to  Pacific  Gas 
St  Electric  Co.  effective  September  21, 
1977.  Pacific  Gas'  filing  is  made  pursuant 


to  the  Commission's  order  issued  In 
Docket  No  RP73-111  on  September  3. 
1974.  requiring  the  company  to  request 
Commission  apjjroval  before  including 
the  effect  of  Canadian  price  increases  in 
Its  cost  of  service  rale. 

Notice  of  Pacific  Ga.s'  filing  was  Is- 
sued on  Au^iusi  5.  1977.  providing  for 
protests  or  i)elitlons  to  intervene  to  be 
filed  on  or  before  August  17,  1977.  A 
petition  to  intervene  was  filed  on  August 
22,  1977  by  Pacific  Gas  &  Electric  Co. 
Although  the  filing  of  its  petition  to  in- 
tervene was  untimely,  the  participation 
by  P;icific  Ga.s  &  EUeclric  Co.  may  be  in 
the  public  interest  and  will  not  result  in 
a  delay  of  the  proceeding.  The  inter- 
ventinn  .shall  ar.  ordingly  be  granted. 

On  the  basis  of  annual  purchases  of 
390  000,000  Mcf  per  year,  as  adjusted  to 
reflect  a  Btu  ccntent  of  1,040  Btu  per 
Mcf  and  an  a.s.'^^iimed  exchange  rate  of 
.95  US  dollar  per  1.00  Canadian  dollar. 
Pacific  Gas  estimates  that  its  purchased 
gas  costs  wall  mcrease  by  $128,600,000 
I  U.S  1  annuallj' 

Midwestern  Gas  Transmission  Co. 
(Midwestern'  filed  on  August  1.  1977. 
pursuant  to  its  tariff  PGA  clause,  for 
authorization  to  include  In  Its  rates  the 
$2  16  border  ijnce  as  of  September  21. 
1977.  Notice  of  Mldwestern's  filuig  was 
Issued  August  10,  1977.  providing  for 
protests  or  petitions  to  intervene  to  be 
filed  on  or  before  August  22.  1977.  A  peti- 
tion to  Intervei.e  was  filed  on  August 
22.  1977  by  Michigan  Wisconsin  Pipe 
Line  Co.  That  petition  shall  be  granted. 

Information  and  supix)rling  materials 
included  in  Mldwestern's  filing  show  that 
under  its  three  contracts  with  its  Ca- 
nadian supplier.  Mldwestern's  cost  of 
purcha-sed  gas  will  Increase  by  $25  977.477 
annually  Ba.sed  upon  annual  sales  of 
114.957.261  Mcf.  this  represents  an  in- 
crease of  22  60  cents  per  Mcf. 

Great  Lakes  Gas  Transimission  Co. 
(Great  Lakes'  filed  on  August  5,  1977, 
pursuant  to  its  tariff  PGA  claiLse.  for 
authorization  to  Include  in  its  rates  the 
$2.16  border  price  as  of  September  21. 
1977.  Notice  of  Great  Lakes'  filing  was 
issued  Augiist  23.  1977,  providing  for 
protests  or  petitions  to  inter\'ene  to  be 
filed  on  or  before  September  2,  1977. 
Petitions  to  intervene  were  filed  on  Au- 
gust 26.  1977  by  Michigan  Wisconsin  Pipe 
Line  Co.  and  on  August  31.  1977  by  Nat- 
ural Gas  Pipeline  Co.  of  America.  These 
petitions  shall  be  granted. 

Information  and  supporting  materials 
included  In  Great  Lakes'  filing  show  that 
under  its  contracts  with  its  Canadian 
supplier.  Great  Lakes'  cost  of  purchased 
gas  will  increase  by  $30,940,000  annual- 
ly as  a  result  of  the  Canadian  supply 
cost  Increase.  Ba^ed  on  annual  sales  of 
88.867.081  Mcf,  this  represents  an  in- 
crease of  29  761  cents  per  Mcf  Addition- 
ally, based  on  annual  transportation 
volumes  of  282.876.004  Mcf  under  Great 
Lakes'  Rate  Schedule  T-4,  the  increase 
in  purchased  gas  cost  results  in  an  in- 
crease of  1.587  cents  per  Mcf  in  Great 
Lakes'  transportation  charges. 

Inter-City  Minnesota  Pipelines  Ltd., 
Inc.  dnter-Cityi  filed  on  August  19. 
1977,  pursuant  to  its  tariff  PGA  clause. 


for  authorization  to  Include  in  it.s  rate* 
the  $2  16  border  price  for  gas  con  -imed 
at  Roseau.  Baudette  and  Warroa  i  Min- 
nesota, and  the  $2  00  'US  '  per  MMBtu 
border  price  for  gas  consumed  at  Inter- 
national Falls,  Minnesota  The  $2  00  per 
MMBtu  price  for  gas  used  in  Interna- 
tional Falls  is  the  single  exception  made 
by  the  National  Energy  Board  to  the 
otherwise  uniform  border  price  of  $2  16 
per  MMBtu  Inter-City  requests  that 
the  authorization  t*e  effective  as  of  Oc- 
tob.er  1.  1977  Notice  of  Inter-CUy's 
filing  was  Issued  on  September  2.  1977. 
No  comments  or  petitions  to  intervene 
have  been  received  in  response  to  the  no- 
tice. 

Information  and  .supporting  materials 
included  In  Inter-City's  filing  show  that 
purchased  gas  costs  at  its  iin[x>rt  points 
will  increa.se  by  $1,615,000  annually,  or 
an  average  of  21  438  cents  per  Mcf. 

Inter-City  requests  a  waiver  of  the 
filing  requirement  imposed  by  5  18  2  of 
its  gas  tariff.  This  .section  governs  pur- 
chased gas  cost  adjustments  made  by  In- 
ter-Cily  and  requires  it  to  file  with  the 
Commission  an  annual  report  setting 
forth  supporting  information  relating  to 
the  purcha.sed  gas  cost  adjustment  pro- 
posed to  be  effective  on  November  1  of 
the  same  calendar  year  Inasmuch  as 
the  data  submitted  by  Inter-City  as  a 
part  of  its  present  filing  is  largely  Iden- 
tical to  the  data  which  would  other- 
wise be  required  under  5  18. 2.  the  Com- 
mission finds  that  good  cau.se  exists  to 
grant  the  requested  waiver 

The  four  importing  pipelines  listed  in 
the  caption  of  this  order  have  fU'?d  sep- 
arate petitions  m  appropriate  dockets  to 
amen(i  their  import  authorizations  to 
permit  them  to  pay  the  increa.se  in  the 
border  price  of  natural  gas  which  will 
become  effective  September  21.  1977 
Necessary  modifications  of  the  import 
authorizations  will  be  granted  by  .sep- 
arate order 

Upon  review  of  the  filings  discussed 
above,  the  Commission  finds  that  the 
requested  authorizations  should  be 
granted.  The  pipelines'  related  tariff 
sheets  will  therefore  be  accepted  for  fil- 
ing and  permitted  to  become  e.'Te'.tive  a^ 
requested. 

The  Commission  orders  'A  Pacific 
Gas  is  authorized  to  include  in  Its  cost 
of  service  charges  a  cost  of  gas  purchased 
from  its  Canadian  supplier  of  S2  H 
'US'  per  MMBtu.  effective  September 
21.  1977 

'  B '  Mldwestern's  Third  Revised  Sheet 
No.  5A  to  Its  FPC  Gas  Tariff  Tliird  Re- 
vised Volume  No  1.  is  accepted  for  fiUng 
and  permitted  to  become  effective  on 
September  21,  1977 

'C'  Great  Lakes'  Twenty  Fourth  Re- 
vised Sheet  No  57  to  its  FPC  Gas  Tariff, 
First  Revised  Volume  No  1  is  accepted 
for  filing  and  permitted  to  laecome  effec- 
tive on  September  21.  1977. 

'D'  Inter-City's  Ninth  Revised  Sheet 
No.  4  to  its  FPC  Gas  Tariff  Original  Vol- 
ume No.  1.  is  accepted  for  filing  and  per- 
mitted to  become  effective  on  October 
1,  1977. 

'  E  >  Pacific  Gas  and  Electric  Co.  is  per- 
mitted to  intervene  in  the  proceeding  in 
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Docket  No.  RP77-115,  subject  to  the 
Commission  s  rules  and  regulations. 

(F>  Michigan  Wisconsin  Pipe  Line  Co. 
Is  permitted  to  Intervene  In  the  proceed- 
ing In  Docket  No.  RP71-16  (PGA77-5>. 
subject  to  the  Commission's  rules  and 
regulations. 

(G>  Michigan  Wisconsin  Pipe  Line 
Co.  and  Natural  Oas  Pipeline  Co.  of 
America  are  permitted  to  intervene  in 
the  proceeding  in  Docket  No  RP72-140 
(POA77-4),  subject  to  the  Commission's 
rules  and  regulations. 

(H)  The  annual  filing  requirement  of 
i  18  2  of  Inter-City  s  Gas  Tariff  is  waived. 

tl>  The  Secretary  shall  cause  prompt 
publication  of  this  order  in  the  Federal 
Register. 

By  the  Commission. 

Kenneth  F.  Plumb, 
Secretary 

(FR  Doc  T7-38091  Filed  9-27-77;8  45  am] 


(Docket  No  RP75-102I 

PANHANDLE   EASTERN   PIPELINE   CO. 

Further  Extension  of  Time 

TENNESSEE   GAS   PIPELINE   CO..    ET   AL. 

Complaint  and  Petition  to  Reopen 
Curtailment  Proceeding 

September  20.  1977. 

By  Commission  Order  issued  June  30. 
1977.  Panhandle  Eastern  Pipeline  Com- 
pany 'Panhandle*  wsis  required  to  file 
revised  settlement  rates  within  15  days 
of  issuance  of  the  Order.  On  July  14.  1977. 
Panhandle  filed  a  request  to  extend  the 
time  in  which  to  comply  with  the  Order, 
and  on  August  1,  1977.  Panhandle  filed 
an  application  for  rehearing  of  the  June 
30  Order  and  a  motion  to  defer  the  date 
set  for  filing  of  the  settlement  rates.  By 
Notices  issued  July  20.  1977,  and  August 
10,  1977,  the  Commission  granted  ex- 
tensions of  time  to  August  15.  1977,  and 
September  15.  1977,  respectively,  for  fil- 
ing the  revised  settlement  rates. 

Because  the  CommLssion  has  not  had 
adequate  opportunity  to  consider  the  ap- 
plication for  rehearing  on  the  merits,  a 
further  extension  of  time  Is  granted  to 
and  including  October  14,  1977,  within 
which  Panhandle  shall  file  the  revised 
settlement  rates  required  by  the  June  30 
Order. 

Kenneth  F.  Pluub, 
Secretary. 

|FR  DOC.T7-28098  Filed  »-a7-77;8:46  tan] 


[Docket  No   RP77-1321 

TENNESSEE  GAS  PIPELINE  CO.  tt  al. 

Complaint  and  Petition  To  Reopen 
Curtailn>ent  Proceeding 

September  20.  1977. 
Take  notice  that  on  August  31.  1977, 
Pike  Natural  Gas  Company  <Pike)  and 
Delta  Natural  Oas  Company  i Delta) 
filed  a  joint  complaint  and  petition  to 
reopen  curtailment  proceeding,  pursuant 
to  Section  5<a*  of  the  Natural  Gas  Act 
(15  use.  717d)  and  8  1.6  of  the  Com- 
mission's rules  of  practice  and  procedure 


(18  CFR  1.8 »  against  Tennessee  Oas 
Pipeline  Company  i  Tennessee > .'  Pike 
and  Delta  allege  that  Tennessee  has  en- 
gaged in  unreasonable  curtailment  prac- 
tices regarding  its  small  general  service 
iGS*  customers  necessitating  the  re- 
opening of  the  Tennessee  curtailment 
proceeding. 

Pike  and  Delta  are  natural  gas  distri- 
bution companies  orgtmized  and  operat- 
ing in  the  States  of  Ohio  and  Kentucky, 
respectively,  and  purchase  natural  gas 
directly  from  Tennessee  under  its  small 
general  service  'OS'  rate  schedule. 
Neither  petitioner  has  any  storage  facili- 
ties, and  both  assert  dependence  upon 
Tennessee's  dally  deliveries  to  satisfy 
their  customers'  full  requirements.  All  of 
their  requirements  are  alleged  to  fall 
within  Priorities  1  and  2  of  Tennessee's 
curtailment  plan. 

By  letter  dated  April  26.  1977,  Tennes- 
see notified  petitioners  that  their  final 
Curtailment  Period  Quantity  Entitle- 
ment "CPQE^  for  the  summer  season 
from  April  1.  1977  through  October  31, 
1977,  would  coasLst  of  192.048  Mcf  for 
Pike  and  519,920  Mcf  for  Delta.  Each 
petitioner,  according  to  the  letter,  would 
be  allowed  to  vary  its  daily  and  monthly 
takes  as  long  as  it  did  not  exceed  on  a 
given  day  its  Maximum  Daily  Contract 
Quantity  and  such  variations  did  not  re- 
sult in  exceeding  the  seasonal  CPQE.  The 
complaint  states  that  Pike  decided  to  rely 
solely  upon  Its  1977  summer  CPQE  of 
192.0481Mcf  from  Tennessee,  whereas 
Delta  deemed  it  necessary  to  purchase 
60,000  Mcf  of  emergency  gas  from  Na- 
tional Gas  and  Oil  Corporation  ( Na- 
tional >,  which  was  transported  by  Ten- 
nessee during  the  months  of  June  and 
July,  1977 

In  support  of  their  complaint  and  re- 
quest to  reopen  the  curtailment  docket 
petitioners  further  aver  that:  ili  They 
were  able  to  take  less  than  their  full  en- 
titlements during  the  early  months  of 
the  1977  summer  season  and  "banked" 
these  reserve  supplies  of  natural  gas, 
including  Delta's  60,000  Mcf  of  emer- 
gency gas  from  National,  with  Tennes- 
see with  the  understanding  that  if  Ten- 
nessee's available  gas  supply  remained 
unchanged  or  Improved  during  the  sum- 
mer season,  each  would  be  entitled  to  its 
full  CPQE  as  set  forth  in  the  April  26. 
1977  letter:  *2)  In  the  event  of  sufficient 
decrease  In  Tennessee's  gas  supply  dur- 
ing the  remainder  of  the  summer  season. 
Tenne-sj^ee  could  establish  new  CPQE's 
and  curtailment  periods  for  its  customers 
that  could  result  m  the  partial  or  entire 
forfeiture  of  "banked"  entitlements  by 
Pike  and  Delta;  (3)  By  letter  dated  Au- 
gust 15.  1977,  Tennessee  notified  petl- 
Uoners  of  a  new  CPQE  for  the  remaining 
summer  months  that  notwathstanding 
an  increase  in  Tennessee's  available  gas 
supply,  would  reduce  Pike's  entitlement 
for  September  and  October  while  slightly 
increasing  Delta's  entitlement  for  the 
month  of  September;  i4i  Without  the 
benefit  of  its  "banked  "  gas  for  the  re- 
mainder of  the  summer  season.  Pike  will 


be  forced  to  curtail  deliveries  to  Priority 
1  commercial  ctistomers  that  lack  ade- 
quate alternate  fuel  facilities;  (5)  The 
denial  of  Delta's  "banked"  gas  supplies 
would  be  very  Inequitable  in  view  of 
Tennessee's  actual  Increase  In  gas  sup- 
ply subsequent  to  April  26.  1977.  and 
would  result  in  hardship  to  many  of 
Delta's  customers;  (6»  Tennessee's  cur- 
tailment plan  does  not  adequately  pro- 
tect the  high  priority  temperature-sensi- 
tive markets  of  Its  small  06  customers 
and  that  the  operation  of  such  plan  by 
Tennessee  has  been  so  inequitable  as  to 
deprive  GS  customers  of  their  normal 
entitlement  of  gas  supplies;  <7>  Ten- 
nessee has  changed  its  GS  customers 
entitlement  no  less  than  six  times  during 
a  five  month  period  with  the  effect  of 
denying  the  small  OS  customers  the 
benefit  of  banked  gas;  and  (8)  The 
Commission  has  granted  relief  similar  to 
that  here  requested  in  the  past. 

Petitioners  request  that  the  Commis- 
sion reopen  the  Tennessee  curtailment 
proceeding  for  the  purpose  of  examming 
Termessee's  treatment  of  its  small  GS 
customers,  or,  for  the  purpose  of  deter- 
mining whether  such  customers  should 
be  entitled  to  their  full  seasonal  entitle- 
ments inclusive  of  any  supplies  "banked  " 
with  Tennessee  during  the  seascmal 
period. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  should  file  on  or  before  October 
15.  1977  a  petition  to  intervene  or  a  pro- 
test with  the  Federal  Power  Commission. 
Washington.  D  C.  20428,  in  accordance 
with  the  requirements  of  the  Commis- 
sion's rules  of  practice  and  procedure 
•  18  CFR  1.8  or  1.10'.  All  protests  filed 
with  the  Commission  will  be  considered 
by  it  in  determining  the  appropriate  ac- 
tion to  be  taken,  but  will  not  serve  to 
make  protestants  parties  to  the  proceed- 
ing. Persons  wishing  to  become  parties 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file 
petitions  to  intervene  in  accordance  with 
the  Commission's  rules.  The  filing  which 
was  made  with  the  Commission  is  avail- 
able for  public  Inspection. 

Kenneth  F.  Plumb. 
Secretary. 

IFR  Doc  77-28099  Filed  9^-27-77:8:45  am] 


'  ThU  petition  was  filed  In  Docket  No. 
RP74-  24,  however,  we  shall  aaslj^  a  new  and 
separate  docket  number  to  this  complaint. 


{Docket  No   RP77-134) 
TENNESSEE  GAS  PIPELINE  CO..   ET  AL 

Petition  for  Declaratory  Order  and  Request 
for  Prompt  Action  Due  To  Emergency 
Circumstances 

September  20,  1977. 

Take  notice  that  on  September  2.  1977. 
the  Springfield  Oas  System.  Springfield. 
Tennessee  (Springfield)  filed.  pursu£int 
to  117  of  the  Commissions  rules  of 
practice  and  procedure,  a  petition  for 
declaratory  order  and  accompanying  re- 
quest for  prompt  action  thereon  due  to 
emergency  circumstances. 

Springfield  is  a  small  municipal  gas 
distribution  system  purchasing  all  Its 
natural  gas  requirements  from  Tennessee 
Oas  Pipeline  Company  (Tennessee)  im- 
der  Tennessee's  G-1  Rate  Schedule,  with 
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a  dally  contract  entitlement  of  4,895  Mcf. 
It  has  constructed  a  LNO  satellite  petik 
shaving  plant  capable  of  storing  and  re- 
gasifylng.  but  not  liquefying,  natural  gas 
in  order  to  meet  high  priority  loads  dur- 
ing the  winter  se&son.  The  liquefaction 
service  Is  rendered  by  the  Nashville  Gas 
Company  ( Nashville  • ,  which  first  fills  Its 
own  LNO  storage  facility.  Nashville  has 
Indicated  that  It  will  be  unable  to  Uquefy 
for  Springfield  until  about  October  1. 

By  letter  dated  AprU  26,  1977,  Ten- 
nessee Informed  Springfield  that  Its 
Pinal  Curtailment  Period  Quantity  En- 
titlement (CPQE)  for  the  1977  summer 
season  from  April  1,  1977.  through  Octo- 
ber 31,  1977.  would  be  271,930  Mcf.  Ac- 
cording to  the  petition,  Springfield  pur- 
posefully underran  the  monthly  volumes 
constituting  its  summer  CPQE  during 
the  months  of  April  through  August  in 
order  to  have  gas  available  during  Octo- 
ber for  liquefaction  by  Nashville. 

In  support  of  its  petition  for  declara- 
tory order,  Springfield  avers  that:  <1> 
By  letter  dated  August  15,  1977.  Ten- 
nessee notified  Springfield  of  a  somewhat 
increased  summer  CPQE  effective  from 
that  date  through  October  31,  1977, 
which  though  reflecting  an  Increased 
volume  due  to  an  Improved  supply  and 
storage  situation,  causes  Springfield  to 
lose  Its  accumulated  underrun  and  con- 
sequently Its  ability  to  fill  its  LNO  stor- 
age tank  for  the  protection  of  high  prior- 
ity winter  loads ;  (2)  the  Instant  petition 
Is  not  a  challenge  to  Tennessee's  curtail- 
ment plan  but  a  request  for  a  declaratory 
order  finding  Springfield  to  be  entitled  to 
the  revised  CPQE  specified  in  Termes- 
see's August  15,  1977  letter  and  up  to 
15,000  Mcf  of  its  accumulated  underrun 
prior  to  November  1, 1977  to  be  used  only 
for  liquefaction  purposes;  (3)  the  Pre- 
siding Administrative  Law  Judge  re- 
quired Tennessee  to  repay  Consolidated 
Edison  Company  of  New  Yoi;|c,  Inc.  and 
Orange  and  Rockland  Utilities,  Inc.  the 
respective  amounts  of  their  summer  sea- 
son underruns  in  his  initial  decision  in 
the  consolidated  complaint  proceedings 
brought  against  Tennessee  in  Docket  Nos. 
RP75-35  and  RP75-36;  and  i4)  Spring- 
field is  a  small  customer  with  no  operat- 
ing flexibility  that  operated  prudently  to 
accumulate  underruns  furnishing  sufB- 
cient  gas  for  liquefaction  by  Nashville. 

Springfield  requests  that  in  view  of 
the  urgency  of  this  situation,  the  Com- 
mission grant  the  instant  relief  as 
promptly  as  possible,  and  at  leasrt  by 
October  1.  1977. 

Any  person  desiring  to  be  heard  or  to 
protest  said  petition  should  file  a  petition 
to  Intervene  or  protest  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street,  NE.,  Washington,  DC.  20426,  In 
accordance  with  §8  18  and  1.10  of  the 
Commission's  rules  of  practice  and  pro- 
cedure (18  CFR  1.8,  1.10) .  All  such  peti- 
tions or  protests  should  be  filed  on  or  be- 
fore October  3.  1977.  Protetsts  will  be 
considered  by  the  Commission  in  deter- 
mining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  protes- 
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tants  parties  to  the  proceeding.  Any  per- 
son wishing  to  l)ecome  a  party  must  file 
a  petition  to  Intervene.  C\>ple8  of  this 
petition  are  on  file  with  the  CommLssion 
and  are  available  for  public  inspection. 

Kenneth  F  Plumb. 
Secretary. 

|FB  Doc  77-38100  Filed  9-27-77:8:46  ami 


(Docket  No  ER76-4151 

VIRGINIA  ELECTRIC  AND  POWER  CO. 

Refund  Report 

September  20.  1977. 

Take  notice  that  on  September  6.  1977. 
Virginia  Electric  and  Power  Company 
<VEPCO'  filed  a  refund  report  which  It 
states  Is  in  compliance  with  the  Com- 
mission's order  of  June  20.  1977,  in  the 
above  docket. 

VEPCO  states  that  on  August  19.  1977. 
refimds  were  made  of  all  amounts  col- 
lected under  its  proposed  Rider  R.  Tem- 
porary Surcharge  for  Uncollected  Fossil 
Fuel  Expenses,  with  interest  at  a  rate 
of  nine  percent  per  annum  from  the  date 
of  payment  to  VEPCO  to  the  date  of 
refund. 

Copies  of  VEPCO's  filing  are  on  file 
with  the  Federal  Power  Commission  and 
are  available  for  public  inspections.  Any 
person  desiring  to  file  comments  should 
file  such  comments  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street.  NE.,  Washington.  DC.  20426  on 
or  before  October  12,  1977. 

Kenneth  P.  Plumb. 
iSecrefarj/. 

lFRDoc.77-38101  Filed  9-27-77:8  45  am | 


(Docket  No  CPT7-6n] 

WESTERN  TRANSMISSION  CORP.  AND 
NORTHWEST  PIPELINE  CORP. 

Complaint  and  Request  for  Order  To  Show 
Cause 

September  20,  1977. 

Take  notice  that  on  September  6,  1977, 
Western  Transmission  Corporation 
(Complainant),  2700  Fidelity  Union 
Tower,  Dallas.  Texas  75201,  filed  in 
Docket  No.  CP77-611  a  complaint  pur- 
suant to  Section  1.6  of  the  Commis- 
sion's rules  of  practice  and  procedure 
(18  CFR  1.6)  that  Northwest  Pipeline 
Corporation  (Defendant)  has  com- 
menced construction  of  facilities  in  Car- 
bon County,  Wyoming,  for  the  transpor- 
tation of  natural  gas  in  interstate  com- 
merce and  a  request  that  the  Commis- 
sion issue  an  order  directing  Defendant 
to  show  cause  why  its  construction  of 
said  facilities  Ls  not  In  violation  of  the 
Natural  Gas  Act  and  the  Commission's 
Regulations  thereunder,  all  as  more  fully 
set  forth  in  the  complaint  and  request 
for  order  to  show  cause  on  file  with  the 
Commission  and  open  to  public  ^inspec- 
tion. 

Complainant  indicates  that  on  or 
about  August  15,  1977,  it  became  aware 
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that  Defendant  had  commenced  the  sur- 
veying and  staking  of  a  prorx).sed  pipe- 
line in  Carbon  County.  Wyoming,  and 
that  Defendant  had  earlier  been  engaged 
in  negotiations  with  Complainant  for  the 
transportation  by  Complainant  of  gas 
from  certain  wells  located  in  the  Creston 
area  of  Carbon  County  It  is  stated  that 
Defendant  has  ceased  such  negotiations 
and  Its  employees  have  indicated  to  Com- 
plainant that  Defendant  is  constructing 
a  pipeline  in  the  area  under  its  FPC 
budget-type  authorization  Complainant 
states  that  such  facilities  would  not  con- 
nect to  any  existing,  or  other  proposed, 
transmission  system  of  Defendant,  but 
rather  would  connect  to  the  system  of 
Colorado  Interstate  Gas  Company  in 
Carbon  County  and  would  parallel  at  a 
distance  of  one  to  two  miles  the  exLsting 
pipeline  of  Complainant.  Complainant 
further  states  that  its  pipeline  has  an 
approximate  throughput  capacity  of  80.- 
000  Mcf  per  day  and  present  utilization 
of  approximately  12.000  Mcf  per  day  and 
that  there  is  ample  spare  capacity  in 
Complainant's  system  to  transport  all 
gas  which  would  be  produced  from  com- 
pleted wells  in  the  area  and  all  wells 
which  reasonably  can  be  anticipated  to 
be  completed  in  the  area  in  the  foresee- 
able fui.ure.  Complamant  as.serts  that  it 
is  able  and  willing  to  provide  to  Defend- 
ant transportation  service  under  such 
reasonable  terms,  conditions  and  charges 
as  the  Commission  may  authorize. 

Complainant  asserts  that  Defendant 
has  not  sought  Commission's  authoriza- 
tion to  construct  the  pipeline  facilities 
and  submits  that  the  budget-type  ab- 
breviated application  is  inappropriate  in 
the  instant  case  where  the  facilities  in 
question  are  either  unnecessary  or  of 
questionable  necessity  Consequently. 
Complainant  believes  that  Defendant 
has  no  valid  authorization  to  construct 
the  subject  facilities  and  requests  that 
the  Commission  issue  an  order  directing 
Defendant  to  show  cause  why  its  con- 
struction of  such  facilities  is  not  in  vio- 
lation of  the  Natural  Gas  Act  and  the 
Commission's  regulations  thereunder. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  to  complaint  should  on  or  be- 
fore October  18,  1977.  file  with  the  Fed- 
eral Power  Commission,  Washington. 
DC.  20426.  a  petition  to  intervene  or  a 
protest  in  accordance  with  the  require- 
mentf  of  the  Commission's  rules  of  prac- 
tice and  procedure  '18  CFR  18  or  1.10'. 
All  protests  filed  with  the  Commission 
will  be  considered  by  it  in  determining 
the  appropriate  action  to  be  taken  but 
will  not  serve  to  make  the  protestants 
parties  to  the  proceeding  Any  person 
wishing  to  become  a  party  to  a  proceed- 
ing or  to  participate  as  a  party  in  any 
hearing  therein  must  file  a  petition  to 
intervene  in  accordance  with  the  Com- 
mission's rules. 

Kenneth  F.  Plumb, 
Secretary 

(FR  Doc.77-28102  Filed  9-27-77.8  45  ami 
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[  6740-02 ] 

(Docket  No  RP77-103) 

ALGONQUIN   GAS  TRANSMISSION   CO. 

Order  Granting  Request  to  Include  Cdsts 
of  Emergency  Purchases  in  Purchase<l 
Gas  Cost  Adjustments,  and  Granting 
Interventions 

September  16.  1977, 

On  June  15.  1977.  Algonquin  Oas 
Gas  Transmission  Corp.  (Algonquin) 
ftled  a  request  for  special  permission  to 
recover  through  its  purchased  gas  ad- 
justment <PGA)  clause  additional 
charges  of  approximately  $600,000  to  be 
billed  by  Algonquin's  sole  supplier.  Texas 
Eastern  Transmission  Corp.  <  Texas 
Eastern) .  This  amount  represents  the 
cost  of  Algonquin's  allocation  of  Texas 
Eastern's  emergency  purchases  under 
the  Emergency  Natural  Gas  Act  of  1977 
(Emergency  Act" .  For  the  reasons  stated 
below,  the  Commission  shall  grrant  the 
request  and  permit  recovery  of  the  emer- 
gency gas  costs  in  Algonquin's  semi- 
annual purchased  gas  cost  adjustment 
which  is  proposed  to  be  effective  on 
September  1,  1977.' 

Algonquin  states  that  it  expects  to  re- 
ceive approximately  510.000  dekatherms 
of  emergency  gas  from  Texas  Eastern 
during  May  through  July  and  will  have 
thus  incurred  additional  purchased  gas 
costs  of  $600,000.  which  cannot  be  re- 
covered through  its  PGA  provision 
without  specific  approval  of  the  Com- 
mission. Algonquin's  PGA  provision  does 
not  provide  for  tracking  of  short  term 
purchases  from  Texas  Eastern.  Further. 
Order  No.  7  issued  by  the  Administrator 
of  the  Emergency  Act  authorized  re- 
quests for  Commission  approval  to  in- 
clude Emergency  Act  purchases  in  ad- 
justments under  PGA  provisions  where 
those  purchases  do  not  exceed  2  percent 
of  total  sales.  Here,  the  emergency  vol- 
umes are  2.5  percent  of  Algonquin's  total 
sales.  Algonquin  states  that  its  request 
Is  reasonable  and  fully  consistent  with 
the  intent  of  both  section  154.38'd)(4) 
(lv)<a)  of  the  Commission's  regulations 
which  provides  for  the  establishment  of 
Unrecovered  Purchased  Gas  Cost  Ac- 
counts, and  section  S'b)  (2)  of  the  Emer- 
gency Act. 

Notice  of  this  request  was  issued  on 
June  24,  1977.  Timely  petitions  to  inter- 
vene have  been  filed  jointly  by  eighteen 
customers  (Bay  State  Gas  Company  et 
al."  •  on  July  6.  1977.  Three  state  regu- 


»On  July  15.  1977.  In  Docket  No.  RP72-110. 
Algonquin  tendered  for  filing  a  revised  tariff 
sheet  to  amortize  all  amounts  in  Its  tJnre- 
covered  Purchase  Oas  Cost  Account,  Includ- 
ing these  costs  of  emergency  purchases  and 
an  eJternate  tariff  sheet  reflecting  elimina- 
tion of  such  costs  from  the  Unrecovered  Pur- 
chased Oa»  Cost  Acyv>unt. 

'Bay  State  Oas  Co..  Boston  Oas  Co..  Bris- 
tol and  Warren  Oas  Co.,  Cape  Cod  Oas  Co., 
Commonwealth  Oas  Co..  The  Connecticut 
Oaa  Co .  Connecticut  Natural  Gas  Corp., 
Fall  River  Oas  Co.  The  Hartford  Electric 
Light  Co.,  Town  of  MIddleborough.  Munici- 
pal Oas  &  Electric  Department,  New  Bed- 
ford Oas  and  Edison  Light  Co  ,  North  Attle- 
boro  Oas  Co.,  City  of  Norwich,  Department 


latory  commissions  '  New  England  Com- 
mLssionsi  '  filed  notice  of  intent  to  par- 
ticipate on  July  14.  1977.  The  New  Eng- 
land Commissioners  have  also  protested 
.Mgonquln's  request.  "Hiey  note  that  some 
of  the  New  England  Commissions  have 
undertaken  investigations  of  the  PGA 
clauses  of  distribution  companies  and 
suggest  that  this  docket  Is  an  "appro- 
priate vehicle"  for  a  similar  investiga- 
tion. They  state  further  that  the  purpose 
of  this  protest  Is  merely  to  note  their 
objection  rather  than  to  Impede  collec- 
tion of  the  subject  revenues.  On  July  13. 
1977.  Algonquin  filed  a  response  in  op- 
position to  the  protest. 

Based  upon  a  review  of  the  pleadings 
and  supporting  data,  the  Commission 
finds  that  Algonquin's  petition  should 
be  granted  and  that  the  applicable  reg- 
ulations should  be  waived  to  permit  re- 
covery of  emergency  purchase  costs 
through  Algonquin's  PGA  provision. 
The  volumes  and  charges  are  relatively 
small.  The  request  is  reasonable  and 
consistent  with  general  basis  for  PGA 
tracking  authority.  The  protest  by  the 
New  England  Commissions  wiU  be  de- 
nied. No  specific  allegations  or  factual 
assertions  have  been  presented.  Their 
request  for  a  hearing  is  apparently  un- 
related to  Algonquin's  petition  In  this 
docket  which  seeks  permission  to  track 
costs  already  Incurred  by  Texas  Eastern 
In  securing  additional  supplies  for  Al- 
gonquin. If  the  New  England  Commis- 
sions t>elieve  that  a  general  investigation 
of  Algonquin's  PGA  provision  is  war- 
ranted, they  may  file  a  formal  complaint 
pursuant  to  Section  5  of  the  Natural  Gas 
and  detail  te  factual  basis  for  in.sti- 
tutlon  of  further  proceedings.  Finally, 
the  Commission  finds  that  participation 
by  ithe  above-named  petitioners  In  this 
proceeding  is  in  the  public  Interest  and 
that  the  petitions  to  intervene  should 
be  granted. 

The  Commission  orders:  (A)  The  re- 
quest filed  by  Algonquin  on  June  15.  1977. 
for  special  permission  and  for  waiver  of 
the  applicable  Regulations  to  permit  re- 
covery of  the  costs  of  Emergency  Act 
purchases  through  Algonquin's  semian- 
nual adjust  under  Its  PGA  provision,  Is 
hereby  granted. 

(B>  The  protest  and  request  for  a 
hearing  filed  by  the  New  England  Com- 
missions on  July  14,  1977,  as  supple- 
mented on  July  18,  1977,  is  hereby  de- 
nied. 

(C>  The  above-named  petitioners  are 
permitted  to  Intervene  in  the  captioned 
proceeding  subject  to  the  Commission's 
rules  and  regiilatlons;  Provided,  how- 
ever. That  the  participation  of  the  Inter- 
venors  shall  be  limited  to  matters  affect- 
ing asserted  rights  and  interests  specifi- 
cally set  forth  In  the  petitions  to  Inter- 
vene; And  provided,  further.  That  the 
admission  of  such  Intervenors  shall  not 


he  construed  as  recognition  that  they 
might  be  aggrieved  by  any  order  entered 
in  this  proceeding. 

By  the  Commission. 

Kenneth  F.  Plumb. 

Secretary. 

I FR  Doc  77-28220  Filed  9-27-77,8:45  am  | 


of  Public  Utilities.  Pequot  Oas  Co.,  The 
Providence  Oas  Co..  South  County  Oas  Co.. 
The  Southern  Connecticut  Oas  Co.,  atnd  the 
Tiverton  Oas  Co. 

'Connecticut  Public  Utilities  Control  Au- 
thority. Massachusetts  Public  Utilities  Com- 
mission, and  the  Division  of  Public  UtlUtlea 
and  Carriers  of  the  State  of  Rhode  Island. 


[ 6740-02  ] 

I  Docket  No  CP77-6151 

COLORADO   INTERSTATE  GAS  CO. 
Application 

September  21.  1977. 

Take  notice  that  on  September  12. 
1977,  Colorado  Interstate  Gas  Co  'Ap- 
plicant*, P.O.  Box  1087.  Colorado 
Springs,  Colo.  80944,  filed  In  Docket  No. 
CP77-615  an  application  pursuant  to 
section  7(c)  of  the  Natural  Gas  Act  and 
§  157.7(b)  of  the  regulations  thereunder 
1 18  CFR  157.7(bn  for  a  certificate  of 
public  convenience  and  necessity  author- 
izing the  construction  during  the  calen- 
dar year  1978,  and  operation  of  facilities 
to  enable  Applicant  to  take  into  its  cer- 
tificated main  pipeline  system  natural 
gas  which  would  be  purchased  from  pro- 
ducers and  other  similar  sellers  thereof, 
all  as  more  fully  set  forth  in  the  applica- 
tion which  is  on  file  with  the  Commis- 
sion and  open  to  public  inspection. 

The  stated  purpose  of  this  budget-type 
application  is  to  augment  Applicant's 
ability  to  act  with  reasonable  dispatch 
in  connecting  to  its  pipeline  system  sup- 
plies of  natural  gas  which  may  t)ecome 
available  from  various  producing  areas 
generally  co-extensive  with  its  pipeline 
system  or  the  system  of  other  pipeline 
companies  which  may  be  authorized  to 
transport  gas  for  the  account  of  or  ex- 
change with  Ap>pllcant. 

Applicant  states  that  the  total  cost 
of  the  proposed  facilities  would  not  ex- 
ceed $6,500,000  with  no  single  project  to 
exceed  a  cost  of  $1,500,000.  These  costs 
would  be  financed  from  current  working 
funds  on  hand,  fimds  from  operations, 
short-term  borrowings,  or  long-term 
financing.  It  is  said. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  October 
12,  1977,  file  with  the  Federal  Power 
Commission,  'Washington,  DC.  20426.  a 
petition  to  Intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure (18  CFR  1.8  or  1.10)  and  the 
regulations  under  the  Natural  Gas  Act 
(18  CFR  157.10).  All  protests  filed  with 
the  Commission  will  be  considered  by  it 
in  determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
to  a  proceeding  or  to  participate  as  a 
party  In  any  hearing  therein  must  file  a 
petition  to  intervene  in  accordance  with 
the  Commission's  Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  sections  7 
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and  15  of  the  Natural  Oas  Act  and  the 
Commission's  rules  of  practice  and  pro- 
cedure, a  hearing  will  be  held  without 
further  notice  before  the  Commission  on 
this  application  If  no  petition  to  inter- 
vene Is  filed  within  the  time  required 
herein,  If  the  Commlssibn  on  its  own  re- 
view ot  the  matter  finds  that  a  grant  of 
the  certificate  Is  required  by  the  public 
convenience  and  necessity.  If  a  petition 
for  leave  to  intervene  Is  timely  filed,  or 
If  the  Commission  on  its  own  motion  be- 
lieves that  a  formal  hearing  Is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Kenneth  P.  Plumb. 
Secretary. 

|FB  Doc.77- 28221  Filed  9-27-77:8:46  amj 


[ 6740-02 ] 

I  Docket  No.  CPT7-438  (R-386)  1 

COLUMBIA  GULF  TRANSMISSION  CO.. 
ET  AL 

Petrtion  for  Further  Waiver 

Skptember  21.  1977. 

Take  notice  that  on  August  19.  1977. 
Columbia  Gulf  Transmission  Co.  (Co- 
lumbia Gulf),  Northern  Natural  Gas  Co. 
(Northern).  Tennessee  Gas  Pipeline  Co. 
(Tennessee),  sind  Trunkllne  Gas  Co. 
(Trunkllne).  2223  Dodge  Street,  Omaha. 
Nebr.  68102,  filed  in  Docket  No.  CP77438 
(R^386)  a  petition  for  further  waiver  of 
provisions  of  i  157.22  to  permit  the  con- 
tinuation of  the  emergency  arrangement 
for  a  period  not  to  extend  beyond  the 
date  of  receipt  of  authorization  permit- 
ting the  long-term  transportation  of  the 
subject  gas. 

The  emergency  arrangement  referred 
to  above  Involves  the  transportation  by 
Columbia  Gulf.  Tennessee  and  Trunkllne 
of  volumes  of  gas  under  contract  to 
Northern  from  offshore  Eugene  Island 
Block  332  and  West  Cameron  Block  616 
to  Northern's  system.  This  arrangement 
also  Involved  the  sale  by  Northern  to 
Panhandle  Eastern  Pipe  Line  Co.  of  20 
percent  of  the  volume  of  gas  delivered  to 
Trunkllne  for  Northern's  account  as 
partial  consideration  for  such  transpor- 
tation. 

As  noted,  above,  the  sixty-day  period 
provided  for  In  the  July  26,  1977  order, 
commenced  on  June  23.  1977,  and  will 
expire  on  August  22.  1977.  All  of  the 
authorizations  for  the  long-term  trans- 
portation of  the  Eugene  Island  Block  332 
gas  have  not  been  Issued  and  may  not  be 
i.'wued  by  the  August  22  deadline;  there- 
fore. In  order  to  avoid  shutting  in  this 
source  of  supply  the  Applicants  herein 
request  a  further  waiver  of  the  pro- 
visions of  5 157.22  as  regards  the  Eugene 
Island  Block  332  gas  until  all  such 
authorizations  have  been  Issued. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application,  on  or  before  October  11. 
1977,  should  file  with  the  Federal  Power 


Commission,  'Washington.  DC.  20426.  a 
petition  to  Intervene  or  a  protest  In  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure (18  CFR  1.8  or  1.10) .  All  protests 
filed  with  the  Commission  will  be  con- 
sidered by  It  In  determining  the  appro- 
priate action  to  be  taken,  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding  Any  person  wishing  to 
become  a  party  to  a  proceeding,  or  to 
participate  as  a  party  in  any  hearing 
therein,  must  file  a  petition  to  Intervene 
In  accordance  with  the  Commission's 
rules. 

Kenneth  F.  Plumb. 

Secretary. 
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[ 6740-02 ] 

(Docket  No  RP73-43  (POA  77-3) ) 

MID  LOUISIANA  GAS  CO. 

Order  Initiating  Hearing  Granting 
Interventions  and  Establishing  Procedures 

September  21,  1977. 

On  June  17.  1977.  Mid  Louisiana  Gas 
Co.  (Mid  Louisiana)  tendered  for  filing 
a  revised  tariff  sheet  incorporating  a 
proposed  PGA  rate  Increase  to  become 
effective'  on  August  1.  1977.  The  pro- 
posed increase  includes  (1)  a  40.36  cents 
per  Mcf  Increase  under  Mid  Louisiana 
rate  schedules  G-1,  GS-1,  and  I-l,  and 
<2>  a  30  55  cents  per  Mcf  Increase  un- 
der rate  scehdules  E-1.  The  Increase 
under  rate  schedules  G-1.  SG-1.  and  I-l 
is  made  up  of  a  13  65  cents  per  Mcf  in- 
crease in  the  current  co.'-t  of  purchased 
gas  and  a  26  71  cents  per  Mcf  increase  in 
the  surcharge  to  recover  previously  unre- 
covered purchased  gas  costs.  The  increase 
under  rate  schedule  E-1  tracks  a  30  55 
cents  per  Mcf  increase  in  the  cost  of  gas 
purchased  from  United  Gas  Pipe  Line  Co. 
(United". 

Mid  Louisiana  Included  In  Its  filing  an 
alternate  tariff  sheet "  reflecting  in- 
creases identical  to  thase  described  above 
except  that  a  10  32  cents  per  Mcf  sur- 
charge (Including  a  9  percent  carrying 
charge)  rather  than  a  1738  cents  per 
Mcf  surcharge  is  proposed  under  rate 
schedules  O-l,  SG-1,  and  I-l.  The  lower 
alternate  surcharge  would  remain  In  ef- 
fect for  12  months  rather  than  the  nor- 
msd  6  months.  The  purpose  of  the  longer 
surcharge  period  is  to  minimize  the  Im- 
pact of  the  large  unit  surcharge.  How- 
ever, the  Commission's  PGA  regulations 
do  not  provide  for  carrying  charges  such 
as  are  proposed  by  Mid  Louisiana. 
Waiver  of  the  regulations  to  permit 
carrying  charges  has  not  been  requested 
or  supported.  Inasmuch  as  the  proposed 
carrying  charges  are  inconsistent  with 
the  Commission's  regulations  and  result 
In  higher  total  rates  to  the  consumer,  the 
Commission  finds  that  the  proposed 
rates  incorporating  a  nine  percent  carry- 
ing charge  must  be  rejected. 


Mid  Louisiana's  filing  Includes  920,000 
Mcf  of  supplies  purchased  from  South 
Louisiana  Production  Co.  (SLP'  at  a 
rate  of  $1  60  per^cf.  A  certificate  of 
public  convenience  and  necessity  has  not 
been  Lssued  for  this  sale,  and  inclusion 
of  these  amounts  therefore  may  not  be 
proper. 

A  review  of  Mid  Louisiana's  filing  re- 
veals that  the  proposed  rates  are  based. 
In  part,  upon  estimated  gas  costs  for  the 
months  of  May.  June,  and  July,  1977,  in 
the  deferred  account  The  use  of  esti- 
mated costs  appears  to  t»e  inconsistent 
with  the  Commission's  applicable  regu- 
lations and  Mid  Louisiana's  tariff  PGA 
clause 

Public  notice  of  Mid  Louisiana's  filing 
was  issued  on  July  12  1977.  providing  for 
protests  on  petitions  to  intervene  to  be 
filed  on  or  before  July  22.  1977.  On  July 
25,  1977.  the  city  of  Baker.  Louisiana 
filed  a  letter  of  protest  to  the  proposed 
rate  increase,  and  requested  that  the 
increase  be  suspended  for  five  months. 
The  city  of  Baker  makes  reference  to  the 
unusually  large  magnitude  of  rate  in- 
creases being  sought  by  Mid  Louisiana 
through  lis  filings  with  this  Commission 

On  July  29  1977  Gulf  States  Utilities 
Company  'Gulf  States"  filed  an  un- 
timely petition  to  inter^'ene  in  the  pro- 
ceeding and.  in  addition,  requested  the 
Commission  to  'D  reject  Mid  Louisi- 
ana's filing,  or  '2»  suspend  the  proposed 
increase  for  the  maximum  period  of  five 
months.  i3>  set  the  matter  for  hearing 
and  1 4  >  con.solidate  the  present  PGA  rate 
increase  filing  with  Mid  Louisiana's  gen- 
eral rale  increase  application  in  Dock- 
et No.  RP77-^8.  The  latter  proceeding 
was  previously  set  for  hearing  by  the 
Commission.  Mid  Louisiana's  Increased 
rates  in  Docket  No  RP77-58  became  ef- 
fective on  July  15,  1977.  subjert  to  refund 
following  a  30  day  suspension.  On  Augiist 
1.  1977.  the  city  of  Baker.  La.,  and  other 
municipaluies  located  in  Louisiana  and 
Mississippi '  jointly  filed  a  late  petition 
to  intervene-and  request.ed  the  Commis- 
sion to  take  the  same  actions  requested 
by  Gulf  Slates.  On  August  26.  1977,  the 
Louisiana  Consumer's  League.  Inc..  peti- 
tioned to  intervene  and  also  requested 
that  Mid  Louisiana's  filing  be  rejected 
or  set  for  hearing  The  Commission  finds 
that  the  petitioners  haye  demonstrated 
an  interest  in  this  proceeding  and  that 
the  petitions  to  ^Intervene  should  be 
granted. 

For  the  reasons  set  forth  above,  the 
Commission  finds  that  Mid  Louisiana's 
proposed  PGA  rate  Increase  has  not  t>een 
shown  to  be  just  and  reasonable,  and 
may  be  unjust,  unreasonable,  unduly  dis- 
crlmlnatorj-.  preferential  or  otherwise 
unlawful.  The  Commission  shall  there- 
fore enter  upon  a  hearing  to  determine 
the  justness  and  reasonableness  of  the 
proposed  Increase. 

The  Commission  finds  that  good  cause 
has  not  been  shown  to  grant  the  request 


»  Alternate  Twenty-Sixth  Revised  Sheet  No. 
3A  to  First  Revised  Tariff  Volume  No.  1 

•Twenty-Sixth  Revised  Sheet  No.  3A  to 
First  Revised  Tariff  Volume  No.  1. 


'  Ciiies  o(  Baker.  Zachary,  and  Vldalla.  La.; 
towns  of  Clinton.  St.  PranclsvUle,  Jackson, 
Jonesvllle,  and  Slaughter.  La:  towns  of 
Woodville  and  CentrevUle,  Miss.;  village  of 
Clayton,  l*. 
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NOTICES 


of  the  Interveners  for  rejection,  suspen- 
sion or  consolidation.  Mid  Ix>uislanas 
proposed  PGA  rates  become  effective  by 
operation  of  law  on  Augiist  1.  1977  The 
Increase  is  therefore  not  subject  to  re- 
jection or  suspension  Moreover  the  is- 
sues in  thL"!  proceeding  are  more  narrow 
In  scope  than  those  in  Mid  LouLslanas 
general  rate  proceedinK  in  Docket  No  RP 
77-58  Here  the  principal  question  is 
whether  Mid  IxDuislanas  claimed  PGA 
rate  increase  has  been  properly  calcu- 
lated in  accordance  with  the  rommi<;- 
slon's  applicable  regulations  and  Mid 
LouLsianas  tariff  PGA  clause  It  is  to  be 
hoped  that  a  determination  of  the  proper 
PGA  rate  adjustment  can  be  made  with- 
out the  need  for  a  full  evidentiary-  hear- 
ing, although  that  passibility  is  provided 
for  by  this  order  The  Commission  there- 
fore finds  that  consolidation  of  this  pro- 
ceeding with  that  in  E)ocket  No  RP77-58 
Is  neither  required  nor  desirable  under 
the  present  circumstances. 

The  Commission  orders.  <A'  Pursuant 
to  the  authority  of  the  Natural  Gas  Act. 
particularly  sections  5.  7.  8.  14.  15.  and  16 
thereof,  and  the  Commission  s  rules  and 
regulations,  a  hearing  shall  be  held  in 
this  proceeding  to  determine  the  justness 
and  reasonableness  of  the  POA  rate  in- 
crease proposed  herein  by  Mid  Louisiana. 

iB)  An  informal  conference  shall  be 
convened  by  the  Commission  staff  as 
soon  as  possible  following  issuance  of  this 
order  for  the  purpo.se  of  resolving  the  is- 
sues in  this  proceeding  Further  proce- 
dures, if  any.  as  may  be  required  follow- 
ing conclusion  of  the  conference  shall  be 
prescribed  by  the  Presiding  Law  Judge 
upon  motion  by  the  parties  to  the  pro- 
ceeding, including  the  staff. 

(C>  A  Presiding  Administrative  Law- 
Judge,  to  be  designated  by  the  Chief  Ad- 
mlnLstrative  Law  Judge  pursuant  to  18 
CFR  3.5' d  I .  shall  be  assigned  to  thus  pro- 
ceeding for  the  purposes  set  forth  in  this 
order  and  to  preside  over  any  hearings 
which  ultimately  may  be  required. 

iD)  Mid  Louisiana's  proposed  Twenty 
Sixth  Revised  Sheet  No.  3A  to  First  Re- 
vised Tariff  Volume  No  1  Is  rejected. 

(E)  The  above-named  petitioners  are 
permitted  to  intervene  in  this  proceed- 
ing, subject  to  the  Commission's  rules 
and  regulations. 

iF)  The  intervenors"  requests  for  re- 
jection, suspension  and  consolidation  are 
denied. 

iG>  The  Secretary  shall  cause  prompt 
publication  of  this  order  in  the  Federal 
Register. 

By  the  Commission. 

Kenneth  F.  Plumb. 

Secretary. 
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[6740-02] 

[Docket  No.  ER77-1) 

MISSISSIPPI   POWER  CO. 

Order  Approving  Settlement  Agreement 

September  21,  1977. 
On   May  31,   1977,   Mississippi  Power 
Co.    (MPCo)    filed    by    Motion    a   pro- 


posed Settlement  Agreement,  executed 
by  MPCo  and  the  Coast  Electric  Power 
Association,  Singing  River  Electric  Power 
Association  and  East  Mississippi  Electric 
Power  A^ociation  lEPAsi  requesting- 
that  the  agreement  be  certified  to  Uie 
Commission  for  approval.  On  June  2, 
1977.  Presiding  Administrative  Law 
Judge  Liebman  certified  the  proposed 
Agreement  to  the  Commission  for  con- 
sideration. 

Public  notice  of  the  certification  was 
Lssued  on  June  30.  1977.  with  comments 
due  on  or  before  July  13,  1977.  On  July 
13.  1977.  Commission  Staff  filed  com- 
ments in  support  on  the  settlement.  No 
comments  in  opposition  have  been  filed. 

Proceedings  in  this  docket  were  ini- 
tiated on  October  1,  1976,  when  MPCo 
tendered  for  filink:  a  proposed  rate  in- 
crease of  $4,536,270  (23  0  percent)  ba-sed 
on  a  projected  12-month  period  ending 
October  31.  1977.  for  the  EPAs.  By  order 
issued  October  29.  1976.  the  Commission 
accepted  the  proposed  Increase  for  filmg 
and  suspended  it  unta  November  2.  1976. 
when  It  was  allowed  to  go  into  effect,  sub- 
ject to  refund. 

At  a  settlement  conference  held  on 
May  9.  1977,  MPCo  and  the  EPAs  agreed 
to  a  settlement  in  this  proceeding.  The 
settlement  agreement  provides  •  1 1  for  a 
test  period  increase  of  $3,650,376  '  18.6 
percent!  to  be  effective  November  2. 
1976;  i2i  for  a  moratorium  ending  De- 
cember 31.  1978.  on  the  effectiveness  of 
any  proposed  rate  change:  <  3 )  for  termi- 
nation of  the  service  arrangement  if  one 
party  notifies  the  other  at  least  three 
years  prior  to  the  effective  date  of  such 
termination  ithe  current  notification  pe- 
riod is  two  years '  ;  and  ( 4 '  no  conces- 
sion is  made  with  respect  to  any  rate- 
making  principle  or  law.  Although  it  Is 
not  expressly  stated  in  the  agreement, 
it  is  the  understanding  of  the  parties  that 
MPCo  will  refund  amounts  collected  in 
excess  of  the  rates  contained  In  the  set- 
tlement agreement  with  Interest  com- 
puted at  9  percent  per  annum.  The 
Settlement  revenues  produce  an  overall 
rate 'of  return  of  8.92  percent  Including 
a  12.96  percent  return  on  common  equity. 

Based  on  our  review  of  the  record  in 
this  proceeding.  Including  the  settlement 
agreement  itself,  the  Commission  finds 
that  the  proposed  settlement  agreement 
represents  a  reasonable  resolution  of  all 
the  issues  in  this  proceeding,  and  that 
such  settlement  is  in  the  public  interest. 
Accordingly,  the  settlement  agreement 
between  MPCo  and  the  EPAs  should  be 
approved. 

The  Commission  finds.  The  proposed 
settlement  agreement  submitted  to  the 
Commission  in  this  proceeding  by 
MPCo,  should  be  approved  and  made  ef- 
fective as  hereinafter  ordered. 

The  Commission  orders.  <A>  The 
settlement  agreement  submitted  in  this 
docket  on  May  31.  1977.  by  MPCo,  is 
hereby  approved  and  made  effective  as 
of  November  2,  1976. 

<B)  MPCo  Is  hereby  directed  pursuant 
to  §  35.1ia)  of  the  Commission's  Regula- 
tions to  file  within  30  days  revised  tariff 
sheets  In  accordance  with  the  terms  of 
the  approved  settlement  agreement. 


(C)  Within  30  days  after  the  settle- 
ment tariff  sheets  are  accepted  for  filing, 
MPCo  shall  refund  amounts  collected  In 
excess  of  the  settlement  rates  with  Inter- 
est computed  at  9  percent  per  annum. 

iDi  Within  15  days  after  refunds  have 
been  made.  MPCo  shall  file  with  the 
Commission  a  compliance  report  show- 
ing monthly  billing  determinants  and 
revenues  under  prior,  present  and  settle- 
ment rates:  the  monthly  revenue  refund; 
and  the  monthly  Interest  computation 
together  with  a  summary  of  such  infor- 
mation for  the  total  refund  period.  A 
copy  of  such  report  shall  also  be  fur- 
nished to  each  State  Commission  within 
whose  jurisdiction  the  wholesale  custom- 
ers distribute  and  sell  electric  energy  at 
retail. 

'El  This  order  Is  without  prejudice  to 
any  findings  or  orders  which  have  been 
made  or  which  will  hereafter  be  made  by 
the  Commission,  and  Is  without  prejudice 
to  any  claims  or  contentions  which  may 
be  made  by  the  Commission,  its  Staff, 
or  any  party  or  person  affected  by  this 
order,  in  any  proceeding  now  pending  or 
hereafter  Instituted  by  or  against  MPCo 
or  any  party  or  person. 

iF>  The  Secretary  shall  cause  prompt 
publication  of  this  order  to  be  made  in 
the  Federal  Register. 

By  the  Commission. 

Kenneth  P.  Plumb, 

Secretary. 
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[ 6740-02  ] 

NATURAL  GAS  PIPELINE  CO.  OF 
AMERICA 

[Docket  No  CP77-156I 
Petition  To  Amend 

September  21,  1977. 

Take  notice  that  on  September  12. 
1977.  Natural  Gas  Pipeline  Co.  of  Amer- 
ica 'Petitioner',  122  South  Micnlgan 
Avenue.  Chicago,  Illinois  60603.  filed  in 
Docket  No.  CP77-156  a  petition  to  amend 
the  Commission's  order  of  June  6,  1977. 
issued  in  the  instant  docket  <57  FPC  -.'* 
pursuant  to  section  7'Ci  of  the  Natural 
Gas  Act  and  section  2.79  of  the  Commis- 
sion's General  Policy  and  Interpretations 
so  as  to  authorize  Petitioner  to  extend 
the  term  of  Its  transportation  arrange- 
ment with  Nabisco,  Inc.  <  Nabisco  i  to 
June  23.  1977,  and  to  authorize  an  in- 
crease in  the  contracted  quantity  from 
500  to  1125  Mcf  of  natural  gas  per  day, 
all  as  more  fully  set  forth  In  the  petition 
to  amend  on  file  with  the  Commission 
and  open  to  public  inspection. 

Petitioner  indicates  that  on  January 
28,  1977.  it  was  granted  temporary  au- 
thorization to  transport  up  to  3pO  Mcf  of 
natural  gas  per  day  for  Nabisco,  and  that 
pursuant  to  the  Commission's  order  of 
June  6.  1977,  it  was  granted  final  author- 
ization to  render  such  service  in  the 
Instant  docket. 

Petitioner  states  that  in  the  course  of 
subsequent  negotiations  to  work  out  a 
written  agreement,  it  has  been  request- 
ed to  extend  the  transportation  service 
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to  June  23,  1977.  and  to  increase  the  vol- 
ume up  to  1125  Mcf  of  natural  gas  per 
day.  reflecting  the  availability  of  supply 
to  Nabisco. 

It  is  Indicated  that  Nabisco  has  pur- 
chased from  Edwin  L.  Cox  and  Emerald 
Exploration  a  quantity  of  natural  gas  es- 
timated to  average  900  Mcf  per  day  (at 
15.025  psiat  to  be  produced  from  the 
Bayou  Bouillon  Field,  Iberville,  and  St. 
Martin  Parishes.  La  Petitioner  Indicated 
that  pursuant  to  authorization  granted 
In  Docket  No.  CP76-241,  et  al.,  Nabisco 
delivers  up  to  1124  Mcf  of  natural  gas 
per  day  to  Transcontinental  Gas  Pipe 
Line  Corp.  (Transco)  for  redelivery  to 
Public  Service  Electric  and  Gas  Co.  for 
Nabtsco's  account,  and  to  Commonwealth 
Natural  Gas  Corporation  for  the  account 
of  Nabisco  Petitioner  states  that  ulti- 
mate use  of  such  gas  is  in  Nabisco's  Pair- 
lawn.  NJ.  and  Richmond,  Va.  bakeries. 
It  Is  indicated  that  pursuant  to  a  tem- 
porarj'  certificate  Issued  February  11, 
1977,  Transco  is  authorized  to  redirect 
a  portion  of  Nabiscos  gas  to  Texas  East- 
ern Transmi.ssion  Corporation  for  ulti- 
mate delivery  through  local  distribution 
companies  to  Nabisco's  plant  in  Pitts- 
burgh. Pa..  Buffalo  and  Niagara  Falls. 
NY.,  and  Philadelphia.  Pa. 

Petitioner  states  that  Transco  would 
deliver  gas  to  Petitioner  for  Nabisco's 
account,  with  delivery  taking  place  by 
displacement,  at  the  tailgate  of  the  La- 
Gloria  plant  in  Jim  Wells  County.  Tex. 
Petitioner  Indicates  that  It  would  trans- 
port such  gas  through  its  Gulf  Coast  sys- 
tem for  delivery  to  the  Peoples  Gas  Lights 
and  Coke  Co.  (Peoples*  at  existing  de- 
livery points  for  Nabisco's  account.  Na- 
bisco would  utilize  such  gas  in  its  bakery 
in  Chicago.  111.,  to  offset  any  curtailment 
by  Peoples,  it  is  said. 

Petitioner  states  that  it  would  retain 
5  percent  of  the  volumes  received  for 
transportation  as  make-up  for  compres- 
sor fuel  and  line  lass,  and  that  it  would 
continue  under  the  terms  of  the  extended 
agreement  to  collect  a  charge  of  30.0 
cents  per  Mcf  'at  14.65  pslai  for  all  quan- 
tities transported  and  delivered  to  Peo- 
ples for  Nabisco's  account. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  to  amend  should  on  or  before 
October  11.  1977.  file  with  the  Federal 
Power  Commission.  Washington.  DC. 
20426.  a  petition  to  lnter\'ene  or  a  protest 
In  accordance  with  the  requirements  of 
the  Commission's  rules  of  practice  and 
procedure  (18  CFR  1.8  or  1.10 »  and  the 
regulations  under  the  National  Gas  Act 
(18  CFR  157. lOK  All  protests  filed 
with  the  Commission  will  be  consid- 
ered by  it  In  determining  the  appropriate 
action  to  be  taken  but  will  not  serve  to 
make  the  protestants  parties  to  the  pro- 
ceeding. Any  person  wishing  to  become 
a  party  to  a  proceeding  or  to  participate 
as  a  party  in  any  hearing  therein  must 
file  a  petition  to  Intervene  in  accordance 
with  the  Commission's  rules. 

Kenneth  F.  Plumb, 

Secretary. 

(FR  Doc.77-28214  Filed  9-27-77:8:45  am) 


NOTICES 
[  6740-02 ] 

[Docket  No.  CPT7-447) 

NORTHWEST  PIPELINE  CORP. 

Amendment  to  Application 

September  21,  1977. 

Take  notice  that  on  September  8.  1977, 
Northwest  Pipeline  Corporation  (Appli- 
cant), P.O  Box  1526,  Salt  Lake  City, 
Utah  84110,  filed  in  Docket  No.  CP77-447 
an  amendment  to  Its  awllcation  filed  in 
said  docket  pursuant  to  section  7  of  the 
Natural  Gas  Act  setting  forth  the  maxi- 
mum volume  which  Applicant  would  be 
obligated  to  transport  for  IGC  Petroleum 
Company  'IGC'  at  5,000  Mcf  of  natural 
gas  per  day.  all  as  more  fully  set  forth  in 
the  amendment  on  file  with  the  Com- 
mission and  open  to  public  Inspection. 

Applicant  indicates  that  on  June  17, 
1977,  It  filed  an  application  In  the  instant 
docket  requesting  authorization  to  trans- 
port up  to  5.000  Mcf  of  natural  gas  per 
day  In  Interstate  commerce  for  the  ac- 
count of  IGC  pursuant  to  the  terms  of 
an  agreement  dated  February  22,  1977 
between  the  two  parties.  Applicant  states 
that  it  has.  inter  alia,  agreed  to  transport 
certain  volumes  of  natural  g&s,  owned  or 
controlled  by  IOC,  from  the  supply 
source  which  Is  located  in  the  Rangely 
Field.  Rio  Blanco  County,  Colorado  to 
an  existing  delivery  point  where  It  pres- 
ently sells  and  delivers  natural  gas  to  In- 
termountaln  Gas  Company. 

It  Is  Indicated  that  Section  2.1  of  the 
agreement  dated  February  22,  1977,  lim- 
ited the  volumes  of  gas  to  be  transported 
to  the  volumes  of  gas  which  Applicant  Is 
able  to  accept  into  Its  Plceance  Creek 
Gathering  Line,  and,  further,  provided 
that  the  transportation  volumes  may  be 
reduced  in  order  for  Applicant  to  trans- 
port its  own  gas  In  satisfaction  of  the 
contract  demands  ol  Applicant's  custom- 
ers. 

.  It  Is  Indicated  that  Applicant  and  IOC 
have  verballv  agreed  that  Applicant 
would  limit  Its  request  for  transporta- 
tion authorization  to  5.000  Mcf  of  natural 
gas  per  day.  and  that  as  evidence  of  such 
verbal  agreement  the  two  parties  have 
entered  into  an  agreement  dated  August 
2.  1977,  which  establishes  the  maximum 
volume  which  Applicant  would  be  obli- 
gated to  transport  under  the  February 
22.  1977  (Rangely*  agreement  at  5,000 
Mcf  per  day.  The  letter  agreement  dated 
August  2,  1977.  has  the  further  caveat 
that  Applicant's  transportation  obliga- 
tion under  the  Rangely  agreement  is  not 
Intended  to  and  would  not  in  fact  require 
Applicant  to  Inhibit,  erode  or  otherwise 
prevent  full  satisfaction  of  Applicant's 
firm  contractual  demands  on  its  pipeline 
system.  It  Is  said. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  With  reference  to  said 
amendment  should  on  or  before  October 
12.  1977.  file  with  the  Federal  Power 
Commission.  Washington,  DC.  20426.  a 
petition  to  Intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure (18  CFR  1.8  or  1.10)  and  the  reg- 
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ulatlons  under  the  Natural  Oas  Act  (18 
CFR  157  101.  All  protests  filed  with  the 
Commission  will  be  considered  by  It  in 
determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
to  a  proceeding  or  to  particpate  as  a 
party  in  any  hearing  therein  must  file  a 
petition  to  intervene  in  accordance  with 
the  Commission's  rules  All  persons  who 
have  heretofore  filed  need  not  file  again. 

Kenneth  F.  Plumb. 

Secretary. 

[FR  Doc   77-28223  Filed  9-27-77:8  46  am) 


[ 6740-02  ] 

(Project  No  637) 

PUBLIC  UTILITY  DISTRICT  NO.  1  OF 
CHELAN   COUNTY,   WASHINGTON 

Land  Withdrawal  (Additional)  Washington 

September  19, 1977. 

On  August  25.  1925.  the  Chelan  Elec- 
tric Company,  predecessor  to  the  Public 
Utihty  District  No.  1  of  Chelan  County. 
Washington,  filed,  as  parts  of  an  appli- 
cation for  license,  map  Exhibit  K.  sheets 
1  through  39  'FPC  Nos.  637-0-1  through 
-0-39".  for  the  Chelan  Project,  desig- 
nated as  Project  No.  637,  and  located  on 
the  Columbia  River  In  the  State  of 
Washington. 

Though  all  public  lands  within  the 
project  boundary  as  shown  on  the 
aforementioned  map  exhibit  sheets  were 
withdrawn  by  the  filing  of  the  license 
application,  various  subdivisions  were 
inadvertently  omitted  from  the  orig- 
inal notice  of  land  withdrawal  for  this 
project.  This  notice  has  been  prepared 
to  Include  the  omitted  public  lands. 

Therefore,  in  accordance  with  the  pro- 
visions of  Section  24  of  the  Act  of  June 
10,  1920.  as  amended,  notice  Is  hereby 
given  that  the  land  hereinafter  described 
insofar  as  title  thereto  remains  in  the 
United  States  is.  from  the  date  of  Au- 
gust 25.  1925.  reserved  from  entry,  loca- 
tion or  other  disposal  imder  the  laws  of 
the  United  States  until  otherRise  di- 
rected by  this  Commission  or  by  Con- 
gress: 

All  portions  of  tlie  follo»-lng  described 
mbdlvlsions  lying  within  the  project  bound- 
ary as  shown  on  map  Exhibit  K.  sheets  2 
and  3   ( FPC  Nos.  637-0-3  and  -0-4 )  : 

WlLLlAME-TTE    MERIDIAN,    WASHINGTON 

T.  32N.  R.  18  E.. 

Sec.  17.  lot  4. 
T.  31  N  .  R.  19  E.. 

Sec.  19.  lots  2.  3,4.- 
T.  29N.  R  20E, 

Sec   3.  NW14SW14. 
(aggregate  approximately  5  6  acres) 

Copies  of  the  aforementioned  map  ex- 
hibits have  been  transmitted  to  the  Geo- 
logical Survey.  Bureau  of  Land  Man- 
agement, and  Forest  Service. 

Kenneth  F.  Plumb. 

Secretary. 

[FR  Doc  77-28233  Filed  9-27-77:845  am] 
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NOTICES 


[ 6740-02 ] 

IDocket  No  RM77-22I 

RATE  OF  INTEREST  ON  AMOUNTS 
SUBJECT  TO   REFUND 

Motion  To   Initiate  Rulemaking  to  Adjust 
Interest  Rate  on  Refunds 

Septescber  16.  1977. 

Take  notice  that  nmeteen  public  util- 
ity companies  '  jointly  filed  on  June  24. 
1977,  a  Motion  to  Initiate  a  Rulemaking 
to  Adjust  downward  from  9  percent  to 
7  percent  the  Interest  rate  applicable  to 
refunds  under  the  Federal  Power  Act 
and  The  Natural  Gas  Act 

The  companies  states  that  there  has 
been  a  decline  and  relative  stability  in 
short  term  money  costs  since  the  In- 
terest rate  on  refunds  was  increased  from 
7  percent  to  9  percent  by  the  Commis- 
sion in  Order  No.  513.  52  FPC  920,  Reh. 
denied  52  FPC  1771  il974i.  The  com- 
panies conclude  that  the  9  percent  re- 
fund rate  the  Commission  ordered  in 
1974  Is  no  longer  proper  and  that  rule- 
making procedures  should  be  instituted 
for  the  purpose  of  amendmg  §5  35  19' a) . 
154  67ic>  and  154  102tc)  of  the  Commis- 
sion's regulations  under  the  Federdl 
Power  Act  and  the  Natural  Gas  Act. 

Any  person  desiring  to  be  heard  or  to 
protest  said  fllmg  should  file  a  petition 
to  intervene  or  protest  with  the  Federal 
Power  Commission,  825  North  Capitol 
Street,  NE.  Washington.  DC  20426.  in 
accordance  with  §§1.8  and  1  10  of  the 
Commission's  rules  of  practice  and  pro- 
cedure 1 18  CPR  18.  1  10>  All  such  peti- 
tions or  protests  should  be  filed  on  or 
before  October  1.  1977.  Protests  will  be 
considered  by  the  Commission  in  deter- 
mining the  appropriate  action  to  be 
taken,  but  will  not  serve  to  make  pro- 
testants  parties  to  the  proceedmg.  Any 
person  wishing  to  become  a  party  must 
file  a  petition  to  intervene.  Copies  of 
this  fUing  are  on  file  with  the  Commis- 
sion and  are  available  for  public  in- 
spection. 

KxrmETH  F.  Plumb. 

Secretary. 

I FR  Doc  77-28203  Piled  9-27  77,8  45  ami 


[ 6740-02  ] 

i  Docket  No  CP77-fll81 

SEA  ROBIN   PIPELINE  CO, 

Pipeline  Application 

September  21.  1977. 
Take   notice   that   on   September    13. 
1977.  Sea  Robin  Pipeline  Company  iSea 
Robin  >  filed  In  Docket  No.  CP77-618.  an 


'  Arizona  Public  Service  Company.  Arkan- 
sas Power  &  Light  Co  ,  Boston  Edison  Co., 
Carolina  Power  &  Light  Co  .  Centr»l  Vermont 
Public  Service  Corp  .  FHorlda  Power  &  Light 
Co..  Florida  Power  Corp  .  Louisiana  Power  & 
Light  Co  .  Minnesota  Power  &  Light  Co  ,  Mis- 
sissippi Power  &  Light  Co..  Montaup  Electric 
Co  ,  Northern  States  Power  Co  .  Public  Serv- 
ice Co  of  Indiana.  South  Carolina  Electric 
&  Ga«  Company.  Upper  Peninsula  Power  Co., 
Utah  Power  &  Light  CO  .  Wisconsin  Electric 
Pow«r  Co  ,  Wisconsin  Michigan  Power  Co.. 
AUbama  Power  Ck>. 


application  for  temporary  and  perma- 
nent certificates  of  public  convenience 
and  necessity,  pursuant  to  section  7(c) 
of  the  Natural  Gas  Act,  as  amended,  au- 
thorizing the  transportation  of  natural 
gas  for  Natural  Gas  Pipeline  Company  of 
America  "Natural)  Sea  Robin  states, 
that  it jDroposes  to  transport  a  contract 
demand  quantity  of  90,000  Mcf  of  gas 
per  day  for  Natural  from  Eugene  Island 
Block  305  to  a  delivery  point  onshore  lo- 
cated near  the  terminus  of  Sea  Robin's 
pipeline  at  Erath,  Vermilion  Parish, 
LouLsiana.  all  as  more  fully  described  in 
the  application  which  is  on  file  with  the 
Commission  and  open  to  public  inspec- 
tion. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application,  on  or  t)efore  October  11, 
1977.  should  file  with  the  Federal  Power 
Commission.  Washington.  DC  20426,  a 
petition  to  intervene  or  a  protest  In  ac- 
cordance with  the  requirements  of  the 
Commission  s  rules  of  practice  and  pro- 
cedure <18  CFR  18  or  1  10).  All  protests 
filed  with  the  Commission  will  be  con- 
sidered by  it  in  determining  the  appro- 
priate action  to  be  taken,  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding  Any  person  wishing  to 
become  a  party  to  a  proceeding,  or  to 
participate  as  a  party  in  any  hearing 
therein,  must  file  a  petition  to  Intervene 
in  accordance  with  the  Commission's 
Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  In  and  subject  to 
the  jurisdiction  conferred  upon  the  Fed- 
eral Power  Commission  by  sections  7  and 
15  of  the  Natural  Gas  Act  and  the  Com- 
mLssion's  rules  of  practice  and  procedure, 
a  hearing  will  be  held  without  further 
notice  before  the  Commission  on  this  ap- 
plication if  no  petition  to  Intervene  is 
filed  within  the  time  required  herein,  if 
the  Commission  on  its  own  review  of  the 
matter  finds  that  a  grant  of  the  certifi- 
cate is  required  by  the  public  conven- 
ience and  necessity.  If  a  petition  for 
leave  to  intervene  is  timely  filed,  or  if  the 
Commission  on  its  own  motion  believes 
that  a  formal  hearing  is  required,  fur- 
ther notice  of  such  hearing  will  be  duly 
given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessarv-  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Kenneth  F  Piumb, 

Secretary. 

I  PR  Doc  77-28224  Piled  9-27-77;8:46  am] 


[6740-02] 

[Docket  No  CP77-«14) 

SOUTH  TEXAS  NATURAL  GAS 
GATHERING   CO. 

Application 

September  21.  1977. 

Take  notice  that  on  September  9,  1977, 

South    Texas    Natural    Gas    Gathering 

Company    ( Applicant  >,   Five   Greenway 

Plaza  East.  Houston,  Texas  77046,  filed 


in  Docket  No.  CP77-814  an  application 
pursuant  to  section  7<c'  of  the  Natural 
Gas  Act  and  8  157.7' bi  of  the  regulations 
thereunder  ( 18  CFR  157.7'  b '  »  for  a  cer- 
tificate of  public  convenience  and  ne- 
cessity authorizing  the  construction,  dur- 
ing the  12-month  period  commencing 
with  the  date  of  this  order,  and  opera- 
tion of  facilities  to  enable  Applicant  to 
take  into  Its  certificated  main  pipeline 
system  natural  gas  which  would  be  pur- 
chased from  producers  and  other  similar 
sellers  thereof,  all  as  more  fully  set  forth 
in  the  application  on  file  with  the  Com- 
mi.sslon  and  open  to  public  Inspection. 

The  stated  purpose  of  this  budget-au- 
thorization is  to  augment  Applicant's 
ability  to  act  with  reasonable  dispatch  in 
connecting  to  its  pipeline  system  supplies 
of  natural  gas  which  may  become  avail- 
able from  various  producing  areas  gen- 
erally co-extensive  with  its  pipeline  sys- 
tem or  the  systems  of  other  pipeline  com- 
panies which  may  be  authorized  to 
transport  gas  for  the  account  of  or  ex- 
change gas  with  Applicant. 

Applicant  states  that  the  total  cost  of 
the  proposed  facilities  would  not  exceed 
$360,000  and  that  the  cost  of  any  single 
project  would  not  exceed  $90,000 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  Octo- 
ber 12.  1977.  file  with  the  Federal  Power 
Commission.  Washington.  DC,  20426,  a 
petition  to  inter\-ene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure '18  CFR  1  8  or  1  10'  and  the  reg- 
ulations under  the  Natural  Gas  Act  '18 
CFR  157  10'.  All  protests  filed  with  the 
CommLssion  will  be  considered  by  it  in 
determining  the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  the  pro- 
testants parties  to  the  proceeding  Any 
person  wishing  to  become  a  party  to  a 
proceeding  or  to  participate  as  a  party  in 
any  hearing  therein  must  file  a  petition 
to  intervene  in  accordance  with  the 
Commission's  Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject  to 
the  jurisdiction  conferred  upon  the  Fed- 
eral Power  Commission  by  sections  7  and 
15  of  the  Natural  Gas  Act  and  the  Com- 
mission's rules  of  practice  and  procedure. 
a  hearing  will  be  held  without  further 
notice  before  the  Commission  on  tills  ap- 
plication if  no  petition  to  intervene  is 
filed  wtthln  the  time  required  herein,  if 
the  Commission  on  its  own  review  of  the 
matter  finds  that  a  grant  of  the  certifi- 
cate is  required  by  the  public  conven- 
ience and  necessity  If  a  petition  for  leave 
to  intervene  is  timely  filed,  or  if  the 
Commission  on  its  own  motion  believes 
that  a  formal  hearing  is  required,  fur- 
ther notice  of  such  hearing  will  be  duly 
given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advLsed,  it  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing, 

Kenneth  F.  Plumb. 

Secretary. 

(PR  Doc.77-28215  Filed  9-27-77,8  45  am) 


FEDERAL  REGISTER,  VOL  42,  NO.   1S8 — WEDNESDAY,   SEPTEMBER  38,   1977 


I  Docket  No,  RPT7-138-1 1 

[ 6740-02 ] 

SOUTHERN  NATURAL  CAS  CO. 
Petition  for  Emergency  Relief 

September  21.  1977. 

Take  notice  that  on  September  19. 
1977.  Southern  Natural  Gas  Company 
(Petitioner).  P.O.  Box  2563.  Birming- 
ham. Alabama  35202.  filed  in  Docket  No. 
RP77-136-1  a  petition  pursuant  to  i  1.7 
of  the  Commission's  rules  of  practice  and 
procedures  '18  CFR  1.7)  requesting  that 
the  Commission  grant  such  order  and 
waivers  of  Its  rules  and  regulations  as 
are  necessary  to  enable  Petitioner  to  re- 
coup emergency  storage  costs  In  Its  pur- 
chase gas  adjustment  clause,  all  as  more 
fully  set  forth  In  the  petition  on  file  with 
the  Commission  and  open  to  public  In- 
spection. 

Petitioner  indicates  that  due  to  un- 
precedented cold  weather  in  its  service 
area  last  winter.  It  encountered  a  severe 
emergency  on  Its  system  which  required 
curtailments  into  Priority  1  service  cate- 
gory. At  such  critical  juncture.  Petitioner 
was  able  to  arrange  an  emergency 
storage  service  from  Northern  Illinois 
Gas  Company  (Nl-G£i5>  whereby  NI- 
Gas  agreed  to  provide  Petitioner  with  up 
to  1  billion  cubic  feet  of  gas  at  rates  up 
to  150, OOt)  Mcf  per  day  from  NI-Gas's 
existing  storage  facilities.  It  Is  said.  Pe- 
titioner asserts  that  the  NI-Gas  trans- 
action was  absolutely  vital  to  its  ability 
to  continue  service  to  its  Priority  1  cus- 
tomers during  the  extremely  critical  pe- 
riod experienced  in  the  latter  part  of 
January  and  the  first  part  of  February. 

Petitioner  states  that  In  the  Commis- 
sion's recent  Investigation  Into  curtail- 
ments on  Petitioner's  system  next  win- 
ter. It  advised  the  Commission  that  a  re- 
peat of  last  winter's  weather  would  re- 
sult in  similar  curtailments,  including  a 
repeat  of  last  winter's  curtailment  into 
priority-of-service  category  1  if  emer- 
gency purchases  are  not  available. 

Petitioner  indicates  that  In  Docket  No. 
RP77-85  It  Informed  the  Commission 
that  it  had  been,  unable  to  arrange  for 
temporary  storage  on  reasonable  terms 
but  that  it  had  verbal  commitments  for 
atxjut  3.000.000  Mcf  of  emergency  gas  in 
November-Decemljer  and  6,000,000  Mcf 
in  January-February.  Petitioner  states 
that  It  has  not  yet  received  written  com- 
mitments for  the  sale  of  emergency  gas 
but  that  It  has  now  been  able  to  arrange 
for  6,000,000  Mcf  of  temporary  emer- 
gency storage  c«i  reasonable  terms  from 
NI-Gas. 

It  is  indicated  that  pursuant  to  the 
agreement  with  Nl-Oas.  Petitioner  may 
inject  up  to  approximately  6,000,000  Mcf 
during  a  60-day  period  which  can  be 
initiated  as  late  as  October  31  for  later 
redelivery  during  a  60-day  period  which 
can  be  initiated  at  any  time  from  De- 
cember 1,  1977  through  January  15.  1978. 
Petitioner  states  that  for  such  emer- 
gency storage  service,  it  would  pay  NI- 
Gas  the  simi  of  $1.30  per  Mcf  of  stored 
gas,  and  that  it  would  also  incur  traos- 
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portation  costs  In  getting  the  gas  to  and 
from  NI-Gas  Petitioner  further  sUtes 
that  it  anticipates  that  It  would  be  able 
to  arremge  transportation  through  the 
system  of  Tennessee  Gas  Pipelme  Com- 
pany, a  Division  of  Tenneco  Inc..  and 
Midwestern  Gas  Transmission  Company 
for  a  total  combined  transportation  cost 
of  23.31  cents  per  Mcf. 

Petitioner  asserts  that  If  It  Is  able  to 
consummate  both  emergency  purchases 
and  the  emergency  storage,  It  would  have 
the  capacity  to  alleviate  through  emer- 
gency arrangements  15.000,000  Mcf  of 
last  winters  curtailment  if  a  ref>eat  of 
last  winter's  weather  occurs. 

Petitioner  indicates  that  the  emer- 
gency storage  service  charge  is  tjased 
upon  NI-Gas'  cost  of  storage  gas  service 
taken  from  Natural  Gas  Pipelme  Com- 
pany of  America  (Natural'.  Petitioner 
states  that  by  contracting  for  the  stor- 
age service  now.  It  has  been  able  to  ob- 
tain more  advantageous  terms  than  were 
available  last  winter  at  the  height  of 
Petitioner's  critical  emergency.  By  con- 
tracting for  similar  emergency  storage 
service  in  time  to  make  the  necessary  in- 
jections before  the  advent  of  the  1977-78 
winter,  the  cost  to  Petitioner  would  de- 
crease by  over  55  percent.  It  is  said  Peti- 
tioner indicates  that  it  Is  obtaining  stor- 
age capacity  from  NI-Gas  ciif  up  to  600 
percent  greater  than  it  has  last  year  and 
an  Einticlpated  dally  withdrawal  capacity 
of  up  to  20  percent  greater  than  the  daiily 
injection  quantity.  This  added  protec- 
tion and  flexibility  are  crucial.  It  is  said. 

Petitioner  states  that  the  total  cost  of 
the  subject  emergency  storage  service 
would  be  sul)stantially  lower  than  the 
costs  to  Petitioner  of  obtaining  alternate 
fuels  during  the  1977-78  winter  heating 
season. 

Accordingly.  Petitioner  requests  that 
the  Commission  issue  such  orders  and 
grant  such  waivers  of  its  rules  and  regu- 
lations as  would  determine  that  Peti- 
tioner. In  arranging  for  the  temporary 
emergency  storage  service  descril>ed 
herein.  Is  acting  as  a  reasonable  and 
prudent  pipeline  and  authorize  Peti- 
tioner to  track  the  costs  of  the  above- 
described  transaction  in  its  purchase  gas 
adjustment  clause. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  should  on  or  before  October  3. 
1977.  file  with  the  Federal  Power  CcMn- 
mission.  'Washington.  DC.  20426.  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's rules  of  practice  and  procedure 
(18  CFR  1.8  or  1.10).  All  protests  fUed 
with  the  Commission  will  be  considered 
by  it  in  determining  the  appropriate 
action  to  be  taken  but  will  not  serve  to 
make  the  protestants  parties  to  the  pro- 
ceeding. Any  person  wishing  to  become 
a  party  to  a  proceeding  or  to  participate 
as  a  party  in  any  hearing  therein  must 
file  a  petition  to  intervene  in  accordance 
with  the  Commission's  rules. 

KeKNETH  F.  PLtTMB. 

Secretary. 

IFB  DOC.T7-28318  Piled  9-a7-77;8:46  am] 
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[ 6740-02 ] 

[Docket  No  CP77-6201 

TENNESSEE  GAS  PIPELINE  CO.  AND 
TENNECO   INC. 

Applicatioin 

September  22,  1977. 

Take  notice  that  on  September  15. 
1977.  Tennessee  Gas  Pipeline  Co  ,  a  Divi- 
sion of  Tenneco  Inc,  'Applicant).  P.O. 
Box  2511,  Houston.  Tex.  77001,  fUed  In 
Docket  No,  CP77-620  an  apphcation 
pursuant  to  section  7ic>  of  the  Natural 
Gas  Act  and  5  2  79  of  the  Commission's 
General  F»jhcy  £ind  Interpretation  (18 
CFR  2.79'  for  a  certificate  of  public  con- 
venience and  necessity  authorizing  the 
transportation  of  natural  gas  for  two 
years  for  Burlington  Industries  (Bur- 
lington) ,  an  indirect  customer  of  Trans- 
continental Gas  Pipe  Line  Corp.  (Trans- 
co'.  all  as  more  fully  set  forth  in  the 
application  which  is  on  file  with  the 
Commission  and  open  to  public  Inspec- 
tion. 

Applicant  requests  authorization  to 
transport  gas  for  Burlington  pursuant  to 
a  transportation  agreement  among  Bur- 
lington. Tran.sco  and  Applicant.  Appli- 
cant states  that  BurUngton  has  re- 
quested that  Transco  and  Applicant 
render  transportation  services  in  order 
to  enable  Burlington  to  take  delivery  of 
volumes  of  natural  gas  which  Burling- 
ton owns  as  a  participant  in  an  ex- 
ploration and  development  joint  venture 
operated  by  CLK  Petroleum  Co.  (C&K). 
Applicant  indicates  that  it  would  trans- 
port gas  for  Burlington,  to  the  extent 
its  operating  conditions  permit,  for  use 
in  Burlington's  plants  located  in  North 
Carolina.  South  Carolina.  New  Jersey, 
and  'Virginia,  through  the  utilization  of 
its  existing  facilities.  Applicant  states 
that  such  service  would  enable  Burling- 
ton to  receive  natural  gas  which  it  owns 
In  order  to  m(xlerate  the  effects  of  cur- 
tailments being  imposed  on  Burlington. 
The  gas  here  involved  is  produced  from 
wells  located  in  Jefferson  Island  Field. 
Iberia  Parish.  La.  and  would  be  delivered 
to  Applicant  for  redelivery  by  Applicant 
to  Transco  for  the  accoimt  of  Burling- 
ton, it  is  said. 

Applicant  proposes  (1)  to  receive  for 
the  account  of  Burlington  daily  volumes 
of  natural  gas  up  to  the  Maximum  Daily 
Quantity  of  1.000  Mcf  per  day  together 
with  supplemental  volumes  for  Appli- 
cant's system  fuel  and  use  requirements 
associated  with  the  transportation  serv- 
ice, and  '2)  through  the  utilization  of 
existing  facilities,  to  transport  and  de- 
liver to  Transco  for  the  accoimt  of  Bur- 
lington equivalent  daily  volumes  of  nat- 
ural gas  up  to  the  said  Maximum  Dally 
Quantity.  It  is  stated  that  Burlington 
would  arrange  to  have  such  daily 
volumes  made  available  to  Applicant  by 
C&K  at  the  existing  interconnection  of 
the  facilities  of  Applicant  smd  CLK  to 
be  located  at  Applicant's  Tigre  Lagoon 
Line  No.  507G-500  at  mile  post  5070-501 
plus  1.65  miles  in  Iberia  Parish,  La.  Ap- 
plicant states  that  from  such  point,  it 
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•Aould  transport  and  deliver  such  vol- 
umes to  Transco  for  the  account  of  Bur- 
lington at  Applicant's  existing  inter- 
connection with  Transco  located  in 
Acadia  ParLs.  La  at  Applicants  Main 
Line  Valve  No  509  plus  7  3  miles 
*  It  is  indicated  that  BurlinRton  would 
pay  Applicant  each  month  for  transpor- 
tation service  >  1  >  A  demand  charge  to 
be  determined  by  multiplying  9  0  cenUs 
bv  tlie  Maximum  Daily  Quantity,  less 
anv  demand  charse  credit  provided 
therein,  if  applicable:  and  '2'  a  volume 
charge  equal  to  110  cents  per  Mcf  mul- 
tiplied by  'a>  the  total  of  the  Scheduled 
Daily  Volumes  dunns  such  month  or  ib> 
the  number  of  days  in  said  month  mul- 
tiplied by  662-j  percent  of  the  Maximum 
Daily  Quantity,  whichever  is  greater,  less 
any  applicable  annual  maximum  bill 
credit  as  provided  therein  Applicant 
states  that  it  would  receive  each  day  for 
its  fuel  and  use  requirements  a  volume 
of  natural  gas  equal  to  0.2  percent  of  the 
volumes  transported  for  such  day 

It  Ls  indicated  that  Burlington  oper- 
ates 103  textile  plants  in  the  United 
States,  employing  approximately  62.000 
people,  and  that  such  plants  utilize  nat- 
ural gas  for.  among  other  things,  open- 
flame  processing  for  singeing,  drying, 
heat  setting,  thermosol  dyeing,  and 
curing. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  October 
6,  1977.  f\le  with  the  Federal  Power  Com- 
mission. Washington.  DC  20426,  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's rules  of  practice  and  procedure 
•  18  CFR  1  8  or  1  10'  and  the  regulations 
under  the  Natural  Gas  Act  ■  18  CFR  157  - 
10  > .  All  protests  f^led  wnth  the  Commis- 
sion will  be  considered  by  it  in  deter- 
mining the  appropriate  action  to  be 
taken  but  will  not  serve  to  make  the  pro- 
testants  parties  to  the  proceeeding  Any 
person  wishing  to  become  a  party  to  a 
proceedmg  or  to  participate  as  a  party 
in  any  hearing  therein  must  file  a  peti- 
tion to  intervene  in  accordance  with  the 
Commission's  rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  sections 
7  and  15  of  the  Natural  Gas  Act  and 

the   CommL<;sions    rules   of   practice  and 

Bm^m.  a  umpirb  a'lii  u  MA  wiiK^u! 

further  notice  before  the  Commission 
on  this  application  if  no  petition  to  in- 
tervene is  filed  within  the  time  required 

herein,  if  the  Commission  on  its  ow'n 
review  of  the  matter  finds  that  a  grant 

of  the  certificate  is  required  by  the  pub- 
lic convenience  and  necessity.  If  a  peti- 
tion for  leave  to  intervene  is  timely  filed, 
or  if  the  Commission  on  its  own  motion 
believes  that  a  formal  hearing  is  re- 
quired, further  notice  of  such  hearing 
will  be  duly  given. 

Under  the  procedure  herein  provided 
for.  unless  otherwise  advised,  it  will  be 


NOTICES 

unnecessary  for  Applicant  to  appear  or 
be  represented  at  Uie  hearing. 

Kenneth  F.  Plumb. 

Secretary. 

I FR  Doc  77-28229  Filed  9-27  77.8 : 45  ami 


[ 6740-02  ] 

I  IDocket  No  CPT7-621 1 

TENNESSEE  GAS  PIPELINE  CO.  AND 
TENNECO   INC. 

Application 

September  22.  1977 
Take  notice  that  on  September  19. 
1977.  Tennessee  Gas  Pipx^ine  Co.  a 
Division  of  Tenneco.  Inc  'Applicant! 
PO  Box  2511,  Hou.ston.  Tex  77001.  filed 
in  Docket  No.  CP77-621  an  application 
pursuant  to  section  "'C  of  the  Natural 
Gas  Act  for  a  certificate  of  public  con- 
venience and  necessity  authorizing  the 
transportation  of  up  to  12.000  Mcf  of 
natural  pas  per  day  for  Transcontinental 
Gas  Pipe  Line  Corp  'Transco  for  3 
years,  all  as  more  fully  set  forth  in  the 
application  which  is  on  file  with  the 
Comniission  and  open  to  public  inspec- 
tion. 

Applicant  requests  authorization  to 
transport  gas  for  Transco,  OirouRh  Ap- 
plicant's existing  facilities,  pursuant  to 
a  gas  transportation  agreeement  dated 
September  16,  1977  Applicant  states  that 
the  subject  gas  Ls  produced  from  Jeffer- 
son Island  Field,  Iberia  Parish  La.,  and 
would  be  purchased  by  Tran.sro  from 
C&K  Petroleum.  Inc  ,  et  al.,  'C&K'  Ap- 
plicant further  states  that  it  would  re- 
ceive transportation  volumes  from  or 
for  the  account  of  Tran.sco  at  a  point  on 
Applicant's  Tigre  Lagoon  line  at  MP- 
507G-501  -  1.65  miles  in  Iberia  Parish. 
Louisiana  and  would  redeliver  equivalent 
volumes  to  Transco  at  the  existmg  in- 
terconnection of  the  facilities  of  Transco 
and  Applicant  located  near  Crowley.  La. 
on  Applicant's  16  and  24-inch  lines  in 
Acadia  Parish. 

It  is  stated  that  Transco  would  pay 
Applicant  for  such  transportation  serv- 
ice a  volume  charge  of  1.38  cents  per 
Mcf  received  for  transportation  here- 
under. It  is  further  stated  that  Transco 
would  provide  to  Applicant,  at  no  cost 
to  Applicant,  a  daily  volume  of  gas  for 
Applicant's  system  fuel  and  uses  equal 
to  0.21   percent  of  the  volume  received 

day- 

Any  person  desiring  to  De  fieard  or  to 

make  any  protest  wim  reference  to  said 
application  should  on  or  before  Octo- 
ber 6,  1977.  file  With  the  Federal  Power 

Commission.  WashmRton.  DC  20426.  a 
petition  to  inten-'ene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's     rules     of     practice     and 

procedure  tl8  CFR  18  or  llOi  and  the 
regulations  under  the  Natural  Gas  Act 
•  18  CFR  157.10).  All  protests  filed  with 
the  Commission  will  b>e  considered  by  it 
in  determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants    parties    to    the   proceeding. 


Any  iH>rson  wishing  to  become  a  party  to 
a  proceeding  or  to  participate  as  a  party 
in  any  hearing  therein  must  file  a  peti- 
tion to  Intervene  in  accordance  with  the 
Commi.ssion's  rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  juri.sdiction  conferred  upon  the 
Federal  Power  Commission  by  .sections  7 
and  15  of  the  Natural  Gas  Act  and  the 
Commission's  rules  of  practice  and  proce- 
dure, a  hearing  will  be  held  without  fur- 
ther notice  before  the  Commission  on 
this  application  if  no  petition  to  inter- 
vene is  filed  within  the  time  required 
herein,  if  the  Commission  on  its  own 
review  of  the  matter  finds  that  a  grant  of 
the  certificate  is  required  by  the  public 
convenience  and  necessity.  If  a  petition 
for  leave  to  intervene  is  timely  filed,  or  if 
the  Commission  on  its  own  motion  be- 
lieves that  a  formal  hearing  is  required. 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for.  unless  otherwise  advised,  it  will  be 
unneces,sary  for  Applicant  to  appear  or 
be  represented  at  the  hearing 

Kenneth  F  Plumb. 

Secretary. 

I  PR   Doc  77-28231    Filed   9-27-77.8  45   am] 


[ 6740-02  ] 

(Docket  No    CP77  612| 

TEXAS  GAS  TRANSMISSION  CORP. 

Application 

September  21.  1977. 

Take  notice  that  on  5;eptember  9.  1977 
Texas  Gas  Transmission  Corp  ■  Appli- 
cant' .  3800  Fredenca  Street.  Owensboro. 
Ky  42301.  filed  in  Docket  No  CP77-612 
an  application  pursuant  to  .section  7  of 
the  Natural  Gas  Act  for  a  certificate  of 
public  convenience  and  necessity  au- 
'uhonzing  the  transportation  of  up  to 
5.000  Mcf  of  natural  gas  pe  day.  on  an 
interruptible  basis,  for  Memphis  Light. 
Gas  and  Water  Division,  a  Division  of  the 
city  of  Memphis.  Tenn.  <  Memphis  >.  an 
existing  resale  customer  of  Applicant,  all 
as  more  fully  .set  forth  m  the  application 
A'hich  is  on  file  with  the  Commission  and 
Dpen  to  public  Inspection. 

Applicant  requests  authorization  to 
transport  gas  for  Memphis  pursuant  to  a 
transportation  agreement,  dated  Au- 
gust   19.    1977.    between    Applicant    and 

subject  agreement   is   for  a.   primary   term 

of  15  years  and  would  continue  m  run 

force  and  effect  on  a  year-to-year  basis 
until  terminated  by  either  party 

Applicant  Indicates  that  the  natural 

gas  that  it  proposes  to  transport  for 
Memphis  would  be  produced  from  cer- 
tain   leasehold    interests    acquired    by 

Memphis  in  Bayou  Gallon  Field.  More- 

hou«:e  and  Richland  Parishes.  La  Appli- 
cant states  that  it  would  receive  such 
natural  gas  at  a  meter  station  to  be  con- 
structed and  installed  on  Applicant's 
Bastrop- Eunice  Number  one  26-inch  line 
in  Ouachita  Parish.  La. 

It  is  indicated  that  Applicant  would 
construct  and  install  the  meter  station 
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and  related  facilities  for  Memphis,  which 
would  own  the  facilities,  and  that  Mem- 
phis would  lease  the  facilities  to  Appli- 
cant for  the  duration  of  the  transporta- 
tion agreement  The  estimated  cost  of 
the  propased  facilities  in  $26,400.  which 
will  be  financed  by  Memphis  from  funds 
on  hand,  it  is  indicated. 

Applicant  states  that  it  would  retain 
1  58  percent  of  the  volume  it  receives  at 
the  point  of  receipt  as  makeup  for  com- 
pressor fuel  and  line  loss,  which  per- 
centage was  calculated  on  an  incremen- 
tal basis  for  pipeline  throughput  to  and 
within  the  rate  zone  In  which  delivery 
by  Applicant  would  be  made,  i  e..  Zone  1. 
Applicant  further  states  that  it  would 
collect  an  initial  charge  of  1136  cents 
per  Mcf  'at  14  73  psia'  for  all  nuantities 
of  natural  gas  transported  and  delivered 
at  the  existing  points  of  delivery  from 
Applicant  to  Memphis. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
.Tpplication  should  on  or  before  October 
11,  1977.  file  with  the  Federal  Power 
Commission.  'Washington.  DC.  20426.  a 
petition  to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practices  and  pro- 
cedure '18  CFR  1  8  or  1  10  >  and  the  regu- 
lations under  the  Natural  Gas  Act  OS 
CFR  157. 10>.  All  protesLs  filed  with  the 
Commission  will  be  considered  by  It  in 
determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
to  a  proceeding  or  to  participate  as  a 
party  In  any  hearing  therein  must  file  a 
petition  to  intervene  in  accordance  with 
the  CommLsslon's  Rules 

Take  further  notice  that,  pursuant  to 
the  authority  contained  In  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  sections 
7  and  15  of  the  Natural  Oas  Act  and  the 
Commission's  rules  of  practice  and  pro- 
cedure, a  hearing  will  be  held  without 
further  notice  before  the  Commission  on 
this  application  if  no  petition  to  Inter- 
vene Is  filed  within  the  time  required 
herein,  if  the  Commission  on  its  own 
review  of  the  matter  finds  that  a  grant 
of  the  certificate  is  required  by  the  public 
convenience  and  nece-ssity.  If  a  petition 
for  leave  to  Intervene  Is  timely  filed,  or 
if  the  Commission  on  Its  own  motion  be- 
lieves that  a  formal  hearing  is  required, 

further   notice   of    such    hearing    will   be 

fluiMiven. 

"Under  the  procedure  herein  provided 
for.   unless   otherwise   advised.   It   will  be 

unnecessary  for  Applicant  to  appear  or 

be  represented  at  the  hearing. 

Kennkth  p.  Plumb, 

Secretary. 
I  FR  Doc  77-28225  Piled  9-27-77;8:48  am] 


[  6740-02  ] 

TEXAS  GAS  TRANSMISSION   CORP. 
Application 

September  21.  1977. 
Take    notice    that    on    September    13, 
1977.  Texas  Gas  Transmission  Corpora- 


NOTICES 

tion  < Applicant'.  PO  Box  1160.  Owens- 
boro, Kentucky  42301,  filed  in  Docket 
No  CP77-617  an  application  pursuant  to 
Section  7  of  the  Natural  Gas  Act  and 
i  2  79  of  the  Commission's  General  Pol- 
icy and  Interpretations  il8  CFR  2.79i 
for  a  certificate  of  public  convenience 
and  necessity  authorizing  the  transpor- 
tation of  up  to  400  Mcf  of  natural  gas 
per  day  at  14.73  psia.  on  an  interruptible 
basis,  for  ATumax  Extrusions.  Inc 
lAlumax).  an  existing  industrial  cus- 
tomer of  Mississippi  Valley  Gas  Com- 
pany t Mississippi  Valley),  one  of  Appli- 
cant's resale  customers,  all  as  more  fully 
set  forth  in  the  application  which  is  on 
file  -with  the  Commission  and  open  to 
public  Inspection. 

Applicant  proposes  to  transport  gas 
for  Alumax  pursuant  to  a  transportation 
service  agreement,  dated  September  6. 
1977,  between  the  two  parties  Applicant 
indicates  that  Alumax  has  entered  into 
a  contract  with  Harvey  Broyles.  L.  R. 
Brammer  Jr  .  Perry  G  Hanoway.  and 
Dr.  W.  H  Broyres  «nid  the  Louisiana 
Land  and  Exploration  Company  i  Seller  i 
for  the  purcha.se  of  volumes  of  natural 
gas  to  be  produced  from  certain  lease- 
hold interests  in  Lincoln  Parish,  Louisi- 
ana. It  is  stated  that  such  natural  gas 
would  be  delivered  to  Applicant  by 
means  of  a  dispatching  arrangement  at 
the  tailgate  of  the  Kerr-McGee  Gaso- 
line Plant  located  near  Dubach  in  Lin- 
coln Parish,  Louisiana,  on  Applicant's 
Lisbon -Guthrie  20-inch  line,  and  that 
Applicant  would  simultaneously  rede- 
liver volumes  of  natural  gas  up  to  400 
Mcf  per  day  at  14  73  psia  to  Mississippi 
Valley  at  an  existing  point  or  points  of 
delivery  for  Alumax's  account.  It  is  in- 
dicated that  Alumax  would  use  such  gas 
at  its  plant  located  in  Hernando.  Mis- 
sissippi, which  plant  is  involved  In  the 
manufacture  and  sale  of  various  alumi- 
num extrusions.  No  new  facilities  are 
proposed  to  effectuate  the  proposed 
transportation  service. 

It  is  stated  that  Alumax  would  pay 
seller  for  gas  received  and  purchased  a 
price  as  follows: 

Per  Mc/ 

Prom  the  dale  of  fir«t  delivery  through 

the  first  CoiilrRct  Year tl  80 

Commencing  with  the  first  day  of  the 
second  Contract  'Vear  and  during 
such   second  Contract  Tear 2  00 

Applicant  states  that  it  would  retain 
a  volume  equal  to  1  58  percent  above  the 

delivered  volume  as  makeup  for  com- 
pressor fuel  and  line  loss,  wnicn  per- 
cental was  calculated  on  an  incremen- 
tal basis  for  pipeline  throughout  to  and 

within  the  rate  zone  in  which  the  de- 
livery by  Applicant  would  be  made,  i.e.. 
Zone  1.  Applicant  further  states  that  it 

would  collect  an  initial  charge  of  11.36 

cents  per  Mcf  1 14.73  psia)  for  all  quanti- 
ties of  gas  transported  and  delivered  to 
Mississippi  Valley  for  Uie  account  of 
Alumax. 

The  end  uses  for  the  gas  proposed  to 
be  transported  herein  are  process  plant 
protecticwi  uses  for  which  there  is  no 
technically  feasible  alternate  fuel,  it  is 
said. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
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application  should  on  or  before  October 
7.  1977.  file  with  the  Federal  Power  Com- 
mission. -Washington.  DC.  20426.  a  pe- 
tition to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure <18  CFR  1.8  or  1.10>  and  the 
regulations  under  the  Natural  Gas  Act 
118  CFR  157.101.  All  protesLs  filed  with 
the  Commission  will  be  considered  by  It 
in  determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file  a 
petition  to  intervene  in  accordance  with 
the  Commission's  rules. 

The  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject  to 
the  jurisdiction  conferred  upon  the  Fed- 
eral Power  Commission  by  .sections  7  and 
15  of  the  Natural  Gas  Act  and  the  Com- 
mission's rules  of  practice  and  procedure, 
a  hearing  will  be  held  without  further 
notice  l)efore  the  Commission  on  this 
application  if  no  petition  to  intervene  Is 
filed  within  the  time  required  herein.  If 
the  Commission  on  its  own  review  of  the 
matter  finds  that  a  grant  of  the  certifi- 
cate is  required  by  the  public  con- 
venience and  necessity  If  a  petition  for 
leave  to  intervene  Ls  timely  filed,  or  if 
the  Commission  on  its  own  motion  be- 
lieves that  a  formal  hearing  is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  Etoc  77-28226  Piled  9-27-77:8:45  am] 


[ 6740-02 ] 

I  Docket  No   CP76-479) 

TRANSCONTINENTAL  GAS  PIPE  LINE 
CORP. 

Petition  To  Amend 

September  21,  1977. 
Take  notice  that  on  September  14, 
1977,  Transcontinental  Gas  Pipe  Line 
Corporation  (Applicant*,  P.O.  Box  1396. 
Houston.  Tex.  77001.  filed  in  Docket  No. 
CP76-479  a  petition  to  amend  the  Com- 
mission's order  of   November  29.   1976. 

Issued     in     the    Instant    docket     <  56    FPC 
_)      pursuant     to     section     7     of     the 

Natural  oas  Act  and  section  2  79  ©r  the 

Commi.ssion's  Cieneral  Policy  and  Inter- 
pretations so  as  to  authorize  the  trans- 
portation of  a  supplemental  gas  supply 
of  up  to  541   Mcf  per  day  from  certain 

wells  Of  PAR  Oil  Corporation,  et  al. 

<  PAR  •  In  Claiborne  Parish.  Louisiana  for 
Aluminum  Company  of  America  '  Alcoa ) . 
all  as  more  fully  set  forth  in  the  appiica- 
Uon  which  Is  on  file  with  the  Commission 
and  open  to  public  inspection. 

It  is  indicated  that  piuTsuant  to  the 
Commission's  order  of  November  29. 
1976.  Applicant  was  authorized  to  trans- 
port on  an  interruptible  basis,  up  to  2.000 
Mcf  of  natural  gas  per  day  for  Alcoa  for 


FEDERAL  REGISTER.  VOL.   4J,   NO     1 88— WEDNESDAY,   SEPTEMBER  J8,    1977 


49828 


NOTICES 


use  In  its  plant  at  Badin.  North  Carolina. 
It  Is  stated  that  the  subject  gas  is  pur- 
chased by  Alcoa  from  D>'namlc  Explora- 
tion. Inc.  iE>>namlc>  in  the  Gum  Cove 
Field,  Cameron  Parish,  Louisiana  and 
delivered  by  Dvnamic  to  Transcos  South 
Black  Bayou  Lateral  in  that  parish. 

Applicant  states  that  declining  de- 
liverability  of  the  Dynamic  production 
has  forced  Alcoa  to  acquire  a  supple- 
mental gas  supply  of  up  to  541  Mcf  per 
day  from  certain  wells  of  PAR  in  Clai- 
Iwrne  Parish.  Louisiana  The  PAR  gas 
would  be  delivered  to  Texas  Gas  Trans- 
mission Corporation  (Texas  Gas>  in 
Claiborne  Parish  for  transportation  and 
delivery  to  Transco.  for  Alcoa's  account, 
at  mutually  agreeable  existing  authoriz- 
ing exchange  points  t)etween  the  two 
systems,  it  is  said.  Applicant  indicates 
that  Alcoa  would  pay  PAR  an  initial 
price  of  $2.05  per  Mcf  at  the  delivery 
point  plus  any  Btu  adjustment  for  the 
gas.  Applicant  further  indicates  that  it 
would  charge  Alcoa  30  1  cents  per  deka- 
therm  to  transport  the  PAR  gas  and 
would  retain  3  8  percent  of  the  subject 
gas  for  company  use  and  unaccounted- 
for  gas. 

Applicant  states  that  no  increase  in 
the  maximum  transportation  volume  of 
2.000  Mcf  per  day  Is  requested  herein. 
and  that  no  additionr.1  facilities  are  re- 
quired by  Applicant  to  transport  the 
PAR  gas. 

Anj'  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  to  amend  should  on  or  before 
October  11.  1977.>file  with  the  Federal 
Power  CommLssion.  Washington.  DC. 
20426.  a  jjetition  to  intervene  or  a  pro- 
test In  accordance  with  the  requirements 
of  the  Commission's  rules  of  practice  and 
procedure  aS  CFR  1.8  or  M0>  and  the 
regulations  under  the  Natural  Gas  Act 
(18  CFR  157. 10>.  All  protest.s  filed  with 
the  CommLssion  will  be  con."5idered  by  it 
In  determining  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
Protestants  parties  to  the  proceeding. 
Any  person  wishing  to  become  a  party  to 
a  proceeding  or  to  participate  as  a  party 
in  any  hearing  therein  must  file  a  peti- 
tion to  intervene  in  accordance  with  the 
Commission's  rules. 

Kenneth  F.  Plumb, 
Secretary. 

[FR  Doc  77-28217  Filed  9-27-77:8:45  am] 


[ 6740-02  ] 

I  Docket  No    CP77-5961 

TRANSCONTINENTAL  GAS   PIPE   LINE 
CORP. 

Petition  for  Declaratory  Order 

September  21.  1977. 
Take  notice  that  on  September  12, 
1977.  The  Brooklyn  Union  Gas  Company 
•  Petitioner),  195  Montague  Street, 
Brooklyn.  New  York  11201,  filed  in 
Docket  No.  CP77-596  a  petition  pursuant 
to  Section  16  of  the  Natural  Gas  Act  and 
S  1.7 10)  of  the  Commission's  rules  of 
practice  and  procedure  (18  CFR  1.7* c> ) 
for  a  declaratory  order  to  remove  uncer- 


tainties as  to  the  Jurisdictional  status  of 
synthetic  gas  t>eing  sold  by  Petitioner  to 
Philadelphia  Electric  Company  iPECQi. 
all  as  more  fully  set  forth  in  the  petition 
which  is  on  file  with  the  Commission  and 
open  to  public  inspection. 

Petitioner  states  that  it  is  the  owner 
and  operator  of  a  synthetic  gas  <SG> 
plant,  located  in  the  Greenpoint.  Brook- 
lyn vicinity  of  its  New  York  City  service 
area,  in  which  synthetic  gas  is  used  to 
supplement  Petitioner's  curtailed  natu- 
ral gas  supply  in  meeting  the  require- 
ments of  its  customers  It  further  .states 
that  additional  SO  can  be  produced  for 
sale  to  others  Petitioner  asserts  that  its 
utility  plant,  operations  and  sales,  m- 
cluding  its  SO  plant  and  operations  and 
all  sales  of  synthetic  gas.  are  subject  to 
the  jurisdiction  of  the  New  York  Public 
Service  Commission,  and  that  Petitioner 
is  exempt  from  the  provisions  of  the 
Natural  Gas  Act  and  from  the  orders, 
rules  and  regulations  of  the  Commission 
under  sections  lib"  and  ic>  of  the  Act. 

It  is  further  stated  that  Petitioner,  a 
resale  customer  of  Transcontinental  Gas 
Pipe  Line  Corporation  i  Transco  >  the 
applicant  in  this  proceeding,  has  entered 
into  an  agreement  with  Philadelphia 
Electric  Company  <PECO>  dated  June  8. 
1977.  by  which  Petitioner  proposes  to  sell 
PECO  3.500.000  million  Btus  of  SO  an- 
nually for  a  period  of  five  years.  PECO 
states  that  such  gas  is  required  for  re- 
sale to  its  firm  high  priority  customers 
and  would  be  sold  at  a  price  based  upon  a 
utility  type  cost  of  .service. 

It  is  as.-^erted  that  under  the  agree- 
ment between  Petitioner  and  PECO,  all 
synthetic  gas  is  to  be  sold  to  PECO  by 
petitioner,  unmixed  with  natural  cas.  at 
the  tailcate  or  outlet  of  Petitioner's  SO 
plant  within  its  Brooklyn.  New  York. 
ser\'ice  area,  where  ownership  of  the  gas 
is  to  pass  to  PECO. 

Petitioner  states  that  PECO  and 
Transco  have  entered  into  a  transporta- 
tion agreement  dated  July  11.  1977.  un- 
der which  the  synthetic  gas  sold  by  Pe- 
titioner would  be  transported  and  deliv- 
ered by  Transco  for  PECO's  account  by 
displacement. 

Petitioner  believes  that  its  proposed 
activities  in  connection  with  the  afore- 
mentioned transaction  would  not  consti- 
tute either  the  transportation  of  natural 
gas  in  interstate  commerce  nor  the  sale 
in  interstate  commerce  of  natural  gas 
for  resale.  Petitioner,  therefore,  requests 
a  declaratory  order  exempting  from 
jurisdiction  Petitioner.  Petitioner's  pro- 
posed sale  and  transportation  of  SG.  and 
Petitioner's  facilities  to  be  used  in  that 
connection. 

Any  person  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
petition  should  on  or  before  October  12, 
1977.  file  with  the  Federal  Power  Com- 
mission, Washington,  DC.  20426,  a  peti- 
tion to  intervene  or  a  protest  in  accord- 
ance with  the  requirements  of  the  Com- 
mission's rules  of  practice  and  procedure 
(18  CFR  1.8  or  1.10).  All  protests  filed 
with  the  CommLssion  will  be  considered 
by  it  in  determining  the  appropriate  ac- 
tion to  be  taken  but  will  not  serve  to 


make  the  protestants  parties  to  the  pro- 
ceeding Any  person  wishing  to  become 
a  party  to  a  proceeding  or  to  participate 
as  a  party  in  any  hearing  therein  mast 
file  a  petition  to  intervene  in  accordance 
with  the  Commission's  rules. 

Kenneth  F    Pi.rMB. 

Secretary. 

|FR  Doc  77-28227  Filed  9-27-77.8  45  am  | 


[  6740-02  ] 

TRANSCONTINENTAL  GAS   PIPE    LINE 
CORP. 

(Docket  No  CP77  622) 

Application 

SErTEMBER   22.    1977. 

Take  notice  that  on  September  19. 
1977.  Transcontinental  Gas  Pipe  Line 
Corporation  i Applicant'.  PO  Box  1396. 
Houston.  Texas  77001.  filed  in  Docket 
No.  CP77-622  an  application  pursuant  to 
section  7  of  the  Natural  Gas  Act  and 
§  2  79  of  the  Commission's  GerTeral  Pol- 
icy and  Interpretations  '18  CFR  2  79' 
for  a  certificate  of  public  convenience 
and  necessity  authorizine  the  transpor- 
tation, on  an  interniptible  basis,  of  up 
to  2.000  Mcf  of  natural  gas  per  day  lat 
15  025  psiai  for  2  years  for  Stauffer 
Chemical  Company  iStaufTer>.  an  exist- 
ing industrial  customer  of  Eastern 
Shore  Natural  Gas  Company  'Eastern 
Shore  >.  one  of  Applicant's  resale  cus- 
tomers served  under  Rate  Schedule 
CD-3.  all  as  more  fully  set  forth  in  the 
application  which  is  on  file  with  the 
Commission  and  open  to  public  inspec- 
tion. 

Applicant  requests  authorization  to 
transport  the  gas  for  Stauffer  pursuant 
to  a  transportation  agreement  dated  Au- 
gust 1.  1977.  among  Applicant.  Stauffer 
and  Eastern  Shore.  Applicant  states  that 
Stauffer  has  purchased  from  the  An- 
schutz  Corporation  (Anschutz*  up  to 
2.000  Mcf  of  natural  gas  per  day  to  be 
produced  form  the  Lake  Arthur  Field. 
Jefferson  Davis  Parish.  Louisiana,  that 
Stauffer  would  arrange  to  have  such 
quantities  delivered  to  a  mutually  agree- 
able point  on  Applicant's  .system  in  Jef- 
ferson Davis  Parish.  Louisiana,  and  that 
Applicant  would  redeliver  the  transpor- 
tation quantities  to  existing  points  of  de- 
livery to  Eastern  Shore  for  the  account 
of  Stauffer.  It  is  indicated  that  Eastern 
Shore  has  agreed  to  transport  such 
quantities  of  gas  delivered  to  it  by  Appli- 
cant for  the  account  of  Stauffer  to 
Stauffer's  Delaware  City,  Delaware  plant 
where  the  gas  would  be  used  for  Prior- 
ity 2  process  and  feedstock  requirements 
with  approximately  50  Mcf  per  day  re- 
quired for  plant  protection  purposes; 
flare  pilot  lights  and  the  generation  of 
inert  gas.  Applicant  states  that  carbon 
disulfide  which  is  manufactured  at  the 
Stauffer  Chemical  Plant  is  used  by 
Stauffer  captlvely  and  by  Stauffer's  cus- 
tomers as  an  essential  nonsubstitutable 
raw  material  for  the  production  of  rayon, 
cellophane,  as  well  as  agricultured 
chemicals,  carbon  tetrachloride  and 
fluorocart)on  refrigerants. 
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It  is  indicated  that  Stauffer  would  pay 
Anschulz  for  each  Mrf  of  natural  gas 
delivered  a  price  as  follows: 

a.  Commencing  on  the  date  of  initial 
delivery  hereunder  and  continuing  for 
an  initial  term  hereinafter  referred  to  as 
primary  term,  12  montlis.  $1  97  per  Mcf. 

b  On  the  first  dav  of  the  month  fol- 
lowing the  end  of  the  12  month  term,  the 
price  would   be  increased  $10  per  Mcf. 

Applicant  states  that  it  would  charge 
Stauffer.  initially.  31.5  cents  per  Deka- 
tlierm  'dt'  equivalent  for  all  quantities 
delivered,  and  that  it  would  also  retain, 
initially.  4  4  percent  of  the  quantities  re- 
reived  for  transportation  as  make-up  for 
compressor  fuel  and  line  lo.ss  Tliis  per- 
centage is  based  on  Applicant's  comimny 
u.se  factor  for  pipiline  throunhput  to  and 
within  its  Rate  Zone  3  in  which  the 
transimrtatinn  deliveries  propo.sed  here- 
in would  be  made. 

It  is  indicated  that  Applicant  was  un- 
able to  purcha.^e  the  gas  because  of 
.Mischutz's  unwiIlinKuess  to  .sell  the  gas 
for  resale  in  the  interstate  market 

Any  ;)erson  desiring  to  be  heard  or  to 
make  any  protest  with  reference  to  said 
application  should  on  or  before  October 
6.  1977.  file  with  the  Federal  Power  Com- 
nu.ssion.  Washiimton.  DC.  20426.  a  pe- 
tition to  intervene  or  a  protest  in  ac- 
cordance witli  the  requirements  of  the 
CommLssion's  rules  of  practice  and  pro- 
cedure 1 18  CFK  1  8  or  1.10'  and  the  regu- 
lations under  the  Natural  Gas  Act  '18 
CVR  15710'.  All  protests  filed  with  the 
Commission  will  be  considered  by  it  in 
determinmR  the  appropriate  action  to 
be  taken  but  will  not  serve  to  make  the 
protestants  parties  to  the  proceeding. 
Any  per.son  wishing  to  become  a  party 
to  a  proceeding  or  to  participate  as  a 
party  in  any  hearing  therein  must  file  a 
ix"lition  to  inttTvene  in  accordance  with 
the  Comnn.ssinn's  Rules. 

Take  further  notice  that,  pursuant  to 
the  authority  contained  in  and  subject 
to  the  jurisdiction  conferred  upon  the 
Federal  Power  Commission  by  sections 
7  and  15  of  the  Natural  Gas  .\ci  and  the 
CommLssion 's  rules  of  practice  and  pro- 
cedure, a  hearing  will  be  held  without 
further  notice  before  the  Com.mi.ssion  on 
this  application  if  no  petition  to  inter- 
vene is  filed  within  the  time  required 
lierein.  if  the  Commission  on  its  own  re- 
view of  the  matter  finds  that  a  grant  of 
the  certificate  is  reouired  by  the  public 
convenience  and  necessity.  If  a  petition 
for  leave  to  intervene  is  timely  filed,  or 
if  the  CoinmLssion  on  its  own  motion  be- 
lieves that  a  formal  hearing  is  required, 
further  notice  of  such  hearing  will  be 
duly  given. 

Under  the  procedure  herein  provided 
for,  unless  otherwise  advised,  it  will  be 
unnecessary  for  Applicant  to  appear  or 
be  represented  at  the  hearing. 

Kenneth  F.  Plumb. 

Secretary. 

|FR  Doc.77-28230  Piled  9-27-77;8:45  ami 


[6740-02] 

I  Docket  No.  CP77-598I 

TRANSCONTINENTAL  GAS  PIPE   LINE 
CORP. 

Petition  For  Declaratory  Order 

September  21,  1977. 

Take  notice  that  on  September  12. 
1977.  Tlie  Brooklyn  Union  Gas  Company 
(petitioner',  195  Montague  Street, 
Brooklyn.  New  York  11201,  filed  in  Dock- 
et No.  CP77-598  a  petition  pursuant  to 
Section  16  of  the  Natural  Gas  Act  and 
§  1.7'C)  of  the  Commission's  rules  of 
practice  and  procedure  '18  CFR  1.7ic)) 
for  a  declaratory  order  to  remove  uncer- 
tainties as  to  the  jurisdictional  status  of 
synthetic  gas  being  sold  by  Petitioner  to 
South  Jersey  Gas  Company  'South  Jer- 
sey ' ,  all  as  more  fully  .set  forth  in  the 
petition  which  is  on  file  with  the  Com- 
mi.sslon  and  oi>en  to  public  inspection. 

Petitioner  states  that  it  is  the  owner 
and  operator  of  a  synthetic  gas  'SG' 
plant,  located  in  the  Greenpoint,  Brook- 
lyn vicinity  of  its  New  York  City  service 
area,  in  which  synthetic  gas  is  used  to 
supplement  Petitioner's  curtailed  natu- 
ral gas  supply  in  meeting  the  require- 
ments of  its  customers.  It  further  states 
that  additional  SG  can  be  produced  for 
sale  to  others.  Petitioner  asserts  that  its 
utility  plant,  operations  and  sales,  in- 
cluding its  SG  plant  and  operations  and 
all  sales  of  synthetic  gas.  are  subject  to 
the  jurisdiction  of  the  New  York  Public 
Service  Commi.ssion.  and  that  Petitioner 
is  exempt  from  the  provisions  of  the 
Natural  Gas  Act  and  from  tlie  orders, 
rules  and  regulations  of  the  Commission 
under  sections  1  'b'  and    ci  of  the  Act. 

It  is  further  stated  that  Petitioner,  a 
resale  customer  of  Transcontinental  Gas 
Pu>e  Line  Corporation  '  Transco  i  the  ap- 
plicant in  this  proceeding,  has  entered 
into  an  agreement  with  South  Jersey 
dated  June  8.  1977,  by  which  Petitioner 
proposes  to  sell  South  Jersey  2.000.000 
million  Btus  of  SG  annually  for  a  period 
of  five  years.  South  Jersey  states  that 
such  gas  is  required  for  resale  to  its  firm 
high  priority  customers  and  would  be 
sold  at  a  price  based  upon  a  utility  type 
cost  of  service. 

It  is  as-serted  that  under  the  agree- 
ment between  Petitioner  and  South  Jer- 
sey, all  synthetic  gas  is  to  be  sold  to 
South  Jersey  by  Petitioner,  unmixed  with 
natural  gas.  at  the  tailgate  or  outlet  of 
Petitioner's  SG  plant  within  its  Brook- 
lyn. New  York,  .service  area,  where  own- 
ership of  the  gas  is  to  pass  to  South 
Jersey. 

Petitioner  states  that  South  Jerr.ey 
and  Tran.sco  have  entered  into  a  trans- 
portation agreement  dated  July  11.  1977. 
under  which  the  synthetic  gas  sold  by 
Petitioner  would  be  transported  and  de- 
livered by  Transco  for  South  Jersey's  ac- 
count by  displacement. 

Petitioner  believes  that  its  proposed 
activities  in  connection  with  the  afore- 
mentioned transaction  would  not  con- 
stitute either  the  transportation  of  nat- 


ural gas  in  interstate  commerce  nor  the 
sale  in  Interstate  commerce  of  natural 
gas  for  resale.  Petitioner,  therefore,  re- 
quests a  declaratory  order  exempting 
from  jurisdiction  Petitioner.  Petitioner's 
proposed  sale  and  transportation  of  SG, 
and  Petitioner's  facilities  to  be  used  in 
that  connection. 

Any  person  desiring  to  be  heard  or  to 
make  protest  with  reference  to  said  pe- 
tition should  on  or  l)efore  October  12, 
1977.  file  with  the  Federal  Power  Com- 
mission, Washington.  DC.  20426.  a  pe- 
tition to  intervene  or  a  protest  in  ac- 
cordance with  the  requirements  of  the 
Commission's  rules  of  practice  and  pro- 
cedure '18  CFR  1.8  or  1  10'.  All  protests 
filed  with  the  Commission  will  be  con- 
sidered by  it  in  determining  the  appro- 
priate action  to  be  taken  but  will  not 
serve  to  make  the  protestants  parties  to 
the  proceeding  Any  person  wishing  to 
become  a  party  to  a  proceeding  or  to 
participate  as  a  party  in  any  hearing 
therein  must  file  a  petition  to  intervene 
in  accordance  with  the  Commission's 
rules. 

Kenneth  F  Plumb. 

Secretary. 

I  FR  Doc  77-28228  Piled  9-27-77,8  45  ami 


[ 6740-02  ] 

(Docket  No  E-7172I 

US  DEPARTMENT  OF  THE  INTERIOR 
AND  SOUTHWESTERN  POWER  ADMIN- 
ISTRATION 

Order  Granting  Reconsideration 

September  22.  1977. 

On  January  27.  1977.  the  Department 
of  the  Interior  'Interior'  filed  a  request 
on  behalf  of  the  Southwestern  Power 
Administration  'SWPA'  for  extension 
of  Commission  confirmation  and  ap- 
proval through  June  30.  1977,  of  S"WPAs 
system  rates  and  contractural  charges. 
By  letter  dated  May  12.  1977.  Interior 
reque.sted  that  we  extend  our  approval 
of  SWPAs  rales  tlirough  May  31.  1978. 

The  Commission,  by  order  issued  Jiuie 
2.  1977.  in  this  docket  denied  Interior's 
request  for  extension  of  approval  of  the 
following  rates  and  charges: 

Sijstem  rate  Contractural 

sctiedule  Charges 

F-1  (Firm  Power).  Contract  No  Ispa-S.'^e, 
P-2         I  Revised  I  wiih    Oklahoma    Gas 

(Peaking  Pow-  and  Electric  Com- 
er). E  E  I  Excess  pany  and  Public 
Energy).  I  C  Service  Co  of  Okla- 
ilnterruptible  homa  (Oklahoma 

Capacity  i  Companies ) 

Contract  No.  14-02- 
001-864  with  Tex-La 
Electric  Cooperative. 
Inc.  (Tex-La) 

On  July  27.  1977.  SWPA  filed  a  request 
for  reconsideration  of  our  June  2  Order. 
SWPA  states  that  it  finds  it  necessary  to 
review  the  repayment  status  of  SWPA 
and  fully  discu.ss  proposed  rates  wiUi  its 
preference  customers  A  tentative  sched- 
ule for  the  filing  of  new  system  rates  is 
contained  in  S^\'PA's  request  for  recon- 
sideration. The  schedule  is  as  follows. 
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A.  Power  Repayment  study  draft  and 
ju-stifications  for  rate  changes  have  been 
completed  and  were  presented  to  the 
Secretary  on  June  30.  1977. 

B  Secretarial  review  and  comments 
Incorporated  in  study  so  customer  meet- 
ings can  be  scheduled  beginning  Septem- 
ber 1977 

C  Comments  received  from  customers 
considered  with  final  submission  of  stud- 
ies and  revised  rate  schedules  to  the  Sec- 
retary by  November  30,  1977. 

D.  Formal  submission  of  study  and 
rate  request  to  FPC  by  January  31,  1978. 
SWPA  states  that  until  the  study  can  be 
completed  and  formally  submitted,  it  has 
no  choice  but  to  apply  the  existing  rate 
schedules  to  power  billings. 

By  order  issued  November  30,  1971.  the 
Commission  confirmed  and  approved  all 
the  system  rate  schedules  listed  above 
and  the  rates  and  charges  set  forth  in 
Contract  No  Ispa-356  'Oklahoma  Com- 
panies- By  order  issued  February  20. 
1973.  the  Commission  confirmed  and  ap- 
proved the  rates  and  charges  set  forth 
in  Contract  No  14-02-001-«24  (Tex-La>. 
In  both  of  the  above  orders,  the  rates 
and  charges  were  approved  for  a  period 
ending  not  later  than  May  31.  1974.  By 
order  issued  May  31.  1974,  the  Commis- 
sion extended  its  approval  of  the  rates 
and  charges  for  a  period  ending  not  later 
than  May  31.  1975  By  order  issued  July  3, 

1975.  the  Commission  extended  its  ap- 
proval of  the  rates  and  charges  for  a 
period  ending  not  later  than  November 
30.    1975.   By   order  issued   February   9. 

1976.  the  Commission  extended  its  ap- 
proval for  a  period  ending  not  later  than 
May  31.  1976.  By  order  Lssued  August  17, 
1976,  the  Commission  extended  its  ap- 
proval for  an  additional  period  ending 
not  later  than  November  30.  1976. 

Since  Interior  has  submitted  a  pro- 
cedural schedule  for  the  filing  of  new- 
system  rates,  we  will  grant  its  motion  for 
reconsideration  and  extend  our  confir- 
mation and  approval  of  SWPA's  present 
svstem  rates  through  May  31.  1978.  How- 
ever, it  should  be  noted  that  this  will  be 
our  last  extension  of  our  approval  of 
these  rates. 

The  Commission  finds :  Good  cause  ex- 
ists to  grant  Interior's  motion  for  recon- 
sideration. 

The  Commission  orders :  Interior's  mo- 
tion for  reconsideration  is  hereby 
granted.  The  Commission  shall  extend 
its  confirmation  and  approval  of  SWPA's 
svstem  rates  and  contractional  charges 
until  May  31.  1978. 

By  the  Commission. 

Kenneth  F.  Plumb, 

Secretary. 

|FR  DOC77-28232  Filed  9-27-77:8:45  am) 


[ 6740-02  ] 

I  Docket  Nos  CP75-96.  et  al.) 

EL  PASO  ALASKA  GAS  CO.,  ET  AL 

Notice  of  Informal  Conference 

September  26.  1977. 
Take  notice  that  on  September  30, 
1977.  at  9  a.m.  (ET>  in  the  Commission 


NOTICES 

meeting  room  of  the  Federal  Power 
Commission,  an  on-the-record  public 
conference  will  be  convened  among  the 
parties  and  other  interested  persons  in 
the  above-entitled  proceedings. 

Under  the  provisions  of  the  Alaska 
Natural  Gas  Transportation  Act.  the 
CommLssion  must  provide  its  commenUs 
within  twenty  t20)  days  for  the  date  the 
President  transmits  his  decision  to  the 
Congie.ss.  That  decision  was  transmitted 
on  September  22.  1977.  If  the  Congress 
approves  the  President's  choice,  certain 
further  procedural  steps  remain  to  be 
taken,  and  the  conference  convened 
herein  is  solely  for  the  purpase  of  dis- 
cussing those  procedural  requirements 
that  must  be  sati.sfied  in  that  event.  Par- 
ticipants are  required  to  confine  their 
remarks  to  tliose  concerns  that  are 
relevant  to  the  is.sue  set  out  herein. 

The  purpose  for  convening  this  in- 
formal conference  is  to  assist  the  Com- 
mission in  devising  the  best  possible  plan 
at  the  earliest  possible  time  in  order 
to  expedite  further  Commi.ssion  actions 
as  needed  following  a  Congressional  ap- 
proval. The  convening  of  this  con- 
ference, however,  does  not  represent  the 
final  decision  of  the  Commission  nor  does 
it  indicate  any  predisposition  on  the  part 
of  the  Commission.  The  record  in  the 
conference  is  advisory  only. 

The  conference  convened  pursuant  to 
this  notice  will  be  conducted  by  a  rep- 
resentative of  the  Commission's  staff.  A 
stenographic  record  of  the  conference 
will  be  maintained  and  forwarded  to 
the  Commission  as  part  of  the  record 
in  this  proceeding.  Any  party  or  other 
interested  person  may  attend  the  con- 
ference, and  no  formal  petition  to  in- 
tervene or  notice  of  intervention  will  be 
required  in  order  to  participate. 

Kenneth  F.  Plumb. 

Secretary. 

[FR  Doc  77-28714  Piled  9-27-77.9  54  am) 

[3410-07] 

DEPARTMENT  OF  AGRICULTURE 

Farmers  Home  Administration 

(Notice  of  Designation  Number  A5021 

MICHIGAN 

Designation  of  Emergency  Areas 

The  Secretary  of  Agriculture  has  de- 
termined that  farming,  ranching,  or 
aquaculture  operations  have  been  sub- 
stantially affected  in  the  following  Michi- 
gan Counties  as  a  result  of  spring  frost 
April  26,  29  and  30,  and  May  8  through 
May  12,  1977,  in  Ottawa  and  Van  Buren 
Counties:  drought  September  9.  1976. 
through  July  19.  1977.  in  Ottawa  County: 
and  drought  June  21  through  September 
21.  1976.  in  Van  Buren  County. 

Therefore,  the  Secretary  has  desig- 
nated this  area  as  eligible  for  emergency 
loans  pursuant  to  the  provisions  of  the 
Consolidated  Farm  and  Rural  Develop- 
ment  Act.  as  amended,  and  the  provisions 
of  7  CFR  1904  Subpart  C,  Exhibit  D. 
Paragraph  V  B,  including  the  recom- 
mendation of  Governor  William  G.  Mil- 
liken  that  such  designation  be  made. 


Applications  for  emergency  loans  must 
be  received  by  thLs  Department  no  later 
than  March  13.  1978.  for  physical  los.ses 
and  September  15.  1978.  for  production 
lo.s.ses.  except  that  qualified  borrowers 
who  receive  initial  loans  pursuant  to 
this  designation  may  be  eligible  for  .sub- 
sequent loans.  The  urgency  of  the  need 
for  loans  in  the  designated  area  makes 
It  impracticable  and  contrary  to  the  pub- 
lic Interest  to  give  advance  notice  of 
proposed  rulemaking  and  invite  public 
participation 

Done  at  Wa.'ihington.  DC.  this  21st 
day  of  September.  1977. 

James  E  Thornton, 
Associate  Administrator. 
Farmers  Home  Administration. 

I  FR  Doc  77-28126  Piled  9-27-77:8:45  am] 


[3410-07] 

(Notice  of  Designation  Number  A501  ] 

VIRGINIA 

Designation  of  Emergency  Areas 

The  Secretary  of  Agriculture  has  de- 
termmed  that  farming,  ranching,  or 
aquaculture  operations  have  been  sub- 
stantially affected  in  Patrick  County. 
Virginia,  as  a  result  of  severe  frost  and 
freeze  April  6,  7,  and  8,  1977. 

Therefore,  the  Secretary  has  desig- 
nated this  area  as  eligible  for  emergency 
loans  pursuant  to  the  provisions  of  the 
Con.solidated  Farm  and  Rural  Develop- 
ment Act,  as  amended,  and  the  provi- 
sions of  7  CFR  1904  Subpart  C.  Exhibit 
D,  Paragraph  V  B,  including  the  recom- 
mendation of  Governor  Mills  E  Godwin, 
Jr.  that  such  designation  be  made. 

Applications  for  emergency  loans  must 
be  received  by  this  Department  no  later 
than  March  13,  1978.  for  physical  losses 
and  September  15.  1978.  for  production 
lo.sses.  except  that  qualified  borrowers 
who  receive  initial  loans  pursuant  to  this 
designation  may  be  eligible  for  subse- 
quent loans.  The  urgency  of  the  need  for 
loans  in  the  designated  area  makes  it  im- 
practicable and  contrary  to  the  public 
interest  to  give  advance  notice  of  pro- 
posed rulemaking  and  invite  public  par- 
ticipation. 

Done  at  Washington.  DC,  this  21st  day 
of  September,  1977. 

James  E  Thornton, 
Associate  Administrator. 
Farmers  Home  Administration. 

I  PR  Doc  77-28427  Piled  9-27-77:8:45  am) 


[3410-11] 


Forest  Service 


NORTHERN  CALIFORNIA  SUBGROUP  PA 
CIFIC  CREST  NATIONAL  SCENIC  TRAIL 
ADVISORY   COUNCIL 

Meeting 

A  meeting  of  the  Northern  California 
Subgroup  of  the  Pacific  Crest  National 
Scenic  Trail  Advisory  Council  will  be 
held  at  10:30  a.m..  October  19.  1977.  in 
the  Conference  Room  of  the  Kimberly- 
Clark  Corporation  Offices.  Anderson. 
California. 
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Agenda  items  will  include  a  review  of 
construction  and  rights-of-way  progress 
and  discussion  of  management  problems 
along  the  Pacific  Crest  National  Scenic 
Trail. 

The  meeting  will  be  open  to  the  public. 
Persons  who  wish  to  attend  should  noti- 
fy the  Regional  Forester.  California  Re- 
gion. 630  Sansome  Street,  San  Francisco, 
California  94111  ( 415-556-6986 1 .  Writ- 
ten statements  may  be  filed  with  the 
Subgroup  before  or  after  the  meeting. 

Dated:  September  21,  1977. 

J.  W  Deinema. 
Deputy  Chief. 

|PR  Doc  77— 28235  Piled  9-27-77:8:45  am) 

[ 6320-01 ] 

CIVIL  AERONAUTICS   BOARD 

lOrder  77  9-92.   Docket  No    31382 1 

COMPANIA  MEXICANA  DE  AVIACION,  SA. 

Statement  of  Tentative  Findings  and 
Conclusions  and  Order  To  Show  Cause 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington.  DC. 
on  the  22nd  day  of  September.  1977. 

In  the  matter  of  application  of  Com- 
pania  Mexicana  de  Avlacion.  S.A.  for 
an  amended  foreign  air  carrier  permit 
pursuant  to  section  402  of  the  Federal 
Aviation  Act  of  1958.  as  amended. 

By  application  filed  on  September  13, 
1977.'  Compania  Mexicana  de  Aviacion, 
S  A.  (Mexicana"  requests  amendment  of 
its  foreign  air  carrier  permit  -so  as  to  add 
a  new  route  which  would  combine  por- 
tions of  its  existing  routes  1  and  9,-  and 
which  would  authorize  it  to  perform  for- 
eign air  transportation  as  follows;  be- 
tween the  coterminal  points  Acapulco 
and  Mexico  City,  Mexico,  and  the  coter- 
minal points  St.  Louis.  Missouri,  and 
Kansas  City,  Missouri. 

Mexicana  is  the  holder  of  a  foreign  air 
carrier  permit  ^  authorizing:  <a>  foreign 
air  transportation  of  persons,  property, 
and  maU  over  nine  routes  between  ten 
specified  points  in  Mexico,  and  eleven 
specified  points  in  the  United  States; 
and  1  b>  the  performance  of  charter  trips 
in  foreign  air  transportation  pursuant  to 
Part  212  of  the  Board's  Economic  Reg- 
ulations. 

Mexicana  currently  operates  three 
nonstop  roundtrips  per  week  in  both  the 
Mexico  City-Kansas  City  and  the  Mex- 
ico City-St.  Louts  markets.  If  the  re- 
quested amendment  is  granted,  Mexi- 
cana states  that  it  will  operate  a  single 


•  A  copy  of  the  application  has  been  trans- 
mitted to  the  President  of  the  tJnlted  States 
In  accordance  with  the  requirements  of  sec- 
tion 801  of  the  Act. 

'  Route  1  of  Mexlcanas  permit  authorizes 
foreign  air  transportation  between  the  coter- 
minal points  Acapulco  and  Mexico  City.  Mex- 
ico, and  the  coterminal  pwlnts  St.  Louis,  Mis- 
souri, and  Chicago.  Illinois.  Route  9  author- 
izes foreign  air  transportation  between  the 
coterminal  points  Acapulco,  Mexico  City,  and 
Monterrey,  Mexico,  and  the  terminal  point 
Kansas  City,  Missouri. 

>  Issued  pursuant  to  Order  72-9-67,  ap- 
proved SeptemtMr  16,  1972. 


flight  to  both  cities  six  days  a  week  In 
accordance  with  the  following  weekly 
flight  pattern  three  flights  Mexico  City- 
Kansas  City-St  LouLs-Mexico  City  and 
three  flights  Mexico  City-St  Louis-Kan- 
sas City-Mexico  City  Implementation  of 
this  flight  pattern  will  permit  Mexicana 
to  reduce  its  costs  and  to  .save  fuel,  as  the 
carrier  would  be  serving  both  cities  on 
the  same  flight. 

There  is  currently  in  effect  an  Air 
Transport  Services  Agreement  between 
the  Government  of  the  United  States 
and  the  Government  of  Mexico  i  here- 
after Agreement  I.  The  Agreement  pro- 
vides for  services  by  a  Mexican  carrier 
or  carriers  between  Acapulco  and  Mex- 
ico City.  Mexico  and  St.  Louis.  Mi.s.souri 
and  between  Acapulco  and  Mexico  City. 
Mexico,  and  Kansas  City.  Missouri.'  but 
does  not  provide  for  the  combining  of 
the  route  authority. 

While  the  authority  contemplated  here 
is  not  currently  provided  for  by  the 
Agreement,  the  Government  of  Mexico 
has  indicated  a  wullingness  to  consider 
granting  a  US  carrier  comparable  au- 
thority which  IS  also  not  provided  for  by 
the  Agreement.  Moreover,  negotiations 
with  Mexico  resumed  in  Washington  on 
September  19.  1977  and  are  currently  in 
progress.  During  the  negotiations,  it  is 
anticipated  that  discussions  will  take 
place  concerning  the  amendment  of  the 
Route  Schedule  of  the  Agreement  to  pro- 
vide for  the  authority  contemplated  here 
and  for  additional  U.S.  authority.  Ac- 
cordingly, the  Board  has  concluded,  on 
the  basis  of  comity  and  reciprocity,  that 
a  temporary  grant  of  the  requested  au- 
thority would  be  in  the  public  interest. 

We  will,  nevertheless,  limit  tlie  dura- 
tion of  the  authority  to  a  two-year  pe- 
riod, which  should  provide  sufficient  time 
for  completion  of  the  negotiations  and 
for  any  amendment  of  the  Agreement  In 
the  event  the  Agreement  is  not  amended 
within  this  time  frame,  the  Board  will 
then  have  an  opportunity  to  reexamine 
the  basis  for  granting  the  requested  au- 
thority outside  of  the  Agreement. 

In  view  of  the  foregoing  and  all  the 
facts  of  record,  the  Board  tentatively 
finds: 

1.  That  it  is  in  the  public  interest  to 
amend  the  foreign  air  carrier  permit 
held  by  Compania  Mexicana  de  Aviacion, 
S.A.  so  as  to  authorize  the  carrier  to  en- 
gage in  foreign  air  transportation  of  per- 
sons, property,  and  mail  between  the  co- 
terminal  points  Acapulco  and  Mexico 
City,  Mexico,  and  the  coterminal  points 
St.  Louis.  Missouri  and  Kansas  City  Mis- 
souri : 

2.  That  the  authority  to  serve  St. 
Louis.  Missouri  and  Kansa.s  City.  Mis- 
souri, as  coterminal  points,  shall  be  tem- 
porary and  shall  expire  two  years  from 


the  effective  date  of  the  order  making 
final  the  tentative  findings  stated  here: 

3.  That  the  public  Interest  requires 
that  the  exercise  of  the  privileges 
granted  by  said  amended  permit  shall  be 
subject  to  the  terms,  conditions,  and 
limitations  contained  in  the  specimen 
form  of  permit  attached  to  this  order, 
and  to  such  other  reasonable  terms,  con- 
ditions, and  limitations  required  by  the 
public  interest  as  may  from  time  to  time 
be  prescribed  by  tlie  Board; 

4.  That  Campania  Mexicana  de  An- 
acion.  S  A.  Ls  fit.  willing,  and  able  prop- 
erly to  perform  the  above-descnt)ed  for- 
eign air  transportation,  and  to  conform 
to  the  provisions  of  the  Act  and  the  rules, 
regulations,  and  requirements  of  the 
Board  thereunder;' 

5  Tliat  an  evidentiary  hearing  is  not 
required  in  the  public  interest;  and 

6.  That  the  amendment  of  Compania 
Mexicana  de  Aviacion.  S.A.'s  foreign  air 
carrier  permit  is  not  a  'major  federal 
action  significantly  affectmg  the  quality 
of  the  human  environment"  within  the 
meaning  of  section  102<2>  'Ci  of  the  Na- 
tional Environmental  Quality  Act  of 
1969."  and  will  not  be  inconsistent  with 
tlie  policy  objectives  of  the  Energy  Pohcy 
and  Conservation  Act  of  1975  'EPACA'  .* 

Accordingly,  it  is  ordered.  That;  1.  All 
interested  persons  be  directed  to  show 
cau.se  why  the  Board  should  not  make 
final  the  tentative  findings  and  conclu- 
sions set  forth  here,  and  why  an  amended 
foreign  air  carrier  permit  in  the  form  of 
the  specimen  permit  attached  to  this  or- 
der should  not.  subject  to  the  approval  of 
the  Pre.sident  pursuant  to  section  801  of 
the  Act.  be  Issued  to  Compania  Mexicana 
de  Aviacion.  S.A.; 

2.  Any  interested  jjerson  having  objec- 
tion to  the  i.ssuance  of  an  order  making 
final  the  tentative  findings  and  conclu- 
sions here  and  Issuing  said  permit  shall, 
within  21  days  after  the  adoption  of  this 
order,  file  with  the  Board  and  serve  upon 
the  per.sons  named  m  paragraph  5.  a 
statement  of  objections  specifying  the 
part  or  parts  of  the  tentative  findings 
and  conclusions  objected  to.  together 
with  a  summary  of  testimony,  statistical 
data,  and  such  evidence  expected  to  l>e 
relied  upon  in  support  of  the  statement 
of  objections  If  an  evidentiary  hearing 
is  requested,  the  objector  should  state  in 
detail  why  such  hearuig  is  considered 


'  The  Agreement  makes  no  provision  for 
nonstop  servlce.s  by  a  US  carrier  in  any  of 
these  markets  BranlfT  currently  provides  one- 
stop  service  in  the  Mexico  City-Kansas  City 
market  via  Dallas  Fort  Worth:  American  pro- 
vides two-stop  service  In  the  Mexico  City- 
St.  Louis  market  via  San  Antonio  and  Dallas/ 
Port  Worth. 

"^The  Agreement  expires  on  October  31, 
1977. 


'  In  granting  Mexicana  routes  to  the 
United  States,  the  Board  found  that  the  car- 
rier met  the  fitness  standards  of  the  Act  and 
that  Its  services  were  in  the  public  interest. 
Mexicana  has  performed  its  presently  au- 
thorized services  successfully  and  has  no 
history  of  formal  violations  of  Board  regula- 
tions. 

■  Our  tentative  findings  here  are  based  upon 
the  fact  that  the  amendment  of  Mexicana's 
permit  will  not  result  in  a  signllic&nt  in- 
crease in  operations  to  either  St.  IxjuLs  or 
Kans.is  City  In  the  near  futtire,  as  Mexicana 
merely  plans  to  schedule  three  additional 
weekly  stopw  at  each  of  these  points. 

-  Since  the  proposed  amendment  of  Mex- 
icanas  permit  wUl  allow  the  carrier  to  serve 
both  St  Louis  and  Kansas  City  on  a  single 
night  rather  than  on  separate  flights,  it 
should  result  In  a  net  decrease  in  the  amount 
of  fuel  required  to  serve  .those  poUJts. 
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necessary  and  what  relevant  and  mate- 
rial facts  he  would  expect  to  eslablush 
through  such  hearing  which  cannot  be 
esUblished  In  written  pleadings; 

3  If  timely  and  properly  supported  ob- 
jections are  f^led,  further  consideration 
will  be  accorded  the  matters  and  Issues 
raised  by  the  objections  before  further 
action  is  Ulcen  by  the  Board;  Provided. 
That  the  Board  may  proceed  to  enter  an 
order  in  accordance  with  the  tentative 
findings  and  conclusions  here  if  it  Is  de- 
termined that  there  are  no  factual  issues 
present  that  warrant  the  holding  of  an 
evidentiary  hearing;  " 

4  In  the  event  no  objections  are  filed, 
all  further  procedural  steps  will  be 
deemed  to  have  been  waived,  and  the 
Board  may  proceed  to  enter  an  order  in 
accordance  with  the  tentative  findings 
and  conclusions  set  forth  here;  and 

5  Copies  of  this  order  shall  be  ser\'ed 
upon  American  Airlines.  Inc  .  Branlfl 
Airways.  Inc  .  Companla  Mexlcana  de 
Aviaclon.  S  A.,  and  the  Ambassador  of 
Mexico  in  Washington.  D  C. 

This  order  will  be  published  in  the  Fed- 
eral Register  and  will  be  transmitted  to 
the  President. 

By  the  Civil  Aeronautics  Board." 

Phyllis  T.  Kaylor, 
Secretary. 

Specimen  Permit 

PFRMrr   TO    FOREIGN    AtR    CARRIER 

(as  amended) 

'    COMPANIA    MEXICANA   DE    AVIACION.    S.A. 

Is  hereby  authorized,  subject  to  the  pro- 
visions hereinafter  set  forth,  the  provision 
of  the  Federal  Aviation  Act  of  1958.  and  the 
orders,  rules,  and  regulations  l.s.sued  there- 
under to  encajje  in  foreign  air  transportation 
of  persons,  property,  and  mall,  as  follows: 

1.  Between  the  cotermlnal  points  Aeapulco 
and  Mexico  City.  Mexico,  and  the  cotermlnal 
polnti  St  Louis.  Missouri,  and  Chicago. 
Illinois 

2  Between  the  cotermlnal  points  Mexico 
City  and  Monterrey.  Mexico,  and  the  coter- 
mlnal points  San  Antonio.  Dallas,  and  Port 
Worth.  Texas 

3  Between  the  cotermlnal  points  Mexico 
City  and  Ouadalajara.  Mexico,  and  the  co- 
terminal  points  San  Antonio.  Dallas,  and 
Port  Worth.  Texas 

4.  Between  the  cotermlnal  points  Mexico 
City.  Guadalajara.  Puerto  Vallarta.  and  Ma- 
zatlan.  Mexico,  and  the  terminal  point  Los 
Angeles.  California 

5  Between  the  terminal  point  Monterrey. 
Mexico  and  the  cotermlnal  points  Laredo  and 
Corpus  Chrlstl.  Texas. 

6  Between  the  cotermlnal  points  Cozumel 
and  Punia  Can  Cun.  Mexico,  and  the  ter- 
minal point  Miami.  Plorlda 

7  Between  the  cotermlnal  points  Merlda. 
Cozumel.  and  Punta  Can  Cun.  Mexico,  and 
the  terminal  point  San  Juan.  Puerto  Rico 

8  Between  the  cotermlnal  points  Mexico 
City.  Mazatlan.  and  Cludad  Juarez.  Mexico, 
and  the  terminal  p>olnt  Denver.  Colorado. 

9  Between  the  cotermlnal  points  Aeapulco. 
Mexico  City,  and  Monterrey.  Mexico  and  the 
terminal  point  Kansas  City.  Missouri. 

10  Between  the  cotermlnal  points  Aea- 
pulco  and  Mexico  City.  Mexico,  and  the  co- 


•  Since  provision  Is  made  for  the  filing  of 
objections  to  this  order,  petitions  for  recon- 
sideration will  not  be  entertained. 

>'  All  Members  concurred. 


NOTICES 

terminal  points  St.  Louis.  Missouri,  and 
Kansas  City.  Missouri 

The  holder  shall  be  authorlyed  to  engage 
In  charter  trips  In  foreign  air  transportation, 
subject  to  the  terms,  conditions,  and  limita- 
tions prescribed  by  Part  313  of  the  Boards 
Economic  Regulations. 

The  holder  shall  conform  to  the  alrworthl- 
nes.s  and  airman  competency  requlremenU 
prescribed  by  the  Qovernment  of  Mexico  and 
Mexican  international  air  service 

This  permit  shall  be  subject  to  all  appli- 
cable provisions  of  any  treaty,  convention,  or 
agreement  affecting  International  air  trans- 
portation now  in  effect,  or  that  may  become 
effective  during  the  period  this  permit  re- 
mains In  effect,  to  which  the  United  States 
and  Mexico  shall  be  parties. 

The  holder  shall  keep  on  deposit  with  the 
Board  a  signed  counterpart  of  CAB  Agree- 
ment 18900.  an  aKreemeni  relating  to  liabil- 
ity limitations  of  the  Warsaw  Convention 
and  the  Hague  Protocol  approved  by  Board 
Order  E-23680.  May  13.  1966.  and  a  signed 
counterpart  of  any  amendment  or  amend- 
ments to  such  agreement  which  may  be  ap- 
proved by  the  Board  and  to  which  the  holder 
becomes  a  party. 

The  holders  ( I )  shall  not  provide  foreign 
air  transportation  under  tills  permit  unless 
there  Is  In  effect  third-party  liability  Insur- 
ance In  the  amount  of  fl, 000,000  or  more  to 
meet  potential  liability  claims  which  may 
arl.se  In  connection  with  lis  operations  under 
this  permit,  and  unless  there  is  on  file  with 
the  Docket  Section  of  the  Board  a  statement 
showing  the  name  and  address  of  the  insur- 
ance carrier  and  the  amounts  and  liability 
limits  of  the  third-party  liability  insurance 
provided,  and  i2»  shall  not  provide  foreign 
air  transportation  of  persons  unless  there  Is 
In  effect  liability  insurance  sufficient  to  cover 
the  obligations  assumed  In  CAB  Agreement 
18900.  and  vinless  there  Is  on  file  with  the 
Docket  Section  of  the  Board  a  statement 
showing  the  name  and  address  of  the  Insur- 
ance carrier  and  the  amounts  and  liability 
limits  of  the  pessenger  liability  insurance 
provided  Upon  request  the  Board  may  au- 
thorize the  holder  to  supply  the  name  and 
address  of  an  insurance  syndicate  in  lieu  of 
the  names  and  addres.ses  of  the  member 
Insurers. 

The  holder  shall  not  commence  any  serv- 
ice authorized  here,  except  pursuant  to  an 
Initial  tariff  setting  forth  rates,  fares,  and 
charges  no  lower  than  the  lowest  rates,  fares, 
or  charges  that  are  then  in  effect  for  any 
US.  air  carrier  engaged  in  the  same  foreign 
air  transportation 

By  accepting  this  permit  the  holder 
waives  any  right  It  may  po.s.sess  to  as.sert  any 
defense  of  sovereign  Immunity  from  suit  in 
any  action  or  proceeding  instituted  against 
the  holder  In  any  court  or  other  tribunal  in 
the  United  Stales  (or  Its  territories  or  pos- 
sessions) based  upon  any  claim  arising  out 
of  operations  by  the  holder  under  this 
permit 

The  exercl.se  of  the  privileges  granted  here 
shall  be  subject  to  such  other  reasonable 
terms,  conditions,  and  limitations  required 
by  the  public  Interest  as  may  from  time  to 
time  t)e  prescribed  by  the  Board. 

This  permit  shall  be  effective  on 

Unless  otherwise  terminated  at  an  ear- 
lier date  pursuant  to  the  terms  of  any  ap- 
plicable treaty,  convention,  or  agreement, 
this  permit  shall  terminate  ( I )  upon  the 
effective  date  of  any  treaty,  convention,  or 
agreement,  or  amendment  thereto,  which 
shall  have  the  effect  of  eliminating  the  routes 
here  authorized  from  the  routes  which  may 
be  operated  by  airlines  designated  by  the 
Oovcrnment  of  Mexico  lor  In  the  event  of 
the  elimination  of  any  part  of  a  route  or 
routes  here  authorized,  the  authority  grant- 
ed shall  terminate  to  the  extent  of  .such 
elimination),  or  (2)  upon  the  effective  date 


of  any  permit  granted  by  the  Board  to  any 
other  carrier  designated  by  the  Oovernment 
of  Mexico  In  lieu  of  the  holder  hereof,  or 
(3i  upon  the  termination  or  expiration  of  the 
Air  Transport  Services  Agreement  between 
the  Oovernment  of  the  United  States  and 
the  Oovernment  of  Mexico,  effective  Augiist 
15.  1960.  as  amended,  and  &■  l»«t  extended 
by  an  exchange  of  notes  which  entered  into 
force  on  March  18,  1977:  Provided,  however. 
That  If  prior  to  the  occurrence  of  the  event 
specified  In  clause  (3)  of  thLs  paragraph, 
the  operation  of  the  foreign  air  transporta- 
tion here  authorized  becomes  the  subject  of 
any  treaty,  convention,  or  agreement  to 
which  the  United  States  and  Mexico  are  or 
shall  become  parties,  then  this  permit  Is 
continued  In  effect  during  the  period  pro- 
vided In  such  treaty,  convention,  or  agree- 
ment; Provided,  further.  That  with  respect 
to  Rtiute  10.  the  avithorltv  granted  here  shall 
expire  two  years  from  the  effective  date  of 
this  permit 

In  witness  whereof,  the  Civil  Aeronautics 
Board  has  caused  this  permit  to  be  executed 
by  the  Secretary  of  the  Board  and  the  seal 
of  the  Board  to  be  affixed  here,  on  the 


I  SEAL) 

Issuance  of  this  permit 
to  the  holder  approved  by 
the  President  of  the  Unit- 
ed States  on 

In 


Secretary. 


(PR  Doc  77-28424  Filed  9-a7-77;8:45  am) 


r  6320-01 ] 

lOrder   77-9  82;    Docket   No     30332,    Agree- 
ment CAB  268831 

INTERNATIONAL  AIR  TRANSPORT 
ASSOCIATION 

Order  Relating  to  North  and  Central  Pacific 
Cargo  Rates 

Lssued  under  delegated  authority. 
September  21,  1977. 

An  agreement  has  been  f^led  with  the 
Board  pursuant  to  section  412' a >  of  the 
Federal  Aviation  Act  of  1958  ahe  Act) 
and  Part  261  of  the  Boards  Economic 
Regulations  between  various  air  carriers, 
foreign  air  carriers,  and  other  carriers 
embodied  in  the  resolutions  of  the  Joint 
Traffic  Conferences  of  the  International 
Air  Transport  Assoriation  <IATAi  The 
agreement,  adopted  by  mail  vote,  has 
been  assigned  the  above  CAB  agreement 
number 

The  agreement  would  increase  North 
and  Central  Pacific  cargo  rates  to  com- 
pensate for  rising  fuel  prices.  In  general, 
all  general  cargo  rates,  specific  com- 
mcxilty  rates  and  bulk  unitization  charges 
would  be  increa'ied  by  1  5  percent  of  the 
45-kilogram-and-over  general  cargo  rate 
between  Los  Angeles  and  common-rated 
points  on  the  one  hand  and  the  point 
concerned  in  TC3  (Asia  and  the  Pacific* 
on  the  other. 

The  purpose  of  this  order  is  to  estab- 
lish dates  for  the  submission  of  carrier 
justification  in  support  of  the  agreement 
and  of  comments  from  interested  per- 
sons. The  carriers"  justifications  should 
set  out,  in  the  tabular  format  suggested 
in  Order  75-7-88  (July  17,  1975),  his- 
torical data  as  reported,  to  the  Board  in 
Form  41  reports  by  functional  accoimt 
for  total  transpacific  services  during  the 
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year  ended  June  30,  1977.  This  data 
should  be  adjusted  to  exclude  market 
areas  not  covered  by  the  agreement  le.g., 
the  South  Pacific  and  all  scheduled 
passenger  and  charter  services  in  the 
North /Central  Pacific  market,  so  as  to 
accurately  present  the  economic  status 
of  scheduled  cargo  services  in  the  North, 
Central  Pacific  The  carriers  should  also 
provide  a  forecast  for  the  year  ended 
September  30,  1978,  assuming  both 
present  and  proposed  rates,  which 
annualizes  the  proposed  cost  and  revenue 
increases  and  adequately  documents 
changes  in  fuel  costs  and  revenue  im- 
pact. Finally,  costs  should  be  allocated 
between  the  passenger  and  cargo  com- 
partments of  scheduled  combination  air- 
craft by  the  "space  method'  stipulated 
by  the  Board  in  the  Nonprinnty  Mail 
Rates  decision.  Orders  70-4-9  and  70-4- 
10  Each  carrier  should  provide  complete 
explanatory  notes,  and  supporting  de- 
tail, including  statistical  data,  to 
describe  the  methods  u.sed  in  making  the 
allocations. 

Northwest  Airlines,  Inc.  "Northwest', 
a  non-I.ATA  carrier,  will  be  required  to 
submit  data  similar  to  that  required  of 
the  lATA  carriers,  since  a  full  economic 
picture  of  U.S.  carrier  operations  in  the 
North  Central  Pacific  is  necessary  for 
the  Board  to  make  a  proper  evaluation 
of  the  agreement. 

Accordingly,  It  is  ordered,  that: 

1.  All  United  States  air  carrier  mem- 
bers of  the  International  Air  Trans- 
port.ition  A.ssociation  operating  North/ 
Central  Pacific  services  shall  file  within 
seven  calendar  days  after  the  date  of 
service  of  this  order,  full  documentation 
and  economic  justification  for  the  rates 
embodied  in  the  subject  agreement; 

2.  Northwest  Airlines.  Inc.,  shall  file 
within  seven  calendar  days  after  the  date 
of  service  of  this  order,  data  similar  to 
that  required  of  the  lATA  carriers; 

3.  Comments  and  objections  from  In- 
tf'rested  persons  and  parties  shall  be 
submitted  witliin  fifteen  calendar  days 
after  the  date  of  service  of  this  order; 

4.  Replies  to  submissions  received  in 
response  to  ordering  paragraphs  1.  2  and 
3  above  shall  be  submitted  within  twenty- 
five  calendar  days  after  the  date  of  serv- 
ice of  this  order;  and 

5  Insofar  as  air  transportation  as  de- 
fined by  the  Act  is  concerned,  tariffs  Im- 
plementing the  subject  agreement  should 
not  be  filed  in  advance  of  Board  action 
on  the  subject  agreement. 

This  order  will  be  published  In  the 
Federal  Reglster. 

Phyllis  T.  Kaylor, 

Secretary. 

|PR  Doc  77-28423  Filed  9-27-77,8:45  am] 


[ 6320-01  ] 

(Order  77  9-94;  Docket  No   31322) 

VARIOUS  CARRIERS 

Order  Dismissing  Complaint 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington,  DC. 
on  the  22d  day  of  September,  1977. 


In  the  matter  of  domestic  pas.senger- 
fare  increase  proposed  by  Various  Car- 
riers. 

By  tariff  revisions  '  marked  to  become 
effective  September  15  through  October 
6,  1977,  various  carriers  propo.se  in- 
creases of  10  percent,  18  percent  or  2  0 
p>ercent  in  the  level  of  passenger  fares 
within  the  48  States  and  the  District  of 
Columbia  In  justification,- they  allege 
that  the  increases  are  necessary  to  offset 
continuing  cost  increases  A  number  of 
them  again  oppose  the  Board's  utiliza- 
tion and  discount-fare  adjustments  The 
carriers  urge  the  Board  also  to  recognize 
anticipated  costs  extended  either  six 
weeks  or  three  months  beyond  the  re- 
spective travel -effective  dates 

The  National  Passenger  Traffic  A.s.soci- 
ation  'NPTA'  has  filed  a  complaint  re- 
questing investigation  and  suspension. 
NPTA  oppases  the  recognition  of  antici- 
pated costs,  contending  that  the  carriers 
should  rely  upon  Improved  carrier  man- 
agement, tighter  cost  controls  and  other 
internal  efforts  to  increase  productivity, 
rather  than  further  burden  the  full-fare 
pa.ssenger  NPTA  claims  that  recognition 
of  anticipated  costs  merely  increases  in- 
flationary pressures  and  necessarily  relies 
upon  "speculative  costs"'  for  arriving  at 
an  estimate. 

Eastern  Air  Lines,  Inc.  < Eastern'  and 
United  Air  Lines,  Inc  "United)  have 
answered,  generally  alleging  that  NPTA's 
argunif^ts  ignore  the  various  ratemak- 
ing  adjustmeets  made  by  the  Board 
when  determining  re%'enue  need,  and  re- 
iterating the  position  that  acceptance 
of  anticipated  costs  is  necessary  to  pro- 
ject revenue  need  more  accurately  and 
to  reduce  the  pressure  for  frequent  fare- 
Increase  propasals 

The  Board  concludes  that  the  com- 
plaint should  be  dismissed  and  that  the 
proposed  increases  should  be  permitted 
to  become  effective. 

This  round  of  fare  increases  is  the 
fifth  so  far  this  year,  and  the  same 
number  were  also  proposed  by  one  or 
more  carriers  during  1976.  The  carriers 
generally  argue  that  the  frequent  fare 
increase  requests  are  necessitated  by  the 
Board's  pohcy  of  not  recognizing  antici- 
pated costs;  that  the  policy  of  matching 
revenues  and  expenses  at  the  tariff-ef- 
fective date  fails  to  recognize  that  casts 
continue  to  rise  after  that  time  because 
of  inflation,  and  causes  revenues  to  lag 
behind  expenses.  As  indicated,  the  pro- 
posals here  include  cost  projections  of 
either  six  weeks  or  three  months  beyond 
the  tariff-effective  dates 

Earlier  this  year  the  Board  considered 
this  issue  and  decided  not  to  project 
costs  beyond  the  tariff-effective  date 
I  Order  77-1-93.  January  14.  1977) .  Since 
that  decision,  however,  the  Board  has 
expressed  concern  about  the  frequency 
of  fare-increase  requests  "see  concur- 
ring statements  to  Order  77-6-109, 
June  21.  1977'.  and  this  concern  has  in- 
tensified with  the  recent  barrage  of  fare- 
increase  proposals.  These  frequent  re- 
quests not  only  pose  a  considerable  ad- 


ministrative problem  for  tiie  carriers  and 
travel  agents,  but  al.so  result  In  con- 
fusion for  the  traveling  public'  They 
are  also  a  drain  on  the  Board's  time  and 
resources  'We  have  therefore  decided  to 
reverse  our  earlier  decLsion  and  to  make 
limited  cost  projections  in  determining 
Industry  revenue  requirements. 

In  doing  so.  we  are  in  effect  opting 
for  a  trade-off  that  we  believe  is  clearly 
In  the  public's  Interest — a  trade-off  be- 
tween an  Immediate  Increase  In  the  gen- 
eral level  of  fares  In  the  neighborhood 
of  one  percent  for  a  decrease  in  the  num- 
ber of  time-consuming,  costly,  and  con- 
fusing fare  increases.  This  does  not 
mean  that  fares  will  henceforth  be  per- 
manently one  percent  higher  than  they 
would  otherwise  have  been  but  for  our 
present  decision.  On  the  contrary,  one 
important  purpose  of  our  action  Is  to  ob- 
viate fare  increases  one  or  two  months 
from  now:  the  purpose  of  projecting  is 
to  give  the  carriers  what  they  can  rea- 
sonably be  expected  to  live  with  for  long- 
er periods  of  time  Of  cour.se.  if  this  ex- 
pectation Ls  disappointed — if.  that  is  to 
say.  our  new  policy  does  not  succeed  In 
curbing  the  frequency  of  fare-increase 
proposals — we  will  reconsider  it.  Thus,  if 
an  industry  fare  increase  is  permitted 
on  the  basis  of  a  cost  projection  three 
months  beyond  the  tariff  effective  date, 
the  carriers  would  be  held  to  that  level 
of  fares  for  the  next  six  months  absent 
some  unexpected  and  major  change  in 
costs. 

Finally,  we  envisage  that  requiring 
carriers  to  live  with  particular  levels  of 
rates  for  longer  periods  of  time  will  have 
an  immeasurable  but  nevertheless  gen- 
uine effect  of  intensifying  their  incen- 
tives to  hold  their  costs  down  because 
they  will  benefit  for  a  longer  period  if 
they  succeed  and  suffer  for  a  longer  time 
to  the  extent  they  fail. 

We  believe  it  desirable  to  clarify  a 
number  of  other  consequences  of  this 
action.  First,  the  carriers  are  correct  in 
contending  that  the  present  methodol- 
ogy causes  some  revenue  lag  in  a  time 
of  continuing  inflation.  Thus,  our  deci- 
sion will  not  provide  them  with  a  wind- 
fall, however  small,  but  merely  give  them 
as  a  group  an  opportunity  to  earn  the 
"allowed"  12-percent  return  on  invest- 
ment, which  they  cannot  now  do  Second, 
our  action  will  not  lessen  the  pressure 
on  the  carriers  to  strive  continuously  for 
greater  efficiency,  since  revenue  needs 
will  continue  to  be  based  on  industry- 
costs  "hence  each  carrier  has  the  in- 
centive pf  improving  its  position  vis»-a- 
vls  that  of  other  carriers),  and  also  be- 
cause the  industry's  actual  ROI  con- 
tinues to  be  only  about  one-half  to  two- 


'  Revisions    to    Airline    Tariff    Publishing 
Company.  Agent,  CAB  No.  259 


-  The  latter  should  he  ameliorated  to  some 
extent  by  the  new  "gruaranteed  fare"  which 
the  carriers  recently  put  Into  effect.  See 
Order  77-8-29 

3  It  Is  also  a  reasonable  expectation  for  the 
longer  run  that  our  permitting  carriers  fares 
more  reasonably  related  to  the  costs  they  may 
be  expected  to  Incur  during  the  period  these 
fares  are  In  effect  will  make  It  easier  for  them 
to  attract  capital  and  thereby  reduce  the 
costs  of  that  capital,  to  the  ultimate  benefit 
of  the  consumer. 
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thirds  of  that  standard  If  anything.  &s 
we  have  already  observed,  the  increased 
time  between  changes  in  fares  will  ac- 
centuate the  pressures  to  improve  ef- 
ficiency. 

Finally,  in  our  judfrment  costs  can  be 
proiected.  at  leiist  for  limited  periods  of 
time  beyond  the  tariff-effective  date, 
without  involving  a  risk  of  significant 
error ' 

We  now  turn  to  the  question  of  how 
far  mto  the  future  we  should  project 
costs.  Some  of  the  carriers  have  proposed 
onlv  six  weeks  bevond  the  tariff -effective 
date  This  would  mean,  however,  that  the 
cari  lers  would  require  four  fare  increases 
a  vear  to  avoid  the  revenue-lag  problem 
Ideally.  In  our  judgment,  general  fare 
level  revisions  would  be  limited  to  one  a 
year;  but  this  approach  could  cause 
problems  of  its  own  For  thus  to  be  pos- 
sible, costs  would  have  to  be  projected 
SIX  months  beyond  the  tarilT-effecUve 
date:  and  thus  would  of  course  greatly  in- 
crease the  likelihood  of  forecasting  error 
producing  rates  that  proved  substan- 
tially too  high  or  too  low.  Also,  even  if 
the  forecasts  were  accurate,  setting  rates 
for  an  entire  year  would  mean,  in  time 
of  continuing  inflation,  that  those  rates 
would  be  too  high  for  the  first  six-month 
period — thereby  impoe;ing  the  burden  of 
future  inflation  on  present  customers — 
and  loo  low  for  the  next. 

The  Board  has  decided  to  adopt  a  com- 
promise approach  between  these  two  ex- 
tremes and  to  proiect  costs  three  months 
beyond  the  tariff-effective  date.'  ThL" 
would  permit  our  holdmg  fare  Increases 
to  only  two  a  year.  We  believe  that  this 
degree  of  projection  would  strike  a  rea- 
sonable balance  between  the  frequency 
of  fare  increases  and  the  nsk  of  over- 
estimating costs,  it  will  also  keep  fares 
from  being  too  far  above  costs  in  the 
period  immediately  after  the  new  rates 
are  set.  Also,  for  the  tune  bemg.  we  will 
contmue  to  use  our  present  cost-factor 
methodology  'a  straight-lme  trending  of 
non-fuel  costs,  and  a  separate  estimate 
of  fuel  costs  I  until  we  decide  whether  a 
revised  approach  would  be  more  accu- 
rate. 

We  believe  it  is  necessary  also  to  cau- 
tion carriers  that  the  Board  will  insist 
that  fare-mcrease  proposals  be  based 
upon  current  data.  We  will  not  permit 
future  faxe  increases  on  the  basis  of  old 
data  when  more  current  data  will  soon 
be  available.  And  since  our  decision  here 
will  lift  the  burden  of  inflation-related 
revenue  lag  now  experienced  by  the 
carriers,  it  would  appear  that  they  will 
henceforth  be  able  to  avoid  fare  in- 
creases immediately  before  peak  travel 
holidays,  without  incurring  revenue 
deficiencies. 


NOTICES 

lue  Board's  analysis  of  the  fare  In- 
creases now  before  us  Is  based  on  year- 
ended  June  1977  data,  and  we  have  com- 
puted the  adjusted  ROI  for  all  three  pro- 
posals The  analysis  includes  all  of  the 
standard  ratemaking  adjustments — for 
utilization,  standard  seats,  standard 
load  factor,  and  discount  fares.  The  act- 
ual industry  ROI  for  48  State  scheduled 
passenger  services  is  5  3  percent.'  Adjust- 
ing for  utilization,  load  factor,  and 
removal  of  discount  fares  increases  this 
to  5  5  percent.  8  2  percent,  and  11.1  per- 
cent, respectively  By  projecting  rev- 
enues and  costs  to  the  travel-effective 
date — the  policy  followed  until  now — 
the  adjusted  ROI.  mcluding  the  in- 
creases, is  11.74  percent  for  the  one- 
percent  increa.se  effective  September  15. 
12  53  percent  for  the  1  8-percent  increase 
effective  September  15.  and  12  48  percent 
for  the  two-percent  effective  October  1 
However,  adjusting  revenues  and  costs  to 
a  three-month  point  beyond  the  tariff- 
effective  date,  the  ROI  for  the  latter 
two  proposals  is  reduced  to  11.05  percent 
and  10  95  percent  respectively.  As  can  be 
seen,  the  inclusion  of  anticipated  costs 
reduces  adjusted  ROI  by  a  little  more 
than  a  point  tand  hence  increases  rev- 
enue need  by  roughly  the  same  percent- 
age!. 

Accordingly,  pursuant  to  the  Federal 
Aviation  Act  of  1958.  and  particularly 
sections  204iai.  403.  404.  and  1002. 

It  is  ordered,  that:  1.  The  complaint 
in  Docket  31322  is  hereby  dismissed,  and 

2  Copies  of  this  order  be  served  upon 
all  certificated  scheduled  carriers  op- 
erating between  points  within  the  48 
contiguous  states  and  the  District  of 
Columbia,  and  the  National  Passenger 
Traffic  Asocciation.  Inc. 

This  order  will  be  published  in  the 
Federal  Register. 

By  the  Civil  Aeronautics  Board.' 
Phyllis  T.Kaylor. 

Secretary. 

|FRDoc.77-28425  Filed  9-27-77.8  45  am| 

[3510-25] 

DEPARTMENT  OF  COMMERCE 

Domestic  and  International  Business 
Administration 

COMPUTER  PERIPHERALS,  COMPONENTS, 
AND  RELATED  TEST  EQUIPMENT  TECH- 
NICAL ADVISORY  COMMITTEE 

Partially  Closed  Meeting 

Pursuant  to  section  10ia»(2)  of  the 
Federal  Advisory  Committee  Act.  5  U  S.C. 
App.  I  iSupp.  V.  1975).  notice  is  hereby 
given  that  a  meeting  of  the  Computer 
Peripherals,  Components,  and  Related 


'  In  the  event  a  projection  proves  to  be  ex- 
cessive, the  excess  will  be  short-lived,  due  to 
continuing  Inflation  In  effect  the  Board 
would  have  projected  costs  farther  Into  the 
future  than  It  had  Intended 

-Of  course,  this  will  only  determine  the 
permissible  increase  Carriers  are  not  obli- 
gated to  Increase  fares  at  any  time. 


"  The  return  the  companies  will  be  report- 
ing to  their  stockholders  on  total  domestic 
(50  states)  passenger  and  cargo  operations 
1.S  markedly  higher— on  the  order  of  eight 
percent. 

■  All  Members  concurred  Members  Mlnettl 
and  West  also  filed  a  concurring  statement, 
which,  along  with  Appendices  A  and  B,  is 
filed  as  part  of  the  original. 


Test  Equipment  Technical  Advisory 
Committee  will  be  held  on  Tuesday,  Oc- 
tober 18,  1977,  at  9:30  am.,  in  Room 
3817,  Main  Commerce  Building,  14th  and 
Constitution  Avenue  NW..  Washington. 
DC 

The  Computer  Peripherals,  Compon- 
ents, and  Related  Test  Equipment  Tech- 
nical Advisory  Committee  was  initially 
established  on  January  3,  1973.  On  De- 
cember 20.  1974.  and  January  13,  1977. 
the  Assistant  Secretary  for  Administra- 
tion approved  the  recharter  and  exten- 
sion of  the  Committee,  pursuant  to  sec- 
tion 5ic)il>  of  the  Export  AdnUnistra- 
tion  Act  of  1969,  as  amended.  50  U.SC. 
App  sec  24041  c>  (1)  and  the  Federal  Ad- 
visory Committee  Act. 

The  Committee  advises  the  Office  of 
Export  Administration,  Bureau  of  East- 
West  Trade,  with  respect  to  questions  in- 
volving (A»  technical  matters,  <B> 
worldwide  availability  and  actual  utiliza- 
tion of  production  technology,  iC)  li- 
censing procedures  which  affect  the  level 
of  export  controls  applicable  to  computer 
peripherals,  components,  and  related 
test  equipment.  Including  technical  data 
or  other  information  related  thereto,  and 
iD>  exports  of  the  aforementioned  com- 
modities and  technical  data  subject  to 
multilateral  controls  in  which  the  United 
States  participates  including  proposed 
revisions  of  any  such  multilateral  con- 
trols. 

The  Committee  meeting  agenda  has 

five  parts: 

OcrfERAL  Session 

(1)  Opening  remarks  by  Rauer  H.  Meyer. 
Director.  OJIlce  of  Exp<irt  Administration. 

|2)  Election  of  Chairman 

(3 1  Pre.sentallon  of  papers  or  comments 
by  the  public. 

(4)  Discussion  of  the  Committee's  draft 
report. 

Executive  Session 

(6)  Discussion  of  matters  properly  cla.ssl- 
fied  under  Executive  Order  11652.  dealing 
with  the  U.S.  and  COCOM  control  program 
and  strategic  criteria  related  thereto. 

The  General  Session  of  the  meeting  is 
open  to  the  public,  at  which  a  limited 
number  of  seats  will  be  available.  To  the 
extent  time  permits  members  of  the  pub- 
lic may  present  oral  statements  to  the 
Committee.  Written  statements  may  be 
presented  at  any  time  before  or  after  the 
meeting. 

With  respect  to  agenda  Item  (5),  the 
Acting  Assistant  Secretary  of  Commerce 
for  Administration,  with  the  concurrence 
of  the  delegate  of  the  General  Counsel, 
formally  determined  on  January  27. 
1977,  pursuant  to  section  10id»  of  the 
Federal  Advisory  Committee  Act,  as 
amended  by  section  5ici  of  the  Govern- 
ment in  the  Sunshine  Act,  Pub.  L.  94-409, 
that  the  matters  to  be  discussed  in  the 
Executive  Session  should  be  exempt  from 
the  provisions  of  the  Federal  Advisory 
Committee  Act  relating  to  open  meetings 
and  public  participation  therein,  because 
the  Executive  Session  will  be  concerned 
with  matters  listed  in  5  U.SC.  552b(c) 
(1>.  Such  matters  are  specifically  au- 
thorized under  ceriteria  established  by 
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an  Executive  Order  to  be  kept  secret  in 
the  interests  of  the  national  defense  or 
foreign  policy  All  materials  to  be  re- 
viewed and  discu.s.sed  by  the  Committee 
during  the  Executive  Session  of  the 
meeting  have  been  properly  classified 
under  Executive  Order  11652  All  Com- 
mittee members  have  appropriate  secu- 
rity clearances 

Copies  of  the  minutes  of  the  open  por- 
tion of  the  meeting  will  be  available  upon 
written  request  addres.sed  to  the  Free- 
dom of  Information  Officer.  Room  3012, 
Domestic  and  International  Business 
AdminLstration.  US  Department  of 
commerce.  Washington,  D  C  20230. 

For  further  information,  contact  Mr. 
Charles  C  Swan.son.  Director.  Opera- 
tions Division.  Office  of  Export  Adminis- 
tration, Domestic  and  International 
Business  Administration.  Room  1617M, 
U.S.  Department  of  Commerce.  Wash- 
ington. DC.  20230.  telephone  AC  202- 
377-4196 

The  complete  Notice  of  Determination 
to  close  meetings  or  portions  thereof  of 
the  series  of  meetings  of  the  Computer 
Peripherals.  Components  and  Related 
Test  Equipment  Technical  Advisory 
Committee  and  of  any  subcommittees 
thereof,  was  published  in  the  Federal 
Register  on  February  8.  1977  i42  FR 
7978). 

Dated:  September  23.  1977. 

Raiter  H  Meyer, 
Director.  Office  of  Export  Ad- 
ministratiou.  Bureau  of  East- 
West    Trade.    United    States 
Department  of  Commerce. 
|PR  Doe  77-28388  Piled  9-27-77.8:45  am) 


ington,  DC.  20230,  no  later  than  the 
close  of  business  on  October  11,  1977. 
Charles  L    SMrrn. 
Acting  Chief,  Trade  Act  Certi- 
cation      Division,      Office      of 
Planning  and   Program  Sup- 
port. 
[FR  Doc77  28380  Filed  9-27-77:8:45  am) 


[  3510-24  ] 

Economic  Development  Administration 

CERTIFIED  CREATIONS,    INC. 

Notice  of  Petition  For  a  Determination  of 
Eligibility  To  Apply  for  Trade  Adjustment 
Assistance 

A  petition  bv  Certified  Creations.  Inc., 
75  Varick  Street.  New  York.  NY.  10013. 
a  producer  of  footwear  for  women,  was 
accepted  for  filing  on  September  21.  1977. 
pursuant  to  Section  251  of  the  Trade  Act 
of  1974  I  Pub.  L.  93-6181  and  Section 
315.23  of  the  Adjustment  Assistance 
Regulations  for  Firms  and  Conununities 
1 13  CFR  Part  315'  Consequently,  the 
United  States  Department  of  Commerce 
has  initiated  an  investigation  to  deter- 
mine whether  increased  imports  into  the 
United  States  of  articles  like  or  directly 
competitive  with  those  produced  by  the 
firm  contributed  importantly  to  total  or 
partial  separation  of  the  firm's  workers, 
or  threat  thereof,  and  to  a  decrease  in 
sales  or  production  of  the  petitioning 
firm. 

Any  party  having  a  substantial  Inter- 
est In  the  proceedings  may  request  a 
public  hearing  on  the  matter.  A  request 
for  a  hearing  must  be  received  by  the 
Chief,  Trade  Act  Certification  Division, 
Economic  Development  Administration, 
U.S.  Department  of  Commerce,  Wash- 


[ 3510-24  ] 

M.  T.  SHAW,    INC. 

Notice  of  Petition  for  a  Determination  of 
Eligibility  To  Apply  for  Trade  Adjustment 
Assistance 

A  petition  by  M  T.  Shaw,  Inc  .  52-70 
Abbott  Ave  ,  Coldwater.  Mich.  4903«.  a 
producer  of  footwear  for  men,  was  ac- 
cepted for  filing  on  September  22.  1977. 
pursuant  to  Section  251  of  the  Trade  Act 
of  1974  I  Pub  L  93-618 1  and  Section 
315.23  of  the  Adjustment  Assistance  Reg- 
ulations for  Firms  and  Communities  >  13 
CFR  Part  315  >  Consequently,  the  United 
States  Department  of  Commerce  has 
initiated  an  investigation  to  determine 
whether  increased  imports  into  the 
United  States  of  articles  like  or  directly 
competitive  with  those  produced  by  the 
firm  contributed  importantly  to  total  or 
partial  separation  of  the  firm's  workers, 
or  threat  thereof,  and  to  a  decrease  in 
sales  or  production  of  the  petitioning 
firm. 

Any  party  having  a  .substantial  inter- 
est in  the  proceedings  may  request  a  pub- 
lic hearing  on  the  matter  A  req'iest  for 
a  hearing  must  be  received  by  the  Chief. 
Trade  Act  Certification  Division.  Eco- 
nomic Development  Administration.  US 
Department  of  Commerce,  Washington. 
DC.  20230,  no  later  than  the  close  of 
business  on  October  11,  1977. 

Charles  L.  Smith. 
Acting  Director.  Trade  Act  Cer- 
tification   Division.    Office   of 
Planning  and  Program  Sup- 
port. 
(FR  Doc  77-28381  Filed  9-27-77:8:45  am) 


or  threat  thereof,  and  to  a  decrease  In 
sales  or  production  of  the  petiUonlng 
firm. 

Any  party  having  a  substantial  inter- 
est in  the  proceedings  may  request  a  pub- 
lic hearing  on  the  matter  A  request  for 
a  hearing  must  be  received  by  the  Chief, 
Trade  Act  Certification  Division.  Eco- 
nomic Development  Administration.  US. 
Department  of  Commerce.  Washington. 
DC  20230,  no  later  than  the  close  of 
business  on  October  11,  1977. 

Charles  L.  SMrrn. 
Acting  Chief.  Trade  Act  Certifi- 
cation    Division.     Office     of 
Planning  and  Program  Sup- 
port. 

|FR  Doc  77-28382  Filed  9-27-77  8:45  am] 


[3510-24] 

JOHANSEN   BROS.  SHOE  CO.,   INC. 

Notice  of  Petition  for  a  Determination  of 
Eligibility  To  Apply  for  Trade  Adjustment 
Assistance 

A  petition  by  Johansen  Bros.  Shoe 
Company.  Inc.,  1136  Washington  Boule- 
vard, St.  Louis.  Mo.  63101,  a  producer  of 
footwear  for  women,  was  accepted  for 
filing  on  September  21.  1977,  pursuant 
to  Section  251  of  the  Trade  Act  of  1974 
iPub.  L.  93-618)  and  Section  315  23  of 
the  Adjustment  Assistance  Regulations 
for  Firms  and  Communities  <  13  CFR 
Part  3151.  Consequently,  the  United 
States  Department  of  Commerce  has 
initiated  an  investigation  to  determine 
whether  increased  imports  into  the 
United  States  of  articles  hke  or  directly 
competitive  with  those  produced  by  the 
firm  contributed  importantly  to  total  or 
partial  separation  of  the  firm's  workers. 


[ 3510-24  ] 


APECO  CORP. 

Notice  of  Petition  for  a  Determination  of 
Eligibility  To  Apply  for  Trade  Ad|ustment 
Assistance 

A  petition  by  Apeco  Corporation.  2100 
Dempster  Street.  Evanston.  lU.  60204.  a 
producer  of  photocopy  equipment  and 
supplies,  mobile  homes,  recreational  ve- 
hicles and  boats,  was  accepted  for  filing 
on  September  19.  1977.  pursuant  to  Sec- 
tion 251  of  the  Trade  Act  of  1974  '  Pub  L. 
93-618  >  and  Section  315  23  of  the  Adjust- 
ment A.ssistance  Regulations  for  Firms 
and  Communities  '13  CFR  Part  315'. 
Cortsequently.  the  United  States  Depart- 
ment of  Commerce  has  initiated  an  in- 
vestigation to  determine  whether  in- 
creased imports  into  the  United  States 
of  articles  like  or  directly  competitive 
with  thase  produced  by  the  firm  contrib- 
uted imiwrlantly  to  total  or  partial  sep- 
aration of  the  firm's  workers,  or  threat 
thereof,  and  to  a  decrease  in  sales  or  pro- 
duction of  the  petitioning  firm 

Any  party  having  a  substantial  inter- 
est in  the  proceedings  may  request  a  pub- 
lic hearing  on  the  matter  A  request  for 
a  hearing  must  be  received  by  the  Chief. 
Trade  Act  Certification  Drnsion.  Eco- 
nomic Development  Administration.  US 
Department  of  Commerce.  Washington. 
DC.  20230.  no  later  than  the  close  of 
business  on  October  11.  1977. 

Jack  W    Osbcrn.  Jr.. 
Chief.  Trade  Act  Certification  Di- 
vision. Office  of  Planning  and 
Program  Support. 
IFR  Doc  77-28383  Filed  9-27-77:8:45  ami 


[3510-24] 

STEIN   &  KOLTIS  ENTERPRISES,    INC. 

Notice  of  Petition  for  a  Determination  of 
Eligibility  To  Apply  for  Trade  Adjustment 
Assistance 

A  petition  by  Stein  &  Koltis  Enter- 
prises. Inc.,  780  East  135Ui  Street.  Bronx. 
NY.  10454,  a  producer  of  footwear  for 
women,  was  accepted  for  fiUng  on  Sep- 
tember 20.  1977.  pursuant  to  Section  251 
of  the  Trade  Act  of  1974  <Pub  L.  93-618) 
and  Section  315.23  of  the  Adjustment  As- 
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slstantce  Regulations  for  Firms  and 
Communities  '13  CFR  Part  315'  Con- 
sequently, the  United  States  Department 
of  Commerce  has  initiated  an  investiga- 
tion to  dctcnnine  whether  increased  im- 
ports into  the  United  States  of  articles 
hke  or  directly  competitive  with  those 
protluced  by  the  firm  contributed  imixirt- 
antly  to  total  or  partial  separation  of 
the  firm's  workers,  or  tlireat  thereof,  and 
to  a  decrease  in  sales  or  production  of 
the  petitioning  firm. 

Any  party  havir.g  a  substantial  inter- 
est in  the  proceedings  may  request  a 
public  hearing  on  the  matter  A  reque.st 
for  a  hearing  must  be  received  by  the 
Chief  Trade  Act  Certification  Divisioii, 
Economic  Development  Administration. 
U  S  Department  of  Commerce.  Washing- 
ton. DC  20230.  no  later  than  tlie  close 
of  business  on  October  11.  1977. 

Jack  W    Osburn,  Jr.. 
Chief.  Trade  Act  Certification  Di- 
vision. Office  of  Planning  and 
Program  Support. 
I FR  Doc  77-28384  Filed  9-27  -77;  8  45  am  1 


[3510-12] 


[3510-24] 

ARKANSAS  TECHNICAL   INDUSTRIES, 
INC. 

Notice  of  Petition  for  a  Determination  of 
Eligibility  To  Apply  for  Trade  Ad)ustment 
Assistance 

A  petition  by  Arkansas  Technical  In- 
dustries, Inc.,  and  its  producing  affiliate. 
A  T.I  Caribe.  Inc..  which  manufactures 
athletic  and  casual  shoes,  was  accepted 
for  filing  on  September  21.  1977,  pursu- 
ant to  Section  251  of  the  Trade  Act  of 
1974  iPub.  L.  93-618"  and  Section  315  23 
of  the  Adjiustment  Assistance  Regula- 
tions for  Firms  and  Communities  '13 
CFR  Part  315  >.  The  mailing  address  for 
both  firms  is  P.O.  Box  2477.  Batesville. 
Ark.  72501.  Consequently,  the  United 
States  Department  of  Commerce  has 
initiated  an  investigation  to  determine 
whether  increased  imports  into  the 
United  States  of  articles  like  or  directly 
competitive  with  those  produced  by  the 
firm  contributed  importantly  to  total  or 
partial  separation  of  the  firm's  workers, 
or  threat  thereof,  and  to  a  decrease  in 
sales  or  production  of  the  petitioning 
firm. 

Any  party  having  a  substantial 
interest  in  the  proceedings  may  request  a 
public  hearing  on  the  matter.  A  request 
for  a  hearing  must  be  received  by  the 
Chief.  Trade  Act  Certification  Division. 
Economic  Development  Administration. 
U.S.  Department  of  Commerce.  Wash- 
ington. DC.  20230.  no  later  than  the 
close  of  business  on  October  11.  1977. 

Jack  W.  Osburn.  Jr., 
Chief.    Trade   Act   Certification 
Division.    Office   of   Planning 
and  Program  Support. 

jFR  Doc  77-28385  Filed  9-27-77:8:45  am] 


National  Oceanic  and  Atmospheric 
Administration 

ATLANTIC  TUNA  FISHERIES 

Purse    Seining   for    Giant    Atlantic    Bluefin 
Tuna  Season  Closed 

On  June  14.  1977,  final  rulemaking 
concerning  the  Atlantic  bluefin  tuna  fish- 
ery was  published  in  the  Fkderal  Reo- 
ISTER,  42  FR  30373  Section  285.13' a'  '3' 
esUiblUihed  a  total  annual  quota  for  At- 
lantic bluefin  tuna  that  weigh  in  excess 
of  300  pounds  round  weight  and  that  are 
caught  bv  purse  seine  at  180  short  tons. 

The  1977  oi>en  season  quota  of  180 
short  tons  of  Atlantic  bluefin  tuna  that 
weigh  in  exce.ss  of  300  pounds  round 
weight  and  that  are  caught  by  pur.se 
seine  has  been  taken.  Consequently  in 
accordance  with  si  285  12  the  following 
clasure  is  hereby  announced  The  purse 
seine  fishing  season  for  Atlantic  bluefin 
tuna  that  weigh  in  excess  of  300  pounds, 
round  weight,  ls  clo.sed  effective  0001 
hours  September  19.  1977.  Pursuant  to 
$  285  12  each  p.irticipant  in  the  fishery 
has  been  notified  through  direct  com- 
munication of  the  closure. 

Is.sued  at  Wa.'.hington.  DC.  and  dated 
September  23.  1977. 

Jack  W.  Gehrincer. 
Deputy  Director. 
National  Marine  Fisheries  Service. 

[FR  D<JC  77  28237  Filed  9-27-77,8:46  am] 

[3510-12] 

ST.   LOUIS  ZOOLOGICAL  PARK 

Issuance  x>i   Permit  To   Import  Marine 
Mammals 

On  June  6.  1977  notice  was  published 
in  the  Federal  REr.isTER  '42  FR  28909'. 
that  an  application  had  been  filed  with 
the  National  Marine  Fisheries  Service  by 
St.  Louis  Zoological  Park.  Forest  Road. 
St  Louis.  Missouri  63110.  for  a  Permit  to 
import  four  '4'  Baikal  seals  'P/ioca 
Siberica '  for  the  purpose  of  public  dis- 
play. 

Notice  is  hereby  given  that  on  Septem- 
ber 19.  1977.  and  as  authorized  by  the 
provisions  of  the  Marine  Mammal  Pro- 
tection Act  of  1972  '  16  use.  1361-1407  ' , 
the  National  Marine  Fisheries  Service  Is- 
sued a  Permit  for  the  above  cited  impor- 
tation to  the  St.  Louis  Zoological  Park, 
subject  to  certain  conditions  set  forth 
therein  The  Permit  is  available  for  re- 
view by  interested  persons  in  tlie  follow- 
ing ofHces: 

Director.  National  Marine  Fisheries  Service. 
3300  Whitehaven  Street.  NW..  Washing- 
ton. DC  ,  and  Regional  Director.  National 
Marine  Flsherle.s  Service.  Southeast  Re- 
gion Duval  Building.  9450  Qandy  Boule- 
vard. St.  Petersburg.  Fla    33702. 

Dated:  September  19.  1977. 

WiNFRED  H.  MEIBOHM. 

Associate  Director. 
National  Marine  Fisheries  Service. 

|FR  Doc. 77-281 83  Filed  9-27-77:8:45  am) 


[3510-12] 

V.  J.  A    MANTON 

Receipt  of  Application  for  Permit 

Notice  IS  hereby  given  that  an  Appli- 
cant hius  applied  m  due  form  for  a  Per- 
mit to  take  marine  mammals  as  author- 
ized by  the  Marine  Mammal  Protection 
Act  of  1972  16  use  1361 -1407 ';  and 
Uie  Regulations  Governing  the  Taking 
and  Importing  of  Marine  Mammals  '50 
CFR  Part  216'. 

1  Applicant  lai  Name  V  J  A.  Manton. 
The  Zt>olo^:iral  Society  of  London,  ibi  Ad- 
dre.s.s  Whip.siiade  Park  Dunstable  Beds  LU6 
2LP.  Whlpsnade  872171 

2  Type  of  permit     I>\ibllc  dl.splay 

3  Name  and  number  of  animals:  bottle- 
nosed  dolphin  I  Tursicrpn  trunt-atus) .  1. 

4  Type  iif  activities    Capture 

5  LfH-atlon  of  Activities     Gulf  of  Mexico 

6  Period  of  activities  At  some  dale  In  the 
future  to  fit  in  with  the  movement  of  the 
aiUnials  the  cunveiUenre  of  the  catchers". 

The  arrangements  and  facilities  for 
transporting  and  maintaining  the  ma- 
rine mammals  requested  in  the  above 
described  application  has  been  Inspected 
by  a  licensed  veterinarian,  who  has  certi- 
fied that  such  arrangemenLs  and  facili- 
ties are  adequate  to  provide  for  the  well- 
being  of  the  marine  mammal  involved. 

As  a  request  for  a  permit  to  take  liv- 
ing marine  mammals  to  be  maintained  in 
areas  outside  the  juri.sdiction  of  the 
United  States,  this  application  has  been 
submitted  in  accordance  with  National 
Marine  Fi.sheries  Service  policy  concern- 
ing such  applications  '40  FR  11614. 
March  12.  1975'.  In  this  regard,  the  ap- 
plication: 

•  a '  Was  submitted  to  the  Director,  Na- 
tional Marine  Fisheries  Service,  through 
the  Department  of  the  Environment  of 
the  United  Kingdom,  that  Department 
being  responsible,  among  other  things, 
for  ensuring  the  suitable  care  of  animals 
in  captivity; 

'b'  Includes: 

'  i '  A  verification,  from  the  Ministry  of 
Agriculture.  Fisheries  and  Food  of  the 
United  Kingdom,  of  the  information  set 
forth  in  the  application: 

'lit  A  certification  from  the  Depart-, 
ment  of  the  Environment  that  the  Gov- 
ernment of  the  United  Kingdom  is  pre- 
pared to  monitor  compliance  with  the 
terms  and  conditions  of  the  permit,  and 
will  do  so.  if  and  when  necessar>';  and 

(iiii  A  statement  that  the  Department 
of  the  Environment  will  have  no  objec- 
tion to  a  NMFS  decision  to  amend,  sus- 
pend or  revoke  a  permit. 

In  accordance  with  the  above  cited 
policy,  the  certification  and  statements 
of  the  Department  of  the  Environment 
and  the  Ministry  of  Agriculture.  Fish- 
eries and  Food  of  the  United  Kingdom 
have  been  found  appropriate  and  suffi- 
cient to  allow  consideration  of  this  per- 
mit application. 

Documents  submitted  in  connection 
with  the  above  application  are  available 
for  review  in  the  following  offices: 
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Director,  National  Marine  Fisheries  .Service, 
3300  Whitehaven  Street.  NW  .  Washing- 
ton, DC  :  and.  Regional  Director.  National 
Marine  Flaherle«  .Service.  Stiutheast  Re- 
gion. Duval  Building.  0450  Oandy  Boule- 
vard, St.  Petersburg,  Fla  33702 

Concurrent  with  the  publication  of 
this  notice  in  the  Federal  Register  the 
Secretary  of  Commerce  is  forwarding 
copies  of  this  application  to  the  Marine 
Mammal  CommLssion  and  the  Commit- 
tee of  Scientific  Advusors  Written  data 
and  views,  or  requests  for  a  public  hear- 
ing on  this  application  should  be  sub- 
mitted to  the  Director.  National  Marine 
Fisheries  Service.  Department  of  Com- 
merce. Washington  D  C  20235.  on  or  be- 
fore October  28.  1977  Those  individuals 
requesting  a  hearing  should  set  forth  the 
specific  reasons  why  a  hearing  on  this 
particular  application  would  be  appro- 
priate. The  holding  of  such  hearing  Ls  at 
the  dLscretion  of  the  Director 

All  statements  and  opmions  contained 
in  this  application  are  summaries  of 
those  of  the  Applicant  and  do  not  neces- 
sarily refiect  the  views  of  the  National 
Marine  Fisheries  Service 

Dated:  September  21,  1977 

William  H  Stevenson, 
Acting    Assi'itant    Director    for 
Fi.sheries    Manapement.    Na- 
tional Marine  Fisheries  Serv- 
ice. 
jFR  Doc  77  28236  Filed  9   27  77.8  45  am] 

COMMITTEE   FOR   IMPLEMENTA- 
TION  OF  TEXTILE   AGREEMENTS 

CERTAIN  COTTON  AND  MAN  MADE  FIBER 
APPARLL    FROM    HAITI 

Increasing  Import  Levels 

September  26.  1977 
AGENCY:    Committee    for    the    Imple- 
mentation of  Textile  Agreements. 

ACTION:  '1'  Increa.sing  the  consulta- 
tion levels  for  cotton  playsuits  and  man- 
made  fiber  knit  underwear  and  hosiery 
in  Categories  54.  223.  and  215,  produced 
or  manufactured  in  Ham  and  exported 
to  the  United  Slates  during  the  year 
which  t>egan  on  January'  1.  1977 

i2i  Applying  shortfall  from  the  previ- 
ous agreement  year  to  the  spenflr  ceiling 
for  man-made  fiber  playsuits  in  Cate- 
gory 233.  aLso  for  the  year  which  began 
on  January  1.  1977 

lA  detailed  description  of  the  cate- 
gories in  terms  ol  T  S  U  S  .A  numbers 
was  published  in  ine  Federal  Register 
on  February  3.  1975  40  FT?  5010'.  as 
amended  on  December  31.  1975  '40  FR 
60220'.  December  30  1976  '41  FR  56881'. 
January  21.  1977  42  FR  3888'.  and 
March  7.  1977  '42  Fl-f  12898'. 

SUMMARY  The  Government  of  Haiti, 
under  the  terms  of  paragraph  7  of  the 
Bilateral  Cotton.  Wool,  and  Man-Made 
Fiber  Textile  AgretMTient  of  March  22. 
1976.  as  amended,  between  the  Govern- 
ments of  the  United  States  and  Haiti, 
has  requested  permission  to  exceed  the 
consultation  levels  for  Categories  54.  213. 
and  215  during  the  agreement  year  which 
began  on  January  1,  1977.  The  U.S.  Gov- 


NOTICES 

emment  has  agreed  to  lncrea.se  thes^ 
levels  to  60.000  dozen.  156.250  dozen,  and 
1,086.956  dozen  pairs,  respectively  In 
addition,  under  the  terms  of  paragraph 
6'at  <1)  of  the  bilateral  agreement  which 
provides  for  the  carryover  of  shortfalls 
from  the  previous  agreement  year  the 
level  of  restraint  previously  establLshcd 
for  Category  233  ls  being  increased  to 
228.618  dozen 
EFFECTIVE  DATE    September  28.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Edmond  Callahan.  International 
Trade  Specialist.  Office  of  Textiles.  U  S 
Department  of  Commerce.  Washing- 
ton. DC   20230  '202-377-5423'. 

SUPPLEMENTARY  INFORMATION: 
On  December  30,  1976.  a  letter  of  Decem- 
ber 27.  1976  was  published  in  the  Fi:dfral 
Register  '41  FR  56879'  from  the  Chair- 
man of  the  Committee  for  the  Imple- 
mentation of  Textile  Agreements  to  the 
Commi.ss loner  of  Customs  which  estab- 
lished levels  of  restraint  applicable  to 
certain  sfiecified  categories  of  cotton  and 
man-made  fiber  textile  products,  pro- 
duced or  manufactured  in  Haiti  and  ex- 
ported to  th'!"^  United  States  during  the 
twelve-month  jienod  which  began  on 
January  1.  1977  In  the  letter  published 
below  the  Chairman  of  the  Committee  for 
the  Implementation  of  Textile  Agree- 
ments directs  the  Commi.ssioner  of  Cus- 
toms to  prohibit  entr>'  of  cotton  and 
man-made  fiber  textile  products  in 
Categories  54.  215,  223,  and  233  in  ex- 
cess of  the  designated  levels  of  restraint 
during  the  agreement  year  which  began 
on  January  1. 1977 

Robert  E  Shepherd. 
Chairman.  Committee  for  the 
Impleimmtation  of  Textile 
Agreements,  and  Deputy  As- 
sistant Secretary  for  Re- 
sources and  Trade  Assistance. 

CoMMrrrEE   for   the    Implementation 

or  Textile  Acreem^ts. 

September  26.  1977. 

Commissioner  of  Custxims. 
Departmfnt  of  the  Treasury. 
Washington.  D  C  20229 

Dear  Mr  Commissioner  This  directive 
amend.s.  but  does  not  cancel,  the  directive 
issued  to  you  on  December  27.  1976  by  the 
Chairman.  Committee  for  the  Implementa- 
lion  of  Textile  Aifreemeiils.  concerning  im- 
pirts  into  the  United  States  of  certain  speci- 
fied categories  of  cotton  and  man-made  fiber 
textile  products,  produced  or  manufactured 
in  Haiti 

Under  the  terms  of  the  Arrangement  Re- 
garding International  Trade  In  Textiles  done 
at  Geneva  on  December  20.  1973.  pursuant  to 
the  BUaltral  Cotuiii  Wo<^)l  and  Man-Made 
Fiber  Tex  trie  Agreement  of  March  22.  1976. 
as  amended,  between  the  Crovernments  of  the 
United  States  and  Haul,  and  in  accordance 
with  the  provisions  of  Executive  Order  11651 
of  March  3.  1972  you  are  directed  to  prohibit, 
effective  on  September  28  1977  and  for  the 
twelve-month  period  which  bepan  on  Jan- 
uary 1.  1977  and  extends  through  December 
31.  1977.  entry  Into  the  United  .States  for 
consumption  and  withdrawal  from  warehou.se 
for  consumption  of  cotton  and  man-made 
fiber  textile  products  In  Categories  54.  215, 
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223  and  233  in  excess  of  the  following  levels 

of  restraint 

Amended  12-month 

Category  level  or  restraint  ' 

54    dozen..  60.000 

215    dozen   pairs..   1.086,956 

223    dosen.-        156.250 

233    do 228.618 

TTiese   levels   have   not   been   adjusted    to 
reflect  any  Imports  after  December  31.  1976 

TTie  actions  talcen  with  respect  to  the  Gov- 
ernment of  Haiti  and  with  respect  to  Im- 
ports of  cotton  and  man-made  fiber  textile 
products  from  Haiti  have  been  determined 
by  the  Committee  for  the  Implementation 
of  Textile  Agreements  to  involve  foreign  af- 
fairs functions  of  the  United  States  TTiere- 
fore.  the  directpns  to  the  CommLssioner  of 
Customs,  being  necessary  to  the  implementa- 
tion of  such  actions,  fall  wlihln  the  foreign 
affairs  exception  to  the  rule-making  provi- 
sions of  5  U.SC  553  This  letter  will  be  pub- 
lished in  the  Federal  Register 
Sincerely. 

Robert  E  Shephekd. 
Chairman.  Committee  for  the  Imple- 
mentation of  Textile  Agrrpmrnts. 
and  Deputy  Assistant  Serrrlary  for 
Rrsourcps  and  Trade  Assistance. 
US   Department  of  Commerre    • 

|FR  Doc  77  28584  Filed  9  27-77.8  45  am) 

DEPARTMENT  OF   DEFENSE 

Office  of  the  Secretary 

DEFENSE   ADVISORY   COMMITTEE   ON 
WOMEN    IN   THE    SERVICES 

Notification  of  Meeting 

Pursuant  to  Public  Law  92-463  notice 
is  hereby  given  that  the  next  meeting  of 
the  Defense  Advisory  Committee  on 
Women  in  the  Services  DACOWITS' 
will  be  held  October  30-November  2. 
1977.  in  San  Antonio.  Tex  .  at  the  St. 
Anthony  Hotel  and  Randolph  Air  Force 
Base 

Authorized  25  civilian  women.  DAC 
OWITS  meets  twice  each  year  to  provide 
the  Department  of  Defen.se  with  as- 
sistance and  advice  on  matters  relating  to 
women  in  the  Armed  Forces,  to  interpret 
to  the  public  the  role  of  and  the  need  for 
servicewomen  and  to  encourage  the  ac- 
ceptance of  militar>'  service  as  a  career 
opportunity 

*Sessions  will  be  conducted  daily  as  in- 
dicated and  will  t>e  open  to  the  public 
The  agenda  will  include  the  foUowmg 
meetings  and  di.scussions: 

Sunday.  October  30.  1977— The  St 
Anthony  Hotel: 

2  pm.-4  pm. — Executive  Committee 
Meeting 

Monday.  October  31.  1977 — Randolph 
Air  Force  Base 

8  45  am -10  00  am — OSD  Briefings 

10  15  am -10:45  am — Air  Training 
Command  Briefing 

1  00  pm-l:30  p  m—ASVAB  Briefing 

1  30  p  m»-2  00  pm — Briefing  on  Cur- 
rent Developments  in  Militar>'.  Techni- 
cal and  Flying  Training,  and  Recruiting 
Services. 

2:15  p.m.-5:30  p.m. — SutKommittee 
Meetings. 

Tuesday.  November  1.  1977 — Officer 
Training  School.  Medina  Annex: 

8  30  am -8  50  am —Welcoming  Re- 
marks by  General  losue. 
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8  50  a.m.-9: 15  am  —Welcome  by  OTS 
Commandant  and  Briefing  on  OTS  pro- 
pram 

10:00  a.m-10  45  a.m. — Welcome  by 
Commander.  Colonel  Mar7ano,  Security 
Police  Academy.  Demonstration  of:  Dog 
Handling  and  Self  Defense  Training. 

11  15  am.-12  00  pm.— Welcome  by 
Commander.  BMT  SQ  Area.  Remarks  by 
Escort  Officer  MTLs  and  tour  of  Dormi- 
tor>-.  CLv.ss  Room  i  COED  > .  Clas.s  Room 
I  Sex-Ed ' .  Undercover  Drill  PT  Area. 

1:30  pm.-2-30  pm — Presentations  by 
members  of  the  Public.  St.  Anthony  Ho- 
tel. 

2  30  p.m.-5:00  pm— Subcommittee 
Meetings. 

5  30  p.m.-6:30  pm — Executive  Com- 
mitt<-e  Meeting  with  Directors. 

WednP5;day.  November  2.  1977 — St.  An- 
tliony  Hotel: 

8:00  am-9:30  am — Executive  Com- 
mittee Meeting. 

9:30  a  m  -11  30  am — General  Ses.sion. 

1:30  p.m.-4  30  pm — Tour  of  Aero- 
space Medical  Dinsion.  Brooks  AFB — 
Field  Trip. 

Members  of  the  public  will  not  be  per- 
mit'tcd  to  go  on  the  field  trip  or  attend 
the  social  functions 

The  following  rules  and  regulations 
will  govern  the  participation  by  members 
n{  the  public  at  this  meeting; 

il>  All  business  sessions,  to  include 
Executive  Committee  sessions,  will  be 
open  to  the  public. 

i2>  Interested  persons  may  submit  a 
written  statement  and  or  make  an  oral 
presentation  for  consideration  by  the 
Committee  during  the  meeting. 

1 3  >  Persons  desiring  to  make  an  oral 
presentation  or  submit  a  written  state- 
ment to  the  Committee  must  notify  the 
DACOWrrs  Executive  Secretary.  OASD 
'Manpower.  Reserve  Affairs  and  Logis- 
tics*. Room  2D259.  the  Pentagon.  Wash- 
ington. DC.  20301  by  October  15.  1977. 

14  >  Length  and  number  of  oral  pres- 
entations to  be  made  will  depend  on  the 
number  of  requests  received  froni  the 
members  of  the  public. 

'5'  Oral  presentations  by  members  of 
the  public  will  be  permitted  only  from 
1:30  pm.  to  2:30  p  m.  on  Tuesday.  No- 
vember 1.  1977.  before  the  full  Com- 
mittee. 

<6)  Each  person  desiring  to  make  an 
oral  presentation  or  submit  a  written 
statement  must  provide  the  DACOWITS 
Secretariat  with  30  copies  of  the  presen- 
tation statement  by  October  15,  1977. 

<  7>  Persons  submitting  a  written  state- 
ment only  for  inclasion  in  the  minutes 
of  the  meeting  must  submit  one  ( 1)  copy 
either  before  or  during  the  meeting  or 
within  five  (5>  days  after  the  close  of 
the  meeting. 

(8»  Members  of  the  public  will  not  be 
permitted  to  enter  mto  the  oral  dis- 
cussion conducted  by  the  Committee 
members  at  any  of  the  sessions:  however, 
they  will  be  permitted  to  reply  to  ques- 
tions directed  to  them  by  members  of  the 
Committee. 

(9 1  Members  of  the  public  will  be  per- 
mitted to  orally  question  the  scheduled 
speakers  if  time  allows  after  the  official 


participants  have  asked  questions  and,^ 
or  made  comments. 

1 10'  Questions  from  the  public  will  not 
be  accepted  durmg  the  sutx-ommittec  ses- 
sions, the  executive  committee  se.ssions, 
or  the  final  general  session  on  Wednes- 
day. November  2.  1977. 

Additional  information  regarding  the 
Committee  and  or  this  meeting  may  be 
obtained  by  contracting  the  DACOWITS 
Executive  Se<retury.  OASDiMRA&L'. 
The  Pentagon.  Washington.  DC.  20301, 
telephone  i202i  OXford  7-5655. 

Maurice  W.  Roche. 
Director  Correspondence  and 
Directives  OASD  i  Comptroller ) . 

September  23.  1977. 

IFR  Doc. 77-28254  Filed  9  27-77;8  45  am| 


[6170-01  ] 

ENERGY   RESEARCH   AND 
DEVELOPMENT   ADMINISTRATION 

ADVISORY  COMMITTEE   FOR   INERTIAL 
FUSION 

Not'ce  of  Establishment 

Pursuant  to  the  Federal  Advisory  Com- 
mittee Act  (Pub.  L.  92-463).  I  hereby 
certify  that  the  establishment  of  an 
Inertial  Fusion  Advisory  Committee  as 
hereinafter  identified,  is  in  the  public  in- 
terest in  connection  with  the  perform- 
ance of  duties  impo.sed  upon  the  Energy 
Re.^earch  and  Development  Administra- 
tion by  the  Energy  Reorganization  Act 
of  1974  and  other  applicable  law.  This 
determination  follows  consultation  with 
the  Office  of  Management  and  Budget 
'OMB'.  pursuant  to  section  91a)  t2)  of 
the  Federal  Advisory  Committee  Act  and 
OMB  Circular  No.  A-63  iRevi.sed). 

1.  Name  of  advisory  committee.  Iner- 
tial Fusion  Advisory  Committee. 

2.  Purpose.  (a>  To  advise  the  Energy 
Research  and  Development  Administra- 
tion on  major  technical,  policy,  and  man- 
agement issues  leading  to  the  demon- 
stration of  inertial  confinement  fusion 
technology  as  an  energy  source  and  to 
applications  in  weapons  design  technol- 
ogy: 

<b>  To  provide  an  unbiased  assessment 
of  program  quality,  balance,  and  direc- 
tion: 

<c  I  To  transmit  to  ERDA  management 
independent  viewpoints,  and  recommen- 
dations concerning  the  inertial  confine- 
ment fasion  program; 

<d>  To  consider  the  national  security 
implications  of  potential  military  and 
civilian  applications  of  the  technology: 

(e)  To  suggest  areas  of  research  which 
will  accelerate  private  industry  involve- 
ment in  the  program:  and  to  bring  a 
broad  base  of  expertise  for  an  assess- 
ment of  the  program. 

3.  Effective  date  of  establishment  and 
duration.  The  Advisory  Committee  is  es- 
tablished, effective  15  days  after  publica- 
tion of  this  notice  and  after  filing  of  the 
charter  with  the  standing  committees  of 
Congress  having  legislative  jurisdiction 
of  the  Energy  Research  and  Develop- 
ment Administration  and  with  the  Li- 


brary of  Congress.  The  Advi.sory  Panels 
termination  date  shall  be  April  30.  1978. 

4.  Membership.  The  membership  of  the 
Advisory  Committee  shall  be  fairly  bal- 
anced in  terms  of  the  points  of  view  rep- 
resented and  the  functions  to  be  per- 
formed by  the  Advi.sory  Committee  as 
required  by  the  Federal  AdvLsory  Com- 
mittee Act.  Membership  will  include  rep- 
resentatives from  the  field  of  .science 
and  engineering  from  various  geographic 
locations  There  will  be  no  dLscrimina- 
tion  on  the  basis  of  race,  color,  national 
origin,  religion,  or  sex. 

5.  Advisory  Committee  operations. 
The  Advisory  Coimmittee  will  operate  in 
accordance  with  provisions  of  the  Fed- 
eral Advisory  Committee  Act  <Pub.  L. 
92-463".  ERDA  policy  and  procedures, 
OMB  Circular  A-63  irevi.sedt,  and  other 
directives  and  instructions  issued  in  im- 
plementation of  the  Act.  Tlie  Advisory 
Committee  will  be  provided  the  necessary 
support  by  ERDA  to  accomplish  its  pur- 
pose. 

Harry  L.  Peebles, 
Deputy  Advisory  Committee 

Management  Officer. 

I FR  Doc  77-28059  Filed  9-27-77:8  45  am] 


[6170-01  ] 

STUDY    GROUP    ON    GLOBAL    ENVIRON- 
MENTAL  EFFECTS   OF   CARBON    DIOXIDE 

Notice 

In  accordance  with  provisions  of  Pub. 
L.  92-463  (Federal  Advisory  Committee 
Act),  the  Study  Group  on  Global  Envi- 
ronmental Effects  of  Carbon  Dioxide  will 
meet  on  Saturday.  October  15,  1977,  in 
Group  Room  3.  7th  Floor.  Atlanta  Air- 
port. Atlanta.  Ga..  from  10  am  to  5  p.m. 
Tliis  meeting  will  be  open  to  the  public. 

The  tentative  agenda  for  the  meeting  is  as 
follows: 

10  a.m.  Oall  to  order,  remarks,  and  agenda. 
Alvin  M.  Weinberg,  Director.  Institute  for 
Energy.  Analy.sls.  Oak  Ridge  Associated  Uni- 
versities. 

10:20  am. — Minutes  of  study  group  meet- 
ing of  May  21.  1977  R.ilph  M  Rotty,  Institute 
for  Energy  Analysis.  Oak  Ridge  Associated 
Uiilversltie.s. 

10:40  am. — Description  of  the  Office  of 
Carbon  Dioxide  EfTerts  Research.  David  H. 
Slade.  Acting  Manager.  Office  of  Cart>on  Di- 
oxide Environmental  BITects  Research. 

11  am. — Instltutlonnl  development:  (a) 
DOE  and  national  Initiatives;  (b)  interna- 
tional inltiatlve.s. 

12  noon^Lunch. 

1  p  m— Discussion  of  Miami  Beach  meet- 
ing report. 

2  30  pm — Report  on  research  program 
development  papers.  Ralph  M.  Rotty. 

3  pm — Discussion  of  priorities  for  fiscal 
year  1978  and  fl.scal  year  1979  research. 

4:30p  m — Other  items. 
4:45    pm — Summary    and    adjournment, 
Alvin  M.  Weinberg. 

Practical  considerations  may  dictate 
alterations  in  the  above  agenda  or  schd- 
ule. 

The  Chairman  is  empowered  to  con- 
duct the  meeting  in  a  manner  that  in  his 
judgment  will  facilitate  the  orderly  con- 
duct of  business. 
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With  respect  to  public  participation 
in  agenda  items,  .scheduled  above,  the 
following  requirements  shall  apply; 

(a)  Persons  wishing  to  submit  written 
statements  on  agenda  items  may  do  so  by 
mailing  12  copies  thereof,  postmarked  no 
later  than  October  7,  1977  to  Dr,  James 
L.  Liverman.  Director.  Division  of  Bio- 
medical and  Environmental  Research, 
Department  of  Energy,  Washington. 
DC.  20545.  Comments  shall  be  directly 
relevant  to  the  above  agenda  items. 
Minutes  of  the  meeting  will  be  kept  open 
for  30  days  for  the  receipt  of  written 
statements,  for  the  record 

(b>  Information  as  to  whether  the 
meeting  has  been  rescheduled  or  relo- 
cated can  be  obtained  bv  a  prepaid  tele- 
phone call  on  October  12,  1977,  to  Mr. 
David  H  Slade.  Acting  Manager.  En- 
vironmental F>rograms.  Division  of  Bio- 
medical and  Environmental  Research, 
Department  of  Energy  on  301-353-4375, 
between  8  30  a  m  and  5  p  m  ,  e.d  t 

<c)  Questions  at  the  meeting  may  be 
propounded  only  by  members  of  the 
Committee  and  EHDA  officials  assigned 
to  participate  witii  the  Committee  in  its 
deliberations. 

id>  Seating  to  the  public  will  be  made 
available  on  a  first-come,  first-served 
basis. 

(ei  The  use  of  still  movie,  and  tele- 
vision cameras,  the  physical  installation 
and  presence  of  which  will  not  interfere 
with  the  course  of  the  meeting,  will  be 
permitted  both  before  and  after  the 
meeting  and  during  the  recess,  Tlie  use 
of  such  equipment  will  not.  however,  be 
allowed  while  the  meeting  is  in  .session. 

if»  Copies  of  minutes  will  be  made 
^.vailable  for  copying,  following  their 
certification  by  the  Chairman  m  accord- 
ance with  the  Federal  Advisory  Commit- 
tee Act  at  the  Department  of  Energy's 
Public  Document  Room.  20  Massachu- 
setts Avenue  NW ,  Washington.  DC. 
20545.  upon  payment  of  all  charges  re- 
quired by  law. 

Harry  L.  Peebles, 
Deputy  Advisory  Committee 

Managpynent  Officer. 

(FR  Doc  77-28660  Filed  9-27  77  8  45  am] 

[ 6560-01 ] 

ENVIRONMENTAL   PROTECTION 
AGENCY 

IPR6798  4,   PP80| 

CIBA-GEIGY  CORP 

Filing  of  Pesticide  Petitions 

The  Environmental  Protection  Agency 
has  received  the  following  petitions  for 
consideration; 

PP  7F1986,  Clba-Gelgy  Corp  ,  PO  Box  11422, 
Greensboro  NC  27409  Proposes  amending 
40  CFR  180.289  by  establishing  a  tolerance 
for  residues  of  the  Insecticide  methida- 
thlon  (O.O-dlmethyl  phosphorodithioate, 
S-ester  with  4-mercaptemethyl-2-me- 
thoxy-A'-l,3.4-thiadla2olin-5-one  In  or  on 
the  raw  agricultural  commodity  olives  at 
0.05  part  per  million  tppm  Proposed  ana- 
lytical method  for  determining  residues  Is 
by   gas   chromatography   employing   flame 


photometric  detection  and  thin-layer 
chromatography     PM12    (202  426  9425) 

PP  7FI987  Ciba-Gelgy  Corp  Proposes 
amending  40  CFR  180  298  by  establishing 
a  tolerance  for  residues  of  the  insecticide 
methldathion  (O.O-dlmethyl  phosphoro- 
dithioate, S-ester  with  4-(  mercaptorrieth- 
yll -2-methoxy-.i-  -  1.3.4  -  thladlazoUn  -  5- 
one  In  or  on  the  raw  agricultviral  commod- 
ity artichokes  at  0  05  ppm  Proposed  ana- 
lytical meth(xl  for  determining  residues  Is 
by  gas  chromatography  employing  flame 
photometric  detection  and  thin-layer 
chromatography   PM12  1 202  426-9426) 

PP  7F1989  Clba-Gelgy  Corp  Proposes  that 
40  CFR  180  348  t>e  amei^Jed  to  establish  a 
tolerance  for  the  herblcld^Profluralin  m- 
(cyclopropylmethyl)  -a.a.a,-trifluoro-2,6- 
dinitro-n-propyl-p-toluldine)  in  or  on  the 
raw  agricultural  commodities  peanuts  and 
peanxit  forage  at  0  1  ppm.  peanut  hay  at 
0  2  ppm,  and  peanut  hulls  at  0  3  ppm  Pro- 
po.sed  analytical  method  is  gas  chromato- 
graphic procedure  using  electron  capture 
device    PM24  j  202  755-2196) 

Interested  persons  are  invited  to  sub- 
mit written  comments  on  any  petitions 
to  the  Federal  Register  Section.  Tech- 
nical Services  DivLsion  iWH-569i  Office 
of  Pesticide  Programs.  Rm.  401,  East 
Tower.  401  M  St,  SW.  Washington  DC, 
20460  Three  copies  of  the  comments 
should  be  submitted  to  facilitate  the 
work  of  the  Agency  and  of  others  in- 
terested in  inspecting  them.  Inquiries 
concerning  specific  petitions  may  be  di- 
rected to  the  designated  Product  Man- 
ager iPM'.  Registration  Division  iWH- 
567' .  Office  of  Pesticide  Programs  at  the 
above  address,  or  by  telephone  at  the 
numbers  cited  Written  comment  should 
bear  a  notation  indicating  the  number  of 
the  petition  to  which  the  comments  per- 
tain. Comments  may  be  made  at  any  tune 
while  a  i>etition  is  pending  before  the 
Agency,  All  written  comments  filed  will 
be  available  for  public  inspection  in  the 
office  of  the  Federal  Register  Section 
from  8:30  am.  to  4  p.m.  Monday  through 
Friday. 

Dated:  September  21.  1977. 

EKjuclas  D.  Campt, 
Acting  Director, 
Registration  Division. 
(FR  Doc.77-28416  Filed  9-27-77:8:45  am  1 


mental  Protection  Agency  laboratories, 
and  advLsory  studies  on  groundwater  re- 
search, and  items  of  member  interest. 
Copies  of  the  relevant  reports  for  inter- 
ested public  parties  will  probably  not  be 
available  to  until  several  days  prior  to 
the  meeting:  therefore,  persons  desiring 
reports  should  plan  to  attend  the  meet- 
ing so  that  report  dLstribution  reqlure- 
ments  can  be  anticipated.  The  meeting  is 
open  to  the  public  Please  call  Ms.  Caro- 
lyn Osborne  at  703-557-7710  to  register 
for  the  meeting  by  close  of  business  on 
October  11,  1977. 

Richard  M.  Dowd. 

Staff  Director. 
Science  Advisory  Board. 

September  22,  1977. 

|FR  DOC77-28414  Filed  9-27-77:8:45  am] 


[ 6560-01  ] 

IFRL  797-81 

ENVIRONMENTAL  POLLUTION  MOVE- 
MENT AND  TRANSFORMATION  ADVI- 
SORY COMMITTEE  SCIENCE  ADVISORY 
BOARD 

Open  Meeting 

The.  Environmental  Pollutant  Move- 
ment and  Transformation  Advisory 
Committee  of  the  Science  Advispry 
Board  of  the  United  States  Environmen- 
tal Protection  Agency  will  hold  a  meet- 
ing on  October  14,  1977.  The  meeting  lo- 
cation is  Room  1112A.  the  Conference 
Room,  at  Crystal  Mall  Building  2  (1921 
Jefferson  Davis  Highway.  Arlington.  Va. 
22209).  The  session  will  begin  at  10:00 
a.m.  (EI>T>. 

The  agenda  for  the  meeting  includes 
discussion  of  Committee  reports  on  the 
quality  of  research  in  selected  Environ- 


[6560-01  ] 

IFRL  798-6:  OPP-30137) 
PESTICIDE   PROGRAMS 

Receipt  of  Application  To  Register  a  Pesti- 
cide Product  Containing  a  New  Active 
Ingredient 

Lowden.  Inc  .  16  Franklin  St.,  Need- 
ham  Height)^  Mass.  02194.  has  submit- 
ted to  ,the  Environmental  Protection 
Agency*!  EPA  I  an  application  to  regis- 
ter the  pesticide  product  ZYDEN-E 
(EPA  File  Symbol  23614-Ri.  conUin- 
ing  0.015  percent  of  the  active  ingredient 
Nystatin,  which  has  not  been  included 
in  any  previously  registered  pesticide 
products.  The  application  received  from 
Lowden.  Inc..  proposes  that  the  product 
be  classified  for  restricted  use  on  Dutch 
elm  dL'^ease*M22 

Notic#  of  receipt  of  this  application 
does  not  indicate  a  decision  by  the  Agen- 
cy on  the  application.  Int«Tested  persons 
are  invited  to  submit  written  comments 
on  this  application  to  the  Federal  Reg- 
ister Section.  Technical  Services  Divi- 
sion iWH-5691,  Office  of  Pesticide  Pro- 
grams. Environmental  Protection  Agen- 
cv.  RnvsAftl.  East  Tower.  401  M  St.  SW.. 
Washington,  DC.  20460  Three  copies  of 
the  comments  should  be  submitted  to 
farilitate  the  work  of  the  Agency  and 
and  others  interested  in  ii^specting 
them.  The  comments  must  be  received 
on  or  before  October  28.  1977,  and 
should  bear  a  notation  indicating  the 
EPA  File  Symbol  •■23614-R."'  Comments 
received  within  the  specified  time  peri- 
od will  be  considered  before  a  final  de- 
cision is  made  with  respect  to  the  pend- 
ing application.  Comments  received  af- 
ter the  specified  time  period  will  be 
considered  only  to  the  extent  possible 
without  delaying  processing  of  the  ap- 
plication. Specific  questions  concerning 
thus  appli  ation  should  be  directed  to 
the  Product  Manager  iPM)  22.  Regis- 
tration Division  iWH-567i,  Office  of 
Pesticide  Programs,  at  the  above  address 
or  by  telephone  at  202-426-2454. 

Notice  of  approval  or  denial  of  this 
application  to  register  ZYDEN-E  will 
be  announced  in  the  Federal  Register 
The  label  furnished  by  Lowden.  Inc..  as 
well  as  all  written  comments  filed  will 
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be  available  for  public  inspection  in  the 
office    of    the    Federal    Register    section 
from    8  30    am     to   4:00    p  m,    Monday 
through  Friday. 
Dated;  SepUjmber  16. 1977. 


[ 6560-01  ] 

IFRL  798-1.    OPP-50325' 

NORTH  DAKOTA  STATE  UNIVERSITY  AND 

NEW   MEXICO   STATE   UNIVERSITY 

Issuance  of  Experimental  Use  Permits 

The  Envuonnu^ntal  Protection  Agenc^ 
.EPA'  has  is:5ucd  experimental  use  per- 
mits to  the  followinK  applicants.  Such 
pcrmiii  are  in  accordance  with,  and  sub- 
ject to,  the  provisions  of  40  CFR  Part 
172.  which  defines  EPA  procedures  with 
respect  to  the  use  of  pesticides  for  ex- 
perimcr.wl  purposes. 

No  35963-EUP-2.  Nortli  Dakota  State  Uni- 
versity. Farfo,  N  Dak.  58102  This  expen- 
n-.eiilal  use  permit  allow.^  tlie  use  of  22 
poundiof  the  insecticide  carbaryl  incorpo- 
r.%ted  into  edible  carriers  (shredded  news- 
print) with  grasshopper  phagostlmulants 
(diluted  moia.'-sesi  on  rangeland  to  evalu- 
ate control  of  grasshoppers  A  total  o(  ap- 
proximately 5C  acres  is  involved:  the  pro- 
gram IS  authorized  only  In  the  State  of 
North  Dakota  The  experimental  u.-;e  per- 
mit Is  effective  from  July  16,  1977.  to 
July  16.  1978.  A  permanent  tolerance  for 
residues  of  the  active  ingredient  in  or  on 
gra-ss  and  strass  hay  has  been  established 
(40  CFR  180  169) 
Nv).  39508-EUP-3  New  Mexico  State  Uni- 
versity. Las  Cruces.  N  Me!(.  88003  Tills 
experimental  u«;e  permit  allows  the  use  of 
600  pounds  of  the  ln.«iecticide  Dimethyl 
(2.2.2  -trlchloro-l-hydroxyethyl)  phospho- 
nate  on  ranch  land  to  evaluate  control  of 
the  range  caterpillar  A  total  of  3.800  acre.s 
is  Involved:  the  proi^ram  is  authorized 
only  in  the  State  of  New  Mexico  The  ex- 
perimental ufe  permit  is  effective  from 
August  12.  1977.  to  September  13.  1978  A 
permanent  tolerance  for  residues  of  the 
active  Ineredlent  in  or  on  ranee  prass 
ranee  erass  hav  and  pa.stiire  erass  has  been 
established   (40  CFR   180.198) 

'interested  parties  wishing  to  review 
the  experimental  use  permits  are  re- 
ferred to  Room  E-315.  Registration  Divi- 
sion iWH-5671.  OfRcs  of  Pesticide  Pro- 
grams. EPA.  401  M  St.  SW.,  Washing- 
ton. DC.  20460  It  IS  suggested  that  such 
interested  persons  call  202-755-4851  be- 
fore visiting  the  EPA  Headqua'-ters  Of- 
fice, so  that  the  appropriate  permits  may 
be  made  conveniently  available  for  re- 
view purposes.  These  files  will  be  avail- 
able for  inspection  from  8:30  a.m.  to 
4:00  p.m.  Monday  through  Friday. 

(Sec  5.  Federal  Ir^sectlclde,  Fungicide,  and 
Rodenticide  Act  (PIFRA).  as  amended  (86 
Stat.  973:  23  Slat.  751;  (7  USC  136(a)  et 
seq  )  ) ) 

Dated:  September  21, 1977. 

Douglas  D.  Campt. 
Acting  Director, 
Registration  Division. 

lFRDoc.77-28417  Filed  9-27-77; 8: 45  ami 


[  6560-1)1  ] 

I  FRI,  798-5:  OPP-603241 

PPG  INDUSTRIES,   INC.  AND 
UNION    CARBIDE   CORP. 

Issuance  of  Experimental  Use  Permits 

The  P^nvironiucntal  Protection  Agency 
(EPAi  has  i.ssued  experimental  use  per- 
mits to  the  following  applicants.  Such 
permits  are  in  accordance  with,  and 
subject  to.  the  provisions  of  40  CFR  Part 
172,  which  defines  EPA  procedures  with 
respect  to  tlio  use  of  pesticides  for  experi- 
mental purposes. 

No.  748  ET'P  9  PPO  Industries,  Inc.  Pitts- 
burgh Pa  1522',>  This  experimental  u-se 
permit  allows  the  use  of  42.000  pounds 
of  the  fungicide  sodium  azide  on  green 
beans.  tomatC'Cs.  and  potatoes  to  evaluate 
control  of  RhuorConia.  Pythium,  Verticil- 
Itum,  and  Fuiarium  A  total  cif  1.260  acre.> 
Is  Involved;  the  program  Is  authorized 
only  in  the  State  of  Florida.  The  experi- 
mental use  permit  Is  effective  from  August 
1.  1977  to  August  I,  1978.  Temporary  toler- 
ances for  residues  of  the  active  inpredient 
In  or  on  green  beans,  potatoes,  and  to- 
matoes have  been  established 

No  1016-EUP-38  Union  Carbide  Corp, 
Washington.  DC  20006  This  experimental 
use  permit  allows  the  use  of  2.640  pounds 
of  the  In.sectlcide  carbaryl  on  alfalfa  and 
corn  to  evaluate  control  of  leafhoppers, 
cutworms,  alfalfa  weevils,  corn  earworms. 
corn  rootworms,  western  bean  cutworms, 
and  European  corn  borers  when  applying 
the  pesticide  through  center  pivot  irriga- 
tion systems.  The  program  is  authorized 
only  in  the  States  of  Colorado  and  Ne- 
braska The  experimental  use  permit  is 
effective  from  Augu.st  3.  1977,  to  .^ugust  3, 
1978  Permanent  tolerances  for  residues 
of  the  a<"tlve  ingredient  in  or  on  alfalfa 
and  corn  have  been  established  (40  CFR 
180  169). 

Interested  parties  wishing  to  review 
the  experimental  use  permits  are  re- 
ferred to  Room  E-315,  Registration  Di- 
vision '  WH-567 ' ,  Office  of  Pesticide  Pro- 
grams, EP.A,  401  M  St.  SW.,  Washington. 
DC.  20160.  It  IS  suggested  that  such  in- 
terested persons  call  202-755-4851  before 
vi-siting  the  EPA  Headquarters  Office,  .so 
that  the  appropriate  permits  may  be 
made  conveniently  available  for  review 
purposes.  These  files  will  be  available  for 
inspection  from  8  30  a.m.  to  4  00  p.m. 
Monday  through  Friday. 

(Sec.  5.  Federal  Insecticide,  Fungicide,  and 
Rodenticide  Act  (FIFRAi  as  amended  1 86 
Stat.  973.  89  Stat.  751):  (7  VSC.  136(a)  et 
seq  )   ) 

Dated;  September  21,  1977. 

Douglas  D.  Campt, 
Acting  Director. 
Registration  Division. 

[PR  Doc  77-28420  Filed  9-27-77;8:45  amj 


[6560-01  ] 

|FRL  798  2;  OPP-503271 

ROHM  AND  HAAS  CO.  AND  ZOECON  CORP. 

Issuance  of  Experimental  Use  Permits 

The  Environmental  Protection  Agency 
(EPA"  has  issued  experimental  use  per- 
mits to  the  following  applicants.  Such 
permits  are  in  accordance  with,  and  sub- 
ject to.  the  provisions  of  40  CFR  Part 
172,  which  defines  EPA  procedures  with 


respect  to  the  use  of  pesticides  for  experi- 
mental purposes. 

No  707  EtU'  86  Rolim  and  Haas  Co  .  Phila- 
delphia, Pa  18105  ThU  experimental  u.se 
permit  allows  the  use  of  340  pounds  of 
herbicide  2-Chloro-i-(  3-ethoxy-4-nltro- 
phenoxy ) -4-(  trlfluoromethyl)  benzene  on 
grape.M,  almonds,  peaches  plums,  prunes, 
apricots,  and  nectarines  to  evaluate  con- 
trol of  various  anniiKl  gra.-^.ses  and  briMid- 
leaf  weeds  .\  total  of  170  arres  Is  Involved, 
the  prognun  is  authorized  only  In  the  State 
of  California  The  experimental  use  jiermit 
is  effective  from  Augu.st  17.  1977  to  August 
17.  1978  I'empvjrary  tolerances  for  residues 
of  the  active  ingredient  In  or  on  apprkots, 
peaches,  nectarines,  almonds,  prunes, 
pUuas.  and  grapes  have  been  established 

No  20954-EUP-7  Zoecon  Corp  Palo  AlU), 
Calif  94304  This  experimental  u.se  permit 
allows  the  u.se  of  36  pounds  of  the  insecti- 
cide methoprene  on  stored  tobacco  to  eval- 
uate control  of  the  tobacco  moth  and  the 
cigarette  beetle  Approximately  3  600  hogs- 
heads of  tobacco  will  be  treated,  the  pro- 
gram Is  authorized  only  In  the  States  of 
California.  Coiuie'-tirut,  Kentui  kv,  North 
Carolina.  Pennsvlvania,  South  Carolina, 
Virginia,  and  Wisconsin  The  experimental 
use  permit  is  effective  from  September  21, 
1977,  to  September  21.  1978. 

Interested  parties  wishing  to  review 
the  experimental  u.se  permit.s  are  re- 
ferred to  Room  E-315,  Registration  Divi- 
sion (WH-.567I.  Office  of  Pesticide  Pro- 
grams. EPA.  401  M  St.  SW  ,  Wttshing- 
ton,  DC  20460  It  is  suggested  that  such 
interested  persons  call  202-755-4851  be- 
fore visiting  the  EPA  Headquarters  Of- 
fice, .so  that  the  appropriate  permits  may 
be  marie  conveniently  available  for  re- 
view purposes.  These  files  will  be  avail- 
able for  inspection  from  8  30  am.  to 
4  00  p.m.  Monday  through  Friday. 

iSei'  5.  Federal  Insecticide.  Funeiclde.  and 
Rodenticide  Act  (PIFRA).  as  amended  (86 
Stat  973.  89  Stat.  751:  (7  USC.  136(a)  et 
seq  )  )   ) 

Dated   September  21,  1977. 

Douglas  D.  Campt. 
Acting  Director. 
Registration  Division. 

I FR  Doc  77  28418  Filed  9-27-77, 8: 4^ml 


[  6560-01  ] 

IFRL    798-3:  DPP- 50329] 
UNIROYAL   CHEMICAL  AND 
AMERICAN    CYANAMID   CO. 

Issuance  of  Experimental  Use  Permits 

Tlie  Environmental  Protection  Agency 
'EIPAi  has  I.ssued  experimental  use  per- 
mits to  the  following  applicants.  Such 
Ijermits  are  in  accordance  with,  and  sub- 
ject to,  the  provisions  of  40  CFR  Part 
172.  which  defines  EPA  procedures  with 
respect  to  the  u.'-e  of  pesticides  for  exper- 
imental purposes. 

No  400  EUP-54  Uniroyal  Chemical,  Bethany, 
Conn  06,525  This  experimental  use  permit 
allows  the  use  of  851  pounds  of  the  fungi- 
cide carboxin  on  peanuts  to  evaluate  con- 
trol of  Southern  blight  and  nut  rot  caused 
by  Srlerotium  rolfsu  and  root  rot  and  nut 
rot  caused  by  Rht::octonia  .soiani  A  total 
of  85  acres  is  Involved  The  experimental 
use  permit  Is  effective  from  August  22,  1977, 
to  August  22.  1978 

No.  40O-EUP-55  Uniroyal  Chemical,  Bethany, 
Conn.   06525.    This  experimental   vise   per- 
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mlt  allows  the  use  of  354  pounds  of  the 
fungicide  carboxin  on  peanuts  to  evfLluat« 
control  of  Southern  blight  and  nut  rot 
caused  by  Sclerottum  rol/sii  and  root  rot 
and  nut  rot  cuu.sed  by  Rhizoctonia  solani. 
A  total  of  284  acres  Ls  Involved.  This  ex- 
perimental use  permit  Is  also  effective  from 
August  22.  1977,  to  August  22,  1978.  The 
program  for  both  this  permit  and  the  one 
above  are  authorized  only  in  the  States  of 
Alabama.  Florida.  Georgia,  Oklahoma, 
South  Carolina.  Texas,  and  Virginia.  A  per- 
manent tolerance  for  residues  of  the  active 
Ingredient  In  or  on  pe«Jiuts,  jjeanut  hay 
and  peanut  hulls  has  been  established 
(40  CFR  180  301 ) .  The  permits  will  use  the 
same  active  ingredient,  but  different  for- 
mulations. 

No.  241-EUP  66  American  Cynamld  Com- 
pany, Princeton,  New  Jersey  08540.  This 
experimental  use  permit  allows  the  use  of 
1,700  pounds  of  the  nematoclde-lnsectlclde 
cyclic  methylene  ( dlethoxyphosphlnyl)  dl- 
thlolmlnocarbonate  on  tobacco  to  evaluate 
control  of  various  nematodes  and  Insects. 
A  total  of  1.275  acres  is  Involved  The  per- 
mit Is  effective  from  July  22,  1977  to  July 
22,  1978 

No.  24l~EtJP-87.  American  Cyanamld  Co., 
Princeton,  N  J.  08.'^p40  This  experimental 
use  permit  allows  the  use  of  352  5  pound* 
of  the  nematoclde-ln-sectlclde  cyclic  meth- 
ylene (dlethoxyphosphlnyl)  dlthlolmlno- 
carbonate  on  tobacco  to  evaluate  control 
of  various  nematodes  and  Insects.  A  total 
of  335  acres  is  involved  This  experimental 
use  p)ermlt  is  also  effective  from  July  22, 
1977,  to  July  22,  1978  The  program  for 
this  permit  and  the  one  above  are  author- 
ized only  In  the  States  of  Florida,  Gteorgia. 
Maryland.  North  Carolina.  South  Carolina, 
and  Virginia.  TTie  permits  will  use  the 
same  active  Ingredient,  but  different  for- 
mulations. 

Interested  parties  wLshing  to  review 
the  experimental  use  permits  are  re- 
ferred to  Room  E-315.  Registration  Di- 
vision (WH-567 1.  Office  of  Pesticide 
Programs,  EPA.  401  M  St.  SW.,  Wash- 
ington. D.C.  20460.  It  is  suggested  that 
such  interested  persons  call  202-755- 
4851  before  visiting  the  EPA  Headquar- 
ters Office,  so  that  the  appropriate  per- 
mits may  be  made  conveniently  avail- 
able for  review  purposes.  These  files  will 
be  available  for  inspection  from  8:30 
a.m.  to  4:00  pm.  Monday  through 
Friday. 

(Sec.  5.  Federal  Insecticide,  FHingiclde,  and 
Rodenticide  Act  iFIFRA)  as  amended  (86 
Stat.  973:  89  Stat  751;  7  USC.  136(a)  et 
seq.).) 

Dated:   September  21.  1977. 

Douglas  D.  Campt, 
Acting  Director, 
Registration  Division. 
|FR  Doc.  71-28419  Filed  9-27-77;   8:45  am] 

[6712-01] 

FEDERAL  COMMUNICATIONS 
COMMISSION 

NATIONAL  INDUSTRY  ADVISORY  COMMIT- 
TEE. DOMESTIC  AND  INTERNATIONAL 
COMMON  CARRIER  COMMUNICA- 
TIONS SERVICES  SUBCOMMITTEE 

Notice  of  Meeting 

September  23,  1977. 
Pursuant  to  the  provisions  of  Public 
Law  92-463,  announcement  is  made  of  a 
public    meeting    of    the   Domestic   and 


International  Common  Carrier  Com- 
munications Service  Subcommittee  of  the 
National  Industry  Advisory  Committee 
to  be  held  Tuesday,  October  18.  1977.  The 
Subcommittee  will  meet  at  the  Federal 
Communications  Commission  Annex 
Building.  Room  A- 110,  1229  20lh  Street, 
NW.,  Washington.  DC.  at  10  am. 

PURPOSE:  To  consider  emergency  com- 
munications matters. 

AGENDA:  As  follows: 

ITEMS: 

1.  Chairman's  opening  remarks. 

2.  Consideration  of  a  Propo.sed  Priority 
System  for  the  Restoration  of  Common 
Carrier-provldtxl  Intercity  Private  Line 
Services  and  recommendations  for  re- 
lated changes  in  the  FCC  rules,  as  ap- 
propriate 

3.  Review  draft  FCC  Form  915-appli- 
cation  for  Priority  Request  and  Certifica- 
tion. 

4.  Review  draft  Administrative  Proce- 
dure for  the  Certification  of  Restora- 
tion priorities 

5.  Review  flow  chart  for  certification 
of  restoration  priorities. 

6.  Power  failure  discussion. 

7.  Other  business. 

8.  Closing  comments  and  adjourn- 
ments. 

Federal  Communications 

Commission, 
Vincent  J.  Mullins. 

Secretary. 

(FR  Doc  77  28365  Filed   9-27-77:8  45  am| 

[3128-01  ] 

FEDERAL   ENERGY 
ADMINISTRATION 

PRIORITIES  ASSISTANCE  TRAINING 
PROGRAM 

Meetings 

Notice  is  hereby  given  that  the  FEA's 
OfBce  of  Energy  Resource  Development 
will  conduct  a  .series  of  training  programs 
designed  to  acquaint  energy  contractors 
and  suppliers  with  the  priority  and  al- 
location systems  relating  to  energy  pro- 
grams or  projects.  The  meetings  will  con- 
sist of  pre.sentatlons  by  representatives 
of  the  Federal  Prepxaredness  Agency 
(FPA) ,  Bureau  of  Domestic  Commerce 
(BDC),  and  FEA.  These  presentations, 
which  will  deal  with  the  basic  procedures 
of  the  priority  program,  will  be  followed 
by  a  brief  question  and  ansu'er  period. 

All  meetings  will  be  open  to  the  public. 
The  dates  and  locations  of  the  first  five 
riieetings  are  as  f oUows : 

October  6.  1977 
Atlanta  Civic  Center,  Room  201.  395  Piedmont 
Ave.,  NE  ,  Atlanta,  Ga. 

Ocrober  18.  1977 
McCormick  Inn.  Room  VII,  23rd  and  Lake- 
shore  Dr.,  Chicago,  111. 

October  20.  1977 
The  HoUeViden  House.  East  Ballroom  B.  East 
eth  and  Superior,  Cleveland.  Ohio. 

November  3.  1977 
Departmental  Auditorium.  Conference  Room 
B,  Constitution  Ave  between  12th  and  14th 
Streets,  NW.,  Washington,  DC. 


November  17,  1977 
Branlff  Place,  Tulane  Room,   1500  Canal  St , 
New  Orleans,  La. 

These  meetings  will  begin  at  9  a.m.  and 
end  at  approximately  1  p  m  The  agenda 
for  the  meetings  will  be  as  follows: 

1.  Introduction— FPA 

2  Priorities  Support   for  Energy— FEA. 

3  Explanation   of    Defense    Materials    and 
Defense  Priorities  Systems — BDC. 

4  Questions. 

An  FPA  official  will  chair  each  meet- 
ing and  may  impo.se  such  procedures  or 
rulesi which  in  his  judgment  will  insure 
an  orderly  meeting.  Any  que.stions  con- 
cerning the  meetings  should  be  directed 
to  Ms.  Ellen  Gay  Baker  or  Ms  Heather 
MacLeod,  Materials  Allocation  Office, 
Room  3524,  Federal  Building,  12th  and 
Pennsylvania  Avenue,  NW  ,  Washington, 
DC.  20461  1202)  56&-7575. 

Is.sued  in  Washington,  DC.  September 
23,  1977. 

Eric  J.  Fygi. 
Acting  General  Counsel. 
Federal  Energy  Administration. 

|FR  Doc  77-28413  Filed  9-27-77,8:45  am) 

[6210-01  ] 

FEDERAL   RESERVE   SYSTEM 

ALFRED  I,  DUPONT  TESTAMENTARY 
TRUST  FLORIDA  NATIONAL  BANKS  OF 
FLORIDA,    INC, 

Order  Approving  Designation  of  Purchaser 
of  Shares  of  Florida  National  Banks  of 
Florida,  Inc. 

By  letter  dated  December  10.  1974,  the 
Board  approved  a  plan  of  divestiture 
("Plan")  proposed  by  the  Alfred  I. 
duPont  Testamentary  Trust  i"duPont 
Trust' I  to  divest  all  of  its  2.330.638 
sliares  ("Shares''  of  Florida  National 
Banks  of  Florida.  Inc  ,  Jacksonville. 
Florida  ("Florida  National"  i.  repre- 
senting 23.7  percent  of  the  outstanding 
voting  shares  of  Florida  National.  Pur- 
suant to  the  Plan,  custody,  title  and 
voting  rights  to  the  Shares  were  trans- 
ferred to  the  Peoples  First  National  Bank 
of  Miami  Shores,  Miami  Shores,  Florida 
("Miami  Bank"*,  as  Trustee  \mder  an 
Irrevocable  Living  Trust  Agreement, 
dated  December  23,  1974  (the  "Irrevo- 
cable Trust"  • . 

Under  the  terms  of  the  Irrevocable 
Trust,  the  Miami  Bank  is  required  to  sell 
the  Shares  at  $18  per  share  or  the  pub- 
licly quoted  bid  price  per  share  for  such 
stock  on  a  date  60  days  after  the  day  on 
which  the  sale  of  such  stock  by  the  Trust 
pursuant  to  the  Plan  was  approved  by 
the  Board,  whichever  price  is  greater,' 
to  Florida  National  Associates.  Inc. 
("FNA") ,  a  corporation  organized  by  the 
presidents  of  five  of  Florida  National's 
subsidiary  banks,  provided  FT^IA  qualified 
within  33  months  after  the  effective  date 
of  the  Irrevocable  Trust  as  financially 
able  to  purchase  the  Florida  National 
Shares. 


'  Since  the  quoted  market  price  of  Florida 
National  stock  has  at  no  time  been  as  high 
as  »18  per  share  since  the  Board's  approval 
of  the  Plan,  $18  is  the  minimum  sale  price 
fixed  by  the  Irrevocable  Trust. 
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Under  the  Plan,  the  stock  of  FNA  was 
to  be  offered  to  officers,  directors  and 
employees  of  Florida  National  and  its 
subsidiaries  and  certain  customers  of 
Florida  National  s  subsidiaries.  However. 
FNA  has  the  right  under  the  Plan  to 
elect  not  to  purchase  the  Shares  iLself 
and  instead  to  designate  a  person  or 
persons  to  purchase  the  Shares  by  "pri- 
vate placement."  provided  that  such  pur- 
chaser is  approved  by  the  Board  within 
the  33  month  period  If  FNA  fails  to 
qualify  as  financially  able  to  purchase 
the  Shares  or  fails  to  designate  a  pur- 
chaser approved  by  the  Board  within 
tliat  period.  FNAs  rights  under  the  Plan 
terminate  and  the  terms  of  the  Irrevoc- 
able Trust  provide  that  the  Miami  Bank 
as  triistee  must  sell  the  Shares  at  public 
sale  by  a  registered  secondary  offering. 

By  letter  dated  August  25.  1977.  FNA 
advised  the  Board  that  FNA  had  desig- 
nated Florida  National  as  the  purchaser 
of  the  Shares,  and  FNA  requested  the 
Boards  approval  of  its  designation.  Flor- 
ida National  proposes  to  purchase  the 
Shares,  which  will  be  held  in  Its  treasury, 
for  $18  per  share,  or  an  aggregate  of  ap- 
proximately $42  million  cash,  as  required 
by  the  Plan.-  In  connection  with  the 
Boards  consideration  of  FNAs  designa- 
tion of  Florida  National.  Florida  Nation- 
al has  indicated  to  the  Board  its  willing- 
ness to  take  certain  actions  designed  to 
insure  an  effective  and  complete  termi- 
nation of  any  control  relationship  be- 
tween the  duPont  Trust  and  Florida  Na- 
tional and  the  complete  separation  of 
Flonda  Nationals  banking  and  related 
mterests  from  the  nonbanklng  interests 
of  the  duPont  Trust. 

On  the  basis  of  the  record  before  it. 
mcluding  the  above-mentioned  commit- 
ments by  Florida  National,  the  Board  has 
determined  that  the  acquLsition  of  the 
Shares  by  Florida  National  pursusmt  to 
the  terms  of  this  Order  is  consistent  with 
the  Boards  objectives  in  approving  the 
Plan  and  will  fully  and  effectively  im- 
plement the  intent  of  Congress  as  re- 
flected in  the  1966  Amendments  to  the 
Bank  Holding  Company  Act  to  separate 
thj  banking  and  nonbanklng  interests 
tJien  held  by  the  duPont  Trust.  Accord- 
ingly, the  application  by  FNA  for  ap- 
proval of  its  designation  of  Florida  Na- 
tional as  the  purchaser  of  the  Shares 
Is  hereby  approved.  Any  provision  of  the 
Plan  that  may  be  inconsistent  with  the 
Boards  action  herein  is  deemed  to  be 
modified  to  conform  with  this  action  of 
the  Board. 

In  connection  with  Its  approval  of 
FNA's  designation  of  Florida  National 
as  the  purcha.-»er  of  the  Shares,  and  pur- 
suant to  the  Boards  power  under  section 


'By  letter  dated  August  26,  1977.  Florida 
National  notified  the  Federal  Reserve  Bank 
of  Atlanta,  p'jrsuant  to  5  225  6(a)  of  Regula- 
tion Y  (12  CPR  5  225  6ra)),  that  Florida 
National  Intended  to  purchase  2.330.638 
shares  of  Its  own  common  stock  and  It  re- 
quested a  waiver  of  the  45-day  waiting  period 
required  by  that  section.  Becauae  the  Board 
has  already  examined  and  approved  the  pro- 
posed purchase  of  the  Shares  by  Florida  Na- 
tional, It  hereby  waives  the  46-day  period. 


5ib)  of  the  Act  <  12  U.SC.  J  1844(b) )  to 
issue  orders  to  administer  and  carry  out 
the  purposes  of  the  Act  and  to  prevent 
evasions  tliereof.  the  Board  hereby 
further  orders  as  follows: 

1.  No  past,  present  or  successor  Individual 
trustee,  policy-making  employee  or  agent 
of  the  duPont  Trust,  nor  any  director,  officer 
or  policymaking  employee  of  any  subsidiary 
or  amilaie  of  the  Trust  (or  any  person  re- 
lated to.  partner  of  or  associated  or  affiliated 
with,  subject  to  influence  by,  or  related  by 
blood  or  marriage  to  any  such  Individual) 
shall  be  eligible  for  election  to  the  board  of 
directors  or  to  serve  as  an  officer  or  policy- 
making employee  of  Florida  National  or  any 
of  its  bank  or  nonbank  sutisldlarles. 

2  No  person  who  l.s  serving,  or  who  has 
in  the  preceding  three  years  served,  as  legal 
counsel  to  the  Trust  or  any  subsidiary  or 
atflllate  of  the  Trust  or  to  any  individual 
tru-stee.  agent  or  policy-making  employee  of 
the  duPont  Trust  (or  any  person  related  to, 
partner  of,  or  associated  or  affiliated  with, 
or  subject  to  influence  by  or  related  by 
blood  or  n\arrlage  to  any  such  Individuals), 
or  to  any  person  described  In  paragraph  1 
above,  shall  be  eligible  for  election  to  the 
board  of  directors  of  or  to  serve  as  an  of- 
ficer or  policy-making  employee  of  Florida 
National  or  any  of  its  bank  or  nonbank  sub- 
sidiaries. 

3  No  person  Indebted  to  the  Trust,  or  to 
any  subsidiary  or  afflUate  of  the  Trust,  or  to 
any  person  described  In  paragraph  1  or  2 
above,  shall  be  eligible  for  election  to  the 
board  of  directors  of  or  to  serve  ae  an  officer 
or  pollcy-n\aklng  emplojree  of  Florida  Na- 
tional or  any  of  Its  bank  or  nonbank  sub- 
sidiaries. 

4.  Commencing  not  later  than  the  next 
regular  meetings  of  shareholders  In  1978,  at 
lea.st  two-thirds  of  the  board  of  directors  of 
Florida  National  and  two-thirds  of  the  board 
of  directors  of  Florida  First  National  Bank  of 
Jacksonville,  Jacki>oiiville.  Florida,  shall  be 
persons  who  are  unconnected  with  manage- 
ment and  who  are  not  officers  or  employees 
of  Florida  National  or  any  of  Its  subsidiaries 
or   affiliates    (  'outside   directors"). 

5  Florida  First  National  Bank  of  Jackson- 
ville, Jacksonville.  Florida,  shall  resign  (or 
be  removed)  as  Corporate  Trustee  of  the 
Alfred  I.  duPont  Testamentary  Trust  as  soon 
as  possible,  but  In  no  event  later  than  June 
30,  1978.  Thereafter,  neither  the  Florida 
First  National  Bank  of  Jacksonville  nor  any 
other  subsidiary  or  affiliate  of  Florida  Na- 
tional shall  serve  as  a  trustee  of  the  duPont 
Trust. 

6.  If  Florida  National  or  any  of  Its  bank 
or  nonbank  subsidiaries  wishes  to  retain  or 
continue  to  retain  any  attorney  or  law  firm 
that  has  in  the  past  represented  or  at  this 
time  represents  the  duPont  Trust,  or  any 
subsidiary  or  individual  trustee  of  the  Trust, 
such  action  must  be  approved  by  a  majority 
vote  of  the  outside  directors  of  Florida  Na- 
tional or  the  subsidiary  wishing  to  retain 
such  counsel. 

7.  No  director,  officer,  employee  or  agent  of 
Florida  National  or  any  bank  or  nonbank 
subsidiary  or  affiliate  thereof  shall  commu- 
nicate In  any  manuer  with  any  trustee,  pol- 
icy-making employee,  agent  or  representative 
of  the  duPont  Trust  or  any  of  Its  subsidiaries 
concerning  anv  matter  relating  to  the  man- 
agement, policies  or  operations  of  Florida 
National  or  any  bank  or  nonbank  subsidiary 
or  affiliate  thereof,  except  In  the  same  man- 
ner and  under  the  same  circumstances  as 
oomunlcatlons  are  made  to  all  shareholders 
of  Florida  National. 

8  Florida  National  and  each  of  Its  sub- 
sidiary banks  will  provide  a  certified  copy 
of  a  resolution  adopted  by  theU-  respective 
boards  of  directors  to  the  effect  that  either 


the  diiPont  Trust  nor  any  of  Its  •ubsidlartes 
or  affiliates  nor  any  individual  trustee  of  the 
duPont  Trust  presently  controls  or  exer- 
cUes  a  controlling  influence  over  the  man- 
agement or  policies  of  such  company  or  its 
subsidiary  bank,  and  that  such  company  or 
subsidiary  will  not  In  the  future  permit  the 
exercise  over  it  of  control  or  a  controlling 
influence  by  the  Trust,  Its  subsidiaries  or 
affiliates,  or  individual  trustees,  either  di- 
rectly or  Indirectly 

9  No  person  shall  be  selected  by  Florida 
National  to  act  as  proxy  for  the  voting  of 
shares  of  Florida  National  at  any  meeting 
of  shareholders  who  Is  an  officer  or  em- 
ployee of  Florida  National  or  any  subsidiary 
or  affiliate  thereof. 

10  No  director,  officer,  policymaking  em- 
ployee, or  aeent  of  Florida  National  or  any 
of  Its  subsidiaries  or  affiliates  (and  no  per- 
son affiliated  with,  related  to  by  blood  or 
marriage  or  Indebted  to  any  of  the  foregolnR) 
.shall  act  or  serve  In  any  similar  capacity 
with  the  diiPont  Trust  or  any  of  Its  sub- 
sidiaries or  affiliates  or  as  trusteee  of  the 
duPont  Trust. 

11  All  loan  and  deooRlt  relationships  be- 
tween Florida  National  (and  ILs  subsidiaries) 
and  the  duPont  Trust  or  any  of  Its  sub- 
sidiaries or  affiliates  shall  be  entered  Into 
and  maintained  on  substantially  the  same 
terms  and  conditions  as  tho.se  prevailing  at 
that  time  for  comparable  transactions  with 
other  persons. 

12  Florida  National  shall  submit  such  re- 
ports under  oath.  In  WTttIng  or  otherwise 
ss  the  General  Counsel  of  the  Board  or  the 
Federal  Reserve  Bank  of  Atlanta  may  require 
to  Insure  compliance  with  the  terms  and 
purposes  of  this  Order. 

The  foretroing  reouirements,  as  well  as 
the  requirements  contained  in  the  Plan 
aonroved  by  the  Board  on  December  10. 
1974.  shall  remain  obligatory  upon 
Florida  National  and  its  subsidiaries  and 
the  duPont  Trust,  its  trustees,  sub- 
sidiaries and  affiliates,  unless  and  until 
the  Board  of  Governors  may  determine 
otherwise. 

A  full  Statement  relating  to  this  ac- 
tion will  be  issued  at  a  later  date. 

By  order  of  the  Board  of  Grovemors,' 
effective  September  21,  IQ??. 

Theodore  E.  Allison, 
Secretary  of  the  Board. 

lPRDoc.77-28356Fnied9-27-77,8  45  am| 
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FIRST  COMMERCE  CORP. 

Order  Approving  Acquisition  of  Downtown 
Finance  Plan,  Inc. 

First  Commerce  Corp.,  New  Orleans, 
La.,  a  bank  holding  company  within  the 
meaning  of  the  Bank  Holding  Company 
Act,  has  applied  for  the  Board's  ap- 
proval, under  section  4<c>  (8)  of  the  Act 
<12  U.S.C.  5  1843(c)(8))  and  section 
225  4ib)  (2)  of  the  Board's  Regulation  Y 
(12  C.F.R.  5  225.4(b)  (2))  to  acquire  in- 
directly through  its  wholly-owned  sub- 
sidiary. First  Money.  Inc..  ("Money") 
certain  consumer  promissory  note  obli- 
gations of  Downtown  Finance  Plan.  Inc. 
("Company")   a  company  that  engages 


'Voting  for  this  action:  Chairman  Burns 
and  Governors  Gardner.  Walllch.  Coldwell, 
Jackson.  Partee,  and  LUly. 
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In  the  activity  of  making  of  both  secured 
and  unsecured  consumer  extensions  of 
credit  and  the  sale  of  credit  life  and 
credit  accident  and  health  insurance  in 
connection  with  those  extensions  of 
credit.  Such  activities  have  been  deter- 
mined by  the  Board  to  be  closely  related 
to  banking  '12  CFR  §  225  4' a  I  1 1  >  and 
i9i).  Although  title  to  the  stock  of 
Company  will  remain  In  its  current 
shareholders,  these  .«:hareholders  plan  to 
liquidate  Company  after  the  sale  of  as- 
sets to  Applicant,  and,  accordingly,  the 
proposed  acquisition  of  Company's  as- 
sets is  treated  herein  as  an  acquisition  of 
Company. 

Notice  of  the  application,  affording 
opportunity  for  Interested  persons  to 
submit  comments  and  views  on  the  pub- 
lic Interest  factors,  has  been  duly  pub- 
ILshed  (42  FR  37598  (1977)).  The  time 
for  filing  comments  and  views  has  ex- 
pired, and  the  Board  has  considered  the 
application  and  all  comments  received 
in  light  of  the  public  Interest  factors 
set  forth  In  section  4ic)<8i  of  the  Act 
(12  use.  :  1843(C)(8)). 

Applicant  the  second  largest  banking 
organization  In  Louisiana,  controls  the 
nrst  National  Bank  of  Commerce.  New 
Orleans.  Louisiana,  with  aggregate  de- 
paslts  of  611.9  million  representing  ap- 
proximately 4.7  per  cent  of  the  total 
deposits  in  commercial  banks  in  the 
State.'  Money  engages  in  the  activities 
of  extending  credit  to  consumers,  selling 
credit  life  and  credit  accident  and  health 
ln.surance.  and  engaging  In  certain  leas- 
ing activities.  Applicant  proposes  to  ac- 
quire assets  of  Company  valued  at  ap- 
proximately $145,000  and  to  serve  cus- 
tomers of  Company  affected  by  the  sale 
from  a  nearby  office  of  Money. 

Although  Money  engages  in  consumer 
finance  activities  at  the  present  time,  It 
does  not  appear  that  any  significant 
existing  competition  would  be  eliminated 
by  this  acquisition  Inasmuch  as  Company 
Is  one  of  195  finance  companies  operating 
in  the  New  Orleans  metropolitan  area ' 
and  accounts  for  a  small  proportion  of 
the  business  of  these  companies.  Com- 
pany win  close  its  sole  ofBce  irrespective 
of  the  Board's  action  on  the  Instant  ap- 
plication and  thus  the  market  would  lose 
a  competitor  In  any  case.  Accordingly, 
the  Board  finds  that  Applicant's  acquisi- 
tion of  Company  would  not  have  any 
significant  effect  upon  competition. 

It  appears  that  consummation  of  this 
proposal  would  not  result  In  any  undue 
concentration  of  resources,  conflicts  of 
Interests,  unsound  banking  practices,  or 
any  other  adverse  effects  on  the  public 
interest. 

As  a  result  of  this  proposal.  Money  will 
be  able  to  offer  Company's  customers  a 
greater  variety  of  loans  than  those  now 
offered  by  Company  and  a  full  range  of 
other  consumer  finance  services.  In  the 
Board's  judgment,  the  slight  addition  to 
market  concentration  that  would  result 


NOTICES 

from  this  proposal  Ls  outweighed  by  the 
public  benefits  that  will  result  from  the 
^proposal. 

Based  upon  the  foregoing  and  other 
considerations  reflected  in  the  record,  the 
Board  has  determined  that  the  balance 
of  the  public  interest  factors  the  Board 
is  required  to  consider  under  §4'cm8) 
Is  favorable.  Accordingly,  the  applica- 
tion is  hereby  approved.  "This  determina- 
tion is  subject  to  the  conditions  set  forth 
in  8  225.41  c  I  of  Regulation  Y  and  to  the 
Board's  authority  to  require  such  modi- 
fication or  termination  of  the  activities 
of  a  holding  company  or  any  of  its  sub- 
sidiaries as  the  Board  finds  necessary  to 
assure  compliance  with  the  provisions 
and  purposes  of  the  Act  and  the  Board's 
regulations  and  orders  issued  thereunder, 
or  to  prevent  eva'iinn  thereof. 

The  transaction  .shall  be  made  not 
later  than  three  months  after  the  effec- 
tive date  of  this  order,  unless  such  period 
Is  extended  for  good  cause  by  the  Board 
or  by  the  Federal  Reserve  Bank  of  At- 
lanta, pursuant  to  authority  hereby  dele- 
gated. 

By  order  of  the  Board  of  Governors," 
effective  September  21,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

|FR  Doc  77-28357  Filed  9-27  77.8  45  ami 


[6210-^1] 

PLATTE  VALLEY   BANCORPORATION 

Order  Approving  Formation  of  Bank  Hold- 
ing Company  and  Acquisition  of  Insur- 
ance Agency 

Platte  Valley  Bancorporation.  Sarato- 
ga, Wyo..  has  applied  for  the  Board's 
approval  under  S3'a)(li  of  the  Bank 
Holding  Company  Act  (12  U.SC.  s  1842 
(a)(1))  of  formation  of  a  bank  hold- 
ing company  by  acquiring  dirctly  100 
percent  of  the  voting  shares  of  Sara- 
toga Bankshares.  Inc.,  Saratoga.  Wyo. 
<  "Bankshares"  I .  and  thereby  acquiring 
indirectly  100  per  cent  (less  directors' 
qualifying  shares)  of  the  voting  shares 
of  Bankshares'  sole  banking  subsidiary, 
Saratoga  State  Bank,  Saratoga,  'Wyo- 
ming ("Bank") .' 

Applicant  has  also  applied,  pursuant 
to  8  4(c)  (8)  of  the  Act  1 12  U.SC.  S  1843 
(c)  (8) )  and  ii  225.4(b)  (2i  of  the  Board's 
Regulation  Y,  for  permission  to  acquire 
indirectly  the  insurance  agency  located 
upon  Bank's  premises  and,  thereby,  to 
engage  in  the  activity  of  acting  as  agent 
for  the  sale  of  credit  life  and  credit  ac- 
cident and  health  insurance  that  Is  di- 
rectly related  to  extensions  of  credit  by 
Bank.  Such  activity  has  been  previously 
determined  by  the  Board  In  $  225  4 'a)  (9) 
of  Regulation  Y  to  be  permissible  for 
bank  holding  companies,  subject  to 
Board  approval  of  Individual  proposals 
in  accordance  with  the  procedures  of 
S  225.4(b). 
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Notice  of  the  applications,  affording 
opportunity  for  interested  persons  to 
submit  comments  and  views,  has  been 
duly  publushed,  42  FR  35891  <1977).  The 
time  for  filing  comments  and  views  has 
expired,  and  the  Board  has  considered 
the  applications  and  all  comments  re- 
ceived in  light  of  the  factors  set  forth 
in  «  3«c'  of  the  Act  "12  U  S.C.  8  1842*C'  ) 
and  the  considerations  specified  in  i  4(c) 
i8<   of  the  Act  (12  U.SC.  S  1S43(C'  (8'  ). 

Applicant  Is  a  Wyoming  corporation 
that  was  formed  In  November,  1976,  for 
the  purp>oses  of  becoming  a  bank  hold- 
ing company  by  acquiring  Bankshares, 
Bank,  and  Bank's  insurance  apency  ac- 
tivities. Upon  acquisition  of  Bank  i  (de- 
posits of  $9.3  million  t,  Applicant  wouiU 
control  the  58th  largest  commercial  bank 
in  the  State  of  Wyoming  and  would  con- 
trol approximately  0  5  per  cent  of  the 
total  depo.sits  held  by  commercial  banks 
in  that  State.' 

Bank,  the  only  bank  in  Saratoga,  Is 
the  third  largest  of  four  banks  in  the 
relevant  banking  market  which  is  ap- 
proximated by  Carbon  County  Bank 
controls  approximately  10  4  per  cent  of 
the  total  deposits  held  by  commercial 
banks  in  that  market.  Inasmuch  as  this 
proposal  represents  merely  a  corporate 
reorganization  of  the  existing  owner- 
ship interests  of  Bankshares,  and  Ap- 
plicant hEis  no  current  banking  sub- 
sidiaries, it  appears  that  consummation 
of  the  proposal  would  not  have  any  ad 
verse  effect  upon  either  actual  or  poten- 
tial competition.  Furthermore,  it  appears 
that  there  would  not  be  an  increase  in 
the  concentration  of  banking  resources 
in  any  relevant  area  as  a  result  of  con- 
summation of  the  propasal.  Therefore, 
the  Board  concludes  that  competitive 
considerations  are  consistent  with  ap- 
provEil  of  the  application  to  acquire 
Bankshares  and  Bank. 

The  financial  and  managerial  re- 
sources and  future  prospects  of  Appli- 
cant, Bank,  and  its  insurance  agency 
are  regarded  as  satisfactory  and  con- 
sistent with  approval,  particularly  in 
view  of  Applicant's  plan  to  inject  $100,- 
000  of  additional  capital  into  Bank  prior 
to  December  31,  1977.  Considerations 
relating  to  the  convenience  and  needs  of 
the  community  to  t»e  served  are  also 
consistent  with  approval.  It  is  the 
Board's  judgment  that  consummation  of 
the  proposal  to  form  a  bank  holding 
company  would  be  in  the  public  interest 
and  that  the  application  should  be  ap- 
proved. 

In  connection  with  its  application  to 
become  a  bank  holding  comp>any,  Appli- 
cant has  also  apphed,  pursuant  to  ?  225  4 
ia»(9t  of  Regulation  Y,  to  acquire  the 
insurance  agency  activities  currently  en- 
gaged in  on  the  premises  of  Bank.'  It 


'  All  banking  data  are  as  of  December  31, 
1976 

•The  New  Orleans  metropolitan  area  con- 
sists of  Orleans,  Jefferson,  St.  Bernard, 
Plaquemines,  and  St.  Tkmmany  Parishes. 


'Voting  for  this  action:  Chairman  Burns 
and  Governors  Gardner,  Walllch,  Coldwell, 
Jackson.  Partee.  and  Lilly. 

•  Bankshares  will  be  dissolved  upon  con- 
Bummation  of  this  proposal. 


•All  banking  data  are  as  of  Deceember 
31.  1976.  unless  otherwise  indicated 

'  Ou  June  29,  1973.  Bankshares  received 
Board  approval  to  act  as  a  general  Insurance 
agent  in  a  community  with  a  population  not 
exceeding  5.000  people  However.  Bankshares 
has  sold  only  credit -related  Insurance  on 
Bank's  premises  and  Applicant  will  sell  only 
credit  life  and  credit  accident  and  health 
Insurance. 
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does  not  appear  that  the  acquisition  of 
these  activities  by  Applicant  would  have 
anv  adverse  effects  upon  competition 
Approval  of  this  application  would  irisure 
that  Bank's  customers  would  continue  to 
have  a  convenient  source  of  insurance 
services,  which  factor  the  Board  con- 
siders to  l)e  in  the  public  interest  There 
IS  no  evidence  in  the  record  indicating 
that  consummation  of  the  proposal  would 
result  in  any  undue  concentration  of  re- 
sources, unfair  competition,  conflict  of 
interests,  unsound  banking:  practices,  or 
other  adverse  effects  upon  the  public 
mterest. 

Based  upon  the  foregoing  and  other 
considerations  reflected  in  the  record,  the 
Board  has  determined  that  the  consider- 
ations under  §3'C'  of  the  Act  and  the 
balance  of  the  public  interest  factors  that 
the  Board  is  required  to  consider  under 
5  4'Cm8)  of  the  Act  both  favor  approval 
of  Applicant's  proposals. 

On  the  basis  of  the  record,  the  applica- 
tions are  approved  for  the  reasons  sum- 
marized al)ove  The  acquisition  of  Bank- 
shares  and  Bank  shall  not  be  made  before 
the  thirtieth  calendar  day  following  the 
effective  date  of  this  Order:  and  the  ac- 
quisitions of  Bankshares,  Ban.  and  the 
insurance  agency  shall  not  be  made  later 
than  three  months  after  the  effective 
date  of  this  Order,  unless  such  period  is 
extended  for  good  cause  by  the  Board,  or 
by  the  Federal  Reserve  Bank  of  Kansas 
City  pursuant  to  authority  hereby  dele- 
gated. 

The  determination  concerning  Appli- 
cant's Insurance  agency  activities  is  sub- 
ject to  the  conditions  set  forth  in  5  225  4 
'ci  of  Regulation  Y  and  to  the  Board's 
authority  to  require  reports  by.  and  to 
make  examinations  of.  bank  holding 
companies  and  their  subsidiaries,  and  to 
require  such  modification  or  termination 
of  the  activities  of  a  holding  company  or 
any  of  its  subsidiaries  as  the  Board  finds 
necessary  to  assure  compliance  with  the 
provisions  and  purposes  of  the  Act  and 
the  Board's  regulations  and  orders  issued 
thereunder,  or  to  prevent  evasion  thereof. 

By  order  of  the  Board  of  Governors,' 
effective  September  20,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

I  PR  Etoc  77-28358  Piled  9-27-77;8:45  ami 


[6210-01] 

STANDARD  FINANCIAL  CORP.  AND 
STANDARD   PRUDENTIAL   CORP. 
Order  Approving  Formation  of  Bank  Hold- 
ing Company  and  Retention  of  Nonbank- 
ing  Activities 

Standard  Financial  Corporation.  New 
York,  NY.  i  "Financial") ,  has  applied  for 
the  Boards  approval  under  5  3ia'  1 1  ■  of 
the  Bank  Holding  Company  Act  12  U  S  C 
§1842iaMi)>  of  formation  of  a  bank 
holding  company  by  acquiring  99.4  per- 
cent of  the  voting  share  of  Sterling  Na- 
tional Bank  &  Trust  Co.  of  New  York 


NOTICES 

New  York,  NY.  <  "Bank" » .  from  the  par- 
ent corporation  of  both  Financial  and 
Bank,  Standard  Prudential  Corp  ,  New 
York,  NY.  ("Prudential").  The  factors 
that  are  considered  In  acting  upon  thus 
application  are  set  forth  In  §  3ic>  of  the 
Act  1 12  use   §  1842ict  >. 

In  addition.  Prudential  has  applied, 
pursuant  to  J  4 ' d  •  8  >  of  the  Bank  Hold- 
ing Company  Act  <12  US  C  5  1843ic> 
(8i)  and  5  225  4ibM2i  of  the  Boards 
Regulation  Y.  for  permission  to  retain 
shares  of  Financial  Also  pursuant  to  that 
statute  and  regulation,  both  Prudential 
and  Financial  have  applied  to  retain 
shares  of  Standard  Factors  Corp  .  New- 
York.  NY  ("Factors"),  and  thereby  to 
continue  to  engage  in  the  activities  of 
commercial  financing  and  factoring: 
shares  of  Atlas  Leasing  Co,  Inc.  ("At- 
las"), and  shares  of  Universal  Finance 
Corp.  ("Universal"),  both  of  Beverly 
Hills.  Calif.,  and  thereby  to  continue  to 
engage  in  the  activity  of  full  payout 
vehicle  lease  financing:  and  shares  of 
Security  Industrial  Loan  Association, 
Richmond,  Va.  i  "SILA"',  and  thereby  to 
continue  to  engage  In  the  activities  of 
making  and  servicing  first  and  second 
mortgage  loans  and  offering  credit  life 
and  credit  accident  iasurance  in  connec- 
tion wiih  extensions  of  credit  within  the 
holding  company  system.  In  addition, 
Financial  and  Factors  also  propose  to 
continue  to  service  loan  accounts  for 
Bank  The  preceding  activities  have  been 
determined  by  the  Board  to  be  closely 
related  to  banking  (12  CPR  5  225.4(a) 
(11,5  225.4(a>  (3',  5  2254(a)(6)  (a),  and 
§  225  4ia>  i9)  (lb  • . 

Notice  of  the  applications,  affording 
opportunity  for  interested  persons  to 
submit  comments  and  views,  has  been 
given  in  accordance  with  55  3  and  4  of 
the  Act  1 42  FR  36893  ( 1977 ) ) .  The  time 
for  filing  comments  and  views  has  ex- 
pired, and  the  Board  has  considered  the 
applications  and  all  comments  received 
in  light  of  the  factors  set  forth  in  §  3(c) 
of  the  Act  '12  use.  5  1842(ci  ).  and  the 
considerations  specified  in  5  4(c)(8)  of 
the  Act  (12  use.  5  1843(C)(8)  ). 

Bank,  with  deposits  of  approximately 
$371  7  mUlion,'  Ls  the  21st  largest  of  123 
banks  in  the  JVIetropolitan  New  York 
banking  market "  and  controls  approxi- 
mately 0  02  percent  of  total  deposits  in 
commercial  banks  in  the  market.  Upon 
acquisition  of  Bank.  Applicant  would 
control  the  42nd  largest  banking  organi- 
zation in  the  state  of  New  York. 

Financials  acquisition  of  Bank  is  es- 
.^entially  an  aspect  of  an  internal  corpo- 
rate reorganization  by  Financial's  parent 
company.  Prudential  Therefore,  con- 
summation would  neither  eliminate  ex- 
isting or  potential  competition  nor  in- 


•  Voting  for  this  action:  Chairman  Burns 
and  Governors  Gardner.  Walllch.  CoJdwell 
Jacltson.  Partee,  and  Lilly 


'  L'nle.ss  otherwl.se  Indicated,  all  banking 
data  are  as  of  June  30,  1976. 

■■The  relevant  market,  the  Metropolitan 
New  York  market,  consists  of  all  of  New  York 
City.  Na-ssau.  Putnam,  Rockland,  and  West- 
chester Counties  and  western  Suffolk  County 
in  New  York  State.  The  market  al.so  Includes 
the  northeastern  two-thirds  of  Bergen 
County  and  eastern  Hudson  County  In  New 
Jersey,  and  the  southwestern  half  of  Pair- 
field  County  In  Connecticut. 


crease  the  concentration  of  banking  re- 
sources Accordingly,  on  the  l>asls  of  the 
facts  of  record,  the  Board  concludes  that 
competitive  considerations  are  consistent 
with  approval  of  the  bank  holding  com- 
pany formation  application 

The  financial  structure  of  Financial 
and  Prudential  will  be  improved  through 
consummation  of  the  subject  reorganiza- 
tion. Financial  will  incur  no  debt  In  con- 
nection with  the  subject  proposal  Fur- 
thermore, managerial  re.sources  of  Finan- 
cial and  Bank  are  considered  to  be  gen- 
erally satisfactory  Thas,  coruslderatlons 
relating  to  banking  factors  are  consistent 
with  approval.  The  corporate  reorganiza- 
tion resulting  in  ownership  of  Bank  di- 
rectly by  Financial  rather  than  Pruden- 
tial will  not  be  accompanied  by  signifi- 
cant changes  In  the  services  offered  by 
Bank  However,  considerations  relating 
to  convenience  and  needs  are  deemed 
consistent  with  approval  of  the  bank 
holding  company  formation  application. 
Accordingly,  it  is  the  Board's  judgment 
that  Financials  proposal  to  form  a  bank 
holding  company  would  be  consistent 
with  the  public  interest  and  that  that 
application  should  be  approved 

In  connection  with  Financial's  appli- 
cation to  become  a  bank  holding  com- 
pany. Financial  and  Prudential,  Finan- 
cials parent,  have  applied  to  retain  cer- 
tain of  their  nonbanklng  .subsidiaries.' 
The  proposed  retentions  would  maintain 
an  exi.sting  relationship  among  Pruden- 
tial. Financial.  Bank,  and  the  nonbank- 
lng subsidiaries  previou.sly  described. 
Accordingly,  It  does  not  appear  that  ap- 
proval of  the  proposal  would  have  any 
significant  effect  on  existing  or  potential 
competition.  Although  this  corporate  re- 
organization will  not  result  in  new  or 
modified  services  to  customers,  con.sum- 
matlon  of  these  proposals  would  have 
the  beneficial  effects  of  strengthening 
Prudential's  entire  holding  company 
system,  indirectly  better  enabling  it  to 
serve  the  public,  and  of  facilitating  the 
eventual  separation  of  Prudential's  bank- 
ing activities  from  its  industrial  activi- 
ties Futhermore.  there  is  no  evidence 
in  the  record  indicating  Uiat  consum- 
mation of  the  proposals  would  result  In 
any  undue  concentration  of  resources, 
unfair  competition,  conflicts  of  interests, 
unsound  banking  practices,  or  other  ad- 
verse effects  on  the  public  interest. 

Based  upon  the  foregoing  and  other 
considerations  reflected  in  the  record, 
the  Board  has  determined,  in  accordance 


Prudential  became  a  'bank  holding  com- 
pany" within  the  meaning  of  the  Act  on  De- 
cember 31,  1970.  by  virtue  of  the  enactment 
of  the  1970  Amendments  to  the  Act.  As  such. 
Prudential  may,  \intil  December  31.  1980.  re- 
tain, without  Board  approval,  .shares  of  non- 
banking  firms  It  held  December  31.  1970.  tJn- 
der  the  Act.  Prudential  may  not  continue  to 
hold  shares  of  nonbanklng  firms  beyond  De- 
cember 31.  1980,  In  the  absence  of  an  appli- 
cable exemption  or  specific  Board  approval 
secured  prior  to  that  date  The  Instant  ap- 
plication by  Prudential  seeks  such  approval 
for  retention  of  shares  of  the  firms  enu- 
merated In  the  text  Financial,  of  course,  Is 
applying  to  retain  its  nonbanklng  Interests 
beyond  a  date  two  years  after  It  becomes  a 
bank  holding  company 
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with  the  provisions  of  .section  4'c)  (8)  of 
the  Act.  that  consummation  of  the.se 
proposals  can  rea.sonably  be  expected  to 
produce  benefits  to  the  public  Uiat  out- 
weigh pos.sible  adverse  effects  and  that 
the  applications  .should  be  approved. 

Accordingly,  tlie  applications  are  ap- 
proved for  the  reasons  summarized 
above.  The  acquisition  of  Bank  shall  not 
be  made  (ai  before  the  thirtieth  calen- 
dar day  following  the  effective  date  of 
this  Order  or  'b'  later  than  three 
months  after  tlic  effective  date  of  this 
Order,  unless  such  period  Is  extended  for 
good  cause  by  Uie  Board  or  by  the  Fed- 
eral Reserve  Bank  of  New  York  pursuant 
to  delegated  authority  The  approval  of 
Prudential's  retention  of  Financial  and 
the  above-enumerated  nonbanklng  .sub- 
sidiaries and  f^nancial's  retention  of 
those  subsidiaries  is  subject  to  the  condi- 
tions set  forth  in  section  225.4ic)  of 
Regulation  Y  and  to  the  Board  author- 
ity to  require  reports  by.  and  make  ex- 
aminations of.  holding  companies  and 
their  subsidiaries  and  to  require  such 
modification  or  termination  of  the  ac- 
tivities of  a  bank  holding  company  or 
any  of  Its  subsidiaries  as  the  Board  finds 
necessary  to  assure  compliance  with  the 
provisions  and  purposes  of  the  Act  and 
the  Board's  regulations  and  orders  issued 
thereunder,  or  to  prevent  evasion  there- 
of. 

By  order  of  the  Board  of  Governors,* 
effective  Septemljer  21,  1977, 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

|FR  Doc  77  28359  Plied  9-27-77:8:45  am] 


[6210-01] 

SUECO,   INC. 
Formation  of  Bank  Holding  Company 

Sueco.  Inc  ,  El  Dorado,  Kans.,  has  ap- 
plied for  the  Board's  approval  under 
§  3 1  a  H  1 )  of  the  Bank  Holding  Company 
Act  (12  use.  §  1842(a)  (D)  to  become  a 
bank  holding  company  by  acquiring  80 
percent  or  more  of  the  voting  shares  of 
Potwin  State  Bank,  Potwin.  Kans.  The 
factors  that  are  considered  in  acting  on 
the  application  are  set  forth  in  §  3(c)  of 
the  Act  (12  use.  §  1842ic>). 

The  application  m^y  be  inspected  at 
tlie  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Kansas 
City.  Any  person  wishing  to  comment  on 
the  application  should  submit  views  in 
writing  lo  the  Secretary.  Board  of  Gov- 
ernors of  the  Federal  Reserve  System, 
Washington,  DC  20551.  to  be  received 
no  later  than  October  19.  1977. 

Board  of  Governors  of  the  Federal  Re- 
ser\e  System.  September  21,  1977, 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

(FR  Doc  77-28360  Filed  9-27-77; 8  46  am) 


'Voting  for  this  action:  Chairman  Burns 
and  Governors  Gardner.  Walllch,  Coldwell. 
Jackson,  Part«e.  and  Lilly. 


NOTICES 

[6210-01  ] 

TIPTON   BANCORPORATION, 


INC. 


Formation  of  Bank  Holding  Company 

Tipton  Bancorporalion,  Inc  ,  Tipton, 
Okla.,  has  applied  for  the  Boards  ap- 
proval under  si3'a>ili  of  the  Bank 
Holding  Company  Act  '12  USC.  5  1842 
(a)n)  )  to  become  a  bank  holding  com- 
pany by  acquiring  100  percent  of  the  vot- 
ing shares  of  the  First  National  Bank  of 
Tipton,  Tipton,  Okla  The  factors  that 
are  considered  in  acting  on  the  applica- 
tion are  set  lorlh  in  §3<c)  of  the  Act 
(12  use.  5  1842(c>  > . 

The  application  may  be  Inspected  at 
the  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  Kansas 
City.  Any  person  wishing  lo  comment  on 
the  application  .should  submit  views  in 
writing  to  the  Secretary.  Board  of  Gov- 
ernors of  the  Federal  Reserve  System. 
■Washington.  DC.  20551,  to  be  received 
no  later  than  October  10,  1977. 

Board  of  Governors  of  the  Federal  Re- 
serve System,  September  21.  1977. 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

I  FR  Doc  77-28367  Piled  9-27-77.8  45  anal 


[6210-01] 

FEDERAL  OPEN   MARKET  COMMITTEE 

Domestic  Policy  Directive  of  August  16, 
1977 

In  accordance  with  s  271.5  of  its  rules 
regarding  availability  of  information, 
there  is  set  forth  below  the  Committees 
Domestic  Policy  Directive  issued  at  its 
meeting  held  on  August  16,  1977.' 

The  information  reviewed  at  this  meeting 
suggests  that  real  output  of  goods  and  serv- 
ices Is  growing  less  rapidly  In  the  current 
quarter  than  In  the  second  quarter.  In  July 
Industrial  output  rose  a  little  less  than  In 
June.  The  rise  in  payroll  employment  In  non- 
farm  establishments  was  substantial.  Ac- 
cording to  the  household  survey  data,  total 
nonagrlcultural  employment  was  unchanged 
and  the  unemployment  rate  edged  down  to 
6.9  percent,  the  same  as  in  May.  Tlie  dollar 
value  of  total  retail  sales  rose  somewhat, 
after  2  months  of  decline.  TTie  wholesale 
price  Index  for  all  commodities  was  about 
unchanged  in  July:  average  prices  of  farm 
products  and  foods  declined  sharply  fur- 
ther, and  average  prices  of  Industrial  com- 
modities continued  to  rise  at  a  more  moder- 
ate pace  than  in  the  early  months  of  1977. 
The  index  of  average  hourly  earnings  has 
continued  to  advance  at  about  the  same  pace 
that  It  bad  on  the  average  during  1976. 

The  weighted  average  exchange  rate  for 
the  dollar  against  leading  foreign  currencies 
has  recovered  more  than  1  i>ercent  from  the 
low  point  reached  In  late  July  In  June  the 
U.S.  foreign  trade  deficit  rose  sharply,  and 
the  deficit  was  larger  for  the  second  quarter 
as  a  whole  than  for  the  first. 


'  The  Record  of  Policy  Actions  of  the  Com- 
mittee for  the  meeting  of  August  16,  1977.  Is 
filed  as  part  of  the  original  document  Copies 
are  available  on  request  to  the  Board  of 
Governors  of  the  Federal  Reserve  System, 
Washington,  DC.  20551. 


The  increase  in  M-1  was  exceptionally 
large  in  July  Inflows  to  banks  of  the  time 
and  savings  deposits  included  in  the 
broader  monetary  aggregates  strength- 
ened, and  growth  in  M-2  and  M-3  also 
accelerated  sharply  Busine.ss  short-term 
borrowing  moderate  from  the  rapid 
pace  in  June  Interest  rates  on  short-  and 
intermediate-term  market  instruments 
have  rLsen  appreciably  in  recent  weeks 
while  yields  on  longer-term  bonds  have 
changed  little. 

In  light  of  the  foregoing  developments 
It  IS  the  policy  of  the  Federal  Open  Mar- 
ket Committee  to  foster  bank  reserve  and 
other  financial  conditions  that  will  en- 
courage continued  economic  expansion 
and  help  resLst  inflationary  pre.ssures. 
while  contributing  to  a  sustainable  pat- 
tern of  international  transactions 

At  Its  meeting  on  July  19,  1977.  the 
Committee  agreed  that  growth  of  M-1. 
M-2.  and  M-3  within  ranges  of  4  to  6 '2 
percent,  7  to  9*2  percent,  and  8 '2  to  11 
percent,  respectively,  from  the  second 
quarter  of  1977  to  the  second  quarter  of 
1978  apfjears  to  be  consistent  with  these 
objectives.  These  ranges  are  subject  to 
reconsideration  at  any  time  as  conditions 
warrant. 

The  Committee  seeks  to  encourage 
near-term  rates  of  growth  in  M-1  and 
M-2  on  a  path  believed  to  be  rea.sonably 
consistent  with  the  longer-run  ranges 
for  monetary  aggregates  cited  in  the  pre- 
ceding paragraph.  Specifically,  at  pres- 
ent, it  expects  the  annual  growth  rates 
over  the  August -September  period  to  be 
within  the  ranges  of  0  to  5  percent  for 
M-1  and  3  to  8  percent  for  M-2  In  the 
judgment  of  the  Committee  such  growth 
rates  are  likely  to  be  associated  with  a 
weekly -average  Federal  funds  rate  of 
at>out  6  percent  If,  giving  approximately 
equal  weight  to  M-1  and  M-2.  it  appears 
that  growth  rates  over  the  2-month 
period  will  deviate  significantly  from 
the  midpoints  of  the  indicated  ranges 
the  operational  objective  for  the  Federal 
funds  rate  shall  be  modified  in  an  orderly 
fashion  within  a  range  of  S'^^to  6'4 
percent. 

If  it  appears  during  the  period  before  the 
next  meeting  that  the  operating  constraints 
specified  above  are  proving  to  be  significantly 
Inconsistent,  the  Manager  Is  promptlv  to 
ratify  the  Chairman  who  will  then  decide 
whether  the  situation  calls  for  supplemen- 
tary instructions  from  the  Committee 

By  order  of  the  Federal  Open  Market 
Committee,  September  23,  1977. 

Arthur  L   Broida. 

Secretary. 

[FR  Doc  77-28408  Piled  9-27-77,8  46  am] 


[6210-01  ] 

FIRST  NATIONAL  SCHAUMBURG  CORP. 

Formation  of  Bank  Holding  Company 

First  National  Schaumburg  Corpora- 
tion. Schaumburg,  Illinois,  has  applied 
for  the  Boards  approval  under  section 
3(a)(1)  of  the  Bank  Holding  eompen>- 
Act  (12  U.S.C.  1842(a)  ( 1 )  I  to  become  a 
bank  holding  company  by  acquiring  80 
per  cent  or  more  of  the  voting  shares  of 
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NOTICES 


Schaumburg  State  Bank,  Schaumburg. 
Illinois  The  factors  that  are  considered 
In  acting  on  the  application  are  set  forth 
in  section  3ic'  of  the  Act  (12  US.C. 
1842<ci >. 

The  application  may  be  Inspected  at 
the  offices  of  the  Board  of  Governors  or 
at  the  Federal  Reserve  Bank  of  ChicaRO. 
Any  person  wishing  to  comment  on  the 
application  should  submit  views  in  writ- 
ing to  the  Secretary,  Board  of  Gov- 
ernors of  the  Federal  Reserve  System. 
Washington,  DC  20551  to  be  received  no 
later  than  October  20, 1977, 

Board  of  Governors  of  the  'Federal 
Reserve  System,  September  22,   1977. 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 
I  PR  Doc  T7-28409  Filed  9-27-77,8:45  am] 


[6210-01  ] 

METROPOLITAN  BANK  AND  TRUST  COM- 
PANY, PHILIPPINE  SECURITIES  CORP, 
AND  TYTANA   CORP. 

Amendment  to  Order  Approving  Formation 
of  Bank  Holding  Companies 

By  Order  dated  August  10.  1977,  the 
Board  approved  the  applications  of 
Metropolitan  Bank  and  Trust  Company 
("Metropohtan'^  Philippine  Securities 
Corporation  and  Tytana  Corporation,  all 
of  Makati,  Rizal,  Philippines,  to  become 
bank  holding  companies  through  the 
direct  or  indirect  acquisition  of  up  to  35 
percent  of  the  voting  shares  of  Interna- 
tional Bank  of  California  ("Bank"),  Los 
Angeles.  California.  Applicants  have  In- 
dicated that  Metropolitan  intends  to 
enter  into  a  voting  trust  agreement  with 
shareholders  of  Bank,  which  voting  tioist 
would  be  controlled  by  Metropolitan. 
The  shares  in  the  voting  trust  would  con- 
sist of  the  shares  to  be  owned  by  Appli- 
cants and  such  additional  shares  as  are 
necessary  for  the  voting  trust  to  control 
more  than  50  percent  of  the  voting  shares 
of  Bank.  As  a  result  of  the  voting  trust. 
Applicants  would  directly  or  Indirectly 
control  voting  shares  of  Bank  in  addition 
to  the  35  percent  for  which  prior  Board 
approval  was  previously  requested  and 
approved.  Applicants  have  amended 
their  applications  to  reflect  the  fact  that 
they  Intend  to  acquire  directly  or  in- 
directly ownership  or  control  of  more 
than  50  percent  of  the  voting  shares  of 
Bank  and  have  requested  that  the  Board 
amend  its  Order  of  August  10,  1977, 
accordingly. 

Notice  of  the  amended  applications, 
affording  opportunity  for  interested  per- 
sons to  submit  comments  and  views,  has 
been  given  in  accordance  with  section 
3(b)  of  the  Act.  The  time  for  filing  com- 
ments and  views  has  expired,  and  the 
Board  has  considered  the  amended  ap- 
plications and  all  comments  received  In 
light  of  the  factors  set  forth  in  section 
3(c>  of  the  Act  (12  USC.  1842'c» ), 

The  request  for  amendment  of  the 
Board's  previous  Order  presents  no  sig- 
nificant Issues,  and  the  Board  finds  that 
the  statutory  considerations  discussed  in 
the  Board's  Order  of  August  10.  1977. 
continue  to  be  consistent  with  approval 


of  the  applications  for  the  reasons  dis- 
cussed therein  Accordingly,  it  Ls  the 
Board's  judgment  that  approval  of  Ap- 
plicants" requests  would  be  In  the  public 
Interest  and  that  the  request  for  amend- 
ment to  the  Board's  previous  Order 
should  be  approved. 

On  the  basis  of  the  record.  Applicants' 
requests  are  approved  for  the  reasons 
summarized  above  The  Boards  Order  of 
August  10,  1977,  is  hereby  amended  such 
that  Applicants  may  acquire  directly  or 
Indirectly  ownership  or  control  of  more 
than  50  percent  of  the  voting  shares  of 
Bank  The  transactions  shall  not  be 
made  (a)  before  the  thirtieth  calendar 
day  following  the  effective  date  of  this 
order  or  (b)  later  than  three  months 
after  the  effective  date  of  this  order, 
unless  such  jjeriod  Is  extended  for  good 
cause  by  the  Board,  or  by  the  Federal 
Reserve  Bank  of  San  Francisco  pursuant 
to  delegated  authority. 

By  order  of  the  Board  of  Governors,' 
eflective  September  22,  1977. 

Griffith  L.  Garwood. 
Deputy  Secretary  of  the  Board. 

IFR  Doc  77-28410  Filed  9-27-77,8:45  am  | 


[6210-01  ] 

REPUBLIC  OF  TEXAS  CORP. 

Order  Approving  Acquisition  of  Bank; 
Correction 

In  FR  Doc  77-26641  appearing  at  page 
42  FR  46084  of  the  issue  for  Wednesday. 
September  14,  1977.  the  final  sentence  in 
the  fifth  paragraph  of  the  Boards  Order 
should  have  read; 

In  addition,  the  seven  banks  lri*the  l^allas 
market  (including  Bank)  In  which  Applicant 
presently  holds  minority  Interests  have  ag- 
gre?ate  deposits  of  $393  9  million,  represent- 
ing 4  0  per  cent  of  market  deposits 

Board  of  Governors  of  the  Federal  Re- 
serve System.  September  23.  1977. 

Griffith  L.  Garwood, 
Deputy  Secretary  of  the  Board. 

|FR  Doc  77-28411  PUed  9-27-77:8:45  am) 

GENERAL  ACCOUNTING  OFFICE 

REGULATORY   REPORTS   REVIEW 
Notice  of  Receipt  of  Report  Proposal 

The  following  request  for  clearance  of 
a  report  Intended  for  use  in  collecting 
information  from  the  public  was  received 
by  the  Regulatory  Reports  Review  Staff. 
GAO.  on  September  22.  1977.  See  44 
use.  3512  (c)  and  (d).  The  purpose  of 
publishing  this  notice  in  the  Federal 
Register  is  to  Inform  the  public  of  such 
receipt. 

The  notice  includes  the  title  of  the  re- 
quest received;  the  name  of  the  agency 
sponsoring  the  proposed  collection  of  in- 
formation; the  agency  form  number,  if 
applicable;  and  the  frequency  with 
which  the  information  is  proposed  to  be 
collected. 


'Voting  for  this  action:  Chairman  Burns 
and  Governors  Gardner,  Walllch,  Coldwell. 
Jackson.  Partee,  and  Lilly, 


Written  comments  on  the  propo-sed 
FCC  request  are  invited  from  all  inter- 
ested persons,  organi7,ations,  public  in- 
terest groups,  end  affected  busine.s.ses 
Because  of  the  limited  amount  of  time 
GAO  has  to  review  the  proposed  request, 
comments  (in  triplicate)  must  be  re- 
ceived on  or  before  October  17,  1977,  and 
should  be  addressed  to  Mr.  John  M. 
lovelady.  Acting  Assistant  Director. 
Regulatory  Reports  Review,  US  General 
Accounting  Office,  Room  5033.  441  G 
Street  NW.,  Washington,  DC.  20548. 

Further  information  may  be  obtained 
from  Patsy  J  Stuart  of  tlie  Regulatory 
Reports  Review  Staff.  202-275-3532 

Federal  Communications  Commission 

Tlie  FCC  requests  an  extension  with- 
out change  clearance  of  FCC  Form  901. 
Monthly  Report  of  Revenues.  Expenses, 
and  Other  Item.s — Telephone  Companies. 
Form  901  Ls  required  by  .sections  1  786 
and  43  31  of  the  CommLssion's  Rules  and 
Regulations  and  section  210  of  the  Com- 
munications Act  of  1934.  All  Class  A 
telephone  companies  who  have  operating 
revenues  for  the  preceding  year  in  excess 
of  $1  000,000  must  file  with  the  FCC  a 
certified  copy  of  this  report  within  40 
days  after  the  end  of  each  calendar 
month.  FCC  estimates  respondent 
burden  to  average  8  hours  per  response 
and  approximately  70  re.s pendents  com- 
plete the  form  monthly. 

Norman  P.  Heyl, 
Regulatory  Reports 

Review  Officer. 

(PR  Doc  77-28387  Filed  9  27-77:8:45  am] 

[4110-      ] 

DEPARTMENT  OF   HEALTH. 
EDUCATION,  AND  WELFARE 

Office  of  the  Secretary 

NATIONAL   HEALTH    INSURANCE 

Statement  of  Issues 

Jntroduction.  In  a  notice  publislied  in 
the  Federal  Register  on  September  13. 
1977,  the  Department  of  Health.  Educa- 
tion, and  Welfare  announced  that  a  pub- 
lic hearing  would  be  held  on  October  4, 
1977.  to  receive  public  comments  on  na- 
tional health  insurance.  This  statement 
provides  background  material  for  the 
public  hearing  and  sets  out  major  Lssues 
on  which  comment  would  be  useful.  This 
information  is  provided  to  assist  persons 
who  plan  to  testify,  but  it  Is  not  intended 
to  limit  in  any  way  the  issues  or  subjects 
on  which  individuals  or  organizations 
may  testify. 

Issues  for  national  health  insurance 
hearing.  The  debate  over  national  health 
insurance  since  1970  has  centered  on 
three  issues:  coverage,  access,  and  cost 
containment. 

Coverage.  An  estimated  26  million 
people  in  fiscal  year  1978  (about  12  per- 
cent of  the  U.S.  population)  will  have  no 
Insurance  coverage  through  private  in- 
surance or  public  programs  such  as 
Medicare  and  Medicaid. 

An  estimated  25  million  persons  are 
covered  by  private  insurance  policies 
which  are  restricted  and  provide  inade- 
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quate  protection  against  very  high  or 
catastrophic  expen.ses 

For  the  elderly,  the  Medicare  program 
currently  F>ays  less  than  40  percent  of 
their  health  care  costs. 

Access.  Over  35  million  Americans  live 
In  areas  with  a  shortage  of  health  care 
professionals,  primarily  rural  and  urban 
Inner-city  communities  Even  where  the 
overall  supply  of  physicians  is  adequate, 
there  are  generally  too  many  specialists 
and  too  few  primary  care  practitioners. 

Adequate  health  care  may  also  not 
be  available  because  many  physicians 
refuse  to  accept  Medicaid  patients,  or 
because  some  State  Medicaid  programs 
will  not  pay  for  services  provided  by 
clinics  (a  primary  source  of  rare  for  poor 
people)  or  for  .services  provided  by  nurse 
practitioners  and  otlier  non-physicians 
who  provide  health  care  services.  Lack 
of  transportation  prevents  many  aged 
and  poor  persons  from  seeking  care. 

Cost  containment.  Rising  casts 
threaten  to  erode  the  protection  of  the 
many  Americans  with  private  commer- 
cial insurance  or  Blue  Cross  Blue  Shield 
coverage  as  premiums  rise  and  out-of- 
pocket  expenses  climb 

During  fiscal  year  1976.  more  Uian  40 
percent  of  the  Increase  in  the  Federal 
current  services  budget,  excluding  .social 
security  payments,  was  accounted  for  by 
Medicare  and  Medicaid.  By  1978.  the  an- 
nual increase  In  these  programs  will 
reach  $5  billion. 

The  fundamental  variables  that  char- 
acterize any  NHI  proposal  are: 

1.  Benefits.  What  benefits  should  be 
provided?  President  Carter  has  indicated 
that  national  health  insurance  should 
provide  comprehensive  benefits,  includ- 
ing preventive  services.  What  additional 
benefits  should  be  covered  under  an  in- 
surance plan? 

2.  Direct  patient  payments  Should 
patients  share  in  program  costs?  An  im- 
portant issue  is  which,  if  any.  patients 
should  be  asked  to  share  the  costs  of  the 
program  and  at  what  level  cost-sharing 
shotild  be  set. 

3.  Will  there  be  special  exemptions, 
coverage,  or  benefits  for  the  poor? 

4.  Financing.  How  should  the  plan  be 
financed?  The  two  basic  methods  that 
have  been  considered  are  (ai  primarily 
through  taxes  and  (b)  a  combination  of 
premiums  and  taxes  If  a  plan  is  to  be 
publicly  financed,  what  mixture  of  pay- 
roll taxes  and /or  general  revenues  is 
most  equitable  and  appropriate?  If  fi- 
nancing is  to  be  through  a  mixture  of 
private  insurance  premiums  and  public 
funds  what  should  be  done  to  shield  low- 
income  persons  and  those  employers  who 
currently  provide  insurance  costs?  What 
role  should  State  and  local  governments 
and  employers  have  in  financing  the  cost 
of  care  for  low-income  persons? 

Similarly,  to  what  extent  do  individ- 
uals and  families  prefer  to  select  their 
own  Insurance  plan,  making  choices  as 
to  benefits  as  opposed  to  having  benefits 
and  cost-sharing  established  by  the  na* 
tional  Insurance  plan?  Should  the  fi- 
nancing methods  have  built-in  incentives 
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to  encourage  healthier   life  styles  and 
good  health  habits? 

5.  Administration.  Should  the  pro- 
gram be  publicly  or  privately  operated'' 
The  primary  decisions  concern  the  role 
of  the  Federal  Government  vLs-a-vis 
State  government,  local  government  and 
the  private  sector.  Various  intermediate 
approaches  might  employ  public  financ- 
ing with  administration  by  the  States  or 
by  private  insurance  companies  serving 
eis  intermediaries  as  in  the  Medicare 
program. 

6.  What  should  be  the  role  of  private 
insurance  compantcs?  They  could  be 
totally  replaced  by  a  publicly  adminis- 
tered plan,  be  used  as  administrative 
agents  of  a  public  plan  processing  claims 
and  making  payments,  or-  be  charged 
with  selling  plans,  underwriting  cover- 
age and  allowed  to  make  profits 

7.  What  role  should  State  governments 
have?  States  could  be  given  responsi- 
bility for  running  the  program  under 
Federal  guidelines,  regulating  private  in- 
surance companies,  acting  as  intermedi- 
aries for  the  program  or  could  be  elimi- 
nated from  adminLstration  of  the  basic 
insurance  plan  altogether. 

8.  Consumer  role.  What  should  the  role 
of  consumers  be  in  the  development  and 
administration  of  the  program?  To  what 
extent  .should  consumer  participation  be 
mandated  in  the  .system? 

9.  Cost  control  potential  What  type  of 
NHI  program  will  produce  the  most  ef- 
fective cost-containment  program? 

10.  System  reform  Should  the  na- 
tional health  insurance  program  be  used 
to  achieve  delivery  system  reform?  To 
what  extent  should  national  health  in- 
surance be  tied  to  health  resource  plan- 
ning? 

11.  Payment  methods  How  should  hos- 
pitals, physicians  and  other  providers  of 
service  be  paid""  Beyond  the  specific  pay- 
ment systems  to  be  used,  decisions  must 
be  made  as  to  whether  physicians  will  be 
required  to  accept  the  insurance  fee  as 
full  payment  or  whether  they  will  be 
permitted  to  bill  patients  additional 
amounts. 

Should  the  payment  system  be  used  to 
help  attract  physicians  and  other  health 
professionals  to  medically  underserved 
areas?  Should  the  payment  system  be 
used  to  encourage  care  in  less  castly  set- 
tings, or  to  promote  care  at  home  or  in 
ambulatory  care  settings  rather  than  in 
institutional  facilities? 

12.  Quality  controls  How  should  pro- 
viders be  regulated  or  maintained  to  as- 
sure high  quality  health  care?  What  role 
should  consumers  play  in  regulating  the 
quality  of  health  care  services  and  the 
qualifications  of  health  service  provid- 
ers? What  roles  should  State  govern- 
ments and  professional  organizations 
play  in  ensuring  quality  of  services? 

13.  Phasing.  How  should  the  program 
be  phased -in? 

Dated:  September  26,  1977. 

Joseph  A.  Califano.  Jr.. 
Secretary.  Department  of 
Health.  Education,  and  Welfare. 

[PR  Doc.77-28602  Filed  9-27-77:8:45  am) 
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[4210-01 ] 

DEPARTMENT  OF   HOUSING  AND 
URBAN    DEVELOPMENT 

Federal  Disaster  Assistance  Administration 

iFUAA  3038  EM     CKicket  No    NFD-670J 

ARIZONA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
Administration,  HUD. 

ACTION:  Notice. 

SUMMARY:  ThLs  notice  amends  the  no- 
tice of  emergency  declaration  for  the 
State  of  Arizona  iFDAA-3038-EM) . 
dated  April  15,  1977. 

DATED:  September  2,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J,  Muckenhaupt,  Chief,  Pro- 
gram Support  Staff.  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
ment, Washington,  DC.  20410  <202- 
634-7825). 

NOTICE;' The  notice  of  emergency  for 
the  State  of  Arizona  dated  April  15.  1977. 
and  amended  on  April  20.  1977.  June  6, 
1977.  June  21.  1977.  August  31.  1977,  and 
September  2,  1977,  is  hereby  further 
amended  to  extend  the  termination  date 
for  the  following  area  determined  to 
have  been  adversely  affected  by  the  ca- 
tastrophe declared  an  emergency  by  the 
President  in  his  declaration  of  April  15, 
1977: 

The  San  Carlos  Indian  Reservation 

The  purpose  of  this  designation  is  to 
continue  to  provide  emergency  livestock 
feed  assistance  only  in  the  aforemen- 
tioned area  effective  September  2.  1977. 

William  E.  Crockett. 
Acting    Administrator    Federal 
Disaster  Assistance  Adminis- 
tration. 

(Catalog  of  Federal  Domestic  Assistance  No. 
14.701.  Di.saster  Assistance  ) 

(PR  Doc77  28241  Filed  9-27-77:8:45  am] 
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I FDAA-3038-EM:  Docket  No.  NFD-671 ) 

ARIZONA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGETNCY:  Federal  Disaster  Assistance 
Administration.  HUD. 

ACTION:  Notice. 

SUMMARY:  This  notice  amends  the  no- 
tice of  emergency  declaration  for  the 
State  of  Arizona  (FDAA-3038-EM». 
dated  April  15,  1977. 

DATED:  September  2,  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J.   Muckenhaupt,   Chief,   Pro- 
gram Support  Staff.  Federal  Disaster 


FEDERAl  REGISTEU,  VOL  42,   NO.    188— WEDNESDAY,   SEPTEMBER   28,    1977 


198^18 


NOTICES 


A-ssistance  Administration.  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washmgton.  DC  20410  t202- 
634-7825' 

NOTICE;  The  notice  of  emergency  for 
the  State  of  .Arizona  dated  April  15.  1977. 
and  amended  on  April  20.  1977.  June  6, 
1977.  June  21.  1977.  and  August  31.  1977. 
IS  hereby  further  amended  to  extend  the 
termination  date  (or  the  following  coun- 
ties detemiuied  to  have  been  adversely 
affected  by  the  catastrophe  declared  an 
emerj^ency  by  the  President  in  his  decla- 
ration of  April  15,  1977: 

The  counties  of: 

Apache. 
N.^vajo 

The  purpa»;e  of  this  designation  is  to 
continue  to  provide  emergency  livestock 
feed  assistance  only  in  the  aforemen- 
tioned ar':'as  effective  September  2.  1977 

Thomas  P  Dunne. 
Administrator.  Fedi'Tal  Disaster 
Assistance  Administration. 

(Catalog    of     Federal     Domestic     Asststaiicp 
No  14  701.  Pi.sasier  Assistance) 

|FR    Doc  77  28242    FUed    9  27-77.8  45    ami 


ance  only  in  the  aforementioned  areas 
effective  the  date  of  this  amended  Notice. 

William  E,  Crockett. 
Acting    Administrator    Federal 
Disaster  Assistance  Adminis- 
tration. 

(Catalog  of  Federal  Dome.stlc  Assistance  No. 
14  701.  Disaster  A.vilstance.1 

(FR  Doc  77  28240  FUed  9-27-77.8:45  am| 


(Catalog  of  Federal  Domestic  Assistance  No. 
14  701.  Dlsa-sler  A.s.slstance  ) 

Thomas  P.  Dunne. 
Federal  Disaster 
Assistance  Administration. 
|FR  Doc.  77  2K239  Filed  9  27-77.   8:45  am.) 
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IFDAA  3047  EM     Docket  No   NFD-669| 

SOUTH   CAROLINA 

Amendment  to  Notice  of  Emergency 
Declaration 

AGENCY:  Federal  Disaster  Assistance 
Administration.  HUD. 

ACTION:  Notice. 

SUMM.\RY:  This  Notice  amends  the 
Notice  of  emergency  declaration  for  the 
Slate  of  South  Carolina  tFDAA-3047- 
EM ) .  dated  August  4,  1977. 

DATED:  September  7.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J.  Muckenhaupt.  Chief.  Pro- 
gran;  Support  Staff.  Federal  DLsaster 
AssLstance  Administration.  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington,  DC.  20410  i202- 
634-7825). 

NOTICE:  The  Notice  of  Emergency  for 
the  State  of  South  Carolina  dated  August 
4.  1977.  and  amended  on  Augiust  16,  1977. 
IS  hereby  further  amended  to  include  the 
following  counties  among  those  areas 
determined  to  have  been  adversely  af- 
fected by  the  catastrophe  declared  an 
emergency  by  the  President  in  his  decla- 
ration of  August  4. 1977: 

The  Counties  of: 
Cherokee 
Chester 
Greenville. 
Pickens. 
Union. 
York. 

The  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  assist - 


[4210-01  ] 

IFDAA  3053-EM:  Docket  No.  NFD-5681 

VERMONT 

Notice  of  Emergency  Declaration  and 
Related  Determinations 

AGENCY:  Federal  Disaster  Assistance 
Administration.  HUD. 

ACTION    Notice. 

SUMMARY:  This  is  a  notice  of  the 
Presidential  declaration  of  an  emergency 
for  the  State  of  Vermont  iFDAA-3053- 
EM>.  dated  September  6.  1977,  and  re- 
lated determinations. 

DATED:  September  6.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Frank  J  Muckenhaupt.  Chief.  Pro- 
gram Support  Staff,  Federal  Disaster 
Assistance  Administration,  Depart- 
ment of  Housing  and  Urban  Develop- 
ment. Washington.  DC.  20410  (202- 
634-7825'. 

NOTICE:  Pursuant  to  the  authority 
vested  in  the  Secretary  of  Housing  and 
Urban  Development  by  the  President 
under  ETxecutive  Order  11795  of  July  11. 
1974.  and  delegated  to  me  by  the  Secre- 
tar>-  under  Department  of  Housing  and 
Urban  Development  Delegation  of  Au- 
thority. Docket  No.  D-74-285:  and  by 
virtue  of  the  Act  of  May  22.  1974.  entitled 
'•Di.saster  Relief  Act  of  1974"  (88  Stat. 
143 1 :  notice  Ls  hereby  given  that  on  Sep- 
tember 6.  1977.  the  President  declared  an 
emercency  as  follows: 

I  have  determined  that  the  Impact  of  a 
drought  on  the  State  of  Vermont  is  of  suffi- 
cient severity  and  ma+;nitude  to  warrant  a 
declaration  of  &i\  emergency  under  Public 
Jaw  93  288.  I  therefore  declare  that  such  an 
emergency  exists  In  the  State  of  Vermont. 

Notice  is  hereby  given  that  pursuant  to 
the  authority  vested  in  the  Secretary  of 
Housing  and  Urban  Development  under 
Executive  Order  11795,  and  delegated  to 
me  by  the  SecreLar>'  under  Department 
of  Housing  and  Urban  Development 
Delegation  of  Authority.  Docket  No.  D- 
74-285.  I  hereby  appoint  Mr.  E.  Paul 
Hartzell.  FDAA  Region  I.  to  act  as  the 
Federal  Coordinating  Officer  for  this  de- 
clared emergency. 

I  do  hereby  determine  the  following 
area  to  have  been  adversely  affected  by 
this  declared  emergency. 

The  county  of  Addison. 

The  purpose  of  this  designation  is  to 
provide  emergency  livestock  feed  assist- 
ance only  in  the  aforementioned  area 
effective  the  date  of  this  Notice. 


[4210-01  ] 

I  Docket  No    NFD-672I 

Interagency  Drought  Emergency 
Coordinating  Committee 

EMERGENCY    DROUGHT   IMPACT   AREAS 

Notice  of  Additional  Designations 

AGENCY:  Federal  Disaster  A.ssistance 
Administration.  HUD. 

ACTION :  Notice. 

SUMMARY:  This  is  a  notice  of  addi- 
tional designation  of  Emergency 
Drought  Impact  ,^reas  by  the  Inter- 
agency Drought  Emergency  Coordinat- 
ing Committee  of  1977. 

DATED:  September  12, 1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Jack  W  McGraw.  Director.  Prepared- 
ness Office.  Federal  Disiister  Assist- 
ance Administration.  Department  of 
Housing  and  Urban  Development, 
Washington.  D.C.  20410  (202-634- 
7845). 

Acting  upon  the  request  of  the  Gover- 
nor, the  Interagency  Drought  Emer- 
gency Coordinating  Committee  desig- 
nated the  following  as  an  Emergency 
Drought  Impact  Area : 

ILUNOIS 1    ADDmONAL   COUNTY 

DOUGLAS 

The  designation  of  an  Bmerpency  Drought 
Impart  Area  does  not  confer  entitlement  to 
droupht  assistance.  Indlvidual.s  and  commu- 
nities must  meet  the  separate  eligibility  re- 
quirements establLshed  by  each  agency  before 
assistance  may  be  provided. 

Under  the  authority  granted  to  the  Admin- 
istrator as  Secretary  to  the  Committee  by 
the  Memorandum  of  Agreement  (42  PR 
21855.  April  29.  1977).  I  have  provided  this 
designation  for  the  public  record. 

Thomas  P.  Dunne. 
Administrator.  Federal  Disaster 
Assistance  Administration. 

(PR  Doc  77-28243  Filed  9-27-77:8:45  am| 

[4310-10] 

DEPARTMENT  OF  THE  INTERIOR 

National  Park  Service 

BOSTON  NATIONAL  HISTORICAL  PARK 
ADVISORY   COMMISSION 

Meeting 

Notice  is  hereby  given  in  accordance 
with  the  Federal  Advisory  Committee 
Act.  Pub.  L.  92-463.  that  a  meeting  of  the 
Boston  National  HLstoncal  Park  Advisor>- 
Commission  will  be  held  at  11  am.  on 
October  19.  1977  at  Building  it5.  Charles- 
town  Navy  Yard.  Boston,  Massachusetts. 

The  Commission  was  established  by 
Pub.  L.  93-431  to  advise  the  Secretary  of 
the  Interior  on  matters  relating  to  the 
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development  of  the  Boston  National  His- 
torical Park 

The  members  of  the  Advisory  Commis- 
sion are  as  follows ; 
Mr   Richard  Berenson.  Chairman.  Brookllne. 

Mass 
Dr   Evelyn  Murphy,  l^xlngton.  Mass. 
Mr  Bvron  Rushing.  Boston.  Mass. 
Mr^   Katharine  Kane   Boston.  Ma.ss 
Mr   Mfturice  OShea   Charlestown.  Maiis 
Ms  Gall  Seybold.  Boston.  Ma-ss 
Mr   Ouy  Benlnatl,  Boston.  Ma.ss 

The  matters  to  be  dLsciissed  at  this 
meeting  include: 

1  Review  of  Draft  General  Management 
Plan. 

2  Review  and  discussion  of  the  future  of 
Federal  Advisory  Commi.sslons 

3  Review  of  plans  for  the  park  Visitor 
Center 

4.  Plans  for  boundary  adjustments  to  in- 
clude additional  historic  buildings  at  the 
Charlestown  Navy  Yard 

5  Progress  report  on  cooperative  agree- 
ments 

6  Report  and  discussion  of  park  adminis- 
tration and  operation 

The  meeting  will  be  open  to  the  public. 
However,  facilities  and  space  are  limited, 
and  it  is  expected  that  not  more  than  25 
persons  will  be  able  to  attend  the  session. 
Any  member  of  the  public  may  file  with 
the  committee  a  written  statement  con- 
cerning the  matters  to  be  discussed. 

Persons  wishing  further  information 
concerning  this  meeting,  or  who  wish  to 
submit  written  statements,  may  contact 
Hugh  D.  Gumey.  Superintendent.  Boston 
National  Historical  Park  at  617-242-1700. 
Minutes  of  the  meeting  will  be  available 
for  public  inspection  four  weeks  after  the 
meeting  at  the  office  of  the  Superintend- 
ent, Building  136.  Charlestown  Navy 
Yard,  Boston.  Massachusetts. 

Dated:  September  13.  1977. 

L  J.  HoviG. 
Acting  Regional  Director. 
North  Atlantic  Region. 

|FRE>oc  77  28186  Filed  9-27  77:8:45  am) 


[4310-10] 

CAPE  COD  NATIONAL  SEASHORE 
ADVISORY  COMMISSION 

Meeting 

Notice  is  hereby  given  in  accordance 
with  Pub.  L.  92-463  that  a  meeting  of  the 
Cape  Cod  National  Seashore  Advisory 
Commission  will  be  held  on  Friday.  Oc- 
tober 14.  1977.  at  1  30  pm.  at  the  Head- 
quarters Building.  Cape  Cod  National 
Seashore.  Marconi  Station  Area,  South 
WeUfleet,  Mass. 

The  Commission  was  established  pur- 
suant to  Public  Law  91-383  to  meet  and 
consult  with  the  Secretary  of  the  Inte- 
rior on  general  policies  and  specific  mat- 
ters relating  to  the  development  of  Cape 
Cod  National  Seashore. 

The  Commission  will  consider  the  fol- 
lowing matters:  d)  A  Resource  Man- 
agement Program  for  Fort  Hill;  (2)  A 
Propoeed  Town  Beach  for  E^astham ;  and 
(3)  Proposed  boundary  changes  within 
Cape  Cod  National  Seashore.  The  Super- 
intendent will  report  on  a  variety  of  mat- 
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ters  relating  to  Seashore  programs  and 
operations. 

The  meeting  Ls  open  to  the  public.  It  is 
expected  that  15  persons  will  be  able 
to  attend  the  session  in  addition  to  Com- 
mission members  Interested  persons 
may  make  oral  written  presentations  to 
the  Commission  or  file  written  state- 
ments. Such  requests  should  be  made  to 
the  official  listed  below  at  least  seven 
days  prior  to  the  meeting. 

Further  information  concerning  this 
meeting  may  be  obtained  from  Lawrence 
C.  Hadley,  Superintendent.  Cape  Cod  Na- 
tional Seashore.  South  Wellfleet,  Ma-ss. 
02663.  (telephone  6 1 7-349-3785 > .  Min- 
utes of  the  meeting  will  be  available  for 
public  information  and  copying  four 
weeks  after  the  meeting  at  the  office  of 
the  Superint.endent.  Cape  Cod  National 
Seashore,  SouUi  Wellfleet,  Mass. 

Dated:  September  13.  1977. 

L.  J.  Hovic, 
Acting  Regional  Director, 
North  Atlantic  Region. 

I  PR  Doc. 77-28 185  Filed  9-27-77:8:45  amj 

[ 7020-02  ] 

INTERNATIONAL  TRADE 
COMMISSION 

(Investigation  No.  337-TA-291 

CERTAIN  WELDED  STAINLESS  STEEL 
PIPE  AND  TUBE 

Order  Dismissing  Certain  Respondents 

This  matter  comes  before  the  Com- 
mission as  a  result  of  the  recommenda- 
tion of  the  presiding  officer  to  dismiss 
Keystone  Tubular  Service  Corp..  All- 
Boro  Metal  Products  Co.,  Inc.,  and  Pru- 
dential Plumbing  Products  Corp  as  re- 
spondents in  the  instant  investigation. 
After  considering  the  presiding  officer's 
recommendation.  Prehearing  Order  No. 
25,  issued  September  2,  1977,  the  circum- 
stances thereof,  and  the  pleadings  of  all 
parties  concerning  these  matters,  the 
Commission  has  decided  to  adopt  the 
recommendation  of  Prehearing  Order 
No.  25. 

It  is,  therefore,  hereby  Ordered.  That 
the  oral  motion  of  the  Commission  In- 
vestigative Attorney  to  dismiss  as  re- 
spondents Keystone  Tubular  Service 
Corp.,  All-Boro  Metal  Products  Co.,  Inc., 
and  Prudential  Plumbing  Product  Co.  Is 
granted  and  they  are  hereby  dismissed. 

Issued:  September  23,  1977. 

By  order  of  the  Commission. 

Kekneth  R.  Mason, 

Secretary. 

[FR  Doc  77-28391  Piled  9-27-77:8:45  am] 
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IAA1921-174  and  176) 

SACCHARIN   FROM  JAPAN  AND  THE 
REPUBLIC  OF  KOREA 

Notice  of  Investigation  and  Hearing 

Having  received  advice  from  the  De- 
partment of  the  Treasury  on  September 
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9.  1977.  that  saccharin  from  Japan,  with 
the  exception  of  that  produced  and  sold 
by  Asian  Chemical  Co  .  Ltd  .  and  sac- 
charin from  the  Republic  of  Korea  is  be- 
ing, or  Ls  hkely  to  be.  sold  at  less  than 
fair  value,  the  United  States  Interna- 
tional Trade  CommLssion  on  September 
23.  1977.  instituted  investigation  Nos. 
AA1921-174  and  175  under  section  201'a) 
of  the  Antidumping  Act.  1921,  as 
amended  (19  USC  160(a)  >,  to  deter- 
mine whether  an  industry  in  the  United 
States  Ls  being  or  is  likely  to  be  injured, 
or  is  prevented  from  being  established, 
by  reason  of  the  importation  of  such 
merchandLse  into  the  United  States  For 
purposes  of  Treasury's  determination, 
the  term  "saccharin'  means  sodium  sac- 
charin in  soluble  granular  and  soluble 
r>owder  forms. 

Hearing.  A  combined  public  hearing  in 
connection  with  these  investigations  will 
be  held  in  Washington  DC  beginning 
at  10  a.m..  e  d  t.,  on  Wednesday.  October 
26.  1977.  In  the  Hearing  Room.  US  In- 
ternational Trade  Commission.  701  E 
Street  NW..  Washington.  DC.  20436.  All 
persons  shall  have  the  right  to  anoear  by 
coun.sel  or  in  person,  to  present  evidence, 
and  to  be  heard.  Requests  to  aopear  at 
the  public  hearing,  or  to  intervene  under 
the  provisions  of  section  201  (di  of  the 
Antidumping  Act.  1921.  shall  be  filed 
with  the  Secretarv  of  the  CommLssion. 
In  writing,  not  later  than  noon,  Friday, 
October  21,  1977 

Issued:  September  23.  1977. 

By  order  of  the  CommLssion 

KzvfTETH  R  Mason, 

Secretary. 

(PR  Doc  77-28390  Piled  9-27-77:8:45  am) 
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LEGAL  SERVICES  CORPORATION 
GRANTS  AND  CONTRACTS 

September  21,   1977. 

The  Legal  Services  Corporation  was 
established  pursuant  to  the  Legal  Serv- 
ices Corporation  Act  of  1974.  Pub  L  93- 
355,  88  Stat.  378,  42  USC.  2996-2996/. 
Section  1007(f»  provides:  "At  least 
thirty  days  prior  to  the  approval  of  any 
grant  application  or  prior  to  entering 
into  a  contract  or  prior  to  the  initiation 
of  any  other  project,  the  Corporation 
shall  announce  publicly,  and  shall  notify 
the  Governor  and  the  State  Bar  Asso- 
ciation of  any  State  where  legal  assist- 
ance will  thereby  be  initiated,  of  such 
grant,  contract,  or  proiect  •  •  •■. 

The  Legal  Services  Corporation  hereby 
announces  publicly  that  it  is  considering 
the  grant  applications  for  demonstration 
projects  submitted  by  the  following: 

Federation  of  Southern  Cooperatives.  Epes, 
Ala 

Legal  Services  Foundation  of  Mendocino 
County.  Uklah.  Calif. 

Bet  Tzedek,  Lews  Angeles,  Calif. 

National  Retired  Teachers  Asaociation  and 
the  American  Association  of  Retired  Per- 
sons, Washington,  D.C. 

Idabo  State  Bar,  Botse,  Idaho. 

Consumers'  Oroup  Legal  Services.  Inc., 
Berkeley.  C«Uf. 
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Santa  Cruz  Community  L«K<^  Clinic.  Santa 
Cruz.  Calif. 

Bar  Association  of  San  Franct.sco.  San  Pran- 
cl.sco.  Calif. 

Community   Client  Counctl.   Honolulu.    Ha- 
waii 

Northeast    Kentucky    Legal    Services,    More- 
head.  Ky 

A.s«ociatlon    of    NelBhborhood    Law    Clinics. 
Lynn.  Maa8. 

New     Hampshire     Legal     A.ssUtance.     Man- 
chester, N  H. 

National  Conference  of  Black  Lawyers.  Chi- 
cago   111. 

Buncombe  County  Bar  A&soclatlon,  AshevUle. 
NC 

Tarrant  County  Legal  Aid  ^undatlon.  Port 
Worth.  Tex. 

Citizens  Rights  Committee.  New  Hampshire 
Bar  A.s.sociation.  Manchester.  N  H 

Community  Law  Offices.  New  York.  NY. 

Philadelphia   Bar   A.s.soclatlon.    Philadelphia 
Pa 

Vermont  Legal  Aid,  Inc  .  Burlington.  Vt. 

For  further  Information  concerning 
proposed  operations  and  service  areas, 
contact  the  Legal  Services  Corporation  at 
the  address  lLst«i  below. 

Interested  persons  are  hereby  invited 
to  submit  wTitten  comments  or  recom- 
mendations concerning  the  above  appli- 
cation to  the  Legal  Services  Corporation 
at: 

733  Fifteenth  Street.  N.W  .  Washington.  DC 
20005. 

THOMAf;   Ehrlich. 
President. 
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NATIONAL   SCIENCE   FOUNDATION 

ERDA/NSF  NUCLEAR  SCIENCE  ADVISORY 
COMMITTEE  (NUSAC) 

Notice  of  Meeting 

In  accordance  with  the  Federal  Ad- 
visory Committee  Act.  Pub  L.  92-463.  the 
National  Science  Foundation  announces 
the  following  meeting: 

NAME:  ERDA  NSF  Nuclear  Science  Ad- 
visory Committee  '  NUSAC ). 

DATE  AND  TIME:  October  14.  1977. 
9:00  am.  to  5:00  pm.;  October  15.  1977. 
9:00  a.m.  to  3:00  p.m. 

PLACE:  Room  543.  National  Science 
Foundation.  1800  G  Street  N'W..  Wash- 
ington. DC.  20550. 

TYPE  OF  MEETING: 

October  14,  1977 — Open:  9:00  a.m.  to 
5:00  pm.  October  15,  1977— Closed: 
9:00  am.  to  11:00  a.m.  October  15, 
1977— Open :  1 1 :  00  a  m.  to  3 :  00  p  m 

CONTACT  PERSON:  Dr.  Howel  G. 
Pugh.  Head,  Nuclear  Science  Section, 
Room  341,  National  Science  Foundation, 
Wash,  DC.  20550  Telephone:  (202) 
632-4318. 

SUMMARY  MINUTES:  May  be  ob- 
tained from  the  Committee  Management 
Coordination  Staff.  Division  of  Person- 
nel and  Manai-'ement,  Room  248,  Na- 
tional Science  Foundation,  Washington. 
DC   20550. 

PURPOSE  OP  COMMITTEE:  To  pro- 
vide  advice   on   a   continuing   basis   to 


both  ERDA  and  NSF  on  support  for  ba- 
sic nuclear  scienre  in  the  United  States. 

AGENDA:  Ortober  14,  1977 —Introduc- 
tory remarks  and  dLscussion:  pre.senta- 
tions  by  agency  staff  of  ERDA  and  NSF 
programs  in  basic  nuclear  science,  and 
discu.ssinn  thereof:  dLscu.ssion  of  NAS 
NRC  Ad  Hoc  Panel  on  the  Future  of 
Nuclear  Science  and  of  the  ERDA  NSF 
Study  of  the  Role  of  Electron  Acceler- 
ators in  US  Medium  Energy  Science: 
remarks  by  representatives  of  the  Amer- 
ican Physical  Society,  the  American 
Chemical  Sck  loty  and  the  NAS  NRC 
Committee  on  Nuclear  Science,  and  dis- 
cussion thereof. 

October  15.  1977. 

Closed  session  i9  00  a  vi.  to  11 .00  a  m.) 
Discussion  of  projects  under  considera- 
tion for  funduig; 

Open  S'-ssum  >  11  00  a.m.  to  3:00  p.m.» 
Discussion  and  planning  of  future  Com- 
mittee activities 

REASON  PX)R  CLOSING:  The  projects 
being  reviewed  include  information  of  a 
proprietary  or  confidential  nature,  in- 
cluding te<^:hnical  information,  financial 
data  such  as  salaries,  and  personal  in- 
formation concerning  individuals  asso- 
ciated with  the  propasals.  These  matters 
are  within  exemptions  (4>  and  <6>  of  5 
use.  562bici.  Government  in  the  Sun- 
shine Act 

AUTHORITY  TO  CLOSE  MEETING: 
This  determination  was  made  by  the 
Committee  Management  Officer,  pursu- 
ant to  provisions  of  .«;ection  IQid'  of  Pub. 
L.  92-463  The  Committee  Management 
Officer  was  delegated  the  authority  to 
make  such  determinations  by  the  Act- 
ing Director,  NSF,  on  February  18,  1977. 

M  Rebfcca  Winkler. 
ActinQ  Committee  Management 

Officer. 
September  23.  1977. 
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NATIONAL  SCIENCE  BOARD  REGIONAL 
FORUMS 

The  National  Science  Board  is  plan- 
ning a  series  of  regional  forums  in  re- 
sponse to  language  in  the  NSF  Author- 
ization Act  for  Fiscal  Year  1976  which 
directed  the  Foundation 

•  •  •  to  facilitate  the  participation  of 
members  of  the  public  in  the  formulation, 
development,  and  cotidiict  of  the  National 
Science  Poundation's  programs,  {>ollcies,  and 
priorities. 

The  primary  objective  of  the  forums 
is  to  encourage  the  expression  of  views 
by  the  general  public  on  scientific  and 
science  education  issues.  Several  M*>m- 
bers  of  the  National  Science  Board  will 
participate  in  each  forum;  participation 
is  invited  from  business,  state  and  local 
government,  educational  institutions, 
public  interest  and  citizens  groups,  and 
the  community  at  large  Ideas  exchanged 
at  the  forum  will  help  the  Board  expand 
its   information  base   and   assist  In  its 


policy-making  role  for  the  National  Sci- 
ence Fcundatlon. 

The  NSn  will  hold  the  fourth  of  its  re- 
gional forums  in  Minneapolis,  Minne- 
.sota,  October  25.  1977.  Four  i.ssue  areas 
were  identified  for  discussion  by  a  re- 
gionally based  planning  group  TTie.se 
areas  were  food,  wat^r,  land  u.se.  and  in- 
formation system.s  for  decision-making. 
Que.'-tions  under  each  topic  provide  an 
indication  of  the  emphasis  for  the  fortli- 
coming  discussions. 

M^i  Food — How  will  both  national  and 
international  food  demand  affect  agri- 
cultural productivity,  soil  and  water 
quality?  What  will  possible  changes  in 
the  food  system  mean  in  terms  of  tech- 
nological, economic,  or  social  costs  and 
benefits?  What  specific  knowledge,  skills, 
or  tools  will  the  Nation  need  to  improve 
food  productivity  processing,  transpor- 
tation, and  utilization  systems?  How- 
can  forecasting  techniques  be  improved 
to  better  anticipate  the  effects  of  climate 
chunge:'  How  will  the.se  improvements 
affect  food  prices?  What  is  the  future 
role  of  chemical  herbicides  and  pesti- 
cides in  food  productivity  and  what  are 
the  longer-term  implications?  Can  ad- 
vances in  plant  biology  increase  food 
productivity''  What  are  the  jx)ssible  al- 
ternatives, if  any.  to  the  utilization  of 
petroleum-based  fertilizers?  What  will 
the  future  role  and  the  implications  for 
this  region  be  in  regard  to  synthetic  food 
research  and  development? 

<2i  Water— What  kinds  of  data  do  we 
need  to  better  understand  our  major 
water  resources?  What  is  the  nature  of 
and  implications  for  existing  and  future 
water  utilization  conflicts''  How  might 
these  be  resolved  or  averted?  What  are 
the  environmental  costs  of  massive  wa- 
ter impoundments  or  diversions?  What 
is  the  relatlon.ship  between  water  quality 
and  water  usage '^  Are  there  more  effi- 
cient mechanisms  which  could  be  uti- 
lized in  redirecting  water  use  and  allo- 
cation? What  are  the  costs  and  bene- 
fits of  weather  control  and  modification? 
What  scientific  or  technological  -steps 
must  be  taken  in  order  to  meet  future 
water  quality  standards?  What  levels  of 
government  should  have  responsibility 
for  wat<.'r  management  and  research  pro- 
grams? What  are  the  roles  and  responsi- 
bilities of  the  private  sector  in  water 
quality  and  management? 

•  3  Land  use — How  can  potential  land 
use  questions  \ye  resolved  to  insure  the 
most  beneficial  use  of  resources?  Who 
should  make  these  decisions?  How  will 
the  changing  demographics  of  popula- 
tions, including  migration  patterns,  af- 
fect land  use?  What  kinds  of  planning 
tools  are  needed  to  address  questions  of 
better  recrational  and  or  economic  uti- 
lization of  land?  Will  land  use  affect  re- 
source development  startegies?  How  will 
land  use  decsions  affect  service  delivery 
systems  at  .the  national,  stat^.  and  local 
levels?  How  can  future  design  or  con- 
struction technologies  improve  land  use 
by  accommodating  competing  interests? 

(4)  Information  Systems  for  Deci- 
sionmaking—How  can  information  on 
complex  issues  be  made  useful  and  avail- 
able for  citizens  wishing  to  be  involved 
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In  the  decisionmaking  process?  What 
.specific  knowledge  or  tools  would  Im- 
prove access,  storage,  and  retrieval  of  In- 
formation for  bctt-rr  citl/cn  decision- 
making? Can  Uie  Jlow  of  Information  and 
knowledge  be  a  two-way  process  between 
citl7,cns  and  dccisioninakcr.s?  What  are 
economic.  Institutional,  or  technological 
bariiers  wliich  prevent  full  citizen  across 
to  information?  What  tcrhniciucs  could 
be  emiJioyed  i  lechnolopical  or  otherwise) 
to  improve  citizen  access  to  decisions  and 
decisionmaker.'-:'  How  might  various 
tXK'hniqucs  to  improve  citlz^'ii  Involve- 
ment be  most  effectively  utilized? 

In  addition  to  the  is.sues  selected  above, 
the  National  Science  Board  is  asking  that 
participants  consider  three  areas  of  con- 
cern to  the  Board  and  provide  some  sug- 
gestions to  the  Board  on  these  issues.  Tlie 
three  issues  arc: 

111  Careers  for  Women.  Minorities, 
and  Handicaiipcd  in  Science — The  Na- 
tional Science  Board  hopes  to  increase 
the  participation  of  women,  minorities, 
and  the  handicapped  in  careers  In  sci- 
ence. The.se  groups  have  been  tradition- 
ally underrepref^ented  in  the  sciences  and 
in  receipt  of  doctoral  degrees  in  the  sci- 
ences. Programs  have  been  initiated  in 
order  to  imijrovc  the  opportunities  for 
tliese  groups.  Are  other  types  or  forms 
of  programs  needed? 

(2)  Younger  Researchers:  Supply  and 
Demand — Fewer  and  fewer  faculty  posi- 
tions in  the  sciences  are  becoming  avail- 
able today.  As  a  result,  the  supply  of 
yotmg  Ph.D.'s  Is  outstripping  the  de- 
mand for  them  in  academic  science.  If 
the  supply  Is  cui  tailed,  do  we  lose  a  gen- 
eration of  scientific  researchers?  Are 
other  -sources  of  employment  available 
and  appropriate? 

1 3)  Alternative  Producers  of  Basic  Re- 
-search — The  National  5?rience  Pounda- 
tion's primary  mission  is  the  support  of 
basic  research  in  the  sciences.  Tlie  Na- 
tion's primary  producer  of  basic  research 
Is  the  university.  Almo.st  all  of  NSF's 
funds  for  basic  research  go  to  colleges 
and  universiUefi.  Wliat  sliould  the  role  of 
industry  or  otlier  possible  producers  be 
in  federally-funded  basic  research? 

Tlie  Fourth  NSB  Fonim  will  take  place 
at  the  Leamington  Hotel  in  Minneapolis. 
Minn.  Tlie  Forum  will  begin  at  9:00  a.m. 
and  adjourn  at  4:45  p.m.  on  October  25. 
Participation  l->  encouraged  from  inter- 
ested citizens  from  the  State  of  Illinois. 
Iowa.  Michigan.  Minnesota.  Nebraska. 
North  Dakota.  Soutli  Dakota,  and  Wis- 
consin. F\irUier  information  may  be  ob- 
tained from  the  Community  Affairs 
Brancii.  Room  527,  National  Science 
Foundation,  1800  G  Street  NW.,  Wash- 
ington. D.C.  20.'i50. 

Interested  citizens  from  the  Upper 
Midwest  region  wiio  cannot  attend  the 
Forum  are  invited  to  send  wntt^-n  com- 
ments on  science  policy  issues  to  the 
above  NSF  address  by  November  1,  1977. 

Raymond  E.  Bye,  Jr., 
Community  Liaison  Specialist. 

September  23,  1977. 
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NATIONAL  TRANSPORTATION 
POUCY   STUDY   COMMISSION 

MEETING 

In  accordance  with  Sub-section  10  (a) 
of  the  Federal  Advisory  Committee  Act. 
Public  Law  92-463.  the  National  Trans- 
portation Policy  Study  Commission  an- 
nounces the  following  meeting: 

Name:  Meeting  of  the  Commission 

Dato  unci  Tune;   CXiobcr  13,  1977,  9  am.  to  5 

p  ni 

Plact:     2ili7     Ilayburn     House    Oflice    Bldf  , 

Wa^hlIl^.■.tol),  DC.  20315. 
Type  of  meeting:  Open. 
t^ontact     prrson;      Belli     SlnKley.     National 

Traii^portalloii   Policy   Study  Commission, 

1750   K    St  .    NW..   suite   800,    Washington, 

DC    20006 

Purijose  of  the  Commi.ssion:  Tiie  Na- 
tional Transportation  Policy  Study  Com- 
mi.ssion was  established  under  Section 
154  of  the  Federal- Aid  Highway  Act  of 
1976  (Pub  L.  94-280)  to  report  findings 
and  recommendations  with  respect  to 
the  Nation's  transiwrtation  needs,  both 
national  and  regional,  through  the  year 
2000. 

Tentative  agenda:  General  Overview 
of  Commis-sion  Business 

Review  of  Technical  Work  Plan 

Progress  Rejxjrt. 

Dated :  September  22.  1977. 

Edward  R.  IIamberc.ff. 

General  Counsel. 
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OFFICE   OF  THE    FEDERAL 
REGISTER 

EDUCATIONAL  WORKSHOPS  ON  HOW  TO 
USE  THE  FEDERAL  REGISTER 

Houston,  Tex. 

WHO:  Any  j>erson  who  must  use  the 
Federal  Rfgister  publications  to  keep 
track  and  to  gain  an  understanding  of 
Federal  regulations 

WHAT:  T\ie  ircc  public  woik.shop  is  be- 
ing presented  by  Uie  Office  of  Uie  Federal 
Register.  National  Archives  and  Records 
Service.  General  Services  Admuiistration 
in  cooperation  witli  Uie  Hou-ston  Area 
Library  System.  Tlie  workshop  will  last 
approximately  Uiree  hours  and  will  cover 
the  followiiis  areas: 

1.  A  brief  history  of  the  Pedejial  Reg- 
ister system, 

2.  Hie  difference  between  legislation 
and  regulations. 

3.  Tlie  relationship  of  the  Federal 
Register  and  the  Code  of  Federal  Reg- 
ulations. 

4.  Important  elements  of  a  typical 
Federal  Register  document. 

5.  An  introduction  to  tlie  finding  aids 
of  Uie  Office  of  the  Federal  Register. 

The  workshop  will  not  provide  a  forum 
for  the  discussion  of  substantive  ques- 
tifflis  pertaining  to  specific  agency  regu- 
lations. 

WHY:  Tills  workshop  Ls  one  way  of  pro- 
viding the  public  with  access  to  informa- 


tion about  Federal  agency  actions  which 
directly  affect  them.  It  is  designed  to  help 
the  public  better  use  and  understand 
the  Federal  Registkb  and  to  seek  sug- 
gestions on  ways  to  improve  Federal 
Reci-ster  publications. 

WHEN:  9:30  a.m.  on  Thursday.  October 
27,  1977.  (Reservation    required'. 

WHERE:  Room  10004  dOth  Floor'.  UjS. 
Courthouse  and  Federnl  Building,  515 
Ru.'^k  Street.  Houston,  Tex.  77702 

RESERVATIONS:  Tony  William.^  713- 
226-5787. 

Fred  J.  Emery, 
Director  of  the  Federal  Register. 

September  23.  1977. 
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EDUC/\TIONAL  WORKSHOF»S  ON   HOW  TO 
USE  THE  FEDERAL  REGISTER 

Baton  Rouge,  La. 

WHO:  Any  pennon  who  must  tise  the 
Federal  Register  publications  to  keep 
track  and  to  gain  an  understanding  of 
Federal  regulations 

WHAT.  Tlie  free  public  u'ork.shop  is  be- 
ing presented  by  the  Office  of  the  Fed- 
eral Register.  National  Archives  and 
Records  Service.  General  Services  Ad- 
ministration. The  workshop  will  last  ap- 
proximately three  hours  and  will  cover 
tlic  following  areas: 

1.  A  brief  history  of  tlie  Federal  Reg- 
ister system. 

2.  Tlie  difference  between  legislation 
and  regulations. 

3.  Tlie  relationship  of  the  Federal 
Register  and  the  Code  of  Federal  Reg- 
ulations. 

4.  Important  elenienUi  of  a  typical 
Federal  Register  document. 

5  An  introduction  to  the  finding  aids 
of  tlie  Office  of  the  Federal  Register. 

Tlic  workshop  will  not  provide  a  forum 
for  the  discussion  of  substantive  ques- 
tions pertaining  to  specific  agency  reg- 
ulations. 

WHY:  Tins  workshop  is  one  way  of  pro- 
viding the  public  with  access  to  informa- 
tion about  Federal  agency  actions  which 
directly  affect  them.  It  Is  designed  to  help 
the  public  better  use  and  imderstand  the 
Federal  Recistee  and  to  seek  sugges- 
tions on  ways  to  improve  Federal  Reg- 
ister jiublications. 

WHEN:  9:30  a.m.  mi  Wednesday.  Octo- 
ber 26,  1977.  <Resei-vations  required," 

WHERE:  Conservation  Hearing  Room. 
State  Land  and  Natural  Resources  Build- 
ing, 625  N.  Fourth  Street,  Baton  Rouge. 
La.  70801. 

FtESERVATIONS:     Mrs.     Jeri    Shi-ead, 

504-344-7679. 

PHfii  J.  Emkry. 
Director  of  the 
Federal  Register. 

September  23,  1977. 
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[3110-01  ] 

OFFICE   OF   MANAGEMENT  AND 
BUDGET 

CLEARANCE   OF    REPORTS 
List  of  Requests 

Tlie  following  Ls  a  list  of  requests  for 
clearance  of  reports  intended  for  use  In 
collecting  information  from  the  public 
received  by  the  Office  of  Management 
and  Budget  on  September  20.  1977  c44 
U.S.C.  3509).  Tlie  purpose  of  publishing 
this  list  in  the  Federal  Register  Is  to  in- 
form the  public. 

The  list  includes  the  title  of  each  re- 
que.-it  received:  the  name  of  the  agency 
sponsoruig  the  proposed  collection  of  In- 
fonnation:  the  agency  form  number(s>. 
if  applicable:  the  frequency  with  which 
tlie  ui formation  is  proposed  to  t>e  col- 
lected; the  name  of  the  reviewer  or  re- 
viewing divLslon  within  OMB.  and  an 
indication  of  who  will  l>e  the  resp)ondents 
to  the  proposed  collection. 

Requests  for  extension  which  appear 
to  raise  no  significant  issues  are  to  be 
approved  after  brief  notice  through  this 
relea.se. 

Further  information  about  the  items 
on  this  daily  ILst  may  be  obtained  from 
the  Clearance  OfBce.  Office  of  Manage- 
ment and  Budget,  Washington.  DC. 
20503  1 202-395-4529 >.  or  from  the  re- 
viewer listed. 

New  Forms 

i'  s    international  trade  commission 

Importers'  Questionnaire  (CB  Radio  Trans- 
ceivers), single  time.  Importers  of  CB 
radio  transceivers.  C.  Loiils  KIncaanon. 
395   3211. 

TENNESSEE   VALLEY    AUTHORITY 

Downtown  Improvements  Survey.  Operation 
Townllft,  monthly,  downtown  merchants 
and  property  owners  In  small  towns.  EUett. 
C     A     395-5867. 

DEPARTMENT   OP  ACRICULTtTlE 

Forest  Service.  Minnesota  Canoe  and  Kayak 
Owners  Survey,  single  time,  registered  Min- 
nesota canoe  and  kayak  owners,  Ellett. 
C    .\  .  395-5867 

Revisions 

national  science  fottnoation 

Quick  Response  Survey.  Pall  1977,  annually, 
gradtiate  S  E  department  chairmen.  La- 
verne  V  Collins.  395-5867, 

VETERANS    ADMINISTRATION 

Enrollment  Certification  (under  Chapter  34. 
or  35.  Title  38.  DSC),  21E-1999-1,  22-1999, 
on  occasion,  schools,  Laverne  V.  Collins, 
395-5867. 

DEPARTMENT    OP    HEALTH,    EDUCATION.    AND 
WELFARE 

Foi;)d  and  Drug  Administration.  Annual  Re- 
view of  the  Radiological  Health  Program. 
FD  2801,  annually.  State  radiation  control 
agencies,  Richard  Elslnger.  395-6140 

DEPARTMENT    OF    LABOR 

Bureau  of  Labor  Statistics,  Recordkeeping 
Requirements  Under  the  Occupational 
Safety  and  Health  Act.  OSHA  100.  OSHA 
lOl,  OSHA  102,  on  occasion,  employers  In 
private  sector  with  U  employees,  Ellett, 
C  A  ,  395-5867. 


EXTENSI#NS 
DEl-ARTMENT    OT    ACHICIT-TIRB 

Statistical  Reporting  Service,  Livestock  Re- 
ceipts and  Prices,  monthly,  livestock  auc- 
tions, commission  flrm.s.  and  slaughter 
plants,  Ellett,  C.  A  ,  395-5867, 

Economic  Reseanli  Service,  Survey  of  Con- 
sumers" Pood-Rolftted  Behavior,  Attitudes, 
and  Motives,  single  time,  households  In 
conterminous  United  States,  Cavwood,  D. 
F  ,  395-3443, 

DEPARTMINI     oy    AGRICULTURE 

St.»tlstical  Report int;  Service,  Prices  Pi«ld  1)V 
Fanners  for  New  Machinery,  quarterly, 
farm  machinery  dealers.  Strasser,  A..  395- 
5867, 

DEPARTMENT    OF    COMMERCE 

Bureau  of  Census.  Survey  of  Local  Govern- 
ment Finances  (School  Systems).  F-33, 
annually.  State  and  local  education  oftl- 
(inls,  LowTy,  R    L  .  395-3772. 

DEPARTMENT    OF    TRANSPORTATION 

Federal  Hij;hway  .Administration.  Motor  Fuel 
Consimiptlon   (by  State  Agencies),  PR551, 
annually.  50  States.  DC  .  and  Ptierto  Rico, 
■      Stra.-*.ser.  A.,  395   5867, 

Phillip  D,  Larsen, 
Budget  and  Management  Officer. 

|FR  Doc  77  28362  Filed  9-27 -77,8  45  am] 


[3110-01  ] 

CLEARANCE   OF    REPORTS 
List  of  Requests 

The  following  is  a  list  of  requests  for 
clearance  of  reports  intended  for  use  in 
collecting  information  from  the  public 
received  by  the  Office  of  Management 
and  Budget  on  September  19.  1977  <44 
U.S.C.  3509'.  The  purpose  of  publishing 
this  list  in  the  Fedekal  Register  is  to 
inform  the  public. 

The  li.sl  includes  the  title  of  each  re- 
quest received:  the  name  of  tlie  agency 
sponsoring  the  proposed  collection  of  in- 
formation; the  agency  form  number(s>, 
if  applicable:  the  frequnecy  with  wlilch 
the  information  is  proposed  to  be  col- 
lected: the  name  of  the  reviewer  or  re- 
viewing division  witliin  OMB.  and  an 
indication  of  who  will  be  the  respondents 
to  the  proposed  collection. 

Requests  for  extension  which  appear 
to  raise  no  significant  issues  are  to  be 
approved  after  brief  notice  through  this 
release. 

Further  information  about  the  items 
on  this  dally  list  may  be  obtained  from 
the  Clearance  Office,  Office  of  Manage- 
ment and  Budget.  Washington.  D.C. 
20503.  ( 202-395-4529  > ,  or  from  the  re- 
viewer listed. 

New   Forms 
community    services   administration 

Delegate  Agency  Basic  Information,  annually, 
grantees.  Warren  Topellus,  395-5872, 

Request  for  Amendment  to  Grant,  on  occa- 
sion, grantees.  Budget  Review  Division. 
395-4775 

Program  Account  Budget,  annually,  private 
non-profit  organizations  and  units  of  gov- 
ernment. Budget  Review  Division.  395- 
4775. 

CommutUty  Information,  annually,  private 
nonprofit  organizations  and  units  of  gfov- 
ernment.  Warren  Topellus,  395-5872. 


Community  Action  Agency  Ba.slc  Informa- 
tion, annually,  private  nonprofit  organiza- 
tions and  units  of  government,  Warren 
Topellus,  395-5872, 

ENVIRONMENTAL    PROTEfTlDN    AGENCY 

Acute  Respiratory  Disease  Questionnaire, 
single-time,  families  expo.sed  to  short-term 
No.  2,  Richard  Elslnger,  395-6140. 

CT)MMUNITV    SERVICES   AD^^NISTRATI^  )N 

Venture  Startup  Ca-sh  Flow  Report: 

CSA-284,   quarterly,   grantees.   Budget   Re- 
view Division,  395-4775, 
CSA  283,   quarterly,  grantees.   Budget   Re- 
view Division,  395-4775, 

DEPARTMENT     OF     COMMERCE 

Bureau  of  Census: 

ASCS  Test  Verification.  77-A2U(  A)  ( B) , 
Hlngle-tin\e,  ASCS  test  discrepancies, 
Ellett.  C.  A..  395-5867. 
1977  Man  I,lst  Update  (Test).  77-A4-T2, 
single-time,  national  sample  from  1974 
census  of  agriculture,  Ellett,  C.  A..  395- 
5867. 

DFI'ARTME.NT    OK     HEALTH.     EDI'CATION.     AND 
WELFARE 

National  Center  for  Education  Statistics. 
Common  Core  Data  Survey  for  School  Year 
1977-78,  NCES-2393,  -2  &  -4,  annually. 
State  Educational  Agencies.  Laverne  V. 
Collins.  395-5867. 

DEPARTMENT     OF     TRANSPORTATION 

D<'piu-t mental  and  other.  Electric  Hybrid 
Vehicle  Incentive  Evaluation  Study,  single- 
time,  multl-c-ar  hou.seholds  w  off-street 
parking.  Economics  fc  General  Government 
Division.  Raynsford.  R  ,  395  3451, 

National  Highway  Traffic  Safety  Administra- 
tion, Citizen  Participation  To  Improve 
Highway  Safety,  single-time,  system  users, 
citizen,  and  city  officials.  Economics  and 
General  Government  Division.  Raynsford. 
R  .  395-3451. 

F'ederal  Highway  Administration.  Long- 
Term.  Effects  of  Relocation  on  L-ow-Income 
Group,  single-time,  low-income  persons 
who  are  highway  relocates.  Economics  and 
General  Goverinncnt  Division,  Ravnsford. 
R..  :)95-3451, 

Revisions 

department   of   deft.nse 

Department     of     the     Air     Force.     Training 
Course    Application.    DCPA-435.    on    occa- 
sion.  Federal  State  local  officials  request- 
ing DCPA  training.  Marsha  Travnham.  395 
4529.  ' 

Extensions 

community    services   administraiton 

Budget  Summary,  GEO  325,  on  occasion, 
private  nonprofit  organizations  and  units 
of  governments.  Budget  Review  Division, 
395-1775. 

DEPARTMENT     OF     AGRICIILTIIRE 

Statistical  Reporting  Service: 

Cattle  on  Feed  Inquiries,  quarterly,  cattle 

feeders.  Ellett.  C    A  .  395-5867. 
Maple       Sirup       Inquiries.       semiannually. 

Maple    Sirup    Producers,    Ellett,    C.    A  , 

395-5867. 

DEPARTMENT     OF     DEFENSE 

Department  of  the  Air  Force,  Emergency 
Production  Schedule  (preplanning  produc- 
tion mobilization  schedules).  DD  1519. 
annually,  manufacturers  of  military  Items. 
Marsha  Traynham.  395-4529. 

DEPARTMENT     OF     LABOR 

Bureau  of  Labor  Statistics,  Retail  Prices — 
Rent,  BLS  2921,01,  semlarmually,  rental 
units,  Strasser,  A.,  395-5887. 
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DEPARTMENT     OF     TRANSPORTATION 

Coast  Guard  Application  for  Duplicate  Cer- 
tificate of  NMmh>er  (when  original  h«B 
been  lOHt).  CO  3919.  on  occasion,  boat- 
owners  who  lose  registration  certificate, 
Stras.scr,  A  .  395  5867. 

Phillip  D.  Larsen, 
Budget  and  Management 

Officer. 
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[3110-01  ] 

CLEARANCE   OF   REPORTS 
List  of  Requests 

Tlie  following  is  a  list  of  rcq^le^  ts  for 
clearance  of  report-s  intended  for  use  in 
collecting  infonuation  from  the  public 
received  by  the  Ollice  of  Management 
and  Budget  on  September  22,  1977  '44 
U.S.C.  3509'.  The  purpo.se  of  publLsh- 
Ing  this  list  in  the  Fkdefal  F^egistfr  is  to 
inform  the  public. 

The  list  includes  the  title  of  each  re- 
quest received;  the  name  of  tlic  agency 
sponsoring  the  proposed  collection  of  in- 
formation; the  agency  form  numbens). 
if  applicable:  the  frequency  with  which 
the  information  is  proposed  to  be  col- 
lected: the  nanmc  of  the  reviewer  or  re- 
viewing division  wiihin  OMB.  and  an  in- 
dication of  who  will  be  the  rc.vpondcnts 
to  the  proposed  collect  ion. 

Requests  for  extension  which  appear 
to  raise  no  significant  i.ssues  arc  to  be  ap- 
proved after  brief  notice  tlirough  Uiis 
release. 

Furtlier  information  about  the  item"; 
on  this  daily  list  may  be  obtained  from 
the  clearance  oflico.  Office  of  Manage- 
ment and  Budget,  Wa^hin.i^ton.  DC, 
20503  1202-395-4529'.  or  from  the  re- 
viewer listwi. 

New   Forms 

Dl.PARTMENT    OF    ACRICUI  TURt 

Forest  Service.  Skier  Market  Growth  Potrn- 
tlal  Survey,  single-time.  Skiers  and  po- 
tential skiers,  Ellett.   C  A.,  395-5867. 

DEPARTMENT    OF    HEALTH,    EDUCATION, 
AND    WELFARE 

Center  for  Disease  Control,  Personal  Protec- 
tive Etiuipment  Survey,  single-time.  Safety 
and  Healf.  Personnel,  Ellett,  C,  A.,  395- 
5867. 

Alcohol.  Drug  AbU'-e  and  Mental  Health  Ad- 
mluiPtration.  Evaluations  ol  the  Na- 
tiona;  Drug  Abuse  Prevention  Campaign, 
slngle-ilme.  Hotisehnld  F.iniple  drawn 
from  participating  Stafs  Htiman  Re- 
sources Division.  Reese  B    F,   395   3532. 

Social  Security  Admliilstra'lon,  Reconsidera- 
tion Disability  Report,  SSA  3441.  on  occa- 
sion, individuals  who  request  reconsidera- 
tion of  disability  claims,  Htiman  Resources 
Division.  Caywood.  D    P.,  3i)5-35J2. 

DEPARTMENT    OF     MOUSINCyAND 
tTRBAN    DEVELOPMENT 

Federal  Disaster  Assistance  Administration: 
Promissory  Note,  on  occasion.  Local  govts. 
In  disaster  are.-vs,  Housing,  Veterans'  sjid 
Labor  DlvL'lon.  Budget  Review  Division, 
395-3532. 
Application  for  Loan  Caiicellalion,  on  oc- 
cafion.  Local  governments  In  disaster 
areoa,  Housing,- Veterans'  and  Labor  Di- 
vision. 395-3632, 


DEPARTMENT    OF    JtT8TIC« 

Law  Enforcement  As.sl.stance  AdmlnlBtr»tlon, 
NU«c]  Planning  Survey,  slngle-ttzna,  Crtm- 
tD*l  Justice  Bcbearch  Professionals,  Lowry, 
R.  L  ,  395  3772. 

DEPARTMENT    f)F    LABOR 

Employment  Standards  Administration, 
Pre-Heanng  Statement,  LS  18,  on  occa- 
sion.  Attorney's.  Stra.sser,   A..   396-6867, 

Departmental  and  other.  Separation  Ques- 
tionnaire for  Professional  Women,  PEIRS  1, 
single-time,  individuals  or  households, 
Stra.sser.  A  .  395   5867. 

DEPARTMENT    OF    TRANSPORTATION 

Federal  Rallrfiaoi  Administration,  Rail  Trans- 
portation Survey  and  Bus  Transportation 
Survey,  sinfile-tlme.  pa-ssengers  on  rail- 
roads and  biLses  Ui  Stale  of  Washington. 
Htras-,er,   A  .   395  5867. 

Federal  Highway  Administration,  Priority 
Access  for  High  Occupancy  Vehicles,  single- 
time,  users  of  ramps  on  I  35W  In  Minne- 
apolis. Economics  &  General  Government 
Division.  Raynsford.  R..  395-3451. 
Revisions 
naiio.mal  sciknce  foundation 

Visiting  Women  Scientists  Propram  Applica- 
tion Form,  single-time.  Women  Scientists, 
Lavefiie  V.  Collins.  395-5867. 

DFPARTMF  NT   OF    LABOR 

Emplovment  and  Training  Administration. 
Job  Corps  Health  Questionnaire,  MA6-53. 
on  occasion,  disadvantaged  youth.  Strasser. 
A  .  395  58G7 

ULPARI  .Ml  NT   or   T11\NSPORTATTON 

Fedeial  Highway  Administration,  Application 
for  Fellowship  or  Scholarship  Academic 
Year.  1978-79.  FHVVA-1435.  Annually.  High- 
way Ent:ineers  Ai  Technicians,  Slra.s.ser.  A  . 
3t;5  5807. 

Federal  Aviation  Administration,  General 
Aviation  .Activity  &  Avionics  Survey.  FAA 
1800-XX,  annually,  general  aviation  air- 
craft OA  ncrs.  Strasser,  A  ,  395  -5867. 

Extensions 

df  partmfnt  of  agriculture 

Pood  and  Nutrition  Service: 

Agreeirienl— Special   food   service  program 
for  children.  FNS-80,  on  occasion.  Service 
Institutions.  Human  Resources  Division. 
395-3532. 
Claim  for  Rcimbur.sement  and  Worksheet- 
Summer     Pood     Service.     Program     for 
Children,  FNSI43,  monthly,  Sponsors  ap- 
proved to  operate  the  summer  food  serv- 
ice program,  Human  Resources  Division. 
395- .5532, 
Statistical   R<'porting  Service,   Milk   Produc- 
tion   Inquiries,    montlily    mUlc    producers, 
Ellett.  C   A.,  305-5867 
Kt'od  and  Nutrition  Service: 

Summer  Food  Service  Program  for  Chil- 
dren, on  occasion.  State  Agencies  and  In- 
fclitutions.  Human  Resources  Division, 
3U5-3532, 
.^pplicatlon  for  Participation  and  Site  In- 
formation, (summer  food  service  pro- 
gram for  children),  FNS-81,  FNS  81-1. 
on  occasion.  Service  Insts,  where  F7CS 
administers  the  program.  Human  Re- 
soiirces  Division.  395-3532. 

DEPARTMENT   OF.  COMMERCE 

Maritime  .^dnlinistratlon.  Ship  Characteristic 
Card— Tanker.  MA  92,  on  occasion,  U.S. 
Merchant  shipowners,  Strasser,  A.,  395- 
6867. 

Maritime  Administration.  Application  for 
Transfer  of  Ve-wel,  MA29,  MA29A,  MA29B. 
on  occasion,  private  and  governmental 
stenni.ship  operators.  Stra.-^ser,  A    395-5867. 


DCPASTMTKT  Of  LABOR      , 

Occupational  Safety  and  Health  Adminis- 
tration. R*cordke«pln«  Requirements  for 
Healtti  HMsards.  other  (see  SF-SS),  Em- 
plOT«r«  Involved  In  CommercJal  Diving 
Operations,  SUasser.  A.,  395-5867. 

DEPARTMENT  OF  TRANSPORTATION 

Departmental  and  other  Intercity  Btis  In- 
surance Qufc'^tlonnalre.  slngle^CTcne.  Inter- 
city Bus  Companies,  Strasser.  A  ,  395-5867, 

Phillip  D.  Larsen, 
Budget  and  Management 

Officer. 
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[8010-01  ] 

SFCURITIES  AND   EXCHANGE 
COMMISSION 

|70   5078.  Release  No   20186) 

SOUTHERN   CO. 

Notice  of  Post-Effective  Amendment  Re- 
garding Proposed  Increase  in  Capital 
Contributions  to  Subsidiary  Company 

4^  September  21,  1977. 

In  the  matter  of  the  Southern  Com- 
panv.  64  Perimeter  Center  East.  P  O  Box 
720071.  Atlanta.  Ga.  30346  i70-5978>. 

Notice  is  hereby  given  Uvat  The  South- - 
ern  Cotnpany  i  "Southern"  i ,  a  registered 
holding  company,  has  filed  with  this 
Commi-ssion  a  post-eflective  amendment 
to  the  application-declaration  in  this 
proceeding  pursuant  to  Section  12<b)  of 
the  Public  Utility  Holding  Company  Act 
of  1935  '"Act"'*  and  Rule  45  promulgated 
thereunder  regarding  the  following  pro- 
posed transaction.  All  interested  persons 
are  referred  to  the  amended  application- 
declaration,  which  is  summarized  below, 
for  a  complete  statement  of  the  proposed 
transaction. 

By  order  in  this  proceeding  dated 
March  29,  1977  (HCAR  No.  19968>, 
Southern,  among  other  thing.*;,  was  au- 
thorized to  make  capital  contributions  to 
Mississippi  Power  Company  cMissis- 
slpi  ■  • ,  an  electric  utility  subsidiary  com- 
pany, in  the  amount  of  $4,000,000. 
Soutliern  now  proposes  to  increase  the 
aggregate  of  such  capital  contributions 
to  $10,000,000.  It  is  stated  that  Missis- 
sippi's construction  budget  for  1977  has 
increased  <priinajjly  at  MLssissippi's 
Plant  Dai:iiel) ,  thus  requiring  the  need 
for  tlic  additional  funds  from  Southern. 
Mississippi  plans  to  use  the  capital  con- 
tributions for  financing  the  cost  of  such 
construction  program  (presently  esti- 
mated at  $51.850, 000\  to  pay  notes  pay- 
able incurred  for  such  purpose,  and  for 
other  lawful  purposes. 

No  State  commission  and  no  Federal 
commission,  other  than  this  Commis- 
sion, has  jurisdiction  over  the  proposed 
transaction. 

Notice  is  further  given  that  any  in- 
terested person  may,  not  later  than 
October  20.  1977.  request  in  writing  that 
a  hearing  be  held  with  respect  to  said 
post-effective  amendment  to  the  appli- 
cation-declaration, stating  the  nature  of 
his  interest,  the  reasons  for  such  reque-st, 
and  the  issues  of  fact  or  law  raised  by 
said  post-effective  amendment  which  he 
desires  to  controvert;  or  he  may  request 
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that  he  be  notified  If  the  CommLsslon 
should  order  a  hearing  thereon.  Any 
such  request  should  be  addressed:  Secre- 
tar>-.  Securities  and  ExchanRe  CommLs- 
sion.  Washington.  DC.  20549.  A  copy  of 
such  request  should  be  served  personal- 
ly or  by  mail  upon  the  applicant- 
declarant  at  the  above-stated  address, 
and  proof  of  service  (by  affidavit  or.  in 
case  of  an  attorney  at  law.  by  certificate) 
should  be  filed  with  the  request.  At  any 
time  after  said  date,  tlie  application- 
declaration,  as  now  amended  or  as  it 
may  be  further  amended,  may  be 
granted  and  permitted  to  beocme  effec- 
tive as  provided  in  Rule  23  of  the  Gen- 
eral Rules  and  Regulations  promulgated 
under  the  Act.  or  the  Commission  may 
grant  exemption  from  such  rules  as 
provided  in  Rules  20(a)  and  100  tliere- 
of  or  take  such  other  action  as  it  may 
deem  appropriate.  Persons  who  request  a 
hearing  or  advice  as  to  whether  a  hear- 
ing is  ordered  will  receive  any  notices 
and  orders  Lssued  in  this  matter,  includ- 
ing the  date  of  the  hearing  'if  ordered' 
and   any  postponements   thereof. 

For  the  Commission,  by  the  Division 
of   Corporate   Regulation,   pursuant   to. 
delegated  authority. 

George  A  Fitzsimmons. 
Sccretarij. 

|FR  Doc  77  28354  Piled  9-27-77:8:45  am| 
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l.-^R   TAD- 77  2:  Release  No    1:3977 1 

TAD   DEPOSITORY   CORP. 

Order  Approving  Rule  Change  Submitted 
by  TAD  Depository  Corporation  Relating 
to  the  Release  of  TAD  &  Co.  Nominee 
Stock  Certificates  to  Participants 

September  21. 1977. 

In  the  matter  of  TAD  Depository  Cor- 
poration. Two  Broadway,  New  York.  N.Y 
10004  iSR-TD-77-2). 

On  July  21.  1977  TAD  Depository  Cor- 
poration (•■TAD"»  submitted,  pursuant 
to  Rule  19b-4  under  the  Securities  Ex- 
change Act  of  1934  (the  •'Act'».  a  pro- 
posed amendment  to  its  procedures  to 
provide  for  the  release  of  stock  cer- 
tificates registered  in  TADs  nominee 
name  to  TAD  participants. 

In  accordance  with  Section  19' b'  of 
the  Act  and  Rule  19b-4  thereunder,  no- 
tice of  the  proposed  rule  change  was 
published  in  the  Federal  Register  (42 
FR  41204.  August  15.  1977 1.  and  the 
public  was  invited  to  comment  thereon. 
Notice  of  the  filing  and  an  invitation  for 
comments  also  appeared  in  Securities 
Exchange  Act  Release  No.  13843.  August 
10.  1977.  No  letters  of  comment  were 
received. 

The  Commission  has  reviewed  the  pro- 
posed nile  change  and  finds  that  it  is 
consistent  with  the  requirements  of  the 
Act  and  the  rules  and  regulations  there- 
under applicable  to  registered  clearing 
agencies. 

It  is  therefore  ordered,  pursuant  to 
Section  19(b)(2)  of  the  Act.  that  the 
provx)sed  rule  change  contained  in  File 


No.  SR-TAD-77-2  be.  and  hereby  Is,  ap- 
proved. 

For  the  Commission,  by  the  Division 
of  Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fittsimmons. 

Secretary. 

I  PR  Do  77-28355  Filed  9  27-77:8:45  nm| 
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SECURITIES   AND   EXCHANGE 
COMMISSION 

IRelco.se  No   34    13981. 

Pile  No.  SR-MSE-77-321 

MIDWEST   STOCK    EXCHANGE,    INC. 

Self-Regulatory  Organizations;  Proposed 
Rule  Change 

Pursuant  to  .section  IQ'bMli  of  the 
Securities  ExchiUiRe  Act  of  1934.  15 
U.S.C.  78si  b>  '  1 ) .  as  amended  by  Pub.  L. 
No.  94-29.  16  'June  4.  1975'.  notice  is 
hereby  given  that  on  September  1.  1977. 
the  above-mentioned  self-regulatory  or- 
ganization filed  with  the  Securities  and 
Exchiinge  Commission  a  jiropos^  rule 
change  as  follows: 

Exchange's  Statement  of  the  Terms  of 
Si'n.sTAvcE  OF  HIE  Proi'osed  Rule  Change 

.Additions  italicized — 
i  Deletions  Bracketed  I 

Rules  9  au'i  13  of  Article  XI-IV  are 
hereby  amended  as  follows: 

CONTRACT    made    ON    ACCEPTANCE    OF 
BID  OR  OFFER 

Rule  9.  All  bids  or  offers  made  and  ac- 
cepted in  accordance  with  the  Rules 
shall  constitute  binding  contracts,  sub- 
ject to  applicable  requirements  of  the 
Constitution  and  the  Rules  of  the  Op- 
tions Clearing  Corporation  and  the  Ex- 
change. Notwithstanding  the  forcgoinq. 
an  order  initiated  off  the  floor  may  be 
entered  on  an  all  or  none  i."fiU  or  kill'i 
basis. 

CERTAIN  TYPES  OF  OPTIONS 
ORDERS  DEFINED 

Rule  13.  'a'  through  (f' — No  change 
in  text. 

ifiT)  All  or  none  'fill  or  killK  An  all  or 
none  order  is  an  order  that  may  be  can- 
celled if  not  filled  in  its  entirety  at  a 
desigjiated  price. 

exchange's  statement  of 
basis  and  purpose 

The  basis  and  purpose  of  the  foregoing 
propo.sed  rule  change  is  as  follows: 

The  purpose  of  this  proposal  is  to  per- 
mit the  size  of  an  order  originating  off 
the  floor  to  be  communicated  without 
requiring  partial  execution  of  the  order 
if  the  entire  order  cannot  be  accommo- 
dated. 

The  rules  proposed  herein  are  con- 
sistent with  the  requirements  of  the  Act 
which  require  tliat  they  be  designed  to 
promote  just  and  equitable  principles  of 
trade. 


This  rule  change  has  been  approved 
by  the  Options  Floor  Procedure  Com- 
mittee. 

The  Midwest  Stock  Exchange,  Incorpo- 
rated believes  that  no  burdens  have  been 
plivced  on  competition. 

On  or  before  November  2.  1977.  or 
witlnn  sucli  longer  period  'i'  as  Uic 
Commission  may  designate  up  to  90  days 
of  such  date  if  it  finds  such  longer  pe- 
riod to  be  appropriate  and  publl.shes  its 
reasons  for  so  finding  or  liii  as  to  whicii 
the  above-mentioned  self-regulatory 
organization  consents,  tlie  Commission 
will: 

'  A  •  By  order  approve  such  propased 
nilc^cliange,  or 

'  B  >  Institute  proceedings  to  determine 
wlietlier  tlie  proposed  rule  change  should 
bo  disapproved. 

Interested  persons  are  invited  to  sub- 
mit writt<>n  dati^.  views,  and  arguments 
concerning  the  foregoing.  Persons  desir- 
ing to  make  written  submissions  should 
nip  6  copies  tiiereof  witli  the  Secretary 
of  tlie  Commi.ssion.  Securities  and  Ex- 
cliange  ConmiLNsion.  Washington,  D.C 
20549.  Copies  of  the  filing  with  respect  to 
tlie  foregoing  and  of  all  written  submis- 
sions will  be  available  for  inspection  and 
copying  in  the  Public  Reference  Room. 
1100  L  Street  N\V.,  Washington.  DC 
Copies  of  such  filing  will  also  be  available 
for  inspection  and  copying  at  the  princi- 
pal office  of  the  above-mentioned  .self- 
regulatory  organization.  All  submissions 
should  refer  to  the  file  number  refer- 
enced in  the  caption  above  and  should 
be  submitted  on  or  before  October  28, 
1977. 

For  the  Commission  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitzsimmons. 
Secretary 
September  21.   1977. 
(FR  D<->r  77  28351  Filed  9  27  77:8:43  am) 
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IRcleivse  No  34   13980; 
File  No  SR-MSRB-77-51 

MUNICIPAL  SECURITIES  RULEMAKING 
BOARD 

Self-Regulatory  Organizations;  Pioposed 
Rule  Changes 

Pursuant  to  section  19'biil>  of  ttio 
Securities  Exchange  Act  of  1934.  15 
U.S.C.  78sibi  ( 1 1 ,  as  amended  by  Pub.  L. 
No.  94-29,  16  (June  14.  1975',  notice  is 
hereby  given  tliat  on  September  19,  1977. 
the  above-mentioned  self-regulatoiT  or- 
ganization filed  with  the  Securities  and 
Exchange  CommLssion  Amendment  No 
1  to  the  proposed  rule  changes  previously 
published  by  the  Commission  in  Securi- 
ties Exchange  Act  Release  No.  13732 
•  Julv  9,  1977),  and  42  FR  36577  'July  15, 
1977). 

Board  Statement  of  the  Terms  of 
Substance  of  the  Proposed  Rule 
Chances 

The  proposed  rule  changes  would  ef- 
fect the  following  revisions  to  the  pre- 
viously proposed  changes  in  rule  G-8: 
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1 1 1  Tlie  Board  filed  with  the  Commis- 
sion on  June  6,  1977.  proposed  rule 
changes  which  would  require  municipal 
securities  brokers  and  municipal  securi- 
ties dealers,  among  other  matters,  to 
note  on  trading  tickets  or  similar  records 
for  municipal  securities  transactions  the 
name  and  address  lif  other  than  that 
of  the  account!  of  the  person  entering 
an  order  on  behalf  of  a  joint  account, 
corporation  or  partnership.  The  pro- 
po.sed rule  changes  would  add  the  re- 
quirement Uiat.sucli  information  al.so  be 
noted  for  a  person  entering  an  order 
pursuant  to  a  iK)wer  of  attorney. 

'2)  Tlie  rule  changes  filed  on  June  6. 
1977  were  aho  intended  to  make  sub- 
paragraph G-8iai  ixi> 'K>  parallel  to 
Commission  rules  8c-l  and  15c2-l,  re- 
lating to  the  commingling  of  customer 
securities  under  the  lien  of  a  single 
pledge.  The  proposed  rule  chaiiKCs  would 
clarify  the  Board's  intent  in  this  regard 
by  incorporating  by  reference  the  two 
CommLssion  rules. 

The  text  of  the  proposed  rule  changes 
Ls  attached. 

Board   Statement   (jf    Purpose    of   Pro- 
posed Rule  Change 

The  Board's  recordkeeping  rules  G_8 
through  G-10  were  approved  by  the 
CommLssion  on  PYbruaiy  24,  1977,  and. 
became  effective  on  April  25,  1977.  In  the 
interim  period  between  tlie  approval  and 
effective  dates,  several  municipal  .securi- 
ties dealers  expressed  substantial  con- 
cern, and  raised  questions  regarding  sub- 
paragraphs G-8 1  a  1 1  xi  >  I G I  'on  authori- 
/.ation  to  effect  transactions  for  corpo- 
rate and  other  accounts'  and  G-8<a) 
ixi'(K»  ion  authorization  to  loan  or 
pledge  securities'.  In  view  of  such  com- 
ment's and  tlie  important  questions 
rai.sed  by  the  inquiries,  the  Board  filed  an 
amendment  to  rule  G-8  to  defer  the 
effectiveness  of  these  two  subparagraphs 
until  September  1.  1977.  in  ordei-  to  pro- 
vide the  Board  and  the  Commis.sion  time 
to  consider  substantive  amendments  to 
the  subparagraphs.  The  Commission  ap- 
proved on  May  20,  1977  the  amendment 
delaying  the  effectiveness  of  the  .sub- 
paragraphs. I  See  Securities  Exchange 
Act  Relea.se  No.  13554,  May  20.  1977  > .  On 
June  6,  1977.  the  Board  rilt?d  proposed 
substantive  amendments  to  the  sub- 
paragraphs 'File  No.  SR-MSRB-77-51. 
The  Board  filed  a  further  amendment  to 
rule  G-8  delaying  the  effectiveness  of 
subparagraphs  G-8ia»  I  xi  I  'G»  and  'K' 
to  October  15.  1977.  in  order  to  provide 
the  Commission  additional  time  to  con- 
sider the  proposed  amendments  to  these 
subparagraphs,  including  tlie  changes 
proposed  to  be  made  in  such  amend- 
ments by  this  filing.  The  Commission  ap- 
proved this  amendment  on  August  31. 
1977.  I  Sec  Securities  Exchanfie  Act  Re- 
lease No.  13905.  Auf;ust  31.  1977.' 

Subparagraph  G  8'a' (xi»  <G> ,  which 
the  proposed  amendments  would  delete 
in  its  entirety,  would  have  required  a 
municipal  securities  broker  or  municipal 
securities  dealer  to  maintain  a  record  of 
the  name  and  address  of  each  person  au- 
thorized to  transact  business  pursuant 


NOTICES 

to  a  power  of  attorney  or  for  a  joint  ac- 
count, account  of  a  corporation  or  ac- 
count of  a  partnership  and,  in  addition. 
to  obtain  copies  of  powers  of  attorney, 
resolutions  or  other  evidence  of  author- 
ity to  effect  tran.sactions  for  such  ac- 
counts. As  a  result  of  its  reconsideration 
of  this  sub|)arai;raph.  the  Board  deter- 
mined that  its  implementation  would  im- 
pose an  unnecessary  burden  on  munici- 
pal securities  professionals  The  Board 
believes  it  would  be  more  appropriate  to 
leave  to  the  business  judgment  of  mu- 
nicipal securities  professionals  the  de- 
cision as  to  whether  evidence  of  author- 
ity witli  respect  to  these  accounts  should 
be  obtained.  The  Board  notes  that  most 
municipal  securities  tran.sactions  with 
customers  are  effected  on  a  cash  basis 
and.  in  such  i  ircumstances.  the  delivery 
of  ca-sli  or  securities  would  appear  to 
constitute  substantial  evidence  of  the 
authority  of  the  persons  involved  to 
place  orders. 

The  Board  b(  licves.  however,  that  it 
Ls  necessary  and  appropriate  to  require 
the  recordation  of  the  name  and  address 
(if  other  than  that  of  the  accoimt)  of 
any  person  entering  an  order  on  beiialf 
of  such  accounts.  Such  information 
woulci  provide  a  necessary  evidentiary 
trail  for  trar.sac  tions  with  such  accounts 
in  the  event  enlorcement  or  other  ques- 
tions ari.se.  Al.so.  in  view  of  the  limited 
nature  of  the  informational  require- 
ments and  tlie  fact  that  the  information 
is  to  be  noted  on  trading  tickets  or  simi- 
lar rtcord.s,  which  are  already  required 
to  be  made  under  paragraphs  G-8(ai 
(vit  and  (vii'.  the  requirement  to  record 
such  information  should  not  be  burden- 
some to  municipal  securities  profes- 
sionals, 

Tliis  fihiig  would  modify  tlie  propo.sed 
amcndmej|t,s  by  requiring  the  recorda- 
tion ol  the  name  and  addre.ss  If  other 
than  that  of  the  account'  of  a  jierson 
entering  an  order  pursuant  to  a  power  of 
attorney.  Tlie  Board  believes  tliat  sucli 
a  modification  is  appropriate  because 
the  same  considerations  apply  to  oixlers 
entered  pursuant  to  a  power  of  attorney 
a-s  apply  to  ordei-s  entered  for  a  joint 
account,  corporation  or  partnership. 

As  noted  above,  the  proposed  amend- 
ments would  delete  subparagraph  G-8 
lai  (xi>  iG>  in  its  entirety,  including  the 
requirement  for  a  municipal  securities 
broker  or  mmiicipal  securities  dealer  to 
maintain  a  list  of  persons  authorized  to 
transact  business  for  the  accounts  in 
question.  The  Board  is  of  the  view  that 
the  retention  of  such  a  requirement 
would  serve  no  aseful  purpose.  As  indica- 
ted above,  the  Board  believes  that  it 
should  be  left  to  the  biLsincss  judgment 
of  municipal  securities  professionals  as 
to  whether  evidence  of  authority  should 
be  obUiined.  The  Board  holds  the  same 
view  as  to  the  maintenance  of  lists  of 
authorized  persons.  In  addition,  such 
lists  would  appear  to  be  of  questionable 
value,  absent  a  requirement  that  munici- 
p&l  securities  professionals  obtain  actual 
evidence  of  authority  to  transact  busi- 
ness for  such  accounts. 


19S.-..-, 

The  proix»ed  amendments  to  subpara- 
graph G-8(a»  ixl> 'K)  as  filed  on  June 
6.  1977.  were  Intended  to  make  It  i>araJ- 
lel  to  CommLssion  rules  8c-l  and  15c2-l. 
relating  to  the  commlnRllng  of  ciLstomer 
securities  under  the  lien  of  a  single 
pledge.  However,  it  luus  come  to  the 
Board's  attention  that  the  propo-sed 
amendments  could  be  co/istrued  to  per- 
mit the  pledge  of  castomer  securities  in 
certain  circumstances  not  permitted  un- 
der the  aforementioned  CommLvsioii 
rules.  In  ord«"r  to  remove  any  po-ssible 
incon.':istency.  the  Board  has  further 
amended  subparagraph  G-8'a»  <xi' 'K' 
to  require  rHwiaintenance  of  records  of 
the  writt/'n«B,hortzatlon  and  •notice  re- 
ferred to  iJpeciflcally  In  Commi.ssion 
Rules  8c-l  and  15c2-l. 

Board   Statement   of    B-.sis   Under    thf 
Act  for  Proposed  Rule  Changes 

Tlie  Board  has  adopted  the  propased 
rule  changes  jiursuant  to  section  15B<b' 
'2''G'  of  the  Securities  Exchange  Act 
of  1934.  as  amended  'the  Act"),  which 
requires  and  empowers  the  Board  to 
adopt  rules  prescribing  the  records  to  be 
made  and  kept  by  mmiicipal  .securities 
brokers  and  municipal  securities  dealers 
and  the  periods  for  which  such  records 
shall  be  presei-ved. 

Comments  Received  From  Members.  Par- 
ticipants, OR  Others  on  Proposed 
Rule  Chances 

Comments  were  not  solicited  or  re- 
ceived on  the  proposed  rule  changes. 

Board   Statement  of  Burden   on   Com- 
petition 

The  Board  is  of  the  opinion  that  the 
proposed  i-ule  clianges  will  not. impose 
any  burden  on  competition. 

On  or  before  November  2,  1977.  or 
witliin  such  longer  period  'i'  as  the 
Commission  may  designate  up  to  90  days 
of  such  date  if  it  finds  such  longer  peri- 
od to  be  appropriate  and  publLshes  its 
rea.sons  for  so  finding  or  'ii'  as  to  which 
the  above-mentioned  self-regulatory 
organization  consents,  the  Commission 
will. 

lA'  By  order  approve  such  proposed 
rule  change,  or 

'  B I  Institute  proceedings  to  determine 
whether  the  proposed  rule  change  should 
be  disapproved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views,  and  argument,s 
concerning  the  foregoing.  Persons  desir- 
ing to  make  written  submissions  should 
file  6  copies  thereof  with  the  Secretary 
of  the  Commission,  Securities  and  Ex- 
change Commission.  'Washington,  DC 
20549.  Copies  of  the  filing  with  respect 
to  tlie  foregoing  and  of  all  written  sub- 
missions will  be  available  for  iiLspection 
and  copying  in  the  Public  Reference 
Jloom.  1100  L  Street  NW.,  Washington. 
D.C.  Copies  of  such  filing  will  also  be 
available  for  inspection  and  copying  at 
the  principal  office  of  the  above-men- 
tioned self-regulatory  organization.  All 
submissions  should  refer  to  the  file  num- 
ber referenced  In  the  caption  above  and 
should  be  submitted  on  or  before  Octo- 
ber 19.  1977. 
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For  Uie  Conunisslon.  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

George  A.  Fitjsimmons, 

Secretary. 
September  21.  1977. 

Rule  CrS.  Books  and  Records  to  be 
Made  by  Munuliial  Securities  Brokers 
and  Municipal  Securities  Dealei-s.* 

*a>  Description  of  Books  and  Records 
Required  to  be  Made.  Except  as  other- 
wise specifically  indicated  in  this  rule, 
every    municipal    securities    broker    and 
municipal  securities   dealer  shall   make 
and  keep  current  the  following  books  and 
records,  to  the  extent  applicable  to  the 
business    of    such    municipal    securities 
broker  or  municipal  securities  dealer: 
(i)  through  (v  No  change, 
(vi)  Records  for  Agency  Tiansaction.s. 
A  memorandum   of  each   agency  order 
and  any  instructions  given  or  received 
for   the  purchase  or  sale  of  municipal 
securities  pursuant  to  such  order,  show- 
ing the  terms  and  conditions  of  the  order 
and  instructions,  and  any  modification 
thereof,  the  account  for  which  entered, 
the  date  and  time  of  receipt  of  the  order 
by  such  municipal  securities  broker  or 
municipal  securities  dealer,  the  price  at 
which  executed,   the  date  of  execution 
and.  to  the  extent  feasible,  the  time  of 
execution  and,  if  such  order  is  entered 
pursuant  to  a  power  of  attorney  or  on 
behalf  of  a  joint  account,  corporation 
or  partnership,  the  name  and  address  <if 
other  than  that  of  the  account  >   of  the 
person   who   entered    the   order.    If    an 
agency  order  is  cancelled  by  a  customer, 
such  records  shall  also  show  the  terms, 
conditions  and  date  of  cancellation,  and. 
to  the  extent  feasible,  the  time  of  can- 
cellation.   Orders    entered    pursuant    to 
the  exercise  of  discretionary  powers  by 
such     municipal     securities     broker    or 
municipal  securities  dealer  shall  be  des- 
ignated as  such.   For  purposes  of   this 
subparagraph,  the  term  "agency  order" 
shall  mean  an  order  given  to  a  municipal 
securities  broker  or  municipal  securities 
dealer  to  buy  a  specific  security  from 
another  person  or  to  sell  a  specific  secu- 
rity  to   another   person,   in  either  case 
without  such  municipal  securities  broker 
or  municipal  securities  dealer  acquiring 
ownership  of  the  security.  Customer  in- 
quiries of  a  general  nature  concerning 
the   availability   of  securities   for   pur- 
chase or  opportunities  for  sale  shall  not 
be  considered  to  be  orders.  For  purposes 
of  this  subparagraph  and  subparagraph 
(vii)    below,    the   term   "memorandum" 
shall   mean   a   trading   ticket  or  other 
similar  record.  For  purposes  of  this  sub- 
paragraph, the  term  "instructions"  shall 
mean  instructions  transmitted  within  an 
office  with  respect  to  the  execution  of  an 
agency  order,  including,  but  not  limited 
to,     instructions     transmitted     from     a 
sales  desk  to  a  trading  desk. 

(vii»  Records  for  Transactions  as 
Principal.  A  memorandum  of  each  trans- 
action in  municipal  securities  (whether 
purchase  or  sale»  for  the  account  of  such 
municipal  securities  broker  or  munici- 
pal securities  dealer,  showing  the  price 
and  date  of  execution  and,  to  the  ex- 
tent feasible,  the  time  of  execution;  and 


In  the  event  such  purchase  or  sale  is 
with  a  customer,  a  record  ot  the  custom- 
er s  order,  showuig  the  date  find  time  of 
receipt,  the  terms  and  conditions  of  the 
order,  and  tlie  name  or  other  designa- 
tion of  tlie  account  In  which  it  was  en- 
tered and.  if  such  order  Ls  entered  pur- 
suant  to  a  power  of  attorncv  or  on  be- 
half of  a  joint  account,  corporation,  or 
partnership,  the  name  and  addre.ss  (if 
other  than  that  of  the  account  >  of  the 
person  who  entered  the  order. 

(viiii  through  '\i  No  change. 

<xi)  Customer  Account  Information. 
A  record  for  each  customer,  other  than 
an  in.'^titutional  account,  setting  forth 
tlie  following  information  to  the  extent 
applicable  to  such  customer: 

(A»     through  'I'  No  change, 

(J)  in  connection  with  the  hypothe- 
cation of  the  cnxtofner's  securities,  the 
7crittcn  authorization  of.  or  the  notice 
proiided  to.  the  custojner  in  accordance 
with  Commission  rules  Sc-1  and  15c2-l. 
I  written  authorii^ation  of  customer  in  the 
event  securities  carrie<l  for  customer's 
account  are  to  be  loaned  or  pledged: 
Provided,  hcnrncr.  That  In  lieu  of  such 
authorization  with  re.«:pect  to  a  special 
cash  account  within  the  meaning  of  sec- 
tion 4'c>  of  Regulation  T  of  the  Board  of 
Governors  of  the  Federal  Reserve  Sys- 
tem, written  notice  may  be  given  or  sent 
to  the  customer  disclosing  that  securi- 
ties carried  for  the  account  of  the  cus- 
tomer are  or  may  be  loaned  or  pledged: 
Provided.  Such  notice  is  transmitted  at 
or  prior  to  the  completion  of  each  trans- 
action for  such  accoimt.l  ixlii  No 
change. 

<bt  through  ig>  No  change. 

Rule  G-9  Preservation  of  Records. 

(a>  through  (g'  No  change. 
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lRelca.<;e   No.   34   13987;    File   No.   SR  MSRB 
77-121 

MUNICIPAL  SECURITIES   RULEMAKING 
BOARD 

Self-Regulatory  Organizations;  Proposed 
Rulemaking  Board 

Pursuant  to  section  19(bMri  of  the 
Securities  Exchange  Act  of  1934.  15 
U.S.C.  78s'bi«l>.  notice  Ls  hereby  given 
that  on  September  20,  1977,  the  above- 
mentioned  .self-regulatory  organization 
filed  with  the  Securities  and  Exchange 
Commission  proposed  rule  changes  as 
follow : 

Statement  of  the  Terms  of  Substance 
OF  THE  Proposed  Rule  Changes 

The  proposed  rule  changes  would 
amend  Board  niles  D-8  and  G-13  and 
codify  basic  standards  of  fair  and  ethical 
business  conduct  for  municipal  securi- 
ties professionals.  The  proposed  rule 
changes  cover  the  following  subjects: 

Subject  Rule  No. 

Bank  Dealer D-S 

Customer D-9 

Discretionary    Account D-10 

A.vioclated  Person.s D-11 

Misrepresentations  of  Quotationa.-    0-13(d) 
Conduct    of    Municipal    Securities  G   17 

Business. 


Ejceciitloli   of   TriinsactioiM O   IB 

SutUiblllty     of     Recommendatloiia  Q   19 

and  Trnnsactlon.s. 

Oift.<5  and  Orntiiltle.t O  20 

Profps.slonal  Adrertl.slng O  21 

Control     Relation.shlpa   G  22 

Activities  of  Flnoiiclal  Advisors O  23 

Use  of  Ownership  Information  Ob-  O  24 

talned    in    Fiduciary    or    Agency 

Capacity. 

Improper  Use  of  A'.sets G  2,"5 

Administration     of     EUscretlonary  G  26 

and  Other  Acconnt.s. 

Supervision     O  27 

Transactions  with  EraployecM  and  O  28 

Partners  of  Other  Municipal  Se- 

ciirltlf.s  Profes.ilonal.1. 

.'VvallablUty  of  Board  Rules O  29 

Prices   and   Commi.sslona O  30 

Reciprocal   DcalinKS  with  Munlcl-  O  31 

pul  Securities  IiivcHtment  Com- 

paiUes. 
Disclosures    In    Connection    with  G  32 

New  Issues. 
Advertisements   of   New   Lssues   of  0-33 

Municipal  Securities. 

Tlie  text  of  the  proposed  rule  changes 
follows. 

Statemknt  of  Basis  and  Purpose 

Tlic  bails  and  purpose  of  tlie  foregoing 
proposed  rule  changes  are  as  follows: 

Pi-RPOSE  OF  Proposed   Chances 

Ihe  purpose  of  the  proposed  rule 
changes  is  to  codify  basic  standards  of 
fair  and  etliical  business  conduct  for 
municipal  securities  profe.s.sionals.  The 
codification  of  such  standards  Ls  in  fur- 
therance of  the  intent  of  Congress  that 
the  Board  develop  a  prophylactic  frame- 
work of  regulation  for  the  municipal 
securities  industry.  The  specific  purpose 
of  each  of  the  proposed  rules  is  discussed 
below. 

Basis  Under  the  Act  for  Proposed  Rule 
Chances 

The  Board  has  adopted  the  proposed 
rule  changes  pursuant  to  section  15Bib> 
(2»  of  the  Securities  Excliange  Act  of 
1934.  as  amended  (the  "Act"  > .  which  au- 
thorizes the  Board  to  adopt  rules  govern- 
ing transactions  in  municipal  securities 
effected  by  brokers,  dealers  and  munic- 
ipal securities  dealers,  and  in  accord- 
ance with  the  standards  set  forth  in  sec- 
tion 15B(b)(2)(C)  of  the  Act,  which 
provides  in  part  that  the  Board's  rules 
shall— 

be  designed  to  prevent  fraudulent  and  ma- 
nipulative acts  and  practices,  to  pro.-note  Just 
and  equitable  principles  of  trade,  •  •  •  to 
remove  Impediments  to  and  perfect  the 
meclianlsm  of  a  free  and  open  market  In 
municipal  securities,  and.  In  general,  to  pro- 
tect investors  and  the  public  Interest:  and 
[shall]  not  be  designed  to  permit  unfair  dis- 
crimination between  customers,  tssuers, 
municipal  securities  brokers,  or  municipal 
securities  dealers  •  •  ♦. 

Comments  Received  from  Members,  Par- 
ticipants OR  Others  on  Proposed  Rule 
Changes 

On  April  7.  1977  the  Board  is.sued  an 
exposure  draft  on  rules  of  fair  practice 
(^the  "exposure  draft") .  In  response  to  its 
request  for  public  comment,  the  Board 
received  57  letters  of  comment  from  the 
following  persons: 
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Alabama  Bancorporatlon 

M     K.   AlllKon   &   Co..   Inc.    (Allison")    (two 

letters) 
Arthurs,  I.eStrange  Sc  Short 
Bache  Hal.scy  Stuart  Inc.  (  'Barhe") 
Ealrd.   Holm,   McEachen     Pedcrsen,   Ilamann 

.t  Hapt;iirt  CBalrd') 
Bank    of    America,    NT     &    SA     CBank    of 

America") 
Board   of  Governors  of   the   Federal   Reserve 

System  (the  "Federal  Re.Herve  Board") 
Chiles,  Helder  \:  Co  .  luc    ("Chile;.    ; 
ClUzen.s  Bank. 

Columbian  .Seciirllles,  Inc.  (  "Colunibian") 
'I'he  Connecticut  Bank  and  Trust  Company 

("CBTC") 
The  Connecticut  National  Bank  ("CBN" I 
Continental  Illinois  National  Hank  and  Trust 
Company       of       Chicago        ("Continental 
Illinois") 
Crocker  National  Bank  ("Crocker") 
Dealer  Bank  A.ssoclatlon   ("DBA") 
R  .1.  Edwards.  Inc    ("Edwards") 
First  Connect Irul  Banrorp.  Inc 
The  First  National  Bank  of  Boston  ("FNBB") 
The      First      National      Bank      of      Chlcagii 

("FNBC") 
First    Southwest     Company     f  Fn:,t     ."aovuh- 

west ") 
Gerwln  and  Company  ( "Gerwin") 
Hurrls  Tru.st   and   Savings    Bank    ("Harris") 
Hibbard    i";.-    O'Connor    Municipal    Sectirltles. 

Inc.   iHlbhard  ■) 
J    J.  B    Hllllard.  W.  I...  Lyons,  Inc    ("Hllllnrd 

Lyons") 
Industrial  National  Bank  ("InbanR") 
J  J.  Kenny  Co    Inc    ("Kenny") 
Kidder.  Peal«)dy  &  Co,  Incorporated   (    Kid- 
der Peabody") 
Hugo  Marx  &  Co    ;"Marx") 
Morgan    Guaranty    Trust    Company    of    New 

York  ("Mor^'an  Guaranty") 
R    H.  Moulton  *.•  Company  ("Moulton") 
Municipal      F'in.mce      Officers      A.ssoclallon 

("MFOA  ") 
National    .Vs,sociation   of   Securities   Dealers. 

Inc.  ("NASD") 
National  Municipal  Securities  Dealers  Asso- 
ciation, Inc.  ("NMSDA") 
The    Northern    Trust    Company     ("Northern 

Trust") 
John  Nuveen  &  Co.  Incorporated  (    Nuveen") 
The  Philadelphia  National  Bank   ("PNB") 
Public  Securities  As.sociatlon   ("PSA")    (fovir 

letters) 
RatiRcher      Pierce      Securities      Corporation 

"Rauscher  Pierce")   (two  letters) 
Rhode  Island  Hospital  Trust  National  Bank 
RuKS   Securities  Corporation    ("Russ  .Securi- 
ties") I 
Salomon  Brothers  ' 
Robert   E.   Schweser   Company   Incorporated 

( "Schweser") 
Seasongood  &'Slayer  ( "Seasonpood") 
Director  of  the  Division  of  Market  Regula- 
tion. Securities  and  Exchange  Commission 
(the  "Commission  start") 
Paul  D.  Speer  &  Associates.  Inc.   ("Speer") 
Stone  &  Younglierg 

Terrv   Thompson    &    Co.    ("Thomp.son") 
UMl'c,  Inc.  ( "UMIC") 
WlUard  B.  Vadman  ("Vadman") 
M.  B  Vlck  &•  c-ompany  ("Vick ") 
Wauterlek  «:  Brown,  Inc.  ("Wauterlek") 
Wells  Fargo  Bank  ("Wells  Fargo") 

Copies  of  the  above  letters  of  comment 
are  attached  to  tliis  filing  as  Exhibit  2. 
In  view  of  tlie  substantial  number  of 
comment  letters  received  on  the  exposure 
draft  and  the  broad  range  of  subjects 
covered  by  such  letters,  tlie  following  dis- 
cussion is  organized  on  a  rule-by-rule 
basis. 

Rule  D-8  "Bank  Dealer".  Under  the 
proposed  rule  changes,  language  would 
be  added  to  rule  D-8  to  clarify  that  fidu- 


ciary activities  of  a  bank  conducted  pur- 
suant to  trust  powers  granted  under 
state  or  federal  law  are  not  Intended  to 
be  Included  within  the  scojie  of  the 
Board's  rules  unless  otherwise  specifi- 
cally provided.  In  providing  a  specific 
exception  for  bank  trust  activities,  the 
Board  does  not  intend  to  imply  Uiat 
other  activities,  not  mentioned  in  the 
rule,  are  subject  to  Board  regulation. 

The  NASD  and  tlie  PSA  objected  to  the 
exreptioii  for  trust  activities,  stating 
that  customers  of  a  bank  trust  depart- 
ment are  entitled  to  tlie  .same  protection 
under  the  Board's  rules  as  customers  of 
securities  flnn.s.  However,  the  trust  of 
the  proposed  rule  change  is  simply  to 
cUuily  that  certain  activities  are  not 
municipal  .securities  dealer  activities. 
Nothing  in  tlie  rule,  as  proposed  to  be 
amended.  Ls  intended  to  suggest  that  mu- 
nicipal securities  dealer  activities,  such 
as  the  sale  of  sectirities  by  a  bank  dealer 
department  to  a  trust  department,  arc 
not  covered  by  Board  rules. 

Rule  D-9  ■■Custom'^".  Projxised  rule 
D-9  codifies,  as  a  definitional  rule  of  gen- 
eral amplication,  the  definition  of  the 
term  "customer"  pre.sently  set  forth  in 
various  Board  rules.  Employees  and 
other  a.'•^sociated  persons  of  brokeis. 
dealers  and  municiiwl  .<;erurities  dealers 
would,  under  this  definition,  be  "cus- 
tomers" witli  respect  to  transactions  ef- 
ferted  for  their  personal  accounts. 

The  DB^  sugrc^ted  that  the  proposed 
rule  he  modified  to  exclude  entities 
"controlling,  controlled  by.  or  under 
common  control  with"  a  municipal  se- 
curities dealer.  Under  such  an  exclusion. 
transactions  between  a  bank  dealer  and 
another  bank  witliin  the  same  bank 
holding  company  system  would  not  be 
covered  by  Board  rules  applicable  to 
transactions  with  customers.  The  Board 
does  not  believe  such  a  blanket  exclu- 
sion v.ould  serve  the  public  Interest  or 
the  protection  of  investors.  For  exam- 
ple, the  Boiird's  propo.sed  rule  G-19 
relating  to  suitability  of  recommenda- 
tions would  appear  to  have  as  much 
pertinence  to  non-dealer  banks  within 
a  bank  holding  company  system  as  to 
unrelated  investors. 

Rule  D-10  "Discretionary  Account". 
Proposed  rule  D-10  defines  a  discre- 
tionary account  as  an  account  for  which 
a  municipal  securities  professional  has 
been  authorized  to  determine  what 
municipal  securities  will  be  purchased, 
.sold  or  exchanged  by  or  for  the  account. 
The  definition  would  cover  accounts  for 
which  a  municipal  securities  professional 
exercises  discretionary  authority  from 
time  to  time,  as  well  as  accounts  in 
which  tlie  customer  sometimes,  but  not 
always,  makes  investment  decisions.  Un- 
der proposed  rule  D-10,  a  discretionary 
account  would  not  exist  if  the  profes- 
sional's discretion  is  limited  to  the  price 
at  which,  or  the  time  at  which,  an  order 
given  by  a  customer  for  a  definite 
amount  of  a  specified  security  is  ex- 
ecuted, since  the  definition  relates  to  dis- 
cretion concerning  what  municipal  se- 
curities will  be  purchased,  sold  or  ex- 
changed, rather  than  when  or  at  what 
price  such  tran.sactlons  may  occur. 


The  DB.\  suggested  that  accounts  for 
which  a  municipal  .securities  dealer 
.■-clect-s  a  particular  security  to  be  pur- 
cha.sed  or  .sold  based  on  criteria  si)eci- 
fied  by  the  elastomer  .should  be  excluded 
from  the  definition  of  a  "dLscretionary 
account"  The  Board  believes,  however, 
that  such  an  exclusion  would  not  serve 
the  purposes  of  the  Board's  proposed 
rules  relating  to  discretionary  accounts 
•  .see  G-19.  G-22.  and  G-26».  For  ex- 
amjile.  proposed  rule  G-19  requires  an 
amrmative  determination  of  suitability 
when  a  municipal  securities  professional 
exercses  investment  discretion  in  effect- 
ing a  transaction  for  a  customer's  ac- 
count. The  Board  believes  that  such  de- 
termination should  be  made  for  each 
tran.saction  in  which  a  securities  pro- 
fessional makes  a  discretionary  .selec- 
tion of  a  particular  municipal  security 
for  a  customer. 

Rule  D-11  "Associated  Persons". 
Proi)ospd  rule  D-11  is  designed  to 
eliminate  the  need  to  make  specific 
reference  to  personnel  of  securities  firms 
and  bank  dealers  in  each  Board  rule 
that  applies  both  to  the  organization 
and  its  personnel. 

Under  rule  D-1.  terms  used  in  Board 
rules,  which  are  not  otherwise  defined, 
are  defined  by  reference  to  the  defini- 
tions of  the  same  terms  in  the  Act.  Ac- 
cordingly, the  term  "associated  person" 
in  proposed  rule  D-11  has  the  same 
meaning  as  set  forth  in  sections  3 'at  (18) 
and  3'a>  '32)  of  the  Act.  However,  unless 
otherwise  specified,  the  Board  has  ex- 
cluded clerical  and  ministerial  person- 
nel from  the  definition  of  "associated 
persons "  for  purposes  of  the  Board's 
rules.  Althoufih  the  statutory  definitions 
of  associated  persons  include  individuals 
and  organizations  in  a  control  relation- 
ship with  the  securities  professional,  the 
context  of  the  fair  t^ractice  rules  included 
in  this  filling  indicate  that  such  rules 
will  ordinarily  api^ly  to  personnel  of  se- 
curities firms  and  bank  dealers,  and  not 
to  persons  who  are  associated  solely  by 
reason  of  a  control  relationship,  unless 
otherwise  specifically  indicated. 

The  status  of  an  associated  person  as 
a  securities  professional  would  not  be 
altered  by  the  fact  that  such  [lerson  may 
be  a  "customer"  in  a  particular  transac- 
tion. See  discussion  under  proposed  rule 
D-9  < "Customer"* . 

Rule  G-13'di  Mi'-reprcsentations  of 
Quotations.  Propo.sed  rule  G-lS'd) 
amends  the  Board's  currently  effective 
rule  on  quotations.  The  proix)sed  rule 
would  prohibit  a  municipal  securities 
professional  from  knowingly  misrepre- 
senting quotations  made  by  other  profes- 
sionals. 

Bank  of  America,  the  DBA  and  Mor- 
gan Guarafity  suggested  that  the  stand- 
ard employed  should  be  one  of  knowledge 
rather  than  absolute  liability.  The  Board 
has  adopted  this  suggestion. 

The  NASD  suggested  that  tlie  rule  be 
modified  to  prohibit  brokers  and  dealers 
not  acting  in  the  capacity  of  a  municipal 
.securities  broker  or  municipal  securities 
dealer  from  misrepresenting  quotations 
relating  to  municipal  securities.  The 
Board  did  not  adopt  this  suggestion  since 
the  other  provisions  of  rule  G-13  relate 
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only  to  municipal  seturlttes  brokers  and 
municipal  securities  dealers,  as  provided 
in  section  15B<b>  <2>  <P)  of  the  Act. 

Rule  0-17  Conduct  of  Municipal  Se- 
curities Business.  Proposed  rule  G-17 
enunciates  the  general  principle  that 
municipal  securities  professionals  must 
deal  fairly  with  all  persons,  including 
other  market  professionals  and  custom- 
ers, and  must  not  engage  in  any  decep- 
tive, dishonest  or  unfair  practice 

Most  commentators,  including  the 
Commission  staff,  the  DBA.  First  South- 
west. Morgan  Guaranty  and  the  NASD, 
agreed  that  a  general  standard  of  con- 
duct for  municipal  securities  profes- 
sionals in  the  rules  of  the  Board  was  ap- 
propriate, although  there  was  no  una- 
nimity as  to  how  such  standard  should  bo 
described.  The  Commission  staff,  as  well 
as  Bank  of  America.  Continental  Illinois. 
Crocker,  and  Wauterlek.  suggested  that 
the  proposed  rule  be  modified  to  define 
more  clearly  the  standards  imposed  and 
the  conduct  proscribed.  The  Board  has 
modified  the  proposed  rule  in  line  with 
these  comments. 

Although  analogous  to  the  'high 
standards  of  commercial  honor"  and 
'just  and  equitable  principles  of  trade" 
required  under  corresponding  NASD 
and  Commission  rules  applicable  to  cor- 
porate securities  transactions,  the  stand- 
ard of  fair  conduct  in  proposed  rule 
G-17  is  intended  to  refer  to  the  customs 
and  practices  of  the  municipal  markets, 
which  may,  in  many  instances,  differ 
from  practices  in  the  corporate  securities 
markets. 

The  Board  has  adopted  Uie  suggestion 
of  the  NASD  to  expand  tlie  scope  of  the 
proposed  rule  to  cover  conduct  in  the 
municipal  securities  business,  rather 
than  conduct  solely  involving  transac- 
tions in  municipal  securities.  The  Board 
believes  tliis  to  be  an  appropriate  expan- 
sion, given  the  fact  that  the  activities  of 
a  municipal  securities  professional  relate 
not  only  to  transactions  actually  effected, 
but  to  a  variety  of  other  matters,  includ- 
ing financial  and  investment  advice. 

Rule  G-18  Execution  of  Transac- 
tions. Proposed  rule  G-18  requires  a 
municipal  securities  professional  acting 
as  agent  for  a  customer  to  make  a  rea- 
sonable effort  to  obtain  a  price  for  the 
customer  that  is  fair  and  reasonable  in 
relation  to  prevailing  market  conditions. 
The  propased  rule  imposes  a  similar  obli- 
gation on  broker's  brokers,  as  defined  in 
the  rule,  in  their  dealing  with  other  pro- 
fessionals. The  Board  expects  that  a 
professional  acting  as  agent  for  a  cus- 
tomer in  accordance  with  the  standards 
of  the  proposed  rule  would  exercise  the 
same  level  of  care  as  the  professional 
would  if  acting  for  its  own  account,  In- 
cluding the  exercise  of  diligence  in  ascer- 
taining prevailing  market  conditions. 

The  NASD  suggested  that  certain  ad- 
ditional factors,  such  as  "advertised 
quotations  for,  recent  transactions  in, 
and  current  street  bids  and  offers  for  the 
same  or  comp>arable  securities"  should  be 
cited  in  the  propased  rule  for  considera- 
tion in  determining  a  "fair  and  reason- 
able price."  The  Board  recognizes  that 
these  factors  may  be  relevant  in  deter- 


mining "prevailing  market  conditions." 
but  believes  that  It  would  not  be  appro- 
priate to  refer  In  the  rule  to  these  factors 
to  the  exclusion  of  others  or  to  suggest 
that  these  factors  are  always  relevant  In 
determining  prevailing  market  condi- 
tions. 

The-DBA  suggested  that  if  a  muniiipal 
securities  professional  acting  as  agent 
for  a  customer  utilizes  the  services  of  a 
brokers  broker,  then  only  tlie  broker's 
broker  should  have  the  responsibility  for 
obtaining  a  fair  and  reasonable  price  for 
the  securities.  The  proposed  rule  is  in- 
tended to  operate  in  this  maiuier.  since 
the  broker's  broker  would  bear  the  pri- 
mary obligation  under  the  rule  for  ob- 
taining a  fair  and  reasonable  price. 

Rule  G-19  Suitabilitp  of  Recommen- 
dations and  Transactions.  Proposed  rule 
G-19  prohibits  a  securities  professional 
from  recommending  transactions  in 
municipal  securities  to  a  customer  unless 
the  professional  makes  certain  determi- 
nations with  respect  to  the  suitability  of 
such  tran.sactions.  The  proposcvl  rule  also 
specifies  standards  for  effecting  transac- 
tions In  municipal  securities  for  a  discre- 
tionary account  and  prohibits  churning 
of  an  account. 

Although  the  proposed  rule  would  not 
prohibit  a  professional  from  making  rec- 
ommendations to  customers  who.  after 
reasonable  inquiry  by  the  professional, 
do  not  di.«c!ose  relevant  personal  and 
flnancinl  information,  no  recommenda- 
tion would  be  permitted  unless  the  pro- 
fessional had  no  reasonable  grounds  to 
believe  tliat  the  recommendation  is  un- 
suitable for  the  customer.  Absent  specific 
customer  authorization  with  respect  to 
the  transaction,  the  proposed  rule  would 
bar  a  professional  from  effecting  a  trans- 
action in  municipal  securities  for  a  dis- 
cretionary account  If  the  professional 
does  not  have  sufficient  Information  to 
enable  him  to  make  an  affirmative  deter- 
mination with  respect  to  the  suitability 
of  the  transaction  for  the  customer. 

As  set  forth  in  the  exposure  draft,  rule 
G-19  required  an  affirmative  determma- 
lion  of  suitability  for  transactions  ef- 
fected with  or  for  a  customer  "on  a  dis- 
cretionary basis."  Several  commentators 
stated  that  the  phrase  "discretionary 
basis."  was  vague  and  undefined  in  scope. 
The  Board  has  changed  the  requirement 
to  apply  to  transactions  effected  for  a 
discretionary  account,  as  defined  in  laro- 
posed  rule  Di-10. 

The  NASD  suggested  that  the  suitabil- 
ity requirements  be  made  applicable  to 
all  transactions  effected  by  a  securities 
professional.  Tlie  Board  has  not  adopted 
this  suggestion  because  it  believes  that  a 
securities  professional  should  be  required 
to  make  reasonable  inquiry  concerning 
the  suitability  of  transactions  only  in 
cases  in  which  it  recommends  securities 
or  acts  for  a  customer's  discretionar>-  ac- 
count. 

Several  commentators  recommended 
that  tlie  suitability  rule  apply  only  to 
recommendations  made  to  engage  in  the 
purchase  or  sale  of  municipal  securities 
generally,  rather  than  to  recommenda- 
tions to  purchase  or  sell  a  particular  se- 
curity. Under  this  approach,  a  securities 


professional  could  recommend  specific 
securltiefi  to  a  customer  who  decides  on 
his  own  to  purchase  municipal  .securities. 
The  Board  does  not  believe  that  this 
would  be  in  the  public  Interest  or  protect 
investors.  There  are  a  wide  range  of 
municipal  securities  with  varj'ing  char- 
acteristics that  may  be  purchased  or  sold 
at  any  given  time;  a  securities  profes- 
sional should  be  required  to  consider  the 
suitability  of  each  recommendation  made 
to  a  customer  to  purchase,  sell  or  ex- 
cliange  securities. 

Northern  Trust  suggested  a  distinction 
be  made  for  purposes  of  this  rule  between 
institutional  accounts  and  other  ac- 
counts, similar  to  that  made  in  rule  G-8 
•  aMxii.  In  this  connection.  Northern 
Trust  states  tliat  institutional  account.s 
may  not  be  willing  to  furnish  any  infor- 
mation other  than  their  investment  ob- 
jectives. To  the  extent  such  accounts  are 
unwilling  to  furnish  all  of  the  informa- 
tion cited  in  paragraph  <aiMi.  recom- 
mendations could  still  be  matle  to  such 
accounts  pursuant  to  paragraph  »ai  <iii 
However,  the  Board  believes  it  would  b( 
inappropriate  to  exclude  institutional 
accounts  entirely  from  the  coverage  of 
the  suitability  rule,  because  such  ac- 
counts vary  greatly  in  their  finaiuial  re- 
sources and  sophistication  and  should 
therefore  be  accorded  the  protections  of 
the  suital)ility  rule. 

Several  commentators  suggested  tha' 
the  scope  of  the  requirement  to  obtain 
information  regarding  a  customers  "fi- 
nancial background,  tax  status  and  in- 
vestment objectives  and  any  other  sim- 
ilar information"  be  clarified.  The  Boarri 
does  not  believe  that  a  more  detailed 
statement  of  customer  account  informn- 
tlon  reciuircd  under  the  proposed  rule 
can  be  fiirnislied.  The  rircumstancos  of 
customers  vary  and  a  judLiment  must  be 
made  by  the  professional  as  to  the  typt 
of  information  that  would  be  relevant  in 
making  a  determination  on  suitability 
with  respect  to  each  customer.  The  fac- 
tors .set  forth  in  the  proposed  rule  are  in- 
tended to  gtiide  professionals  as  to  the 
types  of  information  that  may  be  rele- 
vant. 

Bank  of  America  and  Northern  Tru^t 
.suggested  that  the  phrase  "tax  bracket' 
be  sub.stitutetl  for  "tax  status.  "  The 
phrase  'tax  status"  has  been  retained  in 
the  proposed  rule  because  it  reflects  a 
broader  range  of  factors  than  the  tax 
bracket  of  a  customer  which  may  be  rele- 
vant to  det.ermining  suitability. 

Northern  Trust  asked  that  the  Board 
clarify  whether  the  term  "financial 
background"  refers  to  the  customer's  fi- 
nancial resources  or  financial  knowledge. 
The  Board  intends  that  the  phrase  refer 
to  the  customer's  financial  resources  and 
any  other  factors  of  a  financial  nature 
that  may  bear  upon  a  determination  of 
suitability. 

Several  commentators  questioned 
whether  information  obtained  from  a 
customer  on  the  telephone  would  be  suf- 
ficient to  discharge  the  duty  to  conduct  a 
"reasonable  Inquiry."  Some  inquired  how 
often  a  firm  would  be  required  to  ujxlate 
the  information  obtained.  Under  the 
proposed   rule,   telephone   inquiries   are 
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sufficient  to  satisfy  tlie  professional's 
duty  to  conduct  a  reasonable  Inquiry. 
The  Board  has  not  specified  the  fre- 
quency with  which  the  Information  must 
be  updated  because  the  circumstances 
are  likely  to  vaiT  from  customer  to  cus- 
tomer; the  professional  must  determine 
whether  more  current  information  than 
that  in  Its  po.ssession  is  necessary  to 
make  a  determination  concerning  the 
suitability  of  a  recommendation  or  a 
transaction  for  a  discretionary  account. 

The  DBA  suggested  that  Uie  rule  as  set 
forth  in  the  exposure  draft  be  modified 
to  permit  a  securities  professional  to  re- 
spond to  a  request  for  advice  from  a  cus- 
tomer who  has  been  advised  by  the  pro- 
fessional that  specific  securities  are  not 
a  suitable  investment  for  such  customer. 
The  Board  agrees  tliat  a  securities  pro- 
fessional should  be  able  to  advLse  the 
customer  and  execute  tran.sactions  in 
such  circumstances  and  has  included  a 
provision  to  tills  effect  in  the  proposed 
i-ule.  The  Board  suggests  that  a  securi- 
ties professional  maintain  for  its  own 
protection  a  well-documented  record  of 
all  such  transactions. 

Under  proposed  rule  G-19.  churning 
would  be  prohibited  with  respect  to  any 
customer  account  in  which  transactions 
in  municipal  securities  are  effected  upon 
the  recommendations  of  a  securities  pro- 
fessional or  for  a  discretionary  account. 
The  Board  believes  that  churning  can  be 
effected  through  recommendations  to 
customers  as  effectively  as  in  situations 
in  which  the  professional  abuses  full  dis- 
cretionar>'  authority.  See  E.  Weiss. 
Churning.  9  Rev.  Sec.  Reg.  988  (1977). 
The  Board  has  modified  the  provision  to 
clarify  that  it  does  not  apply  to  situa- 
tions in  which  the  customer  directs  the 
securities  professional  to  execute  a  series 
of  transactions  which,  if  effected  pur- 
suant to  recommendations  of  a  securities 
professional,  would  constitute  churning. 

In  the  exposure  draft,  the  Board  set 
fortli  an  example  designed  to  illustrate 
when  a  reasonable  inquiry  concerning 
the  financial  stattos  of  the  customer  had 
not  been  conducted.  In  the  example,  the 
only  information  tlie  professional  had 
was  tliat  the  proceeds  of  a  .savings  ac- 
count were  to  be  used  by  the  customer 
to  purchase  municipal  securities.  If,  after 
further  inquiry,'  the  custorner  is  unwill- 
ing to  reveal  any  further*  information 
to  the  professional,  the  Board  believes 
tliat  the  provisions  of  paragraph  <a)  Ui) . 
as  redrafted,  would  permit  recommenda- 
tions to  be  made,  provided  the  profes- 
sional had  no  reasonable  grounds  to  be- 
lieve that  the  recommendations  were  un- 
suitable for  such  customer. 

Rule  G-20  Gifts  and  gratuities.  Pro- 
posed rule  G-20  prohibits  a  mimicipal 
securities  professional  from  giving  gifts 
or  providing  services  to  another  person 
in  relation  to  the  municipal  securities 
activities  of  such  person's  employer  in 
excess  of  an  annual  amount  of  $100  per 
recipient.  The  proposed  rule  is  not  in- 
tended to  proscribe  legitimate  compen- 
sation for  services  rendered,  or  to  re- 
strict social  relationships  or  legitimate 
business  fmictlons  that  do  not  suggest 
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impropriety.  In  such  instances,  the  $100 
limitation  would  not  apply. 

Several  commentators  suggested  that 
section  i  a  i  of  the  rule  as  set  forth  in  the 
exposure  draft  be  modified  to  make  clear 
that  gifts  from  a  firm  to  its  own  em- 
ployees were  not  within  the  coverage  of 
the  rule.  The  Board  has  adopted  this 
suggestion. 

Other  commentators  suggested  tiiat 
the  $100  limitation  in  section  la'  be 
raised.  The  Board  believes  that  this 
amount  is  an  appropriate  limitation  ex- 
cept in  the  case  of  gifts  referred  to  in 
section  <bi  of  the  proposed  rule.  With 
resjject  to  such  gifts,  it  was  suggested 
that  their  allowability  for  purjwses  of 
the  proposed  rule  be  tied  solely  to  the 
allowance  of  a  deduction  by  the  Internal 
Revenue  Service.  However,  the  Board 
believes  this  approach  would  be  to  open- 
ended  since  it  could  result  in  permitting 
gifts  which  are  improper,  altliough  de- 
ductible for  tax  purposes.  Conversely,  a 
subsequent  disallowance  of  a  deduction 
by  the  Internal  Revenue  Service  could 
result  in  a  post  facto  violation  of  tho 
proposed  rule. 

The  Board  has  eliminated  the  require- 
ment for  a  .separate  file  of  records  of  all 
payments  and  services  referred  to  in  the 
proposed  rule  as  unduly  burdensome. 
Under  the  provisions  of  rule  G-9i  b>  '  viti  > 
such  records  would,  in  any  event,  be  re- 
quired to  be  maintained  for  a  period  of 
at  Icixst  three  years  and  would  there- 
fore be  subject  to  inspection  by  comiJli 
ance  examiners. 

Rule  G-21  Professional  advertising. 
Proposed  rule  G-21  prohibits  a  securities 
professional  from  falsely  advertising  its 
facilities,  services  or  skills  with  respect 
to  municipal  securitie'^.  or  those  of  an- 
other professional.  The  proposed  rule  ap- 
plies to  any  advertisements,  whether  in 
periodicals,  brochures,  or  radio  or  tele- 
vision advertLsing.  Communications  sub- 
ject to  the  proposed  rule  must  be  ap- 
proved by  a  municipal  securities  princi- 
pal or  general  securities  princiiial  prior 
to  first  u.se. 

The  proposed  rule  incorporates  a  strict 
standard  of  responsibility  for  securities 
professionals  to  assure  that  their  adver- 
tisements are  accurate.  Although  the 
rule  docs  not  require  the  filing  of  ad- 
vertisements for  clearance  or  approval 
by  regulatorj"  authorities,  a  securities 
firm  or  bank  dealer  would  be  required 
to  maintain  records  of  such  advertise- 
ments for  the  applicable  periods  of  time 
set  forth  in  Board  rule  G-9. 

The  DBA  and  Morgan  Guaranty  sug- 
gested that  a  knowledge  standard  be  sub- 
stituted for  the  absolute  llabihty  stand- 
ard in  proposed  rule  G-21.  The  Board 
believes  that  the  absolute  liability  stand- 
ard is  appropriate  since  the  provision 
relates  to  advertisements  of  a  securities 
firm's  or  bank  dealers  "facilities,  serv- 
ices, or  skills  "  or  those  of  its  competitors. 
A  securities  professional  would  not  be 
resixmsible.  however,  for  typographicaJ 
or  other  clerical  errors  made  in  comiec- 
tlon  with  tlie  publication  of  such  ad- 
vertisements. 

Crocker  suggested  that  the  rule  pei-mit 
a  municipal  securities  principal  to  dele- 
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gate  the  responsihkility  to  approve  ad- 
vertisements to  a  municipal  securities 
representative.  The  Board  has  not 
adopted  this  suggestion  because  it  be- 
lieves that  the  review  of  professional  ad- 
vertising Is  an  important  supervisory 
function  which  should  be  performed  by 
a  person  acting  in  a  principtil  capacity. 
See  discu-ssion  and  text  of  proposed  rule 
G-33  on  advertLsements  of  new  i.ssues  of 
municipal  securities. 

Rule  G-22  Control  relationships. 
Proposed  Rule  G-22  requires  disclosure 
to  caslomers  of  control  relationships  be- 
tween a  securities  professional  and  an  ls-" 
suer  of  municipal  securities  as  well  as 
persons  other  than  issuers  who  are  obli- 
gated with  respect  to  debt  service.  The 
disclasure  must  be  made  prior  to  accept- 
ance of  an  order  for  the  purchase,  sale 
or  exchange  of  the  securities  in  question. 
If  such  disclosure  is  made  orally,  rather 
than  in  writing,  the  securities  profes- 
sional LS  obligated  to  make  written  dis- 
closure of  the  control  relationship  to  the 
customer,  in  the  customer  confirmation 
or  elsewhere,  at  or  before  settlement  of 
the  transaction.  In  view  of  the  securities 
professionals  fiduciary  obligations  when 
acting  for  a  discretionary-  account,  the 
propased  rule  prohibits  a  professional 
from  purchasing,  selling  or  exchanging 
for  a  discretionary  account  securities 
with  respect  to  which  the  professional 
has  a  'control  relationship.  However,  if 
the  discretionary  account  customer  is 
advised  of  the  control  relationship  and 
consents,  the  professional  may  effect  the 
transaction.  Appropriate  written  evi- 
dence would  be  essential  to  avoid  com- 
pliance questions  in  these  circumstances. 

The  Board  notes  that  in  some  in- 
stances, state  or  local  laws  address  the 
matter  of  conflicts  of  interest  resulting 
from  the  existence  of  a  control  relation- 
ship. The  proposed  rule  is  not  intended 
to  sui>er.sede  any  provision  of  state  or 
local  law  which  may  impose  additional 
restrictions. 

Several  commentators  raised  questions 
regarding  the  provision  in  draft  rule 
G-22  which  provided  that  a  control  rela- 
tionship with  respect  to  a  municipal 
security  would  be  deemed  to  exist  if  an 
associated  person  of  a  securities  profes- 
sional is  a  member  of  the  governing 
body  or  acts  as  an  officer  of  the  Issuer. 
The  Board  has  determined  to  delete  this 
provision  in  view  of  the  problems  high- 
lighted by  the  commentators.  Accord- 
ingly, a  control  relationship  will  be 
deemed  to  exist  only  if,  as  a  factual  mat- 
ter, a  securities  professional  tor  an  or- 
,ganization  of  which  it  is  a  department 
or  division)  has  a  control  relation.ship 
with  tlie  Issuer  or  with  a  debt  service 
obligor. 

Rule  G-23  Activities  of  financial  ad- 
visors. Proposed  rule  G-23  addresses  cer- 
tain aspects  of  the  conduct  of  a  munici- 
pal securities  professional  acting  as  a 
financial  advisor  or  consultant  to  a  state 
or  local  governmental  unit.  As  a  finan- 
cial advisor,  the  municipal  securities  pro- 
fessional acts  In  a  fiduciarj'  capacity  as 
agent  for  the  governmental  imit,  assist- 
ing it  in  determining  its  debt  structure. 
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determining  when  and  under  what  cir- 
cumstances to  market  Its  securities,  and 
preparing  or  assisting  In  the  prejjaration 
of  documents  to  be  used  In  connection 
with  the  sale  of  its  securities  The  exist- 
ence of  such  an  arrangement  is  evi- 
denced by  an  agreement,  written  or  oth- 
erwise, for  the  municipal  securities  pro- 
fessional to  render  financial  advisory 
services  to  the  governmental  unit  for  a 
fee  or  other  compensation  or  in  expecta- 
tion of  compensation.  Certain  provisions 
of  proposed  rule  0-23  are  designed  to  as- 
sure that  financial  advisory  agreements 
are  in  writing,  and  that  the  h&sis  of 
compensation  to  the  advisor  Is  clearly 
disclosed  to  the  governmental  unit. 

The  role  and  Interests  of  a  securities 
professional  acting  as  financial  advisor 
to  a  governmental  unit  are  significantly 
different  from  the  role  and  Interests  of 
a   securities   professional   acting   as   an 
imderwriter  or  as  a  purchaser  in  a  pri- 
vate placement.  For  example,  as  agent 
for  the  Issuer  a  financial  advLsor  would 
normally  seek  to  achieve  the  lowest  pos- 
sible interest  cast  for  the  issuer,  while  an 
underwriter,  acting  as  principal  for  its 
own   account,   would   normally   want   to 
establish  yields  which  make  the  securi- 
ties attractive  for  resale  to  others.  Other 
marketing  features,  Important  from  an 
underwriting   perspective,    may    conflict 
with   an   independent  determination  of 
the  same  matters  from  the  perspective  of 
the  issuer.  If  the  underwriter  has  cus- 
tomers for  large  amounts  of  the  .securi- 
ties to  be  issued,  the  underwriter  may  be 
mflucnced  to  advocate  a  larger  issue  than 
might  otherwise  be  in  the  best  interests 
of  the  issuer;  conversely,  an  underwriter 
might  advocate  a  smaller  issue  if  its  own 
ciistomers'  interest  is  not  strong    Matu- 
rities, redemption  provisions,  and  remedy 
covenants  are  other  facets  of  an  issue 
with  respect  to  which  a  municipal  securi- 
ties  professional  may   be   Influenced  to 
give     different     advise,     depending     on 
whether    the    .securities    professional    is 
acting    as    an    underwriter    or    private 
placement  purchaser  of  the  securities,  or 
solely  as  the  issuer's  agent.  The  size  of 
the  unden?.Titing  spread  may  also  be  af- 
fected by  the  arm's-length  character  of 
the  relationship  between  the  issuer  and 
Its   agents,   on   the  one  hand,  and   the 
unden^riter,  on  the  other. 

The  Board  believes  that  this  prima 
facie  confliict  is  mitigated  in  competi- 
tive bid  situations,  where  the  existence 
of  competition  among  unden^riter.s  for 
award  of  the  .securities  tends  to  intro- 
duce an  arm's-length  element  into  the 
establishment  of  the  terms  of  the  issue 
and  the  underwriting.  In  these  .situa- 
tions, the  Board  believes  that  ordinary 
principles  of  agency  law  should  apply. 
Thus,  in  the  Boards  view  it  is  appropri- 
ate to  require  disclosure  of  the  financial 
advisor's  intent  to  bid  j)n  the  securi- 
ties in  a  competitive  sale,  and  to  require 
the  prospective  underuTiter  to  obtain  the 
consent  of  the  issuer  to  the  dual  role. 

In  contrast,  in  a  negotiated  sale  situa- 
tion, the  element  of  competition  among 
prospective  purchasers  is  absent,  and  the 
financial  advisor  who  also  acts  as  un- 
derwriter or  purchaser  in  a  private  place- 


ment does  so  with  a  substantial  conflict 
of  Interest.  The  Board  l)elleves  that  the 
existence  of  this  conflict  Is  contrary  to 
the  fiduciary  obligations  of  the  munic- 
ipal securities  professional  as  a  finan- 
cial advisor  to  the  Issuer  and  is  not  con- 
sistent with  the  public  Interest. 

A  similar  conclusion  was  reached  by 
the  Florida  Supreme  Court  in  the  widely- 
cited  case  of  yfiami  v.  Benson  et  al..  63 
So  2d  916  <Sup.  Ct.  Fla.  1953).  In  that 
ci.se,  the  court  held  that  a  contract  pro- 
viding for  the  sale  of  bonds  on  a  nego- 
tiated basis  to  the  City  of  Miami's  fi- 
nancial advisor  was  void  as  against  pub- 
lic policy.  Tlie  court's  reasoning  was 
based  on  the  well-cstablLshed  principle 
of  law  applicable  to  municipal  corpora- 
tions that  an  officer  or  employee  of  a 
municipal  corporation  cannot  have  a  di- 
rect or  indirect  Interest  in  any  matter 
affecting  the  municipality,  whether  or 
not  the  officer  or  employee  derives  any 
pecuniary  benefit.  In  contrast  to  the 
law  applicable  to  public  officials,  most 
if  not  all  states  permit  an  officer  of  a 
business  corporation  to  be  interested  in 
transactions  with  tlie  corporation;  Pro- 
vided.  There  is  full  disclosure  and  ap- 
proval of  the  transaction  by  a  disinter- 
ested majority  of  the  corporation's  board 
of  directors.  In  effect,  the  Florida  Su- 
preme Court  found  that  a  financial  ad- 
visor to  a  municipality  legally  occupies 
tlie  same  status  as  a  public  official. 

The  Miami  decision  reflects  the  strong 
public  policy  considerations  involved  in 
determining  an  appropriate  course  of 
conduct  for  a  securities  professional  oc- 
cupying a  fiduciary  relationship  with 
an  issuer  of  municipal  securities.  The 
Board  believes  the  premises  of  the 
court's  decision  are  sound. 

More  specifically,  proposed  rule  G-23 
provides  as  follows ; 

1.  Under  section  lai.  a  financial  ad- 
visory relationship  will  be  deemed  to 
exist  for  purpo.'^cs  of  the  proposed  rule 
when  a  municipal  securities  profession- 
al renders  or  agrees  to  render  financial 
advisory-  services  concerning  a  new  Is- 
sue of  municipal  .securities  for  a  fee  or 
other  compensation  or  in  expectation  of 
compensation  for  rendering  such  serv- 
ices. This  provision  makes  clear  that  a 
financial  advisory  relationship  will  not 
be  deemed  to  exist  under  the  proposed 
rule  unless  compensation  is  to  be  paid 
for  the  financial  advisory  services.  A 
person  acting  as  an  underwriter  may  ad- 
vise the  issuer  in  connection  with  the 
underwriting  without  being  deemed  to 
be  a  financial  advisor  for  purposes  of 
the  proposed  rule. 

2.  Section  'b*  of  tlie  propased  rule 
requires  financial  advisory  relationships 
to  be  evidenced  by  a  writing  entered  in- 
to at  or  prior  to  the  Inception  of  the 
financial  advisory  relatioxiship.  The 
writing  must  set  forth  the  basis  for 
compensation  for  the  financial  advisory 
services.  However,  the  proposed  rule 
would  not  limit  the  form  of  compensa- 
tion for  such  services,  except  In  the 
event  the  municipal  securities  profes- 
sional agrees  to  render  financial  advisory 
services  contingent  upon  the  award  of 


the  securities  in  a  negotiated  .sale.  See 
item  4  below.  Ttie  proposed  rule  provides 
a  grace  period,  terminating  90  days  after 
the  date  of  approval  of  the  proposed 
rule  by  the  Commission,  for  oral  ar- 
rangcinents  to  be  reduced  to  writing. 

3.  Under  .section  (c>.  a  municipal  se- 
curities professional  Ls  not  permitted  to 
use.  for  its  own  benefit  or  the  benefit  of 
any  other  person,  non-public  informa- 
tion obtained  in  the  course  of  a  financial 
advisory  relationship.  This  prohibition 
applies  to  .secondary  market  transactions 
in  the  same  or  other  securities  of  the 
issuer,  as  well  as  to  an  underwriting, 
and  is  intended  to  limit  any  potential  un- 
fair advantage  that  a  financial  advisor 
might  have  through  the  u.sc  of  Inside  In- 
formation obt«ined  in  the  course  of  a 
financial  advisory  rclatlon5hlp. 

4.  Section  <d)  sets  forth  limitations  on 
the  underwriting  activities  of  securities 
professionals  who  act  as  financial  advis- 
ors. Under  paragraph  'i>.  a  financial  ad- 
visor may  not  purchase  from  the  issuer 
on  a  negotiated  basis,  whether  as  an 
undcr\^•ritcr  or  in  a  private  placement, 
securities  of  an  is.sue  with  respect  to 
which  the  financial  advisory  services 
were  rendered.  The  financial  advisor 
would  also  be  precluded  from  arranging 
for  the  acquisition  of  the  .securities  or 
for  syndicate  partici'^ation  by  organiza- 
tions affiliated  with  the  financial  advis- 
or. A  financial  advisor  is.  however,  per- 
mitted to  purchn.se  new  Issue  municipal 
securities  from  a  syndicate,  either  for  its 
own  trading  account  or  for  customers; 
Provided.  The  purcha-^e  is  not  made  to 
contravene  tiie  purpose  of  the  proposed 
rule.  For  example,  a  prearransed  under- 
standing between  the  financial  advisor 
and  another  municipal  .securities  dealer 
that  the  financial  advisor  will  purchase 
securities  from  the  other  municipal  se- 
curities dealer  is  prohibited.  Paragraph 
(i)  also  has  the  effect  of  prohibiting  a 
municipal  securities  professional  from 
rendering  financial  advisory  services  con- 
tingent upon  being  granted  the  right  to 
underwrite  the  issue. 

With  respect  to  an  issue  to  be  sold  at 
competitive  bid,  paragraph  'li)  permits 
a  financial  advisor  to  participate  in  an 
underwriting  if  the  financial  advisor  ob- 
tains the  express  written  consent  of  the 
issuer  prior  to  entering  into  the  finan- 
cial advisory'  relationship.  In  addition, 
under  paragraph  ( 11 ) ,  a  financial  advisor 
could  not  submit  a  bid  for  securities  un- 
less all  material  information  known  to 
the  financial  advisor  as  a  result  of  the 
financial  advisory  relationship  is  pub- 
licly desseininated  prior  to  the  submis- 
sion of  the  bid.  This  provision  is  designed 
to  put  all  securities  professionals  on  the 
same  footing  In  a  competitive  bid  con- 
text with  respect  to  material  informa- 
tion concerning  the  Issuer  and  Its  securi- 
ties and  to  encourage  competition  in  the 
bidding  process.  The  obligation  placed  on 
the  financial  advisor  by  this  provision 
could  be  satisfied  by  the  availability  to 
all  interested  municipal  securities  pro- 
fessionals of  a  preliminary  official  state- 
ment of  the  Issuer.  Provided,  The  finan- 
cial advisor  was  satisfied  that  the  docu- 
ment contained  all  material  information 
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obtained  by  the  advisor  as  a  result  of  the 
financial  advisory  relationship. 

Tlie  provisions  of  .section  idi  do  not 
ai)|3ly  to  note  issues  having  a  final  stated 
maturity  of  fewer  than  366  days,  except 
in  the  ca.se  of  bond  anticipation  notes,  to 
which  tlie  prohibitions  and  conditions  of 
section  «d»  would  apply. 

5.  In  the  event  a  financial  advisor  un- 
derwrites a  new  issue  of  municipal  .se- 
curities sold  at  comjx^tive  bid.  section  »p» 
of  proposed  rule  G  23  requires  the  finan- 
cial advisor  to  disclose  in  writing  to  each 
customer  at  or  before  the  completion  of 
the  transaction  with  the  customer  tlie 
existence  of  the  financial  advisory  rela- 
tionship. Tills  disclosure  could  be  made 
in  the  confirmation  of  sale  or  in  an  offi- 
cial statement  delivered  to  the  customer. 

6.  Section  <f)  of  the  propased  rule 
makes  clear  that  the  rule  is  not  intended 
to  supersede  any  provision  of  state  or 
local  law  which  may  Impose  additional 
restrictions  on  the  underwriting  activ- 
ities of  financial  advisors. 

7.  Under  section  ig>,  tlie  proix)sed 
rule  does  not  apply  to  any  written  agree- 
ment entered  into  prior  to  the  date  of 
filing  of  the  proposed  rule  with  the  Com- 
mission, but  does  api^ly  to  any  extension 
or  renewal  of  such  an  agreement. 

\  number  of  comments  concerning 
the  proposed  rule,  in  the  form  set  forth 
in  the  exposure  diaft.  were  submitted  to 
the  Board.  Several  commentors  recom- 
mended that  the  definition  of  •financial 
advisory  relation.shlp  "  be  clarified.  Some 
suggested  that  a  financial  advisory  re- 
lationship be  deemed  to  exist  only  if 
there  is  a  written  agreement  to  render 
advisory  services  for  a  specified  fee.  Oth- 
ers were  criticU  of  Uie  requirement  in 
the  draft  rule  that  financial  advisory 
services  be  rendered  only  on  a  fee  or 
commission  basis.  Among  these,  a  num- 
ber of  bank  dealers  from  New  England 
noted  that  a  common  practice  of  banks 
in  that  region  is  to  accept  compensating 
balances  from  an  issuer  in  exchange  for 
advisory  services. 

Under  propo.sed  rule  G-23  as  filed,  the 
key  element  in  determining  whether  a 
particular  arrangement  constitutes  a  fi- 
nancial advisory  relationship  is  whether 
the  services  involved  are  being  rendered 
for  compensation  or  the  expectation  of 
compensation,  regardless  of  the  existence 
of  a  writing.  Informal  consultation  for 
which  no  compensation  is  expected  or 
received  would  not  constitute  a  financial 
advisory  relationship  under  tlie  proposed 
rule.  Further,  an  underwriter  could  per- 
form the  functions  ordinarily  performed 
by  a  financial  advisor  if  it  is  not  com- 
pensated for  the  performance  of  such 
sei-vices.  However,  an  underwriter  would 
not  be  permitted  to  waive  financial  ad- 
visory fees  otherwise  payable  in  order  to 
complete  an  underwriting  within  the 
terms  of  the  proposed  rule,  if  the  basis 
of  the  relationship  with  the  issuer  was 
as  a  financial  advisor,  rather  than  as 
an  underwriter  of  the  issuers  securities. 

In  response  to  comments  received  on 
the  form  of  compensation  for  financial 
advisory  services  provided  for  in  the  pro- 
posed rule,  the  Board  has  eliminated  the 
requirement  in  the  exposure  draft  that 


NOTICES 

compensation  be  on  a  strict  fee  basis. 
Accordingly,  a  municipal  securities  pro- 
fessional acting  as  a  financial  advisor 
could  be  compensated  through  the  de- 
posit of  funds  with  or  the  use  of  fiduciary 
or  agency  services  of  the  municipal  se- 
curities professional;  Provided.  The.se 
forms  of  compensation  are  described  in 
the  written  agreement  with  the  issuer. 
In  this  connection,  the  provision  of  the 
draft  rule  whicii  would  have  precluded  a 
municipal  securities  dealer  from  re- 
quiring an  issuer  to  use  other  services 
of  the  municipal  .securities  dealer  in  re- 
turn for  financial  advice  has  been  de- 
leted. 

Tlie  Board  received  numerous  letters 
commenting  on  the  prohibition  against 
acting  as  both  a  financial  advisor  and 
a  purcha.scr  of  securities  in  a  negotiated 
sale.  Many  were  critical  of  the  prohi- 
bition, a.sserting.  among  other  matters, 
that  it  would  bar  small  regional  is-suers 
from  the  securities  markets.  Others 
strongly  supported  the  prohibition,  ar- 
guing that  inherent  conflicts  of  Interest 
exist  wlieu  a  securities  professional  acts 
as  both  financial  advisor  and  purchaser, 
and  tJiat  issuer  costs  are  adversely  af- 
fected in  these  circumstances. 

After  careful  consideration  of  all  of 
these  comments,  the  Board  believes  that 
the  prohibition  against  .serving  in  a  dual 
capacity  in  connection  with  negotiated 
sales  of  new  is.sue  municipal  securities 
should  be  retained  for  the  rea.sons  cited 
earlier  in  this  disru-ssion.  Contrary  to 
the  view  that  such  a  prohibition  would 
bar  access  to  the  securities  markets  by 
smaller  issuers,  the  Board  believes  that 
the  position  of  such  issuers  will  be  en- 
hanced by  the  proposed  rule,  which  is 
intended  to  promote  competition  among 
.securities  professionals.  The  proposed 
rule  does  not  preclude  a  financial  ad- 
visor from  bidding  competitively  on  an 
issue,  even  if  the  advisor's  bid  is  the 
only  one  submitted. 

One  commentator  suggested  that  pri- 
vate placements  be  exempted  from  the 
coverage  of  the  proposed  rule.  The  Board 
has  not  adopted  this  suggestion  bccau.se 
it  believes  that  many  of  the  same  con- 
flicts exist  whetlier  the  municipal  securi- 
ties professional  is  acting  as  an  under- 
writer or  in  a  private  placement  trans- 
action. 

■With  respect  to  the  treatment  of  com- 
petitive sales,  several  letters  suggested 
that  the  proposed  rule  provide  more  fiex- 
ible  time  periods  for  a  municipal  securi- 
ties dealer  acting  as  a  financial  advisor 
to  obtain  the  consent  of  the  issuer  to  the 
municipal  securities  dealer's  participa- 
tion in  the  underwriting.  For  example. 
Columbian  suggested  that  consent  be 
permitted  to  be  obtained  at  any  time 
prior  to  the  sale  of  a  new  Issue.  However, 
the  Board  is  of  the  view  that  this  disclo- 
sure should  be  made  at  the  outset  of  a 
financial  advisory  relationship  in  order 
to  put  the  issuer  on  notice  of  the  poten- 
tial conflict  of  interest  the  underwriter 
has  In  rendering  financial  advisory  serv- 
ices. Marx  and  Russ  Securities  recom- 
mended that  the  issuer's  consent  not  be 
required  to  be  in  written  form.  The 
Board  believes  that  the  required  consent 
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.should  be  in  writing  to  provide  an  ade- 
quate evidentiary  trail.  This  would  pro- 
tect the  municipal  .securities  professional 
as  well  as  the  issuer. 

The  Commission  staff  and  Continental 
Illinois  stated  that  the  requirement  in 
the  propo.sed  rule  for  the  financial  ad- 
visor to  disclase  to  other  .securities  pro- 
fessionals all  material  information  con- 
cerning the  new  issue  known  to  the  fi- 
nancial advisor  might  deter  such  persons 
from  bidding  in  a  competitive  sale  of  the 
new  issue  and  that  the  proposed  rule 
might,  therefore,  have  an  anti-compet- 
Itlve  effect  on  sales  of  new  issues.  The 
required  disclosure  of  material  informa- 
tion concerning  a  new  issue  is  designed 
to  assure  that  all  securities  professionals 
reasonably  expected  to  be  interested  In 
bidding  for  a  new  issue  have  equal  ac- 
cess to  Information  upon  which  to  base 
Informed  bids.  The  Board  believes  this 
requirement  will  faster,  rather  than  dis- 
courage, competition  among  securities 
professionals  in  the  purchase  of  new  Is- 
.sues  and  accordingly  will  benefit  the 
issuer. 

Columbian  and  Gerwin  stated  that  the 
disclasure  to  customers  of  a  financial 
advisory  relationship  is  unnecessary. 
The  NASD  suggested  that  the  disclosure 
contemplated  by  this  provision  also  be 
made  to  securities  professionals.  The 
Board  believes  that  disclosure  to  cus- 
tomers of  the  fact  that  a  municipal  secu- 
rities professional  has  acted  in  a  dual 
capacity  constitutes  material  Informa- 
tion concerning  the  underwriting  and 
the  underwriter's  role  which  should  be 
disclosed  to  customers.  The  Board  does 
not  believe  such  disclosure  should  be  re- 
quired to  be  made  to  securities  profes- 
sionals. 

Tlie  MFOA  suggested  that  a  new  para- 
graph be  included  in  proposed  rule  G-23 
requiring  financial  advisors  to  disclose 
to  Issuers  all  material  information  re- 
lating to  their  experience  and  qualifica- 
tions. The  Board  does  not  believe  that 
such  a  provision  is  necessary  or  appro- 
priate at  this  time.  Its  adoption  could 
place  municipal  securities  dealers  who 
act  as  advisors  at  a  competitive  disad- 
vantage In  relation  to  Independent  ad- 
visors who  will  not  be  required  to  make 
such  disclosures.  F^irther.  the  provision 
could  create  unnecessary  additional  li- 
abilities for  municipal  securities  profes- 
sionals In  the  event  they  failed  to  dis- 
close certain  items  of  information  which 
were  thereafter  determined  to  be  mat€f- 
rlal. 

The  PSA  and  the  NMSDA  suggested 
that  the  Board  conduct  further  studies 
concerning  the  activities  of  financial  ad- 
visors before  adopting  the  proposed  rule. 
Others  suggested  that  regulation  of  the 
activities  of  financial  advisors  should  not 
be  addressed  by  the  Board,  but  by  other 
governmental  authorities.  The  Board  be- 
lieves that  the  requirements  of  proposed 
rule  G-23  are  necessary  and  fundamen- 
tally sound,  and  that  further  study  is 
not  required.  The  proposed  rule  ad- 
dresses the  inherent  conflict  of  interest 
between  a  financial  advisor  end  a  pur- 
chaser of  securities,  as  well  as  other  im- 
portant features  of  a  financial  advisory 
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rclatioivship.  The  Board  is  also  of  the 
view  that  regulation  of  the  activities  of 
municipal  securities  professionals  acting 
iLs  nnancial  advisors  is  well  within  the 
Board's  regulatory  purview  and  should 
be  addressed  by  the  Board  at  tliis  time. 

Several  commentators  stated  that,  in 
tlie  absence  of  federal  legislation  regu- 
lating the  activities  of  independent 
financial  advLsors.  the  proposed  rule  will 
place  securities  professionals  at  a  com- 
petitive disadvantage  with  sucli  ad- 
visors. However,  it  is  precisely  the  fact 
that  securities  professionals  may  func- 
tion in  a  dual  capacity  as  financial  ad- 
visors arid  underwriters  that  forms  Uie 
basis  for  the  Board's  proposal. 

Rule  G-24  Use  0/  Ownership  In- 
formation Obtained  in  Fiduciarii  or 
Agency  Capacity.  Proposed  rule  G-24 
prohibits  a  securities  professional  from 
using  confidential,  non-public  informa- 
tion concerning  the  ownership  of  securi- 
ties obtained  by  such  professional  while 
acting  in  a  fiduciary  or  agency  capacity 
for  an  issuer  or  another  securities  profes- 
sional, except  with  the  consent  of  the 
issuer  or  other  person  from  whom  the 
information  was  obtained  or  for  whom 
the  person  fumi-shing  the  information 
was  acting.  For  example,  under  the  pro- 
posed rule  a  securities  professional  could 
not  use  customer  lists  furnished  by  an- 
other securities  professional  to  solicit 
transactions  in  municipal  securities.  The 
prohibitions  of  the  proposed  rule  would 
also  apply  to  owncr.«;hip  information  ob- 
tained in  a  flduciai-y  or  agency  capacity 
by  a  department  of  a  bank  other  than 
the  dealer  department  that  may  be  made 
available  to  the  dealer  department  for 
solicitation  of  transactions  in  municipal 
securities. 

In  response  to  a  recommendation  by 
the  DBA.  the  Board  modified  the  pro- 
posed rule  to  make  clear  that  the  rule 
applies  only  to  the  receipt  of  non-public 
information.  The  Federal  Reserve  Board 
suggested  that  the  phrase  "or  other- 
wise make  use  of  such  information  for 
financial  gain"  be  deleted.  The  Board 
has  retained  this  language,  however,  to 
make  clear  that  ownership  information 
obtained  in  a  fiduciary  or  agency  capac- 
ity may  not  be  used  in  any  way  for  pri- 
vate gain  by  a  securities  professional,  in- 
cluding, for  example,  the  sale  of  customer 
lists.  In  respon.se  to  suggestions  of 
Northern  Trust  and  Salomon  Brothers, 
the  Board  has  modified  the  proposed  rule 
to  provide  that  information  covered 
under  the  rule  may  be  used  with  the 
"consent."  rather  than  at  the  'request." 
of  specified  parties. 

The  propo.sed  rule  is  not  intended  to 
apply  to  information  furnished  by  a  cor- 
respondent bank  that  Ls  not  a  municipal 
securities  dealer. 

Rule  G-25  Improper  Use  of  Assets. 
Proposed  rule  G-25  prohibits  the  im- 
proper use  of  municipal  securities  or 
funds  held  for  another  person,  guaran- 
ties of  customer  accounts  and  transac- 
tions in  municipal  securities  with  or  for 
a  customer,  and  sharing  in  profits  and 
losses  of  customer  accounts  and  trans- 
actions in  municipal  securities  with  or 
for  a  customer. 


In  accordance  with  a  suggestion  by  the 
N.'VSD,  the  Board  has  modified  the  lan- 
guage of  section  <a)  of  the  proposed  rule 
to  make  It  applicable  to  unauthorized 
transactions  which  may  in  fact  result  in 
a  benefit  to  tJie  person  whose  funds  or 
securities  are  improperly  used. 

Several  commentators  suggested  that 
the  statement  in  tlie  discussion  of  draft 
rule  G-25,  that  associated  persons  could 
participate  in  their  private  capacities  in 
investment  partnerships  and  joint  ac- 
counts, be  incorporated  in  the  rule.  In 
this  connection,  the  NASD  also  suggested 
that  any  such  sharing  in  an  account  by 
an  a.ssociated  per.son  be  permitted  only 
in  direct  proportion  to  the  financial  con- 
tribution made  to  tlie  account  by  the  as- 
sociated person.  The  Board  has  adopted 
both  suggestioiLs. 

The  DBA  and  Morgan  Guaranty  sug- 
gested that  the  use  of  Liona  fide  put  op- 
tions and  repurchase  agreements  be 
made  explicitly  pemiLs.sible  in  the  rule. 
The  Board  has  adopted  this  suggestion. 

Rule  G-26  Administration  of  Discre- 
tionary and  Other  Aecounts.  Proposed 
rule  G-26  sets  forth  procedural  require- 
ments concerning  the  administration  of 
accounts.  The  requirements  of  the  rule 
are  intended  to  parallel  the  recordkeep- 
ing requirements  of  rule  G-8ta^<xi)  as 
far  a,s  customer  account  information,  in- 
cluding information  relating  to  discre- 
tionary accounts,  is  concerned,  as  well  as 
the  provisions  of  proposed  rule  G-27  re- 
lating to  .supenision  of  accoiuits.  Among 
other  matters,  proposed  rule  G-26  pro- 
vides that  the  relevant  customer  account 
information  must  be  obtained  prior  to 
completion  of  a  transaction  in  municipal 
securities,  and  that  discretionary  account 
authorization,  whether  blanket  author- 
ization or  otherwise,  must  be  obtained 
before  a  transaction  Is  effected  for  the 
discretionary  account.' 

In  respon.se  to  the  suggestions  of  cer- 
tain commentators,  the  Board  has  modi- 
fied section  <c)  of  proposed  rule  G-26  to 
confonn  to  the  language  of  proposed  rule 
G-27  on  supervision  of  accounts.  The 
broad  reference  to  detection  of  irregular- 
ities and  abuses  would  include,  among 
other  matters,  application  of  the  suita- 
bility requirements  of  proposed  nile 
G-19.  The  reference  in  both  sections  (b^ 
and  'CI  of  proposed  rule  G-26.  as  well  as 
in  proposed  rule  G-27.  to  accounts  'in- 
troduced or  carried  by  "  the  securities 
professional  is  intened  to  make  clear  that 
introducing  firms,  who  do  not  actually 
effert  transactions  in  municipal  securi- 
ties but  instruct  clearing  firms  to  execute 
such  transactions,  are  covered  by  the 
various  provisions  in  question.  It  is  not 
intended  to  place  a  burden  on  clearing 
firms,  acting  in  response  to  the  instruc- 
tions of  an  introducing  firm,  to  a.scertain 
whether  suitability  and   other  require- 


'  TTie  DBA  and  Morgan  Guaranty  ques- 
tioned the  relationship  between  rule  G  8(a) 
(xl)  and  section  (a)  of  proposed  rule  G-26. 
The  two  provisions  are  not  duplicative  for  the 
reasons  set  forth  in  this  filing.  In  addition, 
section  (a)  of  the  proposed  rule  is  not  in- 
tended to  expand  the  scope  of  Information 
required  by  rule  G  8(al  (xi)  for  Institutional 
account.'?. 


ments  applicable  to  the  account  are  being 
met. 

Continental  Illinois  suggested  that  a 
municipal  securities  representative  be 
pennilted  to  review  accoiuits  under  tlie 
proposed  rule.  The  Board  has  not  adopted 
this  suggestion  because  it  believes  the 
review  of  accounts  is  an  important  su- 
pervisory function  which  should  be 
performed  by  a  municipal  securities 
principal. 

The  NASD  commented  that  the  pro- 
posed rule  sliould  be  made  applicable  to 
bank  trust  accounts.  The  rule  would 
apply  to  sucli  accounts  to  the  extent 
tran.<;aclions  are  affected  by  a  bank 
dealer  department,  or  bank  dealer  pc 
sonnel  in  a  bank  registered  as  a  whole 

Rule  G-27  Supervision.  Proposed  rule 
G-27  outlines  requirements  for  the  su- 
pervision of  persomiel  engaged  in  activ- 
ities involving  municipal  securities. 
Written  supervisory  procedures  Identify- 
ing supervisory  personnel  and  providing 
for  the  review  of  transactions  and  other 
matters  relating  to  the  professional's 
municipal  securities  business  are  re- 
quired under  the  proposed  rule,  although 
written  procedures  maintained  for  pur- 
poses of  compliance  with  applicable  rules 
of  tljc  NASD,  the  Commission  or  the 
bank  regulatory  agencies  would  suffice 
for  purposes  of  the  proposed  rule  if  they 
contain  the  information  required  by  the 
proposed  rule. 

The  content  of  the  written  procedures 
may  vary  in  accordance  with  the  activ- 
ities and  organizational  structure  of  each 
municipal  .securities  broker  and  munici- 
pal securities  dealer.  Separate  written 
procedures  for  the  municipal  securities 
activities  of  the  firm  or  bank  dealer  need 
not  be  maintained,  but  such  procedures 
would  have  to  be  made  available  for  in- 
spection in  examinations  for  compliance 
with  Board  rules. 

The  DBA  and  the  NASD  suggested 
that  the  requirement  in  the  proposed 
rule  to  designate  at  least  one  municipal 
securities  principal  as  responsible  for  .su- 
pervision of  "each  branch  ofBce  or  oLher 
location  ■  be  modified  to  make  clear  that 
such  principal  need  not  be  phy.slcally  lo- 
cated in  the  branch  office.  The  Board  has 
adopted  this  suggestion. 

Wauterlek  suggested  that  paragraph 
ici  'ii  be  clarified  to  provide  that  finan- 
cial and  operations  principals  are  not  re- 
sponsible for  supervising  non-financial 
activities  TTiis  suggestion  has  also  been 
adopted. 

Several  commentators  suggested  revi- 
sions relating  to  the  requirement  in  sub- 
paragraph <ci<ii)<B)  for  a  mimicipal 
securities  principal  to  review  and  ap- 
prove in  writing  each  transaction  in  mu- 
nicipal securities.  One  commentator  sug- 
gested that  this  requirement  be  limited 
to  customer  transactions.  Another  com- 
mentator suggested  that  institutional  ac- 
counts be  excluded  from  the  require- 
ment. 

The  Board  believes  tliat  the  require- 
ment for  written  approval  of  each  trans- 
action by  a  municipal  seciu-ities  princi- 
pal is  reasonable  and  necessary  to  pro- 
mote proper  supervision  of  the  activities 
of  mimicipal  securities  representatives. 
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Among  otlicr  purposes,  these  procedures 
will  enable  municipal  securities  princi- 
pals to  keep  abreast  of  the  firm  or  bank 
dealer's  daily  trading  activity,  to  assess 
tlie  appropriateness  of  mark-ups  and 
mark-downs,  and  to  assure  that  provi- 
sions for  the  jjrompt  delivery  of  securi- 
ties are  being  met.  Initialling  of  trading 
tickets  or  other  appropriate  internal 
records  would  satisfy  the  requirement  for 
written  approval  and,  therefore,  .should 
not  be  burdensome.  The  requirement  for 
written  approval  of  transactions  should 
be  contrasted  with  the  provisions  of  par- 
agraph (c)(iii'  which  relate  to  the  re- 
view of  customer  accounts  on  a  periodic 
basis  to  ascertain  the  activity  withlo 
each  such  account. 

Rule  G-28  Transactions  with  Fm- 
ployees  and  Partners  of  Other  Munici- 
pal Securities  Professionals.  Proiwsod 
rule  G-28  requires  a  securities  profes- 
sional to  obtain  from  other  securities 
professionals  specific  written  authoriza- 
tion to  open  and  maintain  an  account  in 
which  transactions  in  municipal  securi- 
ties may  be  effected  for  employees  and 
partners  of  such  other  securities  profes- 
sionals «and  members  of  their  immediate 
family).  In  addition,  the  securities  pro- 
fessional carrying  the  account  would  be 
required  to  send  to  the  employer  a  dupli- 
cate confirmation  of  each  transaction  in 
mimicipal  .securities  effected  for  the  ac- 
count, and  to  act  in  accordance  with  the 
employer's  instructions,  if  any,  witti  re- 
si)ect  to  the  account.  The  propascd  rule 
does  not  Impose  an  affirmative  obliga- 
tion on  the  .securities  professional  to  de- 
termine whether  a  customer  is  employed 
by  another  securities  professional :  how- 
ever, such  infoiTOation  is  included  in  the 
customer  account  information  require- 
ments of  rule  G-8iaMxii. 

The  proposed  rule  is  designed  to  pre- 
vent employees  and  partners  of  securi- 
ties professionals  from  effecting  trans- 
actions which  are  contrary  to  the  inter- 
ests of  the  securities  firm  or  bank  dealer 
with  which  they  are  associated  or  other- 
wise acting  improperly  with  respect  to 
transactions  in  municipal  .securities. 

Several  commentators  suggested  that 
the  rule  be  modified  to  exclude  from  its 
purview  all  transactions  other  than 
municipal  securities  transactions.  The 
Board  has  adopted  this  suggestion. 

One  commentator  stated  that  the  rule 
should  not  apply  to  accounts  of  the 
spouse  or  minor  child  of  an  employee  or 
partner.  Such  accounts  are  Included 
within  the  purview  of  the  proposed  rule 
to  assure  that  the  purposes  of  the  rule 
are  not  undermined  by  trading  con- 
ducted in  the  name  of  a  clase  relative. 

A  number  of  commentators  recom- 
mended that  the  Board  adopt  the  ap- 
proach of  section  28  of  the  NASD's  Rules 
of  Fair  Practice  requiring  notice  to  the 
employer  rather  than  written  authoriza- 
tion and  duplicate  confirmations  only  at 
the  employer's  request.  The  Board  be- 
lieves that  propased  rule  G-28  is  more 
likely  to  assure  that  an  employer  is  fully 
informed  regarding  the  trading  activities 
of  its  employees  and  partners  and  that 
this  is  necessary  to  assure  that  accounts 
maintained  by  such  persons  are  not  used 
for  illegal  or  improper  purposes. 
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Rule  G-29  Availability  of  Board 
Rules.  Proposed  rule  G-29  requires  each 
municipal  securities  broker  and  munici- 
pal .securities  dealer  to  keep  a  copy  of  the 
Board's  rules  in  each  office  in  Which 
municipal  securities  dealer  activities  are 
conducted  and  to  make  tlie  rules  avail- 
able for  ins|)ection  by  customers  prompt- 
ly upon  request.  The  proposed  rule  is 
designed  to  a.ssure  that  Board  rules  will 
be  accessible  to  professionals  required  to 
comply  with  the  rules,  as  well  as  to  their 
customers,  and  to  promote  compliance 
with  such  rules. 

One  commentator  suggested  that  the 
Board  had  taken  a  different  approach  In 
this  regard  than  the  NASD.  The  Board 
believes  its  approacii  to  be  consistent 
with  comparable  NASD  rules. 

Rule  G-30  Prices  and  Commissions. 
Under  section  15B<b*  (2>(C)  of  the  Act, 
Congress  directed  that  the  rules  of  the 
Board  not  be  designed  "to  fix  minimum 
profits,  to  impose  any  schedule  or  fix 
rates  of  commissions,  allowances,  dis- 
counts, or  other  fees  to  be  charged  by 
municipal  securities  brokers  or  munici- 
pal .securities  dealers  *  *  *."  At  the 
.same  time,  the  .section  provides  that  the 
Board's  rules  shall  be  designed  to  "pro- 
mote jast  and  equitable  principles  of 
trade,  •  •  *  to  remove  impediments  to 
and  perfect  the  mechanism  of  a  free  and 
open  market  in  municipal  securities  and, 
in  general,  to  protect  investors  and  the 
public  interest  •  •  *."  In  connection 
with  similar  provisions  applicable  to  the 
NASD,  the  Senate  Committee  on  Bank- 
ing, Housing  and  Urban  Affairs  indicated 
that  Congress  did  not  intend  to  negate 
the  NASD's  policy  on  fair  prices  and 
commissions  to  customers.  See  S.  Rep. 
No.  75,  94th  Cong.,  1st  Se.ss.  28  <1975), 
Similarly,  the  Board  believes  that  a  fair 
price  and  commission  rule,  designed  to 
prevent  overreaching  with  respect  to 
customer  transactions,  is  essential  to  the 
promotion  of  jast  and  equitable  prin- 
ciples of  trade,  free  and  open  markets 
in  municipal  .securities  and  the  protec- 
tion of  investors. 

Proposed  rule  G-3  requires  that  trans- 
actions with  customers  in  municipal  se- 
curities effected  by  a  securities  profes- 
sional as  principal  be  effected  at  a  fair 
and  reasonable  price,  taking  into  account 
the  various  factors  mentioned  in  the  rule 
as  well  as  any  other  factors  that  may  be 
relevant  in  determining  the  fairness  or 
reasonableness  of  the  price  to  the  cus- 
tomer, Tlie  provisions  of  the  proposed 
rule  on  principal  transactions  apply  both 
to  transactions  to  be  settled  for  money 
and  to  "swaps  "  or  other  exchanges  of 
securities. 

With  respect  to  agency  transactions, 
the  propased  rule  provides  that  any  com- 
mission or  service  charge  to  a  customer 
for  effecting  a  transaction  must  be  fair 
and  reasonable  taking  into  account  all 
relevant  factors  including  those  referred 
to  in  the  rule.  As  far  as  the  purchase  or 
sale  price  obtained  for  a  customer  in  an 
agency  transaction  is  concerned,  the  se- 
curities professional  would  be  required 
by  proposed  rule  G-18  to  seek  to  obtain 
a  price  for  Uie  customer  that  is  fair  and 
reasonable  in  relation  to  prevailmg  mar- 
ket conditions. 
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The  Board  beheves  that  certain  gen- 
eral principles  apply  in  determining  the 
fairness  of  compensation  to  securities 
professionals  m  municipal  securities 
transactions  with  or  for  customers,  first, 
the  amount  of  profit  or  loss  to  the  pro- 
fessional from  market  appreciation  or 
depreciation  on  Inventory  securities  is 
not  relevant  to  a  determination  of  the 
fairness  of  the  price  to  the  customer. 
Second,  tlie  price  to  the  customer  should 
bear  a  reasonable  relation.sliip  to  the  pre- 
vailing market  price  of  the  security.  In 
many  instances  "The  Blue  Ltst  of  Cur- 
rent Municipal  Offerings  "  will  provide 
guidance  as  to  the  prevailing  market 
price  for  a  .security.  However,  such  pub- 
lication shows  only  the  offered  side  for 
the  securities  listed  (with  the  exception 
of  dollar  bonds »  ;  there  is  no  implication 
that  persons  would  be  willing  to  pur- 
chase the  securities  at  or  near  the  ad- 
vertised price.  Other  sources  of  infor- 
mation concerning  the  prevailing  market 
price  for  the  same  or  comparable  se- 
curities are  "Munifacts."  broker's 
brokers  private  wires,  and  offering 
sheets  and  other  circulars  published  by 
municipal  .securities  dealers.  In  some 
instances  it  may  be  extremely  diffi- 
cult to  a.scertain  a  representative  market 
price  for  a  .security.  This  does  not  neces- 
.'^arily  indicate  that  the  security  lacks 
marketability. 

The  Board  also  believes  it  would  be  in- 
appropriate to  establish  a  specified  per- 
missible percentage  of  mark-up,  mark- 
down,  or  commission  to  the  professional 
in  relation  to  the  prevailing  market 
price.  In  this  regard,  a  number  of  factors 
may  be  appropriate  in  determining  the 
fairness  and  reasonableness  of  prices  or 
compensation  in  municipal  transactions. 
These  include  the  following,  many  of 
which  are  cited  by  the  NASD  in  its  policy 
statement  on  mark-ups  and  mark-downs 
with  respect  to  corporate  securities: 

1.  The  availability  of  the  security  in 
tlie  market.  In  the  case  of  a  customer 
order  for  a  specific  security  that  may  not 
be  readily  obtainable  in  the  marketplace, 
greater  compensation  to  the  profes- 
sional would  be  justified  tlian  if  the  se- 
curity in  question  were  readily  obtainable 
by  the  professional  oi-  the  customer's 
order  was  for  a  security  of  a  more  gen- 
eralized description,  where  any  one  of 
several  comparable  securities  readily 
available  would  meet  the  customer's 
requirements. 

2.  The  price  or  yield  of  tJie  security. 
Tlie  percentage  of  compensation  gener- 
ally increases  as  the  price  of  the  security 
decreases  or  the  yield  incresises.  although 
this  is  not  always  true.  Tliis  may  be  due 
in  part  to  the  fact  that  lower-priced  se- 
curities may  require  as  much  handling 
and  exE>ense  as  higher-priced  securities. 

3.  The  amount  of  money  involved  in  a 
transaction.  A  transaction  which  in- 
volves a  small  amount  of  money  may 
warrant  a  higher  percentage  of  compen- 
sation to  cover  the  expen.ses  of  handling 
the  transaction.  It  would  not  be  un- 
reasonable to  charge  a  higher  percentage 
of  compensation  on  a  smaller  trade  than 
on  a  larger  trade  in  the  same  municipal 
security. 
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4.  The  maturity  of  the  security.  Coin- 
jiensation  earned  in  connection  witli 
tninsactions  in  long-term  municipal  se- 
curities is  often  greater  than  that  earned 
in  connection  wilJi  transactions  in  short- 
term  securities. 

5.  Tlie  nature  of  tlie  professional's 
business.  The  cost  of  providing  services 
and  facilities  to  customers,  particularly 
of  a  continuing  nature,  is  relevant  in  con- 
sidering the  fairness  of  a  professionals 
compensation. 

The  NASD  endorsed  proposed  rule  G- 
30  lui  an  initial  step,  but  expre.sscd  con- 
cern that  the  absence  of  more  specific 
guidelines,  such  as  the  NASD's  5  percent 
mark-up  policy,  may  result  in  conflicting 
interpretations  by  the  regulatory  agen- 
cies enforcing  the  rule.  The  NASD  sug- 
gested that  a  survey  be  conducted  of 
municipal  securities  professionals  to  de- 
termine existing  business  practices  with 
respect  to  mark-utxs  and  commissions. 

As  noted  above,  tiie  Board  believes  that 
It  would  be  inappropriate  to  establish  a 
specified  percentage  of  mark-up,  mark- 
down  or  commission.  The  Board  is  of  the 
view  that  the  approach  embodied  in  the 
proposed  rule  is  more  appropriate  to  the 
municipal  securities  industry  in  light  of 
the  diversity  of  its  participants  and  the 
heterogeneous  nature  of  municipal  se- 
curities. 

Columbian  suggested  that  the  cost  of 
maintaining  records  containing  credit 
and  market  analyses  of  i.ssuers  is  an- 
other factor  tliat  should  be  considered 
in  determining  a  'fair  and  reasonable" 
price  or  commission.  Rauscher  suggested 
that  the  quality  of  a  security  be  included 
among  the  relevant  price  factors.  The 
factors  listed  in  the  proposed  rule  are 
not  intended  to  be  all-inclusive  and  other 
factors,  including  those  suggested  by  Co- 
lumbian and  Rauscher,  may  be  relevant 
in  specific  cases. 

Rule  G-31  Reciprocal  Dealings  iiith 
Municipal  Securities  Investment  Com- 
panies. Proposed  rule  G-31  prohibits  the 
solicitation  of  portfolio  transactions  for 
investment  companies,  including  man- 
aged bond  funds  and  unit  investment 
trusts,  based  dton  sales  of  units,  shares 
or  participations  in  such  companies. 
However,  a  securities  professional  would 
not  be  precluded  under  this  rule  from  do- 
ing business  with  an  investment  com- 
pany for  which  it  solicited  sales. 

Rule  G-32  Disclosures  in  Connection 
icith  Sew  Issues.  In  connection  with 
sales  of  new  issue  municipal  securities, 
proposed  rule  G-32  requires  municipal 
securities  professionals  to  furnish  to 
customers  copies  of  the  official  statement 
if  an  official  statement  is  voluntarily  fur- 
nished to  underwriters  by  the  issuer.  In 
lieu  of  furnishing  the  official  statement 
to  customers,  a  municipal  securities  pro- 
fessional may  prepare  an  abstract  or 
summary  of  the  official  statement  and 
furnish  such  abstract  or  summary  to 
customers.  In  such  event,  the  municipal 
securities  professional  would  be  respon- 
sible for  assuring  that  all  material  in- 
formation included  In  the  official  state- 
ment is  included  in  the  abstract  or 
summary.  The  oflQcial  statement  (or  a 
preliminary  official  statement  if  the  final 


document  is  not  then  available^ .  or  the 
abstract  or  summary,  must  be  sent  at  or 
prior  to  sending  the  final  confimiation 
of  sale  to  the  customer. 

In  addition  to  the  information  con- 
tained in  the  official  statement,  the  mu- 
nicipal securities  professional  would  be 
required  to  furnish  the  information 
concerning  underwriting  arrangements 
specified  in  para^raplis  ui)  iii>  and  <iiii 
of  the  proposed  rule,  if  not  already  in- 
cluded in  the  olTicial  statement,  offering 
circular  or  otiier  document  given  to  the 
customer.  If  the  issuer  does  not  furnish 
an  official  statement  to  the  underwriters, 
proposed  rule  G-32  would  not  impose 
any  requiremont..s  on  municipal  securities 
professionals  other  than  those  set  forth 
in  paragraplis  la'    iii>   and   <iii». 

New  i.ssue  municipal  .securities  are  de- 
fined in  paragraph  ib>ii)  of  the  pro- 
pased  rule  to  mean  securities  sold  by  a 
municij^al  securities  profes,sional  to  a 
customer  during  the  underwriting  period, 
as  defined  in  proposed  rule  G-11.  The 
definition  set  forth  in  propo.'^cd  rule 
G-11  Ls— 

•  •  ■  the  period  loinmenciuf;  with  the 
first  submission  to  a  syndicate  of  an  order 
for  the  purchase  of  new  issue  niiinlcipul  se- 
curitle.s  or  the  purcliase  of  such  securities 
fvnm  tlie  Ksner.  wliichever  flr.'^t  ocriir.s.  and 
endiuc  at  such  time  as  the  i.»suer  delivers 
tlie  securities  to  the  syndicate. 

Several  general  comments  were  made 
concerning  rule  G-32  as  set  forth  in  the 
exposure  draft.  Tlie  DBA  and  the  PSA 
recommended  that  the  Board  defer  ac- 
tion, pending  Congressional  considera- 
tion of  the  subject  of  disclosure.  In  con- 
trast, the  MFOA  endorsed  the  concept 
of  flic  draft  rule,  noting  tliat  it  will  as- 
.^ust  iiuestors  in  making  informed  invest- 
ment decisions. 

nie  DBA  and  PSA  both  questioned 
the  Board's  authority  to  prescribe  the 
proposed  rule.  The  Board  is  firmly  of  Uie 
opinion  that  the  proposed  rule  is  within 
its  statutory  authority.  Section  15Bid> 
1 1>  of  the  Act  prohibits  the  Commission 
and  the  Board  from  requiring  an  issuer 
,  to  file  with  the  Commission  or  the  Board 
prior  to  the  sale  of  the  issuer's  .securities 
informational  documents  relating  to  the 
sale  of  such  securities.  Section  15Btd> 
i2i  prohibits  the  Board  from  requiring 
i.-^suers  to  furnish  information  to  in- 
vestors. However,  the  proposed  rule  does 
not  require  issuers  to  furnish  documents 
or  information  to  the  Board,  the  Com- 
mis.sion.  or  investor.';.  Rather,  for  pur- 
poses of  the  proposed  rule,  municipal 
securities  jirofessionals  are  required  to 
di.sseminate  official  statements  lor  ab- 
stracts or  summaries  thereof  >  only  if  the 
Lssuer  voluntarily  prepared  and  circu- 
lates an  official  statement. 

The  NMSDA  recommended  that  the 
proixised  rule  be  revised  to  require  mu- 
nicipal .securities  dealers  to  furnish  to  a 
customer  official  statements  only  upon 
request.  The  Board  believes  that  this 
would  defeat,  at  lea.st  in  part,  the  pur- 
pose of  the  proposed  rule  to  make  in- 
formation which  is  voluntarily  provided 
by  an  issuer  readily  available  to  cus- 
tomers. ' 

Several  commentators,  including  the 
MFOA  and  the  PSA,  suggested  that  the 


term  "official  statement"  be  defined  for 
purpo.ses  of  the  rule,  since  issuers  may 
transmit  a  variety  of  documents  to 
underwriters  The  Board  has  adopted 
this  suggestion. 

The  DBA.  Morgan  Guaranty  and  the 
MFOA  recommended  that  proposed  rule 
G-32  provide  that  municipal  securities 
professionals  be  permitted  to  attach  dis- 
claimers to  official  statements  furnished 
to  customers.  Such  disclaimers  would  be 
to  the  effect  that  the  municipal  secu- 
rities professional  is  not  responsible  for 
the  content  of  the  official  statement,  and 
makes  no  representation  as  to  its  ac- 
curacy or  completeness.  Tlie  DBA  and 
Morgan  Guaranty  expressed  concern 
that  as  a  result  of  the  duty  to  send  offi- 
cial statements  to  customers,  municipal 
securities  professionals  may  be  deemed 
to  have  undertaken  lncre;i.scd  resixjn- 
sibility  for  their  completeness  and  ac- 
curacy. The  proposed  rule  would  not  pre- 
clude the  inclusion  of  a  disclaimer  pro- 
vision, but  the  Board  expresses  no 
opinion  with  respect  to  the  lej^al  validity 
or  effect  of  such  a  provision.  The  pro- 
posed rule  is  not  intended  to  increase  the 
level  of  responsibility  the  municipal  secu- 
rities professional  may  otherwise  have  for 
the  information  contained  in  the  official 
statement:  ratlier.  the  proposed  rule  is 
designed  to  assure  that  investors  are  pro- 
vided with  cojiies  of  the  official  state- 
ment, or  an  abstract  or  summary  Uiere- 
of .  if  an  official  statement  has  been  made 
available  by  the  issuer. 

Several  commentators  suggested  that 
the  state  of  the  law  is  uncertain  con- 
cerning the  right  of  a  customer  to  cancel 
a  transaction  if  the  official  statement 
contains  material  adverse  information  of 
which  the  customer  was  previously  un- 
aware. The  Board  does  not  express  an 
opinion  on  this  matter,  but  notes  that 
rescission  has  been  required  as  a  condi- 
tion to  settlement  of  certain  administra- 
tive proceedings  conducted  by  the  Com- 
mission. 

Several  commentators  questioned  the 
rationale  for  making  certain  disclosures 
concerning  underwriting  arrangements. 
For  example,  tlie  NASD  and  the  NMSDA 
asserted  that  disclosure  of  the  under- 
writing spread  is  not  material  to  the  in- 
vestment decision  of  a  customer.  The 
Board  has  omitted  the  requirement  to 
disclo.se  underwriting  spread  in  a  com- 
petitive sale,  but  not  in  a  negotiated  sale. 
In  a  competitive  sale,  the  spread  is  ordi- 
narily .set  at  a  market  rate  to  enable 
syndicates  to  bid  successfully  for  new 
issues.  The  snnie  assumptions  cannot 
nece.s,sarily  be  made  in  a  negotiated  sale 
situation,  where  underwriters  ordinarily 
have  greater  latitude  in  establishing  the 
rate  of  underwriting  cofiipensation.  Dis- 
closure of  compensation  in  these  situa- 
tions may  enable  investors  to  assess  the 
reasonableness  of  the  compen.sation  and 
whether  unforeseen  risk  factors  may  be 
present.  In  some  instances,  such  disclo- 
sure may  result  in  reductions  either  in 
the  price  to  the  investor  or.  if  the  dis- 
closure is  made  in  a  presale  context,  in 
the  terms  of  the  negotiation  with  the 
i-ssuer. 

Tlie  Board  has  adopted  the  suggestions 
of   certain   commentators  that  the   re- 
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quired  disclosures  on  offering  price  and 
underwriitng  participations  refer  only 
to  the  "initial"  ofTerlng  price  and  par- 
ticipations. The  Board  believes  this  to  be 
appropriate,  because  in  botli  instances, 
the  information  may  change  during  the 
course  of  the  underwriting  period. 

The  NASD  .suggested  that  the  Board 
adopt  a  more  specific  definition  of  "new 
issue  municipal  securities  '  than  that 
contained  in  the  exposure  draft.  The 
PSA  suggested  that  the  definition  was 
inadequate  because  it  did  not  take  into 
account  an  immediate  .sell-out  and 
would  create  an  unnecessary  burden  for 
municipal  .securities  professionals  who 
may  not  know  whether  an  account  has 
an  unsold  balance.  The  PSA  suggested 
that  the  underwriting  period  be  deemed 
to  end  at  such  time  as  the  syndicate  no 
longer  retains  an  unsold  balance  of 
securities  or  at  the  end  of  the  "when 
issued"  period,  whichever  is  longer.  The 
Board  has  redefined  the  term  "under- 
writing period  '  in  rule  G-11  to  provide 
that  it  ends  "at  such  time  as  the  issuer 
delivers  the  .securities  to  the  syndicate." 
The  Board  believes  this  definition  will 
resolve  the  concerns  expressed  by  the 
commentators. 

The  DBA  and  Morgan  Guaranty  rec- 
ommended an  exemption  from  the  pro- 
posed rule  for  short-term  Lssues.  The 
Board  is  of  the  view  that  the  protections 
contemplated  by  the  proposed  rule  are 
applicable  to  short-term  issues,  and 
therefore  believes  that  an  exemption 
would  not  be  appropriate. 

Rule  G-33  Advertisements  of  New 
Issues  of  Municipal  Securities.  In  the 
Board's  March  16,  1977.  exposure  draft 
on  rule  G-11.  relating  to  sales  of  new 
issue  municipal  .securities  during  the  un- 
derwriting period,  the  Board  proposed, 
as  part  of  draft  rule  G-llB.  a  provision 
addressing  advertisement's  of  new  issue 
municipal  .securities.  The  Board  subse- 
quently determined  that  this  subject 
should  more  appropriately  be  included 
in  the  context  of  rules  of  fair  practice. 

Proposed  rule  G-33  requires  a  syndi- 
cate member  to  make  certain  disclosures 
in  advertisements  of  new  issue  securi- 
ties. The  purpose  of  thLs  provision  is  to 
Impose,  in  effect,  a  'truth-in-advertis- 
ing"  requirement  on  syndicates  that  ad- 
vertise the  availability  of  securities  to 
the  general  public. 

The  PSA.  Shearson.  the  Securities  In- 
dustry Association  and  Wauterlek  ob- 
jected to  proposed  rule  G-33  when  it  was 
published  in  the  March  16.  1977.  exposure 
draft  of  rule  G-11.  They  suggested  that 
the  use  of  legends  contemplated  by  the 
proposed  rule  would  unnece.ssarily  "clut- 
ter" the  advertisements  in  question. 
These  commentators  also  suggested  that 
provision  be  made  for  excepting  a  "tomb- 
stone" advertisement  that  is  clearly  in- 
dicated to  be  only  'for  the  record."  Copies 
of  these  letters  are  included  in  the  pub- 
lic file  of  Commission  File  No.  SR- 
MSRB-77-5. 

The  Board  believes  that  regulation  of 
advertisements  relating  to  new  issue 
municipal  securities  is  necessary  to  pre- 
vent false  or  misleading  advertising  con- 
cerning the  availability  of  such  securities. 
The  legends  set  forth  in  the  proposed 
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rule  are  merely  indicative  of  the  type  of 
statement  that  could  be  Included  to 
satisfy  the  propo.sed  rule's  requirements. 
A  legend  clearly  indicating  that  the  ad- 
vertisement is  "for  the  record  only  " 
would  also  .satisfy  the  provisions  of  the 
proposed  rule  unless  there  were  an  im- 
plication in  the  advertLsement  that  the 
securities  were  currently  available  from 
the  syndicate. 

Burden  on  Competition 

The  Board  is  of  the  opinion  that  the 
proposed  rule  changes  will  not  imi>ose 
any  burden  on  competition  among  bro- 
kers, dealers  or  municipal  securities  deal- 
ers not  necessary  or  appropriate  in  fur- 
therance of  the  purpo.ses  of  the  Act.  The 
propo.sed  rules  set  forth  standards  of  fair 
and  ethical  conduct  in  the  municipal  se- 
curities business  for  all  securities 
professionals. 

On  or  before  November  2,  1977,  or 
within  such  longer  i>ei  iod  u  i  as  the  Com- 
mission may  designate  up  to  90  days  of 
such  date  if  it  finds  su  :h  longer  period  to 
be  appropriate  and  publLshes  its  rea.sons 
for  so  finding  or  iii»  as  to  which  the 
above-mentioned  self-regulatory  orga- 
nization consents,  the  Commission  will: 

<Ai  By  order  approve  such  proposed 
rule  changes,  or 

(B'  Institute  proceedings  to  deter- 
mine whether  the  propo.sed  rule  changes 
should  be  disapiiroved. 

Interested  persons  are  invited  to  sub- 
mit written  data,  views  and  arguments 
concerning  the  foregoing.  Persons  desir- 
ing to  make  written  submissions  .should 
file  6  copies  thereof  with  the  Secretary  of 
the  Commi-s-sion.  Securities  and  Ex- 
change Commi.ssion,  Wa.shington,  DC. 
20549.  Copies  of  the  filing  with  respect  to 
the  foregoing  and  of  all  written  submis- 
sions will  be  available  for  Inspection  and 
copying  in  the  Public  Reference  Room, 
1100  L  Street  NW.,  Washington,  DC. 
Copies  of  such  filing  will  also  be  available 
for  inspection  and  copying  at  the  prin- 
cipal office  of  the  above-mentioned  self- 
regulatory  organization.  All  submissions 
should  refer  to  the  file  number  refer- 
enced in  the  caption  above  and  should 
be  submitted  on  or  before  October  28, 
1977. 

For  the  Commission,  by  the  Division  of 
Market  Regulation,  pursuant  to  dele- 
gated authority. 

Shirley  E.  Hollis. 
Assistant  Secretan/. 

September  22.  1977. 

Text  of  Proposed  Rule  Changes 

Rule  D-8.  "Bank  dealer."  The  term 
"bank  dealer  "  shall  mean  a  municipal  se- 
curities dealer  which  is  a  bank  or  a  sepa- 
rately identifiable  department  or  division 
of  a  bank  as  defined  in  rule  G-1  of  the 
Board.  Except  as  otherwise  specifically 
provided  by  rule  of  the  Board,  the  activi- 
ties of  a  bank  dealer  subject  to  Board 
rules  shall  not  include  the  fiduciary  ac- 
tivities of  the  bank  conducted  pursuant 
to  trust  powers  granted  under  state  or 
federal  law.  {Italics  indicate  additions.) 

Rule  D-9.  "Customer."  Except  as  other- 
wise specifically  provided  by  rule  of  the 
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Board,  the  term  "customer"  shall  mean 
any  person  other  than  a  broker,  dealer, 
or  municipal  securities  dealer  acting  in 
its  capacity  as  such  or  the  issuer  of  the 
.securities  which  are  the  subject  of  the 
transaction  in  question. 

Rule  D-10.  "Discretionary  account." 
The  term  "discretionary  account"  shall 
mean  the  account  of  a  customer  carried 
or  introduced  by  a  broker,  dealer,  or  mu- 
nicipal securities  dealer  with  respect  to 
which  such  broker,  dealer,  or  municipal 
.securities  dealer  is  autliorized  to  deter- 
mine what  municipal  securities  will  be 
purchased,  sold  or  exchanged  by  or  for 
the  account. 

Rule  D-11.  "Associated  persons  '  Un- 
less the  context  otherwise  requires  or  a 
rule  of  the  Board  otherwise  specifically 
provides,  the  terms  "broker."  "dealer,  " 
"municipal  securities  broker.  "  "munic- 
ipal securities  dealer."  and  "liank  deal- 
er" shall  refer  to  and  include  their  re- 
spective associated  persons.  Unless 
otherwise  specified,  persons  whose  func- 
tions are  solely  clerical  or  minLsterial 
shall  not  be  considered  associated  per- 
sons for  purposes  of  the  Board's  rules. 

Rule  G-13<d).  Misrepresentations  of 
quotations.  No  municipal  securities  bro- 
ker or  municipal  securities  dealer  shall 
knowingly  misrepresent  a  quotation  re- 
lating to  municipal  securities  made  by 
any  other  broker,  dealer,  or  municipal 
securities  dealer. 

Rule  G-17.  Conduct  of  municipal 
securities  business.  In  the  conduct  of  its 
municipal  securities  business,  each  bro- 
ker, de  ler.  and  municipal  securities 
dealer  shall  deal  fairly  with  all  persons 
and  shall  not  engage  in  any  deceptive, 
dishonei^t,  or  unfair  practice. 

Rule  G-18.  Execution  of  transac- 
tions. Each  broker,  dealer,  and  munic- 
ipal securities  dealer,  when  executing  a 
transaction  in  municipal  securities  for 
or  on  behalf  of  a  customer  as  agent, 
shall  make  a  reasonable  effort  to  obtain 
a  price  for  the  customer  that  is  faij:  and 
reasonable  in  relation  to  prevailing 
market  conditions.  A  municipal  securi- 
ties broker  or  municipal  securities  deal- 
er acting  as  a  "broker's  broker  "  shall  be 
under  the  same  obligation  with  respect 
to  the  execution  of  a  transaction  in  mu- 
nicipal securities  for  or  on  behalf  of  a 
broker,  dealer,  or  municipal  securities 
dealer.  For  purposes  of  this  rule,  a  mu- 
nicipal securities  broker  or  municipal 
securities  dealer  acting  as  a  brokers 
broker"  shall  mean  a  municipal  securities 
broker  or  municipal  securities  dealer  who 
effects  trnsactions  for  the  account  of 
other  brokers,  dealers  and  municipal  se- 
curities dealers  on  a  regular  basis. 

Rule  G-19.  Suitability  of  recom- 
mendations and  transactions.  <&<  Cus- 
tomer information.  No  broker,  dealer, 
or  municii^al  securities  dealer  shall  rec- 
ommend the  purchase,  sale,  or  exchange 
of  a  municipal  security  to  a  customer 
unless  such  broker,  dealer,  or  municipal 
securities  dealer,  after  reasonable 
inquiry, 

ti)  Has  reasonable  grounds  to  believe 
that  the  recommendation  is  suitable  for 
such  customer  on  the  basis  of  informa- 
tion  furnisiied   bv  such  custtwner  con- 
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cernitig  tlie  customer's  fluaiicial  back- 
ground, tax  status,  and  investment  ob- 
jectives and  any  other  similar  iiilorma- 
Uoii  concern mg  the  customer  known  by 
MUh  broker,  dealer,  oi  municipal  secu- 
rities dealer,  or 

•  u'  Has  no  reasonable  grounds  to  be- 
lieve that  the  recommendation  is  unsuit- 
able for  such  casiomer  if  all  of  such  in- 
formation IS  not  furnished  or  known. 

Not\vith.st;»ndine  the  forepoing.  if  a 
broker,  dealer  or  municipal  securities 
dealer  determines  that  a  transaction  in 
specific  municipal  securities  would  not 
be  suitable  for  a  customer  and  so  in- 
forms such  customer,  such  broker,  dealer 
or  municipal  securities  dealer  may  there- 
after respond  to  the  customer's  requests 
for  advice  roncenniin  such  seciu"ities 
and  may  execute  transactions  in  such  .se- 
curities at  the  direction  of  the  customer 
lb'  Churning.  No  broker,  dealer,  or 
municipal  securities  dealer  shall  re<om- 
mcnd  transactions  in  municipal  securi- 
ties to  a  customer,  or  effect  such  trans- 
actions or  cause  such  transactions  to  be 
effected  for  a  dLscretionarj-  account,  that 
are  excessive  in  size  or  frequency  in  view 
of  information  known  to  such  broker, 
dealer,  or  municipal  securities  dealer 
concerninrT  the  customer's  financial  back- 
ground, lax  status,  and  investment  ob- 
jectives. 

ic  Dixivtioriarfj  occowJif.'?.  No  broker, 
dealer,    or    municipal    securities    dealer 
shall  effect  a  transaction 'in  a  municipal 
security  or  cause  such  transaction  to  be 
effected  with  or  for  a  discretionar>'  ac- 
count, unless  the  broker,  dealer,  or  mu- 
nicipal securities  dealer  first  determines 
that  the  transaction  is  suitable  for  the 
customer  as  set  forth  in  paragraph  <a> 
(i'  of  tlus  rule  or  unless  thet  ransaction 
is  specifically  authorized  by  the  customer. 
Rule  G-20.  Gifts  aud  gratuities.   <a> 
Limitatioii  on  value.  No  municipal  secu- 
rities   broker    or    municipal    securities 
dealer  shall,  directly  or  indirectly,  give 
or  permit  to  be  given  any  thing  or  service 
of  value,  including  gratuities,  in  excess 
of  $100  per  year  to  a  person  other  than 
an  employee  or  partner  of  such  munici- 
pal securities  broker  or  municipal  securi- 
ties dealer,  if  such  payments  or  services 
are  in  relation  to  the  municipal  securities 
activities  of  the  employer  of  the  recipient 
of  the  payment  or  service.  For  purposes 
of  this  rule  the  term  "employer"  shall 
include  a  principal  for  whom  the  recipi- 
ent of  a  payment  or  service  i.->  ncting  as 
agent  or  representative. 

(b>  Normal  business  dealings.  Not- 
withsunding  the  foregoing,  the  provi- 
sions of  section  '  a  >  of  this  rule  shall  not 
be  deemed  to  prohibit  occasional  gifts  of 
meals  or  tickets  to  theatrical,  sporting, 
and  other  entertainments:  the  sponsor- 
ing of  legitimate  business  functions  that 
are  recognized  by  the  Internal  Revenue 
Service  as  deductible  business  expenses: 
or  gifts  of  reminder  advertising:  Pro- 
vided. That  such  gifts  shall  not  be  so  fre- 
quent or  so  expensive  as  to  raise  a  sug- 
gestion of  conduct  inconsistent  with  high 
standards  of  professional  ethics  in  the 
municipal  securities  indtistry. 

(CI    Compensation   for  services.  Not- 
*withstanding  the  foregoing,  the  provi- 


sions of  section  *a>  of  thLs  rule  shall  not 
apply  to  contracts  of  employment  with 
or  to  compensation  for  services  rendered 
by  another  person:  Provided.  That  there 
is  in  existence  pridr  to  the  time  of  em- 
ployment or  before  the  services  are  ren- 
dered a  written  agreement  between  the 
municipal  securities  broker  or  municipal 
seodrities  dealer  subject  to  thi.s  rule  and 
fe  person  who  is  lo  perform  such  serv- 
Fces:  And  provided,  further.  That  such 
agreement  shall  include  the  nature  of  tlie 
proposed  services,  the  amount  of  the  pro- 
posed compensation,  and  the  written 
consent  of  such  person's  employer. 

Rule  G-21.  Professional  advertising. 
(a'  Professional  advertising.  No  broker, 
dealer,  or  municipal  securities  dealer 
shall  publish  any  ndverti.sement  or  sim- 
ilar communication  concerning  the  facil- 
ities, services,  or  skills  with  resi^ect  to 
municipal  securities  of  such  broker, 
dealer,  or  nuinicipal  securities  dealer  or 
of  another  broker,  dealer,  or  municipal 
securities  dealer,  that  is  materially  false 
or  misleading,  or  cause  such  communica- 
tion to  be  published. 

(bi  Approval  hv  principal.  Communi- 
cations concerning  the  facilities,  serv- 
ices, or  skilLs  of  a  broker,  dealer,  or  mu- 
nicipal securities  dealer  with  respect  to 
municipal  securities  must  be  approved  in 
writing  by  a  municipal  securities  prin- 
cipal or  general  .securities  principal  prior 
to  first  use.  Each  broker,  dealer,  and  mu- 
nicipal securities  dealer  shall  make  and 
keep  current  in  a  separate  file  records  of 
all  such  communications. 

Rule  G-22.  Control  relationships,  (a' 
Control  relationship.  For  purposes  of  this 
rule,  a  control  relationship  with  respect 
to  a  municipal  security  shall  be  deemed 
to  exist  if  a  broker,  dealer,  or  municipal 
securities  dealer  >  or  a  bank  or  other 
person  of  which  the  broker,  dealer,  or 
municipal  securities  dealer  is  a  depart- 
ment or  division'  controls,  is  controlled 
by,  or  is  under  common  control  with  the 
issuer  of  the  security  or  a  person  other 
than  the  Issuer  who  is  obligated,  directly 
or  indirectly,  with  respect  to  debt  serv- 
ice on  the  security. 

t.bi  Discretionarij  accounts.  No  broker, 
dealer,  or  municipal  securities  dealer 
shall  effect  a  tran.saction  in  a  municipal 
security  with  or  for  Uie  discretionary 
account  of  a  customer  if  such  broker, 
dealer,  or  municipal  securities  dealer 
has  a  control  relationship  with  respect 
to  such  security  unless  such  transaction 
has  been  specifically  authorized  by  such 
customer. 

<c)  Disclosure.  No  broker,  dealer,  or 
municipal  .securities  dealer  shall  effect 
a  transaction  in  a  municipal  security 
with  or  for  a  customer  if  such  broker, 
dealer,  or  municipal  securities  dealer 
has  a  control  relationship  with  respect 
to  the  security  unless,  before  entering 
into  a  contract  with  or  for  the  customer 
for  tlie  purchase,  sale  or  exchange  of 
such  security,  the  broker,  dealer,  or 
municipal  securities  dealer  disclo.ses  to 
the  customer  the  nature  of  the  control 
relationship,  and  if  such  di.sclosure  is 
not  made  in  writing,  such  disclosure 
must  be  supplemented  by  the  sending  of 
written  disclosure  concerning  the  con- 


trol relationship  at  or  before  the  com- 
pletion of  the  transaction. 

Rule  G-23.  Actii'ities  n.t  financial  ad- 
visors. (a>  Financial  advisory  relation- 
ship. F'or  purposes  of  this  rule,  a  fi- 
nancial advisory  relationship  shall  be 
deemed  to  exist  when  a  broker,  dealer,  or 
municipal  securities  dealer  renders  or 
enters  into  an  agreement  to  render  fi- 
nancial advi.sory  or  consultant  services  to 
or  on  behalf  of  an  is.suer  concerning  a 
new  issue  of  municipal  securities  for  a 
fee  or  other  compensation  or  m  exjiec- 
tntion  of  such  compensation  for  tlie 
rendering  of  such  services. 

<b»  Basis  of  compensation  Each  agree- 
ment entered  into  by  a  broker,  dealer,  or 
municipal  securities  dealer  concerning  a 
financial  advisory  relationship  shall  be 
evidenced  in  a  writing  entered  into  at 
or  prior  to  the  Inception  of  the  finan- 
cial advisory  relationship  uir  promptly 
after  the  creation  or  selection  of  the 
i.ssuer  if  the  issuer  does  not  exist  or  has 
not  been  determined  at  the  time  the 
relationship  commences  i.  Such  writing 
shall  set  forth  the  basis  for  compensa- 
tion for  the  financial  advi.sory  services 
to  be  rendered,  including  provisions  re- 
lating,' to  the  deposit  of  funds  with  or  the 
utilization  of  fiduciary  or  agency  .serv- 
ices offered  by  such  broker,  dealer,  or 
municipal  securities  dealer  or  by  a  per- 
son controlling,  controlled  by,  or  under 
common  control  with  such  broker, 
dealer,  or  municipal  securities  dealer  m 
connection  with  the  rendering  of  such 
financial  advisory  services.  The  require- 
ment for  a  writing  shall  become  effective 

on (90  days  after  the 

date    of    approval    of    this    rule    by    the 
Commission  1. 

(c>  Non-public  information.  No  broker, 
dealer,  or  municipal  securities  dealer 
shall  make  use  of  material,  non-public 
information  obtained  in  the  course  of  a 
financial  advisory  relationship  with  an 
issuer,  in  connection  with  the  purchase, 
sale,  or  exchange  of  securities  of  such 
i.ssuer.  whether  for  the  benefit  of  such 
broker,  dealer,  or  municipal  securities 
dealer,  or  any  other  person. 

(di  UnderwritiJig  activities.  No  broker, 
dealer,  or  municipal  securities  dealer  that 
has  n  financial  advisory  relationship  with 
respect  to  a  new  issue  of  municipal  secu- 
rities shall: 

"1 1  If  such  issue  is  to  be  sold  by  the 
issuer  on  a  negotiated  basis,  acquire  as 
principal  or  participate  in  a  syndicate 
or  other  similar  account  formed  for  the 
purpose  of  purchasing,  directly  or  indi- 
rectly, from  the  Issuer  all  or  any  portion 
of  the  issue,  or  arrange  for  such  acqui- 
sition or  participation  by  a  person  con- 
trolling, controlled  by,  or  under  com- 
mon control  with  such  broker,  dealer,  or 
municiiml  securities  dealer:  or 

I  ii  I  If  such  issue  is  to  be  sold  by  tJie 
issuer  at  competitive  bid.  acquire  as  prin- 
cipal, or  participate  in  a  syndicate  or 
other  similar  account  formed  for  the 
purpose  of  purchasing,  directly  or  indi- 
rectly, from  the  issuer  all  or  any  portion 
of  the  issue  unless : 

( A  >  The  %vriting  referred  to  in  section 
(bi  above  includes  the  express  written 
consent  of  the  issuer  to  such  acquisition 
or  participation,  and 
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iB»  All  material  information  concern- 
ing tlie  Issue  or  the  Issuer  thereof  known 
to  such  broker,  dealer,  or  mimiciual  secu- 
rities dealer  as  a  result  of  the  financial 
advisory  relationship  has  been  dissem- 
inated on  a  timely  basis  to  other  brokers, 
dealers,  and  municipal  securities  dealers 
reasonably  expected  t)o  be  interested  In 
bidding  for  tlie  issue. 

The  limitations  set  forth  in  paragraph 
ill)  of  this  section  <di  shall  also  apply 
to  any  broker,  dealer,  or  municipal  secu- 
rities dealer  controlling,  controlled  by,  or 
under  common  control  with  the  broker, 
dealer,  or  mimicipal  securities  dealer 
having  a  financial  advisory  relationship. 
This  section  id)  shall  not  apply  to  any 
issue  of  municipal  securities  having  a 
final  stated  maturity  of  fewer  than  366 
day^,  other  than  bond  anticipation  notes. 
The  use  of  the  term  "indirectly"  in  this 
section  <d)  shall  not  preclude  a  broker, 
dealer,  or  municipal  securities  dealer  who 
has  a  financial  advisory  relationship 
with  respect  to  a  new  issue  of  municipal 
securities  from  purchasing  such  secu- 
rities from  a  syndicate,  either  for  its  own 
trading  account  or  for  the  account  of 
customers,  except  to  the  extent  that  such 
purchase  Ls  made  to  contravene  the  pur- 
pose and  intent  of  this  rule. 

(e)  Disclosure  to  customers.  If  a 
broker,  dealer,  or  municipal  securities 
dealer  acquires  new  issue  municipal 
securities  or  participates  in  a  syndicate 
or  other  accoimt  that  acquires  new  issue 
mimicipal  securities  in  accordance  with 
paragraph  (dull)  of  thLs  rule,  such 
broker,  dealer,  or  municipal  securities 
dealer  shall  disclose  in  writing,  at  or 
before  the  completion  of  the  transaction, 
the  existence  of  the  financial  advisory 
relationship  to  each  customer  who  pur- 
chases such  securities  from  such  broker, 
dealer,  or  municipal  securities  dealer. 

(f )  Applicability  of  State  or  local  law. 
Nothing  contained  in  tills  rule  shall  be 
deemed  to  supersede  any  more  restric- 
tive provision  of  state  or  local  law  appli- 
cable to  the  activities  of  financial  ad- 
visors. 

(g)  Non-applicability  of  rule  to  prior 
written  agreements.  This  rule  shall  not 
apply  to  any  written  agreement  entered 
into  prior  to  September  20.  1977.  but 
shall  apply  to  any  extension  or  renewal 
of  any  such  agreement. 

Rule  0-24.  Use  of  ownership  informa- 
tion obtained  in  fiduciary  or  agency 
capacity.  No  broker,  dealer,  or  municipal 
securities  dealer  having  access  to  con- 
fidential, non-public  Information  con- 
cerning the  ownership  of  municipal 
securities  that  was  obtained  by  such 
broker,  dealer,  or  municipal  securities 
dealer  (or  by  a  bank  or  other  person  of 
which  the  broker,  dealer,  or  municipal 
securities  dealer  is  a  department  or  di- 
vision) in  the  course  of  acting  in  a  fidu- 
ciary or  agency  capacity  for  an  issuer  of 
municipal  securities  or  for  another 
broker,  dealer,  or  municipal  securities 
dealer,  Including  but  not  limited  to  act- 
ing as  a  paying  agent,  transfer  agent, 
registrar,  or  indenture  trustee  for  an 
issuer  or  as  clearing  agent,  safekeeping 
agent,  or  correspondent  of  another 
broker,  dealer,  or  municipal  securities 
dealer,  shall  use  such   information  for 
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the  purpose  of  soliciting  purchases,  sales, 
or  exchanges  of  municipal  securities  or 
otherwise  make  use  of  such  Information 
for  financial  gain  except  with  the  con- 
sent of  such  issuer  or  such  broker,  dealer, 
or  municipal  securities  dealer  or  the  per- 
son on  whose  behalf  the  information  was 
given. 

Rule  G-25.  Improper  use  of  assets,  (ai 
Improper  iLse.  No  broker,  dealer,  or  mu- 
nicipal securities  dealer  shall  make  Im- 
projjer  u.se  of  municipal  securities  or 
funds  held  on  behalf  of  another  person. 

(b)  Guaranties.  No  br<*er,  dealer,  or 
municipal  securities  dealer  .shall  guar- 
antee or  offer  to  guarantee  a  customer 
against  loss  in 

<i)  An  account  carried  or  Introduced 
by  such  broker,  dealer,  or  municipal  se- 
curities dealer  in  which  municipal  se- 
curities are  held  or  for  which  municipal 
securities  are  purcha-sed.  sold  or  ex- 
changed or 

(11)  A  tran.saction  in  municipal  secu- 
rities with  or  for  a  customer. 

Bona  fide  put  options  and  repurchase 
agreements  Issued  in  the  ordinary  course 
of  business  shall  not  be  deemed  to  be 
guaranties  against  loss. 

(c)  Sharing  account.  No  broker,  dealer, 
or  municipal  securities  dealer  shall  .share, 
directly  or  indirectly,  in  the  profits  or 
losses  of: 

(i)  An  account  of  a  customer  carried 
or  introduced  by  such  broker,  dealer, 
or  municipal  securities  dealer  in  which 
municipal  securities  are  held  or  for 
which  municipal  securities  are  purchased 
or  sold  or 

(11>  A  transaction  in  municipal  securi- 
ties with  or  for  a  customer. 

Nothing  herein  contained  shall  be  con- 
strued to  prohibit  an  associated  person 
of  a  broker,  dealer,  or  municipal  securi- 
ties dealer  from  particiimtlng  in  his  or 
her  private  cajmcity  in  an  investment 
partnership  or  joint  account:  Provided, 
That  such  participation  is  solely  in  direct 
proportion  to  the  financial  contribution 
made  by  such  person  to  the  partnership 
or  account. 

Rule  G-26.  Ad7ninistration  of  discre- 
tionary and  other  accounts.  <a)  Account 
information.  Each  broker,  dealer,  and 
municipal  securities  dealer  shall  obtain 
at  or  before  the  completion  of  a  trans- 
action in  municipal  securities  with  or 
for  the  account  of  a  customer  a  record 
of  the  information  required  by  rule  G-8 
(a)(xl).  

(b»  Discretionary  account  authoriza- 
tion. No  broker,  dealer,  or  municipal  se- 
curities dealer  shall  effect  a  transaction 
in  municipal  securities  with  or  for  a  dis- 
cretionary account  except  to  the  extent 
clearly  permitted  by  the  prior  written 
authorization  of  the  customer  and  ac- 
cepted in  writing  by  a  municipal  secu- 
rities principal  on  behalf  of  the  broker, 
dealer,  or  municipal  securities  dealer. 

(c)  Review  of  transactions.  A  munic- 
ipal securities  principal  shall  promptly 
review  and  approve  in  writing  each 
transaction  in  municipal  securities  ef- 
fected with  or  for  a  discretionary  ac- 
count introduced  or  carried  by  the 
broker,  dealer,  or  municipal  securities 
dealer,  and  shall  review  at  regular  and 
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frequent  IntervaLs  all  customer  accounts 
introduced  or  carried  by  the  broker, 
dealer  or  municipal  securities  dealer,  in 
which  tran.sactions  in  municipal  securi- 
ties are  effected,  in  order  to  detect  and 
prevent  irregularities  and  abuses. 

Rule  G-27.  Supervision.  'a»  Obliga- 
tion to  supervise.  Each  broker,  dealer, 
and  municipal  securities  dealer  shall 
supervise  the  activities  of  its  associated 
persons  with  respect  to  municipal  se- 
curities and  the  conduct  of  its  munici- 
pal securities  biusinesR. 

(b»  Designation  of  supervisors.  Each 
municipal  securities  broker  and  munic- 
ipal securities  dealer  shall  designate  one 
or  more  municipal  securities  principals 
and  financial  and  operations  principals 
as  responsible  for  supervising  the  activ- 
ities and  business  referred  to  in  section 
(ai  of  this  rule  and  for  enforcing  the 
supervisory  procedures  referred  to  in 
section  <ct  of  this  rule.  Nothing  con- 
tained m  this  rule  shall  require  munic- 
ipal securities  brokers  and  municipal 
securities  dealers  to  designate  or  have 
a.ssoclated  with  them  a  financial  and 
oijcrations  principal  unless  required  by 
rule  G-3  of  the  Board.  A  financial  and 
operations  principal  shall  not  be  desig- 
nated to  supervise  non-financial  activ- 
ities. 

(c)  Written  procedures.  Each  munic- 
ipal securities  broker  and  municipal 
securities  dealer  shall  establish,  main- 
Lain,  and  enforce  written  supervisory 
procedures  adopted  by  the  municipal 
securities  broker  or  municipal  securities 
dealer  to  as.sure  compliance  with  the 
rules  of  the  Board  and  applicable  provi- 
sions of  the  Act  and  the  rules  and  regula- 
tions thereunder.  Such  procedures  shall 
provide,  at  a  minimum,  for 

<  i  I  The  designation  of  at  least  one  duly 
qualified  municipal  securities  principal 
as  responsible  for  supervising  the  activ- 
ities with  respect  to  municipal  securities 
of  the  associated  persons  of  the  munic- 
ipal securities  broker  or  municipal  secu- 
rities dealer  and  at  least  one  duly  quali- 
fied municipal  securities  principal  as 
responsible  for  supervising  the  activities 
with  respect  to  municipal  securities  of 
each  branch  oflRce  or  other  location  or 
unit  in  which  an  associated  person  en- 
gages in  any  of  the  activities  set  forth  in 
rule  G-3<a)  liiii  of  the  Board: 

(ill  The  prompt  review  and  written 
approval  by  the  designated  municipal 
securities  principal  <or  by  a  general  se- 
curities principal  if  specifically  author- 
ized by  rule  of  the  Board'  of: 

(A)  The  opening  of  each  customer 
account  intrciduced  or  carried  by  the 
municipal  securities  broker  or  municipal 
securities  dealer,  in  which  transactions  In 
municipaJ  securities  may  be  effected. 

(B)  Each  transjiction  in  municipal  se- 
curities, \    ' 

(C>  The  handling  of  all  written  cus- 
tomer complaints  pertaining  to  transac- 
tions in  municipal  securities. 

<D)  All  correspondence  pertaining  to 
the  solicitation  or  execution  of  transac- 
tions in  municipal  securities,  and 

(E)  Other  matters  required  by  rule 
of  the  Board  to  be  reviewed  or  approved 
by  a  municipal  securities  principal  or 
general  securities  principal;  and 


FEDERAL   REGISTER,   VOL,   42,    NO.    1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


/ 


I9S6S 


NOTICES 


(iii>  The  regiilnr  and  frequent  exam- 
ination by  the  designated  municipal  se- 
curities principal  of  customer  accounts 
introduced  or  carried  by  the  municipal 
securities  broker  or  municipal  securities 
dealer.  In  which  transactions  In  munici- 
pal securities  are  effected,  in  order  to 
detect  and  prevent  irregijlarities  and 
abuses. 

No  municipal  securities  broker  or  muni- 
cipal securities  dealer  that  maintains  and 
enforces  written  supervisory  procedures 
in  accordance  with  the  rules  of  a  regis- 
tered securities  aiisociatlon.  rule  15bl0-4 
under  the  Act.  or  rulefi  or  regulations 
of  an  appropriate  regulator>'  agency,  to 
the  extent  applicable  to  such  municipal 
securities  broker  or  municipal  securities 
dealer,  shall  be  required  to  adopt  a  sep- 
arate set  of  written  supervisory  proce- 
dures for  the  conduct  of  its  municipal 
securities  business  if  the  procedures  es- 
tablished under  such  other  rules  or  reg- 
ulations meet  tlie  requirements  of  sec- 
tion I  c  I  of  this  rule.  Notliing  herein  con- 
tamed  shall  be  construed  to  require  the 
person  designated  as  responsible  for  su- 
pervising the  activities  with  respect  to 
municipal  securities  of  a  branch  office 
or  other  location  or  unit  to  be  physically 
located  at  such  branch  office  or  other 
location  or  imit. 

Rule  G-28.  Transactions  with  cm- 
ploijefs  and  partners  of  other  municipal 
securities  professionals.  (a»  Account  in- 
structions. No  broker,  dealer,  or  munici- 
pal securities  dealer  shall  open  or  main- 
tain an  account  m  which  tran.sactions 
in  mimicipal  securities  may  be  effected 
for  a  customer  who  is  employed  by.  or 
the  paitner  of.  another  municipal  se- 
curities broker  or  municipal  securities 
dealer,  or  for  or  on  behalf  of  tlie  spouse 
or  minor  child  of  such  a  person,  unless 
such  broker,  dealer,  or  municipal  se- 
curities dealer  first  obtains  written  au- 
thorization to  jpen  and  maintain  such 
account  i  which  authorization  may  con- 
tain specified  conditions  witli  respect  to 
transactions  effected  with  or  for  the  ac- 
count! from  the  municipal  securities 
broker  or  municipal  securities  dealer 
by  whom  such  person  is  employed  or  of 
whom  such   person   is  a  partner. 

^h' Account  transactions.  No  broker, 
dealer,  or  municipal  securities  dealer 
shall  effect  a  transaction  in  municipal 
securities  with  or  for  an  account  subject 
to  .section  (ai  of  this  rule  unless  such 
broker,  dealer,  or  municipal  securities 
dealer: 

I  i »  Sends  simultaneously  to  the  em- 
ploying mimicipal  securities  broker  or 
municipal  securities  dealer  a  duplicate 
copy  of  each  confirmation  sent  to  the 
customer,  aiid 

<ii  1  Acts  in  accordance  with  tlie  condi- 
tions contained  in  the  authorization  re- 
quired by  section  <a> . 

<c'  Effectiveness.  The  requirements  of 
this    rule    shall    become    effective    on 

160   days   following 

the  date  of  approval  of  ihe  rule  by  the 
Commission!. 

Rule  G-29.  Availabilitp  of  board  rules. 
Each  municipal  securities  broker  and 
municipal  securities  dealer  shall  keep  in 
each  office  in  which  any  of  the  activities 


set  forth  in  rule  Gr-3<a>  <iiit  of  the  Board 
are  conducted,  n  copy  of  all  rulf«  of  the 
Board  as  from  time  to  time  in  effect  and 
shall  make  such  rules  available  for 
examination  by  customers  promptly 
upon  request.  The  requiremente  of  this 

rule  shall  become  effective  on      _ .    

[60  days  following  the  date  of 

approval  jf  the  rule  by  the  Commission  1 . 

Rule  G-30.  Prices  and  commissions. 
<a>  Principal  transactions.  No  broker, 
dealer,  or  municipal  .securities  dealer 
shall  purcha.se  municipal  securities  for 
its  own  account  from  a  customer  or  sell 
municipal  .securities  for  its  own  account 
to  a  customer  except  at  an  aggregate 
price  ( including  any  mark-down  or 
mark-up*  that  is  fair  and  reasonable, 
taking  into  consideration  all  relevant 
factors,  Inchidins  the  best  Judgment  of 
the  broker,  dealer,  or  municipal  securi- 
tie.s  dealer  as  to  the  fair  market  value 
of  the  securities  at  the  time  of  the  trans- 
action and  of  any  securities  exchanged 
or  traded  in  connection  with  the  trans- 
action, the  expense  involved  in  effecting 
the  transaction,  the  fact  that  the  broker, 
dealer,  or  municipal  securities  dealer  is 
entitled  to  a  profit,  and  the  total  dollar 
amount  of  the  transaction. 

lb)  Arjencp  transactions.  No  broker, 
dealer,  or  municipal  securities  dealer 
shall  purcliaso  or  .-ell  municipal  .securi- 
ties as  agent  for  n  customer  for  a  com- 
mission or  service  charge  in  excess  of  a 
fair  and  reasonable  amount,  taking  into 
consideration  all  relevant  factors,  in- 
cluding the  availability  of  the  securities 
involved  in  the  transaction,  the  expense 
of  executing  or  filling  the  customer's 
order,  the  value  of  the  .services  rendered 
by  the  broker,  dealer,  or  municipal 
securities  dealer,  and  the  amount  of  any 
other  compensation  received  or  to  be  re- 
ceived by  the  broker,  dealer,  or  municipal 
securities  dealer  in  connection  with  the 
transaction. 

Rule.G-31.  Reciprocal  dealings  with 
municipal  securities  iiwestment  com- 
panies. No  broker,  dealer,  or  municipal 
securities  desiler  shall  solicit  transactions 
in  municipal  securities  with  or  for  the 
account  of  an  investment  company  as 
defined  in  the  Investment  Company  Act 
of  1940.  a-s  compensation  or  in  return 
for  sales  by  such  broker,  dealer,  or 
municipal  securities  dealer  of  participa- 
tions, shares,  or  units  in  such  investment 
company. 

Rule  G-32.  Disclosures  iJi  connection 
with  new  issues,  (a)  Disclosure  Require- 
ments. No  mimicipal  securities  broker  or 
municipal  securities  dealer  shall  sell, 
whether  as  principal  or  agent,  any  new- 
issue  municipal  securities  to  a  customer 
unless,  at  or  prior  to  sending  a  final 
written  confirmation  of  the  transaction 
to  the  customer  indicating  money 
amount  due,  such  municipal  securities 
broker  or  municipal  .securities  dealer 
sends  to  the  customer : 

n>  A  copy  of  the  official  statement  in 
final  form  voluntarily  furnished  by  or  on 
behalf  of  the  issuer  lor  an  abstract  or 
other  summary  of  such  statement  which 
is  prepared  by  such  municipal  securities 
broker  or  municipal  securities  dealer  •  ; 
and 


(li>  In  connection  with  a  ncRotlatcd 
sale  of  new  i.ssue  municipal  securities,  the 
following  information  concerning  the 
underwriting  arrangements : 

( .\  I  The  underwriting  spread; 

fB»  The  amount  of  any  fee  received 
by  the  municipal  .spcurities  broker  or 
municipal  securities  dealer  as  agent  for 
tlic  issuer  in  the  distribution  of  the  .secu- 
rities; 

*Ci  The  initial  offering  price  for  each 
maturity  in  the  is.sue  that  ls  offered  or  to 
be  offered  in  whole  or  in  part  by  tlie  un- 
derwriters; and 

(Di  The  respective  names  and  initial 
participations  of  each  member  of  the 
syndicate  or  account,  or  the  availability 
of  such  information  upon  written  re- 
quest; or 

(iii>  In  connection  with  new  issue 
municipal  securities  sold  at  coini>etitive 
bid.  the  following  information  concern- 
ing underwriting  arrangements: 

(Ai  The  initial  offering  price  for  each 
maturity  in  the  issue  that  is  offered  or  to 
be  offered  in  whole  or  in  part  by  the  un- 
derwriters; and 

(Bi  The  resi>ective  names  and  initial 
participations  of  each  member  of  the  new 
issue  syndicate  or  account,  if  any.  or  the 
availability  of  .such  information  upon 
w  ritton  request. 

In  the  event  an  official  statement  in 
final  form  is  not  available  at  the  time 
the  final  confirmation  indiratuig  money 
amount  due  is  sent  to  a  customer,  an 
official  statement  in  preliminary  form, 
if  any.  shall  be  .sent  to  the  customer: 
Provided.  That  an  official  statement  in 
final  form,  or  an  abstract  or  summary 
thereof,  must  be  .sent  to  the  customer 
promptly  after  siuh  official  statement  be- 
comes a\.iilable  to  the  municipal  securi- 
ties broker  or  municipal  securities  dealer. 

(b>  Definition  of  new  issue  municipal 
securities  and  official  statement  For  pur- 
poses of  thi.s  rule,  the  following  terms 
have  the  foUowinr;  meanings: 

<i>  The  term  "new  i.ssue  municipal  se- 
curities" .shall  mean  .securities  of  an  is- 
sue that  are  sold  by  a  municipal  securi- 
ties broker  or  municipal  securities  dealer 
to  a  customer  during  the  underwriting 
period  defined  in  rule  G-11  of  the  Board, 
and 

(iii  The  term  "official  statement"  .shall 
mean  a  document  prepared  by  the  Issuer 
or  its  representatives  setting  forth, 
among  other  matters.  Information  con- 
cerning the  issuer  and  the  proposed  Issue 
of  securities.  A  notice  of  sale  shall  not 
be  deemed  to  be  an  "official  statement" 
for  purposes  of  thus  rule. 

Ride  G-33.  Advertisements  of  new  is- 
sues of  municipal  securities.  No  .syndicate 
or  member  thereof  shall  publish,  directly 
or  indirectly,  any  announcement  or  ad- 
vertisement for  the  general  public  re- 
garding the  offering  by  the  syndicate  of 
a  new  issue  of  securitie-s  or  any  part 
thereof,  if  such  securities  were  not  avail- 
able from  tlie  syndicate  at  the  end  of  the 
pre-sale  perioti.  For  purpo.scs  of  this 
rule,  the  end  of  the  pre-sale  pericxi  shall 
be  deemed  to  be.  in  the  case  of  comi)el- 
itive  sales,  the  time  by  which  all  bids 
for  the  purcha.se  of  securities  must  be 
submitted  to  an  issuer  and,  in  the  case 
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of  negotiatid  sales,  the  time  of  execu- 
tion of  a  contract  to  i)urchase  securities 
from  an  Lssuer.  Notwithstanding  the 
foregoing,  an  announcement  or  adver- 
tisement may  be  published  with  respect 
to  such  securities.  If  the  announcement 
or  adverti-sement  indicates  clearly,  with 
respect  to  the  new  Lssue  or  each  matur- 
ity to  which  applicable,  that  none  of  such 
securities  are  offered  by.  or  available 
from,  the  syndicate  or.  in  the  event  that 
the  offering  price  or  yield  determined 
by  the  syndicate  is  shown  in  the  an- 
nouncement or  adverti.sement.  that  none 
of  such  securities  are  available  from  the 
sj-ndicate  at  such  price  or  yield.  A  state- 
ment, in  a  footnote  or  otherwise,  to  the 
following  effect  will  be  deemed  to  sati.sfy 
the  requirements  of  this  rule: 

(i)  If  no  price  or  yield  is  shown,  the 
statement  "Not  offered  lor  reofferedl  by 
the  syndicate";  or 

(11)  If  price  or  yield  i.s  shown,  the  fol- 
lowing statement:  "This  maturity  lor  is- 
sue] is  not  available  from  the  syndicate. 
Securities  of  this  maturity  lor  i.ssue  1 
may  or  may  not  be  available  from  syndi- 
cate members  or  others  at  the  price  or 
yield  indicated." 

Each  announcement  or  advertisement 
shall  also  Indicate,  if  applicable,  that  the 
securities  shown  as  available  from  the 
syndicate  may  no  longer  be  available 
from  the  syndicate  at  the  time  of  pub- 
lication Qfr  may  be  available  from  the 
.syndicate  at  a  price  or  yield  different 
from  thajt  shown  in  the  announcement 
or  advertisement. 

[FR  DocIt?  28.'3.5:}  Filed  9  27-77:8:45  am) 

[4710-\  ] 

DEPA^MENT   OF   STATE 

UNITED  STATES  SINAI  SUPPORT 
MISSION 

[Dt^Ie^ntlcn  of  -\>ithorlty  4] 

ASSOCIATE   DIRECTOR,    PLANS   AND 
OPERATIONS 

Revocation  of  Delegation  of  Authority  4 

Pursuant  to  the  authority  vested  In 
me  by  Executive  Order  1 1896,  i.ssued  Jan- 
uary 13,  1976,  I  hereby  revoke  Delegation 
of  Authority  4,  dated  September  14, 
1976,  and  published  in  the  Pfderai,  Reg- 
ister on  September  20,  1976,  page  40574. 

This  revocation  is  effective  immedi- 
ately. 

Dated:  September  16,  1977. 

C.  William  Kontos, 
Director.  United  States 
Sinai  Support  Mission. 

IPR  Doc.  77-28407  Filed  9-27-77; 8: 45  am] 


NOTICES 

t,he  ExecuUvc  Assistant.  United  States 
Smai  Support  Mission:  Approve  and 
authorize  expenditures  for  all  activities 
connected  with  the  U.S.  Sinai  Support 
Mission  up  to  a  limit  of  $75,000. 

The  functions  and  authorities  dele- 
gated herein  may  not  be  redelegated. 

Tills  delegation  of  authority  is  effec- 
tive Immediately. 

Dated:  September  16, 1977. 

C.  William  Kontos. 

Director, 
U.S.  Sinai  Support  Mission. 

II-RD'K'77   28406  Filfci  t>   27-77  8  4.^)  am  ! 


[4710-       ] 

[Delegation  of  Au.horlty  4] 

EXECUTIVE   ASSISTANT 

Delegation  of  Authority  To  Authorize 
Expenditures 

PursuEUit  to  the  authority  vested  in 
me  by  Executive  Order  118963,  issued 
January  13,  1976,  I  hereby  delegate  the 
following   functions   and   auUiorities   to 


[4910-06] 

DEPARTMENT   OF 
TRANSPORTATION 

Federal  Railroad  Administration 

PETITIONS  FOR  WAIVER  OF  FREIGHT  CAR 

SAFETY  STANDARDS 

As  required  by  45  U.S.C.  431  ic),  notice 
is  hereby  given  that  eight  private  car 
owners  have  submitted  waiver  petitions 
to  the  Federal  Railroad  Administration 
(FRAi.  Each  petition  requests  that  the 
owner  or  private  car  company  be  granted 
a  waiver  of  comphance  witli  certain 
safety  standards  contained  in  the  FRA 
Freight  Car  Saltty  Standards  (49  CFR 
Part  215  I. 

FRA  issued  the  initial  provisions  gov- 
erning ficiglit  cars  on  July  11.  1974  i39 
FR  25498  < .  and  nio^t  recently  amended 
the  provisions  on  October  6.  1976  «41 
FR  44043  1 .  Eacli  of  the  owners  or  pri- 
vate car  coinpiunes.  which  are  identified 
below  are  generally  seeking  a  waiver  of 
compliance  with  specific  provisions  of  tlie 
standards  on  a  temporary  basis.  A  brief 
description  of  tlie  parucular  facts  in- 
volved in  each  request  as  well  as  the  par- 
ticular ret^ulalory  provision  is  identified 
below. 

Interested  iiersons  are  invited  to  par- 
ticipate in  these  proceedings  by  sub- 
mitting written  comments  or  views.  The 
FRA  has  not  scheduled  an  opportunity 
for  oral  comment  since  the  facts  do  not 
appear  to  warrant  it.  However,  the  FRA 
will  iMOvide  an  ojjportunity  for  oral  com- 
ment if  requested  to  do  so  by  any  inter- 
ested party.  Such  requests  must  be  in 
writing  and  must  be  submitted  to  the 
FRA  before  October  12.  1977. 

All  communications  concerning  these 
proceedings  should  identify  the  appro- 
priate Docket  Number  'e.g.  FRA  Waiver 
Petition  Docket  Number  RSFC-76-3  < 
and  must  be  submitted  in  triplicate  to  the 
Docket  Clerk.  Office  of  the  Chief  Counsel. 
Federal  Railroad  Administration.  Nassif 
Building.  400  Scvcntli  Street  SW.,  Wash- 
ington. DC.  20590.  Commuications  re- 
ceived before  October  31.  1977.  w'ill  be 
considered  by  the  FRA  before  final  ac- 
tion is  taken  Comments  received  after 
that  date  will  be  considered  as  far  as 
practicable.  All  comments  received  will 
be  available  for  examination,  both  before 
and  after  tlie  closing  date  for  comments, 
during  regular  bu.siness  hours  in  Room 
5101.  Nassif  Building.  400  Seventh  Street 
SW.,  Wa-shington.  DC.  20590. 


L9nuv 

(Waiver  Petition  Docket  RiiPC  76-3| 
Detboit  Edison 

The  Detroit  Edison  Co.  <  Detroit  Edi- 
son I  .seeks  a  waiver  of  compliance  with 
tlie  provisions  of  sectioi:  215.25  which  re- 
quires that  all  freight  cars  be  given  their 
initial  periodic  inspection  no  later  than 
December  31.  1978.  unless  the  car  was 
recently  constructed  or  reconditioned. 
Detroit  Edi.son.  a  public  utility  providing 
electric  power  to  portions  of  the  State  cf 
Michigan,  currently  has  approximately 
1,700  ojjen  toji  hopper  cars  for  which  this 
waiver  is  sought. 

The  open  top  hoppers  are  uacd  in  unit 
coal  train  service  to  provide  fuel  for 
the  Detroit  Edison  operating  plants. 
Tliese  hopper  cart;  were  acquired  under 
lease  arrangements  and,  depending  on 
the  location  at  which  the  cars  arc  load- 
ed, travel  between  a  minimum  of  242 
miles  and  1,029  miles  from  the  mine  to 
the  generating  plant. 

Detroit  Edison  seeks  a  waiver  of  com- 
pliance with  the  provisions  of  f  215.25  to 
the  extent  that  it  l>e  allowed  until  De- 
cember 31.  1980.  to  complete  the  initial 
periodic  inspection  of  its  fleet  of  hopper 
cars.  In  suiiport  of  tliis  request  Detroit 
Edison  states  it  has  encountered  difficul- 
ties in  obtaining  qualified  inspections  of 
Its  cars.  This  inability  to  have  large 
numbers  of  its  cars  inspected  by  private 
car  shops  has  prevented  an  even  work 
flow.  Detroit  Edison  indicates  that  com- 
pliance could  cause  a  di-amatic  loss  in 
fuel  delivery  capability. 

Detroit  Edison  also  seeks  a  further 
permanent  waiver  of  compliance  with 
llic  pro\isions  of  §  215.25.  A  portion  of 
this  .section  also  requires  that  any  rail- 
road freight  car.  which  is  classified  as  a 
high  utilization  car,  must  be  given  a 
l^eriodic  inspection  every  twelve  montlis 
unless  the  car  was  constructed  or  recon- 
ditioned during  the  preceding  twelve 
montlis.  All  of  the  hopper  cars  leased  by 
Detroit  Edison  are  classified  as  high 
utilization  cars  since  they  are  used  in 
unit  train  service.  Detroit  Edison  seeks 
a  waiver  of  compliance  with  the  section 
to  the  extent  that  it  be  allowed  to  oper- 
ate these  hopper  cars  for  periods  of  up 
to  twenty-four  months  between  periodic 
inspections  unless  the  car  recently  has 
been  built  or  reconditioned  in  which 
event  a  forty-eight  month  Interval 
would  be  permitted  before  a  periodic  in- 
si->ection  was  required. 

Detroit  Edison  has  not  provided  any 
safety  related  data  concerning  this 
equipment.  However.  Detroit  Edison 
urges  that  granting  the  requested  waiver 
will  be  consistent  with  the  intent  of  the 
standards. 

[Waiver  PetUiou  Docket  RSPC-76  4] 

Merchants  Dispatch  Transportation 
Co. 

The  McrcJiants  Dispatch  Transporta- 
tion Co.  (MDTi  seeks  a  temporary 
waiver  of  compliance  with  the  provisions 
of  section  215.25  which  requires  that  all 
freight  cars  be  given  their  initial  peri- 
odic inspection  no  later  than  December 
31,  1978,  unless  the  car  was  recently  con- 
structed or  reconditioned.  MDT.  wliicli 
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NOTICES 


owns  and  maintains  a  fleet  of  approxi- 
mately 4,000  freight  cars,  requests  tliat 
the  wiviver  be  applicable  only  to  some  ol 
it.s  refrigerator  cars. 

MDT  indicates  that  it  currently  owns 
approximately  2.300  refrigerator  cars 
that  were  designed  for  ice  bunkers.  These 
cars  bear  MDT  reporting  marks  in  the 
series  between  9017  and  14099  and  NRC 
revx>rting  marks  in  the  series  between 
16003  and  20099. 

MDT  states  these  cars  fall  into  two 
categories  in  ternvs  of  their  con.<l ruction 
dates.  Roughly,  one-half  of  the  cars 
were  built  between  1956  and  1958  and 
the  other  half  were  built  at  various  times 
prior  to  1956  MDT  intends  to  retire  all 
of  cars  built  prior  to  1956  MDT  antici- 
pates that  these  cars  will  be  retired  be- 
fore December  31.  1978  The  more  re- 
cently built  cars  would  then  be  sched- 
uled for  retirement.  MDT  anticipates 
these  cars  will  be  retired  by  December 
31.  1979. 

Bjused  on  this  early  scheduled  retire- 
ment. MDT  seeks  the  waiver  of  compli- 
ance with  the  initial  periodic  inspection 
requirement  imtil  December  31.  1979. 
MDT  also  seeks  a  limited  waiver  of  com- 
pliance with  the  Safety  Appliance 
Standards  (49  CFR  Part  231  >. 

MDT  seeks  a  limited  waiver  of  com- 
pliance with  the  provisions  section  231.28 
ie>  and  section  231.28«e>  i2>  which  pre- 
scribe the  location  of  ladders  and  hand- 
holds on  the  same  refrigerator  cars  pre- 
viou.sly  identified.  MDT  indicates  that 
the  existence  and  use  of  the  ice  bunkers 
requires  tlic  presence  of  service  i>erson- 
nel  on  the  roof  of  these  cars.  Removal  of 
the  existing  leaders  and  installation  of 
new  handholds  as  required  by  the  reg- 
ulation would  present  a  safety  hazard 
since  personnel  on  top  of  the  car  would 
have  difficulty  exiting  from  the  car  with- 
out the  ladders.  MDT  notes  that  the 
repid  retirement  of  these  cars  will  elimi- 
nate any  long  term  danger  and  seeks 
tliii^  waiver  of  compliance  until  the  cars 
are  retired  and  in  no  event  later  than 
December  31, 1979. 

MDT,  in  seeking  this  waiver,  has  not 
provided  the  FRA  with  any  Safety  re- 
lated data  concerning  this  equipment 
which  would  indicate  the  accident  rec- 
ord associated  with  the  utilization  of 
these  cars. 

I  Waiver  Petition  Docket  RSPC-76-5| 
Walter  Haffner  Co. 

Tlie  Walter  Haffner  Co.  (WHC  seeks 
a  waiver  of  compliance  with  the  provi- 
sions of  section  215.25  which  requires 
that  all  freight  cars  l)e  given  their  initial 
periodic  inspection  no  later  than  Decem- 
ber 31.  1978.  unless  the  car  was  recently 
constructed  or  reconditioned.  WHC. 
which  owns  and  maintains  a  fleet  of  174 
tank  cars,  seeks  a  waiver  to  tlie  extent 
that  it  be  allowed  until  December  31. 
1990,  to  complete  the  initial  inspection 
of  it.s  fleet  of  tank  cars. 

The  tank  cars  for  which  the  waiver 
is  sought,  bear  WHC  reporting  marks 
in  the  series  between  803  and  20030.  The 
cars  vary  in  age  and  the  initial  construc- 
tion dates  for  the  cars  ranges  between 
1940  and  1969.  A  total  of  112  cars  fit  in 


the  1940  to  1957  range  and  the  remain- 
ing 62  cars  were  built  between  1958  and 
1969. 

WHC  notes  that  its  cars  are  only  used 
to  transix)rt  vegetable  oils  and  liquids 
from  pine  trees  and  the  cars  have  per- 
formed "well  in  this  .service.  WHC  states 
that  it^s  equipment  has  never  been  the 
cause  of  accident.  WHC  indicates  that 
It  extensively  shoixs  and  repairs  its  cars 
on  a  .^ix  year  basis  and  that  this  gootl 
safety  record  reflects  the  quality  of  its 
maintenance  practices.  WHC  also  notes 
that  it  has  not  been  able  yet  to  obtiun 
periotiic  inspection  of  its  equipment. 
(Waiver  rctiUon  Docket  RSKC"  76  i>| 

ACF  Industries 

The  ACF  Industries.  Inc.  lACD.  seeks 
a  temporary  waiver  of  compliance  with 
the  provisions  of  section  215.25  which  re- 
quires that  all  freight  cars  be  given  their 
initial  periodic  inspection  no  later  than 
December  31,  1978,  unle.ss  the  car  was 
recently  con.structed  or  reconditioned. 
ACF.  through  its  component  the  Ship- 
pers Car  Line  Division,  owns  a  fleet  of 
approximately  36.000  tanks  and  hopper 
cars  and  requests  that  this  waiver  be  ap- 
plicable only  to  a  portion  of  its  fleet  of 
cars. 

ACF.  which  furni.shes  railroad  cars  to 
industrial  companies,  indicates  that  its 
current  fleet  includes  approximately  l4.- 
000  hopper  cars  and  12.000  tank  cars  for 
which  ACF  has  the  maintenance  and  in- 
siiection  responsibility.  The.se  cars  gen- 
erally bear  SHPX  or  ACFX  reporting 
marks  although  a  number  of  the  cars 
bear  different  reporting  marks. 

ACF  seeks  a  waiver  of  compliance  to 
the  extent  that  it  be  allowed  until  De- 
cember 31,  1980,  to  complete  the  initial 
inspection  of  this  segment  of  its  fleet  of 
hoppers  and  a  portion  of  its  fleet  of  tank 
cars.  ACF  indicates  that  all  of  its  cars 
used  to  transport  hazardous  commodi- 
ties in  tlie  category  of  "Flammable  Gas," 
■  Poison  A."  or  'Class  A  Explosives'  will 
be  given  periodic  inspections  within  the 
time  period  prescribed  by  the  regulation. 
Consequently.  ACF  indicates  this  waiver 
would  permit  it  to  delay  the  inspection 
of  roughly  15.000  freight  cars  beyond  the 
current  time  deadline. 

In  support  of  its  request  ACF  notes  the 
problems  that  have  delayed  initiation  of 
the  periodic  inspection  program  for 
freight  cars  that  are  owned  by  com- 
panies other  than  railroads.  ACF  also 
has  provided  statistical  information, 
taken  from  available  accident  data, 
which  indicates  that  ACF  equipment 
generally  experiences  a  better  safety 
record  than  the  overall  national  fleet  of 
freight  cars. 

I  Waiver  Petition  Docket  RSPC-76-7| 
General  American  Transportation 

Tlie  General  American  Transportation 
Corp.  iGATX>  .seeks  a  temporary  waiver 
of  compliance  with  the  provisions  of  sec- 
tion 215.25  which  requires  that  freight 
cars  be  given  their  initial  periodic  in- 
spection no  later  than  December  31. 
1978.  unless  the  car  was  recently  con- 
structed or  reconditioned.  GATX  owns 
and  maintains  a  fleet  of  approximately 


62.000  freight  cars  for  which  this  waiver 
is  sought. 

GATX.  which  furnishes  railroad  cars 
to  industrial  companies,  indicates  that, 
its  current  fleet  includes  approximately 
52.000  tank  cars.  7.000  cover  hopper  cars, 
and  3.000  box  cars  or  other  specialty 
freight  cai-s.  These  cars  generally  bear 
G.'\TX  reporting  marks  in  tlie  scries  be- 
tween 1  and  99999. 

GATX  seeks  a  waiver  of  compliance  to 
the  extent  that  it  be  allowed  until  De- 
cember 31.  1980.  to  complete  the  initial 
inspection  of  its  fleet  of  freight  cars. 
GATX  indicates  that  it  will  be  unable 
to  complete  the  initial  inspection  of  an 
unsixtifled  number  of  it.s  freight  cars. 
GATX  indicates  this  waiver  is  not  being 
sought  for  any  car  that  would  be  used 
to  transport  hazardous  materials  signed 
to  the  classes  of  "Poison  A."  "Class  A 
Explosives."  or  "Flammable  Gas."  Any 
freight  car  used  to  transport  such  com- 
modities will  be  given  their  initial  peri- 
odic inspection  within  the  period  pre- 
scribed by  the  regulation. 

In  support  of  its  request  for  a  waiver 
GATX  notes  a  numl>er  of  problems  that 
it  believes  have  served  to  delay  initia- 
tion of  the  periodic  inspection  program 
for  freight  cars  that  are  owned  by  com- 
panies other  than  railroads.  GATX  has 
also  presented  extensive  statistical  In- 
formation. This  data,  which  was  taken 
from  a  \ariety  of  source«  including 
available  accident  information,  indi- 
cates that  GATX  equii)ment  has  pro- 
duced a  better  safety  record  than  the 
overall  national  fleet  of  freight  cars. 

(Waiver  Petition  Docket  RSFC-76  8] 
North  American  Car  Corp. 

The  North  American  Car  Corp. 
iNACi  seeks  a  temporary  waiver  of 
compliance  with  the  provisions  of  sec- 
tion 215.25  which  requires  that  all 
freight  cars  be  given  their  initial  pe- 
riodic inspection  no  later  than  Decem- 
ber 31.  1978.  unless  the  car  was_  recently 
constructed  or  reconditioned.  NAC. 
which  owns  a  fleet  of  approximately 
39.000  freight  cars,  requests  that  this 
waiver  be  applicable  only  to  a  portion 
of  its  fleet  of  cars. 

NAC.  which  furnishes  railroad  cars  to 
industrial  companies,  indicates  that  its 
current  fleet  includes  approximately 
17.000  covered  hoppers,  14.600  tank 
cars,  3.000  refrigerator  cars.  2.600  flat 
cars,  and  800  assorted  freight  cars. 
The.se  cars  generally  bear  NATX  re-  ' 
porting  in  assorted  series  numbers, 

NAC  seeks  a  w-aivcr  of  compliance  to 
the  extent  that  it  be  allowed  until  De- 
cember 31,  1980.  to  complete  the  initial 
inspection  of  a  portion  of  its  fleet  of 
freight  cars.  NAC  indicates  that  under 
its  current  leasing  arrangemenfs  NAC 
is  responsible  for  maintaining  roughly 
23.500  of  the  cars  in  its  fleet  and  that 
it  will  be  unable  to  complete  the  periodic 
inspection  of  an  unspecified  number  of 
these  cars.  In  requesting  this  wai\cr 
NAC  notes  that  the  waiver  is  not  being 
.sought  for  any  car  that  would  be  used 
to  transport  hazardous  materials  as- 
signed to  the  hazard  class  of  "Poison 
A."  "Class  A  Explosives,"  or  "Flamma- 
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ble  Gas."  Any  freight  cars  owned  by 
NAC  and  used  to  transport  .such  com- 
modities with  their  initial  periodic  In- 
spection within  the  ijeriod  prescribed  by 
the  regulation.  Furthermore.  NAC  will 
complete  the  periodic  inspection  of  its 
refrigerator  cars  and  box  cars  within 
the  prescribed  period. 

In  support  of  its  request  for  a  waiver 
NAC  notes  a  number  of  the  problems 
that  it  believes  have  .served  to  delay 
initiation  of  the  period  inspection  pro- 
gram for  freight  cars  that  are  owned 
by  companies  other  than  railroads.  NAC 
has  also  presented  statistical  data  which 
NAC  believes  indicates  that  this  equip- 
ment, for  which  the  waiver  Ls  sought, 
has  produced  a  better  safety  record 
than  the  overall  national  fleet  of  freight 
cars. 

(Waiver  Petition  Docket  RSFC  76  Oj 

Pullman  Leasing  Co. 

The  Pullman  Leasing  Co.  •  PLC  >  seeks 
a  temporary  waiver  of  compliance  with 
the  provisions  of  section  215.25  which  re- 
quires that  all  freight  cars  be  given  their 
initial  periodic  inspection  no  later  than 
December  31.  1978,  unle.ss  the  car  was 
recently  constructed  or  reconditioned. 
PLC.  which  owns  and  maintains  a  fleet 
of  approximately  15.000  freight  cars,  re- 
quests that  this  waiver  be  applicable  only 
to  a  portion  of  its  fleet  of  cars. 

PLC,  which  furnishes  railroad  cars  to 
industrial  companies,  indicates  that  its 
current  fleet  includes  approximately 
12,500  covered  hoppers.  2.000  tank  cars, 
and  500  box  cars.  The.se  cars  generally 
bear  either  TLDX  or  TLCX  reporting 
marks  in  assorted  series  numbers. 

PLC  seeks  a  waiver  of  compliance  to 
the  extent  that  it  be  allowed  until 
December  31.  1980,  to  complete  the  ini- 
tial inspection  of  a  portion  of  its  fleet  of 
freight  cars.  PLC  Indicates  that  it  will 
be  unable  to  complete  the  initial  inspec- 
tion of  approximately  3.000  of  the  freight 
cars  in  its  fleet.  In  requesting  this  waiver 
for  a  portion  of  its  fleet  PLC  notes  the 
waiver  is  not  being  sought  for  any  car 
that  would  be  used  to  transport  hazard- 
ous materials  assigned  to  the  hazard 
classes  of  "Poison  A,"  "Class  A  Explo- 
sives," or  "Flammable  Gas."  Any  freight 
cars  owned  by  PLC  and  used  to  transport 
such  commodities  will  be  given  their  ini- 
tial periodic  inspection  within  the  period 
pre.scribed  by  the  regulation. 

In  support  of  its  request  for  a  waiver 
PLC  notes  a  number  of  the  problems  that 
it  believes  have  served  to  delay  initiation 
of  the  periodic  inspection  program  for 
freight  cars  that  are  owned  by  companies 
other  than  railroads.  PLC  has  also  pre- 
sented statistical  data  which  PLC  be- 
lieves indicates  that  the  PLC  equipment 
for  which  the  waiver  is  sought  has  pro- 
duced a  better  safety  record  than  the 
overall  national  fleet  of  freight  cars. 
I  Waiver  Petition  Docket  RSFC-76-101 

Union  Tank  Car  Co. 

The  Union  Tank  Car  Co.  (UTCi  seeks 
a  temporary  waiver  of  compliance  with 
the  provisions  of  section  215.25  which 
requires  that  all  freight  cars  be  given 
their  initial  periodic  inspection  no  later 


than  December  31.  1978,  unless  the  car 
was  recently  constructed  or  recondi- 
tioned. UTC.  which  owns  and  maintains 
a  fleet  of  approximately  35.000  freight 
cars,  requests  that  this  waiver  be  ap- 
plicable only  to  a  portion  of  its  fleet  of 
cars. 

UTC.  which  furnishes  railroad  cars  to 
industrial  companies,  indicates  that  its 
current  fleet  includes  approximately 
33,600  tank  cars.  1.200  covered  hopper 
cars,  and  200  miscellaneous  freight  cars. 
These  cars  generally  bear  UTCX  or 
UTLX  reporting  marks  in  assorted  series 
numbers. 

UTC  .seeks  a  waiver  of  compliance  to 
the  extent  that  it  be  allowed  until  De- 
cember 31,  1980.  to  complete  the  initial 
periodic  inspection  of  a  portion  of  its 
fleet  of  freight  cars.  UTC  indicates  that 
it  will  be  unable  to  complete  the  Initial 
inspection  of  an  unspecified  number  of 
its  freight  cars.  It  requesting  the  waiver 
UTC  notes  that  the  waiver  is  not  being 
sought  for  any  car  that  would  be  classi- 
fied as  a  "high  utilization"  car  under  the 
regulations  or  any  car  that  would  be 
used  to  transport  hazardous  materials 
assigned  to  the  hazard  class  of  "Poison 
A,"  "Class  A  Explaslves,  ■  or  "Flammable 
Gas,"  Any  cars  u.sed  to  transport  such 
commodities  will  be  given  their  initial 
periodic  inspection  within  the  period 
pre.scribed  by  the  regulation,  UTC  notes 
that  this  means  some  4,100  tank  cars 
and  500  high  utilization  cars  will  be  in- 
spected within  the  prescribed  period. 

In  support  of  its  request  for  a  waiver 
UTC  notes  a  number  of  the  problems 
that  It  believes  have  .served  to  delay  ini- 
tiation of  the  periodic  Inspection  pro- 
gram for  freight  cars  that  are  owned  by 
companies  other  than  railroads.  UTC 
has  also  presented  statistical  data  which 
UTC  believes  indicates  tliat  the  UTC 
equipment  for  which  the  waiver  is  sought 
has  produced  a  better  safety  record  than 
the  overall  national  fleet  of  freight  cars. 

(Section  202  of  the  Federal  Railroad  Safety 
Act  of  1970  (45  U.SC.  431).  as  amended  by 
sec.  5(b)  of  tlie  Federal  Railroad  Authoriza- 
tion Act  of  1976.  Pub.  L  94-348,  90  Stat.  817, 
July  8,  1976:  5  1.49(n)  of  the  regulations  of 
the  Office  of  the  Secretary,  49  CFR  1  49(n).) 

Issued  In  Washington.  DC.  on  Sep- 
tember 22.  1977. 

Donald  W.  Bennett. 
Chairman, 
Railroad  Safety  Board. 
I  FR  Doc  77-28566  Filed  9-27-77:8:45  am] 

[4810-22] 

DEPARTMENT  OF  THE  TREASURY 

Customs  Service 

IRON   OR   STEEL  CHAIN   FROM   JAPAN 

Receipt  of  Counten/ailing  Duty  Petition  and 
Initiation  of  Investigation 

AGENCY:  U.S.  Customs  Service.  Treas- 
ury Department. 

ACTION:  Initiation  of  countervailing 
duty  investigation. 

SUMMARY:  This  notice  is  to  advise  the 
public  that  a  satisfactory  petition  has 
been  received  and  that  a  countervailing 


duty  investigation  has  been  started  for 
the  purpose  of  determining  whether  or 
not  l)enefits  are  paid  by  the  Government 
of  Japan  to  manufacturers/exporters  of 
iron  or  steel  chain  which  constitute  the 
payment  of  a  bounty  or  grant  within  the 
meaning  of  the  U.S.  countervailing  duty 
law.  A  preliminary  determination  will 
be  made  not  later  than  February  1.  1978. 
and  a  final  determination  not  later  than 
August  1.   1978. 

EFFECTIVE  DATE:  On  August  1.  19T7. 
this  investigation  was  initiated. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

David  R.  Chapman.  Operations  Offi- 
cer, US  Customs  Service,  Office  of  Op- 
erations. Duty  Assessment  Division, 
Technical  Branch.  1301  Constitution 
Avenue  NW..  Washington.  DC.  20229 
I  202-566-5492 >. 

SUPPLEMENTARY  INFORMATION : 
A  petition  In  satisfactory  form  was  re- 
ceived on  August  1.  1977.  alleging  that 
benefits  conferred  by  the  Government  of 
Japan  upon  the  manufacture,  produc- 
tion or  exportation  of  iron  or  steel  chain 
from  Japan  constitute  the  payment  or 
bestowal  of  a  bounty  or  grant  within  the 
meaning  of  section  303.  Tariff  Act  of 
1930.  as  amended  tl9  U.S.C.  1303'. 

The  merchandise  specified  In  the  pe- 
tition i.s  described  as  chain  or  chains  of 
iron  or  steel,  the  links  of  which  are  of 
stock  essentially  round  in  cross  section 
and  parts  thereof.  Chain  so  described  is 
classified  under  items  652.24.  652  27. 
652.30.  652.33  and  652.35  of  the  Tariff 
Schedules  of  the  United  States  'TSUSi. 

Pursuant  to  section  303'a>(4i  Tariff 
Act  of  1930.  as  amended  il9  U.SC.  1303 
I  a  1 1 4 1  I .  the  Secretary  of  the  Treasury 
is  required  to  issue  a  preliminary  de- 
termination as  to  whether  or  not  any 
bounty  or  grant  is  being  paid  or  bestowed 
within  the  meaning  of  that  statute 
within  6  months  of  receipt,  in  satisfac- 
tory form,  or  a  petition  alleging  the  pay- 
ment or  bestowal  of  a  botmty  or  grant.  A 
final  determination  must  be  issued 
within  12  months  of  the  receipt  nf  cnch 
p>etltion. 

Therefore,  a  preliminary  detennina- 
tion  on  this  petition  will  be  made  no 
later  than  February  1.  1978.  as  to 
whether  or  not  the  alleged  payments  or 
bestowals  conferred  by  the  Government 
of  Japan  upon  the  manufacture,  produc- 
tion or  exportation  of  the  merchandise 
described  above  constitute  a  bounty  or 
grant  within  the  meaning  of  section  303. 
Tariff  Act  of  1930.  as  amended.  A  final 
determination  will  be  issued  no  later 
than  August  1.  1978. 

This  notice  Is  published  pursuant  to 
section  303<a»(3>  of  the  Tariff  Act  of 
1930,  as  amended  <19  U.SC.  1303' a > 
'3'',  and  5  159.47ici,  Customs  Regula- 
tions <19CFTl  159.47(C)  >, 

Approved:  September  22,  1977. 

G.    R,    DiCKERSON. 

Acting  Commissioner  of  Custoins. 

Robert  H.  Mundheim, 
General  Counsel. 

I  FR  Doc  77  28202  Filed  9-27-77:8.45  anil 
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Office  of  the  Secretary 

LARGE     POWER    TRANSFORMERS     FROM 
SWEDEN 

Notice  of  Termination  of  Antrdumping 
Investigation 

AGENCY:  United  States  Treasury  De- 
partment. 

ACTION:  Termination  of  Antidumping 
InvestiKation. 

SUMMARY:  This  notice  is  to  advise  the 
public  that  an  investigation  conducted 
under  the  Antidumping  Act.  1921.  as 
amended,  which  was  discontinued  on 
JanuaiT  21,  1972  with  respect  to  large 
power  transformers  from  Sweden.  Is  be- 
mg  terminated.  Analysis  made  by  tlie 
Customs  Service  subsequent  to  the  dis- 
continuance of  this  investigation  has  re- 
vealed that  the  price,  assurances  made  at 
the  time  the  investigation  was  discon- 
tinued have  been  honored.  Interested 
persons  have  previously  l)een  mvited  to 
comment  on  this  action. 

EFFECTIVE  DATE:  September  28.  1977 

FOR  FURTHER  INFORM.^TION  CON- 
TACT: 

David  P.  Mueller.  Duty  Assessment  Di- 
vision. United  States  Customs  Service. 
1301  Constitution  Avenue,  NW.,  Wash- 
ington, D.C.  20229,  telephone  202-566- 
5492. 

SUPPLEMENTARY  INFORMATION :  A 
"Notice  of  Tentative  Termination  of  An- 
tidumping Investigation"  with  respect  to 
large  power  transformers  from  Sweden 
was  published  in  the  Federal  Register  of 
August  2,  1976  «  41  FR  32248  ' . 

The  above-mentioned  notice  set  forth 
the  reasons  for  the  proposed  termination 
and  interested  [>ersons  were  afforded  an 
opportunity  to  make  written  submissions 
or  request  the  opportunity  to  present  oral 
views  in  connection  therewith. 

As  a  result  of  the  publication  of  tlie 
notice,  written  views  were  received.  Hav- 
ing analyzed  these  views,  I  hereby  deter- 
mine that  for  the  reasons  stated  in  the 
"Notice  of  Tentative  Termination  of  An- 
tidumping Investigation."  a  termination 
of  the  mvestigation  of  large  power  trans- 
formers from  Sweden  is  warranted. 

Accordingly,  the  antidumping  investi- 
gation with  respect  to  large  power  trans- 
formers from  Sweden  is  hereby  termi- 
nated, pursuant  to  section  l,55.33ihi, 
Custom  Regulations  (19  CFR  155.33th i  >. 

This  notice  is  published  pursuant  to 
section  155.33ih)  of  the  Customs  Regula- 
tions 1 19  CFR  155.33ih>  » . 

Robert  H.  Mundheim. 
General  Counsel  of  the  Treasury. 

September  23,  1977. 

(FRDoc  77  28367  Filed  9-27-77;8 :45  am] 


ACTION:  Termination  of  Antidumping 
Inve.'itigation 

SUMMARY;  This  notice  is  to  advise  tlie 
public  thjit  an  investigation  conducted 
under  Uie  Antidumping  Act.  1921,  as 
amended,  which  was  discontinued  on 
June  14.  1974  with  respect  to  photo  al- 
bums from  Canada,  is  being  terminati-d. 
Analysis  made  by  the  Custom.s  Service 
subsequent  to  tlie  discontinuance  of  this 
investigation  has  revealed  tliat  the  price 
assurances  made  at  the  time  the  investi- 
gation was  discontinued  have  been 
lionorcd.  Interested  persons  have  pre- 
viously been  invited  to  comment  on  thi.s 
action. 

EFFECTIVE  DATE:  September  28,  1977, 

FOR  FURTHER  INP^ORMATION  CON- 
TACT: 

Vincent  P.  Kane.  Duty  Assessment  Di- 
vision. United  States  Customs  Service. 
1301  Constitution  Avenue,  NW.,  Wash- 
ington, D.C.  20229,  telephone  202-566- 
5492. 

SUPPLEMENTARY  INFORMATION: 
A  "Notice  of  Tentative  Termination  of 
Antidumping  Investigation"  with  respect 
to  photo  albums  from  Canada  was  pub- 
lished in  the  Federal  Register  of  April 
19,  1977  I  42  FR  20357). 

The  above-mentioned  notice  .set  forth 
the  reasons  for  the  proposed  termination 
and  interested  persons  were  afforded  an 
opportunity  to  make  written  submissions 
or  request  the  opportunity  to  present 
oral  views  in  connection  therewith. 

No  written  views  or  requests  for  the 
opportunity  to  present  oral  views  having 
been  received,  I  hereb.v  determine  that 
for  the  reasons  stated  in  the  "Notice  of 
Tentative  Termination  of  Antidumping 
Investigation."  a  termination  of  the  in- 
vestigation of  photo  albums  from  Can- 
ada is  warranted. 

Accordingly,  the  antidumping  inves- 
tigation witli  respect  to  photo  albums 
from  Canada  is  hereby  terminated,  pur- 
.suant  to  -section  155.33ihi .  Customs  Reg- 
ulations 1 19  CFR  155.331  hi  i. 

This  notice  is  published  pursuant  to 
section  153.33' ht  of  the  Customs  Reg- 
ulations 1 19  CFR  153. 33ihi  i . 

Sfptpmber  22,   1977. 

Robert  H.  Mundheim. 
General  Counsel  oj  the  Treasury. 

|FR  Doc  77-28366  Piled  9-27-77:8:45  am] 


[4810-] 

PHOTO  ALBUMS  FROM  CANADA 

Notice  of  Termination  of  Antidumping 
Investigation 

AGENCY:   United  States  Treasury  De- 
partment 


[4810-] 

UNITED  STATES  AND  JAMAICA  TO 
DISCUSS   INCOME   TAX  TREATY 

The  Treasury  Department  announced 
today  that  representatives  of  the  United 
States  and  Jamaica  have  recently  con- 
cluded exploratory-  talks  j/k  Wa.shington 
with  a  view  to  determining  whether  a 
basis  exists  for  resuming  negotiations  on 
a  new"  income  ta.x  treaty  between  the  two 
countries.  On  the  basis  of  these  talks,  it 
is  expected  that  negotiations  will  resume 
in  Jamaica  early  in  1978. 

The  income  tax  treaty  between  the 
United  States  and  the  United  Kingdom 
was  extended  to  Jamaica  in  1958.  and  re- 


mains in  force  today.  The  proposed  new 
treaty  would  replace  this  extended  UK. 
treaty. 

The  proposed  treaty  is  intended  to 
prevent  double  taxation  and  to  lacilitate 
trade  and  invcslinent  bfiweent  the  two 
countries.  It  will  be  concerned  witli  tlie 
tax  treatment  of  income  of  mdividuals 
and  companies  from  business,  invest- 
ment, and  personal  services,  and  with 
procedures  for  administering  the  pro- 
vision.s  of  the  treaty. 

The  1977  "model"  mcomc  lax  treaty 
developed  by  the  Ortjanization  for  Eco- 
nomic Cooperation  and  Development  will 
be  Taken  into  account  along  witti  recent 
U.S.  treaties  with  other  countries,  sucli 
as  the  treaties  with  Korea  and  Tlie  Pliil- 
ippines  which  are  currently  pending  be- 
fore the  Senate  Foreign  Relation.s  Com- 
mittee. Attention  is  also  called  to  tlie 
current  United  States  "model"  income 
tax  treaty,  the  text  of  which  was  released 
by  January  20.  197a,  to  Dr.  Laurence  N. 
1977. 

The  Trea.'^ur>-  invites  persons  wishing 
to  comment  concerning  the  proposed 
treaty  to  send  their  comments  in  writing 
by  January  20.  1978.  to  Dr.  Laurence  N. 
Woodworth,  A.ssL'itant  Secretary  of  the 
Treasury.  U.S.  Treasury  Department. 
Washington,  DC.  20220. 

H.  David  Rose.nbloom. 
Siiccial  Assistant  to  the  Deputy 
Assistant    Secretary    for    Tax 
Policy. 

ir-'ROo,   77   28;ii58  Filed  0   27   77,8  43  am] 

[ 7035-01  ] 

INTERSTATE   COMMERCE 
COMMISSION 

IN'otl.  e  No.  486  I 

ASSIGNMENT  OF   HEARINGS 

Septkmber  23,  1977. 
Cases  a-ssigned  for  hearing,  postpone- 
ment, cancellation  or  oral  argument  ap- 
pear below  and  will  be  published  only 
once.  This  list  contains  prospective  as- 
signments only  and  docs  not  include 
cases  previou-sly  a.ssigned  hearuig  dates. 
The  hearings  will  be  on  the  issues  as 
presently  reflected  in  the  Official  Docket 
of  the  Commission.  An  attempt  will  be 
made  to  publish  notices  of  cancellation 
of  hearings,  as  promptly  as  possible, 
but  interested  parties  should  take  ap- 
propriate steps  to  insure  that  they  are 
notified  of  cancellation  or  postpone- 
ments of  hearings  in  which  they  are  in- 
terested. 

MC  112801  Sub  193.  Transport  Service  Co. 
now  being  assigned  October  13.  1977  (2 
days)  at  Chicago.  rUinoLs  and  will  l>e  held 
in  Court  Room  704.  Federal  Building.  610 
South  Canal  Street. 

MC  142602  Sub  No.  1  Containerized  Moving 
Service.  Inc..  now  assigned  September  26. 
1977  at  Washington,  DC.  is  postponed  in- 
definitely. 

MC  111729  (Sub-No.  693).  Purolator  Coviricr 
Corp..  now  assigned  October  3.  1977.  at 
Salem.  Oregon,  will  be  held  in  Boom  346. 
State  Capitol  Building. 

MC  119632  (Sub-No.  72),  Reed  Lines,  Inc. 
now  being  a.ssigned  December  6.  1977,  at 
Chicago,  III.,  in  a  hearing  room  to  be  later 
designated  (1  day). 
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MC  42487  Sub  860.  Con.solldat.od  Freightways 
Corporation  of  Delaware  now  a.s.signed  Oc- 
tober 3.  1977  at  Atlanta.  Georgia,  Ls  can- 
celled, and  transferred  tt)  Modified  Pro- 
cedure. 

MC  57697  (Sub-No  6).  Lester  Smith  Truclc- 
ing.  Inc  .  MC  61592  (Sub-No.  394),  Jenltins 
'Iruclt  Line,  Inc  ,  MC  74321  (Sub  No  125). 
B.  P.  Walker,  Inc.  MC  82841  (Sub-No. 
199),  Hunt  Tran-sportation,  Inc.,  MC  83539 
(Sub-No.  439),  C  &  H  Tran.sportalion  Co.. 
Inc.  MC  100666  (Sub-No.  329),  Melton 
Truck  Lines.  Inc,  MC  109397  (Sub-No 
345),  Tri-State  Motor  Transit  Co.,  MC 
124947  (Sub-No  49),  Machinery  Transport, 
Inc.  and  MC  140241  (Sub-No.  8),  Dallce 
Transport,  Inc  ,  now  aw-slKned  October  12, 
1977,  at  Denver,  Colo  ,  will  be  held  in  Divi- 
sion 2,  Court  of  Appeals,  4th  Floor.  U.S. 
Courthouse,  1961  Stout  Street. 

MC  720  (Sub-No  32).  Bird  Trudcing  Co  ,  Inc  . 
now  being  assigned  December  7,  1977  ( 1 
day),  at  Chicago,  111.  in  a  hearing  room 
to  be  later  designated 

MC  113856  (Sub-No.  371),  International 
Transport,  Inc  ,  now  being  a.sslgned  Decem- 
ber 8,  1977  (1  day),  at  Chicago,  III,  In 
a  hearing  room  to  be  later  designated. 

MC  82492  (Sub-No.  164),  Michigan  &  Nebras- 
ka Transit  Co  ,  Inc.,  now  being  assigned 
December  9.  1977  (1  day),  at  Chicago,  111., 
in  a  hearing  room  to  be  later  designated. 

MC  134970  (Sub-No.  16).  Uiizlcker  Truck- 
ing, Inc.,  now  being  assigned  December  12, 
1977  (2  days),  at  Chicago,  111  ,  in  a  hear- 
ing room  to  be  later  designated. 

MC  113908  (Sub-No  396).  Erickson  Transport 
Corporation,  now  being  a&signed  Decem- 
ber 14,  1977  (3  day.s),  at  Chicago,  111  ,  in  a 
hearing  room  to  be  later  designated. 


NOTICES 

MC  108341  Sub  No  67  Mo6,s  Tiuckliig  Co  , 
Inc  ,  and  MC  123407  Sub  No.  392  Sawyer 
Transport,  Inc  ,  now  being  assigned  Novem- 
ber 7,  1977  (1  week)  for  hearing  in  San 
Francisco,  Calif  ,  will  be  held  at  the  Holi- 
day Inn-Flshermans  Wharf,  1300  Colum- 
bu.s  Ave.  and  continued  to  November  14 
1977  (1  week)  at  Atlanta.  Georgia,  and  will 
bo  held  at  the  Colony  Square  Hotel.  Peach- 
tree  Street  al  14th. 

MC  110988  Sub  No.  340  Schneider  Tank  Lines. 
Inc  .  now  being  assigned  December  5.  1977 
(2  days)  for  hearing  In  Chicago,  Illinois, 
ill  a  hearing  room  to  be  later  designated. 

MC  C  9649,  J  L.  Stone.  Inc.,  TE  Mercer 
Trucking  Co  and  Mercer  Water  and  Sewer 
Transportation  Co. —  Investigation  of  Op- 
erations now  a.s6igned  September  27,  1977 
at  Dallas.  Texas  Is  cancelled,  proceeding 
discontinued, 

MC  95540  Sub  No  848  Watkins  Motor  Lines, 
Inc  ,  Extension  Madison  Wise  to  Four 
States  now  assigned  December  5.  1977  at 
Chicago,  111  Is  cancelled  and  rea.ssigned  for 
January  23.  1977  (1  week)  at  Tampa, 
Florida,  in  a  hearing  room  to  be  later  des- 
ignated. 

MC  142487  (Sub-No.  1),  J  &  K  K  ,  Inc.,  now 
as-signed  September  27,  1977,  at  Olympla, 
Wash.,  is  postponed  Indefinitely. 

MC  120626  (Sub-No.  3),  Law  Farms  &  Cattle 
Col.,  d  b  a  Law  Motor  Lines,  now  .-vsslgned 
September  28,  1977,  at  Denver,  Colo.,  is 
canceled  and  application  dismissed. 

MC  133591  (Sub-No,  35),  Wayne  Daniel 
Truck,  Inc..  now  being  assigned  November 
29,  1977  (2  days),  at  San  Francisco,  Calif., 
in  a  hearing  room  lo  be  later  designated. 
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MC  134150  (Sub-No.  12).  Southwest  Equip- 
ment Rental,  Inc  ,  d  b  a  Southwest  Motor 
I^Yeight,  now  being  a.sslgned  December  1. 
1977  (2  days),  at  San  FrancLsco,  Calif,  in 
a  hearing  room  to  be  later  designated. 

MC  115826  (Sub-No  267),  W  J.  Digby,  Inc, 
and  MC  128273  (Sub-No.  256),  Midwestern 
Distribution,  Inc  ,  now  being  assigned  De- 
cember 5.  1977  (2  weeks),  at  San  Prancicso. 
Calif.,  in  a  hearing  room  to  be  later  desig- 
nated. 

MC  138741  (Sub  32).  American  Central 
Transport.  Inc  ,  now  assigned  September 
29.  1977,  at  St.  Louis,  Mo  ,  Is  canceled,  ap- 
plication dismissed. 

MC  143013.  Roger  Chilton,  d  b.a  Chilton 
Trucking  Co  ,  republished  on  September  22. 
1977.  The  hearing  In  the  proceeding  re- 
mains as  scheduled  on  October  3.  1977  ( 1 
week),  at  9:30  am.  local  time,  at  the  Tax 
Court,  Room  7008,  Federal  Building  and 
Courthouse,  515  Rusk  Avenue,  Houston, 
Tex. 

I  &  S  9171.  Caustic  soda,  within  official  t«rri- 
tory.  now  being  af^lgned  October  31,  1977. 
at  the  OfBces  of  the  Interstate  Commerce 
Commission,  Washington,  DC. 

I  &  S  9172,  Chlorine — 5  percent  Increaise. 
eastern  railroads,  now  being  assigned  Oc- 
tober 25,  1977,  at  the  Offices  of  the  Inter- 
state Commerce  Commission,  Washington. 
DC. 

MC  83539  (Sub-No.  463),  C  &  H  Tran.sporta- 
tion  Co.,  Inc.,  now  t)elng  assigned  October 
6,  1977,  at  the  Office  of  the  Interstate  Com- 
merce Commission,  Washington,  DC, 

H.  G.  Homme,  Jr., 
Acting  Secretary. 

I  FR  Doc  77-28374  Filed  9-27-77;  8  :  45  am ) 
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CIVIL  AERONAUTICS  BOARD. 

I  MA  51   amending  M  57.  9  21   77 1 

Notice  of  Addition  of  Item  to  the 
September  21.  1977.  Meeting  Agenda 

TIME  AND  DATE:  10  a.m.,  September  21, 
1977. 

PLACE:  Room  1027.  1825  Connecticut 
Avenue  NW.,  Wa.shington.  DC.  20428. 

SUBJECT:  Request  of  United  to  carry 
stranded  charter  passengers  on  sched- 
uled service  at  charter  rate. 

STATUS:  Open. 

PERSON  TO  CONTACT: 

Pliyllis  T.  Kaylor.  the  Secretary.  202- 
673-5068. 

SUPPLEMENTARY  INFORMATION: 
At  the  conclusion  of  today's  Board  meet- 
ing the  staff  Informed  the  Board  that 
United  Air  Lines  was  requesting  an  ex- 
emption to  transfKjrt,  on  behalf  of  World 
Airways,  stranded  charter  passengers  on 
its  scheduled  service  at  the  cliarter  rate 
from  Los  Angeles  to  New  York.  Since  the 
flight  was  to  occur  today,  the  Board  had 
to  consider  this  request  on  an  emergency 
basis.  Accordingly,  the  following  Mem- 
bers have  voted  that  agency  busines  re- 
quires the  addition  of  this  item  to  to- 
days  agenda  and  that  no  earlier  an- 
nouncement of  the  addition  was  possible: 

Chairman  Alfred  E.  Kahn. 
Vice  Chairman  Richard  J.  O'Melia. 
Member  G.  Joseph  Minettl. 
Member  Elizabeth  E.  Bailey. 

[S-1452-77  Filed  9-26-77;  10:07  ami 
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CIVIL  AERONAUTICS  BOARD. 

I  MA  53  amending  M  60 1 

Notice    of    Addition    of   Item    to    the 
September   27,    1977.   Meeting   Agenda 

TIME  AND  DATE:  2  p  m.,  September  27, 
1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue  NAV..  Wa.shington.  DC.  20428. 

SUBJECT.  3a.  Docltets  31302  and  31303, 
Ozarli's  proposal  to  reduce  fares  for 
multistop  service  <memo  No,  7262-D, 
BPR>. 

STATUS:  Open. 

PERSON  TO  CONTACT: 

Phvllis  T.  Kavlor.  the  Secretary,  202- 
673-5068. 

SUPPLEMENT.VRY  INFORMATION: 
The  tarifT  in  question  was  filed  on  Au- 
gust 8,  1977,  for  effectivene.ss  Septem- 
ber 7,  1977.  Coiiiplaints  and  answers  were 
filed  by  August  29,  1977.  Ozark  refiled  the 
tariff  etTective  October  1,  1977.  The 
Board's  staff  analyzed  the  tariff  filing, 
coniplaints.  and  answer  and  submitted 
its  recommendation  to  the  Board  on 
September  22,  1977.  If  the  Board  desires 
to  su.spend  the  tariff  pending  investiga- 
tion, it  must  act  before  September  30, 
1977,  or  lose  the  authority  to  do  so  under 
section  1002ig»  of  the  Federal  Aviation 
Act.  Accordingly,  the  following  Members 
have  voted  that  agency  business  requires 
tiie  addition  of  this  item  to  the  agenda 
of  September  27.  1977,  and  that  no 
earlier  announcement  of  this  addition 
was  possible: 

Chairman  Alfred  E.  Kahn. 
Vice  Chairman  Ricliard  J.  O'Melia. 
Member  G.  Jo.sepli  Minetti. 
Member  Lee  R.  West. 
Member  Elizabeth  E.  Bailey. 

(S  14.54  77  Filed  9  26-77;  10  07  am] 


PLACE:     Room    102^ 


1825    Connecticut 
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CIVIL  AERONAUTICS  BOARD. 

lMa-52  amending  M  60.  9-22-77] 

Notice  of  Change  of  Time  and  Addition 
of  Item  to  the  Agenda  of  the  Septem- 
ber 27,  1977,  Meeting 

TIME  AND  DATE:  2  p.m.,  September  27, 
1977. 


Avenue  NW.,  Wa.shington,  DC.  20428. 

SUBJECT:  11a.  Docket  27460,  Discretion- 
ary review  on  Board  initiative  of  iiutml 
decision  dismissing  complaint  in  BCAL 
enforcement  proceeding  lOGCi. 

STATUS:  Op«n. 

PERSON  TO  CONTACT: 

Phyllis  T.  Kaylor.  llie  Secretary,  202- 
673-5068. 

SUPPLEMENTARY  INFORMATION: 
Agency  business  requires  the  addition  to 
the  calendar  of  Septeml:>er  27  of  tliis 
Item  in  Docket  27460  a,s  tlie  Board  must 
makes  it.s  determination  before  Septem- 
ber 29.  1977.  on  whether  to  review  the 
initial  decision  of  tlie  admini.strative  law 
judge  dismissing  tlie  complaint  or  under 
rule  302.27c  of  the  Procedural  Regula- 
tions the  initial  decision  will  automati- 
cally become  that  of  the  Board  on  Sep- 
tember '29.  1977.  It  is  also  nere.ssary  to 
cliange  the  time  for  the  .sclieduled  meet- 
ing from  10  a.m.  to  2  p.m.  since  Chair- 
man Kahn  and  Member  West  will  be  at 
the  State  Department  the  morning  of 
September  27.  1977.  Accordingly,  the  fol- 
lowing Members  have  voted  tliat  agency 
business  requires  the  addition  of  tliis 
item  to  the  agenda  of  September  27.  1977, 
and  that  no  earlier  announcement  of  this 
addition  was  po.ssible: 

Chairman  Alfred  E.  Kahn. 
Vice  Chairman  Ricliard  J.  O'Melia. 
Member  G.  Joseph  Minetti. 
Member  Lee  R.  West. 
Member  Elizabeth  E.  Hailey. 

IS   1453-77  Filed  9-26  77;  10:07  am] 


|M-61,  9-22-77] 

CIVIL  AERONAUTICS  BOARD. 

TIME  AND  DATE:    10  a.m..  September 

29,  1977. 

PLACE:  Room  1027,  1825  Connecticut 
Avenue  NW..  Washington.  DC.  20428. 

SUBJECT:  1.  Overseas  National  Airways, 
Inc.,  petition  for  review  of  staff  action 
denying  a  request  by  Pan  American 
World  Airways,  Inc.,  to  transport  ONA 
charter  passengers  on  PAA's  scheduled 
service  at  ONA's  charter  rate  i  memo  No. 
7436.  BFR>. 

2.  Docket  31315,  Continental  Air  Lines' 
application  for  an  exemption  to  furnish 
domestic  reduced-rate  transportation 
for     794     World     Airways     overbooked 
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ciiart^r   pas.sengers    tniemo   No.   7238-B 

3.  Board  comments  on  S.  1898,  the  rural 
Transportation  Act  of  1977,   tmenio  No, 

7-143,  BKR.,   I30lt.   OCCK.  OCiC> 

4  DockeUs  11!»003.  129131.  and  29142.  ap- 
piltatiOllS  OX  liliuna,  CoiUUicntul,  ana 
Ecuslern  for  rem.ovttl  of  .single-plane  re- 
strictions in  Pacific  Northwesl-South- 
ca.st  markets  'memo  No.  6916-c.  bor, 
OGC  > . 

5.  Docket  31123.  Traiis-Floiidu  Air- 

hnes.  Inc.,  aiiplicatiou  for  e.xiniption  to 
opcrat*  a  44-  to  50 -seat  Convair  240  air- 
cralt  in  air  taxi  passenger  service  >  memo 

No.  7441,  BOR'  . 

G.  Unilcci  Air  Lines'  lian  -action  agree- 
nieiiL  UA-519  "No  27A,  filed  AUKU.st  31, 
1977  I   I  Memo  No  7440.  BOR.  HAS.  OGC) . 

7.  United  Aiv  Lines'  transaction  agree- 
ment UA-226  iNo.  26.  filed  August  30. 
1977'     'Memo    No.    6767-B.    BOR.    BAS, 

OGC. 

8.  Comments    on    ))ropo.sed    F,.\ecutive 

order  on  environmental  factors  in  de- 
( isionmaking.  amending  Executive  Order 
11514  'uieinoNo.  7444.  OGC.  BL.I.  BOR'. 

9.  Part  385  Expansion  of  delegat^^d  au- 
tlionty  of  Director,  Bureau  ol  Operating 
Rights  imemo  No.  7434.  OGC'. 

10.  Docket  29684,  Eplirata-Mo.ses  Lake 
Deletion  Ca.se,  order  making  effective  the 
initial  decision   imemo  No.  7435,  OGC  > . 

11.  Docket  25908  et  al..  Transatlantic 
Route  Proceedmg  •  OGC  > . 

12.  Docket  29747,  foreign  air  carrier 
I>prmit  investic.ation,  withdrawal  ol  moot 
Board  opinions,  orders,  and  iiermits  of 
British  carriers  from  the  President 
'  memo  No.  6355-G,  OGC  > . 

13.  Docket  30742,  dLscretionaiy  review 
on  Board  initiative  of  the  decision  of  the 
Director.  BOE.  declining  to  institute  an 
enforcement  proceeding  in  the  complaint 
of  William  B.  Schultz  v.  Eastern  Air 
Lines.  Inc.  (memo  No    7439.  OGC». 

14.  Freedom  of  Information  Act  request 
of  Barbara  Cook  (memo  No  7446.  BOEi. 
STATUS:  Oixin. 

PERSON  TO  CONTACT: 

Phvllis  T.  Kaylor.  the  Secretary,  202- 


FUed  9  26-77:10:07  am] 


673-5068. 

|S    1455 
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lM-62,  9-23-77] 
CIVIL  AERONAUTICS  BOARD. 

TIME  AND  DATE:  10  a.m.,  October  5, 
1977. 

PLACE:  Room  1027.  1825  Connecticut 
Avenue  NW..  Washington.  D.C.  20428. 

SUBJECT:  Oral  argument — Docket 
29439,  Eastern  Air  Lines,  Inc.,  applica- 
tion for  authority  for  intercarrler  discus- 
sions concerning  agreements  about 
research,  design,  and  procurement  of 
future  aircraft  types. 


SUNSHINE   ACT   MEETINGS 

STATUS:  Open. 
PERSON  TO  CONTACT: 

PhjUis  T.  Kaylor,  the  Secretary,  202- 

67:1-5068. 

IS    14SC    77  Piled  9    26-77;  10;07  anil 


[6712-01] 


fedi:ral  communications  com- 
mission. 

TIME  AND  DATE:  Followed  9:30  a.m. 
open  meeting.  Wednesday.  September  21. 
1977. 

PLACE:  Room  856.  1919  M  Street  NW.. 
Washington.  DC. 

ST.^TUS:   ClostHi  Commission  meeting. 

MATTER  CONSIDERED:  The  Commis- 
sion's public  notice,  i.ssued  September  14, 
1977,  42  FR  47295,  stated  tliat  prior  to 
the  consideration  of  the  two  clo.sed  meet- 
ing hearing  agenda  items  on  Wednesday, 
September  21,  tlie  Commi.ssioners,  as  a 
first  order  of  business,  would  vote  on  the 
matter  of  closing  the  meeting.  A  vote  was 
taken  on  September  24,  1977.  and  Com- 
mi.ssioners Wiley  I  Chairman  I .  Lee,  Quel- 
lo.  Washburn.  Fogarty,  and  White  voted 
to  close  the  meeting. 

CONTACT  PERSON  POR  MORE  IN- 
FORMATION: 

Samuel  M.  Sharkey.  FCC  Public  In- 
formation Officer,  telephone  number 
202-632-7260. 

Is.^ued :  September  22,  1977. 

IS   1448-77  Piled  9-23-77:2: 11  pm] 
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FEDERAL   COMMUNICATIONS    COM- 
MISSION. 

TIME  AND  DATE:  9:30  a.m..  Thursday. 
September  29.  1977. 

PLACE:  Room  856.  1919  M  Street  NW.. 
Washing^tcn.  DC. 

STATUS:  Open  Commission  meeting. 

MATTERS  TO  BE  CONSIDERED: 

Agenda.  Item  No..  Subject 

Common  carrier — 1 — TWX  operating 
agreements  and  contracts. 

2 — Petitions  to  reject  and  suspend  a  pro- 
posed reduced  AVD  rate  between 
Honolulu  and  San  Francisco. 

Cable  televisional— Request  for  orders 
directing  compliance  with  the  syndi- 
cated exclusivity  rules  filed  by  Metro- 
media. Inc.,  licensee  of  Station 
WNEW-TV.  New  York.  N.Y. 

Renewal — 1 — Indianapolis  Black  Media 
Coalition's  petition  to  deny  renewal 
application  of  station  WSMJ(F^^ 
Greenfield,  Ind. 


19875 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION ; 

Samuel  M    Sharkey.  PCC  Public  In- 
formation  Officer,   telephone   number 

202-632-7260. 

l>i*>taeci  :   Sei3t.emt>er  22.   1977. 

IS-  1449    77  Piled  9-23    77:2: 11  pmj 
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FEDERAL    MARITIME    COMMISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  Sep- 
tember 23.  1977.  42  FR  4«453. 

PREVIOUSLY  ANNOUNCED  TIME  AND 
DATE  OF  THE  MEETING:  Septem- 
ber 28,   1977,   10  a.m. 

CHANGES  IN  THE  MEETING:  Addi- 
tion of  the  following  item  to  the  open 
session;  Agreement  10186-1 — Modifica- 
tion ol  a  sjiace  chartering  agreement  be- 
tween Korea  Shipping  Corp.  and  Orient 
Overseas  Container  Line;  draft  order  of 
approval. 

CHANGE  OF  THE  FOLLOWING  ITEMS 
FROM  OPEN  TO  CLOSED  SESSION ; 

General  rate  increase  i5  percent'  in 
the  Pacific  coast  Guam  trade:  Matson 
Navisation  Co. 

General  rate  increase  t5  percent  >  in 
the  Atlantic  Coast  Guam.  Pacific 
coast  Guam  and  Hawaii/Guam  trades. 
United  Stales  Lines.  Inc. 

General  rate  increase  *24  percent)  in 
U.S.  Pacific  coast  port  Puerto  Rico 
trade;    Sea-Land  Service,  Inc. 

IS-1460-^77  Filed  9-26-77:12:15  pm] 


[  7035-01  ] 


September  23.  1977. 

INTERSTATE  COMMERCE  COMMIS- 
SION, DIVISION  3. 

TIME  AND  DATE:  3  p.m..  Monday.  Sep- 
tember 26.  1977. 

PLACE:  Room  5124.  Int.erstate  Com- 
merce Commission  Building.  12th  Street 
and  Constitution  Avenue  NW.,  Washing- 
ton, D.C. 

STATUS:  Notice  of  closed  meeting. 

MATTER  TO  BE  CONSIDERED: 

Finance  Docket  No.  28250 — New  York 
Dock  Railway — Control — Brooklj-n  East- 
ern District  Terminal. 

Finance  Docket  No.  28294 — New  York 
Dock  Railway — Securities. 

A  majority  of  Division  3.  Commission- 
ers MacParland  and  Christian  i Chair- 
man Brown  absent  and  not  voting  >  have 
voted  to  close  the  meeting  on  the  grounds 
it  is  likely  to  specifically  concern  tlie  dis- 
position of  particular  cases  of  formal 
agency  adjudication  involving  a  deter- 
mination on  the  record  after  opportunity 
for  a  hearing,  within  the  meaning  of  5 
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SUNSHINE   ACT  MEETINGS 


use  552b(c)(10>  and  49  CFR  1012  7 
id>ii2'.  The  CommLssion's  General 
Counsel  iias  issued  his  certiflcate  accord- 
ingly. 

The  following  persons  will  be  in  at- 
tendance: Richard  D.  HeironimiLs.  Ex- 
aminer: Daniel  L.  RadcUflfe,  Examiner: 
Lucille  Streeter.  Examiner:  Gerald  M. 
Bober.  Acting  Deputy  Director.  Section 
of  Finance:  Richard  Bogue,  Attorney - 
Advisor. 

CONTACT  PERSON  FOR  MORE  IN- 
FOR\LATION: 

Office  of  Information  and  Consunit-r 
Affairs.  Douglas  Baldwin.  Directo.-, 
telephone   202-275-7252. 

The  Commission's  professional  otaff 
will  be  available  to  brief  news  media 
representatives  on  conference  issues  at 
the  conclusion  of  the  meeting. 

IS-145-77  Piled  9-26-77:10:07  am) 
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SECURITIES  AND  EXCHANGE  COM- 
MISSION. 

TIME  AND  DATE:    10  a.m..  September 
26.  1977. 

PLACE:    Room  825.   500  NorUi   Capitol 
Street.  Washington.  D.C. 

STATUS:  Closed  meeting. 

SUBJECT  MATTER:  Discussion  of  liti- 
gation matter. 

Commissioners  Loomis.  Evans,  and 
Pollack  voted  to  close  the  meeting  and 
determmed  that  no  earlier  notice  thereof 
was  possible. 

September  26,  1977. 

lS-1458-77  Filed  9-26-77;  12   15  pm  | 
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US.    INTERNATIONAL   TRADE   COM- 
MISSION. 

TIME  AND  DATE:  2  p.m..  Tuesday.  Oc- 
tober 11,  1977. 

PLACE:    Room   117.  701   E  Street  NW  . 
Wa.shinston.  DC.  20436. 

STATUS:  Open  to  the  public. 

MATTERS    TO    BE    CONSIDERED:     1. 

Investigation   TA-203-3    i stainless  steel 
and  alloy  tool  steel  >  — 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION : 

Kenneth    R.    Ma.son.    Secretary,    202- 
523-0161. 

|S   1451   77  Filed  9-23 -77; 3  :32  pm  I 


U.S.  INTERNATIONAL  TRADE 
COMMISSION 

TIME  AND  DATE:  2  p.m.,  Friday,  Octo- 
ber 7,  1977. 

PLACE:   Room   117.  701  E  Street  NW.. 
Washington,  DC.  20436. 

STATUS:  Open  to  the  public. 

MATTERS    TO    BE    CONSIDERED:    1. 
Agenda. 

2.  Minutes. 

3.  Ratifications. 

4.  Briefing  on  specialty  steel  'Inv.  TA- 
203-3). 

5.  Delegation  of  authority  the  Com- 
mission may  wish  to  make  'this  is  not 
delegation  of  authorities  that  are.  by 
statute,  given  to  the  Chairman) . 

6.  Petitions  and  complaints  lif  neces- 
sary). 

7.  Any  items  left  over  from  previous 
agenda. 

CONTACT    PERSON    FOR    MORE    IN- 
FORMATION: 

Kenneth   R.    Mason.    Secretary,    202- 

523-0161. 

[S-1460-77  Filed  9-23-77:3:32  pm] 
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US.  INTERNATIONAL  TRADE  COM- 
MISSION. 

FEDERAL  REGISTER  CITATION  OF 
PREVIOUS  ANNOUNCEMENT:  Sep- 
tember 28,  1977. 

PREVIOUSLY  ANNOUNCED  TIME 
AND  DATE  OF  THE  MEETING:  2  p.m.. 
Tuesday.  October  11.  1977. 

CHANGES  IN  THE  MEETING:  Loca- 
tions for  Commission  meeting:  Tlie  U.S. 
International  Trade  Commission  will 
hold  its  meeting  of  Tuesday.  October  11. 
1977.  scheduled  to  begin  at  2  p.m..  in 
two  location.^.  The  Commissioners  them- 
selves will  be  present  in  the  Allegheny 
Room  of  the  William  Penn  Hotel.  Mellon 
Square.  Pitt.sburgh,  Pa.,  and  the  Com- 
mission staff  will  be  present  at  the  Com- 
mission Building.  Room  117,  701  E  Street 
NW.,  Washington,  DC.  The  meeting  of 
the  Commissioners  in  Pittsburgh  will  be 
broadcast  over  speaker  phones  in  Wash- 
ington, DC.  and  recorded,  and  the  com- 
ments of  tlie  Commission  staff,  in  Wash- 
ington, will  be  broadcast  to  the  Commis- 
sioners in  PitLsburgh.  Interested  mem- 
bers of  Uie  public  are  invited  to  attend 
and  observe  the  Commission's  meeting  at 
either  location. 

CONTACT   PERSON    FOR    MORE    IN- 
FORMATION : 

Kenneth    R.    Mason,    Secretary.    202- 
523-0161. 

IS   1464-77  Filed  9-26-77;  12: 15  pm) 


STATUS:  Closed,  pursuant  to  5  U.S.C. 
552bui  1 10"    and  28  CFR  16  205ib)  a». 

MATTERS  TO  BE  CONSIDERED: 
Referrals  from  regional  directors  of  ap- 
proximately 20  cases  in  which  inmates 
of  Federal  Prisons  have  applied  for 
parole  or  are  contesting  revocation  of 
parole  or  mandatory  release. 

CONl\^CT  PERSON  FOR  MORE  IN- 
FORMATION: 

Lee  H.  Chait,  Analyst.  202-724-3094. 
IS  1459-77  Filed  9-26  77;  1242  pm) 
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U.S.  PAROLE  COMMISSION:  National 
Commissioners  ithe  three  Commission- 
ers presently  maintaining  offices  at 
Washington.  D.C,  headquarters). 

TIME  AND  DATE;  Wednesday,  October 
5,  1977,9:30  a.m. 

PLACE:  Room  338.  Federal  Home  Loan 
Bank  Board  Building,  320  First  Street 
NW.,  Washington,  D.C.   20537. 


[6714-01  ] 
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FEDERAL        DEPOSIT        INSURANCE 
CORPORATION. 

TIME  AND  DATE:  2  p  m  .  September  30, 
1977. 

PLACE:  Room  6135.  FDIC  BuUding,  550 
17th  Street  NW.,  Washington,  D.C. 

STATUS:  Closed. 

MATTERS  TO  BE  CONSIDERED: 

Aiiplications  or  requests  to  section  19 
of  the  Federal  Depa^it  Insurance  Act  lor 
the  Corporation's  coivscnt  to  service  of 
persons  convicted  of  an  offense  involv- 
ing dishonesty  or  a  breach  of  trust  as 
directors,  officers,  or  employees  of  in- 
sured banks:  Names  of  persons  and  of 
banks  authorized  to  be  exempt  from  dis- 
closure pursuant  to  the  provisions  of 
subsection  (c»i6i  of  the  Government  in 
the  Sunshine  Act  ( 5  U  S.C.  552bi  c  )  1 6 )  ) . 
Recommendations  regarding  liquida- 
tion of  a  bank's  as.sets  acquired  by  the 
Corporation  in  its  capacity  as  receiver, 
liquidator,  or  liquidating  agent  of  those 
a.ssets: 

Case    No.    43,197— Franklin    National 
Bank.  New  York.  NY. 

Case    No.    43.294-L — Northern     Oiiio 
Bank,  Cleveland,  Ohio. 

Ca.se    No.     43,206-L — Northern     Ohio 
Bunk,  Cleveland.  Ohio. 

Case    No.    43.207-L— Five    Points    Na- 
tional Bank  of  Miami,  Miami.  Fla. 

Case  No.  43.208-L — Northern  Ohio 
Bank,  Cleveland.  Ohio. 

Case  No.  43.209-L — Franklin  Nation  il 
Bank,  New  York,  N.Y. 

Case  No.  43.2 10-L— South  Texas  Bank. 
Houston.  Texas. 

Case  No.  43.213-1^— American  Ban';  k 
Trust,  Orangeburg,  S.C. 

Case  No.  43.215-SR— Sharpstown 
State  Bank,  Houston,  Tex. 

Case  No.  43,216-SR — Sharpstown 
State  Bank.  Houston.  Tex. 

Case  No.  43. 223-L— Franklin  National 
Bank,  New  York,  N.Y. 

Case  No.  43,226-L — Franklin  National 
Bank,  New  York,  N.Y. 

Case  No.  43.229 — Farmers  Bank  of  the 
State  of  Delaware,  Dover.  Del. 

Case  No.  43. 236-L— Northern  Oliio 
Bank,  Cleveland,  Ohio. 

Memorandum  re:  American  City  Bank 
&  Trust  Co.,  National  Association,  Mil- 
waukee, Wis. 

Personnel  actions  regarding  appoint- 
ments, promotions,  administrative  pay 
increases,     reassignments,     retirements. 
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separiitions,  reinovals,  etc.:  Names  of 
employees  authorwed  to  be  exempt  from 
disclosure  pursuant  to  the  provisions  of 
subsection  ici  i6i  of  the  Govei-nment  in 
the  Sunshine  Act  '5  U.S.C.  552b<c><6)  ), 

CONTACT  PER. SON  FOR  MORE  IN- 
FORMATION 

Alan   R.   Miller,   E.\ecutive  Secretary, 
202-389-4446. 

|.S   1463  77  Filed  9-20  77;2:iaam) 
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FEDERAL        DEPOSIT        INSURANCE 
CORPORATION. 

TIME  AND  DATE:   2:15  pm..  Septem- 
ber 30,  1977. 

PLACE:  Room  6135.  FDIC  Building,  550 
17th  Street  NW.,  Washington.  D.C. 

STATUS:  Closed. 

MATTERS  TO  BE  CONSIDERED: 

Apphcatiuns  for  Federal  dei>osit  iiusur- 
ance: 

First  .Security  Bank,  to  be  located  at 
1240  Meighan  Boulevard.  Gadsden,  Ala., 
for  Federal  deiwsit  insurance. 

Bank  of  tlie  West,  to  be  located  at 
6363  Parker  Road,  Parker.  Colo.,  for 
P'ederal  dciwsit  insurance 

The  Bank  of  Shorewo(Kl  Hills,  to  be 
located  at  810  Shorewood  Boulevard, 
Shorewood  Hills,  Wis.,  for  Federal  de- 
posit in.surance. 

Applications  for  consent  to  merge  and 
e.>t;iblish  branches: 

Atlantic  Bank  of  Conway,  Orlando, 
Fla,.  an  insured  SUite  nonmember  bank, 
for  consent  to  merge  under  iLs  charter, 
and  witii  the  title  of  Atlantic  Bank  of 
Orlando,  with  the  Atlantic  National 
Bank  of  Winter  Park.  Winter  Park,  Fla., 
and  with  the  Atlantic  Bank  of  Orlando, 
Orlando.  Fla..  an  insured  State  nonmem- 
ber bank,  and  with  the  Atlantic  Bank  of 
We^i  Orlando.  Orlando,  Fla.,  and  insured 
State  nonmember  bank:  for  consent  to 
establish  the  present  offices  of  the  At- 
lantic Bank  of  Conway,  the  Atlantic 
National  Bank  of  Winter  Park,  and  the 
Atlantic  Bank  of  West  Orlando  as 
branches  of  the  resultant  bank:  and  for 
consent  to  designate  the  present  ofRce 
of  the  Atlantic  Bank  of  Orlando  as  the 
main  office  of  the  resultant  bank. 

First  Citrus  Bank  of  Indian  River 
County.  Vero  Beach.  Fla..  an  'insured 
State  nonmember  bank,  for  consent  to 
merge  under  its  charter  and  title  with 
the  First  Westside  Bank  of  Vero  Beach. 
Vero  Beach.  Fla  .  also  an  insured  State 
nonmember  bank,  and  for  consent  to 
establish  the  sole  office  of  the  First  West- 
side  Bank  of  Vero  Beach  as  a  branch  of 
the  resultant  bank. 

First  Bank  &  Tiiist  of  Idaho.  Malad 
City,  Idaho,  an  insured  State  nonmem- 
ber bank,  for  consent  to  merge  under  its 
charter  and  title  with  the  First  National 
-  Bank  of  Grace,  Grace,  Idaho,  and  for 
consent  to  establish  the  sole  office  of  the 
First  National  Bank  of  Grace  as  a 
branch  of  the  resultant  bank. 


SUNSHINE    ACT    MEETINGS 

Reconimendations  with  resi>ect  to  the 
initiation  or  termination  of  cease-and- 
desist  proceedings  or  temiination-of- 
insurance  proceedings  against  certain 
insured  banks:  Names  and  locations  of 
banks  authorized  to  be  exempt  from  dis- 
clasure  pursuant  to  Uie  provisions  of  sub- 
sections (c)  i8)  and  ici  (9)  i A)  lii)  of  Uie 
Government  in  the  Sunshine  Act  '5 
U.S.C    552b   ic»i8'    and   ic  "  9m  A)  <ii)  ' . 

CONTACT  PERSON  FOR  MORE  IN- 
PORM.^TION: 

Alan  R.   Miller,   Executive  Secretary. 
202  389-4446. 

I S- 1462  77  Filed  9-26-77:  2:16  pm) 
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INSURANCE 


FEDERAL        DEPOSIT 
CORPORATION. 

TIME  .AND  DATE:  2:30  p.m.,  Seiitcmbcr 
30,  1977. 

PLACE:   Board  Room.  6th  Floor,  FDIC 

Buildmg.  550  17th  Street  NW.,  Washing- 
ton, D.C, 

STATUS:  Open. 

MATTERS  TO  BE  CONSIDERED: 

Disposition  of  minutes  of  previous 
mectum's. 

Applications  for  Federal  deiJosit  in- 
surance: 

First  Bank  of  Channahon.  to  be  located 
on  Route  6  near  the  intersection  of  North 
Street.  Channahon,  111.,  for  Federal  de- 
posit insurance. 

Miller  Hill  State  Bank  of  Duluth.  to  be 
located  at  4929  Decker  Road,  Duluth. 
Minn.,  for  Federal  deposit  insurance. 

Ashland  State  Bank,  to  l>e  located  at 
2433  Silver  Street.  Ashland.  Nebr..  for 
Federal  dejjosit  insurance. 

Bismarck  State  Bank,  to  be  located  at 
the  northwest  corner  of  Interstate  94  and 
Hiahway  83.  Bismarck.  N.  Dak.,  for  Fed- 
eral deiwsit  insurance. 

Bank  of  Spokane,  to  be  located  at  the 
intersection  of  DivLsion  Street  and  Cozza 
Drive,  Spokane,  Wash.,  for  Federal  de- 
posit insurance. 

The  Equality  State  Bank,  to  be  located 
at  401  West  19th  Street,  Cheyenne,  Wyo.. 
for  Federal  deposit  insurance. 

Application  for  consent  to  establisii  a 
branch :  Puget  Sound  Mutual  Savings 
Bank.  Seattle.  Wa.sh.,  for  consent  to 
establish  a  branch  in  the  vicinity  of  the 
intersection  of  Southeast  27th  Street  and 
77th  A\enue  Southeast,  Mercer  Island, 
Wash. 

A|)i)lication  for  consent  to  establish  re- 
mote service  facilities  i  electronic 
branches)  :  Buffalo  Savings  Bank. 
Buffalo.  N.Y.,  for  consent  to  establish  re- 
mote service  facilities  (electronic 
branches)  at  BelLs  Supermarket,  1871 
Ridge  Road,  West  Seneca,  N.Y.;  at  Acme 
Markets.  Inc.,  2317  Harlem  Road,  Cheek- 
towaga,  N.Y.:  Super  Duper  Supermarket. 
883  Broadway,  Buffalo,  N.Y.:  and  Acme 
Markets,  Inc.,  416-486  Kenmore  Avenue, 
Buffalo,  N.Y. 


49h77 

Requests  for  exten.sions  of  time  in 
which  to  establish  branches: 

Harmonia  Savings  Bank,  Elizabeth. 
N.J..  for  an  extension  of  tune  to  March  4, 
1978.  in  which  to  establish  a  branch  at 
the  southeasterly  side  of  Lloyd  Road, 
Section  10,  Block  10,  portion  of  Lot  19. 
Matawan  Township.  N.J. 

Banco  Popular  de  Puerto  Rico.  San 
Juan  'Hato  Reyi .  PR.,  for  an  extension 
of  time  to  February  26.  1978.  m  which  to 
establish  a  brancli  at  5400  First  Avenue, 
Brooklyn,  N.Y. 

Recommendation  regarding  liquidation 
of  a  bank's  assets  acquired  by  the  Cor- 
poration in  its  capacity  as  receiver, 
liquidator,  or  liquidating  agent  of  those 
a.ssets:  Ca.sc  No.  43. 199-SR— American 
Bank  &  TYu.st  Co  .  New  York.  NY. 

Recommendations  with  resepct  to  pay- 
ment for  legal  services  rendered  and  ex- 
penses incurred  in  connection  with  re- 
ceivership and  liquidation  activities: 

Schall.  Boudreau  &  Gore.  Inc..  San 
Diego.  Cahf..  in  connection  with  the  re- 
ceivership of  United  States  National 
Bank.  San  Diego.  Calif. 

Powell,  Goldstein.  Prazer  &  Murphy, 
Atlanta.  Ga.,  m  connection  with  tlie 
liquidation  of  Uie  Hamilton  Bank  k 
Trust  Co.,  Atlanta.  Ga. 

Cartwright,  Druker  &  Rydcn.  Marshall- 
town,  Iowa,  in  connection  with  the 
liquidation  of  First  National  Bank  of 
Eldora.  Eldora,  Iowa. 

Beggs  &  Lane.  Pensacola.  Fla.,  in  con- 
nection with  the  liquidation  of  Interna- 
tional City  Bank  &  Trust  Co.,  New 
Orleans,  La. 

Lemle.  Kelleher.  Kohlmeyer  & 
Matthews.  New  Orleans,  La.,  in  connec- 
tion with  the  liquidation  of  International 
City  Bank  &  Trust  Co..  New  Orleans,  La. 

Cooley,  Shrair.  Alpert  &  Labovitz. 
Springfield.  Mass  .  in  connection  with  the 
liquidation  of  Chicopee  Bank  &  Trust  Co., 
Chicopee.  Mass. 

Casey,  Lane  &  Mittendorf,  New  York, 
NY.,  in  connection  with  the  hquidation 
of  Franklin  National  Bank,  New  York 
N.Y. 

Taback  &  Hyans,  Jericho,  N.Y..  in  con- 
nection with  the  liquidation  of  Franklin 
National  Bank.  New  York  N.Y. 

Chapman  and  Cutler,  Chicago.  111.,  in 
connection  with  the  liquidation  of  North- 
ern Ohio  Bank,  Cleveland.  Ohio. 

Meredith,  Donnell  &  Edmonds.  Corpu.s 
Christi.  Tex.,  in  connection  with  the  re- 
ceivership of  CiUzens  State  Bank,  Car- 
rizo  Springs,  Tex. 

Fulbright  &  Jaworski,  Houston,  Tex.. 
in  connection  with  the  receivership  of 
Franklin  Bank,  Houston,  Tex. 

Meredith.  Donnell  &  Edmonds,  Corpus 
Christi,  Tex.,  in  connection  with  the 
liquidation  of  Northeast  Bank  of  Hous- 
ton. Houston.  Tex. 

Baker  &  Botts.  Houston.  Tex.,  in  con- 
nection with  the  receivership  of  Sharps- 
town  State  Bank.  Houston.  Tex. 

Gibbs.  Roper.  Loots  &  Williams.  Mil- 
waukee. Wis.,  in  connection  with  the 
liquidation  of  American  City  Bank  & 
Trust  Co..  National  Association,  Milwau- 
kee, Wis. 
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Recommendation  with  respect  to  the 
approval  and  execution  of  a  contract  for 
the  conduct  of  a  joint  Federal  Deposit 
Insurance  Corporation  Federal  Home 
Loan  Bank  Board  Home  Mortgage  Dis- 
closure Act  study. 

Memorandum  and  resolution  propas- 
ing  the  publication  for  comment  of  revi- 
sions in  the  foi-ms  and  instructions  for 
the  preparation  of  reports  of  condition 
and  reports  of  income. 

Memorandum  and  resolution  propos- 
ing the  publication  for  comment  of  a  new- 
Part  338  of  the  Corporations  rules  and 
regulations,  to  be  entitled  "Fair  Hous- 
ing Advertising,  Poster,  and  Recordkeep- 
ing Requirements." 

Recommendation  with  respect  to  the 
imposition  of  fines  against  certain  in- 
sured State  nonmember  banks  for  the 
untimely  filing  of  their  December  31, 
1976.  reports  of  income. 

Memorandum  recommending  the  pay- 
ment, subject  to  court  approval,  of  a 
first  dividend  of  31  percent  in  connection 
with  the  receivership  of  the  Franklin 
Bank,  Houston,  Tex. 

Memorandum  recommending  the  ac- 
quisition of  additional  Division  of  Bank 
Supervision  Ti-aining  Center  lodging 
facilities. 


SUNSHINE   ACT   MEETINGS 

Memorandum  with  respect  to  provid- 
ing on-line  terminal  acccs.s  to  the  Cor- 
poratioiVs  data  biise  for  U\e  State  bank- 
ing department.s  of  Tennessee,  Cali- 
fornia, and  Indiana. 

Appeals,  pursuant  to  the  Freedom  of 
Information  Act.  from  the  Corporation's 
earlier  denial  or  partial  denial  of  re- 
quests for  records. 

Resolution  adopting  for  Corporation 
employees  the  adjusted  general  .schedule 
ba.sic  pay  rates  and  maximum  .salary 
liniitatiorus  established  by  the  President, 
effective  October  9,  1977.  for  civil  service 
positions  classified  as  general  schedule. 

Resolution  adopting  severance  pay 
benefit..s  for  employees  of  the  Deposit  In- 
surance National  Bank  of  the  Vijgm 
Islands.  Charlotte,  Amaha.  St.  Thoma.s, 
Virgin  Islands,  effective  upon  the  closing 
of  the  bank. 

Memorandum  and  resolution  propos- 
ing the  final  adoption  pursuant  to  the 
Privacy  Act  of  1974,  and  subject  to  ap- 
proval by  the  Office  of  Management  and 
Budget,  of  a  new  system  of  records,  to 
be  entitled  ■Borrowcr.s  F^-oni  Insured 
Banks  Who  Have  Pledged  Certain  Se- 
curities as  Collateral,"  and  changes  to 
existing  systems  of  records. 


Memorandum  and  resolution  propos- 
ing the  adoption  of  revLsed  internal  pro- 
cedures for  the  imiK>.sition  of  fines 
against  Insured  State  nonmember  banks 
for  the  late  submission  of  Uieir  reports 
of  condition  or  reports  of  income. 

Reports  of  committees  and  officers: 

Minute.s  of  tlie  action.s  approveti  by 
the  Committee  on  Liquidations.  Loans, 
and  Purcliascs  of  Assets  pursuant  to  au- 
thority delegated  by  tlic  Board  of  Direc- 
tors. 

Reports  of  tlie  Director  of  tlie  Divi- 
sion of  Bank  Supervision  witli  respect 
to  applications  or  requests  approved  by 
liim  and  tlie  various  regional  directors 
pursuant  to  final  authority  delegated  by 
the  Board  of  Directors. 

Report  of  tlie  Chief,  Accounting  and 
Budget  Branch,  Office  of  the  Controller, 
with  respect  to  the  termination  of  the 
receivership  of  the  First  State  Bank, 
Vernon,  Tex  ,  as  of  May  31,  1977. 

Reports  of  security  transactions  au- 
iliorized  by  the  Chairman. 

CONT.\CT    PERSON    FOR    MORE    IN- 
FORMATION: 

.Alan   R.   Miller,   E.xecutive   Secretary, 
202-389-4446. 

IS-1461-77  Filed  9    26-77;2  :  16  pm] 
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DEPARTMENT  OF 

HEALTH, 

EDUCATION,  AND 

WELFARE 

Office  of  Education 


COLLEGE  WORK-STUDY 
PROGRAM 


ropose 


dRul 


es 


I  wo  I 


PROPOSED   RULES 


DEPARTMENT   OF    HEALTH. 
EDUCATION,  AND  WELFARE 

Office  of  Education 

[  45CFR  Part  175  ] 

COLLEGE  WORK  STUDY    PROGRAM 

Notice  of  Proposed  Rulemaking 

AGENCY:     U.S.    Office    of    Education. 

HEW. 

ACTION:  Notice  of  proposed  rulemak- 
ing. 

SUMMARY:  The  Education  Amend- 
ments of  1976  made  several  substantive 
clianges  in  Title  IV.  Part  C,  of  tlie 
Higher  Education  Act  of  1965,  as 
amended,  governing  the  ojjcration  of  tlie 
College  Work-Study  Program.  The  com- 
missioner Ls  proposing  a  revised  Part  175 
of  TiUe  -lo  of  the  Code  of  Federal  Regu- 
lations to  Incorporate  these  changes  Into 
the  College  Work-Study  regulations,  and 
to  include  a  number  of  technical  changes 
wliich  were  also  made  by  the  Amend- 
ments. Additionally,  the  Commissioner 
is  proposing  four  substantive  changes 
which  were  not  necessitated  by  Uie  Edu- 
cation Amendments  of  1976.  These 
changes  are  described  below  under 
"Supplementary  Informaticwi.'* 

DATES:   AU  comments,  suggestions,  or 
objections  to  be  considered  must  be  re- 
ceived not  lat«r  than  the  45tli  day  after 
publication   of   tliis  notice   of   proposed 
rulemaking  in  the  Federal  Register,  or 
on  the  next  business  day  if  the  45th  day 
is  a  Saturday.  Sunday,  or  Federal  holi- 
day. Comments  must  be  received  on  or 
before  November  14,  1977.  Hearings  will 
be  held  in  Washington.  DC,  October  17. 
1977  and  San  Francisco.  California.  Oc- 
tober    9.   1977   commencing  at   10   a  m. 
ADDRESSES:  Auditorium  of  the  South 
Portal  BuUding.  200  Independence  Ave- 
nue. SW..  Washington.  D.C.  20202.  San 
Franci.sco  Regional  Office,  50  United  Na- 
tions Plaza,  Room  406.  San  Francisco. 
California  94102.  Comments  should  be 
sent  to  the  Bureau  of  Student  Financial 
Assistance.    U.S.    Office    of    Education, 
Room   4004.  ROB-No.   3.   400   Maryland 
Avenue.   SW.,   Washington,   DC.   20202. 
Comments  will  be  available  for  public  in- 
spection at  the  above  office  between  8:30 
a.m.  and  4  p.m..  Monday  tluough  Friday. 
FOR  FURTHER  INFORMATION  CON- 
TACT: 

Norman  B.  Brook.s.  Bureau  of  Student 
Financial  Assistance.  Room  4004, 
ROB-No.  3.  400  Maryland  Avenue 
SW..  Wa.shington.  DC.  20202.  tele- 
phone 202-245-9717. 

SUPPLEMENTARY  INFORMATION: 
The  following  major  issues  were  con- 
sidered in  the  Notice  of  Proposed  Rule- 
making: 

1.    Major    Issues   Resulting   From   the 
Education  Amendments  of  1976 

<a>  Section  128<b>  of  tlie  Education 
Amendments  of  1976  amended  section 
443  (b^  of  the  Higher  Education  Act  by 
providing  that  the  term  "eligible  insti- 
tution" shall  be  expanded  to  include  a 


combination  of  eligible  institutions 
which  have  entered  Into  a  cooperative 
arrangement  or  which  hiive  designated 
or  created  a  public  or  private  nonprofit 
agency,  institution  or  orgiuiization  to  act 
c>n  their  t)ehalf . 

lb'  Section  128ic'<3i  amended  sec- 
tion 444ia»<4)  of  the  Act  by  providing 
tliat  a  student  will  not  be  required  to  ter- 
minate Work-Study  employment  during 
a  semester  lor  other  reg^ilar  enrollment 
period)  when  Income  from  Work-Study 
employment  combined  with  income  from 
any  other  employment  exceeds  the  stu- 
dcnl's  need  for  tliat  enrollment  period. 
Tlic  new  amendment  further  provided 
that  when  the  student's  earnings  exceed 
hLs  need  by  $200  his  employment  may  no 
longer  be  subsidized  from  the  institu- 
tion's Federal  College  Work-Study 
alloc-ation. 

«c>  Section  128id»  added  a  new  sec- 
tion 447  to  the  Act  which  permits  an  in- 
stitution to  Use  a  portion  of  its  College 
Work-Study  allocation  for  the  estaJallsh- 
ment  and  expansion  of  a  program  to 
locate  and  develop  ofl-campus  jobs  for 
enrolled  students. 

The   Commissioner   published   in   the 
Federal  Register.  Vol.  41,  No.  230.  Mon- 
day. November  29.  1976.  a  Notice  of  In- 
tent to  Issue  Regulations  implementing 
the  provLsions  of  tlie  Education  Amend- 
ments of  1976   141  FR  52410>.  On  page 
52416,  comments  were  invited  concerning 
the  changes  to  be  implemented  in  the 
College  Work-Study  Program  and  on  tlie 
establishment  of  institutional  job  loca- 
tion   and   devcloiMnent    programs.   Five 
public  conferences  were  held  at  various 
locations  between  December  13-17,  1976 
at  which  the  Office  of  Education  received 
comments  on  these  and  other  provisioixs 
of  the  Education  Amendments.  Written 
comments    were   also   received   through 
December  30.    1976.   A  summary  of   tlie 
comments    received    and    the   Office   of 
Educations   responses,   including  a  de- 
scription of  the  proposed  change  in  the 
regulation  in  each  case,  are  set  forth  be- 
low under    •Summai-y  of  Comments  and 
Responses."  Within  the  body  of  the  regu- 
lation the  proposed  changes  related  to 
pei-mitted  excess  earnings  are  included 
in  §  175.15,  and  those  related  to  multi- 
institutional  arrangements  for  adminis- 
tering  a  College   Work-Study  Program 
arc    included   in    5  175.9.   The   proposed 
regulation.^  for  establishing  and  operat- 
ing a  job  location  and  development  pro- 
gram are  contained  in  Subpart  B. 

id)  Otlier  issues  i-esulting  from  the 
Education  Amendments  of  1976  which 
affect  the  College  Work-Study  regula- 
tions are  being  discu.ssed  in  separate 
notices  of  proposed  rulemaking.  These 
include : 

li)  Additional  program  standards  of 
student  eligibility,  included  in  this  notice 
of  proposed  rulemaking  as  paragraphs 
(g),  th).  u).  and  ij)  of  §  175.10; 

»ii)  Student  consumer  information 
services,  which  affects  §  175.28;  and 

(iii)  Incentive  grant  programs  for 
State  student  financial  assistance  train- 
ing programs,  which  results  in  the  addi- 
tion of  a  new  paragraph  lo   in  §  175.3. 


2.  Proposed  Substantive  Changes  Not 
Resulting  From  the  Education 
Amendments  of  1976 

(a)  Proposed  revision  in  5  175. 2iw) 
defining  a  "self -supporting  or  independ- 
ent student."  The  proposed  revision  in 
§  175. 2(w)  (42  FR  35444"  Is  being  pub- 
lished in  a  Notice  of  Proposed  Rulemak- 
ing proposint:  identical  changes  in  this 
definition  for  the  regulations  governing 
the  Basic  Educational  Opportunity 
Grants,  Supplemental  Educational  Op- 
portunity Grants,  and  National  Direct 
Student  Loan  programs,  as  well  as  for 
the  College  Work-Study  Program.  The 
reasons  for  tlie  proposed  change  were 
outlined  in  tliat  notice  and  interested 
parties  were  asked  to  send  their  com- 
ments to:  Mr.  Peter  K.  U.  Voigt.  Director, 
Division  of  Basic  and  State  Student 
Grants.  Room  4717.  ROB-3.  400  Mary- 
land Avenue,  SW..  Washington,  DC. 
20202  For  the  convenience  of  the  reader, 
the  proposed  revision  in  §  175.2<w)  is  re- 
printed here  as  part  of  the  entire  College 
Work -Study  regulation. 

lb)  Proposed  revision  in  5  175.5  con- 
cerning institutional  triiiartite  applica- 
tion procedures.  Tlie  second  propascd 
change  not  resulting  from  the  Education 
Amendments  of  1976  is  intended  to 
simplify  the  tripartite  application  pro- 
cedure. Under  the  proposed  revision  the 
former  "In.'Jtitutional  Need  Analysis' 
portion  of  the  application  and  all  of  the 
schedules  which  supi)orted  that  portion 
would  be  eliminated  .since  those  sched- 
ules contained  much  information  which 
had  to  be  estimated. 

Tliis  new  procedure  is  based  on  an  as- 
sumption that  the  best  measure  of  an 
institution's  need  for  funds  under  the 
three  "campus-based"  programs  •  that  is, 
the  National  Direct  Student  Loan,  Col- 
lege Work-Study,  and  Supplemental 
Educational  Opportunity  Grant  pro- 
grams) is  its  actual  exiienditure  of  funds 
under  those  three  programs  during  the 
most  recently  completed  year  preceding 
the  date  on  which  the  application  is 
filed. 

The  Commissioner  therefore  proposes 
to  amend  both  the  application  form  and 
the  criteria  for  reviewing  applications  in 
a  fashion  designed  to  implement  that 
concept. 

Under  the  proposed  revision,  institu- 
tional applications  would  be  reviewed  as 
follows : 

A.  Institutions  nhich  participated  in 
any  of  the  three  nampus-hascd  proqrainx 
in  the  base  year  1 12-month  period  ending 
on  the  June  30  preceding  the  closing  date 
for  the  filing  of  applications).  For  ex- 
ample, for  the  application  covering  the 
1978-79  Award  Period,  which  we  antici- 
pate will  have  a  closing  date  in  October 
1977.  the  base  year  will  be  July  1.  1976 
to  June  30.  1977. 

The.se  institutions  could  obtain  the 
same  amount  they  expended  during  the 
base  vear  multiplied  by  a  factor  based 
on  enrollment  changes.  The  enrollment 
factor  for  Institutions  which  typically 
admit  most  new  students  in  the  fall 
would  be  determined  by  dividing  the  fall 
enrollment  for  the  year  in  which  the  ap- 


FEDERAL   REGISTER,    VOL     42,    NO.    1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


PROPOSED  RULES 


49905 


plication  is  filed  by  the  fall  enrollment 
for  the  base  year.  cPor  other  ituititutlons 
the  total  enrollment  for  the  base  year 
and  for  the  year  prior  to  the  base  year 
would  be  used.) 

For  example,  for  tlie  1978-79  Award 
Period,  the  enrollment  factor  would  be 
obtained  by  dividing  the  FaU  1977  en- 
rollment by  the  Pall  1976  enrollment. 
If  an  institution  expended  $100,000  in  the 
base  year,  and  Fall  enrollment  increased 
from  100  to  110.  the  normal  request 
would  be  $110,000. 

If  the  institution  requested  of  $110,000 
or  less,  the  information  required  lor  the 
example  will  be : 

(i)  Enrollment  data  for  the  base  year 
and  for  the  year  in  which  the  apiilication 
is  filed ; 

Iii)  Data  by  program  concerning  the 
base  year's  expenditures: 

I  iii)    Tlie  requested  amounts;  and 

<iv)  The  qualifications  and  experience 
of  personnel  designated  by  the  institu- 
tion to  carry  out  its  Federal  4>rogram.s  of 
student  financial  aid. 

Any  request  in  the  example  cited  above 
for  over  $110,000  would  have  to  be  docu- 
mented to  support  the  additional  re- 
quest by  providing  Uie  following  infor- 
mation in  addition  to  that  listed  above. 

I  a)  The  total  number  of  students  who 
diopped  out  during  the  base  year  who 
liad  been  granted  insufficient  aid  or  had 
been  denied  aid  on  the  basis  of  non- 
availabiUty  of  funds : 

lb)  The  calculated  need  of  tlie  stu- 
dents in  subparagraph  la) ;  and 

<c>  The  amount  of  need  of  the  stu- 
dents in  subixiragraph  ia>  which  could 
not  be  met  because  of  a  lack  of  funds. 

Such  an  institution  would  have  its 
request  reviewed  to  determine  whether 
lUs  utilization  of  funds  during  the  base 
year  substantiates  the  claim  that  insuffi- 
cient funds  to  aid  all  needy  students 
were  not  available. 

B.  Institutions  which  haiw  not  par- 
ticipated in  any  of  the  three  campus- 
based  programs  during  the  base  year. 
Tills  category  would  include  those  insti- 
tutions which  are  applying  to  participate 
in  any  of  these  proKrams  for  tlie  first 
time,  and  iusUtuLions  which  participated 
lor  the  first  time  in  any  of  the  three  pro- 
grams during  award  period  1977-78.  An 
iixstitution  in  this  major  category  would 
provide  eru-oUment  flgiues  and  data  by 
program  concerning  the  number  of  stu- 
dents aided  or  to  be  aided  under  tlie 
programs,  tlie  average  awards,  the  cur- 
rent expenditures,  and  tlie  requested 
amounts.  Tlie  reasonableness  of  its  re- 
quest would  be  judged  by  comparison 
with  the  actual  expenditures  luider  these 
programs  of  comparable  institutions  in 
it.s  geographic  area. 
"?^^  After  public  comment  on  Uie  proposed 
changes  in  ss  175.5  and  175.6  liave  been 
reviewed  and  tlie  final  regulation  lias 
been  drafted.  essentially  identical 
changes  will  be  made  in  iii»  144.5  and 
144.6  of  the  National  Direct  Student 
Loan  regulations  and  H  176.5  and  176.6 
of  the  Supplemental  Ekiucati<xial  Op- 
portimlty  Grants  regulations.  This  is  due 
to  the  fact  that  funds  for  the  College 


Work-Study,  Supplemental  Educatlonai 
Opportunity  Grants,  and  National  Direct 
Student  Loan  programs  are  requested 
on  a  single  appUcatlon  form. 

(c)  Proposed  revision  in  I  175.21, 
"Elamings  attributable  to  cost  of  edu- 
cation." The  maximum  dollar  limitation 
on  costs  incident  to  obtaining  ecnploy- 
znent  during  summer  vacation  i>eriods  or 
other  periods  when  the  student  is  not 
enrolled  in  classes  has  been  increased 
from  $400  to  $600.  This  issue  is  discussed 
in  detail  In  the  "Summary  of  Comments 
and  Respon.ses  "  below. 

For  the  convenience  of  the  reader,  the 
Office  of  Education  is  republishing  the 
complete  regulation.  However,  comments 
are  requested  only  on  the  proposed 
changes,  not  on  the  entire  regulation. 
The  proposed  changes  are  set  forth  in 
?5  175.5,  175.6,  175.9.  175.10  <gK  <])(  175.- 
13 'd),  175.15  Id),  If),  175.171  b)  (5),  175.- 
21,  175  30(f) ,  and  all  of  Subpart  B  How- 
ever no  comments  are  requested  on  sec- 
tion 175.10  tg) ,  (j )  since  those  provisions 
are  the  same  as  those  included  in  a 
previous  notice  of  propo,sed  rulemaking 
•  42  FR  18739,  18739,  18740,  April  8, 
1977)  and  changes  arc  being  considered 
as  a  result  of  comments  received  on 
that  notice.  Tliosc  cliani4es  are  not  re- 
flected in  this  draft. 

Summary  of  Comments  and  Responses 

1.  Section  175  9  Multi-institutional  ar- 
rangements.— Comment.  A  number  of 
commenters  reacted  negatively  to  the 
new  pro'vision  in  the  statute  jiermitting 
a  combination  of  eligible  institutions  or 
a  public  or  nonprofit  agency  acting  on 
behalf  of  a  group  of  eligible  institutions 
to  be  considered  as  an  eligible  institu- 
tion for  purposes  of  participating  in  the 
Work-Study  Program  Concern  was  ex- 
pressed about  how  such  a  consortium  or 
agency  would  apply  for  fund.s  consider- 
ing the  fact  that  Work -Study  is  one  of 
three  programs  in  a  tripartite  applica- 
tion and  that  the  basic  concept  of  the 
application  Is  an  institutional  need  anal- 
ysis in  which  in.'<titutions  arrive  at  a  net 
need  for  funds  for  tlie  three  campus- 
based  programs  combined  by  subtracting 
gross  costs  from  gross  resources. 

Several  commenters  noted  also  that 
student  application  procedures  and  the 
problem  of  avoiding  ovcrawards  would 
be  made  more  complex  if  a  student  were 
to  receive  a  Work-Study  award  through 
a  consortium  or  agency  acting  on  be- 
half of  his  institution  while  the  other 
■components  of  his  aid  package  were 
awarded  by  the  institution  itself. 

Noting  these  potential  administrative 
difRculties.  one  commenter  suggested 
that  the  function  of  the  consortia  or 
public  or  private  nonprofit  agencies  be 
limited  to  job  placement  only. 

Response.  The  Commissioner  recog- 
nizes the  various  administrative  difficul- 
ties which  Uie  commenters  suggested 
would  be  inherent  in  tlie  administration 
of  a  College  Work-Study  Program  in 
which  a  number  of  institutions  partici- 
pate as  a  single  entity.  Accordingly,  the 
Commissioner  proposes  in  5  175.9  the 
following   procedme   for  any   multi-in- 


stitutional arrangement  in  which  one 
or  more  of  tlie  component  institutions 
participates  in  either  the  National  Direct 
Student  Loan  or  SupplemenUl  Educa- 
tional Opixirtimity  Grants  program 
Each  of  the  institutions  will  enter  into  a 
separate  agreement  with  the  Commis- 
sioner and  each  will  file  a  separate  tri- 
partite application  in  which  it  indicates 
that  it';  College  Work-Study  request  ls 
to  be  administered  by  its  designated 
grantee  in  a  multi -institutional  arrange- 
ment. Additionally,  each  institution  will 
comply  with  the  reporting  and  record 
keeping  requirements  in  ts  175.29  All 
other  program  functions,  including  the 
determination  of  student  eligibility,  job 
placement  and  monitoring,  and  payroll 
procedures,  would  be  left  to  the  desig- 
nated administrator  acting  on  t)ehalf  of 
the  institutions  participating  in  the 
multi-institutional  aiTangement. 

In  the  ca.se  of  a  multi-institutional 
arrangement  composed  of  institutions 
which  do  not  participate  in  either  the 
National  Direct  Student  Loan  or  Supple- 
mental Educational  Opportunity  Grants 
program,  a  single  agreement  and  a  .«;ingle 
application  would  suffice,  and  all  pro- 
gram functions  could  be  administered 
by  their  designated  grantee  Smce  the 
allocation  process  required  by  the  statu- 
tory State  allotment  formula  does  not 
permit  the  movement  of  funds  from  an 
institution  in  one  State  to  an  institution 
m  another  State,  the  proposed  regula- 
tion provides  that  when  a  multi-institu- 
tional arrangement  of  institutions  par- 
ticipating only  in  the  College  Work- 
Study  Program  includes  institutions 
from  more  than  one  State,  the  group  of 
institutions  witliin  each  State  will  be 
considered  a  single  institution  for  pur- 
poses of  fund  allocation,  expenditure  and 
reporting. 

2  Section  175.15'd)  Additional  em- 
ployment.— Comment.  In  discussing  sec- 
tion 128fd)  (3)  of  the  Education  Amend- 
ments of  1976,  a  number  of  commenters 
pointed  out  that  while  the  provision  in 
tlie  statute  refers  to  determinations  of 
a  student's  need  for  a  semester  or  other 
regular  enrollment  i>eriod,  imder  stand- 
ard need  analysis  procedures  student  fi- 
nancial aid  applications  and  awards  gen- 
erally are  intended  to  cover  an  academic 
year  which  may  include  two  or  more  en- 
rollment periods. 

Response.  The  Commissioner  recog- 
nizes the  inconsistency  noted  by  the  com- 
menters. Section  175.15idi  has  been 
drafted  to  reflect  standard  financial  aid 
practice  dating  from  the  inception  of 
the  three  Federal  camp  us -based  aid  pro- 
grams in  which  need  analysis  and  aid 
awarding  procedures  are  based  on  a 
complete  academic  year  rather  than  in- 
dividual semesters  or  other  enrolbnent 
periods. 

Comment.  Two  commenters  suggested 
that  .students  should  be  permitted  to 
earn  the  amount  of  their  expected  fam- 
ily contribution  and  that  no  rediKtion 
in  an  aid  award  should  be  made  until 
the  student's  excess  earnings  when  com- 
bined with  his  aid  package  equaled  his 
cost  of  education.  One  commenter  sug- 
gested  that   tiie  student  sliould   be   al- 
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lowed  to  exceed  his  need  with  no  reduc- 
tion in  his  aid  package  ^md  save  the 
excess  earnings  to  meet  educational  casts 
in  a  later  academic  period  when  his 
course  schedule  prevented  him  from 
working.  Another  commenter  expressed 
an  opposing  viewpomt.  suggesting  that 
since  student  financial  aid  funds  are  lim- 
ited, the  institution  should  not  be  re- 
quired to  permit  any  overaward.  Rather, 
the  institution  should  have  the  option 
to  allow  an  overaward  of  up  to  $200  when 
it  has  uncommitted  funds  available. 
Concern  about  limited  student  financial 
aid  funds  prompted  several  commenters 
to  express  a  fear  that  the  statute  might 
be  interprett-d  to  permit  a  student  to  ex- 
ceed his  need  by  $200  for  each  enroll- 
ment period  within  an  academic  year 
with  no  adjustments  being  made.  Ex- 
amples were  cited  in  which  such  an  in- 
terpretation could  result  in  permitted 
overawards  of  $600  to  $800  per  academic 
year  at  some  institutions  at  a  time  when 
there  were  insufficient  funds  to  meet  the 
needs  of  other  students  at  those  institu- 
tions. 

Response.  The  regulation  has  been 
drafted  to  provide  that  no  consideration 
need  be  given  to  earnings  of  up  to  $200 
in  excess  of  need  during  an  academic 
year  from  a  combination  of  College 
Work-Study  employment  and  additional 
employment  obtained  by  the  student. 
However,  the  Commissioner  does  not  feel 
that  earnings  exceeding  the  students 
need  by  more  than  $200  can  be  ignored 
as  a  student  resource.  Since  there  are 
seldom,  if  ever,  sufficient  financial  aid 
funds  available  to  meet  the  need  of  all 
eligible  apphcants,  an  unacceptable  in- 
equity would  result  if  one  student  were 
denied  aid  because  of  lack  of  funds 
students  received  assistance  because  a 
major  resource  was  ignored  in  calculat- 
ing their  need. 

Comment.  Opinions  of  the  comment- 
ers were  divided  on  whether  reductions  in 
a  students  award  necessitated  by  earn- 
ings exceeding  the  student's  need  by 
more  than  $200  should  be  made  during 
the  enrollment  period  in  which  the  stu- 
dent earned  the  money  or  in  the  subse- 
quent enrollment  period.  Some  com- 
menters suggested  that  the  financial  aid 
officer  should  be  given  the  option  to 
choose  whether  to  reduce  the  award  dur- 
ing the  current  or  the  subsequent  en- 
rollment period  as  he  considers  appro- 
priate in  each  case,  and  one  commenter 
suggested  that  the  option  should  rest 
with  the  student.  Most  commenters 
agreed,  however,  that  the  adjustment 
should  occur  at  some  point  during  the 
academic  year  for  which  tlie  original 
award  was  made. 

Re&ponse.  As  noted  in  the  response  to 
the  first  comment  on  the  issue  of  per- 
mitted excess  earnings,  the  proposed 
regulation  has  been  drafted  to  reflect 
standard  financial  aid  practice  of  deter- 
mining need  and  awarding  aid  for  a 
complete  academic  year  rather  than  for 
individual  enrollment  periods.  Accord- 
ingly, the  Commissioner  proposes  that 
the  amount  of  net  earnings  exceeding  the 
students  need  by  more  than  $200  for  the 
entire  academic  year  shall  be  considered 


a  resource  available  to  the  student  for 
meeting  his  cost  of  education  during  the 
following  academic  year  if  the  student 
is  still  enrolled  at  the  institution.  If  a 
financial  aid  officer  prefers  to  make  a 
"mid-year  "  adjustment  in  the  students 
aid  package  following  the  semester  lor 
other  such  academic  term »  in  which  the 
excess  earnings  occur,  he  may  do  so. 
However,  the  regulation  provides  the  fi- 
nancial aid  officer  with  the  option  to 
leave  tlie  students  aid  package  intact 
and  to  consider  the  earnings  which  ex- 
ceed llie  student's  need  by  more  than 
$200  for  the  year  as  a  resource  for  the 
following  academic  year. 

Comment.  In  permitting  earnings  in 
excess  of  need  from  a  combination  of 
Work-Study  employment  and  other  em- 
ployment obtained  by  the  student,  tlie 
stiitute  uses  the  plirase  "mcome  derived 
from  any  additional  employment  to- 
gether with  such  work-study  income 
•  •  *."  In  the  Notice  of  Intent  to  Issue 
Regulations  published  on  November  29, 
1976.  the  Commissioner  solicited  sugges- 
tions for  identifying  "any  additional  em- 
ployment"  and  for  det«rmining  the  cir- 
cumstances under  which  an  institution 
should  be  held  responsible  for  knowing 
about  it. 

The  commenters  responding  to  this 
issue  were  unanimous  in  their  opinion 
that  tlie  institution  should  not  be  held 
responsible  for  knowing  aix)ut  and  moni- 
toring earnings  from  noninstitutional 
employment  over  which  it  had  no  control. 
A  number  of  tliem  pointed  out  that 
§  175.14<ei  of  the  current  regulations 
limits  the  institution's  responsibility  to 
"resources  which  the  institution  itself 
makes  available  to  the  student,  or  about 
which  It  knows  or  has  reason  to  know, 
or  can  reasonably  anticipate  at  the  time 
that  the  assistance  imder  this  part  is 
disbursed  to  tiie  student." 

Response.  While  the  Commissioner 
shares  the  institution's  concern  about  the 
difficulty  inherent  in  attempting  to  moni- 
tor noninstitutional  off-campus  employ- 
ment, the  wording  of  the  new  statute 
does  not  appear  to  permit  is  exclusion 
from  the  institution's  area  of  lesponsi- 
bihty.  Consequently  §  175.15<f i  of  the 
proposed  regulations  has  been  revised 
to  require  that  the  institution  shall  take 
reasonable  steps  to  inform  itself  about 
earnings  from  any  additional  employ- 
ment not  provided  by  the  institution 
which  the  student  may  obtain. 

3.  Section  175  21  Earnings.  Attributa- 
ble to  cost  of  education. 

Commr.nt.  A  number  of  commenters 
objected  to  the  requirement  in  §  175.20  of 
the  regulations  published  on  September 
1,  1976  that  costs  incidental  to  obtain- 
ing earnings  under  the  program  during 
a  summer  vacation  period  or  other 
periods  when  the  student  is  not  enrolled 
in  classes  may  not  under  any  circum- 
stances exceed  40  percent  of  gross  earn- 
ings or  $400.  whichever  is  less.  Generally 
commenters  did  not  object  to  the  40  per- 
cent limitation  on  earnings  which  could 
be  expended  for  summer  maintenance 
costs.  Rather,  the  objection  was  directed 
toward  the  $400  limitation  on  the  dollar 
amount.  Several  of  the  commenters  in- 


dicated that  the  limitation  would  elimi- 
nate summer  employment  opportunities, 
especially  for  dependent  students  from 
rural  areas  where  employment  under  the 
program  was  unobtainable  within  com- 
muting dLstance  of  their  parents'  home. 
They  argued  tliat  a  student  who  found 
it  necessary  to  live  away  from  home  to 
obtain  employment  could  not  meet  rent 
and  food  costs  for  tlie  entire  summer 
vacation  period  with  the  maximum 
allowable  amount  of  $400. 

Response.  As  noted  in  tlie  intioduc- 
lion  to  the  Notice  of  Intent  to  Issue 
Regulations,  commenters  were  asked  to 
address  only  those  i-ssues  wliich  con- 
cerned the  implementation  of  the  Edu- 
cation Amendments  of  1976.  Since 
there  may  be  a  number  of  commenters 
holding  views  on  tlie  regulation  govern- 
ing summer  maintenance  casts  who 
limited  their  comments  to  the  issues  ad- 
dressed in  the  Notice  of  Intent,  the 
Commissioner  wishes  to  give  everyone 
an  equal  opportunity  to  address  the  issue 
in  the  comment  period  following  the 
publication  of  this  Notice  of  Proposeti 
Rulemaking. 

In  response  to  the  comments  which 
have  already  been  received,  the  max- 
imum dollar  limitations  on  costs  in- 
cident to  obtaining  employment  included 
in  subparagraphs  tbMl)  and  ibit2»  of 
§  175.20  of  the  regulation  mow  jS  175.21 
of  this  Notice  of  Proposed  Rulemaking) 
have  been  increased  from  $200  to  $300 
and  from  $400  to  $600.  respectively.  To 
a.ssist  institutions  in  planning  their  em- 
ployment programs  for  the  coming  sum- 
mer, the  Commissioner  is  announcing 
his  intention  that  the  maximum  dollar 
limitations  which  are  ultimately  decided 
upon  after  public  comment  has  been  re- 
viewed will  be  no  lower  than  the  amounts 
included  in  this  Notice  of  Proposed  Rule- 
making. Regardle.ss  of  the  effective  date 
of  the  final  regulation,  the  financial  aid 
officer  may  use  these  amounts  In  com- 
puting tlie  amount  of  summer  savings  to 
be  expected  from  students  employed  un- 
der the  College  Work-Study  Piogram 
during  the  summer  of  1977. 

4.  Section  175.28     Use  of  funds. 

Comment.  One  commenter  inquired 
about  whether  the  change  made  by  the 
Education  Amendments  of  1976  in  the 
administrative  expense  allowance,  sec- 
tion 493  of  the  Higher  Education  Act, 
permits  an  institution  to  retain  4''t 
rather  than  3<7f  of  its  expenditures  under 
the  College  Work-Study  Program  for  the 
1976-77  award  period. 

Response.  The  Commissioner  has  de- 
termined that  an  institution  may  keep 
4'~r  of  its  expenditures  under  the  Col- 
lege Work-Study  Program  for  the  1976- 
77  award  period.  However,  all  such  funds 
must  be  used  to  administer  the  Title 
I'V  student  financial  assistance  pro- 
granis.  After  July  1,  1977,  administra- 
tive cost  allowances  must  first  be  used 
to  carry  out  the  Student  Consumer  In- 
formation Services  authorized  by  section 
493A  of  the  Higher  Education  Act. 

5.  Subpart  B  a  175.31-^  175.42>  Job 
Location  and  Development  Programs. 

Section  128(d)  of  the  Education 
Amendments  of  1976  added  a  new  sec- 
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tiun  447  to  tlic  Higher  Education  Act  of 
1965.  which  permits  an  institution  to  use 
a  portion  of  its  College  Work-Study  al- 
location for  the  e.stablishment  and  ex- 
pansion of  a  program  to  locate  and 
develop  off-campus  jobs  for  enrolled 
students.  Tlie  previous  .section  447 
"Work-Study  for  Community  Service 
Learning  Program"  was  allowed  to  ex- 
pire In  addition  to  requesting  comments 
on  the  College  Work-Study  Program,  the 
Notice  of  Intent  To  Is.sue  Regulations 
published  on  November  29.  1976,  also  in- 
vited public  comment  on  this  new  pro- 
gram, prior  to  the  drafting  of  proposed 
regulations. 

Comment.  Two  commenters  suggested 
that  the  tssuing  of  regulations  for  the 
job  location  and  development  program 
should  be  hcJd  in  abeyance  while  sev- 
eral experimental  model  programs  are 
established  and  observed  in  operation. 
The  commenters  felt  that  experiences 
gained  in  determining  problem  areas  and 
finding  solutions  through  the  use  of 
model  programs  should  be  of  great  value 
in  drafting  regulations  in  the  future. 

Response.  The  Commissioner  agree; 
with  the  commenters'  suggestion  that 
model  programs  could  be  useful  and 
witli  the  idea  implicit  in  the  suggestion 
that  all  tlie  problems  whidi  may  occur 
cannot  be  foreseen  and  taken  into  ac- 
count in  regulations  before  tlie  programs 
are  actuaDy  in  operation.  He  feels,  how- 
ever, tliat  the  period  of  time  required 
for  establishing  and  observing  a  model 
program  would  unduly  delay  the  promul- 
gation of  regulations  needed  by  all  in- 
stitutions as  they  begin  their  own  job 
location  and  development  programs. 
Consequently,  he  ha,s  determined  that 
the  regulations  for  the  job  location  and 
development  program  will  be  issued  as 
a  subpart  to  tJie  regulations  for  the  Col- 
lege Work-Study  Program  from  wliich 
its  funds  are  derived,  and  will  be  pub- 
lislied  in  accordance  with  the  same  cal- 
endar. It  is  recognized  that  some  prob- 
lems which  may  arise  cannot  be  foreseen 
as  the  initial  regulations  are  developed 
and  that  the  regulations  may  ultimately 
need  to  be  expanded  to  take  into  account 
presently  imforeseen  circumstances.  The 
proposed  regulations  are  intended  to  pro- 
vide as  much  flexibility  as  possible  for 
each  institution  in  developing  its  job 
location  and  development  program. 

Com,ment.  A  numbea-  of  commenters 
felt  that  priority  should  be  given  to 
needy  students  in  providing  employment 
under  the  job  location  and  development 
program.  Otliers  expressed  the  opposing 
viewpoint,  contending  tliat  tlie  jobs  lo- 
cated and  developed  through  the  pro- 
gram should  be  available  to  all  en- 
rolled students  at  the  institution  with- 
out regard  to  need.  One  commenter  pro- 
posed that  the  number  of  non-needy 
students  be  limited  to  ten  percent  of  the 
total  sei-ved. 

Response.  In  stipulating  who  shall  be 
served  under  the  job  location  and  devel- 
opment program,  the  statute  refers  only 
to  "currently  enrolled  students."  It  states 
also  that  the  jobs  provided  are  to  be 
"available  to  students  during  and   be- 
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twcen  periods  of  altendaiu-c  at  Ithe 
students  I  institution."  The  .statute  does 
not  limit  jolxs  and  developed  under  the 
program  to  needy  students  nor  does  it 
stipulate  requirements  of  at  least  half- 
time  student  status,  good  standing, 
academic  progress,  or  status  as  a  na- 
tional of  the  United  States.  Tlierefore, 
none  of  these  items  is  included  in  the 
propased  regulations  as  student  eli- 
gibility ciiteria  for  receiving  a  .iob  re- 
sulting from  the  activity  of  this  pro- 
gram at  the  student's  institution. 

Comment.  Two  commenters  suggested 
that  emphasis  should  be  given  to  locat- 
ing employment  opportunities  directly 
related  to  the  students'  academic  pro- 
grams. 

Response.  The  Commissioner  wishes 
to  encourage  institutions  to  use  this  pro- 
gram iis  a  means  of  providing  students 
with  employment  which  will  complement 
their  academic  studies  with  a  useful 
work  experience  related  to  their  career 
objectives.  However,  he  does  not  intend 
to  mandate  by  regulation  tliat  each  job 
located  or  developed  under  this  pro- 
gram must  be  related  to  the  academic 
program  or  career  goals  of  the  student 
to  whom  it  Ls  offered. 

Comment.  One  commenter  suggested 
that  the  job  location  and  development 
program  at  an  institution  should  be  used 
to  monitor  its  institution -based  student 
payrolls  and  all  aid  packages  involving 
student  employment. 

Rcsj7onsc.  The  pui-po.se  of  the  program 
is  to  expand  student  employment  op- 
portunities through  location  and  devel- 
opment of  jobs  off-campus.  Since  the 
statute  specifically  states  tliat  "fimds 
available  under  this  section  will  not  be 
used  to  locate  or  develop  jobs  at  an 
eligible  institution,"  the  commenter's 
suggestion  would  not  be  feasible. 

Comment.  One  commenter  suggested 
Uiat  a  job  location  and  development  pro- 
gram at  an  institution  should  include 
counselors  and  placement  specialists. 

Response.  The  commenter's  sugges- 
tion appear  to  be  in  accordance  with 
the  statutory  intent  of  the  program  and 
with  the  proposed  regulations. 

Comment.  One  commenter.  concerned 
about  limited  Federal  funds  a\  ailable  for 
College  Work-Study  employment  at  his 
institution,  questioned  whether  an  in- 
stitution which  felt  its  current  job  lo- 
cation and  development  efforts  were  ade- 
quate would  be  required  to  use  a  por- 
tion of  its  Federal  College  Work-Study 
allocation  for  this  purpose  if  it  pre- 
ferred to  use  the  entire  allocation  for 
College  Work -Study  employment. 

Response.  Each  Uistltution  has  the 
option  to  use  up  to  ten  percent  of  its 
Federal  College  Work-Study  allocation 
or  $15,000.  whichever  is  le.ss.  to  e.<itablish 
and  operate  a  job  locotion  and  develop- 
ment program.  It  may  choose  to  use  an 
amount  less  than  its  permissible  max- 
imum or  nothing  at  all.  Tlie  option  rests 
entirely  with  tlie  institution. 

Note. — In  offering  suggestions  on  the  Job 
location  and  development  program,  one  com- 
menter apparently  assumed  that  the  pro- 
gram was  intended  only  to  generate  Jobs  with 
public    or    private    nonprofit    orpnnlzatlons. 
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Contrary  to  the  commenters  ass  iinpilon, 
this  program  may  be  used  to  promote  stu- 
dent employment  with  profit  making  flrma 
BM  well  OS  with  public  or  private  nonprofit 
organizations  The  only  places  of  employment 
where  Jobs  may  not  be  developed  under  thi.s 
program  are  at  the  UistltuUcn  itaelf  or  at 
another  Institution  which  U  eligible  to  par- 
ticipate lu  Uie  CoUege  Work-Study  Program 
NoTf  —Tlie  Office  of  Education  has  det«-r- 
mlned  that  this  doctiment  does  not  contain 
a  major  proposal  requiring  preparation  of  an 
Inflation  Impact  Statement  under  Executive 
Order  11821  and  OMB  Circular  A   107. 

Dated:  June  30.  1977. 

Ernest  L  Boyef. 
United  States  Commissioyier 

of  Education. 

Approved    September  6.  1977. 

Hale  Champion. 

Acting   Secretarv   of   Health. 
Education,  and  Welfare. 

(Catalog  of  Federal  Domestic  Assistance  No, 
13  463  Higher  Education  'Work-Study  (Col- 
lege woTk-Sttidy  Program)  ) 

Part  175  of  Title  45  of  Code  of  Fed- 
eral Regulations  is  amended  to  read  as 

follows : 


Sec. 


Subpart  A — Worh-Study  Program 


175.1  Purpose  and  objectives. 

175.2  DefinlUoue. 

175  3       Allotment     of     Federal      funds      to 

States. 
175  4      Allocation,  reallocation,  and  payment 

of  funds  to  Institutions. 

175.5  Institutional  applications. 

175.6  Funding  criteria. 

175.7  .Application  review  and  approval  of 

request. 

175.8  Institutional  agreement. 

175.9  Multl-lnstltutional  arrangements. 

175.10  Eligibility  and  selection  of  students. 

175.11  Special  8es.sions. 

175.12  Cost  of  education. 

175.13  Expected  family  contribution. 

175.14  Approved  need  analysts  systems. 

175.15  Coordination  of  student  financial  aid 

prograoLs.  award  amount  and  over- 
award. 

175  16     Coordination  with  Btireati  of  Indian 

Affairs  grants-in-aid. 

176  17     Program  eligibility. 

175.18  Eligible  employment. 

176.19  Establishment  at  wage  rates. 

175.20  Ltmitatlonc  on  the  number  of  hours 

of  employment. 

175.21  Earnings  attributable  to  cost  of  edu- 

cation. 

175.22  Payments  to  students. 

17553     Limitations  on  the  Federal  share  of 
student  compensation. 

176.24  Nature  and  source  of  Institutional 

share  of  student  compen.sation. 

175.25  Federal  interest  in  allocated  funds. 
175  26     .Maintenance  of  effort. 

176.27  Transfer  of  funds. 

175.28  Use  of  funds.  , 

175.29  Fiscal  procedures  and  records. 

175.30  Termination  and  ."suspension. 

Subpart  B — Jab  Location  and  Da«alop<n«nt 

Program 

17531  Purpose. 

175J2  Definition. 

175  33  Federal  contribution. 

175.34  Allowable  cos  Us. 

I75JJ5  Federal  share  of  allowable  costs. 

175.36  In-stltutlonal  share  of  allowable  costs. 

175.37  Multi-lnstltutlonaJ  Job  location  and 

development  programs  and  con- 
tractual arrangements  with  non- 
profit organizations. 
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Sec. 
176  38 
175  39 
17540 
17541 
17542 


General    restrictlouB. 
Agreement. 
Maintenance  of  effort. 
Procedures  and  records. 
Termination  and  suspension. 


.\ppendlx  A     Allotment   of   funds    to   States 

for  fiscal  year  1972. 
.Appendix  B     Model  oll-cainpus  agreement. 

Ai'Thoritt:  Sec  441-446  of  Pub  L  89-329. 
Title  IV.  79  Stat.  1219.  a.s  amended  |42  U  S  C. 
2751-2756* .  unless  otherwl.-ie  noted. 

Subpart  A — Work-Study  Program 

t;    I7.>.l        l'iirp«»c  and  «>l>j<fli»e». 

ia»  The  purpose  of  the  College  Work- 
Study  Program  is  to  stunulate  and  pro- 
mote the  part-time  employment  of  stu- 
dents, particularly  those  with  great  fi- 
nancial need,  who  are  in  need  of  the 
earnings  from  such  employment  in  order 
to  pursue  courses  of  study  at  eligible 
institutions. 

<b)  This  purpose  will  be  promoted 
through  the  development  of  student  em- 
ployment programs  designed  to  meet  the 
following  objectives: 

( 1 1  Provide  financial  aid  for  eligible 
students  through  combining  the  earn- 
ings from  part-time  employment  with 
other  forms  of  financial  assistance  to 
enable  students  to  meet  their  educa- 
tional expenses  without  the  necessity  of 
incurring  an  unduly  heavy  burden  of 
indebtedness;  and 

(2 1  Broaden  the  range  of  worthwhile 
job  opportunities  for  qualified  students 
in  emplo>'ment  for  the  institution  itself 
"except  in  the  case  of  proprietary  insti- 
tutions of  higher  education  >  or  for  Fed- 
eral. State  or  local  public  agencies  or 
private  nonprofit  organizations. 

(42  U.S.C.  2751-2756) 
§  173.2      Definilions. 

For  the  purposes  of  this  part: 
ia>  "Academic  year"  means  a  period 
of  time  generally  of  not  less  than  8 
months  in  which  a  full-time  student 
would  normally  be  expected  to  complete 
the  equivalent  of  two  semesters,  two  tri- 
mesters, three  quarters,  or  900  clock 
hours  of  instruction. 

(b>  "Acf  means  Title  IV.  Part  C  of 
the  Higher  Education  Act  of  1965,  as 
amended. 

(42  U.S.C.  2751-2756) 

(c)  "Area  vocational  school"  means — 

<  1 )  A  specialized  high  school  used  ex- 
clusively or  principally  for  the  provision 
of  vocational  education  to  persons  who 
are  available  for  study  in  preparation  for 
entering  the  labor  market,  or 

(2)  The  department  of  a  high  school 
exclusively  or  principally  used  for  pro- 
viding vocational  education  in  no  less 
than  five  different  occupational  fields  to 
persons  who  are  available  for  study  in 
preparation  for  entering  the  labor  mar- 
ket, or 

•  3)  A  technical  or  vocational  school 
used  excliLsively  or  principally  for  the 
provision  of  vocational  education  to  per- 
sons who  have  completed  or  left  high 
school  and  who  are  available  for  study  in 
preparation  for  entering  the  labor  mar- 
ket, or 


(4)  The  department  or  division  of  a 
junior  college  or  community  college  or 
university  operating  under  the  policies 
of  the  State  board  and  which  provides 
vocational  education  in  no  less  than  five 
different  occupational  fields,  leading  to 
immediate  employment  but  not  neces- 
sarily leading  to  a  baccalaureate  de- 
gree— if  sucli  a  school  is  available  to  all 
residents  of  the  Stiite  or  an  area  of  the 
State  designated  and  approved  by  the 
State  Board,  and  if.  in  the  case  of  a 
school,  department,  or  divLsion  described 
in  subparagraph  <3)  or  i4)  of  this  para- 
graph, it  admits  as  regular  students  both 
persons  who  have  completed  high  school 
and  persons  who  have  left  high  school. 
The  term  "State  Board  '  as  used  in  this 
definition  means  a  State  Board  des- 
ignated or  created  by  State  law  as  the 
sole  State  agency  responsible  for  the  ad- 
mini.stration  of  vocational  education,  or 
for  supervision  of  the  administration  of 
vocational  education  in  the  State. 

(42  use.  2753;  20  U  S.C.  1248) 

id  I  "Basic  Educational  Opportunity 
Grants  Program"  means  the  program 
authorized  by  Title  IV-A,  Subpart  1  of 
the  Higher  Education  Act  of  1965,  as 
amended. 

(20  U.S.C.  1070a) 

ie»  "Clock  hour"  means  a  period  of 
time  which  is  the  equivalent  of  ( 1)  a  50 
to  60  minute  cla.ss.  lecture,  or  recitation, 
or  (2i  a  50  to  60  minute  faculty  super- 
vised laboratory,  shop  training,  or  in- 
ternship. 

(f)  "Dependent  student"  means  a  stu- 
dent who  does  not  qualify  as  a  "self- 
supporting  or  independent  student"  as 
defined  in  paragraph  '  w  >  of  this  section. 

(42  U.S.C.  2751   2756) 

(g)  "Eligible  institution"  or  "institu- 
tion" means  an  institution  of  higher 
education,  an  area  vocational  school,  or 
a  proprietaiT  institution  of  higher  edu- 
cation. 

(42  U.SC.  2753(b)  ) 

ih>  "Expected  family  contribution  of 
a  dependent  student"  means  the  sum  of 
the  amounts  which  reasonably  may  be 
expected  from  the  student  and  his 
spouse  to  meet  the  student's  cost  of  edu- 
cation as  described  in  5  175.12  and  the 
amount  which  reasonably  may  be  ex- 
pected to  be  made  available  to  him  by 
his  parents  for  such  purpose. 

(i)  "Expected  family  contribution  of 
an  independent  or  self-supporting  stu- 
dent'  means  the  amount  which  reason- 
able may  be  expected  from  the  student 
and  his  spouse  to  meet  the  student's 
cost  of  education  as  described  in  5  175.12. 

(j»  "Financial  need"  means  the  differ- 
ence between  a  student's  cost  of  educa- 
tion and  his  expected  family  contribu- 
tion. 

(k>  "Full-time  student "  means  a  stu- 
dent who  is  carr>ing  any  combination  of 
courses,  research,  or  special  studies 
which,  according  to  the  standards  and 
practices  of  the  institution  in  which  the 
student  is  enrolled,  is  considered  full- 
time  study. 


•  1)  "Good  standing"  means,  with  re- 
gard to  a  student,  tliat  the  institution  in 
which  the  student  is  enrolled  has  deter- 
mined that  the  student  is  eligible,  in  ac- 
cordance with  its  own  standards  and 
practices,  to  continue  in  attendance  at 
the  institution. 

(m>  "Graduate  or  professional  stu- 
dent" means,  in  general,  a  student  who  is 
enrolled  in  an  academic  program  of  in- 
struction above  the  college  level  which  is 
provided  at  an  institution  of  higher  edu- 
cation. The  term  includes  1 1  >  that  por- 
tion of  any  program  involving  a  period  of 
study  beyond  four  years  of  study  at  the 
.college  level,  or  (2)  any  portion  of  a  pro- 
gram leading  to  di  a  degree  beyond  the 
bachelor  s  or  first  professional  degree,  or 
I  ii  I  a  first  professional  degree,  when  at 
least  three  years  of  study  at  the  college 
level  are  required  for  entrance  into  a 
program  leading  to  such  degree. 

(42  use.  2761-2756) 

in)  "Guaranteed  Student  Loan  Pro- 
gram" means  the  student  loan  program 
authorized  by  Title  IV,  Part  B  of  the 
Higher  Education  Act  of  1965. 

(20  use.   1071-1087-2) 

(o)  'Half -time  graduate  student" 
means  a  graduate  or  professional  student 
who  is  carrying  any  combination  of 
courses,  research,  or  special  studies 
which,  according  to  the  standards  and 
practices  of  the  institution  in  which  the 
student  is  enrolled,  is  considered  half- 
time  graduate  study. 

(p>  "Half-time  undergraduate  stu- 
dent" means  an  undergraduate  student 
who  is  carrying  a  half-time  undergrad- 
uate academic  work  load  measured  in 
terms  of  d  >  the  tuition  and  fees  cus- 
tomarily charged  for  such  half-time 
study  by  the  institution  and  (2)  the 
course  work  or  other  required  activities 
as  determined  by  the  institution  in  which 
the  student  is  enrolled;  Provided,  hou- 
cver.  That  such  course  work  and  activ- 
ities amount  to  the  equivalent  of  a  mini- 
mum of  (i)  6  semester  hours  or  6  quarter 
hours  per  academic  term  for  institutions 
utilizing  semester,  trimester,  or  quarter 
hours  .systems;  (ii>  12  semester  hours  or 
18  quarter  hours  per  academic  year  for 
institutions  which  measure  progress  in 
terms  of  credit  hours  but  which  do  not 
utilize  semester,  trimester,  or  quarter 
.systems;  or  (iiii  12  clock-hours  per  week 
for  institutions  which  utilize  clock  hours 
to  measure  progress. 
(20  U.S.C.  1088(c)  (2)) 

<q)  "Institution  of  higher  education" 
means  an  educational  institution  in  any 
State  which  (1)  li)  admits  as  regular 
students  only  persons  having  a  certifi- 
cate of  graduation  from  a  .school  pro- 
viding secondary  education,  or  the  rec- 
ognized equivalent  of  such  a  certificate, 
or  <ii)  with  respect  to  pubhc  or  other 
nonprofit  institutions,  admits  as  regular 
students  persons  who  are  beyond  the 
age  of  compulsory  school  attendance  in 
the  State  in  which  the  institution  is  lo- 
cated and  who  have  the  ability  to  benefit 
from  the  training  offered  by  the  insti- 
tution,  <2)    is  legally  authorized  within 


FEDERAL    REGISTER,    VOL     42,    NO.    1 88— VVEDNESDAY,    SEPTEMBER    28,    1977 


such  State  to  provide  a  proKiain  uf  edu- 
cation beyond  .secondary  education.  (3) 
provides  an  educational  program  for 
whicli  it  awards  a  bachelor's  degree  or 
provides  not  lc.s,s  than  a  two-year  pro- 
gram whidi  1.S  acceptable  lor  full  credit 
toward  .surli  a  decree.  '4>  is  a  public  or 
oilier  nonprofit  iii.stilutioii,  and  <5i  lii  is 
accredited  by  a  nationally  reco(;nizcd  ac- 
credilmK  auciuy  or  a.s.'Ociation.  or  lii) 
in  (lie  t  ase  of  a  public  institution  olfcring 
postsecoiuiary  vocational  education,  is 
apiJroved  by  a  State  approval  agency 
rc'comiized  by  the  Commls-sioner  as  a  re- 
liable authority  a.s  to  the  quality  of  pub- 
lic postsccondary  vocational  education 
111  tliat  State,  or  <iii»  is  an  institution 
with  respect  to  which  tlie  Commissioner 
has  determined  that  there  is  satisfactory 
as.surance,  con.'^ideiing  the  resources 
available  to  the  institution,  the  period 
of  time,  if  any.  during  which  it  has  op- 
erated, the  effort  it  is  making  to  meet 
accreditation  staiuiard.s.  and  the  i)urposc 
for  which  tliis  determination  Ls  being 
made,  tliat  tlic  in.stitiition  will  meet  the 
accreditation  standards  of  such  an 
agency  or  association  within  a  reason- 
able time,  or  <iv»  is  an  institution  whose 
credits  are  accepted,  on  transfer,  by  not 
le.s.s  than  three  institutions  which  are  so 
accredited,  for  credit  on  the  same  basis 
a.s  if  transferred  from  an  institution  so 
accredited. 

nie  term  "institution  of  higher  ediica- 
tion"  also  includes  any  school  which  pro- 
vides not  less  than  a  one-year  program 
of  training  to  prei^are  student.s  for  gain- 
ful employment  in  a  recognized  occui^a- 
tion  and  which  meets  the  provisions  of 
subparaprai)lis  •!»,  (2i,  '4>,  and  (5)  of 
this  paragraph.  For  purposes  of  this 
part  a  one-year  program  of  training  for 
in.slitutions  using  a  semester,  trimester, 
or  quarter  system  means  a  program  of  at 
letust  24  ficmestcr  or  trimester  hours  or 
36  quarter  hours.  For  institutions  not 
Using  tliose  terms,  a  one-year  program 
of  training  means  a  program  of  study  in 
which  a  student  will  receive  supervised 
training  totaling  at  least  900  clock  hours 
of  instruction.  The  term  "institution  of 
higher  education"  also  includes  any  pro- 
prietary institution  of  higher  education 
as  defined  in  paragraph  ivi  of  this  sec- 
tion which  has  an  agreement  with  the 
Commissioner  containing  such  terms 
and  conditions  as  the  Commissioner  de- 
termines to  be  necessary  to  insure  that 
the  availability  of  a.ssistance  to  students 
at  the  school  under  this  part  has  not  re- 
sulted, and  will  not  re.sult.  in  an  increase 
in  the  tuition,  fees  or  other  charges  to 
such  students. 

(20  use.   1087-l(b).   1088(bi    and   1141(a)) 

•  n  "National  Direct  Student  Loan 
Program"  means  the  student  loan  pro- 
gram authorized  by  Title  IV,  Part  E  of 
the  Higher  Education  Act  of  1965. 

(20  U.S.C.  (1087  aa-ff)  ) 

<s)  "National  of  the  United  States"' 
means  (Da  citizen  of  the  United  States, 
or  <2)  a  person  who.  though  not  a  citizen 
of  tile  United  States,  owes  permanent 
allegiance  to  the  United  States. 

(8  use.  1101(a)  (22)  ) 
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III  "Nonijrofif  as  applied  to  a  school, 
agency,  organization,  or  institution, 
means  a  school,  agency,  organization,  or 
institution  owned  and  operated  by  one 
or  more  nonprofit  corporations  or  asso- 
ciations no  part  of  the  net  earnings  of 
which  inures,  or  may  lawfully  inure,  to 
the  benefit  of  any  private  shareholder  or 
individual. 

(20  U.SC    1141  («•)  » 

(in  "Parent""  means  llie  mother  or 
father  of  the  student,  unless  any  other 
person.  excei)t  the  student's  spouse,  pro- 
vides more  than  one-half  of  the  stu- 
dcnt"s  suijport  and  claims  or  Ls  eligible 
to  claim  tlie  student  as  an  exemption  for 
Federal  income  tax  purposes,  in  which 
case  sucli  person  .■■hall  be  considered  a 
parent. 

(42  use.  275I-275«t 

I VI  "Pioi)rietary  instil ution  of  higher 
education"  means  a  school  which  il» 
provides  not  less  than  a  six-month  pro- 
gram of  training  to  prepare  students  for 
gainful  employment  in  a  recognized  oc- 
cupation. <2»  admits  as  regular  students 
only  persons  having  a  certificate  of  grad- 
uation from  a  school  providing  second-, 
ary  e<iucation  or  the  recognized  equiva- 
lent of  such  a  certificate.  i3)  Is  legally 
authorized  by  the  State  in  which  It  is  lo- 
cated to  iirovide  a  program  of  education 
beyond  .secondary  education,  i4)  Ls  ac- 
credited by  a  nationally  recognized  ac- 
crediting agency  or  as.sociation  approved 
by  tlie  Commissioner  for  this  purpase. 
(5»  is  not  a  public  or  other  nonprofit 
institution,  and  <6i  has  been  in  existence 
for  at  least  two  years.  For  purposes  of 
this  part  a  six-month  program  of  train- 
ing for  institutions  using  a  semester,  tri- 
mester, or  quarter  system  means  a  pro- 
gram of  at  least  16  semester  or  trimester 
hours  or  24  quarter  hours.  For  institu- 
tions not  ii.sing  those  terms,  a  six -month 
program  of  training  means  a  program  of 
study,  which  does  not  include  such 
study  by  correspondence,  in  which  a  stu- 
dent will  receive  supervised  training  to- 
taling at  least  600  clock  hours  of  instruc- 
tion, or.  in  the  case  of  a  program  offered 
by  correspondence,  a  program  of  study 
requiring  at  least  600  hours  of  prepara- 
tion. 

(20  use.  1088(b)  (3|  ) 

(wi  "Self-supporting  or  Independent 
Student""  means  a  student  who; 

(li  Has  not  and  will  not  be  claimed 
as  an  exemption  for  Federal  income  tax 
purpo.ses  by  an\'  other  person  except  his 
or  her  spou.se  for  the  celendar  yeans)  in 
which  aid  is  received  or  either  or  both 
of  the  two  calendar  years  prior  to  the 
academic  year  for  which  aid  is  re- 
quested; 

(2)  Has  not  received  and  will  not  re- 
ceive financial  a.ssistance  of  more  than 
$600  from  his  or  her  parentis)  in  any 
calendar  year  in  which  aid  is  received 
or  the  calendar  year  prior  to  the  aca- 
demic year  for  which  aid  is  requested: 
and 

(3)  Has  not  lived  or  will  not  live  for 
more  than  six  weeks  in  the  home  of  a 
parent    during    any    calendar    year    in 
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which  aid  is  received  or  the  calendar 
year  prior  to  the  academic  year  for  which 
aid  Is  requested. 

For  purpo.ses  of  this  paragraph,  a  stu- 
dent will  not  be  considered  to  have  been 
claimed  as  an  exemption  by  a  parent, 
or  to  have  received  $600  from  a  parent, 
or  to  have  lived  with  a  parent  if  that 
parent  has  died  prior  to  the  student's 
submission  of  an  application  for  em- 
ployment under  the  College  Work-Study 
Program,  and  if  no  person,  other  than 
the  students  spouse,  provides  or  will 
jirovide  more  than  one-half  of  the  stu- 
dent's sujjport  for  Uie  first  calendar  year 
in  which  assistance^  requested. 

(42  use.  2751-2750) 

ixi  "State  "  means,  in  addition  to  the 
.several  States  of  the  Union,  the  District 
of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  Guam.  American  Samoa, 
the  Trust  Territory  of  the  Pacific  Islands, 
and  the  Virgin  Islands. 

(20  use   1141(b);  20  use.  10881  a)  ) 

<yi  "Supplemental  Educational  Op- 
portunity Grant  Program"  is  tlie  grant 
program  authorized  by  Title  IV,  Part  A. 
Subpart  2  of  the  Higher  Education  Act 
of  1965. 

(20  use.  1070b) 

(42  use.  2751-2756.  unless  olherwlve  noted) 

§  i7^.^      Allntnicnt    of   Frdorjil    fund-    to 
.S|;il<-«. 

la'  Initial  alloiments.  From  sums  ap- 
propriated to  carry  out  this  part  for  a 
fiscal  year,  a  sum  not  to  exceed  2  percent 
of  the  appropriation  for  that  year  will  be 
alloted  by  the  Commissioner  among 
Puerto  Rico,  Guam.  American  Samoa, 
the  Trust  Territory  of  the  Pacific  Islands, 
and  the  Virgin  Islands,  according  to  their 
respective  needs  for  assistance  under  this 
part.  In  addition  to  such  sum.  an  amount 
will  be  reserved  to  provide  "Work-Study 
assistance  to  students  who  reside  in,  but 
attend  eligible  institutions  outside  of. 
American  Samoa  or  the  Trust  Territory 
of  the  Pacific  Islands.  The  amount  .so 
reserved  will  be  allotted  to  eligible  insti- 
tutions and  shall  be  available  only  for 
the  purpose  of  providing  Work-Study  as- 
sistance to  such  students.  The  remainder 
of  the  sums  will  be  allotted  among  the 
States  as  provided  in  paragraph  ibi  of 
this  section.  For  the  purpose  of  com- 
puting this  allotment,  the  Commissioner 
will  use  information  for  the  most  recent 
year  for  which  satisfactory  data  are 
available  to  him. 

(42  U.S.C  2752) 

ibi(l)  Initial  allotment  to  States. 
Ninetly  percent  of  the  sums  remaining 
after  the  allotment  of  funds  under  para- 
graph (a I  of  this  section  will  be  allotted 
as  follows: 

lii  One-third  will  be  allotted  by  the 
Commissioner  among  the  States  so  that 
the  allotment  to  each  State  mider  this 
clause  will  be  an  amount  which  bears 
the  same  ratio  to  such  one-third  as  the 
number  of  persons  enrolled  on  a  full- 
time  basis  in  institutions  of  higher  edu- 
cation in  such  State  bears  to  the  total 
number  of  persons  enrolled  on  a  full- 
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time  basis  in  institutions  of  higher  edu- 
cation in  all  the  States : 

(ii>  One-third  will  bo  allotted  by  the 
Commissioner  among  the  States  so  that 
the  allotment  to  each  State  under  this 
clause  will  be  iin  amount  which  bears  the 
same  ratio  to  such  one-third  as  the  num- 
ber of  high  sciiool  graduates  tas  defined 
in  section  702if)  of  the  Higher  Educa- 
tion Act  of  1965 — formerly  section  103 
(d><3»  of  the  Higher-Education  Facili- 
ties Act  of  1963  >  of  such  State  bears  to 
the  total  number  of  such  high  school 
graduates  m  all  the  States;  and 

(iii>  One-third  will  be  allotted  by  the 
Commissioner  amonp:  the  States  so  that 
the  allotment  to  each  Stiite  under  this 
clause  will  be  an  amount  which  bears 
the  same  ratio  to  such  one-third  as  the 
number  of  related  children  under  18 
years  of  age  living  in  families  with 
annual  Incomes  of  less  than  $3,000  In 
such  State  l)ears  to  the  number  of  re- 
lated children  under  18  years  of  ape 
living  in  families  with  annual  incomes  of 
less  than  $3,000  in  all  the  States. 

«2i  If  the  amount  allotted  to  any 
State  under  subparagraph  <  1  >  of  tliis 
paragraph  is  less  tlian  its  allotment 
under  section  442* b^  of  Title  IV.  Part  C. 
of  the  Higher  Education  Act  of  1965  for 
fiscal  year  1972.  additional  sums  will  be 
allotted  to  each  such  State  from  the 
sums  remaining  to  make  its  allotment 
for  such  year  equal  to  its  allotment 
for  fiscal  year  1972  under  section  442(b) . 
'See  Appendix  A  for  the  amounts  allotted 
to  each  State  under  such  section  442(b) 
for  the  fiscal  year  ending  June  30.  1972.) 
In  the  event  that  the  funds  available  are 
insufTicicnt  to  meet  that  level,  the  Com- 
missioner will  instead  allot  the  remain- 
ing sums  so  that  no  State  will  receive 
less  than  a  uniform  minimum  percent- 
age of  its  fiscal  year  1972  allotment  un- 
der section  442(b). 

1 3 1  Tlie  Conimi.ssioncr  will  allot  tlie 
sums  remaining,  if  any.  after  the  allot- 
ment of  funds  under  paragraph  (a)  of 
this  section  and  .subparagraphs  d)  and 
<2i  oi  this  paragraph,  to  those  State(s) 
which  received  the  lowest  percentage  of 
approved  requests  for  funds  as  a  result 
of  the  allotment  under  subparagraphs 
a>  and  (2)  of  thLs  paragraph  so  that 
no  State  will  receive  less  than  a  uniform 
minimum  percentage  of  its  total  ap- 
proved requests  for  funds. 
(42X7.8.0.2752) 

(c>  Amounts  to  be  traJtsf erred  to  the 
State  Student  Financial  Assistance 
Training  Program. 

( 1 )  The  Commissioner  may  trjuisfer 
an  amount  equal  to  .05  percent  of  each 
States  mitial  allotment,  as  determined 
under  paragraphs  (a)  and  (b'  of  this 
section,  or  $10,000  whichever  is  less,  to 
that  State  under  the  State  Student  Fi- 
nancial Assistance  Training  Program 
authorized  under  section  493C  of  the 
Higher  Education  Act  of  1965.  if  tlie 
State  has  submitted  an  approved  appli- 
cation. 

(2>  If  the  amount  of  a  State's  initial 
allotment  determined  pursuant  to  para- 
graphs <a)  and  'b>  of  this  section  is 
greater  than  the  aggregate  approved  re- 


quests for  funds  in  that  State,  then  Uie 
amount  to  be  tnuisf erred  a£  determined 
m  subparagrapli  ( 1 )  of  tins  pariigraph 
will  be  provided  from  the  funds  that 
would  otiierwise  be  available  for  raallot- 
ment  piu^uant  to  paragraph  cd)^f  tills 
section,  to  the  extent  that  the  funds 
otlierwise  available  for  reallotment  are 
at  leiist  equal  to  the  amount  to  be  trans- 
ferred, and  will  be  subtracted  from  tlie 
amount  otherwise  avaihible  for  reallot- 
ment. 

(3)  If  the  amount  otlierwise  available 
for  reallotment  is  less  than  the  amount 
to  t>e  transferred,  then  the  remainmg 
amount  to  be  transferred  will  be  pro- 
vided from  each  State's  initial  allotment 
determined  pursuant  to  paragraphs  (a) 
and  (b)  of  thus  section  and  will  t>e  sub- 
tracted from  tlic  initial  allotment. 

(4)  If  the  amount  of  a  State's  initial 
allotment  determined  pursuant  to  para- 
graphs (a)  and  (b)  of  this  section  is 
equal  to  or  less  than  the  aggregate  ap- 
proved requests  for  funds  in  that  State, 
then  the  amount  to  be  transferred  as  de- 
termined in  subparagraph  ( 1 »  of  this 
paragraph  will  be  provided  from  the  ini- 
tial allotment  to  that  State  and  will  be 
subtracted  from  tlie  initial  allotment  to 
that  State. 

(5>  Funds  reserved  for  transfer  to  the 
State  Student  Financial  Assistance 
Training  Program  which  have  not  been 
grante<i  to  the  agency  designated  to  ad- 
minL<:ter  the  program  in  that  State  by 
the  end  of  the  fl.scal  year  for  which  ap- 
propriated will  then  be  returned  to  that 
State's  allotment  under  the  College 
■Work-Study  Program  and  may  be  al- 
located on  an  equitable  basis  to  one  or 
more  institutions  in  that  State. 

(20U.S.C.  1088  b-3) 

<d>  Reallotment.  The  amount  of  any 
States  allotment  which  has  not  been 
granted  to  any  institution  at  the  end 
of  the  fiscal  year  for  which  appropriated 
or  wiiich  has  not  been  transferred  to 
carr>'  out  the  State  Student  Financial 
A.ssistanre  Training  Program  will  be  re- 
allotted  by  the  Commissioner  to  those 
remaining  States  which  received  the 
lowest  percentage  of  approved  requests 
for  fimds  under  paragraphs  (b)  and  (c* 
of  this  section  in  such  a  manner  that  no 
State  will  receive  less  than  a  uniform 
minimum  percentage  of  its  total  ap- 
proved requests  for  funds. 

(e)  For  purposes  of  paragraphs  (b"i 
and  Id)  of  this  section,  the  term  "State" 
does  not  include  Puerto  Rico.  Guam. 
American  Samoa,  the  Trust  Territory  of 
the  Pacific  Islands,  and  the  Virgin  Is- 
lands. 

(42  use.  2752) 

§17.'».  I      .Allooalion.       roullo<-;Hi«m.      ami 
pavmenl  of  fun<Is  to  in«lilunoiii«. 

(a)  Allocation  of  funds  to  institutions. 
When  funds  available  for  distribution 
among  the  institutions  within  a  State  arc 
not  sufficient  to  honor  all  approved  re- 
quests of  institutions  within  such  State, 
such  sums  as  are  available  will  be  dis- 
tributed on  a  pro  rata  basis  among  all 
institutional  applicants  in  the  State  in 
the  same  ratio  that  the  total  funds  avail- 


able for  the  State,  including  any  reap- 
portionments, bears  to  the  total  approved 
requests  for  Uiat  State. 

(b)  Reallocation  of  funds  Funds  allo- 
cated to  an  institution  winch  the  insti- 
tution anticipates  will  not  be  used  by  the 
end  of  the  period  for  which  such  funds 
were  made  available  may  be  reallocated 
on  an  equitable  basis  to  other  institutions 
in  that  State. 

(c)  Payment  of  funds.  Funds  will  be 
made  available  for  a  specific  period  of 
time  as  determined  by  the  Commissioner 
and  may  be  payable  in  advance  or  by  way 
of  reimbursement  on  the  basis  of  sub- 
stantiated need  and  rJ^riodic  fiscal  re- 
ports submitted  by  the  institution. 

(42  U.S.C    2756) 

§  175.5       Iiisliliiliunal  applirulioiis. 

<a>  Definitions.  For  purposes  of  this 
section  and  of  5  175  6 — 

(D  "Base  year"  means  the  twelve- 
month period  ending  on  the  June  30  pre- 
ceding the  closing  date  for  filing  the 
application: 

(2)  "Prior  year"  means  the  twelve- 
month period  preceding  the  ba.se  year; 

(3)  "Application  year"  means  the 
twelve-month  period  ending  on  the  June 
30  immediately  following  the  closing 
date  for  filing  the  application: 

(4)  "Award  period"  means  the  twelve- 
month period  beginning  on  the  July  1 
immediately  following  the  closing  date 
for  filing  the  application; 

(5)  "Campus-ba.sed  programs"  means 
the  College  Work-Study.  Supplemental 
Educational  Opportunity  Grants,  and 
National  Dirert  Student  Loan  Programs: 

(6>  "Aggregate  expenditure"  means 
the  sum  of  the  institution's  expenditure 
of  funds  under  the  campus-based  pro- 
grams during  the  base  year; 

(7)  "Aggregate  request"  means  the 
sum  of  the  institution's  requests  for 
funds  under  the  campus-based  programs 
for  the  award  period; 

i8)  "Enrollment  factor"  means — 

(i»  For  an  institution  which  typically 
admits  most  new  students  in  the  fall,  the 
factor  obtained  by  dividing  the  fall  en- 
rollment for  the  application  year  by  the 
fall  enrollment  for  the  base  year;  or 

(ii)  For  an  institution  which  does  not 
typically  admit  most  new  students  in 
the  fall,  the  factor  obtained  by  dividing 
the  total  enrollment  for  the  base  year 
by  the  total  enrollment  for  the  prior 
year; 

(9)  "Benchmark  amount  "  means  the 
product  of  the  aggregate  expenditure 
multiplied  by  the  enrollment  factor. 

(bi  An  institution  that  wishes  to  par- 
ticipate in  the  CoUepe  Work-Study  Pro- 
gram must  file  an  application  with  the 
Commissioner  before  the  closing  date 
established  annually  by  the  Commis- 
sioner. Tlie  application  must  be  signed 
by  the  official  authorized  to  submit  the 
application  and  must  contain  the  names 
of  the  institution's  Director  of  Student 
Financial  Aid  and  the  individual  or  of- 
ficial who  will  be  responsible  for  the 
receipt,  custody,  and  disbursement  of 
Federal  funds.  The  additional  Informa- 
tion to  be  supplied  by  the  institution  de- 
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pends  upon  whiih  of  the  following  three 
categories  it  belongs  to: 

(li  Type  A — An  institution  which  ex- 
pended funds  in  at  least  one  of  the  three 
campus-based  programs  during  the  base 
year  and  whose  aggregate  request  does 
not  exceed  its  benchmark  amount ; 

(2i  Type  B— An  institution  which  ex- 
pended funds  in  at  least  one  of  the  three 
campus-ba-sed  programs  during  the  base 
year  and  whose  aggregate  request  does 
exceed   it-s   benrhmark   amount :    and 

(3)  Type  C — An  institution  which  did 
not  expend  funds  in  any  of  the  three 
canipu.s-ba.sed  programs  during  the  base 
year. 

ici  Each  institution  of  T>'pc  A  must 
submit  the  following  information  on  its 
application : 

( 1 )  The  institution's  request  for  funds 
for  each  of  the  three  cami)us-ba.sed  pro- 
prams  for  which  it  is  applying: 

(2»  The  following  enrollment  data — 

(ii  For  an  institution  which  typically 
admits  most  new  students  in  the  fall,  the 
fall  enrollment  for  the  application  year 
and  for  the  base  year:  or 

(111  For  an  in.stitution  wliich  does  not 
typically  admit  most  new  students  in  the 
fall,  the  total  enrollment  for  the  base 
year  and  for  the  prior  year; 

<3i  Its  expenditures  during  the  base 
year  in  each  of  the  programs  in  whicli  it 
participated;  and 

(4>  The  qualifications  of  the  profes- 
sional personnel  who  administer  each  of 
the  campus-based  programs  in  which  the 
institution  is  participating  or  for  which 
it  is  applying. 

Id  I  Each  institution  of  Type  B  must 
submit  on  its  api^lication  all  the  infor- 
mation specified  for  Type  A  institutions 
plus  tlie  following  Information: 

( 1  •  The  number  of  students  who 
dropped  out  during  the  base  year  who 
had  been  granted  aid  or  had  been  denied 
aid  on  the  basis  of  nonavailability  of 
funds: 

(2 1  The  calculated  need  of  Uiose  stu- 
dents; and 

(3 1  The  amount  of  need  of  those  stu- 
dents which  could  not  be  met  because 
of  a  lack  of  funds. 

'e)  For  a  Type  B  Institution  the 
amount  of  the  increase  of  the  aggregate 
request  over  the  aggregate  exjienditure 
may  not  exceed  the  calculated  unmet 
need  of  the  dropout  students  as  defined 
in  paragraph  id'  (3i  of  this  section.  The 
distribution  of  the  increase  may  be  in 
one  or  more  of  the  programs,  at  the  in- 
stitution's discretion. 

( f I  Each  institution  of  T>pe  C  must 
'submit  the  following  information  on  its 
application: 

<  1 )  The  institution's  request  for  funds 
for  each  of  the  campus-based  programs 
for  which  it  is  apiilying; 

<2i  The  same  enrollment  data  as  that 
to  be  supplied  by  T>pe  A  and  B  institu- 
tions, except  that  if  the  institution  had 
no  enrollment  during  either  tlie  base 
year  or  the  application  year,  or  both,  it 
must  project  its  enrollment  for  the 
award  period  for  which  it  is  applying  and 
provide  an  explanation  of  that  projec- 
tion; 
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(3>  For  an  institution  which  Ls  partici- 
pating in  any  of  the  campus-based  pro- 
grams during  the  application  year,  the 
following  data  for  each  program — 

(1)  The  institution's  expenditures  up 
to  the  date  of  application; 

(ii)  The  amount  of  funds  committed 
to  student,s  but  not  expended  by  that 
date:  and 

(in I  The  iiL'titution's  anticipated  ex- 
penditures for  the  rest  of  the  application 
year: 

(4)  The  number  of  enrolled  students 
receiving  assistance  or  to  be  recipients 
under  each  of  the  campus-based  pro- 
grams; and 

(5 1  The  same  i^rsonnel  data  as  that 
supplied  by  Type  A  and  B  institutions. 

§  \~rt.(>      I'liiKiiiiK  <'rileria. 

(a  I  All  institutions  of  Type  A.  B.  or  C 
will  be  reviewed  to  determine  that  there 
IS  reasonable  a.'-surance  that  the  institu- 
tion has  made  effective  provisions  to 
carry  out  the  requirements  of  each  of 
the  campus-based  programs  for  which 
it  applies.  In  making  that  determination, 
consideration  will  be  given  1 1 )  to  the  in- 
stitution's ijrevious  experience  in  ad- 
ministering the  three  programs,  (2)  to 
the  adequacy  of  the  experience  and 
qualifications  of  the  personnel  desig- 
nated by  the  institution  to  administer 
those  programs,  and  *3i  to  the  adequacy 
of  the  administrative  arrangements  it 
has  made  to  comply  with  the  require- 
ments of  5  175.15  concerning  coordina- 
tion of  programs  and  5  175.29  concern- 
ing separation  of  functions. 

(b)  No  additional  general  criteria  will 
be  used  to  evaluate  a  Type  A  institu- 
tion. 

(c»  Each  T\'pe  B  institution  will  al-so 
be  evaluated  according  to  the  following 
criteria: 

( 1 )  Whether  the  dropout  information 
supplied  by  the  institution  pursuant  to 
paragraph  (di  (3i  of  this  .section  demon- 
strates that  its  aggregate  request  will 
be  needed  to  meet  the  needs  of  students 
othei-wise  forced  to  withdraw  because  of 
a  lack  of  funds:  and 

(2 1  Whether  its  expenditures  during 
the  base  year  in  the  campus-based  pro- 
grams as  a  percentage  of  its  allocations 
during  the  base  year  substantiate  the 
claim  that  suflirient  funds  to  aid  all 
needy  students  were  not  available. 

1  d  I  Each  Type  C  institution  will  also 
be  evaluated  according  to  the  following 
criteria : 

(1)  For  an  institution  which  typically 
admits  most  new  students  in  the  fall,  the 
reasonableness  of  its  enrollment  projec- 
tion, which  is  calculated  by  multiplying 
the  actual  fall  enrollment  for  the  appli- 
cation year  by  the  enrollment  factor. 

(2)  For  an  institution  which  does  not 
typically  admit  most  new  students  in  the 
fall,  the  reasonableness  of  its  enrollment 
projection,  which  is  calculated  by  mul- 
tipying  the  total  enrollment  for  the  base 
year  by  the  square  of  the  enrollment 
factor; 

(3)  For  an  institution  for  which  no 
actual  enrollment  data  are  available,  the 
reasonableness  of  its  explanation  of  the 
pro.iccted  enrollment; 
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(4  I  Tlie  average  amount  of  funds  re- 
quested per  enrolled  student.  a.s  com- 
pared to  the  average  amount  of  funds 
per  enrolled  student  expended  under  the 
three  programs  during  the  ba.se  year  by 
comparable  institutions  located  in  the 
same  area.  In  general,  the  area  from 
which  comparable  institutions  will  be 
chosen  will  include  the  entire  State  in 
which  the  institution  is  located: 

<5)  The  reasonableness  of  the  antici- 
pated number  of  students  to  be  aided  un- 
der the  College  Work-Study  Program  in 
relation  to  the  projected  enrollment  of 
the  institution; 

<6)  The  reasonableness  of  the  number 
of  jobs  anticipated  to  be  available  un- 
der the  College  Work -Study  Programs; 
and 

<  7  1  In  the  case  of  an  institution  which 
is  participating  in  one  or  more  of  the 
campus-based  programs  during  the  ap- 
plication year,  the  probability  that  the 
institution  will  spend  the  full  amount  of 
its  funds  for  the  award  period  for  which 
the  application  Is  filed,  considering  <i) 
its  expenditures  under  those  programs 
up  to  the  date  of  the  application,  and 
'ii)  the  amount  of  funds  committed  to 
students  but  not  expended  by  that  date. 

^  175.7      .Appliratioii  rr*irw   and  approv- 
al of  rniurxl. 

(a)(l>  Tlie  Commissioner  will  con- 
vene panels  of  qualified  persons  in  each 
of  the  regions  served  by  regional  offices 
of  the  Office  of  Education  to  review  ap- 
plications .submitted  under  this  part  by 
institutions  situated  in  those  regions. 
The  review  panel  .shall  evaluate  each  in- 
stitutions  request  for  funds  in  accord- 
ance with  the  criteria  set  forth  in  5  175  6 
and  shall  recommend  an  amount  which 
it  deems  appropriate. 

(2)  No  panelist  shall  participate  in 
the  consideration  or  any  application 
from  his  own  institution  or  any  applica- 
tion from  any  other  institution  which  he 
has  prepared  or  assisted  in  preparing  or 
in  which  he  has  any  personal  or  financial 
interest. 

(b)  Institutions  which  file  applica- 
tions for  funding  under  this  part  will  be 
notified  of  the  amount  recommended  by 
tlie  review  panel  pursuant  to  paragraph 
(a)  of  this  section.  If  the  amount  recom- 
mended is  less  than  the  institution's  re- 
quest, the  reasons  for  such  a  reduction 
will  be  forwarded  to  tlie  institution.  The 
institution  shall  notify  the  regional  office 
of  the  Office  of  Education  serving  the 
area  in  which  the  institution  is  located 
of  any  arithmetic  or  other  technical  er- 
rors with  regai'd  to  the  panel  recom- 
mendations. The  regional  office  will  ad- 
just the  recommendation  to  correct  such 
errors. 

(c)  If  an  institution  wishes  to  request 
a  review  of  the  panels  recommendation 
for  other  than  arithmetic  and  technical 
errors  it  shall  submit  a  written  request 
for  such  review  to  tlie  regional  office  of 
the  Office  of  Education  serving  the  area 
in  which  the  institution  Is  located  within 
such  time  as  may  be  specified  by  the 
Commissioner.  The  request  for  review 
may  include  additional  information 
relevant  to  the  recommendation.  The  re- 
gional office   will   review  such  requests 
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i.nd  will  notify  the  institution  in  writ- 
ing of  it^s  recommendation  and  the  rea- 
sons therefor. 

<d><l'  If  an  institution  wishes  a  re- 
xunv  of  the  regional  otTicc  recommenda- 
tion made  pursuant  to  paragraph  (C  of 
this  section,  it  may  request  a  review  by  a 
national  review  panel.  Such  a  national 
review  panel  shall  consist  of  institutional 
.student  financial  aid  onicers  from  each  of 
the  reRions  served  by  the  Office  of  Educa- 
tion and  personnel  of  the  Office  of 
Education. 

'  J  >  A  request  for  national  review  shall 
be  "submitted  in  writing  by  the  institution 
to  the  regional  otlice  of  the  Office  of  Edu- 
cation serving  the  area  in  which  the  in- 
stitution is  located  within  such  time  as 
may  be  specified  by  the  Commissioner. 
Additional  written  information  sub- 
mitted by  the  institution  and  any  recom- 
mendations on  that  information  made  a 
part  of  the  written  record  by  the  regional 
office  will  be  considered. 

»3i  The  national  review  panel  will  re- 
view such  requests  and  notify  the  institu- 
tion and  the  Commissioner  of  its  recom- 
mendation and  the  reasons  therefor. 

(e>  The  Commissioner  will  establish 
an  approved  level  of  fundmg  i  approved 
request'  for  each  applicant  institution 
taking  into  consideration  the  recom- 
mendation of  the  revclant  panel  or  re- 
gional office. 
(42  use.  2756 1 
§   I7.».8       Iii-tiliilional  :iprc«imnl. 

I  a'  An  institution  of  higher  education 
which  desires  to  participate  in  the  Col- 
lege Work-Study  Program  shall  enter 
into  an  agreement  with  the  Commis- 
sioner for  that  purpose.  Such  agreement 
shall: 

lit  Provide  for  the  operation  by  the 
institution  of  a  program  for  the  part- 
time  employment  of  its  students  in  work 
for  the  in.s"tilution  itself  'except  In  the 
ca:se  of  a  proprietary  institution  of 
higher  education)  or  work  in  the  public 
interest  for  a  Federal.  State,  or  local 
public  agency  or  private  nonprofit  or- 
ganization under  an  arrangement  be- 
tween the  institution  and  such  agency 
or  organization,  and  such  work: 

I  i  I  Will  not  result  in  the  displacement 
of  employed  workers  or  impair  existing 
contracts  for  services: 

liii  Will  be  governed  by  such  condi- 
tions of  employment  as  will  be  appropri- 
ate and  reasonable  in  light  of  such  fac- 
tors as  type  of  work  performed,  geo- 
graphical region,  and  proficiency  of  the 
employee;  and 

(iiii  Does  not  involve  the  construction, 
operation,  or  maintenance  of  so  much  of 
any  facility  as  is  used  or  is  to  be  used 
for  sectarian  instruction  or  as  a  place 
for  religious  worship; 

(2^  Provide  that  funds  received  by  the 
institution  xuider  this  part  will  be  used 
solely  for  the  purposes  specified  in,  and 
in  accordance  with,  the  provisions  of  this 
part; 

i3»  Provide  that  in  the  selection  of 
students  for  employment  under  the 
College  Work-Study  Program  preference 
shall  be  given  to  students  with  the  great- 
est financial  need   taking   into  account 


grant  assistance  provided  such  student 
from  any  public  or  private  sources; 

(4'  Provide  that  employment  under 
the  College  Work-Study  Program  shall 
be  iurnishcd  only  to  a  student  who — 

I  i  •  Is  in  need  of  the  earnings  from  such 
employment  in  order  to  pursue  a  course 
of  study  at  such  institution  (taking  into 
consideration  the  actual  cost  of  attend- 
ance at  .such  institution': 

iii'  Sliows  evidence  of  academic  or 
creative  promise  and  capability  of  main- 
taining good  standing  in  such  course  of 
study  while  emt)loyed  under  the  program 
covered  by  the  agreement;  and 

liii'  Has  been  accei)tcd  for  enrollment 
at  the  institution  as  at  least  a  half-time 
student  or.  in  tlie  ca.se  of  a  student  al- 
ready enrolled  in  and  attending  the  in- 
stitution, IS  m  good  standing  and  in  at- 
tendance there  as  at  least  a  half-time 
student  on  an  undergraduate,  graduate, 
or  professional  level; 

1.5 1  Include  provisions  which  .specify 
that  the  institution  will  comply  with  the 
provisions  of  this  part  contained  in 
S  175.26  relating  to  maintenance  of  effort 
and  §  175.28  relating  to  costs  of  adminis- 
tration; 

i6'  Provide  that  the  Federal  share  of 
compensation  of  students  employed  in 
the  College  Work-Study  Program  in  ac- 
cordance w  ith  the  agreement  will  not  ex- 
ceed 80  percent  of  such  compensation; 
except  that,  the  Federal  share  may  ex- 
ceed 80  percent  of  such  compensation  if 
the  Commissioner  determines  pursuant 
to  5  175.23  tliat  a  Federal  share  in  excess 
of  80  iierccnt  is  required  in  furtherance 
of  llie  purposes  of  this  part; 

(71  Provide  that  no  student  employed 
in  tlie  College  Work-Study  Program 
shall  be  required  to  terminate  that  em- 
ployment during  a  semester  'or  other 
regular  enrollment  period'  at  the  time 
income  derived  from  any  additional  em- 
ployment together  with  the  College 
Work-Study  income  is  in  exce.ss  of  the 
amount  determined  to  be  needed  by  the 
student  for  that  semester  "or  other  reg- 
ular enrollment  period'  under  S  175.14 
of  this  part.  However,  when  .such  excess 
income  equals  S200  or  more,  continued 
employment  under  the  College  Work- 
Study  Program  shall  not  be  subsidized 
with  funds  allocated  to  the  institution 
under  this  part; 

(8'  Include  provisions  to  make  em- 
ployment under  the  College  Work-Study 
Program  reasonably  available  ito  the  ex- 
tent of  available  funds'  to  all  eligible 
students  in  the  institution  in  need  there- 
of, and  to  make  equivalent  employment 
offered  or  arranged  by  the  institution 
reasonably  available  Uo  the  extent  of 
available  funds >  to  all  students  in  the 
institution  who  desire  such  employment; 
and 

(9'  Include  such  other  provisions  as 
the  Commissioner  shall  deem  necessary 
or  appropriate  to  carry  out  the  purposes 
of  this  part. 

(b»  An  agreement  entered  into  pur- 
suant to  this  i)art  with  an  area  vocational 
.school  shall  contain,  in  addition  to  the 
provisions  described  in  paragraph  la)  of 
this  section,  a  provision  that  a  student 
in  such  a  school  shall  be  eligible  to  par- 


ticipate in  a  program  under  this  part 
only  if  the  student — 

tl)  Hivs  a  certificate  of  graduation 
from  a  school  providing  secondary  edu- 
cation or  the  recognized  equivalent  of 
such  a  certificate;  and 

12'  Is  pursuing  a  program  of  educa- 
tion or  training  which  requires  at  least 
six  months  to  complete  and  is  designed 
to  prepare  the  student  for  gainful  em- 
ployment in  a  recognized  occupation. 

(20  U  S.C    2754) 

S   I7.>.0       Mnlliiii-liliilii'iiiil         arraiiBO- 

lllflltK, 

<ai  Ctvncrcl.  'I'  Eligible  institutions 
may  enter  into  a  codljerative  arrange- 
ment with  each  other  la  •consortium  ' 
or  may  designate  or  create  a  public  or 
private  nonprofit  agency,  institution,  or 
organization  to  conduct  their  College 
Work-Study  Programs. 

<2>  Those  institutions  must  sign  a 
written  agreement,  u'  with  all  institu- 
tions in  the  consortium,  or  <ii'  with  the 
public  or  private  nonprofit  agency,  in- 
stitution, or  organization  acting  on  then- 
behalf. 

13'  The  agreement  specified  in  sub- 
paragraph i2i  shall:  <i»  contain  the 
terms,  conditions,  and  a.ssignment  of  re- 
sponsibilities required  under  this  part 
"including  responsibilities  for  audits'; 
and 

( ii '  Designate  an  administrator  as  the 
grantee  who  will  receive  each  institu- 
tion's Federal  College  Work-Study  allo- 
cation. 

(b'  Gra7tt>\'s  aqrccment.  The  grantee 
designated  in  accordance  with  clau.se 
(lit  of  subparagraph  ia>i3<  shall  sign 
the  agreement  with  the  Commissioner 
required  by  §  175.8. 

(c>  Arrancjeincuts  amonq  institutions 
located  in  more  titan  one  State.  Institu- 
tions located  in  more  than  one  State  may 
designate  a  single  administrator  for  pur- 
poses of  paragraphs  <ai  and  'b'  of  this 
section  and  may  file  applications  jus  pro- 
vided in  paragraphs  id'  and  le)  of  this 
section.  However  only  those  institutions 
located  within  a  single  Slate  wih  be  con- 
sidered a  single  institution  for  the  pur- 
pose of  entering  into  the  agreement  re- 
quired by  §  175.8.  Accordingly,  no  part 
of  the  funds  allocated  to  the  institutions 
in  one  State  pursuant  to  §5  175.3  and 
175.4  may  be  used  for  the  compensation 
of  students  from  an  institution  in  any 
other  State.  Those  institutions  located  in 
a  single  State  will  be  considered  a  single 
institution  for  purpo.ses  of  fund  alloca- 
tionn,  expediture,  and  reporting. 

(d'  Consortia  consisting  of  institu- 
tions which  do  7iot  participate  in  the  Na- 
tional Direct  Student  Loan  or  Supple- 
mcntal  Educational  Opportunity  Grants 
programs.  The  designated  grantee  of  a 
consortium  composed  of  institutions  in 
any  one  State  may: 

di  Enter  into  an  agreement  with  the 
Commissioner  pursuant  to  S  175.8  on  be- 
half of  all  tliose  institutions  which  do 
not  also  participate  in  the  National  Di- 
rect Student  Loan  Program  and  or  the 
Supplemental  Educational  Opportunity 
Grants  Program.  The  institutions  par- 
ticipating in  that  agreement  will  be  con- 
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Kidered  a  single  institution  for  purposes 
of  fund  allocution,  expenditure,  and  re- 
porting: 

•2'  File  a  single  application  j)ursuant 
to  !s  175.5  on  behalf  of  thase  institutions 
in  the  consoilium  wliich  arc  all  located 
withm  a  single  State;  and 

<;}'  Comply  with  the  recordkeeping 
and  reporting  requirements  of  5  175.29. 

•  e'  Consortia  which  include  partici- 
pants in  the  National  Direct  Student 
Loan  or  Supplemental  Educational 
Grants  programs.  If  any  institution  in 
a  consortium  participates  m  the  Na- 
tional Direct  Student  Loan  Program 
and  or  the  Supplemental  Educational 
Opportunity  Grantii  Program,  that  in- 
stitution may  not  be  included  with  any 
other  institution  in  the  agreement  re- 
quired by  5  175.8  and  must; 

1 1  >  Enter  into  its  own  agreement  with 
the  Commissioner  pursuant  to  5  175.8; 

t2>  File  its  own  application  pursuant 
to  ?  175.5.  in  which  it  indicates  that  its 
College  Work-Study  reciucst  is  to  be  ad- 
ministered by  its  designated  grantee,  and 
lists  the  otlier  institutions  m  tlie  con- 
sortium; and 

(3>  Comply  with  all  recordkeeping  and 
reporting  requirements, of   §175.29. 

<42  use   2753) 

§  17j.10      EIi^il>ilit%   anil  hcK)  lion  of  •klii- 
tUnt-. 

(a>  Eligibility.  Except  as  provided  in 
paragraphs  (gi  through  ij'  of  tins  sec- 
tion, a  student  enrolled  in  an  institution 
of  higher  education  is  eligible  for  part- 
time  employment  under  this  part  if  such 
student — 

(1 1  Is  a  national  of  the  United  States, 
is  in  the  United  States  for  other  than  a 
temporary  purpose  and  intends  to  be- 
come a  ix?rmanent  resident  thereof,  or 
is  a  permanent  resident  of  the  Trust 
Territory  of  the  Pacific  Islands: 

<2»  Has  been  accepted  for  enrollment 
as  at  least  a  half-time  student  at  the 
institution  or.  In  the  case  of  a  student 
already  attending  the  institution,  is  en- 
rolled and  in  pood  standinrr  ns  at  least 
a  half-time  student: 

•  3'  Shows  evidence  of  academic  or 
creative  promise  and  is  capable,  in  the 
opinion  of  the  institution,  of  maintain- 
ing good  standing  in  such  course  of  study 
while  employed  under  this  program;  and 

'4>  Is  in  need  of  the  earnings  from 
such  employment  in  order  to  pursue  a 
course  of  study  at  the  institution. 

<b)  Eligibility  of  area  i^ocational 
school  students.  Except  as  provided  in 
paragraphs  igi  through  ij>  of  this  sec- 
tion, a  student  enrolled  in  an  area  voca- 
tional school  is  eligible  for  part-time  em- 
ployment under  this  part  if.  in  addition 
to  the  conditions  described  in  paragraphs 
(a>(l)  through  (4)  of  this  section,  .such 
student — 

<1)  Has  a  certificate  of  giaduation 
from  a  school  jiroviding  secondary  edu- 
cation or  the  recognized  equivalent  of 
such  a  certificate;   and 

(2 1  Is  pursuing  a  program  of  educa- 
tion or  training  which  requires  at  least 
6  months  to  complete  and  which  is  de- 
signed to  prepare  the  student  for  gain- 


ful employment  in  a  recognized  occupa- 
tion. 

<c)  Programs  of  study  abroad.  A  stu- 
dent participating  in  a  program  of  study 
abroad  will  hv  consitiered  to  be  enrolled 
in  his  "home  "  institution  if  <  1  >  the  pro- 
gram of  study  abroad  is  arranged  or  ap- 
proved in  advance  by  the  home  institu- 
tion and  i2i  the  student's  academic  per- 
formance during  the  program  of  study 
abroad  becomes  a  part  of  his  permanent 
academic  record  at  the  home  institution 
m  the  .same  manner  as  if  performed  at 
that  institution. 

<di  Need.  <li  In  determining  whether 
a  student  is  in  need  as  described  in  para- 
graph ia>'4'  of  this  section,  the  insti- 
tution shall  take  into  account  the  stu- 
dent's actual  cost  of  education  at  such 
institution  as  described  in  Ii  175.12  and 
his  expected  family  contribution  as  de- 
termined pursuant  to  5  175.13. 

12 1  A  member  of  a  religious  com- 
munity, society,  or  order  who  by  direc- 
tion of  his  or  her  community,  ,society,  or 
order  Ls  pursuing  a  course  of  study  in  an 
institution  or  who  receives  support  and 
maintenance  from  the  community,  so- 
ciety, or  order  shall  be  deemed  not  to 
have  financial  need. 

lei  Institutional  responsibility.  Each 
institution  participating  in  the  College 
Work -Study  Program  shall  be  responsi- 
ble for  determining  the  eligibility  of  tlie 
students  participating  in  its  program  re- 
gardless of  whether  the  students  will  be 
engaged  in  work  for  the  institution  itself 
or  for  a  Federal.  State,  or  local  public 
agency  or  private  nonprofit  organiza- 
tion. 

ifi  Selection.  An  eligible  institution 
shall  make  employment  under  the  Work- 
Study  Program  reasonably  available  <to 
the  extent  of  available  funds)  to  all 
eligible  students  in  the  institution  in 
need  thereof.  In  the  event  that  requests 
for  employment  exceed  available  funds, 
the  institution  .shall  give  preference  in 
tlie  awarding  of  employment  to  those  of 
its  students  with  the  greatest  financial 
need.  In  determining  such  need  the  in- 
stitution sliall  take  into  account  grant 
a.'^«i.stance  provided  such  student  from 
any  public  or  private  source  including 
grant  funds  which  the  student  is  entitled 
to  receive  imder  the  Ba,sic  Educational 
Opportunity  Grants  Program,  whether 
or  not  he  has  applied  for  such  funds.  The 
institution's  selection  procedures  .shall  be 
uniformly  applied,  set  forth  in  writing, 
and  maintained  in  the  files  of  the  insti- 
tution's ofTire  which  selects  student  aid 
recipients.  All  applications  for  employ- 
ment under  this  part  shall  be  maintained 
on  file  by  the  institution  as  specified  in 
?  175.29'C'  i2'. 

•  g'  No  student  may  be  employed  un- 
der this  part  unless  the  institul:ion  de- 
termines that  the  student: 

<  1 1  Is  maintaining  satisfactoi-y  prog- 
ress in  the  cour.^e  of  study  he  is  pursu- 
ing, according  to  the  standards  and 
practices  of  the  institution  at  which  the 
student  is  in  attendance: 

(2)  Is  not  in  default  on  any  loan  made 
from  a  student  loan  fund  at  that  institu- 
tion or  on  a  loan  made,  Insured,  or  guar- 


anteed under  the  Guaranteed  Student 
Loan  Program  <Title  IV-B.  HEA'  fui  at- 
U'ndance  at  such  institution:  and 

I. '3 1  Docs  not  owe  a  refund  on  grants 
previously  received  for  attendance  at 
such  institution  under  the  Ba.sic  Educa- 
tional Opportunity  Grant  Program,  the 
Supplemental  Educational  Opportunity 
Grant  Program,  or  the  State  Student  In- 
centive Grant  Program. 

•  hi  Notwithstanding  parapra!)h  <g' 
of  this  section,  if  an  institution  at  the 
beginning  of  a  payment  period  deter- 
mines that  the  student  is  not  maintain- 
ing .satisfactory  progress,  but  is  able  prior 
to  the  close  of  that  payment  period  to  re- 
verse that  determination,  it  may  pro- 
vide emiJloyment  under  this  part  for  that 
l)eriod  to  the  student ;  if  that  determina- 
lion  LS  made  ,subsequent  to  the  close  of 
that  period  no  employment  may  be  pro- 
vided to  the  student  for  that  period,  nor 
may  the  student's  award  be  adjusted  to 
reflect  the  loss  of  aid  for  that  period  For 
the  purposes  of  this  paragraph,  a  pay- 
ment period  is  a  semester,  trimester,  or 
quarter;  however,  for  those  in.stitutions 
which  do  not  utilize  such  periods  it  is  the 
period  between  the  beginning  of  an  aca- 
demic year  to  the  midpoint  and  the  mid- 
point to  the  end  of  that  year. 

(11  Notwithstanding  paragraph  <g)  of 
this  section:  1 1 1  If  a  student  receives  an 
overpayment,  and  thus  owes  a  refund,  on 
a  grant  for  attendance  at  that  institu- 
tion because  of  institutional  error,  the 
institution  may  prcTvide  employment  to 
that  student  if  that  student  acknow  ledges 
in  writing  the  amount  of  the  overpay- 
ment and  agrees  to  repay  the  refund  in 
a  reasonable  period  of  time. 

"2)  If  a  student  receives  an  overpay- 
ment and  thus  owes  a  refund  on  a  Basic 
Educational  Opportunity  Grant  awarded 
for  attendance  at  an  institution,  that  in- 
stitution may  provide  employment  to 
that  student,  assuming  the  student  is 
otherwise  eligible  to  receive  such  funds, 
if  the  institution  can  eliminate  the  over- 
payment in  the  academic  year  in  which 
the  Basic  Educational  Opportimity  Grant 
occurred  by  ad.iusting  subsequent  Basic 
Educational  Opportunity  Grant  pay- 
ments due  to  the  student  for  that  year. 
<3i  If  a  student  receives  an  overpay- 
ment, and  thus  owes  a  refund  on  a  Sup- 
plemental Educational  Opportunity 
Grant  awarded  for  attendance  at  an  in- 
stitution, that  institution  may  provide 
emplo.\-ment  to  that  student,  a.ssuming 
the  student  is  otherwise  eligible  to  re- 
ceive such  funds,  if  the  institution  can 
eliminate  the  overjiayment  in  the 
academic  year  in  which  the  grant  over- 
payment occurred  by  adjusting  subse- 
quent financial  aid  payments  due  the 
student  for  that  year. 

Ij)  In  determining  whether  a  student 
is  in  default  on  a  loan  made  under  the 
Guaranteed  Student  Loan  Program,  the 
institution  may  rely  on  a  written  state- 
ment from  the  student  thal:nie  is  not  in 
default  on  a  Guaranteed  Student  Loan 
made  for  the  purpose  of  attending  that 
institution. 

Ik)  Affidavit.  No  emplo\nnent  may  be 
made  available  under  this  part  unle.ss  the 
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student  to  whom  it  is  made  available  has 
filed  with  the  itistitution  of  higher  edu- 
iiition  which  he  intends  to  attend,  or  is 
ittendlntr.  an  afTidavit  on  a  form  ap- 
proved by  the  Commissioner  stating  that 
ihe  money  attributable  to  such  employ- 
Mieiit  will  be  used  solely  for  expenses  re- 
hited  to  attendance  or  continued  attend- 
ance at  such  institution.  The  student 
nui.st  si^n  the  affidavit  in  the  presence 
of  a  noUry  or  other  person  who  is  legally 
authorized  to  administer  oaths  or  affir- 
mations and  who  does  not  take  part  in 
the  recruiting  of  students  for  enrollment 
at  such  Institution.  Tlie  notary  or  other 
person  must  enter  hLs  signature  and.  as 
applicable,  his  seal  or  stamp  on  the  affi- 
davit form. 

,42   use.    2754:    20   U.S  C.    1088f;    20  VSC 
10H8g( 

i:  173. 11      Special  sessions. 

'  a  '  During  a  period  of  nonregular  en- 
ruUment  (special  session i.  such  as  a 
.^ummer,  or  equivalent  vacation  period 
or  the  full  time  work  period  of  a  coopera- 
tive education  program,  a  student  will 
be  eligible  for  employment  under  the 
College  Work-Study  Program  if  he 
meets  the  eligibility  requirements  of 
;  175.10  and  1 1»  was  enrolled  and  was  in 
attendance  as  at  least  a  half-time 
.•student  at  the  institution  during  the  pre- 
ceding  period  of  regular  enrollment 
Tegular  session >  at  that  institution  and 
« ill  complete  his  course  of  study  during 
-uch  special  session  or  i2>  will  be  en- 
rolled, or  has  been  accepted  for  enroll- 
ment, at  the  institution  as  at  least  a 
lialf-time  student  for  the  regular  ses;uon 
following  such  special  session. 

•  b'  The  institution  may  provide  em- 
ployment under  this  part  to  a  student 
during  a  special  session  preceding  a 
regular  session  during  which  the  student 
will  be  studying  at  an  eligible  program 
of  study  abroad  if  the  student  otherwise 
meets  the  requirements  of  paragraph  <  a  • 
of  tliis  section. 

<  c  •  If  the  institution  provides  employ- 
ment under  this  part  to  a  student  during 
a  special  session  in  which  he  is  not  en- 
rolled as  at  least  a  half-time  student  at 
that  mstitution.  it  shall  maintain  a 
written  record  demonstrating  that  it  ac- 
cepted the  student  for  enrollment  as  at 
least  a  half-time  student  during  the  fol- 
lowing regular  session  and  that  the  stu- 
dent accepted  such  offer:  Provided. 
/lou'Cicr.  Tnat  the  institution  shall  re- 
frain from  furnishing  such  employment 
to  a  student  if  it  has  evidence  that  he 
does  not  intend  to  honor  his  acceptance 
of  such  offer  and  shall  immediately  ter- 
minate such  employment  if  it  becomes 
aware  of  such  evidence  after  the  employ- 
ment has  begim. 
r42  U.SC.  2754) 


§   i7.'>.  12      r<>»l  «>f  filiK-alion. 

ia»  The  amount  required  to  enable  a 
student  to  pursue  his  education  at  an 
institution  of  higher  education  includes 
amounts  charged  for  tuition  and  fees, 
the  amounts  charged  by  the  institution 
or  the  exp>enses  reasonably  incurred  for 
room  and  board,  books,  supplies,  tran-s- 
portation.    and    miscellaneous    personal 
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exijenses.  and  expenses  related  to 
maintenance  of  a  student's  dependents. 

( b  >  In  the  case  of  a  student  engaged  In 
a  program  of  study  by  correspondence, 
only  his  costs  of  tuition  and  fees  shall  be 
recognized  as  a  cost  of  education  for  tlie 
purpose  of  this  part;  Provided  however. 
That  travel  and  room  and  board  costs 
incurred  specifically  in  fulfillment  of  a 
required  period  of  residential  training 
may  be  considered  a  cost  of  education 
for  such  a  student. 

(c>  If  a  student  is  enrolled  in  a  pro- 
gram of  study  out-side  the  Unit^Ki  States 
which  has  been  determined  to  be  an  eli- 
gible i>rogram  pursuant  to  ;il75.10ic). 
his  cost  of  education  may  not  exceed  his 
cost  of  education  at  his  home  campus. 

(42  use.  2754) 

§  17.>.  1.1      Kvpt-iletl   faniil>    roiilrilmlion. 

(a>  Dependent  studcnt.t.  In  determin- 
ing the  amount  of  income  and  net  as- 
sets that  should  reasonably  be  made 
available  by  the  dependent  student,  the 
student's  spouse,  and  the  student's  par- 
ents to  meet  that  students  cost  of  educa- 
tion, the  student  financial  aid  officer 
shall  take  into  consideration ; 

( 1 1  Any  serious  illness  in  tlie  family 
(family  members  include  the  student, 
the  students  spouse,  tlie  student's  par- 
ents, and  persons  for  whom  the  parent 
may  claim  an  exemption  under  section 
151  of  the  Internal  Revenue  Codei  ; 

I  2 '  The  number  of  dependent  children 
of  the  students  parents; 

<3'  The  number  of  such  dependent 
children  attending  institutions  of  higher 
education;  and 

(4>  Such  other  circumstances  as  may 
affect  the  ability  of  the  student,  the  stu- 
dents  spouse,  and  the  students  parents 
to  contribute  toward  the  student's  cost  of 
education. 

ibi  Independent  students.  In  deter- 
miiiinK  the  amount  of  income  and  net 
ii.sscts  that  should  reasonably  be  made 
available  by  a  self-supporting  or  inde- 
pendent student  and  that  student's 
.spouse  to  meet  such  student's  cost  of  ed- 
ucation, the  student  financial  aid  officer 
shall  take  into  consideration: 

1 1 1  Any  serious  illness  in  the  family 
I  family  members  include  the  student, 
llie  student's  spouse,  and  persons  for 
whom  the  student  or  spouse  may  claim 
an  exemption  under  section  151  of  the 
Internal  Revenue  Codc> ; 

(2)  The  number  of  dependent  children 
of  the  student: 

(3)  The  number  of  such  dependent 
children  attending  institutions  of  higher 
education:    and 

(4 1  Such  other  circumstances  as  may 
affect  the  ability  of  the  student  or  the 
student's  sijouse  to  contribute  toward  the 
student's  cost  of  education. 

<ci  Upon  the  request  of  a  student  who 
does  not  live  with  his  parents  who  visits 
his  parents  for  periods  of  time  no  longer 
than  those  which  are  typical  for  adults 
visiting  their  parents,  and  who  does  not 
receive  from  his  parents  gifts  which  ex- 
ceed in  value  the  amounts  typically  given 
by  parents  as  incidental  gifts  to  their 
adult,  nondependent  offspring,  the  stu- 
dent financial  aid  officer  shall  make  a  de- 


termination as  to  wliether  the  relation- 
ship between  that  student  and  his  par- 
ents Ls  of  such  a  nature  that  it  is  unrea- 
sonable to  expect  the  parents  to  contrib- 
ute toward  his  cost  of  education,  regard- 
le.ss  of  their  ability  to  do  so.  The  student 
financial  aid  officer  shall  make  the  rea- 
sons for  such  determination  part  of  the 
institution's  written  records.  In  any 
event,  before  making  such  a  finding,  tlic 
student  financial  aid  officer  shall  make 
such  efforts  as  he  deems  appropriate  to 
ascertain  whetlier  the  student's  parents 
are  in  fact  willing  to  contribute  toward 
the  student's  cost  of  education. 

(d»  The  determinations  required  under 
paragraphs  lai.  <b).  and  id  of  this 
section  .shall  be  made  at  least  annually. 

(42  U.S.C.  2754) 

g  17.^.1  t       \pproM<l     ii<«'(l     iiiml)>!>    sj'- 
trni.x. 

<a)  In  order  to  comply  with  the  re- 
quirements of  S  175.13  of  this  part,  an 
liistitution  shall  utilize  a  need  analysis 
system  or  method  of  calculation  ap- 
proved by  the  Commissioner  for  that 
purpose  pursuant  to  tliLs  section. 

(b)  Dependent  students.  (1>  Tlie 
Commissioner  has  approved  the  follow- 
ing systems  for  the  purpose  of  S  175.13 
HI',  with  respect  to  dependent  students: 
(i)  The  method  of  calculating  an  ex- 
pected family  contribution  used  in  the 
Basic  Educational  Opportunity  Grants 
Program  t45  CFR  Part  190'  ;  and 

(ill  The  Income  Tax  System,  if  ad- 
justed to  reflect  the  number  of  the 
parents'  dependent  children  who  are  at- 
tending institutions  of  higher  education. 
For  purposes  of  this  section,  the  expected 
family  contribution  calculated  according 
to  the  Income  Tax  System  shall  be  an 
amount  equal  to  the  amount  of  Federal 
income  tax  paid  by  the  parents  of  a  stu- 
dent, plus  5  percent  of  such  parents'  net 
assets  in  exce.ss  of  $12,500  if  such  assets 
do  not  include  farm  or  business  assets 
and  $25,000  if  such  assets  do  include 
farm  and  business  assets,  except  that  no 
more  than  $12,500  may  be  deducted  from 
non-farm  and  non-business  assets,  and 
any  amount  the  student  Is  reasonably 
able  to  contribute. 

(2 1  The  Commissioner  will  approve 
any  other  need  analysis  system  for  the 
purpose  of  S  175.13(a).  for  use  with  re- 
sp>ect  to  dependent  students,  which  is 
submitted  in  accordance  with  tlie  pro- 
cedures set  forth  in  paragraph  (di  of 
this  section  and  which  meets  the  follow- 
ing  criteria: 

(i)  The  system  must  produce,  as  its 
standard  output,  expected  parents'  con- 
tribution figures  for  dependent  students 
which:  (A»  Increase  in  reasonably 
smooth  increments  as  the  parents'  fi- 
nancial strensith.  measured  in  real  terms, 
increa.ses;  and  (B'  are  equal  for  families 
of  equal  measured  financial  strength; 
and 

(ii)  The  system  must  produce  ex- 
pected parents'  contribution  figures 
which,  for  at  least  75  percent  of  a  set  of 
samnle  cases  developed  and  made  avail- 
able by  the  Commissioner,  deviate  by  less 
than  $50  from  the  figures  produced  for 
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such  sample  cases  by  the  following  cal- 
culations: 

(A)  From  the  sum  of  the  adjusted 
gross  income  and  non-taxable  Income  of 
the  parents,  there  will  be  deducted  the 
amount  of  Federal  income  taxes  and 
Social  Security  taxes,  an  allowance  of  8 
percent  of  total  income  for  state  and 
local  taxes,  and  an  amount  required  to 
maintain  the  family  (exclusive  of  the 
student's  maintenance  during  the  aca- 
demic year)  at  the  Bureau  of  Labor 
Statistics  consumption  cost  estimates  at 
a  low  standard  of  living; 

(B)  To  the  remainder  obtained  in 
subparagraph  (A)  will  be  added  12  per- 
cent of  the  net  market  or  cash  value  of 
the  parents'  assets  remaining  after  de- 
duction of  related  debt  and  a  standard 
asset  reserve  of  $10,000 ;  and 

(C>  The  following  rate  schedule  of  ex- 
pected contributions  will  then  be  applied 
to  the  sum  obtained  in  subparagraph 
(B)  : 


If  llic  suni  i^ — 


At  li^ast—   Iliit  lf.s.<! 
ilian — 


Till'  i^iMMtcd  roiitiibiaiuii  is- 


$0        $4, 0110    22  iMTioiit  of  I  lie  aniniiiit  over  $('. 
4  OOU         .1, 0(10    JSHlH-iSpi'n  cMt  of  llifanioiuil  ovir 

$1,1  Kid 
3,000         0,1)00    $l,13tH-2<>  ix-rcciit   of  ilip  amoimt 

OVIT  $.'i.i»«i. 
8  0<K1  7,000    $1,42(>+»1    (xriiiit   of  ll»'   ainoiinl 

over  M.KM'. 
7,000         R,Ono    »l,7ei>+W>  jx-rrcnt  of  tho  amount 

over  $7,(I(K) 
8,000  .     .  .*2, 180+47   iHM.-.iit   of  llip  aiiioiiiit 

uvor  $8,000. 


(Ill)  In  developing  the  sample  cases 
for  the  purposes  of  this  paragraph,  the 
Commissioner  shall  select  only  cases  in 
which  the  age  of  the  main  wage  earner 
is  45  years  and  in  which  the  elements 
set  forth  in  subparagraph  <2)  (ii)  of  this 
paragraph  are  generally  present.  Ac- 
cordingly, cases  will  not  be  selected 
which  involve  medical  and  dental  ex- 
penses, casualty  and  theft  losses,  house- 
keeping allowances,  farm  or  business  as- 
sets, more  tlian  one  family  member 
attending  post-secondary  institutions. 
Social  Security  or  Veteran's  benefits  or 
any  unusual  family  circumstance. 

(iv)  In  comparing  the  output  of  a 
system  submitted  for  approval  under 
these  regulations  with  the  figures  for  the 
standard  sample  cases,  an  expected  pa- 
rental contribution  of  less  than  zero 
shall  be  treated  as  zero. 

(v)  The  figures  for  the  set  of  sample 
cases  used  for  purposes  of  this  paragraph 
shall  be  revised  annually  for  Inflation 
by  adjusting  the  deductions  for  family 
maintenance,  the  $10,000  standard  de- 
duction from  assets  and  the  rates  of  con- 
tribution from  income  and  assets  as 
necessary  in  such  a  manner  that  the  re- 
vised standard  expected  contributions, 
expressed  in  constant  dollars,  remain 
constant  for  families  with  equal  income 
and  asset  positions  measured  in  constant 
dollars. 

(c)  Independent  students.  (1)  The 
Commissioner  has  approved  the  follow- 
ing systems  for  the  purpose  of  ^  175.13 
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(b>.  with  respect  to  Independent  Stu- 
dents: 

(i)  The  method  of  calculating  an  ex- 
pected family  contribution  u»ed  In  the 
Basic  Educational  Opportunity  Grants 
Program  (45  CFR  Part  190) ; 

<ii)  The  system  of  need  analysis  pub- 
lished by  the  American  College  Testing 
Program : 

(iii)  Tlie  system  of  need  analysis  pub- 
lished by  the  College  Scholarship  Serv- 
ice: 

(ii  The  system  of  need  analysis  pub- 
lished by  the  Graduate  and  Professional 
Student  Financial  Aid  Service;  and 

(V)  The  system  of  need  analysis  pub- 
lished by  Financial  Analysis  Service. 
Inc..  a  division  of  Donley,  Richardson  & 
Associates. 

(2)  Tlie  Commissioner  will  approve 
any  other  need  analysis  system  for  the 
purpose  of  5  175.13(b>.  for  use  with  re- 
spect to  independent  students,  which 
is  submitted  in  accordance  with  the  pro- 
cedures set  forth  in  paragraph  idi  of 
this  .section  and  which  meets  the  follow- 
ing criteria: 

(i)  The  system  must  produce,  as  its 
standard  output,  expected  family  con- 
tribution figures  for  independent  stu- 
dents which;  (a)  Increase  in  reasonably 
smooth  increments  as  the  family  finan- 
cial strength,  measured  in  real  terms. 
Increases;  and  *b)  are  equal  for  families 
of  equal  measured  financial  strength; 
and 

(ii)  Tlie  system  must  produce  expected 
family  contribution  figures  which  are 
comparable  to  those  produced  by  one  of 
the  systems   specified   in   subparagraph 

(1)  of  this  paragraph. 

(d)  Application  procedures  for  system 
appraisal.  Any  person  or  Instiution  seek- 
ing to  have  a  need  analysis  system  ap- 
proved by  the  Commissioner  pursuant 
to  paragraph  (b)  (2)  of  this  section 
shall  submit  such  system  to  4he  Commis- 
sioner prior  to  June  30  of  each  year. 
Such  information  shall  consist  of  suffi- 
cient information  to  enable  the  Com- 
missioner to  determine  that  the  system 
meets  the  criteria  set  forth  in  that  .sub- 
paragraph, including  the  expected  fam- 
ily contribution  figures  produced  by  the 
system  for  the  sample  cases  developed 
and  made  available  by  the  Commis- 
sioner. Any  person  or  institution  seek- 
ing to  have  a  need  analysis  system  ap- 
proved by  the  Commissioner  pursuant 
to  paragraph  (c'(2)  of  tliis  section 
shall,  prior  to  June  30  of  any  year,  sub- 
mit to  the  Commissioner  sufficient  in- 
formation to  enable  him  to  determine 
that  the  system  meets  the  criteria  set 
forth  in  that  subparagraph.  On  or  be- 
fore September  1  of  each  year.  tJie  Com- 
missioner will  publish  in  the  Federal 
Register  a  list  of  all  need  analysis  sys- 
tems or  methods  of  calculation  which 
have  been  approved  for  use  in  the  suc- 
ceeding academic  year. 

(e)  Duration  of  approval.  Need  anal- 
ysis systems  approved  pursuant  to 
paragraphs  (b)(1)  and  (c)(1)  of  this 
section  are  approved  without  a  specified 
expiration  date.  A  need  analysis  system 
approved    pursuant    to    paragraph     (b) 

(2)  of  this  section,  and  included  on  the 
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list  published  by  the  Commissioner  on 
or  before  September  1  of  one  year,  may 
be  used  by  an  Institution  d)  In  prepar- 
ing its  application  for  funds  under  this 
part  which  Ls  to  be  submitted  on  or  before 
the  published  closing  date  next  following 
that  September  1:  and  (2>  in  deter- 
mining the  eligibility  of  students  for 
employment  under  this  part  and  in  cal- 
culating the  amount  of  such  employment 
to  be  made  available  to  a  student  during 
any  academic  year  commencing  not  ear- 
lier than  9  months  and  not  later  than  22 
months  following  that  Septemt>er  1.  A 
need  analysis  system  approved  pursuant 
to  paragraph  (c'(2i  of  this  section 
shall  be  approved  for  an  indefinite  period 
of  time,  but  the  Commis-sioner  may  re- 
quest periodic  confirmation  that  the  sys- 
tem remains  in  compliance  with  the  cri- 
teria set  forth  in  that  paragraph. 

(f)  Adjustments.  The  institution  may. 
in  an  individual  case,  further  adjust  the 
expected  family  contribution  calculated 
according  to  one  of  the  need  analy.sis  sys- 
tems approved  pursuant  to  this  section 
if  the  student  financial  aid  officer  of  the 
institution  has  reason  to  believe  that 
such  expected  family  contribution  does 
not  realistically  reflect  the  ability  of  the 
student  and  his  parents  to  contribute 
towards  the  student's  cost  of  education. 
Such  adjustments  shall  be  documented 
in  writing,  with  an  accompanying  ex- 
planation, and  made  a  part  of  the  insti- 
tution's records  with  respect  to  this  part. 

(42  U.S.C.  2754) 

§  17.^. Ii)  Coordinalutii  of  >tu<I<Mil  fiiian- 
i-ial  aid  p^og^anl^.  aviard  aitiuiint. 
and  over-award. 

(a)  Coordinating  official.  The  institu- 
tion shall  appoint  an  official  who  shall 
have  the  responsibility  of  coordinating 
the  program  covered  by  this  part  with 
the  institution's  other  Federal  and  non- 
Federal  programs  of  student  financial 
aid. 

(b)  Total  award  dt  The  institution 
must  not  award  assistance  under  this 
part  to  a  student  in  an  amount  which, 
when  combined  with  all  of  the  resources 
made  available  to  the  student  from  Fed- 
eral and  non-Federal  sources,  would  ex- 
ceed the  difference  between  the  student's 
cost  of  education  and  his  expected  family 
contribution,  as  determined  in  accord- 
ance with  one  of  the  need  analysis  sys- 
tems or  methods  of  calculation  approved 
by  the  Commissioner  pursuant  to  iS  175.- 
14.  However,  the  total  amount  of  aid 
received  from  all  Federal  and  non-Fed- 
eral sources  may  not  exceed  the  student's 
cost  of  education. 

ic  Resources.  For  purposes  of  para- 
graph (b»  of  this  section,  the  term  "re- 
sources made  available  to  the  student 
from  Federal  and  non-Federal  sources  " 
includes  (except  as  provided  in  para- 
graph (f)  of  this  section*,  but  is  not 
limited  to,  (D  the  amount  of  funds  a 
student  is  entitled  to  receive  under  the 
Basic  Educational  Opportunity  Grants 
Program,  regardless  of  whether  the  stu- 
dent has  applied  for  such  funds,  ( 2  >  any 
waiver  of  tuition  and  fees.  (3)  any 
scholarship  or  grant  including  Supple- 
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mental  Educational  Opportunity  Gnxnts 
and  athletic  scholarships,  <4>  any  fel- 
lowship or  assistantship.  i5>  any  loan 
made  under  the  Guaranteed  Student 
Loaii  Program  '  Title  IV-B  of  the  Higher 
EdiK-ation  Act'  except  in  cases  in  which 
paragraph  le'  of  thLs  section  apphes. 
16'  any  long-term  loan  made  by  the  in- 
stitution other  than  under  the  Gauar- 
teed  Student  Loan  Pmgram.  inoluduig 
an>  loan  made  under  the  National  Di- 
rect Student  Loan  Program,  and  >"i>  any 
net  earnings  from  employment  during 
periods  for  which  the  student  receives 
assistance  under  this  part.  For  purpo&os 
of  this  section,  "net  earnings'  means 
gross  earning  minus  required  withhold- 
ings and  any  cojiis  incidental  to  obtain- 
ing such  eammgs. 

(d"l'  Additional  cmploi/mcnt.  If  a 
student  emplo.ved  under  this  part  is  ad- 
ditionally emploNed.  and  as  a  result  of 
that  additional  employment,  the  stu- 
dents resources  exceed  hLs  documented 
need,  the  institution  is  not  required  to 
ternunate  that  students  Work-Study 
emplovmcnt.  However,  when  the  addi- 
tional income  rc.sulUs  in  the  student's  re- 
sources exceeding  his  need  by  $200.  the 
students  Work-Study  job  may  not  be 
further  subsidized  with  funds  available 
under  this  part. 

i2>  If  a  student's  additional  employ- 
ment results  in  the  student  s  resources 
exceeding  his  need  by  $200.  and  if  the 
student  will  continue  to  be  enrolled  at 
that  institution  in  the  following  aca- 
demic year,  the  student  financial  aid  offi- 
cer muat  either 

111  Adjust  the  amount  of  financial  aid 
provided  to  the  student  so  as  to  prevent 
the  students  total  financial  aid  from 
exceeding  his  need  By  more  than  $200.  or 
(ii>  Consider  that  portion  of  such  re- 
sources which  exceeds  the  students  need 
bv  more  than  $200  to  be  a  resource  avail- 
able to  the  student  for  meeting  his  cost 
of  education  during  the  following  aca- 
demic year. 

.31  If  a  student's  additional  employ- 
ment results  ill  the  student's  resources 
exceeding  his  need  by  $200  but  the  stu- 
dent will  not  be  enrolled  at  the  institu- 
tion in  the  following  academic  year,  the 
student  financial  aid  officer  may  adjust 
the  amount  of  financial  aid  provided  to 
the  student  so  as  to  prevent  the  student's 
total  financial  aid  from  exceeding  his 
need  by  more  than  $200. 

(ei  Treatment  of  Guaranteed  Loans. 
( 1 1  Except  as  provided  in  subparagraph 
12 1  of  this  paragraph,  loans  made  under 
the  Guaranteed  Student  Loan  Program 
shall  not  be  considered  to  be  a  student 
resource  and  may  be  used  to  satisfy  the 
expected  family  contribution  of  the  bor- 
rower calculated  in  accordance  with 
§  175.14  If  the  amount  of  such  a  loan 
exceeds  the  borrowers  expected  family 
contribution,  only  such  excess  shall  be 
considered  a  student  resource. 

i2»  Loans  for  which  interest  benefits 
are  pavable  imder  section  428  of  Title 
IV-B  of  the  Higher  Education  Act  '20 
U.S.C.  1078^  shall  be  considered  a  stu- 
dent resource  and  may  not  be  used  to 
satisfy  a  student's  expected  family  con- 
tribution if  '!>  the  borrower  has  an  ad- 
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justed  family  income  of  more  than  $25.- 
000.  as  determined  in  accordance  with 
applicable  Guaranteed  Student  Loan 
Program  Regulations  i45  CFR  Part  177 1 . 
and  Mi'  the  matitution  does  not  have  on 
file  a  statement  from  the  lender  indi- 
catmg  that,  in  Uie  opinion  of  tlie  lender, 
the  student's  famUy  cannot  realistically 
be  expected  to  contribute  the  amount 
expected  by  the  institution  pursuant  to 
lUs  approved  system  of  need  analysis. 

ifi  Sttuh/  (ibnxnl  If  a  student  is  en- 
t;ageil  in  a  progrimi  of  study  abroad 
which  qualities  as  the  student's  "home " 
uistitution  under  i!l75.10ic>.  the  stu- 
dent may  have  additional  cot.Ls  which 
are  reasonably  necessary  to  enable  the 
student  to  pursue  that  program  of  study 
abroad  but  which  do  not  quality  as  costs 
of  education  under  S  17.">.12.  Any  funds 
obtained  by  the  student  to  pay  those 
rea.sonably  necc.-^sary  additional  costs 
will  not  be  considered  resources  as  de- 
fined in  paragraph  <c>  of  this  section 
if  they  arc  obtained  from  sources  other 
than  this  part,  the  Basic  Educational 
Opportunity  Grant  Program,  the  Sup- 
plemental Educational  Opportunity 
Grant  Program,  and  the  National  Di- 
rect Student  Loan  Program. 

(g>  Administrative  rcaponsibiliti/.  The 
institutions  responsibility   under   para- 
graph  ibi    of  this  section  shall  extend 
only   to  those  resources  which   tlie   in- 
stitution  itself   makes   available   to   the 
student,  or  about  which  it  knows  or  has 
reason  to  know,  or  can  reasonably  an- 
ticipate at  the  time  that  the  assistance 
under  this  part  is  disbursed  to  the  stu- 
dent. The  institution  shall  take  reason- 
able steps  to  inform  itself  about  earnings 
from    any    additional    employment    not 
provided    by   the    institution   which    tlie 
student  may  obtain.  The  amount  of  net 
earnings  from  any  employment  provided 
bv  the  institution  for  any  academic  year 
and  or  special  session  during  which  tlie 
student  is  receiving  assistance  under  tliis 
part  shall  be  deemed  to  have  been  known 
by  the  institution  at  the  tune  of  disburse- 
ment of  such  assistance.  However,  an  in- 
stitution will  not  be  deemed  to  have  vio- 
lated the  requirements  of  this  section  if 
the  sum  of  all  the  resources  made  avail- 
able to  the  student,  including  as.sisUnce 
under  this  part,  exceeded  tliat  student's 
need  by  not  more  than  $100,  except  as 
provided  in  paragraph  id> . 
(42  use.  2754) 

§173.16      Coordiiiulion    \»illi    Uur.au    of 
Indian  Affairs  granl»-in-aiJ. 

I  a  '  In  determining  the  amount,  if  any, 
of  College  Work-Study  compensation  to 
be  awarded  to  a  student  who  is  eligible 
for  such  employment  and.  in  addition, 
is  eligible  for  an  educational  grant-in- 
aid  under  a  program  administered  by  the 
Bureau  of  Indian  Affairs  1 BIA  > .  the  in- 
stitution shall  observe  the  following 
practice: 

(li  A  "package"  of  student  assistance 
will  be  prepared  in  accordance  with 
§  175.14  for  each  such  student  from  re- 
sources other  than  BIA  grants-in-aid. 
In  preparing  such  a  package,  the  institu- 
tion shall  not  take  into  consideration  any 
BIA  grant-in-aid  which  the  student  has 


received  or  is  expected  to  receive  and 

such  iiackage  shall  be  consistent,  as  to 
tlie  types  and  amounts  of  the  respective 
awards  included  tlierein.  with  packages 
prepared  for  students  who  are  not  eligi- 
ble for  Bl.\  grants-in-aid,  who  have 
similar  levels  of  financial  need  and  who 
are  similar  witli  respect  to  any  other 
general  characteristics  used  by  the  in- 
situation  in  preparing  such  packages. 

t2»  The  amount  of  any  BIA  grant-in- 
aid,  whether  received  by  the  student 
prior  to  tlic  preparation  of  the  package 
described  in  paragraph  la'il'  of  this 
section  or  subsequent  thereto,  shall  be 
.'upplemcntury  to  the  package  of  aid 
from  other  resources,  and  no  adjustment 
shall  be  made  to  such  package  so  long 
as  the  total  of  such  package  and  the  BIA 
prant-in-aid  does  not  exceed  the  insti- 
tutions determination  of  the  student's 
need  'i.e.,  the  difference  between  the  stu- 
dent's cost  of  education  at  the  institution 
and  his  expected  family  contribution ) 

'3'  If  the  total  amount  of  tlic  BIA 
grant-in-aid.  when  combined  with  the 
package  of  other  a.ssistance  prepared  in 
accordance  with  paragraph  ta''l)  of 
this  section  exceeds  the  institution's  de- 
termination of  the  student's  need,  the 
amount  of  such  excess  only  shall  be  de- 
ducted from  the  package  of  other  assist- 
ance. Except  as  provided  for  in  subpara- 
grai)h  i4)  of  this  paragraph,  such  de- 
duction shall  be  done  in  sequence,  so 
that  such  excess  is  first  deducted 
from  any  awards,  or  propo.sed  awards, 
in  the  form  of  loans:  if  an  excess 
still  remains  after  all  such  loan  awards 
have  been  adjusted,  deductions  shall 
next  be  made  from  any  awards,  or 
proposed  awards,  in  the  form  of  work- 
study;  if  an  excess  still  remains  after  all 
such  work-study  awards  have  been  ad- 
justed, deductions  shall  be  made  from 
any  award,  or  proposed  award,  in  the 
form  of  a  grant,  other  than  a  grant  under 
the  Basic  Educational  Opportunity 
Grants  Piogram. 

i4i  If  requested  by  an  eligible  recip- 
ient, the  sequence  of  deductions  provided 
in  suparagraph  t3>  of  this  paragraph 
may  be  altered  if  such  an  alteration  more 
adequately  meets  tlie  need  of  that  stu- 
dent. 

(b)  In  determining  the  amount  of 
financial  need  of  students  eligible  for 
BIA  grants-in-aid.  the  institution's  stu- 
dent financial  aid  officer  is  encouraged 
to  consult  with  BIA  area  officials  who 
are  responsible  for  administering  BIA 
postsecondary  financial  assistance  pro- 
grams and  are  familiar  with  tlie  indi- 
vidual financial  circumstances  of  such 
students. 
(42  U.S.C.  2754) 
§17.1.17      Program  oligibilitr. 

ia>  il>  General  eligibility  0/  employ- 
ment. Work-Study  programs  conducted 
under  this  part  may.  except  in  the  case 
of  a  proprietary  institution  of  higher 
education,  involve  work  for  the  institu- 
tion itself,  or  work  in  the  public  interest 
for  a  Federal,  State,  or  local  public 
agency  or  private  nonprofit  organization. 
In  the  case  of  a  proprietary  institution 
of    higher    education    the    employment 
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provided  may  involve  only  work  per- 
formed in  the  public  Interest  for  a  Fed- 
eral, State,  or  local  public  agency  or  pri- 
vate nonprofit  organization.  For  pur- 
poses of  this  paragraph  a  proprietary 
institution  of  higher  education  also  In- 
cludes any  nonprofit  organization  owned 
or  controlled  by  the  proprietary  Institu- 
tion or  by  the  corporation,  association, 
partnership  or  Individual  which  owns  or 
controls  the  proprietary  institution. 

1 2)  Work  for  the  institution  itself  may 
include  work  performed  in  those  Insti- 
tutional operations  which  are  typically 
performed  by  the  institution  for  its  stu- 
dents but  which  the  institution  chooses 
to  contract  for,  such  as  food  service, 
cleaning,  maintenance  and  security,  if 
the  contract  between  the  institution  and 
the  private  contractor  supplying  that 
service  provides  ii>  that  the  contractor 
win  utilize  a  specific  number  of  the  In- 
stitution's students  in  carrying  out  the 
contract  and  liD  that  the  institution 
will  select  the  students  to  be  employed 
and  determine  each  student's  rate  of 
pay. 

<3)  If  an  institution  is  engaged  in 
profitmaking  activities  such  as  the  oper- 
ation or  rental  of  athletic  fields,  audi- 
toriums, theaters,  and  parking  lots  and 
the  performance  of  administrative  func- 
tions In  connection  therewith,  employ- 
ment In  connection  with  such  activities 
shall  not  be  considered  work  for  the  in- 
stitution or  work  in  the  public  interest 
except  to  the  extent  that  such  employ- 
ment is  connected  with  events  conducted 
as  part  of  the  educational,  cultural,  or 
athletic  programs  of  that  institution. 

(4)  Work  in  the  public  interest.  Work 
in  the  public  interest  means  work  that 
Is  devoted  to  the  national  or  community 
welfare  rather  tlian  that  of  a  particular 
interest  or  group.  In  no  event  shall  work 
be  considered  to  be  work  in  the  public 
Interest  if  ( i  i  it  is  primarily  for  the  bene- 
fit of  the  members  of  a  limited  member- 
ship organization  <such  as  a  credit  un- 
ion, a  fraternal  or  religious  order,  or  a 
cooperative),  rather  than  for  the  pub- 
lic at  large,  tii)  it  is  to  be  performed  for 
£in  elected  official  other  than  as  part  of 
the  regular  administration  of  Federal, 
State,  or  local  government,  or  (in)  it  is 
work  for  which  the  political  support  or 
aflaiiation  of  the  student  Is  a  prerequi- 
site or  consideration  for  employment. 

*b)  General  limitations  on  employ- 
ment. Employment  provided  under  this 
part — 

•  1)  May  not  result  in  the  displacement 
of  employed  workers,  the  impairment  of 
existing  contracts  for  services,  nor  the 
filling  of  positions  that  are  vacant  be- 
cause the  employer's  regular  employees 
are  on  strike; 

(2)  May  not  involve  the  construction, 
operation,  or  maintenance  of  so  much 
of  any  facility  as  is  used  or  Is  to  be  used 
for  sectarian  instruction  or  as  a  place 
of  religious  worship; 

<3)  May  not  involve  any  partisan  or 
nonpartisan  political  activity  associated 
with  a  candidate  or  with  a  contending 
faction  or  group  in  an  election  for  public 
or  party  office; 
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f4)  May  not  Involve  any  lobbying  on 
the  Federal  level; 

(5)  May  not  Include  any  employment 
for  the  U.S.  Office  of  Education;  and 

(6)  Shall  be  governed  by  such  condi- 
tions of  employment,  Including  compen- 
sation, as  will  be  appropriate  and  reason- 
able in  light  of  such  factors  as  type  of 
work  performed,  geographical  region, 
proficiency  of  the  employee,  and  any  ap- 
plicable Federal,  State,  or  local  legisla- 
tion. 

"c)<li  Agreement.  Work  for  a  Fed- 
eral. Stiite.  or  local  public  agency  or 
private  nonprofit  organization,  other 
than  work  for  the  institution  itself,  must 
be  evidenced  by  a  written  agreement  be- 
tween the  institution  and  the  employing 
agency  or  organization  containing  the 
conditions  of  such  work.  (See  Appen- 
dix B  for  a  sample  agreement.)  The  in- 
stitution may  enter  into  .such  an  agree- 
ment only  with  a  reliable  agency  or  orga- 
nization with  professional  direction  and 
staff. 

•  2)  The  institution  will  be  responsible 
for  ensuring  (i)  that  any  disbursements 
for  work  performed  under  such  an  agree- 
ment will  be  properly  documented  and 
(ii)  that  the  work  performed  by  each 
student  will  be  properly  supervised  and 
in  accordance  with  the  requirements  of 
this  part. 

(42  use   2754) 

§  175.18      Eligible  rniplo.tnirnl. 

(a)  General.  In  order  for  a  position  to 
be  considered  eligible  employment  under 
this  part,  the  position  must  be  one  for 
which  the  employer  normally  has  com- 
pensated other  persons  not  employed 
under  this  part.  If  no  other  person  has 
held  or  is  holding  that  position  for  that 
employer,  such  a  position  is  one  for  which 
most  other  employers  would  normally 
compensate  persons  holding  that  posi- 
tion. 

(b)  Work  for  academic  credit.  Work 
which  is  otherwise  eligible  employment 
is  not  made  ineligible  solely  because  it 
satisfies  a  requirement  of  a  degree  or  a 
certificate  pursued  by  the  student. 

(42  use.  2754) 

§  175.19      K^labli^llnlrnt    of    wage    rales. 

(a)  Wage  rates.  Compensation  under 
this  part  shall  be  computed  on  an  hourly 
wage  rate  basis  for  actual  time  on  the 
job.  Fringe  benefits  may  not  be  included 
as  part  of  such  wage  rate.  Students  may 
not  be  compensated  on  a  salary,  commis- 
sion, or  fee  arrangement. 

(b)  (1»  Minimum  rate.  Except  as  pro- 
vided for  in  subparagraphs  (2»  and  (3i 
of  this  paragraph,  the  minimum  rate  for 
a  student  employed  under  the  Work- 
Study  Program  shall  be  $2.30  an  hour, 
or  such  higher  minimum  wage  as  may  be 
required  under  any  applicable  Federal. 
State,  or  local  legislation. 

(2)  The  Commissioner  may  approve  a 
rate  of  compensation  lower  than  that 
established  under  subparagraph  (1)  of 
this  paragraph  if  exceptional  circum- 
stances warrant  a  lower  rate  and  the  ap- 
proval of  a  lower  rate  is  not  precluded  by 
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law  and  is  consLstent  with  and  promotive 
of  the  purposes  of  this  part. 

(3)  If  the  Secretary  of  Labor  has 
established  a  subminimum  wage  rate 
under  provisions  of  the  Fair  Labor 
Standards  Act  for  any  category  of  stu- 
dents at  an  institution,  such  submini- 
mum wage  rate  shall  be  the  minimum 
wage  rate  under  this  part  for  those 
students. 

(c)  The  wage  rate  established  for 
each  Work-Study  position  must  meet  the 
requirements  of  §  175.1 7ib)  '6' . 

(42  use.  2754) 

§  I7.'j.20      I.imilaliono  on  ihe  niinibrr  of 
boiirji  of  rtnplo>m<-nl. 

(a)  Except  as  provided  in  paragraph 
lb)  (2)  of  this  section,  Work-Study  funds 
may  not  be  used  to  pay  a  student  for 
work  of  more  than  an  average  of  20 
hours  per  week,  averaged  over  the  period 
of  enrollment  for  which  the  student  has 
received  an  award  under  this  part  during 
periods  when  classes  in  which  the  stu- 
dent is  enrolled  are  in  session,  or  for 
more  than  40  hours  per  week  during 
periods  when  such  classes  are  not  in  ses- 
sion. Work  during  periods  when  such 
classes  are  not  in  session  shall  not  be 
included  in  determining  the  20  hour  per 
week  limitation. 

(b)  '1)  An  institution  shall  determine 
the  number  of  hours  which  an  eligible 
student  may  be  employed  under  this  pro- 
gram in  accordance  with  its  own  stand- 
ards and  practices  after  considering  (ii 
the  extent  of  the  student's  financial  need, 
and  lii)  the  potential  harm  of  a  par- 
ticular combination  of  hours  of  work  and 
hours  of  study  on  a  given  student's 
health  or  academic  progress. 

i2>  Work-Study  funds  may  be  used  to 
pay  a  student  for  work  in  excess  of  an 
average  of  20  hours  per  week,  but  not 
more  than  40  hours  per  week,  if  the  in- 
stitution determines  that,  in  spite  of  the 
financial  assistance  made  available  to 
the  student,  the  student's  financial  need 
remains  so  great  that  it  cannot  be  met 
from  earnings  from  a  job  of  20  hours  per 
week,  and  that  such  extra  work  will  not 
impair  the  student's  health  or  academic 
progress. 

(c)  An  institution  may  utilize  its  own 
funds  to  employ  students  in  excess  of  the 
limitations  set  forth  in  paragraphs  la) 
and  (b)  of  this  section  and  a  public  or 
private  nonprofit  organization  partici- 
pating in  the  Work-Study  program  may 
similarly  utilize  its  own  or  the  institu- 
tion's funds  to  employ  students  in  excess 
of  such  hours.  However,  in  neither  case 
may  any  portion  of  a  student's  earnings 
for  hours  in  excess  of  such  limitations  be 
charged  to  funds  received  imder  this 
part.  Any  such  payments  shall  be  taken 
into  account  in  determining,  pursuant  to 
§  175.15(c  I .  the  resources  available  to  the 
student. 

(42  use.  2754) 

§  175.21      Earnings    allribiilable    lo    <'Ov| 
of  ediii-alion. 

I  a)  The  amount  of  compensation 
earned  by  a  student  under  this  part  to  be 
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applied  against  the  student's  cost  of  edu- 
lation  shall  be  the  difference  between  the 
student's  press  earnings  and  any  re- 
quired withholding  of  taxes  and  any 
costs  uicident-  to  obtaining  such  earn- 
ings 

lb'  1 1 '  Except  as  prov.iled  in  subpara- 
graph (2i  of. this  paragraih.  for  a  sum- 
mer vivation  period  or  other  such  i)€riod 
duiiMi;  which  tlic  student  is  not  enrolled 
in  any  classes,  costs  incident  to  employ- 
ment shall  be  deemed  to  be  tlie  lesser 
ol  20  percent  of  the  students  gross  earn- 
mc^  or  5300. 

'2'  If  a  studci'.t  is  only  able  to  obtain 
a  job  where  his  actual  cost  incident  to 
employment  exceecLs  $300  or  20  iierccnt 
of  the  student's  gross  earnings,  then  such 
student's  reasonable  individual  costs  in- 
cident to  employment  may  be  deducted 
from  ^'ross  earnings  up  to  a  limit  of  $600 
or  40  percent  of  gross  earnings  which- 
ever is  less. 

ic>  Costs  incident  to  employment  in- 
cluded commuting  costs  between  the  stu- 
dent's home  and  his  place  of  employ- 
ment, the  cost  of  meals  at  work.  and.  if 
the  student  docs  not  live  with  his  par- 
ents, any  necessary  rent  and  food  pay- 
ments. 

id'  Net  earnings,  that  is,  gross  earn- 
ings minus  taxes  and  incidental  expenses, 
shall  be  applied  agaiii^st  the  students 
cost  of  education  for  his  next  period  of 
regular  enrollment  at  that  institution. 

142  use   2754) 

§  17.*».22      Puymenls  lo  «tn<l«-nl-. 

lai  Payments  to  students  .siiall  be 
made  at  least  once  a  montli.  Tlie  Federal 
share  of  each  poyroU  dLsbursement  must 
be  made  by  check  or  similar  instrument 
which  may  be  cashed  by  the  student  on 
his  own  endorsement  without  further  re- 
striction. Accounting  devices  or  proce- 
dures wliich  result  in  the  direct  transfer 
of  the  Federal  share  of  student  compen- 
sation to  expenses  or  bills  are  not  pcr- 
mLssible.  The  institution  is  responsible 
for  ensuring  that  each  payroll  disburse- 
ment to  any  student  represents  the  net 
amount  of  wages  earned  under  the  pro- 
gram during  the  previous  payroll  period 
whether  the  work  is  for  the  institution 
Itself  or  for  a  public  or  private  nonprofit 
organization.  Funds  for  personal  serv- 
ices shall  be  considered  to  have  been  ob- 
ligated as  of  the  time  such  services  were 
rendered. 

lb'  If  the  institution's  share  of  a  stu- 
dent's compensation  is  paid  by  check,  it 
shall  be  disbursed  to  the  student  in  con- 
junction with  the  Federal  .share  of  such 
compensation.  If  the  institutions  share 
is  paid  in  the  form  of  tuition,  fees,  serv- 
ices or  equipment  for  an  academic  period 
during  which  the  student  is  employed, 
that  share  shall  be  contributed  prior  to 
the  close  of  the  student's  final  pay  pe- 
riod. If  such  share  is  in  the  form  of 
prepaid  tuition,  fees,  services  or  equip- 
ment for  a  forthcoming  academic  period, 
the  institution  shall,  prior  to  the  close  of 
the  student's  last  pay  period,  give  the 
student  a  statement  indicating  the 
amount  of  such  tuition,  fees,  .services, 
and  equipment  earned. 


ic  Before  making  employment  avail- 
able under  this  part  for  any  year  to  a 
student,  the  institution  shall  obtain 
from  that  student  a  written  acceptance 
of  tlie  employment  and  a  signed  state- 
men  indicating  tliat  the  student  received 
notice  of  the  amount  of  his  College 
Work-Study  award,  of  the  nature  and 
source  of  the  other  student  financial  aid 
made  available  to  him  through  the  insti- 
tution, and  of  the  fact  tliat  continued 
empliiyment  under  the  College  Work- 
Study  Program  is  conditional  on  the  re- 
cipient s  maintalnin!»  good  standing  in 
the  course  of  study  he  is  pursuing  ac- 
cording to  the  regularly  prescribed 
standards  and  practices  of  the  institu- 
tion which  awarded  the  employment  and 
on  the  recipients  carrying  an  academic 
workload  sufTicient  to  qualify  him  as  at 
least  a  half-time  student  during  the 
academic  year. 

(42  r  S.C    2754) 

§    I7.">.23       I.iiliiliili>iii-i      oil      die      F«'iI«t;iI 
»>liarr  <t(  fitudriil  funipfit.HHlion. 

(a'  Except  as  oth'»rwi.';e  provided  for 
under  paragraph  'e>  of  this  section,  the 
Federal  share  of  the  compen.sation  paid 
to  students  employed  under  this  part 
from  funds  allocated  to  the  institution 
pursuant  to  §  175.4  shall  not  exceed  80 
percent. 

lb'  The  Federal  share  of  compensa- 
tion for  employment  under  this  part 
shall  be  calculated  on  the  basis  of  the 
hourly  rate  paid  a  student  for  actunl 
time  on  the  job.  Tlie  following  may  not 
be  included  in  determining  the  Federal 
share : 

1 1  >  Compensation  which  re.sults  from 
working  more  than  40  hours  per  week; 

(2 1  Fringe  benefits  .such  as  paid  sick 
leave,  vacation  pay  and  holiday  pay;  or 
1 3 '  The  employer  s  contribution  to  So- 
cial Security,  workmen's  compensation, 
retirement,  or  any  other  welfare  or  in- 
surance programs  whicii  must  be  paid  by 
the  employer  on  account  of  a  student 
employed  under  this  part. 

'c»  If  the  institution  arranges  em- 
ployment for  its  students  with  a  Federal. 
State,  or  local  public  agency  or  private 
nonitrofit  organization,  the  agreement 
under  which  such  employment  is  ar- 
ranged pursuant  to  5  175.17icm1i  may 
provide  for  the  institution  to  recover 
from  such  agency  or  organization  •  I  > 
the  non-Federal  share  of  student  com- 
pen-sation,  i2i  any  required  employer 
contributory  costs  such  as  the  employ- 
er's share  of  Social  Security  or  work- 
men's compensation  insurance  to  the 
extent  that  such  costs  are  paid  by  the  in- 
stitution on  account  of  the  employment 
of  its  students  by  the  agency  or  organi- 
zation under  such  agreement,  and  <3> 
any  costs  of  administration  incurred  by 
the  institution  in  administering  such 
agreement,  either  directly  or  through  an 
agent. 

id'  Any  funds  an  institution  receives 
for  a  fiscal  year  under  agreements  with 
various  employer  organizations  which 
exceed  the  cost  the  institution  incurs 
in  paying  the  non-Federal  share  of  the 
compensation  paid  to  its  students  and 
in  administering  the  Work-Study  Pro- 


gram <  after  taking  into  account  the  pay- 
ment it  receives  for  administrative  ex- 
penses pursuant  to  5  175,28ibi  1 1  >  )  shall 
1 1 )  be  used  to  reduce  on  a  dollar  for  dol- 
lar basis  tlic  Federal  share  of  compen- 
sation paid  to  its  students.  i2i  be  held 
in  trust  for  off-campus  student  employ- 
ment in  the  subsequent  fiscal  year,  or 
^3>  be  refunded  to  the  off-campus  or- 
ganization whiih  paid  tliose  fund.s  to  tlie  . 
institution. 

<ei<l>  The  Commissioner  may  ap- 
prove for  an  instituticMi,  pursuant  to  an 
application  filed  in  accordance  with 
§  175.5,  a  Federal  share  of  up  to  100 
percent  oi  the  compensation  paid  to  its 
students  employed  under  this  part  if 
such  institution  ti»  is  designated  as  a 
"developing  institution  of  higher  educa- 
tion" in  accordance  with  the  provisions 
of  Part  169  of  this  title  i45  CFR  Part 
169'.  or  lii)  demonstrates  that  at  least 
50  percent  of  its  students  who  are  en- 
rolled as  at  least  half-time  students 
have  parents  whose  annual  adjusted 
gross  income  does  not  exceed  $7,500  per 
year. 

(2'  A  Federal  .share  of  100  percent 
sliall  be  applicable  only  to  such  compen- 
sation as  is  paid  to  students  which  is 
in  excess  of  <i)  the  amount  of  compen- 
sation paid  to  students  under  this  part 
during  the  twelve  months  ending  on 
June  30,  1976,  or  iu>  for  institutions  not 
participating  in  the  College  Work-Study 
Program  during  the  twelve  months  end- 
ing on  June  30,  1976,  such  amount  as 
may  be  specified  by  the  Commis.sioner. 

(42  U.SC.  2754) 

ij    I7.'>.2t       Naliiri-    uiiil    -oiirrc    of    iii-lilii- 
lionul  -liur*-  iif  »lutl«-iil  ciMiiiM-ii'-ulitiii. 

la  1  An  institution  may  u.se  any  .source 
available  to  it.  except  funds  received 
pursuant  to  Subpart  B,  to  pay  it,s  share 
of  the  compensation  paid  to  any  students 
emplo.ved  under  this  part.  Such  share 
may  be  paid  to  the  student  in  the  form  of 
services  and  equipment  i  including  tui- 
tion, room,  lx)ard,  and  books)  furnished 
by  the  institution.  All  amounts  claimed 
as  non-cash  contributions  shall  be  sup- 
ported by  adequate  documentation,  such 
as  a  receiiit  signed  by  the  student  em- 
ployee. In  no  case  may  any  such  pay- 
ment consist  of  remittal  of  a  charge 
assessed  against  the  student  exclusively 
because  of  his  employment  under  the 
Work-Study  Program. 

(b>  No  in.stitution  shall  solicit  or  ac- 
cept, or  permit  any  Federal.  State,  or 
local  public  agency  or  private  nonprofit 
organization  with  which  it  has  an  agree- 
ment pursuant  to  §  175.17(ci  •  1 )  to 
solicit  or  accept,  from  a  student  or  a  stu- 
dent's parents  or  spouse,  any  fee,  com- 
mission, or  compensation  of  any  kind,  or 
the  granting  of  a  gift  or  gratuity  of  any 
kind,  as  a  consideration  or  a  prerequisite 
for  the  employment  of  a  particular  stu- 
dent under  the  program. 
(42  U.S.C.  2754) 

§   175.25       Ffil.Tul     iiiter«'>l     in     ;illo<iir<-<l 
fund^. 

Funds  received  by  an  institution  pur- 
suant to  this  part,  excluding  funds  au- 
thorized for  administrative  expenses  or 
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for  u.se  in  the  institution's  job  location 
and  development  proRrnm  established 
pursuant  to  Subpart  B,  are  to  be  held  in 
triLst  for  the  intended  student  bene- 
ficiary. All  fund.'^  received  by  an  institu- 
tion pursuant  to  this  part  may  be  used 
only  for  the  purposes  for  which  they 
were  allocated  and  may  not  be  pledged 
or  hypothecated  for  any  other  purpose. 

(42  use    2751    56) 

t;  17.'>.26      Mainteiianrr  «>f  ffr«»r1. 

•  a  I  For  each  fiscal  year  for  wliich  it 
receives  an  allocation  of  funds  under  this 
part,  the  institution  shall  continue  to 
expend,  in  it.s  own  scholar-^hip  and 
student  aid  programs,  an  amount  which 
is  not  less  than  the  average  expenditure 
per  ycai-  made  for  tliat  purpose  during 
the  three  fi.'^cal  years  preceding  the  latest 
of  the  following  dates  or  fiscal  years ;  1 1 ) 
Tlic  effective  dale  of  any  agreement  re- 
quired by  section  443  of  the  College 
Work-Study  Program  i42  US  C.  2753)  or 
section  407  oi  the  Educational  Oppor- 
tunity GranUs  Program  i20  U.SC.  1067) 
which  was  in  effect  on  June  30,  1973.  '2) 
Uie  fiscal  year  for  which  tlie  institution 
receives  or  received  its  first  all(x;ation  of 
funds  under  the  College  Work-Study 
Program,  i3i  the  fiscal  yenr  for  which 
the  institution  received  its  first  alloca- 
tion of  funds  under  the  Educational  Op- 
portunity Grants  Program  i20  U.S.C, 
1061-1067.  1069',  or  (4)  the  fiscal  year 
for  which  tlie  institution  receives  or  re- 
ceived its  first  allocation  of  funds  under 
the  Supplemental  Educational  Oppor- 
tunity Grants  Program  i20  U.S.C.  1070b- 
1070b-3  if  the  ni.^titution  did  not  partici- 
pate in  the  Educational  Ojiportunity 
Grants  Program  in  the  fiscal  year  im- 
mediately preceding  that  fiscal  year. 

lb' 111  Tlic  Commissioner  may  waive 
the  requirements  set  forth  in  paragraph 
(a'  of  this  .>:ection  for  a  fiscal  year  under 
.special  and  unu.sual  circumstances, 
such  as,  where  the  institution's  inability 
to  expend  the  amount  required  there- 
under Is  attributable  to  ii>  a  withdrawal 
of  funds  from  outride  sources  <  for  public 
institutions,  public  appropriations  are 
not  con-sidered  an  outside  source',  or 
(ii)  a  decline  in  enrollment  where  the 
institution  contimiod  to  exix-nd  in  its 
own  scholarship  and  student  aid  pro- 
gram on  a  pcr-enrolled-studcnt  basis  an 
amoimt  at  least  equal  to  the  average 
amoimt  exi^ended  per  enrolled  student 
during  the  three  year  base  period, 

(2>  'Where  an  institution  has  failed  to 
meet  the  requirements  set  forth  in  para- 
graph la'  of  this  section  for  a  particular 
fiscal  year  because  it  withdrev;  as  a  direct 
lender  under  the  Guaranteed  Student 
Loan  Program,  the  Commissioner  may 
waive  that  ixirtion  of  the  failure  that 
Is  equivalent  to  the  average  amount  of 
loans  made  by  the  institution  as  a  direct 
lender  under  the  Guaranteed  Student 
Loan  Program  during  the  3  year  base 
period  If  'i'  the  institution  provides 
financial  assistance  to  its  students  in  an 
amoimt  equivalent  to  the  amount  it  is 
required  to  maintain  pursuant  to  para- 
graph ia>  of  this  section  through  its  own 
.scholarship  and  student  financial  aid 
expenditures  and  by  arrarcir.,';!;  altema- 
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tive  sources  of  such  assistance,  and  'iD 
the  amount  of  alternative  sources  that 
IS  included  does  not  exceed  the  amount 
that  the  Commi.ssioner  may  waive. 

«3>  Where  an  institution  lias  failed  to 
meet  the  requirements  set  forth  in  para- 
graph 'u'  of  this  section  for  a  particular 
fiscal  year  becau.se  its  authority  to  par- 
ticipate as  a  direct  lender  under  the 
Guaranteed  Student  Loan  Program  was 
wiUidrawn  by  the  Commussioncr  prior  to 
July  1,  1976.  the  Commissioner  may 
waive  tJiat  portion  of  tlie  failure  for  each 
such  fi.scal  year  prior  to  July  1.  1976  that 
is  equivalent  to  tlie  average  amount  of 
loans  made  by  the  institution  as  a  direct 
lender  under  the  Guaranteed  Student 
Loan  Program  during  the  3  year  base 
IjeriCKi . 

1 4 1  Where  an  institution  has  failed  to 
meet  tlie  requirements  set  forth  in  para- 
graph la'  of  this  section  because  its  au- 
thority to  participmte  as  a  direct  lender 
under  Uie  Guaranteed  Student  Loan 
Program  was  withdrawn  by  the  Commis- 
sioner iifter  June  30,  1976,  the  Commis- 
sioner may  waive  for  that  fiscal  year  that 
portion  or  the  failure  that  is  equivalent 
to  the  average  amount  of  loans  made  by 
the  institution  as  a  direct  lender  under 
the  Guaranteed  Student  Loan  Program 
during  the  3  year  ba.se  period.  The  Com- 
missioner may  also  waiver  that  amount 
for  future  tiscal  years  if  ii'  the  institu- 
tion provides  financial  assistance  to  its 
students  in  an  amount  equivalent  to  the 
amount  it  is  required  to  mamtain  pursu- 
ant to  paragraph  (a»  through  its  owii 
scliolanship  and  student  financial  aid  ex- 
penditures and  by  arranging  alternative 
sources  of  such  a.ssistance,  and  lii'  tlie 
amomit  of  alternative  sources  that  is  in- 
cluded does  not  exceed  the  amomit  that 
the  Commissioner  may  waive. 

i5)  For  purposes  ol  this  paragraph  the 
Commissioner  will  consider  that  the  in- 
stitution has  arranged  alternate  sources 
of  assistance  for  its  students  if  such  as- 
sistance is  provided  to  the  institution's 
students  pur.suant  to  a  written  agree- 
ment between  the  institution  and  the 
funding  source. 

1 6'  For  purposes  of  this  section  "fiscal 
year  "  means  a  period  beginning  on  July  1 
and  ending  on  the  following  June  30.  (A 
fi.scal  year  is  designated  in  accordance 
with  the  calendar  year  in  which  the  end- 
ing date  of  the  fiscal  year  occurs.' 

<c'  In  order  to  obtain  a  waiver  of  the 
maintenance  of  effort  requirement  set 
forth  in  paragraph  'a  '  of  this  section  for 
a  particular  fiscal  year,  an  institution 
shall  submit  to  the  Commissioner  a  re- 
quest for  such  a  waiver  and  a  description 
of  the  circimistances  justifying  such  a 
waiver. 

id  I  An  institution's  "own  scholarship 
and  student  financial  aid  program"  in- 
cludes any  expenditure  of  institutional 
funds  for  scholarships,  grants,  loans,  tui- 
tion and  fee  waivers  or  remi,ssions,  and 
employment  given  to  students  enrolled 
at  the  institution  at  both  the  graduate 
and  undergraduate  level,  whether  or  not 
such  students  are  eligible  to  participate 
in  the  College  Work-Study  or  Supple- 
mental Grant  programs.  Funds  given  to 
the  institution  from  an  outside  source  to 


be  lised  for  scholarships  or  other  forms 
of  ,«;tudent  financial  aid.  but  with  respect 
to  which  the  Institution  has  the  authority 
to  choose  the  recipients  and  the  amount 
such  recipients  will  receive,  shall  be 
deemed  to  be  institutional  funds.  How- 
ever, funds  received  from  Federal  sources 
to  be  used  for  student  financial  aid  may 
not.  in  any  event,  be  considered  as  part 
of  an  institutions  own  .scholarship  and 
student  financial  aid  program  for  pur- 
poses of  paragraiJh   la)   of  this  section, 

(e'<l»  An  in.stitution  may,  in  accord- 
ance with  its  stated  practice,  consider 
scholarships  and  other  student  financial 
assistance  given  to  students  who  are 
dei>endents  of  faculty  membens  or  other 
employees  of  the  institution  as  either 
."'tudent  financial  aid  or  employee 
benefits, 

'2)  An  institution  .shall  include  fellow- 
ships and  assistantships  as  part  of  its 
program  of  student  financial  assistance 
unless  it  is  the  stated  practice  of  the 
institution  to  consider  such  holders  of 
fellowships  and  assistantships  as  mem- 
bers of  the  institution  s  faculty.  In  such 
a  case  payments  under  such  fellowships 
and  assistantships  need  not  be  con- 
sidered financial  aid. 

<  3 1  An  election  of  treatment  imder 
subparagraphs  <1)  and  i2'  of  this  para- 
graph shall  apply  to  both  the  base  year 
l^eriod  and  current  year  expenditures. 
A  change  of  treatment  will  be  permitted 
only  with  the  express  written  approval 
of  the  Commissioner. 

<  20  use.  1088c) 

§  17,5.27      Transfer  of  fiind^. 

lai  An  institution  may  transfer  up  to 
10  ijercent  of  its  allocation  for  a  fiscal 
year  under  the  College  Work-Study  Pro- 
gram to  its  allocation  of  funds  for  that 
fiscal  year  under  the  Supplemental 
Grants  Program  to  be  used  in  accordance 
with  tlie  provisions  of  that  latter  pro- 
gram. Such  transferred  furjds  may  be 
allocated  by  the  institution  between  its 
allocations  for  initial  and  continuing 
grants  as  the  institution  sees  fit.  Simi- 
larly, an  institution  may  transfer  up  to 
10  percent  of  its  allocation  for  a  fiscal 
year  under  the  Supplemental  Grants 
Program  to  its  allocation  of  funds  for 
Uiat  fiscal  year  under  tlie  College  Work- 
Study  Program  to  be  used  in  accordance 
w  ith  the  provisions  of  this  part. 

lb  I  Any  amount  transferred  pursuant 
to  paragraph  i  a '  of  this  section  shall  be 
reported  on  the  annual  Institutional 
Fl'ical-Oijerations  Report  required  by 
?  175.29ib'  t2i. 

(20  use.  I088e) 

§  175.28     IVoof  furuU. 

(a>  Federal  funds  allocated  to  an  in- 
stitution under  this  part  may  be  used  by 
the  institution  (1>  to  pay  the  Federal 
share  of  compensation  for  the  senices 
rendered  by  its  eligible  students  em- 
ployed in  its  eligible  Work-Study  Pro- 
gram, i2'  as  payments  in  heu  of  reim- 
bursement for  its  expenses  in  administer- 
ing the  program  during  the  fiscal  year, 
( 3 1  to  meet  the  cost  of  a  job  location  and 
development  program  pursuant  to  Sub- 
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part  B  of  this  part,  and  i4'  to  transfer 
to  the  Supplemental  Eciucational  Oppor- 
tunity Grant  Program  pursuant  to 
5  175.27. 

( b>  <  1  >  An  institution  of  higher  educa- 
tion sliall  be  entitled  to  use  as  payment 
in  lieu  of  reimbursement  for  its  admin- 
istrative expenses  for  each  fiscal  year  for 
which  it  receives  an  allocation  under 
Si  175  4  an  amount  equal  to  not  more  than 
four  percent  of  the  comoensation  earned 
by  students,  including  the  Federal  share 
from  lUs  allocation  for  that  fiscal  year 
and  the  institutional  share  for  both  on 
and  off-campus  programs.  However  the 
aggregate  amount  paid  to  an  institution 
ni  lieu  of  expenses  for  administration 
under  this  part  and  the  Supplemental 
Educational  Opportunity  Grants  Pro- 
gram plus  the  amount  withdrawn  for 
such  purposes  from  the  institution's  Na- 
tional Direct  Student  Loan  fund  may  not 
in  the  aggregate  exceed  $325,000  for  any 
fiscal  year. 

1 2)  Any  institution  which  receives  an 
administrative  cost  allowance  for  any 
academic  year  shall  first  use  such  funds 
to  carry  out  Part  178  of  Title  45  of  the 
Code  of  Federal  Regulations.  -Student 
Coiisumer  Information  Services."  If  any 
funds  remain,  the  institution  shall  use 
those  funds  for  such  other  costs  of  ad- 
ministering the  College  Work-Study 
Program  as  it  determines  nece.ssarj-. 

§  17.>.2*>      Fisral  pro«'««1iir«-»  and  noonl-. 

I  a'  Fiscal  procedures.  <  1  >  The  institu- 
tion shaU  administer  the  College  Work- 
Study  Program  in  such  a  manner  as  to 
provide  for  an  adequate  system  of  in- 
ternal controls.  The  various  administra- 
tive procedures  shall  be  divided  so  as  to 
provide  for  a  system  of  checks  and  bal- 
ances under  which  no  person  will  be  re- 
sponsible for  all  aspects  of  the  program. 
The  functions  of  authorizing  payment 
and  disbursing  funds  shall  be  divided  in 
such  a  fashion  that  no  ofRce  has  re- 
sponsibility for  both  functions  with  re- 
spect to  any  particular  student  aided 
under  the  program. 

(2i  If  a  fl.-^cal  agent  is  utilized  by  the 
institution,  its  function  must  be  limited 
solely  to  the  performance  of  ministerial 
acts. 

1 3  I  Physical  segregation  of  cash  de- 
positories for  Federal  funds  which  are 
provided  to  an  institution  is  not  required. 
However,  institutions  shall  give  notice  to 
any  bank  in  which  they  deposit  Federal 
funds  of  all  accounts  in  that  bank  in 
which  such  fundus  are  deposited.  This  no- 
tice can  be  accomplished  in  either  of  the 
following  ways: 

ii>  Include  in  the  name  of  the  ac- 
count the  fact  that  Federal  funds  are 
deposited  therein:  or. 

(iii  Send  a  letter  to  the  bank  listing 
the  accounts  in  which  Federal  funds  will 
be  deposited.  A  copy  of  this  letter  must 
be  retained  in  the  institution's  flies. 

ib>  Records  and  reportirg.  d)  Each 
institution  shall  establish  and  maintain 
on  a  current  basis,  adequate  records 
which  reflect  all  transactions  with  re- 
spect to  the  program  and  shall  establish 
and  maintain  such  general  ledger  control 
accounts  and  related  subsidiary  accounts 


as  are  netessaiy  to  Identify  separately 
all  transactions  relating  to  the  program. 
Such  records  shall : 

(ii  Be  maintained  in  such  a  manner 
as  to  identify  all  program  transactions 
separately  from  other  institutional  funds 
and  activities; 

I  ii '  3e  reconciled  no  less  f  renquently 
than  monthly: 

<iiii  Include  a  weekly  lor  monthly 
time  record  showing  hours  worked  i>er 
day  for  eacli  student.  This  form  must 
contain  a  certification  by  an  official  of 
tlie  institution  lor  o(T-campus  agency" 
wlio  is  the  student  s  supervisor  stating 
that  the  student  has  worked  tiie  number 
of  hours  listed  and  whether  the  work  has 
been  j>erlormcd  in  a  satisfactory  manner; 
I IV I  Include  a  payroll  voucher  con- 
taming  siifTicient  information  to  support 
all  payroll  di.sburscment.s; 

ivi  Include  a  noncash  contribution 
record  to  support  by  adequate  documen- 
tation any  payment  or  partial  payment 
of  the  institution's  share  of  the  student's 
earnings  whicli  has  been  made  in  the 
form  of  services  and  equipment  as  per- 
mitted by  §  175.24; 

I  vii  Afford  ready  identification  of  each 

students  account  and  the  status  thereof; 

ivii>   Be  adequate  to  demonstrate  the 

eligibility  of  every  .student  aided  under 

tile  program; 

(Vii)  Indicate  the  amount  of  need  de- 
termined for  each  student  and  the  way 
tliat  need  has  been  met;  and 

lixi  Identify  the  institutional  officer 
wlio  made  the  determination  of  such 
need. 

<2>  An  institution  shall  submit  an  an- 
nual Institutional  Fiscal -Operations  Re- 
ix>rt  and  such  other  reports  and  informa- 
tion in  such  form  and  at  such  times  as 
the  Commissioner  may  require  In  con- 
nection with  the  administration  of  this 
part  and  .'^hall  comply  with  such  require- 
ments as  the  Commissioner  may  find 
necessary  to  insure  the  correctne.ss  of 
such  reports. 

ic»  Retention  of  records.  il>  Record,'!. 
Each  institution  shall  keep  intact  and 
accessible  records  relating  to  the  receipt 
and  expenditure  of  Federal  funds  in  ac- 
cordance with  section  434 1  a »  of  the  Gen- 
eral Education  Provisions  Act  t20  U.S.C. 
1232c  1.  including  all  accounting  records 
and  related  original  and  supjwrting 
documents  that  substantiate  costs 
charged  to  the  award  and  such  records 
required  by  §  175.10ie>. 

(2"  Period  of  retention.  Except  as  pro- 
vided in  subparagraph  '4>  of  this  para- 
graph, tlie  records  specified  in  subpara- 
graph 1 1  >  of  this  paragraph  shall  be  re- 
tained for  5  years  after  the  date  of  the 
submission  of  the  annual  Institutional 
Fiscal-Operations  Report. 

(3»  Microfilm  copies.  An  institution 
may  substitute  microfilm  copies  in  lieu 
of  original  records  in  meeting  the  re- 
quirements of  this  section. 

<4>  Audit  questions.  The  records  in- 
volved in  any  claim  or  expenditure  which 
has  been  questioned  by  Federal  audit 
shall  be  further  retained  until  resolu- 
tion of  any  such  audit  questions:  pro- 
vided, however,  that  records  need  not 
be  retained  if  they  relate  to  a  grant  with 


respect  to  which  actions  by  the  United 
States  to  recover  for  diversion  of  Federal 
fimds  are  barred  by  the  statute  of  limita- 
tion in  28  use.  24151  bi. 

(15  Audit  and  examination.  The  Sec- 
retary and  tlie  Comptroller  General  of 
the  United  Slates,  or  any  of  their  duly 
authorized  representatives,  shall  have 
access,  for  the  purpose  of  audit  and  ex- 
amination, to  the  records  specified  in 
subparagravjh  1 1  >  of  this  paragraph  and 
to  any  other  pertinent  books,  documents, 
papers,  and  records  of  the  recipient. 

Id'  Audits — non-Federal.  All  of  an  in- 
stitution's transaclions  involving  its 
Work-Study  Program  funds  shall  be  au- 
dited by  the  institution  or  at  tlic  institu- 
tions' direction  to  determine,  at  a  mini- 
mum, the  fiscal  integrity  of  financial 
transactions  and  reports,  and  whether 
such  transactions  arc  in  compliance 
with  applicable  laws  and  regulations. 
Such  audits  shall  be  performed  in  ac- 
cordance with  the  Department  of  Health. 
Education,  and  Welfare  "Audit  Guide" 
for  student  financial  aid  programs,  and 
shall  be  scheduled  with  reasonable  fre- 
quency, usually  annually,  but  not  less 
frequently  than  once  every  two  years, 
considering  the  size  and  the  complexity 
of  the  activity  of  the  program. 

(e>  Such  audit  reports  shall  be  sub- 
mitted to  the  regional  office  of  the  De- 
partment of  Health.  Education,  and  Wel- 
fare Audit  Agency  .serving  the  region  in 
which  the  institution  is  located  for  its 
review.  The  Audit  Agency  and  the  Com- 
missioner shall  also  be  given  access  to 
records  or  other  documents  tus  may  be 
necessary  to  review  the  results  of  such 
audits. 

(42  US.C    'J754;   20  USC    1232ci 

§  17.'>.30      Trniiinalion  ami -ii-p<ii>iuii. 

(ai  General.  If  the  Commi.ssioner  finds 
that  any  of  the  assurances  or  represen- 
tations made  by  an  institution  in  con- 
nection with  the  administration  and  op- 
eration of  the  College  Work-Study  Pro- 
gram or  its  job  location  and  development 
program  is  incomplete  or  inaccurate  in 
any  material  respect  or  that  there  has 
been  a  failure  to  comply  with  any  of  the 
provisions  of  this  part,  he  may.  after  giv- 
ing  the  institution   notice   and   an   op- 
portunity for  a  heariug.  terminate  the 
agreement    entered    into    pursuant    to 
§  175.8  or  take  such  other  actions  as  may 
be  necessary  and  appropriate  to  protect 
the  interest  of  the  United  States.  Tlie 
termination  of  the  institution's  partici- 
pation in  the  program  shall  not  affect 
the   obligations   previously   incurred   by 
eitlier  party   under  that   agreement  or 
this  part.  An  obligation  shall  be  consid- 
ered  to  have   been   incurred   as  of   the 
date  a  student  worked,  as  specified  in 
§175.22ia). 

(b)  Notice  of  termination.  Proceedings 
with  respect  to  the  termination  of  the 
program  shall  be  initiated  by  the  mailing 
of  a  notice  to  the  institution  setting  forth 
the  basis  of  the  proposed  termination 
and  the  iiroceduies  available  to  the  re- 
cipient under  this  section. 

<c)  Suspension  of  assistance.  Subject 
to  paragraph  (e)  of  this  section,  assist- 
ance may  be  suspended  during  the  pend- 
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cncy  of  a  termination  proceeding  initi- 
ated pursuant  to  this  section. 

Id  I  Notice  of  suspension.  II  the  Com- 
mi.ssioner determines  that  suspension  of 
assistance  during  the  pendency  of  a  tcr- 
nunation  proceeding  is  neces.sary,  notice 
ol  tlie  suspension  shall  be  mailed  to  the 
recipient  i  winch  may  be  included  in  the 
notice  of  termination  I .  Tlie  notice  of 
suspen.sion  shall:  il)  Inform  the  recipi- 
ent of  that  determination,  <2i  advise  the 
recipient  of  the  effective  date  of  the  sus- 
jjciLsion.  and  i3i  offer  the  recipient  an 
oi)portunity  to  show  cause  why  .such  ac- 
tion should  nut  be  taken. 

ie>  Opportunity  to  shoiv  cause.  If  the 
recipient  rcciuests  an  opportunity  to 
show  cause  why  a  susjiension  of  assist- 
ance should  not  be  continued  or  im- 
posed, the  Commissioner  will,  within  7 
days  after  receiving  such  reciuest.  hold 
an  informal  meeting  for  that  purpose. 

(42  use   2754) 

tf  I  If  an  institution's  participation  in 
the  Work-Stu(iy  Program  is  suspended 
or  terminated  by  the  Commissioner — 

'  1 1  Tlie  payment  of  the  Federal  share 
of  student  compensation  under  this  part 
shall  be  limited  to  earnings  intended  to 
meet  educational  costs  incurred  during 
the  semester,  trimester,  or  quarter  in 
which  the  suspension  or  termination  oc- 
curs, if  the  institution  uses  such  aca- 
demic periods;  otherwise  it  .shall  be  lim- 
ited to  earnings  intended  to  meet  edu- 
cational costs  incurred  up  to  the  mid- 
point or  end  of  flie  academic  year, 
whichever  occurs  first: 

<2i  For  a  student  wlio  is  working  dur- 
ing periods  in  which  the  student  is  not 
enrolled  in  cla.s.ses.  such  as  summer  va- 
cations, the  Federal  .share  of  wages  paid 
to  that  student  shall  be  limited  to  pay- 
ment for  hours  worked  as  of  the  com- 
pletion of  ilie  regularly  scheduled 
monthly  <or  more  Irequenti  payroll 
period  m  progress  at  the  time  of  the  sus- 
pension or  termination: 

'3 1  The  Federal  share  of  student  com- 
pensation under  this  part  may  be  paid 
only  to  an  eligible  student  who  had 
begun  employment  under  this  part  be- 
fore the  date  of  the  suspension  or  ter- 
mination. 

<g>  If  an  institution's  participation  in 
the  Work-Study  Program  is  suspended 
or  terminated  by  llie  Commissioner,  the 
payment  of  the  Federal  contribution  to 
the  institution's  job  location  and  devel- 
opment program  established  under  Sub- 
part B  shall  be  limited  to  withdrawals 
for  allowable  costs  incurred  by  the  insti- 
tution prior  to  the  effective  date  of  the 
suspension  or  termination,  except  that 
•  D  no  obligations  incurred  in  anticipa- 
tion of  suspension  or  termination  will  be 
allowed,  and  '2i  the  institution  must 
cancel  as  many  outstanding  obligations 
as  possible. 

1 42    US.C.    2754.    2756.1;     20    U.S  C.     1088b. 
1088b- n 

Subpart  B — Job  Location  and  Development 
Program 

§  175.31      Furpo>«'. 

The  purpo.se  of  the  job  location  and 
development  program  Is  to  expand  off- 
campus  employment  opportunities  for  all 
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students,  without  regard  to  need,  who  are 
enrolled  in  eligible  institutions  and  who 
desire  to  work. 
{42  U.S  C.  275fla) 

§  17."...'i2      Di-nnilion. 

For  inirposes  of  this  subpart,  "institu- 
tion "  mean.s  an  eligible  Institution  as  de- 
fined in  s  175.2  or  a  group  of  eligible 
institutions  participating  in  the  College 
Work-Study  Program  as  a  single  entity 
in  a  multi-institutional  arrangement 
pursuant  to  «  175.9. 

(42  U  S  r    2756a) 

i;   1  ?.'>.. 'i.'i       Fcdrrul  roiilriliulion. 

For  each  fiscal  year  an  institution  par- 
tir^iimting  in  the  Work-Study  Program 
may  use  up  to  ten  percent  of  the  Federal 
funds  allocated  to  u  under  lhi.s  part  or 
$15,000.  whichever  is  less,  to  establish 
and  operate  a  job  location  and  develop- 
ment program  for  its  students  or  to  ex- 
pand .such  a  program  already  in  existence 
at  the  institution. 

(42  U.S.C.  2756a) 

§  I7.1i.3l      \lloHrthI«To«ii«. 

•  a  >  Allovable  costs  are  tliose  costs  that 
are  reasonably  related  to  carrying  out  a 
job  location  and  development  program 
established  cr  expanded  under  this  sub- 
part. 

'b'  Allowable  costs  do  not  include  the 
purchase,  construction,  renovation,  or 
alteration  of  physical  facilities,  or  in- 
direct administrative  costs. 

(42  U  SC.275Ca) 

§  17.>.3.'>  F<«l«TaI  »liare  of  allottablo 
co*l>.. 

Fmids  received  by  the  institution  pur- 
suant to  s  175.33  may  be  used  to  pay  up 
to  eighty  percent  of  allowable  costs. 

(42  U.S.C.  2756a) 

§  175.36      Iii'titiilionnl  >liari- of  alKiuaWc 

The  institutional  share  may  be  cash 
or  in  kind.  No  Federal  funds  received 
under  Subiiart  A  may  be  used  as  the  in- 
stitutional share  under  thus  subpart.  The 
institution  shall  maintain  supporting 
records  to  indicate  the  amount  and 
sources  of  it.s  matching  share. 

(42  use.  2756a) 

§  17.5.37  Mulli-iii>liliiti4>iial  job  Icxalion 
anil  (It'M'lupiiH'iit  pruKrani-  anil  con- 
trnrlual  arran^i-n>fnl>  nitli  nonprofit 
or(:aiii/alion">. 

<ai  Institutions  participating  in  the 
Work-Study  Program  may  enter  into  a 
cooperative  arrangement  with  each  other 
to  establish  and  operate  a  job  location 
and  develoj^ment  program  to  serve  stu- 
dents enrolled  in  any  institution  in  the 
cooperative  arrangement. 

•  b'  An  institution  participating  in  tlie 
Work-Study  Program  may.  separately  or 
in  combination  with  otlier  participating 
institutions,  enter  into  an  arrangement 
with  a  nonprofit  (as  defined  in  §  175.2 
(t>  »  organisation  under  which  tlie  non- 
profit organization  will  establish  and  op- 
erate a  job  location  and  development 
program  for  students  enrolled  at  the  in- 
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stitution<si .  The  institution's'  may 
enter  into  such  arrangement  only  with  a 
reliable  organization  with  i>rofessional 
direction  and  staff. 

<c>  Each  institution  must  sign  a  writ- 
ten agreement  with  '  1  i  all  other  institu- 
tions participating  m  the  cooperative 
arrangement,  or  i2i  the  nonprofit  orga- 
nization acting  on  its  behalf.  The  agree- 
ment shall: 

1 1 1  Designate  the  administrator  of  the 
job  location  and  development  program: 

•  2  I  Contain  the  ternxs.  conditions,  and 
performance  standards  of  Uie  arrange- 
ment under  which  the  administrator  will 
cstablLsh  and  operate  a  job  location  and 
development  program  on  the  institutions 
behalf;  and 

(3 1  Provide  for  the  fulfillment  of  the 
audit  requirement  stated  in  paragraph 
id  I  ol  this  section. 

<di  Tlie  administrator  of  a  coopera- 
tive arrangement  or  the  nonprofit  orga- 
nization oi>erating  a  program  on  the  in- 
stitution's behalf  shall: 

1 1  >  Have  an  audit  performed  in  ac- 
cordance with  ?  175.291  di  :  and 

1 2  •  Provide  one  copy  of  the  audit  to 
each  institution  participating  in  the  ar- 
rangement and  one  copy  to  the  regional 
office  of  the  Department  of  Health,  Edu- 
cation, and  Welfare  Audit  Agency  in  ac- 
cordance with  §  175.29ie>. 

•  ei  Each  institution  shall  retain  re- 
sponsibihty  for  the  proper  expenditure  of 
Federal  funds  which  It  contributes  to  a 
cooperative  arrangement  among  institu- 
tions or  which  are  administered  on  its 
behalf  by  a  nonprofit  organization. 

(42  U.S.C.  2756a) 


A  job  location  and  development  pro- 
gram operated  under  this  subpart  may 
not: 

ta>  Be  used  to  locate  or  develop  jobs 
involving  work  for  any  eligible  institu- 
tion; 

<b>  Be  sure  to  locate  and  develop  job 
for  students  to  obtain  upon  graduation: 
or 

<ci  Result  in  the  displacement  of  em- 
ployed workers  or  impair  existing  con- 
tracts for  services. 

(42  use   2756.U 

§  175.39      Aprr<'nirnt. 

An  institution  participating  in  the 
Work-Study  Program  which  desires  to 
establish  or  expand  a  job  location  and 
development  program  shall  enter  into  an 
agreement  v.  ith  the  CommLssioner  for 
that  purpose.  The  aereement  shall: 

<a>  Provide  that  the  Federal  share  of 
the  cost  of  any  program  under  this  sub- 
part paid  from  funds  allocated  to  the  in- 
stitution pursuant  to  ?  175.4  v.ill  not  ex- 
ceed 80  percent  of  its  costs : 

<b(  Provide  satisfactory  assurance  that 
funds  available  under  this  subpart  will 
not  be  used  to  locate  or  develop  jobs  at  an 
eligible  institution: 

(CI  Provide  satisfactory  assurance 
that  the  institution  will  continue  to 
spend  in  its  own  job  location  and  de- 
velopment programs,  from  sources  otlicr 
than  funds  received  under  this  subpart, 
not  less  tlian  tlie  average  expenditures 


FEDERAL   REGISTER,    VOL.    42,    NO.    188 — WEDNESDAY,    SEPTEMBER    28,    1977 


,i,i>j-.  PROPOSED    RULES  | 

,H-r  year  made  during  the  masl  recent     development  proRram  established  under  Appknuix  b 

lliree  fiscal  years  preceding  the  efTective      this  subpart  will  be  Roverncd  by  5  175.30.  modei.  orr-cAMPos  acrekmknt 

riitB  nt  thp  ntrreemant'  <b>  Any  termination  or  suspension  ac-         ,_,,                      ,      ,.  ,                   _      ,  j   „ 

claie   01    me   agrtrtuioui..  ,           ,   '      ,        „                                               {The    uaragraplix    below    arc   siiggestrcl   as  ■ 

,d>   Provide     satisfactory     assurance  tions   taken   by   the   Commissioner  un-  ^„,,p,^   ,or   the  development   o/  a   leritten 

that  funds  available  under  this  subpart  der  s  175.30  with  rcpard  to  an  institu-  agreement  between  an  tn-stuutum  o/  higher 

will  not  be  used  for  the  location  or  devel-  lion's  Work-Study  Program  shall  apply  eduruttou  and  a  Federal,  state,  or  tocai  puh- 

opment  of  jolxs   for  students  to  obtain  also  to  lUs  job  location  and  development  Ur   agency   or   pniaie   non-profit   orgamza- 

iiuon    graduation     but    rather    for    the  prof^ram  established  under  thus  subpart,  "on  u-huh  prondcx  for  employment  of  col- 

locUion  and  development  of  jobs  avail-  u>    In  the  event  as.sistance  is  termi-  lege   studen,..   partuipating   ,n    txe   college 

Slf  to  Sudent.    d'urin«    and    between  nat..l  under  this  subpart,  financial  obli-  ^^'^^'llZnlZ:!^  !>:^''^:^:^ ^d^u^li:. 

periods  of  attendance  at  the  institution:  i^ations  incurred  by  the  recipient  prior  ^^  ,,ubstuutc  paragraphs  uhkh  are  not  in- 

le'   Provide     satisfactory      assurance  to  the  effective  date  of  such  termination  ronsistcnt  nUh  the  statute  or  regulations  )     - 

that  the  location  or  development  of  jobs  ^^m  \yf.  allowable  to  the  extent  that  they        This  agreement  is  entered  mio  between  .. 

pursuant  to  programs  assisted  under  this  would  have  been  allowable  had  such  as-  hereinufter  known  as 

subui'rt  will  not  result  m  the  displace-  sistance  not  been  tenninaled.  except  that  i''^  '  Institution.-  and  

ment   of   employed   workers   or    impair  a .    no  obliKation.  incurred  dunng  the  ;>;:~/^,^,::;;:°::\„«^;;';::,,^^^^ 

existing  contracts  for  services.  period  in  which  such  assistance  was  sus-  ,,„fj.   nonprofit   organization),   (strike  one). 

tf.  Provide  satisfactory  assurance  tnat  pp^^iej}  ^nd  no  obligations  incurred  in  for  the  purpose  of  providing  work  to  stu- 

Federal    funds    used  ^;[°[.  .%,^"Tf '^J-;;  anticipation  of  suspension  or  termina-  '"^'"^^  ^^''^J"'^,  '°  participate  m  the  College 

of  tins  subpart  can  realistically  oe  ex-                '                       .       j    „x  »i.                  »  work-study  Program 

pected  to  help  generate  student  wages  tion  will  be  allowed  and  (2>  the  recipient  schedules   to   be   attached   to  this  agree- 

t^vr^ppriinr.  in  the  aggregate  the  amount  shall  cancel  as  many  outstanding  obli-  mem  from  time  to  time,  bearing  the  .signa- 

ir"TfJ.l  and  .h.t  U  ™ch  ,u„d.,  are  ,,,.„„,  ,,  „„,,.„e,  ;.;;c  .^.^,.a^^;.^..,J^J^;^. 

used  to  contract  With  another  organiza  ,42  u  s.c  2756a)  brief   descriptions  of   the   work   u->  be  per- 

tion.  appropriate  performance  standai as  formed  by  students  under  this  agreement, 

are  part  of  such  contract,  and                                                              ArrENotx  A  ^,.^g    ^^tal    number    of    students    to    be    cm- 

(g«    Provide   that   the    institution   will                „  k.tmknt  or  funds  to  ST.^TES  for  ployed,    llie    hourly    rates    of    pay.    and    the 

submit  to  the  CommLssioner  an  annual                            hscal  year  1972  average  number  of  hours  per  week  each  stu- 

reuort   on  the   uses  made  of   funds  pro-  Alabama $5.802.,179  dent    win    be   utlU/ed.   These   schedules   will 

lepori   on   t"^   11*"                                 pvalu-  Alaska                                                             222  401  also  state  the  total  length  of  time  the  project 

vided  under  this  subpart  and  an  evalu  Alaska  — 222. 4oi  ^^          ^,,^  ^,^^          ,^^_  ,f  ^„j.. 

ation   of  the  effectiveness  of  such  pro-  Arizona — 3' 35^696  or  student  compensatloiv  that   the  Organi- 
gram in  benefiting  the  students  of  the  ^^,*^^^--- "'::::'.  19:625.311  /ation  win  pay  to  the  institution,  and  the 

institution.  Colorado                      -            -  2. 643. 203  total    percent,    if    any.    of    the    cost    of    eni- 

U'USC  ■'756«)  Connecticut 2.537.478  ployers    payroll  contribution  to  be  borne  by 

(4-Ubt.-/Dt>«i  Delaware  520  542  the    Organization.    The    Institution    will    In- 

S   IT.J.IO      Maiiit.nanr.- of  .fTort.  District  of 'coliimbJa 1.110.472  form     the    Organization    of    the    iiiaximum 

.     „        ,                         v,v.i,  n,„  Pioridft  6  830  771  number   of    hours   per   week    a   student   nuiy 

.a>  For  each  fiscal  year  m  Which  the     p°^»^* 6  390  308  work. 

institution  receives  funds  allocated  un-     ^^J^^,."  "  " 795' 559  students  win  be  made  available  to  the  Or- 
der  this  part   to  support  a  job  location      j^^,^^,     399  577  ganlzatlon     by     the     institution     for     per- 

and    development    program   established     mmois"     '                       10. 371.320  formance  or  specific  work  assignments  bi u- 

under  this  subpart,  the  in.stitution  shall     i,»d,ana       I - 5.396.896  dents    may    be    removed    from    work    on    a 

cr.m""-Io  Tend  "in  its  own  job  loca^-     towa 3. 925. 9.39  P-.^--^ ---n.^^^^^^      'Jire^^^ri?:"^. 

tion   and   development   programs,   fiom     Kansas      --  2.  844.  022  [.'"^^^.^.^  „,  ,,  ^..^  ,,q,est  of  the  Orga.ii.a- 

sources  other  than  funds  received  under     fenucky    5  759' 805  tion.  The  organisation  agrees  that  no  siu- 

this  part,  not  le.ss  than  the  average  ex-     ^",,J"  * """ ,'  156  396  dent  win  be  denied  work  or  subjected   tx. 

penditures    per    year    made    during    the      j,j(j    .m,",;,'            3  549.625  different  treatment  under  this  agreement  on 

most  recent  three  fiscal  years  preceding  MassachuseVtr:/.: 5.  863.  354  the  grouiids  f  .f^^'t,,'^"'"^' "l*^'"""^;;:'^'";^^ 

the  effective  date  of  its  agreement  with  Michigan 9. 157.777  sex.  a.id  that  it  will  compU  with  t'^*"  P'""^'" 

the  Commissioner  under  this  subpart.  Minnesota 4.  773.  195  sions  of  the  civU  Rights  Act  of  1964  (PL  88 

u     t:.^.  ,.„..^,^<.p=  of  thi<;  spction  "fiscal  Mis.sis,slppl - 4.885.174  352;  78  Stat.  252)  and  Title  IX  of  the  Educa- 

veLr-  meaSr  period  begi^Son  JuS  M'-url    5.  420,  293  ,,„,  Amendments  or  1972   tP.L.  92.  318,    a.id 

1   andSngon  the  following  June  30.  i^^*-- _:  s.ms'.eo?  the  Regulatlo.is  of  the  Department  of  Health 

(c>   AnlnstitUtion-S  "own  job  location  N:vada      .:::::::::: 335.527  Education,    and    welfare    which    in.plement 

and  development  program"  includes  any  New  Hampshire -.- --  ''^''■l^t  those  Acts.                                  ,      ,  ,,      . 

e^penSturrof    instiUltional    funds    the  New  Jersey 5.111.397          ^wnere  appropriate  any  of   the  folloierng 

pu?Sse  of   which  is  to  create  employ-  New  N^exico ^1.548. 112  ,  p„,„,,„p,.,  ^r  other  pronsions  may  be  in- 

ment  opportunities  off-campus  for  en-  ^orth  Carolina           ^^II-III-  8:i8i,440  eluded) 

rolled    students.    Such    expenditures    in-  N^rm    Dakota!::!:: 1.067.895  (D     Tra,i,sportatlon    for    students    to    and 

elude    but  are  not  limited  to.  staff  sal-  ohlo 10. 424.  770  from    their   work    assignments   win    be   pro- 

aries.  related  travel  casts,  printing  and  Oklahoma 8.522.127  vlded  by  the  Organization  at  its  own  expense 

mailing    costs,    telephone    charges,    and  Oregon ,0' ^qV  ist  and  m  a  manner  acceptable  to  the  Institu- 

costs  Of  equipment  furnished  by  the  in-  Peni^syivania 995991  "°n 

stitution  for  use  in  its  job  location  and  s^\"f^  Carolina V.'.V-.'  4.  483!  023  (3)    Transportation   for  students   to  and 

development  program.  south   Dakota. 11.111 1.  185,  126  from   their   work   a.sslgnments   wUl   be   pro- 

(41  use  2756a)  Tennessee   5.964.544  .^.i^jgd  by  the  Institution  at  Its  own  expense. 

,  Texas-. ^t"  Joi' Q?n  (3)    Transportation    ror    students    toa    nd 

§  17.-..  n      Proc.-a..rcs  and  rcconls.  Utah  - 1-  532.  910  ^^^^  ^^^^^  ^^^^  assignments  will  not  be  pro- 

Procedures  and  records  concerning  the  ^^J!^"}^''   ""imiimiimil        5.605.999  vided  by  either  the  institution  or  the  or- 

administration  of  a  job  location  and  de-  Washington  1.1 3.641.590  ganlzatlon. 

velopment  program  established  and  op-  ^est    Virginia 2.934.188  ^whether  the  institution  or  the  Organi::a- 

erated  under  this  subpart  shall  be  gov-  Wisconsin - ^'4}fi's28  ''°"  '^■*"  ^^  corwUdered  the  employer  of  the 

emed  by  applicable  provisions  of  S  175.-  Wyoming . ^  743  OOO  students  covered  under  the  agreement  de- 

29.  Outlying   aieas ^ ^ ^^^^^  ^^^^^  ^^^^  specific  arrangement  as  to 

( 42  U.S.C.  2756a)  ^otal  ---  $237,400,000      the  type  of  supervision  exercised  by  the  Or- 

,  .  „.         ganization.  It  is  advisable  to  include  some 

§  173.  \2     Terminalion  and  .usponMon.  ,  o^tiy^g  area.s  Include  Puerto  Rico.  Vlr-     "        .,.^  ^^  indicate  the  intent  of  the  parties 

ti^ir^r^^nsS^a  j^br^on^     l^isf^^o^^rihe^l^l^Xs^^'    ^        as  to  u-ho  shall  be  considered  the  employer. 
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As    appropriate,    one    of    the    following    two 
paragraph  may  be  included  )  ' 

(1)  The  Institution  shall  be  deemed  the 
employer  for  purposes  of  this  agreement.  It 
ha.s  the  ultimate  right  to  control  and  direct 
the  services  of  the  student  for  the  Organiza- 
tion. It  shall  also  determine  that  the  stu- 
dents meet  the  eligibility  requirements  for 
employment  under  the  College  Work-Study 
Program,  assign  students  to  work  for  the 
Organization,  and  determine  that  the  stu- 
dents do  perform  their  work  in  fact.  The  Or- 
ganization's right  Khali  be  limited  to  direc- 
tion of  the  details  and  means  by  whkh  the 
result  Is  to  be  accomplished. 

(2)  The  Organization  shall  be  deemed  the 
employer  for  purpases  of  this  agreement.  It 
has  the  right  to  control  and  direct  the  scrv- 


■■  (It  should  be  noted  that  although  the 
following  paragraphs  attempt  to  fix  the 
identity  of  the  employer,  they  will  not  neces- 
sarily be  determinative  If  the  actual  facts 
Indicate  otherwise.  Additional  wording  which 
specifies  the  employer's  responsibility  In  case 
of  Injury  on  the  Job  may  also  be  advisable, 
since  Federal  funds  are  not  available  to  pay 
for  hospital  expenses  or  claims  in  case  of  In- 
Jury  on  the  Job  In  this  connection  It  may  be 
of  Interest  that  one  or  more  Insurance  firms 
in  at  least  one  State  have  In  the  past  been 
willing  to  write  a  workmen's  compensation 
insurance  policy  which  covers  a  student's  In- 
Jury  on  the  Job  regardless  of  whether  It  Is 
the  Institution  or  the  Organization  which  Is 
ultimately  determined  to  have  been  the  stu- 
dent's employer  when  he  wa.s  InJuied  ) 


Ices  of  the  student,  not  only  as  to  the  result 
to  b«  accomplished,  but  also  as  to  the  means 
by  which  the  result  is  to  be  accompUshea. 
The  Institution  shaU  be  limited  to  determin- 
ing that  the  students  meet  the  eligibility  re- 
quirements for  employment  under  the  Col- 
lege Work-Study  Program,  to  asftlgntng  stu- 
dents to  work  for  the  Organization,  and  to 
determining  that  the  students  do  perform 
their  work   in   fact. 

{Wording  of  the  follouing  nature  may  be 
iru'luded.  as  appropriate,  to  locate  responsi- 
bility for  payroll  disbur.'icments  and  pay- 
ment of  employers'  payroll  contributions.) 
Compensation  of  students  for  work  per- 
formed on  a  project  tmder  this  agreement 
win  be  disbursed  —  and  all  payments  due  as 
an  employer's  contribution  under  State  or 
local  workmen's  compensation  laws,  under 
Federal  or  State  social  security  law3.  or  un- 
der other  applicable  laws,  will  be  made — by 
the  (Organization),  (Institution).  (Strike 
one  I . 

{Where  appropriate  any  of  the  following 
paragraphs   may   be   included.) 

( 1 )  At  such  times  as  are  agreed  upon  In 
writing,  the  Organization  will  pay  to  the  In- 
stitution an  amount  calculated  to  cover  the 
Organization's  share  of  the  compensation 
of  students  employed  under  this  agreement 

(2)  In  addition  to  the  payment  specified 
In  paragraph  ( 1 )  above,  at  such  timeis  as  are 
agreed  upon  in  writing,  the  Organization 
■will  pay,  by  way  of  reimbursement  to  the 
Institution,  or  In  advance,  an  amount  equal 
to  any  and  all  payments  required  to  be  made 
by  the  Instllutloii  under  Slate  or  local  work- 


men's compensation  laws,  or  under  Federal 
or  State  social  security  laws,  or  under  any 
other  applicable  laws,  on  account  of  students 
participating  In  projects  under  thi.s  agree- 
ment. 

(3)  At  such  times  as  are  agreed  upon  In 
writing,  the  Institution  will  pay  to  the  Orga- 
nization an  amount  calculated  to  cover  the 
Federal  share  or  the  compensation  of  stu- 
dents employed  under  this  a^eement  and 
paid  by  the  Organization.  Under  such  an  ar- 
rangement the  Organization  will  furnish  to 
the  Institution  for  each  payroll  period  the 
following  records  for  review  and  retention: 

(a)  Time  reports  Indicating  the  total  hours 
worked  each  week  and  containing  the  su- 
pervisor's certification  as,  to  the  accuracy  of 
the  hours  reported  and  of  satisfactory  per- 
formance on  the  part  or  the  students; 

(b)  A  p.iyroU  rorm  Identirylng  the  period 
or  work,  the  name  or  each  student,  his  rate 
per  hour,  the  number  or  hours  worked,  his 
gross  pay.  all  dedvictlons  and  net  earnings, 
and  the  total  Federal  share  applicable  to 
each  payroll;  -  and 

(c)  Documentary  evidence  tliat  students 
received  payment  ror  their  work,  such  as 
photographic  copies  or  cancelled  checks. 

I FR  Doc  77  27408  Filed  9  27-77,8:45  am) 


=  (These  rorm.s.  when  accepted,  mtist  be 
coiuiterslgned  by  the  Institution  as  to  hours 
worked  and  satlsractory  perrormance.  as  well 
as  to  the  accuracy  or  the  total  Federal  share 
which  Is  to  be  reimbursed  to  the  off-campus 
organization. ) 
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CHAPTER  II— PACKERS  AND  STOCK- 
YARDS ADMINISTRATION,  DEPART- 
MENT  OF   AGRICULTURE 

PART    201— REGULATIONS    UNDER    THE 
PACKERS   AND   STOCKYARDS   ACT 

PART  203— STATEMENTS  OF  GENERAL 
POLICY  UNDER  THE  PACKERS  AND 
STOCKYARDS    ACT 

Accounts  and  Records,  Sale  of  Livestock  to 
a  Packer  on  Credit,  Trust  Benefits;  Mail- 
ing of  Checks  in  Payment  for  Livestock 
Purchased  for  Cash  and  Not  on  Credit 

AGENCY:  Packers  and  Stockyards  Ad- 
mini>tration.  USDA. 

ACTION:  Filial  rules  and  statements  of 
general  policy. 

SUMMARY:  In  the  following  amend- 
ments to  the  regulations  and  statements 
of  general  policy,  the  Agency:  <1)  clari- 
fies the  provision  of  section  409  of  the 
Packers  and  Stockyards  Act.  1921,  as 
amended,  with  respect  to  the  use  of  a 
draft,  and  mailing  of  a  check,  in  pay- 
ment for  livestock  purchased  by  a  packer, 
market  agency,  or  dealer;  i2>  requires 
packers  subject  to  section  206  of  the 
Act.  and  dealers  and  market  agencies 
acting  as  agents  for  such  packers,  to 
obtain  written  acknowledgments  from 
persons  from  whom  they  purchase  live- 
stock on  credit;  <3>  clarifies  the  require- 
ment that  notice  be  given  by  livestock 
sellers  to  preserve  the  trust  benefits  un- 
der section  206  of  the  Act;  and  <4i  sug- 
gests ways  in  which  a  seller  may  have  a 
check  mailed  to  him  in  payment  for  live- 
stock purchased  by  a  packer  for  slaugh- 
ter without  it  constitutmg  an  extension 
of  credit  within  tlic  meaning  of  section 
206  of  the  Act.  These  amendments  are 
intended  to  clarify  the  provisions  for 
prompt  payment  for  livestock  purcliascs. 
and  the  trust  fund  provisions,  of  the  1976 
amendment  to  the  Act. 

EFFECTIVE  DATE:  November  1.  1977, 

FOR  FURTHER  INFORM.^TION  CON- 
TACT: 

James  L.  Smith.  Chief.  Livestock  Pro- 
curement Branch.  Packer  and  Poultry 
Division.  Packers  and  Stockyards  Ad- 
ministration, USDA.  Washington,  D.C. 
20250  <  202-447-7363 1 :  Calvin  Wat- 
kins,  Chief,  Marketing  Practices 
Branch,  Livestock  Marketing  Division. 
Packers  and  Stockyards  Administra- 
tion. USDA.  Washington.  DC.  20250 
•202-447-3128). 

SUPPLEMENTARY  INFORMATION: 
On  December  22.  1976.  notices  of  pro- 
posed rulemaking  were  published  In  the 
Federal  Register,  41  FR  55828  et  seq.  In- 
terested parties  were  afforded  an  oppor- 
tunity to  submit  written  data,  views  or 
arguments  and  any  interested  person 
who  desired  an  oral  hearing  could  file  a 
written  request  with  the  Hearing  Clerk 
of  the  Department,  stating  the  reasons 
therefor,  on  or  before  February  22,  1977. 
The  time  for  filing  was  later  extended 
through  March  1,  1977. 


Fifty-one  statements  were  filed.  Tlie 
statements  could  be  classified  as  follows: 

Two  from  Congressmen  Eight  from  State 
ai^enclcs.  One  from  the  National  Conference 
oi  State  Legislatures.  Four  from  financial  In- 
stitutions. Eleven  from  packers.  Three  from 
packer  ort'anlzatlons.  Thirteen  from  pro- 
ducers and  farm  orgaiilz;itlons.  Six  from 
livestock  marketing  cooperatives.  Two  from 
market  agencies  and  dealers.  One  from  tlie 
Livestock   Laws  Rcforzn  Commission. 

Twenty  of  the  statements  could  be 
considered  as  fully  supporting  the  pro- 
posed rulemaking.  Three  of  tlic  state- 
ments were  opposed.  The  other  twcnty- 
eicht  varied,  some  requesting  revision  in 
language,  some  requesting  the  addition 
of  new  sections,  and  some  expressing 
varied  interpretations  of  congressional 
intent. 

Livestock  Producers  and  Livestock 
Feeders  Concern 

Much  concern  has  been  cxpre.ssed  that 
the  proposed  regulations  attempt  to  reg- 
ulate the  manner  of  payment  by  live- 
stock producers  and  feeders.  This  is  to 
emphasize  that  the  proposed  regulations 
and  the  final  regulations  were  designed 
to  regulate  packers,  market  agencies,  and 
tiealers  doing  business  in  interstate  com- 
merce and  are  not  intended  to  regulate 
the  operations  of  livestock  producers  or 
livestock  feeders  who  are  not  packers  or 
engaged  in  market  agency  or  dealer  ac- 
tivities. 

Time  for  Retention  of  Records 

The  record- retention  requirements 
contained  in  these  regulations  have  been 
modified  so  that  the  time,  for  which 
items  are  required  to  be  retained,  will 
be  extended  as  necessary  to  comply  willi 
other  applicable  requirements,  or  at  tlie 
direction  in  writing  of  the  Administrator 
in  particular  cases. 

Section  201.200  Acknowledgment 

Section  201.200  as  proposed,  was  in- 
tended to  require  a  packer  subject  to  sec- 
tion 206  of  the  Act,  or  a  dealer  or  market 
agency  acting  as  agent  for  such  a  packer, 
to  obtain  a  written  acknowledgment, 
from  a  seller  of  livestock  on  credit,  that 
the  seller  has  been  fully  informed  of  any 
rights  under  section  206  which  he  may 
be  waiving  when  credit  is  extended. 

Several  persons  objected  to  the  re- 
quirement of  a  separate  acknowledgment 
for  each  separate  transaction,  where  a 
seller  makes  multiple  sales  to  the  same 
packer.  Where  a  single  acknowledgment 
covers  multiple  sales  on  credit,  it  would 
appear  to  establish  adequately  that  the 
seller  was  fully  informed  of  any  rights 
he  might  be  waiving  when  credit  is  ex- 
tended. The  regulation  is  modified  ac- 
cordingly. 

One  person  requested  an  interpreta- 
tion whether  an  agreement,  for  the  ex- 
tension of  credit  for  livestock  sold  to  a 
packer,  could  contain  terms  other  than 
the  language  specified  in  proposed  S  201.- 
200.  Also,  one  person  observed  that  cer- 
tain state  laws  grant  certain  rights  to 
unpaid  cash  sellers  and  suggested,  "it 


may  be  desirable  for  those  packers  who 
win  be  required  to  obtain  the  acknowl- 
edgment specified  by  federal  regulation 
to  be  able  to  obtain  a  simultaneous  waiv- 
er of  the  lien  arising  under  State  law." 

The  regulation  requires  exact  use  of 
tiie  language  prescribed  therein  for  tlie 
acknowledgment.  However,  the  acknowl- 
edgment is  only  a  part  of  a  credit  agree- 
ment or  a  security  agreement,  and  tlie 
seller  and  buyer  will  be  free  to  agree  on 
terms  of  payment  and  or  security 
and  or  any  waiver  of  rights  under  State 
law.  as  they  see  fit.  so  long  as  such  agree- 
ment is  ill  writing  to  the  extent  required 
by  section  409tbi  of  the  Act.  The  rcsuila- 
tion  has  been  modified  to  clarify  this. 

Section  203.15  Notification  to  Preserve 
Trust  Benefits 

No  concern  was  expres.scd  with  the 
proposed  statement  of  general  policy. 
?  203.15,  so  it  is  t.ssued  as  proposed. 

Distinction  Between  Payinc.  for  Live- 
stock Pitrchased  for  Slaughter  and 
Paying  for  Livestock  Purchased  for 
Non-Slaughter  Purposes 

Four  comments  stated  that  the  regu- 
lations should  make  a  dustinction  be- 
tween the  requirements  for  prompt  pay- 
ment for  purchase  of  livestock  for 
slaughter,  and  for  non-slaughter  pur- 
poses. After  further  review  of  the  legis- 
lative liLstory  and  purpases  of  .section  409 
of  the  Act  and  consideration  of  the  com- 
ments, we  agree  that  a  distinction  does 
exist  between  the  payment  requirements 
for  slaughter  and  non-slaughter  live- 
stock purchases. 

The  Texas  Cattle  Feeders  As.sociation, 
quoting  Senator  Clark,  made  the  follow- 
ing comments  in  sii|5port  of  their  con- 
tention that  there  .should  be  a  difierence 
in  the  prompt  payment  requirements; 

Producers  and  farmers  have  the  right  by 
law  to  reclaim  items  sold  to  a  bankrupt 
party.  But  when  a  livestock  producer  sells 
to  a  packer,  it  is  often  impossible  for  him  to 
recl.Tim  his  livestock.  In  the  5  to  7  days  be- 
fore a  bad  check  bounces,  the  proUticer's 
steer  is  a  steak  on  a  dinner  table  or  a  Mc- 
Donalds hamburger. 

The  bonding  and  trust  provisions  are  spe- 
cifically aimed  at  this  problem. 

The  prompt  payment  provlaion  is.  by  Us 
terms,  broader. 

It  applies  to  all  three  classes  of  persons 
regulated  under  the  Act,  packers,  market 
agencies,  and  dealers.  But  these  prompt  pay- 
ment requirements  are  clearly  established  In 
the  context  of  the  distinction  between  or- 
dinary livestock  purcha.ses  and  livestock 
purchases  for  slaughter. 

The  Livestock  Laws  Reform  Commis- 
sion made  the  following  statement: 

It  is  patently  clear  that  in  the  area  of 
prompt  payment  Congress  has  distinguished 
between  purchases  of  livestock  for  slaughter 
and  other  livestock  purchases.  There  shoiUd 
not  be  any  question  •  *  •  that  Section  409 
of  the  Act  and  the  new  special  superimposed 
requirements  concerning  payment  were  in- 
tended to  apply  to  a  packer  in  the  purchase 
of  livestock  for  slaughter  and  that  It  was 
not  the  Intent  of  Congre.ss  to  disturb  Sec- 
tion 201.43  of  the  regulations  In  a  way  that 
would    encompass    all    livestock    marketing 


/ 
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business  In  all  tran«:i -lions  under  the  re- 
q  Irenieuts  intended  to  l)e  reslriclcd  to  pur- 
cliascs of  livestock  for  slaughter.  •  •  • 
|T|he  proposals  now  in  question  would  In 
elTect  basically  extend  all  of  the  provisions 
of  .Section  409  of  the  Act.  for  the  most  part 
intended  to  be  restricted  to  packers  in  the 
purchase  of  llveslo-k  for  slaughter,  t.)  en- 
« ompiiss  all  livestock  niarkcllng  buslnf.ises. 
as  well  as  puckers,  in  all  livestock  marketing 
transactions.  Tills  cle.irly  was  not  the  Intent 
of  Congress. 

Honorable  Jack  HighLowcr,  United 
States  House  of  Representatives,  the 
principal  author  of  section  409  of  the 
Act.  filed  comments  regarding  this  mat- 
ter and  stated  that: 

The  Packer;;  and  St<ir-kyards  Admiiii~lra- 
tlon  has  ls.sued  proposed  policies  and  pro- 
cedures to  amend  lU  regulations  that  adhere 
to  the  intent  of  Congress  in  most  respects. 
However,  Its  proposed  regulations  to  enforce 
Section  409.  the  prompt  pa\  ment  provisions, 
of  which  I  was  the  principal  autlior.  are  In- 
con.'.lstent  with  conrressldnal  intent 

The  Act  clearly  dlstlnguLshes  between  the 
payment  of  livestock  purchased  for  slaut^liler 
;ind  livestock  purchased  for  other  purposes. 
The  propwed  regulations  eliminate  this  dis- 
tinction. •    •    * 

The  wording  and  legislative  history  of 
section  409  show  that  the  intent  was  to 
provide  a  ba.^ic  prompt  payment  require- 
ment for  all  livestock  purchases  isee  the 
first  clau.se  of  section  409>,  with  addi- 
tional special  requirements  for  purchases 
for  slaughter.  Tlie  slaughter  proviso  re- 
quires payment  by  actual  delivery  of  a 
check  at  the  point  of  transfer  of  pos- 
session of  the  livestock,  or  jxiyment  by 
wire  transfer  of  funds,  whereas  the  basic 
requirement  does  not  specify  the  means 
of  iKiyment  or  tlic  place  or  method  of 
delivery  of  a  check  issued  as  pavmenl. 

Accordingly,  the  proposed  regulations 
have  been  modified  to  clarify  the  distinc- 
tion between  iiaymcnt  for  livestock  pur- 
chased for  .'laughter,  and  payment  for 
livestock  i)urchased  for  non-slauf'hter 
purposes. 
Use  of  Drafts  in  Payment  for  Livestock 

Fourteen  comments  were  received 
which  specifically  objected  to  the  pro- 
ix>sed  regulations  with  res[)oct  to  drafts 
which  are  not  checks.  Some  per.sons 
stated  that  tlie  drafts  they  u.se  are  simi- 
lar to  checks,  receive  the  same  handling 
by  banks,  and  sliould  be  considered  the 
same  as  checks  as  prompt  payment  for 
livestock.  Others  stated  that  the  use  of 
drafts  was  a  long  accepted  castom.  tiiey 
were  more  convenient  to  use.  provided 
better  internal  controls,  and  w  ere  less  ex- 
pensive to  administer,  than  checks. 
Some  felt  that  the  prohibition  of  drafts 
.should  apply  only  to  i^urchases  of 
slaughter  livestock,  or  to  packers,  and 
not  to  other  purchases  and  purchasers. 
Some  objected  to  the  preemption  of  State 
laws  which  permit  tlie  use  of  drafts. 

If  payment  is  made  by  a  draft  which 
Ls  not  a  check,  or  by  any  payment  instru- 
ment which  requires  some  action  of  tlie 
purchaser  before  it  will  result  in  pay- 
ment, or  which  may  be  paid  through 
banking  channels  tentatively  subject  to 
payment  being  charged  back  through  the 
same  channeLs  uiwn  lat<>r  dLsapproval  by 
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the  purcha.ser,  that  would  not  constitute 
delivery  of  the  full  amount  of  the  pur- 
chase price  within  the  time  limit  pro- 
vided in  subsection  la)  of  section  409  of 
tile  Act.  The  proposed  amendments  with 
resix'ct  to  draJts  which  are  not  checks, 
were  intended  to  clarify  what  subsec- 
tion lai  of  section  409  provides  in  Uiis 
resi)ect.  with  the  exception  provided  in 
subsection  'b'  of  that  section,  wliich 
provides  that  the  iiartics  may  expressly 
iigree  in  writing  to  make  payment  in  a 
manner  oilier  than  that  required  in  sub- 
section (a>.  Alter  consideration  of  all 
coniuientii  thereon,  we  believe  that  the 
amcndnicnts  do  precisely  tliis,  and  liencc 
tlicy  are  ii;sued  as  proposed. 

One  person  suggested  tliat  the  regula- 
tions distinguish  between  drafus  and 
checks  and  define  both  tyiies  of  instru- 
ments. The  words  "draft"  and  "check" 
mean  tlic  same  in  the  regulations  as  in 
commercial  law  currently  applicable 
generally  throughout  tlie  United  States. 
For  example,  see  section  3-104  of  tiie 
Uniform  Commercial  Code. 

It  was  suggested  that  any  written 
agreement  made  pursuant  to  §  201.43 
(b>  '  1 1 ,  for  payment  by  a  draft  which  is 
not  a  check,  should  be  required  to  con- 
tain tlic  acknowledgment,  provided  for 
in  j  201.200,  regarding  waiver  of  rights 
under  the  trust  provisions  of  .section  206 
of  the  Act.  It  was  also  suggested  that 
S  201.43' b I  contain  a  cross-reference  to 
?  201.200.  It  should  be  remembered  tliat 
5  201.200  applies  only  in  cases  of  pur- 
chases on  credit  by  packers  subject  to 
.section  206  of  the  Act  and  agents  Uiereof , 
and  would  not  apply  in  all  cases  in  which 
parties  agree  on  payment  by  draft.  Some 
of  such  cases  would  not  involve  pur- 
chasers subject  to  section  206  of  the  Act. 

One  ixjrson  questioned,  if  a  packer 
purchased  livestock  and  made  payment 
by  a  draft  which  is  not  a  check,  without 
obtaining  the  acknowledgment  required 
by  5  201.200.  would  the  seller  then  be 
precluded  from  as.serting  any  rights 
under  a  trust  provided  for  in  sec- 
tion 2i'6  of  the  Act?  The  seller  would  not 
neces  arily  be  precluded  from  asserting 
right.s  under  that  section.  Whether  or 
not  he  would  be  so  precluded,  would  de- 
pend on  whether  the  seller  "expressly" 
extended  credit  to  the  buyer.  A  seller's 
acceptance  of  payment  by  use  of  a  draft, 
witli  knowledge  that  it  is  not  a  check, 
may  be  deemed  to  be  an  express  exten- 
sion of  credit.  However,  whether  such  ac- 
ceptance would  be  deemed  to  be  an  ex- 
press extension  of  credit  within  the 
meaning  of  section  206.  would  depend  on 
all  the  facts  of  the  particular  ca.se. 

Mailing  of  Checks  in  Payment 
FOR  Livestock 

Comments  relating  specifically  to  the 
proposed  rulemaking  on  the  mailing  of 
checks  for  livestock  purchased  on  a  ca.sli 
basis  were  received  from  33  persons. 
Comments  were  received  from  five  state 
department's  of  agriculture  and  other 
branches  of  state  governments  favoring 
the  proposed  regulation  without  reserva- 
tion. There  were  also  five  national.  State, 
and  local  farm  and  producer  groups  and 
organizations  favoring  the  proposed  reg- 
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ulation.  Eight  other  national  and  state 
farm,  feeder,  and  jiroducer  gfroupe  filed 
comments  generally  favoring  parts  of 
the  proposed  regulation,  but  making  spe- 
cific recommendations  for  some  changes 
concerning  agreements  to  mail  checks. 
Favorable  comments  were  also  received 
from  .seven  packers  and  packer  organiza- 
tions. A  comment  was  also  filed  by  Hon- 
orable Jack  Hightower  that  "Tlie  pro- 
IX)sed  regulations  only  emphasize  the 
mailing  of  a  check  instead  of  the  delivery 
of  a  check  or  wire  transfer  of  funds."  Op- 
position was  received  from  seven  com- 
mentators relating  specifically  to  Uie 
proposed  rule-making  on  Uie  mailing  of 
checks. 

Comments  in  opposition  came  from 
three  marketing  organizations  based  on 
the  erroneous  conclusion  that  the  pro- 
posed rule-making  would  require  a  mar- 
ket agency  to  obtain  a  written  agreement 
from  its  consignors  to  remit  the  proceeds 
due  the  consiifnor  by  mail.  Tlie  action, 
taken  hereby,  does  not  change  the  pres- 
ent requirements,  set  out  in  regulation 
201.43'a> .  that  the  net  proceeds  received 
from  the  sale  of  consigned  livestock  shall 
be  transmitted  or  d'elivered  to  the  con- 
signor before  the  close  of  the  next  busi- 
ness day.  No  agreement  is  nece.s.sary-  to 
mail  a  check  to  a  consignor  for  the  net 
proceeds  from  the  sale  of  consigned  live- 
stock, but  it  must  be  placed  in  the  mail 
before  the  clo.se  of  the  next  business  day 
following  the  .sale  of  consigned  livestock. 
Four  other  comments  were  i-eceived  in 
opposition  on  the  basis  that  a  written 
agreement  to  mail  a  check  in  payment 
for  livestock  purchased  should  not  be 
necessary  as  long  as  payment  is  mailed 
within  the  time  limit  prescribed  in  .sec- 
tion 409' a ^  of  the  Act.  After  a  thorough 
review  of  the  transcript  of  the  hearings 
and  the  reiwrts  issued  by  the  Committee 
on  Agriculture  and  Forestry  (Senate' 
and  the  Committee  on  Agriculture 
I  House ' ,  we  believe  that  such  an  agree- 
ment is  necessary  to  mail  a  check  for  a 
slaughter  purchase,  unless  the  seller  or 
his  duly  authorized  representative  is  not 
present  to  receive  pavTnent  at  the  point 
of  transfer  of  posse.ssion  of  the  livestock. 
Eight  farm,  feeder,  and  producer 
groups  filing  comments  on  the  proposal 
concerning  the  mailing  of  checks  made 
suggestions  for  changes  in  the  proposed 
regulation.  The  sjwcific  changes  request- 
ed primarily  concerned  the  need  to  pre- 
vent the  use  of  the  mail  to  delay  pay- 
ment. 

Three  objects  to  the  regulation  on 
the  grounds  that  there  was  no  statutory 
foundation  to  permit  an  agreement  to 
mail  checks  by  tlie  close  of  the  next  busi- 
ness day  as  an  accepted  method  of 
prompt  payment.  See  subsection  'bi  of 
.section  409  of  the  .^ct. 

Accordingly,  a  regulation  is  Lssued  to 
clarify  the  terms  and  conditions  that 
must  be  met  by  a  packer,  market  agency, 
or  dealer  when  mailing  checks  in  compli- 
ance with  the  prompt  pay  requirements 
of  section  409  of  the  Act,  witli  certain 
changes  made  in  accordance  with  some 
of  the  comments  received  from  the  in- 
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dustry  to  set  forth  these  requirements 
more  clearly. 

No  concern  was  expressed  with  state- 
ment of  general  policy  §  203.16.  apart 
from  comments  on  the  amendment  to 
5  201.43  with  respect  to  mailing  of  checks. 
Accordingly,  5  203.16  is  Issued  without 
modification  except  to  clarify  that  it  is 
recommended  only  for  slaughter  trans- 
actions, and  add  a  sentence,  the  sub- 
stance of  which  was  included  in  the  dis- 
cussion preliminar\-  to  the  proposal  to 
issue  it,  published  at  41  FR  55833,  and 
clarify  the  reference  to  the  time  limit  in 
tile  suggested  form. 
Sectiok  201.43(b)  <3)  Record  Keeping 

No  persons  expressed  particular  con- 
cern with  proposed  §  201  43<b)  <3),  refer- 
ring to  recordkeeping,  so  it  is  Issued 
without  modification  except  with  respect 
to  the  time  for  which  records  are  re- 
quired to  be  retained. 

Coercion  of  Sellers  To  Make  Payment 
Agreements 

Ten  persons  filed  comments  about  pro- 
posed 5  20143(b)(4),  providing  that  no 
packer,  market  agency,  or  dealer  shall, 
as  a  condition  of  purchase  by  him  of  Uve- 
.■stock,  impose,  demand,  compel  or  dictate 
the  terms  or  manner  of  payment. 

Some  persons  expressed  concern  that 
that  provision  would  prohibit  ordinary 
negotiations  about  terms  of  payment. 
That  amendment,  as  proposed,  was  in- 
tended only  to  prohibit  unfair  advantage 
to  be  taken  of  the  economic  necessity  of 
a  seller,  or  coercion  of  a  seller,  which 
would  constitute  an  unfair  or  unjust 
practice  in  violation  of  the  Act.  Ordi- 
nary negotiations  about  terms  of  pay- 
ment, where  there  is  no  unfair  advantage 
or  coercion,  would  not  be  prohibited  by 
the  regulation. 

There  were  several  suggestions  to  mod- 
ify the  proposed  provision  by  adding  to 
It.  "or  attempt  to  obtain  j)ayment  agree- 
ments from  sellers  through  solicitation, 
threats  of  retaliation,  or  other  forms  of 
intimidation."  We  do  not  believe  that 
"solicitation"  would  constitute  a  form  of 
intimidation,  or  that  it  would  be  reason- 
able to  prohibit  a  purchaser  merely 
soliciting  an  agreement  from  a  seller. 
However,  "threats  of  retaliation,  or  other 
forms  of  intimidation,"  would  also  con- 
stitute an  unfair  or  unjust  practice  in 
violation  of  the  Act. 

Accordingly,  the  provision  is  issued 
without  modification  except  to  add  the 
suggested  language  quoted  above,  with- 
out the  word  "solicitation." 

Reimbursing  Agents 
After  consideration  of  all  comments  on 
the  proposed  amendment  to  5  201.43<c). 
we  have  decided  not  to  amend  that  pro- 
vision. 

"Business  Day" 

Several  persons  recommended  clari- 
fication of  the  term  "business  day  '  as 
used  in  section  409i  a  •  of  the  Act. 

One  person  stated : 

The  weekend  has  consistently  posed  a  fi- 
nancial problem  for  livestock  feeders  and 
producers  because  of  the  inherent  payment 
delay  Involved.  Collectors  of  Interest  do  not 
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respect  Saturdays  and  Sundays!  Also,  his- 
tory haa  shown  that  when  a  packer  finds 
himself  in  a  tight  financial  sitiwition.  he  is 
prone  to  concentrate  his  buy  at  the  weekend 
in  order  to  obtain  additional  float. 

It  Is  common  practice  among  certain 
packers  to  carry  on  slaughter  operations  on 
Saturday,  and  in  such  cases,  the  Association 
submits  that  e(|Ulty  dictates  said  day  be  des- 
ignated as  a  business  day  for  livestock 
payment  purposes. 

That  person  and  others  recommended 
that  the  propo.'^ed  regulations  be  modified 
to  provide  that  when  a  packer  slaughters 
on  Saturday,  Saturday  sliall  be  desig- 
nated as  a  business  day  for  livestock  pay- 
ment purposes,  imlc.ss  livestock  pur- 
chased is  paid  for  by  wire  transfer,  which 
of  course  is  possible  only  on  banking 
business  days. 

The  Agency  is  of  the  opinion  that  tlie 
phrase  "busine.ss  day"  in  section  409iai 
of  the  Act.  with  resix?ct  to  any  packer, 
market  agency,  or  dealer  purchasing  live- 
stock, includes  any  day  on  which  banks 
are  customarily  open  for  business  as 
usual  in  the  State  in  which  such  packer, 
market  agency,  or  dealer  has  its  prin- 
cipal place  of  business,  .so  that  wire 
transfer  would  be  pos.<;iblc.  regardless  of 
whether  such  packer,  market  agency,  or 
dealer  does  business  on  that  day. 

To  implement  the  above  quoted  recom- 
mendation would  amount  to  a  require- 
ment that  if  payment  is  delivered  by  a 
method  other  than  wire  transfer,  it  must 
be  delivered  on  a  date  earlier  than  the 
next  date  on  which  wire  transfer  would 
customarily  be  possible,  and  there  is 
nothing  in  the  Act  to  indicate  that  Con- 
gress intended  to  require  different  time 
limits  for  different  methods  of  delivery 
of  payment.  Nor  does  tlie  Agency  believe 
that  it  would  be  reasonable  to  do  this. 

Local  customs  and  State  holidays  dif- 
fer throughout  the  United  States  so  it  is 
impracticable  to  impose  a  nation-wide 
requirement  iis  to  what  constitutes  a 
"business  day." 

Requests   for  Oral  Hearing 

All  parties  requesting  an  oral  hearing 
expressed  concern  only  witli  the  pro- 
posed amendments  to  5  201.43  of  the  reg- 
ulations restricting  the  use  of  drafts  and 
the  mailing  of  checks,  and  the  proposed 
statement  of  general  policy  S  203  16. 
Those  provLsions,  as  issued  today,  do 
nothing  more  than  restate  existing  law. 
Thus,  no  useful  piu'pose  would  be  served 
by  an  oral  hearing  on  them.  According- 
l.v,  the  requests  for  oral  hearing  are  de- 
nied. No  oral  hearing  was  requested  with 
respect  to  any  of  the  other  action  taken 
hereby. 

Violation  of  ;;  201  43  ib»  or  (C)  or 
§  201.200  would  constitute  an  unfair  or 
unjust  practice  within  the  meaning  of 
the  Act,  excluding  a  violation  of  5  201.43 
(b)(3)  not  accompanied  by  any  other 
violation  of  these  provisions.  Violation 
of  5  201.431  b 1 13» ,  whether  or  not  accom- 
panied by  any  other  violation  of  these 
provisions,  would  constitute  a  violation 
of  section  401  of  the  Act. 

The  amendment  to  ?  201.43  shall  not 
be  construed  as  a  change  in  the  previous 
construction  of  the  Act  with  respect  to 


wrongful  refusal  of  a  purchaser  to  ac- 
cept and  pay  for  livestock  agreed  to  be 
purchased. 

The  recordkeeping  requircmenUs  here- 
in have  been  approved  by  the  Office  of 
Management  and  Budget  in  accordance 
with  the  Federal  Reports  Act  of  1942. 

(Sec.  401,  42  Stat  168.  (7  U  S  C.  221):  sec. 
407.  42  Stat.  169,  (7  US  C.  228);  sec.  409.  as 
added  by  .sec.  7.  90  Stat.  1250,  (7  U  S  C  228b) ; 
7  CFR  2.17,  2.54.  42  FR  35625) 

Done  at  Wa.shington.  DC,  this  20tli 
day  of  September  1977. 

Chas.  B.  Jennings. 
Administrator.  Packers  and 
Stockyards  Administration. 

Accordingly,  the  regulations  under  the 
Act  are  hereby  amended  by  revising  par- 
agraph (bi  of  5  201.43  and  adding  a  new 
paragraph  <d)  thereto,  and  by  Issuing  a 
new  5  201.200;  and  new  statements  of 
general  policy  §§203.15  and  20316  are 
hereby  i.ssued,  all  to  read  as  set  forth  be- 
low, 

§201,13       I'uymi-nt    utid    acrounling    f«»r 
livratock  and  livr  puiillrv. 

•  «  *  •  * 

(b»  Prompt  payment  for  livestock — 
terms  and  conditions,  d)  No  packer, 
market  agency,  or  dealer  shall  purcha.se 
hvestock  for  which  payment  is  made  by 
a  draft  which  is  not  a  check,  unless  the 
seller  expre.ssly  agrees  in  writing  before 
the  transaction  that  payment  may  t>e 
made  by  such  a  draft.  (In  cases  of  pack- 
ers whose  average  annual  purchases  ex- 
ceed $500,000,  and  market  agencies  and 
dealers  acting  as  agents  for  such  pack- 
ers, see  also  §  201.200.) 

(2)ii)  No  packer,  market  agency,  or 
dealer  purchasmg  livestock  for  cash  and 
not  on  credit,  whether  for  slaughter  or 
not  for  slaughter,  shall  mail  a  check  in 
payment  for  the  livestock  miless  tlie 
check  is  placed  in  an  envelope  with  prop- 
er first  class  postage  prepaid  and  prop- 
erly addressed  to  the  seller  or  such  per- 
son as  he  may  direct,  in  a  post  office, 
letter  box.  or  other  receptacle  regularly 
used  for  the  deposit  of  mail  for  delivery, 
from  which  such  envelope  is  scheduled 
to  be  collected  (a)  before  the  close  of 
the  next  business  day  following  the  pur- 
chase of  livestock  and  transfer  of  pos- 
session thereof,  or  (b)  in  tlie  case  of  a 
chase  on  a  "carcass"  or  "grade  and 
yield"  basis,  before  the  close  of  the  first 
business  day  following  determination  of 
the  purchase  price. 

iii>  No  packer,  market  agency,  or 
dealer  purchasing  livestock  for  slaugh- 
ter, shall  mail  a  check  in  payment  for 
the  livestock  unless  ia»  the  check  is 
made  available  for  actual  delivery  and 
the  seller  or  his  duly  authorized  repre- 
sentative is  not  present  to  receive  pay- 
ment, at  the  point  of  transfer  of  posses- 
sion of  such  livestock,  on  or  before  the 
close  of  the  next  business  day  following 
the  purchase  of  the  livestock  and  trans- 
fer of  possession  thereof,  or.  in  the  case 
of  a  purchase  on  a  "carcass"  or  "grade 
and  yield"  basis,  on  or  before  the  close  of 
the  first  business  day  following  deter- 
mination of  the  purchase  price;  or  unless 
(b)  the  seller  expressly  agrees  in  writing 
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before    the    transaction    that    payment 
may  be  marie  by  such  mailing  ol  a  check. 

i;{>  Any  aKreenunt  referred  to  in  sub- 
l)arasra|)h  ili  or  '2»  of  this  inirauraph. 
shall  be  dLsclosed  in  the  records  of  any 
market  agency  or  dealer  selling  sucli 
livestock,  and  in  the  records  of  the 
r)acker,  market  agency  or  dealer  pur- 
chasing .such  livestock,  aiui  retained  by 
such  person  for  such  time  as  is  required 
by  any  law.  or  by  written  notice  sci\cd 
on  such  person  by  the  Administrator, 
but  not  less  than  two  calendar  years 
lioin  tlie  date  of  expiration  thereof. 

(4)  No  packer,  market  ageiuy  or 
dealer  shall,  as  a  condition  of  i)urchase 
by  him  of  livestcx-k,  impose,  demand, 
compel  or  dictate  tlie  terms  or  maniuT  of 
payment,  or  attempt  to  obtain  a  payment 
aRrccment  from  a  .seller  through  any 
threat  of  retaliation  or  other  form  of 
intimidation. 

*  •  •  *  • 

id»  Tlic  provisions  of  paragraplis  'b' 
111  and  ici  of  this  section  shall  not  be 
construed  to  permit  any  transaction  pro- 
hibited by  S  201.61 1 ai  relating  to  financ- 
ing by  market  agencies  .selling  on  a  com- 
niLssion  basis,  or  by  §201.68  relating  to 
financing  packers  by  dealers  or  vice 
versa . 
S;  201.200      Siilr  of  li\t'>l<><k  I.,  a   put  kir 

Mil   ITI'tlil. 

ia>  No  packer  who.se  average  annual 
purchases  of  livestock  exceed  $500,000 
shall  purchase  livestock  on  credit,  and  no 
dealer  or  market  agency  acting  as  an 
agent  for  .such  a. packer  shall  purchase 
livestock  on  credit,  unless:  di  Before 
purchasing  such  livestock  the  packer  ob- 
tains from  the  seller  a  written  acknowl- 
edgment as  follows: 

On  this  date  I  am  entering  into  a  written 
agreement  for  the  sale  of  livestock  on  credit 
to ,  a  packer,  and  I  under- 
stand that  m  doing  so  I  will  have  no  rights 
luider  the  tru.st  provisions  of  .section  206  of 
the  Packers  and  Stockyards  Act.  1921,  a.s 
amended  17  USC.  196.  Pub.  L.  94-4101,  with 
respect  to  auy  such  credit  sale.  The  written 
agreement  for  .such  selling  on  credit 

Covers  a  single  sale. 

Provides   that  it  will  remain   in  effect    uiiiil 

(date). 
Provides  that   it  will   remain  in  effect   until 

canceled  In  writing  by  either  party. 

(Omit  the  provisions  not  applicable.) 

Date : 

Signature |-, 
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1 2 '  such  packer  retains  such  acknowl- 
edgment, together  with  all  other  docu- 
ments, if  any,  setting  forth  the  terms 
of  such  credit  sales  on  which  the  pur- 
cha.ser  and  .seller  have  agreed,  and  such 
dealer  or  market  agency  retains  a  copy 
thereof,  in  his  records  for  such  time  as 
is  required  by  any  law,  or  by  written 
notice  served  on  such  person  by  the  Ad- 
ministrator, but  not  less  than  two  calen- 
dar years  from  the  date  of  expiration  of 
the  w  riltcn  aKrcrinont  referred  to  in  such 
acunowledgcment;  and 

(3i  such  ,sellcr  receives  a  copy  of  such 
acknowledgment. 

ib»  Purchasing  livc:;tock  for  which 
payment  is  to  be  made  by  a  draft  which  is 
not  a  clicck,  shall  constitute  purchasing 
sucli  livestock  on  credit  witliin  the  mean- 
ing of  paragraph  <a»  of  this  section.  'See 
also  s  201.43<b»  <  1)  ). 

<  c '  The  provisions  of  this  section  shall 
not  be  construed  to  permit  any  trans- 
action prohibited  by  *  201.61 'a;  relating 
to  financing  by  market  agencies  ,selline 
on  a  commission  basis,  or  by  «  201.68  re- 
lating to  financing  packers  by  dealers 
or  vice  versa. 


S  203.1."     Trii 
2tU>  ..f  tin 


I     Ii<-n<'(it> 
A. I. 


iniirr     ••(•i  lion 


ia»  Within  the  times  specified  under 
section  206ib)  of  tlie  Act,  the  seller,  to 
preserve  his  interest  in  the  statutory 
trust,  must  give  written  notice  to  the 
packer  and  file  such  notice  with  the  Sec- 
retary. One  of  the  ways  to  satisfy  the 
notification  requirement  under  this  pro- 
vision is  to  make  certain  that  notice  is 
pivcn  to  the  packer  within  the  prescribe(i^ 
time  by  letter,  mailgram.  or  telegranl 
slating: 

( 1 1  Notification  to  preserve  trust  bene- 
fits; 

<2>   Identification  of  packer:  - 

i3t   Identification  of  seller: 

'4»    Date  of  the  transaction; 

i5>  Date  of  sellers  receipt  of  notice 
that  payment  instrument  has  been  dis- 
honored I  if  applicable'  :  and 

<  6  >    Amount  of  money  due ; 

and  to  make  certain  that  a  copy  of  such 
letter,  mailgram.  or  telegram  is  filed  witli 
a  P&SA  Area  Office  or  with  P&SA,  USDA. 
Wa.shington.  DC.  20250,  within  the  pi-e- 
scribed  time. 

<bi  While  the  above  information  is 
desirable,  any  written  notice  which  in- 
forms the  packer  and  the  Secretary  that 
th.e  packer  has  failed  to  pay  for  livestock 
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is  sufficient  to  meet  the  above-men- 
tioned statutory  requirement  if  it  Is  given 
within  the  prescribed  time.  ■ 

§20.3.16  Mailing  of  clifM-ks  in  pajnieiit 
fur  li><-f>tork  purrliu»<'d  ff>r  ^lall|rl>t<'^, 
for  l■u^ll  and  not  on  credil. 

ia>  The  Packers  and  Stockyards  Ad- 
ministration recognizes  that  one  who 
.sells  livestock  to  a  packer,  market 
agency,  or  dealer,  who  is  purchasing  for 
slaughter,  may  not  intend  to  be  present 
at  the  point  of  transfer  of  possession  of 
the  livestock,  to  receive  payment,  at  the 
time  a  check  in  payment  for  such  live- 
stock may  be  d''li\  ered  by  the  purchaser, 
and  may  not  wish  to  authorize  a  repre- 
sentative to  receive  such  a  check;  or  for 
other  reasons  ,s'.:cli  a  .seller  may  prefer 
that  such  a  purchaser  make  payment  by 
mailing  a  check  within  the  time  limit  as 
prescribed  in  section  409' a >  of  the  Act. 
In  cases  wlien  the  seller  does  not  intend 
to  be  present,  he  may  use  the  following 
form  of  notification  to  the  purchaser: 

I  do  not  intend  to  be  pre.sent  at  the  point 
of  transfer  of  pos.scs^lon  of  livestock  sold  by 
nie  to  ( name  of  packer,  market  agency,  or 
dealer)  for  the  purpose  of  receiving  a  check 
In  payment  for  such  livestock. 

I  hereby  direct  (name  of  packer,  market 
a(,'ency.  or  dealer)  to  make  payment  for  live- 
stock purchased  from  me.  by  mailing  a  cherk 
for  the  full  amount  of  the  purchase  price  be- 
fore the  clo.'.e  of  the  next  business  day  fol- 
lowing the  purchase  of  livestock  and  transfer 
of  possession  thereof  or.  In  the  case  of  a  pi:r- 
chase  on  a  "carcass"  or  "grade  and  yield  ' 
basis,  not  later  than  the  close  of  the  first 
business  day  following  determination  of  the 
purchase  price. 

This  does  not  constitute  an  extension  of 
credit  to  (name  of  packer,  market  agency, 
or  dealer).  This  is  subject  to  cancellation  by 
iii\e  at  any  time,  and  If  not  cancelled  by 
(date),  it  shall  terminate  on  that  date 

If  the  seller,  for  reasons  other  than  not 
being  present  to  receive  payment,  pre- 
fers to  have  the  packer,  market  agency, 
or  dealer  make  payment  by  mailing  a 
check  within  the  time  limit  as  provided 
in  section  409'ai.  he  may  use  the  above 
form  but  should  not  include  the  state- 
ment in  the  first  sentence  that  he  does 
not  intend  to  be  present. 

ibi  The  Packers  and  Stockyards  Ad- 
ministration believes  that  such  an  agree- 
ment would  not  constitute  an  extension 
of  credit  within  tlie  meaning  of  section 
206  of  the  Act  because  it  would  not  give 
the  purchaser  any  more  time  to  issue  a 
check  than  is  provided  in  section  409(a>. 

|FR  Doc. 77-28117  Filed  9  27-77:8:45  ami 
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DEFENSE  BRIDGES  AND 
CRITICAL  HIGHWAY 
FACILITIES  REPORTS 

Information  Requirements 
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[4910-22] 

Title  23 — Highways 

CHAPTER  I— FEDERAL  HIGHWAY  ADMIN- 
ISTRATION, DtPARTMENT  OF  TRANS- 
PORTATION 

SUBCHAPTER    G— ENGINEERING    AND    TRAFFIC 
OPERATIONS 

PART   666— DEFENSE    BRIDGES   AND 
CRITICAL  HIGHWAY  FACILITIES  REPORTS 
AGENCY:  Federal  Highway  Administra- 
tion. DOT. 

ACTION;  Final  rule. 
SUMMARY:  This  document  establishes 
information  requiri^nient*  from  each 
State  for  defense  bridge  and  critical 
highway  facilities  reports.  State  highway 
departments/agencies  have  been  involved 
in  the  submission  of  two  reports  con- 
taining identical  data  to  the  Federal 
Highway  Administration,  i.e..  "Defense 
Bridges  and  Critical  Highway  Facihtics  ' 
and  •National  Bridge  Inspection  Stand- 
ards"  structure  inventory  and  appraisal 
reports.  This  new  regulation  reduces  tlie 
reporting  requirements  of  State  highway 
departments  agencies  and  transfers  the 
responsibility  for  the  prepaiation  and 
distribution  of  a  separate  report  con- 
cerning defenses  bridges  and  critical 
highway  facilities  from  the  State  high- 
way departments  agencies  to  the  Defense 
Plans  and  Operations  Di\ision  of  the 
Federal  Highway  Administration. 

EFFECTIVE  DATE:  September  30.  1977. 

FOR  FURTHER  INFORMATION  CON- 
TACT: 

Harold  Wieland.  Defense  Plans  and 
Operations  Division.  Office  of  High- 
way Operations  (202-426-04.32'  :  T.  B. 
Foote.  Office  of  the  Chief  Counsel 
( 202-426-0786',  Federal  Highway  Ad- 
ministration. 400  Seventh  Street  SW., 
Washington.  DC.  20590.  Office  hours 
are  from  7:45  a.m.  to  4:15  p.m.  ET. 
Monday-Friday. 

SUPPLEMENTARY  INFORMATION: 
Tliis  regulation  was  not  issued  in  pro- 
posed form  and  no  comments  were  so- 
licited as  the  matters  affected  relate  to 
grants,  benefits,  or  contracts  within  the 
purview  of  5  U.S.C.  5.i3<an2^  thus  gen- 
eral notice  of  proposed  rulemaking  was 
not  required. 

The  principal  autlior  of  this  regula- 
tion Ls  Harold  C.  Wieland.  Defense  Plans 
and  Operations  Division.  Office  of  High- 
way Operations  of  the  Federal  Highway 
Administration.  202-426-0432. 

>;ott.— Tlie  Federal  Highway  Administra- 
tion has  determinetl  that  this  document  does 
not  contain  a  major  proposal  reciiiiring  prep- 
aration of  an  Economic  Impact  Statement 
tinder  Executive  Order  11821.  as  amended  by 
Executive  Order  11949.  and  OMB  Circular 
A-107. 

In  consideration  of  the  foregoing.  Title 
23.  Code  of  Federal  Regulations,  Chap- 
ter I  is  amended  by  adding  a  new  Part 
666  to  read  as  follows: 

Sec. 

666  1  Purpose. 

666  3  General. 

6GG  3  liilormation  needed. 


RULES    AND    REGULATIONS 

Sec. 

666.7      Defoii.se  highway  network. 

666 1>  Siriirluro.s  oil  tlie  Fcdoral-ald  sys- 
tem. 

r.(Ui  1 1     Structures  less  than  20  feet  in  length. 

ti«t!  13     Ferries. 

6t;0  15  Bridge  Index  map  and  mileage  sum- 
m.iry  totals. 

(U  r.  1 7     Method  and  frequency  of  reporting. 

Appendix  A — In.vtructldns  for  preparing  the 
BiKlne  Index  Map. 

Appendix  B—  Examples  of  portions  of  Drid(;e 
Index  Map. 

AiTin.RiTv;  23  use  210  and  315;  49  CFR 
1  48(b):  EO  11490,  34  FR  17567,  3  CFR  196G- 
1970  Comp.;  EO  11921.  41  FR  24294. 

§  fi(.6.1      l*iirp.)*e. 

To  prescribe  tlie  procedures  to  be  fol- 
lowed in  the  furni.';hing  of  .supplemental 
bridge  data  and  other  information  re- 
quired to  generate  defense  bridge  and 
critical  highway  facilities  reports. 

§  (tMt.li      (ioiieral. 

lai  In  an  effort  to  avoid  duplication  in 
reporting  of  bridge  data  by  State  high- 
way departments  and  to  relieve  States  of 
the  rcsiK)nsibility  for  the  generation, 
preparation,  and  distribution  of  a  sepa- 
rate report  concerning  defense  bridges 
and  critical  highway  facilities,  the 
FHWA  has  agreed  to  produce  such  re- 
ports biennially  from  tihe  data  base  de- 
veloped througli  tlie  National  Bridge  In- 
spection Standards  (NBIS>  inventoi-y 
and  certain  other  information  and 
bridge  data  provided  in  accordance  with 
tins  regulation. 

<bi  In  complying  with  this  regulation. 
State  highway  departments  are  encour- 
aged to  update  and  utilize  those  Bridge 
Index  Majx'i  developed  and  furnished  as 
a  part  of  fonner  Defen.se  Bridge  Record 
submissions. 

§  666. .>      Infornuilion  iier<l«'«l. 

To  fulfill  the  reporting  requirements  of 
the  FHWA.  there  us  a  need  for  subniLssion 
of  current  data  and  information  from 
each  State  on: 

<ai  Routes  included  in  the  Defense 
Highway  Network. 

(bi  Structures  off  the  Federal-aid  Sys- 
tem, but  on  one  of  the  defense  highv.ay 
sections. 

(c)  Structures  less  than  20  feet  In 
length  on  a  defense  highway  section, 
but  with  clearance  or  capacity  limita- 
tions. 

(di    Ferries,  and 

(ei    Bridge  Index  Maps  and  mileage 
summao'  totals. 
§  666.7      Defense  Hijiliwa*  Nelwork. 

(a»  Each  State  highway  department  is 
to  review  its  higliway  facilities  and  iden- 
tify all  routes  that  might  reasonably  be 
used  for  important  defense  shipments, 
movements  of  troops  or  military  hard- 
ware and  or  supplies,  or  for  the  evacua- 
tion of  the  general  public  froni  disaster 
areas.  All  routes  identified  for  Uiese  pur- 
poses are  to  be  incorporated  into  and 
will  collectively  form  the  Nation's  De- 
fense Highway  Network.  This  network 


currently  consists  of  about  250,000  miles 
of  major  highways. 

tbi  The  defen.se  highway  network 
normally  sliould  include  as  a  minimum 
the  Interstate  and  the  Federal-aid  pri- 
mary (FAi'  routes  as  realigned  in  ac- 
cordance witli  the  1973  Federal- Aid 
Highway  Act  'Pub.  L.  93-87.  87  Stat. 
250 1 .  In  special  cases,  however,  the 
States  may  delete  such  routes  that  are 
considered  iinne(es.sary  for  national  de- 
fense and  for  State  emergency  plans  for 
natural  disasters.  While  each  State  has 
the  ri!;ht  to  choose  its  own  defense  net- 
work, it  should  be  prepared  to  explain 
why  any  routes  are  not  included  that 
normally  wouki  be  under  the  criteria 
identified  herein. 

ici  The  defcn.se  highway  network 
sliould  provide  connecting  routes  to  im- 
portant military  installations,  industries, 
and  resources  not  served  by  the  FAP 
routes.  This  would  include  tlie  following: 
1 1 1  Military  bases.  National  Guard 
installations,  supply  depots,  etc.; 

'21  Hospitals,  medical  supply  centers, 
emergency  depots,  etc.; 
(3»  Major  Airports; 
<4>  Defense  industries  plus  those  that 
could  easily  or  logically  be  converted  to 
such; 

<5)  Refineries,  fuel  storage,  and  distri- 
bution centers: 

<6>  Major  railroad  terminals,  rail- 
heads, docks,  truck  terminals: 

i7i  Major  power  plants,  including  hy- 
droelectric centers  at  major  dams; 
(8>  Major  communications  centers; 
•  9'  Transporter-Erector  Routes; 
(10>    Routes   containing   bridges   and 
tunnels    tliat   have   been    identified    as 
critical  under  the  provisions  of  Federal- 
Aid  Highway  Program  Manual  Volume 
6.  Chapter  io.  Section  1.  Subsection  1.^ 
"Protection  of  Critical  Highway  Facili- 
ties Again.st  Sabotage  ":  and 

(111  Other  facilities  that  the  State 
considers  inn)ortnnt  from  the  standpoint 
of  national  defense  or  unforeseen  emer- 
gencies. 

(di  Following  selection  of  the  defense 
network,  each  State  highway  depart- 
ment is  requested  to  illustrate  it  and 
number  the  highways  in  accordance  witli 
instructions  provided  in  Appendix  A  of 
this  part.  "Instnictions  for  Preparing  the 
Bridge  Index  Map." 

§  666.9      .SiriK  lure-    OlT    the    Foderal-uHl 
.Sj>ioni. 

Information  is  needed  for  all  struc- 
tures on  each  State's  defense  highway 
network.  Tlie  data  desired  are  identical 
to  the  bridge  data  required  by  the  NBIS 
program.  Bridges  on  those  roadsroutes 
on  each  State's  defense  network  but  off 
the  Federal-aid  .system  are  to  be  in- 
spected using  the  same  inventory, 
recording  and  coding  procedures  used 
for  the  NBIS  program.  Structures  to 
be  reported  are  all  bridges  both  free 
and  toll  that  meet  the  American  As.'jo- 
cialion  of  State  Highway  and  Transpor- 
tation Officiak  i.AASHTO'  definition  of 


» 23  CFR  Part  650,  Subpart  C, 


"Tlie  Pccleral-.Md  Highway  Program  Man- 
ual Is  available  for  Inspection  and  copying  as 
prescribed  in  49  CFR  Part  7,  App,  D, 
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a  brulge  as  given  in  AASHTO  "Highway 
Definitions.  ■  Data  on  structures  less 
than  20  feel  m  length  sliould  be  included 
m  accordance  with  guidance  provided  in 
-  ()()»;. 1 1  of  this  i)art. 

§  6(>(i.  I  I        StriH  Inn-   le—   lliaii    2(1   feel    ill 
leil^lll. 

l!  is  a  requirement  that  data  on  all 
structures  le.><s  Llian  20  feet  in  length  that 
liave  limitations  in  certain  charac- 
teristics tliat  may  restrict  defense  move- 
menUs  be  furnished  for  all  routes 
(whether  or  not  part  of  the  Federal- 
aid  .system)  on  each  Stale's  defense 
higliway  network.  The  structures  to  be 
reix)rled  with  critical  limitations  are 
those: 

ia>  Where  llie  width  on  the  .structure 
is  appreciably  less  lone  fourth  of  ap- 
proacli  roadway  width  >  than  the 
traveled  way  of  the  approach  roadway. 

'b»  Where  the  minimum  vertical 
clearance  for  a  selected  path  on  the 
structure  iltcm  10  "Inventory  Route. 
Minimum  Vcitical  Clearance.  "  of  the 
NBIS  "Recording  and  Coding  Guide  for 
the  Structure  Inventory  and  Aiipraisal 
of  the  Nations  Bridges"  '>  is  less  tliaii  18 
feet,  and 

'c>  Where  ilie  structure  is  considered 
to  be  incapable  of  carrying  a  load 
equivalent  to  H  10. 

S  666. 1  "i       I  errie%.  I 

Where  the  employment  of  ferries  is 
necessary  for  route  continuity  on  the 
Defense  Higliway  Network,  data  con- 
cerning such  ferries  should  be  shown  on 
tlie  appropriate  map  near  tlic  location 
of  tlie  ferry.  If  lliat  is  not  practical,  the 
information  may  be  shown  in  tabular 
form  in  an  ollierwise  blank  portion  of 
tlie  Bridge  Index  Map. 

S;666.1,'»       Itriilge    iinlex    m.ip»    ;mh1    iiiile- 
ixiiv  •.tiiiiiiKir«  l<ilal>. 

Bridge  Iiuii  x  Maps  are  to  be  i)repared 
in  accordance  witli  Appendix  A  of  this 
part.  Mileage  summary  totals  for  defense 
routes  selected  for  study  should  be  clas- 
sified and  shown  in  some  otherwi.se  un- 
used space  of  tlie  Bridge  Index  Map  by 
the  systems  listed  below: 

'a>  Interstate  traveled-way; 

( 1 )  Free. 

(2>  Toll, 

(b'  Other  Federal-aid  primarj-  routes: 


-'The  booklet  entitled  "Highway  Defini- 
tions" Is  available  for  purchase  from  the 
American  A.ssoci;itlon  of  State  Hii;hway  and 
Transportation  Officials.  Suite  225.  444  North 
Capitol  Street.  NW.  Washinf^lon.  DC.  20001. 
It  Is  incorporated  by  reference  at  23  CFR 
625.3(ei.  A  copy  may  be  examined  dtiring 
normal  business  hours  at  the  office  of  each 
State  Highway  Department  Agency.  the 
FHWA  Divi.sion  office  in  each  State.  FHWA 
Region  offices,  and  at  FHWA  Headquarters 
located  at  400  7st  StrcetSW.,  Washington, 
DC  20590.  The  .tddresses  of  those  document 
inspecti<in  facilities  are  set  forth  in  49  CFR 
Part  7,  .^pp  D.  See  also  23  CFR  Part  650. 
Subpart  C  for  "bridge"  definition. 

'  Published  in-  the  U.S.  Department  of 
Transportation,  Federal  Highway  Adminis- 
tration. July  1972,  it  Is  available  for  inspec- 
tion and  copying;  as  prescribed  in  49  CFR 
Part  7.  App   D 


111  On  the  State  primary  system. 
1 2  I  Off  tlie  State  primary  .system. 
(c  I  Other  routes: 
1 1 »  On  tlie  State  primary  .system. 
i2>  Off  the  State  primary  system, 
I  d  I  Total,  all  routes  reported, 

t;  666.17       MelliiMl    ami    freqiu-m-j    of    re- 
jMirliiifi. 

lai  Data  requested  for  all  structures 
on  llie  Defense  Highway  Network  are  to 
be  incorporated  into  the  NBIS  data  and 
reported  simultaneously  with  the  State's 
NBIS  report  beginning  Decemlicr  1977 
lOMB  Clearance  No.  04-R2441i.  The 
NBIS  data  submissions  .shall  be  made 
every  two  years  and  more  frequently 
upon  request. 

1  b  I  To  the  extent  possible,  each  State 
should  also  coordinate  the  time  for  its 
submission  of  Bridge  Index  Mapisi.  il- 
lustrating it,s  defen.se  highway  network, 
data  on  ferries  and  mileage  summary 
totals  with  each  NBIS  inventory.  Bridge 
Index  Maps  witli  information  on  ferries 
and  mileage  summary  totals  are  to  be 
submitted  every  two  years  beginning  in 
November  1977  through  appropriate 
FHWA  field  offices  to  FHWA  Headquar- 
ters. Attention:  HHO-40. 

(CI  Coordination  at  State  level  will  be 
necessary  if  an  office  diflerent  from  one 
l)roviding  NBIS  data  is  assigned  respon- 
sibility for  tlie  information  required 
herein. 

<di  In  tlie  event  metrication  is  man- 
dated and  cliangcs  are  made  to  the  NBIS 
inventory  and  tlie  "Recording  and  Cod- 
ing Guide  for  Structure  Inventory  and 
Api^raisal  of  the  Nation's  Bridges,"  the 
metric  system  will  be  utilized  and  this 
IDUblication  revised  in  accordance  with 
FHWA  guidance. 

.^rpFNnix     A — Instructions     for     r'RFP.\RiNG 
THK  Bridge  I.ndex  Map 

1  .\  .State  map  showing  the  routes  and  or 
coiuiecling  roads  to  be  Included  in  the  De- 
fense Highway  Network  will  be  used  to  Indi- 
cate the  road  sections  on  which  the  various 
structures  are  located.  For  uniformity  In 
designation,  this  will  be  known  as  the  Bridge 
Index  Map.  The  State  general  highway  map 
with  enlarged  scale  insets  or  supplemental 
sheet-s  for  urban  and  other  congested  area-s 
might  serve  the  purpose  in  some  cases:  how- 
ever, this  may  result  In  a  congested  map  un- 
less modified  to  clearly  Identify  the  routes 
selected  for  the  study.  It  generally  will  be 
preferable  to  prepare  a  skeletoni7,ed  map 
showing  only  the  routes  covered  by  the  data, 
using  single  lines,  county  names  with  bound- 
aries, important  places,  necessary  ferries,  and 
phvsical  features.  The  map  should  be  of  a 
quality  and  type  such  that  additional  copies 
can  be  made  from  a  single  submLssion  and 
should  be  complete  for  the  purposes  Intended. 

2.  The  Interstate  System  should  be  indi- 
cated on  the  map.  The  Interstate  route  num- 
ber and  the  signed  U.S.  and  State  route 
numbers  should  be  shown  for  purposes  of 
road  identification.  The  primary  control  for 
the  bridge  rc<'ord.  however,  will  be  the  sec- 
tion nimibers.  A  defense  highway  section  Is 
defined  by  the  intei-sectlon  of  that  highway 
with  each  of  the  other  roads  that  also  have 
been  selected  as  defense  highways.  These  In- 
tersections may  be  either  at  grade  or  at  an 
interchange.  There  are  exceptions  to  this. 
However,  per  the  instructions  In  the  NBIS 
Recording  and  Coding  Guide,  a  section  can- 
not exceed  99.9  miles  In  length.  Where  two 
defense  highways  do  not   Intersect   within  a 


99  9  mile  distance,  the  section  must  be  di- 
vided into  two  or  more  sections  by  using  an 
breakpoints  Intersections  with  other  high- 
ways that  are  significant  but  that  are  not 
defense  highways  or  by  using  other  identi- 
fiable features  such  as  rivers,  county  lines, 
etc.  The.se  features  must  be  shown  on  the 
Index  map.  A  second  exception  Is  given  In 
Paragraph  5  of  this  Appendix. 

3.  The  numbering  should  start  with  the 
designatec<  defense  highway  that  begins  In 
the  most  northwesterly  part  of  the  State 
and  that  Is  generally  In  a  west  to  east  direc- 
tion. There  may  be  situations  where  two  or 
more  different  routes  (routes  with  different 
numerical  Identifications)  form  a  logical 
corridor  west  to  east  acro.ss  the  State.  In 
these  sittiatlons.  the  numbering  should  fol- 
low the  corridor.  The  rule  of  thumb  Ls  that 
the.  key  to  the  numbering  Is  logical  routing, 
not  route  numbers.  In  order  to  provide  for 
expansion,  that  Is,  allow  new  .sections  to  be 
added  without  causing  all  sections  to  be  re- 
numbered, the  section  ntimbers  should  l>e 
incremented  by  5,  with  the  first  section  num- 
bered "5."  The  .section  numbers  should  con- 
tinue in  this  Incremental  sequence  along 
the  length  of  the  route  to  the  east.  Again, 
where  several  routes  form  a  corridor  across 
the  State,  the  section  numbers  should  be 
incremented  along  the  entire  length  of  the 
corridor,  rather  than  Just  a  single  route.  The 
next  west-east  route  or  corridor  of  routes 
south  of  the  first  one  would  be  numbered, 
beginning  with  the  next  highest  Incremen- 
tal number,  continuing  the  sequence  or 
order  of  numbers.  This  should  continue  un- 
til all  west  to  east  routes  or  corridors  of 
routes  are  numbered.  Then,  beginning  with 
the  south  to  north  route  or  corridors  of 
routes  that  begin  In  the  southwesterly  part 
of  the  State  and  continuing  with  the  next 
highest  Incremental  section  number,  the 
route  or  corridor  of  routes  Is  ntunbered  with 
the  numbers  ascending  In  a  northerly  direc- 
tion. The  next  south  to  north  route  or  cor- 
ridor to  the  east  of  the  first  one  should  be 
numbered  next,  beginning  with  the  next 
highest  incremental  ,sectlon  number.  No  two 
sections,  of  road  In  the  State  should  be  as- 
signed the  saine  number,  nor  should  any 
section  be  assigned  more  than  one  number. 

4.  There  will  be  some  overlaps  In  any  logi- 
cal routing.  When  a  route  being  numbered 
coincides  for  a  distance  with  one  previously 
numbered,  the  lower  .section  numbers  previ- 
ously assigned  will  apply  to  the  coincident 
sections.  The  higher  numbering  will  be  dis- 
continued at  the  beginning  of  the  overlap 
and  continued  again  when  the  two  routes 
separate.  Thus,  for  example,  the  sections  of  a 
route  being  considered  might  be  numbered: 
325-335.  25-35.  340-355,  the  number  26-35 
being  on  sections  which  are  coincident  with 
a  part  of  a  route  previously  numbered. 

5.  The  section  number  ordinarily  should 
be  placed  beside  the  road  section  but.  in 
congested  areas,  may  be  placed  at  some  dis- 
tance away  with  an  arrow  drawn  to  the 
road  section  to  which  It  applies.  These  should 
be  readily  distinguishable  from  any  other 
numbers  on  the  map.  such  State  route  num- 
bers. It  Is  Important  that  all  sections  be 
clearly  noted  on  the  Bridge  Index  Map.  Tbts 
ordinarily  will  require  the  use  of  in.sets  to 
show  the  detail  that  is  necessary  to  facili- 
tate full  understanding  of  the  report  In  the 
case  of  Interchanges.  Within  Interchanges, 
each  ramp  or  turning  roadway  should  be 
numbered  as  a  separate  section  (although  It 
will  not  be  necessary  to  have  a  record  or  line 
In  the  report  for  ramps  that  do  not  have 
bridges  that  either  carry  the  ramp  or  go 
over  It),  making  every  attempt  to  maintain 
continuity  of  numbering  with  respect  to 
the  mainline.  This  means  that  the  ramps 
will  be  numbered  according  to  the  mainline 
routes  from  which  they  diverge,  by  adding 
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•  Ictlrr  siitfix.  be(;lnnliig  with  the  flrst  ramp 
nuount«T«l  In  the  dlrerttou  of  Inventory 
and  then  with  eacli  ramp  In  a  cuunter-clock- 
■wL>ii'  direction  An  intcrchan^fc  numbered 
eetiion  120.  for  ex&jnple  ni»y  include  several 
ramps  with  bridges  either  over  or  carryinj: 
the  ramp  These  ramps  would  become  sec- 
lions  12t)A.  120B.  120C.  etc  The  insets  show. 
In  addition  to  the  section  numbers,  the  di- 
rection of  Lraltic  movement  Examples  of  a 
portion  of  a  Bridge  Index  Map  and  several 
InseUs  are  shown  in  Appendix  B  of  this  part. 
Note  tJiat  the  examples  show  two  alternate 
methods  of  socUon  niunbermg.  The  first  is 
to  number  Uie  interchange  area  as  a  sep- 
arate section  This  is  auoUier  exception  to 
the  criteria  for  estiiblishing  sections  that 
was  discussed  in  Paragraph  2  of  this  Appen- 
dix. The  second  alternative  Is  to  Include  the 
iiitercbani;e  area  with  either  the  preceding 
or  succeeding  sections,  preferably  the  pre- 
ceding one.  Whichever  is  used  should  be 
u«ed  throughout  the  report  to  be  consistent. 

6.  The  road  sections  will  be  u.-^ed  to  indi- 
cate between  which  road  Intersections  each 
brldi:e  is  located.  The  Bridge  Index  Map 
need  not  show  the  locaUon  of  each  bridge. 

7.  Inconsistencies  at  statelines  should  be 
avoided.  These  fall  into  two  categories: 

I  a)  A  highway  which  crosses  a  stateline 
Is  selected  by  one  State  for  inclusion  in  the 
Bridge  Record,  but  is  not  selected  by  the 
adjoining  State. 

(b)  A  structure  located  at  a  stateline  Is 
not  reported  by  either  State  for  Inclusion 
In  the  Bridge  Record,  or  is  reported  by  both 
States  but  vvith  diSerences.  The  differences 
may  involve  span  length,  vertical  clearance, 
or  other  reported  data. 

8.  Those  in  the  first  category  should  be  re- 
solved by  means  of  an  exchange  of  maps  by 
highway  departments  in  adjoining  States. 
followed  by  addition  or  deletion  of  routes  as 
may  be  most  appropriate.  For  those  In  the 
second  category,  each  State  should  report  on 
those  strucUires  for  which  the  highway  de- 
partment or  oUier  agency  within  that  State 
has  maintenance  respon-sibility.  For  the  un- 
\is\ial  ca-ie  not  covered  by  this  rule,  an  agree- 
ment should  be  reached  between  the  two 
States  Involved  as  to  which  State  should 
liave  reporting  responsibilities. 

9.  Ferries  necessary  for  through  route  con- 
tinuity should  be  identified  and  shown  at 
their  location  on  skeletonized  maps.  Ferry 
carrying  capacity  and  limiting  clearances 
may  be  shown  near  the  ferry  location  or  tab- 
ulated and  keyed  to  route  and  location. 

10.  Defense  Highway  Network  mileage 
summary  totals  classified  In  accordance  with 
guidance  provided  in  §  666  15  are  to  be  shown 
In  some  otherwise  unused  space  of  the  Bridge 
Index  Map. 


RULES   AND    REGULATIONS 

APPENDIX  B 
EXAMPLES  OF  PORTIONS  OF  BRIDGE  INDEX  MAP 

N.W.  PORTION  OF  BRIDGE  INDEX  MAP 
(ILLUSTRATIVE) 
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KULES   AND    REGULATIONS 


Issued  on  September  16,  1977. 

Karl  S.  Bowers, 
Deputy  Administrator. 

IFR  Doc. 77-28184  Filed  9-27-77;8:45  am] 
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PART  V 
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COMMISSION 
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CHICAGO  PRODUCE 
TERMINAL  CO. 

System  Diagram  Map 
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NOTICES 


INTERSTATE   COMMERCE 
COMMISSION 

AB    12:3    (SDMl  I 

CHICAGO  PRODUCE  TERMINAL  CO. 

System  Diagram  Map 

Notice  Is  hereby  given  tiiat.  pursuant 
to  the  requirements  contained  in  Title 
49  of  the  Code  of  Federal  Regulations. 
Part  1121.22.  that  tlie  Chicago  Produce 
Terminal  Company,  has  filed  with  the 
Commission  its  color  system  diagram 
map  in  docket  No.  AB  123  (SDMi.  The 
maps  reproduced  here  in  black  and  white 
are  reasonable  reproductions  of  that  sys- 
tem map  and  the  Commission  on  Sep- 
tember 6,  1977,  received  a  certificate  of 


publication  as  required  by  said  regula- 
tion which  is  considerctl  the  effective 
date  on  which  the  system  diagram  map 
was  filed. 

Color-coded  copies  of  the  map  have 
been  served  on  the  Governor  of  each 
state  in  which  the  railroad  operates  and 
the  Public  Service  Commission  or  simi- 
lar agency  and  the  State  designated 
agency.  Copies  of  the  map  may  also  be 
requested  from  the  railroad  at  a  nomi- 
nal charge.  Tlie  maps  also  may  be  exam- 
ined at  the  office  of  the  Commission, 
Section  of  Dockets,  by  requesting  docket 
No.   AB   123    iSDM). 

H.  G   Homme.  Jr  . 
Acting  Secretary. 
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NOTICES 


CuKAc.o  Produce  Terminal  Company 

CATEGORY    (3^ 

All  linos  or  portions  of  lines  for  wliich 
an  abandonment  or  discontinuance  ap- 
plication is  iK-nding  before  the  Commis- 
sion on  the  date  upon  which  the  dia- 
gram, or  any  amended  diagram,  is  fileil 
with  tlie  Commission. 


( a>   Cliicago  Produce  Terminal  tracks, 
19.65  track-miles. 

ibi    Located  entirely  In  the  Stiite  of 
Illinois. 

(ci    Located  entirely  in  Cook  County. 

idi   Adjacent   to  AT&SF  Main  Line. 
Milepost  3  to  4. 

(e»   Agency  station  at  Chicago  Pro- 
duce Terminal,  Chicago.  Illinois. 

IIR  Doc.77  28008  Filed  9  27  77;8:45  am] 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 

AREA  CODE  202 
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BOOK  2  OF  5  BOOKS 

WEDNESDAY,  SEPTEMBER  28,  1977 

PART  VI 


PRIVACY  ACT  ISSUANCES, 
ANNUAL  PUBLICATION 

DEPARTMENT   OF   DEFENSE 

SYSTEM   NOTICES;   CONTENTS 

Book  Page 

Department  of  the  Army  (DA) 2  50397 

Defense  Mapping  Agency  (DMA)  2  50671 

Defense       Civil        Preparedness        Agency 

(DCPA)  ^  r:^,. 

Office  of  the  Secretary  of  Defense  (OSD)  3     ou/:ii 

Defense  Advanced  Research  Projects  Agency 

(DARPA)  I   ^'r: 

Department  of  the  Air  Force  (AF)  3   T,f^ 

National  Security  Agency  (NSA) 4  SlObto 

Defense  Nuclear  Agency  (DNA)  ♦  5^"''* 

Organization   of  the   Joint   Chiefs   of   Staff 

(ojcs)  *  J:" 

Defense  Communications  Agency  (DCA)         4  VtVyt 

Defense  Intelligence  Agency  (DIA) 4  .-.-; 511   ^ 

U.S.  Marine  Corps  (USMC)         4  moon 

Department  of  the  Navy  (DON) 4  aj^ 

Defense  Contract  Audit  Agency  (DCAA)  5   aj^ 

Defense  Supply  Agency  (DSA)  5                   5i.««s 
Defense  Security  Assistance  Agency  (DSAA). 

(See  Bool<  2,   Page  503b7) 

Defense  Investigative  Service  (DIS)  5  51425 

Uniformed  Services  University  of  the  Health 

Sciences  (USUHS)  =  si«/ 

Department  Access  Regulations 5  


DEPARTMENT   OF   DEFENSE 


r)0:{6^ 


DEPARTMENT  OF  DEFENSE 

PRIVACY  ACT  OF  1974 

1977  Annual  Publication  of  Systems  of  Records 

Agency;  Dcpar'.niciit  of  Defense. 

Action:  I**??  Annual  PublKatKin  of  Systems  of  Records. 
Summary   The  purpose  of  this  notice  is  to  inform  the  public  of  the 
record  systems  maintained  by  the  Department  of  Defense  Components 
as  required  by  the  F'nvacy  Act  of  1*^74 

Effective  Date    .\ugust  4.   1977 
FOR  FURTHFR  INFORMATION  CONTACT: 
Lt   Col    Aureho  Nepa,  Jr  .  USAF 
Staff  Director 

Defense  Privacy  Board,  ODASD(.A) 
RiHim  5H-02.V  Forresta!  Building 
UXX)  Independence  Avenue.  SW 
Washinuton.  DC    20314 
202-693  0987 

Supplementary  Information,  This  document  gives  public  notice  that 
the  Department  of  Defense  is  issuing  its  annual  publication  for  1977  of 
systems  of  records  notices  in  the  Federal  Register  as  required  by  5 
U.S.C.  552a  (e)  and  (11)  of  the  Privacy  Act  of  1974  (Public  Law 
93-579).  The  Systems  of  records  herewith  are  all  the  systems  of  the 
Department  which  have  been  identified  and  previously  published  in 
the  Federal  Register  up  to  and  including  .August  8.  1977  No  systems 
have  been  added  which  were  not  previously  published  as  a  notice  for 
public  comment  Accordingly,  this  list  supersedes  all  previously  pub- 
lished listings  of  systems  of  records  for  the  Department  commencing 
with  40  FR  35151  of  August  18.  1975  through  and  including  42  FR 
40007  of  August  8,  1977.  It  also  supersedes  Pnvacy  Act  Issuances,  1976 
Compilation,  Volume  I,  pages  l-6''3  and  Volume  II.  pages  1  -453.  This 
1''77  annual  recompilation  shall  serve  as  a  new  base  line  of  reference 
for  any  future  deletions,  additions,  or  amendments  of  system  notices  in 
the  FtDER.M  Reoistkr  for  the  Department  until  the  next  annual 
republication  in  1978. 

September  23.  1977  Maurice  W    Roche. 

Director.  Correspondence  and  Directives. 

Office  of  the  Assistant  Secretary 

of  Defense  (Comptroller). 


DEPARTMENT  OF  DEFENSE 


PRIVACY  ACT  OF  1974 


Notice  of  Systems  of  Records 

The  systems  of  records  in  the  Department  of  Defense  which  are 
subject  to  the  Privacy  Act  are  maintained  by  the  Components  of 
the  Department   These  Components  arc: 

U   S.  Army 

Defense  Mapping  Agency. 

Defense  Civil  Preparedness  Agency. 

Office  of  the  Secretary  of  Defense 

Defense  Advanced  Research  Projects  Agency. 

Department  of  the  Air  Force. 

National  Security  Agency/Central  Security  Service. 

Defense  Nuclear  Agency. 

Organization  of  the  Jomt  Chiefs  of  Staff. 

Defense  Communications  Agency. 

Defense  Intelligence  Agency. 

Department  of  the  Navy/U    S   Marine  Corps. 

Defense  Contract  Audit  Agency. 

Defense  Supply  Agency 

Defense  Security  Assistance  Agency. 

Defense  Investigative  Service. 

Uniformed  Services  University  of  the  Health  Sciences 
The    Defense    Security    Assistance    Agency    has    no    system    of 
records    which   requires   publication   under   the   Privacy    Act    The 
system   notices   which  follow   contain  hstings   for  all  other   Com 
ponents  of  the  Department  of  Defense.  Taken  together,  the  Com 
ponent  listings  constitute  the  total  systems  of  records  in  the  Depart 
ment  which  are  required  to  be  published. 

DEPARTMENT  OF  DEFENSE  COMPONENT 
IDENTIFIERS 

Each  published  system  of  records  is  preceded  by  a  code  identifi- 
er.  The   first   letter  of  the   code   represents   the   appropriate   Com 
ponent  identifier.  Following  is  a  list  of  identifiers  for  the  Depart- 
ment of  Defense  and  its  Components  assigned  by  the  Office  of  the 
Federal  Register. 

IDENTIFIER  -  COMPONENT 

A Department  of  the  Army  (DA). 

B Defense  Mapping  Agency  (DMA). 

C Defense  Civil  Preparedness  Agency  (DCPA) 

D Office  of  the  Secretary  of  Defense  (OSD). 

E Defense  Advanced  Research  Projects  Agency 

(DARPA). 

F Department  of  the  Air  Force  (AF). 

G National  Security  Agency  (NSA). 

H Defense  Nuclear  Agency  (DNA). 

J Organization  of  the  Joint  Chiefs  of  Staff  (JCS). 

K Defense  Communications  Agency  (DCA) 

L Defense  Intelligence  Agency  (DIA). 

M U    S   Marine  Corps  (USMC). 

N Department  of  the  Navy  (DON). 

R Defense  Contract  Audit  Agency  (DCAA). 

S Defense  Supply  Agency  (DSA). 

T Defense  Security  Assistance  Agency  (DSAA) 

V Defense  Investigative  Service  (DIS). 

W Uniformed  Services  University  of  the  Health  Sciences 

(USUHS). 


DEPARTMENT  OF  DEFENSE 

SYSTEM  NOTICES;  TABLE  OF 

CONTENTS 


UNITED  STATES  ARMY 


AAFES0207.02 

207,02  AAFES  Customer  Comments,  Complaints,  and  Direct 
Line  Files 


AAFESO3O6  03 

306  03  Debriefing  Acknowledgment  Files 
AAFES0306O4 

306  04.  Classified  Material  Access  Files 
AAFES03O6  12 

306  12  Personnel  Securitv  Case  Files 
AAFES0306  13 

306  13,  Personnel  Secunty  Status  Files 
AAFES0401 .04 

401  04  Official  Personnel  Folders  (OPF) 
AAFES0401  05 

401  05  Employee  Service  Record  Card  Files 
AAFES0401  11 

401  II  Personnel  Records  Maintained  at  Supervisory  Level 
AAEES0403,01 

403  01  Application  for  Employment  Files 
AAFFSO403  04 

403  04  College  Recnjitment  Files 
AAFESO40305 

403  05  Emplovee  Examination  Records 
AAFES0403  08 

403  08  Reference  and  Pre  Kmployment  Credit  Files 
AAFESO403  11 

403  1 1  Personnel  Clearance  Records 
AAFES0403  12 

403  12  Oversea  Processing  Records 
AAFFS040401 

404  01  Incentive  Awards  Case  Files 
AAFES0404.03 

404.03  Award  Control  Files 
AAFES0404  04 

404 04  Award  Ceremonv  Files 
AAFESO4O503 

405.03  Personnel  Appeals  and  Gnevances 
AAFESO405.05 

405.05  Statement  of  Emplovment  and  Financial  Interests 
AAFESO40507 

405  07  Retirement  Assistance  Files 
AAFES0405  11 

405  11  Individual  Health  Records 
AAFES0405  15 

405  15  Retu-ement  Extension  Files 
AAFESO4O8.05 

408  05  Individual  Trainee  Files 
AAFES0408  06 

408  06  Trainee  Card  Index 
AAFES0408  14 

408  14  Tuition  Assistance  Case  Files 
AAFES0408  15 

408  15  Correspondence  Course  Files 
AAFES0409.01 

409  01  AAFES  Accident  Report 
AAFES0410.01 

41001  Employee  Travel  Files 
AAFES041004 

410  04  Passport  Files 
AAFES0501  01 

501  01   AAFES  NoNotice  Evaluation  Report  File 
AAFES0501  04 

Universal  Annual  Photograph  Files 
AAFES0505  02 

505  02  lO  Biographical  Files 
AAFES060201 

602  01  Claims  v    AAFES 
AAFES0602  04a 

60204  Litigation  Initiated  by  AAFES 
AAFES060204b 

602  04  Litigation  Against  AAFES  Employees  and/or  AAFES 
AAFES0604.02 

604.02  Unfair  Labor  Practice  Claim/Charges  File 
AAFES07020I 

702  01  Paid  Disbursement  Files 
AAFES0702  22 

702  22  Check-Cashing  Privilege  suspense  files 
AAFES0702.23 

702  23  Check-Cashing  Privilege  Files 
AAFES0702.23b 

702.23  Dishonored  Check  Files 
AAFES0702.34  •      _ 

702  34  Accounts  Receivable  Files 
AAEES0702.43 
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'02  41  Travel  Advance  Register  Files 
AAFF.S0702  44 

1*02  44  Travel  Advance  -  Trial  Balance  Files 
AAFFS070301 

70V0I  AAFESTIME  SHEETS 
AAFES0703  02 

70.1  02  Payroll  Allotment  Files 
AAFES070303 

''O}  03  United  Slates  Savings  Bond  Register  Files 
AAFES0703  05 

703  05  Personnel  Action/Discrepancy  Notice  Files 
AAFES070307 

0701  07  Payroll  Register  Files 
AAFES070309 

703  0*)  Employers  Copy  of  Income  Tax  Withheld 
AAFES0703  10 

703.10  Employer's  Quarterly  Federal  Tax  Return  Files 
AAFES0703  II 

703  1 1  Wage  and  Separation  Information  Report  Files 
AAFES0703  12 

703  12  Payroll  Adjustment  Files 
AAFES0703  13 

703  13  Levy  and  Garnishment  Files 
AAFES0^03  14 

703  14  Payroll  Report  Files 
AAFES0704  04 

704  04  Group  Insurance  Card  Files  . 
AAFES0704  05 

0704  05  Retirement  Card  Files 
AAFES0704  06 

0704  06  Group  Insurance  Printout  Files 
AAFES0704  07 

0704  07  Fidelity  Bond  Files 
AAFES0704  08 

0704  08  Accidental  Death  and  Dismemberment  Administrative 
Files 
AAFES0704  09 

0704  0<)  Personal  Property  Claim  Files 
AAFES0704  10 

0704  10  Insurance  Claims  Files     Workmen's  Compensation 
AAFES0704.il 

0704  II  Short/Long  Term  Disability  Files 
AAFES0704.I: 

704  12  Miscellaneous  Employee  Claim  Files 
AAFES0704.13 

704  13  Annuity  Eligibihty  Files 
AAFES0704.14 

704  14  Waiver  of  Premium  Files 
AAFES0704  15 

704  15  Individual  Retirement  Files 
AAFES0704  18 

0704  18  Paid  Death  Claim  Files 
AAFES0803.01 

803  01  AAFES  Incident  Record 
AAFES0903  06a 

0903  06  Systems  Magnetic  Tape  Files 
AAFES090306C 

903  06  Systems  Magnetic  Tape  Files 
AAFES090306d 

903  06  Personal  Property  Transfer  System 
AAFES090306e 

903.06  Personal  Profile 
AAFES090306f 

903  06  Personnel  Management  Information  System 
AAFES110031 

1100.31  Personal  Data  Card 
AAFES1204.07 

1204  07  Customers'  Merchandise  Returned  for  Repair  or 
Replacement 
AAFES1300.01 

130001  Progression  Analysis  Report  (PAR) 
AAFESI5O4.02 

1504.02  Personal  Property  Shipment  Files 
AAFESI504.03 

1504  03  Personal  Property  Storage  Files 
AAFESI504.04 

1504  04  Carrier/Contractor  Management  Files 
AAFES160903 

1609.03  AAFES  Catalog  System  (ACS) 
A0007.02aDAPC 

007.02  Information  Personnel  Files 


AOlOl  20aAMC 

101  20  Classified  Matter  Inventory  Reporting  Files 
A010202aAM(^ 

102  02  Office  Personnel  Register  Files 
A0102  03aDAAG 

102  03  Office  Personnel  I.ocator/Organi/ational  Rosters 
A0102  03bDAAG 

102  03  Maihng  Lists  for  Artny  Periodicals 
A0102O4aDAPF 

102  04  Supervisor/Manager  Employee  Records  Files 
A010204bNGB 

102  04  Supervisor's  Record  of  Technician  Employment  (NOB 
Form  904- 1 ) 
A0102  OXaDAAG 

102  08  Army  Community  Service  (ACS)  Volunteer  Record 
A010208bMTMC 

102  08  Casualty  Control  Card 
AOI24  06aL!SAREC 

124  06  Recruiter  Assignment  Report 
A020I  07aDACS 

201  07a  Personnel  Accounting  System  (PAS) 
A0201  08aDACS 

201  08  Central  Files,  Office  of  the  Chief  of  Staff  (DACS  DAS) 
A020I  OSbDAAG 

201  08  Privacy  Act  Request  File 
A0201  OScOSA 

201  08  Central  Files,  Office.  Secretary  of  the  Army  (SAAAl 
A020208DAAG 

202  08  Request  for  Information  Files 
A0221  OlaOSA 

221  Ola  Committee  Management  Files 
A022404DAIG 

22404  Inspector  General  Investigative  Files 
A02240^aDAIG 

224  05  Inspector  General  Complaint  Files 
A022501aDAPE 

225  01  Military  Police  Management  Information  System 
(MPMIS)     Correctional  Reporting  System  (CRS) 

A0225  01hDAPE 

225.01  Carpool  Information/Registration  System 
A0225  06aTRADOC 

225  06  Resource  Accounting  System 
A0225  06bDACS 

225  06  MISO  Management  (TWV) 
A0225.06cDACS 

225  06  Management  of  Army  ADP 
A022507aDACS 

225  07  Teleprocessing  Customer  Identification  System 
A0225.09aAMC 

225  09  Computer  Technology  Files 
A022509bAMC 

225  09  Visual  Information  System  (VIS)  Utihzalion 
A0225.11aDAAG 

225.11  Master  Index  (NMI) 
A0225  llbDAAG 

225.11  USA  Individual  Ready,  Standby  and  Retired  Reserve 
Personnel  Information  System. 
A0225  lldDAPC 

225  II  Officer  Master  File  (OMF) 
A0225IleDAPC 

225  n  Enhsted  Master  File  (EMF) 
A0225  11fDAPC 

225  11  Enlisted  Year  Group  Management  File 
A0225  llgDAPC 

225  11  Recruit  Quota  System  (REQUEST) 
A0225  llhAMC 

225  11  ADP  Master  and  Operating  Files 
A0225  lliDAPC 

225  Hi  Enhsted  Evaluation  System 
A0225  lljDASG 

225.11  AMEDD  Officer  Variable  Incentive  Pay 
A0225  llkDACS 

225.11  Computer  Users  Information  System 
A0225  lllDACS 

225  11  Consultant  Reference  System 
A0225  llmTRADOC 

225.11  ADP  Master  and  Operating  Files 
A0225.l2aDACS 

225.12  Data  Processing  Installation  Control  System 
A0228.01DAMH 

228.01  Historian's  Background  Material 


FEDERAL   REGISTER,   VOL     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


.^>0369 


A0228.03DAMH 

228.03  Htttorical  Inquiry  Filet 
A022S.04aDAMH 

228.04  Hittoricml  Photographic  Filet 
A0228.IIDAAO 

228.11  MemomUzation  Board  Files 
A030l.07aDAAG 

301.07  Army  Club  Membership  Repttration  Syttera 
A030I  .OSaDACA 

301.08  MiUUry  and  Civilian  Waiver  Filet 
A030L08bDACA 

301 .08b  Contractor  Indebtedness  Filet 
A03O2.03aDACA 

302.03  Subsidiary  Ledger  Files  (Accountt  Receivable) 
A03O2  06aDAIG 

302.06  Travel  Advance  Accounting  Syttem  (TAAS) 
A0302  06bDACA 

302.06b  Absentee  Apprehension/Rcward/Expentes  Payment 
SYSTEM 
A0302.06cDACS 

302.06  Accounting  for  Personal  Money  Allowances  (PMA) 
A03O4.l9aDACA 

304.19a  Civilian  Employee  Travel  Payment  System 
A0303.05aDACA 

305.05  MiliUry  Personnel  Travel  Payment  System 
A0305.08aDACA 

305.08  Military  Pay  System-Active  Army  (Manual) 
A0305.10aDACA 

305.10  Joint  Uniform  Miliury  Pay  System-Active  Army 
(JUMPS-AA) 
A0305.IObDACA 

305.10  Joint  Uniform  Military  Pay  System-Reserve 
Components- Army 
A0305.10cDACA 

305.10  Joint  Uniform  Military  Pay  System-Anny-Retired  Pay 
A0305.10dDACA 

303.10  Health  Program  Pay  and  Reimbursement  System 
A0305.llaDAPE 

305.11a  USMA  Cadet  Pay  and  Accounts  System 
A0306.01aDACA 

306.01  Civilian  Employee  Pay  System 
A03O6.02aDACA 

306.02  Nonappropriated  Fund  Employee  Pay  System 
A0309.05aDAAG 

309.05a  Resource  Management  and  Cost  Accounting  Files 
A031408aDAAG 

314.08  Check  Cashing  Privilege  Files 
A0314.09aDACA 

314.09  Nonappropriated  Fund  Accounts  Receivable  System 
(NAFARS)  I 

A0314.17aDAAG  I 

314.17  Individual  Transaction  Files  (Customer  Orders) 
A0314.24DAAG 

314.24  Nonappropriated  Fund  Employee  Insurance  Files 
A03l4.30aDAAG 

314.30  Nonappropriated  Fund  Instrumentality  Membership 
Files 
A0316.10DAIG 

316.10  Program  Management  and  Review  System  (PROMARS) 
A0319.04DACA 

319.04  Validation  Files 
A03I9.06DACA 

319.06  Household  Goods  Shipment  Excess  Cost  Collection 
File 

A0319.07DACA 

319.07  Federal  Housing  Administrition  (FHA)  Mortgage 
Payment  Insurance  Files 

A0319.10DACA 

319.10  Conversion  Files 
A0319.1IDACA 

319.11  Disbursing  Office  Establishment  and  Appointment  Files 
A03I9.I3DACA 

319.13  Bankruptcy  Processing  Files 
A0319.I4DACA 

319.14  Pecuniary  Charge  Ap[>eal  Files 
A0320.01aDAEN 

320.01  Corps  of  Engineers  Management  Information  System 
Files 

AO4OI.02USACIDC 

401.02  Public  Information,  Administrative,  and  Reference 
Paper  Files 


A040I  07aDAIO 

401  07  Media  ConUct  Files 
A040l.07bDAIO 

401.07  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 
A040I  08DAJA 

401.08  Prosecutorial  Files 
A040201aDAJA 

402.01  Legal  Opinion  Precedent  Files 
A040205aDAPE 

402.05  Employment  and  Financial  Interest  Statement  Files 
A0402  06DAJA 

402.06  Legal  Assistance  Case  Files 
AO402  07DAJA 

402.07  Legal  Assistance  Interview  Record  Files 
A04030laDAJA 

403.01  U.S.  Army  Claims  ServKe  Management  Information 
System  (USARCS  MISO) 
A0403.06DAJA 

403  06  Tort  Claun  Files 
A0403  16DAJA 

403.16  Army  Property  Claim  Files 
A0403  I7DAJA 

403.17  Medical  Expense  Claim  Files 
A0403  18DAAG 

403  18  Claims  Back-up  File 
A0404.08aDAPE 

404  08  USMA  Legal  Files  on  Military  and  Civilian  Personnel. 
A040502DAJA 

405  02  Foreign  Jurisdiction  Case  Files. 
A040^04DAJA 

405  04  Foreign  Junsdictjon  Reporting  Filet 
A0406.0laDAJA 

406  01  Patent.  Copynght.  Trademark,  and  Proprietary  Data 
Files 

A0406  01bUSAREUR 

406  01b  Civil  Process  Case  Files  and  Reference  Files 
A040701aDAJA 

407  01  Patent,  Copyright,  and  Trademark  Soliciting  Files 
A0408  01aDAJA 

40801  Patent,  Copyright,  and  Data  License  Proffers, 
Infnngement  Claims,  and  Litigation  Files 
A0410  01DAJA 

410.01  LiUgation  Case  FUes 
A0410  04DAJA 

410.04  Judicial  Information  Release  File 
A0411  OlDAJA 

411  01  Rehef  Legislative  Files 
A0411  03aUSACIDC 

411.03  Release  of  Information  Action  Files 
A0411.03bDAAG 

4U.03  Congressional  Correspondence  Files 
A041103cOSA 

411.03  Congressional  Inquiry  File 
A041I  OSaOSA 

411  08  Biographical  Files  of  Members  of  Congress 
A0412.01aDAAG 

412.01  FUNERAL  PLANS 
A0412.05aDAIO 

412.05  Press  Interest  Reference  Files 
A0412.07DAJA 

412.07  Witness  Appearance  Files  --^ 
A0412  lOaDAIO 

412.10  Public  Inquiry  Files 
A0412.11aDAIO 

412.11  Army-Communitv  Relations  Files 
A0412.11bDAIO 

412.11b  Roster  of  Civilian  Community  Leaders 
A0412.14aDAIO 

412.14  Biography  Files 
A0412  ISaDAIO 

412.18  Correspondence  (Civilian  Aides  to  the  Secretary  of  the 
Annv) 
A0501.02aDAMO 

501.02  Security  Issues  Symposium 
A0501.08aUSARJ 

501  08  Blackmarket  Monitonng  Files 
A0501.08bDAMI 

501.08  Technical  Surveillance  Index 
A0501.08cDAMI 

501.08c  Department  of  the  Army  Operational  Support 
Activities  F^es 
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A0501  OSdUSARJ 

501  08  Tranifer  of  POV  FU«s 
A0501  OSeUSACIDC 

501  08e  Informant  Register 
A0501  lODAMI 

501  10  Countenntelligence  Research  File  System  (CIRFS) 

A0501  i:dami 

501  12  Subversion  and  Espionage  Directed  Against  the  US 

Armv  (SAEDA) 
A050:OUDAMI 

502  03  Intelligence  Collection  Files 
A0S02  08aDAMl 

502  0«  Badge  and  CredenUal  Files  * 

A0502  lOaDAMI 

502  10  USAINTA  Investigative  Files  System 
A050V04LSASA 

503  04  Security  Clearance  Case  Files  (SCCF). 
A0503O6aDAMl 

503  06  Countenntelligence  Operations  Files 
A0503  08DAMI 

503.08  Unsolicited  Correspondence  File 
A0506.01aAMC 

506  01  Security  Clearance  Information  Files 
A050601bDAMl 

506.01  Security  Access  Information  Files 
A050601cDAMI 

506.01  Secunty  Clearance  Information  Files 
A0506  01dDAAG 

506.01  Secunty  Clearance  Information  Files. 
A0506  01eUSASA 

50601  Personnel  Clearance  Record  (PCR)  Files. 
A0506.01fDAMI 

50601  Secuntv  Clearance  Information  Files 
A0506  01gDAMI 

506  01  Central  Adjudication  Retrieval  System  (CARS) 
A0506.02aUSASA 

506  02  Indoctrination/Debriefing/Travcl  Restriction  Data  Files 
A0506.05aUSMACTHAI 

506.05  Diplomatic  Immunity  Roster 
A0506  05bUSAMSSA 

50605  SECURES 
A0508.04USACIDC 

508.04  US  Armv  Criminal  Investigation  Fund  Vouchers. 
A0508  07aUSAClbC 

508.07  Criminal  Investigation  Accreditation  Files 
A0508  09DAPE 

0508  0^  FBI  Cnminal-Type  Reporting  Files 
A05O8  llaUSACIDC 

508  U  Cnminal  Investigation  and  Crime  Laboralorv  Files 
A0508  llbUSACIDC 

508.11b  Criminal  Information  Reports  and  Cross  Index  Card 
FUcs 
A0508.llcUSACIDC 

508.11c  Special  Agent  Evaluation  Files 
A0508  l6aDAPE 

508  16  Absentee  Case  Files 
A0508  17aDAPE 

508  P  Military  Police  (MP)  Reporting  Files 
A0508  24aDAPE 

508.24  Serious  Incident  Reporting  Files 
A05O8  25aUSACIDC 

508.25a  Index  to  Criminal  Investigative  Case  Files 
A0508  25bUSACIDC 

508  25b  Index  to  Case  Files-Republic  of  Vietnam  CY70-CY73. 
A050902aDAPE 

509  02  Secunty  Identification  Badges/Cards 
A0509.03aDAPE 

509  03  Trophy  Firearm  Registration 
A0509  04aDAAG 

509.04  Rod  and  Gun  Clubs,  Posts,  Camps  and  Stations 
A0509.05aTRADOC 

509.05  Camper  Trailer  Registration  Card  File 
A0509  08aDAPE 

509  08a  Registration  and  Permit  Files 
A0509.09aDAPE 

509.09  Traffic  Law  Enforcement  Files 
A0509l8aDAAG 

509  18  Solicitation  Ban  List  Files. 
A0509  18bDAPE 

509  1 8b  Expelled  or  Barred  Person  Files 
A0509.19aDAPE 


509  1 9a  Military  Police  Investigator  Certification  Files 
A0509  19bUSAREUR 

509.19  US  Army.  Europe  (USAREUR)  Motor  Vehicle 
Registry  Files 
A0509  19cUSMACTHAI 

509  19  Vehicle  Registration  File 
A0509  20aUSMACTHAI 

509  20  Ration  Control/Commissary /Cosmetic  Purchase  File 
A0509  20bUSMACTHAI 

509  20  Alphabetical  Roster  (Thailand) 
A0509  21aDAPF 

509  2la  Local  Criminal  Information  Files 
A060I  OSaDAAG 

601  08  Club  Management  Personnel  Files 
A0603  05aDAI.O 

603  05  Manpower  Utilization  Reporting  System 
A0606  07aDAI(i 

606  07  Safety  Award  Files 
A060''OlhDAIG 

60''  01  Accident  and  Incident  Case  Files.  Arms  Safety 
Management  Information  System 
A0608  04aDASG 

608  04  Radiation  Incident  Case  Files 
A0609  01aDASG 

609  01  Individual  Radiation  Protection  Files 
A0611  CiaDAAG 

611  05  Individual  Gravesitc  Reservation  Files 
A0612  0IaDASG 

612  01  Drug  Abuse  Testing  (Random  Selection)  System 
A06I401aNGB 

614  01  Equal  Opportunity  Investigative  Files 
A0614  03aDAPF 

614  03  Race  Relations/Equal  Opportunity  &  Equal 
Employment  Opportunity  Complaint  Files 
A0614  0^h(3SA 

614  03  Equal  Employment  Complaint  File 
A0701  OlaDAPC 

701.01  Classification,  Reclassification.  Utilization  of  Soldiers 
A0701  0:aDAPC 

701  02  Qualitative  Management  Program  (QMP)  Appeal  File 
A0701.02bDAPC 

701  02  Separated  Officers-Records  Transfer  System 
A0701.02cDAPC 

701.02  Separation  Transaction  Control/Records  Transfer 
System 

A070r.G2dDAPC 

701  02  .Automated  Control  of  Trainees 
A0701  02eDAPC 

701  02  Military  Personnel  Management  Reports 
A0701.02fDAPC 

701  02  Selective/Variable  Reenlistment  Bonuses 
A0701.02gDAPC 

701  02  Dependents  of  Military  Personnel/US  Citizen 
Employees 
A0701  07bAMC 

701  07  Retirement  Services  Control  Reference  Paper  Files. 
A0701.07cDAPC 

701.07  Enlisted  Evaluation  System/Report 
A0701  07dUSAREC 

701.07  High  School  Folder  (Lead  List) 
A0701  08DAAG 

701.08  Clemency  Project 
A0702  03aUSAREC 

702.03  Enlistment  EUgibihty  Files 
A0702  04aDAAR 

702  04  OCS  Waiver  Requests 
A070204bDAPC 

702O4  Eligibility  Determination  Files 
A0702.08aDASG 

702.08  Army  Medical  Procurement  Applicant  Files 
A0703.01DAPC 

703  01  Military  Personnel  Action  File 
A070302aDAPE 

703.02  United  States  (US)  Military  Academy  Entrance 
Examination  Result  Files 
A0703.04aDAPC 

703  04  ROTC  Member  FUe 
A0703.05aDAPC 

703.05  ROTC  Cadet  Application  Files 
A0703.06bDAPC 

703.06  Officer  Candidate  School  (OCS)  Application  File 
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A0703.07«DAPE 

703.07  Officer  Availability  and  Civil  School  Mgt  System 
A0703.(»a  DAPE 

703.08  Officer  Personnel  Information  Files 
A0703.09aDAPE 

703.09  Evaluation  Files  on  Cadets  and  Potential  Instructors 
A0703.10aDAPC 

703.10  Officer  Accession  Suspense  Information  System 
A0704.03aDAPE 

704.03  Accelerated  Promotion/Early  Discharge  Report 
A0704  04DASG 

704.04  Medical  and  Dental  Registrant  Case  Files 
A0704  06aUSAREC 

704.06  Recruiting  Prospect  Card  Files 
A0704.09aUSAREC 

704.09  Center  of  Influence  Card  Files  (USAREC  Form  125) 
A0704.09bDAPE 

704.09  University  of  Hawaii  Army  ROTC  Alumni 
A0704.10aUSAREC 

704.10  Recruiter  Malpractice  Files 
A0704,10bUSAREC 

704.10  Armed  Services  Vocational  Aptitude  Battery  (ASVAB) 
System 

A0704  llaUSAREC 

704.11  Recruiter  Identification  Report 
A0706.02DAAG 

706.02  Departure  Clearance  Files 
A0706.06*USAREC 

706.06  Armed  Forces  Examining  and  Entrance  Station 
(AFEES)  Reporting  System 
A0707.04aDAAG 

707.04  Identification  Card  Application  Files 
A0707.05DAAG 

707.05  Privilege  Card  Application  Files 
A0708.01aDAPC 

MiliUry  Personnel  Records  Jacket  Files  (MPRJ) 
A0708.0lbNGB 

708.01  Army  National  Guard  Automated  Personnel  Reporting 
System 
A0708.01cNGB 

708.01  MiliUry  Personnel  Records  Jacket  (MPRJ)  (NGB) 
A0708.02«DAPC 

708.02  Official  Military  Personnel  File 
A0708.02bNGB 

708.02  Official  Military  Personnel  File  (Army  National  Guard) 

A0708.03aDAPE 

708.03  Special  Review  Board  (SRB)  Appeal  Case  Summary 
FUe 

A0708.03bDAPC 

708.03  Office  General  Reference/Information/Personnel  File 
A0708.05DAAG 

708.05  Emergency  Data  Files 
A0708.06aDAPC 

708.06  Project  Managers  Development  Program  (PMDP). 
A0708.07DAPE 

708.07  Unfavorable  Information  Files 
A0708  08aDAPC 

Career  Management  Individual  Files 
A0708.08bUSAREC 

708.08  Rapid  Electric  Ad  Coupon  Transmission  (REACT) 
A0708.08cDASG 

708.08  Career  Management  Historical  Data 
A0708.09a  MTMC 

708.09  Mobilization  Designee  Files 
A0708.10aDAPC 

708.10  Officer  Evaluation  Report  Administrative  Tracking 
File. 

A0708.13aDAIG 

708.13  Inspector  General  Management  Information  System 
A0708.l3bDAPC 

708.13  Changes  for  Enlisted  Records  and  Evaluation  Center 
A0708.13cDAPC 

708.13  Foreign  Area  Officer  (FAO)  Training 
A0708.13dDAPC 

708.13  Enlisted  Linguist  Data  Base  (ELDB) 
A0708.16aUSREDCOM 

708.16  MiliUry  Personnel  Data  FUe,  USREDCOM 
A0708.17bDASG 

708.17  Contract  Surgeon  Personnel  FUes 
A0708.18aDAAG 

708.18  Line  of  Duty  Investigations 


A0708  19aOSA 

708  19  Correction  Case  Folders 
A0708  20DAAG 

708  20  Philippine  Army  FUes 
A0708.21aTRADOC 

708  21  MASSTER  Personnel  Information  System 
A0708  21bDACA 

Statement  of  Employment  Files 
A0709.0laDAPE 

709  01  United  States  MihUry  Academy  Candidate  FUes 
A070903aDAPE 

709  03  United  States  Mihtary  Academy  Cadet  FUes 
A070903bDAPE 

709  03  United  States  Corps  of  Cadets  Personnel  Records 
A070903cDAPE 

709  03  Admissions  and  Registrar  Mailback  Card 
A07O9  05aDAPE 

709  05  Physical  Profile 
A0709  06aDAPE 

709  06  Alumni  Affairs  and  Gifts  Program  Division  Donor  Data 
Sys 
A0709  07aDAPE 

709  07  Cadet  Academic  Management  Information  System 
A0709  08aDAPE 

709.08  Cadet  Counseling  FUe 
A0709  09aDAPE 

709  09  Biographical  Card  File 
A0709  lOaDAPE 

709  10  Athletic  Pointer  FUe 
A0709  llaDAPE 

709  11  United  STates  MdiUry  Academy  Cadet  Record  Card, 
A0709.12aDAPE 

709.12a  USMA  Admissions  Participant  Roster  and  FUe 
A07I0.08DAAG 

710  08  Career  Management  FUes  of  Dual  Component 
Personnel. 

A071009DAAG 

710  09  Personnel  Management/Action  Working  FUes 
A0710  lODAAG 

710  10  Reserve  Personnel  Information  Reporting  System 
A0711  02aDAPE 

711  02  Personnel  Research  Survey  Questionnaire  and  Test 
Records 

A0713  09aTRADOC 

713.09a  SkUl  Qualification  Test 
A0714.02aDAPC 

714  02  MUitary  Personnel  Assignment  Files 
A071402bDAPC 

714  02  Assignments  and  Training  Selection  for  ROTC 
Graduates 
A0714.02cDAPC 

714.02  Aviation  Officer  Personnel  Management  System 
A07I402dDAPC 

714  02  Central  Transient  Account  System  (CTAS) 
A071402eDAPC 

714  02  Officer  Personnel  Utilization  System,  Asset  File 
A071402fDAPC 

714.02  Army  MUitary  Central  Registry  System. 
A071404aDAPC 

714  04  Branch  Transfer/DetaU  FUes 
A071406aHSC 

71406  Army  Medical  Department  Personnel  Management  and 
Manfwwer  Control  System 
A071406bDAPC 

714.06  Reserve  Officers  Training  Corps  (ROTC)  Instructor 
FUe 

A071501aDAPC 

715  01  Personnel  Data  Card  and  Locator  Card  FUes 
A0715  06aDAPC 

715  06a  Field  Military  Personnel  Information  System  - 
SIDPERS,  PERMACAPS.  AAPERS 
A071507aAMC 

715  07  Personnel  UtUization  Reporting  System 
A0715.07bAMC 

715.07  Computerized  Time  Accounting  System  (CTAS) 
A071507cUSFK 

715.07  Command  Unique  Personnel  Information  Data  System 
(CUPIDS) 
A0715  07dDAPC 

715.07  Colonel  Information  Apphcation  FUe 
A071604aDAAG 
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716  04  Military  Personnel  Register  Files 
A0718  01DAPC 

718  01  Mibury  Award  Case  File 
A07l808DAACi 

718  0«  World  War  I  Awards  and  Decorations  Card  File 
A071'>01aDAPH 

719.01  BOQ  (Background  Opinion  Questionnaire) 
A0719  0lbDAPE 

7!901  Attitude  Surveys 
A07:0  04aDAPE 

720  04  Individual  Correctional  Treatment  Files 
A0720O4bDAPF 

720  04  Individual  Correctional  Treatment  Files 
A0721.11aDAPE 

721.11  Individual  Correctional  Treatment  Files 
A072202DACH 

722.02  Baptism,  Mamage  and  Funeral  Files 
A072205aDACH 

722.05  Chaplain  Counsebngyinterview  Files 
A072206aDACH 

722.06  Religious  Census.  Education,  and  Registration  Files 
A072207aDACH 

722  07  Religious  Education  Directors 
A0723  0IDAAG 

723  01  Entertainment  Case  Files 
A0723  02aUSAREL;R 

723  02  AYA  Registration  File 
A072303aDAPE 

723  03  Civilian  Season  Ticket  Holders  File 
A072308bDAPE 

723  08  Army  Athletic  Association  Membership  File 
A072308cDACS 

723  08  Pentagon  Officers'  Athletic  Center  Membership  File 
A0723.09aDAAG 

723.09  Recreation  Services  Program  Files 
A0725.01aDAAC 

725.01  Child  Care  Centers     Registration  Files 
A0725.01bDAAG 

725.01  Financial  Management  Planning  and  Counseling 
A072501cDAPC 

725  01  Personnel  Actions  ■  Personal  Affairs 
A072501dDAAG 

725.01  Personal  Affairs  Army  Community  Service  Assistance 
Files 
A0725.06aDAAG 

725  06  Army  Emergency  Relief  Transaction  File 
A0725  07aDAAG 

725.07  Commercial  Business  Solicitation  Files 
A0726.04aDAAG 

726  04  Casualty  Case  Files 
A0'726  04bDAAG 

726  04  Report  of  Casualty  Department  of  Defense  (DD)  Form 
1300 

A0726.06DAAG 

726.06  Casualty  Information  System  (CIS). 
A0727.01DAPC 

727.01  Misconduct/Unfitness/Unsuiubility  Discharge  Board 
Proceedings  File 
A0727.05aOSA 

727  05Army  Council  of  Review  Boards  Files 
A0727.05bDAPE 

DOD  Discharge  Review  Program  (Special) 
A0727  08aDAPC 

727  08  Temporary  Disability  Retirement  Master  List  (TDRL) 
A0728  01DAPC 

728.01  Retired  Personnel  DaU  File 
A080201aNGB 

802  01  Technician  Personnel  Management  Information  System 
(TPMIS) 
A0807  0IDAAG 

807.01  MCT  USAR  Civilian  Technician  System 
AO8O7  05aDAPE 

807  05  NAF  Personnel  Records 
A0807  09aDAPE 

807  09  Grievances  and  Appeals  Under  Negotiated  Grievance 
Procedures 
A0807  I4aDAPE 

807  14  Department  of  the  Army  Civilian  Personnel  Systems 
A08080laAMC 

808  01  Hazardous  Devices  Course  Graduates 
A08O9.02DAPC 


809  02  Identification  Card  Accountability  Files 
A081001aAMC 

810  01  Educational  Development/Contractor  Personnel 
A081009DAFN 

810  09  Contract  Training  File 
A0810  lOaDAFN 

810  10  Military  Construction  Training  Files 
A0810  I5AMC 

810  15  Training  Summary 
A08II  05aAMr 

811  05  Civilian  Attorney/Patent  Adviser  Career  Files 
A08I1  05bDAEN 

81 1  05  Occupational  Inventory  Files 
A081I  06DAPF 

81106  Referral  Program  for  NAF  Employees 
A08I2  04DAPF 

812  04  NAF  Complaint.  Appeal  &  Grievance  Case  Files 
A081402aDAPF 

814  02  Labor  Management  Relations  Records  System 
A0901  07aDASG 

901  07  Pathology  Contributor  Mailing  List 
A090207aDASG 

902  07  Medical  Regulating  Files 
A090307DASG 

903.07  Entrance  Medical  Examination  Files 
A090401aHSC 

904  01  Medical  Care  Inquiry  Files 
AO9O5.03USAREUR 

905  03  Claims  Inventory  of  Active  Claims  for  Medical  Care 
under  CHAM  PUS 

A0905  04USAREUR 

905  04  Cross  Reference  List  Report  of  Claims  for  CHAMPUS 
A0905  05aUSMACTHAI 

905  05  Active  Claims  for  Medical  Care  Provided  under 
CHAMPUS  File 

A0906  0IDASG 

906  01  Medical  Review  Files 
A090602DASG 

906  02  Mental  Competency  Review  Files 
A090603DASG 

906  03  Medical  Classification  Files 
A0906  04aDASG 

906  04  Medical  Evaluation  Files 
A0907  02DASG 

907  02  USA  Reserve  Officer  Training  Corps  (ROTO  Medical 
Examination  Files 

A0907  04DASG 

907  04  United  States  MibUry  Academy  (USMA)  Medical 
Qualification  Files 
A090901DASG 

909  01  Patient  Accountability  Files 
A090905DASG 

909  05  Control  Card  Files 
A0910.02DASG 

910.02  Patient  Trust  Fund  and  Baggage  Files 
A09I006DASG 

910O6  Medical  Services  Account  Files 
A0911  05DASG 

911.05  Individual  Patient  Diet  Files  (Department  Anny  Form 
2924) 
A09120laDASG 

912  01  Medical  Staff  Credentials  File 
A091201bDASG 

912.01  Professional  Consultant  Control  Files 
A0912.01cDASG 

912.01  Professional  Personnel  Informational  File 
A0913  02aDASG 

913  02  Medical  Prescription  Files 
A091402aDASG 

914.02  Pathology  Consultation  Record  Files 
A0914.04aDASG 

91404  Clinical  Investigation  Record  System 
A091405DASG 

914  05  Blood  Donor  Files 
A0915  OlaDASG 

0915  01  Nursing  Service  Schedule  Files 
A0915  OlbDASG 

915.01  Nursing  Service  Personnel  Data  and  Schedule  Files 
A0915.02DASG 

915  02  Patient  Condition  Reporting  File 
A0915.03DASG 
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915  03  Temperature.  Pulse,  and  Respiration  Files 
A091507DASG 

915.07  Medical  Facility  Individual  Reporting  Files 
A0916.02aDASG 

916.02  Medical  Treatment  Indices 
A09I6.06DASG 

91606  Installation  X  ray  Index  Files 
A09l7.01aDASG 

917.01  Medical  Treatment  Record  Files 
A091705DASG 

917.05  Spectacle  Issue  and  Receipt  Files 
A091707DASG 

917  07  Clinical  Psychology  Individual  Case  Files 
A0917.08DASG 

917.08  Social  Work  Individual  Case  Files. 
A09I7.09aDASG 

917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 
A0917.10aDAAG 

917.10  Child  Protection  Case  Management  Files 
A091805DASG 

918.05  Tuberculosis  Registry 
A092002aDASG 

920  02  Civilian  Consultation  Service  Case  Files 
A0920,02bDASG 

920.02  Military  Consultation  Service  Case  Files 
A0920.04DASG 

920.04  Amencan  Red  Cross  Consultation  Service  Case  Files 
A0921. OlaDASG 

921,01  Army  Medical  X  Ray  Film  FUes 
A0921.06DASG 

921.06  Patient  Treatment  X-ray  Films 
A092201aDASG 

922.01  Occupational  Health  and  Tuberculosis  Control  System 
A092301aDASG 

923.01  Individual  Safety  and  Health  System 
A0924.01DASG 

924.01  Health  Nursing  Case  Files 
A0924,02DASG 

924.02  Family  Index  Files 
A092404DASG 

924,04  School  Health  Files 
A0925,04aDASG 

925.04  Prosthetic  Case  Files 
A0926,01DASG 

926.01  Dental  Health  Record  Files 
A092602DASG 

926.02  Military  Denial  Files 
A092603DASG 

926.03  Civilian  Dental  Files 
A092605DASG 

926.05  Amencan  Red  Cross  Dental  Files 
A09270IDASG 

927.01  Extra  Oral  Dental  X-ray  Files 
A0929  02aDASG 

929.02  Privately  Owned  Animal  Record  Files 
A0929,04aDASG 

929.04  Animal  Death  Certificate  Files 
A100l.02aTRADOC 

1001  02  MASSTER  OSUT  Individual  Basic  Training  Survey 
A100l.07aDAMO 

1001,07  Student  Research  Report  Index 
A1001.07bDAPE 

1001.07  Training  Performance  Rating  (TPR) 
A1001,07cDAMO 

1001.07  Mailing  List  for  PARAMETERS.  USAWC  Journal 
AI001,07dUSAREUR 

1001.07  Training  Management  System 
A1001.0«aMTMC 

1001.08  Computer  Directed  Training  System  (CDTS) 
AlOOl.OSbDAMO 

1001,08  Student  Reference  Files 
A1002,02aTRADOC 

1002,02  Assessment  of  Tank  Crew  Training 
A1002,05aDAPC 

1002.05  Enlisted  Training  Base  (ACT) 
A1004,06aTRADOC 

1004.06  ROTC  Financial  Assistance  (Scholarship)  ApplicaUon 
FUc 

A1008  05aUSAMSSA 

1008,05  SMART  (System  to  Manage  AMSSA  Required 
Training) 


AI01003aDAMO 

101003  National  Security  Seminar  (NSS)  Guest  Reference 
File 
AI01()07aTRADOC 

1010  07  Army  School  Files 
A101007hAMC 

101007  AMC  School  Files 
A101007cDAMO 

1010  07  Representatives  of  Carlisle  and  Vicinity 
AI01007dDAMO 

101007  Biographic  Files 
AlOll  04aDAPE 

1011  04  USMA  Institutional  Research  Survey  File 
AlOll  04bDAMO 

1011  04  Delphi  Evaluation 
A1012  OlbDAPE 

101201  USMAPS  Admissions  File 
A1012  01cTRADOC 

1012  01  College  Registration  System  (CRS) 
A101201dAMC 

1012  01  Student  Selection  Files 
A10l202aDAPC 

1012  02  Language  School  Files 
A1012  03aTRADOC 

1012  03  Army  School  Student  Files 
A10l203bAMC 

1012  03  AMC  School  Student  Files 
A1012.03cDAPE 

1012  03  USMAPS  Academic  Files 
A1012  03dTRADOC 

1012  03  TRADOC  Educational  Data  System  (TREDS-ARS) 
A1012  03eTRADOC 

1012  03  TRADOC  Educational  Data  System  (TREDS  NRI) 
A10l203fDASG 

1012  03  Army  School  Student  Files.  Physical  Therapy  Program 
A101203gDASG 

1012  03  Academy  of  Health  Sciences,  Student  Affiliated 
Academic  Records, 
A101203hDASG 

1012  03  Academy  of  Health  Sciences-Nonresident  Instruction 
Files 
A101203iDLI 

1012  03  Individual  Academic  Records  File 
A10l2.03jHSC 

1012  03  Army  School  Student  Files 
A1012  03kUSAREUR 

1012  03  Individual  Academic  Record  Files 
AI012031DAAG 

101 ;  03  Reserve  Officer  Training  Corps  -  Active  Duty  Training 
A1012:03mDAMO 

1012  03  United  States  Army  War  College  Graduate  Directory 
File 
AI012  03nTRADOC 

1012  03  Nonresident  Instruction  Automated  System  (NRIAS) 
A101203oDAMO 

1012  03  US  Armv  War  College  Cooperative  Degree  Program 
Files 
A101203pDAMO 

1012.03  USAWC  Individual  Student  Counseling  Records 
AI012.03qHSC 

1012.03  Resident  Instruction  &  Support  Files 
A1012  03rUSACSC 

1012  03  Training/Development  Records  USACSC  Military 
Personnel 
A1012  04aDAPE 

1012  04  USMAPS  Training  Files 
A10!2  04bTRADOC 

1012  04  Resident  Student  Record  (RSR)  System 
A1012  04cDAPE 

1012  04  Correspondence  School  Academic  DaU  File 
A101204dDAPE 

1012.04  Resident  Student  Electives  Assignment  File 
A1012.O4eDAPE 

1012  04  Resident  Student  Evaluation  System  File 
A101204fDAPE 

1012.04  Resident  Student  Biographical  Data  Base 
A101204gDAPE 

101204  Resident  Section  Assignment  File 
A1012.05aTRAr^C 

1012  05  Student  and  Faculty  Expertise  (SAFE). 
A1012.09aDASG 
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101 :  0*)  Hou^e  Staff  Evaluation  Report  File 
AlOi:  lOaDASG 

101 :  10  AMFDD  Training  Application  Status  Record 
AlOIMIaDASG 

1012.11  Continuing  Medical  Education  Course  Attendance 
Files 
AlOl-VOlDAPC 

IQI.VOl  Civilian  School  Files 
AlOI^OIaDASG 

1013  02  Long  Term  Civilian  Training  Student  Contract  Files 
A10H02bDAPC 

1013  02  Officer  Partially  Funded  Civil  School  File 
A1013  04aDASG 

ion  04  Residency.  Subspecialty  and  Fellowship  Training 
A101V05aDASG 

101  V05  I'S  Army  Graduate  Medical  Education  Trainee  Card 
File 
AIOI406aDAAG 

1014  06  College  Equivalency  Evaluation 
A101407aDAAG 

1014  07  Enrollment  Application  Files 
A101407hDAPE 

1014  07  Correspondence  School  Basic  Data  File 
A101408aDAAG 

1014  08  General  Educational  Development  (GED)  Individual 
Record 
AI014  08bDAAG 

1014  08  GFD  Reference  Papers/Participation  Education 
Program 
A 101 4  lOaDAAG 

1014  10  Army  Apprenticeship  Program  Participation  Files 
AlOl.SOlaDAAG 

1015  01  Dependent  Children  School  Program  Files 
AI015O6DAAG 

1015  06  School  Employee  File 
AllOl  07aDAMO 

1101  07  Telephone  Directories 
AllOl  OSaUSACC 

1101  08  Operation  of  Private  Radio  Station/Citizen  Band  Radio 
A1106  04USACC 

1106  04  MARS  Member  Files 
An07  17DAMO 

1107  17  Photographer  Identification  Files 
AI107  20aDAMO 

1107  20  Photographic  Caption  Files 
A1107  IlaDAMO 

1107  21  Still  Picture  Files  (Personalities/Categories) 
AII08  05aDAAG 

1108  05  Postal  Personnel  Designation  Files 
A1I08  IbaDAAG 

1108  16  Postal  Directory  Files 
A1I08  I8DAAG 

1108  18  Standing  Delivery  Order  Files 
Aim  OlaDAPC 

nil  01  Individual  Flight  Record  File 
A11I1.02DAMO 

1111  02  Flight  Examination  Files 
Aim  MaUSACC 

1111  14  Flight  Regulation  Violation  Files. 
Aim  16aUSACC 

II 11  16  Controller  Training  and  Proficiency  Record  Files. 
AI201  02aMTMC 

1201.02  Transportation  Administrative  Files 
A1201  02bMTMC 

1201  02  Discrepancy  in  Shipment  Report  (DISREP) 
A1201  07aUSAREUR 

1201.07  Passenger  Reservation  Reference  Paper  Files 
A120I  07bMTMC 

1201.07  Transportation  Reference  Paper  Files 
AI201  07cMTMC 

1201  07  Surface  Cargo  Export  System  (SURS) 
AI201  07dMTMC 

1201.07  Surface  Retrograde  Cargo  Accountability/Control 
System 
A1201  07eMTMC 

1201  07  Terminal  Management  System  -  TOLS.  CARDPAC, 
PRELODGE 
AI20107fMTMC 

1201  07  Mechanized  Export  Traffic  System  (METS) 
AI201  08aTRADOC 


1201  08  Marine  Personnel  Qualifications/Record  of  Service 
Files 

A1202  15aUSAREUR 

1202  15  Statistical  Files-Household  tioods  and  Baggage 
System 

A120.V12aMTMC 

120.V12  Bill  of  lading  Files 
A120V14aM  T.MC 

120'  14  Prepaid  Inbound  Bill  of  1  ading  Files 
A  120^  18aMTMC 

120.V18  Household  Shipment  Bill  of  1  ading  Files 
AI203  19aAMC 

1203  1 'J  Household  Shipment  Contract  Files 
A  1203  l<*cMTMC 

1203  14  Household  Shipment  Conlrai.1  Files 
A1203  19dMT.MC 

1203  19  Household  Shipment  Contract/Nontemporary  Storage 
Files 
A1203  20aMTMC 

I  203  20  Household  .Shipment  Reimbursement  Files 
Ai:03  27aMTMC 

1203  27  Privately  Owned  Vehicle  Shipment  I  lies 
A1205  16aDAAG 

1205  16  Passport  Files 
AI205  17aDALO 

1205  17  Passenger  Warrant  Files 
AI205  19aDALO 

1205  19  Baggage  Inspection  and  Clearance  Files 
A120526aDALO 

1  205  26  Local  Transportation  Authorization  Files 
A1205  27aDALO 

1205  2^a  Bus  Pass  File 
A120530aDAAG 

1205  30  Individual  travel  files 
A1205  30bMTMC 

1205  30  Individual  Travel  Files 
A1207  08aDAlG 

1207.08  Operator's  Examination  and  Qualification  Record 
Files 
A1207  08bLSARFCR 

1207  08  Government  Equipment  Operator  Permit  Files 
A1207  09aUSARFUR 

1207  09  School  Bus  System  (SBS) 
A1301  05aDAMA 

1301  05  Army  Scientific  Advisory  Panel  Personnel  Files 
A130107aAMC 

1301  O""  Alphabetical  Listing  of  Scientists 
A130I  07bAMC 

1301  07b  Food  Taste  Test  Panel  Reference  Files 
A 1301. 07c  A  MC 

1301.07c  Visiting  Scientist  Research  Associates  Reference 
Files 
A I  302  I'iaDAJ.A 

1302.15  Unsolicited  Proposal  Files 
A1304  08aDASG 

1304  08  Immunity  Booster  Files 
A1304  21aDASG 

1304.21  Sandfly  Fever  Files 
A1401  OTaAMC 

1401  07  Resumes  for  Non-Government  Technical  Personnel 
A1401.08aDAAG 

1401  08  Alphabetical  Library  Borrowers'  File 
A1402  18DAJA 

1402  18  Procurement  Misconduct  Files  (Fraud  Cases) 
A1402  20aUSARFUR 

1402.20  Procurement  Management  Information  System  Europe 
A1405.01AMC 

1405.01  Contractor  Personnel  Files 
A1416.05DALO 

1416  05  Property  Officer  Designation  Files 
A1416.16DALO 

1416  16  Hand  Receipt  Files 
A14I6.20DALO 

1416  20  Personal  Property  Accounting  Files 
A1416.34DALO 

1416.34  Personal  Clothing  Record  Files 
A1417.02DALO 

1417.02  Authorized  Supply  Representative  Card  Files 
A1417.03DALO 

1417.03  Authorized  Supply  Representatives  Card  Register 
Files 
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AI420.08aAMC 

1420.08  Equipment  Operator  Permit  Files. 
AI420.09AMC 

1420.09  Equipment  Operator  Permit  Register  Files 
A1427.01aDALO 

1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 
AI434.I0AMC 

1434.10  Small  Arms  Sales  Record  Files 
AI501.07aDAEN 

1501.07  Users'  Profile  System 
A1503.07aDAEN 

1503.07  Resettlement  Files  — " 

AI504.08aDAEN 

1504.08a  Real  Estate  Outgrants 
AI506.02aDAEN 

1506.02  Homeowners  Assistance  Case  Files 
A1509.llaDAEN 

1509.11  Integrated  Facilities  System  (IFS) 
AlSII.OIaDAPE 

1511.01  Array  Housing  Files 
AI519.03aDAEN 

1519.03  Contractor  Qualification  Files 
AI522.IOaDAEN 

1522.10  Reservoir  Permit  Files 
Al522.l5aDAEN 

1522.15  General  Permit  Files 
AI524.I1DAEN 

1524  II  Violation  Warning  Files 

DEFENSE  MAPPING  AGENCY 


80102-01  HQ.T.H.A.S.I 

102-01  Office  General  Personnel  Files 
B0102-03  HQ.T.H.A.S.I 

102-03  Office  Personnel  Locator  Files 
B0102-04  HQ.H.A.S.I 

102-04  Employee  Record  Card  Files 
80102-08  HQ.T.H.A.S.I 

102-08  Office  Personnel  Information  Files 
80102-09  HQ.T.H.A.S.I 

102-09  Duty  Roster  Files 
B0IO2-O9-2  HQ.T.H.A.S 

102-09  Duty  Roster  Files 
80102-10  HQ.T.H.A.S.I 

102-10  Standard  of  Conduct  Files 
80102-11  HQ.T.H.A.S, 

102-11  Temporary  Duty  Travel  Files 
B0104-02  HQ.T.H.A.S.I 

104-02  Records  Access  Files 
80104-12  HQ.T.H.A.S. 

104-12  Security  Awareness  Fles 
80104-13  HQ.T.H.A.S.I 

104-13  Personnel  Security  Clearance  Information  Files 
B0201-05  HQ 

201-05  DMA  Central  Clearance  Group  Pre-Employment  Files 
B020I-07  HQ 

201-07  DMA  HQ  Military  Personnel  Reference  Paper  Files 
80201-07  HQ.T 

201-07  Communications  Center  Release  Authorization  • 
80201-07  HQ.T, A. H.S.I 

201-07  Military  Personnel  Reference  Paper  Files 
B0210-06  HQ.T,H,A,S,I 

210-06  Inspector  General  Investigative  Files 
80210-07  HQ.T.H.A.S.I 

210-07  Inspector  General  Complaint  Files 
80228-04  T 

AR  228-04  Historical  Photographic  Files 
80228-10  T 

AR  228-10  Installation  Historical  Files 
80302-21  T.H.A 

302-21  Record  of  Travel  Payments 
80302-21-2  T.H.A 

302-21  DMA  Central  Clearance  Group  Pre-Employment  files 
80303-01  A 

303-01  Individual  Pay  Record  Files 
B0303-02  T.A 

303-02  Compensation  Data  Request  Files 
80303-03  T.H.A 

303-03  Individual  Retirement  Record  Control  Files 
80303-04  A 


303-04  Leave  Record  Files 
B0303-21  T.A 

303  21  Decedent  Claim  Files 
B0401-02  HQ.T, A 

401-02  Statements  of  Employment  and  Financial  Interest  Files 
B0401-03  HQ. T.H.A 

401  03  Legal  Assistance  Case  Files 
B0402-05  HQ,  T,  A 

402-05  Personnel  Property  Claim  Files 
B040206  HQ.T 

402-06  Tort  Claim  Files 
B040213  HO,T,H,A 

402-13  Agency  Claim  Files 
B040312-1314  HQ.T.H 

403-12-13-14  Patent  Files 
80407-03  HQ.T, A. H, I, S 

407-03  Congressional  Correspondence  Files  (Civilian 
Personnel-Congressional  Inquines) 
B0408  II   HQ.T.H.A.S.I 

408- 11  Biography  Files 
80^0203  HQ,  T,H,A 

502-03  Master  BiIIet/Access  Record 
80502-03-2  HQ.T,H,A,S 

502  03  Classified  Material  Access  Files 
B0502-15  HQ,T,H,A,S,I 

502-15  Secuntv  Compromise  Case  Files 
B0502-15-2  A 

502-15  Securitv  Violation  Card  File 
80503-01  T.H.A,S,I 

^03-01  Securitv  Identification  Issue  Files 
80503-02  T,H,A,S.I 

503-02  Secuntv  Identification  Accountability  Files 
B0503-03  T.A 

503-03  Firearms  Authonzation  Files 
B0503-04  HQ,T,H.A,S.I 

503-04  Parking  Permit  Control  Files 
80503-05  HQ.T, A, S, I 

503-05  Vehicle  Registration  and  Driver  Record  File 
B0503-07  T.A 

503-07  Traffic  Law  Enforcement  Files 
B0503-09  HQ,  T,H,A.S. 

503-09  Key  Accountability  Files 
B0504-01  HQ.T.H. A 

504-01  Personnel  Security  Files 
B05O4-01-2  HQ,T,H,A.S 

504-01  Personnel  Security  Files 
B0504-01-3  HQ,H,A 

504-01  Personnel  Security  Investigative  Files 
B05O4-02  HQ,T,H,A,S.I 

504-02  Secuntv  Bnefing  and  Debriefing  Files 
B0504-02-2  HQ.  t,  H, 

504-02  Special  Security  Bnefing  and  Debnefing  Files 
80601-01  HQ,T,A,S.l 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master 
File  Pnntout) 
B0601-01-2  T.A 

601-01  Civilian  Personnel  Program  Reporting  Files  (Employee 
Retirement  Record) 
B0601-01-3  A 

601-01  Personnel  .Assistance  Files 
80601-03  HQ.T.H, A, S.I 

601-03  Advanced  Personnel  Data  System  -  Civilian  (APDS-C) 
B0602-0?  HQ.T, H, A, S, I 

602-03  Organization  File 
B0602-06  A 

602-06  Differential  and  Allowance  Files 
B06O4-03  HQ,T,A,H,S,I 

604-03  Active  Application  Files  (Appbcant  Supply  Files) 
B0604-04  T,A 

604-04  Pending  Application  Files 
B0605-01  HQ,T.A,H,S,I 

605-01  Equal  Employment  Opportunity  Reporting  Files 
80605-03  HQ.T.A,H,S,I 

605-03  Equal  Employment  Opportunity  Complaint  Case  Files 
B0606-01  HQ,T,A.H.S.I 

606-01  Official  Personnel  Folder  Files 
80606-02  HQ.T. H.A.I 

606-02  Employee  Service  Record  File 
B0606-03  HQ.T.H. A 

606-03  Expert  and  ConsulUnt  Data  Files 
B0606-05  HQ,T,H,A,S.I 
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606-05  Adverse  Action  Files 
B0607-OI  HQ.T.H.A.S.I 

607  01  Personnel  Locator  Files  (Alpha  Listing) 
B0607  03  HQ.T.A.S.I 

607-0?  Chronological  Journal  Files 
B0608-06  HQ.T. A.H.I. S 

608-06  Civilian  Training  Reporting  Files 
B060«-07  T.H.A 

608-07  Civilian  Training  Program  Files 
B0608-08  HQ.  T.  A.  H. 

608-08  Training  Files 
B0608-09  HQ.T. A. H.S.I 

608-09  Contract  Training  Files 
B0608-10  HQ.T. A. H. I. S 

608  10  Record  of  Training  Files 
B0609-OI  HQ.T.H.A.S.I 

609  01  Referral  and  Selection  Files 
B060905  A 

609-05  Occupational  Inventory  Files 
B0609.05  2  HQ 

609-05  Comptroller/Financial  Management  Civilian  Career 
Referral  System 
B0609  07  HQ.T  .A.H.I 

609-07  Individual  Overseas  Employment  Referral  Files 
B0609-09  A 

609-09  Occupational  Qualification  List  Files 
B06I0-0I  HQ.T. A. H. I. S 

610-01  Hours  of  Work  Files 
B06I0-0J  HQ.T. AH. IS 

610-03  Appeals  Files  ( 

B0610-03-:  HQ.T. A. H.I  ! 

610-03  Grievance  Files 
B06I1-01  T.A.H.I 

611-01  Reduction  in  Force  Card  Files 
80611-03  T.A.H.I 

611-03  Retention  Register  Files 
B06i:-01  HQ.T.H.A.S.I 

612-01  Basic  Labor  Relations  Files 
B0613-05  HQ.T.A.H.I.S 

613-05  Incentive  Awards 
B0614-01  T 

614-01  Official  Records  (Military)  Files  and  Extracts 
B0614-02  T.A 

614-02  Military  Services  Administrative  Record  Files 
B0615-02  HQ.T. H. A. I. S 

615-02  Federal,  State  and  Professional  Safety  Councils  and 
Committees  Files 
B0615-07  HQ.  T.H.A.S. 

615-07  Safety  Awards  Files 
B0615-11  HQ.T.H.A.S.I 

615-11  Accidental  Injury/Death  Reporting  Records  Files 
B0901-04  T.A 

901-04  Civilian  Employee  Health  Clinic  Record 
B0901-06  T.A.H.S 

901-06  Blood  Donors  Files 
B090107  HQ.T.A.H.I 

901-07  Alcoholism  and  Drug  Abuse  Files 
B100I-09S 

1001-09  School  Reporting  Files 
BlOOl-11  S 

1001-11  Faculty  Development  Program  Files 
B 1002-02  S 

1002-02  School  Faculty  Board  Review  Files 
B 1002-06  S 

1002-06  Individual  Academic  Record  Files 
B 1002-07  S 

1002-07  Collateral  Individual  Training  Record  Files 
BI202-17  T.A 

1202-17  Contracting  Officer  Designation  Files 
B 1205-05  T.A 

1205-05  Property  Officer  Designation  Files 
B1205-23  T.H.A. S.I 

1205-23  Report  of  Survey  Files 
B 1206-02  T,  A 

1206-02  Self  Service  Store  Authorization  Card  Files 
B 1208-06  T.A 

1208-06  Motor  Vehicle  Operators  Permits  and  Qualifications 
Files 
B12I1-03  HQ.T.A.I 

1211-03  Passport  Files 
B1211-06  HQ.T.A 


1211-06  Transportation  Officer  Appointment  Files 
BI211  07  HQ.T.A 

1211  07  Individual  Government  Transportation  Files 

DEFENSE  CIVIL  PREPAREDNESS 
AGENCY 


CACC  2.3.5.6 

DCPA  ACC  2.  3.  5.  and  6  Payroll  and  I  eave  Accounting 
CACC  2.3.5.6A 

DCPA  ACC  2.  3.  5.  6A.  Travel  and  Transportation 
Accounting 
CCOM  5 

DCPA  COM  5.  Radio  Amateur  Civil  Emergency  Services 
(RACES)  Plans 
CEMO  1 

DCPA  EMO  1  EMERGENCY  OPERATING  PLANNING 
CFEA  3-1 

DCPA  FEA  3  1  Civil  Rights  Complaint  and  Compliance  Files 
CIND  2 

DCPA  IND  2.  Industrial  Group  Consultation 
CINF  2  3 

DCPA  INF  2-3.  Biographies 
CINF  7 

DCPA  INF  7.  CivU  Defense  Awards 
CLEG  5 

DCPA  LEG  5-Interest-Conflict  Review 
CLEG  7-1 

DCPA  LEG  7-l-Claims  (Litigation)     Employees 
CLEG  7  2 

DCPA  LEG  7-2.  Claims  (Litigation)-Other  than  employees 
CLEG  8-1 

DCPA  LEG  8-1  Enforcement.  Compliance  (DCPA  Employees) 
CLEG  8-2 

DCPA  LEG  8-2  Enforcement  (Compliance)  -  Non-DCPA 
Employees 
CMGT  2 

DCPA  MGT  2.  Delegations  and  Designations  Files 
CMGT  4 

DCPA  MGT  4,  Committee  Management  Files 
CMGT  7 

DCPA  MGT  7.  Defense  Civil  Preparedness  Agency  (DCPA) 
Central  Files 
CMGT  10 

DCPA  MGT  10.  Program  Management  Information  System 
COSV  5 

DCPA  OSV  5.  Office  Services  File  System 
CPER  1 

DCPA  PER  1,  General  Personnel 
CPER  11 

DCPA  PER  1-1.  Bond,  Charitable,  and  Blood  Donor  Drives 
Files 
CPER  4 

DCPA  Per  4.  Military  Reserve  Program 
CPER  5-1 

DCPA  PER  5-1  Executive  Reserves 
CPER  6 
.   DCPA  PER-6.  Equal  Employment  Opportunity  Discrimination 
Complaint  Files 
CPER  7 

DCPA  PER  7.  Emergency  Notification  Lists 
CPER  8 

DCPA  PER  8.  Handicapped  Employees  and  Handicapped 
Veterans 
CPUB  3 

DCPA  PUB  3.  Publications  Distribution  Lists  -  Computer 
Center 
CPUB  3-2 

DCPA  PUB  3-2.  Standard  Publications  Distribution  Lists 
CRAD  2  3 

DCPA  RAD  2-3.  Instruments  and  Equipment.  Loaned. 
Radioactive  Materials 
CRAD  3 

DCP.A  RAD  3.  Maintenance  and  Calibration 
CRAD  4 

DCPA  R.AD  4.  Radiation  Exposure  and  Radioactive  Materials. 
Radiation  Committee  Records 
CSEC  2 

DCPA  SEC  2,  Classified  Documents  Control  Files 
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CSEC  3-4 

DCPA  PER  3-4.  CUttified  Ckarances 
CSHL  3 

DCPA  SHL  3.  Sumner  Hire 
CTNG  3 

DCPA  TNG  3.  Sute  and  Local  Civil  Preparedoets 
Instructional  Program  (SLCPIP) 
CTNG  8 

DCPA  TNG  8.  DCPA  Form  1353.  AppI  for  Enrollment  in 
Arch  &  Engr  Prof  Dev  Prog 
CTNG  8-1 

DCPA  TNG  8-1  Qualified  Initnictor  File 
CTNG  13 

DCPA  TNG  13.  Student  Academic  and  Course  Records. 
DCPA  Staff  College 
CTNG  14 

DCPA  TNG  14.  Home  Study  Courses.  IXTPA  Staff  College 
CWNG  2  1 

DCPA  WNG  2-1.  List  of  custodians  of  EVecision  Info  Sys 
(DIDS)  Radio  Receivers 
CWNG  3 

DCPA  WNG  3.  Decision  Info  Distribution  Sys  (DIDS) 
Volunteers 

OFFICE  OF  THE  SECRETARY  OF 
DEFENSE 


DAEOl 

Office  Social  Roster  and  Locator  Card. 
DA  E02 

03-3  and  03-4  Individual  Personnel  Files,  03-Ib  Consultants 
Files 
DATSDOI 

Files  of  Personnel  Evaluated  for  Presidential  Support  Duties 
DATSD02 

Files  of  Periodic  Management  Assessments  of  certain  Key 
Management  Personnel  and  in  DoD 
DATSD03 

Files  of  Personnel  Evaluated  for  Non-Career  Employment  in 
DoD 
DCOMPP31 

Department  of  Defense  Superior  Service  Medal 
DCOMP  P32 

Standards  of  Conduct  Inquiry  File 
DCOMP  P33 

Statements  of  Affiliations  and  Financial  Interests  File 
DCOMP  01 

Personnel  Roster 
DCOMP  AOl 

Federal  Employment  Service  Record  Card 
DCOMP  BFOl 

Travel  Files 
DCOMP  CDOl 

OSD  General  Correspondence  Files 
DCOMP  CD02 

Cable  Branch  Personnel  Administration  Files 
DCOMP  MSOl 

Training  Records 
DCOMP  MS02 

Personnel  Leave  Schedule 
DCOMP  MS03 

Personnel  Records 
DCOMP  MS04 

Civilian  Pay  Time  and  Attendance  Report 
DCOMP  MS05 

Request  for  Overtime  Authorization 
DCOMP  MS06 

Time  and  Attendance  Report 
DCOMP  MS07 

Classified  Container  Custodian  Data,  SD  411 
DCOMP  MS08 

List  of  personnel  and  security  clearances 
DCOMP  MSIO 

Combat  Area  Casualties 
DCOMP  MSI  I 

List  of  Female  Employees  of  OSD/OJCS 
DCOMP  PBOl 

Personnel  File/Biography 
DCOMP  PB02 


Personnel  Roster 
DCOMP  PB03 

PersonDcl  Roster 
DCOMP  PB04 

Personnel  Roster 
DCOMP  POI 

Supcrgrade  Correspondence.  Reports,  and  Case  Files 
DCOMP  P02 

Job  Opportunity  Announcements 
DCOMP  P03 

DoD  Program  for  SubiLty  of  Civilian  Employment 
DCOMP  P04 

Reduction  In-Force  Case  Files 
DCOMP  P05 

Roster  of  When  Actually  Employed  Employees 
DCOMP  P06 

EVoD  Wide  Civilian  Career  Program  for  Comptroller/Financial 
Management  Personnel 
DCOMP  P07 

Incentive  Awards  Records 
DCOMP  P08 

Workers  Compensation-On-The  Job  Injuries  Report  File 
DCOMP  P09 

Computer  Data  Base 
DCOMP  PIO 

Training  File 

DCOMP  pi: 

Executive  Development  Programs  File    ■ 
DCOMP  PI  3 

Management  Intern  File 
DCOMP  P14 

Blood  Donor  Files 
DCOMP  PI 5 

Department  of  Defense  Distinguished  Service  Medal  Files 
DCOMP  P16 

Joint  Service  Commendation  Medal  Recommendations  File 
DCOMP  P17 

Assignment  Folders 
DCOMP  P18 

The  Office  of  the  Secretary  of  Defense  Identification  Badge 
Suspense  Card  System 
DCOMP  P19 

General/Flag  Officer  Files     - 
DCOMP  P20 

Report  of  Personnel  Assigned  Outside  of  Department  of 
Defense 
DCOMP  P2I 

Duty  Status  Cards 
DCOMP  P22 

General/Flag  Officer  Roster 
DCOMP  P23 

Roster  of  Military  Personnel 
DCOMP  P24 

Navy  Officer  Personnel  Service  Records. 
DCOMP  p:5 

Overseas  Staffing  Files 
DCOMP  P26 

Protective  Services  File 
DCOMP  P27 

Pentagon  Building  Pass  Application  File 
DCOMP  P28 

The  Office  of  the  Secretary  of  Defense  Clearance  File 
DCOMP  P29 

Employee  Assistance  Program  Case  Record  Systems 
DCOMP  P30 

Labor  Management  Relations  Records  Systems 
DCOMP  SPMOOl 

Appbcation  for  Pentagon  Parking  Permit 
DCOMP  SPM002 

Pentagon  Computende 
DCOMP  SPOl 

Office  of  the  DASD  (Security  Policy)  Personnel  Files 
(ODASD(SP)) 
DCOMP  SP02 

Industrial  Personnel  Secuntv  Clearance  Case  Files 
DCOMP  SP03 

Administrative  Files  on  Active  Psychiatric  Consultants  to 
DoD 
DCOMP  SP04 

Motions  for  Discovery  of  Electronic  Surveillance  Files 
DDR&EOl 
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Personnel  Security  Clearance  Files 
DDR&KO: 

Office  Director  of  Research  and  Development.  (ODDR&E). 
Personnel  Administration  Files 
DDR&FO^ 

Office  Director  of  Research  and  Development.  (ODDR&E). 
Inventor's  File 
DDR&F04 

Requests  for  Two-year  Foreign  Residence  Waiver  Files 
DGCO: 

Private  Relief  Legislation  File 
DGC03 

General  Administrative  File 
DH&F  0! 

Personnel  Files 
DH&F  02 

Contact  Files 
DH&F  0? 

Files  of  Personnel  Evaluated  for  Employment  in  the  Office  of 

the   ASDtH&E) 
Variable    Incentive    Pay    for    Medical   Officers-Data    Managemem 

Systf  m 

Dl&LOl 

I&L  Administrative  Files 
DISA  01 

ISA  TF.LEPHONF.  DIRECTORY 

DISA  05 

ISA  LOCATOR  FILE 
DISA  03 

Orsanizational  Personnel  Files  and  201  Files 

DIOI 

Office  of  the  Assistant  Secretary  of  Defense  (Intelligence) 
Personnel  Roster 
DI02 

Key  Personnel  List 
DI03 

Staff  Telephone  Listing 
DLAOI 

Security  Clearance  File 
DLAO;  — 

Biographic  Data  File 
DM&RA  01  0 

Overseas  Education  Correspondence  Files 
DM&RA  02  0 

Teacher  Application  Files 
DM&RA  03  0 

Employer  Support  File  (PLEDGE) 
DM&RA  04  0 

Reenlistment  Eligible  File  (RECRUIT) 
DM&RA  06  0 

Department  of  Defense  Priority  Placement  Program 
(STOPPER  LIST) 
DM&RA  07  0 

Department  of  Defense  Overseas  Employment  Program 
DM&RA  08  0 

Central  Automated  Inventory  and  Referral  System  (CAIRS) 
DM&RA  09  1 

DRRI  Student  File 
DM&RA  100 

Equal  Opportunity  Complaint  File 
DM&RA  111 

Military  Absentees  in  Foreign  Countries  (DESERTER) 
DM&RA  120 

Reserve  Components  Common  Personnel  Data  System 
(RCCPDS) 
DM&RA  13  0 

Survev  Data  Base 
DM&RA  14  0 

MARDAC  Data  Base 
DM&RA  15  0 

Reports  of  Defense  related  employment. 
DM&RA  160 

Retired  Personnel  Master  File 
DM&RA  170 

DOD  Overseas  Dependent  School  Teachers  Retroactive  Pay 
Project 
DOCHA  01 

Health  Benefits  File 
DOCHA  02 

AR  340-18-9  Medical  Care  Inquiry  Files 


DOCHA  03 

MA31T0I  Health  Benefits  Preapproval  Files 
DOCHA  04 

AR  UO-18-4  Legal  Opinion  Files 
DOCHA  0^ 

Health  Facilities  File 
DOCHA  06 

AR  340  18-9  Policy  and  Precedent  Files 
DOCHA  07 

Medical  Claim  History  Files 
DPA  DCR  A  01 

Joint  Civilian  Orientation  Conference  Files 
DPA  DDl  A  02 

Biography  File 
DPA  DDl  B  03  

Portrait- Photograph  File 
DPA  DDl  C  04 

Case  Flics 
DPA  DFOl  A  05 

Hreed<.»m    of    Information    Program    C'a'ic    Files 
Sccuritv    Revie^v    Index    Pile 

DPA  DXA  A  07 

Personnel  Files 

DPA   DXA  B  08 

Contact  Files 
DPA  DXA  C  09 

Public  Correspondence  Files 
DPA  DXA  D  10 

Privacy  Act  Request  for  Access  Files 

DPA&R  01 

Df)D  Civilian  Personnel  Data  File  Extract 
DPA&F  02 

Administrative  Files  for  Office  of  the  Assistant  Secretary  of 
Defense  for  PA&E 
DPA&E  03 

Civilian  Personnel  Sample 
DSMS-Ol 

DSMS  Personnel  Information  Files 
DSMS02 

DSMS  Student  Files 
DSMS-03 

DSMS  Track  Record  System 
DSMS-04 

DSMS  Academic  Analysis  System 
DSMS-05 

Biographical  Record  System 
DSMS  06 

DSMS  MaUing  List 

DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 


E  ARPA  001 

Travel  File 
E  ARPA  002 

Biographical  Sketch 
E  ARPA  003 

ARPA  Basic  File 
E  ARPA  004 

ARPA  Personnel 

UMTED  STATES  AIR  FORCE 


F00401  05HCH1  A 

For  Cause  Separations  of  Personnel  with  Duty  and  Travel 
Restnctions  (FCS/DTR) 
F00401  05HCHLB 

00401  05HCHLB  Sensitive  Compartmented  Information  (SCI) 
Personnel  Security  Records  (PSR) 
FOlOOl  CVAE  A 

01001  CVAE  A  Secretary  of  the  Air  Force  Historical  Records 
FOlOOl  DAYYT  A 

Unusual  and  Incoherent  Translation  Material 
FOlOOl  OBXQPCC 

Commander's  Patient  Status  Report  (Cadet) 
FOlOOl  OBXQPCD 

Cadet  Appointment  System 
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FOlOOl  OBXQPCE 

Cadet  Wing  Movements 
FOlOOl  OBXQPCE 

Planning  and  Resource  Management  Information  System 
FOlOOl  REPX  A 

Inquiries  (Presidential,  Congressional) 
FOlOOl  SAFPC  A 

Air  Fore  Discharge  Review  Board  Retain  Files 
FOlOOl  OCGBUZA 

Individual  Weight  Control  File. 
FOlOOl  OJ  DP  F 

Drug  Abuse  Ledger 
FOlOOl  OJDJDBA 

National  Agency  Check  ■  Status 
FOlOOl  OJDJDBB 

Administrative  Discharge  Information  Summary 
FOlOOl  OJMPLSA 

Instructor  of  the  Month  Records 
FOlOOl  OKPNQSA 

Potential  Faculty  Rating  System 

FOIOO.   OKPNQSB 

Air  Force  Re!.erve  Officer  Trainins  Corps  evaluation 
information  record  files 

FOlOOl  OQFJXTA 

Office  ProKcts/Studie*  (Behavioral  Service  Program) 

FOlOOl  OQKRSMA 

Academic  Completion  Report 
FOlOOl  OQPTFLA 

Human  Reliability  for  Special  Missions 
FOlOOl  OQVDYDA 

Corres[tondence,  Message  and  Project  Files  (Civil  Reserve  Air 

Fleet  Personnel) 
FOlOOl  OTRDRDA 

minutes  of  354  TFW  Quality  Review  Committee 

FOlOOl  05HCHLC 

01001  05HCHLC  Air  Force  Attache  Record  System 
FOlOOl  05HCHLD 

01001  05HCHLD  USAF  Pnsoner  of  War  (PW)  Debnefing 
Files 
F01002  OQVDYDA 

Military  Airlift  Command  (MAC)  Dishonored  Check  Piogram 
F01003  OBXQPCA 

Cadet  Promotion  List 
F01003  OlACYVA 

01003  OlACYVA  Background  Material 
FOIIOI  DAYYT  A 

Operational  Reference  File 
FOllOl  DPXJ  B 

Record  of  Air  Force  Personnel  Assigned  Outside  the 
Department  of  Defense 
FOllOl  DPXJC  C 

01101  DPXJC  C  USAF  Reconstitution  Requirements  for 
Office  of  JCS  and  HQ  USAF 
FOllOl  PRES  A 

Check  Cashing  Privilege  Files 
FOllOl  OJ  DP  A 

Senior  Officer  Management  Office  Files 
FOllOl  OJ  TTSA 

Student  Record  of  Training 
FOllOl  OJ  TTSB 

Graduate  Evaluation  Master  File 
FOllOl  OJMPLSA 

Source  Support  and  Control  DaU  Basic  Trainee  Records 
FOllOl  OJMPLSC 

Nelson  Denny  Reading  Test  Answer  Sheets 
FOIIOI  OKPNQSA 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 
Membership  System 
FOIIOI  OKPNQSB 

Four  Year  Reserve  Officer  Training  Corps  (AFROTC) 
Scholarship  Program  Files 
FOIIOI  OKPNQSC 

Individual  Weight  Loss  Record 
FOllOl  OKPNQSD 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC)  Guest 

Lecture  Files 
FOIIOI  OOJUBJA 

Personnel  Management  Information  System 
FOIIOI  OSAWUBB 

Source  Support  -  Control  Data 
FOIIOI  OUJCGJA 


Career  Development  Graduates  Historical  Roster 
FOIIOI  OUJCGJC 

Career  Development  Course  Enrollees 
FOllOl  02  ALSB 

Complaints  and  Inquiries 
FOllOl  02  ALSC 

Inspection  Augmenlor  Data 
F01102  DAYX  A 

Base.  Unit,  and  Organizational  Military  and  Civilian  Personnel 
Locator  Files 
F01102  DPPPN  B 

Responses  to  Congressional  Inquiries 
F01102DPXVEC 

Congressional  Correspondence 
F01102  DPXVH  F 

Congressional  Inquines 
F01102  DPXVV  E 

Congressional  Inquines/Legislative  Liaison 
F01102  LLI  A 

01102  LLI  A  Microfilm  Records  Congressional/Executive 

Inquiries 

fflllOiOBXOPQ  ' 

Student    Information   Cards 

F01!02  OVUEBLA 

Locator  or  Personnel  Data. 

F01102  REPX  D 

Congressional  Inquiry  File 
F0I102  SGA  B 

Medical  Service  Corps  Personnel  Files 
F01I02  SGAS  E 

Personnel  Locator  Cards 

F01102SGPCC' 

Professional  Inquiry  Records  System 
F01102  SGPS  D 

Files  of  Waiver  from  nying  duty  (WAVR  FILE) 
F01102  SGPS  F 

High  Level  Inquiry  File 
F01I02  SGV  A 

Veterinary  Personnel  Files 

foiio2  0IA(:yva 

01102  OlACYVA  Congressional  Inquiries. 
F01102  OIACYVB 

01102  OIACYVB  Locator  Personnel  Data. 
F01102  OJ  DP  B 

Personnel  Locator  Roster. 
F01102  OJ  DPC 

Recruiter  Manning  Personnel  Listing 
F01I02  OMUHHZA 

Air  Force  Office  of  Informalion/OI  Personnel  Background 
Record 
F01102  OMUHHZB 

General/Colonel  Status  Board. 
F01102  ORKNMDA 

General  Colonel  Personnel  Data  Action  Report 
F01102  OUMCBVB 

Visual  Aid 
F01102  02  ALSB 

Civil  Engineer  Personnel  Data  Cards 
F01103  OBXQPCC 

Faculty  Biographical  Sketch 
F01103  OBXQPCG 

Navigation  Course  Number  470,  Flight  Mission  report 
F01103XOBXQPCD 

Class  Committee  Products 
F01201  DAD  A 

01201  DAD  A  Privacy  Act  Request  File. 
F01201  OQPTFLA 

Information  Requests-Freedom  of  Information  Act 
F01201X0IACYVA 

01201X0IACYVA  Fee  Case  File 
F01630ISGV  A 

Vetennarv  Records  '   - 

F020O2  OBXQPCB 

Cadet  Records  System  (Research  and  Evaluation  Files) 
FO2501  OlACYVA 

02501  OlACYVA  Manpower  standards  study  reports. 
F02503  DPCXP  A 

Committee  Management  Records 
F02503  NB  A 

Biographical  Information  File 
F02503  OJ  DP  A 
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Commander  Commander  selection  file. 
F0:^01  OJ  DP  B 

Bngadier  General  screening  board  results 
F0:^01  OBXQPCA 

Cadet  Summer  Training 
F02701  06SCEY 

Air  Force  Audit  Agency  (AFAA)  Management  Information 
System     Plan  File 
F0300I  DPXVV  A 

File  Designation,  Drug  Abuse,  Waiver  Requests 
FOjIOOI  JALA  A 

Confidentul  Statement  of  Employment  and  Financial  Interest 
FO^OOl  SPl  A 

Duty  and  Travel  Restriction  Notification  I  etlers 
FOJOOl  OCGBU/A 

Alcohol  Abuse  Control  Case  Files. 
F03001  OCGBUZB 

Drug  Abuse  Control  Case  File. 
FOAOOl  OJMPl.SC 

Drug  Abuse  Control  Case  Files    .._ 
FO^OOIXOHXOPCA 

Graduate  Programs 
F03001X(1BXQPCB 

Military  and  L,eadership  Order  of  Merit  System 
F0.300IXOIACYVB 

03001  XOIACYVB  Inquines  on  the  Reserve  Program 
F0300:  SP()  A 

Documentation  (or  Identification  and  Entry  Authority  . 
F0300:  OlACYVA 

03002  OlACYVA  Applications  for  Identification  (ID)  cards. 
F03003  DPMSACB 

Deceased  Service  Member's  Dependent  File 
F03003  DPMSACC 

Indebtedness.  Nonsupport,  Paternity 
F03003  DPMSC  A 

Casualty  Files 
F03003  XOXXX 

03003  XOXXX  Next  of  Km  Inquiries  Civiban  MIA/PWs 
F030O4  AFDPMDA 

Contingency  Planning  Support  Capability  (CPSC)-Data 
Systems  Designator  (DSD)  A349 
F030O4  AFDPMDB 

03004  AFDPMDB  Advanced  Personnel  Data  System  (APDS) 
ADS    E300 

F03004  SGPA  A 

USAF  Aerospace  Medicine  Personnel  Career  Information 
System 
F03004  SGPA  B 

Biocnvironmental  Engineer  Personnel  Career  Information 
System 
F03004  SGPA  C 

Aerospace  Physiology  Personnel  Career  Information  System 
F03004  OEACYVA 

03004  OEACYVA  Military  Personnel  Expense  Distribution 
Listing. 
F030O4  OJ  RSSA 

processing  and  Classification  of  Enbstees  (PACE) 
F030O4  OJ  RSSB 

Enlistee  Quality  Control  Monitoring  System  E818. 
F030O4  OQVDYDA 

military  Airlift  Command  (MAC)  Special  Executive 
Development  Program 
F030O4  OSGHLNA 

Group  Scheduling  Listing 
F03004  OSGHLNC 

Disaster  Teams  and  Training 
F03004  OTMUHJB 

Officer  Promotion  Eligibility  Report 
F030O4  OTMUHJK 

base  Automated  Mobility  System  (BAMS)  Personnel  Extract 
Tape 
F030O4X01ACYVB 

03OO4X0IACYVB  Processed  Transactions. 
F03004XOIACYVE 

03OO4X0IACYVE  Periodic  ReconciliaUon  File. 
F030O4X0IACYVF 

030O4X0IACYVF  Accession  Listing. 
F030O4X0IACYVG 

03OO4X0IACYVG  Input  Transaction  Registers. 
F0^OO40BXQPCAB 

Military  Personnel  Administrative  Records. 


F0300410HAJXFA 

Air  Force  Systems  Command  (AFSC)  Personnel  Resource 
Management  System 
F0300410HAJXFB 

potential  Program  Managers  Tracking  System  (PPMTS) 
F030O4I0HAJXFC 

Air  Force  Svstem  Command  Personnel  Data  Retrieval  System 
F03005  PREN<:'  A 

Equal  Opportunity  m  Off-Base  Housing 
F03005  PRENC  B 

Off  Base  Housing  Referral  Service 
F0300<i  PRKNC  (" 

Base  Housing  Management 
F030O5  02  ALSA 

On/Off  Base  Housing  Records 
F03007  OQPTFLB 

Visiting  Officer  quarters-transient  airman  quarters  reservation 
F03403  DPMSP  A 

Nonappropriated  Fund  (AF  NAF)  Employee  Insurance  and 
Benefits  System  File. 

F0350I  afdk;  O 

03501  AFDPG  O  General  Officer  Personnel  Data  System 
F03501  AFDPG  Z 

03':0!  AFDPG  Z  General  Officer  Personnel  Data  System 
F03501  AFDPO  U 

Office  File 
F03501  AFRFP  T 

Files  on  General  Officers  and  Colonels  Assigned  to  General 
Officer  Positions 
F03501  ASGPS  R 

03501  ASGPS  R  Medical  Opinions  on  Board  for  Correction  of 
Air  Force  Military  Records  Cases  (BCMR) 
FOI'iOl  DP  3 

03501  DP  3  Unit  Assigned  Personnel  Information  File 
F03501   DPMAK  J 

Separation  Case  Files  (Officer  and  Airman). 
F03501  DPMAKEI 

Absentee  and  Deserter  Information  Files 
F0350I  DPMAO  K 

Officer  Effectiveness  Report  (OER)/Airman  Performance 
Report  (APR)  Appeal  Case  Files 
F03501  DPMAR 

Disabilitv/Non-disabilitv  Retirements  Records 
F03501  DPMDQIA 

03501  DPMDQIA  Military  Personnel  Records  System 
F03501  DPMDRAB 

Correction  of  Military  Record  Card 
F0350I  DPMHC  1. 

Chaplain  Applicant  Processing  Folder 
F03501  DPMSG  M 

Health  Education  Records. 
F0V50I  DPMSG  N 

Appbcation  for  Appointment  and  Extended  Active  Duty  Files. 
F03501  DPMSG  O 

Medical  Officer  Personnel  Utilization  Records 
F03^01  DPMVO  1 

Effectiveness/Performance  Reporting  Systems. 
F03501  DPMYR  R 

Statutory  Tour  Program 
F03501  DPPPS  S 

United  States  Air  Force  (USAF)  Airman  Retraining  Program 
F03501  HC  A 

Chaplain  Personnel  Record 
F03501  HC  B 

Chaplain  Information  Sheet  , 

F03501  OBXQPCC 

Cadet  Disciplinary  System 
F03501  OYUEBI  A 

Informational  Personnel  Records 
F03501  OYUFBLB 

Informational  Personnel  Records. 
F03501  RFP  A 

Personnel  Files  on  Statutory  Tour  Officers 
F03501  RFP  B 

Files  on  AF  Reserve  General  Officers,  Colonels  assigned  to 
General  Officer  Positions 
F03501  SAFCB  A 

Military  Records  Processed  by  the  Air  Force  Correction 
Board 
F03501  SAFOI  B 

Mobilization  Augmentee  Training  Folders 
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F0350I  SGPC  M 

Physician  Personnel  Files 
F03501  OCGBUZA 

Informational  Personnel  Training  Records 
F0350I  OCGBUZB 

Informational  Personnel  Records 
F03501  OlACYVA 

03501  OlACYVA  Informational  Personnel  Records 
F0350I  OIACYVB 

03501  OIACYVB  Informational  Personnel  Records 
F0350I  OIACYVC 

03501  OIACYVC  Informational  Personnel  Records 
F0350I  OIACYVD 

03501  OIACYVD  Informational  Personnel  Records 
(Mobilization  Augmentee  File). 
F0350I  OIACYVF 

03501  OIACYVF  Informational  Personnel  Records 
F0350I  OlACYVG 

03501  OlACYVG  Correction  of  Military  Records  of  Officers 
and  Airmen 
F0350I  OJ  DP  A 

Officer  Status  File 
F035OI  OJ  DP  B 

Status  of  Ineffective  Recruiter 
F03501  OJ  DP  D 

Key  Personnel  Status  Report 
F0350I  OJ  JA  A 

Record  of  Individual  Counseling 
F03501  OKPNQSC 

AFJROTC  Instructor  Records  System 
F03501  OKPNQSD 

Air  Force  Junior  ROTC  (AFJROTC)  Instructor  Applicant 
System. 
F0350I  OMUHHZA 

Personnel  Interview  Record 
F03501  OMUHHZB 

Curriculum  Vitae 
F03501  OQAGGNA 

Informational  Personnel  Records. 
F03501  OTKWRDC 

Informational  Personnel  Records. 
F0350I  OTMUHJA 

Informational  Personnel  Records   (OI  personnel  background) 
F03501  OUMCBVA 

Geographically  Separated  Unit  Copy  Officer  Effectiveness  & 
Airman  Performance  Report 
F03501  OOVDYDA 

Informational  Personnel  Records. 
F0350I  05HCHLG 

Air  Intelligence  Manpower  Management  System  (AlMMSl 
F03501  05HCHLH 

Reserve  Management  and  Mobihzation  System  (RMAMS) 
F0350I  06SCEYA 

Air  Force  Audit  Agency  (AFAA)  Personnel  Electronic 
Evaluation.  Reporting  System  (PEERS) 
F03501  06SCFYB 

Informal  Airmen/Reserve  Information  Record 
F03501  06SCEYC 

AFAA  Management  Information  System  -  Career  File 
F03501  06SCEYD 

Air  Force  Audit  Agency  Office  Personnel  File 
F03501  06SCFYE 

Air  Force  Audit  Agency  Office  File 
F03501  07YLNGA 

Informational  Personnel  Records. 
F03501  07YLNGB 

Internal  Personnel  Data  System 
F03501  22  ALSA 

AAC  Quality  Force  Records  System 
F03501  22  ALSB 

Alaskan  Air  Command  (AAC)  Quality  Force  Record  System 
F03501  22  ALSC 

AAC  Quality  Force  Records  System 
F03501AOSPCZPB 

Dmg/Alcohol  Intake  Interview  and  Checklist 
F03501AOSSGBP 

Education  and  Training  Fact  Sheets. 
F0350IBOSBAEYA 

Request  for  Clinical  Priviledge  at  USAF  Hosp  Beale 
F0350IBOSPCZPB 

Navigator  Background  Information 


F0350IFSFPC  A 

Air  Force  Discharge  Review  Board  original  case  files. 
F0350IFOSSGBPB 

Senior  Officer  Information  File 
F03'i01XOBXQPCA 

03501  XOBXQPCA  Admimslralive  Disenrollment  and 
Investigations 
F0350IXOBXQPCB 

Prospective  Instructor  Files 
F03501X()BXQPCC 

03501 XOBXQPCC  USAF  Academy  Cadet  Honor  Committee 
Case  Files 
F0350IX01ACYVA 

03501  XOIACYVA  Reserve  Supplement  Officer  (RSO)  Case       . 
FUe 
F0350IXOIACYVB 

03501 XOIACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/Air  National  (iuard 
F03501XOIACYVD 

03501 XOIACYVD  Servicemens  Group  Life  Insurance  (SGLI) 
Entitlement  Case  Files. 
F0350IXOIACYVH 

03501  XOIACYVH  Air  Force  Service  Number/Social  Security 
Account  Number  Cross  Reference  Rosters. 
F0350IXOIACYVJ 

03501  XOIACYVJ  Bad  Address  Card  Files 
F03501XOIACYVK 

03501X01ACYVK  Control  Card  for  Vouchers  for  Medical 
Services. 
F03501XOIACYVL 

03501  XOIACYVL  Medical  Mobihzation  Augmcnter  Personnel 
Management  Files. 
F03501X01ACYVM 

03501  XOIACYVM  Medical  Service  Liaison  Officer  Program 
Card  File 
F0350IX01ACYVN 

03501 XOIACYVN  Medical  Actions  Card  File 
F03501X01ACYVP 

03501  XOIACYVP  Air  Reserve  Information  Squadron 
Biographical  Files. 
F0350IXOIACYVR 

03501 XOIACYVR  Chaplain  Personnel  Management  Files. 
F03501X01ACYVS 

03501  XOIACYVS  Personnel  Management  Records 
F03501X01ACYVT 

03501 XOIACYVT  Chaplain  Biographical  Files 
F03501X01ACYVW 

03501X0IACYVW  Personnel  Management  Files 
F03501X0OTAYZA 

Management  Control  System  (MCS) 
F035010BXQPCAB 

Admissions  and  Registrar  Records 
F0350120SSGBPA 

Information  Officer  Background  Record 
F03502  DPMMB  A 

Selective  Reenlistment  Consideration 
F03502  DPMMB  B 

Request  for  Variable  Reenlistment  Bonus  (VRB)  and/or 
Advance  Payment  of  VRB 
F03502  OBXQPCB 

Cadet  Personnel  Records  System 
F03502  OBXQPCC 

Cadet  Personnel  Records  System 
F03502  OBXQPCD 

Master  Cadet  Personnel  Record  (RR)/HistoricaI 
F03502  OBXQPCF 

Master  Cadet  Personnel  Record  (RR)/Active.  Directorate  of 
Cadet  Records 
F03502  OMUHHZA 

Manning  Specialist  Evaluation. 
F03502  07YLNGA 

Career  Development  Folder. 
F03502XOBXQPCA 

Academic  Counseling  Record 
F03503  DPMMP  A 

Air  Force  Enlistment/Commissioning  Records  System 
F03503  OMUHHZA 

Reserve  manning  Report. 
F03504  AA  A 

Secretarv  of  the  Air  Force  Mihtary  Personnel  Administralion 
F035O4  DPMHC  A 


FEDERAL  REGISTER,   VOL.   42,   NO.    1 88— WEDNESDAY,   SEPTEMBER   28,    1977 


50,*W2 


PRIVACY  ACT   ISSUANCES 


Chaplain  Perionn«l  Action  Folder 
F03504  DPMHC  B 

AsMgnment  Action  File 
F0?^04  DPMRA  C 

Airmen  Itili/ation  Records  System 
F0?5O4  DPMRO  D 

Officer  I'tili/ation  Records  System 
F015O4  DPMYCOE 

Outgoing  Clearance  Record 
F035O4  DPMYCOF 

Incoming  Clearance  Record 
F01<04  DPMYCOG 

Relocation  Preparation  Project  Folders 
F03504  DPMYCOH 

Separation  Relocation  Project  Folders 
F015O4  OYl  FBLA 

Training  status  Code. 
F035O4  OYUFBLB 

03504  OYUFBLB  Commander  Identification 
F03504  OYUFBLC 

03504  OYUEBl  C  Air  Traffic  Control  (ATC)  Personnel 
Reporting. 
F03504  XOXXE  A 

Air  Force  Advisory  Personnel  in  Latin  Amenca 
F03504  OIACYVA 

03504  OIACYVA  Data  Change/Suspense  Notification. 
F035O4  OJMPI  SB 

Classification  screening  records. 
F035O4  OJMPLSC  ' 

Assessments  screening  records. 
F035O4  OJMPl-SD 

Redline  control  report 
F035O4  OKPNQSB 

Air  University  (AU)  Advanced  Degree  Application 
F035O4  OKPNQSC 

Officer  assignment  files 
F03504  OKPNQSD 

AU  potential  faculty  list. 
F03504  OKPNQSE 

Officer  assignment  logs 
F03504  OKPNQSF 

Cooperative  degree  accounting  system. 
F035O4  OS  PC  7.  PA 

Bomber  mobili7alion  recovery  roster. 
F035O4  OTMUHJD 

PCS  funds  control  log 
F035O4AAFSS  S 

Office  Personnel  Data  Informational  Files 
F03504A0SSGBPA 

Personnel  selected  for  relocation. 
F03504B0SSGBPB 

Palace  Chase  assignment  applications. 
F03504X0XOXASA 

Officer  Effectiveness  Report  Data  Card 
F03505  DPMAO  A 

Unfavorable  Information  Files  (UIFs) 
F03505  DPMAO  B 

03505  DPMAO  B  Personnel  Action  File  (Digest  File) 
F03505  DPMJA  C 

Line  of  Dutv  Determinations  and  Investigations 
F03505  OIACYVA 

03505  OIACYV.A  Unfavorable  Information  Files  (UIFS)  on 
Officers  and  Airmen. 

F03505  OSSZDTA 

Personnel  quality  control  report. 
F03506  DPMAW  A 

Air  Force  Personnel  Test  851,  Test  Answer  Cards. 
F03506  DPMYA 

03506  DPMYA  Military  Service  Inventory  Research  Program 
F03506  OJ  DOSA 

Armed  Services  Vocational  Aptitude  Battery  (ASVAB)  Test 
Cards 
F03506  0KPNQSA 

Air  Force  Reserve  Officer  Training  Corps  Qualifying  Test 
Scoring  System 
F03507  DPMAJDA 

Flying  Status  Branch  File 
F03507  SO  PA  A 

Application  for  Advanced  Aeronautical  Rating  File  (Senior 
and  Chief  Flight  Surgeon) 
F03507  OIACYVA 


03507  OIACYVA  Flying  Status  Actions 
F03507  OJ  DP  A 

fiving  evaluation  board(feb)  file 
F03508  DPMAJAA 

Officer  Promotion  and  .Appointment 
F03508  DPMAJBA 

Recorder's  Roster 
F  01508  DPMAW  M 

Historical  .Airman  Promotion  Master  Test  File  (MTF) 
F03508  OIACYVA 

Ol'iOS  OIACYVA  Officer  promotions 
F0'508  OIACYVB 

03508  OIACYVB  Air  Force  Reserve  Airman  Demotions 
F03508DPMAW 

Airman  Promotion  Historical  Records 
F035O9  OIACYVA 

03509  OIACYVA  Requests  for  Discharge  From  the  Air  Force 
Reserve 

F0350«>  OIACYVB 

03'<09  OIACYVB  Administrative  Discharge  for  Cause  on 
Reserve  Personnel 
F01509  OJMPI, SA 

Discharge  and  separation  records. 
F015O9A0SSGBPA 

■Administrative  Discharge  File 
F040XX  DK'D  A 

Civilian  Personnel  Management  Information  System  (CPMIS) 
F04001  DPCX  A 

Non-Appropriated  Fund  (NAF)  Civilian  Personnel  Records 
F04001  06SCKYA 

Merit  Promotion  File 
F04001   IPTAYZC 

Civilian  Pav-Personnel-Manpower  (Papermani  ■  £205 
F0400:  DPCMS  A 

Civilian  Personnel  .Applicant  Supply  Files 
F04002  DPCMS  B 

Civilian  Personnel  Test  Score  Record 
F0400:  DPCMS  C 

Job  Element  Questionnaires  for  Civilian  Trades  and  Labor 
occupations 
F0400:  DPCMS  D 

Civilian  Personnel  Occupational  and  suitability  employment 
examinations 
F0400:  OBXQPCB 

Temporarv  Quarters  Subsistence  Expense 
F04002  OMUHHZA 

Air  Reserve  Technician  (.ART)  officer  selection  folders 
F0400:  OMUHHZB 

Air  Reserve  Technician  Data  Svstem 
F04003  DPCMT  A 

Training  and  Employee  Development  Record  Systems. 
F04003  06SCEYB 

Long-Term  Full-Time  Training  File 
F04004  DPCE  B 

04004  DPCE  B  Civihan  Personnel  Performance  Awards  and 
Outstanding  Performance  Ratings 
F04004  DPCE  C 

Labor  Management  Relations  Records  Systems 
F  04004  DPCMS  A 

Employee  Assistance  Program  Case  Record  Systems. 
F04008  AA  A 

Civilain  Personnel  Files 
F()4008  DPCE  A 

Supervisor's  Record  of  Civilian  Employee 
F04009  DPCD  A 

Civilian  Personnel  Statistical  Accounting  System 
F04501  DPMMP  A 

Educational  Delav  Board  Findings 
F04501  Ol  A 

04501  01  A  Air  National  Guard  Information  Personnel 
Background  File 
F04501  OIACYVA 

04501  OIACYVA  Air  Force  Reserve  Applications 
F0450!  OIACYVB 

04501  OIACYVB  Applications  for  Appointment  Medical 
Corps. 
F04501  OlACYVC 

04501  OlACYVC  Professional  Officer  Course(POC)  and 
Financial  Assistance  Program  Cadets 
F04501  OKPNQSA 

Cadet  records. 
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F04501  OKPNQSB 

04501  OKPNQSB  Air  Force  ROTC  Field  Training 
Administration  System 
F04501  OKPNQSC 

AFROTC  field  training  assigment  system. 
F04501  OKPNQSD 

Flight  instruction  program  (FIP) 
F04501  02SCEYA 

04501  02SCEYA  Military  Personnel  Folder*. 
F04501  07YLNGA 

Reserve  Officer/Airman  personnel  dau  card  index 
F04501X01ACYVA 

04<01X01ACYVA  Air  Force  Service  Data  of  Employees  and 
Relatives 
FO4501X01ACYVB 

04501 XOIACYVB  Air  Force  Reserve  Applications  for 
Extended  Active  Duty 
FO45O1X0IACYVD 

04501 XOIACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators 
F04501XOIACYVE 

04501 XOIACYVF  Involuntary  Recall. 
FO4501X0MUHHZA 

Reserve  medical  service  corps  Officer  appointments. 
FO4502  OIACYVA 

04502  OIACYVA  Inactive  Duty  Training.  Extension  Course 
Institute  (ECI)  Training 

F05001  OBXQPCA 

05001  OBXQPCA  Cadet  Information  Card 
F05001  OBXQPCB 

Academic  Scheduling 
F05001  OBXQPCH 

Collateral  Training  Records 
F05001  SAFOI  B 

Information  Officer  Short  Course  Eligibility  File 
F05001  OBXQPBB 

USAF  Academy  Cadet/Nominee/Applicants  Athletic  Records 

F05001  OIACYVA 

05001  OIACYVA  Professional  Military  Education  (PME). 
F05001  OJ  DOTA 

Program  administration  records 
F0500I  OJ  DP  A 

Faculty  board  ledger. 
F05001  OJMPLSB 

Student  collateral  training  records. 
F05001  OMUHHZA 

Undergraduate  pilot  and  navigator  training. 
F05001  OMUHHZB 

Air  Force  Reserve  Medical  School  tour  allocations 
F05001  OQKRSMA 

Training  Instructors  (Academic  Instructor 
Improvement/Evaluation) 
F05001  OSGHLNE 

Combat  intelligence  crew  training  record. 
F05001  OSGHLNE 

Aircrew  positive  control  study  record. 
F05001  OSGHLNG 

Officers  Electronic  Warfare  Officer  (EWO)  training  record 
F05001  OSGHLNH 

Missile  procedures  training  (MPT)  accomplishment. 
F0500I  OSSZDTA 

Nursing  skill  inventory 
F05001  OUJCGJA 

Training  summaries  graduation  roster. 
F05001  OUJCGJB 

Training  summanes  entering  class  rosters. 
F0500I  OUJCGJC 

Training  summanes  alphabetical  roster. 
F0500I  OUJCGJD 

Training  summanes  class  roster. 
F05001  06SCEYA 

Advanced  Degree  File 
F05001  06SCEYB 

Air  Force  Audit  Agency  Office  Training  File 
F05001  22  ALSA 

Aircrew  Intelligence  Training  Report 
F05001  22  ALSB 

Operations  Training  Records 
F05001A0SGHLNB 

Upgrade  training  missile  procedures  training  (MPT)  critique 

form. 


F05002  ATC  A 

Maintenance  Management  Automated  Training  System 

MMATS 
F05002  DPPE  A 

Education  Services  Program  Records  (Individual) 

F05002  OI  A 

Graduates  of  Air  Force  Short  Course  m  Communication 
(Oklahoma  University) 
F05O02  OYUEBLA 

Air  Traffic  Control  (ATC)  Certification  DocumenUtion 
F05002  OYUEBLB 

Air  Traffic  Control  (ATC)  Certification  DocumenUtion 
F05002  OYUEBLC 

Air  Traffic  Control  Rating  and  Training  Program 
Documentation 
F05002  OYUEBLD 

05002  OYUEBLD  Student  Record 
F05O02  OYUEBLE 

05002  OYUEBLE  Individual  Academic  Training  Record 
F05002  OJ  DOTD 

individual  Academic  Records 
F05002  OJ  DOZB 

Individual  Academic  Records  -  Survival  Training  Students 
F05002  OJ  TTAA 

Field  Training  Student  Attendance  and  Rating  Records 
F0'i002  OJ  TTPA 

Technical  Training  Course  Management  Information  System 
F05002  OJ  TT  SA 

Student  Record  of  Training 
F05002  OJMPLSA 

Training  Progress  Reading  Proficiency  Case  Files 
F05O02  OKPNQSA 

Air  University  Academic  Records 
F05002  OKPNQSB 

Student  Record  Folder 
F05002  0OJUB.JB 

Maintenance  Management  Information  and  Control  System 
(MMICS) 
F05002  OQSCEYA 

Training  Progress  (Permanent  Student  Record) 
F05002  OQVDYDA 

Unit  Training  Program 
F05OO2  OSGHLNA 

Training  Work  Sheet  (GRF  Form  36) 
F05002  OTMUHJA 

Student  Record  File 
F05002  OUJCGJA 

Training  Progress 
F05002  OUJCGJB 

Training  Progress  Student  Data  Records 
F05002  OUMCBVA 

Defense  Language  Institute  Student  History 
F05002  07YLNGA 

United  States  Air  Force  Special  InvesUgalions  School 
Individual  Academic  Records 
F05OO2XOJ  ED  A 

Community  College  of  the  Air  Force  Student  Record  System 
F050O4  OQKRSMA 

Training  Systems  Research  and  Development  Materials 

F05101  OJ  DOTB 

Flying  Training  Records  -  Student 
F05101  OCGBUZA 

Aircrew  Training  Records.  Aerospace  Defense  Command 
(ADC) 
F05101  OCGBUZB 

Aircrew  Training  Records  F106  Au^craft 
F05101  OCGBUZC 

Aircrew  Training  Records  FlOl  Aircraft 
F05I01  OCGBUZD 

Aircrew  Training  Records  F102  Aircraft 
F05101  OCGBUZE 

Aircrew  Training  Records  F4  Aircraft 
F05101  OCGBUZE 

Aircrew  Training  Records  T33  Aircraft 
F05101  OJ  DOTD 

Flying  Training  Records 
F05101  OJ  DOTE 

Flying  Training  Records 
F05101  OJMPLSA 

Flying  Training  Records 
F05I01  OQKRSMA 
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Aircrew  Instruction  Records  (Flying  Training  Record*') 
F05I01  OQKRSMB 

Training  Aids  I'tage  (SunuUtor  Student  Training  Records) 
F05I0I  OTMUHJA 

Tacticil  Air  Command  Automated  Flying  Training 
Management  Sv^tem 
F05I01A0SSGBPA 

Aircrew  Resource  Management  System  (SACARMS)/ Aircrew 
Qualification  Report 
F0530!   DPP  \ 

Air  Force  Academv   Appointment  and  Separation  Records 
F05301XOBXQPCB 

Education  and  Research  Data  Base 
F05V):  OBXQPCB 

Air  Force  Academy  Candidate  System 
F05JO2  OBXQPCC 

05J02  OBXQPCC  Active  Cadet  Counseling  FiJe 
F053O3OBXQK'AB 

Preparatory  School  Records 
F05JO4  OBXQPCB 

Academic  Requirementi 
F05JO4  OBXQK^C 

Acavlemic  Grades 
F06OO3  ANGBXOB 

Progress  Report.  Undergraduate  Pilot  Training 
F06005  XOOFF  A 

06005  XOOFF  A  Air  Force  Operations  Resource  Management 
Systems  (AFORMS). 
F06608  OOJUBJB 

Maintenance  Management  Information  and  Control  System 
MMICS 
F06608  OOJLBJC 

Exception  Time  Accounting  (ETA)  System  (QOOIA) 
F067I1  LGYPS  A 

Personal  Clothing  and  Equipment  Record 
F0*7ii  OOJUBJA 

Tool  Kit  Control  Card 
F07001  OEACYVA 

Accounts  Payable  Records 
F075O3  AA  A 

07503  AA  A  Office,  SccrcUry  of  Air  Force  Travel  Files 
F075031LGTT  A 

07503 ILGTT  A  Personal  Property  Movement  Records 
F0750310OJUBJH 

Household  Goods  Nontemporary  Storage  Accounts  System 
(NOTEMPS) 
F0770;  LGTN  A 

Motor  Vehicle  Operators'  Records 
F08001  OHMASIS 

Research  and  Development  Planning  and  Programming 
Records 
F08002  OJMPLSA 

Research  and  Development  (R&D)  Projects  Records. 
F08003  OBXQPCA 

08003  OBXQPCA  Minnesota  Multiphase  Personality  Inventory 
Research  Program 
F08003  OHCNBCA 

Aeromedical  Research  Data. 
F08003  OHMPLSA 

Personnel  Research  Laboratory  Historical  Data  Base  File 
F09503  OJMPLSA 

Sound  Recordings 
FIOOIOOYUEBLA 

MiliUry  Affibate  Radio  System  (MARS)  Station 
Questionnaire 
FIOOIO  OYUEBLB 

Military  Affiliate  Radio  System  (MARS)  Personnel  Action. 
FllOOI  AJA 

Judge  Advocate  Personnel  Records 
FllOOl  IGQ  A 

11001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 
FllOOl  JACA  H 

Legal  .Assistance  Administration 
FllOOl  JACC  G 

11001  J.^CC  G  Litigation  Records:  Tort  Claims,  .Admiralty. 
Collection  and  Hospital  Recovery  Acts  • 
FllOOl  JACL  E 

llOOI  J.ACL  E  Civil  Litigation  Records 
FllOOl  JACL  F 

Freedom  of  Information  Act  Appeals 


FllOOl  SAFPC  A 

Air  Force  Discharge  Review  Board  Voting  Cards 
FllOOl  SAFPC  B 

Air  Force  Discharge  Review  Board  Case  Control/Locator 
Cards 
FllOOl  OF.ACYVA 

Legal  Administration  Records  of  the  Suff  Judge  Advocate 
FIIOOIAJACI  A 

USAF  Foreign  Criminal  Junsdiction  cases 
FllOOIBJACI  B 

IIOOIBJACI  B  Foreign  Civil  Litigation  Records 
FIIOOIXOMUHHZA 

Reserve  Judge  Advocate  Training  Report 
F1I002  AJACP 

Invention.  Patent  Application  and  Patent  Application  Secutiry. 
and  Patent  Files 
FllOO:  JACPC 

llOO:  JACP  C  Patent  Infnngement  and  Litigation  Records 
FlllOl  AJAJM 

Court-Martial  and  Article  15  Records 
FlllOl  OSPCZPA 

Military  Justice  .Administration 
FlllOl  Ol'MCBVA 

Military  Justice  Administration 
FlllOl  OUMCBVB 

Judge  .\dvocate  Command  Roster 
FlllOlXJAJM  C 

.Automated  .Military  Justice  Analysis  and  Management  System 
(A.MJAMS) 
F1I201  JACC  A 

Claims  .Administrative  Management  Program  (CAMP)  E064 
Fli:OI  JACC  B 

Claims  Records 
F12001  DPXSE  B 

Investigations/Complaints  Files 
Fi:001  IGQ  A 

Inspector  General  Records  > 

Fi:301  02SCEYA 

United  States  Air  Force  (USAF)  Inspection  Scheduhng 
System 
F1240I  07YLNGA 

Badge  and  Credentials 
F1240I  07YLNGB 

12401  07YLNGB  Investigative  Applicant  Processing  Records 
F 12404  07YLNGA 

Investigative  Support  Records 
F1240607YLNGA 

Security  and  Related  Investigative  Records 
F12408  07YLNGA 

Countenntelligence  Operations  and  Collection  Records 
FI2410  0''YLNGA 

Criminal  Records 
F12501  ASPP 

Firearms  Authorization  and  Safety  Records 
F12''01  SPO  D 

Provisional  Pass 
F 12501  SPO  E 

Registration  Records  (Excluding  Private  Vehicle  Records) 
F12501  SPO  F 

Notification  Letters  to  Persons  Barred  From  Entry  to  Air 
Force  Installations 
F12501  SPO  G 

Complaint/Incident  Reports 
F12501  SPO  H 

Serious  Incident  Reports 
F 1 2501  SPO  I 

Incident  Investigation  Files 
F12501  SPO  J 

Traffic  Accident  and  Violation  Reports 
F12501  OQVDYDC 

Field  Interview  Card 
FI2501  02  ALSA 

Reporting  Crimes  and  Serious  Incidents 
F12501  02  ALSB 

Temporary  Private  Vehicle  Impoundment  Record 
F12501XSPP  B 

Pickup  or  Restriction  Order 
F12502  SPP  A 

12502  SPP  A  Correction  Records 
FI2503  SPO  A 

Vehicle  .Administration  Records 
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FI2503  02ALSB 

Bicycle  Registration  File 
F12503  02  ALSC 

Storage  and  Special  Permits  for  Recreational  and  Utility 

Trailers  , 

F12503  02ALSD  ' 

Trailer  Lot  Registration 
F12701  OYUEBLA 

Individual  Accident/violation  and  Safety  Training  Record 
F12701  OJ  IGYA 

Air  Training  Command  Aircraft  Accident  Board  Resources 
List 
F1270I  02SCEYA 

Safety  Education  File 
F12702  02SCFYA 

Aircraft  Accidents  and  Incidents  Computer  File 
F12702  02SCFYB 

human  factors  in  aircraft  accident/incident  computer  file 
F12702  02SCEYC 

United  States  Air  Force  (USAF)  Ground  Accident  Fatality 
File 
F1400I  OSGHLNA 

Bachelor  Airmen  s  Quarters  (BAQ)  Temporary  Issue  Receipt 
FI6001  OBXQPCA 

Cadet  Injury/Illness  Report 
F16001  SGPC  A 

Medical  Professional  Staffing  Records 
F16001  SGPS  A 

Aircrew  Standards  Case  File 
F16001  OSPCZPC 

Physician  Assistant  Evaluation 
F16002  SGPS  A 

Department  of  Defense  Medical  Examination  Review  Board 
Medical  Examination  Files 
F16O02  SGPS  B 

16002  SGPS  B  Retirements/Separations  Records  System 
F16O02  OIACYVA 

16002  OIACYVA  Physical  Examination  Reports  Suspense  File 
F16003  ASGH  R 

Air  Force  Clinical  Laboratory  Automation  Systems 
(AFCLAS) 
F16003  OSPCZPA 

Laboratory  Course  Phase  II 
F16003  02  ALSA 

Chain  of  Custody  Receipt 
F16006  ASGPA  R 

USAF  Heanng  Conservation  Record  System 
F16006  SGPC  A 

Central  Medical  Registry  Files 
F16007  SGPA  A 

Drug  Abuse  Rehabilitation  Report  System 
F16101  SGPA  A 

Medical  Recommendation  for  Flying  Duty 
F16101  OSSGBPA 

Aerospace  Medicine  Program  Medical  Recommendation 
Missile  Duty 
F16102  SGPA  A 

Air  Force  Aerospace  Physiology  Training  Programs 
F16I02  SGPA  B 

USAF  Compression  Chamber  Operation 
F16104  SGPA  A 

USAF  Master  Radiation  Exposure  Registry 
F1620I  SGD  A 

Dental  Health  Records 
F 1 6201  OSPCZPC 

Periodic  Occupation  Vision  Record 
F16202  SGD  A 

Dental  Personnel  Actions 
F16202  SGD  6 

Dental  Professional  Activities 
F1640I  GHXO  S 

Patient  Evacuation  Manifest 
FI6802  CSGH  R 

MAMS-R  (Medical  Administrative  Management  System 
Revision) 
F16802  SGHB  B 

Casualties  in  Southeast  Asia 
FI6802  SGPC  A 

16802  SGPC  A  Child  Advocacy  Case  Files 
F16802  ORKNMDA 


Civilian  Health/Medical  Program  of  Uniformed  Services 
(CHAMPUS)  Case  Claim  Files 
FI680^  ASGHB  R 

Patient  Index  and  Locator  System 
F1680.<  SGH  A 

OASIS  (Outpatient  Appointment  Scheduling  Information 
System) 
F16803  SGHB  B 

Admission  and  Disposition  System 
H6803RSGHX()  B 

Air  Force  Blotid  Program 
F 16804  S(iHB  A 

Clinical  Records  and  Related  Documents 
H6H05  ASGHB  R 

Health  and  Outpatient  Records 
F16806  SGHB  A 

Inpatient  Data  System 
F16808  SGHC  A 

Medical  -Service  Accounts 
F16810  SGN  A 

Nursing  Service  Records 
FI7101   SGHB  A 

Automated  Inpatient  Data  System 
F17101  SGHB  B 

Medical  Recommendation  for  Flying  Duty 
FPIOI  OHZHTVA 

Manhour  Accounting  System  (MAS) 
FriOl  OH/HTVD 

Management  Onented  Personnel  System  (MOP) 
FI7101  OJNTMUA 

Behavioral  Automated  Research  System  (BARS)  (B-3500) 
F17I01  OOJL  BJA 

Planning  and  Resources  Management  Information  System 
F17101  OIMCBVA 

Military  Personnel  Management  System 
F1710100HAJXFA 

Personnel  Data  Used  For  Management  Engineering  (ME) 
Program  Manning  Purposes 
F17501  06SCKYA 

Air  Force  .Audit  Agency  Management  Information  System  - 
Report  File 
Fl''501  06SCFYB 

Internal  Audit  and  Control  Records 
F 17602  OFACYVA 

Nonappropriated  Funds  Standard  Payroll  System 
F17603  AA  A 

Accounts  Receivable 
F17603  DPMSPAA 

Dishonored  Checlc  Control  Record 
F1760?  DPMSPAB 

Internal  Accounts  Receivable  System 
F I  7603  HC 

Chaplain  Fund  Service  Contract  File 
F 1-603  OYUFBLA 

Individual  Earning  Data 
F1760^  DPMS 

P607  DPMS  Nonappropriated  Fund  InstrumenlaliUes  (NAFIsI 
Financial  System 
F 17607  DPMSOAB 

Air  Force  Open  Mess  Program 
Fl''607  DPMSOBA 

.Aero  Club  Membership/Training  Records 
F 17701  NGBJA  A 

Confidential  Statement  of  Employment  and  Financial  Interest 
FI770I  OBXQPCA 

17701  OB.XQPCA  Cadet  .Accounting  and  Finance,  System 
Code  RZ.  Data  SvMem  Designator  E516 
F17705  OEACYVA 

17705  OEACYVA  .Accounting  and  Finance  Officer  Accounts 
and  Substantiating  Documents 
F 1 7707  OEACYVA 

17707  OEACYVA  Loss  of  Funds  Case  Files 
F17708  OEACYVA 

17708  OF.ACYVA  Claims  case  file  -  corrected  military  pay  and 
allowances 

F17708  OEACYVB 

17708  OEACYVB  Claims  case  file  missing  in  action  data 
F17708  OEACYVC 

17708  OE.ACYVC  Claims  case  file  ■  death  gratuity  records 
F17708  0EACYVD 

17708  OEACYVD  Indebtedness  and  claims 
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F17709  0EACYVA 

17709  OEACYVA  Reports  of  Survey. 
F17718  0EACYVA 

17718  OEACYVA  Account  receivable  records  maintained  by 
Accounting  &  Finance 
FI77:0  SGHC  A 

Control  Logs 
FI77:0  0CGBUZA 

Control  log  for  civilian  medical  care 
F 17720  OEACYVA 

17720  OEACYVA  Travel  Records 
F17721  ADPMSNA 

Employee  Group  Life  and  Health  Insurance  Plan 
F17721  DPMSN  B 

Employee's  Quarterly  Federal  Tax  Return 
F17721  OEACYVA 

17721  OEACYVA  Civilian  Pay  Records 
F17721  02  ALSA 

Civilian  Pay  -  Control  Data 
FI772:  OEACYVA 

17722  OEACYVA  Accrued  military  pay  system,  discontinued 
(AMPS  360/390) 

F17722  OEACYVC 

17722  OEACYVC  MUitary  Pay  Records 
FI7722  OEACYVD 

17722  OEACYVD  Uniformed  Services  Savings  Deposit 
Program  (USSDP) 
FI7724  OKPNQSA 

17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 
FI7725  OEACYVA 

17725  OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS) 

FI7726  OEACYVA 

17726  OEACYVA  Pay  and  Allotment  Records 
F17730  OEACYVA 

17''30  OEACYVA  Joint  uniform  military  pay  system  (JUMPS) 
F17734  OEACYVA 

17734  OEACYVA  United  States  Air  Force  Retired  Pay 
System. 
FI7801  OHFREZA 

Rome  Air  Developement  Center(RADC)  manpower  resources 
expenditure  system 
FI7801  OHZHTVA 

Intergrated  Management  Information  and  Control 
System(IMICS) 
F17801  OJ  RS  A 

Recruiting  Advertising  Evaluation  (RAE)  System  E806 
FI780I  OKPNQSA 

student  questionaire 
F17802X0OTAYZM 

Personnel  Cost  Accounting  System  (PCAS) 
F1820I  DAC  A 

18201  DAC  A  Air  Force  Postal  Directory  File 
F 18202  HC  A 

Current  Official  Active  Duty  Chaplains  Mailing  List 
F1900I  AA  AB 

19000  Public  Affairs  References 
F1900I  OI  B 

Biographies  of  Officers  and  Key  Civilians  Assigned  to 
SAF/OI 
FI900I  OI  AB 

Official  Biographies 
F19001  SAFOI 

Special  ELvents  Planning  -  Protocol 
FI9O02  A58WWYK 

Home  Town  News  Release  Background  Data  File 
F20002  05HCHLA 

20002  05HCHLA  Operations  Security  File  for  Foreign 
Intelligence  Collection  Activities 
F20002  05HCHLB 

20002  05HCHLB  DIA  Source  Administration  Program  for 
Foreign  Intelligence  Collection  Activities 
F20002  05HCHLC 

20002  05HCHLC  Events  and  Installation  File 
F200O2  05HCHLD 

20002  05HCHLD  Master  Alpha  Resource  List  (MARLA) 
F2050I  SPI  A 

Requests  for  Access  to  Classified  Information  by  Historical 
Researchers 
F20501  OUMCBVA 

20501  OUMCBVA  Compartmented  Intelligence  Access  Roster 


F20503  DAI  A 

Nomination  Files  of  Personnel  Evaluated  for  Presidential 
Support  Duties 
F20503  DAI  B 

Assignment  Record  Files  (or  Personnel  Selected  for 
Presidential  Support  Duties 
F20503  DPCE  C 

20503  DPCE  C  Security  Case  Files 
F2050'^  DAI  A 

2050<;  DAI  A  Personnel  Security  Record  Files 
F2050'i  DPMRPPD 

20505  DPMRPPD  Air  Force  Security  Program  Cases 
F20505  SPI  A 

Personnel  Security  Clearance  Investigation  Records 
F20505  SPI  B 

Personnel  Security  Access  Records 
F20505  SPI  C 

Special  Secunty  Files 
F20505  OQVDYDA 

Clearence  Certificate  Records 
F20505  OUMCBVA 

20505  OUMCBVA  Security  Records  Behavioral  Data  Reports 
F2I101  OUMCBVA 

Family  Services  Volunteer  of  Year 
F212010BXQPCAB 

Library/Special  Collections  Records 
F2i:0«XOBQPCE 

2i:08XOBQPCE  Library  Authorized  Patron  File 
F2I30I  DPMSS  A 

Air  Force  Educational  Assistance  Loans 
F2I301  OJ  DP  A 

Completion  of  courses/degrees  under  operation  bootstrap 
F2130I  OJ  DP  C 

education  services  test  control  Officers 
F2I301  OJ  DP  D 

predischarge  education  program  certifying  Officers 
F21306  0SPCZPA 

Individual  Class  Record  Form 
F2I401  OJ  SSFK 

21401  OJ  SSFK  Kindergarten  Student  File 
F2I40I  OKPNQSA 

Pupil  Registration  and  Cummulative  Record  Cards. 
F2I401  ORKNMDA 

Personnel  Movement  Program 
F2150I  DPMSP  A 

Child  Care  Attendance  Records. 
F2I501  DPMSP  B 

Recreation  Volunteer  and  Application  Records. 
F21501  DPMSP  C 

Interservice  Photography  Contest  Entr%  Records. 
F26501  HC  A 

Non-Chaplain  Ecclesiastical  Endorsement  Files 
F26501  HC  B 

Chaplain  Personnel  Roster 
F26501  HC  C 

Directorv  of  Active  Duty  and  Retired  Chaplains 
F2650I  02  ALSA 

Religious  Education  Registration  and  Attendance  Records 
F26501XHC  A 

Records  on  Baptisms,  Marriages  and  Funerals  by  Air  Force 
Chaplains 
F26501XOBXQPCA 

Cadet  Religious  Information  Card 
F40-1-7  FZHTVA 

Air  Force  Logistics  Command  (AFLC)  Supergrade 
Information  File 
F40-2-2  FZHTVA 

E246  Civilian  Skills  Locator  System. 
F53701  OBXQPCA 

Cadet  Evaluation 
F53701  OBXQPCB 

Cadet  Wing  Strength  Accounting  System 
F53701  OBXQPCB 

Air  Force  Academy  Administrative  Record 
F90001  DAYY  A 

Annual  Outstanding  Air  Force  Administration  and  Executive 
Support  Awards 
F90001  DPMSAAB 

Military  Decorations 
F90001  OKPNQSA 

Air  University  Outstanding  Junior  Officer  of  the  Year. 
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F90001  ORKNMDA 

Individual  Decorations  Approved  or  Disapproved. 
F9000I  OTMUHJA 

Special  Awards  File 
F90001  OUMCBVA 

Outstanding  Airman  of  Year. 
F90001XOBXQPCA 

Cadet  Awards  Case  Files 
F90001XRDE  A 

90001  XRDE  A  Harold  Brown  Award 
F90001XRDE  B 

90001XRDE  B  USAI-  Research  and  Development  Award 

NATIONAL  SECURITY  AGENCY 


GNSAOl 

NSA/CSS  Access.  Authority  and  Release  of  Information  File 
GNSA02 

NSA/CSS  Applicants 
GNSA03 

NSA/CSS  Correspondence.  Cases.  Complaints,  Visitors. 
Requests 
GNSA04 

NSA/CSS  Cryptologic  Reserve  Mobilization  Designee  List 
GNSA05 

NSA/CSS  Equal  Employment  Opportunity  Data 
GNSA06 

NSA/CSS  Health.  Medical  and  Safety  Files 
GNSA07 

NSA/CSS  Motor  Vehicles  and  Carpools 
GNSA08 

NSA/CSS  Payroll  and  Claims 
GNSA()9 

NSA/CSS  Personnel  File 
GNSAIO 

NSA/CSS  Personnel  Secunty  File 
GNSAll 

NSA/CSS  Time.  Attendance  and  Absence 
GNSA12 

NSA/CSS  Training 

DEFENSE  NUCLEAR  AGENCY 


HDNA  001 

DNAOOl  Employee  Assistance  Program  Case  Record  Systems 

HDNA  002 

DNA002  Employee  Relations 
HDNA  003 

Labor  Management  Relations  Records  Systems 
HDNA  004 

Training  and  Employee  Development  Record  Systems. 
HDNA  102-03 

102-03  Headquarters  Personnel  Roster 
HDNA  412  14 

412-14  Biography  Files 
HDNA  501-01 

501-01  Personnel  Security  Files 
HDNA  505-18 

505-18  Visitor  Access  Control  System 
HDNA  609-02 

609-02  Personnel  Radiation  Exposure  Records 
HDNAAFRR1102  03 

102-03  AFRRl  Personnel  Roster 
HDNAFCPD41 

PD41  FCDNA  Personnel  Data  Systems 

JOINT  CfflEFS  OF  STAFF 

JOJCSOOIMILPERS       ' 

OJCS  Medals  and  Awards  files  and  reportk  system. 
Microfilmed  historical  awards 
JOJCS002M1LPERS 

Military  Personnel  Files 
JOJCS003SMB  631201 

Directorate  Administrative  Services  Message  Information 
System  (DASMIS) 
JOJCS004SECDIV 

Personnel  Secunty  File,  Security  Division,  DAS 


DEFENSE  COMMUNICATIONS  AGENCY 


KCIV  01 

Records  Relating  to  DCA  Transactions  under  the  Pnvacy  Act 
of  1974 
KDCFOI 

Visit  notification/Clearance  Verification  Records  NR50I-II. 
KDCh  02 

Parking  Permit  Control  Files  501-07. 
KDCF03 

DA  Form  727  Classified  Container  Information  File  503-02 
KDECOl 

Vehicle  Registration 
KDFCO: 

Authorization  to  Sign  for  Classified  Material  List 

KDFC  03 

Classified  Material  Receipt  Authorization  List 
KDEC04 

Aulhontv  to  Review/Sign  for  Classified  Messages  at  1918 
Communications  Center 
KDFC05 

Access  Listing  to  Classified  Material  (NATO) 

K"t^FC  06 

>Kimin3tions/Fnrollmcnts  for  Training  Courses 

KDF< 

601   iKDutv  Rosters 
KDECO«^ 

101-06  R>^esi  and  Auihon/ation  for  Temporary  Duty  Travel 

KEUR02 

DCA  Form  605,  Personnel  Data  Sheet 
KFUR  0? 

Incident  Report  File 
KFUR  04 

Security  Clearance  File 
KFUR  05 

Classified  Container  Information  Forms 
KFUR  07 

Postal  Directory  File 
KFUR. 08 

Travel  Order  and  Voucher  File 
KMIN  01 

Minority  Identification  File  List 
KNCSOl 

National  Communications  Systems  Continuity  of  Operations 
Plan  (NCS  COOP) 
KNCS02 

National  Communications  System  (NCS)  Plan  for 
Emergencies  and  Major  Disasters. 
KNCS03 

National  Communications  System  Emergency  Action  Group 
(NEAG) 
KPACOl 

Classified  Container  Information  Form  DA  727 
KPAC  02 

Authonzation  to  sign  for  classified  material  lists. 
KPAC03 

420-20  permanent  change  of  station  and  temporary  duty  travel 

order  file. 
KPAC04 

Time  and  attendance  cards  and  labor  distribution  cards 
KPAC  05 

403-03  Injury  Records 
KSPTOl 

Military  Personnel  Management/Assignment  Files 
KSPT  02 

Vehicle  Parking  Registration  Card 
KWHCOl 

Agency  Training  File  System 
KWHC  02 

Military  Personnel  Files  System 
KWHC  0'^ 

Personnel  Locator  File  System 
KWHC  04 

Military  Financial  File  System. 
KWHC  0^ 

Personnel  Information  System 
KWHC  Oft 

Personnel  Security  Files 
KWHC.07 
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Agency  Acce»s/Pa$»  File  System 
KlOVOl 

208.10  Confidential  Statement  of  Employment  and  Financial 
Interest. 
KI070I 

Investigation  of  Complaint  of  Discrimination 

k:3:oi 

Travel  Orders  Records  System 
K232.02 

Injury  Record  File 
K2400I 

Personnel  Security  Investigative  Dossier  File  (PSIDF) 
K24O02 

Sensitive  Compartmented  Info  (SCI)  Posn/Pers  Accountabtlitv 
System 
K:40.03 

Clearance  Card  File  for  Defense  Communications  .\gency 
(DCA)  Personnel 
K240  04 

Identification  Badge  System 
K:40  05 

visitor  Clearance  File 
K240.06 

Classified  Container  Information  on  Form  (DA  Form  727) 
K24O07 

Vehicle  and  Parkmg  Registration  Card 
K240  08 

Security  Violation  Case  File 
K66001 

303-41-42  Claims  Files.  Requests  for  Waiver  of  Pay  and 
Allowances 
K700.0I 

Employee-Management  Relations  and  Services  Files 
K70002 

Civilian  Awards  Program  File 
K70003 

Personnel  Management  Information  System  (PERMIS) 
K700035 

602-11  Active  Application  Files  (Applicant  Supply  Files) 
K700  04 

Priority  Reassignment  Eligibles  File 
K70005 

Executive  Level  Position  Files 
K700  06 

Report  of  Defense  Related  Employment 
K700.07 

Employee  Record  File 
K700  08 

USAF  CAREER  MOTIVATION  PROGRAM 
K700.09 

603-02  Service  Record  Card  Files 
K700  10 

603-08  Annual  Classification  Maintenance  Review  File 
K700.il 

602-18  Promotion  Register  and  Record  Files 
K700.12 

602-10  Civil  Service  Certificate  Files 
K700  13 

602-26  Retention  Register  Files  (Reduclion-m-Force) 
K700  15 

603-05  Chronological  Journal  Files 
K700  16 

Classification  Appeals  File 
K700.I7 

603-01  Official  Personnel  Folder  Files  (Standard  Form  66) 
K89001 

Freedom  of  Information  Act  File  (FOIA) 
K89O02 

Navy  Officers  Service  Record 
K89O.03 

Awards  Case  History  File 
K890  04 

Military  Personnel  Management/Assignment  Files 
K89O05 

Overseas  Rotation  Program  Files 
K890  06 

Card  File  for  Forwarding  Mail  of  Departed  Personnel 
K89O07 

Education.  Training,  and  Career  Development  Data  System 


it 


DEFENSE  INTELLIGENCE  AGENCY 


L  DIA  0001 

001  Employee  Performance  Appraisals 

L  DIA  ooo; 

002  Reserve  Personnel  Status  (DIA  Form  266)  File 
L  DIA  000^ 

003  Agency  checkout  file 
L  DIA  0004 

004  Reemployment  Rights  File 
L  DIA  000^ 

005  PERSONNEL  MANAGEMENT  INFORMATION 
SYSTEM  (PMIS) 

L  DIA  0006 

(X)6  DOD  Priority  Placement  and  Overseas  Employment 
Programs 
L  DIA  0007 

007  Reduction  in  Force  (RIF)  Case  Files 
L  DIA  0008 

008  Civilian  Employee  Compensation  Records 
L  DIA  000<J 

009  Guest  Lecturer  File 
L  DIA  0010 

010  Freedom  of  Information  Act  (FOIA)  Files 
L  DIA  0011 

Oil  Student  Information  Files 
L  DIA  ooi: 

012  Locator  Cards/Rosters 
L  DIA  con 

013  Defense  Intelligence  Agency  Personnel  Roster 
L  DIA  0014 

014  Field  Personnel  Folder 
L  DIA  001"; 

015  Biographical  Sketch  (Military  and  Civilian) 
L  DIA  0016 

016  Rotary  Card  File 
L  DIA  0017 

017  Personnel  Actions  (Civilian) 
L  DIA  0018 

018  Military  Personnel  Procurement.  DIA  Form  83 
L  DIA  0019 

019  Emergency  alert  and  recall  rosters 
L  DIA  0020 

020  Joint  Table  of  Distnbution 
L  DIA  0021 

021  Training  Locator  Cards 
L  DIA  0022 

022  Movement  of  Personnel 
L  DIA  0100/04 

100/4  Personnel  File  Index 
L  DIA  0100/14 

100/14  Office  Administration-Dining  Room  Passes 
L  DIA  0103/01 

103/1  Personnel  Security  and  Security  Clearance  Status  Index 
L  DIA  0103/02 

103/2  Personnel  Security  Case  Records  Retirement  Retrieval 
Index 
L  DIA  0107 

107  Board  of  Visitors  File  (BOV) 
L  DIA  0108/01 

108/1  Health.  Welfare  and  Chanties 
L  DIA  0108/02 

108/2  Health,  Welfare  and  Recreation 
L  DIA  0116 

116  Telephone  Records 
L  DIA  0121 

121  Locator  Service/Postal  Directory 
L  DIA  0127 

127  Graphic  Arts  Management  System  (GAMS) 
L  DIA  0136 

136  Movement  of  Personnel/Travel 
L  DIA  0137 

137  Transportation  Officers  lists 
L  DIA  0138 

138  Local  Transportation  Records 
L  DIA  0139 

139  Vehicle  Parking 
L  DIA  0140 

140  Passports  and  Visas 
L  DIA  0145 
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145  Individual  Identification  Record* 
L  DIA  0209 

209  Legal  Opinions  and  Related  Documentation 
I    DIA  0230 

230  Organization  Planning  and  Manpower 
I    DIA  0241 

241  Administrative  Publications 
I    DIA  0271 

271  Investigations  I 
I.  DIA  0272  I 

272  Complaints  > 
I.  DIA  0285 

285  Director's  Correspondence  File. 
L  DIA  0330 

330  Civilian  Payroll/Earnings  and  Leave  Statements 
I.  DIA  0400 

400  Production  Control  System 
L  DIA  0413 

413  Service  Record  Card  (SF  7)  File 
L  DIA  0414 

414  Supervisors  Records  of  Employees 
1.  DIA  0416 

416  Civilian  Personnel  AdminisUative  Records 
L  DIA  0420/01 

420/1  Defense  Special  Career  Automated  System 
I.  DIA  0430 

430  Complaints/Investigations 
I.  DIA  0430/01 

430/1  Employee  Grievances  and  Appeals 
I.  DIA  0435  - 

435  DIA  Awards  Files 
I.  DIA  0436 

436  Incentive  Awards 
L  DIA  0436/01 

436/1  Classified  I  etters  of  Apprecution  File 
L  DIA  0440 

440  Requests  for  Reassignment 
L  DIA  0440/01 

440/1  Qualifications.  Placements  and  Promotions 
L  DIA  0442 

442  Applicants  for  employment 

L  DIA  0443  ,  ^       , 

443  Job  Opportunities  (Selection  of  High  Potential  Employees) 

L  DIA  0451 

451  PosiUon  Descriptions 
L  DIA  0460/01 

460/1  DIA  Form  209 
L  DIA  0470 

470  Military  Service  Administrative  Records 
L  DIA  0480 

480  Reserve  Training  Records 
L  DIA  0490 

490  Military  Personnel  Procurement 
L  DIA  05K> 

530  Intellicence  Collection  Records 
L  DIA  0590  ^  ^     . 

590  Defense  Intefl^ence  Special  Career  Automated  System 

(DISCAS) 
L  DIA  0600  ,      .   , 

600  Defense  taleS^icnce  Agency.  Directorate  for  Information 
Systems  Secwity  Files 
L  DIA  0600/02 

600/2  Request  for  Clearance 
L  DIA  0620 

620  System  Access  Log  and  Directory 
L  DIA  0640/01 

640/1  Personod  Security  Investigation  Files 
L  DIA  0640/02 

640/2  Vtsuor  Accreditation  Fik 
L  DIA  8650/02 

650/2  Secunty  Management  Information  System  (bMlM) 
L  DIA  0650/03  ^^,^  ^ 

650/3  Sensitive  Campartmented  Information  (SCI)  Access 

Files 
L  DIA  0650/04 

650/4  Clearance  Ortification  File 
L  DIA  0660 

660  Security  Violation  Files 
L  DIA  0660/01 

660/1  Security  Violations 
L  DIA  0700 


700  Supply.  Space  &  Facilities.  Policy  and  Planning 
I.  DIA  0710 

710  Contract  Correspondence 
I.  DIA  0733 

733  Reports  of  Survey 
L  DIA  0800 

800  Project  Files 
L  DIA  0801 

801  Attaches  and  Human  Resources  Personnel  Information 

Files 
I    DIA  0802 

802  Project  Files 
1    DIA  0803 

803  Defense  Attache  Investigation  File 
I    DIA  0804 

804  Defense  Attache  Rosier 
I    DIA  080*; 

805  Request  fur  Irregular  Overtime 
L  DIA  0806 

806  Security 
I    DIA  0807 

807  Management  Analysis 
1    DIA  0808 

808  Training  Facilities  Records 
L  DIA  0808/01 

808/1  Request  for  Training 
I    DIA  0809 

809  Off  Duty  Employment  Report 
I    DIA  0810 

810  library  Circulation  File 
1    DIA  0811 

811  Intelligence  Report  Indexing  System  (IRISA) 
L  DIA  0812 

812  ASDIA  All  Source  Document  Index 
L  DIA  0813 

813  Automated  Bibliographic  DaU  Files.  ASDIA.  IRISA, 
IRFLA 

1    DIA  0814 

814  Timekeeper  Station  Listing 
L  DIA  0815 

815  Cost  of  Annual  Leave  Balance  Report 
L  DIA  0816 

816  DIA  Employee  Personal  Services  DA  2449 
L  DIA  0817 

817  DIA  Employee  Bond  Issuance  Schedule  DD  1084C 
L  DIA  0818 

818  DIA  Employee  Civilian  Payroll  Checks  Listing 
L  DIA  0819 

819  Collection  of  Indebtedness  due  US    Government 
L  DIA  0820 

820  DIA  Employee  Payroll  Authonzation  for  Disposition  of 
Salary  Check,  Bond  DIA  945 

L  DIA  0821 

821  DIA  Travel  Record  DIA  766 
L  DIA  0822 

822  Signature  Card  DD  577.  Individual  Signature  Cards 
L  DIA  0823 

823  Requests  for  Waiver  of  Indebtedness  ResulUng  from 
Erroneous  Payments 

L  DIA  0824 

824  Retirement  Records  SF2806 
L  DIA  0825 

825  DIA  53  Payclerk/Supervisor  Name  Card 
L  DIA  0826 

826  Request  for  DoD  Management  Education  and  Training 
Program  Courses 

L  DIA  0860 

860  Payroll  Service  Request  Form 
L  DIA  0879 

879  Cancellation  of  Allotment  of  Pay  for  Credit  to  Financial 
Institution 
L  DIA  1164 

1164  Claim  for  Reimbursement  for  Expenditures  on  Official 

Business. 
L  DIA  1198 

1198  Request  by  Employee  for  Allotmeiit  of  Pay  for  Credit  to 
Savings  Account 
L  DIA  1351 

1351  Travel  Voucher  or  Subvouchcr. 
L  DIA  1727 
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1727  Application.  Change.  Cancellation  for  U.S.  Savings  Bond 
Class  A  Pay  Reservation 

L  DIA  1728 

1728  DIA  Prisoner  of  War  Intelligence  Analysis  and 
Debriefing  Files 

UNITED  STATES  MARINE  CORPS 


MAAOOOOl 

Flight  Readiness  Evaluation  Data  System  iFRFDS) 
MAA00002 

Marine  Corps  Aircrew  Performance/Qualification  Information 
MAAOOOOJ 

Naval  Aviator/Naval  Flight  Officer  Reporting  Management 
System  (NANFORMS) 
MFDOOOOI 

Automated  Leave  and  Pay  System' (ALPS) 
MFDO0O02 

PRIMARY  MANAGEMENT  EFFORTS 
(PR1MF);0PFRAT10NS  SUBSYSTEM 
MFD00003 

Jomt  Uniform  Military  Pay  System/Manpower  Management 
System  (JUMPS/MMS) 
MFD00004 

Bond  and  Allotment  (B&A)  System 
MFD00005 

Retired  Pay/Personnel  System  (RPPS)     ^ 
MFD00006 

Centralized  Automated  Reserve  P^y  System  (CARF.PAY) 
MFD00007 

Examination  Division  Records  System 
MFD00008 

Civilian  I  dbor  Projection,  Operations  and  Maintenance.  MC 
Budget  Report  (Job  Procedure  5576) 
MFD00009 

Pay  Vouchers  for  Marine  Corps  Junior  Reserve  Officer 
Training  Course  Instructors 
MFDOOOIO 

Per  Diem  and  Travel  Payment  System 
MHDOOOOl 

Biographical  Files 
MHD00006 

Regisler/Lineal  Lists 
MILOOOOI 

Assignment  and  Occupancy  of  Family  Housing  Records 
MIL00002 

Bachelor  Housing  Registration  Records  System 
M1L00003 

Laundry  Charge  Accounts  Records 
MIL00004 

Personal  Property  Program 
MIL00005 

Passenger  Transportation  Program 
MIL00006 

Dealers  Record  of  Sale  of  Rifle  or  Pistol,  State  of  California 
MIL00007 

Marine  Corps  Exchange  Service  Sution  Work  Orders 
MIL00008 

Cigarettes  Sales  Abuse  File 
MIL00009 

Fire  Arms  Transaction  Record 
MILOOOIO 

Customer  Service  Records/Special  Accounts 
MILOOOII 

MDSVEN  Vendor  Directory 
MIL0OOI2 

Standard  Licensing  Procedures  For  Operators  of  Military 
.Motor  Vehicles 
MIL00013 

Individual  Uniform  Clothing  Records 
MIL0OOI4 

Exchange  Privilege  Authorization  Log 
MIL0OOI5 

Housing  Referral  Services  Records  System 
MIL00016 

Depot  Maintenance  Management  Subsystem  (DMMS) 
MIL00017 

Transportation  Data  Financial  Management  System  (TDFMS) 
MIL0OOI8 

Organization  Clothing  Control  File 


MILOOOI') 

Equipment  and  Weapons  Receipt  or  Custody  Files 
MIL00020 

First  Marine  Division  Personnel  Assigned  to  Operation  New 
Arrivals 
M1L0002I 

Working  Files.  Division  Supply  Sections  and  Wing  Supply 
Sections 
MIL00022 

Delinquent  Clothing  Alteration  List 
MINOOOOI 

Personnel  Security  Eligibility  and  Access  Information  System 
MINOOOO: 

POW/MIA  Intelligence  Analysis  and  Debrief  Files 
MlSOOOOl 

Personnel  Management  Subsystem.  RESOURCE  CONTROL 
SYSTEM  (RCS) 
MJAOOOOl 

Business  Complaint  File 
MJA00002 

Staff  Judge  Advocate  Working  Papers 
MJA00003 

Magistrate  Court  Case  Files 
MJA00004 

In  Hands  of  Civil  Authonties  Case  File 
MJA00005 

Financial  Assistance/Indebtedness  Files 
MJA00006 

2nd  Marine  Aircraft  Wing  General  Correspondence  Files  for 
Legal  Administration 
MJA00007 

Delivery  Agreement 
MJA00008 

Letters  of  Indebtedness/Credit  Inquiry 
MJAOOOW 

Marine  Corps  Command  Legal  Files 
MJAOOOIO  ■ 

Unit  Punishment  Book 
MJAOOOll 

Delinquent  Mail  Order  Account  System 
MJA00012 

Individual  Accounts  of  Mail  Order  Clothing  (bill  file) 
MJA00013 

Dishonored  Personal  Check  Records  and  Withdrawal  of  Check 
Cashing  Privileges  Lists 
MJA00014 

File  of  Confidential  Statements  of  Employment  and  Financial 
Interests 
MJA00015 

Indebtedness  Correspondence  Record 
MJA00016 

Judge  Advocate  Division  "D"  Files 
MJA00017 

Correspondence  Branch,  JA  Division.  HQMC  Correspondence 
Control  Files 
MJA00018 

Performance  File 
MMCOOOO: 

Working  Files.  Inspection  Division.  Headquarters.  U  S  Marine 
Corps 
MMC00003 

Activity  Check  In/Check  Out  File 
MMC(XXX)'4 

Adjutant  Services  Section  Discharge  Working  Files 
MMC00005 

Insurance  Files 
MMC00007 

Inspection  of  government  property  assigned  to  individual 
MMC00008 

Message  Release/Pickup  Authorization  File 
MMC00009 

Narrative  Biographical  Data  with  Photos  (NAVMC  Form 
1057?) 

MMNOOOOl 

Deserter  Inquiry  File 
MMN00002 

Listing  of  Retired  Marine  Corps  Personnel 
MMN00003 

MANPOWER  MANAGEMENT  SYSTEM  (MMS) 
MMN00004 

Marine  Corps  Club  and  Mess  Membership 
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MMN00005 

Marine  Corps  Education  Program  Applicant/Participant 
Information  File 
MMN00006 

Marine  Corps  Military  Personnel  Records  (OQR/SRB) 
MMN00007 

Marine  Corps  Motion  Picture/Instructional  Television  (ITV) 
Archives 
MMN00008 

Manne  Corps  Still  Photographic  Archives 
MMN00009 

Military  Police  Information  System  (MILPINS) 
MMNOOOIO 

Personnel  Services  Working  Files 
MMNOOOll 

Source  Data  Automated  Fitness  Report  System  (SDAFRS) 
MMN000I3 

Personnel  Management  Working  Files 
MMN000I4 

Work  measurement  labor  distnbution  cards 
MMN0O0I6 

Accident  and  Injury  Reporting  System 
MMN000I7 

Armory  Access  and  Individual  Weapons  Assignments 
MMN00018 

Base  Security  Incident  Reporting  System 
MMNOOOl"? 

Drug/Alcohol  Abuse  Reporting  Program 
MMN00020 

Pet  Registration  | 

MMN00021 

Weapons  Registration 
MMN00022 

Vehicle  Control  System 
MMN00023 

Prisoner  Records 
MMN0OO24 

Absentee  Processing  File 
MMN0O027 

Marine  Corps  Military  Personnel  Records  Access  Files 
MMN00032 

Personal  History  Card  File 
MMN00034 

Personnel  Procurement  Working  Files 
MMN00035 

Truth  Teller/Static  Listings 
MMN00036 

Identification  Card  Control 
MMN00037 

Library  Patron  File 
MMN00038 

Amateur  Radio  Operator's  File 
MMN00039 

Amateur/Citizen  Band  Radio  Operation  Request  and 
Authorization  File 
MMN00040 

Individual  Training  Records/Files  for  Training  Related  Matters 
MMN00041 

Non-Appropnated  Fund  (NAF)  Employee  and  Appbcant 
Personnel  Records 
MMN00O42 

Marine  Corps  Locator  Files 
MMN00O43 

Marine  Corps  Recreation  Property  Records  and  FaciUlies 

MMTOOOOl 

Dependent  (Title  6)  Schools  Records  System 
MMT00002 

Marine  Corps  Institute  Correspondence  Training  Records 

System 
MRSOOOOl 

Reserve  Personnel  Management  Information  System 

(REPMIS)  I 

MRS00003 

Employment  Referral  Questionnaire  for  Members  of  Reserve 

Units 
MRS00004 

Individual  Dnll  Attendance  and  Retirement  Transaction  Card 
(IDART)  File 
MTEOOOOl 

Telephone  Billing/Accounting  File 


UNITED  STATES  NAVY 


NOOOII  COI 

Correspondence  files 
NOOOII  C02 

Vehicle  Control  System 
NOOOII  C03 

Special  Membership  Listing  of  the  Organizational  Recreation 
Assocution 
NOOOII  C04 

OrganizaUon  Locator  and  Social  Roster 
NOOOII  JOI 

Administrative  Personnel  Management  System 
NOOOII  JOIO 

Navy  and  Marine  Corps  Exchange  and  Commissary  Sales 
Control  and  Secunty  Files 
NOOOII  JOll 

Safety  Equipment  Needs.  Issues,  Authorizations 
NOOOII  J02 

Access  control  system 
NOOOII  J03 

Security  Incident  System 
NOOOII  J(M 

Weapons  Registration 
NOOOII  J05, 

Security  inspection  and  violation  system 
NOOOII  J06 

Blood  Donor  Program  Files 
NOOOII  J07 

Combined  Federal  Campaign 
NOOOl  1  J08 

Pet  Registration 
NOOOII  }W 

Administrative  Civilian  Personnel  Management  System 

NOOOl  3  A 

JAG  Manual  Investigative  Records 
NOOOl  3  O 

Roster,  Naval  Reserve  Law  Companies 
NOOOl  3  1 

General  court-martial  records  of  trial. 
NOOOl  3  11 

Determinauons  on  Ongins  of  Disabilities  For  Which  Military 
Members  Have  Retired 
N00013  12 

Relief  of  Accountable  Personnel  From  Liability  For  Losses  of 
Public  Funds 
NOOOl  3  13 

Conflicts  of  interest  and  employment  activities 
N00013  17 

Summary  courts-martial  and  non-bad  conduct  discharge 
courts-marlial-navv  and  marine  corps 
NOOOl  3  2 

Special  courts  martial  resulting  m  bad  conduct  discharges  or 
concerning  commissioned  officers. 
NOOOl 3  3 

Article  138  Complaint  of  Wrongs 
N00013  4 

Article  69  Petitions 
NOOOl  3  5 

Court-martial  statistics. 
N00013  6 

Ethics  file. 
N00013  7 

Litigation  Case  File 
N00013B 

Article  73  petitions  for  new  tnal 
N00013C 

Legal  Assistance  Card  Files 
NOOOl  3D 

Federal  Tort  Claims  Files 
NOOOl  3E 

Affirmative  Claims  Files 
N00013F 

Foreign  Claim  Files 
N00013G 

Military  Claims  Files 
N00013H 

'Nonscope'  Claims  Files 
N0O0I3I 

Military  Personnel  and  Civilian  Employees'  Claims 
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Nooonj 

Admmity  Claims  Files 

Noooni 

US    Postal  S«rvKe  Indemnity  Claims  Files 

Nooonvf 

Militarv  JustKC  correspoodence  file 
N00013N 

Personal  injury  and  illness  reports  on  civilian  and  govt-servicc 
teaman  employed  on  MSC  ships 
NOOOl'P 

Reser-visit  reporting  for  active  duty  for  training,  background 
quesiionnatrei 
NOOOI^Q 

Naval  Reserve  Law  Program  Officer  Personnel  Information 

Nooons 

Directory  of  Retired  Regular  and  Reserve  Judge  Advocates 
N000I3T 

Office  of  the  Judge  Advocate  General.  Reporting 
Questionnaire 
N00013X 

Fiduciary  Affairs  Records 

Nooonio 

Physical  disability  evaluation  proceedings 
N000I3I4 

JAG  Corps  Officer  Personnel  Information 
N00014ONRJ00-t 

Patent.  Invention.  Trademark,  Copyright  and  Royalty  Files 
N00014ONR400-1 

Principal  Investigator  Record  of  Active  Contracts 
N00014ONR723-1 

Naval  Research  Reserve  Program  Personnel  Accounting 
System 
N000I5.  050101 

Reserve  Personnel  History  File 
N000i5.OOKl 

Special  Intelligence  Personnel  Access  File 
NOOOI5.0NI53-1A 

Status  of  Downed  Naval  Aviation  Personnel.  Southeast  Asia 
Operations 
N0001500K2 

Naval  Attache  Files 
NOOOl  5.050102 

Intelligence  Reserve  Personnel  Management  File 
N00018  01 

NOOOl  8  Medical  Department  Training  Records  Svstem 
NOOOl 8  02 

Bureau  of  Medicine  and  Surgery  Headquarters  Personnel 
System 
NOOOl  8  03 

Medical  Treatment  Record  System 
N00018  04 

Decedent  Affairs  Records  System 
NOOOl 8  05 

Uncollectible  Accounts 
N00OI8  06 

Navy  Medical  Department,  Inpatient  Data  System  MED-6300- 
2. 
NOOOl  8  07 

Active  Duty  Navy  and  Marine  Corps  Death  System 
(civilian/overseas  death  certificate) 
NOOOtSOS 

Navy  Medical  Department,  Medical  Board  Data  System 
N00018  09 

Bureau  of  Medicine  and  ^urgcry  Personnel  Management 
Information  System 
N00018  10 

Child  Advocacy  Program  File 
N00019  AIR  953  BIO 

People  files 
N00022  NONAPACTSUPSYS 

Nonappropriated  Fund  Activity  Information  Support  System 
N00022.56 

Navy  Overseas  Assignment  Inventory  System. 
N00022.81    ■ 

Personnel  Security  Eligibility  information  System 
N00022.82 

Navy  Personnel  Evaluation  System 
N00022CASINFOSUPPSYS 

Casualty  loformation  Support  System 
N00022CIVEMPNAF 


Record  System  for  Civilian  Employees  of  Nonappropriated 
Fund  (NAF)  Activities 
N00022CIVPERSADMSYS 

Civilian  Personnel  Administrative  Services  Record  System 
N00022ENLDEVDISTSYS 

Enhsted  Development  and  Distribution  Support  System 
N00022ENLMAUSTSYS 

Enlisted  Master  File  Automated  System 
N00022EOOPP1NFOSYS 

Equal  Opporiunity  Information  and  Support  System 
N00022NAVHOMRESINFSY 

Naval  Home  Resident  Information  System 
N0O022OFFDFVDISTSYS 

Naval  Officer  Development  and  Distribution  Support  System 
N00022OFFMAUSTSYS 

Officer  Master  File  Automated  System 
N00022OFFPROMSYS 

Officer  Promotion  Svstem 
N00022PERSCOMSOLPRSY 

Personal  Commercial  Affairs  Solicitation  Privilege  File  System 
N00022PERSERVDEPSERVS 

Personal  Services  and  Dependents  .Services  Support  System 
N00022PERSRFCSYS 

Navy  Personnel  Records  Svstem 
N0002;PERSREHSUPPSYS 

Nav4  Personnel  Rehabilitation  Support  System 
N00022PERSTRANSSYS 

Personnel  Transportation  Svstem 
N00025  FAMHSGASSIGNSY 

Family  Housing  Assignment  Application  System 
N00025  FAMHSGROMTSUSY 

Family  Housing  Requirements  Survev  Record  Systems 
N00025  HSGREFSVCSYS 

Housing  Referral  Services  Records  System 
N00025  STAHSGREC 

Station  Housing  Records 
N000:8  PROP  ACC T  REC 

Property  .Accountabilitv  Records 
N00030  DASO  CREW  EVAL 

Fleet  Ballistic  Missile  Submarine  Demo  and  Shakedown 
Operation  Crew  Evaluation 
N00033  MSCOl 

MSC/NCSORG  Reserve  Personnel  Record 
N00034  AFHPSP 

Armed  Forces  Health  Professional  Scholarship  System 
N00034  EMPSTATS  REG 

Statements  of  Employment  (Regular  Retired  Officers) 
N00034  FHA  PAYMENTS 

FEDERAL  HOUSING  ADMINISTRATION  MORTGAGE 
INSURANCE  SYSTEM 
N00034  NFC  RET  PAY 

Retired  Pav  System 
N00034  NRDP  PAY  SYS 

Reserve  Pav  System 
N00034  NROfC 

Naval  Reserve  Officer  Training  Corps  Pay  System 
N00034  SAV-DEP-SYS 

Savings  Deposit 
N00034  13 

Slot  Machine  Winnings 
N00034  14 

Bingo  Winners 
N0003401 

Civilian  Pay  System 
N0003402 

Bond  Accounting 
N0003403 

Military  Pay  System 
N00G3404  . 

Joint  Uniform  Military  Pay  System  (JUMPS) 
N0O03408 

Midshipman  Pay  System 
N0O03411 

Travel  Pay  System 
N0003412 

Commercial  Invoice  Payments  History  System 
N00037  CNM  (MAT  09G1) 

Investigatory  (Fraud  System) 
N00037  NAVWUIS 

NAVY  WORK  UNIT  INFORMATION  SYSTEM 
N00O37  R&D  PLANNING 
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NAVY  RESEARCH  AND  DEVELOPMENT  PLANNING 
SUMMARY  (DD  1634)  SYSTEM 
N00037  TECH  REPORTS 

NAVY  TECHNICAL  REPORTS  SYSTEM 
N0O039  CONTFLDSERV 

Contract  Field  Service  File 
N00060CUBEX 

List  of  Cuban  Exile  Families  at  U  S.  Naval  Base  Guanlanamo 
Bay, Cuba 
N00062  INSGEN 

Naval  Educational  Development 
N00062  LORR  1130 

Low  Quality  Recruiting  Report  (CNET  Report  1 1  30  1 ) 
N00062  NEDRECS 

Naval  Educational  Development  Records 
N00062  NROTC 

NROTC  Educational  Development  Records 
N00063CDP 

Career  Development  Program  for  Communicators 
N00063FTAR 

Field  Training  Assistance  Representatives  (FTAR)  File 
N00063NC09PS 

Personnel  Information  System 
N00069NSGAGNPACOI 

Professional  Qualifications  Records  (PQR's) 
N00069NSGHG11PAC0I 

NAVAL  RESERVE  SECURITY  GROUP  PERSONNEL 
RECORDS 
N00069NSGHG12PAC01 

Naval  Security  Group  Personnel  Security/Access  Files 
N00069NSGHG13PAC01 

Personnel  Resources  Information  System  for  Management 
(PRISM) 
NOOI59  D-3/01 

Seismic  survey  hst  of  companies  involved  in  outer  continental 
shelf. 
N00I64  01 

Employee  Explosives  Certification  Program 
N00I73  DECIO-ADPBUD 

ADP  Budget 
N0O173  1200-5 

Listing  of  Personnel  -  Sensitive  Compartmented  Information 
NOOI73  265 

Sight  Conservation  Program 
N00175  03004 

Staff  Judge  Advocate's  Memorandum  File 
N00250  CHK/DEBT  LIST 

Bad  Checks  and  Indebtedness  Lists 
N00250  FIDELITY  BOND 

Commercial  Fidelity  Bond  Insurance  Records 
N00250  IR-PERS-RECORD 

Industrial  Relations  Personnel  Records 
N00250  LAYAWAYS 

Layaway  Sales  Records 
N00250  MILITARY  MISYS 

Resale  System  Military  Management  Information  System 
N00250  PAY&BENEFITS 

Payroll  and  Employee  Benefits  Records 
N00250NAVLODGE  RECORD 

Navy  Lodge  Records 
N00251  007 

Legal  Office  Litigation/Correspondence  Files 
N00251  080 

Puget  Sound  Naval  Shipyard.  Navy  Exchange  Tobacco  Sales 
N00344  BP  714003 

Youth  Activities  Association  Membership  Record 
N00600-INAVTIS 

Naval  Schools/Training  Information  System. 
N0529A  NAVJAG  58 131 

Court-Martial  Case  Report 
N09191  POW  DEBRIEFS 

Summary  debnefs  of  former  Prisoners  of  War. 
N09520  CMIS 

Court-Martial  Index  and  Summary 
N30460<STUDENT) 

Legal  Diary 
N30571  STAEMP/FININ 

Statements  of  Employment  and  Financial  Interest 
N30640  NATTCL  1080/1 

Students  Awaiting  Legal,  Medical  Action  Account 
N3I698.WHSP 


While  House  Support  Program 
N31708NC&PB 

Naval  Clemencv  and  Parole  Board  files 
N3I708NDRB 

Navy  Discharge  Review   Board  Proceedings. 
N57043  NAVMAR406^ 

Commissary  Control  Program 
N60258  002 

Welfare  and  Recreation  Ticket  Selection  Program 
N6OM0  1 

BIBLIOGRAPHY 
N613:'9  WAI  144 

Design  of  Training  Systems  Data  Base  -  Instructor  File 
N61581   LOGISTICS 

Otsu  Prision  health  and  comfort  items 
N6258^  RATION  PFRMITS 

Ration  Card.  Luxury  Permit  Record  Cards. 
N62585POV/OAS  RECORDS 

Pnvately  owned  Tax-free  Vehicle  Record  Cards    Tax-free 
Gasoline  Record  Cards 
N62695-01 

Naval  Audit  Personnel  Development  System 
N62769  02 

Individual  Merchandise  Control  Record 
N6276903 

International  Legal  Hold  Files 
N62932  COMSYSTOSHOPRE 

Commissary  store  monetary  allowance  records 
N63I10ATJ 

Aviation  Training  Jacket 
N63110  FIST 

Flight  Instruction  Standardization  and  Training  (FIST)  Jacket 
N63116  MASTER  FILE 

Naval  Health  Research  Center  Date  File 
N63116  POW/MIA  FILE 

pow/mia  captivity  studies 
N63285  ADMIN 

Administrative  Files  System 
N63285  01 

NIS  Investigative  Files  System 
N63285  03 

Defense  Central  Index  of  Investigations  (DCII) 
N6'393  F0013BA013 

Aviation  Medical  Officer's  Report 
N63393  F0015BA054 

Aircraft  Mishap 
N63393  F00:4CA171 

Diving  Log 
N63393  F0024CA174 

Diving  Accidents  and  Injuries 
N63393  F0025AA041 

Occupational  Injury  and  Illness 
N63393  F0026EA033  ' 

Motor  Vehicle  Accidents  and  Injuries 
N 63 393  F0O48BA1I1 

Individual  Flight  Activity  Report 
N63395  10140.IF 

USARFIR/USAFE  Ration  Card 
N6339<i  11240  3E 

File  of  Records  of  Acquisition.  Transfer  and  Disposal  of 
Pnvatelv  Owned  Vehicles 
N63425  SHELTER  LIST 

Military  and  Civilian  Employee  Dependents  Hurricane  Shelter 
.Assignment  List 
N634:-7  AUTOIMPE.XPREC 

Record  of  Import  and  Export  of  Foreign  Made  Auto  Vehicles 
into  and  out  of  Australia 
N6342~  CO.M  WEALTH  PASS 

Commonwealth  Pass  Application  Form 
N63427  NEXSALESSLIP 

Large  purchases  in  Navy  Exchange. 
N64168  NUC 

Nuclear  Program  Interviev^  and  Screening 
N64I68  RADINJCIRDS 

NAVSEA  RADIATION  INJURY  CLAIM  RECORDS 
N64168  SEA  TRIAL 

Next  of  Kin  Information  for  Sea  Tnal  Riders 
N64223  NMRI 

Kidney  transplant  histocompatibility  study 
N64648-EARB 
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Employee  Grievances.  Complaints,  and  Adverse  Action 
Appeals. 
NMQSO  CONCESSION  VEH 

Duty  Free  Vehicle  Log 
NMISOGAS  RATION  FILE 

Gasoline  Ration  System 
N64<)80RATION  PRMT  LOG 

Application  for  U.S.  Navy  Ration  Permit 
N65l%  DODCI  01 

DODCl  Student  Record  System 
N651%  DODCI  02 

DODCI  Student  Biography  System 
N651%  DODCI  0^ 

DODCI  Course  Evaluation  System 
N65872SA14102 

Project  Analysis  and  Control  System  (PAC) 
N6587:SA14:03 

Employee  Salary  and  Overtime  Report/Budget  Book 
N65872SA14304 

Salary  Report  for  Budget  for  PARS.  IMMS  and  non  ADP 
N6587:SA5?I05 

VGA  Personnel  and  Manpower  Information  System 
(PERMIS) 
N6600I  TECHAUTHIND 

Technical  Paper/.Author  Cross  Index  System 
N66123  PRIVATE  RELIEF 

Private  Relief  Legislation 
N66715  RLPS 

NAME/LEAD  Processing  System 
N6671?  20SAS 

Officer  Selection  and  Appointment  System 
N667I5  3RESS 

Recruiting  Enlisted  Selection  System 
N667154RATS 

Navy  Recruiting  Command  Attrition  Tracking  System 
N66715  5RCSS 

Navy  Recruiting  Support  Svstem 
N68056  005 

Legal  Records  System 
N68I42MHAS 

Manhour  Accounting  System 
N6«142PDBA/SIPM 

Personnai  Data  Base  Application/Student  Instructor 
Performance  Module 
N6822I  PERSRESCHSYSTM 

Personnel  Management  and  Training  Research  Statistical  Data 
System 
N96021  -  263 

Tests  and  Examinations  Record  Systems 
N%02I-LQA 

Living  Quarters  and  Lodging  Allowance 
N9602I-02 

Supervisors  Report  of  Potential  to  Perform  and  Reference 
Check  Records  System 
N9602 1  -06 

Navv  Automated  Civilian  Manpower  Information  Svstem 
(NACMIS) 
N96021-07 

Area  Coordinator  Information  and  Operation  Files 
N%021-2I 

Navy  Civilian  Career  Management  Inventory  and  Referral 
System 
N96021-26 

Recruitment.  Employment  and  Internal  Placement 
N%02I-26I 

Appraisals  of  Performance  Record  System 
N9602I-4I 

Labor  Management  Relations  Records  System 
N9602I-431 

Employee  Relations  Including  Discipline,  Employee 
Grievances,  Complaints,  etc. 
N96021-433 

Employee  Assistance  Program  Case  Record  System 
N9602I-434 

Suggestions  and  Awards  Record  System 
N96021-44A 

Navy  Central  Clearance  Group  (NCCG)  Records 
N9602I-44B 

Civilian  Personnel  Security  Files 
N96021-51 


Job  Evaluation.  Position  Classification.  Job  Grading.  Position 
Management,  etc. 
N%02l  52 

Missing  Persons  and  Death  Cases 
N<)6021-53 

Health  Programs.  Insurance  and  Annuties 
N96021--'i4 

Travel  Allowance  Claims  Record  System 
N96021-62 

Personnel  Automated  Data  System  (PADS) 
N96021-63 

Local  Automated  Personnel  Information  System  (LAPIS) - 
Prototype. 
N96021-MA 

Computer  Assisted  Manpower  Analyses  System  (CAMAS) 
N96021-64B 

Models  for  Organizational  Design  and  Staffing  (MODS) 
N96021/23 

Training  and  Employee  Development  Record  System 

DEFENSE  CONTRACT  AUDIT  AGENCY 


RDCAA  110  8 

110  8  Parking  Permits  and  Vehicle  Registration 
RDCAA  110  9 

110  9  Temporary  Passes  and  Permits  for  Visitors  and  Vehicles 
RDCAA  120  8 

120  8  Property  Pass  Files 
RDCAA  l.M.ll 

151  II  Security  Training  and  Orientation 
RDCAA  152  11 

152  11  Notifications  of  Security  Clearance  Status 
RDCAA  152.13 

152.13  Notifications  of  Visits 
RDCAA  152.17 

152  17  Security  Status  Master  List 
RDCAA  152  2 

152.2  Personnel  Security  Data  Files 
RDCAA  152  3 

152  3  Reports  of  Personnel  Security  Investigations 
RDCAA  1524 

152.4  Personnel  Security  Adjudication  File 
RDCAA  152  5 

152.5  Notification  of  Security  Determinations 
RDCAA  152  6 

152.6  Regional  Secunty  Clearance  Request  Files 
RDCAA  152  7 

152  7  Clearance  Certification 
RDCAA  153  3 

153  3  Key  Control  Records 
RDCAA  1605 

160  5  Travel  Orders 
RDCAA  205  09 

205 09  Delegations  of  Authonty 
RDCAA  240  1  2 

240.1  Cross  Reference  Index  to  I  egal  Opinions 
RDCAA  240  2 

240.2  Statements  of  Employment  and  Financial  Interest 
RDCAA  240  3 

240.3  Legal  Opinions 
RDCAA  240  5 

240.5  Standards  of  Conduct,  Conflict  of  Interest 
RDCAA  260.4 

260.4  White  House  Correspondence 
RDCAA  260.5 

260.5  Congressional  Committee  Correspondence 
RDCAA  260.6 

260.6  Congressional  Correspondence 
RDCAA  3113 

311.3  Applicant  Supply  File  Index 
RDCAA  311.4 

311.4  Applicant  correspondence 
RDCAA  315.10 

315  10  Executive  Development  Program 
RDCAA  315.11 

315.11  Career  Files 
RDCAA  322  7 

322.7  Students  and  Instructors 
RDCAA  341  6 

341.6  Letters  of  Commendation  and  Appreciation 
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RDCAA  347  2 

347  2  Labor  Management  Relations  Case  Files 
RDCAA  358  I 

358  1  General  EEO  Files 
RDCAA  358  21 

358  21  EEO  Complaints  Resolved  by  DCAA 
RDCAA  358  22 

358  22  EEO  Cases  resolved  by  CSC 
RDCAA  358  23 

358  23  Other  copies  of  EEO  Complaint  Case  files 
RDCAA  358  24 

358  24  EEO  Background  Documents  not  included  in  case  files 
RDCAA  358  3 

358  3  Grievance  &  Appeal  Files 
RDCAA  371  1  I 

371.1  Name  Files  ' 
RDCAA  371  13 

371.13  Official  Personnel  Folders 
RDCAA  371  2 

371.2  Supervisor  Personnel  Records 
RDCAA  371  5  ^ 

371.5  Locator  Records 
RDCAA  371  7 

371.7  Service  Record  File 
RDCAA  371.8 

371.8  Inactive  Service  Records 
RDCAA  422  5 

422.5  Disbursement  Vouchers 
RDCAA  440.2 

440.2  Time  and  Attendance  Reports 
RDCAA  502.6 

502.6  Freedom  of  Information  Administrative  Appeals 
RDCAA  503  5 

503.5  Privacy  Act  Administrative  Appeals 
RDCAA  575  4 

575.4  Postal  Directory 
RDCAA  590  8 

590.8  DCAA  Management  Information  System  (MIS) 
RDCAA  590  9 

5909  DCAA  Automated  Personnel  Inventory  System  (APIS) 

DEFENSE  LOGISTICS  AGENCY 


Slll.llDCRA  AA 

Atlanta  Personnel  Data  Bank  System. 
Sill  IIDCRT-E 

11111  Defense  Contract  Administration  Services  Region 
(DCASR)  Dallas  Personnel  Data  Bank 
Slll.llDDTC-R 

111.11  Civilian  Personnel  Data  Bank 
Slll.llDESC-KER 

Civilian  Personnel  and  Manpower  Control  System 
SlIl.llDLA-K 

11111  Rotation  of  Employees  From  Foreign  Areas  and  the 
Canal  Zone  i 

Slll.UDLA-KP  ' 

111.11  Bye-Bye  Retirement  System 
Sill  IIDLA-KS 

111.11  Official  Records  for  Host  Enrollee  Programs 
Slll.llDLA-XA 

111.11  Personnel  Roster/Locator  Files 
S12005DLA-K 

120.05  Schedule  and  Record  of  Overtime  Assignment  and 
Request 
S120.05DLA-KP 

120.05  Supervisors'  Records  and  Reports  of  Employee 
Attendance  and  Leave 
SI50.20DLA-T 

150.20  Secunty  Violations  Files 
SI53.01  DLA  T 

153.01  Personnel  Security  Files 
SI53.20DLA-T 

153.20  Personnel  Security  Clearance  Status  -  CAPSTONE 
S155.05  IDLA-NS 

155.05  Enrollment.  Registration  and  Course  Completion 
Record. 
S155.05  2DLA-NS 

155.05  2  Guest  Instructor  Introduction  Card 
S155.53DLA-NS 

155.53  Industrial  Personnel  Security  Clearance  File 


5160  50  DLA  T 

160  50  Criminal  Incidents/Investigations  file 

5161  20DLA-T 

161  20  Visitors  and  Vehicle  Temporary  Passes  and  Permits 
File 

S161  25DLA  T 

161  25  Individual  Access  Files 
SI6I  30DLAT 

161  30  Motor  Vehicle  Registration  Files 
SI61  40DI  A  T 

161  40  Vehicle  Accident  Investigation  Files 
S16I  50D1  A  T 

161  50  Traffic  Violations  File 
S161  60DIA  T 

161.60  Sei/ure  and  Disposition  of  Properly  Records 

5161  70DLA  T 

161.70  Firearms  Registration  Records 

5162  60DLA   1 

162  60  Police  Force  Records 
S2I4  lODCRN  MA 

214  10  Emergency  Transportation  of  Essential  Personnel 
S21420D1.A-1 

214  20  Emergency  Assignment  and  Training  Records 
S233  lODLAK 

233  10  Work  Assignment,  Performance  and  Productivity 
Records  and  Reporting  Systems 
S233  20DLA  L 

233  20  Data  Processing  Project  Control  Assignment  and 
Machine  Utilization 
S243  30D1  AK 

243  30  Complaints 

5252  50  DLA-G 

252  50  Claims  &  Litigation,  other  than  Contractual 

5253  10  DLA-G 

253  10  Invention  Disclosures 
S253  30DLA  G  I 

253  30  Royalties 
S253  30DLA-G  2 

253  30  Patent  Licenses  and  Assignments 
S25340DLA  G 

253  40  Patent  Infringement. 
S255.0I  DLA-G 

255.01  Fraud  &  Irregularities 
S257.10  DLA-G 

257  10  Standards  of  Conduct 
S25905DLA  G 

259.05  Legal  Assistance 
S270  lODLA-K 

270  lORequest  for  Assistance  and  Information 
S270  30DLA-B 

270.30  Biography  File 
S322  15  Dl  A  M 

322.15  Information  Military  Personnel  Records 
S322.35  DLA  M 

322  35  Officer/Enlisted  Evaluation  Report  File  and  File 
Summary 
S322  45  DLA  M 

322  45  Military  Personnel  Data  Bank  System 
S322  70  DLA  M 

322  70  Reserve  Affairs 
S330  15  DPSC-G 

330  15  Authorization  File 
S330  50DPSC 

330  50  Defense  Personnel  Support  Center  (DPSC)  Civdian 
Personnel  File 
S330  60DCRT-E-Z 

330  60  Dallas  Internal  Personnel  Management  Information 
System  (DIPMIS) 
S332dlDLAKS 

332.01  Employment  Inquiries 
S333.IO  DLA-G  ' 

333.10  Attorney  Personal  Information  and  Applicant  Files 

5334  05DLA-K 

334  05  Civilian  Personnel  Administration  Career  Program 
S334.10DLA-KT1 

334  10  Central  Inventory.  Comptroller/Financial  Management 
Career  Program 

5335  OlDLA  K 

335.01  Training  and  Employee  Development  Record  Systems 
S335.80DLA-Q 

335.80  Quality  Assurance  Staff  Development  Program 
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S336  lODCRS  F 

336.10  Personnel  Cost  Forecast  System 
S336  60DLA  KM 

336.60  Position  Classification  Appeals 
S33701DLA  K 

337  01  Lal>or  Management  Relations  Records  Systems 
S33725DLA  K 

337  25  Employee  Relations  under  Negotiated  Grievence 
Procedures 
S339  10  DLA-C 

339  10  Auditor  Profile 
S339  lODLA-K 

339  10  Headquarters  Defense  Logistics  Agency  (HQ  DLA) 
Automated  Civilian  Personnel  Data  Bank  Sy 
S339  50DLA-K 

339  50  Supervisors*  Personnel  Records 
S339  50DSAO-S 

339  50  DSAO  Staff  Information  File 
S35:  lODLA-K 

352  10  Nominations  for  Awards 
S370.20DLA  KH 

370  20  Individual  Accident  Case  Files 
S38O01DLA-K 

38001  Employee  Assistance  Program  Case  Record  Systems 
S38O.20DLA-K 

380  20  Civilian  Medical  Case  Files 
S3900IDLA-KS 

390  01  Grievance  Examiners  and  Equal  Employment 
Opportunity  Investigators  Program 
S390  05  DCRB  M 

S390  05  Boston  Equal  Employment  Opportunity  (EEC)  Skills 
Bank. 
S431  15DLA-C 

431  15  Travel  Record 
S434  15DLA-C 

434  15  Automated  Payroll  Cost  and  Personnel  System 
(APCAPS) 
S434  15DLA  KP 

434  15  Automated  Payroll.  Cost  and  Personnel  System 
(APCAPS)  Personnel  Subsystem 
S434  20DLA  C 

434  20  Mechanization  of  Contract  Administration  Services  ■ 
IB  Payroll  (MOCAS  IB) 
S434  87DLA  C 

434.87  Debt  Records  for  Individuals 
S491  10  DLA-M 

491  10  Nonappropriated  Fund  (NAF)  Membership  Records 
S493  lODLA-K 

493  10  Official  Personnel  Folders  for  Non-Appropnated  Fund 
Employees 
S672  70DLA  X 

672  70  Dependents  Travel 
S690.I0DLA-W 

690  10  Individual  Vehicle  Operators  File 
S810  50  DLA-P-I 

810  50  Contracting  Officer  Files 
S850  lODLA-Q  1 

850  10  Quality  Assurance  Activity  Certification  Report 
S850  lODLA-Q  2 

850  10  Monthly  Quality  Assurance  Activity  Report  by  Person 
S866  15DPSC 

866  15  Manufacturing  Payroll  System.  Weekly  Piece  Work 

DEFENSE  INVESTIGATIVE  SERVICE 


VI -01 

VI -01  Privacy  and  Freedom  of  Information  Request  Records 
VI -02 

VI -02  DIS  Personnel  Locator  System 
V2  01 

V2-01  Inspector  General  Complaints 
V4-0I 

V4-01  Civilian  Employee  Personnel  Records 
V4-02 

V4-02  Optional  Personnel  Management  Records  (OPMR) 
V4-04 

V4-04  Civilian  Applicant  Records 
V4-05 

V4-05  Military  Personnel  Management  Information  System 
(MILPERS) 


V4-06 

V4  06  Civilian  Personnel  Management  Information  System 
(CPMIS) 
V4-07 

V4  07  .Adverse  Actions,  Grievance  Files  and  Administrative 
Appeals 
V4-08 

V4  08  EEO  Complaints 
V4-09 

V4  09  Merit  Promotion  Plan  Records 
V4-10 

V4-10  Incentive  .Awards 
V5-01 

V5-01  Investigative  Files  Svstem 
V5-02 

V5-02  Defense  Central  Index  of  Investigations  (DCII) 
V5-03 

V5-03  National  Agency  Check  (NAC)  Case  Control  System 
(NCCS) 
V5-04 

V5-04  Defense  Case  Control  System  (DCCS) 
V6-01 

V6-01  Personnel  Security  Files 
V6-02 

V6-02  Special  Compartmented  Intelligence  (SCI)  Access  file. 

UNIFORMED  SERVICES  UNIVERSITY  OF 
HEALTH  SCIENCES 


WUSUOl 

USUHS  Personnel  Files 
WUSU02 

USUHS  Payroll  System 
WUSU03 

USUHS  Student  Record  System 
WUSU04 

USUHS  Applicant  Record  System 

UNITED  STATES  ARMY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED  Depart 
ment  of  the  Army  records  are  arranged  by  major  functional  catego- 
nes  Systems  of  records  notices  are  grouped  similarly.  For  exam- 
ple, a  system  of  records  about  assignment  of  military  personnel 
may  be  found  m  the  mihtary  personnel'  functional  area  -  the  700 
series;  medical  treatment  records  are  in  the  'medical'  functional 
area  -  the  900  series  Some  subjects,  such  as  investigations,  are 
treated  as  sub-elements  of  a  major  function;  e.g.,  'military  police', 
"security",  and  'intelligence'  investigations  are  found  in  the  500  se- 
ries, 'criminal'  investigations  in  the  400  series;  "military  personnel" 
investigations  in  the  "^00  senes  Civilian  personnel"  investigations, 
however,  are  not  covered  by  Army  system  notices  but  can  be 
found  in  Civil  Service  Commission  systems  of  records  -  in  this 
case,  under  "CSC/GOVT-4".  The  following  list  serves  as  a  general 
guide  to  subjects  which  are  retrieved  by  personal  identifier  and  are 
contained  in  the  Army  systems  of  record  notices.  To  this  guide 
have  been  added  Civil  Service  Commissioii  systems  of  record 
notices  which  identify  records  in  the  temporary  custody  of  the 
Army  and  bear  CSC/GOVT  identification  numbers. 

HOW  TO  USE  THE  INDEX  GUIDE  As  an  aid  in  locating  a 
particular  system  of  records,  follow  the  general  guide  below.  The 
series  in  which  the  subject  is  located  will  appear  as  numbers  of  the 
system  notice  identification  For  example:  pay  records  for  military 
and  civilian  personnel  are  in  the  300  series;  comparable  system 
notices  are  A0305  OSaDACA  and  A0306.01aDACA  respectively  The 
first  letter  A  represents  the  Army  and  the  suffix  letters  are  internal 
management  accounting  devices.  System  notices  are  published  in 
numerical  sequence  Following  the  identification  number,  the 
system  notice  is  further  identified  by  name,  location,  and  the 
category  of  individuals  included. 


SUBJECT  SERIES 


SYSTEM 
IDENTIFICATION  SERIES 
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Appeals,  Grievances,  Complaints  (civilian) 

Awards  and  Decorations 

•      I 
Civilian  Personnel  Investigations 

Civilian  Personnel  Records 

I 
Congressional  Inquiries 

Contractors 

Court-martials 

Cnminal  Investigations 

Dependents'  Education 

Housing 

Inspector  General  Inspections/Investigations 

Intelligence/Counterintelligence 

Labor-Management  Relations 

Laundry  and  Drycleaning 

Law  Enforcement 

Legal  Assistance 
Logistics 
Locator  Files 
Management  Functions 
Medical  Records  (civilian) 


DEPARTMENT  OF   DEFENSE 

School  Files 


A06I4       and 
CSC/GOVT  1 

A0600      and 
A0718    . 

A0502      and 
CSC/GOVT  4 

A0814      and 
CSC/GOVT  3 

A0411  .. 

AUO*;      and 
A1519 

A0404 

A05O8    . 

A 1015... 

AI5II... 

A0224... 

A0500.. 

A0814  .. 

AI427... 

A0225      and 
A0509 

A 0402.  . 

A1400... 

AOlOO 

A0200... 


Medical  Records  (military) 

Military  History 

Military  Personnel  Rec<uds 

Non-appropriated  Funds 

Passports 

Pay  (civilian  and  military) 

Pharmacy  Services  , 

Photographic  Records 

Planning,  Programming,  and  Operations 

Postal  I  . 

Privacy  Act  Requests 

Procurement 

Real  Estate 

Review  Boards  (military) 

Security  Access/Clearance 


A0609..., 
A0917...  and  CSC/GOVT-3 

A0714      and 
A0900 


A0200. 


A0228 

AOC     . 
and  A0700 

A0314.. 

AI205... 

A0300. 

A0913... 

AI107.  . 
A0200... 

Alios 

A0201   . 

A1402... 
A10504 

A0708.     and 

A0727.  . 

A0506.. 


Telephone  Directories 
Training 


50397 

AIOIO      and 
AI0I2... 

AllOI... 


A0700  ... 
A0800    .  AlOOO     .  Aim      and  CSC/GOVT-3 


Travel  and  Transportation 
Veterinary  Service 


A0302    .. 
AI20I     .  and  AI205  .. 

A0929... 


REQl  ESTING  RECORDS 

Records  are  retrieved  by  name  or  b>  some  other  personal  identi- 
fier It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROITINE  ISES 

Certain  blanket  routine  uses  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other- 
wise within  a  particular  record  system  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  everv  individual  record  system 

ROUTINE  USE  -  LAW  ENEORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatorv  in  nature,  and 
whether  arising  bv  general  statute,  or  b>  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  mav  be  referred,  as  a  routine  use.  to  the  appropnate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  tf 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 


ROUTINE  USE 


DISCLOSURE  OF  REQUESTED 
INFORMATION 


A  record  from  a  system  of  records  maintained  by  this  component 
mav  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  securitv  clearance,  the  reporting  of  an  investigation  of 
an  emplovee.  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  svstem  of  records  maintained  by  this  com^ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
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of  a  lawful  function  such  as.  hut  not  limited  to.  personnel  actions, 
personnel  securils  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record 

ROITINE  ISK  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  1975. 
will  be  diss.losed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  res  lew  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  .\\^  at  an>  stage  of  the  legislative  coordinatu>n  and 
clearance  process  as  set  forth  in  that  Circular 

ROl  TINE  I'SE  -  DISCLOSl  RES  REQl  IRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  b> .  or  to  claim  rights  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
mibtary  and  civilian  personnel 

ROITINE  ISE  -  DISCLOSl  RE  TO  STATE  AND 
LOCAL  TAXING  AITHORITIES 

.^nv  information  normally  contained  in  IRS  Form  W  2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5.  US  Code.  Sections  5516.  55!'.  5520.  and 
only  to  those  Slate  and  local  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr    76-0" 

ROITINE  ISE  -  DISCLOSURE  TO  THE  IS.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern 
ment-viide  personne'  management  functions  and  studies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Record?"  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
U  S  C    2<X)4  and  2906 


AAFES0207.02 
System  aame:  207  02  A.AFF.S  Customer  Comments,  Complaints, 
and  Direct  Line  Files 
System  location:  Headquarters.  -Army  and  Air  Force  Exchange 
Service  (.A.AFES).  Command  and  Public  Relations  Division;  also 
oversea  system  headquarters.  regional  headquarters.  area 
exchanges  and  individual  exchanges,  within  the  worldwide  system. 

Categories  of  individuals  covered  by  the  system:  Customer  inqui- 
ries, complaints,  and  comments  on  all  phases  of  AAFES  opera- 
tions, also,  customer  opinion  survey  information. 

Categories  of  records  in  the  system:  File  contains:  Customer  ad- 
dresses, telephone  numbers,  information  pertaining  to  nature  of  the 
inquiry,  research  information  and  A.AFES  response  to  the 
customer. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  section  301  2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lo  aid  the  exchange 
management  in  determining  the  needs  of  the  customers  and  decid- 
ing a  course  of  action,  if  deemed  necessary  in  settling  any  com- 
plaint to  the  customer's  satisfaction 

Information  regarding  the  customers  inquiry  may  be  exchanged 
between  AAFES  headquarters  and  field  elements  for  the  purpose 
of  expediting  customer  satisfaction,  corrective  action  and  response 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  .Ml  records  are  retiicved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Direttor. 
Public  Relations  and  Command 

Storage:  Paper  records  in  file  folders  stored  in  metal  cabinet 

Relricvability:  Customer  ci>rrcspondence  is  logged  by  name  and 
cross-referenced,  then  filed  in  metal  containers  by  numbei  .ind  b\ 
exchange 

Safeguards:  Folders  maintained  in  metal  filing  cabinets  Building 
employs  security  guards 

Retention  and  disposal:  Command  and  Public  Relations  Division 
Regulation  1300-Olb-  Cut  off  at  close  of  fiscal  year    Destroyed  after 
three  years 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  .Army  and  .Air  1  orce  Exchange  Service.  Dallas,  Texas 
.Notification  procedure:  Information  may  be  obtained  from; 
Headquarters.  AAFES  (AAFESAD) 
Dallas.  Texas  75222 
Telephone;  Area  Code  214/330-2011 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to    Headquarters.  .Army  and  Air  1-orce  I{xchange  Ser\ice 
(AAFES  AD).  Dallas,  Texas  7^222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(controll  number  that  appears  with  the  office  symbol  on  all  cor 
respondence  reiicived  from  this  office.  Visits  are  limited  lo 
Headquarters,  Artny  and  Air  Force  Exch;inge  Service.  Director. 
Personnel  Division.  Dallas.  Texas  75222 

Contesting  record  procedures:  The  agency's  rules  for  .ici.ess  to 
records  and  for  contesting  contents  and  appealing  initi.il  determina- 
tions may  be  obtained  from  the  S\'.SM.-\N.A(iER 

Record  source  categories:  Personnel  Action  (AAFES  EOR.M  1200- 
75/1200-76) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAKtS0306.03 
System  name:  306.03  Debriefing  .Acknowledgment  Files 

System  location:  Primary  Safety  and  Security  Office.  Headqiiar 
ters  A.AFES  Decentralized  segments  Commanders  OES  and  Re 
gions 

Categories  of  individuals  covered  by  the  system:  Any  person 
whose  access  authorization  for  classified  defense  information  has 
been  terminated  due  to  lack  of  need 

Categories  of  records  in  the  system:  File  contains  individual's  can- 
celled Access  Authorizations  which  have  been  signed  and  dated  bv 
the  individuals  who  have  been  debriefed,  acknowledging  the 
debriefing 

Authority  for  maintenance  of  the  system:  Section  6.  Executive 
Order  11652,  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Tii  determine  if  a  person 
charged  with  disclosing  classified  information  was  debriefed  and 
knew  the  consequences  of  such  disclosure 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  a  locked  file/safe 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  the  end  of  the  fiscal  year  in  which  the  debriefing 
occurred,  held  two  additional  years  in  inactive  status  and  retired  to 
the  National  Records  Center 

System  managerls)  and  address:  .Security  Specialist,  Safety  and 
Security  Office  HQ  AAFES,  Dallas.  Texas'75222 

Notification  procedure:  Information  may  be  obtained  from: 
HQ  AAFES.  ATTN:  AAEES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  lo  Headquarters,  Army  and  Air  Force  Exchange  Service 
(ATTN:  AAEES-SS)  Dallas,  Texas  75222 
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Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number 

For  personal  visits,  valid  acceptable  identification  is  required 

CoDtcstlDg  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  in 
dividual  requesting  access  personal  clearance  from  Defense  In 
vestigative  Service 

Syttemi  exempted  from  certain  provisions  of  the  act:  None 

AAKF.S03M.04 
System  name:  306  04.  Classified  Material  Access  Files 

System  location:  Primary  System  Safety  and  .Sccunty  Office, 
HQ  AAFES,  Decentralized  Segments  in  Offices  of  Commanders 
OES,  Region  Chiefs  and  Division  Directors 

Calefories  of  individuals  covered  by  the  iystcm:  Any  citizen 
whose  trustworthiness  has  been  established  (in  accordance  with  ap- 
plicable military  regulations)  and  access  granted  in  response  to  a 
request  from  a  region  chief  or  division  director 

Catetorlei  of  records  In  the  system:  File  contains 
Director's/Chiefs  request  and  Access  Authorization  Form  granted 
by  Security  Control  Officer 

Authority  for  maintenance  of  the  system:  Section  6.  Executive 
Order  11652.  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Material 

Rottllne  uses  of  records  malnUined  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documents  are  main- 
tained in  Division/Region/(5ES  Offices  by  custodians  of  classified 
defense  information  files  to  determine  personnel  with  access  to 
such  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabeUcally  by  last  name  of  individual  with 
access 

Safeguards:  Building  has  security  guards.  Files  kept  in  locked  file 
cabinet.  Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
access  is  terminated  for  any  reason,  then  transferred  to  A.AFES 
Security  Control  Officer  for  retention  under  AAFES  306-03 

System  manager(s)  and  address:  Security  Specialist.  Headquarters 
AAFES.  ATTN:  AAFES  SS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN;  AAFES  SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES.  ATTN:  AAEES-SS.  Dallas. 
Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number  and  job  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable valid  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  HQ 
AAEES-SS,  Dallas,  Texas  75222 

Record  source  categories:  From  security  control  officer  in 
response  to  request  from  manager  requesting  access  for  individual 
Access  based  on  trustworthiness  established  by  investigation 
completed  by  Defense  Investigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES03O6.12 
System  name:  306.12  Personnel  Security  Case  Files 

System  location:  Pnmary,  Safety  and  Security  Office  Headquar 
ters  AAFES,  Dallas,  Texas  Decentralized  segments  -  Commanders 
AAFES-PAC,  AAFES-EUR  and  AAEES-ALX 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
trustworthiness  has  been  established  (in  accordance  with  ap- 
propriate regulations)  at  the  request  of  their  division  director  or  re- 
gion chief. 


Categories   of    records    in    the    system:    File    contains    individual's 
request  for  clearance,  copy  of  Statement  of  Personal  History,  Cer 
tif^atc  of  Clearance  and  results  of  investigation 

Authority  tor  maintenance  of  the  system:  Section  6,  Executive 
Order  116^2,  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Safet\   and  Security   Of 
fice  -  To  obtain  and  grant  security  clearances  and  access  authoriza- 
tions to  personnel  whose  trustworthiness  has  been  established 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Building  has  security  guards    Records  are  maintained 
in  a  locked  safe  file 

Retention  and  disposal:  Records  are  maintained  until  end  of  fiscal 
year  of  individuals  separation  and  placed  in  inactive  status  for  two 
years  and  are  then  destroyed 

System  managertsi  and  address:  Security  Specialist,  HQ  AAFES, 
Dallas.  Texas  7^::; 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  Army  and  Au  Force  Exchange  Service 
Attention    AAEES-SS 
Dallas.  Texas  75222 
Telephone  AC  214-330-2721 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed   to     Headquarters   AAFES.   ATTN     AAEES-SS.   Dallas. 
Texas  75222 

Written  requests  should  include  the  full  name  of  the  individual, 
current  address.  Social  Security  number  and  telephone  number 
For  personal  visits,  valid,  acceptable  identification  is  required 
Contesting  record  procedures:  The   .Agency's  rules  for  contesting 
contents   and   appealing  determinations   may   be  obtained   from   the 
SYSMANAGER 

Record  source  categories:  Applications  and  related  forms  from  in- 
dividual,    notification    of    results    of    security     investigation    from 
Defense   Investigative   Service    Certificates  of  clearance   from  this 
headquarters  and  other  Department  of  Defense  entities 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.13 
System  name:  ^06  13.  Personnel  Security  Status  Files 

System  location:  Primary  roster  -  in  Safety  and  Security  Office 
HQ  A.AFES.  Dallas.  Texas  Rosters  by  OES  and  Regions  are  main- 
tained in  respective  OES  and  region  headquarters 

Categories   of   individuals   covered   by    the   system:    Any   employee 
with  a  valid  Certificate  of  Clearance  in  their  Official  Personnel  File 
Categories  of  records  in  the  system:  Roster  is  a  computer  print-out 
listing  all  personnel  with  valid  clearance  certificates 

Authority  for  maintenance  of  the  system:  Section  6.  Executive 
Order  11652.  Classification  and  Declassification  of  National  Securi- 
ty  Information  and  Matenal 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Roster  copies  are  pro- 
vided OES  and  region  security  control  officers  to  identify  person- 
nel with  security  clearance  levels  since  the  onginal  documents  are 
maintained  in  Official  Personne!  Files 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  print  out  in  ACCO  hinder 
Retrievability:  Listed  alphabetically   bv   region  by  facility 
Safeguards:   Building  has  secunty  guards    Records  maintained  in 
locked  filesafe 

Retention  and  disposal:  Records  are  maintained  until  the  next 
quarterly  run.  and  held  in  inactive  status  for  an  additional  nine 
months  and  then  destroyed 

System  managerist  and  address:  Security  Specialist.  Headquarters 
A.AEFS.  Dallas.  Texas 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN    AAEES-SS 
DALLAS.  TEXAS  75222 
Telephone  AC  214-330-2721 
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Record   ■ccess   procedures:    Requests   from    individuals   should   be 
addressed   to:    Headquarters.   Army   and   Air   Force   Kxchange   Ser 
vice.  ATTN    AAFES  SS  Dallas.  Texas  752;: 

Written  request  for  information  should  include  the  full  name  and 
Social  Secunty  number  of  the  individual  and  job  location 

For  personal  visits,  the  individual  should  provide  valid  acceptable 
identification 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
may  be  obtained  from  SYSMANAGER 

Record  aource  catcfoHe*:  Pnntoul  is  requested  from  Personnel 
Division  from  information  on  ID  .Automated  SYSNAMF  ^3-06. 
System  Magnetic  Tape  Files 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0401.04 
System  name:  401  04  Official  Personnel  Folders  (OPF) 

System    location:    Primary      OPF        Headquarters.    .Armv    and    Air 
Force    Exchange    Service.    Dallas.    Texas.    Headquarters,    A.AFFS 
Pacific,    Headquarters.     AAFF.S-Furope.     Headquarters.    .\AFF.S 
Alask^i  all  regional  offices,  base  and  post  area  exchanges   within 
the  Army  and  Air  Force  System 

Decentralized  Career  Management  Folder  (CMF)  -  Personnel 
Division.  Headquarters.  Army  and  .\ir  Force  Exchange  Service 

Decentralized:  Convenience  Personnel  Folder  (CPF)  ■  Headquar- 
ters. Army  and  Air  Force  Exchange  Service,  Dallas.  Texas. 
Headquarters.  .AAFES-Pacific .  Headquarters.  AAFFS-Europe . 
Headquarters.  AAFES  Alaska,  all  regional  offices,  all  base  and 
post  exchanges  and  satellites  within  the  Army  and  .Air  Force 
System 

Categories  of  individuals  covered  by  the  system:  Official  Personnel 
Folder  All  US  citizen  (to  include  permanent-resident  alien  and 
nonimmigrant  ahen)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  fuU-time,  temporary  part-time  and  in- 
termittent 

Career  Management  Folder  All  US  citizen  (to  include  per- 
manent-resident alien  and  non-immigrant  alien)  employees  with 
category  of  regular  full-time  and  temporary  full-time  who  are  at  the 
managerial  level. 

Convenience  Personnel  Folder:  .All  US  citizen  (to  include  per- 
manent-resident alien  and  non-immigrant  alien)  employees  with 
category  of  regular  full-time,  regular  part-time,  temporary  full-time, 
temporary  part-time  and  intermittent 

Categories  of  records  in  the  system:  Official  Personnel  Folder 
Name,  social  security  number;  employment  history;  education;  job 
and  pay  data;  performance  reviews;  letters  of  commendation,  repri- 
mand, training  certificates;  salary  and  benefits  information,  to  in- 
clude allowances  and  insurance  data;  travel  orders  and  general  cor- 
respondence, other  personal  data  such  as  security  clearance,  loyal- 
ty, non-affiliation,  etc 

Career  Management  Folder:  Name,  social  security  number,  em 
ployment    history;    education,    job    and     pay     data;    performance 
reviews;  letters  of  commendation,  reprimand,  training  certificates: 
travel  orders  and  general  correspondence,  personal  data  to  include 
health,  security  clearance,  military  separation,  etc. 

Convenience  Personnel  Folder:  Name,  social  security  number. 
training  certificates,  employment  history,  job  and  pay  data;  per- 
formance reviews;  letters  of  commendations,  reprimand,  travel  or- 
ders and  general  correspondence 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  301 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:    Official    Personnel 
Folder:  Servicing  Personnel  Offices  to  provide  hard-copy  documen 
tation  on  employees'   current  job  and   pay  data,   past  job  history, 
career  progression,  etc. 

Career  Management  Folder:  Personnel  Division  to  obtain  infor- 
mation on  current  and  past  employment  for  the  purposes  of  job  as- 
signments, promotions  and  carrer  progression. 

Convenience  Personnel  Folder:  Maintained  by  non-servicing  per 
sonnel  offices  for  ready  reference  of  employees'  current  and  past 
employment  history,  job  and  pay  data,  etc 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  employee  name 

Safeguards:  Folders  maintained  in  locked  filing  cabinets. 


Retention  and  disposal:  Official  Personnel  Ft>lder  Placed  in  ac 
live  file  upon  separation  Hold  1  year  then  forward  to  National  Per 
sonnel  Records  Center  (Civilian).  Ill  Winnebago  Street.  Si  I  ouis. 
Missouri  63118  Inactive  OPF  may  be  retired  to  NPRC  3  months 
after  separation  by  AAFES  elements  when  the  volume  of  inactive 
OPFs  creates  a  storage  problem 

Career  Management  Folder  Cutoff  at  close  of  fiscal  year  in 
which  employee  is  separated    Destroyed  after  3  years 

Convenience  Personnel  Folder    Transferred  with  Official  Person 
nel    Folder   to    gaining    location    upon    transfer     Cutoff   at    close   of 
fiscal  year  employee  is  separated    Destroy  after  1  year 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  I  xchange  Service.  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas.  Texas  752:2 

lelephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  Personnel  Ft)lder  Application 
for  Employment.  Application  for  Fidelity  Bond.  College  Trans- 
cripts; Personnel  Actions;  Performance  Reviews  and/or  Personnel 
Evaluation  Reports,  Letters  of  Commendation.  Reprimand.  Train- 
ing Certificates;  Travel  Orders.  Employee  Insurance  Data.  Housing 
.MIowance.  Certificate  of  Clearance.  loyalty  Affidavit;  Certificate 
of  Non-Affiliation.  Bonds. 

Career  Management  Folder  Application  for  Employment.  Col- 
lege Transcripts;  Personnel  Actions,  Personnel  Evaluation  Reports: 
Letters  of  Commendation,  Reprimand,  Training  Certificates.  Travel 
Orders;  Certificate  of  Clearance  and  other  related  papers. 

Convenience  Personnel  Folder:  Personnel  .Actions  Training  Cer- 
tificates, Performance  Reviews  and/or  Personnel  Evaluation  Re- 
ports; Letters  of  Commendation.  Reprimand.  Travel  Orders  and 
other  related  papers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAKES0401.05 
System  name:  401  05  Employee  Service  Record  Card  Files 

System  location:  Headquarters,  .Army  and  Air  Force  Exchange 
Service.  Dallas.  Texas,  Headquarters,  .AAFES-Pacific;  Headquar- 
ters. AAFFS-Europe;  Headquarters.  .AAFES-Alaska.  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 

include  permanent-resident  alien  and  non-immigrant  alien)  em- 
ployees with  category  of  regular  full-time,  regular  part-time,  tempo 
rary  full-time,  temporary  part  time  and  intermittent. 

Categories  of  records  in  the  system:  Official  summary  of  employ- 
ment history  to  include  name;  social  security  number,  date  of  birth; 
home  address  and  telephone;  emergency  contact;  passport  data, 
identification  card  data,  dependent  data,  foreign  languages,  to  in- 
clude degree  of  proficience.  clerical  skills;  education,  to  include 
schools  attended,  degree  achieved.  AAFES  education/training  cour- 
ses; performance  reviews,  to  include  date  and  type;  service  award 
data;  employment  record  to  include  date,  job  data,  pay  data, 
separation  data 

Authority  for  maintenance  of  the  system:  Title  10,  United  .States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  have  as  ready 
reference  to  official  summary  of  employment  history,  chronology 
of  personal  and  service  data  for  employees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  kardex  or  file  box. 

Retrievability:  Alphabetical  by  employee  name. 
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Alphabetical  within  activity  and  branch 
Salcfvardi:  Maintained  in  locked  cabinet. 

ReleatioB  and  diaposal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  is  separated  or  transferred  Retain  5  additional  years  in 
CFA  and  retire  Destroy  15  years  after  cutoff  Exception:  Forward 
files  to  employees  of  discontinued  installations  to  National  Person- 
nel Records  Center  (Civilian)    ^ 

Syttcoi  managcrd)  and  addrcaa:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service.  Dallas,  Texas 
NotUkatloa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330  3871 
RcciM-d  acccaa  proccdarei:    Requests   from   individuals   should   be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Conteatlag  record   procedure*:  The   agency's  rules  for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  aonrce  categories:  Personnel  Actions;  Performance 
Reviews  and/or  Personnel  Evaluation  Reports,  application  form; 
training  certificates,  service  award  certificates 

SyttciBf  exempted  Irom  certain  provisions  of  the  act:  NONE 
AAFES0401.il 
System  name:  401.11  Personnel  Records  Maintained  at  Supervisory 
Level 
System  location:  All  supervisory  personnel  within  the  Army  and 
Air  Force  Exchange  Service  for  subordinate  employees. 

Categories  of  Individuals  covered  by  the  system:  All  US  citizen 
(including  permanent-resident  alien  and  non  immigrant  alien)  em- 
ployees with  category  of  regular  full-time,  regular  part-time,  tempo- 
rary full-time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  job  data,  performance  review  data,  to  include  date  and 
rating:  counseling  interview  record;  training  record,  to  include  cour- 
ses, type  and  completion  date;  job  description;  standards  of  con- 
duct review. 

Antbority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ready-reference  for  su- 
pervisor of  pertinent  data  on  subordinate  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  file  maintained  in  file  folder. 
RetricTability:  Alphabetical  by  employee  name. 
Safeguards:    Maintained   in    locked   filing   cabinet  or   supervisor's 
desk. 

Retention  and  disposal:  Destroy  upon  separation,  retirement  or 
non-local  transfer  of  employee 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES  (AAFES-AD) 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 
Record  access  procedures:   Requests   from   individuals   should   be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  DaUas.  Texas  75222. 

Written  requests  for  information  should  conUin  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separaUon 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Supervisor's  Record  of  Employee;  Em- 
ployee Interview  Record  Card  (Counseling).  Job  Descnption.  Em- 
ployee Training  Record  and  comparable  papers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.0I 
System  name:  403  01  Application  for  Employment  Files 

System  location:  Executive  and  Managerial  Personnel  Division, 
Headquarters.  Army  and  Air  Force  Exchange  Service 

Non  Managerial  Headquarters.  Army  and  Air  Force  Exchange 
Service.  Dallas.  Texas.  Headquarters.  AAFES  Pacific;  Headquar- 
ters, AAFFS-Europe.  Headquarters.  AAFES  Alaska,  all  regional 
offices:  all  base  and  post  exchanges  and  satelLtes  within  the  Army 
and  Air  Force  System 

Categories  of  individuals  covered  by  the  system:  Individuals  out- 
side of  A.AFES  applying  for  positions  within  the  Army  and  Air 
Force  Exchange  Service 

Categories  of  records  in  the  system:  Active  applications  -  Applica- 
tion for  Employment,  resume,  applicant  refcrals.  interview  form; 
previous  employers  references,  related  papers. 

Inactive  applications  Application  for  Employment;  resume, 
letter  of  rejection,  related  papers 

Authority  for  maintenance  of  the  system:  Title  10.  united  States 
Code.  Section  '012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  - 
Filling  of  vacancies  at  the  managerial  level  for  which  outside 
recruitment  is  necessary. 

Servicing  Personnel  Office  -  Filhng  of  vacancies  of  non- 
managenal  level  that  require  outside  recruitment 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  file  folders 

Retrievability:  .Active  applications  Alphabetical  within  position 
category. 

Inactive  apphcations  -  Alphabetical  b>  individual  name. 
Safeguards:  Maintained  in  locked  cabinet. 

Retention    and    disposal:    Active    applications    -    Destroy    after    2 
years,  except  thai  on  request  they  may  be  returned  to  individuals 
Inactive  applications     Cutoff  monthly.  Destroy  after  3  months 
System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  .Arm>  and  Air  Force  Exchange  Service,  Dallas.  Texas 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  A.AFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 
Record   access  procedures:   Requests  from   individuals   should   be 
addressed  to    Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  secunty  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  .Applicant;  previous  employers. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.04 
System  name:  403.04  College  Recruitment  Files 

System  tocation:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas.  Texas;  Personnel  Division.  Career 
Management  Branch.  Recruitment  and  Executive  Development 
Section. 

Categories  of  individuals  covered  by. the  system:  .All  United  Sutes 
citizens  (to  include  permanent  -  resident  alien,  non-immigrant  alien) 
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uho  have  been  interviewed  at  a  college  or  university  for  employ- 
ment with  the  AAFFS 

Catr](orl«4  of  records  in  the  system:  File  contains  copies  of  cor- 
respondence with  school,  school  recruiting  trip  report  and  report  of 
campus  visit 

Aulboritv  for  mainienanrr  of  the  system:  Title   10.  United  States 

Code.  Section  ^01 : 

Rootine  oaes  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  To 
maintain  information  on  school  placement  functions  and  cumcu- 
lums.  available  on-campus  interviewing  dates,  and  other  informa- 
tion relevant  to  students  interest  in  A.AFF.S  employment 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  Container 

Retricvabillty:  Alphabetical  by  school  name    Each  request  for  in- 
formation evaluated  as  to  need  before  release 
Safeguards:  Stored  in  locked  container 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year.  Destroy 
after  three  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  AAFF.S.  Dallas.  Tenas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas.  Texas  75222 
Telephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  AAFES  (AAFES  AD).  Dallas.  Texas 
75222. 

Wntten  requests  for  information  should  contain  the  name  of  the 
school  and  date  visited  and  the  name  of  the  student/applicant  inter- 
viewed 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  obtained  directly  from 
school  in  correspondence  form 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFESO4O3.05 

System  name:  403  05  Employee  Examination  Records 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service.  DaUas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  managerial 
and  regular  full-time  hourly-paid  employees  who  have  been  con- 
sidered for  promotion  to  managerial  level 

Categories  of  records  in  the  system:  File  contains  test  scores  and 
normative  data  on  those  persons  who  have  taken  the  A.\FF.S  test 
battery  which  consists  of  (a)  SET  tests,  (b)  Thurstone  Test  of  Men- 
tal Alertness,  (c)  Wesman  Personnel  Classification  Test,  (d) 
Thurston  Tempermaneni  .Schedule,  (e)  Personagraph  l.Allston  B 
Hobby  Associates) 

Authority  tor  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ised  as  research  data 
and  a  predictor  of  success  in  given  situations  during  job  considera- 
tions Test  battery  is  read  only  by  a  professional  psychologist  with 
a  minimum  of  a  MA  in  Psychology 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Locked  container 

Retrievabiliiy:  Alphabetical  by  employee  name.  Each  request  for 
data  evaluated  as  to  need  before  release. 
Safeguards:  Stored  in  locked  container. 

Retention  and  disposal:  Permanent,  cutoff  at  close  of  fiscal  year 
System  manageris)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  Army  and  Air  Force  Exchange  Service 
(AAFFS  AD).  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  curreni  address  and 
telephone  number,  if  terminated,  date  of  birth,  dale  of  separation 
and  last  emploving  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initi.i!  determina- 
tions bv  the  individual  concerned  mav  be  obtained  from  the 
SYSM.ANAC.FR 

Record  source  categories:  Individual  tests  taken  by  employee. 

Systems  exempted  from  certain  provisions  of  the  art:  None 

AAKKSO403,08 
System  name:  4()V08  Reference  and  Pre  Employment  Credit  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (.\AFES).  Dallas.  Texas 

Categories  of  individuals  covered  by  the  system:  All  United  States 
citizens  (to  include  permanent  resident  alien,  non  immigrant  alien) 
who  have  interviewed  for  a  management  or  management  trainee 
position  with  the  AAFFS 

Categories  of  records  in  the  system:  File  contains  correspondence 
and  other  documents  regarding  employment  suitability  Includes  let- 
ters to  and  replies  from  previous  employers,  personal  reference 
checks,  security  and/or  other  preemployment  investigations  and 
clearances  deemed  appropriate  to  the  position  and  evidence  that  the 
applicant  is  in  satisfactory  physical  condition 

Authority  for  maintenance  of  the  system:  Title   10.   United  States 

Code.  Section  '012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Assure  that  an  in- 
dividual, after  having  been  selected  for  appointment  but  prior  to  of- 
ficial appointment,  has  cleared  for  employment  suitability 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Alphabetical  by  employee's  name. 
Safeguards:  Maintained  in  locked  filing  cabinet 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year  Destroy 
after  one  year  for  satisfactory  reference  and  credit  checks  Destroy 
after  three  years  for  adverse  reference  and/or  derogatory  credit 
checks. 

System  manager(si  and  address:  Director.  Administrative  Services 
Division.  .AAFES.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone    Area  Code  214/V30-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  A.AFES  (AAFES-AD).  Dallas,  Texas 
75222  Written  requests  for  information  should  contain  the  full 
name  of  the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Visits  are  limited  to  Headquarters.  AAFFS.  Director,  Personnel 
Division.  DaUas.  Texas  75222 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  obtained  from  employee's 
previous  employer(s)  and  from  personal  references  provided 
AAFES  by  the  employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0403.n 
System  name:  403  1  1  Personnel  Clearance  Records 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas.  Headquarters.  AAFES-Pacific,  Headquar- 
ters. AAFES-Europe.  Headquarters.  AAFES-Alaska;  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System. 
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Categories  of  individuals  covered  by  the  system:  All  US  citi/en  (to 
include   permanentsresident   alien,    non  immigrant   alien)   employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full 
lime,  temporary  part-time  and  intermittent 

Categories  of  records  in  (he  system:  Name;  social  security 
number;  job  data,  clearance  reason  and  cleraing  office's  approval 

Authority  for  maintenance  of  (he  system:  Title  10.  United  States 
Code.  Section  3012 

Routine  uses  of  records  maintained  in  the  sys(em,  including  catego- 
ries of  Bscri  and  the  purposes  of  such  uses:  Assure  thai  departing 
personnel  have  been  properly  processed  and  cleared  prior  to 
transfer,  termination  or  leave  without  pay 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  filed  m  file  folders 

Retrievability:  Alphabetical  by  employees  name. 

Safeguards:  Maintained  in  locked  filing  cabinet. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  of  depar 
ture    Destroy  after  1  year 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service.  Dallas.  Texas 

Notification  procedure:  Information  may  be  obtained  from; 

HEADQUARTERS  AAFES  (AAFES  AD) 

Dallas.  Texas  7S222 

Telephone    Area  Code  214/3.30-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Headquarters.  Armv  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  dale  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  .Actions;  Performance 
Reviews  and/or  Personnel  Evaluation  Reports;  apphcation  form, 
training  certificates,  service  award  certificates 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAKES0403.12 
System  name:  403  12  Oversea  Processing  Records 

System  location:  Administrative  Services  Division,  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas.  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen 
employees  of  a  managerial  level  who  are  programmed  for  transfer 
from  CONl'S  to  an  oversea  activiiv  of  the  ,Army  and  Air  Force 
Exchange  Service 

Categories  of  records  in  the  system:  Name;  social  security 
number;  grade;  transfer  date,  household  goods;  privately-owned 
vehicle  authorization,  residence  information,  dependent  data,  pass- 
port data,  security  clearance  data,  flight  information  and  related 
papers 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  '012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  accomplish  travel  ar 
rangements  on  a  timelv  basis  to  insure  departure/arrival  of  em- 
ployee (and  family)  to  new  location  in  support  of  operational 
requirements 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  filing  cabinet. 

Retrievability:  .Alphabetical  by  employee  name. 

Safeguards:  Files  maintained  in  locked  cabinet. 

Retention  and  disposal:  Cutoff  v>.hen  employee  departs  the  US 
Destroy  after  1  year 

System  manager(s)  and  address:  Director.  Adminislrativc  Services 
Division.  Army  and  Air  Force  Exchange  Service.  Dallas.  Texas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 


Dallas.  Texas  75222 
Telephone    Area  Code  214/330-3871 
Record   access   procedures:    Requests   irom  individuals   should   be 
addressed  to    Headquarters,  Armv  and  Air  Force  Exchange  Service 
(AAFFS-AD).  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employment  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record      source      categories:      Personnel      Request.      Relocation 
Questionnaire:  Travel  Orders;  Passport,  Airline  tickets 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFE.S0404.01 
System  name:  404  01   Incentive  Awards  Case  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  .All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  name;  social 
security  number,  grade/step,  position  title,  organization,  award 
nominated  for;  accompbshments,  requirements  of  the  position  oc- 
cupied during  penod  covered  in  award  nomination;  staff  com- 
ments/concurrence'non -concurrence 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code  -  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpijses  of  such  uses:  To  accomplish  staff 
comments  and  recommendations  to  support  justification  for  award 
nominations  in  order  to  present  findings  to  AAFES  Incentive 
Awards  Committee  for  recommendation  of  honorary  award  to 
Commander,  .Army  and  Air  Force  Exchange  Service, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  filing  cabinets 
Retrievability:  Alphabetical  by  employee  name 
Safeguards:  Files  maintained  in  locked  filing  cabinets. 
Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
case  IS  closed,  destroyed  after  two  years. 

System  manager(s)  and  address:  Director,  .Administrative  Services 
Division.  Armv  and  .Air  Force  Exchange  Service.  Dallas.  Texas 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  ''5222 
Telephone    Area  Code  214/330-38"! 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  ^5222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  buth.  date  of  separation 
and  last  employing  location  in  addition  to  above. 

Instructions  no  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  .Award  Nomination  Form,  A.AFES 
Form  1900-19.  submitted  by  employees'  supervisor;  Evaluation  of 
Honorarv  .Avkard  Nomination.  .A.AFES  Form  1900-22, 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0404.03 
System  name:  404  03  Award  Control  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES).  DaUas.  Texas 
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Calefori«s  of  individuals  covered  bjf  Ibe  fytlem:  U.S.  Citizen,  U.S. 
National  and  permanent  resident  alien  employees,  local  national 
and  third-tountry  national  AAFES  employees  providing  there  is  no 
conflict  with  local  treaties,  host-country  agreements  or  command 
directives 

Categories  of  records  Id  the  system:  File  contains  on  managerial 
and  nonmanagerial  employees  (Hourly  Pay  Plan/Universal  Annual): 
name,  social  security  number,  grade/step,  organization,  award 
nominated  for 

Authority  tor  malntraaiice  of  the  system:  Title   10,   United   States 

Code.  Section   ^01  2 

Rootinc  aars  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 

control  award  nominations 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Three  four-drawer,  and  one  five-drawer  file  cabinet. 

Retrievabillty:  By  name 

Safeguards:  Files  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year  in  which 
case  IS  closed    destroved  after  two  years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Servfce,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters,  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters..  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  DaUas.  Texas  75222 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  secunty  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGF.R 

Record  source  categories:  Award  Nomination  Form,  AAFES 
Form  1900-19.  submitted  by  employee's  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0404.04 
System  name:  404  04  Award  Ceremony  Files 

System   location:    Headquarters,    Army   and    Air   Force    Exchange 
Service  (HQ  AAFES),  Personnel  Branch.  Dallas.  Texas;  and  Com 
mand  and  Public  Relations  Division  and  Office  of  the  Commander 

Categories  of  individuals  covered  by  the  system:  Headquarters 
AAFES  employees  who  have  been  recipients  of  military  awards. 
AAFES  service  and  other  awards. 

Categories  of  records  in  the  system:  File  contains  on  managerial 
and  nonmanagenal  employees  (Hourly  Pay  Plan/Universal  Annual): 
name,  grade,  position  title,  organization,  award  nominated  for,  ac- 
comphshments,  requirements  of  the  position  occupied  during  period 
covered  in  award  nomination. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Section  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Background  on 
recipients  of  awards  to  be  read  at  an  awards  ceremony  held  by  the 
Commander,  AAFES  or  his  designated  representative 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  one  four-drawer  file  cabinet,  in  file  folders 

Retricvabllity:  By  name 

Safeguards:  Files  maintained  in  filing  cabinets. 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year.  Destroyed 
after  3  years 

System  managensi  and  address:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 
75222 

Notification  procedure:  Information  may  he  obtained  from 
SYSMANAGER 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD-PO).  Dallas.  Texas  75222 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  he  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  obtained  from  employee 
on  AAFES  Form  1100-22  and  from  employee's  Official  Personnel 
Folder 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0405.03 
System  name:  40^  03  Personnel  Appeals  and  (irievances 

System  location:  Office  of  the  Cicncral  Counsel.  Headquarters 
.Army  and  Air  Force  I-xchange  Service  (AAFFSi.  Office  of  the 
General  Counsel.  AAFFS  Europe.  Office  of  the  General  Counsel, 
AAFES  PAcific 

Categories  of  individuals  covered  by  the  system:  An>   .\AFES  em 
ployee  who  h.is  filed  an  appeal  of  jn  adverse  action  and/or  who  is 
contesting   a   personnel   action   when   the   appeal/    contest   has   been 
referred  to  the  servicing  General  Counsel's  office 

Categories  of  records  in  the  system:  Files  cont.iin  correspondence, 
documentation    and     memoranda    concerning    the    employee's    ap 
peal/contest 

Authority  for  maintenance  of  the  system:  Title  lU,  United  Stated 
Code.  Sections  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  servicing  General 
Counsel's  office  uses  the  file  to  review  the  appeal  for  legal  suffi 
cienpy.  Release  of  information  contained  in  the  files  is  made  to 
civil  or  criminal  law  enforcement  agencies  for  law  enforcement  pur 
poses  and  to  officials  and  employees  of  the  Department  of  Defense 
and  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  AAFES  em- 
ployee 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  for  one  year  after  the  final  decision  is  made  and 
subsequently  retired  to  the  servicing  AAFES  warehouse  or  to  the 
servicing  General  Services  Administration  Records  Holding  Center 
Records  are  destroyed  seven  years  after  the  fiscal  year  in  which 
the  case  is  closed 

System  managerisi  and  address:  General  Counsel,  Headquarters 
AAFES;  General  Counsel  AAFES-Europe;  General  Counsel. 
AAFES-Pacific 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  .A.AFES.  AAFES-Europe. 
or  AAFES-Pacific). 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun- 
sel's office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  .AAFES.  AAFES-Europe,  or  A.AFES-P.Acific) 

Record  source  categories:  File  information  and  documentation  is 
provided  by  the  AAFES  personnel  office  responsible  for  records 
on  the  AAFES  employee,  the  AAFES  Grievance  Examiner,  and  by 
the  AAFES  employee  or  his    her  representative 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES040S.05 
System   name:  405.05   Statement  of  Employment  and   Financial  In- 
terests 
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System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFFS  Europe;  Office  of  the  General  Counsel. 
AAFES  Pacific 

Categories  of  individuals  covered  by  the  system:  All  general  milita- 
ry officers  assigned  to  AAFES  and  all  AAFES  employees  classified 
as  Universal  Annual  grade  16  or  above,  and  all  AAFES  employees 
classified  as  Universal  Annual  grade  13  or  above,  and  commis- 
sioned military  officers  m  the  rank  of  lieutenant  colonel  or  above 
assigned  to  AAFES  whose  basic  duties  and  responsibilities  require 
the  exercise  of  judgement  in  making  an  AAFES/government  deci- 
sion or  in  taking  an  AAFES/  government  action  in  regard  to  con- 
tracting or  procurement,  auditing,  and  activities  in  which  the  final 
decision  or  action  has  a  significant  economic  impact  on  the  in 
terests  of  any  nonfederal  enterprise 

Categoric*  of  records  In  the  system:  File  contains  Department  of 
Defense  (DD)  Form  1555,  Confidential  Statement  of  Employment 
and  Financial  Interest'  and  the  indorsement  of  said  Form  by  the 
AAFES  employee's  superior. 

Authority  for  maintenance  ol  the  system:  Executive  Order  No. 
11222,  'Prescribing  Standards  of  Ethical  Conduct  For  Government 
Officers  And  Employees  dated  11  May  1965  and  Title  10.  United 
Stales  Code,  Sections  3012  and  8012 

Routine  uses  of  records  mainlained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun- 
sels  Office  -  To  collect  and  maintain  complete  DD  Forms  1555  as 
required.  Release  of  information  contained  in  the  files  is  made  to 
civil  or  criminal  law  enforcement  agencies  for  law  enforcement  pur 
poses  and  to  officials  and  employees  of  the  Department  of  Defense 
who  have  a  need  for  the  information  in  the  performance  of  their 
duties 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file 

Retricvabllity:  Filed  alphabetically  by  last  name  of  AAFES  em 
ployee  or  military  officer 

Safeguards:  Buildings  employ  security  guards    Records  are  main 
tained  in  locked  safe  or  cabinet  and  maintained  in  areas  accessible 
only   to   authorized   personnel   that   are   properly   screened,   cleared 
and  trained. 

Retention  and  disposal:  File  is  retained  in  active  status  until  the 
close  of  the  fiscal  year  in  which  the  employee  leaves  a  position  for 
which  a  DD  Form  1555  is  required,  or  when  the  employee  leaves 
AAFES.  or  when  the  statement  is  superseded,  whichever  is  earlier 
Obsolete  DD  Forms  1555  are  maintained  for  two  years  in  servicing 
General  Counsel's  inactive  office  files  and  then  destroyed 

System  managcr(s)  and  address:  Deputy  General  Counsel  in  ser 
vicing  General  Counsel's  office  (Headquarters  AAFES,  AAFES- 
Europe  or  AAFES  Pacific) 

Notitkatlon  procedure:  Information  may  be  obtained  from  the 
Deputy  General  Counsel  of  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES  Europe  or  AAFES-Pacific) 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  latest 
correspondence  received  from   the  servicing  General  Counsel's  of 
fice,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting   record   procedures:   The   agency's   rules   for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe  or  AAFES-Pacific) 

Record  source  categories:  Information  is  furnished  by  the  AAFES 
employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0405.07 
System  name:  405  07  Retirement  Assistance  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary 
part-time,  temporary  full-time  and  intermittent. 


Categories  of  records  in  the  system:  File  contains  Social  security 
number,  name,  exchange  location,  date  of  hirth.  dale  of  hire,  leave 
accrual  date,  retirement  participation  date,  service  award  base  date; 
citizenship,  marital  status,  sex;  security  clearance,  current  military 
status,  prior  AAFFS  service,  job  and  pay  data,  type  of  insurance 
coverage,  deductions,  mobility  status;  date  in  grade  and  step. 

Authority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

To  accomplish  authority  to  employ  a  retired  member  of  the 
armed  forces  during  the  180  days  immediately  following  retirement 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Contains  inquiries  and 
the  replies  to  questions  submitted  in  writing  by  employees  concern- 
ing their  own  retirement  situations 

Policies  and   practices   for   storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Five  drawer  metal  file  cabinet 
Retrievabillty:  Alphabetical  by  employee  name. 
Safeguards:  I  lie  cabinets  are  locked  when  not  in  use. 
Retention  and  disposal:  Cutoff  at  close  of  fiscal  year    Destroyed 
after  one  year 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  .Armv  and  Air  Force  I^xchange  Service.  Dallas.  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330-3871 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to:  Headquarters.  .Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas,  TFxas  7S222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  furnished  by  SERVIC- 
ING PERSONNEL  OFFICE 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES(U05.1I 
System  name:  405  1 1  individual  Health  Records 

System  location:  Headquarters,  Armv  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  Headquarters 
emplovees 

Categories  of  records  in  the  system:  Contains  on  managerial  and 
nonmanagenal  employees  (Hourly  Pay  Plan/Universal  Annual); 
Military:  Name,  address,  birthdate.  telephone  and  short  health  his- 
tory. All  are  given  voluntanly  Contains  date  of  visit  to  dispensary, 
complaint  of  illness  or  injury  and  exact  treatment  given  The  file 
contains  correspondence  from  doctors  regarding  illnesses  with  spe- 
cial instructions  for  returning  to  work. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  aid  Occupational 
Health  Nurses  in  giving  better  health  care  to  employees  who 
become  ill  or  are  injured  during  working  hours  To  help  employees 
maintain  good  health  Used  as  reference  for  past  injuries  and/or 
treatment,  since  recall  on  medical  treatment  may  be  vague  and  per- 
sonnel may  have  changed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  One  five-drawer  file  cabinet  and  one  four-shelf  cabinet. 
Retrievabillty:  Name,  alphabetical  order  (active  files) 
Name,  alphabetical  order:  year  (inactive  files) 
Safeguards:  Maintained  in  dispensary  in  locked  cabinets 
Retention    and   disposal:    Cut    off    active    file    when    employee    is 
transferred  or  separated.  Destroy  after  six  years. 
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PRIVACY   ACT   ISSUANCES 


Systrm  managtrisl  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service.  Dallas.  Texas 
Notificalioo  procrdurc  Information  may  be  obtained  from: 

Headquarters  AAFKS  (AAKFS  AD) 

Dallas.  Texas  75:22 

Telephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Armv  and  Air  Force  Exchange  Service 
(AAFFS-ADt.  Dallas.  Texas  752;: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  system  manager 

Record  source  categories:  I'mployee 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAKES040S.1S 

System  name:  405  15  Retirement  Extension  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service.  Dallas.  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  cili/en 
emplovees  uho  have  applied  for  deferred  retirement 

Categories  of  records  in  the  system:  File  contains  Social  security 
number,  name,  exchange  location,  date  of  birth;  service  award  base 
dale.  citi7enship:  marital  status,  sex;  security  clearance,  current 
military  status;  prior  .AAFFIS  service;  job  and  pay  data,  type  of  in- 
surance coverage,  deductions,  mobility  status,  date  in  grade  and 
step 

.Authority  for  maintenance  ol  the  system:  1  itle  10.  United  States 
Code.  Section  3012 

To  accomplish  authority  to  employ  a  retired  member  of  the 
armed  forces  during  the  180  days  immediately  following  retirement 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  approve  and 
control  requests  for  extension  of  normal  retirement  date 

Policies  aiKl  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Five  drawer  metal  file  cabinet 

Retricvabllity:  Alphabetical  by  employee  name 

Safeguards:  File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroyed 
after  one  vear 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  .\rmy  and  .Air  Force  Exchange  Service.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Armv  and  Air  Force  Exchange  Service 
(AAFES  AD),  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time. 

CoDlesling  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  furnished  by  SERVIC- 
ING PERSONNEL  OFFICE 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0408.0S 
System  name:  408.05  Individual  Trainee  Files 

System  location:  Headquarters.  Army  and  Au-  Force  Exchange 
Service  (AAFES).  Dallas.  Texas 


Categories  of  individuals  covered  bv  the  system:  .Ml  Inilcd  States 
citizens  (to  include  permanent  resident  alien,  non  immigr.int  alien) 
who  have  been  selected  for  a  college  trainee  or  management 
development  trainee  position 

Categories  of  records   in   the  system:    File   contains     topv    of  em 
ployment  application  forms,  copy  of  trainee  appointment  personnel 
action,  copv   of  trainee   appointment   letter,   copy   of  lompletiun  of 
college/university  baccalaureate  dejjree  requirements,  if  HPl'.  letter 
of    nomination     to    college     trainee    or    m.iii.igement    development 
trainee  programs,  if  HPP.  and  participating  in  .A.MI  S  Upward  Mo 
bility    Program,   copy   of    Fmplovee   Qualification    Keloid   and    l{m 
ployec  Career   .\ppraisal   Form,  copv   of  Statement  of   Mobility,  if 
HPP.  copy  of  supervisor's  record  of  employee,  if  HPP.  copies  of 
last  three  performance  reviews 

Authority  for  maintenance  of  the  svstem:  Title  10.  United  States 
Code.  Sect'ion  H)i; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  to  ob 
tain  information  on  current  .ind  past  employment,  education,  tram 
ing  historv.  mobility  preference  and  personal  data  for  the  purpose 
of   assignment   to   a   college   trainee   or  a   management   development 
trainee  position 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  I  ocked  container 

Retrievahility:  Alphabetical  by  employee  name  1  ach  file  is 
retrieved,  retained,  stored  and  disposed  of  bv  authtiri/ation  of  the 
Director.  Personnel  Division 

Safeguards:  Stored  in  locked  container. 

Retention  and  disposal:  Cut  off  at  close  of  fisial  year  following 
completion  of  tiainmg    Destroy   after  five  years 

System  manager(si  and  address:  Director,  Administrative  Services 
Division,  A.AFHS,  Dall.is.  Tex. is 

Notification  procedure:  Information  may  be  obtained  from 

Headquarters  AAFES  (AAFES-AD) 

Dallas.  Texas  7s;:2 

Telephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed    ti>     Headquarters   AAFES   (AAFES  .ADi.    Dallas.   Texas 

75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above  Visits  are 
limited  to  Headquarters.  A.AFF.S.  Director.  Personnel  Division. 
Dallas.  Texas  75222 

Contesting  record   procedures:   The   agency's   rules   for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  may  be  obtained  from  the  S\'.SM.'\NACiFR 

Record  source  categories:  Information  is  based  on  initial  written 
data  provided  bv  the  applicant  and  .\AFFS  to  assist  in  the  employ- 
ment selection  process 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAKES0408.06 
System  name:  408.06  Trainee  Card  Index 

System  location:  Headquarters.  Armv  and  Air  Force  Exchange 
Service  (.AAFFS).  Dallas.  Texas 

Categories  of  individuals  covered  by  the  system:  .All  L'nitcd  States 
citi/ens  (to  include  permanent  resident  alien,  non  imrpigrant  alien) 
selected  for  college  trainee  or  management  development  trainee 
positions. 

Categories  of  records  in  the  system:  Card  contains  trainee  catego- 
ry, name,  social  security  number,  date  of  hire,  date  of  birth,  train- 
ing location,  marital  status,  position  and  grade  to  which  assigned, 
dale  and  location  of  assignment 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division-to  ob- 
tain ready  reference  regarding  summary  information,  trainee  em- 
ployment status  and  pertinent  data  for  trainee  employees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet 
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Retrievahility:  Alphabetical  by  employee  name 
Salegnards:  Stored  in  locked  cabinet 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year  in  which  in- 
dividual's trainee  program  is  ci>mpleted    Destroy  after  one  year 

System  managcrd)  and  address:  Director.  Administrative  Services 
Division.  AAFES.  Dallas.  Texas 

NotificatloD  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  acceai  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  DaUas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  m  addition  to  the  above  Visits  are 
limited  to  Headquarters.  AAFES.  Director.  Personnel  Division. 
DaUas.  Texas  75222 

Contettlng  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  aoarcc  categories:  Information  is  obtained  from  em- 
ployee's Career  Management  Folder 

Syitcmi  csemptcd  from  certain  provisions  ol  the  act:  None 
AAKES0408.14 
System  name:  408  14  Tuition  Assistance  Case  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service.  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  citizens 
(to  include  permanent  resident  aliens)  and  who  are  regular  full-time 
employees 

Categories  ol  records  in  the  system:  File  contains  information  on 
managerial  and  non  managerial  employees:  Application  for  Tuition 
Assistance,  approval  letters,  letters  of  contratulations,  copies  of 
Request  for  Disbursement,  transcripts,  curriculums.  grade  reports, 
course  receipts. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ri««  ol  users  and  the  purposes  ol  such  uses:  Personnel  Division  -  To 
maintain  information  on  participants  in  the  tuition  assistance  pro- 
gram of  the  Army  and  Air  Force  Exchange  Service  in  order  to 
properly  administer  the  program 

Policies  and  practices  lor  storing,  retrieving,  acceuing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Filing  cabinets 

Retricvabllity:  Alphabetical  by  employee  name. 

Safeguards:  None 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed  or  2  years  after  date  of  last  action,  if  comple- 
tion is  unknown.  Destroy  after  2  years 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Terras 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas,  Texas  75222 
Telephone:  Area  Code  214/330  3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record   procedures:   The  agency's   rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Apphcation  for  Tuition  Assistance, 
AAFES  Form  1850-3. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
AAKtS040«.15 
System  name:  408.15  Correspondence  Course  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service.  Dallas.   lexas 

Categories  of  individuals  covered  by  the  system:  All  L'S  citizen  (to 
include  permanent  resident  alien,  non  immigrant  alien)  employees 
with  category  of  regular  full  lime,  regular  part  time,  temporary  full- 
time,  temporarv  part  lime  and  intermittent 

Categories  ol  records  in  the  system:  Files  contain  information  on 
managerial  and  non  managerial  employees  who  arc  enrolled  in 
AAFES  correspondence  courses  and  US  Army  correspondence 
courses  Application  for  enrollment,  notice  of  enrollment,  notice  of 
completion  and  certificate  of  completion 

Authority  lor  maintenance  ol  the  system:  Title  10.  United  .Stales 
Code.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses;  It)  maintain  information 
on  participants  in  the  correspondence  course  program  of  the  Armv 
and  Air  Force  Exchange  Service  in  order  to  properly  administer  the 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 

Storage:  File  cabinets 

Retrievahility:  Alphabetical  by  employee  name 

Saleguards:  None 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed,  or  2  years  after  date  of  last  action,  if  comple- 
tion date  IS  unknown    Destroy  afler  2  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  An  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Management  Development  Program 
Course/Correspondence  Course  Enrollment  Application.  AAFES 
Form  1850-54.  DA  Form  145 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
AAFES0409.01 
System  name:  409  01  AAFES  Accident  Report 

System  location:  Primary  system  will  be  at  the  exchange  reporting 
the  accident  incident;  at  the  Safetv  and  Security  Office  at 
Exchange  region;  Regional  Exchange  and  the  Overseas  Exchange 
Systems  (OES)  having  jurisdiction  over  the  reporting  exchange. 

Categories  of  individuals  covered  by  the  system:  Any  individual  in- 
jured in  Army  and  Air  Force  Exchange  Service  (AAFES)  con- 
trolled property/equipment/facility  or  involved  in  accidents  or 
mishaps  resulting  in  reportable  damage  to  AAFES  property  or 
facilities;  or  who  is  injured  or  becomes  ill  when  those  injuries  or  ill- 
nesses are  covered  bv  the  Williams  Steiger  Occupational  Safety  and 
Health  Act  of  1970 

Categories  of  records  in  the  system:  File  contains  AAFES  Ac- 
cident Report./Supplementary  Record  of  Federal  Occupational  Inju- 
ries and  Illnesses/physicians  reports. 

.Authority  lor  maintenance  ol  the  system:  Executive  Order  1  180" 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Files  are  maintained  at 
Headquarters  (HQi  .A.AFES/HQ  OES/Exchange  Regions  Regional 
Exchanges/Area  Exchanges/Exchanges  as  a  primary  record  of  ac- 
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cidents.  incidents,  mishaps,  fires,  or  illnesses  to  be  used  in  correct 
ing   deficiencies    in    safel>    field,   in   initiating   insurance   and    work- 
man's  compensation   claims,   and   in   satisfying   statistical   reporting 
remiirement  to  higher  echelons  of  AAFFS  and  the  Department  of 
Laoor 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Reiricvabiliiv:  Filed  bv  location  of  incident  and  code  identifier. 

Safeguards:  Building  has  secunty  guards  Files  kept  in  file 
cabinet    Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal:  Retained  by  reporting  exchange  for  ^ 
years  and  by  Safely  and  Secunty  Offices  for  2  years,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating  or 
burning 

System  manageris)  and  address:  Director.  Administrative  Services 
Division.  Headquarters.  AAFES.  Dallas.  Texas  7S222 

Noiificailon  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN    AAFES-AD 
DaUas.  Texas  75222 
Telephone  AC  :i4-t30-20ll 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to:   Headquarters.   AAFES.  ATTN:   AAFES-AD.  Dallas. 
Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  social  secunty  number,  status, 
telephone  number,  job  title,  and  dale/place/time  of  the  incident 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  ;nitial  determinations  mav  be  obtained  from 
HQ  AAFES-AD.  Dallas.  Texas  75222 

Record    source    categories:    Data    obtained    from    medical    institu 
tions/police/investigating    officials/bureau    of    motor    vehicles/state 
and  local  governments    witnesses  and  victims 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFKS0410.01 
System  name:  410  01  Employee  Travel  Files 

System    location:    Headquarters,    Army   and   Air   Force   Exchange 
Service.   Dallas.  Texas;   Headquarters.   AAFES-Pacific.   Headquar 
ters.    AAFES-Europe;    Headquarters,    AAFES-Alaska;    all   regional 
offices,  all  base  and  post  exchanges  and  satelhtes  within  the  .Arm\ 
and  Air  Force  System 

Categories  of  Individuals  covered  by  the  system:  All  US  citi/en 
employees  at  the  managerial  level 

Categories  of  records  in  the  system:  Name,  social  security 
number,  location;  travel  orders,  itineraries;  travel  expense  vouchers 
and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  .1012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Statistical  analysis  for 
the  purpose  of  personnel  costs    requirements,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  files  maintained  in  file  folders. 

Reirievability:  Alphabetical  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroy 
after  2  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Arm>  and  Air  Force  Exchange  Service.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the     individual,     social     security     number,     current     address     and 


telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  .ire  provided  at  Ihis 
time 

Contesting  record  procedures:  The  agencv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  he  obtained  from  the 
SVSMANACiFR 

Record  source  categories:  Travel  Expense  Vouchers;  Travel  Or 
ders.  Receipt  and  related  paper 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFF.S0410.04 
System  name:  410  04  Passport  Files 

System  location:  Office  responsible  for  security  passports  and 
visas  for  official  foreign  travel. 

Categories  of  individuals  covered  by  the  system:  All  US  citi/en 
employees  al  the  managerial  level 

Categories  of  records  in  the  system:  Name,  job  data,  passport  data 
and  related  papers 

.Authority  for  maintenance  of  the  system:  Title  10.  United  Slates 
Code,  Section  1012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Renewal  purposes: 
ready  reference  lo  identify  employees  possessing  current  passpprts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  maintained  in  file  box. 
Reirievability:  Alphabetical  by  employee  name. 
Safeguards:  None 

Retention  and  disposal:  Destroy  when  employee  is  separated  or 
when  passport  has  expired  without  request  for  renewal  or  revoked, 
whichever  is  earlier 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  Arm\  and  .Air  Force  Exchange  Service.  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas.  Texas 
Telephone    Area  Code  214/3.^0-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Request  for  Passport;  Passport. 

Systems -exempted  from  certain  provisions  of  the  act:  None 

AAFF..S0501.01 
System  name:  501.01  AAFES  No-Notice  Evaluation  Report  File 

System  location:  Headquarters  (HQ),  Army  and  Air  Force 
Exchange  Service  (AAFES),  Command  and  Public  Relations  Divi- 
sion. Dallas.  Texas 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  assigned  to  Customer  Services  Evaluation  Branch 
and  military  and  civilian  personnel  interviewed  at  posts/bases  in 
continental  United  Stales  (CONlSt  and  offshore  stations. 

Categories  of  records  in  the  system:  Files  contain  no-notice 
evaluation  reports  which  contain  customer  names,  addresses  and 
comments  on  all  phases  of  AAFFS  activities. 

Authority  for  maintenance  of  the  system:  Title  Five.  United  States 

Code.  Section  301.  Voluntary  Information 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Commander.  AAFF^S 
and  exchange  management  in  determining  customer  needs,  and  in 
resolving  customer  complaints. 
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Information  regarding  the  customers'  names  and  addresses  may 
be  exchanged  between  AAFFS  headquarters  and  field  elements  for 
the  purpose  of  expediting  customer  satisfaction. 

Policies  and  practicci  lor  itoriag,  retrieving,  accnciBg,  relalalBg, 
and  dbpoaing  of  records  in  the  syttem:  Retained  and  controlled  by 
Director.  Command  and  Public  Relations  Division  and  those 
exchange  regions  the  reports  pertain  to 

Storage:  Reports  are  stored  in  a  metal  safe  with  combination 
lock 

Reirievability:  Alphabetically  by  post/base  and  by  region 
Safegnardi:    Building    employs    secunty    guards.    Records    mam 
tamed  in  areas  accessible  only  to  authorised  personnel 
Rctcatlon  amd  disposal:  Reports  are  permanent  records. 
System  managerts)  and  addrcaa:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  DaUas.  Texas 
NotiflcattoB  procedure:  Information  may  be  obtained  from 
Headquarters.  AAFES  (AAFES-AD) 
DaUas,  TX  75222 

Telephone:  Area  Code  214/330-2011 
Record  access  procedures:  Information  may  be  obtained  from  the 
System  Manager 

CoBteatlBg  record   procedures:   The   agency's  rules  for  access   to 
records  and  for  contesting  contents  and  appealing  initial  delermina 
tions  may  be  obuined  from  the  System  Manager. 

Record  aource  categories:  No-notice  evaluation  reports. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAKES0501.04 
System  name:  Universal  Annual  Photograph  Files 

System  location:  Headquarters.  Army  and  Au  Force  Exchange 
Service,  DaUas.  Texas 

Categories  ol  Individuals  covered  by  the  system:  AU  Universal  An 
nual  (UA)  Salary  Plan  employees  worldwide. 

Categories  of  records  ia  the  system:  File  contains  photographs  of 
Universal  Annual  (UA)  employees  with  their  name  and  date  of 
photograph. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Sections  3012  and  8012 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Used  for  publicity  pur 
poses  when  photograph  is  needed  for  publication. 

Policies  and  practices  for  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  In  the  system:   All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director. 
Personnal  Division. 
Storage:  File  cabinet 

Retrievabillty:  Alphabetically  by  employee  name 
Safeguards:  Maintained  in  locked  file  cabinet.  Available  only  to 
personnel  having  specific  authonzation  to  retrieve  photographs 

Retention  and  disposal:  Maintained  in  active  status  for  duration  of 
UA's  employment  Maintained  in  inactive  status  for  three  years 
after  separation,  after  which  time  it  is  destroyed. 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  DaUas,  Texas 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 
Record  access  procedures:   Requests  from   individuals   should   be 
addressed  to:  Headquarters,  Army  and  Air  Forte  Exchange  Service 
(AAFES-AD),  DaUas,  Texas  75222. 

Written  requests  for  information  should  contain  the  fuH  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service. 
Director,  Personnel  Division,  Dallas,  Texas  75222. 

Coatesdng  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  soarcc  categories:  Photographs  taken  of  UA  employees  at 
duty  station. 
Systcma  exempted  from  certain  provisions  of  the  net:  None 


AAFF,S»5«5.0; 
System  name:  505.02  lO  Biographical  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFFS),  Command  and  Pubhc  Relations  Division. 
AAFES-Europe  CP.  and  AAFFS  Pacific-CP 

Categories  ol  individuals  covered  by  the  lystero:  MiliUry  and 
Universal  Annual  (UA)  personnel  assigned  lo  Headquarters 
AAFES  and  to  continental  United  States  (CONUS)  Exchange  Re- 
gions and  overseas  headquarters 

Categories  of  records  in  the  system:  File  contains  Individual's 
name,  current  position  title,  home  address  to  include  street,  city, 
state,  zip  code.  Army  Post  Office  (APO),  date  of  birth,  place  of 
birth,  marital  status,  maiden  name  of  spouse,  place  of  birth,  name 
and  ages  of  children,  education  to  include  high  school  and/or  col- 
lege attended,  degree,  military  history,  rank,  date  and  type  of 
discharge,  reserve  status,  awards  and  decorauons  membership  in 
fraternal  and  civic  organizations,  pnor  employment,  AAFES  as- 
signments. AAFFS  training,  awards  or  honors,  special  interests  or 
hobbies  and  name  of  hometown  newspaper  Individual  5by7/8byl0 
photograph 

Autliority  lor  maiolenanct  ol  the  system:  Title  10.  United  States 
Code.  Sections  1012  and  8012 

Routine  uses  ol  records  mainuined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Command  and  Public 
Relations  Division.  Information  Service  Branch  to  prepare  news 
and  feature  arucles  about  employees  for  employee  newspaper, 
trade  media  and/or  hometown  newspaper 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and   dbposing   of   records   in   the  system:    AU   records   are   retneved, 
retained,  stored  and  disposed  of  by  authonzation  of  the  Director, 
Command  and  Public  RelaUons  Division. 
Storage:  Paper  Records  in  file  folders 
Retricvabilily:  Alphabetically  by  employee  name 
Safeguards:    Building    employs    security    guards.    Records    main- 
tained in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  as 
long  as  individual  is  ..-nployed.  Destroyed  upon  termination  of  em- 
ployment 

System  manager(s)  and  address:  Director,  .Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 
Record   access  procedures:   Requests   from   individuals   should   be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
hmited  to  Headquarters.  Army  and  .Air  Force  Exchange  Service, 
Director,  Personnel  Division.  Dallas,  Texas  75222 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Personnel  Action  (AAFES  FORM  1200- 
75/1200-76) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0602.01 
System  name:  602  01  Claims  v.  AAFES 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFES-Europe;  Office  of  the  General  Counsel. 
AAFES-Pacific. 

Categories  ol  individuals  covered  by  the  system:  Any  individual 
who  has  filed  a  claim  against  AAFES  and  whose  claim  has  been 
forwarded  to  this  office 

Categories  ol  records  in  the  system:  File  conuins  correspondence 
received  from  the  claimant  or  claimant's  attorney  and  related  claim 
documentation 

Antbortty  lor  maintenance  ol  the  system:  Title  10.  United  Sutes 
Code,  Sections  3012  and  8012. 
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PRIVACY   ACT    ISSUANCES 


R(hiUd«  utn  ol  rcmrdk  aciiitatTwd  io  thr  svttem.  iacluding  caleno- 
rics  ol  Dsm  and  tkt  parpoaes  of  mck  u^cs:  Servicing  General  Coun 
^el's  office-To  investigate  the  claims  and  prepare  responses  when 
necessary  Release  of  information  contamed  in  the  files  is  made  to 
civil  or  cnmuial  lavv  enforcement  agencies  for  law  enforcement  pur- 
poses and  to  officials  and  employees  of  the  Deparlmeni  of  Defense 
and  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties 

Policim  and  practice*  (or  iloriag,  retricviag,  acceaaing,  retaining, 
and  dispoalng  o(  records  in  the  lyftcm: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  aphabetKally  by  last  name  of  claimant 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retc«tioa  and  dispoaal:  The  file  is  retained  until  the  claim  is  set- 
tled or  withdrawn  or  one  year  from  the  date  of  the  claimant's  latest 
submission  if  the  claim  is  not  pursued  The  file  is  then  retired  to 
the  servicing  AAFES  warehouse  or  the  servicing  General  Services 
Administration  Records  Holding  Center  for  six  years  Files  are 
destroyed  after  si.x  years 

System  managertsi  and  address:  General  Counsel.  Headquarters 
AAFKS,  General  Counsel.  AAFES-Europe;  General  Counsel, 
AAFFS-Pacific. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe. 
or  AAFES  Pacific) 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun- 
sel's Office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES.  AAFES-Europe  or  AAFES  Pacific). 

Record  source  categories:  Information  is  obtained  from  any  in- 
dividual who  can  provide  information  concerning  the  claim  and 
from  all  available  documentation  concerning  the  claim 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFF.SOM2.04a 

System  name:  602.04  Litigation  Initiated  by  AAFES 

System  location:  Office  of  the  General  Counsel.  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES),  Office  of  the 
General  Counsel,  AAFES-Europe;  Office  of  the  General  Counsel. 
AAFES-Pacific 

Categories  of  individuals  covered  by  the  system:  Any  individual 
against  whom  AAFES  has  filed  a  complaint  or  similar  pleading  in  a 
court  or  administrative  body 

Categories  of  records  io  the  system:  File  contains  pleadings  and 
documents  filed  by  parties  to  the  action  and  documentation,  cor- 
respondence and  memoranda  pertaining  thereto 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Sections  301:  and  801' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun- 
sel's office-To  process  and  respond,  as  necessary,  to  all  complaints 
and  other  pleadings  filed.  Release  of  information  contained  in  the 
files  is  made  to  civil  or  criminal  law  enforcement  agencies  for  law 
enforcement  purposes  and  to  officials  and  employees  of  the  De- 
partment of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  mformalion  in  the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Filed  alphabetically  by  last  name  of  defendant  in 
the  proceeding 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 


Retention  and  dispcsal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  until  the  judici.il  proceeding  has  been  resolved, 
then  retired  to  the  servicing  AAFES  warehouse  or  servicing 
General  Services  Administration  Records  Holding  Center  Files  are 
permanent 

System  manager(s)  and  address:  General  Counsel.  Headquarters 
A.AFFS,  Gener.il  Counsel  .A.'KFFS-Furope,  General  Counsel, 
AAFES  Pacific 

Notification  procedure:  Information  may  be  obtained  from  (he 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFFS  Pacific) 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Wntlen  requests  for  information  should  contain  the  full  name  of 
the    individual,    current    address    and    telephone    number,    and    the 
latest   correspondence   received   from    the   servicing   (icneral   Coun 
scl's  office,  if  available 

Neither  instructions  no  provisions  for  personal  visits  are  pro 
vided  at  this  time 

Contesting  record  procedures:  The  A«tency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  delermina- 
tions  may  be  obtained  from  the  servicing  (Jeneral  Counsel's  office 
(Headquarters  AAFFS.  AAFES-Europe  and  AAFES-Pacific). 

Record  source  categories:  Information  is  obtained  from  any  in 
dividual  who  can  provide  information  concerning  the  proceedings 
and  from  all  available  documentation  concerning  the  proceedings 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAKKS0<>02.04b 
System  name:  602.04  Litigation  Against  AAFFS  Employees  and/or 
AAFFS 

System  location:  Office  of  the  General  Counsel.  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES),  Office  of  the 
General  Counsel.  AAFES-Europe:  Office  of  the  General  Counsel, 
AAFFS-Pacific 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  filed  a  complaint  or  similar  pleading  in  a  court  or  adminis- 
trative body  in  which  an  .A.AFFS  employee  and/or  AAFFS  is 
named  as  a  defendant 

Categories  of  records  in  the  system:   File  contains  pleadings  and 

documents  filed   by   parties  to  the  action  and  documentation,  cor- 
respondence and  memoranda  pertaining  thereto 

Authority  (or  maintenance  of  the  system:  Title  10.  United  States 
Code.  Sections  .^012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun- 
sel's office-To  process  and  respond,  as  necessary,  to  all  complaints 
and  other  pleadings  filed  Release  of  information  contained  in  the 
files  is  made  to  civil  or  criminal  law  enforcement  agencies  for  law 
enforcement  purposes  and  to  officials  and  employees  of  the  De- 
partment of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabetically  by  last  name  of  plaintiff  in  the 
proceeding. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained m  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  until  the  judicial  proceeding  has  been  resolved, 
then  retired  to  the  servicing  General  Services  Administration 
Records  Holding  Center.  Files  are  permanent. 

System  manager(s)  and  address:  General  Counsel,  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-Pacific 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific) 

Record  acceaa  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun- 
sel's office,  if  available. 
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Neither  instructions  no  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFFS,  AAFES  Europe  and  AAFES-Pacific) 

Record  aource  categories:    Information   is   obtained   from   any   in 
dividual  who  can  provide   information  concerning  the  proceedings 
and  from  all  available  documentation  concerning  the  proceedings 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0604.02 
System  name:  604  02  Unfair  Labor  Practice  Claim/Charges  File 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES).  Office  of  the 
General  Counsel.  AAFFS-Europe.  Office  of  the  General  Counsel. 
AAFES-Pacific.  All  Continental  United  States  (CONUS)  exchange 
region  personnel  offices 

Categories  of  individuals  covered  by  the  system:  All  AAFES 
civilian  employees,  except  those  not  permitted  to  file 
charges/claims  under  Executive  Order  11491,  as  amended 

Categories  ol  records  in  the  system:  File  contains  written  allega- 
lion(s)  bv  AAFFS  employees  of  an  unfair  labor  practice  <UI.Pl, 
correspondence,  documentation  and  memoranda  concerning  the 
ULP  claim/charge 

.\uthorily  lor  maintenance  ol  the  system:  Title  10,  United  Stales 
Code,  Sections  .^012  and  8012.  and  Executive  Order  11491.  I.abor- 
.Management  Relations  in  the  Federal  Service,'  dated  31  October 
1969,  as  amended 

Routine  uses  of  records  mainuined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  General  Counsel  offices 
To  process  all  ULP  charges/claims  through  informal  and  formal 
negotiations,  to  provide  information  and  documentation  to  L'  S  De- 
partment of  Labor  personnel,  to  officials  and  employees  of  the  De 
panment  of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties 

All  personnel  offices-To  accumulate  information  and  documenla 
lion  regarding  ULP  charges/claims,   lo  provide  information   to  the 
servicing  General  Counsel  office  and  lo  .AAFES  management  per 
sonnel  on  a  need-io-lcnow  basis 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabeucally  by  last  name  of  individual  and 
by  installations  where  the  employee  is  located. 

Safeguards:  Buildings  employ  security  guards.  Records  are  mam 
tained   in  areas   accessible   only    to   authonzed   personnel   that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  retained  in  an  active  tile  for 
five  calendar  years  and  then  stored  in  the  servicing  AAFES 
warehouse  or  General  Services  Administration  Records  Holding 
Center  for  five  additional  years  after  which  time  they  are 
destroyed 

System  manager(s)  and  address:  General  Counsel.  Headquarters 
Army  and  Air  Force  Exchange  Service.  Dallas  Texas  75222 

Notification  procedure;  Information  for  all  Headquarters  AAFES 
employees  may  be  obtained  from  General  Counsel,  Headquarters 
AAFES. 

Information  for  all  AAFES-Alaska  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Alaslca. 

Information  for  all  AAFES-Europe  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Europe 

Information  for  all  AAFES-Pacific  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES  Pacific. 

Information  for  all  AAFES  employees  of  the  Alamo  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel.  Alamo 
Exchange  Region. 

Information  for  all  AAFES  employees  of  the  Capitol  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel.  Capitol 
Exchange  Region. 

Information  for  aU  AAFES  employees  of  Uie  Golden  Gate 
Exchange  Region  may  be  obtained  from  the  Chief  of  Personnel, 
Golden  Gate  Exchange  Region 

Information  for  all  AAFES  employees  of  the  Ohio  Valley 
Exchange  Region  may  be  obtained  from  the  Chief  of  Personnel, 
Ohio  Valley  Exchange  Region 


Information  for  all  AAFES  employees  of  the  Southeast 
Exchange  Region  may  be  obtained  from  the  Chief  of  Personnel, 
Southeast  Exchange  Region 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  Headquarters  AAFES  (AAFES-GC).  Dallas.  Texas 
75222. 

Wniten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  setunty  number,  and  last  employing  location. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  lime 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  conlesUng  conlenls  and  appealing  initial  determina- 
tions may  be  obtained  from  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service    Dallas,  Texas  75222 

Record  source  categories:  Information  is  furnished  by  the  AAFES 
employee,    the    union    represenUng   the    AAFFS   employee,   any   in 
dividual     who     can     provide     information     concerning     the     ULP 
charge/claim,  and  from  all  available  documentation  concerning  the 
ULP  charge/claim 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

AAFES0702.01 
System  name:  702  01  Paid  Disbursement  Files 

System  liMration:  HQ  AAFES.  Dallas,  Texas,  In  CONUS:  AAFES 

Exchange  Regions.  Area  Exchanges  Overseas    HQ  AAFES-.AIaska. 
HQ  AAFFS-FUR.  HQ  AAFES  PAC  and  Exchange  Regions 

Categories  of  individuals  covered  hy  the  system:  All  US  citizen 
Universal  Annual  Salary  Plan  employees  and  foreign  national  em- 
ployees who  are  required  to  travel 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  Social  Security  Number/payroll  number,  employee 
name,  payments  made  to  or  on  behalf  of  employee  for 
travel/transfer  expenses 

Authority  (or  maintenance  of  the  system:  Title  10  USC  Section 
'012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  HQ  .\AFES  Comptroller 
Division.  General  Accounting  Branch  utilizes  file  to  control  pay- 
ments to  employees  and  furnish  necessarv  info  to  both  employee 
and  Internal  Revenue  Service  for  income  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retneved, 
relaincd,  stored  and  disposed  by  authonzation  of  AAFES  Comp- 
troller 

Storage:  Copies  of  checks  and  supporting  documents  such  as 
travel  orders,  Uavel  vouchers,  invoices,  etc. 

Retrievabillty:  By  Social  Sccunty/payroU  number,  employee 
name  or  check  number. 

Safeguards:  Documents  maintained  in  file  folders  in  metal  con- 
tainers such  as  standard  file  cabinets  Retrievabillty  request  must 
be  written  and  requires  signature  of  section  chief  or  unit  supervisor 

Retention  and  disposal:  Cut-off  at  close  of  fiscal  year,  destroyed 
after  6  years 

System  manager(sl  and  address:  Director,  Administrative  Services 
Division.  HQ  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  A.'KFES,  Comptroller  Dtvision.  CM-G 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-2631 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:  Headquarters,  AAFES,  CM  G,  Dallas.  Texas  75::; 

Written  request  should  contain  full  name  of  individual,  social 
security/payroll  number  and  location  of  employment 

Contesting  record  procedures:  The  agencv's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  individual  concerned  may  he  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Travel  orders.  Travel  Vouchers,  records 
of  expenses  incurred  and  copies  of  checks  issued  for  reimburse- 
ment 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0702.22 
Svstem  name:  702.22  Check-Cashing  Privilege  suspense  files 
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System  locatloa:  HQ  AAFFS.  Dallas.  Texas    In  CONUS:  AAFRS 
Exchange   Regions  and   Mam  Stores  at  Exchanges    Overseas:   HQ 
AAFFS  AI  X.  HQ  AAFES-FLJR.  HQ  AAFES-PAC.  Exchange  Re 
gions  and  Main  Stores 

Categoric*  of  iBdividaaU  covered  by  the  tyttem:  Exchange 
Customers,  militarv.  dependents,  retired  and  exchange  employees. 

Categories  o(  record!  ia  the  system:   File  contains  Alphanumeric 
Customer  name  and  Social  Sccunty  Number,  number  and  amounts 
of   checks    not   paid    by    bank    and    category    (mihtary.    dependent, 
retired,  etc  )  of  customer 

Anlbority   lor   Baiotenaocr   of  the   lyttem:   Title   K)   USC    Section 

101 : 

Roulioc  ujief  of  records  malnlained  in  the  system,  including  catego- 
ries of  nsers  and  the  porpoaes  of  such  uses:  Print  out  of  listing  dis 
tnbuted  to  applicable  locations  *here  mechanical  device  is  not 
available.  Mechanical  device  where  used  will  indicate  eligibility  to 
cash  a  ciieck  by  displaying  a  colored  light  Print-out  or  mechanical 
device  used  to  control  customer  eligibility  to  cash  checks 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system:  All  records  are  established, 
maintained,  and/or  deleted  by  authorization  of  AAFFS  Comptroller 

Storage:  Computer  disc  and  computer  print-out 

Retrievablllty:  By  Social  Security  Number 

Safeguards:    Computer   pnnt-out    usually    covered   by    pressboard 
binder    and    is    located    in    office    accessible    only    by     personnel 
authonzed   to   cash   checks.    Computer   disks   maintained   by    Com 
puter  Processing  Branch.  Data  Systems  Division    Retncvability  by 
persons  authorized  to  cash  checks 

Retention  and  disposal:  Destroyed  when  superseded 

System  maaagertsi  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES.  Dallas.  Texas  75222 

Notificaiion  procedure:  Information  is  restricted  to  personnel 
authonzed  to  cash  checks  and  is  presented  only  to  person  who 
presents  a  check  for  encashment 

Record  access  procedures:  Information  is  assessed  at  time  a  check 
is  presented  for  encashment 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  individual  con- 
cerned may  be  obuined  from  the  SYSMANAGFR 

Record  source  categories:  Checks  that  were  cashed  and  not  paid 
by  the  bank 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0702.23 
System  name:  702  2^  Check-Cashing  Privilege  Files 

System  location:  HQ  AAFES.  Dallas.  Texas,  in  CONUS:  AAFES 
Exchange  Regions.  Area  Exchanges  and  Installation  Exchanges, 
Overseas  HQ  AAFES.  ALX.  HQ  AAFES-ELR,  HQ  AAFES-P.AC 
and  Exchange  Regions 

Categories    of    individuals     covered     by     the    system:     Exchange 
Customers    Military,  dependents,  retired  and  exchange  service  em 
ployee 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
customer  name  and  Socail  Security  Number,  indebtedness  amount 
and  collection  efforts  documentation 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
Division.  General  .Accounung  Branch  utilizes  file  to  collect  checks 
thai  were  not  paid  by  the  bank 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing   of  records   in   the  system:   All   records   are   retrieved, 
retained,   stored  and  disposed   by  authorization  of  AAFES  Comp 
troUer 

Storage:   Letters  to  the   individual,  letters  to  post/base  comman- 
ders, notices  to  and  from  banks,  copies  of  checks,  envelopes  show- 
ing attempts  to  notify   the  check  maker,  reimbursement  receipts.  , 
etc 

Retrievability:  By  Social  Security  Number,  customer  name 

Safeguards:  Documents  maintained  in  file  folders,  stored  in  metal 
containers  such  as  standard  file  cabinets  Retnevability  is 
authonzed  by  unit  chief 

Retention  and  disposal:  Cut-off  at  time  case  is  closed  and 
dcstroved  after  three  years 


System  manager(sl  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFFS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller  Division.  CM-G 
Dallas,  Texas  7<i222 
Telephone    Area  Code  2I4/V10-263I 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    HQ  AAFFS,  CM-G  Dallas.  Texas  75222 

Wntten  request  should  contain  full  name  of  individual  and  Social 
Security  Number 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Checks  cashed  by  customers  and  not 
paid  by  the  bank 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.23b 
System  name:  702  2?  Dishonored  Check  Files 

System  location:  Office  of  the  General  Counsel.  Headquarters 
Army  and  .Air  Force  Exchange  Service  (AAFFS).  Office  of  the 
General  Counsel.  AAFFS  Europe.  Office  of  the  General  Counsel. 
AAFES  Pacific 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  negotiated  dishonored  checks  at  A.AFF.S  facilities  and 
whose  check  cashing  privilege  file  has  been  transferred  to  the  ser- 
vicing General  Counsels  office  for  further  collection  as  ap- 
propriate 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
customer  name  and  social  security  number,  indebtedness  amount 
and  collection  efforts  and  documentation 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  servicing  General 
Counsel's  office  uses  the  file  to  collect  the  dishonored  check  in- 
debtedness from  the  responsible  individual  Release  of  information 
contained  in  the  files  is  made  to  civil  or  cnminal  law  enforcement 
agencies  for  law  enforcement  purposes  and  to  officials  and  em 
ployees  of  the  Department  of  Defense  and  Department  of  Justice 
who  have  a  need  for  the  information  m  the  performance  of  their 
duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
responsible  for  the  dishonored  checks. 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  until  the  indebtedness  has  been  collected,  the  in- 
debtedness has  been  determined  uncollectible,  or  additional  ad- 
ministrative action  from  Comptroller  Division,  Headquarters 
A.AFES,  AAFES-Pacific  or  AAFKS-Furope  is  required.  Files  are 
returned  to  the  servicing  Comptroller  Division  to  be  maintained 
with  the  appropnate  check  cashing  privilege  files. 

System  manager(s)  and  address:  General  Counsel,  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-PAcific 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  A.AFES-Pacificl 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun- 
sel's office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro- 
vided at  this  time 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES.  AAFES-Europe,  or  AAFES-Pacific). 
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Record  source  categories:  Dishonored  checks  returned  by  a  bank 
ing  facility,  information  from  the  individuals  employer  or  mihlary 
commander  (as  applicable),  information  received  from  law  enforce- 
ment   investigative    agencies,    and    information    concerning    the    in 
dividual's  credit 

Systems  exempted  from  certain  provbloas  of  the  act:  None 
AAI'ES0702.34 
System  name:  702  34  Accounts  Receivable  Files 

System     location:     Headquarters.  (HQ),     Army     and     Air     Force 
Exchange    Service   (AAFES).   Dallas.   Texas.   HQ    AAFES  Pacific 
HQ  AAFES-Europe.  HQ  AAFES-Alaska.  continental  United  States 
(CONUS)  and  oversea  exchange  regions,  area  exchanges,  post  and 
base  exchanges  and  satellites  within  the  AAFES  system 

Categories    of    individuals    covered    by    the    system:    All    AAFFS 
customers  to  include  military,  retirees,  civilians  and  civilian  depen 
dents. 

Categories  of  records  in  the  system:  File  contains  charge  or  credit 
vouchers,  oil  company  credit  card  tickets,  cash  receipts  documents, 
purchase  orders,  receiving  reports  and  correspondence  with  the 
customer 

Authority  lor  maintenance  of  the  system:  Title  10  USC  Sections 
3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Used  to  establish 
exchange  receivables  from  customers  for  purchases  under  a 
deferred  payment  plan,  for  book  store  catalog  sales,  mail  order 
payment  shortages  and  rejected  oil  company  credit  cards/tickets 
Provides  documentation  to  monitor  amounts  due  to  take  necessary 
collection  actions  Provides  support  for  monthly  detailed  listings  of 
open  items  which  are  prepared  to  support  ledger  balances 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalBg  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  customer 

Safegaards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  Paper  documents  are  maintained  in  steel 
storage  cabinets 

Retention  and  dbposal:  Records  are  retained  in  current  files  until 
close  of  fiscal  year  in  which  receivable  is  cleared.  At  year  end,  files 
are  stored  and  subsequently  destroyed  after  six  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  Headquarters.  Army  and  Air  Force  Exchange  Service, 
DaUas.  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 

Comptroller  Division,  General  Accounting  Branch 

DaUas.  Texas  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-CM-G),  Dallas.  Texas  75222 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  AAFES  ac 
tivity  at  which  the  receivable  was  established  and  date  of  transac- 
tion. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMAN.AGER 

Record  source  categories:  Information  is  collected  directly  from 
the  customer  either  in  writing  or  verbally  Additional  data  may  be 
obtained  from  correspondence  between  AAFES  and  vendors. 

Systems  exempted  from  certain  provisions  af  the  act:  None 
AAFES0702.43 
System  name:  702  43  Travel  Advance  Register  Files 

System  location:  HQ  AAFES.  DaUas.  Texas  75222,  Comptroller 
Division 

Categories  of  individuals  covered  by  the  system:  Urnversal  Annual 
Salary  Plan  employees  who  are  required  to  travel  either  for 
frequent  intermittent  periods  or  sustained  periods  of  time 

Categories  of  records  in  the  system:  File  conuins  alphanumeric: 
Employee  name,  area  of  assignment  and  dollar  amount  advanced 

Authority  for  maintenance  of  the  system:  Title  10  USC  SecUon 
3012 


RoatiM  oae*  e(  records  matatatard  ia  tke  lystrm.  inr lading  catego- 
ries of  aaers  and  the  pnrpoaes  af  Msrh  was:  HQ  AAhKS  Comptroller 
Division.  General  AccounUng  Braack  utilizes  file  to  monitor  travel 
advances  paid  out 

Palick*  wd  practices  for  slartag.  retrieving,  accessiag,  rrtaiaing, 
and  dispasing  of  records  ia  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp- 
troller 

Storage:  Copies  of  checks  and  listing  of  persons  issued  travel  ad- 
vances 

Retrievability:  B\  employee  name 

Safeguards:  Documents  maintained  in  file  folders  in  combination 
locked  file  cabinet  Retrievability  authonzed  by  unit  supervisor 

Retention  and  disposal:  Cutoff  after  advance  has  been  repaid. 
Destroy  after  1   year 

System  managertsi  and  address:  Director.  Administrative  SeiVices 
Division,  HQ  AAFES,  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from' 
HQ  AAFFS.  Comptroller  Division,  CM-G 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-2631 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    HQ  AAFFS,  CM  G,  Dallas,  Texas  75222 

Written  request  should  contain  full  name  of  individual 

Contesting  record  procedares:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Checks  issued  to  employees  for  per- 
manent travel  advance 

Systems  exempted  from  certain  provisions  of  tlie  act:  None 

AAFF-S0702.44 
System  name:  702  44  Travel  Advance     1  rial  Balance  Files 

System  location:  HQ  AAFES,  Dallas,  Texas,  In  CONUS  AAFES 
Exchange  Regions  and  Area  Exchanges  Overseas  HQ  AAFFS- 
ALX.  HQ  AAFFS  PAC,  HQ  AAFFS  FUR  and  Exchange  Regions 

Categories  of  individuals  covered  by  the  system:  Universal  Annual 
Salary  Plan  employees  who  have  been  issued  travel  advances 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  name  and  dollar  amount  advanced 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  HQ  AAFFS  Comptroller 
Division,  General  Accounting  Branch  uulizes  file  to  control  travel 
advances  issued 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retneved, 
retained,  stored  and  disposed  by  authorization  of  AAFFS  Comp 
troller 

Storage:  Copies  of  tnal  balances  listing  names  and  amounts 

Retrievability:  By  employee  name  and  location  where  advance 
was  issued 

Safeguards:  Documents  maintained  in  file  folders  in  standard  file 
cabinets    Retnevability  authorized  by  section  supervisor 

Retention  and  disposal:  Cut-off  at  close  of  fiscal  year  Destroy 
after  one  year 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
HQ  AAFES.  CompUoUer  Division.  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    HQ  AAFFS,  CM-G,  DaUas.  Texas  75222 

Written  request  should  contain  full  name  and  area  of  assignment 

Contesting   record    procedures:    The    agency's   rules   for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions     by     individual     concerned     may     be     obtained     from     the 
SYSMAJMAGER 

Record  source  categories:  Tnal  Balances  prepared  by  exchange 
elements 
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PRIVACY  ACT   ISSUANCES 


Syslemi  eiempled  from  certain  provbioas  of  the  act:  None 

AAFES0703.01 
Syrtfm  oamc.  703  01  AAFES  TIME  SHEETS 

Sjrstrni  locatioo:  Headquarters  AAFES.  Dallas.  Texas,  In 
CONIES  AAFES  Exchange  Regions,  Area  Exchanges.  Base  and 
Post  Exchanges  including  satellites,  overseas:  HQs  AAFES-Eu- 
rope,  HQs  AAFES  Pacific.  HQs  AAFES- Alaska 

Calc(ortr4  of  iodividuaU  covered   by  the  fyslcm:   All   US  citizens 
(to    include    permanent  residcnl    alien,    non  immigrant    alien)    em 
ployees  with  category  of  regular  fulllime.  regular  part  lime,  tempo 
rary  full-time  iemp<irary  part  time  and  intermittent 

Cate{(ories  of  records  io  the  lystem:  File  contains  alphanumeric 
Facility  Number,  employee  name.  Social  Security  Number,  catego- 
ry, leave  balance  and  shift  identification  number  Printout  is  com- 
bination time  sheet  and  time  and  attendance  register  for  CONL'S 
exchanges  and  time  and  attendance  register  only  for  oversea 
exchanges 

Authority   for   maintenance   of   the  system:   Title    10   L'SC   Section 

loi: 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Printout  dislribuled  to  all 
exchanges  biweeklv  two  pay  periods  in  advance  for  recording  hours 
worked,  leave  hours  and  other  data  essential  to  payroll  processing 
CONUS  exchanges  record  payroll  data  from  time  and  attendance 
register  to  Optical  Character  Recognition  (OCR)  Time  Sheet  and 
submit  to  HQ  AAFES  for  OCR  Reader.  Oversea  exchanges  key 
punch  data  from  Time  and  Attendance  Register  and  submit  via  uire 
transmission  to  HQ  AAFES 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aod  disposing  of  records  in  the  system:  All  records  are  relriescJ. 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Computer  Tape  and  printouts  resulting  from  source 
input  OCR  paper  source  documents  stored  by  exchange  number  in 
steel  file  cabinets  in  HQ  AAFES  CM-M 

Relrievabillly:  Source  documents  by  payroll  period,  by  exchange 
number  by  SSN  or  name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  on  a  need  to 
know  basis 

Retention  and  dbposal:  Maintained  .^  months  in  Payroll  Branch 
Transferred  to  AAFES  Records  Warehouse  Destroy  after  tuo 
years 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES,  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  AAFES.  Comptroller.  Payroll  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-^870 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Headquarters.  AAFES,  CM  M.  Dallas,  Texas  7';222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Time  and  Attendance  Registers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.02 
System  name:  703.02  Payroll  Allotment  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  ''5222    Comptroller  Division 

Categories  of  individuals  covered  by  the  system:  AH  regular  full 
time  employees  of  HQ  A.AFES  and  all  UA  employees  worldwide 

Categories  of  records  in  the  system:  File  contains  alphanumberic. 
employees  Social  Security  Number  or  pseudo  number,  exchange 
number,  employee  name,  amount  of  allotment  and  allottee  name 
and  address 

Atttbority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   I'scd  as   source  docu 
ment  to  update  employee  pavroll  master  reci>rds  and  name  and  ad- 
dress file  for  mechanical  preparation  of  checks  payable  to  allottee 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  .Ml  kci-ords  .in-  rctiK\cd. 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp 
(roller 

Storage:  Computer  printouts  and  paper  documents  in  file  folders 

Retrievability:  I'sually  by  name  within  exchange 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  on  a  need  to 
know  basis 

Retention  and  disposal:  Replaced  when  superseded  by  new  or 
revised  document  or  deleted  upon  employee  termination  Pulled 
documents  destroyed  after  one  year 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  HQ  AAFES,  Dallas.  Texas  75222 

Notification  procedure:  Infnrmation  may  be  obtained  from; 
Hcadqu.irters  AAFhS.  Comptroller.  Payroll  Branch 
Dallas.  Texas  75222 
Telephone    Area  Code  214/^30-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  to;  Headquarters.  AAFFS,  CM  M.  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  I  he  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSM.ANAGFR 

Record  source  categories:  Employee  completes  and  submits  docu- 
ment through  servicing  personnel  office 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.03 
System  name:  "03  03  United  States  Savings  Bond  Register  Files 

System  location:  Headquarters.  .\rmy  and  Air  Force  Exchange 
Service  (AAFFS),  Dallas,  Texas.  In  continental  United  Stales 
AAFES  Exchange  Region.  Area  Exchanges.  Base  and  Post 
Exchanges  including  Satellites;  Overseas:  Headquarters  AAFES- 
Europe.  Headquarters  AAFFS-Pacific,  Headquarters  A.AFES- 
Alaska 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  nun  immigrant  alieni  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent 

Categories  of  records  in  the  system:  Computer  printout  showing 
employee  name,  social  security  number,  exchange  number,  maturi- 
ty value,  cost  of  bond,  current  deduction,  refund,  old  balance,  new 
balance  and  serial  number  of  bond  purchased. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012  " 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Printout  of  listing  by 
exchange  distributed  to  each  applicable  servicing  personnel  office 
biweekly  with  purchased  bonds  HQ  .AAFES  Comptroller  Division. 
Payroll  Branch  utilizes  printout  to  control  employee's  bond 
balance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Computer  tape,  printout  and  microfiche 

Retrievability:  Usually  by  Social  Security  Number  or  Pseudo 
Number  within  Exchange  Number 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  to  authorized  personnel  on  a  need  to 
know  ba'sis 

Retention  and  disposal:  HQ  AAFES  Payroll  Branch  -  Destroy 
after  four  years    Other  copies  are  destroyed  after  one  year 

.System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  HQ  .AAFFS.  Dallas,  Texas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller.  Payroll  Branch 
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DaUas.  Texas  75222 

Telephone    Area  Code  214/330-3870 

Record  acceaa  procedures:  Requests  from  individuals  should  be 
addressed  to    Headquarters.  AAFFS,  CM-M,  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location 

Conteating  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  Boarce  categories:  Bond  application  form  completed  by 
employee. 

Systems  exempted  from  certain  proviaioai  of  the  act:  None 

AAFE.S0703.05 
System  aamc:  703  05  Personnel  Action/Discrepancy  Notice  Files 

System  locatton:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  and  applicable  Servicing  Personnel  Offices  within 
the  AAFES  worldwide  system 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien)  employees  with  category  of  regu 
lar  full  time,  regular  pan  time,  temporary  full  time,  temporary  part 
time,  and  intermittent. 

CatCfortes  ol  records  In  the  system:  File  contains:  Social  security 
number:  name;  exchange  location;  home  address  to  include  street, 
city,  stale/country,  zip  code/  Army  Post  Office  (APO).  date  of 
birth;  date  of  hire,  leave  accrual  date;  retirement  participation  date; 
service  award  base  date,  citizenship;  marital  status,  sex;  type  of 
security  clearance,  current  military  status;  prior  military  sutus; 
prior  AAFES  service,  sponsor  affliation,  where  the  employee  is  a 
dependent  of  a  US  government/military  member;  job  code  and  job 
title;  mobihty  status;  employment  category;  pay  plan  wage  schedule 
number;  grade,  step,  base  hourly  rate,  scheduled  work  week; 
scheduled  shift;  commission  rale/override,  where  applicable. 
Federal  tax  exemptions;  state  tax  code  and  exemptions,  type  of  in 
surance  coverage  and  deduction  amount;  deductions  to  include  jani- 
torial fee,  union  dues;  employees  association,  and  Combined 
Federal  Campaign;  and  oversea  allowances,  where  applicable,  to  in- 
clude cost  of  hving  allowance,  post  differential,  quarters  allowance, 
and  separate  maintenance  allowance 

AatlMrity  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012 

Roatlae  uses  of  records  maintained  in  tb<  system,  including  catego- 
ries of  aaers  and  the  purpoacs  ol  such  uses:  Personnel  Division-To 
correct  errors  in  keypunch  Personnel  Actions  which  are  identified 
through  machine  edits. 

Comptroller  Division-to  mainUui  hard  copy  documentation  of  the 
employees  current  and  past  personnel  records  for  pay  purposes 

Servicing  Personnel  Offices-to  document  corrections  to  the  Per 
sonnel  Actions  in  the  employees  Official  Personnel  Folder 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dbposing  of  records  in  the  system:  All  records  are  retrieved. 
retained,  stored  and  disposed  of  by  authorization  of  the  Director. 
Personnel  Division. 

Storage:  Paper  Records  in  file  folders. 

Retrievability:  Alphabetically  by  employee  name. 

Safcgaards:  Folders  maintained  in  locked  filing  cabinets 

ReteatioB  and  disposal:  Personnel  Division-Destroyed  upon  verifi- 
cation of  error  correction. 

Comptroller  Division-Cut  off  at  close  of  fiscal  year  in  which  em- 
ployee is  terminated.  Destroyed  after  4  years. 

Servicing  Personnel  Office-Destroyed  after  posting  correction  to 
the  employees  Official  Personnel  Folder. 

System  maBager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 

Notificatiea  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
DaUas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Kccard  access  procedures:  Requests  fr»m  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  conUin  the  full  name  of 
the     individual,     social     security     number,     current     address     and 


telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  ad<JiUon  to  the  above  Visits  are 
hmited  to  Headquarters.  Army  and  Air  Force  Exchange  Service, 
Director.  Personnel  Division.  Dallas    Texas  75222 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Personnel  Action  (AAFES  FORM   1200 
7<i/1200  76) 

Systems  exempted  from  certain  provisions  of  tl»e  act:  None 
AAFES0703.07 
System  name:  0703  07  Payroll  Register  Files 

System    location:    Headquarters.    Army   and    Air    Force    Exchange 
Service    (AAFFS).    Dallas.    Texas     In    continental    United    States 
AAFES     Exchange     Region.     Area     Exchanges.     Base     and     Post 
Exchanges    including    Satellites.    Overseas     Headquarters    AAFES- 
Europe.     Headquarters     AAFES-Pacific,     Headquarters     AAFES 
Alaska 

Categories  of  individuals  covered  by  the  system:  All  US  Citizen  (to 
include  permanent  resident  alien,   non     immigrant  alien)  employees 
with  category  of  regular  full  time,  regular  part  time,  temporary  full 
time,  temporary  part-time  and  intermittent  employment 

Categories  ol  records  in  the  system:  File  conUins  alphanumenc: 
employees  social  secunty  number  or  psuedo  number,  employee 
name,  current  payroll  data,  quarterto-date  and  year-io  dale  wages 
and/or  deductions,  leave  balances  and  control  information 

Authority  lor  maintenance  ol  the  system:  Title  10.  I'nited  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Print  out  of  bsting  by 
Exchange  distnbuted  to  each  applicable  servicing  personnel  office 
biweekly  Headquarters  AAFES  Comptroller  Division.  Payroll 
Branch,  utilizes  microfiche  of  subject  report  Print-out  serves  to 
control  employees  current  pay  status  and  year-to-date  data  in  order 
to  reply  to  valid  inquiries  relative  to  individual  employees  payroll 
data 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  All  records  are  retneved. 
retained,  stored  and  disposed  of  by  authonzation  of  the  Comp 
troller 

Storage:  Computer  tape  and  computer  print-out. 
Retrievability:    Usually    by    Social    Secunty    Number    or   Psuedo 
Number  within  Exchange  Number 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division.  Com- 
puter Processing  Branch  Computer  Processing  Tape  library. 
Retrievability  request  must  be  wntten  and  needs  the  signature  of 
the  Comptroller 

Retention  and  disposal:  Tape  file.  379  days 

Computer  Pnnt-out  permanent,  cut  off  at  close  of  fiscal  year  and 
maintained  for  2  years,  then  retired  to  National  Personnel  Records 
Center 

Other  offices  cut  off  at  close  of  fiscal  year  Destroy  after  one 
year 

System  manager(s)  and  address:  Director,  Admmistration  Services 
Division,  HQ  AAFES.  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-3870 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to:  Headquarters,  AAFES.  CM-M.  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  mitial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Personnel  Action.  Time  Sheet,  other  re- 
lated documents  and  calculated  results  from  current  payroll 
Systems  exempted  from  certain  provisioas  of  the  act:  None 
AAFES«703.W 
System  name:  703.09  Employer's  Copy  of  Income  Tax  Withheld 

System  location:  Headquarters  AAFES,  Comptroller  Division, 
Payroll  Branch.  Dallas,  Texas  75222 
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Catfto'^'*  o'  hHiWMnals  covered  by  tb«  lytten:  All  US  citizen  (to 
include  permanent  resident  alien,  non  immigrant  aUen)  employees 
with  category  of  regular  fuU-time.  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 

Calrgorir«  of  records  in  the  (yttem:  File  contains  alphanumberic: 
Emplo>ee  name,  address,  social  security  number,  exchange 
number,  federal,  social  secuYity.  state  or  local  information  and 
other  information  required 

Aalbority   for  BainienaBce  of  (b«  lystcm:   Title    10  USC   Section 

joi: 

Roatlae  am  of  record*  raaintained  in  the  lystem,  including  catego- 
rie*  of  oaen  and  the  parpoa«s  of  tach  nies:  Printout  is  replica  of 
wage  and  tax  statement  Form  W-2  on  microfiche  File  is  utili/ed  to 
reply  to  valid  inquines  and  to  replace  lost  W-2  Forms  for  em- 
ployees 

Poltcin  and  practice*  lor  floring,  retrieving,  accessing,  retaining, 
aad  dkpoalag  ot  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Computer  tape  and  microfiche  printout. 

Retrievabillty:  By  employee  last  name 

Safeguards-  Tape  file  mamtamcd  at  Data  Systems  Division.  Com- 
puter Processing  Branch.  Tape  Library  Retnevability  request 
should  be  wnttcn  and  requires  authonty  of  Comptroller. 

Retention  and  dbpoaal:  Destroy  microfiche  after  five  years. 

System  managerts)  and  address:  Director.  Administrative  Services 
Division.  HO  AAFFS.  Dallas.  Texas  75222 

NolUicatioB  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES.  Comptroller.  Payroll  Branch 
DaUas.  Texas  75222 
Telephone    Area  Code    2I4/33O-J870 
itrcord  access  procedures:  Request  from  individuals  should  be  ad- 
dressed (o    Headquarters.  AAFFS.  CM  M.  Dallas.  Texas  75222 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  At  end  of  taxable  year  from  mechani- 
cally stored  payroll  data.  (PayroJl  Master  File) 

Systems  exempted  from  certain  pro  visions  of  the  act:  None 

AAFES0703.10 
System    name:    703.10    Employer's    Quarterlv    Federal    Tax    Return 
Files 

System  location:  Headquarters  Army  and  Air  Force  Exchange 
System  Comptroller  Division,  Payroll  Branch 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
inchide  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent 

Categories  of  records  in  the  system:  These  files  consist  of  Treasu- 
ry Department  Form  941  other  comparable  forms,  computer  prin- 
touts, magnetic  tape  and  related  documents  showing  reports  of 
Federal  and  State  tax  withheld  from  employees  and  the  banking 
and  payment  thereof 

Antbority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  reconciliation  and 
payment  of  taxes  withheld  from  employees  and  employer's  share 
To  provide  Internal  Revenue  Service  with  magnetic  tape  represent- 
ing wages  covered  by  social  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  tb«  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Computer  tape  and  microfilm  received  from  Internal 
Revenue  Service  and  computer  printouts. 

Retrievabiiity:  By  social  security  number 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained m  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 


Retention  and  disposal:  Destroy  after  five  years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFFS,  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller.  Payroll  Branch 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-3870 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    Headquarters,  AAFES,  CM  M.  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Data  stored  in  pavroll  master  file 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

AAKES0703.il 
System  name:  703.11  Wage  and  Separation  Information  Report  Files 

System  location:  Headquarters  Ariny  and  Air  Force  Exchange 
Service  (.^.^FES)  Comptroller  Division.  Payroll  Branch,  Dallas, 
Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  nonimmigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  io  the  system:  File  contains  alphanumeric 
Employee  Social  Security  Number,  employee  name,  last  employ- 
ment facility,  reason  for  separation,  wage  data  as  requested 

Authority  for  maintenance  of  the  system:  Title  10  I'SC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Enter  indicated  data 
requested  b\  each  state  employment  service  and  return 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  arc  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Documents  maintained  alphabetically  in  file  folders. 

Retrievabiiity:  By  employee  name 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  area  accessible  only  to  authorized  personnel  on  a  need-to- 
know  basis 

Retention  and  disposal:  Destroy  after  four  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES.  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters.  AAFES,  Comptroller,  Payroll  Branch 

Dallas,  Texas  75222 

Telephone    Area  Code  214/330-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Headquarters,  AAFES,  CM-M,  DaUas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Document  recefved  from  state  employ- 
ment service  Data  retrieved  from  computer  printouts,  microfilm 
and  personnel  actions. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
AAFES0703.12 
System  name:  703.12  Payroll  Adjustment  Files 

System  location:  Headquarters  AAFES,  Comptroller  Division, 
Payroll  Branch.  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 
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Categories  of  records  in  the  system:  File  contains  alphanumeric 
Facility  number,  employee  name,  social  sccunty  number,  hours, 
dollar  amount  by  type  to  be  paid  or  withheld  to/from  employee 

Antbority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries ol  users  and  the  purposes  ot  such  uses:  To  adjust  employee's 
pay  due  to  retroaclive  increases/decreases  or  over/under  withhold 
ing  deductions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  diapoalng  of  records  in  tbe  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp 
iroUer 

Storage:  By  exchange  number  within  pay  penod  ending  date 
Copy  maintained  in  servicing  personnel  office  and  copy  furnished 
to  employee. 

Retrievabiiity:  By  exchange,  by  employee  name 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 

Retentioa  aad  disposal:  Destroy  after  four  years. 

System  Baaager(s)  and  address:  Director,  Administrative  Services 
Division.  HQ  AAFFS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  to:  Headquarters,  AAFES.  CM-M,  Dallas,  Texas  75222 

Written  re..uests  for  information  should  contain  the  full  name  of 
the  individual,  social  secunty  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  soui'cc  categories:  Documents  completed  by  servicing  per- 
sonnel offices  or  HQ  AAFES.  Comptroller  Division,  Payroll 
Branch. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 

AAFES07fl3.13 
System  name:  703.13  Levy  and  Garnishment  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Comptroller  Division,  Payroll  Branch,  Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-im migrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  tbe  system:  File  contains  alphanumeric 
Employees  name  and  address,  social  secunty  number,  tax  assess- 
ment data.  File  is  applicable  only  to  Internal  Revenue  Service 
Notice  of  Levy 

Antbority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  To  comply  with  Internal 
Revenue  Service  requirements  regarding  the  Notice  of  Levy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp 
troUer 

Storage:  Paper  documents  maintained  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  employee  name 

Safeguards:  Building  employs  security  guards.  Records  are  main 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 

Retention  and  disposal:  Destroy  after  four  years. 

System  Banager(s)  and  address:  Director,  Administrative  Services 
Division.  HQ  AAFES,  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Head(4uarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3870 


Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Headquarters,  AAFFS,  CM-M,  Dallas.  Texas  75222 

Written  requests  for  information  shoulfl  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number    date  of  separation  and  last  location 

Contesting   record    procedures:   The    agency's   rules   for   access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    bv    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Notice  of  Levy  received  from  Internal 
Revenue  Service 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 

AAFKS0703.i4 
System  name:  703.14  Payroll  Repon  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (.'\.'M  FS),  Dallas.  Texas,  In  continental  United  States: 
AAFFS  Exchange  Region.  Area  Exchanges,  Base  and  Post 
Exchanges  including  Satellites,  Overseas  Headquarters  AAFES- 
Europe.  Headquarters  AAFFS-Pacific.  Headquarters  AAFES- 
Alaska 

Categories  of  individuals  covered  by  tbe  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non  immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary   part-lime  and  intermittent 

Categories  of  records  in  the  system:  File  contains  alphanumenc. 
Facility  number,  employee  name,  social  security  number  or  pseudo 
number,  employee  category,  pay  plan,  current  wages  and  deduc- 
tions, quarter  to  date  wages,  year  to  date  wages  and  deductions, 
hours  worked,  leave  hours  accrued  and  taken 

Authority  for  maintenance  of  the  sivstrm:  Title  5  L'SC,  section  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  u.ses:  Cjomputer  printouts  dis- 
tributed biweekly  to  exchanges  to  facilitate  adjustment  to  em- 
ployees pay.  if  applicable  and  to  identify  payments  to  employee 
unions,  associations,  federal  campaigns  and  allotments  and  to 
facilitate  payment  of  Federal  and  Slate  taxes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Computer  magnetic  tape,  computer  printouts,  and 
microfiche 

Retrievabiiity:  Usually  by  social  secunty  number  within 
exchange 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division.  Com- 
puter Processing  Branch  -  Computer  Processing  Tape  Library. 
Retrievabiiity  request  should  be  wntten  and  requires  authonty  of 
the  Comptroller 

Retention  and  disposal:  Destroy  after  four  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  H(.)  AAFFS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  A.AFES.  Comptroller,  Payroll  Branch 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Headquarters.  AAFES.  CM-M.  DaUas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSmA'NAGFR 

Record  source  categories:  Payroll  master 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
AAFES0704.04 
System  name:  704.04  Group  Insurance  Card  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (.A.^FFSi.  Dallas.  Texas 

Categories  of  individuals  covered  by  the  system:  Regular  full-time 
employees  who  participate  in  group  insurance  plan 
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C'alrgories  o(  records  in  th«  system:  Card  contains  Fmplovecs 
name,  social  security  number  or  certificate  number,  name  of 
beneficiary,  date  of  employees  birth,  date  insurance  began,  date 
amount  of  insurance  changed  or  terminated 

Authority   (or  maiDlenance  of  the  system:   Title    10   USC   Section 

301 : 

Routine  uses  of  records  maintaiaed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Card  serves  to  assist  in 
establishmg  emplovees  eligibililv  for  continued  group  insurance  at 
retirement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispocing  o(  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp 
troUer 

Storage:  Vertical  file  cards  and  roll  microfilm 
Rrtrievahllity:  Alphabetical  by  name 

Safeguards:  Building  employs  security  guards  Records  arc  main- 
tained in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  separates  or  cancels  insurance.  Destrov  after  b  years. 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division.  Headquarters  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters.  A.AFES.  Comptroller.  Insurance  Branch 
DaUas.  Texas  75:22 
Telephone:  Area  Code  214/J30-227I 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Headquarters.  AAFKS.  CM-I.  Dallas.  Texas  ^s;:; 

Written  requests  for  Information  should  contain  the  full  name  of 
the  individual,  current  address  (date  of  separationi  and  last  loca 
tion. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee's  request  for  insurance  and 
personnel  actions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0704.05 
System  name:  0704  05  Retirement  Card  Files 

Svstem  location:  Headquarters  Army  and  Air  Force  Exchange 
Service.  (AAFES)  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  regular  full 
time  A.AFES  employees  assigned  to  A.AFES  exchanges  located  in 
the  US  and  the  Canal.  Zone.  Panama  and  those  regular  full-time 
civilian  employees  assigned  to  AAFES  exchanges  located  overseas 
who  are  U.S.  citizens,  non-citizen  nationals  or  permanent  residents 
of  US 

Categories  of  records  in  the  system:  File  contains  alphanumeric- 
employees'  social  security  number,  pseudo  social  security  number,, 
employee  name  and  certificate  number  if  assigned  Information 
relative  to  retirement  contributions  and  credited  service. 

Authority  (or  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
as  necessary  to  compute  and  effect  payment  of  individual  em- 
ployee's retirement,  death  or  termination  benefits.  Referrals  to  in- 
surance earners.  Referrals  for  active,  retired  or  terminated  em- 
ployees. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  Comptroller 

Storage:  Individual  files  are  retained  at  Headquarters  AAFFS  in 
steel  cabinets 

Retrievabllity:  Usually  by  social  security  number  or  pseudo  social 
security  number,  name  and  certificate  number  if  assigned 

Safeguards:  Retained  in  locked  retrievers  Retrievabllity  request 
must  be  approved  bv  .Assistant  Comptroller.  Insurance  Branch 

Retention  and  disposal:  Kept  at  Army  and  Air  Force  Exchange 
Service  Headquarters  until  close  of  fiscal  year  following  AAFES 
involvement    Destroyed  after  six  years  of  storage. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  AAFES  Headquarters.  Dallas,  Texas  75222 


Notification  procedure:  Information  may  be  obtained  from 
AAFES  Headquarters  Comptroller  Division.  Insurance  Branch. 
Dallas.  Texas  75222 

Record  access  procedures:  Requests  should  be  addressed  to 
Headquarters.  Army  and  Air  Forces  Exchange  Service.  Headquar- 
ters Comptroller  Division.  Insurance  Branch.  Dallas,  Texas  75222 

Contesting   record   procedures:   The   agency's   rules   for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion    by    the    individual    concerned    may    be    obtained    from    the 
SVSMANAC.FR 

Record  source  categories:  Personnel  actions,  enrollment  applica- 
tions, retirement  applications,  death  certificates,  termination 
notices,  year  end  printout  listing  of  employees  retirement  contribu- 
tions and  requests  for  prior  service  credit 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
AAKK,S0704.0« 
System  name:  0704  Oft  Group  Insurance  Printout  Files 

System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  75222 

Categories  of  individuals  covered  by   the  system:   All  regular  full 
time     empK>yees     who     participate     in     group     insurance     plan      .All 
retirees    who    have    obtained    eligibility    for    continued    group    in 
surance 

Categories  of  records  in  the  system:  File  contains  Employee 
name,  social  security  number,  date  of  hirth.  date  insurance  changed 
or  terminated,  exchange  location,  amount  of  disability  income  and 
life  insurance,  dependent  coverage,  executive  management  program 
member  or  not 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Forwarded  to  insurance 
carrier   for   payment   of   submitted    claims     Verify   existence   of   in 
surance  coverage,  date  of  insurance  change 

Policies  and  practices  for  storing,   retrieving,  acces-sing,   retaining, 
and    disposing   of   records   in   the   system:    .All    records    are    retrieved, 
retained,  stored  and  disposed  of  by  authority  of  the  Comptroller 
Storage:  Paper  records  in  hard-back  folders  and  roll  microfilm 
Retrievabllity:  .Alphabetical  by  name 
Safeguards:  Building  employs  security  guards. 
Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  su- 
perseded or  cancelled,  then  destroy 

System  managensi  and  address:  Director.  Administrative  Services 
Division.  Headquarters  .A.AFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters.  Army  and  Air  Force  Exchange  Service 
Comptroller,  Insurance  Branch.  Dallas.  Texas  75222 
Telephone  Number:  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  iniividuals  should  be  ad- 
dressed to:  Headquarters.  AAFES.  CM-I.  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  last  location,  and  social  security 
number 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee's  request  for  insurance  and 
personnel  action 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFF.S0704.07 
System  name:  0704.07  Fidelity  Bond  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFFS),  Dallas.  Texas,  in  continental  United  States; 
.AAFES  Exchange  Region,  Area  Exchange;  Overseas:  Headquar- 
ters AAFES  Europe.  Headquarters  AAFES-Pacific.  Headquarters 
.AAFES-Alaska  regions 

Categories  of  individuals  covered  by  the  system:  .All  US.  citizens 
(to  include  permanent-resident  alien,  non-immigrant  alien)  em- 
ployees with  category  of  regular  full-time,  regular  part-time,  tempo 
rary  full-time  and  temporary  part-time. 

Categories  of  records  in  the  system:  File  contains  fidelity  bond  ap- 
plications, transmittal  letter  to  insurance  company  and  related  cor- 
respondence. 
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Authority  (or  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Rontinc  use*  of  records  maintained  in  the  system,  including  catego- 
ries o(  naera  and  the  purposes  o(  such  uses:  Exchange  activities  as 
listed  in  location  above  Uses  are  primarily  as  a  record  to  assure 
that  all  individuals  as  listed  above  did  submit  a  fidelity  bond  appli 
cation  The  originals  are  submitted  to  the  bonding  company  for 
review  and  retention 

Policies  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  dbpoaing  of  records  in  the  system:  All  records  in  AAF'F^S  are 
retnevcd,  retained,  stored  and  disposed  of  by  authorization  of  the 
Comptroller 

Storage:  Paper  records  in  file  folders 

Retrievabilily:  Filed  alphabetically  by  last  name  of  employee 

Safeguardi:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel 

Retention  and  dispoaal:  Cutoff  at  close  of  fiscal  year  in  which 
bond  becomes  inactive    Destroy  after  3  years. 

Syitem  manager(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFFS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  he  obtained  from 

HO  AAFFS.  Personnel  Division 

Dallas.  Texas  75222 

Telephone    Area  Code  214/330-2621 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  Headquarters.  Armv  and  .Air  Force  Exchange  Service. 
PE),  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  securiu  number,  current  address  and 
telephone  number 

Contesting   record   procedures:   The   agency's   rules   for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    mav    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Fidelitv  bond  applications  completed  by 
the  employee,  correspondence  relating  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAKES0704.08 
System   name:   0704  08   Accidental   Death   and   Dismemberment   Ad 
ministrative  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES).  Dallas.  Texas  75222 

Categories  o(  individuals  covered  by  the  system:  All  regular  full- 
lime  employees  and  military  personnel  assigned  to  AAFFS  who 
submit  application  to  participate  in  insurance  plan 

Categories  of  records  in  the  system:  File  contains:  Employees 
name,  social  security  number,  effective  date,  date  of  birth,  occupa- 
tion, name  of  beneficiary  and  relationship  and  address,  amount  of 
insurance  on  application.  Renewals  and  payment  of  premium 
records. 

Authority  (or  maintenance  o(  the  system:  Title  10  USC  Section 
3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Verify  existence  of  in- 
surance, amount  of  insurance  in  force,  identity  of  beneficiary  and 
assistance  m  responding  to  written  inquiries,  obtain  renewal  premi- 
ums. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  .All  records  are  retrieved. 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp- 
troller. 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Files  are  main- 
tained in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  in- 
surance IS  cancelled  or  claim  is  paid    Destroy  after  3  years 

System  managerts)  and  address:  Director.  Administrative  Services 
Division,  Headquarters  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES.  Comptroller.  Insurance  Branch 
DaUas.  Texas  75222 
Telephone    Area  Code  214/330-2271  ^ 


Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas.  Texas  7s;:2 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  last  lo 
cation. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  from  the  individual 
requesting  insurance 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
AAKF.S0704.W 
System  name:  0704  (W  Personal  Property  Claim  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFFS).  Dallas.  Texas  75222;  AAFES  Exchange  Regions. 
Area  Exchanges,  HQ  AAFFS-Europe;  HQ  AAFES-Pacific;  HQ 
AAFES-Alaska 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees entitled  to  permanent  change  of  station  moves  at  AAFES 
expense 

Categories  of  records  in  the  system:  File  contains  employee's 
claim,  travel  orders,  exception  reports,  repair  bills/  estimates,  and 
correspondence  pertaining  to  the  employee's  insurance  and  claim 

Authoritv  for  maintenance  of  the  svstem:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  FLmployee  To  file  claim 
for  loss/damage  to  household  goods  in  conjunction  with  Permanent 
change  of  Station  (PCS)  moves. 

Exchange  Activities  -  To  assist  emplovee  in  fihng  claim  and 
transmit  to  HQ  AAFFS. 

HQ  AAFFS  -  To  adjudicate  and  pay  claim 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  .All  records  are  retrieved, 
retained,  stored,  and  disposed  of  b\  authorization  of  the  Comp- 
troller 

Storage:  Paper  records  in  file  folders 

Retrievabllity:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  closed    Destrov  after  6  years 

System  managensi  and  addreks:  Director.  .Administrative  Services 

Division.  H(J  AAITS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  obtained  from: 
HQ  A.AFES.  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3583 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:   Headquarters.  Armv  and  Air  Force  Exchange  Service, 
CM-I.  Dallas.  Texas  75222 

Written  requests  for  information' should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  contestmg  contents  and  appeahng  initial  determina- 
tions bv  the  individual  concerned  mav  be  obtained  from  the 
SYS.MANAGER 

Record  source  categories:  Inventory  of  household  goods,  excep- 
tions noted  on  delivery,  application  for  movement  of  household 
goods  and  personal  effects,  repair  estimates,  bills  and  correspon- 
dence relating  thereto 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.10 

System  name:  0704  10  Insurance  Claims  Files  -  Workmen's  Com- 
pensation 

System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES).  Dallas.  Texas  75222  In  continental  United 
States:  AAFES  Exchange  Region.  Area  Exchanges,  base  and  post 
exchanges,  including  satellites;  overseas:  Headquarters  AAFFS-Eu- 
rope. Headquarters  A.AFFS-Pacific.  Headquarters  .AAFES-Alsaka 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  suffer  on  the  job  accidents,  illness  or  death 
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CaletorWs  of  records  in  Ihc  syalcm:  Claim  reports,  correspon- 
dence and  documents  relating  to  claims  arising  under  the  insurance 
program 

Aulborltv   (or   maintenanrf   o(   the  svitrin:    Title    10   USC   Section 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Verify  amount  of  weekly 
compensation,  transmit  documents  to  insurance  earner  for  reimbur- 
sement, transmit  payment  received  to  exchange  Respond  to  inqui- 
nes  relating  to  claim  Processing  and  settlement  of  workmen's  com- 
pensation claims 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Paper  records  in  file  folders 

Retricvabillly:  Alphabetical  by  name;  claim  number  by  location 

Safeguards:  Files  are  maintained  in  file  folders  and  stored  in  steel 
storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  closed    Destroy  after  6  years 

System  manager(s)  and  addreaa:  Director.  Administrative  Services 
Division.  Headquarters  .A.-\FES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Army  and  Air  Force  Exchange  Ser- 
vice. Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  claim  number  that  appears  on  all  correspon- 
dence received  on  claim,  date  of  accident,  and  location  of  accident 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Claim  application  received  from 
exchange  Correspondence  and  documents  received  from  insurance 
company  and  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAKES0704.il 
System  name:  0704.11  Short/Long  Term  Disability  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  the  system:  Short  Term  All 
insured  headquarters  employees  who  file  claims  for  disabilities  ex- 
tending beyond  seventeen  days. 

Long  Term  All  insured  employees  when  file  claims  for  disabili- 
ties extending  beyond  six  months. 

Categories  of  records  In  the  system:  Claims  for  disabling  injuries 
or  illness  includes  employee's  apphcation  for  benefits,  medical  re- 
ports, records  of  payments  received  and  communications  pertaining 
to  the  claim. 

Authority  for  mainleaoice  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verify  existence  of 
coverage,  amount  of  payment  owed  .and  length  of  payment  period. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  All  records  are  retrieved. 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp- 
troUer 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Alphabetical  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  steel  storage  cabinets. 

Retention  and  disposal:  Short  term:  Cutoff  at  close  of  fiscal  year 
in  which  employee  returns  to  work.  Destroy  after  6  years. 

Long  term:  Cutoff  at  close  of  fiscal  year  in  which  employee 
returns  to  work  or  when  age  62  is  reached.  Destroy  after  6  years 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  Headquarters.  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 


Headquarters  AAFF.S,  Comptroller.  Insurance  Branch 

Dallas.  Texas  75222 

lelephone    Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Army  and  Air  Force  Exchange  Ser 
vice.  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  current  address  .and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Claim  application  received  from 
exchange,  correspondence,  and  documentation  from  individual,  and 
insurance  company 

Systems  exempted  from  certain  provisions  ot  the  act:  None 
AAFES0704.12 
System  name:  704.12  Miscellaneous  Employee  Claim  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFFSi  Dallas.  Texas  7-;::: 

Categories  of  individuals  covered  by  the  system:  Medical,  hospital. 
and  surgical  claim  files. 

Categories  of  records  in  the  system:  Documents  accumulated  on 
benefit  payments  made,  disputed  claims,  and  related  papers  not  in- 
cluded in  other  categories  of  the  insurance  plan  records 

Authorilv  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Record  of  assistance 
provided  on  claims,  response  to  inquiries  regarding  benefit 
coverage,  and  correspondence  pertaining  to  claims 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Paper  records  in  file  folders. 

Retrievability;  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  IS  cU>sed    Destroy  after  6  years. 

System  manager) s)  and  address:  Director,  Administrative  Services 
Division.  Headquarters  A.AFES.  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFF.S  Comptroller,  Insurance  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-2271 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
addressed  to.  Headquarters  Army  and  Air  Force  Exchange  Service. 
Dallas.  Texas  7522 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  over- 
seas exchange  Correspondence  and  supporting  documents  from  in- 
dividual, and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES0704.13 
System  name:  704  I  3  Annuity  Eligibility  Files 

System  location:  Headquarters  .Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system:  Retired  em- 
ployees who  completed  fifteen  years  of  insured  employment  and 
are  eligible  for  Ufe  insurance  and  hospitalization  insurance  after 
retirement. 

Categories  of  records  in  the  system:  File  contains  employee  name, 
social  security  number,  name  of  beneficiary,  current  address, 
amount  of  insurance,  and  related  papers 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 
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Routine  uses  of  records  maintained  in  the  syileni,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verify  continuance  of  in 
surance  coverage  for  retiree  and  dependents.   Assist  in  replying  to 
written  inquiires,  and  processing  claims 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspoaing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp 
troller 

Storage:  Paper  records  in  file  folders 

Retricvability:  Alphabetical  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  main 
tamed  in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
AAFES  involvement  is  terminated   Destroy  after  6  years. 

System  manager(s)  and  address:  Director.  Administrative  .Services 
Division.  Headquarters  AAFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone    Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  andAir  Force  Exchange  Service. 
Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  date  of  retirement,  and  last  location 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record    source    categories:    Claim    application    received    from    in 
dividual.  Correspondence  and  documents  received  from   individual 
and  insurance  company 

Systems  exempted  from  certain  provtsioBS  of  the  act:  None 
AAFES0704.14 
System  name:  704.14  Waiver  of  Premium  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  been  disabled  for  more  than  9  months  and  who  have  applied 
for  waiver  of  group  insurance  premiums  due  to  diabiltty 

Categories  of  records  in  the  system:  File  contains  employee's 
claim  application  and  supporting  documents,  record  of  action  by 
the  insurance  carrier  to  approve  or  disapprove  the  waiver,  and  re- 
lated correspondence 

Authority  for  maintenance  of  the  systea:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  lystcm,  including  catego- 
ries of  users  and  the  purposes  of  such  usee:  Accumulation  of  docu 
mentation  to  verify  continuance  of  extended  insurance  coverage 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:   All  records  are  retrieved, 
retained,   stored,  and  disposed  of  by  authorization  of  the  Comp 
troller 

Storage:  Paper  records  in  file  folders 

Retricvability:  Alphabetical  by  name 

Safeguards:  Building  employs  security  guards.  Files  are  main- 
tained in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  returns  to  work  or  AAFES  involvement  is  terminated. 
Destroy  after  6  years 

System  man8gcr(s)  and  address:  Director,  Administrative  Services 
Division.  Headquarters  A.AFES.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFFS,  Comptroller.  Insurance  Branch 
DaUas.  Texas  75222 
Telephone:  Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Ser 
vice.  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  individuals 
full  name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 


Record  source  catcfories:  I  mployec's  claim  application  received 
from  exchange  Correspondence  and  documentation  received  from 
insurance  company  and  individual  and  other  sources 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES«704  15 
System  name:  704  I  5  Individual  Retirement  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAl  FS)  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  tbe  system:   Regular  fuil-time 
AAFFS  employees   assigned   to   AAFI  S  exchanges   located   in   the 
US  .  and  the  Canal  Zone.  Panama  and  legular  full-time  employees 
in  oversea  areas  who  are  V  S    citi/cns.  non-citi/cn  nationals  or  per 
manent  residents  of  the  V  S 

Categories  of  records  in  the  system:  File  contains  alphanumeric 
employee's  social  security  number  and  ccrlificalc  number  of  as- 
signed, employee  name,  retirement  plan  participation  data,  docu- 
ments and  correspondence  pertaining  to  participation  and  benefits 
of  the  Plan 

Authority  for  mainlenancr  o(  the  system;  Title  10,  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
for  use  in  administering  retirement  plan,  computation  of  annuities, 
processing  of  retirements,  subsequent  follow  up  inquines.  and 
processing  of  actions  pertaining  t(>  retirement  benefits 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp- 
troller 

Storage:  Individual  files  are  maintained  in  file  folders  at  HQ 
AAFES 

Retrievability:  Usually  by  social  security  number  or  pseudo  social 
secunty  number,  and  certificate  number,  if  assigned 

Safeguards:  Building  employs  security  guards 

Retention  and  disposal:  Retained  until  cutoff  at  close  of  fiscal 
year  in  which  the  involvement  of  AAFFS  is  terminated.  Destroy 
after  6  years 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division.  AAFFS  Headquarters.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from 
AAFFS  Headquarters,  Comptroller  Division.  Insurance  Branch, 
Dallas.  Texas  7';222 

Record  access  procedures:  Request  should  be  addressed  to; 
Headquarters, Army    and    Air    Force    Exchange    Service    Comp- 
troller Division.  Insurance  Branch.  Dallas.  Texas  75222 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  actions,  enrollment  applica- 
tions, retirement  applications,  relating  correspondence,  and  docu- 
ments pertaining  to  the  individual's  retirement  plan  participation 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 

AAFES0704.18 
System  name:  0704  18  Paid  Death  Claim  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas.  Texas  75222 

Categories  of  individuals  covered  by  the  system:  Incidents  of  death 
on  whic^  insurance  proceeds  have  been  paid  by  the  earner 

Categories  of  records  in  the  system:  file  contains  application  for 
benefits,  death  certificate  and  related  supporting  documentation 
and  correspondence 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Processing  death  claims 
for  payment  of  benefits,  assistance  m  responding  to  inquiries 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  aulhon/ation  of  the  Comp- 
troller. 

Storage:  Paper  records  in  file  folders 

Retrievability:  Alphabetical  by  name 
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Safrguards:  Building  employs  security  guards.  Records  arc  main- 
lained  in  steel  storage  cabinets 

RcicDiion  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  IS  paid    Destroy  after  6  years. 

System  inanatcr(s)  and  address:  Director.  Administrative  Services 
Division.  Headquarters  AAFKS.  Dallas.  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters.  .\AFKS,  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone    Area  Code  214/3.^0-2271 
Record   access   procedures:    Requests   from    indi\iduals    should   be 
addressed  to.  Headquarters  Army  and  Air  Force  Exchange  SerMcc. 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  date  of  separation,  dale  of  death,  and 
last  location 

Cootesllng  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record     source     categories:     Claim     .ipplication     receised      from 
exchange     or     beneficiary       Correspondence     and     documentation 
received  from  insurance  company,  and  exchange  or  beneficiary 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A\KKSOJiO3.0l 
System  name:  803  01  .\AFES  Incident  Record 

System  location:  Primary  System-Safety  and  Security  Office. 
HeaUquaners.  Army  ,\ir  Force  Exchange  Service  (A.AFES*; 
Decentralized  Segments  in  Safets  and  Security  Offices  m  Overseas 
Exchange  System  (OES)  Regions 

Categories  of  individuals  covered  by  the  system:  Any  individual 
suspected  to  be  involved  in  criminal  activnies;  fires/accidenis  at 
A.\FES  activities  or  involving  AAFFS  property  who  are  identified 
in  cnminal  reports  of  investigation  furnished  .A.AFES  by  mihtary 
and  civilian  investigating  agencies 

Categories  of  records  in  the  system:  A.AFES  Incident  Record 
Authority  for  maintenance  of  the  system:  Title  44  I'SC  '101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  as  a 
convenience  file  to  identifv.  locate  and  retrieve  criminal  reports 
prepared  by  several  investigating  and  law  enforcement  agencies 
that  are  filed  in  a  single  AAFES  record  system 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  card  index  filing  cabinets 
Retricvability:  Filed  alphabetically  by  last  name  of  individual  and 
by  identifier  code 

Safeguards:  Building  has  security  guards  Files  icept  in  locked  file 
cabinets    Records  available  only  to  those  with  a  need  to  knov. 

Retention  and  disposal:  Records  are  retained  until  corresponding 
investigative  files  are  destroyed  or  until  the  records  are  no  longer 
needed  Records  are  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning 

System  managerisi  and  address:  Director,  Administrative  Services 
Division.  Headquarters.  AAFES.  Dallas.  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN    AAFES  AD 
DaUas.  Texas  75222 
Telephone  AC  214-330-2011 
Record   access   procedures:    Requests   from    individuals    should    he 
addressed  to:   Headquarters.   AAFES,   ATTN   AAFES-AD.   Dallas, 
Texus "<222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number,  status,  job  title, 
social  security  number,  and  time,  dale  and  place  incident  occurred. 
For  personal   visits,  the  individual  should  be  able  to  provide  ac 
ceptable  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  milial  determinations  may  be  obtained  from 
the  system  manager 

Record  source  categories:  From  AAFES  Incident  Reports  and 
Criminal  Investigative  Reports 

Systems  exempted  from  certain  provisions  of  the  act:  None 


AAFES0903.06a 
System  name:  0<H)3  06  Svslems  Magnetic  Tape  Files 

System    location:    Headquarters.    Army   and   Air   Force   Exchange 
Service,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  cill/en  (to 
include  permanent  resident  alien,  non  immigranl  alien)  employees 
with  category  of  regular  full  time,  regular  pari  lime.  lemporarN  full 
time,  temporary  part-time  and  intermittent 

Categories  of  records  in  the  system:  File  contains  information  on 
(a)     Non  managerial    emplovees      Social    security     number,    name, 
exchange      location,      home      address      to      include      street,      city, 
state/country,   zip  code/APO;  date  of  birth,  dale  of  hire,  leave  ac- 
crual date,  reiiremenl  participation  date,  service  award  base  dale; 
citizenship,  marital  status,  sex,  security  clearance,  to  include  tvpe, 
current  mililarv   status,  prior  military  status,  prior  AAFI  S  service, 
to  include  ivpe,  sponsor  affiliation,  where  the  employee  is  a  depcn 
dent  of  a  IS  government/military   member;  job  code  and  job  title, 
emplovmcnt    category,    pay    plan,    wage    schedule ;numbcr      grade. 
step,  base  hourly  rale,  scheduled  work  week,  scheduled  shift,  com 
mission  rate  where  applicable  to  commission  pay   plan  employees, 
federal  exemptions,  stale  exemptions,  type  of  insurance  coverage, 
deductions  to  include  janalorial  fee.  union  dues,  emplovees  associa 
lion,  combined   federal  campaign.   Panamanian  hospital  and  life  in- 
surance supplement,  (bi  Managerial  employees    All  of  the  above  as 
well  as  mobilils    status,  place  of  birlh,  dale  in  grade,  date  in  step; 
assignment/health   restrictions,  date  of  last   Executive   Management 
Program    (FMP)    physical    examination,    passport    issuance    date, 
number  of  dependents  to  accompany  upon  reassignment;  dates  of 
militarv  service;  number  of  months  active  military   service,  date  as 
signed  to  an  oversea  area;  date  returned  to  the  continental  United 
States;  foreign  languages  to  include  degree  of  proficiency,  educa- 
tion, to  include  high  school,  name  of  college,  major,  minor,  tvpe  of 
degree,     date     completed,     non  graduate     semester/quarter     hours 
completed,     whether    or    not    currently    enrolled     m    college    and 
whether    ur    not    seeking    a    degree,    professional    licenses,    profes- 
sional/technical  field   of   study   to   include   dale   completed,   assign- 
ment   preference    locations    (overseas    and    withm    the    continental 
United   States);   career  area   interests  outside  current   field,   depen 
dents,    to    include    name,    date    of    birth,    relationship,    countrv    of 
ciii/enship.  health  restrictions;  emergency   contact  to  include  name 
and    address,    whether   or    not    employee    is    home-ouncr.    training 
courses,  to  include  date,  title,  type  (AAFES.  management  develop 
menl,  correspondence,   professionallechnical);   Executive   Manage 
ment  Program  (EMP)  member  and  date  status  attained;   Personnel 
Evaluation   Report   (PER),   to   include   period   covered,   total   score, 
overall    evaluation,    promotion    potential,    career    area    and    recom- 
mended outside  career  area 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  ^012 

Routine  uses  of  record*. mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
accomplish  stalistical  analysis  of  the  work  force  for  the  purpose  of 
projecting  trends  in  such  areas  as  personnel  costs,  organizational 
configurations,  strength  requirements,  etc  For  managerial  em- 
ployees, to  obtain  information  on  current  and  past  employment  for 
the  purposes  of  job  assignment,  promotions  and  career  progression. 
Comptroller  Division  -  To  provide  updated  data  on  pas  and 
deductions  necessary  to  compute  bi-weeklv  payrolls. 

Servicing  Personnel  Offices  -  To  provide  hard-copy  documenta 
tion  on  emplovees'   current  pay  and  job  data,  career  progression, 
cost  analysis,  etc. 

Employee  -  T-i  provide  a  permanent  record  of  his  personal 
m.ister  file  record  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director. 
Personnel  Division 

Storage:  Disk  file  and  computer  printout 

Retrievability:  Usually  by  Social  Security  Number,  however. 
capability  exists  to  retrieve  by  any  data  item  listed  under  Record- 
Category 

Safeguards:  Disk  files  maintained  in  locked  room  Retrievability 
requests  must  be  written  and  under  signature  of  Director.  Personnel 
Division 

Retention  and  disposal:  (a)  Disk  file;  Retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter- 
minated under  disciplinary  action  (ineligible  for  rehire),  retired  cm- 
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ployees    and    all    Universal    Annual    (UA)    Salary    Plan    employees 
whose   file   remains  a   permanent   record;  (b)   PMIS   back  up   tapes 
retained  for  90  days,  (c)  Computer  print-outs  of  purged  files  main 
taincd  for  1  year 

System  managcr(s)  and  address:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES  AD) 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330  3871 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
•  limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  Action;  Personnel  Evaluation 
Report  (PER),  for  managerial  personnel  only;  Personal  Profile 
Questionaire,  for  managerial  personnel  only;  bonds. 

Systems  eiempted  from  certain  provisions  of  tbc  act:  None 
AAFES0903.06C 
System  name:  903.06  Systems  Magnetic  Tape  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas.  Texas 

Categories  o(  individuals  covered  by  the  system:  All  US  citizens 
(to  include  permanent-resident  alien,  non-immigrant  alien)  em- 
ployees with  category  of  regular  full-time,  regular  part-time,  tempo- 
rary full-lime,  regular  pan-time,  temporary  fuU-time  and  temporary 
part-time. 

Categories  of  records  in  the  system:  File  contained  on  managerial 
and  non-managenal  employees:  Social  security  number,  name,  job 
title,  course  number  and  name,  date  enrolled,  enrollment  ac- 
lion/status,  and  transaction  date 

Authority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  ioclnding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
provide  updated  data  on  employees  worldwide  who  are  enrolled  in 
Management  Development  Program  courses  as  to  status  of  their 
continuing  participation,  drop-out  or  completion. 

Servicing  Personnel  Offices   -  To  provide  updated  data  on  cm 
ployees  under  jurisdiction  of  particular  servicing  personnel  offices, 
who  are  enrolled  in  Management  Development  Program  courses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stdred.  and  disposed  of  by  authorizalioo  of  the  Director, 
Personnel  Division. 

Storage:  Disk  file  and  computer  print-out. 

Retrievability:  By  Social  Secunty  Number. 

Safeguards:  Disk  files  maintained  in  locked  room.  Retrievability 
requests  made  through  Personnel  Division 

Retention  and  disposal:  Disk  file:  Retained  for  90  days  after 
processing  cycle  is  completed. 

SysUm  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  DaUas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and   last  employing   location   in   addition   to   the   above.   Visits   are 


limited   to   Headquarters.   Army   and   Air   Force   Exchange   Service, 
Director.  Peisonnel  Division.  Dallas,  Texas  75222 

Contesting  record  procednres:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Study  Course  Notice  of  Status. 
AAFES  Form  1850  33 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
AAFL.S0903.l>6d 
System  name:  903O6  Personal  Property  Transfer  System 

System  location:  Primary  System  Personal  Property  Section, 
Distribution  Division,  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES).  Dallas.  Texas,  Data  Systems  Division,  HQ 
AAFES.  Dallas.  Texas 

Categories  of  individuals  covered  by  tbc  system:  Any  Arms  and 
Air  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
process  of  making  a  permanent  change  of  station  (PCS)  officially 
connected  with  his  position  as  an  AAFES  employee 

Categories  of  records  in  tb*  system:  File  contains  automated 
records  pertaining  to  receipt,  shipment,  storage,  weight  allowances, 
and  payments  of  employees'  household  goods  Specifically  data  in- 
cludes such  things  as  employee's  name  and  social  secunty  number, 
PCS  order  number,  employee's  grade,  marital  status,  number  of  de- 
pendents, present  location  and  new  assignment  location  Addi- 
tionally, all  cost  data  relating  to  shipment,  handling  and  storage  of 
employee's  personal  property  is  captured  in  this  system 

Antbority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Sections  3012  and  8012 

Rontine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  soch  uses:  Personal  Property  Sec- 
tion-to review  costs,  by  type,  for  all  employee  personal  property 
shipments.  To  monitor  records  of  payment  and  other  statistical  re- 
ports pertaining  to  personal  property  transactions 

General  Accounting  Branch,  Comptroller  Division-to  monitor 
charges  incurred  by  AAFES  for  shipping,  handling,  and  stonng  of 
employee's  personal  property  and  to  initiate  payments  accordingly 

Regional  Storage  Management  Offices  (RSMO)  to  monitor 
volume  of  AAFES  employees'  personal  property  in  non-temporary 
storage  and  the  value  of  invoices  paid 

Release  of  information  contained  in  this  system  of  records  is 
made  to  civil  or  cnminal  law  enforcement  agencies  for  law  enforce- 
ment purposes  and  to  officials  and  employees  of  the  Department  of 
Defense  who  have  a  need  for  the  informauon  m  the  pierformance  of 
their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  microfiche,  and  computer 
paper  pnntouts 

Retrievability:  Microfiche-by  social  secunty  number  and  em- 
ployee's name 

Computer  Magnetic  Tapcs-by  specific  parameters  as  required  by 
System  OperaUng  Procedures  AAFES  Training  Guide  No    1014 

Computer  Paper  Pnntouts-access  depends  upon  the  parameters 
used  to  generate  the  reports  The  reports  will  be  filed  either  by 
general  parameter  or  by  employee's  name  and  social  security 
number  Reports  that  specify  employee  name  and  social  secunty 
number  are  of  a  one  time  nature  and  are  destroyed  after  use 

Safeguards:  Building  employs  secunty  guards  Magnetic  tapes  are 
kept  in  secured  room  in  Data  Processing  Division  which  allows 
authorized  personnel  only. 

Microfiche-maintained  by  Personal  Property  Section  and  Data 
Processing  Division  m  fihng  cabinets  accessible  to  aulhonzed  per- 
sonnel only 

Computer  Paper  Pnntouts  are  maintained  m  filing  cabinets  in 
Personal  Property  Section 

Retention  and  disposal:  Magnetic  Tapes  (Aclive)-maintaincd  for  4 
weeks  in  Data  Processing  Division.  HC)  AAFES. 

Magnetic  Tapes  (History)-records  are  permanent,  maintained  in 
Data  Processing  Division.  HQ  AAFES 

Magnetic  Tapes  (COM)-mainUined  for  6  weeks  in  Data 
Processing  Division.  HQ  AAFES 

Microfiche  maintained  for  3  years  by  Personal  I*roperty  Section, 
Distribution  Division,  HQ  AAFES,  and  then  destroyed 

Computer  Paper  Pnntouts-as  needed  by  Personal  Property  Sec- 
lion,  Distribution  Division,  HQ  AAFES. 
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PRIVACY  ACT   ISSUANCES 


System  maaagcrO)  aad  addrcM:  Director.  Administrative  Services 
Di vision .  HO  AAFFS 

Noliflcalioa  procedure:  Informalion  may  be  obtained  from: 
HQ  AAFES  (AD) 
3011  Walton  Walker  Blvd. 
Dallas.  Texas  7^222 
Telephone    Area  Code  214/3.W-201 1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES).  Director.  Distribution  Division.  Dallas.  Texas  75222 

Wntien  requests  (or  information  should  contain  the  full  name  of 
the  individual,  social  secuntv  number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac 
ccplable  identification  such  as  dnver's  license,  etc 

Coutestiof  record  procedures:  The  Agency's  rules  for  access  to 
records  and  (or  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  System  Manager 

Record  source  categoric*:   Employees  travel  orders.   Department 
of  Defense  (DOD)  approved  earners  and  storage  contractors  invo 
ices  and   substantiating   documentation;   Military    Airlift   Command, 
Mibtary  Sealift  Command,  and  Military  Traffic  Management  Com 
mand  bilhng  offices.  Comptroller  Division  HQ  AAFFS 

Systems  exempted  from  certalu  provlsioas  ol  the  act:  None 
AAFES0903.0«« 
System  oame:  003  06  Personal  Profile 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  ^AAFESi.  Dallas.  Texas;  Headquarters,  AAFES-Pacific, 
Headquarters  AAFES-Europe,  Headquarters  A.\FES  Alaska;  con 
linental  United  States  (CONUS)  exchange  regions;  oversea  regional 
exchanges;  base  and  post  area  exchanges  within  the  Army  and  Air 
Force  Exchange  System 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
vtiih  category  of  regular  full-time,  regular  part-time,  temporary  full- 
Umc.  and  temporary  part-time  who  are  serving  as  managerial 
(Universal  .Annual)  employees 

Categories  of  records  in  the  system:  File  contains  social  security 
number,  name,  date  of  birth;  dale  of  hire,  citizenship;  marital 
status,  sex;  security  clearance  to  include  tvpe;  employment  catego- 
ry; pay  plan;  grade;  step,  mobility  status,  place  of  birth,  date  in 
grade,  date  in  step;  assignment/  health  restrictions;  dale  of  last  ex- 
ecutive Management  Program  (EMP)  physical  examination,  pass- 
port issuance  date,  number  of  dependents  to  accompany  upon  reas 
signment;  dates  of  military  service,  number  of  months  active  milita 
ry  service;  date  assigned  to  an  overseas  area;  date  returned  to  the 
continental  United  States;  foreign  languages  to  include  degree  of 
proficiency;  education  to  include  high  school,  name  of  college, 
major,  minor,  type  of  degree,  date  completed,  non-graduate 
semester/quarter  hours  completed,  whether  or  not  curenily  enrolled 
in  college  and  whether  or  not  seeking  a  degree;  professional  licen 
ses;  professional/technical  field  o(  study  to  include  date  completed; 
assignment  pre(erence  locations  (oversea  and  within  the  continental 
United  States);  career  area  interests  outside  current  field,  depcn 
dents,  to  include  name,  date  of  birth,  relationship,  country  of 
citizenship,  health  restrictions;  emergency  contact  to  include  name 
and  address;  whether  or  not  employee  is  home-owner,  training 
courses,  to  include  date,  title,  type  (AAFES.  management  develop- 
ment, correspondence,  professional/  technical).  Executive  Manage- 
ment Program  (EMP)  member  and  date  status  attained;  employment 
experience  (beginning  with  current  data),  to  include  date  in  facility. 
location,  date  in  job.  job  code,  and  job  title. 

Autliorlty  (or  maintenance  o(  the  sysUm:  Title  10.  United  States 
Code,  Section  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Personnel  Division  ■  To 
obuin  information  on  current  and  past  employment,  training  histo- 
ry, education  and  personal  data  for  the  purposes  of  job  assignment. 
promotions  and  career  progression. 

Servicing  Personnel  Offices  located  at  CONUS  exchange  regions, 
area  exchanges;  and  oversea  headquarters,  regional  exchanges,  area 
exchanges    -   To   provide   hard-copy   documentation   on   employees' 

iififf       BFSMItJWBl       Si'^^^^       cxchanae       rejion-5      and       overseas 
headc^uarters    forA*'ard    copv    to   gaining    regional/area    exchange    where 

It  u  tiled  m  OfficiaJ  fcrsonncl  Folder. 


Personnel  Division  and  Servicing  Personnel  Offices  Release  of 
information  contained  in  the  system  of  records  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties 

Employee  -  To  provide  a  permanent  record  of  data  as  updated 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director. 
Personnel  Division 

Storage:  Computer  printout  maintained  in  Career  Management 
Folder,  Personnel  Division.  Convenience  Personnel  Folder  at 
CONUS  exchange  regions;  oversea  headquarters.  Official  Person- 
nel Folder  at  gaining  regional/area  exchange 

Retrlevabllity:  Usually  by  Social  Secunty  Number,  however, 
capabibty  exists  to  retneve  by  any  data  item 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  thai  are 
properly  screened,  cleared  and  trained  Personal  Profiles  are  availa- 
ble only  to  authorized  personnel  having  access  to  Career  Manage- 
ment Files  and  Official  Personnel  Folders  where  copies  are  main 
tained 

Retention   and  dUposal:   Disk   file     Retained  for   18  months  after 
separation   and   destroyed,   with   the   exception   of  employees   ter 
mmated  under  disciplinary  action  (ineligible  for  rehire),  retired  em 
ployees   and   all   Universal   Annual   (UA)   Salary    Plan   employees, 
whose  file  remains  a  permanent  record 

Computer  print  out: 

Career  Management  Folder:  Maintained  in  Career  Management 
Branch.  Headquarters  Army  and  Air  Force  Exchange  Service  and 

destroyed  ?  years  after  employee  is  separated 

Convenience  Personnel  Folder  Transferred  to  gaining  CONUS 
exchange  region  upon  transfer  of  employee,  oversea  headquarters. 
Destroyed  1  year  after  employee  is  separated 

Official  Personnel  Folder  Placed  in  inactive  file  upon  separation 
Held  at  Servicing  Personnel  Office  I  year  then  forwarded  to  Na- 
tional Personnel  Records  Center  (Civilian),  til  Winnebago  Street. 
St  Louis,  Missouri  63118.  May  be  retired  3  months  after  separation 
when  the  volume  of  inactive  (iPF  creates  a  storage  problem 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  .^rmy  and  Air  Force  Exchange  Service.  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above  Visits  are 
limited  to  Headquarters.  Army  and  Air  Force  Exchange  Service. 
Director,  Personnel  Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Personnel  Action;  Training  Certificates. 
College  Transcript;  Personal  Profile  Questionnaire 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0903.0«f 
System  name:  903.06  Personnel  Management  Information  System 

System  location:  Disk  files  and  computer  tapes  are  maintained  at 
Headquarters.    Army   and   Air   Force   Exchange   Service   (AAFES). 
Dallas,  Texas.  System  maintenance  and  output  products  are  main 
tained  by  Servicing  Personnel  Offices  of  the  Army  and  Air  Force 
Exchange  Service 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  nonimmigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full- 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  The  system  consists  of  those 

documents    necessary    to    maintain   the   centralized    AAFES    personnel 

data    base,    that    information    which    is    mecnanically    stored,    and    a 
variety  of  computer  printouts  related   to  the  personnel   management 
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function  of  AAFKS  Ihe  system  contains  the  following  informa- 
tion: (a)  Nonmanagenal  employees  social  security  numbci.  name, 
exchange  location,  home  addiess  to  include  street,  city, 
state/country,  zip  code/Army  Post  Office  (,\P0).  date  of  birth,  dale 
of  hire,  leave  accrual  dale,  retirement  participation  date,  service 
award  base  date,  citi/enship;  marital  status,  sex,  security  clearance, 
to  include  type,  current  military  status,  pnor  military  status,  prior 
AAFES  service,  to  include  type,  sponsor  affiliation,  where  the  em 
ployee  is  a  dependent  of  a  US  government/mihtary  member,  job 
code  and  job  title,  employment  category,  pay  plan,  wage  schedule 
number,  grade,  step,  base  hourly  rate;  scheduled  work  week, 
scheduled  shift,  commission  rale  where  applicable  to  commission 
pay  plan  employees;  Federal  exemptions,  state  exemptions,  type  of 
insurance  coverage;  deductions  to  include  janatorial  fee,  union 
dues,  employees  association.  Combined  Federal  Campaign. 
Panamanian  hospital  and  life  insurance  supplement,  disability 
identification,  minority  code,  city  tax  code,  city  tax  deduction,  (b) 
Managerial  employees  All  of  the  above  as  well  as  mobility  status; 
place  of  birth,  date  in  grade,  date  in  step,  assignment/health  restric- 
tions, date  of  last  Executive  Management  Program  (EMPi  physical 
examination,  passport  issuance  date,  number  of  dependents  to  ac- 
company upon  reassignment,  dates  of  mihtary  service,  number  of 
months  active  military  service,  date  assigned  to  an  oversea  area, 
date  returned  to  the  continental  United  States;  (oreign  languages  to 
include  degree  of  proficiency,  education,  to  include  high  school, 
name  of  college,  major,  minor,  type  of  degree,  date  completed, 
non-graduate  semester/quarter  hours  completed,  whether  or  not 
currently  enrolled  in  college  and  whether  or  not  seeking  a  degree, 
professional  hcenses.  professional/technical  field  of  studv  lo  in- 
clude date  completed,  assignment  preference  location  (overseas  and 
within  the  continental  United  States),  carrer  area  interests  ouTsidc 
current  field,  dependents,  lo  include  name,  date  of  birth,  relation 

ship,  country  of  citizenship,  health  restrictions,  emergency  contact 
to  include  name  and  address,  whethe'r  or  not  employee  is 
homeowner;  training  courses,  to  include  date,  title,  type  (.A.AFES. 
management  development,  correspondence,  professional/technical); 
Executive  Management  Program  (EMP)  member  and  date  status  at- 
tained; Personnel  Evaluation  Report  (PER),  to  include  penod 
covered,  total  score,  overall  evaluation,  promoticm  potential,  career 
area  and  recommended  outside  career  area. 

Authority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  3012  and  8012 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division  To 
produce  statistical  reports  (without  individual  identification)  for 
vanous  echelons  of  AAFES  management  for  use  in  projecting 
trends  and  evaluating  results  in  such  areas  as  personnel  costs,  or- 
ganizational configurations,  strength  requirements,  etc  .  or  evaluat- 
ing programs  not  directly  related  to  personnel  management  func- 
tion, To  obtain  information  on  individuals'  current  and  past  em- 
ployment for  the  purposes  of  job  assignments,  promotions,  and 
career  progression.  To  identify  and  correct  errors  in  employees 
computerized  data  files.  To  provide  summary  reports  (with  or 
without  personal  identification)  in  support  of  the  function  for  which 
the  records  are  maintained  or  for  related  personnel  management  or 
manpower  studies 

Comptroller  Division  ■  To  provide  updated  data  on  pay  and 
deductions  necessary  to  compute  biweekly  payrolls  and/or  to  deter- 
mine the  vahdity  of  individual  claims  related  to  pay  adjustments 

Audit  and  Inspection  Division:  To  produce  summary  reports 
(with  or  without  personal  identification)  in  support  of  auditing  the 
conduct  of  personnel  programs  within  vanous  AAFES  elements 

Office  of  the  Commander:  To  provide  summary  statistics 
(without  individual  identification)  to  evaluate  AAFES  Equal  Em- 
ployment Opportunity  lEF.O)  programs  and  to  report  to  the  Civil 
Service  Commission,  and  to  produce  summary  listings  or  informa 
tion  (with  or  without  individual  identification)  necessary  to  the  in 
vestigation  of  EEO  complaints  or  employee  grievances  and  com- 
plaints. 

Servicing  Personnel  Offices:  To  provide  hard-copy  documenta- 
tion on  employees'  current  pay  and  job  data,  career  progression, 
cost  analysis,  etc  ;  to  produce  siatisucal  reports  (without  individual 
identification)  for  various  echelons  of  AAFES  management  for  use 
in  projecting  trends  and  evaluating  results  in  such  areas  as  person- 
nel costs,  organizational  configurations,  strength  requirements,  etc  , 
or  evaluating  programs  not  directly  related  to  personnel  manage- 
ment functions;  To  obtain  information  on  individuals'  current  and 
Blii  flllPl?THlfnl  fVf  ^ft^  pyrposc  or  lob  assiBnmcntSj  prooiotionSj 
and   career  progression;   To   identify   and   correct  errors   in   employees 


computerized  data  files.  lo  provide  summary  reports  (with  or 
without  personal  identification)  in  support  of  the  function  for  which 
the  records  arc  maintained  or  for  related  personnel  management  or 
manpower  studies 

Employee  I  o  provide  a  permanent  record  of  his  personal  master 
flic  record  as  updated 

Policies  and  practices  for  storing,  relrie>ing.  accessing,  retaining, 
and  disposing  of  records  in  Ihr  system:  .All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Director. 
Personnel  Division 

Storage:  Records  are  maintained  on  disk  file,  computer  tapes. 
computer  printouts,  and  in  file  folders 

Relrievability:  Computer  records  are  indexed  by  social  security 
number,  hut  may  be  retrieved  by  any  data  item  listed  under  Record 
Category  Computer  printouts  are  normally  indexed  by  name  or  so- 
cial security  number  within  employment  location  but  may  be  sorted 
chronologicallv  and/or  on  the  basis  of  any  data  item  listed  under 
Record  Category 

Safeguards:  Disk  files  and  tapes  are  located  in  restricted  areas  ac- 
cessible only  to  .Tuthonzed  personnel  whi>  are  properly  screened, 
cleared  and  trained  Retrievahility  requests  must  be  written  and 
under  the  signature  of  the  Du'ector.  Personnel  Division,  manual 
records  and  corr.puter  printouts  which  contain  individual  identifica- 
tion are  maintained  in  locked  file  drawers  or  storage  cabinets  and 
are  available  only  lo  individuals  having  a  need  to  know 

Retention  and  disposal:  Disk  file  retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter- 
minated under  disciplinary  action  (ineligible  for  rehire),  retired  em- 
ployees and  all  Universal  Annual  (UAl  Salary  Plan  employees 
whose  file  remains  a  permanent  record.  P.MIS  back-up  tapes 
retained  for  90  days,  computer  printouts  are  mainlained  as  (oUows. 

system  edit  reports  are  destroyed  upon  verification  that  identified 
errors  have  been  corrected,  pnntouts  produced  in  connection  with 
management  functions  (as  described  in  routine  usesiarc  maintained 
for  penods  varying  from  2  to  10  years,  source  documents  and  com- 
puter printouts  which  are  included  as  part  of  the  employees  official 
personnel  folder  arc  permanent 

System  manageris)  and  address:  Director.  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service.  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas.  Texas  75222 

Telephone    Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above  Visits  are 
Limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director.  Personnel  Division.  Dallas.  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'^'SMANAGFR. 

Record  source  categories:  Employee,  employee's  supervisor,  ser- 
vicing Personnel  Office  representatives,  and  other  .A.AEES  manage- 
ment officials 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES1100.31 
System  name:  1100  31   Personal  Data  Card 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service.  Dallas.  Texas.  Desk  File,  Administrative  Section,  Audit  & 
Inspection  Division 

Categories  of  individuals  covered  by  the  system:  All  audi- 
tors/inspectors who  perform  temporary  duty  travel  (TDY). 

Categories  of  records  in  the  system:  File  contains  card  with  per- 
sonal data  such  as  name,  address,  telephone  number,  and 
authorization  for  Audit  and  Inspection  .Administrative  Assistant  to 
act  on  individual's  behalf  regarding  disposition  of  personal  mail, 
payroll  checks,  expense  checks,  bonds,  etc  while  individual  is  on 
TDY 

.Authoritv  lor  maintenance  of  the  system:   10  USC  3012 


Routine   use»  of  records  maintained   in   the  system,   including   cateco- 
ries    of    users    and    the    purposes    of    such    uses:    l_'sed    solely     lo    assure 


FEDERAL   REGISTER,  VOL.   42,   NO     1  88— WEDNESDAY,   SEPTEMBER   28     1977 


»0  I2fi 


PRIVACY   ACT   ISSUANCES 


compliance   wuh  auditors/inspectors  instructions  regarding  disposi- 
tion of  their  personal  mail  while  on  TDY 

Pelkks  and   practices  (or  storlns,  rctrietiag,   accessing,  retaining, 
•nd  dbposing  of  records  in  the  tystem:  Retained  in  Audit  &  Inspec 
tion  DiMsion  until  auditor/inspector  is  transferred  then  destroyed 

Storage:  Desk  file  within  Administralive  Section  of  Audit  &  In 
speclion  Division 

Retricvabllily:  By  name. 

Safeguards:  Desk  file  is  accessible  to  Administration  Section. 
Audit  &  Inspection  Division  personnel  Offices  are  locked  at  clos- 
ing time 

RelcniioD    and   disposal:    Card    records    are    destroyed    upon    em 
ployees  transfer  or  termination  from  Audit  &  Inspection  Division 

System  managerts)  and  address:  Director.  Audit  &  Inspection 
Division.  Army  and  .Air  Force  Fichange  Service.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AI) 
Dallas.  Texas  752:: 
Telephone    Area  Code  214/^0-2:51 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES  AD.  DaUas.  Texas  7.^222 

Contesting   record   procedures:   The   agency's   rules  for  access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  provided  by  audi- 
tors/inspectors. .Audit  &  Inspection  Division 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES1204.07 

System  name:  1204  07  Customers'  Merchandise  Returned  for  Repair 
or  Replacement 

System  location:  Headquarters  (HQ),  Army  and  Air  Force 
Exchange  Service  (AAFES).  Dallas.  Texas;  HQ  A.AFES  Pacific; 
HQ  AAFES-Europe;  HQ  AAFES-Alaska;  all  coniinenial  L  nited 
States  (CONUS)  and  oversea  exchange  regions,  area  exchanges, 
post  and  base  exchange  and  satellites  within  the  AAFES  system 

Categories  of  individuals  covered  by  the  system:  All  AAFFS 
customers  to  include  military,  retirees,  civilians  and  civilian  depen- 
dents 

Categories  of  records  in  the  system:  File  contains  charge  or  credit 
vouchers,  shipping  and  receiving  documents,  warranty  documents, 
correspondence  between  AAFES  and  customers  and  correspon- 
dence between  AAFES  and  vendors 

Authority  for  maintenance  of  the  system:  Title  10  USC  Sections 
3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  document  receipt 
from  customers  of  merchandise  which  is  subsequently  returned  to 
vendors  for  repair  or  replacement  Used  for  follow  up  actions  with 
vendor  and  provides  details  of  vendors  actions 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  customer 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel.  Paper  documents  are  maintained  in  steel 
storage  cabinets 

Retention  and  disposal:  Records  are  retained  in  current  files  until 
close  of  fiscal  year  in  which  transaction  is  completed.  At  year  end, 
flies  are  stored  and  subsequently  destroyed  after  two  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  Army  and  Air  Force  Exchange  Service, 
Dallas.  Texas  7^222 

.Notification  procedure:  Information  should  be  obtained  from; 

HQ  AAFES 

Comptroller  Division,  General  Accounting  Branch 

Dallas,  Texas  75222 

Telephone    Area  Code  2 1 4/330-26."!  1 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to;  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-CM-G),  Dallas,  Texas  75222. 


Written  requests  for  information  should  contain  full  name  of  the 
customer,  current  address  and  telephone  number.  .AAFES  activity 
to  which  the  merchandise  was  returned  and  date  of  return 

Contesting  record  procedures:  The  agencv's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  collected  directly  from 
the  customer  in  writing  or  verbally  Additional  data  may  be  ob 
tained  from  correspondence  between  A.AFFS  and  vendors 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
AAFES  1 300.01 
System  name:  1300  01  Progression  Analysis  Report  (PAR) 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service.  Dallas.  Texas.  .Audit  &  Inspection  Division 

Categories  o(  individuals  covered  by  the  system:  Audi- 
tors/Inspectors within  Audit  &  Inspection  Division 

Categories  o(  records  in  the  system:  File  contains  name  and  infor- 
mation regarding  individual's  work  performance  and  progression 
during  each  audit/inspection 

Authority  (or  maintenance  o(  the  system:  10  USC  3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lo  evaluate  auditors 
performance/progression  during  audits;  inspection 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  P.^R  s  are  retained  within 
Auiia  &  Inspection  Division  files  for  a  period  of  I  year  thcq 
destroyed 

Storage:  Filed  within  Administrative  Section  of  the  Audit  &  In 
spection  Division 

Retrievability:  By  name. 

Safeguards:  Files  are  maintained  in  locked  cabinet  Retrieved 
upon  request  from  Director,  Deputy  Director,  Assistant  Deputy 
Director  and  Group  Chiefs,  Audit  &  Inspection  Division 

Retention  and  disposal:  Retained  for  12  month  period  and 
destroyed 

System  manager(s)  and  address:  Director,  Audit  &  Inspection 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-Al) 
Dallas.  Texas  75222 
Telephone    Area  Code  214/330-2251 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AI).  Dallas.  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Visual  evaluation  of  personnel  on  the 
job. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AAFES1504.02 
System  name:  1504  02  Personal  Property  Shipment  Files 

System  location:  Primary  System  -  Personal  Property  Section, 
Distribution  Division.  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES),  Dallas.  Texas; 

Decentrahzed  Segments  -  HQ  AAFES  Pacific:  HQ  AAFES-Eu- 
rope, Military  Transportation  Offices  (European,  Pacific.  Alaskan, 
and  United  States  Army  Southern  Commands),  and  Department  of 
Defense  (DOD)  -  Approved  Household  Goods  and  Mobile  Home 
Carriers 

Categories  of  individuals  covered  by  the  system:  .\ny  Army  and 
Au-  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
process  of  making  a  permanent  change  of  station  (PCS)  officially 
connected  with  his  position  as  an  .AAFES  employee 

Categories  of  records  in  the  system:  File  contains  documents  relat- 
ing to  the  receipt,  crating,  shipment,  and  storage  of  employees' 
household  goods,  privately-owned  vehicles,  and/or  mobile  homes 
pursuant  to  competent  travel  orders  Included  are  applications  for 
shipment,  travel  orders,  bills  of  lading,  purchase  orders,  shipment 
orders,  delivery  orders,  one-time  manual  rate  tenders,  insurance 
papers,  accessorial  service  statements,  inventories,  receipts,  loss 
and  damage  claims,  payment  and  collection  vouchers,  and  related 
documents. 
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Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personal  Properly   Sec 
tion    -    to   prepare    and    issue    Government    Bills   of   Lading   (GBI  ) 
covering  movement  of  employees'  personal  property,  to  audit  earn 
er's   handling   and    shipping   charges,   to   verify   employee    shipping 
within  authorized  weight  limits  ard  between  authorized  locations 

DOD-Approved   Household  Goods  and   Mobile  Home  Carriers 
to  facilitate  movement  of  employees'   property  and  preparation  of 
subsequent  handling  and  shipping  charges 

Employee  to  maintain  personal  records  and  receipts  pertaining 
to  employee's  shipping  and  storage  data  and  entitlements 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
cnminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Arranged  in  fiscal  year  groups  alphabetically  by 
employee  name 

Safeguards:   Building  employs  security   guards    Files  are   kept   in 
filing  cabinets   in   walled   off   section   occupied   by   authorized    Per 
sonal  Property  employees  only    Auditing  personnel  have  access  to 
fdes  for  auditing  of  bills 

Retention  and  disposal:  Records  are  permanent   They  are  retained 
in  active  file  for  three  fiscal  years  and  subsequently  retired  to  the 
servicing  A.^FFS  warehouse  and/or  servicing  General  Services  Ad 
ministration  Records  Holding  Center 

System  manageris)  and  address:  Director.  Administrative  .Services 
Division,  HQ  AAFFS 

Notification  procedure:  Information  may  be  obtained  from: 
HQ  AAFES  (AD) 
3911  Walton  Walker  Blvd 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2011 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to  Headquarters  Armv  and  Air  Force  Exchange  Service 
(HQ  AAFESt.  Director.  Distribution  Division.  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide- ac- 
ceptable identification  such  as  driver's  license,  etc. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  System  Manager 

Record  source  categories:  Owner  of  personal  property  shipped. 
DOD-approved  carriers  involved  with  given  shipment.  Military 
Finance  and  Accounting  Offices;  AAFES  Personnel  and  AAFFS 
Administrative  Services  Offices  and  Military  Transportation  Offices 
of  the  Europe.  Pacific.  .Alaska,  and  I'nited  States  Army  Southern 
commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1504.03 
System  name:  1504  03  Personal  Property  Storage  Files 

System  location:  Primary  System  -  Personal  Property  Section. 
Distribution  Division.  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFFS).  Dallas,  Texas, 

Decentralized    Segments    -    HQ    AAFES  Europe,    Military    Trans 
portation   Offices   (European,   Pacific,    Alaskan,   and   United    States 
Army   Southern   Commands),   and    Department   of   Defense    (DOD) 
approved  Household  Goods  Storage  Contractors. 

Categories  of  individuals  covered  by  the  system:  Any  Army  and 
Air  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
process  of  making  a  permanent  change  of  station  (PCS)  officialh 
connected  with  his  position  as  an  AAFES  employee. 

Categorio  of  records  in  the  system:  File  contains  documents  relat- 
ing to  the  receipt,  crating,  drayage.  and  storage  of  employees 
household  goods  pursuant  to  competent  travel  orders  Included  are 
apphcations  for  storage,  travel  orders,  purchase  orders,  service  or- 
ders, warehouse  receipts,  insurance  papers,  inventories,  delivery 
orders,  loss  and  damage  claims,  payment  and  collection  vouchers 
and  related  documents. 


Authority   for  maintenance  of  the  system:  Title   10,   United  States 

Code,  Sections  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  soch  uses:  Personal  Property  Sec- 
lion  to  prepare  and  issue  Service  Orders  covering  storage  of  em- 
ployees' personal  property,  to  audit  contractors'  invoices  and 
storage  charges,  and  to  verify  that  employee  is  not  exceeding 
storage  entitlements 

DOD  Approved  Household  Goods  Storage  Contractors  -  to 
facilitate  the  procurement  of  required^  storage  space  and  provide  re- 
lated services  as  needed. 

DOD  Regional  Household  Gobds  Storage  Management  Offices  - 
to  facilitate  the  maintenance  and  monitoring  of  all  storage  account 
records  under  their  jurisdiction 

Employee  to  maintain  personal  records  and  receipts  pertaining 
to  employee's  storage  entitlements  and  actual  use 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Arranged  alphabetically  by  employee  name,  color 
coded  to  indicate  year  in  which  storage  began 

Safeguards:  Building  employs  security  guards.  Files  are  kept  in 
fihng  cabincis  in  walled  off  section  'occupied  by  authorized  Per- 
sonal Property  employees  only  Auditing  personnel  have  access  for 
auditing  of  bills 

Retention  and  disposal:  Records  are  retained  in  the  Personal  Pro- 
perty Section,  Distribution  Division.  HQ  A-AFFS.  until  the  close  of 
fiscal  year  in  which  final  payment  is  made  and  subsequently  retired 
to  servicing  A.\FFS  warehouse  and/or  servicing  General  .Services 
Administration  Records  Holding  Center  and  destroyed  after  6 
years 

System  managerts)  and  address:  Director.  Administrative  Services 

Division.  HQ  ."lAl-l  S 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES  (AD)  ' 

3911  Walton  Walker  Blvd 
Dallas.  Texas  75222 
lelephone    Area  Code  214/3:>0-20l  1 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to    Headquarters.  Army  and  Air  Force  Exchange  Service 
(HQ    AAFESt.    Director,    Distnbution    Division,    National    Traffic 
Branch  (DD-N),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identific.ilion  such  as  driver's  license,  etc 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  System  Manager. 

Record  source  categories:  From  individuals  to  whom  records  per- 
tain. DOD-.Approved  Storage  Contractors.  Finance  and  Accounting 
Office  HQ  AAFFS  and  Comptroller  Office-HQ  AAFES 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A  A  FKS  1504.04 
System  name:  1504  04  Camer'Contractor  Management  Files 

System  location:  Primary  System  -  Personal  Property  Section.  Na- 
tional Traffic  Branch, Headquarters,  Armv  and  Air  Force  Exchange 
Service  (HQ  AAFES),  Dallas.  Texas. 

Decentralized  Segments  HQ  AAFES-Pacific.  HQ  AAFES-Eu- 
rope, Military  Transportation  Offices  (European.  Pacific.  Alaskan, 
and  the  United  States  Army  Southern  Commands)  and  Department 
of  Defense  (DOD)  approved  household  goods  and  mobile  home  car- 
riers 

Categories  of  individuals  covered  .by«the  system:  Any  .\rmy  and 
Air  Force  Exchange  Service  employee  who  has  made  a  permanent 
change  of  station  (PCS)  officially  connected  with  his  position  as  an 
A.AFES  employee  and  subsequently  has  experienced  a  problem 
resulting  in  claim  action  or  other  related  action  against  the  carrier. 
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PRIVACY   ACT  ISSUANCES 


Calrgori««  of  records  in   th«  lyslrm:   File   contains   reports,   com- 
plaints,  commendations,    inspection   reports,   performance   records, 
quality  control  information.  cUiint.  and  related  documents  pertain 
ing  to  carrier/contractor  qualificaLion.  selections,  and  performance 

Aulborti;  (or  maiDlenance  ol  tkc  lyttrm:  Title  10,  United  States 
Code.  Sections  3012  and  8012 

Routine  uiri  o(  records  maintained  in  the  syttem,  including  catego- 
ries ol  ulcni  and  the  purposes  of  such  uses:  Personal  Property  Sec- 
tion -  to  review  earner  performance  in  shipment  and  storage  of  per- 
sonal property  and  to  issue  letters  of  warning  and  suspensions 
when  necessary 

DOD-Approved   Household  Goods   and   Mobile   Home   Carriers 
to  facilitate  self  evaluation  of  performance  and  to  be  aware  when 
corrective  action  is  required  by  AAFES. 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
cnminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Depanment  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retricvablllly-  Arranged  in  fiscal  year  groups  subjectively  and/or 
alphabetically  by  earner/contractor 

Safeguards:  Building  employs  security  guards  Files  are  kept  in 
filing  cabinets  in  walled  off  section  occupied  by  authorized  Per- 
sonal Property  employees  only  Auditing  personnel  have  access  for 
auditing  of  bills 

Retention  and  disposal:  Files  are  retained  in  the  Personal  Propeny 
Section.  Distribution  Division.  HQ  AAFES.  until  the  close  of  the 
fiscal  year  in  which  action  has  been  completed  and  subsequently 
retired  to  the  servicing  AAFES  warehouse  and/or  servicing  General 
Services  Administration  Records  Holding  Center  Records  are 
destroyed  afte.-  6  years 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES. 

Notification  procedure:  Information  may  be  obtained  from: 
HQ  AAFES  (AD) 
3911  Walton  Walker  Blvd 
Dallas.  Texas  75:22 
Telephone    Area  Code  214/330-2011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES).  Director.  Distribution  Division.  National  Traffic 
Branch  (DD-N),  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number 

^or  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as  driver's  license,  etc. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  System  Manager 

Record  source  categories:  From  employee.  Personal  Property  Sec- 
lion  ■  HQ  AAFES.  DOD-approved  carriers.  HQ  AAFES-Europe, 
and  Military  Transportation  Offices  (Europe.  Pacific.  Alaska,  and 
United  States  Army  Southern  commands) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1609.03 
System  name:  1609  03  AAFES  Catalog  System  (ACS) 

System  location:  Catalog  Sales  Center  (MRS),  Merchandising 
Division.  Headquarters  (HQ)  Army  and  Air  Force  Exchange  Ser 
vice  (AAFES) 

Command  and  Public  Relations  Division,  AAFES-Europe; 
Command  and  Pubhc  Relations  Division.  AAFESPacific. 
Categories   of    individuals   covered    by    the    system:    All    exchange 
customers  who  place  a  catalog  sales  order. 

Categories  of  records  in  the  system:  Order  Master  Record  contain- 
ing the  following:  customer  name,  grade,  social  security '  number, 
address;  recipient  name  and  address;  description  and  prices  of 
items  ordered;  method  of  shipment;  amount  of  order,  amount  of 
any  refund,  returned  check  identifier;  claim  data  for  returns,  loss 
non-receipt,  damage  of  shipments;  accounts  receivable  or  paid: 
replacement  maihng;  communication  dates;  and  roster  of  customers 
and  recipients. 


Authority  for  maintenance  of  the  system:  Title   10,  United  States 

Code.  Sections  3012  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  locate  order  informa 
tion  to  reply  to  customer  inquiries,  complaints;  to. create  the  neces- 
sary labels  to  effect  shipment  to  the  proper  location:  to  refund 
customer  remittances  or  to  collect  monies  due.  to  provide  claim 
and  postal  authorities  with  confirmation/certification  of  shipment 
for  customer  claims  for  damage  or  lost  shipments,  and  to  release 
information  contained  in  the  System  of  Records  to  civil  or  criminal 
law  enforcement  agencies  for  law  enforcement  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  computer  printouts, 
microfiche,  microfilm 

Retrievability:    Primanly    by    control    number    assigned    to    order 
when  received    Customer  order  information   is  also  retrievable  by 
social  security  number  (SSN)  or  insurance  number  assigned  to  ship 
ment  when  the  control  number  assigned  to  the  order  is  not  located 
Microfiche  and  microfilm  records  are  retrievable  by  order  control 
number 

Safeguards:  Active  order  information  can  only  be  obtained  b> 
submission  of  an  approved  file  maintenance  request  to  appropriate 
computer  operation  personnel  Computer  operations  rooms  are 
locked  and  all  visitors  screened  and  visitor  registers  maintained 
Microfiche  and  microfilm  records  are  stored  in  a  locked  room 

Retention  and  disposal:  Records  are  maintained  on  computer  files 
for  a  period  of  180  days  following  completion  of  shipment 
Microfiche  and  microfilm  records  are  retained  for  two  years  for 
postal  claim  purposes  These  are  destroyed  after  six  years 

System  manager(s)  and  address:  Chief.  Catalog  Sales  Center.  HQ 
AAFES.  Dallas.  Texas 

Notification  procedure:  Requests  for  information  should  be  sub- 
mitted to  the  System  Manager 

Record  access  procedures:  Same  as  Notification  procedures. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  System  Manager 

Record  source  categories:  The  record  contains  all  specifics  per- 
taining to  the  order  for  catalog  merchandise  The  complete  name, 
title.  SSN  and  address  of  the  customer,  the  complete  name  and  ad- 
dress of  the  recipient. 

Systems  exempted  from  certain  provisions  of  the  act:  None  » 

AO0O7.02aI>APC 
System  name:  (X)7.02  Information  Personnel  Files 

System  location:  Segments  are  maintained  in  each  company,  bat- 
tery, troop,  detachment,  and  element  of  the  active  .Army,  US  Army 
Reserve,  and  US  National  Guard  which  performs  unit  level  ad- 
ministration for  military  personnel 

Categories  of  individuals  covered  by  the  system:  Military  person- 
nel, and  in  some  instances  dependents  of  military  personnel,  who 
are  assigned  or  attached  to  the  respective  unit. 

Categories  of  records  in  the  system:  Records  include 
papers/documents  relating  to  the  individual's  assign- 
ment/attachment including  promotion,  reduction,  trans-  fer,  reas- 
signment, special  duty,  correspondence  relating  to  the  individual 
concerning  indebtedness,  unit  actions,  dependents,  and  similar  mat- 
ters which  are  within  the  purview  of  the  unit  commander. 

Authority  for  maintenance  of  the  system:  Title  10  U.S C,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  commanders  a 
means  of  communication/corTespon-  dence  and  documentation  of 
actions  relating  to  day-to-day  actions  pertaining  to  the  as- 
signed/attached service  member 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  file  containers,  locked  desks, 
cabinets,  or  rooms  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Individual  records  are  retained  for  2  years 
and  destroyed  in  the  office  of  origin 
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System  manager(s)  and  address:  Commander  of  the  unit  maintain 
ing  the  file 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  unit  to  which  Ihr  individual  is  assigned  or  at 
tached 

Record  access  procedures:  Requests  should  be  addressed  to  the 
appropriate  comm-indcr 

Written  requests  should  include  the  full  name,  social  security 
number,  and  grade 

For  personal  visits,  individual  must  provide  military  identification 
card 

Contesting  record  procedures:  The  .Armv  s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAC>FR 

Record  source  categories:  Information  is  obtained  from  the  in 
dividual,  from  personnel  files,  or  generated  by  subject  matter  in 
correspondence  relating  to  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A010l.20aAMC 
System  name:  101  20  Classified  Matter  Inventory  Reporting  Files 

System  location:  Document  Control  Center,  Administrative  Ser- 
vices Branch,  Technical  and  Administrative  Support  Office.  Harry 
Diamond  Laboratories  (HDl  ).  Adelphi.  MD  20783 

Categories  of  individuals  covered   by  the  system:   Any   HDL   em 

ployee 

Categories  of  records  in  the  system:  Listing  of  controlled  classified 
documents  for  which  the  employee  has  provided  a  receipt  to  the 
Document  Control  Center 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1652 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Document  Control 
Center  is  notified  by  employing  organization  that  an  employee  will 
leave,  the  classified  document  file  in  the  computer  is  searched  by 
employee  name  and  social  security  number  (SSN).  AU  documents 
listed  for  either  the  name  or  the  social  security  number  are  listed 
and  furnished  to  the  Document  Control  Center.  Final  clearance  is 
withheld  until  all  documents  are  accounted  for  and  the  computer 
file  cleared  of  any  charges  to  that  name  or  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtoposing  of  records  in  the  system: 

Storage:  Stored  in  computer  data  base. 

Retrievability:  Alphabetically  by  full  name  and  numerically  by  so- 
cial security  number  (SSN) 

Safeguards:  Building  is  a  security  restricted  area  guarded  full 
time.  Computer  data  available  onlv  to  authorized,  trained  person- 
nel. 

Retention  and  disposal:  Until  data  is  cleared  from  data  base  as  a 
result  of  satisfactory  disposal  of  all  documents. 

System  managcr(s)  and  address:  Chief.  Administrative  Services 
Branch,  Technical  &  Administrative  Support  Office,  Harry 
Diamond  Laboratories.  2800  Powder  Mill  Rd..  Adelphi,  MD  20783 

Notification  procedure:  Inquines  may  be  addressed  to: 
tommander,  Harry  Diamond  Laboratories 
2800  Powder  Mill  Road 
Adelphi.  MD  20783 

Record  access  procedures:  Official  mailing  address  of 
SYSMANAGER  is  listed  above 

Written  requests  should  contain  full  name,  social  security 
number,  dates  of  employment  at  HDL,  and  current  address. 

For  personal  visits,  employees  should  show  their  picture  badge 
Former  employees  should  present  acceptable  identification  such  as 
a  driver's  license  and  be  identified  by  a  badged  escort. 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  From  receipts  for  classified  documents 
signed  by  the  employee  and  filed  in  the  document  control  center 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.02aA.MC 
System  name:  102.02  Office  Personnel  Register  Files 

System  location:  Visitor  registration  forms  are  maintained  at  the 
following  geographical   locations:    Aberdeen    Proving  Ground,    MD 


21005.  US  Army  Airborne  Comm  &  FIct  Bd.  Ft  Bragg.  NC  28307. 
Air  Defense  Bd  (US  Army),  Ft  Bliss.  TX  79916  Air  Mobility  R&D 
Lab.  Ames  Rsch  Cen  (US  Army).  Moffett  Field.  CA  94035;  Air 
Mobilitv  R&n  Lab.  Fustis  Dir  (US  Army).  Ft  tustis.  VA  2.3604, 
Air  Mobility  R&D  Lab.  1  anglcv  Dir  (US  Army),  NASA- 
lANGLEY  Rsch  Cen.  21000  Brookpark  Rd.  Cleveland  OH  44315; 
Alabama  Army  Ammo  Plant.  Childershurg.  Al  3^044.  Ammunition 
Cen  (USAMC).  Savanna.  11  61074.  Annislon  Army  Depot.  An- 
niston.  AL  36201;  Armament  Command  (US  Army).  Rock  Island. 
IL  61201.  Armor  &  Engineer  Bd  (US  Army).  Ft  Knox.  KY  40121; 
Army  Materials  &  .Mei.haiiics  Rsch  Cen.  Watertown.  MA  02172; 
Augmentation  Element.  US  Army  Communications  Systems  Agen- 
c>  (USAMC).  Ft  Monmouth.  NJ  07703.  Automated  Log  Mgl  Sys 
Agcy  (LSAMC)  St  Louis.  MO  63188  Aviation  Engineering  Flight 
Activity  (US  Army  I.  Edwards  AFB.  CA  93523;  Aviation  System". 
Command  (US  Army),  St.  Louis,  MO  63166.  Aviation  Test  Bd  (US 
Army).  Ft  Rucker.  AL  36360.  Badger  Army  Ammo  Plant, 
Baraboo.  Wl  539H.  Ballistic  Research  Labs  (US  Army).  Aberdeen 
Proving  Gnd.  MD  21(X)5:  Hell  Plant  Actv  (US  Army).  Ft  Worth. 
TX  76101.  Blue  Grass  Depot  Actv.  Lexington.  KY  40507;  Boeing 
Vertol  Plant.  Burlington.  NJ  08016.  Camp  Stanley  Stor  Actv  (US 
Army).  Philadelphia,  PA  19142.  Burhngton  Army  Ammo  Plant. 
Burlington.  NJ  08016,  Camp  Stanley  Stor  Actv.  San  Antonio.  TX 
7829^.  Catalog  Data  Agency  (US  Army),  New  Cumberland  Army 
Depot.  PA  17070;  Communications  Security  Logistics  Agcy  (US 
Army).  Ft  Huachuca,  AZ  85613.  Cornhusker  Army  Ammo  Plant, 
Grand  Island.  NB  68801,  Corpus  Chnsti  Army  Depot.  Corpus 
Christi.  TX  78419;  Detroit  Arsenal.  Warren.  MI  48090;  Dugway 
Proving  Gnd.  Dugway,  UT  84022.  Edgewood  Arsenal,  Aberdeen 
Prov  Gnd.  MD  21010.  Electronic  Prov  Gnd  (Actv)  (US  Army).  Ft. 
Huachuca.  AZ  85613;  Electronics  Command  (US  Army),  Ft.  Mon- 
mouth, NJ  07703.  Field  Artillery  Bd  (US  Army),  Ft  Sill,  OK 
73503.  Field  Office.  HQ.  Air  Force  Svs  Commd  (US  Armvi.  An- 
drews AFB.  DC  20334.  Field  Office.  Kirtland  AF  Base  (US  Army 
Materiel  Command).  Albuquerque,  NM  8''I15,  Field  Safety  Agency 
(USAMC),  Charlestown.  IN  4^111  Firing  Range.  Underbill 
(USAMC).  Lakeside  Ave.  Burlington.  VT  05401.  Foreign  Science 
&  Tech  Cen  (US  .Army).  Charlottesville.  VA  22901.  Ft  Monmouth, 
NJ  07703;  Ft  Wingate  Depot  Actv.  Gallup.  NM  87301:  Frankford 
Arsenal.  Philadelphia.  PA  19137;  Gateway  Army  Ammo  Plant.  St. 
Louis.  MO  63143.  General  Material  &  Petroleum  Acty  (US  Army), 
New  Cumberland,  PA  17070.  Grumman  Plant  Actv  (US  Army), 
Stuart.  FL  33494;  Harry  Diamond  Labs.  Wash  DC  20438,  Hays 
Army  .Ammo  Plant,  Pittsburgh.  PA  1520''.  Holston  Army  Ammo 
Plant,  Kingsport.  TN  37662;  Hughes  Plant  Actv  (US  Army).  Culver 
City,  CA  90230.  Human  Engineering  Lab  (US  Army).  Aberdeen 
Prov  Gnd,  MD  21005;  Indiana  Army  Ammo  Plant.  Charlestown.  IN 
47111  Infantry  Board  (US  Army).  Ft  Benning.  GA  31905;  Infantry 
R&D  Liaison  Ofc  (USAMC),  Ft  Benning.  GA  31905;  Inspector 
General  Western  Inspection  Actv  (USAMC).  St.  Louis.  MO  63120. 
Installations  &  Services  Agcy  (USAMC).  Rock  Island.  IL  61201; 
International  Log  Cen  (L'S  .Army).  New  Cumberland,  P.A  17070; 
Iowa  Army  Ammo  Plant.  Burlington.  LA  52601.  Jefferson  Proving 
Gnd,  Madison.  IN  47250;  Joint  Mil  Packaging  Tng  Cen,  Aberdeen 
Prov  Gnd,  MD  21005;  Joliet  Army  Ammo  Plant.  Joliet.  II  60436; 
Kansas  Army  Ammo  Plant.  Parsons,  KS  67357;  Keweenaw  Field 
Sta,  Houghton,  MI  49931.  Lake  City  .Army  Ammo  Plant.  Indepen- 
dence. MO  64056.  I.etterkenny  Army  Depot.  Chambersburg.  PA 
17201;  Lexington-Blue  Grass  Army  Depot.  Lexington,  KY  40507; 
Lima  Army  Modification  Center.  Lima.  OH  45804;  Logistic  Asst 
Ofc,  ACCOM'(USAMC).  Ft  Huachuca.  AZ  83613.  Logistic  Asst 
Ofc.  FORSCOM  (USAMC).  Ft  McPherson.  GA  30330;  Logistic 
Asst  Ofc.  Ft  Benning  (USAMCl.  Ft  Benning.  GA  31905;  Logistic 
Asst  Ofc.  Ft  Bliss  (USAMC).  Ft  Bliss.  TX  79906;  Logistic  Asst 
Ofc,  Ft  Bragg  (USAMC).  Ft  Bragg.  NC  28307;  Logistic  Asst  Ofc. 
Ft  Campbell  (USAMC).  Ft  Campbell.  KY  42223.  Logistic  Asst 
Ofc.  Ft  Carson  (USAMC).  Ft  Carson.  CO  80913;  Logistic  Asst 
Ofc.  Ft  Hood/MASSTFR  (USAMC),  Ft  Hood,  TX  76544,  Logistic 
Asst  Ofc.  Ft  Knox  (USAMC),  Ft  Knox,  KY  40121:  Logistic  Asst 
Ofc.  Ft  Leonard  Wood  (USAMC).  Ft  Leonard  Wood.  MO  65473; 
Logistic  Asst  Ofc.  Ft  Polk  (USAMC).  Ft  Polk.  LA  71459.  Logistic 
Asst  Ofc.  Ft  Riley  (USAMC),  Ft  Riley.  KS  66442,  Logistic  Asst 
Ofc.  Ft  Rucker  (iSA.MC).  Ft  Rucker.  AL  36360;  I  ogistic  Asst 
Ofc.  Ft  Sill  (USAMC).  Ft  Sill.  OK  73503;  Logistic  Asst  Ofc,  Ft 
Stewart  (USAMC).  Ft  Stewart.  GA  31313;  Logistic  Asst  Ofc, 
TRADOC  (USAMC),  Ft  Monroe.  VA  23651;  Logistic  Control  Actv 
(US  Army).  Presidio  of  San  Francisco.  CA  94129;  Logistics 
Management  Cen  (US  Army).  Ft  Lee.  VA  23801:  Logistic  Systems 
Spt  Agcy  (USAMC).  Chambersburg,  PA  17201;  Lone  Star  Army 
Ammo  Plant.  Texarkana.  TX  75501;  Armv  Ammo  Plant,  Marshall, 
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TX  ■^5670.  Louisiana  Army  Ammo  Plant.  Shreveporl.  LA  7IL10. 
Maintenance  Mgt  Cen  (US  Army).  Lexington.  K\  40^07.  Major 
Item  Data  Agcy  (L'S  Army).  Chambershurg,  PA  l''20L  Manage- 
ment Engr  Tng  Agcy  (L'S  Army).  Rock  Island.  U  61201.  Materiel 
Systems  .Analysis  Acl\  (IS  Army).  Aberdeen  Pi).  MD  2UX)5; 
Michigan  Army  Msl  Plant.  Warren.  Ml  4808'J.  Milan  Armv  Ammo 
Plant.  Milan.  tN  ^SViS.  Missile  Command.  (I'S  Army).  Redstone 
Ars.  AL  .15809.  Mobility  Equip  R&D  Center  (L'S  Army).  Ft 
Belvoir,  VA  22060.  Nalick  labs.  Natick.  MA  OHhO.  Navajo  Dep 
Actv.  Flagstaff.  A/  86001.  New  Cumberland  Army  .Ammo  Plant 
Newport.  IN  47%6.  Phosphate  Development  Works.  Muscle 
Shoals.  AL  :?5660.  Picatmnv  Arsenal,  Dover.  NJ  07801.  Pme  Bluff 
Arsenal,  Dover.  NJ  07801,  Pine  Bluff  Arsenal,  Pine  Bluff,  AR 
71601,  Production  Fquip  Agcy  (L'S  Army).  Rock  Island.  11  61201, 
Pueblo  Army  Depot.  Pueblo.  CO  81001.  Quality  Assurance  Staff 
Support  Actv  (USAMC),  Lexington.  KY  40S0^.  R&D  Liaison 
Detachment  (IS  Army).  Wright-Patterson  .AFB,  OH  4<i4U.  Rad 
ford  Army  Ammo  Plant,  Radford.  VA  24141.  Ravenna  .Army 
Ammo  Plant.  Ravenna.  OH  44.^66,  Red  River  Armv  Dep.  Texar 
kana.  TX  75501.  Redstone  Arsenal.  Redstone  Ars.  AL  35809 
Research  Office  (L'S  Army).  Durham.  NC.  Rio  Vista  Stor  Area. 
Rio  Vista.  CA  94571,  Riverbank  .Armv  Ammo  Plant.  Riverbank. 
CA  95367;  Rock  Island  Arsenal.  Rock  Island.  11  61201.  Rocky 
Mountain  Arsenal,  Denver  CO  80204;  Sacramento  Army  Dep. 
Sacramento.  CA  95813.  Saginaw  Army  Aircraft  Plant,  Ft  Worth, 
TX  76101;  St  Louis  Area  Spt  Cen,  Illinois  (L'S  Army),  Granite 
City.  IL  62040,  St  Louis  Army  Ammo  Plant,  St  I  ouis,  MO  63120. 
Satellite  Comm  Agcy  (L'S  Army).  Ft  Monmouth.  NJ  0"'703;  Savan- 
na Army  Dep,  Savanna,  IL  61074;  Scranton  Armv  Ammo  Plant. 
Scranton,  PA  18501,  Security  Spt  Actv  (LSAMC).  Fort  Gillem. 
Forest  Park,  GA  30050;  Seneca  Army  Depot,  Romulus,  N'Y  I4S41, 
Sharpe  Army  Depot.  Lathrop.  CA  95330;  Sierra  Army  Depot,  Her- 
long,  CA  96113;  Sunflower  Army  Ammo  Plant,  I  awrence.  KS 
66044.  Support  Center,  Philadelphia  (US  Army),  Phil.idelphia,  PA 
19101.  Surety  Field  Ofc  (USAMC).  Dover,  NJ  07801,  Tank-Au- 
tomotive Command  (L'S  Army).  Warren.  MI  48090.  Tarheel  .Army 
Msl  Ph.  Burlington,  NC  27215.  Television-Audio  Spt  Actv  (US 
Army).  Sacramento,  CA  95813,  Test  &  Evaluation  Command  (US 
Army),  Aberdeen  PG,  MD  21005;  Tobyhanna  Army  Depot, 
Tohyhanna.  PA  18466,  Tooele  Army  Depot,  Tooele.  UT  840''4, 
Training  Device  Agcy  (US  Army).  Orlando.  FL  32813;  Transporta- 
tion Rail  Equip  Maint  Shop  (US  Army).  St  Louis.  MO  61320;  Twin 
Cities  Army  Ammo  Plant,  New  Brighton,  MN  5^112,  Umatilla 
Depot  Actv,  Hermiston,  OR  97838,  Volunteer  Armv  Ammo  Plant. 
ChaJtanooga.  TN  37401,  Watervliet  Sands  Missile  Range,  WSMR. 
NM  88002;  Woodbridge  Rsch  Fac  (USAMC),  Ft  Belvoir.  VA 
22060;  Yuma  Proving  Ground.  Yuma  A7.  85364. 

Categories  of  individuals  covered  by  the  system:  Any  visitor  who 
represents  a  person,  firm,  corporation,  academic  institution,  or 
other  entity,  which  has  engaged,  is  engaged,  or  is  endeavoring  to 
engage  in  business  transactions  involving  the  Army  Materiel  Com- 
mand. 

Categories  of  records  in  the  system:  Records  are  composed  of 
business  registration  forms  that  give  an  individual's  name,  company 
he  represents  and  address,  purpose  of  visit  and  the  status  of  the  in- 
dividual as  regards  his  affiliation  with  the  Department  of  Defense 

Authority  for  maintenance  of  the  svstem:  Title  5  US  C  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  obtained 
is  used  to  determine  the  purpose  of  the  visit  and  the  visitor's  status 
to  prevent  a  conflict  of  interest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  the  Office  of  the  General 
Counsel  (GC).  with  access  limited  to  the  GC  Division  Chiefs, 
Branch  Chiefs  and  the  clerical  personnel  that  type  and  file  the 
form 

Retrievabilily:  The  information  is  maintained  as  a  paper  record, 
and  IS  retrieved  when  needed  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets. 

Retention  and  disposal:  The  information  is  retained  for  a  period 
of  I  year,  at  which  time  it  is  destroyed. 

System  manager(s)  and  address: 

General  Counsel 
US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria.  VA  22333 


Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager 

Record  access  procedures:  Information  may  be  obtained  from  thf 
System  Manager 

Contesting  record  procedures:  Ihc  agency's  rules  for  access  to 
records,  for  contesting  contents  and  .ippcaling  initial  determinations 
may  be  obtained  from  the  .System  Manager 

Record  source  categories:  Information  on  the  Visitor  Registration 
Form  IS  obtained  from  the  individual  concerned 

Systems  exempted  from  certain  provision.s  of  the  act:  None 
A0102.03aOAA(; 
System     name:      102  03     Office     Personnel     I.ocator/Organi/ational 
Rosters 

System  location:  Segments  are  maintained  bv  offices  at 
Headquarters.  Department  of  the  Army.  .Staff  and  field  operating 
agencies,  commands,  installations  and  activities  Official  mailing 
addresses  are  in  the  organizational  directory  in  the  appendix  to 
these  system  notices 

Categories  of  individuals  covered  by  the  system:  Militarv  personnel 
and  civilian  employees  and  in  some  instances  their  dependents. 

Categories  of  records  in  the  system:  Records  include  cards,  sheets 
of    individual    paper    files,    lists    and    compilations    of    individual's 
name,  social  security  number,  unit  of  assignment  and/or  home  ad 
dress,  unit  and/or  home  telephone  number,  and  related  information 
Rosters    of    office    personnel,    militar>     alert    rosters,    and    office 
directories  are  included  in  this  system 

Authority  for  maintenance  of  the  system:  Title   10  U.S C,  Section 

3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  commanders  and 
supervisors  with  locator  information  and  emergency  notification 
data  pertaining  to  present  and  former  military  members  or  civilian 
employees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files  and  loose  leaf 
and  bound  notebooks.  Rosters  may  also  be  stored  on  mag-  netic 
tape,  cards,  or  disks. 

Retricvability:  Filed  alphabetically  by  name.  Rosters  may  be  filed 

by  unit  or  organization 

Safeguards:  Records  are  filed  m  secure  file  containers,  locked 
desks,  or  rooms  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Individual  records  are  destroyed  upon 
separation  or  transfer  of  employee 

Previous  rosters  are  destroyed  when  listing  is  updated. 

System  managerls)  and  address:  Commander/supervisor  of  or- 
ganization maintaining  locator  information,  roster,  or  office  directo- 
ry 

Notification  procedure:  Information  may  be  obtained  from  com- 
mander/supervisor of  organization  to  which  the  individual  is  as- 
signed or  at  which  he/she  is  employed.  Individual  must  provide  full 
name  and  social  security  number 

Record  access  procedures:  Requests  should  be  addressed  to  ap- 
propriate commander  or  super  visor  Official  mailing  addresses  are 
in  the  appendix  to  Department  of  the  Army  system  notices 

Written  requests  should  include  full  name  of  individual  and  social 
security  number 

For  personal  visits,  individual  must  provide  acceptable  identifica- 
tion; eg.  driver's  license,  military  or  civilian  identification  card 

No  identification  is  required  if  the  individual  has  previously  given 
consent  for  release  to  the  general  public 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  the  system  manager 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned  or  from  official  personnel  files 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0102.03bDAAG 

System  name:  102.03  Mailing  Lists  for  Army  Periodicals 

System  location:  Industrial  College  of  the  Armed  Forces  (ICAF). 
Ft  McNair.  Washington.  DC.  20319 

U.  S  Armv  War  College  (USAWC).  Carlisle  Barracks,  PA  ," 
17013 
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Military  Traffic  Management  Command  (MTMC). 

Office  of  Public  Affairs.  Eastern  Area.  Bavonne.  N  Y  .  07002. 
Office  of  I'ublii   Affairs.  Western  Area.  O.ikland  Army   Base. 
Oakland.  CA  .  '>46:6 
Categories   of   individuals   covered    by   the   system:   Graduates,    re 
sident    and    correcpondence    students    of    the    L'.SAWC    and/or    the 
ICAF.   resident   students   and   facull>    members   of  the   USAWC  or 
ICAF   .Alumni    ,Assov.i.itions.    the   Colleges'   present   and   past   Staff 
ind  Faculty;  Senior  Reserve  Component  Officer  Course  graduates, 
i^ivilian  governmental  officials.  General  and   Flag  officers  of  other 
L'S  military  services,  civilian  academicians  and  professional  person- 
nel who  have  requested  to  be  placed  on  mailing  lists  for  the  MTMC 
News  Digest 

Categories  of  records  in  the  system:  File  contains  name,  current 
address,  militaiv  rank/civilian  grade,  branch  of  military  service. 
Alumni  Association  number,  last  year  associated  with  USAWC  or 
ICAF 

Written  requests  from  individuals  and  organizations  to  be  placed 
on  mailing  lists  to  receive  official  journals  of  the  Colleges'  and/or 
MTMC  News  Digest 

Authority  for  maintenance  of  the  system:  Title   10  L'  S.C  .  Section 

'012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  I'o  distribute  communi- 
cations to  Alumni  .Association  members,  to  monitor  and  update 
mailing  list,  to  perform  statistical  analyses  of  readership  chatac- 
teristics  and  to  conduct  reader  surveys 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  disk,  and  paper  records  in  file 
folders. 

Retricvability:  By  Alumni  or  other  personnel  identifying  number 

Safeguards:  Information  is  available  only  to  trained  and 
authorized  personnel  of  the  respective  College;  computer  disks  and 
tape  are  stored  in  secure  areas  accessed  only  by  authorized  person- 
nel m  buildings  monitored  by  guards 

Retention  and  disposal:  Retained  as  long  as  individuals  desire  to 
remain  on  mailing  lists  .As  records  ar6  updated  or  outdated,  previ- 
ous data  are  destroyed 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar- 
ters. Department  of  the  .Army.  Washington.  D.C..  20314 

Notification  procedure:  Information  may  be  obtained  from: 
The  Editor  of  PARAMFTHRS     Journal  of  the  USAWC, 

Carlisle  B.irrav;ks.  PA  ,  r013 
Head,  Department  of  Administration,  ICAF.  Ft  McNair, 

Washington,  DC  ,  203 !9 
Commander.  .Military  Traffic  Management  Command. 
Washington.  DC  20315 

Record  access  procedures:  Requests  from  Alumni  Association 
members  should  be  addressed  to  the  US.AWC  or  ICAF,  as  ap- 
propriate, at  the  above  addresses,  and  should  contain  requester's 
full  name,  current  address.  Association  Number,  and  last  date  as- 
sociated with  the  College 

Requests  for  MTMC  News  Digests  should  include  a  notarized 
statement  of  identity,  current  address  and  telephone  number. 

For  personal  visits,  individual  should  have  acceptable  identifica- 
tion such  as  valid  driver's  license,  military  or  civilian  identification 
card,  or  Alumni  Association  number 

Contesting  record  procedures:  The  Department's  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual's  apphcation  for  member- 
ship, and/or  from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.04aDAPE 
System  name:  I02O4  Supervisor/Manager  Employee  Records  Files 

System  location:  Offices  of  supervisors/managers  of  the  func- 
tional elements  of  an  Army  activity,  installation  or  agency 

Categories  of  individuals  covered  by  the  system:  Any  civilian  (both 
appropriated  non-appropriated  fund)  who  is  employed  within  the 
specific  organizational  element 

Categories  of  records  in  the  system:  Files  contain  copies  of  docu- 
ments pertaining  to  the  administration  of  individual  civilian  em- 
ployees which  are  duplicated  in.  or  are  generated  in  support  of  ac- 


tions recorded  in.  the  Official  Personnel  Folder,  or  related  person- 
nel file*  maintained  in  the  civilian  personnel  office  The  records  in 
this  file  contain  information  about  an  individual  relating  to  birth 
date,  social  security  number,  veteran's  preference,  tenure,  han- 
dicap, past  and  present  salaries,  grades,  and  position  titles,  letters 
of  commendation,  reprimand,  chaiges,  and  decision  on  charges, 
personnel  actions,  including  but  not  limited  to.  appointment,  reas- 
signment, demotion,  detail,  promotion,  transfer,  and  separation: 
training,  performance  ratings,  data  documenting  the  reasons  for 
personnel  actions  or  decisions  made  about  an  individual,  and 
awards 

Authority  tor  maintenance  of  the  system:  Title  5,  I'  S  C  Section 
301.  1302.' 2951,  4118,  4308.  4506.  and  hO  1056.  September  13, 
1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Information  in  these 
records  is  used  for  reference  or  to  support  supervijory/managerial 
actions  required  in  the  conduct  of  official  civilian  personnel 
management  business,  by  the  US  Civil  Service  Ci>mmission  in  the 
conduct  of  Its  responsibilities;  lo  Justice  Department.  Department 
of  Labor,  or  other  Federal  agencies  or  judiciary  bodies  in  the  con- 
duct of  official  business 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ul  records  in  the  system: 

Storage:  Paper  records  in  folders.  Kardex  files 

Ketrievability:  .Alphabetically,  by  surname 

Safeguards:  Filed  in  locked  files  .Access  limited  to  manage- 
ment/supervisory official  supervising  or  managing  the  assigned  em- 
ployees and  the  clerical  persiinnel  maintaining  the  files 

Retention  and  disposal:  When  an  employee  leaves  the  activity 
through  transfer  or  other  separation,  the  Supervisor/.Manager  Fm 
ployee  Records  File  will  immediatelv  he  forwarded  to  the  civilian 
personnel  office  maintaining  the  Official  Personnel  Folder  There  it 
will  be  screened  to  insure  that  il  contains  no  documents  that  should 
be  permanently  filed  in  the  Official  Personnel  Folder  other  than 
exact  duplicates  of  papers  already  so  filed  The  Supervisor 
Manager  Fmplovee  Folder  and  its  contents  will  then  be  destroyed 

System  managensi  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Armv,  The  Pentagon,  Washington, 
DC,  20310 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
dividual's supervisor/  manager 

Record  access  procedures:  Requests,  verbal  or  written,  should  be 
addressed  to  the  individu.il's  supervisor  or  manager 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPF-HRE).  Washington.  DC  20310. 

Record  source  categories:  From  the  supervisor/manager  by  docu- 
menting facts  or  statements  of  judgments,  copies  of  records  main- 
tained in  the  civilian  personnel  office  or  information  obtained  from 
same  records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOIO:.04bN<;B 
Svstem    name:    102  04   Supervisor's   Record   of   Technician   Employ- 
ment (NGB  Form  9(34-1) 

System  location:  .Appropriate  supervisory  personnel  for  all  Na- 
tional Guard  Technicians  of  each  State.  Puerto  Rico,  Virgin  Islands 
and  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
within  the  National  Ciuard   Technician  Program. 

Categories  of  records  in  the  system:  Record  includes  an  NGB 
Form  904-1  for  each  technician  assigned  to  the  supervisor  together 
with  copies  of  documents  pertaining  to  the  administration  of  techni- 
cian personnel.  This  includes  but  is  not  limited  lo  performance  rat- 
ing notices,  debt  letters,  letters  of  warning,  reprimand  and  similar 
disciplinary  papers,  job  descriptions  and  documents  necessary  for 
the  furtherance  of  equal  opportunity 

Authority  for  maintenance  of  the  system:  Title  5  of  U.S.C..  Sec- 
tion 301  and   Title  '2  L'S  C.  Section  709 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries 01  u.sers  and  the  purposes  of  such  uses:  Provides  supervisor  with 
up-to-date  record  of  technician  employment  data,  locator  files,  and 
information  for  requesting  personnel  actions  Routine  uses  include 
recording  changes  in  technician  employment  data,  discussions  rele- 
vant to  technician  employment,  and  information  for  use  in  future 
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P<rrsi>nnel  actions  May  be  reviewed  by  Management  Officials  and 
Civil  Service  Commission  personnel  Mjv  be  transferred  to  an> 
component  of  the  Department  of  Defense  Mav  be  disclosed  to  law 
enforcement  or  investigatory  authorities  for  investigation  and  possi- 
ble criminal  prosecution,  civil  court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  iyslcm: 

Storage:  Paper  records  in  file  folders 
Relrievablltty:  Alphabetical  by  technician's  last  name 
Safeguards:    Records    are    maintained    in    filing    cabinet    or    super 
visor's  desk     Access   limited   to  supervisor,   management   officials, 
the  technician  concerned,  and  individuals  to  whom  the  technician 
has  given  written  permission 

Retention  and  disposal:  Maintain  throughout  technician  employ- 
ment within  a  particular  State  Record  is  destroyed  60  days  after 
movement  to  a  technician  position  in  another  State,  separation,  or 
retirement  Maintained  in  Technician  Personnel  Office  while  techni- 
cian IS  on  extended  active  unilitary  duty  Record  mav  be  kept  longer 
than  60  days  if  needed  as  reference  material  Destroyed  by  teanng 
into  pieces,  shredding,  or  burning 

Syitem  managcr(s)  and  address:  Chief.  Office  of  Technician  Per 
sonnel.  National  Guard  Bureau  (NGBTN),  Defense  Post  Office 
Unit.  R-411,  5600  Columbia  Pike  Office  Building,  Falls  Church,  VA 
22041 

Decentralized  segments  -  Office  of  the  State  Adjutant  Genej^al 
(Attention:  Technician  Personnel  Office)  of  each  Slate.  Puerto 
Rico,  Virgin  Islands  and  District  of  Columbia 

Notification  procedure:  If  currently  employed  in  the  National 
Guard  Technician  I*rogram.  contact  current  supervisor  Other 
requests  may  be  sent  to  the  Stale  Adjutant  General  (Attention: 
Technician  Personnel  Office)  of  appropriate  State.  Puerto  Rico,  the 
Virgin  Islands  or  District  of  Columbia 

Individual  must  supply  full  name,  dates  of  employment  in  techni- 
cian program,  military  status  while  employed  and  SSN 

Requesters  may  visit  the  appropriate  State  Technician  Personnel 
Office 

Verification  not  required  for  current  employee  Other  requesters 
must  provide  proof  of  identity  by  driver's  license,  date  and  place  of 
birth 

Record  access  procedures:  Contact  current  supervisor  or 
sysmanager  of  decentralized  segments 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  AR  340-21. 

Record  source  categories:  Information  from  Technician  Personnel 
Office,  supervisor,  technician  concerned,  financial  institutions. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A0102.08aDAAG 
System   name:    102.08   Army   Community   Service   (ACS)   Volunteer 
Record 

System  location:  Army  Community  Service  Centers.  Armywide, 
Headquarters  of  installations.  Official  mailing  addresses  are  m  the 
appendix,  to  this  Federal  Register 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  military  personnel  and  their  dependents  and  civilians  with 
no  formal  affiliation  with  the  military  community  who  serve  as 
ACS  volunteers. 

Categories  of  records  in  the  system:  File  contains  special  skills, 
experience  or  education  of  volunteer,  volunteer  training,  awards 
and  special  recognition  received,  and  record  of  hours  volunteered. 

Authority  for  maintenance  of  the  svstem:  Title  10  U  S  C  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ACS  Centers  ■  To  record 
essential  background  information  on  volunteers;  to  assist  in 
planning  and  assigning  volunteer  duties;  to  keep  records  of  hours 
volunterred  and  awards  received;  to  coordinate  volunteer  services 
in  ACS  Program. 

Volunteers  -  To  maintain  personal  record  of  time  and  services 
volunteered  to  ACS  Program. 

Installation  Commanders  -  To  determine  eligibility  of  volunteers 
for  ACS  awards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  5.x8  cards  in  card  file,  and  individual  possession  by 
volunteers 

Relrievabilily:  Filed  alphabetically  by  last  name  of  individual 
volunteer 

Safeguards:  Cards  maintained  in  ACS  files  and  accessible  to  ACS 
officer,  volunteer  supervisor,  and  individual  volunteer  upon 
transfer  from  one  ACS  center  to  another 

'  Retention  and  disposal:  Cards  are  reviewed  at  end  of  each  year; 
documents  which  have  been  superseded  or  are  no  longer  applicable 
are  destroyed 

System  manager(s)  and  address:  The  Adjutant  (ieneral,  Headquar- 
ters. Department  of  the  Army.   I'he  Pentagon,  Washington,  DC. 

Notification  procedure:  Information  may  be  obtained  from  ACS 
officers  at  installation  ACS  centers 

Record  access  procedures:  Requests  for  assistance  should  be  ad- 
dressed to  ACS  Officers  at  installations  having  ACS  centers.  Offi- 
cial mailing  addresses  are  in  the  appendix. 

For  personal  visits  individual  must  provide  full  name  and  social 
security  number  and  suitable  proof  of  identity  (eg.,  drivers  license, 
employee  identification  card) 

Contesting  record  procedures:  The  Department's  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations may  be  obtained  from  the  SYSMANACiHR. 

Record  source  categories:  .ACS  Centers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0I0208bMTMC 
System  name:   102  08  Casualty  Control  Card 

System  location:  Commander.  Military  Traffic  Management  Com- 
mand. Eastern  Area.  Bayonne,  NJ  07(X)2 

Categories  of  individuals  covered  by  the  system:  All  individuals 
working  for  Commander,  Military  Traffic  Management  Command, 
Eastern  Area.  Bayonne.  NJ  07002 

Categories  of  records  in  the  system:  File  contains  blood  type,  reli- 
gious preference,  social  security  number  of  individual  and  name 
and  address  of  individual  to  be  notified  in  event  of  emergency. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  casualty  reporting 
only 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  stored  in  each  office. 

Retrievabiiity:  Cards  are  filed  in  each  office  of  Commander.  Mili- 
tary Traffic  Management  Command,  Eastern  Area.  Bayonne.  NJ 
07()02  by  individual's  name. 

Safeguards:  Installation  is  secure-patrolled  by  security  guards. 

Retention  and  disposal:  Destroy  upon  transfer  or  separation  of 
the  individual 

System  manager(s)  and  address:  Commander.  Military  Traffic 
Management  Command,  Washington.  DC.  20315 

.Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  Com- 
mander, Military  Traffic  Management  Command.  Washington.  DC 
203 1  "^ 

Contesting  record  procedures:  The  Army's  rule  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0124.06aUSARFX 
System  name:  124  06  Recruiter  Assignment  Report 

System  location:  Military  Personnel  Division.  Directorate  of 
Recruiting  Force  Management.  US  Army  Recruiting  Command, 
USARCRFM-MP-A.  Fort  Sheridan,  IL  60037 

Directorate  of  Management  Information  Systems/ADP.  US  Army 
Recruiting  Command.  USARCMIS.  Fort  Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  relieved  from  or  not  accepted  for  recruiting  duly 
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Calctortc*  of  records  in  the  system:  System  contains  name,  social 
security  number  (SSN).  and  reason  for  nonselection  or  relief  from 
recruiting  duly,  and  unit  of  assignment. 

Aalb*rMy  for  maialeaance  of  the  system:  Federal  Property  and 
AdminisUative  Services  Act  of  1949  (64  Sut.  378),  as  amended  by 
act  of  22  Oct  1968  (82  Sut.  1238;  44  U  S.C.  3101-03). 

RoHtiat  aaet  of  record*  niaiat«lBed  la  tbc  syatca,  lacladhig  catcfo- 
rics  of  user*  aad  Ike  purpoac*  of  such  uses:  To  screen  applications 
for  recruiting  duly  to  insure  that  previously  rejected  or  relieved  in- 
dividuals are  not  accepted  for  recruiting  duty  unless  previous 
disqualification  has  been  corrected 

Policies  and  practice*  for  storing,  retrieving,  acccaiing,  retaining, 
and  dbposing  of  record*  in  the  system: 

Storage:  Computer  printout  in  file  cabinet. 

Retrievabiiity:  Listed  alphabetically  by  last  name 

Safeguards:  Building  secured.  Records  are  maintained  in  area  ac- 
cessible only  to  properly  screened  and  trained  personnel 

Retention  and  disposal:  Listing  updated  monthly  and  previous  list- 
ing destroyed  Information  contained  in  report  covers  .i  6-year 
period 

System  manager(*)  and  address:  Director,  Recruiting  Force 
Management.  US  .Army  Recruiting  Command 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Recruiting  Force  Management,  USARCRFM-MP-A 
US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  312/926-3910 
Request  for  information  should  contain  full  name,  SSN,  and  mili- 
tary status. 

Record  acceu  procedure*:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  US  Army  Recruiting  Command. 
ATTN:  USARCRFM  MP  A.  Ft  Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  ID  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  ct^ntents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  applications  and  relief  ac- 
tions 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A020L07aDACS 
System  name:  201  Ca  Personnel  Accounting  System  (P.ASi 

System  location:  United  States  Army  Command  and  Control  Sup- 
port Agency  (USACCS.A).  The  Pentagon,  Washington.  DC  20:<10 

Categories  of  individuals  covered  b>  the  system:  .All  personnel  as- 
signed to  USACCSA 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number,  prvijcci  accounting  code,  type  of 
work  performed  code,  job  position  code,  office  symbol  code,  and 
date  of  reporting  period. 

.Authority  for  maintenance  of  the  system:  Title  5  U.S.C  .  Section 
3012 

Routine*  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  furnished  b> 
individual  is  used  in  the  management  of  human  and  computer 
system  resources.  PAS  report  is  made  available  to  personnel  and 
computer  system  managers  assigned  to  USACCSA  Data,  except 
for  personal  identification,  is  used  to  respond  to  general  requests 
for  statistical  information  in  accordance  with  Army  Regulation  18  3 
(Automated  Processing  Management  Information  Systems)  and  on- 
going manpower  surveys 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  magnetic  disk,  and  paper  printout. 

Retrievabiiity:  Retrieved  by  last  name  of  individual 

Safeguards:  Building  protected  by  security  guards.  Computerized 
data  is  access  controlled  by  a  code  word  that  is  issued  only  to  the 
manager.  Limited  distribution  to  personnel  and  computer  system 
managers. 

Retention  and  disposal:  1  year  .\fter  1  year  data  is  consolidated 
by  project  accounting  code  and  individual  identification  is  removed 
Residual  project  accounting  data  is  retained  permanently. 


System  maaager(s)  aad  addrva*:  Commander.  United  States  Army 
Command  and  Control  Support  Agency.  The  Pentagon.  Wrjshing- 
lon.  DC  20310 

NotUicatioa  procedarc:  Information  may  be  obtained  by  contact- 
ing the  above  system  manager 

Telephone:  Area  Code  202/697-1245 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commanding  Officer.  L'SACCSA 
The  Pentagon.  Washington.  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21 

Record  source  categories:  Information  is  furnished  weekly  by  the 
individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0201.08aDACS 
Svstem    name:    201.08   Central    Files,    Office   of   the   Chief   of   Staff 

(DACS  DAS) 

System  location:  Office  of  the  Chief  of  Staff.  Department  of  the 
Army.  The  Pentagon,  Washington,  DC  20310 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  employee  or  correspondent  of  the  .Army  who  may  have 
been  the  subject  of.  or  iniliated  correspondence  referred  to,  the  Of- 
fice of  the  Chief  of  Staff.  .Army 

Categories  of  records  in  the  system:  Original  or  copies  of  papers 
relating  to  matters  concerning  individuals  which  have  been  directed 
to  the  Office  of  the  Chief  of  Staff.  Army  (e  g  ,  inquiries,  com- 
plaints, appeals,  investigations,  personnel  actions). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Correspondence  control 
and  reference  files  used  by  action  officers  in  Headquarters.  Depart- 
ment of  the  Army  (HQD.A).  in  processing  paperwork  and  docu- 
menting actions  taken  in  Office  of  the  Chief  of  Staff.  Army 
(OCSA). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Files  are  coded,  indexed,  and 
filed  in  alpha-numeric  files  artangement  under  The  Army  Func- 
tional Files  System. 

Storage:  Paper  records  in  file  folders  are  stored  m  mechanized 
files  shelves. 

Retrievabiiity:  Location  of  file  folder  is  determined  by  searching 
files  record  cards,  which  are  filed  by  numerical  code,  and 
alphabetically  arranged  by  name,  with  further  chronological  break- 
down of  each  entry  Each  entry  is  cross  referenced  to  all  previous 
related  entries 

Safeguards:  Files  are  released  only  to  OCSA  staff  action  officers 
cleared  and  authorized  access  Pentagon  employs  security  guards. 
Files  area  is  protected  by  electronic  surveillance  system  with  com- 
bination lock  doors 

Retention  and  disposal:  Records  arc  permanent  They  arc  retained 
in  active  file  until  end  of  calendar  year,  held  two  additional  ycar«  in 
inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center 

System  managerts)  and  address:  The  Chief  of  Staff.  Headquar- 
ters. Department  of  the  .\rmy.  The  Pentagon.  Washington.  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DACS-DSA) 

Rm  3D-671 

Pentagon 

Washington.  DC 

Telephone:  Are.i  Code  202,695-3503  or  695-2765. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army,  ATTN: 
DACS  DSA,  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  nature 
of  information  desired 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 
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Record  sourc*  catr(orirs:  Internal  action  correspondence 
priKCssed  hv  Army  Staff 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  I'nited  States  (I'Si  Armv  regarding  Armv  matters 

Systems  rxrrapird  from  certain  provisions  of  the  art:  Farts  of  this 
system  may  be  exempt  under  *>  I'SC  ^52a  (ji  or  (kl.  as  applicable 
For  additional  information,  contact  the  SYSMANACil-R 

A020l.08bDAAG 

System  oame:  201  08  Privacy   Act  Request  File 

System  location:  Primary  System  Headquarters,  Department  of 
(he  Armv.  The  .Adjutant  General  Center.  Records  Management 
Division  (DAAG  AMR).  Washington.  DC  20^4 

Decentralized  Segments  Headquarters.  Department  of  the  .^^mv. 
staff  agencies,  field  operating  agencies,  commands,  installations 
and  activities  Official  mailing  addresses  arc  in  the  Department  of 
Defense  directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  .Ml  individuals 
who  request  information  on  records  concerning  them  which  are  in 
the  custody  of  Department  of  the  Army  (D.A).  ot  induiduals  who 
request  access  or  amendment  to  such  rect)rds  under  the  provisions 
of  Title  5  United  States  Code,  section  552a  (The  Privacy  Act  of 
l<»74) 

Catettories  of  records  in  the  system:  Files  contain  copies  of  cor 
respondence  between  the  individual  .ind  .Army  custodian  officials, 
wntten  summanes  of  verbal  conversations  with  the  individual 
coordination  documents  between  the  Army  and  other  I  ederal. 
state,  and  local  government  agencies  when  recoids  which  are  the 
subject  of  an  individual  inquiry  were  originated  by  ani>ther  agency, 
and  copies  of  documents  which  are  the  subject  of  an  individual 
inquiry. 

Originals  of  amendment  requests,  refusals,  and  appeals  accumu 
lated  by  the  custodian  of  the  records  concerned  are  included  in  the 
file  containing  those  records 

Authority  for  maintenance  of  the  system:  Title  10  L'.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  caleKo- 
ries  of  u.sers  and  the  purposes  of  such  uses:  Files  are  used  to  process 
and  coordinate  individual  requests  for  information  access,  and 
amendment  of  personal  records,  to  process  and  record  appeals  by 
the  individual  against  agency  rulings:  and  to  ensure  timely  response 
to  requesters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  retords  in  file  folders 

Retrievahility:  Filed  by  individual's  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Classified  documents  are  stored  in  locked 
containers  approved  for  this  purpose  by  the  General  Services  Ad- 
ministration 

Retention  and  disposal:  Records  are  permanent  They  are  cut  off 
at  the  end  of  the  calendar  year,  held  two  years  in  inactive  files,  and 
subsequentlv  retired  to  the  Washington  National  Records  Center, 
Washington!  DC  20409 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar 
ters.  Department  of  the  .Armv.  The  Pentagon.  Washington  DC 
20310 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to 

HQDA  (DAAG  AMR) 

Forrestal  Building 

1000  Independence  Avenue.  SW 

Washington.  DC  20314 

Telephone    Area  Code  202/Extension  6<J3-063I 

Record  access  procedures:  Written  requests  should  be  addressed 
to  Headquarters,  Department  of  the  Army  (DA.^fi  .AMR  i.  Forrestal 
Building,  or  to  the  .Army  office  that  processed  the  initial  inquiry, 
access  request,  amendment  request,  or  appeal. 

Personal  visits  may  be  made  to  Room  GA  175.  Forrestal  Build- 
ing. 1000  Independence  Avenue.  SW,  Washington.  DC 

For  personal  visits  the  individual  should  present  acceptable 
identification  (eg  ,  driver's  license,  employee  identification  card  I 
and  furnish  some  verbal  information  which  could  be  verified  from 
his  case  file. 


Contesting    record    procedures:     f  he    Armv's    rules    for    .iccess    to 
records  and  for  ci>nlcsling  contents  and  .ippealing  inili.il  delermm.i 
tions  may  be  obtained  fiom  the  SYSM.AN.AfiFR 

Record    source    categories:     Records    .ire    obl.iined     from     the     iii 
dividual  requester.   DA  organizations,  other  Dep.irlincnl  of  Defense 
organizations,    and    agencies    of    Feder.il.    slate    and    local    govern- 
ments. 

.Systems  exempted  from  certain  provisions  of  the  act:    The  majontv 
of  records  in  this  svslcin  ate  nut  exempt,  however,  copies  of  docu 
ments    to    which    .in    individual    has    been    denied    access    infer    the 
provisions  of   '>   l!SC   *i<i2a.   subsections   i(2).   k(l».   k(2l.  k(3),   k(4i. 
k(^».  k(6).  or  k(7l,  are  exempt  fiom  diclosure 

A020I.OKc()SA 
•Svstem   name:    2lM  OK  Ceiiti.il   Files.   Office.    Secretarv    of   the   Aimv 
1SAA\> 

System  location:  Oflice.  Secretary  of  the  .\tm\  (( »S  M.  Adminis 
trative  .Support  (iroup.  Rm  3D7I8.  The  Pent^iton  W:ishingtiin 
DC 

Relevant  segments  of  the  system  .ire  m.iini.nncd  thrtMighoui 
.Secret. irial  offices 

Categories  of  individuals  covered   by   the  system:   An\    military    or 
civilian   employee   t>r   correspondent   of   the    .\rm\    who   may    h.ive 
been  the  subject  of,  or  initiated,  correspondence  referred  to  the  Of 
fice.  Secretary  of  the  Army 

Categories  of  records  in  the  system:  Oiiginals  or  copies  of  letters, 
reports,  conipl.iinls.  .ippeals.  inquiries,  inv  eslig.itions    personnel  .k 
tions.  requests  for  assistance  and  any  other  documents  referring  to 
any  subject  that  requires  action  i>f.  or  th.it  should  be  brought  ti>  the 
attention  oi  the  Office  of  the  Secretarv  of  the  Armv 

Authority  for  maintenance  of  the  svstem:  Fitle  10  C  S C.  .Section 
Mil  2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Corresponden».e  contr.il 
and  reference  files  used  by  action  officers  in  He.idqii.irters.  Depart- 
ment  of   the    .■Xrmy    (H(.JD.\).    in   processing   paperwork    and   docu 
menting  actions  taken  in  the  Office.  Secrol.iry  of  the  .Army 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system:  Files  are  coded,  indexed,  and 
filed    in    alpha-numeric    files    .irrangement    under    I  he    .Army    Func 
tional  File  System 

Storage:  Paper  records  in  file  folders  are  stored  in  mechanized 
flic  shelves 

Retrievahility:  Location  of  file  folder  is  determined  by  searching 
files  record  index  sheets,  which  are  filed  by  numerical  code,  and 
alphabetically  arranged  by  subject,  with  further  chronological 
breakdown  of  each  entry.  Fach  entry  is  cross  referenced  to  all 
previous  related  entries 

Safeguards:  Files  are  released  onlv  to  O.S.A  st.iff  action  officers 
cleared  and  autht>rized  access.  The  Pentagon  employs  security 
guards  Files  area  is  protected  bv  electronic  surveillance  system 
with  combination  lock  doors 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  active  file  until  end  of  calendar  year,  held  2  additional  vears  in 
inactive  file  and  subsequently  retired  to  Washington  National 
Rei-ords  Center 

System  managertsl  and  address:  The  Administrative  Assistant.  Of 
fice.  Secretary  of  the  Army.  The  Pentagon.  Washington.  DC  20310 
Notification  procedure:  Information  may  be  obtained  from. 
HQDA  (SASCi) 
Room  3D- 18 
The  Pentagon 
Washington,  DC  20310 

Telephone    Area  Code  202/695-2092  or  695-3565 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed    to;    Office.    Secretary   of   Armv,    SASCi,   The    Pentagon, 
Washington,  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  friim  the  SYSM.ANACiFR 

Record  source  categories:  Internal  action  correspondence 
processed  by  the  Army  Secretariat. 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  the  Secretary  of  the  Army  regarding  Army  matters. 
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Syatcmi  exempted  from  certain  provUloni  ot  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U  S.C..  Section  552a  (j)  or  (k) 
as  applicable  For  additional  informatton.  contact  the  System 
Manager. 

A0202.MDAAG 
System  name:  202  08  Request  for  Information  Files 

System  location:  Primary  System:  Records  Management  Division. 
Administrative  Directorate.  The  Adjutant  General  Center 
(Department  of  Army  Adjutant  General,  Records  Management 
Division,  Access  and  Release  Branch) 

Decentralized  Segments:  Office  of  the  Secretary  of  the  Army,  in 
itial  denial  authorities  of  the  Department  of  the  Army,  and  Depart- 
ment of  the  Army  Staff  agencies  and  commands. 

Categories  of  individuals  covered  by  the  tyitem:  Any  person  that 
requests  documents  under  the  Freedom  of  Information  Act.  manda 
tory  review  under  Executive  Order  11652.  or  under  any  other  cir 
cumstances. 

Catetoric*  of  records  in  the  system:  File  contains  individual's 
request  for  documents  and  related  processing  papers,  correspon- 
dence between  the  office  receiving  requests,  records  custodians. 
Army  staff  offices  and  other  government  agencies,  retained  copies 
of  classified  documents,  and  other  selective  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  U  S.C  ,  Section 
552(b)  Freedom  of  Information  Act  and  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Records  Management 
Division:  to  control  requests  from  the  public,  to  insure  requests  are 
answered  within  time  limits,  to  process  denials  and  individual  ap- 
peals. 

Office  Secretary  of  the  Army:  to  control  and  accomplish  appeals 
of  initial  denials 

Initial  Denial  Authority  of  the  Department  of  the  Army:  to 
process  denials  and  release  of  requested  documents. 

Department  of  the  Army  staff  agencies  and  commands:  to 
process  requests  for  release  or  recommend  denials  to  initial  denial 
authorities. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining. 
and  dispoaiog  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Rctricvability:  Filed  alphabetically  by  last  name  of  requester 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  case  is  completed, 
held  2  additional  years  in  inactive  file  and  subsequently  retired  to 
Washington  National  Records  Center 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar- 
ters Department  of  the  Army.  The  Pentagon,  Washington,  DC 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAAG-AMR-S) 
Room  GA  084 
Forrestal  Building 
Washington.  DC  20314 
Telephone    Area  Code  202/693-1847 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  Headquarters,  Department  of  the  Army  (DAAG- 
AMR-S)  Room  GA  084,  Forrestal  Building,  Washington.  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  reference 
to  original  request 

Visits  can  be  made  to  any  office  releasing  documents.  For  per 
sonal  visits,  the  individual  should  he  able  to  provide  some  accepta- 
ble identification,  that  is.  driver's  license,  employing  office's 
identification  card 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from 
HQDA  (DAAG-AMR  S).  Washington.  DC  20314. 

Record  source  categories:  Requesting  letters  or  related  forms  from 
the  individual  requesting  documents;  correspondence  originating 
from  the  document  custodian;  documents  concerning  appeals  from 
General  Counsel,  Office,  Secretary  of  the  Army.  Washington.  DC 
20310. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  I'  S.C  552a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 


A0221.01aOSA 
System  name:  221  Ola  Committee  Management  Files 

System  location:  Primary  System:  DA  Committee  .Management 
Office.  Studies  &  Analyses  Staff.  Office  of  the  Administrative 
Assistant  to  the  Secretary  of  the  Army.  Department  of  the  .Army 
(DA).  Pentagon.  Washington.  DC  20310  and  e.ich  DA  Agency.  Ac- 
tivity. Major  Army  Command,  and  Command  to  which  a  DA  Ad- 
visory Committee  reports  and  individual  DA  Advisory  Committee 
offices  when  the  committee  maintains  offices  separate  from  those 
of  the  Agency,  Command,  or  Activity  to  which  it  reports 

Categories  of  individuals  covered  by  the  system:  .\rmy  Member  or 
Consultant,  current  and  past,  of  any  duly  chartered  DA  Advisory 
Committee 

Categories  ot  records  in  the  system:  Documents  reflecting  name, 
date  established  or  approved  for  continuation,  function,  dates  of 
meetings  held,  and  similar  data  on  each  advisory  committee.  In- 
cluded are  feeder  reports.  Army-wide  consolidations  or  summaries, 
and  papers  directly  related  to  them  and  documents  in  connection 
with  appointment  to  and  retirement  from  individual  advisory  com- 
mittees by  the  Secretary  of  the  Army.  Confidential  Statements  of 
Employment  and  Financial  Interests.  Travel  and  Pay  records,  cor- 
respondence reflecting  participation  in  the  various  ad  hoc  group  ef- 
forts of  Committees,  Conflict  of  Interest  Statements,  and  bio- 
graphical data 

Authority  tor  maintenance  of  the  svstem:  5  USC.  Appendix  I 
(Federal  Advisory  Committee  Act  PI.  92  463)  E0I1769,  OMB  Cir- 
cular A63.  DOD  Directives  1442  4,  5500  7.  and  5105  18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  obtain  and  maintain 
personal  and  professional  information  on  individuals  who  are  not 
full-time  employees  or  officers  of  the  Federal  Government  who  are 
nominated  or  being  considered  for  membership  on  a  Federal  Ad- 
visory Committee  This  information  is  provided  the  Office.  Secreta- 
ry of  Defense  for  review  to  determine  eligibihty  and  propriety  for 
membership  on  a  particular  advisory  committee  Under  the  provi- 
sions of  P.L  92-463.  the  Congress  and  the  public  are  to  be  kept  in- 
formed with  respect  to  the  number,  purpose,  membership,  activi- 
ties, and  cost  of  advisory  committees  Therefore,  individual  mem- 
bership and  all  background  information  relating  thereto  is  available 
as  a  part  of  committee  records  for  public  review  and  is  used  to 
comply  with  advisory  committee  reporting  requirements  as  stated  in 
PL  92-463  and  implementing  directives  Other  uses  are  to  obtain 
clearance  for  access  to  classified  information,  to  enter  on  payroll 
for  reimbursement  when  actually  employed,  to  preclude  ad  hoc 
group  participation  which  could  lead  to  individual  conflict  of  in- 
terest, and  to  compile  individual  biographies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  looseleaf  binders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual 
Member  and  Consultant  within  individual  .Advisory  Committee 
Files. 

Safeguards:  Records  are  maintained  m  Army  offices  or  areas  nor- 
mally accessible  only  to  authorized  personnel,  and  which  arc 
secured  during  non-duty  hours. 

Retention  and  disposal:  DA  Committee  Management  Office:  Per- 
manent, they  are  retained  in  active  file  until  member  or  consultant 
is  retired  from  the  Committee,  at  which  time  the  records  are  placed 
in  an  inactive  file  for  2  years  They  are  then  retired  to  the  Federal 
Records  Center  .Agency  and  Command  Committee  Management 
Offices:  Destroyed  1  year  after  disapproval  or  dissolution  of  the 
committee  Reviewing  and  Commenting  Offices:  Destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first. 

System  manager($)  and  address:  D.A  Committee  Management  Of- 
fice, Office  of  the  Administrative  .Assistant  to  the  Secretary  of  the 
Armv.  Department  of  the  Army,  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  S.A.AA-SS  (DA  Committee  Management  Officer) 
Room  3F  749 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  202/697-2604 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (SAAA). 
Washington.  DC  20310,  to  the  individual  committee  concerned  or  to 
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the  agfncy.  activity,  or  command  to  whom  the  commiltet  reports 
Foi  personal  visits,  individual  should  contact  the  DA  Committee 
Management  Officer.  Room  3E  749.  The  Pentagon  at  Area  Code 
:02/697-:604 

Cootcstlni  record  procedum:  The  Department's  rules  for  contest 
ing  contents   and   appealing   initial  determinations   are  contained   in 
Armv  Regulation  UO  :i 

Record  source  categorte*:  Applications  and  related  forms  from  the 
individual,  notification  of  personnel  (security)  clearances  from  The 
Armv  Staff  Personnel  Security  Office,  correspondence  originating 
between  individual  and  the  DA  Advisory  Committee  concerned  or 
the  .\gency.  Activity  or  Command  to  whom  it  reports.  Department 
of  the  Army  Staff  agencies  and  commands,  and  other  Federal  agen- 
cies 

Systemi  exempled  from  certain  provisions  of  the  act:  None 
A02Z4.04DAIG 
System  name:  224  04  Inspector  General  Investigative  Files 

System  localioa:  Primary  System.  Office  of  The  Inspector 
General  and  .Auditor  General.  Department  of  the  Army. 

Decentralized  Segments  Washington  National  Records  Center. 
Suitland.  Maryland.  LIS  Army  Inspector  Cieneral  offices  and 
records  holding  areas  located  worldwide  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  been  the  subject  of.  witness  for.  or  referenced  in  an  Inspector 
General  investigation 

Categories  of  records  in  the  system:  File  contains  Inspector 
General  reports  of  investigation  which  normally  contain  the  authori- 
ty for  the  investigation,  the  matters  investigated,  a  narrative  report, 
documentary  evidence,  and  transcnpts  of  verbatim  testimony,  or 
summanes  thereof 

.\ulhority  for  mainleaance  of  the  system:  Title  10  U.S.C..  Sections 

3039  and  }040 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purpose  of  an  In- 
sf)ector  General  investigation  is  to  determine  the  fads  and  circum- 
stances surrounding  the  allegalion(s)/problem(s)  The  information  is 
assembled  in  report  format  and  presented  to  the  official  directing 
the  investigation. 

The  report  of  investigation  may  be  used  by  any  Department  of 
Defense  organi7ation  which  has  an  official  interest  m  the  matters 
under  investigation.  The  information  contained  therein  may  be  used 
to  take  corrective  action  or  as  a  basis  for  making  decisions  con- 
cerning: Department  of  Defense/Department  of  the  Army  policy; 
personnel  actions,  legal,  fiscal,  logistic,  operational,  public  informa 
tion.  personnel  management,  and  procurement  matters 

The  report  of  investigation  may  be  forwarded  to  the  Department 
of  Justice  if  it  contains  evidence  of  possible  criminality  not  within 
the  jurisdiction  of  the  Uniform  Code  of  Military  Justice  The  De- 
partment of  Justice  will  review  the  report  to  determine  if  further  in- 
vestigation by  that  agency  is  warranted 

The  report  of  investigation  may  be  used  as  a  basis  for  summaries 
or  bnefing  presented  to  Members  of  Congress  Members  of  Con- 
gress may  use  the  material  to  respond  to  constituents,  or  to  en- 
lighten themselves  on  matters  of  concern  and  interest  to  them 

The  report  of  investigation  may  be  used  as  a  basis  for  responses 
to  agencies  in  the  Executive  Branch  of  the  Federal  government 
This  information  may  be  used  as  a  basis  for  responses  to  concerned 
citizens  and  other  individuals/organisations  querying  the  Executive 
Branch. 

All  or  part  of  reports  of  investigation,  subject  to  the  rules  cf 
evidence,  may  be  entered  as  evidence  in  court  proceedings. 

The   report  of  investigation   may   be  provided   to  appropriate   in 
dividuals/organizations  under  the  provisions  of  the  Freedom  of  In- 
formation Act 

The  report  of  investigation  may  be  used  as  the  basis  for  respond- 
ing to  press  queries 

Reports  of  investigation  may  be  analyzed  to  determine  trends 
within  the  Army. 

Nonsensitive  portions  of  reports  of  investigation  may  be  used  as 
instructional  vehicles  in  certain  Army  schools  to  inform  students 
about  lessons  learned  as  a  result  of  the  investigation 

The  report  of  investigation  may  be  used  as  reference  material  in 
other  reports  of  investigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  hard  cover  binders  and/or  file  folders. 


Relrievabilily:  Reports  are  accessed  and  retraced  bv  reference  to 
the  case  name  which  is  normally  derived  from  cither  the  nature  of 
the  allegation,  the  geographic  location  of  the  investigation,  or,  in 
some  instances,  the  name  of  the  subject  or  the  complainant  Case 
files  are  frequently,  but  not  always,  assigned  a  file  code  number 
which  IS  cross-referenced  with  the  case  name  The  file  code 
number,  if  assigned,  is  used  to  administratively  file  the  case, 
chronologically  by  calendar  year 

Safeguards:  Primary  .System  Building  employs  security  guards 
and  access  is  limited  to  authorized  personnel.  Files  are  stored  in 
locked  containers  and  access  given  only  to  persons  with  an  official 
need  to  know 

Safeguards  for  decentralized  segments  vary  but  should  include, 
as  a  minimum,  the  storage  of  the  reports  in  locked  containers  and 
access  given  only  to  persons  with  an  official  need  to  know 

Retention  and  disposal:  Reports  of  investigation  conducted  by 
The  Inspector  tieneral  and  .Auditor  General.  Department  of  the 
Army  will  be  stored  permanently  Reports  prepared  by  Inspectors 
General  of  other  Department  of  the  Armv  .igencies/organi/ations 
will  be  destroyed  10  years  after  completion  All  t)ther  Inspectors 
General  reports  will  be  destroyed  .^  years  after  completion 

System  managerls)  and  address:  The  Inspector  General  ,ind  .Audi- 
tor General.  Dep.irimeni  of  the  Army,  the  Pentagon,  Washington, 
DC  20310 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Because  reports   are  seldom   filed   by   surname   or   social  security 
number   (SSN),    requests    to    determine    if    the    system    contains    a 
record  about  requester  should  include   full   name,   rank   (if  applica- 
ble). SSN  (if  apphcable).  address  or  Army  Post  Office  (.APO)  if  ap- 
plicable, approximate  date  of  investigation,  subject  of  investigation, 
location   of   Inspector  General  office   conducting  the   investigation, 
and  the  requester's  role  in  the  investigation 
Information  may  be  obtained  from 
HQDA(DAIGIN) 
Room  ID731 
Pentagon 

Washington.  DC  20310 
Telephone:  Area  Code  202/695/7385 
Record   access   procedures:    Because   reports   are   seldom    filed   by 
surname  or  SSN.  requests  from  individuals  should  be  addressed  to: 
Headquarters.  Department  of  the  Army  (DAIG-IN),  Room   ID731. 
Pentagon.  Washington.  DC  20310 

Written  requests  for  information  should  include  full  name,  rank 
(if  apphcable).  SSN  (if  applicable),  address  or  APO  (if  applicable). 
approximate  date  of  investigation,  subject  of  investigation,  location 
of  Inspector  General  office  conducting  the  investigation,  and  the 
requester's  role  in  the  investigation. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  The  nature  of  investigations  varies 
greatly,  and  the  source  of  the  evidence  required  is  not  predictable 
Previous  sources  have  included:  testimony  of  witnesses,  correspon- 
dence/records maintained  bv  organizations/  individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records;  security  dossiers:  newspaper  clippings,  and  other  media 
material;  photographs;  reference  material/correspondence  originat- 
ing in  Department  of  the  Army  staff  agencies  and  commands,  and 
other  Federal.  State,  local,  and  foreign  agencies,  research 
notes/documents  obtained  from  reference  libraries  and  records 
custodians:  and  other  materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable 
For  additional  information,  contact  the  System  Manager 

A0224.0SaOAIG 

System  name:  224.05  Inspector  General  Complaint  Files 

System  location:  Assistance  Division  and  Central  Files.  Office  of 
the  Inspector  General  (OTIG).  Department  of  the  Army  (DA). 
Washington,  DC  20310 

Decentralized  Segments:  Offices  of  all  command  Inspectors 
General,  Army-Wide. 
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Categories  ol  individuals  covered  by  the  system:  Any  Person. 
Civilian  or  Military,  who  presents  to  an  Inspector  General  in  writ 
ing  or  in  person  a  Comphtint,  Request  for  Assistance 

Categories  ol  records  in  the  system:  Record  copy  (hard  copy)  con- 
tains the  Inspector  (ieneral  Action  Request  (KiAR)  or  letter  sub 
mitted  to  an  Inspector  General  requesting  assistance  and  all  related 
reports  of  investigation,  inquiiies.  studies,  memoranda  and 
reference  material  and  final  replies 

Automated   dat.t   elements   of   record   contain:   Case   number,   in 
eludes   fiscal   year   and    sequence    number;   case    name,    to    include 
first,  last  and  middle  initial  of  complainant,  component  of  complai 
nant,  the   functional  relationship  to  military.   DA  civilian,  or  other 
military  service,  source  of  complaint,  such  as  the  serviceman,  his 
dependent,  relative,  or  DA  civilian    The  recipient,  or  the   Agency 
which  received  the  case  before  it  was  referred  to  the  OTIc;.   DA 
Command  or  Staff  Agency  against  whom  the  complaint  was  made, 
date  case  was  received  by  0T1(>.  suspense  data  to  control  informa 
tion   gathering,   action    officer   in    OTIG.    command    to    which    case 
referred  to  have  investigation  or  inquiry  conducted,  type  of  allega- 
tions made   by    complainant,   number  of  days  for  case   processing, 
date    reply    sent    to    complainant,    and    whether    complaints    were 
justified/unjustified 

Authority  (or  maintenance  of  the  system:  Title  10  USC.  Sections 
3039.  3040  and  subsection  3(W)5(a)  provide  for  and  describe  the  mis 
sion  of  The   Inspector  General  and   Auditor  General  of  the   Army 
and  his  deputies  and  assistants    Provides  for  the  detail  of  commis 
sione.i  officers  as  Inspectors  General. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  obtain 
sufficient  information  by  investigation,  inquiry,  research  of  existing 
historical  data;  to  review  and  process  the  data  to  insure  that  ap- 
propriate action  was  taken  to  substantiate  or  refute  allegations 
presented,  and  to  correct  deficiencies 

The  purpose  of  the  automated  data  elements  file  is  to  pro"ide  a 
management   system    to   report   categories   and   frequency   of   com 
plaints  and  trends  by  type  and  command  and  to  improve  processing 
of  correspondence  and  thereby  improve  responsiveness  of  the  In 
spector  General  assistance  function 

Users  are  Inspectors  General  Army  wide;  Army  Commanders  at 
all  levels,  DA  Staff  Agencies.  Members  of  Congress,  and  other 
government  agencies,  when  determined  by  The  Inspector  General 
to  be  in  the  best  interest  of  that  agency 

Used  to  answer  complainants  or  respond  to  requests  for 
assistance,  advice  or  information  After  consultation  with  ap- 
propriate staff  judge  advocate  may  be  referred  for  use  m  trials  by 
court-martial  or  other  military  justice  matters,  as  authorized  by  the 
Uniform  Code  of  Mihtary  Justice  Used  by  commanders  to  correct 
deficiencies  found  dunng  inquiry/investigation. 

User  of  automated  data  file  is  the  Office  of  The  Inspector 
General,  DA  Automated  data  is  used  to  provide  weeklv  and  quar- 
terly reports  to  elements  of  OTIG  and  the  Army  Staff  concerning 
the  categories  and  frequencies  of  the  Inspector  General  Action 
Request  and  trends.  Used  as  a  management  tool  to  improve  rcspon 
siveness  of  OTIG  in  its  assistance  function  It  is  not  used  to  as- 
sociate allegations  with  complainant  and  docs  not  divulge  findings 
or  recommendations  as  a  result  of  an  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Computer  magnetic  tapes. 

Retrlevability:  Filed  alphabetically  by  last  name  of  requester  for 
assistance  or  information. 

Automated  data  information  is  filed  by  sequential  case  number  or 
case  name. 

Safeguards:  Records  are  maintained  in  locked  areas  in  locked 
containers  accessible  only  to  authorized  personnel  who  are  properly 
cleared  and  trained  in  their  release. 

Retention  and  disposal:  IG  complaint  files  are  destroyed  1  year 
following  final  action,  except  those  which  include  reports  of  in- 
vestigation or  inquiry  conducted  by  Inspectors  General.  IG  com- 
plaint files  containing  reports  of  investigation  or  inquiry  or  docu- 
ments relating  to  investigations  and  inquiries  conducted  by  Inspec- 
tor General  will  be  destroyed  according  to  the  level  at  which  the 
inquiry/investigation  was  conducted:  files  which  contain  an  in- 
vestigation or  inquiry  conducted  by  the  Office  of  The  Inspector 
General,  DA,  will  be  permanent;  files  containing  an  investigation  or 
inquiry  conducted  by  other  Headquarters,  Department  of  the  Army 


offices  and  field  commands  authorized  an  Inspector  General,  that 
report  directly  to  Headquarters.  Department  of  the  Army  will  he 
destroyed  after  10  years,  files  containing  an  investigation  or  inquiry 
conducted  by  any  other  Inspector  General  element  will  be 
destroyed  after  3  years 

Automated  record  kept  on  active  file  1  year  then  transferred  to  a 
history  file  and  destroyed  electronically  after  5  years 

System  managrrik)  and  address:  The  Inspector  General  and  Audi- 
tor (icncrai.  He.idquarters,  Department  of  the  Army,  the  Pentagon. 
Washington.  D(    20M0 

NotificatloQ  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-ACI 

Room  1D736 

Pentagon 

Washington.  D(    20310 

Telephone:  Area  Code  202/695-1578 
Requester  must  furnish  full  name,  grade,  social  securitv  number 
(SSN).  unit  of  assignment,  nature  of  complaint,  and  proof  of  per 
sonal  identification,   and   identify  the  Command   Inspector  General 
to  which  his  complaint  was  submitted 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Inspector  General.  Headquarters.  Department  of 
the  Army.  (DAIG-AC).  Washington.  DC  20310 

Written  requests  for  information  should  contain  the  full  name, 
grade.  SSN.  current  address  and  telephone  number,  and  the  nature 
of  previous  complaint 

For  personal  visits,  the  individual  must  provide  acceptable 
identification  and  verbal  information  that  could  be  verified  with  his 
case  file 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  Initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Personal  inquiry  or  investigation  by  In- 
spectors General  into  matters  presented  as  a  complaint  or  request 
for  assistance  The  nature  of  inquines  and  investigations  varies 
greatly,  and  the  source  of  the  evidence  required  is  not  predictable 
Previous  sources  have  included  testimony  of  witnesses,  correspon- 
dence/records maintained  by  organizations/individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records,  security  dossiers;  newspaper  clippings,  and  other  media 
material;  photographs:  reference  material/correspondence  originat- 
ing in  Department  of  the  .Army  staff  agencies,  research 
notes/documents  obtained  from  reference  libraries  and  records 
custodians;  and  other  materials  in  the  public  domain 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (ji  or  (k).  as  applicable. 
For  additional  information,  contact  the  System  Manager 

A0225.01aDAPF. 

System    name:     225.01     Military     Police    Management     Information 
System  (MPMIS)  -  Correctional  Reporting  System  (CRS) 

System  location:  Primary  System;  Law  Enforcement  Division, 
Human  Resources  DcNelopment  Directorate.  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Department  of  the  Armv.  (DAPE- 
HRE) 

Decentralized  Copies  CRS  Is  programmed  for  Army  installa- 
tions; the  system  will  be  maintained  by  the  installation  provost 
marshall  office  (PMO)  Official  mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  Appendix  The  CRS  will  replace 
command-unique  systems  at  installations  where  they  exist. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  any  .Army  confinement  facility  as  a  result  of, 
or  pending,  trial  b>  courts-martial 

Categories  of  records  in  the  system:  The  CRS  data  are  added  to 
the  corrections  master  file.  Following  output  is  produced  a  daily  4 
part  prisoner  status  roster  which  provides  a  by  name  roster  show- 
ing social  secunty  number  (SSN).  military  occupational  speciality 
(.MOS).  religion,  marital  status,  education  level  and  offense  for 
which  confined  Part  1  provides  a  history  of  all  prisoners  confined 
in  the  last  24  hours  and  shows  totals  by  status  (i  e..  detained,  pretri- 
al, detained  post  trial,  adjudged,  etc.).  Part  2  shows  a  recapitulation 
by  custody  of  total  number  of  prisoners  in  confinement  by  this 
category  Part  3  lists  all  pnsoners  that  departed  the  facility  in  the 
past  24  hours  and  lists  their  disposition  Part  4  indicates  those  in- 
dividuals In  pretrial  confinement  in  excess  of  25  days;  a  monthly 
status  roster  showing,  by  name,  all  pnsoners  confined  or  released 
for  the  reporting  period    Report  shows  detailed  additional  informa- 
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lion  including  totals  of  ne*  prisoners,  total  departures,  total 
escapes,  total  in  hospital  and  totals  by  custody  grade,  race,  status 
and  such  information  as  total  by  types  or  release,  confinement  less 
than  30.  60.  or  'JO  days,  the  semiannual  prisoner  profile  report 
produces  a  series  of  tuo-dimensional  matrices  for  each  type  of 
fense  and  profiles  prisoner  age,  race,  education,  marital  status,  and 
religion  for  each  offense 

Authority  lor  maiotrnaace  of  the  system:  Title  10  U  S.C  .  Section 

.•«o;:(gi 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  CRS  is  used  to  pro- 
vide, on  3  daiK  basis,  pertinenl  information  required  for  proper 
management  of  confinement  facility  population;  to  provide  on  a 
monthly  basis,  statistical  information  required  by  the  installation 
commander  provost  marshal  and  confinement  facility  commander 
pertaining  to  the  prisoner  population,  status  of  discipline  and 
responsiveness  of  personnel  procedures  relating  to  prisoner  person 
nel.  to  provide  the  installation  with  monthly  data  on  the  total  spec 
trum  of  the  coiifinement  facility  utilization,  i  e  .  population  lur 
never,  recidivism,  and  to  identify  semiannually,  prisoner  profiles 
showing  the  relationship  of  particular  offenses  to  age.  race,  educa- 
tion, mantal  status  and  religion  CRS  output  will  be  furnished  to 
cnminal  justice  elements  outside  Department  of  Defense  (DOD) 
and  Department  of  the  Army  iDA)  when  law  enforcement  and 
cnme  prevention  functions  fall  within  their  jurisdiction  or  concur- 
rent jurisdiction  is  applicable  These  include  local,  state  and 
Federal  agencies  such  as  the  Federal  Bureau  of  Investigation.  US 
Customs  Service.  US  District  Courts,  US  Magistrates  US  Federal 
Marshals,  state  police  agencies,  local  police  agencies,  and  in  over- 
sea areas,  host  government  law  enforcement  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  CRS  master  file  is  stored  on  disk  at  the  installation 
data  processing  activity  The  CRS  data,  produced  also  in  three  co- 
pies. IS  maintained  at  the  installation  correctional  facility  in  file  fol- 
ders 

Retrievability:  Access  to  the  data  base/master  file  is  restricted 
To  receive  CRS  output  personnel  must  utilize  a  'systems  control 
card'  This  control  card  must  be  prepared  for  each  specific  entry 
and  requires  unique  originator  codes  Instructions  for  creating  and 
using  the  control  card  are  maintained  at  two  locations,  the  PMO 
and  the  data  processing  (acibty  Access  to  hard  copy  output  is 
prescribed  by  installation  standard  operating  procedures  (SOP)  and 
pobcies 

Safeguards:  The  data  base  and  output  are  managed  through  ex- 
tensive SOP  and  policies  prescribed  in  system  functional  users 
manuals  Safeguards  include:  limited  output  with  distribution  con- 
trolled by  the  PMO  and  released  only  to  designated  persons,  output 
is  controlled  at  both  pick-up  and  delivery  points:  the  PMO.  confine- 
ment facility  and  data  processing  activity  are  24  hour  per  day 
operations,  consequently,  reports  are  continuously  under  scrutiny, 
the  confinement  facility  and  the  data  processing  site  are  considered 
secure  areas  with  limited  access. 

RetentloD  and  disposal:  Individuals  are  deleted  from  the  CRS 
master  file  upon  their  departure  from  the  correctional/confinement 
facility  Certain  elements  of  information,  pertaining  to  the  prisoner 
are  posted  to  a  corrections  history  tape  which  produces  the  semian 
nual  prisoner  profile  report  A  pnsoner  can  remain  on  this  history 
tape  for  as  long  as  5  months  or  until  the  semiannual  report  is 
produced  Once  this  occurs,  he  is  then  deleted  from  the  CRS 
master  file 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310   Decentralized  to  command/installation. 

Notification  procedure:  Information  may  be  obtained  from  the 
command/installation/activity  office  of  record. 

Record  access  procedures:  Requests  for  access  should  be  ad- 
dressed to  the  command/installation/activity  at  which  the  record  is 
located.  Written  requests  should  contain  full  name  of  individual, 
current  address,  SSN  and  specificity  as  to  the  information  sought. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21 

Record  source  categories:  Subjects,  suspects,  witnesses,  victims, 
military  police  and  US  Army  Criminal  Investigation  Command  per 
sonnel    and    special    agents,    informants,    various    Department    of 
Defense  Federal,  state  and  local  investigative  and  law  enforcement 


agencies,  departments  or  agencies  of  foreign  governments,  person- 
nel records  of  the  individual  and  other  individuals  and  organizations 
which  may  provide  exempt  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  ^  U  S  C  .  5'i2a  (jl  or  (k)  as  applicable. 
For  additional  information  contact  the  SYSMANAGFR 

A0225.01bDAPK 
System  name:  22^  01  Carpool  Information/Registration  System 

System    location:    Primary    System:    law    Knforccment    Division. 
Human  Resources  Development  Directorate.  Office  of  the  Deputy 
Chief   of    Staff    fot   Personnel.    Department   of    the    Army    {DAPF 
HRF)    Decentralized  to  Army  installation/activity  level,  the  official 
mailing  addresses  of  which  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  personnel  par 
ticipating  in  carpool  program  who  voluntarily  provide  information 
for  release 

Categories  of  records  in  the  system:  Name  of  individual.  Social 
Security  Number  (SSN).  home  phone,  and  address,  office  address 
and  phone,  map  coordinates  of  home  or  nearby  reference  points, 
working  hours,  etc 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012  and  Federal  Property  and  .Administrative  Service  Act  of  1949 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  assign  and  administer 
allocated  carpool  parking  assignments,  establish  priority  of  assign- 
ments, assist  members  and  applicants  in  contacting  one  another  and 
provide  pnntout  of  individuals  In  system  to  other  participants  who 
desire  to  make  contact 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reference  cards,  computer  cards,  disk  or  tape,  file  fol- 
ders 

Retrievability:  Access  is  based  on  name,  SSN.  grid  coordinate 
reference  system  and  working  hours 

Safeguards:  Accessible  only  to  authorized  personnel  and  those 
providing  identification  and  purpose  for  which  information  is 
requested;  may  be  accessed  by  persons  seeking  members  with 
voluntary  consent  of  person  providing  information. 

Retention  and  disposal:  Data  are  retained  only  on  active  partici- 
pants, destroyed  upon  request/reassignment 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Department  of  the  Army  (DAPE-HRE);  decentralized  to  com- 
mand/installation/activity  level 

Notification  procedure:  Information  may  be  obtained  from  com- 
mand/mstallation;activity  office  of  record 

Record  access  procedures:  Requests  should  be  addressed  to  com- 
mand/installation/activity  office;  on  personal  visits,  individual 
should  provide  acceptable  means  of  identification,  eg  .  driver's 
license.  SSN  card.  DD  FM  2.  Written  requests  should  contain  full 
name  of  individual,  current  address,  SSN  and  specificity. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21 

Record  source  categories:  Provided  by  individual  on  various  local, 
Department  of  Army.  Department  of  Defense,  or  Department  of 
Transportation  Forms   1  "00  9  1 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A022S.06aTRADOC 
System  name:  225.06  Resource  Accounting  System 

System    location:    US    Army    Training    and    Doctnne    Command 
(TRADOC).    Data    Processing    Field    Office    (DPFO).    Ft    Leaven 
worth.  Kansas  66027. 

Categories  ol  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military. 

Categories  ol  records  in  the  system:  A  record  by  individual  of 
man-hours  utilized  by  Resource  Accounting  Code. 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  provide  management 
a  statistical  report  by  individual  application  of  man-hours  expended 
on  assigned  tasks.  Provides  data  base  to  collect  man-power  cost  by 
task  to  the  Agency. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  magnetic  tapes 

Computer  paper  printouts 

Retrievability:  By  employee  number 

Saleguardi:  Magnetic  tapes  are  Jocated  in  a  security  restncted 
area 

Computer  system  safe  software  is  employed. 

Computer  paper  printouts  are  located  in  a  security  restricted  area 
and/or  in  locked  building 

Retention  and  disposal:  Source  documents  are  key-punched  in 
order  to  update  magnetic  tape  Source  documents  are  retained  for 
one  year   Magnetic  tape  is  retained  until  no  longer  required 

System  maoager(s)  and  address:  Resource  Accounting  System 
Analyst,  US  Army  Training  and  Doctrine  Command,  Data 
Processing  Field  Office.  Ft  l.eavenworih.  Kansas. 

Notification  procedure:  Information  may  he  obtained  from: 

TRADOC  DPFO  (ATDS-FO-SA) 
Building  136 

Ft  Leavenworth,  Kansas  66027 
Telephone    Area  Code  91  3/684-2<iO^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Resource  Accounting  Svstem  Analyst  (ATDS-F(J- 
SA),  TRADOC  DPFO,  Ft  Leavenworth.  Kansas  66027. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty account  numhci  and/or  employee  number,  if  so  issued,  and 
date(s)  of  employment  or  assignment. 

For  personal  visits,  the  individual  should  provide  some  accepta- 
ble identification,  that  is.  military  identification  card,  driver's 
license,  or  other  identification  normally  acceptable  in  the  transac- 
tion of  business,  and  give  some  verbal  information  that  could  be 
venfied  by  his  record 

Contesting  record  procedures:  The  Department's  rules  for  contest 
ing  contents  and  appealing  initial  determinations  are  contained   in 
Army  Regulation  340-21. 

Record    source    categories:    Resource    Accounting    System    Man 
power  Expenditure.  TRADOC  DPFO  Form  7.  submitted  by  the  in- 
dividual 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A0225.06bDACS 
Syrtem  name:  22";  06  MISO  Management  (TWV) 

System  location:  Primary  system  -  Management  Information 
Systems  Office.  Fort  Bliss.  Texas 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  the  MISO.  Fort  Bliss,  Texas 

Categories  ol  records  in  the  system:  Records  contain  employee 
number,  salary  rates,  working  shift  data  and  non-productive  time 

Authority  lor  maintenance  ol  the  system:  Public  Law  89-306 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
pertaining  to  preparation  of  personnel  and  machine  time  and  costs 
which  is  properly  chargeable  to  each  ADP  system  which  is 
processed  by  the  MISO.  Records  developed  are  used  as  feeder  in- 
formation to  prepare  reports  required  by  TRADOC  and  DA  and  for 
local  management  of  computer  operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tape 

Retrievability:  Individual  records  are  retrieved  by  employee 
number  and  are  updated  with  daily  records  of  work  performed  by 
system.  The  data  is  summarized  daily.  Reports  are  prepared 
monthly,  quarterly,  semiannually  and  annually.  A  separate  file  is 
maintained  for  each  month 

Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed  A  tape  libranan  keep*  a  record  of  files  removed  from 
the  vault.  Vault  is  within  the  computer  room  to  which  entrance  is 
restricted.  Building  housing  the  computer  is  locked  during  non  duty 
hours. 

Retention  and  disposal:  Monthly  summary  records  are  retained  in 
the  active  files  for  the  current  calendar  year  and  retained  in  the 
vault  file  for  1  calendar  year  after  the  end  of  the  calendar  year 
Records  are  destroyed  by  erasing  and  reusing  magnetic  tapes 


System  manager(s)  and  address:  Management  Information 
Systems  Officer,  BIdg    III.  Fort  Bliss,  Texas  79916 

Notification  procedure:  Information  may  be  obtained  from:  The 
Management  Information  Systems  Officer. BIdg.  111.  Fort  Bliss, 
Texas  79916. 

Record    access    procedures:    Assistance    can    be    obtained    by    ad 
dressing  cortcspondence  to  the  SYSMANAGFR. 

Contesting  record  procedures:  1  he  agencies  rules  for  accessing 
records  and  contesting  contents  and  appealing  determinations  may 
be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Dale  is  obtained  from  individual  person-. 
nel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0225.06cI)ACS 
System  name:  225.06  Management  of  Army  .ADP 

System  location:  Fort  Leavenworth  Management  Information 
Systems  Office  (MISO),  Ft    Leavenworth.  KS 

t  ategories  ol  individuals  covered  by  the  system:  All  MISO  em- 
ployees. 

Categories  ol  records  in  the  system:  File  contains  personnel 
utilization  and  h(»urK  pav  rate  h\  employee  number. 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  MISO-To  develop 
schedules  and  provide  costs  of  computer  output  used  in  the 
management  of  the  MISO. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  bulk  storage,  card  files,  computer  mag- 
netic tapes  and  computer  printouts. 

Retrievability:  Filed  by  employee  number 

Saleguards:     .MISO    building    is    locked    dunng    nonduty     hours. 
Working   area   access   is  limited   to   authonzed  personnel   havmg  a 
need  to  know'  of  the  personnel  utilization  and  hourly  rale  data 

Reteution  and  disposal:  Computer  printouts  are  retained  in  MISO 
indefinitely  in  compliance  with  court  order  in  the  case  of  US  versus 
IBM.  Card  files  and  computer  magnetic  tapes  not  constituting  a 
final  product  are  retained  in  MISO  120  days. 

System  manager(s)  and  address:  MISOFFICER.  Fort  Leaven- 
worth. Kansas 

Notification  procedure:  Information  may  be  obtained  from 

MISO 

ATTN  ATZLIS 

Fort  Leavenworth,  KS  66027    Individual  must  provide 
employee  number  assigned  by  MISO  Administrative 
Assistant 
Record  access  procedures:  Requests  from  individuals  should  go  to 
the  MISO,  ATTN    ATZLIS,  Fort  Leavenworth,  KS  66027. 

Written  request  must  contain  employee  number  assigned  by 
MISO  .Administrative  Assistant 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21. 

Record  source  categories:  Employee  utilization  obtained  from 
forms  prepared  hy  employees  during  work  hours.  Employee  hourly 
rate  is  obtained  from  General  Pav  Schedule 

Systems  exempted  from  certain  provisions  of  the  act:  .None 
A0225.07aDACS 
Svstem     name:     225.07     Teleprocessing     Customer     Identification 

System 

System  !ocation:  United  States  Army  Management  System  Sup- 
port Agency  (USAMSSAi,  DACS-AMH-B,  Pentagon.  Washington. 
DC  20310. 

Data  processing  installations  .Army-wide  maintaining  this  system 

Categories  ol  individuals  covered  by  the  system:  Personnel  and 
teleprocessing  customers  of  the  data  processing  acuvity. 

Categories  ol  records  in  the  system:  Automated  file  contains  in- 
dividual's name,  terminal  customer  idcnuficalion  codes,  organiza- 
tional element  responsible  for  automatic  data  processing  (ADP) 
jobs  run.  system  acronym,  routing  box  number,  assigned  ADP  job 
number,  option  list  to  be  presented,  terminals  authorized  for  use 
and  related  information. 
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Manual  file  contains  customer's  social  security  number,  office 
phone,  office  symbol,  location  of  terminals  to  be  used  and  related 
information 

Authority  (or  mmlntroancr  o(  the  system:  Title  10  U  S.C.  Section 
?Oi:(g). 

Routine  uses  of  records  mtintalned  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Teleprocessing 
customers,  agency  personnel  who  use  terminal,  staff  users  who  ac- 
cess remote  terminals,  authorized  contractors  who  access  terminals 
connected  to  central  computer  facility 

Policies  and  practice*  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punch  cards,  disk. 

Retrievability:  Control  number,  option  list,  name,  delete  date. 

Safeguards:  Records  are  maintained  in  secure  areas  accessible 
only  to  authorized  personnel 

Relenllon  and  disposal:  Records  on  file  are  updated  every  6 
months  Customer  roster  updated  weekly  Records  not  in  use  are 
destroyed 

System  managcr(s)  and  address:  Director,  USAMSSA.  The  Pen- 
tagon. Washington.  D  C    :oMO 

Commander  of  each  data  processing  installation  maintaining  the 
system 

NotUicatioa  procedure:  USAMSSA.  ATTN  DACS-AMH  B. 
Room  BD9<>?A,  The  Pentagon.  Washington,  DC  20310  Telephone 
202/695-9974. 

Inquiries  should  be  addressed  to  the  commander  of  the  data 
processing  installation  maintaining  the  system. 

Record  a«cess  procedures:  See  Notification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Information  is  supplied  by  individual, 
automated  system  interfaces  for  user  codes  on  file  at  the  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.0»aAMC 
System  name:  22?  09  Computer  Technology  Files 

System  location:  US  Army  Electronics  Command.  Ft  Monmouth. 
NJ 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Army  Material  Command  (AMC)  scientific  and  engineenng  com 
puter  council,  computer  aided  design  in  engineenng  group,  and 
working  group  on  advanced  hybrid  computer  systems  Also  in- 
cluded are  AMC  scientists  and  engineers  interested  in  various  areas 
of  computer  technology. 

Categories  of  records  in  the  system:  File  contains  name.  Social 
Security  Number  (SSN).  duty  address,  duty  telephone,  and  ab- 
stracts on  various  areas  of  computer  technology. 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C.  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  SSN  is  used  to 
identify  individuals  m  the  system  The  purpose  of  the  system  is  to 
exchange  information  on  computer  technology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  tapes. 

Retrievability:  Filed  by  SSN 

Safeguards:  Magnetic  tapes  are  stored  in  computer  area  with  con- 
trolled access  and  in  building  under  24  hour  guard  surveillance. 

Retention  and  disposal:  Destroy  1  year  after  all  magnetic  media 
and  other  data  produced  under  the  system  have  been  destroyed. 

System  manager(s)  and  address:  Commander 

US  Army  Electronics  Command,  Ft  Monmouth,  NJ 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Electronics  Command 

ATTN    AMSEL-MS-S 

Ft  Monmouth.  NJ  07703 

Telephone  Area  Code  201/532-2992  a 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  US  Army  Electronics  Command.  ATTN;  AMSEL- 
MS-S,  Ft  Monmouth,  NJ  07703 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  duty  assignment,  current  address,  and 
telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification  For  example;  driver's  license  and  current 
identification  card 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  .^40-21 

Record  source  categories:  All  information  provided  by  the  in- 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.A0225.09bAM( 
System  name:  22.5.09  Visual  Information  System  (VIS)  Utilization. 

System  location:  Management  Information  Systems  Division 
(MISD).    IS    Army    Major   Item    Data    Agency   (MIDA).    Ch.imber 

sburg,  PA  r:oi 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
authorized  to  use  VIS. 

Categories  of  records  in  the  system:  The  file  contains  the  user's 
identification  number  (ID),  total  inquiries  made  of  the  VIS  during  a 
su-month  period;  number  of  errors  made  in  inquiries,  percentage 
of  error  and  number  of  printout  requests 

.Authoritv  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Chief.  MISD  To  deter- 
mine the  degree  of  utilization  of  the  system 

Branch  project  officer.  MISD  -  To  determine  the  need  for  further 
training  in  use  of  the  system 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  on  ADP  cards,  disk  and  tape.  The  disk  and 
tape  store  the  data  as  the  user  uses  VIS 

Retrievability:  By  user  ID 

Safeguards:  The  records  are  accessible  only  to  authorized  person- 
nel 

Retention  and  disposal:  A  record  is  retained  for  2  years. 

System  manager(si  and  address:  Chief,  MISD.  US  Army  Major 
Item  Data  .Agency  I  MIDA) 

Notification  procedure:  Information 

Management  Information  Systems  Division  (.AMXMl-DT) 

Building  10 

l.etterkennv  Army  Depot  ^ 

Chambersburg.  PA  17201 

Telephone    Area  Code  717/263-7133 

Record  access  procedures:  Each  individual  is  given  a  copy  of  a 
form  with  the  assigned  number  on  it  Questions  mav  be  addressed 
directly  to  the  SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21 

Record  source  categories:  A  binder  in  which  are  listed  user  num- 
bers, in  sequence;  forms  filled  out  by  individuals  requesting  user 
IDs.  usage  data  recorded  on  disk 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A022S.llaDAAG 
System  name;  225  1  I  Master  Index  (NMD 

System   location:    Automated   Equipment   Division.   Systems   Sup 
port    Directorate.    United    States   (US)   Army    Reserve   Components 
Personnel   and    Administration   Center   (USARCPAC)   AGUZ-SSD; 
9700  Page  Blvd..  St  Louis.  MO  63132 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  subsequent  to  1961  has  been  "released  from  the  active  Army 

Any  individual  retired  from  the  US  Army  or  US  Army  Reserves 

Any  individual  who  has  been  or  is  a  member  of  the  US  Army 
Reserves. 

Categories  of  records  in  the  system:  File  contains  personnel 
identification  and  location  indicator  of  the  Official  Military  Person- 
nel File 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275. 
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RoaliM  uact  ol  records  ■alataiatd  la  the  systcai,  tocludiag  catego- 
ries of  •MTt  aad  llM  parpoM*  ol  svcb  as«:  USARCPAC:  To  deter- 
mine the  location  of  the  Official  MiUtarv  Personnel  File. 

Pollcks  aa^  practtcea  lor  ttoHag.  rHricvlag.  Kcnriag,  rctaiaiag, 
and  dlapaakig  «l  records  i»  tkc  tjtttm: 
Slorafe:  Computer  magnetic  tapes. 

Retrievability:  By  full  name  or  by  social  security  number 
Safegnards:  Computer  Keyword   Distnbution  of  output  informa- 
tion, routed  by  interoffice  symbols  only. 

Building  employs  security  guards,  ID  badge  required  to  enter 
building,  floor  badge  required. 

Retention  and  disposal:  Records  are  permanent 

System  maaagcris)  and  address:  Commander,  USARCPAC,  9700 
Page  Blvd..  St  Louis.  MO  63132 

Notiitcatioa  procedure:  Information  may  be  cibtained  from 
Commander,  USARCPAC 
9700  Page  Blvd 
St  Louis.  MO  63132 
Telephone;  Area  Code  314/268  773 T 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Commander.  USARCPAC,  9700  Page  Blvd  .  St 
Louis,  MO  63132 

Written  requests  for  information  should  contain  the  full  name 
and  social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  rules  of  the  agency  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  by 
nouficalion  of  the  location  of  the  Official  Military  Personnel  File 
from  the  record  holder 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A022S.llbDAAG 
System  name:   225  1 1    USA   Individual  Ready,   Standby   and  Retired 
Reserve  Personnel  Information  System. 

System   location:   Automated   Equipment   Division,   Systems    Sup 
port   Directorate.    United   States   (US)   Army    Reserve   Components 
Personnel     and     Administration     Center     (USARCPAC),     ATTN 
AGUZ-SSD,  9700  Page  Boulevard,  St  Louis,  MO  63132 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  US  Army  Reserve  who  are  not  assigned  to  a  Reserve  unit  and 
not  serving  on  extended  active  duty  in  an  enlisted  reserve  status 

Categories  ol  records  in  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  US  .Army  Reserve  Com 
ponents  Personnel  Center,  Department  of  the  Army  Command  and 
staff  agencies,  and  Department  of  Defense  and  components  thereof 
-  The  data  records  are  primarily  used  to  select  qualified  members 
for  assignment  to  active  .Army  units  and  mobilized  reserve  com- 
ponent units  in  the  event  of  mobilization  during  a  national  emergen- 
cy Record  is  also  used  to  support  day  to  day  personnel  manage- 
ment and  administration  Specifically,  these  uses  include  selecting 
qualified  personnel  for  potential  assignment  to  reserve  units  h.ised 
on  Mihtary  Occupational  Specialty,  grade,  and  geographical  loca- 
tion; selecting  and  ordering  individuals  to  not  more  than  1*1  days 
annual  military  active  duty  field  training;  identifying  personnel  for 
promotion  consideration;  identifying  individuals  not  qualified  for 
retention  in  the  reserve,  issuing  annual  statements  of  retirement 
credits;  printing  statements  of  total  retirement  credits;  and  publish- 
ing orders  directing  personnel  actions  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  disks. 

Retrievability:  Filed  numerically.  Social  Security  Number  ascend 
ing. 

Safeguards:  Computer  located  in  buUding  which  has  entrance 
controlled  by  Federal  Protective  Officers  An  ID  badge  is  required 
to  enter  building  and  a  different  floor  badge  is  required  to  enter  the 
floor   The  tape  and  disk  library  is  a  fireproof  vault  with  a  safe  com- 


bination door  plus  a  steel  bar  key-locked  door  The  functional  and 
systems  directors  approve  production  requests  for  both  one-time 
and  recurring  information. 

Reteatioa  aad  dtspaaal:  Records  are  mainUmed  for  two  years 
after  completion  of  statutory  or  contractual  reserve  commitment 

System  aaaager(s)  aad  address:  Commander,  Reserve  Com- 
ponents Personnel  and  Administration  Center,  9700  Page  Bou- 
levard, St  Louis,  MO  63132  t, 

Notilicatloa  procedure:  Information  may  be  obtained  from: 

Commander,  USARCPAC 
9700  Page  Boulevard,  St  Louis,  MO  63132 
Telephone    Area  Code  3 1 4/268  7733 
Record   access   procedures:    Requests   from   individuals    should    be 
addressed  to  Commander,  Reserve  Components  Personnel  and  Ad- 
ministration Center,  T0<1  Page  Boulevard.  St  Louis.  MO  63132 

Written  requests  from  individuals  should  contain  full  name,  so- 
cial security  number,  address 

For  personal  visits  the  individual  should  provide  some  acceptable 
identification  such  as  a  dnver's  license 

Contesting    record    procedures:    The    Army  s    rules    for    access    to 
records  and  for  tuntesting  i.ontents  and  appealing  initial  determina- 
tions may  be  obtained  from  Commander.  Reserve  Components  Per- 
sonnel and  Administration  Center,  9700  Page  Boulevard,  St  Louis,  -= 
MO  63132. 

Record  source  categories:  Official  Military  Personnel  File  and 
Military  Personnel  Records  Jacket 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11dDAPC 
System  name:  225  1 1  Officer  Master  File  (OMF) 

Svstem  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street.  Alexandria.  VA  22332 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  enter  on  active  duty,  on  ac- 
tive duty,  or  separated  within  the  past  5  or  10  years  (see  Retention) 
or  in  a  retired  status 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number,  grade  and  date  of 
rank.  app<Mniment  and  service  agreement,  service  data  and  date, 
promotion,  assignment,  qualification,  specialty,  efficiency,  educa- 
tion and  training,  occupation,  language,  career  pattern,  awards  and 
badges,  physical,  location,  separation,  retirement,  date  and  place  of 
birth,  race,  religion,  ethnic  group,  dependents,  sex.  citizenship, 
marital  status  and  mailing  address 

.\uthoritv  for  maintenance  of  the  system:  Title  5  L.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  .Army  - 
Records  are  used  for  personnel  management,  strength  accounting 
and  manpower  management. 

Department  of  Defense  Records  are  used  for  interdepartmental 
actions  and  personnel  management 

Social  Security  Administration  -  Used  to  verify  social  security 
numbers. 

General  Services  Administration  -  Used  to  publish  US  .Army  Re 
gisters  as  authorized  bv  Title  10  U  S.C  ,  Section  122 

Policies  and  practices  for  storing,  retrie>inR,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks 

Retrievabiiitv:  Normal  access  is  by  social  secunty  number,  name 
or  other  individual  identifying  characteristics. 

Safegaards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  on  the  active  file  for 
4  months  after  separation  and  accumulated  on  a  separated  file  in 
five  year  groups  that  are  retained  for  five  years,  or  for  retired  per- 
sonnel for  one  year  after  death 

System  manager(s»  and  address:  Commanding  General,  US  Army 
Militarv  Personnel  Center  (DAPC-POO).  200  Stovall  Street.  Alex- 
andria,'V  A  2:3t2. 

Notification  procedure:  Information  may  be  obtained  from; 
USAMILPfcRCfcN  (DAPC-POOj 
200  Stovall  Street 
Alexandria,  VA  22332 
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Telephone    (:o:)  <:<i  >)110 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to    I'SAMU  PERCEN  (DAPC-POO).  200  Stovall  Street, 
Alexandria.  VA  :2.Vi: 

Written  requests  (or  information  should  oontain  the  full  name  of 
the  indiMdual.  social  sccunty  number,  whether  active,  retired  or 
separated  and  if  separated  dale  of  separation. 

Visits    are    limited    to         USAMIl.PERCKN    (DAPC-POO).    200 
Stovall  Street.   Alexandna.   VA   22332    For  personal  visits,  the  in 
dividual  should  be  able  to  provide  some  acceptable  identification, 
and  give   some   verbal   information  that  could   be   verified   with   his 
record 

Coolestlng  record  procedures:  The  department's  rules  for  contest 
ing  contents  and  appealing  initial  determinations  may    be  obtained 
from  USAMILPERCEN  (DAPC  POO).  200  Stovall  Street.  Alcxan 
dna.  VA  22332. 

Record   Murce  categories:    Information   is   obtained    in   document 
and  computer  readable  form   from  other  Department  of  the   .\rmv 
staff  and  commands  and  other  federal  agencic";  and  departments 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11eDAPC 
System  name:  22.V11  Enlisted  Master  File  (EMF) 

System  location:  US  Army  Military  Personnel  Center.  200  Stovall 
Street.  Alexandria.  VA  22332 

Categories  of  individuals  covered  by  the  system:  .\rmy  Enlisted 
personnel  on  active  duty,  in  a  retired  status,  or  separated  within  the 
past  4  months 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include,  name,  social  security  number,  sex.  race,  citizenship, 
religion,  mantal  status,  dependents,  date  of  birth,  residence,  physi 
cat.  ethnic  group,  grade  and  date  of  rank,  enlistment  and  service, 
promotion,  assignment,  qualification,  skill,  education  and  training, 
specialty,  aptitude,  separation,  retirement  and  mailing  address 

Authority  (or  maintenance  ol  the  system:  Title  5  U.S.C  .  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Arm". 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management 

Department  of  Defense  ■  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  social  sccunty 
number. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks 

Retrievability:  Normal  access  is  by  social  security  number,  name, 
or  other  individual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  5  years  after  separa- 
tion, or  for  retired  personnel  1  year  after  death. 

System  managens)  and  address:  Commanding  General.  US  Army 
Military  Personnel  Center  (DAPC-POOl.  200  Stovall  Street.  Alex 
andria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from 
USAMILPHRCFN  (DAPC-POO) 
200  Stovall  Street 
Alexandria.  VA  22332 
Telephone    (202)  325-9310 
Record   access   procedures:    Requests   from    individuals   should    be 
addressed  to:   USAMll  PERCEN  (DAPC-POO).  200  Stovall  Street. 
Alexandria.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active  or  separated 
and  if  separated,  date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO).  200 
StovaU  Street.  Alexandria,  VA  22332 

For  persona!  visits  the  individual  should  he  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  venfied  with  his  record. 

Contesting  record  procedures:  The  department's  rules  for  contest 
ing  contents  and  appealing  initial  determinations  may  be  obtained 


from  USAMII  PERCEN  (DAPC  POO).  200  Stovall  Street.  Alexan 
dna.  VA  22332 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  st.iff 
and  commands  and  other  federal  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11(DAPC 
System  name:  225  1  I   Enlisted  Year  Ciroup  Management  File 

System  locatioo:  Department  of  the  Army.  United  States  (US) 
Army  Military  Personnel  Center  (DAP(.-EP) 

Categories  o(  individuals  covered  by  the  system:  Active  duty  mem 
bers  of  the   US  Army    m  enlisted  grades  of   II    thru   E*)  and   former 
military  personnel  who  are  applicants  for  enlistment. 

Categories  of  records  in  the  system:  AU  lOM.ATFD  File  contains 
control  number,  reclassification/  enlistmi-nt  action,  type  of  enlist 
ment,  social  security  number  (SSN).  r-'V  grade,  race,  sex.  basic  ac 
tive  service  date,  estimated  termination  of  service,  recnlistment 
date,  civilian  education,  career  management  field,  primary  military 
occupational  specially  (PMOS).  PMOS  evaluation  sct)re.  new 
career  management  file  (CMF).  new  PMOS.  date  of  award  of  new 
PMOS,  source  of  new  PMOS.  personnel  charged  to  school  code, 
status  of  application,  assignment  code,  date  of  last  status  change, 
current  location,  year  group 

MANUAL;  File  contains  name,  control  number,  reclassification/ 
enlistment  action,  type  of  enlistment,  SSN,  pay  grade,  race.  sex. 
basic  active  service  date,  estimated  termination  of  service.  Armed 
Forces  Qualification  Test  Score,  civilian  education,  promotion  list 
status,  reenlistment  bonus  status,  security  clearance,  marital  status, 
reenlistment  date,  physical  profile  status  with  code,  career  ci>un 
selor  with  location,  pay  entry  basic  date,  current/last  oversea  area. 
date  eligible  to  return  from  overseas,  date  departed  United  States, 
waiver  required,  citi/enship  status,  aptitude  area  scores. 
school/assignments  requested,  assignment  confirmation,  orders  in 
formation 

Authority  (or  maintenance  of  the  system:  Title  5  U.SC  ,  Section 
301 

Title  10  U  S  C 

Routine  uses  o(  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army-Records  are  used  for  personnel  man.igement.  year  group 
management  and  manpower  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and  disk 
and  as  paper  records  in  file  folders. 

Retrievability:  Normal  access  is  by  name.  SSN.  control  number 
or  other  individual  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features  and  personnel  clearances  for  in- 
dividuals working  with  the  system 

Retention  and  disposal:  Computer  tapes  are  cut  off  annually,  and 
are  retained  up  to  "^  years,  hard  copy  files  are  cut  off  annually  and 
retained  up  to  2  years 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria.  VA  22332. 

Notification     procedure:     Information     may     be     obtained     from 
Headquarters,  Department  of  the  .Army.  I'S  Army   Military  Person 
nel     Center     (DAPC-EP),     Hoffman     Bldg      1,     2461     Eisenhower 
Avenue,  Alexandria.  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester.  SSN.  current  or 
former  military  status  and  appropriate  return  address  Personal 
visits  may  be  made  to  the  US  Army  Military  Personnel  Center,  in- 
dividuals should  be  able  to  provide  their  military  service  identifica- 
tion and  DD  Form  2A  for  active  duty  personnel,  or  other  com- 
monly acceptable  means  of  identification  used  in  normal  transac- 
tion of  business. 

Contesting  record  procedures:  The  department  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
US  Army  Military  Personnel  Center  (DAPC  POO),  200  Stovall 
Street,  Alexandria.  VA  22332. 

Record  source  categories:  Information  is  obtained  from  the  appli- 
cant. Department  of  the  Army  personnel  records,  computer  reports 
and  from  other  Department  of  the  Army  organizations  and  stations. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
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System  name:  225.11  Recruit  Quota  System  (REQUEST) 

System  location:  US  Army  Military  Personnel  Center  The  official 
mailing  address  is  in  the  Department  of  Defense  Directory  in  the 
Appendix 

Categories  o(  individuals  covered  by  the  lytteia:  Non-prior  service 
personnel  who  require  training  and  Army  recruit  personnel,  male 
and  female,  who  have  been  mentally  tested  and/or  physically  ex- 
ammed  to  determine  their  fitness  and  have  enlisted  in  the  Army 

Categories  o(  records  In  (he  system:  The  individual  record  and 
category;  social  sccunty  number,  name,  enlistment  date,  recruiter 
identification,  term  of  enlistment,  enlistment  option,  sex,  military 
occupational  specialty,  advance  individual  training  start  date,  1st 
unit  o(  assignment,  math,  science,  vision  (color  perception).  Armed 
Forces  qualification  test  score  groups. 

Authority  (or  maintenance  o(  tite  system:  Title  3  U.S.C  ,  Section 
301 
Title  10  U.S.C. 

Routine  uses  o(  records  maintained  In  the  system,  inclnding  catego- 
ries o(  users  and  (he  purposes  o(  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  manpower,  training 
and  accession  management. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  stored  on  disk  and  magnetic  tape. 
Retrievability:  Normal  access  is  by  social  security  number 
Safeguards:     Data     security;    entry     protection,     password,     au- 
tologged,  user  identification. 

Retention  and  disposal:  History  records  are  retained  for  2  years 
System  manager(s)  and  address:  Commander.  US  Army  Military 
Personnel  Center,  200  Stovall  Street.  Alexandria.  VA  22332 

Notifkation  procedure:  Information  may  be  obtained  from  the  US 
Army  Military  Personnel  Center,  Enhstment  Personnel  Directorate, 
2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  access  procedures:  Written  requests  (or  information 
should  include  the  full  name,  social  security  number,  and  current 
address.  Request  should  be  made  to  Commander,  USA  Military 
Personnel  Center,  Enlisted  Personnel  Directorate  (DAPC-EP),  2461 
Eisenhower  Avenue,  Alexandria,  VA  22331. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  (or  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Data  is  obtained  through  interface  with 
data  terminals  from  Armed  Forces  Examining  and  Entrance  Sta- 
tions (AEEES). 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A0225.11hAMC 
System  name:  225  1 1  ADP  Master  and  Operating  Files 

System  location:  Logistic  Asst  Ofc  (LAO),  Europe,  Army  Post 
Office  (APO)  New  York  09403;  Logistic  Asst  Ofc,  Hawaii,  APO 
San  Francisco  96558.  Logistic  Asst  Ofc.  Korea.  APO  San  Fran- 
cisco 96301;  Logistic  Asst  Ofc.  Thailand.  APO  San  Francisco 
%346;  Logistic  Asst  Ofc,  Training  and  ijoctrine  Command 
(TRADOC),  Ft  Monroe,  VA  23651.  Logistic  Asst  Ofc.  Forces 
Command  (FORSCOM).  Ft  McPherson,  GA  30330;  Tobyhanna 
Army  Depot.  Tobvhanna.  PA  18466.  Logistic  Asst  Ofc,  Ft  Knox. 
Ft  Knox.  KY  40121;  Logistic  -Asst  Ofc,  Ft  Benning.  Ft  Benning. 
GA  31905;  Logistic  Asst  Ofc.  Ft  Rucker.  Ft  Rucker.  AL  36360;  Lo- 
gistic Asst  Ofc.  Ft  Carson.  Ft  Carson.  CO  80913;  Logistic  Asst 
Ofc,  Ft  Lewis,  Ft  Lewis.  WA  98433;  Logistic  Asst  Ofc,  Ft  Riley, 
Ft  Riley  KS  66442;  Logistic  Asst  Ofc,  Ft  Bliss,  Ft  Bliss.  TX 
79906.  Logistic  Asst  Ofc.  Ft  Bragg.  Ft  Bragg.  NC  28307;  Logistic 
Asst  Ofc.  Ft  Campbell.  Ft  Campbell.  KY  42223;  Logistic  Asst  Ofc. 
Ft  Hood.  Ft  Hood.  TX  76544;  Logistic  Asst  Ofc,  Communications 
Command  (CO.  Ft  Huachuca,  AZ  85613.  Logistic  Asst  Ofc.  Ft 
Dix,  Ft  Dix,  NJ  08640;  Logistic  Asst  Ofc.  Ft  Sill,  Ft  Sill.  OK 
73503;  Logistic  Asst  Ofc.  Ft  Leonard  Wood,  Ft  Leonard  Wood. 
MO  65473;  Logistic  Asst  Ofc.  Ft  Stewart.  Ft  Stewart,  GA  31313. 
Logistic  Asst  Ofc.  Panama.  Albrook  Air  Force  Base.  Canal  Zone; 
LogisUc  Asst  Ofc.  Ft  Polk,  Ft  Polk.  LA  71459;  Logistic  Asst  Ofc. 
Alaska.  APO  Seattle.  WA  98749;  Logistic  Asst  Ofc.  Ft  Ord.  Ft 
Ord.  CA  93941.  Army  Materiel  Command.  Alexandria,  Va.  22333 


Categories  of  indivldnals  covered  by  the  system:  All  military, 
civilian,  and  contractor  employees  participating  in  the  Army 
Materiel  Command  (AMC)  logistic  assistance  program  worldwide, 
under  provisions  of  Army  Regulations  700-4.  795  22.  and  750-1. 

Categories  of  records  in  the  system:  Personnel  information  system 
file  contains  name  of  individual,  employment  series  and  grade, 
agency  identifier,  responsible  LAO.  mission,  support,  duty  station, 
reemployment  rights  station,  arrival  date,  projected  departure  dale, 
year  of  birth,  and  telephone  number 

Authority  (or  maintenance  ot  the  system:  1  itle  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Headquarters,  Army 
Matenel  Command  uses  information  as  control  and  management 
tool  in  determining  the  number  of  personnel  located  in  the  area  of 
responsibility  of  each  LAO.  number  of  military.  Department  of  the 
Army  civilians  (DAC».  and  contractor  personnel  assigned  to  assist 
commanders  in  the  field  in  resolution  of  logistic  problems;  type  of 
assistance  rendered  by  vanous  categories  of  personnel  in  geo- 
graphical area  of  responsibihty  of  each  LAO;  rank/grade  structure 
of  all  military  and  DAC  in  the  geographical  area  of  responsibility  of 
each  LAO,  mission,  identity,  and  grade  of  various  personnel  per- 
forming support  functions;  tracking  length  of  tours  of  duty; 
evaluating  manpower  expended  for  assistance  provided  within  Lo- 
gistic Assistance  Program,  and  tracking  technically  skilled  person- 
nel to  provide  assistance  in  case  of  emergency  conditions 

Headquarters.  Department  of  the  Army,  uses  information  as  a 
managing  tool  to  insure  promotional  opportunities  for  civiUan  per- 
sonnel in  the  program  who  are  required  to  rotate  as  the  assistance 
requirement  dictates. 

LAO  use  information  to  track  personnel  within  their  geographical 
areas  of  responsibility,  to  provide  a  ready  reference  for  telephonic 
contact,  and  to  provide  statistical  management  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  punched  cards. 
Retrievability:  Basically  by  name 

Safeguards:  Tapes  and  cards  stored  in  computer  library  in 
restricted  area  Printouts  are  available  to  all  management  echelons 
of  the  Logistic  Assistance  Program 

Retention  and  disposal:  Tapes  and  cards  updated  monthly  Record 
of  each  individual  stays  in  file  as  long  as  he/she  participates  in  the 
Logistic  Assistance  Program  Ipon  leaving  the  program,  all  infor- 
mation on  the  individual  is  deleted 

System  managcr(s)  and  address:  Office  of  Logistic  Management. 
Logistic    Assistance   Division.   Headquarters.   Army   Materiel  Com- 
mand. 5001  Eisenhower  Ave  .  Alexandna.  Virginia  22333 
Notification  procedure:  Information  may  be  obtained  from: 
HQ  AMC  (AMCLM-A) 
Room  6S58 
AMC  Building 
Alexandna.  VA  22333 
Telephone    Area  Code  202/274-8220 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed     to;      Headquarters.      US      Army      Matenel     Command 
(AMCLM-A).  Room  6S^8,  5001   Eisenhower  Ave  ,  .Alexandria,  V.A 
22333. 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'l  SMANAGER 

Record  source  categories:  Standard  Form  50,  Notification  of  Per- 
sonnel .Action,  arrival  notices,  messages  or  other  documentation. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.niDAPC 
System  name:  225  Hi  Enlisted  Evaluation  System 

System  location:  United  States  (USi  Army  Enhsted  Evaluation 
Center.  Ft.  Benjamin  Harrison.  IN  46249 

Categories  of  individuals  covered  by  the  system:  .Active  duty  mem- 
bers of  the  L'S  Army  in  enlisted  grades  El  through  E  9.  enlisted 
members  in  grades  E-4  through  E-9  of  .Army  Reserve  and  National 
Guard,  certain  Junior  ROTC  cadets,  and  active  duty  Army  officers 
and  warrant  officers  desinng  to  revert  to  enlisted  status. 

Categories  of  records  in  the  system:  Files  contain  individual's 
name,  social  security  number,  pay  grade.  Primary  Military  Occupa- 
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tional  Specialty  (PMOS).  PMOS  evaluation  data.  Secondary  Milita 
rv  Occupational  Specially  (SMOS).  SMOS  evaluation  data.  Duly 
Military  Occupational  Specialty  (DMOS).  DMOS  evaluation  data 
iReserve  and  National  Guard),  vvntten  MOS  test  data,  performance 
MOS  test  data.  Kniisted  Ffficiency  Report  data,  and  unit  identifica- 
tion code 

Authority  (or  maintcnaDcr  of  the  system:  Title  5  U.SC.  Section 
301 

Title  10  U  SC 

Routine  uses  o(  records  maintained  in  the  system,  IncludiuK  calef(o- 
ries  o(  users  and  the  purposes  o(  such  uses;  Records  contained  in  the 
files  listed  above  are  used  to  develop  MOS  Evaluation  Scores  for 
each  soldier  The  data  are  furnished  to  the  soldier,  the  soldier's 
commander,  and  to  Department  of  the  Army  career  personnel 
management  officials  as  an  aid  in  making  decisions  on  personnel 
actions  such  as  promotions,  assignments,  reenlistment,  professional 
development,  service  training  and  education,  retention  in  active 
duty,  and  other  related  military  actions 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Magnetic  tape  and  hard  copy  computer  pnntouls. 

Relrievability :  Records  are  accessed  by  social  security  number 

Safeguards;  Records  are  maintained  in  a  controlled  area 

Retention  and  disposal:  Records  are  retained  for  not  more  than  5 
years  after  the  soldier  is  released  fiom  active  duty. 

System  managertsi  and  address:  Commander.  US  Army  Military 
Personnel  Center  (DAPC-POO),  200  Stovall  Street.  Alexandria.  VA 

Notification  procedure:  Information  may  be  obtained  from 
USA.MILPERCKN  (DAPC-POOi  200  Stovall  St  ,  Alexandria.  VA 
22332.  Telephone:  (202)  325-9306. 

Record  access  procedures:  Written  requests  should  contain  social 
secunty  number,  name,  and  current  unit  identification  code.  Visits 
should  be  made  to  the  servicing  military  personnel  office  (MIl.PO) 
or  the  headquarters  of  the  organizational  station  of  the  service 
member 

For  personal  visits,  the  requester  should  provide  acceptable 
identification 

Contesting  record  procedures:  The  Army's  rules  access  to  infor- 
mation and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager 

Record  source  categories:  Written  tests.  Efficiency  Reports,  per- 
formance tests,  and  other  correspondence,  forms,  and  documents 
originating  in  or  collected  by  the  military  department  for  manage- 
ment purposes 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0225.1iJDASG 
System  name;  225  1 1  AMEDD  Officer  Variable  Incentive  Pay 

System  location:  United  States  (US)  Army  Military  Personnel 
Center  (MILPERCEN).  200  Stovall  Street,  Alexandria,  VA  22332 

Categories  of  individuals  covered  hy  the  system:  Army  Medical 
Corps  officers  on  active  duty  or  separated  within  the  past  three 
months 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  actual  unit  identification  code,  basic  pay  entry  date, 
continuation  pay  authority,  continuation  pay  eligibility  date, 
procurement  program  number,  continuation  pay  amount,  military 
occupational  specialties,  entry  on  active  duty  date,  graduate  medi 
cal  education  data  and  date  of  completion,  variable  incentive  pay 
effective  and  completion  dates,  variable  incentive  pay  length  and 
amounts,  variable  incentive  pay  authority  and  selection  board 
results,  name,  social  security  number,  grade,  separation  date  and 
reason,  and  medical  school  from  which  graduated  and  date  of 
graduation. 

Authority  for  maintenance  of  (he  system:  Title  5  U.SC,  Section 
301 

TiUe  10  use 

Title  37  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting, 
manpower  and  budgetary  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
management  regarding  medical  assets  and  development  of  policies 
and  statistical  accounting. 


Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks 

Retrievahility;  Normal  access  is  by  social  security  number,  name 
or  another  individual  identifying  characteristic  or  category 

Safeguard.s:  Physical  secunty  devices,  guards,  computer  hardware 
and  si>ft»arc  safeguard  features,  and  personnel  clcar.inccs 

Retention  and  disposal;  Records  are  retained  on  the  active  file  foi 
4  months  after  separation  Quarterly  historical  tapes  arc  ret.iined 
for  2  years 

System  manager(s)  and  address;  Commander,  US  Army  Medical 
Department  Personnel  Support  Agency.  (SUPE-P.S).  Eorrestal 
Building.  Washington.  DC  20314 

.Nolificatioo  procedure:  Information  may  be  obtained  from 

AMKDDPKRSA  (.S(;PF-PS) 
Eorrestal  Huilding 
Washington.  DC  20314 
Telephone    <202)  6^vs:28 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
addressed  to  AMEDDPERSA  (SGPE-PS).  Eorrestal  Building. 
Washington.  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active,  retired,  or 
separated  and  if  separated  date  of  separation 

Visits  are  limited  to  AMEDDPERSA  (SGPE  PS).  Eorrestal 
Building,  Washington.  DC  20314  F'or  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  and  give 
some  verbal  information  that  could  be  verified  with  his  record 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANACiER 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  the  Army 
Staff  and  commands  and  other  F'ederal  agencies  and  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0225.UkDACS  , 

System  name:  225.11  Computer  Users  Information  System 

System  location:  Management  Information  Systems  Directorate, 
Picatinny  Arsenal.  Dover.  N  J    07«0I 

Categories  of  individuals  covered  by  the  system;  .^ny  person  who 
is  currently  employed  at  Picatinny  Arsenal.  Dover.  N  J  07801  or 
government  contractors  using  computing  facility 

Categories  of  records  in  the  system;  Name,  business  address,  busi- 
ness telephone,  subject  interest  code,  user  ident  code,  data  files 
retained  by  users,  assigned  password,  mag  tape  reel  ident.  abstracts 
of  computer  programs  and  name  and  phone  number  of  contribu- 
tors. Items  of  policy,  features  and  current  computing  facility 
problems. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I  isl  authorized  users, 
disseminate  computing  news,  provide  users  with  available  applica- 
tion programs  and  name  of  author,  accounting  for  Automatic  Data 
Processing  (.ADP)  mag  tape  reels 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Computer  (digital  and  analog)  magiietic  tape.  disk, 
punched  cards. 

Retrievahility:  Name,  subject,  user  ident  code,  news  item 
number,  password,  application  program  key  word.'author 

Sa(eguards:  Building  employs  security  guard  M9gnetic  tapes  are 
held  in  vault  accessible  only  to  authorized  computer  personnel 
Vault  is  in  computer  room,  to  which  entrance  is  restricted  by 
cipher  lock. 

Retention  and  disposal:  Individual  data  remains  on  file  while  a 
user  of  c(.>mputing  facihty  Destroy  on  discontinuance  or  reassign- 
ment 

System  manager(s)  and  address:  Commander.  Picatinny  Arsenal, 
ATTN:  SARPA  MIS.  Dover.  N  J    07801 

NotKication  procedure:  Information  may  be  obtained  from: 
Commander 
Picatinny  Arsenal 
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ATTN:  SARPA  MIS 
Dover,  N  J    O'-gOl 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  Picatinny  Arsenal,  ATTN:  SARPA  MI- 
T.  SARPA-MI  () 

Contesting  record  procedures:  Rules  for  access  to  records  and  (or 
contesting  contents  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  I'ser.  authors,  computing  facility 
management,  computer  programmers 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A0225.11IDACS 
System  name:  225  1 1  Consultant  Reference  System 

System  location:  Production  Base  Modernization  (PBM).  Project 
Managers  (PM)  Office,  Picatinny  Arsenal.  Dover.  N  J    07801 

Categories  of  individuals  covered  by  the  system:  Any  person  cur- 
rently employed  at  Picatinny  Arsenal.  Dover.  N  J  07801  or  con- 
tractors available  for  services 

Categories  of  records  in  the  system:  Name,  phone  number,  city, 
state,  company  affiliation,  education,  qualifications,  and  expertise 
by  category. 

Authority  (or  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
3012 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Identify  availability  of 
persons  for  use  by  the  PM's  Technology  Review  Board 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diapoting  o(  records  in  the  system: 

Storage:  Data  stored  on  disk 

RetricvabiM'.y:  Name,  category 

Safeguards:  Building  employs  security  guard  Magnetic  tapes  are 
held  in  vault  accessible  only  to  authorized  computer  personnel 
Vault  IS  in  computer  room,  to  which  entrance  is  restricted  by 
cipher  lock. 

Retention  and  disposal;  L'pdated  as  required. 

System  manager(s)  and  address:  Project  Manager,  PBM.  Picatinny 
Arsenal,  Dover.  N  J   07801 

Notification  procedure:  Information  may  be  obtained  from: 

Project  Manager.  PBM 
Picatinny  Arsenal 
ATTN:  AMCPM-PBM 
Dover,  N.J   07801 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Project  Manager,  Picatinny  Arsenal.  ATTN: 
AMCPM-PBM 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  By  registrants  submission. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11mTRADOC 
System  name:  225  11  ADP  Master  and  Operating  Files 

System  location:  United  States  (US)  Army  TRADOC  System 
Ana'lysis  Activity,  White  Sands  Missile  Range,  NM  88002 

Categories  of  individuals  covered  by  the  system:  Active  military 
and  civilian  personnel  assigned  at  US  Army  TRADOC  Systems 
Analysis  Activity,  White  Sands  Missile  Range,  NM. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  date  of  birth,  place  of  birth,  home  address,  home  telephone, 
spouse's  name.  citizenship.  employing  activity. 

Directorate/Division/(3ffice  assigned,  building  in  which  located, 
room  number  in  building,  office  symbol,  cost  center  code,  duty 
phone,  civilian  grade  and  series,  employment  number,  career  pro- 
gram number,  job  number,  type  of  appointment,  military  rank, 
PMOS,  DMOS,  branch  assigned,  date  of  assignment,  DOR,  ETC, 
PCS,  date  of  career  appraisal,  clearance,  date  cleared,  basis 
cleared,  clearing  agency,  date  of  investigation,  special  access.  TD.A 
paragraph  and  hne.  2  year  proposed  grade  for  interns,  proposed 
gain  or  loss  of  individual,  housing  for  military,  approved  promotion 
for  any  individual,  universities  attended,  degrees  achieved,  year  of 
graduation,  majors  and  minors,  type  of  non-university  training, 
length,  date,  place  and  priority  of  training  by  (1)  Supervisor;  (2) 
employee,  actual  training  priority,  is  training  in  progress,  proposed 
or  completed 


Authority  (or  maintenance  o(  the  system;    I  itie   10  U  S.C.,  Section 

3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  US  Army  TR.ADOC 
Systems     Analysis     AcIivHv  Records    are     used     for    personnel 

management,     strength    accounting,     manpower    management    and 
security  management 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  drums 
and  printouts 

Retrievabilily:  Normal  access  is  by  social  security  number 

Sa(eguards:  Physical  security  devices  and  guards. 

Retention  and  disposal;  Records  are  destroyed  or  blanked  on 
completion  of  updating,  dumping,  or  transferring 

System  manager(sl  and  addrevs;  Director.  L'S  Army  TRADOC 
Systems  Analysis  Activity  ,  White  Sands  Missile  Range.  N.M  88002. 

NotKication  procedure;  Information  may  be  obtained  from 
Director.  US  Army  TR.ADOC  Systems  Analysis  Activity.  White 
Sands  Range.  NM  88002   Telephone    Area  Code  915/678-1431 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  US  Army  TR.ADOC  Systems  Analysis  Ac- 
tivity (ATAA  Ri.  White  Sands,  Missile  Range,  NM  88002. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  any  other  personal  identifying  data  which  would 
assist  in  determining  the  identity  of  the  requester 

For  personal  visits  the  individual  should  he  able  to  provide  some 
acceptable  identification  such  as  a  driver's  license 

Contesting  record  procedures;  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  Information  is  obtained  from  US  Army 
TRADOC  System  Analysis  Activity 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.!2aDACS 
System  name:  225  12  Data  Processing  Installation  Control  System 

System  location:  Pnmary  System  Automatic  Data  Processing 
Branch,  Operations  Division.  Personnel  Information  Systems 
Directorate.  US  Army  Military  Personnel  Center 

Decentralized  Segments-Room  7E028  Eorrestal  Building-  Room 
2B744  Pentagon.  b<ith  remote  sites  of  the  Primary  System 

Categories  of  individuals  covered  by  the  system;  Any  DOD  em- 
ployee requiring  access  to  US  .Army  Military  Personnel  Center 
computer  facihty  or  equipment 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number,  office  symbol  and  telephone  number 
In  addition,  the  following  information  is  maintained  on  operators  of 
the  equipment  assigned  Table  of  Distribution  and  Allowances  para- 
graph and  line  number,  job  title,  authorized  and  actual  grade,  occu- 
pational skill,  security  clearance,  section  assignment  and  projected 
separation  date. 

Authority  for  maintenance  of  the  system:  Title  10  US  C  .  Section 
3012. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  .Automatic  Data 
Processing  Branch  and  dei.entralized  sites  To  verify  individual 
authority  to  use  computer  equipment.  Security  requirements:  The 
processing  of  classified  information  and  personnel  information  on 
equipment  by  users  requires  limited  access  to  major  remote  ter- 
minals and  the  primary  computer  site 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Data  Base  Management  Mass  Storage  Input  correspon- 
dence maintained  in  paper  record  folders. 

Retrievahility:  Filed  alphabetically  or  by  submitting  agency. 

Sa(eguards:  The  primary  site  employs  security  guards  that  check 
individual  access  against  system  reports.  Remote  location  operators 
check  access  against  system  reports. 

Retention  and  disposal:  Records  are  retained  for  the  duration  the 
individual  IS  authorized  access 

Destroy  after  1  year 

System  manager(s)  and  address:  US  Army  Military  Personnel 
Center  (DAPC  PSO-A),  200  Stovall  Street,  Alexandna,  Vu^gmia 
22332 
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Notifkatioa  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  acccM  proccdam:  Individuals  should  write  or  contact 
SYSMANAGER  in  person 

Conlcttios  record  proctdurtai  The  Army's  rules  (or  conlesling 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  ?40  21.  as  supplemented  by  Army  Regulations  18-7  and 
380- V 

Record  source  categories:  Agencies  utilizing  the  computer  facility 
are  requested  to  submit  written  input  to  the  SYSMANAGER. 
SYSMANAGER  penodically  revalidates  access  directly  with  these 
agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A02:8.01DAMH 
System  name:  228.01  Historian's  Background  Material 

System  location:  Primary  System:  US  Army  Center  of  Military 
History,  Department  of  the  Army  (DA) 

Decentralized  Segments  Historical  Offices  of  Headquarters.  De- 
partment of  the  Army  and  US  Army  Commands  and  the  US  Army 
Military  History  Research  Collection,  Carlisle  Barracks.  PA  POH 

Categories  of  Individuals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  worked  for  D.A 

Categories  ol  records  in  the  system:  File  contains  biographical 
sketches,  oral  histories,  personal  papers  donated  by  individuals, 
working  files  on  personnel  assigned  to  agency 

Authority  lor  maintenance  of  the  system:  Title  10  l'  S.C  .  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  information 
of  a  general  nature  in  response  to  inquines 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  tapes  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  or  cross  indexed 
by  name 

Safeguards:  Buildings  employ  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  dispoMi:  Records  are  permanent  They  are  retained 
in  histoncal  reference  collections 

System  manager(s)  and  address:  The  Chief  of  Miliury  History. 
Department  of  the  Army.  Washington.  DC  20314 

.Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAMH-HSG) 
Forrest|l  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-5045 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  Headquarters.  Department  of  the  Army 
(DAMH-HSG),  Forrestal  Building.  Washington.  DC  20314 

For  personal  visit,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to  in- 
formation and  for  contesting  contents  of  records  and  appealing  ini- 
tial determinations  may  be  obtained  from  the  SYSM.ANAGFR 

Record  source  categories:  General  biographical  information. 

Systems  exempted  from  certain  provisions  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0228.03DAMH 
System  name:  228  03  Historical  Inquiry  Files 

System  location:  Pnmary  System:  US  Army  Center  of  Military 
History,  Department  of  the  Army. 

Decentralized  Segments:  Historical  offices  of  Headquarters.  De- 
partment of  the  Army  agencies  and  US  Army  Commands 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  requested  m  wnting  information  dealing  with  US  Army  ac- 
tivities 

Categories  of  records  in  the  system:  File  contains  letters  of  in- 
dividuals who  have  requested  information  dealing  with  US  Army 
activities. 


Authority  lor  maintenance  ol  the  system:  Title  5  U.S.C,  Section 

301 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo.ses  of  such  uses:  To  verify  replies  to 
inquiries  in  cases  of  repejicd  requests  from  individuals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  uf  researcher 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  t<i  authorized  personnel  that  arc 
properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroyed  after  two  years 

System  manager(s)  and  address:  Chief  of  Military  History,  De 
partmeni  of  the  .^rmy.  Washington.  DC  20314. 

Notilicaiion  procedure:  Information  may  be  obtained  from: 

HC^DA  (DAMH  ZF) 

Room  bB018 

Forrestal  Building 

Washington.  DC  20314 

Telephone:  Area  Code  202/693-5035 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  Headquarters.  Department  of  the  Army 
(DAMH-ZF).  Forrestal  Building.  Washington.  DC  20^4 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  file 

Contesting  record  procedures:  The  Army's  rules  for  nccess  to  in- 
formation and  for  contesting  contents  of  records  and  appcjiing  ini- 
tial determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Letters  of  inquiry  from  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0228.04aDAMH 
System  name:  228  04  Histoncal  Photographic  Files 

System  location:  Primary  System:  US  Army  Center  of  Military 
History.  Department  of  the  .Army. 

Decentralized  Segments  Historical  Offices  of  Headquarters.  De- 
partment of  the  .Army,  agencies  and  US  Army  Commands  and  the 
US  Army  Military  History  Research  Collection,  Cariisle  Barracks, 
PA  17013 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  pictures  taken  in  line  of  duty 

Categories  of  records  in  the  system:  Photographs  of  individuals, 
including  photographs  donated  by  individuals  for  historical 
research 

Authority  for  maintenance  of  the  s\stem:  Title  5  U.S.C  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  use  in  the  prepara- 
tion of  official  studies  dealing  with  the  US  Army  activities  and  to 
answer  official  and  unofficial  inquiries  concerning  the  IS  Army 

Policies  and  practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Photographs  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  subject. 
Safeguards:  Buildings  employ  security   guards    Records  are  main- 
tained   in    areas    accessible    only    to    authorized    personnel    that    are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Permanent  material  Some  photographs 
are  retired  to  the  Washington  National  Records  Center  when  no 
longer  needed  m  the  historical  offices,  the  others  are  retained  in  the 
Military  History  Research  Collection  (MHRC)  for  historical 
reference 

System   manager(s)  and   address:   Chief  of   Milit.iry   History,   De- 
partment of  the  Army.  Washington.  DC  20314 
.Notification  procedure:  May  be  obtained  from: 
HQDA  (DAMH  HSG) 
Room  6A057 
Forrestal  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-5032 
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Record  accrsii  procedures:  Written  requests  from  individuals 
should  be  addicsscd  to  Headqu-irtcrs  Department  of  the  Army. 
(DAMH  /I).  1  orrestal  Building  Washington.  DC  :0'14,  or  the 
command  con..crncil  Official  mailing  addresses  are  listed  in  the 
Department  of  Defense  Direclorv  in  the  Appendix  to  this  Federal 
Register 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenlification .  thai  is,  driver's  license,  emploving  of- 
fice's identification  caid,  and  give  some  verbal  information  thai 
could  be  verified  vnih  his  photograph 

Contesting  record  procedures:  The  Army's  rules  for  access  to  in- 
formation and  foi  contesting  contents  of  records  and  appealing  ini- 
tial determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Photographs  taken  by  US  Army  photog 
r.iphers  or  h\   individuals  and  di>njtcd  for  historical  rescari.h 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A02:8.MI)AAG 

System  name:  228  II   Memoriali/ation  Board  Files 

System   location:   Primary    Svslem     Operations  Division.   Adminis 
tralive  Management  Direcloralc.  The  Adjutant  Cieneral  Center  (i  e  . 
HQDA  (DAAG  AMO)  WASH  DC  20314), 

Deceniidli/f d  segments  exist  throughout  the  Army  to  the  installa 
lion  level 

Categories  of  individuals  covered  hv  the  system:  Any  indi\idual  for 
whom  a  memonali/ation  action  is  recommended  or  taken  Only 
deceased  personnel  are  eligible  for  memorialization.  but  sometimes 
living  personnel  are  recommended 

Categories  ol  records  in  the  system:  File  contains  a  record  of 
memorialization  actions  taken  and  background  information  of  each, 
consisting  of  letlers.  staff  studies  and  related  information  leading  to 
a  memorialization  decision  Also  included  in  the  file  may  be 
memoriali/ation  for  record  pertaining  to  processing  of  a  particular 
action  and  an  information  copv  of  orders  announcing  that  a  street, 
building,  installation  or  similar  object  or  thing  has  been  or  vmII  be 
named  after  a  deceased  individual 

Authority   lor  maintenance  ol  the  stslem;  Title   10  USC.   Section 

3012 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Memorialization  board 
files  are  used  as  an  essentially  decentralized  record  of  memorializa 
tion  actions  taken  throughout  the  Army  When  a  memorialization 
action  is  approved,  orders  are  issued  formalizing  the  approval  (A 
copy  of  each  order  is  sent  to  operations  Division  vkhere  a  card  is 
prepared  and  filed  indicating  action  taken,  date,  order  number  and 
location  ) 

Files  maintained  by  the  approval  authority  are  also  used  as  a 
source  of  information  from  v^hlch  it  can  be  determined  vshether 
others  viere  .considered  for  a  particular  action  and.  by  exclusion, 
those  1*  ho  have  not  been  memorialized 

Unusual  cases  in  the  Operations  Division  file  also  serve  as  a 
source  of  policy  and  precedence  information. 

After  an  action  is  approved,  records  may  provide  information 
supportive  of  publicity  and  nev^s  releases 

Records  are  also  used  for  historical  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  rcLords  in  file  folders. 

Retrievability:  Operations  Division  filed  alphabetically  by  last 
name  of  those  memorialized 

Decentralized  segments  filed  loosely  in  a  file  folder  b\  calendar 
year  in  uhich  memorialization  action  occurred  Accessible  by 
name 

Safeguards:     Operations     Division  building    employs     security 

guards  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained 

Decentralized  segments  files  accessible  to  records  maintenance 
and  managerial  personnel 

Retention  and  di.sposal:  Records  of  final  approving  authority  are 
permanent  In  most  cases  approval  authority  is  delegated  to  instal- 
lation commanders  for  memorialization  actions  on  a  particular  in- 
stallation except  when  a  policy  exception  is  required  or  in  major 
naming  cases  v*  hich  must  be  approved  by  higher  authority  Per- 
manent records  are  held  5  \ears  in  the  current  files  area  and  then 
sent   to  a  records  holding  area  from   which  they   are   retired   to  the 


Washington  National  Records  Center  Records  of  supervisory, 
reviewing  or  other  offices  are  destroyed  2  years  after  the  end  of 
calendar  year  in  which  a  memorialization  occurred  or  on  discon- 
tinuance of  the  office  concerned  (whichever  occurs  first! 

System  manager(s)  and  address:  1  he  Adjutant  (ieneral.  Headquar- 
ters. Department  of  the  Arms,  the  Pentagon.  Washington  DC 
Notification  procedure:  Information  may   be  obtained  from: 
H(JDA  (I)AA(j   A.MO) 
Room  (iA  I^V 
Forrestal  Building 
Washington.  DC  20314 
Telephone    Area  Code  202/693-8380 
Record   access   procedures:    Requests   for   information   concerning 
those    rare    memorialization    actions    in    which    a    lis  ing    person    has 
been    recommended    should    be    addressed    to    the    installation    con 
cerned  or    HQDA  (DAAG  AM()».  Room  GA    175.  Forrestal  Build 
ing.  Washington,  DC  20M4 

Written  requests  for  infiirmalion  should  include  the  full  name  of 
the  individual  and  when  applicable,  information  about  the  building, 
street,  installation,  etc  .  concerned 

For  personal  visits  an  individual  must  be  able  to  provide  proper 
identification  such  as  a  driver's  license  or  employing  office  identifi- 
cation card 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  conlesling  contents  and  appealing  initial  determina- 
tions ma\  be  obtained  from  the  SYSMANACiFR 

Record   source  categories:   Information   supporting  a   memoriali/a 
tion    request    is   extracted    from    personnel   records    and   orders   and 
from  historical  references  (as  applicable) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A030l.07aO\A(; 
System  name:  301.07  Army  Club  Membership  Registration  System 

System  location:  Decentralized  at  Army  installations  worldwide, 
the  systems  w  dl  be  maintained  by  the  Officers'  or  NCO  club 
manager  at  Army  installations  having  club  activities  Official  mail- 
ing addresses  are  in  the  Department  of  the  Defense  Directory  in  the 
Appendix 

Categories  ol  individuals  covered  by  the  system:  Any  individual  ac- 
tive military,  reserve  component,  retired,  civilian,  or  dependent 
who  volunlanly  applies  for  membership  in  an  Army  club 

Categories  ol  records  in  the  system:  File  contains  name,  grade,  so- 
cial security  number  (SSN),  address,  phone  number,  name  of 
spouse,  credits,  merchandise  code,  date  of  purchase,  activities 
code  Card  number,  club  bill,  date  estimated  return  from  overseas 
(DFROS)  where  applicable 

Authority  for  maintenance  of  the  svstem:  Title   10  U  S.C.  Section 

3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  .Administration  of  club 
membership,  billing  by  local  commercial  institutions  maintaining 
credit  systems  for  individual  Army  clubs  or  for  billing  by  local 
finance  and  accounting  office,  preparation  of  club  membership 
cards,  determination  of  eligibility  for  membership,  identification  for 
collection  of  accounts  due.  and  dissemination  of  information  re- 
garding club  activities 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  1  lie  cards,  kardcs  files,  automated  files,  file  folders/ 
jackets,  and  computer  printouts 

Retrievability:  Filed  alphabetically  by  name.  SSN.  or  club  mem- 
bership number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  An  individual's  record  is  maintained  on 
ihe  individual  club  membership  registration  file  as  long  as  the  in- 
dividual remains  a  bona  fide  member  of  the  particular  Army  club. 
Routinely  destroyed  after  three  years 

System  managertsl  and  address:  The  Adjutant  General,  Headquar- 
ters. Department  of  the  Arms.  (DAAG  ZA).  Washington.  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Executive.  Club  Management  Directorate. 
The  .Adjutant  General  Center. 
Washington.  DC  20314. 
Telephone  (Area  Code)  202/693-1090. 
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PRIVACY  ACT   ISSUANCES 


Record  sccvM  procvdvrc*:  Wntten  requests  for  information  by  an 
individual  perUining  to  himself  should  contain  the  full  name  of  in 
dividual,  the  club  at  which  the  individual  is  a  member,  current  ad- 
dress and  SSN  Requests  from  individualt  should  be  addressed  to 
the  respective  club  at  which  the  individual  is  a  member  or  has  been 
a  member  and  remains  on  records  as  having  an  account  due  For 
personal  visits  the  individual  should  be  able  to  provide  some  ac- 
ceptable identification  (eg.  dnvers  license,  employee  identifica 
tjon  card* 

CootrsUng  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Army  Regulation  .UO-21,  The  Army  Privacy  Program 

Record   source  categoric*:    Information  contained   in   membership 
registration  die  is  obtained  directly  from  individual  making  applica 
tion  for  membership  in  the  respective  .\rmy  club 

Systems  eiemplrd  from  certain  provisions  of  the  act:  None 

A0301.08aDACA 
System  name:  301  08  Military  and  Civilian  Waiver  Files 

SytUm  locattoo:  United  States  Army  Finance  and  Accounting 
Center  (i;SAFAC).  Indianapolis,  IN  46249 

Cateforki  of  individuals  covered  by  the  system:  Any  Army 
member  or  civilian  employee  or  former  Army  member  or  civilian 
employee  who  applies  for  waiver  of  claims  arising  out  of  erroneous 
payments  of  pay  and  allowances 

Categories  of  records  in  the  system:  File  contains  application,  em 
ployment  history  of  the  individual,  reports  of  investigation,  copies 
of  vouchers,  certificates,  record  of  disposition,  and  correspondence 
with  the  US    General  Accounting  Office,  Army  staff  offices,  and 
other  government  agencies 

.Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Field  Services  Office;  To 
obtain  data  to  determine  the  vabdity  of  waivers,  or  to  make  refer- 
rals to  the  US   General  Accounting  Office 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  dbposing  of  records  in  the  system: 

Ssorasc:   Paper  records  in  file  folders. 

Recrl«vat>illty :    Filed   alphabeucally   by  last  name-   of  individual 

Safeguards:  Building  employs  security  guards    Records  are  main 

taincd  in  areas  accessible  only  lo  authorized  personnel  of  field  i>cr 

vices  Office 

Retention  and  disposal:  Records  arc  retained  indefinitely  in  active 

file 

System  manager(si  and  address:  Commander,  USAFAC,  Indi 
anapolis.  IN  46:4^? 

Notification  procedure:  Information  may  be  obtained  from: 
Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone    Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to; 
Chief,  Field  Services  Office,  US.  Army  Finance  and  .Accounting 
Center.  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  ihe  full  name  of 
the  individual,  social  security  number  and  current  address  Visits 
are  Umited  to  Field  Services  Office  (FINCY).  U.S.  Army  Finance 
and  Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  jdcnlificalion.  that  is,  driver's  license,  employing  of- 
fices  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
Chief.  Field  Services  Office  (FINCY),  US.  Army  Finance  and  Ac- 
counting Center.  Indianapolis.  IN  46249. 

Record  source  categories:  Finance  and  Accounting  Offices.  Army 
member's  commanding  officer,  records  custodian  and  other 
Government  agencies 

Systeais  exempted  from  certain  provisions  of  tbt  net:  None 

AOMI.MbDACA 
System  name:  301.08b  Contractor  Indebtedness  FDes 


System  localtoa:  Primary  System  Contract  Financing  Office, 
Duectorate  of  Finance  and  Accounting,  Office  Comptroller  of  the 
Army,  Department  of  the  Army 

Decentralized  Segments:  AH  Army  installation  and  commands, 
and  Defense  Contract  Administration  Services  Regions  that  ad 
minister  contracts  for  the  Department  of  the  Army 

Categories  of  iadivlduals  covered  by  the  sjrsUm:  Contractors  as  in 
dividuals  determined  indebted  to  the  United  States  Government 

Categories  ol  records  in  the  system:  File  contains  correspondence 
between     contracting     officer,     administrative     contracting     officer 
and/or  Contract  Financing  Office,  Directorate  of  Finance  and  Ac 
counting  and  the  contractor,  that  terminates  contract,  demands  pay 
meni  and  extjblishes  debt,  and  any  other  related  papers 

Authority  for  maintenance  of  the  system:  Federal  Claim  Collection 
Act  of  1966,  80  Sta    308.  Title  31  U  S.C  ,  Section  9."i|-'>3 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  are  used  to  initiate 
collection  action  against  a  contractor  who  is  determined  to  be  in 
debted  to  the  United  States,  to  determine  whether  judicial 
proceedings  should  be  initiated  ag.iinst  the  contractor  and  to  main 
tain  and  distribute  a  list  of  contractors  determined  to  be  indebted  to 
the  United  States  This  list  is  maintained  by  the  IS  Army  Finance- 
and  Accounting  Center  and  used  bv  all  agencies  of  the  Govern- 
ment 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  stored  in  steel  filing 
cabinets. 

Retrievability:  Kile  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  GSA  Security  Guards  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
in  area  that  is  locked  after  duty  hours. 

Retention  and  disposal:  Files  are  permanent.  They  are  retained  in 
active  file  until  end  of  calendar  year  in  which  final  action  is  taken, 
held  2  years  after  file  is  closed  then  transferred  to  the  Washington 
National  Records  Center  Copies  of  files  that  are  sent  to  the 
General  Accounting  Office  for  determination  of  judicial 
proceedings  or  further  collection  action  are  retained  in  the  Contract 
Financing  Office  until  notification  is  received  that  the  file  has  been 

closed. 

System    manaserfsl   «od   address:    Chief.    Contract    Financing    Office. 

Directorate  of  Finance  and  Accounting.  Office  romriroilcr  of  the 

Army.   Department  of  the  Array.  The   Pentagon.   Washington.  D.C 
20310 

Notification  procedure: 
HQD.A  (DACA-FACI 

Room  ?-A-688 

Pentagon 

Washington,  DC  20.^10 

Telephone    Area  Code  202/6Q5-l?OO 
Record  access  procedures:    Requests   from   individuals   should   be 
addressed  to:  Comptroller  of  the  Army,  Directorate  of  Finance  and 
Accounting,    ATTN:   Contract   Financing   Office, Washington,    DC 
20310.    —Written   request   for   information    should   contain   the   full 
name   of  the   individual   and   the   contract  number  concerned.   Visits 
can  be  made  to  the  contracting  office  of  the  installation/command 
that    let    the    contract    or    the    Contract    Financing    Office    iIl.Ai  .-X 
FAC).  Pentagon.  Washington.  DC  20310 

For  personal  visits,  the  individual  should  he  able  to  provide  some 
acceptable  identification  such  as  a  current  driver's  license,  and  give 
some  verbal  information  that  can  He  verified  with  his  case  folders. 

Contesting  record  procedures:  The  Army  s  rules  fi>r  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  installation/  command  contracting  officer  administering  the  con- 
tract concerned. 

Record  source  categories:  Correspondence  received  from  in- 
dividuals and  contracting  offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0302.03aDACA 
System  name:  302.03  Subsidiary  Ledger  Files  (Accounts  Receivable) 

System  location:  Decentralized  segments  .Approximately  300 
Finance  and  .Accounting  Offices  (FAO)  World-Wide. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  with  the  Department  of  the  Army.  Department  of 
Defense,  and  other  government  agencies. 
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Categories  ol  records  in  the  system:  Individual  control  files  for 
services  rendered 

Authority  for  maintenance  ol  the  system:  Title  10  U  SC  ,  Section 
3012 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Finance  and  Accounting 

Office;  Purpose  to  maintain  records  of  charges  due  the  Arm>  for 
services  provided  to  effect  collection  action,  i.e.,  telephone,  quar 
ters,  food  charges,  clothing,  etc 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievability:  Filed  alphabetically  by  last  name,  or  cross  indexed 
by  name,  or  filed  by  Social  Sccunty  NumberiSSN). 

Safeguards:  World-Wide  Finance  and  Accounting  Offices: 
Records  are  maintained  m  areas  accessible  only  to  authonzed  per- 
sonnel who  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  destroyed  3  years  after  clos- 
ing ledger  accounts 

System  managcr(s)  and  address:  Comptroller  of  the  Army,  HQ, 
Department  of  the  Army.  The  Pentagon,  Washington,  DC. 

Finance  and  Accounting  Officer,  US  Army  Finance  and  Ac- 
counting Offices.  Worid  Wide 

Notification  procedure:  Information  may  be  obtained  from: 
Comptroller  of  the  Army 
HQDA  (DACA  FAA-G) 
Room  2B667 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/695-5139 
Finance    and    Accounting    Otfices    World-Wide.    Individual    must 
provide  full  name  and  social  secunty  number,  current  address 

Record   access  procedures:    Requests   from   individuals   should   be 

addressed   to     Comptroller   of   the   Army   (DACA-FAAG),    Room 

2B667,   The   Pentagon,   Washington,   DC   20310  or  to   Finance   and 

Accounting  Officers,  Finance  and  Accounting  Offices,  World-Wide 

Written  requests  for  information  should  contain  full  name,  scvcial 

security   number  and  current  address 

1R(AF«!IIAB  m  M  aMaiMH  ly  llliphflR!'  Km  Cfldn  Wjm- 

5139. 

Contesting    record    procedures:    The     Army's    rules    for    access    to 

records  and  (or  contesting  contents  and  appealine  initial  determina- 
tions may  be  obtained  from  the  SYSM.ANAGER. 

Record  source  categories:  Finance  and  Accounting  Offices,  Army 

member's  Commanding  Officer.  Custodian  Records. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A0302.06aDAIG 
System  name:  302O6  Travel  Adv.nnce  Accounting  System  (TAAS) 

System  location:  Office  of  Resource  Management.  Headquarters, 
U.S.  Army  Audit  Agency  (U.SAAA),  IGAA-RM,  NASSIF  Building. 
5611  Columbia  Pilte,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  tlie  system:  Any  USAAA  em- 
ployee 

Categories  of  records  in  the  system:  File  contains  individual's 
obhgations  and  disbursements  of  funds  incurred  in  relation  to  offi- 
cial duties  and  training;  charges  are  identified  by  element  of  ex- 
pense. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  syslem,  including  catego- 
ries of  users  and  tlie  purposes  of  sucli  uses:  USAAA:  To  control 
financial  expenditures  by  type  and  to  accumulate  cost  information 
by  job. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  magnetic  tapes,  disks,  and  computer  paper 
printouts. 

Retiievablllty:  By  name  of  employee  and  by  social  security 
number;  computerized  indices  are  required. 

Safeguards:  Buildings  employ  security  guards;  records  are  main- 
tained by  authorized  personnel  that  are  properly  cleared  and 
trained. 


Retention  and  disposal:  Records  are  maintained  on  computer  disk 
for  one  year,  records  arc  then  held  for  an  additional  year  on  mag- 
netic tape  and  then  destroyed 

System  manager(M  and  address:  Director.  Office  of  Resource 
Management.  Headquarters.  US  Army  Audit  Agency,  Washing- 
ton. DC  2031.^ 

Notification  procedure:  Information  may  be  obtained  from' 
LSAAA  (lOAARMl 
Room  319 
NASSIF  Building 
5611  Columbia  Pike 
Falls  Church.  VA  22041 
Telephone    Area  Code  202/7561957 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  hcense  or  employing  of- 
fice's identification  card 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  U  S  Arm\  Audit  Agencv.  Room  319, 
NASSIF  Building.  .^611  Columbia  Pike.  Falls  Church,  VA  22041 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  ma\  be  obtained  from 
SYS.MANAGFR 

Record  source  categories:  Delinquent  billings  for  travel  requests 
received  from  the  Indianapobs  Finance  Center 

Travel  vouchers  received  from  the  Military  District  of  Washing- 
ton. 

Travel  vouchers  received  from  varic<us  disbursing  officers  from 
within  the  United  States  and  from  overseas 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0302.06bDACA 
Svstem  name:  302.06b  Absentee  .Apprehension/Reward/Expenses 
Payment  SYSTFM 
System  location:  Decentralized  Segments  .Approximately  175 
Army  Finance  and  Accounting  Offices  world-wide  who  may  make 
payments  to  individuals  in  connection  with  the  apprehension  of  ser- 
vice members  who  are  absentees 

C^alegori«s  of  individuals  covered  by  the  system;  Individuals  ^ho 
ma\    have  apprehended  service  members  who  are  absentees. 

Cilcgories  ol  records  in  the  system:  Individual  payment  vouchers 

and   documents   used   for  the  payment  of  rewards   and  expenses  for 
apprehension  of  absentees 

Authority  for  maintenanct  of  the  system:  DOD  Annual  Appropria- 
tion .Act 

Routine  uses  ol  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Offices:  Purpose  is  to  provide  basis  for  making  payments  for  re- 
wards and  expenses 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  vouchers  and  documents  in  file  folders. 

Retrievability:  File  numerically  b\  voucner  numbers  by 
disbursing  station  symbol  numbers  and  alphabetically  bv  last  name 
of  individual 

Safeguards:  World-wide  Finance  and  .Accounting  Offices: 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  pa>ment  Retain  at  installation  making  payment  until  end  of 
month,  then  send  to  US  Army  Finance  and  Accounting  Center, 
ATTN  FINCR.  Indianapolis,  Indiana  46249  Destroy  after  3  years 
except  that  documents  relating  to  exceptions  taken  by  General  Ac- 
counting Office  (GAOl  will  be  retained  until  cleared  by  a  satisfacto- 
ry reply  to  the  notice  of  exception  and  then  destroyed. 

System  managensi  and  address:  Comptroller  of  the  Army, 
Headquarters.  Department  of  the  Armv,  Pentagon,  Washington, 
DC.  20310 

Finance  and  Accounting  Officers,  United  States  Army  Finance 
and  Accounting  Offices.  Worldwide 

Notification  procedure:  Information  may  be  obtained  from  the 
Finance  and  Accounting  Officer  who  made  the  payment 

Individual  must  provide  full  name,  current  address  and  pertinent 

information  regarding  items  or  payments  being  questioned. 
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Recoid  access  procedures:  Requests  must  be  addressed  to  the 
Finance  and  Accounting  Officer.  Finance  and  Accounting  Office 
vthere  the  payments  were  made 

Written  requests  for  information   should  contain   full  name,  cur 
rent  address,  and  other  pertinent  d<ita  required  to  identify  the  items 
or  payments 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  he  obtained  from  .SYSM AN.AGER. 

Record  source  categories:  Information  is  requested  from  in- 
dividual requesung  reward,  from  DOD  staff  agencies  and  field  in- 
stallations 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A03O2.O6cDACS 
System  name:   302  06  Accounting  for   Personal   Money   Allowances 
(PMA) 

System  location:  Office  of  the  Director  of  Management.  Office. 
Chief  of  Staff  .Armv  (OCS.^).  Headquarters.  Department  of  the 
Arms  iHQDA).  Washington.  DC  20.^10 

Categories  ol  individuals  covered  by  the  system:  Army  general  of- 
ficers in  receipt  of  a  Personal  Money  Allowance  under  37  U  S.C. 
414 

Categories  of  records  in  the  system:  .Annual  report  accounting  for 
the  receipt  and  disposition  of  PM.A  funds  received  during  the  re- 
porting period 

Authoritv  for  maintenance  of  the  system:  Title  10  US  C  .  Section 
^01 2 

Routine  uses  of  records  mainuined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
the  receipt  and  disposition  of  the  funds  received  .\nnual  reports 
will  be  filed  with  and  reviewed  by  the  Director  of  Management. 
OCS.A  The  results  of  the  review  will  be  reported  to  the  Assistant 
Secretary  of  the  Army  for  Financial  Management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders 

Rrlrievabillly:  By  name  of  general  officer 

Safeguards:  Records  are  stored  in  locked  cabinets. 

Retention  and  disposal:  Retained  for  three  years  after  the  date  for 
which  report  is  submitted,  then  destroyed 

System  managerts)  and  address:  Director  of  Management.  OCSA. 
HQDA.  Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Record  access  procedures:  Individual  can  obtain  assistance  from 
the  SYSMANAGFR 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  are 
contained  in  32  CFR  Part  .'=05  and  .Army  Regulation  340-21 

Record  source  categories:  Information  is  obtained  from  each 
Army  general  officer  in  receipt  of  ;.  Personal  Money  .Allowance 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0304.19aDACA 
System  name:  304  19a  Civilian  Fmployee  Travel  Payment  System 

System  location:  Decentralized  Segments:  Approximately  175 
Army  Finance  and  Accounting  Offices  world-wide  who  pay  travel 
allowances  to  civilian  employees. 

Categories  of  individuals  covered  by  the  system:  Civilians  em- 
ployed bv  Department  of  the  Army.  Department  of  Defense 
iDODl.  some  civilians  employed  by  Department  of  Navy  and  .Air 
Force  and  others  who  perform  travel  for  Army  purposes 

Categories  of  records  in  the  system:  Individual  travel  vouchers  and 
documents  used  to  reflect  travel  allowance  payments  to  civilian  em 
ployees.  records  of  travel  payments  and  comparable  forms 

Authority  for  maintenance  of  the  system:  Title  5  U  S.C  .  Section 
5701-5742;  Title  10  U  S  C  .  Section  828.  832.  847.  946.  Title  28 
use  .  Section  1821 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Finance  and  .Accounting 
Offices  ■  purpose  is  to  provide  basis  for  reimbursing  civilian  em- 
ployees for  expenses  incident  to  travel  for  official  Government 
business  purposes  and  to  account  for  such  payments. 


Policies  and  praclicts  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  vouchfts  and  documents  in  file  folders,  card  files. 
RetrifNabillty:  Filed  alphabetically  by  last  name. 
Safeguards:      World  wide      Finance      .ind      .Accounting     Offices- 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  payment  Retain  at  installation  until  end  of  month,  then  send  to 
US  Army  Finance  and  Accounting  Center.  ATIN;  FINCR.  Indi- 
anapolis. Indiana  4624^) 

Signature  cards  used  for  approval  of  certain  vouchers  Retain  at 
installation  where  pavments  are  made  until  three  years  after  date  of 
revocation  of  authority,  then  destroy. 

Records  of  travel  payments:  Retain  at  installation  until  transfer 
or  termination  of  employee,  then  destroy. 

System  manager(s)  and  address:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army.  Pentagon,  Washington, 
DC  20310 

Finance  and  Accounting  Officers.  United  States  Army  Finance 
and  Accounting  Offices,  W  orld-wide. 

Notification  procedure:  Request  for  information:  For  periods  at 
current  assignment,  request  should  be  made  to  Finance  and  Ac- 
counting Officer  who  currently  pays  the  individual  For  periods  of 
Army  service  prior  to  current  assignment,  request  should  be  made 
to  the  Commander.  United  States  .Army  Finance  and  Accounting 
Center.  ATIN:  FINCR.  Indianapolis.  IN  4h249 

Individual  must  provide  full  name  and  social  security  number  and 
current  address 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Finance  and  Accounting  Officer.  Finance  and  Ac- 
counting Offices,  World-wide,  or  Comm.indcr.  United  States  .Army 
Finance  and  .Accounting  Center.  ATTN  FINCR.  Indianapolis.  IN 
46249 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address 

Contesting  recor.;  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  the  SYSM.AN.AGER. 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A03O5.05aDACA 
System  name:  .^05  05  Military  Personnel  Travel  Payment  System 

System  location:  Decentralized  Segmenis-Approximately  1 75 
Army  Finance  and  .Accounting  Offices  world-wide  who  pay  travel 
allowances  to  military  personnel 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
of  the  United  States  (L'S)  Army,  Department  of  Defense,  some 
Navy  and  Air  Force  military  personnel 

Categories  of  records  in  the  system:  Individual  travel  vouchers  and 
documents  used  to  reflect  travel  allowance  payments  to  military 
personnel,  records  of  travel  payments,  and  comparable  forms 

Authority  for  maintenance  of  the  system:  Title  37  U  S.C.  Section 
404-427;  Title  10  ISC,  Section  828.  832.  847.  936;  U.S.C,  Section 
1821 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Offices:  Purpose  is  to  provide  basis  for  reimbursing  military  per- 
sonnel for  expenses  incident  to  travel  for  official  Government  busi- 
ness purposes  and  to  account  for  such  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  vouchers  and  documents  in  file  folders  and  card 
files 

Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:      World-wide      Finance      and      Accounting      Offices: 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  payment  Retain  at  installation  making  payment  until  end  of 
month;  then  send  to  US  Army  Finance  and  Accounting  Center. 
ATTN;  FINCR,  Indianapohs.  IN  46249. 


FEDERAL   REGISTER,   VOL    42,   NO.    1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


DEPARTMENT   OF   DEFENSE 


50451 


Signature  cards  used  for  approval  of  certain  vouchers  Retain  at 
installation  where  payments  are  made  until  three  years  after  date  of 
revocation  of  authority,  then  destroy 

Records  of  travel  payments  Retain  at  installation  making  current 
payments,  then  transfer  to  new  installation  upon  permanent  change 
of  station.  Upon  separation  or  death  of  member,  transfer  to  I'S 
Army  Finance  and  Accounting  Center.  FINCR,  Indianapolis.  IN 
46249 

System  manager(s)  and  address:  Comptroller  of  the  Army. 
Headquarters.  Department  of  the  Army.  "The  Pentagon.  Washing 
ton.  DC  20310 

Finance  and  Accounting  Officers.  United  States  Army  Finance 
and  Accounting  Offices,  World-wide 

Notification  procedure:  Request  for  information:  For  periods  of 
current  assignment,  request  should  be  made  to  Finance  and  Ac 
counting  Officer  who  currently  pay  the  individual  For  periods  of 
Army  service  prior  to  current  assignment,  request  should  be  made 
to  the  Commander,  US  Army  Finance  and  Accounting  Center. 
ATTN;  FINCR.  Indianapolis,  IN  46249 

Individual  must  provide  full  name  and  social  security  number  and 
current  address 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Finance  and  Accounting  Officer,  Finance  and  Ac- 
counting Offices.  World-wide,  or  to  Commander,  V  S  Army 
Finance  and  Accounting  Center.  ATTN:  FINCR.  Indianapolis.  IN 
46249 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR. 

Record   source  categories:    Information    is   received   from    Depart- 
ment of  Defense  (DOD)  Staff  agencies  and  field  installations 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A030S.08aDACA 
System  name:  305  08  Military  Pay  System-Active  Army  (Manual) 

System  location:  Decentralized  Segments:  Approximately  122 
Army-wide  Finance  Offices  and  Finance  and  Accounting  Offices 
(FAO)  world-wide 

Categories  of  individuals  covered  by  the  system:  Reserve  Enlisted 
Program  63  Reservist  and  National  Guard,  active  duty  military  per- 
sonnel. 

Categories  of  records  in  the  system:  Records  include  individual 
military  pay  records,  casual  payment  receipts,  substantiating  docu- 
ments, temporary  pay  records,  transmittal  letters,  locator  files, 
financial  data  record  folders  (FDRF).  miscellaneous  military  pay 
files  and  personal  financial  records  (PFR) 

Anthorily  for  maintenance  of  the  system:  Title  37  US  C  ,  Section 
101  and  following  (pay  and  allowances  of  the  Uniformed  Services) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Division  Purpose  is  to  provide  a  basis  for  establishment  of  compu- 
tation of  each  active  member  s  military  pay  entitlement,  to  provide 
a  history  of  pay  transactions,  and  to  answer  inquiries  or  claims  per 
taining  to  such  entitlements    This  information  is  also  used  to  pro 
vide  necessary  data  to  the  Treasury  Department,  the  Social  Securi 
ty   Administration,    the    US    Army    Military    Personnel   Center,   the 
Veterans,  and  those  states  and  cities  which  have  an  agreement  with 
the  Department  of  the  Army  to  receive  taxable  earnings  informa 
lion 

Treasury  Department:  To  record  check  and  bond  issue  data  and 
to  record  taxable  earnings  and  taxes  withheld  from  military  person 
nel. 

Social  Security  Administration:  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICAis 

US  Army  Military  Personnel  Center  (MILPFRCEN):  To  compare 
military  personnel  identification  with  the  Social  Security   Adminis 
tration  for  purpose  of  correction  and  to  compare  and  correct  com- 
mon data  elements  with  USAFAC 

Veterans  Administration:  To  record  the  collection  of  premiums 
for  National  Service  Life  Insurance 

States  and  Cities:  To  verify  tax  liability  against  members'  slate 
and  city  income  lax  returns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders  and  in  bulk  storage  and  card 
flics 

Retrievability:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substantiaiing  document  number  Conventional  indexing 
is  used  to  retrieve  data 

Safeguards:  Finance  and  Accounting  Offices  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Individual  military  pay  records  and  other 
records  Retention  periods  vary  according  to  category  of  record  but 
total  retention  periods  do  not  exceed  56  years  Disposition  is  as 
required  by  AR  ^7.|(M-:»,  AR  6:«';-10  and  AR  640  10  and  destruction 
when  individual  is  separated  or  released  from  active  duty  Destruc- 
tion is  by  burning  or  salvage  as  waste  paper 

System  managensi  and  address:  Commander.  USAFAC.  Indi- 
anapolis. Indi.ina  4fi244V 

Finance  and  Accounting  Officer  United  States  Army  Finance  and 
Accounting  Offices,  world-wide 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  USAFAC 
Attention    FINCP 
Indianapolis.  Indiana  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Armv   Finance  and  Accounting  Offices,  world-wide 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USAFAC.  ATTENTION  FINCP,  Indi- 
anapolis, Indiana  46249.  or  Finance  and  Accounting  Officers  at 
United  Stales  Army  Finance  and  Accounting  Offices,  world-wide 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Contesting  record  procedures:  The  rules  of  access  to  records, 
contesting  contents  and  appealing  initial  determinations  may  be  ob- 
tained from  the  SV  S.MAN  ACER 

Record  source  categories:  Information  is  received  from  Depart- 
ment of  Defense  staff  and  field  installations  and  Treasury  Depart- 
ment 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AOJOS.IOaDACA 
System   name:    305  10   Joint    Uniform    Military    Pay    System-Active 

Army  iJUMPS-AA) 

System  location:  Primary  System-United  Stales  Army  Finance 
and  Accounting  Center  (USAFACi.  Indianapolis,  IN  46249. 

Decentralized  Segments-Approximately  122  Army  Finance  Of- 
fices and  Finance  and  Accounting  Offices  (F.AO)  world-wide 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel 

Categories  of  records  in  the  system:  Records  include  individual 
military  pay  records,  casual  payment  receipts,  substantiating  docu- 
ments, temporary  pay  records,  transmittal  letters,  locator  files, 
financial  data  record  folders  (FDRF).  miscellaneous  military  pay 
files,  and  personal  financial  records  (PFRl 

Authority  tor  maintenance  of  the  system:  Title  37  U.S.C  Section 
101  and  following  (Pav  and  .Allowances  of  the  I'niformed  Services) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USAFAC-Purpose  is  to 
provide  a  basis  for  establishment  of  computation  of  each  active 
member's  military  pay  entitlement,  to  provide  a  history  of  pay 
transactions,  and  to  answer  inquiries  or  claims  pertaining  to  such 
entitlements  This  information  is  also  used  to  provide  necessary 
data  to  the  Treasury  Department,  the  Social  Security  Administra- 
tion, the  US  Army  Military  Personnel  Center,  the  Veterans  Ad- 
ministration, and  those  stales  and  cities  which  have  an  agreement 
with  the  Department  of  the  Army  to  receive  taxable  earnings  infor- 
mation 

Treasury  Department-To  record  check  and  bond  issue  data  and 
to  record  taxable  earnings  and  taxes  witheld  from  military  person- 
nel. 

Social  Security  .Administration  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (PICA). 

US  Army  Military  Personnel  Center  (MILPERCEN):  To  compare 
military  personnel  identification  with  the  Social  Security  Adminis- 
tration for  purpose  of  correction  and  to  compare  and  correct  com- 
mon data  elements  with  USAFAC. 


FEDERAL    REGISTER,   VOL     42     NO     Iflfl — WEDNESDAY,    SEPTEMBER    28,    '977 


">0I52 


PRIVACY   ACT   ISSUANCES 


DEPARTMENT   OF    DEFENSE 


'yOiuli 


Veterans  Administration  To  record  the  collection  of  premiums 
for  National  Service  life  Insurance  and  to  transfer  contributions  to 
Post-Vietnam  Era  Veterans  Education  Account 

States  and  Cities:  To  verify  tax  liability  against  members  state 
and  city  income  tax  returns 

American  Red  Cross.  To  assist  military  personnel  and  theu"  de- 
pendents in  determining  the  status  of  monthly  pay.  dependents  al- 
lotments, loans,  and  related  financial  transactions 

Policies  and  practice*  (or  itoring,  relrieving,  accessing,  retaining, 
aod  disposing  ol  records  in  the  system: 

Storage:  Paper  records  m  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes,  computer  paper  printout,  and 
microfiche 

Rctrtevabllliy:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substantiating  document  number.  Conventional  indexing 
IS  used  to  retrieve  data. 

Safeguards:  US.AFAC-Buildings  employ  security  gu.irds  .\n  em 
ployee  b.idge  and  visitor  registration  system  is  utili/ed  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  th.it  are 
properly  screened,  cleared  and  trained.  Access  to  computer  mag 
netic  tape  files  is  restricted  to  the  members'  servicing  finance  and 
accounting  officer  Computer  equipment  and  files  are  located  in  a 
separate  secured  area 

World-Wide   Finance  and   Accounting  Offices-Records  are   main 
tained   in    areas   accessible   only    to   authorized    personnel    that   are 
properly  screened,  cleared  and  trained 

RclcnIioD  and  disposal;  Individual  military  pay  records-  Records 
are  converted  to  microfiche  which  are  retained  for  56  years. 
Destruction  is  by  shredding 

Other  records:  Retention  periods  vary  according  to  category  of 
record  but  total  retention  periods  do  not  exceed  56  years  Disposi- 
tion IS  to  federal  records  centers  and  destruction  thereafter  is  by 
burning  or  salvage  as  waste  paper 

System  manageris)  and  address:  Commander,  USAFAC.  Indi- 
anapolis, Indiana  46249 

Finance  and  Accounting  Officer.  United  States  Army  Financing 
and  Accounting  Offices,  world-wide 

Notification  procedure:  Information  may  be  obtained  from: 
Commander.  L'S-AFAC 
Attention:  FINCP 
Indianapolis.  Indiana  46249 

Individuals  may  also  contact  Finance  and  .Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide 

Individual  must  provide  full  name,  social  security  number  and 
mihtary  status 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USAFAC.  Attention:  FINCP.  Indi- 
anapolis. Indiana  46249.  or  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide 

Written  requests  for  information  should  also  contain  full  name. 
social  security  number,  military  status  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records,  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSM.ANAGER 

Record  source  categories:  Information  is  received  from  Depart- 
ment of  Defense  staff  and  field  installations.  Social  Security  Ad- 
ministration. Financing  organizations.  Treasury  Department  and  au- 
tomated system  interface 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A03O5.10bDACA 
System   name:    305  10  Joint   Uniform   Military    Pay   System-Reserve 
Components- Army 

System  location:  Primary  System-  United  Slates  Army  Finance 
and  Accounting  Center  (USAFAC).  Indianapolis,  IN  46249 

Decentralized  Segments:  There  are  57  Input  Stations  across  the 
continental  United  States,  Alaska,  Hawaii,  Puerto  Rico  and  the  Vir 
gin  Islands. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  United  States  Army  .National  Guard  and  United  Slates  Army 
Reserve  who  are  drawing  inactive  duty  training  (IDT)  pay 

Categories  of  records  in  the  system:  File  contains  individual  milita- 
ry pay   records,   substantiating  documents,   transmittal  letters,  pay 


records   index   cards,    financial   data   record   folders,   miscellaneous 
military  pay  vouchers,  personal  financial  history  records 

.\uthority  (or  maintenance  of  the  system:  Title  37  V  SC"  ,  Section 
101   and  following  (Pa\   and   Allow. incos  of  the  I'niformod  Services) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purpose*  of  such  uses:  I'.SAFAC  lo  maintain  a 
record  of  the  member  s  drill  dttend.ince.  his  entitlements  and 
deductions  in  order  to  compute  and  disburse  his  pay  while  keeping 
a  record  of  taxes  and  disbursements  other  than  those  t<i  the 
member 

Treasury  Department  To  record  check  issue  data,  taxable 
earnings  and  taxes  witheld 

Individual  States  of  the  United  States-  To  furnish  wages  earned 
for  the  calendar  year.  These  data  furnished  to  the  state  of  home 
record 

Army  National  Ciuard  Bureau:  To  furnish  budget  data  to  account 
for  every  expenditure  within  categories  established 

Individual  National  Guard  States  Associations  Furnish  a  report 
and  an  associated  check  regarding  state  sponsored  life  insurance 
premiums  witheld 

.American  Red  Cross:  To  assist  military  personnel  and  their  de 
pendents  in  determining  the  status  of  monthly  pav.  dependents  al 
lotments.  loans,  and  related  financial  transactions 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  file 
cards,  computer  magnetic  tape,  computer  paper  printouts, 
microfiche 

Retrievabilily:  Filed  by  social  security  number,  name  of  the 
member  and  document  number.  Conventional  indexing  is  used 

Safeguards:  USAF.\C-  Buildings  employ  security  guards.  Records 
are  maintained  in  area  accessible  only  to  authorized  pers(>nnel  that 
are  properly  screened,  cleared  and  trained  Computer  files  are 
maintained  in  vaults  when  off  line  An  employee  badge  and  visitor 
registration  requirement  is  in  effect. 

Field  activities  maintain  records  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Individual  military  pay  records  Records 
are  converted  to  microfiche  and  retained  56  years  from  that  point 
Destruction  is  by  shredding. 

Other  records  Retention  penods  vary  according  to  category  of 
record  but  do  not  exceed  56  years  Disposition  is  to  Federal 
Records  Centers  and  destruction  thereafter  is  by  burning  or  salvage 
as  waste  paper 

System  manager(s)  and  address:  Commander.  USAFAC.  Indi- 
anapolis. IN  46249 

United  States  Property  and  Fiscal  Officer.  United  States  .Army 
National  Guard  of  each  state  of  the  United  States  plus  Washington. 
DC,  Puerto  Rico  and  the  Virgin  Islands. 

Finance  and  Accounting  Officer.  Fort  Indiantown  Gap  Pennsyl- 
vania. Finance  and  Accounting  Officer.  Fort  McPherson.  Georgia. 
Finance  and  Accounting  Officer.  Fort  Riley.  Kansas;  Finance  and 
Accounting  Officer,  Presidio  of  San  Francisco,  CA  Finance  and 
Accounting  Officers  herein  named  are  responsible  for  United  States 
Army  Reserve  pay  accounts  only. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander.  USAFAC 
Attention:  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  United  States  Property  and  Fiscal 
Officer,  Army  National  Guard,  of  each  state  of  the  L'nited  Slates 
plus  Washington  DC  ,  Puerto  Rico  and  the  Virgin  Islands 

Individuals  may  also  contact  the  Finance  and  Accounting  Of- 
ficer. Fort  Indiantown  Gap.  Pennsylvania,  Finance  and  Accounting 
Officer,  Fort  McPherson,  Georgia;  Finance  and  Accounting  Of- 
ficer. Fort  Riley,  Kansas;  Finance  and  Accounting  Officer.  Presidio 
of  San  Francisco.  CA.  Finance  and  Accounting  Officers  herein 
named  are  responsible  for  United  Stales  .Army  Reserve  pay  ac- 
counts only. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  FINCP,  Indi- 
anapohs,  IN  46249. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891. 


Contesting    record    procedures:     The    .Armv's    rules    for    access    to 

records  and  for  contesting  contents  and  appealing  initial  delermina 
tions  ma\  be  obtained  from  the  SYSMANAGER 

Record  sourer  catrgoriei:  The  source  of  all  data  to  establish  and 
maintain  JUMPS  KC  Arms  originates  from  unit  level  That  is.  all 
units  of  the  United  States  Arm\  National  Guard  and  all  units  of  the 
United  States  Arm\  Reserve  which  perform  inactive  duty  training 
and  whose  members  receive  drill  pav  as  a  result  of  this  training, 
furnish  the  data  to  support  the  svstem 

Systems  txemptrd  from  certain  provisioni  of  the  act:  None 
A0305.IOcDACA 
System    name:    .^05  10    joint    Uniform    Military    Pay    System-Armv 
Retired  Pav 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Retired  Army 
members.  Beneficiaries  of  Deceased  Retired  Army  Members 

Categories    ol    records    In    the    system:    File    contains    individual 
retired  military   pay   records,  correspondence   with  individuals  con 
cerning  their  retired  pav  accounts,  all  documents  substantiating  en 
titlement  lo  retired  pay 

.Authority  lor  maintenance  ol  the  system:  Title  10  U.SC  .  Section 
1401 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  U  S  Army  Finance  and 
Accounting  Center  to  establish  and  compute  pay  account  of 
retirees  and  their  beneficiaries,  lo  produce  permanent  record  of 
transactions,  to  prepare  financial  budgetary,  and  actuarial  reports; 
to  report  Federal  wiiholding  tax  information  to  Internal  Revenue 
Service,  to  report  check  issue  and  bond  sales  information  lo  De 
partment  of  Treasury 

US  Military  Personnel  Center  to  maintain  current  addresses  of 
retirees,  for  distribution  of  the  Retired  Army  Bulletin 

Treasury  Department    lo  record  check  and  bond  issue  data. 

Veterans  Administration  lo  record  the  collection  of  premiums 
for  National  Service  life  Insurance 

Slates  and  Cilics-lo  verifv  tax  liability  against  retirees  stale  and 
city  income  tax  returns 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  other 
Government  agencies 

American  Red  Cross-To  assist  military  personnel  and  their  de- 
pendents in  determining  the  status  of  monthly  pay.  dependents  al- 
lotments, loans,  and  related  financial  transactions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  computer  magnetic  tape 
files,  and  microfiche 

Retrievabllity:  Filed  by  social  security  number  and  alphabetically 
by  name    Conventional  indexing  is  used  lo  retrieve  data 

Safeguards:  Building  employs  security  guards.  An  employee 
badge  and  visitor  registration  system  is  utilized  Records  are  main 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained  Access  to  computer  mag- 
netic tape  files  is  restricied  to  Director.  Retired  Pay  Operations 
Computer  equipment  and  files  are  located  in  separate  secured  area. 

Retention  and  disposal:  Individual  retired  military  pay  records  are 
converted  to  microfiche  which  are  retained  for  56  years  Destruc- 
tion is  by  shredding 

Other  records  Retention  periods  vary  according  to  category  of 
record,  but  total  retention  periods  do  not  exceed  6  years  after  ter- 
mination of  the  account  (.Account  is  terminated  by  either  the  death 
of  the  retiree,  or  if  the  retiree  has  designated  annuitants  under 
Retired  Servicemen's  Family  Protection  Plan  or  the  Survivor 
Benefit  Plan,  the  subsequent  death  or  ineligibility  of  the  annuitant.) 
Records  are  destroyed  at  the  end  of  the  6  year  retention  period 

System  manag(r(s)  and  address:  Commander.  USAFAC.  Indi 
anapohs.  IN  46249 

.Notification  procedure:  Information  may  be  obtained  from: 

Commander.  I'SAFAC 
Attention:  Department  <J0 
Indianapolis.  IN  4^249 
Telephone    Area  Code  317/542-3911 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USAFAC.  Attention  Department  90. 
Indianapolis.  IN  46244 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  retiree,  and  be  signed  by  the  retiree  or  the  annuitant. 
Visits  are  limited  to  USAFAC  Inquiries  Office.  Room  I22G,  Build- 
ing I.  Indianapolis.  IN  4624** 

For  personal  visits,  the  individual  should  provide  some  accepta- 
ble identification,  such  as  driver  s  license  or  employing  office's 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFLR 

Record  source  categories:  The  source  of  the  data  to  establish  the 
retiree's  pay  account  originates  from  other  Department  of  Defense 
agencies,  the  Veteran's  Administration.  Social  Security  Administra- 
tion. Department  of  Treasurv.  Financial  Institutions  and  Insurance 
Companies 

Systems  exempted  Iroro  certain  provisions  ol  the  act:  None 

A0305.IOdDACA 
System    name:    305  10    Health    Program    Pav     and     Reimbursement 
System 

System  location:  Primary  System-United  States  Army  Finance 
and  Accounting  Office  (F&AO).  Fit/simons  Army  Medical  Center 
(FAMC).  Denver,  CO  «0;40  Decentralized  Segments  input  Sta- 
tion, Office  of  the  Surgeon  General.  Headquarters.  Department  of 
the  .Arms  (DASG).  Washington.  DC 

Categories  ol  individuals  covered  by  thr  system:  .All  members  of 
the  US  Army  Reserve  who  are  enrolled  in  the  Army-Health  Profes- 
sions Scholarship  Program 

Categories  ol  records  in  the  system:  File  contains  individual  milita- 
ry pav  records,  cost  data  work  sheets,  miscellaneous  active  duty 
militarv  pay  vouchers,  personal  financial  history  records,  monthly 
payroll  listings  of  present  members  showing  entitlements  and 
deductions,  bank  identification  data  for  deposit  of  pay.  Social 
Securitv  records,  permanent  home  address,  current  mailing  ad- 
dress, telephone  number,  name  of  college  student  is  attending,  ad- 
dress of  college,  telephone  number  of  college  and  course  of  study 
that  student  is  pursuing 

Authority  lor  maintenance  ol  the  system:  Title   10  U.SC  .  Chapter 

104  and  following.  Public   I  aw    >*:  4> 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Finance  and  .Accounting 
Office.  Fitzsimons  Army  Medical  Center-to  establish  the  pay  ac- 
count of  a  student  in  the  Health  Professions  Scholarship  Program 
and  to  establish  his/her  entitlements  and  deductions  in  order  to 
compute  and  disburse  his/her  pay  and  reimbursable  expenses  while 
keeping  a  record  of  taxes  and  disbursements  to  other  than  the 
member  Treasury  Department  to  record  check  issue  data,  taxable 
earnings  and  taxes  withheld  Individual  states  and  cities  of  the 
United  States  to  verify  tax  liability  against  members'  state  and  city 
income  tax  returns  Social  Security  Administration  lo  record 
earned  wages  by  member  under  the  Federal  Insurance  Contribu- 
tions Act  (FTCA)  Comptroller.  FAMC  and  D.ASG.  Washington.  D. 
C:  lo  prepare  automated  statistical  reports  and  personnel  informa- 
tion rosters 

Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag- 
netic tapes,  computer  paper  printout,  microfilm  and  ledger  cards. 

Retrievabilily:  Filed  by  social  securitv  number,  alphabetically  by 
name    Conventional  indexing  is  used  to  retrieve  data 

Safeguards:  F&.AO.  F.AMC  records  are  maintained  in  areas  ac- 
cessible onlv  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained  F&AO.  FAMC  secured  nightly,  weekends  and 
holidays  and  patrolled  by  Military  Police  who  make  periodic  securi- 
ty checks  Computer  access  is  restricted  to  Management  Informa- 
tion Systems  Office  employees  only 

Retention  and  disposal:  Individual  Pav  Record  Files  Permanent 
Retained  at  F&AO.  FAMC  while  member  is  enrolled  in  ihe  Health 
Professions  Scholarship  Program  and  then  transferred  lo  microfilm. 
Paper  record  destroved  microfilm  retained  ^  years  and  then 
destroyed 

System  manager(s)  and  address:  Finance  and  Accounting  Officer, 
Comptroller  Division,  Fitzsimons  Armv  Medical  Center,  Denver. 
CO  80240. 
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PRIVACY   ACT   ISSUANCES 


NoiKkaltoa  procrdvrc:  Information  may  be  obtained  from 
Finance  and  Accounting  Officer  (HSF-CF) 
Comptroller  Division 
Fit;simmons  Army  Medical  Center 
Denver.  CO  80240 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  FAMC.  ATTN  Finance  and  Account- 
ing Officer.  Denver.  CO  80240 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  member  and  be  signed  b>  the  member.  For  personal 
visits,  the  individual  must  provide  some  acceptable  identification, 
such  as  a  valid  dnver's  license,  employing  office's  identification 
card,  and  give  some  verbal  mformation  which  could  be  verified 
with  his  fde. 

Coolestiag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  Finance  and  Accounting  Officer 
(HSF  CF),  Fitzsimons  Army  Medical  Center,  Denver.  CO  80240 
Telephone  AUTOVON  «>43-8832  or  943-8135:  Area  Code  (303)  341 
8832  or  341-8135 

Record  loarcc  categoric*:  The  source  of  the  data  to  establish  the 
member's  pay  account  originates  from  Department  of  the  Army. 
Office  of  the  Surgeon  General.  Washington.  DC 

Other  data  is  obtained  from  individually  prepared  forms  and 
authorisation  documents  prepared  after  admission  to  the  HPSP 

Salary  ubles  and  Ux  rates  are  obtained  from  executive  orders 
and  Internal  Revenue  Service 

Syilemt  exempted  from  certain  provision*  of  the  act:  None 
A0305.1laDAPE 
System  name:  305  I  la  L'SMA  Cadet  Pay  and  Accounts  System 

System  localloo:  Finance  and  Accounting  Office.  United  States 
Mihtary  Academy.  West  Point.  New  York  10<>96 

Treasurer.  United  States  Mibtary  Academy  (USMA).  West  Point, 
New  York  10996 

Adjutant     General     (AG)     Data     Processing     Branch.     Adjutant 
General    Division.    United    States    Military    Academy.    West    Point 
New  York  10996 

Categories  of  Individuals  covered  by  the  system:  Members  of  the 
United  States  Corps  of  Cadets 

Categories  of  records  In  the  system:  Monthly  payroll  Ustings  of 
present  members  of  the  Corps  showing  entitlements  and  deductions 
(both  required  and  voluntary). 

Bank  identification  data  for  deposit  of  pay 

Individual  account  activity  pertaining  to  funds  held  in  trust  by 
the  Treasurer.  United  States  Mihtary  Academy. 

Authority  lor  maialcnance  of  the  system:  Title  10  U.S.C  .  Sections 
205.  4340  and  4350 

Executive  Orders  which  establish  salary  tables 

Title  6.  General  Accounting  Office  (GAO)  Policy  and  Procedures 
Manual  for  Guidance  of  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  payroll  system  for 
computing  pay  entillements  and  deductions  for  Federal  Tax;  Social 
Security;  Servicemen's  Group  Life  Insurance.  Combined  Federal 
Campaign;  Barber.  Laundry  &  Dry  Cleaning  charges;  Advanced 
Pay  and  funds  deposited  with  Treasurer.  United  States  Military 
Academy  for  holding  in  trust  to  pay  for  required  uniforms,  books, 
and  equipment 

Internal  Revenue  Sexvice  (IRS):  tax  and  social  security  reports 

States  and  Cities;  to  provide  taxable  earnings  information  of 
cadets  to  those  states  and  cities  who  have  entered  into  an  agree- 
ment with  Department  of  the  Army  and  Treasury  Department 

Individual  Cadet  Statement  supplied  monthly  to  each  cadet. 

United  Slates  Army  Mibtary  Personnel  Center  furnished  mag- 
netic tape  for  use  in  verifying  social  security  account  numbers  with 
Social  Security  Administration 

Commandant     of     Cadets,     United     States     Military     Academy 
furnished  copy  of  payroll  listing  for  reference  purposes  to  respond 
to  individual  cadet  inquiries 

Financial  institutions;  furnished  listings  of  their  depositors  and 
amounts  to  be  credited  to  individual  depositor  accounts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Paper  records  in  file  folders 


Computer  paper  printouts 

Retri«vability:  Files  by  cadet  number  (alphabetical  within 
graduating  class  year) 

Hard  copy  records  are  maintained  in  the  Finance  and  Accounting 
Office. 

Safeguards:  The  Finance  and  Accounting  Office  and  Treasurer's 
Office  are  within  buildings  and  the  buildings  themselves  are 
secured  at  night  and  patrolled  Records  are  accessible  to  authorized 
employees  (payroll  clerks  and  supervisors  of  the  Finance  and  Ac- 
counting Office  and  accounting  clerks  and  supervisors  within  the 
Office  of  the  Treasurer).  Requests  for  data,  except  those  v»hich  are 
based  on  law  or  court  order,  are  answered  only  with  the  written 
consent  of  the  individual  cadet  Computer  access  is  restricted  to 
authorized  computer  activity  personnel  There  is  no  remote  ter- 
minal access  capability  All  master  data  files  and  back-up  files  are 
stored  in  secure  facilities 

Retention  and  disposal:  Original  pavrolls  are  submitted  monthly  to 
the  US  General  .Accounting  Office  Field  Office  located  and  al- 
ternately stored  at  US  .Army  Finance  and  Accounting  Center.  Indi- 
anapolis. IN  46249. 

Duplicate  payrolls  are  retained  locally  for  3  years  and  then 
destroyed  by  recycling. 

Data  processing  input  cards  are  retained  1  month  and  then 
salvaged 

Transaction  tapes  are  retained  1  month  then  erased. 

Master  tape  and  pay  check  tape  files  are  retained  3  months,  then 
erased. 

Quarterly  tax  report  tapes  -  original  is  sent  to  Social  Security  Ad- 
ministration (SSA)  and  a  back-up  is  retained  by  the  computer  facili- 
ty. On  return  both  the  original  and  back  up  are  retained  until 
original  tape  for  annual  report  is  returned,  then  all  quarterly  report 
tapes  are  erased 

Annual  tax  report  tapes:  original  is  sent  to  SSA  and  a  back-up  is 
retained  On  return  of  the  original,  both  tapes  are  retained  for  1 
year  then  erased 

System    manager(s)   and   address:    Cadet   Pay    -    Finance    and    Ac 
counting  Officer  (MACO-F).   Office  of  the  Deputv  Chief  of  Staff 
Comptroller.    United    States    Military    Academy.    West    Point.    New 
York  10996 

Cadet  Accounts:  Treasurer  (MATR),  United  States  Military 
Academy.  West  Point,  New  York  10996 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Finance  and  Accounting  Office  (MACO-F).  United 
States  Mihtar\  Academy,  West  Point.  New  York  10996  Telephone 
Area  Code  9U.  938-260^  or  938-2104 

Record  access  procedures:  Request  for  information  in  current  files 
which  are  retained  for  3  years  should  be  addressed  to  Finance  and 
Accounting  Office  (MACO-F).  United  States  Military  Academy. 
West  Point.  New  York  10996.  Telephone  Area  Code  914.  938-2607 
or  938-2104. 

Written  requests  for  information  should  contain  the  cadet's 
graduating  class  year,  full  name.  Social  Security  Number,  current 
address,  telephone  number  and  be  signed  by  the  requester  If 
request  is  from  other  than  the  cadet/former  cadet,  a  notarized 
authorization  from  the  cadet  involved  must  be  furnished. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  which 
could  be  verified  with  his  payroll 

Contesting  record  procedures:  The  Armv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  Finance  and  Accounting  Office 
(MACO-F).  United  States  Military  .Academy,  West  Point.  New 
York   10996    Telephone  Area  Code  914.  938-2b()7  or  938-2104 

Record  source  cateRories:  Director  of  Admissions  and  Registrar. 
United  States  Military  Academy  furnishes  basic  identification  data 
on  all  new  cadets  annually  which  is  obtained  from  individual  appli- 
cation for  admission  to  the  Academy  and  related  forms 

Other  data  are  obtained  from  individually  prepared  forms  and 
authorization  documents  prepared  after  admission 

Salary  tables  and  tax  rates  are  obtained  from  executive  orders 
and  IRS 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0306.01aDACA 
System  name:  306.01  Civihan  Employee  Pay  System 
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System  location:  Detcntrali/ed  Segments  Approximately  90 
Army  Finance  Offices  and  Finance  &  Accounting  Offices  (FAO) 
world-wide  having  Civilian  Payroll  activities 

Categories    of    Individuals    covered    by    the    tyftrm;    Civilians    em 
ployed  by   Department  of  the   Armv  (DA).  Department  of  Defense 
(DOD).   some    departments   of   the    Navy    and    Air    Force,    contract 
teachers 

Categories  of  records  in  the  system:  Individual  pav  record  files, 
signature  cards,  individual  retirement  record  files,  individual  retire 
ment  control  files.  Civil  Service  retirement  fund  report  files,  leave 
record  card  files,  leave  record  files,  authorized  timekeeper  list  files, 
payroll  control  files,  pavroll  work  files,  individual  withholding  and 
deduction  authorization  files,  withholding  tax  exemption  certificate 
files,  withholding  lax  files,  subsistence  and  quarters  files,  statement 
of  charges  files,  savings  bond  reporting  files,  health  benefits  files, 
personal  exception  and  indebtedness  files,  civilian  personnel  claims 
files,  repatriated  personnel  payment  files,  decedent  claim  files,  and 
unemployment  compensation  data  request  files 

Authority    for    maintenance    of   the    lystera:    Title    6.    (ieneral    Ac 
counting    Office    Policv    and    Procedures    Manual    for    Guidance    of 
Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  auch  uses:   FAO    Purpose  is  to  pro 
vide  a  basis  for  establishment  of  computation  of  civilian  pas    entit 
lemenls    and    deductions,     provide     a    permanent    historv     of    pav 
transactions,  maintain  a  record  of  leave  accrued  and  taken,  keep  a 
record  of  bonds  due  and  issued,  keep  a  record  of  taxes  paid,  and 
provide  information  to  answer  inquiries  and  process  claims  pertain 
ing   to   such   entitlements     This   information    is   also   used   to   provide 
necessarv    data    to   the    Treasury    Department,    Social   Securitv    .Ad 
ministration  (SSA).   Internal   Revenue   Service  (IRS).  Civil  Service 
Commission  (CSC),  and  those  stales  and  cities  that  have  an  agree- 
ment with  the  DA  to  receive  taxable  earnings  information. 

Treasury  Department    To  record  check  and  bond  issue  data. 

IRS    To  record  taxable  earnings  and  taxes  withheld 

SS.A  To  record  earned  wages  bv  member  under  the  Federal  In- 
surance Contributions  Act 

CSC  To  record  monies  paid  into  Federal  Retirement  Fund  and 
to  provide  information  pertaining  to  health  benefits 

States  and  cities  Tii  provide  taxable  earnings  of  civilian  em- 
ployees to  those  stales  and  cities  which  have  entered  into  an  agree- 
ment with  DA  and  Treasurv   Department 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  stor.ige.  card 
files,  computer  magnetic  tapes  and  disks,  computer  paper  printouts, 
and  microfilm 

Retricvabllity:  Filed  by  social  security  number  (SSN)  within 
payroll,  also  filed  alphabetically  by  last  name  within  payroll  for 
manual  system 

Safeguards:  World-Wide  FAO:  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained 

Retention  and  disposal:  Individual  Pay  Record  Files  Permanent 
Forward  to  National  Personnel  Records  Center  (NPRC)  after  3 
years. 

Individual  retirement  records  file  Permanent  Retain  at  installa- 
tion while  member  is  activelv  emploved  Forward  to  new  installa- 
tion when  member  is  transferred  to  another  DA  activity  or  upon 
separation  Forward  to  CSC  when  emplovee  transfers  to  another  in 
stallation  with  the  Defense  Fst.iblishment  NOT  serviced  b\  .Army 
or  upon  separation  from  Federal  Service.  Forward  microfilm  of 
manually  maintained  individual  retirement  records  to  NPRC  after  3 
years 

Personnel  exception  and  indebtedness  files:  Permanent  Filed  in 
official  personnel  folder  (tJPFi  I  pon  separation  or  transfer,  if 
OPF  IS  not  on  file  locally,  files  are  forwarded  to  NPRC.  General 
Services  Administration,  St    l.ouis.  .MO    6M18. 

Repatriated  personnel  payment  files  Permanent  Forward  to 
NPRC  after  3  years 

Subsistence  &  quarters  rate  deviation  files  Permanent  Retire  on 
discon-  tinuance  of  the  inst:illation 

Other  r^ords  Retention  periods  vary  according  to  category  of 
record.  The  minimum  retention  period  is  2  years  and  the  maximum 
period  12  years,  after  which  records  are  destroyed. 

System  managerls)  and  address:  Comptroller  of  the  Army. 
Headquarters,  Department  of  the  Army  (HQDA).  The  Pentagon. 
Washington.  DC  20310, 


Finance  and  Accounting  Officer,  United  States  Army  FAO. 
world  wide. 

Notification  procedure:  Information  mav  be  obtained  from 
Complrollcr  of  the  Armv 
H(;i)A  (DACA  FAF  P) 
Room  2 A  664 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/69S  |24- 
i  inance  and  Accounting  Officers  at  US  Army   FAO.  world-wide 
Record   access   procedures:    Requests   from    individuals   should    be 
addressed  to    (  omptioller  of  the   ArmytDACA  F.AF  P).   Room   2A- 
W.4,   The   Pentagon.  Washington.   DC   20310  or  to  Finance  and   .Ac- 
counting Officers.  FAO.  world  wide 

Written  requests  for  information  should  contain  full  name.  S.SN 
and  current  address 

Information  mav  be  obtained  by  telephone  Area  Code  202/695- 
1247 

Contesting  record  procedures:  The  Armv  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav   be  obtained  from  the  .SY.SMANAGER 

Record  sourer  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations,  former  cmplovers.  SSA,  financial 
organizations.  Treasurv  Depanmenl  and  automated  system  inter- 
face 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A030«>.02aD\CA 
System  name:  3(V>  02  Nonappropriated  Fund  Employee  Pay  System 

System  location:  Decentralized  Segments  at  299  installa- 
tions/activities world  wide,  having  approximately  1632  Nonap- 
propriated Fund  (NAF)  entities,  maintained  bv  Central  Accounting 
Offices  (C.AO)  or  by  independent  installation  sv stems 

Categories  of  individuals  covered  by  the  system:  .All  civilian  em- 
plovees  of  the  Department  of  the  Armv  who  are  paid  from  Nonap- 
propriated funds  (NAF)  and  who  are  under  the  exclusive  control  of 
the  Secretarv  of  the  Army  or  his  designees,  but  not  paid  from  ap- 
propriated funds  or  not  otherwise  excluded 

Authorized,  vuluntary  off-duty  enlisted  or  officer  personnel 

Categories  of  records  in  the  system:  Individual  records  of  appoint- 
ment or  assignment  OfficialK  authenticated  time  and  attendance 
records,  supported  bv  substantiating  documents  Individual  leave 
records  files,  payroll  control  files,  individual  withholding  authoriza- 
tion files,  withholding  tax  exemption  certificate  files,  withholding 
tax  files,  savings  bond  schedule  files,  other  deduction  tvpe  files, 
pavroll  journal  and  check  register,  earnings  statement,  earnings 
records,  tips  received,  pay  check  stubs  or  envelopes,  subsistence 
and  quarters  files,  unemplovment  compensation  data  request  files, 
health,  hospitalization  and  life  insurance  files 

Income  tax  withheld,  employer  and  emplovee  Federal  Insurance 
Contributions  .Act  (FIC.A)  files.  Federal  Unemployment  Insurance 
Tax  files.  Employer  Quarterly  Federal  Tax  Return,  state  tax  files, 
citv  tax  files.  Fair  Labor  Standards  Ai-t  files  and  total  employer  lia- 
bility for  accrued  leave  at  separation 

.Authority  for  maintenance  of  the  system:  Title  5  L°  S C.  Section 
2105;  Title  5  U  SC  .  Section  5531,  5533,  Public  Law  92-392.  Fair 
I  abor  Standard  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
b\  Central  Accounting  Offices  (CAOl  and  Pavroll  Office  to  calcu- 
late the  net  pay  due  each  employee,  to  provide  a  history  of  pay 
transactions,  entitlements  and  deductions,  to  maintain  a  record  of 
leave  accrued  and  taken,  to  keep  a  schedule  of  bonds  due  and  is- 
sued, to  keep  a  record  of  taxes  paid,  to  provide  answers  to  inqui- 
ries or  claims  pertaining  to  payroll  data,  to  provide  necessary  data 
to  the  Treasury  Department,  the  Social  Security  Administration.  In- 
ternal Revenue  Service,  to  provide  information  to  states  and  cities 
which  have  an  agreement  with  the  Department  of  the  .Army  to 
receive  taxable  earnings  information  To  provide  reports  required 
by  law  such  as  Income  Tax  withheld.  Employer  and  Employee  So- 
cial Securitv  taxes.  Federal  Unemplovment  Insurance  taxes.  F'm- 
plover  Quarterly  Federal  Tax  Returns  (Forms  941).  Federal  Unem 
plovment  Insurance  Tax.  To  provide  information  pertaining  to 
health  benefits  and  Fair  Labor  Standards  (FLSAl  data 

To  provide  salary  and  wage  statistics  to  include;  number  of  em- 
ployees,  average   hours   worked,   average   hourlv    earnings,   straight 
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lime  hourly  earnings,  average  earnings  per  pay  period,  straight  time 

rarning  per  pav  pcrn'xl    and  average  annual  earnings 

PoliciM  aad  pra<tic«i  f»r  (torlag.  retrWvtag,  accessiag,  rctaiatag, 
■  nd  dispotlag  af  rrrerds  ia  Ike  tyalcai: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
file^.  magnetic  tapes  and  disks,  computer  hardcopy  printouts 

R(iri««abllll)r:  Filed  bv  last  name  and  social  securitv  number 
vkithin  each  Nonappropriated  fund  activity  (N.^F)  payroll  (Alpha- 
Numenc) 

Safegaardt:  Files  are  located  in  areas  accessible  only  to 
authon^ed  personnel. 

Reteattoa  aad  disposal:  Individual  pay  record  files  are  permanent 
Forward  to  National  Personnel  Records  Center  after  '  years 
Retain  at  installation  while  member  is  actively  employed  Forward 
to  new  installation  when  member  is  transferred  N.AF  position. 
Upon  separation  or  termination  of  employment  files  arc  placed  in 
an  inactive  status  and  retained  18  months  after  close  of  pa%  year 

I  eave  records  are  retained  10  vears  and  then  destroyed 

Individual  insurance  and  retirement  records  are  destroyed  6  vcars 
after  termination  of  involvement  with  nonappropriated  fund  activi- 
ty 

Other     management     and     accounting     information     reports     are 

retained  from  I  to  .'  \ears  before  destruction. 

System    maaagcris)   aad   address:    Custodians   of   nonappropriated 
fund   activities   at   vanous   installations   worldwide.   Official   mailing 
addresses  are  listed  in  the  Department  of  Defense  Directory  m  the 
.Appendix 
NolUicatkiB  procedure:  Information  may  be  obtained  from: 
Commander  United  States  Army  Finance  and  Accounting 

Center 
Attention:  FINCD 
Indianapolis.  Indiana  46244 
Individual      mav      obtain      information      from      the      appropriate 
SYSMANAGER 

Record  access  procedares:  Requests  from  individuals  should  he 
addressed  to  SYSMANAGER  at  activities  located  at  commands 
and  installations  world-wide 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
minations are  contained  in  AR  340-21 

Initial  determination  from  SYSMANAGER 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations,  former  employers.  Social  Security 
Administration.  US  Treasuty  Department.  Nonappropriated  Fund 
benefit  plans  and  servicing  Civilian  Personnel  Offices. 

Time  and  attendance  data  are  received  from  the  employing  office 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0309.05aDAAG 

Svstem  name:  ?0905a  Resource  Management  and  Cost  Accounting 
Files 

System    location:    Headquarters.   Department   of   the   Army.    Staff 
and  field  operating  agencies,  commands,  installation  and  activities 
OfTicial  mailing  addresses  are  in  the  organizational  directory   in  the 
appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  or  attached  to  the  organization  and  civilian  employees  of 
the  org.ini/alion 

Calrgories  of  records  in  the  system:  System  consists  of  a  record 
by  individual  of  manhours  applied  to  the  accomplishment  of  as- 
signed tasks  or  projects  Specific  data  elements  include  name,  so- 
cial securitv  number/employee  identifiction  number,  organizational 
element,  military  rank  or  civilian  grade,  job  title,  regular  and  over- 
time wage  rates,  regular  and  overtime  hours  worked,  hours  of  leave 
taken,  record  of  official  travel,  project  code,  cost  accounting  code, 
workload  units  accomplished,  and  related  information. 

Aulhorilv  (or  maiateaaoct  of  the  svstem:  Title  10  U  S.C..  Section 
3012 

Roulioe  uses  of  records  maialained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  management  to 
project  manpower  and  monetary  requirements,  to  allocate  available 
resources  to  specific  projects:  to  schedule  workload  and  assess 
progress:  to  evaluate  individual  performance  and  equipment  effi- 
ciency; to  provide  a  record  of  personnel  and  equipment  utilization. 


to  monitor  use  of  overtime;  to  control  and  monitor  obligation  and 
expenditure  of  Government  funds  and  provide  audit  trail,  and  to 
generate  statistical  reports  of  workload  levels  and  trends  within  the 
organization 

Policies  and  practices  (or  daring,  retricviag.  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Pnmarih  magnetic  tape,  cards,  or  disk  Manual  records 
are  in  the  form  of  microforms,  computer  printouts,  paper  records 
in  file  folders  and  binders    and  source  cards 

Relrievability:    B\    name,    social    security    number,    or    employee 
identification   number    Information   may   also  be   accessed   through 
use  of  a   nonpersonal  data  element  such  as  project  code,   cost  ac 
counting  code,  or  c>rganizational  clement 

Safeguards:  Automated  systems  employ  computer  hard- 
ware/software safeguard  features  Records  are  maintained  in  con- 
trolled access  areas  and  in  buildings/rooms  which  are  secured  dur- 
ing nonduty  hours  Some  organizations  employ  military  or  civilian 
securitv  guards 

RrtenlioD  and  di.sposal:  Magnetic  media  are  erased  after  I  year. 
Manual  records  are  destroyed  after  I  vear  bv  pulping,  tearing,  or 
shredding 

System  manager(s)  and  address:  Heads  of  DA  Staff  and  field 
operating  agencies  and  commanders  of  installations/activities  which 
maintain  a  resource  management  of  cost  accounting  svstem  Offi- 
cial mailing  addresses  are  in  the  organizational  director\  in  the  ap- 
pendix to  these  svstem  notices 

.Notification  procedure:  Individuals  should  contact  the  agency 
head/installation  commander  of  the  Department  of  the  Arms  or- 
ganization to  which  thev  are  assigned  or  attached  (if  militarv)  or  at 
which  they  are  employed  (if  civilian) 

Record  access  procedures:  Individuals  should  contact  the  agency 
head/installation  commander  of  the  Department  of  the  ^rmv  or- 
ganization to  which  they  are  assigned  or  attached  iif  military)  or  at 
which  they  are  employed  (if  civilian). 

Contesting  record  procedures:  The  .Armv  s  rules  for  contesting 
contents  or  records  and  appealing  initial  determinations  may  be  ob- 
tained from  the  svstem  manager 

Record  source  categories:  Emplosee  time  cards;  organization  man- 
power rosters,  individual  personnel  records;  production  records, 
travel  orders,  and  similar  media 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0.M4.0KaDAAG 
System  name:  >14  08  Check  Cashing  Privilege  Files 

Svstem  location:  Files  are  located  at  all  installations/activities 
with  facilities  to  cash  checks 

Categories  of  individuals  covered  by  the  svstem:  Persons  whose 
checks,  written  at  these  facilities,  have  been  dishonored  and/or 
whose  check  cashing  privileges  have  been  suspended  or  revoked. 

Categories  of  records  In  the  system:  Documents  related  to  advanc- 
ing, revoking,  or  suspending,  restoring  and  general  supervision  of 
check  cashing  pnvilcges  Included  are  letters  to  individuals  about 
bad  checks,  warnings  that  a  recurrence  in  issuing  a  had  check  mav 
result  in  withdrawing  check  cashing  privileges,  nolii.es  fr>)m  banks 
that  the  hank  was  in  error,  notices  to  aciivmes  that  check  cashing 
privileges  have  been  suspended  or  restored  for  certain  individuals, 
returned  checks,  lists  of  persons  whose  privileges  have  been 
suspended  or  withdrawn,  and  related  papers 

.Authority  (or  maintenance  of  the  svstem:  Title  10  U  S.C.,  Section 
.H)12 

Routine  uses  of  records  maintainrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  decide  which  in- 
dividuals shall  be  denied  check  cashing  pnvileges  at  installation 
check  cashing  facilities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  card  file,  paper  records  in  file  folders,  and  com- 
puter tape 

Relrievability:  Information  is  filed  both  alphabetically  under 
names  of  individuals  or  by  social  security  number 

Safeguards:  Files  are  located  in  areas  accessible  onlv  to 
authorized  persons, 

Reteolioo  and  disposal:  Files  are  permanent  for  those  persons 
vkhose  dishonored  checks  have  not  been  redeemed  For  those  who 
have  made  restitution,  files  are  kept  1  year  or  until  privileges  have 
been  restored,  or  until  the  individual  obligation  has  been  satisfied. 
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System  manager(s)  and  address:  Installation  commander 
Notification  procedure:  Information  mav  be  obtained  from  the  in- 
stallation   commander 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  commander 

Written  requests  should  list  social  security  number 
Coatesting  record  procedures:   Rules  and  procedures  for  contest- 
ing file   contents  and   appealing   initial   determinations   may    be  oh 
tamed  by  writing  to  the  appropriate  installation  commander 

Record  source  categories:  The  dishonored  check. 
Systems  exempted  from  certain  prbvislons  o(  the  act:  None 
A0J14.09aDACA 

System  name:  3I40*)  Nonappropriated  Fund  Accounts  Receivable 
System  (NAFARS) 
System  location:  Nonappropnated  Fund  activities  decentralized  at 
vanous  Army  installations  and  activities  world-wide  Official  mail- 
ing addresses  are  listed  in  the  Department  of  Defense  Directors  in 
the  appendix  to  the  Department  of  Army  System  Notices 

Categories  of  Individuals  covered  by  the  system:  All  current  mem 
hers  of  Officer  club  facilities  and   past   members  who  have   other 
than  zero  balance  in  their  accounts 

Noncommissioned  Officer  Club  facilities  whose  members  ac- 
counts show  balances  other  than  zero 

All  personnel  using  Post  billeting  facilities  on  a  fce-paidbasis 
(Bachelor  Officer  Quarters.  Visitor  Officer  Quarters  and 
Guesthouse  facilities)  and  personnel  no  longer  using  such  facilities 
whose  accounts  have  other  than  zero  balances 

Any  individual,  military  or  civilian,  having  a  statement  of  ac- 
count for  the  billing  period 

All  military  and  other  personnel  occupying  government  housing 
at  any  military  installation  worldwide 

Individual  class  B  telephone  subscribers 

Members,  customers  or  civilians  having  30-day  credit  terms  for 
'charge'  sales  and/or  dues  obligations  to  NAF  activities. 

All  personnel  whose  accounts  have  been  charged  with  dollar  ac- 
counts of  checks  that  have  been  dishonored  by  banking  institutions 
and  returned  to  NAF  activities. 

Individuals  who  have  cash  loans  charged  to  their  accounts. 

Categories  of  records  in  the  system:  Dues/Charge  Sales 

Files  contain  records  of  individual  names,  social  security 
number,  rank,  amount  of  charges,  and  billings  of  items  or  services 
furnished. 

Billeting.  Quarters  and  Utilities 

Records  include  individual  files  showing  establishment  of  quar- 
ters and  utilitv  accounts  containing  all  charges,  collections  and 
balances  on  a  current  basis. 

Files  of  subscriber's  requests  for  installation  or  removal  of 
telephones,  , 

Cross  references  between  name  and  telephone  numbers  ' 

Individual  records  describing  services  provided. 

Retained  copies  of  billing  showing  current  and  cumulative 
charges. 

Subsidiary  ledgers  containing  detail  of  services  billed  and  paid  b> 
individual  receiving  services  or  items 

Customer  account  listings 

Alpha  and  numeric  lists  of  delinquent  accounts 

Invoice  listings 

Toll  listings,  unmatched  toll  lists,  error  lists  and  billing  lists. 

Work  order  forms 

Master  list  of  account  showing  name,  social  securitv  number, 
phone  number,  unit  and  home  address 

Cash  summary  lists,  cumulative  unpaid  transaction  (unpaid  totals 
by  telephone,  taxes,  rent  and  utilities) 

Master  transaction  files  showing  total  b\  tvpe  of  charge 

Monthly  lists  compiled  by  building  and/or  room  number,  name 
and  rank  of  occupant 

Monthly  receipt  vouchers,  dale  of  pavment  with  payment  method 
(cash/check), 

File  of  billings  associated  with  returned  dishonored  checks 

Authority  (or  maintenance  o(  the  system:  Title  10  U  S,C  ,  Section 
3012;  Title  5  USC  .  Section  5101.  Section  401  PL  216.  Section  113 
PL  784;  Title  10  USC.  Section  2481.  Title  31  USC,  Section  66 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Central  Accounting  Of- 
ficers, custodians  and  independent  accounting  service  facilities 
maintain  current  rosters  as  subsidiarv  records  for  accounts  receiva- 
ble and  cash  accountabilitv  control. 


Provide  monthly  statements  to  be  mailed  to  customers 
Provide  ledger  balances  for  activity  financial  statements 
To  answer  inquiries  of  members  on  account   status  and   specific 
transactions,  researching  errors  and  nonagreement  in  general  ledger 
and  subsidiarv   ledger  account  balances 

Prepare  aged  listing  of  accounts  receivable,  30,  h(l  and  40  davs 
Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Computer  hardcopv  printouts  filed  in  binders,  copies  of 
statements  filed  in  folders  identified  by  customer  name  and  social 
securitv  number 

Account  master  files  on  tape  (disks)  showing  current  and  cumula- 
tive balance  data 

Relrievability:  Magnetic  tapes  and/or  disks  by  account  in  numeri- 
cal and  alphabetical  order 

Safeguards:  Records  arc  maintained  in  lock-type  cabinets  within 
storage  areas  accessible  onlv  to  authorized  personnel 

Retention  and  disposal:  Hardcopy  records  destroyed  after  3  years 
provided  audit  has  been  performed  and  no  exceptions  or  irregulari- 
ties have  been  disclosed 

Magnetic  tapes  and  disk  files  same  as  other  hardcopy 
Punched  cards  destroyed  upon  conversion  to  tape  or  disk  files 

System    manager(s)    and    address:    Custodian    of    nonappropriated 

fund  activities  at  various  installations  v^orld  wide 

Official  mailing  addresses  are  listed  in  the  appendix  to  the  De- 
partment of  .Arms  Svstem  Notices 

Notification  procedure:  Obtain  all  information  from  appropriate 
SYSMANAGER 

Record  access  procedures:  Written  requests  for  information  must 

consist  of  full  name,  social  securitv   number  and  account  number 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appeals  (AR  340-21)  mav  be  obtained  from  the 
SYSMANAGER 

Record     source    categories:     Dailv     transaction     registers/journals 
received  from  billeting  officer,  signal  officer,  and/or  club  officers 
Systems  exempted  (rum  certain  provisions  ol  the  act:  None 

A03U.17aDAAG 
System    name:    314,17   Individual   Transaction    Files   (Customer   Or- 
ders) 
System    location:    Files    are    located    at    Special   Order   Fund.    US 
Support  Activitv  -  Iran.  Box  2200.  APO  NY  04205 

Categories  of  individuals  covered  by  the  system:  Personnel  who 
have  placed  an  order  with  Special  Order  Fund  to  be  ordered  by 
Special  Order  Fund  specificalK  for  the  individual,  not  for  sale  from 
Special  Order  Fund  inventorv 

Categories  of  records  in  the  svstem:  Beside  the  order  blank  itself, 
also  included,  may  be  an>  correspondence  to  the  vendor  on  the 
customer  and  related  internal  forms  such  as  Receiving  Report  and 
Purchase  Order 

Authority  (or  maintenance  o(  the  svstem:  Title  10  USC.  Section 
3012, 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Information  on  the  docu- 
ments are  used  to  idenlifv  and  contact  an  individual  when  merchan- 
dise ordered  arrives  or  a  problem  arises  Documents  are  used  to 
confirm  orders  delivered  or  outstanding 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet(s)  in  office  area, 

Retrievabilitv:  Files  are  maintained  in  alphabetical  order  by 
customer's  last  name 

Safeguards:  Non-Fund  employees  are  not  permitted  in  the  files 
area  and  building  (Special  Order  Fund  only)  is  locked  with  strict 
kev '  combination  control 

Retention  and  disposal:  Documents  relating  the  completed 
transactions  for  more  than 

2500  destroyed  after  6  years  Documents  related  to  completed 
transactions  for 

2500  or  less:  destroyed  after  3  years,  , 

System  manageris)  and  address:  Custodian.  Special  Order  Fund 
Notification  procedure:   Requests   from   individuals   should  be  ad- 
dressed to  Custodian.   Special  Order  Fund.  US  Support  Activity   - 
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Itan.  Box  2100.  APO  NY  0^205    Identificalion  should  include  full 
name  and  SSN  of  sponsor  (Federal  employee). 

Record  access  procedures:  SYSMANAGER  as  above 
Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21. 

Record  source  categories:  Individual  placing  order  and  vendor 
catalogues  and  pnce  lists 

Systems  excnipled  from  certain  provisions  of  the  act:  None 

A0314.24DAAG 
S>.slcin   name:    314.24   Nonappropnated    Fund    Employee    Insurance 
Files 

System  location:  Insurance  Branch.  Nonappropriated  Funds 
Directorate.  The  .Adjutant  General  Center  (Department  of  .Army 
Adjutant  GerKral) 

Categories  of  individuals  covered  by  the  system:  .All  US  Army 
Nonappropriated  Fund  (NAF)  employees  who  participate  in  the 
IIS.A  N.AF  Group  Insurance  and  Retirement  Plan 

Categories  of  records  In  the  system:  File  contains  monthly  and  cu- 
mulative deductions  for  each  NAF  employee. 

.Authority  for  maintenance  of  the  system:  PL  .^"^l  "^.^d  Congress. 
Title  26  use  .  Section  401  a 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  data  are  collected  U> 
suhstanliale  initial  enrollment  and  subsequent  enrollment  changes  in 
the  ssstem  Information  is  used  to  verify  monthly  deductions  and 
to  compute  annuities,  refunds  and  death  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  tape  library,  file  folders  and 
micriifiche 

Retrievabllity:  Filed  alphabetically  by  last  name  within  each  N.AF 
activity 

Safeguards:  Building  employs  secunty  guards.  Records  main- 
tained are  accessible  only  to  authorized  personnel  that  are  properly 
cleared  and  trained 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  terminates  emplovment.  retires  or  is 
deceased,  held  1  additional  year  in  inactive  file  and  subsequently 
retired  to  Washington  National  Records  Center. 

System  managerts)  and  address:  The  .Adjutant  General,  Headquar- 
ters. Department  of  the  Army,  the  Pentagon,  Washington,  D   C. 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAAG-NFA-IG) 
Room  11  0?  1 
Forrestal  Building 
Washington.  D  C   20314 
Telephone    Area  Code  202-693-1280 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed    to:    Headquarters,    Department    of    the    Army    (DAAG- 
NFA  IG).    Room    II    031.    Forrestal    Building.    Washington.    D     C 
20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  activity  number. 

Personal  visits  may  be  made  to  Room  II  031,  Forrestal  Building. 
Washington.  D  C  20314  The  individual  will  establish  identity  by 
providing  two  (2i  forms  of  identification,  such  as  driver's  license 
and  employing  office's  identification  card 

Contesling  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  fr(im 
HQDA  (DAAG-NFA-IG).  Washington.  D    C    20314 

Record  source  categories:  .All  Nonappropriated  Fund  Personnel 
Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0314.30aDAAG 
System  name:  314.30  Nonappropriated  Fund   InstrumentaUty   Mem- 
bership Files 
System  location:  Army  installations  having  Membership  Associa- 
tion in  Nonappropriated  Fund  Instrumentalities  (Clubs)  of  a  social 
or  recreational  nature  which  exist  for  morale  support. 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
military  personnel  and  Department  of  Defense  civilians  who  are  re- 


gistered members  of  NAFI  clubs  such  as  rod  and  gun.  flying,  rid- 
ing, hunting,  and  fishing,  and  similar  clubs  at  Army  installations 
Records  contain  member's  name,  grade  or  military  rank,  and  mail- 
ing address,  monetary  biil.ince  cither  owed  t»>  or  by  the  nonap- 
propriated fund,  and  related  information 

Categories  of  records  in  the  system:  Club  membership  list  and  ad- 
dress labels,  name,  gr.idc/rank  of  member  and  in.iiling  address;  and 
Accounts  Payable  or  Receivable  ledger  cards,  and  related  papers 

.Authnritv  for  maintenance  of  the  system:  Title  10  L'  S  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries oi  users  and  the  purposes  o(  such  uses:  To  maintain  list  of  cur- 
rent members  and  rcstncl  use  of  i.luh  facilities  to  eligible  person- 
nel, to  furnish  members  information  regarding  club  activities;  and 
to  record  monies  owed  to  and  b\  the  NAFI  to  members  Accounts 
payable  and  receivable  information  listed  and  summarized  at  the 
end  of  accounting  periods  and  provided  to  the  Fund  Custodian  for 
collection  or  payment,  as  appropriate 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  m.tgnetic  discs;  and  cards 
filed  in  metal  card  files 

Retrievabllity:  Numeric  file  by  membership  card  number; 
alphabetically  bv  name,  and/or  by  Fund  and  .Accounts  Paya- 
ble/Recciv  able 

Safeguards:  .All  files  are  housed  in  buildings  secured  by  lock  and 
entered   only    by    authorized   personnel.    Magnetic    discs   are   main- 
tained  in  locked  filing  cabinets  accessible  only  to  authorized  per 
sonnel 

Retention  and  disposal:  Disposition  of  records  not  authorized  at 
this  time 

System  manager(s)  and  address:  Commander  of  Army  installation 
at  which  N.AFI  (clubsl  are  established 

.Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  .Armv  instalhition  listed  in  the  Appendix  and  should  contain 
individual's  name  and  name  of  appropriate  N.AFI  Club.  For  person- 
nel visits,  the  individual  must  provide  acceptable  justification  such 
as  a  valid  license 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion are  contained  in  AR  340-21 

Record  source  categories:  Registrants'  applications;  records  of  the 
.Membership  .Association  NAFI  Club 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0316.10DAfG 
System    name:    316  10    Program    Management    and    Review    System 
IPROMARS) 

System  location:  Audit  Plans.  Programs  and  Policy  Office, 
Headquarters.  I'.S  .Armv  .Audit  Agencv  (US.A.AA).  IG.A.A-HA. 
NASSIF  Building.  .^611  Columbia  Pike.  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  USA.AA  Em- 
ployee 

Categories  of  records  in  the  system:  File  contains  individual's 
direct  and  indirect  monthly  time  charges,  direct  auditor  time 
charges  are  identified  by  job  and  Department  of  Defense  (DOD) 
.Audit  segment  code  (Functional  .Area) 

.Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'SA.A.A:  To  control  and 
monitor  audit  time  expenditures  by  auditable  entity,  by  job  and  lo- 
cation, 
i 

DOD  (Comptroller):  To  monitor  audit  time  expenditures  by  vari- 
ous DOD  .Audit  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Disks.  Magnetic  Tapes  and  Computer  paper 
printouts. 

Retrievabllity:  By  name  of  employee  and  social  security  number 

Safeguards:  Building  employs  security  guards    Records  are  main 
tained    by    authorized    personnel    that    are    properly    cleared    and 
trained. 
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Retention  and  disposal:  Computer  disks  and  magnetic  tapes  are 
retained  for  1  year,  computet  paper  printouts  are  retained  for  5 
years 

System  manager(si  and  address:  Director.  Audit  Plans.  Programs 
and  Policv,  Headquarters.  I'  S  Armv  .Audit  .Agency.  Washington. 
DC  2031.^ 

Notification  procedure:  Information  may  be  obtained  from 

USAAA  (IGAA-HAl 
Room  437 
NASSIF  Building 
5611  Columbia  Pike 
Falls  Church.  VA  22041 
Telephone    Area  Code  202/7^^-l883 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license  or  employing  of- 
fice's identification  card 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  US  Army  Audit  Agency.  Room  437. 
NASSIF  Building.  5611  Columbia  Pike.  Falls  Church.  VA  22041 

Contesting  record  procedure*:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Employee  time  records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.04DACA 
System  name:  319  04  Validation  Files 

System  location:  United  States  Army  Finance  and  .Accounting 
Center  (USAFACl.  Indianapolis.  IN  46249 

Categories  of  individuals  covered  by  the  system:  Any  Army  milita- 
ry member  or  Departmenf  of  the  Army  civilian  (DAC)  or  former 
military  member  or  DAC  suspected  of  fraud  or  improper  payment 

Categories  of  records  in  the  system:  File  contains  reports  of  in 
vestigation.  copies  of  vouchers,  copies  of  orders,  copies  of  notices 
of  exception,  copies  of  military  pay  orders,  copies  of  certificates  of 
dependency,  sworn  statements,  and  correspondence  between  the 
Comptroller  of  the  Army,  US  General  Accounting  Office,  Depart- 
ment of  the  Army  staff  agencies,  US  Army  Criminal  Investigation 
Command,  and  other  governmental  agencies. 

Authority  for  maintenance  of  the  system:  Title  44  US  C  .  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Field  Services  Office  To 
obtain  data  for  determining  propriety  and  validity  of  Army  financial 
transactions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Rctrievabillty:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  of  Field  Ser- 
vices Office. 

Retention  and  disposal:  Records  are  destroyed  after  3  years 

System  managcr(s)  and  address:  Commander,  USAFAC.  Indi- 
anapoUs.  IN  46249 

Notification  procedure:  Information  may  be  obtained  from 
Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to: 
Chie/,  Field  Services  Office.  US  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits 
are  limited  to  Field  Service  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center.  Indianapolis.  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 


Contesling  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Service  Office  (FINCY).  US  Army  Fmance  and  Ac- 
counting Center.  Indianapolis.  IN  46249 

Record  source  categories:  Federal  Bureau  of  Investigation, 
Criminal  Investigation  Detachments,  finance  officers.  Provost 
Marshal  and  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A03I9.06DACA 
System  name:  3I906  Household  Goods  Shipment  Excess  Cost  Col- 
lection 1  lie 

System  location:  United  Stales  Army  Finance  and  Accounting 
Center  (USAFAC).  Indianapolis.  IN  46249 

Categories  of  individuals  covered  by  the  system:  Army  and  Air 
Force  members  who  h.ive  shipped  excess  household  goods 

Categories  of  records  in  the  system:  Records  contain  Government 
bills  of  lading,  supporting  documents  and  copy  of  excess  cost 
billing 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Establish  liabilitv  and 
issue  notices  of  amounts  due  United  States  for  excess  household 
goods  shipments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  in  file  folders 
Retrievability:    Folders   are   filed   alphabetically   by   last   name   of 

service  number 

Safeguards:  Buildings  employs  secuntv  guards  An  employee 
badge  and  visitor  registration  system  is  utihzed  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  destroyed  after  6  years. 

System  managensi  and  address:  Commander,  USAFAC.  Indi- 
anapolis. IN  4^;49 

Notification  procedure:  Information  may  be  obtained  from 
Commander 

United  States  Army  Finance  and  Accounting  Center 
Attention    FINCH 
Indianapolis.  IN  46249 

Individual  must  provide  full  name,  social  security  number,  and 
military  status 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  United  States  Finance  and  Accounting 
Center.  Attention:  FINCH.  Indianapohs,  IN  46249 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  military  status  and  current  address 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.AN.AGFR 

Record  source  categories:  Information  obtained  from  paid  Govern- 
ment Bills  of  Lading 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.07DACA 

System     name:     31907     Federal     Housing     Administration     (Fy.A) 
Mortgage  Pavment  Insurance  Files 
System    location:    I'nited    States    Army    Finance    and    Accounting 
Center  (USAFAC).  Indianapolis.  IN  4^249 

Categories  of  individuals  covered  by  the  system:  Any  Army  milita- 
ry member  with  over  2  years  of  active  duty  service  who  applies  for 
an  FHA  loan 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plication, certificate  of  eligibility,  record  of  payments,  notices  of 
termination  of  eligibility,  and  correspondence  with  FHA  and  other 
Government  offices 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C  .  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
determine  the  amount  of  insurance  payments,  and  to  control 
authorized  payments 
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Policl««  and  praclicri  for  storiog.  rrtrirving,  accrssing,  retaining, 
and  disposing  ol  records  in  Ihc  lystcm: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabcbcally  by  last  name  of  Armv 
memher 

Safeguards;  Buikting  employs  securilv  guards  Records  are  main- 
tained in  areas  accessible  only  to  authori7ed  personnel  of  Iield  Ser 
Mces  Office 

Rrtrnlloo  and  disposal:  Records  are  destroyed  10  years  after  final 
sep.iration  of  the  individual  from  the  Army 

System  manager(s)  and  -addresa:  Commander.  I'SAFAC.  Indi 
anapolis.  IN  46:49 

Notification  procedure:  Information  may  be  obtained  from: 

Chief.  Field  Services  Office 

I SAFAC 

Indianapolis,  IN  46:4<) 

Telephone    Area  Code  M7/542-3I2'' 
Record  acres*  procedures:  Requests  should  be  adilrcssed  to  Chief, 
Field  Services  (3ffice,   L'S  Army  Finance  and  Accounting  Center. 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  secunty  number.  FH.A  Number  and  current 
address  Visits  are  hmited  to  Field  Services  Office  (FINCY),  CS 
.Army  Finance  and  Accounting  Center,  Indianapolis.  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  u.ith  his  'case'  folder. 

Contesting   record   procedures:    The   Army's   rules   for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY).  US    Army  Finance  and  Ac 
counting  Center.  Indianapolis.  IN  46249 

Record  source  categories:  Applicant,  FHA,  member's  command- 
ing officer  and  other  Government  offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0319.10DACA 
System  name:  319.10  Conversion  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFACl.  Indianapohs,  IN  46249 

Categories  of  individuals  covered  by  the  system:  .All  active  .ind 
former  members  of  the  Armed  Services  and  civilians  who  file  mili- 
tary payment  certificate  (MFC)  claims. 

All  active  and  former  members  of  the  Armed  Services  and 
civilians  of  the  Department  of  the  Army  who  file  foreign  currency 
cbims 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plication for  exchange  of  military  payment  certificates,  letter 
request  for  the  exchange  of  MFC  and  foreign  currency,  mibtary 
pay  vouchers;  substantiating  documents  such  as  receipts,  and  cor- 
respondence between  Field  Services  Office  and  claimant,  records 
custodians,  and  other  Army  and  Government  agencies. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C..  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Field  Services  Office-lo 
evaluate  claim,  and  if  approved,  issue  Treasury  check  to  claimanJ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  F'aper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  claimant. 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  of  Field  Ser- 
vices Office. 

ReieotioD  and  disposal:  Records  are  destroyed  10  years  after  final 
action  on  claim 

System  manager(s)  and  address:  Commander.  USAFAC.  Indi- 
anapolis. IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Chief.  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 


Record  access  procedures:  Kequests  should  be  addressed:  Chief. 
Field  Services  Office.  US  Army  Finance  and  Acciumting  Centci, 
Indianapolis.  IN  46249 

Written  requests  for  information  should  conl.iin  the  full  name  of 
the  individual,  social  security  number,  and  current  address  Visits 
are  hmiied  to  Field  Services  Office  (FINCY),  US  Army  Fin:ince 
and  .Accounting  Center.  Indianapolis.  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his    case'  folder 

Contesting   record    prtKredures:    Ihe    .Army's    niles    for   contesting 
contents  and  appc.iling  initial  determinations  may  be  obtained  from 
Chief.  Field  Services  Office  (FINCY).  US  Army  Finance  and  Ac 
counting  Center.  Indianapolis.  IN  46249. 

Record  source  categories:  Records  custodians.  Government  agen- 
cies, and  departmental  t>ffices. 

Systems  exempted  from  certain  provisions  of  Ihe  art:  None 
A0319.1ll)ACA 
System  name:  319  II   Disbursing  Office  Hstablishment  and  Appoint- 
ment Flies 

System  location:  Primary  System  L'nited  States  Army  Finance 
and  Accounting  Center  (L^SAF.AC).  Indianapolis.  IN  46249 

Categories  of  individuals  covered  by  the  system:  Any  Army  milila- 
rv  member  or  Department  of  the  .Army  civihan  (DAC)  who  is  ap- 
pointed a  deputy  or  bond  issuing  agent 

Any  Army  military  member  or  D.AC,  other  than  a  Finance  Corps 
officer,  who  is  appointed  an  accountable  officer  or  special 
disbursing  agent 

Categories  of  records  in  the  system:  File  contains  Department  of 
the  Army  (D.A)  Form  1866  (Designation  and  Appointment  of  Depu- 
ty to  Disbursing  Officer).  USAF.-\C  Form  3V12FL  (Certification  as 
Issuing  Agent  of  U.S.  Saving  Bonds),  USAFAC  Form  35  13FL 
(Letter  to  Federal  Reserve  Bank  on  Bond  issuing  agent)  and  letter 
requests  for  the  approval  and  appointment  of  other  than  Finance 
Corps  officers  as  accountable  officers  and  special  disbursing 
agents. 

Authority  for  maintenance  of  the  svstcra:  Title  44  U.S.C..  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  ratego- 
ries  of  users  and  the  purposes  of  such  uses:  Field  .Services  Office  To 
obtain  data  in  the  appointment  or  termination  of  deputies  and  bond 
issuing  agents  and  the  appointment  or  termination  of  other  than 
Finance  Corps  officers  as  accountable  officers  and  Special 
disbursing  agents 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  of  Field  Ser- 
vices Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after 
revocation  of  appointment 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi- 
anapolis, IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Chief.  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone    Area  Code  317/542-3127 
Record    access    procedures:    Requests    should    be    addressed    to: 
Chief.   Field   Services  Office.   U.S.   Army   Finance  and  Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address  Visits 
are  limited  to  Field  Services  Office  (FINCY),  US  Army  Finance 
and  Accounting  Center.  Indianapolis.  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
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Chief.  Field  Services  Office  (FINCY).   US  Army  Finance  and  Ac- 
counting Centert  Indianapolis,  IN  46249 

Record  source  categories:  Department  of  Defense  Finance  and 
Accounting  Officers 

Syttcni  exempted  from  certain  provisloni  of  the  art:  None 

A0319.13DACA 
Syttcm  name:  319  1.^  Bankruptcy  Processing  Files 

System  loratioB:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC).  Indianapolis.  IN  46249 

Categories  of  Individuals  covered  by  Ihc  system:  Any  Army  milita- 
ry member  or  Department  of  the  Army  civilian  (DAC)  or  former 
military  member  DAC  for  yihom  bankruptcy  notice  has  been 
received 

Categories  of  records  in  the  system:  File  contains  individual's 
Court  notices,  financial  statements;  certificates  for  deductions; 
agreements;  military  pay  vouchers,  and  correspondence  between 
the  Judge  Advocate  General,  United  Stales  Attorney,  US  District 
Courts,  and  other  Government  agencies. 

Authority  (or  maintenance  of  Ihe  system:  Title  44  U.S  C  .  Section 
3401 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ric* of  nacrs  and  the  parposes  of  such  uses:  Field  Services  Office:  To 
obtain  data  for  submitting  claims  of  the  US  Army  to  the  Depart- 
ment of  Justice  for  filing  with  the  bankruptcy  court  and  controUing 
financial  transactions  on  pay  accounts. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  dbpoting  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authocized  personnel  of  Field  Ser- 
vices Office. 

Retention  and  disposal:  Records  are  destroyed  5  years  after  con- 
clusion of  related  bankruptcy  proceedings. 

System  manager(s)  and  address:  Commander,  USAFAC.  Indi- 
anapolis, IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Chief.  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to 
Chief,  Field  Services  Office.  US  Army  Finance  and  .Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY).  US  Army  Finance  and 
Accounting  Center.  Indianapolis.  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  \*ith  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
Chief,  Field  Services  Office  -FINCY),  US  Arniy  Finance  and  Ac- 
counting Center,  Indianapolis.  IN  46249 

Record  source  categories:  Courts,  records  custodians.  Govern- 
ment agencies,  and  departmental  offices. 

Systems  exempted  from  certain  provisions  of  Ihe  act:  None 
A0319.14DACA 
System  name:  319  14  Pecuniary  Charge  Appeal  Files 

System  location:  l'nited  States  Army  Finance  and  Accounting 
Center  (USAFACl    Indianapolis.  IN  46246 

Categories  of  individuals  covered  by  Ihe  system:  Any  Army  milita- 
ry member  or  civilian  employee  held  pecuniarily  liable  for  charges 
for  which  an  appeal  is  filed. 

Categories  of  records  in  Ihe  system:  File  contains  reports  of  in- 
vestigations, copies  of  vouchers,  certificates,  statements  and  cor- 
respondence between  Department  of  the  Army  staff  agencies  and 
other  Governmental  agencies. 

Anibority  (or  maintenance  o(  Ihc  system:  Title  44  U.S.C.,  Section 
3101. 


Roullne  uses  of  records  maintained  in  Ihe  tystcm.  including  catego- 
ries of  uteri  aad  the  purposes  of  such  uses:  Field  Services  Office-To 
obtain  data  for  determining  the  propriety  of  the  pecuniary  liability 
ruling 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  u(  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  of  Field  Ser- 
vices Office 

Retention  and  disposal:  Records  are  destroyed  10  years  after 
close  of  the  ^aiC 

System  manager(s)  and  address:  Commander.  USAFAC,  Indi- 
anapolis. IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief.  Field  Services  Office 

I'SAFAC 

Indianapolis.  IN  46249 

Telephone    Area  Code  317/542-3217 

Record  access  procedures:  Requests  should  be  addressed  to: 
.Chief.  Field  Services  Office,  US  Army  Finance  and  Accounting 
Center,  Indianapolis.  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address  Visits 
are  limited  to  Field  Services  Office  (FINCY).  US  Army  Finance 
and  Accounting  Center.  Indianapolis.  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his    case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY).  US  Army  Finance  and  Ac- 
counting Center.  Indianapolis.  IN  46249 

Record  source  categories:  Information  obtained  from  Major  Army 
Commands 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A032O.OlaDAEN 
System  name:  320.01   Corps  of  Engineers  Management  Information 
S>  stem  Files 

System  location:  US  Army  Engineer  Waterways  Experiment  Sta- 
tion. PO  Box  631.  Vicksburg.  MS;  US  Army  Engineer  Division, 
Missouri  River.  PO  Box  10?  Downtown  Station.  Omaha.  NE;  US 
Army  Engineer  District.  Norfolk.  803  Front  Street.  Norfolk.  VA; 
US  Army  Engineer  Division.  North  Central.  536  S  Clark  Street. 
Chicago.  II.,  I'S  .Arm\  Engineer  Division.  North  Pacific.  220  N.W. 
8th  Avenue.  Portland.  OR.  US  Army  Engineer  Division.  Ohio 
River  550  Main  Street.  Cincinnati.  OH.  US  .\Tm\  Engineer  Divi- 
sion. South  Atlantic.  30  Prvor  Street.  S  W'  .  Atlanta.  GA.  US  Army 
Engineer  Division.  South  Pacific.  630  Sansome  Street.  San  Fran- 
cisco, CA.  US  Army  Engineer  Division.  Southwestern.  1200  Main 
Street.  Dallas.  TX.  US  Army  Engineer  Data  Processing  Center, 
PO  Box  2828.  Washington.  DC:  US  Army  Engineer  Division.  Eu- 
rope. Army  Post  Office  lAPOi  New.  York;  US  Army  Engineer 
Division.  .Middle  East.  APO  New  York 

Categories  of  individuals  covered  by  the  system:  US  Army  Corps 

of  Engineers  civilian  and  military  employees  at  locations  covered 
by  the  system  regardless  of  whether  they  are  employed  in  the  con- 
tinental United  States  or  overseas,  whether  employed  on  a  part 
time,  full  time  or  intermittent  basis,  and  regardless  of  pay  plan. 

Categories  of  records  in  the  system:  Files  contain  employee's 
travel  advance  records  identified  by  social  security  number  (SSN). 
For  computation  of  employee's  labor  cost,  the  Finance  and  Ac- 
counting (F&.A)  Subsystem  retrieves  8  of  the  62  personal  data  ele- 
ments per  employee  from  the  Personnel  Subsystem  files  of  the 
Corps  of  Engineers  as  follows  name.  SSN.  pay  rates,  employing 
office,  organizational  breakdown.  Fair  Labor  Standards  Act 
coverage,  cost  codes  and  funds  (functional  designator) 

.Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301.  i  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  employee  data  ele- 
ments are  retrieved  from  the  Personnel  Subsystem  of  the  Corps  by 
employee  SSN.  These  data  elements  are  used  to  compute  and  ex- 
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tend  the  employee  labor  costs  which  are  charged  to  the  job  worked 
on  by  the  emplovee  identified  by  cost  code  and  reflected  as  obliga- 
tions and  expenditures  The  computer  printouts  produced  by  the 
common  system  F&A  programs  will  list  the  employee  labor  costs 
by  SSN  or  name  and  are  used  for  control  and  checking  costs 
recorded  in  accounting  records  The  accounting  records  of  the  F&A 
Subs>stem  will  identifs  the  employee  labor  by  cost  code  and/or  or 
ganwation  code  Travel  advances  are  recorded  and  liquidated  in  the 
system  using  the  employee  SSN  The  Corps  of  Fngineers  FAA 
field  offices  are  provided  computer  printouts  which  are  used  to 
manage  and  control  financial  expenditures  that  will  be  recorded  and 
updated  in  the  applicable  appropriation 

Policies  and  practice*  for  ttoring,  retrieving,  acceuing.  retaining, 
and  disiposing  of  re«ord>  In  the  s^'ftcm: 

Storage:  Computer  magnetic  tape  and  computer  paper  printouts. 

Retrievabllity:  Bv  SSN 

Safrguardi:  Computers  are  housed  behind  locked  doors 

Rooms  are  accessible  only  to  authorized  persons  possessing  a 
special  badge  or  password. 

Unauthorized  access  to  the  employee  file  is  precluded  through  a 
system  of  passwords 

The  official  printouts  are  used  by  supervisors,  managers,  and 
members  of  the  comptroller's  office  in  carrying  out  F&A  responsi- 
bilities 

Retention  and  disposal:  Corps  of  Kngineers  Management  Informa- 
tion System  Finance  and  Accounting  (COEMIS  F&A)  files  for  site 
audits  consist  of  cost  forms  as  input  documents  and  voucher  output 
listing  of  employee  labor  and  travel  costs  These  files  are  destroyed 
after  6  years  and  .'  months  Punch  cards  that  process  these  data 
into  the  computer  are  destroyed  upon  completion  of  General  Ac- 
counting Office  audit. 

COEMIS  F&A  internal  or  external  output  files  containing  this 
data  are  destroyed  after  30  years 

COEMIS  F&A  utility  files  consisting  of  output  reports  for  main- 
taining and  controlling  the  F&A  Subsystem  transactions  are 
destroyed  after  ?  years 

COEMIS  F&A  magnetic  tape  data  base  files  that  contain  the  net 
lesult  of  all  transactions  processed  by  the  update  programs  are 
retained  for  30  years. 

F&.A  audit  trail  tape  files  contain  each  valid  transaction 
processed  by  the  update  program.  These  files  are  retained  for  6 
years  and  3  months. 

System  manager(s)  and  address:  Chief.  Office  of  the  Engineer 
Comptroller,  Office  of  the  Chief  of  Engineers.  Washington,  DC 
20314 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  comptroller  office. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  comptroller  office  Written  requests 
should  contain,  as  a  mmimum.  the  individual  employee's  name  and 
SSN 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  The  Official  Personnel  Folder  (201  File) 
maintained  by  the  employing  Civilian  Personnel  Office 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0401.021SACIDC 
System     name:     401.02     Public     Information.     Administrative,     and 

♦   Reference  Paper  Files 

System  location:  Public  Affairs  Office.  Headquarters  (HQ), 
United  States  (US)  Army  Criminal  Investigation  Command 
(USACIDC),  5611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  any 
cnminal  activity  affecting  the  US  Army's  interest  or  property, 
and/or  personnel  involved  in  one  or  more  public  affairs  actions  of 
USACIDC 

Categories  of  records  In  the  system:  Files  contain  letters,  talking 
papers,  memorandums.  Serious  and  Sensitive  Incident  reports,  re- 
ports of  investigation,  information  plans,  news  releases,  news 
clippings,  news  media  inquiries,  coordination  summary  sheets,  and 
records  of  telephone  or  verbal  conversations  All  pertain  to  in- 
dividuals and/or  subjects  of  public  affairs  actions  of  US.ACIDC 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012(g) 


Koutinr  uses  of  records  mainlainrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Public  Affairs  Office  and 
other  USACIDC  personnel  with  a  need  to-know  to  provide  a  basis 
for  information  plans  (future  public  affairs  actions),  and  as 
reference  material  for  recommendations,  decisions,  and  release  of 
information  concerning  actions  with  actual  or  possible  public  affairs 
impact  upon  the  Department  of  the  Army  or  the  USACIDC 

All  Department  of  the  Arms  personnel  who  have  a  legitimate 
need-lo-know  to  effectively  carry  out  their  duties 

News  media  and  the  public  when  valid  inquiries  are  presented  to 
USACIDC 

Policies  and  practices  for  storing,  retrieving.  arces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in 
dividual 

Safeguards:  USACIDC  buildings  employ  security  guards,  the  files 
are  stored  in  locked  rooms  during  non-duty  hours,  and  access  is 
limited  to  authorized  members  of  the  Public  Affairs  Office 

Retention  and  disposal:  Destruction  is  authorized  after  two  years. 
upon  discontinudncc,  when  information  is  superseded,  obsolete,  or 
no  longer  needed 

System  manager(s)  and  address:  The  Commander,  Headquarters 
iHQ).  US  Army  Criminal  Investigation  Command  (U'SACIDC), 
.S6I1  Columbia  Pike,  Falls  Church.  VA  22041 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  i 

USACIDC  ' 

ATTN    Clio 
5611  Columbia  Pike 
Falls  Church.  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  U.SACIDC,  ATTN  CIIO.  5611  Colum- 
bia Pike.  Falls  Church.  VA  22041 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  rank,  if  applicable,  address,  date  of  birth,  social 
security  number  Personal  visits  should  be  made  to  Public  Affairs 
Office.  USACIDC.  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

For  personal  visits,  the  requesting  individual  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  requests 

Contesting   record    procedures:    The    Army's   rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S\SMANAGHR.  Commander.  US 
Army  Criminal  Investigation  Command,  ATTN    CllO.  ^611  Colum 
bia  Pike,  Falls  Church,  VA  22041 

Record  source  categories:  Official  USACIDC  documents,  news 
media  releases,  information  officers,  and  any  other  method  of  ob- 
taining information  relevant  to  the  assigned  duty 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0401.07aDAIO 
System  name:  401  07  Media  Contact  Files 

System  location:  Primary  system:  Public  Information  Division. 
Office  of  the  Chief  of  Information.  Headquarters,  Department  of 
the  Army  (DAIO-PI),  Washington,  DC  20310 

Decentralized   Segments-New    York   Branch.  Office   of  the  Chief 
of  Information,  United  States  (US)  Army,  6h3  Fifth  Avenue.  New 
York.  NY  10022.  Los  Angeles  Branch.  Office  of  the  Chief  of  Infor 
mation.  US  Army.   11000  Wilshire  Boulevard  Suite   10104.   I.os  An 
geles.  CA  90024. 

Categories  of  individuals  covered  by  the  system:  Journalists, 
authors,  editors,  columnists,  researchers,  representatives  of  the 
news  media,  congressmen  and  other  public  figures  who  demon- 
strate a  consistent  interest  in  Army-related  subjects 

Categories  of  records  in  the  system:  File  contains  name,  business 
address,  telephone  number  and  news  media  affiliation  May  also 
contain  clippings,  book  reviews,  interview  reports,  query  sheets, 
memoranda  and/or  correspondence  relating  to  past  actions,  and  bio- 
graphical outlines 

Authority  for  maintenance  of  the  system:  Title  10  US  C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  contact  journalists 
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and  writers  to  provide  information  or  leads  relevant  to  their  in 
teresls  To  advise  members  of  the  Army  staff  who  are  considering 
requests  to  grant  interviews  of  the  interests.  experieni.e  and  affilia- 
tion of  journalists  To  orient  new  members  of  the  information  of 
fice  staff  to  the  writing  styles  and  interests  of  individuals  and 
categories  of  individuals  within  this  file  system  To  brief  informa- 
tion officers  in  the  Department  of  Defense,  in  other  military  ser 
vices,  and  in  subordinate  commands  about  the  interests  and  ex- 
perience of  individuals  and  categories  of  individuals  within  this  file 
system 

Poltcici  and  practices  for  storing,  retrieving,  acceHing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  index  or  looseleaf  paper  directories;  paper  records 
in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safrguards:  Building  employs  security  guards;  records  locked  in 
security  containers  and  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Records  are  maintained  as  long  as  those 
individuals  mentioned  are  involved  with  Army  information  officers 
Routinely  destroyed  when  no  longer  needed 

System  managcr(s)  and  address:  Office  of  the  Chief  of  Informa- 
tion. Headquarters.  Department  of  the  Army.  The  Pentagon. 
Washington,  DC 

Notification  procedure:  Information  may  be  obtained  from; 
HQDA  (DAIO  PI) 
Room  2E  641 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/695/5136 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (DAIO-PI), 
Room  2E  641,  The  Pentagon.  Washington,  DC  20310 

Written  requests  should  include  a  notarized  statement  of  identity 

Personal  visits  may  be  made  to  any  of  the  3  Army  Information 
Offices  (Washington,  New  York.  Los  .fngeles)  where  the  requester 
is  recognized  and/or  can  provide  acceptable  identification 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Rosters  of  Pentagon  correspondents 
prepared  b\  the  (Jffice  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs);  published  directories  of  media  contacts;  query 
sheets  and  interview  reports  prepared  by  information  officers; 
clippings  from  published  sources,  memoranda  and  correspondence 
between  Armv  personnel  and  individuals  contained  within  the  file, 
or  between  Army  personnel  concerning  individuals  contained  within 
the  file  sy  stem. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0401,07bDAlO 
System  name:  401  0"  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 

System  location:  Primary  Svslem  Public  Information  Division, 
Office  of  the  Chief  of  Information,  Headquarters.  Department  of 
the  Army.  (DAIO-PI),  Washington,  DC  20310. 

Decentralized  Segments  New  York  Branch.  Office  of  the  Chief 
of  Information.  United  States  (US)  Army,  663  Fifth  Avenue,  Nev^ 
York.  NY  10022,  Los  Angeles  Branch.  Office  of  the  Chief  of  Infor- 
mation, US  Arm\,  11000  Wilshire  Boulevard-Suite  10104.  Los  An- 
geles. CA  90024 

Categories  of  individuals  covered  b>  the  system:  Army  members, 
active  duty,  discharged,  retired  and  deceased,  who  received  the 
Medal  of  Flonor  during  the  period  of  the  Vietnam  War 

Categories  of  records  In  the  system:  File  contains  photograph, 
statement  of  service,  award  citation  and  copy  of  the  ceremonial 
program  at  the  time  of  the  award. 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Tjo  respond  to  queries 
from  the  press  and  public  relating  to  the  individuals  within  the  file 
To  respond  to  queries  from  the  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  other  military  services,  other  Army  staff 
agencies  and  subordinate  commands  for  information  about  Medal 
of  Honor  recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders. 

Retri<v;ihility:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards,  files  locked  in 
security  containers  and  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Files  maintained  as  long  as  individual  is 
likely  to  be  a  recurring  subject  of  press  interest  Eventually,  files 
will  be  donated  to  the  Congressional  Medal  of  Honor  Society.  38 
Fallon  C  ircle.  Hrjintrce.  MA  i):i84. 

System  roanager(s)  and  address:  Office  of  the  Chief  of  Informa- 
tion. Headquarters.  Department  of  the  Army.  Washington,  DC 
20310 

Notifkat!on  procedure:  Information  mav  be  obtained  from; 
HQDA  (DAIO-PI) 
Room  2E  641 
The  Pentagon 
Washington,  DC  20310 
Telephone    Area  Code  202/695-5136 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (DAIO-PI). 
Room  2E  641.  The  Pentagon.  Washington.  DC  20310 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  mav  be  made  to  any  three  Armv  Information  Of- 
fices (Washington,  Nev*  York  and  Los  Angeles i  Presentation  of 
acceptable  identification  is  required 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Statements  of  service,  awards  citations 
and  photographs  from  the  US  Army  Military  Personnel  Center  or 
the  National  Personnel  Records  Center  Ceremonial  programs  for 
the  presentation  prepared  by  the  US  Army  Office  of  the  Director 
of  the  .\rm>  Staff.  Protocol  Office.  Headquarters,  Department  of 
the  Army 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0401.08DAJA 
System  name:  401.08  Prosecutonal  Files 

System  location:  Decentralized  System  Staff  Judge  Advocate  of- 
fices at  organizations  listed  in  the  Department  of  Defense  (DOD) 
organizational  directory 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  IS  pending  trial  bv  court-martial 

Categories  of  records  in  the  system:  File  contains  witness  state- 
ments, pretrial  advice,  documentary  evidence;  exhibits;  evidence  of 
previous  convictions;  personnel  records;  recommendations  as  to  the 
disposition  of  the  charges;  explanation  of  any  unusual  features  of 
the  case,  charge  sheet:  and  criminal  investigation  reports. 

Authority  for  maintenance  of  the  system:  Executive  Order  11476,  19 
June  1969 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Preparation  of  cases  for 
prosecution  before  Court-Martial 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Permanent.  Cut  off  annually,  or  on 
completion  of  the  project,  event,  or  other  applicable  action. 

System  manager(s)  and  address:  Staff  Judge  Advocate  of  com- 
mand where  case  originates 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of- this 
system  may  be  exempt  under  ^  L  SC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager 

A0402.01aDAJA 
System  name:  402.01  Legal  Opinion  Precedent  Files 
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Svstem   location:  Criminal  1  aw    Division  and  Records   Room.  l)f 
(ice  of  the  Judge  Advocate  General.  Headquarters.  Department  of 
the  Arm\,  Room  :D4U.  The  Pentagon.  Washington.  DC  :0.^10  and 
Record*   Room    Office   of   the   Judge   and    Headquarters   of    Major 
Commands 

Categories  of  indMduals  covered  by  the  lyslem:  Individuals  who 
hase  been  subjected  to  disciplinary  action  under  the  I'mform  Code 
of  Militarv  Justice 

Calcgorie*  of  records  In  the  system:  File  contains  individual  peti 
tions  for  clemencv  and  substantiating  documents;  requests  for  par 
dons  and  substantiating  documents  requests  for  delivery  to  civil 
authonties  and  substantiating  documents;  officer  dismissal  cases. 
requests  for  grants  of  immunity.  Article  l.^s  reviewed  by  a  Judge 
Advocate,  requests,  responses,  and  substantiating  documents  to 
inquiries  regarding  military  justice  matters,  background  material  on 
miliurv  justice  matters  and  individual  cases  receiving  publicitv;  and 
requests  for  opinions  on  appeals  to  the  Army  Board  for  Correction 
of  Mihtars  Records 

Aulborlly  (or  malDtenaace  o(  the  lyttcm:  Title  10  U  S C  Section 
»00  through  ''40  and  Section  3012 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  make  recommenda- 
tions with  regard  to  disposition  of  militarv  justice  matters,  to  re(er 
requests  of  pardons  and  grants  of  immunitv  to  the  Department  of 
Justice  and  to  respond  to  inquiries  on  military  justice 

Policies  and   practices  (or  storing,  retrieving,   accessing,  retaining, 
and  disposing  o(  records  In  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievabillty:  Filed  alphabetically  by  last  name 
Safeguards:    Vanous    Federal    buildings    employ    security    guards 
Records     are     maintained     in     file     cabinets     accessible     only     by 
authonzed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  Permanent  Cut  off  on  obsolescence  or 
discontinuance 

System  manageris)  and  address:  Chief.  Criminal  Law  Division. 
Office  of  the  Judge  Advocate  General.  Headquarters.  Department 
of  the  Army  (DAJA-CL).  Washington.  DC  :0?I0  and  Staff  Judge 
Advocates  of  major  commands. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGF.R 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  Department  of  the  Army  correspondence  pertaining  to 
the  case,  and  any  other  personal  identify ing  data  (driver's  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of 
the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  Criminal 
Law  Division.  The  Pentagon 

Record  access  procedures:  The  guidelines  under 

'NOTIFICATION'  above  apply  to  requests  for  access  Visits  may 
be  made  to  Criminal  Law  Division.  Office  of  The  Judge  Advocate 
General.  Room  2D434.  The  Pentagon.  Washington.  DC  ;o.MO  or  the 
Staff  Judge  Advocate  office  which  maintains  the  record 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
uons  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Records  of  trial,  personnel  files,  and  re 
ports  of  investigation 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.05aDAPE 
System  name:  402  05  Employment  and  Financial  Interest  Statement 
Files 
System    location:    Major    Command/Department    of    Army    Staff 
Agencies  and  installations/activities,  the  addresses  of  which  are  in 
the  Appendix 

Catcsorles  of   individuals   covered    by    the  system:    All   civilian   of- 
ficers and   employees   paid   at  the   level  of  grades  GS-16  to   GS  18 
and  at  a  level  of  the  executive  schedule  in  subchapter  II  of  chapter 
53  of  Title  5.  Linited  States  Code. 
All  general  officers. 


Commanders  and  Deputv  Commanders  of  major  Armv  installa- 
tions For  this  purpose,  major  installations  are  those  authorized  a 
commander  in  the  grade  of  I.TC  or  higher 

DOD  personnel  classified  at  CiSH  or  above  under  Section  5?3; 
of  Title  5.  United  Stales  Code  or  at  a  comparable  pav  level  under 
another  authority,  or  members  of  the  mililarv  in  the  rank  of  I.TC 
or  above  whose  basic  duties  and  responsibilities  require  the  incum 
bent  to  exercise  judgment  in  making  a  government  decision  or  in 
taking  government  action  in  regard  to  administering  or  monitoring 
grants  or  subsidies 

DOD  personnel  classified  at  GS-13  or  above  under  Section  ^M2 
of  Title  5.  United  States  Code  or  at  a  comparable  pav  level  under 
another  authority  or  members  of  the  military  in  the  rank  of  1  FC. 
or  above  whose  basic  duties  and  responsibilities  require  the  incum 
bent  to  exercise  judgment  in  making  a  government  decision  or  in 
taking  government  action  in  regard  to  (I)  Contracting  or  Procure- 
ment For  the  purpose  of  this  section  Contracting  or  Procurement' 
is  defined  as  executing  or  approving  the  award  of  contracts  Ci  Au 
diting  .Auditing  private  or  other  non  federal  enterprise  including  the 
supervision  of  auditors  engaged  in  audit  activities  or  participating  in 
the  development  of  policies  and  procedures  for  the  performing  of 
such  audits,  including  the  authorizing  and  monitoring  of  grants  to 
institutions  or  other  non-federal  enterprise  (M  Other  activities  in 
which  the  final  decision  or  action  has  a  significant  economic  impact 
on  the  interests  of  any  non  federal  enterprise 

Major  commanders  and  heads  of  D.A  Staff  .Agencies 
Enlisted    personnel   occupying   designated    positions   of    trust    and 
responsibihtv  (para  4  :b(2»  of  Section  "iVi:,  Title  ^) 

Military  personnel  designated  as  contracting  personnel  for  of- 
ficers, non  commissioned  officers  or  enlisted  members  open  mess 

Categories  o(  records  in  the  system:  Statements  of  employment 
and  financial  interest,  supplementary  statements,  reports  of  change, 
review   comments,  and  related  papers 

Authority  (or  maintenance  o(  the  system:  Title  10  U  S  C  .  Section 
3012  and  Executive  Order  11222 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Review  for  sufficiency 
and  determine  if  conflict  of  interest  exists,  and  assist  in  resolving 
conflicts  in  accordance  with  Army  Regulation  600  , "JO 

Policies   and   practices   (or   storing,   retrieving,   accessing,   retaining, 
and  disposing  o(  records  In  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievabillty:  Alphabetically  bv  last  name  of  individual 
Safeguards:  Kept  in  locked  cabinet  in  building  under  24  hour  sur- 
veillance bv  securitv  police 

Retention  and  disposal:  Destroyed  b  years  after  reassignment, 
retirement,  or  termination  of  employment. 

System  manager(s)  and  address:  Office  of  the  Deputv  Chief  of 
Staff  for  Personnel.  Department  of  Armv.  Director  of  Human 
Resources  Development.  Leadership  and  Motivation  Division 
(DAPE-HRL) 

Notification  procedure:  Information  may  be  obtained  from;  Major 
Command  or  Head  of  DA  Staff  .Agency 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  Major  Command  or  Head  of  DA  Staff  Agency 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  duty  assignment,  current  ad 
dress,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification;  for  example  valid  driver's  license  and  cur- 
rent identification  card 

Contesting  record  procedures:  The  Army  s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  AR 
340-21  and  AR  W)0-50. 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 

A0402.06DAJA 
System  name:  402  06  Legal  Assistance  Case  Files 

System  location:  Decentralized  System:  Legal  Assistance  0(fice. 
Office  of  the  Judge  Advocate  General.  Department  of  the  Army. 
Room  2C467.  Pentagon.  Washington.  DC  20310  and  Staff  Judge 
Advocate  offices  at  Army  commands,  field  operating  agencies,  in- 
stallations, and  activities  Addresses  are  listed  in  the  Department  of 
Defense  (DOD)  Organizational  Directory 
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Categories  of  Individuals  covered  by  the  system:  These  files  per 
lam  to  persons  having  sought  legal  assistance  m  their  personal  and 
private  affairs 

Categories  of  records  in  the  system:  The  files  contain  correspon 
dence  and  other  personal  information  germane  to  the  specific  in 
dividual  problem 

Authority  (or  roalatenancc  of  the  system:  Title  5  U  S.C  ,  Section 
301 

Routine  uses  o(  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  files  are  used  to 
assist  Legal  Assistance  personnel  in  drafting  necessary  responses  to 
inquiries  The  purpose  is  to  maintain  a  record  of  the  replies  given  in 
response  to  inquiries  received  from  individuals,  so  their  cases  can 
he  properly  settled. 

Polkles  and  practices  (or  storing,  retrieving,  acceMlng.  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabeticallv  by  last  name  of  client 

Safeguards:  Vanous  Federal  buildings  employ  secunlv  guards 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  The  files  are  destroyed  after  I  year  from 
the  closing  date  of  the  case,  except  al  the  Pentagon  where  they  are 
destroyed  after  6  months  from  the  closing  date  of  the  case 

System  manageris)  and  address:  Chief.  Legal  Assistance  Office. 
HQDA  (DAJA  LA).  Washington.  D  C  20310  and  the  Staff  Judge 
Advocates  of  organizations  listed  in  the  DOD  directory 

.Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  the 
Legal  Assistance  Office,  Office  of  The  Judge  Advocate  General. 
Room  2C467,  Pentagon.  Washington.  D   C    20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  legal  assistance  case  file  contains 
correspondence  received  from  Congressmen  who  are  requesting  in- 
formation in  order  to  reply  to  their  constituents  concerning  a  legal 
assistance  problem  and  correspondence  from  other  legal  assistance 
offices  seeking  help  or  guidance  with  legal  assistance  problems 
which  concern  a  particular  individual  who  has  come  to  them  for 
assistance. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 

A0402.07DAJA 
System  name:  402.07  Legal  Assistance  Interview  Record  Files 

System  location:  Decentralized  System  -  Legal  Assistance  Office. 
Office  of  the  Judge  Advocate  General,  Department  of  the  Army. 
Washington.  DC  20310  and  Staff  Judge  Advocate  offices  at  or- 
ganizations listed  in  the  Department  of  Defense  (DOD)  Organiza 
tional  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  These  files  per 
tain  to  persons  having  sought  legal  assistance  in  their  personal  and 
private  affairs. 

Categories  o(  records  In  the  system:  Interview  Card. 


Authority  (or  maintenance  of  the  system:  Title   10  U  S.C.  Section 

3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  Interview  Card  con- 
tains basic  information  which  is  necessary  in  the  preparation  of  the 
legal  documents,  i  e  .  wills,  power  of  attorneys,  etc  The  cards  are 
used  in  the  preparation  of  the  annual  statistical  report  which  only 
shows  the  number  and  types  of  actions  handled  by  the  Legal 
Assistance  Office  during  the  year  The  Interview  Card  is  subject  to 
the  attorney  client  privilege  rule  and  the  information  contained 
thereon  will  not  be  given  to  any  source  without  the  prior  approval 
of  the  client 

Policies  and   practices  for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabetically  by  last  name  of  client. 
Safeguards:    Various    Federal    buildings    employ    security    guards. 
Records     arc     maintained     in     file     cabinets     accessible     only     by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Interview  Record  File  is  destroyed 
after  I   vear 

System  manager(s)  and  address:  Decentralized  Systemm  -  Chief, 
Legal  Assistance  Office,  Office  of  the  Judge  Advocate  General, 
Department  of  the  Army.  Washington.  DC  20310  and  Staff  Judge 
Advocate  offices  at  organizations  listed  in  the  DOD  organizational 
directorv 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
svmbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  mav  be  made  to  any  Staff  Judge  Advocate  Office  or  the 
Legal  Assistance  Office.  Office  of  The  Judge  Advocate  General, 
Room  2C467,  The  Pentagon,  Washington.  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  countents  and  appealing  initial  deter- 
minations may  be  obtained  from  the  SYSM.AN.AOF.R 

Record  source  categories:  The  Legal  Assistance  Interview    Record 
File   contains   the   Interview  .Cards  which  are  prepared   by  y    the   in- 
dividuals who  come  into  the  Legal  Assistance  Office  for  assistance. 
The  card  contains  basic  information  about  the  individual;  such  as, 
name,  grade,  organization,  wife's  name,  social  security  number. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A040.V018DAJA 
System  name:  403  01  U.S.  Army  Claims  Service  Management  infor- 
mation System  (USARCS  MISO) 
System   location:   For  the  manual  system,  the  claims  index  cards 
and  data  output  are  located  at  the  United  States  (US)  Army  Claims 
Service.    Office   of   The   Judge    .Advocate   General.    Ft   Meade.    MD 
20755.  and  the  individual  claims  index  cards  and  claims  files  per- 
taining to   settled  cases   are  located   at   Reference   Service   Branch, 
Washington  National  Records  Center.  General  Services  Administra- 
tion, Washington.  DC  20409. 

The  automated  systems  are  stored  on  computer  disks  located  at 
the  Management  Information  Systems  Office.  US  Army  Garrison, 
Ft  Meade.  MD  20755 

Relevant  command  sections  of  the  automated  reports  are 
furnished  to  the  respective  Army  commands  monthly     In  addition. 
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claims  files  on  all  unsettled  and  settled  claims  are  retained  at  Staff 
Judge  Advocate  offices  at  subordinate  levels  where  the  claim  was 
filed  until  thcv  are  forwarded  to  IS  Army  Claims  Service 

Categories  of  individuals  covered  by  the  system:  Records  pertain 
to  all  individuals,  corporations,  associations,  countries,  states,  terri- 
tories, political  subdivisions  presenting  a  claim  against  the  I'mted 
States  cognizat>le  under  the  following  statutes  and  Armv  Regulation 
r  20  (a)  The  Military  Claims  Act  (10  U  SC  27U|.  (h)  The 
lederal  Tort  Claims  Act  (28  U  SC  2671-26801;  (c)  The  Act  of  "i 
October  l<>62  (10  U  SC  2737).  (d)  The  National  Guard  Claims  Act 
(^2  use  71S),  (e)  Title  10.  U.SC  section  27Ua  and  l':Ub 
(N.ATO  claims);  (f)  The  Maritime  Claims  Settlement  Act  (10  U  S  C 
4801-4808).  (g>  Article  l?"*.  Uniform  Code  of  Militarv  Justice  (10 
use.  9.19).  (h)  The  Foreign  Claims  Act  (10  U  SC  27.14).  (i)  The 
Military  Personnel  and  Civilian  Employees"  Claims  Act  (31 
USC240-24?).  (j)  Claims  for  Reimbursement  under  Industrial 
Secunty  Regulations  (DOl)  Directive  52206)  and  (k)  Nonap 
propnated  Fund  Claim 

Categoric*  of  records  In  the  rystcm:  Claims  Journal  and  Individual 
claims  index  cards  Contain  brief  synopsis  of  claims  information  in- 
cluding name  of  claimant;  claim  file  number,  type  of  claim 
presented  (tort,  maritime,  foreign,  personnel,  etc  );  date  claim 
received  by  the  Army,  the  date  of  the  incident  giving  rise  to  the 
claim,  the  amount  claimed,  and  if  settled,  the  date  and  disposition 
of  the  claim  In  appropriate  claims,  data  on  amounts  recovered  or 
paid  by  third  parties  is  included  on  the  card 

Claims  files;  Contain  the  claim  forms  submitted  by  the  claimant. 
reports  of  investigation  of  claims  or  potential  claims,  the  witness 
statements;  police  reports;  photographs;  diagrams;  bills,  estimates; 
expert  opinions;  medical  records  and  similar  reports;  and  copies  of 
correspondence  with  the  claimant,  potential  claimants,  third  parties, 
and  insurers  of  claimants  or  third  parties,  concerning  claims  or 
potential  claims.  When  applicable,  copies  of  finance  vouchers 
evidencing  payment  of  the  claims  are  included  Occasionally  In- 
spector General  or  similar  reports  will  be  included  in  such  files 

U.S. ARCS  MISO:  Provides  a  record  of  every  noncontractual 
claim  arising  from  Army  activities.  Information  is  maintained  on 
magnetic  tape  and  stored  in  alphabetical  order  by  fiscal  year  Data 
includes  claimant  s  name,  file  number,  type  of  claim,  date  of  in- 
cident, amount  claimed  and  amount  paid,  if  anything. 

Authority  for  maintenance  of  the  system:  Title  10  US  C  .  Sections 
9.19.  2733.  2734.  2734a.  2734b,  2737;  Title  28  U  SC  .  Sections  2671- 
2680.  Title  31  U  SC,  Sections  240-243,  Title  32  U  SC  .  Section  715 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  primary  purpose  of 
claims  investigative  reports  and  ancillary  records  is  to  develop  and 
preserve  all  relevant  evidentiary  facts  about  incidents  which  may 
generate  claims  against  the  Army  The  evidence  developed  is  used 
as  a  legal  basis  for  payment  of  claims,  and  the  amount  authonzed. 
or  to  support  a  denial  of  the  claim  If  the  claimant  initiates  litigation 
the  evidence  helps  provide  a  basis  to  defend  the  suit  Evidence  in 
the  files  IS  also  used  to  provide  information  to  reply  to  the  Pre- 
sident, the  Cabinet,  members  of  Congress  or  to  General  Accounting 
Office  and  pubhc  or  private  insurers  who  may  be  required  to  par- 
ticipate in  the  settlement  of  claims  against  the  United  States  or  who 
may  be  required  to  reimburse  the  United  States  as  a  subrogee  for 
claims  paid  Information  is  also  recorded  to  insure  that  the  use  of 
appropriated  funds  is  legally  correct  The  data  are  also  used  as  a 
management  tool  to  supervise  claims  operations  at  subordinate 
commands  worldwide 

Users  include  claimants  and/or  their  legal  representatives  for  use 
in  legal  action  against  the  Government  or  third  parties  for  tax  pur 
poses  (Internal  Revenue  Service  (IRS))  and/or  to  support  or  pro- 
vide private  relief  legislation;  US  Department  of  Justice  representa 
lives  in  deciding  disposition  of  claims  files  against  the  Government 
and  for  consideration  of  criminal  prosecution,  civil  court  action  or 
regulatory  orders;  US  Court  of  Claims  to  support  legal  actions. 
considerations  or  evidence  to  support  proposed  legislative  or  regu- 
latory changes,  for  budgetary  purposes,  for  quality  control  or  as- 
surance type  studies  or  to  support  action  against  a  third  party. 
foreign  governments  for  use  in  settlements  of  claims  under  North 
Atlantic  Treaty  Organization  Status  of  Forces  Agreement  (NATO 
SOFA)  or  similar  international  agreements;  state  governments  for 
use  in  defending  or  prosecuting  claim  by  the  state  or  its  representa- 
tives. Department  of  Labor  for  consideration  in  determining  rights 
under  Federal  Employees'  Compensation  Act  or  similar  legislation; 
civiJian  and  governmental  medical  experts  for  evaluation  of  medical 
aspects  and  records  and  related  matenal.  The  President.  Vice  Pre- 


sident and  members  of  the  Congress  in  order  to  provide  informa 
tion  upon  which  to  base  replies  to  inquiries  from  claimants.  Office 
of  Management  and  Budget  for  preparation  of  private  relief  bills  to 
he   presented   to   Congress   for  its   consideration,   tio^ernment   con 
tractors  for  use  in  defending  or  settling  claims   filed  against  them 
arising   out    of    the    performance    of    a    Ciovernment    contract,    and 
worlcmen's  compensation  agencies,  federal  and  local,  for  use  in  ad 
judicating  claims 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  svstem  Paper  records  in  file  folders  at  locations 
indicated 

Automated  svstem  Computer  discs  located  at  the  USARCS 
MISO 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards 
Records  are  accessible  only  by  authorized  personnel  who  are 
properly  instructed  in  the  permissible  use  of  the  information 

Retention  and  dlsponl:  Destroy  10  years  after  final  action  on  the 
case 

System  manager(si  and  address:  Chief.  United  States  Army 
Claims  Service.  Ft  Meade.  MD  20755 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  claim 
number  if  known,  the  date  and  place  of  the  incident  giving  rise  to 
the  claim,  and  an\  other  personal  identifying  data  (driver's  license, 
if  any)  which  could  assist  in  determining  the  identity  of  the 
requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  mav  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  claim  number  if  known,  the  date  and  place 
of  the  incident  giving  rise  to  the  claim,  or  personal  identifying  data 
(driver's  license,  if  any)  which  could  assist  in  determining  the 
identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  to  the 
US  Army  Claims  Service.  Ft  Meade,  MD  20755 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Federal  Bureau  of  Investigation,  Coun- 
terintelligence Corps.  Criminal  Investigations  Division,  Inspector 
General,  medical  treatment  facilities.  Physicians.  Armed  Forces  In- 
stitute of  Pathology,  Maritime  Survey  Reports.  Corps  of  Engineers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.06DAJA 
System  name:  403  06  Tort  Claim  Files 

System  location:  litigation  Division.  Office  of  The  Judge  Ad- 
vocate General.  Department  of  the  Army.  Room  2D435.  The  Pen- 
tagon. Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  Personnel,  milita- 
ry affiliated  or  civilians  with  no  military  connection,  who  have  filed 
a  complaint  against  the  United  States  Army  in  the  United  States 
District  Court  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  .All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  material,  including  claims  investigation,  reports,  and 
files,  involved  in  representing  the  United  States  Army  in  the 
Federal  Court  System 

Authority  for  maintenance  of  the  system:  Title  28  U.S.C..  Section 

2671-80 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  collected  informa- 
tion is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the 
Federal  Court  System  Routine  users  of  the  information,  in  addition 
to   Litigation  Division.   Office  of  The  Judge   Advocate  General  of 
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the  .Army,  are  the  Department  of  Justice  and  United  Stales  .Aitor- 
ne\s'  offices  handling  the  particular  case  Most  of  the  collected  in- 
formation IS  filed  in  some  manner  in  the  courts  in  which  the  litiga 
tion  IS  pending  and  therefore  becomes  a  matter  of  public  record  In 
addition,  some  of  the  collected  information  will  appear  in  some 
form  or  fashion  in  the  written  orders,  opinions,  and  decisions  of 
the  courts  For  the  most  part,  these  orders,  opinions,  and  decisions 
are  published  in  the  Federal  Reporter  System  under  the  name  or 
style  of  the  case  and  are  freely  open  and  available  to  anyone  with 
access  to  a  law  librarv 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability.  Filed  alphabetically  by  last  name  of  claimanl 

Safeguards:  Various  Federal  buildings  employ  securit\  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by 
aulhon/ed  personnel  who  are  properly  instructed  m  the  permissible 
use  of  the  information 

RtlentioD  and  disposal:  Destroy  10  years  after  final  action  on  the 
case 

System  managero)  and  address:  Chief.  Litigation  Division.  Office 
of  The  Judge  .Advocate  General.  Department  of  the  Armv. 
Washington.  DC  20310 

Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  svmbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifving  dala 
(driver  s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  ihe  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card!  and  give 
some  information  that  could  be  verified  within  his  'case  folder 
Visits  may  be  made  to  any  Staff  Judge  .Advocate  Office 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  numbc-r.  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifving  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be*  able  to  provide  some 
positive  identification  (driver's  license,  identification  cartji  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army.  Room  20435.  The 
Pentagon.  Washington.  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  ob'  .ined  from  the  SYSMANAGER 

Record  source  categories:  DA  Staff  elements.  Staff  Judge  Ad 
vocate  offices  at  organizations  listed  in  the  Department  of  Defense 
(DOD)  organizational  directory  in  the  Appendix;  National  Person- 
nel Records  Center,  St  Louis.  US  Army  Military  Personnel  Center. 
Posts.  Camps,  and  Stations.  Department  of  the  Army  Field  Operat- 
ing Agencies;  Civil  Service  Commission,  Department  of  Justice. 
U.S.  Attorneys,  opposing  counsel.  Armed  Forces  Institute  of 
Pathology 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0403.I6DAJA 
System  name:  403.16  Army  Property  Claim  Files 

System    location:    Litigation    Division.    Office   of   The   Judge    .Ad 
vocate  General.  Department  of  the  Army.  Room  2D435.  The  Pen- 
tagon. Washington.  DC  20310,  and  Staff  Judge  Advocate  offices  at 
organizations  listed  in  the  Department  of  Defense  (DOD)  organiza- 
tional directory  in  the  Appendix 

Categories  of  individuals  covered  by  Ihe  system:  Individuals  who, 
having  damaged  Government  property,  were  not  subject  to  the  col- 
lection activities  of  other  agencies  or  organizations  and  therefore 
require  litigation  on  behalf  of  the  Department  of  the  Army 

Categories  of  records  in  the  system:  Copies  of  reports  from  the 
claim  investigator,  accident  and  police  reports  relating  to  damage, 
and  pleadings,  motions,  briefs,  orders,  decisions,  memoranda. 
opinions,  supporting  documentation,  and  allied  material  involved  in 
representing  the  United  States  Army 


Authority  (or  maintenance  of  the  system:  Title  28  U  S  C     Section 

2416 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  collected  informa- 
tion IS  used  to  negotiate  with,  or  to  sue  as  appropriate,  the  in- 
dividual or  entity,  including  insurance  carriers,  causing  damage  for 
loss  of  I'nited  States  Army  properly  Routine  users  include,  in  ad- 
dition to  the  Litigation  Division.  Office  of  The  Judge  Advocate 
General  of  the  Army,  the  Department  of  Justice.  United  Slates  At- 
torneys, and  defendants  and  oiher  opposing  parties  and  their  attor- 
nevs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  The  Judge  Advocate  General's  Office; 
Collected  claims,  destrov  10  years  after  final  action  on  the  case. 
Uncollected  claims,  destroy  10  years  after  completion  of  litigation 
or  determination  that  the  case  will  not  be  prosecuted 

Other  offices  Destroy  cases  settled  locally  5  years  after  final  ac- 
tion on  the  case 

System  managensi  and  address:  Chief.  Litigation  Division.  Office 
of  The  Judge  .Advocate  General.  Department  of  the  Army. 
Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  Department  of  the 
Army  offices  and  any  other  personal  identifying  data  (driver's 
license  number  if  any)  which  would  assist  in  determining  the 
identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
.Advocate  General.  Department  of  the  Army.  Room  2D435.  The 
Pentagon.  Washington.  DC  20310 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'iSM AN AGtR, 

Record  source  categories:  Department  of  the  Army  Staff  ele- 
ments. Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory.  National 
Personnel  Records  Center-St  Louis.  US  Armv  Military  Personnel 
Center.  Posts.  Camps,  and  Stations.  Department  of  the  .Army  Field 
Operating  .Agencies.  Civil  Service  Commission.  Department  of 
Justice.  U  S  .Attorneys,  opposing  counsel.  Armed  Forces  Institute 
of  Pathology 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0403.17DAJA 

System  name:  403  P  Medical  Expense  Claim  Files 

System  location;  Litigation  Division.  Office  of  The  Judge  Ad- 
vocate General.  Department  of  the  Army.  Room  2D415.  The  Pen- 
tagon   Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  received  medical  tre.itment  at  the  expense  of  the  United 
States  (US)  Army  as  a  result  of  a  tortuous  or  negligent  act  of  a 
third  party;  third  parties  causing  medical  care  to  be  furnished  to  in- 
dividuals entitled  to  medical  care  at  Government  expense. 
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PRIVACY   ACT   ISSUANCES 


(alrgories  of  records  io  Ibc  lystcm:  Copies  of  medii..il  and  person 
nel  records  of  individuals  injured  by  a  third  party  from  whom  the 
Initcd  States  Army  is  seeking  to  recover  the  costs  of  medical  care 
furnished  the  injured  party  under  the  Medical  Care  Recovery  Act 
(42  use  2ft5l?).  accident  and  police  reports  relating  to  the  injury, 
claims  investigation  files,  correspondence  with  attorney's  represent- 
ing the  Army's  interest,  court  documents,  if  the  claim  is  pursued 
through  litigation 

Aolhorlly  (or  mminlrnaoce  ol  the  system:  Title  42  U  S  C  .  Section 
26^1'.  Executive  Order  Number  1I(V>0  and  Attorney  General  Regu 
lation  28  C  K  R    41 

Rouliac  use*  o(  records  malntalnrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Collected  information  is 
used  to  negotiate  with  the  tortfeasor  or  an  insurance  carrier  or  to 
sue  the  same  to  collect  the  value  of  medical  care  furnished  the  in- 
jured party  Routine  users,  in  addition  to  the  litigation  Division, 
Office  of  The  Judge  Advocate  General  of  the  Army,  include  the 
Department  of  Justice,  appropriate  United  Stales  Attorneys, 
civilian  attorneys  representing  the  injured  party  who  agree  also  to 
represent  the  I'nited  Stales  Army's  claim,  and  opposing  parties  and 
their  attorneys 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  by  last  name. 

Safeguards:  Vanous  Federal  buildings  employ  security  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authoftzed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retentioo  and  disposal;  The  Judge  Advocate  General's  Office: 
Collected  claims,  destroy  10  years  after  final  settlement  Uncol- 
lected claims,  destroy  10  years  after  completion  of  litigation  or 
determination  that  the  case  will  not  be  prosecuted. 

Other  offices;  Destroy  cases  settled  locally  5  years  after  final  ac- 
tion on  the  case. 

System  manager(s)  and  address:  Chief.  litigation  Division.  Office 
of  The  Judge  .Advocate  General.  Department  of  the  Army. 
Washington.  DC  20?10 

.NotUlcalion  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(dnver's  hcense  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
Advocate  General.  Department  of  the  .Army.  Room  2D4.1S,  The 
Pentagon.  Washington.  DC  20^10. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'YSMAN.AGER 

Record  source  categories:  Department  of  the  Army  Staff  ele 
ments.  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory  in  the  Ap 
pendix.  National  Personnel  Records  Center,  St.  Louis;  US  Army 
Mihtary  Personnel  Center,  Posts.  Camps,  and  Stations.  Department 
of  the  Army  field  operating  agencies.  Civil  Service  Commission. 
Department  of  Justice.  US  Attorneys,  opposing  counsel.  Armed 
Forces  Institute  of  Pathology 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0403.18DAAG 
System  name:  403.18  Claims  Back-up  File 


System  location:  Judge  Advocate  Office.  United  States  (US) 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC).  9700  Page  Boulevard.  St  I  ouis,  MO  63112. 

Categories  of  individuals  covered  by  the  system:  Individuals  whii 
file  claims,  through  RCPAC.  against  IS  (iovcriiment 

Categories  of  records  in  the  system:  File  contains  name  of  clai- 
mant, amount  of  claim,  disposition  thereof,  date  claim  filed  and 
paid,  amount  paid,  amount,  if  any.  received  from  carrier  or  insurer 

Authority  for  maintenance  ol  the  system:  Title  31.  U  SC  .  Section 
241,  Military  Personnel  and  Civili.m  1  mployees'  Claim  Act  of  l<>64 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Resolving  claim  at  l!S 
.Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC).  at  higher  headquarters,  or  in  litigation. 

Files  used  by  RCPAC  .  higher  headquarters;  Litigation  Division 
of  The  Office  of  The  Judge  Advocate  General,  US  Army;  U  S.  At- 
torney 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  met.il  desk  card  file 

Retrievability:  Filed  alphabetically  by  last  name 

Saleguards:  Records  are  maintained  in  areas  accessible  only  to 
authon/ed  personnel  Building  is  secured  through  24  hour  guard 
service    Entry   to  building  is  by  authorized  badge  only 

Retention  and  disposal:  10  years  from  date  of  submission  by  appli- 
cant. 

System  manager(s)  and  address:  Commander.  KCPAC,  9700  Page 
Boulevard.  St  I  ouis,  MO  63132 

Notification  procedure:  Information  may  he  obtained  from: 
Staff  Judge  .Advocate 
RCPAC 

9700  Page  Boulevard 
St  Louis.  MO  63132 
ATTN    AGUZ-RPC  JA 
Telephone;  Area  Code  314/268-7533 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  as  shown  in  NOTIFICATION 

Written  requests  for  information  should  contain  the  individual's 
full  name.  Social  Secunty  and/or  Service  Number,  phone  number, 
and  address. 

For  personal  visits,  individual  should  present  proof  of  identifica- 
tion that  contains  his  picture  (e  g  .  driver's  license,  military  ID. 
etc). 

Contesting  record  procedures:  Rules  for  contesting  contents  of 
files  and  appealing  initial  determinations  may  be  obtained  from 
SYSMAN.AGER  who  may  be  contacted  at  address  and  phone 
number  shown  under  N(^l  IFICATION 

Record  source  categories:  Individual  and  party  he  claims  damaged 
him 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A0404.08ar)APE 
System   name:  404  08  USMA   Legal   Files  on   Military   and  Civilian 

Personnel. 

System  location:  Primary  System-Department  of  Law.  MADN-F. 
United  States  Military  Academy  (I'SMA).  West  Point.  NY  109%. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
(officers,  enlisted  personnel,  and  cadets)  who  have  been  the  subject 
of  official  board  proceeding,  court-martial,  criminal  investigations, 
investigations  regarding  offenses  against  civil  authorities,  or  matters 
involving  potential  litigation  (estates,  personal  and  property  injury). 
Civilian  Personnel  who  have  been  the  subject  of  military  or  civil 
authority  board  proceedings,  civil  or  criminal  investigations,  or 
matters  involving  potential  Utigation  (estates,  personal  and  property 
injury),  or  misconduct  or  adverse  actions 

Categories  ol  records  in  the  system:  Criminal  Investigation  Report- 
ing Files  (Central  Intelligence  Division  (CID)  Files,  Police  Reports. 
Police  Blotter  Entries);  General  Court  Martial  Files;  Special  Court 
Martial  Files;  Summary  Court  Martial  Files;  I  egal  Opinion 
Precedent  Files  (Military  Justice  -  Youthful  and  Civilian  (Jffender 
Files,  Commissioner's  Court  -  Adverse  Action  Files.  Military  Per 
sonnet  -  Officer  and  Enlisted  Files,  estate  matters,  personal  and 
property  injury  matters,  legal  opinions  by  individual  departmental 
officers  and  attorneys);  Cadet  Board  Proceeding  Files.  Legal 
Assistance  Card  Files 
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Authority  lor  maintenance  ol  the  system:  Title  10,  U.S.C.,  Section 
4334. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Department  of  Law  to 
aid  in  the  preparation  of  legal  opinions  and  legal  assistance  work, 
and  to  give  appropriate  guidance  in  military  and  civilian  investigato- 
ry matters  and  areas  of  potential  btigation 

Policies  and  practices  lor  storing,  retrieving,  aecesaing,  retaining, 
and  diaposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  record  sub 
ject. 

Saleguards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Cadet  Board  Proceeding  Files:  retained  in 
active  file  for  5  years  before  transfer  to  USMA  Archives  for  per 
manent  retention;  General  Court  Martial  Files:  destroyed  after  3 
years;  Summary  and  Special  Court  Martial  Files:  retained  in  active 
file  for  2  years,  transferred  to  the  USMA  Records  Holding  Area 
after  2  years,  transferred  to  National  Personnel  Records  Center 
(Military).  9700  Page  Blvd..  St  Louis,  MO,  63132.  after  4  years, 
destroyed  after  10  years;  Legal  Opinion  Precedent  Files  records 
are  destroyed  periodically  when  no  longer  of  precedential  value. 
Legal  AssisUnce  Card  Files:  destroyed  after  4  years. 

Syitcin  managcr(s)  and  address:  Professor  and  Head  of  the  De- 
partment of  Law,  USMA.  West  Point.  NY  10996 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  case  (control)  number  that  appears  with 
the  office  symbol,  on  all  correspondence  received  ftifn  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  military  identifi- 
cation card,  employing  offices  identification  card,  and  give  some 
verbal  information  that  could  be  verified  with  his  'case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  CID  investigation  reports,  civil  and  mili- 
tary authority  investigation  reports,  civil  and  military  police  blotter 
entries,  summary  and  special  court  martial  proceedings,  youthful 
and  civilian  offender  misconduct  reports.  Commissioner's  Court  ad- 
verse action  reports,  correspondence  from  military  and  civilian 
sources  regarding  record  subject,  investigatory  records  relating  to 
matters  of  potential  litigation,  cadet  board  proceeding  investigatory 
reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0405.02DAJA 
System  name:  405  02  Foreign  Jurisdiction  Case  Files. 

System  location:  Pnmary  System:  International  Affairs  Division, 
Office  of  The  Judge  Advocate  General,  Department  of  the  Army. 
Room  2D443,  The  Pentagon.  Washington,  DC  20310. 

Decentralized  Segments:  Army  commands  where  case  onginates. 

Categories  ol  individuals  covered  by  the  system:  All  members  of 
the  United  States  (US)  Army,  civilians  in  the  employ  of.  serving 
with,  or  accompanying  the  US  Army  abroad,  and  the  dependents  of 
individuals  in  such  categories,  who  have  been  subject  to  the  exer- 
cises of  civil  or  criminal  jurisdiction  of  foreign  courts  or  foreign  ad- 
ministrative agencies 

Categories  ol  records  in  the  system:  File  contains  individual  case 
reports  on  the  exercise  of  criminal  jurisdiction  by  foreign  tribunals, 
trial  observer  reports,  requests  for  provision  of  counsel,  records  of 
trials,  requests  for  local  authorities  to  refrain  from  exercising  their 
criminal  jurisdiction,  and  communications  with  staff  judge  ad 
vocatcs.  Department  of  the  Aimy.  diplomatic  missions,  and  other 
selected  documents 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C,  3012. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  International  Affairs 
Division  and  the  office  where  the  case  originates  use  the  informa 
tion  to  monitor  developments  of  each  individual  case  to  insure  that 
aU  rights  and  protections  to  which  United  Slates  personnel  abroad 


and  their  dependents  are  entitled  under  pertinent  international 
agreements  are  accorded  such  personnel. and  to  obtain  information 
to  answer  appropriate  queries  regarding  the  status  or  disposition  of 
individual  cases  involving  the  exercise  of  civil  or  cnminal  jurisdic- 
tion by  foreign  courts  or  foreign  administrative  agencies. 

Policies  and   practices  lor   storing,   retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  alphabetically  by  last  name. 
Sifeguards:    Various    Federal    buildings    employ    security   guards 
Records     are     maintained     in     file     cabinets     accessible     only     by 
authon/ed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  The  Judge  Advocate  General's  Office^ 
Destroy  after  30  years  Cut  off  annually  following  acquittal,  fine, 
repnmand,  dropping  of  charges,  or  on  cotppletion  of  sentence,  as 
applicable 

System  managensi  and  address:  Chief,  International  Affairs  Divi- 
sion, Office  of  the  Judge  Advocate  General.  HQDA  (DAJAIA), 
Washington.  DC  20310  and  the  staff  judge  advocate  offices  where 
the  case  originates 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  cas€ 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(dnver's  license  number,  if  anv»  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification" (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office 

Record  access  .procedures:  Wntten  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder.. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  Room  2D443.  The  Pentagon, 
Washington.  DC  20310 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'^SMANAGER. 

Record  source  categories:  Information  is  denved  from  reports 
prepared  by  relev.'int  command 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A040S.04DAJA 
System  name:  40^  04  Foreign  Jurisdiction  Reporting  Files 

System  location:  Primary  System:  International  Affairs  Division, 
Office  of  The  Judge  Advocate  General.  Department  of  the  Army. 
Rm  2D433,  The  Pentagon.  Washington.  DC  20310. 

Decentralized  Segments:  Army  commands  where  case  originates. 

Categories  ol  individuals  covered  by  the  system:  All  members  of 
the  United  States  (LSI  Army,  civilians  in  the  employ  of.  serving 
with,  or  accompanying  the  L'S  Army  abroad,  and  the  dependents  of 
individuals  in  such  categones,  who  have  been  subject  to  the  exer- 
cise of  criminal  jurisdiction  by  foreign  courts  and  sentenced  to  un- 
suspended  confinement. 

Categories  ol  records  in  the  system:  File  contains  reports  concern- 
ing personnel  who  are  confined  in  foreign  penal  institutions  and  re- 
ports of  results  of  visits  to  confined  personnel. 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C.  Section 
3012. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Both  the  primary  and 
decentralized  segments  are  used  to  monitor  development  of  each 
individual  case  so  as  to  insure  that  all  rights  and  protections  to 
which  US  personnel  abroad  and  their  dependents  are  entitled  under 
pertinent  international  agreements  ary^ccorded  such  personnel  and 
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to  obtJin  information  in  order  to  answer  appropriate  queries  regard 
ing  the   status  of   individual   cases   inviMving   US   personnel   abroad 
serving  a  sentence  to  confinement  in  a  foreign  prison 

Policies  and  pr»cUc*»  for  storing,  relrieving,  accessing,  reuinlng. 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Reirievabtlity:  Filed  alphabetically  by  last  name 
Safeguards:    Vanous    Federal   buildings   employ    secunty    guards 
Records     are     maintained     in     file     cabinets     accessible     only     by 
authon/ed  personnel  who  are  properly  instructed  m  the  permissible 
use  of  the  information 

Retention   and   disposal:    The   Judge    Advocate   Generals   Office 
Consolidations   and   summanes  are   permanent     Feeder   reports  art- 
destroyed  on  extraction  and'or  consolidation  of  the  data  contained 
therein 

Other  offices  destroy  records  3  years  after  completion  of  the 
next  report 

System  manag*r(s)  and  address:  Chief.  International  Affairs  Divi 
sion     Office   of   The   Judge    Advocate   General,    Headquarters.    De 
partment  of  the   Army.   Washington.  DC  and  the  Staff  Judge  Ad- 
vocate Office  where  the  case  onginates 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(dnvers  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  Identification  (drivers  license,  identification  card)  and  gist- 
some  information  that  could  be  verified  within  his  case  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (drivers  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (drivers  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case  folder^ 
Visits  may  be  made  to  the  International  Affairs  Division.  Office  of 
The  Judge  Advocate  General.  The  Pentagon.  Rm  :D443.  Washing 
ton.  DC  or  the  Staff  Judge  Advocate  Office  where  the  case 
onginates 

Contesting  record  procedures:  The  Armys  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Information  is  derived  from  reports 
prepared  by  relevant  command 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AO4O«.01aDAJA 
System  name:  406  01  Patent.  Copyright,  Trademark,  and  Proprietary 
Data  Files 
System  location:  Primary  System:  Patents  Division.  Office  of  The 
Judge  Advocate  General.   Department  of  the   Army.  Room   -D444. 
Pentagon.  Washington,  DC  20310 

Decentralized    System:    Commander.    US    Army    Materiel    C'om 
mand     ATTN     AMCGC-L.    5001    Eisenhower   Avenue,   .Mexandria, 
VA    :':333     Commander.    US    Army    Aviation    Systems   Command 
ATTN     AMSAV-J.    PO     Box    209.    Main    Office.    St     Louis.    MO 
63166.    Commander,     US     Army     Armament     Command      AI  IN 
AMSAR-GC     Rock   Island   Arsenal,   Rock   Island,   IL  61201.  Com- 
mander.  Edgewood   Arsenal.   ATTN:   SMUEA-IE.   Edgewood   Ar 
senal       MD     21010      Commander.     Frankford     Arsenal.     AllN 
SMUFA-RIOOO.  Philadelphia.  PA  19137;  Commander.  P.catinny  Ar 
senal    ATTN:  SMUPA-L;  Dover.  NJ  07801 ,  Commander.  I  •'*  Army 
Electronics    Command.    ATTN:    AMSEL-LG.    F' „^1'^"7'""l\.T-'i^ 
07703      Commander    Night     Vision     Laboratory     Branch.     A  riN^ 
AMSEL-LG-NVI  -I       Ft    Bclvoir.    VA     22060;    Commander.     US 
Army    Missile   Command.    ATTN:    AMXNM-L     Redstone    Arsenal. 
AL  3S809.  Commander.  Natick  Laboratories.  ATTN     AMXNM4 
Natick  MA  01760    Commander.  US  Army  Mobility  Equipment,  R& 
D  Center    ATTN    AMXBL  L.  Ft  Belvoir.  VA  22060;  Commander. 


IIS  Armv  Tank  Automotive  Comm.ind.  AITN  AMSIAL.  War 
ren  Ml  48090,  Commander.  Harry  Diamond  I  .iboratories. 
2800Powder  Mill  Road.  ATTN  AMXDO  I  P.  Adclphi  MD  207«1. 
Commander,  I'S  Army  Aberdeen  Proving  Ground.  Aberdeen  Pro\ 
ing  Ground.  MD  2100S.  and  Headquarters.  Department  of  the 
Army  (HQDA)  (DAEN-GCP).  Forr-'sul  Building.  Washington.  Dl 
20114 

(  ategories  of  individuals  covered  by  the  system:  Government  em 
ployees  and  others  who  have  submitted  inventions  to  the  dovern^ 
ment  inventors  with  patents  or  applications  for  patents  procured 
on  behalf  of  Department  of  the  Army,  or  in  which  the  Government 
has  an  interest,  authors  of  copy  writable  or  copsritihled  m.ilerial  in 
which  the  Government  has  an  interest 

Categories  of  records  in  the  system:  Documt-nts  relating  to  disposi 
lion  of  rights  in  inventions  of  Government  emplovecs  includmg  in 
formation  about  the  nature  and  duration  of  the  employee  s  employ- 
ment    documents   relating  to  the   filing  for  a   foreign   patent,  docu 
ments  evidencing  interests  of  the  (io\ernmcnl  in  or  under  patents 
or  applications  for  patents  procured  on  behalf  of  Department  of  the 
Army    including  copies  of  licenses,  assignments,  other  instruments 
and    letters    of    tran-.mittal.    documents    relating   to    the    granting   of 
licenses    on    Ciovernment  owned    patents,    including    requests    for 
licenses  and  communications  relating  to  the  licensing  arrangement; 
documents  reflecting  interests  of  the  Government  in  or  under  copy 
nghts  procured  or  obtained  on  behalf  of  Department  ..f  the  Army, 
including  copies  of  copvnght  licenses  and  assignments,  documents 
relating  to  all  phases  of  the  grantmg  of  licenses  on  Government- 
owned  copyrights,  service  marks,  and  related  items. 

Authority   for  maintenance  of  the  system:    Iitle  5   U  S  C  .  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Purposes  arc  to  deter 
mine  the  rights  of  the  Government  and  employees  in  employee  in- 
ventions   to  maintain  documents  used  in  foreign  filing  for  patents, 
to  provide  evidence  of  Government  inteicsl  in  or  under  patents  or 
applications  for  patents  procured  on   behalf  of  Department  of  the 
Army     to    provide    evidence    and    record    of    patent    and    copyright 
licensing  and  assignments    US  Patent  and  Tr.idcmark  Offitc  has  ac 
cess   to   specific    files   for   resolving   disputes   between    the   Govern 
ment  and  the  inventor  concerning  invention  rights,  for  foreign  filing 
of  patents    records  are  presented  to  the  Director  of  Patent  Adminis- 
tration.   Department    of    National    Defense    in    Ottawa,    Ontario 
Canada    and    to    the    Patent's    Agents    Managing    Clerk    Principal 
Directorate     of     Patents,     Procurement     Executive.      Ministry      of 
Defense.   London,   England,  to  obtain  patents   in  Canada  and   En 
gland    respectivelv;  the  parties  involved  in  particular  licensing  ar 
rangement  have  access  to  the  specific  files  involved,  as  well  as  the 
US  Patent  and  Trademark  Office  and  the  Copyright  Office.  Library 
of  Congress,  as  evidence  of  legal  interests  in  the  patent  or  copy- 
right license  or  assignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage;  Paper  records  in  file  folders. 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:    Various    Federal    buildings    employ    security    guards 
Records     are     maintained     in     file     cabinets     accessible     only     to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention    and   disposal:   The    Judge   Advocate   General's   Office 
For  patent  matters  records  are  destroyed  after  20  or   25   years  de- 
pending  on    the    specific    case;    for    copyright    matters    records    are 
destroyed  after  56  years  or  on  expiration  of  copyright  not  renewed 
Other  offices:  records  are  destroyed  after  2  years 

System  manager(s)  and  address:  Chief  Patents  Division.  HQDA 
(DAJA-PA).  Washington.  DC  20310  and  the  senior  patent  attorney 
at  each  location  listed 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(drivers  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (drivers  license,  identification  card)  and  give 
some   information   that  could   be   verified   within   his    case     folder 
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Visits  may   be  made  to  any  Department  of  the  Army  p.iicnt  lota- 
(lon 

Record  access  procedures:  Written  requests  for  informatiiin 
should  contain  the  full  name  of  the  individual,  current  address  and 
ielephi>ne  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  dat.i  (driver's  license  number  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  withm  his  case'  folder 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca- 
tion 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYS.MANAGER 

Record  source  categories:   Employment   records,   job   description, 
employee's   supervisor,   the   invention,   patent   application   or   copy- 
nghted   material  concerned,    the   Government   agency    interested   in 
the  invention  or  copvnght;  and  the  party  seeking  the  license. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0406.01bLSARElR 
System  name:  406  01  h  Civil  Process  Case  Files  and  Reference  Files 

System  location:  In  Federal  Republic  of  Germany  (ERG).  Civil 
Process  Section.  International  Affairs  Division.  Office  of  The 
Judge  Advocate.  Headquaners  (H(,)i.  United  Slates  (I  Si  Armv. 
Europe  (USAREl'R)  and  7th  Army.  Army  Post  Office  (APO)  New 
York  09403,  Heidelberg,  and  decentralized  segments  at  approxi 
mately  35  Judge  Advocate  Offices  throughout  the  ERG  to  which 
documents  have  been  forwarded  for  service. 

In  Bcrbn,  Office  of  The  Staff  Judge  Advocate.  HQ.  US  Army. 
Berlin,  APO  New  York  09742 

Categories  of  individuals  covered  by  the  system:  US  Army.  IS  Air 
Force  and  US  Navv  personnel,  members  of  the  civilian  component 
of  the  US  Forces  and  dependents  of  the  foregoing  upon  whom  ser 
vice  IS  made  of  documents  issued  by  German  civil  courts,  customs 
and  taxing  agencies,  and  other  administrative  agencies,  governmen- 
tal and  otherwise,  which,  pursuant  to  German  law,  may  issue    pay 
ment  orders,  execution  orders,  demands  for  payment  of  indebted 
ness;  notifications   to  establish  cisil  liability;  customs  and  tax  de 
mands.  documents  assessing  fines  and  penalties;  demands  for  court 
costs  or  for  costs  for  administrative  proceedings;  summonses  and 
subpoenas;   paternity   notices,   complaints;   judgments;   briefs,   final 
and  interlocutory  orders,  orders  of  confiscation,  notices,  and  other 
judicial  or  administrative  writs. 

Categories  of  records  in  the  system:  Copies  of  correspondence 
from  German  courts,  bailiffs  and  administrative  agencies  forward- 
ing documents  for  service;  copies  of  German  documents  forwarded 
to  or  between  Judge  .Advocate  offices  in  the  ERG  for  service,  co- 
pies of  forwarding  correspondence  to  or  between  Judge  Advocate 
offices  in  the  field,  copies  of  certificates  of  service,  copies  of  cor- 
respondence to  German  courts,  bailiffs  or  administrative  agencies 
stating  whv  documents  could  not  be  served  or  could  not  be  served 
wilhin  a  prescribed  period;  copies  of  routine  or  specialized  instruc- 
tions to  Judge  Advocate  offices  in  the  field  pertaining  to  service  of 
documents;  copies  of  correspondence  to  German  courts,  bailiffs,  or 
administrative  authorities  denying  requests  for  service  of  docu 
ments,  advising  them  of  the  individual's  name,  grade,  social  secun 
ly  account  number  and  unit  for  identification  purposes,  advising 
them  in  accordance  with  applicable  regulations  of  individual's  place 
of  residence  in  the  FRG  in  connection  with  requests  for  execution 
or  attachment,  and  granting  or  declining  to  grant  authonty  to  enter 
premises  under  the  control  of  the  US  Forces  for  the  purpose  of  ef- 
fecting execution  on  or  attachment  of  personal  property,  moneys, 
etc  in  compliance  with  a  writ  executable  pursuant  to  German  law, 
card  files  on  each  document  received  identifying  nature  of  docu- 
ment, source  of  document,  dates  received,  forwarded,  and  served; 
date  on  which  certificate  of  service  or  other  reply  to  source  was 
dispatched,  and  full  identifying  data  on  the  individual. 

Authority  for  maintenance  of  the  system:  The  North  Atlantic 
Treaty  Organization  (NATO)  Status  of  Forces  Agreement,  the 
NATO  Status  of  Forces  Supplementary  Agreement,  and  administra- 
tive agreements  executed  in  implementation  or  on  the  basis  of  the 
foregoing  by  which  this  office  is  designated  as  the  central  liaison 
agency  of  the  US  Forces  for  service  of  civil  process  documents  is- 
sued by  German  courts  or  authonlies  upon  members  of  the  US 
Army,  the  US  Navy,  members  of  the  civilian  component  of  the  US 


Forces,  and  dependents  of  the  foregoing    Title   10  U  SC  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L  sed  to  establish  strict 
controls  on  receipt  and  forwarding  for  service  of  German  civil 
court  documents  on  US  personnel;  to  determine  if  time  hmits  for 
service  of  documents  as  prescribed  by  NATO  Status  of  Forced 
Supplementary  Agreement  have  been  complied  with  and  to 
establish  a  suspense  system  to  insure  compliance  by  Judge  Ad- 
vocate .offices  in  the  FRG  of  service  within  prescribed  time  limits, 
to  determine  whether  initial  documents  have  been  served  through 
the  agency  of  (his  office  as  a  precondition  to  service  of  subsequent 
documents  in  the  same  case  Files  are  maintained  and  used  in  this 
office  and  in  Judge  Advocate  offices  thoughout  the  FRG  to  which 
documents  are  forwarded  for  service  to  insure  that  US  Forces 
obligations  under  the  NATO  Status  of  Forces  Supplementary 
Agreement  are  complied  with  and  to  insure  that  rights  of  in- 
dividuals are  protected  When  individual  is  served  the  document  by 
the  Judge  Advocate  office  in  the  field,  the  document  is  translated 
for  him.  Its  contents  and  legal  effects  are  explained  to  him  and 
legal  assistance  is  made  avadable  to  him  to  protect  his  interests  and 
to  enable  him  to  avail  himself  of  his  legal  rigbis  under  German  law 
The  card  file  is  used  as  a  locator  and  control  device  and  is  essential 
when  cases  arc  reopened  after  a  penod  of  years  It  records  whether 
the  individual  was  served  the  initial  and  subsequent  documents 
through  the  agency  of  this  office  and  whether  the  individual,  fol- 
lowing personal  service  on  him.  was  afforded  the  opportunity  to 
contest  the  initial  and  subsequent  documents  or  proceedings  based 
on  them  The  files  or  information  contained  in  them  may  be  trans- 
ferred or  disclosed  to  any  other  agency  of  the  Department  of 
Defense  Information  from  the  files  may  be  disclosed  to  foreign  law 
enforcement  or  investigatory  or  administrative  authorities  m  order 
to  comply  with  requirements  imposed  by.  or  to  claim  nghts  con- 
ferred in  international  agreements  and  arrangements  regulating  the 
stationing  and  status  in  the  FRG  of  DOD  military  and  civilian  per- 
sonnel Information  disclosed  to  authorities  of  the  FRG  may  be 
further  disclosed  by  them  to  claimants,  creditors  or  their  attorneys. 
Information  may  be  disclosed  in  accordance  with  applicable  regula- 
tions in  response  to  inquiries  from  Congressmen  or  the  news  media. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  are  stored  in  cabinets  by  individual's  name. 
Card  files  ,ire  stored  in  cabinets. 

Retrievability:  Filed  in  alphabetical  order  by  last  name 
Safeguards:   Doors  to  office  to  hallway  and  building  are  locked 
each  night  (triple  security) 

Retention  and  disposal:  File  folders  are  retained  2  years  and 
destroyed  Card  files  are  retained  indefinitely  due  to  the  continuing 
nature  of  these  cases. 

Systenj  managensi  and  address:  In  FRG,  Chief,  International  Af- 
fairs Division,  Office  of  The  Judge  .Advocate.  HQ.  USAREL'R  and 
7th  Army.  Heidelberg 

In  Berlin,  The  Staff  Judge  Advocate.  HQ.  US  Army.  Berlin, 
APO  New  York  09~42 

Notification  procedure:  Individual?  may  submit  a  written  request 
or  visit  Office  of  the  SYSM.^N.AGER  An  individual's  name,  rank 
and  service  number  would  be  sufficient  information  to  locate  the 
individual's  files  Verification  of  identity  is  not  required  since  infor- 
mation on  these  court  documents  is  a  matter  of  public  record. 

Record  access  procedures:  Personnel  desiring  access  to  informa- 
tion can  contact  the  International  Affairs  Division,  HQ  USAREL'R 
and  7th  .Armv.  APO  New  York  09403.  located  in  Building  9.  Camp- 
bell Barracks.  Heidelberg.  FRG 

Contesting  record  procedures:  The  .Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S'^SM.AN AGFR 

Record    source    categories:     Documents    received    from    German 
authorities  to  be  served  on  each  individual  and  correspondence  to 
these  authorities  stating  whether  or  not  the  document  was  served. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0407.01aUAJA 
System   name:  407  01    Patent.   Copyright,   and  Trademark   Soliciting 
Files 
System  location:  Primary  System    Patents  Division.  Office  of  the 
Judge  Advocate  General.  Department  of  the  Army.  The  Pentagon. 
Room  2D444.  Washington.  DC  20310. 
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PRIVACY   ACT   ISSUANCES 


necenlralwed    Svitem     Commander.    United    States    (IS)    Armv 
Materiel  Command.  ATTN     AMCGCl  .   ?001    Kisenhouer  Avenue 
Alexandria.    V  A    ^^.l.^.'.   Commander.    L'S    .Arm\    Aviation    Systems 
Command.    ATTN      AMSAV   J.    PO     Box    204.    Mam    Office.    St 
I  ouis.    MO   6^1M>.   Commander.    L'S    .Armv    Armament   Command. 
ATTN     AMSAR  OC.   Rock   Island  Arsenal.   Rock   Island.   U.   61201. 
Commander  Edgewood   Arsenal.   ATTN     SMI  FA  RUKX).   Philadel- 
phia   PA    1*»13'?.  Commander.   Picatmnv    Arsenal.  ATTN     SMl'PA- 
L.  Dover.  NJ  1218^,  Commander.  L'S  .Arms   Electronics  Command 
ATTN      AMSEl-LG.     Fort     Monmouth.     NJ     0770.^.    Commander 
Night  Vision  Labofatorv   Branch.  ATTN     AMSMI  I  .  Redstone  Ar 
senal.   AL    .'>.<80«»;   Commander.    US   Armv    Tank  .Automotive   Com 
mand.   ATTN     AMSTA  I..   Wanen,    Ml   48(W0.   Commander.    Harry 
Diamond   laboratories.   2800  Powder  Mill  Road.   ATTN     AMXDO 
LP.  .\delphi.  MD  20'8.'.  Commander.  US  Army  Aberdeen  Proving 
Ground,   Aberdeen   Proving  Ground.   MD   2100^,   Headqu.irters   De 
partment  of  the  Army   (HQDA)  (DAEN  GCP).   Forrestal   Building. 
Washington.  DC  20.^10.  Commander.  US  Army  Medical  R&D  Com- 
mand   ATTN    SGRD-JA.  Washington.  DC  20.^14 

Cal((orle«  of  indlvMuals  covered  by  the  syitem:  Inventors  who 
have  submitted  inventions  to  Department  of  the  Armv  or  who  have 
inventions  in  which  the  Department  of  the  Army  has  an  interest 
and  Government  emplovees  to  whom  copvright  assistance  has  been 
rendered 

Categories  of  r«cord»  In  the  syitero:  Documents  relating  t«  inven- 
tion disclosures  submitted  bv  Government  employees  and  contrac- 
tors or  sources  outside  the  Government  on  which  a  patent  applica- 
tion mav  or  has  been  filed  or  on  which  a  patent  has  been  issued 
but  not  if  issued  to  contractors,  including  invention  diclosures. 
drawings,  patentability  search  reports,  evaluation  reports,  applica- 
tions, amendments,  petitions,  appeals,  interferences,  and  related 
correspondence 

Authority  (or  maintcnaDce  of  the  system:  Title  5  U  SC,  SEclion 
?0I 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  maintain 
evidence  and  record  of  invention  disclosures  submitted  to  Depart- 
ment of  the  Army,  of  patents  and  applications  for  patents  in  which 
Department  of  the  Army  has  an  interest,  and  of  copvright 
assistance  rendered  Concerned  contractor  and/or  Government 
agencies  interested  in  a  specific  invention  have  access  to  the 
records  in  order  to  conduct  patent  investigations  and  evaluations 
the  United  States  Patent  and  Trademark  Office  and  the  Copyright 
Office.  Library  of  Congress,  have  access  to  the  records  for 
procedings  in  obtaining  a  patent  or  copyright;  the  Civil  Division. 
Department  of  Justice,  has  access  to  the  records  in  the  event  of 
legal  proceedings  and  litigation 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:    Various    Federal    buildings    employ    security    guards 
Records     are     maintained     in     file     cabinets     accessible     only     to 
aulhonzed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retentioo  and  disposal:  Destroyed  after  20  or  25  years,  depending 
on  the  specific  case 

System  manager(s)  and  address:  Chief.  Patents  Division.  HQDA 
(DAJAPA).  Washington.  DC  20310  and  the  senior  patent  attornev 
at  each  location  listed 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card  I  and  give 
some   information   that   could    be   verified   within   his     case'    folder 
Visits  may   be   made  to  any   Department  of  the  Army    patent  loca 
tion. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on   all   correspondence   received   from    this  office   and   any 


other    personal    identifving    data    (driver's    license    number     if    any  I 
which  would  assist  in  determining  the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  may  be  m.ide  to  any  Department  t>f  the  .Armv  patent  loca 
tion 

CoateslinK  record  procedures:  The  .Armv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  The  invention  concerned,  research 
material  in  libraries  and  in  the  Patent  and  Trademark  Office,  and 
correspondence  with  the  Patent  and  Trademark  Office  and  with  the 
Copyright  Office.  Librarv  of  Congress 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0408.01aI)AJA 
System  name:  408  01   Pat-nt.  Cops  right,  and  Data  License  Proffers. 
Infringement  Claims,  and  I  itigation  Files 
System  location:  Primarv   System     Patents  Division.  Office  of  \he 
Judge    Advocate    General.    Department    of    the    Armv.    Pentagon, 
Room  2D444.  Washington,  DC  20310 

Decentralized    Svstem;    Commander.    United    Slates    (USt    Armv 
Materiel    Command.    ATTN;    AMCCiC  L.    .M)OI     Eisenhower    Ave  . 
Alexandria.    VA    223.'3,   Commander,    US   Army    Aviation   Systems 
Command.    ATTN;    AMSAV  J.    P     O     Bo.x    209,    Mam    Office,    St 
Louis,    MO   63166;    Commander,    L^S    Army    Armament   Command. 
.\TTN     AMS.AR-GC.   Rock   Island   .Arsenal.   Ro..k   Island.   II    61201; 
Commander,   Edgewood   Arsenal,   ATTN     SMUEA-LE,   Edgewood 
Arsenal.     MD     21010.     Commander.     Frankford     Arsenal.     ATTN: 
SMUFA  RIOOO.    Philadelphia.    PA    I^H"-,    Commander.    US    Army 
.Aberdeen   Proving  Ground.   Aberdeen    Proving  Ground.    MD   21005. 
Commander.    Picatinny     Arsenal.    ATTN;    SMUPA-L.    Dover.    NJ 
0''801,     Commander.     Watervliet     Arsenal.     .ATTN       SARWVGC. 
Watervliet.    NY    1218V;   Commander.    US    Army    Electronics   Com 
mand.  ATTN    AMSEL-LG.  Ft  Monmouth.  NJ  O'^O^.  Commander. 
Night  Vision   Laboratory    Branch.  ATTN     A.MSEI.-I.G  NVI.  L .   Ft 
Belvoir.VA     22060;    Commander.     US    .Army     Missile    Command. 
ATTN:    AMSMI-L.    Redstone    Arsenal.    AL    .'5809.    Commander. 
Natick  Laboratories.  ATTN;  AMXNM-L.  Natick,  MA  OPWl.  Com 
mander.     US    Armv     Mobility     Equipment     R&D    Center.     .ATTN 
AMXEB-L     Ft   Belvoir.   VA   22060.   Commander.    US    Army   Tank 
Automotive    Command.    ATTN      AMSTA-L.    Warren.     MI    48090. 
Commander    Harrv  Diamond  Laboratories.  2800  Powder  Mill  Road. 
ATTN     AMXDO-LP.   Adelphi.   MD,   2078V    HQDA   (DAEN-CCP), 
Forrestal  Building.  Washington    DC  20310 

Categories  of  individuals  covered  by  the  system:  Claimants  or  de- 
fendants in  administrative  proceedings  or  litigation  with  the 
Government  for  improper  use,  infringement,  enforcement  of  agree- 
ments, or  comparable  claims  concerning  patents  or  cop\  rights,  in- 
dividuals having  copyrights  in  material  Department  of  the  Army  is 
interested  in;  individuals  who  own  patents  which  they  offer  to 
license  to  Department  of  the  Army;  individuals  seeking  private  re- 
lief before  Congress  because  of  right  in  inventions,  patents,  copy 
rights,  or  data 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad- 
ministrative assertion  of  claims  bv  and  against  the  Government  and 
to  litigation  with  the  Government  for  alleged  misuse  of  patents, 
copyrights,  trademarks,  and  data,  including  inquiries,  investiga- 
tions, settlements,  communications  with  claimants  or  defendants, 
and  related  correspondence,  documents  relating  to  advice  and 
assistance  provided  in  obtaining  licenses  for  Department  of  the 
Army  use  of  copyright  material,  documents  relating  to  the  in 
vestigation  and  disposition  of  patent  license  offers,  documents 
relating  to  investigations  in  connection  with  processing  proposed 
legislation  or  bills  for  private  relief  of  individuals  because  of  right 
of  individuals  in  inventions,  patents,  copyrights,  or  data,  including 
reports  of  investigations,  comments  or  recommendations,  and  re- 
lated correspondence 

Authoritv   for  maintenance  of  the  system:  Title   5   U.S.C.,  SEction 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  antl  the  purposes  of  such  uses:  Purposes  are  to  maintain 
evidence  and  record  of  claims  and  litigation  involving  Department 
of  the  Army  concerning  patents,  trademarks,  copyrights,  and  data, 
to  maintain  evidence  and  record  of  Department  of  the  .Army  at 
tempts  to  use  copyrighted  material  and  to  receive  the  copyright 
owner's  permission  for  such  use;  to  maintain  record  and  evidence 


FEDERAL   REGISTER,   VOL    42,    NO.    1 88— WEDNESDAY,   SEPTEMBER   28.    1977 


DEPARTMENT   OF   DEFENSE 


50173 


of  patent  license  offers  received  and  investigations  and  reports  pur- 
suant thereto,  and  to  maintain  record  and  evidence  of  investigations 
of  proposed  legislation  or  bills  for  private  relief  Government  agen 
cies  involved  in  the  claims  or  litigation  and  the  Civil  Division.  De 
partment  of  Justice,  have  access  to  the  records  to  determine  the 
validity  of  allegations  and  to  properly  prosecute  or  defend  the  case. 
Government  agencies  potentially  interested  have  access  to  the 
records  of  offered  licenses  to  determine  actual  interest.  Congress 
receives  reports  on  Department  of  the  Aimy's  position  on  particu- 
lar bills  for  private  relief 

Policies  and   practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispoaiog  of  records  in  the  system: 
Storage:  Paper  records  m  file  folders 
Retrievability:  Filed  alphabetically  by  last  name 
Salcsumrds:    Vanous    Federal    buildings    employ    security    guards. 
Records     are     maintained     in     file     cabinets     accessible     only     to 
aulhonzed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Rctenlion   and  dUposal:   Destroyed   after   25.    .30  or   35   years  de 
pending  on  the  specific  case 

System  maaagcris)  and  address:  Chief.  Patents  Division.  HQDA 
(DAJAPA).  Washington.  DC  20310  and  the  senior  patent  attorney 
at  each  location  hsted 

NotlfkatloD  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  thai  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca- 
tion. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  thai  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  anyi 
which  would  assist  in  detei mining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca- 
tion 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMAN.AGER. 

Reeord  source  categories:  Department  of  Justice  and/or  the 
Government  agencies  involved  in  the  claims  or  litigation;  the  agen- 
cy interested  in  the  copyrighted  material  or  in  the  offered  license, 
employment  records  with  the  Government  and  pertinent  Govern- 
ment patent  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0410.01DAJA 
System  name:  41001  Litigation  Case  Files 

System  location:  Primary  System:  Litigation  Division,  Office  of 
the  Judge  Advocate  General.  Department  of  the  Army,  Room 
2D435,  The  Pentagon,  Washington,  DC  20310. 

Decentralized  Seqments:  Legal  offices  at  Army  installations  and 
activites. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
former  military  personnel,  civilian  employees  of  the  Army,  depen- 
dents and  heirs  of  military  or  civilian  personnel  of  the  Army,  and 
nonaffiliated  agencies  and  personnel  who  have  filed  a  complaint 
against  the  United  Stales  (US)  Army  or  its  personnel  in  the  Federal 
Civil  Court  System;  military  and  civilian  personnel  of  the  Arniy 
who  are  named  individually  as  defendants  in  civil  litigation  initiated 
against  or  by  the  Army 

Categories  of  records  in  the  system:  All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  materials  involved  in  representing  the  US  Army  in  the 
Federal  Court  System. 


Authority  (or  maintenance  o(  the  system:  Title  5  U  SC  ,  Section 

^01 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  collected  informa 
tmn  is  used  to  defend  the  .Army  in  civil  suits  filed  against  it  in  ihe 
Federal  Court  System  Routine  users  of  the  information,  in  addition 
to  Litigation  Division.  Office  of  The  Judge  Advocate  General  of 
the  Army,  arc  the  Dep.irlment  of  Justice  and  United  Stales  Atlor 
neys'  offices  h.indling  the  particular  case  Most  of  the  collected  in- 
formation IS  filed  in  some  manner  in  Ihe  courts  in  which  the  litiga- 
tion IS  pending  and  therefore  becomes  a  matter  of  public  record  In 
addition,  some  of  the  collected  information  will  appear  in  some 
form  or  fashu>n  in  the  written  orders,  opinions,  and  decisions  of 
the  courts  For  the  most  part,  these  orders,  opinions,  and  decisions 
are  published  in  the  Federal  Reporter  System  under  the  name  or 
style  of  the  case  and  are  freely  open  and  available  to  anyone  with 
access  to  a  law  bbrary 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:    Various    Federal   buildings   employ    security   guards 
Records     are     maintained     in     file     cabinets     accessible     only     by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  Destroy  15  years  after  final  action  on  the 
case 

System  manager(s)  and  address:  Chief.  Litigation  Division.  Office 
of  The  Judge  Advocate  General.  Department  of  the  Army, 
Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  thai  appears  with  ihe  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  hccnse  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  idenlificalion  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  'oe  made  to  any  Staff  Judge  Advocate  Office 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litig.-ition  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army.  Room  2D435,  The 
Pentagon,  Washington,  DC  20310 

Contesting  record  procedures:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  ihe  Army  Staff  ele- 
ments. Staff  Judge  Advocate  offices  at  organizations  listed  m  the 
Department  of  Defense  (DODi  organizational  directory  m  the  Ap- 
pendix; National  Personnel  Records  Center.  St.  Louis.  US  .Army 
Military  Personnel  Center.  Posts.  Camps,  and  Stations,  Department 
of  the  Army  Field  Operating  Agencies.  Civd  Service  Commission, 
Department  of  Justice;  US  Attorneys,  opposing  counsel.  Armed 
Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A0410.04DAJA 
System  name:  41004  Judicial  Information  Release  File 

System  location:  Litigation  Division,  Office  of  The  Judge  .Ad- 
vocate General.  Department  of  the  Army.  Room  2D435.  The  Pen- 
tagon. Washington.  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  con- 
nected in  any  manner  with  Army  aircraft  accidents,  to  include  crew 
members,  passengers  of  the  aircraft,  witnesses  to  the  accident, 
technical   experts   who  testified   at   the   investigation   into   the   ac- 
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cidcnl.  and  momhcrs  of  the  investigating  hoards,  individuals  and 
legal  entities  who  have  requested  information  from  Army  files  for 
\thich  the  litigation  Division,  Office  of  The  Judge  Advocate 
Cleneral  of  the  Army,  is  the  releasing  authority 

Cale^ories  of  records  in  lh«  syslem:  Reports  of  collateral  in- 
vestigations of  Armv  aircraft  accident,  requests  and  responses 
thereto  for  the  release  of  information  from  Army  files  for  which 
the  litigation  Division.  Office  of  The  Judge  Advocate  General  of 
the  Army,  is  (he  releasing  authority. 

Authority  for  mmintcaancr  of  th«  system:  Title   10  U  S.C.,  Section 

Routine  us«s  of  records  roainlained  in  the  system.  idcludinK  catego- 
ries of  users  and  the  purposes  of  such  uses:    The  collected  informa 
tion   IS   used    to    respond    to    members   of    the    general    public    who 
request   information   on   Army   aircraft   accidents  or  other  informa 
lion   for   which   the    Litigation    Division.   Office   of   The   Judge    Ad 
vocate   General  of   the   Army,   is   the   releasing   authority     Routine 
users  include  any  person  or  legal  entity  that  requests  such  informa- 
tion 

Poltcie*  and  practices  (or  storing,  retrieving,  acceviing,  retaininti, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Based  on  date  of  accident  and  name 

Safeguards:  Vanous  Federal  buildings  employ  secunty  guards 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authon^ed  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Reteotlon  and  disposal:  Safeguarded  information,  destroy  after  10 
years,  nonsafeguarded  information,  destroy  after  2  years. 

System  maoagerisi  and  address:  Chief.  1  itigalion  Division.  Office 
of  The  Judge  Advocate  General.  Department  of  the  Army.. 
Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  venfied  within  his  case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  In  determining  the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army.  Room  2D435,  The 
Pentagon,  Washington.  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR. 

Record  source  categories:  Department  of  the  Army  Staff  ele- 
ments. Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory  in  the  Ap 
pendix.  National  Personnel  Records  Center.  Si  Louis.  US  Army 
Military  Personnel  Center;  Posts,  Camps,  and  Stations;  Department 
of  the  Army  Field  Operating  Agencies,  Civil  Service  Commission. 
Department  of  Justice;  US  Attorneys;  opposing  counsel,  Armed 
Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

*04n.0IDAJA 
System  name:  411  01  Relief  Legislative  Files 

System  location:  Legislative  Relief  Office.  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army.  Room  2C443,  The 
Pentagon.  Washington  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian,  named  in  a  private  relief  bill  for  which  the  De 
partment  of  the  Army  submits  a  report  to  the  Congress. 


CalcKuries  ol  records  in  (he  system:   File  contains  copy  of  private 
relief  bill.  Congressional  Commiti-e  icquest  for  report,  correspon 
dcncc  between  the  I  egislative  Relief  Office  and  record  custodians. 
Army  Staff  Offices  and  other  government  ageni.ies.  retained  copies 
of  research  notes  and  manuscript  and  selected  documents 

Authority  for  maintenance  of  the  system:  litle  10  I  S  C  .  Section 
<012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  By  the  I  egisl.itive  Relief 
Office  to  prepare  reports  li>  the  Congress  on  priv.ite  relief  bills 

Office  of  the  Chief  of  I  egislativc  liaison  to  effect  Secretarial 
coordination  of  file  report 

Department  of  the  .Army  staff  agencies  to  coordinate  Department 
of  the  Army  position  expressed  in  the  report 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Paper  records  in  file  folders 

Ketrievability:  Filed  alphabetically  bv  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  onlv  by 
authorised  personnel  who  are  pri>perly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  research  project  is 
completed,  held  one  additional  year  in  inactive  file  and  sub- 
sequently retired  to  the  Washington  National  Records  Center. 

System  manager(s)  and  address:  Chief.  Legislative  Relief  Office, 
HQDAtDAJA  IR).  Washington.  DC  20^10 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  he  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  the  Legislative  Relief  Office.  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2C443, 
The  Pentagon.  Washington.  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANA(JFR 

Record  source  categories:  The  Adjutant  General,  Comptroller  of 
the  Army.  US  Army  Military  Personnel  Center.  The  Federal 
Records  Center,  and  the  United  States  Army  Claims  Service 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A04n.03al  SACIDC 
System  name:  411.03  Release  of  Information  Action  Files 

System  location:  Office  of  the  Staff  Judge  Advocate,  Headquar- 
ters (HQ),  US  Army  Cnminal  Investigation  Command  (USACIDC), 
5611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  requester  for 
release  of  information  originated  or  maintained  by  USACIDC.  and 
any  person  who  was  the  subject  of  a  request  for  information. 

Categories    of    records    in    the    system:    Files    contain    criminal    in 
vestigation  case  files,  informant  registers,  and  criminal  investigator 
accreditation    files,    as    well    as    copies    of    correspondence    with 
requesters,    subjects,    and    interested    parties;    reason    and    date    of 
request,  name  and  address  of  requester. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012(g),  Title  5  U.S.C.  Section  552. 
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Routine  uses  of  records  mainUlned  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  of  H(; 
L'SACIDC.  To  retain  a  record  of  information  disseminated  and 
requests  for  USACIDC  maintained  information  by  the  public  under 
the  Freedom  of  Information  Act  and  by  other  Department  of  the 
Army  elements.  Department  of  Defense  elements,  executive, 
legislative,  and  judicial  branches  of  the  Federal  government,  and 
State  and  local  governments 

Polklet  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Retrievable  by  the  name  of  the  requester  or  the 
subject  of  the  request 

Safeguards:   Buildings  employ   security  guards,  records  are   main 
tamed    in    a    locked    room    dunng    non  duly    hours,    and    access    is 
limited  to  authorized  personnel 

Retention  and  disposal:  Files  are  retained  permanently 

System  manager(i)  and  address:  The  Commander,  US  Armv 
Criminal  Investigation  Command,  ''611  Columbia  Pike.  Falls 
Church.  VA  22041 

Notification  procedure:  Information  may  he  obtained  from 

Commander 

USACIDC  I 

5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USACIDC.  ATTN:  CIJA-Rl.  ^611 
Columbia  Pike.  Falls  Church.  VA  22041 

Written  requests  for  information  should  contain  the  individual's 
full   name,   address,   and   date   of   birth     Personal   visits    should   be 
made  at    Office  of  the   Staff  Judge   Advocate-Release  of  Informa 
tion,  USACIDC,  5611  Columbia  Pike.  Falls  Church,  VA. 

For  personal  visits,  the  requesting  individual  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  in 
written  requests 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR,  ATTN    CUA  RI 

Record  source  categories:  Official  I  SACIDC  repons  and  records. 
correspondence  from  the  individual.  Department  of  the  Army,  and 
Department  of  Defense,  or  other  receivers  of  requests  concerning 
USACIDC  records 

Systems  exempted  from  certain  provisions  of  the  act:  .None 

A0411.03bDAAG 
System  name:  411.03  Congressional  Correspondence  Files 

System  location:  Security  Division,  Support  Operations 
Directorate  United  Stales  (I'S)  Army  Reserve  Components  Per- 
sonnel and  Administration  Center  (RCPAC).  9700  Page  Boulevard. 
Si.  Louis.  MO  63132 

Categories  of  individuals  covered  by  the  system:  Members  of 
United  Slates  Army  Reserve  (USAR) 

Former  members    Army. 

Department  of  the  Army  (DA)  Civilians. 

Nexl-of-kin  and/or  dependents  of  USAR  members  and  former 
members  of  the  Army 

Categories  of  records  in  the  system:  Documents  relating  to  Con- 
gressional inquiries  on  all  mailers  within  scope  and  activity  of  De- 
partment of  the  .Army 

Authority  for  maintenance  of  the  system:  Title  10.  U  S  C  .  Section 
275 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  maintained  as 
reference  file  for  continuing  inquiries  from  Congressional  sources 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  by  last  name  of  individual 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard 
service    Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  destroyed  22  years  after  date 
of  preparation. 


System  manager(s)  and  address:  Security  Division,  Support 
Operations  Directorate.  United  Stales  (US)  Army  Reserve  Com- 
ponents Personnel  and  Administration  Center  (USARCPACl.  St 
Louis.  MO  6^n2 

Notification  procedure:  Information  can  be  obtained  from: 
Commander,  USARCPAC 
9700  Page  Boulevard 
St    Louis,  MO  63132. 
Telephone    Area  Code  314/268-7733 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  Commander,   USARCPAC,  9700  Page  Boulevard.  St 
Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  social  security  number  (SSN)  or 
Army  service  number 

Contesting  record  procedures:  The  Agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dc'.ermina- 
tions  may  he  obtained  from  the  SYSM AN.AiiHR. 

Record  source  categories:  Inquiry  or  letter  from  member  of  Con- 
gress, Chief  of  Staff.  US  Army.  White  House.  Secretary  of 
Defense.  Secretary  of  the  Army 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A04M.03cOSA 
System  name;  411  03  Congressional  Inquiry  File 

Svstem  location:  Fxecutive  Services  Division.  Office,  Chief  of 
Legislative  Liaison.  Headquarters.  Department  of  the  .Army 
(HQDA),  Washington,  DC 

Decentralized  segments  are  maintained  by  HQDA  staff  agencies, 
field  operating  agencies,  major  commands,  installations  and  activi- 
ties 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
writes  a  Congressman  and  is  so  identified  by  the  Congressman  in 
his  request  to  the  Office,  Chief  of  Legislative  Liaison,  for  an 
answer  to  his  respondent 

Categories  of  records  in  the  system:  File  contains  copy  of  in- 
dividual's letter  to  Congressman,  letter  from  Congressman 
requesting  information,  and  information  provided  lo  the  Congress- 
man relative  to  his  inquiry 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
1034  provides  that  no  person  may  reslnct  any  member  of  an  armed 
force  from  communication  with  a  Member  of  Congress  The 
records  are  maintained  to  ensure  an  effective  service  to  the 
Member  of  Congress  and  his  respondent 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Congressional  Inquiry 
Division:  To  obtain  information  relative  to  timely  responses  and  en- 
sure that  a  specific  case  does  not  become  lost"  in  the  paperwork 
channels. 

HQDA  staff  agencies,  field  operating  agencies,  major  commands 
installations  and  activities;  To  conduct  investigations  based  on  Con- 
gressional inquiries  and  prepare  appropriate  response  to  Members 
of  Congress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  records  in  an  automatic  retrieval  device 
Paper  records  in  file  folders. 

Retrievabillty:  Coded  by  Congressman  and  individual  name. 
.Safeguards:    Primary   system:    Building   emplovs   security   guards 
Records   are   maintained   in   an   area   accessible   only    to   authonzed 
personnel    Coding  system  must  be  known  lo  access  records. 

Decentralized  Segments:  Records  are  maintained  in  an  area  ac- 
cessible only  to  trained  and  authorized  personnel 

Retention  and  disposal:  Records  colleted  prior  to  2"^  September 
\9'^  are  maintained  in  an  active  status  until  the  end  of  the  calendar 
year,  held  one  additional  year  in  the  current  files  area  in  an  inactive 
status  and  then  destroyed  Records  collected  after  2^  September 
1975  are  maintained  in  an  active  status  until  the  end  of  the  calendar 
year,  held  4  additional  year?  in  the  current  files  area  in  an  inactive 
status  then  destroyed 

System  managerts)  and  address:  Chief.  Legislative  Liaison, 
Headquarters,  Department  of  the  Army.  The  Pentagon.  Washing- 
ton, DC  20310 
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Nolificalion     procedure:     Informalion     ma>      He     obtjincd     from 
OSA(SAl  1  )    C  hief    Kxecutive  Services  Division.  Room  21)600,  The 
Pentagon.   Washington.   DC   :'0?I0.  Telephone     Area  Code   :o:/69.v 

Record  accetf  procedures:  Requests  from  individuals  should  be 
addressed  to  Office.  Chief  of  legislative  Liaison  OS.AcS.Al.L). 
Room  :CftOO.  The  Pentagon.  Washington.  DC  20 '01 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  concerned,  his  current  address  and  telephone 
number,  the  name  of  the  Member  of  Congress  who  initiated  the 
inquiry 

Visits  are  limited  to  Executive  Services  Division.  SALL.  The 
Pentagon,  Washington.  DC  :0310 

Kor  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (i  e  .  dnvers  license  or  emploving  office's 
identification  card)  and  be  able  to  give  relevant  verbal  information 
thai  pertains  to  the  records  sought 

Contesting  record  procedures:  The  Armv's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
SYSMANAGER 

Record  sourer  c«tegorles:  Letter  from  the  individual  to  a  Con- 
gressman requiring  HQCA  to  provide  information  to  that  Congress- 
man 

Svslrras  cuempird  from  certain  provisions  ol  the  acl:  None 

A041I.08aOSA 
System  name:  411  08  Biographical  Files  of  Members  of  Congress 

System  location:  Office.  Secretary  of  the  Arm>.  Chief  of  I  egisla- 
tive  Liaison.  Plans  and  Operations  Branch 

Categories  of  individuals  covered  b>  the  system:  Current  Members 
of  I'  S    Congress 

Categories  of  records  in  the  system:   Files  contain  biographical  in 
formation  on   members  of  Congress,   voting  trends,  and  committee 
memberships 

Authority  lor  maintenance  ol  the  system:  Title  10  U  S  C  .  Section 
lO.U 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Department  of  ,Arm> 
Congressional  witnesses  To  provide  background  information  on 
Members  of  Congress  before  vihom  Arm>  representatives  may  be 
testifving.  in  order  to  familiarize  them  with  the  members'  attitudes 
towards  the  Department  of  Army 

Department     of      Army      Congressional     escorts^     To      provide 
background    information    on    Members    of    Congress,    in    order    to 
familiarize  them  in  their  official  capacity  as  escorts  to  those  mem 
bers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  binders. 

Retrievablllly:  Filed  alphabetically  by  last  name  of  Member  of 
Congress 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  v^ho  are 
properly  screened  and  cleared 

Retention  and  disposal:  Records  are  temporary  The%  are  retained 
only  for  the  tenure  of  the  Member  of  Congress 

System  managerls)  and  address:  The  Chief  of  Legislative  Liaison 
Office.  Secretary  of  the  Army.  The  Pentagon.  Wash  .  DC 

Noliiication  procedure:  Information  may  be  obtained  from: 
Office.  Secretary  of  Army  (SALLl 
Chief.  Plans  and  Operations  Branch 
Room  :C6'8.  The  Pentagon 
Wash  .  DC  20310 

Record   access   procedures:    Requests   from    individuals   should   be 
addressed    to   Office.    Chief   of    Legislative    Liaison.    OSA(SALl). 
Room    2C638.   The    Pentagon.    Washington.    DC    20310.   Telephone 
Area  Code  :o:/ft97-24l7. 

Written  requests  for  information  should  contain  the  full  name 
and  state  of  representation  of  Member  of  Congress. 

For  personal  visits,  the  Member  should  be  able  to  provide  ac- 
ceptable identification  such  as  driver's  license  or  employment 
identif'-alion  card 

Contesting  record  procedures:  The  Armv's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGFR 


Record    source    categories:    Official    public    records,    such    .is    the 
Congressional  Record.  Congressional  (!^uartcrlv   W  eekK   Report,  of 
ficial    transcripts    of    unclassified    committee    hearings,    published 
proceedings    of    committee    hearings,    and    the    Congressional    Staff 
Directory 

System*  exempted  from  certain  provisions  ol  the  act:  None 

AO4l2.01anAAG 
System  name    412  01   FlINKRAl    PI  ANS 

System  location:  Decentralized  Segments    t  ercmonies  and  Special 
Events.   United  States  (I'S)  Armv  Militarv    District  of  Washington, 
Ft   1.  J    McNair.   Washington.   DC   20319.  .ind   OOD  Commands  and 
installations    supporting    State.    Official,    .ind    Special    Military    Fu 
nerals 

Categories  of  individuals  covered  by  the  system:  Government  offi- 
cials or  service  connected  persons  and  dependent  family  members 
who  are  authorized  a  State.  Official.  Speci.il  V1ilitar\  .  Full  Honor. 
Simple  Honor    or  Dependent  t\pc  funeral 

Categories     ol     records     in     the     system;     I  ile     contains     letters, 
memorandums,    maps,    diagrams,    ceremonial    plans,    and    other   re 
lated  documents  for  military  honors  and/or  funeral  support  for  only 
those   authorized   individuals   who   have   requested   special  arrange 
menis  for  theit  funeral  ceremonv 

Authority  tor  maintenance  ol  the  system:  Title  10  U  SC  Section 
3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Ceremonies  and  Special 
Events,  US  Armv  Military  District  of  Washington,  and  supporting 
DOD  Commands  and  installations  To  maintain  funeral  plans  or 
requests  by  onlv  those  authorized  individuals  who  have  requested 
special  arrangements  for  their  funeral  ceremony,  to  facilitate  coor- 
dination of  militarv  support  for  State.  Official,  Special  Military. 
Full  Honor.  Simple  Honor.  Dependent  t\pc  funerals 

Policies   and   practices   lor   storing,   retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  cabinets. 
Retrievability:  Filed  alphabetically 

Saleguards:  Safes  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  the  iiffice  of  Ceremonies  and  Speci.il  l.sents 

System  managrns)  and  address:  Director,  Ceremonies  and  Special 
Events,  US  Army  Military  District  of  Washington.  Ft  1.    J    McNair. 
Washington.  DC  20319 
Noliiication  procedure: 

Information  mav  be  obtained  from 
Director.  Ceremonies  and  Special  Events 
US  Army  Military  District  of  Washington. 
Ft  L    J    McNair 
Washington.  DC  20319 
Telephone:  Area  Code  202-693-0636 
Record     access     procedures:     Requests     from     the     individual     or 
designated   representative   should   be   made   in   person   or  addressed 
to     Director.    Ceremonies    and    Special    Events     IS    Armv    Militarv 
District  of  Washington.  Ft  1.    J    McNair.  Washington.  DC  20319 

Contesting  record  procedures;  The  Army's  rules  for  access  to 
records  and  for  conte-sling  contents  and  appealing  initial  determina- 
tions are  contained  in  .AR  340-21. 

Record  source  categories:  Information  obtained  from  the  in 
dividual  or  designated  representative 

Systems  exempted  from  certain  provisions  of  the  act;  None 

A0412.0.>aDAIO 
System  name:  412  05  Press  Interest  Reference  Files 

System  location:  Primary  svstem  Public  Information  Division, 
Office  of  the  Chief  of  Information,  Headquarters.  Department  of 
the  Army  (HQDA)  (DAIO-PI).  Washington.  DC, 

Decentralized  segments  New  York  Branch,  Office  of  the  Chief 
of  Information,  United  Stales  (USi  Army.  663  Fifth  Avenue.  New 
York.  NY.  Los  Angeles  Branch.  Office  of  the  Chief  of  Informa 
tion  US  Army.  11000  Wilshire  Boulevard.  Suite  10104.  Los  An 
geles.  C.A  Information  Offices  of  major  subordinate  commands  to 
HQDA.  HQ  1st.  5th.  6th  US  Army  and  major  active  installations  in 
and  outside  continental  United  States 
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Categories  ol  indi>iduals  covered  by  the  system;  Army  members 
and  civilians,  active  and  retired  and  discharged,  who  are.  have 
been,  or  are  likelv  to  again  become  the  subject  of  press  interest 

Categories  ol  records  in  the  system:  File  contains  miscellaneous 
documents  depending  on  the  reason  for  the  individual's  coming  to 
the  attention  of  the  press  Most  common  items  are  querv  sheets 
fact  sheets,  statements  of  service,  serious  incident  reports,  copies 
or  extracts  from  investigative  reports,  news  clippings,  memoranda 
and  correspondence  relating  to  the  individual 

Authority  lor  maintenance  ol  the  system;  Title  10.  U  S  C  Section 
3012 

Routine  uics  ol  records  malnUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  respond  to  queries 
from  the  press  relating  to  the  individuals  concerned  and  to  respond 
to  queries  from  the  Office  of  the  Assistant  Secretarv  of  Defense 
(Public  Affairs)  and  other  agencies  or  commands  in  the  Army  for 
information  about  the  individual,  particularlv  with  respct  to  the 
press  interest  displayed 

Policies  and   practices  lor  storing,  retrieving,  accessing,   retaining, 
and  disposing  ol  records  In  the  system; 
Storage:  Paper  records  in  file  folders 

Relrievahlllty;  Filed  alphabetically  by  last  name  of  individual 
Saleguards:  Building  emplovs  security  guards    Records  are  main 
tamed  in  securitv   containers  and  accessible  only   to  authorized  per 
sonnel 

Retention  and  disposal;  Records  maintained  as  long  as  individual 
seems  hkely  to  be  a  recurring  subject  of  press  interest  They  are 
routinely  destroved  thereafter 

System  managens)  and  address;  The  Office  of  the  Chief  of  Infor- 
mation. HQDA,  The  Pentagon,  Washington.  DC  2U310 

Notification  procedure;  Information  may   be  obtained  from 
HQDA  IDAIO  PI) 
Room  2E-641 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  :02/695-M36 
Record    access   procedures;    Requests    from    individuals    should    be 
addressed    to      HQDA    (DAlO-Pl).    Room    2E-641.    The    Pentagon. 
Washmgton.  DC  20310 

Wnllen  requests  should  include  a  notarized  statement  of  iden'.ity  . 
current  address  and  telephone  number 

Personal  visits  mav  be  made  to  any  of  the  three  Armv  Informa 
lion  Offices  (Washington.  New  York  or  Los  Angeles)  Presentation 
of  acceptable  identification  required 

Contesting  record  procedures:  The  Army's  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYS.MANAGKR 

Record  source  categories:  Querv  sheets  and  fact  sheets  filed  by 
staff  information  officers,  statements  of  service  from  the  US  .Army 
Militarv  Personnel  Center  or  National  Personnel  Records  Center, 
serious  incident  reports  through  information  channels  from  originat- 
ing commands,  clippings  from  published  media,  copies  or  extracts 
of  investigative  reports  from  investigating  agencies  to  include  LS 
Armv  Inspector  General  and  Auditor  General.  US  Armv  Criminal 
Investigation  Comm.ind,  and  IS  Army  Assistant  Chief  of  Staff  for 
Inte!ligen>.e,  memor.inda  and  correspondence  from  miscellaneous 
sources  relating  to  the  individual  c.ise 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A04i:,0"'DAJA 
System  name:  412  07  Witness  Appearance  Files 

System  location:  litigation  Division.  Office  of  I  he  Judge  Ad 
vocale  General.  Department  of  the  Army.  Room  21)4^;.  The  Pen 
tagon.  Washington.  DC  2O10 

Categories  of  individuals  covered  bv  the  system:  Witness  requested 
bv   United  States  Attornevs  for  Federal  Court  proceedings 

Categories  of  records  in  the  system:  Identification  of  witness  by 
name  and  address,  name  and  address  of  United  States  (US)  Attor 
nev  requesting  same:  name  and  lo^.ition  of  trial 

Authority  for  maintenance  ol  the  system:  title  5  U  SC  ,  Section 
301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses;  To  locate  and  provide 
witnesses  to  United  States  Attornevs  conducting  trials  on  behalf  of 
United   States     Litigation   Division,   (Jffice   of  The   Judge   Advocate 


(ieneral  of  the  Armv,  Department  of  Justice,  and  United  States  At- 
torneys are  involved 

Policies  and  practices  lor   storing,  retrieving,  accessing,  relaiaiaf. 
and  disposing  of  records  id  the  syitrm: 
Storage:  Paper  records  in  file  folders 
Retrievability     Filed  alphabelicallv  by  last  name 
Safeguards;    Various    Federal    buildings    employ    securitv    guards 
Records     are     maintained     in     file     cabinets     accessible     only      by 
authoiized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  Destroy  after  2  years 

System  manager(s)  and  address;  C  hief  Litigation  Division.  Office 
of  Ihe  Judge  Advocate  (jeneral.  Department  of  the  Army. 
Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SVSMANACiFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
revcived  from  this  office  and  anv  other  personal  identifying  data 
(driver  s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifving  data  (driver's  Ucense  number,  if  any) 
which  would  assist  in  determining  the  identitv  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  case'  folder 
Visits  mav  be  made  to  the  I  iligation  Division.  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army.  Room  2D435.  The 
Pentagon.  Washington.  DC  20310 

Contesting  record  procedures;  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions m.iv   be  obtained  from  the  S'^SM AN.AGER 

Record    source    categories;    Department    of    the    Army    Staff    ele- 
ments.  Staff  Judge   Advocate  offices  at  organizations  listed  in  the 
Department   of    Defense   (DOD)   organizational   directory.    Records 
Center,  St    Louis.  Department  of  the  Army   Field  Operating  Agen- 
cies. Civil  Service  Commission;  Department  of  Justice;  US  Attor- 
neys, opposing  counsel.  .Armed  Forces  Institute  of  Pathology, 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.10aDAlO 
System  name:  412  10  Pubhc  Inquiry  Files 

System  location:  Public  Information  Section.  Information  Office. 
United  States  (I'Si  Armv  Engineer  Center  and  Ft  Bclvoir.  VA 
22060 

Categories  of  individuals  covered  by  the  system:  Journalists,  news 
media,  congressmen  and  other  public  figures  who  demonstrate  an 
interest  in  Army-related  subjects 

Categories  ol  records  in  the  svstem:  File  contains  name,  business 
address,  and  news  media  affilia-  lion  May  also  contain  clippings, 
interview  reports,  query  sheets,  memoranda  and/or  correspondence 
relating  to  past  actions 

Authority   for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 

v)i; 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tht  purposes  of  such  uses;  Documents  in  these  files 
relate  to  release  of  nonsafcguardcd  or  nonprivileged  information  in 
response  to  requests  or  inquiries  from  the  public  and  press  In- 
cluded are  routine  requests  for  in  formation  on  Army  activities, 
requests  for  photographs  of  in-  dividuals  and  equipment,  correspon 
dence    and  related  papers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem; 

Storage;  P.iper  re>.ords  in  file  folders. 

Retrievability:  Filed  chronologically 

Saleguards:  Records  maintained  in  unlocked  filing  cabinets. 
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Rrlrotloo  and  dbposal:  Records  are  maintained  for  a  2-year 
period 

Sytlem  nianager(f)  and  addma:  Commander 

US  \rm\  Kngineer  Center  and  Ft  Belvoir.  ATTN  Information 
OffK-e.  Ft  BcKoir.  VA  ::060 

Notldcaiion    procedure:    Information    mav    be   obtained    from    the 
Public  Information  Section  or  the  Administrative  Section  of  the  In 
formation  Office.   L'S  Army   Engineer  Center  and   Ft   Belvoir.   VA 
::060 

Record  acceta  procedurri:  Requests  from  individuals  should  be 
addressed  to  Information  Office.  L'S  Arm\  Fngineer  Center  and 
Ft  Belvoir.  Building  Th^.  Ft  Belvoir,  VA  ::o*0 

ContettiDg  record  procedure*:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
lions  are  contained  in  Army  Regulation  .^40-21 

Record  lource  categories:  Query  sheets  and  interview  reports 
prepared  bv  information  officers,  memoranda  and  correspondence 
between  .frmv  personnel  and  individuals  contained  within  the  file 

Syflemi  exempted  from  certain  provisions  of  the  act:  None 
A04i:.llaDAlO 
System  name:  412  II  Army-Community  Relations  Files 

System  localioo:  Community  Relations  Section.  Informiition  Of- 
fice. L  nited  States  (US)  .^rmy  Engineer  Center  &  Ft  BeKoir.  \.\ 
22t)ftO 

Categories  of  individuals'  covered  by  the  system:  Civilian  and  mili- 
larv  community  and  other  public  figures  who  demonstrate  an  in- 
terest in  .\rmv  related  subjects 

Categories  of  records  in  the  system:  File  contains  name,  business 
address,  and  telephone  number -of  Virginia's  Civilian  .Aide  to  the 
Secretary  of  the  Armv  and  persons  who  are  members  of  the  Fi 
Belvoir  Civilian-Military  Advisory  Council  tCMACl  CM. AC  mem 
bers  include  area  businessmen,  community  leaders,  and  military 
people  from  Ft  Belvoir 

.Authority  for  maloteoance  of  the  system:  Title  10  U  S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documents  in  this  file 
relate  to  the  maintenance  and  improve-  ment  of  relations  between 
the  Army  and  the  civilian  community.  Included  are  papers  relating 
to  the  work  of  community  relations  and  civilian's  advisory  commit- 
tees, meetings  with  representatives  of  other  militarv  activities 
located  in  the  community,  open  house  programs,  joint  social  activi- 
ties, and  other  cooperative  endeavors  of  the  Army  and  the  commu- 
nity. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrlcvability:  Filed  chronologically 

Safeguards:  Records  maintained  in  unlocked  filing  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  a  2  year 
period 

System  manager(s)  and  address:  Commander 

US  Armv  Engineer  Center  and  Ft  Belvoir.  ATTN:  Information 
Office,  Ft  Belvoir.  VA  22060 

Nolillcation  procedure:  Information  may  be  obtained  from  the 
Communitv  Relations  Section  or  the  Administrative  Section  of  the 
Information  Office,  US  Army  Engineer  Center  and  Ft  Belvoir.  V.A 
22060 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Information  Office.  US  Army  Engineer  Center  and 
Ft  Belvoir.  Building  26'*,  Ft  Belvoir.  VA  22060 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  .Armv  Regulation  (AR)  .340-21. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  origina-  ting  with  the  individual  civilian  or  militarv 
person,  generated  by  Armv  Staff  Office  or  Army  Commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.11bDAIO 
System  name:  412  lib  Roster  of  Civilian  Community  Leaders 

System  location:  Primary  System:  Community  Relations,  Informa- 
tion Office.  United  Sutes  (US)  Army  Signal  Center  and  Ft  Gordon. 


Ft  Gordon,  GA  .30W5  Copies  of  printout-Commanding  General, 
Deputv  Commander.  Chief  of  Staff.  Protocol  Officer..  IS  Armv 
Signal  Center  and  Ft  Gordon.  Ft  Gordon.  GA  .ICO? 

Categories  of  individuals  covered  by  the  system:  .A  cross  section  of 
members  of  the  civilian  domain  who.  bv  virtue  of  their  professional 
positions,  community  affiliations,  civic  and/or  elective  offices,  and 
personal  prestige  are  considered  communitv  leaders  Also  some 
senior  retired  militarv  officers  living  in  the  communit\ 

Categories  of  records  io  the  system:  Rosters  from  local  chambers 
of  commerce  and  cit\.  counts,  and  state  governmental  agencies 
which  contain  individual's  name,  business  and/or  home  address, 
telephone  numberts).  communitv  involvement  and/or  offices, 
marital  status  Index  cards  filed  by  category,  such  as  Mavors.  Cilv 
Council.  .AUSA.  Chamber  of  Commerce.  Educators.  People  in 
Government.  County  Commission.  Civic  Club  presidents  (mem. 
Civic  Club  president>  (women).  Judiciarv.  Prominent  Citi/ens.  con 
taming  the  same  information  as  shown  on  rosters  Roster  (print- 
out), produced  at  Management  Information  Svstem  Office  (MISO) 
containing  the  same  information  as  shown  on  indev  cards. 

Authority  for  roaiotenance  of  the  system:  Title  10  U.S.C..  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  basis  for  invita- 
tions to  social  and  cominem(>r.iti\ e  functions  on  post,  such  as 
luncheons,  open  houses,  reviews,  ribbon  cuttings  patriotic  ob- 
servances, etc  I'sed  to  familiari/e  incoming  ke\  staff  with  the 
members  of  the  civilian  communitv  with  whom  the%  are  most  likely 
to  come  in  contact  On  occasion,  other  members  of  the  command 
have  need  to  use  the  print-out  of  community  leaders  for  invitational 
purposes  (le.  Officers'  Wives  Club  for  functions  to  which  it 
wishes  to  send  invitations  to  various  members  of  the  civilian  com- 
munity, a  subordinate  command  havin^j:  a  special  ceremony  or  pro- 
gram; an  organisation  having  a  ground-breaking  or  ribbon-cutting). 
In  order  for  them  to  select  the  individuals  to  be  invited,  the  Infor- 
mation Office  permits  them  to  use  the  print-out  under  the  supervi- 
sion of  the  custodian  of  the  svstem 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Paper  records  (rosters)  and  print-outs  in  file  folders 

Index  cards  in  card  file  cabinet.  « 

Retrievability:  Filed  categorically,  thereunder  alphabeticallv  by 
indiv  idual's  name 

Safeguards:  Records  maintained  in  area  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  All  information  and  tools  used  in  the 
gathering  of  the  data  included  in  the  system  are  destroyed  when  ob- 
solete, or  after  5  years  When  new  material  makes  necessary  a  new 
print-out.  all  copies  of  the  old  printout  are  destroved. 

Svstem  manager(s)  and  address:  Information  Officer.  US  Army 
Sigiial  Center  and  Ft  Gordon.  Fl  Gordon.  GA  iO^Of' 

Notification  procedure:  Information  may  be  obtained  from: 
Information  Officer  (ATZHIO) 
Bldg  35.';04 

US  Army  Signal  Center  and  Ft  Gordon 
Ft  Gordon    GA  30'X)5 
Telephone    Area  Code  404/791-2419/3236 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Information  Officer.  US  Army  Signal  Center  and  Ft 
Gordon.  Ft  Gordon.  GA  30905. 

Written  requests  for  information  should  cont;iin  the  full  name  of 
the  individual,  current  address  and  telephone  number  For  personal 
visits,  the  individual  should  be  able  to  provide  some  personal 
identifying  data 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21. 

Record  source  categories:  Published  lists  from  local  Chambers  of 
Commerce  and  cilv.  county  and  slate  governmental  agencies. 

Media  news  items. 

City  Directory 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.14aDAIO 
System  name:  412  14  Biography  Files 
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System  location:  Primarv  Svstem  Public  Information  Division. 
Office  of  the  Chief  of  Information.  Headquarters.  Department  of 
the  Army  (DAIO  PI).  Washington.  DC  20310  Decentralized  seg 
ments  New  York  Branch.  Office  of  the  Chief  of  Information. 
United  States  (US)  Army.  6ti3  Fifth  Avenue.  New  York.  NY 
10022.  Los  Angeles  Branch.  Office  of  the  Chief  of  Information.  US 
Army.  11000  Wilshire  Boulevard.  Suite  10104.  Los  Angeles.  CA 
90024.  Public  Affairs  Offices  of  Major  Army  Commands  and  subor 
dinate  units  (Official  mail  addresses  are  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Department  of  the  Army 
(DA)  system  notices  ) 

Catcgorici  of  Individuals  covered  by  the  system:  Leading  D.A  mili- 
tary and  civilian  personnel  and  other  important  personalities  to  in- 
clude key  organizational  personnel 

Categories  of  records  In  the  lystera:  File  contains  biographical 
material  to  include  biographies,  photographs,  newspaper  clippings, 
and  related  documents  Name,  grade,  social  securitv  number 
(SSN),  and  summary  of  service  and  outstanding  achievements  may 
also  be  shown 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C  ,  Section 
3012 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  respond  to  queries 
from  the  press  relating  to  individuals  concerned  and  from  other 
Army  agencies  or  commands  for  information  about  the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diipoiing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  File  area  is  locked  when  not  occupied  by  supervisory 
personnel   Only  authorized  personnel  are  allowed  access  to  file 

Retention  and  disposal:  Records  maintained  for  2  years  following 
retirement,    transfer,    separation,    or   death    of   the    individual    con 
cerned 

System  manager(s)  and  address:  Commander/supervisor  or  or- 
ganization maintaining  biographical  data 

Notification  procedure:  Information  may  be  obtained  from  com- 
mander/supervisor of  organization  to  which  the  individual  is  as- 
signed or  at  which  he/  she  is  employed  Individual  must  provide  full 
name 

Record  access  procedures:  Requests  should  be  addressed  to  ap- 
propriate commander  or  supervisor  Official  mailing  addresses  are 
in  the  appendix  to  the  Department  of  the  Army  system  notices 

Written  requests  should  include  full  name  of  individual  and  SSN 

For  personal  visits,  individual  must  be  able  to  provide  acceptable 
identification,  e.g..  driver's  license,  militarv  or  civilian  identifica- 
tion card 

No  identification  card  is  required  if  the  individual  has  previously 
given  consent  for  release  to  the  general  public 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager 

Record  source  categories:  Clippings  from  published  media, 
published  biographical  data  from  Department  of  the  Army  and 
other  Army  agencies  and  commands 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.18aDAIO 
System  name:  412  IK  Correspondence  (Civilian  Aides  to  the  Secreta 
ry  of  the  Army) 

System  location:  Office.  Staff  Coordinator  for  Civilian  Aides  to 
the  Secretary  of  the  Army  Program.  Office  of  the  Chief  of  Public 
Information,  Office  of  the  Secretary  of  the  Army  Information  Of- 
fices of  major  subordinate  commands  to  Headquarters.  Department 
of  the  Army  (HQDA)  and  Headquarters  (HQ)  1st,  5th.  and  6th  US 
Army. 

Categories  ol  individuals  covered  by  the  system:  Civilian  Aides  ac 
tively  affiliated  with  the  Civilian  Aides  Program. 

Categories  of  records  in  the  system:  File  contains  correspondence 
between  the  Secretary  of  the  Army  and  Civilian  Aides  currenth  ac- 
tive with  the  Civilian  Aides  Program 

Authority  for  maintenance  of  the  system:  Title  5  U  SC  .  Section 
301. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries  of    users    and    the    purposes   ol   such    uses:    Staff   Coordinator. 


Civilian  Aides  Program.  Office  of  the  Chief  of  Public   Information 
Io  maintain  a  record  of  correspondence 

Office   of   the    Secretary    of   the    Arm\     Recipient   of   correspon 
dente 

Department  of  Armv  Staff  Agencies  To  coordinate  requests. 
provide  information,  and  accomplish  tasks 

Policies  and  practices  lor  stnring.  retrieving,  accessing,  retaining, 
and  disposing  of  rriurds  io  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabeticallv   bv  last  name  of  Civilian  Aide 

Safeguards:  Maintained  in  a  security  container  Building  employs 
security  guards.  Access  only  by  authorized  personnel 

Retention  and  disposal:  Retained  during  tenure  of  individual 
Civilian  .Aide  and  destroved  thereafter 

System  managerlsi  and  address:  Office.  Chief  of  Public  Informa- 
tion. Department  of  the  Armv.  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  mav  be  obtained  from: 
Office.  Secretarv  of  the  Armv  (SAMI) 
Room  2F  673 
The  Pentagon 
Washington.  DC  20310 
Telephone    Aiea  Code  202/695-5291 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Office.  Secretarv  of  the  Army  (SAMIi.  Room  2E 
673.  The  Pentagon.  Washington.  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  provide  acceptable 
identification  (eg  ,  driver's  license,  emplovee  identification  card) 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  the  SY'SM.ANAGFR 

Record  source  categories:  Activities  of  a  personal  nature  provided 
b\  the  individual  in  connection  with  his  duties  as  a  civilian  aide  to 
the  Secretarv  of  the  Army;  correspondence  originated  by 
SY'SM.ANAGFR  and  the  Secretary  of  the  Army  in  reply  or  provid- 
ing information 

Systems  exempted  Irom  certain  provisions  of  the  act:  None 
A0501.02aDAMO 
System  name:  501  02  Securitv  Issues  Symposium 

Svstem  location:  Strategic  Studies  Institute.  US  Army  War  Col- 
lege   Carlisle  Barracks.  PA   r013 

Categories  of  Individuals  covered  by  the  system:  Militarv  and 
civilians  of  Department  of  Defense  (DOD).  other  executive  depart- 
ments, and  academic  institutions  invited  to  attend  annual  Security 
Issues  Symposium,  military  and  civilian  members  of  the  United 
States  (USi  Army  War  (^oUege  preparing  papers  for  presentation  at 
the  Symposium 

Categories  of  records  in  the  system:  Name,  position  title,  rank,  of- 
fice telephone  title  of  paper,  arrival/  departure  plan  information, 
milestone  dates  in  preparation  of  papers,  and  related  data 

Authoritv  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  at  such  uses:  Development  of  routine 
listings  on  status  of  invitations/acceptances  and  preparation  of 
papers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  computer  storage  Password  known  only 
to  SYSMANAGF^R  staff  required  to  access  file.  Hard  copy  dis- 
tributed to  Command  element  and  principal  staffs. 

Retrievability:  Retrieved  bv  name,  status,  or  title  of  paper 

Safeguards:  Computer  file  is  accessible  only  to  SY'SMANAGF.R 
staff,  hard  copy  is  provided  to  authorized  individuals  only 

Retention  and  disposal:  Current  data  is  maintained  while  effec- 
tive, normally  3  to  5  years. 

System  manager(s)  and  address:  Chief.  Support  Group.  Strategic 
Studies  Institute.  US  Army  War  College.  Carlisle  Barracks.  PA 
I '01  3 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 


FEDERAL   REGISTER,   VOL.    42,    NO.    188 — WEDNESDAY,    SEPTEMBER    28,    1977 


:>u4vS0 


PRIVACY   ACT   ISSUANCES 


Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
coniestmg  contents  and  appealing  initial  determinations  mav  be  ob 
lamed  from  the  SYSMANAGER 

Record  source  caieforles:  Official  rosters,  personal  communica- 
tions 

Systems  eiempted  from  certain  provisions  of  the  act:  None 
A050I.08alSARJ 
System  name:  501  OK  Blackmarket  Monitoring  Files 

System  location:  Office  of  Provost  Marshal.  L'nited  States  (l!S) 
Arm\  Garrison.  Honshu    Japan 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents  who  are  assigned  to.  or  under  the  judicial  or  adminis- 
trative control  of.  US  Army  Japan.  Included  are  US  contractors 
and  their  employees 

Calcgortct  of  records  In  the  system:  Sales  slip  and  control  sheets 
used  in  sales  on  controlled  items  bv  I'S  Forces.  Japan  sales  outlets 

Authority  for  malnlenance  of  the  system:  Status  of  Forces  .Agree- 
ment between  the  United  Slates  of  .America  and  Japan 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  monitor  the 
purchases  of  controlled  items  from  sales  outlets 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  individual  envelopes. 
Retriev ability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authon/ed  personnel  that  are  properly  screened  and  cleared 

Retention  and  disposal:  Records  aie  maintained  in  the  active  file 
until  departure  of  the  sponsor  on  permanent  change  of  station  The 
records  are  then  placed  in  the  inactive  file  The  inactive  file  is  cut 
off  at  the  end  of  the  calendar  year,  held  2  years  in  the  current  files 
area  and  then  destroyed 

System   managcr(s)   and   address:   Commander.    US   Arms    Japan. 
Army  Post  Office  (APO)  San  Francisco  96343 
Notification  procedure:  Information  may  be  obtained  from: 
LS  Army  Garrison  (PA-PMi 
Room  8.  Building  400 

Camp  Zama,  Japan.  APO  San  Francisco  96343 
Telephone    Autovon  315/233-3011/233-3732 
Record   access  procedures:   Requests   from   individuals   should   be 
addressed   to;    Commander.    US   .Armv   Garrison.    Honshu.   ATTN; 
PA-PM.  APO  San  Francisco  96343 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  uith  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGF,R 

Record  source  categories:  Sales  slip  and  control  sheets  from  Post 
Exchanges,  liquor  sales  outlets,  and  golf  courses 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOJOl.OSbDAMI 
System  oame:  501  08  Technical  Surveillance  Index 

System  location:  Decentralized  locations  at  Systems  Division.  Of- 
fice of  the  Deputy  Chief  of  Staff.  Intelligence.  Headquarters. 
United  States  (US)  Army  Europe  and  Seventh  Army  (USAREUR). 
Heidelberg.  W  Germany;  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel.  Headquarters.  Department  of  the  Army  (DA).  Pentagon. 
and  Crimes  Records  Directorate.  Fort  Holabird.  MD 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
conversations  have  been  intercepted  during  technical  surveillance 
operations  conducted  by.  or  on  behalf  of  the  Army. 

Categories  of  records  In  the  system;  File  contains  individual's 
name,  any  associated  telephone  number,  location,  date  and  lime  of 
the  surveillance  activity,  and  the  source  document.. 

Authority  for  maintenance  of  the  system:  Title  18  U.S.C,  Section 
2510-2520.  Omnibus  Crime  Control  Act. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purpose<i  of  such  uses:  Use  limited  to  the 
prepar.ilion  of  court  ordered  responses  to  motions  for  discovery 

Policies   and   priiclices   for   storing,    retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape  and  paper  record. 

Retrievability:      US.AREUR      segment     utili/es     a     computerized 
retrieval    svslem    using    name,    address,    telephone    number    or    case 
designation.   Other   segments   are   retrieved   manually    bv    name,   ad 
dress,  telephone  number  or  case  designation. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  General  Services  Approved  Security  Containers  and  are 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared    and  trained 

Retention  and  disposal:  Records  are  retained  permanently. 

System  manager(s)  and  address:  The  .Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters.  Department  of  the  Arm>,  I  he  Pen- 
tagon. Washington.  DC  20310 

.Notlficalion  procedure:  Information  may  be  obtained  from; 
HQDA  (DAMl  DOS) 
Room  2E  463  , 

The  Pentagon  ' 

Washington.  DC  20310 
Telephone    Area  Code  202/697/8874 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (D.AMI- 
DOS).  Room  2E463.  The  Pentagon.  Washington.  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAMI-DOS)  Washington.  DC  20310. 

Record  source  categories:  .Arnn  and  other  investigative  agencies 
Systems  exempted   from  certain  provisions  of  the  act:   Parts  of  this 
system  may  be  exempt  under  5  USC  552a.  section  (ji  or  (k).  as  ap- 
plicable. For  additional  information  contact  the  System  Manager. 

A0501.08cDAMI 

System  name:  501  08c  Department  of  the  Army  Operational  Support 
.Activities  Files 

Svstem  location:  United  States  (US)  .Armv  Intelligence  Agencv, 
Fort  .Meade.  Md    20755 

Categories  of  individuals  covered  by  the  system:  Selected  members 
of  the  US  Army  and  civilian  employees  of  the  Department  of  the 
Army  (DA)  who  participate  in  and  have  received  support  for  con- 
ducting US  Army  intelligence  and  counterintelligence  duties  In- 
cluded are  personnel  of  other  Federal  agencies  who  have  requested 
and  received  support  from  appropriate  authority. 

Categories  of  records  in  the  system:  Card  file  with  Automatic  Data 
Processing  (ADP)  index  of  individuals  who  have  received  support 
from  DA  in  completing  specialized  duties  within  the  .Army's  intel- 
ligence and  counterintelligence  activities. 

Card  files  and  duplicate  ADP  files  of  individuals  indicating  any 
identity  and  other  data  which  may  be  used  to  identify  them  in  their 
support  of  DA's  intelligence  and  counterintelligence  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
Sections  2.3,4.5.6.7,8.9  and  14;  Title  10  U  S.C.  Section  3U12(b)  (c) 
(g);  National  Security  Act  of  194"  as  Amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  within 
records  which  identify  individuals  performing  duties  in  DA  special- 
ized intelligence  and  counterintelligence  assignments  data  to  sup- 
port or  refute  any  possible  future  claim  of  the  individual  to  the  US 
Government. 

To  facilitate  administrative  actions  by  providing  a  reference  to 
names  and  identities. 

To  manage  individual's  career  while  he  is  assigned  to  duties  in 
support  of  the  Army's  intelligence  and  counterintelligence  func- 
tions Records  provide  reference  during  individual's  period  of  as- 
signment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  vertical  card  file,  (ADP) 
printouts.  ADP  diskpack. 
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Retrlevabllity:    Filed    alphabelicallv    b>    last    name    of    individual 
ADP  files  bv  Social  Securitv  Number  (SSN). 

Safeguards:   Material   is   stored   in  General   Service   .Administration 
((iSA)    containers    approved    for    the    storage    of    secret    mateiial 
Building    in    which    material    is    stored    is    locked    during    hours    of 
nonoccupanc     ADP  files  are  access  controlled  by  a  codeword  is 
sued  only  to  properly  screened,  cleared,  and  trained  personnel 

Retention  and  disposal:  Files  are  maintained  indefinilely  or  until 
they  are  no  longer  needed  to  facilitate  work  When  files  arc 
destroyed,  they  are  shredded  in  a  paper  shredding  machine  ADP 
data  entries  are  erased  when  no  longer  needed 

System  manager(s)  and  address:  1  he  Assistant  Chief  of  Staff  for 
Intelligence.  Department  of  the  Army.  Washington.  DC  20310 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

CoDtriting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

A0501.08dlSARJ 
System  name:  501  08  Transfer  of  POV  Files 

System  location:  Office  of  Provost  Marshal.  United  States  (US) 
Army  Garrison.  Honshu.  Japan 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents,  as  defined  in  Article  I  and  XIV  of  the  Status  of  Forces 
Agreement 

Categories  of  records  in  the  system:  Cards  and  documents  pertain 
ing  to  acquisition,  disposition  and  transfer  of  ownership  of  private 
ly   owned    vehicles   (POV)   between   the   United   States   of   America 
and  Japan 

Authority  for  maintenance  of  the  system:  Title  5  USC.  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  record  and 
control  on  purchase  and  disposal  limitations,  transfer  of  POV  to 
other  US  authorized  personnel,  and  transfer  to  residents  of  Japan 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Visible  file  cards 

Retrlevabllity:  Filed  alphabetically  by  last  name 
Safeguards:   Records  are   maintained   in   room  accessible  only    to 
authorized  personnel  that  are  properly  screened  and  cleared 

Retention  and  disposal:  Records  are  cut  off  at  the  end  of  a  calen 
dar  year,  held  2  years  in  the  current  files  area  and  then  destroyed 

System  manager(s)  and  address:  Commander.  US  Army  Japan. 
Army  Post  Office  (APO)  San  Francisco  96343 

Notification  procedure:  Information  may  be  obtained  from. 
US  Army  Garrison  (PA-PM) 
Room  8.  Building  400 

Camp  Zama.  Japan.  APO  San  Francisco  9634? 
Telephone    Autovon  31  S'2 V'-3011 /233-3732 
Record   access   procedures:    Requests   from    individuals    should   be 
addressed   to     Commander.    US   Army   Garrison.   Honshu.    ATTN; 
PA-PM.  APO  San  Francisco  96343 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license  employing  office  s 
idenUfication.  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Department  of  Dcfense(DD)  Form  430. 
Mihtary  Registration  and  Certificate  of  Title  of  Motor  Vehicle 
Systems  exempted  from  certain  provisions  ol  the  act:  None 
A0501.08elSACIDC 
System  name:  501  08e  Informant  Register 

System  location:  Primarv  Svstem;  Operations  Directorate. 
Headquarters  (HQ).  United  States  (US)  Army  Criminal  Investiga- 


tion Command  (USAClDCi.  2d  and  S  Streets  SW.  Washmgton.  DC 
20318 

Decentralized   Segments     USACIDC   subordinate  elements  which 
exercise   local   administrative   and   technical   control   of   informants, 
official  mailing  addresses  are  in  the  Department  of  Defense  directo 
ry  in  the  Appendix 

Categories  ol  individuals  covered  by  the  system:  All  individuals, 
civilian  or  militar\  who  arc  utili/ed  as  information  by  USACIDC 
elements  Casual'  informants,  persons  who  walk  in  on  a  one  time 
basis,  are  not  documented  at  HQ.  USACIDC  primary   system 

Categories  of  records  in  the  system:  Files  contain  cross  indexed 
code  numbers,  name.  race.  milHarv  occupational  specialty  (MOS). 
sex.  date  and  place  of  birth,  home  of  record,  educational  level, 
area  of  utilization,  civilian  employment,  handler,  letters,  vouchers 
personal  hislor\  .  performance,  citizenship,  marital  status,  physical 
descriptions,  criminal  history,  expertise,  talents,  actions  taken  and 
other  related  personal  data 

Authoritv  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012(gi 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Operations  Directorate. 
HQ  USACIDC.  and  the  operational  field  elements  of  USACIDC;  to 
monitor  performance  and  reliability  to  check  the  utilization  of  in- 
formants bv  subordinate  USACIDC  elements  when  the  informant 
has  been  transferred,  to  maintain  an  accounting  of  expenditures 
connected  with  the  informant,  to  answer  Congressional  inquiries 
concerning  misuse  or  mistreatment  of  informants  or  those  who 
claim  thev  were  not  informants,  and  to  document  fear-of-life  trans- 
fers for  military  personnel  informants. 

Information  concerning  USACIDC  informants  is  provided  to  the 
below  listed  agencies,  components,  or  bureaus  for  the  purposes  of 
criminal  investigative  liaison  and  enforcement  of  criminal  laws, 
civil  court  or  administrative  action  for  the  identification  and  cor- 
rection of  situations  indicative  of  criminal  activits  .  analyzing  modus 
operandi,  and  detection  of  organized  criminal  activity 
Department  of  Defense  staff  and  subordinate  elements. 
Department  of  the  Army  staff,  major  commands  and  subordinate 
elements 

Department  of  the  Air  Force  staff,  major  commands  and  subor- 
dinate elements  , 

Department  of  the  Navy  staff,  major  commands  and  subordinate 
elements 

US  Congress 

US  Immigration  and  Naturalization  Bureau 
Department  of  Justice 
Federal  Bureau  of  Investigation 
National  Security   Agency 
US  Secret  Service 
US  Marshal  Service 
US  Postal  Service 
Department  of  the  Treasury 
Internal  Revenue  Service 

Alcohol.  Tobacco,  and  Firearms-Department  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments.  Washington.  DC  Metropolitan  Area 
Defense  Supply  Agency 

Defense  Investigative  Service  (DIS)    in  addition,  limited  data  are 
supplied    for    use    in   the    Defense   Central    Index    of   Investigations 
which  IS  managed  b>   DIS 
Naval  Investigative  Service 
Office  of  Special  Investigations 
Civil  Service  Commission 
Federal  .Aviation  Administration 
Department  of  .Agriculture 
Defense  Communications  Agency 
Defense  Securit>   Agency 
Defense  Nuclear  .Agency 
Law   Enforcement  Assistance  Association 
Federal  Prison  Service 
US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
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Agencv  for  International  Development 

IS  Park  Police 

US  Capitol  Police 

F\ecutive  Protective  Services 

I'S  Department  of  Labor 

Federal  fommunications  Commission 

Federal  Deposit  Insurance  Corporation 

Federal  Trade  Commission 

General  Accounting  Office 

General  Services  Administration 

US  Department  of  the  Interior 

Interstate  Commerce  Commission 

Securities  and  Fxchange  Commission 

Housing  and  Urban  Development 

US  Marines 

Defense  Intelligence  Agency 

Defense  Mapping  Agencv 

Defense  Securitv  Assistance  Agency 

Defense  Civil  Preparedness  Agency 

Defense  Advance  Research  Project 

Defense  Contract  Audit  Agency 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree 
ments.  Treaties,  or  formal  or  informal  executive  agreements:  or  for 
purpose  of  criminal  investigative  Uaison 

Various  state  and  local  criminal  law  enforcement  units,  depart- 
ments, or  agencies 

Criminal  law.  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal 
law.  including,  but  not  limited  to.  police  effort  to  prevent,  control, 
or  reduce  crime,  or  lo  apprehend  criminals,  activities  of  courts  hav 
ing  criminal  jurisdiction  and  related  agencies,  aclivitics  of  cor 
rections,  probation  or  parole  authorities,  and  programs  relating  to 
the  prevention,  control,  or  reduction  of  juvenile  delinquency  or 
narcotic  addiction 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files  and  paper  records  in  file  folders 

Retrie* ability:  Records  are  retrieved  by  the  individuals  name. 
military  occupational  specialty  (MOS),  or  code  number 

Safeguards:  HQ  USACIDC  buildings  employ  sccuriU  guards, 
files  are  stored  in  locked  containers  during  nondutv  hours  and  are 
accessible  only  bv  the  Informant  Register  Officer  and  an  alternate 

USACIDC  subordinate  elements  generalh  maintain  a  24  hour 
dut\  officer,  store  the  files  in  locked  containers  during  nondutv 
hours  and  permit  access  only  b>  Field  Office  Commander  and  the 
individual  informant  handler 

Retention  and  disposal:  .^  years,  or  permanent. 
System   manager(s)  and   address:   The  Commander.   Headquarters 
iHQi.   US  .Arm\   Criminal  Investigation  Command  (US.ACIDC),  2d 
and  S  Streets.  SW.  Washington.  DC  :0.M8. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN    CIJA-RI 

:d  and  S  Streets.  SW.  Washington.  DC  20318. 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to    Commander.  USACIDC,  ATTN:  CIJA  Rl    2d  and  S 
Streets  SW  .  Washington.  DC    2031«. 

Written  request  for  information  should  contain  the  full  name  of 
the    individual,    address,    date    of   birth     Personal    visits    should    be 
made  to:  Office  of  the  Staff  Judge  Advocate  Release  of  Informa 
tion.  USACIDC.  2d  and  S  Streets  SW.  Washington.  DC 

For  personal  visits,  the  requesting  individual  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  rcifuests. 

Contcstiag     record     procedures:     The     Army's     rules     for    access     lo 
records  and  for  contesting  contents  and  appealing  mmal  delermma 
tions  may  be  obtained  from  the  SYSMANAGHR.  ATTN    CIJA  Rl 

Record  source  categories:  The  military  personnel  records  if  the  in 

formant  is  in  the  military,  or  the  civilian  personnel  records  if  the 
person  is  a  civilian  employee. 

Systems  exempted   from    certain   provisions  ol   the  act:    Parts   of   this 

system  mav  be  exempt  under  5  USC  552  a  (j)  or  (kl,  as  applicable 
For  additional  information,  contact  the  System  Manager 


A050I.10I)AMI 
System    name:     501.10    Counterintelligence     Research     File    Svstem 
(CIRFSI 

System  location:  Counterintelligence  .AnaKsis  Detachment, 
United  States  (I'S)  Arm\  Intelligence  Agencv,  U>00  Independence 
Avenue.  SW ,  Washington,  DC  20.M4 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  come  lo  the  attention  of  the  I'S  Army  Counterintelligence 
Communilv  during  the  course  of  intelligence  operations  or  normal 
mission  requirements 

Categories  of  records  in  the  system:  File  contains  reports  em- 
ploved  bv  the  Iniled  Stales  Intelligence  Communilv  and,  in  some 
cases,  photographs  of  the  individual  File  is  random  in  structure 
and  personalities  are  coded  for  retrieval  b\  a  computerized  index 

Authority  for  maintrnanrr  of  the  svstem:  Fxecutive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1 1>  provide  a  quick 
reference  file  to  support  the  .Assistant  Chief  of  Staff  for  Intel 
ligence  and  to  provide  the  tounlerintclligent  c  desk  analv  st  ,i  work- 
ing tool  for  study  of  hlsl^rical  and  current  intelligence  material  for 
possible  trends  in  the  state  of  the  art 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  •>(  records  in  the  system: 

Storage:  Microfilmed  reels  in  cassettes  .ind  indexed  on  cv)mputer 
diskpack 

Retrievability:    Microfilmed    in    random    order     Retrieved    bv    per 
sonality    name    via    computer    index    which    identifies    the    reel    and 
document  location  containing  the  requested  name 

Safeguards:  Building  protected  bv  securitv  gu.irds  and  storage 
point  eleclronicallv  monitored  for  illegal  entry  Compuleri/ed  index 
IS  access  controlled  bv  a  codeword  that  is  issued  onlv  lo  properly 
screened,  cleared  and  trained  personnel  Codeword  is  presently  • 
held  onlv  bv  the  Assistant  Chief  of  Staff  for  Intelligence  and  issued 
onlv  to  the  team  of  a  group  conducting  a  screening  operation  of  the 
CIRFS 

Retention  and  disposal:  Records  are  permanent  They  are  photog- 
raphed onto  microfilm  and  the  original  document  deslroved  The 
file  is  presenllv  being  screened  for  idenlifKation  of  documents  no 
longer  needed  and  selected  documents  are  being  deslroved  at  the 
direction  of  the  Assistant  Chief  of  Staff  for  Intelligence.  Headquar- 
ters. Department  of  the  Army,  the  Pentagon.  Washington.  DC 

System  managensl  and  address:  The  Assistant  Chief  of  Staff  for 
Inlelligence,  Department  of  the  .Army.  Washington,  DC 

Notification  procedure:  See  FXFMPITON 

Record  access  procedures:  See  FXF.MPIION 

Contesting  record  procedures:  See  EXFMPTION 

Record  source  categories:  See  FXFMPTION 

Systems  exempted  from  certain  provisions  ol  the  act:  Paris  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (kl,  as  applicable. 
For  additional  information,  contact  the  Systems  Manager 

A0501.12DAMI 
System   name:    501.12   Subversion   and   Espionage    Directed   Against 
the  US  Army  (SAEDA) 

System  location:  Counterintelligence  Analysis  Detachment.  US 
■Armv  Intelligence  Agency,  1000  Independence  .Avenue  SW, 
Washington.  DC  20314 

Categories  of  individuals  covered  bv  the  system:  Selected  reports 
of  individuals  ihal  have  reported  incidents  which  indicate  subver- 
sion and/or  espionage  directed  against  the  US  .Army  Only  US 
Army  personnel  are  referenced  in  this  file. 

Categories  of  records  in  the  system:  Selected  reports  from  the  US 
.Army  Intelligence  Communilv  (eg  .  agent  reports,  debriefing  re- 
ports. Intelligence  Information  Reports,  privileged  letters)  are  con- 
densed   into   summarv    formal   for  conversion   into    machine   language 

for  computer  manipulatiOf^ 

.Aulhorit>  for  maintenance  ot  the  ssstem:  t-.xecutive  Order  10450 
Routine  uses  ol  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  SAKDA  test  reports  are 
generated  for  inlernai  use  only,  and  not  released  outside  parent  or- 
ganization This  file  IS  being  developed  solely  for  trend  analysis  stu- 
dies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  ttie  system: 
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Storage:  Fxlracls  of  original  reports  are  condensed  for  temporary 
storage  on  computer  diskpack 

Rrtrlevahilil):  Condensed  material  is  submitted  to  the  computer 
in  various  forms  and  i\  currently  being  revised  lo  provide  relrieval 
bv  name  or  S.AFD.A  case  number 

Safeguards:  Building  is  protected  bv  security  guards  and  storage 
point  IS  electronically  monitored  for  illegal  entry  Computerized  test 
material  is  controlled  bv  a  codeword  that  is  issued  onlv  lo  properlv 
screened,  cleared  and  trained  personnel  Codeword  is  presenllv 
held  only  bv  personnel  involved  with  the  lest  bed  programing 

Retention   and   disposal:    Material   is   subject   lo   disposal   daily   as 
test  problems  dictate  retention  frames    Original  reports  selected  for 
lest    extracts    are    retained    b>     individual    action    officers     Compu 
teri/ed  test  material  will  be  destroyed  upon  completion  of  lest  pro 
jecl 

System  managerdi  and  address:  Assistant  Chief  of  Staff  for  Intel- 
ligence. Department  of  the  Armv,  Washington.  DC  20310 

Notification  procedure:  See  EXFMPTION 

Record  accris  procedures:  See  FXFMPTION 

Contesting  record  procedures:  See  FXFMPTION 

Record  source  categories:  See  FXFMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  mav  be  exempt  under  5  USC  ss^a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Svstems  Manager 

A0502.03aDAMI 
System  name:  502  03  Intelligence  Collection  Files 

System  location:  Centrally  located  at  the  United  Stales  (US) 
Armv  Intelligence  .Agencv  .  Fort  Meade.  MD  20''55 

locations  of  the  IS  Armv  Intelligence  Agency's  l)ccentrali/ed 
Sejtments  mav  be  obtained  from  the  Appendix 

Categories  ol  individuals  covered  by  the  system:  Anv  individual 
who  qualified  and  mav  be  accepted  for  sensitive  intelligence  dunes 
with  the  L'S  .Army 

Categories  ol  records  in  the  system:  Files  contain  documents 
which  describe  the  requirements,  the  objectives,  the  approvals,  ihe 
implementation,  ihc  reports,  and  the  results  of  Deparlmenl  of  the 
Armv  (D.Ai  sensitive  inlelligencc  activities 

Authoritv  for  maintenance  of  the  system:  Executive  Order  10450, 
2,3,4..Vh.~>.'^  and  14.  Iitle  lu  U  SC  ,  Section  3012  (bi  (ci  (g>:  Na- 
tional Securitv   .\ct  of  144-  as  amended 

Routine  uses  of  records  maintained  1n  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Information  is  used  tv^ 
support  conlingencv   planning  and  militarv  operations 

Information  is  used  bv  Department  of  the  Armv,  Department  of 
Defense,  Federal  Bureau  of  Inveslig.ition  Central  Inielligence 
Agency,  and  the  Defense  Intelligence  .Agencv 

Information  mav  he  disclosed  to  foreign  law  enforcement,  securi- 
ty, inveshgalorv  .  or  administrative  authorities  in  order  to  comply 
with  requirements  imposed  bv  .  or  to  claim  rights  conferred  in.  in- 
ternational agreements  and  arrangements  including  those  regulating 
the  slalioning  and  status  in  foreign  countries  of  DOD  military  and 
civilian  personnel  and  other  countries  where  there  are  routine 
reciprocal  exchange  of  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  visible,  vertical  card 
files 

Retrievability:  Filed  alphabetically  bv  last  name,  numerically  by 
source  and  numerically  by   project  number 

Safegua'rds:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  cleared,  and  have  a  need  to  know  for  the  information 

Retention  and  disposal:  Records  are  permanent  Retained  in  ac- 
tive file  until  no  longer  needed  then  retired  to  the  Investigative 
Records  Repository,  US  Armv  intelligence  Agency,  Fort  Meade. 
MD  207  55 

System  raanagens)  and  address:  The  Assistant  Chief  of  Staff  for 

Intelligence.   Department  of   the   Army.   The   Pentagon.   Washington, 
DC  20310 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures.  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 


Systems  exempted  Irom  certain  provisions  ol  Ihe  act:  Parts  of  this 
system  mav  be  exempt  under  5  USC  552a  (ji  or  (k».  as  applicable 
For  additional  information,  contact  the  Svslem  .Manager 

AO502,O8aDAMI 
Svslem  name:  S02  OX  Badge  and  Credential  Files 

System   location:    Primary    System     Security    Division,   Directorate* 
of    Counterjnielligence    (DCI),    United    States    Armv     Intelligence 
Agencv  (I  SAINTA)    Ft  Meade,  Maryland 

Decentralized  Segments  At  each  Military  Intelligence  Group, 
battalion.  Company,  Detachment,  Field  Office  and  Resident  Office 
which  has  assigned  personnel  who  possess  Mililarv  Intelligence 
Badges  and  Credentials  Addresses  are  in  the  Appendix  lo  this 
Federal  Register 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
currently  possess  or  in  the  past  possessed  Military  Intelligence 
Badges  and  Credentials 

Categories  of  records  in  the  system:  Card  file  containing  the  name, 
social  securitv  number  rank.  Badge  and  Credential  number  of  all 
personnel  who  have  been  issued  Military  Intelligence  Badges  and 
Credentials  (B  cV  C)  This  card  file  is  an  index  lo  a  numerical  filing 
system  consisting  of  envelopes  having  a  B&C  status  and  Control 
Card  (MII.A  form  "0)  attached  which  contains  the  name  of  the  in- 
dividual, BiC  number,  component  imiliiarv  or  civilian),  military 
occupational  specialtv  (.MOS).  clearance  of  Civilian,  authority  for 
issue,  and  comments  which  indicate  the  historv  of  the  B^dge  &. 
Credential  keyed  to  the  individual's  having  been  assigned  the  B&C 

Authoritv  lor  maintenance  of  Ihe  system:  Executive  (Vder  10450, 
section  2,3,4..Vh  ~.^.Sl.  and  14.  Title  10  USC.  Section  3012  (bi  (c) 
(g);  National  Security  Act  of  l'*47  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  ol  such  uses:  Purpose  of  s,  stem  is  to 
maintain  control  and  accountability  over  Militajv  Intelligence  Badge 
and  Credentials 

US.AINTA  uses  system  to  maintain  strict  control  and  accounla- 
bilitv  over  all  Badges  and  Credentials,  conduct  periodic  inventories, 
determine  social  security  number,  rank,  and/or  location  of  Badge 
and  Credential  possessors  or  ex-possessors,  and  to  determine 
whether  individuals  have  Badges  and  Credentials 

Federal  investigative  andior  intelligence  agencies  on  occasion  use 
the  file  to  ascertain  if  an  individual  legally  possesses  Badge  and 
Credentials 

Policies  and  practices  for  storing,  relrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  C  ard  Files 

Reirievabilitv:  Filed  alphabetically  bv  last  name  of  possessor  of 
Badge  and  Credentials. 

Safeguards:  Primary  system  is  maintained  in  building  employing 
securitv  guards  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Destruction  is  authorized  bv  Central  Custodian  of  the  Badges  and 
Credentials  . 

System  managensi  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  .Army.  The  Pentagon.  Washington. 
DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  United  States  Army  Intelligence  Agency 
Securitv  Division.  Directorate  of  Counterintelligence 
Building  4554 
Ft  Meade.  MD  20-55 
Telephone    Area  Code  (301)  6—-78II 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  Headquarters.  United  States  Armv  Intelligence  .Agen- 
cy. ATTN:  MIIA-CIS-B&C  Controller.  Ft  Meade.  MD  20-55 

Written  requests  for  information  must  contain  the  full  name  and 

social     securitv      number     of     Ihe     individual,     current     address     a*id 

telephone  number 

For    personal    sisils.    the    indisiduidl    should    b»e    able    to    furnish    Sonne 

acceptable   identification   and   give   some   verbal   information   that 
could  he  verified  from  his  file  card 

C^ontesting    record     procedures:    The     .Army's     rules    for    access    to 

records  and  for  contesting  contents  and  appealing  initial  determina- 
tions ma\  be  obtained  from  the  SYiiMANAOER 

Record  source  categories:  United  Stales  Arms  personnel  and 
securitv  records  and  United  Slates  Armv  Orders. 
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PRIVACY   ACT   ISSUANCES 


Syatcmi  exempted  from  certain  provlsloni  ol  the  act:  None 
A0502.10aDAMI 
S>»teni  oaine;  <0M0  L'SAlNTA  Investigative  Files  System 

Svstein  localtoo:  Primarv  Svslem  Headquarters  (HQ)  United 
States  Armv  Intelligence  Agency  (L'SAlNTA).  ATTN.  MIIA  IRR. 
Fort  Meade.  MD  :0''55 

Decentralized  Segments  Personnel  Security  Oflice.  HQ. 
LS-AINTA.  ATTN  MIIA  PS;  Freedom  of  Information  Office. 
USAINTA  ATTN  MllAPS-D;  Investigations  Division.  HQ 
USAINTA.  ATTN  MIIACI-S.  all  located  at  Fort  Meade  MD 
:ir5?.  and  at  USAINTA  Groups.  Field  Offices,  and  Resident  Of- 
fices 

Categoriei  of  indivtdualt  co»ered  by  the  tyftem:  Military  personnel 
of  the  IS  Army,  to  include  active  duty.  National  Guard  memhers. 
Reservists  and   Retirees;  Civilian  employees  of  the  Department  of 
the  Armv  (DA),  to  include  contract  temporary,  part  time,  advisory, 
and  volunteer  including  cituen  and  alien  employees  located  both  in 
the  United  States  (US)  and  in  oversea  areas,  industrial  or  contrac 
tor    personnel    who   are    civilians    working    in    private    industrv    for 
firms  which  have  contracts  involving  access   to  classified   Depart- 
ment of  Defense  (DOD)  information,  aliens  granted  limited  access 
juthon/ation  to  US  Defense  information     DOD  alien  personnel  in 
vestigated   for   visa   purposes,    individuals    about   whom    there   is   a 
reasonable  basis  to  believe  that  they  are  engaged  in.  or  plan  to  en- 
gage in.  activities  such  as  (1)  theft,  destruction,  or  sabotage  of  am- 
munition, equipment,  facilities,  or  records  belonging  to  DOD  units 
or  installations  (2)  possible  compromise  of  classified  defense  infor 
mation  bv  unauthorized  disclosure  or  bv   espionage  (.M  subversion 
of  loyaltv.  discipline  or  morale  of  DA  military  or  civilian  personnel 
by  actively   encouraging  violation  of  lawful  orders  and   regulations 
or  disruption  of  military  activities  (4)  demonstrations  on  active  or 
reserve   .Armv   installations   or  immediately    adjacent   thereto   which 
are  of  such  character  that  they  are  likely  to  interfere  with  the  con- 
duct of   militarv   operations   (5)   direct   threats   to   DOD   military    or 
civilian  emplovees  regarding  their  official  duties  or  to  other  persons 
authorized   protection  by   DOD   resources   (6)   activities   or  demon- 
strations  endangenng   classified   defense   contract   facilities   or   kev 
defense  facilities  of  the  Panama  Canal  approved  by  Headquarters. 
Department  of  the  Army  (HQDA);  certain  non-DOD  affihated  per 
sons  vkhose  activities  involve  them  with  the  DOD;  namely,  activi- 
ties involving  requests  for  admission  to  DOD  facilities  or  requests 
for    certain    information    regarding    DOD    personnel,    activities,    or 
facilities;  persons  formerlv   affiliated   with  the   DOD;  persons  who 
applied  for  or  are/were  being  considered   for  employment  with  or 
access  to  DOD  such  as  applicants  for  military  service,  pre  induc- 
tees and  prospective  contractors,  visa  applicants,  individuals  resid- 
ing   on     having    authorized    official    access    to.    or    conducting    or 
operating  anv   business   or  other  function   at   any   DOD  installation 
and  facihty;  and  USAINTA  iources 

Categories  of  records  in  the  svstcm:  Requests  for  investigation  and 
attachments  thereto  such  as  personal  history  statements;  fingerprint 
cards;  personnel  securit\  questionnaire  ;waivers  for  release  of 
credit;  medical  and/or  educational  records;  and  National  Agency 
check  requests. 

Investigations  conducted  by  US.AINTA  or  other  DOD.  Federal. 
state  or  local  investigative  agency  to  include:  National  Agency 
checks  local  agencv  checks;  military  records;  birth  records;  em_ 
plovment  records;  education  records;  credit  records;  interviews  of 
education,  employment,  and  credit  references;  interviews  of  listed 
and  developed  character  references,  interviews  of  neighbors;  docu- 
ments which  succinctlv  summarize  information  in  subjects  in- 
vestigative file;  case  summaries  prepared  by  both  investigative  con- 
trol offices  and  requesters  of  investigation  interrogation  reports; 
correspondence  pertaining  to  the  investigation  or  its  adjudication  by 
clearance  auihoritv  to  include;  (1).  information  which  reflects  the 
chronologv  of  the  investigation  and  adjudication  (2)  aU  recommen_ 
dalions  regarding  the  future  status  of  the  subject  (3)  actions  of 
securitv/loyaltv  review  boards  (4)  final  actions/determinations  made 
regarding  the  subject  (5»  security  clearance,  limited  access 
authorization,  or  securitv  determination,  index  tracing  reference 
which  contams  aliases  and  nee  names  of  the  subject  and  names  of 
co-subjects  USAINTA  form  indicating  dossier  has  been  reviewed 
and  all  material  therein  conforms  to  DOD  policy  regarding  retention 
criteria  USAINTA  form  to  indicate  material  has  been  removed  and 
forwarded  to  the  Defense  Investigative  Service  (DIS);  security  ter- 
mination statements;  notification  of  denial,  suspension,  or  revoca- 
tion of  clearance:  record  of  USAINTA  agent  case  assignments;  re- 
ports of  casualty,  biographic  data  concerning  Army  personnel  who 


are  missing  or  captured    cross  reference  sheets  which  indicate  the 
removal  of  investigative  documents  requiring  limited  i»^^'«^'' 

Case  control  and  management  documents  that  |^ve  as  the  basis 
for  conducting  the  mvestigation  This  mcludes  documents 
requesting  the  investigation,  background  data- such  as  personal  his- 
torv  statement,  fingerprint  cards.  National  Agencv  check  requests, 
and  release  statments.  and  documents  used  in  case  management 
and  control  such  as  lead  sheets,  other  field  tasking  documents,  and 
transfer  forms 

Card  index  of  personnel  investigations/operations  which  are 
under  controlled  access,  to  include  I'SAINTA  personnel,  file 
procurement  officers,  and  sensitive  counter-espionage,  counter 
sabotage,  and  counter-subversion  investigations  and/or  operations 

Accession  file  maintained  to  keep  record  of  all  persons  and  agen- 
cies authorized  to  receive  Investigative  Records  Repository  (IRR) 
Files  ,, 

Microfilm  index  and  catalogue  file,  which  is  an  index  to  all  in- 
vestigative holdings  contained  m  microfilmed  investigative  records 

Investigative  index  card  file  record  system  maintained  to  keep  a 
permanent  record  of  all  dossiers  charged  out  of  USAINTA  on  loan 
to  user  agencies  or  on  permanent  transfer  to  Defense   Investigative 

Service 

Document  account  record  or  dossiers  of  their  reproductions  or 
microfiche  files  forwarded  from  and  returned  to  USAINTA 

Card  file  and  paper  listing  of  all  personnel  under  Army  cog- 
nizance whose  clearances  have  been  resoked  File  contains  in- 
dividuals name,  date  and  place  of  birth,  social  securitv  account 
number,  coded  reason  for  revocation,  and  name  of  agency  which 
designated  the  revocation 

File  containing  a  record  of  all  favorable  IRK  dossiers  destroyed 
because  no  action  has  transpired  in  the  file  within  the  past  \^  years 
File  consists  of  either  the  last  clearance  certificate  contained  in  the 
dossier  or.  if  no  clearance  certificate  exists,  a  summary  card  con 
taming  the  name  of  the  individual,  his  date  and  place  of  birth,  his 
social  securitv  account  number,  or  .Army  service  number,  date  and 
type  of  investigation  and  the  name  of  the  agency  which  conducted 
the  investigation 

Records  accounting  for  the  disclosure  of  USAINTA  investigative 
material  made  outside  the  US  Army 

Summaries  of  release  actions  under  the  Freedom  of  Information 
.Act  and  the  Privacy  Act  of  1974 

Card  file  containing  a  summarv  of  all  actions  taken  by  the  Per- 
sonnel Security  Office.  USAINTA.  in  the  conduct  of  security  adju- 
dication 

Authority  for  maintenance  ol  the  system:  Executive  Order  10450. 
section  :.3.4..S.6,^.8.'}  and  14;  Title  10  U  S C  Section  3012  (b)  (c) 
ig)  National  Securitv  Act  of  1947  as  amended.  Executive  Order 
11652.  section  1 .2. 3.4.5.6.:', 8.9. 10  and  12 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
information  in  the  system  is  collected  are  as  follows 

To  conduct  personnel  security  investigations  (PSD  A  PSl  is  an 
inquirv  into  the  activities  of  the  individual  which  is  designed  to 
develop  pertinent  information  pertaining  to  his  suitability  for  a  posi- 
tion of  trust  Information  is  compiled  on  loyalty,  character,  emo- 
tional stabihtv,  trustworthiness  and  reliability  to  insure  that  an  in- 
dividual's access  or  continued  access  to  defense  information,  entry 
to  restricted  areas,  access  to  nuclear  weapons,  securitv  eligibility  or 
acceptabilitv  for  assignments  to  or  retention  in  sensitive  civilian 
positions  and  acceptance  or  retention  as  a  member  of  the  Armed 
Forces  is  clearly  consistent  with  the  interest  of  national  securitv 

To  provide  protective  services  u  hen  authorized  b\  the  Set.retary 
of  Defense  for  the  DOD  Distinguished  Visitors  Protection  Program. 
The  objective  of  this  program  is  to  provide  phvsical  protection  for 
distinguished  foreign  visitors  of  DOD  and  the  military  departments 
and  high  ranking  members  of  DOD  and  its  agencies,  and  to  assist 
the  U.S.  Secret  Service  in  its  protective  functions 

To  conduct  special  investigations  as  authorized  by  the  Secretary 
of  the  Armv.  which  are  counterintelligence  investigations  concern- 
ing highly  sensitive  matters  and  highly  placed  persons  within  the 
DOD  and  its  agencies. 

To  conduct  hmited  reciprocal  investigations  on  receipt  of  an  offi- 
cial   request    from    Federal    law    investigative    agencies.    These    in- 
vestigations involve  the  review  of  DA  and  Military  records. 
Categories  of  Users  of  USAINTA  investigative  files  are 
USAINTA  personnel  m  the  course  of  their  official  duties. 
Other  DOD  investigative  elements.   DOD  agencies  and  elements 
of  the  Militarv   Departments  designated  by  the  departments  in  offi- 
cial   directives    or    regulations     Accredited    representatives    of    the 
Secretary  of  Defense  and  the  Joint  Chiefs  of  Staff 
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Accredited  Federal  criminal  and  civil  law  enforcement  agencies, 
including  those  responsible  for  conducting  their  own  invesligalions 
as  to  suitabilitv  for  employment  or  access  of  current  or  potential 
employees  formerlv  affiliated  with  the  DOD 

Other  accredited  Federal  agencies  serviced  by  the  Civil  Service 
Commission  but  with  a  need  to  evaluate  the  suitability  of  potential 
employees  formerly  affiliated  with  the  DOD 

Congress,  including  the  General  Accounting  Office 

The  Veterans  Administration 

Specific  uses  of  l\SAINTA  Investigative  Files  are 

To  determine  the  loyalitv .  suitability,  eligibility,  and  general 
trustworthiness  of  individuals  for  assignment  or  appointment  to 
sensitive  military  duties  or  to  critical  sensitive  civilian  positions  by 
the  first  four  categories  of  users,  above 

To  determine  the  eligibilitv  and  suitability  of  individuals  for  cnlrv 
and  retention  in  the  Armed  Forces  by  the  first  and  second  category 
of  users,  above 

To  provide  information  for  ongoing  security  and  suitabililv  in- 
vestigations being  conducted  by  Federal  agencies,  bv  the  first  three 
categories  of  users,  above 

To  provide  information  to  assist  Federal  agencies  in  the  adminis- 
tration of  criminal  justice  and  prosecution  of  offenders  bv  the  first 
three  categories  of  users,  above 

To  provide  information  in  judicial  or  adjudicative  proceedings  in- 
cluding litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above 

To  make  statistical  evaluations  of  investigative  activities  bv  all 
categories  of  users,  above 

To  respond  to  legitimate  Freedom  of  Information  and  Privacy 
Act  access  requests  by  the  first  categorv  of  users,  above 

To  provide  information  in  response  to  Inspector  General,  Flqual 
Employment  Opportunity,  other  complaint  investigations  and  Con- 
gressional inquiries  bv  the  first  and  fifth  categories  of  users,  above 

To  determine  the  eligibility  and  suitability  of  an  individual  for 
favorable  personnel  actions  in  the  Armed  Forces  of  the  United 
States,  to  include  Reserves  and  National  Guard  Unfavorable  infor- 
mation may  be  used  as  appropriate  by  personnel  decision  managers 
in  category  one  and  two  of  users,  above 

For  use  in  alien  admission  and  naturalization  inquiries  conducted 
under  Section  105  of  the  Immigration  and  Nationality  Act  of  1952. 
as  amended,  by  the  third  category  of  users,  above. 

For  use  in  benefit  determinations  by  the  sixth  categorv  of  users, 
above 

The  distribution  of  investigative  information  to  other  DA  activi- 
ties or  outside  agencies  is  based  on  this  agency's  evaluation  of  their 
needs  and  the  relevance  of  the  information  to  the  use  for  which  it 
is  provided  Information  collected  for  one  purpose  is  not  automati- 
calh  used  for  the  other  purposes  or  by  the  other  users  indicated  in 
this  description  Transfer  of  information  from  this  record  system  to 
other  DOD  components  is  regarded  as  a  routine  intraagency  use 
under  the  provisions  of  ^  USC    ^^2a3(b)(l) 

Policies  and  practices  lor  storing.  relrie»ing.  acces.sing,  retaining, 
and  disposing  ol  records  in  the  system:  Ipon  receipt  of  a  valid 
request  for  an  investigation,  the  request  package  is  given  a  control 
number  and  placed  in  a  case  folder  (paper  record),  together  vnth 
identification  data  concerning  the  subject  of  the  request  for  in- 
vestigation and  the  control  number  The  request  is  entered  into  an 
automatic  data  processing  (ADP)  svstem  (USAINTA  case  control 
system),  which  is  designed  to  provide  statistical  data  and  case  con- 
trol management  information  on  the  number  and  tvpes  of  investiga- 
tions that  are  opened,  currently  pending,  and  closed  in  US.Al.M.A 
This  ADP  system  triggers  automatic  requests  upon  the  Defense 
Central  Index  of  Investigations  (DCll).  a  master  index  that  holds 
reference  to  all  DOD  investigations  conducted  by  USAI.STA  and 
the  Military  Services  investigative  file  repositories  If  there  are  files 
on  the  subject,  a  request  is  generated  bv  USAINTA  upon  the  ap 
propriate  repositorv  Upon  review  of  the  request  package  and  other 
investigative  files  retrieved  through  DCII.  investigative  require 
ments  are  then  determined  by  the  USAINTA  Control  Office  and  in- 
vestigative leads  are  dispatched  to  the  I'S.AINTA  field  elements 
and  other  pertinent  Governmental  investigative  agencies  Ipon 
receipt  of  the  investigative  leads  at  the  field  level,  a  duplicate  in 
vestigative  file  is  prepared  by  the  receiving  DIS  field  element  This 
file  contains  investigatory  report  and  case  control  material  pertain- 
ing only  to  the  specific  investigative  leads  assigned  to  the  con- 
trolling field  element  At  this  point  the  USAINTA  investigative  file 
enters  into  a  pending  status  During  this  pending  status  investigative 
reports  are  prepared  bv  USAINTA  field  elements  and  sent  to  the 
control  office,  based  upon  record  and  interview  data  obtained  dur 
ing   the    investigation     L'pon    completion    of    the    investigation,    the 


closed  investigative  file  held  bv  the  USAINTA  control  office  is  for 
warded  thru  the  Investigative  Records  Repository  (IRR)  to  the 
requestor  of  the  investigation  Upon  receipt  the  requestor  adju- 
dicates the  investigation  and  returns  it  lo  the  IRK  for  retention  The 
duplicate  files  prepared  bv  the  USAINTA  field  elements  are 
destroyed  120  days  after  the  closing 

Storage:  Paper  records  in  file  folders,  rolled  microfilm,  and 
microfiche 

Rrtrietability:  File  folders  are  maintained  in  terminal  digit  order 
bv  regular  dossier  number  and  social  securitv  number  In  order  lo 
obtain  the  dossier  number  of  the  subject  at  least  one  personal 
identifier  is  required  For  those  subjects  who  have  no  identifvmg 
data  such  as  dale  of  birth,  military  service  number,  or  social  securi- 
tv number  the  name  only  index  is  searched  Additionally  a  non- 
standard search  is  required  The  name  onlv  index  will  provide  a 
subjects  name  and  dossier  number  onlv  The  non  standard  search 
will  provide  a  listing  of  all  subjects  with  identifying  data  In  these 
instances,  some  other  identifying  data  must  be  furnished  such  as 
address  Dossiers  possibly  identical  with  the  subject  may  be  for- 
warded to  the  requestor 

Microfiche  files  are  maintained  in  duplicate  copy  in  separate  lo- 
cations in  Microfilm  Division.  IRR  The  records  are  maintained  in 
terminal  digit  order  according  to  regular  dossier  number  or  social 
securitv   number 

Microfilm  records  are  retrieved  by  name  or  dossier  number. 

Safeguards:  Building  4<^2,  which  houses  the  Investigative 
Records  Repositorv  (IRK),  is  under  24  hour  guard  and  accessible 
only  to  authorized  personnel  Only  individuals  accredited  as  file 
procurement  officers  may  obtain  and  review  IRR  investigative 
records  Subordinate  USAINTA  elements  and  other  official 
requestors  are  required  to  have  General  Service  .Administration-ap- 
proved containers  for  the  storage  of  investigative  files  Certified 
mail  is  used  to  forward  any  investigative  files  to  official  requestors 
of  USAINT.A  subordinate  elements 

Retention  and  disposal:  Personnel  Security  Investigative  Files 
mav  be  retained  for  1^  years  after  last  action  reflected  in  the  file, 
except  that  files  which  resulted  in  adverse  action  against  the  in- 
dividual will  be  retained  permanently  However,  once  affiliation  is 
terminated,  acquiring  and  adding  material  to  the  file  is  prohibited 
unless  affiliation  is  renewed 

System  managerisi  and  address:  The  .Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  the  Pentagon. 
Washington.  DC  20310 

Notification  procedure:  Information  mav  be  obtained  from 

Commander 

US  Armv  Intelligence  Agency 
Fort  Meade,  Marvland  20'';5 
Telephone    Area  Code  (301)  6'''^  4-4:<  or  4011 
Record    access    procedures:    Requests    should    be    sent    to     Com- 
mander,  US  Armv    Intelligence   Agencv.  ATTN;   MIIA-PS-D.  Fori 
Meade.  MD  20755 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  secuntv  number,  previous  service  number  (if 
anv).  current  address  and  telephone  number  Visits  are  limited  to 
Building  4552.  Fort  Meade.  MD  20"5V 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (eg  drivers  license,  employing  office's 
identification  card)  and  give  some  verbal  information  that  could  be 
verified  with  his    case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SVSMANAGEK 

Record  source  categories:  DOD  and  Military  Department  records 

Federal  Agencv  records 

State,  countv.  and  municipal  records 

Employment  records  of  private  schools,  colleges,  universities. 
technical  and  trade  schools 

Hospital  records 

Real  estate  agencies 

Credit  bureaus,  loan  companies,  credit  unions,  banks,  and  other 
financial  institutions  which  maintain  credit  information  on  in- 
dividuals 

Transportation  companies  (airlines,  railroads,  etc.) 

Other  private  records  sources  deemed  necessary  in  order  to 
ct>mplete  an  investigation 

Miscellaneous  records  such  as: 

Telephone  directories. 

Citv  directories: 
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Who  5  Who  in  America.  ' 

Who's  Who  in  Commerce  and  Industry ; 

Who  Kno*»  What     A  listing  of  experts  in  various  fields: 

American  Medical  Direclorv ; 

Marlindale  Huhhell  Law   Directory. 

IS  Postal  Guide. 

Insurance  Directorv. 

Dunn  and  Bradstreet: 

The  US  Army  Register 

Anv  other  type  of  micellaneous  record  deemed  necessary  to 
complete  the  L'SAINT.\  investigation 

The  interview  of  individuals  v»,ho  have  knowledge  of  the  sub- 
ject's background  and  activities 

The  interview  of  witnesses 

The  interview  of  victims 

The  interview  of  confidential  sources 

The  interview  of  other  individuals  deemed  necessary  to  complete 
the  l'SAlNT.\  investigation 

Syslenit  extmpttd  from  certalo  provisions  of  the  act:  Parts  of  this 
svsiem  may  be  exempt  under  ''  L'SC  <^:a  (j)  or  (k)  as  applicable 
For  additional  information,  contact  the  svstems  manager 

AO503.041SASA 
System  name:  50^  (M  Securitv  Clearance  Case  Files  (SCCFV 

System  locatioa:  Maintained  by  the  S-2, Securitv  Managers  of  LS 
Armv  Securitv  Agency  (USASA)  subordinate  commands  on  person- 
nel of  their  command 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  or  employed  with  L  SASA  about  whom  information  has 
been  received 

Categories  of  records  In  the  system:  File  contains  information 
which  would  reflect  adverselv  on  an  individual's  continued  suita- 
bility for  assignment  to  L  SASA  and  anv  information  Ahich  refutes 
or  mitigates  the  adverse  information  on  file 

Authority  for  maintenaDce  of  the  system:  10  USC  ^012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  monitor  individu.ils 
assigned  to  or  emploved  with  LSASA  to  determine  any  developing 
trend  which  would  indicate  that  the  individual  concerned  is  no 
longer  eligible  for  access  to  sensitive  compartmented  intelligence 

Policies  and   practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retricvabilitv:  Filed  alphabetically  bv  last  name  of  individual  con 
cerned 

Safeguards:  I^iles  mainlained  in  locked  cabinets  which  are  ac- 
cessible onlv  to  those  personnel  who  have  been  trained  in  person- 
nel security  and  cleared  for  such  access 

Rclcotioa  and  disposal:  Records  are  maintained  as  long  as  the  in 
dividual  is  assigned  to  or  employed  with  USASA  File  is  forwarded 
in  intelligence  channels  to  gaming  USASA  organization  upon 
transfer  Upon  separation  from  service  or  transfer  from  a  USASA 
organisation  the  file  is  forwarded  to  Headquarters  (HQ).  USASA 
In  HQ  the  file  i'j  reviewed,  pertinent  material  is  forwarded  to  the 
individual's  dossier,  and  the  remainder  is  destroyed  Dossier  is 
located  at  the  US  Army  Intelligence  Agency.  ATTN;  MII.A  IRR. 
Fort  Meade,  MD  ZO'Vi 

System  raanager(s)  and  address:  The  5-2  or  Security  Manager  at 
the  unit,  including  HQ  USASA.  where  the  individual  is  assigned  or 
employed 

Notificailoo    procedure:    Information    may    be    obtained    from    the 
SYSMANAGER  of  the  unit  or  from  HQ  USASA.  ATTN    lASEC 
C.   Arlington   Hall   Station.   Arlington.   VA    :2:i2.  Telephone:   (202) 
692-6361 

Record  access  procedures:  Request  from  an  individual  should  be 
addressed  to  the  SYSMANAGER  of  his  unit  or  to  HQ  USASA. 
ATTN:  lASECC.  Arlington  Hall  Station.  Arlington.  VA  22212 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Date  and  Place  of  Birth  (DPOB)  and  Social  Securitv 
Number  (SSN).  current  address,  dates  of  service  and  location  of 
assignment  with  the  USASA  Visits  are  limited  to  the  office  of  the 
S-2  or  Security  Manager  where  the  individual  is  currently  assigned 
with  the  USASA 

For  personal  visits  the  individual  should  call  the  SYSMANAGER 
where  assigned  or  employed. 


Contesting  record  procedures:  The  Agencv  rules  for  contesting 
contents  and  appealing  initial  determinations  ma\  be  obtained  from 
the  SYSMANAGER  or  HQ.  USASA.  ATTN  lASHC  C,  Arlington 
Hall  Station.  Arlington.  VA  222 12 

Record  source  categories:  Partial  copies  of  investigative  results 
conducted  bv  the  Defense  Investigative  Service.  US  Armv  Intel- 
ligence Agencv.  or  the  US  Army  Criminal  Investigation  Command, 
information  from  other  personnel,  agencies,  and  firms  concerning 
the  individual 

Systems  exempted  from  certain  provisions  o(  the  act:  Parts  of  this 
svst'em  mav  be  exempt  under  5  USC  '•'•:•>  (j'  or  (ki.  as  applicable 
For  additional  information,  contact  the  Svstems  Manager 

A050Jl.0*aDAMI 
System  name:  ^0^  06  Counterintelligence  Operations  Files 

System  location:  Primarv  Svstem  IS  Armv  Intelligence  Agency. 
Fort  Meade.  Marvland  20"^5.  Segments  are  located  in  United 
Slates  Army.  Europe  tUSAREURl.  Pacific  Command  (PACOM) 
area  and  other  Army  elements  stationed  worldwide. 

Decentralized  Segments  1  ocations  of  the  US  Armv  Intelligence 
■Agencv  s  Decentralized  Segments  mav  be  obtained  from  the  Ap 
pendix  to  this  Federal  Register 

Categories  of  Individuals  covered  by  the  system:  .Active  and 
Retired  Military  Personnel.  Department  of  Defense  (DOD)  af 
filiated  civilians  including  contractor  personnel  emploved  bv 
civilian  firms  having  defense  contracts,  and  individuals  not  af- 
filiated with  the  Department  of  Defense  (DODi  only  if  there  is  a 
reasonable  basis  to  believe  that  one  or  more  of  the  following  situa- 
tions exist 

Theft,  destruction  or  sabotage  of  weapons,  ammunition,  equip 
ment.  facilities  or  records  belonging  to  DOD  units  or  installations. 

Possible  compromise  of  classified  defense  information  by 
unauthorized  disclosure  or  by  espionage 

Subversion  of  loyaltv.  discipline  or  morale  of  Deparlmeni  of  the 
Armv  (DA)  militarv  or  civilian  personnel  by  activeK  encouraging 
violation  of  laws,  disobedience  of  lawful  orders  and  regulations,  or 
disruption  of  military  activities 

Demonstrations  on  active  or  reserve  Armv  installations  or 
demonstrations  immediatelv  adjacent  to  them  which  are  of  such  a 
size  or  character  that  they  are  likelv  to  interfere  with  the  conduct 
of  militarv  activities 

Armed  Forces  Induction  Center.  US  Army  Recruiting  Stations 
located  off-post  and  facilities  of  federalized  National  Guard  Units 
are  considered  to  be  active  DOD  installations  For  the  purpose  of 
the  subparagraph.  Reserve  Officer  Training  Corps  (ROTC)  installa- 
tions on  campuses  are  not  considered  to  be  active  or  reserve  .Army 
installations  and  coverage  of  demonstrations  at  or  adjacent  to  such 
installations  is  not  authorized. 

Direct  threats  to  DOD  military  or  civilian  personnel  regarding 
their  official  duties  or  to  other  persons  authorized  protection  by 
DOD  resources 

.Activities  or  demonstrations  endangering  classified  defense  con- 
tract facilities  or  key  defense  facilities,  including  Panama  Canal, 
approved  by  Headquarters.  Department  of  the  Armv  (HQDAi.  as 
ke\  to  the  defense  and  operation  of  the  Panama  Canal 

Categories  of  records  In  the  system:  Files  contain  those  documents 
used  to  conduct  special  counterintelligence  operations  pertaining  to 
the  US  Army's  responsibilities  under  the  categories  of  counterintel- 
ligence, counterespionage,  counter-sabotage,  and  counter-subver 
sion 

Authoritv  for  maintenance  of  the  system:  Executive  Order  10450. 
section  2, ■< .4. 5. 6. -.8.9  and  14,  Executive  Order  10865.  Section  1(a), 
National  Security  Act  of  1947  as  amended.  Title  10  US  C.  Section 
3012  lb) (c) (g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
detail  results  of  investigations  and  operations,  to  facilitate  guidance 
control  and  effectiveness  of  the  investigations  and  operations,  and 
to  document  for  record  and  law  enforcement  purposes  results  of  in- 
vestigations and  operations. 

DOD  components  and  federal  agencies  and  law  enforcement 
agencies  when  the  mission  of  the  agency  contains  responsibility  for 
counterintelligence  activities  in  the  continental  United  States  or 
oversea  areas  where  DOD  personnel  are  located 

To  support  authorized  counterintelligence  investigations  and 
operations  initiated  to  detect,  identify,  and  neutralize  counterintel- 
ligence threats  to  the  DOD. 
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Information  mav  be  disclosed  to  foreign  law  enforcement,  securi- 
ty, investigatory,  or  administrative  authorities  in  order  to  comply 
with  requirements  imposed  by.  or  to  claim  rights  conferred  in.  in 
tetnational  agreements  and  arrangements  including  those  regulating 
the  stationing  and  status  in  foreign  countries  of  DOD  militarv  and 
civilian  personnel  and  other  countries  where  there  are  routine 
reciprocal  exchanges  of  information 

Policicf  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  dispoiing  of  records  in  the  lyitem: 
Storage:  Paper  records  in  file  folders 
File  cards 
Rctrlcvablllly:  Filed  alphabetically  by  name  or  file  number 

Safeguards:  Files  are  maintained  in  three-position  combination 
fire  resistant,  steel  cabinets  housed  in  security  controlled  areas  ac 
cessible  only  to  authorized  personnel 

Retention  and  disposal:  Records  are  permanent  At  the  termina- 
tion of  counterintelligence  operations,  files  are  retired  to  the  US 
Army  Intelligence  Agency's  Investigative  Records  Repository 

System  nianager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence.  Department  of  the  Army.  Washington.  DC  20310 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  I'SC  552a  (j)  or  (k).  For  additional 
information,  contact  the  Svsiem  Manager 

A0503.08DAMI 
System  name:  503  08  I'nsolicited  Correspondence  File 

System  location:  Pentagon  Counterintelligence  Force.  The  Pen 
tagon,  Washington.  DC 

Categories  of  individuals  covered  by  the  system:  Contains  informa- 
tion on  individuals  who  voluntarily  communicate  with  United  States 
Army  officials  to  express  concern  or  ci)mplaints  about  Armv  opera- 
tions or  personnel 

Categories  of  records  in  the  system:  File  contains  material  for- 
warded by  the  individual,  summaries  of  verbal  communications 
with  the  individual,  and  investigative  reports  from  other  intelligence 
agencies  of  the  Federal  Government  and  from  the  Federal,  slate, 
and  local  law  enforcement  agencies 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  the  coun- 
terintelligence analyst  with  a  reference  file  for  use  in  evaluation  of 
information  received  from  sources  of  unknown  reliability 

Referral  to  other  agencies  of  the  Executive  Branch  when  their 
areas  of  responsibility  are  concerned 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  stored  as  paper  records  in  file  folders  Files  are 
reviewed  annually  for  pertinency. 

Rctricvabillty:  Information  is  retrieved  on  a  name  basis  from 
alphabetical  storage 

Safeguards:  Files  are  stored  in  a  classified  container  in  a 
restricted  area  secured  by  electronic  control  and  alarm  systems 
Access  to  the  building  is  controlled  by  security  guards. 

Retention  and  disposal:  Files  may  be  retained  indefinitely,  but  are 
subject  to  annual  review  for  pertinency  and  retainability.  When  no 
longer  useful,  the  files  are  destroyed  by  pulping. 

System  raaaagcr(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters.  Department  of  the  Army,  the  Pentagon. 
Washington,  DC  20310 

Notification  procedure:  Requests  for  information  from  the  files 
should  be  addressed  to  the  SYSMANAGER 

To  determine  if  the  system  contains  information  pertaining  to  an 
individual,  the  requester  should  provide  his  or  her  full  name  and 
address. 

Requester  may  contact  the  offices  of  the  Pentagon  Counterintel- 
ligence Force,  Room  BE-800,  The  Pentagon,  Washington,  DC 
20310,  for  information  on  whether  the  system  contains  information 
on  him  or  her. 


Record  access  procedures:  Requester  should  contact  the 
SYSMANAGER  listed  above  for  access  to  any  files  pertaining  to 
him  or  her  The  SYSMANAGER's  address  is  listed  in  the  Depart 
ment  of  Defense  (DOD)  directory  For  personal  visits,  the 
requester  should  present  suth  acceptable  proof  of  identity  as  a 
driver's  license,  milit.irv  identification  card.  DOD  building  pass,  or 
other  type  of  identity  document  containing  photograph  and  identity 
data 

Contesting  record  pfpcedures:  The  Armv  s  rules  for  access  to 
records  and  for  ..ontesling  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  derived  primarily  from 
US  Armv  lnlclligeni.e  unit  reports,  with  derivative  information 
from  other  Federal  and  local  agencies  resulting  from  file  check 
requests  to  those  agencies  on  the  individuals  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A05O6.01aAMC 
System  name:  ^06  01  Securitv  Clearance  Information  Files 

System  location:  Headquarters.  US  Army  Armament  Com- 
mand(  ARMCOM ).  subordinate  installations  and  arsenals 

Categories  of  individuals  covered  by  the  system:  Any  employee, 
civilian  or  militarv.  holding  a  security  clearance  by  any  ARMCOM 
headquarters  organization,  to  include  employees  in  the  Army 
Materiel  Command  (AMC)  Project  Managers  Office  stationed  at  the 
headquarters 

Categories  of  records  in  the  system:  Fde  contains  cleared  in- 
dividuals name,  social  securitv  number,  organization,  level  of 
clearance,  special  access  approvals,  and  assignment  of  critical  sen- 
sitive position 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  furnish  all  subor 
dinate  elements  and  headquarters  organizations  with  the  current 
securitv  clearance  data  for  all  cleared  headquarters  employees,  in- 
cluding employees  of  AMC  Project  Managers  Offices  stationed  at 
the  head-  quarters  Listing  is  used  by  headquarters  elements  to  as- 
sure securitv  clearance  of  personnel  from  other  organizations  pnor 
to  releasing  classified  information  It  is  used  at  subordinate  installa- 
tions to  verify  security  clearances  of  headquarters  visitors  prior  to 
releasing  classified  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  maintained  on  punch  cards,  computer  paper  print 
out,  magnetic  tapes,  and  in  hard  copy  booklet 

Retricvability:  Filed  alphabetically  and  can  be  retrieved  by  name 
and  social  securitv  number. 

Safeguards:  Buildings  are  periodically  checked  bv  guards 
Records  are  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Superseded  rosters  are  destroyed  upon 
receipt  of  updated  document 

System  managerts)  and  address:  Commander.  US  Army  Arma- 
ment Command.  Rock  Island.  II.  6I20I 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  US  Army  Armament  Command  (AMSAR-SS) 
Rock  Island.  IL  61201 
Telephone    Area  Code  309/794-4866 

Record  access  procedures:  Access  may  be  obtained  from  personal 
visit  to  appropriate  Secunty  Officers  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  .Appendix 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Copies  of  official  investigative  records. 
appropriate  DA  regulations,  clearance  requests,  special  access 
requests  Investigative  records  are  copies  of  reports  maintained  at 
other  agencies  and  destroyed  upon  determination  of  security 
clearance 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A05M.01bDAMI 
System  name:  50601  Secuntv  Access  Information  Files 

System  location:  .Assistant  Chief  of  Staff.  Intelligence.  Depart- 
ment of  the  Army.  The  Pentagon.  Washington.  DC  and  major 
Army  command  and  divisional  special  secunty  offices. 
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Calejori**  ol  lndl»WuaU  covered  by  the  fystem:  Army  personnel 
(military  and  civilian),  other  than  Army  Security  Agency,  uho  have 
been  nominated  for  access  to  sensitive  compartmented  infornialion 
ISCI) 

Catetorics  of  rcvords  In  the  lyftem:  File  contains  individual's 
nomination  (or  access,  statements  of  personnel  historv  (DD  Form 
>'»«).  summary  of  personnel  securitv  investigations,  records  of 
previous  access  or  nominations,  records  of  briefings  and 
debnefings  for  access,  final  determinations  on  access  requests,  and 
correspondence  relating  to  administration  of  access  requests. 

Authority  (or  malntenaiicf  o(  the  fytlrm:  National  Security  Act  of 

Routine  utei  of  records  maintained  in  the  lystcm,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Headquarters.  LS  Army 
Special  Security  Group  To  obtain  information  in  order  to  malie 
determinations  on  Armv  nominations  for  access  to  SCI. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  (active  files) 
Microfilm  in  microfiche  jackets  (inactive  files) 
Retrtevabilily:  Filed  alphabetically  by  last  name  of  nominee 
Safeguards:    Room    is    guarded    by    security    alarms    and    guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  retained  in  active  file  until  W 
davs     aftei     final     debriefing     of     individual,     then     microfilmed 
Microfilm    records   are    maintained    for    15    years   after   last   action, 
then     destroyed      Paper     files     are     destroyed     by     pulping     after 
microfilming. 

Svitera   maaager(i)  and   address:   Assistant   Chief  of  Staff,    Intel- 
ligence, Department  of  the  Army.  The  Pentagon,  Washington,  DC 
Notification  procedure:  Information  may  be  obtained  from: 
ACSl    DA  (DAMI-DOS) 
Room  :E463 
The  Pentagon 
Washington.  DC  20.^10 
Telephone    Area  Code  :o:/697-OI85 
Record   access  procedures:    Requests  from   individuals   should   be 
addressed   to:    ACSI.    DA   (DA.MI-DOS),    Room    2E46?,   The    Pen- 
tagon. Washington,  DC  20310, 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  date  and  place 
of  birth,  and  social  secuntv  number.  Visits  are  limited  to  Room 
;E4f.3.  the  Pentagon,  Washington.  DC  20310, 

For  personal  visits,  the  individual  must  be  able  to  provide  some 
identification  containing  individual's  photograph. 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
ACSI.  DA  (DAMI-DOS).  Washmgton,  DC  20310 

Record  source  categories:  Nominations  and  related  forms  from  in- 
dividual's commander,  security  forms  from  individual,  results  of 
personnel  security  investigations  from  the  Defense  Investigative 
Service,  citizenship  verifications  from  the  National  Immigration 
Service,  e.xtracts  from  Department  of  Defense  intelligence  dossiers, 
and  personal  interviews  with  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

A0506.01cDAMI 
System  name:  506  01  Security  Clearance  Information  Files 

SytUm  location:  Securitv  Division.  Directorate  of  Counterintel- 
ligence. US  Army  Intelligence  Agency  (USAINTA),  Ft  Meade.  VID 
20755 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
currently  possess,  or  in  the  past  possessed  security  clearances 

Categories  ol  records  in  the  system:  Card  file  containing  the  name, 
social  secunly  number,  date  and  place  of  birth,  unit  of  assignment, 
date,  type  and  agency  which  conducted  investigation,  type  of 
clearance,  issuing  agency  and  date  of  clearance,  date  access  may 
have  been  suspended;  date  security  clearance  may  have  been 
revoked:  whether  or  not  an  individual  is  suitable  for  assignment  to 
or  employment  with  USAINTA, 

Authority  (or  maintenance  o(  the  system:  Executive  Order  10450, 
section  2.3.4.5,6,7,8,9  and  14;  National  Security  Act  of  1947  as 
amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Purpose  of  system  is  to 
have  a  record  of  securitv  clearances  authorized  bv  members  of  the 
I'SAINTA  as  well  as  other  federal  employees  v*  ho  have  been 
authorized  access  to  areas  within  USAINT.\ 

United  States  Army  Criminal  Investigation  Command  and/or 
other  federal  agencies  use  file  on  infrequent  occasions  to  verify  if 
individual  has  a  current  securitv  clearance  or  was,  or  is  at  present, 
a  member  i>f  l'S,-MN  FA 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Card  files 

Retrievability:  Files  are  retrieved  alphabetically  by  last  name 

.Safeguards:  Files  are  maintained  in  a  building  employing  security 
guards  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in- 
dividual IS  activelv  assigned  or  emploved  by  US.MNT.A  or  is 
authorized  access  to  areas  within  I'SAINTA  Inactive  files  are 
destroyed  after  5  vears  of  inactivity  on  anv  entries  on  cards 

System  manager(s)  and  address:  The  Assistant  Chief  of  Sl.iff  for 
Intelligence.  Department  of  the  .Army.  The  Pentagon.  W.ishington, 
DC  20310 

Notification  procedure:  Information  may  be  obtained  from. 
Headquarters.  United  States  .Army  Intelligence  Agency 
Security  Division,  Directorate  of  Counterintelligence 
Building  4';54 
Ft  Meade,  MD  20755 
Telephone    Area  Code  (301)  677.7811 

Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to   Headquarters   US  Army   Intelligence   Agency.  ATTN 
MIIA  CIS  Ft  Meade.  MD  20755 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver  s  license,  employing  of- 
fice's identification  card  Visits  are  limited  to  Security  Division. 
Directorate  of  Counterintelligence.  Building  4554,  US  Army  Intel- 
ligence Agency.  Ft  Meade.  MD  20-55. 

Contesting  record  procedures:  The  Armv's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  investigative  records  from  the  Defense  Investigative 
Service.  US  Army  Intelligence  .Agency  Records  Repository,  and 
other  Federal.  Department  of  Defense  and  Department  of  the  Army 
investigative  or  law  enforcement  agencies 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A0J06.01dDAAG 
System  name:  506  01  Security  Clearance  Information  Files. 

System  location:  Security  Division,  Assistant  Chief  of  Staff  for 
Intelligence.  Headquarters.  Department  of  the  .Army,  DAMI-DOS, 
The  Pentagon,  'Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  affiliated  with  the  Army  who  have  had  their  Per- 
sonnel Security  Investigation  conducted  by  a  Feder.il  Agency  other 
than  Department  of  the  .Army  or  Defense  Investigative  Service 

Categories  of  records  in  the  system:  File  contains  one  copy  of  DA 
Form  873.  Certificate  of  Clearance  and/or  Security  Determination 
on  each  person 

Authority  for  maintenance  of  the  system:  Title  50  US  C  SEction 
403g.  National  Security  .Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  Division:  To 
verify  that  a  Personnel  Securitv  Investigation  was  conducted  and 
that  a  Security  Clearance  was  granted  to  the  person  in  question 

Any  element  of  the  Executive  Branch  of  the  Government  may 
request  verification  of  Security  Clearance  from  Security  Division  if 
the  person  in  question  was  investigated  by  an  Agency  other  than 
.Army  or  Defense  Investigative  Service 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  SUBJECT. 
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Safeguards:  Building  emplovs  securitv  guards  Records  are  main- 
tained in  Cieneral  Services  Approved  Securitv  Containers  and  are 
accessible  onlv  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained 

Retention  and  disposal:  Records  are  destroyed  on  transfer  or 
separation  of  individual    ^^r  on  supersession,  as  applicable 

System   managrroi  and   address:  The   Assistant  Chief  of   Staff  for 
Intelligence.    Headquarters,    Department    of    the    Armv.    The    Pen 
tagon.  Washington.  DC 

Notification  procedure:  Information  may  be  obtained  from 

HQDA  (DAMl  DOS) 
Room  2K4hl 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/69-3934 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed    to      Headquarters      Department    of    the    Army     (DAMI 
DOS),  Room  2F  461,  The  Pentagon.  Washington.  DC  20310 
■   Written  requests  for  information  should  contain  the  full  name  of 
the   individual,   current   address   and   telephone   number     Visits   are 
limited  to  Securitv  Division  (DAMl  DOS).  The  Pentagon.  Washing 
ton,  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office  s 
identification  card,  and  some  verbal  information  that  could  be 
venfied  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAMl  DOS),  Washington.  DC  20M0 

Record  source  categories:  DA  Form  87^.  Certificate  of  Clearance 
and/or  Security  Determination,  received  from  the  agency  that  con 
ducted  the  investigation 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 

A0506.01el  SASA 
Syitem  name:  506  01   Personnel  Clearance  Record  (PCR)  Files 

System  location:  Headquarters  United  States  (USi  Army  Security 
Agency  (HQ  USASA).  ATTN  lASFC  C,  Ariington  Hall  Station. 
Arlington.  VA  22212 

Categories  o(  individuals  covered  by  the  system:  All  personnel  as 
signed  to  or  emploved  with  USASA  All  personnel  who  have  been 
considered  for  assignment  or  employment  with  USASA  concerning 
whom  at  least  som'e  preliminary  inquiry  has  been  made  into  the  in- 
dividual's background  to  determine  that  individual's  suitability  for 
assignmenl/emplovment 

Categories  of  records  in  the  system:  File  contains  individual's  full 
name,  social  security  number  (SSN).  dale  and  place  of  birth 
(DPOB).  location  from  which  the  Department  of  Defense  (DDi 
Form  398  (Statement  of  Personal  Historv)  was  received  date  in- 
dividual's Background  Investigation  (BI)  was  initiated  and 
completed,  results  of  BI  adjudication,  agency  which  conducted  the 
investigation,  dossier  number  When  appropriate  this  record  also 
contains  a  summary  of  adverse  actions  under  provisions  of  Army 
Regulations  (AR)  604-';  or  604-10:  date  investigation  was  initiated, 
summary  of  the  results  of  investigation,  a  record  of  adjudicative 
action,  disposition  of  files  following  final  adjudication  and  special 
access  authorization  (eg.  National  Security  Agency,  compart- 
mented projects) 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Personnel  Securitv  Divi- 
sion, Deputy  Chief  of  Staff.  Securitv  (DCSSFC):  To  maintain  a 
record  of  the  information  required  to  determine  an  individual's  con 
tinued  eligibility  for  assignment  or  employment  with  USASA  and 
access  to  sensitive  compartmented  intelligence  The  PCR  provides  a 
bnef  referral  to  past  actions  taken  concerning  an  individual  and  to 
the  location  of  the  individual's  dossier 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  5'  x  8'.  maintained  in  mechanical  rotary  file 
cabinets, 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con- 
cerned. 

Safeguards:  Building  maintains  security  guards  with  controlled  ac- 
cess to  the  building  by  means  of  badge  system.  Rotary  file  cabinets 


are  locked  when  not  in  use  Records  are  accessible  only  to  those  in- 
dividuals who  are  authorized  such  access  after  being  properly 
screened,  cleared,  and  trained 

Retention  and  disposal:  Records  are  destroyed  no  later  than  15 
years  after  last  action  Thev  are  retained  in  active  file  5  years  fol- 
lowing the  individuals  termination  of  assignment  with  I.  SASA  and 
subsequentiv  retired  to  Retired  Records,  ATTN  lAAG-AR.  Arling- 
ton Hall  Station.  .Arlington,  VA  :::i2 

System  manager(»l  and  address:  DCSSEC.  HQ  USASA  Arlington 
Hall  Station    Arlington.  VA  22212 

Notification  procedure:  Information  mav  be  obtained  from 
HO  USASA  (lASKC  C),  Bldg  A.  Rm  1120 
Arlington  Hall  Station 
Arlington    \  A  22212 
Telephone    Area  Code  202/692-6361 
Record   access   procedures:    Requests   from    individuals   should    he 
addressed  to     HQ   USASA.  ATTN     lASFC  C.  Arlington   Hall  Sta- 
tion. Arlington    VA  22212 

Written  requests  for  information  should  contain  the  full  name  of 
the    individual,    date    and    place    of    birth,    social    securitv    number 
(SSN).  current   .iddress,  dates  of  service  and   location  of  employ 
ment  with  USASA    Visits  are  limited  to  appointments 

For  personal  visits  the  ,  individual  should  call  the 
SVSMANAGFR 

Contesting  record  procedures:  The  .Army  s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
H(.J  USASA,  ATTN  lASFC-C.  Ariington  Hall  Station.  Ariington. 
VA  22212 

Record  source  categories:  .Apphcation  and  related  forms  received  ' 
from  the  individual  pertaining  to  individual's  eligibility  for  access  to" 
classified   information,   results  of  investigation  by    the   Defense   In- 
vestigative Service,  results  of  investigation  by   the  US  Army   Intel- 
ligence Agencv.  US  Army  Criminal  Investigative  Command  or  sub- 
ordinate I' S.ASA  Commands 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506,0IfDAMI 
System  name:  ^06  01   Security  Clearance  Information  Files 

System  location:  Primary  Svstem  Security  Division.  Assistant 
Chief  of  Staff  for  Intelligence,  Headquarters.  Department  of  the 
Army,  DAMI-DOS,  The  Pentagon.  Washington.  DC  20310 

Decentralized  Segments  Officials  designated  as  clearance  grant- 
ing .luthorities  by  the  Secretary  of  the  .Armv  paragraph  1-6a,  Army 
Regulation  (ARl  604-5,  and  those  subelements  to  whom  clearance 
granting  authority  has  been  redelegated  Official  mailing  addresses 
are  in  the  organizational  directors  in  the  appendix  to  these  system 
notices 

Statement  of  the  individual's  security  classification  level  may  be 
maintained  by  offices  at  Department  of  the  Army  Staff  Agencies. 
major  commands,  installations  and  activities 

Categories  of  individuals  covered  bv  the  system:  Security  clearance 
information  on  military  and  civilian  personnel  affiliated  with  the  US 
Armv  bv  assignment,  employment,  contractual  relationship  or  as 
the  result  of  interservice  support  agreement,  on  whom  a  security 
clearance  determination  has  been  completed  or  is  in  process 

Categories  of  records  in  the  system:  File  mav  contain  pending  and 
completed  security  clearance  actions  by  individual's  name,  social 
securitv  number,  date  and  place  of  birth,  organization,  type  of  in- 
vestigation, date  investigation  initiated  date  investigation 
completed,  agency  conducting  investigation,  dale  results  of  in- 
vestigation received,  date  securitv  clearance  granted,  level  of 
clearance,  designation  of  position  sensitivity,  grade  rank,  citizen- 
ship, job  or  position  title,  date  of  continuous  Federal  service,  ad- 
verse information  which  resulted  in  suspension  of  access,  denial  or 
revocation  of  security  clearance  and  result  of  local  records/files 
check  May  contain  briefing  debriefing  statements  for  access  to 
North  Atlantic  Treaty  Organization  (NATOt  Central  Treaty  Or- 
ganization (CENTO)!  or  Southeast  Asia  Treaty  Organization 
(SFATO)  information  as  required  bv  AR  380-15,  AR  300-16.  or  AR 
^SO-P  File  may  also  contain  such  documents  as  Department  of 
Defense  (DD)  Form  398  (Statement  of  Personal  Historv),  DD  Form 
1584  (Request  for  National  Agency  Check),  Fingerprint  cards.  De- 
partment of  Armv  (DA)  Form  2543  (Briefing/Debriefing  Statement) 
DA  Form  2962  (Security  Termination  Statement  and  Debriefing 
Certificate),  and  brief  summary  or  memorandum  for  record  of 
determination  required  b\   AR  604-^  AR  604-10.  or  AR  690-1, 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450. 
10865.  and'Title  10  US  C.  Section  3012. 
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Koutinr  u<(<  of  records  raainUiord  in  th«  s)ileni,  including  cjlrgo- 
rir<t  o(  users  and  tbc  purposes  of  such  uses: 

To  facilitate  processing  requests  for  security  clearance  actions, 
to  determine  eligibilitv  for  access  to  classified  information, 
retention  or  assignment  to  sensitive  positions,  and  to  have  a 
record  of  security  clearances  issued  or  accepted 

Provides  commandersdgency  heads  with  document  auihori/ing 
access  to  defense  information  to  the  level  of  securitv  clearance 

.\n\  unit-command,  agency  or  office  with  valid  need  to  know 
mav  request  verification  of  an  individual's  securitv  clearance. 

Date  from  file  released  to  United  States  Encrgv  and  Researv.h 
Development  Administration  to  authorize  access  to  RESTRICTKD 
D.AT.A.  in  accordance  vnth  provisions  of  .AR  .180-1.^0 

Information  mav  he  released  to  commandersjagencv  heads  for 
adverse  personnel  actions,  such  as  fraudulent  enlistment 
proceedings;  removal  from  sensitive  duties,  elimination  from  th<; 
service  or  removal  from  employment 

Pollcic*  and  practices  for  sloriog,  retrieving,  accessing,  retaining, 
and  dlspoaing  of  records  In  the  lyslem: 

Storage;  Paper  records  in  file  folders  and  vertical  file  cards. 

Mav  also  be  stored  on  computer  tape,  punch  cards,  or  disk. 

Retricvability:  Filed  alphabetically  by  last  name  of  individual  or 
Social  Securitv  Number 

Safeguards:  Records  arc  available  onlv  to  authuri/cd  personnel  in 
performance  of  agencv  requirements  Investigative  files  are  stored 
in  approved  containers  and.  as  appropriate,  controlled  in  ac- 
cordance vkith  provisions  of  AR  .'81-45 

.\\]  records  are  stored  v^ithin  locked  buildings  Building  areas  are 
subject  to  routine  Military  Police  or  local  lau  enforcement  patrol 
and  unit  security . 

Retention  and  disposal:  Destroy  on  transfer  or  separation  of  in- 
dividual, or  on  supersession,  as  applicable 

Investigative  reports  meeting  retention  criteria.  AR  .'SI -45,  are 
forwarded  for  inclusion  in  dossier  of  LIS  .Army  Investigative 
Records  Repositorv.  US  Army  Intelligence  Agency.  Fort  Meade. 
MD  :0''55 

Copies  of  investigative   reports  of  Defense   Investigative   Service 
are  retained  not  longer  than  twelve  months  and  are  destroyed  in  ac 
cordance  v^ith  records  disposition  schedule. 

System  manageris)  and  address:  The  Assistenl  Chief  of  Staff  for 
Intelligence  Headquarters.  Department  of  the  Army,  the  Pentagon. 
Washington.  DC 

Notification  procedure:  Information  concerning  status  of  securitv 
clearance  or  degree  of  securitv  clearance  may  be  obtained  friim 
Deputy  Chief  of  Staff.  Intelligence  (DCSI).  G:.  S:.  Installation 
Securitv  Officer  or  Security  Manager  of  the  command  or  installa- 
tion of  assignment  or  employment 

Information  contained  in  investigative  files  may  be  obtained  from 
the  appropriate  investigative  agency  as  published  in  the  Federal  Re- 
gister 

Record  access  procedures:  Requests  for  security  clearance  infor- 
mation should  be  sent  to  Commander.  ATTN  Securitv  Officer,  of 
the  command  or  installation  of  assignment  of  employment 

Requests  for  information  should  contain  the  ful!  name  of  the  in- 
dividual, social  security  number,  current  address  and  telephone 
number. 

For  personal  visits  to  the  Security  Office,  the  individual  should 
be  able  to  provide  some  identification  (eg  .  drivers'  license.  ID 
Card)  and  give  some  verbal  information  that  can  be  verified  with 
office  records 

Requests  for  information  contained  in  investigative  files  should 
be  addressed  to  appropriate  investigative  agency  with  personal 
identifying  data  required  by  that  system  as  published  in  the  Federal 
Register 

Contesting  record  procedures:  The  Armys  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters.  Department  of  the  Army  (HQDA).  (DA.MI  DOS). 
Washington.  DC  20310 

Record  source  categories:  .Application  and  related  forms  obtained 
from  the  individual,  investigative  re<;ults  from  the  Defense  In- 
vestigative Service.  US  Army  Intelligence  Agencv  Records  Reposi- 
tory, and  other  Federal.  Department  of  Defense  and  Department  of 
the  Army  investigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  55:a.  section  (ji  or  (k).  as  ap- 
plicable. For  additional  information,  contact  the  System  Manager. 


A05()6.01rD\M1 
System  name:  ^OftOI  Central  Adjudication  Retrieval  Svstem  (CARS) 

System   location:   Primarv   Svstem     Defense  Central   Index  of  In 
vestigations.  Ft  Holabird.  MD  :i:i^ 

Decentralized  Segments  and  Access  Terminals  Personnel  Securi 
tv  Office.  United  States  (US*  Armv  Intelligence  Agencv.  Ft  Meade. 
MD  :0755 

Categories  of  individuals  covered  hy  the  system:  Militarv  personnel 
of  the  I'S  Armv.  to  include  active  duty,  reservists,  retirees  and  Na 
tional  Ciuard  members,  and  civilian  emplovees  of  the  Department 
of  Defense  (DOD).  who  perform  sensitive  duties  or  by  virtue  of 
their  assignment  and  duties  require  access  to  classified  national 
defense  information 

Militarv  personnel  of  the  US  Army  and  civilian  emplovees  of  the 
Department  of  the  Army  (DA)  on  whom  adjudications  have  been 
made,  based  on  allegations  or  accusations  of  derogatorv  suitabilitv 
information  or  disloyalty  to  the  United  States 

Civilian  contractors  who.  bv  virtue  of  work  on  an  Army  spon 
sored  Defense  contract,  require  access  to  sensitive  compartmented 
information. 

Red  Cross  personnel  performing  duties  at  DOD  installations  and 
activ  ities 

Aliens  granted  limited  access  authorization  to  I'S  defense  infor- 
mation 

Categories  of  records  in  the  svstem:  Contains  data  extracted  from 
personnel  securitv  investigations,  counterintelligence  investigations 
and  applicable  criminal  investigations,  as  thev  pertain  to  securitv 
clearance  and  access  determinations,  to  include  identity  of  files 
reviewed,  nature  of  any  adverse  allegations  made  against  the  in- 
dividual and  final  clearance  or  adjudicative  action 

.\uthorilv  for  maintenance  of  the  system:  National  Security  Act  of 
l'J4' 

Title  10  use.  Section  3012. 

Executive  Order  10450.  Security  Requirements  for  Government 
Employment  ' 

Executive  Order  10865.  Safeguarding  Classified  Information 
Within  Industry  ' 

Executive  Order  11652.  Classification  and  Declassification  of 
Securitv  Information  and  Material  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
information  in  the  svstem  is  collected  are  as  follows; 

To  record  pertinent  data  concerning  clearance,  adjudication  and 
review  actions  to  include  nature  of  investigation(s)  con-  ducted, 
date  completed,  by  whom  and  the  .Army  commander  for  whom  the 
investigation  was  conducted. 

To  record  date,  nature  and  results  of  security  review  actions,  to 
include  identity  of  the  organization  or  agency  for  whom  the  review 
was  conducted 

To  permit  rapid  response  to  requesting  commands  or  agencies 
concerning  favorable  security  determinations  or  verification  of 
previous  determinations. 

To  conduct  reviews  of  security  determinations  pertaining  to 
security  clearances,  special  duties  and  assignments,  and/or  access 
to  sensitive  information 

To  conduct  studies  and  analyses  pertaining  to  securitv  clearance 
and  counterintelligence  actions  within  the  Department  of  the  .Army 
(D.A)  and  for  security  support  studies  for  .Army  i.ommanders. 

Users  of  the  system  are  US  Army  Intjlfligence  Agency  personnel 
in  the  course  of  their  official  duties         ^ 

Information  to  be  added  to  the  system  is  provided  to  the  Defense 
.Central   Index   of  Investigations  in  the   form   of  paper  worksheets, 
punch  cards   and/or   magnetic   tape   for  the   purposes  of  maintaining 
the  system. 

All  or  part  of  the  record  on  an  individual  mav  be  released  to 
other  DOD  agencies,  elements  of  the  Militarv  Departments,  and 
other  Federal  agencies,  in  the  form  of  hard  copv  printout  or  infor- 
mation transferred  to  other  official  forms,  based  on  formal  ac- 
creditation as  specified  in  official  directives  and  regulations  and 
demonstrated  need-tpo-know  . 

Records  will  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action  or  regulatory  order.  . 

Specific  uses  of  the  system  are: 

To  identify  the  nature  of  any  investigation(s)  reviewed  as  part  of 
the  clearance  or  adjudication  process,  relevant  alle-  gations  made 
against  the  individual,  and  ultimate  resolution,  for  the  categories  of 
users  identified  above. 
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To  conduct  statistical  analysis  of  review  and  clearance  actions 
within  the  Department  of  the  Armv 

To  analyze   personnel   securitv    matters   as   they    relate   to   and   im 
pact  upon  the  overall  securitv  posture  of  Army  commands 

To  periodicallv  review  the  records  for  deletion  of  outdated 
records,  based  on  established  criteria 

The  release  of  information  to  other  DA  and  DOD  activities  and 
to  outside  agencies  is  based  upon  this  agencv 's  evaluation  of  their 
needs  and  the  relevance  of  the  information  to  the  use  for  which  ii 
IS  provided 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  disks,  with  portions  stored  on  hard 
i.opy  printouts  and/or  punch  cards  within  Headquarters.  US  Armv 
Intelligence  Agency  il'S.AlNTA) 

Retricvabillty:  Retrievable  by  remote  terminals  within  the  Person 
nel  Securitv  Office  bv  name  and  social  security  number  (SSN) 

Retrievable  by  off-line  batch  request  bv  name.  SSN  and  record 
elements  pertaining  to  nature  of  review  actions,  allegations,  securi- 
ty determinations,  requesters,  and  review   or  investigation  dales 

Safeguards:  Building  employs  security  guards  Records  and  tcr 
minals  are  maintained  in  areas  accessible  only  to  authorized  person- 
nel who  are  properlv  screened,  cleared  and  trained 

Use  of  remote  terminals  require  use  of  special  transaction  codes 

DA  activities  and  other  agencies  requesting  information  from  the 
svstem  do  not  have  direct  access  to  the  svstem  and  must  be  ac- 
credited as  prescribed  in  regulations 

Retention  and  disposal:  Records  are  deleted  15  years  after  last  ac- 
tion, except  that  records  concerning  individuals  who  were  the  sub- 
ject of  adverse  actions  are  retained  permanently,  in  accordance 
with  criteria  established  bv  the  National  Archivist 

System  manager(sl  and  address:  The  Assistant  Chief  of  .Staff  for 
Intelligence.  Headquarters.  Department  of  the  Army.  The  Pen- 
Ugon.  Washington.  DC  20310 

Notification  procedure:  Information  mav  be  obtained  from: 
Commander 

US  Armv  Intelligence  Agency 
ATTN    MILA  PSO  D 
Ft  Meade.  MD  29755 
Telephone    Area  Code  301/6^''-4501  or  4502. 

Record  access  procedures:  Requests  should  be  sent  to:  Com- 
mander. US  Armv  Intelligence  Agency.  ATTN:  MILA-PSO  D.  Ft 
Meade.  MD  20^55 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  current  address  and  telephone  number  Visits 
are  limited  to  Building  4552.  Ft  Meade.  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  <e  g  .  military  identification  card,  driver's 
license)  and  some  oral  information  that  can  be  verified  with  his 
record. 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initia'  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Securitv  investigative  files  maintained 
by  the  US  Army  Intelligence  Agencv  and  those  obtained  for  official 
purposes  from  other  investigative  agencies  of  the  Military  Depart- 
ments and  the  Department  of  Defense,  and  from  law  enforcement 
agencies  of  the  Federal  government 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0506.02al  SASA 
System    name:    506  02    Indoctrination/Debriefing/Travel    Restriction 
Data  Files 

System  location:  Primarv  Svstem  Headquarters.  US  Army 
Security  Agency  (HQ  USASA).  ATTN  lASEC-SS  and  lAMlS. 
Arlington  Hall  Station.  Arlington,  VA  22212. 

Decentralized    System     S-2   offices   at   USASA   subordinate    units 
which  exercise  administrative  securitv  responsibilities  of  I'ndoctrina 
tion  of  USASA  personnel;  official  mailing  addresses  are  in  the  De 
partment  of  Defense  directory  in  the  appendix 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  or  employed  with  USASA  who  have  been  indoctrinated 
for  access  to  Special  Intelligence  (SI) 

Categories  of  records  in  the  system:  File  contains  individuals  full 
name,    social    security    number    (SSN).    date    and    place    of    birth 


(DPOH).  date  individual  was  indoctrinated  for  access  to.  date  in 
dividual  was  debriefed  from  access  to  SI.  and  travel  restriction  as 
signed 

Authority  lor  maintenance  of  the  system:  Title  10  U  S C  Section 
3012 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Decentralized  svstem  of 
fices  arid  primarv  svvlcm  office  to  maintain  a  record  of  individuals 
currently  indoctrinated  for  access  to  SI  and  to  pass  and  certify  in- 
dividual's SI  access  and  clearance  status  to  other  US  Government 
agencies  and  to  contractor  activities  as  requested  bv  the  individual 
Information  passed  includes  individual's  full  name.  SS.N.  DPOB.  SI 
access,  and  clearance  information  Individual's  personal  data  is 
used  solely  to  confirm  identification  of  the  individual 

Primarv  System  to  maintain  a  record  of  individuals  with  past  SI 
access,  current  SI  access,  and  travel  restriction  assigned 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  on  file  cards  (5'  x  8).  computer  magnetic 
tapes  and  computer  rosters 

Retrievability:  Filed  alphabetically  in  rosters  and  card  file  bv  last 
name    1  isted  on  computer  magnetic  tape  by  sequence  number 

Safeguards:  1  ile  cards,  travel  restriction  rosters,  access  rosters, 
and  computer  magnetic  tapes  are  secured  in  security  containers 
when  not  in  use  While  in  use  all  records  are  accessible  onlt  to 
those  personnel  who  are  cleared  for  access  to  them  and  who  are 
trained  in  personnel  security  Buildings  maintaining  records  are 
under  24  hour  guard 

Retention  and  disposal:  Records  are  permanent  File  cards  and 
travel  restriction  rosters  are  retired  to  the  US.ASA  Retired  Records 
Center.  Arlington  Hall  Station.  Arlington.  VA  22212  upon  termina- 
tion of  SI  access  of  individual  Computer  magnetic  tapes  and  ac- 
cess rosters  are  destroved  as  superseded 

Svstem  manager(si  and  address:  DCSSEC.  Headquarters  US 
Arniy  Securitv  Agency.  Arlington  Hall  Station.  Arlington.  VA 
■)->s|  2 

Telephone    Area  Code  :()2/%2-6895. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Record  access  procedures:  Requests  for  information  should  be  ad- 
dressed to  the  SYSMANAC.ER 

Written  requests  for  information  should  contain  the  individual's 
full  name.  SSN.  DPOB.  dates  of  service  employment  with  USASA. 
location  of  assignment,  and  current  address 

For  personal  visits  the  individual  must  make  an  appointment  with 
the  SYSMAN'AGER  and  be  able  to  provide  personal  identification; 
driver's  license  or  militarv  identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGFR 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0.>06.05al  SMACTHAI 
System  name:  50fe  05  Diplomatic  Immunity   Roster 

System    location:    Primarv    Svstem     Computer    Systems    Manage 
ment  Branches.  Assistant  Chief  of  Staff.  Communications  &  Elec- 
tronics.     United      States     Military      Assistance     Command.     Thai- 
land/Joint    United     States     Military     Advisory     Group.     Thailand 
(USMACTHAl'JUSMAGTHAI), 

Decentralized  Segments  American  Embassy.  Bangkok.  Thailand. 
Supreme  Command  (Forward).  Roval  Thai  Government;  and 
USMACTHAI/JUSMAGTHAI  Staff  agencies 

Categories  of  individuals  covered  by  the  svstem:  .Any  member  as- 
signed to  any  of  the  following  units  stationed  in  Thailand:  7th 
Radio  Relay  Field  Station;  6*^24  Security  Squadron;  Navy 
Detachment.  Radio  Relay  Field  Station;  4802  Joint  Liaison 
Detachment.  l"th  DAR  Squadron;  Postal  Courier  Region.  A116. 
Del  1.  1485th  Communications  Squadron;  6201  Aerospace  Support 
Squadron;  Department  of  Defense  (DOD)  Special  Representative, 
Thailand;  General  Electric.  Kokha 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  securitv  number  (SSNi  and  organization 

Authority  for  maintenance  of  the  system:  Royal  Thai  Government 
and  Title  10  USC.  Section  3012 
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PRIVACY   ACT   ISSUANCES 


Kndline  utri  of  rtcords  maioUlDfd  in  (he  system.  includinK  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Computer  S>  stems 
Manjuement  Branch  To  mainLain  current  status  of  eligibility  for  in- 
clusion on  roster:  to  print  and  review  final  roster. 

American  Embassy.  Bangkok  To  coordinate,  review  and  verify 
individual's  eligibility  for  diplomatic  immunity;  to  declassify  infor- 
mation 

Supietne  Command  (Forvward).  Royal  Thai  Government:  To  coor 
dinate  and  verify  uiih  the  American  Embassy.  Bangkok,  the  in 
dividual's  eligibilitv  for  diplomatic  immunity 

L'SMACTHAl/JUSMAGTHAI  Staff  agencies  To  assemble  and 
coordinate  information  utilized  for  inclusion  on  rosier;  to  review 
and  verifv  individual's  eligibilitv  for  diplomatic  immunity  and  to 
declassify  information 

Polkies  and  practices  tor  storing,  retrieving.  acces.siDg.  retaining, 
and  disposing  of  records  tn  the  lystcro: 

Storage:  IBM  card  stock  in  file  folders.  IBM  rosters  in  file  fol 
ders 

Retricvabllity:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Buildings  employ  security   guards    Records  are  main- 
tained   in    storage    areas    accessible   only    to    authorized    personnel 
Rooms  within  some  buildings  are  double  locked. 

Relrnllon  and  disposal:  Records  are  temporarv  They  are  retained 
in  active  file  until  the  individual  departs  Thailand  and  then 
destroved 

System  managerii)  and  address:  Commander. 

ISMACTHAl/JLSMACrHAl.  Army  Post  Office  (APO»  San  Fran- 
cisco %346 

Nollfkalion  procedure:  Information  may  be  obtained  from; 
L'SMACTHAI 
ACofS.  Personnel 
APO  San  Francisco.  CA  "Jfe-Ufe 
Telephone    IS.*  2106 
Record  access  procedures:    Requests   from    individuals   should   be 
addressed    to     HQ.    L'SMACTHAI.    ACo/S.    Personnel.    APO    San 
Francisco.  CA  <)6M6. 

Written  requests  should  contain  full  name  and  social  security 
number  of  individuals 

For  personal  visits  the  individual  should  be  able  to  provide  his 
identification  card 

Contesting  record  procedures:  The  Armys  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  .Army 
Regulation  ?40-:i 

Record  source  categories:  Messages  and  other  written  communica- 
iions  frorji  the  individual  units  requesting  members  addition  or  dele- 
tion from  the  roster 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A0506.05blSAMSSA 
System  name:  506  05  SECLRES 

System  location:  United  Slates  Army  Management  Svstems  Sup- 
-ort  Agencv  (LSAMSSA).  The  Pentagon.  Washington.  DC  20?I0. 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
ained     on     all     personnel     (military     and     civilian),     employed     at 
■SAMSS.A.  government  affiliated  personnel  making  official  visits, 
ustomers   authorized   to  use    LSA.MSSA   computers,   and   contrac- 
>rs  that  furnish  supplies  or  perform  work  at  a  certain  price  or  rate 
.ir  this  .Agency 
All  personnel  must  have  at  least  an  Interim  Secret  (IS)  clearance, 
r  they  will  not  be  given  access  to  SECRET  information. 
Categories    of    records    in    the    system:    System    contains    Security 
ontrol  Card   file.    LSAMSSA    Access   Badge    file.    Notification   of 
ecurity     Determination     file,     administration     files,     notices     on 
ustomer.  contractor  and  visitor  clearances,  record  of  briefing  files, 
.nd  the  USAMSSA  .Access  Security  Roster. 
Authority  for  maintenance  of  the  system:  Executive  Order  11652 
Executive  Order  10450 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  US  Army  Management 
Svstems  Support  Agency:  To  serve  as  record  of  security  clearances 
on  USAMSSA  personnel,  customers,  contractors,  and  visitors 

To  record  aulhonzations  and  USAMSSA  Access  Badges  that 
have  been  issued. 

Personnel  data  such  as  name,  social  security  number,  place  of 
birth  and  date  of  birth  are  used  to  identify  the  individual. 


Clear.ince  data  are  used  to  verify  security  clearances  before 
releasing  classified  data 

Authorization  and  access  badge  data  are  used  to  verify  approved 
entrance  to  restricted  areas 

Securitv  clearance  data  are  forwarded  to  the  Arnu  Staff  Person- 
nel Security  Office  and  organizations  visited  bv  USAMSSA  person- 
nel when  verification  of  clearance  is  required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  mainlained  on  paper  records  in  file  folders  and  bin- 
ders, computer  magnetic  tapes  and  disks,  computer  paper  printouts, 
punched  cards,  card  file  and  booklets 

Rctricvabilily:  Paper  records  in  file  folders  and  binders,  card  file 
and  booklet  are  accessed  alphabetically  by  name 

Computer  magnetic  tapes,  disks,  punched  cards  and  paper  prin- 
touts are  accessed  numerically  by  social  security  number 

Safeguards:  Files  are  maintained  in  an  area  s>  stematically 
patrolled  by  guards  and  stored  in  locked  containers  during  non- 
working  hours 

RelenlioD  and  disposal:  Destroyed  on  transfer  or  separation  of  in- 
dividual, or  on  supersession,  as  applicable. 

.Administrative  files  will  be  destroyed  at  the  end  of  the  calendar 
year  following  the  year  of  creation. 

System  raanager(sl  and  address:  Director.  United  States  Army 
Management  Svstems  Support  Agencv  ,  The  Pentagon.  Washington. 
DC  20.M0 

Notification  procedure:  Requests  from  the  individual  should  be 
addressed  to  the  above  SYSMANAGFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  date  and  place 
of  birth  and  social  securitv  number 

Visits  are  limited  to  Room  BD  lOVV  The  Pentagon. 
For  personal  visits,  the  individual  must  be  able  to  provide  some 
identification  containing  individual's  photograph 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGFR. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21 

Record  source  categories:  Categories  of  sources  are  established 
Securitv  offices,  Public/Private  Institutions.  Commercial  organiza- 
tions, and  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508.04tSACIDC 
System     name:     508.04     US     Army     Criminal     Investigation     Fund 
Vouchers 
System     location:     Primarv      System;     Comptroller.     US     Army 
Criminal   Investigation   Command   (USACIDC).    2d    &    S   Sts   S.W. 
Washington,  DC  20 .M 8 

Decentralized  Segments  USACIDC  subordinate  elements  Offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  .■\ppendix 

Categories  of  individuals  covered  by  the  system:  .Anv  special  agent 
of  USACIDC  or  Military  Police  Investigator  (MPIi.  US  Army,  who 
has  made  expenditures  of  or  has  requested  reimbursement  from 
US.ACIDC  limitation  015  contingency  funds  (described  in  .\rmy 
Regulation  (AR)  y^-A"!). 

Categories  of  records  in  the  system:  Files  contain  the  USACIDC 
special  agent's  or  MPI's  name,  reason  for  such  expenditure,  grade, 
receipts,  certificates  of  expenditure  when  receipts  arc  unavailable, 
statements  bv  persons  as  to  the  receipt  of  funds  and/or  reasons  for 
such  payment,  or  cash  advances 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USACIDC  personnel 
with  a  need  to  know:  to  maintain  a  proper  accounting  of  the  expen- 
diture of  USACIDC  funds 

Department  of  the  Army  staff,  major  commands  and  subor- 
dinates with  a  need  to  know:  to  monitor  the  proper  accounting  of 
USACIDC  funds' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
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Retrlevability:  Filed  by  voucher  number  only  at  Headquarters 
(HCJ)  USACIDC  Filed  by  the  individuals  name  at  USACIDC  sub 
ordinate  levels 

Safeguards:  Subordinate  I'SACIDC  elements  generally  emplov  24 
hour  duty  officers  and  maintain  the  records  in  locked  buildings  Ac- 
cess is  limited  to  authorized  personnel 

HQ  USACIDC  buildings  emplov  security  guards,  records  are 
maintained  in  locked  rooms,  and  access  is  limited  to  authorized 
personnel 

Retention  and  disposal:  Clothing  records  are  transferred  with  the 
USACIDC  special  agents 

Individual  vouchers  are  destroyed  8  years  after  the  last  entry. 
System    managcr(s)    and    address:    The    Commander.    US    Army 
Criminal  Investigation  Command.  2d  &  S  Sis    SW    Washington.  DC 
20318 

Notification  procedure:  Information  may  be  obtained  from; 
Commander  I 

USACIDC  I 

ATTN    CUA  Rl 
2d  and  S  Sts  S  W 
Washington.  DC  20318 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed   to    Commander.    USACIDC.   ATTN;   CIJA-RI.   2d   &    S 
Sts    S  W    Washington,  DC  20318 

Wntlen  requests  for  information  should  contain  the  individual's 
full  name,  address,  and  date  of  birth  Personal  visits  should  be 
made  to  Office  of  the  Staff  Judge  Advocate-Release  of  Informa 
lion.  USACIDC.  2d  &  S  Sts    S  W    Washington,  DC  20318 

For  personal  visits,  the  requesting  individual  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  m 
written  requests 

Contesting   record    procedures:    The    Army's   rules   for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  may  be  obtamed  from  the  SYSMANAGER.  ATTN:  CIJA-Rl 

Record  source  categories:  Special  agent  or  MPl.  informant,  or 
other  persons'  statements  pertaining  to  expenditures 

Systems  exempted  from  certain  provisions  of  the  ict:  None 
A0508.07«ISACIDC 
System  name:  508  07  Criminal  Investigation  Accreditation  Files 

System  location:  Primary  System:  Accreditation  Division. 
Directorate  of  Personnel  and  Administration,  Headquarters  (HQ), 
US  Army  Criminal  Investigation  Command  (USACIDC),  2d  and  S 
Streets,  SW    Washington.  DC    20318 

Decentralized  Segments;  Crime  Records  Directorate.  USACIDC. 
2301  Chesapeake  Avenue.  Baltimore.  MD  21222;  Washington  Na 
lional  Records  Center.  GSA.  Suitland.  MD 

Categories  of  Individuals  covered  by  the  system:  Any  person  who 
makes  an  application  to  the  USACIDC  for  acceptance  into  the 
USACIDC  program  as  an  apprentice  special  agent;  for  a  warrant 
officer  appointment  in  USACIDC;  for  USACIDC  supervisor  ere 
dentials;  for  the  USACIDC  officer  specialty  program;  or  for 
USACIDC  laboratory  technician  credentials. 

Categories  of  records  in  the  system:  Files  contain  the  individual's 
application  to  USACIDC.  a  statement  of  personal  history,  personal 
identifiers,  photographs,  fingerprint  cards,  qualifications  record, 
biography,  information  pertaining  to  assignment  capabihty  or  loca- 
tion, letters  of  recommendation,  educational  documents,  character 
investigation  data,  reclassification  orders,  reassignment  orders, 
commander's  inquiry  data,  reports  of  investigation,  reasons  for 
withdrawal  from  the  program,  reason  for  denying  the  application 
date  of  acceptance  into  the  program,  date  appointed  (if  an  officer 
or  warrant  officer),  date  of  accreditation,  badge  number,  credential 
number  polygraph  certificate  number  (if  a  certified  polygraph  ex- 
aminer), agent  sequence  number,  assignment,  date  assigned,  marital 
status,  and  other  data  pertaining  to  the  accreditation  function,  poly- 
graph examiner  performance  and  evaluation  data,  physical  profile, 
date  of  last  physical,  assignment  preference,  humanitarian  transfer 
restrictions,  current  job  title,  date  current  security  clearance 
authorized,  date  of  last  background  investigation;  primary,  secon- 
dary, tertiary  foreign  language  capabihty.  special  qualifications,  ser- 
vice agreement,  spouse's  place  of  birth  and  citizenship,  agent's 
place  of  birth,  agent's  last  ten  assignments,  agent's  hobbies,  and 
agent's  private  licenses 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012(g). 


Routine  uses  of  records  maintained  in  the  sysUm.  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Staff  elements  of 
USACIDC  with  a  need-to  know  to  determine  an  applicant  s  initial 
acceptance  or  non  acceptance  into  the  USACIDC  program,  and  if 
accepted  the  individual's  continued  eligibility,  placement  or  stand- 
ing within  the  L'SACIDC  program 

MiUtary  Intelligence  Command,  for  storage  and  utilization  in 
determining  securitv  classifications 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Alpha  file    paper  records  in  file  folders. 
Criminal  Investigator  Information  Data  Card    vertical  card  file. 
Machine  Punch  Card  System    vertical  card  file 
Automated  data  files  are  maintained  on  magnetic  tapes. 
Retrlevability:  Alpha  Card  File.  Criminal  Information  Card,  and 
Machine    Punch   Card   Systems   arc  all   retrievable   b>    last   name   of 
the   individual,    agent   Sequence   number   SSN.   badge   number,   cre- 
dential number  and  polygraph  number 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards, 
material  is  stored  in  locked  containers  during  non-duty  hours,  and 
is  accessible  only  by  authorized  personnel 

Crime  Records  Directorate  building  employs  security  guards, 
data  IS  stored  within  a  locked  wire  enclosure,  and  is  accessible  only 
bv  authorized  personnel 

Washington  National  Records  Center;  buildings  employ  secunty 
guards  during  non-duty  hours.  24  hour  intrusion  alarms,  and  locked 
external  doors,  and  is  accessible  onlv  by  authorized  personnel 

Automated  records  are  maintained  in  a  building  emploving  securi- 
tv guards,  room  and  data  are  accessible  onU  bv  authorized  person- 
nel 

Retention  and  disposal:  Alpha  files,  files  of  approved  applicants 
are  retained  in  the  active  file  until  the  individual  retires,  is  released 
from  active  duty,  or  is  voluntarily  or  involuntarilv  removed  from 
the  USACIDC  program,  the  file  is  placed  in  an  inactive  storage  at 
HQ  USACIDC  for  the  remainder  of  that  year  plus  two  additional 
years:  it  is  then  transferred  to  the  Washington  National  Records 
Center  where  it  is  stored  for  eight  additional  years  and  then 
destroyed;  files  of  personnel  not  accepted  into  the  USACIDC  pro- 
gram are  retained  in  inactive  storage  at  HQ  L'SACIDC  for  the 
remainder  of  that  year  plus  one  additional  year  and  then  destroyed 

Criminal  Investigation  Information  Data  Cards  are  maintained 
permanently 

Machine  Punch  Cards  are  maintained  onlv  during  such  time  as 
the  individual  is  currently  in  the  USACIDC  program  and  are 
destroyed  upon  cessation  of  that  status 

Automated  data  on  individuals  are  maintained  while  the  in- 
dividual is  serving  as  an  investigator  and  for  90  days  after  he  or  she 
leaves  the  program. 

System  manager(s)  and  address:  The  Commander.  Headquarters 
(H(^l,  US  Armv  Criminal  Investigation  Command  (L'S.ACIDC).  2d 
and  S  Streets.  SW    Washington,  DC    20318 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN    CIJA-Rl 

2d  and  S  Streets  SW.  Washington.  DC.  2031« 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to    Commander,   USACIDC.  ATTN:  CIJA-Rl.  2d  and   S 
Streets  S W    Washington.  DC    20318 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  address,  dale  of  birth,  and  whether  or  not  the  in- 
dividual has  ever  apphed  for  the  L'S.ACIDC  program  Personal 
visits  should  be  made  to  Office  of  the  Staff  Judge  Advocate- 
Release  of  Information.  USACIDC,  2d  and  S  Streets  SW  ,  Washing- 
ton. DC 

For  personal  visits,  the  requesting  individual  musl  present  posi- 
tive identification,  such  as  a  dnver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  requests 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
sysmanager.  ATTN    CIJA-RI 

Record  source  categories:  Previous  or  present  employers,  financial 
institutions,  relatives  and  former  spouses,  officer  master  file  and 
enlisted   master  file.   MILPERCEN.  educational   institutions,  trade 
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or  fraternal  orgini/alions.  neighbors  past  and  present,  work  as- 
iociales.  social  aL-quainlances,  churches,  public  records,  current 
and  past  commanders,  and  other  mvestigati^e  departments  both 
within  and  uithoul  the  Department  of  the  Arm\  and  the  h'ederal 
Government 

Sjilrms  cirmplrd  from  certain  provisions  of  the  act:  Parts  of  this 
system  ma\  be  exempt  under  ^  L'SC  5.'i2a  ()>  or  (k).  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

,A0508.(WDAPE 
~S}«trin  name:  050tt  0*1  FBI  Criminal-Type  Reporting  Files 

System  location:  Primary  System  Cnme  Records  Directorate.  LS 
.\rrnv  Criminal  Investigation  Command.  2.^01  Chesapeake  Avenue. 
Baltimore.  MD  :i::: 

Decentraii/ed  copies:    .A   copy    is  furnished   major  commands  for 
use  in  determining  administrative  or  judicial  remedies  at  the  respec 
tive  military    installation    Official  mailing  addresses  are   in   the   De- 
partment of  Defense  dire^-torv  in  the  Appendix 

Categories  of  individuals  covered  by   the  system:   Any    member  or 
civilian  emplovee  of  the  .Active  Army   or  Reserve  Components  in 
volved  in  crminal  activity 

Categories  of  records  in  the  system:  File  contains  criminal  in- 
vestigative reports,  testimony  of  witnesses,  substanti.iting  records 
and  related  evidence  of  criminal  activity 

Aulhorily  lor  malnienaoce  of  the  system:  Title  10  I'  S C  Section 
30l2(ji 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Enforce  military  ,ind 
civil  lavfcs  on  Army  installations,  determine  whether  an  offense  was 
committed,  establish  responsibility  for  criminal  offenses,  provide 
evidence  to  commander  for  administrative  or  judicial  remedies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Alphabeticallv  by  full  name  and  SSN.  then  unique 
investigation  report  number 

Safeguards:  Building  employs  security  guards  Records  main- 
tained in  areas  accessible  onlv  to  authorized  personnel  properly 
trained  who  have  need  for  access 

RctCDttOD  lod  disposal:  Retained  40  years  by  US  Army  Criminal 

Investigation  Command 

Other  user  agencies  destroy  on  completion  of  useful  life  of  the 
documenis 

System  maoagcrls)  and  address:  Commander.  US  Armv  Criminal 
Investigation  Command.  Crime  Records  Directorate.  2nd  and  R 
Street,  SW,  Washington,  DC  20.^18. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  t.'S  .Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense. 
Federal.  State  and  local  investigative  and  law  enforcement  agen- 
cies, departments  or  agencies  of  foreign  governments  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor- 
mation 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable 
For  additonal  information    contact  the  System  Manager 

A0508.UalSACIDC 
System   name:   508 II  Criminal   Investigation   and   Crime   Laboratory 
Files 

System  location:  Primary  System:  Crimes  Record  Directorate. 
United  States  (US)  Army  Criminal  Investigation  Command 
(USACIDC).  2301  Chesapeake  Avenue.  Baltimore.  MD  21222 

Decentralized  Segments  Headquarters  (HQ).  LSACIDC  and  all 
USACIDC  subordinate  elements,  official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  Appendix  Defense  In 
vestigative  Service,  Ft  Holabird,  MD.  automated  index  to  drug  of 
fenders  in  case  files:  US  Army  Military  Personnel  Center 
(MILPERCEN).  200  Stovall  Street.  Alexandria,  VA,  automated 
suspense  index  on  the  disposition  of  offenders  in  case  files. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,   involved  or  suspected  of  being  involved   in  or 


reporting    possible    criminal    activity    affecting    the    L  S    Army  s    in- 
terests, propertv.  and/or  personnel 

Categories  of  records  in  the  system:  Files  contain  njmes.  social 
se^viriu  numbers,  rank,  units,  location,  date  ind  place  of  birth. 
phvsKal  descriptions  chronologv  of  events.  Action  Officer's  aclivi 
tv  summarv.  letters,  messages,  notes,  reports  of  investigation  con 
taming  witness  statements,  subject  statements,  agents  statements, 
laboratory  reports.  documentar\  evidence.  pi>Kgraph  o\ami'i.itu>n 
reports,  physical  evidence,  summarv  dat:i  and  administralu e  data 
pertaining  to  the  preparation  and  distribution  of  the  repoM.  basis 
for  the  action  (allegations).  Serious  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets  aliases,  descriptions  modus  opet.indi. 
and  other  investigative  information  from  Federal.  Slate,  and  local 
investigative  agencies  and  departments  Indices  contain  codes  for 
the  tvpe  of  crime,  location  of  investigation,  vear  and  date  of  of 
fense.  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  .md  vKtims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above,  agencies,  firms.  Department  of  the  ,Arm\  (DA>.  and  Depart 
ment  of  Defense  <DOD>  organizations  which  were  the  subjects  or 
victims  of  criminal  investigations,  and  disposition  and  suspense  of 
offenders  listed  in  criminal  investigative  case  files,  witness  identifi- 
cation dale 

Authority  for  maintenance  of  the  system:  Title  10  U  S.C  .  Section 
'012(g) 

Routine  uses  of  records  main'iiined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  HCJ  I  S.ACIDC  and  all 
I  SACIDC  subordinate  elements  to  .iccomplish  the  lS.-\C'inC  in- 
vestigative duties  assigned  b\  the  D.\.  to  include  criminal  invcstiga 
lions  and  crime  prevention  activities;  to  accomplish  various 
management  functions  such  as  case  analysis,  statistical  compila 
lions,  quality  control,  review  to  insure  that  the  completed  investiga- 
tions are  legally  sufficient,  and  overall  improvement  in  tci-hniques. 
training  and  professionalization 

Information  concerning  criminal  oi  possible  criminal  activity  is 
provided  to  the  below  listed  agencies,  components,  or  bureaus  for 
the  purposes  of  criminal  investigative  liaison  and  enforcement  of 
v-riminal  laws,  civil  court  or  administrative  action  for  the  identifica- 
tion and  correction  of  situations  indicative  of  criminal  activity, 
analyzing  modus  operandi,  and  detection  of  organized  criminal  ac- 
tivity. 

DOD  staff  and  subordinate  elements 

DA  Staff,  major  commands  and  subordinate  elements 

Department  of  the  .\\i  I  tirce  Staff,  major  commanJ^  and  subor- 
dinate elements 

Depanmenl  of  the  Navy  Staff,  major  commands  and  subordinate 

elements 

United  States  Congress 

US  Immigration  and  Naturalization 

Department  of  Justice 

Federal  Bureau  of  Investigation 

National  Securitv  Agency 

US  Secret  Service 

US  Marshal  Service 

US  Postal  Service 

Department  of  the  Treasury 

Interpol  Revenue  Service 

Alcohol.  Tobacco,  and  Firearms-Department  of  the  Treasury 

US  Customs 

US  Department  of  State 

Interpol 

Central  Intelligence  Agency 

Drug  Enforcement  Administration 

Counsel  of  Governments.  Washington.  DC  Metropolitan  Area. 

Defense  Supply  Agency 

Defense  Investigative  Service  (DIS)  in  addition,  limited  data  are 
supplied  for  use  in  the  Defense  Central  Index  of  Investigations 
which  is  managed  by  DIS. 

Naval  Investigative  Service 

Office  of  Special  Investigations 

Civil  Service  Commission 

Federal  Aviation  Administration 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
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Social  Securitv  Administration 

Selective  Service  Commission 

US  Department  of  Commerce 

Food  and  Drug  Administration 

Agency  for  International  Development 

US  Park  Police 

US  Capitol  Police 

Executive  Protective  Services 

US  Department  of  Labor 

Federal  Communications  Commission 

Federal  Deposit  Insurance  Corporation 

Federal  Trade  Commission 

Government  Accounting  Office 

Government  Services  Administration 

US  Department  of  the  Interior 

Interstate  Commerce  Commission 

Securities  and  Exchange  Commission 

Military  Transportation  Major  Command 

Housing  and  Urban  Development 

Drug  and  Alcohol  Abuse  Directive 

US  Marines 

Defense  Intelligence  Agency 

Defense  Mapping  Agency 

Defense  Securitv  Assistance  Agency 

Defense  Civil  Preparedness  Agency 

Defense  Advance  Research  Projects 

Defense  Contract  Audit  Agency. 

Veterans  Administration. 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree- 
ments. Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison 

Various  Slate  and  local  criminal  law  enforcement  units,  depart- 
ments, or  agencies 

Criminal  law  enforcement  means  any  activity  pertaining  to  cnme 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal 
law.  including  but  not  limited  to.  police  efforts  to  prevent,  control, 
or  reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  hav- 
ing criminal  jurisdiction  and  related  agencies,  activities  of  cor- 
rections, probation  or  parole  authorities,  and  programs  relating  to 
the  prevention,  control,  or  reduction  of  juvenile  delinquency  or 
narcotic  addiction 

Policies   and    practices   for   storing,   retrieving,   accessing,   retaining, 

and  disposing  of  records  in  the  ivstem: 

storage:  Paper  records  in  file  folders 
Card  files  and  indexes 
.Automated  indexes 

Retrievablllly:  Information  is  retrievable  by  reference  to  the 
name  of  the  individual  or  other  identifier 

Safeguards:  Crime  Records  Directorate  buildings  employ  security 
guards,  locked  wire  enclosures,  and  access  is  limited  to  authorized 
personnel 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  or  rooms  during  non-duty  hours,  and 
access  is  limited  to  authorized  personnel 

Subordinate  elements  of  USACIDC  buildings  generally  employ 
24  hour  duty  officers,  store  the  information  in  locked  containers  or 
rooms,  and  access  is  limited  to  authorized  personnel 

Defense  Investigative  Service  buildings  employ  security  guards, 
automated  system  is  within  a  controlled  access  area,  and  data  are 
accessible  onlv  by  authorized  personnel 

MILPERCEN  buildings  employ  security  guards,  rooms  and  data 
are  onlv  accessible  by  authorized  personnel 

Retention  and  disposal:  40  years 

Laboratory  reports  at  the  USACIDC  laboratory  level  are 
destroyed  after  three  years 

USACIDC  subordinate  elements,  other  than  the  laboratories  and 
Crime  Records  Directorate,  retain  case  files  for  periods  ranging 
from  1  to  5  years  depending  on  the  level  of  such  unit  and  the  data 
involved. 

System  manager(s)  and  address:  The  Commander.  Headquarters 
(HQ),  US  Armv  Criminal  Investigation  Command  (USACIDC).  2nd 
and  S  Streets,  SW  Washington,  DC  20018 

Notification  procedure:  Information  may  be  obtained  from; 
Commander 
USACIDC 
ATTN    CIJARI 
2nd  S  Streets.  SW 
Washington,  DC  20018 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USACIDC.  ATTN  CIJARI.  2nd  and  S 
Streets    S  W  ,  Washington.  DC  22041. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth  Personal  visits  should  be  made  at;  Of- 
fice of  the  Staff  Judge  Advocate  Release  of  Information, 
USACIDC,  2nd  and  S  Streets.  S  W  .  Washington.  DC  20018 

For  personal  visits,  the  requesting  individuals  must  present  posi- 
tive identification,  such  as  a  4rivers  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
sysmanager.  ATTN    CIJA-RI 

Record  source  categories:  Suspects.  witnesses.  victims. 
USACIDC  special  agents  and  other  personnel,  informants,  various 
DOD,  Federal,  Stale,  and  local  investigative  agencies;  departments 
or  agencies  of  foreign  governments;  and  any  other  individual  or  or- 
ganization which  may  supplv  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  mav  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable 
For  additional  information  contact  SYSMANAGER 

A0508.il hi  SACIDC 
System    n^me:    508  11  b    Criminal    Information    Reports    and    Cross 
Index  Card  Files 

System  location:  Primary  System  Operations  Directorate, 
Headquarters  (HQi,  United  States  (US)  Army  Criminal  Investiga- 
tion Command  (USACIDC).  2nd  and  S  Street,  SW,  Washington. 
DC    20318 

Decentralized  Segments:  USACIDC  subordinate  elements,  offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  Ihe  Department  of  the  Armv  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  or 
reporting  possible  criminal  activity  affecting  the  US  Army's  in- 
terests, property,  and/or  personnel. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
security  numbers,  rank,  units,  location,  date  and  place  of  birth, 
phvsical  descriptions,  chronology  of  events,  action  officer's  activity 

summary.  letterv  messages,  notes;  reports  of  invcstigaiion  contain- 
ing    witness     statements,     subject     statements,     agents     statements. 

laboratory  reports,  documentary  evidence,  polygraph  examination 
reports,  phvsical  evidence,  summary   data  and  administrative  data 

pertaining    to    the    preparation    and    distribution    of    the    report,    basis 

for  the  action  (allegation).  Serious  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets,  aliases,  descriptions,  modus  operandi, 
and  other  investigative  information  from  Federal.  State,  and  local 
investigative  agencies  and  departments  Indices  contain  codes  for 
the  type  of  crime,  location  of  investigation,  year  and  date  of  of- 
fense, names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above,  agencies,  firms.  Department  of  the  Army  (DA),  and  Depart- 
ment of  Defense  (DOD)  organizations  which  were  the  subjects  of 
criminal  investigations,  and  disposition  and  suspense  of  offenders 
listed  in  criminal  investigative  case  files 

.Authority  for  maintenance  of  the  svstem:  Title  10  USC  Section 
.Mil  2(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  afford  index  to 
criminal  information  case  files  that  are  not  indexed  in  Defense  Cen- 
tral Index  of  Investigations  (DCII)  These  records  are  utihzed  to 
develop  investigative  leads  during  the  conduct  of  ongoing  Army 
criminal  investigations  This  data  is  released  only  for  US  .Army 
Criminal  Investigation  Division  (CID)  and  Military  Police  (MP)  in- 
vestigative purposes  Statistics  generated  by  this  data  are  also  util- 
ized as  a  management  tool  to  determine  crime  trends,  frequency 
and  rates  In  the  event  that  information  maintained  in  this  system 
of  records  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
njle  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  mav  be  referred,  as  a  routine  use,  to  the  ap- 
propriate agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula- 
tion or  order  issued  pursuant  thereto 
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Polici«s  and  praclkd  tor  storing,  rrlricvias,  accrsslDg,  retaining, 
and  dispoiiog  ol  rrcords  in  ihr  i^stem: 

Storage:  CarJ  file  anJ  paper  records  in  file  folders 

Rrlrievability:  Retrievable  by  name,  file  number  and  the  field  as 
signed  criminal  information  report  number 

Safeguards:  HQ  L'SACIDC  buildings  employ  security  guards,  in 
formation  is  stored  in  loclied  containers  during  nondut%  hours  and 
access  is  limited  to  authoxi/ed  personnel.  Buildings  of  subordinate 
elements  of  I'SACIDC  generally  employ  24  hour  dut\  officers, 
store  the  information  in  locked  containers  and  access  is  Umited  to 
authon/ed  personnel 

Rrlrntlon  and  diipoial:  Permanent.  40  years 

Syitrm  iBaaagrrKi  and  addreu:  Commander.  I'.S  Army  Criminal 
Investigation  Command  Tnd  and  S  Streets.  S.W..  Washington. 
DC    :0M8 

NoiKlcalion  procedure:  Information  may  be  obtained  from: 

Commander 

L'SACIDC 

ATTN    CIJA  RI 

:nd  and  S  Streets.  S  W 

Washington.  DC  :0318 

Record  acceM  proccdurci:  Requests  from  individuals  should  be 
addressed  to  Commander.  CSACIDC.  ATTN  CIJA  Rl.  :nd  and 
S  Streets.  S  W    Washington,  DC    :0?18 

Written  requests  for  information  should  contain  the  full  name, 
address  and  date  of  birth  Personal  visits  should  be  made  at  Office 
of  the  Staff  Judge  Advocate  -  Release  of  Information.  L'SACIDC. 
:nd  and  S  Street    S  W  .  Washington  DC  20318 

For  personal  visits,  the  requesting  individuals  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  vnth  a  photograph  in  addition  to  the  information  required  in 
viritten  requests  , 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  .UO-:i 

Record    source    categories:    Suspects,    witnesses,    victims,    infor- 
mants. L'SACIDC  special  agents  and  other  personnel;  various  De 
parlment   of   Defense.   Federal.   State   and   local  investigative    agen 
cies    department  or  agencies  of  foreign  governments,  and  anv  other 
individual  or  organizations  which  may  supply  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  ^  L  SC  55:  a(j)  or  (W)  as  applicable. 
For.additional  information,  contact  the  Systems  Manager 

A0508.11cLSACIDC 

System  name:  508  lie  Special  Agent  Hvaluation  Files 

System  location:  Primary  System:  Operations  Directorate. 
Headquarters  (HQ».  United  States  (US)  Army  Criminal  Investiga- 
tion Command  (L'SACIDC).  :nd  and  S  Streets.  SW.  Washington, 
DC  20318 

Decentralized  segments  L'SACIDC  subordinate  elements  v*.hich 
exercise  local  administrative  and  technical  control  of  special  agents; 
official  mailing  addresses  are  in  the  Department  of  Defense  directo- 
ry in  the  appendix  to  the  Department  of  the  Army  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  L'SACIDC 
Special  Agents,  Warrant  Officer  and  enlisted,  who  prepare 
USACIDC  reports  of  investigation  (ROIs) 

Categories  of  records  in  the  system:  Files  contain  special  agent's 
name  and  sequence  number;  investigative  history;  eg  .  primary  or 
secondary  agent,  or  whether  the  special  agent  inherited  the  case; 
office  of  assignment,  vear  of  the  report  of  investigation;  ROI 
number,  tvpe  of  ROI;  offense  codes  for  the  ROI.  the  number  of 
days  the  ROI  covered,  determination  of  whether  or  not  the  number 
of  days  the  ROI  covered  was  justified;  name  of  the  field  office 
reviewer;  name  of  the  field  office  approver;  disposition  status  of 
the  ROI.  location  of  the  incident,  i  e..  on  post,  off  post  or  combina- 
tion; determination  of  case  difficulty;  determination  of  the  special 
agent's  investigative  effort;  type  of  administrative  deficiencies,  if 
any:  and  type  of  investigative  deficiencies,  if  any. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  of  HQ 
USACIDC  and  all  USACIDC  subordinate  elements  with  an  official 
need-to-know,  to  accomplish  various  management  functions  such  as 
statistical  compilations,  quality  control,  and  special  agent  investiga 
tive  and  adminislative  evaluations. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rrcords  in  the  system: 

Storage:   Paper  records  in  file  folders  and  computer  paper  pun 
touts 

Rctricvabiiity:  Information  is  retrievable  bv  the  name  of  the  in 
dividual  or  other  identifier 

Safeguards:  HQ  L'SACIDC  buildings  employ  security  guards,  in 
formation  is  stored  in  lock.ed  containers  or  rooms  during  non  dutv 
hours  and  access  is  limited  to  authorized  personnel  Buildings  of 
subordinate  elements  of  USACIDC  gcneralK  employ  24  hour  dutv 
officers,  store  the  information  in  locked  containers  or  rooms,  and 
access  is  limited  to  authorized  personnel 

Retention  and  disposal:  Files  are  retained  for  an  indefinite  period, 
as  the  disposition  policy  has  not  vet  been  determined 

System  manager(s)  and  address:  Commander  IS  Army  Criminal 
Investigation  Command.  2nd  and  S  Street.  SW  ,  Washington.  DC 
20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN    Dir  Opns 
2nd  and  S  Streets.  S  W 
Washington.  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USACIDC.  ATTN  Dir.  Opns.  2nd  and 
S  Streets.  S  W    Washington.  DC  20318 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth  Personnel  visits  should  be  made  to; 
Director  of  Operations.  USACIDC.  2nd  and  S  Streets,  S  W.. 
Washington.  DC  20318 

For  personal  visits,  the  requesting  individuals  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
w  ritten  requests 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  (AR)  340-21 

Record  source  categories:  The  completed  ROI.  with  all  at- 
tachments and  inclosures,  and  the  objective  and  subjective  analysis 
by  the  reviewers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0508.16aDAPE 
System  name:  508  16  Absentee  Case  Files 

System  location:  Primary  System:  United  States  (L'S)  Army 
Deserter  Information  Point  (USADIP).  US  Army  Enlisted  Records 
Center.  Ft  Benjamin  Harrison.  IN  46244 

Manual  Backup  Records  US  Army  Deserter  Information  Point 
(USADIP).  US  Armv  Knlisted  Records  Center.  Ft  Benjamin  Har- 
rison. IN  46249. 

Decentralized  segments:  copies  are  maintained  at  the  installation 
initiating  the  report  and  at  respective  law  enforcement  agencies  Of- 
ficial mailing  addresses  are  in  the  Derartmeni  of  Defense  (DOD) 
directory  in  the  .Appendix  Mailing  addresses  for  law  enforcement 
agencies  are  in  the  USADIP  official  records 

Categories  of  individuals  covered  by  the  system:  Any  active  Army 
member  absent  without  proper  authority  and  administratively 
designated  as  a  deserter  in  accordance  with  AR  630-10.  Absentee- 
ism and  Desertion 

Categories  of  records  in  the  system:  File  contains  reports  and 
records  which  document  the  absence,  notice  of  unauthorized 
absence  from  US  Army  which  constitutes  the  wdrrant  for  arrest; 
notice  of  return  to  military  control  or  continued  absence  in  hands 
of  civil  authorities, 

.Authority  for  maintenance  of  the  system:  Title  10  U.S.C  Section 
3012(gi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Furnished  to  local.  State. 
Federal,  international  or  foreign  law  enforcement  authorities  in  au- 
tomated or  manual  form  for  the  purpose  of  support  in  the  ap- 
prehension, detention  and  return  of  offenders  to  military  custody. 

To  audit  automated  personnel  accounting  records  to  insure  ap- 
prehension actions  are  initiated  and  terminated  promptly  and  accu- 
rately. 
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Disseminate  in  oversea  areas  as  required  by  local  conditions, 
customary  international  law.  treaties  and  agreements  with  allied 
forces  and  foreign  governments 

To  examine  the  causes  of  absenteeism  and  develop  programs  to 
deter  unauthorized  abuses 

F.nter  data  in  the  FBI  National  Crime  Information  Center  wanted 
person  file 

Pollclci  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispottng  of  records  in  the  system: 

Storage:  Automated  Venfied  desertions  are  stored  on  the 
Deserter  Verification  Information  Svstem  (DVIS)  at  the  USADIP 

Paper  source  documents  and  the  record  copy  of  the  Arrest  War 
rant  are  maintained  as  paper  records  in  official  mililarv  personnel 
files 

Retries  ability:  Access  through  alphanumeric  inquiry  using  name 
plus  any  numeric  identifier  such  as  J;itc  of  brth.  social  security 
number  ('"SNV  or  Army  serial  number 

Manual  buvkup  records  are  filed  alphabetically  bv  last  name 
Safeguards:    Automated    and    manual    records    are    available    lo 
authonzed  individuals  on  need-to  know  basis 

Manual  records  are  stored  in  facilities  manned  24  hours.  7  days  a 
week  Records  arc  in  areas  accessible  only  to  authorized  personnel 
properly  trained  and  performing  duties  which  authorize  access  to 
official  personnel  folders 

Retention  and  diipoaal:  Automated  records  are  cleared  when  sub- 
ject returns  to  militarv  custody,  is  discharged,  or  dies  Records  are 
cleared  whenc^er  subject  is  no  longer  wanted  for  unauthorized 
absence 

Manual  backup  records  are  retained  in  official  personnel  records 
until  they  have  served  their  useful  purposes,  are  destroved.  or 
retired  with  the  personnel  folder 

System  manager(s)  and  address:  Manual  backup  records  Com- 
mander, US  Army  Military  Personnel  Center,  200  Stovall  Street. 
Alexandria.  VA  22332 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  Unit  Commander.  First  Sergeants,  sub- 
jects, witnesses.  Military  Police  and  US  Army  Criminal  Investiga- 
tion  Command    personnel   and    special   agents,   informants,    various 
DOD  Federal.   State  and  local  investigative,   and  law    enforcement 
agencies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor- 
mation 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  ISC  552a  (j)  or  (k),  as  applicable. 
For  additional  information  contact  the  S'V'SMANAGER 

A0.«08.17aDAPE 
System  name:  508,17  Military  Police  (MP)  Reporting  Files 

System  location:  Copies  of  reports  are  maintained  at  the  installa- 
tion producing  the  report.  Official  mailing  addresses  are  in  Depart- 
ment of  Defense  diiectory  in  the  Appendix,  Original  reports  of  spe- 
cial categories  of  military  police  (MP)  investigations,  defined  in 
Army  Regulation  (AR)  190-45.  are  maintained  at  Crime  Records 
Directorate.  United  States  Army  Criminal  Investigation  Command 
(USACIDC),  Washington.  DC  2()318. 

Reference  card  system  (manual  or  automatic)  may  be  maintained 
at  higher  command/major  command  level  based  on  input  from  sub- 
ordinate elements  where  documents  originated. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
is  the  subject,  victim,  complainant,  or  witness  in  connection  with  a 
complaint 

Any  citizen  or  group  of  citizens  who  is  suspected  or  involved  in 
a  criminal  or  a  traffic  offense. 

Categories  of  records  in  the  system:  File  contains  the  report  (DA 
Form  3975)  with  supporting  documents  such  as  statements,  af- 
fidavits, copies  of  provisional  passes,  receipts  of  prisoners  or 
detained  persons,  disposition,  and  similar  documents.  System  in- 
cludes card  indexes  containing  the  names  of  persons  who  are 
identified  in  MP  reports  as  subject,  victim,  complainant,  or  witness. 
Also  contains  reported  traffic  violations  and  reports  with  support- 
ing documents  of  criminal  activity  directed  against  or  involving  the 
United  States  (US)  Army.  Has  data  pertaining  to  name  grade,  or 
ganization,  social  security  number  (SSN),  category  of  involvement. 


offense,  case  report  number,  disposition  May  be  related  to  local 
criminal  information  files  File  may  be  automated  as  a  part  of  the 
Military  Police  Management  Information  System  (MPMIS) 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  Section 
3012(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihr  purposes  of  such  uses;  MP  reports  contain  in- 
vestigative information  acquired  pursuant  to  routine  complaints 
received  and  incidents  observed  by  or  reported  to  MP  The  reports 
provide  the  detailed  information  necessarv  for  agencv  officials, 
commanders,  or  civil  criminal  justice  agencies  to  meet  their  respon- 
sibilities regarding  the  maintenance  of  discipline,  law  and  order 
through  investigation  and  possible  criminal  prosecution,  civil  court 
action,  or  regulatory  order  Routine  users  within  the  agency  in- 
clude Commanders  in  exercising  their  authority  under  the  provi- 
sions of  Title  10.  U  S  C  .  Chapter  47.  Uniform  Code  of  Military 
Justice',  persons  designated  by  the  commander  to  assist  him  in  car- 
rying out  his  judicial  and  administrative  responsibilities,  ie  ,  staff 
judge  advocate,  investigating  officers  appointed  in  accordance  with 
.Army  regulations,  militarv  intelligence  personnel  in  those  incidents 
involving  possible  or  actual  sabotage  or  espionage,  other  persons 
having  a  need  for  such  information,  eg  .  Army-Air  Force  Exchange 
System  in  reports  pertaining  to  criminal  incidents  involving  the 
System;  USACIDC  for  those  incidents  within  their  jurisdiction  for 
investigation,  and  law  enforcement  personnel  of  other  armed  ser- 
vices when  such  service  personnel  are  involved  MP  reports  will  be 
furnished  to  criminal  justice  elements  outside  of  the  agency  for  in- 
vestigation and  prosecution  when  such  cases  fall  within  ^their  ju- 
risdiction or  concurrent  jurisdiction  is  applicable  These  include: 
Federal  Bureau  of  Investigation;  Drug  Enforcement  Adminstration. 
US  Customs  Service;  Bureau  of  Alcohol.  Tobacco  and  Firearms; 
US  District  Courts;  US  Magistrates;  local  law  eiilorcement  agen- 
cies, local  wildlife  conservation'  agencies,  and  in  oversea  areas, 
host  government  law  enforcement  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  reci>rds  in  file  folders,  reference  cards,  magnetic 
tape  punch  cards  and  computer  printouts 

Retrievability:  Filed  chronologically  by  number,  by  calendar  year, 
with  alphabetical  cross  reference  index  file  Portions  of  files  and 
index  cards  may  be  automated. 

Safeguards:  Distribution  controls  are  specified  by  AR  190-45,  and 
only  authorized  personnel  have  access  to  files.  Physical  security 
measures  include  locked  containers/storage  areas,  controlled  per- 
sonnel access,  and  continuous  presence  of  authorized  personnel 

Retention  and  disposal:  Destroyed  after  5  years  at  installations; 
destroyed  40  years  after  final  action  at  Crime  Records  Directorate, 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel, Headquarters,  Department  of  the  Army.  Washington.  DC 
20310; 

Crime  Records  Directorate.  USACIDC.  Washington.  DC  20318 
Notification    procedure:    Information    may    be    obtained    from    the 
SYSM-^N.^GtR  or  from  appropriate  decentralized  record  custodi- 
an. 

Record  access  procedures:  Requests  for  access  may  be  addressed 
lo  the  SYSM.AN.ACjFR  or  to  appropriate  decentralized  record 
custodian  Letter  must  contain  the  full  name,  social  security 
number,  arf«i  signature  of  the  requester  and  must  be  notarized. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Subjects,  witnesses,  victims.  MP  and 
US.ACIDC  personnel  and  special  agents,  informants,  various  DOD. 
Federal,  state  and  local  investigative  and  law  enforcement  agencies; 
departments  or  agencies,  foreign  governments;  and  any  other  in- 
dividuals or  organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  US  C  552a  (j)  or  (k).  as  ap- 
plicable. For  additional  information,  contact  the  SYSMANAGER. 

A0508.:4aDAPE 
System  name:  508  24  Serious  Incident  Reporting  Files 

System  location:  Primary  System  Law  Enforcement  Division, 
Hurnan  Resources  Development  Directorate.  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Department  of  the  Army,  (DAPE- 
HRE). 
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PRIVACY   ACT   ISSUANCES 


Deccntrabzed  Copies:  Copies  arc  maintained  at  the  installation 
initiating  the  report  and  at  the  respective  maior  Army  command 
(Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix 

Categorifi  of  individuals  covered  by  the  tysttm:  Any  citizen 
identified  as  the  subject  or  victim  of  a  serious  incident  reportable 
to  Department  of  the  Army  (DA)  in  accordance  with  Arrny  Rcgula 
tion  l*K)-40,  Military  Police  Senous  Incident  Report  This  includes 
in  general  any  cnminal  act  or  other  incident  which  because  of  its 
sensitivity  or  nature,  pubbcity  or  other  considerations  should  be 
brought  to  the  attention  of  Headquarters,  DA  (HQDA) 

CaleKories  of  records  io  ibc  system:  File  contains  the  initial  report 
of  the  incident  plus  any  supplemental  reports  including  reports  of 
final  adjudication. 

Authority  for  maintenance  of  the  system:  Title  10  l'  S  C  ,  Section 

^oi:(gi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  user*  and  the  purposes  of  such  uses:  Fo  provide  the  chain  of 
command  with  timely  information  regarding  serious  incidents  to 
permit  a  vabd  early  determination  of  pt)ssiblc  implication:  to  pro 
vide  an  early  indication  of  acts  or  conditions  which  may  have 
widespread  adverse  publicity,  to  provide  a  means  of  analysis  of 
cnme  and  conditions  conducive  to  cnme  on  which  to  base  crime 
prevention  policies  and  programs,  and  to  meet  the  general  needs  of 
DA  staff  agencies  for  information  regarding  selected  incidents 
which  impact  on  their  respective  areas  of  responsibility 

Pollrie*  and  pmctlce*  for  storing,  retrieving,  ncccaaiag,  retaioing, 
and  diaposing  of  records  in  the  tyatem: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Filed  numencally  by  installation  report  sequence 
number 

Safeguards:  Building  employs  secunty  guards  and  controls  ac 
cess  Distnbution  and  access  to  files  based  on  stnct  need  to  know 
Files  contained  in  locked  safes  when  not  under  personal  supervi- 
sion of  authonzed  personnel. 

Retention  and  di*po«al:  Destroyed  1  year  after  receipt  of  final  re 
port 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. HQDA.  The  Pentagon.  Washington.  DC  20J10 

NolUicatton  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPT  ION 

Record  source  categories:  Subjects,  witnesses,  victims,  Miliury 
Police  and  US  Army  Cnminal  Investigation  Command  personnel 
and  special  agents,  informants,  vanous  Department  of  Defense. 
Federal.  State  and  local  investigative  and  law  enforcement  agen 
cies.  departments  or  agencies  of  foreign  governments,  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor- 
mation 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  55  USC  552a  or  (k).  as  applicable 
For  additonal  information  contact  the  Systems  Manager 

A0508.25aL'SACIDC 
System  name:  508  25a  Index  to  Cnminal  Investigative  Case  Files 

System  location:  Criminal  Records  Directorate.  United  States 
(US)  Army  Criminal  Investigation  Command  (USACIDC).  2301 
Chesapeake  Avenue.  Baltimore.  MD  21222 

Categories  of  Individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in 
cnminal  activity  affecting  the  US  Army's  interests.  propert> . 
and/or  personnel. 

Categories  of  records  in  the  system:  Indices  contain  codes  for  type 
of  cnme  and  location  of  investigation,  year,  date  of  crime,  names 
aid  personnel  identifiers  of  offenders  and  victims  of  crime  and  re 
port  number 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  afford  index  to 
Criminal  Investigation  Case  Files  and  Military  Police  (MP)  Report 
ing  Files  that  are  not  indexed  by  any  other  activity  These  records 
are  utilized  to  develop  investigative  leads  during  the  conduct  of  on- 
going Army  criminal  investigations  These  data  are  released  only 
for    US    Army    CID    and    MP    mvestigative    purposes.    StaUstics 


generated  by  these  data  are  also  utili/ed  as  a  management  tool  to 
determine  crime  trends,  frequency  and  rates  In  the  event  that  in 
formation  maintained  in  this  system  of  records  indicates  a  violation 
or  potential  violation  of  law.  whether  civil,  criminal  or  regulatnr>  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou- 
tine use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  card  size  3x5  and  Computer  punch  cards 

Retrievability:  Hy  name  of  offender,  suspect  or  victim 

Safeguards:  t  onlained  in  a  secure  area,  prolcclcd  hv  a  locked 
wire  inclosure  under  24  hour  guard  .Access  to  the  files  area  is  con- 
trolled through  a  photograph/badge  ID  System  No  visitors  are 
authorized  access  to  the  area,  except  under  escorl.  files  do  not  af- 
ford 'For  Official  Use  Only'  protection  and  release  of  information 
data  IS  recorded  on  a  permanent  log 

Retention  and  disposal:  Permanent.  40  years. 

System  managerisl  and  address:  Commander.  I'SACIDC,  Crime 
Records  DircLUirate.  2nd  &  .S  Streets,  SW,  Washington,  DC  20:<!t< 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA  RI 
2nd  &  S  Streets,  SW 
Washington,  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  L  SACIDC.  ATTN:  CIJA-RI,  2nd  &  S 
Streets  SW.  Washington.  DC  20318. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personal  visits  should  be  made  at:  Of- 
fice of  the  Staff  Judge  Advocate  -  Release  of  Information, 
USACIDC.  2nd  &  S  Streets.  SW,  Washington,  DC  20318. 

For  personal  visits,  the  requesting  individuals  must  present  posi- 
tive identification,  such  as  a  dnver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
wntten  request 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regu'ation  340-21. 

Record  source  categories:  Suspects,  victims,  USACIDC  special 
agents  and  other  personnel,  informants;  vanous  Department  of 
Defense,  Federal,  State,  and  local  investigative  agencies,  depart- 
ments or  agencies  of  foreign  governments,  and  any  other  individual 
or  organization  which  may  suppK  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a(j)  or  (k)  as  applicable 
For  additional  information,  contact  the  System  Manager. 

A0508.25bL  SACIDC 
System    name:    508.25b    Index    to   Case    Files-RepubUc    of   Vietnam 
rCY70-CY73. 

System  location:  Crime  Records  Directorate.  United  States  (US) 
Army  Criminal  Investigation  Command  (USACIDC),  2301  Ches- 
apeake Ave  ,  Baltimore,  MD  21222. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  m  or 
reporting  possible  cnminal  activity  which  affected  the  U.S  Army's 
interests,  property,  and/or  personnel  in  the  Republic  of  Vietnam. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
secunty  numbers,  rank,  units,  location,  date  and  place  of  birth, 
physical  descriptions,  chronology  of  events.  Action  (Jfficer's  activi- 
ty summary,  letters,  messages,  notes;  reports  of  investigation  con- 
taining witness  statements,  subject  statements,  agents'  statements, 
laboratory  reports,  documentary  evidence,  polygraph  examination 
reports,  physical  evidence,  summary  data  and  administrative  data 
pertaining  to  the  preparation  and  distribution  of  the  report;  basis 
for  the  action  (allegations),  Senous  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets,  aliases,  descnptions.  modus  operandi, 
and  other  investigative  information  from  Federal,  State,  and  local 
investigative  agencies  and  departments.  Indices  contain  codes  for 
the   type  of  cnme,   location  of  investigation,  year  ana    date  of  of- 
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fense.  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  thr  Army  (DA)  and  Depart 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  or 
victims  of  criminal  investigations;  and  disposition  and  suspense  of 
offenders  listed  in  criminal  investigative  case  files. 

Ai(thority  for  maintenance  of  the  system:  Title  10  USC,  Section 
3012(g). 

Routine  utci  of  records  maintained  In  the  tyitcm,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  develop  investigative 
leads  during  the  conduct  of  ongoing  criminal  investigations 
Statistics  generated  by  these  data  are  also  utiUzed  as  a  management 
tool  to  determine  crime  trends,  frequency  and  rates.  These  data  are 
released  only  for  USACIDC  and  Mihtary  Police  (MP)  investigative 
purposes.  In  the  event  that  information  maintained  in  this  system  of 
records  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal.  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc 
mg  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto 

Policies  and  practices  for  storing,  retrieving,  accetaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  card  si/e  3x5  and  computer  punch  cards  accessi- 
ble only  to  USACIDC  and  MP  personnel 

Retricvability:  By  name  of  offender,  suspect  or  victim 

Safeguards:  Contained  in  a  secure  area;  protected  by  a  locked 
wire  inclosure  under  24  hour  guard  Access  to  the  files  area  is  con- 
trolled through  a  photograph/badge  ID  system.  No  visitors  are 
authorized  access  to  the  area,  except  under  escort;  files  do  afford 
protection  and  release  of  information  data  is  recorded  on  a  per- 
manent log. 

Retention  and  disposal:  Permanent,  40  years 

System  manager(s)  and  address:  Commander.  USACIDC.  Crime 
Records  Directorate.  2nd  &  S  Streets.  SW.  Washington.  DC  20318 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
2nd  &  S  Streets,  SW 
Washington,  DC 

Record  access  procedure*:  Requests  from  individuals  should  be 
addressed  to:  Commander.  USACIDC.  ATTN:  CIJA-RI.  2nd  &  S 
Streets,  S  W..  Washington.  DC  20318 

Written  request  for  information  should  contain  the  full  name,  ad- 
dress and  date  of  birth  Personal  visits  should  be  made  at:  Office  of 
the  Staff  Judge  Advocate  -  Release  of  Information,  USACIDC.  2nd 
and  S  Street.  SW.  Washington.  DC  20318. 

For  personal  visits,  the  requesting  individuals  must  present  posi- 
tive identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  request. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  Suspects.  witnesses,  victims, 
USACIDC  special  agents  and  other  personnel,  informants;  various 
DOD.  Federal,  State,  and  local  investigative  agencies;  departments 
or  agencies  of  foreign  governments;  and  any  other  individual  or  or- 
ganization which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0509,02aDAPE 
System  name:  509  02  Security  Identification  Badges/Cards 

System  location:  Primary  System:  Law  Enforcement  Division. 
Human  Resources  Development  Directorate.  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Department  of  the  Army  (DAPE 
HRE). 

Decentralized  Copies:  Register  of  security  credentials  reflecting 
numbers  on  hand,  numbers  issued  and  to  whom,  and  other  disposi- 


tion, eg  .  lost,  multilated  or  destroved  are  maintained  at  the  instal- 
lation/activity initiating  the  credential 

Categories  of  individuals  covered  b>  the  system:  T>pe  A  identifica 
tion  cards  will  be  issued  under  ihc  provisions  of  Arms  Regulation 
(AR)  606-5  to  militarv  or  civilian  personnel  permanently  assigned  to 
an  installation  and  to  other  personnel  who  repeatedly  require  entry 
to  areas  to  conduct  official  business,  eg  ,  vendors,  tradesmen, 
deliverymen.  utility  servicemen,  or  special  equipment  servicemen. 
Installation  commanders  may  issue  local  identification  cards  as  a 
validation  (identilv)  of  visitors  Type  B  permanent  emplo\ees  badge 
mav  be  issued  to  military  personnel,  civilian  emplo\ees.  contractor 
employees,  or  others  permanently  assigned  to  or  employed  at  an  in- 
stallation or  activity  Personnel  attending  training  courses  are  in- 
cluded in  this  category  Type  C  vendors  (photographic)  security 
badge  may  be  issued  to  vendors,  tradesmen,  deliverymen.  utility 
servicemen,  special  equipment  servicemen,  and  outside  contractor 
employees,  who  repeatedly  return  to  the  installation  or  activity  for 
official  or  business  purposes  Tvpe  D  exclusion  area  (photographic) 
securitv  badge  will  be  issued  to  permanently  assigned  persons 
authorized  entrance  to  a  designated  exclusion  area  Tvpe  F.  visitors 
(photographic  or  non-photographic)  badge  w.ill  be  used  for  visitors 
to  designated  exclusion  areas 

Categories  of  records  In  the  system:  Register  is  kept  at  installa- 
tion/activity level  refleclmg  numbers  on  hand,  numbers  issued  and 
to  whom,  and  other  disposition,  e  g  .  lost,  multilated  or  destroyed. 

Authority  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012(g) 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  issuance  of  securitv 
identification  credentials  provides  for  the  control  of  entrv  of  per- 
sonnel into  installations/  activities;  provides  a  practical  s>stem  of 
positive  identification  of  personnel  who  are  authorised  to  have  ac- 
cess to  specific  restricted  areas,  facilitates  the  control  of  circulation 
of  personnel  into,  within,  and  out  of  resincted  areas,  and  provides 
a  visible  means  of  easily  recognising  an>  limitations  of  movements 
or  access  of  personnel  withm  restricted  areas 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Register  of  credentials  filed  in  file  folders 

Retrievability:  Filed  numencally  by  credential  number 

Safeguards:  Installations./activities  control  access  to  buildings 

Retention  and  disposal:  I  imited  area  credentials  will  be  replaced 
at  the  expiration  of  .'  vears  or  whenever  a  total  of  5  percent  of  the 
total  have  been  lost  or  unaccounted  for,  whichever  occurs  earher, 
exclusion  area  credentials  will  be  replaced  at  least  once  every  3 
years;  controlled  area  credentials  will  be  replaced  at  the  discretioi\. 
of  the  major  command 

System  manager(s)  and  address:  Deputy  Chief  for  Personnel. 
Headquarters.  Department  of  the  Army,  the  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  installation/activity  maintaining  register  of  cre- 
dentials 

Record  access  procedures:  Access  to  registers  can  be  obtained 
from  installation  aclivitv  initialing  the  credential. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21 

Record  source  categories:  Registers  reflect  the  number  of  cre- 
dentials on  hand,  numbers  issued  and  to  whom,  and  other  disposi- 
tions, eg.  lost,  mutilated,  or  destroyed 

Systems  exempted  from  ceriain  provisions  of  the  act:  None 

A0509.03aDAPE 
System  name:  509.03  Trophy  Firearm  Registration 

System   location:   Primarv   System     Headquarters,   Department  of^ 
the  Army.  (DAPEHRE-CP).  Washington,  DC  20310. 

Decentralized  copies  of  War  Trophy  Firearm  (WTF)  Registration 
records  are  maintained  at  the  offices  of  provost  marshals  initiating' 
the    record     Official    mailing   addresses    are    in    the    Department   of 
Defense  directory  in  the  Appendix 

Categories  of  individuals  covered  bv  the  systesi:  Members  of  the 
Armed  Forces  of  the  US  who  acquire,  during  periods  of  hostilities, 
firearms  approved  for  personal  retention  as  war  trophies 
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Catcfories  of  rrcordi  In  the  lyttcoi:  File  contains  record  copies  of 
DD  Form  603.  Registr;<iion  of  War  Trophy  Firearm  acquired  by 
militarv  personnel  in  combat  areas  or  zones  during  periods  of 
hostilities 

Aalhorlty  lor  naiplenance  of  the  lytttm:  Title  10  U.S.C.  SEction 

30i:(g> 

Roollae  Bie<  of  records  malBUiaeil  la  the  system,  laclndiag  calego- 
rte*  of  users  and  the  purposes  o(  such  uses:  Review  to  assure 
acquisition  is  authorized  as  a  uar  trophy  firearm  within  the  mean- 
ing of  the  National  Firearms  Act  and  Title  18  U.S.C.  Section  102. 

Venf\  importation  aulhonzation 

Fstablish  ownership  if  weapon  is  identified  in  commission  of  a 
cnme  Furnish  information  to  cnminal  justice  elements  within  De- 
partment of  Defense  and  outside  the  agency  for  investigation  and 
prosecution  for  violations  of  the  National  Firearms  Act  or  the  agen- 
cy for  investigation  and  prosecution  for  violations  of  the  National 
Firearms  Act  or  investigation  and  prosecution  of  cnminal  activities 
involving  a  weapon  imported  as  a  war  trophy  firearm  These  agen- 
cies include  Federal  Bureau  of  Investigation.  Drug  Enforcement 
Administration.  US  Customs  Service.  Bureau  of  Alcohol.  Tobacco 
and  Firearms.  US  Distnct  Courts.  US  Magistrates;  local  law  en 
forcement  agencies,  local  cnminal  justice  agencies,  and.  in  oversea 
areas,  most  government  law  enforcement  agencies  as  prescribed  in 
status  of  forces  agreements 

Polkles  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage    Paper  records  in  file  cabinets. 

Retric« ability:  Filed  alphabetically  by  last  name  of  owner 

Safeguards:  Building  employs  security  guards.  Records  accessible 
only  to  authorized  personnel 

Retenllon  and  disposal:  Records  are  created  at  the  onset  of 
hostilities  and  retained  in  Headquarters.  Department  of  Army  files 
until  end  of  calendar  year  in  which  hostilities  ceased  and  held  I  ad- 
ditional year  or  until  arrangements  are  complete  to  transfer  the 
records  to  Director.  Bureau  of  Alcohol.  Tobacco  and  Firearms.  De- 
partment of  Treasup.    Washington.  DC  20226 

System  maoager(s)  and  address:  Deputy  Chief  of  Staff  for  Person 
nel.     Headquarters.     Department     of     the     Army,     the     Pentagon. 
Washington.  DC  20310 

NotillcatioB  procedure:  Inquiries  may  be  addressed  to 

Official  mailing  address  of  SYSMANAGER  listed  above 

Record  access  procedures:  Official  maibng  address  of 
SYSMANAGER  is  listed  above 

Written  requests  should  contain  full  name,  social  security 
number,  date  and  location  acquired,  and  current  address 

Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determma 
lions  are  contained  in  .Army  Regulation  (AR)  .140-21 

Record  source  categories:  All  information  is  obtained  from  the  in- 
dividual at  time  of  registration 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.04aDAAG 
System  name:   509  04  Rod  and  Gun  Clubs.   Posts.  Camps  and  Sta- 
tions 

System  location:  Rod  and  Gun  Clubs  located  on  Army  posts, 
camps,  and  stations 

Categories    of    indi^idaals    covered    by    the    system:    Active    duty    and 

relireJ  Sllilar'l  M^WRIIIll  8lltl  Hmmm  Ol  Dll?lllf  CK1113M  «I10 

are    active    registcrcJ    meint>ers    t>f    RoJ    anj    O  u  n    Oluh^ 

Categories  of  records  in   the   system:    Federal   Firearms    Form    44''5 

from  the  Dcpartmcni  of  the' Treasury.  Alcohol.  Tobacco  and 

Firearms   Division,   and  related   papers. 

Aatborftty   for   maintenance  of  the  system:  Title    10  USC   SecUon 

30i: 

Routine  uses  of  records  maialained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:    To  maintain  a  permanent 

record  of  firearm  rcgislraiion  for  tracing  weapons  to  owner   This 

file  IS  made  available  to  the  Department  of  the  Treasury  upon  writ- 
ten request. 

Policies  and  practkrs  for  storing,  retrieving,  accessing,  retaining, 
aod  disposing  of  records  in  the  system: 

Storage:  Book  form  and  file  folder 

Retrievability:  Date  and  alphabetically  by  name. 


Safeguards:  Records  are  maintained  in  locked  containers  with  ac- 
cess limited  to  authorized  personnel  only 

Retention  and  disposal:  Disposal  not  authorized 

System  manager(sl  aod  address:  Commander  of  the  installation 
where  the  Rod  and  tiun  Club  is  established  Official  mailing  ad- 
dresses are  in  the  organizational  directory  in  the  appendix  to  these 
system  notices 

Notification  procedure:  Information  ma\  be  obtained  from  the 
SYSMANAGKR 

Record  access  procedures:  Individual  should  contact  the  Man.iger 
of  the  Rod  and  Gun  Club  where  the  firearm  was  purchased 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  .Army 
Regulation  lAR)  340  21 

Record  source  categories:  Information  is  obtained  from  the  in 
dividual  being  registered 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.05aTRAnOC 
System  name:  50*>  0^  Camper  Trailer  Registration  Card  File 

System  location:  Office  of  the  Director  of  Personnel  and  Commu- 
nity'Activities  IDPCA).  AT/A  PA 

Categories  of  individuals  covered  by  the  system:  Applies  to  active 
duty  and  retired  militar\  personnel  in  the  Ft  BeKoir  .Area 

Categories  of  records  in  the  system:  File  v.onlains  individual's  ap- 
plication for  access  to  camper  trailer  storage  area 

Authority  for  maintenance  of  the  system:  Title  10  USC.  Section 
.1012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  mjintain  record  of 
personnel  given  authorization  to  park  recreational  vehicles  in  the 
storage  area  Requested  information  will  be  used  only  b>  the  per- 
sonnel of  the  Office,  DPCA  for  reregistration.  emergency  notifica- 
tion, administrative  control  of  storage  area  and  identification  of 
recreational  vehicle  ownership 

Policies  and  practices  for  storing,  retrieving,  accessing.  r«;taining. 
and  disposing  of  records  in  the  system: 

Storage:  Card  File 

Retrievability:  Alphabetically  by  last  name 

Safeguards:  Building  access  controlled  by  personnel  of  the  office 
DPCA 

Retention  and  disposal:  Records  are  maintained  in  active  file  until 
the  registrant  has  cancelled  his  registration.  After  cancellation  of 
registration,  the  card  is  destroyed 

System  manager(s)  and  address:  .Administrative  Division.  Office 
of  the  DPCA.  Headquarters.  IS  Army  Engineer  Center  and  Ft 
Belvoir.  Ft  BeUoir.  VA  22060 

Notification  procedure:  Information  may  be  obtained  from  Ad- 
ministrative Division.  Office  of  the  DPCA  Requesting  individual 
will  be  required  to  identify  himself  by  name.  rank,  dutv  status, 
home  address 

Record  access  procedures:  Requests  from  individuals  are  accepted 
bv  personal  interview,  written  correspondence  or  telephonic  inqui- 
ries to  SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  (AR»  340-21 

Record  source  categories:   Individual  being  registered 

mm  mmm  \m  [mm  Droiiiioni  oi  int  in:  none 

A050">.08aD  APE 

System  name:  509.08a  Registration  and  Permit  Files 

System  location:  Maintained  at  the  installation  level  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix 

Categories  of  intllviduals  coveret)  by  (he  system:  Any  Citizen  fC- 
gistenng  restricted  items  of  property  on  a  military  installation  or 
desiring   to   engage    in    restricted   activities   on   a   military    installation 

Items/activities  include  but  are   not  limited  to  privately  owned 

firearms/weapons,  pets  and  hunting  and  fishing 

Categories  of  records  in  the  system:   File  contains  the  registration 

form  for  items  of  restricted  property  and  the  permit  application  for 
restricted  activities 

Authority  for  maintenance  of  the  system:  Title    10  U.S.C.  Section 

3012(g). 
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Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  contain  information 
acquired  to  assist  the  commander  in  carrying  out  effective  law  en- 
forcement, troop  safety,  and  crime  prevention  programs  Routine 
users  within  the  agency  include  commanders  in  exercising  their 
authority  under  the  provisions  of  chapter  47.  Title  10,  US  Code, 
'Uniform  Code  of  Military  Justice',  persons  designated  by  the  com- 
mander to  assist  him  in  carrying  out  his  judicial  and  administrative 
responsibilities,  1  nited  States  (I'S)  Army  Cnminal  Investigation 
Command  (LiSAClDO,  and  law  enforcement  personnel  of  other 
Armed  services  when  personnel  of  these  services  are  involved  In- 
formation is  furnished  to  i  riminal  justice  elements  outside  the  agen- 
cy for  investigation  and  prosevution  purposes  when  such  cases  fall 
within  their  junsdiction  or  concurient  jurisdiction  is  applicable 
These  include  Federal  Bureau  of  Investigation;  US  Customs  Ser 
vices.  Bureau  of  Alcohol,  Tobacco  and  Firearms;  US  District 
Courts.  US  Magistrates,  state  and  local  law  enforcement,  wildlife 
conservation"  and  public  health  agencies;  and  in  oversea  areas,  host 
government  law  enforcement  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  dtspoalng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name 

Safeguartls:  Only  authonzed  personnel  have  access  to  files 
Physical  secunty  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal:  Destroyed  upon  removal  of  the  restncted 
property  from  the  miUtary  installation  or  upon  expiration  of  the 
permit. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters.  Department  of  the  Army,  Washington,  DC 
20310 

Notification  procedure:  See  EXEMPTION 

Record  access  procedure*:  See  EXEMPTION 

CoBtcatlng  record  procedure*:  See  EXEMPTION 

Record  source  categories:  Army  citizen  desiring/required  to  re- 
gister firearms/weapons,  pets,  etc  .  that  will  be  maintained  within 
or  desiring  to  hunt/fish  within  the  confines  of  an  installation. 

Systems  exempted  from  certain  provisions  of  tbc  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  System  Manager 

A0509.09aOAPE 
System  name:  509  09  Traffic  Law  Enforcement  Files 

System  location:  Files  arc  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  the  Department  of 
Defense  (DOD)  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  tbc  syitem:  Any  citizen  who, 
at  a  military  installation,  registers  a  privately  owned  motor  vehicle; 
is  subject  of  a  traffic  violation/summons;  is  a  subject,  victim,  com- 
plainant or  witness  to  a  traffic  accident;  or  has  registered  to  par- 
ticipate in  the  installation  car  pool  system  or  has  a  parking  permit 
issued. 

Categories  of  records  in  the  system:  Files  contain:  Documents 
used  to  register  privately  owned  motor  vehicles  and  to  record  mov- 
ing traffic  violations  and  chargeable  accidents  of  individual  dnvers; 
accident  reports;  traffic  violation  reports,  notices  and  summons; 
and  documents  relating  to  issuance  of  car  pool  or  individual  parking 

permits.    File    may    be    automated    as    a    part    of    the    Vehicle    Rcgistra 
tion    System    (VRS>    which    is    a    part    of    the    Military    Police    Manage- 

mcnl  Informaiion  System  (MPMIS)    TUc  rcgisirauon  informauon 

may    be    coded    for    entry    on    the    master    file,    normally    updated 

weetly  when  a  part  of  MPMIS  VRS  The  master  file  is  manage- 
ment manipulated  to  produce  the  following  reports:  listing  of  all  re- 
gistrants   and    their    vehicles    on    an    as    required    basis    by     decal 

number,  state  license  number  or  name;  as  required,  rosters  by  unit 

and  decal  number  showing  registrants  with  safety  inspections  due 
and  those  requiring  annual  verification  of  DA  Form  3626;  monthly 
rosters  of  registrants  with  suspended  or  revoked  driving  privileges 

Authority  for  maintenance  of  tbc  system:  Title  10  USC.  Section 
3012(g). 

Routine  uses  of  records  maintaJoed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Vehicle  registration  in- 
formation is  coUected  to  assist  the  commander  in  carrying  out  ef- 
fective law  enforcement,  traffic  safety,  and  crime  prevention  pro- 


grams Vehicle  registration  facilitates  Department  of  Army  (DA) 
compliance  with  Highway  Safety  Program  Standards  (Title  23 
USC.  Section  402)  that  have  been  made  applicable  to  federally 
administered  areas  Information  is  released  only  to  authonzed  law 
enforcement  agencies  upon  request  To  assist  in  identification  and 
apprehension  of  individuals  who  commit  traffic  and  criminal  offen- 
ses Car  pool  registrations  are  utilized  to  assist  persontsi  desinng  to 
participate  in  the  program,  to  be  identified  with  other  persons 
within  the  same  residential  geographical  area  to  create  or  join  exist- 
ing car  pools.  Car  pools  parking  permits  are  issued  and  are  a  means 
of  identifying  those  vehicles  authorized  to  park  in  Car  Pool  Only 
parking  spaces  Information  is  released  only  to  any  law  enforce- 
ment agency  upon  request.  Traffic  violation  reports,  notices,  and 
summonses  are  basis  for  disciplinary  action  by  commander  in  ac- 
cordance with  Chapter  47,  Title  10.  USC.  "Uniform  Code  of  Mili- 
tary Justice';  referred  to  US  Magistrates  and  US  District  Courts  in 
accordance  with  Title  18.  U.S.C  .  Section  13,  Assimilated  Crimes'; 
and  referred  to  UOD  agencies  and  host  State  Motor  Vehicle  De- 
partments for  jppropnate  driver  improvement  measures  including 
suspension/revocation  of  driving  privilege,  remedial  driver  training, 
counseling,  or  rehabilitation/treatment  Accident  reports,  which  in- 
clude violation  data  described  above,  are  used  to  identify  factors 
contributing  to  the  causes  of  a>.cidents,  injunes.  and  deaths  as  a 
means  for  initiating  appropriate  measures  (engineer,  enforcement, 
educational)  to  reduce  the  frequency/severity  of  accidents  occur- 
ring on  mililarv  installations  Accident  reports  are  routinely  dis- 
tributed to  commanders,  safety  directors,  facility  engineers,  and 
staff  judge  advocates  Disclosure  outside  the  agency  is  only  made 
upon  request.  VRS  is  used  to  insure  registrants  attest  to  meeting 
certain  insurance  standards,  to  preclude  individuals  who  have 
suspended  or  revoked  instaUation  driving  privileges  from  operaung 
motor  vehicles  or  who  have  vehicles  that  fail  to  meet  vehicle  in- 
spection standards,  to  assist  in  rapid  identification  and  apprehen- 
sion of  traffic  violators,  to  provide  management  data  on  which  to 
base  cnme  prevention,  selective  enforcement  and  improved  driving 
safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aod  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Portions  of  VRS  and  index  cards  may  be  automated  using  paper 
tape,  dislc,  magnetic  tape  or  card. 

Retrievability:  Vehicle  registrations  are  filed  alphabeticaUy  by 
name  and/or  by  any  category  of  information  contained  therein;  traf- 
fic violations  are  filed  alphabetically  by  name;  and  accident  reports 
are  filed  by  location  of  accident  A  cross-referfnce  index  is  main- 
tained 

Safeguards:  Distribution  controls  are  outlined  in  Army  Regulation 
(AR)  190-45,  and  only  authorized  personnel  have  access  to  files. 
Physical  secunty  measures  include  locked  containers/storage  areas, 
controUed  access,  and  continuous  presence  of  authorized  person- 
nel. 

Retention  and  disposal:  Destroyed  after  two  years  or  discon- 
tinuance, unless  transferred  with  individual  upon  reassignment. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel, Headquarters.  Department  of  the  Army,  Washington,  DC 
20310,  and  instaUalion  commanders  producing  the  records 

Notification  procedure:  Information  may  be  obtained  from  the 
command/installation/  activity  office  of  record. 

Record  access  procedures:  Requests  for  access  should  be  ad- 
dressed to  the  command/  installation/activity  at  which  the  record  is 
located.     Written     recjuests     should     contain     the     full     name     of     in- 

oiriouQ],  mm  mum  mm  mm\]  nufiim  m  ifuniv,)]  r, 

tt^->    ihe    inform  a  la  on    sought 

Contesting  record  proeedures:  The  Army?  rules  for  conte^line 
contents  and  appealing  initial  dctcmiinations  are  contained  in  AR 

?40-21 

Record  source  categories:  Subjects,  witnesses,  victims,  persons 
desiring  to  participate  ui  the  car  pool  system.  Military  Police  per- 
sonnel and  special  agents.  Federal,  state  and  local  investigative  and 
law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments    and    other    individuals    or    organizations    which    may 

supply  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 

system  may  be  exempt  under  Title  5  U  S  C  .  ssja  (j)  or  (k)  as  ap- 
plicable. For  additional  information,  contact  the  SYSMANAGER. 

A0509.18aDAAG 
System  name:  309.18  Solicitation  Ban  List  Files. 
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S\»t«m    locattoo:    Field    Polic\    Division.    Adminislralivc    Mjnagc 
merit  Directorate.  The  .Adjutant  General  Center 

(.'■Irgorics  of  indlviduali  covered  bv  the  syilem;  .\n\  individual 
vthose  on  have  soticitalion  privileges  have  been  withdrawn  b\  the 
Department  of  the  Armv  or  the  Department  of  the  Navy 

Categories  of  rr<ordi  In  the  ivstem:  File  contains  individual's 
name  and  the  name  of  the  companv   he  represented 

Aulborllv  for  malntenaDce  of  the  ivstein:  Title   10  U  S  C  .  Section 

.Hii: 

Routine  usei  of  mord*  malolalDrd  Id  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Major  Armv   commands 
OASD  (MARA).  Dept  of  the  Navv  and  Dept  of  the  Air  Force    To 
denv    solicitation   privileges   to   individuals    who   have    been    banned 
from  mililarv  inslallaiions 

Policies  and   practices  for  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folder. 
Relrievablllly:  .Alphabetical  list 

Safeguards:  Records  are  maintained  in  area  accessible  onlv  to 
authorized  personnel 

Retention  and  disposal:  Retained  in  active  file  until  new  list  is 
published  and  then  desirovcj 

System  roaoagerts)  and  address:  The  Adjutant  General    Headquar- 
ters Department  of  the  .Armv.  The  Pentagon.  Washington.  DC 
Notification  procedure:  Information  mav  be  obtained  from 
HQDA  (DAAG  AMPt 

Room  GA  r: 

Forresial  Building 

Washington.  DC  20.M4 

Telephone    Area  Code  ;o:/69.^/(ri8 

Record  access  procedures:  Requests  for  information  should  be  .id- 
dressed  to  Headquarters  Department  of  the  Armv  (D.AAG-.A.MPi 
Room  GA  !":.  Forresial  Building.  Washington.  DC  20AU 

Contesting  record  procedures:  The  Armv's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAAG  A.MR  Si.  Washington.  DC  ;o.M4 

Record  source  categories:  Names  of  agents  forwarded  to  HQD-X 
by  Armv  installations  recommending  .Armv-wide  withdrawal  of  sol 
icitation  privileges  and  approved  bv  HQD.A 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0509.18bDAPE 
System  name:  509  18b  Expelled  or  Barred  Person  Files 

System  location:  Files  are  maintained  at  the  installation  producing 
the  files  Official  mailing  addresses  are  in  Department  of  Defense- 
directory  in  Appendix 

Categories  of  Individuals  covered  by  the  system:  .Any  citi/en  who 
IS  expelled  or  barred  from  an  Armv  mslallation 

Categories  of  records  In  the  system:  Files  contain  evpulsion  or- 
ders, investigative  reports  to  include  related  documents  leading  to 
expulsion  and  barring,  and  an  alphabetical  list  of  those  individuals 
so  expelled  or  barred 

Authority  tor  maintenance  of  the  system:  Title  18  US.C.  Section 

138: 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  assist  the  commander  in  carrying  out  responsibilities  required  bv 
above  cited  statute  Information  is  not  disclosed  outside  the  agencv 
except  in  those  instances  where  it  would  be  furnished  to  represen- 
tatives of  United  States  (US)  District  Courts  in  connection  with  the 
investigation  and  prosecution  of  a  violation  of  the  cited  statute 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Distribution  and  access  to  files  based  on  strict  need 
to  know.  Physical  security  measures  include  locked  con- 
tainers/storage areas,  controlled  personnel  access,  and  continuous 
presence  of  authonzed  personnel 

Reienlion  and  disposal:  Destroved  on  revocation,  or  upon  discon- 
tinuance 

System  managerlsi  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel   Headquarters.  Department  of  the  Army.  Wash  DC  20310. 

Notification  procedure:  See  exemption 


Record  access  procedures:  See  exemption 

Contesting  record  procedures:  See  exemption 

Record  source  categories:  Subjects,  witnesses,  victims  Military 
Police  and  US  .^rmv  Criminal  Investigations  Ci>mmjnd  personnel 
and  special  agents  informants,  various  Dep.irtment  of  Defense 
Federal.  State  and  local  investigative  and  law  enforcement  .igen 
cies.  departments  or  agencies  of  foreign  governments,  .ind  anv 
other  individuals  or  organizations  which  mav  suppK  pertinent  infoi 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
svstem  mav  be  exempt  under  '<  U  SC  "i^^a  (ji  or  (k)  as  applicable 
For  additional  information,  contact  the  Sv  stems  manager 

A0509.l9aI)APK 
System  name:  S09  l^a  Military  Police  Investigator  Certification  Files 

System  location:  Primarv  System  I  aw  F.nforcemeni  Division, 
fluman  Resources  Development  Directorate.  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Headquarters.  Department  of  the 
ARMY  (DAPF  HRFi.  Washington    DC  :031() 

Decentralized  Copies:  Correspondence  relating  to  certification  is 
maintained    at    the    installation    initiating    request   and   at    respective 
major  Army  command    Official  mailing  addresses  are  in  the  Depart 
mem  of  Defense  (DOD)  directi)r\    in  .Appendiv 

Categories  of  individuals  covered  hy  the  system:  Anv  individual 
who  has  been  nominated  by  a  commander  for  certification  as  a 
Military  Police  Investigator 

Categories  of  records  in  the  system:  files  contain  requests,  name 
checks,  background  checks,  approvals,  disapprovals,  appeals. 
rebuttals,  and  related  documents 

.Xulhoritv  for  maintenance  of  the  svstem:  Title   10  U  S.C..  Section 

'oi:(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  establish  eligibility  and  suitabilitv  of  individuals  to  be  certified  as 
Militarv  Police  Investigators  Information  is  not  disclosed  outside 
of  the  agencv.  and  within  the  agency  access  to  records  containing 
adverse  suitability  information  is  restricted  bv  use  of  protective 
markings 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  and  card  indexes. 
Retrievability:  Filed  alphabeticallv   by   name. 

Safeguards:    Building   emplovs    security   guards    and    controls   ac- 
cess   Distribution  and  access  to  files  based  on  strict  need-to-know 
Files  contained  in  locked  cabinets  when  not  under  personal  supervi- 
sion of  authorized  personnel. 

Retention  and  disposal:  Destroyed  upon  individual's  release  from 
active  service  or  3  years  after  involuntary  withdrawal  of  certifica- 
tion. 

System  managerisi  and  address:  Deputv  Chief  of  Staff  for  Person 
nel.  Headquarters  Department  of  the  Armv,  Washington.  DC 
:0.<  1  (1 

Notification  procedure:  See  exemption 

Record  access  procedures:  See  exemption 

Contesting  record  procedures:  See  exemption 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  United  States  Armv  Criminal  Investigations  Command 
personnel  and  agents,  informants,  various  DOD.  Federal.  State  and 
local  investigative  and  law  enforcement  agencies,  departments  or 
agencies  of  foreign  governments,  and  any  other  individuals  or  or- 
ganizations which  may  supply  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  mav  he  exempt  under  ^  USC  ^"ila  (jt  or  (ki  as  applicable 
For  additional  information,  contact  the  SYSM.ANAGER 

A0509.1<»blSARELR 

System  name:  509.19  US  Army.  Europe  (USAREUR)  Motor  Vchi 
'cle  Registry  Files 

System   location:    Primary   System-USAREUR   Motor  Vehicle   Re 
gistry.    Army    Post   Office   (APOi   NY    09102,    Heidelberg.    Federal 
Republic  of  Germany  (FRG) 

Decentralized  Segments  Temporary  Registration  Stations. 
Customer  Service  Centers  Driver  Testing  Stations.  Privatelv  Owned 
Vehicle  (POV)  Inspection  Stations,  and  Rod  and  Gun  Clubs  Offi 
cial  mailing  addresses  are  available  upon  request  from  the 
USAREUR  Motor  Vehicle  Registry 
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Categories  of  individuals  covered  by  the  gytlcm:  Any  individual 
who  has  requested  a  service  (this  includes  the  sponsor  when  a  de- 
pendent requests  the  service)  from  the  USAREUR  Motor  Vehicle 
Registry,  eg  ,  the  registration  of  a  POV  or  a  privately  owned 
firearm  (POF),  or  the  issuance  of  a  POV  operator's  license,  or  any 
other  service  performed  for  individuals. 

Any  individual  who  has  been  reported  to  have  committed  an  of- 
fense which  could  have  resulted  in  adverse  action  against  their 
USAREUR  POV  driving  pnvilege  or  their  declaration  of  ineligibili- 
ty therefore  in  accordance  with  existing  directives. 

Any  individual  who  has  acquired,  legally  or  illegally,  custody  or 
ownership  of  a  F'OV  or  POF  which  was  or  should  have  been  rc-- 
gistercd  with  the  USAREU'R   Motor  Vehicle  Registry  in  accordance 
with  existing  directives. 

Categories  of  records  in  the  system:  File  contains  information 
derived  from  individual  applications  to  register  POV  and  POF,  ap- 
plications for  US.ARFUR  POV  operators  license,  applications  for 
other  services  provided  by  the  USAREUR  Motor  Vehicle  Registry, 
and  correspondence  related  thereto,  applications  include  informa- 
tion with  respect  to  the  individual  (i  e  ,  name,  rank,  SSN. 
unit/organization,  duty  phone,  date  ..f  birth,  place  of  birth,  marital 
status,  accompanied  or  unaccompanied,  whether  glasses  worn,  and 
driving  record),  with  respect  to  the  vehicle  (i  e..  make,  model,  body 
type,  year,  color,  chassis  number,  horsepower,  insurer,  policy 
number,  effective  date,  lien  holder  and  amount,  origin  of  vehicle, 
'disposition  of  vehicle,  name  of  buyer),  and  with  respect  to  a 
firearm  (i  e.,  manufacturer,  type,  caliber,  serial  number,  class  of  re 
gistration,  origin,  disposition,  and  name  of  buyer);  information 
derived  from  reports  issued  by  US  military  or  host  country  authon- 
Ues  which,  in  accordance  with  exisUng  directives,  concern  an  of 
fense  or  circumsUnces  for  which  action  against  the  USAREUR 
POV  or  POE  registration  or  the  IISAREUR  POV  dnving  privilege 
may  be  or  has  been  taken,  and  information  concerning  the  transfer 
of  ownership  of  POV  or  POF  which  have  been  or  should  have  been 
registered  with  the  USAREUR  Motor  Vehicle  Registry  in  ac- 
cordance with  existing  directives. 

Manual  backup  is  maintained  of:  (1)  POV  registration  applica- 
tions, supporting  and  related  documents  and  correspondence  -  filed 
by  registration  number.  (2)  POV  operator  license  applications  and 
related  documents  and  correspondence-filed  partially  by  operator 
license  number  and  partially  alphabetically  by  last  name  of  in- 
dividual; and  (3)  POF  appUcations-filed  alphabetically  by  last  name 
of  individual. 

The  file  also  consists  of  certain  manually-maintained  records 
which  are  compnsed  of  correspondence  between  the  USAREUR 
Motor  Vehicle  Registry  and  individuals,  groups,  agencies,  activities 
or  other  collecUve  bodies  these  are  filed  chronologically  by 
category.  ■ 

Manual  records  are  also  maintained  for  access  to  USAREUR 
Motor  Vehicle  Registry  files  and  related  processing  papers. 

.\uthority  for  maintenance  of  the  system:  Title  10  USC,  Section 
3012;  Secretary  of  the  Army    powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  the  file:  are 
to  (1)  establish  prima  facie  ownership  of  POV  or  POF  (2)  determine 
registration  status  of  POV  and  POF,  insurance  and  lien  status  of 
POV,  and  licensed  status  of  POV  operators;  and  (3)  record  dnving 
history  of  vehicle  operators. 

Offices  within  the  USAREUR  Motor  Vehicle  Registry  use  the  in- 
formation: (1)  to  evaluate  and  process  applications  for  registration 
of  POV  and  POF  and  applications  for  issuance  of  USAREUR  POV 
operators  hcensc,  (2)  for  locator  purposes;  (3)  to  insure  compliance 
with  existing  regulations  pertinent  to  the  registration  of  POV  and 
POF;  (4)  to  take  or  recommend  action  against  individuals  whose 
driving  history  reflects  adversely  against  their  driving  abdity  or  per 
formance  or  when  conditions  occur  which  require  that  action  be 
taken  to  comply  with  existing  regulations  or  host  country  laws;  (5) 
to  notify  commanders,  supervisors,  or  other  responsible  agencies 
when  a  violation  of  existing  regulations  has  occurred;  (6)  to 
respond  to  requests  for  identification,  registration,  insurance  and 
lien  data  concerning  POV,  POF  and  their  owners,  and  licensed 
sUtus  of  POV  operators  received  from  authorities  of  US  Forces, 
from  government  agencies  of  Germany  and  other  foreign  countries, 
or  from  verifying  authorities,  attorneys,  hen  holders,  prospective 
lien  holders,  prospecUve  POV  purchasers,  or  insurance  companies; 
(7)  to  enable  fulfillment  of  requests  received  from  individuals  for 
misceUaneous  services  performed  by  the  USAREUR  Motor  Vehicle 
Registry  within  the  scope  of  the  registry  function. 


Commanders  and  supervisors  use  information  provided  to  detect, 
investigate  and  evaluate  alleged  or  suspected  offenses,  and  when 
appropnatc,  to  support  administrative  or  disciplinary  action  against 
offenders,  and  to  assist  personnel  with  problems 

Authorities  of  the  US  Forces  and  other  governments  use  infor- 
mation provided  for  law  enforcement  and  investigative  purposes,  to 
support  requests  for  services  from  US  Forces  personnel,  to 
establish  insured  status  of  POV  and  POV  operators,  to  aid  in 
establishing  identification  of  an  individual,  and  to  comply  with_ 
requirements  imposed  by,  or  to  claim  rights  conferred  in,  interna- 
tional agreements  and  arrangements  regulating  the  stationing  and 
status  in  foreign  countries  of  DOD  military  and  civilian  personnel 

Attorneys  use  information  to  aid  l^em  in  civil  and  criminal 
proceedings  on  behalf  of  a  client. 

Lien  holders  use  information  provided  to  assist  in  determining 
compliance  with  terms  of  contracts  and  agreements 

Insurance  companies  use  information  provided  to  validate  com- 
pliance with  terms  of  contracts,  to  terminate  contracts  for  cause 
(cancel  insurance);  and  to  determine  insured  status  of  POV  and 
POV  operators,  or  to  identify  a  POV  owner,  on  behalf  of  a  client 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Computer  disks,  computer  magnetic  tapes,  computer 
paper  printouts,  computer  punch  cards,  paper  records  in  file  fol- 
ders, apphcation  forms  and  supporting  documents  and  related  cor- 
respondence in  file  trays  and  cabinets,  and  microfiche 

Retrievability;  Indexed  by  computer  alphabetically  by  last  name, 
social  security  number.  POV  chassis  number,  POF  serial  number, 
POV  operator's  license  number.  POV  registration  number,  and  by 
MP  or  CID  report  number 

Manual  backup  records  arc  filed  by  POV  registration  number,  by 
POV  operator's  license  number  (however  some  operator's  licenses 
will  be  filed  alphabetically  by  last  name  until  1980),  and  by  last 
name  of  POF  registrants 

Safeguards:  Building  has  employees  who  make  periodic  and 
scheduled  security  checks  Records  are  maintained  in  areas  accessi- 
ble only  to  authorized  personnel  who  are  screened,  cleared  and 
trained  Computer  programs  have  safety  cheeks,  validation  code 
systems,  and  editing  procedures. 

Retention  and  disposal:  POV  Registration  Files:  Automated  files 
are  cleared  and  manual  files  are  destroyed  three  years  after  the  end 
of  the  year  in  which  final  disposition  of  the  hcense  plates  occurred 
(eg,  plates  destroyed,  cancelled  or  replaced  or  POV  shipped  out- 
side of  FRG) 

POF  Registration  Files;  Automated  files  are  cleared  and  manual 
files  are  destroyed  five  years  after  the  end  of  the  year  in  which  re- 
gistration expired  or  was  cancelled. 

POV  Operator  License  Files:  Manual  files  are  destroyed  at  the 
end  of  the  year  in  which  expiration  occurred,  and  computer  is 
cleared  three  years  after  the  end  of  the  year  in  which  expiration  oc- 
curred, except  that  both  files  may  be  transferred  to  Driving  History 
Files  when  the  license  has  been  revoked  or  suspended  or  the  in- 
dividual has  been  declared  ineligible  to  receive  a  license 

Driving  History  Files  (1)  Records  reflecting  chargeable  nonfatal 
traffic  accidents/moving  violations:  automated  files  are  cleared  and 
manual  files  destroyed  3  years  after  the  end  of  the  year  in  which 
the  accident/violation  occurred:  (21  Records  reflecting  nonmandato- 
ry  suspensions  or  revocations;  automated  files  are  cleared  and 
manual  files  are  destroyed  5  years  after  the  end  of  the  year  in 
which  the  suspension  or  revocation  was  imposed:  (3l  Records 
reflecting  mandatory  revocations  or  declarations  of  inebgibihty  to 
receive  a  license;  automated  files  are  cleared  and  manual  files  are 
destroyed  7  years  after  the  end  of  the  year  in  which  revocation  or 
declaration  of  ineligibility  occurred 

Manual  files  concerning  requests  for  services  are  destroyed  two 
years  after  the  end  of  the  year  of  accumulation 

Manual  files  relative  to  applications  for  access  to  USAREUR 
Motor  Vehicle  Registry  files  are  destroyed  5  years  after  the  end  of 
the  year  of  accumulation. 

System  manager(s)  and  address:  Commander  in  Chief,  US  Army, 
Europe  and  Seventh  .Army,  APO  NY  09403 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Registrar,  USAREUR  Motor  Vehicle  Registry.  APO 
New  York  09102 

To  determine  whether  or  not  the  svstem  contains  a  record  about 
himself,  the  requesting  individual  must  provide  his  full  name  and 
either  (1)  social  security  number  (SSN)-disclosure  of  SSN  is  volun- 
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tary  and  an  individual  will  not  he  denied  his  right  under  the  Privacy 
Av-t  to  access  to  a  record  pertaining  to  him  solely  for  failure  or 
refusal  to  supply  his  SSN.  or  C)  other  precise  information  which 
can  enable  unique  identification  of  him  as  a  particular  individual 
from  among  others  with  identical  or  similar  names,  eg.  date  of 
birth,  operators  license  numbens),  POV  or  POP  registration  num 
bers.  chassis  number  of  POV  or  senal  number  of  POF 

A  person  reques'.ng  information  on  whether  or  not  the  system 
contains  records  pertaining  to  him  may  visit  the  Office  of  the  Re 
gistrar.  USARFIR  Motor  Vehicle  Registry.  APO  New  York  OOIO; 
For  Personal  visits,  the  requester  must  provide  an  identification 
document  issued  by  a  L'S  Federal  agency  (military  ID  card.  Depart 
mcnt  of  State  ID  card.  L'S  Passport,  etc  )  and  verbal  information 
that  can  be  verified  with  his  case  foldcr(s). 

Record  access  procedures:  An  individual  may  contact  the  Regis- 
trar. L'SARFL'R  Motor  Vehicle  Registry.  APO  New  York  0<>10:.  to 
obtain  procedures  whereby  he  can  be  notified  how  to  gain  access  to 
any  record  pertaining  to  himself  in  the  system  of  records. 

Contrsling  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  .Army  Regulation  (AR)  340-21 

Record  (ource  categories:  Applications  and  supporting  documenta- 
tion, and  correspondence  related  thereto,  received  from  individuals 
for  registration  of  POF  or  POV.  for  issue  of  POV  operator  s 
license,  and  for  other  services  provided  by  the  bSARFLR  Motor 
Vehicle  Registry. 

Communications  from  insurance  companies  relative  to  POV  in- 
surance and  registration  data 

Reports  from  US  military  or  host  country  authorities 
Communications     from     Temporary     Registration     Stations     and 
Customer  Service  Centers.  Dnving  Testing  Stations.  POV   Inspec- 
tion Stations,  and  Rod  and  Gun  Clubs 

Applications      and      related     documentation      from      individuals 
requesting  access  to  USAREUR  Motor  Vehicle  Registry  files. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A05<W.19cLSMACTHAI 
System  name:  5W  l"?  Vehicle  Registration  File 

System  location:  Pnmary  System:  US  Military  Assistance  Com- 
mand. Thailand  (USMACTHAI).  Ration  Control  Privately  Owned 
Vehicle(s)  (POV)  Office.  Jll.  Army  Post  Office  (APO)  San  Fran- 
cisco. CA  96346 

Decentralized  Segments:  Copies  of  all  computer  pnntouts  are 
furnished  to  USMACTHAI  J-1,  Thailand  Regional  Exchange  (TRE) 
USMACTHAI  Headquarters  Commandant,  and  the  Political  Milita- 
ry (POMIL)  Section  of  the  Amencan  Embassy  in  Thailand,  and 
Royal  Thai  Government  (RTG) 

Categories  of  Individuals  covered  by  the  system:  Any  US  Govern- 
ment Personnel  residing  in  Thailand  who  are  required  to  register 
vehicles  under  USMACTHAI  Regulation  1-13 

Categories  of  records  In  the  system:  The  file  contains  information 
related  to  importing,  local  purchase  and  vehicle  registration  with 
the  RTG 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  All  systems  are  used  to 
'comply  with  the  RTG  requirement  that  strict  controls  be  placed  on 
the  importation,  local  procurement  and  disposal  of  duty  free  POV 
by  the  American  Government  in  Thailand;  to  insure  that  the  duty- 
free POV  ceiling  placed  on  US  personnel  in  Thailand  bv  RTG  is 
not  exceeded 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  system: 

Storage:  Vehicle  Registration  File  is  »,card  file    POV  records  are 
in  file  folders    Files  of  the  vanous  categones  of  POV  are  on  com 
puter  pnntouts. 

Retricvability:  All  records  are  filed  alphabetically.  In  addition  the 
files  on  the  categones  of  POV  are  also  retrieved  by  license  plate 
number 

Safeguards:  All  records  are  maintained  in  areas  accessible  only  to 
personnel  working  with  POV  dunng  normal  duty  hours  After  duty 
hours,  records  are  kept  in  a  room  locked  by  a  double  lock  with 
secunty  guards  in  the  compound  area. 

Retention  and  disposal:  POV  Record  Folders  and  Vehicle  Regis- 
Ualion  File  are  retained  for  5  years.  All  computer  printouts  are  up- 


dated   monthly    and    contain    information    only    on    vehicles    of    in- 
dividuals currently  residing  in  Thailand. 

System  manager(s)  and  address:  Commander. 

I  SMACTHAI/Chief.  Joint  US  Military   Advisory  Group.  Thailand 
(JI'SMAdrHAli.  APO  San  Francisco.  CA  96346 

Notification  procedure:  Information  may  be  obtained  from 
APO  San  Francisco.  CA  96346 
Telephone    98V276S 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQ  USMACTHAI.  POV  Office.  JI  1.  APO  San 
Francisco,  CA  %346 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  US 
Government  ID  card  for  identification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  ^40-21 

Record  source  categories:  Information  is  obtained  from  individuals 
and  messages 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0509  20al  SVtA(  THAI 
System       name:       "^  1)9  20       Ration       ("ontrol/Commissary/Cosmetic 
Purchase  File 

.System  location:  Primary  System  United  States  (US)  Military 
Assistance  Command.  Thailand/Joint  US  Military  Advisory  Group, 
Ihailand  (USMACTHAI/JUSMAGTHAI).  Jl  I  Ration  Control, 
Army  Post  Office  <AP0)  San  Francisco,  CA  96346 

Decentralized  copies:  The  Major  Items  Ration  Control  Printout 
will  be  maintained  also  by  the  1  h.iiland  Field  Office.  US  .^rmy 
Cnminal  Investigation  Command  (USACIDCt.  APO  San  Francisco. 
CA  96346.  the  AFOSl  Dist  51.  APO  San  Francisco.  CA  96346; 
Provost  Marshall  Office.  AITN:  MPI,  APO  San  Francisco.  CA 
%346;  and  each  Ration  Control  Account  in  Ihaihind  The  ration 
control  registers  (MACT  Form  128)  will  be  maintained  by  each  in- 
dividual ration  control  account  in  Thailand  Ration  control  register 
(MACT  Form  57)  is  also  maintained  by  the  Southeast  Asia  Treaty 
Organization  (SEATO)  and  the  American  Embassy  in  Thailand  The 
Duty-Free  Inspection  File  will  also  be  maintained  by  MACTHAl 
SLE,  ATTN:  Customs  Branch.  APO  San  Francisco,  CA  96346  and 
by  individual  commanders  throughout  Thailand. 

Categories  of  individuals  covered  by  the  system:  The  major  ration 
control  pnntout  apphes  to  any  individual  who  makes  a  purchase  in 
any  Thailand  Regional  Exchange  (TRE)  facility  of  a  major 
household  appliance  (stove,  regngerator.  freezer,  clothes  washer, 
clothes  dryer,  air  conditioner),  and  items  listed  on  the  MACT  Form 
81  (Major  Ration  Card)  or  a  single  item  over 

100.00. 

The  cosmetic  printout  applies  to  an  individual  who  makes  a 
cosmetic  purchase  of 

5  GO  or  more  in  any  TRE  facility. 

The  commissary  printout  applies  to  any  individual  possessing 'a 
MACT  Form  36S  (Sponsor),  or  MACT  Form  36D  (Dependent)  ra- 
tion card  who  makes  a  purchase  in  the  TRE  commissary 

The  Post  Exchange  (PX).  Commissary,  Class  VI  Questionnaire 
file  applies  to  any  Department  of  Defense  (DOD)  or  Department  of 
State  (DOS)  individual  or  dependent  residing  in  Thailand  who 
desires  access  to  TRE  facilities 

The  PACEX  catalog  purchase  file  applies  to  any  individual  resid- 
ing in  Thailand  who  purchases  a  major  rationed  item,  as  listed  in 
the  major  ration  control  printout. 

Any  individual  receiving  a  ration  card  will  be  listed  on  the  Ration 
Control  Registers. 

The  Duty-Free  Inspection  File  applies  to  all  individuals  who 
move  household  goods  and/or  hold  baggage  out  of  Thailand  at  US 
Government  expense. 

Categories  of  records  in  the  system:  Major  Item  Ration  Control 
Printout  Normally  updated  quarterly  The  master  file  is  used  to 
produce  the  following  reports  listing  on  an  as  required"  basis  of  all 
major  TRE  purchases  made  by  an  individual. 

The  commissary  pnntout:  Produced  on  a  monthly  basis.  This 
printout  IS  used  to  produce  a  listing  of  individuals  overspending 
their  monthly  dollar  amount  in  the  commissary. 

The  PX,  Commissary,  Class  VI  Questionnaire  file  Normally  up- 
dated monthly  It  is  used  to  issue  ration  control  cards  on  a  semian- 
nual  basis;  record   all  requests  for  supplemental   purchases,   items 
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under  control  of  the   MACT   Form    120,   and   major  household  ap 
pliance  purchases 

PACEX  catalog  purchase  file  Normally  updated  quarterly.  It  is 
used  to  produce  a  listing  of  all  items  purchased  by  an  individual 
fmm  PACEX  on  an    as  required'  basis 

Ration  Control  Registers  are  produced  seminannually  and  are 
used  for  control  of  MACT  Forms  36S.  36D.  36U.  81  and  57 

Duty-Free  Inspection  File  is  updated  daily  and  is  used  to  provide 
information  on  proper  disposition  of  duty  free  merchandise 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  All  systems  arc  used  to 
assist  mihtary  police  (MP)  I  SACIDC,  OSI.  and  MACTHAIJI  in 
preventing  blackm:irkct  activities  in  Thailand,  to  prcilude  in 
dividudls  who  have  had  their  ratun  control  privileges  suspended  m 
revoked  from  using  US  duty  free  outlets  in  Thailand  to  comply 
with  the  Royal  Th.n  (ioveinmcni's  reqinn-ment  that  adequate  con- 
trols be  in  effect  on  the  sale  of  dutvfree  merchandise;  lo  comply 
with  USMACTHM  Regulation  60-1  in  adequately  controlling  ration 
cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Major  Ration  Control  Pnntout  is  stored  on  computer 
paper  at  USMACTHAI  Ration  Control  Office,  USACIDC  office, 
and  OSI  office  Commissary,  Cosmetic,  Master  81,  PACFX  prin 
tout  are  stored  on  computer  paper  at  the  USMACTH.M  Ration 
Control  Office  The  PX.  Commissary  and  Class  VI  file  and  Dut> 
Free  Inspection  File  are  stored  in  file  folders  and  maintained  at  the 
Installation  Ration  Control  Office 

Retricvability:  Information  on  the  printouts  is  retrieved  by  social 
secunty  number  (SSN).  and  by  Ration  Control  Unit  Number  Infor- 
mation on  PX,  Commissary.  Class  VI  file  is  retrieved  by  Name  and 
Unit  Information  on  Duty-Free  Inspection  File  is  relncved  by 
Name 

Safeguards:  All  systems  arc  controlled  by  the  Ration  Control  Of- 
ficer and  information  is  released  only  to  individuals  working 
directly  with  ration  control  and  on  a  need-to-know  basis.  All 
systems  are  kept  in  locked  cabinets  in  locked  rooms  after  duty 
hours. 

Retention  and  disposal:  An  individual's  record  is  maintained  in  all 
systems  as  long  as  the  individual  is  stationed  in  Thailand  and  for  a 
period  of  6  months  after  his  departuie.  Because  the  major  ration 
Item  control  pnntout  is  updated  quarterly,  individual  records  arc 
deleted  only  4  times  a  >ear.  Individual's  records  in  commissary  and 
cosmetic  computer  pnntouts  are  maintained  for  a  period  of  5 
months.  Individuals  are  automatically  dropped  from  the  printouts 
when  they  are  no  longer  in  Thailand  to  make  duty-free  purchases. 
When  a  record  is  no  longer  needed  it  is  shredded. 

System  manager(s)  and  address:  Commander  USM.^CTHAI/Chicf 
JUSMAGTHAl,  APO  San  Francisco.  CA  96346. 

Notification  procedure:  Information  may  be  obtained  from; 
USMACTHAI  Ration  Control  Office.  Jl-I 
APO  San  Francisco,  CA  96346 
Telephone:  985-2277 
Record   acce.ss   procedures:    Requests   from    individuals   should   be 
addressed    to     HQ.    USMACTHAI,    Ration    Control    Office.    JI-1. 
APO  San  Francisco,  CA  96346. 

Wntten  requests  should  contain  the  full  name  of  the  individual, 
SSN,  and  Ration  Control  Account  Number. 

For  personal  visits,  the  individual  should  be  able  to  provide 
identification  and  ration  card. 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions arc  contained  in  AR  340-21. 

Record  .source  categories:  Application  and  related  forms  from  the 
individual  requesting  ration  control  privileges  in  Thailand. 
Systems  exempted  from  certain  provisions  of  th«  act:  NONE 
A05(».20bUSMACTHAI 
System  name:  509  20  Alphabetical  Roster  (Thailand) 

System  location:  Headquarters,  United  States  Military  Assistance 
Command  ThaUand  (USMACTHAI)  and  Joint  United  Slates  Mih- 
tary Advisory  Group,  Thailand  (JUSMAGTHAl).  Army  Post  Office 
(APO)  San  Francisco  96346. 


Categories    of    individuals    covered    by    the    system:    Military    and 
civilian  US  National  personnel  assigned  to 

USMACTHAI/JUSMAGTHAI    and    the    US    Embassy,    Thailand, 
who  are  authonzed  duty  free  pnvileges  by  the  Thai  government. 

Categories  of  records  in  the  system:  File  consists  of  punched  cards 
prepared  from  paper  forms  Multiple  copies  of  the  entire  system 
are  produced  by  photo-offset  process  The  information  stored  in 
eludes:  Name,  rank  or  grade,  social  secunty  number  (SSN),  branch 
of  service,  duty  section,  date  of  rank  if  mihtary.  number  of  depen- 
dents in  Thailand,  date  eligible  to  return  from  overseas,  dutv  phone 
number,  quarters  phone  number,  wife's  first  name  (rf  in  Thailand), 
individual's  dale  of  birth,  and  local  address. 

Authority  for  maintenance  ol  the  system:  TiUe  5  II  S  C  ,  Section 
301  and  US-Thai  agreements 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  siirh  uses:  US  Community  For 
notification  to  the  1  h.ii  governmenl  of  those  individuals  eligible  for 
duty  free  importation  of  household  goods  and  privately  owned 
autos  For  locating  individuals  eligible  for  duty  free  importation  of 
household  goods  and  pnvately  owned  autos  For  locating  in- 
dividuals on  routine  and  emergency  matters  Often  used  for  mail 
distribution,  for  forwarding  addresses,  and  as  a  recall  list  May  be 
used  as  a  social  roster  for  various  official  and  nonofficial  functions, 
and  for  social  reference 

Thai  government:  For  monitoring  and  control  of  duty-free 
pnvileges  extended  to  a  segment  of  the  U'S  Community 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Punch  cards  in  card  files 
Printed  paper  rosters  in  booklet  form. 

Retricvability:  Category  (military  or  civilian),  then  alphabetically 
by  last  name  of  individual. 

Safeguards:  Records  filed  in  areas  accessible  only  to  authonzed 
personnel.  Source  documents  destroyed  by  shredding 

Retention  and  disposal:  Cards:  As  long  as  named  individual  is 
eligible  for  duty-free  privileges 

Printed  copies:  Cut  off  monthly  and  destroyed  by  shredding 
System  managcr(s)  and  address:  Commander. 

USMACTHAI/JUSMAGTHAI.  APO  San  Francisco  96346. 
Notification  procedure:  Apply  to  SYSMANAGER. 
Record  access  procedures:  Apply  to  SYSMANAGER. 
Requests    for    informaUon    should    include    full    name,    category 
(military  or  civilian),  and  SSN. 

For  personal  visits  suitable  military  identification  or  other  means 
of  identification  normally  accepted  in  the  transaction  of  business  is 
required. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  AR  340-21  >^^ 

Record  source  categories:  Individual  concerned  and  official 
records  of  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0509.21aDAPE 
System  name:  509  21a  Local  Criminal  Information  Files 

System  location:  Records  are  maintained  at  the  installation  initiat- 
ing or  collecting  the  documents  Official  mailing  addresses  arc  in 
Department  of  Defense  (DOD)  directory  in  the  Appendix, 

Categories  of  individuals  covered  by  the  system:  Any  citizen  or 
group  of  citizens  who  is  suspected  or  involved  in  criminal  activity 
directed  against  or  involving  the  United  Sutes  Army. 

Categories  of  records  in  the  system:  Files  contain  reports  and  sup- 
porting documents  of  crimmal  activity  directed  against  or  involving 
the  US  Army 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  SEction 
3012(g) 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Local  criminal  informa- 
tion files  contain  reports  of  criminal  activity  to  include  methods  of 
operation  received  from  individuals  or  agencies  and  documents 
acquired  pursuant  to  receipt  of  such  reports.  Informa'ion  is 
acquired  to  identify  individuals  or  groups  of  individuals  in  an  effort 
to  anticipate,  prevent  or  monitor  possible  criminal  activity  directed 
against  or  involving  the  US  Army;  to  enable  agency  officials,  com- 


FEDERAL   REGISTER,   VOL.    42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


:i0506 


PRIVACY   ACT   ISSUANCES 


tnanders.  or  civil  chminal  justice  agencies  to  meet  their  responsi- 
bilities   regarding    the    maintenance    of    discipline,    law    and    order 
through  investigation  and  possible  cnminal  prosecution,  civil  court 
action,    or    regulatory    order     Routine    users    within    the    agency    in- 
clude    commanders   in   exercising   their   authonty   under   the   provi- 
sions of  Title  10  and  18.  IIS  Code;  persons  designated  by  the  com 
mandcr  to  assist  in  carrying  out  his  responsibilities,  i  e  .  staff  judge 
advocate,  investigating  officers  appointed  in  accordance  with  Arm\ 
regulations.       US       Army       Cnminal       Investigation       Command 
(US.ACIDC).   military   intelligence  personnel   in  those   incidents   in- 
volving possible  or  actual  sabotage  or  espionage:  and  other  persons 
or  agencies  having  a  need  for  such  information,  eg  .  law  enforce 
ment  personnel  of  other  Armed  services  when  such  service  person- 
nel or  property  are  involved    Acquired  information  falls  within  their 
junsdiction  or  concurrent  jurisdiction  is  applicable     These  include 
Federal  Bureau  of  Investigation.  Drug  Knforcement  Administration. 
I'S  Customs   Service.   Bureau  of  Alcohol.   Tobacco  and   Firearms, 
local  law  enforcement  agencies;  and  in  oversea  areas,  host  govern 
ment  law  enforcement  agencies 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Kile  alphabetically  by  name,  or  by  any  category  of 
information  contained  therein  A  cross-reference  index  may  be 
maintained 

Safeguards:  Only  authonzed  personnel  have  access  to  files 
Physical  jecunty  measures  include  loclted  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
piersonnel 

Retention  and  disposal:  Destroyed  upon  supersession,  ob- 
solescence, or  deactivation  of  the  related  command 

Syftcm  inanager(s)  and  address:  Deputy  Chief  of  Staff  for  Person 
nel.  Headquarters,  Department  of  the  Army,  Washington.  DC 
20^10 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  Sec  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  USACIDC  personnel  and  special  agents,  informants, 
various  DOD.  Federal.  State  and  local  investigative  and  law  en- 
forcement agencies,  departments  or  agencies  of  foreign  govern- 
ments, and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  System  Manager 

A060l.08aDAAG 

System  name:  601.08  Club  Management  Personnel  Files 

System  location:  Headquarters.  Department  of  the  Army  (HQDAt 
(DaAGCMT-CS).  Washington.  DC  20114 

Categories  of  Individuals  covered  by  the  system:  Personnel  who 
have  applied,  are  employed  by.  assigned  to,  or  were  employed  by 
the  Army  Club  System. 

Categories  of  records  in  the  system:  Request  for  intelligence 
Agency  dossier  check  copies  of  the  individual  applications,  together 
with  letters  of  recommendation.  Enlisted  Club  Management  Career 
and  Development  Program  apphcations  for  award  of  Primary  Mili- 
tary Occupational  Specialties  (PMOS)/00J50  and/or  021 A  Data  re 
port,  qualification  record,  determination  of  moral  eligibility  and 
waiver  of  disqualifications:  educational  transcripts,  reliefs,  com- 
ponent: awards,  releases,  transfers  and  other  mibtary  service  data, 
transmittal  letters;  control  cards  and  related  documents  Informa 
tional  paper  and  card  files  on  officers,  warrant  officers,  enlisted 
personnel  and  civilians;  training  information,  general  personnel 
printouts  of  officer,  warrant  officer  and  enlisted  temporary  duty  or 
ders;  copies  of  assignment  instructions;  PMOS  00J50,  021  A,  and 
Specialty  Skill  Identifier  Code  43;  letters  of  recommendation  on 
Club  personnel,  military  personnel  information  files,  recommenda- 
tions for  award:  letters  of  welcome,  orders,  and  letters  of  repn- 
mand;  extracts  of  results  of  U.S  Army  Criminal  Investigation  Com- 
mand/Intelligence Agency  Records  check  on  mihtary  personnel 
only;  training  information  and  letters  of  commendation. 

Authority  for  maintenance  of  the  system:  Title  10  U.S C,  .Section 
3012. 


Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  arc  used  to 
facilitate,  recruit,  select,  appoint,  assign,  pay.  evaluate,  rccogni/e. 
discipline,  train,  develop,  and  separate  individuals:  and  execute 
managerial  and  supervisory  functions 

Policies  and  practices  (or  storing,  retrieving,  acces.slng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards  in  cardex  files 

Retrievabillty:  By  last  name,  social  security  number  (SSN),  or 
other  personal  idcntifici 

Safeguards:  Storage  area  restricted  to  au!hori/ed  personnel  and 
documents  treated  as  if  they  were  For  Official  Use  Onl> 

Retention  and  disposal:  Records  are  held  for  the  period  of  proba- 
bility of  use,  then  retained  in  records  holding  area  for  a  safety 
period  and  subsequently  destroyed 

System  manager(s)  and  address:  The  .\djutant  General.  HQDA. 
The  Pentagon.  Washington.  DC  20.^10 

Notification  procedure:  Information  mav  be  obtained  from  HQDA 
(DAAG  CMT  est.  Washington.  DC  20.M4 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAAti  CMT-CS).  Washington,  DC  20^14 
Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  infi>rmation/records  sought,  and  any  identifying 
numbers  such  as  SSN  For  personal  visits,  the  individu.ils  should 
be  able  to  provide  acceptable  identification,  such  as  dnvcf's 
license,  employing  offices,  identification  card  and  furnish  verbal  in- 
formation that  can  be  vcnfied 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  the  records  and  appealing  initi.il  determinations  may  be 
obtained  from  .Army  Regulation  140-21 

Record  source  categories:  .Apphcant  or  employee  prepared  or  in- 
troduced documents,  statements,  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records:  officially  generated  documents  noting  actions  or  events  af- 
fecting employment  .ind/or  pay 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A060J.05aOALO 
System  name:  603  05  Manpower  Utibzation  Reporting  System 

System  location:  United  States  Army  Logistics  Evaluation  Agen- 
cy (USALEA).  New  Cumberland  Army  Depot.  New  Cumberland, 
PA  17070 

Categories  o(  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military 

Categories  of  records  in  the  system:  A  record  by  individual  of 
manhours  utilized  by  project/function  work  category. 

Authorilv  (or  maintenance  of  the  svstem:  Title  5  USC.  Section 
301. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  To  provide  management 
a  statistical  report  by  individual  application  of  the  manhours  costs 
expended  on  assigned  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes 

Retrievabillty:  By  social  security  number,  project  number  or 
function-work  category. 

Safeguards:  Records  are  maintained  m  areas  accessible  only  to 
authonzed  individuals 

Retention  and  disposal:  Source  documents  are  keypunched  in 
order  to  update  permanent  magnetic  tape  Source  documents  are 
destroyed  after  1  week.  Magnetic  tape  is  retained  until  system  is  no 
longer  required 

System  manager(s)  and  address:  Chief,  Administration  and 
Management  Office.  USALEA 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USALEA 

ATTN:  DALO  LEM 
New  Cumberland  Army  Depot 
New  Cumberland.  PA  17070 
Telephone    Area  Code  717/781-6002 
Record     access     procedures;     Written     requests     for     information 
should  be  addressed  to: 
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Commander 
USALEA 
ATTN;  DALO  I  EM 

New  Cumberland  Army  Depot  New  Cumberland.  PA  17070 
Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Daily  time  utilization  reports  submitted 
by  individual 

Systems  exempted  (rom  certain  provbions  of  the  act:  None 

A0«O6.07aDAIG 
System  name:  60<)  07  Safety  Award  Files 

System  location:  Decentralized  maintenance:  .Safety  Offices  at  all 
levels  of  command  including  Department  of  the  Army  (D,^l.  Major 
Command  and  installation  level. 

Categories  o(  individuals  covered  by  the  system:  Any  V>.\  milita- 
ry/civdian  personnel  who  have  received  or  who  have  been  con- 
sidered for  an  award  for  accomplishments  in  the  safety  field,  ie  . 
operators  of  Army  motor  vehicles/equipment,  and  other  .deserving 
individuals 

Categories  o(  records  in  the  system:  File  contains  approved 
requests,  orders,  certificates,  citations,  disapproved  requests  and 
similar  or  related  documents  reflecting  the  consideration  and  selec 
lion  of  individuals  for  recognition  of  outstanding  effort  and 
achieve-  ment  in  the  prevention  of  accidents  Automated  file  con- 
sists solely  of  Broken  Wing  Award  data 

Authority  (or  maintenance  o(  the  system:  Pub    L.  91-596.  Section 
19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2.  Ex 
ecutive  Order  11807.  Occupational  Safety  and  Health  Programs  for 
Federal  Employees 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
rica  o(  users  and  the  purposes  o(  such  uses:  Safety  Offices  at  all 
levels  of  command  including  DA,  Major  Command  and  installation 
level  use  documents  in  this  file  for  history  of  outstanding  individual 
effort  and  achievement  in  the  prevention  of  accidents.  The  file  is 
used  to  evaluate  the  need  for  additional  awards  for  outstanding  in- 
dividuals 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diapoalng  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Portions  of  Broken  Wing  Award  files  are  maintained  on  com- 
puter magnetic  tape  at  the  United  States  Army  Agency  for  Aviation 
Safety,  Ft  Rucker.  AL  36362 

Retrievabillty:  File  is  arranged  by  lime  interval  such  as  by  month, 
quarter,  year,  as  required,  for  promotion  of  accident  prevention. 
within  time  interval,  documents  are  filed  alphabetically  by  the  last 
name  of  award  recipient. 

Safeguards:  Buildings  are  kept  locked,  and  records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened  and  trained. 

Retention  and  dbposal:  Office  performing  award  selection  respon- 
sibility: Permanent 
Recipient  offices:  Permanent 

All  other  offices:  Destroyed  after  2  years,  or  on  discontinuance, 
whichever  is  first. 

System    maBagcr(t)    and    address:     Army    Director    of    Safety, 
Headquarters,   DA,  (HQDA),  Office  of  the  Inspector  General  and 
Auditor  General,  Washington.  DC  20310. 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAIG  SD) 
Room  1D7I3 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAIG-SD),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of 
recipient,  date  and  location  of  award  presentation,  current  address, 
and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as  driver's  license  or  employing  office 
identification  card. 

Contesting  record  procedures:  The  Army's  rule  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 


Record  source  categories:  Documents  supporting  outstanding  ef- 
fort and  achievement  in  accident  prevention  such  as  accident  histo- 
ry, dnver  record,  efforts  made  in  safely  promotion  and  education 
as  supplied  by  the  applicable  unit,  are  used  toward  the  completion 
of  the  award  process 

Systems  exempted  from  certain  provbions  o(  the  act:  None 
AO«07.0IbDAlG 
System  name:  607  01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 

System  location:  Primary  System  US  Army  Agency  for  Aviation 
Safety  (USAAAVS).  ATTN    IGAR-DP.  Ft  Rucker.  AL  36362 

Decentrahzed  Segments  Safety  Offices  at  all  levels  of  command 
including  Department.  Major  Command  and  installation  level 

Categories  o(  individuals  covered  by  the  system:  Documents 
describing  Army  accidents  are  maintained  with  personnel  identifica- 
tion when  the  following  categories  of  persons  arc  involved  in  Army 
accidents:  Active  Army  military  personnel.  Army  civilian  em- 
ployees; Army  Reserve;  Army  Reserve  Officers  Training  Corps 
under  Army  supervision;  Army  National  Guard,  Army  contractor 
employees  working  on  an  Army  installation.  Non-US  citizen  Army 
employees  both  direct  and  indirect  hire;  Other  persons  not  engaged 
in  normal  activities  of  an  Army  installation  or  activity  not  specifi- 
cally defined  as  a  separate  category  such  as  persons  paid  from 
nonappropriated  funds,  visitors  to  an  installation,  local  residents, 
personnel  of  other  agencies  and  services,  foreign  military  students, 
dependents,  and  government  and  contractor  employees  injured  on 
post  in  activities  outside  their  employment  duties,  individuals  off- 
post  involved  in  ai-cidents  incident  lo  Army  operation. 

Categories  o(  records  in  the  system:  File  contains  all  pertinent  and 
relevant  information  relating  to  Army  accidents,  but  excludes  air- 
craft accident  reports 

Authority  (or  maintenance  of  the  system:  Pub.  L.  91-5%,  Section 
19.  Occupational  Safety  and  Health  Act  of  1970:  and  Section  2.  Ex- 
ecutive Order  1180'.  Occupational  Safety  and  Health  Programs  for 
Federal  Employees 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Information  is  gathered 
and  maintained  solely  for  accident  prevention  purposes  Users  are 
Department  of  the  Army  personnel  (military  or  civihani  tasked  with 
analyzing  and  improving  the  Army  Safety  Program  Various  De- 
partment of  Defense  agencies,  the  Department  of  Labor,  and  ap- 
plicable civilian  organizations,  such  as  the  National  Safety  Council 
are  furnished  categories  of  data  (not  by  name)  for  use  in  a  com- 
bined effort  of  accident  prevention 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  o(  records  in  the  system: 

Storage:  Paper  records,  computer  magnetic  tapes,  magnetic  disks 
and  microfdm 

Retricvability:  By  date.  locaUon.  and  type  of  accident  involved 
In  rare  instances  it  may  be  retrieved  by  individual's  last  name  and 
social  security  number  (SSN)  in  addition  to  other  necessary  infor- 
mation. 

Safeguards:  Information  is  coded,  located  m  locked  rooms,  ac- 
cessed by  authorized  personnel  only  Only  Major  Army  Command 
Safety  Data  Managers  and  the  SYSMANAGER  are  allowed  access 
to  the  records. 

Retention  and  dbposal:  Office  performing  Army-wide  staff 
responsibility  for  safety  function  and  reviewing  offices  at  lower 
echelons:  destroyed  after  5  years. 

USAAAVS:  Permanent  Retired  to  Washington  National  Records 
Center  on  discontinuance 

Offices  initialing  reports  and  investigations:  destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first 

System     manager(s)     and     address:     Army     Director     of     Safety 
Headquarters,  Department  of  the  .Army  (HQDA),  Office  of  The  In- 
spector General  and  Auditor  General.  Washington.  DC  20310 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAIG  SD) 
Room  1D713 
Pentagon 

Washington.  DC  20310 
Telephone    Area  Code  202/695-7291 
Record     access     procedures:     Written     requests     for     information 
should  contain  full  name.  SSN,  when  and  where  accident  occurred, 
and  type  of  accident 
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PRIVACY   ACT   ISSUANCES 


Individuals  should  contact  Commander.  USAAAVS,  Ft  Rucker, 
A I   ?6162 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  i  e  .  dnver's  license,  employment  ID.  or 
other  document  which  displays  photograph/name/SSN/address/or 
physical  charactcnsiicN  to  adequately  identify  the  visitor 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  catexorics:  Documents  originating  at  vanous  Army 
command  levels,  which  include  reports  of  accident,  injury,  fire, 
morbidity,  military  pobce  traffic  accident  investigations,  casualty, 
individual  sick  shps.  serious  incident  reports,  operator's  reports  of 
motor  vehicle  accidents,  and  marine  casualty  reports 

Systems  exempted  (rom  certain  provisions  of  the  act:  None 

A0«08.04aDASG 
System  name:  608  04  Radiation  Incident  Case  Files 

System  location:  Primary  System  Health  and  Fnvironmcnl  Divi 
sion.  Health  Care  Directorate.  The  Surgeon  General's  Office. 
Washington.  DC  20310 

Caleforics  o(  individuals  covered  by  the  system:  All  Army  person- 
nel, mihtarv  and  civilian,  overexposed  to  hazards  of  loni/ing  and 
non-ionizing  radiation 

Calefortcs  of  records  in  the  system:  FUc  contains  documents  re- 
lated to  tnvestigaUng  and  reporting  cases  of  overexposure  of  in- 
dividuals to  ionizing  and  non-ionizing  radiation,  including  personnel 
dosimetry  results,  reports  of  film  badge  readings  and  similar  and  re- 
lated documents,  and  analysis  of  biological  specimens,  whole-body 
counts,  eye  examinations,  and  similar  or  related  documents 

Authority  for  maintenance  of  the  system:  10  CFR;  Pub    L    91-596; 

Executive  Order  I  180" 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uaes:  Health  and  Environment 
Division.  The  Surgeon  General's  Office:  To  identify  and  correct 
unsafe  working  conditions,  provide  data  for  use  in  possible  sub- 
sequent htigation,  and  determine  whether  individual  should  be  per- 
mitted to  continue  to  work  in  a  radiation  environment 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrlevabllity:  Filed  alphabetically  by  name  in  approved  user 
fUes 

Safeguards:  Building  employs  security  guards  Records  arc  main- 
tained   in    area    accessible    only    to   authonzed    personnel   who   are 

properly  screened 

Retention  and  disposal:  Permanent;  cut  off  on  completion  of  the 
investigation  or  operation    Destroyed  after  30  years 

System  manager(s)  ^n6  addreas:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army,  (HQDA),  The  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Information  may  be  obtained  by  wntten 
request  to: 

HQDA  (DASG-HCH) 
The  Pentagon 
Washington.  DC  20310 
Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice  of  The   Surgeon   General,    Department   of   the   Army   (DASG- 
HCH),  Washington.  DC  20310 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Interview  with  individual,  medical 
records;  reports  of  investigation 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0«O9.01aOASG 
System  name:  609  01  Individual  Radiation  Protection  Files 

System  location:  Pnmary  System:  Army  installation  of  the  in- 
dividual's assignment  where  his  personnel  files  are  maintained. 

Decentralized  Segments:  Office  of  the  Radioisotopes  Committee 
at  selected  Army  medical  treatment  facilities  at  Lexington  Blue 
Grass  Army  Depot,  Lexington.  KY  and  Sacramento  Army  Depot. 
Sacramento,  CA. 


Categories  of  individuals  covered  by  the  system:  All  Army  person- 
nel, military  and  civilian,  occupationally  exposed  to  hazards  of 
ionizing  radiation 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  the  training,  experience  and  certification  to  handle 
sources  of  ionizing  radiation,  external  exposures  to  ionizing  radia- 
tion, including  personnel  dosimetry  results,  reports  of  film  badge 
readings,  and  similar  and  related  documents,  and  internal  exposures 
to  radioactive  materials  including  analysis  of  biological  specimens, 
whole-body  counts,  and  similar  or  related  documents 

Authority  for  maintenance  of  the  system:   10  CFK   35:   10  CKK   20. 

Title  44  V  S  C  .  Section  MOl;   Iitlc  ^  V  S  C  .  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  insure  that  the  in- 
dividual IS  qualified  to  perform  duties  which  require  handling 
radioactive  materials 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'.ipcr  records  and  films  in  film  packets 

Retricvability:  Alphabetically  in  installation  personnel  records  and 
by  name  in  approved  user  files,  personnel  dosimetry  files,  and  per- 
sonnel bioassay  files 

Safeguarfls:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Approved  user  listing  files  Retained  5 
years  after  leassignment.  transfer  or  separation  of  individual 

Personnel  Dosimetry  files:  Permanent  Processed  film  indicating 
normal  exposure  is  retained  *>  years  after  evaluation  and  recorded 
on  permanent  records. 

Personnel  Rioassay  files:  Permanent  medical  records 
System  manag«r(s)  and  address:  The  Surgeon  General.  Headquar- 
ters,  Department   of   the   Army   (HQUA).   The   Pentagon,   Washing- 
ton, DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to. 

HQDA  (DASG-AOM) 
Room  2D453 
The  Pentagoh 
Washington.  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General,  HQDA  (DASG-AOM).  Room  2D453, 
The  Pentagon,  Washington.  DC  20310 

All  requests  should  be  wntten  since  files  are  not  stored  in 
HQDA  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  will  he  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  written 
request 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Wntten  application  from  the  individual 
requesting  ac-css 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A061t.05aDAAG 
System  name:  61 1  05  Individual  Gravesite  Reservation  Files 

System  location:  Primary  System:  Cemetery  Division.  Memorial 
Affairs  Directorate.  The  Adjutant  General  Center  TAGCEN) 

Decentralized  Segments  Arlington  National  Cemetery.  Arlington, 
VA  22211;  Soldiers'  Home  National  Cemetery,  21  Harewood  Road. 
NW.  Washington.  DC  20011.  and  Army  post  cemeteries. 

Categories  of  individuals  covered  by  the  system:  Active  and  former 
Armed  Forces  personnel  and  non-service-connected  dependents 

Categories  of  records  in  the  system:  File  contains  records  of 
gravesite  reservations  (Department  of  the  Army  (DA)  Forms  2121) 
in  Army  national  cemetenes  and  Army  post  cemeteries  DA  Form 
2121  contains  reservee's  address,  number  of  grave  and  section 
reserved,  and  military  service  and  reservation  data  of  service-con- 
nected member 

Authority  for  maintenance  of  the  system:  Title   10  U.S.C.,  Section 

J012. 
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Routine  uacs  of  records  maintained  in  the  tysleoi,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Cemetery  Division:  To 
maintain  official  records  of  individuals  holding  gravesite  reserva- 
tions in  Army  national  cemeteries  and  post  cemeteries  made  pnor 
to  establishment  of  the  one-gravesite-per-family-unit  policy  in  1961 
Records  are  used  in  the  conduct  of  gravesite  reservation  2-year  and 
5-year  surveys  and  to  respond  to  general  inquiries  from  individuals 
holding  gravesite  reservations 

Army  national  cemeteries  and  post  cemeteries:  To  maintain 
duplicate  records  of  individuals  holding  gravesite  reservations 

Policies  and  practices  for  storing,  retrieving,  nccesaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Alphabetically  by  last  name  of  rescrvee. 

Safeguards:  Building  employs  security  guards.  Records  arc  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained 

Retention  and  disposal:  Records  are  destroyed  when  gravesite 
reservation  is  utilized  or  officially  cancelled. 

System  manager(s)  and  address:  Assistant  Secretary  of  the  Army 
(Civil  Works),  DA.  The  Pentagon.  Washington,  DC,  or  Director. 
Memorial  Affairs  (TAGCEN),  DA.  Forrestal  Building,  Washington, 
DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 
DA,  Memorial  Affau^s  Directorate  (TAGCEN) 
Room  7F  057 
Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-0876 

Record   access  procedures:    Requests   from    individuals   should    be 
addressed  to:  Director,  Memonal  Affairs  (TAGCEN),  DA.  ATTN 
DAAG-MEC,   Room   7F  057,   Forrestal   Building,   Washington.   DC 
20314. 

Wntten  requests  for  information  should  contain  reservee's  full 
name  and  name  of  service  member,  rank,  and  date  of  death.  Visits 
are  limited  to  Cemetery  Division  (DAAG-MEC),  Forrestal  Building, 
Washington,  DC  20314 

Coatcatlng  record  procedure*:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
the  Memorial  Affairs  Directorate  (TAGCEN),  ATTN:  DAAG- 
MEC.  Washington,  DC  20314 

Record  source  categories:  Information  obtained  from  next-of-kin 
and  DA  Forms  2122  and  2123 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AM12.01aOASG 
System    name:    61201     Drug    Abuse    Testing    (Random    Selection) 
System 

System  location:  Management  Information  Systems  Office, 
AFZT-IS,  I72d  Infantry  Brigade  (AK),  Ft  Richardson,  AK  99505. 

Categories  of  Individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel  25  years  of  age  and  younger. 

Categories  of  records  in  the  system:  System  contains  name,  rank. 
social  security  number  (SSN),  and  unit  of  assignment  of  personnel 
subject  to  selection. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Directorate  of  Personnel 
and  Community  Activities:  To  randomly  select  personnel  for  drug 
abuse  testing  and  thereby  identify  potential  drug  abusers  through 
the  laboratory  analysis  of  unne  specimens. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C, 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Magnetic  tape. 


Retricvability:  SSN. 

Safeguards:  Data  system  is  secured  in  a  locked  vault  Access  to 
data  storage  area  is  confined  to  authorized  personnel  Distribution 
of  printouts  identifying  individuals  selected  for  testing  is  deter- 
mined by  the  Commander  Data  may  be  retneved  only  upon  ihe 
specific  request  of  the  Director  of  Personnel  and  Community  Ac- 
tivities 

Retention  and  disposal:  Upon  reassignment  or  change  in  age 

System  manager(s)  and  address:  Director  of  Personnel  and  Com- 
munity Activities.  1 72d  Infantrv  Brigade  (AK).  Ft  Richardson.  AK 
99505 

Notification  procedure:  Requests  for  information  may  be  obtained 
from: 

Commander 

I72d  Infantry  Bngade  (AK) 

ATTN    AFZT  PA  A  (ADCO) 

Ft  Richardson.  AK  9V505 
Personnel  requesting  information  will  be  required  to  provide  age 
and  whether  or  not  they  are  currently  on  active  military  duty. 
Requester  may  visit  following  office  for  information: 

Alcohol  and  Drug  Abuse  Branch 

Room  129 

Building  1 

Ft  Richardson,  AK  99505  ^_ 

Record  access  procedures:  Information  may  be  obtained  from: 

Commander 

|72d  Infantrv  Brigade  (AK) 
ATTN    AFZT  PA  A(ADCO) 
Ft  Richardson,  AK  9950*; 
Contesting    record    procedures:    1  he    Army's    rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personnel  records  maintained  by  the 
Adjutant  General.  1  ""20  In-  fantry  Brigade  (,^K) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0614.01aNt;B 
System  name:  614.01  Equal  Opportunity  Investigative  Files 

System  location:  Equal  Employment  Opportunity  Branch,  Na- 
tional Guard  Bureau.  NGB  EO,  Nassif  Building.  Room  ^01,  5611 
Columbia  Pike.  Falls  Church.  VA  22041 

Categories  of  individuals  covered  by  the  system:  .Ml  National 
Guard  Technicians  and  military  members  who  have  filed  complaints 
of  discnmination  and  those  National  Guard  Technicians  and  milita- 
ry members  who  are  involved  in  these  complaints 

Categories  of  records  in  the  system:  File  contains:  formal  com- 
plaints of  discrimination,  counselors'  reports,  notification  letters  to 
the  complainant,  affidavits  from  the  complainant  and  witnesses, 
decision  on  the  cases,  investigative  reports,  hearings,  complaints, 
examiners'  findings,  and  recommendations  and  related  correspon- 
dence 

Authority  for  maintenance  of  the  system:  Title  VI  Civil  Rights  Act 
1964,  Pub.  L.  92-261,  Nondiscnmination  in  the  Federal  Govern- 
ment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  routine  uses  are  to 
investigate  complaints  of  discrimination,  provide  facts  to  the  Adju- 
tant General  of  a  State  for  issuing  a  proposed  disposition  to  the 
complainant,  provide  information  to  the  Civil  Service  Commission 
Complaints  Examiner  in  the  Bureau  or  other  agencies  to  be  used  in 
issuing  final  decisions,  provide  information  to  Civil  Service  Com- 
mission Appeals  Review  Board  in  making  its  determination,  make 
data  available  to  National  Guard  Bureau  Legal  Officers  as  required 
and  provide  data  to  the  complainants  to  assist  them  in  making  their 
decisions  to  accept  or  reject  proposals. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  investigative  files  are  maintained  as  paper  records  in 
file  folders 

Retricvability:  Filed  by  name  of  complainant  and  investig^on 
number 

Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  cabinets  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 
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RcUntion  ■oif  disposal:  Records  are  permanent  They  are  retained 
in  active  file  until  the  case  is  closed  by  final  decision  of  the  agency 
Then  foruarded  to  the  Washington  National  Records  Center,  Suit- 
land.  MD 

System  manager(s)  and  address:  Chief.  National  Guard  Bureau. 
Office  of  Minority  Affairs 

NoiifkaiioD  procedure:  Information  may  be  obtained  from: 
NOB-EO 
Room  301 
Nassif  Building 
S6II  Columbia  Pike 
FaUs  Church.  VA  22041 
Telephone.  Area  Code  202/7';6-l 563 
Record    access   procedures:    Requests    from    individuals    should    be 
addressed  to:    National  Guard   Bureau.  Office  of  Minority   Affairs. 
Nassif  Building.  Room  301.  5611  Columbia  Pike.  Falls  Church.  VA 
22041 

For  personal  visits  positive  identification  is  required 
Coolesting   record    procedures:   The    Army's    rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record    source   cairgories:    Correspondence    relating   to    the    com 
plaint,    investigative    reports    by    investigators    and    attached    docu- 
ments, hearing  files  and  attached  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0«14.03aOAPC 

System   name:   614  03    Race    Relations/Equal   Opportunity    &    Equal 
Employment  Opportunity  Complaint  Files 

System  location:  Primary  System:  Office  df  Equal  Opportunity 
Programs.  Office  of  the  Deputy  Chief  of  Staff  for  Personnel. 
Headquarters.  Department  of  the  Army. 

Decentralized  Copies  are  maintained  at  the  installation  initiating 
the  complaint  and  at  the  respective  major  Army  command.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix 

Categories  of  Individuals  covered  by  the  system:  Any  member  of 
the  United  States  (US)  Army.  Acuve  and  Reserve  Components 
who  submits  a  complaint  to  this  office,  orally,  telephonically .  or  in 
wnting,  or  whose  complaint  is  forwarded  by  a  major  command  to 
this  office  for  appropnatc  action 

Categories  of  records  in  the  system:  Files  contain  correspondence 
relating  to  individuals'  complaints,  b.isic  complaint,  intenm  repbes. 
final  replies,  referrals  to  appropnatc  offices,  le  .  Office  of  the  In- 
spector General,  requests  for  information  upon  which  to  base  a 
reply 

Authority  for  mainteoaoce  of  the  system:  Title  10  U.S.C  ,  Section 
3012(g). 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  Equal  Opportu- 
nity Programs  Insure  complaints  are  properly  investigated  and 
steps  taken  to  correct  inequities,  encourage  chain  of  command  to 
make  necessary  changes  in  cases  where  soldiers  are  obviously  dis 
criminated  against. 

Major  commands  and  installations:  Investigate  complaints  and 
take  necessary  corrective  action. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retricvability:  Filed  by  installation,  cross  referenced  by  Cross 
Reference  Sheet  only,  according  to  rank,  ie.,  officer  or  enlisted, 
for  easier  retrievability  by  Central  File  Officer 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained m  safes.  Action  officers  must  request  file  through  the  Cen- 
tral File  Officer  Charge-out  sheets  are  used  and  action  officers 
quened  periodically  for  continued  need  of  file. 

Retention  and  disposal:  Office  of  Equal  Opportunity  Programs: 
Files  are  permanent  They  are  retained  in  active  file  until  end  of 
calendar  year,  held  2  additional  years  in  inactive  file  and  sub- 
sequently retu-ed  to  Washington  National  Records  Center.  Cross 
Reference  Sheets  are  destroyed  upon  retirement  of  files. 

Major  Commands  and  installations:  Files  are  retained  in  active 
file  until  end  of  calendar  year,  held  an  additional  year  in  inactive 
file,  and  then  destroyed. 


System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters.  Department  of  the  Army  (HODA),  The 
Pentagon.  Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAPE  HRK) 
Room  :D745 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/695-4200  or  697-1860 

Record  access  procedures:  Rcquestv  from  individuals  should  be 
addressed  to:  HgDA.  (DAPE-HKR),  Room  2D745,  The  Pentagon. 
Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  addres'  and  telephone  number,  year  in 
which  complaint  was  wntten,  and  installalion  at  which  the  com- 
plaint generated 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification:  le  ,  driver's  license  or  military  identifica- 
tion card;  name  the  installation  at  which  the  complaint  iniliated; 
and  give  verbal  information  that  can  be  verified  from  the  file.  eg. 
date  of  reply  to  him,  n.ime  of  office  rcplving 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the  Deputy 
Chief  of  Staff  for  Personnel 

Record  source  categories:  Individuals.  Congressional  inquiries.  Of- 
fice of  the  Inspector  General  referrals,  jnajor  command  and  instal- 
lation referrals 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0«14.03bOSA 
System  name:  614  03  Equal  Employment  Complaint  File 

System  location:  Office  of  Employment  Policy  and  Grievance 
Review.  Office  of  the  Secretary  of  the  Army  (OS A),  The  Pentagon, 
Washington.  DC.  20310. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
who  has  filed  an  equal  opportunity  complaint  which  requires 
Headquarters.  Department  of  the  Army  (HQDA)  reviev* 

Categories  of  records  in  the  system:  File  contains  individual's 
complaint,  record  of  action  at  the  original  activity  level  and  actions 
by  the  United  States  (US)  Army  Civilian  Appellate  Review  Agency 

Authority  for  maintenance  of  the  system:  Equal  Employment  Op- 
portunity (EEO)  Act  of  1972,  Pub    L   92-261,  Section  717. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  Employment 
Pohcy  and  Gnevance  Review:  To  review  the  case  file,  and  actions 
to  date,  to  assure  compliance  with  regulatory  procedures,  and  in 
cases  of  appeal  to  that  office  -  to  prepare  a  recommendation  con- 
cerning the  action  for  decision  by  the  Deputy  for  Civilian  Personnel 
Policy  and  Equal  Opportunity,  Office  of  the  Assistant  Secretary  of 
the  Army  (Manpower  and  Reserve  Affairs) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained m  areas  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  active  file  for  I  year,  held  I  year  in  an  inactive  file,  and  sub- 
sequently retired  to  the  Washington  National  Records  Center 

System  manager(s)  and  address:  The  Assistant  Secretary  of  the 
Armv  (Manpower  and  Reserve  Affairs),  HQDA,  The  Pentagon. 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
OSA  (SAMR) 
Room  2E600 
The  Pentagon 
Washington.  DC  20310 
Telephone;  Area  Code  202/695-3721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  OSA  (SAMR),  Room  2E600,  The  Pentagon,  Washing- 
ton, DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  data  relevant 
to  the  case  for  identification  purposes    'Visits  are  limited  to  Office 
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of  Employment  and  Grievance  Review,  The  Pentagon.  Washington, 
DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  (e.g..  driver's  license,  employee  identifica- 
tion card)  and  give  verbal  information  that  could  be  verified  with 
his  'case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  calrgories:  Application  and  related  forms  from  the 
individual  filing  the  complaint,  records  of  actions  taken  at  the 
onginaling  activity,  investigative  reports  developed  by  US  Army 
Civilian  Appellate  Review  Agency  and  transcripts  of  all  hearings  to 
date 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0701.01aDAPC 
System  name:  701.01   Classification.   Reclassification,   I'tili/alion  of 
Soldiers 

System  location:  Department  of  the  Army  (DA),  US  Army  Milita- 
ry Personnel  Center  (USAMII  PFRCEN)  (DAPC-EP),  Hoffman 
BIdg  1,  2461  Eisenhower  Avenue.  Alexandria,  VA  22331 

Categories  of  individuals  covered  by  the  system:  Active  duty  Armv 
members  in  enlisted  grades  El  through  E9  and  former  Army  en 
listed  personnel 

Catcforiea  of  records  in  the  system:  File  contains  name,  social 
secunty  number  (SSN),  grade.  Military  Occupational  Specialty. 
Evaluation  Test  Data.  Enlisted  Evaluation  Report  Data,  and  addi 
tional  data  substantiating  the  soldier's  or  agency's  request  for  ex- 
ception to  or  interpretation  of  regulatory  quidance  for  the  classifi- 
cation, reclassification/utilization  of  soldiers. 

Authority  for  maintenance  of  the  system:  Title  5  US  C  ,  Section 
301;  Tide  10  U  S.C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used 
for  personnel  management,  year  group  management  and  manpower 
management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  cabinets  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Retained  in  active  file  until  end  of  calen- 
dar year,  held  for  1  additional  year  in  inactive  file,  and  then 
destroyed. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from 
USAMILPERCEN  (DAPC-EP),  Hoffman  Bldg  1,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  the  full  name  of  the  requester,  SSN.  and  ap- 
propriate return  address.  Personal  visits  may  be  made  to  the 
USAMILPERCEN;  individuals  should  be  able  to  provide  their  mili- 
tary service  identification  and  Department  of  Defense  Form  2a  for 
active  duty  personnel,  or  other  commonly  acceptable  means  of 
identification  used  in  formal  transactions  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record   source   categories:    Information    is   obtained   from    the    in 
dividual  requester.   DA   personnel   records,   computer  reports,   and 
other  Army  organizations  and  stations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02aDAPC 
System  name:  701  02  (Qualitative  Management  Program  (QMP)  Ap- 
peal File 

System  location:  Department  of  the  Army  (DA),  US  Army  Mihta 
ry  Personnel  Center  (USAMILPERCEN)  (DAPC-EP). 

Categories  of  individuals  covered  by  the  system:  Enlisted  person- 
nel in  grades  E5  through  E9  who  have  appealed  DA  imposed  bars 
to  reenlistment 


Categories  of  records  in  the  system:  File  contains  name,  social 
secunty  number  (SSN).  pay  grade,  date  of  rank,  basic  active  ser- 
vice date,  estimated  termination  of  service,  pnmary  and  secondary 
military  occupational  specialties,  bar  to  reenlistment  letter,  appeal 
of  bar  to  rcenhstment  and  associated  documentation  submitted  by 
the  service  member  or  his  commander,  final  determination  of  ap- 
peal by  Reenlistment  Appeals  Board,  enlisted  efficiencv  computer 
print-out  containing  selected  data  elements  pertaining  to  service 
record  of  appellant 

Antkority  for  maintenance  of  the  system:  Title  S  U.S.C,  Section 
<0I.  Title  10  U  SC  .  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DA  Staff  and  Com- 
mands    fo  accomplish  management  of  QMP  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Normal  access  is  by  name  and  SSN 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  duration  of  in- 
dividual service  member's  current  enlistment 

System  managens)  and  address:  Commander,  USAMILPERCEN, 
2(K)'Stovall  Street.  Alcxandna.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMII  PFRCEN  (DAPC-EP)  Hoffman  I,  2461  Eisenhower 
Avenue.  Alexandria.  VA  22331. 

Record  access  procedures:  \\  ntten  requests  for  information 
should  include  full  name  of  the  requester.  SSN.  grade  and  ap- 
propnatc return  address  Personal  visits  may  be  made  to  the 
USAMILPERCEN.  individual  should  be  able  to  provide  mihtary 
service  identification  or  other  means  of  identification  normally  ac- 
ceptable in  the  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandna. 
VA  22332 

Record  source  categories:  Information  is  obtained  from  docu- 
mented personnel  records,  other  DA  organi/:itions  and  appellant. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A070l.02bDAPt 
System  name:  701.02  Separated  Officers-Records  Transfer  System 

System  location:  US  Army  Mihtary  Personnel  Center.  200  Stovall 
Street.  Alex    andna.  V.A  22332 

Categories  of  individuals  covered  b>  the  system:  .All  .Army  Com- 
missioned and  Warrant  Officers  who  have  been  separa-  ted  from 
active  duty  (excluding  active  duty  for  training). 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  separation  code,  correction/revocation 
code,  separation  date,  career  branch  code,  grade,  shipment  date, 
death  notification/revocation  of  accession,  source 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301,  Title  10  ISC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Depanment  c^f  the 
Army:  To  expedite  shipment  of  separated  officers'  files  to  per- 
manent storage  area,  to  provide  a  readilv  available  record  of  files 
shipped  and  shipment  dates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  name/SSN 

Safeguards:  Physical  secunty  devices,  guards,  computer  hardware 
and  soft-  ware  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  2  years  and  then 
destroyed. 

System  manager(s)  and  address:  Commander,  US  Armv  Military 
Personnel  Center  (USAMILPERCEN)  200  Stovall  Sueet.  Alexan- 
dna, Va  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (DAPC-POO).  200  Stovall 
Street,  Alexandna.  VA  22332. 
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Record  access  procedures:  Written  rcguests  for  information 
should  contain  the  full  name  of  requester.  SSN.  whether  airtfvc. 
retired  or  separated  and.  if  separated,  date  of  separation 

Personnel  visits  may  be  made  to  the  IFSAMII  PERCF.N  In- 
dividual should  be  able  to  provide  acceptable  identification  includ- 
ing verbal  information  that  can  be  verified  with  his  record 

Conlesting  record  procedure*:  The  Armv"s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
I'SAMIl  PERCFN    (DAPC  POO).    200   Stovall    Street.    Alexandria. 

VA  ::3^: 

Record  source  categories:  Information  is  obtained  from,  punched 
cards  from  D.\  official  per-  sonnel  file  custodian. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0701.02cDAPl 
System     aamc:     70t  .02     Separation     Transaction     Control/Records 
Transfer  System 

Syitem  locatton:  United  States  (US)  Army  Mihtary  Personnel 
Center  (USAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA 
2233: 

I'S  Army  EnUsted  Records  and  Evaluation  Center.  Ft  Benjamin 
Harrison.  IN  46249 

US  Army  Reserve  Components  and  Personnel  Administration 
Center.  St   Louis.  MO  63132 

Categories  ol  individuals  covered  by  the  system:  All  active  duty 
enlisted  personnel  separated  from  military  service  (excluding  active 
duty  for  training)  and  all  personnel  immediately  reenlisting  after 
separation 

Categories  of  records  In  the  system:  File  contains  name,  social 
sccunty  number  (SSN).  grade,  eligibility  for  reenlistment.  character 
of  separation,  separation  program  designator,  date  and  location  of 
separation  of  reen-  listment,  moral  waiver  and  specialty. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301;  Title  10  U  SC 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries n(  users  and  the  purposes  of  such  uses:  Department  of  the 
Army  To  monitor  separations  of  the  Army  active  enlisted  person- 
nel as  a  means  of  enhancing  strength  and  record  accountability;  to 
monitor  immediate  reenlistment  processing 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disk 

Retrlevability:  By  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances-. 

Retention  and  disposals  Separation  records  are  maintained  for  I 
year,  reenbstment  records  retained  for  45  days;  tape  file  scratched 
at  end  of  retention  period;  disk  files  purged. 

System  managcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stoval  Street,  Alexandria.  VA  22332. 

NotUication  procedure:  Information  may  be  obtained  from; 
Headquarters,  Department  of  the  Army,  (DAPC-POO).  200  Stovall 
Street,  Alcxandna.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  requester,  SSN,  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  the  USAMILPERCEN  In- 
dividual .should  be  able  to  provide  acceptable  identification  includ- 
ing verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  through  the  Au- 
tomatic Digital  Network  (AUTODIN)  from  field.  Standard  Instalht- 
tion/Division  Personnel  Systems  (SIDPERS)  and  Enlisted  Records 
and  Evaluation  Center,  Ft  Benjamin  Harrison,  IN  46249. 

Systems  exempted  from  certain  provisions  of  the  act:  i^oat 
A0701.02dDAPC 
System  name:  701  02  Automated  Control  of  Trainees 

.System      location:      US      Army      Military      Personnel      Center 
(USAMILPERCEN)    The  official  mailing  address  is  in  the  Depart 
mcnt  of  Defense  Directory  m  the  appendix. 


Categories  ol  individuals  covered  bv  the  system:  .All  personnel  who 
require  the  full  cycle  of  Basic  Combat  Iraining  or  Basic  Training 
Information  is  recorded  on  personnel  for  assignment  from  reception 
station  through  training  until  assigned  permanent  party  to  a  unit. 

Categories  of  records  in  the  system:  Individual  record  and  catego- 
ry name,  social  secunty  number  (S.SN).  security  investigation, 
status  code,  citi/enship.  term  of  enlistment,  physic.il  profile,  educa- 
tion, school  subjects,  college  discipline.  Armed  Forces  (.Qualifica- 
tion Test  or  Armed  Forces  Women's  Selection  fcsl,  Armv  classifi- 
cation battery  and  related  aptitude  score,  en-  listment  option, 
civilian  skills,  civil  convictions,  training  assignment  and  delays, 
leave  status,  attrition  in  training,  assignment  preferences  and  limita- 
tions (physical  profile). 

Authority  for  maintenance  of  the  system:  I'llle  10  U  S C  .Section 
3012;  Title  5  I    S  C  ,  Section  ^01 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ncpartment  of  the  Army 
-  Records  are  used  to  control  liainecs  from  Re  option  St.itKin 
through  training  until  assigned  to  first  permanent  duty  assignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetii;  tape,  coded  listings,  and 
cards. 

Retrlevability:  Access  is  by  SSN  and  .pecified  programs  MIL- 
HHRCFN  and  Army  Training  Centers  store  cards  and  listings  in 
personnel  records  files: 

.Safeguards:  Access  to  the  svstcm  is  only  by  authorized  Army 
personnel  through  specified  programs  Access  to  systems  reports  is 
strictly  controlled  by  MII.PERCEN 

Retention  and  disposal:  Records  are  retained  by  MILPFRCF.N 
and  Army  Training  Centers  until  individual  has  been  graduated 
from  advanced  individual  training. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Wntten  requests  for  information  must 
contain  SSN  and  the  full  iramc  of  individual  to  whom  information 
pertains. 

For  personal  visits,  the  requester  should  provide  positive  identifi- 
cation. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Reception  Stations,  training  activities, 
and  MILPKRCEN. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02enAPC 
System  name:  701.02  Military  Personnel  Management  Reports 

System  location:  Decentralized:  Each  Major  Command  (MACOM) 
maintaining  a  segment  of  the  system.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  .Active  duty  com- 
missioned officers,  warrant  officers  and  enlisted  personnel  assigned 
or  projected  for  assignment  to  the  respective  MACOM 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  sex,  race;  marital  status  and  dependents;  physical  category 
code;  component;  expiration  of  term  of  service,  additional  pay; 
date  of  rank;  annual  efficiency  index;  last  overseas  short  tour;  Per- 
sonnel Information  System  (PERSIN.S)  procurement  actions;  Unit 
Identification  Code;  Department  of  .Army  (DA)  location,  assign- 
ment and  status  codes;  permanent  change  of  ■■.tation  date;  date 
joined/departed  current  command;  gaining  unit,  location,  assign- 
ment and  status  codes;  reporting  date;  date  returned  from  overseas; 
previous  unit  identification  code,  assignment  and  type  transfer 
strength;  primary  and  secondary  military  occupational  specialties 
(MOS),  secondary  MOS  evaluation  score;  duty  MO.S;  auay  without 
leave  data;  date  agreements  and  related  documents,  forms,  and  cor- 
respondence. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  system  extracts  data 
from  Officer  and  Enlisted  Personnel  Files  and  records  related  to  or- 
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ganwations.  personnel  authon/ed  and  .issigned  strength  and 
prepares  pnnted  reports  designed  to  aid  Major  Command 
(MACOM)  staffs  in  military  personnel  management  functions 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks, 
micro-  fiche  and  hardcopy  printouts. 

Retrlevability:  Access  is  by  SSN.  name,  or  other  unique  identify- 
ing characteristics. 

Safeguards:  Physical  seLurity  devices,  computer  hardware  and 
software  safe-  guard  features,  and  personnel  clearances  for  in 
dividuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  up  to  W  days 
and  destroyed. 

System  manager(sl  and  address:  Cvimmanders  of  MACOMs 

Notification  procedure:  Information  may  be  obtained  from  the 
MACOM  commanders  to  which  the  service  member  is  assigned 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name.  S.SN.  and  current  address  Visits  may 
be  made  to  the  MACOM.  showing  appropriate  personal  identifica- 
tion such  as  valid  driver's  license,  military  or  civilian  ID  cards 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.AN.AGF.R 

Record  source  categories:  The  privacy  information  contained  in 
this  system  is  extracted  from  the  Department  of  Army  data  base 
and  disseminated  to  the  MACOMs  via  magnetic  tape. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02fDAPC 
System  name:  701  02  Selective/Variable  Reenlistment  Bonuses 

System  location:  Department  of  the  Army  (DA),  USA  Military 
Personnel  Center  (USAMILPERCEN)  (DAPC-EP) 

Categories  of  individuals  covered  by  the  system:  Active  duty  Army 
members  in  enlisted  grades  El  through  E9  and  former  Army  en- 
hsted  personnel. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN).  grade.  Military  Occupational  Speciality  and 
documentation  substantiating  service  member's  request  for  ac- 
celerated payment  of  Selective  Variable  Reenlistment  Bonuses 
(SRB/VRB)  for  service  financial  hardship  or  compelhng  compas- 
sionate reasons  An  advisory  recommendation  is  submitted  to  the 
Army  Board  for  Correction  of  Military  Records  (ABCMR). 

Authority  (or  maintenance  of  the  system:  Title  5  US C,  Section 
301;TiUe  10  U.SC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used  to 
determine  if  service  member  is  experiencing  severe  financial  hard- 
ship or  compelhng  compassionate  reasons  to  warrant  approval  of 
request  for  accelerated  payment  of  SRB/VRB.  Records  are 
reviewed  in  order  to  give  an  advisory/recommendation  to  the 
ABCMR 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctricvability:  Alphabetically  by  last  name  of  individual 

Safeguards:  Record  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  cleared  and  trained 

Retention  and  dbposal:  Retained  in  active  file  until  end  of  calen- 
dar year,  held  for  1  additional  year  in  inactive  file  and  destroyed 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from  MIL- 
PERCEN  (DAPC-EP),  Hoffman  I,  2461  Eisenhower  Avenue,  Alex- 
andria, VA  22331 

Record  'access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN  and  appropriate 
return  address  Personal  visits  may  be  made  to  the  USAMILPER- 
CEN; individual  should  be  able  to  provide  miliUry  service  identifi- 
cation and  Department  of  Defense  Form  2a  if  on  active  duty,  or 
other  commonly  acceptable  means  of  identification  used  in  formal 
transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter- 
minations are  contained  in  Army  Regulation  340-21. 


Record  source  categories:  Information  is  obtained  from  the  in- 
dividual. DA  personnel  records,  computer  reports  and  other  DA  or 
organizations  and  stations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A070l.02gDAPC 
System  name:  701  02  Dependents  of   Military   Pcrsonnel/L'S  Citizen 
Employees 

System  location:  Maintained  in  decentralized  segments  Depart- 
ment of  the  .Army  commands/  installations/agencies  in  Europe. 
Africa.  Middle  Fast,  Japan.  Korea.  Alaska,  Hawaii.  Central  and 
South  Amenca    and  Canbbean  Area 

Categories  o(  inditiduals  covered  by  the  system:  All  military  per- 
sonnel with  dependents  located  overseas  and  Army  citizen  civilian 
employees  and  their  dependents  located  outside  the  Continental 
United  States 

Categories  o(  records  in  the  system:  File  contains  name,  social 
security  number  (SSNi.  militarv  classification  (officer,  enlisted, 
civilian),  unit  of  assignment,  area  of  overseas  residence  type  spon- 
sor, and  the  following  information  on  the  individual  sponsor  depen- 
dents located  overseas  name,  if  paid  from  Army  nonappropriated 
funds,  month  and  year  of  birth,  relationship  to  sponsor,  if  com- 
mand sponsored,  if  member  of  household,  overseas  residence  (city 
and  country)  and  countr>  of  citizenship 

Authority  (or  maintenance  of  the  svstem:  Title  10  V  SC  ,  Section 
3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  L'S  Army  Military  Per- 
sonnel Center  (  L  S.AMll  PhRCtN  i  to  provide  statistical  informa- 
tion to  Congress  on  the  number  of  dependents  located  outside  the 
United  States,  for  contingency  planning,  for  background  reference 
in  planning  for  movement  of  dependents  to  and  from  overseas;  for 
planning  for  services  available  to  dependents  in  overseas  areas,  and 
similar  uses 

Department  of  the  Army  staff  agencies/commands/installations: 
to  coordinate,  facilitate,  plan  and  execute  the  orderly  evacuation  of 
noncombatants  from  hostile  zones  when  required  Personal  data  are 
utilized  to  verify  dependency,  issuance  of  ration  cards  during  emer- 
gency operations,  logistical  manifesting  and  establishing  pnorilies 
of  evacuation 

Policies  and  practices  for  storing,  retrieving,  acces-sing.  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks, 
and  computer  punch  cards  Initial  input  on  paper  records  is  in  file 
folders  until  data  are  verified  by  computer  printout. 

Retrlevability:  Normal  access  is  by  geographic  locaUon  of  depen- 
dent/employee residence,  access  may  be  made  by  individual  identi- 
fier 

Safeguards:  Physical  security  is  provided  by  storing  computer 
tapes  in  a  restncted  area  manned  at  all  times  Normal  computer 
hardware  and  software  safeguards  are  employed  Computer  prin- 
touts are  stored  in  security  containers  and  limited  access  by 
authorized  Department  of  Defense  personnel  making  routine  use  of 
data  in  the  performance  of  official  duties 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
civilian  employee,  his/her  dependents  and/or  the  dependents  of 
military  personnel  reside  outside  the  Continental  United  States. 
Upon  departure  from  overseas  area,  the  file  is  purged  of  all  data 
pertaining  to  the  individual. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 

United  States  Army.  Europe,  ATTN:  AEUPE-DSP.  APO  New 

York  O*J403 
United  States  Army,  Japan.  ATTN:  AG.  APO  San  Francisco 

y6343 
Eighth  United  States  .Armv.  ATTN:  AJ,  APO  San  Francisco 

96301 
US  Army  Forces  Command,  ATTN;  AFPR-PR.  Ft  McPherson. 
GA  30330 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  L'SAMIIPERCEN.  200  Stovall  Street. 
Alexandria.  VA  22332. 

Written  requests  should  contain  the  full  name.  SSN  of  the  in- 
dividual, authority,  need-to-know,  current  address  and  telephone 
number. 
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For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identificationy  including  verbal  information  that  can  be 
vcnficd  from  his/her  record. 

Contesting    record    procedures:    The    Army's    rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Data  are  collected  from  the  individual 
sponsor  at  time  of  arrival  in  overseas  area  and  updated  from  other 
personnel  records  as  required 

Systems  ejempted  from  certain  provisions  of  the  act:  None 
A070I.07bAMC 
System  name:  701.07  Retirement  Services  Control   Reference   Paper 
Files 

System  location:  Retired  Affairs  Office,  Headquarters  and  Instal 
lation  Support  Activity.  Fleclronics  Command  (F.COM).  Ft  Mon 
mouth.  NJ  0770.V 

Categories  of  individuals  covered  by  the  system:  AU  military  per- 
sonnel svilh  more  than  18  years'  active  duty  service  stationed  at  Ft 
Monmouth  0770.1 

Categories  of  records  io  the  system:  File  contains  individual's 
name,  grade,  address,  organization,  service  number,  duty  phone, 
and  proposed  date  of  retirement 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 

301 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Identify  members  with 
more  than  18  years  service  for  mailing  informational  material  re- 
garding retirement  benefits 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  fireproof  cabinet. 

Retention  and  disposal:  Destroyed  upon  permanent  change  of  sta 
tion  or  retirement  of  individual  concerned. 

System  managcr(s)  and  address:  Headquarters  and  Installation 
Support  Activity.  FCOM.  Ft  Monmouth,  NJ  07703. 

.Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  and  Installation  Support  Activity,  ECOM 
Retired  Affairs  Office 
Ft  Monmouth,  NJ  07703 
Telephone    Area  Code  201/532-1703 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  and  Installation  Support  Activity 
(ECOM),  SELHl-AD-C-RET.  Ft  Monmouth,  NJ  07703 

Written  requests  for  information  should  contain  full  name,  rank, 
and  serial  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  i.e..  driver's  license,  identification  card,  and 
give  verbal  information  that  can  be  verified  with  his  card. 

Contesting  record  procedures:  I  he  Array  s  rules  for  access  to 
records  and  for  contesting  contens  and  appealing  miUal  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  on  cards  is  obtained  from 
the  United  States  Army  Electronics  Command  military  personnel 
office  at  Ft  Monmouth 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0701.07cDAPC 
System  name:  701  07  Enlisted  Evaluation  System/Report 

System  location:  Department  of  the  Army  (DA),  USA  Military 
Personnel  Center  (USAMILPERCEN)  (DAPC-EP). 

Categories  of  individuals  covered  by  the  system:  Active  duty  Army 
members  in  enbsted  grades  El  through  E9  and  former  Army  en- 
listed personnel. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  grade.  Military  Occupauonal  Specialty 
(MOS),  Evaluation  Test  DaU,  Enlisted  Evaluation  Report  DaU, 
and  additional  dau  substantiating  the  soldier's  or  agency's  request 
for  exception  to  or  interpretation  of  regulatory  guidance  for  the  En- 
listed Evaluation  System  and  Enlisted  Evaluation  ReporUng 
System. 


Authority  for  maintenance  of  the  system:  Title  5  US C.  Section 
301;  Title  10  U  SC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DA:  Records  arc  used  to 
determine  the  appropriate  response  to  be  provided  the  soldi- 
er/agency initiating  the  inquirv  and  to  document  granted  exceptions 
to  interpretations  of  provisions  of  rcguLitory  guidance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  cabinets  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Retained  in  active  file  until  end  of  calcn 
dar  year,  held  for  I  additional  year  in  inactive  file,  and  (hen 
destroyed 

System  manager(s)  and  address:  Commander.  USAMII  F'ERCHN . 
200  Stov.ill  Street.  Alexandria.  VA  22332 

Notification  prcjcedure:  Information  may  be  obtained  from 
USAMILPERCEN  (DAPC-KP),  Hoffman  BIdg  I.  2461  Eisenhower 
Avenue.  Alexandria.  VA  22331. 

Record  ac-cess  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN.  and  ap 
propriate  return  address  Personal  visits  may  be  made  to  the 
USAMH.PHRCFN;  individuals  should  be  able  to  provide  their  mili 
tary  service  identification  and  Department  of  Defense  Form  2a  fi>r 
active  duty  personnel,  or  other  ctimmonly  acceptable  means  of 
identinication  used  in  formal  transactions  of  business 

Contesting  record  procedures:  Ihe  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  .Army 
Regulation  340-21 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual requester.  DA  personnel  records,  computer  reports,  and 
other  Army  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0701.07dlSARKC 
System  name:  701  07  High  School  Folder  (Lead  List) 

System  location:  Army  recruiting  stations  reached  through  the  fol 
lowing  Recruiting  Commands  Northeast  Regional  Recruiting  Com- 
mand. Ft  Meade,  MD  ;  Southeast  Regional  Recruiting  Command. 
1628  Virginia  Avenue.  College  Park,  GA.;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX.;  Midwest  Regional 
Recruiting  Command,  Ft  Shendan,  IL..  Western  Regional  Recruit- 
ing Command.  Ft.  BAker.  CA. 

Categories  of  individuals  covered  by  the  system:  Persons  of  both 
sexes,  in  their  senior  year  of  high  school,  who  may  reasonably  he 
assumed  to  be  prospects  for  enlistment  in  the  .^rmy  after  gradua- 
tion 

Categories  of  records  in  the  system:  System  contains  names,  ad- 
dresses, and  telephone  numbers  of  prospects  with  qualifying  infor- 
mation added  after  contact  by  the  recruiter. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 

503.  505.  510,  and  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u^itTs  and  the  purposes  of  such  uses:  Used  by  field  recruiter 
to  record  locator  data  on  high  school  seniors  If  an  interview  is 
conducted  with  the  prospect,  additional  information  will  be  sol- 
icited and  recorded  on  United  States  Army  Recruiting  Command 
(USAREC)  Form  200.  Recruiting  Prospect  Card. 

Inspected  by  recruiting  supervisory  personnel  to  assure  recruiters 
are  contacting  a  sufficient  number  of  high  school  graduates  to 
maintain  high  quality  enlistment  standards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  school,  by  last  name  of 
high  school  student 

Safeguards:  Records  are  maintained  by  individual  recruiters  in 
secured  files  and  considered  privileged  information. 

Retention  and  disposal:  High  school  lead  lists  are  cut  off  at  the 
end  of  the  fiscal  year,  kept  in  the  current  files  area  for  2  years  and 
then  destroyed. 

System  manager(s)  and  address:  Commander.  USAREC.  Ft 
Sheridan.  IL  60037. 
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Notification  procedure:  Individuals  who  desire  information  as  to 
whether  their  names  and  locator  information  about  them  are  con- 
tained on  high  school  lead  lists  should  write  to;  Commander. 
USAREC.  ATIN    USARCRFM-A.  Ft  Sheridan,  IL  60037 

Requests  should  include  the  full  name  of  the  person  desiring  in 
formation,   current   address   and    telephone    number,   name   of   high 
school  attended  as  a  senior,  and  the  location  of  the  recruiting  sta- 
tion where  the  information  is  believed  to  be  stored 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  this  system  should  be  addressed  to:  Commander, 
I  SARFC,  ATTN    I'SARCRFM  A.  Ft  Sheridan,  IL  60037 

Requests  should  include  the  full  name  of  the  person  desiring  ac- 
cess to  the  inform.ition,  current  address  and  telephone  number, 
name  of  high  school  attended  as  a  senior,  and  the  locatum  of  the 
recruiting  station  where  the  information  is  believed  to  be  stored 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
content  of  records  and  appealing  initial  determinations  aie  con- 
tained in  Army  Regulation  340-21 

Record  source  categories:  High  school  officials  of  Ihe  local 
school,  county/city  school  superintendent,  or  similar  officials,  year- 
books and  school  directories. 

High  school  senior  lists  are  purchased  by  the  USAREC  from 
professional  sources  of  supply 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A070L08DAAG 
System  name:  701  08  Clemency  Project 

System  location:  Automated  Equipment  Division,  Systems  Sup- 
port Directorate  and  Personnel  Services  Directorate.  United  States 
(US)  Armv  Reserve  Components  Personnel  and  Administration 
Center  (USARCPAC).  AGUZ-SSD,  PSD,  9700  Page  Boulevard,  St 
Louis,  \fO  63132 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  identified  as  being  possible  eligibles  for  clemency  discharges 
by  Department  of  Defense  (DOD)  Components. 

Individuals  discharged  by  the  Clemency  Processing  Center,  Fl 
Benjamin  Harrison.  IN  who  were  members  of  the  US  Army 

Individuals  who  had  served  in  the  US  Army  and  applied  for  and 
were  potentially  ehgible  to  participate  in  the  Clemency  Program. 

Categories  of  records  in  the  system:  For  those  individuals  that 
were  identified  by  DOD  Components  a  computer  print  out  which 
inihcates  name,  social  secunty  number  (SSN)  or  military  service 
number,  home  address  as  shown  on  discharge,  and  -ervice  com- 
ponent code  of  the  identified  individuals 

For  individuals  that  were  discharged  by  the  Clemency  Processing 
Center  a  computer  print  out  indicates  name,  SSN  and  a  registry 
number  used  by  National  Personnel  Records  Center  (NPRC). 
General  Services  Administration  (GSA)  for  filing  and  retrieval  pur- 
poses to  locate  the  hard  copy  personnel  record  in  the  file  storage 
area. 

For  individuals  who  applied  to  the  Presidential  Clemency  Board  a 
computer  print  out  shows  name.  SSN  or  service  number.  NPRC. 
GSA  registry  number  for  filing  and  retrieval  purposes  used  to 
locate  the  hard  copy  personnel  record  in  the  file  storage  area, 
status  of  the  individual  which  indicates:  performing  alternate  ser- 
vice, applied  for  and  was  not  eligible  for  the  program,  authorized 
issuance  of  a  Clemency  discharge  as  recommended  by  the  Pre- 
sidential Clemency  Board  and  directed  by  the  President,  and  ter- 
minated from  the  program  The  records  received  from  the  Pre- 
sidential Clemency  Board  are  those  that  were  loaned  to  that  Board 
from  the  consolidated  registry  of  the  NPRC.  GSA  or  from  USARC- 
PAC 

Authority  for  maintenance  of  the  system:  Presidential  Proclama- 
tion 4313,  16  September  1974  -  I^ogram  for  Return  Viet  Nam  Era 
Draft  Evaders  and  Military  Deserters 

Routine  uses  of  records  maintained  in  the  system,  Including  catego 
rics  of  users  and  the  purposes  of  such  uses:  Personnel  Services 
Directorate,  RCPAC;  to  issue  Clemency  discharges  as  directed, 
answer  inquiries  pertaining  to  or  from  identified  individuals, 
complete  other  routine  administrative  actions  prior  to  returning  the 
records  to  the  NPRC.  GSA 

DOD  or  any  component  thereof;  to  provide  personnel  or  statisti- 
cal information  if  required,  provide  administrative  data  to  include, 
but  not  limited  to,  the  status  of  clemency  discharges  issued,  in- 
diviJuals  performing  alternate  service  or  terminated  from  the  pro- 
gram 


Veterans  Administration  to  provide  information  or  records  to 
assist  in  making  determinations  and  decisions  in  the  adjudication  of 
veterans  claims 

Selective  Service  -System  to  provide  statistical  data  and  person- 
nel information  to  include  data  relative  to  clemency  discharges  is- 
sued 

Presidential  Clemency  Board  to  provide  status,  complete  ac- 
tions, receive  and  locate  records  necessary  for  the  orderly  phase- 
out  and  return  of  records  used  bv  the  Board 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  computer  printouts 

P.ipcr  records  in  file  folder/jacket,  military  personnel  files 

Retrievability:  By  full  name  or  .SSN 

Hard  copy  personnel  records  fded  alphabeticalh  r>y  last  name  or 
records  may  be  filed  by  status  of  action  required.  SSN  or  service 
number  to  facilitate  positive  identification 

Safeguards:  Computer  keyword  distribution  of  i>utput  informa- 
tion, routed  b\  interoffice  symbols  only 

Building  employs  security  guards;  identification  badge  required  to 
enter  building,  floor  badge  required 

Retention  and  disposal:  Indefinite  for  computer  printouts  and 
computet  magnetis  tapes 

Paper  records  in  file  folders/jackets  are  returned  periodically  to 
NPRC.  GSA  for  storage  and  maintenance  as  personnel  actions  are 
completed 

System  manager(si  and  address:  Commander,  USARCPAC,  9700 
Page  Boulevard,  St  Louis.  .MO  63132. 

Notification  procedure:  Information  may  be  obtained  from; 
Commander.  USARCPAC 
9700  Page  Boulevard 
St  Louis.  MO  63132. 
Telephone    Area  Code  314/268-7777 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  USARCPAC.  VOO  Page  Boulevard.  St 
Louis.  MO  63132. 

Written  requests  for  information  should  contain  Ihe  full  name 
and  SSN  or  Military  Service  Number  of  the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions may  be  obtained  from  the  SYSM.AN.AGER 

Record  source  categories:  Individuals  were  identified  by  the  DOD 
Components  as  individuals  who  may  be  eligible  for  discharge  under 
the  Presidential  Clemency  Program. 

Individuals  were  identified  by  U.  S.  Army  Clemency  Processing 
Center.  Ft  Benjamin  Harrison.  IN  as  having  received  an  undesira- 
ble discharge  from  the  L'S  Army 

Individuals  who  had  served  in  the  US  Army  and  applied  for  the 
Clemency  program 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0702.03aUSAREC 
System  name:  702.03  Enlistment  Fligibilitv   Files 

System  location:  Directorate  of  Recruiting  Management.  United 
States  (USi  Army  Recruiting  Command  (USAREC),  USARCRM- 
M.  Ft  Sheridan,  IL  600?" 

Categories  of  individuals  covered  by  the  system:  Pertains  to  Regu- 
lar .Army  applicants  who  have  requested  a  waiver  of  moral  eligibili- 
ty for  a  juvenile  or  adult  felony  ;  determination  of  medical/Military 
Occupational  Specialty  qualifications,  determination  of  Stripes  for 
Skills  qualification,  exceptions  to  policy,  determination  of  enlist- 
ment eligibility,  and  prior  service  personnel  requesting  a  mental 
retest 

Categories   of    records    in    the   system:    File    contains    individual's 

rtquesi  and  agency  reply  approving  or  disapproving  the  request 

Authority  for  maintenance  of  the  svstem:  Title  10  U  SC  .  Sections 
^04.  505.  510.  and  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Reference  file  for  enlist- 
mfnl  cli^jibiiiiy   qualifications  approved  oi  disapproved 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  in  metal  cabinets. 
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Rftrievability:  By  individual's  last  name  or  date  of  action. 
Safeguards:   Records  stored  in  file  cabinet  and  building  secured 
Records  are  only  accessible   to  authori2ed   personnel   who  have  a 
valid  necd-tc-know. 

RetentioD  und  disposal:  Files  remain  active  for  I  fiscal  year,  inac- 
tive for  I  fiscal  \ear  and  destroyed  at  the  beginning  of  the  third 
year 

System  manager(s)  and  address:  Commanding  General.  USAREC, 
Ft  Shendan.  11.  ftOtiA?. 
Notification  procedure:  Information  may  be  obtained  from' 
Dirt-^lor.  Recruiling  Management.  USARCRM-M 
USAREC 
Ft  Shendan.  IL  600?7 

reicphone  M  :/*):^-:.'7: 

Record  access  procedures:  Requests  for  information  sh«>uld  be  ad 
dressed    to:    Headquarters.    USAREC.    ATTN:    USARCRM-M.    El 
Shendan.    IL    600.^7     Request    for   information   should    contain    full 
name,  address,  telephone  number  and  military  status  of  requester. 

Contesting    record    procedures:    The    Army's    rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion  may  be  obtained  from  the  SYSM.ANAGF.R 

Record  source  categories:  Individual,  employers,  probation  offi- 
cials, law  enforcement  officials,  school  officials,  personal 
references,  transcnpls.  medical  records  &  documentation.  Depart- 
ment of  Defense  Forms  214.  and  recruiting  personnel  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (It),  as  applicable 
For  additional  information,  contact  the  System  Manager 

A0702.04aDAAR 
System  name:  702  04  OCS  Waiver  Requests 

System  location:  Headquarters.  Department  of  the  Army. 
(HQDA),  Office  of  the  Chief.  Army  Reserve.  Organization  and 
Training  Division 

Categories  of  individuals  covered  by  the  system:  Any  United 
States  Army  Reserve  enlisted  person  or  warrant  officer  who  has 
requested  a  waiver  of  requirements  to  enter  Officer  Candidate 
School  (OCS) 

Caletorics  of  records  In  the  system:  File  contains  individual's 
request  and  agency  reply  approving  or  denying  a  waiver. 

Authorilv  for  maintenance  of  the  system:  Title  10  U  S C.  Section 
3012 

Routine  uses  of  records  maintained  io  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  file  for 
waivers  approved  and  disapproved.  Users  are  school  officers  at 
HQDA.  and  major  subordinate  Army  Headquarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  fUe  folder 

Retricvabillty:  Information  retrieved  by  individual's  name  or  so- 
cial secunty  number. 

Safeguards:  Records  stored  in  combination  safe.  Only  OCS  Pro- 
gram Manager  and  agency  officers  have  access. 

Retention  and  disposal:  Records  destroyed  after  3  years. 

System  manager(s)  and  address:  Chief.  Army  Reserve,  Washing- 
ton. DC  20310 

Notification  procedure: 
Chief.  Army  Reserve 
Washington.  DC  20310 
Telephone:  202/697-5532 

Record  access  procedures:  Inquunes  should  be  addressed  to  Chief, 
Army  Reserve.  Washington.  DC  20310;  Telephone;  202/697-5532. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Correspondence  from  the  mdividual 
requesting  attendance  at  OCS  and  the  intervening  higher  headquar- 
ters 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0702.04bDAPC 
System  name:  702  04  Eligibility  Determination  Files 

System  location:  United  Sutes  (US)  Army  Enlistment  Ebgibility 
Activity,  9700  Page  Boulevard,  St  Louis,  MO  63132. 


Categories  of  individuals  covered  by  the  system:  Any  individual 
applying  for  enUstment  or  rcenlistment  who  requires  a  waiver  of 
one  or  more  disqualifications  by  Headquarters,  Department  of  the 
Army  (HQDA) 

Persons  requesting  continuation  on  active  duty  under  the  provi- 
sions of  Army  Regulation  635-40.  requesting  withdrawal  of  counsel- 
ing statement  or  cancellation  of  extension,  or  seeking  clarification 
of  enlistment/reenlistmcnt  eligibility. 

Categories  of  records  in  the  system:  File  contains  requests  for  en- 
listment eligibility  or  waiver  of  disqualifications  for  enlist- 
ment/reenlistment.  requests  for  grade  determinations,  documents 
reflecting  determinations  made  on  requests  for  waiver  or  grade 
determinations,  copies  or  extracted  items  from  basic  records,  trans- 
mittals, and  suspense  documents  needed  to  provide  a  means  of  as- 
sunng  that  requests  arc  acted  upon  in  a  timely  manner  Copies  of 
auxiliary  documentation  submitted  by  applicants 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  agencies  and  commands  -  To  evaluate  waiver  requests  and 
provide  record  of  waiver  considered,  determinations,  and  disposi 
tion.  To  provide  record  of  requests  for  enlistment  eligibilitv  deter- 
minations and  disposition 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  between  file  dividers. 

Retrievability:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards  and  requires 
identification  badges  of  authorized  employees  Records  are  main- 
tained in  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroyed  after  1  year. 

System  manager(s)  and  address:  Commander.  US  .Army  Military 
Personnel  Center.  200  Stovall  Street.  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from:  Com- 
mander, US  Army  Enhstmcnt  Eligibilitv  Activity,  9700  Page  Bou- 
levard. St  Louis,  MO  63132 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  Commander,  US  Army  Flnlistmcnt  Eligibility  Activi- 
ty. 9700  Page  Boulevard,  St  Louis.  MO  63132  Requests  should  in- 
clude the  full  name  of  the  requester,  current  address,  social  securi- 
ty number,  date  of  separation,  and  service  component,  if  applica- 
ble 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Extracts  from  official  military  personnel 
files,  extracts  from  dossiers,  letters  originating  from  applicant  or 
inquirer;  forms,  documents  and  related  papers  originated  by  Army 
staff  offices,  command  offices,  or  present  or  former  service 
member;  medical  evaluations;  application  and  related  forms, 
records,  and  correspondence  from  applicant.  Individual  file  may 
contain  some  or  all  of  the  foregoing. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0702.08aDASG 
System  name:  702  08  .Array  Medical  Procurement  Applicant  Files 

System  location:  Primary  System:  Procurement  Division,  Army 
Medical  Department  (AMEDD)  Personnel  Support  Agency, 
Headquarters.  Department  of  the  Army  (HQDA)  (SGPE  PD).  For- 
resta!  Building.  Washington,  DC,  20314 

Decentralized  Segments;  AMEDD  Procurement  Counselor  Field 
Offices  in  the  following  locations:  Midtown  Plaza.  Rm  104,  700  E. 
Water  Street.  Syracuse,  NY  13210;  Building  5'i|5.  Room  309  and 
316.  Ft  Dix.  NJ  08640;  Walter  Reed  Army  Medical  Center,  Forest 
Glen  Section,  Washington,  DC  20012;  Health  Services  Command, 
ATTN:  HSC-PE-PSA,  Building  2293.  Ft  Sam  Houston,  TX  78234; 
Building  142,  Room  345,  Ft  Sheridan,  IL  60037;  Building  198,  Ft 
Leavenworth,  KS  66027;  4727  Wilshirc  Boulevard,  Room  109,  L  os 
Angeles.  CA  90010;  Tnplcr  Army  Medical  Center.  ATTN  HSCT- 
PD-P.  Army  Post  Office  (APO)  San  Francisco  96438;  Cutler  Army 
Hospital, Ft  Devens,  MA  01433;  Building  67,  Columbus  Support 
Facihty,  530  Buckingham  Street,  Columbus,  OH  43215,  He  idquar- 
ters.  United  States  (US)  Army  Forces  Command,  Ft  Mci'herson, 
GA  30330;  US  Army  Distnct  Recruiting  Command,  44(H)  Dauphine 
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Street,  Building  603  A.  New  Orleans.  LA  70146;  US  Army  Recruit- 
ing Main  Station,  12th  and  Spruce  Streets,  St.  Louis,  MO  63102. 
Building  138,  Naval  Support  Activity  (Sand  Point),  Seattle.  WA 
98115;  Building  39.  Room  304.  Presidio  of  San  Francisco,  San 
Francisco,  CA  94129;  US  Army  Medical  Command,  Europe.  APO 
New  York  09403 

Categories  of  individuals  covered   by  the  tyttea:   Potential  appli 
cants  and  applicants  for  the  AMEDD  procure-  ment  programs,  to 
include   applicants   for   appointment   m   the   Regular   Army   and   US 
Army  Reserve  for  the  current  year  and  the  previous  ten  years 

Categories  of  records  in  the  system:  fnterview  sheets;  counselor 
evaluations;  resume.  Curriculum  Vitae;  autobiography;  letters  of 
recommendation;  selection/  nonselection  letter;  Special  Orders,  all 
correspondence  to.  from,  and  about  applicant;  Selection 
Board/Committee  results;  Statement  of  Interests;  Objectives  and 
Motivation;  Letter  of  Appointment.  US  Army  Reserve  Components 
Personnel  and  Administration  Center  Transcript;  Service  Agree- 
ment. 

Authority  for  maintenance  of  the  system:  Title  10  U  S C  Sections 
3012  and  4301,  and  Executive  Order  9397 

Rontln*  uacs  of  records  maintained  in  the  system,  including  catego- 
ric* of  naers  and  the  purposes  of  sack  nacs:  Procurement  Division 
To  evaluate  an  applicant's  acceptabiUty  and  potential  for  appoint- 
ment in  a  component  of  the  AMEDD.  to  evaluate  qualifications  for 
assignment  to  vanous  career  areas;  to  determine  educational  and 
experience  background  for  award  of  constructive  service  credit,  to 
determine  dates  of  service  and  seniority;  to  document  service 
agreement  with  the  US  Army;  to  provide  statistical  information  for 
effective  manage-  ment  of  the  AMEDD  Personnel  Procurement 
Program. 

AMEDD  Procurement  Counselor  Field  Offices:  To  assist  appli- 
cants in  completion  of  their  applications;  to  counsel  applicants  in 
their  potential  for  selection  for  procurement  pro-  grams  and/or  for 
appointment  in  the  AMEDD 

Policka  mmI  pmctlcca  (or  storing,  retrieving,  acccasing,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders.  Selected 
items  of  information  are  on  computer  paper  printouts,  magnetic 
tapes,  computer  punch  cards,  and  control  cards. 

Retricvabillty:  File  folders  and  control  cards  are  filed  alphabet! 
cally  by  last  name  of  appUcant.  Computer  printouts  are  pnnted 
alphabetically  and  by  program  code/social  security  number  (SSN). 
by  program  and/or  by  special  category.  Individual  records  on  mag- 
netic tapie  are  retneved  by  program  code  and  SSN.  Computer 
punch  cards  are  filed  alphabetically  by  program  code/SSN.  and/or 
by  special  category. 

Safcgnards:  File  fqlders.  control  cards,  computer  paper  pnntouts 
and  computer  punch  cards  are  maintained  in  areas  accessible  only 
to  authorized  personnel.  Magnetic  tapes  are  protected  by  a  user 
identification  and  password  convention. 

Rctentloa  aad  dttfotal:  File  folders  and  control  cards  are  cut  off 
at  the  end  of  the  year  in  which  action  is  completed,  held  10  years, 
and  destroyed,  for  selected  individuals;  for  individuals  not  selected, 
records  are  cut  off  at  the  end  of  the  year,  held  1  year  and 
destroyed.  Computer  paper  printouts  and  computer  punch  cards  are 
destroyed  upon  replacement  by  updated  information  and/or  until 
applicable  cyclical  program  is  completed  and  printouts/punch  cards 
are  of  no  further  value,  whichever  is  later.  Magnetic  tapes  are  per- 
manent. 

Syitem  nina«gcr(a)  ^rf  •MkvM:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army  (HQDA),  The  Pentagon,  Washing- 
ton, DC  20310, 

Notlflcatfoa  proc«4«rc:  Information  may  be  obtained  from: 
Commander,  AMEDD  Personnel  Support  Agency 
Officer  Procurement  Division 
Room  7B054,  Forrestal  Building 
Washington,  DC  20314 
Telephone:  202/693-5120 

Record  ncccaa  prvcnriures:  Requests  should  be  addressed  to: 
HQDA  (SGPE-PD),  ForresUl  Building,  Room  7B054,  Washington. 
DC  20314 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  Commander.  AMEDD  Personnel  Sup- 
port Agency. 


Record  aonrce  categories:  Transcnpls  from  post  secondary 
schools,  employer  evaluations,  faculty  evaluations.  AMF.DD  coun- 
selor evaluations,  interviews,  miblary  supervisor  evaluations;  medi- 
cal information  from  medical  examination  facihties.  Amencan  Test- 
ing Program.  HducaUonal  Testing  Service.  Selection 
Board/committees,  prior  military  service  records.  Department  of 
Defense  (DD)  Form  214  (Report  of  Separation  from  Active  Duty); 
application  and  related  forms  from  individual 

Sysleais  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a.  Section  (j)  or  (k).  as  ap- 
plicable   For  additional  information,  contact  the  SYSMANAGEK. 

A0703.01DAPC 
System  name:  701  01   Military  Personnel  Action  File 

System  location:  Pnmary  System  United  Sutes  Army  MiliUry 
Personnel  Center  (USAMll.PERCEN),  200  Stovall  Street,  Alexan- 
dria. VA  22332 

Decentralized  Segments;  Department  of  the  Army  Staff  agencies 
and  commands 

Categories  of  individuals  covered  by  the  system:  Any  Army  service 
member 

Categories  of  records  in  the  system:  File  contains  officer  candidate 
applications,  documents  reflecting  individual  application  for  ap- 
pointment as  a  warrant  officer  or  commissioned  officer  in  the  US 
Army  or  the  Army  Reserve  including  waivers,  recommendations, 
evaluation  reports,  test  papers,  interview  sheets  and  similar  or  re- 
lated papers,  documents  reflecting  determinations  made  by  boards 
on  applications  submitted  for  officer  candidate  school  or  appoint- 
ment as  a  wanant  officer  or  commissioned  officer,  di>cuments  ac- 
cumulated in  staff  offices  exercising  administrative  junsdiction  and 
used  as  reference  records  of  routine  actions,  copies  or  extracted 
Items  from  basic  records,  and  transmittals,  emergency  data  infor- 
mation furnished  by  the  service  member  to  support  notifications  of 
next-of-kin,  survivor  benefits  on  forms,  letters,  and  similar  or  re- 
lated documents;  auxiliary  documents  on  forms,  letters  and  similar 
papers  concerning  the  individual  service  member;  contains  transito- 
ry adverse  suitability  information  which  reflects  nonsupport,  debts 
and  similar  acts  of  wrongdoing  (Documents  remain  in  file  until 
rebutted/resolved  Adverse  suitability  information  that  is  supported, 
substantiated,  or  otherwise  determined  to  be  true  is  transferred  into 
the  official  military  personnel  file),  supplemental  data  relaUng 
qualification,  efficiency  rating,  duty  assignment,  grade,  date  of 
rank,  and  similar  information  needed  by  action  officers  for  routine 
administration,  suspense  documents  and  suspense  cards  needed  to 
provide  a  means  for  assunng  that  personnel  actions  are  accom- 
plished in  a  timely  manner 

Authority  lor  maintenance  of  the  svstem:  Title  S  USC,  Section 
301;  Title  10  USC 

Routine  uses  of  records  maintained  in  the  system,  Inclnding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  agencies  and  commands  To  provide  administration  and 
management  requirements  for  Army  service  members  and  to  permit 
timely  and  accurate  notification  to  next-of-kin  and  survivors  in 
cases  of  accident/death  of  service  member 

Department  of  the  Air  Force;  When  required  incident  to  a  ser- 
vice member's  application  for  transfer,  on  duty  with,  or  availing 
himself  of  services  provided  by  the  Air  Force 

Department  of  the  Navy:  When  required  mcident  to  a  service 
member's  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provided  by  the  Navy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  for  emergency  data  and  ad- 
verse suitability  or  by  subject  for  information/auxiliary/sus 
pense/and  similar  files. 

Safeguards:  Records  maintained  m  controUed  areas  accessible 
only  to  authorized  persons 

Retention  and  disposal:  Records  are  retainable  for  penods  ranging 
from  6  months  to  3  years.  Records  are  destroyed  in  accordance 
with  scheduled  time  by  the  local  office  maintaining  the  file 

System  manager(s)  and  addrem:  USAMILPERCEN,  200  Stovall 
Street,  Alexandna,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from; 
Major  commands  for  persons  assigned  to  organization  within 
the  command. 
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Headquarters.  Department  of  the  Army  (HQDA).  200  Stovall 
Street,  Alexandna,  VA  22332.  for  individuals  assigned  to 
departmental  duty 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  command  to  which 
the  service  member  is  assigned  or  HQDA  (DAPC-POO).  200 
Stovall  Street.  Alexandna.  VA  22332  for  persons  assigned  to  de- 
partmental duty. 

Wntten  requests  for  informaljon  should  contain  the  full  name  of 
the  service  member,  service  identification  member.  Army  grade 
(and  branch  of  service  for  commissioned  personnel)  and  current  ad- 
dress Visits  may  be  made  to  the  headquarters  of  the  appropriate 
command  of  assignment  or  to  USAMILPERCEN,  Hoffman  Build 
ing  2.  200  StovaU  Street.  Alexandna.  VA  22332 

For  personal  visits,  the  requester  should  be  able  to  pnnide  ac- 
ceptable identification  including  his/her  military  service  identifica- 
tion card  or  other  commonly  acceptable  means  of  identification 
used  in  the  normal  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  files/  records  and  appealing  an  initial  determination  may 
be  obuined  from  HQDA  (DAPC-POO),  200  Stovall  Street,  Alexan- 
dria. VA  22332 

Record  source  categories:  Extracts  from  basic  personnel  records; 
letters  onginating  from  service  member,  forms,  documents,  and  re- 
lated papers  onginated  by  Army  staff  offices,  command  offices,  or 
service  member 

Systems  cxcmpled  from  certain  provlsloDS  of  the  act:  None 

A0703.02aDAPE 
System    name:    703  02    United    States   (US)   Military    Academy    En- 
trance Examination  Result  Eiles 

System  location:  Office  of  the  Director  of  Admissions  and  Regis- 
trar, US  MUitarv  Academy,  (USMA)  MAAR-R.  West  Point.  NY 
109%. 

Archives.  USMA 

Categories  of  individuals  covered  by  the  system:    Listings   of  ex 
amination  results  on  all  candidates  who  were  admitted  as  cadets  or 
were  unsuccessful  in  gaining  admission  to  the  USMA  from  1901  to 
the  present 

Categories  of  records  in  the  system:  Entrance  exam  results;  source 
of  nomination;  final  status  as  candidate. 

Authority  tor  maintenance  of  the  system:  Title  10  U  S.C,  Sections 
4331.  4332.  4334 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Research  as  appropriate 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bound  haidcover  book 

Retricvabillty:  Alphabetical,  by  source  of  nomination.  Prep 
School  candidates,  athletic  interest,  and  minority  candidates. 

Safeguards:  Stored  in  locked  room  during  non-duty  hours 
Records  are  accessible  only  to  aulhonzed  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re- 
gistrar. USMA,  for  classes  currently  enrolled  at  USMA  and  the 
most  recent  graduating  class. 

Archives.  USMA  for  other  classes. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  or  Archives.  USMA 

Contesting  record  procedures:  The  Armys  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  mili- 
tary supervisor  evaluation,  medical  information  from  the  Depart- 
ment of  Defense  Medical  Review  Board;  interviews  from  Admis- 
sions Participants.  American  College  Testing  Program;  Educational 
Tesung  Service;  Director  of  Intercollegiate  Athletics;  Members  of 
Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0703.04aDAPC 
System  name:  703.04  ROTC  Member  File 


System  location:  Primary  System;  United  Slates  Army  Military 
Personnel  Center  (USAMILPERCEN) 

Decentralized  Segments:  Office  of  Secretary  of  the  Army.  De- 
partment of  the  Army  Staff  agencies.  Army  commands.  Reserve 
Officers  Training  Corps  (ROTO  elements  of  civilian  educational  in- 
stitutions 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  enrolled  members  of  the  ROlC"  conducted  under  direction, 
operation,  and  supervision  of  the  Department  of  the  Army  (DA) 

Categories  of  records  in  the  system:  Files  contain  individual  appli 
cation  for  membership;  enrollment  record;  record  of  enlistment; 
record  of  military  status,  security  questionnaire,  deferment  agree- 
ment, personal  history  st.itemenl.  acknowledgment  of  understand- 
ing and  service  requirement;  graduate  branch  of  service  selection, 
medical  examination,  photograph,  cadet  record  of  ev;iluation  of 
training;  academic  achievement;  corps  award,  financial  record  relat- 
ing to  pay.  travel,  and  entitlements,  alien  registration  md  related 
Justice  Department  records  when  applicable.  Department  of  Labor 
records  pertaining  to  entitlements  by  FECA  (Title  ^  U  S  C  .  Section 
8140);  Federal  Aviation  Agency  (FAAi  student  pilot  certification 
and  related  fbght  record  requirements,  and  correspondence 
between  (11  USAMILPERCEN.  (2)  applicant  or  enrolled  member. 
(3)  Army  staff  offices  and  Army  commands.  (4)  other  federal 
government  agencies,  (^t  ROTC  accredited  civilian  institutions 

Authority  for  mainteniince  of  the  svstem:  Title  5  U.S.C..  Section 
301,  Title  10  I'  S  C  ,  Sections  2101-2111 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  us«s:  U'SAMILPERCEN  To 
provide  policies  and  procedures  for  administering  the  ROTC  includ- 
ing application,  enrollment,  enlistment,  training  programs,  cadet  ad- 
ministration, and  disenrollment  and  commissioning. 

Office  of  Secretary  of  the  Army:  For  formulation  of  plans,  poli- 
cies, directives,  and  instructions  relating  to  statutorv  requirements 
for  ROTC 

Department  of  the  .^rmy  Staff  Agencies  To  implement  require- 
ments within  their  respective  sphere  of  staff  activity 

Army  Commands:  To  exercise  command  authority  and  junsdic- 
tional  control  of  established,  organized,  and  constituted  elements 
containing  enrolled  and  enlisted  members  of  ROTC. 

Department  of  Labor  To  accomplish  actions  when  required 
under  provisions  of  FECA 

Federal  Aviation  Agency:  To  control  and  accomplish  flight  cer- 
tification in  applicable  cases. 

National  Selective  Service  System:  To  accomplish  requirements 
relative  to  registration  and  deferment. 

Department  of  Defense  Agencies:  To  coordinate,  review,  and 
control  student  administrative  actions  relative  to  interdepartmental 
relationships 

Civilian  Educational  Institutions:  To  administer  academic  training 
and  related  institutional  requirements  relating  to  students 

Veterans  Administration:  Eos  member  Group  Life  Insurance 
election,  coverage,  and  administration 

Department  of  the  Army  Staff  Agencies  and  Army  Command:  To 
coordinate,  exchange,  and  administer  applicant  and  enrollee 
requirements  and  actions  necessary  for  mission  accomplishment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fde  folder,  selected  data  automated  for 
management  facility  in  a  penshable  manner  on  tapes,  disks,  and 
cards 

Retricvabillty:  Record  accessed  by  name,  social  security  number, 
automatic  data  processing  (ADP)  parameter  of  characteristics  of 
qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration. 

Retention  and  disposal:  Records  range  from  permanent  to  1  year 
retainability  depending  on  the  continuing  value  to  the  individual  or 
the  department.  Permanent  records  are  retired  to  the  National  Per- 
sonnel Records  Center  through  the  appropriate  record  holding  ac- 
tivities in  accordance  with  schedules  established  by  departmental 
instructions 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  obtained  from:  Professor 
of  Military  Science  of  the  civilian  educational  institution  in  which 
the  individual  is  an  enrolled  ROTC  member. 
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Record   access  procedures:    Requests   from    individuals   should   be 
addressed  to     Professor  of   Military   Science  of  the  civilian   educa 
tional    institution    in    which    the    individual    is    an    enrolled    ROTC 
member 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  drivers  bcense  or  personal 
identification  card  used  in  the  normal  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob- 
tained from  Headquarters,  Department  of  the  Army  (DAPC  POO). 
200  Stovall  Sirecl,  Alexandna.  VA  2:3^2 

Record  source  categories:  Applu  Jtion  and  related  forms  records. 
and  correspondence  (mm  the  applicant  or  enrollee,  personal 
clearance,  financial  transactions  and  entitlement  status,  medical  ex- 
amination and  treatment  facilities  and  related  records  jienerated 
and  accumulated  from  individual  membership  in  the  proRr;im  by  the 
appropnate  civihan  institution.  .Arm>  staff  agencies.  Atm>  com- 
mands, and  federal  executive  depanment  agencies  responsible  for 
the  action  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0703.05aDAPC 
System  name:  703  05  ROTC  Cadet  Apphcation  Files 

System  location:  Primary  system  United  States  (US)  Army  Mill 
lary  Personnel  Center  (USAMILPERCEN).  Procurement  and  Ac 
cessions  Branch.  DAPC-OPD.  Washington.  DC  22332 

Decentralized  segment  Reserve  Officers  Training  Corps  (ROTC) 
regions  and  organizations  processing  application. 

Categories  of  individuals  covered  by  the  system:  ROTC  cadets 

Categories  of  records  In  the  system:  The  categories  of  information 
stored  include  name,  social  security  number  (SSN).  sex.  race, 
citizenship,  marital  status,  dependents,  date  of  birth,  residence, 
physical  profile,  ethnic  group,  skill,  education  and  training,  lan- 
guage, and  mailing  address 

Authority  for  maintenance  of  the  system:  Title  5  U  S  C  .  Section 
30l;TiUe  10  U  S  C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the   purposes  of  such  uses:   Department   of   Army 
(DA)     Records   are   used    for   personnel   management,    strength   ac 
countmg,  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders 

Retrievabllity:  Access  is  by  name 

Safeguards:  Physical  security  devices,  guards,  and  locked  doors 

■Retention  and  disposal:  Records  are  retained  for  up  to  1  year  or 
until  oath  of  office  is  executed,  whichever  is  sooner 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandna.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Department  of  the  Army.  (DAPC-OPD).  Procure- 
ment and  Accessions  Branch.  200  Stovall  Street,  Alexandria,  VA 
22332. 

ROTC  regions  and  DA  organizations. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  individual's  full  name,  service  identification 
number,  and  current  address. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e  military  idenufication  card  or  other  identi  fica- 
lion  normally  acceptable  in  the  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO).  200  Stovall  Street,  Alexandna. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  papers 
and  documents  made  avail-  able  by  ROTC  Regions  and  the  Reserve 
Components  Personnel  and  Administration  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.0«bDAPC 
System   name:  703  06  Officer  Candidate  School  (CCS)  Application 
Flic 


System  iocatioB:  Primary  system  United  SUtes  Army  Military 
Personnel  Center  (USAMILPERCEN),  Procurement  and  Accession 
Branch,  DAPC  OPD 

Each  Army  installation  and  other  organizational  element  main- 
taining a  segment  of  this  system 

Categories  of  iBdividaaU  covrred  by  tkt  system:  Warrant  officers 
and  enUsted  personnel  on  active  duty  in  the  US  Army 

Categories  of  records  in  the  systmi:  The  categones  of  information 
stored  include,  name,  social  secunly  number  (SSN),  sex.  race, 
citi/enship.  mantal  status,  dependents,  date  of  birth,  residence, 
ethnic  group,  grade,  enlistment  or  appointment  and  service  agree- 
ment, service  data  and  dates,  promotion,  assignment,  qualifica- 
tions, skill,  edu  cation  and  training,  specialty,  aptitude,  occupa- 
Uon.  language,  awards  and  badges,  mailing  address,  separation  or 
retirement 

Authority  for  maintenance  of  the  system:  Title  5  U  S.C  ,  Section 
301.  Title  \0  U  S  C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  asm:  Department  of  Army: 
Records  arc  used  U)  prepare  icphcs  to  written  and  telephonic  inqui- 
ncs. 

Policies  and  practices  lor  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  rrcords  in  the  system: 

Storage:  Records  arc  stored  in  paper  fde  folders 

Rrtrietahilily:  Access  is  by  name. 

.Safeguards:  Physical  security  devices,  guards,  and  locked  doors 

Retention  and  disposal:  Records  are  retained  for  up  to  90  days  or 
until  comple'ion  nf  .ution 

System  managrri.si  and  addrev>:  Commander,  USAMILPERCEN, 
200  Stc.vall  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Derartment  of  the  Army  (HQDAI.  (DAPC  OPP-A, 
200  Stovall  Street,  Alexandria,  VA  22332 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  and 
current  address 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i  e  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  iniual  determinations  may  be  obtained  from 
USAMIl  PFRCEN  (DAPC OPP-AI  200  Stovall  Street,  Alexandria. 
VA  22332 

Record  source  categories:  Information  is  obtained  from  enlisted 
Military  Personnel  Records  Jacket.  Career  Management  File.  Offi- 
cial Military  Personnel  file,  and  related  personnel  dcKuments 
located  in  organizations,  installations  and  HQDA. 

Systems  exempted  from  certain  provisions  of  the  ad:  None 
A0703.07aDAPE 
System    name:    703  07    Officer    Availability    and    Civil    School    Mgt 
System 

System  location:  Adjutant  General  Data  Processing  Branch.  Adju- 
tant General  Division,  United  SUtes  (US)  MUitary  Academy 
(USMA).  West  Point.  NY  10996 

Categories  of  individuals  covered  by  the  system:  .Any  Army  officer 
previously  assigned,  presently  assigned,  scheduled  for  assignment, 
or  declared  permanentlv  not  available  for  assignment  to  the  US.MA 
Additionally,  any  officer  declared  temporarily  not  available,  or 
available  for  a  specific  academic  year  When  a  new  academic  year 
is  begun,  these  records  are  removed  from  the  file 

Categories  of  records  in  tbe  system:  Fde  contains  name,  rank,  so- 
cial security  number  (SSN),  branch,  status  of  officer,  individual's 
desires  regarding  assignment,  departments/activities  interested  in 
the  officer,  department/activity  to  which  officer  will  be  assigned,  if 
applicable,  school  attending  or  attended  for  masters  or  PhD  train- 
ing, and  Army  Educational  Requirements  Board  number  used  for 
schooling  anJ  utilization 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C.,  Section 
4334(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USMA:  Provide  informa- 
tion to  interested  departments/  activities  on  officer's  desires  and 
availability.  Used  as  a  means  to  venfy  status  of  officer.  Used  to 
prepare    requisitioning    documents    for    use    at    the     USMA    and 
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PRIVACY   ACT   ISSUANCES 


Headquarters.  Department  of  the  Army  (HQDA)    Used  to  prepare 
reports  to  HQDA  on  utilization  of  officers. 

HQDA:  uses  information  provided  on  the  requisitioning  docu- 
ment (name.  rank,  branch  and  SSN)  to  verify  avnilahility  and  begin 
preparation  of  orders  for  direct  assignment  or  civil  schooling  Uses 
information  on  uldieation  reports  (name,  rank,  branch.  SSN.  Army 
Fducational  Requirements  Board  number  assigned  against)  to  verify 
that  officer  is  being  utili/ed  properly  (proper  discipline) 

Policies  and  practices  (or  storing,  retrieving,  acceuing,  retaining. 
and  disposing  of  records  in  the  s>stera: 

Storage:  Computer  Disk. 

Rrlrievability:  Filed  by  SSN 

Safeguards:  Computer  disk  is  maintained  in  vault  uhcn  not  being 
used    Disk  IS  maintained  in  area  accessible  only  to  authon/ed  per 
s<<nnel  :hat  are  properly  screened,  cleared  and  trained 

Rclention  and  dbposal:   .\ll  records  of  individuals  declared  tcm 
p<iranly   not  available  or  available  and   not  assigned  arc  destioycd 
annually      Records    of     individuals     assigned     to     the     ll.SMA     arc 
destroyed  on  official  confirmation  of  the  assignment 

Svstem  aianagrr(sl  and  address:  Chief.  Military  Personnel  Branch. 
Adjutant  General  Division.  USMA.  West  Point.  NY  Kl'Wf.. 
Notification  procedure:  Information  may  be  obtained  from: 
Superintendent 
ISMA 

ATTN:  MAAG-P 
West  Point,  NY  109<»6 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Superintendent,  USNfA.  ATTN  MAAG-P.  Wc^t 
Point.  NY  10^6 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  jJdress  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification ,  ie.,  a  valid  identification  card,  or  driver's 
Ucrnse. 

Cootesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.AN.\CJF,R 

Record  source  categories:  Commander.  United  States  Army  Mili- 
tary Personne!  Center.  200  Stovall  Street,  Alexandria.  \.\  22332. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.08a  DAPE 
System  name:  703.08  Officer  Personnel  Information  Files 

System  location:  Office  of  the  Director  of  Admissions  and  Regis- 
trar, United  States  Military  Academy  (USMA),  West  Point,  NY 
10996 

Categories  of  Individuals  covered  by  the  system:  Graduates  of  the 
USMA  and  other  officers  who  are  being  considered  for  assignment 
to  Office  of  the  Director  of  Admissions  and  Registrar,  USMA;  of 
ficers  who  are  presently  serving  or  have  served  in  the  Office  of  the 
Director  of  Admissions  and  Registrar,  USMA. 

Caie|ories  of  records  in  the  system:  Correspondence  between  of- 
ficers and  Director  of  Admissions  and  Registrar;  availability  status 
received  from  the  United  States  Army  Mibtary  Personnel  Center 
(USAMILPERCEN).  personal  data  available  from  other  sources. 
Individual  files  may  contain  some  or  all  of  the  above. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  pur|>oscs  of  such  uses:  Planning  files  for  assig- 
ning officers  to  the  Office  of  the  Director  of  \dmissicns  and  Regis- 
trar, USMA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sys'em: 

Storage:  Paper  records  in  the  form  of  cards,  file  folders,  or  other 
similar  material. 

Retrlevability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  arc  maintained  in  an  area  accessible  to 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  until,  in  the  opinion 
of  the  Director,  they  are  no  longer  necessary.  Disposal  is  by 
destruction. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re- 
gisUar.  USMA,  West  Point.  NY  10996. 

NoUfication  procedare:  Write  or  call  the  SYSMANAGER. 


Record  access  procedures:  Write  or  call  the  SYSMANAGER. 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  fot  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  .SY.SMANAGFR 

Record    source    categories:    Applications    of    individual    officers: 
recommendations  of  individual  officers  submitted  b>   others,  mfiu 
mation  provided  by  the  USAMILPFRC'FN  in  response  to  requests 
for  availability  data;  correspondence   between  individuals   and   the 
office,  personal  data  available  from  other  agency  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.0«»anAPE 
System  name:  703  09  Evaluation   Files  on  Cadets  and   Potential   In 
stnictors 

System  location:  Decenlrali/ed  Segments.  Office  of  the  Dean  of 
the  Academic  Board  .md  Departments  of  Chemistry,  Farth,  Space 
and  Graphic  Sciences;  Fleclrical  Engineering;  English.  Foreign 
languages;  History;  Law:  .Mathem.itics.  Mech.inics;  Physics,  and 
Social  .Sciences;  SI.  United  Slates  (US)  Corps  of  Cadets  and 
Headquarters.  I  si,  2nd.  3rd.  and  4th  Regiments.  US  Corp-  of 
Cadets,  and  Offices  of  Mihtary  Instruction,  Military  leadership, 
and  Physical  Education;  United  States  .Milit.iry  Academy  (LS.MA). 
West  Point.  NY  I0'>96 

Categories  of  individuals  covered  by  the  system:  C.idets  who  are 
receiving  or  h.ive  received  instniclion  froin  departments;  graduates 
of  the  USMA:  and  other  officers  who  are  being  considered  for  as- 
signment to  the  Staff  and  Faculty.  I'SMA;  officers  who  are 
presentiv  serving  or  h.ive  served  on  the  Staff  and  Faculty,  U.SMA. 

Categories  of  records  in  the  system:  Evaluation  materi;il  on  cadets 
and  graduates;  letters  of  application  and  recommendation;  academic 
performance  documents;  correspondence  be'wecii  officers  and  dc 
partments;  availability  status  received  from  Deprtitmcnt  of  the 
Army,  personal  data  available  from  olher  sources.  Individual  files 
may  contain  some  or  all  of  the  above 

Authority  (or  maintenance  of  the  svslem:  I'llle  10  I'  S.C,  Section 
4334 

Routine  uses  of  records  maintained  in  the  svstvm,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  files  arc  utilized  by 
the  Heads  of  Departments  in  evaluating  cadets  and  in  evaluating 
the  relative  suitability  of  potential  instructors  for  graduate  school- 
ing and  sub,sequent  assignment  to  the  Staff  and  Faculty.  USMA,  or 
for  direct  assignment  to  the  Staff  and  Faculty.  l.'SM.\ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  the  form  of  cards,  file  folders,  or  other 
similar  material. 

Retrlevability:  Filed  alphabetically  by  last  name  within  year-group 
or  USM.\  class. 

Safeguards:  Records  arc  maintained  in  an  area  accessible,  to 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  until,  in  the  opinion 
of  the  Department  Head,  they  are  no  longer  necessary.  Disposal  is 
by  destruction. 

System  manager(s)  and  address:  Dean  of  the  Academic  Board. 
USMA,  West  Point,  NY  109<J6. 

Professor  and  Head,  Departments  of  Chemistry;  Earth,  Space 
and  Graphic  Sciences,  Electrical  Engineering;  English;  Foreign 
Languages;  History;  Law;  Mathematics;  Mechanics;  Physics;  and 
Social  Sciences;  USMA,  West  Point,  NY  10996. 

Commandant  of  Cadets,  ATTN:  MACC-B,  USMA,  West  Point, 
NY  10996. 

Commanders,  1st,  2nd,  3rd  and  4lh  Regiments,  United  States 
Corps  of  Cadets,  USMA,  West  Point,  NY  10996. 

Director,  Offices  of  Military  Instruction,  Military  Leadership, 
and  Physical  Education 

NotifkatioQ  procedure:  Write  or  call  the  specific 
SYSMANAGER. 

Record  access  procedures:  Write  or  call  the  specific 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Applications  of  individual  officers; 
recomihendations  of  individual  officers  submitted  by  others;  college 
transcripts;  potential  instructor  ratings  submitted  on  cadets  by  de- 
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partmental  instructors;  information  provided  by  the  US  Armv  Mili- 
tary Personnel  Center  in  response  to  requests  for  availability  d.ita. 
correspondence  between  individuals  and  departments,  personal  data 
available  from  other  agency  publications 

.Systems  exempted  from  certain  provisions  of  Ihe  act:  None 
A0703.10al)APC 
System     name:     703  10    Officer     Accession     Suspense     Information 
System 
System   location:   United    States   Army    Military   Personnel   (-_enlcr 
(USAMU  PFRCFN).  200  Stovall  Street.  Alexandria,  VA  2.332. 

Categories  of  individuals  covered  by  the  system:  Potential  procure 
ments  to  the  active  Army  Officer  Corps 

Attending  Reserved  Officers  Iraming  Corps  (ROK'I.  United 
States  Military  Academy  (USMA),  Officers  Candidate  Schools 
(OCS)  and  or  other  activities  to  include  personnel  applvng  for 
direct  appointment  as  an  officer 

Categories  of  records  in  the  system:  The  categories  of  inform-ition 
stored  include  name,  social  security  number.  (SSN),  temporary 
grade,  sex,  race,  date  of  birth,  basic  branch,  component,  service 
agreement,  religion,  marital  status,  dependents,  home  of  record. 
mOiUry  education,  school,  date  of  entry  on  active  duty,  temporary 
duty  (TDY)  and  permanent  change  of  station  (PCS)  data. 

Aulborily  lor  maintenance  o(  the  system:  Title  5  U  S  C  .  Section 
301;  Tide  10  U  S  C 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego 
rlcs  ol  uaers  and  the  purposes  ol  such  uses:  Department  of   Army  . 
Records  are  used  for  the  automated  accession  of  individuals  to  the 
active  Army  and  manpower  management 

Policies  and  pracUces  lor  storing,  retrieving,  accessing,  retaining, 
and  difpotlng  ol  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Reirievabllity:  Normal  access  is  by  SSN.  name  or  other  idenUfy- 
ing  characteristics 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  dbposal:  Records  are  retained  on  acUve  file  until 
effective  date  of  accession  and  are  then  placed  on  a  history  file  for 
a  period  of  6  months 

System  manager(st  and  address:  Commander,  USAMILPERCEN. 
200  Stovall  Street,  Alcxandna,  VA  22332 

Notification     procedure:     Information     may     be     obtained     from 
USAMILPERCEN  (DAPC-   POO),  200  Stovall  Street.   Alexandria. 
VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name  of  the  requester,  SSN,  whether  active, 
separated  or  awaiting  active  dutv  and  if  so,  the  date  thereof 

Personal  visits  may  be  made  to  the  USAMILPERCEN  Indiviu- 
dal  should  be  able  to  provide  acceptable  idenUfication,  and  give 
verbal  information  that  could  be  verified  with  his  record 

Contesting  record  procedures;  The  Army's  rules  for  contesting 
contents  and  appeaUng  mitial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAl'C-POO).  2CH)  Stovall  Street.  Alexandna. 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  the  Department  of  the  Army 
Staff  and  commands  and  olher  Federal  agencies. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A0704.03aDAPE 
System   name:   704.03   Accelerated   Promotion/Early   Discharge    Re- 
port 
System    location:    Primary    System     Headquarters.    United    States 
Army  Recruiting  Command  (USAREC).  Ft  Sheridan.  IL  60037; 

decentralized  segments:  regional,  district,  and  area  recruiting 
command  headquarters,  and  recruiting  stations.  Official  mailing  ad- 
dresses of  the  decentralized  segment  are  in  the  Appendix 

Cateaories  ol  individuals  covered  by  the  system:  Individuals 
discharged  from  the  Army  during  iniUal  179  days  of  service,  and  in- 
dividuals who  received  an  accelerated  promotion  to  private  h-  alter 
basic  combat  training.  In  both  cases,  the  name  of  the  recruiter  who 
recruited  the  soldier  is  provided 

Categories  ol  record*  in  the  system:  Report  contains  name  of 
soldier  discharged  or  promoted  along  with  the  date  of  enhstment. 


date  of  promotion  or  discharge,  code  of  the  Armed  Forces  Examin- 
ing and  Entrance  Station  that  processed  the  enlistee^  waiver  code 
(,f  applicable),  separation  program  designator  (discharged  soldier 
only),  and  the  name  ..nd  identification  number  of  the  recruiter  who 
recruited  the  soldier 

Authority  lor  maintenance  ol  the  system:  Title  5  U  SC  ,  Section 
301  .   Title  io  L'  S  C  ,  Scctu>n  M)\: 

Routine  uses  ol  records  maintained  in  the  sjMem.  including  catego 
Ties  ol  users  and  the  purposes  ol  such  uses:  To  identify  recruiting  or- 
gani/alion.  recruiters,  and  geographic  areas  with  high  discharge  or 
promotion  rates. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  retords  in  the  system: 

Storage:  Computer  printout  in  a  metal  cabinet 

Relrievability:  By  geographical  area  and  district  recruiting  com 
mand  identifying  the  recruiter  of  the  soldier 

Safeguards:  Records  are  mamtained  in  cabinets,  accessibility  is 
limited  to  authorized  personnel  who  are  properly  instructed  m  the 
permissible  use  of  the  information.   - 

Retention  and  disposal:  Report  files  remain  active  for  1  year,  in^ 
active  for  I  year,  and  arc  destroyed  at  the  beginning  of  the  .<rd 
year. 

System  managensi  and  address:  Commander.  US.AREC.  Ft 
Sheridan.  II    WMI^' 

Notiliration  procedure:  Information  may  be  obtained  from: 
Director.  Market  Studies  and  Analysis.  USAREC 
Ft  Sheridan,  11.  6003" 
Telephone    Area  Code  31  2/926-2.S70 
Record   access   procedures:    Requests   from   individuals   should    be 
addressed   to     Headquarters,    USAREC,   ATTN:    USARCMSA.    Ft 
Sheridan.  11    h0037 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  secunty  number,  current  address,  and 
telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification:  i  e  .  driver's  license,  identification  card 

Contesting    record    procedures:    The    Army's    rules    for   access    to 
records  and  contesting  contents  and  appealing  initial  determination 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories;  Enlisted  Master  File 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.04I)ASG 
System  name:  ''(M  04  Medical  and  Dental  Registrant  Case  Files 

System  location;  Army  Medical  Support  Agency,  Office  of  the 
Surgeon  General.  Washington.  DC 

Categories  of  individuals  covered  by  the  system:  1  hose  physicians 
who  registered  under  the  Selective  Service  Act.  Preinduction  files 
and  brief  record  pertaining  to  professional  qualifications 

Categories  ol  records  in  the  system:  File  contains  individual's  re- 
gistration for  the  draft,  including  information  on  his  professional 
education  and  training,  preinduction  physical  mformation  and  m 
cases  of  non-citizens,  information  necessary  to  initiate  National 
Agency  Check 

Authority  lor  maintenance  of  the  system:  Title  10  U  SC,  Section 
3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Not  currently  used 
Records  are  being  held,  pending  possible  reinstatement  of  physician 
draft 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage;  I'.iper  records  in  file  folders  in  boxes 

Relrievability:  Filed  alphabetically  by  name  of  applicant.  Army 
Area,  and  age  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  retained  until  registrant 
reaches  maximum  draft  age  plus  1  year  then  destroyed. 

System  managensi  and  address:  The  Surgeon  General.  Headquar- 
ters, Department  of  the  Army,  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from: 
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Commander.  Army  Medical  Personnel  Support  Agency 

Officer  Procurement  Division  ^ 

Room  7B054 

Vorrestal  Building 

Washmgton.  DC  20^14 

Telephone    Area  Code  :o:/693-6160 

Krcord  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  .-\rmy  Medical  Support  Agency.  Officer 
PriKurement  Division,  Room  7B054.  Forrestal  Building.  Washing- 
Ion.  DC  20?  14. 

Wntten  requests  for  information  should  contain  full  name  of  in- 
dividual, current  address  and  telephone  number,  address  at  time  of 
registration  for  draft  and  date  of  birth  Visits  are  limited  to  Officer 
Procurement  Division.  Room  7B054.  Forrestal  Building.  Washing- 
Ion.  DC  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  sojne 
acceptable  identification,  ie  .  driver's  license,  employing  office's 
identification  card,  and  verbal  information  that  can  be  verified  from 
folder 

Coolesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Ihe  SYSMANAGF-R 

Record  lource  categories:  Registrant,  or  his  legal  guardian  or  com- 
mittee, if  incompetent 

^yslcm*  exempted  Irom  certain  provisions  of  the  act:  None 
A0704.06aUSAREC 
System  oame:  704  06  Recruiting  Prospect  Card  Files 

S\9tem  localloo:  Army  recruiting  stations  reached  through  the  lol- 
loping Recruiting  Commands  Northeast  Regional  Recruiting  Com- 
mand, Ft  Meade,  MD.;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park.  GA.;  Southwest  Regional 
Recruiting  Command.  Ft  Sam  Houston,  TX.,  Midwest  Regional 
Recruiting  Command.  Ft  Sheridan,  IL.;  Western  Regional  Recruit- 
ing Command.  Ft  Baker.  C.A 

Categories  of  Indivlduali  covered  by  the  system:  Persons  of  both 
sexes,  between  the  ages  of  17  and  35.  who  may  reasonably  be  as- 
sumed to  be  prospects  for  enlistment  in  the  Army,  those  persons 
who  have  recently  been  enlisted  into  the  .\rmy  through  a  recruiting 
station,  and  those  persons  who  have  recently  been  determined  to 
be  inebgible  for  enlistment. 

Categories  of  records  In  the  system:  System  contains  name,  ad- 
dress, social  security  number  (SSN),  telephone  number  and  inlor- 
mation  required  to  determine  prospect's  qualifications  for  enhsl- 
ment  and  desires  concern. ng  enlistment  options,  items  of  informa- 
tion required  to  process  enlistment  forms,  to  conduct  testing  and 
physical  examination  and/or  to  enlist  or  reject  the  prospect  {or 
Army  service 

Authority  for  maintenance  of  the  system:  Sections  503.  505.  510 
and  3012  of  TiUe  10,  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  field  recruiters 
10  record  information  necessary  to  locate  prospects,  to  process  for 
testing  and  physical  examination  and  to  enlist  those  who  are 
qualified  and  desire  to  enhsl. 

Used  by  Army  Guidance  Counselors  to  transcnbe  information 
onto  enlistment  forms,  is  then  returned  to  the  recruiting  station 
responsible  for  the  prospect. 

Used  by  field  recruiters  as  market  data  information  to  determine 
recruiting  trends. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  in  metal  file  card  container. 
'   Reirievability:  Filed  alphabetically  by  last  name  of  prospect 

Safeguards:  Records  are  maintained  by  individual  recruiters  and 
are  considered  pnvileged  information. 

Retention  and  disposal:  Active  prospect  cards  are  maintained  untJ 
it  is  apparent  that  the  prospect  will  not  enlist,  is  not  qualified  to  en- 
list or  has  enlisted  in  the  Army  or  another  armed  service  or 
Reserve  component. 

Recruiting  prospect  cards  on  persons  who  have  enlisted  in  the 
Army  are  cut  off  at  the  end  of  each  calendar  year,  held  in  the  cur- 
rent files  area  for  2  years  and  then  destroyed 

Recruiting  prospect  cards  on  persons  who  have  been  determined 
to  be  unqualified  for  Army  service  are  cut  off  at  the  end  of  the 
calendar  year,  held  in  the  current  files  area  for  2  years  and  then 
destroyed. 


System  manager(s)  and  address:  Commanding  General,  United 
States  Army  Recruiting  Command,  Fort  Sheridan,  IL  60037. 

Notification   procedure:   Individuals   who  desire   information  as   to 
whether   the   recruiting   prospect   card   system   contains   information 
on  them    should  write  to  Commander,  United  States  Army  Recruit 
ing  Command.  ATTN:  USARCRFM-A,  Fort  Sheridan,  IL  60037 

Requests  should  include  the  full  name  of  the  individual  desiring 
the  information,  SSN,  whether  individu.il  has  prior  service,  current 
address  and  telephone  number,  and  the  location  of  the  recruiting 
station  where  ihe  information  is  believed  to  be  stored 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  lu  (\immandcr. 
United  Stales  Army  Recruiting  Command.  ATTN  USARCRFM-A. 
Fort  Sheridan.  IL  60037. 

Request  should  include  Ihe  full  name  of  the   individual  desiring 
access   to   the   information,    SSN,   current   address   and   telephone 
number,  and  the  location  of  Ihe  recruiting  station  where  the  infor 
mation  is  believed  to  be  stored 

Contesting  record  procedures:  Rules  for  contesting  content  of 
records  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  The  majority  of  the  items  of  informa- 
tion on  the  prospect  card  are  solicited  directly  from  the  prospect, 
though  some  items  may  be  verified  with  initsidc  documents  such  as 
a  driver's  license,  social  security  card,  educational  records,  selec- 
tive service  card  and/or  birth  certificate 

Testing  information  is  received  from  testing  personnel  at  the 
Armed  Forces  Fxamining  and  Fntrancc  Station  (.^FEES)  and/oi 
the  .Armed  Forces  Vocational  Testing  Group  (AFV  TG) 

Prior  service  verification  is  provided  from  information  recorded 
on  the  prospect's  DD  Form  214.  DA  Form  IISI.  and/or  from  the 
US  Army  Personnel  Records  Center  and  Army  Separation  Activi- 
ties. 

Follow-up  information  (locator  data)  and  other  information  pro- 
vided to  Ihe  Army  by  the  prospect  in  response  to  Army  advertising 
is  forwarded  to  the  recruiting  station  on  USARF.C  Form  200  cards. 

Systems  exempted  from  certain  provisions  of  Ihe  act:  None 

A0704.09al  SARF( 
System    name:    704  09   Center    of    Influence    Card    Files   (USAREC 
Form  125) 

System  location:  Army  recruiting  stations  reached  through  the  fol- 
lowing Recruiting  Commands:  Northeast  Regional  Recruiting  Com- 
mand. Ft  Meade.  MD;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue.  College  Park,  GA,  Southwest  Regional 
Recruiting  Command.  Ft  Sam  Houston.  TX,  .Midwest  Regional 
Recruiting  Command.  Ft  Sheridan,  IL;  Western  Regional  Recruit- 
ing Command,  Ft  Baker,  CA 

Categories  of  individuals  covered  by  Ihe  system:  United  Stales 
Army  Recruiting  Command  (USARECi  Form  125  Cards  are  in- 
itiated and  maintained  on  persons  who  actively  assist  the  recruiter 
by  referring  applicants  for  enlistment. 

Cards  are  also  maintained  on  persons  who  have  been  or  should 
be  cultivated  for  improvement  of  community  relations.  In  this 
category  are  program  directors  for  radio  and  TV  stations, 
newspaper  editors  and  important  civic  persons,  such  as  the 
town/city  mayors  (when  applicable). 

Cards  will  also  contain  by  name  references  to  persons  actually 
referred  to  Ihe  recruiters  by  the  center  of  influence 

Categories  of  records  in  the  system:  System  contains  name,  title, 
address,  phone  number,  and  specific  data  about  the  person  which 
has  caused  him  to  be  selected  as  a  center  of  influence  for  a  specific 
recruiter,  and  the  manner  of  assistance  and  effectiveness  of  the 
center  of  influence. 

Additionally.  Ihe  reverse  side  of  the  USAREC  Form  125  is  used 
to  record  the  names  of  persons  referred  to  the  recruiter  for  enlist- 
ment by  the  center  of  influence.  Other  information  about  the  per- 
son referred  includes  social  security  number,  date  enlisted,  option 
selected,  educational  level  and  achievement  scores  resulting  from 
the  Armed  Forces  Quahficalion  Test  (AFQT). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Sections 
503.  505.  510  and  3012 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Used  by  the  recruiter  to 
determine  which  persons  are  providing  recruiting  assistance,  and  to 
recognize  and  reward  those  persons  who  assist  the  recruiter. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Vertical  file  cards  in  metal  file  card  container 
Retrievabiiily:   Filed  alphabetically   by   last  name  of  center  of  in 
flucncc 

Safeguards:  Records  are  maintained  by  individual  recruiter  and 
are  considered  privileged  information 

Retention  and  disposal:  (enter  >(  influence  cards  arc  destroyed 
hv  Ihe  individual  recruiter  when  thev  are  no  longer  needed  for 
leference  and  are  not  transferred  to  any  other  file 

System  manager(s)  and  address:  Commander,  USAREC,  Ft 
Sheridan.  II    MWH' 

Nntifiration  procedure:  Individuals  who  disire  information  as  to 
whether  tho  center  of  influence  card  svslem  contains  information 
about  them  should  write  to  Commander.  USAREC.  .^IIN: 
USARCRFM  A,  It  Sheridan,  11    6(X)17 

Requests  should  include  the  full  r..ime  of  the  individual  desiring 
the  information,  current  address  and  telephone  number,  and  the  lo- 
cation of  the  recruiting  station  where  the  information  is  believed  to 
be  stored 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  to:  Commander. 
USAREC.  ATTN    USARCRFM  A.  Ft  Sheridan.  IL  60037 

Requests  should  include  the  full  name  of  the  person  desuing  ac- 
cess to  the  information,  current  address  and  telephone  number,  and 
the  location  of  the  recruiting  station  where  Ihe  information  is  be- 
lieved to  be  stored 

ContMting  record  procedure*:  The  Army's  rules  for  contesting 
content  of  records  and  appealing  initial  determinations  are  con- 
tained in  Army  Regulation  340-21 

Record  source  categories:  Personal  information  is  sohciled  directly 
from  the  center  of  influence. 

Information     about    persons    leferred    for    enlistment    is     taken 
directly  from  the  USAREC  Form  200.  Recruiting  Prospect  Card. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.09bDAPE 
Syitcm  name:  704  09  University  of  Hawaii  Army  ROTC  Alumni 

SysUm  location:  United  States  Army  Senior  Instructor  Group. 
University  of  Hawau.  1311  Lower  Campus  Road,  Hon<ilulu,  HI 
96822. 

Categories  of  indlyiduals  covered  by  the  system:  Alumni  of  the 
University  of  Hawaii  Army  Reserve  Officers'  Training  Corps 
(ROTC)  Program 

Categories  of  records  in  the  system:  Record  contains  social  securi- 
ty number,  rank  if  military,  full  name;  ROTC  class  year,  year  com- 
missioned, service  number,  active  duty  dates,  home  address  and 
telephone  number,  business  address  and  telephone  number;  highest 
rank  held  on  active  duty,  summary  of  active  duty  assignments, 
highest  rank  held  in,  reserve  or  national  guard;  summary  of  reserve 
or  guard  assignments;  resume'  of  civilian  occupation;  advanced 
degrees,  honors,  decorations,  civihan  government  offices  held. 
present  occupation,  individual  assessment  of  value  of  ROTC  train- 
ing, willingness  to  help  promote  the  local  ROTC  program,  and  sug- 
gestions to  improve  the  public  image  of  ROTC. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  Chapter 
103,  Sections  2101-2111 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  aid  the  ROTC  cadets  at  the  University  of  Hawaii  in  recruitment, 
public  relations  and  academic  enrichment  programs. 

Specific  uses  include  preparation  of  mailing  labels  for  alumni 
newsletters  and  othei  communications,  solicitation  of  alumni  guest 
speakers;  preparation  of  statistical  summaries  which  highlight  the 
value  of  ROTC  graduates  (devoid  of  personal  identifiers)  in  civilian 
and  military  endeavors;  solicitation  of  alumni  support  for  recruiting 
and  public  relations  programs  and  alumni  suggestions  and  com- 
ments. 

Name  and  address  data  are  keypunched  and  cards  processed  to 
produce  mailing  labels  Individual  records  may  be  transferred  to 
any  component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  and  punched  cards. 
Retiievability :  Filed  by  alumni  name  and  year  of  commissioning 


Safeguards:  Records  maintained  in  files  and  are  accessible  only  to 
julhori/ed  personnel 

Relenlion  and  disposal:  Destroyed  when  obsolete  or  no  longer 
needed 

System  manageris)  and  address:  Director.  Military  Science  Pro- 
gram. R()l(  Senior  Instructor  Group,  University  of  Hawaii,  1311 
I  ower  Campus  Roid.  Honolulu.  HI  96K22 

Notification  procedure:  Information  may  be  obtained  from  any  of 
ficer  of  ihe  Instructor  Group  at  the  University  of  Hawau 

Record  access  procedures:  Individuals  may  gain  access  to  recoids 
concerning  them  bv  contacting  any  officer  of  Instructor  Group. 
University  of  H.iw.)ii 

Contesting   record    procedures:    The    Army's   rules    for   access    to 
records  and  for  contesting  contents  and  appeahng  initial  dclermina 
lions  are  contained  in  .\rmy  Regulation  ■*40-21 

Record  source  categories:  University  of  Hawaii  commencement 
records;  Stale  of  Hawaii  telephone  directories;  questionnaires 
completed  bv  individuals  concerned,  and  cadet  records  of  current 
graduates 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0704.10alSARFC 
System  name:  ^(U  10  Recruiter  Malpractice  Files 

System  localion:  Security/Special  Actions  Division,  Directorate  of 
Kec'ruiting  Force  Management.  Lnited  Stales  Army  Recruiting 
(  ommand  (USARF(  >.  USARCRFM-SS.  Ft  Sheridan,  II    6003'' 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
h.ive  alleged  recruiter  malpractice  or  processing  irregulanties 
against  members  of  the  Recruiting  Command. 

Men.bers  of  the  Recruiting  Command  who  have  been  in- 
vestigated for  .iMeged  recruiter  malpractice  or  processing  irregulari- 
ties 

Categories  of  retords  in  the  system:  Reports  of  investigation  per- 
taining to  allegations  of  recniiler  malpractice;  processing  irregulari- 
ties Reports  of  investigation  contain  full  identifying  data  of  all  per- 
sons involved,  findings  of  Ihe  investigation,  and  discipUnary  action 
taken,  if  any 

Authority  for  maintenance  of  Ihe  system:  Federal  Property  and 
\dministrauve  Services  Act  of  1949  (64  Slat  578),  as  amended  by 
Act  of  22  Oct  1968)    Title  44  U.S.C  .  Sections  3101-3103 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  Ihe  purposes  of  such  uses;  Reports  used  for  trend 
analysis  in  order  to  formulate  recommendations  for  modifications 
of  recruiting  policies  and  practices 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  of  investigations  stored  m  file  cabinets. 

Retrievabiiily:  Listed  alphabetically  by  last  name  of  person  mak- 
ing allegation 

Safeguards:  File  cabinets  and  building  secured  Reports  are  main- 
tained in  an  area  accessible  only  to  properly  screened  and  trained 
personnel  Information  released  only  to  persons  having  a  vahd 
necd-toknow 

Retention  and  disposal:  Report  files  remain  active  for  1  year,  in- 
active for  I  year,  and  are  destroyed  at  Ihe  beginning  of  Ihe  3rd 
year    Files  cover  a  2  year  period 

System  manager(s)  and  address:  Director,  Recruiting  Force 
Management,  I' S.\K  EC 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Recruiting  Force  Management,  USARCRFM-SS 
USAREC 

Ft  Shendan,  IL  60037 
Telephone    Area  Code  312/926-3147 

Record  access  procedures:  Request  for  information  should  be  ad- 
dressed to.  Headquarters,  USAREC,  ATTN:  USARCRFM-SS.  Ft 
Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  full  name,  ad- 
dress, telephone  number  and  military  status  of  requester. 

For  personal  visits,  the  requester  must  be  able  to  provide  ac- 
ceptable identification,  such  as  a  dnver's  license  or  military 
identification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  ccrnlcsting  contents  and  appeahng  initial  determina- 
tion may  be  obtained  from  the  SYSMANAGER 

Record  source  calegoYles:  USAREC 
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ILS  Army  Criminal  Investigation  Command  reports  of  investiga- 
tion 

Systems  ciempted  (torn  certain  provisions  oi  the  act:  None 

\0704.10bl  SAREC 
System  name:  704  10  Armed  Services  Vocational  Aptitude  Battery 
(ASVAB^  System 
S>«lrm  Inralioo:  Primary  System    Test  Control  Scoring  Division. 
Testing     Directorate,     Armed     Forces     Examining     and     Entrance 
System  (AFEFS)  Command.  Et  Sheridan.  II.  60037 

Decentralized  Segments  AFEES  recruiting  commands  of  each 
service  high  schools.  Air  Force  Human  Resource  Laboratory/PE. 
I.ackLind  .\u  Fori.e  Base,   TX  "'S^^h.  recruiters  of  all  services 

Categories  of  individuals  covered  by  the  system:  Hijih  School  stu- 
dents wtio  have  been  administered  the  Armed  Services  Vocational 
ApUlude  Battery  l.XSV.ABl 

Categories  of  records  In  the  system:  File  contains  individual's 
name,  social  security  number  (SSN).  address,  telephone  number, 
date  of  birth,  race,  and  grade  level,  booklet  number  of  ASVAB 
lest,  individual  s  plans  after  graduation.  Armed  Forces  Quahfica 
lion  Scores  (dcnved>.  and  indiMdual  item  responses  from  ASV.AB 
tests 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C,  Section 
3101    Title  10  U  SC  .  Sections  P^  and  3012 

Executive  Order  9397.  Numbering  Systems  for  Federal  Ac 
counts  Relating  to  Individual  Personnel" 

Routine  us««  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Test  Control  Scoring 
Division  to  compute  vocational  guidance  scores  and  to  define  local 
market  potential 

AFEES:  to  venfy  enlistment  and  placement  scores 
Recruiting  commands    used  as  a  management  tool  for  recruiting 
purposes. 

High  schools    for  vocational  counseling  and  cumcular  planning 
Air  Force  Human  Resource  Laboratory:  for  future  test  develop- 
ment, test  validauon,  and  statistical  purposes 

Recruiters:  for  recruitment,  enlistment,  and  placement  purposes 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Test  Control  Sconng  Division:  microfiche,  optical  mark 
sense  data  cards;  and  computer  magnetic  tapes 
AFEES:  microfiche. 

Recruiting  commands:  computer  tape  and  magnetic  tapes. 
High  schools:  computer  paper  pnntout 
Air  Force  Human  Resource  Laboratory:  magnetic  tapes. 
Recruiters    vertical  file  cards  in  metal  container 
Retrievabllity:  Data  are  first  accessed  by  high  school  name  and 
then  by  individual  student's  name 

Safeguards:  Records  are  maintained  in  areas  (locked  rooms  or 
cabinets)  accessible  only  to  authpnzed  personnel  who  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal:  Test  Control  Sconng  Divisions  Primary 
records  (mark  sense  data  cards)  are  retained  4  months  after  which 
they  are  destroyed  Tapes  are  retained  for  1  year;  microfiche 
retained  for  2  years 

AFEES:  Records  retained  2  years  following  which  they  are 
destroyed. 

Recruiting  commands  Computer  products  retained  for  2  years 
after  which  they  are  destroyed 

High  schools  Records  released  to  students;  counselors  retain 
scores  with  student  master  records 

Air  Force  Human  Resource  Laboratory:  Records  are  retained  in- 
definitely or  as  long  as  system  is  operational  Those  maintained 
beyond  2  years  are  purged  to  delete  the  student's  name.  SSN. 
telephone  number,  street  address,  and  other  personally  identifying 
information 

Recruiters  Records  are  maintained  until  it  is  apparent  that  either 
prospect  will  not  enlist,  is  not  quahfied  to  enlist,  or  has  enlisted  in 
another  of  the  armed  services  However,  cards  are  cut  off  at  the 
end  of  the  calendar  year,  held  m  the  current  files  area  for  no  more 
than  2  years  from  date  ASVAB  test  was  administered,  and  then 
destroyed 

System  manageris)  and  address:  Commander,  AFEES  Command. 
Ft  Shendan.  IL  60037 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  AFEES  Command 


Testing  Directorate 
Bldg  83 

Ft  Shendan,  II.  60037 
Telephone    Area  Code  312/926-2163 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Comm.inder,  AFFES  Command.   Testing  Directorate.  Ft 
Shendan.  II   60037 
Written  requests  for  information  should  contain  the  turrect  name 
of  the   high   school,   full  name  of   individual,   SSN,   and  address   at 
lime  of  testing 

Contesting  record  procedures:  The  Armvs  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  .Army 
Regulation  340-21 

Record  source  categories:  High  school  students  who  are  tested 
wilh  AS\  AB 

Systems  exempted  from  certain  provisions  of  the  act:  Farts  of  this 
system  may  be  exempt  under  ^  LSC  I'ilaiji  or  (ki  as  applicable 
For  additional  information    contact  the  SYSMANAGFR 

A0704.11alSARE( 
System  name:  704  I  I   Recruitci  kicniification  Report 

System  location:  Military  Personnel  Division.  Directorate  of 
Recruiting  Force  Managemeni.  US  Arniv  Recruiting  Command 
(USARFO,  USARCRTM  MP-D.  M  Sheridan.  11    600^7 

Directorate  of  Managemeni  Information  Systems/ADP. 
USAREC.  Ft  Shendan.  11.  6<X)r 

Categories  of  individuals  covered  by  the  system;  Individuals  as- 
signed to  recruiting  dut\ 

Categories  of  records  in  the  system:  Svstem  contains  name,  social 
secunty  number  (SSN),  initial  unit  of  assignment,  reporting  date  to 
initial  assignment,  and  recruiter  identification  number 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administra'tivc  Services  Act  of  l'»49  (M  Stat  578),  as  amended  by 
Act  of  22  Oct  196«  (82  Stat  \2m>.  Title  44  US C,  Sections  3101- 
3103 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purpoars  of  such  uses:  To  assign  recruiting  ob- 
jectives and  evaluate  recruiter  production 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  in  file  cabinet. 

Retrievabllity:  Listed  alphabetically  by  last  name,  and  numeri- 
cally bv  four  digit  recruiter  identification  number 

Safeguards:  Building  secure  Records  are  maintained  in  area  ac- 
cessible only  to  properly  screened  and  trained  personnel 

Retention  and  disposal:  Listing  updated  monthly  with  previous 
listings  being  destroyed.  Information  contained  in  report  covers  a  6 
year  period 

System  manager(s)  and  addre's:  Commander.  USAREC 
Notification  procedure:  Information  may  be  obtained  from: 
Director.  Recruiting  Force  Management.  USAREC 
Ft  Shendan.  IL  60037 
Telephone:  312/926-2442 
Request  for  information  should  contain  full  name.  SSN,  and  mili- 
tary status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  ATTN:  USARCRFM-MP  D.  Ft 
Sheridan,  IL  60037 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification;  i  e.,  driver's  license,  identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Recruiter  Identification  Control  Log 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0706.02DAAG 
System  name:  706  02  Departure  Clearance  Files 

System  location:  Headquarters  of  Installations  or  Commands  Of- 
ficial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix. 
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Calegorlci  of  Individuals  covered  by  the  tyttcm:  All  mihtary  per- 
sonnel and  Department  of  the  Army  (DA)  civilian  personnel  as- 
signed to  installations  and  commands  who  are  authorized  to  use 
Army  facilities  or  who  have  accountable  responsibility  for  govern- 
ment property,  facilities,  or  matenal 

Categories  of  records  In  the  system:  File  contains  a  copy  of  DA 
Form  n7  (Installation  Clearance  Record)  and  may  contain  copies 
of  receipts  or  documents  evidencing  payment  of  telephone  bills, 
return  of  material  held  on  memorandum  receipt,  and  similar 
clearance  matters 

Authority  for  maintcDance  ol  the  system:  Title  10  L'  S  C  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  verify  that  an  in- 
dividual has  obtained  clearance  from  the  installation's  facilities,  and 
to  venfy  that  the  individual  has  accomplished  his/her  personal  obli- 
cations. 

Policlc*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoalng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Rctricvabilitjr:  Alphabetically  by  last  name  of  departing  in 
dividual,  or  by  departure  date 

Safegnardi:  Maintained  in  file  cabinets  or  open  storage  areas 

Retention  and  disposal:  These  records  are  destroyed  after  1  year 

System  managcr(s)  and  addrcai:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  Army  (HQDA),  The  Pentagon,  Washing- 
ton, DC  20310 

Notification  procedure:  Information  may  be  obtained  fromm 
headquarters  of  the  installation  to  which  the  individual  was  previ- 
ously assigned. 

For  personal  visits,  the  requester  must  provide  proof  of  identity 
such  as  an  identification  card  or  driver's  license. 

Record  acccM  procedures:  Requests  from  individuals  should  he 
addressed  to  the  commander  at  the  members  previous  command  or 
installation  of  assignment 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  grade,  social  secunty  number,  and  date  of  departure 
from  unit  of  assignment. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  atid  appealing  initial  determinations  obtained  from  HQDA 
(DAAG-AMP).  Washington,  DC  20314. 

Record  source  categories:  These  records  are  derived  only  from 
those  activities  or  facilities  operating  on  military  installations. 

Systema  exempted  from  certain  provisions  of  the  act:  None 
A070«.06aL'SAREC 
Sy*tcm  name:  706  06  Armed  Forces  Examining  and  Entrance  Sta- 
tion (AFEES)  Reporting  System 

System  location:  Primary  system:  Management  Informauon 
Systems  Automatic  Data  Processing  (ADP)  Directorates,  US  Army 
Recruiting  Command,  USAREC), 

Decentrahzed  Segments:  Input  terminals  at  AFEES. 

Categories  of  individuals  covered  by  the  system:  All  persons,  male 
or  female,  who  report  to  an  AFEES  or  mobile  examining  team  site 
to  be  mentally  tested  and/or  physically  examined  to  determine  their 
fitness  for  entry  into  any  of  the  Armed  Services  regardless  of 
whether  or  not  persons  enlist,  and  all  persons  who  enlist  in  any  of 
the  armed  services. 

Categories  of  records  in  the  system:  Records  may  include  enlist- 
ment contract  records  established  when  a  person  enlists  in  one  of 
the  armed  services,  records  containing  results  of  mental  tests  ad- 
ministered to  service  applicants,  results  of  physical  examinations 
administered  to  service  applicants,  or  results  of  abbreviated  physi- 
cal examinations  administered  to  service  applicants. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Service  Act  of  1949  (64  Statute  578)  as  amended  by 
Act  of  22  October  1968  (82  Statute  1238);  Title  44  U.S.C,  Sections 
3101-3103. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USAREC:  Enlistment 
contract  records  are  collected  for  dissemination  to  Department  of 
the  Army  and  other  armed  services  for  master  personnel  files,  noti- 
fying reception  stations  and  assignment  units  or  stations  of  pending 
arrival  of  enlistees,  and  for  statistical  analysis  functions.  Mental 
test  record,  physical  examination  records  and  physical  inspection 
records  are  used  in  statistical  analysis  functions. 


Army  Surgeon  General's  Office  For  statistical  analysis  functions 
relating  to  physical  patterns  and  trends  of  the  military  available 
population 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center  Statistical  analysis  functions  using  data  for  applicants  from 
all  armed  services 

Other  Armed  Services:  For  input  to  master  personnel  files  for 
persons  going  on  active  duty  with  the  respective  services 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tape 

Retrievabllity:  Individual  records  are  accessed  and  retrieved  by 
social  secunty  number  (SSN)  Sequential  access  tape  files  are  main- 
tained on  a  monthly  basis,  with  a  separate  file  for  each  calendar 
month 

Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed  on  the  computer  A  tape  lihranan  keeps  a  record  of  files 
removed  from  vault  Vault  is  within  computer  room,  to  which  en- 
trance IS  restricted  by  a  cypher  lock  A  visitors  register  is  used 
Building  housing  the  compute*  center  is  locked  during  off-duty 
hours 

RelentiuD  and  disposal:  Records  are  maintained  in  the  active  file 
until  the  end  of  the  calendar  month,  after  which  they  are  retained 
in  vault  storage  for  a  maximum  of  7  years  Records  are  destroyed 
by  erasing  and  re    using  the  magnetic  tapes 

System  manageris)  and  address:  Commander.  USAREC.  Ft 
Sheridan.  II.  6003" 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USAREC 

Ft  Shendan,  IL  60037 
Telephone    312/926-3115 

Request  must  include  full  name.  SSN  and  year/month  of 
processing  at  an  AFF.ES. 

Record  access  procedures:  Assistance  can  be  obtained  from  the 
SYSMANA{iER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Information  collected  at  the  AFEES 
while  the  service  apphcant  is  being  porcessed  to  determine  medical 
and  mental  qualification  for  entry  into  the  service 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.04aDAAG 
System  name:  707  04  Identification  Card  Apphcation  Files 

System  location:  The  original  copy  of  the  application  is  filed  at 
the  L'niled  Stales  (US)  Army  Reserve  Components  Personnel  and 
Administration  Center  (USARCPACi.  The  Adjutant  General's  Of- 
fice, major  commands  installation  headquarters  or  .Agency  Person- 
nel Office  to  which  person  is  assigned  Official  mailing  addresses 
are  in  the  Depanment  of  Defense  directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  All  active  duty. 
Reserve  and  retired  military  personnel,  medical  civilian  personnel 
or  civilian  clergv  who  accompany  the  Armed  Forces;  civilian  em- 
ployees of  the  Department  of  the  .\rmy  (DA),  and  other  mihtary 
and  civihan  personnel  who  regularly  require  official  identification  in 
connection  with  the  business  of  the  DA,  such  as  Accident  In- 
vestigators. 

Categories  of  records  in  the  system:  Issuing  authority  file  contains 
copy  of  individual's  application  for  an  identification  card.  The 
original  application  is  maintained  in  individual's  personnel  file. 

.Authority  for  maintenance  of  the  system:  Title  10  US  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  and  maintain 
a  record  of  identification  cards  issued 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  copy  of  apphcation  is  filed  in  the  official  Per- 
sonnel Folder:  duplicate  copy  is  filed  in  a  Magne/Dex  file. 

Retrievabllity:  Filed  alphabetically  by  surname  of  applicant  and 
social  security  number  (SSN). 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  an  area  accessible  only  to  aulhonzed  personnel. 


FEDERAL   REGISTER,   VOL.   42,   NO.    188 — WEDNESDAY,    SEPTEMBER    28,    1977 


:>or)26 


PRIVACY   ACT   ISSUANCES 


Rclrolion  aod  dUpoial:  Applications  are  temporary  document!), 
maintained  for  1  vear  by  the  issuing  authority  and  then  destroyed 
Application  in  the  personnel  folder  is  maintained  until  replaced  or 
no  longer  required 

System  maaager(si  and  address:  The  Adjutant  General.  Headquar- 
ters. Oepartmenl  of  ihe  .Army  (HQDA).  Washington.  DC.  20314. 

Nolifkation  procedure:  Information  may  be  obtamed  from: 

Ht^DA  (DAAG-AMP) 

Room  GA  073 

Forrcstal  Building 

Washington.  DC  :0M4 

Telephone    Area  Code  202/693-0713 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  USARCPAC.  9700  Page  Boulevard.  St  Louis.  MO 
63132;  the  major  command  or  installation  headquarters  that  issued 
the  identification  card,  (or  the  commander  of  the  organization  to 
which  the  service  member  is)  assigned 

Civilian  employees  should  communicate  with  the  Civilian  Person- 
nel office  of  the  agency  in  which  employed 

Wniten  requests  for  information  Jihould  contain  the  full  name  of 
the  individual.  SSN.  and  the  idenliiication  card  number,  if  known. 
Visits  may  be  made  to  the  same  agencies  to  which  written  requests 
are  submitted 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identificauon  i  e  .  valid  dnver's  license,  employing  office, 
or  miliury  identification  card,  and  give  verbal  information  that  can 
be  verified  with  his  apphcation 

Cootesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeabng  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Individual's  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.05DAAG 
Syitem  name:  707  05  Privilege  Card  Application  Files 

System  locaiioD:  Major  commands;  installation  headquarters; 
United  States  (US)  Army  Finance  and  Accounting  Center 
(USAFAC);  Administrative  Management  Directorate.  The  Adjutant 
General  Center  (Field  Policy  and  Operations  Division)  Official 
mailing  addresses  are  in  the  Department  of  Defense  (DOD)  directo- 
ry in  the  Appendix 

Cale(orl«s  of  Individuals  covered  by  the  system:  Dependents  of  ac- 
tive duty  or  retired  personnel  and  deceased  military  personnel,  dis- 
abled veterans.  Medal  of  Honor  recipients,  foreign  military  person- 
nel; civilian  employees  of  the  Department  of  the  .Army  assigned 
overseas  or  residing  on  a  military  installation  within  the  US. 
civilian  employees  under  pnvate  or  Government  contract  with  the 
US  Army  and  theu-  dependents,  civilians  of  foreign  naUons  on  duty 
in  the  US  at  invitauon  of  DOD 

Categories  of  records  in  the  system:  File  conUins  individual's  ap- 
pUcauon  for  issuance  of  an  identification  card 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  and  maintain 
a  record  of  identification  cards  issued 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .Applications  are  placed  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant  and 
social  security  number 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  an  area  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Applications  are  temporary  documents 
Applications  are  maintained  until  either  the  identification  card  ex 
pu'es,  is  replaced  or  is  no  longer  required. 

System  maaagerisi  and  address:  The  Adjutant  General.  Headquar- 
ters, Department  of  the  Army.  (HQDA).  The  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAAG-AMP) 
Room  GA  172 
Fotrestal  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-0713 


Record   access   procedures:    Requests    from    individuals   should   he 
addressed   to     Major   commands,   installation    headquarters   that   is 
sued    the    identification    card,    the    I'SAKAC    when    the    application 
was  submitted  to  that  agency  for  determination  of  dependency 

Written  requests  for  information  should  contain  the  full  name  of 
the  mibtary  or  civilian  sponsor  and  number  from  the  identification 
card,  if  Icnown  Visits  may  be  made  to  the  same  agencies  to  which 
written  requests  are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  ic  .  drivers  license,  employing  office's  or 
military  identification  card,  including  verbal  information  that  can  be 
verified  with  his  application 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGFR 

Record    source    categories:    Sponsor's    personnel    records    when 
member  is  on  active  duty;  I'S  Armv    Reserve  Components  Person 
nel  and  Administration  Center  when  member  is  deceased  or  retired 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01aDAPC 
System  name:  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location:  Reserve  Components  Personnel  and  Administra 
tion  Center,  each  Army  command/organi/alion/dctachment.  and 
each  Army  Reserve  command/organi/ation/detachment. 

Categories  of  individuals  covered  by  the  system:  Fnlisted.  warrant 
officers,  and  commissioned  officers  on  active  duty  in  the  United 
States  (US)  Army,  enlisted,  warrant  officers,  commissioned  of- 
ficers of  the  US  Army  Reserve  in  active  reserve  (nonunil  or  unitl 
status;  all  living  retired  persons,  commissioned/warrant  officers 
separated  after  30  June  1917  and  enlisted  separated  after  ^1  Oc- 
tober I9i: 

Categories  of  records  in  the  system:  Files  contain  qualification 
record,  emergency  data  record,  enhstment  record  and  related  ser- 
vice agreement/extension/active  duty  orders,  military  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Flee 
tion;  record  of  induction;  secunty  questionnaire;  transfer/discharge 
report;  license  application;  language  proficiency  questionnaire,  po 
lice  record  check;  current  declaration  of  parent/guardian;  statement 
of  personal  history;  identification  card  application.  Veterans  Ad- 
ministration (VA)  compensation  forms  and  related  papers;  security 
clearance,  certificate/determination;  au^borne  jump  record;  depen- 
dent medical  care  statement  and  related  forms,  training  and  ex- 
perience records.  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector;  oath  of  extension  of  enlist- 
ment; survivor  benefit  plan  election  certificate;  efficiency  report, 
application/  nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel- 
late or  other  supplementary  actions.  Article  15  (Title  10  U  SC  , 
Section  815);  weight  control  record;  personnel  screening  and 
evaluation  record;  individual  statement  relating  to  removal  from 
temporary  disability  retired  hst.  change  of  name  statements,  enlist- 
ment statement  appbcation/approval/disapproval/  classifica- 
tion/removal for  discharge/identification  as  conscientious  objector; 
requests  for  appointment;  affidavits  relating  retention  beyond  ex- 
piration of  term  of  service;  prior  service  enlistment  documents;  cer- 
tificate barring  reenlistment;  waivers  for  enhstment;  physical 
evaluation  board  letters/election/summarics/status  of  conditions; 
authority  to  change  name/birthdate;  statement  of  military  service, 
record  brief  (SIDPERS);  letters  of  failure  to  complete  Army 
school;  certificate  of  completion  of  Army  school.  MOS  classifica- 
Uon  board  proceedings;  award  of  MOS;  waiver  of  nght  to  defer- 
ment, agreement  for  noncombatant  duty;  citation  of  award,  cor- 
respondence relating  to  badges,  medals,  and  unit  awards;  cor- 
respondence/ authorizations/orders  regarding  foreign  decorations, 
correspondence  regarding  Medal  of  Honor  and  certification  to  VA; 
letters  of  appreciation/commendation;  recommenda- 

tions/approvals/declinations/  board  proceedings/announcement 
relating  to  promotion/reduction;  correspondence/lctters/adminislra- 
tive  reprimands/censures/admonitions  relating  to  apprehen- 
sions/confinement/discipline;  letters  of  sympathy  relating  to  a 
deceased  member;  dependent  travel  and  movement  of  household 
goods  and  acknowledgement  of  restriction;  document  and  orders 
relating  to  National  Guard  status;  adverse  suitability  information; 
personal  indebtedness  correspondence  and  related  papers;  state- 
ment of  involuntary  retirement;  orders/revocations/amendm 
ents/indorsements/  extracts  relating  to  active  duty/awards/change 
data/court  martial/  discharge/enlistment-reenlistment/MOS 
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award/proficiency  pay/promotion/  reduction/rclease/relire- 

ment/lemporary  duty,  individual  flight  records/  physical  examina- 
tion records/aviator  flight  record/instrument  certification 
papers/application  for  identification  cards/other  training/  proficien- 
cy/evaluation forms,  records,  and  papers,  other  correspondence/ 
letters/documenls/papers  relating  to  duty  status/leave/pass/o 
rgani/ational  entitlements  Correspondence  among  the  (1)  US  Army 
Mihtary  Personnel  Center  (USAMILPERCEN),  (2)  service 
member,  (3)  Army  Staff  offices.  (4)  Army  commands,  (^)  other 
federal  agencies,  (6)  general  public  to  commander  or  service 
member. 

Authority  for  maintenance  of  Ihe  system:  Title  5  U.S.C,  Section 
301:  Title  10  CSC 

Routine  u.ies  of  records  maintained  in  ihe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Army  command  or  US 
Army  Reserve  command  of  assignment/station/  location  of  the 
Army  tir  Army  Reserve  service  member:  To  provide  day-to-da\  ad 
ministration,  training,  qualification,  reenlistment,  discharge,  and  re- 
lated matters  pertaining  to  individual's  military  service,  to  publish 
officer  registers/rosters  as  authon/ed  by  Title  10  U.S.C.  Section 
122 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requester  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizen- 
ship, location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  the  agency. 

Agencies  using  files  are  Central  Intelligence  Agency;  Depart- 
ment of  Agriculture,  Department  of.  Commerce;  Department  of 
Health,  Education,  and  Welfare:  Department  of  Housing  and 
Urban  Development;  Department  of  Interior;  Department  of  Labor; 
Department  of  State;  Department  of  Transportation;  Department  of 
Treasury;  American  Battle  Monuments  Commission;  Atomic  Ener- 
gy Commission,  Civ  J  Aeronautics  Board;  Federal  Communications 
Commission;  Federal  Aviation  Administration;  VA;  US  Postal  Ser- 
vice; US  Civil  Service  Commission;  Selective  Service  System,  De- 
partment of  Defense  agencies,  elements  and  military  departments; 
Social  Security  Administration;  Defense  agencies  of  the  North  At- 
lantic Treaty  Organization,  and  military  commands  thereof  (i.e.. 
Supreme  Headquarters  Allied  Powers  Europe  (SHAPE)  and  its  sub- 
ordinate commands  of  Allied  Forces,  Northern  (AFNORTH),  Ccn 
tral  (AFCENT),  Central  Army  Group  (CENTAG),  Southern 
(AFSOUTH),  and  Allied  Land  Forces  Southeast  Europe 
(LANDSOUTHEAST);  State,  County  and  City  Welfare  Organiza- 
tion -  when  information  is  required  to  conduct  business  of  the  agen- 
cy concerned;  Penal  Institutions:  when  the  individual  is  a  patient  or 
an  inmate;  and  State,  County  and  City  Probation/Parole  and  Pardon 
Officers  -  for  use  in  pre-sentencing  or  parole  investigations,  Cor- 
respondence with  next-of-kin  in  accordance  with  Army  Regulation 
630-10;  other  elements  of  the  federal  government  in  accordance 
with  their  respective  authority  and  responsibility. 

Patriotic  societies  incorporated  under  the  provisions  of  Title  36 
U.S.C  in  consonance  with  their  respective  corporate  mission  when 
their  use  of  records  or  information  is  in  furtherance  of  the  welfare, 
morale,  or  mission  of  the  service  members  of  the  Army. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
chent/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
cUent/patient.  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  Statrs,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authonzed  in  Title  21  U.S.C  . 
Section  1175.  This  statute  takes  precedence  over  the  Pnvacy  Act  of 
1974.  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Slora|c:  Paper  records  in  record  jacket  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel,  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Commander.  USAMILPERCEN, 
200  Stovall  Street.  Alexandna,  VA  22332. 


NolificatioD  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  Ihe  service  member  con- 
cerned is  assigned;  for  retired  and  non-unit  reserve  personnel,  in- 
formation may  be  obtained  from  the  Reserve  Components  Person- 
nel and  Admmistralion  Center.  USARPAC.  9700  Page  Blvd.  St 
Louis,  MO  63132.  for  separated  and  deceased  personnel  notify  the 
National  Personnel  Records  Center.  General  Services  Administra- 
tion (GSA).  9700  Page  Blvd.  St  Louis,  MO  63132 

Record  access  procedures:  Wntten  requests  for  information 
should  include  the  full  name,  service  identification  number,  branch 
of  service  of  an  officer,  and  current  address.  Visits  should  be  made 
to  the  Consolidated  Mihtary  Personnel  Activity  (COMPACT)  or  the 
Military  Personnel  Office  (MIIPO)  of  the  organization/station  of 
the  service  member  concerned  or  the  USARCPAC 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i  e  ,  military  identification  card  or  other  identification 
normallv  acceptable  in  Ihe  transaction  of  business 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  Department  of  the  Army  <DAPC-POO).  200  Stovall 
Street.  Alexandria,  VA  22332. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
lelaled  papers  originating  with  the  service  member,  generated  by 
Army  Staff  offices.  .Army  commands,  other  federal  agencies  in  ac- 
cordance with  their  respective  functional  or  statutory  requirements, 
and  by  the  general  puhhc  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01b.NGB 
System   name:   708.01    Army   National  Guard   Automated   Personnel 
Reporting  System 

System  location:  Primary  System:  National  Guard  Computer 
Center,  National  Guard  Bureau,  Columbia  Building,  5611  Columbia 
Pike,  FaUs  Church,  VA  22041 

Deccntrahzed  Segments  Offices  of  the  Adjutants  General  of  all 
States.  Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Colum- 
bia and  units  of  the  Army  National  Guard  (.ANG)  not  on  active 
duty 

Categories  of  individuals  covered  by  the  system:  Each  individual 
who  IS  a  member  of  the  ANG  in  a  commissioned  officer,  warrant 
officer  or  enhstcd  status. 

Categories  of  records  in  the  system:  File  contains  items  of  data 
relating  to  individuals  service  which  have  been  extracted  from  his 
military  records  or  computed  from  the  information  contained 
therein.  The  records  from  which  the  data  are  extracted  are:  the 
military  personnel  records  jacket;  the  financial  records  data  folder; 
the  health  records;  statement  of  service,  qualification  record;  group 
life  insurance  election,  apphcation  for  appointment,  enlistment 
records,  medical  examination;  active  duty  report,  record  of  retire- 
ment points;  notification  of  ehgibihty  for  retired  pay  at  age  60. 
voluntary  reduction;  academic  report;  officer  evaluation  report, 
transcript  of  military  record;  oath  of  enlistment  extension,  tempora- 
ry disability  record,  change  of  name;  statement  for  enlistment, 
acknowledgement  of  service  requirements;  report  of  proceedings  of 
physical  fitness  board;  repori  of  proceedings  of  physical  review 
board,  birth  certificate;  citizenship  statement  and  status;  record  of 
security  clearance;  educational  constructive  credit,  educational 
transcnpt;  flight  record;  federal  recognition  orders;  special  orders; 
recommendation  for  promotion;  notification  of  non-selection  for 
promotion,  miscellaneous  correspondence  documents  and  other 
military  orders  relating  to  military  service  including  information 
pertaining  to  dependents,  interservice  actions,  intraservice  actions, 
assignments,  attachments,  details,  military  qualifications,  deter- 
minations, reliefs,  component,  branch  of  service,  mibtary  awards, 
pay  entitlements,  releases,  transfers,  and  other  military  service 
data 

Authority  for  maintenance  of  Ihe  system:  Title  10  US  C  .  Section 
275;  Title  32  U.S.C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Defense 
and  Depariment  of  the  Army  (DA):  To  provide  feeder  information 
necessary  to  enable  computation  of  the  monthly  pay  for  each 
member  of  the  ANG  who  is  paid  by  the  Joint  Military  Pay  System 
for  Reserve  Components  of  the  Army;  to  provide  suspense  infor- 
mation to  assure  completion  of  individual  personnel  actions 
required  by  Federal  statute  at  the  expiration  of  specified  periods  of 
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tiinc  These  actions  are  removal  from  an  active  status  upon 
completion  of  maximum  periods  of  service  or  attainment  of  max 
imum  ages,  to  provide  lists  of  female  personnel  to  facilitate  selec 
tion  of  individuals  for  specialized  assignments  in  connection  with 
ANG  activities,  to  provide  lists  of  military  chaplains  and  chaplains' 
assistants  to  facilitate  the  selection  of  individuals  for  specialized 
duties  or  training. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
clicnt/patient.  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient.  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authonzed  in  Title  2\  U.S.C  . 
Section  IP^  This  statute  takes  precedence  over  the  Privacy  Act  of 
l'>74.  in  regard  to  accessibility  of  such  records  except  to  the  in 
dividual  to  whom  the  record  pertains 

Policial  uad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtsposlog  of  records  In  the  system: 

Storage:  Magnetic  computer  tape 

Retrievabllity:  By  name,  social  security  number  or  automatic  data 
processing  parameter 

Safeguards:  Access  to  data  storage  area  and  distnbution  of  prin- 
touts are  controlled  Approval  of  functional  manager  must  be  ob- 
tained before  data  may  be  retrieved  or  distributed 

Relentloa  and  diapoaal:  Data  retained  in  file  until  updated  or  ser- 
vice of  individual  is  terminated  In  case  of  enlisted  personnel  the 
data  are  destroyed  1  month  after  individual  is  separated  from  the 
ANG.  In  the  case  of  officers  and  warrant  officers  the  data  are 
retained  indefinitely  in  separate  file 

System  maoagens)  and  addrcsi:  Chief.  National  Guard  Bureau 
(NGB) 

Notlftcalloa  procedure:  Information  may  be  obtained  from:  Chief. 
Army    Personnel   Division,    NGB,   The    Pentagon.    Washington   DC 

:ojio 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  miUtary  status  and  appropnate  return  address 

Coatesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtamed  from  the  Chief.  NGB 

Record  source  categories:  Enlistment,  appointment,  or  commis- 
sion related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status;  academic,  training  or  qualification  records 
acquired  pnor  to  or  dunng  military  service;  correspondence,  forms, 
records,  documents  and  other  related  papers  originating  in  or  col- 
lected by  Department  of  the  Army  Staff  agencies  and  commands, 
other  federal  departmental  agencies,  administrations,  federal 
separate  agencieS.  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities,  civilian  education  and  training  in 
stilulions;  and  members  of  the  pubbc  when  such  informauon 
directly  concerns  the  military  service  member 

Systems  eicmptcd  (rom  certain  provisions  of  the  act:  None 
AOTOS.OlcNGB 
System    name:    708  01    Military    Personnel    Records    Jacket   (MPRJ) 
(NGB) 

System  location:  Each  National  Guard  Armory  in  all  states,  Puer- 
to Rico,  the  Virgin  Islands,  and  the  District  of  Columbia 

Categories  of  individuals  covered  by  the  system:  Enlisted  person- 
nel, warrant  officers,  and  commissioned  officers  who  are  members 
of  the  Army  National  Guard  ((ANG)  not  on  active  duty 

Categories  of  records  la  the  system:  Files  contain  qualification 
record,  emergency  data  record;  enlistment  record  and  related  ser- 
vice agreement/extension/active  duty  orders,  military  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Elec- 
tion; record  of  induction,  security  questionaire;  transfer/discharge 
report,  bcense  application;  language  proficiency  questionaire;  police 
record  check;  current  declaration  of  parent/guardian;  statement  of 
personal  history;  identification  card  application;  Veterans  Adminis- 
tration (VA)  compensation  forms  and  related  papers;  security 
clearance,  certificate/determination;  airborne  jump  record;  depen- 
dent medical  care  statement  and  related  forms;  training  and  ex- 
perience records;  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector,  oath  of  extension  of  enlist- 


ment, survivor  benefit  plan  election  certificate;  efficiency  report, 
application/nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel- 
late or  other  supplementary  actions.  Article  15  (Title  10  I!  SC  . 
Section  815).  weight  control  record,  personnel  screening  and 
evaluation  record;  individual  statement  relating  to  removal  from 
temporary  disability  retired  list,  change  of  name  statements,  enlist 
ment  statement  application/approval/  disapproval/classification/ 
removal  for  discharge/identification/  as  conscientious  objector, 
requests  for  appointment,  affidavits  relating  retention  beyond  ex 
piralion  of  term  of  service,  pnor  service  enlistment  documents;  cer- 
tificate barring  reenlistment.  waivers  for  enlistment,  physical 
evaluation  board  letters/election/summaries/status  of  conditions, 
authority  to  change  namc/birth/date.  statement  of  military  service, 
record  brief;  letters  of  failure  to  complete  Army  school  certificate 
of  completion  of  Army  school;  MOS  classification  board 
proceedings;  award  of  MOS;  waiver  of  right  to  deferment-,  agree 
ment  for  noncombatant  duty;  citation  of  award;  correspondence 
relating  to  badges,  medals,  and  unit  awards;  correspon- 
dcnce/authorizations/orders  regarding  foreign  decorations,  cor 
respondcnce  regarding  Medal  of  Honor  and  certification  t»i  VA.  let- 
ters of  appreciation/  commendation,  recommendations/approvals/d 
eclinations/board  proceedings/announcements  relating  to  promo- 
tion/reduction, correspondencc/letters/administrative  repri 
mands/censures/  admonitions/relating  to  apprehen- 
sions/confinemcnt/disciplinc.  letters  of  sympathy  relating  to  a 
deceased  member,  dependent  travel  and  movement  of  household 
goods  and  acknowledgment  of  restriction;  document  and  orders 
relating  to  National  Guard  status;  adverse  suitability  information, 
personal  indebtedness  correspondence  and  related  papers;  state- 
ment of  involuntary  retirement;  orders/revocations/amendments/ 
extracts  relating  to  active  duty/awards/change  data/court  mar- 
tial/discharge/enlislmcnt-reenlistment/MOS  award/proficiency 
pay/promotion/reductionrelcase/retirement/temporary  duty.  in- 
dividual flight  records/physical  examination  records/aviator  flight 
record/instrument  certification  papers/application  for  identification 
cards/other  training/proficiency/evaluation  forms,  records,  and 
papers,  other  correspondence/letters/  documents/papers  relating  to 
duty  status/leave/pass/organizational  entitlements.  Correspondence 
between  the  (1)  US  Army  Military  Personnel  Center 
(USAMILPERCEN).  (2)  service  member.  (3)  Army  staff  offices, 
(4)  Army  command^,  (5)  other  Federal  agencies.  (6)  general  public 
to  commander  or  service  member 

Authority  for  maintenance  of  the  system:  Title  10  US.C,  Sections 
275,  3012;  Title  5  U  S  C  ,  301.  Title  32,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Army  command.  I'S 
Army  Reserve  Command  or  ANG  Command  of  assign- 
ment/station/location  of  the  Army,  Army  Reserve  or  ANG  service 
member:  To  provide  day-to-day  administration,  training,  qualifica- 
bon,  reenlistment.  discharge,  and  related  matters  pertaining  to  in- 
dividual's military  service;  to  publish  officer  registers/rosters  as 
authorized  by  Title  10  U  SC  ,  Section  122 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  secunty  clearance,  citizen- 
ship, location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  the  agency.  Agencies  using  files  are: 
Central  Intelligence  Agency.  Department  of  Agriculture;  Depart- 
ment of  Commerce;  Department  of  Health.  Education,  and  Wel- 
fare; Department  of  Housing  and  Urban  Development;  Department 
of  Intenor;  Department  of  Labor,  Department  of  State.  Department 
of  Transportation.  Department  of  Treasury.  American  Battle  Monu- 
ments Commission;  Atomic  Energy  Commission;  Civil  Aeronautics 
Board.  Federal  Communications  Commission:  Federal  Aviation  Ad- 
ministration; Veterans  Administration.  US  Postal  Service;  US  Civil 
Service  Commission;  Selective  Service  System,  DOD  agencies,  ele- 
ments and  military  departments;  Social  Security  Administration; 
Other  elements  of  the  Federal  government  in  accordance  with  their 
respective  authority  and  responsibility. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,"  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under   the   circumstances   expressly   authonzed   in   Title   21    U.SC, 
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Section  IP5  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains 

Policies  and  practices  for  storing,  retrieving,  acceasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  record  jacket  folder. 

Retrievabillty :  Records  accessed  by  name 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser- 
vice of  individual  is  terminated  Following  separation,  record 
reverts  to  State  status,  not  subject  to  the  Privacy  Act.  and  is 
retained  indefinitely  in  appropnate  state  depository. 

System  managcr(s)  and  address:  Chief.  NGB,  The  Pentagon, 
Washington,  DC  20310 

,Notlficatloa  procedure:  Information  may  be  obtained  from  the 
Commander  of  the  unit  to  which  the  ANG  member  is  assigned,  for 
retired  and  separated  personnel  information  may  be  obtained  from 
the  Office  of  the  Adjutant  General  of  each  State,  Puerto  Rico,  the 
Virgin  Islands,  or  the  District  of  Columbia  as  appropnate 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  current 
military  status,  and  current  return  address.  For  personal  visits  the 
requester  should  provide  acceptable  identification,  i.c  ,  military 
identification  card  or  other  identification  normally  acceptable  in  the 
transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  Chief,  NGB,  The  PenUgon,  Washing- 
ton, DC  20310. 

Record  aonrcc  categories:  Letters,  statements,  forms,  records  and 
related  papers  onginating  with  the  service  member;  generated  by 
Army  staff  offices.  Army  commands,  other  Federal  agencies  in  ac- 
cordance with  thcu-  respective  functional  or  statutory  requirements; 
and  by  the  general  public  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.02aDAPC 
System  name:  708.02  Official  Miliury  Personnel  File 

System  location:  Pnmary  System:  Personnel  Actions  and  Records 
Directorate,  US  Army  Military  Personnel  Center 
(USAMILPERCEN) 

Decentralized  Segments:  US  Army  Enlisted  Records  Center;  US 
Army  Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC);  and  National  Personnel  Records  Center,  General 
Services  Administration  (GSA). 

Categories  of  individuals  covered  by  the  lystem:  Each  individual 
on  active  duty  in  the  United  States  (US)  Army  in  enlisted,  ap- 
pomted  or  commissioned  status;  or  in  a  USA  or  Army  of  the 
United  Sutes  (AUS)  retired  status;  each  individual  not  on  active 
duty  who  has  a  reserve  status  in  an  enlisted,  appointed  or  commis- 
sioned status,  or  in  a  retired  reserve  status;  and  each  individual 
who  was  an  enbsted.  appointed,  or  commissioned  member  of  the 
US  Army  and  who  was  completely  separated  by  discharge,  death, 
or  other  termination  of  his/her  mditary  status. 

Categories  of  records  in  the  system:  File  contains  individual 
records  including  enlistment  contract;  Veterans  Administration 
laws;  physical  evaluation  board  proceedings;  military  occupational 
specialty  data  report;  statement  of  service;  qualification  record; 
group  liife  insurance  election;  emergency  data  form;  application  for 
ap;)oiotment;  qualification/evaluation  report;  oath  of  office;  medical 
examination;  secunty  questionaire;  application  for  retired  pay;  ap- 
pUcation  for  correction  of  military  records;  application  for  active 
duty;  transfer  or  discharge  report;  active  duty  report;  voluntary 
reduction;  line  of  duty  and  misconduct  determinations;  discharge  or 
separation  reviews;  police  record  checks;  consent/  declaration  of 
parent/guardian;  Army  Reserve  Officers  Training  Corps  (ROTO 
supplemental  agreement;  award  recommendations;  academic  re- 
ports; casualty  reports;  US  field  medical  card;  retirement  points; 
deferment;  preinduction  processing  and  commissioning  data;  trans- 
cripts of  military  records;  summary  sheets  review  of  conscientious 
objector;  election  of  options;  oath  of  enlistment  extensions;  sur- 
vivor benefit  plans;  efficiency  reports;  records  of  proceeding  Title 
10  U.S.C,   Section  815  appelate  actions;  determination  of   moral 


eligibility;  waiver  of  disqualifications;  temporary  disability  record; 
change  of  name,  statements  for  enlistment;  acknowledgements  of 
service  requirements;  retired  benefits:  application  for  review  of 
physical  evaluation  board  and  disability  board;  appointments; 
designations;  evaluations,  extensions,  birth  certificates,  photo- 
graphs; citizenship  statements  and  sutus;  educational  constructive 
credit,  educational  transcnpts;  flight  status  board  reviews,  assign- 
ment agreements/limitations/waivers/election,'and  travel  efficiency 
appeals,  promotion/reduction  recommendations/approvals/  declina- 
tion s/announcem  en  Is/no  tification  5 /reconsiderations/ work  sheets/ 
elections/letters  of  notification  to  deferred  officers.'and  promotion 
passover  notifications,  absence  without  leave  and  desertion 
records,  FBI  reports;  SSA  correspondence,  miscellaneous  cor- 
respondence, documents,  and  military  orders  relating  to  military 
service  including  information  pertaining  to  dependents,  inlerservice 
action,  inservicc  details,  determination,  reliefs,  component:  awards, 
pay  entitlements,  releases,  transfers  and  other  military  service  data. 

Authority  for  maiolenancr  of  the  system:  Title  5  U.S.C  ,  SEctioo 
301 

Routine  uses  of  records  maintiiined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  fcMch  uses:  Department  of  the 
.'Vrmy  To  maintain,  use.  collect,  and  disseminate  information  with 
respect  to  an  individual  holding  a  military  status  or  former  mihtary 
status,  including  regular  reserve,  retired,  former  member  separated, 
or  deceased  Information  pertains  to  individual's  former,  current, 
and  subsequent  to  active  duty  status  relating  to  birth,  citizenship; 
parentage;  home  of  record,  education,  training,  dependents,  travel; 
language  proficiency;  former  and  current  association,  brotherhood, 
memberships  and  related  affiliations  with  organizations  and  like 
collective  elements  which  service  member  divulges  as  having  mean- 
ing, substance,  or  significance  to  his  military  service  status;  assign- 
ment history,  and  other  related  miliury  experiences,  qualification, 
training,  preferences,  restriction,  and  status  actions 

Department  of  State  To  issue  passport/visa;  to  document  per- 
sona-non-grata  status/attache  assignments/and  related  administra- 
tion of  personnel  assigned  and  performing  duty  with  the  State  De- 
partment. 

Department  of  Treasury:  To  issue  bonds;  to  collect  and  record 
incoming  taxes. 

Department  of  Defense  (DOD):  To  authonze  and  consummate  in- 
terdepartmental actions  relaUng  to  interservicc  requirements  per- 
taining to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD 

Department  of  Justice:  To  file  fingerpnnt  cards;  to  perform  intel- 
liger.ce  function. 

Department  of  Agriculture:  To  coordinate  interdepartmental 
functions  related  to  education  conducted  by  the  Department  of 
Agriculture's  advanced  education  element 

Department  of  Labor:  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health.  Education  and  Welfare:  To  provide  ser- 
vices authorized  by  medical,  health  and  related  functions 
authorized  by  Title  10  U  SC  ,  Section  1074-1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  in- 
cident to  Nuclear  Accident/Incident  Control  Officer  functions 

Amencan  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots 

Federal  Aviation  Agency:  To  accompUsh  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage  and 
archival  services  and  for  printing  of  directories  and  related  material 
which  includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authonzation  in- 
volving postal  officers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to 
benefits,  pensions,  inservice  loans,  insurance,  and  appropriate 
hospital  support 

Bureau  of  Immigration  and  Naturalization:  To  comply  with 
statutes  relating  to  inservice  alien  registration,  and  annual  re- 
sidenccy  location. 

Office  of  the  President  of  the  United  States  of  America:  to 
exchange  required  information  relating  to  White  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
staffed  by  Army  members 

Federal  Mantime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty 
as  Transportation  Corps  warrant  officer. 
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Fai.h  of  the  several  states,  and  US  possessions:  To  support  state 
bonus  applications,  to  fulfill  mcomc  tax  reijuiremenls  appropriate 
to  the  service  member's  home  of  record,  to  record  name  changes  in 
state  bureaus  of  vital  statistics,  and  for  National  Guard  Affairs 

Civilian  educational  and  traming  institutions  To  accomplish  stu- 
dent registration,  tuition  support.  Graduate  Record  Kxammation 
(GRE)  tests  requirement,  and  related  school  requirements  incident 
to  inservice  education  programs  in  compliance  \*ith  Title  10  U.S.C.. 
Chapters  102  and  lO.V 

Social  Security  Administration:  To  obtain  or  verify  social  securi- 
ty number  (SSN).  to  transmit  Federal  Insurance  Compensation  Act 
deductions  made  from  inservice  members  wages. 

Department  of  rransportation.  To  coordinate  and  exchange 
necessary  information  pertaining  to  interservice  relationships 
betvk'een  US  Coast  Guard  and  US  Army  when  service  member> 
perform  duty  with  the  US  Coast  Guard  elements  or  training  activi- 
ties. 

Civil  Authorities  For  compliance  with  Title  10  II. .SC,  Section 
814 

Department  of  the  Air  Force:  To  administer  personnel  support 
for  individual  Army  members  assigned  for  duty  with  the  ,Air  Force 

Department  of  the  Navy;  To  administer  personnel  support  for  in- 
dividual Army  members  assigned  for  duty  with  the  Navv  or  Manne 
Corps 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
cLent/patient.  irrespective  of  whether  or  when  he  ceases  to  be  a 
cbent/patient.  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
Iherein.  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  2\  U.S.C.. 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974.  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder/jacket,  selected  data  auto- 
mated for  management  facility  in  a  penshable  manner  on  tapes, 
discs,  cards  and  other  computer  media. 

Rctricvabilily:  Filed  alphabetically  by  last  name,  automated  data 
retnevable  by  name.  SSN.  or  automatic  data  processing  (ADP) 
parameter;  reserve  component,  retu'ed,  and  deceased  persons 
records  accessed  by  SSN  terminal  digit  sequence. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authon/ed  personnel;  automated  media  protected  by  authorized 
password  system  for  access  terminals,  controlled  access  to  opera- 
tion rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent  They  are 
retained  in  active  file  until  termination  of  service,  held  in  inactive 
file  in  accordance  with  retention  and  retirement  schedule  and  sub- 
sequently retired  to  National  Personnel  Records  Center. 

System  manageris)  and  address:  Commander,  USAMIl  PERCEN, 
200  Stovall  Street.  Alexandna.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

USAMILPERCEN 

Personnel  Actions  and  Records  Directorate 

Hoffman  Building  2 

200  Stovall  Sueet 

Alexandria.  VA  22332 

Area  Code  202/325-9050 
Above  address  should  be  used  for  inquiries  on  records  of  com- 
missioned   officers    or    warrant    officers    (including    members    of 
Reserve  Components)  serving  on  active  duty  and  General  Officers 
(any  component)  in  any  status,  active,  inactive,  or  retired. 

US  Army  Enhsted  Records  Center 

Ft  Benjamin  Harrison,  IN  46249 

Area  code  317/546-9211  (Ext  3361) 
Above  address  should  be  used  for  inquiries  on  records  of  enlisted 
members  (including  members  of  Reserve  Components)  serving  on 
active  duty. 

USARCPAC 

9700  Page  Boulevard 

St  Louis.  MO  63132 

Area  code  314/268-7733 
Above  address  should  be  used  for  inquiries  on  records  of  com- 
missioned officers  (except  General  Officers)  or  warrant  officers  in 
a  reserve  status  not  on  active  duty;  or  Army  enlisted  reservists  not 


on  active  duty,  or  members  of  the  National  Guard  who  performed 
active   duty,   or   commissioned   officers   (except   Ciencr.il   Officers), 
warrant  officers,  or  enlisted  members  m  a  retired  status. 
National  Personnel  Reci)rds  Center.  GSA 
9700  Page  Boulevard 
St  Louis.  MO  63122 
Area  code  314/268-7262 

Above  address  should  be  used  for  inquiries  on  records  of  com- 
missioned officers  or  warrant  officers  who  were  completcK 
separated  from  the  service  subsequent  to  30  June  I**!?  or  enlisted 
members  who  were  completely  separated  subsequent  to  31  October 
1912 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  or  former  military  status  and  appropriate  return 
address. 

Personal  visits  may  be  made  to  the  appriipriate  location  based  on 
the  individual's  status,  individual  should  be  able  to  provide  com- 
monly acceptable  identification,  such  as  driver's  license,  employ- 
ment identification  card,  and  give  some  verbal  information  relative 
to  his/her  current  or  former  military  status. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters.  Department  of  the  Army  (DAPC  POOi,  200  Stovall 
Street.  Alexandria.  VA  22^32. 

Record  source  categories:  F'nlistmcnl.  .ippointment.  or  commis- 
sion related  forms  pertaining  to  the  individual  having  a  current  or 
former  militarv  status;  academic,  training  i>r  qualification  records 
acquired  prior  to  or  during  military  service,  correspondence,  forms, 
records,  documents  and  other  related  papers  originating  in  or  col 
lected  by  Department  of  the  .Army  .Staff  agencies  and  commands. 
other  federal  departmental  agencies,  administrations,  federal 
separate  agencies,  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities,  civilian  education  and  training  in- 
stitutions, and  members  of  the  public  when  such  information  ob- 
tained directly  concerns  the  military  service  member 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.02bN(;B 
System    name:    708.02   Official    Military    Personnel    File   (.\rmy    Na- 
tional Guard) 

System  location:  Army  National  Guard  Personnel  Center.  Na- 
tional Guard  Bureau.  Columbia  Pike  Office  Building.  5600  Colum- 
bia Pike.  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Each  commis- 
sioned officer  or  warrant  officer  in  the  .\rmy  National  Guard  not 
on  active  duty 

Categories  of  records  in  the  system:  File  contains  individual 
records  including  enlistment  contract.  Veterans  .Administration 
laws,  physical  evaluation  board  proceedings,  military  occupational 
specialty  data  report;  statement  of  service,  qualification  record, 
group  life  insurance  election,  emergency  data  form;  application  for 
appointment,  qualification/evaluation  report,  oath  of  office,  medical 
examination;  security  questionnaire;  application  for  retired  pay;  ap- 
plication for  correction  of  military  records;  application  for  active 
duty,  transfer  or  discharge  report,  active  duty  report,  voluntary 
reduction;  line  of  duty  and  misconduct  determinations;  discharge  or 
separation  reviews,  police  record  checks;  consent/declaration  of 
parent/guardian;  Army  Reserve  Officers  Training  Corps  (ROTO 
supplemental  agreement;  award  recommendations,  academic  re- 
ports, casualty  reports.  United  States  (US)  field  medical  card; 
retirement  points,  deferment,  preinduction  processing  and  commis- 
sioning data  transcripts  of  mihtary  records,  summary  sheets  review 
of  conscientious  objector;  election  of  options;  oath  of  enlistment 
extensions;  survivor  benefit  plans,  efficiency  reports;  records  of 
proceeding  Title  10  U  S.C.,  Section  815  and  appellate  actions; 
determination  of  moral  eligibility;  waiver  of  disqualifications,  tem- 
porary disability  record,  change  of  name,  statements  for  enlistment, 
acknowledgments  of  service  requirements;  retired  benefits,  applica- 
tion for  review  of  physical  evaluation  board  and  disability  board; 
appointments;  designations;  evaluations;  birth  certificates,  photo- 
graphs; citizenship  statements  and  status;  educational  constructive 
credit;  educational  transcripts,  flight  status  board  reviews,  assign- 
ment agreements/limitations/  waivers/election/and  travel;  efficiency 
appeals;  promotion/  reduction  recommendations/approvals/declina- 
tions/announcements/ notification  s/reconsideratio 
ns/worksheets/electionsletters  of  notification  to  deferred  of- 
ficers/and promotion  passover  notifications,  absence  without  leave 
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and  desertion  records;  FBI  reports.  Social  Security  Administration 
(SSA)  correspondence,  miscellaneous  correspondence,  documents, 
and  military  orders  relating  to  military  service  including  information 
pertaining  to  dependents,  interservice  action,  inservice  details, 
determination,  reliefs,  component,  awards,  pay  entitlements, 
releases,  transfers  and  other  military  service  data. 

Authority  (or  maintenance  of  the  system:  Title  10  U  S C.  Sections 
275  and  M)12,  Title  5  V  S  C  ,  Section  ^01.  Title  32  US  C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army  lo  maintain,  use.  collect,  and  disseminate  information  with 
respect  to  an  individual  holding  a  military  status  or  former  mihtary 
status,  including  regular  reserve,  retired,  and  former  member 
separated  Information  pertains  to  individual's  former,  current,  and 
subsequent  to  active  duty  status  relating  to  birth,  citi/cnship. 
parentage,  home  t)f  record,  education,  training;  dependents,  travel, 
language  proficiency,  former  and  current  association;  brotherhood, 
memberships  and  related  affiliations  with  organizations  and  like 
collective  elements  which  service  member  divulges  as  having  mean- 
ing, substance,  or  significance  to  his  military  service  status,  assign- 
ment history,  and  other  related  military  expe'riences,  qualification, 
training,  preferences,  reslnction,  and  status  actions 

Department  of  State;  To  issue  passport/visa;  to  document  per- 
sona-non-grata  status/attache  assignments/and  related  administra- 
tion of  personnel  assigned  and  performing  duty  with  the  State  De- 
partment 

Department  of  Defense  (DOD);  To  authorize  and  consummate  in- 
terdepartmental actions  relating  to  interservice  requirements  per- 
taining to  the  Army,  Navy,  Au  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprint  cards;  to  perform  intel- 
ligence function 

Department  of  Labor;  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  ser- 
vices authorized  by  medical,  health,  and  related  functions 
authonzed  by  TiUe  10  U  S  C  .  SecUon  1074-1079 

Atomic  Energy  Commission  To  accomplish  requirements  in- 
cident to  Nuclear  Accident/Incident  Control  Officer  functions 

Amencan  Red  Cross:  To  accompUsh  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  FUght  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage,  archival 
services  and  for  pnnting  of  directones  and  related  matenal  which 
includes  personal  data 

US  Postal  Service  To  accomplish  postal  service  authonzation  in- 
volving postal  officers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to 
benefits,  pensions,  inservice  loans,  insurance,  and  appropriate 
hospital  support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with 
statutes  relating  to  inservice  ahen  registration,  and  annual  re- 
sidence/locations. 

Office  of  the  President  of  the  United  States  of  America:  To 
exchange  required  information  relating  to  While  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
staffed  by  Army  members. 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty 
as  Transportation  Corps  warrant  officer. 

Each  stale  and  US  possessions:  To  support  stale  bonus  applica- 
tions; lo  fulfill  income  tax  requirements  appropriate  lo  the  service 
member's  home  of  record;  to  record  name  changes  in  state  bureaus 
of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions:  To  accomphsh  stu- 
dent registration,  tuition  support,  Graduate  Record  Examination 
(GRE)  tests  requu-ement,  and  related  school  requirements  incident 
to  inservice  education  programs  in  compliance  with  chapter  102  and 
103  use  10 

Social  Security  Administration:  To  obtain  or  verify  social  securi- 
ty number  (SSN);  to  transmit  Federal  Insurance  Compensation  Act 
deductions  made  from  inservice  members  wages. 

Department  of  Transportation:  To  coordinate  and  exchange 
necessary  information  pertaining  to  interservice  relationships 
between  US  Coast  Guard  and   US  Army  when  service  members 


perform  duty  with  the  US  Coast  Guard  elements  or  training  activi- 
ties 

Civd  Authonties    For  compliance  with  Section  814  USC  10 

Department  of  the  Air  Force:  To  administer  personnel  support 
for  individual  Army  members  assigned  for  duty  with  the  Air  Force 

Department  of  the  Navy  To  administer  personnel  support  for  in- 
dividual Army  members  assigned  for  duty  with  the  Navy  or  .Manne 
Corps 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient.  irrespective  of  vihether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  USC. 
Section  1175  This  statute  lakes  precedence  over  the  Privacy  Act  of 
1974.  in  regard  to  accessibility  of  such  records  except  lo  the  in- 
dividual to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  fde  folder/jacket,  selected  data  auto- 
mated for  management  facility  in  a  perishable  manner  on  tapes, 
disc,  cards  and  other  computer  media. 

Rrlricvabilily:  Filed  alphabetically  by  last  name,  automated  data 
retrievable  by  name,  SSN,  or  automatic  data  processing  (ADP) 
parameter 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  automated  media  protected  by  authonzed 
password  system  for  access  terminals,  controlled  access  to  opera- 
tion rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent.  They  are 
retained  in  active  file  until  termination  of  service  or  transfer  to  the 
US  Army  Reserve,  at  which  time  records  are  transferred  to  the 
custody  of  the  Commander,  US  Army  Reserve  Components  Per- 
sonnel and  Administration  Center 

System  managcr(s)  and  address:  Chief,  National  Guard  Bureau, 
The' Pentagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from; 
Army  National  Guard  Personnel  Center, 
Columbia  Pike  Office  Building 
Falls  Church,  VA  22041 
Area  Code  202/756-1210 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  or  former  military  status  and  apprc>priate  return 
address 

Personal  visits  may  be  made  to  the  appropnate  location  based  on 
the  individual's  status;  individual  should  be  able  to  provide  com- 
monly acceptable  identification,  such  as  driver's  license,  employ- 
ment identification  card,  and  give  some  verbal  information  relative 
to  his/her  current  or  former  mihtary  status. 

Contesting  record  procedures:  The  Army's  rules  for  access  lo 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  Chief,  National  Guard  Bureau,  The 
Pentagon'.  Washington,  DC  20310 

Record  source  categories:  Enhstment.  appointment,  or  commis- 
sion related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status,  academic,  training  or  qualification  records 
acquired  pnor  to  or  dunng  military  service;  correspondence,  forms, 
records,  documents  and  other  related  papers  onginating  in  or  col- 
lected by  Department  of  the  Army  Staff  agencies  and  commands; 
other  Federal  departmental  agencies,  administrations.  Federal 
separate  agencies,  commissions,  boards,  service,  or  authority,  slate 
and  local  governmental  entities;  civiUan  education  and  training  in- 
stitutions, and  members  of  the  pubbc  when  such  information  ob- 
tained directly  concerns  the  mihtary  service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.03aDAPE 
System    name:    708.03    Special    Review    Board   (SRB)    Appeal   Case 
Summary  File 

System  location:  Office  of  the  Deputy  Chief  of  Staff  for  Person- 
nel. Special  Review  Board  (DAPE-MPC-S),  Washington,  DC 

Categories  of  Individuals  covered  by  the  system:  Army  officer  per- 
sonnel who  have  submitted  substantive,  as  opposed  to  administra- 
tive, appeal  of  Officer  Evaluation  Reports. 
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Categoric*  o(  records  In  the  tystem:  File  contains  identification 
datd  on  individual,  date  of  appeal,  dates  of  contested  period,  names 
of  voting  Special  Revie>*  Board  (SRB)  members,  names  of  any  per- 
sons contacted  directly  by  Board,  summary  of  evidence  considered, 
discussion,  recommendation,  conclusions,  final  determination  of 
the  appeal,  and  disp*isition 

Authority  for  maintenaoce  of  the  sytten:  Title  10  U.S.C.  Section 

^01 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  of  cases  con- 
sidered, adjudicjtmns.  determinations,  and  dispositions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel. 

Retention  and  dispo«al:  Records  are  permanent  for  historical  pur- 
poses 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters.  Department  of  the  Army  (HQDA),  (DAPF-MP). 
The  Pentagon.  Washington  DC  :03I0 

NotUkalion  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 
Room  2B7:4 
The  Pentagon 
Washington.  DC  20.^10 
Telephone    Area  Code  202/697-5100 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed  to:  HQDA  (DAPE-MPO-C).  Room  2B724.  The  Pentagon. 
Washington,  DC.  20310. 

Wntten  requests  for  infonnatjon  should  contain  the  full  name  of 
the  mdividual.  current  address  and  telephone  number  Visits  are 
limited  to  Officer  Division.  Mibtary  Personnel  Management 
Duectorate  (DAPE-MPO).  The  Pentagon.  Washington.  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as  military  identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-MPO-Cl.  Washington,  DC  20310. 

Record  source  categories:  File  containing  name.  rank,  social 
security  number  (SSN).  date,  dates  of  contested  penod,  voting 
SRB  members,  personnel  contacted,  summary  of  evidence  con- 
sidered, discussion,  recommendation,  conclusion  and  final  deter- 
mination 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.03bDAPC 
System  name:  708.03  Office  General  Reference/Information/Person- 
nel  File 

System  location:  Decentralized  system  of  records  maintained  at 
various  Army  levels  where  information  relating  to  individuals  by 
name  is  maintained,  eg  .  section/team,  branch,  division, 
directorate,  subordinate  command.  Major  Command,  and  Depart- 
ment of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  are  supervised  and-or  administered  within  the  respective  or- 
ganizational element 

Categories  ol  records  in  the  system:  File  contains 
records/documents/papers  pertaining  to  military  personnel  relating 
to  day-to-day  administration  Files  include  papers  pertaining  to 
reclassification,  promotion,  orders,  sponsors,  indebtedness,  leave, 
enlistment,  waivers,  sutement  of  service,  bonus,  evaluations, 
identification,  group  life  insurance,  applications  for  appointment, 
apphcation  for  outside  employment.  Army  Board  for  Correction  of 
Military  Records  papers,  line  of  duty  actions,  academic  and  in- 
dividual training  reports  and  transcripts,  training  instructor  evalua- 
tions, mandatory  retirement  papers,  soldier  voting,  survivor 
benefits  options.  Physical  Evaluation  Board  acUons,  qualifications, 
and  related  administrative  papers 

Authority  for  maintenance  of  the  system:  Title  10  US  C  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  a  general 
reference  file  of  information,  data,  and  actions  to  support  day-to- 


day operations  and  administration  within  the  office  or  administra- 
tive element 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  index  cards,  microfiche 

Retrievability:  Alphabetical,  by  name 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to 
authorucd  personnel 

Retention  and  disposal:  Files  are  retained  for  I  year:  certain  files 
may  be  destroyed  upon  departure  of  individual  concerned. 

System  manager(s)  and  address:  Head  of  Army  Staff  office  or  or- 
ganizational element  concerned 

Notification  procedure:  Information  may  be  obtained  from  the 
Head  of  the  Army  Staff  office  or  organization  concerned. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  SYSMANAGFR 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  appealing  initial  determinations  are  contained  in 
.'\rmy  Regulation  340-21 

Record  source  categories:  Copies  of  records/documcnis/papers 
contained  in  basic  record  files  regarding  the  Military  Personnel 
Records  Jacket.  Official  Military  Personnel  File  and  correspon- 
dence originated  by  individual,  or  from  sources  relating  to  subjects 
in  which  the  military  member  may  participate,  show  interest,  or  be 
involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.05DAA(; 
System  name:  708  05  Kmergcncy  Data  Files 

System  location:  Primary  System:  Casualty  Services  Office, 
Casualty  Directorate.  The  Adjutant  General  Center.  Department  of 
the  Army  (DA) 

Decentralized  Segments  Military  Personnel  Records  Jacket 
(MPRJ).  maintained  at  Army  personnel  offices  world-wide 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel on  active  duty 

Categories  of  records  in  the  system:  File  contains  DA  Form  41, 
Record  of  Emergency  Data  (I  .Apr  74  or  I  Jul  70  edition)  Docu- 
ment reflects  the  service  member's  name;  social  security  number 
(SSN);  wife  and  children's  names  and  current  address,  persons  to 
be  and  not  to  be  notified  in  the  event  of  death  or  injury,  informa- 
tion on  wills,  insurance,  and  other  such  information;  and  designa- 
tion of  beneficiaries  for  certain  benefits. 

Authority  for  maintenance  of  the  svstem:  Title  10  U.S.C  ,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Casualty  Services  Of- 
fice When  properly  completed,  it  is  an  official  and  legal  document 
that  governs  the  disposition  of  pay  and  allowances  of  a  member 
who  is  missing,  is  captured,  or  becomes  a  casualty  It  is  also  used 
to  determine  the  person(s)  to  receive  death  gratuity  payments  and 
beneficiary(ies)  to  receive  other  benefits.  The  form  provides  the 
names  and  addresses  of  the  person(s)  to  be  notified  in  case  of 
emergency  or  death. 

MPRJ:  Copy  serves  the  same  purposes  as  stated  above  in  the 
event  the  record  copy  can  not  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  (machine  processed  card)  in  vertical  file. 

Paper  copy  in  MPRJ. 

Retrievability:  Card  is  filed  numerically  using  SSN.  File  is  sorted 
initially  by  last  digit  of  the  SSN.  then  in  numerical  sequence  Paper 
copy  located  at  unit  level  is  fastened  on  the  left  side  of  the  MPRJ. 

Safeguards:  Building  employs  security  guards  Office  is  in  opera- 
tion 24  hours  a  day,  7  days  a  week.  Records  are  accessible  only  to 
authonzed  personnel. 

Retention  and  disposal:  Form  is  retained  in  the  DA  active  file 
until  individual's  separation  from  the  Army,  then  destroyed  Copy 
in  personnel  folder  remains  with  file  when  records  are  retired.  If  in- 
dividual dies,  the  form  is  placed  in  the  casualty  case  file  Casualty 
case  files  are  retired  upon  completion  to  National  Personnel 
Records  Center  (Military).  St  Louis,  MO  63122. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters. DA  (HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
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HQDA  (DAAG  CAC) 

Room  7G083 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-6607 

Record   access   procedures:    Requests   from    individuals   should    be 
addressed  to    HQDA  (DAAG-CAC),  Room  7G083,  Forrestal  Build 
ing,  Washington,  DC  20314 

Written  requests  for  information  should  contam  the  full  name  of 
the  individual,  current  address,  telephone  number,  SSN,  and  grade 
Visits  are   lunited   to  Casualty   Directorate,   The   Adjutant  General 
Center.  Forrestal  Building,  Washington.  DC  20314 

For  personal  visits,  the  individual  must  be  able  to  provide  ac- 
ceptable identification,  i.e..  military  identification  card  or  driver's 
Ucense  and  social  security  card 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  soarcc  categories:  Data  are  furnished  by  service  member 
at  initial  date  of  entry  and  during  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.0«aDAPC 
System     name:     708  06    Project     Managers     Development     Program 
(PMDP) 

System  location:  Department  of  the  Army,  United  States  (US) 
Army  MibUry  Personnel  Center  (USAMILPERCEN),(DAPC-OP) 

Categories  ol  individuals  covered  by  the  system:  Commissioned  of- 
ficers. 

Cattforics  ol  records  In  the  system:  File  contains  name,  social 
security  number  (SSN),  pay  grade,  PMDP  Selection  Board  Officer 
Record  Brief,  letters  to  and  from  individual,  and  determination. 
correspondence  originating  with  program  members  and  USAMIL- 
PERCEN;  other  forms/papers/documents  relating  to  the  program. 

Aatkority  for  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301;  Tide  10  U.S.C,  Section  3012 

Roatine  nacs  of  record!  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Department  of  the 
Army:  To  monitor  the  professional  development  of  PMDP  mem- 
bers. 

Other  Department  of  Defense  elements:  As  required  for  program 
separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  io  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Access  is  alphabetical  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  dteposal:  Records  are  retained  for  duration  of  in- 
dividual's membership  in  the  program. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria.  VA  22332 

Notification     procedure:     Information     may     be     obtained     from 
Headquarters,  Department  of  the  Army,  (HQDA),  USAMILPER- 
CEN, (DAPC-OPP-S),  200  Stovall  Street,  Alexandria,  VA  22332 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  the  requester,  SSN,  grade  and  ap 
propriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  irulividual 
should  be  able  to  provide  military  service  identification  or  other 
means  of  identification  normally  acceptable  in  the  transaction  of 
business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
USAMILPERCEN  (DAPC-OPP-S),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  docu- 
mented personnel  records,  other  Department  of  Army  organiza- 
tions, and  program  member. 

Systems  exempted  from  certain  provbions  of  the  act:  None 

A0708.07DAPE 
System  name:  708.07  Unfavorable  Information  Files 


System  location:  Primary  System  Department  of  the  Army  Suita- 
bility Evaluation  Board  (DASEB)  (DAPE-MPC-E),  Washington. 
DC  20310 

Decentrahzed  Segment  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel  (DAPE  MPO  C),  Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  .Army  personnel 
on  whom  unfavorable  information  has  been  discovered,  considered, 
referred  to  individual,  and  disposition  determination  reached 

Categories  of  records  in  the  system:  File  contains  summary  of  un- 
favorable information,  copy  of  letter  of  notification  to  individual, 
individual's  response,  summary  of  consideration  of  response, 
disposition  determination,  and  voting  record  of  Board  members. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Suitability  Evaluation 
Board:  Record  of  Board  actions,  back  up  consideration  of  sub- 
sequent unfavorable  information  by  DASEB. 

Department  of  the  Army  Promotion/Selection  Boards:  Reference 
only  to  unfavorable  information  filed  in  Official  Military  Personnel 
File  after  due  process. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  cleared,  screened  and  trained 

Retention  and  disposal:  Records  are  permanent  for  historical  pur- 
poses 

System  manager(s)  and  address:  Headquarters,  Department  of  the 
Army  (HQDAi  (DAPF  MP).  The  Pentagon.  Washington.  DC  20310. 

Notificstion  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B  724 

The  Pentagon 

Washington.  DC  20310 

Telephone    Area  Code  202/697-5100 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAPE-MPO-C),  Room  2B  724,  The  Pen- 
Ugon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  of- 
fice symbol  that  appears  on  correspondence  received  from  this  of- 
fice Visits  are  hmited  to  Officer  Division.  Military  Personnel 
Management  Directorate  (DAPE-MPO).  The  Pentagon,  Washington 
DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  i.e.,  military  identification  card,  driver's 
license,  including  \  erbal  information  that  can  be  verified  with  his 
case  folder. 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-MPO-C).  Washington,  DC  20310. 

Record  source  categories:  Suitability  Evaluation  Board  case  sum- 
mar\  of  unfavorable  information,  letter  of  notification/request  for 
comment  to  the  individual;  individual's  response  to  the  Board:  final 
determination  case  summary  by  the  Board. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08aDAPC 
System  name:  Career  Management  Individual  Files 

System  location:  Primary  System:  United  States  (US)  Army  Mih- 
lary  Personnel  Center  (USAMILPERCEN). 

Decentralized  Segments:  The  Surgeon  General's  Office  (TSGO), 
the  Judge  Advocate  General's  Office  (TJAGO),  Office  of  Chief  of 
Chaplains  and  Army  Security  Agency  (ASA). 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem- 
bers of  the  US  Army  in  enhsted  grades  of  El  through  E9,  all  war- 
rant officers  and  commissioned  officers. 

Categories  of  records  in  the  system:  File  contains  orders;  record 
briefs;  statements  of  preference;  school  credit  papers;  transcripts; 
details,  career  personnel  actions;  memorandum  for  record  of 
telephone   calls,  personal  correspondence   originated   by   individual 
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concerned,  duplicate  copy  of  efficiency  report;  appeal  actions;  as 
signment  memoranda  and  requests  for  orders,  memoranda  of 
profes»iOnal  development  actions;  promotion  orders,  classification 
data,  papers  relating  to  service  awards,  letters  and  other  forms  of 
wntten  communications  relating  to  military  career  matters,  service 
agreements,  memoranda  of  interviews,  copies  of  applications  for 
assignment  consideration,  resumes  of  qualifications,  personal 
background,  and  service  e.xpenence  supporting  service  member's 
desires,  or  nominative  action  by  career  managers,  academic  re- 
ports, copies  of  admonitions/  reprimands  imposed  under  Article  15 
Uniform  Code  of  Military  Justice  (Title  10  U  S.C  .  Section  815);  let- 
ters of  appreciation/commendation/recommendation;  and  cor- 
respondence among  (1)  USAMH.PERCEN.  (2)  individual  service 
member.  (>)  Army  Staff  offices  and  Army  organizations  (4)  other 
Federal,  slate,  and  local  government  elements,  (5)  and  accredited 
educational  and  training  organizations 

Authority  (or  maintrnance  of  the  svstrin:  Title  ^  U  SC  .  Section 
301.  Tide  10  I'  SC 

Routine  umi  of  records  maintained  in  the  $>stem,  including  catego- 
riet  o(  uacrt  and  the  purposes  of  such  uses:  I'SAMII  PFRCEN. 
TSGO,  TJAGO,  Office  of  Chief  of  Chaplains,  ASA  To  accomphsh 
military  service  career  management  including  assignment,  profes- 
sional development,  service  training  and  education,  and  other  re- 
lated military  actions 

Policies  and   practices  for  storing,  retrieving,  accessing,   retaining, 
and  dbpoaing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Record  accessed  by  name 

Safefuardf:  Records  maintained  in  areas  accessible  only  to 
authonzed  career  management  activity  personnel. 

Rclcntloo  and  dispoaal:  Records  range  from  transitory  to  per 
manent  depending  on  the  continuing  value  to  the  service  member  or 
the  Army  Records  determined  to  be  permanent  are  merged  with 
the  Official  Military  Personnel  File  (when  not  duplicated)  upon 
separation  of  the  service  member  from  active  duty  by  reason  of 
discharge,  transfer,  retirement,  or  death. 

Syitem  nianager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandna.  VA  22332. 

Notification  procedure:  Information  in  regard  to  other  than 
professional  officers  may  be  obtained  from: 

Headquarters.  Department  of  the  Army  (HQDA)  (DAPC-POO) 
Hoffman  Building  2 
200  Stovall  Street 
Alexandria.  VA  22332. 
Information  in  regard  to  medical  department  officers; 
TSGO 

Forrestal  Bldg,  Room  7B014 
Washington,  DC  20314. 
Information  in  regard  to  Chaplains: 
Office  of  The  Chief  of  Chaplains 
Forrestal  Bldg,  Room  6B158 
Washington,  DC  20314 
Information  in  regard  to  Judge  Advocate  General  Corps  officers: 
TJAGO 

The  Pentagon,  Room  IE444 
Washington,  DC  20310. 
Information  in  regard  to  ASA  enlisted  personnel: 
Headquarters,  US  Army  Secunty  Agency 
ATTN:  lAPER-EB 
Arhngton  Hall  Station 
ArUngton.  VA  22212 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed    to      HQDA    (DAPC-POO),    Hoffman    Building    2.    200 
StovaU  Street,  Alexandna.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  current  or  former  mili- 
tary status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  USAMILPERCEN;  in- 
dividual should  be  able  to  provide  his/her  mihtary  service  identifi- 
cation card;  Department  of  Defense  Form  2A  for  active  duty  per- 
sons; or  other  commonly  acceptable  means  of  identification  used  in 
normal  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
HQDA  (DA PC  POO),  200  Stovall  Street,  Alexandria,  VA  22332. 


Record  source  categories:  Enlistment,  appointment,  or  commis- 
sion related  forms  pertaining  to  the  service  member  having  a  cur 
rent  active  duty  military  status,  academic,  training,  and  qualifica- 
tion records  acquired  incident  to  military  service;  correspondence, 
forms,  documents  and  other  related  papers  originating  in  or  col 
Iccted  by  the  military  department  for  management  purposes 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A070«.08bl  SARKC 
System    name:    708  08    Rapid     Electric    Ad    Coupon    Transmission 
(REACT) 

System  location:  Philadelphia.  PA  Maintained  by  Worldwide 
Direct  Marketing.  Inc  .  an  Army  subcontractor  through  N  W  Ayer 
ABA  International  of  New  York.  NY 

Categories  of  individuals  covered  by  the  system:  The  file  contains 
data  on  individuals   who  have  specifically   inquired  for  information 
on  Army  enlistment  and.  conversely,  individuals  who  have  spccifi 
cally  asked  not  to  be  included  in  Army  promotional  mailings 

Categories  of  records  in  the  system:  Records  include  name  and  ad- 
dress (including  zip  code)  of  individuals  who  have  requested  enlist- 
ment information  If  the  individual  volunteered  additional  informa 
tion.  the  following  is  also  included:  age.  telephone  number,  social 
security  number,  years  of  education,  and  the  individual's  source  of 
request  coupon  Each  record  also  contains  a  unique  identification 
(ID)  number  generated  from  the  date  of  initial  processing  and  Us 
sequence  in  receipt  Finally,  each  record  is  ultimately  annotated 
with  the  final  disposition  of  recruiter  action  on  the  individual  as  an 
enlistment  lead 

Records  include  name  and  address  of  individuals  who  have  asked 
to  be  excluded  from  Army  promotional  mailings. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (M  Stat.  578),  as  amended  by 
Act  of  22  Oct  l%8  (82  Stat    1238;  Title  44  U  SC    3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  prepare  a  solicitation 
letter  to  the  prospect  providing  requested  information  and  referral 
to  the  local  recruiter 

To  notify  the  field  recruiter  and  his  supervisor  of  the  inquiry 

To  follow-up  the  lead  with  a  second  letter  to  the  individual  if 
requested  by  the  local  recruiter 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  tape. 

Retrievability:  Individual  records  are  retrieved  by  ID  number  for 
adding  information  provided  by  the  individual  through  the  local 
recruiter  Records  are  retrieved  by  a  date  signal  when  a  second 
letter  to  the  individual  has  been  requested  by  the  recruiter. 

Safeguards:  Subcontractor  is  under  contract  stipulating  proprieta- 
ry use  of  the  file  by  Army  or  Army-authonzed  agents. 

Retention  and  disposal:  Once  created,  records  are  retained  per- 
manently 

System  manager(s)  and  address:  Director.  Advertising  &  Sales 
Promotion  (USARCASP).  Headquarters.  United  States  Army 
Recruiting  Command  (USAREC).  ATTN;  USARCASP-D,  Ft 
Sheridan.  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 

Director.  Advertising  &  Sales  Promotion,  ATTN:  USARCASP- 

D 
USAREC 

Ft  Sheridan,  IL  60037 
Telephone:  Area  Code  312/926/2547 

Name  and  address  (including  zip  code)  are  needed. 

Requesters  may  visit  SYSMANAGER  office 

Full  name,  address,  driver's  Ucense  required  as  identification. 

Record  access  procedures:  Individuals  may  contact 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  individuals  concerned  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Sources  are  either  coupon  or  letter 
requests  for  information  from  individuals  or  letters  requesting  ex- 
clusion from  future  Army  promotional  mailings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A07M.08cDASG 
System  name:  708.08  Career  Management  Historical  Data 

System  location:  Medical  Corps  Career  Activities  Office  (7A025), 
Army  Medical  Department  Personnel  Support  Agency,  Forrestal 
Building.  Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Medical  Corps 
Officers  discharged  and/or  retired  from  active  duty. 

Categories  of  records  in  the  system:  Fdc  contains  name,  rank,  so- 
cial security  number,  assignment  information,  assignment  history, 
military  occupational  special-  lies,  awards  and  decorations,  service 
dala,  military  education,  career  data,  civilian  education  and  home 
of  record. 

Authority  (or  maintenance  of  the  system:  Title  5  U  S  C  .  Section 
301,  Title  10  use  ,  Section  3012 

Routine  usea  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Histoncal  data  to  answer 
inquines  from  other  federal  agencies,  to  serve  as  a  reference  file 
for  contacting  former  physicians  of  the  -\rmy  Medical  Dcparlmcnl 
concerning  possible  return  to  active  duty;  to  prepare  reports  and 
replies  to  correspondence;  to  check  qualifications  of  former  physi- 
cians. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  ditpoalog  of  records  in  the  system: 

Storafe:  Paper  records  in  file  cabinets. 

Retrievability:  Records  are  accessed  alphabetically  by  last  name 
of  individual  concerned. 

Safcg«ards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  career  management  personnel. 

Retcatloa  and  disposal:  Records  are  maintained  indefinitely. 

System  Banager(s)  and  address:  Chief.  Medical  Corps  Career  Ac- 
tivities Office.  US  Army  Medical  Department  Personnel  Support 
Agency,  Washington,  DC  20314 

Notification  procedure:  Individual  may  contact  SYSMANAGER. 

Record  access  procedures:  Individual  may  contact 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Assignment  Record,  Office  of  The  Sur- 
geon General  (OTSG)  Form  727,  Officer  Record  Brief,  Department 
of  the  Army    Form  4037 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.09a  MTMC 
System  name:  708.09  Mobilization  Designee  Files 

System  location:  Headquarters,  Military  Traffic  Management 
Command.  (MTMC).  Washington,  DC  20315. 

Categories  of  Individuals  covered  by  the  system:  Each  individual 
United  SUtes  (US)  Army.  US  Navy,  and  US  Air  Force  member 
called  to  duty  for  active  training  as  Mobihzalion  Designees  assigned 
to  MTMC  by  Table  of  Distribution  and  Allowances  positions  re- 
gardless of  military  service. 

Categories  of  records  In  the  system:  Records  contain  individual 
personnel  reference  files  which  may  include  such  documents  as 
personnel  data  cards  and  addrcssograph  plates 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C  ,  SecUon 
3012 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  TRANSLOG  addrcsso- 
graph is  used  monthly  for  distribution  mailing  the  TRANSLOG 
publication  to  individuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Stored  and  maintained  in  visible  card  files.  Addresso 
graph  metal  plates  stored  and  maintained  in  file  cabinet. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Card  and  addrcssograph  plates  arc  maintained  in  a 
secure  area  accessible  to  authorized  personnel  who  are  properly 
trained  and  have  a  need-to-know. 

Retention  and  disposal:  Records  are  destroyed  I  year  after  ter- 
mination of  individual's  mobihzalion  designation  assignment  to  the 
MTMC  Mobilization  Designee  Program 

System  manager(s)  and  address:  Commander,  MTMC.  Washing- 
ton, DC  20315 


Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Request  for  access  should  be  directed 
to  the  SYSMANACiER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYS.MANACiER 

Record  source  categories:  Information  is  extracted  from  official 
military  assignment  orders  and  Department  of  the  Army  Form 
2976.  Application  for  Mobilization  Designation  Assignment 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.10aDAPC 
System    name:    708  10    Officer    Evaluation    Report    Administrative 
Tracking  File 

System  location:  IS  Army  Mihtary  Personnel  Center,  200  Stovall 
Street.  Alexandria.  VA  ::i3: 

Categories  o(  individuals  covered  by  the  system:  All  currently  ac- 
tive Officer  and  Warrant  Officer  personnel 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number  (SSNi,  grade,  branch, 
and  selection  board  status  all  derived  from  the  Officer  Master  File, 
inclusive  dates  and  type  of  the  last  three  officer  evaluation  reports 
received,  and  an  indicator  for  suspense  actions  being  taken  to  ob- 
tain missmg  or  erroneous  Officer  Evaluation  Reports  (OER). 

Authority  (or  maintenance  of  the  system:  Title  5  CSC  .  Section 
301.  Title  10  use 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Army 
records  are  used  to  track  all  OER's  rendered  for  active  duty  per- 
sonnel, and  to  monitor  actions  being  taken  to  obtain  missing,  late, 
or  erroneous  OER's 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  disks. 

Retrievability:  Normal  access  is  by  SSN  or  name 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  softward  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  for  all  active  duty 
officers  and  warrant  officers 

System  manager(si  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN),(DAPC-POO),  200 
Stovall  Street.  Alexandna.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from. 
USAMILPERCEN  (DAPC-POO) 
200  Stovall  Street 
Alexandria.  VA  22332 
Telephone    (202i  325-9305 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC  POO),  200  Stovall  Street. 
Alexandria,  VA  22332. 

Written  requests  for  informalion  should  contain  the  full  name  of 
the  individual,  and  SSN  Visits  can  only  be  made  to  USAMILPER- 
CEN (DAPC-POO),  200  Stovall  St  ,  Alexandna.  Va  22332.  When 
visiting,  the  individual  should  be  able  to  provide  acceptable  printed 
identification  including  verbal  information  which  can  be  verified 
with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesUng 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO).  200  Stovall  Street,  Alexandria. 
VA  22332, 

Record  source  categories:  Information  is  obtained  from  other  De- 
partment of  Army  Staff  and  commands,  and  other  Federal  agen- 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.13aDAIG 
System   name:   708.13   Inspector   tjcneral   Management    Information 
System 
System    location:    System    Management    Division.    L'nited    States 
Army    Inspector    General    (USAIG)    Agency.    Department    of    the 
*Army.  (DA)  Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  Arn^;,  (ifficers  ap- 
proved and  assigned  as  detailed  Inspectors  General  in  the  DA  and 
certain  Department  of  Defense  (DOD)  and  Joint  Activities 
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CtlegorWi  of  r»cord»  In  the  system:  Name  of  officer,  grade,  social 
secunly  number  (SSN),  duty  ptisition.  organization  of  assignment, 
date  approved  for  detail,  date  assigned  to  position,  estimated  date 
of  departure,  officer's  basic  branch  and  date  of  rank 

Authority  for  mmintenance  of  the  system:  Title  10  U  S C.  Section 

Routine  uses  of  records  mainUioed  in  the  system,  including  catego- 
ric of  us«rs  and  the  purposes  of  such  uses:  System  Management 
Division  lo  maintain  status,  strength  and  assignment  data  for 
worldwide  .'Krmy  IG  System,  to  provide  to  other  DA.  DOD.  and 
other  Government  Agencies  the  information  listed  in  Record- 
Category. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  in  card  file,  magnetic  tapes,  and  computer  paper 
pnntouts  of  alphabetical  rosters. 

Retricvability:  Filed  alphabetically  by  last  name  of  Inspector 
General 

Safeguards:  Access  to  card  file  and  computer  printout  limited  to 
designated  responsible  personnel  in  System  Management  Division. 
USAIG  Building  employs  secunty  guards  and  access  is  limited  to 
authonzed  personnel 

Retention  and  disposal:  Cards  are  initiated  upon  nomination  of  of- 
ficer for  detail  as  IG,  destroyed  upon  relief  from  detail  and  reas- 
signment Computer  printouts  are  disposed  of  as  updated  copy  is 
received. 

System  manageris)  and  address:  The  Inspector  General  and  Audi- 
tor General.  Headquarters.  Department  of  the  Army  (HDQ.A).  The 
Pentagon.  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAIG-SM) 
Room  IE729 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202/6951 519 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed    to     HQDA.   (DAIG-SM).    Room    IE729,   The    Pentagon, 
Washington.  DC  20^10 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:   Requests  for  approval  for  nomination, 
reports   from   IG   offices   worldwide,   letters,   assignment   and   detail 
orders;  Army  Register.  Military  Personnel  Center  records 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A07(W.13bDAPC 
System  name:  708  13  Changes  for  Enlisted  Records  and  Evaluation 
Center 
System   location:   United   States  Army   Military   Personnel  Center 
(USAMILPERCEN).  200  Stovall  Street.  Alexandria,  VA  22332 

Categories    of    individuals    covered    by    the    system:    File    contains 
name  changes   and   social   security   number  (SSN)  changes  for  en 
listed  personnel  on  active  duty. 

Categories  of  records  in  the  system:  File  contains  individual's 
previous  name  with  verification  code,  current  name  with  verifica- 
tion code,  previous  SSN  with  verifica-  tion  code,  new  SSN  with 
verification  code  and  current  date 

Authority  for  maintenance  of  the  system:  Title  5  U  S  C  ,  Section 
301,  Tide  10  use 

RouUne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  provide  Enlisted  Records  and  Evalu  ation  Center  with 
name  and  SSN  changes  which  occur  in  order  to  facilitate  the  move- 
ment and  fihng  of  records 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 
Retrievability:  Records  are  retnevable  by  name  and/or  SSN 
Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  soft-  ware  safeguard  features,  and  personnel  clearances. 

Retention  and  dUposal:  Records  are  retained  for  45  days;  then 
destroyed. 

System  raanager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandna,  VA  22332. 


Notification     procedure:     Information     may     be     obtained     from 
Headquarters.  Department  of  the  Army,  (DAPC-POO).  200  Stovall 
Street.  Alcx.indna.  V  A  22  < '2 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester.  SSN.  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  USAMILPERCEN  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  venficd  with  his  record 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandria, 
VA  22332 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13cDAPC 
System  name:  708  13  Foreign  Area  (Officer  (FAO)  Training 

System  location:  Department  of  the  Army  (DA).  United  Stales 
(US)  Army  Military  Personnel  Center  (USAMILPERCEN), 
(DAPC  OP) 

Categories  of  individuals  covered  by  the  system:  Commissioned  of 
fleers 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  numbcr(SSN),  sex.  race,  citi/enship.  religion,  marital 
status,  dependents,  date  of  birth,  residence,  physical  profile,  ethnic 
group,  grade  and  date  of  rank  of  appointment  and  service  agree 
ment,  service  data  and  dates,  promotion,  assignment,  qualifica 
lions,  skill,  edu-  cation  and  training,  specialty,  aptitude,  occupa- 
tion, language,  career  pattern,  awards  and  badges,  mailing  address. 
letters  to  and  from  individual,  memoranda  of  telephone  conversa- 
tions with  member,  correspondence  originating  with  FAO  members 
and  USAMILPERCEN;  application  for  training,  preferences,  DA 
Form  873  (Certificate  of  Clearance  and/or  Security  Determination), 
other  forms/papers/documents  relating  to  the  FAO  training 

Authority  for  maintenance  of  the  system:  Title  5  U  S.C.  Section 
301.  Title  10  use.  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DA  Records  are  used 
for  personnel  manage-  ment.  strength  accounting,  and  manpower 
management,  and  for  monitoring  the  training  and  professional 
development  of  FAO  specialty  members 

Policies  and  practices  for  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retricvability:  Access  is  alphabetically  by  name 
Safeguards:    Physical    secunty    devices,    guards,    and    personnel 
clearances  for  individuals  working  with  the  system 

Retention  and  disposal:  Records  are  retained  for  duration  of 
member's  training,  then  destroyed 

System  raanagcr(s)  and  address:  Commander.  USAMILPERCEN, 
200  StovaU  Street.  Alexandria.  VA  22332 

Notification    procedure:     Information     may    be    obtained    from 
Headquarters.     Department    of    the     Army.     (DAPC(^PP-S),     200 
Stovall  Street.  Alexandna.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  requester,  SSN,  grade  and  appropnate 
return  address. 

Personal  visits  may  be  made  (by  appointment)  to  the  USAMIL- 
PERCEN; individual  should  be  able  to  provide  military  service 
identification  or  other  means  of  identification  normally  acceptable 
in  the  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  iDAPC-OPP-S).  200  Stovall  Street.  Alexandna. 
VA  22332 

Record  source  categories:  Information  is  obtained  from  service 
member,  various  related  correspondence,  preferences  for  training. 
DA  Form  873.  and  docu-  ments  onginating  in  or  collected  by  the 
military  department  for  training  specialty  purposes 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  0708. 13d  DA  PC 
System  name:  708.13  Enlisted  Linguist  Data  Base  (ELDB) 


System  localioa:  US  Army  Military  Personnel  Center 
(USAMILPERCEN).  200  Stovall  Street,  Alexandna,  VA  22332 

Categoric*  of  ladividuali  covered  by  tb«  sysUm:  Army  eoLsted  lin- 
guist personnel  on  active  duty,  or  those  separated  within  the  past  4 
months 

Categories  of  records  In  tb<  system:  The  categories  of  information 
stored  include  name,  social  secunty  number  (SSN).  sex,  ra«.e, 
citizenship,  number  of  dependents,  year  of  birth,  grade  and  date  of 
rank,  country  of  birih.  foreign  language  code,  listcniDg  and  reading 
proficiency,  ratings,  and  scores,  dates  of  evaluation  test  or  inter- 
view, how  each  language  capability  was  acquired,  with  the  pnncipal 
type,  highest  level  and  date  of  recency  for  each  foreign  language  in 
which  proficient 

Antbority  for  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301;  TiUe  10  U  SC 

Routine  uae*  of  records  mainUined  in  the  system.  Including  catego- 
ric* of  aacrs  and  the  purpose*  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  management,  assignments,  and 
manpower  management 

Department  of  Defense;  Records  are  used  for  interdepartmental 
actions,  deployment,  and  personnel  management 

Policies  and  practices  for  storing,  retrieving,  acccsaing,  retaining. 
aad  dicpoaing  of  record*  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Retricvability:  Normal  access  is  by  SSN.  name,  or  other  in- 
dividual identifying  characteristics,  language  code,  specialty  and 
grade. 

Safeguards:  Physical  secunty  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances,  passwords, 
and  file  identity  codes 

Retcfltloa  and  dbposal:  Records  are  retained  4  months  after 
separation. 

Syttcm  raanager(s)  and  addrcaa:  Commanding  General,  USAMIL- 
PERCEN, (DAPC-POO),  200  Stovall  Street,  Alexandna,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 
200  Stovall  Street 
Alexandna.  VA  22332 
Telephone:  Area  Code  202/325-8894 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO).  200  Stovall  SUeel. 
Alexandria,  VA  22332. 

Written  requests  for  information  should  conuin  the  full  name  of 
the  mdividual,  SSN,  whether  active  or  separated  and  if  separated. 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street.  Alexandna,  VA  22332  For  personal  visits,  the  in- 
dividual should  be  able  to  provide  acceptable  identification  includ- 
ing verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  niles  for  contesUng 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-  POO),  200  Stovall  Street,  Alexandna, 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  Staff 
and  commands. 

System*  exempted  from  certain  provisiou  of  tlK  act:  None 

A0708.  IteUSREDCOM 
System  name:  708.16  Mihtary  Personnel  Data  FUe.  USREDCOM 

System  location:  Primary  System-Computer  Operations  Section. 
Command  Control  Support  Division,  Directorate  of  Operations,  J3, 
Building  501,  United  States  Readiness  Command  (USREDCOM). 
MacDiU  Air  Force  Base  (AFB).  EL  33608. 

Computer  Products-Military  Personnel  Division,  Jl,  Room  160, 
Building  501.  USREDCOM.  MacDill  AFB,  FL  33608. 

Categories  of  individuals  covered  by  the  system:  All  Army.  Navy, 
Marine  Corps,  and  Air  Force  personnel  assigned  for  duty  with 
USREDCOM,  MacDill  AFB.  FL  33608. 

Categories  of  records  In  tbc  system:  File  conUins  following  infor- 
mation on  all  mibury  personnel  assigned  for  duty  with 
USREDCOM:  (I)  social  security  number  (SSN),  (2)  name.  (3)  rank, 
(4)  pay  grade,  (5)  date  of  rank,  (6)  branch  of  service.  (7)  Army  of- 
ficer branch.  (8)  basic  active  service  date.  (9)  basic  pay  entry  date. 


(10)  date  of  birth.  (II)  passport  expiration  date.  (12>  organization 
and  division.  (13)  Joint  Table  of  DistnbuUon  paragraph  and  line 
number.  (14)  alert  sutus  -  )oint  task  force.  (15)  immunization  dates. 
(16)  weapon  qualification,  (P)  pnmary  military  speoalty/Air  Force 
specialty  code  (MOS/AFSC),  (18)  manUl  status.  (19)  secondary 
MOS/AFSC  (20)  duty  MOS/AFSC.  (21)  officer  evaluation  re- 
port/enhsted  efficiencv  report  (OER/EER)  date,  (22)  date  assigned 
to  supervisor.  (23)  reserve/reguUr  officer,  (24)  duty  telephone 
number.  (25)  building  and  room  number.  (26»  home  address.  (27) 
nearest  town,  (?8»  home  telephone  number.  (29)  spouse's  name. 
(30)  date  amved  USREDCOM,  (31)  projected  loss  date.  (32)  ex- 
piration term  of  service,  (33»  foreign  service  availabUity  code.  (34) 
human  personal  rehability  screenmg  date,  (35)  Unguage  proficiency, 
(36)  enlisted  evaluation  report  weighted  average,  (^7)  pnmary  MOS 
evaluated,  (38)  pnmary  evaluation  date,  (39)  primary  score,  (40) 
secondary  MOS  evaliwted,  (41)  secondary  evaluation  date.  (42) 
secondary  score.  (43)  name  of  OER  rater,  (44i  duty  Utle,  (45)  per 
manent  grade,  officers,  (46)  permanent  date  of  rank.  (47)  rated 
category.  (48)  highest  professional  miUury  education.  (49)  civilian 
education,  (50)  source  of  commission,  (51)  mandatory  retirement 
date,  officers 

Authority  for  maintenance  of  the  system:  Title  10  U  S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
maintain  a  consolidated  joint  personnel  file  penaining  to  Army, 
Navy,  Manne  Corps,  an, I  Air  Force  personnel  Although  each  ser- 
vice has  its  own  personnel  reocrds  system,  USREDCOM  requires  a 
consolidated  system  of  basic  personnel  data  that  would  allow  the 
production  of  Command  Manning  Rosters.  Immunization  Rosters. 
Joint  Task  Force  Deployment  Rosters,  and  retncvabihty  of  in 
dividual  personnel  data  as  needed  in  the  Joint  .Military  Personnel 
Division 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  In  the  system: 

Storage:  The  entire  personnel  system  is  an  on-line  disk  resident 
application  with  back-up  maintained  on  magnetic  tape 

Retrievability:  Standard  reports  and  ad  hoc  retrievals  are 
generated  via  remote  terminals  using  a  data  management  system. 
Additionally,  updates  and  record  brousing  may  be  accomplished  in 
the  interactive  mode  through  keying  by  SSN 

Safeguards:  All  personnel  quaUfied  to  add.  change,  or  delete 
records  of  this  file  must  be  cleared  for  TOP  SECRET  as  the  com- 
puter equipment  used  to  maintain  this  file  is  phvsically  located 
within  a  TOP  SECRET  access  area  The  overall  classification  of 
the  personnel  file  is  'FOR  OFFICIAL  USE  ONLY,'  but  all  opera- 
tors have  individual  Pass  Words'  which  are  required  for  access  lo 
the  computer  file  All  output  products  have  the  following  statement 
printed  at  the  beginning  of  each  page:  This  roster  contains  Pnvacy 
Act  informauon  and  will  not  be  released  unless  request  meets  the 
requirements  of  para  3-2.  AR  340-21' 

Retention  and  disposal:  All  personnel  dau  collected  from  mihtary 
records  for  local  use  of  this  command  are  deleted  from  the  data  file 
upon  the  departure  of  the  individual  from  USREDCOM  No  history 
is  maintained  on  departing  individuals  under  this  system. 

System  manager(s)  and  address:  Chief,  Mihtary  Personnel  Divi- 
sion. Directorate  of  Personnel.  Jl,  USREDCOM,  MacDiL  AFB,  FL 
33608 

Notification  procedure:  Informauon  may  be  obtained  from: 

Directorate  of  Personnel,  Jl 
ATTN:  RCJl-MP 
Room  160,  Building  501 
USREDCOM 
MacDill  AFB,  FL  33608 
Telephone:  Area  Code  813/830-4106 
Record   access   procedures:    Requests   from   individuals    should   be 
addressed   to    :   Chief,   Mihtary   Personnel  Division.   ATTN:    RCJl- 
MP,  USREDCOM,  MacDill  AFB,  FL  33608. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  cunent  address,  and  telephone  number 

Visits  are  permitted  at  the  Directorate  of  Personnel.  Jl.  Room 
168,  and  at  the  Military  Personnel  I>ivision.  Room  160.  Building 
50L  MacDill  AFB.  FL  33608,  where  computer  products  are  main- 
tained. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenUfication.  eg  .  mihury  identification  card,  dnver  s 
license,  or  some  other  acceptable  identification  card,  and  give  some 
verbal  information  which  can  be  verified  from  his/her  file. 
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PRIVACY   ACT   ISSUANCES 


Coatrstinft  record  procedures:  The  Army's  rules  (or  access  to 
records,  contesting  contents,  and  appealing  initial  determinations 
are  contained  in  32  CFR  Pari  50?  (Army  Regulation  340  21) 

Record  source  calefories:  fields  of  data  recorded  in  this  system 
were  taken  from  official  military  personnel  records  of  the  in- 
dividual upon  his/her  reporUng  to  C'SREDCOM  for  duty 

Systems  esempled  (rem  certain  provisions  o(  the  act:  None. 
A070«.17bI)AS(; 
System  aame:  708.17  Contract  Surgeon  Personnel  Files 

System  locatioa:  Primary  System:  Management  Office.  Medical 
Centers  and  hospitals  where  contract  surgeons  are  employed 

Decentralized  Segments  Office  of  The  Surgeon  General  (OTSG). 
Department  of  the  Army  (DA) 

Categories  of  individuals  covered  by  the  system:  Any  civilian 
physician  with  an  executed  contract,  employed  as  a  contract  sur- 
geon 

Catefories  of  records  in  the  system:  File  contains  individual's 
justification  for  employment,  e.xecutcd  contract;  correspondence 
between  medical  centers  and  hospitals  and  applicant,  and  selected 
documents 

Antbority  (or  maintenance  o(  the  system:  Title  10  U  S  C  .  Section 
4022,  Conuact  Surgeons.  Title  37  U  SC  ,  Section   201.   Basic   Pay 
Titk  37,  use.  Section  421,  Contract  Surgeons 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* o(  lucrs  and  the  purposes  o(  such  uses:  Medical  Center  or 
Hospital  Management  Office  To  determine  need,  accessibility,  and 
qualification  of  pnvate  physician  for  employment  as  contract  sur- 
geon, to  coordinate  and  request  DA  approval  for  employment  as 
contract  surgeon;  to  execute  contract  with  private  physician  as  con- 
tract surgeon 

OTSG,  DA:  To  control,  review,  and  approve  need  and  qualifica 
tions  of  contract  surgeon. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name  of  contract  sur- 
geon 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel 

Retention  and  disposal:  Records  are  destroyed  after  2  years  or  on 
discontinuance,  \vhichever  occurs  last. 

System  managensi  and  address:  The  Surgeon  General,  DA 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (HQDA),  (DASG- 

HCC) 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-8394 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Medical  center  or  hospital  where  em- 
ployed, or  HQDA  (DASG-HCC),  Room  2D528,  The  Pentagon, 
Washmgton,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  Visits  are 
limited  to  Management  Office,  Medical  Center  or  hospital  where 
employed;  and  Professional  Services  Division  (DASG-HCC),  The 
PenUgon,  Washington.  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification,  including  verbal  information  that  can  be 
verified  from  his/her  file 

CootesUng  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Related  papers  and  forms  from  in- 
dividual physician 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.18«DAAG 
System  name:  708  18  Line  of  Duty  Investigations 

SysUm  location:  Personnel  Actions  Branch,  all  Army  Installa- 
tions. Official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  directory  in  the  Appendix 

Caletorics  of  individuals  covered  by  the  system:  A  service  member 
who  has  been  injured. 


Categories  of  records  in  the  system:  Department  of  the  Army  IDA) 
Form  2173  (Statement  of  Medical  Examination  and  Dutv  Status). 
DD  Form  261  (Report  of  InvestigaUon-Line  of  Dutv  and  Miscon- 
duct Status);  and  supporting  documents  such  as  military  police  re 
ports,  accident  reports,  witness  statements,  and  appointment  instru- 
ments 

Authority  for  maintenance  o(  the  system:  Iitlc  10  U  S  C  ,  Sections 
972.   1204.  1207.  3722,  and    lille  37  V  SC  .  Section  «0: 

Routine  uses  of  records  maintained  in  the  system,  including  catego 
ries  o(  u.sers  and  the  purposes  o(  such  uses:  Information  collected 
will  be  used  within  DA  for  making  a  line  of  duty  determination 

Information  may  be  used  as  a  basis  for  denying  certain  active 
military  benefits  and  pay  and  allowances 

May  be  provided  to  Veterans  Administration  or  other  govern- 
ment agencies,  to  include  state  agencies,  for  a  determination  of  the 
service  member's  entitlements  to  benefits 

May  be  used  as  a  basis  for  determining  facts  and  circumstances 
concerning  service   member's   injuries   in  correspondence   to   mem 
hers  of  the  I  nited  States  House  of  Representatives  and  Senate 

Will  be  provided  to  the  service  member  or  next  of  km  in  cases  of 
deceased  or  mentally  incompetent  persimnel 

Policies  and  practices  for  storing,  retrieving,  accevsing.   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Ketrievability:  Filed  alphabclically  by  last  name  of  service 
member. 

Safeguards:  Records  arc  maintained  in  metal  file  cabinets  accessi- 
ble only  to  authorized  pcrsi<nncl  who  arc  instructed  in  the  permissi- 
ble use  of  the  information 

Retention  and  disposal:  Original:  Permanently  maintained  as  a 
part  of  service  member's  Official  Military  Personnel  File  (OMPFl 
For  active  duty  personnel:  Enlisted  personnel  file  is  maintained  at 
Enlisted  Records  Center  (AGPE).  Ft  Hcnjamin  Harrison.  IN  46249, 
Officer  personnel  file  is  maintained  at  Headquarters,  Department  of 
the  .Army  (HQDA),  Military  Personnel  Center,  Hoffman  Building 
II,  .Alexandria,  VA  22332  For  United  States  (IS)  Army  Reserve 
Personnel:  US  Army  Reserve  Components  Personnel  and  Adminis 
(ration  Center  (USARCPAC1.  9700  Page  Boulevard.  St  I.ouis,  MO 
63132.  Upon  separation  of  service  member  (officer  and  enlisted), 
file  IS  transferred  to  the  National  Personnel  Records  Center 
(NPRC)  (Mihtary).  9700  Page  Boulevard.  St  Louis.  MO  61112  Co- 
pies filed  in  offices  of  investigating  officer,  unit  commander,  ap- 
pointing authority,  and  final  reviewing  authority  are  destroyed  after 
5  years. 

System  managcr(s)  and  address:  The  .Adjutant  General.  HQDA. 
The  Pentagon.  Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  Com- 
mander, US  Army  Enlisted  Records  Center.  Ft  Benjamin  Harrison. 
IN  46249  (for  enlisted  personnel  on  active  duty),  HQDA,  .ATTN: 
DAPC-PAR-R.  200  Stovall  Street,  Alexandna,  VA  22332  ifor  of 
fleers  on  active  duty).  Commander.  USARCPAC,  9700  Page  Bou- 
levard, St  I.OUIS  MO  63132  (for  US  Army  Reserve  personnel), 
NRPC  (mditary),  9700  Page  Boulevard.  St  Louis.  MO  63132  (for 
separated  personnel,  both  enlisted  and  officer). 

Individual  must  provide  name  and  social  security  number  (SSN) 
to  determine  if  a  record  is  maintained  on  him/her  Individual  must 
present  positive  proof  of  identification  if  requesting  a  personal 
visit. 

Record  access  procedures:  Requests  should  be  addressed  as  ap- 
propriate to:  Commander.  US  Army  Enlisted  Records  Center 
(AGPD).  Ft  Benjamm  Harnson,  IN  46249;  HQDA  (DAPC-PAR-R). 
Alexandria,  VA  22332.  Commander.  USARCPAC  (AGUZ-SAD).  St 
Louis.  MO  63132;  NPRC  (Militarv).  9700  Page  Boulevard.  St 
Louis.  MO  63132 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  SSN,  and  Army  service  number  if  known 

For  personal  visits,  individual  should  be  able  to  provide  informa- 
tion which  can  be  venfied  with  the  OMPF,  and  a  valid  identifica- 
tion card. 

Contesting   record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 
Record  source  categories:  Medical  Records 

DA  Form  2173 

Commander  in  Continental  United  States  Army  or  overseas 
Army  installation  assigned  responsibility  for  the  geographic  area  in 
which  an  injury  occurs. 
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Personnel  Records  Jacket 

Official  Military  Personnel  File. 

Witness  statements 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.19a()SA 
System  name:  708.19  Correction  Case  Folders 

System  location:  Department  of  the  Army  Mihtary  Review  Boards 
Agency.  Armv  Board  for  the  Correction  of  Military  Records 
(ABCMR) 

Decentralized  segments  in  Ignited  Slates  (US)  Army  Military  Per- 
sonnel Center,  and  in  individual  Official  Military  Personnel  File  of 
the  service  member 

Categories  of  individuals  covered  by  the  system:  Any  member  or 
former  member  of  the  US  Army  who  has  applied  for  the  correction 
of  his/her  military  records 

Categories  of  records  in  the  system:  Records  consist  of  file  cards 
with  basic  case  information  and  case  files  containmg  Board 
proceedings  and  related  correspondence,  hearing  transcripts,  and 
action  taken  bv  the  Board 

Authority  for  maintenance  of  the  system:  I  itle  10  U  S.C..  Section 
1552. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ric* of  users  and  the  purposes  o(  such  uses:  ABCMR:  To  review  ap- 
plicants' military  records  to  issue  rulings  on  merits  of  applicants' 
requests  for  correction  of  records,  to  answer  inquiries  from  appli- 
cants, counsel,  and  Members  of  Congress  for  reasons  of  Bo.irds 
denial  of  apphcation  or  status/disposition  of  applications 

Litigation  Division  of  Judge  Advocate  General's  Office:  To  as 
semble  information  for  transmittal  to  Department  of  Justice. 

Department  of  Justice:  To  gather  information  sufficient  to  defend 
cases  in  court 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files 

Retrievabllity:  Filed  alphabetically  by  last  name  of  applicant 

Safeguards:  Buildings  employ  security  guards.  Records  arc  main- 
tained in  areas  accessible  only  tan00048authorized  personnel 

Retention  and  disposal:  File  cards  are  retained  permanently 

Case  files  are  permanent  They  are  retained  in  active  file  at  least 
6  months  after  the  case  is  closed,  held  until  the  end  of  that  calen- 
dar year,  and  subsequently  retired  to  the  Washington  National 
Records  Center. 

System  manager(s)  and  address:  Special  Assistant  to  the  Under 
Secretary  of  the  Army,  DA  Mditary  Review  Boards  Agency,  The 
PenUgon,  Washington.  DC+  20310 

Notification  procedure:  Information  may  be  obtained  from: 
Office,  Secretary  of  thel  Army 
ABCMR 
Room  1E5I2 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-4254 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office,  Secretary  of  the  Army,  ABCMR,  Room 
1E512,  The  Pentagon.  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty   number    d    Army    Service    Number    if    applicable     Visits    are 
limited  to  the  ABCMR  The  Pentagon,  Washington,  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as  driver's  hcense,  employing  office's 
identificalion  card,  including  verbal  information  that  can  be  venfied 
with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMAN.AGER. 

Record  source  categories:  All  official  Army  records.  Veterans  Ad- 
ministration records  and  Police  and  Law  Enforcement  Agency 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0708.20DAAG 
System  name:  708.20  Philippine  Army  Files 


System  location:  Philippine  Army  Branch,  Special  Actions  Divi- 
sion, United  States  (US)  Army  Reserve  Components  Personnel  and 
Admmistration  Center  (USARCPAC),  9700  Page  Boulevard.  St 
Louis.  MO  61112 

Categories  of  individuals  covered  by  the  system:  US  Armed  Forces 
Far  East  (USAFFE)  Applies  to  those  members  o(  the  Philippine 
Commonwealth  Aimy  who  were  inducted  for  service  with 
I'SAFFE  under  the  Military  Order  of  the  President  of  the  United 
States  dated  26  July  1941 

USAFFF  duerrillas  Apphcs  to  Filippinos  who  served  in  Guerril- 
la units  officially  recognized  and  listed  in  the  Recognized  Philippine 
Guernlla  Rosters 

Categories  of  records  in  the  system:  Individual  military  personnel 
file  contains  enlistment  papers,  orders  inducting  individual  into 
L  SAFFE  service,  soldier's  qualification  card,  unit  orders  of  assign- 
ment, efficiency  rating  sheets,  pay  vouchers  or  receipts,  affidavits 
and  certificates,  service  records,  determination  of  status  under  the 
Missing  Persons  Act 

Authority  for  maintenance  o(  the  system:  Pub  L  490-77.  7  May 
1942. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Veterans  Administration 
(VA)  lo  certifv  or  verify  service  with  USAFFF  or  recognized 
guerrilla  units,  provide  any  available  medical  records  or  other  docu- 
ments in  order  to  assist  in  determining  benefits 

Department  of  Justice  To  certify  or  verify  service  regarding  ap- 
plications for  citizenship. 

Department  of  Health,  Education  and  Welfare  To  verify  type  of 
service  which  is  used  to  assist  in  determining  eligibility  for  benefits 

Department  of  the  Army  (DA)  Staff  agencies  and  commands  To 
provide  information  regarding  the  individuals  status,  service,  and 
awards  in  response  to  requests  from  the  Phihppine  Goverment  lo 
include  Embassy  and  military  attaches,  to  review  policies  and 
procedures. 

Department  of  State  To  provide  statement  of  service  or  verifica- 
tion of  type  of  service  performed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Individual  military  personnel  file;  paper  records  in  file 
folders 

Retrievabllity:  Filed  alphabetically  by  name;  identified  by  name, 
service  number,  VA  claim  number,  units  assigned  to  during  period 
of  service  in  question,  names  of  parents,  birth  date  and  place, 
name  of  spouse  and  children  if  applicable  Due  to  similarity  of 
names  complete  file  must  be  screened  to  determine  correct  in- 
div  idual 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  Building  is  secured  through  24  hour  guard 
service    Entry  to  building  is  by  authonzed  badge  only. 

Retention  and  disposal:  Records  are  permanent.  Remain  as  active 
file  and  are  not  retired 

System  manager(s)  and  address:  The  Secretary  of  the  Army,  The 
Pentagon,  Washington.  DC  20310; 

Commander,  USARCPAC,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  USARCPAC 
AITN    AG UZ-S AD-PA 
St  Louis,  MO  63132 
Telephone    Area  Code  314/268-7359 

Record  access  procedures:  Requests  fiom  individuals  should  be 
addressed  to:  Commander,  USARCPAC.  ATTN:  AGUZ-SAD-PA, 
9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  service  number,  VA  claim  number  if  applicable,  and 
name  and/or  number  of  the  unit  assigned  to  during  the  period  of 
service 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  (or  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  Com- 
mander, USARCPAC. 

Record  source  categories:  Military  record  compiled  during  service 
of  each  individual  who  served  with  the  Philippine  Commonwealth 
Army  and  or/the  US  Armed  Forces  Far  East  prior  to  7  December 
1941  up  to  August  1945.  Entire  record  file  transferred  from  the 
Philippines  to  the  US  Army  in  1951.  Nothing  has  been  added  to  the 
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fiJes  other  than  current  copies  of  papers  concerning  the  service  in 
question 

SystciBf  (xroipled  Irom  rerlatn  provbiont  of  the  act:  None 
A07M.21aTRADOC 
Sysleni  name:  708  21  MASSTER  Personnel  Infonnation  System 

Systrm  locatloD:  Office  of  the  Deputy  Chief  of  Staff.  Resource 
Management.  Mihlary  Personnel  Branch.  Headquarters  Modern 
Army  Selected  Systems  Test  Evaluation  Review  (MASSTER), 
ATMAS  RM  PM.  Et  Hood.  TX  76544 

C'alcKorics  o(  indhrklaals  covered  hy  the  system:  Officers.  Warrant 
t)ffKer\,  enlisted  personnel,  and  Department  of  the  Army  civilians 
currentlv  assigned  or  attached  to  HQ  MASSTER 

Caleforie*  ol  records  io  the  system:  Eiles  contain  automated 
records  on  individuals  to  include  fust  and  last  name,  middle  initial, 
social  security  numt>er  (SSN).  rank  or  grade  and  step,  control  spe- 
cialty, date  of  rank,  basic  pay  entry  date,  component,  branch,  date 
assigned  to  MASSTER.  flight  status.  Primary  Military  Occupational 
Specialty/General  Schedule  Senes.  organization  location  hy  para- 
graph and  line  number,  office  phone;  liaison  office,  marital  status; 
spouse,  home  phone,  present  address;  city  code,  legal  residence; 
loss  code  and  date,  special  qualifications,  highest  military  school- 
ing; latest  evaluation  date,  source  of  commission,  civilian  education 
level  and  major,  background  expenence;  language  code,  addi- 
tionally awarded  Military  Occupational  Specialties 

Aylborlty  for  maintenance  of  the  *ytlem:  Title  44  U.S.C.,  Section 
1101 

Routine  u«c*  o(  records  mainuined  in  the  system,  including  catego- 
ric* of  lucrs  and  the  purposes  of  such  uses:  To  provide  Commander, 
MASSTER  with  the  abihty  to  effectively  manage  personnel 
resources  by  furnishing  real  time  information  pertaining  to  in- 
dividuals' qualifications  and  status  through  use  of  the  following 
rosters  alphabetical  qualification,  officers  by  branch.  Majors  and 
higher,  all  personnel  by  grade  and  birthdate.  Military  Occupational 
Specialty,  military  personnel  by  the  city  in  which  they  live,  slotting 
and  departing  personnel;  organizational  directory,  and  telephone 
directory  of  GS-7"s  and  above  Data  provides  bases  for  reports 
generated  on  an  'as  required'  basis  in  response  to  specific  manage- 
ment quenes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk 

RctHevability:  SSN. 

Safeguards:  Automated  media  protected  by  authorized  password 
system  for  access  terminals,  controlled  access  to  operation  rooms, 
and  restricted  output  distribution. 

Retention  and  disposal:  Records  destroyed  upon  departure  of  per 
son 

System  maoagcr(si  and  address:  Chief,  Military  Personnel  Branch. 
ATMAS-RM-PM,  Ft  Hood.  TX  76544. 

NoUficatioa  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Infonnation  tnay  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  AR  340-21 

Record  soarce  catetoiies:  Individual  interviewed,  Mihtary  Person- 
nel Records,  and  Employee  Record  Cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.21bDACA 
System  name:  Statement  of  Employment  Files 

System  location:  Retired  Pay  Operations,  US  Army  Finance  and 
Accounting  Center  (USAFAC).  Indianapolis.  IN  46249 

Categories  of  individuals  covered  by  the  system:  United  States 
Regular  Army  officers  and  warrant  officers  retired  from  Active 
Army  service 

Categories  of  records  in  the  system:  File  contains  all  data  concern 
ing  his  employment  to  include  employer's  name,  address,  product 
employer   sells   or  offers   for   sale,   individual's   position   with   com- 
pany and  his  duties  and  other  related  correspondence  concerning 
his  employment 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 
Prescnbing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees 


Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  obtain  information 
concerning  employment  of  Regular  Army  officers  and  warrant  of- 
ficers who  are  retired  from  active  military  service 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  social  security  number  (SSN)  and  name  of  in- 
dividual 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  Building  is  secured  through  24  hour  guard 
service    Entrv  to  building  is  by  authorized  badge  only 

Retention  and  disposal:  Records  are  retained  until  officer  or  war- 
rant officer  IS  deceased 

System  manager(s)  and  address:  Commander,  USAFAC.  Indi- 
anapolis, IN  46244 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

US  Army  Finance  and  Accounting  Center 
ATTN;  FINCM 
Indianapolis,  IN  46249 

Tclcrhone  Area  Code  317/542-3911;  800/428-2290 
Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  office  symbol  that  appears  on  all  correspon- 
dence from  this  Center  and  form  number  of  Form  Letter  (FI.)  that 
may  be  in  bottom  of  left  corner  of  correspondence  from  this 
Center 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  identification  card,  driver's 
license,  employing  officer  identification  card,  and  give  some  verbal 
information  that  could  be  verified  from  his  employment  statement. 

Contesting  record  procedures:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Completed  form  from  individual,  cor- 
respondence from  employing  agency 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
A0709.0laDAP(: 
System    name:    70901    United    States    Military    Academy    Candidate 
Files 
System  location:   Primary  system:   Office  of  the  Director  of  Ad- 
missions and  Registrar,  MAAR-R,  United  States  Military  Academy 
(USMA). 

DecentraUzed  Segment:  Instruction  Support  and  Information 
System  Division.  Office  of  the  Dean,  USMA 

Categories  ol  individuals  covered  by  the  system:  Potential  and  ac- 
tual candidates  of  the  USM.A  for  the  current  and  previous  2  years 

Categories  of  records  in  the  system:  Candidate  Activities  Record 
(Department  of  Defense  (DD»  Form  1868).  Prospective  Candidate 
Questionnaire.  DD  Form  1908.  Interview  Sheets;  Evaluation  by 
Director  of  Intercollegiate  Athletics;  School  Official's  Evaluation, 
DD  Form  1869;  Employer's  Evaluation  of  Candidate,  USMA  Form 
5-518;  Scholastic  Aptitude  Exam  Scores;  American  College  Testing 
Program  Scores;  Request  for  Secondary  School  Transcript,  DD 
Form  1875;  High  School  Transcript;  College  Transcript,  Physical 
Aptitude  Exam,  Candidate  Summary  Sheets;  Nomination  Letter; 
Progress  Report  5-413.  Selection  Letter;  Naturalization  Papers; 
Adoption  Papers;  Birth  Certificate;  Statement  of  Consent,  OATH 
5-50;  Special  Orders;  all  correspondence  to.  from  and  about  can- 
didate. Personal  Data  Record  (DD  Form  1867). 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C.,  Sections 
4331.  4332.  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Director  of  Admissions 
and  Registrar:  to  evaluate  a  candidate's  academic,  leadership,  and 
physical  aptitude  potential  for  the  USMA.  to  assist  candidates  in 
the  completion  of  their  file;  to  counsel  candidates  in  their  potential 
for  USMA 

Office  of  the  Dean:  to  evaluate  an  admitted  candidate's  academic 
potential 

Office  of  the  Director  of  Intercollegiate  Athletics;  to  evaluate  a 
candidate's  intercollegiate  athletic  potential. 
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Director  of  Institutional  Research:  to  assist  the  Director  of  Ad 
missions   in  evaluating  current  admissions   procedures   and   recom- 
mend changes  in  admissions  procedures. 

Members  of  Congress.  Washington.  DC  to  aid  them  in  the  selec- 
tion of  candidates 

Policies  and  practices  for  storing,  retrieving,  •ccesiing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folder  Selected 
items  of  information  are  on  computer  printouts  and  magnetic  disks 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
candidate  Computer  printouts  are  printed  alphabetically  by  source 
of  nomination,  current  status,  and  special  categories. 

Safeguards:  File  folders  and  computer  printouts  stored  in  a  loom 
in  which  authon/ed  representative  is  always  present  during  working 
hours.  After  working  hours  the  room  is  locked  with  restricted  ac- 
cess to  appropnale  personnel  Records  are  accessible  only  to 
authorized  personnel  Magnetic  disks  are  protected  by  a  user 
identification  and  password  convention 

Retention  and  disposal:  Admitted  candidates:  Records  are  trans- 
ferred to  the  office  of  the  Dean  in  August  of  each  year  Other  can- 
didates: Records  are  maintained  in  the  Admissions  Office  for  2 
years  and  then  transferred  to  Records  Holding  Area  for  2  years 
after  which  they  are  destroyed 

System  managcr(s)  and  address:  Director  of  Admissions  and  Re- 
gistrar. USMA 

NotificatloB  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contcstlag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  soarce  categories:  Transcnpts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  mili- 
tary supervisor  evaluation,  medical  information  from  the  Depart- 
ment of  Defense  Medical  Review  Board;  interviews  from  Admis- 
sions Participants.  American  College  Testing  Program;  Educational 
Testing  Service;  Director  of  Intercollegiate  Athletics;  Members  of 
Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  All  portions 
of  this  system  are  exempt  pursuant  to  5  U.S.C.  552a(k)(5).  (6).  or 
(7).  Publication  of  rules  is  set  forth  m  32  CFR  Part  505 

A0709.03aDAPE 
System  name:  709  03  United  States  Military  Academy  Cadet  Files 

System  location:  Graduates  and  Ex-cadets-Cadet  Records  Branch, 
Office  of  the  Dean.  United  States  (US)  Military  Academy  (USMA). 
West  Point,  NY  10996 

EnroUed  Cadets:  Academic  and  Admissions  Record;Office  of  the 
Dean,  USMA,  West  Point.  Military  Record:  Commandant  of 
Cadets,  USMA;  Health  Record;  Commander,  Medical  Department 
Activity,  West  Point,  NY  10996 

Categories  of  individuals  covered  by  the  system:  Complete  file  on 
any  individual  who  was  admitted  as  a  cadet  to  the  USMA  from 
1966  to  the  present  and  academic  transcripts  for  others. 

Categories  of  records  in  the  system:  File  contains  (1)  documents 
used  to  evaluate  candidates  for  admission  to  the  USMA.  (2) 
academic  performance  documents  to  include  the  official  transcript 
of  courses  taken  and  completed,  (3)  military  performance  docu- 
ments to  include  ratings  by  supervisors.  (4)  health  records  not  in- 
cluded in  the  officer's  medical  file  upon  commissioning,  (5)  evalua- 
tions prepared  at  the  request  of  the  individual  concerned  to  support 
application  for  further  schooling  or  employment. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Graduates  and  ex-cadets: 
Reproduction  and  dispatch  of  transcripts  as  directed  by  the  in- 
dividual concerned,  preparation  of  letters  of  evaluation;  research  as 
appropriate. 

EnroUed  cadets:  Office  of  the  Dean;  To  maintain  admissions  in- 
formation, course  enrollment  records  and  grades  achieved,  Com- 
mandant of  Cadets:  To  document  the  military  performance  of 
cadets  to  support  a  decision  regarding  their  potential  for  service  as 
an  officer  of  the  Regular  Army;  Commander,  Medical  Department 


Activity  To  document  the  state  of  health  of  each  cadet  The  infor- 
mation may  be  used  to  determine  medical  suitability  for  commis- 
sioning and/or  to  substantiate  future  claims  for  physical  disability. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

.Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  graduating  class  by  last  name  in 
alphabetical  sequence 

Safeguards:  Stored  in  a  room  whose  access  during  business  hours 
IS  only  through  the  Chief.  Records  Branch  After  business  hours, 
the  storage  room  is  secured  by  two  separate  locked  doors  Records 
are  accessible  only  to  authorized  personnel 

Rrtrntiun  and  disposal:  Records  arc  permanent  Commencing 
with  the  I  SMA  Class  of  1970.  the  records  are  maintained  by  the 
Office  of  the  Dean  After  30  years,  they  are  transferred  to  the 
USMA  Archives 

System  managerfs)  and  address:  Graduates  and  Fx-Cadets: 
Director,  Operations  Division.  Office  of  the  Dean.  West  Point.  NY 
10996 

Enrolled  Cadets:  Academic  and  Admissions  Information; 
Director.  Operations  Division.  Office  of  the  Dean.  USMA.  West 
Point.  NY  10996.  Military  Information  Commandant  of  Cadets, 
ISMA.  West  Point.  NY  10996,  Health  Information  Commander, 
Medical  Department  Activity.  West  Point  NY  10996 

Notification    procedure:    Information    may    be   obtained    from    the 

SYSMANAGHk 

Record   access   priKedures:    Requests   from   individuals   should   be 

addressed  to  the  SYSMANAGER 

Requests  should  ciintain  the  L'SMA  class  and  the  name  of  the  in- 
dividual about  whom  information  is  requested 

Contest^g  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determma- 
tions  bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools,  faculty  evaluations,  evaluations  from  military 
supervisors,  forms  and  letters  required  for  administration,  grades 
awarded  b>  the  heads  of  academic  departments,  health  records 
resulting  from  routine  examination  or  illness,  copies  of  letters  of 
evaluation  prepared  subsequent  to  graduation  or  separation 

Systems  exempted  from  certain  provisions  ol  the  act:  Parts  of  this 

system  may  be  exempt  under  5  USC  552a.  Section  (j)  or  (k),  as  ap- 
plicable   For  additional  information  contact  the  .SYSMANAGER 

A0709.03bDAPE 
System    name:    709  03    United    Slates    Corps    of    Cadets    Personnel 

Records 

System  location:  Enrolled  Cadets:  (1)  Cadet  Personnel  Branch,  S- 
I  Division.  Department  of  Tactics.  United  States  (IS)  Military 
Academy  (USMA).  West  Point,  NY  10996.  or  (2l  Headquarters, 
1st,  2nd,  3d,  or  4th  Regiment.  US  Corps  of  Cadets,  West  Point. 
NY  10996. 

Categories  of  individuals  covered  by  the  system:  Complete  mihtary 
file  on  any  individual  who  is  enrolled  as  a  cadet  in  a  class  currently 
in  attendance  at  the  USMA 

Categories  of  records  in  the  system:  File  contains  military  per- 
formance documents  to  include  interviews  and  ratings  by  super- 
visors. 

Authority  for  maintenance  ol  the  system:  Title  10  U  S.C..  Section 
301? 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  document  the  military 
performance  of  cadets  to  support  a  decision  regarding  their  poten- 
tial for  service  as  officers  of  the  Regular  Army 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  Regiment,  by  Company,  by  class  year,  by 
last  name  in  alphabetical  sequence. 

Safeguards:  Stored  in  a  room  having  access  during  business  hours 
through  each  Regimental  Administration  Office  After  business 
hours  the  room  is  secured  by  single  locked  doors.  Records  are  ac- 
cessible only  to  authorized  personnel. 
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PRIVACY  ACT   ISSUANCES 


Rricntion  and  disposal:  Records  are  maintained  until  class  gradua 
tion.    then    s&reencd   and    purged   o(   excess    documents    and    trans- 
ferred to  the  office  of  the  Dean    Purged  files  arc  incorporated  in 
the  records  sv>tem  designated  I'S  Military  Cadet  files 

System  managerts)  and  address:  Commandant  of  Cadets.  l!SMA. 
West  Point.  NY  \0»^. 

Nolifkalion  procedure:  Information  may  be  obtained  from 
SYSMANAGFR 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGFR  and  should  contain  the  class  and  the  name  of  the 
indiMdual 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMAN.ACiF,R. 

Record  source  categories:  Forms  and  letters  required  for  adminis- 
tration, leadership  System  Fvaluations  from  peers,  cadets  and 
mtbtary  supervisors,  grades,  reports  and  evaluations  awarded  by 
the  heads  of  physical  education  and  academic  departments;  cadet 
conduct  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  L'SC  5^2a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  System  Manager. 

A07<W.03cDAPE 
System  name:  709.03  Admissions  and  Registrar  Mailback  Card 

System  location:  Pnmary  system:  Office  of  the  Director  of  .\d 
missions  and  Registrar.  MAAR-C.  United  States  Mihtary  Academy. 
lUSMA)  West  Point.  NY  1099ft 

Decentralized  Segment  Instruction  Support  and  Information 
System  Division.  Office  of  the  Dean.  I'SM.A.  West  Point.  NY 
10996 

Categories   of   Individuals   covered    b>    the   system:    Potential   can 
didates  for  the   USMA  and  other   individuals  who  have  requested 
entrance  information,  to  include  the  catalog. 

Categories  of  records  In  the  system:  File  contains  name,  address 
and  social  security  number  (SSN)  of  potential  candidates,  types  of 
matenal  dispatched  to  potential  cadets,  and  the  sequential  number 
assigned  to  the  request  from  the  indiyidual 

Aathority  (or  maintenance  of  the  system:  Title  10  US  C  .  Sections 
4}>i\.  4332,  4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar,  to  generate  maibng  labels,  check  for  duplicate  infor- 
mation requests,  provide  accumulative  statistics  on  the  progress  of 
Admissions  programs  and  provide  inquiry  data  to  the  Admissions 
field  force 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Data  arc  stored  on  magnetic  disks  and  computer  pnn 
touts 

Rclrievabillty:  Retrieved  by  name  and/or  SSN. 

Safeguards:  Computer  file  magnetic  disks  are  protected  by  a  user 
identification  and  password  convention. 

Retention  and  disposal:  Following  candidate  admission  cycle, 
magnetic  disk  fdc  records  will  be  purged  of  all  entries  showing  a 
high  school  graduaUon  date  equal  to  or  less  than  the  high  school 
graduation  date  of  the  newly  cntenng  plcbc  class. 

System  maoager(s)  and  address:  Director  of  Admissions  and  Re 
gistrar,  USMA,  West  Point,  NY  10996. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGFR 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGFR 

ContesUng  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  .\11  personal  information  is  provided  by 
the  individual  on  mailback  cards.  letter,  or  telephone  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0709.05aDAPE 
System  name:  709  05  Physical  Profile 

System  location:  Office  of  Physical  Education,  Building  735, 
Room  4954.  West  Point,  NY  109%. 


Categories  of  individuals  covered  by  the  system:  All  members  of 
the  Corps  of  C.idcis 

Categories  of  records  in  the  system:  File  contains  information  on 
each  cadet's  performance  in  Office  of  Physical  F.dutation  related 
activities  and  concerns  (1)  activity  grades:  (2)  test  gr.ides.  (3) 
athletic  participation  record.  (4)  pre  West  Point  athletic  participa- 
tion records.  (5)  physical  aptitude  exam  score.  (6)  physic.il  aptitude 
exam  order  of  merit;  (7)  swimming  ability  classification:  (S)  date 
survival  swimming  passed;  (9)  instructor  training  gride;  (10) 
number  of  pull-ups  able  to  perform  on  day  of  entrance  tn  the 
.\cademv:  (11)  weight  at  day  or  entrance;  (12)  results  of  bimonthly 
survey  during  fourth  class  year  of  pull  up  .ibilitv  and  total  body 
weight.  (!'')  vear  end  order  of  merit  standing  in  phvMcal  education; 
(14)  year-end  grade  average  in  physical  education.  (1^)  si/c  of  the 
cadet's  high  school  graduating  class,  and  (IM  ippropri.ite  remarks 
concerning  nongradcd  participation,  medical  problems,  physical  test 
failures,  and  any  other  pertinent  information  relating  to  an  in- 
dividual's physical  performance. 

.\utiiorilv  for  maintenance  of  the  svslem:  Title  10  U.S.C  .  Section 
4U4 

RdUtine  uses  of  records  maintained  in  the  svslem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dcp.irtmcnl  of  1  .ictics: 
To  pr«>vidc  a  record  of  the  physical  .ibility  of  each  cadcl;  to  pro- 
vide a  basis  to  monitor  the  progress  in  physical  ability  improvement 
of  each  c.idct.  and  to  provide  a  basis  for  ongoing  evaluation  and 
counseling  of  each  cadet 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  F.ipcr  Records  in  file  notebooks. 

Retrievability:  Filed  alphabetically  by  last  name  of  cadet,  by 
cadet  class,  by  company. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authiirized  personnel:  records  arc  locked  up  luernight. 

Retention  and  disposal:  Records  are  kept  in  the  active  file  for 
each  cadet  until  his  class  graduates;  held  1  additional  year  in  inac- 
tive file  and  subsequently  destroyed 

System  manager(s)  and  address:  Director.  Office  of  Physical  Edu 
cation 

Notification  procedure:  All  requests  for  information  should  con- 
tain the  full  name  of  the  individual,  current  address,  graduating 
class,  and  cadet  company 

Record  access  procedures:  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  e.g.. 
driver's  hcense. 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.ANAGER 

Record  source  categories:  Entrance  application  and  related  forms 
from  the  individual,  faculty  evaluations,  testing  results;  and  course 
grade  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0709.06bDAPF 
System   name:    709  06   Alumni   .Affairs   and   Gifts   Program   Division 
Donor  Data  Sys. 

System  location:  Adjutant  General  (AG)  Data  Processing  Branch, 
AG  Division,  United  States  Military  Academy  (LSMA),  West 
Point.  NY  10096 

Categories  of  individuals  covered  by  the  system:  Any  individual  or 
organization  that  has  made  a  contribution  to  the  West  Point  Fund 

Categories  of  records  in  the  system:  File  contains  dates,  amounts, 
types  and  purposes  for  which  contributions  were  made  to  the  West 
i»oint  Fund  The  file  records  the  donor's  military  or  civilian  status, 
name,  address  and  an  identifying  number. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  To  provide  a  permanent 
histoncal  record  of  contributions  to  the  West  Point  Fund,  to  identi- 
fy the  type  of  fund-raising  appeal  which  is  most  successful,  and  to 
identify  possible  future  contributors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk 

Retrievability:  Filed  by  individual's  identifying  number. 
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Safeguards:  Computer  disk  is  maintained  in  a  vault  when  not 
being  used  Disk  is  maintained  in  an  area  accessible  only  to 
authon/ed  personnel  who  are  properly  screened,  cleared  and 
trained 

Retention  and  disposal:  Records  are  permanent. 

System  manager(i)  and  address:  Chief.  Alumni  Affairs  and  Gifts 
Program  Division.  USMA,  West  Point,  NY  109%. 

Notification  procedure:  Information  may  be  obtained  from  the 
Chief.  Alumni  Affairs  and  Gifts  Program  Division,  USMA.  West 
Point.  NY  109% 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Chief.  Alumni  Affairs  and  CJ'fts  Program  Division, 
USMA,  West  Point,  NY  109% 

CoDtesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appeahng  initial  determinations  may  be  ob- 
tained from  the  Chief,  Alumni  Affairs  and  Gifts  Program  Division. 
USMA,  West  Pouit,  NY  109% 

Record  source  categories:  Correspondence  originating  with  the 
donor  and  biographical  information  maintained  by  the  Association 
of  Graduates,  West  Point.  NY  109% 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0709.07aDAPE 
System    name:    709  07    Cadet    Academic    Management    Information 
System 

System  location:  Academic  Computer  Center,  Instruction  Support 
A  Information  Systems  Division.  Office  of  the  Dean.  United  States 
MiliUry  Academy  (USMA).  West  Point.  NY  109% 

Categories  of  individuals  covered  by  the  system:  An  integrated 
record  on  any  individual  who  (1)  was  admitted  as  a  cadet  to  the 
USMA  for  the  Class  of  1973  and  later.  (2)  was  an  exchange  student 
to  the  USMA  and  received  academic  credit  for  the  academic  year 
1975  -  1976  or  later 

Categories  of  records  in  the  system:  Integrated  Record  contains  (1) 
a  subset  of  the  information  used  to  evaluate  candidates  for  admis- 
sion to  the  USMA;  (2)  academic  performance  information.  (3)  a 
subset  of  the  military  performance  information  used  to  evaluate 
leadership  potential;  (4)  blood  type.  (5)  biographical  informauon 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  support  the  academic 
and  mditary  administration  of  the  Corps  of  Cadets;  to  support 
research  as  appropriate. 

Academic  User  (Office  of  the  Dean  of  the  Academic  Board);  to 
administer  the  academic  program,  to  maintain  academic  grades,  and 
to  provide  data  to  evaluate  academic  performance  of  the  Corps  of 
Cadets. 

Military  User  (Commandant  of  Cadets):  to  administer  the  physi- 
cal education,  military  training  education,  and  leadership  potential 
grades;  to  provide  data  to  evaluate  the  physical,  military  and 
leadership  performance  of  the  Corps  of  Cadets. 

Research  User:  to  research  and  evaluate  characteristics  of  the 
Corps  of  Cadets  as  directed. 

Policies  and  practices  for  storing,  retrieving,  Kccssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes 

Retrievability:  Filed  by  academic  course,  graduating  class,  cadet 
company  assignment,  or  cadet  seven-digit  identification  number. 

Safeguards:  Computer  files  are  stored  and  safeguarded  in  ac- 
cordance with  Army  Regulations  18-7  and  18-23.  Records  are  ac- 
cessible only  to  authorized  USMA  agencies  in  accordance  with 
USMA  Regulation  18-2,  Management  Information  Systems  -  Cadet 
Integrated  Record. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Academic  Information:  Dean  of 
the  Academic  Board,  ATTN:  MADN-l.  USMA,  West  Point,  NY 
109%. 

Military  Information:  Commandant  of  Cadets,  ATTN:  MACC-B, 
USMA,  West  Point,  NY  109%. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 


Requests  should  contain  (I)  the  USMA  class  and  the  full  name  of 
the  individual  for  graduates  and  ex  cadets.  (2)  the  academic  year  of 
attendance  and  full  name  of  exchange  students 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGFR 

Record  source  categories:  Records  used  in  the  admissions  process, 
examinations  used  in  academic  placement,  evaluations  from  milita- 
ry supervisors.  facult>  evaluations,  grades  awarded  by  the  heads  of 
academic  departments;  information  required  for  administration; 
health  records 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0709.0»aI)APE 
System  name:  709  08  Cadet  Counseling  File 

System  location:  Cadet  Counseling  Center.  Office  of  Military 
1  eadcrship.  Department  of  Tactics,  United  Stales  Military  Acade- 
my (USMA).  West  Point.  NY  109% 

Categories  of  individuals  covered  by  the  system:  Counsebng  file  on 
any  individual  who  is  enrolled  as  a  cadet  in  a  class  currently  in  at- 
tendance at  the  USMA 

Categories  of  records  in  the  system:  File  contains  comments  by  of- 
ficer conducting  interviews  or  discussion  with  cadet,  with  other 
cadets,  or  with  the  officer's  superiors 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  document  case  histo- 
ry of  cadets  using  the  services  of  the  counseling  center 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  Class  Year  by  last  name  in  alphabetical 
sequence 

Safeguards:  Stored  in  a  room  with  controlled  access  dunng  busi- 
ness hours  After  business  hours,  the  room  is  secured  by  single 
locked  doors    Records  are  accessible  only  to  authonzed  personnel. 

Retention  and  disposal:  Records  are  mamtained  until  I  year  after 
cadet  departs  West  Point,  then  destroyed 

System  manager(s)  and  address:  Commandant  of  Cadets,  USMA, 
West  Point,  NY  109% 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGFR 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  and  should  contain  the  USMA  class  and  the  name 
of  the  individual 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Forms  and  letters  required  for  adminis- 
tration, cadets  and  military  supervisors,  and  cadet  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«709.09aDAPE 
System  name:  709  09  Biographical  Card  File 

System  location:  Decentrabzed  Segments:  S1/S3.  United  States 
Corps  of  Cadets  and  Headquarters,  1st.  2d.  3d.  and  4ih  Regiments, 
United  States  Corps  of  Cadets;  and  Offices  of  Military  Instruction. 
Military  Leadership,  and  Physical  Education,  United  States  Milita- 
ry Academy  (USMA).  West  Point.  NY  109%. 

Categories  of  individuals  covered  by  tlic  system:  AU  officers,  war- 
rant officers,  senior  enUsted  and  key  civilian  personnel  assigned  to 
the  Department  of  Tactics,  USMA 

Categories  of  records  in  the  system:  File  contains  the  followmg  in- 
formation name,  nickname,  grade,  branch,  social  secunty  number 
(SSN),  place  and  date  of  birth,  date  of  rank,  year  group,  date  ar- 
rived at  West  Point  on  current  tour,  present  assignment,  duty 
phone,  wife's  name,  children's  names  and  dates  of  birth,  quarters 
number  and  phone,  permanent  home  address,  civilian  and  military 
schools  attended,  combat  expenence,  decorations  and  service 
medals,  record  of  principal  duty  assignments,  and  a  picture  of  the 
individual 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
4334 
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Routine  man  ol  rccordi  iBainUiB«d  la  lb«  (jritcm,  incladiag  calcgo- 
rfaa  ol  ■•crt  *m4  tb«  parpoMS  ol  rach  ••«•:  Used  to  make  special  ac- 
tion assignments,  prepare  invitatjon  bits  for  social  functions,  com- 
pile official  manning  rosters,  and  prepare  biographical  sketches  for 
key  personnel  bnefingi  Data  are  not  released  to  agencies  other 
than  staff  and  faculty  of  the  USMA 

Policlrs  and  prKtices  for  storing,  rrlrteviag,  acccsstag.  retaining, 
and  disposing  ol  records  la  the  system: 

Storage:  Cards  filed  in  mctaiy*ooden  boxes. 

RririeTatHlhy:  Filed  by  subagency  by  last  name  in  alphabetical 
sequence 

Saicguarda:  Stored  in  a  room  with  controlled  access  during  busi- 
ness hours  After  duty  hours  the  room  is  secured  by  single  locked 
doors    Records  are  accessible  only  to  authonzed  personnel. 

Retralioa  aad  ditpoaal:  Records  are  destroyed  upon  departure  of 
individual 

System  maaagcr(s)  and  address:  Commandant  of  Cadets,  USMA. 
West  Point.  NY  10996 

Notillcatioa  procednre:  Information  may  b«  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

For  personal  visits,  individual  must  present  acceptable  identifica- 
tion (e.g.,  dnver's  license,  military  dnver's  bcense,  etc.)  and 
furnish  verbal  information  which  can  be  verified  from  his  file. 

Cootestlng  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  detcnnina- 
tions  are  contained  in  .Army  Regulation  340-21 

Record  soarcc  categories:  Records  are  obtamed  from  the  in- 
dividual concerned.  Department  of  the  .Army  organiiations.  and 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments. 

Systems  eicmpled  from  certain  provisions  of  the  act:  None 
A0709.10aDAPE 
System  name:  709.10  Athletic  Pointer  File 

System  location:  Admission  Support  Office.  Office  of  the 
Director  of  Intercollegiate  Athletics,  United  States  Mibtary  Acade- 
my (USMA). 

Categories  ol  Individuals  covered  by  the  system:  Fnends  of  the 
USMA  who  assist  in  the  recruitment  of  student  athletes. 

Categories  of  records  In  the  system:  Record  contains  name  and  ad- 
dress of  supporters  of  the  USMA  who  assist  the  Director  of  Inter- 
collegiate .Athletics  in  identifying  athletes 

Authority  for  maiotcnance  of  the  system:  Title  10  U.S.C.,  Section 
4334 

Roatiac  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  uaers  aad  the  purposes  ol  such  uses:  To  provide  maibng  labels 
and  address  Usting  of  Pomters  for  Office  of  the  Director  of  Inter- 
collegiate AlhletKS,  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoaiag  of  records  In  the  system: 

Storage:  Punch  cards  in  file  cabinets. 

Rrtricvability:  Filed  alphabetically  by  last  name  of  Pointer 

SalcgHards:  Records  arc  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  Admission  Support  Office, 
Office  of  the  Du^ector  cf  Intercollegiate  AthleUcs  USMA.  Records 
are  stored  in  file  cabinets  in  locked  storage  room 

Reteatioa  and  dbposal:  Records  are  retamed  until  individual  is  no 
longer  active  in  program. 

Sysua  maaagcr<s)  and  address:  Assistant  Director  of  Intercol- 
legiate Athletics  for  Recruiting,  Office  of  the  Director  of  Intercol- 
legiate Athletics.  USMA.  West  Point,  NY  10996 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Admission  Support  Office 
Office  of  the  Director  of  IntercoUegiate 
AthletKs 
USMA 

West  Point.  NY  10996 
Telephone    Area  Code  914/938-2325 

Record  access  procedures:  Request  from  individual  should  be  ad- 
dressed to  Admission  Support  Office,  Office  of  the  Director  of  In- 
tercollegiate Athleucs,  USMA,  West  Point,  NY  10996. 


Wntten  request  for  information  should  conUin  full  name  of  in- 
dividual and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  and  dnver's  bcense. 

Contesting  record  procedures:  The  Army's  rule  for  access  to 
records,  for  contesting  contents  and  appeabng  initial  determination 
may  be  obtained  from  the  Director  of  Intercollegiate  Athletics, 
USMA.  West  Pomt,  New  York  10996. 

Record  source  categories:  Individual's  request  to  participate  in 
program 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A070».ilaDAPE 
System    name:    709.11     United    STates    Military     Academy    Cadet 
Record  Card. 

System  location:  United  States  Mibtary  Academy  (USMA) 
Archives,  West  Point,  NY  109% 

Categories  ol  individuals  covered  by  the  system:  Individuals  ad- 
mitted to  USMA  as  cadets  dunng  the  penod  1802  to  1965 

Categories  ol  records  In  the  system:  Card  contains  class  year,  date 
of  admission,  age  at  date  of  admission,  legal  residence,  date  and 
place  of  birth,  source  of  appointment,  name  and  address  of  parent 
or  guardian,  order  of  general  mcnt  for  each  academic  year  and  at 
graduation,  date  of  graduation,  branch  in  which  commissioned.  Cul- 
lum  number,  and  remarks  relating  to  separation  (eg  .  for  physical 
disability  or  academic  deficiency)  and  readmission. 

Authority  for  maintenance  ol  the  svstem:  Title  10  U.S.C..  Section 
4334. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Cards  are  a  basic  bio- 
graphical and  historical  summary  of  a  cadet's  tenure  at  the  USMA 
They  are  a  source  of  conveniently  available  information  which 
eliminates  a  tune-consuming  search  through  numerous  other  series 
of  official  records. 

Used  by  members  of  the  archives  or  bbrary  staff  for  special  stu- 
dies, expedient  replies  to  historical,  biographical,  and  genealogical 
inquiries,  and  confirmation  of  attendance  at  the  USMA;  cadets  and 
faculty  members  conducting  geographic,  social,  or  demographic 
studies  on  the  background  of  cadets  admitted  or  graduated,  other 
USM.\  staff  agencies,  such  as  the  Office  of  InstituUonal  Research 
or  the  Office  of  the  Dean,  engaged  in  officially  sanctioned  projects 
or  functions;  investigators  from  the  Federal  Bureau  of  Investiga- 
tion, United  Slates  Civil  Service  Commission,  or  the  Department  of 
Defense  conducting  records  checks  on  former  cadets;  the  Associa- 
Uon  of  Graduates,  USMA,  and  the  Army  Athletic  Association  to 
determine  ebgibility  of  former  cadets  applying  for  membership;  and 
scholars  and  historians  conducting  research  on  former  cadets  or 
pnvate  citizens  seeking  information  on  their  forebears. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards 

Retrievablllty:  Filed  alphabetically  by  surname  of  cadet. 

Safeguards:  Cards  are  mamtained  in  steel  cabinets  in  the 
Archives  office  and  are  under  the  observation  of  staff  members 
from  8:00  AM  to  4:30  P  M.  Monday  through  Friday  Room  is 
locked  during  non-duty  hours.  Only  authonzed  personnel  and 
properly  screened  visitors  are  allowed  access  to  or  use  of  the  cards. 

Retention  and  disposal:  Records  are  permanent  and  will  remain  in 
the  Archives  Office 

System  manager(s)  and  address:  Chief,  USMA  Archives,  West 
Point,  NY  10996. 

.Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Wntten  requests  should  be  addressed 
to  the  SYSMANAGER  and  should  include  the  full  name  of  the  in- 
dividual and  the  approximate  dates  of  his  attendance  at  USMA. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tion are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  For  cadets  in  the  Classes  of  1920 
through  1969,  the  primary  sources  of  information  are  various  docu- 
ments in  the  USMA  cadet's  personnel  file,  supplemented  by  pubb- 
cations  such  as  the  Register  of  Graduates  and  Former  Cadets  of  the 
USMA,  post  orders,  and  the  Official  Register  of  Officers  and 
Cadets.  Information  on  earber  cadets  has  been  obtained  from  the 
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latter  source  and  other  registers,  bsts.  books,  and  academic  records 
formerly  maintained  by  the  Adjutant.  USMA 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A0709.12aDAPE 
System   name:   709  12a    USMA    Admissions   Participant   Roster   and 
File 

System  location:  Pnmary  system  Office  of  the  Director  of  Ad 
missions  and  Registrar.  MAAR  R.  United  States  Military  Academy 
(USMA).  West  Point.  NY   10996 

Decentrabzed  segment  Instruction  Support  and  Information 
System  Division.  Office  of  the  Dean.  USMA,  West  Point,  NY 
109% 

Categories  of  Individuals  covered  by  the  system:  Admissions  Par- 
ticipants (USMA  recruiter  contacts)  including  active  and  inactive, 
actual  and  potential,  in  following  general  categones:  USMA 
Reserve  Liaison  Officers  currently  attached  to  Admissions,  USMA. 
USMA  graduate  volunteers.  USMA  Admissions  contacts  at  United 
States  (US)  Army  Installations/Agencies/Activities  worldwide 
USMA  alumni  organi-  zations;  secondary  school  educators  who 
have  visited  USMA  under  Educator  Visit  Program.  Association  of 
the  US  Army  Presidents  and  appbcants  for  Reserve  Liaison  Officer 
positions;  Members  of  Congress;  and  Congressional  Staff 
Assistants  deabng  directly  with  USMA  appbcants 

Categories  ol  records  In  the  system:  Admissions  Participant  Roster 
and  Admissions  Participant  files  include  the  names,  addresses  and 
telephone  numbers  of  active  and  inactive  USMA  admissions  con- 
tacts and  correspondence  reference  USMA  Admissions  recruiting 
activities.  Con-  gressional  file  includes  current  mailing  address 
(Washington  and  local  office)  of  all  current  Members,  including 
Staff  Assistants'  names  and  office  telephone  numbers,  and  all  Ad- 
missions related  Congressional  correspondence.  A  subsystem  Ad- 
missions Participant  maibng  bst  entitled,  'Educator  Visitors'  in 
eludes  the  name  and  school  address  of  visitors  to  USMA  under  the 
Admissions  Educator  Visit  Program.  Appbcations  from  US  Army 
Reservists  seeking  a  position  as  USMA  Reserve  Liaison  Officer  m- 
clude  name,  address,  SSN.  telephone  number  and  resumes  which 
are  periodically  reviewed  for  position  selection. 

Authority  lor  maintenance  of  the  system:  Title  10  U  S.C  ,  Sections 
4331,  4332,  4334 

Routine  uses  ol  records  maintained  in  the  system,  including  calego- 
rica  ol  users  and  the  purposes  ol  such  nacs:  Active  Admissions  Par- 
ticipants, to  include  each  Member  of  the  US  Congress  and  educa- 
tors who  have  visited  the  USMA  under  the  'USMA  Admissions 
Educator  Visit  Program',  receive  informational  Admissions  mail- 
ings concerning  present  USMA  Admissions  policy  and  procedures 
from  the  Admissions  Participant  mailing  bst.  USMA  appb-  cants 
are  referred  to  Admissions  Participants  who  render  advice  and 
assistance  in  regard  to  West  Point's  admission  process  US  Army 
Reservists'  appbcations  for  USMA  Liaison  Officer  positions  are 
maintained  and  reviewed  at  Admissions,  USMA,  to  fill  nation-wide 
position  vacancies  as  they  occur.  A  correspondence  file  is  main- 
tained for  each  active  Admissions  Participant  conUining  file  copies 
of  all  correspondence  related  to  the  Admissions  Participant's  activi- 
ty in  support  of  West  Point  programs. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders  Selected 
items  of  information  (name,  address,  telephone  numbers,  organiza- 
tion) are  maintained  on  completed  paper  printouts,  magnetic  disks, 
magnetic  tape  for  all  active  Admissions 

Retrievablllty:  File  folders  and  computer  printouts  are  maintained 
by  name  in  State  and  ZIP  Code  sequence. 

Safeguards:  File  folders  and  computer  printouts  stored  in  room 
where  Admissions  Officers  are  always  present  dunng  working 
hours.  After  working  hours,  rooms  are  locked.  Access  to  the  build- 
ing is  bmited  during  non-duty  hours  Records  are  accessible  only  to 
authorized  personnel  Computer  file  magnetic  disks  are  protected 
by  a  user  identifi-  cation  and  password  convention 

Retention  and  disposal:  Files  are  under  continuous  review  for  ad- 
ditions and  deletions    Once  a  file  is  deleted,  all  related  correspon 
dence  is  destroyed. 

System  manager(s)  and  address:  Director  of  Admissions  and  Re- 
gistrar, USMA.  West  Point,  NY  10996. 

Notification  procedure:  Information  can  be  obtained  from: 
Director  of  Admissions  and  Registrar 
USMA 


West  Point,  NY   10996 
Telephone    Area  Code  914/938-4041 
Record   access   procedures:    Requests   should   be   addressed   to   the 
SYSMANAGER 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
Uon  are  contained  in  Army  Regulation  340-21 

Record  source  categories:  As  submitted  by  individual  Admissions 
Participant     voluniccrs.     Congressional     information     from     public 
record.    IS    Army    published    orders    appointing    USMA    Candidate 
Advisory  Officers,  resumes  submitted  by  US  Army  Reservists 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0710.08DAAG 
System  name:  71008  Career  Management  Files  of  Dual  Component 
Personnel 
System  location:  Counsebng  Section,  Guidance  Branch.  Personnel 
Management  and  Training  Division.  Reserve  Components  Personnel 
DircLloratc.  and  Systems  Support  Directorate,  United  States  Army 
Reserve      Components      Personnel      and      Administration      Center 
(USARCPAC).  9:'00  Page  Boulesard.  St    Louis.  MO  63132 

Categories  ol  individuals  covered  bv  the  system:  Any  reserve  or 
warrant  officer  on  active  duty  as  an  cnhsted  man.  any  reserve  of- 
ficer on  acti\e  duty  as  a  Regular  Army  warrant  officer. 

Categories  of  records  in  the  system:  Manual  file  contains  copies  of 
officer  evaluation  reports,  academic  reports,  officer  qualification 
records,  letters  of  appreciation  and  commendation,  general  orders 
announcing  awards,  and  other  documents  furnished  by  individual 
concerned  Automated  file  contains  name.  rank,  social  security 
number  (SSN).  basic  pay  entry  date,  promotion  eligibibty  date, 
mandatory  removal  date,  highest  military  education  completed  and 
current  military  education  being  completed 

Authoritv  lor  maintenance  ol  the  system:  Title  10  U.S.C,  Section 
275, 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  advise  reserve  of- 
ficers when  they  will  be  considered  for  promotion,  what  military 
education  must  be  completed  to  be  ebgible  for  promotion,  to  deter- 
mine if  officer  should  be  removed  for  substandard  performance  of 
duty;  to  advise  them  of  eligibility  for  reUrement  as  either  an  officer 
or  enbsted  man;  (Officer  evaluation  reports  are  available  for  review 
by  promouon  boards  when  officers  are  being  considered  for  promo- 
tion), and  to  advise  officers  of  latest  changes  in  reserve  program 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  computer  tape. 
Retrievablllty:   Filed   alphabetically   by   last   name   of  officer  and 
SSN 

Safeguards:  Buildings  employ  security  guards  Computer  tapes 
are  stored  in  tape  vault  Paper  records  are  stored  in  fibng  cabinets 
with  access  limited  to  individuals  with  a  need-to-know 

Retention  and  disposal:  Records  are  retained  as  long  as  officer 
remams  on  acUve  duty  When  an  officer  retires,  his  career  manage- 
ment file  is  combined  with  his  active  Army  enbsted  file  If  officer 
separated  and  is  still  on  acuve  duty  as  enbsted  man.  his  career 
management  file  is  sent  to  United  States  (US)  Army  Enlisted 
Records  Center,  Ft  Harrison  and  combined  with  his  enlisted  record 
System  manager(s)  and  address:  Commander,  USARCPAC.  97(X) 
Page  Boulevard.  St  Louis.  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander.  USARCPAC, 
9700  Page  Boulevard 
St    Louis,  MO  63132 
Telephone    Area  Code  314/268-7gfe8  or  Autovon  698-7868 

Record  access  procedures:  Requests  from  officers  should  be  ad- 
dressed to  Commander,  USARCPAC.  9700  Page  Boulevard,  St 
Louis.  MO  63132 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  officer,  current  address  and  SSN  Visits  are  limited  to  Guidance 
Branch.  Personnel  Management  and  Training  Division.  USARC- 
PAC. 9700  Page  Boulevard.  St  Louis,  MO  63132 

For  personal  visits,  the  officer  must  present  active  Army  identifi- 
cation card 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
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tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  material  is  obtained  from  elements 
of  the  I'S  Army,  officer"?  company  commander,  military  schools 
completed  in  residence  or  by  correspondence,  copies  of  general  or- 
ders 

Systems  exempted  from  crrtafaa  provisions  of  the  act:  None. 

A0710.09DAAG 
System  name:  "10  0<»  Personnel  Management/Action  Working  Files 

System  location:  Working  files  and/or  folders  are  maintained  by 
each  of  the  operating  Divisions  within  the  United  States  U'S)  Anny 
Reserve  Components  Personnel  and  Administration  Center 
(ISARCPAO,  9700  Page  Boulevard.  St  I  ouis.  MO  (^^\'^2  and,  in 
certain  instances,  such  as  mobdization  designation  assignments,  at- 
tachments to  Reinforcement  Training  Units  or  Army  National 
Guard/l'S  Army  Reserve  LJnits.  in  Department  of  Defense  (DOD) 
elements  and  mUitary  departments  and  Selective  Service  Headquar- 
ters in  order  to  accomplish  administrative  actions 

Categories  of  Individuals  covered  by  the  system:  Pertains  to  mem- 
bers of  the  Individual  Ready  Reserve  (IRR).  Standby  Reserve, 
Retired  Reserve,  unit  personnel,  and  civilians  relating  to  a  variety 
of  personnel  actions  and  inquiries  concerning  Reserve  component 
personnel  management  and  administration. 

CalegorfM  of  records  la  the  system:  Files  and/or  folders  contain 
vaned  types  of  apphcations.  correspondence;  orders,  pay  vouchers, 
efficiency  reports,  assignment  instructions;  replies  to  correspon- 
dence, medical  evaluations;  request  for  waiver  of  disqualifications, 
grade  determinations;  approvals  or  disapprovals  of  specific  actions; 
flagging  actions  which  preclude  completion  of  favorable  personnel 
actions,  computer  transcnpts;  requests  for  transfer  to  another 
Branch,  status,  or  service;  claims  for  pay;  and  notifications  to  the 
mdividual  of  personnel  actions  being  processed. 

These  are  all  working  files/folders  which  contain  information  and 
copies  of  correspondence  pertaining  to  appointment  as  US  Army 
Reserve  (USAR>  commissioned  or  warrant  officers,  applications  for 
active  duty;  assignment  instructions  for  active  duty  (AD)  or  Active 
Duty  for  Training  (ADT);  apphcations  for  delay  or  exemption  from 
AD/ADT,  requests  for  branch  transfers;  requests  for  award  of  Mili- 
tary Occupational  Specialty;  nominations  for  decorations  or 
awards;  selection  or  nonseleclion  for  promotion  of  commissioned 
or  warrant  officers,  notiiications  of  removal  from  an  active 
Reserve  status  for  physical  disqualification,  nonparticipalion.  two- 
time  passover  for  promotion  or  elimination  action;  request  for 
grade  determinations  for  enlistment  in  the  USAR.  applicauons  for 
waiver  of  disquaUfications  for  enhstment  in  the  USAR,  request  for 
discharge  or  voiding  of  enlistments;  requests  for  transfer  to  or  from 
the  Ready  Reserve.  Standby  Reserve,  or  Retired  Reserve,  claims 
for  pay  not  received  while  on  ADT.  request  for  assignment  or  at- 
Uchment  to  Army  NaUonal  Guard  (ARNG)/USAR  units,  mobihza- 
lion  designation  positions  or  detachments,  reinforcement  training 
units,  and  USAR  school  student  detachments;  applications  for  par- 
ticipation in  Army  Reserve  Logistics  Career  Program  and  Foreign 
Area  Officers  Program;  apphcations  for  ADT,  and  correspondence 
pertaining  to  the  career  management  of  officers  and  senior  enlisted 
personnel  Correspondence  includes  copies  or  orders;  approvals  or 
disapprovals  of  actions  requested  by  the  individual  and  backup  co- 
pies of  correspondence  relaUng  to  the  specific  action;  these  are 
reference  copies  of  documents  normally  filed  in  the  individuaTs 
Mditarv  Personnel  Records  Jacket  or  Official  Military  Personnel 
FUe 

Authority  for  malotenaoce  of  the  system:  Title  10  U.S.C.  SEction 
275 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  us«s:  Working  or  reading  files 
are  maintained  in  order  for  the  action  element  of  USARCFAC  to 
respond  to  written,  personal,  or  telephonic  inquiries  received  from 
an  individual  or  other  government  agency.  Files  maintained  in  DOD 
elements,  military  departments  and  Selective  Service  Headquarters 
are  used  to  insure  that  administrative  actions  are  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  and  folders  are  maintained  in  4  drawer  file  cabinets 
and  card  fdes  are  maintained  in  standard  card  file  drawers  or  IBM 
card  cabinets,  as  appropriate 

Retrievabilily:  Filed  alphabetically  by  last  name. 


Safeguards:  USARCPAC  building  has  security  guard  at  all  limes. 
Papers  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel who  .ire  properly  screened  and  trained 

Retention  and  disposal:  Files  or  folders  arc  maintained  for  a 
period  of  6  months  to  '  years  depending  on  the  type  of  action  in- 
volved   .\l  the  specified  time,  the  file  is  destroyed 

System  manager(s)  and  address:  Commander.  USARCPAC.  9700 
Page  Boulevard.  St  louis.  MO  63132  9700  Page  Boulevard.  St 
Louis.  MO  63^2 

Notification  procedure:  Information  may  be  obtained  from: 
Commander.  USARCPAC. 
ATTN    AGUZ  RCPD 
9700  Page  Boulevard 
St  Louis.  MO  6.M3; 
Telephone:  Area  Code  314/268-773.1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USARCPAC,  ATTN  AGU7  RCPD, 
9700  Page  Boulevard,  St  Louis,  MO  63132 

Written  requests  for  information  should  contain  full  name  of  in- 
dividual, current  address,  and  telephone  number  Visits  are  limited 
to  Reports  and  Inquiries  Section,  Personnel  Management  and  Train- 
ing Division  (AGU/.-PMT-GRI)  USARCPAC.  9700  Page  Boulevard. 
St  Louis.  MO  63L32 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  le.  Reserve  Identification  Card,  driver's 
license,  employing  office's  identification  card,  and  give  some  ver- 
bal information  thjt  could  be  verified  from  his  'Reading  file' 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMAN.XGFR 

Record  source  categories:  Individual/Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07I0.10DAAG 
System    name:    710.10    Reserve    Personnel    Information    Reporting 
System 

System  location:  Decentralized  Segments:  Commander,  First 
United  States  (I'S)  Army,  Ft  George  G  Meade.  MD  207^5;  Com- 
mander, Fifth  US  Army,  Ft  Sam  Houston,  TX  78234;  Commander, 
Sixth  US  Army,  Presidio  of  San  Francisco,  CA  94129;  Commander. 
US  Army  Support  Command  HI.  .APO  San  Francisco  96558,  Com- 
mander. 172d  Infantry  Brigade  Alaska.  APO  Seattle  98749;  Com- 
mander-in-Chief US  Army  Europe.  APO  NY  09403  Each  Army 
Headquarters  maintains  the  records  pertaining  to  its  geographical 
area 

Centralized  User:  Systems  Support  Directorate,  US  Army 
Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC).  9700  Page  Boulevard.  St    Louis.  MO  63132. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
currently  assigned  to  a  US  .Army  Reserve  (US.ARi  Unit. 

Categories  of  records  in  the  system:  File  contains  Identification 
data,  including  name,  social  security  number  (SSN).  current  assign- 
ment data  including  unit  identification  code  grade  and  occupational 
specialty;  retirement  data,  including  number  of  retirement  points 
and  years  of  satisfactory  military  service,  and  other  selected  data 
which  serve  in  the  administration  and  reportmg  of  the  individual, 
including  security  clearance,  date  entered  military  service,  dale  of 
last  promotion,  date  military  obhgation  expires,  sex,  race  and 
civilian  occupation 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  ,  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u!«8:  File  is  maintained  at 
each  .Army  Command  Headquarters  for  the  administration  of 
US.AR  unit  personnel.  Administration  includes  control  of  promo- 
tions, transfers  and  other  day-to-day  actions  in  addition  to  main- 
taining unit  readiness  which  includes  identifying  training  needs  and 
assuring  that  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  USARCPAC  on  a  monthly 
basis  for  reporting  purposes  Statistical  reports  are  prepared  at 
USARCPAC  for  use  by  various  Department  of  the  Army  (DA)  and 
Department  of  Defense  (DOD)  Staff  Agencies  The  main  users  of 
this  report  are:  The  Office  of  Chief,  Army  Reserve;  Headquarters, 
US  .Army  Forces  Command;  Headquarters,  Continental  US  Ar- 
mies, Office  of  the  Chief  of  Chaplains,  and  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel  (DCSPER).  Uses  include:  strength  ac- 
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counting,  budgeting,  readiness  in  case  of  mobilization  of  reserve 
units,  and  forecasting  of  future  needs  based  upon  expected  aitn- 
tion  In  addition,  the  Command  Involvement  Program  (CIP)  com- 
puter system  inspects  the  personnel  data  contained  in  each  record 
and  reports  percentage  of  accuracy  and  completeness  to  the  unit 
commander  and  his  superiors 

Policies  and  practices  for  storing,  retrieving,  accetaing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:   File   is  stored  on  computer  magnetic   tapes  and   in   air 
conditioned  libraries 

Retrievabilily:  File  is  sequenced  by  SSN.  To  retrieve  an  in- 
dividual's record,  an  authorized  requester  must  enter  SSN.  five 
characters  of  last  name,  unit  identification  code,  military  personnel 
class  (indicates  individual  is  an  officer,  warrant  officer  or  enlisted), 
and  a  particular  code  identifying  the  transaction  as  a  record 
request. 

Safeguards:  Tape  files  are  stored  on  tape  racks  in  reel  number 
sequence  in  a  restricted  library  within  the  computer  room  complex 
which  is  a  restncted  area  In  addition,  the  building  housing  the 
computer  room  is  restricted  to  authorized  personnel. 

Retention  and  dbposal:  A  record  is  retained  for  the  duration  of 
the  reservists  unit  assignment  The  current  and  2  previous  tape 
files  are  retained  at  any  given  time  Upon  creation  of  a  new  file, 
the  oldest  file  is  erased 

System  manager(a)  and  address:  DCSPER.  The  Pentagon, 
Washington.  DC  20310 

Notifkation  procedure:  To  ascertam  if  the  tape  file  contains  data 
on  a  particular  individual,  the  individual  should  write  or  visit  the 
Headquarters  of  the  ContinenUl  US  Army  area  in  which  his/her 
unit  is  located 

Record  access  procedures:  To  request  access  to  the  information 
conUined  on  this  tape  file,  the  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  US  Army  in  which  his/her  unit  is 
located. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
DCSPER  (DAPE-PBP),  The  Pentagon,  Washington,  DC  20310 

Record  source  categories:  Data  are  extracted  from  the  following 
sources: 

Correspondence  from  Reservist; 

National  ZIP  Code  Directory; 

DA  Form  1383  -  Statement  of  Retirement  Points; 

Release  From  Active  Duty  Orders; 

DA  Form  873  -  Certificate  of  Clearance  and/or  Security  Deter- 
mination; 

DA  Form  1379  -  USAR  Unit  Record  of  Reserve  Training; 

Promotion  Orders; 

Assignment  Orders; 

Language  Proficiency  Questionnaire; 

DA  Form  268  -  Report  for  Suspension  of  Favorable  Personnel 
Actions; 

DA  Form  67-7  -  US  Army  Officer  Efficiency  Report; 

DA  Form  1506  -  Statement  of  Service; 

National  Guard  Bureau  (NGB)  Form  23  -  Retirement  Credits 
Record; 

DD  Form  4  •  Enhstment  Contract  Armed  Forces  of  the  US; 

DD  Form  47  -  Record  of  Induction; 

DA  Form  61  -  Apphcation  for  Appointment; 

DA  Form  2,  2-1     Quahfication  Record; 

DA  Form  3725  -  Army  Reserve  Status  and  Address  Verification 
Questionnaire; 

Dictionary  of  Occupational  Titles; 

DA  Form  3726,  3726-1  -  Ready  Reserve  Service  Agreement; 

DD  Form  214  -  Armed  Forces  of  the  US  Report  of  Transfer  or 
Discharge; 

Standard  Form  (SF)  88  -  Report  of  Medical  Examination 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
A071I.02aDAPE 
System  name:  711.02  Personnel  Research  Survey  Questionnaire  and 
Test  Records 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences.  1300  Wilson  Boulevard,  Arlington. 
VA  22209; 

DcccntraUzed  Segments:  ARI  Field  Unit  Ft  Bhss,  Building  118, 
Ft  Bliss.  TX  79916;  United  States  (US)  Army  Infantry  Human 
Research  Unit.  Post  Office  Box  2086.  Ft  Benning,  GA  31905;  ARI 


Field  Unit  Ft  Hood  Hq  Modern  Army  Selected  System  Test. 
Evaluation  and  Review  (MASSTER).  ATTN  PERI-OH,  Ft  Hood. 
TX  76544,  ARI  Human  Research  Unit  Ft  Knox,  Building  2423,  Ft 
Knox  KY  40121  ARI  Field  L  nit  Ft  Leavenworth,  USCACDA 
(ATCACO  RT),  Ft  Leavenworth,  KS  66027;  ARI  Field  Unit  Ft 
Ruckcr.  Post  Office  Box  476,  Ft  Rucker,  AL  36360.  ARI  Field  Unit 
Monterey,  Post  Office  Box  5787,  Presidio  of  Monterey,  CA  93940; 
ARI  Korea,  c/o  Army  Audit  Agency.  APO  San  Francisco  96301; 
ARI  Field  Unit  US  Army  Europe  (USARFUR).  c/o  (ODCSPER), 
HQ  USAREUR.  APO  NY  09403.  ARI  Liaison  Officer.  US  Army 
Office,  Deputy  Chief  of  Staff  for  Personnel.  Research  and 
Development  Group  (Europe)  Box  IV  APf)  NY  09SIO 

Categories  of  individuals  covered  by  the  system:  Active  duty  en- 
hstcd.  warrant  officer,  and  commissioned  officer  members  of  US 
Army  worldwide 

Categories  of  records  in  the  system:  File  contains  statistical 
research  questionnaire  lest  and  criterion  tabulations  of  items  of  in- 
formation obtained  du^ectly  from  the  individual  respon- 
dent/examinee The  record  is  used  for  statistical  research  and  re- 
porting purposes  only  The  data  collection  is  done  on  a  repetitive 
basis,  the  file  is  expanded  and  reduced  in  accordance  with  research 
requirements. 

Authority  for  maintenance  of  the  system:  Title  10  US  C.  SEction 
4M)3 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  B>  the  .Army  Research 
Institute  for  the  Behavioral  and  Social  Sciences  for  producUon  of 
scientific  and  professional  reports  and  research  products  based 
upon  statistical  records  that  are  compatible  with  the  purposes  for 
which  the  questionnairc/tcsts  were  administered 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  data  base:  punch  cards,  magnetic  tape;  com- 
puter printouts. 

Retrlcvability:  Information  amassed  and  retrieved  by  assigned 
code  number 

Safeguards:  Primary  System:  Building  employs  secunty  guards 
and  access  is  limited  to  aulhonzed  personnel  Files  are  stored  in 
locked  contamers  and  access  given  only  to  authorized  persons. 

Safeguards  for  decentralized  segments  conform  to  the  same  stan- 
dard as  the  primary  system  storage 

Retention  and  disposal:  Records  are  temporary;  destroyed  upon 
completion  of  final  report 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters,  Department  of  the  Army;  Commander  of  ARI; 
Chiefs  of  ARI  Field  Units 

Notification  procedure:  Information  can  be  obtained  from: 
Army  Research  Institute  for  the  Behavioral  and  Social 

Sciences 
ARI  (PERl-P) 
Room  270 

Commonwealth  Building 
Arhngton.  VA  22209 
Telephone    Area  Code  202/694-3540 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  Commander  of  the  appropnate  ARI 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Du^ectly  from  the  individual. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0713.09aTRADOC 
System  name:  713  09a  Skill  Qualification  Test 

System  location:  a  Headquarters.  United  States  Army  Training 
and  Doctnne  Command  (TRADOCV  Ft  Monroe,  VA  23651  -  main 
computer  location  and  soldier  response  files. 

b  United  States  Army  Training  Support  Center.  Individual  Train- 
ing Evaluation  Directorate  (ITED)  -  EnUsted  Master  File  and 
onginal  test  forms; 

c  Test  Control  Officers  (TCO)  at  military  installations  worldwide 
-  transmittal  rosters  and  source  documents  for  Hands-On  Com- 
ponent (HOC)  and  Performance  CertificaUon  Component  (PCC)  - 
(retained  120  days); 
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d  United  States  Anny  Military  Personnel  Center  (Mil  PERCENl 
(Enlisted  Evaluation  Center)  -  Soldiers'  SQT  scores  (DA  Form 
lOa) 

Categories  o(  individuals  covered  by  the  system:  AU  active  Army 
jnd  Reserve  Component  enlisted  personnel  who  lake  the  SQT 

Categories  of  records  In  the  system:  Soldier  response  history  of 
answers  to  SQTs,  both  individual  and  cumulative,  quarterly 
analyses  of  soldiers"  lest  results  The  Enlisted  Master  File  at  ITFD 
contains  update  listings  of  name,  social  security  number  (SSN).  pay 
grade,  primary  and  secondary  military  occupational  specialties 
(MOSl.  and  componenl  File  in  TCO  (located  at  the  soldier  s  instal- 
lation) contains  name.  rank.  SSN.  and  source  document  for  HOC 
and  PCC 

Authority  lor  maintenance  o(  the  system:  1  itle  10  US  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rfc«  of  users  and  the  purposes  of  such  uses:  ITED.  Ft  Fustis.  VA 
and  Enlisted  Records  and  Evaluation  Center,  Ft  Benjamin  Har- 
nson.  IN  Individual  scores  are  computed  and  forwarded  to  Mil  ■ 
PERCEN  for  entry  on  DA  Form  10a.  This  score  is  used  to  measure 
a  soldier's  job  proficiency,  to  determine  eligibility  for  schooling. 
and  ehgibility  for  promotions 

Policlc«  and  practkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  computer  magnetic  tape, 
disks  and  pnntouts. 

Retrlevability:  Paper  records  filed  in  folders  retrieved  by 
processing  date  and  unpnnted  serial  number.  Computer  magnetic 
tape  and  disk  retrieved  by  SSN  and  name 

Safeguard*:  Paper  records  are  filed  in  folders  sorted  in  a  locked 
room  Magnetic  Upes  are  kept  in  controlled  vault  area  Magnetic 
disks  are  protected  by  a  user  identification  and  manual  controls 

Retention  and  dlspoaal:  Magnetic  tapes  are  retained  1  year  after 
which  data  are  erased,  disks  retained  for  6  months  before  data  are 
erased,  hard  copy  is  retained  for  5  years;  then  destroyed. 

System  managcr(s)  and  address:  Commander.  US  Army  Training 
Support  Center,  ATTN;  ITED.  Ft  Eustis.  VA  23604 

Notification  procedure:  Information  may  be  obtained  from  the 
SYS.MANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  Appropnate  identification  such  as  drivers 
license,  is  required  ijf  request  is  presented  in  person;  written 
requests  must  bear  notarized  signature  of  the  individual  making 
request  to  prevent  disclosure  to  unauthorized  persons. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  32  CFR  Part  505  and  Army  Regulation  340- 
21 

Record  source  categories:  From  other  Department  of  Army  Staff 
and  Commands  in  document  and  computer  readable  form 

Systems  exempted  from  certain  provisions  of  the  act:  All  portions 
of  this  system  are  exempt  pursuant  to  5  U  S.C  552a(k)(6).  Publica- 
tion of  rules  in  order  to  exempt  this  system  is  set  forth  in  32  CFR 
Part  505 

A0714.02aDAPC 
System  name:  714  02  Military  Personnel  Assignment  Files 

System  location:  Primary  System:  (1)  officers:  United  States  Army 
Military  Personnel  Center  (USAMILPERCEN),  Officer  Personnel 
Directorate.  (2)  enlisted:  USAMILPERCEN,  Enlisted  Personnel 
Directorate. 

Decentralized  Segments:  Army  commands. 

Categories  of  individuals  covered  ,by  the  system:  Active  duty  en- 
listed, warrant  t  fficer.  and  commissioned  officer  members  of  the 
United  States  (US)  Army  worldwide 

Categories  of  records  In  the  system:  File  contains  letters,  forms, 
statements  relating  to  travel  restrictions,  dual  nationality  status, 
controlled  Military  Occupational  Specialty  (MOS)  constraints  on  as- 
signment, Special  Forces  organization,  sole  surviving  son  hmita- 
tions.  compassionate  requests,  permissive  reassignments. 
Preference  for  assignment  statements,  service  member/spouse  km 
ship  with  foreign  national  considerations.  Criminal  Investigation 
eligibility  determinations,  initial  accession  assignment  data,  con- 
scientioiis  objector  statement,  application  and  special  orders  per 
taining  to  airborne   quahfication   and   assignemnt,    Army   Research 


Association  selection  and  assignment  to  Atomic  Energy  Commis 
sion,  results  of  Graduate  Record  Examination  or  Aptitude  Test  for 
Graduate  Studies  in  Business  examinations  relating  to  graduate 
school  selection,  nominations  for  position  assignment,  biographical 
sketch  supporting  assignment  as  Military  Assistance  Operations 
Program  positions  and  (I)  letters  from  service  member.  (2)  docu- 
ments, and  forms  originating  in  departmental/  command  assignment 
officers.  (3)  correspondence  between  Department  of  Navy,  US 
Manne  Corps.  US  Coast  Guard,  Department  of  the  Air  Force. 
.Army  Staff  offices,  and  Army  Command 

Authority  for  maintenance  of  the  system:  Title  5  U  SC  .  Section 
301.  Title  10  use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  offices  and  commands:  To  document  assignment  considera- 
tions of  each  service  member  to  assure  equity  of  duty,  basis  for 
special  assignment,  protection  of  service  member  and  dependents 
assigned  in  foreign  areas,  to  insure  that  service  member  is  not  as- 
signed contrary  to  persona-non-grata  status;  and  related  assignment 
limitations,  restrictions,  and  constraints 

Department  of  the  Navy  To  accomplish  administration  incident 
to  service  when  .Army  members  are  assigned  for  duty  with  the 
Navy.  Marine  Corps  or  Coast  Guard  when  the  Coast  Guard  is 
under  operational  control  of  the  Navy 

Department  of  the   .Air  Force:  To  accomplish  administration   in 
cident  to  service  when  Army  members  are  assigned  for  duty  with 
the  Air  Force 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrlevability:  Filed  alphabetically  by  name 

Safeguards:  Records  maintained  in  area  accessible  to  authorized 
personnel  engaged  in  assignment  and  reassignment  actions 

Retention  and  disposal:  Records  are  destroyed  when  superseded 
by  subsequent  assignment  or.  in  accordance  with  scheduled 
destruction,  upon  discontinuance  or  obsolescence. 

System  manager(s)  and  address:  USAMILPERCEN.  200  Stovall 
Street.  Alexandna,  VA  22332. 

Notification  procedure:  Information  for  officer  personnel  may  be 
obtained  from: 

Headquarters.  Department  of  the' Army  (HQDA).  (DAPC-OP) 

Hoffman  Bldg  2 

200  StovaU  Street 

Alexandria,  VA  22332 

Information  for  enlisted  personnel  may  be  obtained  from: 

HQDA  (DAPC-EP) 

Hoffman  Bldg  2 

200  Stovall  Street 

Alexandria.  VA  22332 

Record  access  procedures:  Requests  from  individuals  should  b« 
addressed  to  HQDA  (DAPC-OP  or  DAPC-EP).  200  Stovall  Street. 
Alexandria,  VA  22332.  or  to  Commander  of  the  command  in  which 
the  service  member  is  assigned  for  duty 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  requester,  his/her  service  identification  number,  branch  of  ser- 
vice if  the  requester  is  an  officer;  grade,  and  current  address  Visits 
may  be  made  to  command  headquarters,  or  to  the  Directorate  of 
Officer  Personnel  for  officer  visitors,  or  the  Directorate  of  Enhstcd 
Personnel  for  enlisted  visitors  located  in  Hoffman  Bldg  I  and  2.  2(K) 
Stovall  Street.  Alexandna.  VA  22332 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO).  200  Stovall  Street.  Alexandria,  VA  22332 

Record  source  categories:  Letters,  forms,  statements  and  related 
forms  originating  from  individual  service  member;  letters,  forms, 
documents  onginating  in  assignment  offices  o%^USAMII. PERCEN 
or  in  .Army  commands.  <ij^ 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02bDAPC 
System  name:  714.02  Assignments  and  Training  Selection  for  ROTC 
Graduates 

System  location:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Stovall  Street.  Alexandna.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Current  fiscal 
year  Reserve  Officers  Training  Corps  (ROTC)  graduates. 
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Categories  of  records  In  the  system:  An  automated  record  for  each 
graduate  containing  Department  of  Army  (DA)  4370-R,  1  Jun  75 
'Preference  Statement  For  Specialty  (Branch).  Duty,  and  Initial 
Training'.  Order  of  Merit  I  ist  active  duty,  active  duty  for  training 
or  delay  selection;  Regular  Army  selection,  and  branch  selection  of 
each  graduate 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Title  5 
U  SC  .  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assist  MILPERCEN 
in  determining  and  selecting  basic  entry  specialty  (branch)  and  ini- 
tial duty  assignments  for  senior  ROTC  graduates. 

Policies  and   practices   for  storing,   retrieving,   accessing,   retaining, 

and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk 
Retrlevability:    Individual   records   may   be   accessed   by   name   or 

social  security  number  (SSN) 

Safeguards:  Magnetic  tape  is  maintained  in  area  accessible  only 
to  authorized  personnel,  automated  media  protected  by  authorized 
password  for  system,  controlled  access  to  operator  rooms,  and  con- 
trolled output  distnbution 

Retention  and  disposal:  A  magnetic  tape  record  on  each  R(^TC 
graduate  is  retained  for  400  days  after  the  file  is  created 
(approximately  each  Dec),  after  which  it  is  erased 

System  managcr(s)  and  address:  Commander.  USAMILPERCEN. 
200  Stovall  Street,  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters.  Department  of  the  Army.  (DAPC-POO),  200  Stovall 
Street.  Alexandna.  VA  22332 

Record  access  procedures:  Wntten  requests  for  information 
should  contain  name.  SSN.  and  appropnate  return  address 

Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  used  in  the  nor- 
mal transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO).  200  Stovall  Street,  Alexandna. 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  computer 
form  from  ROTC  regions  The  ROTC  cadet  is  the  source  of  95  per- 
cent of  the  information  on  the  file 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02cDAPC 

System  name:  71402  Aviation  Officer  Personnel  Management 
System 

System  location:  United  States  Army  Military  Personnel  Center. 
(USAMILPERCEN).  200  Stovall  Street.  Alexandria,  VA  22332 

Categories  of  Individuals  covered  by  the  system:  Army  officer  per- 
sonnel on  active  duly  assigned  an  aviator  rating. 

Categories  of  records  in  the  system:  Name,  social  secunty  number 
(SSN).  branch,  grade  and  date  of  rank,  promotion,  assignment,  spe- 
cialty, efficiency  rating  scores,  qualifications,  education  and  train- 
ing, occupation,  language,  location,  retirement 

Authority  for  maintenance  of  the  svstem:  Title  5  U.S.C.,  Section 
301;  Title  10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  management  to  support  the  aviation 
specialty  designation  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and 
disks. 

Retricvability:  Access  is  by  SSN.  name,  or  other  individual 
identifying  charactenstics 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Since  30  June  1976,  the  file  has  been  used 
for  statistical  purposes  only 

System  manager($)  and  address:  Commanding  General.  USAMIL- 
PERCEN (DAPC-POO).  200  StovaU  Street.  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 

USAMILPERCEN  (DAPC-POO) 


200  Stovall  Street 
Alexandna.  VA  22332 
Telephone    Area  Code  202/325  9310 
Record   access   procedures:   Requests   from    individuals   should   be 
addressed  to    USAMILPERCEN  (DAPC-POO).  200  Stovall  Street. 
Alexandria.  VA  22332 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation 

Visits  are  limited  to  USAMILPERCEN  (DAPC  POO).  200 
Stovall  Street.  Alexandna,  Va  22332  When  visiting,  the  individual 
should  be  able  to  provide  acceptable  identification,  including  verbal 
information  which  can  be  verified  with  his  record 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
..ontents  and  appealing  initial  determination  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO)  200  Stovall  Street.  Alexandria. 
VA  22332 

Record  source  categories:  Information  is  obtained  from  other  De- 
partment of  Arm\  Staff  and  ciimmands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07l4.02dDAP( 
System  name:  714  02  Central  I  ransient  Account  .System  (CTAS) 

Svstem  location:  l!nilcd  States  Army  Mditary  Personnel  Center 
(U.SAMILPl  KC  FN».  :f)0  Stovall  Street'.  Alexandria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Active  Army 
Commissioned,  Warrant  Officers  and  enlisted  per-  sonnel  in  present 
transient  status  or  within  a  seven-month  penod 

Active  Army  Commissioned,  Wanant  Officers  and  enlisted  per- 
sonnel in  transient  status  whose  prescnbed  reporting  date  has 
passed  and  notification  of  amval  at  gaining  unit  has  not  been 
received 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  military  payment  certifi-  cate,  grade,  departure  date, 
prescnbed  reporting  date,  leave.  temporar\  duty,  losing  and  gaming 
data,  movement  designator  code,  type  transaction,  months  over- 
seas, appointment,  record  identification  number  and  processing 
code. 

Authority  for  maintenance  of  the  svstem:  Title  5  U.S.C..  Section 
301.  Title  10  U  SC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Department  of  the 
Army  Records  used  for  accountability  of  transient  strength,  man- 
days  of  transient  time  and  individuals  dropped  from  rolls 

Standard  Installation/Division  Personnel  System  (SIDPERS): 
Records  are  used  for  tracer  action  on  personnel  who  have  departed 
old  unit  but  not  yet  amved  at  new  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disk 

Retrlevability:  Records  are  retrieved  by  name  and/or  SSN. 

Safeguards:  Physical  secunty  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  The  active  file  is  retained  for  7  months 
after  its  initial  update,  at  which  time  the  earlier  fde  is  destroyed. 

System  manager(s)  and  address:  Commander.  USAMILPERCEN, 
200  StovaU  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Arm\.  (DAPC-POO),  200  StovaU 
Street.  Alexandria,  VA  22^32 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation 

Personal  visit  may  be  made  to  the  USAMILPERCEN  Individual 
sht>uld  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-  P(X)),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files 

Systems  exempted  from  certain  provisions  of  tlie  act:  None 
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A07U.02eDAPC 
System   name:   714,02   Officer   Personnel    Utilization   System,    Asset 
File 

System  location:  United  States  Army  Military  Personnel  Center, 
(USAMIl  PKRCFN^  200  Stovall  Street.  Alexandna.  VA  22^32 

Catej{orl«s  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  either  enter  on  active  duty 
or  are  on  active  duty  This  file  is  a  derivative  of  the  Officer  Master 
File  i(')MF)  and  Officer  Accession  Suspense  Information  System 
(OASIS) 

Categories  o(  records  in  the  s)stem:  The  categories  of  information 
include   name,   social   secunty   number  (SSN).   and   current   assign- 
ment denved  from  the  OMF  and.  when  placed  on  orders,  the  re 
porting  date  and  requisition  against  which  applied 

Authority  (or  maintenance  of  the  system:  Title  ^  U  SX?  Section 
301.  Title  10  II  Sr 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  uacri  and  the  purposes  of  such  uses:   Department  of   .Army 
Records  are   used   in   the   automated  officer   assignment   system   to 
transmit    necessary    assignment    instructions    to    world-wide    com- 
mands 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dlipoaing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks 

Rctricvabillty:  Access  is  by  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  only  for  active  duty 
personnel  and  personnel  projected  to  enter  active  dutv 

System  muiager(s)  and  address:  Commander.  USAMILPERCEN. 
200  StovaU  Street.  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army.  (DAPC-POO).  200  Stovall 
Street.  Alexandria.  VA  22V32 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester.  SSN.  whether  on  ac- 
tive duty  or  projected  to  enter  active  duty,  and  the  allocation 
number  of  the  requisition  to  which  assigned. 

Personal  visits  may  be  made  to  the  US.AMILPERCEN  In- 
dividual should  be  able  to  provide  acceptable  identification,  includ- 
ing verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alcxandna. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De- 
partment of  Army  Staff  Offices  and  commands  and  oth?r  federal 
agencies. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A0714.02(DAPC 
System  name:  714  02  Army  Military  Central  Registry  System 

System  location:  US  Army  Mihtary  Personnel  Center 
(USAMILPERCEN).  200  StovaU  Street,  Alexandria,  VA  22332. 

Categories  o(  individuals  covered  by  the  system:  .Army  officers  and 
enbsted   personnel   on   active   duty   or   separated   within   the   past  4 
months    Records  on  file  have  been  accessed  to  the  Officer  and  En 
listed  Master  Files 

Categories  of  records  in  the  system:  File  contains  individual'^ 
present  name  and  social  security  number  (SSN),  previous  name  and 
SSN  (if  applicable),  date  of  birth,  sex,  race,  and  financial  nomen- 
clature. 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C.,  SEction 
301;  Title  10  U  S  C 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Department  of  the 
Army:  To  validate  individual's  name,  SSN,  and  date  of  birth  with 
Social  Security  Administration  records,  Baltimore,  MD;  to  validate 
Joint  Uniform  Mihtary  Pay  System  Active  Army  pay  file;  to 
furnish  Enbsted  Records  and  Evaluation  Center  with  name  and 
SSN  changes;  to  furnish  Enlisted  and  Officer  Master  Data  bases 
with  a  verification  status  SSN  code  for  updating 


Social  Security  Administration:  To  insure  that  individual's 
Federal  Insurance  Compensation  Act  benefits  are  credited  in  the 
correct  account 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes 
Retrievability:  Records  are  retrievable  by  name  and/or  SSN. 
.Sa(eguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  I  year  after  separa- 
tion 

System  manager(sj  and  address:  Commander.  USAMII  PEKCEN. 
200  Stovall  Street.  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Department  of  the  .■\riny.  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332, 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation 

Personal  visits  may  be  made  to  L'SAMILPFRCF.N  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  prf>cedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria, 
VA  22332 

Record   source  categories:    Information   is   obtained   from   Officer 

and  Enlisted  Military  Personnel  Files. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A07I4.04aDAPC 
System  name:  714  04  Branch  Transfer/Detail  Files. 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  fDAPC  OPv  Washington.  DC  22332 

Categories  o(  individuals  covered  by  the  system:  Commissioned  of 
ficers  on  active  duty  in  the  United  States  Army. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include;  name,  social  secunty  number  (SSNi,  grade,  service 
agreement,  branch  of  ser-  vice,  date  of  receipt  of  request  for 
branch  transfer  and  final  action  (approval/disapproval) 

Authority  for  maintenance  of  the  system:  Title  ?  U  S.C.,  Section 
301;  Title  10  U  S.C 

Routine  uses  o(  records  maintained  in  the  svstem,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  folders  and  on  cards  (Office 
of  Personnel  Operations-Officer  Personnel  Directorate  Form  177), 
Retrievability:  Access  is  by  name 
Safeguards:  Physical  security  devices  and  guards 

Retention    and   disposal:    Records   are   retained    for    1    year;    then 

destroyed. 

System  managens)  and  address:  Commander,  USAMILPERCEN, 

200  Stovall  Street.  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (HQDA)(DAPC-OP),  200 
Stovall  Street.  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  SSN,  and  current  address,  and  sub- 
mitted to  USAMILPERCEN 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  ie..  military  identification  card  or  other  identi-  fica- 
tion  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-OP).  200  Stovall  Street.  Alexandria  VA 
22332 

Record  source  categories:  Information  is  obtained  from  docu- 
ments, papers,  and  forms  related  to  branch  transfer  and  branch 
detail  actions. 

Systems  exemptefl  from  certain  provisions  o(  the  act:  None 
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A0714.06aHSC 
System  name:  7I406  Army  Medical  Department  Personnel  Manage- 
ment and  Manpower  Control  System 

System  location:  United  States  (US)  Army  Medical  Centers 
Brooke  Army  Medical  Center.  Ft  Sam  Houston,  TX;  William  Beau- 
mont Army  Medical  Center.  Ft  Hliss.  TX,  Madigan  Army  Medical 
Center,  Ft  Lewis.  WA,  lotterman  Army  Medical  Center.  Presidio 
of  San  Francisco.  CA.  Walter  Reed  Army  Medical  Center. 
Washington.  DC  Fit/simons  Arm\  Medical  Center.  Denver,  CO; 
and  Tnpler  Arms  Medical  Center,  Honolulu,  HI. 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel assigned  or  attached,  and  all  civilian  employees  of  the  or- 
ganization 

Categories  o(  records  in  the  system:  Military  personnel  manage- 
ment subsystem  contains  data  extracted  from  military  personnel 
records  and  is  essentially  that  data  maintained  on  enlisted  and  of- 
ficer master  files  at  Department  of  the  Army  (DA)  plus  selected 
suspense  items  such  as  immunization  requirements,  efficiency  re 
port  and  penodic  photograph  submission  dates. 

Civihan  personnel  management  subsystem  contains  data  ex- 
tracted from  civilian  personnel  records  and  is  essentially  that  data 
maintained  in  the  civilian  personnel  information  system  at  DA 

Manpower  control  subsystem  contains  data  to  identify  authorized 
mihtary  and  civiban  positions  within  the  organization. 

Authority  (or  maintenance  o(  the  system:  Title  10  U  S  C  .  Section 
3012 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ric* of  users  and  the  purpose*  o(  such  uses:  System  is  utilized  to  pro- 
vide numerous  reporting  suspense  action  and  general  personnel 
management  requirements  for  the  personnel  divisions  of  the  medi- 
cal centers.  System  provides  interface  with  automated  finance,  ac- 
counting, civilian  pay.  and  leave  accounting.  System  will  be  closed 
out  following  minor  modifications  in  the  Standard  Installa- 
tion/Division Personnel  System  (SIDPERS)  and  full  implementation 
of  the  Civilian  Personnel  Information  System  (CIVPERSINS)  Type 
data  generated  includes  authonzed  and  assigned  strengths  by  grade 
and  military  occupational  specialty  (MOS)  with  projected  losses, 
notification  of  individual  requirements  for  immunizations,  hsting  of 
personnel  requinng  proficiency  testing  or  eligible  for  promotion  or 
civihan  withm-grade  increases  It  also  provides  information 
retrieval  of  combinations  of  data  elements  for  special  or  one-time 
reports  Examples  are  hstmgs  of:  all  personnel  within  a  given  MOS, 
all  personnel  of  a  given  grade;  all  personnel  assigned  before  or 
after  a  given  date;  all  personnel  whose  expiration  of  term  of  service 
(ETS)  occurs  before  or  after  a  given  date;  and  all  personnel  not  oc- 
cupying an  authorized  position 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  o(  records  in  the  system: 

Storage:  System  uses  disk  and  tape  storage. 

Rctricvabillty:  Data  may  be  extracted  by  name,  social  secunty 
number  (SSN),  military  occupational  specialty  or  other  element  in- 
cluded in  the  system 

Safeguards:  Records  are  maintained  in  secured  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Data  are  retained  in  system  until  depar- 
ture of  the  individual;  erased  from  system  on  reassignment, 
discharge,  separation,  retirement  or  termination  of  individual's  em- 
ployment. 

System  manager(s)  and  address:  Commander,  US  Army  Health 
Services  Command,  Ft  Sam  Houston,  TX  78234, 

Notification     procedure:     Information     may     be     obtained     from 
Director  of  Personnel  at  each  medical  center  operating  the  system 
Mihtary  or  civihan  identification  card,  name,  SSN  and  mihtary  or 
civihan  employee  status  required. 

Record  access  procedures:  Information  may  be  obtained  from 
Director  of  Personnel  at  each  medical  center  operating  the  system. 
Mihtary  or  civilian  identification  card,  name,  SSN  and  military  or 
civihan  employee  status  required. 

CoBtestlBg  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Military  and  civihan  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A07l4.06bDAPC 
System  name:  71406  Reserve  (.Xficers  Training  Corps  (ROTC)  In- 
structor File 

System  location:  United  States  (US)  Army  Military  Personnel 
Center.  (USAMILPERCEN).  200  Stovall  Street.  Alexandna.  VA 
22332 

Categories  of  individuals  covered  by  the  system:  Army  officer  per- 
sonnel assigned  as  instructors  at  ROTC  schools,  at  the  United 
States  Military  Academy  (USMA),  or  at  the  US  Army  Command 
and  General  Staff  College  (USACdSCl 

Categories  of  records  io  the  system:  Name,  social  security  number 
(SSN),  branch,  grade,  date  assigned  to  school,  date  projected  to  be 
reassigned.  Army  Educational  Requirements  Board  (AERB)  posi- 
tion number,  command,  and  school  code 

Authority  (or  maintenance  o(  the  system:  Title  3  U.SC  .  Section 
301.   Iitle  io  U  SC 

Routine  uses  ol  records  maintained  in  the  system,  inrludiag  catego- 
ries o(  u.sers  and  the  purposes  o(  such  uses:  Department  of  Army.  Io 
support  the  management  of  officer  distnbution  to  ROTC,  USMA, 
and  USACGSC  inslruclor  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievability:  Access  is  by  SSN,  name  or  other  individual  identi- 
fying charactenstics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  File  contains  only  officer  personnel  cur- 
rently assigned  to  instructor  duties. 

Svstem  manager(s)  and  address:  Commander  General,  USAMIL- 
PERCEN, ;0()  Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMIl.PLRCFN  (DAPC-POO) 
200  Stovall  Street 
Alexandna,  VA  22332 
Telephone;  Area  Code  202/325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street. 
Alexandna,  VA  22332. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  ROTC  school  to  which  assigned  as  an  instruc- 
tor 

Visits  are  limited  to  USAMILPERCEN.  200  Stovall  St,  Alexan- 
dria, VA  22332  When  visiting,  the  individual  should  be  able  to  pro- 
vide acceptable  identification,  including  verbal  information  that  can 
be  verified  with  his  record 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC  POO).  200  Stovall  Street.  Alexandna. 
VA  22332 

Record  source  categories:  Information  is  obtained  from  other  De- 
partment of  Army  Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0715.01aDAPC 
System  name:  715  01  Personnel  Data  Card  and  Locator  Card  Files 

System  location:  Decentrahzcd:  Each  active  Army  unit  furnishing 
personnel  and  strength  data  to  the  Department  of  the  Army  (DA) 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem- 
bers of  the  United  States  Army  (Commissioned,  warrant,  and  cn- 
hsted  service  members) 

Categories  of  records  In  the  system:  File  contains  a  personnel  data 
form  (DA  Form  2475-2)  which  includes  organization,  unit,  station, 
name,  social  security  number  (SSN).  grade  and  pay  group,  blood 
type,  duty  assignment,  duty  phone  local  address,  local  phone 
number,  name  and  address  of  next-of-kin,  home  of  record,  place  of 
birth,  awards,  military  occupational  specialty  evaluation  data,  and 
the  unit  commander's  grade  and  name  File  is  augmented  by  change 
reports  transmitted  to  higher  echelons  of  the  Army  to  support  auto- 
mated data  stored  on  computer  magnetic  tapes  and  discs. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301;  Title  10  U  S.C 

Routine  uses  of  records  maintained  In  the  system,  iacladiag  catego- 
ries of  users  and  the  purposes  o(  such  uses:   Active   Army   re|>orting 
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unit;  To  account  for  and  maintain  data  reUiing  to  each  assigned 
and/or  attached  active  military  person  under  the  military  junsdic 
tion  of  the  company/delachmentyArmy  element  for  use  in  personnel 
management,  to  support  the  accounting  of  and  reporting  funcUon 
incident  to  the  maintenance  of  the  Officer  Master  File  lOMF)/  En 
listed  Master  File  (EMF).  the  Military  Personnel  Records  Jacket 
file  (MPRJ>,  and  the  Official  Military  Personnel  File  (OMPF) 

Department  of  the  Army  commands/organizations/elements  and 
staff  agencies  To  perform  relevant  military  functions/requirements/ 
action  consistent  with  their  respective  mission 

Polkie*  and   practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 
Storage:  Paper  records  ir  file  folders. 
Rtlricvabilily:  Alphabetically  hy  name 

Safeguards:  Records  filed  in  areas  accessible  only  to  authorized 
personnel  who  are  trained,  cleared,  and  assigned  the  functional 
duty  of  una  level  personnel  administration. 

Retention  and  disposal:  Records  are  retained  in  the  reoorting  unit 
for  8  years  following  the  date  of  the  last  entry  appearing  on  the  in- 
dividual personnel  data  card 

Sx«tfni  managcrts)  and  addrcsa:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street.  Alexandria,  V.\  22332 

Notification  procedure:  Information  may  be  obta  ned  from  the  re- 
porting unit  of  assignment/attachment  of  the  individual  concerned 

Record  access  procedures:  Request  from  individual  should  be  ad- 
dressed to  the  appropnate  military  unit 

Wntten  requests  for  information  should  conla  n  the  full  name, 
grade,  service  identification  number,  and  unit  of  assign- 
ment/attachment 

Personal  visits  may  be  made  to  the  unit  of  assignment;  identifica- 
tion of  visitors  will  be  established  by  suitable  mibtary  identification 
or  other  mean';  normally  accepted  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters.  Department  of  the  Army,  (DAPC-POO).  200  Stovall 
Street,  Aleiandna.  VA  22332. 

Record  source  caUgorics:  Enlistment  Record  (Department  of 
Defense  (DD  Form  4)),  Report  of  Separation  (DD  Form  214)  for 
reenUstces;  EntenUon  of  enlistment  (DA  Form  1695),  Special  Orders 
issued  by  enlistment/reenlistment  authorities,  personal  information 
furnished  by  the  individual  concerned,  documents/records/reports/ 
forms  originated  within  the  reporting  unit 

Systems  cicmpted  from  certain  provisions  of  the  act:  None 
A0715.0««DAPC 
System  name:  715  06a  Field  Mibtary  Personnel  Information  System 
SIDPERS,  PERMACAPS,  AAPERS 
System  locatioa:  Each  Army  installation  and  other  organizational 
elements     maintaining     a     segment     of     the      Standard      Installa 
uon/Division  Personnel  System  (SIDPERS),  the  Personnel  Manage 
ment    and    Accounting    Card    Processor    System    (PERMACAPS). 
and/or  the   Active   Army   Personnel   Reporting   System   (.AAPERS) 
The  official   mailing  addresses   are   in   the   Department  of  Defense 
Directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  All  active  Army 
military  personnel  and  personnel  attached  from  the  National  Guard 
or  United  Sutes  Army  Reserve  based  upon  local  option. 

Categories  ol  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  status,  religious  denomination,  marital  status,  number 
of  dependents,  date  of  birth,  physical  profile,  ethnic  group,  grade 
and  date  of  rank,  term  of  service  for  enhstcd  personnel,  service 
agreement  for  non-regular  officers,  service  data  and  dates,  unit  of 
assignment.  military  occupation  specialty,  additional  skill 
identifiers,  civilian  and  military  education  levels,  language,  assign- 
ment eligibility  and  availability  and  termination  date  thereof,  securi- 
ty status,  special  pay  and  bonus,  suspense  termination  date  thereof, 
suspension  of  favorable  personnel  action  indicator 

Aatborily  for  maintenance  of  the  system:  Title  5  US  C  .  SecUon 
301;  Title  10  U  SC 

Routine  uses  of  records  maintained  in  the  system,  iocladiag  catego- 
ries ol  users  and  the  purposes  ol  such   uses:   Department  of   Army 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Department  of  Defense  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks 
and  computer  punch  cards. 

Rctricvabilily:  Access  is  by  SSN,  name,  or  other  individual 
identifying  characteristics 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  features,  and  personnel  clearances  for  individuals 
working  with  the  svstem 

Retention  and  disposal:  Records  are  destroyed  <W  days  after  the 
individual  is  no  longer  active 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center.  (USAMM  PERCEN).  200  Stovall  Street,  Alexan- 
dna.  VA  22^32 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  the  service  member  is  as- 
signed 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  and 
current  address  Visits  should  be  made  lo  the  servicing  military  per- 
sonnel office  or  headquarters  of  the  organization/station  of  the  ser 
vice  member 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  pri>cedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAl'C-POO),  200  Stovall  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  documented 
and  other  computer  readable  form  from  other  Department  of  Army 
organizations/stations  and  other  federal  agencies 

Systems  exempted  from  certain  provLsions  of  the  act:  None 
A0715.07aAMC 
System  name:  715  07  Personnel  Utilization  Reporting  System 

System  location:  Director  for  Systems  Management.  Automated 
Logistics  Management  Systems  Agency  (AI.MSA),  210  North  12th 
Boulevard,  St  I.ouis.  MO  63188 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military 

Categories  of  records  in  the  system:  A  record  by  individual  of 
man-hours  utilized  by  project  application. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  management 
a  statistical  report  by  individual  application  of  the  man-hours  ex- 
pended on  assigned  projects  Provides  data  base  to  collect  man- 
power costs  by  projects  assigned  to  the  .Agency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Computer  magnetic  tapes. 
Rctrievabllity:  By  social  security  number 

Safeguards:  Computer  system  safe  software  and  security  guards. 
Retention    and   disposal:    Source    documents   are    key-punched    in 
order  to  update   permanent  magnetic   tape.   Source   documents  are 
destroyed  after  6  months.  Magnetic  tape  is  retained  until  system  is 
no  longer  required 

System  manager(s)  and  address:  Director  for  Systems  Manage- 
ment.-ALMSA 

Notification  procedure:  Information  may  be  obtained  from: 
Director  for  Systems  Management  (AMXAL-MB) 
ALMSA 

210  North  12th  Boulevard 
St  Louis.  MO  63188 
Telephone:  Area  Code  314/268-3604 
Record  access  procedures:  Information  may  be  obtained  from: 
Director  for  Systems  Management  (AMXAL-MB) 
ALMSA 

210  North  12th  Boulevard 
St  Louis.  MO  63188 
Telephone:  Area  Code  314/268-3604 
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Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Time  and  attendance  cards  submitted 
hy  individual 

Systems  exempted  from  certain  provisioBS  of  the  act:  None 

A0715.07bAMC 
System    name:     715.07    Computenzed    Time     Accounting     System 
(CTAS) 

System  location:  Director  of  Plans  and  Programs,  Army  Logistics 
Management  Center  (ALMC).  Ft  1  ee.  VA  23801. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
ALMC  both  civilian  and  military,  except  top  management,  clerical, 
and  administrative  employees 

Categories  of  records  in  the  tystem:  A  record  by  individual  of 
man-hours  applied  to  projects  identified  in  the  system. 

Authority  for  maintenance  ol  the  svstem:  Title  5  U.S.C.,  Sections 
301  and  ^05 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  management 
a  statistical  report  of  the  man-hours  spent  on  one  or  more  projects 
by  each  identified  individual,  by  all  identified  individuals  in  one  or 
more  organizational  elements  of  ALMC.  and  by  all  identified  in- 
dividuals of  ALMC  Provides  data  base  for  collection  of  costs  hy 
projects  identified  in  the  system  and  for  comparative  analyses  of 
performance 

Policiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  packs  and  magnetic  tapes. 

Rctrievabllity:  By  employee  number,  by  major  organization  and 
suborganization,  and  by  project  number. 

Safeguards:  Disk  packs  and  magnetic  tapes  arc  stored  in  a  room 
which  is  occupied  during  working  hours  by  authorized  computer 
operations  personnel  only.  After  duty  hours  a  duty  officer  or 
civilian  guard  ensures  departure  of  custodial  personnel  before 
securing  the  building  for  the  night. 

Retention  and  dispoaal:  Source  documents  are  mark  sense  cards 
which  are  utilized  to  update  disk  packs  and  are  then  destroyed 
daily.  Disk  packs  are  converted  to  magnetic  tape  annually  Mag- 
netic tape  is  retained  indefinitely  for  historical  purposes. 

System  manager(s)  and  address:  Director  of  Plans  and  Programs. 
ALMC,  Ft  Lee,  VA  23801 

NotificatioB  procedure:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P),  ALMC,  Ft  Lee,  VA 
23801.  Telephone:  Area  Code  804/734-4409 

Record  access  procedures:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P).  ALMC,  Ft  Lee.  VA 
23801.  Telephone:  Area  Code  804/734-4409 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Daily  mark  sense  card  sdbmitted  by  in- 
dividual 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A07I5.07cUSFK 

System  name:  715.07  Command  Unique  Personnel  Information  Data 
System  (CUPIDS) 
System  location:  Primary  System:  Office  of  the  Assistant  Chief  of 
Staff.  Personnel  Directorate  (Jl),  Headquarters  (HQ)  United  Na- 
tions Command  (UNO/United  States  (US)  Forces,  Korea 
(USFK)/Eighth  US  Army  (EUSA),  ATTN:  AJ-PER-DM,  Army 
Post  Office  San  Francisco  (APO  SF)  96301. 

DecentraUzed  Segments:  US  Army  Yongsan  Data  Processing 
Center  Korea,  APO  SF  96301;  HQ  UNC/USFK/EUSA,  ATTN: 
PMJ-O,  APO  SF  96301;  HQ  UNC/USFK/EUSA,  ATTN:  DJ-SP, 
APO  SF  96301;  and  HQ  UNC/USFK/EUSA,  ATTN:  OCT,  APO 
SF  96301. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
UNC/USFK/EUSA  who  are  authorized  duty-free  privileges  in  the 
Republic  of  Korea  (ROK)  as  well  as  US  Embassy  personnel,  con- 
tract personnel,  technical  representatives,  and  authorized  potential 
ooncombatant  evacuees  living  in  the  ROK. 


Categories  of  records  in  the  system:  The  CLPIDS  data  base  in- 
cludes the  individual's  name,  social  security  number  (S.SN).  date 
and  place  of  birth,  sex.  rotation  date,  citizenship,  passport  number, 
date  arrived  in  the  ROK.  previous  tours  in  the  ROK.  service  com- 
ponent, pay  gradc/position  status,  marital  status,  dependent  status, 
and  religion  The  following  dependent  information  is  maintained: 
spouse's  name,  date  and  place  of  birth,  date  arrived  in  the  ROK, 
passport  number,  citizenship,  sex,  date  and  place  of  marriage,  local 
address,  and  religion  Applicable  information  is  extracted  from  this 
central  data  base  to  provide  a  noncomhatant  report,  contractor  and 
technical  representative  listing,  rehgious  preference  listing,  and  de- 
pendent information  roster 

An  individual  purchase  record  is  maintained  for  those  personnel 
authorized  duty-free  pnvileges  It  consists  of  a  record  of  purchases 
made  by  authon/ed  shoppers  m  the  exchange  system.  Class  VI 
stores,  and  commissanes  in  the  ROK 

Authority  lor  maintenance  of  the  system:  Title  5  U.S.C.,  SecUon 

301   and  the  Status  of  Forces  .Agreement.  United  States  of  Amenca 
(USA)  and  the  ROK 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  the  number  and 
location  of  contractor  and  technical  representatives  in  the  ROK  for 
reporting  to  the  Korean  Government  in  accordance  with  the  USA- 
ROK  Status  of  Forces  Agreement 

Identify  and  locate  noncomhatant  evacuees  in  case  of  emergency. 
Provide  Department  of  Defense  (DOD)  information  pertaining  to 
the  number  of  dependents  m  the  ROK 

Obtain  a  religious  profile  to  determine  a  realistic  distnbution  of 
Chaplain  assets  throughout  the  command. 

Produce  hst  of  violators  of  the  ration  control  authonzations  set 
for  retail  facilities  in  the  ROK  Information  is  provided  the  Provost 
Marshal.  IS  Army  Criminal  Investigation  Command.  US  Depart- 
ment of  State,  Office  of  Special  Investigation.  Customs  Officials, 
law  enforcement  authorities  of  the  ROK  and  commanders  for  in- 
vestigative action  where  appropnate  and/or  administrative  or  judi- 
cial disposition 

Provide  listing  of  dependents  in  Korea  to  the  Comptroller  for 
verification  of  housing  dollar  authorizations. 

Maintain  file  of  selected  controlled  item  purchases  made  m  retail 
facilities 

Provide  management  data  pertaining  to  expenditures  by  grade 
and  family  size  This  information  is  used  to  determine  if  authonza- 
tions are  sufficient 

Provide  a  dependent  profile  throughout  the  command  for 
management  purposes 

Produce  ration  control  plates  for  authorized  individuals  for  use  in 
recording  purchases  in  retail  facihties. 

Produce  medical  cards  which  are  used  for  identification  in  medi- 
cal facilities. 

Provide  retail  sales  information  to  the  L'SA-ROK  Status  of 
Forces  Ad  Hoc  Committee  on  black  marketing  activities 

Provide  list  by  date  ebgible  for  return  from  overseas  (DEROS) 
for  transportation  forecasting  requirements 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system : 

Storage:  Magnetic  tape  in  tape  library. 

Microfiche  in  file  bbrary  and  user  level. 

Paper  pnntout  at  user  location. 

Retrievability:  Noncombatants  listing  by  area  and  geographical 
sub-area  is  alphabetic  by  last  name 

All  other  records  hy  SSN  sequence. 

Safeguards:  The  records  area  is  accessible  only  to  authonzed  per- 
sonnel. Dunng  off  duty  hours,  the  facibty  is  locked  and  secured  by 
sound  activated  alarm 

Retention  and  disposal:  The  command  profile,  sales  profile,  and 
individual  sales  file  are  retained  for  1  year  Individual  violations  are 
retained  until  the  end  of  the  tour  of  the  concerned  individual 

Regular  card  sales  are  destroyed  monthly  unless  retained  for 
evidence. 

Controlled  items  sales  records  are  maintained  for  duration  of  in- 
dividual tour 

The  data  base  account  is  retained  for  the  duration  of  individual 
tour  plus  one  month. 

All  other  information  is  eUminated  at  termination  of  tour  or  em- 
ployment 

System  manager(s)  and  address:  Assistant  Chief  of  Staff.  Jl.  HQ 
UNC/USFK/EUSA.  APO  SF  96301 
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Notification  procedure:  Information  may  be  obtained  from; 
HQ  UNC/USFK/EUSA  (AJ-PER-DM) 
Budding  :40;A 
Yongsan/Seoul  Korea 
Telephone    ^iV.V'iS.l 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed    to:    HQ.    UNC/USFK/EUSA    (AJ-PFR  DM).    APO    SF 

Written  requests  for  information  should  contain  the  full  name  of 
the  indiMJual.  current  address  and  telephone  number,  SSN 

For    personal    visits,    the    individual    should    provide    a    military 
identification  card  and  ration  control  plate  if  issued,  or  other  ac 
ceptable  identification  such  as  a  valid  vehicle  operators  license 

Conlesttog  record  procedure*:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGF.R 

Record  source  categories:  Application  for  ration  control;  recorded 
sales  made  with  ration  control  plate  at  retail  U.S  military  facilities 
throughout  the  ROK 

Systcmt  eirmptrd  from  certain  provisions  of  the  act:  None 

A0715.07dDAPC 
System  name:  71^.07  Colonel  Information  Application  File 

System  location:  US  Army  Military  Personnel  Center 
(I'SAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA  2233: 

Calegorlea  of  individuals  covered  by  the  system:  Army  Colonels 
and  Promotable  Lieutenant  Colonels  on  active  duty,  excluding  thi- 
professional  branches. 

Categories  of  records  in  the  system:  Categories  of  information 
stored  include  name,  social  security  number  (SSN).  grade  and  date 
of  rank,  service  data  and  date,  appointment  assignment,  qualifica- 
tion, specialty,  education  and  training,  occupation,  language,  loca- 
uon.  retirement,  date  of  birth,  race,  physical  profdc. 

Authorltv  for  maintenance  of  the  system:  Title  5  U.S.C.  Section 
301.  Title  io  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Department  of   Army 
Records  are  used   for  personnel  and   manpower   management  pur- 
poses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk 

Retrievability:  Normal  access  is  by  SSN,  name  or  other  in- 
dividual identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  until  officer  is 
separated  or  retired 

System  manager(s)  and  address:  Commanding  General,  USAMIL- 
PERCEN  (DAPC-POO)  200  Stovall  Street,  Alcxandna,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 
200  Stovall  Street 
Alexandria,  VA  22332 
Telephone    Area  Code  202/325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  branch  of  service,  and  temporary  grade. 

Visits  can  only  be  made  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  .Mexandria.  VA  22332. 

When  visiting,  the  individual  should  be  able  to  provide  accepU- 
ble  identification,  including  verbal  information  which  can  be 
verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De- 
partment of  Army  Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0716.04aDAAG 
System  name:  716.04  Military  Personnel  Register  Files 


System  location:  Headquarters  of  Installations  or  Commands    Of 
ficial  mailing  addresses  are  in  the  .Appendix 

Categories  of  Individuals  covered  by  the  system:  All  military  per- 
sonnel; official  visitors  at  Army  installations,  facilities,  or  activities. 

Categories  of  records  in  the  system:   File  contains  a  copy  of  Dc 
partmcnt  of  the  Army  (DA)  Form  647  or  DA  Form  647-1  (Personnel 
Register). 

Authority  for  maintenance  of  the  system:  Title   10  U.S.C.  Section 

301 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'sed  as  a  source  docu- 
ment for  personnel  accounting  systems.  Provides  a  record  of  Army 
personnel  arnving  at  or  departing  from  Army  installations  on  per- 
manent change  of  station  or  temporary  duty  Used  to  record  offi- 
cial visitors  at  Army  installations  or  at  any  location  where  United 
States  troops  are  on  duty  in  connection  with  a  civil  disorder 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<ising  of  records  in  th»  system: 

.Storiige:  Paper  records  in  file  folders,  loose  leaf  binders. 

Retrievability:  Filed  in  chronological  order 

Safeguards:  Maintained  in  file  cabinets  or  open  storage  areas. 

Retention  and  disposal:  Records  are  destroyed  after  6  months 

System  manager(sl  and  address:  I'hc  Adjutant  General,  Headquar- 
ters, Department  of  the  Army  (HQDA).  The  Pentagon.  Washing- 
ton. DC  2(>310 

Notification  pr<>cedure:  Information  may  be  obtained  from  the 
Headquarters  of  the  installation  at  which  the  individual  was  previ- 
ously assigned  or  the  visit  occurred. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  installation  where  individual 
was  assigned  or  the  visit  took  place. 

Wntten  requests  should  contain  the  full  name  of  the  individual, 
grade,  social  security  number,  and  date  of  arnval  or  departure 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA.  (DAAG-AMP),  Washington.  DC  20314. 

Record  source  categories:  All  information  is  collected  directly 
from  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0718.01DAPC 
System  name:  718  01   Military  Award  Case  File 

System  location:  Primary  System:  US  Army  Military  Personnel 
Center  (USAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA 
22332. 

Decentralized  Segments:  Each  Army  command  delegated  authori- 
ty for  approval  of  an  award. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
on  active  duty,  members  of  reserve  components.  United  States 
(US)  civilians  serving  with  US  .Army  in  a  combat  zone,  and 
deceased  former  members  of  the  US  Army 

Categories  of  records  In  the  system:  Files  contain  the  recommen 
dation  for  award;  endorsements;  transmittals,  letters,  memoranda, 
award  board  approvals/disapprovals;  citation  texts  pertaining  to  the 
specific  individual  and  award.  Department  of  the  Army  (DA)  letter 
orders/general  orders;  related  papers  supporting  the  recommenda- 
tion, correspondence  among  (1)  I'SAMILPERCEN.  (2)  service 
member.  (3)  Army  Staff  offices.  (4)  Army  commands.  (S)  and  in- 
dividuals having  knowledge/information  relative  to  the  service 
member  concerned  or  the  act  or  achievement  stated  in  the  recom- 
mendabon. 

Authoritv  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Chapters 
57  and  3"!^  Title  5  U  S  C  .  Section  ioi 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Each  Army  command 
having  authority  for  action  for  a  specific  award:  To  accomplish  the 
review,  to  authorize  the  award,  to  maintain  the  award  case  file  of 
approved  and  disapproved  recommendations 

USAMILPERCEN  To  act  as  the  .Army  element  for  Headquar- 
ters. Department  of  the  Army  (H(^DA);  to  accomphsh  the  review 
and  to  authorize  the  award  of  those  awards/decorations  which  arc 
not  delegated  or  within  the  scope  of  authority  of  a  subordinate  ele 
ment  of  the  Army;  to  maintain  the  award  case  file  of  approved  and 
disapproved  recommendations. 
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Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder 

Retrievability:  Records  accessed  by  name 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authonzcd  individuals 

Retention  and  disposal:  Case  files  for  approved  recommendations 
retained  for  1  year  and  destroyed  in  local  office,  case  files  for  dis- 
approved recommendations  retained  for  6  years  and  destroyed  in 
the  local  office 

System  manager(s)  and  address:  Commander.  USAMILPERCEN. 
200  Stovall  Street.  Alexandria,  VA  2:332 

Notification  procedure:  Information  may  be  obtained  from 
USAMII.PFRCFN.  200  StovaU  Street.  Alexandria.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  grade 
and  branch  of  service,  name  of  award,  and  current  address  Visits 
should  be  made  to  the  organi/ation/station  of  the  service  member 
or  to  the  USAMII  PFRCEN 

For  personal  visits,  the  visitor  should  be  able  to  provide  accepta- 
ble identification  i  e  .  military  identification  normally  acceptable  in 
the  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
HQDA  (DAPC  PAP).  200  Stovall  Street.  Alexandria.  VA  22332 

Record  source  categories:  Recommendation  for  award  (D.A  Form 
638)  with  supporting  records,  forms,  statements,  letters,  and  related 
papers  onginated  by  persons  other  than  the  awardce  and  other  in- 
dividuals having  information  useful  in  making  an  award  determina 
lion. 

Syslcmt  exempted  from  certain  provisions  of  the  act:  None 

A0718.08DAAG 
Syatem  name:   718.08  World  War   1   Awards  and  Decorations  Card 
File 

Syitem  location:  Awards  Section,  Entitlements  Division.  Person- 
nel Services  Directorate,  United  States  Army  Reserve  Components 
Personnel  A  Administration  Center  (USARCPAC),  9700  Page  Bou- 
levard, St  Louis,  MO  63132 

Categories  of  individuali  covered  by  the  system:  Partial  file  of  in- 
dividuals who  received  an  award  or  foreign  decoration  for  service 
during  World  War  1 

Categories  of  records  In  the  system:  File  contains  information  con- 
cerning awards  and/or  foreign  decorations  earned  as  a  result  of 
World  War  I  service  according  to  the  type  of  award  and  action  for 
which  presented  Serial  number,  rank  and  unit  to  which  assigned 
when  authorized  award  is  shown  for  most  individuals. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  user*  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  agencies  and  commands:  To  review  policy,  coordinate  certain 
actions  and  verify  information 

General  Services  Administration,  National  Personnel  Record 
Center  (NPRC);  To  vcnfy  awards  and  provide  information  to  assist 
in  the  reconstruction  of  certain  records. 

Veterans  Administration:  To  venfy  service,  provide  background 
information  on  awards  issued 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Fde  is  checked  upon  receipt  of  application  from  in- 
dividual for  verification  purposes  Card  file  (3  x  5)  stored  in  file 
cabinet. 

RelricTabillty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguard*:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24-hour  guard 
service.  Identification  badge  required  by  all  entering  the  building 

Retention  and  disposal:  Permanent;  remains  as  active  file. 

System  manager(s)  and  address:  Commander,  USARCPAC.  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander.  USARCPAC 

ATTN:  AGUZ  PSD  ED 

St  Louis.  MO  63132 

Telephone:  Area  Code  314/268-7574 


Record  access  procedures:  Requests  should  be  addressed  to  Com- 
mander. USARCPAC  .  ATTN  AGUZ-PSD-ED.  9700  Page  Bou- 
levard. St  Louis  MO  f)M32  Written  requests  should  contain  the 
full  name  of  the  former  service  member,  address  and  telephone 
number,  and  period  of  Army  service  For  personal  visits,  including 
next-of-kin.  the  individual  should  be  able  to  provide  suitable 
identification  and  proviiic  verbal  confirmation 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  or  appealing  initial  determination  may  be  obtained  from 
Commander.  I  SARCPAC,  AITN  ACiUZ-PSD.  9700  Page  Bou- 
levard. St  1  ouis,  MO  63L'2 

Record  source  categories:  Military  personnel  files  and  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0719.0laI)APK 
System  name:  7)9  01   BOCJ  (Background  Opinion  Questionnaire) 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences.  Room  313.  1300  Wilson  Boulevard 
(PFRl).  Arlington.  VA  2220V 

Categories  of  individuals  covered  bv  the  system:  Self  report  data 
secured  fioni  ,i  sample  of  6M.(M)0  enlisted  men  between  1972-1973 

Categories  of  records  in  the  system:  25  Item  questionnau-e  consist- 
ing of  measures  of  pre-servicc  education,  occupation,  marital 
status,  and  civilian  difficulties  with  law  enforcement  officials, 
teachers,  parents 

Authority  for  maintenance  of  the  svslem:  Title  10  U.S.C  .  Section 
450^ 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such   u.ses:  Statistical  analyses  to 

determine  rclijbilitv   and  validity  of  the  BOQ. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
.Storage:  Punch  cards  and  magnetic  tape 
Retrievability:  By  name  and  social  security  number 
Safeguards:     Building    employs    security    guards    and    access    is 
limited    to    authonzed    personnel.    Files    are    stored    in    locked    con- 
tainers and  access  given  only  to  authorized  personnel. 
Record  is  destroyed  upon  completion  of  the  final  report. 

Retention   and   disposal:    Analyses   to   continue   for   an    indefinite 

period 

System  manager(si  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters,  Department  of  the  Armv  and  Commander  of 
ARI 

Notification  procedure:  Information  can  be  obtained  from: 
ARI  for  the  Behavioral  and  Social  Sciences. 
ARKPERl-P) 
Room  270 

Commonwealth  Building 
Arlington.  VA  22209 
Telephone    Area  Code  202/694-3540 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  Commander  of  the  appropriate  .ARI. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  responses  to  questionnaire. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A0719.01bDAPE 
System  name:  7I90I  Attitude  Surveys 

System  location:  .Army  Research  Institute  (ARI  I  for  the 
Behavioral  and  Social  Sciences,  Room  113,  1300  Wilson  Boulevard 
(PERI).  Arlington.  VA  22209. 

Categories  of  individuals  covered  by  the  system:  Five  waves  of  an 
attitude  survey  administered  to  a  sample  of  3000  enlisted  men 
between  November  1973  and  August  1975 

Categories  of  records  in  the  system:  Surveys  consist  of  self  report 
data  on  enlistment  motivations,  expectations,  and  attitudes  about 
Army  life  and  measures  of  individual  and  organizational  adjust- 
ment. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  changes  in  attitudes  over  a  penod  of  time 
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Policies  »nd  practice*  Jor  storing,  retrievinf,  acceuing.  rctaloing, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  t.ipe. 

Reirievability:  By  name  and  social  security  number. 

Safeguards:  Building  employs  sccunty  guards  and  access  is 
limilcd  to  authorized  personnel  FUes  are  stored  in  locked  con- 
tainers and  access  given  only  to  authorued  personnel 

Retention  and  disposal:  Analyses  to  continue  for  an  indefinite 
penod 

Record  IS  destroyed  upon  completion  of  the  final  report. 

System  nianager(s)  and  address:  Deputy  Chief  of  Staff  for  Person- 
nel. Headquarters,  Department  of  the  Army  and  Commander  of 
ARl 

Nulificalioo  procedure:  Information  can  be  obtained  from: 
ARl  for  the  Behavioral  and  Social  Sciences 
ARUPERI  PI 
Room  270 

Commonwealth  Building 
Arlington.  VA  2;20<) 
Telephone    Area  Code  :02/694-3540 

Record  acceas  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropnate  ARl 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  lource  categoriea:  Individual  responses  to  questionnaire. 

Systems  eicmpted  from  certain  provisions  of  the  act:  None 
A0720.04aDAPE 
System  name:  720  04  Individual  Correctional  Treatment  Files 

System  location:  United  States  (US)  Army  confinement  facilities 
Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  an  Army  confinement  facility  as  a  result  of,  or 
pending,  trial  by  courts-martial. 

Categories  of  records  In  the  system:  File  contains  documents  re- 
lated to  the  adminisUauon  of  individual  military  prisoners  in  US 
Army  confinement  facilities;  court-martial  orders,  release  orders, 
confinement  orders,  medical  examiner  s  reports,  requests  and 
receipts  for  health  and  comfort  supplies,  reports  and  recommenda 
tions  relative  to  disciplinary  actions,  clothing  and  equipment  issue 
records,  forms  indicating  authorized  correspondence  by  prisoner, 
mail  records,  personal  history  records,  individual  pnsoner  utiliza- 
tion records,  requests  for  interview,  initial  interview,  fingerprint 
cards,  mihtary  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregaUon, 
documents  relating  to  the  custodianship  of  personal  funds  and  pro- 
perty of  pnsoners. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Sections 
951,  952,  and  953,  Chapter  48,    Military  Correctional  Facilities' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Confinement  Facility 
Commander  and  Staff;  To  determine  initial  custody  classifications, 
to  determine  when  custody  elevation  is  appropriate;  to  gauge 
prisoner's  adjustment  to  confinement,  to  identify  areas  of  particular 
concern  to  individual  pnsoners;  to  determine  work  assignment;  to 
determine  educational  needs;  serves  as  basis  for  correctional  treat- 
ment 

Portions  disclosed  to  Departments  of  Justice.  Defense,  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen- 
cies established  by  law.  Disclosure  to  law  enforcement  and  m- 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
prosecution.  civU  court  acUons  or  regulatory  order  Disclosure  to 
confmcment/correcUonal  system  agencies  is  for  use  in  the  adminis- 
tration of  correcUonal  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro- 
grams; clemency,  restoration  to  duty  and  parole  actions;  verifica- 
uons  concerning  mibtary  offenders'  or  military  cnminal  records, 
employment  records  and  Social  histories. 

Policies  and  pracUces  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
.Storage:  Paper  records  in  file  folders. 
Reirievability:  Filed  alphabetically  by  last  name  of  prisoner. 


Safeguards:  Confinement  facilities  are  considered  to  be  secure 
Records  are  maintained  in  areas  accessible  only  to  authon/cd  per 
sonnel  who  are  properly  screened,  cleared  and  trained 

Relenlioa  and  disposal:  Files  are  transferred  to  National  Person- 
nel Records  Center,  St  Louis.  MO  63132  2  years  after  release  of 
prisoner.  Records  are  held  at  Records  Center  2  years,  then 
destroyed  Transfer  of  a  prisoner  from  one  confinement  facility  to 
another  is  not  construed  as  release  from  confinement  When  a 
prisoner  is  transferred  to  another  such  facility  his  file  is  transferred 
with  him. 

System  managcrts)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel.  Headquarters.  Department  of  the  Army;  Installation 
Commanders  having  Installation  and  Area  Confinement  Facilities. 

Notification  procedure:  See  Fxemption 

Record  access  procedures:  See  Exemption 

Contesting  re"ord  procedures:  See  Fxemption 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense. 
Federal,  state  and  local  investigative  and  law  enforcement  agencies, 
departments  or  agencies  of  foreign  governments,  and  any  other  in- 
dividuals or  organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  ISC  552a  (j»  or  (k)  as  applicable 
For  additional  information.  cont;ict  the  Systems  Manager. 

A0720.04bDAPE 
System  name:  720  04  Individual  Correctional  Treatment  Files 

System    location:    Primary    System:    Trainee    Administrative    Ser 
vices   Division.    United    States   (US)   Army    Retraining   Brigade.    Ft 
Riley.  KS  66442 

Dccentrahzed  Segment:  Leadership  Team.  Training  Battalion.  Ft 
Rilcy,  KS  66442. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  US  .\rmy  Retraining  Brigade 

Categories  of  records  in  the  system:  File  contains  documents  re- 
lated to  the  administration  of  individual  military  pnsoners  m  US 
Army  Retraining  Brigade;  court-martial  orders,  release  orders,  con- 
finement orders,  medical  examiner's  reports,  requests  and  receipts 
for  health  and  comfort  supplies,  reports  and  recommendations  rela- 
tive to  disciplinary  actions,  clothing  and  equipment  issue  records, 
forms  indicating  authorized  correspondence  by  pnsoner,  mail 
records,  personal  history  records,  individual  prisoner  utilization 
records,  requests  for  interview,  initial  interview,  fingerprint  cards, 
military  police  reports,  prisoner  identification  records,  parolee 
agreements,  inspection  record  of  pnsoner  m  segregation,  docu- 
ments relating  to  the  custodianship  of  personal  funds  and  property 
of  pnsoners 

Authority  for  maintenance  of  the  system:  Title  10  ISC,  Sections 
951,  952  and  953,  Chapter  48.  'Military  Correctional  Facilities. ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Retraining  Bngade  Com- 
mander and  Staff:  To  determine  initial  cuHody  classifications;  to 
determine  when  custody  elevation  is  appropriate,  to  gauge 
pnsoners  adjustment  to  confinement,  to  identify  areas  of  parUcular 
concern  to  individual  pnsoners,  to  determine  work  assignment,  to 
determine  educational  needs;  serves  as  basis  for  conectional  treat- 
ment; to  assist  in  determining  initial  classification  and  development 
of  correctional  treatment  program;  to  determine  restoration  to  duty 
potential. 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  cnminal  jusUce  agen- 
cies established  by  law  Disclosure  to  law  enforcement  and  in- 
vestigatory agencies  is  for  investigation  and  possible  cnminal 
prosecution,  civil  court  actions  or  regulatory  order  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis- 
tration of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro- 
grams; clemency,  restoration  to  duty  and  parole  actions,  venfica- 
tions  concerning  military  offenders'  or  military  criminal  records, 
employment  records  and  social  histories 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punch  cards. 
Retrievability:  Filed  alphabetically  by  last  name  of  prisoner;  so- 
cial security  number  from  computer. 
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Safeguards:  Records  and  punch  cards  are  maintained  in  secure 
area  accessible  only  to  authorized  personnel  who  arc  properly 
screened,  cleared  and  trained 

Retention  and  disposal:  Files  are  transferred  to  National  Person- 
nel Records  Center,  St  1  ouis.  MO  63132,  2  years  after  release  of 
prisoner  Records  are  held  at  Records  Center  for  2  additional  years, 
then  destroyed  Transfer  of  a  pnsoner  from  one  confinement  facili- 
IV  to  another  is  not  construed  as  release  from  confinement  When  a 
prisoner  is  transferred  to  another  facility  his  file  is  transferred  with 
him 

System  managerts)  and  address:  I'he  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army;  Commander. 
US  Army  Retraining  Brigade 

Notification  procedure:  Sec  Fxemption 

Record  access  procedures:  See  Fxemption 

Contesting  record  procedures:  Sec  F^xemption. 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  perst>nnel 
and  special  agents,  informants,  vanous  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen- 
cies, departments  or  agencies  of  foreign  governments,  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor- 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

A0721.11aDAPE 
System  name:  72 Ml  Individual  Correctional  Treatment  Files 

Syctem  locatioB:  Primary  System:  United  States  (US)  Discipbnary 
Barracks.  Ft  Leavenworth,  KS  66027 

Decentralized  Segment:  Federal  penal  institutions  to  which 
prisoner  may  have  been  transferred. 

Cateforict  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  US  Disciplinary  Barracks. 

Categoriea  of  records  in  the  system:  File  contains  documents  re- 
lated to  the  administration  of  individual  military  prisoner  in  US 
Disciplinary  Barracks;  court-martial  orders,  release  orders,  confine- 
ment orders,  medical  examiner's  reports,  requests  and  receipts  for 
health  and  comfort  supplies,  reports  and  recommendations  relative 
to  disciplinary  actions,  clothing  and  equipment  issue  records,  forms 
indicating  authorized  correspondence  by  prisoner,  mail  records, 
personal  history  records,  individual  prisoner  utilization  records, 
requests  for  interview,  initial  interview,  fingerprint  cards,  military 
police  reports,  prisoner  identification  records,  parolee  agreements, 
inspection  record  of  pnsoner  in  segregation,  documents  relating  to 
the  custodianship  of  personal  funds  and  property  of  prisoners, 
former  commanding  officer's  report,  parents'  report,  wife's  report, 
classification  recommendations,  admission  classification  summary, 
request  to  transfer  prisoner,  social  history,  clemency  actions. 
psychologist's  report,  psychiatric  and  sociologic  report,  certificate 
of  parole,  certificate  of  release  from  parole,  assignment  progress 
reports. 

Anthority  lor  maintenance  of  the  system:  Title  10  U.S.C.  Sections 
951,  952  and  953,  Chapter  48.    Military  Correctional  Facilities' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Commandant.  US 
Disciplinary  Barracks  and  Suff:  To  determine  initial  custody  clas- 
sifications; to  determine  when  custody  elevation  is  appropnate;  to 
gauge  prisoner's  adjustment  to  confinement;  to  identify  areas  of 
particular  concern  to  individual  prisoners;  to  determine  work  as- 
signment; to  determine  educational  needs;  serves  as  basis  for  cor- 
rectional treatment;  serves  as  basis  for  clemency,  parole  and 
restoration  considerations 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen- 
cies established  by  law  Disclosure  to  law  enforcement  and  in- 
vestigatory agencies  is  for  investigation  and  possible  criminal 
prosecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis- 
tration of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro- 
grams; clemency,  restoration  to  duty  and  parole  actions;  verifica- 
tions concerning  military  offenders'  civil  or  military  criminal 
records,  employment  records  and  social  histories. 

Policies  and  practices  for  storing,  retrieving,  •cccasing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders,  disk 

Reirievability:  Filed  alphabetically  by  last  name  of  prisoner;  so- 
cial security  number  (SSN),  register  number,  alpha 

Safeguards:  Records  and  disk  are  maintained  in  areas  accessible 
only  to  authonzed  personnel  who  are  properly  screened,  cleared 
and  trained 

Retention  and  disposal:  Files  pertaining  to  military  personnel  will 
be  forwarded  to  National  Personnel  Records  Center  (N'PRC).  St 
Louis,  MO  63132,  3  months  after  release  from  confinement,  or  if 
individual  is  released  on  parole,  the  files  will  be  forwarded  3 
months  after  expiration  of  parole  Files  pertaining  to  civdian  per- 
sonnel (former  military  members  who  received  a  dishonorable 
discharge)  will  be  retired  to  NPRC  (Civilian).  St  Louis.  MO  63118, 
3  years  after  release  from  confinement,  or  if  individual  is  released 
on  parole,  the  file  will  be  retired  '  years  after  expiration  of  parole 
Transfer  of  a  pnsoner  from  one  facility  to  another  is  not  construed 
as  release  from  confinement  When  a  prisoner  is  transferred  to 
another  facility  his  file  is  transfened  with  him 

Disks  are  retained  permanently  at  the  L  S  Disciplinary  Barracks. 

System  manager(s)  and  address:  1  he  Deputy  Chief  of  Staff  for 
Personnel.  Headquarters.  Department  of  the  Army; 

Commandant,  US  Discliplinary  Barracks. 

Notification  procedure:  See  F^xemption 

Record  accrs.s  procedures:  See  Exemption 

Contesting  record  procedures:  See  Flxemption 

Record  source  categories:  Subjects,  witnesses.  Military  Police  and 
US  Army  Cnminal  Investigation  Command  personnel  and  special 
agents,  informants,  various  Department  of  Defense.  Federal,  state 
and  local  investigative  and  law  enforcement  agencies,  departments 
or  agencies  of  foreign  governments,  and  any  other  individuals  or 
organizations  which  may  suppK  pertinent  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (jl  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager 

A0722.02DACH 
System  name:  722  02  Baptism.  Marriage  and  Funeral  Files 

System  location:  Pnmary  System  Office.  Chief  of  Chaplains.  De- 
partment of  the  Army  (DA).  ATTN  DACH-AMW  ,  Washington, 
DC  20310.  Records  from  1917  to  1955  are  stored  at  Washington  Na- 
tional Records  Center  (WNRC),  Washington,  DC  20409 

Categories  of  individuals  covered  b>  the  system:  .'\ny  service 
member,  dependent  of  service  member,  authonzed  civilian  person- 
nel and  retired  service  member  for  whom  an  Army  Chaplain  has 
performed  a  baptism,  mamage  or  frfrieral  at  an  Army  installation. 

Categories  of  records  in  the  system:  Files  contain  individual 
records  of  baptism,  mamage  and  funeral  as  submitted  by  the  of- 
ficiating Army  Chaplain.  Records  of  baptism,  mamage  and  funeral 
for  the  period  1917  -  1955  are  reported  b>  the  officiating  chaplain 
on  a  Chaplains  Monthly  Report  Information  may  also  be  provided 
by  religious  denominational  headquarters  offices 

Authoritv  for  maintenance  of  the  svstem:  Title  44  U.S.C,  Section 

3107 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  personal  use  of  ser- 
vice persons  and/or  their  dependents,  and  authorized  civilian  per- 
sonnel 

Veterans  Administration:  To  provide  proof  of  marnage  for 
veterans  benefits,  and  baptism  records  provide  proof  of  birth  when 
birth  records  are  not  available 

Army  Mutual  Aid  To  provide  proof  of  marriage  for  insurance 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  records  of  baptism,  mamage  and  funeral  arc 
stored  in  card  cabinets  by  category  DA  Form  3920  (Record  of 
Baptism),  DA  Form  3882  (Record  of  Mamage)  and  DA  Form  3960 
(Record  of  Funerall  are  submitted  by  the  officiating  chaplain  to  this 
office.  The  records  in  their  onginal  state  are  retained  in  the  Office, 
Chief  of  Chaplains  for  5  years.  Card  records  for  period  1955 
through  1969  are  on  roll  microfilm.  Records  for  period  1917  -  1955 
are  stored  in  WNRC. 

Retrievability:  Filed  alphabetically  by  last  name  Records  of 
Baptism:  filed  alphabetically  by  last  name  Records  of  Marriage: 
filed  alphabetically  by  last  name  of  groom.  Records  of  Funeral: 
filed  alphabetically  by  last  name  of  deceased  person. 
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PRIVACY   ACT   ISSUANCES 


SatfKuards:  Building!)  employ  security  guards. 

Relrnlion  and  disposal:  Current  records  ate  on  file  in  Office, 
t'hicf  of  Chapljins  for  "^  years,  microfilmed  and  retained  al  WNRC, 
for  ">0  years  One  copy  of  microfilm  is  furnished  Office,  Chief  of 
Chaplains  and  I  copy  is  retained  by  WNRC 

Syslein  managrns)  and  address:  Office,  Chief  of  Chaplains,  D.^. 
Washington.  DC  :o:<10 

Nolificalioa  procedure:  Information  may  be  obtained  from 
SYSMAN.\GFK.  by  addressing  as  follows; 

Headquarters.  Department  of  the  .Army  (HQDA)  (DACH- 

AMW) 
Room   IE  417 
The  Pentagon 
Washington.  DC  20M0 
Telephone    Area  Code  :o:/64S-ii09 
Requester  must  specify   type  of  record  requested  (baptism,  mar- 
nage  or  funeral) 

Baptism  full  name  of  person  bapli/ed.  approximate  date,  names 
of  parents  (maiden  name  of  mother),  name  of  chaplain,  if  known, 
and  place  of  baptism 

Mamage  full  name  of  groom  and  brMcs  maiden  name,  approxi 
mate  date,  name  of  installation  at  which  mamage  was  performed 
and  name  of  chaplain,  if  known 

Funeral:  name  of  deceased  person,  year  of  death  and  name  of 
next-of-kin 

Requester  may  visit  Offtce,  Chief  of  Chaplains,  IH  4P,   i  he  Pen 
tagon.  Washington.   DC   20310  with  proof  of   identity   for  his  own 
record  or  that  of  his  dependent  and  sign  a  receipt  for  same 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQD\  (DACH-AMWi.  Room  IE  417.  The  Pentagon. 
Washington.  DC  20310 

Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Records  created  by  Army  Chaplains 
and  authonzed  civilian  clergypersons  who  perform  pastoral  duties 
for  service  personnel  and  their  dependents,  and  authorized  civilian 
personnel 

Systems  cxeropled  from  certain  provisions  of  the  act:  None 
A0722.0SaDACH 
System  name:  722  05  Chaplain  Counsehng/Intervtew  Files 

System  location:  Army  installations  Official  mailing  addresses  are 
in  the  Department  of  Defense  (DOD)  directory  in  the  .Appendix 

In  pnvijeged  files  of  individual  Army  Chaplains  on  Army  installa- 
tions 

Categories  of  Individuals  covered  by  th*  system:  Army  members, 
their  dependents  and  any  other  persons  who  have  received  counsel- 
ing of  a  privileged  nature  from  the  Chaplain  maintaining  the  file 

Categories  of  records  in  the  system:  Memoranda  and  resume  of 
counseling  interview  sessions  between  Chaplain  and  individual 
counseled 

Authority  (or  maintenance  of  the  system:  Title  44  U  S  C  ,  Section 
3107 

Routine  uses  o(  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintained  by  the 
Chaplain  for  use  m  counseling 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  in  file  folders  or  card  holder  files. 
Relrievability:  Filed  by  name  of  individual  counseled 
Safeguards:  Files  are  stored  in  locked  cabinets,  desks  or  other  ap 
propriatcly    secured    containers     Access    is    only    by    the    Chaplain 
maintaining   the   file   and   the   individual   to   whom   the   file   material 
pertains 

Retention  and  disposal:  Retained  until  superseded,  obsolete,  or  no 
longer  needed  for  reference;  then  destroyed  by  shredding,  pulping 
or  burning. 

System  m«nager(s)  and  address:  Chaplain/Army  Installations;  and 
Chief  of  Chaplains,  Department  of  the  Army  (DA),  Washington, 
DC  20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  SYSMANAGFR 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SYSMANAGER. 


Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  dctcrniinalum  may  be  obtained  fiom 
the  Chief  of  Chaplams,  DA,  DACH  AMB.  Washington.  IK    20310. 

Record  source  categories:  Information  obtained  from  individual 
counseled 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0722.06aDACH 
System  name:  722  06  Religious  Census,  Kducation,  and  Registration 
Files 
System  location:  Chaplains  at  Army  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  (DOD)  directory  in  Ap 
pendix. 

Categories  of  individuals  covered  by  the  system:  All  of  the  follow 
ing  personnel  who  voluntarily  participate    active  duty   military  per 
sonnel.  retired  military  personnel,  reserve  personnel,  dependents  of 
militarv  personnel,  and  Army  civilian  employees. 

Categories   of   records   in   the   system:    Post   Chaplains   at   various 
Arm>    installations    may    have    personal   data   and   other   information 
relative    to    religious    census,    education    needs    by    age    groups,    in 
dividual  faith  groups,  or  denomination,  and;or  registration  for  reli 
gious  education 

Authority  for  maintenance  of  the  system:  Iitlc  44  V  S f  ,  Section 
M07 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lo  provide  data  on  reli 
gmus  cducation.'training  or  needs  of  faith  groups,  dtnomin.itions.  or 
religious  sects  Used  by  Chaplains,  chapel  management  personnel, 
lay  or  salaried  personnel  in  a  supervisory  position  LKcd  to  deter- 
mine and  administer  education.il  or  training  needs  in  interpersonal 
relationship,  social,  spiritual,  and  humanitarian  welfare  that  meet 
the  needs  of  the  military  ci>mmunit>  served  lo  record  attendance, 
training  accomplished,  participation,  and  spiritual  growth 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and/or  card  files 

Rrtrievability:  Filed  by  name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and/or  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  rc.issignmcnt 
or  separation,  then  destroyed  Retained  in  office  files  until  gradua 
lion  or  elimination  from  training  and  then  destroyed. 

System  manager(s)  and  address:  Chaplains  at  Army  installations. 

.Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  SYSMANACiER  (Installation  Chaplain)  where  the 
individual  participated  in  religious  programs 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SY'.SM ANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  Chief  of  Chaplains.  Department  of  the  Army,  DACH  AM, 
Washington.  DC  20310 

Record  source  categories:  From  individual    . 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0722.07aDACH 
System  name:  722  07  Religious  Education  Directors 

System  location:  Religious  Education  Office,  L'ni'.ed  States  (US) 
Army  Chaplain  Board,  Building  209,  Ft  Wadsworth,  NY  1030.S  For 
information  on  records  accumulated  before  1  July  197*;.  contact  Of- 
fice, Chief  of  Chaplains,  Department  of  the  Army  (DA),  Washing- 
ton, DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  qualified  ap- 
plicant for  Director  of  Religious  Education  (DRE)  position  in  the 
US  Army. 

Categories  of  records  in  the  system:  Files  contain  individual  per- 
sonnel data  sheets,  trans  cnpts  of  college  or  university  credits, 
reference  letters  of  applicants. 

Authority  for  maintenance  of  the  system:  Title  44  U  S.C  ,  Section 
3107 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Religious  Education  Of- 
ficer screens  college  transcnpts  and  reference  letters  to  determine 
whether  applicant  con-  forms  to  minimum  standards  of  education 
and  experience  established  by  the  Chief  of  Chaplains,  DA. 
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Policies   and   practices  (or  storing,   retrieving,  accessing,   retaining, 
and  dbposing  o(  records  In  the  system: 
Storage:  Maintained  in  file  folders 
Retrievabillty:  Filed  by  name. 

Safeguards:  Files  are  stored  in  locked  cabinets.  Access  only  by 
the  Chaplain  Branch  of  the  Army  and  Chaplain  maintaining  the  file. 
Retention  and  disposal:  Files  of  applicants  not  qualifying  are 
returned  to  the  applicants  or  destroyed  Files  of  qualified  applicants 
and  those  employed  by  DRE  are  maintained  until  persons  terminate 
their  appUcation  or  their  employment 

System  manager(s)  and  address:  Religious  Education  Officer.  US 
Army  Chaplain  Board.  Ft  Wadsworth.  NY  10305.  For  information 
on  records  accumulated  before  1  July  197.S,  contact  Office,  Chief 
of  Chaplains,  DA,  Washington,  DC  20310 

Notification   procedure:   Requests   from   individuals   should   be   ad 
dressed  to  the  SYSMANAGER 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .SY'SMAN AGER. 

CoDtectlBg  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
US  Army  Chaplain  Board.  Ft  Wadsworth,  NY   10305 

Record  source  categories:  Information  obtained  from  individual 
appUcants  and  those  whom  they  give  as  references. 

Syitcmt  exempted  from  certain  provisions  of  the  act:  None 
A0723.01DAAG 
System  name:  723.01  Entertainment  Case  Files 

System  location:  Recreation  Services  Directorate:  Armed  Forces 
Professional  Entertainment  Office,  The  Adjutant  General  Center, 
(DAAG-RE-P),' Forrestal  Building,  Washington,  DC  20314 

Categorica  of  individuals  covered  by  the  system:  Any  individual 
who,  either  as  an  individual  entertainer  or  as  a  member  of  an  enter- 
tainment group,  performed  for  the  Armed  Forces  overseas  and  was 
sponsored  by  the  United  Service  Organizations,  Inc  (USOi  and/or 
Armed  Forces  Professional  Entertainment  Office. 

Categories  o(  records  In  the  system:  File  contains  2  types  of  auto 
mated  records;  (1)  individual,  (2)  group.  Both  files  contain  in 
dividual's  legal  name,  social  security  number  (SSN),  name  of  enter 
uinment  group,  circuit  toured,  year  of  tour,  length  of  tour,  profes 
sional  specialty,  professional  name,  and  circuit  evaluation  of  the 
tour. 

In  addition,  manual  files  contain  National  Agency  Check  (NAC) 
for  each  individual,  invitational  travel  orders,  and  travel  vouchers 
with  substantiating  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  US  C  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  user*  and  the  purposes  o(  such  uses:  To  administer  the  Armed 
Forces  Professional  Entertainment  Program. 
To  identify  all  individuals  and  groups  which  have  toured. 
To  provide  information  to  the  USO  concerning  the  past  tour  his- 
tory of  individuals  or  groups 

To  provide  statistics  concerning  the  number  of  individual  enter- 
tainers, number  of  entertainers  in  location  and  toUl  tour  days. 

To  answer  inquiries  from  various  federal  agencies  concerning 
whether  or  not  a  particular  individual  either  singly  or  as  a  member 
of  a  group  has  toured  for  the  Armed  Forces  Professional  Entertain- 
ment Program. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  individual  data  record 
cards,  magnetic  tapes,  disk,  computer  printouts. 

Retrievabillty:  Paper  record  files  are  by  entertainment  group 
number  and  year  of  tour;  data  cards  are  alphabetical  by  individual's 
name.  Automated  file  is  in  alphabetical  sequence  by  legal  name, 
with  SSN  and  group  name  Either  identifier  can  be  used  to  retrieve 
information. 

Safeguards:  Buildings  employ  security  guards.  Paper  files  are 
stored  in  office  with  lock.  Computer  printouts  are  maintained  in  a 
single  area  where  only  authorized,  properly  screened  personnel 
have  access;  computers  are  housed  in  a  secure  area  requiring  spe 
cial  authorization  and  screening  prior  to  admittance.  Computer 
tapes  are  maintained  in  a  secure  vault. 

Retention  and  disposal:  Paper  records  in  file  folders  are  retained 
for  2  years;  data  cards  and  computer  tape  records  are  permanently 
maintained. 


System  manager(s)  and  address:  The  Adjutant  General.  Headquar- 
ters Depanment  of  the  Army  (HQDA).  The  Pentagon.  Washington, 
DC  20310  or  Director,  Recreation  Services,  The  Adjutant  General 
Center  (DAAG-RE-P),  Forrestal  Budding,  Washington,  DC  20314 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAAG-RE-P) 
Room  ^A  081 
Forrestal  Building 
Washingtctn,  DC  20314 
Telephone    Area  Code  202/693-8230 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to;  HQDA  (DAAG  REP),  Room  51  081,  Forrestal  Build- 
ing, Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  legal 
name  of  the  individual,  SSN,  current  mailing  address  and  telephone 
number,  and  the  case  (control)  number  thai  appears  on  all  cor- 
respondence received  from  this  office.  Visits  may  be  made  to  this 
office  during  normal  working  hours 

For  personal  visits,  individuals  are  required  to  present  positive 
information  that  can  be  verified  with  the  case  folder 

Contesting  record  procedures:  The  Army  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  contained  in  this  file  is  ob- 
tained from  individual  entertainers,  NAC  forms,  the  commands  and 
installations  toured,  the  USO,  and  entertainers'  agents  or 
authorized  spokesman 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0723.02alSARElR 
System  name:  723  02  AYA  Registration  File 

System  location:  American  Youth  Activities  (AYA).  Directorate, 
Personnel,  and  Community  Activities,  at  various  command  levels 
within  the  United  Slates  (US)  Army,  Europe  Official  mailing  ad- 
dresses are  contained  in  the  Appendix. 

Categories  of  Individuals  covered  by  the  system:  Dependent  chd- 
dren  between  the  ages  of  6  and  19  who  register  for  any  of  the 
American  youth  activities,  within  US  .Army,  Europe. 

Categories  of  records  in  the  system:  File  contains  individual's  re- 
gistration card,  medical  release,  individual  capabilities  and  limita- 
tions. 

Authority  for  maintenance  of  the  system:  Title  5.U.S.C.,  Section 
301;  Title  io  U  S  C  .  SecUon  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  AY  A  Directors  of  all 
communities  installations  and  various  command  levels  within  US 
Army.  Europe;  To  venfy  payment  of  registration  fee,  parental  con- 
sent to  enroll  m  AY  A  activities,  and  to  obtain  release  of  pecuniary 
liability  for  accidents  or  injuries 

AYA  Sports  Commisioners;  To  develop  draft  choices  for  team 
coaches  from  data.  AY'A  coaches  interview  and  select  team  mem- 
bers by  locator  data,  physical  characteristics,  and  personal  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Cards  in  cardex  file  container. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  registrant 

Safeguards:  File  is  maintained  in  office  area  accessible  only  to 
authorized  employees. 

Retention  and  disposal:  Cards  are  destroyed  1  year  after  comple- 
tion of  seasonal  activity.  Earlier  destruction  is  accomplished  when 
the  individual  leaves  the  area  on  sponsor's  permanent  change  of 
station 

System  manager(s)  and  address:  AYA  Director,  US  Army  Recrea- 
tion Services  Agency,  Europe.  APO  NY  09081. 

Notification  procedure:  Information  may  be  obtained  from: 
AYA  Director 

US  Army  Recreation  Services  Agency,  Europe. 
APO  NY  09081 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Commander.  US  .Army  Recreation  Services  Agency, 
Europe.  ATTN;  AYA  Director.  APO  NY  09081 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  youth  and  the  time  period. 
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ViMls  are  limited  to  AY  A  Director,  Building  43n.  Kilbournc 
K.iscrne.  Sch*et/ingen.  Federal  Republic  of  Germany 

Vor  personal  visits,  the  individual  should  provide  some  identifica 
Hon.  such  as  militjrv  identification  card  or  drivers  license 

Contesting  record  procedures:  The  Armys  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  detcrmina 
tion  b\  the  individual  may  be  obtained  from  the  SYSMANAliFR 

Record  source  categories:  Registration  cards  from  registrants 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A072.V03aI)APK 
System  name:  7:^  03  Civilian  Season  Ticket  Holders  File 

System  location:  Army  Athletic  Association.  I'nitcd  States  Milita 
ry  .Academy  il'SMA). 

Categories  of  individuals  covered  by  the  system:  Civilian  season 
priority  football  ticket  holders 

Categories  of  records  in  the  system:  Record  contains  name,  ad- 
dress and  social  security  number  of  ticket  holder,  number  of  season 
uckets  purchased,  and  location  of  seats  within  the  football  stadium 

Authority  for  maintenance  of  the  system:  Title  10  L'  S  C  .  Section 
4't4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  .iddress 
labels  and  reference  files  for  use  by  employees  of  the  Armv 
Athletic  Association  (.AAA) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  punch  cards 

Retricvability:  Filed  alphabetically  by  name  of  ticket  holder  and 
numerically  by  pnonty  numbers 

Safeguards:  Records  are  maintained  m  an  area  accessible  only  to 
authon/ed  personnel  employed  by  the  AA.A. 

Retention  and  disposal:  Records  are  retained  I  year  from  date  of 
purchase. 

System  managcr(s>  and  address:  Custodian.  AAA.  L'SMA,  West 
Pomt.  NY  10«>')6 

Notification  procedure:  Information  may  be  obtained  from: 

AAA 
Bldg  727 
LSMA 

West  Point,  NY  10996 
Telephone    Area  Code  914/446-49% 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    AAA.  Bldg  7:7.  USMA.  West  Point.  NY  10996 

Written  request  for  information  should  contain  full  name  of  in- 
dividual and  current  address. 

For  pcrsonaJ  visit,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  such  as  season  priority  number  and  drivers 
license 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the  Custodi- 
an, A.^VA,  USMA.  West  Point,  NY  10996 

Record  source  categories:  Individuals  application  for  season 
Uckets. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0723.08bDAPE 
System  name:  723  08  Army  Athletic  Association  Membership  File 

System  location:  Army  Athletic  Association  (AAA).  United  States 
Military  Academy  (USMA).  West  Point.  NY  10996 

Categories  of  Individuals  covered  by  the  system:  Graduates  of  the 
USMA.  present  and  past  members  of  the  Staff  &  Faculty.  USMA. 
and  ex-cadets  with  more  than  6  months'  honorable  service  enroUed 
at  the  USMA 

Categories  of  records  in  the  system:  Addressograph  plates,  with  a 
file  card  attached 

Authority  tor  maintenance  of  the  system:  Title  5  U  SC  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  establish  membership 
with  the  AAA  to  provide  addresses  of  members  of  the  Association 
for  mailing  ticket  applications  and  information  of  the  Association, 
and  to  record  the  payment  of  membership  dues. 


Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Addressograph  plates  with  file  card  attached  in  a  verticil 
tr.iv   flic 

Retricvability:  Filed  alphabetically  by  last  name  of  member 

Safeguards:  Records  arc  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  AAA  Rect)rds  arc  stored  in 
steel  locked  cabinets 

Retention  and  disposal:  Records  are  permanent  Ihey  are  retained 
in  active  file  upon  pavnicnt  of  annual  dues.  Addressograph  plates 
are  destroyed  upon  nonpayment  of  dues  at  the  beginning  of  a 
fiscal  year!  the  attached  file  card  is  then  placed  in  the  inactive  file 
pcrmancnlK 

System  manager(s)  and  address:  Custodian.  AAA,  USMA,  West 
I'oint,  NY    10996. 

Notification  procedure:  Information  may  be  obtained  from: 

AAA 

Bldg  727 
USMA 

West  Point.  NY  10996 
lelcphonc;  Area  Code  914/446-4996 
Record   access   procedures:    Requests    from   individuals    should   be 
.iddrcssed  to    AAA.  Hldg  727.  USMA.  West  Point.  NY   10W6 

Written  request  for  information  should  contain  full  name  of  in 
dividual,  current  address,  and  membership  number 

For  personal  visit,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  membership  card,  drivers  license,  military 
identification  card 

Contesting  record  prcK-edures:  Ihe  Armv  s  rules  for  access  to 
records  and  for  conlesling  contents  and  appealing  inilial  determina- 
tions may  be  obtained  from  the  Custodian.  AAA.  USMA.  West 
Point.  NY  10996 

Record  source  categories:  Individual  application  for  membership 
and  renewal  application 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0723.08cDACS 
System  name:  723  08  Pentagon  Officers'   Athletic   Center   Member 
ship  File 
System   location:   Pentagon  Officers'   Athletic  Center,   Room   Hti 
877,  The  Pentagon.  Washington.  OC  20310. 

Categories  of  individuals  covered  by  the  system:  Active  duty 
member:  Officers  of  the  Armed  Forces  of  the  llnited  States  (US) 
on  active  duty 

Associate  Member. 

Reserve  Associate:  Officers  of  the  Armed  Forces  of  the  US 
actively  participating  in  a  reserve/dnll  unit,  presenting  proper 
credentials 
Retired  Associate:  Officers  on  the  retired  list  of  the  Armed 
Forces  of  the  US,  retired  with  privileges,  holding  gray 
identification  cards. 
Knlisted  personnel  on  active  duty  who  are  assigned  to  duty 

stations  in  The  Pentagon 
Sponsored  Civilian  Associate    Civilian  employees  of  the 
Department  of  Defense  (DOD)  in  the  Military  District  of 
Washington  (MDW).  who  arc  GS-l!  and  above,  sponsored 
by  an  active  duty  member  of  the  Center  and  approved  by  the 
Board  of  Governors;  and  those  civilian  employees  of  the 
DOD  in  grade  GS-10  and  below  (including  Wage  Board 
equivalents)  whose  principal  place  of  duty  is  in  The 
Pentagon,  and  who  are  sponsored  by  an  active  duty  member 
of  the  Center  and  approved  by  the  Board  of  Governors 
Foreign  Associate    Officers  of  the  .Armed  Forces  of  other 

nations  on  duty  with  the  DOD  in  the  MDW 
Exchange  Officer  .Associate:  State  Department  Foreign  Service 
Officers,  FSO/FSR-4  or  above,  who  are  assigned  to  DOD 
agencies. 
Uniformed  Services:  Those  officers  on  active  dutv  in  the 
Public  Health  Service  and  the  National  Oceanic  and 
Atmospheric  Agency. 
Honorary  Members    Those  individuals,  for  tenure  in  office,  who 
have  distinguished  themselves  in  service  to  DOD 

Categories  of  records  in  the  system:   Addressograph   plates,   with 
file  card. 

Authority  for  maintenance  of  the  system:  Title  5   U.S.C.,  Section 
301. 
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RomIIbc  uses  ol  records  maiataiacd  la  Ui«  systcai,  iocladtag  catego- 
ric* of  users  aad  tb«  purpoact  of  sucii  ■•«•:  To  estabUsh  membership 
with  the  Pentagon  Officers'  Athletic  Center,  lo  provide  addresses 
of  members  of  the  Cci>ter  for  mailing  information  and  billing  state 
ments,  and  to  record  the  payment  of  membership  dues 

Policies  aBd  practices  for  sUMiag,  rclrieviag,  acccaaiag,  rctaiaiag, 
and  disposing  of  records  in  the  sysUm: 

Storage:  Addressograph  plates  with  file  card  atUched  m  a  vertical 
tray  file. 

Retrievahillty:  Filed  alphabetically  by  last  name  of  member  in 
each  category  of  membership. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authonzed  personnel  employed  by  the  Pentagon  Officers'  Athletic 
Center    Records  are  stored  in  steel  locked  cabinets. 

Retention  and  disposal:  Records  are  retained  in  active  file  upon 
payment  of  annual  dues  Addressograph  plates  are  destroyed  upon 
non-payment  of  dues  or  termination  of  membership  The  attached 
fJe  card  is  then  placed  in  the  inactive  file  permanently 

System  managrr(s)  and  address:  Secretary,  Pentagon  Officers' 
Athletic  Center.  Room  BG-877.  The  Pentagon.  Washington.  DC 
20310 

Notifkatkon  procedure:  Information  may  be  obtained  from 

Pentagon  Officers    Athletic  Center 
Room  BG-877 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  703/521-5020 
Record  access  procedures:    Requests   from   individuals   should   be 
addressed  to    The   Pentagon  Officers'   Athletic  Center,   Room   BG 
877,  The  Pentagon.  Washington.  DC  20310 

Written  request  for  information  should  contain  full  name  of  in- 
dividual, current  address,  and  membership  number. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  membership  card,  dnver's  license,  mibtary 
identification  card 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  Secretary,  Pentagon  Athletic 
Center,  Room  BG-877,  The  Pentagon.  Washington,  DC  20310 

Record  source  categories:  Individual  application  for  membership 
and  renewal  apphcation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0723.09aDAAG 
System  name:  723  09  Recreation  Services  Program  Files 

System  location:  All  offices  of  the  Army  Recreation  Services  (i.e  , 
Library,  Dependent  Youth  Activities,  Music  and  Theatre,  Arts  and 
Crafts,  Recreation  Centers,  Outdoor  Recreation,  and  Sports)  at 
Army  installations  worldwide.  Official  mailing  addresses  are  in  the 
organizational  directory  in  the  Appendix. 

Categories  of  Individuals  covered  by  the  system:  AU  active  and 
retired  military  personnel  and  their  dependents.  Department  of  the 
Army  (DA)  civilians  and  dependents,  and  all  other  civilians  using 
Army-sponsored  Recreation  Services  Programs  worldwide 

Categories  of  records  in  the  system:  Arts  and  Crafts  Contests  for 
Interservice  Photography,  all  Army  Art  and  Designer/Craftsman 
Contests; 

Music  and  Theatre;  Equipment  check-out  files,  registration  for 
training;  Recreation  Center:  chess  tournament  participation;  award; 
equipment  check-out  files,  part-time  personnel  and  director  listings. 

Sports:  individual  bowling  and  golf  handicap  scores,  athletic  team 
rosters  (all  sports),  applications  for  higher  level  sports,  equipment 
check-out  files,  sign-in  rosters  for  use  of  recreation  facilities, 
payroll  files  of  contract  sports  officials,  duty  rosier  for  facility 
work  schedule,  receipts  for  awards,  golf  and  swimming  pool  mem- 
berships. 

Dependent  Youth  Activities  and  registration  files;  Outdoor 
Recreation  reservations  files  for  recreational  lodging  facilities 

Records  of  boating,  skiing,  swimming,  hunting,  scuba,  and  other 
activity  safety  and  instruction  classes;  identification  files  and  cards 
for  use  at  equipment  check-out  facilities. 

Authority  tor  maialeaance  of  the  system:  Title  10  U.S.C,  Section 
3012. 

Routiae  uses  of  records  maintained  hi  the  systca,  including  catego- 
ries of  users  and  tiie  purposes  of  such  aaes:  Arts  and  Crafts:  To 
record  participation  in  contest  activities  and  for  pubUcity  purposes; 


Music  and  Theatre  To  record  individual  loan  of  government 
equipment,  maintam  records  on  program  training. 

Recreation  Center  To  record  participation  in  chess  tournaments 
and  for  publicity  purposes,  receipt  for  awards,  to  account  for  pro- 
perty loaned  for  personal  use  in  recreation  center,  to  maintain 
records  6n  program  volun-  teers,  and  to  maintain  a  listing  of  all 
recreation  directors  worldwide; 

Sports  Scores  are  used  in  competitive  ratings,  rosters  are  used 
to  assemble  teams  in  all  sports,  applications  for  higher  level  sports 
are  retained  to  assemble  teams  in  higher  level  sports  programs; 
equipment  check-out  files  are  maintained  to  account  for  govern- 
ment property,  sign-in  rosters  for  use  of  facilities  are  maintained 
for  resources  management  purposes,  payroll  files  for  sports  offi- 
cials paid  by  the  United  States  Army  are  maintained  to  account  for 
expenditure  of  government  funds,  duty  rosters  are  maintained  for 
administrative  management  purposes;  receipts  for  awards  are  main- 
tained to  account  for  government  disbursement  of  funds,  member- 
ships in  athletics  activities  are  maintained  to  account  for  parlicipa- 
Lion  in  various  sports. 

Dependent  Youth  Activities  To  verify  payment  of  registration 
fees  and  charges  and  parental  consent,  to  provide  locator  data, 
physical  characteristics  and  personal  data  in  order  to  organize 
alhlctic  teams,  committees,  volunteers,  activity  groups,  special  in 
terest  classes,  chnics,  and  local  units  of  national  youth  groups  such 
as  Boy  Scouts,  Girl  Scouts.  Camp  Fire  Girls,  and  4  H  Clubs 

Outdoor  Recreation:  To  identify  personnel  who  have  completed 
safety  and/or  instruction  courses,  paid  fees,  checked  out  equipment 
or  qualify  as  group  leaders,  instructors,  facility  managers,  or  pro- 
gram volunteers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Selected  data  automated 
for  management  facility  on  tapes,  disks,  and  cards 

Retricvability:  Filed  alphabetically  by  last  name  of  subject. 

Safeguards:  Records  maintained  in  files  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Destruction  is  authonzed  upon  comple- 
tion of  activity  or  when  information  is  superseded,  obsolete,  or  no 
longer  needed. 

System  managerlsi  and  address:  The  Adjutant  General.  Headquar- 
ters, Department  of  the  Army,  The  Pentagon.  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from 
Recreation  Services  officers  at  Army  Recreation  Services  Offices. 

Record  access  procedures:  Requests  for  assistance  should  be  ad- 
dressed to  Recreation  Sor  vices  officers  at  Army  installations  hav- 
ing appropriate  programs. 

For  personal  visits,  individual  must  provide  full  name,  social 
security  number,  and  acceptable  proof  of  identity  (e.g.,  driver's 
license,  employee  or  mihtary  identification  card). 

Contesting   record   pro<edures:   The   Army's  rules  for  access  to 

records  and  for  contesting  contents  and  appealing  initial  determina- 
tion may  be  obtained  from  the  SY.SM.ANAGFR 

Record  source  categories:  From  the  individual  concerned.  Depart- 
ment of  the  Army  organizations,  other  Department  of  Defense  or- 
ganizations and  agencies  of  the  Federal  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0725.01aDAAG 
System  name:  725.01  Child  Care  Centers  -  Registration  Files 

System  location:  Child  Care  Centers.  Army  wide:  Official  mailing 
addresses  are  m  the  Appendix 

Categories  of  Individuals  covered  by  the  system:  Any  of  the  fol- 
lowing who  use  Child  Care  Center  services:  active  duty  and  retired 
military  personnel  and  iheir  de-  pendents,  members  of  the  mditary 
Reserve  components  on  active  duty  for  training  and  their  depen- 
dents, Department  of  the  Army  (DAi  civilians  overseas  and  their 
dependents  overseas  and  in  Continental  United  States  (US)  where 
local  civilian  resources  are  not  available;  and  other  personnel 
designated  by  the  Commander 

Categories  of  records  in  the  system:  Documents  include,  but  are 
not  limited  to.  parent's/guardian's  name,  grade  or  rank,  social 
security  number  (SSN),  home  address  and  telephone  number,  duty 
address  and  telephone  number;  signature  of  parent/guardian  for 
emergency  notification;  child's  name,  birthdate.  medical  informa- 
tion including  allergies,  immunization  dates;  remarks  and  observa- 
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PRIVACY   ACT   ISSUANCES 


tions  by  Child  Care  Center  employees,  parents,  or  physician;  and 
financial  records 

Autborily  (or  mainirnance  of  the  svstrin:  Title  10  U.S.C,  Section 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Child  Care  Centers:  to 
obtain  inforiTidtion  necessary  to  identify  each  child,  to  provide 
assistance  or  service  required,  to  coordinate  and  facilitate  other 
agency  services;  to  facibtate  referrals  and  complete  foUou  up  ac 
tions  to  Armv  and  civilian  health  and  welfare  departments  or  agen 
cies  as  required:  to  main-  tain  a  record  of  services  provided  for 
analysis  and  evaluation  of  Child  Care  Center  Programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 

and  dbposing  of  records  in  the  system: 

Storage:  Card  files  and  paper  files  in  folders 

Relrievabiliiy:  Alphabetically  by  surname  of  parent/guardian 

Safeguard*:  Records  are  mamtaincd  in  the  Child  Care  Center  of 

ficc  and  are  accessible  only  to  authonzed  personnel, 

Reienttoo   and  disposal:    Destroyed   after   2   years,   or  on   discon- 

Unuance.    whichever    comes    first,    may    be    transferred    from    one 

Child  Care  Center  to  another  upon  transfer  of  child 

System  manager(i)  and  address:  The  .Adjutant  General.  Headquar 
ters.  Department  of  the  .Army.  Washington.  DC  20310. 

Installation  Commanders. 

Director  of  the  ChUd  Care  Centers 

NotUicalloD  procedure:  Information  may  be  obtained  from 
Director  of  Army  Installation  Child  Care  Center  Requesting  in 
dividual  must  present  name.  rank.  SSN.  and  proof  of  identification 

Record  access  procedures:  Requests  for  assistance  should  be  ad- 
dressed to  the  installation  commander 

Contesting    record   procedures:    The    Army's    rules    for   access   to 
records  and   for  contesting  con-   tents   and   appealing  initial   deter 
mination  are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Director  of  Child  Care  Center  and  in- 
dividual receiving  service 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A072S.01bDAAG 

System  aame:  725  01  Financial  Management  Planning  and  Counsel- 
ing 

System  location:  Army  Community  Service  (ACS)  centers,  Army- 
wide    Official  mailing  addresses  are  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol 
lowing  who  receive  ACS  consumer  assistance  and/or  are  enrolled  in 
budget  counseling  services:  active  duty  and  retired  mihlary  person- 
nel and  their  dependents;  members  of  the  military  reserve  com- 
ponents on  active  duty  for  training  and  their  dependents;  Depart- 
ment of  the  Army  (DA)  civilians  overseas  and  their  dependents 
overseas  and  in  the  ConlinenUl  Unites  Slates  (CONUS)  where 
local  civJian  resources  are  not  available;  widows,  widowers  and 
other  next-of-kin  (NOK)  regardless  of  dependency  status,  of  mihta- 
ry  personnel  who  were  on  active  duty  or  retired  at  lime  of  decease. 
NOK  of  pnsoner  of  war/missing  in  action  (POW/MIA)  of  all 
Armed  Services;  and  other  personnel  designated  by  the  com- 
mander 

Categories  of  records  in  the  system:  Documents  accumulated  by 
ACS  Centers  to  include  listings  of  financial  resources  and  liabili- 
ties, proposed  budgets,  calendars  of  payments,  listings  of  accumu- 
lated resources,  inventories  of  important  records  and  papers,  and 
similar  documents 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ACS  centers:  To  counsel 
military  members  and  dependents  regarding  the  creation  of  sound 
economic  plans  that  will  prevent  accumulation  of  financial 
problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  files  accessible  only  to  ACS 
officer  and  authorized  ACS  staff. 


Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon- 
tinuance, whichever  comes  first;  may  be  transferred  from  one  ACS 
center  to  another  upon  permanent  change  of  station  (PCS)  of  client 

System  manager(s)  and  address:   The  Adjutant  General.  Headquar- 
ters. Department  of  the  Army; 
Installation  ACS  Officers 

Notification  procedure:  Information  may  be  obtained  from  Instal- 
lation ACS  Offices  Requesting  individual  must  provide  full  name, 
rank,  social  security  number,  military  status,  and  curicnt  military 
or  dependent  identification  card 

Record  access  procedures:  Requests  for  information  should  be  ad- 
dressed to  ACS  Officers  at  installations  having  ACS  Centers. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions arc  contained  in  Ann\  Regulation  340-2! 

Record  source  categories:  ACS  Officers  and  individu.ils  receiving 

counseling. 

Systems  exempted  from  certain  provisions  of  the  ai ;:  None 

A0725.0lcI)APC 
System  name:  72->  01   Personnel  Actions  -  Personal  Affairs 

System  location:  Pnmary:  United  States  Army  Military  Personnel 
Center    (USAMII  PFRCENt    200    Siovall    Street.    Alexandria     VA 

22.332. 

Decentralized  segments  Fach  Major  Command,  installation,  ot 
ganization  and/or  unit 

Categories  of  individuals  covered  by  the  system:  Commissioned  of- 
ficers, warrant  officers,  and  enlisted  personnel  on  active  duty. 

Categories  of  records  in  the  system:  Correspondence,  inquiries, 
applications  and  other  administrative  communications  pertaining  to 
dependent  assistance,  personal  in-  dcbtcdncss.  lack  of  support, 
identification  and  claims  under  Civilian  Health  and  Medical  Pro 
gram  of  the  Uniformed  Services,  marriage  in  overseas  areas,  pater- 
nity claims,  health  and  welfare  actions,  and  other  actions  related  to 
a  service  member  which  originate  from  sources  other  than  the  in 
dividual  concerned 

Authority  for  maintenance  of  the  svstem:  Title  10  U.S.C,  Section 

3012;  Title  5  C  SC  ,  Section  3(11 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u,sers  and  the  purposes  of  such  uses:  USAMII. PERCEN:  To 
record  special  action  considerations  pertaining  to  an  active  service 
member  as  defined  in  the  record  category 

Decentralized  segments:  Same  as  USAMII. PFRCEN. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  file. 

Retrievability:  Access  is  by  surname  of  service  members. 

Safeguards:  Files  are  stored  in  areas  accessible  only  to  authorized 
civilian  employees  and  military  members. 

Retention  and  disposal:  Files  are  cut  off  annually  and  destroyed 
after  2  years. 

System  manager(sl  and  address:  Commander.  USAMILPERCEN. 

200  Stovall  Street.  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from  the  ap- 
propriate decentralized  element  or  from  USAMILPERCEN  200 
Stovall  Street.  Alexandria.  VA  22332. 

Record  access  procedures:   Requests   should   be   addressed   to  the 
SYSM.ANAGFR  or  to  the  appro    pnate  decentralized  element    Ad 
dresses  of  the  decentrahzed  element  may  be  obtained  from  the  De- 
partment of  Defense  directory  m  the  Appendix    Visits  may  be  made 
to  the  decentralized  cle-  ments  or  to  USAMILPERCEN 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  ciUegories:  Correspondence  and  communications 
from  persons  indicated  in  record  category  and  military  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.01dDAAG 

System    name:    725  01    Personal    Affairs   Army   Community   Service 
Assistance  Files 

System  location:  Army  Community  Service  (ACS)  Centers  at  in- 
stallations Army-wide.  Official  mailing  addresses  are  in  the  Appen- 
dix. 
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Categories  of  individuals  covered  by  the  system:  Any  of  the  fol- 
lowing who  receive  ACS  assistance:  active  duty  and  retired  military 
personnel  and  their  dependents,  members  of  components  on  active 
duty  for  training  and  their  dependents;  Department  of  the  Army 
(DA)  civilians  overseas  and  their  dependents  overseas  and  m  Con- 
tinental United  States  (CONUS)  where  local  civilian  resources  are 
not  available;  widows,  widowers  and  other  next-of-kin,  regardless 
of  dependency  status,  of  military  personnel  who  were  on  active 
duty  or  retired  at  time  of  decease;  next-of-kin  of  prisoner  of 
war/missmg  in  action  (POW/MIA)  of  all  Armed  Services;  and  other 
personnel  designated  by  the  Commander. 

Categories  of  records  in  the  system:  Documents  accumulated  by 
ACS  Centers  include,  but  are  not  hmited  to,  contact  summanes. 
progress  notes,  referral  forms,  problem  statements  used  to  provide 
referral  and  follow-up,  financial  aid.  exceptional  children 
assistance,  child  advocacy  assistance,  relocation  services,  emergen 
cy  assistance,  counseUng,  community  life  services,  general 
assistance,  and  similar  services  (See  Department  of  the  Army  (DA) 
Form  3063-R.  Army  Regulation  608-1  for  detailed  services  pro- 
vided.) 

Anthority  (or  maintenance  of  the  system:  Title  10  U.S.C  .  .Section 
3012 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  ACS  Centers:  To  obtain 
information  necessary  for  providing  the  assistance  or  service 
required;  to  coordinate  and  facilitate  other  agency  services,  to 
facilitate  referrals  and  complete  follow-up  actions;  to  maintain  a 
record  of  services  provided  for  purposes  of  analysis  and  evaluation 
of  ACS  Center  program;  to  maintain  record  of  household  items 
loaned;  to  communicate  between  losing  and  gaining  ACS  activities 
concerning  unresolved,  continuing,  or  anticipated  personal 
problems  of  individuals 

Policies  and  practices  for  storing,  rctricviog,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storafc:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  ACS  files  accessible  only  to 
ACS  Officer  and  authorized  ACS  staff 

Retcntioa  and  disposal:  Destroyed  after  2  years,  or  on  discon- 
tinuance, whichever  comes  first;  may  be  transferred  from  one  ACS 
Center  to  another  upon  permanent  change  of  station  (PCS)  of 
cUent. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  Army.  The  Pentagon,  Washington,  DC 
20310. 

Installation  ACS  Officers. 

Notification  procedure:  Information  may  be  obtained  from  Instal- 
lation ACS  Officers.  Requesting  individual  must  provide  full  name, 
rank,  social  security  number,  and  military  status,  together  with  cur- 
rent military  or  dependent  identification  card. 

Record  access  procedures:  Requests  for  assistance  should  be  ad- 
dressed to  ACS  officers  at  installations  having  ACS  Centers. 

Contesting  record  procedures:  The  Army's  rules  for  obtaining  ac- 
cess to  records  and  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  ACS  Officers  and  individuals  receiving 
assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A072S.06aDAAG 
System  name:  72506  Army  Emergency  Relief  Transaction  File 

System  location:  Army  Emergency  Rehef  (AER)  offices,  Army- 
wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol- 
lowing who  receive  AER  financial  assistance;  active  duty  Army 
personnel  and  their  dependents;  members  of  all  components  of  the 
Army  retired  after  completion  of  20  or  more  years  of  active  duty 
and  their  dependents,  and  members  of  all  components  of  the  Army 
retired  by  reason  of  physical  disability  in  line  of  duty  and  their  de- 
pendents; dependents  of  Army  personnel  missing  in  action;  and 
eligible  widows  and  orphans  of  extended  active  duty  Reserve  com- 
ponent or  Army  of  the  United  States  (AUS)  personnel 

Categories  of  records  In  the  system:  Documents  accumulated  by 
AER  branches  and  sections,  including  financial  and  loan  reports, 
applications  for  financial  assistance,  acknowledgments  of  re- 
mittance and  assistance  received,  collection  and  indebtedness  docu- 


ments, cash  books,  loan  ledgers,  control  ledgers,  canceled  checks, 
prenumbcred  receipts,  and  similar  documents 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  iocludinj;  catego- 
ries of  users  and  lite  purposes  of  such  uses:  Record  and  control  over 
loans  and  repayment  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files 

Retrievability:  Filed  alphabetically  by  last  name  of  apphcant 

Safeguards:  Records  maintained  in  AER  files  accessible  only  to 
AFR  Officer  and  authorized  AFR  staff 

Retention  and  disposal:  Records  are  active  until  loan  is  paid  or 
determined  uncolleclable  and  then  kept  2  years  in  AER  office  and  I 
year  in  records  holding  area  (RHA),  then  destroyed 

System  manager(sl  and  address:  The  Adjutant  General.  Headquar- 
ters, Department  of  the  Army,  Washington.  DC  20310 

Director.  Armv  Emergency  Relief.  Department  of  the  Army. 
Washington.  DC  20314 

Installation  AER  Officers. 

Notification  procedure:  Information  may  be  obtained  from  AER 
Officers  at  install-  ation  AER  offices  Requesting  individual  must 
provide  full  name.  rank,  social  security  number,  military  status, 
date  and  social  security  number,  military  status,  date  and  place 
place  where  last  AER  loan  was  obtained  and  current  military  or  de- 
pendent ID  card 

Record  access  procedures:  Requests  for  assistance  should  be  ad- 
dressed to  .AER  Officers  at  installations  having  AER  offices 

Contesting  record  procedures:  1  he  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  AER  Officers  and  individual  apphcants 
for  assistance 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A0725.07aDAAG 
System  name:  725  07  Commercial  Business  Solicitation  Files 

System  location:  Files  are  maintained  at  the  installation  producing 
the  files  Official  maihng  addresses  are  in  Department  of  Defense 
directory  in  Appendix 

Categories  of  Individuals  covered  by  the  system:  Anv  individual 
submitting  an  application  for  installation  sobcitaiion  privileges 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plication f^r  solicitation  privileges  and  related  processing  papers. 

Authority  for  maintenance  of  the  svstem:  Title  10  CSC.  Section 
301 2g.  Title  5  U  S  C  .  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  identify  individuals 
cleared  and  authorized  to  conduct  commercial  business  on  the  in- 
stallation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  sohcitors. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Records  are  destroyed  when  superseded 
by  a  new  authorization,  except  final  authorizations  are  destroyed 
after  removal  of  accreditation 

System  manager(s)  and  address:  Installation  commander  where 
records  are  maintained 

Notificatio'i  procedure:  Information  may  be  obtained  from 
headquarters  of  the  installation  where  the  individual  requested  sol- 
icitation privileges. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  commander. 

Written  requests  should  contain,  as  a  minimum,  the  solicitor's 
name  and  social  security  number. 

For  personal  visits,  individuals  should  provide  acceptable 
identification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion are  contained  in  Army  Regulation  340-21 
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RKord  source  caleforic*:  Application  and  related  papers  from  the 
individual  requesting  a  solicitation  permit 

Systcmi  ((cmptrd  (rom  ccrtaio  provbioat  of  the  act:  None 
A072«.(M«DAAG 
System  name:  726  04  Casualty  Case  Files 

System  location:  Primary  System  Casualty  Directorate,  The  Ad- 
jutant General  Center, 

National  Personnel  Records  Center  (NPRC); 

Center  for  Prisoner  of  War  Studies,  San  Diego,  CA; 

Washington  National  Records  Center. 

Decentralized  Segments  Department  of  the  Army  (DAI  Staff 
Agencies  and  Commands 

Categories  of  Individuals  covered  by  the  system:  Any  service 
member  who  is  Missing-In-Action  (MIA)  or  a  Prisoner  of  War 
(POW)  as  a  result  of  the  Vietnam  conflict 

Categories  of  records  in  the  system:  Files  contain  individual  Ser- 
vicemen's Group  Life  Insurance  designations,  DA  Form  41  (Record 
of  Emergency  Data):  Health  and  Denial  Records,  201  Files:  Intel- 
ligence Files  on  MIA's  and  POWs,  personal  correspondence  from 
the  next-of-kin  and  DA  correspondence  from  Members  of  Con- 
gress; records  of  telephonic  inquines  from  the  next-of-kin 

Authority  (or  malntenaoce  of  the  system:  Title  10  U  S  C  ,  Section 
3012 

Rouliae  uses  of  reeords  maintained  in  the  system,  including  catego- 
ries oi  users  and  the  purposes  of  such  uses:  Files  are  used  to  brief 
the  next-of-kin  of  MIA's  and  POW's,  Members  of  Congress,  other 
DA  Staffs  at  Headquarters.  Department  of  the  Army  Files  are  also 
presented  to  the  next-of  kin  upon  request 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  individual  fde  folders. 

Retrlevability:  Filed  alphabetically  by  last  name  of  service 
member 

Safeguards:  Correspondence  filed  in  safes. 

Retention  and  diapoaal:  Records  are  permanent  They  are  retained 
in  active  file  until  individual  is  declared  deceased  or  returned  to 
military  cootrol.  then  retired  to  NPRC  (Mihtary),  St.  Louis.  MO 
63132 

System  manager(s)  and  address:  The  Adjutant  General,  DA, 
Washington.  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (HQDA) 
Room  7G-064 

Forrestal  Building  , 

Washington.  DC  20314 
Telephone    Area  Code  202/693-6452/6453/6454 

Record  access  procedures:  Requests  from  next-of-kin  or  their 
designated  legal  representatives  should  be  addressed  to:  H(^DA 
(DAAG-CAD),  Room  7G-064,  Forrestal  Building,  Washington,  DC 
20314 

For  personal  visits,  individual  should  be  able  to  provide  verbal 
information  that  can  be  verified  with  the  case  folder 

Contesting  record  procedures;  The  Army's  rules  for  access  to 
/ecords  and  for  contesting  contents  and  appealing  initial  determina- 
tion may  be  obtained  from  the  SYSMANAGtR. 

Record  source  categories:  Personal  data  are  furnished  by  service 
member  prior  to  entry  and  during  service  of  active  duty 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  S'YSMANAGER. 

A0726.04bDAAG 
System   name:    726  04    Report   of   Casualty    Department  of   Defense 
(DD)  Form  1300 

System  location:  Casualty  Branch.  Special  Actions  Division,  Per- 
sonnel   Services    Directorate,    United    States    Army    Reserve    Com 
ponents  Personnel  and  Administration  Center  (USARCPAC),  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  United  States  Army  Reserve  (USAR)  who  dies  while  not  in  ac- 
tive duty  status  who  is  eligible  for  Servicemen's  Group  Life  In- 
surance (SGLI)  coverage 

Categories  of  records  in  the  system;  Form  contains  information 
pertinent    to    deceased    Reservist;    name,    social    security    number 


(SSN),  address,  date  of  death,  cause  of  death,  next-of-kin, 
designated  beneficiary  for  SGLI 

.\uthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275.  Pub    1     9^-289 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office,  Servicemen's 
Group  Life  Insurance  (OSGLI):  For  payment  of  insurance  to 
beneficiary,  to  check  certificate  of  eligibility  of  reservist 

Federal  Bureau  of  Investigation  (FBI)  Notification  of  death  - 
removal  of  name  from  active  military  listing 

Selective  Service  System  Remove  name  and  file  from  mobiliza- 
tion pool 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  Casualty  Branch,  USARCPAC  for  6 
months  from  notification  of  death  pending  settlement  by  OSGLI. 

Retrlevability:  By  name,  verified  by  SSN 

Safeguards:  Maintained  in  closed  area  accessible  only  to 
authorized  personnel  Building  employs  security  guards  on  24-hour 
basis    Kntry  to  building  is  by  authorized  badge  only 

Retention  and  disposal:  Original  copy  is  permanently  maintained 
as  a  part  of  individual's  Official  Military  Personnel  File  by  the  Na- 
tional Personnel  Records  Center,  9700  Page  Boulevard,  St  Louis, 
MO  63132  Duplicate  copy  is  maintained  in  Casualty  Branch, 
USARCPAC.  for  reference  pending  settlement  of  insurance  claim, 
for  6  months  from  notification  of  death;  then  destroyed 

Svstem  manager(s)  and  address:  Commander,  USARCPAC,  St 
Louis.  MO  ftM  '2 

Notification  procedure:  Information  may  be  obtained  from: 

USARCPAC  (AGUZSAD-CAS) 

9700  Page  Boulevard 

St  Louis,  MO  63132 

Telephone    Area  Code  314/268-7505 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Cmmander,  USARCPAC,  ATTN:  AGUZSAD- 
CAS,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN  and  Army  service  number,  if  known  Requests 
must  be  accompanied  by  written  authorization  of  legal  next-of-kin. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  determinations 
by  the  individual's  legal  next-of-kin  may  be  obtained  from  the 
Commander,  USARCPAC 

Record  source  categories:  Notification  or  Certificate  of  Death 
from  next  of-kin,  US.AR  Units,  United  States  Postal  Service  on  un- 
deliverable  mail.  Survivor  Assistance  Officers  appointed  by  Casual- 
ty Area  Commander  (Commander  assigned  responsibility  for  the 
area  in  which  a  casualty  occurs  in  the  Continental  United  States). 

Systems  exempted  (rom  certain  pfovisions  of  the  act:  None 
A0726.MDAAG 
System  name:  726.06  Casualty  Information  System  (CIS). 

System  location:  Casualty  Directorate.  Casualty  Services  Office, 
The  Adjutant  General  Center  (DAAG-CA) 
Forrestal  Building 
Washington,  DC  20314. 

Categories  of  Individuals  covered  by  the  system:  All  Army  person- 
nel who  are  reported  as  casualties  in  accordance  with  established 
Army  casualty  notification  procedures. 

Categories  of  records  in  the  system:  File  consists  of  two  types  of 
records:  (1)  individual  history  file  containing  a  hst  of  every  casualty 
report  submitted  for  an  individual.  (2)  a  statistical  file  containing 
the  latest  casualty  report  for  an  individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  ia  the  system,  incinding  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  statistical  file  is 
used  to  provide  daily  statistics  concerning  the  type,  number  and  lo- 
cation of  Army  casualties  Reports  are  used  by  the  Casualty 
Directorate,  which  reports  to  the  Deputy  Chief  of  Staff  for  Person- 
nel, Headquarters,  Department  of  the  Army  (HQDA). 

The  history  file  is  used  to  determine  if  an  individual  was  an 
Army  casualty,  when,  where,  and  type  of  casualty.  This  file  is  used 
to  verify  the  casualty  status  of  individual  Army  members  and,  on 
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request,  reports  are  provided  the  Llniled  States  Army  Military  Per- 
sonnel Center 

Information  contained  in  these  files  is  used  to  conduct  personal 
transactions  concerning  Army  members,  particularly  in  conjunction 
with  individual  benefits 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  computer  printouts,  punch  cards 

Retrlevability:  File  is  in  alphabetic  sequence  by  legal  last  name 
with  social  security  number 

Safeguards:    Buildings    employ    security    guards.    Computer    prin 
touts    and    cards    are    maintained    in    a    single    location    where    only 
authorized,    properly    screened    personnel   have    access.    Computers 
and    tape    files    are    housed     in    a    secure    area    requiring    special 
authorization  for  admittance. 

Retention  and  disposal:  Files  are  permanent. 

System  manager(s)  and  address:  The  Adjutant  General,  H(.}DA. 
The  Pentagon,  Washington,  DC.  or  Director.  Casualty  Directorate. 
The  Adjutant  General  Center,  Forrestal  Building.  Washington.  DC 
20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-CAC) 
Room  7G  083 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6390 
Record  access  procedures:    Requests   from    individuals   should   be 
addressed  to:  HQDA  (DAAG-CAC),  Room  7G  083,  Forrestal  Build 
ing.  Washington.  DC  20314. 

Written  requests  for  information  should  contain  the  full  legal 
name  of  the  individual,  current  mailing  address  and  telephone 
number.  Individuals  may  gain  access  only  to  information  pertaining 
to  their  record. 

Personal  visits  may  be  made  to  this  office  during  normal  working 
hours.  Individuals  are  required  to  present  positive  proof  of  identifi- 
cation. In  those  cases  where  a  survivor  is  requesting  information, 
positive  proof  will  be  required  prior  to  release  of  information.  All 
visitors  will  be  required  to  provide  verbal  information  that  can  be 
verified  with  the  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  aonrce  categories:  Information  contained  in  this  file  is  ob- 
tained from  casualty  reports  received  from  field  commands  in  ac- 
cordance with  established  reporting  procedures.  Methods  used  in- 
clude teletype,  electrical  messages,  telephone  reports. 
Syitcmt  exempted  (rom  certain  provlsloDs  of  the  act:  None 

A0727.01DAPC 
System  name:  72701   Misconduct/Unfitness/Unsuitability  Discharge 
Board  Proceedings  File 

System  location:  Primary  System:  United  States  (US)  Military 
Personnel  Center  (USAMILPERCEN) 

Decentralized  Segments:  US  Army  commands  having  authority 
to  appoint  appropriate  boards  and  approve  findings  thereof. 

Categories  of  individuals  covered  by  the  system:  Any  Army 
member  whose  unfitness,  unsuitability.  or  misconduct  is  of  such  a 
nature  that  warrants  his  appearance  before  a  properly  constituted 
board  for  a  determination  of  his  continuance  in  the  service  or  his 
discharge  therefrom 

Categories  of  records  In  the  system:  File  contains  orders  appoint- 
ing the  board;  verbatim  testimony  of  individuals  who  appear  before 
the  board;  personnel  records/  forms,  papers/documents  relating  to 
the  individual  concerned. 

Authority  (or  maintenance  of  the  system:  Title  5  USC,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  appointed  Board:  To 
determine  the  continuance  in  service  or  the  separation  of  the  ser- 
vice member  who  has  been  directed  to  appear  before  the  board. 

Department  of  the  Army  Commands  and  Staff  agencies:  To  ac- 
complish required  administrative  actions  and  for  review  of  board 
proceedings  for  accuracy,  completeness,  and  adherence  to  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


Retrievahility:  Filed  alphabetically  by  name 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  pcrstmncl 

Retention  and  disposal:  Records  of  board  proceedings  which  are 
approved  for  separation  of  the  individual  arc  permanent  and 
become  a  part  of  the  official  military  personnel  file  Records  of 
board  proceedings  and  related  papers  which  do  not  result  in  separa- 
tion of  the  service  member  are  filed  in  the  appropriate  command 
for  2  years  and  destroyed  in  accordance  with  existing  files  destruc- 
tion plans  and  schedules 

Svstem  manager(si  and  address:  Commander,  L'SAMILPERCEN, 
200'Stovair  Street.  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

USAMIIPFRCEN 

200  Stovall  Street 

Alexandria.  VA  22'''»2 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  (1)  National  Personnel  Records  Center,  General  Ser- 
vices Administration.  9700  Page  Blvd.  St  Louis,  MO  63132  if 
separated;  (2i  The  Command/  organization/Army  element  where  the 
service  member  is  assigned,  if  retained  in  service 

For  personal  visits,  the  individual  should  provide  acceptable  mili- 
tary identification  or  identification  normally  used  in  the  transaction 
of  civilian  business  and  verbal  information  that  can  be  verified 
from  the  subject  file 

Contesting  record  procedures:  I  he  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters.  Department  of  the  Army  (DAPC-POOl  200  Stovall 
Street.  Alexandria.  VA  22332 

Record  source  categories:  Correspondence  directing  appearance 
before  a  duly  appointed  board,  source  records  pertaining  to  the  al- 
leged misconduct,  unfitness,  unsuitability;  personnel  records  of  in- 
dividual directed  to  appear,  testimony  of  witnesses,  depositions;  af- 
fidavits and  related  papers  presented  to  the  board  to  support  and/or 
refute  pertinent  allegations  Other  records/forms/documents/papers 
accumulated  by  the  board  for  information  used  in  reaching  a  con- 
clusion and  formulating  a  decision 

Systems  exempted  (rom  certain  provisions  of  the  act:  None 

A0727.05aOSA 
System  name:  727  05Army  Council  of  Review  Boards  Files 

System  location:  Army  Council  of  Review  Boards,  Office,  Secre- 
tary of  the  Army  (SFRB).  The  Pentagon.  Washington.  DC  20310. 

Categories  of  Individuals  covered  by  the  system:  Members  of  ac- 
tive Army  and  former  members  of  active  Army,  and  prospective 
enlistees/inductees  eliminated  or  denied  enhstment  who  have  cases 
pending  or  under  consideration  by  the  Army  Council  of  Review 
Boards  or  any  of  its  component  boards 

Categories  of  records  in  the  system:  Index  files  contain  copies  of 
Board  proceedings,  hearing  transcripts,  and  findings  of  Boards 

Authority  for  maintenance  of  the  svstem:  Title  10  L  S  C  ,  Sections 
1214,  1216.  1553.  and  1554. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Army  Discharge  Review 
Board:  to  hear  appeals  from  former  active  duty  Army  members 
separated  administratively 

Army  Disability  Rating  Review  Board  to  hear  appeals  from 
former  Army  members  retired  with  or  for  physical  disability. 

Army  Physical  Disability  Appeal  Board;  to  hear  from  active  duty 
Army  members  being  eliminated  for  physical  disability  under  provi- 
sions of  Army  Regulation  (ARl  635-40. 

AD-HOC  Review  Board;  to  conduct  automatic  review  of  officer- 
qualified  resignations  under  provisions  of  AR  635-100.  grade  deter- 
minations of  all  former  Army  members  with  combined  active  and 
former  service  greater  than  30  years  and  retired  at  a  grade  less  than 
the  highest  grade  ever  held,  or  any  other  matters  that  the  Secretary 
of  the  Army  may  direct. 

Army  Security  Review  Board:  to  conduct  automatic  review  of  of- 
ficer ehmination  or  denial  of  induction  of  Selective  Service  Regis- 
trants or  inductees  or  active  duty  members  eliminated  under  provi- 
sions of  AR  604-10. 

All  Review  Boards;  to  respond  to  inquiries  from  individuals, 
counsel.  Members  of  Congress  and  other  Federal  agencies  concern- 
ing the  status  and  disposition  of  cases. 
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Other  Army  Agencies  from  which  expert  comment  may  he 
required  to  review  records  and  make  recommendations  within  their 
area\  of  jurisdiction 

Policies  ind  practices  (or  storinK.  rrlricting,  accrssinn.  rflaining. 
aad  disposing  of  records  in  the  system: 

Storage:  File  cards 

Paper  records  in  file  folders 

Relric ability :  Grouped  hy  individual  boards,  and  ihercundt-T 
filed  alphabetically  bv  last  name  of  individual 

Safeguards:  Kuilding  employs  security  guards  Records  arc  main- 
tained in  areas  accessible  only  to  aulhorued  personnel  and  clas- 
sified records  arc  kept  in  locked  safes 

Retention  and  disposal:  File  card>  are  historical  and  maintained 
permanently 

Working  files  are  retained,  on  a  calendar  year  basis,  for  the  cur 
rent  year  in  which  a  case  is  closed,  plus  I,  then  arc  destroyed  after 
5  years 

Syslem  aianager(s)  and  address;  The  Special  Assisl.int  to  the 
Under  Secretary  of  the  Army.  Office.  Secretary  of  the  Armv  .  I  he 
Pentagon.  Fashington.  DC  20110 

Nolidcaiion  procedure:  Information  may  be  obtained  from; 

Office,  Secretary  of  the  Army 

Army  Council  of  Review  Boards 
Room  IE474 

The  Pentagon 

Washington.  DC  20310 

Telephone    Area  code  202/697-3071 

Record  acceis  procedures:  Requests  from  individuals  should  be 
addressed  to  Office.  Secretary  of  the  Army.  Army  Council  of 
Review  Boards,  Room  1E474.  The  Pentagon,  Washington,  DC 
20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  type 
of  case  involved  Visits  are  limited  to  th.  Army  Council  of  Review 
Boards.  The  Pentagon,  Washington,  DC  20310 

For  personal  visits,  the  individual  should  be  a.blc  to  provide  some 
acceptable  identification,  such  as  driver's  license  or  employing  of 
fice  identification  card,  and  give  some  verbal  information  that  can 
be  venfied  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Official  Military  Personnel  Files  and  re- 
lated records 

Correspondence,  documents  and  other  materials  generated  as  a 
result  of  action  by  the  Boards 

Systems  exempted  from  certain  provisions  of  the  act:  Those  por- 
tions of  Army  Security  Review  Board  records  which  are  properly 
and  currently  classified  are  exempt  from  subsections  c(3).  d,  e(l), 
e(4)G,  H  and  I,  and  f  of  Section  552a  of  the  Privacy  Act  of  1974 
for  reasons  of  national  security. 

A07;7.05bDAPE 
System  name:  DOD  Discharge  Review  Program  (Special) 

System  location:  Primary  manual/paper  file  record  located  at  the 

Joint    Liaison    Office.    t_T  S   Army   Reserve  Components   Personnel   Ad 

ininiiiijiion  c?iii!f  iRCFAO,  Si  Louii  MO.  31  mi  1^31101131  m 

sonnd     Records     Oenlcr    if^PRCt     of    General     Service*!     A  dm  inis  triatio  n 

(G5A),  St  Louis,  MO:  US  Army  Administralion  Center,  Fl  Har- 
rison, IN,  Army  Discharge  Review  Board,  The  Pentagon,  Washing- 
ton.  DC   20310:   Army  Council  of  Review    Boards.  Office,   Secretary 

of  the  Army,  The  Pentagon,  Washington,  DC  20310  Demographic 
data    on    people    applying    will    exist    in    the    Office,    .Secretary    of 

Defen5e 

Automated  case  summary  information  for  all  former  military 
members,  regardless  of  Service,  maintained  by  Headquarters,  De- 
partment of  the  Army  (HQDA).  US  Army  Management  Systems 
Support  Agency.  The  Pentagon,  Washington,  DC  20310 

Categories  of  individuals  covered  by  the  system:  Former  members 
of  the  .Army  who  seek  discharge  upgrade  action  in  accordance  with 
Department  of  Defense  special  discharge  review  program  and  case 
summary    sheet    data    on    former    military    members    of    the     Navy. 

Marine  Corps,  and  Air  Force,  and  the  Coast  Guard 

Categories  of  .-ecords  in  the  system:  Contains  information  initially 
provided  by  individual  when   seeking  discharge   upgrade  considera- 


tion, includes  but  is  not  limited  to  name,  social  sccuril\  number 
(SSN).  mailing  address,  telephone  number,  former  service 
number(s),  and  dales  of  military  service  File  subsequently  contains 
information  provided  by  requester  in  written  form,  information  in- 
cludes discharge  date  (between  4  Aug  64  .ind  2«  Mar  7^  except 
\*hcrc  otherwise  noted),  type  discharge  desertion  data  (if  applica- 
ble), branch  of  service.  SSN,  service  number(s).  address,  hearing 
method,  and  dates  of  confirmation  letter 

Case  data  sheet  consolidates  preceding  information  as  well  as  in 
formation  provided  from  official  military  records  pertaining  to  the 
requester  and  includes,  but  is  not  limited  to.  the  fiijiowing  indev 
reference  and  case  number  associated  with  individual  request,  date 
official  military  personnel  file  received  from  N'PRC.  date  of  birth, 
home  of  record,  officer  or  inductee/enlistee,  sex.  i.ice.  d.ite  en 
lercd/discharged  from  service,  reason  und  authority  for  discharge, 
diicumcnts  submitted  by  individuals  meriting  special  consideration, 
dates  of  accomplishment  of  steps  related  to  processing  oS  request; 
discharge  review  date,  conclusion  (upgrade  to  honorable,  general, 
or  appeal  denied);  vote  of  discharge  review  board  and  reasons 
(special  considerations,  mitigating  factors,  compelling  reasons, 
deserving  post  service  conduct);  date  of  applicant  notification  of 
discharge  review  determination,  and  application  for  rehearing  if  ap- 
plicable 

Information  which  mav  be  obtained  from  military  service  records 
pertaining  to  the  requester  includes  whether  individii.il  completed 
tour  in  Southeast  .Asia  or  Western  P.icific.  was  wounded  in  combat. 
decorated  for  valor  or  merit,  honor.ibly  discharged  from  previous 
tour,  satisfactorily  served  24  months  prior  to  discharge  or 
completed  alternative  service,  or  was  excused  in  accordance  with 
Presidential  Proclamation  43n  Mitigating  data  pertaining  to  request 
include  gener,il  aptitude,  length  of  service  at  time  of  discharge, 
education  level,  socio-economic  background,  faitors  rel.ited  to  per- 
sonal distress,  waiver(s)  granted  for  service  entry,  offcnse(s) 
motivated  by  conscience,  drug/alcohol  related  discharge,  and  good 
citizenship.  Disqualifying  data  include  whether  discharged  for  act(s) 
of  violence/dishonor.  offcnse(sl  subject  to  civilian  criminal 
prosecution,  and  desertion  in  or  from  combat  theater. 

Automated  record  contains  summary  data  from  case  data  summa- 
ry sheet  described  above,  accumulated  h>  Army  for  all  military  ser- 
vices, and  includes  type  record,  SSN  or  service  number(s), 
discharge  date  (between  4  Aug  64  and  28  Mar  73),  name,  address, 
telephone  number,  hearing  method,  date  of  inquiry,  date  of  confir- 
mation letter 

.\uthorily  for  maintenance  of  the  system:  Title  .*>  U  S.C..  Section 
301.  Title  10  U  SC  .  Sections  3012,  1^53.  and  1554 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  support  .Army 
Discharge  Review  Board  actions  and  notify  appropriate  government 
agencies  (eg..  Veterans  Administration)  of  matters  pursuant  to 
such  action. 

To  render  recurring  reports  on  number  of  cases  processed  by 
each  military  service,  and  matters  associated  therewith 

To  respond  to  inquiries  from  individuals  to  whom  records  per- 
tain, their  counsel,  members  of  Congress,  and  other  governmental 
agencies  concerning  the  status  and  disposition  of  cases 

To  obtain  views  and  recommendations,  as  required,  from  other 
governmental  activities  within  their  area  of  responsibility,  including 
The  Attorney  General  and  other  law  enforcement  agencies  in  those 
cases     alleginR     acts     or     rorce     or     violence     and     criminal     VVn^U^t 

deemed     to     He     so     serious     as     to     warrant     tronlinued     in  ve-st  i^at  ion     tyr 

possible  prosecution. 

Policies  and  practices  for  storing,  relrievinf^,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  files,  card  indexes,  computer  magnetic 
tapes/disks,  computer  punch  cards,  and  computer  printouts 

Retrievabilily :   By   name,  SSN   or  service   number,  case  number  or 

Other  individually  unique  identifier  assigned  the  record  Case  Sum- 
mary may  be  grouped  by  military  service  Discharge  Review  Board 
and  thereunder  filed  alphabetically  by  name,  case  number.  SSN  or 
service  number,  or  by  other  appropriate  identifier 

Safeguards:  Manual  records  are  stored  in  buildings  which  employ 
security  guards;  records  are  accessible  only  to  authorized  person- 
nel 

Automated  records  are  under  the  control  of  a  cardkcy  access 
system  which  requires  positive  identification  and  authorisation,  and 
are  located  in  a  designated  controlled  area  to  which  access  is 
limited  to  selected  personnel  only 
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Retention  and  disposal:  Final  determination  and  associated  sup- 
porting documentation  incorporated  into  the  Official  Military  Per- 
sonnel Folder  of  the  Army  member  and  returned  to  NPRC,  GSA 
upon  completion  of  action  by  the  Discharge  Review  Board  Copy 
of  case  data  summary  sheet  for  each  former  military  service 
member  (Army.  Navy,  Marine  Corps,  Air  Force)  and  copy  of  a 
comprehensive  final  report  by  each  military  service  upon  comple- 
tion of  the  program  will  be  retained  by  the  Army  Council  of 
Review  Boards  for  a  period  not  yet  determined 

Automated  record  information  retained  for  5  years  or  until  such 
time  as  necessary  to  complete  all  special  Discharge  Review  Board 
program  actions  and  attendant  administrative  matters  associated 
with  accounting,  reporting,  and  historical  file  maintenance  in  sup- 
port of  DOD  requirements    Subsequently  destroyed 

System  manager(sl  and  address:  HQDA,  ATTN  DAPF  HKl  . 
The  Pentagon,  Washington,  DC  20310 

Army  Discharge  Review  Board.  OSA,  Room,  lE-474,  The  Pen- 
tagon, Washington,  DC  20310 

Commander,  LIS  Army  Management  and  Systems  Support  Agen- 
cy (for  ADP  portions  of  the  DOD  system) 

Notification  procedure:   Information  may  be  obtained  by  contact- 
ing the  respective  military  department  discharge  review  boards    Ad 
dresses  are  as  follows: 

Office  of  the  Secretary  of  the  Army 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  lE-474,  The  Pentagon 

Washington,  DC  20310 

Telephone    Area  Code  202/697-3071 

Office  of  the  Secretary  of  the  Navy 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  910,  Ballston  Centre  Tower  2 

801  North  Randolph  Street 

Arlington.  VA  22203 

Telephone    Area  Code  202/692-4991 

Office  of  the  Secretary  of  the  Air  Force 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  920.  Commonwealth  Building 

1300  Wilson  Boulevard 

Arlington.  VA  22209 

Telephone:  Area  Code  202/694-5669 
Record  access  procedures:  Requests  from  individuals  formerly 
with  the  Army  should  be  addressed  as  indicated  above  Written 
requests  should  contain  the  full  name.  SSN,  former  service 
number(s).  address,  telephone  number  and  case  number  (if  known) 
of  the  requester,  and  the  fact  that  the  request  is  related  to  the  DOD 
Discharge  Review  Program  (Special)  Requests  for  information 
from  other  former  service  personnel  should  be  addressed  as  in- 
dicated under  Notification  procedure'  (Requests  of  former  mem- 
bers of  the  Coast  Guard  should  be  addressed  to  the  Navy 
Discharge  Review  Board  ) 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license  and  verbal  infor- 
mation which  can  be  used  to  verify  that  information  contained  in 
the  record  sought  (e  g  ,  SSN,  former  service  number(s).  address, 
and  case  number) 

Contesting    reeord    procedures:    The     Army's    rules    for    contesting 

[oniiou  M  mnim  imiiii  ociciminfliioni  moy  Dc  oDiAinsa  im 

HQE>A.        ATTNI  :        DAPE-HRL.       The       Pentagon.       'NV  ashinglon  .       DO 

20310. 
Record  sourer  c«(e|ories:  Official  Army  personnel  files  and  re 

lated  records 

Reports  from  the  Navy.  Marine  Corps,  and  the  Air  Force 
Correspondence,  documents,  and  other  material  generated   as  a 
result   of   action    required    by    the    DOD    Discharge    Review    Program 

(Special) 

Systems  exempted  from  certain  provisions  of  tbc  aci:  None. 

A0727.08aDAPC 
System  name:   727  08  Temporary   Disability   Retirement  Master   List 
(TDRL) 
System    location:    United    States    (US)    Army    Military    Personnel 
Center    (USAMII  BF.RCEN),    200    Stovall    Street,    Alexandria.    VA 

22332. 

Categories  of  individuals  covered  by  the  system:  Army  personnel 
who  are  on  temporary  disability  retirement. 


Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  address,  De-  partment  of  the  Army  special 
order  number,  percentage  of  disability,  doctor  code,  re-examination 
date,  date  placed  on  list,  hospital  code,  travel  code.  Army  com- 
ponent, pay  termination  code,  requirement  for  board  code,  record 
control  number,  hospital  name  and  address 

Authority  (or  maintenance  o(  the  system:  Title  10  U.S.C.  Section 
1376 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  fulfill  statutory 
requirements  assuring  that  personnel  who  are  on  temporary  disabili- 
ty receive  periodic  physical  examina-  tions 

To  prepare  address  verification  letters,  letter  orders  and  allied 
listings 

To  provide  a  quarterly  listing  of  individuals  in  hospital  code 
sequence  to  US  Army  Health  Services  Command  Disclosures  may 
be  made  to  a  congressional  office  from  the  records  of  an  in- 
dividual in  response  to  a  Congressional  inquiry  made  at  the  re- 
quest of  that  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Recoids  are  stored  on  computer  magnetic  tape  and  disk 

Retrievability:  Records  accessed  by  SSN  and  date  (parameterl 
control  card 

Safeguards:  Magnetic  tape  is  maintained  in  areas  accessible  only 
to  authonzed  personnel;  automated  media  are  protected  by 
authorized  password  for  system,  controlled,  access  to  operation 
rooms  ;)nd  controlled  output  distribution 

Retention  and  disposal:  A  magnetic  tape  record  is  maintained  on 
each  individual  while  in  a  temporary  disabihty  retired  status  or 
removed  bv  pro-  cessing  a  deletion  transaction.  The  current  and 
two  previous  tape  files  are  maintained  at  any  given  time.  Upon 
creation  of  a  new  file,  the  oldest  file  is  erased. 

System  managerisi  and  address:  Commander.  USAMII.PERCEN, 
200  Stovall  Street.  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAMILPERCEN 
200  Stovall  Street 
Alexandria,  VA  22332 

Record  access  procedures:  Requests  for  information  should  be  ad- 
dressed to:  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPC-PAS-RD),  200  Stovall  Street,  Alexandria.  VA  22332 

Written  request  for  information  should  contain  the  individual's 
name,  SSN,  and  appropriate  return  address 

Personal  visits  may  be  made  to  USAMILPERCEN:  individuals 
should  be  able  to  provide  their  military  service  identification  card 
or  other  commonly  accepted  identification. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO).  200  Stovall  Street.  Alexandria.  VA  22332.  ' 

Record  source  categories:  Information  is  obtained  from  documents 
and  computer  readable  form  from  other  Department  of  Army  Staff 
offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0728.01DAPC 

System   name:  728  01    Retired   Personnel  Data  File 

Svsiem    location:    Primary    System:    United    States    Army     Military 

Personnel  Center  (  t.' SAM  ILPERCEN  ).  200  stovall  Street,  Alexan- 
dria. VA  22332 

Categories  ol  Individuals  covered  by  (h«  system:  All  reliretj  Army 

personnel 

Categories    of    records    in    the    system:    File    contains    name,    grade 

codes,  retirement  class,  social  security  number,  branch  of  service, 

date  of  birth,  dale  of  retirement,  component,  years  of  service,  per- 
centage of  disability,  sex,  retired  pay  codes,  address  codes,  and 
retirement  codes.  File  is  maintained  on  magnetic  tape  fof  output  to 

microfilm  tape  for  manual  video  use 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USAMILPERCEN;  To 
fulfill  Statutory  requirement  for  listing  of  reUred  personnel;  to  ac- 
complish a  continuing  contact  with  the  retired  person  with  respect 
to  their  entitlements,  envolvments,  and  status  as  a  retired  military 
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member  to  provide  listings,  geographically,  for  use  by  com 
mands,installations  operating  retiree  councils  and/or  service  activi 
lies,  and  for  locator  use 

General  SerMccs  .Administration  To  obtain  printing  services  for 
volume  111.  Army  Registers 

Pulkifs  and  practices  tor  storing,  relrievlng,  accessing,  retaining, 
and  disposing  o(  records  in  the  s>sleni: 

.Storage:  Microfilm  and  magnetic  tapes 

Rrlrirt ability:  Record  accessed  by  name. 

Safeguards:  Microfilm  tape  maintained  In  areas  accessible  only  to 
.iinhorued   personnel  who  arc  trained  and  cleared  for  duty   in  the 
retired  activities  branch,   magnetic   tape   is   maintained   in   areas  ac 
cessible   onlv   to   personnel   who   are   trained   and   cleared   for   com- 
puter duties 

Retrntioo  and  disposal:  Magnetic  tape  updated  through  input  of 
new  retiree,  address  change,  and  death,  individual  data  record 
retained  until  death 

Syslcm  manageris)  and  address:  Commander.  L'SAMll.PFKC'FN. 
:(X)  Stovall  Street.  .Alexandria.  VA  2233: 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USAMILPERCEN 
200 Stovall  Street 
Alexandria.  VA  22332. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (HQDA) 
(DAPC-PAS-A).  Hoffman  Bldg  2.  200  Stovall  Street.  Alexandria. 
VA  22332 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  and  current  address. 

Personal    visits    may    by    made    to    the    USAMIl  PERC  EN ,    In 
dividuaU  should  be  able  to  provide  their  military  service  identifica- 
tion  card    or   other   commonly    acceptable    means   of   identification 
used  in  the  normal  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO).  200  Stovall  Street.  Alexandria.  VA  22332. 

Record  source  categories:  Retirement  order  and  documents, 
retiree  input  of  address  change  data,  death  notifications 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0802.01a,NGB 
System   name:   802.01    Technician    Personnel   Management   Informa- 
tion System  (TPMIS) 

System  location:  Primary  System:  Office  of  Technician  Personnel 
National  Guard  Bureau  (NGB-TN)  and  National  Guard  Computer 
Center  (NGB-AD).  Columbia  Building.  5600  Columbia  Pilte.  Falls 
Church,  VA  22041 

Decentralized  Segments:  Adjutants  General  of  each  State.  Puerto 
Rico,  Virgin  Islands  and  District  of  Columbia 

Categories  of  individuals  covered  by  the  system:  Army  and  Air  Na- 
tional Guard  technicians  employed  under  the  provisions  of  Title  32 
U  S C.  Section  709 

Categories  of  records  in  the  system:  Centralized  file  contains  the 
following  data  elements  name,  social  security  number  (SSN).  sub- 
mitting office  number,  date  of  birth,  sex,  citizenship  code,  reporta- 
ble handicap  code,  organization  designation,  state  code,  date  of 
retirement  from  uniform  service,  purpose  and  source  of  training,  on 
duty  and  non-duty  hours  of  training,  training  priority,  special  in- 
terest program,  direct  and  indirect  training  costs,  record  type,  card 
code,  uniform  service  designation  code,  uniform  service  component 
code,  uniform  service  pay  grade,  type  technician,  service  computa- 
tion date,  effective  date  of  action,  nature  of  personnel  action,  em- 
ployee (enure.  Federal  Employees  Group  Life  Insurance  (FEGLI). 
retu^ement,  veterans  preference,  pay  plan,  grade  level,  step/rate, 
occupation  series,  functional  classification,  pay  basis,  salary,  geo- 
graphic location,  unit  identification  code,  position  occupied,  worlc 
schedule,  pay  rate  determinate,  identification  code,  position  occu- 
pied, work  schedule,  pay  rate  determinate,  special  program  identifi- 
cation, type  of  appointment,  job  number,  position  tenure,  super 
visory  identification,  manning  document  number  and  date,  project 
number,  function  code,  level  of  education,  academic  discipline, 
date  degree  attained.  Federal  Employees  Health  Benefit  Status 
Code.  National  Guard  Association  Insurance  Trust  Insurance 
Status  Code,  program  element  code,  losing  state  code,  reason  for 
separation  code,  minority  group  designator,  type  of  training  code. 


converted  military  grade.  Air  Force  specially  code  (AFSO,  military 
occupation  series  (MOS).  job  title,  personnel  accounting  symbol 
(PAS),  militarv  pay  date,  total  years  service  date 

Decentralized   file   contains   those   data   elements   wilhin   the   ccn 
tralized    file    plus    the    following     annual    performance    rating    date, 
probationary  or  trial  period  completion  date,  conversion  to  career 
date,  conversion  to  excepted  date,  within-grade  due  date,  length  of 
service    due    date,    limitation    code,    not    to    exceed    dale,    techni 
cian/military  code,  and  mandatory  retirement  date 

Information  other  than  that  specified  in  National  Guard  Bureau 
(NGB)  publications  will  not  be  maintained  in  Ihc  system  In  the 
event  any  other  information  is  maintained,  the  State  .Adjutant 
(ieneral  will  be  the  responsible  agent  for  such  information 

Authority  for  maintenance  of  the  system:  I  ille  32  U  S  C"  .  Section 
70Q  and  Fxeculi\c  Order  'JV«>'',  November  22.  144V 

Routine  uses  of  records  maintained  in  the  system,  including  tatego 
ries  of  users  and  the  purposes  of  sucli  uses:  lo  stalislicilh  analy/c 
Ihc  technician  worliforce  strength  trends  and  composition  in  sup- 
port of  established  manpower  and  budgeting  programs  and 
procedures 

To  provide  statistics  and  individual  personnel  information 
required  of  the  NCiB  by  the  Departments  of  the  Army  and  Air 
Force.  Department  of  Defense,  Office  of  Management  and  Budget. 
Department  of  I  abor.  the  United  States  Civil  Service  Commission, 
and  various  staff  offices  of  the  National  Guard 

To  prepare  reports,  reply  to  correspondence  from  both  in- 
dividuals and  groups  under  the  Freedom  of  Information  Act  and 
Privacy  Act  of  1974.  and  to  respond  to  requests  from  courts  and 
regulatory  bodies. 

To  produce  suspense  notices  for  performance  ratings,  trainee 
status,  probationary  or  trial  period  completion  dale,  conversion  to 
career  date,  conversion  to  excepted  date,  wilhin-grade  due  date, 
length  of  service  due  date,  not  to  exceed  date  and  mandatory 
retirement  date;  and  to  provide  information  for  internal  audit  and 
file  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  disks,  computer  printouts,  punch  cards, 
paper  records  and  microfiche 

Retrievability:  Information  is  accessed  and  retrieved  by  SSN, 
and/or  data  elements  listed  in  RECORD-CATEGORY  above. 

Safeguards:  Accessed  by  custodian  of  the  system,  by  employee(s) 
responsible  for  servicing  the  record  system  in  performance  of  their 
official  duties  Building  in  which  computer  system  Is  housed  cm- 
ploys  security  guards  Computer  room  is  accessible  by  authorized 
persons  only  Computer  software  precludes  unauthorized  access  to 
the  file  through  a  system  of  password  and  system  lockout 
procedures  Buildings  in  which  the  microfiche,  punch  cards,  and 
paper  records  are  housed  are  secured  by  uniformed  guards  and  the 
office  maintaining  these  data  is  secured  when  not  occupied 

Retention  and  disposal:  Updated  master  files  contained  on  either 
magnetic  tape  or  disks  are  maintained  as  permanent  records  Work 
tapes  or  disks  are  cleaned  (degaussed)  immediately  or  within  45 
days  after  creation  Computer  printouts  and  microfiche  containing 
selected  workforce  characteristics  are  retired  to  National  Guard 
Records  Storage  in  accordance  with  applicable  regulations  Work 
records  are  retained  for  45  days  and  then  destroyed 

System  manager(s)  and  address:  Chief.  NGB-TN.  Defense  Post 
Office  Unit  R-411,  5600  Columbia  Pike  Office  Building,  Falls 
Church,  VA  22041 

Decentralized  SYSMANAGERS:  Office  of  the  State  Adjutant 
General  of  each  State.  Puerto  Rico.  Virgin  Islands  and  District  of 
Columbia 

Notification  procedure:   Requests  from   individuals   should  be  ad 
dressed  to  the  appropriate  State  decentralized  SYSMANAGF.R  or 
the    centralized    SYSMANAGER     Written    requests    should   contain 
full  name  of  individual,  SSN.  current  employing  State. 

For  personal  visits,  requester  must  provide  name  and  SSN  from 
an  acceptable  form  such  as  driver's  license  and  employee  identifi- 
cation card 

Record  access  procedures:  Individual  requests  should  be  ad- 
dressed to  either  the  appropriate  Decentralized  SYSMANAGER  or 
the  centralized  SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 
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Record  aotirce  categories:  Information  received  from  the  em- 
ployee official  personnel  folder,  payroll  records,  manpower 
authon/alion  document,  and  automated  interface  with  Army  and 
Air  Guard  Military  Personnel  Systems. 

Systems  excMptcd  froa  carUiii  provlakHis  e(  Ik*  act:  None 

AMrr.tlDAAG 
System  Da«c:  807  01  MCT  USAR  CiviUan  Technician  System 

SyM««i  l««alioB:  Pnmary  System  Systems  Support  Directorate. 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad 
ministration  Center  (USARCPAC)  (Field  Operating  Agency  of  The 
Adjutant  General's  Office.  Department  of  the  Army),  9700  Page 
Boulevard,  St  louis,  MO  63132 

Decentralized  Segments:  Office  of  Chief  Army  Reserve  (OCAR), 
and  Department  of  the  Army  Staff  (DAS)  agencies  and  commands 

Catcforiet  of  ladividuals  covered  by  the  system:  Any  person  who 
is  currently  employed  as  a  I'S  Army  Reserve  Civiban  Technician 

Calcfories  of  records  in  the  system:  File  contains  personnel 
identification  data  to  include  name  and  social  security  number 
(SSN),  and  work  status  data  concerning  job  category,  grade,  as- 
signed work  station  and  location  If  personnel  are  members  of  the 
US  Army  Reserve  (USAR).  data  on  reserve  assignment  and  reserve 
grade  are  also  earned 

Authority  lor  maiatenancc  of  the  system:  Title  10  U  S C,  Section 

275. 

Roatiac  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  soctf  uses:  USARCPAC  Receive 
raw  input  data  from  USAR  Commands,  maintain  the  centralized 
data  processing  system  and  produces  and  distributes  reports  to  the 
users.  Is  the  computer  processing  support  agency;  does  not  utilize 
or  dispense  data  to  other  than  officially  designated  agencies. 

USAR  Commands:  To  obtain  current  management  data  to  ad- 
minister to  technicians  assigned  within  their  command. 

OCAR:  To  monitor  the  overall  program  and  to  provide  policy 
guidance  and  budget  planning  for  the  program. 

Other  DAS  agencies  and  commands:  To  provide  data  for  inclu- 
sion in  training  and  mobilization  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  la  the  system: 

Storage:  Stored  as  computer  tape  and  paper  printout 

Retrievability:  Sequenced  numerically  by  SSN  within  unit 
identification  code  of  unit  to  which  assigned. 

Safeguards:  Security  guards  limit  access  to  the  USARCPAC 
Magnetic  tape  files  are  maintained  in  a  library  by  reel  numbers,  ac- 
cess to  a  specific  file  must  be  determined  by  responsible  scheduhng 
personnel.  In  addition,  basic  file  characteristics  must  be  pro- 
grammed into  access  programs  before  individual  data  records  can 
be  referenced. 

Access  to  hardcopy  listings  is  limited  to  employed  personnel  with 
a  job  related  need-to-know  requirement  at  the  OCAR,  USAR  Com- 
mands, and  other  DAS  agencies  and  commands. 

RetentioB  and  dbposal:  The  automatic  data  processing  system  at 
the  USARCPAC  requires  records  to  be  maintained  on'  an  evolu- 
tionary schedule;  a  record  is  created  upon  hiring  and  is  ehminated 
when  employment  is  terminated  Tape  files  are  retained  for  60 
days;  tape  files  are  retained  in  a  tape  hbrary  through  3  processing 
cycles,  a  creation  cycle,  for  use  as  the  current  file  in  next  creation 
cycle  and  then  as  the  emergency  backup  file. 

Printed  reports/hstings  are  maintained  at  the  OCAR.  USAR  Com- 
mands, and  other  DAS  agencies  and  commands  until  superseded  by 
the  next  edition. 

System  maBager(s)  and  address:  The  Chief  of  Army  Reserve. 
Headquarters  Department  of  the  Army,  (HQDA).  The  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

OCAR  (DARR-PE) 

Room  2D532 

The  Pentagon 

Washington,  DC  20310. 

Telephone:  Area  Code  202/695-0877 
Record  access  procedures:  Requests  for  information  should  be  ad- 
dressed to:   HQDA.   OCAR.   ATTN:   DAAR-PE,   Washington,   DC 
20310. 

Requests  should  contain  the  full  name  and  SSN  of  the  individual, 
current  address  and  telephone  number  and  a  clear,  concise  request 
statement. 


Personal  visits  arc  limited  to  Ihc  USAR  Command  having  ju- 
risdiction over  the  unit  by  whom  the  technician  is  employed  Ac- 
ceptable identifying  documents  such  as  driver's  license.  Reserve 
identification  card  or  other  document  thai  can  be  verified  against 
record  is  required 

Coalrttiag  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA.  OCAR  (DAAR  PE).  Washington.  DC  20310 

Record  source  categories:  Data  are  transmitted  from  (he  employ- 
ing USAR  Command  to  the  USARCPAC.  on  Department  of  Army 
Forms  3615-R.  Strength  and  Utilization  of  USAR  Technicians  via 
the  US  Postal  Service  Processed  data  are  returned  to  authonzed 
agencies  by  reports  controlled  by  the  IS  .Armv  Reports  Control 
System 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0807.05aI)APK 
System  name:  807  0^  N.AF  Personnel  Records 

System  location:  Decentralized  Segments:  Installation  Civilian 
Personnel  Offices  and  National  Personnel  Records  Center.  (NPRC), 

St  Louis.  MO 

Categories   of   individuals   covered    b>    the   system:    All   individuals 

who   have   apphed   for  employment   with,  are  employed  by,  or  were 
employed  by  nonappropriated  fund  (NAF)  activities 

Categories  of  records  in  llie  system:  Files  may  contain  applications 
and  requests  for  empinymenl.  testing  and  qualification  documents, 
ratings  documents,  documentation  of  prior  employment,  appoint- 
ment documents,  notification  of  personnel  actions,  medical  cer- 
tificates, suitability  and  security  documents,  performance  evalua- 
tions, retirement  and  group  insurance  dt)cuments.  job  descriptions 
and  experience  statements,  training  and  career  development 
records,  records  of  awards  and  commendations,  withholding 
authorizations,  authonzations  for  differentials  and  allowances, 
authorizations  for  local  logistical  support,  injury  and  death  compen- 
sation documents.  unemployment  compensation  documents, 
requests  for  personnel  actions  and/or  entitlements,  travel  and  trans- 
portation authonzation  documents,  reduction-in-force  and  adverse 
action  documents,  disciplinary  action  records,  statements  covering 
conflict  of  interest  and/or  conduct,  and  correspondence  relating  to 
the  above  named 

Authority  for  maintenance  of  the  svslem:  Title  5  U  S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Department  of  the  .Army  (D.A)  Staff  .Agencies,  commands  and 
installations  to  carry  out  a  personnel  management  program  for  DA 
NAF  instrumentalities  The  records  are  used  to  recruit,  select,  ap- 
point, assign,  pay,  evaluate,  recognize,  discipline,  tram  and 
develop,  and  separate  individuals;  to  administer  employee  benefits; 
for  labor-management  relations,  employee-management  relations, 
and  responsibilities  inherent  in  the  execution  of  managerial  and  su- 
pervisory functions  Records  are  used  to  prepare  reports,  prepare 
correspondence,  respond  to  courts  and  regulatory  bodies,  execute 
statutory  requirements  (such  as  Freedom  of  Information  Act)  and 
to  respond  to  employee  inquines. 

Other  Federal  agencies,  such  as  General  Accounting  Office, 
General  Services  Administration.  Civil  Service  Commission.  De- 
partment of  1  abor.  Department  of  Justice,  use  these  records  to 
resolve  and/or  adjudicate  matters  falling  in  their  jurisdiction. 

Records  may  also  be  disclosed  to  labor  organizations  in  response 
to  requests  for  names  of  employees  and  identifying  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 

and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  kardex  files 

Retrievability:   Filod   alphabetically,   manually,   by   last   name,   by 

social     security     number     (SSN);     or     other     individually     assigned 

number  by  numerical  sequence 

Safeguards:  Storage  area  restncted  to  authorized  personnel  only 
and  the  documents  treated  as  if  thev  were  FOR  OFFICIAL  USE 
ONLY 

Retention  and  disposal:  Documents  denoting  appointment,  tenure 
and  pay  are  retained  at  Activity  level  dunng  period  of  employment 
and  30  days  after  separation  are  forwarded  to  the  NPRC  for  per- 
manent retention.  Other  records  are  held  for  the  period  of  proba- 
bihty  of  use,  then  retained  in  records  holding  area  for  a  safety 
period  and  subsequently  destroyed. 
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PRIVACY   ACT   ISSUANCES 


Sytlem  manageHt)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  DA.  The  Pentagon.  Washington.  DC.  20110 

NotifkatioD  procedure:  Information  may  be  obtained  from 
Civilian  Personnel  Officer  (at  installation  where  employed). 
Former  nonappropriated  fund  employees    NPRC  (Civilian)  111 
Winnebago  Street.  St  I  ouis.  MO  63118 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (HQDA) 
(DAPF  CPR).  Washington,  DC  20:<I0 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  any  identifying 
numbers  such  as  SSN 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as:  driver's  hcense,  employing  office's 
identification  card,  and  furnish  verbal  information  in  support  of  his 
request 

ConCesling  record  procedures:  The  Army's  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  mav  be 
obumed  from  HQDA  (DAPF  CP)  Washington,  DC  20310 

Record  source  rategorics:  .Applicant  or  employee  prepared  or  in- 
troduced documents,  statements  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records,  officially  generated  documents  notating  actions  or  events 
affecting  employment  and/or  pay 

System)  eiempled  from  certain  provisioDS  of  the  acl:  None 
A0807.09aDAPE 
Sjitem    Dame:    807  09   Grievances    and    Appeals    Under    Negotiated 
Grievance  Procedures 

System  location:  Civilian  Personnel  Office  servicing  the  Depart- 
ment of  the  Army  (DA)  activity/installation 

Categories  of  Indlvidnals  covered  by  tb-  syilem:  DA  civilian  em 
ployees  paid  from  appropriated  funds  serving  under  career,  career- 
condilional.     temporary     and    excepted     service    appointments    on 
whom  discipline,  grievances  and  complaints  records  exist 

Discnmination  complaints  of  civiUan  employees,  paid  from  ap- 
propriated and  nonappropriated  funds,  applicants  for  employment 
and  former  employees  in  appropnated  and  nonappropriated  posi- 
tions. Management  operation  record  system  consisting  of  manual 
file  maintained  by  immediate  supervisors  and  high  level  managers 
concerning  employee  performance,  capability,  informal  discipline. 
attendance,  leave  and  tardiness,  work  assignments  and  similar 
work-related,  employee-related,  employee  records. 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per- 
taining to  discipline,  grievances,  complaints  and  appeals 

Authority  for  maintenance  of  the  system:  Executive  Order  9830, 
Amending  the  Civil  Service  Rules  and  Providing  for  Federal  Per- 
sonnel Administration;  Title  4  U  SC  .  Sections  1302.  3301  and 
3302;  Executive  Order  10577.  Amending  the  Civil  Servic  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Ser 
vice. 

Pub   L   92-261.  The  Equal  Employment  Opportunity  Act  of  1972; 

Pub  L  93-259.  Extension  of  Age  Discrimination  in  Employment 
Act  of  1967. 

Title  5  use.  Section  7512;  Executive  Order  11491,  Labor 
Management  Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Officials  of  the  DA  or 
other  Department  of  Defense  (DOD)  agencies  in  the  performance 
of  their  duties  related  to  the  management  of  civilian  employees  in 
the  processing,  administration  and  adjudication  of  discipline, 
gnevances,  complaints,  appeals,  htigation  and  program  evaluation 

Representatives  of  the  United  States  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civdian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  jurisdiction  of  the  Commission  Ap- 
peals officers  and  complaints  examiners  of  the  Federal  Employee 
Appeals  Authority  for  the  purpose  of  conducting  hearings  in  con- 
nection with  employees'  appeals  from  adverse  actions  and  formal 
discrimination  complaints. 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, in  the  course  of  the  performance  of  duties  of  the  General  Ac- 
counting Office  relating  to  the  civilian  manpower  management  pro- 
grams. 


The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  House  of  Representatives  of  the  United  States,  or 
any  member,  committee  or  subcommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating  to  the  above  programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  stored  in  paper  folders 

Retrievability:  Manual  records  filed  by  last  name 

Safeguards:  All  records  are  stored  under  strict  control  and  are 
available  only  to  authorized  personnel  having  a  need-to-know. 

Retention  and  disposal:  Manual  records  are  destroyed  upon 
separation  of  the  employee  from  the  activity  or  in  accordance  with 
appropriate  record  disposal  schedule 

System  manager($i  and  addre$.s:  Deputy  Chief  of  Staff  for  Person- 
nel, Office  of  the  Director  of  Civilian  Personnel  (DAPF  CP). 
Headquarters.  Department  of  Army.  Washington.  DC  20^10 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  Director  of  Civilian  Personnel.  DA  activity/installation. 
The  letter  should  contain  the  full  name,  social  securitv  number,  and 
signature  of  the  requester  The  individual  may  visit  the  DA  activity 
at  which  he  or  she  is  employed.  In  the  event  requester  is  unable  to 
obtain  information,  contact  DOD  Privacy  Board,  Washington,  DC 
20314. 

Record  access  procedures:  Ihe  Army's  rules  for  access  may  be 
obtained  from  the  SY.SMANAGFR 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Supervisors  or  appointed  officials 
designated  for  this  purpose 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.14aDAPE 
System   name:   807  14   Department   of  the   Army   Civilian   Personnel 
Systems 

System  location:  Primary  System;  Civilian  Personnel  Information 
System  I/Civilian  Career  Management  File.  United  States  (US) 
Army  Military  Personnel  Center.  200  Stovall  Street.  Alexandria. 
VA  22332 

Derivative  Systems  are  maintained  at  commands,  installations 
and  activities  dependent  on  the  type  of  system  maintained.  Com- 
mand-wide systems  are  the  Civilian  Personnel  Accounting  System 
of  the  US  Army  Military  District  of  Washington,  the  US  Army 
Corps  of  Engineers  Management  Information  System  Files  for  Per- 
sonnel Administration,  and  the  Personnel  Management  Information 
System  of  US  Army  Materiel  Command  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  Appendix 

Categories  of  Individuals  covered  by  the  system:  All  US  citizen  ap- 
propriated fund  employees  and  in  some  instances  non-appropriated 
fund  employees,  dependents,  and  foreign  nationals. 

Categories  of  records  in  the  system:  Records  maintained  are  af- 
forded broad  and  general  coverage  by  the  US  Civil  Service  Com- 
mission (CSC)  system  notices  for  application  to  CSC  systems  of 
records  which  are  temporarily  in  custody  of  the  Department  of 
Army  (DA)  To  support  personnel  administration  at  DA  Headquar- 
ters, commands,  installations,  and  activities,  civilian  personnel 
systems  vary  in  informational  capacity  according  to  respective 
requirements  and  contain  several  or  all  of  the  following  records: 
academic  discipline,  career  program;  citizenship;  command;  date 
(year)  degree  attained;  date  of  birth;  educational  level,  academic; 
effective  date  of  action;  employee  tenure;  Federal  Employees 
Group  Life  Insurance;  functional  classification,  function  designa- 
tor; General  Services  Administration  location;  grade  or  level, 
minority  group  designator;  name  of  employee;  nature  of  action;  oc- 
cupational series;  pay  basis,  pay  plan,  pay  rate  determinant;  physi- 
cal handicap,  position  occupied,  position  supervisory;  position 
tenure,  retirement,  retired  military;  salary;  service  computation 
date,  sex;  social  security  number  (SSN);  special  program  identifier; 
step  or  rate,  submitting  office  number  (SON);  training;  date  of 
completion;  training  direct  costs;  training;  non-duty  hours,  training; 
on-duty  hours;  training;  principal  purpose  of;  training;  special  in- 
terest  program,   training;   source;    training;   type;   type   of   appoint- 
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ment,  unit  identification  code  (UIC);  veterans  preference,  work 
schedule;  organizational  and  position  data;  retention  data,  adverse 
action  data;  Fair  Labor  Standards  Act  coverage;  cost  of  living  al- 
lowances; transportation  entitlements;  cost  codes;  leave  category; 
salary  history;  wage  area,  position  sensitivity;  security  investigation 
data;  security  clearance  and  access  data;  performance  award,  sug- 
gestion award;  cash  award;  reemployment  rights;  training  agree- 
ment; reserve  status,  vessel  operations  qualification;  Government 
driver's  license;  food  handler's  permit;  intern  recruitment  and  train- 
ing data;  career  management  data  including  performance/potential 
ratings,  employee  evaluation,  education;  experience;  qualifications, 
achievements,  training,  geographic  availability;  health;  dependent 
data;  careerist  comments;  and  similar  information;  overseas  spon 
sor  information,  state  address;  home  address  leave  data;  foreign 
language  code 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* ol  uicn  and  the  purposes  of  such  uses:  The  CSC  sy«tem  notices 
applying  to  CSC  systems  of  records  which  are  in  custody  of  the 
DA  provide  broad  and  general  coverage  of  routine  uses  of  DA 
civilian  personnel  systems.  Information  for  which  these  records  are 
used  or  may  be  used  by  Headquarters,  Department  of  the  Army 
(HQDA)  commands,  installations,  and  activities  include  reports  and 
statistical  analysis  of  the  civilian  workforce  strength  trends  and 
composition  in  support  of  estabUshed  manpower  and  budget  pro- 
grams and  procedures,  provide  employment  verification,  provide 
data  in  support  of  Equal  Employment  Opportunity  program  require- 
ments, provide  locator  and  emergency  notification  data  pertaining 
to  civilian  employees,  provide  data  for  the  Central  Personnel  Data 
File,  provide  interface  with  other  automated  systems,  provide  in- 
formation in  response  to  union  requests,  provide  data  for  retention 
purposes,  identification  of  training  requirements,  strength  account- 
ing to  insure  employment  within  manpower  ceilings,  grade  control. 
salary  data  for  current  and  projected  fiscal  quidance,  personnel 
data  for  current  and  projected  staffing  requirements,  provide  cer 
tain  information  releasable  under  the  Freedom  of  Information  Act, 
security  clearance  and  access  information,  employee  data  for  retire- 
ment processing,  provide  data  for  individual  personnel  action 
forms,  suspense  dates  for  within  grade  increases,  length  of  service 
awards,  performance  ratings,  pay  adjustments  and  tenure  group, 
prepare  labor  cost  distribution  reporis,  analysis  of  le»ve  usage,  in- 
vestigation of  complaints,  grievances  and  appeals,  response  to 
requests  from  courts  and  regulatory  bodies,  provide  incentive 
awards  information,  used  in  providing  qualified  candidates  to  fill 
position  vacancies,  evaluation  of  special  employment  programs, 
contingency  planning  for  civilian  employees  and  dependents,  coun- 
seling employees  on  career  development  and  planning  future  train- 
ing, plan  dependent  services  in  overseas  areas,  used  to  advise  and 
counsel  employees  for  development,  identify  training  needs,  record 
historical  training  data,  produce  average  grade  and  position  control 
data. 

Policies  and  practices  for  storing,  retrieving,  accculng,  retaining, 
and  diapotlng  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  drum.  disk, 
punched  cards,  microfilm/fiche,  or  hard  copy. 

RctricTablilty :  Records  are  retrieved  by  SSN  and  name,  or  by  I 
or  a  combination  of  data  elements  contained  in  DA  civilian  person- 
nel systems. 

Safeguards:  The  computer  facilities  and  terminals  are  located  in 
restricted  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained.  Manual  records, 
microfilm/fiche,  and  computer  printouts  are  stored  in  locked 
rooms,  locked  cabinets  on  military  installations  or  buildings  secured 
by  guards. 

Retention  and  disposal:  Records  are  permanent  through  employee 
tenure  and  maintained  after  separation,  transfer,  or  retirement 
Records  are  maintained  for  various  periods  according  to  category. 

System  manager($)  and  address:  HQDA,  Deputy  Chief  of  Staff 
for  Personnel,  Washington,  DC  20310. 

Notification  procedure:  Upon  presentation  of  proper  identifica- 
tion, information  may  be  obtained  from  servicing  civilian  personnel 
office.  Individual  must  provide  full  name  and  SSN. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  civilian  personnel  office. 

Written  requests  should  contain  as  a  minimum,  the  individual  em- 
ployee's name  and  SSN. 


For  personal  visits,  individual  must  provide  acceptable  identifica- 
tion, eg,  driver's  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
written  consent  for  release  to  the  general  public 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned  or  from  official  personnel  files 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0808.01aAMC 
System  name:  SOX  01   Hazardous  Devices  Course  Graduates 

System  location:  Hazardous  Devices  Division,  Munitions  Depart- 
ment, Deputy  Commandant  for  Training  and  Education,  United 
States  Army  Missile  and  Munitions  Center  and  School 
(USAMMCSl.  Redstone  Arsenal,  AL  V'i809 

Categories  of  individuals  covered  by  the  system:  Civilian  public 
safety  personnel  who  are  graduates  of  the  Hazardous  Devices 
Course 

Categories  of  records  in  the  system:  The  locator  card  contains  per- 
sonal information  such  as  home  phone  number,  business  phone 
number,  present  employer,  and  position  title  of  public  safety  per- 
sonnel who  arc  gradiutes  of  the  Hazardous  Devices  Course 

Authority  for  maintenance  of  the  svstem:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Cards  are  used  to  retain 
information  pertaining  to  graduates  of  the  Hazardous  Devices 
Course  for  release  to  responsible  agencies  and  individuals  who 
have  a  valid  need  to  identify  bomb  disposal  technicians  within  their 
area 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  the  form  of  cards. 

Retrievability:  Filed  alphabetically  by  name  and  geographically  by 
State 

Safeguards:  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Cards  are  destroyed  upon  request  of  the 
individual  or  when  the  individual  no  longer  is  associated  with  the 
bomb  disposal  field 

System  managerts)  and  address:  Commandant,  USAMMCS,  Red- 
stone Arsenal.  AL  35809. 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant.  US.AMMCS. 
ATTN    ATSKTEB  H, 
Redstone  Arsenal.  AL  35809. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  the  SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name, 
grade,  position,  and  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Armv  Regulation  340-21. 

Record  source  categories:  Personal  information  furnished  by  the 
individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0809.02DAPC 
System  name:  809  02  Identification  Card  Accountability  Files 

System  location:  Primary  Svstem:  United  States  (US)  Army  Mili- 
tary Personnel  Center  (USAMILPERCEN). 

Decentralized  Locations:  Each  military  ftistallation,  continental 
major  Army  command,  state  adjutant  general,  overseas  Army  com- 
mand and  other  commands  specifically  designated  by  the  Secretary 
of  the  Army 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  the  Department  of  the  Army  (DA);  dependents  of  active 
and  retired  military  personnel;  civilians  who  accompany  the  Armed 
Forces  in  areas  of  armed  conflict;  and  persons  with  a  military 
status. 
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PRIVACY   ACT   ISSUANCES 


CaleKortef  of  record*  in  the  lyttem:  File  contains  either  DA  Form 
428  or  Department  of  Defense  (DD)  Form  1172    DA  Form  428  con 
Uins  information  relating  to  the  person  to  whom  an  identification 
card  IS  being  issued  which  includes    full  name,  date  of  issue,  ex 
piration  date;  card  serial  number;  address,  home  phone,  date  of  ap- 
plication; type  of  card,  basis  of  issue;  grade;  social  security  number 
(SSN);  dale   of   bu-th,   weight;   height;   color   of   eyes;   blood    type, 
Geneva  Convention  category,  sex,  religion    individual  status,  posi 
tion  title;  and  command/activity/  office  issuing  the  card    DD  Form 
1172  contains  information  relating  to  the  person  to  whom  a  uniform 
Service   Identification  and  Privilege  Card  is  being  issued  which  in 
eludes:  full  name;  address;  SSN:  home  and  office  phone,  military 
status,  grade;   and  branch  of  service  of  the   service   member  upon 
which   the  eligibility   for  the   identification   card   is   based.   The   full 
name,   relationship,   color   of   eyes   and   hair,   date   of   birth;   height, 
weight,   address,   and   date   and   place    of   marriage    in    cases   of   is- 
suance  to  a  spouse    Included   are   registers   and   related   documents 
listing  sequential  issuance  of  the  appropriate  identification  card 

Anihortty  (or  malntrDance  o'  the  system:  Title  5  U.S.C,  Section 
301 

Geneva  Convention  of  1^4"* 

Routiae  oiet  of  recordi  maiotaiard  in  the  system,  including  catego- 
ric* ol  n*«r«  and  the  purpose*  of  such  uses:  Ry  each  issuing  office  to 
support,  validate,  and  document  the  data  entered  on  the  identified 
lion  card  and  to  account  for  the  identification  card  issued 

Policic*  and   practice*  (or  (toring,  retrieving,  accessing,   retaining, 
and  dispoaing  of  record*  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Records  accessed  by  name  (cross  reference  to 
card  accountability  register). 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authon^ed  personnel 

Retention  and  di*po««l:  Application  files  retained  for  4  years  and 
destroyed  by  issuing  office,  register  of  accountable  identification 
cards  retained  for  4  years  after  last  card  number  entered  has  been 
accounted  for  and  then  destroyed  by  issuing  office. 

System  managcr(si  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street    Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from  the  is- 
suing office  from  which  the  individual  received  the  identification 
card. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  SSN,  and  current  address  and  the 
type  of  identification  card  in  question. 

For  personal  visits  to  the  issuing  office,  the  visitor  should  pro- 
vide acceptable  identification  normally  used  in  the  transaction  of 
business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC  POO),  200  Stovall  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Application  submitted  by  the  individual 
requesting  the  identification  card 

Systems  exempted  from  certain  provisioas  o(  the  act:  None 
AOSlO.OIaAMC 
System  name:  810.01   Educational  Development/Contractor  Person- 
nel 
System  location:  Education  Branch,  Personnel  Services  Division. 
Director  of   Personnel   and   Community   Activities,    ATTN:    ATZC- 
PAPE,  Ft  Bhss.  TX  79916 

Categories  of  individuals  covered  by  the  system:  Civilian  personnel 
who  hold  or  have  held  contracts  as  instructors,  lest  proctors  or 
Libranan  military  occupational  specialty  pro-  viding  nonpersonal 
services  (or  the  Director  of  Personnel  and  Community  Activities. 
Ft  BUss.  TX 

Categories  of  records  In  the  system:  File  contains  Letters  of  Appli 
cations  or  Statement  of  Applicant  Qualifications:  Provost  Marshal 
Flies  Check;  Disposition  Form;  Personnel  Security  Action;  Stan- 
dard Form  (SF)  26.  Contracts  Award;  SF  30.  Amendment  to  Con 
tracts  (as  required);  Department  of  Defense  (DD)  Form  1155. 
Delivery  Order;  SF  1034.  Public  Voucher  for  Purchases  and  Ser- 
vices other  than  Personal 

Authority  for  maintenance  of  the  system:  Title  31  U.S.C  .  Sections 
82b-82f.  Title  10  U.S.C,  Section  4302;  Title  10  U.S.C.  Section 
301 2-G. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maint.iin  d.ila  on  con 
tractor  personnel  required  by   Army  Security   Regulations,  for  pay 
purposes  and  schedule  of  services 

Used  by  Education  Branch,  administrative  and  budget  manage- 
ment personnel  to  process  contract  requests,  prepare  vouchers  for 
payment  of  services  and  to  derive  education  program  costs  for 
budget  report^  and  projection 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  contractor. 
Safeguards:    Records    maintaineJ    in    an    area    accessible    only    to 
authorized  personnel 

Retention    and    disposal:    Destroy    after    2    years,    or    on    discon 
tinuance.  whichever  is  first 

System  manager(s)  and  address:  Directoi  of  Personnel  and  Com- 
munity Activities,  Headquarters,  US  Army.  Air  Defense  Center 
and  Ft  Bliss  (ISA ADCFNFB).  Ft  Bhss.  TX  "Wlh 

Notification  procedure:  Information  may  be  obtained  from. 
Commander 

USAADCENFB  and  Ft  Bliss 
ATTN:  AT7.C  PAPE 
Ft  Bliss.  TX  79916 
Telephone    Area  Code  915/568-1011 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  SYSMANAGER 

Written  requests  should  contain  name,  social  security  number 
(SSN).  dates  and  type  of  worli. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the  Ft 
Bliss  Education  Branch,  Ft  Bliss,  TX  Individual  must  be  able  to 
provide  proof  of  identity  including  verbal  infor-  mation  that  can  be 
verified. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  .\rmy  Regulation  340-21 

Record  source  categories:  Applications  from  individuals;  Notice  of 
Flics  Check  from  Provost  Marshal,  Notice  of  Award  of  Contract. 
Amendments  to  Contract,  and  Delivery  Orders  from  Procurement 
Division.  Director  of  Industrial  Operations  (DlOi,  Personnel  Securi- 
ty Action  Notice  from  Director  of  Security,  and  Public  Vouchers 
for  Purchases  and  Services  other  than  Personal  from  Education 
Branch  Administrative  Office 

Systems  exempted  from  certain  provisions  oi  the  act:  None 
A08I0.09nAEN 
System  name:  810  09  Contract  Training  File 

System  location:  Office  of  General  Counsel,  Office.  Chief  of  En 
gineers  (DAEN-GCZ-C).  Headquarters.  Department  of  the  Armv 
(H(5DA),  Washington.  DC  20^14 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  the  Corps  of  Engineers  (COE)  student  program  sponsored  by 
the  Office  of  General  Counsel. 

Categories  of  records  in  the  system:  File  contains  letters  of  appli- 
cation, transciipts  for  educational  institutions,  resumes,  venting 
samples,  and  correspondence  between  the  COF.  and  the  applicant 

Authority  for  maintenance  of  the  system:  Title  5  U  S  C  .  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Office  of  General  Coun- 
sel. Used  as  a  basis  for  selecting  participants  in  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievahilily:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Building  has  security  guards. 

Retention  and  disposal:  Destroyed  3  years  after  completion  of 
training  program. 

System  manager(s)  and  address:  Office  of  General  Counsel,  Of- 
fice, Chief  of  Engineers,  Forrestal  Building.  Washington,  DC 
20314 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAEN-GCH) 
Room  4AI69 
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Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6961 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Office  of  General  Counsel,  The  Chief  of  Engineers. 
Room  4A169,  Forrestal  Building,  (DAEN-GCH)  Washington,  DC 
20314 

Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employers,  educational  institutions  and 
bar  associations 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
AOSlO.lOaDAEN 
System  name:  810  10  Military  Construction  Training  Files 

System  location:  Construction  Training,  Construction  Support 
Branch.  Construction  Division,  Directorate  of  Mihtary  Construc- 
tion. Office  of  the  Chief  of  Engineers  (COE).  Washington.  DC 
20314 

Categories  of  individual*  covered  by  the  system:  Any  participant  in 
the  annual  Chief  of  Engineers  Construction  Training  Program 

Categoric*  of  record*  in  the  lyatem:  File  contains  individual's 
grade,  occupational  code,  district  or  division  employed  by.  and  age 

Anihority  (or  ■aintcnancc  «(  the  systcn:  Government  Employees 
Training  Act  of  7  Jul  58.  72  Stat  327  (Pub    L    85-507) 

Routine  use*  o(  records  maintained  is  the  system,  including  catego- 
ric* o(  user*  and  the  purpose*  o(  *uch  uses:  Provides  an  historical 
record  of  training  and  source  of  data  for  statistical  reports,  serves 
as  basis  for  developing  additional  courses  and  evaluating  the  effec- 
tiveness of  training,  and  provides  data  for  cost  accounting  and 
developing  budget  estimates  for  the  training  program. 

Policies  and  practice*  (or  storing,  retrteving,  accessing,  retaining, 
and  disposing  o(  records  In  the  system: 

Storage:  Magnetit  tape,  disk,  and  computer  printouts 

Retrievability:  Accessed  by  name  and  social  security  number 
(SSN). 

Safeguards:  Computer  'Fail  Safe'  System. 

Retention  and  disposal:  Information  on  individuals  is  deleted  from 
the  system  upon  termination  of  employment 

System  manager(s)  and  address:  Chief  of  Engineers.  Department 
of  the  Army  (DA),  Forrestal  Building,  Washington,  DC  20314 

NottficBtion  procedure:  Construction  Support  Branch,  Construc- 
tion Division.  Directorate  of  MiliUry  Construction,  OCE.  Foresstal 
BIdg,  Washington,  DC  20314   Telephone:  Area  Code  202/693-7336 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Chief  of  Engineers,  DA,  ATTN:  DAEN-MCC-ET, 
Washington,  DC  20314 

Written  requests  for  information  should  contain,  as  a  minimum, 
the  individual's  full  name  and  SSN. 

For  personal  visits,  the  individual  should  be  able  to  provide  em- 
ploying office's  identification  card  or  other  suitable  identification 
such  as  a  passport  or  driver's  license  with  photograph. 

Contesting  record  procedure*:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  submitted  by  the  in- 
dividual student 

Systems  exempted  from  certain  provblons  of  the  act:  None 

A0810.:SAMC 
System  name:  810  15  Training  Summary 

System  location:  Program  Management  Division,  Management  In- 
formation Systems  Directorate,  Headquarters,  United  States  Army 
Armament  Command,  (HQUSAAC).  ATTN.  AMSAR-MSP,  Rock 
Island.  IL  61201. 

Categories  a(  individuals  covered  by  the  system:  All  personnel  of 
the  Management  Information  Systems  Directorate,  HQUSAAC 

Categories  of  records  in  the  system:  Name,  job  series,  title,  grade, 
cost  center,  payroll  number,  security  clearance,  education  code,  so- 
cial security  number  (SSN).  birthdate,  date  of  last  promotion,  date 
of  last  step-increase,  in  hire  date,  service  computation  date,  college 
courses  taken,  training  courses  completed,  clock  hours  of  training 
courses,  credit  hours  of  college  courses,  completion  dates  of  aU 
college  courses  and  training  courses  taken. 


Authority  for  maintenance  of  the  system:  Executive  Order  11348 
Routine  uses  of  records  maintained  la  the  system,  iaciadiag  catego- 
ries of  users  and  the  purposes  o(  such  utt:  To  provide  a  record  of 

individual  training  and  expenence 

Report  is  used  by  supervisors  and  training  coordinator  in 
development  of  5  year  training  projection  and  individual  career 
training  programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Listing  is  maintained  on  computer  printouts  and  stored 
in  binders 

Magnetic  tapes  are  stored  in  main  computer  area 

Retrievability:  SSN 

Safeguards:  Locked  in  storage  cabinet,  protected  by  security 
guards 

Retention  and  disposal:  Records  are  kept  until  superseded  They 
are  updated  on  .i  quartcrlv  basis  and  old  report  is  shredded  pnor  to 
disposal 

Magnetic  tape  is  released  for  use  after  updating 

System  managerlsi  and  address:  Commander,  USAAC,  Rock 
Island.  IL  M20r 

Notification  procedure:  Requests  for  information  should  be  made 
to  HQUSAAC,  Rock  Island.  II.  61201 

Individual  must  submit  SSN  and  name  to  determine  whether 
svstcm  contains  records  pertaining  to  him/her 

Record  access  procedures:  Requests  should  be  addressed  to 
H(.)USAAC  (A.MSAR-MSPi,  Rock  Island.  IL  61201 

Written  requests  for  information  should  contain  the  individual's 
name.  SSN,  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  i  e  .  employing  office  identification  badge  or 
card,  or  dnvers  license,  and  provide  verbal  information  as  to  SSN 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Individual  personnel  records,  unit  train- 
ing records,  college  and  service  school  catalogs,  and  vendor  infor- 
mation bulletins 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A081l.05aAMC 
System  name:  811.05  Civilian  Attorney/Patent  Adviser  Career  Files 

System  location:  Office  of  the  General  Counsel,  United  States 
Army  Malenel  Command.  (LSAMC),  ATTN:  AMCGC-A.  5001 
Eisenhower  Avenue.  Alexandria.  VA  22^33 

Categories  of  individuals  covered  by  the  system:  All  civilian  attor- 
neys and  patent  advisers  of  the  USAMC 

Categories  of  records  in  the  system:  Applications  for  employment, 
evaluation  statements,  reference  statements,  law  school  iranscnpt. 
certificate  of  admission  to  the  bar,  certificate  of  good  standing,  per- 
sonnel notification  of  appointments,  transfers,  promotions  and 
details,  and  job  description 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C,  Section 
310) 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  determine  quahfica- 
tions.  accredited  law  school  or  nonaccredited.  academic  standing, 
what  bar  the  applicant  is  a  member  of,  and  whether  he/she  is  cur- 
rently an  active  member  in  good  standing  This  information  is  used 
by  the  General  Counsel  and/or  a  panel  of  senior  attorneys  to  deter- 
mine eligibility  of  an  individual  for  appointment,  promouon,  or 
transfer  wthin  the  USAMC  The  only  other  personnel  who  see  the 
files  are  fde  clerks 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  safe  cabinets,  with  ac- 
cess hmited  to  the  file  clerks,  career  program  manager,  functional 
chief,  and  the  panel  of  senior  attorneys  who  sit  on  the  ad  hoc  com 
mittee  to  determine  best  qualified  individuals  for  a  particular  posi- 
tion An  individual  file  folder  is  maintained  (or  each  professional 
attorncy/palenl  adviser  in  the  command. 

Retrievability:  Files  are  maintained  and  retrieved  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets  and 
can  only  be  retrieved  at  the  direction  of  the  General  Counsel  or  the 
Career  Program  Manager 
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PRIVACY  ACT  ISSUANCES 


Retcntioo   aod  dUpoial:   Files  are  destroyed   in   the   current   fUes 
area  2  years  after  the  individual  is  no  longer  eligible  for  considera- 
tion for  appointment,  promotion,  or  transfer. 
System  manager(si  and  addrcsa: 
GeneraJ  Counsel 
USAMC 

^001  Eisenhower  Avenue 
Alexandria.  VA  2:VV1 
Telephone    Area  Code  20:/:74-8046 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Only  those  records  submitted  by  the 
individual  are  maintained  and  are  available  in  the  Office  of  the 
General  Counsel,  USAMC  for  the  individual  to  review.  Each  in- 
dividual's travel  order  or  Department  of  Defense  pass  is  checked  to 
venfy  identity.  The  Carter  Program  Manager  is  authorized  to  give 
access  to  records   The  address  is: 

Career  Program  Manager 

Office  of  the  General  Counsel 

USAMC 

5001  Eisenhower  Avenue 

Alexandna.  VA  22333 

CoBiettiag  record  procedure*:  The  Army's  rules  for  access  to 
records  for  contesting  contents  and  appeabng  initial  determinations 
may  be  obtained  from  the  SYSMANAGER 

Record  Murcc  categories:  Information  is  obtained  from  educa- 
tional institutions,  state  bar  associations,  (yevious  employers, 
prospective  employers,  and  individuals  whose  names  have  been 
furnished  as  references 

Syftcaif  exempted  from  certain  provUloiu  of  the  act:  None 
AOSll.OSbDAEN 
Syitem  name:  811.05  Occupational  Inventory  Files 

System  location:  Office  of  General  Counsel,  Office,  Chief  of  En- 
gineers (DAEN-GCZ-B).  Headquarters.  Department  of  the  Army, 
Washington.  DC  20314 

Categories  ol  lodWiduals  covered  by  the  system:  AU  attorneys  em- 
ployed by  the  Corps  of  Engineers. 

Categories  of  records  lo  the  system:  File  contains  individual's  ap- 
plication for  attorney  employment,  school  transcript,  bar  admission 
certificate,  references,  evaluation  by  superior.  Standard  Form  50. 

Authority  for  maioteoancc  of  the  system:  Title  44  U.S.C,  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  General  Coun- 
sel   Used  as  a  basis  for  determining  promotion  and  reassignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Relricvability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  has  secunty  guards  Records  are  maintained 
in  locked  files  accessible  only  to  authorized  personnel.  < 

Reteation  and  disposal:  Destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration  for  promotion  or  reassignment. 

System  managerisi  and  address:  General  Counsel,  Office  of  Chief 
of  Engineers.  Forrestal  Building,  1000  Independence  Avenue,  SW, 
Washmgton.  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 

OCE  (DAEN-GCZ-A) 

Room  4A2I3 

Forrestal  Building 

Washington,  DC  20314 

Telephone    Area  Code  202/693-3047 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed     to     Office     of    General    Counsel     Chief    of     Engineers 
(DAEN-GCKj.   Room  4Ai''i,   Forrestal  Building.   Washington,  DC 
20314. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Previous  employers,  educational  institu- 
tions and  bar  associations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0811.0«DAPE 
System  name:  81 1  06  Referral  Program  for  NAF  Employees 

System  location:  Primary  System:  Nonappropriated  Fund  (NAF) 
Branch,  Procedures  and  Regulations  Division,  Deputy  Chief  of 
Staff  for  Personnel  (DCSPER)  (Civilian  Personnel),  Department  of 
the  Army  (DA) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
register  in  the  NAF  Referral  Program 

Categories  of  records  in  the  system:  File  contains  individuals'  ap- 
plications for  employment,  requests  and  referral  lists  to  fill  vacant 
positions,  and  related  correspondence  between  the  DCSPER  NAF 
Branch,  field  activities  (servicing  civihan  personnel  offices  and 
NAF  activities),  and  individual  applicants. 

Authority  for  maintenance  of  the  system:  Title  5  US  C,  Section 
101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Serves  as  an  applicant 
and  referral  file  for  currently  registered  NAF  employees,  used  to 
determine  qualifications,  availability,  and  mobility  of  employees  for 
existing  and  future  vacancies  in  the  United  States  and  foreign  loca- 
tions and  to  produce  referral  lists  of  quahfied  employees  Informa- 
tion from  records  is  used  in  preparing  reports,  replying  to  cor- 
respondence, responding  to  requests  from  courts  and  regulatory 
bodies  and  executing  statutory  requirements  such  as  Freedom  of 
Information  Act 

Department  of  the  Army  Staff  agencies  and  commands:  To  select 
individuals  for  existing  vacancies,  process  related  personnel  ac- 
tions, respond  to  grievances  and  complaints  related  to  questions  of 
qualification  determination  and  nonselection  to  specific  positions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Filed  by  occupational  file  and  series  and  therein 
alphabetically  by  last  name  of  applicant 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  steel  file  cabinets  in  areas  accessible  only  to  authorized 
personnel. 

Retention  and  disposal:  Application  is  retained  in  the  active  file  as 
long  as  the  individual  is  employed,  unless  he  requests  that  it  be 
returned  Applications  are  placed  in  the  inactive  file  for  1  year  after 
the  employee's  separation  Requests  for  and  referral  Usts  are  main- 
tained in  the  active  file  for  2  years  from  the  date  of  the  request. 
Records  are  destroyed  after  expiration  of  the  1  or  2  year  time 
limitations,  respectively 

System  managcr(s)  and  address:  NAF  Branch.  Procedures  and 
Regulations  Division,  DCSPER  (Civilian  Personnel),  Headquarters, 
Department  of  the  Army,  (HQDA),  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAPE-CPR-NAF) 
Pentagon,  Washington,  DC  20310 
Telephone:  Area  Code  202/697-2204 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA.  (DAPE-CPR-NAF),  The  Pentagon,  Washing- 
ton. DC  20310 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  if  previous  cor- 
respondence was  involved,  the  subject  and  date  thereof. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as:  dnver's  license,  employing  office's 
identification  card,  and  furnish  verbal  information  that  can  be 
verified  from  his  case  file 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPE-CP),  Washington,  DC  20310. 

Record  source  categories:  Applications  submitted  by  individual 
employees,  requests  for  referral  lists  submitted  by  servicing  civilian 
personnel  offices,  referral  lists  furnished  by  DAPE-CPR-NAF,  and 
related  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A08I2.04DAPE 
System   name:   812.04   NAF  Complaint,   Appeal   &   Grievance   Case 
Files 
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System  location:  Files  on  cases  which  have  reached  the  formal  in 
vestigative  stage  are  maintained  at  Headquarters,  Department  of 
the  Army,  (HQDA),  Washington,  DC  20310,  ATTN:  PECA  Copies 
of  these  files  are  maintained  in  decentralized  area  Appellate  Review 
Offices  Files  on  cases  in  the  mformal  stages  and  cases  which  have 
not  reached  the  formal  investigative  stage  are  maintained  within 
either  the  Equal  Employment  Opportunity  Office  or  the  servicing 
Civilian  Personnel  Office  of  the  appropriate  installation  or  activity 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix 

Categories  of  individuals  covered   by   the  system:   Any   individual 
who  has  applied  for  employment  with,  is  employed  by  or  was  em 
ployed  by  a  nonappropriated  fund  (NAF)  instrumenulity  within  De 
partment  of  the  Army  (DA)  and  who  has  filed  (individually  or  col 
lectively)  a  complaint,  grievance  or  appeal 

Categories  of  records  in  the  system:  Records  may  contain  any  and 
all  material  pertaining  to  employment  practices  or  working  condi 
tions  which  are  the  subject  of  the  complaint,  grievance  or  appeal 
The  file  may  contain,  but  is  not  limited  to,  copies  of  employment 
and  pay  documents,  statements  of  knowledgeable  parties,  exhibits, 
and  investigative  reports 

Authority  lor  maintenance  of  the  system:  Title  5  U  SC  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Installations  and  activi- 
ties use  these  records  to  investigate,  resolve  and/or  adjudicate  com- 
plaints, grievances  and  appeals  DA  Staff  agencies  and  commands 
use  these  records  to  investigate,  resolve  and/or  adjudicate  com 
plaints,  gnevances,  and  appeals  Federal  agencies,  including 
General  Accounting  Office,  General  Services  Administration,  Civil 
Service  Commission,  Department  of  Labor,  and  Department  of 
Justice  use  these  records  to  resolve  and/or  adjudicate  matters 
falbng  within  their  jurisdiction  Information  from  the  records  is 
used  in  preparing  reports,  replying  to  correspondence,  responding 
to  requests  from  courts  and  regulatory  bodies,  and  executing  statu- 
tory requirements  such  as  Freedom  of  Information  Act. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Filed  chronologically  by  geographical  area  Cross 
indexed  by  alpha  listing  of  last  name  (or  filed  alphabetically  by  last 
name);  retrieved  manually 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  FOR  OFFICIAL  USE  ONLY 
records 

Retention  and  disposal:  Records  are  retained  in  an  active  file  for 
a  period  of   3   years  at   DA   and  area  offices   and  then  destroyed 
Retained  in  active  file  for  5  years  at  activity  level. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  DA,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (PECA) 

Washington,  DC  20310 

Telephone:  Area  Code  202/693-1596 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA,  (PECA),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number  of  the  requester  and  the 
docket  number  (if  available)  of  the  file  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac 
ceptable  identification;  that  is,  dnver's  license,  employing  office's 
identification  card,  including  verbal  information  that  can  be  verified 
with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-CP)  Washington,  DC  20310 

Record  source  categories:  Official  personnel  and  pay  records. 
parties,  witnesses,  and  persons  having  knowledge  or  maintaining 
relevant  evidentiary  material  pertaining  to  the  complaint,  grievance 
or  appeal. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0814.02aDAPE 
System  name:  814  02  Labor  Management  Relations  Records  System 

System  location:  Civilian  Personnel  Office  servicing  the  Depart- 
ment of  the  Army  (DA)  activity/installation. 


Categories  of  individuals  covered  b>  the  system:  Civilian  em 
ployecs  paid  from  appropriated  and  non-appropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbitrator 
for  resolution,  civilian  employees  involved  in  the  filing  of  an  unfair 
labor  practice  complaint  which  has  been  referred  to  the  Assistant 
Secretary  of  I, abor  Management  Relations,  union  officials,  union 
stewards,  and  representatives 

Categories  ol  records  in  the  system:  Records  comprise  manual 
files,  maintained  in  paper  folders,  filed  by  type  of  case  and  case 
number  (not  individual)  Folder  contains  all  information  pertaining 
to  a  specific  arbitration  case  or  specific  unfair  labor  practice  with 
which  the  DA  has  dealings,  field  activities  maintain  manual  roster 
of  local  union  officials  and  union  stewards 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended    I  abor  Management  Relations  in  the  Federal  Service". 

Routine  uses  ol  rerords  mainlaiDed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  DA  in  the  performance  of  their  official  duties  related  to  the 
Labor  Management  Relations  Program,  eg  .  administration/  imple- 
mentation of  arbitration  awards,  interpretation  of  the  Executive 
Order  through  3rd  party  case  decisions;  national  consultation  and 
other  dealings  with  the  recognized  unions. 

Representatives  of  the  United  States  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Civilian  Personnel  Management  Programs. 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, in  the  course  of  the  performance  of  duties  of  the  General  Ac- 
counting Office  relating  to  the  Labor  Management  Relations  Pro- 
gram. 

(Jfficials  and  employees  of  other  components  of  the  DA  m  the 
performance  of  their  official  duties  related  to  the  administration  of 
the  Labor  Management  Relations  Program  A  dul>  appointed  hear- 
ing examiner  or  arbitrator  for  the  purpose  of  conducting  a  bearing 
in  connection  with  an  employee's  grievance 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders 

Retrievability:  Manual  records  are  retneved  by  case  subject,  case 
number,  and'  or  individual  employee  names 

Safeguards:  All  manual  fdes  are  accessible  only  to  authorized 
personnel  having  a  need-to-know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established 

System  manager(si  and  address:  Deputv  Chief  of  Staff  for  Person- 
nel, Director  of  Civilian  Personnel,  Headquarters.  DA.  Washington, 
DC  20310.  Washington,  DC  20310. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  Civilian  Personnel  Office  of  Army  activity/installation 
The  letter  should  contain  the  full  name,  social  secuntv  number,  and 
signature  of  the  requester  The  individual  may  visit  the  DA  activity 
at  which  he/she  is  employed  In  the  event  requester  is  unable  lo  ob- 
tain information,  contact  DA  Privacy  Review  Board,  Washington, 
DC  20310 

Record  access  procedures:  The  Army's  rules  for  access  to  records 
may  be  obtained  from  the  S^SMAN.AGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Servicing  civilian  personnel  offices;  ar- 
bitrator's office,  office  of  the  Assistant  Secretary  of  Labor- 
Management  Relations,  union  headquarters  offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0901.07aDASG 
System  name:  901.07  Pathology  Contributor  Mailing  List 

System  location:  Armed  Forces  Institute  of  Pathology  (AFIP), 
Walter  Reed  Army  Medical  Center,  Washington,  DC  20306. 

Categories  ol  individuals  covered  by  the  system:  Individual  physi- 
cians or  other  health  care  personnel  who  have  submitted  patient 
case  material  to  the  AFIP  for  review  on  a  consultative  basis  or  who 
have  attended  continuing  medical  education  courses  at  the  Institute 
or  who  have  requested  that  their  names  be  included  on  the  list 

Categories  of  records  in  the  system:  Names,  office  addresses  and 
medical  specialties  of  individuals  concerned. 
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PRIVACY  ACT  ISSUANCES 


A»tk«rHy  for  aaiatMMct  of  tbc  lyatea:  Title  5  U.S.C  .  Sectioa 

l«l  and  Title  44  U  S  C    MOl 

Koalinc  as«*  of  r«ct>rds  aiaii>tain«<l  tn  lb«  lytlem,  laclndiBg  catcto- 
rtM  of  ascr*  and  the  purpoae*  of  luch  u««*:  Purpose  is  to  insure  that 
the  staff  of  the  A  HP  has  available  complete  names  and  addrcsse* 
of  ail  individuals  who  request  consultative  services  This  infonna- 
tioii  IS  used  as  a  maibng  list  to  publicize  changes  in  policies  and 
procedures  pertaining  to  requests  for  consultative  services  and  to 
dissemuiate  information  pertaining  to  continuing  medical  education 
courses  or  educational  materials  available  at  the  AFIP 

Policies  and  practices  for  storing,  retrieving,  acccsaing,  retaining, 
and  dtsposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

RetrWvabilitT:  Filed  by  last  name  and  postal  /IPCODE 

Safeguards:  Access  to  the  AFIP  is  controlled  Computer  tapes  are 
stored  in  a  fire-resistant  area  Access  is  limited  to  authorized  per- 
sonnel 

Retentioa  and  disposal:  Records  are  retained  indefinitely;  how- 
ever, individuals  arc  advised  of  existence  of  mailing  list  annualK 
and  at  their  request  their  names  will  be  deleted 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from  the 
Pubhc  Affairs  Officer.  Armed  Forces  Institute  of  Pathology.  Walter 
Keed  Army  Medical  Center,  Washington.  DC  20306  Requesting  in- 
dividual IS  required  to  submit  full  name  and  office  address 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Public  .Affairs  Officer,  Army  Forces  Institute  of 
Pathology,  Walter  Reed  .\rmy  Medical  Center.  Washington.  DC 
2030fr 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record    source    categories:    Written    request    by     individuals    for 
pathology  consultative  service  or  for  attendance  at  continuing  medi 
cal  education  courses,  or  written  or  oral  request  by  individuals  for 
inclusion  of  their  names  on  the  mailing  list 

Systems  cicmpted  from  certain  provisions  of  the  act:  None 

A0«O2.07aDASG 
System  name:  902  07  Medical  Regulating  Files 

System  location:  Primary  System:  Armed  Services  Medical  Regu- 
lating Office  (ASMRO).  Office  of  the  Surgeon  General.  Department 
of  the  Army  (DA),  Washington,  DC.  20310 

Decentralized  Segments  United  States  (US)  Government  medical 
treatment  facilities,  evacuation  units  and  medical  regulating  offices 

Categories  of  Individuals  covered  by  tbc  system:  Any  patient 
requiring  transfer  to  another  medical  treatment  facility  who  is  re- 
ported to  ASMRO  by  US  Government  medical  treatment  facilities 
for  designation  of  the  receiving  medical  facility. 

Categories  of  records  In  the  system:  File  contains  information  re- 
ported by  the  transferring  medical  treatment  facility  and  includes, 
but  is  not  limited  to.  patient  identity,  service  affiliauon  and  grade 
or  status,  sex,  medical  diagnoses,  medical  condition,  special 
procedures  or  requirements  needed,  medical  specialties  required, 
administrative  considerations,  personal  considerations,  the  patient's 
home  town  and/or  duty  station  and  other  information  having  an  ef- 
fect on  the  transfer 

Authority  for  malatenance  of  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ASMRO:  To  properly 
determine  the  appropriate  medical  treatment  facility  to  which  the 
reported  patient  will  be  transferred;  to  notify  the  reporting  US 
Government  medical  treatment  facility  of  the  transfer  destination; 
to  notify  the  receiving  medical  treatment  facility  of  the  transfer;  to 
notify  evacuation  units,  medical  regulating  offices  and  other 
government  offices  for  official  reasons;  to  evaluate  the  effective- 
ness of  reported  information;  to  establish  further  the  specific  needs 
of  the  reported  patient;  for  statistical  purposes;  and  when  required 
by  law  and  official  purposes. 

US  Government  medical  treatment  facilities-evacuation  units  and 
medical  regulating  offices  for  official  purposes  concerned  with,  but 
not  lunited  to,  the  transfer  of  the  patient. 


Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient.  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  I'  S  C  . 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974.  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards 

Relrievabilily:  File  alphabetically  and  by  ASMRO  control 
number 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  whji  arc 
properh  screened  and  trained 

Retention  and  disposal:  Destroyed  I  year  following  the  end  of  the 
calendar  year  in  which  the  patient  was  reported  to  ASMRO 

System  manager(s)  and  address:  Director.  .ASMRO.  Office  of  the 
Surgeon  Cieneral,  DA.  Room  IK^41,  The  Pentagon.  Washington  DC 
20M0;  Commanders  of  IS  Government  medical  treatment  facili- 
ties, evacuation  units  and  medical  regulating  offices 

Notification  procedure:  Information  may  be  obtained  from 
SYSM.ANAGEK  or  from  the  patient  administrator  of  US  Govern- 
ment medical  treatment  facilities  reporting  patient  to  ASMRO 

Written  requests  should  include  full  name  of  patient,  ranli  or 
status  and  parent  service,  approximate  date  of  transfer,  medical 
treatment  facility  from  which  transferred  and  current  address  of  the 
individual  making  request. 

For  personal  visits,  requester  must  provide  acceptable  identifica- 
tion such  as  military  identification  card,  social  security  card  or 
driver's  license 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  ASMRO,  Office  of  the  Surgeon  Cieneral. 
DA.  Room  IE64I.  The  Pentagon.  Washington  DC  20^10.  telephone 
Area  Code  202/695-9118.  or  to  Patient  Administrator  at  US  (iovern- 
ment  medical  treatment  facilities  reporting  patients  to  ASMRO.  The 
official  mailing  addresses  are  in  the  Department  of  Defense  directo- 
ry in  the  appendix  to  Army  system  notices 

Contesting- record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Information  provided  b>  transferring 
and  receiving  medical  treatment  facilities,  medical  regulating  of- 
fices, evacuation  offices,  and  other  US  Government  offices,  agen- 
cies and  commands  having  information  bearing  on  a  patient 
transfer 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0903.07DASG 
System  name:  903  07  Entrance  Medical  Examination  Files 

System  location:  Primary  System:  Armed  Forces  Examining  and 
Entrance  Stations  (AFEES); 

Decentralized  Segments  Health  Services  Command,  Department 
of  the  Army,  Military  department  receiving  recruits;  and  Selective 
Service  States  Boards  concerned 

Categories  of  individuals  covered  by  the  system:  Applicants  and  re- 
gistrants for  United  States  military  service. 

Categories  of  records  in  the  system:  File  contains  reports  of  medi- 
cal examination  and  history,  related  documents  and  medical  evalua- 
tion results 

Authority  for  maintenance  ol  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Armed  Forces  Examin- 
ing and  Entrance  Stations:  To  record  results  of  medical  evaluation 
for  military  service 

Health  Services  Command:  To  identify  medical  conditions  which 
are  causes  of  rejection  for  military  service;  to  assess  health  quality 
distribution  of  recruited  personnel;  and  to  evaluate  effectiveness  of 
procurement  medical  standards 

Military  departments:  To  properly  assign  and  utilize  recruits. 

Selective  Service  State  Boards:  To  note  disposition  of  registrant. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  date. 

Safeguards:  Buildings  employ  security  guards  Records  are  main 
tained  in  areas  accessible  only  to  authorized  personnel  that  arc 
properly  screened  and  trained 

Retention  and  dbposal:  Records  of  individuals  accepted  for  mill 
tary  service  Armed  Forces  Examining  Stations:  records  are 
destroyed  after  3  years.  Military  departments  concerned  records 
are  retained  as  permanent  records  Ihey  are  retained  in  active  file 
during  term  of  service,  then  retired  to  National  Personnel  Records 
Center,  111  Winnebago  St  ,  St    louis,  MO  63118. 

Records  of  individuals  rejected  for  military  service  records  used 
in  statistical  analyses  are  destroyed  after  2  years,  other  records  arc 
destroyed  after  1  year    F'arlier  destruction  is  authorized 

System  managrr(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army  (H(.)DAt.  The  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Information  may  be  obtained  h>  written 
request  to: 

HQDA  (DASG  AOM) 
Room  2D453 
The  Pentagon 
Washington.  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General,  HQDA  (DASG-AOM),  Room  2D453. 
The  Pentagon.  Washington,  DC  20^10 

All  requests  should  be  wntten  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  written 
request 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  official  responding  to  a  written 
request 

Record  source  categories:  Armed  Forces  Examining  and  Entrance 
Stations 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0904.01aHSC 
System  name:  904  01  Medical  Care  Inquiry  Files 

System  location:  Headquarters,  United  States  Army  Health  Ser- 
vices Command  (HSC).  (HSCM-A),  Ft  Sam  Houston,  TX  78234 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
Reserve  component  members  of  the  Army  whose  medical  treat- 
ment, entitlement  to  medical  care  from  civilian  sources  and  eligibili- 
ty for  payment  of  medical  claims  have  been  questioned. 

Categories  of  records  in  the  system:  Files  contain  documents 
reflecting  inquiries  from  members  of  Congress,  private  individuals. 
civihan  sources  of  care,  for  nonprivileged  information  concerning 
medical  treatment,  entitlement  to  medical  care,  payment  of  medical 
claims 

File  includes  copies  of  some  medical  records.  Line  of  Duty 
Determinations  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  HSC  to 
facilitate  and  control  processing  and  adjudication  of  claims  requests 
until  such  claims  have  either  been  paid  or  disapproved  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  individual  clai- 
mant. 

Safeguards:  Building  is  secured  after  duty  hours  During  duty 
hours,  files  are  controlled  through  visual  observation. 

Retention  and  disposal:  Records  are  retained  for  6  years  and  then 
destroyed 

System  manager(s)  and  address:  Commander,  HSC,  Ft  Sam 
Houston.  TX  78234 


Notification  procedure:  Information  may  be  obtained  by  written 
request  to  Commander,  HSC,  ATTN:  HSCM  A.  Ft  Sam  Houston, 

TX  78234 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  HSC,  ATTN  HSCM  A,  Ft  Sam 
Houston,  TX  67234 

Written  requests  for  inf<>rmation  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number 

lor  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Individual's  health  claim  records,  re- 
ports received  frum  civilian  phvsicians  and  similar  or  related  docu- 
ments 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A090S.031  SAREl  R 
System  name:  905  03  Claims  Inventory  of  Active  Claims  for  Medi- 
cal (arc  under  CHAMPUS 

Svstem    location:    Headquarters   (HQl,    United    States   (US)   Army 
Medical  Command.  Europe  (USAMEDCOMEUR ).  ATTN:   Execu 
tive  Director.  Office  of  Civilian  Health  and  Medical  Program  of  the 
llniformed  Services.  Heidelberg.  Federal  Republic  of  (jermany 

Categories  of  individuals  covered  by  the  system:  All  eligible 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPl'S)  beneficiaries,  i  c  .  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  -and  children  of  active  duty  members  residing  both  with 
and  apart  from  duty  member 

Categories  of  records  in  the  system:  Names  of  claimants 
(beneficiaries  of  CHAMPUS)  I  ists  contain  nam«s.  social  security 
number,  date  applications  for  medical  care  are  received,  assigned 
claim  number,  number  of  days  of  treatment,  type  of  treatment,  and 
costs  of  medical  care  to  be  paid  from  CH.AMPUS  Funds 

Authorit>  for  maintenance  of  the  system:  Dependents  Medical 
Act.  Title  10.  L'  S  C  .  Sections  1079-1087.  as  amended  by  the  Mili- 
tary Medical  Benefits  .Amendments  of  1966  (Public  Law  89-614) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Office  of 
CHAMPUS.  USAMEDCtJMEUR,  to  facilitate  and  control 
processing  and  adjudication  of  claims  until  such  claims  are  paid. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listings  stored  in  file  cabinets. 

Retrievability:  Numerically  by  locally  devised  alphabetical-numer- 
ical code  combination. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightiv  by  staff  duty  personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personal  information  and 
the  obligation  to  protect  documents. 

Retention  and  disposal:  Master  program  file  is  retained  indefinite- 
ly   All  other  tapes  erased  45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  1  year. 

System  manager(s)  and  address:  Executive  Director.  Office  of 
CHAMPl  S,  USAMEDCOMEUR.  Army  Post  Office  (APO)  New 
York  09403. 

Notification  procedure:  Information  may  be  obtained  by  wnting  to 
Commander,  US  Armv  Medical  Command.  Europe,  ATTN:  Execu- 
tive Director.  Office  of  CHAMPl'S.  APO  09403. 

Record  access  procedures:  Persons  desiring  access  to  information 
may  contact  Commander  L  SAMEDCOMEL'R.  ATTN:  Executive 
Director.  Office  of  CHAMPUS;  APO  09403.  Telephone:  MED- 
COMEUR  2122.  x840  or  x66l 

Contesting  record  procedures:  Procedures  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  Commander.  USAMEDCOMEUR.  ATTN; 
Executive  Director.  Office  of  CHAMPUS.  APO  09403 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPl'S  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 
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Systems  cxcmplrd  from  ccrtaio  provisions  of  Ibc  act:  None 
A090S.04tSARELR 

System  name:  'H).^  04  Cross  Reference  List  Report  of  Claims  for 
CHAMPUS 

System  location:  Headquarters,  United  States  Army  Medical 
Command.  Europe.  (USAMEDCOMEUR).  ATTN:  Executive 
Director.  Office  of  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  (CHAMPUS),  Heidelberg.  Federal  Republic  of 
Germany 

Categories  of  individuals  covered  by  the  system:  All  eligible 
CHAMPUS  beneficiaries,  i  e  ,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  an,d  children  of  active  duty  members  residing  both  with 
and  apart  from  duly  member. 

Categories  of  records  in  the  system:  List  of  all  active  claims  for 
medical  care  in  process,  listing  names,  social  security  number  of 
patients  and  sponsors,  date  claims  received,  and  if  applicable,  the 
date  claim  was  paid  and  amount. 

Authority  lor  maintenance  of  the  system:  Dependents  Medical 
Act.  Title  10,  use.  Sections  1079-1087.  as  amended  by  the  Mih- 
tary  Medical  Benefits  Amendments  of  1966  (PubUc  Law  Si^  614) 

Routine  ui«s  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Office  of 
CHAMPUS,  USAMEDCOMEUR,  to  facihute  and  control 
processing  and  adjudication  of  claims.  Also  used  to  accumulate  dol- 
lar figures  to  be  used  for  program  funding 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  of  records  In  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  Usting  stored  in  file  cabinets. 

Retricvability:  Alphabetical  by  name  of  claimants 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  staff  duty  personnel.  Individuals  employed  in  data  use 
are  given  onentations  as  to  sensitivity  of  personal  information  and 
the  obligation  to  protect  documents. 

Retention  and  dbposal:  Printout  is  destroyed  by  shredding  after  I 
year. 

Automated  tapes  retained  indefinitely  pending  Department  of 
Defense  decision. 

System  managcr(s)  and  address:  Executive  Director.  Office  of 
CHAMPUS,  USAMEDCOMEUR.  Army  Post  Office  (APO).  New 
York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander.  US  Army  Medical  Command,  Europe.  ATTN.  Execu- 
tive Director.  Office  of  CHAMPUS.  APO  09403. 

Record  access  procedures:  Persons  desiring  access  to  information 
may  conUct  Commander;  USAMEDCOMEUR;  ATTN:  Executive 
Director,  Office  of  CHAMPUS,  APO  09403;  Telephone:  MED- 
COMEUR  2122.  x  840  or  x  661. 

Contesting  record  procedures:  Procedures  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  Commander,  USAMEDCOMEUR,  ATTN: 
Executive  Director.  Office  of  CHAMPUS,  APO  09403. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0905.05aUSMACTHAI 
System  name:  905.05  Active  Claims  for  Medical  Care  Provided 
under  CHAMPUS  File 
System  location:  Headquarters.  United  States  (US)  Army  Medical 
Department  Activity  (MEDDAC),  ATTN:  Chief.  Patient  Adminis- 
tration Division.  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  (CHAMPUS)  Officer.  Bangkok.  Thailand. 

Categories  of  individuals  covered  by  the  system:  .\ll  eligible 
CHAMPUS  beneficiaries,  i.e..  retired  members  of  the  Uniformed 
Services  who  are  not  entitled  to  hospital  insurance  benefits  under 
social  security,  spouses  and  children  of  retired  or  deceased  service 
members,  and  spouses  and  children  of  active  duty  members  resid- 
ing both  with  and  apart  from  duty  member. 

Ciilegories  of  records  in  the  system:  File  contains  documents  relat- 
ing  to    medical    care    obtained    by    CHAMPUS    beneficiaries    from 


civilian  sources  at  US  government  expense  Included  arc  forms 
completed  by  military  and  civilian  medical  treatment  facilities  and 
practitioners,  billings  received  from  civilian  sources,  forms 
completed  by  the  p.iticnt  or  sponsor,  and  related  documents 

Authority  for  maintenance  of  the  system:  Dependents  Medical 
Act.  Title  10,  use.  Sections  1079-1087,  as  amended  by  the  Mili- 
tary Benefits  Amendments  of  1966  (Public  Law  8961  4) 

Routine  uses  nf  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Patient  .Ad- 
ministration Division.  US  Army  MHDDAC.  Bangkok.  Thailand,  to 
facilitate  and  control  processing  and  adjudication  of  claims  sub- 
mitted by  beneficiaries  for  care  provided  under  CH.AMPl'.S 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'apcr  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  CHAMPUS  case  number 
and  year 

Safeguards:  Maintained  in  metal  filing  cabinets  Room  is  secured 
by  locked  doors.  Office  is  checked  nightly  by  staff  duty  personnel. 
Individuals  employed  in  data  use  are  given  orientations  as  to  sen- 
sitivity of  personal  information  and  the  obligation  to  protect  docu- 
ments 

Retention  and  disposal:  Records  are  retained  for  3  years  (hen 
destroyed 

System  manager(s)  and  address:  Chief,  Patient  Administration 
Division  (CHAMPIS  Office),  USA  MEDDAC.  Thailand.  Army 
Post  Office  (APO)  San  Francisco  96346 

Notification  procedure:  Information  may  be  obtained  bv  writing  to 
Commander.  US  Army  MEDDAC  Thailand.  ATTN  CHAMPUS 
Officer.  APO  96346. 

Record  access  procedures:  Sec  NOTIFICATION 

Contesting  record  procedures:  Procedures  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  detcrminalions 
may  be  obtained  from  Commander,  USA  MFDDAC,  Ihailand. 
ATTN    CHAMPUS  Officer,  APO  96346 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A090«.01DASG 

System  name:  906.01  Medical  Review  Files 

System  location:  Office  of  The  Surgeon  General.  Headquarters. 
Department  of  the  Army  (HQDA),  The  Pentagon.  Washington.  DC 
20310. 

Categories  of  individuals  covered  by  the  system:  .Applicants  and  re- 
gistrants who  are  being  considered  for  Army  service  and  whose 
medical  fitness  is  questionable.  Army  members  being  considered 
for  continuance  in  service,  promotion,  special  assignment,  or 
separation  whose  medical  fitness  is  questioned  either  by  the  medi- 
cal evaluating  authonty  or  by  the  individual. 

Categories  of  records  in  the  system:  Files  contain  documents  relat- 
ing to  medical  fitness  of  individuals  for  appointment,  enlistment, 
retention  in  service,  promotion,  special  assignment,  or  separation. 
Included  are  reports  of  medical  examination  and  evaluation, 
psychological  evaluation  reports,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  svstem:  Title  5  US C.  Section 
301  and  Title  10  U.S. C.  Section  1071' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  evaluate  medical  fit- 
ness of  marginally  qualified  personnel  for  Army  program  with  strict 
regard  to  established  medical  standards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  file  number  and  year. 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained 

Retention  and  disposal:  Records  are  retained  for  3  years  and 
destroyed 

System  raanager(s)  and  address:  The  Surgeon  General.  HQD.A, 
The  Pentagon.  Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 
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HQDA  (DASGAOM) 
Room  2D4S^ 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of 
(ice  of  The  Surgeon  General,  HQDA,  (DASG  AOM).  Room  2D453. 
Ihe  Pentagon.  Washington.  DC  20310 

All  requests  should  be  written  sintc  files  aie  not  stored  in 
HQDA  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer.  Area  Code  and  telephone  numbt-i  should  be  furnished 

Personal  visits  h\  the  individjal  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  u  ritten 
request 

Contesting    record    procedures:   The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions   may    be   obtained    from    the   official    responding   to   a    wiitlcn 
request 

Record  source  categories:  ('lineal  records,  health  records,  medical 
boards,  reports  received  from  ciMlian  physicians,  and  consultation 
reports 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A09O6.02I)AS(; 
System  name:  906  02  Mental  Competency  Review  Files 

System  location:  Pnmary  System  United  States  Arm>  Finance 
Center  (USAFC).  Indianapolis.  IN  46249 

Decentralized  Segments  Office  of  The  Surgeon  General  (OTSG). 
Department  of  the  Army,  US  Army  Health  Services  Command 
(HSC),  Ft  Sam  Houston.  TX.  Medical  center  or  hospital  where 
determination  is  made 

Categories  of  individuals  covered  by  the  system:  Retired  members 
of  the  US  Army  whose  mental  competency  has  been  reviewed  by  a 
medical  board 

Categoric*   of    records    in    the   system:    File    contains    requests    for 
competency  determinations,  medical  board  proceedings,  correspon- 
dence between  USAFC  and  OTSG  and  HSC;  appointments  of  guar 
dians;  and  selected  documents 

Authority  for  maintenance  of  the  system:  Title  37  LIS  C  .  Section 
601,  Payments  to  Mentally  Incompetent  Persons,  Title  5  U  SC  . 
Section  301 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ric* of  uacrt  and  the  purposes  of  lucb  uses:  USAFC:  To  determine 
degree  and  ability  of  retired  Army  military  personnel  to  use  their 
mental  faculties  in  handhng  financial  matters. 

OTSG:  To  process  and  review  mental  competency  determinations 
of  retired  Army  military  personnel  located  outside  jurisdiction  of 
HSC,  when  requested  by  USAFC 

HSC:  To  process  and  review  mental  competency  determinations 
of  retired  Army  military  personnel  located  within  jurisdiction  of 
HSC,  when  requested  by  USAFC 

Medical  center  or  hospital  where  determination  is  made  To  hold 
medical  board  on  retired  Army  personnel  when  requested  by  OTSG 
or  HSC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  dbposlag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  2  years 

System  manager(s)  and  address:  USAFC.  Retired  Pay  Division, 
Indianapolis.  IN  46249 

Notification  procedure:  Information  may  be  obtained  from 
Commander,  Finance  Center,  US  Army 
Retired  Pay  Division 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/699-1110. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  US  Army  Finance  Center.  Retired  Pay 
Division,  Indianapohs,  IN  46249. 

Written  requests  for  information  should  contain  the  lu.'  name  of 
the  individual,  social  security  or  identification  number,  retired  rank, 
current  address  and  telephone  number.  Visits  are  limited  to  Retired 
Pay  Division  USAFC.  Indianapohs.  IN  46249;  Professional  Ser 
vicr<:     Division     (DASG  HCC).     The     Pentagon.     Washington.     DC 


20310;    and    Clinical    Medicine    Division.    HSC.    Ft    Sam    Houston, 
Command.  TX  78234 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (eg.  driver's  license,  employee  identifica- 
tion card)  and  information  that  can  be  verified  from  his  her  file 

Contesting  record  procedures:  The  .Armv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Letters  and  related  requests  from  in- 
dividual requesting  mental  competency  determination  on  retired 
Army  personnel,  competency  determination  requests  from  Retired 
Pay  Division  to  OTSG  and  HSC,  medical  board  proceedings,  cor- 
respondence between  OTSCi  and  HSC  and  medical  center  or 
hospital  where  competenc\  dclcrmination  i>^  made 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.03I)AS<; 
System  name:  906  03  Medical  Classification  Files 

System  location:  Army  Medical  Department  (AMEDDi  medical 
facility  providing  medical  care  for  the  military  unit  of  assignment 

Categories  of  individuals  covered  by  Ihe  system:  Active  Army  per- 
sonnel who  arc  being  considered  for  initial  or  change  of  assign- 
ment 

Categories  of  records  in  the  s>stem:  File  contains  health  record 
documents  relating  to  the  physical  classification  of  Army  personnel 
Included  are  work  sheets,  cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  svstem:  Title  5  U.SC-,  Section 
301,  Title  10  use.  Section  1071.  and  Title  44  USC.  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  ol  users  and  the  purposes  of  such  uses:  lo  determine  medical  fit- 
ness for  Army  occupational  specialty  considered,  and  to  determine 
general  physical  profile 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Filed  alphabetically  by  file  number 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  arc 
properly  screened  and  trained 

Retention  and  disposal:  Records  are  retained  for  2  years,  until 
revised,  or  until  discontinued,  whichever  occurs  first 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army  (HQDA).  The  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to 

HQDA  (DASGAOM) 
Room  2D453 
The  Pentagon 
Washington.  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General.  HQDA  (DASG-AGM),  Room  2D453. 
The  Pentagon.  Washington.  DC  20310 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  written 
request 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Health  records  from  Army  medical 
treatment  facilities  and  civilian  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.04aDASG 
System  name:  906.04  Medical  Evaluation  Files 

System  location:  Pnmary  System:  .Army  Medical  Department 
(AMFDDt  Medical  facilities  convening  a  Medical  Board 

Decentrahzed  Segments:  United  States  (US)  Army  Physical 
Evaluation  Boards,  US  Army  Physical  Disability  Agency  and 
Headquarters    I'S  Armv  Recruiting  Command  Ft  Shendan.  IL. 
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Categories  of  indivkiuals  covered  by  the  system:  Army  members 
whose  medical  fitness  (or  continued  service  has  been  questioned 
either  by  the  member  or  his  commander. 

Categories  o(  records  in  the  system:  File  contains  documents 
reflecting  determination  by  a  medical  board  of  medical  fitness  for 
continued  Army  active  service.  Includes  medical  board  proceedings 
and  related  documents 

.\uihorily  (or  maintenance  o(  the  system:  Title  10  U.S.C..  Section 
10^1  and  Title  ^  V  S  C  .  Section  .10! 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Medical  Board  To  deter 
mine  medical  fitness  for  continued  Army  active  service 

Physical  Evaluation  Board:  To  review  medical  board  findings 
when  required  and  to  determine  if  the  individual  should  be 
discharged,  temporarily  or  permanently  retired  for  disability,  or 
retained  for  active  service 

US  Army  Physical  Disability  Agency:  Record  of  cases  con- 
sidered, adjudications,  reviews  determinations,  and  dispositions  To 
respond  to  inquines  received  from  an  individual,  other  Government 
agency  or  other  authorized  recipient  of  requested  information. 

US  Army  Recruiting  Command:  To  assess  cause  of  possible 
entry  medical  examination  failure,  in  cases  when  the  individual  is 
being  discharged  because  of  a  medical  condition  which  existed 
pnor  to  entenng  service 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  chronologically  by  name 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained 

Retention  and  disposal:  Medical  Boards:  Retained  for  5  years  and 
destroyed. 

Physical  Evaluation  Boards:  Retained  for  2  years  or  until  discon- 
tinued, whichever  occurs  first. 

US  Army  Physical  Disability  Agency:  Files  are  maintained  for  a 
period  of  2  to  5  years  depending  on  the  type  of  action  involved 

US  Army  RecruiUng  Command:  Retained  for  6  months  or  until 
review  of  records  has  been  completed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army  (HQDA).  The  PenUgon.  Washing 
ton.  DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 
Room  2D453 
The  Pentagon 
Washington.  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General.  HQDA,  (DASG-AOM),  Room  2D453, 
The  Pentagon.  Washington.  DC  20310 

All  requests  should  be  written,  since  files  are  not  stored  in 
HQDA  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar 
ranged  only  with  the  official  assigned  to  respond  to  a  wntten 
request 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Interviews  with  the  individual;  medical 
records  on  the  individual,  reports  of  medical  boards  and  physical 
evaluation  boards 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0907.02DASG 
System  name:  907  02  USA  Reserve  Officer  Training  Corps  (ROTO 
Medical  Examination  Files 

System  location:  Pnmary  System:  Department  of  Army  medical 
facjilics  conducting  medical  examination;  Office  of  Professor  of 
Military  Science  of  educational  institutions  concerned;  and  United 
Sutes  Army  Reserve  (USAR)  unit  sponsors  of  ROTC  summer 
camps  and  ROTC  flight  training  programs. 

Decentrahzed  Segment:  Department  of  Defense  Medical  Review 
Board. 


Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  participants  in  I'nited  St.ites  (US)  Army  ROIC  scholarship 
programs 

Categories  of  records  in  the  system:  File  contains  reports  of  medi- 
cal history  and  examination  and  related  documents. 

Authority  for  maintenance  of  the  system:  litle  10  US  C,  Section 
1071  and  Title  5  U  S  C  ,  Section  '01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Kxaminmg  Department 
of  Army  medical  facilities:  To  verify  record  of  medical  examina- 
tion 

Office  of  Professor  of  Mihtary  Science  (PMS)  and  USAR  unit: 
To  certify  medical  eligibility  of  ROTC  participants  for  training  per- 
formed 

Department  of  Defense  Medical  Review  Board  (Df)D  MRBl  For 
uniform  evaluation  and  certification  of  medical  fitness  qu.ilificalion 
of  applicants  for  .Armed  Forces  ROTC  schol.irship  programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.iper  records  in  file  folders. 

Rclrievability:  Filed  alphabetically  by  programs;  within  each  pro- 
gram filed  by  individual's  name 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  US  Army  examining  medical  facilities: 
Retain  1  year  and  destroy. 

Office  of  PMS  and  USAR  Units:  Retain  during  training  and  for- 
ward to  Headquarters,  USAR  sponsor  (c  g  .  ROTC  Region 
Headquarters.  PMS  of  university.  USAR  Components  Personnel 
and  Administration  Center) 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters. Department  of  the  Army  (HQDA).  The  Pentagon.  Washing- 
ton. DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 
Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General,  HQDA  (DASG-AOM).  Room  2D453, 
The  Pentagon,  Washington.  DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army's  rules  for  acces  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0907.04DASG 
System    name:    907  04    United    States    Military    Academy    (USMA) 
Medical  Qualification  Files 

System  location:  Primary  Svstem:  United  States  Military  Acade- 
my (USMA),  West  Point,  NY  10996. 

Decentralized  Segments:  Department  of  Defense  Medical  Review 
Board  (DOD  MRB)  and  selected  Department  of  Army  medical 
facilities  conducting  medical  examination. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
nominees  for  attendance  at  the  United  States  Military  Academy 
Preparatory  School  (USMAPS)  and  USMA. 

Categories  of  records  in  the  system:  File  contains  medical  docu- 
ments reh'ting  to  physical  evaluation  for  admission  to  the  USMAPS 
and  to  the  USMA.  Inclosed  are  reports  of  medical  examination  and 
medical  history  and  related  documents,  evaluated  against  Army 
medical  standards  for  appointment  and  enlistment  into  the  active 
Army,  retention,  promotion,  separation,  flying  duty,  mobilization, 
and  similar  circumstances. 
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Anthorhy  (or  mainteaance  ol  the  systea:  Title  10  U.S.C.  Section 
1071  and  Title  5  U  S  C  .  Section  301 

Routine  uses  of  records  mainUincd  in  Ike  sytUm,  iacladiag  catego- 
ries ol  users  and  the  purpoact  of  such  aacs:  USMA:  To  verify  medi 
cal  qualification  for  prescribed  training 

DOD  MRB:  To  apply  uniform  Department  of  Defense  medical 
sUndards  for  selecting  attendees  for  military  service  academies 

Selected  Army  medical  facilities:  To  record  results  of  medical  ev 
aminations  conducted  for  admission  to  an  Armed  Force  military 
academy. 

Policies  and  practices  for  storteg,  retrieving,  accessing,  reUining, 
and  dbpoting  of  records  la  Ike  lyifcai: 

Storage:  Paper  records  in  file  folders. 

Rctrie*ability :  Filed  alphabetically  by  school  year. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened  and  traiaed 

Rctcntioa  and  diapoaal:  USMA  Records  are  permanent  Records 
are  retained  in  active  file  dunng  tour  of  service. 

DOD  MRB:  Upon  completion  of  evaluation,  records  of  accepted 
applicants  are  forwarded  to  USMA  medical  facility.  Records  of  re- 
jected appUcantt  are  retained  for  5  years  and  destroyed 

Selected  medical  facihties  retain  one  copy  of  records  for  I  year 
after  submission  of  medical  report  to  DOD  MRB. 

System  managcr(s)  and  addrcas:  The  Surgeon  General,  Headquar- 
ters,  Department  of  the   Army  (HQDA),   The   Pentagon.   Washing 
ton.  DC  20310. 

Notlfkatioa  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG  AOM) 
Room  2D453 
The  Pentagon 
Washington.  DC  20310 

Record  access  procedure*:  Requests  should  be  addressed  to:  Of- 
fice of  The  Surgeon  General.  Headquarters,  Department  of  the 
Army  (DASG-AOM).  Room  2D453,  The  Pentagon,  Washington,  DC 
20310. 

All  requests  should  be  wntten  since  files  are  not  stored  in 
HQDA.  If  telephone  conversaUon  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  ar- 
ranged only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the  offi- 
cial responding  to  a  written  request. 

Record  aourcc  categoric*:  Wntten  application  from  the  iridividual 
requesting  access 

System*  eicwpted  from  certain  provision*  of  theact:  None 

A9909.01DASG 
System  name:  909.01  Patient  Accountability  Files 

System  locatioa:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics  The  official  mailing  addresses  are  in  the  Depart- 
ment of  Defense  Directory  in  the  Appendix. 

Categoric*  •(  fcadhrldaal*  covered  by  the  *ystem:  Patients  treated 
by  Army  Medical  Department  medical  treatment  facihty. 

Categories  •(  rocards  ha  the  system:  Documents  reflecting  patients 
admitted  or  discharged  from  hospital,  interward  transfers,  leave, 
absence  requests  and  authorizations,  births,  deaths,  clearance  of 
patients  and  similar  or  related  documents. 

Authority  for  aalatcaaacc  ol  the  system:  Title  S  U.S.C,  Section 
301;  Tide  44  U  S.C,  Section  3101;  and  Title  10  USC  ,  Section 
1071. 

Raatlae  aaes  ml  recards  maintained  in  the  system,  including  catego- 
ries of  user*  aa^  the  parpaoas  of  nich  aaei:  Purpose  is  to  account  for 
patients  and  their  status  in  medical  treatment  facilities.  Information 
may  be  reported  to  civilian  or  mihtary  authorities  for  official 
reasons. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  microfiche,  cas- 
sette, printout,  paper  records  in  file  holders  and  similar  or  related 
documents. 


Retrievabilily:    Hied  by   last  name,   register  number  sequence  or 

social  security  number  (SSN)  of  sponsor 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  thai  are  properly  trained  and  screened. 

Retention  and  disposal:  Birth  reporting  files:  Permanent. 

Death  reporting  files:  Destroyed  after  3  years 

Admission  and  Disposition  Files    Destroyed  after  5  years. 

Absence  Suspense  Files    Destroyed  on  return  of  patient 

Patient  clearance  sheet  and  pay  patient  files  Destroyed  after  I 
year  or  on  discontinuance,  whichever  is  first 

System  managerisl  and  addreu:  The  Surgeon  General,  Headquar- 
ters. Departmeni  of  the  Army.  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medical  center  or  hospital  where  treatment  was 
provided  Official  mailing  addresses  are  in  the  Department  of 
Defense  Directarv  in  the  Appendix 

Requesting  individual  is  required  to  submit  full  name.  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided 

For  personal  visits,  the  requester  is  required  to  provide  full 
name.  .SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  dnver's  license 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  al  medical  center  or  hospital 
where  care  was  provided  The  official  mailing  addresses  are  in  the 
Departmeni  oi  Defense  Directory  in  the  Appendix. 

Contesting  record  procedures:  Ihe  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  any  medi- 
cal center  or  hospital. 

Record  source  categories:  Patient  Admission  Data  forms,  patient 
requests,  medical  records,  hospital  reports 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0909.05DASG 
System  name:  909  05  Control  Card  Files 

System  location:  Primary  System:  Fach  United  States  (US)  Army 
medical  treatment  facility  where  patients  are  hospitahzed 

Decentralized  Segments:  Each  ward  where  patients  are  assigned. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
hospitalized  in  a  medical  treatment  facility 

Categories  of  records  in  Ihe  system:  Files  consist  of  individual  pa- 
tient data  cards,  bed  cards,  pass  bsts. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat- 
ment facility  Prepared  by  Patient  Administration  Division  of  the 
facility  on  each  patient. 

Ward:  Used  as  determined  by  nursing  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Vertical  file  cards  placed  on  bed  of  patient. 

Retrievabillty:  Filed  alphabetically  by  last  name 

Safeguards:  Cards  are  maintained  in  areas  where  personnel  are  on 
duty  24  hours  each  day  in  each  hospital  ward 

Retention  and  disposal:  Destroy  upon  disposition  of  patient 

System  manager(s)  and  address:  The  Surgeon  General.  US  Army; 
commanders  of  medical  centers  and  hospitals 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
Medical  center  or  hospital  where  patient  is  hospitalized 

Record  access  procedures:  Individual  while  a  patient  in  the  medi- 
cal treatment  facility  may  review  these  forms  at  any  time. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Cards  are  prepared  upon  admission  to 
the  medical  treatment  facility.' 

Systems  exempted  from  certain  provisioos  of  the  act:  None 
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A0910.02DASG 
System  namf:  "JIOOJ  Patient  Trust  Fund  and  Baggage  Files 

System  locatioB:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart- 
ment of  Defense  (DOD)  directory  in  the  Appendix. 

Calrgorics  of  individuals  covered  by  the  system:  Patients  treated 
by  Army  Medical  Department  medical  treatment  facility. 

Categories  of  records  in  the  system:  Documents  reflecting  receipt 
and  return  of  monies,  valuables  and  property  of  a  patient  in  an 
Army  medical  treatment  facility  and  related  accounting  transac- 
tions. 

Authority  (or  maintenaoce  of  the  system:  Title  5  U  S.C  .  Section 
301;  Title  44  U  S.C,  Section  3101,  Title  10  U.S.C.  Section  1071 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  account  for 
patients'  funds,  valuables  and  property  while  patient  is  in  ho\pit,il 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  punched  cards,  prin- 
tout and  similar  related  documents. 

Retricvabllity:  Filed  by  last  name,  social  security  number  (SSN) 
of  sponsor 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened 

Retention  and  diapoaal:   Patient  trust  fund  individual  record  fdes 
Destroyed  3  years  after  final  withdrawal  of  all  money  and   valua- 
bles. 

Patient  trust  fund  accounting  files:  Destroyed  after  }  years 

Patient  Property  Files:  Destroyed  6  months  after  transfer  of  the 
patient  or  on  discontinuance 

System  maaager(s)  and  addresa:  The  Surgeon  General,  Headquar- 
ters Department  of  the  Army  (HQDA),  The  Pentagon,  Washington. 
DC  20314 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  C*enter  or  hospital  where  treatment  was 
provided  Official  mailing  addresses  are  in  the  DOD  directory  in  the 
Appendix 

Requesting  individual  is  requested  to  submit  fuU  name,  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification  such  as  identification  card  or  driver's  license 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  Medical  Center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
DOD  directory  in  the  Appendix. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  any  medi- 
cal center  or  hospital 

Record  source  categories:  Inventory  of  funds,  property  valuables 
upon  admission  of  patient  and  transactions  thereafter. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0910.MDASG 
System  name:  910.06  Medical  Services  Account  Files 

System  location:  Medical  Centers  and  Hospitals.  Official  mailing 
addresses  are  in  the  Department  of  Defense  (DOD)  Directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  person 
receivmg  medical  care  in  an  Army  Medical  Treatment  Facility  and 
is  subject  to  charge  for  such  service. 

Categories  of  records  in  the  system:  File  includes  patient  ledger 
cards,  invoices  and  receipts  for  collection,  cash  records,  schedules 
of  collection,  vouchers,  registers,  and  related  basic  accounting 
documents 

Authority  (or  maintenance  of  the  system:  Title  5  U  S.C,  Section 
301.  Title  10  U  S.C,  Chapter  55,  Medical  and  Dental  Care;  Title  44 
use.  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Hospitals:  Accounting 
for  charges  and  making  proper  distribution  of  funds  received  in 
payment  for  authorized  medical  and  dental  services. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevabillty:  Name,  social  security  number  (SSN),  hospital  and 
invoice  number 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened. 

Retention  and  disposal:  Records  are  destroyed  .^  years  after 
completion  of  collection  action  or  3  years  after  inclusion  in  uncol- 
lectable  accounts  report. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army  (HQDA),  The  Pentagon.  Washing 
ton.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  regis- 
trar at  medical  ..enter  or  hospital  where  treatment  was  provided 
Official  mailing  addresses  are  in  the  DOD  directory  in  the  Appen- 
dix 

Requesting  individual  is  required  to  submit  full  name,  SSN,  date 
care  was  provided,  and  invoice  number. 

The  requester  may  visit  the  office  of  the  registrar  at  medical 
center  or  hospital  where  care  was  provided 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN.  dale  care  was  received  and  invoice  number 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  registrar  at  medical  center  or  hospital  where  care  was 
provided  The  official  mailing  addresses  are  in  the  DOD  directory 
in  the  Appendix 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  HQDA  (DASG-RMP).  Washington.  DC 
20310 

Record  source  categories:  Clinic  or  hospital  where  treatment  was 
provided 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0911.0SDASG 

System    name:    911  05    Individual    Patient    Diet    Files    (Department 
Army  Form  2924) 

System  location:  In  medical  centers  and  hospitals.  Patient  Dietary 
History  Records  would  be  maintained  in  the  Clinical  Dietetics 
Branch  of  the  hospital  for  inpatients. 

Outpatient  Patient  Dietary  History  Records  may  be  maintained 
either  in  the  Clinical  Dietetics  Branch  or  the  Department  of  Clinics, 
dependent  upon  local  organizational  structure. 

Patient  Dietary  History  Records  may  also  be  maintained  in  those 
health  cUnics  which  have  a  consultant  dietetian.  Official  mailing  ad- 
dresses for  all  hospitals,  medical  centers  and  health  care  clinics  are 
in  the  Department  of  Defense  (DOD)  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  patient 
diet  files  may  be  maintained  on  any  individual  authorized  inpatient 
or  outpatient  medical  care  in  army  medical  treatment  facilities 

Categories  of  records  in  the  system:  The  Individual  Patient's  Diet 
File  would  normally  include,  but  not  be  limited  to,  the  Patient 
Dietary  History  Record,  Consultation  Sheets  (Standard  Form  (SF) 
513),  prescriptions  for  nutritional  care,  patient  satisfaction  surveys, 
dietary  intake  and  analyses  records,  dietetic  progress  notes,  menu 
patterns  and  special  nourishment  or  feeding  information. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C,  Section 
301;Tiile  44  US C,  Section  3101;  and  Tide  10  U.S.C  ,  Section 
1071 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  col- 
lected is  used  by  the  personnel  assigned  to  the  Clinical  Dietetics 
Branch  or  health  clinic  for  the  purpose  of  assisting  the  nutritional 
well-being  of  the  patient  and  developing  a  plan  for  nutritional  care. 
This  information  also  serves  to  improve  the  quality  of  nutritional 
care  rendered.  Access  to  these  records  is  Umited  to  a  need  to  know 
basis,  i.e  ,  to  dietelians,  dietetic  technicians,  diet  aides,  patient  tray 
service  personnel  and  to  clerical  personnel  involved  in  maintaining 
the  records  For  both  inpatients  and  outpatients,  nutntional  care 
plans  and/or  diet  instructions  are  developed  from  this  information 
by  the  users  as  required  For  inpatients,  in  addition  to  the  nutri- 
tional care  plans,  daily  menus  are  prepared  and  trays  are  set  up  in 
accordance  with  the  menus  by  the  users  for  the  patients. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  Patient  s  Dietary  History  Record  is  normally  stored 
in  a  visible  card  file  or  card  file  box  Additional  or  supplemental  in- 
formation is  usually  stored  in  file  folders  in  desks  or  file  cabinets 

Retrlevabillty:  Information  is  normally  filed  by  ward,  room  or 
bed  number  and  name  for  inpatients  For  outpatients  an  alphabeti- 
cal file  IS  usually  maintained 

Safeguards:  Only  the  individuals  specified  under  Routine-Uses 
are  permitted  to  use  the  records  Records  are  kept  in  office  areas 
which  are  secured  when  not  in  use 

Retention  and  disposal:  When  the  patient  is  discharged  the  record 
is  desuoyed  unless  the  patient  has  indicated  many  intolerances 
and/or  is  likely  to  return  for  consultation  or  hospitalization  In 
these  cases  the  record  is  placed  in  an  inactive  file  which  is  periodi 
cally  screened  for  retention 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters, Department  of  the  Army.  I  he  Pentagon.  Washington.  DC 
20310. 

Notifkallott  procedure:  Requests  from  individuals  should  he  ad 
dressed  to  the  Commander  of  the  health  clinic,  hospital  or  medical 
center  where  the  individual  is  or  was  seen  as  a  patient  Addresses 
are  given  in  the  DOD  Directory  Written  requests  for  information 
must  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number  and  date  of  hospitahzation  or  consultation 
Further  communications  should  also  have  the  case  (control)  number 
that  appears  with  the  office  symbol  Visits  should  be  by  appoint- 
ment arranged  through  the  Commander  of  the  medical  facility  For 
personal  visits,  the  individual  should  be  able  to  provide  his  ID  card 
which  indicates  he/  she  is  authorized  medical  care  and  give  some 
verbal  information  which  can  be  verified  with  his  case  folder 

Record  access  procedures:  Same  as  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Patient's  chart,  interviews  with  patient's 
family,  observation  consultation  sheets  from  other  services.  Diet 
and  Nounshment  Rosters,  and  Progress  Notes  (nurses,  doctors, 
etc.) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0912.01aDASG 
System  name:  912  01  Medical  Staff  Credentials  File 

System  location:  Medical  treatment  facilities  at  Army  commands. 
insUllations  and  activities.  Official  mailing  addresses  are  in  the  De 
partment  of  Defense  (DOD)  Directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  Individuals  per 
forming  clinical  practice  in  medical  treatment  facilities. 

Catcgorlea  o(  records  in  the  system:  Documents  reflecting  delinea 
tion  of  clinical  privileges  and  clinical  performance. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C  ,  Section 
301,  Title  44  use.  Section  3101,  and  Title  10  U.S.C,  Section 
1071 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Determine  and  assess 
capability  of  practitioner's  clinical  practice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Filed  by  last  name 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
the  medical  treatment  facility  commander  and  credentials  commit- 
tee members. 

Retention  and  disposal:  Records  retained  3  years  in  medical  treat- 
ment facility  administrative  office,  with  eventual  inclusion  in  per 
sonnel  file  of  individual. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters. Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310. 

Notification  procedure:  Information  may  be  requested  from  com- 
mander at  medical  treatment  facibty  where  practitioner  is  providing 
clinical  service. 


Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  commander  at  medical  treatment  facility  where  practi 
lioner  is  providing  clinical  servire 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  any  medical  treatment  facility 

Record  source  categories:  Interviewer,  application,  medical  audit 
results,  other  available  admmistrative  records  obtained  from 
civilian  or  military  sources 

Systems  exempted  from  certain  provisions  of  the  ad:  None 

A09i2.01bDA.SG 
System  name:  912  01  Professional  Consultant  Control  Files 

System  location:  Primary  System  Department  of  the  Army.  Of- 
fice of  Ihe  Surgeon  General;  US  Army  Health  Services  Command; 
I'S  Army  Medical  Command.  Furope 

Decentralized  Segments    Individual  appt)inting/controIling  offices 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  utilized  or  appointed  as  a  professional  consulunt  m 
the  professional  medical  services 

Categories  of  records  in  the  system:  Files  contain  documents  relat- 
ing to  utilization,  appointment,  duties,  responsibilities,  and  compen- 
sation of  professional  consultants. 

Authoritv  for  maintenance  of  the  system:  Title  5  U.S.C,  Section 
^(11,  Inle  10  i:  SC  .  Notions  107)  10X6,  Title  44  U.S.C.  Section 
3:oi. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  appoint  and  monitor 
utilization  of  designjled  consultants 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  pame  of  consultant. 

Safeguards:  Records  are  maintained  m  areas  accessible  only  to 
authorized  personnel 

Retention  and  di.cposal:  Records  are  maintained  for  the  duration 
of  consultant  status  They  are  destroyed  1  year  after  termination  of 
the  appointment,  or  on  discontinuance,  whichever  is  sooner 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters, Department  of  the  Army  (HQDA).  The  PenUgon.  Washing- 
ton. DC  20^10 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG  PTZ-C) 
Room  2E519 
The  Pentagon 
Washington.  DC  20310 
Telephone    Area  Code  202/695-1918 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to    HQDA  (DA.SG-PTZ-C),  Room  2E519,  The  Pentagon, 
Washington.  DC  20310 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnver's  license,  and  give  some 
verbal  information  that  could  be  vcnfied  with  his    case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesUng 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  ?40-21 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  appointment  as  consultant;  notice  of  appoint- 
ment, correspondence  between  offices  and  consultants. 
Systems  exempted  from  certain  provisions  o(  the  act:  None 

A0912.01cDASG 
System  name:  912  01  Professional  Personnel  InformaUonal  File 

System  location:  Clinical  Medical  Division  (HSPA-C).  Deputy 
Chief  of  Staff  for  Professional  Activities.  Headquarters  (HQ).  US 
Army  Health  Services  Command  (HSC).  Ft  Sam  Houston.  TX 
78234 

Categories  of  individuals  covered  by  the  system:  Practicing  physi- 
cians, residents,  psychologists,  social  workers,  and  pharmacists  as 
signed  or  employed  in  medical  treatment  faciliUes  operated  by  the 
HSC 
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Calcforics  of  records  tn  (Im  srsten:  Fi)e«  contain  personal  infor- 
mation provided  to  the  various  profeisional  consultants  assigned  to 
the  Cbnical  Medical  Division,  HQ.  HSC  by  practitioners  assigned 
to  command  medical  treatment  facilities  These  files  consist  of  per 
sonal  data  questionnaires,  curncula.  vitae.  assignment  preferences 
data,  personal  correspondence,  and  other  such  records  pertaining  to 
the  professional  quali-  fitations  atxt  experience  of  the  personnel 
being  monitored  by  the  consultant 

AatborHy  for  maintcoaDCC  ol  the  system:  Title  10  U.S C  Section 
101: 

Routine  uses  o(  records  mainUioed  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  o(  such  uses:  Files  .ire  used  by  the 
consultant  to  «stablish  and  maintain  familiarity  with  the  locations. 
assignments,  utilization,  marital  and  family  status,  professional  and 
military  expen-  ence  and  qualifications,  and  assignment  preferences 
as  an  aid  in  monitoring  the  utihzation  of  professional  personnel  and 
to  assist  in  career  management  and  assmnment  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspoaing  o(  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  three-ring 
looseleaf  binders  and  visible  index  card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  professional 
person  within  treatment  facility  to  which  assigned 

Safeguards:  Stored  in  an  office  of  a  headquarters  building,  por- 
tions of  which  are  occupied  and/or  under  surveillance  at  all  times 
Records  are  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Records  are  retained  in  active  file  until  m 
dividual  practitioner  to  whom  they  pertain  is  no  longer  assigned  or 
employed  within  HSC  and  are  destroyed  within  I  year  following  his 
reassignment  or  ter-  mination. 

System  managerls)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  .-Krmy  and  Commander,  HSC 

NotUkailon  procedure:  Information  may  be  obtained  from: 
Commander,  US  Army  Health  Services  Command 
(HSPA-C) 

Room  30:,  BIdg  2263 
Ft  Sam  Houston.  TX  78234 
Telephone    Area  Code  512/221-6616 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  HSC  (HSPA-C),  Ft  Sam  Houston,  TX 
78234. 

Wntten  requests  for  information  should  contain  the  full  name 
and  address  of  the  requester 

For  personal  visits,  individual  should  be  able  to  provide  personal 
identification  and  verbal  information  that  could  be  verified  with  his 
'personnel  data  file.' 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340  21. 

Record  source  categories:  Written  and  verbal  communications  pro 
vided  by  the  individual  to  whom  the  file  pertains    Official  Personnal 
Rosters,   registers,   and   reports   published   by   the   SYSMANAGER 
and  the  Department  of  the  Army  Agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0913.02aDASG 
System  name:  913  02  Medical  Prescription  Files 

System  location:  Primary  System:  Pharmacy  of  each  United 
States  (VS)  Army  medical  treatment  facility 

Decentralized  Segments:  Records  holding  area/overseas  records 
center. 

Categories  of  individuals  covered  by  the  system:  Any  individual  for 
whom  a  prescription  has  been  written 

Categories  of  records  in  the  system:  Files  consist  of  Department 
of  Defense  (DD)  Form  1289  (Prescription  Form);  Department  of  the 
Army  (DA)  Form  3875  (Bulk  Drug  Order);  cross  reference  files  of 
information  extracted  from  DD  Form  1289,  and/or  civihan  prescnp 
tions  cor>c4ming  controlled  substances  as  per  U  S.C  ;  reports  of 
board  actions;  tear  sheets;  and  similar  or  related  documents 

Aotkority    for   maintenance   of   the   system:    Title    II    of   the    Com 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970;  Title  S 
US C,  S'ction  301 

Roatine  uses  of  records  maintained  in  the  system,  inclndlng  catego- 
ries of  users  and  the  purposes  of  such  uses:  IS  Army  medical  treat 
ment    facibty      Prescriptions    and    bulk    drug    orders    prepared    by 


authorized  personnel  to  provide  for  dispensation  of  drugs  Cross 
reference  file  used  to  monitor  the  order  and  usage  0/  controlled 
substances,  and  supply  information  to  legal  authorities  reference  in- 
fractions of  Army  regulations  or  the  US  C 

Records  holding  area/overseas  record  center:  Storage  of  records 
until  destruction 

Policies  and  practices  lor  storing,  retrieving,  a<ces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.iper  records  in  file  folders. 

Retrievability:  Prescriptions  and  bulk  drug  orders  filcii  bv 
number  scries 

Cross  reference  file:  retrievable  by  conventional  alphabetical 
index  of  surname  of  recipient 

Safeguards:  Pharmacy  is  locked  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open 

Retention  and  disposal:  Records  are  destroyed  after  ^  vears  They 
.ire  maintained  in  the  local  file  area  for  I  year  after  cutoff,  then 
transferred  to  the  records  holding  or  overseas  records  center  for 
the  remainder  of  the  retention  period 

Svstem  manager(si  and  address:  I  he  Surjteon  General,  US.\. 
ci>miTiandcrs  of  medical  centers  and  hospitals 

Notification  procedure:  Information  may  be  obtained  from  Com- 
mander, medical  center  or  hospital  where  prescription  is  on  file 

Record  access  pri>cedures:  Individual  may  review  prescription 

Contesting    record    procedures:     The    Armv's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion     hv     the     individual    concerned     may     be    obtained     from     the 
SYSMANAGFR 

Record  source  categories:  Prescription  is  written  by  physician  dur 
ing  treatment  of  patient 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0914.02aDASG 
System  name:  914  02  Pathology  Consull.ition  Record  Files 

System  location:  Armed  Forces  Institute  of  Pathology  (.AFIP). 
Waiter  Reed  Army  Medical  Center  (WRAMC),  Washington.  DC 
20306. 

Categories  ol  individuals  covered  by  the  system:  Individuals 
treated  in  military  or  civilian  medical  facilities  whose  cases  were 
rtviewed  on  a  consultative  basis  by  members  of  the  staff  of  the 
AFIP   of  Pathology 

Categories  ol  records  in  the  system:  Documents,  tissue  blocks, 
microscopic  slides.  X-rays  and  photographs  reflecting  outpatient  or 
inpatient  treatment  or  observation  of  all  individuals  on  whose  cases 
consultation  has  been  requested. 

Authority  for  maintenance  ol  the  system:  Title  5  U  S.C  .  Section 
301   and  Title  44  U  S  C  .  Section  ^101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  u.ses:  Purpose  is  to  insure 
complete  medical  data  is  available  to  pathologist  providing  con- 
sultative diagnosis  to  re-  questing  physician  in  order  to  improve 
quality  of  care  provided  to  individuals;  to  provide  a  data  base  for 
education  of  medical  personnel;  to  provide  a  data  base  for  medical 
research  and  statistical  purposes  and  when  required  by  law  or  for 
official  purposes.  Individual  records  may  be  released  to  referring 
physician,  to  physicians  treating  the  individual,  to  qualified  medical 
researchers  and  students,  and  to  other  Federal  agencies  and  law  en- 
forcement personnel  when  requested  for  official  purposes  involving' 
criminal  prosecution,  civil  court  action  or  regulatory  orders 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Paper  records.  X-rays,  photographs  in  paper  file  folders, 
microfiche,  magnetic  tape,  printout;  tissue  blocks  in  appropriate 
storage  containers;  and  microscopic  slides  in  cardboard  file  folders 

Retrievability:  Filed  by  last  name  or  terminal  digit  number  (social 
secunty  number  (SSN))  or  accession  number  assigned  when  case  is 
received  for  consultation. 

Safeguards:  Access  to  the  .AFIP  is  controlled  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Retained  as  long  as  case  matenal  has 
value  for  medical  research  or  education  Individual  cases  are 
reviewed  periodically  and  materials  no  longer  of  value  to  the  AFIP 
are  destroyed. 
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System  manager(s)  and  address:    Ihc  Surgeon  General,  Headquar 
tcrs,  Depaitment  of  the  Arm>  (HODA).  The  Pentagon.  Washington 
DC  20310 

Notification  procedure;  Information  may  be  obtained  fiom  the 
Chief.  Patient  Records  and  Tissue  Repository  Division.  Armed 
Forces  Institute  of  I'athologv  .  Waltci  Reed  Army  Medical  (  -nler, 
Washington,  IK'  2()Mt<.  Requesting  individual  is  required  to  submit 
full  name,  SSN  01  service  number  of  military  sponsor  and  branch 
of  military  service  if  applicable,  or  AFIP  accession  number  if 
known  For  requests  made  in  person,  acceptable  identification  such 
as  military  ID  card  or  driver's  license  will  be  required 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Chief.  Patient  Records  and  Tissue  Repository 
Division.  Al  IP    WRAMt   .  Washington.  DC  20306 

Contesting  record  procedures:  The  Armv's  rules  for  access  to 
recoids  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SY.SM AN A(iF'R. 

Record  source  categories:  Interview,  diagnostic  test,  other  availa- 
ble administrative  or  medical  records  obtained  from  civilian  or  mili- 
tary sources 

Systems  exempted  from  certain  provLsions  ol  the  act:  None 

A09I4.04aI>ASG 
System  name:  914  04  Clinical  Investigation  Record  System 

System      location:      Commander.      Fdgewood      Arsenal.      ATTN 
SARFA-Bl-O.  Aberdeen  Proving  Ground,  MD  21010 

Categories  ol  individuals  covered  by  the  system:  Any  military  in- 
dividual who  volunteered  to  participate  in  the  clinical  investiga- 
tions 

Categories  ol  records  In  the  system:  Individual  medical  records, 
individual  test  records  of  perfor-  mancc  and  physiological  measures 
taken  while  individual  was  being  tested 

Authority  lor  maintenance  ol  the  system:  Title  10  U  S  C  .  Section 
4503  and  Title  10  U  S.C  .  Section  301  2e 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:   For  scientific   informa 
lion 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  computer  mag- 
netic tapes  and  drums,  computer  paper  printouts,  photographs, 
video-tape,  16mm  movie  film 

Retrievabillt):  Filed  alphabetically  by  name  and  b>  case  file 
number 

Safeguards:  Kept  m  locked  cabinets  in  locked  rooms. 

Retention  and  disposal:  Permanent 

System  managertsi  and  address:  Commander,  Edgewood  .Arsenal, 
ATTN:  SARFA-BI,  ().  .Aberdeen  Proving  Ground,  MD  21010 

Notification  procedure:  Name,  serial  number,  SSN,  or  other 
identification  number,  date  of  birth  (DOB),  and  time  when  in- 
dividual was  enrolled  in  program 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Individual  volunteers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.05DASG 
System  name:  914  05  Blood  Donor  Files 

System  location:  All  Army  medical  treatment  facilities  Mailing 
addresses  are  listed  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  .Any  individual 
from  whom  blood  was  procured. 

Categories  ol  records  in  the  system:  Files  contain  blood  donor 
record  cards,  and  similar  or  related  documents 

Authority  lor  maintenance  of  the  system:  Title  5   U  S  C  ,   Section 
301;  Public  Health  Service  Act.  Section  351,  Licensure  for  Depart 
ment  of  the  Army 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  record  time  of 
withdrawal,  type  of  blood,  suitability  for  voluntary  blood  donation, 
and  similar  information 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'.ipcr  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
aiilhon/cd  personnel 

Retention  and  disposal:  Records  are  destroyed  after  3  years,  or 
on  discontinuance,  whichever  is  first  They  are  held  1  year  after  cu- 
toff in  the  current  files  area,  then  forwarded  to  a  records  holding 
area  for  retention  until  destruction 

System  manager(s)  and  address:  The  Surgeon  General,  Unites 
States  Army. 

Notification  procedure:  Information  may  be  obtained  from; 
IKJDA  (DASd  HCC-L) 
Room  :D«:2« 
Ihe  Pentagon 
Washington.  DC  20310 
lelephone    Area  Code  202/697-8.394 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Department  of  the  Army  (DASG- 
HCC-I  I,  Room  2D528.  The  Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  Visits  are 
limited  to  Army  Blood  Donor  Centers  and  Professional  Services 
Division  (DASG-HCC),  The  Pentagon.  Washington.  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (eg.  driver's  license,  employee  identifica- 
tion card)  and  give  some  verbal  information  that  could  be  verified 
from  his  file 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANA(iFR 

Record  source  categories:  Blood  donor  record  cards  filled  out  by 
the  individual  concerned 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A0915.0laDASG 

System  name:  0915  01  Nursing  Service  Schedule  Files 

System  location:  Primary  System:  Department  of  Nursing,  Medi- 
cal Department  .Activity  and/or  Medical  Center. 

Decentralized  Segments:  None 

Categories  ol  individuals  covered  b>  the  system:  Department  of 
Nursing  personnel 

Categories  ol  records  in  the  system:  File  contains  time  schedules 
and  similar  or  related  documents 

Authority  lor  maintenance  of  the  system:  Title  5  U  S  C  ,  Section 
301. 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Department  of  Nursing: 
To  assist  in  scheduling  nursing  personnel  to  insure  nursing  care  of 
patients 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  categorically  by  nursing  unit 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  allowed  access 

Retention  and  disposal:  Records  are  destroyed  1  month  following 
the  end  of  schedule  period. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  .Armv.  Director.  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from; 

Director 

Medical  Department  Activity  where  treated 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    Director.  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
securitv  number  Visits  are  limited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 


oj 
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PRIVACY   ACT   ISSUANCES 


Conlcsting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  calegoHes:  Department  of  the  Army  (DA)  Fonn 
W!2.  Nursing  Personnel  Service  Time  Schedule:  DA  Form  3951, 
Nursing  Service  Assignment  Roster 

Systems  exempted  from  certain  provisions  of  the  tct:  None 
A0915.01bDASG 
Syslem  name:  915.01  Nursing  Service  Personnel  Data  and  Schedule 
Files 

System  location:  Primary  System:  Department  of  Nursing.  Army 
Medical  Center  or  Medical  Department  Activity 

Decentralized  Segments:  Nursing  Division.  Headquarters  (HQ). 
L'niled  States  Army  Health  Services  Command  (HSC),  Ft  Sam 
Houston,  TX;  and  Headquarters.  US  .\rmy  Medical  Command,  Fu 
rope.  Heidelberg.  West  Germany 

Categories  of  individuals  covered  by  the  system:  Department  of 
Nursing  personnel 

Categories  of  records  in  the  system:  Files  contain  nursing  person- 
nel data,  time  schedules,  and  similar  or  related  documents. 

Authority  tor  maintenance  of  the  system:  Title   5  U  S.C  .  Section 

301.  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assist  the  Office  of 
the  Chief.  Nursing  Department  or  Division,  in  the  proper  utili/alion 
and  scheduling  of  nursing  personnel  commensurate  with  individual 
qualifications,  experiences,  personal  preferences,  and  in  planning 
effective  nursing  care  for  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Nursing  personnel  data  in 
visible  card  file  or  card  file  box 

Rclrievabllity:  Filed  categorically  or  numerically  by  nursing  unit 
and  alphabetically  for  personnel  data. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  who  have  been  properly  screened  Office 
areas  are  secured  when  not  in  use. 

Retention  and  disposal:  Records  are  destroyed  I  month  following 
the  end  of  scheduled  penod  or  when  no  longer  needed. 

Svstem  manager(s)  and  address:  The  Surgeon  General,  Depart- 
ment of  the  .Army.  Commander  of  each  Army  Medical  Center  or 
Medical  Department  Activity 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Commander  of  the  Army  Medical  Center  or  Medical 
Department  Activity  where  the  individual  was  treated  or  assigned 
Addresses  are  listed  in  the  Department  of  Defense  directory  in  the 
Appendix  to  Army  system  notices. 

Each  request  must  include  the  individual's  full  name,  current  ad- 
dress and  telephone  number,  social  security  number,  and  dates  of 
hospitalization  or  assignment. 

In  addition,  for  personal  visits,  the  requester  should  present  his 
idenufication  card  and  provide  some  verbal  information  which  can 
be  verified  with  his  file  or  folder. 

Record  access  procedures:  See  NOTIFICATION. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3872,  Nursing  Personnel  Service  Time  Schedule;  DA  Form  3951. 
Nursing  Service  Assignment  Roster;  and  DA  Form  3887.  Nursing 
Department-Army  Nurse  Corps  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0915.02DASG 
System  name:  915.02  Patient  Condition  Reporting  File 

System  location:  Department  of  Nursing.  Medical  Department  Ac- 
tivities 

Categories  of  individuals  covered  by  the  system:  PaUents  hospital 
ized  in  United  States  (US)  Army  medical  treatment  facilities  whose 
condition  requires  special  note. 

Categories  of  records  in  the  system:  File  contains  24  hour  reports 
and  similar  or  related  documents. 


Authority  for  maintenance  of  the  system:  Title  5  U  S C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documents  used  to  keep 
the  Chief  of  Nursing  Department  informed  of  each  patient's  condr- 
lion  and  of  ward  activities  which  affect  the  workload  and  determine 
assignment  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  FiJed  by  patient's  name. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  arc  allowed  access  to  records. 

Retention  and  disposal:  Records  are  destroyed  I  month  following 
the  period  covered  m  the  report 

System  manager(s)  and  addres.s:  The  Surgeon  General.  United 
States  Army;  Director.  Medical  Department  Activity 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    Director.  Medical  Department  Activity  where  treated 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number  Visits  arc  hmited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (eg.  driver's  license,  employee  identifica- 
tion card),  and  giye  some  verbal  information  that  could  be  verified 
with  his/her  file 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3889.  Nursing  Unit  24  Hour  Report  and  DA  Form  3889-1,  Nursing 
Unit  24  Hour  Report  Continuation  Sheet;  DA  Form  4015,  Nursing 
Care  Assignment,  DA  Form  3629,  Twenty-Four  Hour  Patient  In- 
take and  Output  Worksheet 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A091S.03DASG 
System  name:  915  03  Temperature.  Pulse,  and  Respiration  Files 

System  location:  Primary  System:  Department  of  Nursing.  Medi- 
cal Department  Activity. 

DecentraUzed  Segments:  None. 

Categories  of  individuals  covered  by  the  system:  Patient  hospital- 
ized in  United  States  (US)  Army  medical  treatment  facilities 

Categories  of  records  in  the  system:  File  contains  flow  sheets, 
lists,  cards,  and  similar  or  related  documents. 

Autboritv  for  maintenance  of  the  system:  Title  5  U.S.C.  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  reflects  tempera- 
ture, pulse,  and  respiration  of  all  patients  in  the  wards  for 
designated  time  periods,  and  is  used  to  make  continuing  assessment 
of  patient's  physical  condition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  individual  patient's  medical 
record 

Retrievability:  Filed  in  individual  patient's  medical  record. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  are  allowed  access  to  records. 

Retention  and  disposal:  Record  becomes  part  of  patient's  medical 
record 

System  manager(s)  and  address:  The  Surgeon  General,  US  Army; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

.Medical  Department  Activity  where  treated 

Record  access   procedures:    Requests   from   individuals   should   be 

addressed  to:  Du-ector.  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 

the   individual,   current   address  and  telephone   number,   and   social 
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security    number     Visits    arc    limited    to    Department    of    Nursing. 
Medical  Department  Activity   ^*heic  treated 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  informatuin  that 
could  be  verified  with  his, her  file 

Contesting    record    procedures:    The    Army  s    rules    for    access    to 
records  and  (or  contesting  contents  and  appealing  initial  delcimina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
.S^  SMANAGi  k 

Record  sourct  categories:  Department  of  the  Army.  D.A  form 
3950.   lemper.ilurc,  Pulse  .ind  Kcspir.ition  Record 

Systems  exempted  from  certain  provisicns  of  the  act:  None 
A0915.07DAS(; 
System  name:  91507  Medical  I  acilitv   Individual  Reporting  liles 

.System  location:  Primary  System  Department  of  Nursing.  Medi 
cal  Department  Activities 

Decentralized  Segments:  Hospital  safety  offices,  at  United  Sl.ites 
(US)  Army  medical  treatment  facilities 

Categories  of  individuals  covered   b>   the  system:   Any   patient  in 
solved  in  an  unusual  occurrcn<.f  or  accident  at  a  I'S  Army  medical 
treatment  facility 

Categories  of  records  In  the  svstem:  File  includes  reports  of 
unusual  occurrences  and  related  documents 

Authority  for  maintenance  of  the  syslem:  Title  5  U  SC  .  Section 
301 

Routine  uses  of  records  roainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  is  used  by  the 
hospital  commander,  chief  nuise.  and  safety  officer  to  record  the 
incidence  of  and  corrective  action  taken  when  patients  are  involved 
in  accidents  and  unusual  occurrences 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  foldcis. 
Retrievability:  Filed  alphabetically  by  last  name. 
Safeguards:     24     hour     coverage     by     nursing     personnel      Only 
authorized  personnel  allowed  access  to  records 

Retention    and    disposal:    Records    are    destroyed    after    50    years 
Records  are  held  1   year  after  cutoff  in  the  current  files  area,  then 
transferred  to  a  records  holding  area  or  oversea  records  center  for 
2    years,    and    then    retired    to    the    Washington    National    Records 
Center. 

System  manageris)  and  address:  The  Surgeon  General.  United 
States  Army,  Director.  Medn-al  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from 
Director,  Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Director,  Medical  Department  Activity  where  treated 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
secunty  number  Visits  are  limited  to  Department  of  Nursing. 
.Medical  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (eg  .  drivers  hcense,  employee  identifica- 
tion card),  and  give  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
4106,  Report  of  Unusual  Occurrence 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0916.02aDASG 
System  name:  91602  Medical  Treatment  Indices 

System  location:  Medical  centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart- 
ment of  Defense  (DOD),  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  by  or  seeking  treatment  from  the  Army  Medical  Depart- 
ment. 

Categories  of  records  in  the  system:  Documents  reflecting  patient 
names,  register  numbers  assigned,  clinic  ward,  and  other  identify- 
ing medical  history  data  used  to  locate  medical  records,  patients, 
permit  scheduling  of  appointments  and  similar  functions 


Aulhoritv  for  maintenance  of  the  svstem:  1  illc  5  U  S  C.  Section 
M)l.  Title  44  use,  Scctuin  3101;  and  Title  10  U.S.C,  Section 
IO''l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  locate 
medical  records.  personnel,  schedule  appointments,  provide 
rescari.h  and  statistical  data  and  similar  functions  at  a  medical 
treatment  facility 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  miv-rofichc,  cas- 
sette, printout  and  similar  or  related  documents 

Retrievability:  Filed  by  last  name,  register  number  sequence, 
diagnosis,  operation,  death,  physician,  pathology  and  similar  topics 
.IS  required  by  medical  treatment  facility. 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
aulhorued  personnel  that  are  properly  trained  and  screened 

Retention  and  disposal:  Register  number  files:  Destroyed  after  10 
years 

Nominal  index:  Destroyed  after  20  years    Cutoff  after  10  years 
and  held  10  more  years  in  current  files  area    Transferred  to  records 
holding  area,  held  10  more  years  and  destroyed    Documents  in  cu 
toff  files  for  readmitted  patients  are  brought  forward  and  filed  in 
current  10  year  block 

Diagnosis,  operation,  death  or  similar  index  files  Destroyed  after 
20  years  Cutoff  after  10  years  and  held  10  more  years  in  current 
files  area  Transferred  to  records  holding  area,  held  10  more  years 
and  destroyed  Special  purpose  indexes:  Destroyed  when  no  longer 
needed. 

System  manager(s)  and  address:  1  he  Surgeon  General  Headquar- 
ters. Departmen!  of  the  Army.  1  he  Pentagon,  Washington,  DC 
203 1 0 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medi-  cal  center  or  hospital  where  treatment  was 
provided  Official  mailing  addresses  arc  in  the  DOD  Directory  in 
the  .'\ppendix 

Requesting  individual  is  required  to  submit  full  name,  social 
security  number  (SSNi  of  sponsor,  date  care  was  provided  and 
facilitv  providing  care 

The  requester  may  visit  the  office  of  the  Patient  Administrator, 
Department  of  Clinics,  or  Information  Office,  as  appropriate,  at 
medical  center  or  hospital  where  care  was  provided 

For  personal  visits,  the  requester  is  required  to  provide  full 
name.  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  driver's  license 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided  The  official  maihng  addresses  are  in  the 
DOD  Directory  in  the  Appendix 

Contesting    record    procedures:    The    Army  s    rules    for   access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  by  the  individual  concerned  may   be  obtained  from  any  medi- 
cal center  or  hospital 

Record  source  categories:  Patient  admission  data  form,  medical 
records,  and  patient 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0916.0*nASG 
System  name:  91606  Installation  X-ray  Index  Files 

System  location:  Primary  System:  Department  of  Radiology  at 
medical  treatment  facilities. 

Decentralized  Segments;  None. 

Categories  of  individuals  covered  by  the  syslem:  Any  individual  on 
whom  an  x-ray  is  taken. 

Categories  of  records  in  the  system:  Files  contain  nominal 
pathological  indexes  and  similar  or  related  documents. 

Authoritv  for  maintenance  of  the  system:  Title  5  U.S.C  .  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Radiolo- 
gy: To  locate  x  rav  films. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 
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Safrfuvrdi:  Department  of  Radiology  is  secured  when  no  one  is 
on  duty  Only  authon/ed  personnel  are  authorized  access  to  the 
area  when  open 

Retcntioo  and  dbposal:  Records  are  retired  or  destroyed  concur- 
rently vnth  the  1  ray  files  to  which  ihcy  pertain  X  ray  films  are 
withdrawn  and  destroyed  5  years  after  the  end  of  the  year  in  which 
last  medical  treatment  was  given 

System  nianaKer(s)  and  address:  The  Surgeon  General.  United 
Stall's  Army,  vommandcts  of  medical  centers  and  hospitals 

Notification  procedure:  Information  may  be  obtained  from: 

Commandct 

Medical  center  or  hospital  where  x-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  medical  center  or  hospital  where  treated; 
or  Headquarters.  Department  of  the  Army  (DASO-HCP),  Room 
:C484.  The  Pentagon.  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  M 
the  individual,  social  security  number,  current  address  and 
telephone  number  Visits  are  Umited  to  Department  of  Radiology, 
medical  center  or  hospital  where  treated,  and  Patient  Administra- 
tion Division  (DASG-HCP).  The  Pentagon.  Washington.  DC  ;o:ilO. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification,  and  give  some  verbal  information  that  can  he 
venfied  from  his/her  file 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  toarce  categories:  Prepared  by  personnel  assigned  to  De- 
partment of  Radiology  at  time  x-ray  is  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0917.01aOASG 
System  name:  91701  Medical  Treatment  Record  Files 

System  localloa:  Decentralized  Segments:  medical  centers, 
hospitals,  health  cbnics.  troop  medical  clinics,  and  National  Person- 
nel Records  Center 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  on  inpatient  or  outpatient  basis  by  the  Army  Medical  De- 
partment and/or  individuals  for  whom  primary  medical  care  is 
rendered 

Categories  of  records  In  the  system:  Documents  reflecting  outpa- 
tient or  inpatient  treatment  or  observation  of  all  individuals  treated 
to  include,  but  not  hmited  to.  Health  Records.  Outpatient  Treat- 
ment Records.  Foreign  National  Outpatient  and  Inpatient  Records. 
Amencan  Red  Cross  Outpatient  and  Inpatient  Records,  Reserve 
Component  Outpatient  Records;  Physical  Medicine  Treatment 
Records  and  supporting  documents  to  above. 

Authority  for  maintenance  of  the  system:  Title  S  U  S C,  Section 
301;  Title  44  U  S  C  ,  Section  3101;  and  Title  10  U.S.C,  SecUon 
lO^I 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care  It  may  be  used  to  provide  medi- 
cal treatment,  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple- 
ment preventive  health  and  communicative  disease  control  pro- 
grams, adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal.  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur- 
poses by  the  National  Research  Council;  and  to  report  medical  con- 
ditions required  by  law  to  Federal.  State  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
chent/pauent,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client.'patient,  mamtained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.SC, 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibihty  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfiche,  cass«ttcs,  and 
computer  printouts. 

Retricvability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  scciirily  number). 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  pei^onncl  that  are  properly  trained  and  screened 

Retention  and  disposal:  Troop  and  Health  Clinic  Clinical  Record 
Cover  Sheets:  Destroyed  after  5  years 

Health  Records:  Active  while  individual  is  on  active  duty,  then 
retired  with  Military  Personnel  Records  Jacket 

Military  Clinical  Record  Files  Desiioyed  after  50  years 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118.  as  follows,  except  that  files 
pertaining  to  United  Stales  Military  Academy  (USMA)  cadets  are 
transferred  to  The  Surgeon,  United  States  Military  Acadcm> .  West 
Point.  NY  10996:  5-year  clinical  record  libraries  5  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given.  Non- 
fixed  medical  facilities:  at  the  end  of  each  month  for  records 
completed  on  all  patients  released  during  the  month.  Other  medical 
facilities:  1  year  after  the  end  of  the  year  in  which  last  medical 
treatment  was  given. 

Civilian  Clinical  Record  Files:  Destroyed  after  25  years 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian).  Ill  Winnebago  St  .  St  louis.  MO  63118.  as  follows:  5- 
year  clinical  record  libraries:  5  years  after  the  end  of  the  year  in 
which  last  medical  treatment  was  given  Ni>nfixed  medical  facili- 
ties: at  the  end  of  each  month  for  records  ci)mpletcd  on  all  patients 
released  during  the  month  Other  medical  facihties  1  year  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given 

American  Red  Cross  Clinical  and  Outpatient  Record  Files: 
Destroyed  after  25  years.  Withdrawn  and  forwarded  to  Medical  Of- 
ficer. American  National  Red  Cross.  I8lh  and  D  Streets  NW, 
Washington,  DC  20006,  1  month  after  patient's  medical  treatment  is 
completed  for  clinical  records  and  1  year  for  outpatient  records 

Foreign  National  Clinical. and  Outpatient  Record  Files  Continen- 
tal United  States  (CONUS)  medical  facilities:  Forwarded  to  the 
Commander.  United  States  Army  Health  Services  Command 
(HSC».  ATTN  HSC  OP-PS.  Ft  Sam  Houston.  TX.  78234,  at  the 
end  of  the  month  in  which  treatment  is  completed  for  transfer  to 
appropriate  embassy.  However,  when  the  individual's  length  of 
stay  in  the  local  area  can  be  readily  determined,  files  are  forwarded 
to  the  HSC  at  the  end  of  the  month  in  which  residence  is  ter- 
minated Medical  facihties  in  oversea  command:  Transfered  to  the 
foreign  official,  or  to  The  Surgeon  General,  whichever  is  ap- 
propriate 

Military  Outpatient  Record  Files  Destroyed  after  50  years 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  III 
Winnebago  St  ,  St  Louis.  MO  63118.  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given  Outpatient  files  of 
active  Coast  Guard  and  other  military  personnel,  including  mem- 
bers of  any  of  the  Reserve  components  on  active  duty  or  active 
duty  for  training  for  more  than  30  days,  and  cadets  of  the  military 
academies  are  filed  in  the  health  record  jacket  Outpatient  files  for 
these  personnel  are  forwarded  for  insertion  m  the  health  record 
jackets  on  completion  of  treatment  or  observation.  Outpatient  files 
of  all  other  categories  are  forwarded,  on  request,  to  the  gaining 
medical  facility  when  the  patient  moves  to  a  new  location 

Civilian  Outpatient  Record  Files:  Destroyed  after  25  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.  St  Louis,  MO  63118,  3  years  after 
the  end  of  the  year  in  which  last  medical  treatment  was  given. 

Reserve  Component  Outpatient  Files:  Destroyed  after  50  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  1 1 1 
Winnebago  St,  St  Louis,  MO  63118,  I  year  after  the  end  of  the 
year  of  summer  camp  or  annual  training. 

Civiban  Employee  Medical  Files:  Destroyed  25  years  after 
separation.  Placed  in  inactive  file  upon  separation  and  retired  to 
National  Personnel  Records  Center  (Civiban),  111  Winnebago  St., 
St  Louis,  MO  63118,  with  the  next  regular  retirement 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army.  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medical  center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  Appendix  to  Army  system  notices 
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Requesting  individual  is  required  to  submit  full  name,  social 
security  number  (SSN)  of  sponsor,  date  care  was  provided,  and 
facility  providing  care 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full 
name.  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  driver's  hcensc 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided  The  official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  Appendix  to  Army  system 
notices. 

Contesting  record  procedures:  Ihe  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  any  Army  medical  center  or  hospital 

Record  source  categories:  Interviewer,  diagnostic  tests,  other 
available  administrative  or  medical  records  obtained  from  civilian 
or  miUtary  sources 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0917.05DASG 
System  name:  917  05  Spectacle  Issue  and  Receipt  Files 

System  location:  Primary  System:  Eye  clinic  of  each  United 
States  (US)  Army  medical  treatment  facibty. 

Decentralized  Segments  Individual  Patient  Health  Record/  Out 
patient  Treatment  Record,  US  Army  medical  treatment  facility;  op 
tical  laboratory. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  eyes  refracted  and  receives  diagnosis  and  prescnption  for 
spectacles 

Categories  of  records  in  the  system:  File  conUins  cards,  receipts. 
Department  of  Defense  (DD)  Form  771  (Eyewear  Prescription),  and 
similar  or  related  documents 

Authority  for  maintenance  ol  the  system:  Title  5  U  S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat- 
ment facibty  eye  clinic:  To  record  treatment,  need,  and  refraction 
of  patient's  spectacles. 

US   Army   medical   treatment   facility   (Individual   Patient   Health 
Record/Outpatient  Treatment  Record)    To  retain  record  of  specta 
cle  prescription. 

Optical  laboratory:  To  permit  manufacture  of  prescribed  specta- 
cles. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaiog  of  records  in  the  system: 

Storage:  Paper  records  in  file  folde^. 

Retricvability:  Filed  by  eye  cbnic  alphabetically  by  last  name, 
filed  in  individuals  health  record/outpatient  treatment  record. 

Safeguards:  Cbnic  and  records  area  at  medical  treatment  facility 
accessible  only  to  authonzed  personnel. 

Retention  and  dbposal:  Cbnic  copy  is  destroyed  3  months  follow- 
ing end  of  quarter  in  which  prescription  was  made. 

Health  Record/Outpatient  Treatment  Record  copy  is  retired  with 

record. 
Optical  laboratory  copy  returned  with  glasses  to  patient. 

System    managcr(s)   and    address:    The    Surgeon   General.    USA; 

commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  was  examined. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  medical  center  or  hospital  where  ex- 
amined; or  Headquarters.  Department  of  the  Army  (DASG-HCC- 
O),  Room  2D528,  The  Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  bmited  to  eye  cbnic,  medical  center  or 
hospital  where  examined;  and  Professional  Services  Division 
(DASG-HCC),  The  Pentagon.  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Prepared  at  clinic  when  patient  requires 
spectacles 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A0917.07I)A.SG 
System  name:  917  07  Cbnical  Psychology  Individual  Case  Files 

System    location:    Primary    System:    Psychology    Service,   medical 

centers  and  hospitals 

Decentralized  Segments  Mental  Hygiene  Consultation  Service, 
located  in  divisions  and  at  each  post,  camp,  or  station 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  undergoes  psychological  evaluation  at  Army  medical  treatment 
facility 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests,  doctor's  notes,  abstracts  or  copies  of  pertinent 
medical  records;  observations  of  patient's  behavior;  and  similar  or 
related  documents 

Authorilv  lor  maintenance  of  the  system:  Title  5  U  SC  .  Section 
M)l 

Routine  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Psvchology  service:  To 
assist  in  psychological  evaluation  of  indi\iduals  who  have  drug,  al- 
cohol, marital,  work  adjustment,  neuropsychological,  and  similar 
problems 

Mental  Hygiene  Consultation  Service:  To  assist  in  psychological 
evaluation  of  individuals  who  have  drug,  alcohol,  marital,  neu- 
ropsychological, work  adjustment,  and  similar  problems 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  in  cbnic  until 
case  IS  closed  or  treatment  discontinued  Selected  forms  are  then 
placed  in  individuals  health  record 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Standard  Form  (SF)  600  placed  in  in- 
dividual's health  record/outpatient  treatment  record,  other  related 
forms  are  destroyed  3  years  after  the  case  is  closed,  or  on  discon- 
tinuance, whichever  is  first 

System  manager(s)  and  address:  The  Surgeon  General.  USA; 
commanders  of  medical  department  activities 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  medical  center  or  hospital  where 
treated,  or  Headquarters.  Department  of  the  Army  (DASG-HCC- 
H),  Room  2D528.  The  Pentagon,  Washington.  DC  20310 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  bmited  to  Psychology  Clinic  or  Mental 
Hygiene  Consultation  Service;  the  Professional  Services  Division 
(DASG-HCC),  The  Pentagon,  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification,  and  give  some  verbal  information  that  can  be 
venfied  from  his/her  file 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Examination  records  of  intelligence, 
personality,  achievement,  and  aptitude;  results  of  tests;  doctor's 
notes,  abstracts  or  copies  of  pertinent  medical  records,  observa- 
tions of  patient's  behavior;  related  papers  and  forms  from 
psychologist 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.08DASG 
System  name:  917  08  Social  Work  Individual  Case  Files. 

System  location:  Primary  System:  Mental  Hygiene  Consultation 
Service,  Medical  Department  Activities 
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Decentralized  Segments:  Records  holding  area/overseas  records 
center 

Calrfories  ol  iodivMuals  covered  by  the  system:  Fach  individual 
that. receives  trcjtmeni  at  a  mental  hygiene  consultation  service 

Calri;orieii  of  records  in  the  system:  File  contains  interviews,  per- 
sonal history  statements,  abstracts  or  copies  of  pertinent  medical 
records,  and  similar  or  related  documents. 

.\ulkority  (or  maintrnanrr  of  the  system:  Title  5  U.S.C  .  Section 

Routine  uses  of  rrcord.s  maintained  in  the  system,  includini;  cateKO- 
ri«s  of  users  and  the  purposes  of  such  uses:  Documents  relate  to  the 
interview   of  patients   and   appri)priate   individuals,   to   assist   in   the 
adjustment  of  the  patient  and  in  the  evaluation  of  personal  and  so 
cial  data  for  diagnosis  and  treatment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrtevability:  Filed  alphabetically  by  last  name  in  clinic  until 
case  IS  closed  or  treatment  is  discontinued  Selected  forms  are 
placed  in  individual's  health  record/outpatient  treatment  record 

Safeguards:  Buildings  are  secured  when  not  in  use  Files  and 
records  are  accessible  only  to  authonzed  individuals 

Retention  and  dispoMi:  Records  arc  destroyed  3  years  after  the 
case  IS  closed  or  on  discontinuance,  whichever  is  first    They  are 
maintained  in  the  local  file  area  for  I   year  after  cutoff,  then  trans 
ferred   to   the    records   holding   or   overseas   records   center   for   the 
remainder  of  the  retention  period 

System  manageni)  and  address:  The  .Surgeon  General,  USA: 
commanders  of  medical  department  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  medical  department  activity  where  treated, 
or  Headquarters,  Department  of  the  Army  (DASG-HCC-G),  Room 
2D5:8,  The  Pentagon.  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  (SSN).  current  address  and 
telephone  number  Visits  are  limited  to  Mental  Hygiene  Consulta- 
tion Service,  and  Professional  Services  Division  (DASG-HCC),  The 
Penugon,  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi- 
cient identification,  and  some  verbal  information  that  can  be 
venfied  from  his/her  file 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  and  similar  or  re- 
lated papers  prepared  by  the  social  worker 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AM17.09aDASG 
System  name:  tJlTOQ  Alcohol  and  Drug  .Abuse  Rehabilitation  Files 

System  location:  Alcohol  and  Drug  Abuse  Prevention  and  Control 
Program  (AD.APCP)  rehabilitalion/counseUng  facilities  (eg,  half 
way  houses,  rap  centers)  at  installation  level 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  diagnosed  as  an  alcohol  drug  abuser  by  a  physician  and  sub- 
sequently enrolled  in  the  ADAPCP. 

Categories  of  records  in  the  system:  File  contains  client  intake  and 
followup  records,  initial  interview  forms,  psychosocial  histories, 
counselor  observations  and  impressions  of  client's  behavior  and 
rehabilitation  progress,  copies  of  medical  consultations  and  labora- 
tory procedures  performed,  results  of  biochemical  urinalysis  for 
drug  abuse,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  V,  Public  Law  92- 
129,  Section  413.  Public  law  9:-25'; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documents  relate  to 
results  of  counseling  sessions  and  in-  terviews  with  clients  and  ap- 
propriate individuals,  to  assist  in  the  adjustment  of  the  client  and  in 
the  evaluation  of  personal  and  social  data  for  further  diagnosis  and 
treatment. 


Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/paticnt.  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient.  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con- 
ducted, regulated,  or  directly  or  indirectly  assisted  by  any  depart- 
ment or  agency  of  the  United  .States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C. 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974.  in  regard  to  accessibility  of  such  records  except  to  the  in- 
dividual to  whom  the  record  pertains 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  and  maintained 
in  ADAPCP  facilities  for  1  year  following  termination  of  treatment 
.Selected  forms  are  transferred  to  the  service  member's  health 
record 

Safeguards:  Files  and  records  are  maintained  in  central  storage 
areas  in  locked  file  cabinets.  Access  is  limited  only  to  authorized 
individuals 

Retention  and  disposal:  Records  maintained  in  ADAPCP  facilities 
arc  destroNcJ   I   year  .ifter  termination  of  the  case. 

System   managerisi   and  address:    Ihe   Surgeon   (jcneral.   Depart 
ment  of  the  .Armv  .  commanders  of  medical  department  acluilies 

Notification   procedure:    lnfi>rmation   may   be   obtained   from   Com 
mander  of  medical  center  or  medical  department  activity  at  installa- 
tion where  treatment  for  alcohol/drug  abuse  was  obtained. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  medical  center  or  medical  department 
activity  at  installation  where  treatment  was  received:  or  Headquar- 
ters. Department  of  the  Aimy  (D.AS(i  HCA).  Room  2('468.  The 
Pentagon,  Washington.  DC  20^10 

Written  requests  for  information  should  contain  Ihe  full  name  of 
the  individual,  social  security  number,  year  of  birth,  current  ad- 
dress and  telephone  number  Visits  are  limited  to  AD.XPCP  facili- 
ties, medical  center  or  medical  department  activity,  and  Alcohol 
and  Drug  Pohcy  Office  (DASG-HCA),  The  Pentagon,  Washington. 
DC  20310 

For  personal  visits,  the  individual  should  be  able  to  give  suffi- 
cient identification  and  provide  some  verbal  information  that  can  be 
verified  from  his/her  file 

Contesting  record  procedures:  Army's  policy  for  gaining  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tKins  may  be  ob-  tained  from  the  SYSMANAGFR 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  abstracts  from 
personnel  records,  results  of  tests,  physician's  notes,  observations 
of  client's  behavior,  related  notes,  papers  and  forms  from  coun- 
selor and/or  clinical  director 

Systems  exempted  from  certain  provisions  of  Ihe  act:  None 

A0917.10aDAA(; 

System  name:  917  10  Child  Protection  Case  Management  Files 

System  location:  Pnmary  System:  Commander,  United  States 
(US)  Army  Health  Services  Command.  ATTN  HS(1P-PR.  Ft  Sam 
Houston.  TX  78234. 

Decentralized  Segments    Office  of  The  Surgeon  General.  AI  IN 
DASG-HCC-G.    Washington.    DC    20310.    US    Army    medical    treat 
ment  facility  and/or  child  protection  and  case  management  team  of- 
fice on  post,  camp,  or  station  where  file  was  initiated  or,  in  soroe 
cases,    subsequently    transferred    upon    reassignment    of    military 
member. 

Categories  of  individuals  covered  by  the  system:  All  children  enti 
tied  to  care  at  .Army  medical  and  dental  facilities  whose  abuse  or 
neglect  is  brought  to  the  attention  of  appropriate  authorities  and  all 
persons  suspected  of  abusing  or  neglecting  such  children. 

Categories  of  records  in  the  system:  Medical  records  of  suspected 
and  established  cases  of  child  abuse  or  neglect,  ins  estigalivc  re- 
ports, correspondence,  child  protection  case  management  team  re- 
ports, follow-up  and  evaluative  reports,  and  other  supportive  data 
assembled  relevant  to  individual  child  protection  case  management. 

.4uthoritv  for  maintenance  of  the  svstem:  Title  5  U.S.C..  Section 
30i;  Title  io  use.  Section  ^012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
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of  the  Department  of  the  Army  in  the  performance  of  their  official 
duties  relating  to  health  and  medical  treatment  of  members  and 
former  members  of  the  uniformed  services,  civilians  and  depen- 
dents receiving  medical  care  under  Army  auspices:  performance  of 
research  studies  and  compilation  of  statistical  data. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  and  other  Departments  and  agencies  of  the  Executive 
Branch  of  government  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  child  advocacy  programs,  medical 
care  and  research  concerning  child  abuse  and  neglect. 

The  Attorney  General  of  the  United  Slates  or  bis  authorized 
representatives  in  connection  with  htigation  or  other  matters  under 
the  direct  junsdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  Executive  Branch  agencies. 

Federal,  state  or  local  governmental  agencies  when  it  is  deemed 
appropriate  to  utiUze  civihan  resources  in  the  counseling  and  treat- 
ment of  individuals  or  famUies  involved  in  child  abuse  or  neglect, 
or  when  it  is  deemed  appropnate  or  necessary  to  refer  a  case  to 
civilian  authorities  for  civil  or  criminal  law  enforcement. 

Authorized  officials  and  employees  of  the  National  Academy  of 
Sciences,  private  organizations  and  individuals  for  health  research 
in  the  interest  of  the  Federal  government  and  the  public;  and 
authorized  surveying  bodies  for  professional  certification  and  ac- 
creditation. 

Polkicfl  and  practtcn  tor  lioring,  retrieving,  acccning,  retaining, 
and  diapoaing  of  records  In  the  system: 

Storage:  Records  may  be  stored  in  file  folders,  microfilm  or  mag 
nelic  tape,  punched  cards,  machine  lists,  disks,  and  other  compu- 
terized or  machine  readable  media. 

Rctrfcvablllty:  Filed  by  name  of  the  suspected  abused  child  and 
the  name  and/or  social  security  number  (SSN)  of  the  military  spon- 
sor, with  no  index  by  the  name  and/or  SSN  of  any  other  person  not 
an  Army  employee  (including  the  spouse  of  the  military  sponsor). 

Safeguardi:  Records  are  mainUined  in  various  kinds  of  filing 
equipment  in  specified  monitored  or  controlled  access  rooms  or 
areas.  Public  access  is  not  permitted.  Records  are  accessible  only  to 
authonzed  personnel  that  are  properly  screened  and  trained,  and  on 
a  need-to-know  basis  only  Computer  terminals  arc  located  in  su- 
pervised areas  with  access  controlled  by  password  or  other  user 
code  system. 

Retention  and  disposal:  Records  are  retained  in  decentralized  of- 
fice files  for  5  years  after  the  end  of  the  year  in  which  the  case  was 
closed  and  are  then  destroyed  Records  are  reUined  in  the  central 
file  until  the  minor  child  is  age  22  and  are  then  destroyed.  (This  re- 
tention period  is  subject  to  approval  by  the  National  Archives  and 
Records  Service.) 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army;  Commander,  US  Army  Health  Ser- 
vices Command;  commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  on  specific  cases  may  be  ob- 
tained from  the  commander  of  the  medical  center  or  hospital  where 
treatment  was  received  Official  mailing  addresses  are  in  the  De- 
partment of  Defense  Directory  in  the  Appendix  to  Army  system 
notices. 

Information  in  central  files  may  be  obtained  from: 
Commander 

US  Army  Health  Services  Command 
ATTN:  HSOP-PR 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  medical  center  or  hospital 
where  treatment  was  received;  or  to  Commander,  US  Army  Health 
Services  Command,  ATTN:  HSOP-PR,  Ft  Sam  Houston,  TX 
78234. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  current  address  and  telephone  number.  Visits 
are  limited  to  the  commander  of  the  medical  center  or  hospital 
where  treatment  was  received;  and  to  the  Office  of  The  Surgeon 
General  (DASG-HCC-G).  Room  2D528.  The  Pentagon.  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi- 
cient identification,  and  provide  some  verbal  information  that  can 
be  verified  from  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dctermina- 
uons  are  contained  in  32  CFR  Part  505  (Army  RcguUtion  340-21). 


Record  source  categories:  Information  obtained  from  educational 
institutions,  medical  institutions,  police  and  investigating  officers, 
state  and  local  government  agencies,  witnesses,  and  source  docu- 
ments (ie..  reports)  prepared  on  behalf  of  the  Army  by  boards, 
committees,  panels,  auditors,  etc  Information  may  also  be  from  in- 
terviews, personal  history  statements,  and  observations  of  behavior 
by  various  professionals  (i.e  .  social  workers,  physicians,  to  include 
psychiatrists  and  pediatricians;  psychologists,  nurses  and  lawyers) 

Systems  exempted  from  cerUin  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U  S  C  .  Section  552a  (k)(2) 
and  (5).  as  apphcable  For  additional  information,  contact  the 
SYSMANAGFR 

A0918.05DASG 
System  name:  918  05  Tuberculosis  Registry 

System  location:  Medical  centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Health  clinics,  world-wide.  Army 

Official  mading  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  All  personnel 
eligible  to  receive  medical  care  from  Army  medical  treatment  facili- 
ties to  the  extent  authorized  in  Army  Regulations  AR  40-'  and  AR 
40-121 

Categories  ol  records  in  the  system:  The  only  record  in  this 
system  is  the  Tuberculosis  Registry  (Department  of  the  Army  (DA) 
Form  3897-R)  form  which  is  used  by  medical  personnel  on  all  per- 
sons eligible  for  mditary  medical  care  under  medical  surveillance 
for  tuberculosis 

Authority  for  maintenance  of  the  system:  Title  5  US  C  .  Section 
301:  Title  10  U  SC  .  Secuon  1071,  Title  44  U.SC  .  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Form  is  maintained  to 
serve  as  a  current  registration  of  all  tuberculosis  cases,  contacts 
and  converters  and  as  a  suspense  file  to  insure  timely  follow-up 

Form  IS  used  by  medical  personnel  to  record  all  pertinent  infor- 
mation relative  to  individual's  status,  i  e  .  tuberculosis  case,  contact 
or  converter;  tests  performed,  date  performed  and  results  of  tests, 
drug  therapy  regimen,  and  recommendations  for  frequency  of 
visits,  tests,  and  duration  of  foUow-up 

The  medical  treatment  facility  commander  is  responsible  for  the 
maintenance  of  this  registry  The  actual  file  and  surveillance  is  per- 
formed by  the  medical  treatment  facility.  Health  and  Environment 
Activity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  folders  in  file  folders  or  vertical  file  cards. 

Rclricvability:  Filed  alphabetically  by  last  name  of  sponsor 

Safeguards:  Form  is  filed  in  office  packed  during  non-duty  hours. 

Professional  and  trained  non  professional  Health  and  Environ- 
ment activity  staff,  civilian  and  military,  personnel  are  authorized 
access  to  these  records 

Retention  and  disposal:  Forms  are  retained  in  Health  and  En- 
vironment Activity  Office  as  long  as  sponsor  assigned  to  area  ser- 
viced by  Army  medical  treatment  facility. 

Form  IS  mailed  to  medical  treatment  facility  commander  of  join- 
ing organization  upon  permanent  change  of  station  for  active  duty 
military  sponsor. 

Medical  treatment  facility  commander  notifies  the  appropriate 
State  health  department  or  Veterans  Administration  when  military 
sponsor  is  discharged  or  separated  from  the  .Army 

When  medical  surveillance  is  discontinued,  the  form  is  removed 
from  the  active  file  and  placed  in  an  inactive  file  for  a  period  of  1 
year  and  then  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army,  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Requests  for  information  should  be  ad- 
dressed to  the  Patient  Administration  Office  of  the  medical  treat- 
ment facihty  where  care  was  provided. 

Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  medical  treatment  facib- 
lies  which  provided  the  health  nursing  care 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Patient  Administration  Office  of  Army  medical  treat- 
ment facility  from  which  health  nursing  care  was  provided. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  mdividual.  military  or  retired  sponsor's  social  securit>  number, 
rel.itionship  to  sponsor,  current  address  .ind  telephone  number  and 
the  name  of  mibtaiy  medical  treatment  facility  which  provided 
health  nursing  care 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e..  military,  retired  military  or  dependent 
identification  card,  dnvers  license,  and  give  some  verbal  informa- 
tion that  could  be  verified  with  his  health  nursing  records 

C'ootntias  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  local  Army  medical  treatment  facility 
commanders 

Record  source  caleftories:  Medical  and  other  allied  health  profes- 
sion.il  and  non  professional  personnel,  civilian  and  military 

Syslcas  ciemptrd  Iroui  certain  provbioas  of  the  act:  None 

A0420.02aDASG 
SjUtm  aaac:  920.02  Civilian  Consultation  Service  Case  Files 

SjMttm  localioa:  Pnmary  System:  Mental  Hygiene  Consultation 
Services,  Medical  Department  Activities  located  at  posts,  camps,  or 
stations. 

Decentralized  Segments:  National  Personnel  Records  Center,  111 
Winnebago  St  .  St  Louis.  MO  63118 

Caletori«s  of  Individaali  covered  by  the  system:  Any  dependent  of 
mibtary  personnel,  and  under  unusual  circumstances,  any  other 
category  of  personnel  other  than  military,  foreign  nationals,  Amer- 
ican Red  Cross  pyersonnel.  members  of  the  United  States  (I'S) 
Coast  Guard,  Public  Health  Service.  Coast  and  Geodetic  Survey. 
and  beneficiaries  of  the  Veterans  Hygiene  Consultation  Service. 

Calef cries  ol  record*  in  the  lyitcn:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude. 
results  of  tests;  doctors  notes,  abstracts  and  copies  of  pertinent 
medical  records,  observations  of  patient's  behavior;  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

AulhoHly  tor  maintenance  of  the  syftem:  Title  5  U  S C,  Section 
301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  n.ces:  Mental  Hygiene  Con- 
sultation Service:  To  provide  consultation  services  dealing  with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi- 
cation, disposition,  and  the  prevention  of  mental  disorders 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Filed  alphabetically  by  last  name 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel 

Kclention  and  disposal:  Records  are  d.^stroyed  after  25  years 
They  are  retained  in  active  file  until  end  of  treatment,  held  1  year 
in  inactive  file  and  subsequently  retired  to  National  Personnel 
Records  Center 

System  inaaagcr(s)  and  address:  The  Surgeon  Generil  L  S  Army 
or  US  Au^  Force,  or  Chief,  Bureau  of  Medicine  and  Surgery,  US 
Navy;  Director,  Medical  Department  Activity,  and  the  Director, 
National  Personnel  Records  Center,  111  Winnebago  St.,  St.  Louis, 
MO  63II8 

Notification     procedure:     Information     may     be     obtained     from 
Director,   Medical   Department   Activity   where   treated,  or  if   more 
than  1  year  following  treatment,  from: 
Director 

National  Personnel  Records  Center 
lU  Winnebago  St 
St.  Louis,  MO  63118 
Telephone  Number;  Area  Code  314/622-5766 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  Medical  Department  Activity  where  treated; 
or  Director.  National  Personnel  Records  Center.  Ill  Winnebago 
St  ,  St.  Louis,  MO  63118 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number  Visits  are  limited  to  Mental  Hygiene  Consulta- 
tion Service;  and  National  Personnel  Records  Center,  111  Win- 
nebago St..  St.  Louis,  MO  63118 


For  personal  visits,  the  individual  should  be  able  to  provide  suffi 
cient    identification    (eg  ,   driver's    license,    employee    identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file 

Contesting  record  procedures:  I  he  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMAN.ACiFR 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude. 
results  of  tests;  doctor's  notes 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0920.02bDASG 
System  name:  920.02  Military  Consultation  Service  Case  Files 

System  location:  Primary  System  Mental  Hygiene  Consultation 
Services,  medical  department  activities  located  at  posts,  camps,  or 
stations 

Occentrali/ed  Segments:  National  Personnel  Records  Center,  III 
Winnebago  St  ,  St    Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  Any  active 
member  of  the  Ariiiv.  An  Force,  Navy,  and  Marine  Corps,  retired 
members  of  the  Armed  Forces,  cadets  and  midshipmen  of  the  mill 
tary  academies,  members  of  the  Reserve  components  of  the  .Armed 
Forces;  active  and  retired  uniformed  members  of  the  L'nitcd  States 
(US)  Coast  Guard.  Public  Health  Service,  and  Coast  and  (icodctic 
Survey,  and  beneficiaries  of  the  Veterans  Administr.ilion  who 
receive  consultation  services  at  a  mental  hygiene  consultation  ser- 
vice. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude. 
results  of  tests,  doctor's  notes,  abstracts  and  copies  of  pertinent 
medical  records,  observations  of  patient's  behavior,  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  L'  S  C  .  Section 
'01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:   Mental   Hygiene  Con 
sultation    Service:    To    provide    consultation    services    dealing    with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi- 
cation, disposition,  and  the  prevention  of  mental  disorders 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Ketrirvability:  Filed  alphabetically  by  last  name 

Safeguards:  Buildings  are  secured  when  not  in  use  Files  and 
records  are  accessible  only  to  authorized  personnel 

Retention    and    disposal:    Records    are    destroyed    after    "^O    years 
They  are  retained  in  active  file  until  end  of  treatment,  held  I   year 
in    inactive    file    and    subsequently    retired    to    National    Personnel 
Records  Center 

System  managertsi  and  address:  The  Surgeon  General,  US  Army 
or  US  Air  Force,  or  Chief.  Bureau  of  Medicine  and  Surgery.  US 
Navy;  Director,  Medical  Department  Activity,  and  the  Director. 
National  Personnel  Records  Center.  Ill  Winnebago  St  ,  St  Louis, 
MO  63118 

Notification     procedure:     Information     may     be     obtained     from: 
Director,    Medical   Department   Activity   where   treated,  or  if  more 
than  I  year  following  treatment,  from: 
Director 

National  Personnel  Records  Center 
111  Winnebago  St 
St.  Louis.  MO  63118 
Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  Medical  Department  Activity  where  treated; 
or  Director,  National  Personnel  Records  Center,  111  Winnebago 
St.,  St.  Louis,  MO  63118 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consulta- 
tion Service;  and  National  Personnel  Records  Center,  111  Win- 
nebago St.,  St.  Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient  identification   (e.g.,   driver's   license,   employee   identification 
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card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SY.SMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examinaUon 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests,  doctor's  notes 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.04DASG 
System    name:    920  04    American    Red    Cross    Consultation    Service 
Case  Files 

System  locaflon:  Primary  System:  Mental  Hygiene  Consultation 
Services,  medical  department  activity  located  at  posts,  camps,  or 
stations. 

Decentralized  Segments.  American  Red  Cross,  18th  and  D  Streets 
NW,  Washington,  DC  20006 

Cale|ories  ol  Individuals  covered  by  the  system:  F.mployees  of  the 
American  Red  Cross  who  recieve  consultation  service  at  an  Army 
medical  facility 

Catefories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude, 
results  of  tests;  doctor's  notes,  abstracts  and  copies  of  pertinent 
medical  records,  observations  of  patient's  behavior;  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  US  C  ,  SecUon 
301. 

Routine  uses  ol  records  maintained  in  the  system,  IncludiDg  catcfo- 
ries  ol  user*  and  the  purposes  ol  such  uaca:  Mental  Hygiene  Con- 
sultation Service:  To  provide  consultation  services  dealing  with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi- 
cation, disposition,  and  the  prevention  of  mental  disorders. 

American  National  Red  Cross:  Storage  of  records  until  destruc- 
tion. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
utd  ditpMlng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  25  years 
They  are  reUined  in  active  file  until  end  of  Ueatment,  held  in  inac- 
tive file  I  year  after  the  end  of  the  year  in  which  last  medical  treat- 
ment was  given,  and  subsequently  retired  to  American  National 
Red  Cross. 

SystcB  managerfs)  and  address:  The  Surgeon  General,  United 
States  Army;  Director,  Medical  Department  Activity;  Medical  Of- 
ficer, American  National  Red  Cross,  18th  and  D  Streets  NW, 
Washington,  DC  20006. 

Notifkation  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated,  or  if  more  than   I 
year  following  treatment. 
Medical  Officer 
American  National  Red  Cross 
18th  and  D  Streets  NW 
Washington,  DC  20006 
Telephone:  Area  Code  202/737-8300 
Record  access  procedures:   Requests  from   individuals   should   be 
addressed  to  Director,  Medical  Department  Activity  where  treated; 
or   Medical    Officer,    American    National    Red    Cross,    18th    and    D 
Streets  NW,  Washington,  DC  20006. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number  Visits  are  limited  to  Mental  Hygiene  Consulta- 
tion Service;  and  American  National  Red  Cross,  18th  and  D  SUeets 
NW,  Washington,  DC  20006. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification  and  give  some  verbal  information  that  could  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 


Record  source  categories:  Interviews,  personal  history  statements, 

abstracts  or  copies  of  pertinent  medical  records,  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude, 
results  of  tests,  doctor's  notes 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A092l.0laDASG 
System  name:  921  01  Army  Medical  X  Ray  Film  Files 

System  location:  Department  of  Army  medical  treatment  facilities 
(MTF)  where  examination  is  conducted  and  National  Personnel 
Records  Center  (NPRC).  Ill  Winnebago  Street,  St  Louis,  MO 
63!  18 

Categories  of  individuals  covered  by  the  system:  .Ml  individuals  ex- 
posed to  X  ray  during  medical  examination  incident  to  any  Army 
purpose 

Categories  of  records  in  the  system:  File  contains  exposed  x-ray 
film  and  other  related  radiological  reports,  if  any.  pertaining  to  the 
individual 

Authoritv  lor  maintenance  ol  the  system:  Title  10  U.S,C  .  Section 
1071,  Iitlc'44  use.  Section  3101,  I  itle  50  U.S.C,  Supplement 
IV,  Appendix  454  as  amended,  and  Title  5  USC  .  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purpos*^  ol  such  uses:  Information  m<i\  be  used 
to  plan  and  coordinate  health  care  It  may  be  used  to  provide  medi- 
cal treatment,  conduct  research,  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments,  imple- 
ment preventive  health  and  communicative  disease  control  pro- 
grams, adjudicate  claims  and  determine  benefits,  evaluate  care 
rendered,  determine  professional  certification  and  hospital  ac- 
creditation, conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal.  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  duties,  for  research  purposes  by 
the  National  Research  Council,  and  to  report  medical  conditions 
required  by  law  to  Federal.  State  and  local  agencies;  other  lawful 
purposes  including  law  enforcement  and  litigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fxposed  x-ray  film  is  retained  in  standard  negative 
preservers  (Federal  StockNumber  7530-612-3950) 

Retrievabllity:  Filed  as  a  part  of  the  individual's  health  record  of 
active  Army  personnel.  Other  records  are  filed  b>  name  and  social 
secunty  number  by  year  when  x-ray  was  talten. 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Medical  treatment  facUities 

Procurement  and  separation  x-ray  files  Permanent  Depending 
on  accumulation,  records  are  forwarded  to  the  National  Personnel 
Records  Center  (NPRC)  (Civihan),  III  Winnebago  Sueet,  St 
Louis,  MO  63118;  on  a  daily,  weekly  or  monthly  basis 

Patient  treatment  x-ray  films  Destroyed  5  years  after  the  end  of 
the  year  in  which  last  treatment  was  given 

Rejected  apphcant  and  registrant  files:  for  temporary  defects, 
destroyed  after  I  year.  Ail  others  -  destroyed  when  finding  is  en- 
tered on  report  of  medical  examination. 

Declined  enbslment:  Destroyed  after  1  year. 

Uncalled  registrant:  Forward  to  Selective  Service  local  board 
concerned. 

Tubercular  applicant  and  registrant:  Forward  to  State  Health  Of- 
ficer, state  of  residence 

US  military  applicant  x-ray  files:  Destroy  5  years  after  examina- 
tion, 

NPRC  (miUtary  and  civilian);  Permanent  records. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310, 

Notification  procedure:  Information  may  be  obtained  from  medi- 
cal center,  hospital  or  clinic  where  treatment  or  film  was  provided 
Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  Army  system  notices 

Information   on   applicant,   procurement,   registrant   film    may   be 
obtained  by  written  request  to: 
HQDA  (DASG  AOM) 
Room  2D453 
The  Pentagon 
Washington,  DC  20310 


FEDERAL   REGISTE«,   VOL   42,   NO.    188— WEDNESDAY,    SEPTEMBER    28,    1977 


•.(«9l 


PRIVACY   ACT  ISSUANCES 


Rrcord  acccu  procedures:  Requests  should  he  addressed  to  medi- 
cal cenlero  hospital  or  clinic  where  treatment  or  film  was  provided 
Official  mailing  addresses  are  in  the  Department  of  Defense 
nucclory  m  the  Appendix  to  Army  system  notices 

Requests  on  apphcants.  procurement,  rcgi'^trant  film  should  be 
addressed  to:  Office  of  The  Surgeon  General.  Headquarters.  De- 
partment of  the  Army  (DASG  AOM).  Room  2D453.  The  Pentagon. 
Washington.  DC  :0110 

AH  requests  should  be  written  since  files  are  not  stored  in 
Headquarters.  Department  of  the  Army.  If  telephone  conversation 
is  desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished 

Personal  visits  by  the  individual  requesting  access  may  be  sub- 
sequently arranged  with  the  custodian  of  the  it-ray  when  it  has  been 
determined  where  the  film  was  taken  and  for  what  purpose 

C'oolrstiag  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Exposed  film  of  the  patient 
Syslemi  (xrmptrd  from  certain  provisions  of  the  act:  None 

A(H)21.Mr>\SG 
System  name:  921  06  Patient  Treatment  X-ray  Eilms 

System  location:  Pnmary  System:  Department  of  Radiology. 
United  States  (US)  Army  medical  treatment  facility 

Decentralized  Segments:  National  Personnel  Records  Center. 
9700  Page  Blvd  .  St    Louis.  MO  63132. 

Calesorics  of  individuals  covered  by  the  system:  Any  individual  on 
whom  an  x-ray  is  taken 

Catefories  of  records  in  the  system:  File  contains  exposed  x-ray 
fi!m 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* o(  users  and  the  purposes  of  sucb  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care  It  may  be  used  to  provide  medi- 
cal treatment,  conduct  research;  teach:  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple- 
ment preventive  health  and  communicative  disease  control  pro- 
grams, adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac- 
creditation; conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal.  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur- 
poses by  the  National  Research  Council;  and  to  report  medical  con- 
ditions required  by  law  to  Federal.  Slate  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

National  Personnel  Records  Center  for  storage  of  x-ray  films  not 
destroyed  at  medical  treatment  facility 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiog  of  records  in  the  system: 

Storage:  Exposed  x-ray  film  filed  in  x-ray  film  negative  preser- 
vers (Department  of  the  Army  (DA)  Forms  3443  and  3443-1 
through-9). 

Retrievability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  security  number  (SSN)). 

Safeguards:  Department  of  Radiology  is  secured  when  no  one  is 
on  duty.  Only  authorized  personnel  are  authorized  access  to  the 
area  when  open. 

Retention  and  disposal:  Records  are  destroyed  5  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given  When 
installation  is  discontinued  before  expiration  of  the  5  year  retention 
period,  they  are  retired  to  National  Personnel  Records  Center 
(Military),  9700  Pag-;  Blvd.,  St.  Louis,  MO  63132  Appropriate  x- 
rays  may  be  retained  at  chest  centers  when  needed  for  follow-up  or 
research  purposes.  When  inpatients  are  transferred,  x-ray  films  per- 
taining to  the  current  period  of  treatment  are  transferred  with  the 
clinical  records 

System  manager(s)  and  address:  The  Surgeon  General,  US  Army; 
Commander.  US  Army  medical  treatment  facility. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  treatment  facility  where  x-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:   Commander,  medical  treatment  facility  where  x-ray 


was    taken:    or    Headquarters.    Department    of    the    Army    (DASG- 
HCP).  The  Pentagon.  Room  2C4H4.  Washington.  DC  20310 

Written  requests  for  inform.ition  should  contain  the  full  name  oT 
the  individual.  SSN.  current  address  and  telephone  number  VimIs 
arc  limited  ti>  Department  of  Radiology,  medical  treatment  f.icilily 
where  x-ray  was  taken  and  Patient  Administration  Division 
(DASG-HCP).  The  Pentagon.  Washington.  DC  20:^10. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi- 
cient identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file 

Contesting  record  procedures:  I'he  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANACiFR 

Record  source  categiifies:  Referral  of  patient  by  attending  Army 
medical  department  personnel  to  Department  of  Radiology 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0922.01aDASG 
System  name:  922.01  Occupational  Health  and  Tuberculosis  Control 
System 

System  location:  Decentralized  segments  Health  and  Environ- 
ment Activity,  Management  Information  Systems  f)ffice  (MISO), 
Eit/simons  Army  Medical  Center  (FAMC).  Denver,  CO  80240. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  on  an  outpatient  basis  by  the  medical  treat-  ment  facility 
(MTF)  for  whom  specific  occupational  health  ex-  aminations  have 
been  requested  This  includes  civilian  employees,  active  duty  (.AD) 
military  stationed  at  FAMC  and  their  dependents 

Categories  of  records  in  the  system:  Tuberculosis  Control  (TB) 
and  Occupational  Health  Data  Cards  reflecting  medical  test  results 
of  all  individuals  incorporated  within  the  TB  Control  and  Occupa- 
tional Health  System  Health  data  cards  contain  the  following 
names,  social  security  number  (SSN).  date  of  birth,  marital  status, 
place  of  birth,  dates  of  medical  surveillance  tests  and  their  results. 

Authority  (or  maintenance  of  the  system:  Title  29.  Code  of  Federal 
Regulations  (CFR).  Chapter  XVII.  Part  1910,  Occupational  Safety 
and  Health  Standard  and  Title  5  U  S  C  .  Section  \'<0 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Used  by  the  Health  and 
Environment  Activity.  FAMC.  to  determine  medical  fitness  and  to 
evaluate  health  of  AD  military  personnel,  civilian  employees  and 
dependents  pursuant  to  providing  appropriate  preventive  medicine 
programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  are  stored  in  MISO  Tape  Library  by 
system  or  program  number  Paper  hsting  stored  in  file  cabinets 
Medical  test  results  are  stored  at  the  Health  and  Environment  Ac- 
tivity in  file  cabinets 

Retrievability:  Stored  by  terminal  digit  file  system  (social  security 
number  (SSN))  and  last  name. 

Safeguards:  Magnetic  tape  storage  library  is  secured  by  locked 
doors.  Office  is  checked  daily  by  staff  personnel  Individuals  em- 
ployed in  data  use  are  given  orientations  as  to  sensitivity  of  person- 
nel information  and  the  obligation  to  protect  information 

Retention  and  disposal:  Master  program  is  retained  indefinitely. 
Computer  data  bank  records  are  destroyed  by  conventional  binary 
overwriting  Medical  test  results  are  transferred  to  military  medical 
records  when  individual  departs  FAMC.  Civilian  employee  Occupa- 
tional Health  and  TB  Control  data  cards  withdrawn  from  Health 
and  Environment  Activity  and  forwarded  to  Civilian  Personnel  Of- 
ficer (CPO),  FAMC,  for  inclusion  with  Civilian  Personnel  Record 
Jacket  Withdrawn  and  retired  to  National  Personnel  Records 
Center,  111  Winnebago  St..  St  Louis.  M(^  63118  Civilian  employee 
medical  records  file  destroyed  25  years  after  separation  Civilian 
employees  transferring  to  another  duty  station  records  are  for- 
warded to  gaining  installation  CPO  by  FAMC  CPO.  Other  civilian 
categones-dependents  of  AD  military:  medical  surveillance  test 
results  transferred  to  outpatient  medical  treatment  records,  and  TB 
Control  Data  Card  destroyed  by  mutilation 

System  manager(s)  and  address:  Chief.  Health  and  Environment 
Activity.  FAMC.  Denver.  CO  80240. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administration  Division.  FAMC   Official  mailing  address  is: 
Chief.  Patient  Administration  Division 
Fitzsimons  Army  Medical  Center 


FEDERAL   REGISTER,    VOL     42,    NO     188 — WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


5059:) 


Denver,  CO  80240 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to  Patient  Administration  Division,  FAMC,  Denver.  CO 
80240. 

Requesting  individual  is  requested  to  submit  full  name,  SSN  (if 
military  dependent,  sponsors  SSN.  date  care  was  provided  For 
personal  visits,  the  requester  is  requu^ed  to  provide  full  name.  SSN. 
some  form  of  accepuble  identification  such  as  identification  card 
(ID),  driver's  license 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion are  contained  in  Army  Regulation  340-21. 

Record  soorcc  categories:  Occupational  Health  and  TB  Control 
Data  Cards  prepared  by  personnel  assigned  to  Health  and  Environ- 
ment Activity  at  time  of  incorporation  into  the  Occupational  Health 
and  TB  Control  System 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A0923.01aDASG 
System  Dame:  923  01  Individual  Safety  and  Health  System 

System  location:  Primary  System:  Edgewood  Arsenal.  Aberdeen 
Proving  Ground,  MD  21010. 

Categories  o(  Individuals  covered  by  the  system:  All  employees 
and  mUitary  members  working  within  Edgewood  Arsenal,  occupa- 
tionally  exposed  to  environmental  health  hazards. 

Catcfories  of  records  in  tbe  system:  File  conUins  documents 
reflecting  the  training,  experience  and  certification  to  work  within 
hazardous  environments;  external  exposures  to:  chemicals,  radia- 
tion, physical  stress,  nonhuman  primates,  including  personnel  moni- 
toring retulti,  work  area  monitoring  readings,  and  similar  and  re- 
lated documents;  personnel  protective  equipment  and  medical  pro- 
grams required  to  hmit  exposure  to  environmental  safety  and  health 
hazards. 

AntlHMity  (or  malBtenaacc  ol  the  system:  Title  29,  Code  of  Federal 
Regulations  (CFR)  Chapter  17;  Executive  Order  (EO)  11807; 
E011612. 

RoMtlae  use*  o(  records  maiitaiacd  in  tbe  system,  lacludiag  catego- 
ries of  users  and  the  purposes  of  sndi  bscs:  To  insure  that  the  in- 
dividual is  qualified  to  perform  duties  under  environmental  stress 
and  to  insure  environmental  stress  is  limited  to  lowest  level  practi- 
cal and  in  other  environmental  safety  management.  Provided  upon 
request  to  authorized  representatives  of  the  assistant  Secretary  of 
Labor. 

Policies  and  practices  (or  storing,  retrieving,  acccssiBg,  rcUining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  and  computer  magnetic  tapes,  or  disks, 
copputer  paper  printouts. 

RetricTability:  Filed  and  retrieved  by  social  security  number 
(SSN),  job  number,  medical  information  number,  alphabetically  by 
name,  supervisor's  name,  and  work  area. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
uined  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Permanent  Computer  Files:  retained  5 
years  after  reassignment,  Uansfer  or  separation  of  individual.  Per- 
sonnel exposure  files:  area  monitoring  data  indicating  normal  expo- 
sure is  retained  5  years  after  evaluation  and  recorded  on  permanent 
records. 

System  maBager(s)  and  address:  Commander,  Headquarters,  US 
Army  Edgewood  Arsenal.  Aberdeen  Proving  Ground,  MD  21010. 

Notification  procedure:  Information  may  be  obtained  by  wntten 
request  to: 

Commander,  Edgewood  Arsenal 

ATTN:  SAREA-SA 

Aberdeen  Proving  Ground;  MD  21010. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Edgewood  Arsenal,  ATTN:  SAREA-SA, 
Aberdeen  Proving  Ground,  MD  21010 

Requests  should  contain  SSN.  current  address,  and  individual's 
signature. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  official  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access,  employee's  supervisor,  medical  department  and 
the  Edgewood  Arsenal  Safety  Office. 


Systems  exempted  from  certain  provisions  of^tlie  act:  None 
A0924.01DASG 
System  name:  924  01  Health  Nursing  Case  Files 

System  location:  Medical  Centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System 
Notice 
Categories  ol   individuals  covered    by   tbe   system:    All   individuals 
eligible  for  Army  military  medical  care 

Categories  of  records  in  tbe  system:  Files  contain  Family  Record 
Form  (Department  of  the  Army  (DAt  Form  3762)  and  Case  Referral 
Form  (DA  Form  3763)  which  are  documents  used  in  patient  and 
family  health  care  provided  by  Army  community  health  nurses. 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C  .  Section 
101.  Title  44  use.  Section  3101;  Title  10  U.S.C,  Section  1071, 
Medical  and  Dental  Care,  Purposes. 

Routine  uses  o(  records  maintained  in  tbe  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  A  family  record  is  in- 
itiated on  each  family  receiving  Army  community  health  nursing  su- 
pervision This  record  provides  a  means  for  recording  family 
identification,  health  and  socio-economic  data  and  nursing  services 
rendered  to  patient  and  family  It  assists  the  nurse  in  identifying  pa- 
tient and  family  needs  and  in  planning  and  evaluating  their  care 
Records  include  the  source  of  referral,  medical  diagnosis,  observa- 
tions, nursing  care  rendered  and  plan  and  goals  for  nursing  care. 
Record  also  includes  bnef  summarization  of  consultations  made  in 
behalf  of  the  patient  of  family  and  of  advice  provided  telephoni- 
cally  to  patient  or  family  member  that  has  significant  health  impact 
to  that  pauent  or  family  group  The  pnmary  users  of  this  record  are 
Army  community  health  nurses  Pertinent  information  is  shared 
with  medical  and  allied  medical  personnel  to  provide  continuity  of 
health  care 

Case  referral  form  provides  a  means  for  medical  and  allied  medi- 
cal personnel  to  refer  individuals  and  families  for  Army  community 
health  nursing  services  The  Army  community  health  nurse  may  use 
this  form  to  refer  patients  to  other  miliUry  and  civilian  health  and 
welfare  agencies  or  to  Army  community  health  nurses  at  other  mili- 
tary installations  A  case  referral  which  conUins  medical  informa- 
tion requires  wntten  consent  of  the  patient  or  legal  representative 
prior  to  release  to  a  civiban  agency  A  doctor's  signature  is 
required  when  medications  and/or  treatments  are  ordered  This 
form  initiated  pnmanly  by  Army  community  health  nurses  helps  to 
provide  continuity  of  care,  minimizes  duplication  of  effort  and 
furnishes  accurate  information  to  other  health  care  providers 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  forms/records  are  stored  as  paper  records  m  file 
folders  The  Family  Record  is  filed  alphabeUcally  m  the  Army  com- 
munity health  nursing  office.  Closed  records  are  filed  m  the  inac- 
tive section  Both  forms/records  are  handled  so  as  to  preclude  ac- 
cess by  unauthonzed  personnel.  When  requested,  summary  of 
family  health  record  is  sent  to  another  military  medical  installation 
The  case  referral  form  is  prepared  by  the  medical  or  allied  health 
care  provider.  After  acting  upon  the  request,  recipient  records 
findings  and  recommendations  on  the  reverse  of  the  form  A  copy 
of  completed  form  is  returned  to  the  initiator  and  filed  in  the  pa- 
tient's outpatient  medical  record  Another  copy  is  retained  in  the 
Army  community  health  nursing  files.  If  a  family  record  is  initiated, 
the  referral  is  filed  with  the  family  record 

Retrievability:  Filed  alphabetically  by  last  name  of  eligible  milita- 
ry/retired sponsor 

Safeguards:  Army  community  health  nursing  offices  are  locked 
during  non-duty  hours.  Records  are  maintained  in  areas  accessible 
only  to  authonzed  personnel,  ie.,  Army  community  health  nurses 
and  trained  and  supervised  clerks  and  non  professional  health  care 
providers  assigned  to  the  health  nursing  section. 

Retention  and  disposal:  Both  records/forms  are  retained  in  active 
file  as  long  as  nursing  service  is  provided  to  patient  and  family 
group  Both  records/forms  are  destroyed  3  years  after  the  case  is 
closed. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army.  The  Pentagon.  "Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from:  Pa- 
tient Administration  Office  of  Army  Medical  Treatment  Facilities 
which  provided  the  health  nursing  care. 
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Krcord  access  procrdurcs:  Requests  from  individuals  should  be 
.iddresscd  to  Patient  Administration  Office  of  Army  medical  treat- 
ment facility  from  which  health  nursing  care  was  provided 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor's  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e  .  military,  retired  military  or  dependent 
idenfification  card,  driver's  license  and  give  some  verbal  informa- 
tion that  could  b«  venficd  with  his  health  nursing  records 

C'oalestioi  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  local  Army  medical  treatment  facility 
commanders 

Record  source  categories:  All  military  personnel  and  their  depen- 
dents 

AU  retired  military  personnel  and  their  dependents. 

Military  and  civilian  educational  institutions. 

Civilian  health,  welfare  and  recreational  official  and  voluntary 
agencies 

Civdian  law  enforcement  agencies. 

Civilian  population 

Systems  cicmpted  from  certain  provisioos  of  the  act:  None 
A0924.02DASG 
System  oame:  ')24  02  Famdy  Index  FUes 

System  location:  Medical  Centers,  world-wide,  Army,  hospitals, 
world-wide.  Army,  health  clinics,  world-wide.  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 

Catesorics  of  individuals  covered  by  the  system:  All  individuals 
eligible  for  Army  military  medical  care 

Categories  of  records  in  the  system:  File  contains  Family  Index 
Forms  (Department  of  the  Army  (DA)  Form  n60)  which  is  used  by 
Army  community  health  nurses  to  determine  case  load  by  program 
classification  and  for  scheduling  provision  of  health  nursing  care 

Authority  for  maintenance  of  the  system:  Title  5  U  S  C  ,  Section 
301.  Title  44  U  S  C  ,  Section  3101.  Title  10  U  S C.  Section  1071 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  Family  Index  Form  is 
initiated  for  each  family  in  which  at  least  one  family  member  is 
receiving  Army  community  health  niirsing  care  This  form  provides 
a  means  of  identifying  families  receiving  health  nursing  supervision 
It  assists  in  determining  numbers  of  families  or  individuals  within 
family  groups  obtaining  health  nursing  care  according  to  program 
cUssificaUon  and  is  used  as  a  method  of  scheduling  this  care  based 
on  a  locally  determined  system  of  pnonties  Program  classifications 
are  maternity,  health  promotion  and  disease  control 

Family  Index  Form  is  used  only  by  the  Army  community  health 
nursing  staff,  which  includes  registered  professional  nurses  and 
specially  trained  non  professional  health  care  workers,  military  as 
well  as  civilian. 

The  Army  community  health  nursing  staff  utilizes  this  form  as  a 
tickler  file  to  serve  as  a  reminder  of  services  needed  at  a  particular 
time. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Form  is  initiated  for  each  family  or  individual  receiving 
health  nursing  care 

Form  IS  filed  alphabetically  as  paper  record,  generally  in  each 
health  nursing  staff  member's  personal  office  area. 

Rctricvabiiity:  Filed  alphabetically  by  last  name  of  eligible  milita- 
ry/retired sponsor 

Safeguards:  Army  community  health  nursing  offices  are  locked 
dunng  non-duty  hours  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel 

Retention  and  disposal:  Form  remains  in  active  file  until  family 
record  is  closed,  then  it  is  placed  in  the  health  nursing  office  cumu- 
lative inactive  file  for  3  years,  following  which  it  is  destroyed 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters. Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310. 


Notification  procfdure:  Information  may  be  ohl.iined  from 
Patient  Administration  Office  of  Army  medical  tre.ilnieni 
facilities  which  provided  the  health  nursing  c;ire 

Record    access    procedures:    Requests    from    individu.ils    shmild    be 
addressed  to  Patient  Administration  Office  of  Army  medic.il  trcjt 
ment  facility  which  provided  health  nursing  care 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor's  social  security  number, 
relationship  to  sponsor,  cutrenl  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facditics  which  provide  health  nursing  care 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e  .  military,  retired  military  or  dependent 
identification  card,  driver's  license  and  give  some   verbal  informa 
tion  that  could  be  verified  with  his  health  nursing  records 

Contesting    record    procedures:    I'he    Army's    rules    for    access    to 
records  and  for  conteslmg  contents  and  appealing  inili.il  determin.i 
tions  may  be  obtained  from  local  Army   medical  treatment   f.icility 
commanders. 

Record  source  categories:  Army  community  health  nursing  sl.iff, 
professional  and  appropriate  non  professKinal,  civilian  as  well  as 
military  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0924.04i)ASG 
System  name:  'J24  04  School  Health  Files 

System  location:  Dependent  school  systems  in  the  Continental 
United  States  (CONLIS)  in  which  similar  state,  county  or  city 
civilian  forms  arc  not  used. 

Overseas  dependent  school  systems  under  the  jurisdiction  oi  the 
Department  of  the  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  Du-ectory  in  the  Appendix  to  the  component's  systems 
notice 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  kindergarten  thru  12th  grade  attending  schools  as  listed  above. 

Categories  of  records  in  the  system:  Recorded  in  this  system  is  the 
school  health  record  form  (DA  Form  4112)  which  is  used  to  record 
pertinent  data  concerning  a  student's  health 

Authority  lor  maintenance  of  the  system:  Title  5  IJ  S.C..  Section 
301. 

Title  10  use.  Section  1071; 

Title  44  use.  Section  3101.  Records  Management  by  Agency 
Heads. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Recorded  data  assists 
school  and  medical  personnel  in  providing  and  evaluating  school 
health  services  as  well  as  the  needs  of  the  student 

Identifying  information,  health  history  and  types  and  dates  of  im- 
munizations are  obtained  from  parents  and  entered  on  the  form. 

Results  of  physical  examination  and  screening  tests  are  entered 
at  time  of  examination 

Nurse:  student  visits  and  consultations  with  parents,  school  per- 
sonnel and  other  appropriate  individuals  in  behalf  of  the  student  are 
recorded  on  reverse  side  of  the  form 

Primary  users  of  this  form  are  professional  dependent  school  and 
specially  trained  medical  personnel.  Occasionally  it  is  necessary  to 
disclose  all  or  some  data  found  in  the  school  health  records  to  in- 
clude but  not  limited  to  law  enforcement  agencies,  protective  ser- 
vices or  similar  health  and  welfare  institutions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Generally,  record  stored  in  paper  records  by  school 
classes  and  retained  in  school  nurse's  office. 

Records  are  filed  so  as  to  preclude  access  by  unauthorized  per- 
sonnel. 

In  some  cases,  permanent  copy  of  record  is  filed  with  rest  of 
family  records  in  the  medical  treatment  facihty  outpatient  record 
room,  whUe  a  copy  of  the  school  health  form  is  filed  as  descnbed 
above. 

Retrievability:  Filed  alphabetically  by  last  name  of  student  and 
school  grade. 

Safeguards:  Files  stored  in  locked  cabinets  and  office  doors 
locked  when  school  is  not  in  session. 
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Professional  dependent  school  and  specially  trained  medical  per- 
sonnel are  only  individuals  who  have  access  to  this  information 

Retention  and  disposal:  Record  remains  in  school  nurse's  office 
as  long  as  student  remains  in  that  school  When  child  is  transferred 
to  another  school,  the  record  is  given  to  the  parent  to  deliver  to  the 
next  school 

System  manager(s)  and  address:  Principal  of  school  in  which  in- 
dividual IS  enrolled 

Notification  procedure:  Requests  from  parent  or  student  should  be 
addressed  to  the  above  SYSMANAGFR 

The  name,  date  of  birth  and  social  security  number  (SSN)  of 
sponsor  will  be  required  from  the  requesting  individual 

Record  access  procedures:  Official  mailing  addresses  arc  in  the 
DOD  Directory  in  the  Appendix  to  the  component's  system  notice 

Contesting    record    procedures:     I  he    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions  by   the   individual   concerned   may   be   obtained   from    the   ap 
propriate  SYSMANAGFR  or  local  medical  treatment  facUity  com- 
mander, as  applicable. 

Record  source  categories:  Dependent  professional  school  and 
especially  trained  medical  personnel,  and  parents. 

System*  exempted  from  certain  provisions  of  the  act:  None 
A0925.04aDASG 
System  name:  925  04  Prosthetic  Case  Files 

System  location:  PRIMARY  SYSTEM  Army  Dental  Clinic,  re 
gional  dental  activities 

Categories  of  individuals  covered  by  the  system:  All  mihtary  per 
sonnel:  dependents,  retired  personnel 

Categories  of  records  In  the  system:  Dental  prosthetic  case  forms, 
individual  treatment  records.  Standard  Form  (SF)  603. 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dental  Clinic  patient 
care  and  teaching  by  Army  dentists 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  attached  to  prosthetic  case  box. 

Retrievability:  Filed  alphabetically  by  name  of  patient 

Safeguards:  Normal  protective  measures  common  to  all  govern- 
ment property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  3  months  after 
completion. 

System  managcr(s)  and  address:  The  Surgeon  General,  Headquar- 
ters, Department  of  the  Army  (HQDA), 

Commanders  of  dental  activities  and  regional  denul  activities 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DASG-DCM) 
Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  HQDA  (DASG-DCM).  Room  3E480,  The  Pentagon. 
Washington.  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office  Visits  are  limited  to  the  in- 
dividual whose  dental  prosthetic  case  file  is  maintained  in  the 
clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepUble  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGFR. 

Record  source  categories:  Dental  treatment  record  (DD  Form  722). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.0IDASG 
System  name:  926.01  Dental  Health  Record  Files 


System  location:  Army  Dental  Clinics,  regional  dental  activities. 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel (Active  Army.  Air  Force,  Navy  and  Marine  Corps  mditary 
personnel)  including  Reserve  Component  and  personnel  on  active 
duty  more  than  30  days 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record  Dental.  Department  of  the  Army  (DA)  Form  3984. 
Dental  Treatment  PJan.  SF  513.  Chnical  Record-Consultation  Sheet. 
SF  514  and  SF  557.  Clinical  Record.  Laboratory  Reports;  SF  519. 
Clinical  Record-Radiographic  Report. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
1071-lOK^  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dental  Clinic  patient 
care  and  teaching  hv   Armv  dentists 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically 

Safeguards:  Normal  protective  measures  common  to  all  health 
records. 

Retention  and  disposal:  Records  are  permanent.  They  accompany 
the  individual  dunng  his/her  active  military  service  career  On 
separation  from  the  active  Army  records  of  individuals  having  a 
Reserve  obligation  are  transferred  to  the  I'S  Army  Reserve  Com- 
ponents Personnel  and  Administration  Center.  St  Louis.  MO 
63132  On  completion  of  the  Reserve  obligation  records  are  retired 
to  the  National  Personnel  Records  Center  (NPRC)  (Militaryi.  9700 
Page  Boulevard.  St  Louis,  MO  63132  Records  of  individuals  not 
having  a  Reserve  obligation  are  retired  directly  to  NPRC  (Military) 
on  termination  of  active  Army  service 

System  managerisi  and  address:  The  Surgeon  General.  United 
States  Army,  commanders  of  dental  activities  and  regional  dental 
activ  itics 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  I  DASG-DCM) 
Room  3E480 
I  he  Pentagon 
Washington,  DC  20310 
Telephone    Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (DASG- 
DCM).  Room  3E48n,  The  Pentagon.  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  nuniber.  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office  Visits  are  limited  to  the  in- 
dividual whose  dental  health  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenufication.  le  .  dnver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Dental  Health  Record  (Department  of 
Defense  Form  722) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0926.02DASG 
System  name:  926  02  Mihtary  Dental  Files 

System  location:  PRIMARY  SYSTEM:  Army  Dental  Clinics;  re- 
gional dental  activities 

Categories  of  individuals  covered  h>  the  system:  Retired  members 
of  the  Army,  Air  Force,  Navy.  Marine  Corps  and  Coast  Guard; 
Reserve  Officers'  Training  Corps,  Reserve  Component  on  active 
duty  for  periods  of  less  than  30  days 

Categories  of  records  In  the  system:  Standard  Form  (SF)  603, 
Health  Records-Dental,  Department  of  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF  513,  Clinical  Record  -  Consultation 
Sheet;  SF  514  and  SF  545-557  series.  Laboratory  Reports,  SF  519 
Clinical  Record  -  Radiographic  Report. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C,  Section 
1071-1085. 
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Routine  u»rs  of  rrcords  maintalard  )o  the  tyslcm,  hicludiBg  cale(o- 
Ttn  o(  users  and  Ihr  purposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  hv  Army  dentists 

Policies  and  practices  for  slorinf,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folder 

Retrievabilily:  Filed  alphabetically  by  name  of  patient 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records 

Retention  and  disposal:  Destroy  after  50  years.  Retire  I  year  after 
annual  cutoff  to  National  Personnel  Records  Center  (Military),  9700 
Page  Blvd.  St  Louis.  MO  6.^13: 

System  manager(s)  and  address:  The  Surgeon  General.  United 
Stales  Army,  commanders  of  dental  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASGDCM) 

Room  3E480 

The  Pentagon 

Washington.  DC  20310 

Telephone    Area  Code  202/6»>7-:28: 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (DASG- 
DCM). Room  3F.480.  The  Pentagon.  Washington.  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office  Visits  are  limited  to  in- 
dividuals to  whom  the  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  ie.,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
vended  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.03DASG 
System  name:  926  03  Civilian  Dental  Files 

System  location:  Army  dental  clinics  at  organizations  listed  in  the 
Department  of  Defense  Directory  in  the  Appendix  to  this  Federal 
Register 

Categories  of  individuals  covered  by  the  system:  Dental  Health 
Records  pertaining  to  all  categones  of  beneficiaries  e.xcept  active 
duty  military  personnel  and  retirees. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record-Dental.  Department  of  the  Army  (DA)  Form  3984. 
Dental  Treatment  Plan;  SF  513.  Clinical  Record  Consultation  Sheet; 
SF  514  and  SF  545-557  series.  Laboratory  Reports;  SF  519.  Clinical 
Record-Radiography  Report 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
1071-1085 

Routine  uses  of  records  maintained  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  by  Army  dentists 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevabllity:  Filed  alphabetically  by  name  of  patient 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records 

Retention  and  disposal:  Destroy  after  25  years.  Retire  1  year  after 
annual  cutoff  to  National  Personnel  Records  Center  (Civilian),  111 
Winnebago  St  .  St    Louis.  MO  61U8 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  dental  activities 

Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DASGDCM) 
Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202/697-2282 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (DASG- 
DCM). Room  3F480.  The  Pentagon.  Washington.  DC  ZO'IO 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  cor- 
respondence received  from  this  office  Visits  are  hmited  to  the  in- 
dividual whose  dental  records  are  maintained  in  the  clinic 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  ie  .  driver's  license,  employing  office  s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  from  the  SYSMANACiFR 

Record  source  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0926.05DASG 
System  name:  926  O"!  American  Red  Cross  Dental  Files 

System  location:  Army  Denial  Clinics  at  organizations  listed  in 
the  Department  of  Defense  Directory  in  the  Appendix  to  this 
Federal  Register 

Categories  of  individuals  covered  by  the  system:  American  Red 
Cross  personnel  when  authorized  dental  care  in  accordance  with 
paragraph  4-49.  Arm\  Regulation  40-3. 

Categories  of  records  in  the  system:  Standard  Form  (SF>  603, 
Health  Record  Dental,  Department  of  the  Army  Form  3984,  Dental 
Treatment  Plan,  SF  513  Clinical  Record-Consultation  Sheet  SF 
514  and  SF  545-557  series.  Laboratory  Reports,  SF  519  Clinical 
Record-Radiography  Report. 

Authority  for  maintenance  of  the  system:  Title  10  US  C  ,  Section 
1071-1085 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dental  Clinic  patient 
care  and  teaching 

Policies  and  practices  for  storing,  retrieving,  acies,sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.iper  records  in  file  fiilders. 

Relrievability:  Filed  alphabetically  by  name  of  patient 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records 

Retention  and  disposal:  Withdrawn  and  forwarded  to  Medical  Of- 
ficer, American  National  Red  Cross,  18th  and  D  Sts,  NW, 
Washington,  DC  20006,  I  moath  after  completion  of  treatment. 
Destroyed  after  25  years. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  dental  activities;  Medical  Officer, 
American  National  Red  Cross. 

Notification  procedure:  Information  may  be  obtained  from: 
H(jDA  (DASGDCM) 
Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Department  of  the  Army  (DASG- 
DCM I,  Room  3E480,  The  Pentagon,  Washington.  DC  20310. 

Written  requests  for  mformation  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  cor- 
respondence received  from  this  office.  Visits  are  hmited  to  in- 
dividuals to  whom  records  pertain 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e..  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.ANAGER 

Record  source  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A09r7.01DASG 
System  aame:  927  01  Extra  Oral  Dental  X-ray  FUes 

System  location:  Primary  System:  Army  Dental  Clinics 

Catcgorici  ol  Individuals  covered  by  the  lystcm:  All  miliury  per 
sonnel,  dependents,  retired  personnel,  and  dependents  when 
authorized. 

Categories  of  records  in  the  system:  Exposed  X-rays  involving  jaw 
fractures  and  diseases;  skull  fractures,  injuries  and  plates,  bone 
grafting,  and  similar  conditions 

Authority  for  maintenance  of  the  system:  Title  10  US  C.  Section 
1071-1085 

Routine  uses  of  records  mainUincd  in  the  syitcm,  Including  catego- 
rlca  of  nacrs  and  the  purposes  of  such  uses:  Dental  chnic:  patient 
care,  research,  and  training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalng  of  records  In  the  system: 

Storafc:  X-ray  film  mounted  in  on  Department  of  Defense  (DD) 
Form  722-1  Health  Record-DenUl 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safefuards:  Normal  protective  measures  common  to  all  govern- 
ment property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  after  S  years. 

System   manager(s)  and   address:   The   Surgeon   General,    United  ^^^ 
Sutes  Army;  Commanders  of  all  dental  activities. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Department  of  the  Army  (DASG-DCM) 
Room  3E480 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM). Room  3E480.  The  Pentagon,  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office  Visits  are  limited  to  the  in- 
dividual whose  x-ray  files  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepUble  identification,  ie.,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Dental  Treatment  Record  (DD  Form 
722-1). 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0929.02aDASG 
System  name:  929.02  Privately  Owned  Animal  Record  Files 

System  location:  United  States  (US)  Army  Medical  Department 
Activities  (ATTN:  Veterinarian)  at  Army  commands,  installations 
and  activities.  Official  mailing  addresses  are  located  in  the  Depart- 
ment of  Defense  (DOD)  Directory  in  the  Appendix  to  the  Depart- 
ment of  the  Army  (DA)  system  notices 

Categories  of  individuals  covered  by  the  system:  Any  authorized 
individual  who  has  received  vaccination  or  treatment  for  his 
privately  owned  animal  at  a  military  Veterinary  Animal  Disease 
Prevention  and  Control  Facility. 

Categories  of  records  in  the  system:  File  contains  documents  per- 
taining to  the  health  of  individual  animals  belonging  to  mihlary 
members  or  their  dependents  and  under  the  care  of  an  Army 
veterinarian.  Included  in  the  file  for  each  animal  arc  medical  treat- 
ment records,  vaccination  certificates,  diagnostic  test  certificates, 
health  certificates  and  similar  or  related  documents.  These  docu- 
ments may  contain  the  home  address  and  home  telephone  number 
of  the  animal  owner 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  ,  Sections 
133,  1071-1085,  5031  and  8012 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  records  are  util- 
ized to  identify  and  locate  the  owner  of  an  animal  when  the  animal 


is  lost,  apprehended  by  the  Provost  Marshal  as  a  stray,  or  is  in 
need  of  revaccination  for  rabies  They  may  be  used  in  determining 
the  need  for  medical  treatment  in  cases  of  animal  biles  They  are 
utiLzed  to  record  diagnosis  and  treatment  provided,  to  compile 
statistical  data  and  to  determine  the  effective-  ness  of  the  rabies 
vaccination  and  stray  animal  control  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  In  the  system: 
Storage:  Paper  records. 

Retrlevabllity:  Filed  alphabetically  by  animal  owner's  last  name 
In  addition.  Rabies  Vaccination  Certificates  may  also  be  filed  by 
the  number  on  the  vaccination  tag  provided  to  the  owner  at  the 
time  of  vaccination 

Safeguards:  Building  is  locked  when  unattended  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat- 
ment facility  who  have  been  properly  screened  and  trained 

Retention  and  disposal:  Files  are  destroyed  1  year  after  the  death 
of  the  animal  or  released  to  the  owner  when  the  owner  is  trans- 
ferred or  is  no  longer  entitled  to  vetennary  care  for  his/her  animal 

System  manager(si  and  address:  Veterinarian,  US  Army  Medical 
Department  Activity 

Notification  procedure:  Information  may  be  obtained  from  US 
Army  Medical  Department  Activity  Veterinarian  at  the  military 
facility  at  which  the  animal  was  vaccinated  Requesting  individual's 
full  name  and  the  rabies  vaccination  tag  number  should  be  pro- 
vided For  personal  visits  the  military  identification  card  should  be 
presented 

Record  acces-s  procedures:  Access  to  individual's  records  may  be 
gained  by  notifying  the  Army  Medical  Department  Activity 
Veterinarian  at  the  military  installation  where  the  records  are  main- 
tained Official  mailing  addresses  are  listed  in  the  DOD  Directory  in 
the  Appendix  to  the  DA  system  notices. 

Contesting   record    procedures:    The    Army's    rules   for   access    to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 
Record  source  categories:  Animal  owner 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0929.04aDASG 
System  name:  929  04  Animal  Death  Certificate  Files 

System  location:  United  States  (US)  Army  Medical  Department 
Activities,  ATTN:  Veterinanan,  at  Army  commands,  installations 
and  activities  Official  mailing  addresses  are  located  in  the  Depart- 
ment of  Defense  (DODi  Directory  in  the  Appendix  to  the  Depart- 
ment of  the  Army  (DA)  system  notices 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
owning  animals  which  were  euthanized  at  a  military  facility 

Categories  of  records  In  the  system:  File  contains  documents 
reflecting  the  cause  of  animal  deaths  Included  are  death  cer- 
tificates and  related  documents  File  may  contain  the  home  address 
and  home  telephone  number  of  the  animal  owner. 

Authoritv  for  maintenance  of  the  system:  Title  10  U.S.C  ,  Sections 
133.  1071-87.  5031,  and  8012 

Routine  uses  of  records  malnUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  will  be 
utilized  to  identify  and  remove  the  animal's  registration  record 
from  the  files  of  animals  registered  with  the  Veterinary  Animal  Dis- 
ease Prevention  and  Control  Facility  m  order  to  facibtate  the 
Vetennary  Preventive  Medicine  and  Zoonotic  Disease  Control  Pro- 
gram 

Policies   and   practices  for  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records. 

Retrievability:  Filed  alphabetically  by  the  animal  owner's  last 
name 

Safeguards:  Building  is  locked  when  unattended  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat- 
ment facihty  who  have  been  properly  screened  and  trained 

Retention  and  disposal:  Files  are  destroyed  after  6  months  or  on 
discontinuance,  whichever  is  first 

System  manager(s)  and  address:  Veterinarian.  US  Army  Medical 
Department  Activity 

Notification  procedure:  Information  may  be  obtained  from  the  US 
Army   Medical   Department   Activity,   ATTN:    Veterinarian,   at   the 
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military  facility  at  which  the  animal  was  euthanized    For  personal 
visits,  the  military  identification  card  should  he  presented 

Record  access  procedures:  Access  to  individual's  records  may  be 
g.iincd  by  notifying  the  I'S  Army  Medical  Department  Activity. 
.^TIN  Veterinanan  at  the  mihtary  installation  at  which  the  animal 
was  euthani/ed  Official  mailing  addresses  arc  listed  in  the  DDD 
Directory  in  the  .*ppendix  to  the  DA  system  notices. 

ConlcstlDK    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions  are  contained  in  Army  Regulation  .UO-21. 

Record  source  categories:  Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  aci:  None 
At001.02aTRADOC 
System  name:   1001  02  MASSTFR  OSl^ T  Individual  Basic  Training 
Survey 

System  location:  Primary  System:  Office  of  the  Director.  Kn- 
gincering  and  Instru-  mentation  Directorate.  Automatic  Data 
Processing  Division,  Test  Support  Branch.  Headquarters.  Modern 
Army  Selected  System  Test,  Kvaluation  and  Review  (MASSIFR). 
ATMAS-El  DP,  Ft  Hood.  TX  76554 

Decentralized  Segments:  Office  of  the  Management  Information 
Systems  Officers  at  Fts  Polk.  LA;  Gordon.  GA;  Knox.  KY. 
Leonard  Wood,  MO:  Sill.  OK.  Bliss.  TX 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix 

Categories  of  individuals  covered  by  (he  system:  Officers  and  en- 
bsted  personnel  currently  assigned  or  attached  as  training  cadre, 
enhsled  personnel  assigned  or  attached  for  purpose  of  completing 
I'S  Army  individual  basic  training  and/or  individual  advanced  train- 
ing at  Fts  Polk,  LA.  Gordon.  GA  Knox.  KY.  Leonard  Wood,  MO, 
Sill.  OK.  Bliss,  TX:  First-line  officer  and  enlisted  supervisors  of 
the  graduate  trainee  upon  arnval  at  his  first  United  States  (I'S) 
Army  Forces  Command  (FORSCOM)  station/unit  after  graduation 

Categories  of  records  ip  the  system:  Files  contain  automated 
records  on  individuals  to  include  social  security  number  (SSN),  last 
name,  first  name,  middle  initial,  date  assigned:  unit  assigned,  race, 
mantal  status;  component;  age;  education  level  and  years;  prior 
service;  branch  of  service;  enlistment  option;  enlistment  commit- 
ment; military  occupational  specialty  (MOS)  training,  in 
fusee/recycle  into  unit;  mental  category;  general  technical  aptitude 
area  (GT)  score;  years  of  active  service,  grade:  job  title;  last  pnma- 
ry  MOS  (PMOS)  score;  PMOS;  combat  experience,  months'  total 
experience  on  this  job.  drill  sergeant  program  entry  method,  gaining 
unit  identification  code  (UIC);  all  trainee  daily  incidents  such  as 
discharge.  Uniform  Code  of  Military  Justice  (UCMJ)  actions,  sick 
call,  absent  without  leave  (AWOL),  r.-cycles.  receipt  of  mental  hy- 
giene consultation  service,  graduated,  injured  in  training:  non-grad- 
uate and  reason,  admittance  to  hospital,  all  trainee  basic  MOS 
qualification  tests  and  scores  to  include  the  number  of  attempted 
tnes  to  pass  the  tests;  supervisors'  responses  to  an  automated 
questionnaire  as  to  the  graduate  trainees'  level  of  expertise  and 
qualifications  to  function  at  an  entry  skill  level  for  his  assigned 
.MOS.  an  attitude  survey  on  trainees  as  a  group  unit  which  is  not 
keyed  to  individuals'  name  or  SSN 

Authority  for  maintenance  of  the  system:  Title  44  U  S  C  ,  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  Commanders 
of  US  Training  and  Doctrine  Command  (TRADOC).  MASSTFR,  Ft 
Polk.  Ft  Gordon,  Ft  Knox.  Ft  Leonard  Wood.  Ft  Sill,  and  Ft  Bliss 
with  the  ability  to  determine  if  the  OSUT  philosophy  is  a  success 
ful  method  of  training  the  individual  soldier  of  the  US  Army  in 
cnlical  entry  level  skills  for  first  unit  assignment  through  the  use  of 
the  following  statistical  summary  documents  on  groupings  of 
trainees  by  units  of  assignment  Trainee  Biographical  Summary 
Data.  Individual  Biographical  Training  Data.  Cadre  Biographical 
Summary  Data;  Cadre  Individual  Biographical  Data.  Training  Per- 
sonnel Status  and  Update  of  Incident  Data.  Trainee  Basic  Physical 
Fitness  Test  Summary  Data.  Trainee  Advanced  Physical  Fitness 
Test  Summary  Data.  Trainee  Weapons  Qualification  Summary 
Data,  Trainee  Individual  Branch  or  MOS  Quahfication  Test  Sum- 
mary Data.  Summary  of  Critical  Task  Results  Data,  Summary  of 
Unit  Profile  Data;  Individual  Trainee  SSN,  Name  Sequence 
Reference  Data;  additionally,  statistical  summary  reports  are 
generated  on  as  as  required'  basis  in  response  to  specific  manage- 
ment queries. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  C  omputer  magnetic  tapes,  disks  and  paper  printouts 

Retrievability:  SSN,  unit  of  assignment,  date,  computer  indices 
arc  required  to  retrieve  individual  records  from  the  system. 

Safeguards:   Automated   media   protected   by   controlled   access   to 
operations  rooms,  restricted  output  distribution,  computer  printouts 
protected  by  locked  cabinets,  personnel  screenings,  and  a  need-to 
know  verification 

Retention  and  di.sposal:  Records  on  all  automated  media  and  com 
putcr  printout  are  destroyed  when  no  longer  needed 

System  manager(s)  and  address:  Primary  System  Management  In 
formation  Systems  Officer.  HQ.  MASSTFR.  Ft  Hood,  TX  76554 

Decentralized  Segments:  Management  Information  Systems  Of- 
ficers at  Fts  Polk,  LA,  Gordon,  GA.  Knox.  KY.  Leonard  Wood. 
MO.  Sill,  OK;  Bliss,  TX. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGFR 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGFR 

Contesting    record    procedures:    The    Army's    rules    for    access    to 
records  and  for  conlcsling  contents  and  appealing,  initial  determina 
tions  are  contained  in  Army  Regulation  140-21 

Record  source  categories:  Individual  interviewed.  Standard  Instal- 
lation/Division Personnel  System  (SIDPFKS*  automated  system  in 
tcrfaces,  military  personnel  records,  and  individual  trainee  qu.ilifi 
cation  test  score  cards 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1001.07aI)AMO 
System  name:  1001.07  Student  Research  Report  Index 

System  location:  Computer  data  base.  United  States  Army  War 
College  (USAWC).  1971-current; 

USAWC  Library  card  catalog,  1966-1970; 

Military  History  Research  Collection  (MHRC).   1951-1>J65. 

Categories  of  individuals  covered  b>  the  system:  I  S.^WC  students 
and  selected  staff  and  faculty  who  prepared  a  research  report, 
either  independently  or  as  part  of  a  group 

Categories  of  records  in  the  system:  Files  contain  author's  name, 
rank,  branch  of  ser\ice.  and  title  of  research  paper. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  locate  reports 
prepared  by  US.AW'C  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  computer  data  base 

On  3x5  cards  in  respective  library  card  catalog 

Retrievability:  Filed  alphabetically  by  last  name  of  author. 

Safeguards:  Manual  card  catalog  at  USAWC  Library:  Entrance  is 
monitored  through  closed  circuit  TV  by  military  policeman  on  duty 
at  building  entrance. 

Files  are  available  to  personnel  authorized  entrance  to  the  Libra- 
ry 

Manual  card  catalog  at  MHRC:   Files  arc  available  to  personnel 

authorized  use  of  the  collection. 

Retention  and  disposal:  Records  are  permanent.  Manual  records 
are  retained  in  USAWC  Library  files  until  research  reports  are 
transferred  to  MHRC.  then  records  are  transferred  with  reports. 

Svstem  roanager(s)  and  address:  Secretary,  USAWC,  Carlisle  Bar- 
racks. PA  170L3. 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

United  Stales  Army  War  College 

Carlisle  Barracks.  PA  17013 

Telephone    Area  Code  717/245-4318 

Military  History  Research  Collection  • 

Carhsle  Barracks.  PA  17013 

Telephone:  Area  Code  717/245-3611 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Secretary.  United  States  Army  War  College,  Carlisle 
Barracks,  PA  17013,  or  to  Director.  Military  History  Research  Col 
lection,  Carlisle  Barracks,  PA  17013. 
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Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  from  the  individual; 
magazines,  newspapers,  biographical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1001.07bDAPE 
System  name:  1001  07  Training  Performance  Rating  (TPR) 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences.  Room  313,  1300  Wilson  Boulevard 
(PERI),  Arhngton,  VA  22209 

Caleiaries  of  individuals  covered  by  the  syitcm:  Ratings  of  6K.0OO 
enlisted  men  during  Basic  Combat  Training  (BCT)  1972-1973  on 
their  performance  secured  from  the  individual,  a  peer  and  a  platoon 
sergeant. 

Categoriea  ol  records  in  the  system:  Records  contain  items  cover- 
ing performance  during  BCT.  such  as  learning  ability,  physical  per- 
formance, compatibihty.  dependability,  obedience,  desirability  for 
combat,  and  discipline 

Authority  for  maintenance  ol  the  system:  Title  10  U  S.C  ,  Section 
4503. 

Routine  uact  of  records  maintained  in  the  system,  including  catego- 
ries ol  uacn  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  differences  in  rated  performance  of  enlisted  personnel 
for  preparation  of  research  reports  and  technical  papers.  Reports 
are  primarily  used  by  Department  of  Defense  (DOD)  military  spon- 
sors for  the  training  of  soldiers  Final  reports  are  approved  for 
public  release  with  unlimited  distribution. 

Pollcic*  and  practices  lor  storing,  retrieving,  accessing,  rctAing, 
and  dispoalng  ol  records  In  the  system: 

Storage:  File  folders,  punch  cards  and  magnetic  tape. 

Retrievability:  By  name  and  social  security  number,  date,  past, 
and  BCT  Company. 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con- 
lainers  and  access  given  only  to  authorized  persons. 

RctcntioB  and  dispoul:  Record  is  destroyed  upon  completion  of 
the  final  report. 

System  auagerfs)  and  address:  Deputy  Chief  of  Suff  for  Person- 
nel, Headquarters,  Department  of  the  Army  (HQDA)  and  Com- 
mander of  ARI. 

NottflcatioB  procedure:  Information  can  be  obtained  from: 
Army  Research  Institute  for  the  Behavioral  and  Social 

Sciences 
ARI(PERI-P) 
Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3540 

Rcc«rd  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  ARI. 

Coatestiag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion are  contained  in  ^pv  Regulation  340-21. 

Record  source  categories:  Information  secured  from  (I)  individual, 
(2)  peer,  and  (3)  platoon  sergeant  responses  to  questionnaire. 

Systems  exempted  from  certain  prorisioBS  ol  the  act:  None 
A100I.07cDAMO 
System  name:   1001  07  Mailing  List  for  PARAMETERS,  USAWC 
Journal 

System  location:  Computer  Center  and  Editorial  Office  of 
PARAMETERS;  United  States  Army  War  CoUege  (USAWC),  Car- 
hsle Barracks,  PA  17013. 

Categories  ol  Individuals  covered  by  the  system:  (I)  USAWC  ac- 
tive duty  graduates,  (2)  present  USAWC  resident  students  and  cor- 
responding studies  students,  (3)  present  and  past  USAWC  staff  and 
faculty,  (4)  alumni,  (5)  senior  Reserve  Component  Officer  Course 
graduates,  (6)  civilian  governmental  officials,  (7)  general  and  flag 
officers  of  other  US  military  services,  (8)  civilian  academicians  and 
professional  personnel  whd  have  requested  to  be  placed  on  the 
PARAMETERS  mailing  hst. 

Categories  of  records  in  the  system:  File  contains  name,  rank, 
mailing  address,  status,  and  an  identifying  number  for  each  in- 
dividual's record. 


Authority  for  maintenance  of  the  system:  Title  10  U.S.C  ,  Section 

3012 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  produce  address 
labels  for  mailings  of  the  USAWC  journal,  for  statistical  analysis  of 
readership  characteristics,  and  for  the  conduct  of  reader's  surveys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (^omputer  disk    in  file  cabinet  in  Rm  B216.  USAWC 

Retrievability:  Filed  by  identifying  number,  name.  rank,  and  zip 
code 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
by  authorized  personnel  Some  address  file  cards  are  kept  in  a  fil- 
ing cabinet  in  Km  B2I6.  USAWC 

Retention  and  disposal:  Records  are  permanent,  but  individual 
changes  are  made  as  subscribers  change  address,  retire  from  active 
service,  etc 

System  manager(s)  and  address:  The  Editor  of  PARAMETERS. 
Journal  of  the  I  SAWC" 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Editor  of  PARAMETERS.  Journal  of  the 
USAWC.  Carlisle  Barracks.  PA  17013 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determination  may  be  ob- 
tained from  the  SYSMANAGFR 

Record  source  categories:  Original  entry  from  personnel  files  and 
b>  direct  individual  request  with  currency  maintained  by  direct  cor- 
respondence with  the  individual  and  through  US  Postal  notifica- 
tions 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A100l.07dLSARELR 
System  name:  1001.07  Training  Management  System 

System  location:  United  States  Army  Command  and  Control  Data 
Management  Center.  Europe,  (USACCDMCE):  US  Army  Europe 
and  7th  Army  (USAREUR),  APO  NY  09403 

Categories  of  Individuals  covered  by  the  system:  All  personnel 
(military  and  civilian)  currently  assigned  or  attached  to 
USACCTDMCE 

Categories  ol  records  in  the  system:  File  conUins  individual's 
name,  rank,  social  security  number  (SSN),  primary  mihtary  occupa- 
tional specialty  (MOS),  secondary  MOS,  date  of  expected  return 
from  overseas  (DEROS).  civilian  education  level,  experience  level 
in  all  fields  of  automatic  data  processing  (ADP).  formal  and  on-the- 
job  training  completed 

Authority  for  maintenance  ol  the  system:  Title  10  U.S.C,  Section 
3012. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Director.  Division 
Chiefs,  and  Training  Manager,  USACCDMCE  To  provide  sutisti- 
cal  and  individual  traming  and  qualifications  data  on  assigned  and 
attached  personnel,  to  develop  annual  budget  and  training  quota 
projections  so  that  specific  individuals  may  be  scheduled  for  at- 
tendance at  required  courses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tltc  system: 

Storage:  Computer  magnetic  disks 

Retrievability:  Filed  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  a  computer  located  in  a 
secure  area;  cleared  personnel  only  are  permitted  in  the  area.  Com- 
puter room  IS  occupied  24  hours  a  day.  7  days  a  week 

Retention  and  disposal:  Records  are  temporary  They  are  main- 
tained only  as  long  as  the  individual  is  assigned  or  attached  to  the 
USACCDMCE 

System  manager(s)  and  address:  Director,  USACCDMCE,  HQ 
USAREUR  and  7th  Army.  APO  NY  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing 
SYSMANAGFR 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGFR 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 
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Rrcord  source  categories:  All  information  in  the  system  is  col- 
lected from  the  indisidual  on  a  voluntary  basis 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AlOOl.OSaMTMC 
System  name:  1001  08  Computer  Directed  Training  System  (CDTS) 

System  location:  Worldwide  Military  Command  and  Control 
Sy*icm  Silo  (W  WMCCS) 

Categories  ol  Individuals  covered  b>  the  system:  Individuals  taking 
COIN  training 

Categories  ol  records  in  the  system:  A  record  by  individual  of 
I'DFS  le^^ons  completed  and  underway 

Authority  (or  maintenance  of  the  system:  Title   5  II  SC.   Section 

to  I 

Rostine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verify  users  of  the 
CDIS.  associate  lesson  activitv  with  individual 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Dislk 

Retrievabillty:  By  organization,  by  individual  name. 
Safeguards:  Software  to  access  the  file  is  restricted  access. 
Retention  and  disposal:  Destroyed  upon  course  completion  or  90 
days,  whichever  comes  first 

System  maaagcr(s)  and  address:  Commander.  Military  Traffic 
Management  Command  (MTMC).  Washington.  DC  20315. 

NotificalioD  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  and  Headquarters,  MTMC.  Washington.  DC 
201!-^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander.  MTMC.  Washington,  DC  20315 

Contesting   record    procedures:    The    Army's    rules    for    access    to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  the  SYSMANAGER. 
Record  source  categories:  Each  individual  concerned. 
Systems  exempted  from  certain  provisions  ol  the  act:  None 
AlOOl.OSbDAMO 
System  name:  1001  08  Student  Reference  Files 

System  location:  United  States  Army  War  College  (USAWC). 
Carbsle  Barracks.  PA  17013 

Categories  ol  individuals  covered  by  the  system:  Current  and 
previous  resident  and  correspondence  students  at  USAWC,  Carlisle 
Barracks.  PA  17013 

Categories  ol  records  In  (he  system:  Records  are  composed  of 
draft  and  final  academic  reports,  feeder  reports  and  similar  actions 
while  individual  was  a  student,  and  evaluations  (grades) 

Authority  lor  maintenance  ol  the  system:  Title  10  U  S  C  ,  Section 
3012 

Routine  uses  ol  records  maintained  In  the  system,  including  cat-go- 
ries  ol  users  and  the  purposes  ol  such  uses:  Selection  of  future  facul- 
ty members;  preparation  of  final  academic  reports;  determination 
of  student  status,  record  for  possible  transfer  of  college  credits 
when  requested  by  the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  files  and  computer  data  base  with 
access  limited  to  Commandant.  Deputy  Commandant.  Secretary. 
Chairman.  Department  of  Correspondence  Studies,  Deputy  Secreta- 
ry, necessary  administrative  personnel,  and  others  authorized  by 
Secretary  or  Chairman.  Department  of  Corresponcnce  Studies, 
USAWC 

Retrievability:  Primarily  by  name  and  class  year 
Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authonzed  personnel    Manual  data  are  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Indefinite^ 

System  manager(s)  and  address:  Dual  responsibility  of  Secretary 
and  Chairman,  Department  of  Correspondence  Studies,  USAWC, 
Carhsle  Barracks.  PA  17013. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER 


Contesting  record  procedures:  Ihe  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  in  the  records  is  obtained 
from  academic  schedules  and  raters  of  individuals  throughout  the 
academic  year 

Systems  exempted  from  cerTiin  provisions  ol  the  act:  None 

A1002.02aTRAI)O( 
System  name:  l(K)2  02  .Assessment  of  Tank  Crew  Training 

System  location:  Primary  System:  Training  Development  Branch. 
Quality  Control  and  Analysis  Division.  Dcput>  Chief  of  Staff  for 
Operations  and  Plans  Headquarters,  Modern  Army  Selected  System 
Test,  Evaluation  and  Review  (MASSTER).  H  Hood,  IX  76544. 
ATMAS()P-Q 

Categories  of  individuals  covered  by  the  system:  Officer  and  en- 
listed personnel  who  are  currently  assigned  to  selected  tank  bat- 
talions at  Ft  Hood.  TX.  Ft  Riley.  KS;  Ft  Benning.  GA.  and  United 
States  (US)  Army.  Europe 

Categories  ol  records  in  the  system:  Files  contain  automated 
records  on  individuals  to  include  social  security  number  (SSN). 
first  name,  middle  initial  and  last  name,  rank,  time  in  service,  time 
in  grade,  unit  assigned;  specific  vehicle  assigned,  primary  and  duty 
military  occupational  specially  (MOS);  height;  weight;  age.  date  of 
advanced  individual  training,  date  and  name  of  other  military 
schooling;  date  assigned  to  tank  crew,  combat  experience;  civil 
schooling  level,  marital  status,  manner  of  enlistment;  indications  of 
reduction  in  rank;  reenlistment  intention,  primary  and  duly  MOS 
test  scores,  time  in  MOS;  aptitude  scores;  date  of  rank;  past 
courts-martial;  past  flagging  actions  of  records,  state  of  birth;  civil 
occupation;  date  of  last  phvsical  examination;  sex;  race,  physical 
profile  and  limitations;  assignment  considerations 

Authoritv  lor  maintenance  ol  the  system:  Title  44  US C.  Section 
3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  I'o  provide  Commander 
(Cdr),  Training  and  Doctrine  Command  (TRADOC),  MASSTER: 
Cdr,  Ft  Knox.  KY.  Cdr,  Army  Research  Institute.  Cdr,  Army  units 
involved  in  providing  information  with  the  ability  to  determine 
methods  for  selecting  and  controlling  personnel  in  tank  crews 
through  the  use  of  the  following  statistical  summary  documents 
Tank  Crew  Position  Summary  Data.  Tank  Unit  Summary  Data; 
Top  and  Bottom  Ten  Percent  Summary  Data 

Additionally,  statistical  summary  reports  are  generated  on  an  "as 
required'  basis  in  response  to  specific  management  queries 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disk  and  paper  printouts. 
Retrievability:  SSN  (last  four  digits);  unit  of  assignment;  crew  as- 
signment   crew    position     Computerized    indices    are    required    to 
retrieve  individual  records  from  the  system 

Safeguards:  Automated  media  protected  by  controlled  access  to 
operations  rooms;  Restricted  output  distribution;  Computer  prin- 
touts protected  by  locked  cabinets,  personnel  screenings,  and  a 
need-lo-know  verification. 

Retention  and  disposal:  Records  will  be  maintained  as  a  per- 
manent data  base  for  future  comparisons 

System  manager(5>  and  address:  Primary  System:  Management  In- 
formation Systems  Officer.  HQ,  MASSTER,  Ft  Hood,  TX  76544 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Information  may  be  obtained  from 
SY  S.MAN  ACER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:   Individual  questionnaire;   Standard   In 
stallation/Division  Personnel  System  (SIDPERS)  automated  system 
interfaces;  military  personnel  and  medical  records;  tank  crew   gun- 
nery qualification  records,  personal  interviews 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
A1002.05aDAPC 
System  name:  1002  05  Enlisted  Training  Base  (ACT) 

System  location:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Slovall  Street,  Alexandria,  VA  22332. 
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Categories  o(  individuals  covered  by  Ihe  system:  Army  enhsted 
personnel  on  active  duty  m  a  trainee  status. 

Categories  o(  records  In  Ihe  lystcra:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  race,  citizen- 
ship, physical  profile,  enlistment  and  service,  assignment,  qualifica- 
tion, skill,  education  and  traming,  specialty,  enlistment  commit 
ments  by  military  occupational  specialty  (MOS)  and  type,  college 
subject,  civilian  acquued  skill,  advanced  or  basic  individual  training 
start  and  graduation  dates,  location,  and  MOS,  follow-on  MOS.  lo- 
cation, training  recommended  versus  preferred,  aptitude  area 
scores  and  categones. 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C.  Section 
301;  Title  10  U  SC 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  and  manpower  management  and 
strength  accounting. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management 

Social  Security  Administration:  Used  to  verify  SSN 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoalog  ol  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape 

Retrievability:  By  SSN,  name,  or  other  individual  identifying 
characteristics. 

S«fcg«ards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances  and  pass- 
words. 

Rctcation  and  disposal:  Historical  records  are  retained  5  years 
after  separation  of  individual. 

Syatna  ■aaager(s)  and  addrcaa:  Commanding  General,  USAMIL- 
PERCEN (DAPC-POO),  200  StovaU  Street,  Alexandria,  VA  22332 

NotiflcatioB  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 
200  StovaU  Street 
Alexandria,  VA  22332 
Telephone:  Area  Code  202/325-8909 

Record  acccas  proccdnrca:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO).  200  StovaU  Street, 
Alexandria,  VA  22332 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
StovaU  Street,  Alexandria.  VA  22332. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  including  verbal  information  that  can  be 
verified  with  his  record. 

Contesting  record  procedures:  The  Army's  niles  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  Staff 
and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A1004.MaTRADOC 
System  name:  1004  06  ROTC  Financial  Assistance  (Scholarship)  Ap- 
plication File 

System  location:  Primary  System:  United  Slates  (US)  Army 
Training  and  Doctrine  Command  (USATRADOC) 

Decentralized  Segments:  US  Army  Reserve  Officers'  Training 
Corps  (ROTC)  Regions,  Reserve  Officers'  Training  Corps  elements 
of  civilian  educational  institutions. 

CatC(oricf  of  individuals  covered  by  the  system:  Files  contain  ap- 
pUcations  received  from  individual  students  and  service  members 
who  desire  to  participate  in  the  Army  ROTC  Financial  Assistance 
(Scholarship)  Program. 

Categories  of  records  in  the  system:  FUes  contain  individual  appli- 
cation for  membership;  individual  academic  transcripts;  college 
board  scores  and  test  results  forms;  applicant  reference  forms;  ap- 
plication data  worksheet;  individual  photograph;  interview  board 
results;  appUcant  acceptance  or  declination  form;  notice  of  selec- 
tion or  nonseleclion;  notice  of  applicant  medical  status  to  include 


reports  of  medical  examination.  Professor  of  Military  Science  or 
Commanding  Officer's  evaluation  of  applicant,  letters  of  recom- 
mendation  to  include  Congressional  inquiri  ,  Congressional  or 
other  letters  of  inquiry  regarding  applicant  selection  or  non  selec- 
tion; reports  of  Reserve  Officers'  Training  Corps  Advanced  Camp. 
Ranger  Camp  or  Basic  Camp  performance  of  applicant;  report  of 
selection  board  action  to  include  applicant  scores  in  the  <areas  eval- 
uated for  selection;  information  regarding  applicant's  choice  of  in- 
stitution 

Authority  for  maintenance  ol  the  system:  Title  10  U.S.C,  Section 

2101  :iii 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  USATRADOC  To  make 
selection  of  4-year  financial  assistance  recipients.  2-year  financial 
assistance  enlisted  active  duty  scholarship  recipients  and  1-year 
financial  assistance  recipients,  to  determine  applicant  medical 
status,  enrollment  of  individuals  in  the  ROTC.  to  compile  statistics 
used  in  managing  the  financial  assistance  program;  to  develop  poL- 
cies  and  procedures  for  administration  of  the  financial  assistance 
program 

US  Army  Reserve  Officers'  Training  Corps  Regions:  To  malce 
preliminary  selection  of  4-year  financial  assistance  recipients,  final 
selection  of  3-year  and  2year  financial  assistance  recipients,  to  en- 
roll financial  assistance  recipients,  to  monitor  the  distribution  of 
financial  assistance  recipients,  to  develop  policies  and  procedures 
for  administration  of  designated  portions  of  the  financial  assistance 
program 

ROTC  elements  of  civilian  educational  institutions:  To  make 
preliminary  selection  of  3-  and  2-year  financial  assistance 
recipients,  to  enroll  financial  assistance  recipients,  to  monitor 
recipient's  academic  and  ROTC  performance  -  to  provide  name,  ad- 
dress and  academic  purpose  of  assisting  apphcanls/recipients  in  ob- 
taining enrollment  at  a  host  educational  institution 

Policies  and  practices  for  storing,  retrieving,  accessing,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder;  selected  data  automated  for 
management  facility  in  a  penshable  manner  on  tapes,  disks,  cards 
and  data  pnntouts;  microfilm  and  microfiche 

Retrievabillty:  Records  accessed  by  name,  social  security  account 
number,  automatic  data  processing  (ADP)  parameter  of  charac- 
tenstics  of  qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration 

Retention  and  disposal:  Records  range  from  I  year  to  5  years 
retainability  depending  on  the  continuing  value  to  the  individual  or 
the  department 

System  managerisi  and  address:  Commander,  US  Army  Training 
and  Doctnne  Command.  Ft  Monroe.  VA  23651. 

Notification  procedure:  Information  may  be  obtained  from:  Com- 
mander, US  Army  Training  and  Doctrine  Command;  Commander, 
US  Army  Reserve  Officers'  Training  Corps  Region;  Professor  of 
Military  Science  of  the  civihan  educational  institution  in  which  the 
individual  is  an  enroUed  ROTC  financial  assistance  member 

Record  access  procedures:  Requests  from  individuals  applying  for 
the  4-year  financial  assistance  program  or  the  2-year  enlisted  active 
duty  program  should  be  addressed  to:  Commander,  US  Army 
Training  and  Doctrine  Command,  Ft  Monroe,  VA  23651.  Requests 
from  individual  applicant  for  the  3-  or  2-year  financial  assistance 
program  should  be  addressed  to  Commander  of  the  ROTC  Region 
in  which  the  applicant  has  applied  for  the  program 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  dnver's  license  or  personal 
identification  card  used  in  the  normal  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob- 
tained from  the  SYSMANAGER 

Record  source  categories:  Apphcation  and  related  forms,  records 
and  correspondence  from  the  apphcant  or  enroUee;  medical  ex- 
amination and  related  records  generated  and  accumulated  from  in- 
dividual application  and  membership  in  the  program  by  the  ap- 
propriate civilian  institution,  Army  staff  agencies.  Army  com- 
mands, and  federal  executive  or  legislative  department  agencies 
responsible  for  the  action  concerned. 
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PRIVACY   ACT   ISSUANCES 


Systems  eacmplcd  frrm  certain  provisions  of  the  act:  None 
AlOOS.OSalSAMSSA 

System     name:     1008  05     SMART     (System     to     Manage     AMSSA 
Required  Training) 

System  locaiion:  Training  Section.  Management  Branch.  Manage- 
ment and  Administrative  Support  Group.  United  States  Army 
Management  Systems  Support  Agency  (USAMSSA).  DACS-AMD- 
B 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  ISAMSSA 

Categories  of  records  in  the  system:  The  personnel  file  contain; 
data  to  include  social  securit>  number  (SSN).  employees  full 
name,  place  assigned,  grade,  function  code,  level  code,  military  oc- 
cupational specialty  (MOS)  or  scries  number,  education,  degree, 
date  assigned  to  L'SAMSSA,  street  address,  home  phone,  office 
phone,  date  of  birth,  courses  taken  or  scheduled  and  planned,  and 
cost  of  course. 

The  course  catalog  file  contains  data  to  include  titles  of  courses, 
vendor  code,  vendor  name,  length  of  courses,  cost,  scheduled  dates 
of  courses 

Authority  (or  maintenance  ol  the  system:  Title  5  U.S.C.  Chapter 
41 .  Fxecutive  Order  1 1348 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  .SM.AKT 
is  to  collect  personnel  and  course  data  to  establish  a  data  base  for 
use  in  managing  the  USAMSSA  management  information  require- 
ments pertaining  to  training. 

Supervisors  and  Individuals;  Individual  training  plans  extracted 
from  data  base  provide  a  report  of  the  subjects  er^ch  individual 
should  complete  to  fully  accomplish  the  functional  level  of  the  job 
presently  holding.  This  report  is  used  in  the  development  of  a  train- 
ing projection  and  an  individual  career  training  program  This  plan 
is  used  to  assist  supervisors  and  individuals  in  identifying  required 
training,  developing  a  training  plan  for  each  individual,  and  provid- 
ing a  record  of  training  for  each  person  assigned  to  USAMSSA. 

Supervisors:  Training  reports  are  provided  to  each  level  of 
management  which  show  the  courses  that  have  been  projected  for 
each  individual  and  another  report  which  shows  how  many  people 
arc  projected  to  take  the  courses  required.  Two  alphabetical 
telephone  listings  are  provided.  One  listing  shows  the  home 
telephone  numbers  of  all  USAMSSA  personnel  and  is  distributed 
only  to  key  personnel  within  USAMSSA  who  have  a  need  for  this 
information  in  the  performance  of  their  official  duties  The  other 
telephone  listing  identifies  the  office  phone  extension  for  each  per- 
son assigned  to  USAMSSA  and  is  distributed  down  to  section  level 
The  personal  information  is  used  in  the  preparation  of  nomination 
documents  for  approval  of  training  conducted  within  Department  of 
Defense  (DOD)  or  at  another  Federal  a.':ency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape/disk. 

Retrievability:  SSN 

Safeguards:  The  Pentagon  in  which  computer  system  is  housed 
emptoys  security  guards.  Computer  room  is  accessible  only  to 
authonzed  persons  possessing  a  unique  identity  badge  Computer 
software  precludes  unauthorized  access  to  the  file  through  a  system 
password  and  system  lock-out  procedures. 

Retention  and  disposal:  Records  are  maintained  throughout  the 
employee's  tenure  with  USAMSSA.  Following  separation,  transfer, 
or  retirement  of  an  individual,  the  individual's  personal  informa- 
tion, to  include  home  address  ^nd  home  telephone,  is  destroyed, 
except  name  and  SSN.  which  is  maintained  for  a  period  of  18 
months  and  then  destroyed 

System  manager(s)  and  address:  Director,  USAMSSA.  The  Pen- 
tagon. Washington.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  by  address  as  foUows:  DACS-AMZ-A,  Room  BD 
1028,  The  Pentagon,  Washington,  DC  20310.  Telephone:  Area  Code 
202/695-0167 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  USAMSSA.  ATTN:  DACS-AMZ-A.  The 
Pentagon.  Washington.  DC  20310  Written  requests  should  contain. 
as  a  minimum,  the  individual  employee's  name  and  SSN 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 


Record  source  categories:  From  individual  by  personal  interview, 
vendor  information  bullclins,  college  and  service  catalogs 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOIO.OJaDAMO 
System    name:     101003    National    Security    Seminar    (NSS)    Guest 
Reference  File 

System  location:  United  States  Army  War  College  (USAWC), 
Carlisle  Barracks.  PA  HOIV 

Categories  of  individuals  covered  by  the  system:  Prominent  milita- 
ry and  civilian  personnel  who  are  or  have  been  recommended  for 
attendance  at  USAWC  National  Security  Seminar  (NSS)  held  an- 
nually 

Categories  of  records  in  the  system:  Contains  name,  occupational 
category,  file  number,  current  position,  title,  address,  telephone 
number,  date  of  birth.  (DOB)  place  of  birth  (POB).  security 
clearance,  equal  opportunity  information,  recommender.  and  other 
administrative  data  necessary  lo  coordinate  processing  lists  and  in- 
vitations for  the  current  seminar  Also  selected  reference  clippings 
from  publicly  available  sources  and  biographical  sketch  data 
furnished  by  individuals  who  agree  to  attend 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Kequesi  limited  security 
clearance  for  prospective  attendees,  select  attendees,  prepare  in- 
vitations; prepare  biographical  sketch  for  distribution  to  attendees 
and  other  personnel  and  agencies  authorized  by  S'V'SMANAGER ; 
maintain  historical  record  of  attendees;  provide  the  Army  with  in- 
formation concerning  prospective  attendees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  computer  data  base  and  manual  files  with  ac- 
cess limited  to  Commandant.  Deputy  Commandant,  Secretary, 
Deputy  Secretary,  Chairman.  Department  of  Military  Strategy, 
Planning  and  Operations  (DMSPO).  necessary  administrative  and 
other  personnel  authorized  by  Director.  NSS 

Retrievability:  Primarily  by  name,  identification  (ID)  number, 
geographical  location  recommender.  equal  opportunity  information, 
profession    Can  be  retrieved  by  any  data  element 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel  Manual  data  are  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Biographical  data  are  permanent.  All 
other  data  are  destroyed  when  no  longer  required  for  reference. 

System  manager(s)  and  address:  Director,  NSS,  USAWC,  Carlisle 
Barracks.  PA  17013 

Notification  procedure:  Information  mav  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commandant,  USAWC,  ATTN:  Dir,  NSS,  Car- 
lisle Barracks.  PA  17013 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  recommendations 
by  USAWC  personnel.  Department  of  Defense  (DOD)  agencies, 
prior  attendees,  and  other  academic  institutions.  Biographical 
sketch  data  provided  by  direct  communication  with  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1010.07aTRADOC 
System  name:  1010.07  Army  School  Files 

System  location:  United  States  (US)  Army  Training  &  Doctrine 
Command  (TRADOC)  schools,  colleges  and  training  centers.  Ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  Appen- 
dix to  this  Federal  Register 

Categories  of  individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  of  records  in  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related 
documents 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C,  Section 
301. 
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Routine  uses  ol  records  maintained  in  the  lyslem,  inclnding  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex- 
perience, effectiveness  and  comparable  information  on  potential  in- 
structors, assigned  instructors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  6i  instructors,  utilizing  in 
stnictors  and  determining  their  need  for  additional  training 

Policies  and  practices  for  storing,  retrieving,  acceuing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so- 
cial security  number  (SSNl/service  number,  and  by  year 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  loca- 
tion. 

Retention  and  disposal:  Place  in  inactive  file  or  transferred  on 
separation  of  the  instructor    Inactive  file  cut  off  after  5  years,  held 

5  years  and  destroyed    F^arlier  destruction  is  authorized 

System  manager(s)  and  address:  Commander,  US  Army  Training 

6  Doctrine  Command.  Ft  Monroe.  VA  23651 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander,  US  Army  Training  &.  Doctrine  Command,  A'lTN: 
ATAG-FOIA,  Ft  Monroe.  VA  23651 

Record  acceti  procedures:  Written  requests  for  information 
should  be  addressed  to  the  commander  of  the  appropriate  school, 
college  or  training  center.  Requests  should  contain  the  full  name, 
rank,  SSN/military  service  number,  duty  position,  academic  depart- 
ment and  dates  of  service  at  the  appUcabIc  training  activity. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college  or  training  center  responsible  for  conduct  of  instruction  and 
presentations  by  guest  speakers. 

Systcmi  exempted  from  certain  provisions  ol  the  act:  None 

A1010.07bAMC 
System  name:  1010  07  AMC  School  Files 

System  location:  Army  Materiel  Command  (AMC)  school  files  are 
maintained  at  the  following  geographical  locations:  United  States 
(US)  Army  Logistics  Management  Center.  Ft  Lee  VA  23801;  US 
Army  Management  Engineering  Training  Agency,  Rock  Island,  IL 
61201,  Joint  Mihtary  Packaging  Training  Center,  Aberdeen  Proving 
Ground,  MD  21005.  USAMC  Ammunition  Center,  Ammunition 
'  School,  Savanna.  IL  61074;  USAMC  Field  Safety  Agency,  Char- 
lestown,  IN  471 II 

Categories  ol  Individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  ol  records  in  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related 
documents. 

Authority  lor  maintenance  of  the  system:  Title  S  U.S.C,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  sach  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex- 
perience, effectiveness  and  comparable  information  on  potential  in- 
structors, assigned  instr.ictors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  of  instructors,  utilizing  in- 
structors and  determining  their  need  for  additional  training. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbpoaing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  photographs,  and  visible 
and  vertical  card  files. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so- 
cial security  number  (SSN)/military  service  number,  and  by  year 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca- 
tion. 

Retention  and  disposal:  Placed  in  inactive  file  or  transferred  on 
separation  of  the  instructor.  Inactive  file  cut  off  after  5  years,  held 
5  years  and  destroyed.  Earlier  destruction  is  authorized. 

System  manager(s)  and  address:  Commandant,  US  Army  Lo- 
gistics Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  Military  Packaging  Training  Center 


Director,  U.SAMC  Ammunition  Center.  Ammunition  School 

Director.  USAMC  Field  Safety  Agency 

NolHicatioa  procedare:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school  Requests 
should  contain  the  full  name,  rank/grade.  SSN/mililary  service 
number,  duty  position,  academic  department  and  dales  of  service 

Record  acroa  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap- 
propriate schiwl.  training  center,  or  agency  Requests  should  con- 
tain the  full  name,  rank/grade.  SSN/mibtary  service  number,  duty 
position,  academic  department  and  dates  of  service 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Staff  and  Faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta- 
tion by  guest  speakers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1010.07cDAMO 
System  name:  1010  07  Representatives  of  Carlisle  and  Vicinity 

System  location:  United  States  Army  War  College  (USAWC), 
Carlisle  Harra^s.  PA  17013 

Categories  of  individuals  covered  b.>  the  system:  Military  and 
civilian  representatives  of  Carlisle  and  vn.infl^^^k  ho  provide  a  cross 
section  of  the  community  for  interaction  with  students  of  the  Army 
War  College 

Categories  of  reeords  in  the  system:  Records  are  composed  of 
names,  addresses,  phone  numbers,  job/duty  positions  and  titles. 

Authorilv  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Selection  of  speakers 
and  other  guests  for  discussion  groups  Develop  history  of 
representatives  for  use  by  Commandant  and  other  members  of  the 
Army  War  College  command  element 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tbe  system: 

Storage:  Maintained  in  manual  fdcs  with  access  Umitcd  to 
USAWC  command  element 

Retrievability:  Primarily  by  name  and  type  of  organization. 

Safeguards:  Maintained  in  a  secure  area  with  access  only  by 
authonzed  personnel 

Retention  and  disposal:  Records  are  retained  only  when  current. 

System  manager(s)  and  address:  Secretary,  USAWC,  Carlisle  Bar- 
racks. PA  17013 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob- 
Uined  from  the  SYSMANAGER 

Record  source  categories:  Information  in  the  records  is  obtained 
from  military  and  civilian  members  of  the  community  as  well  as  the 
individuals  themselves. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
Aiei0.e7dDAMO 
System  name:  1010.07  Biographic  Files 

System  location:  Reference  Section.  United  States  (US)  Army 
War  College  (USAWC)  Library,  US  Army  War  College.  Carlisle 
Barracks,  PA  (current  files  plus  prior  10  years);  files  older  than  10 
years  are  transferred  to  Mihtary  History  Research  Collection 
(MHRC),  CarUsle  Barracks,  PA  17013 

Categories  ol  individuals  covered  by  tbe  system:  Distinguished  in- 
dividuals in  all  discipUnes  who  have  lectured  at  the  USAWC.  or 
could  be  considered  potential  lecturers  because  of  their  expertise; 
newsworthy  individuals  of  interest  to  the  USAWC  staff,  faculty 
and  students;  biographies  of  generals  and  admirals 

Categories  ol  records  in  tbe  system:  File  contains  biographical 
data  to  include  date  and  place  of  birth,  education,  positions  held, 
awards  received,  current  position,  residence,  religious  affUiation, 
poUtical  preference,  clubs;  also  clippings  covering  activities  of  in- 
dividual, and  selected  speeches  made  by  the  mdividual. 
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Authority  (or  maintenance  o(  th«  lyttcai:  Title  10  U  S  C  .  Section 

Routine  uses  of  records  roaioUined  In  the  system,  including  cale«o- 
rics  of  users  and  tlie  purposes  of  such  uses:  To  provide  faculty  mem- 
hers  of  Ihe  USAWC  «.ith  biographical  information  on  lecturers  and 
potential  lecturers 

To  provide  staff  and  faculty  with  biographical  information  on 
visitors  to  USAWC.  specifically  for  guests  (or  the  annual  National 
Security  Seminar 

To  provide  staff,  (acuity  and  students  with  biographical  informa- 
tion, specifically  current  assignments  of  general  officers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  three-ring  notebooks. 

Retrievability:  Filed  alphabetically  by  the  biographees  last  name 

Safeguards:     USAWC     Library     entrance     is     monitored     through- 
closed   circuit   TV   by   military   policeman   on    duty   at   building   en- 
trance   Files  are  available  to  personnel  authorized  entrance  to  the 
Library 

MHRC  Library  files  are  available  to  personnel  authorized  use  of 
the  Collection 

Retention  and  disposal:  Retained  in  active  files  in  USAWC  Libra- 
ry (or  10  years,  trans-  ferred  to  Military  History  Research  Collec- 
tion for  permanent  retention. 

System  raanagcr(s)  and  addrcn:  Director.  USAWC  Library.  US 
Army  War  College,  Carhsle  Barracks.  PA  17013 

Director.  Military  History  Research  Collection,  Carbsle  Barracks, 

PA  roiv 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

US  Army  War  CoUege 

Carlisle  Barracks.  PA  17013 

Telephone    Area  Code  717/245-4319; 

Military  History  Research  Collection 

Carlisle  Barracks,  PA  17013 

Telephone;  Area  Code  717/245-4114 
Record   aecew  procedores:    Requests   from    individuals   should   be 
addressed  to  Secretary,  US  Army  War  College,  Carlisle  Barracks. 
PA  17013. 

Director.  MiliUry  History  Research  CoUection.  Carlisle  Barracks. 

PA  17013  .      ,.     ,  „  , 

Wntten  requests  for  information  should  conUin  the  lull  name  oi 
the  individual,  current  address,  and  telephone  number. 

Contesting  record  procedures:  The  Army  s  rules  (or  access  to 
records  and  (or  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  (rom  the  individual; 
magazines,  newspapers,  biographical  re(erence  works 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A10ll.04aDAPE 
System  name:  101 1  04  USMA  Institutional  Research  Survey  File 

System  location:  Office  of  the  Director  of  InsUtuUonal  Research. 
United  States  Military  Academy  (USMA),  West  Point.  NY  10996 

Categories  of  Individuals  covered  by  the  system:  United  States 
Military  Academy  candidates,  cadets  and  former  cadets 

Categories  of  records  in  the  system:  Personnel  survey  data  (rom 
quesuonnaires.  mventories.  psychological  tests  and  similar  instru- 
ments 

Authority  (or  maintenance  of  the  system:  Title  10  U  S.C,  SecUon 
4334 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Director  of  Institutional 
Research:  To  conduct  institutional  research  relating  to  the  United 
States  Military  Academy 

Commandant  of  Cadets:  To  evaluate  and  counsel  cadets;  to  con- 
duct institutional  research 

Surgeon:  To  assist  in  the  diagnosis  and  treatment  of  hospital  pa- 
tients; to  conduct  institutional  research. 

Director  o(  Admissions:  To  evaluate  candidate  qualifications  for 
admission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 


Storage:  Data  are  contained  on  magnetic  tape,  magnetic  disks  and 
punched  cards  Selected  data  collection  instruments  and  computer 
listings  also  are  maintained 

Retrievability:  Data  are  retrieved  only  as  group  data  by  class  year 
but  are  filed  by  class  year  and  cadet  number. 

Safeguards:  Data  collection  instruments,  punched  cards,  and 
some  magnetic  tapes  arc  kept  in  storage  room  controlled  by  Ad- 
ministrative Branch  Chief  or  representative  during  working  hours 
Area  is  locked  after  working  hours.  Magnetic  disks  arc  protected 
by  a  user  identification  and  password  convention  These  disks  and 
some  magnetic  tapes  are  kept  in  the  computer  room  where  com 
puter  operator  is  on  duty  and  admittance  is  to  authorized  personnel 
only  Remainder  o(  the  tapes  are  located  m  a  locked  vault  in  the 
0((ice  o(  the  Director  o(  Institutional  Research,  under  control  o( 
Chief,  Data  Support  Branch 

Retention  and  disposal:  Data  collection  instruments  arc  destroyed 
a(ter  S  years  bv  shredding  or  burning  Magnetic  disk  and  magnetic 
tape  records  are  kept  (or  an  indednite  period,  records  are 
destroyed  by  conventional  binary  overwriting. 

System  manager(s)  and  address:  Director  of  Institutional 
Research.  United  States  Military  Academy.  West  Point.  NY  10996 

Notification  procedure:  In(ormation  can  be  obtained  from 
SYSMANAGF.R 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  (or  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions may  be  obtained  (rom  the  SYSMANAGER 

Record  source  categories:  Questionnaires,  inventories,  psychologi- 
cal tests,  and  similar  instruments  administered  to  subject  in- 
dividuals and  processed  by  the  sta((  of  the  Office  of  the  Director 
o(  Institutional  Research 

Syttcmt  exempted  (rom  certain  provisioiu  o(  the  act:  None 

A1011.04bDAMO 
System  name:  1011  04  Delphi  Evaluation 

System  location:  Strategic  Studies  Institute,  United  States  Army 
War  College,  Carlisle  Barracks,  PA  17013. 

Categories  o(  Individuals  covered  by  the  system:  Military  and 
professional  civilian  employees  o(  the  Strategic  Studies  Institute 
and  Army  War  College  and  (acuity  members  of  Shippensburg  State 
College 

Categories  ol  records  In  the  system:  File  contains  participant's 
name,  business-correspondence  address.  identification  code 
number,  and  individual  responses  to  questionnaires. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  ,  Section 
3012 

Routine  uses  of  records  maintained  In  the  system,  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  by  professional 
civilian  research  employee  to  obtain  comparative  data  for  statistical 
and  qualitative  analysis  and  to  correspond  periodically  with  in- 
dividual participant  to  provide  summary  information  and  to  verify 
and  update  individual  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disks,  paper  printouts  and  on  paper  records  in 
(lie  (elders 

Retrievability:  By  computer:  randomly  or  serially  by  identidca- 
tion  (ID)  number  only; 

Paper  records;  by  name  or  ID 

Sa(eguards:  Disks  are  maintained  m  a  secure  area  accessible  only 
to  authorized  personnel.  Paper  records  are  maintained  in  locked 
desk  (lie  accessible  only  to  pro(essional  civilian  research  employee. 
Computer  paper  printouts  are  maintained  in  folders  in  (ile  cabinets. 
Retention  and  disposal:  Computer  disks  are  retained  only  (or  the 
time  required  (or  analytical  and  statistical  comparison  (24  to  36 
months),  then  cleared  (rom  data  base.  Selected  (non-attributable) 
paper  pnntouts  are  retained  as  permanent  research  documentation 
Paper  records  in  (ile  are  retained  approximately  24  months. 

System  manager(s)  and  address:  Director,  Strategic  Studies  In- 
stitute. United  States  Army  War  College,  Carlisle  Barracks.  PA 
17013. 

Notidcatlon  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  by  providing  SYSNAME,  individual  name,  and 
ID 
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Requests  from  individuals  should  be  addressed  to 
SVSMANACiFR 

Record  access  procedures:  Requests  (rom  individuals  should  be 
addressed  to  SYSMANAtiFR 

Contesting  record  procedures:  Rules  (or  access  to  records  and  (or 
contesting  contents  .ind  appeal'ng  initial  determinations  may  be  ob- 
tained from  the  SY.SMANAGHR 

Record  source  categories:  Original  entries  from  quc^tlunnal^cs 
filled  out  hy  participalinn  individuals  during  the  process  o(  the  Del 
phi  Evaluation  txtrcise 

Systems  exempted  (rom  certain  provisions  ol  the  act:  None 

A1012.0lbI)APE 
System  name:   IOC  01   USMAPS  Admissions  File 

System  location:  0((icc  of  the  Director  o(  Admissions.  MAPS-A& 
R.  United  States  Military  Academy  Preparatory  School  (USMAPS), 
Fort  (Ft)  Monmouth.  NJ  077():» 

Categories  of  individuals  covered  by  the  system:  Applicants  (or  the 
United  States  Military  Academy  Preparatory  School. 

Categories  o(  records  In  the  system:  Application;  evaluation  by 
commanding  o(ficer.  high  school  transcnpt;  college  transcript;  GED 
certificate;  Scholastic  Aptitude  Test  scores;  American  College  Test 
scores;  CLEP  scores;  GT  score,  Of(icer  Candidate  Test  score. 
PCPT  score;  BPFT  score;  Report  o(  Medical  History.  Standard 
Forms  (SF)  88  and  93.  School  and  College  Ability  Test  Form  2A; 
special  orders;  all  correspondence  to  and  from  appUcant;  cor- 
respondence received  concerning  applicant;  application  checklist; 
application  evaluation;  admissions  evaluation  worksheet. 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C,  Section 
301. 

Routine  uses  o(  records  maintained  In  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar,  United  States  Military  Academy 
(USMA);  To  evaluate  an  applicant's  academic,  leadership  and 
physical  aptitude  potential  for  the  USMA;  to  assist  applicants  in 
the  completion  of  their  files;  to  counsel  candidates  concerning  their 
potential  for  the  USMA 

Policies  and  practices  (or  storing,  retrieving,  nccestlng,  retaining, 
and  disposing  ol  records  In  Ihe  system: 

Storage:  Paper  records  maintained  in  (ile  folders. 

Retrievability:  File  (olders  are  died  alphabetically  by  last  name  of 
applicant. 

Sa(cgnards:  File  (olders  are  stored  in  a  room  in  which  Director  of 
Admissions  or  his  representative  is  present  during  working  hours. 
After  working  hours  the  room  is  locked.  Access  to  room  is  limited 
during  nonworking  hours 

Retention  and  disposal:  Unaccepted  applicants-Records  are  main- 
tained until  applicant  is  too  old  to  reapply  for  the  United  States 
Military  Academy  Preparatory  School  Accepted  applicants  who  do 
not  enter  the  United  States  Military  Academy-Records  are  main- 
tained until  applicant  is  too  old  to  enter  the  United  States  Military 
Academy.  Accepted  applicants  who  enter  the  United  States  Milita- 
ry Academy-Records  are  maintained  until  applicant's  class  gradu- 
ates from  the  United  States  Military  Academy.  The  records  are 
destroyed  by  burning  and/or  shredding. 

System  manager(s)  and  address:  Director  of  Admissions.  United 
States  Military  Academy  Preparatory  School,  Ft  Monmouth,  NJ 
07703. 

NotUkation  procedure:  Requests  should  be  addressed  to 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools.  State  Departments  of  Education,  individual 
medical  records,  military  supervisor  evaluation.  Educational  Test- 
ing Service,  American  College  Test  Program,  applicant.  Army  Edu- 
cation Centers.  United  States  Military  Academy  Preparatory  School 
Admissions  Office.  L'nit  Personnel  Offices. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  section  (j)  or  (k),  as  ap- 
plicable. 


AI«l2.0lcTRADOC 
System  name:  1012  01  College  Registration  System  (CRSi 

System  location:  Data  Processing  Field  Office  (DPFO).  Ft 
Leavenworth.  KS  66027 

Categories    of    individuals    covered    by    the    system:    Any    o(ficer. 

United  States  or  Allied,  enrolled  in  Ihe  Command  and  General 
Sla((  College  (C(iSC)  (Xdcer  Course     Regular 

Categories  ol  records  in  the  system:  File  contains  individual  stu- 
dent elective  course  schedules  and  rosters  o(  students  enrolled  in 
elective  courses,  both  arc  filed  by  social  security  number  (SSN)  or 
alphabetical  listing 

Authority  (or  maintenance  ol  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  In(ormation  is  compiled 
to  enable  the  scheduling  of  students  in  elective  courses  within  the 
CGSC  curriculum 

Specific  uses  of  information:  provides  data  to  students  o(  elec- 
tive courses,  times  and  U)cations,  provides  a  roster  of  students  for 
inslructors.  dislnbution  and  locator  purposes. 

Used  in  the  preparation  o(  routine  reports  concerning  course  en- 
rollment and  for  statistical  purposes 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Punched  cards,  magnetic  tape,  magnetic  disk,  and  prin- 
touts 

Retrievability:  Ry  any  data  element 

Saleguards:  Buildings  employ  security  personnel  Data  may  be 
accessed  only  by  authonzed  personnel  using  passwords. 

Retcntioii  and  disposal:  Records  are  maintained  (or  a  period  of  5 
years  and  then  destroyed 

System  manager(s)  and  address:  Director  of  Resident  Instruction, 
US  Army  Command  and  General  Sta((  College.  Ft  Leavenworth,, 
KS  66027 

Notification  procedure:  In(ormation  concerning  contents  o(  file 
may  be  obtained  from  the  o((ice  o(  the  Director  of  Resident  In- 
struction 

Record  access  procedures:  Requests  (rom  individuals  should  be 
addressed  to:  Commandant.  US  Army  Command  and  General  Staff 
College.  ATTN    ATSW  Rl.  Ft  Leavenworth,  KS  66027 

Written  requests  for  informalion  should  contain  the  (ull  name  o( 
the  individual,  current  address  and  telephone  number  and  the  in- 
dividual's SSN 

Contesting  record  procedures:  The  Army's  rules  (or  access  to 
records  and  (or  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Persona!  data  and  enrollment  in(orma- 
tion  are  obtained  (rom  individual  students  at  time  they  complete  en- 
rollment pre(erence  data  (or  elective  courses 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 
AIOlZ.OldAMC 
System  name:  1012  01  Student  Selection  Files 

System  location:  United  States  (US)  Army  Electronics  Command, 
Ft  Monmouth.  NJ  0770V 

Categories  of  individuals  covered  by  the  sy.stem:  individuals  apply- 
ing for  and/or  attending  Army  and  Department  of  Defense  schools. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so- 
cial security  number  (SSN),  date  of  birth  (DOB),  military  occupa- 
tional specially  (MOS).  MOS  evaluation,  clearance,  physical 
prodle.  test  scores,  expiration  term  o(  service  (ETS),  duty  assign- 
ment, duty  phone.  justi(ication  for  schooling,  name  of  course, 
name  of  school,  and  similar  information 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C.  Section 
301. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  to  develop  requests 
(or  quotas  from  schools,  monitor  and  control  attendance  at  schools 
and  as  base  for  statistical  reptorting 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  record^in  the  system: 

Storage:  Paper  records  in  (ile  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
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Safrituards:  Kept  in  locked  container  in  building  which  is  locked 
during  nonpduty  hours. 

Rctcnlioa  and  dispoial:  Destroyed  in  annual  blocks  2  years  after 
close  of  school  year 

System  managcr(s)  and  address:  Commander,  US  Army  Elec- 
tronics Command,  Ft  Monmouth.  NJ  07703. 

Notificatioa  procedure:  Information  may  be  obtained  from 
US  Army  Electronics  Command 
ATTN    AMSEL  PT-MP 
Ft  Monmouth.  NJ  07703 
Telerhonc.  Area  Code  :OI/^i:-300<> 

Record  access  procedure*:  Requests  from  individuals  should  be 
addressed  to  US  .Army  Electronics  Command.  ATTN:  AMSEL- 
PT  MP.  Ft  Monmouth.  NJ  07703 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  current  address  and  telephone  number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  eg.,  driver's  license  or  current  identifica- 
tion card 

Conlestlog  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  m  .Army  Regulation  340-21 

Record  source  categories:  Information  is  obtained  from  individual, 
his  duty  office,  and  school  which  he  will  attend 

Syilems  etrmpted  from  certain  provisions  of  the  act:  None 
A1012.02aDAPC 
System  oamc:  1012.02  Language  School  Files 

System  location:  United  States  (US)  Army  Military  Personnel 
Center.  Alexandria.  VA  22332 

Categories  of  Individuals  covered  by  the  system:  Active  duty  mem 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9 

Categories  of  records  in  the  system:  Files  contain  statements  of 
preference,  career  personnel  actions,  record  briefs,  service  agree- 
ments, qualifications,  personal  background,  service  expenencc  sup- 
porting service  member's  desires  or  nominative  action  by  career 
managers,  correspondence  between  service  member  and  Army  or- 
ganization 

Authority  (or  maiotcnancc  of  the  system:  Title  5  U.S.C.,  Section 
301 

TiUe  10  use 

Routine  uses  of  records  mainUined  in  the  system,  iBcludlng  catego- 
ries of  users  and  the  purposes  ol  such  uses:  US  Army  MiUtary  Per- 
sonnel Center  and  Defense  Language  Institute:  To  accomplish  mili- 
tary service  career  management  including  assignment,  professional 
development,  service  training  and  education  and  other  related  raili- 
tarV  actions 

Policies  and  practice*  (or  storing,  retrieving,  acccsaiag,  rctalniag, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Reiricvabillty:  Filed  alphabetically  by  last  name  of  individual 

Safeguards;  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  destroyed  3  years  after  school 
completion  date 

System  manager(s)  and  address:  Commander.  US  Army  Military 
Personnel  Center.  200  Stovall  Street.  Alexandria,  VA  22332 

NotUicaiioa  procedure:  Information  may  be  obuined  from: 
HQDA  (DAPC-EP).  Hoffman  BIdg  I,  2461  Eisenhower  Avenue. 
Alexandria.  VA  22331 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAPC-EPi,  Hoffman  Bldg  I,  2461  Eisen- 
hower Avenue.  Alexandria,  VA  22331. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center;  individuals  should  be  able  to  provide  their  military  service 
identification  card  (DD  Form  2A  for  active  duty  persons)  or  other 
commonly  acceptable  means  of  identification  used  in  normal 
transaction  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  are  con- 
tained in  Army  Regulation  340-21 

Record  source  categories:  Enlistment  fornrs  pertaining  to  the  ser- 
vice member  having  a  current  active  military  status,  training  and 
qualification    records    acquired    incident    to    military    service,    cor 


rcspondence,  forms  and  other  related  papers  originating  in  or  col- 
lected by  the  military  department  for  m.injgcment  purposes 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A10I2.03aTRADOC 
System  name:  1012  03  Army  School  Student  Files 

System  location:  Ail  Army  schools,  colleges,  and  training  centers. 
Addresses  are  in  the  DOD  Directory  in  (he  Appendix  to  the  Federal 
Register. 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  attend  formal  and/or  nonresident  courses 
of  instruction  at  Army  schools,  colleges  and  training  centers 

Categories  of  records  in  the  system:  Individual  .Academic  Record 
Files:  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual 

Collateral  Individual  Framing  Record  Files;  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in- 
dividual academic  training  record  files  or  other  long  term  records 

Faculty  Board  Files:  Documents  pert.nning  to  the  class  standing, 
rating,  classification  and  proficiency  of  students 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction 

-'   Policies   and   practices   (or  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag- 
netic tapes,  and  computer  paper  printouts 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN).  military  service  number 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  train- 
ing locations 

Retention  and  disposal:  Individual  Academic  Record  Files: 
Destroy  after  40  years  Cut  off  annually  Resident  courses  - 
transfer  to  Records  Holding  Area  (RHA)  after  I  year  in  Central 
Files  Area  (CFA)  Retire  to  National  Personnel  Records  Center 
(NPRC).  Ill  Winnebago  Street,  St  Louis,  MO  63118,  after  2  years 
in  RHA  Extension  courses  -  transfer  to  RHA  after  3  years  in  CFA. 
Retire  to  NPRC,  above  address,  after  2  years  in  RHA  Records  of 
individuals  re-enrolling  in  extension  courses  will  be  withdrawn  and 
refiled  in  the  active  file 
Collateral  Individual  Training  Record  Files:  Destroy  after  1  year 
Faculty  Board  Files:  Destroy  after  I  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files:  Destroy  after  40  years 
System    manager(s)   and   address:    Commander.    USA    Training    & 
Doctnne  Command  (TRADOC),  Ft  Monroe,  VA  23651 

Notification  procedure:  Information  may  be  obtained  from:  ■ 
Commander,  US  Army  Training  &  Doctrine  Command 
ATTN:  ATAG-FOIA 
Ft  Monroe,  VA  23651. 
Record     access     procedures:     Written     requests     for     information 
should  he  addressed  to  the  commander  of  the  appropriate  school, 
college   or  training   center    Request   should   contain   the   full  name, 
rank  (at  time  of  attendance),  SSN/mililary  service  number  or  stu- 
dent number  if  applicable,  course  title  and  class  number  (if  known) 
or   description   of   type   training   received   and   dates   of   course   at- 
tendance 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SVSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college,  or  training  center  responsible  for  presentation  of  instruc- 
tion. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
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A1012.03bAMC 
System  name:  101 :  01  AMC  School  Student  Files 

System  location:  Army  Matenel  Command  (AMC)  school  student 
files  are  maintained  at  the  following  geographical  locations  United 
States  (US)  Army  Logistics  Management  Center,  Ft  Lee,  VA 
23801;  US  Army  Management  Engineenng  Training  Agency,  Rock 
Island,  IL  61201.  Joint  Military  Packaging  Training  Center, 
Aberdeen  Proving  Ground,  MD  21005.  USAMC  Ammunition 
Center.  Ammunition  School,  Savanna,  IL  61074;  USAMC  Field 
Safety  Agency.  Charlestown.  IN  47111 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  enroll  in  or  attend  courses  of  instruction 
at  the  AMC  schools 

Categories  o(  records  in  the  system:  Individual  Academic  Record 
Files.  Documents  indicating  courses  attended  by  Department  of 
Defense  (DOD)  and  non  DOD  members,  length  of  each  course,  ex- 
tent of  completion  of  courses  and  results  thereof,  aptitudes  and 
personal  qualities,  grade  and  rating  attained  and  related  data  for 
each  individual 

Individual  Training  Record  Files  Documents  relating  to  the  train- 
ing record  of  individuals  and  posted  to  the  basic  individual 
academic  training  record  files  or  other  long  term  records. 

Class  History  Files  Documents  pertaining  to  the  class  standing, 
rating,  classification,  conduct  and  proficiency  of  students 

Class  Academic  Record  Files  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  (or  maintenance  o(  the  system:  Title  5  U  S  C  .  Section 
301 

Routine  use*  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction  Also  used  for  statistical  purposes  in  course  evalua- 
tion and  historical  analysis 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag- 
netic tapes  and  computer  pnntouts. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN).  military  service  number. 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca- 
tion. 

Retention  and  disposal:  Individual  Academic  Record  Files 
Destroy  after  40  years  Cut  off  annually  Resident  courses:  transfer 
to  Records  Holding  Area  (RHA)  after  1  year  in  Current  Files  Area 
(CFA).  Retire  to  National  Personnel  Records  Center  (NPRC),  111 
Winnebago  Street,  St  Louis,  MO  63118  after  2  years  in  RHA  Ex- 
tension courses:  transfer  to  RHA  after  3  years  in  CFA.  Retire  to 
NPRC,  above  address,  after  2  years  in  RHA.  Records  of  in- 
dividuals re-enrolling  in  extension  courses  will  be  withdrawn  and 
refiled  in  the  active  file. 

Individual  Training  Record  Files.  Destroy  after  I  year.  Earber 
destruction  is  authorized. 

Class  History  Files.  Destroy  after  I  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files    DesUoy  after  40  years. 

System  manager(s)  and  address:  Commandant,  US  Army  Lo- 
gistics Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  Military  Packaging  Training  Center 

Director,  USAMC  Ammunition  Center,  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

Notifkallon  procedure:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school.  Request 
should  contain  the  full  name,  rank  or  grade  (at  time  of  attendance), 
SSN/military  service  number  or  student  number  if  applicable, 
course  title  and  class  number  (if  known)  or  description  of  type 
training  received  and  dates  of  course  attendance. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap- 
propriate school,  training  center,  or  agency.  Requests  should  con- 
tain complete  data  specified  above. 


Contestiag  record  proccdnrcs:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Staff  and  faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta- 
tion by  guest  speakers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Al«l2.03cDAPE 
System  name:  1012  03  USMAPS  Academic  Files 

System  location:  Office  of  the  Director  of  Academics,  United 
Stales  Military  Academy  Preparatory  School  (USMAPS).  Ft  Mon- 
mouth, NJ  07703. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  United  States  MiliUry  Academy  Preparatory  School. 

Categories  o(  records  in  the  system:  Student  history/grade  card, 
correspondence  to  and  from  student,  correspondence  received  con- 
cerning student 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  o(  records  roainlained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar.  United  Slates  Military  Academy  To 
keep  a  record  of  a  student's  academic  progress  and  potential  for 
United  States  Military  Academy    To  assist  in  counsehng  students. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  arc  filed  alphabetically  by  last  name  of 
student 

Safeguards:  File  folders  are  filed  in  locked  file  cabinet 

Retention  and  dbposal:  Forty  years  after  class  graduation. 
Records  wdl  be  destroyed  by  burning. 

System  manager(s)  and  address:  Director  of  Admissions.  United 
States  Mililarv  Academv  Preparatory  School.  Ft  Monmouth.  NJ 
07703 

Notification  procedure:  Requests  should  be  addressed  to  Director 
of  Academics.  United  States  Military  Academy  Preparatory  School. 

Record  access  procedures:  Requests  should  be  addressed  to 
Director  of  Academics,  United  States  Military  Academy  Preparato- 
ry School 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  high  school  transcript,  col- 
lege transcnpt,  United  States  Military  Academy  Preparatory  School 
staff  and  faculty.  Educational  Testing  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AIOU.OMTRADOC 
System  name:  1012  03  TRADOC  Educational  Data  System  (TREDS- 
ARS) 
System    location:    Central    computer    facility    located    at    United 
Slates      (US)      Army      Management      Systems      Support      Agency 
(USAMSSA),  Headquarters,  Department  of  the  Army  (HQDA); 

Input-output  termuials  located  at  US  Army  Armor  School,  Ft 
Knox,  KY;  US  Army  Quartermaster  School.  Ft  Lee.  VA;  US 
Army  Engineer  School.  Ft  Belvoir.  VA;  US  Army  Transportation 
School.  Ft  Eustis,  VA;  US  Army  Air  Defense  School.  Ft  Bliss. 
TX;  US  Army  Field  Artillery  School,  Fl  Sill,  OK;  US  Army  Intel- 
ligence Center  and  School,  Fl  Huacbuca,  AZ;  US  Army  Ordnance 
Center  and  School,  Aberdeen  Proving  Ground,  MD;  US  Army  In- 
stitute for  Military  Assistance,  Ft  Bragg,  NC;  US  Army  Missile  and 
Munitions  Center  and  School,  Redstone  Arsenal,  AL:  US  Army 
Chaplain  Center  and  School.  Ft  Wadsworth.  NY;  US  Army  Signal 
School,  Ft  Gordon,  GA;  US  Army  Military  Police  School,  Fl  Mc- 
Clellan,  AL;  US  Army  Infantry  School,  Ft  Benning,  GA;  US  Army 
Administration  Center  and  School.  Ft  Benjamin  Harrison,  IN. 

Categories  of  individuals  covered  by  tbe  system:  Members  of  all 
components  of  the  Army.  Navy,  Marine  Corps,  and  Air  Force, 
Reserve  Officer  Training  Corps  and  National  Defense  Cadet  Corps 
students.  Department  of  Defense  (DOD)  civilian  employees,  and 
approved  foreign  military  personnel  enrolled  in  a  resident  course  at 
a  US  Army  service  school. 
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Categories  of  record*  ia  the  syitem:  Files  contain  oame.  grade  or 
rank,  social  secunty  number  (SSN).  addreit.  component,  branch 
personnel  classificationst  military  occupational  jpecialty  (MOS). 
credit  hours  accumulated,  examination  and  lessor  grades,  student 
academic  status,  student  curricula,  course  descnption 

Authority  (or  mainlenancc  oC  the  tyilcm:  Title  10  US  C.  Section 
30i:iBt  and  (Cit 

Routine  uses  ol  records  mainUinrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Designated  administra- 
tive and  academic  personnel  at  Training  and  Doctrine  Command 
(TRADOC)  headquarters  and  service  schools  use  student  records  to 
record  lessons  and/or  exam  grades,  maintain  student  academic 
sutus.  mamtain  course  and  subcourse  descriptions,  produce 
management  summary  reports 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts 

Rctiicvabillty:  Individual  records  may  be  retrieved  by  SSN. 
Safeguards:  Random  number  sign  on  authentication  for  each 
inquu-y  made  to  the  system  is  required  SIGNON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula- 
tion (AR)  380-5  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only  Access  is  granted  only 
designated  personnel  at  Headquarters  TRADOC  and  Army  Service 
Schools  responsible  for  the  administration  and  processing  of  re- 
sident students 

Relentioii  and  disposal:  Machine  records  are  retained  during  stu 
dent's  entire  enrollment,  which  can  vary  from  a  few  weeks  to  a 
year,  depending  on  the  course  length.  After  a  course  has  been 
completed,  the  students  record  is  transferred  to  the  Academic 
Records  System  (ARS)  History  File  where  his  records  are  main- 
Uined  indefinitely  Also  upon  graduation,  a  hard  copy  transcript 
reflecting  the  student's  personal  and  academic  data  is  produced 
The  hard  copy  is  retained  by  the  service  school  for  4  years,  then  it 
is  transferred  to  a  records  holding  area  on  the  installation  housing 
the  service  school  and  retained  for  2  years  It  is  then  transferred  to 
the  Nauonal  Personnel  Records  Center.  St  Louis.  MO.  where  it  is 
retained  for  34  years,  then,  destroyed 

System  maBager(s)  and  addreaa:  Deputy  Chief  of  Staff  for  In- 
dividual Training,  Headquarters.  US  Army  Training  and  Doctrine 
Command.  Ft  Monroe.  VA  23651. 

NotlftcatioD  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  Service  school  where  student  is  en- 
roUed 

Written  requests  must  contain  notarized  signature  for  idenUfica- 
tioo. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (drivers  license,  military  identification  (ID)). 

Record  access  procedures:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  m  writing  or  in  person  to  the 
Commandant  of  the  school  in  which  he  is  enrolled 

Cootesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  iniual  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record    source    categories:     Information     is    collected     from    in- 
dividuals upon  enrollment,  from  class  records  and  instructors,  from 
student's  personnel  records,  and  from  graded  examinations. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03eTRADOC 
System  name:  1012.03  TRADOC  Educational  Data  System  (TREDS- 
NRl) 
System    location:    Central    computer    facility    located    at    United 
Slates      (US)      Army      Management      Systems      Support      Agency 
(USAMSSA),  Headquarters.  Department  of  the  Army  (HQDA). 

Input-output  terminals  located  at  Headquarters  (HQ),  US  Army 
Training  and  Doctnne  Command  (TRADOC),  Ft  Monroe,  VA;  US 
Army  Armor  School.  Ft  Knox.  KY.  US  Army  Quartermaster 
School.  Ft  Lee.  VA;  US  Army  Engineer  School.  Ft  Belvoir.  VA; 
US  Army  Transportation  School.  Ft  Eustis.  VA.  US  Army  Air 
Defense  School,  Ft  Bliss.  TX;  US  Army  Field  Artillery  School.  Ft 
SiU.  OK;  US  Army  Intelligence  Center  and  School.  Ft  Huachuca. 
AZ;  US  Army  Ordinance  Center  and  School,  Aberdeen  Proving 
Ground.  MD;  US  Army  Institute  for  Military  Assistance.  Ft  Bragg. 
NC;  US  Army  Missile  and  Muniuons  Center  and  School,  Redstone 


Arsenal.  AL;  US  Army  Chaplain  Center  and  School.  Ft  Wad- 
sworth.  NY;  US  Army  Signal  School,  Ft  Gordon,  GA.  US  Army 
MUitary  Police  School.  Ft  McClellan.  AL,  US  Army  Infantry 
School.  Ft  Bcnning.  GA;  US  Army  Administration  Center  and  Fort 
Benjamin  Harrison.  Ft  Benjamin  Harrison,  IN;  US  Army  Aviation 
Center  and  Ft  Rucker,  Ft  Rucker.  AL 

Categories  o(  individuals  covered  by  the  system:  Members  of  all 
components  of  the  Army.  Navy,  Marine  Corps,  and  Air  Force, 
Reserve  Officer  Training  Corps.  National  Defense  Cadet  Corps. 
Federal  govern-  ment  civilian  employees,  and  approved  foreign 
military  personnel  enrolled  in  an  Army  correspondence  or  nonre 
sident  course  or  subcourse 

Categories  of  records  Id  the  system:  Files  contain  name,  grade  or 
rank,  social  security  number  (SSN).  mailing  address,  through  ad- 
dress, component,  branch,  personnel  classification,  military  occu- 
pational specialty  (MOS).  retirement  year  ending  date,  credit  hours 
accumulated,  examination  and  lesson  grades,  student  academic 
status,  student  curricula,  course/subcourse  descriptions,  and  sub- 
course  inventory  status 

Authority  lor  mainlenancc  of  the  system:  Title  10  U.S.C  .  Section 
3012(8)  and  (G) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Designated  administra- 
tive and  academic  personnel  at  TRADOC  headquarters  and  service 
schools  use  student  records  to  record  lessons  and/or  exam  grades, 
maintain  student  academic  status,  maintain  course  and  subcourse 
descriptions,  produce  mailing  labels,  produce  management  summa- 
ry reports,  produce  course  and  subcourse  completion  certificates 
used  as  notification  of  work  completed  and  as  permanent  docu- 
ments in  official  military  personnel  files,  produce  record  of  credit 
hours  earned  for  Reservists  retirement  point  credits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts 

Retrievahllily:  Individual  records  may  be  retrieved  by  SSN 
Safeguards:  Random  number  sign  on  authentication  for  each 
inquiry  made  to  the  system  is  required.  SIGNON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula- 
tion (AR)  380-5  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only  Access  is  granted  only 
designated  personnel  at  Array  service  schools  and  HQ  TRADOC 
responsible  for  the  administration  and  processing  of  nonresident 
students 

Retention  and  disposal:  Machine  records  are  retained  during  stu- 
dents' entire  enrollment,  which  can  vary  from  a  few  months  to 
years,  depending  on  the  type  of  enroUee.  (Students  enrolled  in  one 
subcourse  are  automatically  assigned  a  6  month  enrollment  period; 
students  enrolled  in  multiple  subcourses  or  a  course  are  automati- 
cally assigned  an  enrollment  period  of  1  year.)  The  student  may 
complete  the  subcourse(s)  or  course  before  the  end  of  the  enroll- 
ment, and  if  this  occurs,  the  student  records  are  deleted  from  the 
file  Conversely,  if  the  student  does  not  complete  the  academic 
requirements  within  the  assigned  enrollment  period,  a  waiver  may 
be  granted  which  will  extend  the  enrollment  period  In  all  cases, 
upon  termination,  a  hard  copy  transcript  reflecting  the  student's 
personal  and  academic  data  is  produced  The  hard  copy  transcript 
is  retained  at  the  proponent  school  for  4  years  It  is  then  trans- 
ferred to  a  records  holding  area  on  the  installation  housing  the  ser- 
vice school  for  2  years'  retention  It  is  then  transferred  to  the  Na- 
tional Personnel  Records  Center.  St.  Louis,  MO,  where  it  is 
retained  for  34  years,  then  destroyed. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  In- 
dividual Training,  Head-  quarters,  US  Army  Training  and  Doctrine 
Command,  Ft  Monroe.  VA  23651. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  service  school  proponent  for  the 
course  or  subcourse  in  which  the  individual  is  enrolled. 

Written  requests  must  contain  notarized  signature  for  identifica- 
tion. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (driver's  hcense.  military  identification  (ID)). 

Record  access  procedures:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  in  writing  or  in  person  to  the 
Commandant  of  the  school  servicing  the  course  or  subcourse  in 
which  the  individual  is  enrolled. 
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Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  collected  from  in- 
dividuals upon  enrollment  and  from  graded  lessons  and  examina- 
tions 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

AI012.03(DASG 
System  name:  1012  03  Army  School  Student  Files,  Physical  Therapy 
Program 
System  location:  Headquarters.   Department  of  the  Army.  Office 
of  the  Surgeon  General.  Office  of  the  Chief,  Army   Medical  Spe- 
ciabst  Corps  (DASG  DBP),  Washington.  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Graduates  of  US 
Army  Physical  Therapy  Program  since  1928. 

Categories  o(  records  in  the  system:  Academic  grades  only  on 
graduates  from  l'*73  to  present  Academic  grades  and  varying 
amounts  and  types  of  anecdotal  information  on  performance,  1945- 
1972.  Academic  grades  only,  1928-1944. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.  Section 
301 

Routine  uacs  o(  records  maintained  in  the  system,  including  catego- 
ric* of  oscrs  and  the  purposes  o(  such  uses:  To  provide  certification 
of  graduation  from  an  approved  physical  therapy  program  to  the  in- 
dividual graduate  and  to  institutions  (schools,  places  of  employ- 
ment, etc.)  upon  the  request  of  the  graduate. 

Policies  and  practices  (or  storing,  retrieving,  accctsing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  last  name  of  graduate. 

Safeguards:  Building  employs  security  guard.  .Office  is  locked 
when  not  occupied  by  tenants.  Records  are  in  closed  files 

Retention  and  disposal:  Records  are  permanent.  Retained  in  ac- 
tive file. 

System    managcr(s)    and    address;    The    Army    Surgeon    General; 
Chief,  Physical  Therapist  Section,  Army  Medical  Specialist  Corps. 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DASGDBP) 
Room  3E  477 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202,'695-1710 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed    to:    Headquarters,    Department    of    the    Army    (DASG- 
DBP); Room  3E  477,  The  Pentagon;  Washington,  DC  20310 

Written  requests  for  transcript  should  contain  the  full  name  of 
the  individual,  maiden  name  if  married,  year  of  graduation,  current 
address,  institution  and  complete  address  to  which  transcript  is  to 
be  mailed  if  other  than  that  of  individual  concerned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  Staff  and  faculty  of  appropriate  school 
and/or  training  hospital  responsible  for  presentation  of  instruction. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.03gOASG 
System   name:    101203   Academy   of   Health   Sciences.   Student   Af- 
filiated Academic  Records 

System  location:  Registrar,  Academy  of  Health  Sciences,  Fort 
Sam  Houston.  Texas  78234. 

Categories  of  individuals  covered  by  the  system:  These  records  re- 
late to  student  personnel  receiving  formal  academic  instruction 
which  is  accredited  with  a  college  or  university  for  which  the  stu- 
dent, upon  successful  completion,  receives  credit  from  the  civilian 
institution. 

Categories  of  records  in  the  system:  Academy  of  Health  Sciences 
maintains  Class  Academic  Record  Files  which  are  in  turn  the 
source  document  for  the  affiliated  civilian  institution's  academic 
record.  Files  contain  class  roster  for  each  course  of  instruction  in- 
cluding name.  rank,  social  secunty  number  and  letter  grade  as 
estab-  lished  by  the  college/university. 

Authority  (or  maintenance  o(  the  system:  5  USC  301   10  USC 


Routine  uses  of  records  oiaiBlaiBed  in  tbe  system.  Including  catego- 
ries o(  users  and  tkc  purp— es  of  such  uses:  I  his  information  is  used 
to  monitor  student  progress,  determine  level  of  academic  success 
within  the  course  of  inslruc-  tion.  and  serve  as  a  record  of  accom- 
plishment of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  insturction  These  records  are  released  to 
the  following  colleges  or  universities  which  has  accredited  the  in- 
struction: (1)  Registrar.  Baylor  University.  Waco.  Texas  76206.  (2) 
Registrar.  Regis  College.  3539  W  50  Ave  Parkway.  Denver, 
Colorado  80221,  (3)  Registrar,  University  of  Maryland,  Baltimore 
City  Campus.  132  Howard  Hall.  660  West  Redwood  Street.  Bal- 
timore, Maryland  2I20J.  (4)  Systems  Office,  The  University  of 
Texas,  System  School  of  Nursing,  Director  of  Admissions,  214 
Archway,  Austin.  Texas  78712,  (5)  Director  of  Admissions,  School 
of  Health  and  Tropical  Medicine.  Tulane  University.  1430  Tulane 
Avenue.  New  Orleans,  I  ouisiana  701  12 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiog  o(  records  in  tbe  system: 

Storage:  Class  Academic  Record  Files  maintained  in  file  folders 
at  the  Academy. 

Retricvability:  Information  is  obtained  by  inclusive  dates  of 
course,  name,  and  social  security  number  at  the  Academy  of 
Health  Sciences 

Safeguards:  Locked  file  cabinets  at  the  Academy  of  Health 
.Sciences 

Retention  and  disposal:  Records  are  maintained  40  years  at  the 
Academy  of  Health  Sciences. 

System  manager(s)  and  address:  Superintendent.  .ATTN:  Regis- 
trar,   Academv    of    Health    Sciences,    Fort    Sam    Houston,    Texas 

78234 

Notification  procedure:  Information  may  he  obtained  from  the 
System  Manager 

Record  access  procedures:  Written  requests  to  the  System 
Manager  should  include,  social  security  number,  and  dates  of 
course  attendance 

Cootesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  form  the 
SYSMANAGFR 

Record  source  categories:  Academy  of  Health  Sciences  Faculty 
responsible  for  prcpa-  ration  of  instruction 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

A10l2.03bDASG 
System  name:  1012.03  Academy  of  Health  Scicnces-Nonrcsident  In- 
struction Files. 
System  location:  Primary  .System    Director  of  Management  Infor- 
mation   Systems,    Hculth    .Services    Command.    Ft    Sam    Houston. 
Texas  78234 

General:  Academy  of  Health  Sciences.  Ft  Sam  Houston.  Texas 
78234.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Federal  Register 

Categories  of  Individuals  covered  by  the  system:  Any  military  per- 
sonnel who  have  taken  nonresident  instruction  courses  through 
Academy  of  Health  Sciences,  including  active  duty.  Reserves,  and 
National  Guard  personnel 

Categories  of  records  in  the  system:  Progress  cards:  shows  sub- 
courses  completed  and  status  of  each  enrolled  individual. 

Enrollment  application  each  individual. 

Microfiche  file  for  historic  data  on  past  enrolled  students 

Records  indicating  subcourses  completed,  grades,  and  rating  at- 
tained, and  related  data  on  each  individual. 

Authority  (or  maintenance  o(  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  This  data  is  used  by  the 
Academy  of  Health  Sciences  to  estabhsh  eligibility  for  enrollment, 
monitor  student  progress,  determine  successful  completion  of  cour- 
ses, and  serve  as  record  of  accomplishment  of  courses  which  may 
be  prerequisites  for  enrollment  in  other  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  microfiche,  80  column  cards,  magnetic 
tape,  computer  disk,  and  computer  pnntout 

Retricvability:  Information  is  retrieved  by  name,  social  security 
number  (SSN).  student  number,  or  a  combination  of  these. 
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Safrguards:  Computer  tenter  operate*  "Closed  Shop"  to  allow  ac- 
cess to  auihiin/ed  personnel  only.  Locked  cabinets  and  rooms  at 
Academy  of  Health  Sciences. 

Rrtenlion  and  disposal:  Transaction  files  blank  or  destroy  after  4 
updatinji;  c>>.lcs 

Master  Files    blank  after  4th  updating  cycle 

Academic  Record  Files    destroy  after  40  years,  cutoff  annually. 

System  roanagcr(s)  and  address:  The  Surgeon  General.  Headquar 
ters.  Department  of  the  .Army;  Commander.  Health  Services  Com- 
mand. Superintendent.  .Academy  of  Health  Sciences. 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston.  TX  78:^ 
Record     access    procedures:     Written     requests     for     information 
should    contain    the    full    name    of    individual,    current    address, 
telephone  number.  SSN,  and  data  of  course  completion 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personnel  information  obtained  from  of- 
ficial files  and  individuals. 

Information  obtained  from  enrollment  applications,  and  past 
records  if  previously  enrolled 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.03iDLI 
System  name:  1012  0.3  Individual  Academic  Records  File 

System  location:  Defense  language  Institute  (DLI).  ATTN: 
Academic  Records  Office.  PrcsMio  of  Monterey.  CA  93940 

Categories  of  individuals  cohered  by  the  system:  Any  person  who 
has  ever  been  enrolled  for  foreign  language  training  at  any  facility 
of  the  DLI 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number  (SSN).  and  military  administrative 
data,  together  with  academic  data  generated  at  DLI 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Supplies  data  to  DLI  for 
dividing  students  among  class  sections,  selecting  section  monitors, 
prcpanng  rosters  and  academic  bulletins,  preparing  summaries  of 
training  activity  used  in  managing  current  operations  and  reporting 
workload,  establishing  a  permanent  student  record  used  for  issuing 
official  grade  transcripts  and  prepanng  statistical  studies  used  to 
improve  training  and  testing  methods. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlac  system: 

Storage:  Remote  computer  magnetic  tape  and  disk. 

Retricvability:  Files  accessed  by  remote  terminals  with  records 
filed  by  SSN 

Safeguards:  Records  are  accessible  via  remote  terminal  only  by 
authorized  personnel  citing  established  user  identifier  and  pass- 
word 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  acuve  file  (on  hne)  until  the  student  departs,  then  retired  to  a 
history  tape. 

System  managcr(s)  and  address:  The  Commandant,  DLI,  Presidio 
of  Monterey.  CA  93940 

Notification  procedure:  Information  may  be  obtained  from: 
Defense  Language  Institute 
ATTN:  Academic  Records  Office 
Presidio  of  Monterey.  CA  93940 
Telephone    Area  Code  408/242-8221 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:  Defense  Language  Institute,  ATTN:  Academic  Records 
Office.  Presidio  of  Monterey.  CA  93940. 

Written  requests  for  information  should  contain  the  full  name 
and  current  address  of  the  individual,  SSN.  class  attended  and  year 
graduated. 

For  personal  visits  to  the  Academic  Records  Office,  the  in- 
dividual should  be  able  to  provide  positive  identification,  such  as. 
valid  driver's  license,  employing  office  identification  card,  etc. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesling  contents  jnd  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  UO-21 

Record  source  categories:  Student  registration  form  (UI  1  FORM 
'H))  prepared  bv  student  upon  enrollment  and  various  local  forms 
containing  academic  data 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI012.0JJHSC 
System  name:  1012  03  Army  School  Student  Files 

System  location:  United  States  Army  Health  Services  Command 
(HSC)  Clinical  Specialist  School,  Fitzsimons  Army  Medical  Center, 
Denver.  CO  80240 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  attend  formal  course  of  instruction  at  the 
Clinical  Specialist  School 

Categories  of  records  In  the  system:  Individual  Ai.adcmic  Record 
Files  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual 

Collateral  Individual  Training  Record  Files:  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in- 
dividual academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files  Documents  pertaining  to  the  class  standing 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members 

Authoritv  for  maintenance  of  the  system:  Title  5  U  S.C  ,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Iftis  inform. ition  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  ci>mpletion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction,  or  taking  of  State  Board.  Licensed  Practical  Nursing 
examinations    Preparation  of  transcripts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files,  disks  and  tapes.  Information  is  retained  on  disks/tapes  for  a 
period  of  40  weeks  and  then  purged  from  the  system  Computer 
printouts  are  retained  by  the  school  for  1  year  after  the  completion 
of  each  class.  Disposition  of  hard  copy  records  is  in  accordance 
with  Retention  below. 

Retricvability:  Information  is  accessed  by  name  and  or  assigned 
class  number 

Safeguards:  Building  has  limited  access.  Information  is  only 
released  to  authorized  personnel. 

Retention  and  disposal:  Individual  Academic  Record  Files: 
Destroyed  after  40  years  Cut  off  after  each  course  Resident  Cour- 
ses: transferred  to  Record  Holding  Area  (RHA)  after  1  year  in  Cen- 
tral Files  Area  (CFA).  Retired  to  National  Personnel  Records 
Center  (NPRC).  Ill  Winnebago  Street.  St  Louis.  MO  63118.  after 
2  years  in  RHA.  Collateral  Individual  Training  Record  Files: 
Destroyed  after  1  year,  earlier  destruction  is  authorized 

Faculty  Board  Files  Destroyed  after  1  year  or  on  discon- 
tinuance, whichever  is  first. 

Class  Academic  Record  Files:  Destroyed  after  40  years. 

System  manager(s)  and  address:  Commander.  Fitzsimons  Army 
Medical  Center.  Director.  Clinical  Specialist  Course.  Fitzsimons 
Army  Medical  Center.  Denver.  CO  80240. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander.  Fitzsimons  Army  Medical  Center,  ATTN:  HSF-N, 
Denver.  CO  80240. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  appropriate  Course  Director  Request 
should  include  the  full  name,  rank  (at  time  of  attendance),  social 
security  number  (SSN).  military  service  number  or  student  number, 
if  applicable,  course  title  and  class  number  (if  known),  or  descrip- 
tion of  type  training  received  and  dates  of  course  attendance 

Contesting  record  procedures:  The  Army's  rules  (or  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 
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Record  source  categories:  Staff  and  faculty  of  the  school  responsi- 
ble for  presentation  of  instruction 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.03klSAREl'R 
System  name:  1012  03  Individual  Academic  Record  Files 

System  location:  Manual  input  system  files  (Student  Iravel  Or- 
ders. Student  Record  Information  Card.  Class  Rosters.  Grade 
Record  Sheets)  and  automated  data  output  are  maintained  at 
Headquarters.  Seventh  Army  Combined  Arms  Training  Center. 
AITN:  AFITV-Dl.  Army  Post  Office  (APO)  NY  09114. 

Automated  systems  are  stored  in  computer  tapes  maintained  at 
Data  Processing  Branch.  Seventh  Army  Training  Center.  APO  NY 
09114 

Pertinent  data  output  (notice  of  individual  student  graduation  or 
non  completion,  grade  and  deficiencies)  is  forwarded  through  com- 
mand military  channels  to  the  student  and  his  commander 

Pertinent  statistical  data  is  extracted  and  forwarded  to  Headquar- 
ters. US  Army.  Europe  and  Seventh  Army.  APO  NY  09403  and 
major  subordinate  commands. 

Categories  of  Individuals  covered  by  the  system:  Any  person,  mili- 
tary or  civiUan.  admitted  as  a  student  at  a  course  of  instruction 
conducted  by  the  Seventh  Army  Combined  Arms  Training  Center 

Categories  of  records  In  the  system:  Source  documents  consisting 
of  Student  Travel  Orders  or  equivalent.  Student  Information  Cards. 
Student  Rosters  and  Grade  Sheets  are'  retained  and  filed  by  name 
and/or  assigned  student  roster  number  by  course  and  class 

Automated  system  contains  the  following  data  for  each  student 
extracted  from  source  documents:  name,  rank,  social  security 
number  (SSN),  assigned  student  loster  number,  unit  of  assignment 
including  APO.  course  quota  status,  race,  mode  of  transportation  to 
school,  applicable  Army  Classification  Battery  Scores,  beginning 
and  graduation  dates;  information  regarding  whether  or  not  student 
meets  course  prerequisites,  whether  or  not  student  graduated, 
reason  for  early  release,  if  applicable;  academic  achievement 
awards  received 

Authority  (or  maintenance  o(  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  o(  the  Army,  powers  and  duties,  delegation  by 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Data  utilized  to  inform 
students'  commanders/supervisors  of  students'  academic  per- 
formance in  the  attended  course  in  order  that  they  make  ap- 
propriate management  decisions. 

Used  to  inform  Personnel  Officers  of  course  attendance  for  post- 
ing to  the  students'  personnel  records. 

Used  to  inform  other  agencies  of  student  attendance  and  per- 
formance, upon  request  by  the  student. 

Used  to  perform  the  following  statistical  analyses:  relationships 
of  performance  to  prerequisites;  total  students  attending  by  course, 
class,  command;  attrition  and  reasons  therefor;  racial  composition, 
funding  projections.  Resultant  statistical  data  is  utilized  for  analysis 
and  revision  of  courses  and  prerequisites;  analysis  of  training 
center  mission  accomplishment  and  unit/command  education  and 
training  accomplishments;  analysis  of  command  support  of  the 
Equal  Opportunity  Program;  planning  of  future  courses  and  fund- 
ing. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  a(  records  in  the  system: 

Storage:  Source  documents  maintained  as  paper  records  in  file 
folders. 

Automated  systems  on  magnetic  tape. 

Retricvability:  Source  documents  filed  by  course/class  by  as- 
signed roster  number  (normally  alphabetically  by  last  name  of  stu- 
dent). 

Automated  systems  retrievable  by  specification  of  student  name. 
SSN  or  roster  number  and  course/class. 

Safeguards:  Source  documents  filed  in  cabinets  in  locked  room 
with  access  only  to  authorized  personnel.  Building  is  under  con- 
stant supervision. 

Automated  systems  maintained  under  constant  supervision  with 
only  authorized  personnel  with  proper  training  having  access.  Com- 
puter facility  is  restricted  area. 

Retention  and  disposal:  Source  documents  are  maintained  in  the 
active  file  until  the  end  of  the  fiscal  year  of  graduation;  maintained 
in  inactive  files  3  additional  years;  class  rosters  and  grade  sheets 
are  then  retired  for  40  years  to  National  Personnel  Records  Center. 


1 1  I  Winnebago  Street.  St.  Louis.  MO  631 18  All  other  source  docu- 
ments arc  extracted  and  destroyed  prior  to  forwarding  to  the  Na- 
tional Personnel  Records  Center. 

Automated  system  maintained  at  the  data  processing  center  for  5 
years  and  then  erased 

System  manBger(s|  and  address:  Chief.  Academic  Operations. 
Seventh  Army  Combined  Arms  Training  Center.  Vilseck,  Federal 
Republic  of  Germany.  APO  NY  09114 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

.Seventh  Army  Combined  Arms  Training  Center 
Building  305,  Rose  Barracks 
APO  NY  09114 

lelephone    Vilseck  Military  (2641)  880  or  680 
Former  students  should  state  full  name,  course  and  class  or  dates 
of  attendance. 

Record  access  procedures:  Requests  should  be  addressed  to:  Com- 
m.indcr.  Seventh  Armv  Combined  Arms  Training  Center.  ATTN: 
AK  I  IV  1)1,  APO  NY  09114 

Written  requests  should  contain  full  name,  course  and  class  or 
dates  of  attendance 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (identification  card,  driver's  license,  etc.). 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  .ind  for  contesting  contents  and  appealing  initial  determina- 
tions arc  contained  in  ,Armv   Regulation  340-21 

Record  source  categories:  Student  travel  orders  prepared  bv  the 
student's  unit  from  official  military  personnel  records. 

Student  Record  Information  Card  prepared  by  the  student  upon 
arrival  and  registration  for  the  course. 

Draft  class  rosters  prepared  or  verified  by  students  in  each  class 
Class  grade  sheets  prepared  by  instructor  personnel 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A10I2.03IDAAG 
System  name:  1012  03  Reserve  Officer  Training  Corps  -  Active  Duty 
Training 
System  location:  Automated  Equipment  Division.  Systems  Sup- 
port Directorate.  United  States  (US)  Army  Reserve  Components 
Personnel  and  Administration  Center  (RCPAC).  AGUZ-SSD;  9700 
Page  Blvd.  St  Louis.  MO  63132 

Categories  of  individuals  covered  by  the  system:  Reserve  Officer 
Training  Corps  Cadets  and  Officer  Active  Duty  Obligors  who  have 
been  selected  for  Active  Duty  Training. 

Categories  of  records  in  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C..  Section 
275.  Personnel  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  US  Army  Reserve  Com- 
ponents Personnel  and  Administration  Center  -  to  assign  the  branch 
school  which  the  officer  will  attend  when  ordered  to  Active  Duty 
for  Training. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes 

Retrievability:  Bv  social  security  number  (SSN). 

Safeguards:  Computer  located  in  building  which  has  entrance 
controlled  by  Federal  Protective  Officers  The  functional  and 
systems  directors  approve  production  requests  for  both  one-tmie 
and  recurring  information  Tapes  filed  in  a  restricted  tape  libraiy 
within  computer  room  complex,  which  is  also  a  restricted  area 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Commander,  US  Army  Reserve 
Components  Personnel  and  .Administration  Center.  9700  Page 
Blvd  .  St  Louis.  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
US  Army  Reserve  Components  Personnel  and  Administration 

Center 
9700  Page  Blvd. 
St  Louis.  MO  63132 
Telephone:  Area  Code  314/268-7733 
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Record   access  procedures:    Requests   from   individuals   should   he 
addressed  to.  Commander.  L'S  Army  Reserve  Components  Person 
nel   and    Admmislration   Center.   9700   Page    Blvd  .    St    Louis.    MO 

Wntlen  request  for  information  should  contain  the  full  name  and 
SSN  of  the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  drivers  license 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  Offi- 
cial Military  Personnel  File 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A10l2.03inDAMO 

System  name:    1012  03   United   States   Army   War  College  Graduate 
Directory  File 

System  location:  Computer  Center.  Administrative  Office.  United 
States  Army  War  College  (USAWCi.  Carlisle  Barracks.  PA  17013 

Caletories  of  individuals  covered  by  the  system:  USAWC  gradu- 
ates; present  resident  USAWC  students;  present  and  past  USAWC 
staff  and  faculty,  honorary  alumni.  Senior  Reserve  Component  Of- 
ficer Course  graduates 

Categories  ol  records  in  the  system:  File  contains  name,  category. 
rank,  branch,  mailing  address,  status,  year  of  USAWC  attendance 
and  an  identifying  number  for  each  individual's  record. 

Authorily  (or  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  publish  annual 
USAWC  Graduate  Directory,  to  allow  statistical  analysis  of  past 
and  present  student  and  faculty  compositions,  and  as  a  locator  file 
to  allow  former  members  of  the  USAWC  to  maintain  close  profes- 
sional relationships  with  their  USAWC  associates  Produce  address 
labels  for  alumni  maihngs 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk 

Retricvability:  Filed  by  class  year,  identifying  number,  name, 
rank,  branch,  and  ZIP  Code. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 

System  managerls)  and  address:  The  Secretary.  US  Army  War 
College.  Carlisle  Barracks,  PA  17013 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  The  Secretary.  US  Army  War  College.  Carlisle  Bar- 
racks. PA  17013 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary.  US  Army  War  College.  Carlisle  Bar- 
racks, PA  17013. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Original  entry  from  personnel  files  with 
currency  maintained  by  direct  correspondence  with  the  individual 
and  through  United  States  Postal  notifications 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03nTRADOC 
System   name:    101203   Nonresident   Instruction   Automated   System 
(NRIAS) 

System  location:  United  States  (US)  Army  Command  and  General 
Staff  College  (USACGSC).  ATSW-NI,  Ft  Leavenworth.  KS  66027; 
US  Army  Training  and  Doctrine  Command  (TRADOC)  Data 
Processing  Field  Office  (DPFO).  Ft  Leavenworth.  KS  66027 

Categories  of  individuals  covered  by  the  system:   Active.  Reserve 
and  National  Guard  officers  of  US  and  allied  military  services,  and 
US  Department  of  the  Army  civilian  employees  who  are  enrolled  in 
the     Command      and     General     Staff     Officer     Course.      Nonre 
sident/Rcsident  (CGSOC.  N/R). 

Categories  of  records  in  the  system:  File  contains  data  pertinent  to 
the  administration  of  the  CGSOC.  N/R.  Specific  items  include  the 
application  (CGSC  Form  59);  academic  records  of  course  progress; 


correspondence    with   students;   notice   of   termination,   and.    upon 
course  completion,  an  academic  transcript. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.  Section 
301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Kstahiish  and  mainl;iin 
student  academic  records,  provide  the  student's  Military  Personnel 
Record  Jacket  (MPRJi  and  the  Official  Military  Personnel  File 
(OMPF)  custodians  with  periodic  progress  reports  as  follows  offi- 
cial notice  of  enrollment.  90da>  warning  notice  of  insufficient 
progress,  annual  statement  of  academic  progress,  retirement 
credits,  certificate  of  50  percent  completion,  termination  of  enroll- 
ment, and  certificate  of  eligibility  to  attend  Ft  Leavenworth  Phase 
instruction;  provide  the  student  with  copies  of  the  reports  furnished 
OMPF  and  MPRJ  custodians  plus  letters  of  welcome,  subcourse 
completion  certificates,  phase  completion  cortiflcate^.  and  lesson 
and  examination  grades;  provide  enrollment  data  and  examination 
results  to  Commandants  of  US  Army  Reserve  (US.-\Rl  Schools 
conducting  CGSOC,  N/R  instruction;  produce  periodic  reports  of 
daily  transactions,  transactions  errors,  statistical  summaries,  listings 
of  students,  and  mailing  labels  for  dispatch  of  course  material, 
determine  eligibility  for  initial  enrollment,  continuing  enrollment, 
reenrollment.  and  course  completion,  analyze  d;ita  for  pn^gram 
management  and  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Academic  master  files  stored  on  magnetic  disk  and  tape 
in  TRADOC  DPFO 

Documents  and  microfiche  are  stored  in  vertical  files  in 
L'SACGSC  Department  of  Nonresident  Instruction  (DNRI). 

Retricvability:  Tape  and  disk  files  are  accessed  sequentially  by 
social  security  number  (SSN) 

Hard  copy  files  are  maintained  m  alphabetical  order. 

Safeguards:  Buildings  employ  security  guards  Storage  areas  are 
locked  and  keys  held  by  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel. 

Magnetic  disks,  magnetic  tapes,  and  computer  printouts  are 
located  in  a  physical  security  restricted  area  at  TRADOC  DPFO. 

Retention  and  disposal:  Tape  and  disk  files  are  maintained  in- 
definitely through  thrice  weekly  updates;  hard  copy  files  are  main- 
tained for  3  years  by  DNRI.  3  additional  years  by  Ft  Leavenworth 
Adjutant  General's  Record  Holding  Section  and  then  retired  to  the 
National  Personnel  Records  Center  (Military).  Saint  Louis,  MO 
6^132 

System  manager(s)  and  address:  Director.  Nonresident  Instruc- 
tion. USACGSC 

Notification  procedure:  Information  may  be  obtained  from:  Com- 
mandant. USACGSC  (ATSW-NI).  Ft  Leavenworth.  KS  66027 

Telephone:  Area  Code  913/684-5584 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  USACGSC  (ATSW-NI).  Ft  Leaven- 
worth. KS  66027 

Written  requests  for  information  should  contain  the  full  name, 
SSN.  and  program  Type  (correspondence  course  or  USAR  School) 
of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e  .  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  form,  change  of  address 
card,  lesson  and  examination  answer  sheets,  student  request  for  ad- 
ministrative action. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.03oDAMO 
System   name:    1012.03   US  Army  War  College  Cooperative  Degree 
Program  Files 
System  location:   United  States  (US)  Army  War  College,  Carlisle 
Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
resident  students  participating  in  the  Cooperative  Degree  Program. 
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Categories  ol  records  in  the  system:  Records  contain  student 
names,  ranks,  and  service  numbers,  and  their  past  military  and 
..mlian  academic  records  (tr..riscripls,  diplomas,  letters  of  recom- 
mcnd.ition.  Veterans  Administration  (VA>  applications,  etc  ). 

Authority  for  maintenance  oi  the  system:  Title  10  U  S  C  ,  Section 
to  I  2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  ( 1 )  To  assist  students  in 
applying  for.  and  pursuing  their  graduate  degree.  (2)  to  monitor  ad- 
ministrative data  for  use  in  managing  the  program  (number  and  per- 
cent of  students  participating,  degrees  being  pursued,  anticipated 
completion  dates,  schools  being  attended,  etc.).  and  (3)  maintain 
data  for  evaluating  the  program  (percent  completion;  enrollment 
trends  from  year  to  year,  shifts  in  curricular  choice,  etc  ) 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets;  may  be  converted  to  com- 
puter storage  on  computer  disks. 

Retrievability:  By  student's  name,  and  by  name  of  cooperating 
institution. 

Safeguards:  Records  maintained  in  locked  filing  cabinets  If 
placed  on  computer  disks,  disks  will  be  maintained  in  a  secured 
area  with  access  only  by  authorized  personnel.  Access  to  computer 
will  be  by  password  known  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director.  Human  Resources 
Development.  US  Army  War  College 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary.  US  Army  War  College,  Cariisle  Bar- 
racks, PA  17013 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Original  entries  based  on  records  pro- 
vided by  students;  additional  administrative  information  may  be 
provided  by  the  Director.  Human  Resources  Development  and 
-other  USAWC  authorities,  or  received  from  officials  at  the 
cooperating  civilian  institutions  (currently  Shippcnsburg  State  Col- 
lege and  the  Capitol  Campus  of  the  Pennsylvania  State  University) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.03pDAMO 
System     name:     1012  03     USAWC     Individual     Student    Counseling 
Records 

System  location:  United  States  Army  War  College  (USAWC). 
Carlisle  Barracks.  PA  17013 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
resident  course  students  at  the  Army  War  College, 

Categories  of  records  in  the  system:  Files  contain  names,  rank. 
branch,  service  numbers  and  personnel  data  obtained  from 
questionnaires,  psychological  tests  and  personal  interviews. 

Authority  for  maintenance  of  the  system:  Title  10  US  C  .  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  (1)  Records  are  used  to 
counsel  individual  students  for  purposes  of  personal  and  profes- 
sional growth  and  development.  (2)summarized  group  data  are  used 
to  establish  psychological  profiles  of  the  'typical'  USAWC  student 
In  such  analyses,  no  individual  student  is  identified;  all  data  are  re- 
ported as  averages,  correlations,  or  other  group  statistics,  and  (3) 
data  are  used  to  detect  changes  in  students  as  a  result  of  academic 
instruction,  counseling  or  other  causes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  locked  file  cabinets. 

Retrievability:  By  name,  or  student  identification  number  known 
only  to  the  student  and  sometimes  known  to  his  individual  coun- 
selor. Data  arc  obtained  from  hard  copy  files  containing  student's 
name  and  class  year 

Safeguards:  Records  are  kept  locked,  used  only  by  counselors, 
and  are  not  revealed  to  any  other  staff,  faculty  or  student  person- 
nel. These  counseling  records  are  kept  separate  from  other  student 
academic   records,   and   information   from   them   is   not  provided   to 


regular    faculty    counselors    nor    is    it    placed    in    student's    normal 
academic  or  personnel  records. 

Retention  and  disposal:  Records  are  permanent. 

System  managerls)  and  address:  Director,  Human  Resources 
Development  ■  IS  Army  War  College 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary.  US  Army  War  College.  Carlisle  Bar- 
ijcks.  PA  1701 1 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Original  data  entries  come  from 
questionnaires  and  tests  filled  out  by  students,  additional  data  are 
provided  by  counselors  based  upon  their  interviews  with  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI0I2.03qHSC 
System  name:  1012.03  Resident  Instruction  &  Support  Files 

System  location:  Primary  System;  Director  of  Management  Infor- 
m.ition  Sysit-ms    Health  Services  Command,  Ft  Sam  Houston.  TX. 

Decentralized  Segments  Academy  of  Health  Sciences.  Ft  Sam 
Houston.  TX  and  other  hospitals  and  schools.  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  Appen- 
dix to  the  Fcderjl  Register 

Categories  of  individuals  covered  bv  the  system:  These  files  in- 
clude all  student  personnel  taking  resident  medical  courses,  instruc- 
tors, staff,  and  faculty 

Categories  of  records  in  the  system:  Individual  Academic  Records 
File  Records  indicating  courses  attended,  length  of  each  course, 
grades  and  rating  attained  and  related  data  for  each  individual 

Instructor,  Staff,  and  Faculty  Files  Personnel  records  of  in- 
dividuals for  instructor  scheduling 

Class  Academic  Records  File  Records  maintained  by  class  of  in- 
dividual student  academic  standing  and  overall  class  standing. 

Authority  for  maintenance  of  the  svstem:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  school  to  confirm  eligibility  for  attendance,  monitor  student 
progress,  determine  successful  completion  of  academic  require- 
ments, and  serve  as  record  of  courses  which  may  be  prerequisites 
for  attendance  at  other  formal  courses  of  instruction 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  computet  magnetic  tape,  and  disk,  com- 
puter paper  printouts,  80  column  punched  cards. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSNt,  course  number,  class  number,  student  number  or  a 
combination  of  these. 

Safeguards:  Computer  Center  operated  'Closed  Shop'  to  allow 
only  authorized  personnel  entry  Locked  cabinets,  rooms  and  vaults 
depending  upon  media  and  location. 

Retention  and  disposal:  Transaction  files.  Blank  or  destroy  after  4 
updating  cycles 

Master  Magnetic  Media  Files.  Blank  after  4th  updating  cycle 

Instructor  files  maintained  until  instructor  is  reassigned  or 
retired 

Academic  Records  File.  Destroy  after  40  years.  Cut  off  annually 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters, Department  of  the  Army;  Commander.  Health  Services  Com- 
mand, Superintendent.  Academy  of  Health  Sciences, 

Notification  procedure:  Information  may  be  obtained  from: 
Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  individual,  current  address, 
telephone  number,  SSN,  and  dates  of  course  attendance. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Personnel  information  obtained  from  in- 
structors, staff,  and  faculty  responsible  for  instruction. 
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Syslcms  exempted  from  certain  provisions  ol  the  act:  None 
A1012.03rlSACSC 
System    name:     1012  0:«    Training/Development    Records    USACSC 
Military  Personnel 
System    location:    Headquarters.    US    Army    Computer    Systems 
Command  (USACSC)  Ft  Belvoir.  Virginia  and  all  other  worldwide 
USACSC  Support  Groups  and  activities 

Categories  of  individuals  covered  by  the  system:  All  USACSC  as- 
signed military  personnel  who  have  applied  for.  been  selected  for. 
have  attended  or  have  a  need  for.  training  offered  through  in-house 
efforts,  resident/nonresident  service  schools,  colleges,  universities, 
interagency,  commercial  vendors,  professional  societies,  or  other 
sources  of  training  and  education 

Categories  of  records  in  the  system:  Files  include  name,  grade,  so- 
cial security  number  (SSN).  address,  home  phone,  duty  phone, 
branch  of  service,  date  of  birth,  marital  status,  military  occupa- 
tional specialties,  job  title,  enlisted  status,  civilian  and  military  edu 
cational  data,  transcripts,  academic  evaluation  reports  and  records, 
degree  major,  class  standing,  student  training  reports,  photographs. 
enlisted  qualification  record,  statements  of  service  and  schooling 
obligation,  correspondence  between  (1>  individual  student.  (2)  Arm> 
commands  and  staff  agencies  (3)  civilian  industry  training  agencies 
and  (4)  civilian  educational  schools,  courses  talten.  length  of  cour- 
ses, extent  of  completion  of  courses  and  results  thereof,  aptitudes 
and  personal  qualities,  grades,  rating  attained  and  related  data  for 
each  individual.  • 

Authority  for  maintenance  of  the  system:  Title  5  U  S.C.  Section 
301.  Title  10  U  S  C  ;  and  Fxecutive  Order  11348 

Routine  uses  o(  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  USACSC  ac-. 
tivities  with  a  record  of  individual  training,  experience,  qualifica- 
tions and  effectiveness  Information  is  used  by  the  concerned  in- 
dividual, supervisors,  training  coordinators.  Employee  Develop- 
ment personnel  and  training  activity  managers  to  develop  Command 
training  programs  and  individual  development  plans  This  informa- 
tion IS  used  by  the  training  activity  to  confirm  eligibility  for  at- 
tendance, monitor  student  programs,  determine  successful  comple- 
tion of  academic  requirements  and  serve  as  a  record  of  accomplish- 
ment of  courses  which  may  be  prerequisites  for  attendance  at  other 
formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  metal  cabinets. 
Retrievabilily:  Information  is  accessed  by  name  or  SSN 
Safeguards:    Locked   in    metal   cabinets   in   building   protected   by 
security  guards 

Retention  and  disposal:  Records  are  maintained  throughout  the 
military  member's  tenure  with  USACSC  Records  have  a  retenUon 
period  from  2  to  10  years  depending  on  the  category  of  the  in- 
dividual record  concerned  and/or  the  element  maintaining  the  file. 

System  manager(s)  and  address:  Commanding  General,  US  Army 
Computer  Systems  Command,  Ft  Belvoir.  VA  22060 

Notification     procedure:     Information     may     be     obtained     from 
Headquarters,     US     Army     Compu-    ter    Systems    Command.     Ft 
Belvoir.  VA  22060 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  individuals  name,  SSN  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification;  that  is,  a  drivers  license  with  other  idenufi- 
calion  normally  used  in  business  transactions. 

Conleating  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  From  individuals  as  obtained  through 
surveys  of  training  needs  and  accomplishments  '  Applications  and 
related  forms  incident  to  the  individual's  qualification  for  at- 
tendance at  a  specified  military  or  civilian  school  or  training  agen- 
cy; records,  forms,  documents,  and  correspondence  originating 
in/by  Department  of  the  Army  Staff  agencies  and  commands,  the 
student  service  member,  and  civilian  school  or  industry  training 
agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.04aDAPE 
System  name:  1012.04  USMAPS  Training  Files 


System   location:   Company   Tactical   Officers.    MAPS  DMT;   Ad- 
missions, MAPS-A&R;  Ignited  States  Military  Academy  Preparato 
ry  School  (USMAPS).  Ft  Monmouth.  NJ  07703 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  USMAPS 

Categories  of  records  in  the  system:  Individual  cadet  candidate 
records  used  to  trj<.li  the  individu,irs  performance  at  USMAPS. 

Authority  for  maintenance  of  the  system:  litle  5  U  S  C  .  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  includinff  catego- 
ries of  users  and  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  &  Registrar.  United  States  Military  Academy  To' 
evaluate  a  student's  military  and  physical  aptitude  for  the  Inited 
States  MiliLiry  .Academy  To  assist  in  counseling  students  concern- 
ing their  strengths  and  weaknesses 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
student 

Safeguards:  File  folders  arc  filed  in  locked  file  cabinets. 

Retention  and  disposal:  Students  not  entering  United  States  Mili- 
tary Academy:  Records  are  maintained  until  student  is  too  old  to 
enter  United  States  Military  Academy  Students  who  enter  United 
States  Military  Academy:  Records  are  maintained  until  student's 
class  graduates  from  United  States  Military  Academy  Records  are 
destroyed  by  burning  and/or  shredding. 

System  managers)  and  address:  Director  of  Admissions.  United 
States  Military  Academ\  Preparatory  School.  Ft  Monmouth.  NJ 
07703 

Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGFR 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  other  students,  USMAPS 
staff  and  faculty 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  section  (j)  or  (k).  as  ap- 
plicable. 

A1012.04bTRADOC 
System  name:  1012  04  Resident  Student  Record  (RSR)  System 

System  location:  Office  of  the  Educational  Advisor.  Command 
and  General  Staff  College  (ATSW-EA-AC),  Ft  Leavenworth,  KS 
66027 

Categories  of  individuals  covered  by  the  system:  Process  present 
Command  and  General  Staff  College  (CGSC)  Students  (Regular 
Course  and  Reserve  Components)  grades,  name  and  section  rosters. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN).  and  section  submitted  by  student  during  re- 
gistration, and  courses,  branch  and  rank  of  the  student.  The  file  is 
used  to  record  student  grades  3  times  per  year  and  at  the  end  of  the 
year  prepare  transcripts.  CGSC  Form  176  and  Department  of  the 
Army  (DA)  Form  1059  (CGSC)  Upon  completion  of  the  aforemen- 
tioned process  the  tape  file  is  destroyed  at  the  end  of  the  CGSC 
academic  year 

Authority  for  maintenance  ol  the  system:  Title  10  U.S.C,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Student  Evaluation, 
receive,  store,  process  and  transmit  student  grades  and  academic 
related  information.  SSN.  rank,  and  branch  via  academic  transcript 
CGSC  176  and  a  Service  School  Academic  Report.  DA  Form  1059 
(CGSC).  Upon  completion  of  the  final  process,  destroy  file  and 
maintain  records  via  microfilm  cards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  a  secure  magnetic  tape  and  magnetic  disk 

Retrievability:  By  individual  name  or  SSN 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
screened  and  trained. 
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Retention  and  disposal:  Records  are  destroyed  at  end  of  CGSC 
academic  year 

System  manageris)  and  address:  Commander,  Command  and 
(ieneral  Staff  College.  Ft  1  eavcnwiirth.  KS  66027 

Notification  procedure:  Information  may  be  obtained  from 
Commandant.  Command  and  General  Staff  College 
ATTN:  Chief.  Student  Academic  Records  Branch  (ATSW  FA 

AC) 
Room  119.  Bell  Hall 
Ft  Leavenworth.  KS  66027 
Telephone    Area  Code  913/684-2540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant.  Command  and  General  Staff  College. 
ATTN:  Chief.  Student  Academic  Records  Branch  (ATSW  FA  AC), 
Room  119.  Bell  Hall.  Ft  Leavenworth.  KS  66027 

Written  request  for  information  must  contain  the  full  name  of  the 
requester,  current  address  and  phone  number. 

For  personal  visits  the  individual  must  present  a  valid  DD  Form 
2A  or  if  no  longer  on  active  duty  some  other  acceptable  identifica- 
^    tion.  eg,  a  driver's  license 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  and  related  forms 
completed  by  the  individual  upon  arrival,  and  from  DA  orders. 
evaluations,  grades,  section  numbers,  and  academic  information 
from  the  colleges  academic  departments 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.O4cDAPE 
System  name:  1012.04  Correspondence  School  Academic  Data  File 

System  location:  Industrial  College  of  the  Armed  Forces.  Ft  Mc- 
Nair,  Washington.  DC  20^19 

Categories  of  Individuals  covered  by  the  system:  All  authorized  en- 
rollees  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  and  records  of  progress  through  the  various 
units  of  the  course 

Authority  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Nonre- 
sident Instruction  Miscellaneous  communica-  tions  with  enrollccs 
regarding  progress  through  courses  of  instruction;  miscellaneous 
management  level  reports  to  reflect  progress  of  the  student  body 
through  the  course,  provides  tran-  scripts  to  colleges  and  universi- 
ties under  specific  written  re-  quest  from  the  student,  and  provides 
a  record  of  completion  of  each  unit  by  reserve  officers  to  the  ap- 
propriate records  center  for  reserve  retention/retirement  point  pur- 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievability:  Sequenced  by  SSN. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  Records  are  permanent.  Records  are 
retained  in  active  portion  of  file  during  student's  enrollment  in 
course  Upon  completion  of  course,  student's  records  are  retired  to 
historic  portion  of  file 

System  manager(s)  and  address:  Head.  Department  of  Nonre 
sident  Instruction.  Industrial  College  of  the  Armed  Forces.  Ft  Mc 
Nair,  Washington.  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 
Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington.  DC  20319 
Telephone:  Area  Code  202/693-8672 

Record  access  procedures:  Requests  from  enrollees  should  be  ad 
dressed  to  the  above  address 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current  address,  SSN,  and  date  of  enrollment  and/or 
graduation. 


Contesting  record  procedures:  I  he  Army's  rules  for  access  to 
records  and  for  contesting  con  tents  and  appealing  initial  deter- 
minations are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Application  for  enrollment  from  in- 
dividual and  rcl.itcd  docu-  ments 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI012.04dI)APK 
System  name:  1012  04  Resident  Student  Flectives  Assignment  File 

System  location:  Industrial  College  of  the  Armed  Forces.  Ft  Mc- 
Nair, Washington,  DC  20M9 

Categories  of  individuals  covered  by  the  system;  All  students  cur 
renth  enri>lled  in  the  resident  course  of  instruction  at  the  Industrial 
College 

t  ategories  of  records  in  the  system:  File  contains  student  number 
and  current  course  and  section  assignment 

Authority  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Dean  of  Students:  To  as- 
sign students  to  \arious  elective  courses  and  sections,  prepare 
rosters  of  assignments,  analyse  numbers  of  inter-student  contacts, 
input  to  KcMdcnl  Student  Kvaluation  Svstem  File 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Sloragf;  Disk  file. 

Retrievability:  Sequenced  by  student  number. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  onK 

System  manager(si  and  address:  Dean  of  Students.  Industrial  Col- 
lege of  the  .Armed  Forces.  Ft  McNair.  Washington.  DC  20319 

.Notification  procedure:  Information  may  be  obtained  from: 
Dean  of  Students 

Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington.  DC  20319 
Telephone:  Area  Code  202/693-8306 

Kecord  access  procedures:  Requests  by  students  should  be  made 
direcll\  to  the  SYSM.ANAiiFR 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regu-  lation  340-21 

Record  source  categories:  Preferences  submitted  by  the  individual 
students 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A1012.04eI)APE 
System  name:  1012  04  Resident  Student  Evaluation  System  File 

System  location:  Industrial  College  of  the  Armed  Forces.  Ft  Mc- 
Nair, Washington,  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur- 
rently enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  course 
and  section  assignments,  evaluations  received  for  each  course, 
course  weights,  evaluator  assignments. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  uses  of  records  miintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dean  of  Students: 
Preparation  of  reports  of  student  academic  standings  for  use  in 
preparing  academic  reports  on  the  individual  students,  accountabili- 
ty of  courses  completed  by  the  students,  analysis  of  achievements 
m  the  various  courses 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file 

Retrievability:  Locally  assigned  student  identification  number 

Safeguards:  File  information  available  only  through  trained  and 
authorized  Industrial  College  personnel,  as  specifically  directed  by 
the  Dean  of  Students    Portions  of  retrieval  software  passwordcd. 
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Retention  mod  disposal:  File  maintained  through  currcot  academic 
year  only 

SyMem  managerls)  and  address:  Dean  of  Students.  Industrial  Col- 
lege i>f  the  Armed  Forces.  Fl  McNair.  Washington.  DC  20^19 

NolKkatioo  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington.  DC  20J19 

Telephone    Area  Code  ;o:/69V8.106 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students.  Industrial  College  of  the  Armed 
Forces.  Ft  McNair.  Washington.  DC  20319. 

CootestiDg  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  caie{orics:  Assignments  from  Resident  Student 
Section  Assignment  File  and  Resident  Student  F'lectives  Assign- 
ment File. 

Grades  from  the  evaluations  submitted  by  the  designated  faculty 
evaluators. 

Systems  cicmpled  from  certain  provisions  of  the  act:  None 
AI012.04fDAPE 
System  oarac:  1012  04  Resident  Student  Biographical  Data  Base 

System  location:  Industrial  College  of  the  Armed  Forces  (ICAF), 
Ft  McNair.  Washington.  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  students  cur- 
rently enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College 

Categories  of  records  in  the  system:  File  contains  student  number, 
social  security  number  (SSN),  name,  grade,  branch  of  service  or 
civilian  agency,  pnor  education,  date  of  birth,  date  of  rank,  years 
of  federal  service,  marital  status,  wife's  name. 

Authority  for  maintenance  of  the  system:  Title  10  U  S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dean  of  Students; 
Preparation  of  initial  rosters  for  personnel  officer  use;  statistical 
analysis  of  student  body  composition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file. 

Retrievablllty:  Locally  assigned  student  identification  number 

Safeguards:  File  information  available  only  through  trained  and 
aulhonzed  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only 

System  manager(s)  and  address:  Head  of  the  Department  of  Ad- 
ministration. Industrial  College  of  the  Armed  Forces.  Ft  McNair. 
Washington.  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington.  DC  20319 
Telephone    Area  Code  202/693-8306 
Record  access  procedures:   Requests  by   students  should  be   made 
directly  to  the  Dean  of  Students.  Industrial  College  of  the  Armed 
Forces.  Ft  McNair.  Washington.  DC  20319. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Biographical  questionnaires  submitted 
by  the  students,  as  updated  by  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04gDAPE 
System  name:  1012.04  Resident  Section  Assignment  File 

System  location:  Industrial  College  of  the  Armed  Forces.  Ft  Mc- 
Nair. Washington.  DC  20319. 

Categories  of  individuals  covered  by  the  system:  All  students  cur 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 


Categories  of  records  in  the  system:  File  contains  student  number, 
current  course  and  section  assignment,  preference  for  this  assign- 
ment, current  office  and  telephone  number. 

Authority  for  maintenance  of  the  system:  Title  10  II  SC.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dean  of  Students  As- 
signment of  students  to  various  core  curriculum  courses  and  sec- 
tions, preparation  of  rosters  of  assignments,  analysis  of  numbers  of 
inter  student  contacts,  input  to  Resident  Student  Fvalu.ition  System 
File 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  file 

Retrievabilily:  Sequenced  by  student  number  '^ 

Safeguards:  File  information  available  only  to  trained  and 
authorized  K.AF  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only 

System  manager(s)  and  address:  Dean  of  Students.  Industrial  Col- 
lege of  the  Armed  Forces.  Fl  McNair.  Washington,  DC  20319 

Notification  procedure:  Information  may  be  obtained  from: 
Dean  of  Students 

Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington.  DC  20319 
Telephone    Area  Code  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Preferences  submitted  by  the  individual 
students 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.05aTRADOC 
System  name:  1012  05  Student  and  Faculty  Expertise  (SAFE). 

System  location:  Director  of  Resident  Instruction  (ATSW-RI). 
United  States  Army  Command  and  General  Staff  College.  Ft 
Leavenworth.  KS  66027 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  assigned  to  Ft  Leavenworth  who  have  volun- 
teered to  complete  a  SAFE  data  card  and  who  have  agreed  in  writ- 
ing to  have  the  information  included  in  the  system 

Categories  of  records  in  the  system:  File  contains  individual  identi- 
fying data  such  as  name,  rank,  branch/service,  social  security 
number  (SSN).  primary  and  alternate  specialties,  and  depart- 
ment/activity. The  file  also  contains  the  individual's  opinion  of 
his/her  interest,  experience,  knowledge/skill  in  various  positions 
and  professional/  academic  topic  areas.  The  assignment  level  and 
geographical  area  where  the  individual  gained  the  knowledge  and/or 
experience  are  included. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  identify  individual's 
special  interests  and  knowledge;  to  establish  class  or  activity 
profiles  in  functional  areas;  to  aid  in  selecting  personnel  for 
research  projects,  student  special  study  projects,  elective  courses, 
student  oral  presentations,  student  workgroup  leaders,  committee 
members,  primary  reference  sources,  and  translators/interpreters; 
to  serve  as  a  data  base  for  quantitative/qualitative  research  pro- 
jects 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  source  data  are  stored  on  paper  file  cards, 
keypunch  cards,  and  computer  magnetic  disks  backed  up  by  mag- 
netic tape 

Retrievability:  Data  can  be  retrieved  by  name.  rank, 
branch/service.  SSN.  primary  and  alternate  specialties,  depart- 
ment/activity, organizational  levels,  geographic  areas,  and  profes- 
sional/ academic  topic  codes. 
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Safeguards:  Building  employs  security  guards.  Original  source 
data  stored  on  paper  file  cards  are  maintained  in  areas  accessible 
only  to  authorized  personnel.  Access  to  computer  data  is  centrally 
controlled  and  accessed  only  by  authorized  personnel.  Access  by 
name  and  SSN  is  only  done  to  verify  an  individual's  file  upon  his 
specific  request  SSN  appears  only  on  computer  printouts  for 
verification  of  an  individual  s  file. 

Retention  and  disposal:  Individual  data  are  purged  from  the 
system  and  destroyed  when  personnel  are  reassigned.,  terminate 
their  employment,  or  specifically  request  that  their  data  be  deleted 
from  the  system 

System  managcr(s)  and  address:  Director  of  Resident  Instruction. 
United  States  Army  Command  and  General  Staff  College 
Notification  procedure:  Information  may  be  obtained  from: 
Director  of  Resident  Instruction  (ATSW-BI) 
Room  129.  Bell  Hall 

United  States  Army  Command  and  General  Staff  College 
Ft  Leavenworth.  KS  66027 
Telephone:  Area  Code  913/684  2806 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director  of  Resident  Instruction  (ATSW-RI).  United 
States  Army  Command  and  General  Staff  College,  Ft  Leaven- 
worth, KS  66027 

Written  requests  for  information  should  contain  the  requester's 
full  name,  rank,  and  SSN. 

For  personal  visits,  identifying  data  can  be  provided  verbally 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:   Data  contained   within  the  system   are 
voluntarily  submitted  by  the  individuals  who  are  the  participants 
Systems  exempted  from  certain  provisions  of  the  act:  None 

A10l2.09aDASG 
System  name:  1012.09  House  Staff  Evaluation  Report  File 

System  location:  Primary  System:  Graduate  Medical  Education 
Branch.  Education  and  Training  Division.  Army  Medical  Personnel 
Support  Agency  (SGPE-EDG),  Room  7B-014.  Forrestal  Building. 
Washington,  DC  20314 

Decentralized  Segments:  Commander.  Brooke  Army  Medical 
Center.  Ft  Sam  Houston,  TX  78234.  Commander.  Fitzsimons  Army 
Medical  Center.  Denver.  CO  80240,  Commander.  Letterman  Army 
Medical  Center,  San  Francisco,  CA  94129;  Commander,  Madigan 
Army  Medical  Center,  Tacoma,  WA  98431;  Commander.  Tripler 
Army  Medical  Center,  Army  Post  Office  (APO)  San  Francisco 
96438;  Commander,  Walter  Reed  Army  Medical  Center.  Washing- 
ton. -DC  2(X)12;  Commander,  William  Beaumont  Army  Medical 
Center.  El  Paso,  TX  79920;  Commander.  Womack  Army  Hospital, 
Ft  Bragg.  NC  28307;  Commander,  DeWitt  Army  Hospital.  Ft 
Belvoir,  VA  22060;  Commander.  Martin  Army  Hospital,  Ft 
Benning.  GA  31905;  Commander.  Dwight  Eisenhower  Army  Medi- 
cal Center,  Ft  Gordon,  GA  30905;  Commander,  Silas  B  Hays 
Army  Hospital.  Ft  Ord.  CA  93941. 

Categories  of  individuals  covered  by  the  system:  All  military  physi- 
cians currently  participating  in  a  United  States  (US)  Army  graduate 
medical  education  program. 

Categories  of  records  in  the  system:  File  contains  from  1  to  3  De- 
partment of  the  Army  (DA)  Forms  1970-R.  (House  Staff  Evaluation 
Report)  on  individuals  indicated  above  Contains  name.  rank,  social 
security  number  (SSN),  and  evaluation  of  graduate  medical  training 
performance. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Chapter 
401.  Section  4301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Graduate  Medical  Edu- 
cation Branch:  To  increase  the  professional  qualification  informa- 
tion available  on  an  individual  currently  participating  in  a  graduate 
medical  education  program  and  applying  for  another  graduate  medi- 
cal education  program;  to  evaluate  the  effectiveness  of  the  selec- 
tion process  for  graduate  medical  education;  to  develop  a  position 
on  an  individual's  ability  to  function  as  a  physician  in  his  selected 
area  of  training;  to  assist  career  managers  in  proper  assignment  of 
an  officer  after  he  completes  training 

Education  and  Training  Committees.  US  Army  Teaching 
Hospitals:  To  monitor  professional  and  career  development  of 
Medical  Corps  officers  participating  in  graduate  medical  education 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee. 

Safeguards:  Graduate  Medical  Education  Branch  records  main- 
tained in  suite  of  offices  staffed  by  responsible  personnel  Offices 
are  locked  during  non-duty  hours  Only  authorized  personnel  who 
are  properly  cleared  have  access  The  building  employs  security 
guards  during  non-duty  hours  and  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  6 
months  after  an  individual  has  completed  or  terminated  training, 
then  destroyed 

SySlem  manageris)  and  address:  Commander.  Army  Medical  De- 
partment Personnel  Support  Agency.  Commanders  of  US  Army 
Teaching  Hospit;ils 

Notification  procedure:  Information  may  be  obtained  from: 

AMFDDPFRSA  (SCiPF  FDG) 

Room  7B-0I4 

Forrestal  Building 

Washington.  DC  20314 

Iclcphonc.  Area  Code  202/693-5455 
Record   access   procedures:    Requests   from    individuals    should   be 
addressed    to     Army    Medical    Personnel    Support    Agency    (SGPE- 
EDG),  Room  7B-014.  Forrestal  Building,  Washington.  DC  20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur- 
rent unit  of  assignment  (if  on  active  duty  I,  specialtv  or  specialties 
and  internship  training  received  in  L'S  training  facilities  Visits  are 
limited  to  AMFDDPFRSA  (SGPE-EDG).  Forrestal  Building. 
Washington.  DC  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  ie  ,  military  Identification  card  or  dnver's 
license,  and  give  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  D.A  Form  1970-R  completed  by  each 
trainee's  immediate  superior 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI012.I0aDASG 
System  name:  1012  10  AMFDD  Training  Application  Status  Record 

System  location:  Continuing  Health  Education  Branch.  Education 
and  Training  Division,  Army  Medical  Department  (AMEDD)  Per- 
sonnel .Agencv,  (SGPE-EDT).  Forrestal  Building,  Washington.  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  apply  for  a  short  course  which  is  funded  by  the  Army  Medical 
Department  centralized  training  fund. 

Categories  of  records  in  the  system:  File  consists  of  a  5  inch  x  8 
inch  card  which  contains  individual's  name,  social  security  number 
(SSN),  course  date  and  title,  dates  application  received  and 
dispatched:  and  action  taken 

Authority  for  maintenance  of  the  system:  Title  10  US c.  Chapter 
401.  Section  4301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  obtain  the  status  of 
short  course  application  and  to  record  courses  that  individuals  at- 
tend; also  serves  as  a  suspense  card  to  insure  the  timely  processing 

of  applications 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5xS  cards  in  card  filing  cabinets. 

Retrievability:  Filed  by  individual's  name  and  corps  of  assign- 
ment 

Safeguards:  Building  employs  security  guards.  After  normal  duty 
hours  the  room  in  which  the  records  are  stored  is  locked  Access  to 
this  card  file  is  limited  to  those  individuals  who  process  applica- 
tions 

Retention  and  disposal:  Records  are  kept  2  years  then  destroyed. 

System  manager(s)  and  address:  Chief,  Continuing  Health  Educa- 
tion  Branch.   Education  and  Training  Division.  Army   Medical  De- 
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p.irtmcni  Personnel  Support  Agency.  Forreslal  Building.  Washing 
ton.  DC  :0'14 

Nolificalion  priMredure:  Information  may  he  obtained  from: 
COMM.ANDFR 
AMFDD  PKRSA 
AT  IN    StiPF  EDT 
Room  7B0:;.  Forrcstiil  Building 
Washington.  DC  20314 
Telephone    Area  Code  :o:/^')3  5358 
Written  refuels  for  information  should  conlain  the  full  name  of 
the  individual.  SSN.  and  corps 

For  personal  visits,  requester  must  present  military  identification 
card  as  proof  of  idenlity 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  Commander.  .AMFDD  Personnel  .\gency.  ATTN; 
SCiPF  FDT.'  Room  7802;.  Forrestal  Building,  Washington,  DC 
20M4 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  .Army  Regulation  340-21 

Record  source  categories:  Application  for  Professional  Training 
form  submitted  by  the  applicant  and  the  .Approval  for  Professional 
Short  Term  Training  form  prepared  by  Continuing  Health  Educa- 
tion Branch 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1012.naDASG 
System    name:    1012  11    Continuing    Medical    Education    Course    At- 
tendance Files 

System  location:  Armed  Forces  Institute  of  Pathology.  Walter 
Reed  Army  Medical  Center.  Washington.  DC  20^06 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  attended  continuing  medical  education  courses  conducted  by 
the  Armed  F-orces  Institute  of  Pathology. 

Categories  o(  records  in  the  system:  Documents  reflecting  requests 
for  attendance  and  completion  of  courses. 

Authority  for  maintenance  of  the  system:  Title  5  U  .S.C  .  .Section 
301.  Title  44  L    SC  .  Section  ^101 

Routine  uses  n(  records  maintained  in  the  system,  inrluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  facilitate 
billing  for  course  attendance  fees,  to  meet  course  accreditation 
requirements,  and  to  verify  attendance  when  requested  by  in- 
dividuals concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  File  by  last  name  under  each  course  attended 

Safeguards:  Access  to  the  Armed  Forces  Institute  of  Pathology  is 
controlled    .Access  to  records  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Held  7  years  in  active  file  then  trans- 
ferred to  Forest  Glen  records  holding  area  and  held  for  3  years  At 
the  end  of  3  years  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Boulevard,  St.  Louis,  MO  63122. 

System  manager(s)  and  address:  Yhe  Surgeon  General.  Headquar- 
ters. Department  of  the  Armv.  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  As- 
sociate Director  for  Medical  Education,  Armed  Forces  Institute  of 
Pathology.  Walter  Reed  Army  Medical  Center,  Washington.  DC 
20306. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Associate  Director  for  Medical  Education.  Armed 
Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical  Center, 
Washington,  DC  20.^06 

Contesting  record  procedures:  The.  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions mav  be  obtained  from  the  SYSM.ANAGER. 

Record  source  categories:  Written  request  by  individual  for  at- 
tendance at  continuing  medical  education  courses 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI013.0IDAPC 
System  name:  1013.01  Civilian  School  Files 

System  location:  Primary  System:  United  States  (US)  Army  Mili- 
Ury  Personnel  Center,  200  Stovall  Street.  Alexandria,  VA  22332. 


Deccntrali/cd    Segments     Army    ci>mmands/sIalions/insl.ill,ilions 
organi/ations/activitics  including  ovcrsc.is  areas 

Categories  ol  individuals  covered  b>   the  system:   An\    niilil.irv    sci 
vice    member    who    applies    for    or    is    scleclcd    fi<r    .illerul.ince    .il 
Civilian  school,  or  for  training  wiih  industry,  or  p.irticip,ilion  in  .i 
fellowship/scholarship  program  of  training  or  instruction 

Categories  of  records  in  the  svslem:    File  contains   Department   of 
the  Army  (DAi  Forms  U.IX-R.  ZtJHh-R,  2';4UR.  n>>.R  which  inJudc 
personal    data    of    name,    grade,    social    security    number,    address, 
home   phone,   duty    phone,   permanent  legal  address,   branch  of  ser- 
vice, date  of  birth,  marital  status,  number  of  dependents,  state  of 
legal  residence,  milil.iry  occup.itional  speci.ilties.  enlistment  slaliis. 
component,  foreign  service,  civili.in  educational  dal.i.  milit.try  edu 
cational    data,    transcripts,    academic    records,    social    fraternities, 
honorary  fraternities,  clubs,  degree  major,  class  standing,  .ind  per 
sonal  resumes:  Standard  Form  lOU  (Public  Voucher  for  Purchases 
and  Services  Other  than  Personal),  school  contracts,  student  train 
ing  report,  photogr.tphs;  enlisted  qualification  record;  theses;  state 
ments   of   service    and    schooling   obligation;    United    St.itcs    Armed 
Fi>rccs   Institute   test   reports;   civilian   institution   Ac.idemic    Fv.ilu.i- 
tion    reports,    correspondence    betv^cen    (1)    individual    student.    (2( 
Army   comm.inds   and   staff   agencies.   (3)  civilian   industrv    training 
agencies.  (4)  and  civili.in  educ.ition.il  sch»>ols 

.Authority  for  maintenance  of  the  system:  Iille  ^  U  SC  .  Section. 
Title  10  U.S  C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the   purposes  of  such   uses:   I'.S    Armv    Milil.irv    Per 
sonnel  Center     To  document,  monitor,  m.in.ige.  and  administer  the 
service  member's  attendance  at  a  civilian  Ir.iining  agency  or  civili.in 
school  under  the  aulhoritv  of  Title  10  U  S  ('  .  Section  4'()1 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'.iper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Files  and  records  are  maintained  in  areas  accessible 
only  to  authorized  personnel 

Retention  and  disposal:  Records  have  a  retcnlii>n  space  of  from  2 
to  10  years  depending  on  the  category  of  the  individual  record  con- 
cerned and/or  the  element  maintaining  the  file 

System  manager(s)  and  addre.ss:  US  .Army  Military  Personnel 
Center.  200  Stovall  Street.  Alexandria.  VA  22.^32 

Notification  procedure:  Information  may  be  obtained  from; 

H(^DA  (DAPC  POO) 
Hoffman  BIdg  2 
200  Stovall  Street 
Alexandria.  VA  22332 
Appropriate  command/station/installation/organization/activity 

/overseas  command  of  the  student  service  member  as  shown  in  the 
Directory  of  Units. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name,  grade,  branch  of  service,  service 
identification  number,  and  civihan  school  or  training  agency  (if 
known),  and  the  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable military  identification  or  acceptable  identification,  i.e.,  a 
driver's  license  with  other  identification  normally  used  in  business 
transactions 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAPC-POO).  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Application  and  related  forms  incident 
to  the  service  member's  qualification  for  attendance  at  a  specified 
civilian  school  or  training  agency;  records,  forms,  documents,  and 
correspondence  originating  in/  by  DA  Staff  agencies  and  com- 
mands, the  student  service  member,  and  civilian  school  or  industry 
training  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI013.02aDASG 
System   name:    1013.02   Long   Term   Civilian   Training   Student   Con- 
tract Files 

System  location:  Primary  System;  Civilial'  Health  Education 
Branch,  Education  and  Training  Division.  ArmS  Medical  Personnel 
Support  Agencv  (AMEDDPERSA)  (SGPE  EDO.  Washington,  DC 
20314. 


FEDERAL   REGISTER,   VOL.   42,   NO.    188 — WEONESOAY,    SEPTEMBER    28,    1977 


DEPARTMENT   OF   DEFENSE 


)()621 


Dccenlrali/ed  Segments  Armv  Medical  Department  (.AMFDDl 
Student  Detachments  Academy  of  He.ilth  .Sciences.  Kl  Sam 
Houston,  IX  7H2M,  Plans  \  Program  Branch,  Education  &  Irain 
ing  Divisuin.  AMI  DDPFRSA.  Washington.  DC  20314,  Purchasing 
A  Cvintracting  OffKc.  Procurement  Division.  Ft  Bragg.  NC  2H^07. 
I"ur>.hasing  &  ('ontr.ii.ling  Office.  Proi.urement  Division.  Ft  Knox. 
KV  40121.  Purchasing  \  Contracting  Office.  Procurement  Division, 
It  Rilcv.  KS  6M42,  Purchasing  &  Contracting  Office.  Procurement 
Division.  Ft  l.e«.is.  WA  ^K4<^.  Purchasing  and  Contracting  Office, 
Procurement  Division.  C.imeron  Station.  Alexandria.  VA  22314. 
Finance  &   Accounting  Office.  Ft  Sam  Houston.  TX  78234. 

Categories  of  individuals  covered  b>  the  system:  All  AMFDD  per- 
sonnel currently  participating  in  long  term  civilian  training  on  a 
fully  funded  basis  in  the  following  programs:  pre  Waller  Reed 
Armv  Institute  of  Nursing  Progr.im  (Nonresident  Phase).  Armv  .Stu 
dent  Nurse  Program.  Validated  Requirements  Program.  Undergrad 
uale  Program,  .ind  Medical.  Osteopathic.  Dental  and  Veterinary 
Education  for  Armv  Officers  Program 

Categories  of  records  in  the  system:  file  contains  I  lo  4  copies  of 
(Jffice  of  the  Surgeon  (lener.il  (OfSCi)  Eorm  896.  Instructions  to 
Negotiate  Contract  for  Civil  Schooling  of  Army  Medical  Depart- 
ment Personnel,  1  copy  of  Army  Health  Services  (AHSi  form  67a, 
Enrollment  Application  for  Civilian  .Schoiils.  1  copy  of  individual's 
Letter  of  Acceptance  from  the  civili.tn  college  or  university  1  copy 
of  Department  of  the  Armv  (DA)  Form  3838,  Application  for 
Professional  Training.  1  copy  of  each  'Request  for  Amendment  of 
Contract  for  Civilian  Schooling  of  Army  Medical  Department  Per- 
sonnel", copies  of  all  correspondence  between  student  personnel 
and  return  correspondence 

Authority  tor  maintenance  ol  the  system:  Title  10  U  SC  ,  Chapter 
401,  Section  4^01 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Civilian  Health  Educa- 
tion Branch  To  request  issuance  of  an  Educational  Service  Agree 
ment  (Contract!  between  the  Army  and  a  civilian  academic  institu- 
tion for  the  purpose  of  sending  AMFDD  officer  and  enlisted  per- 
sonnel to  long  term  civilian  training  under  .^  fully  funded  programs 
The  Pre-Walter  Reed  .Army  Institute  of  Research  (Nonresident 
Phase),  .Army  Student  Nurse  Program.  Validated  Requirements 
Program.  I'ndcrgraduatc  Program,  and  Medical.  Osteopathic. 
Dental  and  Veterinary  Edui-.ition  for  Army  Officers  Program;  to 
amend  aforementioned  contracts,  to  manage  the  funding  of 
A.MEDD  officer  and  enlisted  personnel  under  contract 

Plans  and  Programs  Branch.  AMEDDPERSA:  The  OTSG  Form 
8%  IS  used  to  issue  fund  citations  and  as  a  control  document 

A.MEDD  Central  Student  Delai-hment  The  OTSG  Form  8V6  is  a 
control  document  for  students  under  the  fully  funded  programs 
who  are  eligible  for  a  maximum  of 

l(X)O0  reimbursement  for  books  and  minor  expenditures 

Purchasing  and  Contracting  Offices  The  OTSG  Form  8*16  and 
amendments  are  used  as  control  documents  for  negotiating  an  Edu- 
cational Service  Agreement  (ESAl  with  civilian  academic  institu- 
tions and  for  issuing  Department  of  Defense  (DD)  Form  1I.S5, 
Purchase  Orders,  against  the  ESA  for  each  military  student  at  the 
academic  institution 

Finance  and  Accounting  Office.  Ft  Sam  Houston  The  OTSG 
Form  896  and  amendments  are  used  as  a  control  document  for  ac- 
counting purposes 

Policies  and  practices  for  storing,  retrieving,  accessing^  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  student,  by 
program 

Safeguards:  Civilian  Health  Education  Branch  records  are  main- 
tained in  one  of  a  suite  of  offices  which  are  locked  during  non  duly 
hours.  The  office  is  staffed  by  responsible  personnel  and  only 
authonzed  personnel  are  given  access  to  the  records  Security 
guards  are  on  duty  during  and  after  duty  hours,  to  include 
weekends  and  holidays    .A  building  pass  is  required  for  entry 

Retention  and  disposal:  Re<.ords  are  temporary  They  are 
destroyed  2  years  after  an  individual  has  completed  training  or  has 
been  cancelled  or  withdrawn  from  the  program 

System  manageris)  and  address:  Comm.inder.  Armv  Medical  De- 
partment Personnel  Support  Agentv 

Notification  procedure:  Information  mav  be  obtained  from; 
AMFDOPI  KSA  (S(iPE-FDC) 
Room   7BOI4 
Forrestal  Building 


Washington.  DC  20314 

Iciephone    Area  Code  202/693-5368 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Armv  Medical  Department  Personnel  Support  Agency 
(StiPF  FDCl.  Room  7B()14.  Forrestal  BIdg.  Washington.  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  indivKlual.  social  security  number,  current  mailing  address  and 
telephone  number,  current  unit  of  assignment  (if  on  active  duty), 
sponsoring  program  and  calendar  years  in  training 

For  personal  visits,  the  individual  should  he  able  to  provide  some 
acceptable  identification,  le.  driver's  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  case  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  or  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Rerurd  source  categories:  Individual  application  for  training  (DA 
l-orm  1K^8(  and  the  financial  requirements  of  the  academic  institu- 
tion 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

AI013.02bI)APC 
System  name:   1013  02  Officer  Partially  Funded  Civil  School  File 

System  location:  United  States  (US)  Army  .Military  Personnel 
Center.  (USAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA 
22332 

Categories  ol  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  participating  in  the  degree  completion 
program  sponsored  by  the  Armv  or  who  have  completed  schooling 
under  the  program 

Categories  ol  records  in  the  system:  Name,  social  security  number 
(SSN),  branch,  grade,  race,  school  attended,  start  and  completion 
dates,  degree  level  and  discipline,  and  Army  Educational  Require- 
ments Board  position. 

Authority  lor  maintenance  of  the  system:  Title  *>  US  C  .  Section 
101.  Title  io  U  SC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Department  of  .Armv: 
Provides  tracking  information,  reports,  and  statistics  relative  to  the 
.Armv  degree  completion.  Civil  School  Program 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape 

Retrievability:  Access  is  by  SSN.  name,  discipline  or  other  in- 
dividual identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  File  containing  all  active  participants  in 
the  degree  completion  program  as  well  as  past  graduates  of  the  pro- 
gram 

Svslem  managertsi  and  address:  Commander.  US  Armv  Military 
Personnel  Center  (DAPC-POO)  200  Stovall  Street,  Alexandria,  VA 
22332. 

Notification  procedure:  Information  may  be  obtained  fromf 
I  SAMII  PERCEN  (DAPC-POO) 
200  Stovall  Street 
Alexandria.  VA  22332 
lelephone    Area  Code  202/32.''-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street. 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  whether  or  not  an  active  participant  in  the  pro- 
gram, and.  if  a  graduate,  date  completed  the  program 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO).  200 
Stovall  Street.  Alexandria.  V.A  22332  When  visiting,  individual 
should  be  able  to  provide  acceptable  identification,  and  give  some 
verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  1  he  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
ISAMILPERCFN  (DAPC-POO).  200  Stovall  Street.  Alexandria, 
V.A  22'32 

Record  source  cjijegories:  Information  is  obtained  from  other  De- 
partment of  Army,St.iff  and  commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
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A10l3.04aDASG 
System    Dame:     101^04    Residency.    Subspecialty    and    Fellowship 

Training 

System  locatioo:  Graduale  Medical  Education  Branch.  Education 
jnd  Training  Division.  Army  Medical  Department  Personnel  Sup- 
port Agency  (AMEDDPERSA)  (SGPE-EDG»,  Forrestal  BuUding, 
Washington,  DC  20314. 

I'atrtiorw'i  of  individuals  covered  by  the  system:  All  physicians  ap- 
plying in  the  current  year  or  previous  year  for  US  Army  sponsored 
residency,  subspecialty  or  fellowship  training  in  any  Federal  facility 
or  civilian  institution 

C'alejtories  of  records  in  the  system:  File  contains  one  or  more  co- 
pies of  Department  of  the  Army  (DA)  Form  .1838  (Application  (or 
Professional  Training!,  letters  of  recommendation  for  training,  in- 
dividual's photo,  medical  school  transcripts  and  any  correspon- 
dence or  other  paperwork  received  or  supplied  concerning  an  in- 
dividual's application  for  residency,  subspecialty  or  fellowship 
training 

.,    Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Chapter 
401.  Section  4tOI 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  determine  eligibility 
for  current  and  future  graduate  medical  education,  to  determine 
level  of  entry  into  current  and  future  graduate  medical  education 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  specialty,  by  last  name  of 
applicant 

Safeguards:  Graduate  Medical  Education  Branch  records  main- 
tained in  suite  of  offices  staffed  by  responsible  personnel  Offices 
are  locked  during  non-duty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access.  The  building  employs  security 
guards  during  non-duty  hours,  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  in- 
dividual IS  selected  for  training  or  until  I  year  after  an  individual  is 
not  selected  for  training,  provided  that  individual  does  not  reaffirm 
his  interest  for  application  in  the  next  training  cycle  Files  on  in 
dividuals  selected  for  training  are  transferred  to  Medical  Corps 
Career  Assignment  Office.  Army  Medical  Department  Personnel 
Support  Agency  (SGPE-MC).  where  they  arc  integrated  into  the 
selectees  career  branch  individual  file  Files  on  individuals  not 
selected  for  training  and  not  reaffirming  application  are  destroyed. 

System  roanager(si  and  address:  Commander.  Army  Medical  De- 
partment Personnel  Support  .Agency 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 
Room  7B-0I4 
Forrestal  Building 
Washington.  DC  20314 
Telephone    Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG).  Room  7B-014.  Forrestal  Building.  Washington,  DC 
20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur- 
rent unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  United  States  training  facilities 
Visits  are  limited  to  AMEDDPERSA  (SGPE-EDG).  Forrestal 
Building.  Washington.  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i  e  ,  military  identification  card  or  driver's 
license,  and  give  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  DA  Form  3838,  telephone  information, 
interview  information,  and  any  written  inquiries  or  general  cor- 
respondence concerning  an  individual's  application  for  residency, 
subspecialty  or  fellowship  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1013.0$aDASG 
System    name:     1013.05    US    Army    Graduate    Medical    Education 
Trainee  Card  File 

System  location:  Graduate  Medical  Education  Branch.  Education 
and    Training   Division.    Army    Medical   Derarlmcnl    Personnel   Sup 
port    Agency    (SCiPF-FD(i),    Forrestal    Huilding,    Washington.    DC 
20314 

Categories  of  individuals  covered  by  the  system:  All  physicians 
who  are  receiving,  or  since  1447  have  received,  any  program  of 
long  term  graduate  medical  education  under  United  States  (US) 
Army  sponsorship  in  any  Federal  facility  or  civilian  institution. 

Categories  of  records  in  the  system:  File  contains  3'  x  5"  index 
cards  with  individual's  name.  rank,  social  security  number  and  his- 
tory of  US  Army  sponsored  training  in  Federal  training  facilities  or 
civilian  institutions 

Authority  for  maintenance  of  the  system:  I  itle  10  U.S.C,  Chapter 
410.  Section  4M)\ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lo  verify  finishing  dates 
for  training  when  an  officer  requests  release  from  active  duty;  to 
verify  length  of  training  when  this  information  is  not  available  in  an 
officer's  official  military  personnel  file,  lo  verify  type  of  subspe- 
cialty training  within  basic  training  specialties,  to  specify  names  of 
individuals  who  approved  training  at  different  levels,  to  provide 
input  for  special  projects  levied  on  The  Surgeon  Cieneral  h>  various 
other  .Army  and  Federal  agencies,  to  main-  tain  a  count  on  the  total 
number  of  individuals  completing  training  since  the  IS  Army  (irad- 
uate  Medical  Education  Program  began  in  1^47;  to  maintain  infor- 
mation on  former  inquiries  and  information  provided  in  response  to 
those  inquiries 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee 

Safeguards:  Graduate  Medical  Education  Branch  records  main- 
tained in  suite  of  offices  staffed  by  responsible  personnel  Offices 
are  locked  dunng  non-duty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access. 

Retention  and  disposal:  Records  are  permanent  They  will  be 
retained  in  the  active  file  indefinitely  as  reference  material 

System  managerls)  and  address:  Commander.  Army  Medical  De- 
partment Personnel  Support  Agency 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 
Room  7B-014 
Forrestal  Building 
Washington.  DC  20314 
Telephojie    Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-014.  Forrestal  Building.  Washington.  DC 
20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur- 
rent unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  US  training  facilities  or  under 
US  Army  sponsorship  in  civilian  facilities  Visits  are  limited  to 
AMEDDPERSA  (SGPE-EDG).  Forrestal  Building.  Washington.  DC 
20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver's 
license,  and  f;ive  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3838  (Application  for  Pro-  fessional  Training),  telephone  inquiries, 
in  person  inquiries,  or  written  inquiries  and  general  correspondence 
concerning  an  individual's  graduate  medical  education. 

Systems  exempted  from  certain  provisions  of  tl-.e  act:  None 
A1014,06aDAAG 
System  name:   1014  06  College  Equivalency  Evaluation 

System  location:  The  Adjutant  General  Center  (Department  of  the 
Army  (DA),  Education  Directorate); 
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Military  Personnel  (enter  (Department  of  the  Army,  AG  Person- 
nel Records  Division) 

Categories  of  individuals  covered  by  the  system:  Army  seivice 
mcrnbci  v^  ho  might  request  that  Education  Services  Officer  evalu- 
ate his  transcripts  in  piiisuance  of  the  College  Equivalency  Cer- 
tificate or  higher  oilui-ation 

(  ategories  of  records  in  the  system:  Files  contain  individual's  ap 
plication  for  Department  of  the  Aimy  Two  Year  College  Fquivalen 
cy  Certificates  I  he  processing  paper  will  include  substantiating 
documents,  such  as  college  transcripts,  certificates  from  academic 
and  vocational  technical  schools,  certificates  from  military  training 
courses,  letters  of  academic  evaluation  and  acceptance  from  col- 
leges and  universities  Certificates  of  correspondence  study  and 
DANTES  (Defense  Activity  for  Non  Traditional  Education  Sup- 
port) test  results  reporting  forms. 

Authority  for  maintenance  of  the  system:  Title  4  U  S  C  .  Enlisted 
Members  of  Army      Schools  ' 

PL  91-219.  PI  92  540-Predischarge  Education  Program 
The  Annual  Appropriations  Act  -  Tuition  Assistance 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uicrf  and  the  purposes  of  such  uses:  The  Iwo  Year 
Equivalency  is  used  by  Commissioned  Officers  in  their  application 
for  regular  Army  appointment  and  by  Noncommissioned  Officers  in 
achieving  recognition  of  two  years  of  college  credit. 

DA  Two  Year  Equivalency  is  used  in  rates  promoting  profes- 
sional development  in  table(s)  of  organization  and  equipment  (TOE) 
units  which  are  heavily  committed  to  field  duty  and  training 

The  letter  of  request,  including  inclosures.  and  a  copy  of  the  ap 
proved  DA  Certification  will  be  included  in  the  applicant's  official 
file   that   is   maintained   by   the   United   States  (US)   Army    Military 
Personnel  Center  (USAMIIPERCEN) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Buildings  employ  security  guards    Records  are  main 
tained    in    area    accessible    only    to    authorized    personnel    that    are 
properly  screened,  cleared  and  trained    File  cabinet  is  kept  locked 
dunng  non-duty  hours 

Retention  and  disposal:  Records  are  permanent  They  are  held  in 
active  file  until  individual  is  discharged,  separated  or  retired  by  the 
USAMIIPERCEN 

System  manager(s)  and  address:   Ihe  Adjutant  General,  Headquar- 
ters.  Department  of  the   Army  (HQDA).  The   Pentagon.   Washing 
ton.  DC  20' 10 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation   Education   Services  Officer  (ESO)  or  Department 
of  the  Army  Civilian  Education  Ct)unselor 
Information  may  be  obtained  from: 
HQDA  (DAAG  FDG) 
Rm  5A109 
Forrestal  Building 
Washington.  DC  20^14 
Telephone    Area  Code  202/693-7748 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed    to:     Headquarters.    Department    of    the    Army    (DAAG- 
EDGl.  Room  "iAlO^.  Forrestal  Building.  Washington  DC  20^14 

Contesting  record  procedures:  The  Army's  rules  for  access  to  the 
records  and  for  contesting  contents  and  appeals  by  the  individual 
concerned  may  be  obtained  from  the  SVSMANA(iER 

Record  source  categories:  Ihe  DA  Two-Year  Equivalency  is 
originated  at  the  Army  Education  Center  of  the  individual  con- 
cerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI014.07aDAAC; 
System  name:  1014  07  Enrollment  Application  Files 

System  location:  Army  installations  having  a  troop  strength  of  750 
or  more  will  maintain  at  least  one  Army   Education  Center  or  sub 
center 

Isolated  units,  and  off  post  activities  will  be  satellited  for  educa- 
tional services  upon  the  nearest  installation  having  an  Army  Educa- 
tion Center  where  the  forms  are  kept 

Categories  of  individuals  covered  by  the  system:  Each  service 
member    who    participates    in    the    general    education    development 


(dl  1)1   piogiam.   enrolls   in  an  educational   institution   and   requests 
government  assistance,  will  complete    I  uition  Assistance  Form 

(  alegories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  2171  Request  for  I  uition  Assistance  is  Ihe  major  record  for 
individual  use  of  appropriate  funds  for  up  to  75 

government  assistance  to  attend  off  duty  classes  conducted  by 
accredited  civilian  educational  institutions 
Authority  for  maintenance  of  the  system:  Title   10  U.SC  ,  Section 
4t02,    Fnlislcd  Members  of  Army      Schools' 

PI  41  219.  PI  S40  Predischargc  Education  Program 
Ihc  Annual  Appropriations  ,Ai.l  I  uilion  Assistance 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1  his  form  is  designed  to 
be  of  functional  value  to  the  Army  and  the  individual  military  stu- 
dent by  providing  information  for  effective  career  counseling,  and 
for  requesting  government  financial  assistance 

Professionally  qualified  Department  of  the  Army  Civilian  (DAC) 
counselors  will  provide  academic,  military  related,  vocational- 
technical  services  to  each  military  person  for  purposes  of  assisting 
them  in  completing  c.ircer  objectives 

Copies  will  be  provided  to  educational  institution,  contracting  of- 
ficer. Officer  Personnel  Directorate,  and  local  personnel  office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Cen- 
ters 

File  folders  are  retained  2  years  and  retired 

Files  handled  only  by  authorized  personnel  prescribed  in  Army 
Regulation  M>4  20 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Army  Education  Centers  are  kept  locked  during  non- 
duty     hours      Records     maintained     in     areas     accessible     only     to 
authorized   Army  and   DAC   personnel  that  are  properly   screened, 
cleared  and  trained. 

Retention  and  disposal:  1  hey  are  retained  in  active  file  until  end 
of  fiscal  vcar.  held  I  additional  year  in  inactive  file  and  sub- 
sequently retired 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar- 
ters. Department  of  the  Army,  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  or  his  designated 
representative 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address, 
telephone  number,  and  the  social  security  or  Army  service  number 

For  personal  requests,  individual  must  present  his  official 
identification  card  or  some  acceptable  identification;  such  as, 
driver's  license 

Contesting  record  procedures:  The  Army's  rules  for  access  to  the 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  The  D.A   Form  21  ""I   is  originated  at  the 
.Army  Education  Center  servicing  the  individual  concerned 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AI0l4.07bI)APK 
System  name:  1014.07  Correspondence  School  Basic  Data  File 

System  location:  Industrial  College  of  the  .Armed  Forces,  Ft  Mc- 
Nai'r,  Washington.  DC  20319 

Categories  of  individuals  covered  by  the  system:  All  authorized  en- 
rollecs  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN).  name,  address,  mill  lary /civilian  component,  rank 
or  grade,  date  of  enrollment  for  all  students  enrolled  in  the  course 

.Xuthority  for  maintenance  of  the  system:  Title  10  U.SC,  Section 
M)]2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  Nonre- 
sident Instruction,  miscellaneous  communi-  cations  with  enrollees 
regarding  progress  through  course  of  instruction,  miscellaneous 
management  level  reports  to  reflect  composition  of  student  bods 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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PRrVACY  ACT  ISSUANCES 


Sloraicr:  Magnetic  tape 
Krlri(«abilily:  Sequenced  by  SSN. 

SatrKuards:  hilc  information  available  only  to  trained  and 
.iiithuci/od  InJuNtnal  College  personnel 

Rdenlion  and  disposal:  Records  are  permanent  Records  are 
retained  in  "Klue  portion  of  file  during  student's  enrollment  in 
course,  at  which  lime  records  are  retired  to  historic  portion  of  file 

System  niaoaf(er(s)  and  address:  Head  of  the  Department  of  Non 
resident   Instruction.    Industrial  College  of  Ihc   Armed   Forces.   Ft 
.McNair.  Washington.  DC  10^\'i 
Nuiificaiioo  pr«>crdurr:  Information  may  be  obtained  from: 
Head.  I>cpartment  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington.  DC  20^l<> 
Telephone    Area  Code  20:/6<)V867: 

Record  access  procedures:  Requests  from  enrollecs  should  be  ad- 
dressed to  the  above  address 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current,  S.SN  and  date  of  enrollment  and/or  graduation 

CoDlestlnK  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Application  for  enrollment  from  in- 
diMdual.  and  related  documents 

Systems  eiempled  from  certain  provisions  of  the  act:  None 
AI014.08aDAA(; 

System  name:  1014  08  General  Fducational  Development  (GED)  In- 
dividual Record 

System  location:  Army  installations  having  a  troop  strength  of  750 
or  more  will  maintain  at  least  one  Army  Fducation  Center  or  sub- 
center  v^he^e  the  GFD  individual  records  are  stored 

Small  posts,  isolated  units,  and  off-post  activities  will  be  satel- 
lited for  educational  services  upon  the  nearest  installation  having  an 
Army  Fducation  Center  where  the  forms  are  stored 

Categories  of  individuals  covered  by  the  system:  Fach  service 
member  who  participates  in  the  Army  GFD  program  will  have  his 
progress  recorded  on  the  GED  Individual  Record 

Cale](orics  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  669  (GFD  Individual  Record)  is  the  major  record  of  counsel- 
ing and  educational  progress  of  the  individual's  academic  and  voca- 
tional-technical achievements 

Aptitude  area  scores.  Military  Occupational  Specialty  (MOS) 
codes  and  titles,  transcripts:  certificates  from  civilian  academic  and 
vocational-technical  institutions,  government  agencies,  national 
labor  organisations,  and  other  pertinent  educatic>nal  and  counseling 
information  will  be  entered  on  the  DA  Form  669. 

Aulhorily  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4^02,  'Enlisted  Members  of  Army  -  Schools  ' 

Pub    I.    91  219,  Pub    I.    92-540  -  Predischarge  Fducation  Program. 

The  Annual  Appropriations  Act  -  Tuition  Assistance 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  record  is  designed 
to  be  of  functional  value  to  the  Army  and  the  individual  military 
student  by  providing  information  for  effective  career  counseling 

Professionally  qualified,  full-time  Department  of  Army  civilian 
counselor  personnel  will  provide  academic,  military-related,  voca- 
tional-technical, testing,  interpretive,  and  referral  services  to  each 
military  person  for  purposes  of  assisting  them  in  establishing  career 
objectives. 

This  information  will  be  recorded  on  the  DA  Form  669  for  future 
reference  to  be  used  by  the  individual  and  other  Army  counseling 
personnel 

Policies  and  practices  for  storing,  retrieting,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Cen- 
ters 

Transferred  during  Permanent  Change  of  Station  (PCS)  moves 
via  the  Military  Personnel  Records  Jacket.  United  States  Army  (DA 
Form  201)  and  handled  only  by  authorized  personnel 

Retricvability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Army  Education  Centers  are  kept  locked  during  non- 
duty     hours.     Records     maintained    in    areas    accessible    only     to 


authorized  personnel  who  arc  properly  screened,  cleared  and 
trained 

Information  retained  on  the  DA  Form  669  ma>  ntU  be  released  to 
nongovernmental  agencies  or  individuals  without  the  consent  of 
the  individual  concerned. 

Retention  and  disposal:  Upon  discharge,  separation,  or  retire- 
ment, this  record  will  be  given  to  the  individual  during  final  coun- 
seling 

I  he  DA  Form  669  will  be  destroyed  if  the  service  member  dies 
while  on  active  duty 

System  manager(s)  and  address:  The  Adjutant  (ieneral.  Headquar- 
ters. Department  of  the  Arm>.  Ihc  Pentagon.  Washington.  DC 
20.310 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  install. ition  Iduc.ition  Services  Officer  (FSOl  oi  Fducation 
Counselor 

Record  access  procedures:  Active  duty  personnel  may  obtain  their 
academic,  vocational-technical,  test  results  and  counseling  informa- 
tion recorded  on  the  D.\  Form  669  by  contacting  their  FSO 

Individual  must  present  official  identification  card  prior  to  receipt 
of  D.A  Form  669  from  the  FSO  or  DAC  counselor 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
the  records  and  for  contesting  contents  and  appealing  initial  deter- 
minations may  be  obtained  from  the  S>SM.-\N AdFR 

Record  source  categories:  Ihc  DA  Form  669  is  originated  at  the 
Army  F.ducation  Center  of  the  individual  concerned. 

Transcripts,  grades,  test  results,  certificates  and  counseling  infor- 
mation from:  service  schools:  servicing  mililarv  personnel  offices; 
civilian  academic  and  vocational-tcchnic.il  instilutions:  proprietory 
institutions,  professional  testing  centers/associations,  accrediting 
associations  (educational-national,  state  and  local):  foreign 
academic  and  vocational  technical  schools/institutions;  national, 
state  and  local  trade/labor  unions/organi/ations:  government  agen- 
cies, counseling  information  from  D.AC  personnel,  I'.SO.  Service 
School  personnel,  college/university  registrars  .ind  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI0I4.08bI)AA(; 

System   name:   1014.08  GED  Reference   Papers/Participation   Educa- 
tion Program 

System  location:  Primary  System  Army  Education  element  at  in- 
stallations having  an  education  program  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  Appendix  to  these  system 
notices  Decentralized  Segments  Separate  elements  within  the 
commander's  area  of  responsibility 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel  who  have  participated  in  the  General  Educational 
Development  (GED)  Program 

Categories  of  records  in  the  system:  listing  contains  name,  grade, 
social  security  number  (SSN),  military  address.  GT  score,  educa- 
tion level,  type  of  parti-  cipation.  date  and  Education  Branch  activi- 
ty initiating  the  participation 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012.  'Secretary  of  the  Army:  Powers  and  Duties,  delegation  by  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Fducation 
Hranch  to  derive  data  for  Fducation  Services  reports  required  by 
Army  Regulation  (AR)  621-5  and  to  derive  management  data  on 
program  effectiveness. 

Purpose  of  decentralized  system  is  to  inform  commanders  of 
Fducation  Program  participation  by  members  of  their  units 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts  in  binders  or  paper  records  in 
file  folders 

Retricvability:  Filed  by  military  address,  type  of  participation  and 
name  and  SSN  of  participant 

Individual  records  are  retrieved  by  use  of  name  or  SSN. 

Safeguards:  Records  are  maintained  in  an  area  accessible  to 
authorized  and  trained  personnel  only  They  are  maintained  in 
locked  cabinets,  safes  or  vaults  when  not  in  use 

Retention  and  disposal:  Records  are  destroyed  when  superseded, 

obsolete  or  no  longer  needed  for  reference 

System  manager(s)  and  address:  Education  Services  Officer  or 
Education  Officer  at  installations  having  an  Education  Program. 
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Notification  procedure:  Information  may  be  obtained  from  Ihc 
SYSMANACiFR 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  any 
other  personal  identifying  data  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'CASE'  folder 

Record  access  procedures:  Written  requests  should  contain  the 
name,  SSN.  date  of  parti-  cipation,  military  address  at  time  of  par- 
ticipation in  the  Fducation  Program 

Personal   visits   are   limited   to  the   Administrative   Office   of   the 
Fducation  Branch    Individuals  should  be  able  to  provide  identifica 
tion  and  give   some   verbal  verification  of  the  informa-  tion  in  file 
folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Data  are  derived  from  information  pro- 
vided by  service  member  during  active  duty  and  from  educational 
institutions  where  courses  have  been  completed. 

Systems  exempted  from  certain  provisions  of  Ihc  act:  None 
A1014.IOaDAAG 
System  name:    1014  10  Army   Apprenticeship  Program   Participation 
Files 

System  location:  Primary  System  Education  Directorate,  The  Ad 
jutant  General  Center,  Forrestal  Building,  Room  5A109.  Washing 
ton,  DC  20314 

Decentralized  Segments  Servicing  Army  F:ducation  Centers  at 
posts,  camps,  and  stations.  Army-wide 

Calcgortcs  of  individuals  covered  by  the  system:  Any  soldier  who 
applies  for  enrollment  m  an  Army  Apprenticeship  Program  re- 
gistered by  the  Bureau  of  Apprenticeship  and  Training,  Department 
of  Labor 

Categories  of  records  in  the  system:  File  contains  following  infor- 
mation on  Army  Apprenticeship  Program  participants:  (I)  name.  (2) 
social  security  number  (SSN).  (3)  education  services  officer 
identification  code,  (4)  Dictionary  of  Occupational  Titles  Code,  (5) 
military  occupational  specialty  code,  (6)  apprenticeship  program  re- 
gistration number.  (7)  home  of  record,  (8)  participant  progress  data, 
(9)  birth  date,  (10)  educational  data,  (II)  veterans  status,  (12)  ra- 
cial/ethnic data,  (13)  sex,  and  (14)  correspondence  and  documents 
containing  similar  or  related  information. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Roatinc  uses  of  records  maintained  in  the  lyiten,  including  catego- 
ries of  users  and  Ihc  purposes  ol  such  uses:  Purpose  of  system  is  to 
maintain  participation/management  data  on  participants  in  the  Army 
Apprenticeship  Program.  Data  are  reported  to  Department  of  Labor 
periodically,  and  are  used  by  that  organization  as  the  basis  for  re- 
gistering applicants  with  that  agency  and  issuaitce  of  journeyman 
certificates  upon  completion  of  period  of  apprenticeship. 

Policies  and  practices  for  storing,  retrieving,  accessing,  relaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag- 
netic tapes,  and  computer  paper  printouts. 

Rctrievahility :  Information  is  accessed  by  SSN. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  are  destroyed  5  years  after  the 
individual's  termination/completion  of  apprenticeship  training.  (This 
retention  period  is  subject  to  approval  by  the  National  Archives 
and  Records  Service.) 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (DAAG-ED) 
Room  5A109 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 


Record  access  procedures:  Requests  from  indniduals  should  be 
addressed  to  Headquarters.  Department  of  the  Army  (DAAG-ED). 
Room  5A109,  Forrestal  Building.  Washington.  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  current  address,  and  telephone  number  Visits 
arc  permitted  at  the  Fducation  Directorate.  The  .Adjutant  General 
Center  (DAAG  ED).  Room  5A109,  Forrestal  Building.  Washington, 
DC  20314.  and  at  Army  education  centers  at  posts,  camps,  and  sta- 
tions where  data  are  maintained 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  ie  ,  driver's  license  or  some  other  ac- 
ceptable identification  card,  and  give  some  verbal  information 
which  can  be  verified  from  his  file 

Contesting  record  procedures:  The  Armv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  ^2  CFR  Part  50^  (Army  Regulation  340-21). 

Record  source  categories:  Apprenticeship  application  and  periodic 
progress  reports  submitted  by  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

At015.01al)AA(; 
System  name:  1015  01  Dependent  Children  School  Program  Files 

System  location:  Active  students  Army  operated  overseas  depen- 
dents schools  located  in  oversea  areas  or  in  the  United  St(US)  ales 
at  the  following  locations:  Ft  Benning.  GA.  Ft  Bragg.  NC;  Ft 
(  ampbell.  KY.  Ft  Jackson.  SC;  Ft  Knox.  KY.  Ft  McClellan,  AL; 
Ft  Rucker.  AI  ,  Ft  Stewart,  GA.  US  Military  Academy.  West 
Point.  NY 

Former  students:  National  Personnel  Records  Center. 

Categories  of  indi\iduals  covered  by  the  s>$lcm:  Students  in  the 
Arm>  iiperatcd  dercndents  schools  located  in  oversea  areas  or  in 
the  U.S  at  inst.illatiiins  cited  above 

Categories  of  records  in  the  system:  Enrollment  files  Documents 
relating  to  the  admission,  registration,  and  departure  of  dependent 
school  students.  Included  are  pupil  enrollment  applications,  course 
preferences,  admission  cards,  drop  cards,  and  similar  or  related 
documents. 

Daily  attendance  register  files  Documents  reflecting  the  daily  at- 
tendance of  pupils  at  dependent  schools  Included  are  forms,  prin- 
touts, bound  registers  and  similar  or  related  documents. 

Elementary  school  academic  record  Documents  reflecting  the 
standardized  achievement,  mental  abilitv,  yearly  grade  average,  at- 
tendance of  each  student,  and  the  teachers'  comments.  Included 
are  forms,  notes,  and  similar  or  related  documents 

Elementary  school  report  card  files  Documents  reflecting  grades, 
personality  traits,  and  promotion  or  failure.  Included  are  report 
cards  and  similar  or  related  documents 

Elementary  school  teacher  class  register  files.  Documents  reflect- 
ing daily,  weekly,  semester,  or  annual  scholastic  grades  and 
averages,  absence  and  tardiness  data. 

Elementary  school  student  files.  Documents  pertaining  to  in- 
dividual elementary  school  students  Included  in  each  folder  are 
reading  records  and  health  records;  intelligence  quotient,  achieve- 
ment, aptitude,  and  similar  test  results,  notes  related  to  pupil's 
progress  and  charactenstics,  and  similar  matters  used  by  counselors 
and  successor  teachers. 

Secondary  school  absentee  files  Documents  reflecting  absence 
of  students  Included  are  homeroom  teachers'  registers,  secondary 
school  daily  attendance  records  of  absentees  reported  by  teachers, 
tardy  slips  for  admission  of  students  to  classroom,  transfer  slips 
notifying  teachers  of  new  class  or  homeroom  assignment,  notices 
of  change  by  school  principal  to  teacher  upon  change  of  classroom, 
student  applications  for  permission  to  be  absent,  student  pass  slips, 
and  similar  or  related  documents 

Secondary  school  academic  record  files.  Documents  reflecting 
student  grades,  and  credits  earned.  Included  are  forms,  notes,  and 
similar  related  documents. 

Secondary  school  report  card  files.  Documents  reflecting 
scholastic  grades,  personality  traits,  and  promotion  or  failure  In- 
cluded are  report  cards  and  related  documents. 

Secondary  school  teacher  class  register  files  Documents  reflect- 
ing daily,  weekly,  semester,  or  annual  scholastic  marks  and 
averages,  absence  and  tardiness  and  withdrawal  data  Included  are 
class  registers  and  similar  or  related  documents 

Secondary  school  class  reporting  files  Documents  reflecting 
teacher  reports  to  principals  and  used  as  source  documents  for 
preparing  secondary  school  academic  record  cards  Included  are 
forms,  correspondence,  and  similar  or  related  documents. 
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I'rcdil  transfer  certificate  files  Oucutnents  reflecting  secondary 
school  scholastic  credits  earned  Included  are  certificates  and 
similar  or  related  documents. 

Secondary  school  student  files  Documcnis  pertaining  to  in- 
Jnidual  secondary  school  students  Included  in  each  folder  are  stu 
dent  hc.illh  records,  absence  reports,  and  correspondence  with 
parents  perlaining  to  absence;  records  of  achievement,  and  aptitude 
tests,  notes  concerning  participation  in  extracurricular  activities, 
hobbies,  and  other  special  interests  or  activities  of  the  student;  and 
miscellaneous  memoranda  used  by  student  counselors. 

.Authority  for  maintenance  o(  the  system:  Title  20  U.S.C.  Chapter 
^'>.  Arm >  operated  dependents  schools  located  in  oversea  areas 

Title  20  U.S.C  ,  Sections  2^6451.  242  24S.  Army  operated  depen 
dents  schools  located  in  the  United  Slates;  and  Pub    1     "iV^SO 

Kuullne  uses  u(  records  maintained  in  the  s>slem,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Dependent  Children 
School  Program  Files  (tieneral):  Records  of  Students  attending  the 
.Army  operated  dependents  schools  located  in  oversea  areas  are 
used  by  school  officials,  including  teachers,  to  determine  the  eligi- 
bility of  children  to  attend  these  schools,  to  schedule  children  for 
transportation,  to  record  daily  and/or  class  attendance  of  students, 
and  date  of  withdrawal  Records  of  students  attending  the  Army- 
operated  dependents  schools  located  in  the  US  at  installations  cited 
above  are  used  by  school  officials,  including  teachers,  and 
1  aulhon/ed  representatives  of  the  Secretary  of  Health.  Kducation 
and  Welfare,  to  determine  eUgibility  of  children  to  attend  these 
'.chools.  to  determine  transportation  requirements,  to  record  daily 
and'Or  class  attendance  of  students,  and  date  of  withdrawal  Docu- 
ments of  students  attending  the  Army-operated  dependents  schools 
located  m  the  US  are  used  also  by  officials  of  Federal  and  State 
agencies  in  connection  with  a  student's  application  for  or  receipt 
of,  financial  aid  in  connection  with  an  audit  and  evaluation  of 
Federally  supported  education  programs,  or  in  connection  with  the 
enforcement  of  the  Federal  legal  requirements  which  relate  to  such 
programs,  or  by  authorized  representatives  of  the  Comptroller 
General  of  the  US,  the  Secretary  of  Health.  Fducation  and  Wel- 
fare, or  the  Secretary  of  the  Army,  as  authonzed  by  Public  Law 
9^-180  to  insure  compliance  with  Part  99  of  Title  45  of  the  Code  of 
Federal  Regulations  which  provides  for  the  privacy  rights  of 
parents  and  students  regarding  access  to  students'  school  records. 

Dependent  Children  School  Program  Files  (Elementary):  Used  by 
school  officials,  including  teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an  educational  program  for  elemen- 
tary students  by  school  personnel  cited  above  Documents  are  used 
in  the  following  manner  To  record  teacher  or  standardized  test 
data,  to  record  attendance,  absences,  and/or  tardiness  of  each  stu- 
dent; to  record  recommendations  for  promotion  or  retention  includ- 
ing teacher  comments,  to  record  daily,  weekly,  semester  or  annual 
grades;  to  develop  and  maintain  reading  records,  health  records,  in- 
cluding school  related  medical  needs;  to  record  notes  related  to  the 
individual  pupil's  progress  and  learning  characteristics  useful  to 
profcssio/ial  school  personnel  in  counseling  the  student  and  in  the 
determination  of  his/her  proper  placement  Dependent  Children 
School  Program  Files  (Secondary):  Used  by  school  officials,  includ- 
ing teachers,  in  the  current  and/or  gaining  school  to  develop  and 
provide  an  educational  program  for  secondary  students  Documents 
are  used  by  school  personnel  cited  above  in  the  following  manner: 
To  record  teacher  and/or  standardized  test  data,  to  record  at- 
tendance, absences,  and/or  tardiness  of  each  student,  to  form  the 
basis  for  a  decision  on  a  student  request  for  permission  to  be  ab- 
sent from  a  class  or  classes;  to  determine  proper  class  or  grade 
placement  or  graduation;  to  determine  scholastic  grades  and/or 
grade  point  averages,  to  form  the  basis  for  school  recommendations 
for  student  financial  aid  for  post  secondary  education;  to  form  the 
basis  for  preparing  the  secondary  school  transcript;  to  determine 
secondary  school  academic  credits  earned;  to  determine  school  re- 
lated medical  needs  of  a  student;  to  determine,  from  correspon- 
dence from  parents  or  medical  authorities,  the  need  for  special  at- 
tention in  school  activities;  to  note  special  interest  or  hobbies  of 
the  student 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Elementary  school  academic  record  and  secondary 
school  academic  record  (high  school  transcript)  filed  alphabetically 
by  school,  by  school  year,  and  last  name  of  student 

Elementary  school  teacher  class  register  file  and  secondary 
school  teacher  class  register  file  are  filed  by  school,  school  year, 
and  by  last  name  of  teacher. 


Remaining  dependent  scho»>l  student  files  .irc  filed  bv  schi>ol. 
school  year,  .ind  last  name  of  student 

Safeguards:  Rcct)rds  mainl.iined  in  files  accessible  onlv  to 
authorized  personnel. 

Retention  and  disposal:  I'!nr(<llment  files  Maint.iincd  at  the 
respective  schiu'l  for  1  vc.ir  after  graduation,  wilhdr.iwal.  transfer, 
or  death  of  the  student,  then  destroyed 

Daily  attendance  register  files  Destroyed  after  reviewing  at- 
tendance registers  for  the  ne.\l  school  year 

Elementary  school  academic  rcv.ords  files:  When  a  student  trans- 
fers to  another  school,  this  file  is  forwarded  hv  m.iil  to  the 
parent/guardian  or  official  of  the  receiving  school  on  request;  or 
destroyed  al  the  school  5  years  after  graduation,  death,  or 
withdrawal  of  the  student. 

Elementary  school  report  card  files  Released  to  parents  or  stu- 
dent at  the  end  of  the  school  year,  or  on  transfer  of  student 

Elementary  school  teacher  class  register  files  Destroyed  at  the 
school  concerned  after  .5  years 

Elementary  school  student  files  When  a  student  transfers  to 
another  school,  the  reading  record  and  health  record  are  released  to 
the  parents  or  student  for  hand  carrying  to  the  receiving  school 
Rcm;iining  documents  pertaining  to  the  students  ,ire  forwarded  by 
mail  to  the  official  of  the  receiving  school  or  the  parent  guardi.in  on 
request;  if  not  requested,  documents  are  destroyed  at  the  school 
concerned  1  year  after  graduation,  death,  or  withdrawal  of  the  stu- 
dent 

Secondary  school  absentee  files:  Destroyed  at  the  school  after  I 
year 

Secondary  school  academic  record  files  (High  School  Transcript); 
Permanent  file  When  a  student  transfers  to  another  Department  of 
Defense  school,  this  file  (transcript)  is  forwarded  hv  mail  to  offi- 
cials of  the  receiving  school  on  request  When  a  student  transfers 
to  a  non-Department  of  Defense  school,  a  copy  of  the  transcript  is 
forwarded  to  the  receiving  school  on  request  Files  not  forwarded 
are  retained  at  the  school  concerned  for  5  years  and  then  retired  to 
the  National  Personnel  Records  Center. 

.Secondary  school  report  card  files:  Released  to  parents  or  stu- 
dent at  the  end  of  the  school  year,  or  on  transfer  of  student 

Secondary  school  teacher  class  register  files:  Retained  at  the 
school  concerned  for  ^  years  and  then  destroyed 

Secondary  school  class  reporting  files:  Destroyed  at  the  school 
after  1  year. 

Credit  transfer  certificate  files:  Destroyed  at  the  school  after  1 
year. 

Secondary  school  student  files  Retained  at  the  school  concerned 
for  2  years  after  graduation,  death,  or  withdrawal  of  the  student 
Note  When  a  student  transfers  to  another  school,  the  reading 
record  and  health  record  are  released  to  the  parents  or  student  for 
hand  carrying  to  the  receiving  school  Remaining  documents  per- 
taining to  the  student  are  forwarded  by  mail  to  the  official  of  the 
receiving  school  or  the  p.irentguardian  on  request 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  .Armv.  The  Pentagon.  Washington,  DC 
20^10 

Notification  procedure:  Information  may  be  obtained  from  offi- 
cials of  the  school  concerned  or  from  the  National  Personnel 
Records  Center,  as  appropriate 

Record  access  procedures:  Written  requests  for  information  on  the 
records  system  and  for  instructions  concerning  personal  visits  may 
be  forwarded  to  the  principal  of  the  Army-operated  oversea  depen- 
dents school,  the  superintendent  of  .Army-operated  dependents 
school  located  in  the  US  at  installations  cited  above,  or  from  the 
National  Personnel  Records  Center  Written  requests  should  con- 
tain the  following  information:  current  name,  and,  if  different,  the 
name  used  during  the  period  inquirer  was  a  student,  date  of  birth, 
names  of  schools,  locations,  and  dates  of  attendance 

Contesting  record  procedures:  The  .Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Application  for  enrollment  and  related 
forms  from  the  student  or  student's  parents,  teachers'  comments, 
correspondence  or  documents  from  medical  authorities,  correspon- 
dence from  parents;  written  requests  from  parents,  students,  or 
authorized  officials  to  inspect  the  student's  file  and  determinations 
thereto;  determinations  by  school  officials  concerning  the  student's 
need  for  a  particular  course  or  educational  program;  recommenda- 
tions for  awards,  commendations  or  adverse  notifications  and  deci- 
sions; notification  concerning  suspensions,  expulsions,  or  dismissal; 
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parent  or  student  requests  for  permission  to  be  tardy  or  absent, 
parent's  permission  for  student's  participation  in  class  field  trips, 
other  school  rel.tlcd  trips,  .ithlctic  activities,  or  vocational  training 
outside  of  the  si.hool 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Aini5.06l)AAG 
System  name:  1015  06  School  Employee  File 

System  location:  Dunng  employment  and  for  W  days  thereafter 
individual  employee  files  are  maintained  at  the  Army-operated  dc 
pendents  schools  in  the  United  States  (US)  located  at  Fort  (Ft) 
Henning.  GA.  Et  Br:igg,  NC.  El  Campbell.  KY;  Ft  Jackson.  SC.  Ft 
Knox.  KY.  El  McClellan,  Al.;  El  Rucker,  AL;  Ft  Stewart,  GA; 
and  al  the  US  Militarv  Academy.  West  Point.  NY  Individual 
records  are  retired  to  the  National  Personnel  Records  (enter  '0 
days  after  termination  of  emplovment 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Army-operated  dependents  schools  located  at  install.itions  cited 
above  This  includes  individual  records  of  teaching,  administrative, 
and  support  personnel 

Categories  of  records  in  the  system:   Documents  pertaining  to  de 
pendent    school    civilian    employees    al    locations    cited    above     in- 
cluded in  each  folder  are  copies  of  employment  applic.itions.  per 
sonnel    action    forms,    copies    of    contracts    or    excerpts    therefrom 
which  describe   the  services  to  be  performed,  the  time  periods  in- 
volved,  the   amount   of   pay,   location   of  employment,   appointment 
affidavits,  statements  of  service,  group  life  and  accident  insurance 
election,  survivor  benefit  elections,  change  of  name  request,  educa- 
tional transcripts,  position  assignment  notices,  promotion/reduction 
recommendations    with    approvals/declinations,    supervisor    evalua 
tions.  annual,  sick  and/or  teacher  leave  records,  miscellaneous  cor 
respondence,  documents,  and  records  concerning  dependents,  mili- 
tary and  other  Federal  service  including  service  in  other  Federally 
funded  dependents  schools,   letters  of  recommcndalions.  commen- 
dations, reprimands,  counseling  sessions,  and  conference  records 

Authority  for  maintenance  of  the  system:  Public  Law  81-874.  Sec 
tion  6 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documents  are  used  to 
maintain,  collect,  and  use  information  with  respect  to  the  adminis- 
tration of  the  individual's  Federal  service,  to  document  actions 
which  are  attributable  to  the  individual's  Federal  employment  and 
status,  to  administer  pay  and  other  employment  policies  and  regula 
tions  as  required  bv  Public  I, aw  81-874.  the  United  States  Commis- 
sioner of  Education,  and/or  respective  State  Departments  of  Edu- 
cation Use  is  also  made  of  these  files  by  authorized  representa 
tives  of  the  Secretary  of  the  Department  of  Health,  Education  and 
Welfare  to  verify  that  pay  and  emplovment  practices  in  the  Army 
operated  dependents  schools  are  comparable  to  those  of  the  school 
districts  in  the  State  used  for  comparabililv  purposes,  verification, 
for  salary  .ind  retirement  purposes,  of  Federal  employment  for  per- 
sonnel subsequentiv  employed  bv  public.  Federal,  or  private  school 
systems 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 
Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Filed  alphabetically  by  last  name  of  emplovee 
Safeguards:  Records  are  maintained  in  the  schools  in  files  ac- 
cessible onlv  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained  Records  are  maintained  in  the  National  Per- 
sonnel Records  Center  in  areas  that  are  properly  controlled  by 
authorized  personnel 

Retention  and  disposal:  Records  arc  permanent  They  arc  retained 
at  the  dependents  schools  located  al  installations  cited  above  until 
30  days  after  termination  of  service  and  subsequently  retired  to  the 
National  Personnel  Records  Center 

System  manager(s»  and  address:  The  Adjutant  General.  Headquar- 
ters', Department  of  the  Armv.  I  he  Pentagon.  Washington  DC. 
20310 

.Notification  procedure:  Information  may  be  obtained  from  ihe  Su- 
perintendent of  Schools  at  the  installations  listed  above  If  inquiry 
is  made  30  days  after  termination  of  employment,  inquiry  should  be 
made  to  the  National  Personnel  Records  Center  Written  requests 
should  contain  the  following  information  current  name,  and  if  dif- 
ferent, the  name  used  during  Ihe  period  of  Federal  employment  at 
the  school  concerned,  dale  of  biilh,  names  of  schools,  locations, 
and  dates  of  empU>yment 


Record  access  procedures:  Written  requests  for  information  con- 
cerning individual  records  or  for  instructions  concerning  personal 
visits  may  be  forwarded  to  the  superintendent  of  schools  at  the  de^ 
pendent  school  concerned  or.  if  made  ^0  days  after  termination  of 
employment,  lo  the  National  Personnel  Records  Center  (civilian) 
111  Winnebago  SI  .  St  Louis.  MO  6^118  Written  requests  should 
contain  the  following  information  current  name,  and  if  differeiit. 
the  name  used  during  the  period  of  Federal  employment  at  the 
school  concerned,  date  of  birth,  names  of  schools,  locations,  and 
dates  of  employment 

Conlesling  record  priKedures:  Ihe  Army  s  rules  for  contesting 
contents  and  appealing  initial  dctcrminalioris  by  ihe  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  ihe 
individual  requesting  access,  notification  of  personal  security 
clearance  from  the  Defense  Investigative  Service,  appointment  af- 
fidavits, copies  of  ci>ntracts  or  excerpts  therefrom,  personnel  ac- 
tion forms,  survivor  benefit  forms,  education  transcripts,  position 
assignment  notices,  promotion/reduction  recommendations  with  ap- 
provals/declinations, annual,  sick,  and/or  teacher  leave  records, 
miscellaneous  correspondence,  documents,  and  records  concerning 
prior  Federal  and  non  Federal  service  provided  by  the  employee  or 
other  Federal  or  non  Ecdcr.il  agencies  or  offices 

Systems  exempted  from  certain  provisions  of  the  act:  Paris  of  this 
system  may  be  exempt  under  ^  CSC  'i^2a  ())  or  (k),  as  applicable 
For  additional  information,  contact  the  SYSMANAGER 

AllOLOTaDAMO 

System  name:  110107  Telephone  Directories 

System  location:  Maintained  by  any  distinct,  independent  Army 
telephone  system  at  organizations  listed  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Department  of  the  Army 
system  notices 

Categories  of  individuals  covered  by  Ihe  system:  Military  personnel 
and  civilun  employees  and  in  some  instances  their  dependents 

Categories  of  records  in  the  system:  I  isling  contains  individuals 
name,  home  address  and  telephone  number,  duty  address  and 
telephone  number 

Authority  for  maintenance  ol  Ihe  system:  Title  10  U.S.C. .  Section 
3012 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Provide  users  and  opera- 
tors with  telephone  numbers  for  each  assigned  military  or  civihan 
employee 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage:  Hooks  or  booklets 

Relrievabililv:  Filed  alphabetically  by  last  name 

Safeguards:  When  the  individual  has  given  prior  consent  for 
release,  data  such  as  quarters  telephone  numbers  are  available  to 
the  general  public. 

When  consent  is  not  given  the  information  is  not  listed. 

Retention  and  disposal:  Individual  telephone  directories  are 
periodically  updated  and  old  editions  destroyed. 

System  manager(sl  and  address:  Commanders/supervisor  of  or- 
ganization maintaining  telephone  directory 

Notification  procedure:  Information  may  be  obtained  by  inspec- 
tion of  publicly  available  telephone  directories  Information  may 
also  be  obtained  from  telephone  operators  and  the 
S^  SMANAGEK 

Record  access  procedures:  Available  to  the  public. 

(  onlesling  record  procedures:  The  Army's  rules  for  contesting 
contents  mav  be  obtained  from  the  SYSM AN.AGER. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AllOl.OHalSACC 
System  name:  1 101  08  Operation  of  Private  Radio  Station/Citizen 
Band  Radio 
System  location:  Office  of  the  Director  of  Telecommunications. 
Conlinental  United  Slates  (US)  and  Oversea  Commander.  State  Ad- 
jutant General.  Army  Reserve  Center  and  Reserve  Officers  Train- 
ing Corps  (ROTO  Instructor  Groups. 
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(.'atrjiories  of  iadividuaU  covered  b>  th«  syslrm:  Military  and 
ciMlian  porsonnci  maintaining  and  operating  a  pnvate  radio  station 
and/or  citi/cn  band  radio  on  a  fnilitary  installation  or  other  real 
estate  under  the  direct  control  of  the  Department  of  the  Army  This 
includes  I'S  Armv  Reserve  Centers.  ROTC  Instructor  Groups  and 
National  Ciuard  Armories 

(."•leRories  ol  records  in  the  system:  Kile  contains  name  of  in- 
dividual, type  of  equipment,  location,  telephone  number.  Federal 
lommunicatwns  Commission  (FCC)  call  sign,  frequencies,  and 
t\pe  of  operation 

\uthority  for  maintenance  of  the  system:  Chapter  652  48  Statute 
ll>M 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
insure  that  frequencies  in  use  are  properly  allocated  to  users,  to 
determine  if  radio  frequencies  in  use  will  interfere  with  any  other 
frequency  devices  in  the  area  May  also  be  used  in  enicrgcncies  to 
determine  if  the  equipment  may  be  used  for  emergency  communi- 
cations 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievabilily:  By  authorization  number  and/or  name 
Safeguards:    Files    are    maintained    in    building    with    access    by 
authorized  personnel  only. 

Retention  and  dbposal:  Files  are  destroyed  on  notification  that 
operation  of  a  private  radio  station  and/or  citizen  band  radio  has 
been  discontinued 

System  manager(s)  and  address:  Commanding  General.  US  Army 
Communications  Command,  Ft  Huachuca.  AZ  8561. ^. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Telccon:munications.  Active  Army  installations  or 
oversea  commander  for  Department  of  the  Army  personnel. 
State  Adjutant  General  for  National  Guard  personnel. 
Commander  of  the  Reserve  Training  Center  or  Professor  of 
Military  Science  (PMS)  of  ROTC  unit  for  personnel 
assigned. 
Record  access  procedures:  Requests  for  information  should  be  ad- 
dressed   to    the    individual    under    Notification,    giving    name    and 
authorization  number 

Personal  visits  to  office  maintaining  records  require  identifica- 
tion 

Coniesling   record   procedures:   The    Army's   rules   for   contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  140-21 
Record  source  categories:  Local  form  completed  by  individual 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AUM.tMLSACC 
System  name:  1106  04  MARS  Member  Files 

System  location:   Primary   System:   Chief.   Army   Military   Affiliate 
Radio  System  (MARS),  Operations  Division.  Deputy  Chief  of  Staff 
OperaUons.  Headquarters  (HQ).  United  States  (US)  Army  Commu 
nicalions  Command  (USACC).  Ft  Huachuca,  AZ  85613 

Decentralized  Segments:  5th  Signal  Command.  HQ  USACC-Con- 
tinental  United  State-  (CONUS)  CONUS  area  MARS  Directors, 
8th  US  Army  and  subordinate  elements  of  6th  Signal  Command 

Categories  ol  individuals  covered  by  th.  system:  Any  military  or 
civilian  Federal  Communications  Commission  licensed  amateur 
radio  operator  whose  application  for  Army  MARS  membership  has 
been  approved. 

Categories  of  records  in  the  system:  File  contains  Army  MARS  in- 
dividual's name.  Federal  Communications  Commission  call  sign. 
Army  MARS  call  sign,  expiration  of  FCC  Amateur  operators 
license,  home  address 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  issuance  of  Army 
MARS  Station  licenses,  mailing  of  Technical  Directives  and  Quar- 
terly Army  MARS  Bulletin 

Area  and  command  MARS  directors  utilize  their  files  to  control 
Army  MARS  membership,  mailing  of  information  and  periodicals 
to  Army  MARS  members. 


Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  .Vx"*'  cards 

Kctrievabilily:  Filed  alphabetically  by  last  name  by  sl.itc 
Safeguards:    Building   employs    security    guards     Cards   are    main- 
t.iined  onlv  by  authorized  personnel 

Retention  and  disposal:  Cards  are  destroyed  when  individual 
leaves  Army  M.ARS  Program 

Area  and  command  MARS  Directors  maintain  a  file  folder  on  all 
active  Army  MARS  members  When  a  member  leaves  the  Army 
MARS  Progr.im  the  file  is  placed  in  an  inactive  file  Destroyed 
.ifter  ^  years 

System  manager(s)  and  address:  Commander.   US  Army  Commu- 
nications Command.  Ft  Hu.ichuca.  Arizona  85613. 
Fach  area  and  command  M.ARS  directors. 
Notification  procedure:  Information  may  be  obtained  from: 

Commander,  HQ  USACC.  ATTN:  CC-OPS-OM,  Ft  Huachuca. 

A/  85613 
Commander.  HQ  USACC-CONUS,  ATTN:  CCN-PO-MARS. 

Ft  Ritchie.  MD  21719 
Commander.  HQ  5lh  Sig  Comd.  ATTN:  CCE-OPS,  APO  NY 

0W56 
USA  Communications  Command  Agency.  F.astern  Area  MARS 

Director.  ATTN:  CCNAMDF.  Ft  Meade.  MD  20755 
USA  Communications  Command  Agencv.  Southeastern  Area 
MARS  Director.  ATTN;  CCNA-MCPAMD.  Ft  McPhcrson. 
GA  30330 
US  Armv  Communications  Command  Agency.  Central  Area 
MARS  Director.  ATI  N :  CCNA  SHN-AX.  Ft  Sam  Houston. 
TX  78234. 
US  Army  Communications  Command  Agency.  Western  Area 
MARS  Director.  ATTN;  CCNA-PSF.  Presidio  of  San 
Francisco.  CA  94129. 
Commander.  8th  Army.  ATTN;  SJOF.  APO  San  Francisco 
96301 
Record   access   procedures:   Written   requests   with   name   and   call 
sign  for  information  should  be  addressed  to  the  offices  in  preceding 
paragraph 

Personal  visits  to  offices  maintaining  information  records  require 
identification 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SVSMANAGFR 

Record  source  categories:  Information  in  files  in  provided  by  in- 
dividual Army  MARS  members 

Systems  exempted  from  certain  provisions  of  the  act:  None 
An07.l7DAMO 
System  name:  1107.17  Photographer  Identification  Files 
System  location:  Army  commands  and  installations. 
Categories  ol  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  access  to  unclassified  files 

Categories  of  records  in  the  system:  Files  contain  photographer's 
identification,  permit  number,  and  related  documents  used  to 
record  the  issue 

Authority  lor  maintenance  ol  the  system:  Title  10  U  S.C,  Section 
3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Maintain  control  of  per- 
sonnel authorized  to  photograph  activities  at  military  installations. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  permit  number  and  individual's  name 
Safeguards:  Local  installation  security  system    Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Destroy  on  expiration  or  transfer  of  in- 
dividual concerned 

System  raanager(s)  and  address:  Commander  of  installation  or  or- 
ganization issuing  photographers  permits. 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
stallation or  organization  issuing  photographic  permits. 
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Record  access  procedures:  Requests  from  individuals  should  be 
.iddrcssed  to  the  commander  of  the  installation  or  organization 
where  the  phologr.ipher's  permit  was  issued 

Contesting   record   procedures:   The   rules   for  contesting   contents 
and  appealing  initi.il  determinations  may  be  obtained  from  the  com 
manders    of    major    commands    responsible    for    subordinate    com 
mands  where  the  photiigrapher's  permit  was  issued. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access  for  unclassified  information 
Systems  exempted  from  certain  provisions  ol  the  act:  None 
AlI07.20al)AM() 
.System  name:  1107  20  Photographic  Caption  Files 

System  location:  Installation  or  organization  photographic  facili- 
ties. 

United  States  (US)  Army  Audio  Visual  Activity.  RM  «iA474.  Ihc 
Pentagon.  Washington.  DC  20310 

US  Army  Training  Support  Activity.  Training  Materiel  Support 
Division,  Tobyhanna  Army  Depot.   lobyhanna.  PA  18466 

Cateforie*  ol  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty. 
Department  of  Defense  (DOD)  personnel,  general  officers. 
recipients  of  military  and  civilian  awards,  congressmen  and  other 
prominent  civilians  who  visit  dignitaries  in  DOD  and  military  instal- 
lations 

Categories  ol  records  in  the  system:   Files  contain  copies  of  cap 
tions  or  other  descriptive  material  identifying  exposures  submitted 
to  the  photographic  facililv  by   the  photographer  and  maintained  as 
a  caption  file 

Authority  for  maintenance  ol  the  system:  Title  10  U  S  C  .  Section 
3012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  to  identify  who. 
where,  what.  when.  how.  and  why  content  of  photography  and 
reproduce  caption  information 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  iin  file  drawer  or  file  cabinet 
Retrievability:  Filed  by  negative  (picture)  identification  number 
Safeguards:  Installation  or  organization  security  system    Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Installation  and  organizational  photo 
graphic  facilities  destroy  temporary  record  materials  within  2  years. 
The  US  Army  Audio  Visual  Activity.  US  Army  Military  District 
of  Washington,  retains  permanent  record  still  photographic  records 
until  inactive.  Records  are  subsequently  accessioned  by  the  Na- 
tional Archives  and  Records  Service.  GSA. 

The  US  Army  Training  Support  Activity,  Training  Materiel  Sup 
port    Division,    Tobyhanna    Army    Depot,    Tobyhanna.    PA    18466. 
retains    permanent    record     motion    picture    and    video    recording 
records  for  10  years  and  subsequently  offers  them  to  the  National 
Archives  and  Records  Service.  GSA. 

System  manager(s)  and  address:  Local  Files:  Commanders  of  in- 
stallation or  organizational  photographic  facilities. 

Permanent  record  still  photography;  Commander.  US  Army 
Audio-Visual  Activity.  US  Army  Military  District  of  Washington. 
Wash,  DC  20310 

Permanent    record    motion    picture    and    video    recording     Com- 
mander,   US    Army    Training    Support    Activity.    Training    Materiel 
Support  Division.  Tobyhanna  Army  Depot.  Tobyhanna,  PA  18466. 
Notification  procedure:  Information  may  be  obtained  from: 
Commanders  of  installation  or  organizational  photographic 

facilities. 
Commander.  US  Army  Audio-Visual  Activity.  US  Army 

Military  District  of  Washington.  DC  20310. 
Commander.  US  Army  Training  Support  Activity.  Training 
Materiel  Support  Division.  Tobyhanna  Army  Depot. 
Tobyhanna.  PA  18466. 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed  to 

Commandeis  of  installation  or  organiz.ilional  photographic 

facilities. 
Commander.  US  Army  Audio-Visual  Activity.  IS  Army 
Military  District  of  Washington.  Washington.  DC  20310. 


Commander.  US  Army  Training  Support  Activity.  Training 
Materiel  Support  Division.  Tobyhanna  Army  Depot. 
Tobyhanna.  PA  18466 
Contesting   record   procedures:   The   rules   for  contesting  contents 
•ind  appciling  inilial  dctcrininatiuns  may  be  obtained  from; 

I  ocal  records    ( Ommanders  of  installations  and  organization 

responsible  for  the  photographic  facility  concerned 
Permanent  record  siill  photography;  Commander,  US  Army 
Military  District  of  W.ishington.  Ft  McNair,  Wash.  DC 
20310. 
Permanent  record  motion  picture  and  video  recordings 

Commander.  US  Army  Training  and  Doctrine  Command.  Ft 
Monroe,  VA  236M 
Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access:  Notificalion  of  personal  (security) 
clearance  from  the  Defense  Investigative  Service,  correspondence 
originating  in  Department  of  Army  staff  agencies  and  commands, 
and  other  federal  agencies 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

An07.2IaI)AMt) 
System  name:  1107  21  Still  Picture  Files  (Personalities/Categories) 

System  location:  Installation  or  organizational  photographic  facili-, 
ties. 

United  States  (US)  Army  Audio-Visual  Activity,  RM  5A474,  The 
Pentagon,  Washington.  DC  20310 

Categories  ol  individuals  covered  bv  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty; 
Department  of  Defense  (DOD)  personnel,  general  officers; 
recipients  of  military  and  civihan  awards;  congressmen  and  other 
prominent  civilians  who  visit  dignitaries  in  DOD  and  and  military 
installations 

Categories  of  records  in  the  system:  Files  contain  original  and/or 
duplicate  negatives  and  copies  of  still  photographs  produced  and 
maintained  by  pholographic  facilities 

Authority  lor  maintenance  ol  the  system:  Title  10  U  SC  .  Section 
3012. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Installation  or  organiza- 
tional photographic  facilities  I  sed  to  retrieve  original  photographic 
materials  used  for  reproduction 

US  Army  Audio-Visual  Activity.  US  Army  Military  District  of 
Washington.  Washington.  DC  20310;  Official  military  use  in  puhU- 
cations.  briefings,  reports,  displays  by  Army  and  other  Defense  or- 
ganizations public  and  command  informational  use  by  military 
public  affairs  offices;  sales  to  news,  and  publishing  media  and  the 
public,  eventual  forwarding  to  the  National  Archives  and  Records 
Service,  General  Services  Administration  (GSA) 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Photographic  paper  and  film  in  file  drawer  or  file 
cabinet 

Photographs  on  microfilm  storage  racks  and  in  file  containers 
Retrievability:    Filed    by    name,   subject,   place   and   identification 
number 

Safeguards:  Photographic  paper  and  film  in  file  drawers,  file 
cabinets,  and  on  storage  racks 

US  Army  AudioVisual  Activity:  Building  employs  security 
guards  and  controls  access  Records  are  maintained  in  areas  ac- 
cessible only  to  authorized  personnel 

Retention  and  disposal:  Installation  or  organizational  photographic 
facilities    Dcslrov  temporary  record  material  within  2  years 

Ihe  US  Army  Audio-Visual  Activity.  US  Army  Military  District 
of  Washington.  Washington.  DC  20310:  Retains  permanent  still  pic- 
ture files  and  subsequently  forwards  them  to  the  National  Archives 
and  Records  Services.  GSA  when  no  longer  active 

System  manager(s)  and  address:  Commander.  US  Army  Audio- 
Visual  .\ctivitv.  US  .^rmv  Militaiy  District  of  Washington. 
Washington.  DC  20310 

Notification  procedure:  Information  and  photogr.tphs  may  be  ob- 
tained from  US  .^rmv  Audio- Visual  Activity.  StiU  Photographic 
I  ibrary.  Rm  s..\4-4.  Ihe  Pent.igon.  Washington,  DC  20310.  Photo- 
graphs may  be  purchased  from  the  same  address  For  personal 
visits,  individuals  should  write  above  address  or  call  Area  Code 
202/OX5-6990  between  0800  and  1600  hours 


FEDERAL   REGISTER,    VOL     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


.■)(»«;?() 


PRIVACY   ACT   ISSUANCES 


Krcurd  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commander.  L'S  Army  Audio-Visual  Activity,  Headquarters. 
I'S  Army  Military  District  of  Washington,  Washington,  DC 

Ctintesiing  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  oht.nned  from 

Commander.  US  Army  Audio-Visual  Aclivity.  Km  5A474.  The 

Pentagon,  Washington,  DC  20?  10. 

Record  source  categories:  Individuals  concerned.  Army  events 
and  prujecls 

Systems  exempted  from  certain  prn>i.sions  of  the  act:  None 

Atl08.0SaDAAG 
System  name:  1108  OS  Postal  Personnel  Designation  Files 

System   location:    All   segments  are   maintained   in   unit   mailroi>ms. 
consolidated  mailrooms,  servicing  Army  Post  Offices  (APO)  over- 
seas, and  continental   L'nited   States  (CONUS)  postal   sections.   See 
installation  mailing  addresses  in  the  Department  of  Defense  direcio 
ry  in  the  Appendix  to  the  components  system  notice 

One  copy  is  provided  the  individual  concerned 

Categories  of  individuals  covered  by  the  system:  Those  personnel 
appointed  to  Unit  Postal  Officer  and  Unit  Mail  Clerk  duties 

Categories  of  records  in  the  system:  File  contains  information  per- 
taining to  specific  appointments  of  personnel  to  Unit  Postal  Officer 
and  Unit  Mail  Clerk  duties  such  as  name,  rank  or  grade,  social 
security  number  (SSN)  and  organization  or  activity  of  appointee, 
and  title  of  position,  effective  date  and  date  of  revocation,  and  mail 
authonzed  to  receive. 

Authority  (or  maiotenance  of  the  system:  Title   10  U-.S  C  ,   Section 

Hii: 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Unit/ organization  com- 
mander. First  Sergeant.  Postal  Officer,  and  individual  concerned: 
To  identify  personnel  in  the  organization  authorized  to  han- 
dle/process  personal  and  official  mail 

Military  and  civil  postal  personnel  tendering  mail  to  individuals 
concerned:  To  identify  and  verify  authorizations  of  unit  personnel 
to  pick-up  and  receipt  for  mail  for  the  particular  unit. 

Military  and  civil  postal  inspectors:  To  ensure  that  files  are  being 
maintained  in  the  manner  prescribed  by  Army  Regulation 

Policies  and   practices  for  storing,  retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Card  stock  in  file  folders 
Retrievabilily:  Retrieved  by  name  of  appointee. 

Safeguards:  Records  accessible  only  to  authorized  personnel 
Building  employs  security  guards. 

Retention  and  disposal:  Files  are  destroyed  2  years  after  revoca- 
tion of  specific  appointments 

System  raanager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20.M0 

Notification  procedure:  Information  may  be  obtained  from  Unit 
Commanders  and  Postal  Officers  of  the  appropriate  mail  handling 
facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade.  SSN,  and  current  address  of  the  requesting 
individual;  and  the  time  period  during  which  he  was  assigned  to 
duty  as  Unit  Postal  Officer  or  mail  clerk. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver's  license,  employee  identifica- 
tion card) 

Contesting  record  procedures:  Actions  contesting  the  contents  of 
these  files  must  he  addressed  to  the  appropriate  unit  com- 
mander/postal officer 

Record  source  categories:  Individuals  concerned  and  appropriate 
unit  commanders  and  postal  officers. 

Systems  exem|)led  from  certain  provisions  of  the  act:  None 

/  All08,16aDAAG 

System  name:  1 108.16  Postal  Directory  Files 

System  locatlpn:  Segments  are  maintained  at  each  Army  postal 
facility  respon'^ible  for  delivering  mail  to  individual  addressees, 
eg,  unit,  company,  and  battalion  etc  ,  postal  facilities,  and   Army 


Post  Offices  (APO)  overseas.  Duplicate  directories  may  be  main- 
tained at  higher  echelon  mailrooms  where  needed  to  route  mail  for 
replacements  assigned  to  subordinate  units  See  installation  mailing 
addresses  in  the  Department  of  Defense  Directory  in  the  Appendix 
to  the  components  system  notice 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed or  attached  to  an  Army  unit  and  those  personnel  who  de- 
parted the  unit  within  the  past  year 

Categories    of     records    in     (he    svsleiti:     File     ci^ntains     infi>rmalii>n 

necessary  for  proper  mail  delivery  to  those  personnel  serviced  by 
the  individual  postal  facilities  and  for  forwarding  of  mail  to  dcpar- 
tees 

Authorilv  for  maintenance  of  the  system:   Iitle  10  U.S.C.,  Section 

301 : 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Individual  concerned  and 
Department  of  the  .Armv  military  and  civilian  personnel  performing 
mail  handling  functions.  To  ensure  that  mail  is  routed/forwarded  to 
addressee  in  the  most  efficient  manner  possible. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec- 
tiirs:  To  ensure  that  files  are  being  maintained  in  the  manner 
prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  maintained  in  a  card  file. 

Retrievabilily:  Filed  alphabetically  by  last  name. 

Safeguards:    Records    accc^ssible    only    to    authorized    personnel 

Buildings  employ  security  guards 

Retention  and  disposal:  Records  are  withdrawn  and  destroyed  I 
year  after  transfer,  departure  or  separation  of  the  related  individual 
except  that  cards  on  trainees  at  Army  training  facilities,  patients  at 
hospitals,  and  students  at  service  schools  arc  withdrawn  and 
destroyed  6  months  after  departure 

System  manager(sl  and  address:  The  Adjutant  General,  Headquar- 
ters. Department  of  the  Army.  Ihe  Pentagon.  Washington.  DC 
20110 

Notification  procedure:  Information  may  he  obtained  from  Army 
mail  clerks  at  the  appropriate  mail  handling  facilities 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address 
of  the  requesting  individual,  and  the  date  of  his  departure  from  the 
organization  concerned 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license,  military  identifica- 
tion card,  etc 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  mail  clerks  at  appropriate  mail  handling  facilities  of  changes 
required 

Record  source  categories:  Individuals  concerned;  postal  officers 
or  postmasters  of  previous  servicing  Army  Post  Offices  (APO)  or 
installations,  postal  officers  or  postmasters  of  new  servicing  APO 
or  installations;  oversea  commands  or  area/central  postal  directo- 
ries, unit  postal  officers  of  losing  units,  unit  postal  officers  of  gain- 
ing units;  and  commanders  of  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1I08.18DAAG 
System  name:  1108.18  Standing  Delivery  Order  Files 

System  location:  Segments  are  maintained  at  Army  Postal  Facili- 
ties responsible  for  delivering  mail  to  individual  addresses.  See  in- 
stallation mailing  addresses  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  components  system  notice 

Categories  of  individuals  covered  by  the  system:  .Ml  personnel 
authorized  use  of  the  Army  Postal  Service  who  appoint  an  agent  to 
pick  up  and  receipt  for  their  mail  and  all  agents  so  appointed 

Categories  of  records  in  the  system:  File  contains  designations 
of/authority  for  agents  to  pick  up  and  receipt  for  mail  for  specific 
individuals. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C  .  .Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  designating  an 
agent  to  pick  up  their  mail  and  Department  of  the  Army  military 
and  civilian  personnel  performing  mail  handling  functions  to  ensure 
that  mail  is  delivered  only  to  duly  appointed  agents 
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Commanders.  Postal  Offueis  and  military  and  civil  postal  inspec 
tors:    To    ensuie    that    files    are    being    maintained    in    the    manner 
prescribed  bv  Army  Regulation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  or  paper  stock  maintained  in  c.ird  file  or  file  folder 

Retrievahility:  Filed  alphabeticallv  by  last  name  of  the  individual 
appt)inling  an  ,igent 

SafeRuards:     Records     ...cessihU-     onlv     to     authorized     personnel 

Huilding  employs  security  guards 

Relrnlion  and  disposal:  File  are  destroyed  3  years  after  revoca 
tion  of  appointment 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar 
lers.  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20:tlO 

Notification  procedure:  Information  may  be  obtained  from  Army 
Postal  Officers  at  the  appropriate  mail  handling  facilities 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number  and  current  address  of 
requesting  individual  Those  persons  appointed  to  agent  status  must 
include  the  full  name  of  the  individual  represented. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  Postal  Officer  at  appropriate  mail  handling  facilities  of 
changes  lequired 

Record  source  categories:  Individuals  appointing  an  agent  to  pick 
up  and  receipt  for  mail  and  those  persons  so  appointed 
Systems  exempted  from  certain  provisions  o(  the  act:  None 
Allll.OlaDAPC 
System  name:  1 1 II  01  Individual  Flight  Record  File 

System  location:  Primary  System  US  Army  Agency  for  Aviation 
Safety.  Ft  Rucker.  AL  36360. 

Decentralized  Seqments  Fach  command/or  organization  element 
of  the  United  States  (L  S)  Army  in  which  an  aviator  pilot,  aircraft 
observer  technical  observer,  flight  engineer,  crew  chief,  aircraft 
mechanic,  flight  surgeon,  flight  medical  attendant,  aerial  photog- 
rapher, and  gunner  is  assigned 

Categories  of  individuals  covered  by  the  system:  US  Army  person- 
nel on  flying  status;  US  Army  personnel  on  flying  status  who  arc- 
prohibited  from  participating  in  aerial  flights;  US  Army  personnel 
on  flying  status  who  are  prohibited  by  statute  from  participating  in 
aerial  flight,  foreign  students,  flight  crews,  observers,  technicians, 
night  medical  personnel,  photographers,  gunners,  and  mechanics; 
National  Guard  aviators,  US  Army  Reserve  aviators. 

Categories  of  records  in  the  system:  File  contains  individual  flight 
record  and  flight  certificate  (Department  of  the  Army  (DA)  Form 
759  and  DA  Form  7<'9-l),  medical  clearance  for  flying;  physical  ex- 
amination documentation  of  medical  suspensioned/restrictions/w 
aivers  orders  relating  to  f K  ing  status,  aeronautical  designating,  in- 
structor mstruclor  standardization,  suspension  nonmedical, 
records,  forms,  papers  relating  to  the  issue,  renewal,  invalidation  of 
instrument  qualification;  documents  relating  to  orientation  qualifi- 
cation, and  proficiency  File  materials  exist  in  hard  copy, 
microfilm,  microfiche,  and  magnetic  tape 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Section 
101;  Title  iO  U  S  C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  document  the  qualifi 
cation  flving  service,  data,  medical  condition  of  aviators,  aircralt 
accidents'  flight  violations,  aviation  training  and  other  related  avia- 
tion status  conditions  and  requirements  hv  each  com- 
mand/organization/elemcnt  of  the  US  Army. 

To  reconstitute  the  individual  flight  record  and  flight  certificate 
when  the  individual  flight  record  file  is  lost  or  destroyed  bv  the  the 
US  Army  Agency  for  Aviation  Safety. 

To  file  I'lrst  copy  of  DA  Form  759  and  DA  From  759-1  with  per- 
sonnel records  of  individual  reservist  flying  status  personnel  by  the 
Reserve  Components  Personnel  and  Administration  Center 

For  review  of  original  copy  of  DA  Form  759  and  DA  Form  759-1 
of  Army  National  Guard  flying  status  personnel  by  the  State  Adju- 
tant General  with  subsequent  transmittal  to  Headquarters     Depart 
ment   of   the    Army    (HQDA),    Nation    Guard    Bureau    and    further 
transmittal  to  the  US  Army  Agency  for  Aviation  Safety 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  J'aper  records  in  file  folder,  on  microfilm,  microfiche 
and  m:ignetic  tape 

Retrievahility:  Records  accessed  hy  name;  by  social  security 
number  (SSN)  when  information  is  stored  by  automatic  data 
processing  (ADP)  machine  capability. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
aulhori/cd  personnel 

Retention    and   disposal:    Permanant     Filed   with   personnel   records 

when  individual  is  retired,  discharged,  resigned,  or  dies 
System  manageris)  and  addrtss:  Commander.  US  Arm y;^  Military 

Personnel  Center.  :fH)  Slovall  Street,  Alexandria,  VA  ,^-33^ 
NotificalioD  procedure:  Information  mav  be  obtained  from: 
US  Army  Agency  for  Aviation  Safety.  Ft  Rucker,  AL  36360  for 

all  active   Army,  National  Guard,  and   Army   Reserve   flying  status 

'"'us"Armv  Reserve  Components  Personnel  and  Administration 
Center,  'i'HW  Page  Blvd,  St  1  ouis,  MO  63112  for  all  separated, 
retired,  deceased  flving  status  personnel. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  grade 
and  branch  of  service  and  current  address  Visits  may  be  made  to 
the  command/organizaljon/clcment  of  the  US  Army  to  which  the 
individual  is  assigned;  or  to  the  US  Army  Agency  for  Aviation 
Safety;  or  to  the  Reserve  components  Personnel  and  Administra- 
tion Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  accepta- 
ble military  identification  or  the  identification  normally  acceptable 
in  the  transaction  of  business 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POOt.  :(M)  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Training  and  qualification  records  in- 
itiated by  the  individual  or  training  agency.  Cer- 
tificates/documents/records/papers/forms  originated  by  com- 
mands/organization/Army  elements  relatmg  to  aviation  activities. 
Fxaminations/statements/ecords/reports  initiated  by  medical  ex- 
amining facilities 

Systems  exempted  from  certain  provisions  of  Ihe  act:  None 

A1111.02DAMO 
System  name:  1 1 1 1  02  Flight  Fxamination  Files 

System  location:  Office  of  the  Deputy  for  Standardization,  United 
Siaies  (US)  Army  Aviation  Center  (USAAVNC).  Ft  Rucker.  AL 
36360. 

Categories  of  individuals  covered  bv  the  system:  All  Army  aviators 
on  active  duty 

Categories  of  records  in  the  system:  File  contains  examination 
cards  reflecting  scores  achieved  by  Army  aviators  accomplishing 
the  US  .^rmv  Aviation  .Annual  Written  Fxamination. 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
3012. 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Permits  Commander. 
IISAAVNC.  to  analyze  results  of  examinations,  improve  sub- 
sequent examinations,'  and  make  recommendations  for  appropriate 
change  in  .\rmy  ,iv  lation  training 

Policies  and  practices  for  storing,  retrieving.  acces,sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Infi>rmation  stored  on  aperture  cards. 

Retrievahility:  Filed  by  last  name,  social  security  number  (SSN), 
and  branch  of  .Army 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained 

Retention  and  disposal:  Records  are  maintamed  with 
S^  SMANAGFK  for  1  year,  then  destroyed  at  end  of  FY. 

System  managens)  and  address:  Deputy  for  Standardization, 
USAAVNC.  Ft  Rucker.  .Al    36360 

Notification  procedure:  Information  may  be  obtained  from: 

SYSMANAGFR 

Telephone:  AUTOVON  558-2603 

Area  Code  205-255-2603 
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Rri'ord  access  procrdures:  Requests  from  individuals  should  be 
.lddfl•^sed  to  Deputy  for  Standardization.  USAAVNC.  Ft  Rucker, 
\l  «^.^^0  Written  request  for  information  should  contain  the  full 
n.mie  of  the  individual.  SSN.  and  current  address  and  telephone 
number  For  personal  visits,  the  individual  should  he  able  to  pro 
Mde  a  military  identification  card  and  give  some  verbal  information 
ih.il  could  be  verified  with  his  aperture  card 

Contrsiinf;   record   procedures:   The    Army's   rules   for   access    to 
rcwi>tds  and  for  contesting  contents  and  appealing  initial  determina 
tion>    bv     the    individual    concerned    may     be    obtained    from    the 
N't  SM ANAl.FR 

Record  source  catef[orics:  Instrument  Flight  Kxaminers. 

.S\.siems  exempted  from  certain  provLsions  of  the  act:  None 
.MIU.UalSACC 
System  name;  I  III  14  Flight  Regulation  Violation  Files 

System  location:  Flight  operations  offices  at  each  fixed  Army  air- 
field and  installation 

Inited  States  (I'S)  Army  Agency  for  Aviation  Safety.  Ft 
Rucker.  Al.  36360  on  Department  of  the  Army  (DA)  Form  759. 

Categories  of  Individuals  covered  by  the  system:  All  members  who 
flv  as  pilot,  student  pilot,  copilot  or  instructor  pilot 

Categories  of  records  in  the  system:  File  contains  documents,  re- 
ports and  investigation  papers  of  violations  and/or  alleged  viola- 
tions. 

Recorded  on  individual  flight  record  DA  Form  759. 

.Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Serves  as  part  of  histori- 
cal flying  record  and  may  be  used  as  record  material  for  courts 
martial,  claims  against  the  government  or  an  accident  investigation 
report 

Federal  Aviation  Authority  to  maintain  file  of  violation. 

Other  .Army  activities  as  a  part  of  claim  action,  courts  martial  or 
investigative  reports 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  social  security 
number  (SSN)  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  flight  operations  personnel  who  are  cleared,  screened 
and  trained 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
in  the  flight  folder  of  the  individual  while  on  active  duty  When  the 
individual  is  no  longer  active  record  is  forwarded  to  Commander, 
Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Blvd.  St.  Louis,  MO  63132  for  retention  in 
201  file 

System  managcr(s)  and  address:  Commander,  US  Army  Commu- 
nications Command,  Ft  Huachuca.  AZ  85613. 

Supervisor  of  Flight  Operations  Offices. 

Notification  procedure:  Information  may  be  obtained  in  person  or 
by  furnishing  name,  military  status,  SSN,  and  location  to: 

Supervisor  of  Flight  Operations  Office 

US  Army  Agensy  for  Aviation  Safety,  Ft  Rucker.  AL  36360 

Commander.  RCPAC,  9700  Page  Blvd.  St  Louis,  MO  63132 
(inactive  files). 

Record  access  procedures:  See  Notification. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.ANAGER 

Record  source  categories:  Investigations  of  alleged  flight  viola- 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AIII1.16aUSACC 
System   name:    1111  16  Controller  Training  and   Proficiency   Record 
Files 
System    location:    Army    Air    Traffic    Control    Facilities    at    Fixed 
Army  Airfields  and  in  other  Army  Aviation  Units  having  assigned 
air  traffic  control  personnel. 


Categories  of  individuals  covered  by  the  system:  .\  member  of  the 
military  or  a  civilian  employee  who  is  qualified  in  air  traffic  contri>l 
specialties. 

Categories  of  records  in  the  system:  Dcp.irlment  of  Ihc  Army  (DA) 
Form  3479-R  (.Xir  Traffic  Control  1  r.iining  and  Proficicncv  Record) 
and  correspondence  related  to  training 

Authority  for  maintenance  of  the  system:  Federal  Aviation  Act  of 
\'i'<H.  Title' 49  V  SC  .  Section  M^  T'SC  n54(a).  and  Sec  601  (Stat 
72-77)  use  1421 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  I 'sod  as  a  record  of  cer- 
tification ratings,  training  received,  physical  fitness  examinations, 
test  results  and  performance  .Also  used  to  determine  proficiency  to 
perform  air  traffic  control  duties 

Record  is  available  to  supervisors.  Federal  Aviation  Authority 
and  military  examiners  to  rate  the  controller  for  duty 

Record  is  available  to  investigators  of  aircraft  accidents  and 
flight  violations 

Policies  and  practices  tor  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  a  file  folder 

Ketrievahility:  Filed  alphabetically  by  last  name  of  controller 

Safeguards:  Records  are  mainlaincd  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Record  is  maintained  as  long  as  controller 
is  on  active  diiiv 

Record  is  destroyed  upon  death  or  given  to  the  controller  upon 
termination  of  active  service 

System  manager(s)  and  address:  C'omm.indcr.  llnited  Slates  (USt 
Army  Communications  Command.  It  Tiuachuca.  A/  85613. 

Commander.  Air  Traffic  Control  Activity.  Ft  Tluachuca.  AZ 
85613 

.Air  Traffic  Control  Facility  chief  having  custody  of  the  record. 

Notification  procedure:  Information  mav  be  obtained  from 
SYSMANAGFR 

Record  access  procedures:  Requests  from  individuals  may  be 
made  in  person  to  the  custodian  of  the  record  or  by  written  request 
to  the  SYSMANACJFR  stating  name,  military  or  civilian  status,  so- 
cial security  number  (SSN)  and  address. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  oht.iined  from 
Headquarters,  US  Army  Communications  Command.  Ft  Huachuca, 
AZ  85613 

Record  source  categories:  Grades,  ratings  and  certifications  ob- 
tained through  training  and  D.A  Forms  3479-1-R.  3479-2-R.  and 
3479-3-R 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI20l.02aMTMC 
System  name:  1201  02  Transportation  Administrative  Files 

System  location:  Military  Traffic  Management  Command.' 
Headquarters  of  Installations,  Major  Army  Commands,  and  Trans- 
portation Offices  world-wide.  Official  mailing  addresses  are  in  the 
.Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian  personnel,  incoming  or  outgoing,  for  whom  household 
goods  are  stored,  packed  and  crated 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system:  Individual  jacket  check  file 
contains  documents  pertaining  to  individual  administrative 
household  goods  transportation  inquiries.  Permanent  Change  of 
Station  (PCS)  Orders.  Travel  Orders;  Department  of  Defense  (DD) 
Form  1384-2.  Transportation  Control  &  Movement  Document.  DD- 
1299.  Application  for  Shipment  and/or  Storage  of  Personal  Proper- 
ty; Correspondence;  Messages,  and  the  number  nine  copy,  the 
Memorandum  Copy  of  the  Government  Bill  of  Lading 

.Authority  (or  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintained  to  control 
inquiries  regarding  household  goods/and  baggage  To  answer 
messages  and  correspondence,  to  give  status  to  Transportation  Of- 
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fleers,  export  carriers,  and  to  answer  any  individual  queries  It  is 
necessary  to  maintain  the  record  in  order  to  research  the  problem 
area  and  give  an  appropriate  answer 

Policies  and   practices  for   storing,   retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:   Records  are   maintained   in  areas  accessible   only   to 
authorized  personnel 

Retention  and  disposal:  Records  are  destroyed  after  2  years 
System  manager(s)  and  address:  Commander,  Headquarters,  Mili- 
tary Traffic  Management  Command.  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  Installation  to  which  the  individual 
is  assigned 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGFR 

Record  source  categories:    Information   received   from   individual; 
Permanent    Change    of    Station    (PCS)    Orders.    DD    Form     I  ^^  ^ 
Transportation   Control   &    Movement    Document;   DD   Form    U99. 
Application  for  Shipment  and/or  Storage  of  Personal  Property 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.02bMTMC 
System  name:  1201  02  Discrepancy  in  Shipment  Report  (DISREP) 

System  location:  Military  Traffic  Management  Command. 
Washington.  DC  20^15 

Military  Reportmg  Activities  world-wide  submit  Standard  Form 
(SF  361)  Discrepancy  in  Shipment  Report,  to  the  appropriate  Area 
Command  Information  is  keypunched  and  input  in  the  central  com 
puter  Directorate  of  Management  Information  Systems,  Headquar- 
ters. F.astern  Area.  Military  Traffic  Management  Command.  Milita 
ry  Ocean  Terminal.  Bayonne.  NJ  07002 

Categories  of  Individuals  covered  by  the  syitem:  Military  members 
and  civilian  government  employees  whose  personal  property  was 
lost  or  suffered  damage  during  the  shipment  cycle. 

Categories  of  records  In  the  system:  SF  361,  Discrepancy  in  Ship 
ment  Report,  reports  all  available  transporuiion  data  pertinent  to  a 
specific  shipment  which  has  been  damaged  or  lost.  If  the  shipment 
is  personal  property,  the  contents  are  described,  and  when  availa 
ble  the  member's  social  security  number  (SSN)  and  address  are 
listed. 

Authority  (or  maintenance  of  the  system:  Title  10  US  C  ,  SecUon 
3012. 

Routine  ui«i  ol  records  maintained  in  the  •yitem,  including  catejgo- 
rict  o(  users  and  the  purposes  o(  such  uses:  IdenUfication  of  ship- 
ment reported  lost,  astray  or  damaged  due  to  movements  by  com^ 
mercial  or  government  transportation.  Information  may  be  released 
to  commercial  carriers. 

Policies  and  practices  (or  storl»t.  retrle»tai,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Standard  Forms  361  are  removed  from  active  paper  files 
and  entered  on  existing  magetic  tape  after  180  days. 

RetricTability:  Programs  exist  to  retrieve  data  by  carrier,  activity, 
and  commodity.  Information  may  be  retrieved  by  either  member  s 
name  or  SSN. 

Safeguards:  Access  to  data  requires  authorization  of 
SYSMANAGFR 

Retention  and  dUposal:  History  tapes  are  retained  for  2  years. 
System  manager(s)  and  address:  Commander,  Headquarters,  Mili- 
tary Traffic  Management  Command,  Washington,  DC  203 l.s 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGFR. 

Record   access  procedures:    Requests   from   individuals   should   be 
addressed    to:    Headquarters,    Military    Traffic    Management    Com 
mand,  Washington,  DC  20315 

Written  requests  for  information  should  conUin  the  name  of  the 
individual    SSN,  current  address  and  telephone  number 

For  personal  visits  the  individual  should  be  able  to  provide  ac- 
ceptable identification  and  to  give  some  verbal  infornraation  that 
could  be  venfied  as  it  pertams  to  the  personal  property  shipment. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  conlesling  contents  and  appealing  initial  determma- 
lions  mav  be  obtained  from  the  SYSMANAGFR. 

Record  source  categories:  Standard  Form  361.  Discrepancy  in 
Shipment  Report 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A1201.07al  SAREl  R 
System  name:  1201  07  Passenger  Reservation  Reference  Paper  Files 
System  location:  Data  systems  tapes  are  maintained  m  V  Corps 
Arrny  Post  Office  (APO)  NY  09757.  (Creighton  Abrams  Complex) 
Frankfurt.  Germany  Printouts  are  stored  at  Passenger  Management 
Division  (PMDi.  Camp  King.  Oberursel.  Germany,  Headquarters, 
4th  Transportation  Brigade,  APO  New  York  (fJ451  Those  Por«'on* 
of  the  printouts  pertaining  to  individuals  eliminated  upon  Chapter 
10  Army  Regulation  (AR)  600-200  (Separation  for  the  good  of  the 
service)  and  Chapter  H.  AR  600-200  (Separation  for  unfitness  or 
unsuitability)  are  forwarded  to  the  United  Slates  (US)  Army  Milila^ 
ry  Personnel  Center,  Europe,  APO  NY  09081  Those  portions  of 
the  printouts  pertaining  to  port  call  requests  and  confirmation  are 
forwarded  to  US  Army,  Europe  (USARFUR)  &  7th  Arrny  subor- 
dinate organizations/activities  to  include  the  Regional  Personnel 
Centers  Official  mailing  addresses  are  derivable  from  the  Appendix 
in  the  Federal  Register 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Armed  Forces,  Department  of  the  Army  Civihan  (DAC),  con- 
tract civilian  and  dependent  authorized  use  of  government  flight 
facilities 

Categories  of  records  in  the  svstfm:  File  contains  the  fi>llowing 
Items  of  information  Name,  Grade,  1  Hie.  Seats  Required.  Special 
Passenger  Category  (A-Mililary  member  on  permanent  change  sta- 
tion (PCS)  accompanied  by  dependents.  Civilians  or  dependents,  or 
both,  not  otherwise  described  (does  not  apply  to  unaccompanied 
PCS  personnel).  D-Civilian  paying  cash  in  place  of  using  a 
customer  identification  code  (CIO  or  for  whom  special  credit 
billing  procedure  must  be  applied.  F  Military  paying  cash  in  place 
of  using  a  CIC  or  for  whom  special  credit  billing  pro..edures  must 
be  applied  FCombination  of  passengers  in  codes  D  and  E.  H- 
Foreign  national.  J-School  teachers.  K-Key  school  officials.  M^ 
Retirees  N-Separatees.  P-Prisoners.  R-Prisoner  escorts.  S-Board 
actions) 'children  Under  12  Years  Old  (as  of  date  of  movement). 
Excess  Baggage.  Origin  of  Aerial  Post  of  Embarkation,  Destination 
Aerial  Port  of  Debarkation.  Transporatation  Passenger  Movement 
Priority  Type  Travel,  Sponsor  Service.  Movement  Month,  Availa- 
bility iJate,  Availability  Data  Code  Mandatory  Departure  Date, 
Final  Destination,  Mode  of  Travel  (Continental  United  States).  Unit 
Identification  Code,  Mail  Code,  Social  Security/Passport  Number, 
Type  Transaction 

Authority  for  maintenance  of  the  system:  Title  5  U  S  C  ,  Section 
301,  Departmental  Regulations;  Title  10  U.SC.  Section  3012. 
Secretary  of  the  Army,  powers  and  duties,  delegation  by 

Routine  uses  ol  records  mainUincd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Other  USAREUR  or- 
ganizauons  to  include  Regional  Personnel  Centers  (RCPs)  To  noti- 
fy individuals  of  flight  information  Receives  daily  notification 
rosters  which  Ust  individuals  with  theu  associated  flight  data 

Passenger  Movement  Division  (PMD).  4th  Transportation 
Brigade  To  schedule  flights  for  all  Army  and  Department  of  the 
Army  civilian  (DAC)  personnel  departmg  USAREUR  Statistical 
data  generated  is  used  to  improve  efficiency  of  passenger  move- 
ments Collects  all  source  data  from  RCPs.  submits  it  for  introduc- 
tion into  the  system,  then  destroys  all  source  documents  after 
verification  of  submission. 

United  States  Army  Mibtary  Personnel  Center.  Europe 
(MIPERCENEUR)  To  monitor  and  enforce  USAREUR  Regulation 
55-6.  which  prescribes  minimum/maximum  lime  frames  allowable 
for  movement  for  such  individuals 

Other  components  within  Department  of  Defense. 
Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Information  is  kept  in  data  systems  tapes  for  a  period  of 
6  months  after  individual  has  departed  and  then  automatically 
purged  from  system  Computer  printouts  are  maintained  at  PMD 
for  a  period  of  6  months  in  filing  cabinets  and  then  destroyed 
Those  portions  of  the  printouts  forwarded  to  Mil  PERCFNEUR 
and  the  RCPs  are  stored  in  filing  cabinets  for  a  penod  of  I  year 
and  then  destroyed 
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Rriricvabilily:  InJividual  record  can  he  retrieved  by  name.  rank, 
and  si'cial  secunlv  number  (SSN) 

.Safeguards:    S\ stems   tapes   are   maintained    m   a   classified    com 
putcr  processing  site,  access  is  controlled  by  phvsicai  barriers  with 
only   authorued  personnel  being  allowed  entry    Area  is  manned  24 
hours  a  day    .Ml  printouts  are  maintained  in  file  cabinets  with  areas 
secured  after  dutv  hours 

Rclrnliuo   and   disposal:    Information   retained   in   data   systems   b 
months  after  individual  has  departed  and  then  automatically  purged 
from  system    Computer  printouts  at  PMD  are  kept  for  a  period  of  ^ 
months  and  then  destroyed    Computer  printouts  at  RPC"s  and  Mil 
PFRCFNEl  R  are  kept  for  a  period  of  I  year  and  then  destroyed 

System  managerts)  and  address:  Chief.  Passenger  Movement  Divi- 
sion. 4lh  Transportation  Brigade  APO  NY  0*^451 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  SYSMANAGER 

Written  requests  should  contain  full  name.  rank,  flight  (if  possi- 
ble), and  date  departed  Voluntary  submission  of  SSN  is  requested 
to  aid  in  file  search 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Information  gathered  from  official  mili- 
tary personnel  files 

Systems  exempted  from  certain  provisions  ot  the  act:  None 

A1201.07bMTVK 
System  name:  1201  07  Transportation  Reference  Paper  Files 

System      location:      Military      Traffic      Management      Command, 
headquarters  of  installations,  major  army  commands,  and  transpor 
tation  officers  world-wide    Official  Department  of  Defense  (DC^Oi 
mailing  addresses  are  in  the  Appendix 

Categories  of  individuals  covered  by  the  system;  All  military  and 
civilian  incoming  personnel  for  whom  household  goods  or  baggage 
has  been  or  is  being  shipped 

Categories  of  records  in  the  system:  File  contains  information 
received  from  various  sources  withm  the  installation  It  contains 
locator  information  that  gives  pier  or  warehouse  locition  of  materi- 
al This  includes  name.  rank,  number  of  cartons  in  the  shipment, 
port  of  discharge,  weight  and  cube  of  the  shipment,  and  receipt 
date  When  property  is  shipped,  information  is  received  that  in- 
dicates date  shipped,  name  of  vessel,  name  of  shipping  company 
and  other  pertinent  information 

4uthoritv   for  maintrnance  of  the  svstem:  Title    10  U.S.C  .   Section 

m: 

Routine    uses    of    records    maintained    in    the    system,    including    catego- 

ries  of  users  and   the   purposes  of  such   USM:    File   IS   maintained   fOf 

alphabetical  tracer  informaiion  anil  for  supervision  and  control  of 

specific    transportalion    of    household    goods    functions      Information 

may  be  released  to  commercial  carriers 
Policies  aad  prictices  for  storing,  retrieving,  accessing,  retaining. 

and  duposio);  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Reirievibilily.  Filed  alphabetically  by  last  name. 

Safeguards:  Under  personal  surveillance  of  office  staff 

Retention  and  disposal:   1   year 

Svstem  managerisl  and  address:  Commander.  Headquarters,  Mili- 
tary Traffic  .Management  Command,  Washington.  DC  20?15. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is 
assigned 

Record  access  procedures:  Requests  from  individual  should  be  ad- 
dressed to  the  Commander  of  the  installation  to  which  the  in- 
dividual is  assigned 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Government  Bill  of  Lading  (GBL). 
Transfer  Orders  and  Department  of  Defense  (DD)  Form  1299.  Ap- 
plication for  Shipment  and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A120l.07cMTMC 
System  name:  1201  07  Surface  Cargo  Export  System  (SCRS) 

System  location:  Commander.  Militarv  1  raffic  Management  Com- 
mand (MTMCI.  Washington,  DC  20.11.V 

Commander.  MTMC.  Eastern  Area,  Hayonne.  NJ  07002 

Commander.  MTMC.  Western  Area.  Oakland  Army  Base. 
Oakland.  CA  94626 

Transportation  Offices  world-wide 

Categories  of  individuals  covered  hy  the  system:  Any  person 
shipping  personal  property  including  privately  owned  vehicles 

Categories  of  records  in  the  system:  File  cont.iins  name.  Depart 
mcnt  of  Defense  (DD)  Form  1 'X4.  Transportation  Control  and 
Movement  Document.  DD  Form  l^8S,  Cargo  Manifest,  date  cargo 
received,  location,  container  number,  port  of  discharge,  consignee 
project  commodity  code,  port  of  embarkation  (POFl.  piece  or 
package  code,  weight,  cube,  transportation  account  code  irACI, 
date  shipped,  vessel  number,  (iovernment  Bill  of  lading  number, 
and  support  Transportation  Control  and  Movement  Document 
number  L'sed  to  support  billings  for  services  rendered  and  justify 
claims  for  loss,  damage  or  thefl 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
(DOD)  4500  ?2R.  Volume  1.  Military  Traffic  Management  Regula- 
tion and  Title  10  U  S  C  .  Section  .H)I2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  pu- poses  of  such  uses:  For  tracer  action  Infor- 
mation may  be  released  to  the  commercial  carriers  Used  to  accu- 
rately identify  ownership,  verify  delivery  of  cargo,  support  billing 
for  services  rendered  and  justify  claims  for  loss,  damage  or  theft. 
Manifest  punched  cards  are  used  to  transmit  manifest  data  via  au- 
tomatic digital  network  (AL'TODINi  to  the  receiving  water  terminal 
clearance  activity  (WTC.M  or  port  of  debarkation  (POD) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  cartridges,  paper  records  in  file  folders,  com- 
puter printouts,  cards,  disks,  and  similar  related  media. 

Retrievability:  Name.  Transportation  Control  and  Movement 
Document  number,  container  number 

Safeguards:  Correct  code  is  needed  to  query  computer    Records 
maintained  in  area  accessible  only  to  authorized  personnel. 
Retention  and  disposal:  2  years 

Svstem  manager(s)  and  address:  Headquarters,  MTMC.  Washing 
ton!  DC  203 l.V 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is/was  as- 
signed 

Record     access     procedures:     Requests     fr.>m     indiv.  iJuals     sht>uld     he 

aJJressed  lo  ihe  C(\winiifiJi!r  i\{  iHi'  ina;illaiio[i  HI  utiiifi  ific  in- 

dividual    i^/svas    assigned 

Contestins    record    procedures:    The    Army's'    rules    for    access    to 

record*,  and  for  contesting  contents  and  appealing  initial  dctermina- 

tions  may    be  obtained  from   the  SY.SM.\N'.'\GER . 

Record  source  categories:  Transportation   Control  and   Movement 

Document  number  and  Government  Bill  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1201.07dMT.MC 

Svstem  name:  120U07  Surface  Retrograde  Cargo  Accountabili- 
ty/Control System 

System  location:  Headquarters,  Military  Traffic  Management 
Command.  Western  Area.  Oakland  Army  Uase,  Oakland.  CA 
94626. 

Headquarters,  Military  Ocean  Terminal,  Eastern  Area,  Bayonne, 
NJ  07002. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  (DOD)  civilian  personnel, 
shipping  personal  property  through  the  Defense  Transportation 
System  (DTS). 

Categories  of  records  in  the  system:  Automated  file  contains 
name.  rank,  or  grade  and  social  security  number  (SSN)  in  connec- 
tion with  property  shipped  by  the  individual.  The  information  is 
derived  from  application  for  shipment  completed  by  the  individual 
or  his  agent. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C  .  Section 
406;  Title  5  U.S.C,  Sections  5726.  5727. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  document  and  effect 
transshipment  of  import  military  cargo,  including  personal  property 
shipments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders,  cards,  disks,  tapes,  prin- 
touts and  similar  related  media 

Retrievability:  Filed  by  last  name.  SSN  of  sponsor  Automated 
record  accessible  by  last  name  and  transportation  control  number. 

Safeguards:  Records  maintained  in  areas  accessible  only  lo 
authonzed  personnel   Correct  code  is  needed  to  query  computer 

RcUntioD  and  disposal:  Records  maintained  for  a  maximum  of  3 
years. 

System  managerts)  and  address:  Commander,  Mihtary  Traffic 
Management  Command  Washington,  DC  2031  S 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Commander.  Military  Traffic  Manage- 
ment Command,  Washington,  DC  20^ I  S 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Import  Manifests;  Department  of 
Defense  (DD)  Form  HS^.  Cargo  Manifest 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Al201.07eMTMC 
System    name:     1201  07     Ferminal    Management    System    -     TOLS. 
CARDPAC,  PREl  ODGE 
System     location:     Headquarters.     Military     Traffic     Management 
Command.  Washington.  DC  20^15 

Military  Traffic  Management  Command,  Eastern  Area,  Mihtary 
Ocean  Terminal.  Hayonne.  NJ  07002 

Military  Traffic  Management  C\>mmand,  Western  Area.  Oakland 
Army  Base.  Oakland.  CA  94626 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  civilian  personnel,  shipping  per 
sonal  property  through  the  Defense   Transportation  System  (DFS) 

Categories  of  records  in  the  svstem:  Automated  file  contains 
name,  rank  or  grade,  social  security  number  (SSN)  in  connection 
with  personal  property  shipped  by  individual  The  information  is 
derived  from  applicaiion  for  shipment  completed  by  the  individual 
or  his  agent 

Authority  lor  maintenance  of  the  system:  lillc  37  U  SC  .  Section 
406 

Kouline    uses    of    records    m  ainlnincd    in    Iht-    sssliin.    including   cafeEO- 

rles  of  users  and  the  purposes  of  suck  uses:   I'toJllc'c^  rlllM  u'Pl    infl'.- 

p..rl.iIlon      documcnl       in      aJ^.,nse      i.f      enr..ijte       shipnienls .      .ncluding 

punched  c.irds  .ind  printouts 

Policies  and  practices  for  Uorlng.  retrlt\inii.  aiifssiny.  rtiaining, 

and  disposing  of  records  in  the  .system: 

Storage:    Computer    printouts    and    punched    c.ird    p:ickets.    disks. 

tapes  and  (.imihir  modi.i 

Retrievability:  Filed  hy  transportation  control  number  (TCNl 
w-hich  includes  individual's  SSN  and  member's  name 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  individuals    (.  orrcct  code  is  needed  to  query  computer. 

Retention  and  disposal:  Historical  file  maintained  a  mavimum  of  3 
years. 

System  manager(s)  and  address:  Commander.  Headquarters,  Mili- 
tary'Traffic  Management  Command.  Washington.  DC  20'<1S 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo:  Headquarters,  Military  Traffic  Management  C4>m- 
mand,  Washington,  DC  20315. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  dclciminations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Government  Bills  of  1  ading.  .Advance 
Iranspoilation  Control  ,md  Movement  Documents  (AlCMD's)  and 
transporljlion  documents  related  to  personal  properly  shipments 

Systems  exempted  from  certain  provisions  of  the  act:  None 


AI201.07fMT.MC 
.System  name:  1201  07  Mechanized  Export  Traffic  System  (METS> 

System  location;  Headquarters.  Military  Traffic  Management 
Coinmand.  Washington,  DC  20315 

Eastern  Area,  Military  Traffic  Management  Command,  Bayonne. 

NJ  07002  ^  J    ,.  ui     ^ 

Western  Area.  Military  Traffic  Management  Command,  Oakland. 

CA  94626 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
militarv  or  Department  of  Defense  civilian  personnel,  shipping  per- 
sonal property  through  the  Defense  Transportation  System 

Categories  of  records  in  the  system:   Automated   file   contains  ex 
port  offering,  export  release,  port  call  file  number,  pieces,  weight 
cube,    commodity    code,    sponsors    name,    grade,    social    security 
number  (SSN ) 

Authoritv  for  maintenance  of  the  system:  Title  10  U  SC  ,  Section 
3012 

Routine  uses  ot  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I. me  haul  determination, 
port  of  embarkation  selection,  cargo  offering  to  Military  Sealift 
Command  for  ocean  carriage 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Magnetic  tape,  computer  printouts 

Retrievability:  Information  is  retrieved  by  use  of  the  port  call  file 
number 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  File  is  maintained  a  maximum  of  3  years 

System  manager(s)  and  address:  Commander,  Headquarters,  East- 
ern Area.  Mihtarv  I  raffle  M.inagcment  Command.  Military  Ocean 
lermmal.  Bavonne.  NJ  ()"(K)2 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  can  be  ad- 
dressed to  Commander.  Military  Traffic  Management  Command. 
Washington.  DC  20^1  s 

Contesting  record  procedures:  fhe  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSM.ANAGER 

Record  source  categories:  Export  Offer.mg  (R-II)  Department  of 
Defense  (DD)  Form  10K6.  Export  Traffic  Release  Requests 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.0HaTRADOC 
.«;>Mem    name;     1201  OK    Marine    Personnel    Ouallfications/Record    of 

.xniicMlci 

S>-il*-m     l«>4:atiun:    Office    of    The    Nli«rine    t^uiilif  ».j  jlior*    Bo-»rii.    Tran-.- 

potiaiion  Kduc.ition  and  Miiitars  Arts  Department.  I  niicd  Males 

(L'.M  Army  Irans-  porlaUon  School.  Ft  Fustis.  V.A  23604. 

Calegories  of  individuals  covered  by  Ilie  system:  Actise  and  former 
Army  .ind  L  S  .Arms  Reserve  marine  operations,  maintenance,  and 
supply  (commissioned  officers,  warrant  officers,  enlisted  men.  and 
civ  ill. in)  personnel  wtiose  actual  or  intended  assignment  is/was 
aboard  Armv  uatcrcraft  (any  type  of  self-propelled  and  non  self- 
propelled  watcrboard  craft  used  or  capable  of  being  used  as  a 
means  of  transportation  on  water  and  for  \«,hich  the  .\rmy  has 
operational  and/or  maintenance  responsibility;  the  terms  watercraft. 
ship,  vessel,  harbor  craft,  and  boat  are  used  interchangeably),  or  in 
related  marine  activities  They  may  be  licensed,  certified,  or  non- 
certificd  military  occupational  specialty  (MOS)  personnel 

Categories  of  records  in  the  system:  Files  contain  copies  of  the 
DA  Form  306i<-l  (Marine  ServiJe  Recordl.  individual  requests  for 
examination,  character  and  suitability  statements,  recommendations 
to  commanding  officers,  physical  qualification  statements,  ex- 
perience qualifications  and  evaluations,  and  individual  requests  and 
replies  regarding  professional  requirements  for  marine  licensing. 
upgrading,  and  renewing 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 

:<oi2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  individual  personnel 
record  IS  maintained  to  keep  a  complete,  up-to-date  file  of  previous 
marine   service,  including  military   and  civilian,  which  is  kept  cur- 
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rent  b\  the  Marine  Qualifitalion  Office  (MQO)  posting  subsequent 
chingcs  (renewaiss  upgrades,  expirations,  etc  )  and  is  a  permanent 
source  of  information  used  to  document  actions  of  the  Marine 
Qu.dification  Board  when  awarding  licenses  based  on  completion  of 
an  .ippropriate  examination,  sea  service,  and  on  the  job  training 
The  information  ma\  duplicate  that  contained  in  the  Military  Per- 
sonnel Records  Jacket  (MPRJ)  but  contains  other  documents  not 
suitable  for  filing  in  the  MPRJ  The  record  is  also  used  as  the  basis 
for  awarding  Special  Qualification  Identifiers  to  certain  personnel 
Mho  b>  order  are  appointed  as  Marine  Qualification  Field  Fx 
aminers  Used  to  compile  lists  of  results  of  marine  qualification  ex 
iminations  which  are  forwarded  to  Headquarters,  Department  of 
the  .Army  (HQD.M  (DAPC-OPD  TO  or  HQDA  (D-APC"  FPC  XF) 
after  each  Marine  Qualification  Board  meeting  Mav  be  used  to 
venf>  qualifications  of  marine  personnel  in  the  event  of  loss  or 
destruction  of  other  records  and  for  inquiries  from  administrative 
personnel  at  any  Department  of  Defense  installation  where  marine 
units  are  active 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rfirlevability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  is  locked  and  has  normal  building  security 
during  non-duty  hours  Records  arc  maintained  in  area  used  only  by 
authorized  personnel  who  are  properly  trained  and  cleared 

Retention  and  disposal:  Records  are  permanent  Files  of 
discharged,  retired,  deceased,  or  eliminated  personnel  arc  cut  off 
and  placed  in  an  inactive  file  which  is  held  for  2  years  from  cut  off 
in  the  Marine  Qualification  Office,  transferred  to  the  installation 
Records  Holding  Area  to  be  held  1  year,  and  then  retired  to  the 
Washington  National  Records  Center  where  records  are  slored  per- 
manently 

System  manageris)  and  address:  Commander.  US  Army  Training 
and  Doctrine  Command.  Ft  Monroe.  VA  23651 

Notification  procedure:  Requests  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Marine  Qualification  Board.  Transpor- 
taUon  Education  and  Military  Arts  Department  (TEMAD).  US 
Army  Transportation  School  (USATSCH),  Ft  Eustis,  VA  23604 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Marine  Qualification  Board.  TEMAD. 
USATSCH.  Ft  Eustis.  VA  23604  Requests  should  contain  full 
name.  rank,  and  social  security  number/military  service  number  of 
the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i  e.,  military  identification  card,  or 
driver's  license  with  a  photograph. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Other  military  and  civilian  personnel 
records  and  reports,  personal  records,  civilian  maritime  records, 
other  service  records,  and  personal  statements  verified  by  comman- 
ders and  physicians 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1202.ISaLSARELR 
System     name:      120215     Statistical     Files-Household     Goods     and 
Baggage  System 

System  location:  Data  system  tapes  maintained  in  V  Corps,  Army 
Post  Office  (APO)  New  York  09757  (Creighton  Abrams  Complex), 
Frankfurt,  Federal  Republic  of  Germany  Printouts  are  sent  to  In- 
stallation Transportation  Officers  (ITOs)  in  Germany,  England. 
Spam,  Ethiopia.  Greece.  Turkey.  Italy,  and  Benelux  Official  mail- 
ing addresses  are  derivable  from  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Department  of  the  Army  systems 
notices  Printouts  are  also  maintained  at  Personnel  Properly  Divi- 
sion (PPD),  Headquarters.  4th  Transporatation  Brigade.  APO 
09451.  Obcrursel.  Federal  Republic  of  Germany 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Armed  Forces,  Department  of  the  Army  Civilian  (DAC).  con- 
tract civilian  or  dependent  authorized  to  ship  household  goods  and 
baggage 

Categories  of  records  in  the  system:  File  contains  the  following 
categories  of  information:  origin  of  shipment,  destination  of  ship- 
ment, first  two  digits  of  destination  ZIP  code,  mode  of  shipment, 
required  delivery  date  of  shipment,  date  shipment  was  shipped  or 


received,  gross  shipping  weight  of  shipment,  container  size  code  if 
applicable,  total  cubic  feet  of  shipment,  quality  control  inspection 
and  rating  code,  store  in  transit  indicator,  reweigh  code  for  ship- 
ment if  applicable,  excess  weight  indication,  excess  cost  indication, 
customs  indication,  pay  grade  of  individual,  branch  of  service  (to 
include  civilian)  of  individual,  first  10  characters  of  individual's  last 
name,  last  4  numbers  of  social  security  number  (SSN).  type  of 
shipment,  support  district  for  shipment 

^Wuthoritv  for  maintenance  of  the  system:  Title  5  U  S.C  .  Section 
^.  Departmenial  Regulations,  litle  10  Section  30J2.  Secretary  of 
the  .Armv,  powers  and  duties,  delegation  by 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Installation  Transporta 
tion  Office  (HO)  All  lIO's  in  areas  itcmi/ed  above  (see  LOCA- 
TIONS) submit  input  data  to  the  household  goods  and  baggage 
system.  They  in  turn  receive  one  copy  pertaining  to  their  area  of  a 
formatted  listing  which  the  ITO  uses  to  monitor  shipment  per- 
formance 

Personal  Property  Division  (PPD)  -  Maintains  one  complete  copy 
of  the  listing  The  listing  is  used  solely  to  identify  shipments  that 
have  been  reported  by  the  originating  ITO's  to  ensure  that  Depart- 
ment of  Defense  (DODt  shipment  poIic\  is  being  complied  with 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  retained  by  last  name  only  and  last  four 
digits  of  individual's  SSN  Information  is  kept  in  data  systems 
tapes  for  a  period  of  6  months  and  then  automatically  purged  from 
system 

Retrievability:  Filed  by  name,  date  and  period  household  goods 
or  baggage  were  shipped 

Safeguards:  Tapes  are  maintained  in  a  classified  computer  com- 
plex with  access  controlled  b\  physical  barriers  Only  authorized 
personnel  are  allowed  entry  and  the  site  is  manned  24  hours  per 
day  Computer  printouts  are  maintained  at  PPD  in  file  cabinets  with 
offices  secured  after  duty  hours.  Computer  printouts  are  main- 
tained at  ITOs  in  file  cabinets  with  areas  secured  after  working 
hours 

Retention  and  disposal:  Information  retained  in  data  system  tapes 
6  months,  printouts  arc  maintained  for  a  6  year  period  and  then 
destroyed 

System  manager(s)  and  address:  Chief,  Personnel  Property  Divi- 
sion, 4th  Transportation  Brigade.  Chief.  Personnel  Property  Divi- 
sion. JTMA.  APO  NY  09451 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  above  SYSMANAGER  Written  requests  should 
contain  full  name  and  date  goods  were  shipped. 

Record  access  procedures:  Requests  should  be  addressed  to  Com- 
mander. 4th  Transportation  Brigade.  Chief,  Personnel  Property 
Division,  JTMA.  APO  NY  09451 

Contesting  record  procedurei:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Applications  for  movement  of 
household  goods  and  baggage 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.12aMTMC 
System  name:  1203.12  Bill  of  lading  Files 

System  location:  Military  Traffic  Management  Command. 
Headquarters  of  r^lajor  Army  Commands  and  Installations.  Military 
Finance  Centers,  and  Transportation  Offices  world-wide  Official 
Department  of  Defense  (DOD)  mailing  addresses  are  in  the  Appen- 
dix 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-71 

Categories  of  records  in  the  system:  File  contains  documents  relat- 
ing to  inbound  and  outbound  shipments  Included  are:  property 
received  and  property  shipped  bills  of  lading,  freight  bills,  shipping 
documents,  shipment  planning  work  sheets,  express  receipts,  tally 
sheets,  waybills,  dray  tickets,  holding  orders,  switching  orders, 
demurrage  reports,  transit  privilege  bills  of  lading  cross  reference 
sheets,  and  similar  and  related  documents. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  shipment  of 
household  goods  and  baggage  Maintained  for  reference  purposes  in 
answering  inquiries  Information  may  be  released  to  commercial 
carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tapes  and  com- 
puter printouts 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  lo 
authorized  personnel 

Retention  and  disposal:  Permanent     These  records  are  not  retired 

System  manager(s)  and  addrevs:  Commander.  Headquarters.  Mili- 
tary Traffic  Management  Command.  Washington,  DC  2031^ 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in- 
dividual is  assigned 

Conlesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or- 
ders, Government  Bills  of  I  ading,  letters  from  an  individual, 
messages  from  Transportation  Officers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1203.14aMTMC 
System  name:  1203  14  Prepaid  Inbound  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command. 
Headquarters  of  Major  Army  Commands  and  Installations,  and 
Transportation  Offices  world-wide  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  Military  or 
civilian  personnel  who  prepaid  household  goods  inbound  shipments 
freight  charges. 

Categories  of  records  in  the  system:  Individual  file  contains  docu 
ments  relating  to  inbound  shipments  where  freight  charges  are  pre- 
paid by  the  shipper    Included  are  receiving  documents,  commercial 
bills  of  lading,   freight  bills,  transit  privilege   bills  of  lading,   cross 
reference  sheets,  similar  documents  and  related  correspondence 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  prepaid  ship- 
ment for  record  purposes  and  reimbursement.  Information  may  be 
released  to  commercial  earners. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in- 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Destroyed  after  2  years. 

System  manager($)  and  address:  Commander,  Headquarters  Mili- 
tary Traffic  Management  Command.  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned 

Record  access  procedures:  Request  from  individual  should  be  ad- 
dressed lo  the  Commander  of  the  Installation  to  which  the  in- 
dividual is  assigned 

Conlesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Correspondence  from  individual,  or 
commercial  carrier  freight  bill 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.18aMTMC 
System  name:  1203  18  Household  Shipment  Bill  of  Lading  Files 


System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands.  Military 
Finance  Centers  and  Transportation  Offices  world  wide  Official 
Department  of  Defense  (DODi  mailing  addresses  are  in  the  Appen- 
dix 

Categories  of  individuals  covered  b>  the  system:  All  military  and 
civilian  personnel  who  meet  the  enlitlcmenls  criteria  as  prescribed 
in  the  Joint  travel  Regulations  and  Army  Regulation  (AR)  55-46, 
including  inbt)und  and  outbound  property  and  effects 

Categories  of  records  in  the  system:  File  contains  documents  relat- 
ing ti)  the  receipt,  packing,  crating,  shipment,  and  storage  of 
household  goods  and  effects  Included  arc  bills  of  lading,  travel  or- 
ders, requests  for  shipment,  inventories,  service  orders,  delivery 
orders,  receipts,  permits  for  Importation  of  firearms,  transportation 
control  and  movement  documents,  report  of  carrier  service,  per- 
sonal property  shipment  documents,  properly  owners  report  of  car- 
rier performance,  carrier  warning,  suspension,  reinstatement;  state- 
ment of  accessional  services,  and  re-weigh  of  personal  property 
documents  and  related  documents  Occasionally  files  contain  infor- 
mation on  property  rights  as  a  result  of  divorce  or  separation  ac- 
tions Also  contains  counseling  check  list  and  L  nited  States  (US) 
Customs  Declaration  for  Personal  Property  Shipments. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C,  Section 
3012 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  control  shipments  of 
household  go<.)ds  and  effects  1  iles  are  required  to  answer  inquiries 
from  the  individual  1  ransportation  Officers,  members  and  commer- 
cial carriers.  Information  may  be  given  to  commercial  earners  and 
finance  and  accounting  offices  to  insure  accurate  billing  and 
preparation  of  invoices  for  storage  To  certify  bills  for  services 
rendered,  check  items  against  inventories,  document  cases,  cases 
involving  shipment  of  excess  weight  and  claims  for  missing  or 
damaged  household  goods.  Used  to  check  weights  and  certify  ser- 
vices rendered 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tape  and  com- 
puter printouts 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  the  current  files  area  for  2  years  following  year  of  accumulation, 
then  transferred  to  the  Records  Holding  Area.  These  records  are 
not  retired 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili- 
tary Traffic  Management  Command.  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as- 
signed 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in- 
dividual is/was  assigned 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  received  from  individual: 
Permanent  Change  of  Station  (PCS)  Orders:  Department  of 
Defense  (DD)  Form  1384-2.  Transportation  Control  and  Movement 
Document;  DD  Form  1299,  Application  for  Shipment  and/or 
Storage  of  Personal  Property,  Standard  Form  (SF)  1103,  Govern- 
ment Bill  of  Lading,  and  related  forms 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203,19aAMC 
System  name:  1203.19  Household  Shipment  Contract  Files 

System  location:  Logistics  Directorate.  Movement  Services  Divi- 
sion. Personal  Property/  Passenger  Branch.  Building  4603,  United 
States  (US)  Army  Aberdeen  Proving  Ground,  Aberdeen  Proving 
Ground,  MD  21005 

Categories  of  individuals  covered  by  the  system:  Any  citizen,  mili- 
tary or  civilian,  who  applies  for  nontemporary  storage,  local  move 
or  pack  and  crate  of  personal  property  paid  by  contract 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plication Department  of  Defense  (DD)  Form  1299.  copies  of  travel 
orders,  inventory,  service  orders  and/or  purchase  orders. 
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Xulhorily   (or  mainlenancr  o(  lh«  system:  Title   ^   V  S  C    .   S 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Maint.im  ..  record  of 
shirmcnts  procc•^^cvl  and  payment  of  charges  relating  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
'    Storage:  Paper  records  in  file  folders 
Rririevahility:  Filed  alphabetically  by  last  name  of  applicant. 
Safeguards:   Records   are   maintained   in  areas  accessible  only   to 
personnel  engaged  in  processing  applications 

RelentioD  and  disposal:  Records  are  permanent  They  are  retained 
in  avtive  file  until  end  of  the  calendar  year,  held  1  additional  year 
in  inactive  file  and  subsequently  transferred  to  Records  Holding 
area.  US  Army  Aberdeen  Proving  Ground 

System  manageris)  and  address:  Transportation  Officer.  US  Army 
Aberdeen  Proving  (Iround.  Aberdeen  Proving  Ground.  Mli  21005. 

Notification    procedure:    Requests   for   information    should    be   ad 
dressed    to     Transportation    Officer.    I'S    Army    Aberdeen    Proving 
Ground.  Aberdeen  Proving  Ground.  MD  :iOO.^. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Transportation  Officer.  US  Army  Aberdeen  Proving 
Ground.  Aberdeen  Proving  Ground.  MD  2100^ 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e  .  drivers  license  or  identification  card 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determination  may  be  ob 
lamed  from  the  SYSMANAGFR 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  travel  order,  billing  notices  and  storage  information. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AI203.l»cMTMt 
System  name:  1203  19  Household  Shipment  Contract  Files 

System  location:  Commander.  Headquarters  Military  Management 
Command  Washington.  DC  20315.  He.idquarters  of  Installations. 
Major  Army  Commands,  and  Transportation  Offices  world  \vide. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian,  incoming  or  outgoing,  for  whom  household  goods  arc 
stored,  packed  and  crated,  unpacked  or  uncrated.  or  moved  locally 
paid  by  contract  Any  citizen,  military  or  civilian,  who  applies  for 
nontemporary  storage 

Categories  of  records  in  the  svstem:  File  contains  individuals  ap- 
plication (Department  of  Defense  (DD)  Form  1299.  Application  for 
Shipment  of  Personal  Property),  copies  of  travel  orders,  inventory 
of  Items,  service  orders,  purchase  orders,  inspection  reports,  invo 
ices  and  storage  contract  information  Cross  referenced  by  file 
number  and  name  of  individual 

Authority,  for  maintenance  of  the  system:  Title  10  U  S  C  ,  Section 
3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  To  control  storage  of 
household  goods,  certify  bills  for  services  rendered  and  check 
items  against  inventorv  Information  may  be  released  to  common 
carriers  carriers'  agents,  and  members'  insurance  companies  Also 
used  for  payment  of  charges  related  to  household  goods  shipments 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm,  computer  prm 
louts,  microfilm  records  and  tapes. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:   Records  are   maintained   in   areas  accessible   only   to 
authorized  personnel. 

Retention  and  disposal:  Records  are  perm.inent  They  are  retained 
for  2  calendar  years  following  year  of  creation,  then  held  in 
Records  Holding  .Area 

System  manager(s)  and  address:  Commander.  Military  Traffic 
Management  Command.  Washington.  DC  20315. 

NolKication  procedure:  Information  may  be  oMamed  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as- 
signed or  transferred  from 

Record   access   procedures:    Requests   from    individuals    should   be 
addressed    to    Headquarters    of    the    Installation    to    which    the    in 
dividual  is  assigned  or  transferred  from 


Written  requests  should  contain  the  full  n.ime,  r.ink.  and  si>cial 
sccuritv  number.  ,   , 

For  personal  visits,  individual  should  be  able  to  provide  a  v:.liU 
identification  (ID)  card  or  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  f.^r  contesting  contents  and  appe.iling  initial  determina- 
tions mav  be  obtained  from  the  SYSM.AN AGFR 

Record  source  categories:  Applications,  inventories  and  travel  or 
ders  from  the  individual  Service  and  purchase  orders,  delivery  or- 
ders from  the  SYSMANAGFR,  and  receipts  from  the  Installation 
Transportation  Officer 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A120J.I9dMTM< 
System  name:  1203  19  Household  Shipment  Contract/Nontcmporary 
Storage  Files 
System  location:  Maintained  in  Transportation  Office  Files  world 
wide.  * 

Categories   of    individuals   covered    by    the   system:    Nontemporary 
Storage  Files  are  m.iintained  on  personnel  who  are  restricted  as  to 
amount  of  household  gi>ods  permitted  by  regulation  in  certain  areas 
,  or  do  not  require  household  goods 

Members  who  retire  can  store  household  goods  for  1  year  before 
thev  decide  on  home  of  selection 

Members  can  store  household  goods  if  they  are  going  from  a  per- 
manent dutv  station  (PDS)  to  a  restricted  dutv  station  Member  can 
store  household  goods  when  going  from  one  duty  station  to  another 
with  tcmporarv  dutv  (  IDY  I  enroutc  and  items  are  not  required  until 
he  arrives  at  his  permanent  duty  station  Members  can  store 
household  goods  while  attending  a  course  of  instruction  in  excess 
of  20  weeks 

Categories  of  records  in  the  system:  File  contains  individu.ils  last 
name,  rank,  date  items  placed  in  storage,  expiration  date  of  stv)rage 
authorization,  weight  of  shipment,  storage  rate,  quarterly  cost,  date 
of  billing,  date  shipment  handled  out 

Authority  (or  maintenance  of  the  system:  Title  ID.  U  S  C  .  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Used  to  m.iintain  a 
record  of  household  goods  in  storage  by  name,  weight,  cost,  date-in 
and  out  Information  may  he  released  to  contractors,  common  car- 
riers, and  the  member's  insurance  company 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  kept  in  file  cabinets  Magnetic  tapes 
also  maintained  in  systems  offices 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
ifeguards:   Paper  records  are  maintained  in  file  c.ibinet  accessi- 
ti>  authorized  personnel  working  in  the  Person.il  Properlv   Sec- 
tion. Tapes  are  maintained  in  computer  facilities 

Retention  and  disposal:  Records  are  permanent  1  hey  are  retained 
in  active  file  until  end  of  calendar  year  in  which  member  withdraws 
storage,  held  1  additional  year  in  inactive  file  and  subsequently 
transferred  to  records  holding  areas. 

System  manageris)  and  address:  Headquarters,  Military  Triffic 
Management  (omm.ind.  VV.ishinglon.  DC  20^1"; 

Notification  procedure:  Information  may  be  i>bt:iined  from 
Headquarters  where  .issigned 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  the  individual,  dale  items  placed  in 
storage,  current  address.  Address  to  Headquarters  of  Installations 
at  which  individual  is/was  assigned 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contents  and  appealing  initial  determinations  may 
be  obtained  from  the  SYSMANAGFR. 

Record  source  categories:  Information  is  derived  primarily  from 
member,  his  transfer  orders  and  storage  facilities. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
AI20.^.20aMTMC 
System  name:  1203  20  Household  Shipment  Reimbursement  Files 

System  location:  He.idquarters  of  Installations.  Major  Army  Com- 
m;inds  and  Transport.ition  Offices  world  wide 

Categories  o(  individuals  covered  by  the  system:  Documents  accu- 
mulated   by    offices    responsible    for    determining    the    validity    of 
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claims  for  reimbursement   for  shipment  of  household  goods   when 
charges  are  paid  by  the  individual 

Categories  of  records  in  the  system:  File  contains  individual's  ap 
plication,  travel  orders,  inventory  of  items,  counseling  check  hst. 
statement  of  accessorial  services  performed  and  weight/rcweight 
tickets,  individual's  name,  social  security  number  (SSN),  current 
address,  duty  assignment,  information  on  household  goods,  and 
cost  information 

Authority  (or  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
5012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  lo  act  on  mernber's 
reimbursement  claim  for  household  goods  shipped  at  member's  ex 
pense. 

Policies  and  practices  (or  storing,  retrieving,  accesslatg,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  tapes,  printouts  and  similar 
data 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Under  personal  surveillance  of  office  personnel 
Retention  and  disposal:   Destroyed    10  years  after  year  in   which 
action  was  taken 

System  manager(s)  and  address:  Commander.  Headquarters.  Mili 
tary  Traffic  Management  Command.  Washington.  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  at  which  the  individual  is/was  as- 
signed. 

Record  access  procedures:  Request  from  individual  should  be  ad 
dressed  lo  the  Commander  of  the  Installation  to  which  the  in 
dividual  is/was  assigned 

Contesting   record    procedures:   The    Army's   rules   for   access    lo 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions  may  be  obtained  from  the  SYSMANAGER. 

Record   source  categories:    Permanent   change   of   station   orders. 
Department  of  Defense  (DD)  1299.  Application  for  Shipment  and/or 
Storage  of   Personal  Property    Also  information  received   from   in 
dividual  member 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

Al203.27aMTMC 
System  name:  1203  27  Privately  Owned  Vehicle  Shipment  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands,  and 
Transportation  Offices  world-wide.  Official  mailing  addresses  are  in 
the  Appendix. 

Categories  of  individuals  covered  by  the  syitcm:  All  military  or 
civilian  personnel  incoming  or  outgoing,  for  whom  household  goods 
are  stored,  packed  and  crated 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  o(  records  In  the  system:  Documents  relating  to  the 
shipment  of  privately  owned  vehicles  Included  are  turn-in  slips, 
copies  of  shipping  documents,  service  orders,  affidavits  pertaining 
to  encumbrances,  acceptance  reports,  receipts  for  funds,  and  al- 
loted  documents 

Authority  (or  maintenance  o(  the  system:  Title  10  US  C  .  Section 
3012. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  ConUol  of  authorized 
Privately  Owned  Vehicle  Shipments  Files  required  to  answer  inqui- 
ries from  the  individual.  Transportation  Officers  and  Commercial 
Carriers. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in- 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager($)  and  address:  Commander,  Headquarters  Mill 
lary  Traffic  Management  Command.  Washington,  DC  20315 

Notification  procedure:  Information  may  be  obtained  from 


Headquarters  of  the  installation  to  which  the  individual  is 
assigned 

Record  access  procedure»<  Request  from  individual  should  be  ad 
dressed  to  the  Commander  of  the  Installation  to  which  the  in 
dividual  is  assigned 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGFR 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or- 
ders various  correspondence  from  individuals  and  transportation 
officers.  Department  of  Defense  (DD)  From  788.  Private  Vehicle 
-Shipping  Document 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A120S.16aDAAG 
System  name:  1205  16  Passport  Files 

System  location:  Primary  File:  United  Slates  (US)  Army  Service 
Center  for  the  Armed  Forces  (USASCAF).  ATTN;  ANRDP-P. 
Washington,  DC  20310 

Auxiliary  Files  Installation  passport  offices,  usually  located  in 
the  installation  transportation  division,  or  activity  passport  agents. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  passports,  including  military  and  civilian  personnel  and 
iheir  dependents 

Categories  of  records  in  the  system:  File  contains  a  copy  of  De- 
partment of  Defense  (DDl  Form  1056.  requests  for  passports, 
transmittal  letters,  receipts  for  passports,  control  cardi.  passports 
and  related  documents 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.  Section 
5012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  obtain  passports  from 
the  Slate  Department  USASCAF  also  forwards  applications  for 
visas  to  the  appropriate  embassies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  card  file,  paper  records  in  file  folders. 
Retrievability:  Information  is  filed  alphabetically 
Safeguards:  Only  authorized  persons  have  access  lo  file  areas 
Retention    and    disposal:    USASCAF    files   are    destroyed    after    3 
months,  except  that  DD  Forms  1056  are  kepi  for  1   year  and  then 
destroyed,  other  offices  destroy  files  after  3  months 

System  manager(s|  and  address:  Commander,  US  Army  Service 
Center  for  the  Armed  Forces,  Washington,  DC  20310;  inslallalion 
commanders. 

Notification  procedure:  Information  may  be  obtained  from  the 
USASCAF  system  manager  or  from  installation  passport  offices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  the  USASCAF  manager.  ATTN:  ANRDP-P,  or  lo  the 
installation  commander.  .ATTN    passport  office. 

Contesting  record  procedures:  Rules  and  procedures  for  contest- 
ing contents  may  be  obtained  from  the  USASCAF 
SYSMANAGER 

Record   source  categories:   DD   Form    1056   Application   for  Pass- 
port, some  proof  of  citizenship,  orders,  personnel  records 
Systems  exempted  (rom  certain  pro-  isions  o(  the  act:  None 
A1205.17aDALO 
System  name:  1205  17  Passenger  Warrant  Files 

System  location:  L'nited  Slates  Army.  Europe  (USARF.UR). 
AEAGD-T.  Army  Post  Office  (APOl  New  York  09403 

Categories  of  individuals  covered  by  the  system:  Personnel  travel- 
ing in  the  oversea  area  on  official  business  of  the  Department  of 
Defense. 

Categories  o(  records  in  the  system:  Copies  of  used  and  canceled 
warrants,  transportation  certificates,  travel  orders,  similar  docu- 
ments serving  the  same  purposes,  registers  and  related  correspon- 
dence 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Passenger  warrants  are 
used  by  USARFUR  installation  transportaUon  officers  to  purchase 
transportation  from  commercial  earners  for  official  travel  in  Eu- 
rope. 
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Policies  and  pr.ctlc«  (or  .toring,  retrieving,  icc.ssing.  reUinIng, 
and  disposing  of  records  io  the  s)Steni: 
Storage:  Paper  records  in  file  folders 
Retrievabillly:  Filed  alphabetically  by  last  name 
Safeguards:   Records  are   maintained   in  areas  accessible  only   to 
authomed    personnel    that    arc    properly    screened,    cleared    and 
trained 

ReleotioQ  and  dbposal:  Destroy  after  3  years,  except  that  files  in- 
voUedTan  incomplete  investigation  will  be  retained  until  comple- 
tion  of  the  investigation 

S>st,m  manager!,)  and  address:  Deputy  Chief  of  Staff  for  I.o- 
gistLs,  Headquarters.  Department  of  the  Army.  The  Pentagon. 
Washington,  DC  :0M0 

NoliJfcalioo  procedure:  Information  may  be  obtained  from  the  in 
staUation  transportation  office  which  issued  the  passenger  warrant 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  m  Chief.  United  States  Army  Kuropc. 
ATTN    AF.ACJD  T.  APO  New  York  09403. 

Contesting    record    procedures:   The    Army's   rules   for   access    to 
records  and  for  contesting  contents  and  appealing  initial  dctermina 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  obtained  from  the  in 
dividual  passenger  and  pertinent  travel  orders. 

Systems  exempted  from  certain  provUions  of  the  act:  None 
A1205.I9«DALO 
System  name:  1205  \<i  Baggage  Inspection  and  Clearance  Files 

System  location:  Army  transportation  offices  within  oversea  as- 
signment areas  involved  in  mibtary  customs  inspection  of  personal 
property  shipments  Official  mailing  addresses  are  >n  the  Depar  - 
ment  of  Defense  (DOD>  Directory  m  the  Appendix  to  the  Depart 
ment  of  the  Army  (DA)  system  notices 

Categories  of  individuals  covered  by  the  system:  All  DOD  person- 
nel shipping  personal  property 

*  Categories  of  records  in  the  system:  Documents  related  to  customs 
inspection  of  personal  property  shipments  originating  in  oversea 
areas  and  being  moved  as  DOD-sponsored  cargo 

Authority  for  maintenance  of  the  system:  Title   10  U  SC  .  Section 

3012 

Routine  uses  of  records  maintained  io  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  records  is  o 
rctam  evidence  of  an  individuals  declaration  concerning  "l'-y'"'« 
^e  United  States  (US)  of  his  personal  property  Users  would  be  all 
^rsonnel  in  the  transportation  office  tasked  to  P'ov.dc  .nforx^aUon 
on  specific  declarations.  The  use  of  such  infonnaUon  could  be  for 
tracer  acuon  and/or  to  verify  declaration  to  US  Customs. 

Policies  and  practices  (or  storing.  retrleWng.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

RetrkYtblllty:  Information  wUl  be  retrieved  by  name  and/or  so- 
cial security  number  (SSN)  through  the  use  of  conventional  md.ces 

Safeguards:  Records  arc  mamtained  in  areas  accessible  only  to 
authonzed  personnel. 

Retention  and  dbpoaal:  Desuoy  after  2  years  or  on  discon- 
tinuance, whichever  is  first. 

System  managers,  and  address:  Deputy  Chief  of  Staff  for  I  o- 
gistfcT  Headquarters.  Department  of  the  Army.  The  Pentagon. 
Washington.  DC  20310. 

Notification  procedure:  Information  can  be  obtained  from  the 
TranCrtat"n'o7f,cer    at    installaUon    from    which    property    was 

'"rToH  access  procedures:  Direct  requests  to  SYSMANAGER 

Contesting  record  procedures:  The  Armys  rules  for  access  to 
records  aTd' for  contesting  contents  and  appealing  initial  dctermina- 
tions  are  contained  m  Army  Regulation  340--1.  ,.    .,     , 

Record  source  categories:  Information  is  obtained  from  individuals 
shipping  property,  who  provide  information  on  related  forms 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A1205.26aDALU 
System  name-  120V26  Local  Transportation  Authorization  Files 

System  location:  Army  transportation  offices  charged  with 
rcsponsTbUitTfor  approving  the  use  of  avaUable  local  transportaU^^^ 
that  may  be  used  advantageously  in  the  transaction  of  official  busi 


ness  Official  maihng  addresses  are  in  the  Department  fj^'[\1^l 
Directory  (DOD)  in  the  Appendix  to  the  Department  of  the  Army 
(DA)  system  notices 

Categories   o(    individuals   covered    by    the   system:    All    P/^f^;;"""; 
required    to   use   official   transportation    in   the   conduct   of   offK  al 
Government  business  w.thin  and  around  their  designated  duty  sta- 
tions 

Categories  of  records  In  the  system:  Documents  pertaining  to  the 
issuance  of  local  ferry  tickets,  commercial  bus  tokens,  and  toll 
bridge  tickets  for  official  travel  of  Government  personnel 

Authority  for  maintenance  of  the  system:  Title  10  U  SC.  Section 
^012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  '^^^>;J\ '^  .'" 
retain  evidence  that  an  individual  w.is  issued  tokens  and/or  l..kets^ 
Users  would  be  all  personnel  in  the  transportation  office  tasked  to 
provide  information  con-  cerning  issuance  of  ''^^]'^''':\'^;'^\f^ 
specific  individual  The  use  of  such  information  could  be  for  tracer 
action  and  to  preclude  unauthori/ed  reimbursement 

Policies   and   practices   for  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabllily:  Information  will  be  retrieved  by  name  or  social 
security  number  (SSN).  through  use  of  conventional  indices 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Destroy  after  3  years 

System  manager(si  and  address:  Dcputv  Chief  of  Staff  for  I.o- 
gistics.  Headquarters.  Derarlment  of  the  Army.  1  he  Pentagon. 
Washington.  DC  20M0 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records 

Record  access  procedures:  Direct  requests  to  SYSMANAGER; 
address  is  provided  in  the  DOD  Directory  in  the  Appendix  to  the 
DA  system  notices 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion are  contained  in  Army  Regulation  340-21 

Record  source  categories:  Information  is  obtained  from  individuals 
issued  tickets/tokens  for  official  travel 

Systems  exempted  from  certain  provUlons  of  the  act:  None 
A1205.27aDALO 
System  name:  1205  2'^a  Bus  Pass  File 

System  location:  Army  transportation  offices  worldwide  involved 
in  movement  of  passengers  by  military  or  commericial  contract  bus 
Categories   of   individuals   covered    by   the   system:    All   personnel 
using  bus  transportation. 

Categories  ol  records  in  the  system:  Documents  relating  to  the  is- 
suance of  permanent  and  temporary  passes  to  individuals  for  use  of 
military  and  commercial  contract  bus. 

Authority  (or  maintenance  of  the  system:  Title  10  U  S C.  Section 
3012. 

Routine  uses  o(  records  maintained  In  the  system.  Including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  Purpose  of  records  is  to 
retain  evidence  that  an  individual  was  issued  a  bus  pass  and  would 
allow  transportation  officer  to  be  able  to  idenUfy  quantity  of  bus 
passes  issued  and  remaining  outstanding.  Users  would  be  all  per- 
sonnel in  the  transportation  office  tasked  to  provide  information 
concernmg  valid  bus  passes.  The  use  of  such  mformation  could  be 
for  tracer  action  and/or  to  verify  individuals  who  possess  valid  bus 
passes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Information  will  be  retrieved  by   name  and/or  So- 
cial Security  Number  (SSN),  through  use  of  conventional  indices. 

Safeguards:   Records   are   mamtained   in   areas  accessible  only   to 
authorized  personnel 

Retention    and    disposal:    Destroy    on    turn-in    or    replacement    of 

^"ystem  manager(s)  and  address:  Deputy  Chief  of  Staff  for  I  o- 
gistics.  Headquarters,  Department  of  the  Army.  The  Pentagon, 
Washington.  DC  20310. 
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Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records 

Record  access  procedures:  Direct  requests  to  SYSMANAGER. 
address  is  provided  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  Department  of  the  Army  system  notices. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
using  military  or  commercial  contract  bus  transportation 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI205.30aDAAG 
System  name:  1205  30  Individual  travel  files 

System  location:  Headquarters  of  Installations  and  Major  Army 
Commands    Official  mailing  addresses  are  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-46 

Categories  of  records  In  the  system:  File  contains  documents  per- 
taining to  the  processing  of  individual  dependents  prior  to  move- 
ment to  and  from  authorized  destinations  Included  are  requests  for 
movement  of  dependents,  letters  notifying  dependents  of  eligibility 
to  travel  to  authorized  destinations  and  authorization  to  obtain 
passports;  questionnaires  and  information  sheets  used  for  issuance 
of  travel  authorizations,  port  calls,  travel  authorizations,  related 
correspondence;  and  indexes. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C  ,  .Section 
3012. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  personnel  data  con- 
tained on  the  Department  of  the  Army  (DA)  Form  2370  is  used  in 
the  assignment-making  process  for  enlisted  members.  Each  service 
member  must  be  assigned  to  a  specific  unit  before  a  determination 
can  be  made  regarding  dependent  travel  (i.e.,  the  location  to  which 
an  individual  is  going  must  be  known  before  a  quarters  availability 
check  can  be  made) 

In  most  cases  DA  Form  2370  becomes  a  valuable  tool  in  formu- 
lating an  enlisted  member's  assignment  The  data  contained  therein 
are  essential  in  determining  a  member's  military  occupational  spe- 
cialty (MOS)  qualifications,  physical  limitations,  and  special  skills 
(linguistic,  etc.) 

DA  Form  2370  is  also  used  to  determine  if  facilities  such  as 
hospitals  and  schools  are  suitable  to  service  dependents  who  may 
need  special  care  and  education 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar- 
ters, Department  of  the  Army  (HQDA),  The  Pentagon,  Washing- 
ton, DC  20310. 

Notification     procedure:     Information     may     be     obtained     from 
Headquarters  of  the  Installation  at  which  the  individual  is  assigned 
For  personal  visits  Headquarters  of  the  Installation  or  Command  to 
which  the  individual  is  assigned 

Record  access  procedures:  Request  from  individual  should  be  ad- 
dressed to  the  Commander  of  the  installation  or  command  at  which 
the  member  is  assigned 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  may  be  obtained  from  HQDA  (DAAG-AMP),  Washington. 
DC  20314. 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual service  member  and  the  installation  or  command  evaluating 
official. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1205.30bMTMC 
System  name:  1205.30  Individual  Travel  Files 

System  location:  Military  Traffic  Management  Command.  Pas- 
senger Liaison  Offices,  Headquarters  of  Installations,  Major  Army 


Commands,  and  Transportation  Offices  world-wide  Official  De- 
partment of  Defense  (DODt  mailing  addresses  are  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  nr  civilian  whose  transportation  overseas  is  the  responsi- 
bility of  the  Department  of  the  Army 

Categories  of  records  In  the  system:  Individual's  name,  rank,  so- 
cial security  number  (SSN),  destination,  origin  station,  availability 
date,  type  of  travel,  sex.  and  port  call  information,  unit  assigned 
to.  copy  of  travel  orders,  correspondence  from  individuals,  military 
occupational  specialty  (MOS I  File  also  contains  documents  pertain- 
ing to  the  processing  of  individual  dependents  prior  to  movement  to 
and  from  authorized  destinations  Included  are  requests  for  move- 
ment of  dependents;  letters  notifying  dependents  of  eligibility  to 
travel  t<i  authon/ed  destination  and  authorization  to  obtain  pass- 
ports, questionnaires  and  information  sheets  used  for  issuance  of 
travel  authorizations,  related  correspondence 

Authority  for  maintenance  of  the  svslem:  Title   10  U.S.C.  Section 

Routine  uses  of  records  maintained  in  thr  system,  including  catego- 
ries of  users  and  thr  purposes  of  such  uses:  Maintain  record  of  port 
calls  and  authorized  individual  lr.ivcl  requested  and  action  taken  in 
response  Answer  inquiries,  conduct  statistical  research  Make  ar- 
rival notification  to  receiving  command  Answer  occasional  inqui- 
ries from  military  police  relative  to  port  call  of  possible  away 
without  leave  (AWOL)  cases.  Information  may  be  released  to  com- 
mercial carriers. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing.  retaining, 
and  disposing  of  records  in  thr  system: 

Storagr:  MKiofiLhe.  computer  printouts,  disks,  tapes,  paper 
records  in  file  folders,  and  similar  data. 

Retrievability:      Alphabetically      by      last     name      of     individual. 

Microfiche  by   last  name  of  individual  and  SSN. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  arc  properly  trained. 

Retention  and  disposal:  2  years 

System  manager(s)  and  address:  Commander.  Military  Traffic 
Management  Command.  Washington,  DC  20315 

Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in- 
dividual IS  assigned 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGF'R 

Record  source  categories:  Information  received  from  individual, 
copies  of  individual  travel  orders,  and  the  releasing  installation  or 
command 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1207.08aDAIG 
System    name:    1207  08    Operator's    Examination    and    Qualification 
Record  Files. 
System    location:    Decentralized:    Unit    level    files    or    Installation 

Personnel  Divisions    Filed  in  the  indisidual's  201  file 

Categories  of  individuals  covered  by  the  system:  Each  individual 
examined  for  an  Army  motor  vehicle/equipment  operator's  permit. 

Categories  of  records  in  the  system:  Information  concerning  who. 
what.  when,  where,  and  how  individuals  became  qualified  to 
operate  Army  vehicles/equipment  and  an  historical  record  of  their 
vehicle/equipment  operating  activities 

Authority  for  maintenance  of  the  system:  Public  Law  91-596,  Sec- 
tion 19.  Occupational  Safety  and  Health  .Act  of  1970.  and  Section  2. 
Executive  Order  11807.  Occupational  Safety  and  Health  Program  for 
Federal  Employees 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  reviewing  in- 
dividual's qualifications  as  related  to  motor  vehicle/  equipment 
operations  and  for  scheduling  of  individuals  in  training  courses  as 
an  ongoing  program  to  expand  operator  capabilities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  by  Ia$t  name  of  individual. 


FEDERAL   REGISTER,   VOL.    42,    NO     188 — WEDNESDAY,    SEPTEMBER    28,    1977 


.->(Hil_' 


PRIVACY   ACT   ISSUANCES 


Safrxuards:  Buildings  are  kept  locked,  and  records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
prnpcrl\  screened  and  trained. 

Retrntioo  and  disposal:  Operator  qualification  record:  Permanent 
Iransferred  with  Military  Personnel  Records  Jacket  or  Civilian  Per 
sonncl  Folder,  as  applicable 

Tests  and  examination  Destroyed  after  recording  on  applicable 
qualification  records 

System    manag.r(»)    and    address:    Army    (HQIM)    H'^^'^f    «f 
Safety    Headquarters.  Department  of  the   .Army.  (>f''ye,  »'    '  "^^^  '"• 
spector  General  and  .Auditor  General.  Washington.  DC    -OMt) 
Notification  procedure:  Information  may  be  obtained  from 
HQD.A  (DAIG  SD) 
Room  ID7I3 
Pentagon 

Washington,  DC  20310  « 

Telephone    Area  Code  202/69S-729I 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to    Headquarters.  Department  of  the  Army  (DAIG-SD). 
Room  ID713,  The  Pentagon.  Washington.  DC  20110 

Written  requests  for  information  should  include  name,  social 
security  number,  and  duty  clement  of  the  individual  at  the  time  the 
system  file  was  initialed 

Personal  visits  should  be  limited  to  the  personnel  office  at  the 
last  duty  assignment  whenever  possible  and  the  individual  should 
be  able  to  provide  some  acceptable  identification  le.,  drivers 
license  or  employing  office  identification  card  at  the  time  of  the 
visit 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Army  testing  organizations,  provost 
marshal  offices  at  Army  installations,  and  Army  motor  vehicle 
driver  examiners  through  written  correspondence 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1207.08bLSARELR 
System    name:     1207  08    Government    Equipment    Operator    Permit 
Files 
Svstem    location:     Driver    Testing    Stations    and    Transportation 
Motor  Pools  (TMP).  US  Army  Europe  (U.SAREUR)  mstallations 
Official  mailing  addresses  are  m  the  Department  of  Defense  (DOD) 
Directory   in   the   Appendix   to   the   Department  of   the    Army   (DA) 
system  notices 

Categories  of  individuals  covered  by  the  system:  Each  individual 
examined  for  an  Army  Motor  Vehicle/Equipment  Operator's  per- 
mit. Standard  Form  (SF)  46 

Categories  ol  records  In  the  system:  File  records  contain  name, 
rank,  social  security  nuriber  (SSN).  unit,  operator's  permit 
number,  record  of  examination  and  training 

Authority  for  maintenance  of  the  system:  Title  10  U  S  C  .  Section 
3012    Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  the  permissibility  of  an  individual  for  operat- 
ing various  Government  equipment  Records  issuance  of  SF  46 
Used  to  issue  duplicate  permits  m  event  of  loss  or  destruction 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:    Building    is    protected    from    unauthorized    entry    by 
security  guard   and  the  records  are  maintained  m  areas  accessible 
only  by  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date 
of  issue 

System  manager(s)  and  address:  Officer  or  Noncommissioned  Of^ 
ficer  m  Charge  (OIC  or  NCOIC)  of  Driver  Testing  Station  or  JMP 
where  mdividual  was  tested  or  where  Operators  Permit  (SF  46) 
was  issued  Official  mailing  addresses  are  in  the  DOD  Directory  in 
Appendix  to  the  DA  system  notices. 

Notification  procedure:  Written  request  should  be  addressed  to 
appropriate  SYSMANAGER  including  name  or  operator  permit 
number. 


Record  access  procedures:  Written  request  should  be  addressed  to 
the  appropriate  SYSMANAGER  including  name  or  operator  permit 
number 

Contesting  record  procedures:  Ihe  Armv  s  rules  for  .iccess  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion are  contained  in  Army  Regulation  340;  1 

Record  source  categories:  Written  examination,  physical  aptitude 
test,  drivers  perform.ince  test,  remedial  driver  training  course, 
defensive  driving  course 

Systems  exempted  from  certain  provisions  of  Ihe  act:  None 
AI207.09al  SAREl  R 
System  name:  1207  09  School  Bus  System  (SBS) 

System  location:  Primary  system;  Office  of  the  Deputy  Chief  of 
Staff  Logistics,  Systems  Division.  Headquarters.  United  States 
Army.  Europe  (USAREUR)  and  Seventh  Army.  APO  New  York 
09403.  Heidelberg.  Federal  Republic  of  Germany  (FRCi) 

Decentralized  segments  Maintained  by  the  V  Corps.  VII  Corps 
and  1st  Support  Brigade  Directorates  of  Industrial  Operations  Olti- 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  Department  of  the  Army  system  notices 

Categories  of  individuals  covered  by  the  system:  All  United  States 
(US)  Dependent  School  European  Area  students  using  bus  trans- 
portation to  attend  US  Dependent  Schools  during  the  previous  or 
the  current  school  year 

Categories  of  records  in  the  system:  System  contains  students 
name  and  address,  assigned  student  number,  assigned  school 
number,  assigned  pickup  and  delivery  zone  number. 

System  contains  school  names,  measured  distances  and  estimated 
driving  speeds  between  all  towns  or  intersections  used  or  an 
ticipated  for  pickup  or  delivery  points  in  the  school  district  road 

network 

System  contains  numbers  and  capacities  of  vehicles  in  bus  tleet, 
zones  assigned  first  or  last  pickup  or  delivery 

System  contains  earliest  starting  and  latest  finishing  times  for  bus 
fleet  bus  route  mileage  and  travel  times,  assigned  route,  vehicle 
type'  and  passenger  load,  scheduled  time  for  each  pickup  or 
delivery  on  route 

Authority  for  maintenance  of  the  system:  Title  10  U.S  C  ,  Section 
3012,  Secretary  of  the  Army,  powers  and  duties,  delegation  hv 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Purpose  is  to  produce  ef 
ficient.  school  bus  route  schedules.  Transportation  Officer  in 
Directorate  of  Industrial  Operations  uses  information  to  select  best 
school  bus  routes,  vehicles,  pickup  and  delivery  points  and  limes, 
school  start  limes.  Busmaster  in  transportation  motor  pool  uses  in- 
formation to  time  passenger  pickup  and  delivery  stops  along  route 
Comptroller  management  analyn  uses  information  to  select  best 
school  bus  routes.  Transportation  system  project  officer  uses  infor- 
mation to  estimate  school  bus  fleet  operation  and  maintenance 
costs  Comptroller  system  project  officer  uses  information  to  con- 
tract for  school  bus  vehicle  service  logistics  system  project  of- 
ficer uses  information  to  estabhsh  computer  files  for  system  input 
School  transportation-  officer  uses  information  to  coordinate 
changes  in  school  starting  times  with  school  officials  Transporta- 
tion project  officer  uses  information  to  reduce  or  increase  assigned 
vehicle  fleet  as  required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  svstem: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin- 
touts. 

Retrievability:  Paper  records  accessed  manually  and  retrieved 
alphabetically  bv  name,  school  district,  school  and  pickup  point 
Punched  cards  accessed  by  computer  and  manually,  and  retrieved 
by  computer  and  manually  by  school  number  and  pickup  zone 
number  Computer  magnetic  tapes  accessed  by  computer  by  school 
number  and  pickup  zone  number.  Computer  magnetic  disks  ac- 
cessed by  computer  by  school  number  and  pickup  zone  number. 
Computer  paper  printouts  accessed  manually  by  school  name,  stu- 
dent name  and  address,  route  number,  pickup  and  delivery  zone 
number 

Safeguards:  Access  is  hmited  to  system  project  officers, 
busmaster  and  bus  drivers  in  transportation  motor  pool,  and  school 
officials  Buildings  containing  records  are  secured  during  nonwork- 
ing  hours. 
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RttcntioD  and  disposal:  Road  network  information  is  updated  as 
required  and  retained  for  an  indefinite  period.  Paper  records, 
punched  cards  and  computer  printouts  are  updated  annually,  previ- 
ous year's  paper  records,  punched  cards  and  computer  printouts 
are  salvaged  as  automatic  data  processing  (ADP)  waste 

System  managcr(s)  and  address:  USAREUR.  Deputy  Chief  of 
Staff.  Logistics,  ATTN    AFAGD  S.  APO  NY  09403. 

Notification  procedure:  Information  may  be  obtained  from: 
USAREUR.  Deputy  Chief  of  Staff,  Logistics,  ATTN: 
AEAGD-S-PD,  APO  NY  09403 
Request    for    information    must    contain    full    name    of    student, 
school  attended,  dates  of  attendance 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER 

Contesting    record    procedures:    The    Army's    rule    for    access    to 
records  and  for  contesting  con-   tents   and   appealing   initial   deter 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Data  are  received  from  US  Dependent 
School  European  Area  school  officials  and  from  Directorate  of  In 
dustrial  Operations  transportation  officers. 

Systems  cicmptcd  from  certain  provisions  o(  the  act:  None 
AlMl.OSaDAMA 
System   name:    1301  05    Army    Scientific    Advisory    Panel   Personnel 
FUcs 
System   location:   Army   Scientific   Advisory   Panel,  Office   of  the 
Chief  Scientist,  Department  of  the   Army  (DA),  and   Director  of 
Army  Research,  Office  of  the  Deputy  Chief  of  Staff  for  Research. 
Development,    and    Acquisition.    Headquarters,    Department   of   the 
Army  (HQDA.  DAMA-ARA) 

Categories  ol  iDdividuals  covered  by  Ihe  system:  Army  Member  or 
Consultant,  current  and  past,  of  the  Army  Scientific  Advisory 
Panel 

Catctories  ol  records  in  Ihe  system:  File  contains  documents  in 
connection  with  appointment  to  and  retirement  from  Panel  by  the 
SecreUry  of  the  Army.  Confidential  Statements  of  Employment 
and  Financial  Interests.  Travel  and  Pay  records,  correspondence 
reflecting  participation  in  the  vanous  ad  hoc  group  efforts  of  the 
Panel,  Conflict  of  Interest  Statements,  and  biographical  data 

Authority  for  maintenance  ol  the  system:  Title  5  U.S.C,  Appendix 
1  (Federal  Advisory  Committee  Act  -  Pub  L.  92-463)  and  Office  of 
Management  and  Budget  (OMB)  Circular  A63. 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  appoint  and  reappoint 
to  and  retire  from  the  Panel,  to  obtain  clearance  for  access  to  clas 
sified  information;  to  enter  on  payroll  for  reimbursement  when  ac- 
tually employed;  to  preclude  ad  hoc  group  participation  which 
could  lead  to  individual  conflict  of  interest;  and  to  compile  in- 
dividual biographies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  loose-leaf  binders. 
Retrievability:    Filed    alphabetically    by   last   name   of   individual 
Member  and  Consultant. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel,  and  the  of- 
fice is  secured  during  non-duty  hours 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  member  or  consultant  is  retired  from  the  Panel, 
at  which  lime  the  records  are  placed  in  an  inactive  file  for  2  years 
They  are  then  retired  to  the  Washington  National  Records  Center, 
Suitland,  Maryland  for  historical  reference  purposes. 

System    managcr(s)    and    address:    Deputy    Chief    of    Staff    for 
Research,    Development,    and    Acquisition,    Headquarters.    Depart- 
ment of  the  Army.  The  Pentagon,  Washington,  DC  20310. 
Notification  procedure:  Information  may  be  obtained  from: 
HQDA  (DAMA  ARA) 
Room  3E  364 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202/697-9703 
Record   access   procedures:    Requests    from    individuals   should   be 
addressed    to:    Headquarters,    Department    of    the    Army    (DAMA- 
ARA),  Washington.  DC  20310 


For  personal  visits  individual  should  contact  the  Executive 
Director,  Executive  Secretary,  or  the  Secretary  of  the  Panel  in 
Room  3F  364.  The  Pentagon,  at  Area  Code    202/697-9703 

Coatesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  Applications  and  related  forms  from  the 
individual,  notification  of  personnel  (security)  clearances  from  The 
Army  Staff  Personnel  Secunty  Office,  correspondence  originating 
between  individual  and  the  secretariat  of  the  Army  Scientific  Ad 
visory  Panel,  Department  of  the  Army  staff  agencies  and  com- 
mands, and  other  Federal  agencies 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
AJ301.07aAMC 
System  name:  1301  07  Alphabetical  Listing  of  Scientists 

System  location:  Proposals  Branch,  Information  Processing  Of- 
fice. United  States  Army  Research  Office  (USARO),  Research  Tri- 
angle Park.  NC  27709 

Categories  ol  individuals  covered  by  the  system:  Any  scientist  that 
has  submitted  a  formal,  unsolicited  basic  research  proposal  in  the 
fields  of  mathematics  and  the  physical  sciences,  engineering,  life 
and  geoscienccs 

Categories  ol  records  in  the  system:  File  contains  individual's 
name,  title  of  proposed  research,  parent  organization  and  proposal 
number  as  assigned  by  the  proposals  branch 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Section 
101 

Routine  uses  ol  records  maintained  in  Ihe  svstem,  including  catego- 
ries ol  users  and  Ihe  purposes  ol  such  uses:  Proposals  Branch  To 
determine  if  a  scientist  has  previously  submitted  a  formal  proposal 
and  the  action(s)  taken  on  that  proposal 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  metal  Revo  File 
RetrievabilHy:  Filed  alphabetically  by  last  name  of  scientist. 
Safeguards:    Records   are    maintained    in    area   accessible   only    to 
authorized  personnel  that  have  proper  need 

Retention  and  disposal:  Records  are  retained  in  active  file  until  no 
longer  needed  to  facilitate  work  Held  1  additional  year  in  inactive 
file  and  then  destroyed 

System  managcr(s)  and  address:  Records  Management  Officer, 
ISARO.  Research  Triangle  Park.  NC  27709. 

Notification  procedure:  Information  may  be  obtained  from: 

USARO  (AMXROAO)  -,^ 

Box  12211  ^ 

Research  Tnangle  Park.  NC  27709 
Telephone;  Area  Code  919-549-0641 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed    to;    Commander.    USARO.    ATTN;    AMXROAO,    Box 
12211.  Research  Triangle  Park.  NC  27709. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
proposal  number  that  appears  with  the  office  symbol  on  all  cor- 
respondence received  from  this  office  Visits  are  limited  to  the  Ad- 
jutant's Office  (AMXROAO),  USARO.  Research  Triangle  Park, 
NC  27709. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e  .  dnser's  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  from  his  file 

Contesting  record  procedures:  The  Army  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  received  from  in- 
dividual scientists 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

A1301.07bAMC 
System  name:  1301  07b  Food  Taste  Test  Panel  Reference  Files 

System  location:  Primary  System  Food  Acceptance  Group.  Food 
Science  Laboratory,  United  States  (I'S)  Army  Natick  Development 
Center.  AMXNM  YBF.  Natick.  MA  01760 

Decentralized  Segment  Data  Analysis  Office,  US  Army  Natick 
Development  Center.  AMXNM-D.  Natick.  MA  01760. 
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i'aleguri«s  of  iadividuals  cov«rtd  b>  Ihe  <>>stcm:  Civilian  and  mili- 
tary personnel  who  M>luntcer  to  participate  in  sensory  taste  tests  of 
food  Items 

Catrguries  o(  records  in  Ihe  system:  hiie  contains  questionnaire 
and  locator  record  that  are  completed  by  civilian  and  military  per 
sonnel  who  volunteer  to  participate  on  a  food  sensory  test  panel 
Information  collected  includes  name.  date,  organization,  business 
telephone  number,  sex.  age.  marital  status,  rank  or  grade,  present 
or  prior  military  service,  highest  educational  level  attained,  section 
of  country  lived  in  the  longest,  willingness  to  test  irradiated  foods. 
food  aversion  data,  food  preference  data 

.\ulhority  (or  maintenance  of  the  system:  Title  Ip  L'  S  C  .  Section 
H)i:.  Secretary  of  the  .Arm\     Powers  and  duties,  delegated  by 

Routine  use^  ol  records  mainluined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I  ood  .■\cccpl.ini.e  (iroup 
Selection  of  Panel  Members  to  participate  in  individual  food  senso- 
ry tests  by  the  S>SMANA(iFR  Personal  information  on  panel 
members  is  used  when  a  particular  food  sensory  test  requires  selec- 
tion of  panel  members  having  specified  characteristics 

Data  Analysis  Office:  To  provide  automatic  data  processing  ser- 
vices as  requested  by  Head.  Food  Acceptance  Group,  Hood 
Science  Laboratory. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts,  cards,  magnetic  tapes  and 
paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  or  unique 
number  assigned  to  each  volunteer 

Safeguards:  Buildings  employ  security  guards  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  when  individual 
volunteer  leaves  or  ceases  to  participate  in  program 

System  managerts)  and  address:  Head,  Food  Acceptance  Group, 
CS  Army  Natick  Development  Center,  AMXNM-YBF,  Natick. 
MA  01760 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER.  Telephone    Area  Code  6I7/65M0OO,  X  2720. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Natick  Development  Center, 
ATTN:  AMXNM-YBF,  Natick,  MA  01760 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  Visits  are 
limited  to  the  Food  Acceptance  Group,  Food  Sciences  Laboratory 
(AMXNM-YBF).  US  Army  Natick  Development  Center,  Natick. 
MA  01760 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identificaUon,  ie  .  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied  with  his  'case'  folder 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1301.07cAMC 
System     name:     130107c     Visiting    Scientist     Research     Associates 
Reference  Files 

System  location:  Deputy  Technical  Director'Food  Service 
Systems  Program,  Office  of  the  Technical  Director,  United  States 
(US)  Army  Natick  Development  Center.  AMXNM-/TF,  Natick. 
MA  01760 

Categories  of  individuals  covered  by  the  system:  Scientific  in- 
vestigators proposed  to  the  US  Army  Natick  Development  Center 
(NDC»,  by  the  National  Research  Council  (NRC),  National  Acade- 
my of  Sciences,  undci  a  contract  for  research  services  in  special 
scientific  areas  of  interest  to  the  NDC. 

Categories  of  records  in  the  system:  File  contains  name  of  each  in- 
vestigator proposed  to  the  NDC.  a  resume  of  the  investigator  s 
qualifications,  a  copy  of  his  research  proposal,  a  copy  of  NRC 
letter  to  the  investigator  appointing  him  lo  the  NDC.  copies  of 
travel  requests  and  vouchers  which  the  investigator  submits  to  the 
NRC.  copies  of  quarterly  and  final  reports  wh'ch  are  submitted  by 
the  investigator  to  the  NRC,  and  a  technical  evaluation  of 
completed  assignment  by  the  investigator's  NDC  Advisor. 


.\uthority  for  maintenance  of  the  system:  I  illc  Id  V  S  ('  .  Section 
<0I2,  Secretary  of  the  Army:  Powers  and  duties:  delegated  by 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Kci.ords  .iic  m.iinl. lined 
for  review  .ind  approval  of  investigators  and  .ireas  of  research 
proposed  under  the  contract  and  for  monitoring  performance  of  as- 
signed investigators  under  the  contract 

Policies  and  practices  (or  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P.iper  records  in  file  folders 

Kclrievability:  Filed  alphabetically  by  last  name  of  investigator 

Safeguards:  Buildings  employ  security  gu.irds  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager(si  and  address:  Deputy  Technical  Director/Food 
Service  Systems  Program.  Office  of  the  Technical  Director.  US 
Army  Natick  Development  Center,  AMXNM  /TF.  Natick,  MA 
01760 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  617/653-1000,  X  2361 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comm.inder.  IS  Armv  Natick  Development  Center, 
ATTN    AMXNM-/IF,  Natick.  .MA  01760 

Written  requests  for  information  should  cont.im  the  full  n.ime  of 
the  individual,  current  address  and  telephone  number,  date  and  title 
of  research  assignment  at  NDC.  Visits  are  limited  to  Deputy 
Technical  Director/Food  Service  Systems  Program.  Office  of  the 
Technical  Director.  US  Armv  Natick  Development  Center. 
AMXNM-ZTF,  Natick.  MA  01760 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e  ,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder 

Contesting  record  procedures:  The  .Army's  rules  for  access  to 
records  and  (or  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  S>'SM.-\N.\(iFR 

Record  source  categories:  Information  in  records  is  obtained  from 
the  National  Research  Council,  National  Academy  of  Sciences,  and 
from  the  NDC  Advisor  in  the  laboratory/office  to  which  the  in- 
vestigator was  assigned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AL302.1SaI)AJA 
System  name:  1302  15  L'nsolicited  Proposal  Files 

System  location:  Decentralized  System:  Commander.  United 
States  (US)  Army  Materiel  Command,  ATTN  AMCRD-A.  5001 
Eisenhower  Avenue,  Alexandria.  VA  22333;  Commander.  Ballistic 
Missile  Systems  Command.  ATTN:  BMDSC-C.  POBox  1500. 
Huntsville,  AL  35807;  Headquarters.  Department  of  the  Army 
(HQDA),  (DAEN-GCP),  Forrestal  Building.  Washington.  DC  20314 

Categories  of  individuals  covered  by  the  system:  Persons  sub- 
mitting unsolicited  inventive  proposals  to  Army  agencies 

Categories  of  records  in  the  system:  Inventive  proposals  (other 
than  those  arising  under  contract,  from  performance  of  official 
duty,  or  in  response  to  a  solicitation  by  the  Army)  which  have  been 
individually  submitted  to  an  Army  agency  for  evaluation,  together 
with  resultant  evaluation  reports  and  correspondence  Proposals  are 
limited  to  those  involving  processes,  machines,  manufactures,  com- 
positions of  matter,  and  improvements  thereof  which  are  or  may  be 
patentable 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Inventive  proposals  ,ire 
evaluated  by  technical  personnel  of  the  .Army  and  other  Govern- 
mental agencies  to  determine  whether  the  proposal  is  technically 
feasible,  meets  military  requirements,  and  should  be  accepted.  Files 
are  retained  by  the  agency  as  a  record  of  the  proposal  and  of  action 
taken  thereon.  Later  proposals  and  claims  for  patent  infringement 
may  be  cross  checked  with  the  records 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  rcctirds  in  file  folders. 

Retrievability:  Name  of  the  person  submitting  the  proposal 
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Safeguards:  Various  Federal  buildings  employ  security  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

Retention  and  disposal:  Records  arc  held  by  the  agency  which 
evaluated  the  proposal  and  destroyed  after  6  years 

System  manager(s)  and  address:  Chief.  Patents  Division,  Office  of 
the  Judge  Advocate  Cieneral.  Department  of  the  Army.  Washing- 
ton. DC  20M0 

NolitkatioD  procedure:  Information  may  be  obtained  from  Army 
organization  to  which  the  proposal  was  submitted  or  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received,  and  any  other  personal  identifying  data  (driver's  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of 
the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal 

Record  acccu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received,  and  any  other  personal 
identifying  data  (driver's  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requester 

For  personal  visits  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  venfied  from  his  proposal 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  The  proposal  submitted  and  agencies 
evaluating  the  proposal. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1304.08aDASG 
System  name:  1304  08  Immunity  Booster  Files 

System  location:  United  States  (US)  Army  Medical  Research  In- 
stitute of  Infectious  Diseases  (USAMRIID),  Ft  Detrick.  Frederick. 
MD  21701. 

Categories  of  individuals  covered  by  Ihe  system:  Mihtary  and 
civilian  employees  of  Ft  Detnck  engaged  in  research  who  have 
been  immunized  with  a  biological  product  or  who  fall  under  the  Oc- 
cupational Health  and  Safety  Act  or  Radio-  logic  Safety  Program 

Categories  of  records  in  Ihe  system:  File  contains  name  of  biologi- 
cal agents,  name,  social  security  number  (SSN),  age,  race,  date  of 
birth  (DOB),  occupation,  titers,  immunization  schedule,  known  al- 
lergies, amount  of  dosage,  reaction  to  immunization,  radiologic 
agents,  exposure  level,  health  screening  test  results,  health  test 
schedule. 

Authority  (or  maintenance  of  the  system:  Title  5  US C  Section 
301;  1943  Executive  Order  9397 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Information  is  used  for 
two  primary  purposes:  To  create  a  large  daU  base  of  immunologi- 
cal data  for  research  purposes,  and  to  manage  the  scheduling  of  all 
the  health  screening  tests,  immunizations,  physicals,  and  other  spe- 
cial procedures  required  by  USAMRIID's  biosurveillance  program, 
radiologic  safety  program,  and  occupatnnal  health  and  safety  pro 
gram. 

Scheduling  documents  are  handled  by  ward  clerks  and  the  immu- 
ni-  zation  nurse  Access  to  immunological  data  is  given  to  the  im- 
munization nurse,  the  ward  physician,  aad  other  interested  profes- 
sional investigators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  random  access  disk  files,  card 
files  and  backed  up  on  magnetic  tape  Computer  paper  printouts  are 
also  required  by  the  system  users 

Retrievability:  For  research  purposes,  the  data  are  usually 
retrieved  and  analyzed  with  respect  to  relative  times,  vaccine  lots, 
titers,  demographic  values,  etc  The  data  are  seldom  retrieved  by 
name  of  individual  or  SSN. 


The  schedule  data  are  retrieved  by  name,  by  test  to  be  Uken. 
and  by  month  of  scheduled  examinations 

.Safeguards:  Files  are  maintained  in  a  controlled  area  in  the  com- 
puter center  at  Walter  Reed  Army  Institute  of  Research. 

Files  at  USAMRIID  arc  maintained  in  a  building  which  is  locked 
at  night  with  periodic  patrols  by  security  personnel  Access  during 
duty  hours  is  by  authorized  personnel  only 

Retention  and  disposal:  Records  are  permanent. 

System  manager(sl  and  address:  Commander.  US  Army  Medical 
Research  Institute  of  Infectious  Diseases.  Ft  Detrick.  Frederick. 
MD  21701 

Notification  procedure:  Information  may  be  obtained  from  the 
above  SYSMANAGFK 

Record   access   procedures:    Requests   from    individuals   will   be   ad 
dressed  to  the  above  SYSMANAGER  and  should  indicate  type  of 
information  desired 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  '^40-21 

Record  source  categories:  Local  form  completed  by  physician  or 
nurse  and  an  interview  with  the  individual  Laboratory  results,  im- 
munization results,  and  other  relevant  test  results  and  dates  are 
provided  by  the  immunization  nurse 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

AI304.21aDASG 
System  name:  1304.21  Sandfly  Fever  Files 

System  location:  I'nited  States  (US)  Army  Medical  Research  In- 
stitute of  Infectious  Diseases  (USAMRIID).  Ft  Detrick.  Frederick. 
MD  2P01 

Categories  of  individuals  covered  by  the  system:  All  human  volun- 
teers who  participated  in  the  Sandfly  fever  studies  at  USAMRIID 

Categories  of  records  in  the  system:  Records  contain  data  on 
name,  body  temperature,  pulse,  blood  pressure,  respirations,  urinal- 
ysis results,  blood  serology  results 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  not  ac- 
tively being  used  for  any  current  research  efforts  but  is  being 
stored  for  possible  future  study  Data  were  collected  and  analyzed 
during  a  previous  Sandfly  fever  study 

Access  to  the  data  is  limited  to  interested  professional  investiga- 
tive personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punched  computer  cards. 
Computer  printouts  from  previous  analysis  are  also  being  stored. 

Retrievability:  The  records  are  retnevable  by  name  and  are 
usually  analyzed  by  parameter,  pre-  or  postinfection  day  and  ex- 
perimentals  versus  controls 

Safeguards:  Files  are  maintained  in  a  budding  which  is  locked  at 
night  with  periodic  patrols  by  secunty  personnel  Access  during 
duty  hours  is  restricted  lo  authonzed  personnel  only. 

Retention  and  disposal:  Records  will  be  maintained  until  they 
have  no  further  research  value 

System  manager(s)  and  address:  Commander,  US  Army  Medical 
Research  Institute  of  Infectious  Diseases.  Ft  Detrick,  Frederick, 
MD  21701 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  will  be  ad- 
dressed to  the  SYSMANAGER  and  should  indicate  type  of  infor- 
mation desired 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinalions  are  contained  in  Army 
Regulation  340-21 

Record  source  categories:  Quantitative  data  obtained  from  in- 
vestigative staff,  and  clinical  laboratory  reports 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1401.07aAMC 
System  name:  1401.07  Resumes  for  Non-Government  Technical  Per- 
sonnel 
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SvMcin  locatloa:  Primary  System:  Batlelle  Columbus  Laborato- 
ries'. Durham  Operations  (BCl.-D).  Suite  4A.  V113  Chapel  Hill  Bou- 
levard. Durham.  NC  27707 

Dei:entrali/ed  Segments  Battclle  Columbus  Laboratories  (BCL). 
505  Kmg  Avenue.  Columbus.  OH  4^20! 

Procurement  Office.  L'nited  States  Army  Research  Office 
(ISARO).  P()    Box  1:211.  Research  Triangle  Park.  NC  27709 

Categories  of  individuals  covered  by  the  system:  File  contains  sol- 
icited and  unsolicited  resumes  of  candidates  for  providing  scientific 
services  to  Federal  agencies  in  the  fields  of  mathematics  and  the 
physical,  engineering,  life  and  geosciences 

Categories  of  records  in  the  system:  File  contains  individuals 
name,  personal  history  resume,  affiliations,  area  of  expertise,  social 
security  number,  record  of  remuneration  for  services  provided  and 
performance  evaluations 

Authority  for  maintenance  of  the  system:  Title  *>  l'  S.C  .  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  BCI  D  To  delcrmino 
the  best  qualified  technical  personnel  to  provide  scientific  services 
to  Federal  agencies 

BCL  Provides  for  BCL-D  quick  search  computer  services  on 
resume  information 

Procurement  Office.  USARO:  For  evaluation  of  individual  scien- 
tific service  cost  proposals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  ot  records  in  the  system: 

Storage:  Paper  records  in  metal  containers  and  automatic  data 
processing  (ADP)  random  access. 

Rctricvability:  Filed  alphabetically  by  last  name  of  candidate  and 
.ADP  by  keyword. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  that  are  properly  trained  and  that  have  proper 
need 

Retention  and  disposal:  Records  are  temporary.  They  are  retained 
in  active  file  for  life  of  the  contract  to  facilitate  work.  They  are 
destroyed  vkhen  no  longer  required 

System  managerisi  and  address:  Robert  S.  Carbonara,  SSP  Pro- 
gram Manager.  BCL-D.  Durham.  NC. 

Notification  procedure:  Information  may  be  obtained  from: 
Batlelle  Columbus  Laboratories.  Durham  Operations 
Suite  4A 

3333  Chapel  Hill  Boulevard 
Durham.  NC  2''707 
Telephone    Area  Code  919/489-2366 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  Batlelle  Columbus  Laboratories.  Durham  Operations,- 
Suite  4A,  3333  Chapel  Hill  Boulevard.  Durham,  NC  27707 

Written  requests  for  information  should  contain  the  purpose  of 
the  request,  full  name  of  the  individual,  current  address,  telephone 
number,  position  title,  and  current  employer.  Visits  are  limited  to 
BCL-D 

For  personal  \isits.  the  individual  should  be  able  to  provide  some 
acceptable  identification;  ie.,  driver's  license,  employing  officers 
identification  card,  and  give  some  verbal  information  that  can  be 
venfied 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  i-ontesting  the  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Correspondence  received  from  can- 
didates 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A140L08aDAAG 
System  name:  1401  08  Alphabetical  I  ibrary  Borrowers'  File 

System  location:  I  ibraries  on  all  Army  installations  For  installa- 
tion address  see  the  organizational  directory  in  the  Appendix  to 
these  system  notices 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
military  and  civilian  personnel  (including  dependents  of  military) 
and  all  other  auth-nized  patrons  of  Army  library  facilities. 

Categories  of  records  in  the  system:  File  contains  a  record  show- 
ing name,  address,  social  security  number  (SSN)  and  telephone 
number,  which  is  used  for  patron  registration  and  record  of  library 
materials  loaned. 


Authority  for  maintenance  of  the  system:  Title  10  US C  Section 
3012  and   Iitlc  "i  L  S  C  .  .Section  ^01 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lu  fullv  identify  every 
patron  aulhori/ed  to  borrou  libraiv  materials  when  materials  are 
charged  out  of  the  library.  As  library  meteri.ils  become  overdue  foi 
return,  overdue  notices  are  sent  to  the  patrons  at  the  military  or 
civilian  address,  as  appropriate,  depending  on  the  status  of  the 
patron  Used  as  a  means  of  assuring  that  all  installation  property 
has  been  returned  and  that  the  individual's  account  is  clear  in  con- 
junction with  the  installation  clearance  system  May  also  be  used  to 
prepare  a  written  report  to  the  installation  commander,  if  the  in 
dividual  refuses  or  fails  to  make  restitution  for  negligently  lost, 
damaged  or  destroyed  library  materials,  and  for  taking  action  as 
may  be  deemed  appropriate  to  achieve  restitution  It  is  also  used  to 
advise  patrons  when  specific  information  or  materials  requested  art- 
available  It  may  be  used  for  recording  in  library  use  of  equipment 
as  head  sets,  typewriters,  and  cassette  players 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files,  magnetic  tape,  computer  printouts. 

Retrievability:  File  alphabetically  by  patrons  surname 

Safeguards:  Files  are  maintained  m  areas  accessible  only  to  auth 
ori/ed  personnel  who  are  properly  instructed  in  the  permissible  use 
of  the  information    Library  is  secured  during  non-duty  hours 

Retention  and  disposal:  Records  are  routinely  destroyed  upon 
clearance  of  the  individual  involved. 

System  managerfsi  and  address:  The  Adjutant  General.  Headquar- 
ters, Departmcni  of  the  Army  (DAAG-RFi.  Washington.  DC  20314 

Notification  procedure:  Requests  should  he  directed  to  the 
specific  library  involved 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  librarian  of  the  library  having  the  record  and  should  contain 
the  full  name.  rank,  and  SSN  of  the  individual. 

For  personal  visits,  the  individual  should  he  able  to  provide 
identification  such  as  a  military  or  civilian  identification  card,  or 
driver's  license  with  a  photograph 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Hach  patron  authorized  to  use  the  libra- 
ry completes  and  personally  signs  a  Borrower's  Registration  Form 
(may  be  a  Department  of  the  .Army  (DA)  Form  I87S)  Information 
is  obtained  from  no  other  source  unless  correspondence  is  returned 
by  mail  channels 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AI4«2.I8DAJ\ 
System  name:  1402  18  Procurement  Misconduct  Files  (Fraud  Cases) 

System    location:    Litigation    Division.    Office    of    I  he    Judge    Ad 
vocate  General.  Department  of  the  Army.  Room  2D435.  The  Pen- 
tagon. Washington.  DC  20310 

Categories  of  individuals  covered  by  the  system:  Individuals  or 
legal  entities  investigated  for  alleged  procurement  misconduct,  such 
as  fraudulent  activities  in  securing  or  performing  a  Government 
contract 

Categories  of  records  in  the  system:  Criminal  and  administrative 
investigations  of  fraudulent  or  other  criminal  cunduct  in  connection 
with  Government  procurement  activities  and  the  Joint  Consolidated 
List  of  Debarred,  Ineligible,  and  Suspended  Contractors. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  The  collected  informa- 
tion is  used  to  determine  whether  criminal  or  civil  proceeding 
should  be  initiated  against  the  contractor  with  the  Government  or 
Government  procurement  officials  for  criminal  conduct  in  connec- 
tion with  procurement  activities  and  to  maintain  and  distribute  a  list 
of  contractors  determined  to  be  ineligible  to  participate  in  Govern- 
ment procurement  activities  The  routine  users  include,  in  addition 
to  the  I  itigation  Division,  Office  of  the  Judge  Advocate  General  of 
the  Army,  the  Department  of  Justice,  United  States  (US)  .Attor- 
neys, and  the  addressees  for  the  Joint  Consolidated  List  of 
Debarred.  Ineligible,  and  Suspended  Contractors  which  are:  Chief 
of  Naval  Material.  Department  of  Navy;  Director  of  Procurement 
Policy,    DCS/S&L.    Department    of   Air    Force;    Director.    Defense 
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Supply  Agency,  Director,  Defense  Communications  Agency. 
Director.  Defense  Nuclear  Agency.  Headquarters,  Department  of 
the  Army  (HtjDA)  (DAFN  (iC  Z  A).  Ht^DA  (DASG-HCL).  HQDA 
(NCiH  JA).  HODA  (DAMA  PP/  A)  Commander  in  Chief.  L  S  Army 
F^urope  and  Seventh  .\rmy.  Commander,  US  Army  Forces  Com- 
mand. Ft  McPherson,  (ieorgia.  LIS  Amiy  Health  Service  Command 
ATIN  HSC  I  ()  P;  IS  Army  Materiel  Command.  US  Army  Tram 
ing  and  Doctrine  Command.  Military  District  of  Washington.  US 
Army.  US  Army  Communications  Command.  US  Army  Security 
Agency;  US  Army.  Alaska.  L'S  Army  Theater  Support  Command. 
Furope;  US  Army  Support  Command.  Hawaii.  US  Army  Support 
Command.  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Rctricvability:  Filed  alphabetically  by  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information 

RctcntioD  and  disposal:  Destroy  15  years  after  final  action  on  the 
case. 

Syitem  managcr(s)  and  address:  Chief.  Litigation  Division.  Office 
of  The  Judge  Advocate  General.  Department  of  the  Army. 
Washington.  DC  20310 

Notificatton  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army,  Room  2D435.  The 
Pentagon,  Washington.  DC  20310 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Department  of  the  Army  Staff  ele- 
ments. Staff  Judge  Advocate  Offices,  as  listed  in  the  DOD  or- 
ganizational directory.  Records  Center  St  Louis,  Military  Person- 
nel Center.  Posts.  Camps,  and  Stations,  Department  of  the  Army 
(DA)  Field  operating  agencies.  Civil  Service  Commission,  Depart- 
ment of  Justice.  US  Attorneys,  opposing  counsel.  Armed  Forces 
Institute  of  Pathology 

Systems  exempted  from  certain  provisions  ot  the  act:  None 

A1402.20aLSARF.CR 

System     name:      1402  20     Procurement      Management     Information 
System  Furope 
System    location:    Primary    System:    Headquarters,    United    Slates 
(US)  Army  Procurement  Agencv,  Europe  (USAPAE),  Box  49.  APO 
NY  09710 

Decentralized  Segments:  Maintained  by  subordinate  purchasing 
offices  in  Germany.  Official  mailing  addresses  are  derivable  from 
the  Department  of  Defense  Directory  in  the  Appendix  to  the  De- 
partment of  the  Army  system  notices 

Categories  of  individuals  covered  by  the  system:  Any  person  as- 
sociated with  a  firm  that  desires  to  do  business  with  the  US 
Government  through  the  US  Army  Procurement  Agency.  Europe. 


Categories  ot  records  in  the  system:  Standard  Form  129,  Bidder's 
Mailing  list  Application,  contains  applicant's  name  and  address; 
type  of  organization,  how  long  in  present  business,  name  of  busi- 
ness officers,  owners,  partners,  affiliates  of  applicant,  persons 
authorized  to  sign  bids,  offers,  and  contracts  in  applicant's  name, 
equipment,  supplies,  materials,  and/or  services  on  which  applicant 
desires  to  bid.  type  of  business;  size  of  business,  business  floor 
space;  business  net  worth,  security  clearance  of  key  personnel 
and/or  plant 

Dun  &  Bradstreet  business  rating,  name  of  firm  owner,  name  and 
address  of  firm,  date  firm  started  in  business,  payments,  annual 
sales,  number  of  employees,  firm  history,  firm  finances,  firm 
operation  description,  firm  bankers,  promptness  of  firm  payments 

Department  of  Defense  (DOD)  Form  10''7,  Monthly  Procurement 
Summary  of  Actions  Under 

10.000  by  Purchasing  Office,  contains  number  and  dollar  value  of 
all  procurement  actions,  number  and  dollar  value  of  negotiated  ac- 
tions, number  and  dollar  value  of  research,  development,  test  and 
evaluation  actions;  number  and  dollar  value  of  competition  in 
negotiated  actions,  number  and  dollar  value  of  imprest  fund  ac- 
tions 

Army.  Furope  (AF)  Form  1014a.  US  Army.  Furope 
(USARFL'R)  Dollar  Deutsche  Mark  Procurement  Report,  contains 
name  and  location  of  purchasing  office,  activity  address  number, 
monthly  reporting  period,  number  and  dollar  value  of  obligations  by 
budget  program,  country  where  procured,  dollar  value  of  obligation 
of  operation  and  maintenance.  Armv  (OMA)  and  Deutsche  Mark 
(DM)  Funds 

AF  Form  1014b.  Analysis  of  USAREUR  Offshore  Procurement, 
contains,  by  category,  monthly  dollar  value  of  services  and/or  sup- 
plies, FY   cumulative  dollar  value  of  supplies  and  services 

AF;  Form  1014c.  Breakout  of  Total  Procurement  Workload,  con- 
tains name  and  address  of  purchasing  office,  activity  address 
number,  monthly  reporting  period,  purchase  request  workload, 
procurement  administrative  lead  time  (PALT). 

AF  Form  10l4d.  Breakout  by  Purchase  Method,  contains  name 
and  address  of  purchasing  office,  activity  address  number,  report- 
ing period,  number  of  actions  accomplished  in  purchasing  offices 
and  number  of  actions  accomplished  by  ordering  officers  by  type 
of  action,  number  of  contracts  awarded  and  number  of  modifica- 
tions executed  by  category  dollar  value 

AE  Form  10l4e,  Contract  Execution  and  Administration,  con- 
tains name  and  location  of  purchasing  office,  activity  address 
number,  monthly  reporting  period,  contract  execution  by  number, 
contract  administration  by  number,  competitive  procurement  by 
dollar  value,  debnquent  contracts  by  number,  contract  terminations 
by  number 

Authority  lor  maintenance  of  the  system:  Title  10  U  S C,  Section 
3012.  Secretary  of  the  ,Arm\.  poucrs  and  duties,  delegation  by 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  ot  such  uses:  Purpose  is  to  provide  in- 
creased accessibility  to  a  greater  number  of  qualified  supply 
sources,  thereby  reducing  costs  to  the  US  Government  through  in- 
creased competition.  Contracting  officers  and  purchasing  agents  use 
information  to  determine  sources  for  supplies  and  services  required 
by  the  L'S  Government 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin- 
touts 

Retrievability:  Paper  records  accessed  manually  and  retrieved  by 
name  of  bidder,  type  of  supply  or  service  sold.  Punched  cards  ac- 
cessed manually  and  by  computer,  and  retrieved  by  computer  index 
codes.  Computer  magnetic  tapes  and  computer  magnetic  disks  ac- 
cessed by  computer  and  information  retrieved  by  computer  index 
codes  Computer  paper  printouts  accessed  manually  by  name  of 
firm  or  individual  and  address,  and  type  of  supply  or  service  sold. 

Safeguards:  Access  is  limited  to  contracting  officers  and  purchas- 
ing agents  Buildings  containing  records  are  secured  dunng  non- 
working  hours    Records  are  filed  in  file  containers. 

Retention  and  disposal:  No  response  to  two  consecutive  solicita- 
tions to  offer  results  in  removal  and  disposal  of  all  relevant 
records  Paper  records,  punched  cards  and  computer  printouts  are 
disposed  of  as  Automatic  data  processing  (ADP)  salvage  waste, 
computer  tapes  and  computer  disks  are  magnetically  erased 

Svstem  manager(s)  and  address:  US.\RFl'R  Deputy  Chief  of 
Staff,  Logistics,  ATTN:  AEAGD-S.  APO  NY  09403. 


J 
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Notification  procrdure:  Information  may  be  obtained  from 

USARF.LR  Deputy  Chief  o/  Staff.  Logistics.  ATTN    AEAGD- 
S-PD.  APO  NY  09A0} 

Request  for  information  must  contain  full  name  of  individual, 
name  and  address  of  mdividual's  business 

Record   access   procedures:    With    assistance    of   SYSMANAGF.R 
Requests  will  be  referred  to  the  SYSMANACiER 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  received  from  persons 
associated  with  business  organisations  expecting  to  do  business 
with  the  US  Government  through  I'S  Army  Procurement  Agency 
Europe  or  its  subordinate,  area  field  offices. 

Information  is  received  from  Dun  &  Bradstrcet  Company 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1405.01  A  MC 
System  name:  1405  01  Contractor  Personnel  hiles 

System  location:  Contractor  Industrial  Relations  Office.  AMSAR- 
PPCIR.  United  States  (US)  Army  Armament  Command 
(ARMCOM) 

Categories  oi  individuals  covered  by  the  system:  Contractor  em- 
ployees at  Government'Owned  contractor  operated  plants  whose 
total  compensation  exceeds 

15.000  per  annum 

Categories  o(  records  in  the  system:  Files  contain  entrance,  merit 
and/or  promotional  and  current  salaries,  educational  and  experience 
background  and  other  compensation  paid  in  area  of  bonuses. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  .Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Industrial  Relation  Of- 
fice: Establishes,  maintains  and  controls  reim-  bursable  monetary 
limitations  on  total  compensation  paid  to  contractor  employees 
working  under  cost  type  contracts  with  the  government 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  In  the  system: 

Storage:  Records  are  stored  in  filing  cabinets  and  filing  card 
boxes  in  alphabetical  order  by  plant. 

Rctrlevabillty:  Filed  in  alphabetical  order  by  plant  and  last  name 
of  employee 

Sa(cguards:  Buildings  are  periodically  checked  by  guards 
Records  are  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Records  are  permanent.  They  are  main- 
tained in  actjve  file  until  employee  is  terminated  at  which  time  they 
are  sent  to  records  holding  area  at  Rock  Island  Arsenal. 

System  manager(s)  and  address:  Director  of  Procurement  and 
Production.  Headquarters  (HQ)  US  Army  Armament  Command, 
Rock  Island.  IL  61201 

Nolidcation  procedure:  Information  may  be  obtained  from: 
ARMCOM,  AMSAR-PPC-IR 
Building  350 
Rock  Island.  IL  61201 
Telephone:  Area  Code  309-794-6134 

Record  access  procedures:  Request  for  information  should  be  ad- 
dressed: US  Army  Armament  Command.  AMSAR-PPC-IR,  Bldg 
350.  Rock  Island,  IL  61201 

Written  request  for  information  should  contain  full  name  of  the 
individual  and  plant  where  employee  last  worked 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i  e..  driver's  license,  work  badge  and  pro- 
vide basis  for  requiring  such  data. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
ARMCOM.  AMSAR,  P&P  Director.  Rock  Island.  IL  61201. 

Record  source  categories:  Various  Government-owned  contractor- 
operated  installations  throughout  the  US. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A1416.05DALO 
System  name:  1416  05  Property  Officer  Designation  Files 

System  locatioo:  Maintained  at  each  headquarters  with  orders  is- 
suing authority. 


Official  mailing  addresses  arc  in  the  Dep.irtmcnl  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice 

Categories  o(  individuals  covered  by  the  system:  Those  individuals 
with  formal  responsibility  for  United  States  (US)  Government  pro- 
perty 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  designation  orders. 

Categories  of  records  in  the  system:  File  contains  copies  of  orders 
appointing  or  relieving  individuals  as  property  officers. 

Authority  (or  maintenance  o(  the  system:  Title  10  U.S.C..  Section 
3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  File  is  maintained  to 
verify  an  individual's  authority  to  assume  responsibility  for  US 
Government  property. 

Utilized  by  other  designated  property  officers  when  transferring 
property. 

Used  to  verify  that  an  individual  is  a  designated  property  officer 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically. by  last  name  of  appointee  at 
headquarters; 

Filed  by  headquarters  and  orders  number  at  Department  of  the 
Armv,  the  Adjutant  General. 

Safeguards:  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  during  an  individual's 
incumbency  and  destroyed  by  burning  or  shredding  2  years  after 
termination  of  appointment 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo- 
gistics. Department  of  the  Army,  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:   Information  may  be  obtained  from  com 
manding  officers  of  orders  issuing  headquarters. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  orders  number  and  date. 

For  personal  visits,  individuals  may  contact  designated  represen- 
tative of  commanding  officers  of  orders  issuing  headquarters 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  commanding 
officers  of  orders  issuing  headquarters. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Written  communications  of  various 
types,  and/or  verbal  orders  of  commanding  officers,  designating  in- 
dividuals as  property  officers. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 
A1416.16DALO 
System  name:  1416.16  Hand  Receipt  Files 

System  location:  Property  book  offices  and  supply  rooms  at  most 
Army  activities  throughout  the  world 

This  is  a  working  (temporary  or  suspense)  file  maintained  at  the 
lowest  organizational  level. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory 

Categories  o(  individuals  covered  by  the  system:  Any  individual, 
citizen  or  non-citizen.  military  or  civilian,  who  assumes  temporary 
custody  or  responsibility  for  United  States  (US)  Government  or 
other  property. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  completed  and  signed  hand  receipt 

Categories  of  records  in  the  system:  File  contains  receipts  reflect- 
ing acceptance  of  responsibility  for  items  of  property  listed 
thereon.  Included  are  individual  receipts  and  listings. 

Authority  (or  maintenance  o(  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  File  is  maintained  as  a 
record  of  property  in  use  or  in  custody  of  individuals. 


Utilized  by  accountable  officers  as  an  audit  trail  for  property 
responsibility 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  fiilders 

Retrievability:  Filed  alph.ihetically  by  last  name  of  individual  con- 
cerned. 

Safeguards:  Records  arc  maintained  in  locked  cabinets  or  locked 
areas  accessible  onl>  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  only  while  property  is 
in  use  by  or  in  the  custody  of  an  individual 

File  is  destroyed  on  turn-in  or  other  complete  accounting  for  the 
property,  or  when  superseded  by  a  new  receipt  or  listing 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo- 
gistics. Department  of  the  Army.  The  Pentagon.  Washington.  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from  activi- 
ties issuing  hand  receipts 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  for  a  citizen,  other  identify- 
ing number  for  a  non-citizen.  and  current  address  and  phone 
number 

For  personal  visits,  individuals  may  contact  designated  represen- 
tatives of  activities  issuing  hand  receipts 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  the  activity 
issuing  hand  receipts 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Hand  receipt,  either  on  printed  form  or 
on  plain  paper,  signed  by  the  individual  accepting  responsibility  for 
US  Government  or  other  property. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A14I6.20DALO 
System  name:  1416  20  Personal  Property  Accounting  Files 

System  location:  Maintained  in  orderly  rooms  of  troop  units 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Military  in- 
dividuals absent  without  leave  or  absent  sick  in  medical  facilities 

A  copy  of  the  document,  with  attachments,  is  provided  to  the  in- 
dividual concerned 

Categories  o(  records  in  the  system:  File  contains  documents 
reflecting  items  of  personal  property  of  individuals  absent  without 
leave  or  absent  sick  in  medical  facilities.  Included  are  inventory  of 
personal  property  and  similar  forms,  and  related  papers. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C  .  Section 
3012. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  File  is  maintained  to 
ascertain  and  identify  property  left  behind  by  an  absent  individual 

Utilized  by  troop  commanders  to  protect  the  interests  of  absent 
personnel,  and  to  assist  in  preventing  loss,  damage,  or  theft  of  the 
individual's  property 

Used  as  a  basis  for  claim  against  the  United  States  (US)  Govern- 
ment by  individuals  for  property  lost,  damaged,  or  stolen. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
owning  the  property 

Safeguards:  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authonzed  personnel 

Retention  and  disposal:  File  is  maintained  during  an  individual's 
absence  and  destroyed  by  burning  or  shredding  2  years  after  return 
of  the  individual  concerned. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo- 
gistics, Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 
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Notification  procedure:  Information  may  be  obtained  from  troop 
commanders 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  and  dates  and  circumstances  of  the  absence 

For  personal  visits,  individuals  may  contact  designated  represen- 
tatives of  troop  commanders 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  com- 
manders holding  the  records^ 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSM.ANACiFR 

Record  source  categories:  Inventories  and  other  documents 
prepared  hy  designated  individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI4I6.34DAL() 
System  name:  1416  34  Personal  Clothing  Record  Files 

System  location:  Maintained  by  Active  Army  training  activities. 
National  Guard  Armories,  and  United  States  (US)  Army  Reserve 
Units 

Official  mailing  addresses  arc  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice 

Categories  of  indi>iduals  covered  by  the  system:  All  assigned  per- 
sonnel with  military  status. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  completed  and  signed  record 

Categories  of  records  in  the  system:  File  contains  individual  per- 
son.il  clothing  records.  Department  of  the  Army  (DA)  Form  3078. 

Authority  (or  maintenance  o(  the  ststem:    I'itle  10  U.S.C,  Section 

.3012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  is  maintained  as  a 
record  of  military  personal  clothing  in  the  custody  of  individuals. 

Utilized  by  troop  commanders  as  an  audit  trail  for  property 
responsibility,  to  determine  unit  readiness,  and  as  a  basis  for 
requisitioning  material  short  of  allowances. 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  individual  file  folders. 

Retrievability:  Filed  alphabetically  b\  last  name  of  individual  con- 
cerned. 

Safeguards:  Records  arc  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authonzed  personnel 

Retention  and  disposal:  For  acti\e  Army  personnel  the  record  is 
destroyed  by  burning  or  shredding  when  the  individual  concerned 
has  completed  basic  training,  has  been  in  the  service  6  months,  and 
has  fulfilled  their  final  showdown  inspection  as  required  by  Army 
Regulation  (AR)  710-2 

For  National  Guard  and  L'S  Army  Reserve  personnel  the  record 
is  transferred  with  the  military  personnel  records  jacket  when  the 
individual  concerned  has  completed  basic  training. 

For  all  personnel  the  record  is  destroyed  by  burning  or  shredding 
when  the  individual  concerned  is  separated  and  has  no  further  mili- 
tary status 

System  manager(s)  and  addres.s:  Deputy  Chief  of  Staff  for  Lo- 
gistics. Department  of  the  .Armv,  The  Pentagon.  W'ashington.  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  troop 
commanders  holding  the  records  in  question 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  (SSN).  and  current  address 
and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  represen- 
tatives of  troop  commanders 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  com- 
manders holding  the  records 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tmns    hv    the    individual    contfrned    m.iy    be    i>hl;iincd    from    ihc 
SYSMANAGFR 

Record  source  categories:  Department  of  ihc  Army  (OA)  Form 
H178  IS  completed  .it  the  time  clothing  is  issued  and  signed  by  the 
individual  reeeising  ihc  clothing 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI4n.o:DAI.O 
System  name:  ur  02  Authorized  Supply  Representative  Card  Files 
System   location:   Maintained   at   self-service   supply   center   stores 
(SSSCSl.  * 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directorv  in  the  Appendix  ti>  the  Component's  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Individuals,  mili- 
tary or  civilian,  authorized  to  sign  for  material  taken  from  the 
SSSCS      ' 

Individual  signs  a  sample  signature  on  the  card  when  it  is  initially 
prepared 

Categories  of  records  in  the  system:  File  contains  cards  identifying 
individuals  as  authorized  supply  representatives,  correspondence 
relating  to  issuance  of  the  cards,  and  correspondence  relating  to 
lost  and  found  cards 

Authority  for  maintenance  of  the  system:  Title  10  U  SC.  Section 
J012 

Routine  usts  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  is  m.iinl.iined  to 
identify  those  individuals  authorized  to  sign  for  and  remove  proper- 
ty from  the  SSSCS 

Utilized  to  prevent  unauthorized  personnel  froiw  obtaining 
matenal  from  the  SSSCS. 

Used  by  the  SSSCS  to  verify  signatures  of  individuals  removing 
supplies  from  the  store. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  or  embossed  cards  in  file  drawers. 
Retrievability:    Filed    by    organization    and    by    last    name    of    in- 
dividual concerned 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  Obsolete  cards  are  destroyed  by  burning 
or  shredding  after  making  necessary  entries  to  the  control  register, 
any  remaining  files  are  destroyed  in  the  same  manner  after  2  years. 
System  managens)  and  address:  Deputy  Chief  of  Staff  for  I.o- 
gistics.  Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310  " 

Notification  procedure:  Information  may  be  obtained  from  the  of- 
ficer in  charge  (OlCi  of  the  SSSCS  where  the  supply  representative 
card  is/was  maintained: 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  organization  to  which 
assigned  and  date  when  supply  representative  card  was  signed,  and 
current  address  and  phone  number 

For  personal  visits,  individuals  may  contact  designated  represen- 
tatives of  the  OIC  of  the  SSSCS  where  the  supply  representative 
card  is/was  maintained 

Record  access  procedures:  Individual  may  review  his  or  her 
record  by  visiting  designated  representatives  of  or  by  writing  to  the 
OIC  of  the  SSSCS  where  the  supply  representative  card  is/was 
maintained 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Printed  forms  or  embossed  cards 
prepared  at  the  direction  of  the  OIC  of  the  SSSCS  and  validated  by 
the  signature  of  the  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1417.03DALO 
System  name:   I4I7  03  Authorized  Supply   Representatives  Card  Re- 
gister Files 
System   location:   Maintained   at  self-service   supply   center   stores 
(SSSCSl; 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice 


(■ateg<iries  of  individuals  covert-d  b>  the  svsli-m:  Individuals,  mili- 
tary or  civili,in.  authorized  to  sign  for  m:ileri.il  t.iken  from  the 
SSSCS. 

Individual's  name  is  entered  on  the  rejsisler  :ifler  the  c.ird 
number. 

This  file  IS  complementarv  to  sysname  UP  02  .Aulhoii/ed 
.Supplv  Representative  Card  Files 

Categories    of    records    in     the    system:     lile    conl.iins    a     list     of 
authorized   suppK    representative   card    numbers,   each   number   fol 
lowed  b\    the  n.ime  i>f  the  mdividu.il  to  whom  the  c.ird  is  assigned 

Authority  for  maintenance  of  the  system:  I  itle  10  V  S  C"  ,  Scctum 
.3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  File  is  ni.imt.iined  to  .ic- 
count  for  authorized  supplv  represenlative  cards 

litilized  to  identify  authorized  supply  representative  card  num 
bcrs  that  have  been  issued  and  are  available  for  issue 

I'sed  in  investigations  of  lost,  destroyed,  or  stolen  authorized 
supply  representative  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  1  edger  sheets  in  a  biiok  or  binder 

Retrievability:  File  is  in  authorized  supply  representative  card 
number  sequence. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  The  register  is  destroyed  after  ;<ll  cards 
reflected  on  the  sheet  have  expired  or  have  been  carried  forward  to 
a  new  sheet 

System  manager(s)  and  address:  Deputy  Chief  of  St.iff  for  I  o 
gistics,  Dep.irtment  of  the  Army,  The  Pentagon.  Washington,  DC 
20110 

Notification  procedure:  Information  m.iv  be  obtained  from  the  of- 
ficer in  charge  (OIC)  of  the  SSSCS  where  Ihc  supplv  representative 
card  register  is  maintained 

Written  requests  for  information  must  cont;iin  the  full  name  of 
the  individual,  social  security  number  (SSN),  organization  to  which 
assigned  and  date  when  supply  representative  card  was  signed,  ;ind 
current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  represen- 
tatives of  the  OIC  of  the  SSSCS  where  the  supply  representative 
card  register  is  maintained. 

Record   access  procedures:    Individual   may   review    his/her   record 
by  visiting  designated  representatives  of  or  by  writing  to  the  OIC  of 
the   SSSCS   where  the  supply   representative  card   register  is  main 
tamed 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appe;iling  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record   source   categories:    Prepared    bv    the    SSSCS    clerk    .it    the 
time  authorized  supplv  representative  c;irds  .ire  issued. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A1420.0KaAMC 
System  name:   1420  08  Equipment  Operator  Permit  I'iles  ■ 

System  location:  Decentralized  at  local  instalLilion  level  of  the 
Department  of  the  Army  For  official  mailing  addresses  see  the  or 
ganizational  directory  in  the  Appendix  tii  these  system  notices 

Categories  of  individuals  covered  bv  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of 
(iovernment  equipment  (generators,  air  compressors,  gas  genera 
tors,  construction  equipment,  materials  handling  equipment, 
locomotives,  guided  missile  hydraulic  elevators,  mobile  floating  as- 
sault bridges  iMOFAB).  fueled  heaters  and  stoves,  amphibious 
crafts,  and  mine  detecting  equipment) 

Categories  of  records  in  the  system:  File  contains  individual's  per 
mit  information  (Standard  Form  46)  for  operating  the  above  listed 
Government  equipment 

Authnrit\  for  maintenance  of  the  system:  litle  10  I'.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes   of    such    uses:    The    purpose    of    the 
record  is  to  establish  the  permissibility  (based  on  physical  and  men 
tal  qualifications,  past  experience  and  training)  of  an  individual  for 


operating  various  Government  equipment  It  is  used  by  enforce- 
ment personnelo  le  ,  inspectors,  military  police,  supervisors,  etc  , 
to  determine  whether  individuals  are  qualified  to  operate  the 
Government  equipment  that  is  covered  These  inspec- 
tors/supervisors arc  exclusively  Department  of  the  Army  personnel 

Used  by  administrative  personnel  at  local  installation  levels  to 
issue  duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  acccuiog,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Buildings  are  protected  from  unauthorized  entry  by 
security  guards  and  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date 
of  issue  or  whenever  revoked  by  proper  authority,  whichever  oc- 
curs first 

System  manager(i)  and  address:  Commander.  United  States  Army 
Materiel  Command.  ATTN  AMCSFS  (Chief,  Safety  Office)  5001 
Eisenhower  Ave  .  Alexandria,  VA  22333,  and  Commanders  of  in- 
stallations exercising  control  over  this  type  of  equipment 

Notifkalion  procedure:  Request  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Commander  of  the  local  installation 
where  record  is  thought  to  be  filed  Request  should  be  addressed  to 
the  Mobility  Equipment  Examiner  of  the  installation. 

Record  access  procedures;  Requests  should  be  addressed  to  the 
local  insta41ation  where  record  is  thought  to  be  filed. 

Contesting  record  procedures:  The  Army's  mles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  .SYSMANAGER. 

Record  source  categories:  All  information  is  obtained  by  interview 
with  the  individual  seeking  permission  to  operate  Army  equipment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1420.09A.MC 
System  name:  1420  OS  Equipment  Operator  Permit  Register  Files 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army  Addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of 
Government  equipment  (generators,  air  compressors,  gas  genera- 
tors, construction  equipment,  materiels  handling  equipment, 
locomotives,  guided  missile  hydraulic  elevator,  mobile  floating  as- 
sault bridge  (MOFAB),  fueled  heaters  and  stoves,  amphibious 
crafts,  pumping  equipments,  mine  detecting  equipment,  heating  and 
cooling  equipment) 

Categories  of  records  in  the  system:  File  contains  ledger  of  in- 
dividuals who  have  been  issued  equipment  operator  permit  Stan- 
dard Form  (SF) 46 

Authority  for  maintenance  of  the  system:  Title  10  U  S C  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  an  account  of  equipment  operator  permits  is- 
sued. 

It  is  used  by  administrative  personnel  to  keep  track  of  total 
number  of  permits  issued  at  an  installation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihc  system: 

Storage:  Paper  ledgers  in  file  folders  and  card  file  by  permit 
number. 

Retrievability:  Filed  numerically  by  card  (SF46)  number  crossed 
referenced  by  individual's  name 

Safeguards:  Buildings  housing  files  are  protected  from 
unauthorized  entry  and  records  are  maintained  only  by  authorized 
personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  after  the 
last  entry  on  the  page  or  bound  register. 

System  manager(s)  and  address:  Commander,  United  States  Army 
Materiel  Command,  ATTN  AMCSFS  (Chief,  Safety  Office),  5001 
Eisenhower  Ave.,  Alexandria.  VA  22333,  and  commanders  of  in- 
stallations exercising  control  over  this  type  of  equipment. 


Notification  procedure:  Requests  should  be  addressed  to  the  com- 
mander of  the  local  installation  where  record  is  thought  to  be  filed 
Request  should  be  addressed  to  the  Mobility  Equipment  Examiner 
of  the  installation 

Record  access  procedures:  Wntten  requests  should  contain  the  fuU 
name  of  the  individual,  birth  date,  social  security  number  (SSN) 
and  perrtiit  (card)  number,  if  known 

For  personal  visits,  the  individual  may  contact  the  installation 
headquarters  administrative  staff  and  ask  for  the  mobility  equip- 
ment examiner 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
form  of  identification  (IDl  (picture  ID  preferred) 

Contesting  record  procedures;  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  SV  S.MANAGER 

Record  source  categories:  Army  ClassificaUon  Battery  and  the 
Driver  Selection,  Battery  I  tests  or.  if  acceptable  to  the  com- 
mander, evaluation  of  the  individual's  experience  by  personal  inter- 
view. 

Driver  Selection.  Battery  II  if  Battery  I  tests  are  sufficiently  low 
(below  85)  or  Battery  I  is  not  to  be  taken 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A1427.01ar)ALO 
System  name:  1427  01  Laundry  and  Dry  Cleaning  Accounting  Files 

System  location;  Maintained  at  all  laundries  world-wide;  Depart- 
ment of  the  Army  (DA)  Forms  3799  maintained  also  at  United 
States  Army  Finance  and  Accounting  Center  ♦USAFAC).  Ft 
Benjamin  Harrison.  IN 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel who  are  authorized  pavroll  deduction  service  Files  contain 
individual's  name,  social  security  number  (SSN).  and  unit  to  which 
assigned  The  first  letter  of  the  individual's  surname  and  the  last 
four  numbers  of  his  SSN  are  required  for  identification  at  installa- 
tions still  utilizing  the  old  permanent  marking  system. 

Categories  of  records  in  the  system;  Files  contain  individual's  ap- 
plication for  laundry  and/or  dry  cleaning  start  or  stop  deductions 
(DA  Form  3799),  laundry  mark,  organizational  code  number, 
amount  deducted  from  his  pay  monthly  for  laundry  or  dry  cleaning 
service,  date,  and  organization  name 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012;  also  Army  Regulation  (,ARi  210-1^0,  Fabncare  Facilities 

P.outine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  determine  patrons 
who  are  authorized  laundry  and  dry  cleaning  service  Roster  is  util- 
ized to  verify  receipt  and  shipment  of  individual  laundry  bundles 
and  the  amount  of  money  deducted  from  incumbent's  pay.  Used  to 
determine  the  amount  of  reimbursables  for  installation  accounting 
purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Manually  or  machine  prepared  rosters  based  on  input 
submitted  by  DA  Form  3799  All  information  is  stored  on  magnetic 
tape,  alphabetically  by  last  name. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Manual  files  are  maintained  in  locked  areas  accessi- 
ble only  to  limited  authorized  personnel 

Machine  prepared  files  are  maintained  in  the  Data  Processing  Ac- 
tivity tape  vault,  which  is  a  restricted  area  Only  authorized  person- 
nel have  access  to  the  data. 

Retention  and  disposal:  Laundry  rosters  are  retained  in  active 
files  until  the  end  of  the  fiscal  year,  held  1  year  in  current  files 
area,  then  forwarded  to  Records  Holding  Area  for  retention  for  I 
year.  Punch  cards  and  DA  Forms  3799  are  retained  indefinitely 
until  laundry  or  dry  cleaning  service  is  cancelled  by  the  individual 
concerned 

System  managertsi  and  address:  Chief.  Services  Branch,  Troop 
Support  Division,  Directorate  of  Transportation  and  Services,  Of- 
fice. Deputv  Chief  of  Staff  for  Logistics;(ODCSLOG).  The  Pen- 
tagon, Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (DIO)  at  each  installation  support- 
ing a  laundry  facility. 

Record  access  procedures:  Requests  for  information  by  individuals 
should  be  submitted  to  the  DIO  of  facility  providing  laundry  ser- 
vice for  them 
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PRIVACY   ACT   ISSUANCES 


(.'ontesting  record  procedures:  The  rules  for  contcsling  LOnlents 
and  appealing  initial  determinations  are  contained  in  Armv  Regula- 
tion 340- :  I 

Record  source  categories:  DA  Form  17>W,  Request  for  I  aundrv 
SiTMces.  submitti-d  b\  active  duty  Armv  personnel  and  other 
authorized  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A14i4.10AMC 
System  name:  1434  10  Small  Arms  Sales  Record  Files 

System    location:    Distribution    Management    Branch.    Distribution 
Division,    Materiel    Management    Directorate.    Headquarters    (HQ) 
United  Slates  (US)  Army  Armament  Command  (ARMC'OM).  Rock 
Island.  II.  6i:01.  (Correspondence  office  symbol.  AMS.AR  MMD 
D) 

Categories  of  individuals  covered  by  the  system:  Any  US  citi/en 
who  was  considered  eligible  under  federal  regulations,  and 
purchased  a  firearm  from  the  L'S  Government  for  personal  use 

Categories  of  records  in  the  system:  File  contains  name,  mailing 
address  and  date  the  individual  purchased  the  firearm,  including; 
weapon  cabber.  model,  type  and  serial  number  of  firearm 
purchased 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C..  Section 
■1308,  Title;  Civilian  Rifle  Range;  Establishment;  Instruction, 
authonzes  maintenance  of  the  system  of  records,  through  imple- 
mentation of  Chapter  II  (Sales  of  Ordnance  Property  to  Individuals, 
Non-Federal  Government  Agencies.  Institutions,  and  Organi/a- 
Uons). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Distribution  Management 
Branch;  To  maintain  record  files,  in  order  to  respond  to  individual 
citizen  inquiries  as  well  as  Federal,  state  and  local  law  enforcement 
investigative  agencies  as  to  ownership  or  serial  number  identifica- 
tion 

Individual  Citizen  Inquiries  To  obtain/verify  serial  number(s)  of 
previous  purchases  of  firearms  due  to  loss  of  same  through  fire, 
theft,  or  act  of  God  To  enable  concerned  individual  to  report  loss 
to  proper  authorities 

Investigative  Agency  Inquiries;  To  provide  Federal,  state  and 
local  law  enforcement  investigative  agencies  a  source  for;  deter- 
mination of  last  known  firearm  ownership  tracing  of  recovered  or 
confiscated  firearms,  and  assistance  to  law  enforcement  authorities 
in  criminal  prosecution  or  civil  court  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retricvability:  Bulk  of  records  are  filed  in  serial  number 
sequence  by  type  of  weapon  with  a  portion  of  this  system  cross- 
referenced  alphabetically  by  last  name  of  purchaser. 

Safeguards:  Installation  security  guard  force  in  charge  of  overall 
security  Records  are  maintained  in  building  accessible  only  by 
authorized  personnel. 

Retention  and  disposal:  Records  are  permament  File  is  main- 
tained by  means  of  Department  of  the  Army  (DA)  Form  3535 
Weapon  Sales  Record  All  other  shipping  documents,  certificates 
and  related  papers  are  retained  in  active  file  until  end  of  calendar 
year,  held  1  additional  year  in  inactive  file  and  subsequently 
destroyed 

System  manager(s)  and  address:  HQ.  US  Army  Armament  Com- 
mand. Rock  Island.  IL  61201. 

Notification  procedure:  Information  may  be  obtained  from; 
HQ.  US  Army  Armament  Command  (AMSAR-MMD-D) 
Rock  Island  Arsenal 
Rock  Island.  IL  61201 
Telephone    Area  Code  309/794-6568 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to;  HQ.  US  Armv  Armament  Command  (AMSAR-MMD- 
D).  Rock  Island.  II    61201. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  (as  well  as  address  at  time  of 
firearm  purchase,  if  different  from  current  address),  the  caliber, 
type  and  serial  number  of  firearm(s)  purchased,  if  known 

For  personal  viMts,  the  individual  should  be  able  to  provide  some 
acceptable  identific.ition.  ie  ,  drivers  license,  employing  office's 
identification  card,  and  provide  verbal  information  as  to  caliber, 
type  and  serial  number  of  firearm(s)  purchased,  if  known. 


Contesting    record    procedures:    Army's    rules    for    contesting    c><n 
tents  and  appealing  content  data  may  be  obtained  from  HQ,  .ARM- 
COM  (AMSAR  CiCS).  Rock  Island,  11   6I20J 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  purchase  of  firearm 

.Systems  exempted  from  certain  provisions  of  the  act:  None 

A1501.07anAK.N 
System  name:  1501  07  Users    Profile  System 

System  location:  United  States  (US)  Army  Corps  of  Engineers. 
Southwestern  Division.  Dallas,   IX  75202 

Categories  of  individuals  covered  by  the  system:  .■Ml  employees  of 
the  div  ision  office 

Categories  of  records  in  the  system:  Record  of  employee  by  social 
security  number  (SSN)  and  name,  with  interest  by  subject,  reader 
profile  information 

Authority  for  maintenance  of  the  system:  Reorganization  Act  in 
1449,  63  Stat    20'.  as  amended.  Title  ^  US  C  .  Section  |3:<z 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  7o  aid  librarian  in  select- 
ing, ordering  and  maintaining  medi.i  th.it  meets  the  needs  of  library 
users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  maintained  on  a 
cycling  master  file,  periodically  updated  with  current  data. 

Storage:  Computer  magnetic  tape  and  printouts 

Retrievahility:  Data  retrieved  by  SSN  and  name  or  by  subject  of 
interest 

Safeguards:  Buildings  where  files  are  kept  have  security  guards 
Files  maintained  in  .irea  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Destroy  when  no  longer  needed  to 
facilitate  or  control  work 

System  manager($)  and  address:  Chief,  Technical  Information 
Division.  Office  of  the  Chief  of  Engineers.  Washington.  DC  20^14 

Notification  procedure:  Information  may  be  obtained  by  contact- 
ing Division  Fnginecr,  US  .\rmv  Engineer  Division,  Southwestern, 
Main  Tower  Building.  1200  Mam  Street.  Dallas,   F.X  75202. 

Record  access  procedures:  By  contacting  Office.  Administrative 
Service  Branch.  US  Army  Corps  of  Engineers.  Southwestern  Divi- 
sion. Dallas.  TX  75202 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Information  in  this  file  is  obtained  by  a 
questionnaire  furnished  each  employee.  Information  voluntary. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1503.07aDAEN 
.System  name:  1503  07  Resettlement  Files 

System  location:  Primary  System;  Homeowners  Assistance  Divi- 
sion. Real  Estate  Directorate.  Office,  Chief  of  Engineers  (OCE) 
(Department  of  the  Army). 

Decentralized  Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  relocation  assistance  pursuant  to  the  provisions  of  Title  II 
of  Public  Law  91-646. 

Categories  of  records  in  the  system:  File  contains  the  individual's 
application  for  Relocation  .Assistance  and  related  papers;  cor- 
respondence between  the  Engineer  Division  and  District  Offices; 
correspondence  between  the  Homeowners  Assistance  Division. 
Real  Estate  Directorate.  Office.  Chief  of  Engineers,  and  Division 
and  District  Offices,  correspondence  with  the  applicant;  correspon- 
dence between  the  Office  of  the  President  and  Ciingrcssmen  from 
whom  the  applicant  has  requested  assistance  Documents  relating  to 
the  movement  of  displaced  persons  because  of  the  .icquisition  of 
real  estate  by  this  agencv 

Authority  for  maintenance  of  the  system:  Pub    I     91-(>46 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  Records  accumulated  incident  to  pr^lcc^^Ing  .ipplications 
for  relocation  assistance  benefits  and  to  consideration  of  appeals  in 
cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices;  I\)  take  initial 
action    in    assisting    applicants    in    preparing    their    application    for 
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benefits,  in  reviewing  applications  filed,  in  determining  benefits, 
and  in  submitting  to  higher  authority  for  consideration  those  appli- 
cations where  appeals  are  filed  which  cannot  be  acted  upon 
favorably  at  the  field  level 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  reciirds  in  file  folders  Information  may  also  be 
stored  on  magnetic  tape,  cards,  or  disk 

Retrievahility:  Filed  alphabetically  by  last  name  of  applicant 

Safeguards:  Buildings  employ  security  guards  Records  are  main 
tained  in  areas  accessible  only  to  authorized  personnel  that  arc 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Primary  System    Records  are  permanent. 

Decentralized  Segments  Records  arc  destroyed  6  years  after 
notification  of  final  determination,  or  2  years  after  final  audit  ap- 
proval by  OCE,  whichever  is  later  Information  on  magnetic  tape, 
cards,  or  disk  is  updated  on  a  continuing  basis 

System  manager(s)  and  address:  Chief  of  Engineers.  Hcadquar 
ters.  Department  of  the  Army  (HQDA).  Forrestal  Building. 
Washington.  DC  20314 

Notification  procedure:  Information  may  be  obtained  from; 

Chief  of  Engineers 

ATTN:  DAEN  REH-O 

Headquarters.  Department  of  the  Army 

Forrestal  Building 

Washington.  DC  20314 

Telephone;  Area  Code  202-693-6786 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to    Chief  of  Engineers.  ATTN;  DAEN-REH-O.  HQDA, 
Forrestal  Building.  Washington.  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  state 
where  the  individual  resided  at  time  the  application  was  filed  Visits 
can  be  made  to  the  Division/District  Offices  or  the  Homeowners 
Assistance  Division  (DAFN-REH-O).  Forrestal  Building.  Washing- 
ton, DC  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver's  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAEN-REH-O).  Washington.  DC  20314 

Record  source  categories:  The  individual's  application  for  Reloca- 
tion Assistance  and  related  correspondence  from  the  Division  and 
District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1504.08aDAEN 
System  name:  1504  08a  Real  Estate  Outgrants 

System  location:  Automatic  Data  Processing  Center  (SAM AD). 
United  Sta'es  (US)  Army  Engineer  District.  Mobile,  P.O.  Box  2288. 
Mobile.  AL  36628;  and  Automatic  Data  Processing  Center 
(TDADPC),  US  Army  Engineer  District.  Tulsa,  P.O.  Box  61,  Tulsa. 
OK  74102. 

Categories  of  individuals  covered  by  the  system:  Grantees  holding 
outgrants  (leases,  licenses,  easements,  permits  and  consents)  for 
use  of  government  real  property  or  permission  (under  consents)  for 
use  of  property  over  which  the  Government  holds  casement  in- 
terests. 

Categories  of  records  in  the  system:  Listing  of  outgrants  by  out- 
grant  number  and  name  and  including  location,  purpose,  term  and 
rental  for  each  outgrant,  with  blank  space  to  indicate  whether  gran- 
tees are  not  in  compliance  with  terms  of  their  outgrants 

Authority  for  maintenance  of  the  system:  Various  outgrants  at  civil 
and  military  installations  are  issued  under  the  following  authorities; 

Title  10  use.  Sections  2667.  2668,  2669,  2672.  4777  and  9777; 

Section  4  of  the  Act  of  Congress  approved  22  December  1944,  as 
amended  (Title  16  US  C  .  Section  460d); 

The  Act  of  Congress  approved  27  May  1952  (Title  43  U.S.C.. 
Section  961); 

The  Act  of  Congress  approved  20  June  1938  (Title  33  U.S.C. 
Section  558b).  as  amended  bv  the  Act  of  Congress  approved  I  I  Au- 
gust 1939  (Title  33  US  C  .  Section  55«b-ll;  lille  30  U  SC.  Section 
l«5;  Title  16  US  C  .  Sections  661  et  seq  . 

The  Act  of  Congress  approved  23  October  1962  (76  Stat.  1129. 
Title  40  use.  Section  319); 


The  Federal  Property  and  Administrative  Services  Act  of  1949. 
as  amended  (Outgrant  action  by  GSA).  (Title  40  U.SC  Sections 

471  ct  seq  ). 

The  General  Administrative  Powers  of  the  Secretary  of  the  Army 
and  Air  Force 

The  Authorities  authorize  the  Army  to  perform  a  function 
(issuance  of  oulgranis),  the  discharge  and  administration  of  which 
require  maintenance  of  the  system  of  records  Outgrants  have  not 
been  issued  to  individuals  under  all  of  the  above  authorities,  but 
the  possibility  of  such  issuance  does  exist. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  output  of  the  pro- 
gram IS  a  machine  listing  of  outgrants  in  the  format  of  Engineer 
(ENG)  Form  3560  prescribed  by  Engineer  Regulation  (ERi  405-1- 
803  for  use  in  recording  inspections  of  outgrants  in  cases  where 
several  outgrants  are  inspected  at  the  same  military  installation  or 
civil  works  project  and  where  most  of  the  grantees  are  complying 
with  the  terms  and  conditions  of  the  grant  Because  of  the  large 
number  of  outgrants  at  various  projects  and  the  frequent  changes  in 
Ihe  number  of  outgrants.  the  automatic  data  processing  (ADP)  list- 
ing IS  a  valuable  management  tool  which  eliminates  manv  hours  of 
typing  and  duplication  The  system  is  presently  used  only  in  con- 
nection with  civil  works  projects  but  can  be  utilized  for  inspection 
of  military  installations 

Users  are  Corps  of  Engineers  personnel  at  Field.  District.  Divi- 
sion and  Office.  Corps  of  Engineers  (OCE).  levels  Reports  are 
prepared  and  action  taken  on  noncompliance  at  Field  and  District 
Office  levels  and  the  reports  are  used  to  apprise  Division  and  OCE 
levels  of  status  of  inspections  and  general  compliance 

Policies  aod  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  kvstem: 

.Storage:  Data  punch  cards  in  ADP  Center  and  Computer  paper 
printouts  in  file  folders 

Retrievahility:  Data  in  this  system  is  filed  and  listed  numerically 
by  outgrant  number  Numbers  for  any  particular  outgrant  may  be 
obtained  from  a  separate  alphabetical  listing  by  name 

Safeguards:  Field  offices  are  locked  at  night  District  and  other 
buildings  employ  security  guards  and  arc  locked  at  night  Records 
,ire  maintained  m  central  file  in  District  Office  Real  Estate  Division 
.ind  in  file  drawers  in  working  areas  at  field  and  other  offices  Files 
,tre  accessible  through  file  clerks  and  other  office  personnel 

Retention  and  disposal:  Reports  are  retained  for  3  years  in  Dis- 
trict files  then  destroyed  Reports  are  destroyed  when  no  longer 
needed  at  field  level  and  other  offices. 

System  manager(s)  and  address:  Chief.  Real  Estate  Division,  US 

Army  Engineer  District.  Mobile 
Chief.  Real  Estate  Division.  US  Army  Engineer  District.  Tulsa 
Notification  procedure:  Information  may  be  obtained  from 
SYSM.ANAGER  or  his  repre-  sentatives  in  the  Mobile  District  Of- 
fice, telephone  number  534-2547;  from  Resource  Managers  of  In- 
stallation Commanders  at  projects  involved;  or  from  the  District 
Engineer.  US  Army  Engineer  District.  Tulsa.  P.O.  Box  61.  Tulsa. 
OK  74102 

Record  access  procedures:  Access  to  records  may  be  gained  by 
contacting  the  S^SM.ANAGER  or  the  Resource  Managers  or  In- 
stallation Commanders  at  projects  involved 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  or  for  ciintesling  contents  and  appealing  initial  determina- 
tions are  contained  in  .Army  Regulation  340-21 

Record  source  categories:  Outgrants  in  the  names  of  the  in- 
dividuals concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A150«.02aI)AEN 
System  name:  1506  02  Homeowners  Assistance  Case  Files 

System  location:  Primary  System;  Homeowners  Assistance  Divi- 
sion. Real  Fsiate  Directorate.  Office.  Chief  of.  Engineers.  Depart- 
ment of  the  .Army 

Decentralized  .Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Federal  em- 
ployees and  servicemen  employed  at  or  near  a  base  or  installation 
ordered  closed  or  reduced  in  scope  of  operations,  who  are  trans- 
ferred or  terminated  at  a  location  where,  as  a  result  of  the  order  of 
closure,  there  is  no  present  market  for  the  sale  of  the  party's  home 
upon  reasonable  terms  and  conditions;  and  who  apply  for 
Homeowners  Assistance  benefits  under  Section  1013  of  Public  Law 
89-754. 
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CateforWs  ol  records  ia  lb*  system:  Documents  relating  to  the  ap- 
plication of  persons  involved  in  losses  sustained  in  real  estate  mar- 
ket because  of  closure  or  reduction  of  military  bases  Included  are 
application.  Department  of  the  Army  Form  (DA)  IhOf .  appraisal  re- 
ports, docket  sheets,  questionnaires,  copies  of  deeds  and 
mortgages,  evidence  of  proof  of  ownership  and  occupancy  of  re- 
sidence, applicant's  appeals  and  final  actions  and  decisions  thereon, 
comparable  forms,  and  related  correspondence 

Authority  tor  maiateoance  of  the  system:  Section  1013  of  the 
Demonstration  Cities  and  Metropolitan  Development  Act  of  l'»66. 
Public  l.aw  89-754  (80  Stat    1255.  1290)  as  amended 

Routior  uses  of  records  maintained  in  the  system,  includioit  catego- 
ries of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  Records  accumulated  incident  to  processing  applications 
for  Homeowners  Assistance  benefits  and  considering  appeals  in 
those  cases  where  appeals  are  filed 

Corps  of  Fngineers  Division  and  District  Offices:  To  take  initial 
action  in  assisting  applicants  in  preparing  their  applications  for 
benefits,  m  reviewing  applications  filed,  in  determining  benefits. 
and  in  submitting  to  higher  authority  for  consideration  those  cases 
where  appeals  are  filed  which  cannot  be  acted  upon  favorably  at 
the  field  level 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■od  disposing  oi  records  la  the  system:  '' 

Storage:  Paper  records  in  file  folders.  May  also  be  stored  on  mag- 
netic tape,  cards,  or  disk. 

Reirievabilily:  Filed  alphabetically  by  last  name  of  the  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  dispoaai:  Primary  System:  Final  actions  and  deci- 
sions on  appeals  are  permanent.  Other  files  are  destroyed  after  3 
years. 

Decentralized  Segments:  Files  are  destroyed  10  years  after  pay- 
ment in  full  satisfaction  of  claim  or  after  final  decision  on  appeal 

System  managcr(s)  and  address:  Chief  of  Engineers.  Headquar- 
ters. Department  of  the  Army  (HQDA).  Forrestal  Building. 
Washington.  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 
Chief  of  Engineers 
ATTN    DAEN  REH-O 
Headquarters.  Department  of  the  Army 
Forrestal  Building 
Washington.  DC  20314 
Telephone    Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  Chief  of  Engineers,  ATTN;  DAEN-REH-O.  HQDA. 
Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  and  location  of  the  installation  announced  for  closure  Visits 
can  be  made  to  the  Homeowners  Assistance  Division  (DAEN- 
REH-O).  Forrestal  Building.  Washington,  DC  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver's  license,  and  give 
some  verbal  information  that  can  be  verified  with  case  folders 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAEN  REH  O).  Washington,  DC  20314. 

Record  source  categories:  The  individual's  application  for 
Homeowners  Assistance  from  the  Division  and  District  Offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AiS09.llaDAEN 
System  name:  1509.11  Integrated  Facilities  System  (IFS) 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army  Addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Department  of  the  Army 
(DA)  system  notices 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  employed  in  the  Directorate  of  Facilities  En- 
gineenng  at  Department  of  the  Army  installations. 

Categories  of  records  in  the  system:  The  Employee  Master  File 
contains  employee  name,  social  security  number  (SSN),  shop  code, 
normal  duty  category  (direct  labor,  indirect   labor,  direct  supervi- 


sion, indirect  supervision),  hire  category  code  (Fulltime  Permanent 
General  Schedule  (CiS).  Full    time  Temporary  (GS).   Full  lime  Per 
manent  Wage  Board,  etc  ),  Base  rate  per  hour  (hourly  pay  rate  for 
the  employee) 

Adjustment  Security  File  contains  the  name,  grade/rank,  and 
SSN  of  the  several  key  management  personnel  at  a  DA  installation 
(Installations  Commander.  Director  and  Deputy  Director  of  Facili- 
ties Engineering.  Chief.  Resource  Management  Division)  authorized 
to  input  Economic  Indicator  Adjustment  Factors  to  the  system 

Authority  for  maintenance  of  the  system:  Title  1l  L!  S  C  .  Section 
18c 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Installations  The  Employee  Master  File  is  the  source  of  individual 
employee  labor  rates  used  in  the  computations  which  support  facili- 
ties engineering  cost  accounting  Monthly,  there  is  a  formatted  out- 
put of  this  file  which  lists  employee  name.  SSN.  and  base  rate  per 
hour  The  file  output  is  used  by  administrative  personnel  of  the 
Directorate  of  Facilities  Engineering  in  file  maintenance  The  Ad- 
justment Secunty  File  is  used  to  verify  and  provide  positive  control 
of  the  input  of  Economic  Indicator  Adjustment  Factors  to  the 
system.  These  factors  affect  all  the  cost  estimate  information  m  the 
system. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape  and  computer  paper  printout. 

Retricvability:  By  name.  SSN,  or  automatic  data  processing 
parameter 

Safeguards:  Computers  arc  housed  behind  locked  doors  Rooms 
are  accessible  only  to  authorized  individuals.  Data  are  available 
only  to  the  Facilities  Engineer  and  those  of  his  staff  responsible  for 
system  operation  and  maintenance. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser- 
vice of  individual  is  terminated. 

File  printouts  are  retained  for  30  days,  until  superseded  by  up- 
date 

Outdated  output  is  disposed  of  through  routine  waste  disposal 
methods  used  for  unclassified  materials. 

System  manager(s)  and  address:  Chief.  .Systems  Branch.  Manage- 
ment &  System  Division,  Directorate  of  Facilities  Engineering.  Of- 
fice of  the  Chief  of  Engineers.  Washington.  DC  20314. 

Notification  procedure:  Individuals  assigned  to  particulai  installa- 
tions may  obtain  information  from  the  installation  functional 
manager    The  Director  of  Facilities  Engineering 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  Facilities  Engineer. 

Written  requests  for  information  should  contain  as  a  minimum 
full  name  and  SSN 

Contesting  record  procedures:  Army  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21. 

Record  source  categories:  Enlistment,  commission,  or  appoint- 
ment related  forms  which  reflect  base  pay  rate  data  for  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

AlSll.OlaDAPE 
System  name:  1511  01   Army  Housing  Files 

System  location:  Director,  Industrial  Operations  (DIO),  Deputy 
Chief  of  Staff  for  logistics  (DCSLOG),  Housing  Manager  (HM).  at 
Army  installations,  world-  wide 

Categories  of  individuals  covered  by  the  system:  Military  person- 
nel, members  of  the  uniformed  services.  Department  of  Defense 
(DOD)  or  other  key  civilian  personnel,  service  members'  depen- 
dents assigned  or  attached  to  an  installation  for  on  or  off  post 
housing  support 

Categories  of  records  in  the  system:  Records  include  housing  cor- 
respondence files,  troop  housing  files,  housing  project  tenancy 
files,  housing  cost  control  files,  housing  leasing  files,  housing  rental 
rate  files,  housing  referral  service  files,  off  post  rental  housing  re- 
porting files,  and  housing  complaint  and  investigation  (less  dis- 
criminatory) files. 

Records  contain,  as  appropriate,  names,  service  or  social  security 
number  (SSN),  rank  or  grade,  date  of  rank  or  grade,  length  of  ser- 
vice, organization,  home  telephone  number,  date  expected  to  return 
from  overseas,  dependency  data,  address  of  quarters,  number  of 
bedrooms,  adequacy  code,  and  rental  cost  of  economy  quarters. 
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Files  contain  documents  such  as  permanent  change  of  station 
(PCS)  orders,  authorization  for  tra\el  of  dependents,  locator  cards, 
applications  for  (iovcrnmcnt  or  off  post  housing,  status  of  housing 
,i\ailability.  housing  .issignmcnl  and  termination  letters,  utilization 
^.ind  occupancy  inform. ition.  pru;i!c  sales/rental  listings,  nulifKalion 
of  off  post  housing  selection,  .luthon/ation  for  Ciovernmenl  furni- 
ture, furniture  h.ind  receipts,  (iencral  Officer  Quarters  Cost  Ke 
port,  guest  houses/visitmg  qu.trlers  registers  and  occiip.incy  state- 
ments, renl.il  deduclmn  notices  or  cancellations,  appiic.itions  for 
and  cerlificites  of  civilian  employee  eligibility  to  obtam  loan  to 
piirch.ise  housing,  and  letters  of  complaints  (includes  discrimina- 
tion) and  investigations 

Authority  for  maintenance  of  tht-  svslem:  Department  of  Defense 
Instruction  (DODIl  41(i';44.  DODI  41fi5  47;  DODI  4165  Sl: 
D()DI1I00I6.  DODI  41fi<  27.  DODI  416^  4V  DODI  416^34;  An- 
nual Military  Construction  Authorization  Acts;  Section  515  of 
Public  I. aw  84-161  as  amended  (Title  10  U  S.C,  Section  2674).  1  iile 
10  use.  Section  IVV  Army  Regulation  (AR)  210-50  (Family 
Housing);  AR  210  16  (Bachelor  Housing);  AR  210-2  (Guest 
Houses);  AR  230-1  (Nonappropriated  Funds  and  Oversea  Transient 
Facilities);  AR  210-6  (Furniture);  AR  210-12  (Rental  Rates  for  Quar 
ters);  AR  405-10  (Real  Estate  Acquisition).  AR  600-18  (Equal  Op- 
portunity in  Off  Post  Housing) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
the  system  is  collected  are  as  follows 

To  provide  information  relating  to  the  overall  program  of  provid- 
ing necessary  housing  for  military  personnel,  dependents  of  military 
personnel,  and  qualified  civilian  employees,  but  exclusive  of 
specific  files  described  herein 

Documents  relating  to  the  housing  and  billeting  of  military  per- 
sonnel involving  such  matters  as  the  adequacy  and  suitability  of 
housing.  Included  are  memoranda  on  housing,  strength  and  housing 
capacity  reports,  housing  schedules,  and  similar  papers. 

Documents   accumulated   in  offices  of  housing  project   directors 
and  relating  to  rental  of  units    Included  are  applications  for  quar 
ters,  character  reference  letters,  rental  deduction  notices,  property 
inventories,   cancellation   of   rental   deduction    notices,    and    similar 
documents 

Documents  relating  to  the  control  of  costs  for  alteration  and 
repair  of  housing  units  to  insure  that  amounts  expended  comply 
with  limitations  set  by  law  Included  are  cumulative  cost  cards,  co- 
pies of  job  orders,  copies  of  work  orders,  copies  of  contracts,  co- 
pies of  issue  slips,  and  copies  of  similar  documents  reflecting  ex- 
penditures. 

Documents  relating  to  the  leasing  of  housing  to  provide  necessa- 
ry quarters  for  qualified  personnel.  Included  are  requests  for  ap- 
proval to  lease,  authorizations  to  lease,  leasing  and  rental  surveys, 
and  similar  or  related  docu-  ments. 

Documents  relating  to  the  establishment  of  rental  rates  for  hous- 
ing units.  Included  are  surveys,  schedules,  statistical  data,  and 
similar  or  related  documents 

Documents  relating  to  providing  guidance  and  referral  service  on 
available  housing.  Included  are  requests  for  counseling  or  guidance 
in  connection  with  purchase  or  rental  of  housing;  listings  of  housing 
available  for  purchase  or  rent;  liaison  with  real  estate  boards,  real- 
tors, brokers,  and  other  Government  agencies;  and  similar  or  re- 
lated documents 

Documents  relating  to  reports  reflecting  conditions  affecting  off 
post  rental  housing  Included  are  off  post  housing  census  reports, 
DOD  off  post  housing  survey  reports,  status  of  housing  assets  re- 
ports, similar  reports,  and  related  documents. 

Documents  relating  to  complaints  and  investigations  in  connec- 
tion with  off  post  housing  Included  are  complaints  (includes  dis- 
crimination) from  military  personnel  and  owners  or  operators  of 
housing  facilities,  investigative  data,  fact  statements,  acceptance 
statements,  withdrawal  notices,  and  similar  documents 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  rect)rds  in  file  folders. 

File  cards  ; 

Computer  tapes. 

Computer  printouts. 

Punched  cards. 

Retricvability:  Filed  alphabetically  by  last  name,  facility  n:ime,  or 
facility  number. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel 


Retention  and  disposal:  Housing  correspondence  files:  Maintained 
in  office  performing  Army-wide  staff  responsibility  for  10  years, 
then  retired  to  the  Washington  National  Records  C  enter,  Washing- 
ton. DC  for  retention  until  accessioned  by  the  National  Archives 
and  Records  Service.  Washington.  DC  Files  in  other  offices  are 
destroyed  after  5  years 

Installation  troop  housing  files:  Destroyed  after  3  years  or  on 
disconlmu.ince.  whichever  is  first 

Insl.illation  housing  project  tenancy  files  Destroyed  3  years  after 
termination  of  quarters  occupancy  or  on  discontinuance,  whichever 
IS  first 

Family  housing  cost  control  files:  Cards  reflecting  cumu-  lative 
costs  are  destroyed  It  years  after  last  entry  on  card  Other  files  are 
destroyed  after  posting  to  the  cumulative  cost  card,  except  that  co- 
pies of  work  orders  used  for  posting  to  the  cumulative  cost  card 
will  be  destroyed  I  month  after  completion  of  work,  or  earlier 

Family  housing  leasing  files  and  family  housing  rental  rate  files: 
Destroyed  after  10  years 

Housing  referral  service  files    Destroyed  after  5  years 

Off  post  rental  housing  reporting  files:  Files  maintained  in  office 
performing  Army-wide  staff  responsibility  are  destroyed  after  5 
years    Files  in  other  offices  are  destroyed  after  3  years. 

Off  post  housing  complaint  and  investigation  files:  Files  main- 
tained in  offices  performing  Army  wide  staff  responsibility  are 
destroyed  5  years  after  completion  Other  files  are  destroyed  2 
years  after  ci'mpletion 

System  manager(s|  and  address:  Chief  of  Engineers,  Headquar- 
ters, Department  of  the  Army.  Washington.  DC  20314 

Deputy  Chief  of  Staff  for  Personnel.  Headquarters.  Department 
of  the  Army.  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (or  his  counterpart)  at  Army  in- 
stallations world-wide 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Director  of  Industrial  Operations  at  the  ap- 
propriate installation 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  location  of  last  assignment 

For  personal  visits,  the  indmdual  should  be  able  to  pro-  vide 
some  acceptable  identification  such  as  a  driver's  license  or  military 
identification  card 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
and  appealing  initial  determination  are  contained  in  Army  Regula- 
tion 340-21  which  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  systems  interfaces. 

Individuals'  personnel  records. 

Tenant/landlords  and  realty  activities 

Information  provided  by  the  individual. 

Financial  institutions 

Previous  commanders  or  employers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1519.03aDAEN 
System  name:  1519.03  Contractor  Qualification  Files 

System  location:  Contract  Office.  Directorate  of  Military  Con- 
struction, Corps  of  Engineers,  Department  of  the  Army  (DA)  for 
DA  records. 

Others  for  .Air  Force,  Navy  and  Department  of  Defense  (DOD) 
records. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  expressed  interest  in  .Architect-Engineer  (A-E)  Contracts  or 
have  completed  construction  contractors  or  A-E  contracts  or  who 
are  key  employees  in  construction  or  A-E  firms  which  have, 
completed  contracts  or  expressed  interest  in  contracts. 

Categories  of  records  in  the  system:  File  contains  Standard  Form 
(SF)  251.  A  E  (.Questionnaire,  Department  of  Defense  (DD)  Form 
1413  Performance  Evaluation,  A-E  Professional  Services  Contract, 
DD  Form  1 5*^6  Construction  Contractor  Performance  Evaluation 
Report  and  related  papers 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  are  used  to  deter- 
mine qualifications  of  prospective  A-E  contractors  to  determine 
whether  or  not  negotiations  leading  to  possible  award  of  a  contract 
should    be   opened    with   them.    A-E    and   construction   contractors' 
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performance  evaluations  are  used  to  determine  desirability   of  such 
contractors  for  further  work 

Policies  and  practices  (or  storing,  retrieving,  accrvsing,  retaining, 
and  disposing  ol  records  in  the  system: 

.Storage:  Stored  m  file  folders  in  steel  filing  cabinet 

Ketrievabitity:   Viling  is  by   locally  assigned  control  number   wilh 
alphabetical  index  file  bv  personal  or  firm  name  which  gives  con 
Irol  number 

.Safeguards:  Building  employs  GSA  security  guards.  Records  are 
m.iintaincd  in  areas  accessible  only  to  authorized  personnel  thai  arc 
properK  screened,  cleared  and  trained 

Krtention  and  disposal:  .■Xrmv  records  arc  destroyed  after  5  years 
or  when  superseded,  or  obsolete,  whichever  is  sooner  except 
qualification  and  experience  cards  are  retained  until  discontinu.mcc 
of  firm  Of  function 

System  manag(r(s)  and  address:  The  Assistant  Secretary  of 
Defense  (I&l  ).  I'he  Pentagon.  Washington.  DC.  with  delegation  to 
the  Armed  Services  including  the  Chief  of  Fngincers.  I'nitcd  Sl.ilcs 
Army.  Forrestal  Huilding.  Washington.  DC  20.^14 

Notification  procedure:  Information  may  be  obtained  from: 
Ht^DA  (DAF.N  MCZ-K) 
Room  :G020 
Forrestal  Building 
Washington.  DC  20M4 
Telephone    Area  Code  202/69.V65<»l 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAEN-MCZ-K).  Room  2Ci020.  Forresi.il 
Building.  Washington.  DC  20314 

Written  requests  for  inforination  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  cor- 
respondence received  from  this  office.  All  Army  records  are  main- 
tained hy  Construction  Contracts  Office.  Dir  MC  (DAEN  MC/  K), 
Forrestal  Building.  Washington.  DC  20314 

For  personal  visits,  the  individual  must  be  able  to  produce  ac- 
ceptable identification  which  includes  his  photograph  such  as  a 
passport,  driver's  license  or  building  pass  and  give  some  verbal  in- 
formation that  could  be  verified  from  his  record  folder 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
HQDA  (DAFN  MCZ  K).  Washington.  DC  20314 

Record  source  categories:  SF  251.  DD  Form  1413  and  DD  Form 
l.<%  are  the  primary  sources  of  information.  Correspondence 
between  D.A  and  the  individual  is  also  included 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Al522.!0aDAEN 
System  name:  1522  10  Reservoir  Permit  Files 

System  location:  United  States  Army  Corps  of  Engineers  Project 
Offices 

Categories  of  individuals  covered  by  the  system:  Anv  person  or 
persons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  at  Corps  water  resource  development  projects 

Categories  of  records  in  the  system:  .\pplications  for  permits,  per- 
mits and  letters  of  comment  from  the  general  public. 

Authority  (or  maintenance  of  the  system:  Title  16  U  S C,  Section 
460d,  Title  31  use.  Section  483a;  Title  42  U.S.C,  Sections  4321. 
413I-4V^5.  4341-4347;  Title  33  U.S.C.  Section  1251  et  seq;  Execu- 
tive Order  11752 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Serves  as  a  basis  for 
lakeshore  management  and  public  use  activity  control  hy  the 
Resource  Manager  at  appropriate  project. 

Policies  and  practices  for  stoiing.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Project  offices  use  paper  records  in  file 

Retrievability:  Name  of  applicant  and  permit  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Reservoir  permits  are  destroyed  I  year 
after  expiration  of  permit. 

System  manager(s)  and  address:  Chief  of  Recreation  Resource 
Management  Branch.  Construction/Operations  Division,  Civil 
Works  Directorate.  Office.  Chief  of  Engineers.  Washington.  DC 
20314 


Notification  procedure:  Indivduals  inquiring  whether  ihc  system 
contains  records  pertaining  to  them  should  write  to  Project 
Resource  Manager  .il  project  concerned 

Record  access  procedures:  The  Corps  of  Engineers  project  office 
IS  Ihc  place  of  rci.oril  for  these  pcrmils 

Contesting  record  procedures:  Ihc  .Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appe.iling  inilial  determina- 
tions may  be  obtained  from  the  SV  SM  AN.AOFK 

Record  source  categories:  Infiumation  in  these  files  comes  from 
the  applicant  and  the  Corps  of  Engineers 

.Systems  exempted  from  certain  pro>isions  of  the  act:  None 
A1522.l5anAEN 
System  name:  I'>22  15  Oener.il  Permit  Files 

System  location:  Primary  System  United  Stales  Army  Corps 
Division  and  District  Offices. 

Secondary  System  Office  of  the  Chief  of  1  nginccrs  (OCE), 
Washington.  DC  20314 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
persons  applying  for  pcrmils,  pcrmiticcs  .ind  persons  h.iving  done 
unauthori/ed  work  in  n.i\ig:iblc  w, iters 

Categories  of  records  in  the  system:  .Applic.itions  for  permits,  per- 
mits, written  comments  from  the  general  public,  slate,  local  and 
Federal  agencies  and  Corps  of  Engineers  supporting  documents 

Authority  for  maintenance  of  the  system:  .Section  ^.  10  and  14. 
River  and  Harbor  Act  of  March  ',  18W, 

Section  404,  Eeder.il  Water  Pollution  Control  Act  Amendments 
of  1972; 

Section  103,  Marine  Protection.  Rcsc.irch  .ind  S.incluaries  .Act  of 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  serve  as  b.isis  for 
decision  by  Chief  of  Engineers  or  his  designated  representative  in 
enforcing  the  regulatory  program  Records  may  be  referred  to  the 
Department  of  Justice  for  possible  criminal  prosecution 

Portions  of  records  may  he  released  to  other  appropri.ite  Federal 
agencies  to  solicit  views  regarding  the  applicilHm.  .is  required  by 
Federal  laws,  such  as  the  National  Fnvironment.il  (.Quality  .Act  of 
1969  and  the  Fish  and  Wildlife  Coordin.ition  Act 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Applic.itums  (or  permits  are 
kept  until  perinit  is  issued,  denied  or  withdrawn.  Permits  are  kept 
for  the  life  of  the  structure  Files  on  unauthorized  activities  are 
kept  until  case  is  resolved 

Storage:  District  offices  use  different  methods  of  storage  (paper 
records  in  file  folders,  computer  paper  printouts,  computer  mag- 
netic disks  and  microfilm) 

Retrievability:  District  offices  use  different  systems  and  therefore 
can  retrieve  information  in  a  variety  of  ways  All  Districts  can 
retrieve  information  by  name.  .Some  Districts  have  as  many  as  ten 
different  parameters  on  which  to  extract  information 

Safeguards:  All  buildings  where  files  are  kept  have  security 
guards  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  F.il  and  bank  protection  files  arc  per- 
manent Dock  permit  files  are  destroyed  2  years  after  removal  of 
the  structure  Dredging  and  dumping  permit  files  are  destroyed  2 
ye;irs  after  revocation  or  expiration  Cicneral  permit  files  are  per- 
manent in  field  offices  and  destroyed  after  3  years  in  OCE.  Re- 
jected permit  application  files  are  destroyed  1  year  after  disap- 
proval Nonaction  construction  permit  files  are  destroyed  2  years 
after  expiration  of  permit 

System  manager(s)  and  address:  Chief.  Regulatory  Functions 
Branch,  Civil  Works  Directorate.  Office,  Chief  of  Engineers, 
Washington,  DC  20314 

Notification  procedure:  Inf(>rmation  may  he  oht.uned  b\  writing: 

HQDA.  Office  of  the  Chief  of  Engineers 
ATTN:  DAEN  CWO-N 
Washington,  DC  20314 
Information    may    also    be    obtained    by     writing    or    visiting    the 
nearest  Corps  of  Engineers  District  office 

Record  access  procedures:  Fhe  location  of  nearest  Corps  of  V.n- 
gincers  fiistrict  Office  can  be  determined  by  writing  the 
SYSMANAGER.  The  District  Offices  are  offices  of  record  for 
these  files. 
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(iinlcsling    rfiiiril     pnmdurrs:     Ihc     .Nimy's    iijlcs    for    aci.ess    lo 
records  .ind  for  lonicsling  voiilenls  .niJ  ,ippc.iling  iiiili.il  detcrmina 
lions  may  be  obl.uned  from  ihe  SYSM.XN  \(iF  R 

Record  source  categories:  Inform.ilion  in  these  files  tomes  from 
the  applKanl.  local  and  stale  government,  the  general  public  and 
the  follovsing  Federal  .igencics  Department  of  the  Interior.  En- 
Mronmentjl  Protection  Agency,  National  Oceanic  and  Atmospheric 
Administr.ilion.  Dep.irlrTient  of  Justice,  and  Corps  of  Engineers 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
AI524.11I)AK.N 
System  name:  1^24  II  Vudalion  Warning  Files 

System  location:  Decentralized  Segments  All  Corps  of  Engineers 
projects  that  issue  Department  of  Defense  (DD)  I805's  (Violation 
Notice)  or  Corps  of  Engineers  (ENG)  Form  4381  (Warning  Cita- 
tion) 

Caltgories  o(  individuals  covered  by  the  system:  Any  individual 
who.  on  lands  administered  by  the  Corps  of  Engineers,  violates  the 
provisions  of  Chapter  III.  P.uts  313  or  327.  of  Title  36.  Code  of 
Federal  Regulations  which  governs  public  use  of  water  resource 
development  projects 

Calcgorlci  of  records  in  Ihe  system:  File  contains  the  DD  1805  or 
ENG  Form  4381,  a  copy  of  which  was  given  the  individual  at  the 
time  of  preparation 

Authority  for  maintenance  of  the  system:  Section  234  of  the  Flood 
Control  Act  of  1970  (Public  I, aw  91-611.  31  December  1970.  84  Stat 
1818). 

Routine  uses  o(  records  maintained  in  the  syilem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Resources  Manager  File 
used  for  reference  in  checking  prior  offenses. 

Policicf  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  records  in  fiie  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  violator 

Safeguards:  Files  maintained  in  areas  accessible  only  to 
authonzcd  personnel  assigned  to  the  project. 

Retention  and  disposal:  Destroy  after  I  year. 

System  managcr(s)  and  address:  Chief  of  Engineers.  Headquar- 
ters, Department  of  the  Army  (HQDA),  Forrestal  Building, 
Washington,  DC  20314 

NotKication  procedure:  Information  may  be  obtained  from: 

Chief  of  Engineers 
ATTN:  DAEN  PM 

Headquarters.  Department  of  the  Army 
Forrestal  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-7303/4 
Record  access  procedures:  Requests  from  individuals  shall  be  ad- 
dressed to:  The  project  site  that  originated  the  violation/warning 
notice  or  to  HQDA  (DAEN-PM).   Forrestal  Building,  Washington, 
DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  seri- 
al number  of  the  violation/warning  notice. 

For  personal  visits  to  project  sites,  the  individual  should  be  able 
to  provide  some  acceptable  identification,  i.e..  Driver's  license,  em- 
ploying office's  identification  card,  and  give  some  verbal  informa- 
tion that  can  verify  the  circumstances  surrounding  his  case 

Contesting  record  procedures:  The  method  of  contesting  the  viola- 
tion/warning is  explained  to  each  individual  at  time  of  issuance 

Record  source  categories:  Documents  are  prepared  by  Corps  of 
Engineer  Enforcement  personnel  at  the  civil  works  sites. 
Systems  exempted  from  certain  provisions  of  the  act:  None 


DIRECTORY  OF  DEPARTMENT  OF  THE 

ARMY  OFHCES,  COMMANDS, 

AGENCIES,  AND  INSTALLATIONS/ 

ACTIVITIES 


This  directory  lists  addresses  of  major  elements  of  the  Army  and 
Air  Force  Exchange  Service  and  major  elements  of  Headquarters, 


Department  i.f  Ihc  Army,  Department  tif  Army  major  and  subor- 
dinate comm.inds,  field  operating  agencies,  and  installations  and  ac- 
tivities It  IS  published  for  use  with  record  system  notices  in  identi- 
fying Ihe  location  of  decentralized  segments  of  systems  of  records 
and  requesting  access  to  records. 


ARMY  z\ND  AIR  FORCE  EXCHANGE 
SERVICE 

HEADQUARTERS 

.Army  and  Air  Force  Exchange  Service 
39irWallon  Walker  Boulevard 
Dallas.  Texas  75222 

COM  S  EXCHANCt  RKGIONS/AREA 
KXCHANGES/EXt  MANGES 

Al.AMO  EXCHANGE  REGION 

Army  and  Air  Force  Exchange  Service 

Building  370 

Fort  Sam  Houston.  Texas  78234 

EL  PASO  AREA  EXCHANGE 

Fort  Bliss 

El  Paso.  Texas  79908 

Cannon  AFB  Exchange 
Clovis.  New  Mexico  88101 

Holloman  AFB  Exchange 
Alamogordo.  New   Mexico  88330 

Kirtland  AFB  Exchange 
Albuquerque,  New  Mexico  87115 

White  .Sands  Missile  Range  Exchange 
Las  Cruces,  New  Mexico  8ti002 


OKLAHOMA  AREA  EXCHANGE 

Fort  Sill 

Lawton,  Oklahoma  73503 

Alius  AFB  Exchange 
Altus.  Oklahoma  73521 

Fort  Chaffee  Exchange 
Fort  Smith.  Arkansas  72901 

Sheppard  AFB  Exchange 
Wichita  Falls.  Texas  76311 

Tinker  AFB  Exchange 
Oklahoma  City,  f^klahoma  73145 

Vance  AFB  Exchange 
Enid.  Oklahoma  73701 


SOUTH  TEXAS  AREA  EXCHANGE 

Lackland  AFB 

San  Antonio.  Texas  78236 

Brooks  AFB  Exchange 
San  Antonio,  Texas  78235 

Ellington  ,AFB  Exchange 
Houston,  Texas  77030 

Fort  Sam  Houston  Exchange 
San  Antonio,  Texas  78234 

Kelly  AFB  Exchange 
San  Antonio.  Texas  78241 

Laughlin  AFB  Exchange 
Del  Rio,  Texas  78840 
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Randolph  AFB  Exchange 
I'niversal  City.  Texas  78I4« 


CFNTRAl    TFXAS  AREA  EXCHANGE 

1  ort  Hood 

Killccn.  Texas  76544 

Bergstrom  AEB  Exchange 
Austin.  Texas  78741 

Carswell  AFB  Exchange 
Fort  Worth.  Texas  76127 

Dvess  AFB  Exchange 
Abilene.  Texas  7%07 

Cioodfellow  AFB  Exchange 
San  Angelo.  Texas  76901 

Reese  AFB  Exchange 
1  ubbock.  Texas  79489 


Webb  AFB  Exchange 
Big  Spring.  Texas  79720 


LOUISIANA  AREA  EXCHANGE 

Barksdale  AFB 

Bossier  City.  Louisiana  71 1  10 

Blytheville  AFB  Exchange 
BlythevUle.  Arkansas  723IS 

England  AFB  Exchange 
Alexandria,  Louisiana  71301 

Fort  Polk  Exchange 
Leesville,  Louisiana  71459 

Little  Rock  AEB  Exchange 
Jacksonville.  Arkansas  72076 


CAPITOL  EXCHANGE  REGION 

Army  and  Air  Force  Exchange  Service 
Cameron  .Station.  Building  6 
Alexandria.  Virginia  22314 


MID-ATLANTIC  AREA  EXCHANGE 

Fort  Dix 

Wnghtstown  New  Jersey  08640 

Aberdeen  Exchange 

Aberdeen  Proving  Ground.  Maryland  21005 

Dover  AFB  Exchange 
Dover.  Delaware  19901 

Fort  Monmouth  Exchange 
Red  Bank.  New  Jersey  07703 

Goose  Air  Base  Exchange 
Goose  Bay 

Newfoundland,  Canada 
APO  New  York  09677 

Keystone  Exchange 

Carlisle  Barracks,  Pennsylvania  17013 

New  York  Consolidated 

Ft    Hamilton 

Brooklyn.  New  York  1 1252 

Sondrestrom  AB 
4684  Air  Base  Group 
APO  New  York  091  21 

Thule  Air  Base  Exchange 
Thule.  Greenland  4683 


Air  Base  Group 
APO  New  York  09023 

V.  S    Military  Academy 
West  Point,  New  York  10996 


NEW  ENGLAND  AREA  EXCHANGE 

Fort  Devens 

Ayer.  Massachusetts  01433 

Griffiss  AFB  Exchange 

BIdg   DS-I 

Gnfdss  AFB,  New  York  I '441 

Fort  Drum  Exchange 

BIdg   T-85 

Fort  Drum.  New  York  13601 

Laurence  G    Hanscom  AFB  Exchange 
Bedford.  Massachusetts  01730 

l.oring  AFB  Exchange 
Lonng.  Maine  04750 


/ 


Pease  AFB  Exchange 
Portsmouth,  New  Hampshire  03801 

Plattsburgh  AFB  Exchange 
Platlsburgh,  New  York  12903 

Westover  AFB  Exchange 

Westover  AFB.  Massachusetts  01022 


TIDEWATER  AREA  EXCHANGE 
I.angley  AFB 
Hampton,  Virginia  23365 

Fort  Eustis  Exchange 

Newport  News,  Virginia  23604 

Fort  Lee  Exchange 
Petersburg,  Virginia  23801 

Fort  Monroe  Exchange 
Hampton,  Virginia  23351 


WASHINGTON  AREA  EXCHANGE 

Cameron  Station 
Alexandria,  Virginia  22314 

Andrews  AFB  Exchange 
Camp  Springs,  Maryland  20331 

Boiling  AFB  Exchange 
Washington,  D    C    20332 

Fort  Belvoir  Exchange 
Hampton,  Virginia  22060 

Fort  Myer/Fort  McNair  Exchange 
Fort  Myer,  Virginia  22208 

Walter  Reed  Army  Medical  Center 
Washington,  D    C    20013 

Ft  Meade  Exchange 
Ft  Meade,  Md  20755 


LAJES  FIELD  AREA  EXCHANGE  (Azores) 
APO  NEW  YORK  09406 


GOLDEN  GATE  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
Box  3553 
San  Francisco,  California  94119 


ARIZONA  AREA  EXCHANGE 

Davis-Monthan  AFB 
Tucson.  Arizona  85707 

Dugway  Exchange 

BIdg    5116 

Dugway  Proving  Ground,  Utah  84022 


Fort  Douglas  I 

BIdg   200 

Fort  Douglas,  Utah  84113 

Fort  Huachuca  Exchange 
Sierra  Vista.  Arizona  85613 

Hill  AFB  Exchange 
Ogden,  Utah  84401 

Luke  AFB  Exchange 
Glendale,  Arizona  85301 

Nellis  AFB  Exchange 
Las  Vegas,  Nevada  89110 

Williams  AFB  Exchange 
Chandler,  Anzona  85224 

Yuma  Proving  Ground 
Yuma,  Arizona  85364 


NORTHERN  CALIFORNIA  AREA  EXCHANGE 

Mather  AFB 

Sacramento,  California  95655 

Beale  AFB  Exchange 
Marysville,  California  95903 

McClellan  AFB  Exchange 
Sacramento,  California  95652 

Travis  AFB  Exchange 
Fairfield,  California  94535 


NORTHWEST  AREA  EXCHANGE 

Fort  Lewis 

Tacoma.  Washington  98433 

Fairchild  AFB  Exchange 
Spokane,  Washington  99011 

Malmstrom  AFB  Exchange 
Great  Falls,  Montana  59402 

Mountain  Home  AFB 
Mountain  Home,  Idaho  83648 


SOUTHERN  CALIFORNIA  AREA  EXCHANGE 

Norton  AFB 

San  Bernardino,  California  92409 

California  Air  National  Guard 
Van  Nuys,  California  91409 

Edwards  Exchange 
Mojave,  California  93523 

George  AFB  Exchange 
Victorville,  California  92392 

Los  Angeles  AFS 

AF  Unit  Post  Office 

Los  Angeles,  California  90245 

March  AFB  Exchange 
Riverside,  Cahfocnia  92508 


CENTRAL  CALIFORNIA  AREA  EXCHANGE 


DEPARTMENT  OF   DEFENSE 

Fort  Ord 

Seaside,  California  93941 

Castle  AFB  Exchange 

Merced,  California  9^941 

Presidio  of  San  Francisco  Exchange 
San  Francisco,  California  94129 

Vandenberg  AFB  Exchange 
Lompoc,  California  93437 


OHIO  VAI  I  FY  EXCHANC.E  RFCHON 
Army  and  Air  Force  Exchange  Service 
Building  2501,  Gate  I 
Indiana  Army  Ammunition  Plant 
Charlestown,  Indiana  471  I  1 


CENTRAL  AREA  EXCHANGE 
Fort  Leonard  Wood 
Waynesville,  Missouri  65473 

Fort  Leavenworth  Exchange 
Fort  Leavenworth.  Kansas  66027 

Fort  Riley  Exchange 
Junction  City,  Kansas  66442 

McConnell  AFB  Exchange 
Wichita.  Kansas  67221 

Richards-Gebaur  AFB  Exchange 
Grandview,  Missouri  64030 

Scott  AFB  Exchange 
Belleville,  Illinois  62225 

Whiteman  AEB  Exchange 
Knobnoster,  Missouri  65301 


GREAT  LAKES  AREA  EXCHANGE 
K    1    Sawver  AFB 
Marquette,  Michigan  49843 

Duluth  AFB  Exchange 
Duluth,  Minnesota  55814 

Fort  McCoy  Exchange 
Sparta.  Wisconsin  54656 

Fort  Sheridan  Exchange 
Highwood.  Illinois  60037 

Kincheloe  AFB  Exchange 
Kinross.  Michigan  49788 

Sclfridge  ANG  Exchange 
Mount  Clemens,  .Mii^higan  48045 

Wurtsmith  AFB  Exchange 
Oscoda.  Michigan  48753 


MIDWEST  AREA  EXCHANGE 

Wright-Patterson  AFB  Exchange 
Dayton.  Ohio  45433 

Chanulc  AFB  Exchange 
Rantoul,  Illinois  61868 

Fort  Benjamin  Harrison  Exchange 
Lawrence,  Indiana  46216 

Fort  Campbell  Exchange 

Fort  Campbell,  Kentucky  42223 

Fort  Knox  Exchange 

Louisville,  Kentucky  40121 


50659 
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linsNom  AFB  Fxchange 
Peru.  Indiana  464-'0 

Kickcnbacker  AFB  Exchange 
Columbus,  (^hio  4^217 

Oakdale  Arni>  Support  Center 
Oakdale.  Penns>lvania  I'iO?! 


NORTH  CFNTRAI.  AREA  EXCHANGE 

Offuti  AFB 

Omaha.  Nebraska  68113 

Fllsworth  AFB  Exchange 
Rapid  City,  South  Dakota  57706 

Grand  Forks  AFB  Exchange 
Grand  Forks.  North  Dakota  58205 

Minot  AFB  Exchange 
Minot.  North  Dakota  58705 


ROCKY  MOUNTAIN  AREA  EXCHANGE 

Fort  Carson 

Colorado  Springs.  Colorado  80913 

'Air  Force  Academy  Exchange 
Colorado  Springs.  Colorado  80840 

Denver  Exchange 

lowry  AFB.  Colorado  80230 

Francis  E.  Warren  AFB  Exchange 
Cheyenne.  Wyoming  82001 

Peterson  Field  Exchange 
Colorado  Springs.  Colorado  80912 


SOUTHEAST  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
1280  Kershaw  Street 
Montgomery.  Alabama  36108 


WEST  GEORGIA  AREA  EXCHANGE 
Fort  Benning 
Columbus.  Georgia  31905 

Fort  McClellan  Exchange 
Anniston.  Alabama  36201 

Fort  McPherson  Exchange 
Atlanta,  Georgia  30330 

Maxwell  AFB/Gunter  AFB  Exchange 
Montgomery.  Alabama  36112 

Redstone  Arsenal  Exchange 
Huntsville.  Alabama  35809 

Robins  AFB  Exchange 
Warner  Robins.  Georgia  31093 


Columbia.  South  Carolina  24207 

Charleston  AFB  Exchange 
Charleston,  .South  Carolina  2^404 

Fort  Gordon  Exchange 
Grovetown,  Georgia  30905 

Fort  Stewart  Exchange 
Hinesvillc,  Georgia  31313 

Shaw  AFB  Exchange 
Sumter,  South  Carolina  29152 


FLORIDA  AREA  EXCHANGE 
Mac  Dill  AFB 
Tampa.  Florida  33608 

Homestead  AFB  Exchange 
Homestead.  Florida  330M) 

Moody  AFB  Hxch.inge 
Valdosta.  (icorgia  ^1601 

Patrick  AFB  Exchange 
Cocoa  Beach.  Florida  32925 

Puerto  Rico  Exchange 

Fort  Buchanan.  Puerto  Rico  00934 


GULF  COAST  AREA  EXCHANGE 

Eglin  AFB 

Fort  Walton  Beach,  Florida  32542 

Columbus  AFB  Exchange 
Columbus,  Mississippi  39701 

Fort  Rucker  Exchange 
Daleville,  Alabama  36360 

Keesler  AFB  Exchange 
Biloxi,  Mississippi  39514 

Tyndall  .AFB  Exchange 
Panama  City,  Florida  32401 


HEADQUARTERS.  AAEES-ALASKA 
Pouch  6-550 
Anchorage,  Alaska  99502 

Elmendorf  AFB  Exchange 

APO  Seattle  98742 

Northern  Area  Exchange 
AAFFS-Alaska 
P.O    Box  3224 
Fairbanks,  Alaska  99701 

Remote  Stations  Office 
AAFESAlaska 
Pouch  6-550 
Anchorage,  Alaska  99502 


BLUE  RIDGE  AREA  EXCHANGE 

Fort  Bragg 

Eayetteville.  North  Carolina  28307 

Seymour  Johnson  AFB  Exchange 
Goldsboro.  North  Carolina  27530 

Myrtle  Beach  AFB  Exchange 

Myrtle  Beach  AFB.  South  Carolina  29577 


PIEDMONT  AREA  EXCHANGE 
Fort  Jackson 


OVERSEAS  ACTIVITIES 
(BY  GEOGRAPHICAL  LOCATION) 

AZORES 

l.AJES  FIELD  EXCHANGE 
APO  New  York  09406 


BRAZIL 


Brazil  Exchange 

APO  New  York  09676 
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JIU'SMC  EXCHANGE 
APO  New  York  09676 


CANADA 

(iOOSF  AH  EXCHANGE 
APO  New  York  09h77 

CANAL  ZONE 

PANAMA  AREA  EX(  HANGE 

Army  and  Air  Force  Exchange  Service 
Panama 

APO  New   York  09827 
AAFES  PANAMA 
APO  New  York  09827 


CRETE 


CRETE  EXCHANGE 
APO  New  York  09241 


GERMANY 

HEADQUARTERS.  AAFES  EUROPE 
APO  New  York  09245 

Berlin  Exchange  I 

APO  New  York  09742 


Frankfurt  Area  F'xchange 
APO  New  York  097«.7 

Heidelberg  Area  Exchange 
APO  New  York  09102 

Kaiserslautern  Area  }'xi.h.ingc 
APO  New  York  09227 

Nuernberg  Area  Exchange 
APO  New  York  09696 

Spangdahlem  Area  Exchange 
APO  New  York  09123 

Stuttgart  Area  Exchange 
APO  New  York  09154 


GIAM 

GUAM  EXCHANGE 

APO  San  Francisco  96351 

HAWAII 

HEADQUARTERS  AAFES-PACIFIC 

919  Ala  Moana 
Honolulu.  Hawaii  96814 

Hawaii  Regional  Exchange 

919  Ala  Moana 
Honolulu,  Hawaii  96814 


ITALY 


Iki1>  Exchange  Region 
APO  New  York  09168 

Avjano  Exchange 

APO  New   York  09293 

Bnndisi  Exchange 

APO  New  York  09240 

Livorno  Exchange 

APO  New  York  09019 

Vicenza  F^xchange 
APO  New  York  09221 


JAPAN 


Japan  Exchange 

APO  San  Francisco  96323 

Fuchu  AB  Exchange 

APO  San  Er.incisco  96525 

Misawa  Area  Exchange 
APO  San  Francisco  96519 

Yokota  AB  Exchange 

APO  San  Francisco  96328 

Zama  Area  Exchange 

APO  San  Francisco  96343 


Wuerzburg  Area  Exchange 
APO  New  York  09801 

GIESSEN  SUPPORT  ELEMENT 
AAFES-Europe 
c/o  Message  Center 
Postfach  2420 
63  Giessen/Lahn  2 
Federal  Republic  of  Germany 

GRUENSTADT  SUPPORT  ELEMENT 
AAFES-Europe 
Kirchheimerstrasse  104 
6718  Gruenstadt 
Federal  Republic  of  Germany 


GREECE 


Greece  Exch.inge  Region 
APO  New  York  09253 

Athens  Exchange 

APO  New   York  09253 


GREENLAND 


Sondrestrom  AB  I'xchange 
APO  New  York  09121 

Ihule  AB  Exchange 
APO  New   York  09023 


KOREA 

KOREA  REGIONAL  EXCHANGE 

APO  San  Francisco  96301 

Central  District 

APO  San  Francisco  96301 

Northern  District 

APO  San  Francisco  96358 

Southern  District 

APO  San  Francisco  96212 

OKINAWA 

JAPAN-OKINAWA  REGIONAL  EXCHANGE 
APO  San  Francisco  96344 

PHILIPPINE  ISLANDS 

PHILIPPINES-GUAM  REGIONAL  EXCHANGE 

APO  San  Francisco  96431 

Clark  AB  Exchange 

APO  San  Francisco  96431 

John  Hav  AI}  Exchange 
APO  San  Francisco  96298 

Wallace  AB  Exchange 
APO  San  Francisco  96277 
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PI  KRTO  RIC  O 

PIFRTO  RICO  EXCHANGE 

Fort  Buchanan.  Puerto  Rico  0W14 

SPAIN 

SPAIN  EXCHANGE  REGION 
APO  New  York  09;8:< 

Torrejon  Exchange 
APO  New  York  (N283 

/arago/a  Exchange 
APO  New  York.W:86 

TURKEY 

TURKEY  EXCHANGE  REGION 
APO  New  York  0«)::4 

Adana  Exchange 

APO  New  York  W28'J 

Ankara  Exchange 

APO  New  York  09254 

I/mir  Exchange 

APO  New  York  0<>:;4 

Karamursel  Exchange 
APO  New  York  09234 

Saudia  Arabia  Exchange 
APO  New  York  09616 


UMTKD  KINGDOM 

UNITED  KINGDOM  EXCHANGE  REGION 
APO  New  York  09129 

Alconbury  Exchange 
APO  New  York  092?8 


Forre>tjl  Building 

Washingltin.  DC  20.M4 
Office  of  Ihc  Chief  of  Military  History,  US  Army 

Forrcstal  Huilding 

Washington,  DC  20M4 
Office  of  the  Chief  of  National  Ciii.ird  Bureau 

Pentagon 

Washington,  DC.  20310 
Office  of  the  Chief  of  Public  Affairs.  US  Armv 

Pentagon 

Washington.  D  C  20310 
Office  of  the  Chief  of  Staff,  US  Army 

Pentagon 

Washington,  DC.  20310 
Office  of  the  Comptroller  of  the  .Armv 

Pentagon 

Washington,  D  C  20M0 
Office  of  the  Deputy  Chief  of  Staff.  logistics.  US  Army 

Pentagon 

Washington,  DC  20310 
Office  of  the  Deputy  Chief  of  Staff  for  Operations  and  Plans.  US 

Army 

Pentagon 

Washington.  DC  20310 
Office  of  the  Deputy  Chief  of  Staff  for  Personnel.  US  .Armv 

Pentagon 

Washington.  DC  20310 
Office  of  the  Deputy  Chief  of  St.iff  for  Research.  Development 

and  Acquisition.  IIS  Army 

Pentagon 

Washington.  DC.  20310 
Office  of  the  Director.  Women  Army  Corps 

Pentagon 

Washington.  D  C.  20310 
Office  of  the  Inspector  General  and  .Auditor  General,  US  Army 

Pentagon 

Washington.  DC.  20310 
Office  of  the  Judge  Advocate  General.  US  .Army 

Pentagon 

Washington.  D  C  20M0 
Office  of  the  Surgeon  General.  US  Army 

Pentagon 

Washington,  DC.  20310 


Lakenheath  Exchange 
APO  New  York  09179 

Upper  Heyford  Exchange 
APO  New  York  09194 


HEADQUARTERS,  DEPARTMENT  OF 
THE  ARMY 


Office  of  the  Secretary  of  the  Army 

Pentagon 

Washington,  DC  20310 
Army  Board  for  Correction  of  Military  Records 

Pentagon 

Washington.  DC  20310 
Office  of  the  Adjutant  General,  US  Army 

Pentagon 

Washington,  DC  20310 
Office  of  the  Assistant  Chief  of  Staff,  Intelligence,  US  Army 

Pentagon 

Washington,  DC- 20310 
Office  of  the  Chief,  Army  Reserve 

Pentagon 

Washington,  DC  20310 
Office  of  the  Chief  of  Chaplains,  US  Army 

Pentagon 

Washington,  DC  20310 
Office  of  the  Chief  of  Engineers,  US  Army 


MAJOR  ARMY  COMMANDS 

Commander 

Eighth  US  Army 

APO  San  Francisco  96301 
Commander 

Military  Traffic  Management  Command 

Washington.  DC.  20315 
Commander 

US  Army  Communications  Command 

Fort  Huachuca.  AZ  85613 
Commander 

US  Army  Criminal  Investigation  Command 

5611  Columbia  Pike 

Falls  Church,  VA  22041 
Commander 

US  Army  Materiel  Development  &  Readiness  Command 

5001  Eisenhower  Avenue 

Alexandria,  VA  22333 
Commander 

US  Army  Europe  and  Seventh  .Army 

APO  New  York  09403 
Commander 

US  Army  Forces  Command 

Fort  McPherson.  GA  30330 
Commander 

US  Armv  Health  Services  Command 

Fort  Sam  Houston.  TX  78234 
Commander 

US  Army  Intelligence  &  Security  Command 

Arlington  Hall  Station.  VA  22212 
Commander 

US  Army  Japan 

APO  San  Francisco  96343 
Commander 
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IS  .Army   Militaiy   Distrul  of  Washington 
Fort  I  eslcv  J    Mi  N.m 
Washington.  D  C    20U9 
C'ommamtcr 

US  Army    1  raining  and  DiKirine  Cumm.ind 
loll  .Monroe,  VA  2^6^! 


ARMY  FIKI  n  ()1>1  RATINC; 

A(;KNC1KS  SI  BORDINATK  COMMANDS/MAJOR 

INSTAI.LAIIONS 

AND  A(  TIVITIKS 

(.\lphahi'tically  by  State) 

ALABAMA 

Commander 

Annislon  Army  Depot 

Anniston.  AI,  36201 
Commander 

Redstone  Arsenal  Support  Activity  US  Army  Missile 
Command 

Redstone  Arsenal.  AL  3S809 
Commander 

US  Army  Aeromedical  Center 

Fort  Rucker.  AL  36360 
Commander 

US  Army  Aviation  Center  and  Fort  Rucker 

Fort  Rucker.  AI.  36360 
Commander 

US  Army  Aviation  School 

Fort  Rucker.  AI.  36360 
Commander 

US  Army  Military  Police  School 

Fort  McCiellan,  AL  36201 
Commander 

US  Army  Missile  Materiel  Readiness  Command 

Redstone  Arsenal,  AL  35809 
Commander 

US  Army  Missile  and  Munitions  Center  and  School 

Redstone  Arsenal,  AL  35809 
Commander 

US  Army  Missile  Research  &  Development  Command 

Redstone  Arsenal,  AL  35809 
Commander 

US  Army  School/Training  Center  and  Fort  McCiellan 

Fort  McCiellan,  AL  36201 
Commander 

US  Women's  Army  Corps  Center  and  School 

Fort  McCiellan.  AL  36201 
Commander's  Representative 

Alabama  Army  Ammunition  Plant 

Childersburg.  AL  3^044 
District  Engineer 

US  Army  Engineer  District,  Mobile 

PO  Box  2288 

.Mobile,  AL  36628 
Division  Engineer  * 

US  Army  Engineer  Division,  Huntsville 

PO  Box   1600  West  Station 

Huntsville,  AL  35807 


ALASKA 

Chief  of  Sl.jff 

172d  Infantry  Brigade 

Fort  Rich.irilson 

APO  Seattle,  Washington  98"'49 
Deputy  Chief  of  Staff 

172d  Infanlrv    Hr;t;.,de 

Fort  Greely 

APO  Seattle.  Washington  98733 
Deputy  Chief  of  Staff 

172d  Infantry  Brigade 

Fort  Wainw  right 

APO  Seattle,  Washington  98131 


District  Engineer 

US  Armv  Engineer  District,  Alaska 
PO  Box  71M(2 
Anchorage,  AK  99510 


\K!/()N  \ 

Commander 

Foit  Huai.huca 

Fort  Huachuca,  A/  85613 
Commander 

Navajo  Depot  Activity 

Flagstaff.  A/  86001 
Commander 

US  Army  Intelligence  Center  and  School 

Fort  Huachuca.  AZ  85613 
Commander 

US  Armv  Yuma  Proving  Ground 

Yuma.  AZ  85364 


ARKANSAS 

Commander  / 

Fort  Chaffee 

Fort  Chaffee.  AR  72905 
Commander 

US  Army  Pine  Bluff  Arsenal 

Pine  Bluff.  AR  71601 
District  Engineer 

US  Army  Engineer  District.  Little  Rock 

PO  Box  867 

Little  Rock.  AR  72203 


CALIKORNL\ 

Commander 

Army  Audit  Agency.  Western  District  Office 

390  Convention  Way 

Redwood  City.  CA  94063 
Commander 

Fort  Mac.Arthur 

Fort  MacArthur.  CA  93941 
Commander 

Hunter  Liggett  Military  Reservation 

Jolon.  CA  93928 
Commander 

Letterman  Army  Medical  Center 

Letterman  General.  CA  94129 
Commander 

Militarv  Traffic  Management  Command.  Western  Area 

Oakland,  CA  94626 
<.\immander 

Riverbank  Army  Ammunition  Plant 

Riverbank,  CA  95^67 
Commander 

Sharpe  Army  Deput 

Lathrop,  CA  95330 
Commander 

Sierra  .Armv  Depot 

Herlong.  CA  96113 
Commander 

Sixth  US  Army 

Presidio  of  San  Francisco 

San  Francisco.  CA  94129 
Commander 

US  Army  Combat  Developments  Experimentation  Command 

Fort  Ord,  CA  93941 
Commander 

US  Army  Communications  Command.  Western  Area 

Oakland  Armv  Terminal 

Oakland.  CA  94626 
Commander 

US  Army  Depot,  Sacramento 

Sacramento.  CA  95813 
Commander 

US  Army  Element  Defense  Language  Institute 

Presidio  of  Monterey.  CA  93940 
Commander 
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IS  Armv  Medical  I  aboralory.  Fort  Haker 

Sausalito.  CA  '»40<<^ 
Commander 

IS  Armv  Readiness  Region  IX 

Presidio  of  San  Hraneisco.  CA  '1412'^ 
Commander 

I'S  Arm>  Training  Center  and  Fort  Ord 

Fort  Ord,  CA  '>''»41 
llistrict  Fngineer 

IS  Arms   Fngineer  District.  Los  Angeles 

¥0  Box  2711 

1  OS  Angeles.  CA  'HX)S3 
Pistrict  Fngineer 

I'S   Armv    Fngineer   DiNlnct.   Sacramento 

6<0  Capital    Mall 
Sacramcnii..  CA  '»^814 

OiNtncI  Fngineer 

US  Armv  Kngtnecr  DKtricl.  San  Francisco 

;i  I   Mam  St 

San  Francisco.  CA  ^4105 


COLORADO 

Commander 

Fit/simons  Army  Medical  Center 

Fil/simons  General.  CO  80240 
Commander 

Fort  Carson 

Fort  Carson.  CO  80«JI3 
Commander 

Rocky  Mountain  Arsenal 

Denver.  CO  80240 

(See  IS  .Army  Readiness  Region  VIII) 
Commander 

US  Armv  Depot.  Pueblo 

Pueblo.  CO  81001 
Commander 

US  .Armv  Readiness  Region  VIII 

Rocky  Mountain  Arsenal.  CO  80240 


DISTRICT  OF  COLLMBIA 

Auministrator 

US  Army  Civilian  .Appellate  Review  Agency 

Tempo  B 

Washington.  DC  20315 
Chief 
■      US  .Army  Civilian  Personnel  Field  Operations  Agency 

Pentagon 

Washington.  DC  20310 
Commander 

Fort  Leslev  J    McNair 

4th  and  P  St   SW  Washington.  DC  20315 
Commander 

The  .Adjutant  General  Center.  US  Army 

Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Audio  Visual  Agency 

Pentagon 

Washington.  DC  20310 
Commander 

US  Army  Center  of  Military  History 

Tempo  C 

Washington.  DC  20315 
Commander 

USA  Command  and  Control  Support  Agency 

Pentagon 

Washington.  DC  20310 
Commander 

US  Army  Command  Information  Unit 

Washington.  DC  20315 
Commander 

US  Army  Management  Systems  Support  Agency 

Pentagon 

Washington.  DC  20310 
Commander 

US  Army  Physical  Disability  Agency 

Waiter  Reed  Army  Medical  Center 


6425   16th  St    NW 

Washington,  DC  20012 
Commander 

Walter  Reed  Army  Medical  Center 

6')25  16th  St    NW 

Washington.  DC  20012 
Director 

Armed  Forces  Courier  Service 

Forrestal  BIdg 

Washington,  DC  20314 
Director 

Civilian  Career  Management  Field  Agency 

Forrestal  Bldg 

Washington.    UC    20^14 


Jirector 

LIS    Army    Hngi 


leer    l>ata    Pr4>cessing    C'entt.-i 


PO  Box  2K2« 

Washington.  DC  2001.1 


HOKIDA 

District  Fngineer 

US  Army  Fngineer  District.  Jacksonville 

PO  Box  'w^^o 
Jacksonville.  FI.  ^2201 


(;k()RCIA 

Commander 

Fort  McPherson 

Fort  McPherson.  GA  30330 
Commander 

Fort  Stevvart 

Fort  Stewart.  GA  31313 
Commander 

US  Armv  Infantry  Center  and  Fort  Benning 

Fort  Benning,  GA  31405 
Commander 

US  Army  Medical  Center.  Fort  Gordon 

Fort  Gordon.  GA  30905 
Commander 

US  Armv  Readiness  Region  IV 

Fort  Gillem,  GA  30050 
Commander 

US  Armv  Signal  School 

Fort  Gordon.  GA  30405 
District  Fngineer 

US  Army  Fngineer  District.  Savannah 

PO  Box  889 

Savannah.  GA  31402 
District  Engineer 

US  Army  Engineer  Division,  South  Atlantic 

510  Title  Building 

30  Prvor  St    SW 

Atlanta,  GA  30303 
Fort  Gillem 

(See  US  Army  Readiness  Region  IV) 


HAWAII 

Commander 

Center  Ammunition  Management  Office,  Pacific 

APO  San  Francisco  96558 
Commander 

Tripler  Army  Medical  Center 

APO  San  Francisco  96438 
Commander 

US  Army  Procurement  Agency 

APO  San  Francisco  96558 
Office  of  the  Deputy  Installation  Commander 

Fort  Schafter 

APO  San  Francisco  96558 
Office  of  the  Deputy  Installation  Commander 

Schofield  Barracks 

APO  San  Francisco  96557 
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II  I  INOIS 


( 'oniiTi.inJcr 

Jolitl  Arnu  .Aniniunilion  Pl.inl 

Ji>liel,  II    (i(l4'6 
(  onimandei 

US  Armv   AiTn,iiiu-nl  Mjleii.il  Ki-,u]iness  t'omm.iiid 

Rock  Isl.ind,  II    61201 
Commander 

US  ,\rmy  Depot  S.iv.inna 

S.i\.inna!  11    61074 
Commander 

US  Army  G.irnson,  Fort  Sheridan 

Fort  Sheridan,  11    6tX)37 
C\imman»Jcr 

tJ5?    Army    Military    Knlivtment    Prc>cessing  Commana 
Fort  ShcnJan,  It.  60017 

Commander 

US  Army  ReaJiness  Region  V 
Fort  Sheridan.  II,  60037 
Commander 

US  Army  Recruiling  Command 

Fort  Sheridan.  IL  60037 
Commander 

US  Army  Rock  Island  Arsenal 

Rock  Island.  U.  61201 
Commander  and  Director 

US  Army  Construction  Fngineering  Research  Laboratory 

PO  Box  4005 

Champaign.  II.  61820 
Director 

DARCOM  Ammunition  Center 

Savanna.  IL  61074 
District  Engineer 

US  Army  Engineer  District.  Chicago 

219  S    Dearborn  St 

Chicago,  ru  60604 
District  Engineer 

US  Army  Engineer  District,  Rock  Island 

Clock  Tower  Building 

Rock  Island,  IL  61201 
Division  Engineer 

US  Army  Engineer  Division,  North  Central 

536  S   Clark  St 

Chicago,  IL  60605 


KANSAS 


Commander 

I  oit  Rilcv 

Foil  Kiley,  KS  66442 
C"ommandcr 

Kansas  Army  Ammunition  Plant 

Parsons.  KS  67357 
Commander 

US  Army  Combined  Arms  Center  and  Fort  Leavenworth 

Fort  Leavenworth,  KS  66027 
Commander 

US  Army  Combined  Arms  Combat  Developments  Activity 

Fort  Leavenworth,  KS  66027 

Oommander 

115  Army  Command  anJ  l.eneral  .slall  L(ilMil 

Fort   I.cavcn\^<>rth ,    KS   e»*>027 
Comm.inder 

US  Armv  Third  KOIC  Region 

Port   Kilev,    KS  66442 
Commander  s  Representative 

Sunflower  Army  Ammunition  Plant 

Lawrence.  KS  66044 


KENTUCKY 

Commander 

Fort  Campbell 

Fort  Campbell.  KY  42223 
Commander 

US  Armor  Center,  Fort  Knox 

Fort  Knox,  KY  40121 
Commander 

IS  Army  .Material  Command  Quality  Assurance  Field  Office 

Lexington,  KY  40507 
Commander 

US  Army  Readiness  Region  VI 

Fort  Knox,  KY  40121 
Commander 

US  Armv  Second  ROTC  Region 

Fort  Knox,  KY  40121 
District  Engineer 

US  Armv  Engineer  District,  Louisville 

PO  Box  59 

Louisville,  KY  40201 


INDIANA 

Commander 

Indiana  Army  Ammunition  Plant 

Charlestown,  IN  47111 
Commander 

Newport  Army  Ammunition  Plant 

PO  Box  121 

Newpori,  IN  47966 
Commander 

US  Army  Administration  Center  and  Fort  Benjamin  Harrison 

Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Element  Defense  Information  School 

Fort  Benjamin  Harrison.  IN  46216 
Commander 

US  Army  Finance  and  Accounting  Center 

Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Institute  of  Administration 

Fort  Benjamin  Harrison.  IN  46216 
Commander 

US  Army  Jefferson  Proving  Ground 

Madison.  IN  47251 


IOWA 

Commander 

Iowa  Armv  Ammunition  Plant 

R.R.Ol 

Middletown.  lA  52638 


LOUISIANA 

Commander 

Gulf  Oulport 

New  Orleans.  I  A  70146 
Commander 

Louisiana  Armv  .Ammunition  Plant 

PO  Box  30058 

Shreveport.  LA  71130 
Commander 

US  Army  Training  Center  Infantry  and  Fort  Polk 

Fort  Polk,  LA  71459 
District  Engineer 

US  Armv  Engineer  District.  New  Orleans 

PO  Box  60267 

New  Orleans,  LA  70160 


MARYLAND 

Commander  - 

Edgewood  Arsenal 

Aberdeen  Proving  Ground,  MD  21010 
Commander 

First  L'S  Armv 

Fort  George  G    Meade,  MD  20755 
Commander 

Fort  Detrick 

Fort  Detrick.  MD  21701 
Commander 

Fort  George  G    Meade 

Fort  George  G    Meade,  MD  20755 
Commander 
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H.iirv  Oiamond  1  aboraloncs 

;X00  Powder  Mill  Road  __ 

Adclrhi,  MD  20783 
('ommandcr 

Fort  Ritchie 

Fort  Ritchie.  MD  ZPI** 
Commander 

i;s  Armv  Aberdeen  Proving  Grinind 

Aberdeen.  MD  :U)05 
Commander 

I'S  .\tm\  Adjutant  General  PuWications  Center.  Baltimore 

Baltimore.  MD  212:0 
Comhiander 

I'S  Army  Communications-Electronics,  Engineering  and 
Installation 

Agencv-CONUS 

Fort  Ritchie.  MD  21719 
Commander  .  ^.. 

US  Army  Concepts  Analysis  Agency 

Bethesda.  MD  20014 
Commander 

US  Army  Cnme  Records  Activity 

Cnminal  Investigation  Command 

Fort  Holabird.  MD  21222 
Commander 

US  Army  Environmental  Hygiene  Agency 

Aberdeen  Proving  Ground.  MD  2I0I0 
Commander 

US  Army  Intelligence  Agency 

Fort  George  G    Meade.  MD  20755 
Commander  __. 

US  Army  Ordinance  Center  and  School 

Aberdeen  Proving  Ground.  MD  21005 
Commander 

US  Army  Readiness  Region  III 

Fort  George  G    Meade.  MD  20755 
Commander 

US  Army  Test  and  Evaluation  Command 

Aberdeen  Proving  Ground.  MD  21005 
District  Engineer 

US  Army  Engineer  District,  Baltimore 

PO  Box  1715 

Baltimore,  MD  21203 


MASSACHUSETTS 

Commander 

Fort  Devens 

Fort  Devens,  MA  01433 
Commander 

US  Army  Material  and  Mechanics  Research  Center 

Watertown.  MA  02172 
Commander 

US  Army  Natick  Research  &  Development  Command 

Natick,  MA  01760 
Commander 

US  Army  Readiness  Region  I 

Fort  Devens,  MA  01433 
Commander 

US  Army  Security  Agency  Training  Center  and  School 

Fort  Devens,  MA  01433 
Division  Engineer 

US  Army  Engineer  Division,  New  England 

424  Trapelo  Road 

Waltham,  MA  02154 


MICHIGAN 

Commander 

USACG  Detachment  Tank  Automotive  Command 

Detroit  Arsenal,  Ml  48090 
Commander 

US  Army  Tank  Automotive 

Warren,  MI  48090 
Commander 

US  Army  Tank  Automotive  Research  &  Development 
Command 

Warren,  MI  48090 
District  Engineer 


Materiel  Readiness  Command 


I'S  Armv  Engineer  District,  Detroit 
PO  Box  1027 
Detroit,  MI  48231 


MINNKSOTA 

Commander 

Twin  Cities  Army  Ammunition  Plant 

PO  Box  689 

Ne«.  Brighton,  MN  55112 
District  Engineer 

US  Army  Engineer  District.  St  Paul 

1135  USPO  &  Custom  House 

St    Paul.  MN  S5101 


MISSISSIPPI 

Commander  and  Director 

US  Armv  Engineer  Waterways  Experiment  Station 

PO  Box  631 

Vicksburg.  MS  39180 
District  Engineer 

US  Army  Engineer  District,  Vicksburg 

PO  Box  60 

Vicksburg.  MS  39180 
Division  Engineer 

US  Army  Engineer  Division,  Lower  Mississippi  Valley 

PO  Box  80 

Vicksburg.  MS  39180 


MISSOURI 

Commander 

Lake  City  Army  Ammunition  Plant 

Independence,  MO  64056 
Commander 

US  Army  Adjutant  General  Publications  Center.  St  Louis 

St    Louis.  MO  61114 
Commander 

US  Army  Aviation  Systems  Command 

PO  Box  209 

St    Louis.  MO  63166 
Commander 

USA  D.ARCOM  Automated  Log  Mgt  Sys  Actv 

PO  Box  1578 

St.  Louis,  MO  63188 
Commander 

US  Armv  Home  Town  News  Center 

Kansas  City  Rec  Ct,  MO  64124 
Commander 

US  Army  Medical  Laboratory 

St    Louis  Area  Support  Center,  MO  63166 
Commander 

US  Army  Reserve  Components  Personnel  and  Administration 
Center 

St    Louis.  MO  63132 
Commander 

US  Army  Training  Center  Engineer  and  Fort  Leonard  Wood 

Fort  Leonard  Wood,  MO  65473 
Commander 

US  Army  Troop  Support  Command 

4300  Goodfellow  Blvd 

St.  Louis.  MO  63120 
Commander's  Representative 

Gateway  Army  Ammunition  Plant 

6703  Southwest  Ave 

St    Louis.  MO  63143 
Commander's  Representative 

St  Louis  Armv  Ammunition  Plant 

4800  Goodfellow  Blvd 

St.  Louis.  MO  63120 
District  Engineer 

US  Army  Engineer  District,  Kansas  City 

700  Federal  Building 

Kansas  City.  MO  64106 
District  Engineer 

US  Army  Engineer  District,  St.  Louis 

210  North  12th  St. 
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NEBRASKA 

Commander's  Representative 

Cornhusker  Army  Ammunition  Plant 

Grand  Island,  NE  68801 
District  Engineer 

US  Army  Engineer  District.  Omaha 

6014  USPO  &  Courthouse 

215  North  17th  St 

Omaha,  NE  68102 
Division  Engineer 

US  Army  Engineer  Division,  Missouri  River 

PO  Box  103  Downtown  Station 

Omaha,  NE  68101 


NEW  HAMPSHIRE 

Commander  and  Du-ector 

US  Army  Cold  Regions  Research  and  Engineering  Laboratory 

PO  Box  282 
Hanover.  NH  03755 

I 
NEW  JERSEY 

Commander 

Bayonne  Military  Ocean  Terminal 
Bayonne,  NJ  07002 
Commander  ' 

USAMC  US  Army  Communications  Systems  Agency 
Fort  Monmouth,  NJ  07703 
Commander 

US  Army  Armament  Research  &  Dev  Command 
Pictinny  Arsenal 
Dover,  NJ  07801  "^ 

Commander 

US  Army  Communications  Electronics  School 
Fort  Monmouth,  NJ  07703 
Commander 

US  Army  Electronics  Command 
Fort  Monmouth.  NJ  07703 
Commander 

US  Army  Picatinny  Arsenal 
Dover,  NJ  07801 
Commander 

US  Army  Readiness  Region  II 
Fort  Dix,  NJ  08640 
Commander 

US  Army  Satellite  Communications  Agency 
Fort  Monmouth.  NJ  07703 
Commander 

US  Armv  Training  Center  and  Fort  Dix 
Fort  Dix',  NJ  08040 
Commander's  Representative 

Burlington  Army  Ammunition  Plant 
Burlington,  NJ  08016 


NEW  MEXICO 

Commander 

US  Army  Fort  Wingate  Depot  Activity 

Gallup.  NM  87301 
Commander 

US  Army  White  Sands  Missile  Range 

White  Sands  Missile  Range,  NM  88002 
District  Engineer 

US  Army  Engineer  District,  Albuquerque 

PO  Box  1580 

Albuquerque.  NM  87103 


NEW  YORK 


Commander  1 

Fort  Drum 
Watertown,  NV   13601 


Commander 
Fort  Hamilton 
Fort  Hamilton.  NY  11252 
Commander 

Military   Traffic  Management  Command.  Eastern  Area 

Brooklyn  Army  Terminal,  NY  07002 
Commander 

New  York  Branch  Office  of  the  Chief  of  Information 

New  York.  NY  10022 
Commander 

US  Army  Chaplain  Center  and  School 

Fort  Wadsworth.  NY   1030*; 
Commander 

US  Army  Depot  Seneca 

Romulus,  NY   I4M1 
Commander 

US  Army  Watervliet  Arsenal 

Watcrvhet.  NY  12189 
District  Engineer 

US  Army  Engineer  District,  Buffalo 

1776  Niagara  St. 

Buffalo,  NY  14207 
Distnct  Engineer 

US  Army  Engineer  District.  New  York 

26  Federal  Plaza 

New  York.  NY  10007 
Division  Engineer 

US  Army  Engineer  Division.  North  Atlantic 

90  Church  St 

New  York.  NY   10007 
Superintendent 

US  Mililarv  Academy 

West  Point.  NY  10996 


NORTH  CAROLINA 

Commander 

Fort  Bragg 

Fort  Bragg,  NC  28307 
Commander 

US  Army  First  ROTC  Region 

Fort  Bragg.  NC  28307 
Commander 

US  Army  Institute  for  Military  Assistance 

Fort  Bragg,  NC  28307 
Commander 

US  Armv  Research  Office 

Durham.  NC  27706 
District  Engineer 

US  Armv  Engineer  District.  Wilmington 

PO  Box  1890 

Wilmington,  NC  28401 


OHIO 

Commander 

US  Armv  Modification  Center.  Lima 

Lima.  OH  45804 
Commander's  Representati\c 

Ravenna  Army  Ammunition  Plant 

Ravenna.  OH  44266 
Division  Engineer 

US  Army  Engineer  Division,  Ohio  River 

PO  Box  1159 

Cincinnati.  OH  45201 


OKLAHOMA 

Commander 

US  Army  Field  Artillery  Center  and  Fort  Sill 

Fort  Sill.  OK  73503 
District  Engineer 

US  Army  Engineer  District,  Tulsa- 

PO  Box  61 

Tulsa,  OK  74102 


FEDERAL  REGISTER,   VOL.    42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28.    1977 


")0668 


PRIVACY   ACT   ISSUANCES 


ORKGON 

Commander 

US  Army  I'matilla  Army  Depot 

Hcrmiston.  OR  'J7X38 
DisirKt  Engineer 

IIS  Army  Engineer  District,  Portland 

PO  Box  I'iAb 

Portland.  OR  ')7:08 
Division  Engineer 

I'S  Army  Engineer  Division.  North  Pacific 

PO  Box  2870 

Portland.  OR  «>7208 


PENNSYLVANIA 

Commander 

Army  Major  Item  Data  Agency 

Chambersburg.  PA  17201 
Commander 

Carlisle  Barracks 

Carlisle  Barracks.  PA  17011 
Commander 

Fort  Indiantown  Gap 

Fort  Indiantown  Gap.  PA  17003 
Commander's  Representative 

Hays  Army  .Ammunition  Plant 

Pittsburgh.  PA  15207 
Commander 

Scranton  Army  Ammunition  Plant 

Scranton.  PA  18501 
Commander 

US  Army  Depot  Letterkenny 

Chambersburg.  PA  17201 
Commander 

US  Army  Depot  New  Cumberland 

New  Cumberland.  PA  17070 
Commander 

US  Army  Depot  System  Command 

Chambersburg.  PA  17201 
Commander 

US  Army  Depot.  Tobyhanna 

Tobyhanna.  PA  18466 
Commander 

US  Army  Frankford  Arsenal 

Philadelphia.  PA  19137 
Commander 

US  Army  International  Logistics  Command 

New  Cumberland.  PA  17070 
Commander 

US  Army  Support  Center.  Philadelphia 

Philadelphia.  PA  17101 
Commander 

US  Army  War  College 

Carlisle  Barracks.  PA  17013 
District  Engineer 

US  Army  Engineer  District,  Philadelphia 

US  Custom  House 

2nd  &  Chestnut  St 

Philadelphia.  PA  19106 
District  Engineer 

US  Army  Engineer  District.  Pittsburgh 

Federal  Building 

1000  Liberty  Avenue 

Pittsburgh.  PA  15222 


SOUTH  CAROLINA 

Commander 

US  Army  Charleston  Storage  Activity 

North  Charleston.  SC  29409 
Commander 

US  Army  Training  Center  and  Fort  Jackson 

Fort  Jackson.  SC  29207 
District  Engineer 

US  Army  Engineer  District.  Charleston 

PO  Box  919 

Charleston,  SC  29402 


TKNNKSSEE 

Commander 

Hi>lston  Army  Ammunition  Plant 

Kingsport.  TN  37662 
Commander 

Milan  Army  Ammunition  Plant 

Milan.  TN  38358 
Commander 

l!S  Armv  Element  Defense  Depot.  Memphis 

Memphis  Depot,   IN  381l<; 
Commander 

Volunteer  Army  Ammunition  Plant 

PO  Box  1748 

Chattanooga.  TN  37401 
District  Engineer 

US  Armv   Engineer  District.  Memphis 

668  Clifford  Davis  Federal  Building 

Memphis,  TN  38103 
District  Engineer 

US  Armv  Engineer  District,  Nashville 

PO  Box  1070 

Nashville.  TN  37202 


TEXAS 

Commander 

Academy  of  Health  Sciences  L'S  Army 

Fort  Sam  Houston,  TX  78234 
Commander 

Army  and  Air  Force  Exchange  Service 

Dallas.  TX  57222 
Commander 

Brooke  Army  Medical  Center 

Brooke  Army  MedicalCenter,  TX  78234 
Commander 

Fifth  US  Army 

Fort  Sam  Houston.  TX  78234 
Commander 

Fort  Sam  Houston 

Fort  Sam  Houston.  TX  78234 
Commander 

Lone  Star  Army  Ammunition  Plant 

Texarkana.  TX  75501 
Commander 

Longhorn  Army  Ammunition  Plant 

Marshall.  TX  75670 
Commander 

III  Corps  and  Fort  Hood 

Fort  Hood.  TX  76544 
Commander 

USACC  Detachment  US  Army  .Aeronautical  Depot 
Maintenance  Center 

Corpus  Christi.  TX  78419 
Commander 

US  Army  Air  Defense  Center  and  Fort  Bliss 

Fort  Bliss.  TX  79916 
Commander 

US  Army  Bell  Plant  Activity 

Fort  Worth.  TX  76053 
Commander 

US  Army  Depot.  Red  River 

Texarkana.  TX  75502 
Commander 

William  Beaumont  Army  Medical  Center 

William  Beaumont  General.  TX  79920 
Commander 

US  Army  Readiness  Region  VII 

Fort  Sam  Houston,  TX  78234 
Commander 

US  Army  Sergeants  Major  Academy 

Fort  Bliss.  TX  79916 
District  Engineer 

US  Armv  Engineer  District,  Fort  Worth 

PO  Box  17300 

Fort  Worth.  TX  76102 
District  Engineer  District,  Galveston 

PO  Box  1229 

Galveston,  TX  77553 
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Division  Engineer 

US  Army   Ingincer  Division.  Soulhvk  estern 

Main  Tower  Building 

1200  Main  St 

Dallas.  TX  75202  , 


UTAH 

Commander 

Fort  Douglas 

Fort  Douglas.  UT  80913 
Commander 

US  Army  Depot,  Tooele 

Tooele.  UT  84074 
Commander 

US  Army  Dugway  Proving  Ground 

Dugway.  UT  84022 


VIRGINIA 

Commander 

Arlington  Hall  Station 

4000  Arlington  Blvd 

Arlington,  VA  22212 
Commander 

Army  and  Air  Force  Motion  Picture  Service 

1901  North  Fort  Meyer  Drive 

Rosslyn,  VA  20315 
Commander  I 

Cameron  Station 

Alexandria,  VA  22314 
Commander 

Fort  A  P    Hill 

Bowling  Green.  VA  22427 
Commander 

Fort  Belvoir 

Fort  Belvoir.  VA  22060 
Commander  i 

Fort  Monroe  ' 

Fort  Monroe.  VA  23651 
Commander 

Fort  Myer 

Fori  Myer.  VA  22211 
Commander 

Fort  Pickett 

Blackstone,  VA  23824 
Commander 

Radford  Army  Ammunition  Plant 

Radford,  V A  24141 
Commander 

79th  Transportation  Battalion 

Fort  Story,  VA  23459 
Commander 

US  Army  Aeronautical  Services  Office 

Building  2 

Cameron  Station 

Alexandria,  VA  22314 
Commander 

US  Army  Audit  Agency 

Nassif  Building 

Bailey's  Cross  Roads 

Falls  Church,  VA  22041 
Commander 

US  Army  Computer  Systems  Support  and  Evaluation  Agency 

Falls  Church,  VA  22041 
Commander 

US  Army  Engineer  Center  and  Fort  Belvoir 

Fort  Belvoir,  VA  22060 
Commander 

US  Army  Engineer  Mathematical  Computation  Agency 

McLean,  VA  22101 
Commander 

US  Army  Foreign  Science  and  Technology  Center 

Charlottesville,  VA  22901 
Commander 

US  Army  Judge  Advocate  Generals  School 

Charlottesville.  VA  22901 
Commander 

US  Army  Logistics  Management  Center 


Fort  I  cc,  VA  2^801 
Commander 

US  Army  Military  Personnel  Center 

Alexandria,  VA  223^2 
Commander 

IS  Army  Mobility  Equipment  Research  and  Development 
Command 

Fort  Belvoir.  VA  22060 
Commander 

US  Army  Nuclear  and  Chemical  Surety  Group 

Fori  Belvoir,  VA  22060  / 

Commander 

US  Army  Operational  Test  and  Evaluation  Agency 

Fort  Belvoir.  VA  22060 
Commander 

L'S  Army  Quartermaster  Center  and  Fort  Lee 

Fort  Lee.  VA  23801 
Commander 

US  Army  Recruiting  Support  Center 

Cameron  Station,  VA  22314 
Commander 

US  Armv  Research  InsUtute  for  Behavioral  &  Social  Sciences 

Arlington,  VA  22209 
Commander 

US  Army  Security  Agency 

Arlington  Hall  Station 

Arlington,  VA  22212 
Commander 

US  Army  Transportation  Center  and  Fort  Eustis 

Fort  Eustis,  VA  2^604 
Commander  and  Director 

US  Army  Costal  Engineering  Research  Center 

Kingman  Building 

Fort  Belvoir,  VA  22060 
Commander  and  Director 

US  Army  F'ngineer  Topographic  Laboratories 

Fort  Belvoir.  VA  22060 
Commander  and  Director 

US  Army  Facilities  Engineering  Support  Agency 

Building  358 

Fort  Belvoir.  VA  22060 
Deputy  Chief  of  Staff 

Ballistics  Missile  Defense  Program  Manager 

Commonwealth  Building 

Arlington,  VA  22209 
Director 

US  Army  Engineer  Institute  for  Water  Resources 

Kingman  Building 

Fort  Belvoir.  VA  22060 
Distnct  Engineer 

US  Army  Engineer  District,  Norfolk 

803  Front  St 

Norfolk.  V A  23510 
Resident  Member 

US  Army  Board  of  Engineer  for  Rivers  and  Harbors 

Kingman  Building 

Fort  Belvoir,  VA  22060 


WASHINGTON 

Commander 

Fort  Lawton 

Fort  Lawton.  WA  98199 
Commander 

Fort  Lewis 

Fort  Lewis.  WA  98433 
Commander 

Madigan  Army  Medical  Center 

Madigan  General,  WA  98431 
Commander 

US  Armv  Fourth  ROTC  Region 

Fort  Lewis.  WA  99433 
District  Engineer 

US  Army  Engineer  District.  Seattle 

PO  Box  C  3755 

Seattle.  WA  98124 
District  Engineer 

US  Army  Engineer  District.  Walla  Walla 

Building  602.  City-County  Airport 

Walla  Walla,  WA  99362 
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WEST  VIRGINIA 

Distnct  Fngincer 

US  Army  Kngineer  Distnct.  Huntington 
PO  Box  2 127 
Huntington.  WV  25721 


WISCONSIN 

Commander 

Fort  McCoy 

Sparta.  WI  S46S6 
Commander's  Representative 

Badger  Army  Ammunition  Plant 

Baraboo,  WI  53913 


OVERSEAS 

Commander 

Eighth  US  Army 
APO  San  Francisco  96301 
Commander 
V  Corps 

APO  New  York  09079 
Commander 

5th  Signal  Command,  Furope 
AK)  New  York  09056 
Commander 

4th  US  .\rmy  Missile  Command 
AK)  San  Francisco  96558 
Commander 
I  Corps 

APO  San  Francisco  96358 
Commander 

193d  Infantry  Bngade 
Fort  Amador 
APO  New  York  09834 
Commander 

193d  Infantry  Bngade 
Fort  Clayton 
APO  New  York  09834 
Commander 

193d  Infantry  Bngade 
Fort  (iulick 
APO  New  York  09834 
Commander 

193d  Infantry  Bngade 
Fort  Kobbe 
APO  New  York  09834 
Commander 

193d  Infantry  Brigade 
Quarry  Heights 
APO  New  York  09834 
Commander 

193d  Infantry  Bngade 
Fort  Sherman 
APO  New  York  09834 
Commander 

193d  Infantry  Bngade 
Fort  William  Davis 
APO  New  York  09834 
Commander 
VII  Corps 

AK)  New  York  09107 
Commander 

6th  Signal  Command,  Pacific 
APO  San  Francisco  96558 
Commander 

32nd  Army  and  Air  Force  Defense  Command 
APO  New  York  09227 
Commander 

US  Anny  Berhn  Brigade 
AK)  New  York  09742 
Commander 

US  Army  Europe  and  .Seventh  Army 
APO  New  York  09403 
Commander 


US  .Army  (Jarrison.  Okinawa 

AK)  San  Francisco  96331 
Commander 

U.S  Army  Japan 

AK)  San  Francisco  96343 
Commander 

US  Army  Medical  Command.  Europe 

AK)  New  York  09403 
Commander 

US  .Army  .Southern  European  Task  Force 

APO  New  York  09168 
Commander 

US  Army  Support  Command.  Hawaii 

AK)  San  Francisco  96558 
Division  Engineer 

US  .Army  F'.ngineer  Division,  Europe 

AK)  New  York  09757 
Division  Engineer 

US  Army  Engineer  Division.  Mediterranean 

AK)  New  York  09019 
Division  Engineer 

US  Army  Engineer  Division,  Middle  East 

AK)  New  York  09038 


DEFENSE  MAPPING  AGENCY 


HOW  SY.STEMS  OF  RECORDS  ARE  ARRANCiED  The 
Defense  Mapping  Agency  records  are  grouped  by  subject  senes. 
Each  senes  has  records  about  a  specific  activity  or  function  to 
which  a  subject  title  and  number  is  given.  Systems  or  records  are 
grouped  in  the  same  way  For  example,  a  system  of  records  on  per- 
sonnel secunty  clearances  may  be  found  in  Personnel  Security 
Files  -  B0504-01  and  one  aKiut  equal  employment  opp<irtunities 
may  be  found  in  Equal  Employment  Opportunity  Reporting  Files 
B-()60S0I  These  numbers  are  part  of  the  system  identifica-  tion 
(ID»  which  precede  the  notices  in  the  Federal  Register  They  look 
like  this:  BOMM-Ol  HQ.T.H.A;  H06()5-01  HQ.T.A.H.S.I  The  letter 
B  means  Defense  Mapping  .Agency  The  first  four  digits  (0504  and 
0601 )  show  that  the  records  pertain  to  Personnel  Secunty  and 
Equal  f-.mploy-  ment  Opportunity  respectively;  and  the  last  two  are 
a  further  breakdown  of  the  senes  The  letters  that  follow  these 
numbers  are  internal  management  accounting  devices  only  Other 
systems  of  records  which  differ  from  these  examples  but  have 
simil.ir  documents  may  alsi>  be  found  in  the  same  senes 

HOW  lO  USE  THE  INDEX  (iUIDF  The  systems  of  records 
maintained  by  the  Defense  Mapping  .Agency  are  contained  within 
the  subject  senes  that  are  listed  below  1  his  list  identifies  each  se- 
nes in  the  order  in  which  it  appears  in  this  issuance  Use  the  list  to 
identify  subject  areas  of  interest  Having  dime  so.  use  the  series 
number  (for  example  0504  for  Personnel  Secunty)  to  locate  the 
systems  of  records  grouping  in  which  you  are  interested 


SUBJECT  SERIFS 

Office  Personnel 
Document  Control 
Common  Mission 


SYSTEM 
IDENTIFICATION  SERIFS 

0102 
0104 
0201 


Inspection 

Inspection 

Historical 

Finance  and  Accounting 

Civilian  Personnel  Pay  and  Accounting 

General  Legal 

Claims  Investigating  and  Processing  Documents 

Patent,  Copyright  Trademark  and  Proprietary  Data 


0210 
0210 
0228 
0302 
0303 
0401 
0402 
0403 
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I  egisl.tti\e  and  Congressional  Liaison  0407 

lnformation.il  Scr\  ices  0408 

Information  Sei.urity  0502 

Ciuard  Protective  Services  0503 

Personnel  Security  I  0504 

Civilian  Personnel  Program  0601 

Civilian  Personnel  Position  and  Pay  0602 

Employment  Application  0604 

Equal  Employment  Opportunity  0605 

Individual  Civilian  Personnel  0606 

Civilian  Personnel  Action  0607 

Civilian  Personnel  Training  0608 

Promotion,  Placement,  and  Career  Management  0609 

Civilian  Personnel  Welfare  and  Grievance  0610 

Civilian  Personnel  Reduction  In-Force  061! 

Labor  Management  Relations  0612 

Awards  Files  06n 

Military  Personnel  Files  0614 

Safety  Management  Program  0615 

Medical  and  Health  Program  0901 

Training  Schools  and  Curriculum  ~  1001 

Student  Selection  and  Academic  Records  1002 

Individual  Procurement  Transactions  1202 

General  Supply  Accounting  1205 

Self  Service  Supply  1206 

Maintenance  1208 

Personnel  Travel  and  Transportation  1211 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier. It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  4}ther  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other- 
wise within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thcrcit) 

ROUTINE  USE  -  DISCLOSURE  WHEN 

REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  K>cal  agency 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 


ROUTINE  USE 


-  DISCLOSURE  OF  REQUESTED 
INFORMATION 


A  record  from  a  system  of  records  maintained  bv  this  component 
may  be  disclosed  to  a  federal  agency,  in  resp«mse  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  secunty  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to.  personnel  actions, 
personnel  security  actions  and  cnminal  investigations  of  the  Com- 
ponent requesting  the  record 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  pubhshed  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  rebef  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  secunty,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  \^ith 
requirements  imposed  by,  or  to  claim  nghts  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  m  foreign  countnes  of  Department  of  Defense 
military  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authonties 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5,  US  Code,  Sections  5516,  5517.  .SS;o,  and 
only  to  those  State  and  local  taxing  authonties  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 
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ROl  TINK  I  SF.  -  DISCI  OSIRK  TO  THK  IS.  CIVIL 
SKRVICF  COMMISSION 

A  record  from  a  svstem  of  records  suhject  to  the  Privjcy  Act 
.ind  mjintained  b\  this  component  may  be  disclosed  to  the  Ci\il 
SerMce  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
r>  for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment uide  personnel  management  functions  and  studies 
ROl  TINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
use.  2W«  and  2906. 


BOI0201  HQ.T.H. A.S.I 
System  name:  102  01  Office  General  Personnel  Files 

System  locitlon:  Defense  Mapping  Agency  Hcadquarters{HQ 
DMA),  DMA  Topographic  Center(T)  DMA  Hydrographic 
CentertH),  DMA  Aerospace  Center(A).  Defense  Mapping 
SchooUSi,  Inter  American  Geodetic  Survey(I)  Staff  Offices.  De 
partments.  Division  and  Branch  Offices,  all  Components  Sec  DMA 
Directory  for  complete  address  listing. 

Catetorics  ol  iDdividuals  covered  by  the  system:  Employees  of 
DMA  Civilian  an3  Military 

Calegoriei  of  records  lo  the  system:  Consist  of  copies  of  and 
papers  relating  to  time  and  attendance  reports,  leave  reports,  over- 
time vkork.  work  attendance,  hobdays.  atheletic  events,  employee 
unions,  medical  services,  training,  duty  assignments,  emergency  in- 
formation and  similar  data  on  related  subjects  List  of  individuals 
authonzed  to  receive  these  services  will  also  be  included. 

Authority  for  maintcaancc  ol  the  system:  Executive  Order  10561. 
9/15/54.  Designating  Official  Personnel  Folders  in  Goernment  Agen- 
cies as  Records  of  the  Civil  Service  Commission  and  Prescribing 
Regulations  Relating  to  the  Establishment.  Maintenance  and 
Transfer  thereof 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  us«s:  Supervisory  personnel  in 
their  day-to-day  personnel  actions  for.  promotion,  adverse  actions, 
training  and  other  related  actions.  File  subject  to  civil  service 
review 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retricvabillty:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  are  properly  screened,  cltared.  and  trained 

Retention  and  disposal:  Temporary  records  Destroy  after  1  year 
or  on  discontinuance,  whichever  is  first. 

System     manager(s)    and     address:     Defense     Mapping     Agency, 
ATTN:    Administrative   and   Communications   Office.    Building   56. 
US    Naval  Observatory,  Washington,  DC    20305,  TEl  EPHONE 
*  Area  Code  202/254-4401 

Notificatioo  procedure:  Information  may  be  obtained  from  Above. 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
ty number.  Visits  are  limited  to  normal  working  hours 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from. 
System  Manager 

Record  source  categories:  Copies  of  papers  relative  to  time  and  at- 
tendance reports,  overtime  work,  work  attendance,  leave  reports, 
holidays,  athletic  events,  employee  unions,  medical  services,  train- 
ing and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


H0102-03  HQ.T.H. A.S.I 

System  nam»  •  102  Ot  Office  Personnel  I  ocalor  I  lies 

S>st*m  lo.iili.tn:  IVfcnsc  Mappini!  Agency  He.ulqu.iiIoisdMJ 
DMA).  DMA  lopoKuphic  (  enlerd  I  DMA  H\ Jrogr^iphic 
Centcr(H).  DMA  Aerospace  Cenlcr(A).  Defense  Mjpping 
SchoohSl.  Inter  Americin  Geodetic  Survcv(I)  Staff  Offices.  Dc 
partments.  DiMsion  and  Branch  Offices,  all  (  omponenis  See  DMA 
Directory  foi  complete  address  listing 

Categories   ol   indi>iduals  co»erfd    h)    the   system:    Personnel   cur 
rently  employed  or  assigned  at  DM. A 

Categories  ol  records  In  the  system:  Documents  reflecting  the 
name,  address,  telephone  number,  and  similar  data  for  each  person 
Authority  for  maintenance  of  the  system:  F  (>  10561  'J/15/57; 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regula- 
tions Relating  to  the  Fstablishment,  Maintenance  and  transfer 
thereof 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Supervisory  Personnel  - 
Used  to  record  personal  information  and  Military  Career  Progres- 
sion and  maintained  on  file  to  notify  appropriate  agencies  and  offi- 
cials in  case  of  emergencies. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employs     security     guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  records  Destroy  on  separa- 
tion or  transfer  of  the  individual  or  preparation  of  a  new  list. 

System     manager(s)     and     address:     Defense     Mapping     Agency, 
ATTN:    Administrative   and  Communications  Office,    Building   56, 
US.  Naval  Observatory,  Washington.  DC.  20305.  TELEPHONE 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  .A^ove 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
ty number.  Visits  are  hmited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  received  from  employee 
and  other  personnel  records. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
B0102-04  HQ.H.A.S.I 
System  name:  102-04  Employee  Record  Card  Files 

System  location:  Defense  Mapping  Agency  HeadquarterstHQ 
DMA),  DMA  Topographic  Center(T)  DMA  Hydrographic 
Center(H).  DMA  Aerospace  Center(A).  Defense  Mapping 
SchooUS).  Inter  American  Geodetic  Survey(I)  Staff  Offices.  De- 
partments, Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing.  * 

Categories  ol  individuals  covered  by  the  system:  Active  civilian 
employees  of  DMA* 

Categories  ol  records  in  the  system:  A  record  of  thf  employee's 
conduct,  performance  evaluations,  reprimands,  commendations, 
debts  and  complaints  that  may  be  necessary  and  useful  in  marking 
and  supporting  decisions  or  work  assignments.  Cards  that  provide 
complete  information  relative  to  active  employees,  position, 
strength  authorization  and  action  in  process,  such  as  SF  7B,  OF 
4B.  Summary  Records  Cards  and  Air  Force  (AF)  Form  971. 

Authority  for  maintenance  ol  the  system:  EO  10561  9/15/54, 
Designating  Official  I*ersonnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regula- 
tions Relating  to  the  Testablishment,  Maintenance  and  Transfer 
thereof. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Employee  Recced  File 
An  up-to-date  record  on  each  employee  A  reference  or  locator  file 
for  each  unit  Information  for  recommending  or  requesting  person 
nel  actions  affecting  the  employee  Supervisors  are  encourage  to 
make  the  record  available  for  review  by  the  employee  Third  party 
review  is  limited  to  supervisors  who  are  considering  the  employee 
for  a  vacancy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

.Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention   and   disposal:    Maintained   current   on   all  Civil   Service 
Employees    presently    employed     Record    cards    pertaining    to    em 
ployees  separated  for  military  service  who  have  restoration  rights 
Withdrawn   and   placed    in   the   separation    for   military    service   file 
Record  cards  pertaining  to  employees  transferred  to  other  organiza- 
tional  elements    within    HQ    or   the    same    component    will    he    for 
warded  to  the  gaining  office    Record  Cards  pertaining  to  employees 
separated    or    transferred    from    DMA      Destroy    on    separation    or 
transfer,  in  CFA 

System     manageris)     and     address:     Defense     Mapping     Agencv. 
ATTN:    Administrative    and    Communications    Office,    Building    5(i. 
US    Naval  Observatory.  Washington.   DC    20305.  TELEPHONE 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0102-08  HQ.T.H,A,S,I 
System  name:  102-08  Office  Personnel  Information  Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA).  DMA  Topographic  Centcr(T)  DMA  Hydrographic 
Center(H).  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices.  De 
partments.  Division  and  Branch  Offices,  all  Components  See  DMA 
Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Employees  of 
DMA  Civilian  and  Military 

Categories  ol  records  in  the  system:  Supervisory  copies  of  person- 
nel matters  that  are  duplicated  in  or  which  are  not  appropriate  for 
inclusion  in  the  Official  Personnel  Folder:  for  example,  copies  of 
papers  relating  to  injuries,  appreciation  and  commendation,  training 
received,  performance  appraisals  and  assigned  responsibilities  or 
off-duty  information 

Authority  for  maintenance  of  the  system:  EO  I056I  -  9/15/54, 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance,  and  Transfer  Thereof   44  U.S.C    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Supervisory  personnel 
record  used  for  performance  ratings  and  similar  uses,  appreciation, 
commendation,  career  development  and  responsibilities  of  em- 
ployees. Record  may  be  subject  to  CSC  inspection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  and  Facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  temporary,  review  at  end  of 
calendar  year  and  destroy  documents  which  have  been  superseded 
or  are  no  longer  applicable. 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN:    Administrative    and    Communications    Office,    Building    56. 


US  Naval  Observatory.  Washington.  DC.  20305,  TELEPHONE; 
Area  Code  202/254  4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager-See  Appendix  H. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty number,  and  organizational  clement  where  employed  Visits  are 
limited  to  normal  working  hours 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  Ihe  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors 

Sy.stems  exempted  from  certain  provisions  ol  the  act:  NONE 
B0102-09  HQ.T.H, A,S,I 
System  name:  102  09  Dulv  Roster  Files 

System  location:  Defense  Mapping  Agency  HeadquarterstHQ 
DMAl.  DMA  Topographic  Ccnter(T).  DMA  Hydrographic 
("enter(H).  DMA  Aerospace  Center(A).  Defense  Mapping 
SchooUS).  Inter  American  Geodetic  Surveydl  Staff  Offices.  De- 
partments. Division  and  Branch  Offices,  all  Components  .See  DM.A 
Directory  for  complete  address  listing 

Categories   of   individuals   co>rred    b>    the   svstem:    Assigned   DMA 

Personnel 

Categories  ol  records  in  the  system:  Documents  used  for  recording 
recurring  and  routine  duties  performed  by  personnel  within  an  of- 
fice, or  organization  including  special  duties  performed  on  a  rotat- 
ing basis 

.Authority  for  maintenance  of  Ihe  system:  50  US  Code  797;  Inter- 
nal Security  -  Security  Regulations  and  Orders;  Penalty  for  Viola- 
tions 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  to  record  the  date 
and  performance  of  specific  duties  assigned  personnel 

Policies  and  practices  for  storing,  retrioing.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  Book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Temporary  record  Destroy  after  three 
months  or  three  months  after  last  entry  in  book. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office.  Building  56. 
US  Naval  Observatorv.  Washington,  DC.  20305.  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
:iddressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager 

Record  source  categories:  Existing  records  and  previous  roster 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0I02-O9-2  HQ.T.H, A.S,I 

System  name:  102  09  Duty  Roster  Files 

System    location:    Personnel    Office,    Military    Personnel    Division, 

HQ,  T,  H.  A,  S,  I  -  See  DMA  Directory  for  complete  address 
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CalegoriM  ol  individuals  covertd  by  the  systmi:   All  milil:ir\    per 
sonnel  asMgncil  dulies  on  .\  rotating  b.iMs 

I'alciiorirs  ol  records  in  the  system:  Di>>.unientN  um'J  for  recording 
recurring  .inJ  routine  duties  performed  h>  milil.iry  personnel  within 
an  office,  including  special  duties  performed  on   i  rotating  basis 

\uIhorilv  lor  maintenance  ol  the  system:  50  I!  S.C  T*)?  Internal 
Securitv      Security  Kej;ulations  and  Orders.  Penalty  for  Violation' 

Routine  uses  ol  records  maintained  in  the  system,  including  calcRo- 
ries  ol  users  and   the  purposes  of  such   uses:    Military    Personnel   Su 
pervisors      used  to  record  the  date  and  performance  of  special  du- 
ties by  assigned  military  members  and  movement  of  milHarv 
Subject  to  inspection  by  military  security 

Policies  and  practices  for  storing,  retrieving,  accessing,  rttaininK. 
and  di.sp6sing  ol  records  in  the  system: 
Storage:  File  folder  or  roster  bool; 
Retrietability:  Alphabetically  by  last  name  or  date 
Safeguards:  Buildings,  facilities  employ  security  guards    Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cfeared  and  trained 

Retention  and  disposal:  Temporary  record  Destory  after  three 
months  or  three  months  after  last  entry  in  book 

System   manager(s)  and  address:   DirecDefense   Mapping   Agency. 
ATTN      Personnel   Office,    Building    56,    L'.S.    Naval    Observatory, 
Washington.  DC    20305,  TELEPHONE:  Area  Code  :o:/:54-4066 
Kolification  procedure:  Information  may  be  obtained  from  Above 
Requests     from     individuals     should     be     addressed     to     System 
Manager 

Written  requests  (or  information  should  conUin  the  full  name  of 
the  individual  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office  Visits  are 
limited  to  normal  working  hours 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  emploving  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  (if  any)  on  all  correspondence.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office 
idenufication  card,  and  give  some  verbal  information  that  could  be 
identified. 

Contesting  record  procedures:  The  Departments  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from    System  Manager 

Record  source  categories:  Previous  roster  and  existing  records. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
B0102-10  HQ.T.H.A.S.I 
System  name:  102-10  Standard  of  Conduct  Files 

System  location:  Personnel  Offices  -  HQ  DMA(HQ).  DMATC(T), 
DMAAC(A),  DMAHC<Ht.  lAGS(I).  DMA(S)  See  DMA  Directory 
for  complete  Address  Listing 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel of  DMA 

Categories  ol  records  in  the  system:  A  signed  document  by  in- 
dividual indicating  that  they  fully  understand  the  Standard  of  Con- 
duct and  Ethic  .  required  of  them 

Authority  lor  maintenance  ol  the  system:  E  O  11222  -  Prescribing 
Standards  of  Ethical  Conduct  for  Government  Officers  and  Em- 
ployees -  5/11/65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Personnel  Office  to  as- 
sure that  the  employees  are  kept  informed  of  the  Standard  of  Con- 
duct and  ethics  required  of  them 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un- 
derstand the  directives. 

Supervisors,  Employee  representative,  counsel  -  Used  as  sup- 
porting material  for  corrective  actions. 

Civil  Service  Commission  -  Inspection  purposes 
Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  I'.iper  records  in  file  folders, 

Rrtriev ability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings,  facilities  employ  sccuritv  gii;irds  Records 
are  maintained  m  areas  accessible  only  to  authorized  pei sonnel  lh.it 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Tcmporarv  record  Destroved  after  the 
next  pciiodK  .ipplic.ition  or  one  ye.ir  after  obsolescence  of  the 
system,  or  on  discontinu.ince  of  the  office 

System  managertst  and  address:  Def.ense  Mapping  Aj;enc\. 
AllN  Counsel.  Building  5h,  IS.  Naval  Observatory.  W.ishing 
ton.  DC    20MIV   IFI  I  PHONE    Area  Code  202/254  44M 

Notification  procedure:  Information  m.iy  be  obtained  from  .Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Svsiem  M.in.iger 

Written  requests  for  inft)rmation  should  cont.iin  the  full  n.ime  of 
the  individual,  current  address  and  telephone  number,  social  securi 
tv  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers"  license,  employing  of- 
fices  identification  card,  and  give  some  verbal  information  that 
could  be  verified 

Contesting  record  procedures:  The  .Agencies'  rules  for  contesting 
contents  and  appealing  initi.il  determinations  may  be  obtained  from: 
System  Manager  -  Appendi.x  B 

Record  source  categories:  Forms  provided  by  CSC  and  sij^cd  by 
individu.il  V 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0I02-U  HQ.T.H.A.S.I 
System  name:  102  I  1    Icmporary  Duty  Travel  Files 

System  location:  Primary  DM.A  Travel  Officer  -  Sec  DM.A 
Directory  for  complete  addressListing. 

Decentralized  Segment  -  Offices,  all  Components  having  person- 
nel on  subject  to  travel 

Categories  ol  individuals  covered  by  the  system:  Military  or 
civilian  authorized  Government  travel  orders 

Categories  of  records  in  the  system:  Requests  and  authorizations 
for  military  personnel  and  civilian  personnel  travel 

Authority  for  maintenance  of  the  system:  45  USC  5707  -  Travel 
and  Subsistence  Expense  -  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  L'sed  to  record 
authorization  to  travel,  issue  orders,  make  travel  arrangements,  and 
prepare  voucher  for  any  reimbursement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Reirievability:  Alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  arc  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record    Destroy  after  one  year 
System     manager(s)     aRd     address:     Defense     Mapping     Agency. 
ATTN      Personnel    Offic6,    Building    "^6,    U.S.    Naval    Observatory. 
Washington.  DC    20.^05.  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from   individuals   should    be 
addressed  to  system  manager 

Contesting  record  procedures:  The  .Agencys  rules  for  contesting 
contents  ,ind  appealing  initial  deter-  mination  may  be  obtained  from 
System  .Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  emploving  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Information  furnished  by  traveler  and 
from  the  travel  office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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B0104-02  HQ.T.H.A.S.I 
System  name:  104-02  Records  Access  Files 

System   location:   Primary   System   -   Security   Office   -   See   DMA 

Directory  for  complete  addressListing. 

Decentralized  Segments  -  Requesting  Offices  at  DMATC  and  or- 
ganization requiring  the  access  authorization 

Categories  of  individuals  covered  by  the  lyttcm:  Personnel  of 
DMA  who  need  authorization  to  use  classified  information  in  per- 
forming their  duties 

Categories  ol  records  in  the  system:  Office  request  for  access  and 
security  approvals  thereof,  roster  of  individuals  authorized  access 

Authority  for  maintenance  of  the  system:  Executive  Order  116^2 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routioc  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Collateral  Security  Divi 
sion  to  verify  security  clearance  and  to  approve  or  disapprove 
request 

Requesting  DMA  organization  to  gain  approval  for  employees  to 
have  access  to  perform  their  duties 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievabillly:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention    and    dbposal:    Temporary    Record.    Security    Office 
destroy  after  two  years;  other  offices,  destroy  when  superseded  or 
obsolescence  of  the  authorization  document;  or  on  transfer,  separa- 
tion or  relief  of  the  individual  concerned 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Office, Building  56,  US.  Naval  Observatory, 
Washington,  D  C    20305.  TELEPHONE:  Area  Code  202/254-441 1 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Security  clearance  documents 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0I04-12  HQ.T.H.A.S.I 
System  name:  104-12  Security  Awareness  Fles 

System  location:  Staff  Offices,  Departments,  Divisions  and 
Branch  Offices  of  all  Components  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
DMA 

Categories  of  records  in  the  system:  A  signed  document  by  in- 
dividuals indicating  that  they  fully  understand  the  security  regula- 
tion that  concerns  them 

Authority  for  maintenance  ol  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi- 
sion to  assure  that  the  employees  are  kept  informed  of  the  security 
regulations  that  concerns  them 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un- 
derstood the  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Reirievability:  Filed  alphabetically  by  last  name  of  employee 


Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record  destroy  after  next  ap- 
plication 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Security  Office, Building  56,  US  Naval  Observatory, 
Washington,  DC    20305,  TELEPHONE    Area  Code  202/254  44)1 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procciiarcs:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  .SLatements  signed  by  individuals 

Systems  exempted  from  certain  provisions  of  the  ad:  NONE 

B«l»4-I3  HQ,T,H,A,S,1 

System    name:    104-13    Personnel    Secunty    Clearance    Information 
Flics 

System  location:  I>efense  Mapping  Agency  Headquarters(HQ 
DMA).  DMA  Topographic  CcnicrIT).  DMA  Hydrographic 
Ccnter(H),  DMA  Aerospace  Ccntcr(A),  Defense  Mapping 
SchooUS).  Inter  American  Geodetic  Survey(I)  Staff  Offices.  De 
partments.  Division  and  Branch  Offices,  all  Components  See  DMA 
Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:' Individual  em- 
ployee or  assigned  in  DMA  Organizations  having  security  classified 
information 

Categories  ol  records  in  the  system:  Documents  relating  to  the 
security  clearance  of  individuals  Included  are  requests  for  security 
clearance  and  copies  of  notices  that  individuals  have  been  cleared 
for  classified  material,  and  other  documents  related  to  personnel 
security  such  as  DMA  Forms  5210-8  R  and  AF  Form  47  or  com- 
patable  forms 

Authority  for  maintenance  of  tbe  system:  E  O  11652  9/15/54  Clas- 
sification and  Declassification  of  National  Security  Information  and 
Material 

Routine  uses  ol  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  internally  by  super- 
visors 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     secunty     guards. 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal: 'Temporary  record.  Destroy  on  superses- 
sion or  obsolescence,  transfer  or  separation  or  on  relief  of  the  in- 
dividual concerned 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Secunty  Office, Building  56,  US  Naval  Observatory, 
Washington,  DC    20305,  TELEPHONE:  Area  Code  202/254-4411 

.Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  b«  obtained  from 
System  Manager 

Record  source  categories:  Results  of  adjudication  of  Investigative 
Files  by  Military  Services  and  DMA  Adjudicators 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-«S  HQ 

System  name:   201  05   DMA   Central  Clearance  Group  Pre-Employ- 
ment  Files 

System  location:  Security  Office,  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO)  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system:  Any  civilian  appli- 
cant for  a  sensitive  position  within  DMA 
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C-.l«orie»  ol  rfcords  in  the  system:  F.le  include  invcM.galions. 
board  determinations  letters  or  written  interrogatories,  ..rr>"--ant 
response  letters 

Authority  (or  maintenance  o(  the  system:  Section  7532  of  title  5. 
Initcd  States  Code,  Suspension  and  Removal 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
rK.  of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  -  Staff 
Director  of  Security.  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Group  He  processes  aU  papers  pertaining 
to  an  individual  case  and  assures  all  actions  taken  arc  in  com- 
pliance with  DOD  directives  and  regulations 

Director  DMA  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA  the  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  File  has  been  rarely  used 
within  DMA  It  IS  established  to  provide  for  the  filing  of  papers  in 
the  event  a  case  as  specified  m  DOD  "Directive  5200  7  Department 
of  Defense  Civilian  Applicant  and  Employee  Security  Program.  M 
Jan  67,  should  be  processed 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book 
Retrievabillty:  File  alphabetically  by  last  name  of  employee. 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  mainUined  in  areas  accessible  only  to  authorized  per- 
sonnel that  arc  properly  screened,  cleared  and  trained 

Retention  and  dUposal:  Office  of  the  secretariat  designated  office 
of  record  Permanent  Cutoff  when  no  longer  needed  for  current 
operations. 

System     manager(s)     and     address:     Defense     Mapping     Agency. 

ATTN      Security    Office. Bui -l.ng    56.     US.     Naval    Observatory. 

Washington.  DC    2030^.  TELEPHONE    Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record   access  procedures:    Requests   from    individuals   should   be 

addressed  to  system  manager-See  appendix  B 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  Visits  are 
limited  to  Security  Office.  Building  56.  US    Naval  Observatory 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  etc  and  some 
verbal  information  that  could  be  verified  with  his    case    folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment  Determinations  by  the  group  and 
resulting  correspondence  between  the  group  and  individual  are  the 
source  of  the  remaining  files 

Systems  exempted  from  certain  proyisions  of  the  act:  NONE 
B020I-07  HQ 
System  name:  201-07  DMA  HQ  Military  Personnel  Reference  Paper 
FUes 
System    location:    Defense    Mapping    Agency    Headquarters(HQ 
DMA)    Staff  Offices.   Departments,  Division   and   Branch  OMices. 
all"  Components    See  DMA  Directory  for  complete  address  listing 

Categories  of  indiylduals  covered  by  the  system:  All  active  duty 
mditarv  personnel  assigned  to  the  Defense  Mappmg  Agency. 

Categories  of  records  in  the  system:  Copies  of  efficiency  reports 
(USA  &  USAF).  fitness  reports  (USN).  and  effectiveness  reports 
(USMC)  submitted  periodically  to  the  parent  Service  on  each  mili- 
tary mdividual  assigned  to  duty  in  the  DMA  HQ  during  the  period 
of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  in- 
dividual assigned  to  DMA  HQ  .  .  .X.  i;.;h...I 
Copies  of  official  correspondence  submitted  by  the  individual 
concerned  to  his/her  parent  Service  or  from  his/her  parent  Service 
to  the  individual  concerned  regarding  requested  or  proposed  duty 
assignments  and  related  matters 

Copies  of  award  recommendations  originated  within  tne 
Headquarters  for  military  personnel 

Copies  of  the  Military  Personnel  Information  Ko^ter  for  the 
Headquarters  and  each  of  the  DMA  Components  Ihis  roster  is  up 
dated  monthly  and  shows  the  following  information  for  all  military 


personnel  assigned:  JTD  Paragraph  and  line  Number.  Position 
Title.  Military  Occupational  Specialty.  Grade.  Service.  Specialty 
Branch  Supplementary  Remarks.  Incumbents  Grade.  Incumbent  s 
Name  Incumbent's  Social  Security  Account  Number.  Supplemen- 
tary Remarks.  Incumbents  Estimated  Date  of  Dep^irture 

Authority  for  maintenance  of  the  system:  fc O  44  USC  ^101; 
Records  M.inagcmcnl  b\   Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Heads  of  major  "-'-'ff  ek- 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position 

For  review  by  appropriate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitncss/effectiveness  reports,  and  award 
recommendations  and  presentations 

For  use  of  appropriate  officials  withm  the  DMA  HQ  Military 
Personnel  Division  in  conducting  routme  daily  business  as 
prescribed  by  the  Director.  Defense  M.ippmg  Agency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  I'.ipcr  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  each  military  person  s  file  ofter  I 
year  or  six  months  after  detachment  of  the  individual  from  DMA. 

System     manager(s)     and     address:     Defense     Mapping     Agency. 

ATTN     Personnel    Office,    Building    56.    US     Naval    Observatory, 

Washington.  DC    20305.  TELEPHONE:  Area  Code  202/2M-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record   access   procedures:    Requests   from   individuals   should   be 

addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record   source  categories:   Information   is   obtained   from   the   In- 
dividuals  Service   Military   Personnel  Center,  the   Individuals  Rat- 
ing Official  within  DMA  Hq  and  the  individual  concerned 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-07  HQ.T 
System  name:  201-07  Communications  Center  Release  Authorization 
System  location:  Primary   System  -  Communications  Center.  HQ, 
T.  See  DMA  Directory  for  complete  addressListing 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  to  release  classified  and  unclassified  messages 

Categories  of  records  in  the  system:  File  contains  signature  cards 
of  individuals  who  are  authorized  to  release  classified  and  unclas- 
sified messages 

Authority  (or  maintenance  of  the  system:  Executive  Order  U652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Materials  Information  and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Communications  Center 
-  for  the  purpose  of  determining  individuals  that  are  authorized  to 
release  messages 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Card  record  filed  m  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  This  is  a  temporary  record  -  destroy  upon 
supersessit)n 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Administrative  and  Communications  Office.  Building  56, 
U  S  Naval  Observatory.  Washmgton,  DC  20.W,  IKIU'HONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  system  m.inager 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  thai  could  be 
verified 

Contesting  record  procedures:  Ihe  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record   source   categories:    Inftirmation    is   obtained    from    the    in 
dividuals  Service  Mihtary  Personnel  Center,  the  individuals  rating 
official  within  the  DMA  HQ  and  the  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B020I07  HO,T.A,H.S.I 

System  name:  201-07  Military  Personnel  Reference  Paper  Files 

System  location:  Military  Personnel  Office  -  Sec  DMA  Directory 
for  complete  address 

Categories  of  Individuals  covered  by  the  system:  All  active  duty 
military  personnel  assigned  to  the  Defense  Mapping  Agency 

Categories  of  records  in  the  system:  Copies  of  personnel  career 
briefs  provided  by  the  individual's  parent  Service. 

Copies  of  efficiency  reports  (USA  &  USAF).  fitness  reports 
(USN).  and  effectiveness  reports  (USMC)  submitted  periodically  to 
the  parent  Service  on  each  military  individual  assigned  to  duty  in 
the  DMA  HQ  during  the  period  of  such  duty 

Copies  of  personal  biographies  provided  by  each  military  in- 
dividual assigned  to  DMA  HQ 

Copies  of  official  correspondence  submitted  by  the  individual 
concerned  to  his/her  parent  Service  or  from  his/her  parent  Service 
to  the  individual  concerned  regarding  requested  or  proposed  duty 
assignments  and  related  matters. 

Copies  of  award  recommendations  originated  within  the 
■  Headquarters  for  military  personnel. 

Copies  of  the  Military  Personnel  Information  Roster  for  the 
Headquarters  and  each  of  the  DMA  Components.  This  roster  is  up- 
dated monthly  and  shows  the  following  information  for  all  military 
personnel  assigned  JTD  Paragraph  and  Line  Number.  Position 
Title,  Military  Occupational  Specialty.  Grade.  Service,  Specialty 
Branch.  Supplementary  Remarks.  Incumbent's  Grade.  Incumbent's 
Name.  Incumbent's  Social  Security  Account  Number,  Supplemen- 
tary Remarks.  Incumbents  Estimated  Date  of  Departure 

Authority  (or  maintenance  of  the  system:  44  USC  3101;  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Heads  of  major  staff  ele- 
ments to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position. 

For  review  by  appropnate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitness/effeclivcncss  reports,  and  award 
recommendations  and  presentations 

For  use  of  appropriate  officials  within  the  DMA  HQ  Military 
Personnel  Division  in  conducting  routine  daily  business  as 
prescribed  by  the  Director,  Defense  Mapping  Agency. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  military  per 
son. 

Safeguards:  Building  in  which  files  maintained  1%  not  open  to 
general  public  and  is  guarded  on  24-hour  basis.  Files^re  maintained 
in  a  single  lock  filing  cabinet  and  are  accessible  only  to  Military 
Personnel  Division  officials. 

Retention  and  disposal:  The  file  of  each  military  person  is  main- 
tained for  six  months  to  one  year  after  detachment  of  the  individual 
from  the  DMA  at  which  time  it  is  destroyed  manually. 

System  manager(s)  and  address:  Chief.  Military  Personnel  Divi- 
sion, Headquarters  Defense  Mapping  Agency,  Building  56,  Naval 
Observatory.  Washington,  DC    20305.  telephone  202-254-4497 

Notification  procedure:  Information  may  be  obtained  from 
Sysmanager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Sysmanager 


Written  requests  for  information  should  contain  full  name,  grade, 
branch.  Service,  current  address  and  telephone  number  of  the  in- 
dividual   Visits  will  be  arr.ingcd  through  the  Sysmanager 

l-or  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  such  as  a  Military  Identification  Card  and  be 
prepared  to  provide  some  verbal  information  thai  can  be  verified 
with  his  file 

Contesting  record  prcKedures:  The  Defense  Mapping  Agency's 
rules  for  access  to  records  and  for  contesting  contents  and  appeal- 
ing initial  determinations  by  Ihe  individual  concerned  may  be  ob- 
tained from  the  Sysmanager 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividu.il's  Service  Military  Personnel  Center,  the  individual's  rating 
official  within  Ihe  DMA  HQ  and  Ihe  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80210-06  HQ.T.H. A.S.I 
System  name:  210  06  Inspector  General  Investigative  Files 

System  location:  Office  of  the  Inspector  General  -  HQ,  T,H,A,S. 
I    Sec  1).M.'\  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  assigned  to.  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its 
employees 

Categories  of  records  in  the  system:  Investigative  Files  consist  of 

written  inquiries  or  investigative  reports  pertaining  to  complaints, 
possible  violations  or  improper  procedures  pertaining  lo  D.MA  per- 
sonnel, procedures,  policies  or  programs 

Authority  (or  maintenance  of  the  system:  44  USC.  3101.  Records 
Management  by  Federal   Agencies 

Routine  use5>  of  records  maintained  itr$he  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Inspector  General  and 
Command  Officials  •  to  analyze  and  evaluate  the  effectiveness  and 
efficiency  of  DMA  policies,  programs  and  procedures 

Complaints,  inquires  or  investigations  are  used  lo  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact 

Security  -  Personnel  -  Supervisors  -  Used  as  basis  for  corrective 
actions 

Policies  and  practices  (or  storini;.  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system:  Files  are  considered  official 
in  nature  and  are  made  available  only  to  Ihe  Inspector  General  and 
Command  officials 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets 

Retrievability:  Alphabetically  by  last  name  or  subject  matter 
Safeguards:     Building,     facilities     employ     security     guards     and 
alarms      Records     are     maintained     in     areas     accessible    only     to 
authorized    personnel    that     are     properly     screened     cleared    and 
trained 

Retention  and  disposal:  Files  accumulated  in  the  Office  of  the  In- 
spector General  as  permanent  Cut  off  on  completion  of  Investiga- 
tion 

System  manager(s)  and  address:  Inspector  General.  Headquarters, 
Defense  Mapping  Agency,  BIdg  56.  U.S.  Naval  Observatory, 
Washington.  DC.  20305 

Notidcatlon  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Inspector  General  Investigative  reports 
are  the  written  results  of  IG  Inquiries  or  Investigation  of  written  or 
oral  allegations  from  complaints. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

B0210-07  HQ,T,H,A,S,i 

System  name:  210-07  Inspector  General  Complaint  Files 
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System  loctlloa:  Office  of  the  Inspector  Generals  -  Sec  DMA 
Directory  for  complete  address 

Categories  of  Individumls  covered  by  the  system:  Any  individual, 
military  or  civilian  assigned  to.  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its 
employees 

Categories  of  records  in  the  system:  File  contains  letters  or 
memorandums  received  by  the  Defense  Mapping  Agency  wherein 
someone  has  complained  about  DMA  personnel,  programs,  policies 
and/or  procedures 

Authority  for  maintenance  of  the  system:  44  U.S.C.  MOl.  3102  - 
Records  management  by  Federal  Agencies 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Inspector  General  and 
Command  officials  -  As  a  basis  to  conduct  an  inquiry  or  investiga 
lion   of   the   complaint   and    to   initiate    proper  corrective   action   if 
justified 

Security.  Personnel.  Supervisors  -  as  a  basis  for  corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtsposisg  of  records  in  the  system:  Files  are  considered  official 
in  nature  and  are  made  available  only  to  the  Inspector  General  and 
Command  officials. 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets 

Retrievability:  Alphabetically  by  last  name  of  individual  or  by 
subject 

Safeguards:  Buildings,  facilities  located  on  guarded  military  in- 
stallations. Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  that  are  properly  screened,  cleared,  and 
trained. 

Retention  and  dbposal:  Temporary  Record  Destroy  one  year 
after  completion  and  close  of  case 

System  manager(s)  and  address:  Inspector  General.  Headquarters 
Defense  Mapping  Agency,  Bldg  56,  US  Naval  Observatory. 
Washington,  D   C    20305 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Request  from  individual  should  be  ad- 
dressed to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  etc  .  and  some 
verbal  information 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

The  Agency's  niles  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 

Record  source  categories:  Source  of  Inspector  General  Complaint 
files  are  letters  or  memorandums  received  by  HQ  DMA  from  mili- 
tary or  civilian 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0228-04  T 
System  name:  AR  228-04  Historical  Photographic  Files 

System  location:  Public  Affairs  office  of  DMATC  -  See  DMA 
Directory  for  complete  address 

Decentralized  Segments  -  Records  Holding  Area,  Records 
Management  Division  of  DMATC 

Categories  of  individuals  covered  by  the  system:  Commanding  Of- 
ficers, civilian  employees  (staff  organization)  VIP  visitors,  awards, 
suggestions,  sports,  retirement  ceremonies 

Categories  of  records  in  the  system:  Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system:  5  U  S  C  301  -  Depart- 
mental Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  - 
furnish  copies  of  photographs  to  organizations  that  requested 
photographs  to  be  taken 

Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain 
the  background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  D.MATC  for  input  to  newspapers,  magazine 
articles. 


Release  to  News  Media  for  Public  Relations  and  Community  Af- 
fairs Matters 

Organizers  of  testimonials,  banquets  and  parties 
Supervisors  -  Recognize  accomplishments  and  publications. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnts  and  negatives  filed  in  cabinets 
Retrievability:  Filed  by  name  and/or  event 

Safeguards:  Buildings,  facilities  employ  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  Permanent  Records  will  be 
retired  to  Washington  National  Records  Center  on  discontinuance 
of  the  installation. 

System  manager(s)  and  address:  DM.\  Topographic  Center. 
ATTN  Personnel  Office.  Room  132-A.  Erskine  Hall.  6500  Brooks 
I.ane.  Washington.  DC  20315.  TELEPHONE:  Area  Code  202/227- 
2116 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from   individuals   should    be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
ty number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Photographs  taken  at  awards  ceremo- 
nies. Sporting  events,  retirement  parties 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0228-10T 
System  name:  AR  228-10  Installation  Historical  Files 

System  location:  Public  Affairs  Office  of  DMATC  -  See  DMA 
Directory  for  complete  address 

Decentralized     Segments  Records     Management     Division     - 

Records  Holding  Area  of  DMATC 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  given  speeches  or  written  an  article  for  a  magazine  or 
newspaper. 

Categories  of  records  in  the  system:  Copies  of  Speeches  and  arti- 
cles for  magazine  or  newspapers 

Authority  for  maintenance  of  the  system:  5  U  S  C  301  -  Depart- 
mental Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Historian  -  To  furnish 
background  Information  on  the  history  of  the  installations 

Public  Affairs  Office  and  Records  Management  Division  -  to  ob- 
tain up-to-date  information  on  all  speeches,  articles  for  magazines 
and  newspapers  published  or  given  by  an  individual  of  DMATC. 

Released  to  News  Media  for  Public  Relations  and  Community 
Affairs. 

Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrlevability:  Files  retrieved  alphabetically  by  name  of  in- 
dividual 

Safeguards:  Buildings,  facilities  employs  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  This  is  a  permanent  record.  Retired  from 
Records  Holding  Area. 

System  manager(s)  and  address:  DMA  Topographic  Center, 
ATTN:  Personnel  Office.  Room  132-A,  Erskine  Hall,  6M)0  Brooks 
Lane,  Washington,  DC.  20315.  TELEPHONE:  Area  Code  202/227- 
2116 

Notification  procedure:  Information  may  be  obtained  from  Above. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
ty number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  he 
venfied 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record     source     categories:      Employee      copies     of     speeches, 
newspapers;  magazines,  photographs  and  related  publications. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80302-21  T,H,A 
System  name:  302-21  Record  of  Travel  Payments 

System  location:  DMA  Topographic  Center(T),  DMA  Hydro- 
graphic  Center(H).  DMA  Aerospace  CentcrtA).  Office  of  the 
Comptroller,  Pay  and  Travel  Branch  See  DMA  Directory  for 
complete  address  listing 

Calcgorica  of  individDals  covered  by  the  tyitem:  Any  employee  of 
Defense  Mapping  Agency  reimbursed  for  Travel. 

Categories  of  record*  In  the  system:  Card  file  containing  informa 
tion  used  to  reflect  travel  allowance  payments  made  to  individuals 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5707;  Travel 
and  subsistence  Expenses-Regulations. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  sncfa  uses:  Cards  used  to  reflect 
travel  allowance  payments  made  to  employees. 

Policies  and  practices  for  storing,  retrieving,  ncccsting,  retaining, 
and  disposing  of  records  in  the  system: 

Storaigc:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retricvabillly:  Filed  alphabetically  by  last  name  of  employee 

Safeggarda:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  temporary.  Cutoff  on  separa- 
tion of  employee.  Inactive  three  years  then  destroyed. 

System     manager(s)    and     addresa:     Defense     Mapping     Agency, 
ATTN:    Administrative   and   Communications   Office,    Building   56, 
US    Naval  Observatory,  Washington,  DC.  20305.  TELEPHONE 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager-See  appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
travel  number  of  visit,  place  visited  and  date  on  all  correspondence 
received  from  this  office.  Visits  are  limited  to  normal  working 
hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Agency s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Travel  orders  and  vouchers 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0302-21-2  T,H,A 
System  name:  302-21    DMA  Central  Clearance  Group  Pre-Employ- 
ment  files 

System  location:  Security  Office,  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO) 

Categories  of  individuals  covered  by  the  system:  Any  civilian  appli- 
cant for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system:  File  include  investigations, 
board  determinations  letters  or  written  interrogatories,  applicant 
response  letters 

Authority  for  maintenance  of  the  system:  Section  7532  of  title  5, 
United  States  Code;  Suspension  and  removal. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  -  .Staff 
Dirti.U)r  of  Security.  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Ciroup  He  processes  all  papers  pertaining 
to  an  individual  case  and  assures  all  actions  taken  are  in  com- 
pliance with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA  The  Central  Clearance  (iroup  will  review  all  derogatory 
cases  and  make  recommendation  to  the  Director 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  File  has  been  rareh  used 
within  DMA.  It  IS  established  to  provide  for  the  filing  of  papers  in 
the  event  a  case  as  specified  in  DOD  Directive  5200  7  Department 
of  Defense  Civilian  Applicant  and  Employee  Security  Program.  31 
Jan  67.  should  be  processed. 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrlevability:  Filed  alphahclically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ      security     guards. 
Records  are  maintained  in  areas  accessible  only   to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Office  of  the  secretariat  designated  office 
of  record;  Permanent.  Cut  off  when  no  longer  needed  for  current 
operations 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Securitv  Office. Building  56,  US  Naval  Observatory. 
Washington.  DC    20305.  TELEPHONE    Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agency's  rales  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment  Determinations  by  the  group  and 
resulting  correspondence  between  the  group  and  individual  are  the 
source  of  the  remaining  files 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80303-01  A 

System  name:  303-01  Individual  Pay  Record  Files 

System  location:  DMA  Aerospace  Center(A).  See  DMA  Directory 

for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Civilian  pay 
record  file  contains  magnetic  tape  Created  and  updated  by  the  use 
of  time  and  attendance  cards,  address  cards,  savings  bond  forms, 
taxation  documents,  insurance  documents,  allotment  documents. 
Standard  Form  50 

Printout  of  Payroll 

Categories  of  records  in  the  system:  Record  of  pay  data  and  re- 
lated information  pertaining  to  DMA  employees. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a  -  Account- 
ing and  Auditing  -  Duties  of  Agency  Heads,  Informition  and  Con- 
trols to  be  Covered 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personal  data  is  collected 
for  the  purpose  of  establishing,  maintaining  and  administenng  the 
employee's  authorized  pay  and  leave 

User  of  information  is  the  Central  Payroll  Office  and  Civilian 
Personnel  Directorate. 

This  information  is  used  for  the  computation  of  bi-weekly 
earnings,  pay  deductions,  and  net  pay  due  to  the  employee  The 
system  further  identifies  rate  of  pay  and  authorized  deductions  as 
well  as  sick  and  annual  leave  accumulation,  usage  and  balances. 
System  further  provides  a  master  tape  listing,  civilian  payroll 
master  tape,  and  to  the  employee  the  system  provides  a  bi-weekly 
leave  and  earnings  statement  and  civilian  employee  paycheck 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrlevability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards. 
Records  are  maintained  m  areas  accessible  only  to  authonzed  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 
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Kvltntiun  anU  HUposal:  lapes  jrc  uI  iiud  in  l.ipc  lihrjrv.  .inj  jic 
updated  i-.uh  r-'^   I'liU'd 

Printouts  mainl.iincd  .tnd  riMjincd  m  current  files  are  ((I  A  >  and 
ire  fmuardcd  in  annual  blocWs  to  the  National  Personnel  Records 
tenter.  CiSA.  Ill  \\  mnebago  Street.  St  1  ouis.  MO  6MIK.  18  months 
after  ciosc  of  the  i.ilendar  year  or  unhin  W  days  after  receipt  of 
audit  complciion  Idler.  whiche\er  is  first 

System  nianager(s»  and  address:  Director.  OMA  Aerospace 
Center.  ATTN';  Direclorate  of  Civilian  Personnel  (P(^).  South 
Annex,  St  louis  Air  Force  Station.  ^  Missouri  6M2^ 
IF!  FPHONE,  Area  Code  34I/^6K  «.'«.' 

Notification  procedure;  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied 

CoDtesllng  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Time  and  attendance  cards,  savings 
bond  forms  and  similar  withholding  requests  of  the  employee 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-02  T.A 
System  name:  303-02  Compensation  Data  Request  Files 

System  location:  Finance  Accounting  of  DMA  Topographic 
Center  (T>  and  Aerospace  Center  (A)  -  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees requesting  compensation. 

Categories  of  records  in  the  system:   Correspondence   relating  to 

Federal  Fmployee  Compensation  claims 

Auiuiy  lor  miuusm^f  Ri  im  imw  :\  iic  1113 

Routine  us«!i  ol  records  maintained  in  the  system,  including  catego- 
ries ol  u»«r»   and   the   purposes  ol  such   uses:   To   recofi]   documents 

and  correspondence  on  employees  who  have  been  injured  on  ihe 

'  job.   received   treatment   from   a   medical  facility,   and   filed   a   claim 
for  compensation 

Policies  tnd  prtctices  for  storing,  relrieving.  iccessing,  retaining, 

and  disposing  of  records  In  the  sy.slem: 

Storage:  Paper  records  in  file  folders. 

RetrlevabiHty:  Ftlcd  alphabetically  by  employee  last  name 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record  Destroyed  after  2 
years. 

System  manageris)  and  address:  See  Appendix  B  Defense 
Mapping  Agency,  ATTN:  Administrative  and  Communications  Of- 
fice Building  56.  US  Naval  Observatory,  Washington,  DC 
20305,  TELEPHONE:  Area  Code  202/254-4401 

.Notification  procedure:  Information  may  be  obtained  from:  See 
Appendix  B 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  .Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable   identification:   that   is,   driver's   license,   employing  of 
fice's  identification   card,  and  give   some   verbal  information   that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from8.54,70,r.    System  Manager 


Rt't'ord  source  categories:  Kcqu*'"''''  f"""  iiulividu;iK  f.'i  infi'iiii.i 
lion.  notKi-  of  ditcinun.ilion  ,iikI  refusal  of  woik  offer  Kcqiicvl  f>'i 
cl.iims  of  compensation 

Syslciiis  exempted  from  certain  provisions  <>l  Ihe  act:  NONF. 
HOM.^-O.I  T.H.A 
System  name:  303  03  lndividii.il  KctiremenI  Record  Conlrol  Files 

System  location:  Primary  System  Civil  Service  (  ommission. 
Retirement  Bureau.  Washington.  DC    20315 

Decentralized  Segments  -  Personnel  Office.  I&A  sec  DMA 
Directory 

Categories  of  individuals  covered   by   the  system:   Anv    civili.in  em 
ployee  of  DMATC  and  DMAAC  who  has  retired  from  government 
service. 

Categories  of  records  in  Ihe  system:  File  contains  employee's  ap- 
plication for  retirement  from  the  Federal  Service  including  docu- 
mentation ct>nccrning  physical  dis.ihililv  retirement 

Authority  for  maintenance  of  the  system:  F  ()  lO^hl  Designating 
Official  Personnel  Folders  in  Government  Agencies  as  Records  of 
CSC  and  Prescribing  Regulations  Relating  to  the  Establishment. 
Maintenance,  and  Transfer  Thereof  -  '>/15/*<4 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  Ihe  purposes  of  such  uses:  To  take  follow-up  action 
or  answer  questions  from  the  retiree,  survivors.  Civil  Service  Com- 
mission, and  health  and  life  insiir.incc  c.irncrs. 

Policies  and  practices  for  sttiring.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Rctricvability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  -  Retain  in  active  file  Destroy 
after  4  years 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Personnel  Office.  Building  56.  U.S.  Naval  Observatory. 
Washington.  D  C    20'05.  TELEPHONE:  Area  Code  202/254-4066 

Notification   procedure:    Information   may    be  obtained   from    Above. 
Record     access     procedures:      Requests      from      individuals      should      be 

addressed  to  sysicm  manager 

Cont(Slin§  record  procedures;  The  .Agency  s  rules  for  contesting 
contents   and   appealing   initial   determination   may   be   obtained  from 

System  Manager 

Record  source  categories:  Application  for  retirement  from  Federal 
Service,  and  related  documentation 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80303-04  A 
System  name:  303-04  Leave  Record  Files 

System  location:  Primary  System  Director  of  Civilian  Personnel 
(POX),  DMA  Aerospace  Center.  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DM.\ 

Categories  ol  records  in  the  system:  Record  of  official  annual  ac- 
cumulation and  use  of  employee's  leave. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Director  of  Civilian  Per- 
sonnel to  record  employee  requests  for  documentation. 

Employee  -  reference  for  accumulation  of  leave 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  and  printouts. 

Retrievability:  Files  are  by  payroll  block  number,  organization, 
and  name 

Safeguards:  Buildings  and  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  ^iroperly  screened,  cleared,  and  trained 

Retention  and  disposal:  Final  Leave  Record  Temporary  Record 
Destroy  10  years  after  separation  of  individual. 

Other  Leave  Record:  Destroy  after  4  years  or  90  days  after 
receipt  of  audit  completion  letter. 
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System     manageris)     and     address:     Defense     Mapping     Agency. 

ATTN:    Personnel   Office.    Building    56,    US     Naval   Observatorv. 

Washington,  DC    20305,  TELEPHONE    Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals   should    be 

addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  arc  limited  to  normal  working  hours 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of 
fice's  identification  card,  and  give  some  verbal  informalmn  that 
could  be  venfied  with  his    case'  folder 

Contesting  record  procedures:   Ihe  Department's  rules  for  contest 
ing  contents  and  appealing   initial  determinations   may   be  ohl.nned 
from  System  Manager 

Record  source  categories:  I  ime  and  attendance  cards  initialed  by 
employee    Accumulation  and  use  of  leave 

Systems  exempted  from  certain  provisions  ol  Ihe  act:  NONE 

B03O3-21  T,A 

System  name:  303-21  Decedent  Claim  Files 

System  location:  Personnel  Office  -  DM.A  Topographic  Center  (T) 
and  Aerospace  Center  See  DMA  Directory  for  complete  address 
listing 

Categories  ol  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DMA  Topographic  Center  or  DMA  Aerospace  Center 

Categories  of  records  in  the  system:  Death  separation  -  FE   Form 
6,  SF  1153.  SF  2800.  and  other  allied  papers  and  correspondence 
Authority  lor  maintenance  ol  the  system:  21   USC  1175 
Routine  uses  ol  records  maintained  In  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Purpose  of  this  file  is  to 
document  the  death  of  a  career  employee. 

Users  are:    Personnel  Office   io  mainlain/ascerlain  that  documents 

arc  in  Iilc  for  cmploycci  m  UK  Dccn  \m\m  due  lo  dnifi 

Policies    aod     practices    for    storing,    i-ctricviag,    accessiog,    retaining, 

and  disposing  o(  records  in  lh» system: 

Storij*:  Paper  records  in  file  folder 

Relrievabilily:  alphabetically  by  employee  last  name. 

Saleguards:     Buildings     and     facilities     employ     security     guards 

Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  10 
years. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office.  Building  56.  US  Naval  Observatorv. 
Washington,  DC.  20.305,  TELEPHONE:  Area  Code  202/254-4066 

.Notification  procedure:  Information  may  be  obtained  from  Above 
Record    access   procedures:    Requests    from    individuals    should    be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager 

Record  source  categories:  Copies  of  vouchers  with  supporting 
documents,  letters/claims  from  decedents 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0401-02  HQ,T,A 

System  name:  401-02  Statements  of  Employment  and  Financial  In- 
terest Files 


System  location:  Statements  of  Headquarters  Defense  Mapping 
Agency  .Staff  personnel,  all  .Special  (iovcrnment  Employees,  all 
Defense  Mapping  Agency  Component  Directors  and  personnel  of 
Defense  Mapping  Agency  Hydrographic  Center.  Defense  Mapping 
School,  and  Inter  American  Geodetic  Survey-Office  of  Counsel. 
Headquarters  Defense  Mapping  Agency.  Building  56,  U.S.  Naval 
Observatory.  Washington.  D  C    20305 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
topographic  Center  -Office  of  Counsel.  Defense  Mapping  Agency 
Topographic  Center,  6'>00  Brooks  Lane.  N  W  .  Washington,  DC. 
20315. 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
Aerospace  Center.  St    I  ouis  Air  Force  Station,  MISSOURI 

Categories  of  individuals  covered  by  the  system:  Defense  .Mapping 
.Agency  civilian  personnel  classified  at  GS-13  or  above,  and  military 
officers  serving  in  the  grade  of  0-5  or  above,  whose  duties  require 
the  exercise  of  judgment  in  making  Government  decisions  in  regard 
to  monitoring  grants  or  subsidies,  contracting  and  procurement,  au- 
diting; or  other  activities  having  a  significant  economic  impact  on 
the  interests  of  any  non-Federal  enterprise 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants 

Categories  of  records  in  the  system:  File  includes:  individual's 
completed  DD  Form  1555  'Confidential  Statement  of  F^mployment 
and  Financial  Interests,'  (DD  Form  l'>'''>-l  in  the  case  of  Special 
(iovcrnment  Employees)  containing  information  as  to  employment 
and  financial  interests,  creditors  and  interests  in  real" property.  Such 
forms  are  filed  by  individuals  upon  employment  in  affected  posi- 
tions and  renewed  annually  thereafter 

Copies  of  the  individual's  current  position  description. 

Signed  statements  of  the  individual  concerned  stating  that  none 
of  the  interests  listed  on  his  Form  1555  constitute  a  conflict  of  in- 
terest with  respect  to  the  duties  of  his  present  position 

File  also  contains  correspondence  indicating  review  of  the  in- 
dividual's statement  by  his  supervisor,  and  may  contain  correspon- 
dence between  the  individual,  hi's  supervisor  and  Agency  Counsel 
relative  to  any  apparent  conflicts  disclosed  in  the  individual's  state- 
ment and  resolution  thereof 

Authority    lor    maintenance    ol    the    system:    Part    IV.    Executive 

Order  11222.  'Prescribing  Standards  of  Kthical  Conduct  for  Govern- 
ment Aflicers  and   Emplovees'  (as  amended*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe   purposes  of  such   uses:    Individual's   Supervisor 

(superior  officer  or  official  responsible  for  signing  military  evalua- 
tion reports  or  civilian  performance  ratings  I-  to  determine  the  ex- 
istence of.  and.  if  possible,  to  resolve,  any  real  or  apparent  conflict 

between  the  personal  financial  interests  of  the  individual  concerned 

and  the  performance  of  his  services  for  the  Government. 

Agency  Legal  Counsel-to  (1)  review  the  individual's  statement 
and  the  supervisor's  evaluation  thereof  for  legal  sufficiency,  (2)  lo 
assist  in  the  resolution  of  any  conflicts  disclosed  in  such  state- 
ments, and  (3)  to  maintain  and  safeguard  the  confidentiality  of  all 
such  statements 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements--for 
review,  comment  and  appropriate  action  with  respect  to  resolution 
of  any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an 
individual. 

The  Director.  Headquarters  Defense  Mapping  Agency  or  the 
Staff  Director  of  Personnel  (as  designee )--to  review  and  lake  action 
on  any  conflicts  not  previously  resolved 

Department  of  Justice--for  possible  use  in  investiga- 
tion/prosecution of  fraud  or  other  violation  of  conflict  of  interest 
laws. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  in  which  files  maintained  are  not  open  to 
general  public  and  are  guarded  on  24-hour  basis.  Records  are  main- 
tained in  combination  safes  and  are  accessible  after  completion  of 
review  only  to  Agency  Counsel  F^ach  submission  and  subsequent 
annual  renewals  are  kept  in  individual,  sealed  manila  envelopes  to 
prevent  unauthorized  disclosures. 

Retention  and  disposal:  This  is  a  temporary  record.  The  record  of 
each  employee  is  maintained  until  his  death,  retirement  or  separa- 
tion from  the  Defense  Mapping  Agency  and  for  six  (6)  years 
thereafter  at  which  time  it  is  destroyed. 
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PRIVACY   ACT   ISSUANCES 


Svslem  m.n-gen,.  .nd  .ddr*M:  Counse  Headquarters  Defense 
Marp.n*  Agen.>.  Bmld.ng  Se,.  US  Nun..1  Ohservatorv  .  Wash.ng- 
U.n.  DC   2030S 

NolifKHtion  prmedurc:  Information  mav   be  obtained  from 
Counsel     Headou-irters    Defense    Marr'ng    Agency,    Building    56 
rSNaVal   Observatory. .Washington.    DC     20H1S.   telephone    202 

"'coinsel.  Defense  Mapr-ng  Agen.N  ^:'^';f''^\'\^''"'Vn.  *\\^ 
Brooks   lane.   NW  .   Washington.   Dt      :oMV   telephone   -0.   >-7. 

"counsel.  Defense  Marr>ng  Ageno  Aerospace  Center.  St  1  ouis 
Air  Force  Station.  Missouri  6M18.  telephone  M4  IbX-a'iOl 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Counsel.  Headquarters  Defense  Mj-rP""^^  Agency. 
Building  56.  C  S    Naval  Observatory.  Washington.  DC     aiM)> 

Written  requests  for  information  should  contain  the  full  name 
and  current  address  and  telephone  number  of  the  individuaK  Visits 
vnU    be    arranged     through    the    Counsel.     Headquarters     Defense 

'^pTper'Jonariisits.  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  drivers  license  or  an  employer  s 
identification  card,  and  be  prepared  to  provide  som  verbal  informa- 
tion that  can  be  verified  with  his  file 

Cootestint  record  procedures:  The  Defense  Mapping  .Agency's 
rules  for  access  to  records  and  for  contesting  contents  and  ^PPe^'" 
ing  mitial  determinations  by  the  individual  concerned  may  be  ob- 
tained from  the  SYSMANAGER 

Record  source  categories:  Statements  «DD  Form  1555)  and  related 
documents  are  obtained  from  the  individual  concerned 

Systems  exempted  from  certain  provUions  of  the  act:  NONE 
B0401-03  HQ.T.H.A 
System  name:  401-03  legal  Assistance  Case  Files 

System  location:  Office  of  Counsel.  HQ.  T.  and  A  See  DMA 
Directory  for  complete  address  listing 

Categories  o(  Individuals  covered  by  the  system:  MUitary  personnel 
assigned  to  DMA  who  request  legal  assistance 

Categories  ol  records  in  the  system:  Files  contain  legal  opinions  of 
the  counsel  regarding  personal  matters  of  an  individual  Also  copies 
of  document  prepared  on  behalf  of  the  individual. 

Authority  for  maintenance  of  the  system:  44  U  SC  3101.  -  Records 
Management  bv  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  for 
consollationwith  individual  involved,  and  for  reference  and 
precedent  value 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  record  m  file  folders  and/or  Kardex 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     faciUties     employ     security     guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  This  record  is  \'f'^P"\P''ll[^^ 
Records  are  destruved  one  year  after  completion  of  the  case. 
Selected  opinions  and  correspondence  withdrawn  for  use  as 
precedent  may  be  held  until  no  longer  required  for  reference. 

System  manager(s)  and  address:  Defense  Mappmg  Agency. 
ATTN:  Counsel  Ku.lding  ^6.  US  Naval  Observatory.  Washing- 
ton   DC    20^05.  IFI  EPHONE    Area  Code  202/254-44M 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  s\  stem  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager  ,       ,      ,    r 

Record  source  categories:  Request  from  military  indiv.dua  for 
legal  opmion  on  a  personal  matter,  opmions  of  council  and  docu- 
ments prepared  by  counsil 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0402-05  HQ,  T.  A 
System  name:  402-05  Personnel  Property  Claim  Files 

System  location:  Primary  System  -  Office  of  Counsel.  HQ.  T,  A. 
-  See  DMA  Directory  for  complete  address 


Decentralized  Segments  -  National  Wasiiington  Record  Center 
tiSV  4^0^  Sui.land  Ro:.d.  Su.tland.  Maryland  :^UW.  Department 
of  Army    Judge  Advocate  General.  Pentagon.  Washington.  D  I 

Categories  of  individuals  covered  bv   the  system:   DMA   personne 
having    a    claim     against     the     Government     for     loss,    damage,    or 
destruction  of  personal  priiperty 

Categories  ol  records  in  the  system:  Files  contain  request  from  in 
dividu.ris   filing   for  a  claim   for   damage,   loss   or  J-"^;-'--;,;;    ^\l 
sonal    property,    and    reh.ted    correspondence    to    th.,l    ^^M"^^'     '" 
vest.gative     reports     and     tecommendafons     of     the     investigator, 
opinions  of  counsel 

Authority  lor  maintenance  ol  the  system:  44  CSC  MOI.  Records 
Management  bv  Federal  Agencies 

Routine  uses  ol  records  maintained  m  the  system  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  OffKC  of  ^  ;>""'>^'  ; 
Prclimmarv  investigation  and  legal  opinions  for  recommendation  to 
high  authority  for  further  disposition  of  claim 

National  Washington  Records  Center  -  lo  store  and  maintain  in 
active  records.  The  Department  of  Justice  in  event  of  I  itigalion 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  '  Buildings     or     facilities     employ     security     guards 
Records  arc  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  is  a  temporary  record.  25  years  for 
disapproved  claims  and  claims  mvolving  a  minor.  COFFori  final 
action  Inactive  one  year,  transfer  R«=-"^J•'  ";''^'"8  ^/^^il  ""'ft  "^ 
year,  retire  National  Washington  RF.CORD  C  FN  FFR  hold 
years  destroy.  Approved  Claims  10  year  COFF  final  action  Hold 
one  year  inactive.  Transfer  RHA.  holld  nine  years  -  destroy 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Counsel,  Building  56.  U.S.  Naval  Observatory  Washing- 
ton. DC    20305.  TELEPHONE:  Area  Code  202/254-4431 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  9Requests  from   individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager  • 

Record  source  categories:  Application  or  related  forms  from  the 
individual  requesting  claim  against  the  Government,  correspon- 
dence relating  to  the  claim,  investigative  reports  and  recommenda- 
tions of  investigator 

Systems  exempted  from  certain  provUions  ol  the  act:  NONE 
B0402-06  HQ.T 
System  name:  402-06  Tort  Claim  Files 

System  location:  Primary  System  -  Office  of  Counsel.  HQ.  T  See 
DMA  Directory  for  complete  Address  Listing 

Decentrahzed  Segments  -  Washington  National  Records  Center. 
GSA.  4205  Suitland  Road.  Suitland.  Maryland  20409 

Categories  ol  individuals  covered  by  the  system:  Any  individual  fil 
mg  tort  claim  agamst  DMA  for  damage,  loss,  or  destruction  of  pro- 
perty and  for  personal  injury  or  death  resulting  from  negligence  or 
wrongful  act  or  omission  of  acts  by  DMA  personnel. 

Catesories  ol  records  in  the  system:  File  contains  individuals 
claim,  correspondence  relating  to  such  claim  and  related  processing 
papers,  opinion  of  Counsel 

Authority  lor  maintenance  ol  the  system:  Federal  Tort  Claim  Act 
28  use.  Sec    26"!  •  Sec.  2fiK0 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries   ol    users   and    the    purposes   ol    such    uses:    Office    of    Counsel 
Preliminary   investigation   and  legal  opinion  for  recommendation  to 
higher  authority  for  further  disposition  of  claim 

Records  Holding  Area.   RMD  -  To  maintain  inactive  records  for 

destruction  or  transferring  to  Washington  National  Record  Center 

at  the  end  of  a  given  date.  ,  .  i 

Washington   National   Record  Center   -   to   maintain   records   until 

destruction  on  a  given  date. 

Army  Judge  Advocate  General  -  for  possible  settlement 

Department  of  Justice  -  in  the  event  of  litogation 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 

and  disposing  ol  records  In  the  system: 
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Storage:  Paper  record  in  file  folders  and/or  Kardex  book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record/approved  claims  10 
year  record,  COFF  on  final  action  Inactive  one  year,  transfer 
Records  Holding  Area,  hold  nine  years,  destroy. 

Disapproved  claims  and  claims  involving  personal  injury  or  a 
minor  -  COFF  on  final  action,  hold  one  year  inactive,  transfer 
Records  Holding  Area,  hold  1  year,  transfer  to  Nat'l  Wash.  Record 
Ctr,  hold  23  years,  destroy. 

System  manager(i)  and  address:  Defense  Mapping  Agency. 
ATTN:  Counsel.  Building  56.  US  Naval  Observatory.  Washing 
ton.  DC    20305.  TELEPHONE    Area  Code  202/254-4431 

Nolilication  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  bo 
address  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Claims  against  DMA  from  indivuduals. 
correspondence  relating  to  such  claims,  photographs,  investigative 
documents,  legal  opinions 

Systems  exempted  from  certain  provUions  ol  the  act:  NONE 

B040213  HQ.T.H.A 
System  name:  402-13  Agency  Claim  Files 

System  location:  Office  of^Counsel  -  HQ,  T,H,A  See  DMA 
Directory  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  Individual  against 
whom  Agency  has  legal  claim 

Categories  of  records  In  the  system:  Information  pertaining  to 
Agency  claim  against  an  individual  involved  in  damage  suit  All  cor- 
respondence relating  to  such  claims,  legal  opinions  by  counsel,  in- 
vestigative reports. 

Authority  for  maintenance  ol  the  system:  44  USC  3101  -  Records 
Management  by  Federal  Agencies 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Office  of  Counsel  -  to  at- 
tempt settlement  and  prepare  for  possible  litigation 

Records  Holding  Area  -  to  maintain  and  storage  of  records  until 
the  destruction  date  of  the  file 

Transfer  to  Department  of  Justice  in  event  of  litigation 

Transfer  to  designated  local  Government  representatives  who 
have  delegated  authority  to  investigate  and/or  settle  claim 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  by  case  (name  of  potential  dependent) 
Safeguards:      Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  dUposal:  Temporary  Record  -  this  file  is  a  ten  year 
record.  COFF  after  final  action.  Inactive  one  year,  transfer  to 
Records  Holding  Area,  hold  for  nine  years  -  destroy 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN:  Counsel,  Building  56.  US  Naval  Observatory,  Washing 
ton,  DC    20305.  TELEPHONE:  Area  Code  202/254-4431 

NotilicaiioD  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 


Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Investigative  reports  by  civilian  or  mili- 
tary police  at  accident  sites,  statements  by  Ciovernment  personnel 
involved  in  accident,  in  general,  any  type  of  information  gathered 
in  anticipation  of  litigation  and  legal  opinions,  statements  of  wit- 
nesses 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
B0403-12-13-I4  HQ.T.H, A.S.I 
System  name:  403-12-13  14  Patent  Files 

System  location:  Primary  System  Office  of  Counsel,  HQ,  T,  H, 
A.  See  DMA  Directory  for  complete  addresslisting. 

Decentralized  Segments  -  The  Judge  Advocate  General.  Depart- 
ment of  the  Army.  ATTN  DAJA-PA.  Washington.  DC  .  Commis- 
sioner of  Patents,  Washington.  DC    20231 

Categories  ol  individuals  covered  by  the  system:  Personnel  who 
havf  submitted  technical  descriptions,  invention  disclosures  and/or 
for  which  patent  application  has  been  made  or  a  patent  issued 

Categories  of  records  in  the  system:  Patent  application  with  related 
invention  disclosure  claims  and  all  amendments,  petitions,  appeals. 
patent  and  related  correspondence 

Authority  for  maintenance  ol  the  system:  F  O  10096,  as  amended  - 
Uniform  Government  Patent  Policy  for  Inventions  by  Government 
Employees;  1/23/50 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  hv  Office  of  Coun- 
sel in  conducting  patentability  search  Also  used  in  further  discus- 
sions between  Counsel  and  inventor  In  cases  where  Defense 
Mapping  Agency  has  no  direct  interest  in  the  invention,  the  file 
may  be  forwarded  to  Patent  Counsel  of  other  Government  agencies 
who  may  have  interest  in  processing  patent  application 

Army  JAG  Patents  Div  for  processing  patent  applications  per 
Title  35  use    Used  by  IS  Patent  Office  per  Title  35  USC 

Office  of  Counsel  for  reference  and  precedent  material 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  hook 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  -  cut  off  annually  after 
issuance  of  the  patent,  transfer  to  Records  Holding  .Area,  hold  two 
additional  years,  retire  to  the  Washington  National  Records  Center, 
hold  additional  2'  years,  and  destroy 

.System  managertsi  and  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56.  US  Naval  Observatory.  Washing- 
ton, DC    20305.  TELEPHONE    Area  Code  202/254-4431 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Notification  procedure:  Information  may  be  obtained  from  System 

Manager 

Record  access   procedures:    Requests   from   individuals   should   be 

addressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  with  the  office  symbol  ort  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  he  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Information  supplied  by  inventor  plus 
any  technical  legal  additions  generated  by  Counsel  and  US  Patent 
Office,  and  all  related  correspondence 
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System!!  exempled  from  crrlain  prolslons  of  lh«  act:  NONE 
B0407-03  HQ.T.A.H.I.S 
System  name:  407-03  Congressional  Correspondence  Files  (Civilian 
Personnel-Congressional  Inquiries) 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complcle  address  listing 

Categories  of   individuals  covered   bv    the   system:    Anv    employee 
who  has  vkrilten  their  Congressman  or  Senator  regarding  Iheir  em 
ployment  with  the  Agency 

Categories  of  records  in  the  system:  Includes  emplovees  letter  to 
Congressman  or  Senator.  referral  letter  from  Congress- 
mans/Senators  Office  to  the  Agency,  documents  related  to  the 
matter.  .Agency  reply  to  Congressman/Senator 

Authority  for  maintenance  of  the  system:   5   I'SC   2^^4      Informa 
tion  to  Committee  of  Congress  on  Requests 

Routine  uses  of  records  maintained  in  the  systrm.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
investigate  and  attempt  to  resolve  employee  problems  conveyed  to 
their  Congressman/Senator 

Officials  of  the  Congressmans/Senator's  Office 

Personnel  Office 

Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  destroy  after  five 
years 

System  manager(s)  and  address:  Defense  Mapping  .^gency. 
ATTN  Personnel  Office.  Building  56.  US  Naval  Observatory. 
Washington.  DC    :0?05,  TELEPHONE    Area  Code  :o:/;';4  4066 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  svstem  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Correspondence  and  Internal  Memos 
originated  by  Employees.  Congressman.  Senator,  Personnel  Office 
and  Supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80408-11  HQ,T,H,A,S.I 
System  name:  408-11  Biography  Files 

System  location:  Public  Affairs  Officer.  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system:  All  top  manage- 
ment and  other  key  personnel  of  DMA 

Categories  of  records  In  the  system:  Biographies,  photographs. 
newspaper  clippings  and  related  documents  pertaining  to  leading 
military  and  civilian  personalities 

Authority  for  maintenance  of  the  system:  44  USC  '101  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  - 
for  release  on  public  relations  and  community  affairsmatters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Record  is  Permanent  Destroy  two  years 
after  upon  transfer,  separation  or  death  of  the  individual  concerned 

System  raanagrr(sl  and  addreis:  Defense  Mapping  Agency. 
ATTN  Public  Affairs  Officer.  Building  .56.  US  Naval  Observato- 
ry. Washington.  DC.  20305.  TELEPHONE  Area  Code  202/254- 
4532  , 

Notification  procedure:  Information  may  be'  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  man.iger 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  uith  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office  s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Biographical  data  furnished  by  in- 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0502-03  HQ,  T,H,A 
.System  name:  502-03  Master  Hiliel/.Access  Record 

System  location:  Primary  System  Security  Special  Securi 
ty/Activilies  Division.  Department  of  Computer  Services.  DMA 
Topographic  Center.  Decentralized  segments  HO  DMA.  DMA 
Aerospace  Center  and  DM.\  Hydrographic  Center  See  DMA 
Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  All  DM.\  em- 
ployees and  contractor  personnel  authorized  and  indoctrinated  for 
access  to  Sensitive  Compartmentcd  Information  (SCI)  In  addition, 
employees  of  other  Government  .Agencies  are  included  for  the 
period  during  which  their  SCI  access  status  is  perm.tncntly  certified 
to  DMA 

Categories  of  records  in  the  system:  File  may  contain  for  an  in- 
dividual the  following  name,  rank/grade,  military  component  or 
civilian  status,  social  security  number.  SCI  billet  number  and  title, 
SCI  accesses  authorized  and  held,  date  Background  Investigation 
completed,  date  indoctrinated  or  debriefed,  date  and  state  of  birth. 
DMA  badge  number  and  expiration  date,  and  whether  an 
authorized  courier  of  SCI  material. 

Transcript  and  IBM  card  inputs  are  submitted  to  and  batch 
produced  output  is  received  from  the  computer  system  and  terminal 
operation. 

Authority  for  maintenance  of  the  system:  F.O  11652  -  Classifica- 
tion and  Declassification  of  NS  Information  and  Materials  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  used  to  produce 
Confidential  rosters  of  personnel  authorized  SCI  to  access  for  con- 
trol of  access  to  areas  accredited  for  use  of  this  information  and 
for  certification  of  SCI  access  status  to  other  Government  agen- 
cies; for  updating  of  Defense  Intelligence  Agency  vDIA)  Security 
.Management  Information  System  (SMIS)  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Policies  and  practices  for 
storing,  retrieving,  accessing,  retaining  and  disposing  of  records  in 
the  system. 

Storage:  Records  filed  on  magnetic  tape 

Retrievability:  Information  recorded  alphabetically  hy  last  name 
and  numerically  by  billet  number 

Safeguards:  Secured  in  alarmed  vault  in  guarded  building  Vault 
accessible  only  to  properly  cleared,  authorized  personnel  Trans- 
mission of  system  data  between  DMAAC  and  DMATC  is  by 
Secure  (encrypted)  teletype  circuit. 

Retention  and  disposal:  Active  records  only  are  maintained 
Records  of  personnel  debriefed  for  SCI  access  are  dumped  on  a 
debrief  tape  which  is  printed  as  an  alphabetical  listing  cumulatively 
each  month  for  one  year,  then  the  tape  is  erased  Old  printed  listing 
is  destrtned  when  replaced  by  new  printed  hstmg  (weekly) 

System  manager(s)  and  address;  Director.  Defense  Intelligence 
Agency  (DS-6C2).  The  Pentagon.  Washington.  D.  C.  20.^01 

Notification  procedure:  Information  may  be  obtained  from 
Defense  Mapping  Agency.  ATTN;  Security  Office. Building  56, 
U.S.  Naval  Observatory,  Washington.  DC.  20305.  TELEPHONE: 
Area  Code  202/254  441  1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  above 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Nmber.  current  address  and 
telephone  number 
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For  personal  visits,  the  individual  should  be  able  to  fu^nl^h  per- 
sonal identification  containing  his/her  full  name.  Social  Security 
Number,  physical  description,  photograph,  and  signature 

Conlrsling  record  procedures:  The  agency's  rules  for  .iccess  to 
records  and  for  contesting  contents  and  appealing  initial  di'termina- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Defense  Mapping  Agency.  ATTN  Security  Office.  Building  ^t>. 
V  S  Naval  Observatory.  Washington,  DC  20105,  TELEPHONE: 
Area  Code  202/2^4-441 1 

Record  source  categories:  Information  originated  by  maintaining 
office  Rases  of  billet  entries  are  approval  messages  or  correspon- 
dence from  DIA.  bases  for  incumbent  entries  ,ire  indoctrination 
oaths  executed  bv  incumbents  at  time  of  indoctrination 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0S02  03-2  HQ.T.H. A.S.I 
System  name:  502  01  Classified  Material  Access  Files 
System  location:  Primary  System  -  DMA  Security  Office 
Decentralized    Segments    ■    Requesting    offices    at    OMA    and    or- 
ganizations requiring  the  access  authorization.  See  DMA  Directory 
for  complete  address  listing. 
DIA. JCS 

Categories  of  individuals  covrrrd  by  the  system:  Individuals 
authon/ed  to  have  access 'to  classified  files 

Categories  of  records  in  the  system:  Documents  relfecting 
authonzation  to  have  access  to  classified  material  They  include 
forms  containing  individual's  name,  and  signature.  classifKation  of 
fUes  concerned,  information  desired,  and  signature  of  an  official 
authorizing  access 

Authority  (or  maintenance  of  the  system:  Executive  Order 
116523/10/72;  Classification  and  Declassification  of  National  Securi- 
ty Information. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  Office  -  Check 
of  authorized  individuals  for  access  to  classi  fied  material  and 
guard  authonzation 

Requesting  DMA  organizations  -  to  gam  approval  for  employees 
to  have  access  to  perform  their  duty 

Requiring  DMA  and  other  Agencies  -  to  allow  employees  the 
hght  to  use  classified  information 

DIA  -  to  verify  who  has  been  granted  authority  to  Special  Securi- 
ty information. 

JCS  -  to  venfy  who  has  been  granted  authority  to  use  JCS 
papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  File  alphabetically  by  last  name  or  grade  of  in- 
dividual requiring  access 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  -  Destroy  on  transfer, 
reassignment,  or  separation  of  the  individual. 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN:  Security  Office. Building  56.  U.S.  Naval  Observatory, 
Washington.  DC    20305.  TELEPHONE:  Area  Code  202/254-4411 

NolificatioD  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager.  , 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Report  of  investigating  agency  that  con- 
ducted the  background  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80502-15  HQ.T.H. A,S,I 
System  name:  502-15  Security  Compromise  Case  Files 

System  location:  Primary  System  -  Security  Office  -  HQ.T.H. A  - 
S,  See  DMA  Directory  for  complete  address  listing 

E>ecentralized  Segments  -  Dept.  of  Justice  and  FBI  on  felonies 
cases. 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
security  violation 


Catefories  of  records  in  the  system:  Documents  relating  to  in- 
vestigations of  alleged  security  violations,  such  as  mt^slng  docu- 
ments, unauthorized  disclosure  of  information,  unatlcnJid  open 
security  containers,  documents  not  properly  safeguarded  and  mat- 
ters of  a  similar  nature 

.\ulhorily  (or  maintenance  of  the  system:  Executive  tlrder 
ll^^23/IO/72;  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Matenal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  <>l  such  uses:  .Si-i.unl\  (iffKc  con- 
duct security  investigations 

Dept   of  Justice  and  FBI  -  for  advise  on  felony  cases 
Poljries   and   practices  (or  storing,   retrieving,   accessing,   rclaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
.Safeguards:      Buildings     or     facilities     employ      secunlv     (juards 
Records  are  maintained  in  areas  accessible  only   to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Krtention  and  disposal:  Temporary  Record  -  Destroy  two  years 
after  completion  of  final  corrective  or  disciplinary  action,  except 
that  records  of  violations  of  a  sufficiently  serious  nature  to  be 
classed  as  felonies  are  permanent 

System  manager(sl  and  address:  bcfense  Mapping  .Agency, 
ATTN  Security  Office. Building  56,  C  S  Nasal  Observatory. 
Washington.  DC    20.105,  TELEPHONE    Area  Code  202/2M  4411 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Reporting  organization  or  official 

Systems  exempted  from  certain  provisions  of  the  act:  NONE    ~ 

B0502-15-2  A 
System  name:  502-15  Security  Violation  Card  File 

System  location:  Chief.  Secunty  Office.  DMAAC.  Second  &  Ar- 
senal Streets.  St    Louis.  MO  63118 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
DMAAC  having  a  security  violation 

Categories  o(  records  in  the  system;  File  contains  information  on  a 
3x5  card  listing  security  violators,  brief  summary  of  the  incident, 
and  action  taken. 

Authority  (or  maintenance  o(  the  system:  Executive  Order 
116523/10/72,  Classification  and  Declassification  of  National  Securi- 
ty Information  and  Matenal 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Secunty  Offices  and  Su- 
pervisors have  access  to  the  file  on  a  need  to  know  basis,  as  a 
quick  reference  system  on  security  violators 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  3x5  cards  in  container 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Cards  are  retained  in  current  files  area 
(CFAt  and  destroyed  two  years  after  completion  of  final  corrective 
or  disciplinary  action,  except  that  records  of  violations  of  a  suffi- 
ciently serious  nature  to  be  classed  as  felonies  are  permanent 

System  manager(s)  and  address:  See  Appendix  BDirector.  DMA 
Areospace  Center.  ATTN  Security  Office  (SO).  St  Louis  Air 
Force  Station.  Missoun  63118.  TELEPHONE  Area  Code  314/268- 
4941 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  conte>ting 
contents  and  appealing  initial  deter-  mination  may  be  obtained 
from:  System  Manager. 
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Record  source  categories:  Internal  secunty  investigation  of  securi- 
ty violatl(>ns 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

B050.3-01  T.H. A.S.I 

System  name:  ^OVOl  Se>  urity  Identification  Issue  Files 

System  location:  Se.unly  Office  DMATC,  DMAH  DMAAC. 
DMS.  lAC.S  -  See  DMA  Directory  for  complete  add  res>listir.^ 

(  ategorics  „f  individuals  covered  by  the  system:  Any  (  ivilun  hm 
ployees 

faleg'iries  ol  records  in  the  system  1  ilc  contains  the  app''^  'lion, 
supporlii,   matcn.iK  and  the  nun;»Hi  ol  the  Rlcnlif i.alion  bad>:c 

Authority      for      miinltnance      ol      th»       system:      E  O       H'V"" 
'{■las^fn-alion  and  dt>.lasMfication  of  National  Secunty   Inf.'rm.ilion 
and  Material'       */10/72 

Rouiini  US.S  ol  records  maintained  in  the  system,  including  catego- 
ries o(  usiTs  and  the  purposes  ol  such  uses:  Maintain  accountability 
for  identification  cards  and  badge  accountability  form 

Calegoiv  of  users  -  Supcryisoi,  rcis.mncl  and  Security  Office 
To  identify   persons  with  access  to  different   levels  of  classified 
information 

PulKies  and  practices  (or  storing,  retrieving,  accessing.  r*l,*iiiiiig, 
and  disposing  of  records  in  the  svktem: 

Storage:  *^\8  Cauls  filed  in  Kardex  Container 
Relrievahilil):  Filed  alph.ibclically  hv  last  name 
Sa(eguards:    Facility    employs    security    guards    on    a    continuous 
basis    Cards  are   maintained  in  area  accessible  only   to  author ized 
personpi'! 

Retention  and  disposal:  Record  is  placed  m  the  inactive  file  upon 
supersession  or  obsolescence,  and  destroyed  after  three  (3l  yc.irs 

System  managcns)  and  address:  Defense  Mapping  Agency. 
ATTN  Security  Office, Building  56.  US  Naval  Observatory. 
Washington,  D  C    203t)5,  TELEPHONE    Area  Code  202/254-4411 

NoUfKation  procedure:  Request  should  be  addressed  to  the  above 
SYSMANACiEk 

Requesting    individuals    should   provide,    name,    SSAN     (Seivice 
Number  if  applicable •  h-me  address  and  home  telephone  number 
when  inquiring  about  whether  the  system  contains  records  pertain 
ing  to  hin.  her 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  be  in  a  position  to  give  verbal  infor- 
mation that  could  be  verified  with  the  form  on  file 

Record  access  procedures:  Inforrnation  may  be  obtained  from 
Contesting   record   procedures:    The   agency  s   rules   for  access   to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tion   bv    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Individuals  Badge  request,  personnel 
forms  and  investigatory  findings 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0503-02  T.H.A.S.I 
System  name:  .503  02  Security  Identification  Accountability  Files 

System  location:  Secunty  Offices  -  T,H.A.S,I  -  See  DMA 
Directory  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  Any  Civilian  em 
plovee 

Categories  ol  records  in  the  system:  File  contains  the  aprl>ti*"on- 
supporiinn  materials  and  the  number  of  the  identification  badges 

Authority  lor  maintenance  ol  the  system:  E.O  11652  -  Classifica- 
tion and  Declassification  of  National  Security  Information  and 
Materials.  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  identify  persons  with 
access  to  different  levels  of  classified  information. 

Purpose  -  Maintain  accountability  for  identification  cards. 

Users  -  Supervisor.  Personnel  and  Security  Offices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  kept  m  file  folders  by  No.  also  in  desk 
type  cabinet. 

Retrievability:  Filed  Alphabetically  by  name. 


Safeguards:  Buildings,  facilities  employ  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

RelenlioB   and  disposal:   Temporary   Record  T  ransfei    to    Records 
Holding  Area  aftei  last  card  or  badge  number  entered  has  been  ac 
counted  foi    Hold  foi  three  years  and  destroy 

System     managerisi     and     address:     Defense     Mapping     Agency. 
ATTN      Secunty     Office  Building     S6.     US      Naval    Observatory. 
Wash.ng.on.Dt     :010S,   IUKPHONE    Area  Code  202/254  4411 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from    individuals   sh.  ulJ    be 
address  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  inJividii,.!  curient  address  ,nd  telephone  number  and  the  case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respi>ndencc  received  from  this  office 

loi  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office  s 
identification  card  and  give  some  verbal  information  that  could  be 
verified  with  his    case'  folder 

(onl.  sting  record  procedures:  I  he  agencs  s  rules  for  con'estir.g 
contents  and  appealing  initial  delermmations  may  be  obtained  from 
System  .Managei 

Record  source  categories:  Individual's  badge  request,  personnel 
foims  and  investigatory  findings 

Systems  exempted  Irom  certain  provisi<ins  o(  the  atl:  NONT 
B0503-0.3  T.A 
System  name:  503-03  Firearms  Authonzation  1  ilcs 

System  Imation:  DMATC  and  DMAAC.  .Sec  DMA  Directory  for 
complete  address  iisliiig 

(  ategories  ol  individuals  covered  by  the  system:  Secunty  guards 
that  have  been  issued  firearms  and  ammunitions 

(  ategories  of  records  in  the  system:  Documents  authonzing  DMA 
civilian  guards  to  cany  firearms  Included  are  firearms  authoriza- 
tion cards  and  related  papers 

Authority  (or  maintenance  <)(  the  system:  50  U  S  C  61.  Arms  and 
Ammunmon  issued  to  pf'^'Csi  r'blic  r'»rerty,  reimbursement  of 
Department  of  Army 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Collateral  Secunty  Divi- 
sion Serves  as  a  record  (or  weapons  serial  numbers  and  firearms 
authonzation  cards  issued  to  each  Secunty  Pohce. 

Available  to  Federal  and  State  local  law  enforcing  agency  as 
required  by  current  laws  and  regulations 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facihties     employ     secunty     guards 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  are  properly  screened,  cleared,  and  Uained 

Retention  and  disposal:  Temporary  Record.  Destroy  upon  expira- 
tion of  authorization 

Svstem     managers)    and    address:     Defense     Mapping    Agency, 
ATTN       Security     Office, Building     56.     US      Naval    Observatory, 
Washington.  D  C    20305.  TELEPHONE:  Area  Code  202/2.54-4411 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from   individuals   should   be 
addresfed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  dcterminaUon  may  be  obtained  from 
System  Manager 

Record  source  categories:  Weapon  senal  number,  and  authonza- 
tion of  issue  authorization  card  issued 

Systems  exempted  Irom  certain  provisions  ol  the  act:  NONE 
B0503-04  HQ.T.H. A,S,I 
System  name:  503-04  Parking  Permit  Control  Edes 

System  location:  Secunty  Offices  of  Components  See  DMA 
Directory  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  Individuals  who 
have  been  issued  parking  Permits  or  cited  for  violations 
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('aU|:ori«t  of  records  In  th«  s>slrm:  Documents  relating  to  the  dl- 
li^tniont  of  parking  spaces,  recording  of  violations  hy  holders  of 
p.trking  perinits 

Authority  for  maintrnancr  of  the  sytlem:  .^0  V  SC  '^^'^ .  Internal 
Sct.iiriu  -  Sei.uritv  Regulations  and  Orders,  Penalty  for  Violation 
and  ndcgations.  Prv>mulgation  h\  President 

Routine  uses  of  records  maintained  in  the  system,  including  categu- 
ries  of  usen.  and  the  purposes  ol  such  uses:  Security  Offies  -  Issue  of 
sp,lwl■^  .ind  rc>.ording  o(  violators 

Policies  and  practices  fur  storing,  relrievinf>,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Slomgr:  P.iper  rcsordv  kepi  in  file  folders  and  desk  type  pull-out 
shelves 

Retriev  ability :  Filed  h\  name  alphabetically 

Safeguards:  Buildings  and  Facilities  employ  sevurilv  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  TemporHrv  Record  Ocstrov  on  I'ransfcr 
or  separation  of  parking  permil  holder,  or  \thcn  permit  is  super- 
seded or  revoked 

System     manager(s)     and     address:     Defense     Mapping     Agency . 
ATTN     Administrative    and   C'omrpunications   Office.    Huilding    ''^. 
I   S    Naval  Observatory.  Washington.   DC    20»0<i.  TFl  FPHONF. 
Area  Code  ;o:/:s4-440l 

Notification  procedure:  Information  may  be  obtained  from  .^bovc 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  and  social 
security  number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
cciuld  be  verified  on  employment 

Coolesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Individuals  requests  for  permits,  copies 
of  tivkets  issued 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0S03-0S  HQ,T, A.S.I 
System  name:  503-0.'  Vehicle  Registration  and  Driver  Record  File 

System  location:  DMA  HQ.  DMATC.  DMAAC,  Sec  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  person 
privileged  to  operate  a  motor  vehicle  on  a  military  instal-  lation  and 
viho  has  been  involved  in  a  chargeable  traffic  accident  or  whose 
commission  of  a  moving  traffic  violation  has  been  verified 

Categories  of  records  in  the  system:  File  contains  a  record  of  is- 
suance of  decal  and  of  all  traffic  offenses/  incidents  and  actions. 

Authority  for  maintenance  of  the  system:  50  V  SC.  797;  Internal 
Security  •-  Security  Regulations  and  Orders.  Penalty  for  Violation 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  (>ffuc.  lo 
record  all  traffic  offenses/incidents  and  action  taken  State  and 
Local  Lavk'  Enforcement  Agency  for  vehicle  identifications 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8')i5'  paper  cards  in  card  file  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  revocation  or  ex- 
piration 

System  manager(sl  and  address:  Defense  Mapping  Agency. 
ATTN  Security  Office. Building  56.  US  Naval  Observatory, 
Washington.  D  C   20305,  TELEPHONE    Area  Code  202/254-441 1 

Notification  procedure:  Information  may  be  obtained  from  Above 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  also  some  information  that  would  veri- 
fy his  need  to  know 


Record  acce«s  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Report  of  traffic  violation  from  Sciurity 
police 

Systems  exempted  from  certain  provisions  of  the  art:  NONE 

B050.3  07  T.A 

System  name:  50V07  Fraffic  I  .i*  Fnforcement  Files 

System  location:  Sccuniy  Office  -  TC,  HC,  AC  See  DMA 
Directory  for  cv>niplcle  address  listing 

Categories  of  individuals  covered  hy  the  system:  All  DM.A  person 
ncl  vkho  have  encountered  traffic  violations  on  DoD  installations 
'        Categories  of  records  in  the  system:  Aimed  Forces  traffic  tickets 
and  related  correspondence 

Authority  lor  maintenance  of  the  system:  50  US  C  7<J7,  Internal 
Security  -  Security  Kcgul.ilions  and  Orders;  Penalty  for  Violation 

Routine  uses  of  records  maintaiiu-d  in  the  system,  including  catego- 
ries of  users  and  the  purposfs  of  such  uses:  Sccurit\  OffKC  for 
issue  and  filing  ticket  Traffic  violation  correspondence  and  Armed 
Forces  Iraffic   Iickets 

Supervisorv  ■  for  advisory  procedures 

Policies  and  practices  for  storing,  retrieting,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P:ipcr  records  in  file  folders  and/or  Kardex  book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  f.icilities  employ  secuiity  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  th.il  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary /Record     Destroy  after  I  year 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Securitv  Office. Building  56,  US.  Naval  Observatory. 
Washington.  DC    20305.  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Armed  Forces  Traffic  Tickets  issued  by 
guard  force  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-09  HQ,  T,H, A.S.I 
System  name:  503-09  Key  Accountability  Files 

System  location:  Security  Office.  HQ.T.H.A.S.I  -  See  DMA 
Directorv  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
keys  to  a  secure  area 

Categories  of  records  in  the  system:  Documenting  relating  to  the 
issue,  return  and  accountability  for  keys  to  secure  areas. 

Authority  lor  maintenance  ol  the  system:  F  O  11652  -  Classifica- 
tion and  Declassification  of  National  Security  Information  and 
Material    3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  useaa  and  the  purposes  of  such  uses:  .Security  Police  -  Periodic 
Inspections,  reissuance  of  keys  after  locks  have  been  changed 

Personnel  -  Reference  checks  on  individuals  with  keys  to  secure 
areas. 

Supervisors  -  Reference  checks  and  daily  use  for  information 
purposes. 

OSD  and  DIA  -  Investigation  of  loss  or  destruction  of  secure 
area 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  in  file  folders 

Retrievability:  Filed  Alphabetically  by  name 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Transfer  to  holding 
area,  hold  three  (3»  years  then  destroy. 
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System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATIN  Securitv  Office. Building  56.  U  S  Naval  Observatory. 
Washington  D  C  20305.  TELEPHONE  Area  Code  202/254  441 1 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedures:  Requests  from  individuals  should  con- 
tain the  full  name  of  the  individual,  current  address  and  telephone 
number,  social  security  number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers'  license,  employing  of 
fice  s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  _ 

Contesting  record  procedures:  The  Agencies'  rules  for  conlcsling 
contents  and  appeahng  initial  determination  s  may  be  obtained  from 
System  Manager 

Record  source  categories:  Individuals  key  requests,  personnel 
forms  and  investigati)r>   findings 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
B0$04-0l  HQ,T,H,A 
System  name;  504-01  Personnel  Security  Files 

System  location:  Special  Security/ Activities  Division  HQ.  I     H.  A 
See  DMA  Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  FS  DMA  Military 
or  civilian  employees  wfto  have  been  assigned  to  positions  that 
require  access  to  Sensitive  Compartmented  Information  (SCli 

Categories  ol  records  in  the  system:  Files  consist  of  Special 
Security  Office  (SSO)  secunty  indoctrination  and  termin.ition 
oaths,  clearance  and  access  certification  messages:  SSO  security 
violation  investigative  reports  if  applicable 

Authority  lor  maintenance  ol  the  system:  E  O  11652  Classification 
and  Declassification  of  NS  Information  and  Material  3/10/72 

Routine  uses  ol  records  mainUined  in  the  system,  including  catego- 
ric* ol  users  and  the  purposes  ol  such  uses:  To  provide  central  file 
repository  for  all  SSO  security  forms  pertaining  to  the  individual 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage;  Paper  records  m  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  file  subject 
Safeguards:  Buildings,  facilities  employ  security  guards    Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Retained  in  active  file  during  period  sub- 
ject is  assigned  to  or  employed  by  DMA.  retained  in  inactive  file 
for  one  year  following  reassignment  or  termination  of  employment, 
then  destroyed 

System   manager(s)  and   address:   See   Defense   Mapping   Agency, 
ATTN      Security     Office. Building    56.     US.     Naval    Observatory, 
Washington,  DC    20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to  system  manager      ? 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
tv number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  obtained  from  such  sources 
as  review  of  birth  records:  education  records;  credit  and  former 
employment  records,  interviews  of  named  and  developed 
references,  check  of  local  police  and  FBI  files  &  check  of  subver- 
sive files 

Systems  exempted  from  certain  provisions  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S  C  522a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

B0504-01  2  HQ.T.H.A.S.I 
System  name:  504-01  Personnel  Security  Files 

System  location:  Primary  System  -  Security  Office,  HQ  DMA, 
DMATC  (Ti.  DMAAC  (A),  DMAHC  (H),  lAGS  (I),  and  DMS  <S). 
See  DMA  Directory  for  complete  address. 


Decentralized  Segments  ■  Cross  reference  index  cards  (i  e.. 
Badge  Requests  Cards.  Identification  Cards.  Guard  Desk  Roladex 
Identification  Cards!  with  extracts  of  informaUon  contained  m  pn- 
maiy  files  are  maintained  on  file  in  Security  Office  of  each  DMA 
element  Cross  reference  index  idenufication  cards  are  on  file  at 
Guard  desks  in  HQ.  A.  H.  and  T 

Categories  ol  individuals  covered  by  the  system:  Those  military, 
civilian,  and  industrial  personnel  who  are  assigned  to.  employed  by 
DMA,  whose  official  duties,  responsibilities  and/or  contracts 
require  that  they  have  access  to  classified  defense  information 
which  has  been  entrusted  to  or  is  under  the  Defense  Mapping 
Agency 

Categories  ol  records  In  the  system:  File  Contains  individuals  cer- 
tificate of  clearance  indicating  level  of  access  individual  is  cleared 
for.  date  clearance  was  issued,  type  of  investigation  conducted, 
date  investigation  was  completed  and  identification  of  agency  that 
conducted  the  investigation  Additionally,  contained  in  the  file  are; 
copy  of  Statement  of  Personal  History  (DD  Form  3981.  individual's 
certification  that  he/she  has  read  and  understands  both  the  Depart- 
ment of  Defense  and  Agency  security  directives  and  instructions 
regarding  the  protection  of  classified  defense  information,  in- 
dividual certification  that  he/she  understands  responsibilities  for 
protection  of  North  Atlantic  Treaty  Organizatio»  (NATOl,  Central 
Treaty  Organization  (CENTO),  and  Southeast  Asis  Treaty  Or- 
ganization (SFATO).  material  to  a  lesser  extent  some  files  will  con- 
tain individuals  certification  that  he/she  has  been  briefed  for  access 
to  NATO  Top  Secret  (COSN^):  NATO  Top  Secret  Restricted 
Data  (ATOMAL).  Top  Secret  CENTO.  Top  Secret  SFATO:  Single 
Integrated  Operational  Plan  (SIOP);  Extremely  Sensitive  Informa- 
tion iFSI);  Atomic  Energy  Commission,  Restricted  Data  (RDi:  and 
Atomic  Energy  Commission,  Critical  Nuclear  Weapons  Design  In- 
formation (CNWDl) 

Authority  lor  maintenance  ol  the  system:  Section  6,  Section  7,  (Bl 
(3).  and  Section  12  of  Executive  Order  11652:  Classification  and 
DeclassificaUon  of  National  Secunty  InformaUon  and  Material  - 
3/10/72 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  DMA  SO  -  This  informa- 
tion IS  maintained  as  a  means  to  insure  that  each  and  every  in- 
dividual assigned  to,  employed  by  or  contracting  with  the  HQ  DMA 
has  been  cleared  for  the  level  of  access  to  classified  information 
that  is  necessary  for  accomplishment  of  his  official  duties  These 
records  further  insure  that  each  individual  is  made  aware  of  his 
responsibilities  regarding  the  protection  and  safe  guarding  of  any 
classified  information  entrusted  to  him 

Other  Governmental  Agencies  -  Information  regarding  any  in- 
dividual's clearance  and  level  of  access  This  enables  DM.A  person- 
nel to  conduct  official  business  requiring  security  clearance,  with 
other  governmental  agencies 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Alphabetically  by  name  of  individual 
Safeguards:  Buildings  are  located  on  guarded  government  installa- 
tion   with   security   guards   and   alarms     Records   are   maintained   in 
areas    accessible    only    to   authonzed   personnel    that   are   properly 
screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  maintained  in  an  active  status 
only  for  the  penod  of  time  that  the  individual  is  actually  assigned 
to,  employed  by  or  contracting  with  DM.A  When  the  individual  ter- 
minates his  association  with  DMA,  the  records  are  maintained  in  an 
inactive  status  for  the  penod  of  one  year  and  then  destroyed 

Svstem    manager(s)    and    address:    SDefense    Mapping    Agency, 

ATTN      Secunty     Office. Building     56.     U  S      Naval    Observatory. 

Washington.  D  C    20305.  TELEPHONE    Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record   access  procedures:   Requests   from   individuals  should   be 

addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified 
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ContrMinK  record  procedures:  The  agencies'  rules  for  contesting 
conlenls  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Individual's  certificate  of  clearance 
onginatcs  in  HQ  DMA  Special  Security  Office  (SSl)t  based  on 
notification  of  personnel  investigation  by  either  the  Civil  Service 
Commission  or  the  Defense  Investigative  Agency  Certification  of 
clearance  for  military  personnel  vull  be  certified  by  the  individuals' 
parent  service.  Much  of  the  routine  information  in  these  records 
such  as  name,  date  and  place  of  birth,  etc..  is  obtained  during  the 
individual's  init^iil  processing  which  is  usually  accomplished  on  his 
first  duty  day  Other  information  such  as  type  of  investigation,  date 
of  investigation,  etc  .  is  obtained  from  such  investigating  agencies 
as  the  Civd  Service  Commission  (CSC).  Defense  Investigative  Ser- 
vice (DIS).  etc  The  records  are  updated  as  new  information  is 
received  regarding  the  individual's  clearance  and  access. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0$O4-OI-3  HQ.H.A 
System  oame:  504-01  Personnel  Security  Investigative  Files 

System  location:  Primary  System  -  Security  Offices  of  HQ  DMA. 
DMAHC.  DMAAC  -  See  DMA  Directory  for  complete  a4dress 

Categories  of  individuals  covered  by  the  system:  Those  military 
and  civilian  personnel  »ho  are  assigned  to  or  employed  by  the 
Defense  Mapping  Agency  and  whose  duties  require  access  to  clas- 
sified defense  information  and  who  have  therefore  been  in- 
vestigated under  the  provisions  of  Department  of  Defense  regula- 
tions. 

Categories  ol  records  in  the  system:  Files  consist  of  two  parts,  one 
part  subject  two  exemption  of  552a(KK5)  from  review  one  part 
available  for  review  Part  (I)  Exempted  consists  of  National  Agency 
Checks  with  Written  Inquiries  (NACI).  Background  Investigations 
(BI)  Special  Background  Investigations  (SBI).  Bnngup  Investiga- 
tions (BU).  Part  (2)  Available  for  review  consists  of  ational  Agency 
Checks  (NAC). 

Authority  tor  maintenance  of  the  system:  E.O.  11652  -  Classifica- 
tion ind  Declassification  of  National  Security  Information  and 
Material  -  3/10/72 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Defense  Mapping  Agen- 
cy -  to  determine  eligibility  for  access  to  classified  defense  informa- 
tion and  to  conduct  continuing  Security  Program 

Defense  Intelligence  Agency  -  to  determine  eligibility  for  access 
to  Sensitive  Compartmented  Information,  applicable  to  Special 
Security  Office  access 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■nd  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Relricvability:  Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Retained  in  active  file  during  period  sub- 
ject is  assigned  to  or  employed  by  DMA,  retained  in  inactive  file 
for  one  year  following  termination  of  subject's  assignment  or  em- 
ployment, then  destroyed 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN.  Security  Office. Building  56.  U.S.  Naval  Observatory, 
Washington.  DC   20305.  TELEPHONE    Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card. 

Contestilig  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Investigations  are  originated  based  on 
apphcant's  application  for  employment  Source  of  information  are 
inquiries  of  birth,  education,  local  police,  federal  police  agency 
files,  credit,  neighborhood,  personal  references,  etc. 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  *>  ISC  522a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

B0504  02  HO.T,H.A,S,l 
System  name:  504-02  Security  Briefing  and  Debriefing  Files 

System  location:  Primary  System  Central  RS  COSMIC  Register 
Room  1H*<8»»,  Pentagon,  Washington,  DC    20'I0 

Decenlrali/ed  Segments  -  IPO  Office  and/or  TS  Control  Officer. 
See  DMA  Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Personnel  briefed 
and  debriefed  on  security  matters 

(.'ateguries  of  records  in  the  system:  Documents  relating  to  securi- 
t\  briefing  and  dcbyefing  of  personnel  authorized  access  to  clas- 
sified material  Included  arc  briefing  statements,  debriefing  state- 
ments and  certificates,  and  related  papers 

Authority      for      maintenance      of      the      system:      F  O       Il6'i2 
'Classification   and   Declassification   of   National   Security    Informa- 
tion and  Material'  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Debricfinj;  personnel 
upon  termination  of  employment 

IPO  Officer/TS  Control  Officer  -  use  to  certifying  employee  ac- 
cess of  current  security  regulations 

Central  US  Cosmic  Register  -  maintain  as  in  information  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  f.icilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  one  year 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Office. Building  56,  US.  Naval  Observatory. 
Washington,  D  C    20305.  TFLEPHONE    Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Form  generated  by  employee 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B050402-2  HQ,  T,  H.  A 
System  name:  504-02  Special  Security  Briefing  and  Debriefing  Files 

System  location:  Primary  System  -  Defense  Intelligence  Agency. 
Special  Security  Office.  Room  1A884,  Pentagon,  Washington,  DC. 
20310  Decentralized  Segments  -  Security  Office,  HQ.  T,  H.  A  -  See 
DMA  Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Personnel  briefed 
and  debriefed  on  Special  Security  Mtters 

Categories  of  records  in  the  system:  Documents  relating  to  special 
security  briefing  and  debriefing  of  personnel  authorized  access  to 
special  classified  material  Included  are  briefing  and  debriefing 
statements,  debnefing  statements  and  certificates,  and  related 
papers 

Authority  for  maintenance  of  the  system:  E.O.  I16S2  -  Classifica- 
tion and  Declassification  of  National  Security  Information  and 
Material;  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  Office  -  To 
verify  individual  employee  compliance  with  current  Special  Securi- 
ty requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  in  safe  and  vault. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  one  year 
after  termination  of  access  to  information. 
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System  managerd)  and  addrcat:  DIA  Special  Security  Office, 
Room  1A884.  Pentagon,  Washington,  DC    20310 

Notification     procedure:     Information     may     be     obtained     from 
Defense    Mapping    Agency,    ATTN      Security    Office, Buildmg    ^b. 
IS    Naval  Observatorv,  Washington,  DC    20305.  TELEPHONE 
Area  Code  202/254-4411 

Record  access  procedures:  Requests  from  individuals  should  be 
address  to  svstem  manager 

(  ontesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appe.iling  initial  determination  may  be  obtained  from 
DMA  Seturitv  Officer 

Record  source  categories:  Individuals  authorized  to  have  access  to 
special  classified  material 

Systems  exempted  from  certain  provisions  of  the  act:  Paris  of  this 
svst'em  mav  be  evempt  under  5  U  S  C    522a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager 
NONE 

B060l-0t  HQ.T,A,S.I 
System   name:    601  01    Civilian    Personnel   Program    Reporting    Files 
(Master  File  Printout) 
System    location:    Personnel    Offices     see    DMA    Directory    for 
Complete  Address  Listing 

Categories  of  Indivlduali  covered  by  the  system:  Any  individual 
employed  b>  the  Agency 

Categories  of  records  in  the  system:  File  contains  Name.  Social 
Security  Number,  Dale  of  Birth.  Sex.  Service  Computation  Date, 
Location.  Job  Tille,  Grade,  Series,  Step,  Salary.  Life  Insurance, 
Health  Benefits.  Organization  Code.  Nature  and  Dale  of  LaslAc- 
tion  Tak  en.  Veteran  »  Preference,  Retirement  Deductions,  Type  of 
Appointment    Master  Tapes,  etc 

Authority  for  maintenance  of  the  system:  ExecuUve  Order  10561, 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof;  9/15/54 

Routine  uses  of  records  maintained  Id  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  provide  consolidated 
source  of  perlinenl  information  on  employees  for  internal  requests 
for  information  and  internal  reports  Provides  records  of  informa- 
uon  transmitted  to  Civil  Service  Commission  Central  Personnel 
Dau  File  Available  to  Civil  Service  Commission  S^ 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retalnfftgjy 
and  disposing  ol  records  In  the  system: 
Storage:  Computer  Pnntout  paper 

Retricv ability:  By  organization,  grade  level,  alpha  by  name 
Safeguards:   Buildings/facilities  employ   security  guards    Records 
are  mamtained  in  areas  accessible  only  to  authorized  personnel  that 
are  properiy  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary.  Destroy  after  six  months. 
System    manager(s)    and    addreu:    Defense    Mapping    Agency, 
ATTN     Personnel   Office,    Buildmg   56,    U.S.   Naval   Observatory. 
Washington.  DC    20305.  TELEPHONE:  Area  Code  202/254-4066 
Notifkatlon  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedures:   Requests  from   individuals   should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appeahng  mitial  deter-  mination  may  be  obtamed  from 
System  Manager 

Record  source  categories:  Digest  of  Information  from  existing  Per- 
sonnel Files 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0601-01-2  T.A 
System   name:   601  01    Civilian   Personnel  Program   Reporting   Files 
(Employee  Retirement  Record) 

System  location:  Primary  System  -  Personnel  Office.  See  DMA 
Directory  for  complete  address  hsting 

Decentralized  Segments  -  Department  of  Computer  Services 

Categories  of  Individuals  covered  by  the  system:  Any  individual 
employed  by  DMA  Topographic  Center  who  is  qualified  for  retire- 
ment 

Categories  ol  records  in  the  system:  Contains  names  of  employees 
eligible  for  optional  retirement  within  next  five  years.  Contains 
name    job  tiUe.  earliest  retirement  date.   Date  of  Birth,   Service 


Computation    Date.    Pay    Plan.   Grade.   Step.    Series,    Organization 
Code 

Authority  lor  maintenance  ol  the  system:  Executive  Order  10561 
Designating  Official   Personnel  Folders  in  Government   Agencies 
as  Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof.  9/1S/54 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Supervisory  management 
planning  purposes  and  personal  benefit  of  individuals  concerned- 
Available  to  Civil  Service  Commission 

Policies  and   practices  lor  storing,   retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Computei  printout  and  tape 
RetrievabilHy:  By  organization,  alpha  by  last  name 
Saleguards:    Building   facilities  employ   secunty   guards     Records 
are  mamtained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Printout 
Temporary      Destrov  after  five  years 
Tape  -  updated  periodically 

System  manager(s)  and  address:  DMA  Topographic  Center, 
ATTN  Personnel  Office,  Room  132-A.  Frskine  HaU.  6500  Brooks 
Lane,  Washington,  DC  20315.  TELEPHONE;  Area  Code  202/227- 
2116 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contemn  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Personnel  Master  File  computer  tape  in 
Depaitment  of  Computer  Services 

Systems  exempted  Irom  certain  provUions  of  the  act:  NONE 
B0601-0I-3  A 
System  name:  601-01  Personnel  Assistance  Files 

System  location:  Civilian  Personnel  (POX).  DMAAC.  8900  South 
Broadway,  St.  Louis,  Mo   63125 

Categories  of  Individuals  covered  by  the  system:  Aerospace  Center 
personnel  discussions  with  ihe  Personnel  Office 

Categories  of  records  In  the  system:  File  contains  memorandums 
for  record  concerning  Planned  Assistance  Visits 

Authority  lor  maintenance  of  the  system:  21  LSC  IPS 
Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  purpose  of  the  file  is 
to  record  employee  s  visits  to  Personnel  Office  and  discussions 
with  Personnel  Office  personnel  concerning  iheu  questions.  advic«, 
or  complaints. 

User  15  the  Personnel  Office  staff.  . 

User  utilizes  the  information  to  keep  records  of  employees"  visits 
and  have  a  record  of  discussions  coacerning  employee  questions, 
advice,  or  complaints 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Papers  and  memorandums. 

Retrlevabllity:  Filed  categonzed  by  Directorates.  Staff  Agencies, 
and  Departments,  and  then  filed  alphabetically  by  employee  last 
name  after  that. 

Safeguards:  Facility  employs  security  guards  Records  are  locked 
in  file  cabinets  by  division  secretary's  desk  when  not  in  use. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record  Destroyed  after  5 
years. 

System    manager(s)   and   address:    Director   of   Civilian   Personnel 
(POX)    DMAAC,  8900.  South  Broadway.  St.  Louis,  Missouri  63125 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record   access  procedures:   Requests   from   individuals   should   b« 
addressed  to  System  Manager 

Written  requests  for  informauon  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours 
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For  personal  visits,  the  individual  should  he  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  »ome  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification.  Ihal  is.  dnver's  license,  employing  of 
lice's  venfied  with  his  'case'  folder 

Contesting  record  procedure*:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  S>slem  Manager 

Record  source  categories:  Backup  material  on  employee  visits  lo 
Personnel  Office 

Systems  evempted  from  certmin  provisions  of  the  act:  NONE 

B0<>01-03  HQ.T.H. A.S.I 
System  name:  601-03  Advanced  Personnel  Data  System  -  Civilian 
(APDSC) 

System  location;  Civilian  Personnel  Offices  •  See  DMA  Directory 
for  complete  address  lifting 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  DMA  civil  employees. 

Categories  of  records  In  the  system:  Civilian  employment  informa- 
tion including  authon/ation  for  position,  personnel  data,  suspense 
information,  position  control  information;  projected  information 
and  historical  information;  civdian  education  and  training  data:  per- 
formance appraisal,  ratings,  evaluation  of  potential,  civilian  histori- 
cal files  covenng  job  experience,  training  and  transactions,  civilian 
avbards  information,  merit  promotion  plan  work  files;  career  pro- 
grams files  for  such  functional  areas  as  procurement,  logistics, 
civilian  personnel,  etc..  civilian  separation  and  retirement  data  for 
reports  and  to  determine  eligibility,  adverse  and  disciplinarv  data 
for  statistical  analysis  and  employee  assistance;  stand  along  file,  as 
for  complaints,  enrollee  programs;  extract  files  from  which  to 
produce  statistical  reports  in  hard  copy,  or  for  immediate  access 
display  on  remote  computer  terminals;  miscellaneous  files. 

Authority  for  maintenance  of  the  system:  S  US.  Code  301  and  44 
U  S  Code  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office 
•  To  provide  automated  system  support  to  DMA  officials  at  all 
levels  from  that  part  of  the  Civil  Service  Commission  required  per- 
sonnel management  and  records  keeping  system  that  pertains  to 
evaluation,  authonzation  and  position  control,  position  manage- 
ment, staffing  skills  inventory,  career  management,  training,  retire- 
ment, employee  services,  nghts  and  benefits,  merit  promotions, 
demotions,  reductions  in  force,  complaints  resolution,  labor 
management  relations,  and  the  suspensing  and  processing  of  per- 
sonnel actions;  to  provide  for  transmission  of  such  records  between 
employing  activities  within  the  Defense  Mapping  Agency;  to  pro- 
vide reports  to  the  Civil  Service  Commission;  to  provide  reports  of 
military  reserve  status  to  other  armed  services  for  contingency 
planning;  to  obtain  statistical  data  on  the  work  force  to  fulfill  inter- 
nal and  external  report  requirements  and  to  provide  DM.A  offices 
with  information  needed  to  plan  for  and  evaluate  manpower, 
budget  and  civilian  personnel  programs,  to  provide  minority  group 
designator  codes  to  the  U.S.  Civil  Service  Commission's  automated 
data  file,  to  provide  the  Office  of  the  Assistant  Secretary  of 
Defense.  Manpower  and  Reserve  Affairs,  with  data  to  assess  the 
effectiveness  of  the  program  for  employment  of  women  in  execu- 
tive level  positions;  to  provide  data  to  DMA  officials  to  facilitate 
the  assessment  of  the  DMA  Affirmative  Action  Plan  for  minorities 
and  women;  to  obtain  listings  of  employees  by  function  or  area  for 
locator  and  inventory  purposes;  disclosed  to  officials  of  labor  or- 
ganizations recognized  under  Executive  Order  II49I,  as  amended. 
uhen  relevant  and  necessary  to  their  duties  of  exclusive  representa- 
tion concerning  personnel  policies  and  practices  and  matters  affect- 
ing working  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets,  card  files, 
computer  magnetic  tapes,  disks  or  drums,  computer  paper  prin- 
touts, microfiche. 

Rctricvability:  Filed  by  name.  Social  Security  Account  Number 
(SSAN).  other  identification  number  or  system  identifier.  The  pri- 
mary individual  record  identifier  in  APDS-C  is  SSAN  There  is  the 
added  capability  of  selecting  an  individual's  record  or  certain 
Preformatted  information  by  SSAN  on  an  immediate  basis  using  a 
teletype  or  cathode  ray  tube  display  device. 


Safeguards:  Records  are  accessed  by  custodian(sl  of  the  record 
system  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to  know.  Records  are  stored  in  security  file 
containers/cabinets  Records  are  stored  in  safes  Records  are  stored 
in  vaults.  Records  are  stored  in  locked  cabinets  or  rooms  Records 
are  protected  by  guards  Records  are  controlled  by  computer 
system  software 

Retention  and  disposal:  Analog  output  products  are  retained  in  of- 
fice files  until  superseded,  obsolete,  no  longer  needed  for 
reference,  or  inactivated  They  are  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning  Data  stored 
digitally  within  system  is  retained  only  for  the  period  required  to 
satisfy  recurring  processing  requirements  and/or  historical  lequire- 
ments  The  Notification  of  Personnel  Action.  Standard  Form  M).  is 
disposed  of  as  directed  by  the  Civil  Seryice  Commission,  work  files 
and  records  such  as  the  employee  career  brief,  position  survey 
work  sheet,  retention  register  work  sheet,  alphabetic  and  social 
security  account  number  locator  files,  and  personnel  and  position 
control  register  are  destroyed  after  use  by  tearing  into  pieces, 
shredding,  macerating,  or  burning  work  sheets  pertaining  to  qualifi- 
cation and  retention  registers  are  disposed  of  as  directed  by  the 
Civil  Service  Commission,  transitory  files  such  as  pending  files, 
and  recovery  files  are  destroyed  after  use  by  degaussing  files  and 
records  retrieved  through  general  retrieval  systems  are  destroyed 
after  use  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning  The  separated  employee  file  retains  employee  information 
at  time  of  separation  for  five  years  after  which  the  employee's 
record  is  destroyed  by  degaussing 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office,  Building  .S6.  Naval  Observatory. 
Washington.  D  C    20.105.  TFI.EPHONF    Area  Code  ;o:/:M  4066 

Notification  procedure:  Information  may  be  obtained  from  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Social  Security  Number,  current  address  and 
telephone  number 

For  personal  visits,  the  individual  should  be  able  to  furnish  per- 
sonal identification  containing  his/her  full  name.  Social  Security 
Number,  physical  description,  photograph  and  signature. 

Contesting  record  procedures:  1  he  Agency  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Digest  of  information  from  existing  Per- 
sonnel Files  and  management/employee  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0602-03  HQ,T,H, A.S.I 
System  name:  602-03  Organization  File 

System  location:  Personnel  Office  -  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  hy  the  system:  Military  and 
civilian  personnel  assignment  to  HQ  DMA 

Categories  of  records  in  the  system:  Roster  of  people  assigned  to 
DMA  by  name  -  job  number.  JTD  Position  series-grade-organiza- 
tion 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  3101  - 
'Aulhoriiy  for  Employment' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Matching  people  with 
job  numbers  and  JTD  numbers  for  ceiling  puiposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  File  Folders 

Ketrievability:  Chronological  date 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroy  when  superseded  or  obsolete. 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Personnel  Office.  Building  56.  U.S.  Naval  Observatory, 
Washington,  DC    20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  system  manager 

Contesting  record  procedares:  The  Agencys  roles  for  contesting 
contents  and  appeabng  initial  determination  may  be  obuined  from 
System  Manager 

Record  soitrcc  categories:  Personnel  action  recorded  for  super 
\  isory  records 

Systems  csempled  from  certain  provisions  of  the  act:  NONE 

B0M2-M  A 
System  name:  602  06  Differential  and  Allowance  Files 

System  kKatloa:  Civilian  Personnel  (POX),  DMAAC,  8900  South 
Broadway.  St    l.ouis.  Mo    6.M25 

Categories  ol  ladividuals  covered  by  the  system:  Aerospace  Center 
civdian  employees  serving  overseas,  rated  eligible  for  foreign  post 
differential  and  allowance 

Categories  of  records  in  tb«  system:  File  contains  copies  of  DD 
Form  1351-2,  memorandums  and  letters  concemmg  differential  and 
allowances 

Antbority  lor  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  hiclnding  calrgo- 
rica  of  aaers  and  the  p«rpoa«s  of  soch  ascs:  Purpose  of  file  is  lo 
record  documentation  (memorandums  and  letters)  of  employee's 
eligibility  for  foreign  post  differential,  foreign  quarters,  and  post  al- 
lowance 

Users  of  the  information  are  the  Personnel  Office  staff  members. 

User  utilizes  the  file  as  a  reference  folder  for  future  transactions 
of  similar  nature. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlapoaing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrtevablllty:  Filed  alphabeticaUy  by  employee  last  name 

SafegMsrds:  Buildings  and  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  dbposal:  Files  are  retained  and  maintained  in  Cur- 
rent Files  Area  (CFA)  Temporary  Record  -  Destroyed  upon 
separation  of  employee. 

System  managerts)  and  addreas:  Director  of  Civilian  Personnel 
(POX).  See  DMA  Directory 

NotUteatlon  procedure:  Information  may  be  obUined  from  System 
Manager 

Rcc«rd  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  See  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number   Visits  are  limited  to  normal  working  hours 

For  personal  visits,  the  individoal  should  be  able  to  provide  some 
accepuble  identification,  that  is.  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable    idenufication,   that   is.   driver's   license,   employing   of 
fice's   identifkaiion   card,   and   give   some   verbal  information   that 
could  be 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
mg  coDienis  and  appealing  iniual  determinations  may  be  obtained 
from  System  Manager 

Record  sowrce  categories:  Foreign  allowance  application,  grant. 
and  reports. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0604-03  HQ.T,A.H,S,I 
Svstcm   name:    604-03    Active    Appbcauon    Files   (Appbcant    Supply 
Files) 

System  location:  Primary  System  -  DMA  Personnel  Offices  See 
DMA  Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  syUcm:  Individual  job  ap- 
plicants 

Categories  •!  records  in  the  system:  Ffle  contains  rated  applica- 
tions for  positions  of  Clerk  Typists  or  Clerk-Steno.  test  results 

Authority  lor  maiatrnancc  of  the  system:  5  U.S.C  Section  3?0I, 
Examination,  certification  and  Appointment  -  Civil  Service; 
Generallv 


Executive  Order  I0<''7  Amending  the  Civil  Servke  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Ser- 
vice. 11/23/54 

Routine  uses  of  records  maintained  in  the  system,  inciading  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Personnel  Of- 
fice to  fdl  position  vacancies  for  Clerk  Typist  and  Clerk-Sleno  posi- 
tions up  to  GS-4  level,  exchange  with  other  organizations,  such  as 
NIH.  subject  to  periodical  inspection  by  Civil  Service  Commission 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  Ibe  system: 

Storage:  Paper  record  in  file  folders  and  file  cabinets 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  dUposal:  Temporary    Destroy  after  two  years 

System  managensi  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office,  Building  56.  U  S  Naval  Observatory. 
Washington.  D  C    20M)5.  TELEPHONE    Area  Code  202/254  4066 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  mdividuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures;  The  Department's  rules  for  contest 
ing  contests  and  appealing  initial  determination  may  be  obtained 
from  System  Manager 

Record  source  categories:  Applications  and  tests  completed  by  job 
applicants 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0604-04  T.A 
System  name:  604-04  Pending  Application  Files 

System  location:  Civilian  Personnel  Offices  of  D.MA  Topographic 
Center  and  DMA  Aerospace  Center  See  DMA  Directory  for 
complete  address  listing 

Categories  ol  Individuals  covered  by  the  system:  All  civilian  per- 
sonnel concerned 

Categories  of  records  in  the  system:  Record  of  personnel  applying 
for  positions  with  DMA  whose  apphcation  is  pending  due  lo  lack  of 
qualifications,  declining  or  not  available  for  appointment  Appli- 
cants for  whom  there  are  adequate  Civil  Service  registers 
Authority  for  maintenance  of  the  system:  21  L  SC  1175 
Routine  uses  of  records  maintained  in  the  system,  incloding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  document  in 
dividual's  consideration  for  appointment 

Personnel  Office,  concerned  employees,  employee  representa- 
tives, and  authorized  inspectors  of  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  last  name 
Safeguards:     Buildings    and    facilities    employ     security    guards. 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  arc  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record  Destroy  in  CFA  after 
2  years  or  on  receipt  of  CSC  inspection  report 

Svslem     manager(s)     and     address:     Defense     Mapping     Agency. 
ATTN     Personnel   Office.    BuUding    56.    US     Naval   Observatory, 
Washington.  D  C    20305.  TELEPHONE    Area  Code  202/254-4066 
Notification  procedure:  Information  may  he  obtained  from  Above. 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  System  Manager 

Written  requests  for  information  should  contain  the  fuU^me  of 
the  individual,  current  address  and  telephone  number,  anS  social 
security  number.  Visits  are  bmited  to  normal  working  hours 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  dnver's  bcense.  employing  of- 
fices  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  dnver's  bcense,  employing  of- 
fice's identification  card,  and  give  some  vertial  information  that 
could  be  venfied  with  his  'case'  folder. 
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CoDicstinK .record  procfdurei;  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  Svstem  Manager 

Record  loarcc  catrKories:  Applications  from  individuals  con- 
cerned-qualification stalemenis 

Syslrms  exrmpird  from  certain  protisions  of  the  act:  NONE 

B0«0$-01  HQ.T.A.H.S.I 
System    aaaic:    605  01     Kqual    Empknmenl    Opportunity    Reporting 
hilcs 

System  location:  Primary  System  -  Staff  Offices,  Dep.irtment. 
Division  and  Branch  Offices.  All  Components  See  DMA  Dircclory 
for  complete  address  listing 

Decentralized  Segment     Components  and  organizations  of  DMA 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DMA  and  Components 

Categories  of  records  in  the  system:  Social  security  number, 
statistical  by  organi/ation'minoritv  designation 

Authority  (or  maintenance  of  the  system:  Executive  Order  114*78. 
8/8/64.  Equal  Emplovmenl  Opporlunitv   in  the  Federal  Covernment 

Routine  uses  of  records  maintained  in  the  system,  including  culego- 
ries  of  users  and  the  purposes  of  such  uses:  L'sed  by  the  Equal  V.m- 
ploymenl  Opporlunily  Office  only  to  identify  minorities  and  for 
statistical  purposes.  Can  be  subject  to  submission  to  CSC  for  in- 
spection or  central  EF.O  office  •  counselers  investigators  have  ac- 
cess to  files 

Policies  and  practices  (or  storing  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes 

Retrievability:  Social  Security  Number 

Safeguards:  Information  available  only  to  Equal  Employment  Op- 
portunity Office 

Retention  and  disposal:  Retained  until  employee  leaves  Agency. 

Svslcm  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Personnel  Office.  Building  56.  US  Naval  Observatorv. 
Washington.  D  C    :o.10.V  TELEPHONE:  Area  Code  20:,':54-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Existing  Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
BM05-03  HQ.T.A.H.S.I 
System    name:    605-03    Equal    Employment   Opportunity   Complaint 
Case  Files 

System  location:  DMA^and  Component  organizational  EEO  Of- 
fice 

see  DMA  Directory  for  complete  Address  Listing 

Categories  of  Individuals  covered  by  the  system:  Any  employee 
who  files  a  complaint  of  discriminalion 

Categories  of  records  In  the  system:  All  documents  pertaining  to 
specific  complaints  of  discrimination 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 
S/S/ft'J    Equal  Employment  Opportunity  in  the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  EEO  Office  -  to  process 
complaints,  counselors  have  access. 

Personnel  Office  -  to  concur  or  non-concur  with  proposed 
disposition 

Office     of     Counsel  formal     investigation;     Complainant's 

designated  Representative 

HQ  DMA  -  to  concur  or  non-concur  with  proposed  decision 

Civij  Service  Commission  •  appeal  from  initial  agency  decision; 
Department  of  Justice  in  event  of  litigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders  in  barred  containers 

Retrievability:  By  nameof  compainant 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 


Retention  and  disposal:  Components  -  maintained  until  final  deci- 
sion 

Temporary  Record  -  destroyed  after  five  years 

HQ  DMA  -  permanent 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office.  Building  56.  U  S  Naval  Observatory. 
Washington.  D  C    20105.  TELEPHONE    Area  Code  202/:M-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record    source    categories:    Complaints,     transmittal    letters,     in 
vesiigalive  data  and  summaries. hearing  transcripts,   finding  of  fact 
statements,      final     disposition     reports,     acceptance      statements, 
withdrawl  notices,  and  similar  or  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0606-0I  HQ.T.A.H.S.I 

System  name:  606-01  Official  Personnel  Folder  Files 

System  location:  Primary  System  -  Personnel  -  each  organization 
field  activities  -  See  Appendix  B 

Decentralized  Segments  -  National  Personnel  Records  Center.  St. 
Louis.  MO 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees 

Indebtedness  -  Allegations  of  indebtedness  made  by  creditors  to 
Personnel  Office  requesting  help 

Categories  of  records  in  the  system:  File  contain  documentation  of 
all  official  personnel  action  taken  on  an  employee  regarding  Federal 
service  including  verification  of  military  service 

Indebtedness  -  copies  of  court  judgements,  responses  to  claim 
and  counseling  records 

Authority  for  maintenance  of  the  system:  Executive  Order  10561 
9/15/54  Designating  Government  Agencies  as  Records  of  the  Civil 
Service  Commission  and  Prescribing  Regulations  Relating  to  the 
Establishment.  Maintenance  and  Transfer  thereof 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Office  -  serves 
as  the  official  personnel  record  of  an  employee  s  Federal  Service 

Supervisory  -  Merit  Promotion  Plan 

National  Personnel  Records  Center,  St  Louis,  MO  -  to  give  in- 
formation to  individuals  concerned  after  retirement  or  separation 
from  government  service. 

Any  regulatory  authority  such  as  Civil  Service  Commission 

Indebtedness  -  counseling,  possible  use  in  court  proceedings,  su- 
pervisors and  personnel  for  disciplinary  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Alphabetically  by  last  name  '> 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  retained  in  active  file 
until  employee  separates.  I'pon  separation  from  Federal  Service, 
file  sent  to  National  Personnel  Records  Center  Upon  transfer  to 
another  Agency,  file  is  sent  to  Agency's  personnel  office. 
Destroyed  at  NPRC  after  75  years  after  date  of  birth 

Indebtedness  -  destroyed  upon  separation  of  individual. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  US  Naval  Observatory. 
Washington.  DC.  20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Personnel  forms  completed  by  em- 
ployee and  Personnel  Office  regarding  Federal  employment. 
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Personnel  Office  notification  of  peisonnel  action,  pay  changes, 
change  of  address,  change  of  health  benefits  and  Ufe  insurance,  let- 
ter* of  reprimand  verification  of  military  service,  edusational 
transcripts  Documents  generated  by  Civil  Service  Commission 
such  as  test  scores,  notices  of  ratings 

indebtedness       official   court    judgements   or   court   orders     Fm 
ployees  responses  and  creditors  requests  for  help 

SystCMs  exempted  from  certain  provisUins  of  the  act:  NONE 
BOoOb-02  HQ.T.H.A,! 
System  name:  606  02  Fmpkiyee  ScrvKC  Record  File 

.System  location:  Primary  System  Personnel  Office  and  each  or 
gani/dtional  field  activity 

Decentrahzed     Segments  Re.ords     Holding     Area.     Records 

Management  Division  (For  TC  files  onlv )  -  See  DMA  Directory  for 
complete  address 

Categories  of  Individuals  covered  by  the  system:  Any  individual 
employed  by  HQ  IHA.l 

Categories  of  records  in  the  system:  Card  contains  a  summary  of 
all  personnel  actions  on  SF  -50's  or  pay  change  actions  during  em- 
ployment of  the  individual  concerned 

log  and  disposition  contains  name  social  security  number,  date 
of  birth,  when  and  v.  here  official  Personnel  Folder  was  sent  from 
Personnel  Office 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
■Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regula- 
tions Relating  to  the  Establishment.  Maintenance,  and  Transfer 
Thereof,  9/15/54 

Routine  uses  of  records  maintained  In  the  system.  iBcloding  catego- 
ries of  user,  and  the  purposes  ol  such  uses:  Personnel  -  Card  index 
control  of  personnel  actions  on  employees  and  organualional  con- 
trol, updated 

Supervisory  -  Sutislical  Purposes 
Log  -  used  by  Personnel  to  verify  employee 
Records  Holding  .Area,  Records  Management  Division  to 
furnish  certain  mformation  (Permanent  or  Temporary;  Salary;  How 
long  employed;  Da>e  of  birth)  to  other  Government  agencies,  com- 
mercial or  credit  organizations.  verifKat.on  of  employment,  reasons 
for  leaving,  birth  date,  date  of  employment  information  to  be  given 
to  FBI    Civil  Service  Commission  on  dates  of  employment. 

Policies  and  practices  for  rtorlnf.  retrieving.  acceMlng.  retaining, 
and  dbposlng  of  records  In  the  lyftem: 
Storage:  Card  (SF  7)  and  Log  Book 

Retrievability:  Card  by  organization,  grade  level,  alphabetically 
by  name    Log  -  by  date 

Safeguards:  Buildmg'faciliiy  employs  security  guards.  R«^^^ds 
are  mTintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  R««^''„Card  (SF  7)  ^  COh  h 
inactive  files  every  five  vears  Transfer  to  Records  Holding  Area 
fZyLrJicr  cut  off  Destroy  in  Records  Holding  Area  after  ten 
years    Log  -  retained  in  Personnel,  destroyed  after  15  years 

«.«.»•     maaaserts)    and    address:     Defense    Mapping    Agency, 
A-Sn     Person'nerOff".    Building   56,   ^S.   Naval  Observatory. 
Washington.  DC    20305,  TELEPHONE:  Area  Code  202/254-4066 
NotUkatloa  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedure.:   Requests  from   individuals   should   be 
addressed  to  system  manager 

written  requests  for  information  should  contam  the  full  name  of 
the  md.viduals  current  address  an  J  telephone  number,  and  the  <- a^' 
(Control)  number  that  appears  with  the  office  symbol,  on  all  co. 
resDondence  received  from  this  office 

F^r  personal  visits,  the  indivKlual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  Ucense,  employing  of  ice  s 
fdenUffcation  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealmg  initial  determmation  may  be  obtained  from 
System  Manager 

Record  source  categories:  Card  Entries  -  Supervisory  -  SF  5-  ac 
tion    pay  actions,  performance  appraisals 

Personnel  and  Civil  Service  Commission  Automatic  Pay  Actions 

Log  -  Personnel  Clerk  entries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


B0<>0«-03  HQ,T.H.A 
Svstem  name:  606  03  Expert  and  Consultant  Data  Files 

Sy.um  l.»-tioo:  Personnel  Offices  See  DMA  Directory  for 
complete  address  listing 

Categories  of  indlvidnals  covered  by  the  system:  Any  individual 
emploved  as  an  e>peTl  or  consultant  with  DMA 

Categories  of  record,  lo  the  system:  Employment  and  "l""";;^" 
history  salary  data,  sta.rmenl  of  duties  or  functions  proposed  for 
the  expert/consultant 

Authority  for  maintenance  of  the  system:  5  VSC  3101  Authori- 
ty  for  F  mplovment 

Routine  uses  ol  records  maintained  in  the  system,  incloding  catego- 
ries ol  users  and  the  purpose,  of  such  uses:  ^h^  P"^P«^'  "';°"';^ 
,ng  the  information   is  to  evaluate  the  merits  ol   proposed  «'PP;>'"'^ 
ments    of    consultanlMCxperts    and    to    meet    CSC     requirements    to 
maintain  such  records  r.w  » /nnrv 

The  information  is  used  lo  obtain  final  approval  by   DMA/DOU 
on  proposed  appomtments  of  experts/consnUanls. 
Supervisors.  Personnel    OSD  officials,  CSC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storagt:  F.iper  records  in  fUe  folders. 
Retrievabilitv:  Alphabetically  by  name 

Safeguards:  '  Buildings  or  facilities  emplov  security  guards 
Recoidv  are  mamtained  in  areas  accessible  only  to  authorized  per- 
sonnel thai  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Temporary  Destroy  2  years  after  sepira- 
tion  of  emplov ee 

System     managerts)     and     address:     Defense     Mapping     Agencv  . 

ATTN     Personnel    Office.    Building    56,    ^  ^   ;" ^^ ^\^^^''r^t>^' ' 

Washington.  DC    20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record   access  procedures:    Requests   from   individuals   should   be 

addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  C  ase 
(Control)  number  that  appears  with  the  office  symbol,  on  aU  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office  s 
Identification  card,  and  give  some  verbal  information  that  could  be 

'contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determmaUon  may  be  obtained  from 
Svstem  Manager 

Record  source  categories:  Personnel  actions  recorded  for  super- 
visory records. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

B0606-05  HQT.H. A.S.I 
System  name:  606-05  Adverse  Action  Files 

System  location:  Personnel  Offices  DMA  See  DMA  Directors  for 
complete  address  listing 

Categories  ol  individuals  covered  by  the  system:  All  civilian  em- 
ployees who  had  had  adverse  action  taken  against  them 

Categories  of  records  In  the  system:  Copies  of  notice  of  proposed 
adverse  action,  the  material  r<-l„-d  on  by  the  Agency  to  support  he 
reasons  in  that  notice,  any  answer  made  bv  the  emplovee  and  the 
notice  of  decision 

Authority    for    maintenance    of    the    system:    EO     I1401  Labor 

Management  Relations  m  the  Federal  services    -  10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  maintain  records  on 
adverse  actions  for  use  in  employee  Appeals  or  grievances  and  as 
documentation  in  further  adverse  actions  against  an  employee,  in- 
formation from  file  could  be  used  in  appeal  cases  to  Civil  SerMce 
Commission,  can  be  used  by  both  counsel  and  unon  in  cases  ol 
representation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name  of  emplovee 
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Salciiuards:  Buildings  or  facilities  emplo>  securiiv  guards 
Records  jre  maintained  in  areas  accessible  onl>  to  authorized  per 
sonnel  thai  are  properl>  screened    cleared,  and  trained 

RrlcBtion  and  disposal:  This  is  a  temporarv  record  Destroy  after 
10  vears  unless  employee  appeals,  in  which  case,  transfer  to  File 
No   6100^  (.Appeals  and  Grievances) 

S>stfni  manager(s)  aod  address:  Defense  Mapping  Agency. 
ATTN  Personnel  Office  Building  5^.  US  Nasal  Ohserv  ator\  . 
Washington.  D  C    20^05.  TELEPHONE    Area  Code  :o;/:i4  40o6 

>otificalioa  procedure:  Information  may  be  obtained  from  Abose 

Record  access  procedures:  Requests  from  individuals  ^should  be 
addressed  to  system  manager 

Contesliog  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Svstem  Manager 

Record  source  categories:   All  documents   related  to  adverse  ac- 
tions,   such    as    removal,    suspension,    furlough    without    pav.    and 
reduction   in   rank  or  pay    for  cause  other  than  reduction-in-force 
Notices  of   proposed   action,   employee's  reply,   statement   of   vnt 
ness.  notice  of  decision,  and  similar  documents  / 

SystciBf  excmpied  from  certain  provisions  of  the  act:  NONE 

BOftO'-OJ  HQ.T.H, A.S.I 
System  name:  60'^-0l  Personnel  Locator  Files  (Alpha  Listing) 

System  location:  Primary  Personnel  Offices  •  See  DMA  Directors 
for  complete  listing 

Decentralized  Segments  •  Computer  Services  •  T.  H,  A 
Categories  of  Individuals  covered  by   the  system:   Any   civilian  in 
dividual  employed  by  DM.A 

Categories   of   records   In   the   svstem:    Alphabetical    file    contains 
name,  job  title,  job  number,  social  security  number,  date  of  birth 
service  computation  date,  pay  plan,  grade,  step,  series,  organiza 
tion  code. 

Social  Security  Listing  -  Contains  social  security  number  and 
name 

Authority  for  maintenaocc  of  the  system:  ^  L'  SC  "7301  -  Regula- 
tion of  Conduct  -  Presidential  Regulations 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Alpha  listing  -  To  locate 
employees  by  organization  and  job-  title  and  perform  certain  inter 
nal  reports  and  internal  requests  for  information  within  the  Person- 
nel Office  within  the  Agency. 

Social  Security  Number  Listing  -  To  locate  an  emplovee  vihen 
social  security  number  only  is  known.  Used  when  working  with 
error  listings  sent  by  Civil  Service  Central  Personnel  Data  File 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Printout  Paper 

Retrlevability:  Alphabetically  by  last  name 

Social  Security  Number 

Safeguards:  Building/Facility  employ  security  guards  Records  are 
maintained  in  areas  accessible  onlv  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Itetentioo  and  disposal:  Alphabetical  Listing  -  Temporary  - 
Destroy  after  6  months 

Social  Security  Number  Listing 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Personnel  Office.  Building  56.  US  Naval  Observatorv. 
Washington.  DC    ;0305.  TELEPHONE    Area  Code  20;/:54  4066 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 


Record  source  categories:  Personnel  Master  File  Computer  Tape 
located  in  Department  of  Computer  Services 
Personnel  Master  File      T.ih  run 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0«O7.03  HQ.T.A.S.I 
System  name:  60"  O.t  Chronological  Journal  Files 

System     location:     Personnel    Offices.    TC.AC  HC  See    DMA 

Dirpctorv  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Ans  civilian  em 
ployee  of  the  Agency  v>ho  has  a  personnel  action  pertaining  to  him 

Categories  of  records  in  the  system:  Contains  all  personnel  actions 
for  which  an  SF  ""O.  Notification  of  Personnel  Action  is  required 

.Authority  for  maintenance  of  the  system:  E  O  10''6l  -  'Designating 
Official  Personnel  Folders  in  Government  Agencies  .is  Records  of 
the  CSC  and  Prescribing  Regulations  Relating  to  the  F'stablishment . 
Maintenance  and  Transfer  Thereof  '^/ls/.S4 

Routine  uses  of  rccurds  mainlaii^rd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  u(  such  uses:  MonlhK   slrcnjiih  reports 
Internal    DoD  and  the  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  file  of  SF  .^0  in  file  folders 

Retrlevability:  Ky  date,  organization,  alphabetical  by   name 

Safeguards:  Buildings  or  facilities  employ  securitv  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Destroy  after  2  years  in  cur 
rent  files  area 

System  managens)  and  address:  See  .Appends  B 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Typed  from  SF  52.  Request  for  Person- 
nel Action  from  either  management  or  the  Personnel  Office 

Systems  exempted  irom  certain  provisions  of  the  act:  NONE 
80608-06  HQ.T.A.H.LS 
System  name:  608-06  Civilian  Training  Reporting  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em- 
ployee receiving  training  in  Government  and  non-  government 
facilities 

Civil  Service  Commission 

Supervisory  Personnel 

Members  of  Personnel  Office 

Categories  of  records  in  the  system:  File  contains  the  Central  Per- 
sonnel Data  Files  Report  shcrmng  training  completed  and  also  the 
quarterly  report  of  career  development  executive  and  management 
training  for  minorities  and  women 

Authority  for  maintenance  of  the  system:  Executive  Order  11348.  - 
Providing  for  Further  Training  of  Government  Emplovees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office 
-  for  reporting  training 

Civil  Service  Commission  for  review 

Supervisory  Personnel  -  access  to  file  for  review 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Relrievability:  Appropriate  folder  by  name  of  individual,  social 
security  number  and  type  of  training 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  are  reviewed  annually  and  the 
portion  pertaining  to  individuals  ho  longer  employed  with  the  Agen- 
cy are  destroyed 

System  manager(s)  and  address:  Records  are  destroyed  after  five 
veafs 


FEDERAL    REGISTER     VOL     42      NO      I  88  — WEDNESDAY      SEPTEMBER    28,     1977 


DEPARTMENT  OF   DEFENSE 


.')0697 


Defense  Mapping  Agencv.  ATTN    Personnel  Office.  Building  56. 
U  S    Naval  Observatory.  Washington.  DC    20305.  TELEPHONE 
Area  Code  202/254-4066 

Civilian  Personnel     HQ.  T,  A.  H 

NotMlcattoB  procedure;  Information  may  be  obtained  from  System 
Manager 

Record  accesa  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  b«  obtained  from 
System  Manager 

Written  requests  for  information  should  conuin  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  hcense,  employing  o*f'|^ej 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  source  categories:  Individuals,  interagency  -  professional 
institutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0608-07  T.H.A 
System  name:  608-0''  Civilian  Training  Program  Files 

System  location:  Primary  System  -  Staff  Offices,  Department, 
Division  and  Branch  Offices,  All  Components  See  DMA  Directory 
for  complete  address 

Decentralized  Segments  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system:  Any  civilian  em 
ployee 

Categories  ol  records  in  the  system:  File  contains  career  plans  for 
certain  executives  and  managements,  GS-IJ  and  above,  career  ap- 
praisals -  performance  evaluations,  applications  for  career  ap- 
praisal, and  assessment  of  knowledges  and  abilities  for  certain 
managers.  The  files  also  conUin  minutes  of  executive  manpower 
resources  board  meetings 

Authority  tor  maintenance  of  the  system:  Executive  Order  11348. 
Providing  for  the  Further  Training  of  Government  Employees; 
4/22/67 

Routine  uiei  ol  records  mainUlned  Id  the  iyitcm,  Including  catego- 
ri«i  of  uaera  and  the  purposes  ol  such  uses:  Civilian  Personnel  Office 
-  for  career  planning  and  career  appraisals 

Supervisory  and  Civil  Service  Commission  -  reviews 
Policica  SDd  practice*  lor  itoring.  retrle»lB|,  accessing,  retaining. 
•nd  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Rctricvabillty:  Filed  within  appropriate  folder  in  alphabetical 
order  by  name 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  Uatned 

Retention  and  disposal:  Records  are  destroyed  after  five  years  or 
five  years  after  completion  of  a  specific  training  program 

System     manager(s)     and     address:     Defense     Mapping     Agency. 
ATTN     Personnel   Office.    Building   56.    U.S.    Naval   Observatory. 
Washington.  DC   20305.  TELEPHONE:  Area  Code  202/254  4066 
NotiticatioD  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedures:   Requests  from   individuals  should   be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager  -  See  Appendix  B 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office  s 
identificauon  card,  and  give  some  verbal  informaUon  that  could  be 
verified 

Record  source  categories:  Information  and/or  transcripts  supplied 
by  Federal  Institution  -  requests  by  supervisor  or  personnel  to  in- 
itiate action 

Systems  exempted  Irom  certain  provisions  ol  the  act:  NONE 


B0*08-08  HQ,  T,  A,  H.  I.  S 
System  name:  60S  08  Training  Files 

System  location:  Defense  Mapping  Agency  Headquarters  (HQ 
DMA).  DMA  Topographic  Center  (T).  DMA  Hydrographic  Center 
(H)  DMA  Aerospace  Center  (A),  Defense  Mapping  School  (b). 
Inter  American  Geodetic  Survey  (I)  See  DMA  Directory  for 
complete  address  listing 

Categories  ol  Individuals  covered  by  the  system:  Any  DMA  civilian 
employee 

Categoric*    ol    records    In    the    system:    File    contains    documents 


reflec 
rec 


lecting  such  items  as  cumulative  record  of  management  training 
eived  by  each  supervisor,  space  allocations,  listing  of  partici- 
pants in  after  dutv  hours  on  base  courses,  and  student  evaluation 
of  courses  Included  also  are  Nomination  for  Interagency  Training 
(OF  Form  37),  Enrollment  and  Registration  Request  for  DoD 
Management  Education  and  Training  Program  Courses  (DD  Form 
1556)  Training  Attendance  and  Rating  (AF  Form  1151).  Trainee  Date 
(AF  Form  1152);  and  Record  of  Training  or  Certification  of 
Equivalency  (AF  Form  1514) 

Authority  lor  maintenance  ol  the  system:  Executive  Order  11348. 
'Providing  for  the  Further  Training  of  Government  Fmplovees 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Ofdse 
-  For  use  in  planning,  scheduling,  approving,  documenting,  and 
evaluating  Uainmg.  Also,  for  sUlistical  information  needed  in  van 
ous  reports. 

Supervisory  -  For  use  in  personnel  administration. 
Civil  Service  Commission  -  Inspection  purposes. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
5'  X  8'  file  cards. 

Retrlevability:  Filed  alphabetically  by  name 

Safeguards:  Buildings  or  facilities  emplov  securitv  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Civilian  Personnel  Office  -  Records  are 
destroyed  after  five  years. 

System     manager(s)     and     address:     Defense     Mapping     Agency. 
ATTN     Personnel    Office.    Building    56.    US     Naval   Observatory. 
Washington,  DC    20305,  TELEPHONE    Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access  procedures:   Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record   source  categories:   Civil   Service   Commission,   Academic 
Institutions.  Professional  Organizations  and  Inter-Agency  training 
Systems  exempted  Irom  certain  provisions  ol  the  act:  NONE 
B0608-09  HQ,T,A,H.S,I 
System  name:  608-09  Contract  Training  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  ol  individuals  covered  by  the  system:  Any  civilian  em 
ployee  concerned 

Categories  ol  records  in  the  system:  File  conUins  documents 
renecting  contract  training  of  civilian  employees  in  non  government 
facilities  -  covering  such  items  as  information  used  in  rating  appli- 
cants for  Long-Term  Full  Time  Training  (LTFTT).  service  agree- 
ments for  LTFTT.  employee  selection,  student  evaluation,  con- 
tracts between  Agency  and  nongovernment  training  facilities 

Authority  lor  maintenance  ol  the  system:  Executive  Order  11348. 
Providing  for  the  Further  Training  of  Government  Employees. 
4/22/67 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Civilian  Personnel  Office 
-  For  use  in  planning,  scheduling,  approving  documenting  and 
evaluating  training.  Also,  for  statistical  information  needed  m  vari- 
ous reports. 

Managers  -  For  use  in  personnel  administration 
Academic  Institutions  -  Civil  Service  Commission 
Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 


FEDERAL   REGISTER,    VOL     42     NO     IBB—WEDNESDAY     SEPTEMBER    28     1977 


.10698 


PRIVACY  ACT  ISSUANCES 


Slora((:  Paper  record  in  file  folders  and/or  Kardex 
Retricvabililjr:  Filed  alphabeUcally  by  last  name  of  employee 
Safrtuards:     Buildings     or     facilities     employ     security     guards. 
Record*  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained. 

RetrnttoD  and  disposal:  Temporary  -  Record  destroyed  3  years 
after  completion  of  training  or  upon  expiration  of  obligated  service 
agreement. 

Systein     nianagcr(s)    aad    address:     Defense     Mapping    Agency. 
ATTN     Personnel   Office.    Building    56.    U  S     Naval   Observatory. 
Washington.  DC    20.105.  TELEPHONE:  Area  Code  202/:54-4066 
NolifkalioB  procedure:  Information  mav  be  obtained  from  Above. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  ihai  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  druers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied 

Record  acccM  procrdares:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Transcripts  from  previous  academic  In- 
stitutions. Professional  Organizations 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0«0810  HQ.T.A.H.I.S 
System  name:  608-10  Record  of  Training  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Any  individual 
trainee  participating  in  offthe-)ob  training  courses. 

Calegorie*  of  records  In  the  system:  Files  contain  listing  of  all 
courses  which  the  Agency  sponsors  for  the  individuals'  length, 
dates  and  cost  of  each  course 

A«lb9rUv    fQr   ai»lot«n«ncc  of  the  system:    Executive   Order    11348   5 

U    S  O      Section    4IO:?    and    4118  Establishment    of    Training    Prosrams; 

Training  -  Regulations 

Rotilinc  uics  of  records  matntalDed  in  tlic  ■yitcm,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office 
-  For  use  in  administering  training  program  ^d  documenting 
record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  Id  Ibe  system: 

Storage:  Paper  records  in  file  folders 

Card  files 

Retrievablllty:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  revie^ved  annually  and  the 
portion  pertaining  to  individuals  no  longer  employed  with  Agency 
are  destroyed. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office.  Building  56.  US.  Naval  Observatory, 
Washington,  DC.  20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  niles  for  contesting 
contents  and  appealing  initial  determination  mav  be  obtained  from 
System  Manager 

Record  sonrce  categories:  Supervisors  approval,  employee  request 
forms,  academic  institutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0<>(r9-01  HQ.T.H.A.S,! 
System  name:  60-01  Referral  and  Selection  Files 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address 


Categories  of  inditiduaU  cavered  by  the  system:  All  applicants  for 
positions 

Categories  of  records  la  the  system:  Contains  position  vacancy  an- 
nouncements and  records  of  persons  applying,  their  ratings  and  the 
persons  referred  and  selected  for  the  vacancy 

Authority  tor  maintenance  of  the  system:  Executive  Order  10577  - 
Amending  the  Civil  Service  Rules  and  Authorizing  a  New  Appoint- 
ment S>stem  for  Competitive  Service,  11/23/^4 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
emplovees  selected  under  the  Civilian  Personnel  Office.  Promotion 
Panel.  KFO,  Personnel.  CSC 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Envelopes  in  file  cabinets 
Retrietahility:  By  vacancy  announcement  number 

Safeguards:  Buildings  or  facilities  emplov  securit\  guards. 
Records  are  maintained  in  areas  accessible  i^nh  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  -  destrov  after  two  years 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office.  Building  56.  V  S  Naval  Ohservatorv, 
Washington.  D  C    20305,  THLEPHONE:  Area  Code  202; 254  4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  aU  cor- 
respondence received  from  this  office 

For  personnel  visits,  the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is.  dri\ers  license,  employing 
office's  identification  card,  and  give  some  verbal  information  that 
could  be  verified 

Contesting  record  prtKcdures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:   Information  is  provided  by  employee, 

their  supervisor,   and   the  selecting  official 

ivitiRi  mmi^  (fsi  nni\i  mmm  si  im  m  WM 

BO«MI9-05   A. 

System  name:  609-05  Occupational  Inventory   Files 

System  location:  Priamrv  Svstem  -  Office  of  Civilian  Personnel 
(POP),  DMAAC,  8'»00  South  Broadway,  St.  Louis,  MO  63125. 

Decentralized  Segments  -  All  Directorates,  Staff  Agencies  and 
Departments  DMAAC.  St  Louis.  MO:  DMAAC  Geodetic  Survey 
Squadron,  FE  Warren  AFB,  WY  82001;  DMAAC  Cartographic 
Technical  Squadron.  March  AFB.  CA  Q250H 

Categories  of  individuili  covered  by  the  system:  Employee  con- 
cerned, supervisor  and  Personnel  Office 

Categories  of  records  in  the  system:  Record  contains  information 
on  qualifications,  availability,  appraisals,  and  other  data  on  persons 
registered  in  specific  career  fields  (DMATC  Fm  1405  POP  5  and 
1405  pop-4) 

Authority  for  miintenaiKC  ol  the  syitcm:  ?.  E  0.  10577  -  Amending 

the  Civil  Service  Rules  and  Authorizing  a  new  Appointment  System 
for  Competitive  Services.  11/23/54 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  utili/ed  to 
provide  numencal  appraisal  of  employee's  current  performance 

Category  of  users  are  civihan  employees,  supervisors  and  Per- 
sonnel Office 

Specific  use.  the  user  utilizes  the  information  to  provide  numeri- 
cal appraisal  of  employee's  current  performance  and  potentials  for 
middle  and  high  level  managerial  and  executive  positions,  and 
potential  for  general  schedule  nonsupervisory  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  be  last  name  according  to 
position  level 

Safeguards:  Facility  employs  security  guards  on  a  continuous 
basis  Records  are  maintained  in  area  accessible  only  to  authorized 
personnel.  Records  are  stored  in  loclted  file  cabinets. 
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Retention  and  dbpotal:  Primary  System  -  Fonha  are  maintained 
and  retained  in  current  files  area  (CFA).  Forms  are  destroyed  2 
years  after  individual  is  no  longer  eligible  for  consideration. 

System  manager(s)  and  addresa:  Office  of  CivUian  Personnel 
(POP).  DMAAC,  8900  South  Broadway.  St.  Louis,  MO  63125. 

Notlflcatton  procedure:  Request  should  be  addressed  to  above 
SYSMANAGER  -  See  Appendix  B. 

Requesting  individual  should  provide  proper  identification,  such 
as.  Identification  badge,  when  inquiring  about  vvhether  or  not  the 
SNStem  contains  a  record  about  him/her  ,„,^ov 

The  requestor  mav  visit  the  Office  of  Civilian  Personnel  (POP). 
HQ  DMAAC.  8W()  South  Broadway,  St  Louis.  MO  63125  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him/her 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  employee  badge,  and  be  in  a  posi- 
tion to  give  verbal  information  that  could  be  verified  with  his  file 
folder 

Record  access  procedures:  Information  may  be  obtained  from 
Office  of  Civihan  Personnel  (POP) 
HQ  DMAAC 
8W0  South  Broadway 
St    Louis,  MO  6M25 
Telephone    Area  Code  314/268  8354 
Contesting  record  procedures:  The   Agencys  rales  for  access  to 
records  and  for  containing  contents  and  appealing  initial  determina- 
tions   bv    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Emplovee.  Supervisor.  Personnel  Of- 
fice. DMAAC  Fm  1405  POP  5  and  1405  POP-4 

Systems  exempted  from  certain  provUlons  of  the  act:  NONE 
B0609-05-2  HQ 
System   name:   609-05   Comptroller/Financial    Management    Civilian 
Career  Referral  System 
System  location:  Manpower  &  Management  Division.  Headquar- 
ters Defense  Mapping  Agency.  Bldg.  56.  U.  S.  Naval  Observatory, 
Washington,  D.  C    20.i05 

Categories  of  Individuals  covered  by  the  system:  Any  individual  in 

the    Defense    Mapping    Agency    *  ho    is    at   grade    GS   13    or    above    in   oc 

onpation    series    covered    iiy     this    proaram    anJ    U  Ri    BFIPSflO    III! 

required    regisxralion    material. 

Catesorles  of  records  in  the  system:  Personal  Qualifications  S'^e- 

ment  tSF-HU.  tmplovee  Career  Appraiial  (DD  Form  I9r  or  DD 

Form    ISS6)     Request    for    Preliminary    Employment    Data    (SP    horm 

7M  and  miscellaneous  other  material,  such  as  letters  of  commenda- 
tion  which  are  submillcd  voluniarily  by  employees  registering  m 

the   system     Also,  correspondence  and  internal  memoranda  relating 

to  the  internal  administration  of  the  system 

Authority  for  maintenance  ol  the  system:  5  U  S.C  3101  -  Authority 
lor  Employment:  5  U  SC  3301  -  Examination.  Certification,  and 
Appointment  ■  Civil  Service;  Generally. 

Routine  OSes  ol  records  maintained  In  the  system.  Including  catego- 
ries  ol  users  and  the  purposes  ol  such  uses:  To  provide  referral  infor- 
mation to  DoD  Components  when  a  notice  is  ''^'"^^^'^^^t""^ 
Component  that  a  vacancy  exists  in  a  position  COVhKhU  by 
THIS  PROGRAM 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  in  a  safe. 

Rctrkvability:  Filed  alphabetically  by  last  name  of  each  regis- 
trant 

Safeguards:  Building  employees  security  guards.  Records  are 
maintained  in  a  security  container  and  in  an  area  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared 

Retention  and  disposal:  Records  are  retained  as  long  as  the  in- 
dividual is  eligible  for  registration  and  desires  to  remain  tegiitered 
in  the  svstem.  records  are  destroyed  when  obsolete. 

System  manager(s)  and  address:  Chief.  Manpower  and  Manage 
ment  Division.  Headquarters  Defense  Mapping  Agency 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER  at  the  address  indicated  under  location. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office       , ,  ^       ^,    .  ^.  .„„, 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identificaUon,  that  is,  drivers  license,  employing  otUct* 
identificauon  card,  and  give  some  verbal  information  that  could  be 

verified 

Telephone:  202-254-4487 
Contesting  record  procedures:  The   Agency  s  rules  for  access  to 
records  and  for  coniestmg  contenls  and  appeahng  initial  determina- 
tions   bv    the    indivudual    concerned    may    be    obtained    from    the 
Svstem  Manager 

Record  source  categories:  All  information  pertaining  to  individuals 
registered  in  the  svstem  is  either  supplied  by  the  individual,  his  su- 
pervisors or  his  servicing  Civilian  Personnel  Office 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
80609-07  HQ.T.A.H.I 
System    name:    609  07    Individual    Overseas    Employment    Referral 
Files 
System  location:  Personnel  Office  -  HQ,TC,AC.HC  -  See  DMA 
Directorv  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  Any  individual  re- 
gistered in  the  Overseas  Employment  Referral  Program 

Categories  ol  records  in  the  svstem:   File  contains  documents  on 
emplovees   registered   in  Overseas   Employment   Referral   Program 
Includes  appbcation,  name,  skiUs,  grade  levels,  locations,  for  which 
registered,  offers  received  and  action  taken,  correspondence  vulh 
regislr.int.  dale  dropped  from  system  and  reasons. 

Authority  lor  maintenance  ol  the  system:  5  US  C.  3101  -  Authority 
for  Emplov mcnl 

Routine  uses  ol  records  maintained  in  the  svsiem.  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Place  employees  in  auto- 
mated Overseas  Emplov  ment  Progran^ 

Any  agency  employing  personnel  overseas 

Superv  isors 

Personnel  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 

mnd   dbtposinK  of  records  In  the  »>Mem: 

gtoraee:  I^aper  recofJi  IR  fill!  MM 

Retries  abllilv  :    Alphabetically    by    last   nair^e 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  m  areas  aCCtSuble  OnK  tO  aUlhOflZed  per- 
sonnel that  are  properK    screened,  cleared,  and  trained 

Reieotion  and  disposal:  Temporary  -  Destroy  2  years  after  in- 
dividual IS  dropped  from  s\slem 

Svstem     manager(s)     and     address:      Defense     Mapping     Agency. 

ATTN     Personnel   Office.   Building   56.   US    Na^^l  Observatory. 
Washington.  D  C  20305,  TELtPHONE   Area  Code  202/254-4O66 

Notification  procedure:  Information  mav   be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contenls  and  appealing  initial  determination  may  be  obuined  from 
Svstem  Manager 

Record  source  categories:  Form  completed  by  employee  with  ad- 
vice of  personnel  representatives 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80609-09  A 
System  name:  609-09  Occupational  Qualification  List  Files 

System  location:  DMAAC  Comptroller  (CM),  Second  &  Arsenal 
Streets.  St    Louis.  MO  63118 

DMAAC  Civdian  Personnel  Directorate  (PO).  8900  South  Broad- 
way, St    Louis,  MO  63125 

Categories  ol  individuals  covered  by  the  system:  Concerned 
civilian  mathematicians,  phvsicians,  and  cartographers  employed  at 
DMAAC 

Categories  ol  records  in  the  system:  File  contains  work  and  educa- 
tional history,  training,  awards,  performance  and  appraisal  data 

Authority  lor  maintenance  ol  the  system:  5  U  S  C  3101  Authority 
for  Employment 
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Routine  uses  ol  records  mainUined  in  the  system,  includiog  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Purpose  of  tape  is  to  col- 
lect information  concerning  selected  educational  baciigrounds, 
mathematicians.  ph>sicians  and  cartographers. 

Lier  -  Civilian  Personnel  Directorate  (PO) 

User  utilizes  the  files  to  determine  employee  skills  for  merit 
promotion  consideration 

Promotion  Panels  (Ad-Hoc) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  svstem: 

Storage:  Magnetic  tape,  paper  cards  and  paper  computer  printout 

Reirie«abilii):  Filed  bv  reel  number  and  uiihin  mechanised 
Ustings  arranged  alphabetically  within  organizational  location  and 
grade. 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  are.is  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  dbposal:  Tape  is  retained  in  tape  library  and  is  up- 
dated by  input  cards  The  input  cards  and  printouts  are  destroyed 
when  superseded  or  upon  separation  of  employee 

System  manageris)  and  address:  DM  A  AC  Civilian  Personnel 
Directorate  (PO).  8'KX)  South  Broad^iay.  St.  Louis.  MO  6.^125 

NolUkation  procedure:  Infonnatitin  may  be  obtained  from  Above 

Record  acccM  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  aourcc  categories:  Civilian  Personnel  Office  and  super- 
visor 

Systems  exempted  from  certain  provblons  of  the  act:  NONE 

B0610-01  HQ.T.A.H.I.S- 
System  name:  610-01  Hours  of  Work  Files 

System  location:  Personnel  Offices  •  See  DMA  Directory  for 
complete  address 

Categories  of  ioditiduals  covered  by  the  system:  Employees  who 
request  change  in  hours  of  work 

Categories  of  records  In  the  system:  Contains  employees  name. 
reason  for  desiring  change  in  work' hours,  decisions  to  approve  or 
disapprove. 

Supervisors.  Personnel  Office.  Office  of  Comptroller 
AnlKorlty  tor  maintenance  of  the  system:  S  U.SC.  7301  -  Regula- 
tion of  Conduct  -  Presidential  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  shou  changes  in 
hours  of  work  of  individuals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvablllty:  Alphabetically  by  name 

Safeguards:  Buildings  or  facilities  employ  security  guards,  ecords 
arr  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  no  longer  effective 

System  manageris)  and  address:  Defense  Mapping  .Agency, 
ATTN  Personnel  Office.  Building  56,  US.  Naval  Observatory. 
Washington.  DC   20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  indi-  viduals  current  address  and  telephone  number,  and  the 
Case  (Control)  number  that  appears  with  the  office  symbol,  on  all 
correspondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license.  emplo\ing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

-Record  source  categories:  Individuals  originaling  request  review  of 
approval  or  disapproval  by  supervisor. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0610-0J  HQ.T.A.H.I.S 
System  name:  610-03  Appeals  Files 
System  location:  HQ.  T.  A.  H.  I 

Categories  of  individuala  covered  by  the  system:  All  civilian  em- 
ployees who  file  an  appeal  to  a  removal,  suspension  for  more  than 
30  days,  furlough  and  reduction  in  rank  or  pay 

Categories  of  records  in  the  system:  File  contain  copies  of.  notice 
of  proposed  action,  supporting  evidence,  employee  reply,  notice  of 
decision,  record  of  when  a  heanng  is  held 

.Authority  for  maintenance  of  the  system:  Executive  Order  11787  - 
Revoking  Executive  Order  No  I0*>87.  Relating  to  Agency  Systems 
for  Appeals  from  Adverse  Actions  5  USC  7512.  7~0I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintained  for  use  in  ap 
peal  proceedings 

Personnel  Office 

Employee  Representative 

Supervisors 

Hearing  Officer 

Civil  Service  Commission 

F'qual  Employment  Opportunity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tapes 

Retrievahiliiy:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroy  in  current  files  area  after  seven 
years  unless  appeal  is  still  pending 

System  maoager(s>  and  address:  Defense  Mapping  Agency. 
ATTN:  Personnel  Office.  Building  56,  US.  Naval  Observatory. 
Washington,  DC    20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencs  rules  for  contesting 
contents  and  appealmg  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Supervisors,  employee,  witnesses. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
80610-03-2  HQ.T.A.H.I.S 
System  name:  610-03  Gnevance  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  Individuals  covered  by  the  system:  All  civilian  em- 
ployees who  have  filed  a  grievance. 

Categories  of  records  in  the  system:  File  contains  correspondence 
relative  to  grievance,  investigation  report,  decision  by  management 
at  various  steps  of  procedure,  supporting  evidence.  Hearing  record. 
Examiners  Report.  Grievance  decision. 

Authority  for  maintenance  of  the  system:  5  US  C.  1302.  3301,  3302 

Executive  Order  11491  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  evaluate  the  merits  of 
employee  grievances  and  to  make  decisions  on  grievances 

Personnel  Office.  Employee  Representative.  Supervisors 
Grievance  Examiner.  Civil  Service  Commission,  Equal  Employ- 
ment Opportunity  Officer.  Local  Union  Officials 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  in  file  folder  -  magnetic  tape  recording 
when  a  hearing  is  held 

Retrlcvability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  -  destroy  after  seven 
years  unless  appeals  are  pending 
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System  manageris)  and  address:  Defense  Mapping  Agency, 
ATTN  Personnel  Office  Building  56.  U.S.  Naval  Observatory. 
Washington.  DC    20305.  TELEPHONE:  Area  Code  202/254-4066 

Notificatioa  procedure:  Information  may  be  obuined  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  mitial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Supervisors,  employee,  witnesses  and 
gnevance  examiners 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

80611-01  T.A.H.I 
System  name:  611-01  Reduction  in  Force  Card  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Calegorlet  ol  Indlvldoals  covered  by  the  system:  All  civilian  em 
ployees  at  Agency 

CategorWs  ol  records  In  the  system:  File  contains  reduction  in- 
force  data,  including  name  of  employee,  date,  position,  grade  last 
performance  rating,  competitive  level  code  and  similar  information 

Authority  lor  maintenance  ol  the  system:  5  USC  3502,  Order  of 
Retention 

Routlac  «s«a  ol  records  maintained  in  the  system,  including  catego- 
rics  ol  users  and  the  purposes  ol  such  uses:  To  construct  retention 
register  in  event  of  reduction  in  force 

Employees.  Union  Officials,  Personnel.  Supervisors 
Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  Paper  cards  in  card  boxes 

Retrievablllty:  Alphabetically  by  job  title,  competitive  level  code. 
name  of  employee 

Salegnardi:  Buildings  or  facilities  employ  security  guards 
Records  are  mamtained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retentloa  and  dbposal:  Temporary  -  destroy  upon  separation  of 
employee  or  upon  updating 

System     managerdi     and     address:     Defense     Mapping     Agency. 
ATTN:    Personnel   Office,    Building   56,    »JS.   Naval   Observatory. 
Washington.  DC    203U5.  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obUined  from  Above 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed  lo  system  manager. 

Contesting  record  procedures:  The  Agencys*  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  oblamed  from 
System  Manager 

Record  source  categories:  Official  Personnel  Folder  and  SF  7. 
Service  Record  Card 

Systems  exempted  from  certain  provblons  ol  the  act:  NONE 

80*11-03  T.A,H,I 
System  name:  611-03  Retention  Register  Files 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  listing. 

Categories  ol  Individuals  covered  by  the  system:  All  civilian  em- 
ployees at  Agency 

Categories  ol  records  In  the  system:  File  contains  retention  groups 
of  employees  accordmg  to  tenure,  length  of  service,  performance 
ratings  and  veterans  preference 

Authority  lor  maintenance  ol  the  system:  5  USC  3502;  order  of 
Retention 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries  ol  users  and  the  purposes  ol  such  uses:  To  determine  ranking  ol 
employees  in  the  event  of  reduction-in  force 

Employees.  Union  officials.  Personnel.  Supervisors 

Policies  and  practices  lor  storing,  retrievtng.  accessing,  retaining. 
and  dbposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  competiUve  level  code  -  individual  name 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  mamiamed  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properlyscreened.  cleared,  and  Uained 


Retention  and  dbposal:  Temporary  -  destroy  after  two  years  un 
less  appeals  are  pending 

System     manageris)    and    addreu:     Defense     Mapping     Agency, 
ATTN:    Personnel   Office.    Building    56.   ^  ^     ^aval   Obserya^ry, 
Washington.  D  C    20.305.  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to  system  manager 

Contesting  record  proced.res:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Reduction-in-Force  Card  Files  -  Official 
Personnel  Folder  -  Service  Record  Card  (SF  7i 

Systems  exempted  from  certabi  provblons  ol  the  act:  NONE 
80612-01  HQT.H. A.S.I 
System  name:  612  01  Basic  Labor  Relations  Files 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  listing 

Categories  ol  Individuals  covered  by  the  system:  Civilian  Era 
plovers  vkho  file  grievances  under  negotiated  grievance  procedure. 

Categories  ol  records  in  the  system:  File  contains  correspondence 
relative  to  grievance,  decisions  bv  supervisors  at  vanous  steps  ol 
procedure  and  report  of  arbitrator  when  abitration  is  requested 

Authority  for  maintenance  ol  the  system:  E  O  11491  as  amended  - 
Labor  Management  Relations  in  the  Federal  Service.  I0/3I/6V 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  th.:  purposes  of  such  uses:  To  resolve  labor  manage- 
ment disputes 

Supervisors.  Personnel  Office.  Union  representatives,  arbitrator. 
Federal  Labor  Relations  Counsel.  DoD 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Paper  Records  in  file  folders 
Retricvablllty:  Alphabetically  by  name 

Safeguards:  Buildings  or  facility  employ  security  guards  Records 
are  mamtained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Temporary  Record  Destroyed  after  7 
years  unless  appeals  are  pending 

Svstem     manager(s)    and    address:     Defense    Mapping     Agency, 
ATTN     Personnel   Office.    Building    56.    US     ^^''L^^'Y'^n'^'^' 
Washington,  DC    20305,  TELEPHONE    Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:   Requests  from  individuals   should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Contiol)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  lo  provide  some 
acceptable  identification,  that  is,  dnvers  license  employing  office  s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  iniiial  determination  may  be  obtained  Irom 
Svstem  Manager. 

Record  source  categories:  Supervisor.  Labor  Organizations,  Em- 
ployee, Arbitrator    Witnesses. 

Systems  exempted  from  certain  provblons  ol  the  act:  NONE 
80613-05  HQ.T.A.H.I.S 
Svstem  name:  613-05  Incentive  Awards 

System  location:  Civilian  Personnel  Offices  See  DMA  Du-ectory 
for  complete  address 

Categories  of  Individuals  covered  bv  the  svstem:  All  civilian  em- 
ployees who  have  submitted  a  beneficial  suggestion 

Civilian  employees  who  have  been  recommended  for  an  award 
Categories  ol  records  Ui  the  system:   Documents  related  to  sub- 
mitting, evaluating,  and  approving  or  disapproving  each  award:  in- 
cludes suggestion  and  performance  awards 

Authority  lor  maintenance  of  the  system:  5  USC.  SecUon  4502. 
4503,  4504  and  4506.  Incentive  Awards 
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Routine  ntn  of  r«<ords  nainlaiDfd  in  (he  syiKm.  Including  catego- 
ries of  tttcrs  and  the  purposes  of  such  uses:  Used  as  a  basis  for 
awarding  employees 

Suggestions     save  money,  increase  efficiency,  improve  morale 

Statistical  Reports  containmg  number  of  a\^ards,  amount  of 
money  saved 

Employees  (originate).  Supervisors  or  official  who  evaluate  sug- 
gestions. Incentive  Awards  Boards.  Personnel  Office.  Civil  Service 
Commission 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
.  Storage:  Paper  records  in  file  folders 

Reiricvahlllty:  Filed  by  Fiscal  Year  Suggestion  -  sequential  nu- 
merical code 

Performance  Awards  -  individuals  name,  alphabetical 

Safeguards:  Stored  in  locked  file  cabinet 

Retention  and  dbposal:  Temporary  Record  -  destroy  two  years 
after  final  action 

System  managcr(i)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  US.  Naval  Ohiervatory . 
Washington.  DC    20JO.5,  TELEPHONE:  Area  Code  20:/;^  4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Suggestions  received  from  employees. 
Suggestion  Evaluations  and  Performance  awards  received  from  su- 
pervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B06I4-01  T 
System  name:  614-01  Official  Records  (Military)  Files  and  Extracts 
System  location:  Military  Personnel  Office,  DMATC  -  See  DMA 

Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
assigned  to  DMA 

Categories  ol  records  In  the  system:  Navy-Documents  as  required 
by  Bureau  of  Naval  Personnel  Manual  (BLPfcRSMANi  NAVPERS 
I579IB. 

■     Army-Documents  as  required  by  Army  Regulation  640  10 
Enlisted  and  Officer  personnel  folders     co 
Statement  of  Military  History,  Qualification  Records. 
Authority  (or  maintenance  of  the  system:  44  U  S  C.  3101 
Hi^utinc  uses  o(  records  maintained  in  the  system,  including  catego- 
ries  o(  users  and  the  purposes  o(  such  uses:  Heads  of  major  staff  ele- 
ments to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  service  for  a  DMA  Position. 

For  Review  by  appropriate  DMA  Officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports  and  award 
recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■nd  dispoMng  of  records  In  the  system: 
Storage:  Paper  records  in  file  folders 
Retrlcvabillty:  Alphabetically  by  name  of  individual 
Safeguards:  Buildings,  facilities  employ  security  guards    Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Permanent  Record  Retained  until  depar- 
ture of  individual  DMA.  MPRJ  handcamed  to  transfer  point  by  in- 
dividual upon  separation  from  the  service  and  subsequenllv  retired 
to  National  Records  Center  (Militarv  Records)  9700  Page  Bou- 
levard. St    Louis,  MO  63132 

System     maaager(s)    and     address:     Defense     Mapping     Agency. 
ATTN     Personnel   Office.    Building    56,    U  S     Naval   Observatory 
Washington.  D  C    20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Wntlen  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office  Visits  are 
limited  to  normal  working  hours. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  emploving  office  s 
identification  cards,  and  give  some  verbal  information  that  could  he 
verified 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations   mav   be  obtained 
from    Personnel  Office.  D.MATC.  6500  Brooks  Lane    Washington 
DC    20315 

Record  source  categories:  Information  is  obtained  fiom  the  in- 
dividual s  Service  Military  Personnel  Center,  the  individual's  rating 
official  within  the  DMA  and  the  individual  concerned 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 
B06I4-02  T,A 
System  name:  61402  Military  Services  Administr.itive  Record  Kiles 

System  location:  Directorate  of  Administration.  DM.AAC  Militarv 
Personnel  Division,  DMATC  See  DMA  Directory  for  complete 
mailing  address 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
assigned  to  Topographic  Center  and  .Aerospace  Center 

Categories  of  records  in  the  system:  File  contains  I'etters. 
memorandums,  emergency  data,  and  assignment  actions 

Authority  for  maintenance  of  the  system:  21  USC  1 1 "5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  The  purpose  of  collect 
ing   the   information   is   to  maintain   information   to  act  as  a   liaison 
between  individual.  DMA.  and  Servicing  CBPDs 

User  of  the  collected  information  is  the  Commander.  Mihtarv 
Personnel  Division,  and  the  individual. 

User  utilizes  the  collected  information  to  ha\e  available  informa- 
tion when  needed  on  assigned  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  alphabetically  by  employee  last  name 

Safeguards:  Buildings  and  facihties  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authv>rued  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroy  in  accordance  with  parent  service 
directives 

System  manager(sl  and  address:  Director  of  Civilian  Personnel 
(POX)    See  DMA  Directory 

Notification  procedure:  Information  may  be  obtained  from  S\stem 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number    Visits  are  limited  to  normal  working  hours 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable    identification,    that    is,    driver's    license,    employing    of 
fice's    identification    card,    and   give    some   verbal   information   that 
could  be  verified 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable    identification;    that   is.    driver's   license     employing   of 
fice's    identification    card,    and    gi\e    some    verbal    information    that 
could  be  verified  with  his  'case'  folder 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    bv    the    individual    concerned    mav    be    obtained    from    the 
SYSMANAGER 

Record    source    categories:     Leave    records      finance    documents 
transmittals,    personnel    rosters,    phvsical    examinations     personnel 
actions,  locator  cards,  tnp  reports    copies  of  orders  reassignments 
Systems  exempted  from  certain  provisions  of  the  act:  NdNF 
80615-02  HQ.T.H.A.I.S 
System  name:  61^-02  Federal,  State  and  Professional  Safet\   (  oun 
cils  and  Committees  Files 

System  location:  Safety  Offices  H(J  THAI  and  S  See 
DMA  Directory  for  complete  address 

Categories  of   individuals   covered    by    the   system;    Safetv    Officer 
Safety  Monitors  and  Fire  .Marshalls  of  DM. A 

Categories  of  records  in  the  system:  Individuals  appointed  Safetv 
Officers,  Safety  Monitors,  Fire  Marshall  and  related  appointments 
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Authority  for  maintenance  ol  the  lyttem:  Executive  ORDER  1 1K07 
Occupational  Safety  and  Health  Programs  for  Federal  Employees  - 
9/28/74 

Routine  UKt  of  records  mainUlned  In  the  tytlrm,  inclnding  catego- 
ries of  users  and  the  purposes  of  such  uiet:  Safety  Office  -  informa- 
tional records  of  assignments 

Policies  and  practices  tor  storing,  rrtrtevlng,  accculng.  retaining, 
and  disposing  of  records  in  the  lyitem: 

Storage:  Paper  record'  in  file  folders 

Retrievahility:  filed  air    abelically  by  last  name 

Safeguards:  Building;  nd  facilities  employ  security  guards. 
Records  are  maintained  ...  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  destroy  two  years 
after  termination  of  appointment 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office,  Building  56, 
US  Naval  Observatory,  Washington,  DC  20305,  TELEPHONE: 
Area  Code  202/254  4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
<Ci)ntrol)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  loarcc  categories:  Safety  Council  and  committee  member- 
ship and  appointed  Safety  Monitors  and  Fire  Marshalls 

Systems  exempted  from  cerUin  provliiona  ol  the  act:  NONE 
B0615-07  HQ,  T,H,A,S.I 
System  name:  615-07  Safety  Awards  Files 

System  location:  Safety  Offices  of  DMA.  See  DMA  Directory  for 
complete  address  listing 

Categorlei  ol  individuals  covered  by  the  system:  Any  DMA  Driver 

Categories  ol  records  In  the  system:  File  contains  list  of  the  names 
of  drivers  who  have  received  safe  driver  awards.  All  correspon- 
dence between  the  Safety  Office  and  the  National  Safely  Council 

Authority  lor  maintenance  of  the  system:  5  USC.  4503  -  Agency 
Awards 

Routine  uses  of  records  malnuined  in  the  system,  including  catego- 
rict  of  users  and  the  purposes  of  such  uses:  Safety  Office  -  used  to 
document  and  present  safe  driver  awards 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  alphabetically  by  name 

Safeguards:  Buildings  and  facUities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  permanent.  Cut  off  annually, 
held  inactive  for  one  year,  transferred  to  Records  Holding  Area 
(RHA),  held  two  years  and  retired  to  the  Washington  National 
Records  Center  (WNRC) 

System  Baaagcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  AdminisUative  and  Communications  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  DC.  20305,  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office. 


For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office  s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager    DMA  Directory  Appendix  B 

Record  source  categories:  Driver  record  of  the  individual  and  all 
correspondence  between  the  Safetv  Office  and  the  National  Safety 
Council 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B0«1$1I  HQ,T.H,A.S,I 
System   name:   615-11    Accidental   Injury/Death    Reporting    Records 
Files 
System   location:    Personnel  Offices   -   HQ.   T     H     A.   S.   I   -   See 
DMA  Directory  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  DMA  employees 
injured  as  a  result  of  accident 

Categories  ol  records  In  the  system:  Files  contain  necessary  forms 
and  records  and  reports  of  accident  and  injuries 

Authority  lor  maintenance  o(  the  system:  29  L'SC  668  -  Occupa- 
tional Safely  and  Health  Programs  of  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Safety  Office  -  for  re- 
porting all  injuries  of  persons  assigned  to  DMA  for  preparation  of 
statistical  reports  to  other  required  activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex 
Retrievahility:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or    facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Records  is  temporary-CL'T  OFF  end  of 
each  year;  Inactive  one  year;  Transfer  to  Records  Holding  Area; 
Destroy  after  fise  years 

System  managerts)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office.  Building  56," 
US  Naval  Observ  atorv  .  Washington.  DC.  20305.  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
System  Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  conlesung 
contents  and  app.  aling  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  made  available  by  the  em- 
ployee and  the  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0901-04  T.A 
System  name:  901-04  Civilian  Employee  Health  Clinic  Record 

System  location:  Pnmary  System  -  Civilian  Employee  Health 
Clinic  -  T.A.  See  DMA  Duectory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  individual 
employed  by  DM.A  Topographic  Center  and  Aerospace  Center  and 
any  individual  employed  by  other  Government  agencies  housed  in 
the  DMATC/DMAAC  complex 

Categories  of  record*  in  the  system:  File  contains  information  on 
treatment  of  employee  received  at  dispensary  at  TC  and  AC 

Authority  lor  maintenance  ol  the  system:  5  USC  7901  -  Health  Ser- 
vice Programs;  5  USC  8103  -  Compensation  for  Injuries  -  Medical 
Services  and  Initial  Medical  and  Other  Benefits 

Routine  4ises  ol  records  maintained  in  the  system,  including  catego- 
ries  ol   users   and    the   purposes   ol   such    uses:    Civilian    Employee 
Health  Clinics  -  to  maintain  medical  records  of  individuals  receiving 
treatment  at  the  clinic  for  dlness/injury  while  on  duty 
Family  Doctor  will  have  full  access  to  the  information 
Supervisors  may  inquire  to  record  of  injury 

Policies  and  practices  lor  storing,  retrieving,  accessing,  relainiag, 
and  disposing  ol  records  in  the  system: 
Storage:  5x8  card  files  in  cabinet 
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Rrtricvabillty:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authonzed  per- 
sonnel that  Ate  properly  screened,  cleared,  and  trained 

R(i(Dtk>o  and  disposal:  Topographic  Center  -  destroy  23  years 
after  separation  of  individual,  upon  transfer  of  employee  transfer  to 
gaming  organization 

Aerospace  Center  -  on  transfer  of  individual,  record  is  trans- 
ferred to  gaining  organization.  On  separation  record  is  returned  to 
National  Personnel  Records  Center  (NPRC)  uiih  the  individuals  of- 
ficial Personnel  Folder 

Syslem  iiiaaager(s)  and  address:  DMA  Topographic  Center, 
ATTN  Personnel  Office.  Room  132  A.  Erskine  Hall.  6500  Brooks 
Lane.  Washington.  DC  20.M5.  TELEPHONE  Area  Code  202/227- 
21I6CPO  DMAAC    See  DMA  Directory  for  complete  address 

Notilkatioo  procedure:  Information  may  he  obljined  from 
Above. 

Record  accets  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  preside  some 
acceptable  identification,  that  is,  drivers  license,  emploving  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

CoDtcttlag  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Entry  of  information  by  attending 
nurse.  Record  of  treatment 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

80901-06  T.A.H.S 
System  name:  901-06  Blood  Donors  Files 

System  location:  Civilian  Personnel  Office  -  See  DMA  Directory 
for  complete  address 

Categories  of  Individuals  covered  by  the  system:  AU  civilian  em- 
ployees who  have  donated  blood 

Categories  of  records  in  the  system:  File  contains  cards  with 
names,  dates  and  amount  of  blood  donated. 

Anihority  for  maintenance  of  the  system:  5  US  C.  Section  7901; 
Health  Service  Programs 

Routioc  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Uses  are  for  awarding 
employees  with  certificates  and  pins 

Personnel  Office,  Supervisors,  blood  collectors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  cards 

Retricvability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Rctcolion  and  disposal:  Destroy  when  employee  is  separated  from 
Agency 

System  raanager(s)  and  address:  Defense  Mapping  Agency. 
ATTN:  P'rsonnel  Office.  Building  56,  U  S  Naval  Observatory. 
Washmgton.  D  C    20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  .Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  received  from  collecting 
Agency 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0901-07  HQ.T.A.H.I 
System  name:  901-07  Alcoholism  and  Drug  Abuse  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  addresslisting. 


Categories  of  individuals  covered  by  the  systiia:   All  civilian  em 
plo>ees      who     have     contacted      program      counselor      requesting 
assistance 

Categories  of  records  in  the  system:  File  contains  counseling  inter 
view  notes,  medical  documents,  therapv/treatment  referral  notes 

Authority  for  mainlenaoce  of  the  system:  21  L'SC  ir5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  help  emplovees  with 
alcohol  or  drug  problems 

Medical  Officer  -  diagnose  problem 
Counselor  -  to  give  advise  and  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retries  ability:  Filed  chronologically  by  number,  names  deleted 
but  are  known  by  counselor 

Safeguards'  Buildings  or  facilities  employ  securitv  guards 
Records  are  maintained  in  areas  accessible  only  to  auihon/cd  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  -  destroy  when  no  longer 
needed  or  upon  separation  of  employee 

System  manager(s)  and  address:  Defense  Mapping  Agoncv. 
ATTN  Personnel  Office.  Huilding  ^6.  C  S  Nasal  Observdtorv. 
Washington.  DC    20305.  TELEPHONE    Area  Code  202/254  4066 

Notification  procedure:  Information  may  be  obtained  from  Abose 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  s\stem  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
S>  stem  .Manager 

Record  source  categories:  Emplo>ee  interviews  and  medical  re 
ports 

Employee  or  relatives 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

BlOOI-09  S 

System  name:  1001-09  School  Reporting  Files 

System  location:  Defense  Mapping  SchoohSi  Staff  Offices.  De 
partments.  Division  and  Branch  Offices,  all  Components  See  DMA 
Directory  for  complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  personnel  attending  courses  of  instruction  at  D.MS 

Categories  of  records  in  the  system:  Enrollment  records  release  of 
students,  graduates,  failure  of  students,  class  rosters 

Authority  for  maintenance  of  the  system:  E  O    11.^48 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  military  assign 
ments.   monitor  career  progression   and   changes   of  courses  of  in 
struction  in  the  event  it  is  recommended  and  required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and/or  Kardei  book 
Retricvability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  onlv  to  authorized  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  dbposal:  CUTOFF  at  end  of  calendar  year  held 
additional  year,  retired  to  Records  Holding  Area,  held  an  additional 
year  and  destroyed 

System  manager(s)  and  address:  DMA  Defense  Mapping  School 
ATTN:  Office  of  Administration  and  Records.  Fort  Belvoir  V  ir 
ginia  22060.  TELEPHONE    Area  Code  •'03/664  198t 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty number,  dates  of  attendance  and  name  of  course 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  military  identification  card. 
driver's  license,  proof  of  social  security  identification  and  give 
some  verbal  information  that  could  be  verified  with  individual's 
record. 
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Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Svsiem  Manager 

Record  source  categories:  Scheduled  courses  of  instruction,  class 
leaders,  class  instructors,  academic  division  chiefs. 

Systems  exempted  from  certain  provUlons  of  the  act:  NONE 

BIOOI-ll  S 
System  name:  1001   II  Facultv  Development  Program  Files 

System  location:  Defense  M;.pping  SchooKSl  Staff  «"'-"•  "«^^ 
partments.  Division  and  Branch  offices,  all  Components  See  DMA 
Directory  for  complete  address  listing 

Categories  of  Individuals  covered  by  the  system:  Assigned  military 
personnel  and  cisilian  employees  at  DMS 

Categories   of   records   in   the  system:   Files   consist   of   record   of 
qualifications,  experience,  effectiveness,  and  comparable  informa 
tion.  evaluation  forms,  biographical  data  and  similar  documents^ 

Authority  for  maintenance  of  the  system:  EO  1134X4/22/67; 
Providing  for  the  further  Trainmg  of  Government  Employees 

RoiitiDC  uses  of  records  mainUined  in  the  system,  including  calego 
rlcs  of  users  and  the  purposes  of  such  uses:  Used  by  management  for 
retention   of   potential   instructors,   assigned    instructors   and    stall. 
selection  of  guest  speakers,  determining  need  for  additional  train 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 

Retricvability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildmgs  or  facilities  employ  security  guards 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  CUTOFF  "d  of  year,  held  additional 
year  current  files  area,  transferred  Records  Holding  Area,  held  ad 
dilional  two  years,  then  destroyed 

System  manager(s)  and  address:  DMA  Defense  Mapping  School. 
ATTN  Office  of  Administration  and  Records.  Fort  Belvoir.  Vir- 
ginia 22060,  TELEPHONE    Area  Code  703/664  1983 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi 
ty  number,  dates  of  assignment  or  employment  and  name  of  super 

"'por  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptrble  identification,  that  is.  military  *d"tification  card^ 
driver's  license,  proof  of  social  secunty  identification,  and  give 
Jr.^e  verbal  information  that  could  be  verified  with  individuals 
record. 

Contesting  record  procedures:  The  Agencys  rules  for  con  testing 
contents  and  appealing  mitial  determmation  may  be  obtained  from 
System  Manager  . 

Record  source  categories:  Records  initiated  dunng  course  of  in- 
struction, by  instructors,  academic  division  and  branch  chieis 
Systems  exempted  from  certain  provUlons  of  the  act:  NONE 

BI002-02  S 
System  name:  1002-02  School  Faculty  Board  Review  Files 

System  location:  Defense  Mapping  SchooUS).  Staff  Off.ces^De^ 
partments.  Division  and  Branch  Offices,  aU  Components  See  DMA 
Directorv  for  complete  address  listing. 

Categories  of  individuals  co*er«l  by  the  system:  Mibtary  and 
civilian  personnel  attending  courses  of  instruction  at  UMS. 

Categories  of  record,  in  the  system:  Files  coiisist  of  c>J«^»^"^j 
ing,  raUngs.  classification  and  proficiency  of  students  Minutes  ot 
faculty  board  meetings  and  related  documents. 

Authority  tor  maintenance  ot  the  system:  fSlJl^*l*''^'^^- 
Providing  for  the  Further  Training  of  Government  Employees 

Routine  nscs  ot  records  maintained  In  the  system.  Including  catego- 
riJs^t  -ser,  and  the  purposes  ot  such  ..es:  Used  to  Provf  .nforma- 
uon  on  individual  students,  class  standings.  raUng  and  proficien 
cy  Available  to  Promouon  Panels  m  Civil  Service  Commission 

Policies  and  practices  tor  storinf,  retrieving,  accessing,  retaining, 
and  dkposlng  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book 


Retrlevabllit>:  Filed  alphabeticallv  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards 
Records  are  maintained  in  areas  accessible  onl>   to  authorized  per 
sonnel  that  arc  properl'.  screened,  cleared,  and  trained 

Retratioo  and  disposal;  CUTOFF  at  end  of  year,  held  one  year 
and  then  destrosed 

System  man.geris.  and  address:  DMA  Defense  Mapping  School 
ATTN  Office  of  Administration  and  Records.  Fort  Belvoir.  v  ir 
gtnia  22060    TKLFPHONH    Area  Code  703/664-1983 

Notification  procedure:  Information  may  be  obtained  from  Abose 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to  svstcm  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number^  social  securi- 
tv number    dates  of  attendance  and  name  of  course  of  instruction 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  militars  identification  card, 
driver's  license,  proof  of  social  security  identification,  and  give 
some   verbal   mformation   that   could   be   verified   with   individuals 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  ma>  be  obtained  from 
Svstem  Manager 

Record  source  categories:  Facultv  review  board,  instructors, 
chiefs  of  divisions  and  branches  of  courses  of  instruction  and  in- 
dividual student 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

B1002-06  S 
System  name:  1002-06  Individual  Academic  Record  Files 

System  location:  Defense  Mapping  SchooUS.  Staff  Off.ces^De 
partments.  Division  and  Bran.h  Offices,  all  Components.  See  DMA 
Directorv  for  complete  address  listing 

Categories  of  Individuals  covered  b>  the  svstem:  Miluarv  and 
civilian  personnel  attending  courses  of  msiruction  at  DMS. 

Categories  of  records  in  the  system:  Files  consist  of  documents  in^ 
dicating  course  of  attendance,  length  of  each  course,  extent  of 
completion  of  course,  results  thereof,  aptitudes  and  personal  quali- 
ties and  documents  relating  to  extension  courses 

Authority  for  maintenance         of         the         svstem:  EO 

113484/22/67  Providing  for  the  Further  Traming  of  Government  hm- 
plosees  4/22/67;  Providing  for  the  Further  Training  of  Government 
Lmplovees 

Routine  uses  of  records  maintained  in  the  svstem.  Including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  determming 
qualifications  to  base  a  determination  on  students  potentiality  and  to 
revise  students  cimculum 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book.  ! 

Retrievablilty:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     securitv     guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properlv  screened,  cleared  and  trained. 

Retention  and  disposal:  Reference  files  CUTOFF  end  of  course, 
held  one  year,  then  destroyed  Feeder  information  submitted  to 
United  States  Arms  Engineer  School  Fort  B-rKoir.  V  irg.n.a  -.060 
who  ha.  operational  control  of  DMS  and  who  retains  S>SNAMh 
for  a  longer  retention  period  and  disposition 

System  managercs.  and  address:  DMA  Defense  Mapping  School. 
ATTN  Office  of  Administration  and  Records.  Fort  Belvoir.  Vir- 
ginia 22060.  TELEPHONE    Area  Code  ^03/664-lv83 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuaL  current  address  and  telephone  number,  social  securi- 
tv number  dates  of  attendance  and  name  of  course  of  instruction 
'  For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  military  identification  card, 
driver's  license,  proof  of  social  security  identification,  and  give 
some  verbal  infor  mation  that  could  be  verified  with  individuals 
record. 
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CoDlf^tini  rttord  procrdurn:  The  Agencys  rules  for  contesting 
canlent*  and  <ppf  jling  initial  determination  may  be  obtained  from 
Svstfms  Manager    the  SYSMANAGER 

Record  lource  tategorte«:  Individual},  class  leaders,  class  inslnic- 
tors,  academic  drvi»ions  and  branch  chiefs 

Syslcmi  eiempled  (ram  certain  provisions  of  the  net:  NONE 

BI00:-07  S 

Systeio  name:   1002  0"  Collateral  Individual  Training  Record  Kiles 

S»»«»ni  location:  Defense  Mapping  SchooltS*  Staff  Offices.  De 
p«rliT«enl>  Division  and  Bran<.h  Offices,  all  Components  See  DMA 
DiTc    u>rv  (or  >.    'nplele  address  listing. 

(  ...'Kortrs  ol  individuali  luvered  by  the  svsitm:  Mihtary  and 
CIV  ill...   persorinel  aiiending  course  of  invtruclion  at  DMS 

t'alr«oric»  oi  records  in  the  syttcm:  Files  consist  of  training 
reoTds  of  indiMv;.:jN  and  posted  to  basic  individual  academic 
training  record  files  or  long  term  records,  absentee  reports, 
delinvjuency  reports  registration  forms,  examination  papers  and 
simiUr  oi  related  documents. 

\utbori«s  for         maintenance         of         Ibe         system:  E  O 

ll.^-*>4,;;  ^".PTovidindi  for  the  Further  Training  of  Government  Fm- 
pk>v<e'. 

Routine  uses  of  records  maintained  in  Ibe  system,  including  catego- 
ries ol  users  and  ibe  purposes  o(  such  uses:  L'sed  U)  record  at- 
tendance jt  cUsvcN  progress  of  students,  information  for  coun- 
selhng  individuals  when  required  and  recommending  specific 
remedi<il  action 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 

Sioragir:  Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievablllts:  Filed  alphabetically  bv  last  name  of  emplovee 

Safeguards:  Buildings  or  facilities  employ  secuniv  guards 
Records  are  maintained  in  areas  accessible  only  to  authon/ed  per- 
sonnel that  are  properlv  screened,  cleared,  and  trained 

Retention  and  disposal:  Destroved  on  graduation  or  elimination  of 
mdividual  or  on  completion  of  course  of  instruction,  whichever  ap- 
plies 

Sysum  raanagerts)  and  address:  DMA  Defense  Mapping  School. 
ATTN  Office  of  Administration  and  Records.  Fort  Belvoir  Vir- 
ginia ::0e.O    TELEPHONE:  Area  Code  703/664  1483 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedure*:  Requests  from  individuals  should  be 
addressed  to  system  manager 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  miliury  identification,  driver's 
hcense  proof  of  social  secunty  identification  and  give  some  verbal 
informaiion  that  could  be  verified  *iih  individual's  record 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
Contents  and  appealing  initial  determination  may  be  obtained  from 
Svstem  Manager 

Record  source  categories:  Individual  students,  class  leaders,  class 
instructors,  academic  divisions  and  branch  chiefs. 

Systems  eienpled  troia  certain  provbions  of  the  act:  NONE 

B1202-rT,A 
System  name:  lio:  17  Contracting  Officer  Designation  Files 

System  tocalioo:  ConUacting  Offices  -  T  &  A  -  See  DMA  Directo- 
ry for  complete  maihng  address 

Categories  of  Indivldnals  covered  by  Ibe  system:  Employee 
designated  Contracting  Offaer  and  Contracting  Officer  Representa- 
ttve  at  DMA 

Categories  ol  records  la  the  system:  Documents  reflecting  the 
designation  and  decission  of  Contracting  Officers  and  Contracting 
Officers  represenutive  whKh  includes  the  specific  procurement 
authorities  delegated 

AutboHly  lor  maintenance  ol  the  system:  44  USC  3101  -  Records 
Management  bv  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  iDCloding  catego- 
rlei  ol  users  and  the  purposes  ol  such  uses:  Documents  showing  in 
dividual  designated  as  contracting  officers  or  Contracting  Officers 
Representatives  (COR). 

Data  includes  limitations  or  restrictions  on  authority 
Dau  includes  background  information  on    COR'  for  use  in  other 
contracts 


Polkies  and  practices  for  storing,  relrieviog,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Rrlrietabilily:  Filed  alphabetKally  by  last  name  of  employee 
Safeguards:     Buildings     or     facilities     employ     security     guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel that  are  properly  screened,  cleared,  and  trained 

Releniion  and  disposal:  Temporarv  Record  cut  off  upon  reces- 
sion or  termination  and  placed  m  an  inactive  file  area  for  one  year 
Transferred  to  Records  Holdmg  Area  and  hekl  for  five  years  and 
then  destroyed 

System  manager(s)  and  address:  Defense  Mapping  Ajjency, 
ATTN  .Administrative  and  Communications  Office.  Building  56. 
L'  S  Nav.tl  Observalorv.  Washington.  DC.  20305,  TELEPHONE- 
Area  Code  20:/;54-440l 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
((  ontrol)  number  that  appears  with  the  office  symbol,  on  all  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obt.iined  from 
System  Manager 

Record  source  categories:  Certificate  of  Appointment  and 
background  information  on  education.  DD  Form  1539.  and  specific 
information  on  procurement  authorities  dele(!.iled 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
B 1 205-05  T,A 
System  name:  1205-0?  Property  Officer  Designation  Files 

System  location:  Property  Officers  of  DM ATC  and  DMAAC  - 
See  DM.A  Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Employees 
designated  Property  Officers  who  ha\e  propertv  accounts  for  their 
organizations,  and  have  been  issued  an  account  number. 

Categories  of  records  In  the  system:  Forms  and/or  memorandums 
designating  property  officers  Included  are  letters  of  appointment 
and  revocation. 

Authority  lor  maintenance  ol  the  system:  40  USC  486;  Manage- 
ment and  Disposal  of  Government  Property 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  Ihe  purposes  ol  such  uses;  Memorandums  or  forms 
showing  who  or  which  individual  is  aulhori/ed  custodian  for  equip 
ment  for  the  various  organizations  within  the  Agency.  Name  of  in- 
dividual grade  and  organization  are  shown  on  this  document 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Relrievability:  By  individual's  account  number  and  organization 

Safeguards:  Buildings,  facility  employ  security  guards  Records 
are  mainlained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destoryed  in  the  ac- 
tive office  two  years  after  termination  of  appointment. 

System  managcr«s)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office,  Building  56, 
US  Naval  Observatory.  Washington,  DC  20305.  TELEPHONE: 
Area  Code  :02/:54-440l 

.Notificalion  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi- 
ty number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  Ucense.  employing  office's 
identification  card,  and  some  verbal  information  that  could  be 
verified. 
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CoDlesllag  record  procedures:  The  Agencies'  niles  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Internal  correspondence  designating 
responsible  property  accounting  individuals 

Systems  exempted  Irom  certain  provisions  a(  the  net:  NONE 
B1205-23T.H.A.S.1 
System  name:  1205-23  Report  of  Survey  Files 

System  location:  TH.A.S.I  -  See  DMA  Directory  for  complete 
address  listing 

Categories  ol  Individuals  covered  by  the  system:  DMA  personnel 
that  have  loss,  damage,  or  destroyed  accountable  Government  pro- 
perty 

Categories  ol  records  in  the  system:  Files  consist  of  reports  that 
describe  the  circumstances  concerning  loss,  damage  or  destruction 
of  Government  property 

Authority  for  maintenance  ol  Ihe  system:  40  USC  486  -  Manage _ 
ment  and  Disposal  of  Federal  Properly  -  Policies,  Regulation  and 
Delegations.  Promulgation  by  President 

Routine  use*  ol  records  maintained  in  the  system,  including  calego- 
riet  of  user*  and  Ibe  purposes  ol  such  uses:  Logistics  Officer  -  deter- 
mine responsibility  and  recommend  appropriate  action  be  taken  as 
to  pecuniary  liability 
Director  final  decision  on  payment 

Polldc*  and  practices  lor  storing,  retrieving.  nceesslBg.  retaining, 
Md  dispMiag  ol  records  in  the  system: 

Stora^:  Paper  record  in  file  fol(Jers  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Salegaardi:     Buildings    or    facilities    employ    security     guards. 
Records  are  mainuined  in  areas  accessible  only  to  aulhonzed  per 
sonnel  that  are  properly  screened,  cleared,  and  trained 

RetcnUoa  and  dbpoaal:  Cutoff  end  of  year,  held  one  year,  trans- 
ferred Records  Holding  Area,  held  two  years,  then  destroyed 

Syttca  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office,  Building  56, 
U  S.  Naval  Observatory,  Washington.  DC.  20305,  TELEPHONE: 
Area  Code  202/254-4401 
NotUicatioa  procedure:  Information  may  be  obuined  from  Above, 
Record  ncceia  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  conUin  the  fuU  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  aU  cor- 
respondence received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office  s 
identification  card,  and  give  some  verbal  informaUon  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinaUon  may  be  obUined  from 
System  Manager 

Record  source  categories:  Report  of  lost  damaged  or  destroyed 
property 

Systems  exempted  Irom  certain  provbioiu  ol  Ihe  net:  NONE 

BI206-02  T,  A 
System  name:  1206-02  Self  Service  Store  Authorization  Card  Files 

System  location:  Logistics  Offices  -  DMATC,  DMAAC  Sec 
DMA  Directory  for  complete  address 

Categories  ol  individuals  covered  by  the  system:  DMA  personnel 
authorized  self-service  store  cards. 

Categories  of  records  in  the  system:  Cards  idenUfying  individuals 
as  authorized  self-service  store  represenutives,  requests  for  is- 
suance of  cards,  correspondence  concerning  lost  and  found  cards 
and  related  documents. 

Authority  for  maintenance  of  the  system:  40  USC  486;  Manage 
ment  and  Disposal  of  Federal  Property. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  naers  and  the  purposes  of  such  uses:  Indicates  individuals 
authorized  to  sign/receipt  for  supplies  in  a  designated  activity 

Poiicief  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Card  file  and  file  cabinets 


Relrievability:  By  account  number  and  organization,  alphabetical 
by  last  name 

Safeguards:   Buildings   and   Facility    employ    security    guards     Re- 
ports are  mamtained  m  areas  accessible  only  to  authorized  person 
nel  that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Temporary  Record  Held  in  active  file 
until  expiration  of  card  or  change  of  individual,  held  two  years  and 
destroyed 

Svslem  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Administrative  and  Communications  Office.  Bmiding  56, 
U  S  Naval  Observalorv.  Washington.  DC  20305.  TELEPHONE; 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
Record   access   procedures:   Requests  from   individuals   should   be 
addressed  to  Sysiem  Manager 

Written  requests  for  information  should  conUin  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
t\  number  .  ,  .         __ 

For  personal  visits  the  individual  should  be  able  to  provide  some 
accectable  identification,  that  is.  drivers'  license,  employing  of- 
fice's identificaUon  card,  and  give  some  verbal  information  that 
could  be  used  to  verify  employment  ^<*. 

Contesting  record  procedures:  The  Agencies'  rules  for  contesWig 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Memorandums,  cards,  forms  designat 
ing  an  individual  authorization  to  sign  for  supphes  received  from 
the  self-service  store 

Systems  exempted  Irom  certain  provisions  ol  Ihe  act:  NONE 

B1208-06  T.A 
System    name:     1208-06    Motor    Vehicle    Operator's    Permits    and 
Qualifications  Files 
System  location:  Primary  System  -  Motor  Pool.  DMATC(T)  and 
DMAAClA)  -  See  DMA  Directory  for  complete  address 

Decentrahzed  Segments  -  Official  Personnel  Folder;  Personnel 
Records  (Civilian)  Center  -  St   Louis.  MO 

Categories  of  individuals  covered  bv  the  system:  All  DMA  em- 
ployees qualified  and  issued  a  motor  vehicle  operators  permit. 

Categories  of  records  in  Ihe  svstem:  Contains  information  on  em 
ployee  qualification  record  and  cards  and  logs  in  regards  to  permits 
issued  to  individuals  authorized  to  operate  Government  equipment 

Authority  lor  maintenance  ol  the  system:  40  U  S  C  491;  Manage^ 
ment  and  Disposal  of  Federal  Property  Motor  Vehicle  Pools  and 
Transportation  Systems 

Routine  uses  of  records  maintained  in  Ihe  sysiem,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Motor  Pool  used  as  a 
record  of  scores  on  tests,  such  as  eye  examinations,  reaction  ex- 
aminations, and  as  a  quick  reference  on  an  individual  having  a 
license  to  operate  a  Government  Vehicle 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  Rotary  Card  file  and  Log  Book' 

Relrievability:  ROTARY  Card  File     By  last  name  of  individual 
Log  Book  -  By  number  of  permit 

Safeguards:  Building.  Facditv  employs  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Temporary  Record  -  Permit  is  a  three 
year  record  -  Destroyed  in  the  Motor  Pool 

Permanent  Record  ■  Qualification  Record  kept  in  active  office 
until  separation  or  transfer  of  individual  concerned,  then  trans- 
ferred to  Personnel  Office  for  incorporation  into  the  Official  Per- 
sonnel Folder 

System  managerts)  and  address:  Defense  Mapping  Agency. 
ATTN  Administrative  and  Communications  Office,  Building  56. 
U  S  Naval  Observatory.  Washington.  DC  20305.  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above, 
Record  access  procedures:   Requests  from   individuals   should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  secun- 
tv  number. 
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PRIVACY  ACT  ISSUANCES 


For  personal  vhiJs  th«  individual  should  b*  able  to  provide  some 
Kceplahle    identifitalion    that   is,   drivers'    hcense,   employing   of- 
fice s   identification   card,   and   give   some   verbal   information    that 
:outd  be  verified 

CoBlesttoK  record  procedure*:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Quahfication  records  consisting  of 
scores  on  tests 

Systems  cscmpled  from  certain  provisions  of  the  •rt:  NONE 
B121I-0J  HO.T.A.I 
System  oame:  1211^^  Passport  Files 

Sysirm  localioa:  Primary  System  HQ  DMA(HQ).  DMATC(T). 
DMAACtAl.  lAGS(I)    See  DMA  Directory  for  complete  address 

Dccentralued  Segment  -  State  Department  (Passports* 

Categories  of  Individuals  covered  by  the  system:  Individuals  travel- 
ing o\ersedS  on  official  government  orders. 

Categories  of  records  in  the  system:  Documents  relating  passports 
and  visas  for  DMA  personnel,  including  their  dependents  Included 
are  requests  and  receipts  for  passports,  transmittal  letters,  control 
cards,  and  related  documents 

Aalbortty  lor  malnlenaocc  of  the  system:  44  U  SC.  3101;  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  r(cord.s  mainlalned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  personnel  travel 
in  processing  for  travel  orders 

Used  by  individuals  of  DMA  and  their  dependents  for  travel  pur- 
poses 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  -  paper  records  in  locked  cabinets 

Retrievabillly:  By  name  of  individual  -  Alphabetically 

Safeguards:  Buildings,  facility  employ  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
arc  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Held  in  active  office 
until. separation  or  transfer  of  individual 

Transferred  to  State  Department  upon  transfer  or  separation  of 
individual. 

System  managcr(s)  and  address^  Defense  Mapping  Agency. 
ATTN.  Administrative  and  Communications  Office.  Building  56, 
US  Naval  Observatory.  Washington,  DC  20305,  TELEPHONE: 
Area  Code  :02;:54-4401 

Notlficallon  proccdnrc:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi- 
ty number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identificauon,  that  is.  drivers'  license,  employing  of- 
fKe's  identification  card,  and  give  some  verbal  information  that 
could  venfy  employment. 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determination  should  be  obtained 
from  System  Manager 

Record  source  categories:  Requests  and  receipt  for  passports  and 
visas 

Systems  eiempted  from  certain  provisions  of  the  act:  NONE 

B1211  06  HQ.T,A 
System  name:  1211-06  Transportation  Officer  Appointment  Files 

System  location:  Travel  Office,  HQ  DMA(HO),  DMATC(T), 
DMAAC<Al  -  See  DMA  Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Individuals  ap- 
pomted  to  act  as  transportation  officers,  assistant  transportation  of- 
ficers or  transportation  agents. 

Categories  of  records  In  the  system:  Documents  reflecting  appoint- 
ments of  individuals  to  act  as  transportation  officers,  assistant 
transportation  officers  or  transportation  agents 

Authority  for  maintenance  of  the  system:  44  U  SC.  3101.  Records 
Management  by  Federal  Agencies 


Routine  uses  of  records  maiatalBed  in  tiw  system,  inrludiafi  calr|i<>- 
ries  of  nsers  and  llie  purpose*  ol  such  nses:  Used  to  officially 
designate  transport.ition  officers,  assist-ints  and  agents. 

Policies  and  practices  for  storinc.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  in  file  folders 

Retrievabiiity:  By  name  of  Individual 

Safeguards:  Buildings,  facility  employs  security  guards.  Records 
are  mamtained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temp<irary  Record.  Destroy  two  (2)  years 
after  termination  of  appointment 

System  manager(s)  and  address:  Defense  Mapping  Agency. 
ATTN  Administrative  and  Communications  Office.  Building  .'i6. 
U.S.  Naval  Observatory,  Washington.  DC.  20305,  TELEPHONE: 
Area  Code  202/254  4401 

Notificatiou  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  secun- 
ty  number 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers'  bccnsc.  employing  of- 
fice's kienlification  card,  and  give  some  verbal  information  that 
could  be  verified 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Memorandums  or  letters  reflecting  in- 
dividuals appointed  to  act  as  transportation  officers,  assistants  or 
agents 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

BI21I-07  HQ.T.A 
System  name:  1211-07  Individual  Government  Transportation  Files 

System     location:     Primary     System  Travel     Office     -     HQ 

DMA(HQ).    DMATC(T),    DMAAC(A)    -    See    DMA    Directory    for 
complete  address  listing 

Decentralized  Segments  -  Records  Management.  Records  Holding 
Areas 

Categories  of  individuals  covered  by  the  system:  DMA  employees 
authorized  government  travel 

Categories  of  records  in  the  system:  Travel  orders  and  other  per- 
tinent correspondence  and  related  documents,  and  copies  of  issued 
and  canceled  transportation  requests,  transportation  certificates. 
MAC  transportation  authonzations. 

Authority  for  maintenance  of  the  system:  44  US  C.  3101.  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  officially 
designate  Transportation  Officer,  Assistants  and  Agents. 

Poliriis  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Rci^ords  in  file  folders 

Rrt^ie^ ability:  Alphabetical  by  name  on  individual  folders  or  by 
TR  number  in  case  of  group  travel 

Safeguards:  Buildings,  facility  employ  secunty  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  Travel  Office  holds 
for  one  year,  transfers  to  Records  Holding  Area,  held  for  three  (3) 
years  and  then  destroyed. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN  Administrative  and  Communications  Office.  Building  56, 
US  Naval  Observatory.  Washington,  DC  20305.  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  social 
security  number. 
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Personal  visits  the  individual  should  be  able  to  provide  some  ac- 
ceptable identification  that  is.  drivers  license,  employing  office  » 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Folders  contain  various  amounts  of  in 
formation  on   issuid   and   cancelled   transportation  requests,   trans 
portalion   certificates     ti;ivel   orders   and   related   data   on   overseas 
employees.  DMA  employees  and  invitational  orders 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DEFENSE  CIVIL  PREPAREDNESS 
AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  idcnii 
fier  It  IS  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers. 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROUTINE  USES 

Certain  blanlici  routine  uses'  of  the  records  have  been 
estabhshed  that  a-^e  applicable  to  every  record  system  mamtained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  withm  a  particular  record  system  These  additional  blanlict 
routine  uses  of  the  records  arc  pubhshed  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
Ihem  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  vioUtion  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bv  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  ol 
records  may  be  refertcd,  as  a  routine  use,  to  the  appropriate  agen- 
cy whether  federal,  slate,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuUng  such  violation  or 
charged  with  enforcing  or  implemenUng  the  statute,  rule,  regulaUon 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  sUte  or  local  agency 
mamtainmg  civil,  criminal  or  other  relevant  enforcement  informa^ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  o!  a 
security  clearance,  the  letting  of  a  conUact,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connecuon  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  secunty  clearance,  the  reporting  of  an  invesUgation  of 
an  employee,  the  letting  of  a  conUact,  or  the  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesUng  agency  s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  ol 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 


ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  hmiled  to.  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  19  \ 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  pnvate  relief  legislation  as  set  forth  in 
OMB  Circular  A  19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authonties  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  nghts  conferred  in  interna- 
tional agreements  and  an-angements  including  those  regulating  the 
stationing  and  status  in  foreign  countnes  of  Dep;'rtment  of  Defense 
military  and  civilian  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  mamtained  by  this 
Component  may  be  disclosed  to  Slate  and  local  taxing  authorities 
uiih  which  the  Secretary  of  the  Treasury  has  entered  mto  agree- 
ments pursuant  to  Title  5.  US  Code.  Sections  5516.  5517.  5520.  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  .  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  :^  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies. 


ROUTINE  USE 


DISCLOSURE  OF  INFORMATION 
TO  NARS (GSA) 
A  record  from  a  svsiem  of  records  mainUined  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  m 
records  management  inspections  conducted  under  authority  of  44 
U.S.C.  2904  and  2906. 


CACC  2,3.5,6. 

System  name:  DCPA  ACC  2.  3,  5,  and  6  Payroll  and  Leave  Ac- 
counting 

System  location:  Accounting  System  -  Defense  Civil  Preparedness 
Agency  Headquarters  (DCPA),  The  Pentagon,  Washington,  DC. 
20301. 

Mibtary  District  of  Washington  (MDW-FAO).  Forrcstal  Building. 
Washington.  DC   20314  .  .„,       . 

Earnings  and  Leave  Statements  (MDW  FAO  Forms  49)  -  Are 
maintamed  by  timekeepers  at  DCPA  headquarters  and  at  all  DCPA 
Regional  Offices.  Staff  College  and  Computer  Center  Mailing  ad- 
dresses of  these  installations  and  relocaUon  facilities  are  set  out  in 
a, DCPA  Du^ectory  which  will  be  published  as  an  Appendix  to  these 

Notices.  ,  -J 

Bi-Weekly  Payrolls:  (DA  Forms  2449)  -  Are  also  maintained 
under  the  DCPA  Vital  OperaUng  Records  Program  at  relocation 
facilities. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em- 
ployees, headquarters  and  field,  including  full  time  permanent,  part 
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time,  temporary,  consultants,  military  and  civilian  and  former  em- 
ployees 

Caleturi«s  of  records  In  the  lystem:  Files  contain  earnings  and 
leave  statements.  bi-\veekly  payroll,  federal  and  state  withholding 
statement,  bond  applications;  bond  listings:  listings  of  payroll 
checks  mailed,  requests  by  employees  for  allotments  of  pay  for 
credit  to  savings  accounts  with  financial  institutions,  payroll  change 
slips,  notification  of  personnel  actions;  and  individual  payroll  pro- 
jections. 

Authority  (or  maioteoancv  ol  the  system:  Section  112(a)  of  the 
Budget  and  Accounting  Procedures  Act  of  \'i^0.  .11  U  S  C   66(a) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Dt  PA  Accounting  Divi- 
sion -  To  record  payroll  expenditures,  to  insure  proper  distribution 
of  paychecks  and  savings  bonds,  to  prevent  errors  leading  lo  im 
proper  payments,  to  insure  proper  collection  and  disposition  of 
amv-iunts  authorized  to  be  withheld  from  employees  pay  .  to  forecast 
personnel  cost  requirements;  and  to  provide  backup  data  to  prepare 
budget  justifications  and  presentations. 

MDW  F.^O  -  To  compute  individual  pay  amouivts,  to  withhold 
for  retirement.  Federal  income  taxes,  state  income  taxes,  health 
benefits,  life  insurance,  indebtedness  due  the  US  Government  and 
other  voluntary  deductions,  and  lo  issue  checks  and  saving  bonds 

Timekeepers  at  all  DCPA  organizational  components  -  To  insure 
the  proper  recording  and  reporting  of  time  and  attendance,  and  the 
proper  distribution  of  paychecks  at  local  levels" 

Policies  and  practice*  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bi-weekly  payrolls,  hstings  of  payroll  checks  mailed,  in- 
dividual payroll  projections,  bond  hsts.  payroll  change  slips,  and 
notification  of  personnel  actions  consist  of  paper  records  filed  in 
file  folders  and  file  drawers  by  the  DtFA  Accounting  Division  AU 
other  records  are  stored  by  the  MDW  FAO. 

Retricvabilily:  Bi-weekly  payrolls,  listings  of  payroll  checks 
mailed,  bond  lists,  and  individual  payroll  projections  are  filed  by 
payroll  dale  Payroll  change  slips  and  notification  of  personnel  ac- 
Uons  are  maintained  alphabeUcally.  All  other  records  are  main- 
tained by  the  MDW  FAO 

Safeguards:  Building  employs  secunty  guards.  Records  arc 
retained  in  closed  file  drawers  and  cabinets  and  are  available  only 
to  authonzed  personnel  who  are  properly  screened,  cleared  and 
trained. 

Retcallon  and  disposal:  Listings  of  payroll  checks  mailed  and 
bond  lists  are  destroyed  after  2  years.  Bi-weekly  payrolls  are 
retained  for  10-years  Payroll  change  shps,  individual  payroll  pro- 
jections and  notificauons  of  personnel  actions  are  destroyed  after 
6-years  All  other  records  are  retained  by  the  MDW  FAO  in  ac- 
cordance with  Army  Regulations. 

System  managrnsi  and  address:  Director,  DCPA,  The  Pentagon 
Washington.  DC    20301. 

NotlficailoD  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCP.A 
Room  ID5II 
Pentagon  Building 
Washington,  DC   20301 
Telephone    Area  Code  202,'695-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 

Room  1D51I 

Pentagon  Building 

Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address    Visits  are  limited   to   Manage- 
ment Division.  DCPA.  Pentagon  Building.  Washington,  DC    20.301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is.  driver's  license,  employing  of- 
fices  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
Management    Division.    DCPA.    Pentagon     Building,    Washington 
D  C   20301 

Record  source  categories:  MDW  FAO  Forms  49,  Earnings  and 
Leave  Statements;  DA  Forms  2449,  Bi-weekly  Payrolls;  Bond 
Listings:  and  Listing  of  Payroll  Checks  Mailed  are  prepared  by  the 
MDW-FAO.  ' 


Forms    W  4.    Federal    and    State    Withholding    Statements,    DA 
Forms    1727,    Bond    Applications;   and    SF    1198,    Request    by    Km 
ployees  for  Allotment  of  Pay  for  Credit  to  Savings  Account  with  a 
Financial  Organization  are  submitted  by  individuals  to  MDW-FAO 
through  DCPA  Headquarters.  Accounting  Division 

SF  .SOs.  Noufication  of  Personnel  Action  and  DA  Forms  2515. 
Payroll  Change  Slips  are  prepared  and  furnished  by  Personnel  and 
Employment  Services-Washington.  Office,  Secretary  of  the  Army 

Individual  Payroll  Projections  are  prepared  by  the  Accounting 
Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CACC  2,3,5,6A. 

System  name:  DCPA  ACC  2,  3,  5,  6A.  Travel  and  Transportation 
Accounting 
System  location:  Accounting  System  -  Defense  Civil  Preparedness 
Agency    Headquarters   (DCPA).   The    Pentagon.    Washington     DC 
20301 

Voucher  Examination  and  Disbursing  System  -  Finance  and  Ac- 
counting Office.  I'  S  Army  Mihlary  District  of  Washington  (MDW- 
FAO).  Forrestal  Building.  Washington.  DC    20^14 

Decentralized  Segments  -  All  DCPA  Regional  Offices,  Staff  Col- 
lege and  Computer  Center  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  Duectory  which  will  be  published  as  an  Ap- 
pendix to  these  Notices 

Calegurirs  o(   individuals   covered    by   the   system:    All    DCPA   em 

ployees.  headquarters  and  field,  including  full  lime  permanent,  part 
time,  tt-mporary.  consultants,  military  and  civilian  and  former  em 
ployees  who  perform  (temporary  duly  or  permanent  change  of  sta- 
tion) travel 

Categories  of  records  In  the  system:  Files  contain  requests  and 
authorizations  for  travel.  US  (iovernment  transportation  requests; 
request  for  advances  of  funds,  payment  records  of  outstanding 
travel  advances;  paid  travel  vouchers;  records  of  unused  tickets, 
travel  history  records,  collection  vouchers  for  refunds  of  advances; 
and  correspondence  relating  to  travel  claims 

Authority  for  maintenance  o(  the  svstem:  31  USC  71;  31  USC  65 
30  USCA  52,  41  USC  3101;  50  USC  App   2253 

Routine  u.s«»  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCPA,  Accounting  Oivi 
sion  -  To  record  and  control  obligations  involving  travel,  and  the 
storage  and  shipment  of  household  goods,  advances,  refunds  and 
expenditures  of  travel  funds;  to  prevent  errors  leading  to  improper 
payments,  to  detect  and  recover  overpayments,  and  to  support 
billings  to  earners  for  travel  and  transportation  furnished, 

MDW-FAO  To  compute  amounts  due  on  travel  claims  and  to 
support  payments  made  for  advances  and  payments  due. 

All  DCPA  Regional  Offices.  Staff  College  and  Computer  Center 
and  the  Management  Division  -  To  authorize  travel:  to  obtain  ad- 
vances for  individuals,  and  lo  forecast  future  travel  requirements. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Travel  authorizations  are  filed  alphabetically  by  or- 
ganization; transportation  requests  and  records  of  unused  tickets 
are  filed  by  TR  number;  records  of  outstanding  advances  and  travel 
history  records  are  filed  alphabetically,  and  all  advance,  refund  and 
payment  records  are  filed  by  payment  date  in  voucher  number 
sequence, 

Rctricvability:  By  name. 

Safeguards:  Building  employs  security  guards.  Records  are 
retained  m  closed  file  drawers  and  cabinets  and  are  available  only 
to  authorized  personnel  who  are  properly  screened,  cleared,  and 
trained 

Retention  and  disposal:  Travel  history  records  are  retained  in- 
definitely, all  other  records  are  sent  to  the  Federal  Records  Center 
after  five  years  where  they  are  destroyed  after  10  years 

System  manager(s)  and  address:  Director,  DCPA.  The  Pentagon 
Washington.  D  C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D5I1 
Pentagon  Building 
Washington.  DC   20301 
Telephone:  Area  Code  202/695-6489 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters.  DCPA 
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Room  1D51I 
Pentagon  Building 
Washington,  DC    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the   individual  and   current   address    Visits   are   limited   to   Manage- 
ment Division.  DCPA.  Pentagon  Building,  Washington,  D  C    20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identificalion.  that  is,  drivers  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  venfied 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appcilmg  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA.  Pentagon  Building,  Washington, 
DC    20301 

Record  source  categories:  DD  Forms  1610.  Request  and 
Aulhonzation  for  TDY  Travel  SF  1169.  U  S  Govemmenl  Trans- 
portation Request  and  DD  Forms  1351.  Request  for  Advance  of 
Funds  are  submitted  by  Regional  Directors,  Staff  Directors  and 
other  authonzed  officials 

SF  1038.  Application  and  Account  for  Advances  of  Funds  are 
submitted  by  employees  requiring  advances. 

DD  Forms  1351  2  (Paid)  Travel  Vouchers  are  received  from  the 
Finance  and  Accounting  Offise.  US  Army  MiliUry  District  of 
Washington, 

SF    1170.    Redemption    of    Unused    Tickets    are   prepared    from 
unused  tickets  turned  in  by    travelers  and  the  file  copy  of  the  re- 
lated Transportation  Request  and  DCPA  Forms  322,  Travel  History 
Record  by  Individual  are  prepared  from  paid  vouchers. 
Systems  exempted  (rom  certain  provisions  o(  the  net:  None 

CCOM  5 
System  name:  DCPA  COM  5,  Radio  Amateur  Civil  Emergency  Ser- 
vices (RACE^)  Plans 
System  location:  Defense  Civd  Preparedness  Agency  (DCPA) 
Headquarters,  The  Pentagon,  Washington.  DC.  20301,  and  Re- 
gional Offices  Mailing  addresses  of  these  installations  are  set  out 
in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices 

Categories  of  individuals  covered  by  the  system:  FCC  Amateurs  in- 
volved in  the  RAC  ES  organization 

Categories  of  records  in  the  system:  Each  plan  contains  the 
names,  address  and  telephone  member  and  FCC  amateur  call  signs 
of  the  members  involved  in  the  RACES  organization. 

Authorhy  lor  maintenance  ol  the  system:  5  USC  301.  44  USC 
3101.  50  USC  App   2253.  2281 

Routine  uses  ol  records  mainuined  In  the  system,  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Sute  and  local  civil 
defense  agencies  use  these  documents  as  supportive  evidence  in 
their  requests  for  financial  contnbutions  under  the  matchmg  funds, 
surplus  and  excess  property  programs  The  RACES  plan  is  used  as 
a  reference  when  emergencies  or  natural  disasters  occur  to  obtain 
supplement  emergency  communications  for  Federal,  State  and  local 
government  emergency  operations. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  DCPA  region  and  within  each  region 
alphabeUcally  by  Stale  and  locahty. 

Safeguards:  Buildings  employ  security  guards  or  intrusion  alarms. 
Only  authorized  DoD  and  Federal  agency  personnel  have  access  to 
buildings. 

Retention  and  disposal:  Plans  are  updated  on  either  two  or  three 
year  intervals  Plans  are  destroyed  only  when  they  become  obsolete 
or  the  RACES  organizaUon  is  disbanded. 

System  managerts)  and  address:  Director,  DCPA.  The  Pentagon. 
Washington,  DC    20301 

NoiilicBtion  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Are.i  Code  202/695-6498 
Record  access  procedures:   Requests  from   individuals   should   be 
addressed  to 

Headquarters.  DCPA 
Room  1D51I 


Pentagon  Building 


Washington.  DC    20301  ,.     ^  „  t 

Written  requests  for  information  should  conUm  the  fuU  name  oi 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  of'/fc  * 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington, 
DC    20301 

Record  source  categories:  RACES  plans  are  developed  by  State 
and  local  government  agencies  and  submitted  to  DCPA  regions  for 
approval  and  forwarding  to  the  Federal  Communications  Commis- 
sion, 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

(  t.MO  I 
System     name:     DCPA     EMO     I     EMERGENCY     OPERATING 

PLANNING 
System  location:  Defense  CivU  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  DC  20301,  all  DCPA  Re- 
gional offices.  Staff  College.  (  omputer  Center,  and  relocation  sites. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices. 

Categories  ol  individuals  covered  by  the  system:  All  DCPA  em- 
ployees. United  States  Army  Communicauons  Command  (USACC) 
and  U,S  Army  Corps  of  Engineers  (USACE)  assignees  to  DCPA 
Regions,  and  other  emergency  assignees  from  Federal  agencies  In- 
formaUon  contains  name  and  tiUe  of  position.  Because  varying 
levels  of  secunty  clearance  are  required  for  access  to  the  several 
emergency  operating  facilities,  the  minimum  level  of  secunty 
clearance  held  by  an  individual  may  be  inferred  from  the  presence 
of  his  name  on  the  list  for  a  particular  facility. 

Categories  ol  records  in  the  system:  List  of  the  names,  addresses, 
home  phone  numbers,  and  other  data  of  the  individual  who  have 
emergency  assignments     f 

AuthorHv  lor  maintenance  ol  the  system;  5  USC  301,  44  USC 
3101,  .50  use  App   2253,  2281 

Routine  uses  ol  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses;  Lists  and  related  docu- 
ments assign  duues  to  all  DCPA  employees  which  would  be  effec- 
tive in  the  event  of  a  war  crisis 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  fde  folders 

Retricvability:  Names  are  listed  by  organization 

Safeguards:  Filed  in  locked  safes  in  government  buildings  with 
either  guards  or  electronic  secunty  system. 

Retention  and  disposal:  Destroyed  when  superseded 

System  managerts)  and  address:  Director.  DCPA,  The  Pentagon. 
Washington.  D  C    20301 

Notilication  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 
Room  ID511 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695-6498 
Record  access  procedure?:   Requests  from   individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  ID'ill 
Pentagon  Building 
Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  addiess. 

For  personal  visits,  the  individual  should  be  able  lo  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinaUons  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington, 
DC,  20301, 

Record  source  categories:  Individuals  and  supervisors 
Systems  exempted  from  certain  provisions  ol  the  act:  None 
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CFEA  3-1 

Sytttm  mtamt:  DCPA   FEA   3-1   Civil  Rights  Complaint  and  Com- 
pliance Files 

Svstcm  locatioa:  Defense  Civil  Preparedness  Agency  Headquar 
ters'(DCPA).  all  DCPA  Regional  Offices.  Staff  College  Mailing  ad- 
dresses of  these  installations  are  set  out  in  a  DCPA  directory  which 
will  be  published  as  an  appendix  to  these  notices. 

Calcforics  of  individuals  covered  by  the  syilem:  Persons  who  file 
or  could  file  a  complaint  with  DCPA  alleging  discrimination  by  a 
State  or  local  government  in  violation  of  Title  VI  of  the  Civil 
Rights  Act  of  I'»M 

Categories  of  records  In  the  system:  Files  contain  complaints  of 
discnmination  or  other  data  on  a  specific  discrimination  The  files 
also  contain  investigative  reports,  documents  and  information  in 
support  of  or  contrary  to  the  complaint  or  potential  complaint, 
records  of  heanngs  and  dispositions  of  the  cases  hy  the  States  or 
the  Director.  DCP.A.  or  higher  authority. 

AalborHy  for  nainleoaacc  ol  the  lystcm:  Title  VI,  Civil  Rights 
Act  of  1964  (78  Stat   252)  (42  USC  2000d-:000d  4). 

Roatine  use*  of  records  maintained  In  the  lyslem,  including  cate|{o- 
rie*  uf  UMrt  and  tti«  purposes  of  such  uses:  Title  VI  Office.  Regional 
Offices,  and  other  investigators  and  Reporting  Offices:  To  ascer- 
tain whether  discnmination  under  the  Title  VI  rules  and  regulations 
has  talien  place 

State  officials  and  investigators:  To  secure  the  testimony  of  wit- 
nesses and  other  pertinent  data  involving  the  cases. 

DCPA  General  Counsel  for  advice  thereon  and  for  necessary  in- 
vestigation, enforcement  proceedings 

Agency  head  and  higher  authority  for  purposes  of  mailing  a  deci- 
sion. 

U.S.  Justice  Department,  or  other  agencies  as  appropriate  for  en- 
forcement actions  and  where  necessary  in  reporting 

Pollcie<  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvabllity:  Filed  alphabetically  by  last  name  of  complainant 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authonzed  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  dbposal:  Significant  and  precedent  cases  retained 
for  archives   Others  destroyed  after  lO-years 

System  manager*])  and  address:  Director.  DCPA,  The  Pentagon, 
Washington.  D  C    :030I. 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC   20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:   Requests  from   individuals  should  be 
addressed  to: 

Headquarters.  DCPA 

Room  ID5II 

Pentagon  Building 

Washington.  DC   20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeabng  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA.  Pentagon  Building,  Washington. 
DC   20301. 

Record  source  categories:  Information  is  secured  from  Complai- 
nants, and  from  DCPA  officials  who  conduct  Title  VI  Compbance 
Reviews  at  the  Slate  and  local  levels,  from  citizens  who  have  been 
denied  services  or  use  of  facilities,  from  State  and  local  govern- 
ment records  and  institutional  and  organizational  records,  from 
State  Officials  who  have  observed  violations,  or  local  officials  who 
have  reported  violations  to  the  States 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (k)(2),  as  applicable  For 
additional  information,  contact  the  Systems  Manager. 


CIND  2 
System  name:  DCPA  IND  2,  Industrial  Group  Consultation 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  D  C    20^01 

Categories  of  Individuals  covered  by  the  system:  Individuals  in  in- 
dustrial organizations,  or  national  organizations  who  participate  in 
civil  preparedness  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  organiza- 
tion affiliation,  speech  mailing 

Antborily  for  maintenance  of  the  system:  44  USC  3101,  50  USC 

App    22S3.  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  communicate  with  in- 
dustrial and  national  organizations  who  can  perf(irm  civil 
preparedness  services;  to  obtain  speakers  at  conventions,  seminars, 
courses,  etc 

Policies  and  practices  for  storing,  retrieving,  acces-sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  index  cards,  cross  referenced  by  individual  name 
and  company  or  organization 

Relricvabiiity:  Fded  alphabetically  by  name 

Safeguards:  Building  employs  secunty  guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  until  obsolete,  then  destroyed. 

System  manager(si  and  address:  Director,  DCPA,  The  Pentagon, 
Washington.  DC.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington.  DC.  20301 
Telephone    Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  b« 
addressed  to: 

Headquarters,  DCPA 
Room  1D51I 
Pentagon  Building 
Washington,  DC    20301 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington. 
DC.  20301. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CINF  2-3 
System  name:  DCPA  INF  2-3.  Biographies 

System  location:  Defense  Civil  Preparedness  Agency,  Headquar- 
ters (DCPA);  Office  of  each  Regional  Director,  Staff  College 

Categories  of  individuals  covered  by  the  system:  Key  DCPA 
headquarters  and  regional  officials,  and  State  and  local  Civil 
Preparedness  Directors 

Categories  of  records  in  the  system:  Headquarters  files  contain 
biographies  of  key  officials  of  DCPA,  headquarters  and  field;  and 
State  and  local  Civil  Preparedness  Directors. 

Each  regional  file  contains  biographies  of  key  regional  officials, 
and  State  and  local  Directors  within  regional  geographic  bounda- 
ries. Includes  DCPA  Form  895  Notice  of  Appointment-Civil 
Defense  Director. 

Staff  College:  Guest  lecturers  and  other  key  officials. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Roatine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  use  in  preparing 
speeches,  conespondence,  and  other  public  releases  in  connection 
with  the  civil  preparedness  program.  Use  as  backup  information  to 
fulfill  requirements  of  DCPA  Director  and  Regional  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records  in  ffte  folders 

Rctrievability:  DCPA  officials    Filed  alphabetically  by  name 
Stale    and    local    Directors     Filed    alphabetically    by    Slate    name 
vmhin  ea».h  region  at  headquarters,  and  by   State  only  m  regional 
offices 

Safeguards:  Headquarters  and  regional  buildings  employ  security 
guards  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  who  are  properly  screened,  cleared,  and 
trained 

Retention  and  disposal:  Biographies  for  key  DCPA  officials, 
headquarters  and  field,  are  retained  in  active  file  until  end  of  calen- 
dar year  after  separation  of  employee,  then  retired  to  Federal 
Records  Center 

Biographies  of  State  and  local  Directors  are  retained  in  active  file 
until  end  of  calendar  year -after  termination,  then  destroyed 

System  managensi  and  addres.s:  Director.  DCPA,  The  Pent.igon. 
Washington,  DC    :(>101 

Notification  procedure:  Information  may  be  obtained  from: 
DCPA  Headquarters 
Room  ID5I1 
The  Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202'695-fe498 
Record  access  procedures:  Written  requests  should  be  addressed 
to 

DCPA  Headquarters 
Room  1D511 
The  Pentagon 
Washington.  DC    20301 
Written   requests   for   informaljon   should   contain  the   full   name 
and  current  address  of  the  requestor 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  dnver's  license,  employee 
idenufication  number,  or  other  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building,  Washington. 
DC    20301 

Record  source  categories:  The  key  officials  on  whom  biographies 
are  maintained  and  other  knowledgeable  sources. 

Systems  exempted  from  ccrUin  provisions  of  the  act:  None 

CINF  7 
System  name:  DCPA  INF  7,  CivU  Defense  Awards 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington.  DC.  20301,  all  DCPA  Re- 
gional offices,  Staff  College  MaUing  addresses  of  these  installa- 
Uons  are  set  out  in  a  DCPA  directory  which  wiU  be  pubhshed  as  an 
appendix  to  these  notices 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  significant  contributions  to  civil  defense. 

Categories  of  records  in  the  system:  Headquarters  and  Regional 
files  contain  recommendations  and  nominations  for  awards, 
resumes  of  award  presentations,  and  photographs. 

Authority  for  maintenance  of  the  system:  5  USC  301;  44  USC 
3101.  50  USC  App   2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  DCPA  officers 
and  employees  for  background  information  in  presentation  of 
awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retricvabillty:  Filed  alphabetically  by  name  of  organization  or  in 
dividual  receiving  award 

Safeguards:  Headquarters  and  Regional  buildings  employ  secunty 
guards      Records    are    maintained    only     in     areas    accessible    to 
authorized  personnel  who  have  been  screened,  cleared,  and  trained 
Retention  and  disposal:  Files  are  cutoff  at  end  of  calendar  year 
and  retained  in  current  files  for  5  years,  then  destroyed. 

System      manager(s)     and     address:      Director,     Defense      Civil 
Preparedness  Agency,  Pentagon,  Washington,  DC.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
DCPA  Headquarters 
Room  ID5I1 


The  Pentagon  Building 
Washington.  D  C    20301 
Telephone    Area  Code  202/69^6498 
Record  access  procedures:  Written  requests  should  be  addressed 


to 


DCPA  Headquarters 
Room  1D5II 
The  Pentagon  Building 
Washington,  DC    20301 
Written   requests   for   information   should  contain   the   full  name 
and  current  addresses  of  the  requestor 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  dnver's  license,  employee 
identification  number,  or  other  identification. 

Contesting  record  procedures:  1  he  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building,  Washington. 
DC    20301. 

Record  source  categories:  Organizations  and  individuals  to  whom 
awards  are  presented 

Systems  exempted  from  cerUin  provisions  of  the  act:  None 

CLEG  5 

System  name:  DCPA  LEG  5  Interest  Confhct  Review 

System  location:  Defense  Civil  Preparedness  Agenc>  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  DC.  20301 

C  ategories  of  individuals  covered  by  the  system:  All  DCPA  Em- 
ployees, headquarters  and  field,  ineluding  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian,  and  former  em- 
ployees 

Categories  of  records  in  the  system:  Files  contain  for  those  em- 
ployees required  to  submit  same,  a  DD  Form  1555  .  Confidential 
Statement  of  Affiliations  and  Financial  Interests,  and  documents 
connected  with  review  thereof,  and  for  any  DCPA  employee  docu- 
ments accumulated  in  connection  with  enforcement  of  standards  of 
conduct,  review  of  conflicts  of  interests^  reports  of  receipts  of 
gratuities,  entertainment,  etc  .  disqualifications,  reports  of  defense 
related  employment  and  outside  employment  For  former  em- 
ployees, documents  include  those  relating  to  conflict  of  interest  and 
post  employment  and  defense  related  employment 

Authority  for  maintenance  of  the  system:  Executive  Order  11222 
of  May  8.  1964,  Prescnbing  Standards  of  Ethical  Conduct  for 
Government  Officers  and  Employees  Civil  Service  Regulation  Em- 
ployee Responsibilities  and  Conduct,  5  CFR  Part  735  Also  5  USC 
301.  For  former  employees,  Sec   410.  PL.  91-121 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  General  Counsel:  To 
ascertain  if  there  are  conflicts  of  interest  between  employee's 
pn\ate  interest  and  official  duties,  or  if  there  are  violations  of  fctan- 
dards  of  conduct  or  post  employment  restrictions  If  such  conflict 
or  violation  is  identified,  reports  may  be  used  in  informal  con- 
ferences with  employee,  report  to  Director  and  enforcement 
authonties.  and  in  connection  with  appeals  Disclosure  of  any  in- 
vestigatory matter  may  be  made  to  any  federal  agency  with  ju- 
risdiction. 

Supervisor  Documents  are  used  to  determine  if  employee  has  a 
disquahfying  interest  or  for  enforcement  of  standards  of  conduct. 

Others  Reports  on  receipt  of  gratuities  submitted  to  designee  of 
Secretary  of  Defense  (DCPA  Inst  58601)  DD  Form  1555  not  dis- 
closed outside  Defense  Civil  Preparedness  Agency  except  as 
Director  or  Civil  Service  Commission  may  determine. 

Administrative  Services  Maintains  records  of  persons  who  need 
to  submit  DD  Forms  1555  and  postemployment  and  defense  related 
employment  statements     ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  name 

Safeguards:  Building  employs  security  guards  Records  are 
retained  in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  two  years  after  final  deci- 
sion or  after  employee  leaves  DCPA.  whichever  is  later,  then 
destroyed. 

System  manager(s)  and  address:  Director,  DCPA.  The  Pentagon, 
Washington,  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 
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Headquarlers.  DCPA 
Pentagon  Building 
Wjshington.  DC    20:<0I 
rdephone    Area  Code  202/695-6498 
Rr<ord  access  procedure*:   Requests  from   individuals  should  be 
addressed  to 

Headquarters.  DCPA 
Room  10511 
Pentagon  Building 
Washington.  DC   20^01 
Written  requests  for  information  should  contain  the  full  name  of 
the  mdiMdual  and  current  address. 

For  personal  visits,  the  individu.«l  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  liccnve.  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  he 
venfied  vnih  his  case  folder 

ConlntiDg  record  proccdum:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  deteiminalions  may  be  obtained  from 
Management  Division,  DCPA.  Pentagon  Building.  Washington, 
DC   20101 

Rfcord  Murce  caletori**:  DD  Form  I5S5  reports  on  defense  re- 
lated employment  and  reports  on  receipts  of  gratuities  are  prepared 
and  submitted  by  employee.  Other  sources  include  supervisors,  in- 
formants 

Syttems  exempted  from  certain  provbions  of  the  act:  Parts  of  this 
system  may  be  esempl  under  .5  I  SC  552:»  (kM2).  as  applicable  For 
additiona!  information,  contact  the  Systems  Manager. 

CLEG  7-1 
Sytttm  name:  DCPA  LFG  7-1  Claims  (Litigation)  ■  Employees 

System  locatloo:  Defense  Civtl  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon.  Washington.  D  C  20301.  all  DCPA  Re- 
gional Offices.  Staff  College.  Computer  Center.  Mailing  addresses 
of  these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Calrtorle*  o(  Individuals  covered  by  the  system:   All  DCP.A  em 
ployees.  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian. 

Categories  of  records  In  the  system:  Files  conldin  claims,  com- 
plaints or  documents  or  any  of  these  by  which  a  DCPA  employee 
asserts  a  remedy  from  DCPA  for  some  alleged  injury  to  person  or 
property,  the  data  and  documents  submitted  in  support  of  the 
claims,  the  data  atid  documents  developed  or  obtained  in  making  a 
decision  or  determination  on  such  claims,  including  any  appeals  and 
any  other  relevant  material    Includes  litigation  file  if  such  develops 

Authority  for  mainlcaance  of  the  system:  5  USC  301.  44  USC 
3101.  50  USC  App  2253,  and  any  specific  authority  depending  on 
the  nature  of  the  claim. 

Roulloe  u.tcs  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  General  Counsel  or  other 
offKial  responsible  for  processing  claim:  Uses  the  material  to 
ascertain,  or  to  make  recommendations  concerning,  the  validity  of 
the  claim.  Disclosure  is  made  to  those  DCPA  employees  including 
supervisors,  involved  in  investigating  the  matter,  to  the  decision- 
making authority,  usually  the  Director,  DCPA,  and,  as  appropnate, 
to  other  investigative  or  similar  authorities  responsible  for  making 
mvesiigations  of  or  recommendations  on,  complaints  or  claims  of 
DCPA  employees,  whether  a  part  of  DCPA,  the  Department  of 
Defense,  or  some  other  agency. 

Du-ector,  or  person  acting  for  him,  for  making  a  decision,  or  act- 
ing on  an  appeal. 

Others  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  wiil  develop  same,  as  necessary  in  connection  with  making 
a  decision  upon  the  matter  Disclosure  wfii  be  made,  as  ap- 
propriate, to  Office  of  Secretary  of  Army,  Personnel  and  Employ- 
men'  Services.  Washington.  DC   20310.  as  personnel  office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name,  withm  general  sub- 
ject matter  files 

Safeguards:  Building  employs  security  guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Rctentioa  and  disposal:  Files  kept  for  five  years  after  final  deci- 
sion, then  destroyed  if  no  longer  needed. 


System  managcr(s)  and  addrcaa:  Director.  DCPA,  The  Pentagon. 
Washington.  D  C    20301 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 

Pentagon  Building 

Washington,  DC    20301 

Telephone    Area  Code  202/695-6498 
Record   access  procedures:   Requests  from  individuals   should   be 
addressed  to 

Headquarters,  DCPA 

Room  1D5I1 
Pentagon  Building 
Washington.  D  C    20.301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Conlrsling  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detcrminHtions  mav  be  obt.iincd  from 
Management  Division,  DCP.^.  Pentagon  Building.  Washington. 
DC    20301 

Record  source  categories:  Claim  or  similar  document  with  sup- 
porting evidence  submitted  by  employee  Other  sources  include  su- 
pervisors, informanis  or  pcrso;is  know  ledge.iblc  of  the  mailer. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (kM2>.  as  applicable  For 
additional  information,  contact  the  Systems  Manager 

CLEG  7-2 
System  name:  DCP.A   LEG  7-2,  Claims  (Litigation)-Othcr  than  em 
ployees 

System   location:   Defense  Civil   Preparedness   Agency   Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  DC    20301.  all  Dt  PA  Re 
gional  Offices,  Staff  College,  Computer  Center    Mailing  addresses 
of  these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
other  than  a  DCPA  employee  who  seeks  a  remedy  in  tort  or  in  con- 
tract or  other  legal  basis  on  an  assertion  that  DCPA  or  its  em- 
ployees has  injured  said  individual  in  person  or  in  property 

Categories  of  records  in  the  system:  Files  contain  claims,  com- 
plaints or  documents  or  any  of  these  by  which  a  person  asserts  a 
remedy  from  DCPA  for  some  alleged  injury  to  person  or  property. 
the  data  and  documents  submitted  in  support  of  the  claims,  the 
data  and  documents  developed  or  obtained  in  making  a  decision  or 
determination  on  such  claims,  including  any  appeals  and  any  other 
relevant  matenal    Includes  btigation  file  if  such  develops. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC 
3101,  50'USC  App.  2253,  and  any  specific  authority  depending  on 
the  nature  of  the  claim. 

Routlpe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  General  Counsel  or  other 
official  responsible  for  processing  claim:  Uses  the  matenal  to 
'ascertain,  or  to  make  recommendations  concerning,  the  validity  of 
the  claim  Disclosure  is  made  to  those  DCP.A  employees  involved 
in  investigating  the  matter,  to  the  decision-making  authority, 
usually  the  Director.  DCPA.  and,  as  appropriate,  to  other  investiga- 
tive or  similar  authonties  responsible  for  making  investigations  of 
or  recommendations  on,  complaints  or  claims  of  other  than  DCP.A 
employees,  whether  or  not  a  part  of  DCPA.  the  Department  of 
Defense,  or  some  other  agency. 

Director,  or  other  decision  making  authority,  or  person  acting  for 
him;  for  making  a  decision,  or  acting  on  an  appeal 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  will  develop  same,  as  necessary  in  connection  with  making 
a  decision  upon  the  matter.  Disclosure  will  be  made  as  required  by 
law  or  regulation,  to  decision  making  authority  outside  DCPA. 

Policies  and  practices  tor  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name,  within  general  sub- 
ject matter  files. 

Safeguards:  Building  employs  security  guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 


FEDERAL   REGISTIR,   VOL   42,   NO     1 88— WEDNESDAY,    SEPTEMBER    28.    1977 


DEPARTMENT  OF  DEFENSE 


'.071.') 


RelrntioB  and  dbposal:  Files  kept  for  five  years  after  final  deci- 
sion, then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address:  Director.  DCPA,  The  Pentagon, 
Washmgton.  DC   20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA  ^ 

Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695-6498 
Record  access  procedures:   Requests  from   individuals  should  be 
addressed  to: 

Headquarters.  DCP.A  | 

Room  ID511 
Pentagon  Building 
Washington.  D  C    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

Coi\|esting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington. 
DC   20301. 

Record  source  categories:  Claim  or  similar  document  with  sup- 
porting evidence  submitted  by  claimant  Other  sources  include  per- 
sons who  have  information  on  such  DCPA  employees,  witnesses, 
etc 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (k)(2).  as  applicable  For 
additional  information,  contact  ihc  Systems  Manager. 

CLEG  »-I 
£ystcm  name:  DCPA  LFG  8-1  Enforcement,  Compliance  (DCPA 
Employees) 
System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon.  Washington.  DC.  20301,  all  DCPA  Re- 
gional Offices.  Staff  College.  Maihng  addresses  of  these  installa- 
tions are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em- 
ployees (which  includes  former  employees),  headquarters  and  field, 
including  full  time  permanent,  part  time,  temporary,  consulunts. 
military  and  civilian 

Categories  o(  records  in  the  sysUm:  Files  could  contain  an  allega- 
tion, charge,  report  or  similar  item  of  information  that  a  DCPA  em- 
ployee has.  either  in  performance  of  his  duties  as  an  employee  or 
as  an  individual,  acted  in  violation  of,  in  noncompliance  with  or 
otherwise  in  nonconformity  with  some  law  or  regulatory  matter,  in- 
cluding DoD  and  DCPA  directives  and  instructions.  The  file  could 
conuin  any  item  of  information  relevant  to  actual  or  potential  ad- 
verse actions,  or  any  supervisory  action  taken  in  connection  with 
performance  by  an  employee.  The  file  would  contain  investigative 
items  of  information  developed  by  DCPA  personnel  or  by  person- 
nel of  agencies  other  than  DCPA,  charged  with  invcstigaUve 
responsibilities,  and  contain  other  items  of  information  furnished  to 
DCPA  by  the  individual,  or  by  other  persons  knowledgeable  of  the 
matter. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101,  50  USC  App  2253.  and  specific  authority  depending  on  na- 
ture of  the  charge. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCPA  officials  and  em- 
ployees, including  supervisors  and  the  Director  or  person  acting  for 
him.  responsible  for  or  involved  with  personnel  actions  use  infor- 
mation in  connection  with  ascertaining  if  DCPA,  DoD,  or  some 
other  agency  should  take  some  action,  including  making  of  recom- 
mendations for  taking  of  action  outside  DCPA,  to  enforce  com- 
pbance  or  conformity  with  the  law,  rule,  regulation,  circular, 
directive  or  instruction,  or  similar  regulatory  matter,  or  to  docu- 
ment a  proposed  personnel  action.  Disclosure  will  be  made  as  ap- 
propriate to  Office  of  SecreUry  of  the  Army,  Personnel  and  Em- 
ployment Services-Washington,  as  personnel  office.  Information 
may  be  disclosed  to  agencies  charged  with  investigative  responsi- 
bilities and  enforcement  or  any  other  personnel  type  actions  of  any 
nature  including  prosecution  for  violations  of  criminal  laws. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  J 

Relrietabilily:  Filed  b>  name  I 

Safeguards:  Building  employs  security  guards  Records  are 
retained  in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained  J 

Retention  and  disposal:  FUes  kept  until  obsolete  or  until  separa- 
tion of  employee  plus  one  year,  whichever  is  I'ater.  then  destroyed 
if  no  longer  needed  | 

System  managens)  and  address:  Director.  DCPA.  The  Pentagon, 
Washington.  DC    20301  j 

Notification  procedure:  Information  may  be  obtained  from  I 

Headquarters.  1)(  PA 
Pentagon  Building 
Washington.  DC    20301  • 

Iclephone    Area  Code  202/695-6498 
Record  access  procedures:   Requests  from   individuals  should  be 
addressed  to: 

Headquarters.  DCPA 
Room  1D5I1 
Pentagon  Building 
Washington.  DC    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  \isits.  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington, 
DC    20301 

Record  source  categories:  Officials  or  employees  charged  with 
responsibility  for  enforcement  action.  Other  sources  include  in- 
dividual involved,  informants  or  other  persons  knowledgeable  of 
the  matter,  and  organizational  or  individual  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (kH2)  as  applicable  For 
additional  information,  contact  the  Systems  Manager 

CLEG  8-2 
System  name:  DCPA  LEG  8-2  Enforcement  (Compliancei  -  Non- 
DCPA  Employees 
System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  DC  20301.  aU  DCPA  Re- 
gional Offices.  Staff  College  Maihng  addresses  of  these  insialla- 
Uons  are  set  out  in  a  DCPA  directory  which  wdl  be  pubhshed  as  an 
appendix  to  these  notices 

Categories  of  Individuals  covered  by  the  system:  Any  individual, 
not  a  DCPA  employee,  including  State  or  local  government  em- 
ployees, or  volunteers,  charged  with,  or  who  may  be  charged  with, 
nonconformity  to.  noncomphance  with,  or  violation  of  a  law.  rule, 
regulation,  circular  or  similar  regulatory  or  program  matenal  whi«.h 
DCPA  administers  in  whole  or  in  part  by  participation  in  adminis- 
tration. 

Categories  of  records  In  the  system:  File  could  contain  an  allega- 
tion, charge,  report  (including  audit  report),  review,  workpaper, 
correspondence,  or  similar  item  of  information  that  an  individual 
has,  either  in  performance  of  his  duties  as  a  State  or  local  em- 
ployee, or  as  an  individual  acted  in  violation  of.  in  noncompliance 
with  or  otherwise  in  nonconformity  with  some  law  or  regulatory 
matter  (these  matters  are  as  mentioned  m  the  individual  category 
above),  or  that  there  has  been  a  misuse  of  Federal  funds  The  file 
would  contain  items  of  investigative  or  similar  information 
developed  by  DCPA  personnel  or  by  personnel  of  agencies  other 
than  DCPA,  charged  with  investigative  responsibilities,  and  other 
items  of  information  furnished  to  DCPA  by  the  individual,  or  by 
other  persons  knowledgeable  of  the  matter  The  content  of  this 
description  is  to  state  that  any  item  of  information  which  may  be 
relevant  to  the  matters  at  hand  may  be  in  the  records 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101,  50  USC  App  2251-2297.  and  specific  authonty  depending  on 
nature  of  the  charge 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCPA  officials  and  em- 
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ploy$«s.  headquarter?  and  fiekl.  responsible  for  or  involved  with 
enforcement  or  compliance  actions  use  information  in  connection 
with  ascertaining  if  DCPA.  DoD.  or  some  other  agency  should  take 
some  action  (including  making  of  recommendations  for  taking  of 
action  outside  DCPA),  to  enforce  compliance  or  conformity  with 
the  law,  rule,  regulation,  circular,  or  similar  regulatory  matter  or  to 
seek  and  obtain  a  remedy  for  noncompliance,  nonconformance,  or 
violation  Information  may  be  disclosed  to  agencies  charged  with 
investigative  responsibilities  and  enforcement  actions  of  any  nature 
im.luding  prosecution  for  vioUtJons  of  criminal  laws,  and  may  be 
disclosed  to  State  or  loval  organizations  whose  employee  is  in- 
volved, or  to  a  State  or  local  investigative  body 

Policies  and  practices  (or  storing,  retrieving,  accessing,  reUining, 
and  disposing  o(  records  in  tlie  systam: 

Storage:  Paper  records  in  file  folders 

Rriri(*aMlity:  Filed  by  name,  within  general  subject  matter  files 

Safeguards:  Building  employs  security  guards  Records  arc 
retained  in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained. 

Rrtrntboo  and  dtepoul:  Files  kept  for  five  years  after  final  deci- 
sion, then  deslroved  if  no  longer  needed 

Sviiem  aanager(i)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington.  DC    20^01 

Nottftcailoa  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Buildmg 
Washington,  DC    20301 
Telephone    Area  Code  202/69^-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to; 

Headquarters.  DCPA 
Room  tD511 
Pentagon  Building 
Washington,  DC    20301 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  mdividual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  dnvers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building.  Washington, 
DC   20301. 

Record   source   categories:    Officials   or   employees    charged    with 
responsibility    for   enforcement   action     Other    sources    include    in 
dividual  involved,  informants  or  other  persons  knowledgeable  of 
the  matter,  and  organizational  or  individual  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (k)(2)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager 

CMGT  2 
System  name:  DCPA  MGT  2.  Delegations  and  Designations  Files 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  D  C    20301 

All  DCPA  Regional  Offices,  Staff  College,  and  Computer  Center 
MaiUng  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  wiU  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em- 
ployees, headquarters  and  field  (I)  in  whom  has  been  vesied  the 
full  authority  to  act.  perform,  and  make  decisions  for  the  govern 
ment  in  his  own  name  and  title,  by  another,  usually  higher,  DCPA 
official,  or  (2)  to  whom  has  been  assigned  the  authonty  to  perform 
a  specific  task,  duty,  or  function  for  another,  usually  higher, 
authority,  in  the  name  and  position  title  of  the  assigning  authority 
for  the  government 

Categories  of  records  in  the  system:  Delegations  and  designations 
by  name  of  individual  pertaining  to  operations  including: 

Activity  Report,  monthly 

Alerting  and  mobilization 

American  Red  Cross 

Automatic  data  processing  equipment 

Civil  Air  Patrol 

Civil  defense  exercises 

Communications  and  warning 

Communications  planning 


DCPA  actions  in  response  to  increased  Federal  civil  readiness 

Disaster  operations 

Disaster  preparedness  "- 

Dissemination  of  defense  conditions  (DEFCONS) 

Executive  Reserves 

National  warning  systems 

Programing  and  Program  M.inagement.  Regional 

Radio  Amateur  Civil  Emergency  Services 

Ready  Reserves 

Regional  Civil  Emergencv  Advisory  Committee 

Regional   Preparedness  Committee.   Federal  Preparedness   Agen- 
cy. General  Services  .Administration 

Transportation  agreements 

US    Army  Reserve  Training  Inits 

Delegations  and  designations  by  name  of  individual  pertaining  to 
Federal  Assistance,  including 

Project  applications 

Personnel  and  administrative  expenses 

Emergency  operating  center  program 

Bills  for  collection 

Civil  defense  equipment 

Emergency  water  supply  equipment 

Surplus  property 

Excess  property 

Student  expense  program 

Delegations  and  designations  b>  name  of  individual  pertaining  to 
procurement,  including 

Bills  of  lading 

Civil  defense  programs  with  States  and  localities 

Supplies  and  services 

Delegations  and  designations  by  name  of  individual  pertaining  to 
property  management,  including: 

Space  and  facihtiC!. 

Space  report 

Accountable  property       ■   I 

Motor  vehicle  management  and  operation 

Delegations  and  designauons  by  name  of  individual  pertaining  to 
general  administration  and  management,  including: 

Activities  of  private  associations 

Administrative  communications 

AugmentaUon  of  staff  of  other  agencies  with  DCPA  employees 

Committee  management 

Communications  with  the  public 

Conflict  of  interest  review 

Cortespondcnce  management 

DCPA  exhibits 

Decals,  civil  defense 

Directives  management 

Employee  training  and  development  report 

Equal  employment  opportunity  m  DCPA 

Executive  Secretary.  Regional  Civil  Defense  Coordinating  Board 

Federal  Executive  Boards 

Forms  management 

Fund  raising 

Handicapped  individuals 

Identification  cards 

Incentive  awards 

Labor-management  relations 

Line  'if  succession 

Mall  management 

Management  improvement 

Manpower  utilization 

Parking  plan 

Personnel  administration 

Publications  distribution 

Records  management 

Reports  management 

Seal,  DCPA 

Security 

Staff  duty  officer 

Stationery 

Title  VI  compliance 

Training,  employee 

Travel 

Authority  lor  mainlcoancc  ol  the  system:  5USC  301.  44  USC  3101. 
50  USC  Appendix  22 M 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  aad  tb«  purpows  of  such  uses:  To  assure  and  verify  that 
delegatK>ns  and  designaUons  of  specific  authorities  have  in  fact 
been  made,  and  to  whom. 
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Policies  and  practices  for  slarmg,  retrieving,  •cccssiag.  retaining, 
aad  disposing  of  rccordit  in  the  system: 

Storage:  Numbeied  D(  P A  regional  instructions  kept  in  binders, 
and  individual  memoranda 

Retricv ability:  Organi/atii  n.ill>  b\  directorate  or  region,  then  by 
number 

Safeguards:  Av.jilable  to  DCPA  personnel  on  a  need  to  know 
basis    The  buildings  have  secunty  guards 

Retention  and  disposal:  DeslroyeJ  when  replaced 

.System  managerts-  and  addrrvs:  Uireclor  DCPA.  The  Penlagon. 
Washington.  D  C    20M)1  , 

Notilicatioo  procedure;  Information  mjv  be  obtained  from: 

Headquarters.  DCPA 
Penlagon  Building 
Washington.  1)  C    20301 
Telephone    Area  Code  :02/6'»5-644S 
Record   access   procedures:    Requests    from    individuals    should    be 
addressed  to 

Headquarters.  DCP.A 
Room  1D51I  I 

Pentagon  Building 
Washington.  DC    20301 
Wnlten  requests  for  information  should  contain  the  full  njme  of 
the  individual  and  curtcni  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  bcense.  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building.  Washington. 
DC    20301 

Record  source  categories:  All  records  in  the  system  consist  of 
DCPA-gencraied  records 

Systems  escaipled  from  certala  provisions  ol  the  act:  None 

CMGT  4 
System  name:  DCPA  MGT  4,  Committee  Management  Files 

System  i«c««»*«:  Defense  Civil  Preparedness  Agency  Headquai 
ters  (DCPA).  The  Penlagon,  Washington,  DC    20301 

All  DCPA  Regional  Offices    Mailing  addresses  of  these  installa 
iMMis  are  set  out  in  a  DCPA  Directory  which  will  b«  pubhshed  as  an 
appendix  to  these  notices 

Calcgortn  •!  iMMvtdaals  covered  by  the  systcai:  DCPA  employees 
active  in  private  associations  m  which  DCPA  has  an  interest. 

Federal  government  employees  on  DCPA  internal  committees 
and  on  DCPA  sponsored  international  and  interagency  committees 

Architects  and  engineers  and  other  persons  who  are  not  DCPA 
employees  who  are  appointed  to  the  DCPA  sponsored  advisory 
committees 

Categories    ol    records    In    the    system:    On    nongovernment    em 
ployees.    biographical   material   including   name   of  employer,   title 
address,    legal    voting   residence,    place   and   date   of   birth     manta 
status,    military     service,    education,     registration    in    professional 
societies,    work    experience,    record    of    performance,    publications 
authored    membership  on  other  boards  or  committees,  professional 
awards,  and  other  informauon  which  can  be  used  to  determine  fit 
ness  of  individual  to  sit  on  the  committee 

On  government  employees,  name,  office  address,  and  name  of 
employing  agency 

Descnption  of  pnvate  associations 

AuthorHy  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3'0I,  50  USC  App  2253.  PL  42-463  (Federal  Advisory  Committee 
Act)    Executive  Order  11769  (Advisory  Committee  Management) 

Routine  uses  of  records  maintained  in  the  system,  including  catego 
ries  ol  users  and  the  purposes  ol  such  uses:  To  assure  that  DCPA 
participaUon  in  private,  nongovernmental  associations,  societies, 
etc  ,  IS  Umited  only  to  the  extent  of  DCPA  interest  therein;  to  as 
sure  preparation  and  submittal  of  certain  input  information  that  is 
needed  for  the  reports  required  by  the  laws  and  issuances  cited 
above  to  provide  a  tool  with  which  top  management  can  assure 
that  the  terms  of  the  regulations  regarding  the  creation  and  use  of 
committees  are  being  compbed  with 

Policies  and  practices  lor  storing,  retrieving,  acccssiag.  retaining, 
and  disposing  ol  records  la  the  system:  To  mamUin  a  hst  of  mem 


hers  of  the  various  advisory  committees  in  order  to  provide  them 
with  information  on  committee  functions,  meeting  dates,  agendas, 
and  other  purposes  for  managing  the  ..ommittees  activities 

Storage:  Paper  records  in  file  folders  kept  in  five  drawer  file 
(.abinets  ' 

Relrievability:  By  name  of  committee,  society,  or  association, 
then  alphabetically  by  name  of  individual 

Safeguards:  Files  arc  located  in  government  buildings  manned  by 
security  gu.irds.  files  are  relcdsed  and  used  only  on  a  need  to-know 
basis 

RMrntion  and  disposal:  ReUined  two  years  after  committee 
ceases  to  exist  or  society  membership  expires,  then  destroyed 

System  maoager(s)  and  address:  Director,  DCPA.  The  Pentagon, 
Washington.  O  C    20^01 

Notification  procedure:  Information  may  be  obtained  from 

Headquarters.  D(  FA 
Pentagon  Building 
Washmgton,  DC   20:01 
Telephone    Area  Code  202/695-649fl 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to 

Headquarters.  DCPA 
Room   IDMl 
Pentagon  Building 
Washington.  DC    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenufication.  that  is,  drivers  license,  emplo>ing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  rtcord  procedures:  The  agencv's  rules  for  contesting 
contents  and  appeoling  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington. 
DC    20301 

Record  source  categories:  Biographical  infc.rmation  submitted  by 
government  or  nongovernment  individual  nominated  for  member- 
ship. 

Systems  exempted  from  certain  provision*  of  the  act.  None 

CMGT  7 
System  name:  DCPA  MGT  7  Defense  Civil  Preparedness  Agency 
(DCPA)  Central  Files 
System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon,  Washington.  D  C  203(M  .  all  DCPA  Re- 
gional Offices,  Staff  College,  Computer  Center  Maihng  addresses 
of  these  installations  are  set  out  in  DCPA  directory  which  »ill  be 
published  as  an  appendix  to  these  notKes 

Categories  ol  Individuals  covered  by  the  svstem:  Records  are  main- 
tained by  individual's  name  (including  Congress)  from  whom  an 
inquiry  or  request  is  received,  and  to  whom  a  reply  is  addressed. 
Transmittals  in  response  to  routine  reqjesis  for  publn-ations.  etc  , 
are  not  retained 

Categories  of  records  In  the  system:  Accounting 

Automatic  Data  Processing 

.^udit 

Budget 

Administrative  Management 

Office  Services 

Personnel 

Procurement 

Property  and  Supply   Management 

Publications 

Reports 

Security 

Communications 

Fmergency  Operations 

Federal  Assistance  (Contributions) 

Industrial  Civil  Defense 

Public  Information  and  Community  Relations 

Legal  and  Legislative 

Liaison 

Program  Policies 

Radiological  Defense 

Research  and  Development 

Shelters 

Training  and  Education 
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Aulhorily  (or  malnlenancr  o(  lh«  syilcm:  ?  USC  301.  44  USC 
30101.  ^0  I'SC  Appendix  2253 

Routia«  uws  of  rfcordj  mainUined  in  Iht  syitfin.  including  catrto- 
r»*«  of  us»rj  and  lh»  purpoMS  ol  such  uws:  To  determine  whether  j 
specific  individual  has  made  an  inquiry  of  DCPA.  what  the  inquiry 
uis.  and  what  comprised  the  DCPA  response  to  that  inquiry 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Relrievahility:  Alphabetical  by  inquirer's  name,  except  that 
responses  to  Congressional  inquiries  are  filed  separately. 

Safeguards:  Available  to  DCPA  personnel,  and  to  other  personnel 
authorized  access  to  DCPA  files  for  a  specific  purpose,  for  exam 
pie.  research  for  educational  or  historical  purposes    At  headquar 
ters    mechanized    files    are    locked    during    nonduty    hours    and    the 
rooms  in  which  the  files  are  housed  arc  also  locked  during  nonduty 
hours 

Retention  and  disposal:  Records  are  cut  off  at  end  of  c;ilcndjr 
year  and  destroyed  two  years  after  cutoff 

System  manager(t)  and  address:  Director.  DCPA,  The  Pentagon. 
Washington.  D  C    20301 

NotiflcaiioB  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 
Room  ID5tt 
Pentagon  Building 
Washington.  D  C    20301 
Telephone    Area  Code  202/695-6498 
Record   access  procedures:   Requests  from   individuals  should   be 
addressed  to 

Headquarters.  DCPA 

Room  1D5II  ' 

Pentagon  Budding 
Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of- 
fices  identification  card,  and  give  some  verbal  information  that 
could  be  venfied 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington. 
DC   20301 

Record  source  categories:  All  records  in  the  system  consist  of 
DCPA  generated  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CMGT  10 
System  name:  DCPA  MGT   10,  Program   Management  Information 
System 

System   location:  Defense  Civil  Preparedness  Agency   Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  DC    20301.  all  DCPA  Re- 
gional Offices.  Computer  Center    Mailing  addresses  of  these  instal 
lations  are  set  out  in  a  DCP.A  directory  which  will  be  published  as 
an  appendix  to  these  notices 

Categories  of  Individuals  covered  by  the  system:  Local  Civil 
Preparedness  Directors 

Categories  of  records  in  the  system:  Files  contain  name  and  busi- 
ness address  of  all  local  civil  defense  directors  participating  in 
DCP.\  contributions  programs 

Authority  for  maintenance  ol  the  system:  5  USC  301.  44  USC 
3101.  50  USC  App    2253 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Answering  congressional 
and  other  inquiries,  mailing  materials  to  local  civil  defense  agen 
cies.  keeping  track  of  a  number  of  training  courses  taken  through 
the  mail,  determining  address  of  individual  if  his  name  is  known,  in 
response  to  inquines  from  the  public  advising  who  the  local  civil 
defense  director  is  for  a  particular  location. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  paper  printouts 

Relrievahility:  By  geographic  location  number  pnnted  alphabeti- 
cally by  State  and  name 


Safeguards:  Building  employs  security  guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Relentloa  and  dbposal:  Records  kept  until  obsolete,  then 
destroyed 

System  managerts)  and  address:  Director.  DCPA,  The  Pentagon, 
W.ishington,  DC    20301 

Notilicatioa  procedure:  Information  may  be  obtained  from; 

He.idquarters,  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695-6498 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to; 

Headquarters,  DCPA 
Roiim  ID<ill 

PenUgon  Building  V^ 

Washington,  DC    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  emplosing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington. 
DC    20301 

Record  source  categories:   DCP.A   Form   744,A   Program   Paper  for 
I  ocal  Civil  Defense  are  prepared  by  local  agencies  and  submitted 
to  the  State  and  DCP.A  Regional  offices  which  in  turn  forward  co- 
pies to  DCP.A  Headquarters  for  computer  developed  printouts. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

COSY  5 
System  name:  DC?A  OSV-5,  Office  Services  File  System 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  D  C  20301.  all  DCPA  Re- 
gional Offices.  Staff  College,  Computer  Center.  Classified  loca- 
tion Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  "by  the  system:  All  employees  of 
DCPA,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian. 

Categories  o(  records  in  the  system:  Employee  locator  file 

Organization  roster 

Trip  ticket  file 

Accident  report  file 

Memoranda  reference  car  pools  and  parking  permits 

Check  lists 

File  holders  of  identification  (ID)  cards 

Training  file 

Overtime  printouts 

Field  (telephone)  directories 

Authority  (or  maintenance  of  the  system:  5  USC  301,  50  USC  Ap- 
pendix 2253 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Management  Division 
DCPA:  To  show  quickly  and  accurately  what  personnel  are  as- 
signed to  what  organizational  elements  and  how  they  can  most 
quickly  be  contacted  during  or  after  normal  working  hours,  to  route 
inadequately  addressed  communications;  to  provide  basic  informa- 
tion responsive  to  route  inquiries;  to  show  trips  for  which  govern- 
ment vehicles  are  authonzed;  to  record  field  vehicle  accidents  oc- 
curring on  such  trips;  to  show  what  DCPA  personnel  are  members 
of  car  pools  or  who  do  not  wish  to  be  in  car  pools  and  which  ones 
have  parking  permits;  to  show  quickly  who  in  DCPA  field  installa- 
tions possess  ID  cards;  to  portray  at  a  glance  the  educational 
background  of  each  DCPA  employee  and  what  government  training 
he  has  received  or  desires;  to  identify  DCPA  employees  who  have 
worked  overtime  and  will  receive  overtime  pay  unless  the  employee 
takes  compensatory  leave  by  a  stated  date  (to  preclude  payment  of 
overtime). 

Relocation  sites:  Duplicates  of  employee  locator  and  organiza- 
tional rosters,  telephone  directories,  holders  of  identification  cards 
are  maintained  in  order  to  preserve  the  legal  rights  of  DCPA  em- 
ployees, other  citizens,  and  the  U.S.  Government. 
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Others  Personnel  within  DCPA  will  use  data  or  documents  in  the 
fik  or  will  develop  same,  as  necessary,  in  connection  with  theu  du- 
ties on  office  serving  matters 

Policies  and  practices  lor  storing,  rttrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Data  filed  alphabetically,  mullilithed  cut  sheets  stapled 
.md  b<"ind  into  btniklets.  and  visible  file  strips 

Relrievahility:  Hv  last  name  of  employee  or  organizational  ele 
ment 

Safeguards:  Building  Fniploys  Securit>  Guards  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  clcired  and  trained 

Relenlton  and  disposal:  These  records  become  obsolete  when  up- 
dated records  are  prepared  Obsolete  rosters  and  directories  are 
destroyed  Employee  locator  file  cards  are  rekKated  in  a  former 
employee  file  when  the  employee  leaves  our  rolls  Accident  reports 
are  destroyed  after  six  months 

System  managcr(s)  and  address:  Director.  DC  PA,  The  Pentagon. 
Washington.  DC    20301 

Notlfkatkia  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695-649K 
Record   access  procedures:    Requests   from    individuals   should   be 
addressed  to 

Headquarters,  DCPA 
Room  IDSII 
Pentagon  Building 
Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current   address    Visits  are   limited   to   Manage- 
ment Division.  DCPA,  Pentagon  Building,  Washington,  DC    20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is.  drivers  license,  employing  office  s 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

Contesting  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building,  Washington. 
DC.  20301 

Record  source  categories:  Emplo>ce  provides  the  data. 
Systems  exempted  from  ccruia  provUloas  ol  the  act:  None 

CPF.R  1 
System  name:  DCPA  PER  1 ,  General  Personnel 

System   locatioD:   Defense   Civil   Preparedness   Agency   Headquar 
ters  (DCPA),  The  Pentagon.  Washington.  DC    20301,  and  Regional 
Offices,  Staff  College,  Computer  Center,  and  relocation  sites    Mail- 
ing addresses  of  these  installations  are  set  out  m  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 

Calctortcs  of  indlvMuaU  covered  by  the  system:  Ail  DCPA  em- 
ployees, headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  former  em- 
ployees. 

Categories  of  records  la  the  system:  Files  contain  internal  day-to- 
day adminisUation  papers  that  relate  to  such  personnel  matters  as 
appointment,  recruitment,  placement,  retention,  assignment  of  du 
Ues.  staffing,  hours  of  duty,  attendance  and  leave,  travel,  length  of 
service  awards,  heallh,  safely,  performance  evaluation,  secunty 
clearances,  insurance,  overtime,  pay  administration,  accountability 
for  property,  training-career  development  Generally  this  includes 
records  about  agency  personnel  used  by  administrators  or  super- 
visors and  not  conuined  in  the  official  personnel  folder  belonging 
to  the  Civil  Service  Commission  (201  file),  as  well  as  supervisor's 
copy  of  records  contained  in  the  201  file  such  as  Standard  Form 
(SF)  52.  Request  for  Personnel  Action,  and  SF  50.  Notice  of  Per- 
sonnel Action  and  the  bke 

Electromechanical  accounting  machine  (EAM)  printout  created 
and  maintained  by  DCPA  Management  Division,  reflecting  name  of 
employee,  organizational  code,  date  of  birth  (DOB),  Table  of  Dis- 
tribution and  Allowances  (TDA)  code  number,  positioo  title,  ser- 
vice computation  date  (SCD),  grade,  geographica]  iDdication  of 
where  employee  is  assigned. 

EAM  printout  created  and  maintained  by  Personnel  and  Employ- 
ment  Service    Washington.    (PAES-W>   reflecting   subsUntially    the 


same  information  bsted  in  the  EAM  printout  described  above,  but 
also  including  the  social  security  account  number  (SSAN).  the  oc- 
cupational series  code.  and.  in  the  case  of  minonty  employees,  a 
one  digit  code  (from  a  system  created  by  the  Civil  ServKC  Commis- 
sion (CSC))  indicating  which  of  seven  minonty  groups  the  em- 
ployee represents 

Flics  maintained  by  supervisors,  consisung  of  file  copies  of 
memoranda  pertaining  to  some  aspect  of  a  subordinate  employee  s 
work  performance,  includes  inf-rmal  minutes  of  conferences  with 
such  employees,  attendance  letords.  and  dotumenlations  of  sub- 
marginal  behavior,  conduct,  or  performance. 

Aulhoritv  lor  mainteaaace  ol  the  system:  5  USC  301,  44  USC 
M04.  50  use    App    2253 

Routine  uses  of  records  maintained  in  the  svstem.  in<luding  catego- 
ries of  users  and  the  purposes  o(  such  u»es:  Files  are  mainlained  by 
supervisors  and  are  in  addition  to  and  may  be  duplicative  of  the  of 
ficial  Civil  .SersKC  (  ommissmn  personnel  file  (201  file)  which  is 
maintained  by  the  personnel  offKcr  and  are  used  by  supervisor  or 
anyone  in  the  supervisory  chain  to  perform  personnel  management 
functions. 

Files  are  maintained  by  administrative  officers  for  reporting  pur- 
poses, and  for  performing  administrative  functions  assigned  to 
them  by  agency  instructions  such  as  manpower  strength  reports, 
statistical  reports,  manpower  surveys,  preparation  of  certificates  of 
award,  identifving  vatancies 

Policies  and  practices  for  itoring.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Conventional  EAM  printouts,  paper  records  in  file  fol- 
ders, and  forms  kept  in  three  nng  binders;  all  the  foregoing  kept  in 
file  cabinets  or  desk  drawers,  available  to  DCPA  staff  members 
only  on  a  demonstrated  need  to  know  basis 

Relrievability:  Organizationally  bv  directorate  or  regKin.  then 
descending  order  by  grade,  and  alphabeticaDv  by  name 

Safeguards:  Available  to  DCPA  staff  members  only  on  a  demon- 
strated need  to-know  basis  All  buildings  are  secured  by  govern- 
ment guards  dunng  nonduty  hours,  or  are  locked 

Retention  and  disposal:  Records  on  individual  employees  are  kept 
indefinitely  and  then  destroyed  if  no  longer  needed  for  permanent 
record  Retained  for  three  years  when  replaced,  then  retired  or 
destroyed  Exception  The  EAM  pnntout  created  and  maintained 
by  Management  Division  is  retained  indefinitely 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon. 
Washington    DC    20-«01 

Notiflcation  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 
Record   access  procedures:   Requests  from   individuals  should  be 
addresocd  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Budding 
Washington,  D  C.  20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenufication;  that  is.  dnvers  bccnse,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency  s  rules  for  contesting 
contents  and  appealing  initial  determinations  ma>  be  obtained  from 
Management  Division,  DCP.A,  PenUgon  Building.  Washington, 
DC    20301 

Record  source  categories:  Agencies  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  55:a  (kH2).  as  applicable.  For 
additional  information,  contact  the  Systems  Manager 

CPER  1-1 
System  name:  DCPA  PER  11,  Bond,  Charitable,  and  Blood  Donor 
Drives  Files 
System  locatiea:  Defense  Civil  Preparedness  Agency  (DCPA), 
The  PenUgon.  Washington.  DC.  20301,  all  DCPA  Regional  Offices 
and  Staff  College.  Maihng  addresses  of  these  installations  are  set 
out  in  a  DCPA  directory  which  will  be  pubhshed  as  an  appendix  to 
this  notice. 


FFOFRAl    afGISTEI.   VOL    47.    NO     188 — WEDNESDAY     SEPTEMAER    28.    1977 


50720 


PRIVACY   ACT   ISSUANCES 


Categories  of  Individuals  covered  by  the  iystrm:  All  employees  of 
DCPA.  headquarters  and  field,  including  full  limf  permanent,  part 
time,  temporary,  mditary  and  civilian 

Categories  of  records  la  the  syslcm:  Electromechanical  Accounting 
Machine  (EAM)  printouts,  keyman's  campaign  report,  and  blood 
donor  file. 

Autfaoriiy  for  maiotenaace  «f  the  system:  50  USC  App  2253.  44 
use  3101 

Routine  uses  of  records  mainlaioed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Management  Division 
and  designated  employees  -  To  serve  as  control  in  CFC  drives  and 
E  bond  drives,  to  serve  as  source  document  for  CFC  auditors,  to 
show  blood  types  of  DCPA  employees,  when  they  are  self 
scheduled  for  blood  donations,  and  dates  of  prior  donations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  EAM  printouts  by  organization,  typed  lists,  and 
manually  prepared  blood  donor  cards. 

Retricvability:  By  employee's  surname  and  organization 

Safefuards:  Records  are  available  to  drive  chairman,  his  deputy 
chairman,  keymen.  and  to  other  DCPA  staff  as  required 

Rctcntioa  and  disposal:  CFC  drive  and  bond  drive  records 
becocie  obsolete  at  dnve's  termination,  and  are  destroyed  Blood 
donor  records  are  maintained  on  a  continuing  basis 

System  maaager(s)  and  address:  Director,  DCPA,  The  Pentagon. 
Wasjington.  D  C    20.^0! 

Notificatioo  procedure:  Information  may  b«  obtained  from 
Headquarters,  DCPA 
Room  ID51I 
Pentagon  Building 
Washington.  DC.  20301 
Telephone    Area  Code  202/695-6498 

Record  access  procedure*:  Requests  from  individuals  should  be 
addressed  to; 

Headquarters,  DCPA 
Room  ID5II 
Pentagon  Building 
Washington,  DC    20301 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  card,  and  give  some  verbal  information 
that  could  be  venfied  with  his  case  folder 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building.  Washington. 
DC   20301 

Record  source  categories:  Personnel  records  and  contact  with 
DCPA  employees 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CPER  4 

System  name:  DCPA  Per  4.  Military  Reserve  Program 

Syslcm   location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon,  Washington,  DC    20301,  all  DCPA  Re 
gional  Offices,   Staff  College    Mailing  addresses  of  these  insialla 
tions  are  set  out  in  a  DCPA  directory  which  will  be  pubhshed  a.s  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  miUtary 
reservists  who  have  or  could  have  mobilization  designation  to 
DCPA  regional  offices  or  State  and  local  civil  defense  agencies. 

Categories  of  records  in  the  system:  Files  contain  copies  of  orders, 
lists  of  reservists  or  possible  reservists  assigned  to  the  DCPA  re- 
gion and  State  and  local  civil  defense  agencies  and   related   ducu 
ments. 

Authority  for  maintenance  of  the  system:  10  USC  270,  10  USC 
275,  41  USC  3101,  50  USC  App   2253 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Prepare  statistical  re 
ports,  rosters,  lists  of  new  assignees  for  welcome  letters  from  the 
Director,  review  of  assignments  to  provide  information  for  realloca- 
tion of  vacant  spaces,  provide  basis  for  general  management  of  the 
program  including  the  making  of  efficiency  and  other  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Orders  and  related  papers  are  filed  in  paper  file  folders 
in  metal  file  cabinets 

Retrievabilily:  Filed  at  DCPA  headquarters  by  region  by  mihtary 
service 

Filed  at  DCPA  regional  headquarters  by  service  by  state  in  in 
dividual  folders 

Safeguards:  Building  employs  security  guards  Only  authorized 
DoD  personnel  have  access  to  building 

Retention  and  disposal:  iietaincd  as  long  as  individual  assigned  to 
program 

System  manager(s)  and  address:  Director.  DCPA.  1  he  Pentagon. 
Washington.  V  C    20^01 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters.  DCPA 
Room  ID51I 
Pentagon  Budding 
Washington.  D  C    20tOI 
Telephone    Area  Code  202/696-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  IDMI 
Pentagon  Building 
Washington,  DC    20^)1 
Written  requests  for  information  should  contain  the  full  name  of 
the    individual    and    current   address     Visits    are   limited    to    Manage- 
ment Division.  DCPA.  Pentagon  Building.  Washington.  D(      20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is.  drivers  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  he 
verified. 

Contesting  record  procedures:  The  Department's  rules  for  contest 
ing  contents  and  appealing  initial  determinations  mav  be  obtained 
from  Management  Division.  DCPA,  Pentagon  Building.  Washing 
ton.  DC    20301 

Record  source  catrgories:  Reservist  submits  completed  application 
to  DCPA  regional  or  State  and  local  civil  defense  agency  where  he 
desires  to  work  Application  is  endorsed  at  each  level  and  for- 
warded through  civU  defense  channels  to  the  respective  service  per- 
sonnel administrative  headquarters  for  processing  and  if  approved, 
issuance  of  assignment  orders.  Copies  of  assignment  orders  are  dis- 
tributed to  interested  offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CPER  5-1 
System  name:  DCPA  PER  5-1  Executive  Reserves 

System  location:  Defense  Civil  Preparedness  Agency  (DCPAi 
Headquarters.  The  Pentagon.  Washington,  DC  20301,  and  Re- 
gional Offices  Mailing  addresses  of  these  installations  are  set  out 
in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices 

Categories  of  individuals  cotered  by  the  system:  All  Executive 
Reservists  designated  by  DCPA. 

Categories  of  records  In  the  system:  Files  contain  the  completed 
forms  that  are  required  to  enter  an  individual  on  Federal  employ- 
ment and  copies  of  correspondence  with  the  reservist  Other  docu- 
ments relate  to  selection,  designation  and  training  of  reservist 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1  I  ""9 
of  September  22.  1964 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  aie  used  within 
the   Department  of  Defense  in  selecting,  designating,   training  and 
taking   routine    personnel   actions   for   personnel   for   assignment   to 
key  positions  in  the  DCPA  Executive  Reserve  unit  and  regional  su 
bunits.  These  units  and  personnel  perform  functions  in  an  emergen 
cy    not   carried   out    by    regular   employees     Disclosure    is   made    as 
required    to    Federal    Preparedness    Agency/General    Services    Ad 
ministration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Filed  within  units  alphabetically  by  name 

Safeguards:  Building  employs  security  guards  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 
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Retention  and  dbposal:  Destroyed  when  the  reservist  is  no  longer 
available  or  when  designation  of  the  reservist  is  terminated 

System  managcr(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D  C    20<01 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters,  DCPA 
Room  1D5II 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695  6498 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to; 

Headquarters,  DCPA 
Room  tD511 
Pentagon  Building 
Washington,  DC    20301 
Written  requests  for  information  should  contain  the  full  n:ime  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  b«  able  to  provide  some 
acceptable  identification,  that  is,  drivers  hcense,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  b« 
verified. 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  Management  Division,  DCPA,  Pentagon  Building.  Washing- 
ton, DC    20301 

Record  source  categories:  Information  on  the  reservist  is  supplied 
by  the  reservist  Other  data  is  supplied  by  the  DCPA  staff. 
Systems  exempted  from  certain  provisions  of  the  net:  None 

CPER* 
System  name:  DCPA  PER -6,  Equal  Employment  Opportunity  Dis- 
crimination Complaint  Files 
System  location:  Equal  Employment  Opportunity  (EEO)  Office, 
Defense   Civil    Preparedness    Agency    (DCPA),    Room    3E349,   The 
PenUgon,  Washington,  DC    20301;  all  Regional  offices. 

Categoric*  of  IndividnaU  covered  by  the  systcn:  Any  DCPA  em- 
ployee or  applicant  for  employment,  headquartera  and  field,  includ- 
ing full  lime  permanent,  part  time,  temporary,  consultants,  military 
and  civilian  who  makes  a  discnmination  in  employment  charge 
against  DCPA 

Categories  of  records  In  the  system:  Files  contain  complaints  of 
discnmination  brought  by  DCPA  employees  because  of  race,  color 
national  origin,    sex,   or  age,   records   of   investigation,   records  of 
hearings,  and  disposiUons  of  cases  involving  equal  employment  op- 
portunity. 

Authority  for  malotenancc  of  the  system:  Pubbc  Law  92  261. 
Equal  Employment  Opportunity  Act  of  1972;  44  USC  3101 

Routine  nses  of  records  maintained  in  the  system,  Inclnding  catego- 
ries of  users  and  the  purposes  of  suck  nses:  EEO  office  to  ascertain 
whether  discnminauon  under  the  equal  employment  opportunity 
rules  and  regulations  have  taken  place. 

USACARA  investigators  to  secure  the  testimony  of  witnesses 
and  other  pertinent  data  involving  the  cases. 

Agency  head  for  purposes  of  making  a  decision. 
Civil  Service  Commission  or  other  federal  agency  with  jurisidic- 
tion  for  hearings,  and  appeals. 

Polktes  and  pracUccs  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrlevabillty:  Filed  alphabetically  by  last  name  of  complainant. 
Safegnartls:  Building  security  guards.  Records  are  maintained  in 
areas   accessible   only    to   authorized    personnel   that   are    properly 
screened  and  cleared. 
Retention  and  disposal:  Records  are  permanent 
System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  DCPA,  The  Pentagon,  Washington.  DC.  20301 
Notifkatioa  procedure:  Information  may  be  obtained  from: 
Equal  Employment  Opportunity  Office,  DCPA 
Room  3E349 
Pentagon  Building 
Washington.  DC.  20301 
Telephone:  Area  Code  202/697  1334 
Record  nccesa  procednrei:   Requests  from  individuals  should  be 
addressed  to: 


Equal  Employment  Opportunity  Office,  DCPA 
Room  3F349 
Pentagon  Building 

Washington,  D  C    20301  .      ,.     .  „  , 

Wniten  requests  for  information  should  contain  the  full  name  oi 
the  individual  and  current  addiess 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  Management  Division.  DCPA.  PenUgon 
Building,  Washington,  DC     20301 

Record  source  categories:  Information  is  secured  from  previous 
employers,  fncnds  and  acquaintances  of  the  complainant  and  the 
alleged  discriminating  official,  official  personnel  records,  educa- 
tional institutions,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (kM:).  as  applicable.  For 
additional  information,  contact  the  Systems  .Manager 

CPER  7 
System  name:  DCPA  PER  7,  Emergency  Notification  Lists 

System  location:  Defense  CivU  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington.  DC  20301.  all  DCPA  Re- 
gional offices.  Staff  CoUege,  Computer  Center  and  relocation  facdi- 
ties  Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices 

CategoriM  of  Individuals  covered  by  the  system:  All  DCPA  em- 
ployees 

Categories  of  records  In  the  system:  Files  and  their  related  docu- 
ments contain  lists  of  DCPA  employee*  with  their  home  address 
and  telephone  number  who  have  or  may  be  given  an  emergency  as- 
signment and  who  will  be  called  to  be  given  information  or  instruc- 
tions in  the  event  of  an  emergency  This  includes  duty  officers. 
Army  Operations  Center  and  DCPA  OperaUons  Center  augmentees, 
public  informauon  spokesmen,  radiological  incident  project  of- 
ficers, those  with  emergency  assignments  and  those  who  will  be 
detailed  to  the  Federal  Disaster  Assistance  AdminislraUon.  or  other 
government  agency  for  special  assignments. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC 
3101,  50  USC  App  2253,  2281 

Routine  uses  of  records  malnUlned  in  the  system,  including  catejo- 
rlM  ol  nsers  and  the  purposes  of  such  uses:  In  the  event  of  an  emer- 
gency or  other  event  which  requires  action  by  DCPA,  the  lists  will 
be  referred  to  determine  and  make  assignments  to  the  assignees 
and  name  and  telephone  number  of  the  employee  who  has 
knowledge  on  how  to  respond  to  the  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders  with  copies  of  each  list 
given  to  individuals  whose  name  appears  on  the  list. 

Retrtevability:  Filed  alphabetically,  in  the  order  to  be  called,  or 
by  groups  who  are  to  be  called  by  an  individual 

Safeguards:  These  records  made  available  to  authorized  personnel 
only. 

Retention  and  disposal:  DesUoyed  when  the  list  is  superseded 
System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon. 
Washington.  DC    20301. 

Notification  procedure:  Information  may  be  obuined  from: 

Headquarters,  DCPA 

Room  ID511 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to; 

Headquarters,  Defense  Civil  Preparedness  Agency 

Room  1D51I 

Pentagon  Building 

Washington,  DC.  20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers  license,  employing  office's 
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identification  card,  and  give  sooie  verbal  information  that  could  be 
verified 

CoDtMtioK  record  procedure*:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management    Division.    DCPA.    Pentagon    Building.    Washington. 

DC  :o^oi 

Record  source  calegorle«:  Addresses  and  telephone  numbers  are 
furnished  by  the  individuals  on  the  lists 

SyMems  exempted  trom  ccrUia  provisions  of  the  act:  None 

CPER  8 
Syftcm  oame:   DCPA  PER  8,  Handicapped   Employees  and  Han- 
dicapped Veterans 

System  location:  Equal  Employment  Opportunity  Office.  Defense 
Civil  Preparedness  Agency  (DCPA)., Room  IC515,  The  Pentagon. 
Washington.  DC    20101.  all  Regional  Offices 

Calc|orie*  of  individuals  covered  by  the  system:  All  DCPA  em- 
ployees, headquarters  and  field,  including  full  lime  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  potential  em- 
ployees 

Cateforiea  of  records  in  the  system:  Files  contain  information 
about  handicapped  employees  and  potential  employees  and  their 
handicaps. 

Authority  (or  mainienaoce  of  the  syitcm:  Rehabilitation  Act  of 
1973  (Pubbc  Law  93-112) 

Vietnam  Era  Veterans'  Readjustment  Assistance  Act  of  1974 
(PubUc  Law  93-508) 

44  use  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  users  and  the  purposes  of  such  uses:  Information  in  these  files 
is  used  to  assist  in  preparation  of  the  Affirmative  Action  Plan  for 
the  Employment  of  Handicapped  Individuals  and  the  Affirmative 
Action  Plan  for  Disabled  Veterans  as  required  by  the  two  above 
cited  authonties.  The  infonnation  is  used  by  the  coordinator  for 
selective  placement. 

The  information  is  used  by  the  action  officer  for  selective  place- 
ment in  assisting  the  coordinator  for  selective  placement. 

The  information  is  used  by  Personnel  and  Employment  Services- 
Washington.  Office  of  Secretary  of  the  Army,  in  finding  potential 
placement  for  handicapped  employees. 

The  Assistant  Director  for  Administrative  Services  compiles 
statistics  and  lists  to  assist  the  coordinator  for  selective  placement. 

Lists  of  handicapped  persons  are  circulated  to  assistant  directors 
and  program  managers  for  possible  job  placement. 

The  information  could  be  used  in  connection  with  any  discrimina- 
tion matter  and  disclosed  to  any  federal  agency  with  jurisdiction 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricv ability:  Filed  alphabetically  by  last  name  of  complainant 
or  apphcant. 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authonzed  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(«)  and  address:  Director,  DCPA.  The  Pentagon, 
Washington.  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 

Pentagon  Building 

Washington,  DC.  20301 

Telephone    Area  Code  202/695-6498 
Record   access   procedures:    Requests  from   individuals   should   be 
addressed  to: 

Headquarters,  DCPA 

Room  ID51I 

Pentagon  Building 

Washington.  DC.  20301 
Written  requests  for  infonnation  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification:  that  Is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington, 
DC    20301. 

Record  source  categories:  Information  is  secured  from  the  han- 
dicapped person,  previous  employers,  friends  and  acquaintances, 
official  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  L  SC  .^^2a(kH2).  as  applicable.  For 
additional  information,  contact  (he  Systems  Manager. 

CPIB  3 

System  name:  DCPA  PUB  3,  Publications  Distribution  Lists  -  Com- 
puter Center 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon.  Washington.  DC  20301,  DCPA  Com- 
puter Center.  Post  Office  Box  256.  OIney,  MD  20832. 

Cateftories  of  individuals  covered  by  the  system:  Commanders  of 
selected  military  installations 

Members   of   general   pubhc    interested    in   receiving   information 
bulletins  and/or  copies  of  FORESIGHT,  the  DCPA  publication 
Executive  Secretaries,  vanous  associations  of  registered  nurses 
Program  Directors.  Television  Stations  (educational  only) 
Program  Directors,  Television  Stations  (other  than  educational) 
Program  Directors,  Radio  Stations  in  US  and  Terntories 
Program  Directors,  Radio  Stations  with  women's  programs 
Architects  and  engineers  quahfied  in  fallout  shelter  analysis 
Instructors  qualified  m  fallout  shelter  analysis 
Selected  officials  of  each  US.  county 
Selected  officials  of  each  U.S.  township 
Selected  officials  of  US   cities  and  towns 
Selected  field  personnel  of  the  National  Weather  Service 
Governors  of  each  of  the  United  Slates  and  Territories 
Members  of  both  Houses  of  the  Congress 
All  U.S.  Department  of  Agriculture  county  agents 
Selected  volunteer  agencies 
Industrial  defense  coordinators 
Defense  coordinators  of  Federal  agencies 
DCPA  Executive  Reservists 

North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
State  and  regional  civil  defense  directors 
Corps  of  Engineers  field  officers 

Heads  of  senior  military  colleges  under  Department  of  Defense 
Military  support  planning  officers  of  each  State 
Continental   United   States  Army   Military   Support  Planning  Of- 
ficers 

Heads,  DCPA  Warning  Centers 
Heads.  Civil  Affairs  Units.  US   Army  Reserve 
DCPA  research  staff 
Local  civil  defense  directors 
Editors,  college  newspapers 

Executive  Secretary,  U.S.  American  Library  Association 
Chief  librarian,  public  hbranes 
Editors,  industrial  publications 
Plant  protection  supervisors 
Defense  coordinators  of  U.S.  Postal  Service 
Mobilization  designees 

Executive  secretaries,  national  organizations,  scientific  and 
technical 

Executive  secretaries,  national  organizations,  fire 
Executive  secretaries,  national  organization  membership 
Executive  secretanes.  national  organizations,  rural 
Executive  secretaries,  national  organizations,  education 
Executive  secretaries,  national  organizations,  government 
Executive  secretaries,  national  organizations,  veterans  and  milita- 
ry 

Executive  secretaries,  national  organizations,  health 
Executive  secretaries,  national  organizations,  media 
Executive  secretanes.  national  trade  associations 
Executive  secretanes.  state  manufacturers  associations 
Certain  individuals  involved  in  training  and  education  activities  at 
State  level 

Certain  military  officials  in  DCPA  Region  Six  area 
Specific  individuals  prominent  m  industry  in  Region  Six  area 
Specific   Federal  government  key  personnel  in  field  installations 
located  in  DCPA  Region  Six  area 

Membei%  of  National  Association  of  Counties 

Officials  in  private  industry  requesting  DCPA  industrial 
preparedness  publications 
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Those  students  successfully  completing  the  Industry/Business 
Emergency  Planning  Course  at  DCPA  Suff  CoUege 

Editors  of  industrial  association  publications 

Categoric*  o(  record*  in  the  system:  Names  and  mailing  addresses 
of  individuals  listed  above 

AuthorHy  lor  maintenance  ol  the  system:  5  USC  301,  44  USC 
3101,  50  USC  Appendix  2253 

Routine  nacs  of  records  malnUined  in  the  systm,  faKlnding  catego- 
ries ol  n»cr*  and  the  purposes  ol  such  use*:  To  provide  mailing  ad- 
dresses of  individuals  representing  self  or  organizations  to  whom 
IK'PA  publications,  such  as  FORESIGHT  magazine,  are  mailed. 

Policica  and  practices  for  storing,  retrieving,  acccaaing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  From  magnetic  tape  (cassette)  to  terminal  to  disc. 
penodically  copied  from  disc  tc  magnetic  Upe  from  which  address 
labels  are  printed. 

Retricvahlllty:  Either  by  mailing  hst  identification(ID)  number, 
then  by  ZIP  code  within  each  ID  number,  then  a  three  digit  number 
from  001  to  999  assigned  within  each  ZIP  code,  or  by  DCPA  region 
number,  then  alphabetically  by  name  of  State  within  each  region, 
then  alphabetically  by  name  of  county  within  each  State 

Safeguards:  Files  are  maintained  in  a  secured  tape  vault  in  ac- 
cordance with  DOD  Security  Regulations 

Reteatioti  and  disposal:  Data  is  erased  from  disc  as  it  becomes 
obsolete. 

System  manager(s)  and  address:  Director.  DCPA.  The  Pentagon, 
Washington,  DC   20301 

Notificalfoa  procedure:  Information  may  be  obtained  from 

Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone:  Area  Code  202/695-6498 
Record  acccas  procedures:   Requests  from  individuals  should  be 
addressed  to: 

Headquarters.  DCPA 
Room  ID5II  I 

Pentagon  Building 
Washington,  DC   20301 
Written  requests  for  information  should  conUin  the  full  name  of 
the  individual  and  cunent  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepUble  identification;  that  is.  dnvers  license,  employmg  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obuined  from 
Management  Division.  DCPA.  Pentagon  BuUding,  Washington, 
DC.  20301. 

Record  source  categories:  Data  provided  by  addressees  on  the 
Bailing  lists. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

CPLB  3-2 
System  name:  DCPA   PUB   3-2,  Standard  PublicaUons  DistnbuUon 
Lists 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon.  Washington,  DC  20301;  Civil  Defense 
Branch  U.S.  Army  Adjutant  General  (AG)  PublicaUons  Center, 
2800  Eastern  Boulevard,  Middle  River.  Baltimore.  MD  21220;  and 
Defense  Printing  Service,  US  Navy  Publications  and  Printing  Ser- 
vice Office,  The  Pentagon.  Washington.  DC    20350. 

AU  DCPA  Regional  Offices  and  Staff  College.  MaUing  addresses 
of  these  installations  are  set  out  in  a  DCPA  Directory  which  will  be 
pubUsbed  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  State,  Common- 
wealth, and  Terntorial  Civil  Defense  (CD)  Directors 

Local  CD  Directors 

Heads,  DCPA  Field  Activities 

DCPA  Executive  Reservists 

Defense  Coordinators  of  US.  Postal  Service 

Defense  Coordinators  of  Federal  Agencies 

State  CD  Education  Coordinators 

Heads,  Department  of  Commerce  Field  Offices 

Sute  Agents,  Surplus  Property  and  Merit  System 

State  Social  Studies  Specialist 


Architects  and  Engineers  Attending  Fallout  Shelter  Analysis 
Course  but  not  certified 

Enrollers.  CD  Career  Development  Program 

Participants,  Multiprolection  Design  course 

Professionals  interested  in  shelter  construction 

Members,  National  Academy  of  Science  Advisory  Committee  on 

CD  .  /"     1 

Members  of  general  public  interested  in  receiving  tivil 
Preparedness  Guides  (CPG),  Circulars,  Information  Bulletins  and 
technical  information 

Corps  of  Engineers  (CofE)  Field  Officers 
Military  Support  Planning  Officers  of  each  State 
Continental    United    States    (CONUS)    Army    Military    Support 
Planning  Officers 

Heads,  DCPA  Warning  Centers 

Heads,  Senior  Mihtary  Colleges  under  Department  of  Defense 
Heads,  Civil  Affairs  units,  US   Army  Reserve 
Managers.  Radio  Stations  in  US    and  Temtones 
Managers,  Radio  Stations  with  Women's  Programs 
Managers.  TV  Stations  (education  only) 
Managers.  TV  Stations  (other  than  education  stations) 
■Managers.  Major  Cable  Television  Stations 
Heads,  technical  universities  interested  in  nuclear  protective  con- 
struction 

Coordinators,  State  and  local  civU  preparedness  mslnjctional  pro- 
grams 

Editors,  college  newspapers 

Chief  State  school  officers  — 

Industrial  Defense  Coordinators 
Executive  Secretaries,  National  Trade  Associations 
Executive  Secretanes,  Slate  Manufacturers  Associations 
Executive  Secretaries,  professional  societies  interested  in  protec- 
tive construction 

Plant  Protection  Supervisors 

Executive  Secretaries.  State  Architectural  and  Engineering  Ex- 
amining Boards 

Deans  of  Architecture 
Deans  of  Engineering 

Executive  Officers,  Amencan  Life  Convention  Membership 
Companies  j  n   r 

Executive  Secretanes,  National  Organizations,  Welfare  and  Reli- 

Executive  Secretaries,  National  Organizations,  Scientific  and 
Technical 

Executive  Secretaries,  National  Organizations,  Fire 
Executive  Secretanes.  National  Organization  Membership 
Executive  Secretaries,  National  Organizations.  Rural 
Executive  Secretanes.  National  Organizations.  Education 
Executive  Secretanes,  National  OrganizaUons,  Government 
Executive    Secretanes.    National    Organizations.    Veterans    and 

Military 

Executive  Secretaries.  National  Organizations.  Health 
Executive  Secretaries.  National  Organizations.  Media 
Executive    Secretaries,    National    Associations    of    Independent 
Schools 

Heads  of  Selected  Foreign  Activities 

North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
Executive  Secretary.  USAraencan  Library  Association 
Executive  Secretary.  Canadian  Amencan  Library  Association 
Head  Librarians.  Engineering  Libraries 
Selected  individuals  in  research  an  d  development  sector 
Categories  ol  records  in  the  system:  Names  and  maihng  addresses 
of  the  individuals  listed  above 

Authority  lor  maintenance  ol  the  system:  5  USC  301.  44  USC 
3101.  50  USC  Appendix  21'''^ 

Routine  uses  of  records  mainUinrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  provide  mailing  ad- 
dresses of  individuals  representing  self  or  organizations  to  whom 
DCPA  pubhcations  are  mailed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  From  magnetic  tape  and  punched  cards 
Relrievabllity:   Alphabetical  by  name  of  State,  then  numerically 
within  each  State  by  ZIP  code 

Safeguards:  Building  Employs  Secunty  Guards.  Records  are 
retained  in  Areas  Accessible  to  and  made  available  to  authonzed 
personnel  on  request 

Retention  and  disposal:  When  a  list  is  updated  th«  prior  bst  ia 
<lestroyed. 
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PRIVACY  ACT  ISSUANCES 


Sy«i«ni  naaaf«r<i>  and  addrcaa:  Director,  DCPA.  The  Pentagon, 
Washington,  D  C    lO^Ol 

Notifkatioo  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 

Room  ID51I 

Pentagon  Buildmg 

Washington.  DC    20301 

Telephone    Area  Code  202/695-«4«J8 
Record   access   procedures:   Requests  from   individuals  should   be 
addressed  to: 

Headquarters.  DCPA 

Room  1D511 

Pentagon  Building 

Washington.  D  C    20J0I 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  emploving  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 

contents  and  appealing  initial  determinations  may  be  obtained  from 

Management  Division.     DCPA.    Pentagon     Building.     Washington, 
DC    20^01 

Record  source  categories:  Data  provided  by  addressees  on  the 
mailing  lists 

Systems  ciempted  from  certain  provisions  of  the  act:  None 

CRAD  2-3 
Sjstem    name:    DCPA     RAD    2-3.    Instruments    and     Equipment, 
Loaned.  Radioactive  Materials 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon.  Washington,  DC  20301.  all  DCPA  Re- 
gional Offices.  Staff  College,  Computer  Center  Mailing  addresses 
of  these  installations  are  set  out  m  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices.  Copies  are  also  main- 
tained at  the  appropnate  State  and  local  civil  defense  agencies  and 
at  State  radiological  systems  maintenance  and  calibration  facihties, 
and  as  applicable  to  another  Federal  agency  or  DCPA  contractor 
having  radioactive  material  on  loan. 

Categories  of  individuals  covered  by  the  system:  Custodians  of 
DCPA  Radioactive  Material 

Categories  of  records  in  the  system:  Files  contain  a  listing  of  all 
DCPA  owned  radioactive  matenals  on  loan  to  a  State,  other 
Federal  agencies,  DCPA  contractors  or  others  Categories  of  infor- 
mation stored  in  the  system  include:  custodian's  name,  address, 
city,  county,  telephone  number,  user  authorization  number  and  ex- 
pirauon  date,  date  of  transfer,  DCPA  Region,  State,  storage  name, 
address,  city,  county.  Ucense  number,  type,  expuation  date, 
radioactive  material  nomenclature,  isotope,  activity,  civil  defense 
nomenclature;  serial  numbers;  lealc  test  data.  ID  number  of  item, 
voucher  number  and  date 

Authority   for   maiDteoancc  of  the  system:   5   USC   301.  44   USC 

3104,  50  USC  App   2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rifs  of  users  and  the  purposes  of  such  uses:  Detection  and  Counter- 
measures  Division,  DCPA:  As  an  inventory  of  all  DCPA  owned 
radioactive  materials  including  whether  on  loan  or  in  storage. 
Locating  an  item  by  ID  number  or  serial  number;  determining 
custodian  of  an  item,  number  of  items  on  loan  to  a  State,  other 
Federal  agency,  contiactor  and  others,  record  of  license  number 
authorizing  custodian  possession  of  material;  inventory  of  items  by 
radioisotope,  using  incapsulation  date  and  radioisotope  decay  to 
determine  activity  at  any  given  tune  File  may  be  sorted  and  or 
searched  by  any  of  items  in  Record-Category  above.  As  records  are 
updated,  file  incorporates  in  history  file  so  that  previous  informa- 
tion remains  on  storage  enabling  a  listing  of  all  previous  data  in  file 
in  various  Record-Categories.  This  permits  a  listing  of  leaii  test  his- 
tory data,  listing  of  all  storage  locations  and  date  of  transfer,  listing 
of  all  custodians,  date  of  transfer,  hcense  numbers  under  which 
item  was  loaned  Based  on  expiration  date  of  license,  lists  can  be 
prepared  of  licenses  due  for  renewal  and  overdue.  Based  on  leak 
test  date,  hsts  can  be  prepared  of  items  scheduled  for  leak  testing 
and  overdue  Items  in  possession  of  unauthorized  personnel  can  be 
traced  to  last  custodian  by  serial  number,  ID  number  or  other 
available  nomenclature 


Regional  Offices.  DCPA:  Same  uses  as  Detection  and  Counter- 
measures  Division;  usually  limited  to  radioactive  material  on  loan 
to  States  in  their  respective  Region  For  lost  or  unauthonzed 
sources  entire  file  may  be  searched 

State  Radiological  Systems  Maintenance.  Maintenance  and 
Calibration  Facility,  State  Civil  Defense  Office.  Other  Federal 
Agencies.  DCPA  Contractors  and  others  possessing  loaned  materi- 
al: Same  as  Detecttion  and  Countcrmeasures  Division  I'sually 
limited  to  radioactive  material  items  on  loan  to  the  user.  For  lost  or 
unauthorized  sources  entire  file  may  be  searched. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:    Computer   magnetic    tapes   and   disks,   computer   paper 

printouts 

Retricvability:  Computer  file  is  accessible  by  any  of  the  catego- 
ries listed  in  Record  Category  above. 

Safeguards:  Requests  for  computer  pnntouts  are  made  by  other 
users  through  DCPA  Detection  and  Countermeasures  Division. 
Only  DCPA  Detection  and  CoXintcrmeasures  Division  and  DCPA 
Computer  Center  have  access  to  DCPA  data  on  computer  tapes  and 
disks.  Printouts  at  DCPA  facilities  are  stored  in  buildings  that  em- 
ploy security  guards. 

Retention  and  disposal:  Files  are  updated  as  changes  occur  Previ- 
ous data  is  stored  in  history  file  for  historical  data  printouts 
descnbed  in  Routine  L'ses 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  DC    20301 
Telephone:  Area  Code  202/6<)5-64<)8 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 

Room  1D51I 

Pentagon  Building 

Washington,  D  C    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington, 
DC.  20301. n 

Record  source  categories:  Data  to  update  file  is  suppbed  by 
custodians  of  loaned  material  (note:  transferee  will  report  name  of 
new  custodian).  State  Civil  Defense  AgenLy  Maintenance  and 
Calibration  Facibty  personnel,  DCPA  Regional  Offices,  Detection 
and  Countermeasures  Division  of  DCPA.  Other  sources  include 
other  DCPA  divisions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CRAD  3 
System  name:  DCPA  RAD  3,  Maintenance  and  Calibration 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  DC  20301,  all  DCPA  Re- 
gional Offices,  DCPA  Computer  Center.  Defense  General  Supply 
Center,  ATTN:  DCPO.  Richmond,  Virginia.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices.  Copies  are  also  main- 
tained at  the  appropriate  State  and  local  civil  defense  agencies  and 
at  State  radiological  systems  maintenance  and  calibration  facilities, 
and  as  applicable  to  another  Federal  agency. 

Categories  of  individuals  covered  by  (be  system:  AU  State  RADFF 
Officers  and  Maintenance  Officers 

Categories  of  records  in  the  system:  Files  contain  the  shipping  and 
mailing  addresses  of  the  State  radiological  systems  maintenance, 
maintenance  and  calibration  facilities  It  also  contains  the  name  and 
telephone  number  of  the  maintenance  officer  of  the  maintenance 
and  caUbration  facility  and  the  State  RADEF  officer. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC 
3104.  50  USC  App.  2253 
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Routine  uses  of  records  maintained  in  the  system,  iacluding  catego- 
ric* qI  nscrs  and  the  purposes  ol  such  uses:  Detection  and  Counter- 
meiisures  Division,  DCPA    To  address  correspondence  to  the  facih 
lies.  Names  and  telephone  numbers  are  used  to  contact  individuals 
by  phone  as  required 

DCPA  Regions:  Same  as  Detectwn  and  Countermeasures  Divi- 
sion for  the  States  in  their  region 

DCPA  Computer  Center  To  prepare  mailing  and  shipping  labels 
for  computer  output 

Others:  Copy  furnished  Defense  General  Supply  Center,  ATTN 
FK  PO.  Richmond.  Virginia  for  use  by  them  and  the  associated 
IX'PA  Federal  Supply  Depot  to  ship  and  mail  supplies  to  the  Slates 
(or  use  under  the  Radiological  Systems  Maintenance  contract  In- 
formation furnished  to  other  DCPA  elements,  other  Federal  agen 
cies  and  to  State  radiological  maintenance  facilities  upon  request  in 
order  to  furnish  supplies  and/or  information  for  use  in  the  radiolog 
ical  systems  maintenance  contract 

Policies  aad  practices  for  storing,  retrieving,  atressiag,  rclainhig, 
aod  disposing  of  records  !■  lb*  system: 

Storac*:  Paper  records  in  fUe  folder  and  computer  magnetic  Upcs 
or  disks. 

Rctriev ability:  Filed  by  region  then  alphabetically  by  Slate  name 

Safegaarda:  Building  employs  security  guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  pcrsoniiel  who  are 
properly  screened,  cleared  and  Irained 

Rctcatioa  aad  diapoaal:  When  a  list  is  updated  the  prior  hst  is 
(Jistroyed 

SyMcB  BaMftrfs)  tni  addma:  Director.  DCPA,  The  Pentagoa, 
Washington,  DC.  20W1 

NolificatloB  procedure:  Information  may  be  obtained  from: 

Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone:  Area  Code  202/695  fc49« 
Record  access  procedures:   Requests   from   individiMh  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  1D51I  I 

Pentagon  Building 
Washington,  DC    20301 
Written  requests  for  information  should  conUin  the  full  name  of 
the  individual  and  CBrreot  address. 

For  personal  visiu,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  dnvers  license,  employing  office's 
identification  card,  and  give  some  verbal  infonnatioD  that  could  be 
verified. 

C— testing  raeord  procedarca:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building,  Washington, 
DC  20301. 

Record  aoarce  eategories:  Information  submitted  by  Sute  RADEF 
Officer,  Maintenance  and  Calibration  Facibty  Maintenance  Officer, 
DCPA  Regional  Suff ,  others  knowledgeable  of  change  is  data 
SystcKS  eieaipted  from  ecrUia  provisions  ol  the  act:  None 

CRAD  4 
System  name:  DCPA  RAD  4,  Radiation  Exposure  and  Radioactive 
Materials;  Radiation  Committee  Records 
System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  Staff  College.  Computer  Center  Mading  addresses  of 
these  insUUations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an'ppcndix  to  these  notices. 

Catcforlcs  of  iMiividaals  covered  by  the  systea:  Files  contain  the 
following  types  of  mdividuals  within  DCPA  or  under  DCPA 
Byproduct  Matenals  LKcnse:  All  authorized  users  of  sources  of 
ionizing  radiation;  activity  radiation  safety  officers,  ionizing  radia- 
tion dose  records  for  individuals  using  or  exposed  to  ionizing  radia- 
tion under  DCPA  license  or  authorization,  antborized  custodians  of 
DCPA  sources  of  ionizing  radiation,  committee  members  and  al- 
tenutes. 

Categories  of  records  in  the  system:  Files  conUin  records 
produced  in  the  conduct  of  committee  duties  and  functions  which 
include  the  conUol  and  administration  of,  the  procurement,  use, 
handling,  storage  and  disposal  of  aU  sources  of  ionizing  radiation 
throughout  DCPA  and  other  users  under  DCPA  hccnses  and 
authorizations,    assuring   compliance   with   licenses   and   authoriza- 


tions issued  to  DCPA  for  loni/ing  radwfion  and  the  regulations  ap 
plitabk   to  these  license  holders    Records  include  committee  mem 
bers,   authorized   users,   activity   radiation   lafelv   officers,   ionizing 
radiation    dose    records    for    individuals    who    may    be    exposed    to 
DCPA  sources  of  ionizing  radiation  inspections  (surveys)  of  activi- 
ties and  facilities  using  DCPA  sources  of  loni/ing  radiation 

AutborHy  lor  maintenaacc  of  tb«  system:  44  USC  3101,  50  USC 
App  2253.  2281.  44  USC  2073,  209->.  2095,  2111,  2112.  2201,  2232, 
2233,  22'«4.  2273 

Routine  uses  of  records  aiahitshied  ia  tbe  system,  tacludiag  calego- 
ries  of  users  and  the  purpose*  ol  siH-h  aaes:  Radiation  control  lom 
mittee  In  conduct  of  committee  duties  and  functions  including  the 
following  serving  as  an  advisory  board  recommending  approval 
and  exercising  control  of  the  procurement,  use.  handling,  storage, 
and  disposal  of  sources  of  lonizmg  radiation  for  civil  preparedness 
purposes,  based  upon  the  quabficalions  submitted,  designate  for 
approval  all  authorized  users  of  sources  of  ionizing  radiation  within 
DCPA  or  under  DCPA  bcenses  or  aulhonzations,  recommend  for 
approval  activity  radiation  safety  officers  for  all  DCPA  installations 
and  other  faciliUcs  uhere  sources  of  ioni/ing  radiation  are  used, 
handled  or  stored  under  r>rPA  licenses  or  aulhonzations; 
establishes  general  prtKedures  and  guidance  governing  the  use, 
handling,  storage  of  sources  of  ionizing  radiation  including  ap- 
propnate health  physics  or  emergency  products  procedures  and 
precautions,  estabbshing  formal  rules  and  regulations  as  necessary; 
assure  that  the  rules  and  conditions  of  Ihe  D(  i'A  iKcnses, 
authorizations,  and  regulatK>ns  are  observed  in  all  LH  PA  activities, 
maintain  records  of  the  pri>curement,  receipt,  transfer  and  disposal 
of  all  DCPA  sources  of  ionizing  radiation,  maintain  ionizing  radia- 
tion dose  records  for  each  DCPA  employee  and  other  individuals 
who  may  have  been  exposed  to  ionizing  radiation  under  DCPA 
licenses  or  authorizations,  providing  liaison  with  other  Federal 
agencies  with  regard  to  committee  duties  and  functions,  maintain 
records  of  appbcations  and  amendments  to  bcenses  and  authonza- 
tions  for  the  use  of  ionizing  radiation  at  DCP.A  facilities,  maintains 
records  of  penodK  inspections  of  all  IX'PA  activities  involved  with 
sources  of  ionizing  radiation  under  DCPA  bcenses  and  authoriza- 
tions. 

Policies  and  practices  lor  storing,  retrirvtaif.  accessiag,  rrtaining. 
and  disposing  of  records  in  the  systewi: 

Storage:  Paper  records  in  file  folders 

Radioactive  materials  inventory  on  computer  magnetic  tape  and 
disks 

Retries  ability:  Filed  by  subject 

Ionizing  radiation  exposure  records  sobfiled  alphabetKally  by 
name 

Safeguards:  Buildings  employ  security  guards 

Requests  for  computer  pnntouts  are  made  through  the  Radiation 
Control  Committee  Only  EHTPA  has  access  to  data  on  computer 
tapes  and  disks 

Retention  and  disposal:  Files  kept  in  accordance  with  10  CFR  19, 
20,  30,  and  33 

Files  not  covered  by  10  CFR  kept  for  two  years  after  completion, 
then  destroyed. 

System  manag*r(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington.  DC    20301 

Notification  procedure:  Information  may  be  obuined  from: 

Headquarters,  DCPA  - 

Pentagon  Building  _ 

Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 
Record  access   procedures:   Requests   from  individuals  should   be 
addressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is.  drivers  hcense.  employmg  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtamed  from 
Management  Division,  DCPA,  Pentagon  Budding,  Washington, 
DC.  20301. 
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Record  source  catetories:  Reports  prepared  and  suhtnitted  by 
committee  members,  activity  radiation  safety  officers  and  users 
Data  for  ionizing  radiation  dose  records  from  individuals  weanng 
dosimeters  and  film  badge  processors 

Systems  exempted  from  certain  provfaloos  of  the  act:  None 

CSEC  2 
System  name:  DCPA  SEC  2.  Classified  Documents  Control  Files 

System  locatioo:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA).  The  Pentagon.  Washington,  DC  20301.  all  DCPA  Re- 
gional Offices.  Staff  College,  relocation  facilities,  and  Computer 
Center  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  Directory  which  will  be  pubUshed  as  an  Appendix  to  these 
notices. 

Categories  of  Individuals  covered  by  the  system:  DCPA  employees, 
headquarters  and  field,  involved  in  the  handling  of  classified 
material. 

Caiegoriei  of  records  in  the  system:  Information  pertaining  to 
proper  control  of  classified  malenal. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC 
3101,  50  use  Appendix  2:53 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ric* ol  users  and  the  purpose*  of  such  uses:  To  determine  which 
specific  employees  at  a  given  time  possess  clearance,  are  responsi- 
ble for  locking  office  safes  and  the  DCPA  vault  (by  date),  and  who 
at  any  specific  time  is  charged  with  custody  of  one  or  more  clas- 
sified documents,  and  to  take  any  required  action  including  transfer 
of  documents  in  and  out  of  DCPA 

Pulktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Cut  sheets  in  binder.  3x5  card  file,  pnntout.  classified 
doucment  receipts  .eg.  sheets,  forms  62  safe  or  cabinet  security 
record. 

Retricvability:  Filed  alphabetically  by  name,  and  organizationally 
by  directorate  having  a  classified  document. 

Safeguards:  Building  employs  security  guards  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Files  kept  for  S-years  after  final  decision, 
then  destroyed  if  no  longer  needed 

System  manager(s)  and  address:  Director.  DCPA.  The  Pentagon, 
Washington.  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters.  DCPA 
Room  tD5l  I 
Pentagon  Building 
Washington.  DC    20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

ContestlDg  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCP.A,  Pentagon  Building.  Washington. 
DC    20301 

Record  source  calegories;  These  arc  DCPA  self-generaled  retords 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CSFX  3-4 
System  name:  DCPA  PER  3-4.  Classified  Clearances 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  DC.  20301 

Categories  ot  Individuals  covered  by  the  system:  Selected  DCPA 
employees  having  classified  clearances  for  access  to  compart- 
mented  intelligence  information,  the  National  Military  Command 
Center  and  its  alternates,  the  National  Military  Intelligence  Center, 
and  special  conferences  requiring  such  clearances. 


Categories  of  records  in  the  system:  Files  contain  tome  or  all  of 
the   following  information     name,   social  security   account   number, 
date  and  place  of  birth,  height,  weight,  color  of  hair  and  eyes,  com 
partmented  intelligence  billet  number  and  title,  catcgones  of  com 
partmented  intelligence  and  other  classified  information  for  which 
access  has  been  approved  for  the  billet  and  for  the  individual,  date 
of  last  special  background  investigation  and  agency  conducting  it, 
justification  for  access  to  the  classes  of  information,  facilities  or 
conferences,  and  notation  of  Joint  Chiefs  of  Staff.  National  Milita 
ry    Command   Center   (JCS/NMCC).    Defense    Intelligence    Agency 
(DIA>.    courier   and   other   badges   or   credentials   applied    for   and 
received 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101,  50  USC  App  2253 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  i^  used  lo 
control  access  by  DCPA  personnel  to  particularly  sensitive  intel 
ligence  and  operational  information,  facilities,  and  conferences  In 
formation  is  also  used  to  prepare  applications  for  credentials  for  ac- 
cess to  the  NMCC.  National  Mihtary  Intelligence  Center  (NMIC). 
Army  Operations  Center  (AOC)  for  DCPA  personnel  and  to  pro- 
vide required  information  to  conference  and  exercise  sponsors  for 
DCPA  attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  including  notes,  computer  printouts  pro- 
vided by  DIA  and  Department  of  the  Army  (DA),  and  xerox  copies 
of  apphcations  for  credentials,  stored  in  file  folders. 

Retricvability:  Names  are  listed  on  billet  rosters  by  bdlet  number 
and/or  title.  Other  recoids  are  on  cards,  one  or  more  cards  per  in- 
dividual. 

Safeguards:  Files  are  stored  in  a  locked  file  in  a  government 
building  with  security  guards. 

Retention  and  disposal:  Destroyed  when  superseded 
System  maoager(s)  and  address:  Director,  DCPA.  The  Pentagon. 
Washington.  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone:  Area  Code  202/695-6498 
Record   access   procedures:    Requests    from    individuals   should    be 
addressed  to: 

Headquarters,  DCPA 
Room  1D5II 
Pentagon  Building 
Washington.  DC    2030t 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenufication;  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesiing  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington. 
DC.  20301. 

Record  source  categories:  Agency  records 
Systems  exempted  from  certain  provisions  ol  the  act:  None 

CSHl.  3 
System  name:  DCPA  SHL  3,  Summer  Hire 

System   location:   Defense  Civil  Preparedness   .\gency   Headquar 
ters   (DCPA).   The    Pentagon.   Washington.   DC     20301.   Computer 
Center.   Mailing  address  of  this   installation   is   set  out   in  a   DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices 

Categories  of  individuals  covered  by  the  system:  College  students 
who  have  qualified  for  employment  in  the  DCPA  Summer  Hire  pro 
gram  by  meeting  CiviT  Service  Commission  requirements  and  by 
completing  special  training  course 

Categories  of  records  in  the  system:  File  contains  student's  name, 
address,  telephone  number,  college,  age.  veteran's  status.  Civil  Ser 
vice  grade  and  rating,  work  area  preference,  drivers  license,  availa- 
bility of  transportation  and  training 

Authority  lor  malatenance  of  the  system:  5  USC  301.  44  USC 
3101,  50  USC  App.  2253 
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Routine  uses  ol  records  malnlaincd  in  the  systca,  iacl«4iaf  catego- 
ries ol  users  and  the  purposes  of  such  uses:  File  is  used  to  determine 
eliigability  and  to  select  students  for  employment  by  the  U.S.  Army 
Corps  of  Engineers  in  the  Summer  Hire  program  A  report  is  made 
to  the  CivU  Service  Commission  which  indicates  which  students 
were  hired  and  which  were  not.  Matter  may  be  disclosed  to  Corps 
of  Engineers  and  lo  contractors 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Queslionnaiics  are  kept  in  folders  DaU  cards  are  kept 
in  data  card  boxes  Data  aie  placed  on  magnetic  tape  for 
protevsing 

Retricvability:  QuestKinnaires  are  filed  in  alphabetical  order  Data 
cards  are  in  numericai  sequence  Data  on  tape  are  retrievable  by 
work  area  preference 

Saleguards:  Building  employs  security  guards  AU  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened.  i.lcared  and  trained. 

Rclealloa  and  disposal:  Records  are  disposed  of  after  final  report 
IS  submitted  to  the  Civil  Service  Commission,  usually  at  the  end  of. 
the  calcndai  year 

Systcai  ■*aBater(s)  and  address:  Director.  DCPA.  The  Pentagon. 
Washington.  DC.  20301 

NotUlcatlon  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Pentagon  Building 
Washington.  DC    20301 
Telephone:  Area  Code  202/695-6498 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to: 

Headquarters.  DCPA  | 

Room  ID51I 
Pentagon  Budding 
Washington.  DC    20tOl 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.   Visits  are  Umited  to  Manage- 
ment Division.  DCPA.  Pentagon  Building,  Washington.  D  C    20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers  hcense,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  iniUal  determinations  may  be  obtained  from 
Management  Division,  DCPA.  Pentagon  Building,  Washington. 
DC    20301 

Record  source  categories:  Notice  of  Rating  from  the  Civil  Service 
Commission  and  application  of  employment 

Systems  exempted  from  certain  provtsloas  of  the  act:  None 

CTNG  3 
Systcai  Bunc:  DCPA  TNG  3,  Sute  and  Local  Civil  Preparedness 
Instructional  Program  (SLCPIP) 
System  locatloa:  Primary  system  located  at  Defense  Civil 
Preparedness  Agency  (DCPA)  Regions.  Addresses  are  available  at 
DCPA  Staff  College  Decentralized  system  located  with  Slate  and 
local  agencies  contractors  in  vanous  Stales  who  provide  input  to 
Regional  Offices.  Duplicate  data  is  forwarded  to  StaU  CD  Offices 
by  contractors  in  the  States  for  information  purposes  only  Ad- 
dresses of  contractors  and  Slate  CD  Offices  are  available  at  DCPA 
Regional  Offices  Limited  duplicate  data  is  located  at  DCPA  Staff 
CoUege,  Federal  Center.  Battle  Creek,  MI  49016. 

Categories  of  individuals  covered   by   the  system:   Individuals  in 
elude   local   civil   preparedness   coordinators,   teachers,   school   ad- 
ministrators    and     local     officials     who     are     in     need     of     civil 
preparedness  training 

Cttttoriti  ol  records  Id  the  system:  This  system  is  comprised  of  4 

reporting  forms  only  one  of  which  has  names.  These  are  forwarded 

from  the  contractors  at  the  State  level  to  the  Regional  Offices.  The 
form  with  names  is  DCPA  I77A  -SLCPIP  Contractor's  Roster  This 
form  is  used  to  give  name,  address,  and  title  of  participtants  for 
each  course  or  workshop  conducted.  This  is  a  monthly  report  to  the 
Regions. 

The  Contracting  Officer  (Region)  forwards  to  Staff  College  gross 
number  of  activities  and  participants.  The  Regions  naintain  the 
rosters.  The  number  of  activities  and  parlicipanU  aire  forwarded  lo 
Staff  CoUege  quarterly  from  each  Region  and  are  then  consolidated 
and  forwarded  to  Headquarters. 


Authority   for   aaiDleaaace  •!  the  svUem:   44   USC    '101.   50   USC 

.^pp    22M.  2281 

Routine  uses  of  records  maiDlained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  M  sach  isses:  Used  by  the  contractor 
to  report  to  the  contracting  officer  (Region i  his  progress  and  expen- 
ditures The  Regions  use  this  system  lo  report  quarterly  to  Staff 
College,  progress  of  the  training  activities  Staff  College  in  turn 
consolidates  all  eight  Region  repcirls  and  prepares  a  quarterly  report 
to  the  Director,  DCPA  Names  of  students  and  data  from  these  re- 
ports are  routinely  disclosed  to  State  and  local  governments 

Policies  and  practices  lor  storing  retrieving,  acceding,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets 

Retricvability:  Information  would  be  retrieved  bv  name,  address, 
name  of  course,  date,  and  location. 

Safeguards:  Building  employs  security  guards  Records  are 
ret:iincd  in  areas  aiccsMble  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  one 
calendar  year  or  fiscal  year  or  until  contract  ts  completed  Records 
are  then  in  inactive  file  for  3-6  years  depending  on  program  and 
then  destroyed 

System  managerisl  and  address:  Director.  DCPA.  The  Pentagon, 
Washington,  D  C    20301 

Notifiiatinn  procedure:  Information  may  t>e  obtained  from: 

Headquarters.  DCPA 
Pent.igon  Building 
Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 
Record   access   procedures:   Requests   from   individuals  should   be 
addressed  to 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D  C    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idcnUfication,  that  is.  dnvers  license,  employing  office's 
identification  tard.  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Peniagon  Budding.  Washington, 
DC    20301 

Record  source  categories:  The  source  for  information  on  partici- 
pants in  a  course  is  forwarded  by  the  contraclors  in  the  various 
States  as  he  conducts  training  activities  in  his  Slate. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CTNG  8 

System  name:  DCPA  TNG  8.  DCPA  Form  1353,  Appl  for  Enroll- 
ment in  Arch  &  Engr  Prof  Dev  Prog 

System  location:  Defense  Civil  Preparedness  Agency,  Headquar- 
ters (DCPA).  The  Pentagon.  Washington.  DC.  20.301 

Categories  ol  individuals  covered  by  the  system;  Individuals  who 
apply  for  DCPA  professional  dcvelopracni  courses  Fallout  Shelter 
Analysis  (FSA).  Protective  ConstructiOD  (PC».  hnvironmcnial  En- 
gineering (EE).  Multiprotecuon  Design  (MDP)  and  Shelter  Survey 
Technician  (SST). 

Categories  of  records  in  the  sysUas:  Files  coniain  course  appli- 
cant's name,  address,  dale  of  birth,  education  and  status  of 
completion  in  the  course 

Authority  lor  naintenanec  •!  the  syslcfli:   5   USC   301.  44  USC 

3104.  50  USC  App.  2253 

Routine  uses  ol  records  maintained  in  the  system,  Incloding  catego- 
ries of  users  and  the  purposes  ot  soeh  matt:  File  is  used  to  ascertaio 
qualifications  for  certification  as  Fallout  Shelter  Analyst  for  is- 
suance of  appropriate  certificates  and  to  provide  directones  of 
architects   and  engineers  qualified   in   the   subject  matter  of  the 

professional  development  courses    Abo  to  provide  mailing  lists  for 
disseminating  new  information  as  appropriate 

Policies  and  pritcticea  for  storing,  retrieving,  accessiag,  rtlaining, 
and  disposing  ol  records  in  the  system: 
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Storage:  Forms  are  kept  in  loose  leaf  notebooks  Some  of  the 
data  are  kept  on  computer  magnetic  tapes  for  processing  in  con- 
junction with  dissemination  of  new  information 

Retriet ability:  Filed  alphabeUcally  li>  name  within  course  title 
Safeguard!:  All  records  are  maintained  in  areas  accessible  only  to 
authorized    personnel    who    are    properly    screened,    cleared    and 
Uained    Headquarters  building  employs  security  guards  during  non 
business  hours 

Retenlioa  aod  disposal:  Files  are  considered  permanent 
Svstem  manager(s)  and  address;  Director,  DCPA.  The  Pentagon. 
VSashinglon.  D  C    20301 

Nolificalioa  procedure:  Information  may  be  obtained  from 

Headquarters.  DCPA 
Room  1D5II  ■ 

Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  :02/6'>.S.64<»8 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to 

Headquarters.  DCPA 
Room  ID5I1 
Pentagon  Building 
Washington.  D  C    20301 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license.  empUning  office's 
identification  card,  and  give  some  verbal  information  th.il  could  be 
verified 

CoQtesilDg  record  procedures:  The  agency  s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington. 
DC   20301 

Record   source   categories:    DD    Form    1353,    submitted    by    appli 
cants 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CTNG  M 

System  name:  DCPA  TNG  8-1  Quabfied  Instructor  File 

System  localion:  Defense  Civil  Preparedness  Agency,  Headquar 
ters  (DCPA),  The  Pentagon  Building.  Washington,  DC    20301 

Categories  of  individuals  covered  by  the  system:  Individuals  vvho 
instruct  DCPA  professional  development  courses  Fallout  Shelter 
Analysis  (FSA),  Protective  Construction  (PC).  Environmental  En- 
gineering (EE);  Muluprotection  Design  (MPD)and  Shelter  Survey 
Technician  (SST) 

Categories  of  records  ia  tbe  system:  Files  contain  instructors 
name,  address,  date  of  birth,  educational  background,  current  em- 
ployment status,  institutional  affibation.  record  of  performance  and 
participation  in  the  DCPA  summer  institutes 

Authority  lor  maintenance  of  the  system:  5  USC  301,  44  USC 
3101.  ?0  USC  App   2253 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  provide  mailing  ad- 
dresses and  location  of  qualified  instructors  in  order  to  furnish 
them  the  latest  information  and  to  select  instructors  and  course 
directors  for  the  DCPA  professional  development  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  arc  kept  in  loose-leaf  notebooks  Some  of  the 
data  are  kept  on  computer  magnetic  tapes  for  processing  in  con- 
junction with  dissemination  of  new  information. 

Retrievabillty:  Filed  alphabetically  by  name 

Safeguards:  All  records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  who  are  properly  screened,  cleared  and 
trained.  Headquarters  building  employs  security  guards. 

Retention  and  disposal:  Files  are  considered  permanent 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 


Headquarters.  DCPA 
Room  ID51I 
Pentagon  Building 
Washington.  DC    20301 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA.  Pentagon  Building.  Washington. 
DC    20301 

Record  source  categories:  DD  Form  1353.  Application  for  Hnroll- 
ment  in  Architects  and  Engineers  Professional  Development  Pro 
gram,  submitted  by  instructors 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

CTNG  13 
System    name:    DCPA    TNG     13.    Student    Academic    and    Course 
Records.  DCPA  Staff  College 

System  location:  Registrar's  Office.  Defense  Civil  Preparedness 
Agency  (DCPA).  Staff  College,  Federal  Center,  Battle  Creek, 
Michigan  49011 

DCPA  Headquarters,  all  DCPA  Regional  Offices,  Computer 
Center  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  Directory  which  will  be  published  as  an  Appendix  to  these 
notices 

Categories  ol  individuals  covered  by  the  system:  Any  citi/cn  who 
applies  for  and  completes  resident  and  field  civil  preparedness 
training  conducted  under  the  auspices  of  the  Staff  College,  DCPA. 

Categories  ol  records  in  the  system:  Files  contain  student  applica- 
tion records  -  DCPA  435,  containing  name,  address,  education 
level,  civil  defense  courses  taken  and  where,  civil  defense  organiza- 
tion and  program  affiliation,  civil  defense  title,  civil  defense 
telephone  number  and  length  of  civil  preparedness  service,  em- 
ployer, business  title  and  business  telephone  number,  student  travel 
authorization  and  voucher  for  partial  expense  and  date  and  location 
of  course;  individual  training  records,  individual  and  business  file 
for  Staff  College  Catalogs,  Information  Bulletins,  etc.  Career 
Development  individual  files;  photographs  with  identification. 
MOBDES  training  files;  Career  Development  directory;  Student 
Expense  files;  completed  Grantin-Aid  forms;  State  recommenda- 
tions, attendance  and  progress  reports,  student  locators,  and  related 
academic  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101,  50  USC  App    2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Staff  College  -  lo  main- 
tain individual  training  records,  to  compile  regional.  State, 
headquarters,  military  training  data  for  administrative  purposes 
such  as  budget  requirements,  replies  to  congressional  inquiries,  in 
ternal  reporting  and  performance  statistics.  Program  Reports,  and 
transmittal  of  satisfactory  course  completions  to  State  and  local 
governments. 

Regions  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu- 
ates assigned  to  regional  jurisdictions  and  to  inform  States  and 
local  governments. 

Stages  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu- 
ates assigned  to  State  and  local  jurisdictions 

Headquarters.  Office  of  Comptroller.  Accounting  Division  -  To 
record  and  obligate  funds  for  students  attending  Staff  College  cour- 
ses and  forward  records  to  US  Army  Finance  and  Accounting  Of- 
fice. U.S.  Military  District  of  Washington,  for  payment  purposes. 

Computer  Center  -  To  prepare  ADP  doucments  relating  to  stu- 
dent participation. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  3x5  cards  in  file 
drawer 

Retrievabiiity:  3x5  locator  alphabetical,  academic  records 
chronologically  by  course  title;  and  travel  authorizations  and 
vouchers  by  fiscal  year  and  State. 

Safeguards:  Building  employs  security  officers.  Doors  are  open 
only  during  business  hours.  Records  are  maintained  in  areas  ac- 
cessible only  to  authorized  personnel. 
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ReteatloB  and  disposal:  Records  are  permanent  Course  folders 
retained  in  active  file  until  course  is  completed,  held  20  years  in  in- 
active file  and  subsequently  transferred  to  Records  Center; 
destroyed  after  40-ycars 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D  C    20301 

Notification  procedure:  Information  may  be  obtained  from 

Headquarters,  DCPA 
Pentagon  Building 
Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 
Record   access  procedures:    Requests   from    individuals   should   be 
addressed  to; 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contcsling 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington. 
DC.  20301 

Record  aoarcc  categories:  Education  Institution,  DCPA  Staff  Col- 
lege,   records    denved    from    student    appUcations    and    academic 
records. 
SyiUaaa  cicniptcd  from  certain  provisions  of  tbc  act:  None 

CTNG  14 
Systen  aaaic:  DCPA  TNG   14.  Home  Study  Courses.  DCPA  Staff 
CoUege 

SyatCB  location:  Defense  Civil  Preparedness  Agency  (DCPA) 
Staff  CoUege,  Federal  Center.  Battle  Creek,  MI  49016 

DCPA  Computer  Center,  Olney.  MD 

DCPA  Headquarters  and  Regional  Offices 

MaiUng  addresses  of  these  installations  are  set  out  in  a  DCPA 
Directory  which  will  be  published  as  an  Appendix  to  these  notices 

Categories  of  Individuals  covered  by  tbc  syttcm:  Any  citizen  who 
desires  to  further  his  knowledge  of  Civil  Preparedness  in  general, 
basic  concepts  of  radiological  monitoring,  the  duties  of  a  local  Civil 
Defense  Director/Coordinator,  or  the  duties  of  a  Shelter  Manager. 
is  eligible  for  these  courses 

Categories  of  records  In  tbc  system:  File  includes  individual  appli- 
cation forms,  group  enrollment  forms,  group  completion  forms,  key 
punch  cards  and  related  computer  pnntout  indicating  home  study 
entry,  progress,  grades  and  completion,  correspondence  and  related 
academic  documents. 

Autbority  lor  maintenance  of  tbe  system:  5  USC  301,  44  USC 
3101,  30  USC  App  2253,  2281. 

RoHtine  «s«s  of  records  maintained  ia  tbc  syslein,  iacluding  catego- 
ries of  Dscrs  aad  tbe  purposes  ol  such  nscs:  Michigan  Technological 
University  (MTU)-Key  punch  cards  to  enter  applicant  into  home 
study  system  and  to  release  home  study  materials  to  applicants, 
and  to  forward  certificates  to  applicants  who  successfully  complete 
a  course.  Also  used  to  prepare  statistical  report  for  DCPA  Staff 
CoUege. 

DCPA  Computer  Center-use  key  punch  cards  to  estabbsh  prin- 
tout including  name,  address,  student  number,  numerical  giade  for 
each  course  unit,  date  of  completion  of  each  course  unit  and  final 
grade  and  date  of  course  completion.  DCPA  Computer  Center  pro- 
vides printouts  for  MTU,  Suff  coUege,  DCPA  Regions  and  State 
CD  Offices. 

DCPA  Staff  CoUege-to  respond  to  student  inquiries  relating  to 
completion  dates,  requests  for  miliUry  reserve  retirement  credits 
and  requests  for  certificates  of  completion  that  were  awarded  but 
did  not  arrive  for  the  student.  Uses  MTU  prepared  statistics  to 
prepare  annual,  quarterly  and  monthly  reports  for  Director,  DCPA. 
Provides  course  completion/progress  data  to  Sute  and  local  govern- 
ments. 

DCPA  Regional  Office-the  DCPA  Regions  use  the  pnntout  to 
measure  training  progress  in  the  Region.  The  Regions  also  provide 
each  State  CD  Office  with  monthly  printouts  of  home  study  activi- 
ty and  completions. 


State  CD  Offices-use  the  printouts  to  schedule  more  advanced 
training  for  students  who  have  completed  basic  civil  preparedness 
instruction  through  home  study  courses. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
•ad  disposing  ol  records  ia  the  tystem: 

Storage:  DCPA  Computer  Center  stores  records  on  computer 
magnetic  tapes  or  disks  DCPA  Staff  College,  DCPA  Regions, 
MTU  and  State  CD  Offices  stoie  printouts  of  records  as  developed 
and  forwarded  by  DCPA  Computer  Center. 

Retrievabiiity:  Information  is  accessed  or  retrieved  by  name  and 
address  or  Student  Number 

Safeguards:  Building  employs  security  guards  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  All  Home  Study  records  at  DCPA  Staff 
College  are  destroyed  after  6-years  Home  Study  records  held  by 
DCPA  Regions,  Michigan  Tech  University  and  Slate  CD  Offices 
are  destroyed  when  obsolete,  superseded  or  no  longer  needed 

Syirtem  manager(»)  and  address:  Duector,  DCPA,  The  Pentagon, 
Washington.  DC.  2u30l 

Nolificatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  DC    20301 
Telephone    Area  Code  202/695-6498 
Record  access  procedures:   Requests  from   individuals   should   be 
addressi  d  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  DC    20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Coatestlag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  inilial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington, 
DC    20301 

Record  source  categories:  Application  form  completed  and  sub- 
mitted by  applicant  for  DCPA  Home  Study  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

CWNG  2-1 
System  aame:  DCPA  WNG  2-1,  List  of  custodians  of  Decision  Info 
Sys  (DIDS)  Radio  Receivers 

System  location:  Defense  Civil  Preparedness  Agency  Headquar- 
ters (DCPA),  The  Pentagon,  Washington,  DC.  and  at  Office  of 
U  S  Army  Communications  Command  (USACC-CONUSi,  Facility 
Chiefs  at  DCPA  Regions  One.  Two  and  Three  Mailing  addresses 
of  these  installations  are  set  out  m  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices 

Categories  of  individuals  covered  by  the  tvstem:  Selected  military 
officers.  Federal  agency  personnel  and  officials  and  key  personnel 
of  emergency  services  of  governments  at  State,  county  and  local 
level 

Categories  of  records  in  the  *y$tem:  A  properly  accountability  and 
operational  location  UsUng  for  DIDS  radio  receivers  u^ed  for  civil 
defense  purposes  It  contains  custodian's  name,  address,  type 
facility  of  location,  job  title  and  telephone  number. 

Aatbority  for  maintenance  ol  the  system:  5  USC  301,  44  USC 
3101.  50  USC  App    :2.'3,  2281 

Routine  uses  ol  records  mainUined  in  the  system,  Including  catego- 
rics  of  users  and  the  purposes  of  such  uses:  The  list  of  custodians 
maintains  property  accountabihty  It  also  provides  base  to  oblam 
statistical  information  as  to  what  kind  of  operational  locations  or 
other  instaUations  are  associated  with  the  radio  receivers  Provides 
a  base  for  obtaining  operational  information  on  receiver  operations 
by  soliciting  the  custodians.  Determines  exact  location  of  receivers 
in  need  of  maintenance. 

PoliciM  and  practices  for  storing,  retrievbig,  accessing,  retaining, 
aad  disposing  ol  records  ia  tbe  system: 

Storage:  Paper  records  kept  in  file  cabinet 

Retrievabiiity:  List  is  by  name  of  individual  and  location 
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PRIVACY  ACT  ISSUANCES 


SafrgaaJ-dJ:  Building  employs  sccuricy  guards  Retords  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained 

Relenttoa  aad  dtoposal:  Records  are  kept  so  long  as  person  Usted 
IS  custodian  of  a  DIDS  radio  receiver,  when  receiver  is  given  up, 
name  is  removed  from  list 

System  managens)  aad  address:  Director,  DCPA,  The  Pentagon. 
Washington.  DC    20^01 

Notifkatioo  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Budding 
Washington.  DC    20301 
Telephone    Area  Code  202/6')5-6498 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters.  DCPA 
Room  ID5II 
Pentagon  Building 
Washington.  DC    20'0t 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individiMl  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied. 

Conlestiag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obt-tincd  from 
Management  Division,  DCPA.  Pentagon  Building.  Washington, 
DC   20301. 

Record  source  categories:  The  individual  custodians 
Systems  cscmpird  Irom  certain  provisions  o(  the  act:  None 

CWNG  3 

System    name:    r>C?.\    WNG    ^.    Decision    Info    Distribution    Sys 
(DlDS)  Volunteers 
Svsiem  location:  Defense  CivU  Preparedness  Agency,  Headquar- 
ters'(DCPA).  The  Pentagon.  Washington,  D  C.  20301. 

Categories  of  Individuals  covered  by  the  system:  Long  Wave  Band 
Radio  Volunteer  Listeners 

Categories  o(  records  In  the  system:  Name  and  address  of  Volun- 
teer Radio  Listeners,  voluntary  submitted  critique  of  technical 
quality  of  (DIDS)  radio  transmissions 

Aniborhy  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101.  50  USC  App    2:?3.  2281 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verify  signal  propagation 
charactenstics.  of  DIDS  Radio  Transmissions.  Each  report  is  a  data 
pomt. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folder,  3x3  cards  in  index  boxes 
Retricvability:  Cards  filed  alphabetically  by  name 
Safeguards:     Building    employs     security     guards.     Records     are 
retained  in  area^  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained 

Retention  and  dbposal:  Files  kept  for  duration  of  technical  analy- 
sis of  radio  transmission,  then  destroyed. 

System  maaager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  DC.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Room  ID511 
Pentagon  Building 
Washington.  DC    20301 
Telephone    Area  Code  202/695-6498 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed  to 

Headquarters,  DCPA 
Room  1D5II 
Pentagon  Building 
Washington,  DC.  20301 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington. 
DC    20301 

Record  source  categories:  Voluntary  request  for  QSL  card'  from 
Radio  Listeners 

Systems  exempted  from  certain  provisions  of  the  act:  None 


DEFENSE  CIVIL  PREPAREDNESS  AGENCY 
OFFICES 

Defense  Civil  Preparedness  Agency  (DCPA)  Headquarters,  The 
Pentagon,  Washington,  DC.  20301 

DCPA  REGION  ONE.  Federal  Regional  Center.  Maynard.  MA 
01754.  Serves:  Connecticut.  Maine.  Massachusetts.  New 
Hampshire.  New  Jersey,  New  York,  Rhode  Island,  Vermont,  Puer- 
to Rico.  Virgin  Islands 

FIELD  OFFICE,  26  Federal  Plaza,  New  York,  NY.  10007. 
Serves;  New  Jersey,  New  York 

DCPA  REGION  TWO,  Federal  Regional  Center,  OIney,  MD 
20832.  Serves:  Delaware,  District  of  Columbia.  Maryland.  Pennsyl- 
vania, Virginia,  West  Virginia 

DCPA  REGION  THREE.  Federal  Regional  Center,  Thomasville, 
GA  31792.  Serves:  Alabama.  Florida.  Georgia.  Kentucky,  Missis- 
sippi, North  Carolina,  South  Carolina,  Tennessee,  Canal  Zone 

DCPA  REGION  FOUR.  Federal  Center.  Battle  Creek,  MI  49016. 
Serves:  Illinois,  Indiana,  Michigan.  Minnesota,  Ohio.  Wisconsin 

DCPA  REGION  FIVE,  Federal  Regional  Center,  Denton,  TX 
76201.  Serves:  Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

DCPA    REGION    SIX,    Federal    Regional    Center,    Bldg    710, 
Denver,    CO    80225.    Serves    Colorado.    Iowa,    Kansas.    Missouri. 
Montana.  Nebraska,  North  Dakota.  South  Dakota.  Utah.  Wyoming 
FIELD  OFFICE,  1125  Grand  Ave  ,  Kansas  City.  Mo   64106. 
Serves:  Iowa.  Kansas,  Missouri,  Nebraska 

DCPA  REGION  SEVEN,  P  O.  Box  7187.  Santa  Rosa,  CA  95401. 
Serves;  Arizona,  Califoritia,  Hawaii,  Nevada,  American  Samoa, 
Guam 

DCPA  REGION  EIGHT,  Federal  Regional  Center,  Bothell,  WA 
98011.  Serves:  Alaska,  Idaho,  Oregon,  Washington 

DCPA  STAFF  COLLEGE,  Federal  Center,  Battle  Creek,  MI 
49016 

DCPA  COMPUTER  CENTER,  Federal  Regional  Center,  Olney, 
MD  20832 

DCPA  RELOCATION  SITE,  DCPA  Emergency  Operations 
Field  Office  Liaison.  Room  125.  Executive  Office  Building  Annex, 
Washington.  D.C.  20405 


OmCE  OF  THE  SECRETARY  OF 
DEFENSE 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED   The  Office 

of  the  Secretary  of  Defense  (OSD).  a  Component  of  the  Depart- 
ment of  Defense,  is  located  in  the  Pentagon  In  providing  im- 
mediate staff  assistance  and  advice  to  the  Secretary  of  Defense,  in- 
dependently organized  and  identified  offices  function  in  full  coor- 
dination and  cooperation.  Therefore,  the  Office  of  the  Secretary  of 
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Defense  systems  of  records  are  not  maintained  or  arranged  by  sub- 
ject but  established  in  functional  areas  of  a  particular  responsible 
staff  office.  The  Office  of  the  Secretary  of  Defense  includes  the  of- 
fices of  the  Director  of  Defense  Research  and  Engineering,  nine 
AssisUnt  Secretanes  of  Defense,  the  General  Counsel,  and  such 
other  staff  offices  as  the  Secretary  of  Defense  establishes  to  assist 
him  in  carrying  out  his  duties  and  responsibilities. 

HOW  TO  USE  THE  INDEX  GUIDE  To  assist  the  reader  in 
locating  and  reviewing  the  particular  record  system  of  interest,  the 
various  staff  offices  and  the  prefix  letter  symbols  represented  as 
part  of  the  record  system  idcntificatuin  for  that  office  are  set  forth 
below  as  an  index  guide. 


OSD  OFFICES 


LETTER 

IDENTIFICATION 


Office  of  the  Assistant  to  the  Secretary  of  IX-fense  (Atomic 
Energy)  DAE 

Office  of  the  Special  Assistjnt  to  the  .Secretary  and  Deputy 
Secretary  of  Defense  DATSD 

Ofl'icc  of  the  Assistant  Secretary  of  Defense 

(Comptroller)  DCOMP 

Office  of  the  Director  of  Defense  Research  and 

Engineering  DDD&E 

Office  of  the  ('rener;il  Counsel  IXJC 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 

Environment)  UH&E 

Office  of  the  Assistant  Secretary  of  Defense  (Installations  and 
Logistics)  DI&L 

Office  of  the  Assistant  Secretary  of  Defense  (International 
Secunty  Affairs)  DISA 

Office  of  the  Assistant  Secretary  of  Defense  (Intelligence)      1)1 

Office  of  the  Assistant  Secretary  of  Defense  (Legislative 


Affairs) 


DI.A 


Office  of  the  Assistant  Secretary  of  Defense  (Manpower  and 
Reserve  Affairs)  OM&RA 

Directorate  of  Health  Service  (OCHAMPUS),  DoD       DOCHA 

Office  of  the  Assistant  Secretary  of  Defense  (Public 

Affairs)  DPA 

Office  of  the  Assistant  Secretary  of  Defense  (Program 

Analysis  and  Evaluation)  DPA&E 


REQUESTING  RECORDS 

Records  are  retneved  by  name  or  by  some  other  personal  identi- 
fier It  IS  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  suied  other- 
wise within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  aie  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 


issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  lo  the  appropnale  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  comp<inenl 
may  be  disclosed  as  a  routine  use  to  a  fedeial.  state  or  l<x;al  agency 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  hcenses.  if 
necessary  to  obt.im  information  relevant  to  a  component  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  secunty  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesUng  agency,  to  the  extent  that  - 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  ;tt  the  request  of  that  individual 

ROl  TINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  limited  lo.  personnel  actions, 
personnel  secunty  acuons  and  cnminal  invesUgations  of  the  Com- 
pt'>nent  requesting  the  record. 
ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  pubhshed  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  pnvate  reUef  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BV 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  secunty.  in- 
vestigatory, or  adminislraUve  authonUes  in  order  lo  comply  with 
requirements  imposed  by.  or  to  claim  nghls  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countnes  of  Department  of  Defense 
military  and  civilian  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

.Any  information  normally  contained  in  IRS  Form  W  2  which  is 
maintained  in  a  record  from  a  system  of  records  m,iintair>ed  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authonties 
with  which  the  SecreUry  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5.  US  Code.  SecUons  5516,  5517.  5520.  and 
only  to  those  State  and  local  taxing  authonties  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr   76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Pnvacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
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PRIVACY  ACT  ISSUANCES 


Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  duclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
use.  2904  and  2906. 


DAEOl 
System  name:  Office  Social  Roster  and  Locator  Card. 

Syttem  location:  Primary  System-Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy).  Washington.  DC  20301. 

Categoric*  •(  iadividuaU  covered  by  the  lystcra:  Any  individual, 
cither  military  or  civilian,  directly  assigned  to  the  Office  of  the 
Assistant  to  the  Secretary  of  Defense  (.Atomic  Knergy). 

Categories  of  records  la  the  lyslem:  Data  includes  home  addresses 
and  telephone  numbers  and  names  of  spouses. 

Authority  lor  naiDtenancc  of  the  fyslcm:  Title  10.  US  Code,  Sec- 
tion 133 

Routine  as««  o(  records  maintained  in  the  system,  including  eatego- 
ric«  of  tticrf  aad  the  purpose*  of  such  uses:  Purposes-To  provide 
means  of  emergency  communication  *ith  assigned  individuals  when 
required  and  toassist  office  personnel  planning  social  functions. 

Poltciei  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  None.  Each  assigned  individual  given  one  copy. 

Retrievability:  None. 

Safeguards:  Treated  strictly  as  official  office  use  and  need  to 
know 

Rctentioo  and  disposal:  By  each  individual  privately  until  super- 
seded at  which  time  old  roster  is  destroyed. 

System  ■anager(s)  and  address:  Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy). 

Notificatioa  procedure:  Written  requests  for  information  should 
be  addressed  to  the  SYSMANAGER 

Personal  visits  are  directed  to  Room  3EI074,  Pentagon,  Washing- 
ton, DC.  Vahd  proof  of  identity  is  required. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following: 
Executive  Assistant  to  the  ATSD(AE). 
Room  JE1074 
Pentagon  Building.  ' 
Washington.  DC  20301. 
Telephone:  AC  202-697-5561. 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  cont  ting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Voluntarily  submitted. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DAE02 
System  name:  03-3  and  03-4  Individual  Personnel  Files,  03- lb  Con- 
sultants Files 
System   location:  Primary  System-Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy),  Washington,  DC  20301 

Categories  of  Individuals  covered  by  the  system:  Any  individual, 
either  mditary  or  civjhan,  directly  assigned  to  the  Office  of  the 
Assisunt  to  the  Secretary  of  Defense  (Atomic  Energy). 

Categories  of  records  in  the  system:  Data  includes  assignment  or- 
ders, clearance  requests,  records  of  leave  and  TDY  and,  in  limited 
caseseducational  background,  military  service  (if  any),  and  financial 
data  strictly  limited  to  government  employment 

Authority  lor  maintenance  of  the  system:  Title  10,  US  Code,  Sec- 
tion 133 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such   uses:   Purpose-To  facilitate 


processing  of  incoming  personnel  and  to  maintain  personnel  records 
at  the  discretion  of  the  individual  concerned 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  alphabetically  by  name 

Safeguards:  Stored  in  locked  metal  I.ektnever  inside  an  alarmed 
vault 

Retention  and  disposal:  During  the  entire  assignment  of  the  in- 
dividual which,  upon  departing,  the  individual  reviews  his/  her  file, 
retrieves  material  he/she  desiros  to  keep,  and  the  remaining  materi- 
al is  destroyed  by  pulping. 

System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy). 

Notification  procedure:  Wntten  requests  for  information  should 
be  addressed  to  the  SYSMANAGER 

Personnel  visits  are  directed  to  Ri>om  3EI074,  Pentagon, 
W  ashington,  DC    Vahd  proof  of  identity  isrequired. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following: 
Executive  Assistant  to  the  ATSD(AE) 
Room  3F10'74. 
Pentagon  Building. 
Washington.  DC  20301 
Telephone    AC  202-697-5561. 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  contestmg  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  OSD  Military  and  Civilian  Personnel 
Branches  and  also  voluntarily  submitted 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

DATSDOl 

System  name:  Files  of  Personnel  Evaluated  for  Presidential  Support 
Duties 

System  location:  Primary  System-Office  of  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense,  Washington, 
DC  20301 

Decentralized  Segments-Designated  security  offices  within  OSD. 
OJCS,  the  Services,  and  service  units  having  Presidential  support 
duties 

Categories  ol  individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel.  DoD  civilian  employees,  and  DoD  contractor  per- 
sonnel nominated  for  assignment  to  Presidential  support  duties 

Categories  of  records  In  the  system:  Nomination  files  of  personnel 
nominated  for  assignment  to  Presidential  support  duties  Files  in- 
clude reports  of  background  investigations  conducted  by  the 
Defense  Investigative  Service  or  other  federal  government  agen- 
cies, medical  and  commander's  evaluations,  and  a  forwarding 
memorandum  from  the  originating  agency  summarizing  the  case 
and  making  recommendations 

Quarterly  reports  of  personnel  within  the  Presidential  support 
program  submitted  by  each  agency  involved  in  the  program.  Re- 
ports contain  two  parts,  an  alphabetical  Usting  of  those  persons  cur- 
rently approved  for  Presidential  support  and  an  alphabetical  hsting 
of  those  persons  terminated  during  the  current  quarter. 

Card  file  of  all  personnel  (active  and  inactive)  in  the  Presidential 
sjpport  program.  Card  includes  name,  grade.  Social  Security 
Number,  organization,  dates  of  investigations,  and  the  dates  of  for- 
warding action  from  the  Office  of  the  Special  Assistant  to  the 
Secretary  and  Deputy  Secretary  of  Defense,  to  the  Military 
Assistant  to  the  President,  and  then  back  to  the  originating  agency. 

Authority  lor  maintenance  ol  the  system:  Title  10,  US  Code,  Sec- 
tion 133 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Nomination  files  are  col- 
lected to  evaluate  the  background,  character,  and  qualifications  of 
persons  nominated  for  assignment  to  Presidential  support  duties. 
Files  are  reviewed  within  the  Office  of  the  Special  Assistant  to  the 
Secretary  and  Deputy  Secretary  of  Defense,  forwarded  to  the  Mili- 
tary Assistant  to  the  President,  returned  to  the  Office  of  the  Spe- 
cial Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense, 
and  then  returned  to  the  originating  agency. 
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Quarterly  reports  are  required  to  insure  that  only  those  persons 
who  have  been  properly  cleared  are  utihzed  in  the  Presidential  sup- 
port program  Reports  are  received  in  two  copies,  one  is  retained  in 
the  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
SecreUry  of  Defense,  and  one  is  forwarded  to  the  Military 
Assistant  to  the  President 

Card  files  provide  a  complete  reference  capability  of  all  person- 
nel involved  in  the  Presidential  support  program.  They  are  used  to 
identify  the  unit  of  assignment  of  each  individual  and  to  provide  a 
cross-reference  to  the  dates  that  the  correspondmg  nomination  file 
was  acted  upon  From  these  dates,  the  appropriate  forwarding 
memorandum  can  be  located. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  •!  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  cards  in  card  files 
Retrievability:  Nomination  folders  are  not  filed  by  the  Office  of 
the   Special   Assistant   to   the   Secretary   and   Deputy   Secretary   of 
Defense. 
Quarterly  reports  are  filed  according  to  the  originating  agency. 
Card  files  are  filed  alphabetically  by  last  name  of  individual  con- 
lidered  for  Presidential  support  duties. 

Safeguards:  Nomination  folders  are  afforded  appropriate  clas- 
sified protection  at  all  lime*  and  stored  in  safes  authonzcd  for 
storage  of  material  up  to  Top  Secret. 

Quarterly  reports  are  afforded  appropriate  classified  protection  at 
aO  times  and  stored  in  safe*  authorued  for  storage  of  material  up 
to  Top  Secret.  ... 

Card  files  are  stored  in  meUl  file  cabinets  in  a  locked  room 
All  records  are  accessible  only  to  authorized  personnel,  who  arc 
properly  trained  and  cleared  on  a  strict  need-lo-know  basis. 

Retention  aad  disposal:  Nomination  files  are  returned  to  ongina- 
tor  upon  selection/non-sclection. 

Quarterly  reports  are  reuined  for  six  months  and  then  destroyed 
Card  files  are  maintained  during  the  entire  period  an  individual  is 
cleared  in  the  program,  inactive  cards  are  mainUined  at  least  five 
years  after  termination. 

SysUn  ■ianager<s)  and  address:  Office  of  the  Special  Assistant  to 
the  SecreUry  and  Deputy  Secretary  of  Defense,  Washington,  D.C. 
20301 . 

NoUficatkM  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  Washington,  DC.  20301.  Visits  are 
limited  to  the  Office  of  the  Special  AssisUnt  to  the  Secretary  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  conUin  the  full  name  of 
individual.  Social  Security  Number,  and  unit  of  assignment  within 
the  Presidential  support  program 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  military  idenufica- 
tion  card,  or  civUian  employee  or  building  access  identification 
card. 

Record  acceas  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following: 

Military  Assistant  to  the  Special  AssisUnt  to  the  Secretary  and 

Deputy  Secretary  of  Defense 
Room  3E94I 
Pentagon  Building 
Washington,  DC    20301 
Telephone:  Area  Code  202/695-0028 
Contesting  record  procedures:  The  Office  of  the  Special  Assistant 
to  the   Secretary   and   Deputy   Secretary  of  Defense   may   be   con- 
Ucted  for  rules  for  access  and  contesting  contents  of  records  and 
appeahng  initial  determinations  by  the  individual. 

Record  source  categories:  Nomination  files  are  submitted  by  the 
agency  at  which  the  individual  is  nominated  for  assignment  to  Pre- 
sidential support  duues 

Quarterly  reports  are  submitted  by  each  agency  with  a  Pre- 
sidential support  mission. 

Card  fUes  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary   and   Deputy   Secretary   of  Defense,  extracting  per- 
tinent information  from  the  nomination  folders. 
Systems  exempted  from  cerUin  provisions  of  the  act:  NONE 

DATSD02 
System  name:  Files  of  Periodic  Management  Assessments  of  certain 
Key  Management  Personnel  and  in  DoD 


System  locaUon:  Primary  Office  -  Office  of  the  Special  Assistant 
to  the  SecreUry  and  Deputy  Secretary  of  Defense,  Washington, 
DC    20301 

Categories  ol  Individuals  covered  by  the  system:  Active  Pre- 
sidential appointees  in  the  three  Services  (AssisUnt  SecreUnes  and 
equivalents)  and  Deputy  Assistant  Secretaries  or  equivalents  in  the 
Office  of  the  Secretary  of  Defense 

Categories  ol  records  in  the  system:  Brief  descriptive  sutements 
of  how  well  the  individual  is  carrymg  out  assigned  funcUon  and 
meeting  management  objectives 

Authority  lor  maintenance  ol  the  system:  Title  10,  US  Code,  Sec- 
tion 133 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  pnrpoccs  ol  such  uses:  Files  are  developed  for 
specific  use  of  Secretary  or  Deputy  SecreUry  of  Defense  to  assist 
them  in  performing  internal  management  responsibUiUes  Purpose  is 
to  enable  them  to  gauge  how  well  key  management  personnel  are 
performing,  particularly  those  with  whom  they  may  not  have  day  to 
day  access 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievabilhy:  File  folders  filed  by  Service  or  Office  of  the 
Secretary  of  Defense  function 

Safeguards:  Files  are  protected  at  all  times  and  stored  in  safe 
authorized  for  storage  material  up  to  top  secret  Records  are  ac- 
cessible only  to  authorized  personnel  in  the  Office  of  the  Special 
Assisunt  and  to  the  SecreUry  and  Deputy  Secretary  of  Defense 

Retentioa  and  disposal:  Active  files  reUincd  during  tenure  of 
Secretary  and  Deputy  SecreUry    Files  will  then  be  desuoved 

System  manager(s)  and  address:  Office  of  the  Special  AssisUnt  to 
the  SecreUry  and  Deputy  Secretary  of  Defense 

Notilkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense.  Washmgton.  DC  20301  Visits  are 
limited  to  the  Office  of  the  Special  Assistant  to  the  SecreUry  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  Lcense,  building  access 
identification  card,  etc. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following 

The  Special  AssisUnt  to  the  Secretary  and  Deputy  Secretary  of 

Defense 
Room  3E921 
Pentagon  Building 
Washington,  DC    20301 
Telephone:  Area  Code  202/695-6705 
Contesting  record  procedures:  The  Office  of  the  Special  Assistant 
to  the  Secretary  of  Defense  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appeahng  initial  determma- 
tions. 

Record  source  categories:  Activity  files  are  originated  in  the  Of- 
fice of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary 
of  Defense  by  personal  interviews  with  Service  Secretanes  and 
Under  Secretanes  and  Assistant  Secretaries  of  Defense,  or 
equivalents. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DATSD03 
System   name:   Files   of  Personnel   Evaluated  for  Non-Career  Em- 
ployment in  DoD 

System  location:  Primary  Office  -  Office  of  the  Special  AssisUnt 
to  the  Secretary  and  Deputy  SecreUry  of  Defense.  Washington, 
DC    20301 

Categories  ol  individuals  covered  by  the  system:  Active  and  inac- 
tive non  career  employees  within  DoD,  personnel  within  and  out- 
side DoD  seeking  non-career  employment,  consultants  or  members 
of  committees  employed  within  DoD 

Categories  of  records  in  the  system:  Personnel  files  consist  of 
resumes,  forwarding  correspondence  between  internal  offices 
within  boD.  Uansmittal  correspondence  from  individuals,  industry, 
other    departments    and    agencies,    and    the    Executive/Legislative 
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Branch  of  the  Federal  government  Correspondence  consists  of 
reciuests  for  employment  or  recommendations  of  others  for  employ- 
ment for  non-career  positions,  and  memoranda  confirming 
telephonic  queries. 

Card  files  consist  of  DoD  consultants  or  members  of  committees, 
home  and  business  addresses,  and  approval  dates 

Authority  for  maimlcnaacr  of  the  lyftcm:  Title  10,  US  Code,  Sec- 
tion 1  3  ' 

Routine  us«s  of  records  maintaiaed  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  are  collected  to 
evaluate  the  qualifications  of  persons  requesting  non-career  em- 
ployment or  persons  who  have  been  recommended  by  others  for 
non-career  employment  within  DoD.  Files  are  reviewed  from  time 
to  tune  in  searching  for  qualified  candidates  for  non-career  execu- 
tive level  positions  within  DoD  Files  are  reviewed  by  authorized 
personnel  within  the  immediate  Office  of  the  Secretary  of  Defense, 
and  other  executive  level  offices  of  the  DoD  Files  of  candidates  are 
sent  to  the  White  House  for  clearance  of  non-career  positions.  Files 
of  current  non-career  employees  are  sent  to  the  White  House  for 
review  from  time  to  time  for  consideration  for  other  possible  em- 
ployment 

Card  files  are  used  to  record  an  employee's  consultantships  or 
memberships,  home  and  business  addresses,  and  dates  of  approval 

Pollci««  and  practices  for  ttoring,  retrieving,  accessing,  retaining, 
and  dtspoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  cards  in  card  files. 

RetrWvability:  Files  folders  and  card  files  filed  alphabetically  by 
last  name  of  individual. 

Safeguards:  Files  are  afforded  appropriate  protection  at  all  times 
and  stored  in  safes  authorized  for  storage  of  material  up  to  top 
secret  All  records  are  accessible  only  lo  authorized  personitcl,  who 
are  properly  trained. 

RelentioB  and  dixposal:  Active  files  are  retained  as  long  as  an  in- 
dividual is  employed  within  DoD  Inactive  files  are  screened  upon 
termination  of  employment  with  DoD  to  determine  their  retention 
value  for  possible  future  non-career  employment,  i.e  ,  some  files 
are  destroyed  upon  termination  of  employment  while  other  files 
may  be  retained  for  an  indefinite  period  depending  on  the 
background  and  experience  of  individual. 

Card  files  are  maintained  during  the  entire  period  an  individual  is 
serving  the  DoD  as  a  consultant  or  member  of  a  committee;  inac- 
tive cards  are  maintained  at  least  five  years  after  termination. 

SysteiB  managcr(s)  and  addrtaa:  Office  of  the  Special  Assistant  to 
the  Secretary  Ond  Deputy  Secretary  of  Defense. 

Noiifieatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense.  Washington,  D  C  20301  Visits  are 
limited  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access 
identification  card.  etc. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following: 

The  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 

Defense 
Room  3E-941 
Pentagon  Building 
Washington,  D   C    20301 
Telephone    Area  Code  202/695-4221 
CoDtestiag  record  procedures:  The  Office  of  the  Special  Assistant 
to  the  Secretary  and   Deputy   Secretary  of   Defense   may   be  con- 
tacted for  rules  for  access  and  contesting  contents  of  records  and 
appealing  initial  determinations. 

Record  source  categories:  Personnel  files  are  onginated  in  the  Of- 
fice of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary 
of  Defense,  with  information  that  has  been  referred  by  others  or 
applicants  for  non-career  positions. 

Card  files  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  extracting  per- 
tinent information  from  resumes  and  dates  of  actions  taken  con- 
cerning employment  with  DoD. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DCOMP  P3I 

System  aamc:  Department  of  Defense  Superior  Service  Medal 

Sysleoi  k>catioa:  Director  for  Personnel,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Administration),  OASD 
H  omptroller).  Room  3B347,  Pentagon,  Washington.  D   C    20301 

Categories  of  individuals  covered  by  the  system:  Personnel  recom- 
mended for  the  Department  of  Defense  Superior  Service  Medal 

Categories  of  records  in  the  system:  Master  log.  copy  of  approved 
award  signed  by  the  Secretary  of  Defense,  which  contains  name, 
grade,  Office  of  the  Secretary  of  Defense  (OSD)  duty  title.  OSD 
duty  activity,  and  period  of  assignment. 

Authority  for  maintenance  of  the  system:  Executive  Order  11*4)4 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Aulhuri/od  personnel  of 
the  Office  of  the  Secretary  of  Defense  for  purposes  of  insuring  thai 
certificate,  citation,  and  engraved  medal  arc  obtained  for  the  in- 
dividual receiving  the  award. 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  In  the  system: 

Storxgr:  Metal  five-drawer  legal-size  file  cabinet  with  lock 
Retrievability:  Filed  by  case  number  with  master  log 
Safeguards:  Building  has  security  guards.  File  is  m.iintained  in  an 
area  which  is  secured  dunng  non-wcirking  hours. 
Retention  and  disposal:  Records  are  permanent. 

System  nanagcrtsi  and  address:  Director  of  Personnel.  Office  of 
the  Deputy  Assistant  Secretary  of  Defense  (Administration).  OASD 
(Comptroller),  Room  3B347,  Pentagon,  Washington,  D.  C   20301 

Notification  proredurc:  Information  may  be  obtained  from  the 
Directorate  for  Personnel,  Office  of  the  Assistant  Secretary  of 
Defense  (Comptroller),  Room  3B347,  Pentagon,  Washington,  D.  C. 
20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  System  Manager. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Recommendations  received  from  the 
immediate  Office  of  the  Secretary  of  Defense 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P32 
System  aamc:  Standaids  of  Conduct  Inquiry  File 

System  locatioa:  Primary  System-Office  of  the  Director  of  Per- 
sonnel. Office  of  the  Secretary  of  Defense,  Pentagon,  Washington, 
D   C.  20301 

Categories  ef  individuals  cohered  by  the  system:  Individuals  who 
have  been  alleged  to  have  violated  the  Department  of  Defense 
Standards  of  Conduct  or  the  conflict  of  interest  statutes. 

Categories  of  records  !■  the  system:  Files  in  the  Office  of  the 
Director  of  Personnel.  Office  of  the  Secretary  of  Defense,  which 
are  used  in  the  performance  of  the  functions  of  the  office  The  files 
contain  information  about  individuals  in  regard  to  allegations  of 
violations  of  the  Department  of  Defense  Standards  of  Conduct  or 
the  conflicts  of  interest  statutes. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec- 
tion l3''/EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  use  of  the  files 
is  by  the  professional  personnel  in  the  Office  of  the  Director  of 
Personnel  and  Office  of  the  General  Counsel.  Office  of  the  Secre- 
tary of  Defense.  Department  of  Justice  and  DoD  components  Pur- 
pose of  the  files  is  to  provide  information  for  professional  person- 
nel in  the  Office  of  the  Director  of  Personnel  and  Office  of  General 
Counsel  to  resolve  various  standards  of  conduct  problems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name. 

Safeguards:  Stored  in  metal  filing  cabinets  with  locking  devices 
and  metal  combination  safes  depending  on  classification. 

Retention  and  disposal:  Files  are  retained  as  long  as  there  is  offi- 
cial interest  in  the  case;  then  destroyed  or  retired  to  the  Federal 
Records  Center,  Suitland,  Maryland. 
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System  manager(»)  and  address:  Director  of  Personnel,  OSD, 
Room  3B347  Pentagon.  Washington.  D   C.  20301. 

Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  System  Manager.  Director  of  Personnel.  Room 
3B347,  Pentagon,  Washington.  D  C  20301.  Valid  proof  of  identity 
is  required. 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in- 
dividual to  his  records  may  be  obtained  from  the  Office  of  the 
Director  of  Personnel,  Room  3B347,  Pentagon,  Washington.  D  C. 
20301.  Telephone    Area  Code  202/697-3305 

Contesting  record  procedures:  Office  of  the  Director  of  Person- 
nel. Office  of  the  Secretary  of  Defense.  Room  3B347,  Pentagon. 
Washington,  D  C  20^01  may  be  contacted  to  obtain  rules  for  con- 
testing material  contained  in  records  and  appealing  initial  deter- 
minations. 

Record  source  categories:  Information  contained  in  files  is  ob- 
tained from  various  sources  including  correspondence,  piess 
releases,  investigations  performed  by  the  Department  of  Defense 
and  other  agencies  and  Congressional  committees,  and  other 
systems  of  records  in  ihe  Department  of  Defense. 

Systems  exempted  from  certain  protisions  of  the  act:  This  s>  stem 
of  records  is  exempt  under  the  authority  of  (k)<2)  and  (5)  of  Title  5. 
use.  Section  552a  from  subsections  (c)(3)  and  (d)  of  that  statute 
which  would  require  the  disclosure  of  (a)  investigatory  material 
compiled  for  law  enforcement  purposes  However,  if  any  mdividual 
is  denied  any  right,  piuilege,  or  benefit  that  he  would  otherwise  be 
entitled  by  Federal  law.  or  otherwise  be  eligible,  as  a  result  of  the 
maintenance  of  such  material,  the  material  shall  be  provided  to  that 
individual,  except  to  the  extent  that  its  disclosure  would  reveal  the 
identity  of  a  source  who  furnished  information  to  the  Government 
under  an  express  promise  or.  pnor  to  September  27,  197 J.  under  an 
implied  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or;  (b)  investigatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eligibibty,  or  qualifications  for 
Federal  civilian  employment,  military  service,  or  Federal  contracts, 
but  only  to  the  extent  that  the  disclosure  of  such  matenal  would 
reveal  the  identity  of  a  source  who  furnished  information  to  the 
Government  under  an  express  promise  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the  identity  of  the  source  would 
be  held  m  confidence 

At  the  lime  of  the  request  for  a  record,  a  determination  will  be 
made  concerning  whether  a  right,  pnvilege,  or  benefit  is  denied  or 
the  specific  information  which  would  reveal  the  identity  of  a 
source. 

DCOMP  P33 
System  name:  Statements  of  Affiliations  and  Financial  Interests  File 
SyiUm   location:  Primary   System-Office  of  the  Director  of  Per- 
sonnel, Office  of  the  Secretary  of  Defense,  Pentagon,  Washington, 
D.  C.  20301. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  been  required  to  file  statements  of  Affiliations  and  Financial 
Interests, DD  Form  1555 

Categories  of  records  in  the  system:  Files  in  the  Office  of  Director 
of  Personnel,  Office  of  the  Secretary  of  Defense,  which  are  used  in 
the  performance  of  the  funcUons  of  the  office.  The  files  contain  in- 
formation about  individuals  in  regard  to  their  financial  interests  and 
affiliations  which  may  impact  on  their  official  duties. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code,  Sec- 
tion 137/EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  usm:  Routine  use  of  the  files 
is  by  the  professional  personnel  in  the  Office  of  the  Director  of 
Personnel  and  Office  of  the  General  Counsel,  Office  of  the  Secre- 
Ury  of  Defense,  Department  of  Justice  and  DoD  components  Pur- 
pose of  the  files  is  to  provide  information  for  professional  person- 
nel in  the  Office  of  the  Director  of  Personnel  and  Office  of  General 
Counsel  to  avoid  and  resolve  conflict  of  interest  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  by  name 

Safeguards:  Stored  in  metal  fihng  cabinets  with  locking  devices 
and  meul  combination  safes  depending  on  classification. 

Retentioa  and  disposal:  Files  are  retained  as  long  as  there  is  offi- 
cial interest  in  the  case;  then  destroyed  or  retired  to  the  Federal 
Records  Center,  Suitland,  Maryland. 


System  managerO)  and  address:  Director  of  Personnel.  Office  of 
the  Secretary  of  Defense.  Room  3B347.  Pentagon.  Washingon.  D 
C    20301 

Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  System  Manager.  Director  of  Personnel.  Room 
3B347.  Pentagon.  Washington,  D.  C  20301  Valid  proof  of  identity 
is  required 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in- 
dividual to  his  records  may  be  obtained  from  the  Office  of  the 
Director  of  Personnel.  Room  3B347.  Pentagon.  Washington.  D  C 
20301.  Telephone    Area  Code  202/697-3305. 

Contesting  record  procedures:  Office  of  the  Director  of  Person- 
nel Office  of  the  Secretary  of  Defense.  Room  3B347.  PenUgon, 
Washington,  D  C  2030!  may  be  contacted  to  obtain  rules  for  con- 
testing material  contained  in  records  and  appeahng  initial  deter- 
minations. 

Record  source  categories:  Information  contained  in  files  is  ob- 
tained directly  from  the  individual  on  DD  Form  1555.  Statement  of 
Affiliations  and  Financial  Interests  ' 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  01 
System  name:  Personnel  Roster 

Svstem  location:  Primary  System  Air  Force  Data  Service  Center. 
Room  1A658.  Pentagon.  Washington,  DC   20301 
Decentrali/edAdmmistrative  Office.  OASn(C) 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  assigned  to  the  Assistant  Secretary  of  Defense 
(CompUoUer)  with  the  exception  of  the  Offices  of  Deputy  Assistant 
Secretary  (Administration)  and  Deputy  Assistant  Secretary 
(Security  Policy) 

Categories  of  records  in  the  system:  System  contains  personnel  so- 
cial secunty  number,  name,  job  series,  grade,  step,  position 
number,  date  of  birth,  date  of  grade,  date  of  step,  service  computa- 
tion date,  position  title.  dut>  descnption.  room  number,  office 
telephone,  area  code,  home  telephone 

Aulboritv  for  roaintenaucc  of  the  s>stem:  IS  Code  10.  136(b) 
Routine  uses  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  p'irposes  of  such  uses:  Used  by  the  Assistant 
Secretary  of  Defense  (Comptroller)  and  the  Deputy  Assistant 
Secretaries  (Program/Budget),  (Management  Systems)  and  (AUDIT) 
as  rosters  for  their  personnel  and  for  information  on  their  person- 
nel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts  in  binder. 
Retrievability:  Filed  by  assigned  office  code 
Safeguards:  Buildings  employ  secunty  guard.  Offices  are  locked. 
Retention  and  disposal:  Data  is  updated  every  quarter  with  per- 
sonnel changes   The  old  computer  prir.iouts  are  destroyed   The  data 
is  never  moved  to  the  Federal   Records  Center.   Federal  Archives 
and     Records    Centers,     National     Archives    or    other    designated 
depository. 

System  manager(t)  and  address:  Assistant  for  Administration, 
Assistant  Secretary  of  Defense  (Comptroller),  the  Pentagon. 
Washington,  DC. 

Notification  procedure:  Information  on  personnel  will  not  be 
released  from  this  record  to  the  general  public.  All  the  information 
in  this  record  is  in  the  Personnel  File,  OASD  (AdminislraUon)  Per- 
sonnel Office  and  may  be  obtained  there. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Assistant  for  Administration,  OASD(C),  Room 
3D839,  Pentagon,  Washington,  D   C.  20301 

Contesting  record  procedures:  Contest  to  roster  may  be  filed  with 
Assistant  for  Administration,  OASD(C),  Room  3D839,  Pentagon. 
Washington,  DC    20301. 

Record  source  categories:  Roster  Contents  obtained  from  Person- 
nel File  Office  Secretary  Defense,  Personnel  Data 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  A«l 
System  name:  Federal  Employment  Service  Record  Card 

System  location:  Office  of  the  Deputy  Assistant  SecreUry  of 
Defense  (Audit),  OASD(Comptroller). 
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Caleforiei  •(  hidivkduaU  covered  by  tb«  lystem:  AU  individuals 
employed  by  tbe  OffKe  of  Deputy  Assistant  Secretary  of  Defense 
(Audit) 

Categories  of  records  in  the  system:  File  is  a  5x8  card  containing 
informalton  on  Federal  Employtnent  Record,  grade,  salary,  or- 
ganization, date  of  birth,  sex.  citizenship,  retirement  coverage, 
veterans  preference,  physical  impairments,  service  compulation 
date 

Authority  for  maiateoaoce  of  the  systrm:  US  Ci>de  10.  n6<b) 

RouliDC  uses  o(  records  maiotained  la  the  system,  iocludiog  catego- 
ries of  Bscrs  and  tbe  purposes  of  such  uses:  Offices  of  the  Deputy 
Assistant  Secretary  of  Defense  (Audit)  to  determine  eligibility  for 
promotions,  and  within  grade  increases;  to  determine  total  service 
time  and  eligibility  for  retirement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  tbe  system: 

Storage:  Paper  card  record  in  individual  pocket  view  binder 
Retrievibility:  Filed  organization  and  individual  name 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retentioa  and  dbpoaal:  Records  are  permanent  They  arc  retained 
m  active  file  until  individual  leaves  organization  cither  by  transfer, 
retirement  or  resignation 

System  aaaagerts)  and  address:  The  Deputy  Assistant  Secretary 
of  DefeniC  lAudit) 

Notificatioq  procedure:  Information  may  be  obtained  from: 
DASD(Audit) 
6th  Floor,  Room  607 
Lynn  Building 
Rosslyn.  Virginia 
Telephone;  Area  Code  202-697-9108 

Record  access  procedures:  Written  or  oral  request  to  tbe 
DASDtAudjt)  Room  607.  Lynn  Building.  Rosslyn,  Virginia, 
telephone:  Area  Code  202-697-9108 

Contesting  record  procedures:  Contest  of  Records  may  be  filed 
with  the  DASD(Audii) 

Record  aourcc  categories:  Record  contents  obtained  from  files. 
Office  Secretary  of  Defense  Personnel  data 

Systems  excnpied  from  certain  provisions  of  the  act:  NONE 

DCOMP  BFOl 
System  aane:  Travel  Files 

System  location:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  i Administration).  Directorate  for  Budget  and  Finance, 
Travel  Branch.  Pentagon.  Washington.  DC    20301 

Categories  •!  Individuals  covered  by  tbe  system:  Personnel  as- 
signed to  the  Office  of  the  Secretary  of  Defense  and  the  Organiza- 
tion of  the  Joint  Chiefs  of  Staff  who  perform  travel,  includes  mili- 
tary, civilian  and  WOC/WAE  consultants. 

Categories  of  records  in  the  system:  File  contains  copy  of  travel 
orders,  paid  travel  claims,  airline  schedule  and  copy  of  Government 
Transportation  Requests  issued. 

Authority  tor  maintenance  of  the  system:  10  USC  n6<b) 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries of  ascrs  and  tl>«  purposes  of  such  uses:  Determination  of  the 
costs  of  trips  performed  by  OSD  and  OJCS  personnel. 

Find  out  if  travelers  have  filed  their  vouchers  after  completion  of 
trips. 

Determine  indebtedness  to  the  Government  if  per  diem  payments 
do  not  liquidate  travel  advances. 

Individuals  assigned  to  OSD/OJCS  components  authorized  to 
research  files  to  collect  appropriate  data  to  fulfill  missions  of  com- 
ponent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabiitt} :  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  kept  in 
unlocked  file  cabinets 

Retentioa  and  disposal:  Records  maintained  by  fiscal  year,  cur- 
rent and  previous  fiscal  year  on  hand,  subsequently  retired  to 
Washington  National  Records  Center. 

Disposal  lAW  Administrative  Instruction  15/5,  paragraph  08-34. 


System  manager(si  and  address:  Chief.  Travel  Branch.  Directorate 
for  Budget  and  Finance.  Office  of  the  Deputy  Assistant  Secretary 
of  Defense  (Administration),  Pentagon,  Washington.  D  C    20301 
Notificatioa  procedure:  Information  may  be  obtained  from: 
Chief.  Travel  Bianch 
Director  for  Budget  and  Finance 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Admin), 
RiHim  3B279.  Pentagon 
Washington.  D  (V  20301 
Telephone:  202  697-1269 
Chief,   Travel   Branch.  Directorate  for  Budget  and   Finance,  Of- 
fice of  the  Deputy  Assistant  Secretary  of  Defense  (Adrninistration). 
Pentagon.  Washington,  DC.  20301,  Telephone    H)2t>'i''\2t>'i 

Record  access  procedares:  Requests  from  individuals  should  be 
addressed  to:  Chief,  Travel  Branch.  Directorate  for  Budget  and 
Finance,  ODASD(A).  Room  3B279,  Pentagon,  Washington,  DC 
20301 

Written  requests  for  information  should  contain  the  full  name  of 
individual  with  notarized  signature,  current  address  and  telephone 
number,  and  include  fiscal  year  of  travel 

Visits  are  limited  to  Travel  Branch,  Directorate  for  Budget  and 
Finance.  ODASDiA).  Pentagon.  Washington,  DC.  20301 

For  personal  visits  the  individuals  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  folder. 

Cantesting  record  procedures:  The  Department's  rules  for  contest- 
ing conienls  and  appeabng  initial  determinations  may  be  obtained 
from  The  General  Counsel,  Department  of  Defense,  The  Pentagon, 
Washington.  DC    20.301 

Record  source  categories:  Travel  orders,  travel  vouchers,  airhne 
schedules,  copy  of  GTRs 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 
D<  CMP  CDOl 
System  name:  OSD  General  Correspondence  Files 

System  location:  Correspondence  Control  Branch.  Directorate  for 
Correspondence  and  Directives.  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Administration).  Office  of  the  Assistant 
Secretary  of  Defense  (Comptroller) 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
address  a  variety  of  subjects  to  the  Office  of  tlje  Secretary  of 
Defense,  and  those  who  address  Defense-related  matters  to  the 
While  House 

Categories  of  records  in  the  system:  Includes  general  correspon- 
dence addressed  to  and  emanating  from  the  Office  of  the  .Secretary 
and  Deputy  Secretary  of  Defense,  and  correspondence  addressed 
to  White  House  officials  and,  because  of  subject  matter,  referred 
to  DoD  for  reply. 

Authority  for  maintenance  of  the  system:  ^  L'SC  301 
Routine  uses  of  rert>rds  maintained  in  the  svstem,  including  cattgn- 
ries  of  users  and  tbe  purposes  of  such  uses:  Reference  material  for 
follow  up   acuvins   and    responses    to   addiiional   intjuiries    from    the 
same  persons 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  . 
and  disposing  of  records  in  tbe  system: 
Storage:  Paper  records  in  file  folders. 

Rrtrievabilitjr:  Filed  by  subject  matter  with  alphabetical  sub- 
system. 

Safeguards:  Building  protected  by  security  guards.  Records  are 
maintained  in  a  secure  area  accessible  only  to  authorized  personnel. 

Records  are  retained  in  active  file  until  end  of  the  calendar  year, 
held  one  additional  year  in  inactive  file  and  subsequently  trans- 
ferred to  the  National  Records  Center  Records  are  destroyed  after 
the  fifth  year 

Retention  and  disposal:  Records  are  maintained  for  three  years 
then  retired  to  Federal  Records  Center  for  seven  years 

System  raanagcr(s)  and  address:  Director  fcir  Correspondence  and 
Directives.  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration),  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller). 

NotificatioB  procedure:  Information  may  be  obtained  from 

Directorate  for  Correspondence  and  Directives,  Office  of  the 

Deputy  Assistant  Secretary  of  Defense  (Administration). 
Room  3B946 
Pentagon  Building 
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Washington.  DC   20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Directorate  for  Correspondence  and  Directives.  Of 
fice  of  the  Deputy  Assistant  Secretary  of  Defense  (Administration), 
Room  3B946,  Pentagon  Building.  Washington,  DC.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
tbe  individual,  current  address  and  telephone  number,  a  brief 
description  of  the  subject  matter,  and  the  approximate  date  of  the 
communication,  if  known 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  drivers  license  or  employing  of 
fice's  identification  card. 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appeahng  initial  determinations  may  be  obtained 
from  Office  of  the  General  Counsel,  Department  of  Defense, 
Washington,  DC   20301 

Record  source  categories:  Correspondence  originating  with  the  in- 
dividual, DoD  agencies,  and  other  Federal  agencies. 

Syttcn*  exempted  from  certain  provisions  ol  tbe  act:  None 
DCOMP  CD02 
System  name:  Cable  Branch  Personnel  Administration  Files 

System  location:  Cable  Branch,  Room  3E925,  Directorate  for  Cor- 
respondence and  Directives.  Office  of  the  Deputy  Assistant  Secre- 
tary of  Defense  (Administration).  Office  of  the  Assistant  Secretary 
of  Defense  (Comptroller),  Pentagon,  Washington,  DC    20301 

Categories  of  individuals  covered  by  the  lystem:  AU  individuals 
employed  or  military  assigned  to  the  Cable  Branch. 

Categoric*  of  records  in  the  sysUm:  These  files  contain  position 
descriptions;  qualification  statements,  (SF  171,  SF  172.  OP  8.  SD 
295.  SD  37,  ect  )  statements  of  financial  interest  (SD  2515); 
requests  for  personnel  actions  (SD  52).  notification  of  Personnel 
Action  (SD  50),  award  recommendations,  appraisals  and  efficiency 
reports,  security  clearance  information  DD  398,  DD  1584,  CS  8 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries ot  users  and  the  purposes  of  such  use*:  These  files  are  used 
pnmarily  for  internal  personnel  and  administrative  management 
Specific  uses  include  Determining  eUgibility  for  assignment  to  posi- 
tions; comparing  individuals  resumes  with  job  requirements,  used 
to  keep  abreast  of  performance,  awards  given  to  personnel  and 
security  clearances  granted.  The  information  contained  in  these  per- 
sonnel files  is  used  by  the  office  manager  and  supervisory  person- 
nel in  the  Cable  Branch 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Filed  alphabetically  by  last  name  and  Social 
Security  Number  of  individual  concerned. 

Safeguards:  Building  guards,  locked  desk,  and  records  are  main- 
tained in  a  secure  area  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
miUtary  reassignment  or  individual  leaves  employment  of  the  Cable 
Branch;  and  in  an  inactive  file  until  no  longer  under  consideration 
for  reemployment. 

System  manager(s)  and  address:  Director  for  Correspondence  and 
Directives,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration),  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller). 

Notifkalion  procedure:  Information  may  be  obtained  from:    • 

Chief,  Cable  Branch 

Directorate  for  Correspondence  and  Directives,  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Administration) 

Room  3E925,  Pentagon 

Washington.  DC   20301 

Telephone:  202-697-8151 
Written  requests  for  information  from  individuals  should  be  ad 
dressed  to  Directorate  for  Correspondence  and  Directives.   Cable 
Branch.  Room  3E925,  Office  of  the  Deputy  Assistant  Secretary  of 
Defense    (Administration),    Pentagon    Building,    Washington.    DC 
20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  informa- 
tion. 


For  personal  visits,  the  individual  must  be  able  to  provide  ac- 
ceptable identification,  that  is,  drivers  license,  employing  office's 
identification  card,  give  verbal  information  that  could  be  verified 
with  his  'case  folder' 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANAGER  as  shown  above 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  Office  of  the  General  Counsel.  Department  of  Defense, 
Washington,  DC   20301 

Record  source  categories:  Information  is  provided  by  OSD  Per- 
sonnel Office,  Security  Office,  individual  concerned  and  in- 
dividual's supervisors 

S}tlems  exempted  from  certain  provisions  ol  the  act:  NONE 

DCOMP  MSOl 
System  name:  Training  Records 

System  location:  Primary  System  -  ODASD  (Management 
Systems) 

Decentralized  Segments  -  Six  MS  Directorates 

Categories  ol  individuals  covered  by  the  system:  All  personnal  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name,  birthdale, 
service  computation  date,  grade,  training  completed  since  6-30-72, 
and  training  desired 

Authority  for  roaintenancr  of  the  svstem:  10  L'SC  136 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  Information  is  used  by 
the  DASD,  his  Principal  Assistant  and  Directors  for  planning  train- 
ing of  ODASD(MS)  personnel 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  folder 

Retrlcvability:  Filed  by  directorate 

Safeguards:  Records  are  kept  m  locked  office  with  access  availa- 
ble only  to  authorized  personnel 

Retention  and  disposal:  Files  are  active  and  are  kept  current.  Out- 
of-date  material  is  disposed  of  periodically 

System  managcr(s)  and  address:  DASD  Management  Systems, 
Room  3E83I.  The  Pentagon,  Washington,  DC.  20301 

Notification  procedure:  Information  may  be  obtained  from 
DASD(MS) 

Room  3E831 

Pentagon  Building 

Telephone  Area  Code  202-695-3424 

Record  access  procedures:  Requests  from  personnel  should  be  ad- 
dressed to  Office  of  SECDEF.  ODASD(MS),  Room  3E83I,  The 
Pentagon,  Washington,  D.  C.  20301.  including  personal  identifica- 
tion 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  b>  the 
individual  concerned  may  be  obtained  from  tbe  SYSMA.N.AGER 

Record  source  categories:  Personel  questionnaire  responses  and 
SD  Form  446 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
DCOMP  MS02 
System  name:  Personnel  Leave  Schedule 

System  location:  Pnmary  System-ODASDtManagement  Systems) 

Decentralized  Segments-Six  MS  Directorates 

Categories  ol  Individuals  covered  by  tbe  system;  AU  personnel  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name  and  dales 
of  anticipated  future  leave 

Authority  for  maintenance  ol  the  system:  10  L'SC  136 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Information  is  used  by 
the  DASD.  his  Principal  Assistant  and  Directors  for  leave  adminis- 
tration within  the  management  responsibilities  of  the  ODASD(M.At 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  m  the  Office  of  the 
Directors  or  by  the  Secretary  of  the  Director  Copies  are  often  pro- 
vided to  all  personnel  concerned. 
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Rr<ri«v»bihty:  Records  are  »hort  and  all  entries  are  readily  ap- 
parenl 

Safrfuards:  Records  are  kept  in  desk  of  Director  or  bis  secretary 
cxv.ept  in  one  Division  and  one  directorate  which  pc>sts  on  wall  in 
sccrel.irv  <  offK-e 

Rrlrnlloii  and  disposal:  Files  are  discarded  when  no  longer  useful 

Syslrm      managerts)     and     address:     The      DASD     Management 
Svvtems    Room   'FS^I     Pentagon  Building.  Washington,  DC    20301 
Nolilicalioo  procedure:  Information  may  be  oblained  from: 

DASDiMSi 

Room  ^E8M 

Pentagon  Building 

Telephone    Area  Code  202y6«><i  V424 

Record  access  procedures:  Requests  from  personnel  should  be  ad- 
dressed to  his  immediate  supervisor 

Coolrsltng  record  procedures:  The  rules  for  access  to  records  nnd 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Roster  of  employees  and  employee 
response  to  request  for  vacation  dates. 

Systems  eiempled  from  certahi  provisions  of  the  act:  NONE 

DCOMP  MS«3 

System  name:  Personnel  Records 

System      localkto:      Pnmary      System  ODASDtManagement 

Systems 

Decentralized  Segments  ■  Six  MS  Directorates 

Calegorlct  ol  tudlvlduali  covered  bj  Ibe  system:  All  personnel  in 
ODASDtMSl 

Categories  ol  records  In  the  systea:  File  contains  name,  birthdate. 
social  security  number,  veterans  preference,  tenure  group,  service 
computation  dale,  retirement,  FEGLI,  education,  previous  employ- 
ment, additional  skills  and  awards,  current  employment  record 
within  MS    grade 

Authority  (or  malDlenance  of  the  systein:  10  USC  136 
Routine  ases  of  records  malnlained  in  the  svslem.  Including  catego- 
ries ol  users  and  the  parposes  of  such  uses:  Information  is  used  by 
the  DASD,  his  Pnncipal  Assistant  and  Directors  for  personnel  ad- 
mmistratioDwitbin  the  management  responsibilities  of  the 
ODASD(MS). 

Policies  and  practices  for  storing,  retrieving,  acecsslng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  card  in  KARDEX  file,  paper  records  in  file 
folder 

Retrlevabllity:  Filed  alphabetically  by  last  name  of  personnel. 

Safeguards:  Records  are  kept  in  safe  files  with  access  available  to 
only  authorized  personnel. 

RetcDtioa  and  disposal:  Files  are  active  and  are  kept  current  to 
reflect  current  personnel  situation.  Out-of-date  material  is  disposed 
of  penodically. 

.Sysum    managcrts)   and    address:    DASD    Management    Systems, 
Room  ?E8?I.  The  Pentagon,  Washington,  D.  C.  20301 
^lotificatioD  procedure:  Information  may  be  obtained  from; 
DASD(MS) 
Ro<.,m  3E83I 
Pentagon  Building 
Washington,  D  C   20301 
Telephone:  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad- 
dressed  to  Offive   of   SECDEF,   ODASD(MS),   Room   3E83I.   The 
Pentagon.  Washmgton,  D    C    20301,  including  personal  identifica- 
tion 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appeabng  initial  determinations  by  the 
individual  concerned  may  be  obuined  from  the  SYSMANAGER. 

Reeord  sonrcc  categories:  DD  Form  2515;  ODASD(MS.  personal 
questionnaire  responses;  personnel  action  forms;  SF  171. 

Sysums  exemptad  from  certain  provisions  of  the  act:  NONE 
DC  CMP  MS04 
System  name:  Civilian  Pay  Time  and  AUendance  Report 

SystcH      incatioa:      Pnmary      System  ODASD(Management 

Systems) 

Decentrabzcd  Segments  -  Six  MS  Directorates 


Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASDtManagement  Systems) 

Categories  ol  records  in  the  system:  Contains  employee  name,  or- 
ganization code,  employee  number,  social  secunty  number,  pay 
period,  hours  worked  this  pay  peiKid  (regular,  night  differential  and 
overtime,  holidy  and  compensatorv  by  day  and  pay  period),  leave 
taken  this  pay  period  (annual,  sick,  compensatorv.  AWOI  . 
LWOP/SUSP  and  other  by  day  and  pay  period),  time  of  absence 
each  day.  remarks,  employee  certification  of  sick  leave,  employee 
initials  for  leave  taken,  supervisors  signature  and  extension  for  cer- 
tification. 

Authority  for  maintenance  of  the  system:  Section  II2A  of  Budget 

and  Accounting  Procedures  Act  of  I'JSO. 

Routine  uses  of  records  maintained  in  tbc  system,  including  catego- 
ries ol  u.sers  and  the  purposes  ol  such  uses:  Information  is  used  by 
the  Department  of  the  Army  to  prepare  payrolls,  empiovee  checks, 
and  earnings  and  leave  statements. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  mainta.iied  in  envelopes/file  folders  are  stored  in 
timekeepers  official  file  cabinets 

Retrievability:  Maintained  in  sequence  by  employee  last  name 
Employee  card  is  selected  to  post  hours  of  leave  taken  and  hours 
worked  each  pay  period. 

Safeguards:  Cards  are  maintained  and  used  by  officially 
authorized  timekeepers  and  are  kept  in  secured  filing  facilities. 

Retention  and  disposal:  Exception  data  are  p<^sled  as  it  occurs 
and  the  complete  posting  and  certification  is  accomplished  at  the 
end  of  the  pay  period  Completed  certified  c.irds  are  hand  earned 
by  each  timekeeper  to  ODASD(M.S)  office  The  cards  arc  then  for- 
warded to  the  Personnel  Data  Branch 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E83I,  The  Pentagon,  Washington,  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASD(.MS) 
Room  3E831 
Pentagon  Building 
Telephone  Area  Code  202/695-1424 

Record   access   procedures:    Requests   from   personnel   should   in- 
clude personal  identification  and  be  addressed  to: 
Office  of  SECDEF.  ODASD(MS) 
Room  3E831,  The  Pent.-.gon 
Washington.  DC    20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  initial  determinations  by  the  individual 

concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Employees  presence  on  the  job.  leave 
approval  (verbal  or  documented);  overtime  approval  memoranda, 
physician  certificates,  and  offK'ial  holidays 

Systems  exempted  from  certain  provisions  ol  tlie  act:  NONE 
DCOMP  MSOS 
System  name:  Request  for  Overtime  Authorization 

System      location:      Prunary      System  ODASDtManagement 

Systems) 

Decentralized  Segments,  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASDt.Management  Systems) 

Categories  of  records  in  the  system:  Contains  requesting  organiza- 
tion, addressee,  request  number,  date  of  request,  for  pay  period, 
organizational  elements,  hours  requested  (overtime,  hobday,  com- 
pensatory), hours  worked  (overtime,  holiday,  compensatory),  total 
hours,  justification  (employee  name,  social  security  number,  hours 
requested),  requesting  official  and  date,  programmed  overtime, 
quarter,  fiscal  year,  requested/used  to  date,  balance,  ap- 
proved/disapproved, approving  officer  and  date. 

Authority  for  maintenance  ot  tbt  system:  10  USC  136 

Routine  OSes  ol  records  maintained  in  the  system,  inclnding  catego- 
ries ol  users  and  tbc  purpoacs  of  sucb  oacs:  Used  to  justify  and  ap- 
prove overtime  compensation  for  ODASD  (Management  Systems) 
employees 

Policies  and  practices  lor  storing,  retrteriag,  accessing,  retaining, 
and  disposing  of  records  In  tbc  system: 

Storage:  Copies  maintained  in  file  folders  are  stored  in 
timekeeper's  official  file  cabinet. 
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Retrievability:  Maintained  in  sequence  by  pay  period  Employees 
(or  which  overtime  is  requested  are  listed  in  the  justification  sec- 
tion of  each  form 

Safeguards:  Overtime  authon/ation  requests  are  maintained  and 
used  by  officially  authorized  Umekeepers  and  are  kept  in  secured 
filing  facilities 

Retention  and  disposal:  These  requests  (copies)  are  maintained 
for  the  entire  leave  year  The  approved  originals  are  hand  earned 
along  with  the  Civilian  Pay  Time  and  Attendance  Reports  by  each 
timekeeper  to  ODASD(MS)  office  from  where  they  are  then  for- 
warded to  the  Personnel  Data  Branch  Disposition  of  each 
timekeepers  file  (older  is  made  at  the  beginning  of  each  new  leave 
year 

Syktem  manager(s)  and  address:  DASD  Management  Systems, 
Room  3F831.  The  Pentagon,  Washington,  DC  20301 

Notilication  procedure:  Information  may  be  obtained  from 
DASD(MS)  I 

Room  3E83I  ' 

Pentagon  Building 
Telephone  Area  Code  202/695-3424 
Record   access   procedures:    Requests    from    personnel    should    in- 
clude personal  identification  and  should  be  addressed  to. 
Office  of  SECDEF.  ODASDiMS) 
Room  3E83I,  The  PenUgon 
Washington,  DC    20301 
Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appeahng  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Initialed  by  Supervisors  and  Directors 
to  justify  overtime  work  for  employees  to  accomplish  peak  and  ex- 
cessive workloads 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MSM 
System  name:  Time  and  Attendance  Report 

System      location:      Pnmary      System  ODASDtManagement 

Systems) 

Decentralized  Segments  -  Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASDtManagement  Systems) 

Categories  of  records  In  the  system:  Contains  employee  name,  so- 
cial security  number,  pay  penod,  hours  worked  this  pay  period 
(regular,  night  differential,  overtime,  holiday,  compensatoi>  by  day 
and  pay  period),  lease  taken  this  pay  period  (annual,  sick,  com- 
pensatory. AWOL.  LWOP/SUSP  and  other  by  day  and  pay 
period) 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Used  as  an  office  record 
o(  employees  time  and  attendance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  a  notebook  and  filed  in  timekeeper's  offi- 
cial file  cabinets 

Retrievability:  Filed  by  pay  period  Each  report  is  in  sequence  by 
employee's  last  name 

Safeguards:  The  notebooks  are  maintained  in  a  file  cabinet  with 
access  available  only  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  maintained  for  the 
leave  year.  Disposition  of  the  yearly  records  is  made  at  the 
beginning  of  each  new  leave  year 

System  nianager(s)  and  addrevs:  DASD  Management  Systems, 
Room  3E83i,  The  Pentagon,  Washington,  D   C.  20301 

Notification  procedure:  Information  may  be  obtained  fiom 
DASD(MSi 
Room  3E831 
Pentagon  Building 
Telephone  Area  Code  202/695  3424 
Record   access   procedures:    Requests   from    personnel    should    in- 
clude personal  identification  and  be  addressed  to: 
Office  of  SECDEF,  ODASD(MS) 
Room  3E83I,  The  Pentagon 
Washington,  D.  C    20301 


Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appeahng  intial  determinations  by  individuals 
concerned  may  be  obtained  from  the  SYSM AN ACJF.R 

Record  source  categories:  The  Time  and  Attendance  Report  is 
posted  from  Civilian  Pay  Time  and  Attendance  Reports,  MDW, 
FINW  Form  46  TEST  (Rev  I  1   Dec  74 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS07 
System  name:  Classified  Container  Custodian  Data,  SD  411 

System  location:  Decentralized  Segments  in  six  Directorates, 
ODASD(MS),  OASD(C) 

Categories  of  individuals  covered  by  the  system:  Names  of  three 
individuals  responsible  for  each  classified  container 

Categories  of  records  in  the  system:  Contains  name,  address, 
telephone  number 

Authority  for  maintenance  of  the  system:  10  I'SC  n6 

Routine  uses  of  records  maintained  in  tht  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
security  personnel  or  counter  inlclligence  personnel  to  contact  the 
individuals  in  the  event  .lassified  i.(..ntainer  is  found  unsevured 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  form  for  each  classified  container  is  attached  inside 
the  front  of  combination  drawer  or  top  drawer. 

Retrievability:  Data  on  name,  address,  or  telephone  number  may 
he  retrieved  only  if  classified  container  is  open 

Safeguards:  Information  is  in  locked  containers;  can  only  be  ac- 
cessed if  classified  containers  are  led  open. 

Retention  and  disposal:  Only  latest  applicable  (orm  is  affixed  to 
the  classified  container,  outdated  forms  are  destroyed. 

System  manager(s)  and  address:  Each  MS  Directorate  having  cus- 
tody o(  safes 

Notification  procedure:  Information  may  be  obtained  from: 

Security  Officer 

ODASD  (Management  Systems) 
Room  4B938 
Ihe  Pentagon 
Washington,  D   C    20301 
Record    access    procedures:     Requests    should    be    addressed    to 
Secunty    Officer,    ODASD(Management    Systems),    Room    4B938, 
The  Pentagon.  Washington.  D    C    20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  bythe 
individual  concerned  may  be  obtained  from  the  S'V  SMANAGF.R. 

Record  source  categories:  Individuals  responsible  for  each  clas- 
sified container 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DCOMP  MSOS 
System  name:  List  of  personnel  and  security  clearances 

System  location:  Decentralized  Segments  in  six  Directorates, 
ODASDiMSi.  OASDiC) 

Categories  ol  individuals  covered  by  the  system:  All  personnel  in 
the  Directorate 

Categories  of  records  in  the  system:  Contains  name,  security 
clearance,  date  gr^nied 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  used  each 
Director  Secunty  Officer  as  reference  of  secunty  clearance  of  each 
individual 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Typed  list  in  Directorate  Security  Officer's  file. 

Retrievability:  Data  may  be  retrieved  by  name 

Safeguards:  Information  is  kept  in  locked  classified  container. 

Retention  and  disposal:  Only  latest  list  of  personnel  and  access  is 
retained,  outdated  lists  are  destroyed. 

System  manager(s)  and  address:  Each  MS  Directorate  Security 
Officer 

Notification  procedure:  Information  may  be  obtained  from: 
Security  Officer 
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ODASD  t Management  Systems) 
Room  4B938 
The  Pentagon 
Washington.  D   C    2030 1 
Record    acceM    procedures:     Requests    should    be    addressed    to 
Security    Officer.    ODASDvManagement    Systems),    Room    4B*»38, 
The  Pentagon.  Washington.  D   C    20301 

Coolrslinit  record  procedures:  The  rules  for  access  to  records  and 
(or  contesting  contents  aad  appcabng  iniual  determinaljons  bythe 
mdivHlual  concerned  may  be  obtained  from  the  SYSMANAGER. 

RrcfM-d  source  categories:  Knowledge  of  all  Individuals  assigned  to 
the  Directorate, Division 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 

DCOMP  MSIO 
System  name:  Combat  Area  Casualties 

System  locatioa:  Summary  Management  Information  Division, 
Directorate  for  Information  Operations  and  Control,  Management 
Systems.  Office  Assistant  Secretary  Comptroller 

Categories  of  ladKMuals  covered  by  the  system:  Names  of  all  Mili- 
tary Personnel  who  were  killed,  missing,  captured,  or  interned  in 
Southeast  Asia 

Categories  of  records  in  the  system:  Files  contain  a  completed  re- 
pon  of  Casualty  (DD  Form  1300) 

Authority  for  malDteoaoce  of  the  system:  Executive  Order  11216 

RoHtlne  uses  of  records  maiolaiocd  In  titc  system.  Including  catego- 
ries of  users  and  the  purposes  of  sncb  uses:  The  information  on 
deaths  is  provided  to  any  public  or  pn\atc  person  for  statistical  or 
memunal  purposes  The  name,  service  number,  grade,  date  of  birth 
only  are  released  on  those  who  are  currently  missing,  captured  or 
inlemed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  DD  1300s  are  filed  in  file  reference  order  by  service, 
country  of  occurrence 

Retrlevability:  Data  may  b«  retrieved  by  name  or  file  reference 
number 

Safeguards:  All  mformation  is  maintained  in  locked  safes 

Retention  and  dbposal:  Records  are  permanent.  At  this  Ume  there 
K  no  plan  to  retire  tbe  files 

System  maaagerts)  and  address:  The  .OASD<C),  The  Pentagon, 
Washington.  D    C 

NotMlcatioa  procedure:  Information  may  be  obtained  from: 
Director  for  Information  Operations  and  Control 
Room  4B938 
The  Pentagon 
Washington.  D   C 

Record  nccess  prticedures:  Request  should  be  addressed  to: 
Durector  for  Information  Operations  and  Control,  Room  4B938,  The 
Pentagon.  Washington,  D.  C 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
Mdividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  this  information  is  the 
service  man's  casually  section 

Systems  ciempted  from  certain  provisions  of  tbe  act:  NONE 

DCOMP  MSIl 
System  name:  List  of  Female  Employees  of  OSD/OJCS 

System  location:  Primary  System  Federal  Women's  Program 
Coordinator.  Room  4B9I6.  Pentagon  Building,  maintained  in  auto- 
mated form  -  Army  Dau  Center,  Decentralized  Segment  OSD  Dir 
of  Personnel. 

Categories  of  Individuals  covered  by  the  system:  All  civilian  female 
employees  of  OSD/OJCS 

Categories  of  records  la  tbe  system:  File  is  exUact  of  CivOian  Per- 
sonnel Data  File  and  contains  organization  identifKation.  employee 
name.  Social  Security  Number.  Date  of  Birth.  Service  Computation 
Date,  Pay  Plan,  Series,  Grade,  Time  Basis,  Position  Title 

Authority  lor  maintenance  of  the  system:  Executive  Order 
11246/11375,  Equal  Employment  Opportunity,'  as  amended  by  EO 
11478.  'Equal  Employment  Opportunities  in  the  Federal  Govern- 
ment' 


Routine  uses  of  records  mainlained  in  ilie  system,  including  catego- 
ries of  users  and  the  purpoaics  of  such  nacs:  Directorate  of  Personnel 
to  mail  information  on  Federal  Women's  Program  to  OSD/OJCS 
Women  Employees.  Federal  Women's  Program  Coordinator  to 
locate  personnel  to  recommend  to  them  training  and  employment 
opportunities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Automated  I  ist  in  Federal  Women's  Program  Coordina- 
tor Office    Automated  tape  in  Army  Data  Center 

Rrlrievabilily:  Listed  by  organization 

Safeguards:  I  ist  is  kept  under  lock  Only  available  to  Federal 
Women's  Program  Coordinator. 

Retention  and  disposal:  Record  is  new  When  new  civilian  person- 
nel data  file  or  major  updates  are  made,  it  is  expected  that  a 
revised  list  will  be  provided  At  that  time  obsolete  hst  will  be 
destroyed. 

System  manager(s)  and  address:  OSD/OJCS  Federal  Women's 
Program  Coordinator.  Room  4B'<I6,  Pentagon  Building.  Washing- 
ton. DC    20^01 

NotifkatioD  procedure:  Information  may  be  obtained  from 
OSD/OJCS  Federal  Women's  Program  Coordinator,  Room  4B9I6, 
Pentagon  Building,  Washington,  D   C    20301 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  organization  assign- 
ment and  Social  Secunty  Number  Visits  are  limited  to  Room 
4B916,  Pentagon  Buildmg,  Washington,  D  C  20301  For  personal 
visits  the  individual  should  provide  DoD  identification  prior  to  ac- 
cess. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Central  Personnel  Data  File 
prescnbed  by  the  Civil  Service  Commission 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  PBOl 
System  name:  Personnel  File/Biography 

System  location:  Primary  System  -  Office  of  Deputy  Assistant 
Secretary  of  Defense  (Program/Budgetl/Office  of  Assistant  Secreta- 
ry of  Defense  (Comptroller) 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel assigned  to  the  Office  of  Deputy  Assistant  Secretary  of 
Defense  (Program/  Budget) 

Categories  of  records  is  the  system:  System  contains  personnel 
name,  home  address,  home  phone,  position  title,  present  grade, 
dale  of  prese.it  grade,  date  of  birth,  place  of  birth,  marital  status, 
civil  service  status,  veteran  preference,  reserve  status,  social 
security  number,  education,  expenence.  special  qualifications 

Authority  (or  maintenance  of  the  system:  United  States  Code,  An- 
notated Title  10  136B 

Routine  uses  of  records  maintained  In  tbe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L'sed  by  the  Deputy 
Assistant  Secretary  for  personnel  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system; 

Storage:  Paper  record  in  loose  leaf  binder. 

Retricvability:  Filed  chronologically  and  by  Directorate. 

Safeguards:  Buildmg  employs  secunty  guard  Binder  is  stored  in 
safe 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and 
Record  Center,  National  Archives  or  other  designated  depository. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary 
(Program  Budget) 

Notification  procedure:  Information  may  be  obtained  from 

ODASD  Administration,  Personnel  Office 
Room  3A346 
Pentagon  Building 
Washington,  DC    20301 
Telephone;  Area  Code  202/697-1759 
Record   access  procedures:   Requests   from   individuals   should   be 
addressed    to:    Office    of    Deputy    Assistant    Secretary    (Program/ 
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Budget)/Office  of  the  Assistant  Secretary  of  Defense  (Comptroller), 
Room  3E838g  Pentagon,  Washmgton,  DC,  20301 

Contesting  record  procedures:  Contest  to  file  may  be  filed  with 
Deputy  Assistant  Secretary  of  Defense  (Program/Budgetl/OASD 
(Comptroller),  Room  3E838,  Pentagon,  Washington,  DC.  20301 

Record  source  categories:  File  contents  obtained  from  personnel 
file  Office  Secretary  of  Defense,  Personi>el  Dau. 

Systems  exempted  from  certain  provisioBS  of  tht  net:  None 

DCOMP  PB02 
System  name:  Personnel  Roster 

System  location:  Primary  System  Office  of  Deputy  Assisunt 
Secretary  of  Defense  (Program/Budget)/Officc  of  the  Assistant 
Secretary  of  Defense  (Comptroller),  Directorate  for  Procurement 

Categories  nf  individaals  covered  by  the  system:  AU  civilian  per- 
sonnel assigned  to  the  Directorate  for  Procurement, 

Categories  •!  records  in  the  system:  System  contains  personnel 
name,  address,  phone,  name  of  relative  in  case  of  emergency, 
■ame  and  phone  of  doctor,  personal  history. 

Aatborlty  (or  maintenance  of  tbe  system:  United  States  Code  An- 
■otated  TiUe  10.  I36B 

RaathM  aaca  •(  records  maintained  in  tbe  system,  including  catego- 
riea  ml  aaers  aad  the  purposes  o(  such  uses:  Used  by  the  Director  of 
Procurement  for  Personnel  Information. 

Paliciet  aad  practices  (or  itoring,'  retrieving,  accessing,  retaining, 
«ad  dhqyoalag  •(  records  la  the  system: 

Storafc:  Paper  records  in  loose  leaf  binder.  ' 

Rctrkvabillty:  Filed  alphabetically  by  last  name. 

Safccuards:  Building  employs  security  guard.  Folder  is  stored  in 
safe. 

Rclcaiioa  and  d^>osaI:  Data  is  updated  with  personnel  changes 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and 
Record  Center.  National  Archives  or  other  designated  depository 

System  maaager(s)  and  address:  Director  (or  Procurement 

NatWcatioa  procedure:  Information  may  be  obtained  from: 
ODASD  Administration,  Personnel  Office 
Room  3A346 
Pentagon  Building 
Washington,  DC   20301 
Telephone:  Area  Code  202/697-1759 

Record  access  procedures:  Requests  from  Individuals  should  be 
addressed  to:  Directorate  for  Procurement,  ODASD  (P/B)/ 
OASD(C),  Room  3D883,  PenUgon,  Washington,  D.C.  20301 

Coateatlag  record  procedures:  Contest  to  file  may  be  filed  with 
Deputy  Secretary  of  Defense  (Program/Budget)  Office  of  AssisUnt 
SecreUry  of  Defense  (Comptroller),  Room  3E838,  Pentagon, 
Washington,  DC   20301 

Record  source  categories:  Roster  contents  obtained  from  Person- 
nel file.  Office  Secretary  of  Defense,  Personnel  Data  and  individual 
personnel. 

SyatcMi  exempted  from  certain  provlsiooa  of  tbe  act:  None 

DCO.MP  PB03 
System  aamc:  Personnel  Roster 

System  location:  Primary  System-Office  of  Deputy  Assistant 
Secretary  of  Defense  (Program/Budgetl/Office  of  Assistant  Secreta- 
ry of  Defense  (Comptroller),  Directorate  for  Research  and 
Development. 

Categories  of  Individuals  covered  by  the  system:  All  civilian  per- 
sonnel assigned  to  the  Directorate  for  Research  and  Development. 

Categories  of  records  in  the  system:  System  contains  personnel  so- 
cial security  number,  name,  date  of  birth,  grade,  step,  position 
number,  date  of  grade,  date  of  step,  position  title,  service  computa- 
tion date,  veteran  preference,  job  series,  present  salary,  salary  next 
leveL 

Authority  for  maintenance  of  the  system:  United  States  Code  An- 
nouted  TiUe  10,  136B 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  Used  by  the  Director  for 
Research  and  Development  for  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUinlag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 


Retrievabilily:  Filed  alphabetically  by  last  name. 
Safeguards:  Building  employs  secunty  guard.  Folder  is  stored  in 
safe 

Retention  aad  dbposal:  Data  is  updated  with  personnel  changes 
Data  are  destroyed  through  normal  trash  disposal  The  data  is  never 
moved  to  the  Federal  Records  Center.  Federal  Archives  and 
Record  Centers,  National  Archives  or  Other  designated  depository 

System  manager(s)  and  address:  Dtfector  for  Research  and 
Development 

Notification  procedure:  Information  may  be  obtained  from: 
ODASD  Administration,  Personnel  Office 
Room  3A346 
Pentagon  Building 
Washington.  D  C    20tOI 
Telephone    Area  Code  202/697-1759 
Record  access  procedures:    Requests   from   individuals   should   be 
addressed  to    Directorate  for  Research  and  Development.  ODASD 
(P/B)/OASD(Ci.  Room  3A862,  Pentagon.  Washington,  D   C  .  20301 

Contesting  record  procedures:  Contest  may  be  filed  with  Director 
for  Research  and  Development,  ODASD  (P/B)/OASD  (C).  Room 
3A862,  Pentagon,  Washington,  D.  C    20301. 

Record  source  categories:  Roster  contents  obtained  from  person- 
nel file  Office  Secretary  of  Defense,  Personnel  Data 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

DCOMP  PB04 
System  name:  Personnel  Roster 

System  location:  Primary  System-Office  of  Deputy  Assistant 
Secretary  of  Defense  (Program/Budgetl/Office  of  Assistant  Secreta- 
ry of  Defense  (Comptroller),  Directorate  for  Program  and  Financial 
Control 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel assigned  to  the  Directoiate  for  Program  and  Financial  Con- 
trol 

Categories  of  records  in  the  system:  System  contains  personnel 
name,  position  title,  senesgradc,  position  descnption  number, 
security  classification,  age,  years  of  service,  veteran  preference. 

Authority  for  maintenance  of  the  system:  L'nited  States  Code  An- 
notated Title  10,  136B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  l'sed  by  the  Director  for 
Program  and  Financial  Control  for  personnel  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  loose  leaf  binder 

Retricvability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  employs  security  guard  Binder  is  stored  in 
safe. 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and 
Record  Center.  National  Archives  or  other  designated  depository. 

System  manager(s)  and  address:  Director  for  Program  and  Finan- 
cial Control 

Notification  procedure:  Information  may  be  obtained  from: 
ODASD  Adminisuaiion,  Personnel  Office 
Room  3A346 
Pentagon  Building 
Washington,  DC    20101 
Telephone:  Area  Code  202/697-1759 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Directorate  for  Program  and  Financial  Control, 
ODASD  (P/B)/OASD  (C),  Room  3B857,  Pentagon,  Washington.  D. 
C.  20301. 

Contesting  record  procedures:  Contest  to  roster  may  be  filed  with 
Director  (or  Program  and  Financial  Control,  ODASD  (P/B)/ 
OASD(C),  Room  3B857,  Pentagon,  Washington,  DC,  20301 

Record  source  categories;  Roster  contents  obtained  from  person- 
nel file  Office  Secretary  of  Defense,  personnel  data 

Systems  exempted  from  ceriain  provisions  ol  the  act:  None 
DCOMP  POl 
System  name:  Supergrade  Correspondence,  Reports,  and  Case  Files 

System  locatioa:  Directorate  (or  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
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PRIVACY  ACT   ISSUANCES 


CatetorlM  of  (odividaaU  covered  by  the  systrm:  Any  candidate 
who  IS  being  recommended  for  an  executive  level  position. 

Categories  of  records  la  the  system:  File  contains  copy  of  in- 
dividuals SF-171,  position  descnpiion,  organizational  chart,  applica- 
ble CSC  forms.  SF-161  or  I61A.  correspondence  between 
Directorate  for  Personnel  and  CSC.  management  officials  and  other 
selected  documents 

Authority  (or  mainlenancr  of  the  system:  5-USC  301 

Routine  use4  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Directorate  for  Person- 
nel-to  maintain  a  case  file  of  background  information  for  each  ex 
ecutive  level  request.  Kith  approved  and  disapproved  DARPA. 
DSAA.  OJCS.  OIAF.  and  Office  of  Dependents  Education,  and  the 
Civil  Service  Commission  for  information  necessary  for  the  Com- 
mission to  carry  out  its  Government-wide  personnel  management 
functions  is  part  of  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders 

Rctriev ability:  Filed  by  organization,  then  alphabetically  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  file  cabinets  in  areas  accessible  only  to  authonzed  person- 
nel who  are  properly  screened  and  trained. 

Relentloa  and  disposal:  Files  maintained  indefinitely. 

System  maoagero)  and  addreia:  Director  of  Personnel,  OSD. 
Room  'B  U"".  Pentagon,  Washington.  D   C    20301 

Notificalloa  procedure:  Information  may  be  obtained  from: 
Du-ectorate  for  Personnel,  OSD.  Room  3B-347,  Pentagon,  Washing- 
ton. D   C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Conlestiog  record  procedure*:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individaul  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  SF-171  from  individual,  other  material 
obtained  from  personnel  office,  records  and  statements  from 
management  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P02 

System  name:  Job  Opportunity  Announcements 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347. 
Pentagon  Washington.  D   C    20301 

Categories  of  Individuals  covered  by  the  system:  Any  applicant  for 
employment  who  applies  for  a  specific  vacancy. 

Categories  of  records  la  the  system:  File  contains  copies  of  SF- 
ITs  plus  any  attachments  submitted  by  applicant,  copies  of  super- 
visory appraisals,  copies  of  Job  Opportunity  Announcement, 
original  certificate  of  ehgibles.  rating  sheet  for  all  applicants,  rating 
schedule  or  definition  of  'best  qualified'  and  copies  of  non-selec- 
tion and  not  certified  letters. 

Authority  for  maintenance  of  the  system:  5  USC  3301 
Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Directorate: 
To  advertise  vacant  positions  and  to  solicit  applications  for  employ- 
ment from  qualified  individuals  for  organizations  serviced  DARPA, 
DSAA.  OJCS.  OIAF  and  Office  of  Dependents  Education  is  part 
of  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Applications  retained  until 
selection  is  made  and  file  closed.  Then  destroyed  Completed  file 
disposed  of  in  two  years  or  CSC  inspection,  whichever  earlier. 

Storage:  Paper  records  in  file  folders 

Retrtevability:  Filed  by  Job  Opportunity  Announcement  number 
and  title 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained m  file  cabinet  in  areas  accessible  only  to  authorized  person- 
nel who  are  properly  screened  and  trained. 

Relentloa  and  disposal:  Records  are  maintained  for  a  two  year 
penod  or  Civil  Service  Commission  inspection,  whichever  occurs 
earUer   Then  they  are  destroyed. 

System  maaager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 


Noiificatiea  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  38-347,  Pentagon,  Washing- 
ton. D   C   20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Apphcation  and  related  forms  from  in- 
dividual applying  for  position,  supervisory  appraisals  from  current 
or  previous  employers,  forms  completed  by  persons  whose  names 
are  given  as  reference,  ratings  and  correspondence  from 
Directorate  for  Personnel 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P03 

System  name:  DoD  Program  for  StabiUty  of  Civilian  Employment 

System  location:  Directorate  for  Personnel.  OSD,  Room  3B-347. 
Pentagon  Washington.  D   C    20301 

Categories  of  individuals  covered  by  the  system:  Employees  of 
OSD  u  ho  have  been  affected  by  Keduction-in  Force  and  who  were 
eligible  and  elected  to  register  in  the  program  and  employees  and 
reinstatement  eUgibles  who  registered  for  overseas  employment 
consideration. 

Categories  of  records  in  the  system:  Standard  Form  17|.  registra- 
tion form,  computer  pnnted  resume  and  related  forms. 

Authority  for  maintenance  of  the  system:  5  USC  3501 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Of- 
fices throughout  Defense  Department-to  maintain  a  record  of  per- 
sons registered  into  program  by  this  office.  Central  Referral  Activi- 
ty, Dayton.  Ohio  maintains  automated  system  and  refers  eligible 
employees  to  other  DoD  activities  as  required  by  regulation 
DARPA.  DSAA,  OJCS,  OIAF  and  Office  of  Dependents  Education 
IS  part  of  routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Folders  maintained  in  active 
file  until  employee  is  either  placed  or  declines  placement  or  eligi- 
bility expires,  then  moved  to  inactive  file.  Files  maintained  for  two 
years  from  date  dropped  from  the  program. 

Storage:  Paper  records  in  file  folders. 

Retrlcv ability:  Filed  by  name,  alphabetically. 

Safeguards:  Building  employs  secunty  guards  Records  are  main- 
tained in  file  cabinets  in  the  areas  accessible  only  to  authorized  per- 
sonnel who  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  are  maintained  for  a  two  year  period 
from  the  date  the  person  is  dropped  from  the  system,  then  they  are 
destroyed. 

System  manager(s)  aad  address:  Director  of  Personnel.  OSD, 
Room  3B-347.  Pentagon.  Washington,  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon.  Washing- 
ton. D   C   20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMAN^AGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  in- 
dividual, registration  forms  completed  by  Personnel  Operations 
Division.  Resume  and  related  automated  forms  furnished  by  Cen- 
tral Referral  Activity.  Dayton,  Ohio 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P04 
System  name:  Reduction-In-Force  Case  Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  38-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  Individuals  covered  by  the  system:  Civilian  em- 
ployees serviced  by  OSD  SYSMANAGER  who  have  been  reached 
for  reduction-in-force  actions. 

Categories  of  records  In  the  system:  Copies  of  retention  registers, 
letters  from  management  officials,  letters  prepared  by  Personnel  to 


FEDERAL    REGISTER,    VOl     42,    NO     1 88— WEDNESDAY     SEPTEMBER    28,    1977 


DEPARTMENT   OF    DEFENSE 


r>07« 


individual   regarding   type   of   action   required,   copies   of   Standard 
Form   ni'sn  correspondence  from  individual  concerned  and  other 
miscellaneous  corrcspon<1ence  concerning  the  specific  action 
AuthorKy  for  maintenance  of  the  sysUm:  5  USC  1302.  3502 
Routine  uses  of  records  mainUined  in  the  system,  iactuding  catego- 
ries of  users  and  the  purposes  of  sucli  uaea:  To  mamUin  a  case  file 
on  each  reduction  in  force   situation   in   serviced  organizations   for 
record   purposes   of   SYSMANAGFR     Background   information   for 
the   Civil   ServRc   Commission   in   case   of  appeal    Review   by   OSD 
management    officials    in    cases    of    questions    of    qualifications 
DARPA.  DSAA.  OJCS.  OIAF  and  Office  of  Dependents  IJucation 
IS  part  of  routine  use 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system;   Filed  alphabetically   by  last 
name    Destroy  two  years  after  case  is  closed 
Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  last  name  Destroy  two 
years  after  case  is  closed 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tamed  in  file  cabinets  in  areas  accessible  only  to  authonzed  person- 
nel who  are  properly  screened  and  trained 

Retention  and  disposal:  Destroy  two  years  after  case  is  closed 
Syitem   managcr(i)   and   address:    Director   of   Personnel,    OSD, 
Room  3B-347.  Pentagon.  Washington.  D    C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel.  OSD,  Room  3B-347,  Pentagon.  W..shing- 
ton,  D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  iniUal  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  letters  to  individuals  originated  by  Per- 
sonnel.   Retention    Registers    furnished    by    Personnel,    correspon- 
dence from  management  officials,  correspondence  from  individual 
concerned,    correspondence    from    Civil    Service    Commission    and 
correspondence  from  appeals  examiner  in  case  of  an  appeal 
Systems  exempted  from  certain  provlstuns  of  Ibc  act:  NONE 
DCOMP  P05 
System  name:  Roster  of  When  Actually  Employed  Employees 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  Individuals  covered  by  the  system:  Clerical  civilian 
employees  employed  by  the  Office  of  the  Secretary  of  Defense  on 
a  'when  actually  employed'  basis 

Categories  of  records  In  the  system:  Alphabetical  list  of  employees 
and  ix^  card  file  also  filed  alrhabetically.  Request  from  manage- 
ment for  services  of  When  Actually  Employed  employee 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  use  in  Civihan  Per- 
sonnel Directorate  to  maintain  record  of  WAE  clencal  employees, 
where  they  are  assigned,  working  hours,  contact  address  and 
telephone  number.  Utie  and  grade  of  their  position  and  type  of 
security  clearance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  Alphabetical  list  maintained 
in  th.-ee-ring  binder  updated  as  changes  occur.  3x5  cards  main- 
tained in  same  manner  Requests  from  management  retained  until 
requirements  completed 

Storage:  Paper  records  in  notebook  and  card  file. 
Rctrievability:  Information  retrieved  alphabetically,'  by  last  name. 
Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  file  cabinets  in  areas  accessible  only  to  authonzed  person- 
nel who  are  properly  screened  and  trained. 

Retention  and  disposal:  Information  maintained  on  a  current  basis 
only. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notiflcatioa  procedure:  Infor.nation  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washmg- 
ton,  D.  C.  20301 


Record   access   procedures:    Requests   from    individuals   should   be 
addressed  to  the  above  SYSMANAGER 

Contesting   record   procedures:   The   agency  s  rules  fo^  access  to 

records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obuined  from  the 
SYSMANAGFR 

Record  source  categories:  Information  obtained  from  individuaU 
Official  Personnel  Foldei  and  individual  concerned 

Systems  exempted  from  certain  pro*i»>on«  ol  the  act:  NONE 
DCOMP  PO* 
System     name:    DoD  Wide    Civilian    Career    Program     for    Comp- 
troller/Financial Management  Personnel 
System  location:  Directorate  for  Personnel,  OSD,  Room  38-347, 
Pentagon  Washington.  D   C    20301 

Categories  ol  individuals  covered  by  the  system:  AU  employees  in 
organizations  serviced  by  SYSMANAGFR  who  are  eligible  for  GS- 
14  and  above  vacancies  in  the  following  job  classification  senes: 
501.  504.  505,  510  and  560,  and  positions  of  Comptroller  or  Deputy 
Comptroller  regardless  of  series 

Categories  of  records  in  the  system:  Standard  Form  171'*.  super- 
visory appraisals  and  copy  of  Job  Opportunity  Announcemtnt 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  nod  the  purposes  ol  such  uses;  .Applications  are  ac- 
cepted for  referral  for  current  vacancies,  located  at  the  f)ffice  of 
the  Secretary  of  Defense  or  other  Department  of  Defense  com- 
ponents, ie..  Department  of  Army,  Department  of  Navy.  Depart- 
ment of  Air  Force.  Defense  Communn-ations  Agencs.  Defense 
Contract  Audit  Agency.  Defense  Intelligence  Agency.  Defense 
Mapping  AgencN.  Defense  Nuclear  Agency.  Defense  Supply  Agen- 
cy and  Defense  Investigative  Service  DARPA.  DSAA.  OJCS, 
OIAF  and  Office  of  Dependents  Education  are  part  of  routine  uses. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system;  Applications  filed  in  folders 
by  title  and  grade  level  of  position.  Supervisory  career  appraisals 
filed  with  apphcation. 

Storage:  Paper  records  in  file  folders. 

Retries  ability:  Information  located  by  title  and  series  of  vacancy 
applied  for. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  (lie  cabinets  in  areas  accessible  only  to  authonzed  person- 
nel who  are  priiperK  screened  and  trained. 

Retention  and  disposal:  Applications  retained  until  position  filled 
Applicauons  of  non  selected  candidates  returned  to  them  Applica- 
tion of  selectee  filed  in  official  Personnel  Folder  or  returned  to  can- 
didate if  up-to-date  application  on  file. 

System  manager(s)  and  address:  Du^ector  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washington,  D.  C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel.  OSD.  Room  3B  347,  Pentagon,  Washing- 
ton. D   C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  indisidual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  .Applications  from  individuals,  super- 
visory appraisals  from  current  and  former  supervisors,  informaUon 
for  Job  Opportunity  Announcements  from  Department  of  Defense 
Agency  with  vacancy. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P07 
System  name:  Incentive  Awards  Records 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D   C    20301 

Categories  of  Individuals  covered  by  the  system:  Civihan  Em- 
ployees recommended  for  awards  Quality  Salary  Increases,  Out- 
standings, Sustained  Superior  Work  Performance  Awards,  Secreta- 
ry of  Defense  Meritonous  Civilian  Service  Award.  Department  of 
Defense  Distinguished  Civilian  Service  Award,  Department  of 
Defense  Distinguished  Public  Service  Award,  Secretary  of  Defense 
Outstanding  Pubbc  Service  Award  and  vanous  nongovernment 
awards. 
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('ate^ories  o(  records  in  lb«  (ystcm:  Master  log  maintained  on 
aK)ve  awards,  copies  of  signed  citations  by  the  Secretary  of 
Defense,  nominations  which  contain  name,  grade  and  title,  penod 
of  reciimmendation  and  assigned  activity  Disclosure  file  main- 
tained on  all  nominations  for  awards  which  require  name,  address, 
ix-cupation.  telephone  number,  and  educational  background,  and 
are  submitted  to  nongovernment  agencies. 

Aulhurtly  (or  mainlenance  of  the  ayslem:  5  USC  451 

Routinr  use^  of  reeordi  mainlainrd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Civilian  Prrsonnel-to 
determine  eligibility  for  awards,  statistical  data  regarding  awards. 
NonGovernment  agencies  which  offer  awards  programs  such  as 
the  William  A  Jump  Memorial  Foundation,  the  Rockefeller  Public 
Service  Awards  Program,  and  the  Arthur  S  Hemming  Awards 
Commission  The  Civil  Service  Commission  for  information  neces- 
sary for  the  Commission  to  carry  out  its  Government-wide  person- 
nel management  functions  * 

Policies  aod  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  provide  assistance  in 
wnting  )ustificatKins  for  awards  and  to  process  the  awards  in  a 
reasonable  amount  of  tune 

Storage:  Metal  five  drawer  legal  iiie  file  cabinet. 
Retricvability:  Filed  by  Fiscal  Year  with  a  master  log 
Safeguards:    Budding  patrolled   by   secunty   guards.   File   is   main- 
tained in  an  area  which  is  secured  dunng  non-working  hours 

Retention  and  disposal:  Records  are  permanent  Maintained  in  the 
OffKe  of  the  Secretary  of  Defense.  Directorate  for  Personnel  at  all 
tunes 

SysieiD  managensi  and  address:  Director  of  Personnel,  OSD, 
Room  3B  i47.  Pentagon,  Washington.  D.  C.  20J0I 

Notification  procedure:  Information  may  b«  obtained  from: 
Duectoraie  for  Personnel,  OSD,  Room  3B  .^47,  Pentagon,  Washing- 
ton. D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Cootesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Recommendations  received  from  the 
Immediate  Office  of  the  Secretary  of  Defense.  Joint  Chiefs  of 
Staff,  all  Offices  of  the  Secretary  of  Defense  elements,  Military 
Departments.  Defense  Agencies,  pnvate  citizens 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P08 
Svsten  name:  Worker's  Compensauon-On-The-Job  Injuries  Report 
File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington.  D   C   20301 

Categories  of  indiTtduals  covered  by  the  system:  Civilian  em- 
ployees injured  on  the  job 

Categories  of  records  In  the  system:  Case  files  containing  required 
injury  reports  which  include  name,  SSN.  DOB,  telephone  number, 
type  of  injury,  address,  and  assigned  activity. 

Authority  (or  maintenance  of  the  system:  5  USC  8101 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Director  for  Peisonnel 
and  Labor  Department  for  purposes  of  determining  eligibility  for 
Worker  s  Compensation,  statistical  data  regarding  leave  taken  and 
to  review  cases  being  processed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  To  provide  assistance  in  sub- 
mitting appropriate  forms  for  injuries. 

Storage:  Metal  five  drawer  legal  size  file  cabinet 

Retrtevabilily :  Filed  by  name  of  employee  with  card  index 

Safeguards:  Building  patrolled  by  security  guards  File  is  main- 
tained m  an  area  which  is  secured  during  non-working  hours. 

Retentioa  aad  disposal:  Files  are  permanent.  Maintained  in  the 
Office  of  the  Secretary  of  Defense,  Directorate  for  Personnel  at  all 
tunes 

System  maaagertsi  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon.  Washington.  D.  C.  20301 


Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel.  OSD,  Room  3B-347.  Pentagon,  Washing 
ton.  D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  I'he  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civilian  employees  of  the  Office  of  the 
Secretary  of  Defense  and  Organization  of  the  Joint  Chiefs  of  Staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P09 
System  aame:  Computer  Data  Base 

System  location:  Directorate  for  Personnel.  OSD.  Room  3B  347, 
Pentagon  Washington,  D   C.  20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees serviced  by  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller),  Office  of  the  Deputv  Assistant  Secretary  of  Defense 
(Administration),  Directorate  for  Personnel. 

Categories  of  records  in  the  system:  The  following  data  is  stored 
in  addition  to  that  required  by  Civil  Service  Commission:  Position 
Number,  Position  Tenure,  Organization  Code,  Building  Code,  Date 
of  Last  Within  Grade  Increase.  Due  Date  for  Within  Grade  In 
crease.  Highest  Grade  Held.  Date  of  last  Promotion,  Expiration 
Date  of  Appointment  (If  applicable).  Nine  Month  Appraisal  Date 
(If  applicable).  Leave  Category.  Special  Category.  Type  of  Ap- 
pointment, Date  of  Current  Appointment,  Marital  Status,  1  cgal  Re- 
sidence, Secunty  Clearance  and  Health  Benefits  Status. 

Autkority  for  maintenance  of  the  system:  EO  9830  and  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Personnel  Directorate- 
Data  extracted  as  required  by  Civil  Service  Commission  for  Central 
Personnel  Data  File  Certain  fields  used  as  required  for  statistical 
data.  Stored  data  printed  on  personnel  change  forms  to  report  a 
change  in  status  ie..  Standard  Form  50.  DA  2515.  Extracts  of  data 
base  used  penodically  to  insure  currency  of  files.  Alphabetic  loca- 
tor to  verify  employment  organizational  staffing  summary 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system:  Used  daily  to  update  em- 
ployee's records  as  changes  occur. 

Storage:  IBM  Computer  370 

Reirievability:  Files  may  be  retrieved  and  sorted  by  any  field  in 
Data  Base 

Safeguards:  Building  has  security  guards  User  of  Data  Base  must 
have  a  user  code'  in  order  to  be  admitted  access  to  computer 
room. 

Retention  and  disposal:  Records  are  permanent  and  current  as 
long  as  the  eoiployee  is  employed. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washmgton,  D   C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel.  OSD,  Room  3B-347,  Pentagon,  Washing- 
ton, D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record    source    categories:    Processing    documents    initiated    by 
Directorate  for  Personnel  and  employee's  Standard  Form  171. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  Pl« 
System  aame:  Training  File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D   C.  20301 

Categories  of  individuals  covered  by  the  system:  Employees  apply- 
ing for  Training  Programs. 

Categories  of  records  in  the  system:  Standard  Form  171,  Optional 
Form  37,  SD  Forms  446  and  447,  Training  Record  Card  File,  which 
contains  name,  social  secunty  number,  date  of  birth,  home  address, 
annual  salary,  and  office  and  home  telephone  number. 
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Authority  for  maintenance  of  the  system:  3  USC  4101 
Routine  uses  o(  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Personnel 
Duectorate  to  determine  eligibility  for  training  assignments  The 
Civil  Service  Commission  for  information  necessary  for  the  Com- 
mission to  carry  out  its  Governmenl-wide  personnel  management 
functions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock 
Retrievability:    Filed    by    training    program    name    and    employee 
name 

Safeguards:  Building  has  secunty  guards  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours 

Retention  and  dbposal:  Records  are  permanent  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

SysUm  manager(s)  and  address:  Director  of  Personnel.  OSD, 
Room  3B-347.  Pentagon.  Washington,  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B  347,  Pentagon,  Washing 
ton.  D  C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  reconf  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employees  submit  appUcation  forms 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P12 
System  name:  Executive  Development  Programs  File 

System  location:  Directorate  for  Personnel.  OSD,  Room  3B-347, 
PenUgon  Washington,  D   C    20301 

Categories  of  individuals  covered  by  the  system:  Employees  apply- 
ing for  executive  development  programs. 

Categories  of  records  in  the  system:  Optional  Form  69  individual 
development  plans,  SFI71,  SF-59,  which  contain  name,  social 
security  number,  date  of  bulh,  home  address,  annual  salary,  and 
office  and  home  telephone  number 

Authority  for  maintenance  of  the  system:  5USC  4101 
RauUne  uses  of  records  maintained  in  the  system,  Including  catego- 
ries at  users  and  the  purposes  of  such  uses:  Personnel  Duectorale-to 
determine  eligibility  for  specialized  development  programs  The 
Civil  Service  Commission  for  information  necessary  for  the  Com- 
mission to  carry  out  its  Government  wide  personnel  management 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock 
Retrievability:    Filed    by    training    program    name    and    employee 
name. 

Safeguards:  Building  has  security  guards.  File  is  maintamed  in  an 
area  which  is  secured  dunng  non  working  hours. 

Relentioa  and  dbposal:  Records  are  permanent  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times 

System  manager(s)  and  address:  Director  of  Personnel.  OSD. 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  InformaUon  may  be  obtained  from 
Directorate  for  Personnel.  OSD.  Room  3B-347,  Pentagon,  Washing 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record   procedures:  The  agency's  niles  for  access   to 
records  and  for  contesUng  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER. 
Record  source  categories:  Employees  submit  appUcation  forms 
Systems  exemjited  from  certain  provUlons  of  the  act:  NONE 
DCOMP  F13 
System  name:  Management  Intern  File 


System  location:  Directorate  for  Personnel,  OSD,  Room  3B-J47. 
Pentagon  Washington,  D   C    20301 

Categories  of  Individuals  covered  by  the  system:  Management 
trainees  on  rotational  assignments 

Categories  of  records  in  Uie  system:  Standard  Form  171  and 
Resumes  which  contain  name,  social  secunty  number,  date  and 
place  of  birth,  home  address,  annual  salary,  and  office  and  home 
telephone  number 

Authority  for  maintenance  of  the  system:  5  I  SC   ^^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  aod  the  purposes  of  such  uses:   Personnel  Directorate^ 
for   purposes   of   determining   appropriate   rotational   assignment   of 
management  interns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  ensure  that  complete 
records  are  maintained  for  trainee  evaluation 

Storage:  Metal  fi'.c  draper  legal  si/e  file  cabinet  without  lock 
Rrtrirvability:  Filed  by  Trainee  Name 

Safeguards:  Building  has  secunt>  guards  File  is  maintained  in  an 
area  whiih  is  secured  dunng  non  working  hours 

Retention  and  disposal:  Records  are  permanent  MainUined  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  man»Ker(*i  and  address:  Director  of  Personnel.  OSD, 
Room  3B-.''4^.  Peniagon,  Washington.  D    C    20301 

Notification     procedure-     Information     may     be     obtained     from 
Directorate  for  Personnel.  OSD,  Room  3B  347,  Pentagon.  Washing- 
ton. D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  conte>ting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories;  Information  obtained  from  employment 
applications  submitted  b>  individual;  supervisory  evaluation  from 
previous  employecrs 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCO.MP  PI 4 

System  name:  Blood  Donor  Files 

System  location:  Directorate  for  Personnel.  OSD,  Room  3B-347. 
Pentagon  Washington.  D   C    20301 

Categories  of  individuals  covered  by  the  system:  Any  blood  donor 
with  the  Office  of  the  Secretary  of  Defense  or  Organization  of  the 
Joint  Chiefs  of  Staff 

Categories  ol  records  in  the  system:  File  cards  contain  name,  rank 
(if  mlhlary^  duty  phone,  home  phone,  duty  activity  and  room 
number,  blood  type  and  dales  of  donations 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  aod  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sionto  determine  eligibility  for  blood  replacement  To  provide 
source  of  contacts  for  emergency  blood  requirements  To  determine 
eligibility  for  issuance  of  gallon  donor  certificates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Weekly  screen:ng  of  cards  to 
determine  if  individual  is  eligible  to  donate  blood 
Storage:  3x5  Cardex  File 

Retrievability:  Filed  alphabetically  by  last  name  of  donor 
Safeguards:  Building  has  security  guards    File  is  maintained  in  an 
area  accessible  only  to  authorued  personnel 

Retention  and  dUposal:  Records  are  permanent  for  the  duration 
of  the  individual's  parlicipaUon  as  a  blood  donor. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B-347,  Pentagon,  Washmgton.  D   C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347.  Pentagon.  Washing- 
ton. D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  The   agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 
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Record  sourer  calcKorics:  Civilian  Health  Clinic -Pentagon  and  the 
individu.il  blood  donors 

Systems  rvrmptcd  Iroin  certain  provisions  of  liw  act:  NONE 
DCOMP  P15 
Svsteni  name:  Department  of  Defense  Distinguished  ServKe  Medal 
Flics 
System  location:  Directorate  for  Personnel,  OSD.  Room   1B-347, 
Pentagon  Washinglon.  D   C    20301 

Categories  of  individuals  covered  by  the  system:  Personnel  recom- 
mended for  the  Department  of  Defense  Distinguished  Service 
MedjI 

Categories   of   records   in   the   system:    Master   Log.   copy    of  ap- 
proved award   signed  by   the   Secretary  of  Defense,  which  contain 
name,  grade.  Office  of  the  Secretary  of  Defense  duty  utie.  Office 
of  the  Secretary  of  Defense  duty  activity  and  period  of  assignment 
Authority  (or  maioteoance  of  the  system:  5  L'SC  101 
Routine   u««-«  of  records  maintained   in   the  5v^trni.  including;  catr|to- 

rm  01  mn  m  iiw  purpunri  ol  lucti  uiii:  Milium  Fcriunnel  Divi- 

maon-lo    insure    chuf    cemf  tcate .    citation ,    and    «nsrav«<l    medal    are    ob- 

tamed  fur  the  individual  recrivtng  award. 
PtHKin  iBd  prKttcrs  for  itoriDi,  rfiilrviDK,  arrruing,  rriainiog, 

and  dispoalog  of  r*^oT<iM  km  tl>«  ayatcm;  To  insure  Ihat  all  records  are 

mainlained  and  (o  insure  (hat  all  award  elements  are  processed  in  a 
timely  manner 

Storage:  Metal  five  drawer  legal  size  file  cabinet  with  lock. 

RctricvabilMy:  Filed  by  case  number  with  a  master  log 
Safeguard*:  Ruildmg  has  sccunty  guards    File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  dbposal:  Records  are  permanent  Maintained  in  the 
Mibtary  Personnel  Division  at  all  times. 

System  maaagerts)  and  address:  Director  of  Personnel,  OSD, 
Room  .1B-M7.  Pentagon.  Washington.  D   C    20301 

>o<lfkalioB  procedure:  Informaljon  may  be  obtained  from: 
Directorate  for  Personnel,  OSD.  Room  3B-347.  Pentagon.  Washing- 
ton. D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYS.MANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Recommendations  received  from  the 
Immediate  Office  of  the  Secretary  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P16 

System   name:   Joint   Service   Commendation    Medal   Recommenda- 
tions File 

Sytten  locatioa:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
PenUgon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel recommended  for  the  Joint  Service  Commendation  Medal 

Categories  of  records  in  the  system:  Original  recommendation,  ap- 
proval, copy  of  orders,  and  forwarding  memorandum,  which  con- 
tain, name,  grade,  social  sccunty  account  number.  Office  of  the 
Secretary  of  Defense  duty  title.  Office  of  the  Secretary  Defense 
duty  activity,  home  address,  and  next  duty  assignment,  and  period 
of  assignment. 

AnthorMy  for  maintenance  of  the  system:  10  USC  1121 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  Dsers  and  the  purposes  of  such  uses:  Mihtary  Personnel  Divi- 
sion-to  insure  that  certificate,  citation,  orders,  and  medal  are  for- 
warded tb  individual  receiving  award.  Insure  that  copy  of  orders 
are  forwarded  for  individual  service  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dbposing  of  records  in  the  system:  To  insure  that  aD  records 
pertaining  to  the  Joint  Service  Commendation  Medal  are  up  to  date 
and  to  insure  that  all  award  elements  are  processed  in  a  timely 
oaanner. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  with  lock 
RetrievabJUty :  Filed  by  case  number  with  a  master  log. 
Safegaards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 


Ret'tntion  and  disposal:  Records  are  permanent  Maintained  for 
two  ye.irs  then  transferred  to  the  Fedciul  Rectird  ("enter.  Alexan- 
dna,  Virginia 

System  managens)  and  address:  Director  of  Personnel.  OSD, 
Room  'B  347    Henldgon.  Washington    D   C    2030! 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD.  Room  3B-J47.  Pentagon,  Washing- 
ton. D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGFR 

Contesting  record  procedures:  The  .igcnty's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions hv  the  individual  concerned  may  he  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Recommendations  received  from  vari- 
ous OSD/OJCS  related  activities. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

Dt  UUP  pn 

.System  Dame:   Asst^oment  Folders 

System  location:  Directomlc  for  Personnel.  OSD.  Room  .1B-347. 
Pentagon  Washington.  D    C    20301 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel currently  on  duty  with  the  Office  of  the  .Secretary  of 
Defense 

Categories  of  records  in  the  system:  File  folders  on  each  individual 

which  citnlains  all  pertinent  information  on  his  noininatinn.  selec- 
tion, and  duty  tour  within  the  Office  of  the  Secretary  of  Defense 
Authority  for  maintenance  of  tlic  system:  1  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-lo  have  a  basic  source  folder  of  military  personnel  assigned  to 
the  Office  of  the  Secretary  of  Defense  which  includes  name,  grade, 
social  security  number,  service,  previous  duty  station,  schooling, 
duty  title,  duty  activity,  and  other  pertinent  data  relating  to  the  in- 
dividuals career  and  assignment  with  the  Office  of  the  Secretary  of 

Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  have  a  source  document 
pertaining  to  personnel  assigned  to  the  Office  of  the  Secrclary  of 
Defense.  To  insure  that  a  folder  is  initiated  on  all  individuals  upon 
acceptance  for  assignment  to  the  Office  of  the  Secretary  of 
Defense. 

Storage:  Metal  five  drawer  file  cabinet  with  lock. 
Relricvability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  has  security  guards.  Files  are  maintained  in 
an  area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  for  approximately 
SIX  months  after  individual's  departure  then  they  are  destroyed. 

System  manager(s)  and  addres.s:  Director  of  Personnel,  OSD, 
Room  3B  347.  Pentagon.  Washington,  D.  C   20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  38-347,  Pentagon,  Washing- 
ton. D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obuiined  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  provided  from  nomina- 
tion folder  and  actions  initiated  by  the  Office  of  the  Secretary  of 
Defense. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
DCOMP  Pl« 

System  name:  The  Office  of  the  Secretary  of  Defense  Identification 
Badge  Suspense  Card  System 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington.  D   C   20301 

Categories  of  indtvidnals  covered  by  the  system:  All 
Army 'Navy/Air  Force/Manne  Corps  personnel  assigned  to  the  Of- 
fice of  the  Secretary  of  Defense. 
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Categories  of  records  In  the  lyitem:  All  personnel  who  are  eligible 
for  the  Office  of  the  Secretary  of  Defense  Identification  Badge 
after  being  assigned  on  permanent  duty  with  the  Office  of  the 
Secretary  of  Defense  for  a  period  of  one  year  Data  includes 
names,  social  security  account  number.  The  Office  of  the  Secretary 
of  Defense  activity,  grade.  servKC.  and  dates. 

Authority  for  maintenance  of  the  system:  10  USC  1125 

Routine  uses  ol  records  mainUined  in  the  tystcoi.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi 
sion  to  estabhsh  who  is  eligible  for  the  Office  of  the  Secretary  of 
Defense  Identification  Badge  after  being  assigned  to  an  authorized 
space  in  the  Office  of  the  Secretary  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Issuance  of  the  Office  of  the 
Secretary  of  Defense  Identification  Badges  at  end  of  each  month 
for  eligible  personnel 

Storage:  3x.S  Cardex  File 

Retricvability:  Filed  alphabetically  by  last  name  of  recipient 

Safeauarda:     Building     has     security     guards-Office     locked     during 

non-wortcing  hours. 

Rctrattoa  and  diapoaal:  Records  arc  permanent.  Klaintained  in  the 
Military  Personnel  Division  at  all  times 

System  managcr(s)  and  adilrcss:  Director  of  PersOlinel.  OSD. 
Room  3B  347.  Pentagon.  Washington.  D    C    20301 

Notlficatton      procedure:      Information      may      be     obtained      from: 

Directorate  for  Personnel.  OSD.  Room  3B-347,  Pentagon,  Washing- 
ton. D.  C    20301 

Record    access    procedure!:    Requests    from    individuals    should    be 

addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Written  or  verbal  inquiries. 

Syilcms  (xcmpled  from  certain  provisioni  of  the  act:  NONE 
DCOMP  PI9 
System  name:  General/Flag  Officer  Files 

System  location:  Du^ectorate  for  Personnel.  OSD,  Room  3B-347, 
Pentagon  Washington.  D   C    20301 

Categories  ol  Individuals  covered  by  the  system:  All  General/Flag 
Officers  assigned  to  the  Office  of  the  Secretary  of  Defense.  Or- 
ganization of  the  Joint  Chiefs  of  Staff  and  Defense  Agencies 

Categories  of  records  In  the  system:  Separate  file  on  each 
General/Flag  officer  position  in  the  Office  of  the  Secretary  of 
Defense  and  the  Organization  of  the  Joint  Chiefs  of  Staff  and 
Defense  Agencies  Each  file  contains  information  on  the  position 
(SD  Form  37,  Position  Description)  and  information  on  the  General 
or  Flag  officer  filling  the  position,  to  include  all  correspondence 
nominating  him  for  the  position  and  a  summary  of  his  military 
record,  including  prior  assignments,  awards  etc. 

Authority  for  maintenance  of  the  system:  S  USC  301 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  usas:  To  provide  a  centralized 
file  to  incorporate  all  staffing  and  personnel  correspondence  dealing 
with  General/Flag  officer  positions  and  incumbents  in  the  Office  of 
the  Secretary  of  Defense,  Organization  of  the  Joint  Chiefs  of  Staff 
and  Defense  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Maintain  files  and  update  as 
correspondence  relating  to  the  General/Flag  officer  position  as  it 
comes  in. 

Storage:  Metal  five  drawer  file  cabinet  with  lock. 

Retrievablllty:  Filed  by  organization  and  position. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  nanagcr(s)  and  address:  Director  of  Personnel.  OSD. 
Room  3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  W:ishing- 
ton,  D.  C   20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 


Contesting  record  procedures:  The  agencv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  All  documents  relating  to  General/Flag 
officers  and/or  their  positions 

Systems  exempted  from  ceriain  provisions  ol  the  ad:  NONE 
DCOMP  P20 
System  name:  Report  of  Personnel  Assigned  Outside  of  Depariment 
of  Defense 

Svstem  location:  Directorate  for  Personnel,  OSD.  Room  3B  347, 
Pentagon  Washington.  D   C    20301 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
Defense  personnel  working  in  an>  organization  outside  the  realm  of 
the  Department  of  Defense. 

Categories  of  records  in  the  system:  Reflects  personnel  and  assign- 
ment data  in  each  Department  of  Defense  personnel  working  out- 
side the  Department  of  Defense  This  data  includes  name  of  in- 
dividual      rank,     social     securnv      number,     service     <GS     rating     if 

civilian^,  organization  tie  is  in  and  title  of  his  job  Also,  included  IS 
lilC  dale  Of  assignment  and  projected  loss  date  of  tlie  individual 
concerned  The  report  also  reflects  in  each  case  vihether  or  not  the 
position  is  reim^iursahle  or  not 

Authority  lor  maintenance  of  the  svstem:  s  l  SC  .'01 

Routine  uses  of  records  maintained  in  the  svslem.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Serves  as  a  cenlral  De- 
partment of  Defense  record  of  w.hal  the  Department  of  Defense 
personnel  are  working  outside  the  Department  of  Defense  and  for 
what  organi/alion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  svstem:  This  report  is  updated  quar- 
terly, based  on  information  obtained  from  the  militarv  departments 

Storage:  Metal  five  drawer  file  cabinet  with  lock 

Retriev ability:  Filed  by  month  and  year  of  report 

Safeguards:  Building  has  security  guards  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours 

Retention  and  disposal:  Records  are  permanent    Maintained  in  the 

Military  Personnel  Division  at  all  times. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD. 
Room  3B-34~,  Pentagon.  Washington.  D    C    20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel.  OSD.  Room  3B-347.  Pentagon.  Washing- 
ton, D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANACiER 

Record  source  categories:  Quarterlv  reports  received  from  the 
military  departments 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DCOMP  P2I 
System  name:  Duty  Status  Cards 

System  location:  Directorate  for  Personnel.  OSD  Room  3B-347. 
Pentagon  Washington.  D   C    20301 

Categories  of  individuals  covered  bv  the  system:  All  military  per- 
sonnel currently  on  duty  with  the  Office  of  the  Secretary  of 
Defense  and  ail  military  personnel  who  have  departed  the  Office  of 
the  Secretary  of  Defense. 

Categories  of  records  In  the  svstem:  5x8  cards  which  include 
name,  grade,  social  security  account  number,  service,  duty  Utle. 
duty  activity,  and  other  related  information  pertaining  to  the  in- 
dividuals duty  assignment  with  the  Office  of  the  Secretary  of 
Defense 

Authority  for  maintenance  of  the  svstem:  .S  L'SC  301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi 
sion-Duty  tour  suspense,  personnel  requisition  suspense,  locator 
index  of  personnel  who  have  departed  from  the  Office  of  the 
Secretary  of  Defense,  and  record  of  individuals  duty  status  within 
the  Office  of  the  Secretary  of  Defense,  and  other  related  informa 
tion. 
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Polk'W^  and  praclicrs  (or  tloring.  rctrtrving.  acccuiog.  rrlaiaing. 
rad  dMposiag  of  records  ta  the  lyilrni:  To  have  ^  basic  source  ilocu 
menl  (or  miliUry  personnel  on  duty  »ith  the  0((Ke  o(  the  Secreta- 
ry of  Defense  To  insure  thai  a  status  card  is  initiated  on  all  milita- 
ry personnel  (permanent  and  temporary)  upon  arrival  to  the  Office 
of  the  Secretary  of  Defense. 

Storage:  Metal  file  aabinet 

Relricvability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  has  security  guards  File  is  maintained  in  an 
aiea  that  is  secured  dunng  non-working  hours 

Rcleatioa  aod  disposal:  Records  are  permanent  Maintained  in 
Military  Personnel  Division  permanently. 

System  managerts)  and  address:  Director  of  Personnel.  OSD. 
Room  'B  U"".  Pentagon,  Washington.  D   C    :OV)l 

Notificalioa  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel.  OSD,  Room  3B-J47.  Pentagon,  Washing- 
Ion.  D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Coatestiog  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  provided  by  the  nomination 
folder  and  from  the  individual  being  assigned 

Sysleias  exempted  (rooi  certain  provisions  o(  the  act:  NONE 

DCOMP  P22 
System  name:  General/Flag  Officer  Rosier 

System  location:  Directorate  for  Personnel.  OSD.  Room  5B-347, 
Pentagon  Washington.  D   C    20301 

Categories  ol  Individuals  covered  by  Ihe  system:  AU  General  and 
Flag  OffKers  assigned  to  the  Office  of  the  Secretary  of  Defense. 
Organization  of  the  Joint  Chiefs  of  Staff  and  the  Defense  .Agencies 

Categories  of  records  In  Ihe  system:  Contains  data  on  each 
General/Flag  officer  position  in  the  Office  of  the  Secretary  of 
Defense,  Organization  of  the  Joint  Chiefs  of  Staff  and  the  Defense 
Agencies.  Position  information  included  Organization  and  Title  of 
Position.  Aulhonzed  Grade  and  Service  and  Rotation  sequence 
among  the  services  Information  on  the  individual  utcludes  Name, 
rank,  assigned  grade  and  service,  social  security  number,  date  as- 
signed, projected  loss  date  and  date  of  rank 

AnthorHy  lor  mal.neaance  •(  the  system:  5  USC  301 

Routine  uses  •(  rtcord«  maintained  in  the  system,  Including  calego- 
rlaa  ot  sscrs  and  the  purposes  ol  such  uses:  To  provide  centralized 
base  (or  recording  all  General/Flag  officer  staffing  changes  in  the 
Office  of  the  Secretary  of  Defense.  Organization  of  the  Joint 
Chiefs  of  Staff  and  the  Defense  Agencies  with  regard  to  Requisi- 
tioning of  personnel,  notification  of  arrival  and  departure  of  per- 
sonnel and  changes  in  pertinent  personnel  data  To  provide  per- 
tinent data  for  use  in  the  Department  of  Defense  wide  General/Flag 
officer  reduction  program 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Computer  printout  updated 
quarterly 

Storage:  Printouts  filed  in  secured  metal  cabinets. 

Rctricvablllty:  Filed  b>  month  and  year  of  issue. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours 
Rclentlon  and  disposal:  Records  are  permanent. 

System  maaageris)  and  address:  Director  of  Personnel.  OSD. 
Room  38-347.  Pentagon.  Washington.  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel,  OSD.  Room  3B-347,  Pentagon.  Washing 
Ion    D   C    2O30I 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Ihe  above  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealmg  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  soarce  categories:  All  personnel  and  assignment  actions 
relaiing  to  General  and  Flag  officer  positions  and  personnel. 

Systems  e:<empted  from  certain  provisions  o(  the  act:  NONE 


DCOMP  P23 

System  name:  Roster  of  Military  Personnel 

System  location:  Directorate  for  Personnel,  OSD.  Room  3B  U"", 
Pentagon  Washington.  D    C    20H)I 

Categories  of  individuals  covered  by  Ihe  system:  All  mililarv  per- 
sonnel assigned  to  the  Office  of  the  Secretary  of  Defense 

Categories  of  records  in  the  system:  Computer  printout  reflects 
data  in  each  position  in  the  Office  of  the  Secretary  of  Defense  and 
the  individual  filling  it  Position  information  includes  ort^ani/ation 
and  title  of  position,  authorized  grade,  aulhuii/ed  service  and  the 
military  class  code  of  the  position  Information  on  (he  individual  in- 
cludes name,  rank,  social  securil-.  number,  date  of  rank,  service, 
date  assigned  to  Ihe  Office  of  the  Secretary  of  Defense  and  their 
projected  loss  date 

Authority  for  maiateoanre  of  Ihi*  system:  ^  VSC  301 

Routine  uses  o(  records  mainlained  in  the  system,  including  catego- 
ries of  users  aud  the  purposes  o(  such  uses:  Military  Personnel  Divi- 
sion.'All  of  the  Office  of  the  Secretary  of  I")efense  Acliviiies/And 
the  Military  Departments  to  provide  a  base  for  recording  all  milita- 
ry personnel  changes  in  the  Office  of  the  Secretary  of  Defense  with 
regard  to  requisitioning  personnel,  notification  of  rheir  arrival,  all 
changes  in  rank,  date  of  rank,  dates  of  arrival  and  departure  For 
use  by  the  service  desks  in  the  Oftice  of  the  Secretary  of  Defense 
Military  Personnel  Division  to  facilitate  personnel  records  checks 
and  various  military  personnel  staffing  actions 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  Ihe  system:  Compiilt-r  printout  updated 
monthly-copies  sent  to  military  departments  and  all  activities  within 
the  Office  of  the  Secretary  of  Defense  for  information  and  manning 
purposes. 

Storage;  Metal  five  drawer  file  cabinet  with  lock 

Relrievability :  Filed  by  month  and  year  of  issue 

Safeguards:  Building  has  security  guards  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours 

Retention  and  disposal:  Records  are  permanent  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  maoager(s)  and  address:  Director  of  Personnel.  OSD. 
Room  3B  U'.  Pentagon.  Washington.  D   C    20301 

Nollficalion  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel.  OSD.  Room  38-347.  Pentagon,  Washing- 
ton, D    C    20301 

Record  access  procrdnres:  Requests  from  individuals  should  be 
addressed  to  Uie  dbo-e  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initiai  determina- 
tions by  the  mdividual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  personnel  and  assignment  related 
actions  initiated  in/out  of  the  Office  of  the  Secretary  of  Defense 

Systems  exempted  from  certain  provisions  of  Ihe  act:  NONE 
DCOMP  p:4 
System  name:  Navy  Officer  Personnel  Service  Records 

System  location:  Directorate  for  Personnel.  OSD,  Room  3B-347, 
Pentagon  Washington,  D    C    20301 

Categories  of  individuals  covered  by  Ihe  system:  Navy  Officer  Per- 
sonnel currently  assigned  to  the  Office  of  the  Secretary  of  Defense 
for  dutv 

Categories  of  records  In  the  system:  Personnel  records  reflecting 
the  career  history  of  individual 

Authority  for  maintenance  ofthe  system:  5  USC  301 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  users  and  the  purposes  u(  such  uses:  Military  Peison.iel  Divi- 
sion-Provides a  basic  source  of  information  on  career  history  and 
other  pertinent  data  relating  to  the  individuals  previous  dutv  sta- 
tions, schooling  and  assignment  with  the  Office  of  the  Secretary  of 
Defense  Defense  and  Navy  Investigative  Service-for  personal 
security  eligibility 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  To  insure  that  all  information 
pertaining  to  the  individuals  military  career  is  kept  current 

Storage:  Paper  records  in  file  folders. 

Relrievability:  Filed  alphabetically  by  last  name. 
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Safeguards:  Building  employs  security  guards.  Records  main- 
tained in  locked  cabinet  in  an  area  that  is  secured  during  non-work- 
ing hours. 

RetcatioD  and  dbipasal:  Records  are  retained  only  while  officer  is 
assigned  to  duty  with  the  Office  of  Ihe  Secretary  of  Defense  Upon 
completion  of  duty,  the  records  accompany  officer  to  next  duly 
station.  Records  of  officers  thai  retire  while  on  duty  with  the  Of 
fice  of  the  Secretary  of  Defense  are  forwarded  to  ihe  Naval 
Reserve  Manpower  Center.  Bainbridge,  Maryland  21905 

System  manager(s)  and  address:  Director  of  Personnel,  OSD, 
Room  3B  347.  Pentagon,  Washington,  D   C    20301 

Notification  procedure:  Information  may  he  obuined  from: 
Directorate  for  Personnel,  OSD,  Room  38-347,  PenUgon.  Washing 
Ion.  D   C.  20301 

Record  acecaa  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record   procedures:  The   agency's   rules  for  access   to 
records  aikd  (or  contesting  conlcnts  and  appeahng  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    Ihe 
SYSMANAGER 

Record  aourcc  categories:  Forms  and  correspondence  prepared 
and  provided  by  the  individual  and  SYSMANAGER. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P25 
System  aame:  Overseas  Staffing  Files 

System  locatloB:  Directorate  for  Personnel,  OSD,  Room  3B  347. 
PenUgon  Washington,  D   C    20301 

Catcforles  ol  fasdividuaU  covered  by  the  system:  Personnel  as 
signed  to  positions  overseas. 

Categories  ol  records  In  the  system:  Standard  Form  Pi's,  SF- 
II90'»,  Uavel  orders,  letters  to  Army  Finance  Office  concerning 
pay,  overseas  quarters  allowances,  post  differentials,  etc..  Standard 
Form  52,  messages  concerning  the  individual's  return  rights,  home 
leave,  etc.,  to  and  from  overseas  area. 

Antbortty  lor  maintenance  ol  the  system:  5  USC  301 

Roatlac  uses  ol  records  maintained  hs  the  system,  iacladlag  catego- 
ries of  asers  and  Ihe  purposes  of  sach  ascs:  Files  are  used  to  place 
individuals  in  overseas  positions  located  in  NATO,  DARPA,  Office 
of  Ihe  Secretary  of  Befense. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  record*  in  the  system:  Applications  and  documents 
filed  in  folders  by  name  and  title  of  position. 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  by  employee  name 

Safegaards:  Building  employs  security  guards.  Records  are  main- 
tained in  file  cabinets  in  areas  accessible  only  to  authorized  person- 
nel who  are  properly  screened  and  trained. 

Retention  and  disposal:  Retained  until  individual  returns  to  the 
United  Slates,  then  destroyed. 

System  managerls)  and  address:  Director  of  Personnel,  OSD, 
Room  3B  347.  Pentagon,  Washington,  D   C    20301 

NotlflcalioD  procedure:  Information  may  be  obUined  from 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing 
ton.  D,  C   20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  aod  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  individual,  overseas  staff  office, 
other  Federal  Agency  offices. 

Systems  exempted  from  certain  provisions  of  tbc  act:  NONE 

DCOMP  P26 
System  name:  Protective  Services  File 

System  locatioa:  Physical  Secunty  Branch,  Security  Division, 
Directorate  for  Personnel,  Office  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Office  AssisUnt  SecreUry  of  Defense 
(Comptroller),  Office  of  the  Secretary  of  Defense. 

Catetorin  ol  Iwiividaals  covered  by  the  systtm:  Any  individual 
who  initiates  contact  with  the  Secretary  or  Deputy  Secretary  of 
Defense  in  person,   by   United   States  mail,   or  telephonically   who 


may  possibly  pose  a  threat  to  the  personal  safety  of  the  Secreury 
or  Deputy  Secretary  of  I>efense  or  other  United  Stales  Government 
Officials 

Categories  of  records  in  the  system:  File  cards  containing  only 
data  provided  by  the  individual,  which  normally  includes  in- 
dividual's name,  address,  type  of  communkalion.  and  a  brief 
descnption  of  the  message  the  individual  intended  to  relay  lo  Ihe 
official  or  offKials  noted 

Authority  for  malaleaance  of  the  system:  5  USC  301 

Routine  uses  ol  records  mainlained  In  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  sach  uses:  Physical  Security 
Branch,  Secunty  Division.  Office  of  the  Secretary  of  Defense  to 
maintain  a  listing  of  those  individuals  who  may  pose  a  threat  lo  Ihe 
personal  safelv  of  the  Secretarv  or  Deputv  Secretary  of  Defense  or 
other  United  States  Government  officials  Routine  exchange  of  daU 
IS  made  with  the  L  nited  Slates  Secret  Service 

Policies  and  practices  (or  storing,  retrieving.  accesMog.  retaining, 
and  disposing  o(  records  in  Ihe  system:  Filed  by  name  and  by  re- 
sidence of  the  sender,  caller  or  visitor 

Storage:  Vertical  File  Cards 

Relrievability:  By  name  and  by  residence  of  the  sender,  caller  or 
visitor 

Safeguards:  Secure  room 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Chief.  Physical  Security  Branch. 
Secunty  Division.  Directorate  for  Personnel.  Office  Deputy 
Assistant  SecreUry  of  Defense  (Administration).  Office  Assistant 
Secretary  of  Defense  (Comptroller).  Office  of  the  Secretary  of 
Defense 

Nolification  procedure:  See  E.yemption 

Record  access  procedures:  See  Exemption 

Coolesling  record  procedures:  See  Exemption 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  Ihe  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  or  (k)  as  applicable 
For  additional  information  contact  the  SYSMANAGER 

DCOMP  P27 

System  name:  Pentagon  Building  Pass  Application  File 

System  location:  Physical  Security  Branch.  Security  Division, 
Directorate  for  Personnel,  Office  Deputy  Assistant  Secretary  of 
Defense  (Administration).  Office.  Assistant  Secretary  of  Defense 
(Comptroller),  Office  of  the  Secretarv  of  Defense. 

Categories  ot  individuals  covered  by  the  syilem:  Any  Office  of  the 
Secretary  of  Defense  military  or  civilian  employee,  anv  Defense 
contractor  associated  with  the  Office  of  the  Secretary  of  Defense 
or  other  persons  who  have  reason  lo  enter  the  Pentagon  for  official 
Office  of  the  Secretary  of  Defense  business  and  who  therefore 
require  an  entry  pass. 

Categories  ot  records  in  the  system:  File  cards  containing  name 
sponsormg  office  with  the  Office  of  the  Secretary  of  Defense, 
height,  weight,  dale  and  place  of  birth  In  addition,  the  entry  pass 
identifn-alion  number  and  expiration  dale  are  noted. 

Aulhorily  (or  maintenance  of  the  system:  5  L  SC  3(.il 

Routine  uses  of  records  maintained  in  tlie  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Physical  Security 
Branch.  Securitv  Division,  Office  of  the  Secretary  of  Defense-lo 
maintain  a  bsting  of  personnel  who  are  aulhonzed  a  Pentagon 
building  pass  by  the  Office  of  the  Secretary  of  Defense 

Policies  and  practices  tor  storing,  retrieving,  accessing.  retainiDg, 
and  disposing  ot  records  in  Ihe  system:  Filed  by  the  individual's 
name  or  entry  pass  number 

Storage:  3x5  file  cards. 

Relrievability:  By  the  individual's  natne  or  entry  pass  number 

Safeguards:  Secure  room. 

Retention  aod  disposal:  File  cards  are  destroyed  after  termination 
of  the  individual's  affiliation  with  the  Office  of  the  Secretary  of 
Defense 

System  mansgerts)  and  address:  Chief.  Physical  Security  Branch. 
Security  Division.  Directorate  for  Personnel.  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Administration).  Office  of  the 
Assistant  Secretarv  of  Defense  (Comptroller).  Office  of  the  Secre- 
tary of  Defense. 
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NollficilloB  procedure:  Information  may  be  obtained  from  Physi- 
cal Security  Branch.  Secunty  Division.  Directorate  for  Personnel. 
Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration).  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller)  Office  of  the  Secretary  of  Defense 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

CoDlesting  record   procedures:   The   agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    bv     the    individual    concerned    ma>     be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  All  data  maintained  in  the  system  is 
received  voluntarily  from  individual  Pentagon  Building  pass  appli- 
cants 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  ^ 

DCOMP  P28 
System  oame:  The  Office  of  the  Secretary   of  Defense  Clearance 
EUe 

System  locatloa:  Security  Division.  Directorate  for  Personnel.  Of- 
fice of  the  Assistant  Secretary  of  Defense  (Comptroller). 

Categories  of  ludlvlduals  covered  by  the  system:  Military  and 
civilian  employees  of  the  Office  of  the  Secretary  of  Defense,  its 
components  and  support  organizations  including  the  United  States 
Court  of  Mibtary  Appeals  and  the  United  States  Mission  to  NATO; 
experts  and  consultants  serving  v^ith  or  without  compensation,  staff 
members  of  Congressional  Committees  requinng  access  to  clas- 
sified information  or  material,  employee  of  other  agencies  detailed 
to  the  Office  of  the  Secretary  of  Defense,  very  important  people 
selected  to  attend  onentation  conferences.  USO  and  Red  Cross  ap- 
plicants fc    overseas  posts 

Categories  of  records  Id  the  system:  Background  investigations, 
national  agency  checks,  secunty  clearance  actions,  security  viola- 
tions, and  supporiing  documents,  briefings  and  debriefings. 

Authority  for  maiolensDce  of  the  system:  FO  10450 

Routioe  uses  of  records  maintained  Id  the  system,  includlDg  catego- 
ries of  users  aDd  the  purposes  of  such  uses:  Security  Division.  Office 
of  the  Secretary  of  Defense-To  grant  and  maintain  security 
clearances  or  access.  Other  Government  Agencies  To  make  availa- 
ble investigative  material  to  authonzed  representatives  of  other 
security  offices  for  extension  of  clearance  to  other  government 
agencies. 

Policies  aod  practices  tor  storing,  retrieving,  accessing,  retaioiDg. 
and  dbpoalng  of  records  in  the  system:  Active  clearance  files  main- 
tained alphabetically  by  last  name  of  subject.  Inactive  clearance 
files  serially  numbered  and  indexed  alphabetically. 

Storage:  Files  maintained  in  file  folders. 

Retrtcvabltity:  Active  clearance  files  maintained  alphabetically  by 
last  name  of  subject.  Inactive  clearance  files  serially  numbered  and 
indexed  alphabetically. 

Safeguards:  Files  are  maintained  in  vaulted  alarmed  areas  accessi- 
ble only  to  authonzed  personnel  that  are  properly  screened,  cleared 
and  trained 

RetcDtloD  aod  disposal:  Records  are  permanent  Retained. in  ac- 
tive fUes  until  separation  or  end  of  requirement  for  security 
clearance    Held  in  vi>aiting  file  for  10  years. 

System  maoagcr(s)  and  address:  Director  of  Personnel.  OSD, 
Room  .18  34"'.  Pentagon  Washington.  D   C.  20301 

Notiflcatioo  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

CoDtestiDg  record  procedures:  See  Exemption 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisloDS  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5USC  522a  <j)  or  (ki,  as  applicable. 
For  Additional  information,  contact  the  SYSMANAGER. 

DCOMP  P29 
System  name:  Employee  Assistance  Program  Case  Record  Systems 

System  locatioD:  Directorate  for  Personnel.  OSD,  Room  3B347, 
The  Pentagon.  Washington,  D.  C   20301 

Categories  of  Individuals  covered  by  the  system:  All  civilian  em- 
ployees who  are  referred  by  management  for,  or  voluntarily 
request,  counseling  assistance 

Categories  of  records  io  the  system:  Systems  are  comprised  of 
case  records  on  employees  which  are  maintained  by  counselors  and 


consist  of  information  on  condition,  current  status,  and  progress  of 
employees  who  have  alcohol,  drug,  emotional,  or  other  job  per- 
formance problems 

Authority  for  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  \'i'!2.  as  amended  by  Public  law  'il  282  (21 
U.S.C.  1175).  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention.  Treatment  and  Rehabilitation  Act  of  l'>"'(i.  as  amended 
bv  Public  Law  <)3-282  (42  U  SC  4582).  Subchapter  A  ..f  Chapter  I. 
Title  42.  Code  of  Federal  Regulations.  Chapter  43  of  Tiilc  5,  li  S  C 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L'scd  b\  the  counselor  in 
the  execution  of  his/her  counseling  function  as  it  applies  to  the  in 
dividual  employee  With  specific,  wntten  authoritv  of  the  em 
ployee.  selected  information  may  be  provided  to  and  used  b>  other 
counselors  or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  atid  to  the  other  agencies  or 
individuals  when  disclosure  is  to  the  employee's  benefit,  such  as 
for  processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders. 

Rctrievability:  By  employee  name  or  by  locally  assigned  identify- 
\ng  number 

Safeguards:  all  records  are  stored  under  strict  control  They  are 
maintained  in  spaces  normally  accessible  only  to  authorized  per- 
sons, normally  in  locked  cabinets 

Retention  and  disposal:  Records  are  purged  of  identif>ing  infor- 
mation within  five  years  after  termination  of  counseling  or 
destroved  when  they  are  no  longer  useful 

System  manager(s)  and  address:  Director  for  Personnel.  OSD. 
Room  3B347,  The  Pentagon.  Washington.  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel,  OSD.  Room  3B347.  The  Pentagon. 
Washington.  D   C    20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Governe- 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  P30 
System  name:  Labor  Management  Relations  Records  Systems 

System  location:  Directorate  for  Personnel.  OSD.  Room  3B347. 
The  Pentagon.  Washington,  D   C    20301 

Categories  of  Individuals  covered  by  the  system:  Civilian  em- 
ployees who  are  involved  in  a  grievance  which  has  been  referred  to 
an  arbitrator  for  resolution;  civilian  employees  involved  in  the  filing 
of  an  Unfair  Labor  Practice  complaint  which  has  been  referred  to 
the  Assistant  Secretary  of  Labor-Management  Relations,  union  of- 
ficials, union  steviards;  and  representatives 

Categories  of  records  In  the  system:  Records  comprise  Manual 
files,  maintained  in  paper  folders,  manually  filed  by  tvpe  of  case 
and  case  number  (not  individual)  Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case  or  specific  Unfair  Labor 
Practice  with  whom  OSD  has  dealings  field  activities  maintain 
manual  roster  of  local  union  officials  and  union  stewards 

Authority  for  maintenance  of  the  system:  Executive  Order  11491. 
as  amended  'Labor-Management  Relations  in  the  Federal  Service 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Defense  (to  include  Army.  Navy.  Air  Force, 
and  other  DoD  agencies)  m  the  perform4nce  of  their  official  duties 
related  to  the  Labor-Management  Relations  Program,  eg.  Adminis- 
tration implementation  of  arbitration  awards;  interpretation  of  the 
Executive  Order  through  3rd  party  case  decisions;  National  Con- 
sultation and  other  dealings  with  the  recognized  unions  Represen- 
tatives of  the  US  Civil  Service  Commission  on  matters  relating  to 
the  inspection,  survey,  audit,  or  evaluation  of  Civilian  Personnel 
Management  Programs.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  du- 
ties of  the  General  Accounting  Office  relating  to  the  Labor 
Management  Relations  I*rogram.  Officials  and  employees  of  other 
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components  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program  A  duly  appowted  bearing  ex- 
aminer or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  coo- 
■ection  with  an  employee's  grievance. 

Policies  and  practice*  for  ■teriag.  retricviag.  ■ccriaiag.  reiaialag, 
Md  dikposing  of  records  la  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders 
Retrlcvability:  Manual  records  are  retrieved  by  case  »ub)ecl,  case 
■umber,  and/or  individual  employee  names 

Safeguards:  All  manual  files  are  accessible  only  to  authorized 
personnel  having  a  need  to  know 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established 

System  managcris)  and  address:  Director  for  Personnel,  OSD, 
Room  3B347,  The  Pentagon.  Washington.  D   C    20301 

Notification  procedure:  Information  may  be  obtained  from 
Directorate  for  Personnel.  OSD.  Room  3B347,  The  Pentagon, 
Washmgion.  DC    20301 

Record  access  procedures:  Request  for  access  to  records  ma\  be 
obuined  from  the  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  aourcc  categories:  Arbitrator's  office.  Office  of  the 
AssisUnt  Secreury  of  Labor  for  1  abor  Management  Relations. 
union  headquarters  officers 

Systems  exempted  from  cerula  provisions  of  tbc  ael:  None 
DCOMP  SPMOOl 
System  name:  Appbcalion  for  Pentagon  Parking  Permit 

System  location:  Space  Management  and  Services  Directorate. 
Office  of  the  Secretary  of  Defense 

Categories  of  Udlvldnals  covered  by  the  aysUa:  Parking  applica- 
tions received  from  employees  of  the  Office  of  the  Secretary  of 
Defense  and  those  oforganizations  serviced  by  OSD 

Categories  of  records  in  the  sysUm:  File  includes  DD  Form  1199, 
AppUcation  for  PenUgon  Parking  Permit;  DD  Form  1200,  Pentagon 
Parking  Permit  Replacement/Re-Use  of  Space  Request;  DD  Form 
1971,  Parking  Control  Card;  OSA  Form  605,  Certificate  and  Agree- 
ment on  Lost  or  Stolen  Permit 

Authority  for  maintenance  at  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949.  63  Sut    377,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  loelndiBg  catego- 
ries of  users  and  the  purposes  of  soch  uses:  To  assign  I>entagOD  park- 
ing to  eligible  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Card  records  in  card  file 
Retricvability :  Filed  alphabetically  by  last  name 
Safeguards:  Under  direct  control  of  OSD  Parking  Control  Officer 
Office  locked  and  guarded. 

Retention  and  disposal:  Records  are  kept  on  active  applicants  and 
destroyed  when  they  depart  Office  of  Secretary  of  Defense  and 
satellite  organizations 

System  maDager(s)  and  address:  Director.  Space  Management  and 
Services.  Office  Secretary  of  Defense,  the  Pentagon,  Washington. 
D  C. 

NotificatioD  procedure:  Information  may  be  obtained  from: 

Director.  Space  Management  and  Services,  Office  Secretary  of 

Defense 
Room  3C345 
Pentagon 

Washington.  D   C    20301 
Telephone    Area  Code  202/697. "'241 
Record  access  procedures:   Requests  from  individuals  shouW  be 
addressed   to     Director,    Space   Management   and   Services,    Office 
Secreury  of  Defense,  Room  3C345.  the  Pentagon,  Washington.  D 
C   20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  the  name  of  the  employing  component 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver  s  license  or  Pentagon  build- 
ing pass 

Contesting  record  procedures:  The  agencv  s  rules  for  acess  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions b^  the  individual  concerned  may  be  obuined  from  the 
SYSMANAGER 

Record  source  categories:  Application  for  Pentagon  Parking  Per 
mit.  DD  I  l^  and  related  forms 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
DtOMP  SPMOO: 
System  name:  Pentagon  Cooiputcnde 

System  location:  Primary  System  Air  Force  Data  Services 
Center 

Decentralized  Segments  Parking  Control  Office.  Office  of  the 
Secretary  of  Defense  Pentagon  Central  Parking  OffKC  Depart- 
ment of  the  Aim\.  Parking  Control  Office  Department  of  An 
Force.  Parking  C  onlrol  Office    Dtpanmenx  of  Navy 

Categories  of  individuals  covered  by  the  syMem:  All  personnel  who 
participate  in  Pentagon  Building  car  pools 

Categories  of  records  in  the  system:  Name  of  individual  Socul 
Sccuritv  Number  DoD  Component  Code,  Home  address,  working 
hours.  Pentagon  office  room  number  offKC  phone  number  map 
coordinate  of  home  address 

Authoritv  for  mainlrnancr  of  the  system:  Federal  Properis  and 
Adminislr.i'luf  SerNKCs  Act  of   1*^4^.  63  Slat    3".  as  amended 

Routine  uses  of  records  maintained  hi  Ot*  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  ases:  Parking  C  i.ntrcl  Offices 
To  assign  and  administer  allocated  car  pool  parking  spaces  at  the 
Pentagon 

Air  Force  Data  Services  Center  To  provide  printout  to  each  in- 
dividual in  the  svstem  which  lists  other  participants  who  live  near 
him  who  are  potential  car  pool  prospects  and  to  provide  complete 
pnntout  of  all  participants  to  parking  control  offices  and  Geneial 
Services  Administration 

Individuals  -  To  contact  other  participants  on  either  his  individual 
printout  or  the  parking  control  office  complete  printout  to  deter- 
mine their  interest  in  carpooling 

General  Services  Administration  -  To  use  car  pool  data  in  area 
wide  system  when  and  if  implemented 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  magnetic  upes  and  computer  paper  pnntouts 
Retricvability:    Information   is   accessed   and    retrieved   b\    name, 
home  address  map  gnd.  and  Social  Security  number 
Safeguards:  All  participants  have  access  to  the  data 
Retention  and  disposal:  DaU   is  reUined  only    on  active  partici- 
pants 

Svstem  manager(s)  and  address.  Director.  Space  Management  and 
Services,  Office  Secretary  of  Defense,  the  Pentagon.  Washington. 
DC 

Notification  procedure:  Information  may  be  obuined  from 

Director,  Space  Management  and  Services,  OffKC  Secretary  of 

Defense 
Room  3C345 
Pentagon 

Washington,  D    C    20301 
Telephone    Area  Code  202/6977:41 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed   to     Director,    Space    Management   and    Services.   Office 
Secretary    of    Defense,    Room    3C345.    the    Pentagon,    Washington, 
DC    20301 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  Social 
Security  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnver's  hcense.  Pentagon  building 
pass,  or  Social  Security  Card 

Contesting  record  procedures:   The   agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina 
lions    by    the    individual    concerned    may    be    obuined    from    the 
SYSMANAGER 

Record  source  categories:  DoD  Computende  Application  Form, 
DD  1950 
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Svslcms  cueraptcd  trom  certain  protiitoai  o(  the  acl:  NONE 
DCOMP  SPOl 

Svattm  aam«:  Office  of  the  DASO  (Securily  Policy)  Personnel  Files 

(ODASD(SP)) 

Svjilem  location:  Primary  S>Jlem  -  ODASD(SP) 

Decenirali/ed  Segments  -  Office  of  the  Directorate  for  Industrial 
Security  Clearance  Review  (includes  Eastern  Field  Office,  New 
York.  N  Y  .  and  Western  Field  Office.  Santa  Monica.  CA).  Office 
of  the  Directorate  for  Information  Securit> ;  Office  of  the 
Directorate  for  Security  Plans  and  Programs;  and  Office  of  the 
Special  Assistant  for  International  Security. 

CatcKorlrs  of  indl«iduali  covered  by  the  fyslem:  Any  individual 
who  has  applied  for  employ ment.  who  is  presently  emploved  or 
who  has  been  employed  in  the  ODASDlSP) 

Catrtorics  of  records  In  the  ■yilcm:  Alphabetical  personnel  files 
-  including    personnel    administration    correspondence,    job    descrip- 
tions, awards,  etc. 

Topical  files  relating  to  former  job  descriptions,  awards,  person- 
nel actions  and  personnel  qualifications  statements  of  job  appli- 
cants 

Authority  for  malnteaancr  of  the  system:  ?  L'SC  .lOI 

Routine  uici  of  records  maintained  in  the  system,  includin);  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Interoffice  personnel  ad- 
ministration 

Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  io  the  system: 

Storage:  Paper  records  in  file  folders 

Retrlcvability:  FUed  alphabetically  by  surname  and  topically. 

Safeguards:  Records  are  stored  in  security  combination  locked 
file  containers  accessible  only  to  authorized  staff  personnel 

RetcDtioB  and  disposal:  Alphabetical  personnel  files  retained  for 
duration  of  employment 

Topical  files  retained  indefinitely  pending  deletion  of  obsolete  or 
superseded  data 

System  manager(s)  aod  address:  The  Deputy  Assistant  Secretary 
of  Defense  (Security  Pohcy).  Pentagon.  Washington.  DC    20301 
Notification  procedure:  Information  may  be  obtained  from: 

ODASD(SP) 

Rm  3C-274 

Pentagon 

Washington.  DC    20301 

Telephone    Area  Code  202/697-8234 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  ODASD(SP),  Rm  3C-274.  Pentagon.  Washington.  DC 
20301. 

Written  requests  should  include  the  individual's  full  name,  date 
and  place  of  birth,  social  security  number,  current  address  and 
notarized  signature 

Copies  of  records  requested  subject  to  statutory  exemptions  will 
be  provided  after  payment  of  search  and  copy  fees  and  requester 
will  state  his  intention  to  pay  fees  with  request  for  records. 

The  records  requested  and  available,  subject  to  statutory  exemp- 
tions, may  be  made  available  to  individuals  after  sufficiently  identi- 
fying themselves,  eg  .  drivers  bcense,  for  review  at  the  following 
locations: 

ODASDtSecunty  Policy) 

Room  3C-2''4.  Pentagon.  Washington.  DC    20301 

Administrative  Director.  Eastern  Field  Office 

26  Federal  Plaza.  Room  4018 

New  York  10007 

Administrative  Director,  Western  Field  Office 

1532  Third  St  ,  Suite  210,  Nicholas  BIdg. 

Santa  Monica.  California  90401 
Fees  for  search  and  additional  copying  required  to  comply  with 
statutory   exemptions  must   be   borne   by   the    individual  requesting 
the  review  of  the  records 

Cootesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record    source    categories:    OSD    Civilian    Personnel    Office,    in- 
dividual concerned  and  interoffice  personnel  administration  actions 
Systems  exempted  from  certain  provisions  of  the  act:  None 


DCOMP  SP02 
System  name:  Industrial  Personnel  Security  Clearance  Case  Files 

System  location:  Primary  System-Directorate  for  Industrial 
Security  Clearance  Review  (DISCR),  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Security  Policy).  ODASD(SP)) 

Decentralized  Segments-Active  case  files.  Eastern  and  Western 
Field  Offices.  DISCR.  ODASDlSP).  Inactive  case  files.  U.S.  Army 
Investigative  Records  Repository.  Ft    Meade.  Maryland. 

Categories  of  individuals  covered  by  the  system:  Government  con- 
tractor employees  whose  industrial  security  clearance  cases  were 
referred  to  the  ODASD(SP».  DISCR.  for  adjudication  under  Execu 
tiye  Order  10865  as  implemented  by  DoD  Directive  5220  6.  these 
cases  pertain  only  to  the  individuals  who  cannot  be  granted 
clearance  by  the  Defense  Industrial  Security  Clearance  Office 
(DISCO).  Defense  Supply  Agency  (DSA),  Columbus,  Ohio 

Categories  of  records  in  the  system:  Alphabetical  card  index  files 
for  identification  and  location  of  case  files  within  the  DISCR 

Individual  case  files  include  general  correspondence  relating  to 
case,  investigative  reports  prepared  by  various  investigative  agen- 
cies conducting  security  clearance  investigations.  DISCO  referral 
recommendation,  determinations  of  the  Screening  Board.  Ex- 
aminers and  the  Appeal  Board.  DISCR.  with  implementing  docu- 
mentation, including  but  not  limited  to.  Statement  of  Reasons 
(SOR)  issued  to  individual,  his  answer  to  the  SOR,  transcripts  of 
hearings  and  exhibits. 

DISCR  case  correspondence  files  maintained  by  case  number,  in- 
cluding case  correspondence  initiated  by  DISCR,  (excluding  the 
Eastern  and  Western  Field  Offices!  with  individuals,  employers,  at- 
torneys, congressmen  and  investig.itive  agencies 

Additionally,  correspondence  files  include  copies  of  Screening 
Board  determinations  and  Appeal  Board  determinations  from  July 
1967  to  date  m  anticipation  of  necessity  of  furnishing  an  index  and 
register  of  administrative  determinations  under  FOIA  PL  93-502 
Section  552  a(2»(c) 

Files   of   Examiner's   determinations   from   July    1967   to  dale    is 
being  assembled  in  anticipation  of  possible  necessity  of  furnishing 
an  index  and  register  of  administrative  determinations  under  FOIA. 
cited    above,    and    pending    Supreme   Court   Case    No.    74  489.    re 
Withholding  of  U  S    Service  Academies  Honor  and  Ethics  Code  ad 
judications  with  names  and  other  identifying  information  deleted 

DISCR  Reader  Files  including  DISCR  initiated  correspondence. 
Screening  Board  determinations  and  Appeal  Board  determinations. 

Decentralized  Reader  File  segments  of  copies  of  Examiner's 
determinations  and  Appeal  Board  determinations  to  Department 
Counsels'  Office  and  Screening  Board.  DISCR.  and  Western  and 
Eastern  Field  Offices 

Chronological  correspondence  file  of  letters  from  assigned  trial 
counsel  to  individuals,  attorneys  or  counsel,  and  other  Federal  Of- 
fices for  hearing  arrangements 

Authority  for  maintenance  of  the  system:  Executive  Order  10865. 
'Safeguarding  Classified  Information  Within  Industry',  dated 
February  20.  I960,  as  amended  by  Executive  Order  10909.  dated 
December  7.  1966 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  determine 
whether  it  is  clearly  consistent  with  the  national  interest  to  grant  an 
individual  access  to  classified  information. 

DISCO.  DSA.  initiates  investigation  at  request  of  employer  and 
may  grant  but  not  deny  clearance. 

ODASD(SP).  DISCR.  determines  individual's  eligibility  for 
security  clearance  and  notifies  the  individual,  his  employer  and 
DISCO.  DSA.  of  final  decision 

Department  of  Justice  in  cases  where  individual  seeks  federal 
court  review'  of  adverse  administrative  determinations  under  the  In- 
dustrial Security  Clearance  Program 

VS.  Army,  JAG,  U.S.  Army  Claims  Services.  Ft  Meade.  Md  . 
in  cases  where  claims  for  reimbursement  are  requested  by  an  appli- 
cant 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  vertical  file  cards 

Retrievability:  Active  files  alphabetically  by  name  or  by  case 
number 

Inactive  files  by  individual's  name,  date  and  place  of  birth  and 
social  security  number 

Safeguards:  Records  are  stored  in  security  combination  lock  file 
containers  accessible  only  to  DISCR  authorized  personnel. 
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Unknown  for  users  other  than  DISCR. 

Retcniton   and   disposal:    Pending   records    management    schedule 
development  by  OSD  Records  Management  Office 

•Primary  alphabetical  card  index  file  retained  permanently  in  Cen- 
tral Office.  DISCR    Alphabetical  Index  Cards  for  case  control  pur 
poses  in  sub-offices,  le  ,  Screening  Board,  Department  Counsels 
Office.    Appeal    Board,    and    Western    and    Eastern    Field    Offices 
retained  during  active  processing  of  cases  and  then  destroyed 
All  Reader  FUes  destroyed  within  60  days  of  issue. 
System   manager(s)  and   address:   Deputy   Assistant   Secretary   of 
Defense    (Security     Policy).     Directorate    for    Industrial    Security 
Clearance  Review.  Pentagon.  Washington.  DC. 

Notification  procedure:  Information  may  be  obtained  from 
ODASD(SP),  DISCR,  Room  3D  282,  Pentagon,  Washington, 
DC    20301 
Record   access   procedures:    Requests    from    individuals    should    be 
addressed     to    ODASD(SP),     DISCR.     Room     3D-282.     Pentagon. 
Washington,  DC    20301 

Written  requests  should  include  the  individual's  full  name,  date 
and  place  of  birth,  social  secunty  number  and  notarized  signature 

Copies  of  records  requested,  subject  to  statutory  exemptions. 
wdl  be  provided  after  payment  of  search  and  copy  fees  and 
requester  will  state  his  intention  to  pay  fees  with  request  for 
records. 

The  records  requested  and  available,  subject  to  statutory  exemp- 
tions, may  be  made  available  to  individuals  for  review  at  the  fol- 
lowing locations: 

Freedom  of  Information  Agency 
Room  3D-282.  Pentagon,  Washington,  DC. 
Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza.  Room  4018 
New  York,  New  York  10007 
Administrative  Director.  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 
Santa  Monica.  California  90401 
Fees  for  search  and  additional  copying  required  to  comply  with 
statutory  exemptions   must  be  borne  by   the  individual  requesting 
the  review  of  the  records. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  aource  categories:  DIS.  OSD;  DISCO,  DSA;  individual 
sources  exempted. 

Systems  exempted  trom  certain  provlstona  of  the  act:  Statutory 
5USC  552(k)(5). 

DCOMP  SP03 
Sjtltm    name:    Administrative    Files    on    Active    Psychiatric    Con- 
sultants to  DoD. 
System    location:    Directorate    for    Indusuial    Security    Clearance 
Review    (DISCR),    Office    of    the    Deputy    Assistant    Secretary    of 
Defense  (Security  Policy),  (ODASD(SP)). 

Categories  of  iBdivldaala  coverwJ  by  the  system:  Psychiatric  Con- 
tulunts  who  have  entered  into  agreement  with  the  Department  of 
Defense  to  conduct  psychiatric  examinations  of  individuals  apply- 
ing for  industrial  security  clearance  for  access  to  classified  informa- 
tion required  in  performance  of  their  work  for  classified  Govern- 
ment contractors. 

Categories  of  records  In  the  system:  Records  filed  alphabetically 
by  last  name  of  psychiatrist  consisting  of  correspondence  concern- 
ing agreement  to  conduct  psychiatric  examinations  requested  by  the 
Government  and  initiation  and  confirmation  of  security  clearance 
issued  to  psychiatrists. 
Current  list  of  active  DoD  psychiatric  consultants. 
Alphabetical  card  index  file  for  identification  and  address  of  ac- 
tive psychiatric  consultants. 

Authority  lor  maintenance  of  the  system:  Executive  Order  (E  O  ) 
I0«65,  dated  February  20.  I960,  as  amended  by  E.O.  10909,  entitled 
'Safeguarding  Classified  Information  Within  Industry.' 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries ol  uaers  and  the  purposes  of  such  uses:  Purpose  is  to  maintain 
record  of  active  psychiatric  consultants  available  to  conduct 
psychiatric  examinations  of  individual  appUcants  for  industrial  per- 
sonnel security  clearance  in  convenient  geographical  areas 


Psychiatric  consultants  having  active  professional  service  agree- 
ments with  and  having  been  granted  security  clearance  by  the  DoD 
are  used  by  DISCR.  ODASD(SP).  and  Industnal  Security 
Clearance  Office  (DISCO).  Defense  Supply  Agency  (DSA I.  in 
processing  requests  for  industnal  personnel  security  clearance  of 
individuals 

Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  vertical  file  cards 

Retrievability:  Alphabetically  by  surname 

Safeguards:  Records  are  stored  in  security  combination  locked 
file  cabinets  accessible  only  to  DISCR  authorized  personnel 

Unknown  for  DISCO 

Retention  and  disposal:  Pending  records  management  schedule 
development  by  OSD  Records  Management  Office. 

Records  on  individual  psvchiatnsts  retained  for  duration  of 
professional  services  agreement  and  destroyed  when  agreement  ter- 
minated 

System  roanager(s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Secunty  Policy).  Directorate  for  Industrial  Security 
Clearance  Review.  Pentagon.  Washington.  DC 

Notification  procedure:  Information  may  be  obtained  from 

ODASD(SP).  DISCR 
Room  3D-282 
Pentagon 

Washington,  DC  20301 
Record   access   procedures:    Requests   from   individuals   should   be 
'addressed     to     ODASDlSP).     DISCR.     Room     3D  282,     Pentagon, 
Washington,  DC    20301. 

Written  requests  should  include  the  individual's  full  name,  date 
and  place  of  birth,  and  r.otanzed  signature 

Copies  of  records  requested  will  be  provided,  after  payment  of 
search  and  copy  fees,  and  requester  wdl  stale  his  intention  to  pay 
fees  with  request  for  records 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  locations: 
DISCR.  ODASD(SP) 

Room  3D-282,  Pentagon.  Washington.  DC    20301 
Administrauve  Director.  Eastern  Field  Office 
26  Federal  Plaza.  Room  4018 
New  York,  New  York  10007 
Administrative  Director.  Western  Field  Office 
1532  Third  St  .  Suite  210,  Nicholas  Bldg 
SanU  Monica,  California  90401 
Contesttog  record   procedures:  The   agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER. 

Record  source  categories:  Copy  of  Letter  of  Consent  (for  secunty 
clearance),  DSA  Form  560a  R,  Correspondence  with  individual 
psychiatrists 

Systems  exempted  from  certain  proviiions  of  the  act:  None 

DCOMP  SP04 
System   name:   Motions    for   Discovery    of    Electronic    Surveillance 
Files 

System  location:  Primary  System-Secunty  Plans  and  Programs 
Directorate.  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Security  PoUcy),  ODASD(SP),  Washington.  D   C    20301 

Decentrabzed  Segments -Office  of  the  Deputy  Assistant  Secreta- 
ry of  Defense  (Administration).  ODASD(ADMIN),  Washington  D. 
C.  20301 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
and/or  organizations  on  which  the  Department  of  Justice  has 
requested  information  upon  which  to  base  their  reply  to  court  ap- 
proved motions  for  discovery  of  electronic  surveillance 

Categories  ol  records  in  the  system:  Chronological  hsting  for 
identification  and  location  of  files  Individual  case  files  to  include 
original  and  subsequent  requests  from  the  Department  of  Justice; 
file  copy  of  memorandum  to  the  DoD  Components  directing  search 
of  their  records,  indices,  etc  .  and  copy  of  DoD  response  to  the  De- 
partment of  Justice. 

Authority  for  maintenance  of  the  system:  Admin    Instruction  15/5 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Preparation  of  response 
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lo  D^parlmtnl  of  Justice  as  »en  as  an>  subsequrni  inquiries  frum 
thai  office  Deparlmeni  of  Justice  response  lo  court  jpprosed  mi) 
tion  for  discoverv 

Polkirs  aiid  praelkes  (or  tloring,  rr<ri«ting,  accrtsing.  rclaiolng. 
and  di.sposin|t  o(  records  in  the  system: 
Storage    Paper  records  in  file  folders 
Retries ahilliy:  Filed  b\  case  naine 

SaleguMrds:  Records  are  stored  in  security  combination  lock  file 
containcis  accessible  onlv  by  SP&P  personnel. 

Retention  and  disposal:  Records  are  permanent   Thev  are  retained 
in    active    file    until    end    of    calendar    year    in    which    project    is 
completed,    held    one    additional    vear    in    inactive    file    and    sub 
sequentK  retired  to  Washington  National  Records  Center 

System  managcr(s)  and  addreca:  The  Deputy  Assistant  Secretary 
of  Defense  (Securit\  Policy  I.  Security  Plans  and  Programs 
Directorate.  Pentagon.  Washington.  D   C    20301 

^ioilfkailoo  procedure:  Information  may  be  obtained  from: 

ODASDtSP).  SP&P 
Room  iC-21\ 
Pentagon 

Washington,  D   C.  20301 
Telephone    Area  Code  :o;/6<J7-3%'> 
Record  acceaa  procedures:    Requests  from   individuals   should   be 
addressed  to    Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Secunty  Policy).  Security   Plans  and  Programs  Directorate.  Room 
3C-:"'l    Pentagon.  Washington.  D   C    20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth,  social  security  number  and 
notanzed  signature. 

Copies  of  records  requested,  subject  to  statutory  exemptions, 
will  be  provided  after  payment  of  search  and  copy  fees  and 
requester  will  state  his  intention  to  pay  fees  with  request  for 
records 

The  records  requested  may  be  made  available  to  individuals  for 
review  ai  the  following  locations: 
ODASD  (Secunty  Policy) 
Room  3C271 
Pentagon 

Washington.  D   C.  20301 
CoDiesitng   record   procedures:   The   agency's   rule   for   access   to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Department  of  Justice  formal  written 
inquiries,  and  internal  correspondence  necessary  to  gather  informa- 
tion to  make  replies  to  such  inquiries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DDR&EOl 
System  name:  Personnel  Security  Clearance  Files 

System  location:  Security  Division.  Executive  Secretariat, 
Weapons  Systems  Evaluation  Group.  Office  of  Defense  Research 
and  Engineering.  Office  of  the  Secretary  of  Defense 

Categories  of  individuals  covered  by  tbe  system:  Any  citizen  who 
IS  employed  by  the  Weapons  Systems  Evaluation  Group 

Categories  of  records  lo  the  system:  Files  contain  records  of  em- 
ployees of  Weapons  Systems  Evaluation  Group 

Authority  (or  malBteoance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Security  Division  To  ob- 
tain clearance  or  extension  of  clearance  for  access  to  classified  in- 
formation 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  located  in  a  Top  Secret  facility  which  is 
guarded  by  Military.  GSA  Contract,  and  Insutute  for  Defense 
Analyses  Guards.  24  hours  a  day.  seven  days  a  week.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  in  active  file  until 
individual  retires  or  is  reassigned,  held  three  additional  years  in  in 
active  files  and  subsequently  destroyed  by  incineration 


System     manager(s)    and    address:    Director.    Weapons    Systems 
Evaluation  Group    400  Army  Navy  Drive.  Arlington.  Virginia  22202 
Notification  procedure:  Information  may  be  obtained  from: 

Weapons  Systems  Evaluation  Group  * 

Room  5J12 

Institute  for  Defense  Analyses  Building 
Arlington.  Virginia  22202 
Telephone    Area  Code  202/697-7312 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed   to;    Director.   Weapons   Svstems   Evaluation   Group.  400 
Army  Navy  Drive.  Arhngton.  Virginia  22202 

Written  requests  for  information  should  contain  the  full  n.ime  of 
the  individual,  current  address  and  telephone  number,  and  the 
period  the  individual  was  employed  by  the  Weapons  Systems 
Evaluation  Group 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file  folder. 

Contesting  record  procedures:  Weapons  Systems  Evaluation 
Group's  rules  for  contracting  contents  and  appealing  initial  deter- 
minations may  be  obtained  from  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Office  of  the  Secretarv  of  Defense.  Pen- 
tagon. Washington.  D   C    20301 

Record  source  categories:  Statement  of  Personal  History  and  re- 
lated forms  from  the  individual  requesting  a  security  clearance: 
form^  certifying  the  individual's  clearance  to  offices  and  agencies 
which  he  will  visit  to  discuss  classified  information 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

DDR&E02 
System    name:    Office    Director    of    Research    and    Development, 
(ODDR&E).  Personnel  Administration  Files 

System  location:  Office  of  the  Director  of  Defense  Research  and 
Development.  Office  Secretarv  of  Defense.  Room  3E10O6,  Pen- 
Ugon.  Washington.  D    C    20301 

Categories  of  individuals  covered  by  the  system:  All  employees  as- 
signed to  or  considered  for  posiiions  in  ODDR&E  including  civilian 
and  miUtary  personnel  and  consultants. 

Categories  o(  records  in  the  system:  These  files  contain  position 
descriptions,  biographical  resumes,  qualification  statements.  (SD 
171.  SD  173,  SD  3'J8.  SF  161.  etc  );  statements  of  financial  interest 
(SD  1515);  requests  for  personnel  actions  (SD  '^2.  108);  notification 
of  Personal  Action  (SD  50);  appointments  affidavits  (SF  61,  61B); 
award  recommendations;  appraisals  and  efficiency  reports,  time 
and  attendance  records  (SF  1135).  travel  orders  and  vouchers;  and 
security  clearance  information. 

Authority  (or  maintenance  of  the  system:  10  USC  n3 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  uses:  These  files  are  used 
primarily  for  internal  personnel  and  administrative  management 
Specific  uses  include:  Determining  eligibility  for  appointment  to 
positions;  reviev^ing  financial  interest  and  background  of  individual 
applying  for  appointments,  comparing  individuals  resumes  with  job 
requirements  Used  to  keep  accounting  of  time  worked;  travel  per- 
formed; orders  issued  awards  given  to  personnel  and  security 
clearance  granted.  The  information  contained  in  these  personnel 
files  is  used  by  the  office  manager,  supervisory  personnel  and  the 
Director  of  Research  and  Development  in  the  management  of  his 
organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
concerned. 

Safeguards:  Building  guards  and  locked  file  containers  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  temporary  in  nature  and  are 
destroyed  after  individuals  leave  employment  of  ODDR&E  or  are 
no  longer  under  consideration  for  employment 

System  manager(s)  and  address:  Executive  Assistant  to  DDR&E, 
Office  of  the  Secretary  of  Defense.  Washington,  D   C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Personnel  Assistant 

Office  of  the  Executive  Assistant  to  DDR&E 
Room  3E1006,  Pentagon 
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Washington.  D   C    20301 
Telpehone    202  695-6556 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  telephone  number  and  any  other  in- 
formation which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  ac- 
ceptable identification  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  verbal  information  that  could  be  ver- 
tified  with  his  'cacc  folder' 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANACiEK  as  shown  above 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  conlcsling  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  above 
listed  SYSMANAGER 

Record  source  categories:  Information  is  provided  by  OSI)  Per- 
sonnel Office.  Security  Office,  individuals  concerned,  travel 
vouchers,  secunty  forms,  travel  orders,  individual's  supervisors, 
and  time  and  attendance  clerks. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  Non; 

DnR&F03 
System    name:    Office    Director    of    Research    and    Development, 
(ODDR&E),  Inventor's  File 

System  localioo:  Office  of  the  Director  of  Defence  Research  and 
Development,  Office  Secretary  of  Defense,  Room  3F.  1006,  Pen- 
tagon. Washington    D  C    20301 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  submitted  inventions,  ideas,  and  proposals  for  consideration 
by  the  Department  of  Defense. 

Categories  of  records  in  the  system:  These  files  contain  correspon- 
dence with  individuals  concerning  their  inventions,  ideas,  and 
proposals  submitted  to  the  Department  of  Defense;  evaluations  by 
government  employees  of  those  inventions,  ideas,  and  proposals 

Authority  (or  maintenance  oi  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  suck  uses:  The  information  in  this 
file  is  pnmarily  collected  to  give  consideration  to  the  inventions, 
ideas,  and  proposals  submitted  by  the  public  These  files  are  used 
to  reply  to  correspondence  and  inquiries  from  the  public  and  other 
government  agencies  The  information  contained  in  these  files  is 
used  by  the  staff  of  ODDR&E 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
•■d  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  in  file  folders. 

RctrlcTablllty;  Filed  alphabetically  by  last  name 

Safeguards:  Building  guards  and  locked  file  containers  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Retained  in  active  files  for  a  period  of 
five  years  and  then  transferred  to  the  Washington  National  Records 
Center,  SuitJand,  Maryland,  20409 

SyaUm  manager(s)  and  addrcsa:  Assistant  Director,  Program  Con- 
trol and  Administration,  Office  of  the  Secretary  of  Defense, 
Washington.  DC   20301 

Notifkatlo*  procedure:  Information  may  be  obuined  from 
Assisunt  Director.  Program  Control  and  Administration 
Room  3E1030,  Pentagon 
Washington.  DC.  20301 
Telephone:  202/697-4994 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  informa- 
tion. 

For  personal  visits,  the  individual  must  be  able  to  provide  ac- 
ceptable identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  verbal  information  that  could  be 
verified  with  his  'case  folder'. 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANAGER  as  shown  above. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  above 
Usted  SYSMANAGER. 

Record  aourcc  categoric*:  Information  is  provided  by  individuals 
who  send  their  inventions,  ideas,  and  proposals  to  the  Department 


of    Defense    and   government    employees   who   evaluate    the    inven- 
tions, ideas,  and  proposals 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DDR&EfM 
System  name  Requests  for  Two  year  Foreign  Residence  Waiver 
Files 
System  location:  Security  Policy  and  Review  Division  Office  of 
the  Assistant  Director  Program  Control  and  Administration  Office 
of  Director  Defense  Research  and  Fngincenng  Office  of  the  Secre- 
tarv of  Defense 

Categories  of  individuals  covered  by  the  system:  Any  Foreigner  ap- 
plying (or  a  Waiver  of  Foreign  Residency 

Categories  of  records  in  the  system:  Files  contain  requests  for 
waiver  of  foreign  residency 

Authority  (or  mainlcniiDce  of  the  system:  Mutual  Educational  and 
Cultural  Exchan^ie  Act  of  NM  (".^  Stat.  535). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  Poluv  and 
Review  Division  lo  evaluate  lequesis  (or  Waivers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  Records  in  File  Folders 

Retrievability:  Filed  alphabetually  by  last  name  of  individual 
Safeguards;   Records  are  located  in  a  facilitv   guarded  b\    Military 
and  GSA  Guards  24  hours  a  day  seven  days  a  week    Records  are 
maintained  in  an  area  accessible  only  to  authonzed  personnel 

Retention  and  disposal:  Records  are  permanent.  Retained  in  ac- 
tive file  for  ten  years 

System   manager(s)  and   address:   Director.   Defense   Research  and 
Engineenng    Offue  of  the   Secretary  of  Defense.  Pent.igon   Build 
ing.  Washington,  D    C. 

Notification  procedure:  Information  may  be  obtained  from: 
Secunty  Policy  and  Review  Division 
Room  3D1067 
Pentagon  Building 
Washington.  D    C,  20301 
Telephone:  Area  Code  202-697-3459 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed  to    Director  Defense  Research  and  Engineering  Office  of 
the   Secretary   of  Defense,  Pentagon   Building,   Washington,   D    C 
20301 

Written  requests  for  information  should  contain  full  name  of  in- 
dividual, current  address  and  telephone  number  and  approximate 
date  of  waiver  request 

For  personal  visits  individual  should  be  able  to  provide  ap- 
propriate identification 

Contesting  record  procedures:  Director.  Defense  Research  and 
Engineering  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  Deputy  Assistant  Secretary 
of  Defense  (Administration)  Office  of  the  Secretary  of  Defense. 
Pentagon  Building.  Washington,  D   C.  20301. 

Record  source  categories.  Application  and  related  correspondence 
from  sponsor  and  individual  requesting  waiver 

Systems  exempted  (rom  certain  provisions  of  tbe  act:  None 

DGC02 
System  name:  Private  Relief  Legislation  File 

System  location:  Primary  System  Office  of  the  General  Counsel. 
Office  of  the  Secretary  of  Defense.  Pentagon.  Washington.  DC. 
20301. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  for 
whom  pnvale  relief  legislation  has  been  introduced  in  Congress. 

Categories  of  records  in  the  system:  Pnvate  relief  legislation  files 
of  the  Office  of  the  General  (Tounsel.  Office  of  the  Secretary  of 
Defense,  contain  the  history  of  legislation  concerns  individuals  and 
contains  information  about  them. 

Authority  (or  maintenance  o(  the  system:  Title  10,  U.S.  Code.  Sec- 
tion 133  and  137 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  nsesr  Routine  use  of  the  files 
is  by  the  attorneys  in  the  Office  of  the  General  Counsel.  Office  of 
the  Secretary  of  Defense  and  personnel  in  the  Department  of 
Defense. 
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Purpose  of  the  files  is  to  produce  working  papers  in  development 
of  a  department  position 

Policies  aad  praetice*  for  ttortog,  retrievlag.  acreuiag,  rctaiaiog, 
■nd  disposing  of  rrcords  Id  Ihr  «>(lfa: 
Storage:  Paper  records  tn  file  folders. 
Relrirt ability:  Filed  by  name  and  bill  number. 

Safeguards:  Stored  to  metal  filing  cabinets  where  they  are  kept  in 
a  lovkej  room 

Rcteatioo  aad  dbposal:  Files  are  retained  as  long  as  there  is  an 
office  interest  in  the  legislation  after  uhich  they  are  destroyed  or 
retued  to  the  Federal  Records  Center,  Suitland.  Maryland 

System  mabagerts)  aad  address:  Director.  Legislative  Reference 
Service.  Office  of  the  General  Counsel.  Office  of  the  Secretary  of 
Defense.  Room  4A»>48.  Pentagon.  Washington.  DC.  20301 

NotifkalioB  procedure  Written  request  for  information  should  he 
addressed  to  the  SYSMANAGER.  Du^ector.  I  egislative  Reference 
Service.  Office  of  the  General  Counsel.  Office  of  the  Secretary  of 
Defense.  Room  4A<)48.  Pentagon.  Washington,  D.  C.  20301.  Valid 
proof  of  identity  is  required 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in- 
dividual to  bit  records  may  be  obuined  from  the  following 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 

Public  Affairs) 
Room  3E977 
Pentagon 

Washington.  D   C    20301 
20:-OX7-«)657 

Contestlag  record  procedures:  Office  of  the  Assistant  General 
Counsel  (Manpower.  Health  &.  Public  Affairs).  Office  of  the  Secre- 
tary of  Defense.  Room  3E977.  Pentagon.  Washington.  DC.  20301 
may  be  contacted  to  obtain  rules  for  contesting  contents  of  records 
and  appealing  initial  determinations. 

Record  source  categories:  Information  contained  in  Private  Relief 
Legislation  files  is  obtained  from  vanous  sources  including  cor- 
respondence with  the  l.egistaUve  Branch  and  inputs  by  the  com- 
ponents of  the  Department  of  Defense 

Systems  exempted  from  certain  provlsioos  o(  the  act:  None 

DGC03 

System  name:  General  Administrative  File 

System  locatioa:  Primary  System.-  Office  of  the  General  Counsel. 
Office  of  the  Secretary  of  Defense,  Pentagon,  Washington,  D  C. 
20301 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  certain  incidents  m  their  lives  come  within  the  purview  of 
the  Office  of  the  General  Counsel,  Office  of  the  Secretary  of 
Defense. 

Categories  of  records  In  the  system:  General  administrative  files  of 
the  Office  of  the  General  counsel.  Office  of  the  Secretary  of 
Defense,  which  are  used  in  the  performance  of  the  functions  of  the 
office.  Some  of  the  cases  concern  individuals  and  contain  informa- 
tion about  them.  Such  cases  are  filed  by  the  individual's  name  as 
these  cases  relate  to  the  legal  problems  of  the  Department  of 
Defense 

Authority  lor  malntenaoce  of  the  system:  Title  10.  U.S.  Code,  Sec- 
tion 137 

Routine  uses  of  records  maintained  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  use  of  the  fijes 
is  by  the  attorneys  in  the  Office  of  the  General  Counsel.  Office  of 
the  Secretary  of  Defense,  and  DoD  components. 

Purpose  of  the  files  is  to  provide  information  for  attorneys  in  the 
Office  of  the  General  Counsel  to  aid  in  solving  the  various  legal 
problems  for  the  Secietary  of  Defense. 

Policies  and  practices  lor  storing,  retrieving, .accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrkvabiltty:  Filed  by  subject. 

Safeguards:  Stored  in  metal  filing  cabinets  and  metal  safes  de- 
pending on  classification. 

Retention  and  disposal:  Files  are  retained  as  long  as  there  is  an 
office  interest  in  the  case  then  they  are  destroyed  or  retired  to  the 
Federal  Records  Center.  Suitland.  Maryland 

System  raanager(s)  and  address:  Deputy  General  Counsel,  Office 
of  the  Secretary  of  Defense,  Room  3EV80.  Pentagon    Washington 
D.  C.  20301 


Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  SYSMANAGER.  Deputy  General  Counsel.  Room 
3E980.  Pentagon.  Washington.  D  C  20301  Valid  proof  of  identity 
is  required  as  well  as  the  pertinent  dates  and  subject  matter  which 
caused  the  individual's  involvement  with  the  office. 

Record  access  procedures:  Procedure  for  g.iining  access  by  an  in 
dividual  to  his  records  may  be  obtained  from  the  following 

Office  of  the  Assistant  General  Counsel  (Manpower.  Health  & 

Public  Affairs) 
Room  3E977 
Pentagon 

Washington.  D   C.  20301 
202-OX7-<*657 

Contesting    record    procedures:    Office    of   the    Assistant    General 
Counsel  (Manpower.  Health  &  Public  Affairs).  Office  of  the  Secre 
tary  of  Defense.  Room  3E><77.  Pentagon.  Washington.  D    C    20301 
may  be  contacted  to  obtain  rules  for  contesting  contents  of  records 
and  appealing  initial  determinations. 

Record  source  categories:  Information  contained  in  general  ad- 
ministrative files  IS  obtained  from  various  sources  including  cor 
respondencc.  investigations  performed  by  other  agencies  and 
general  administrative  records  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

DH&E  01 
System  name:  Personnel  Files 

Sjstera  location:  Office  of  the  Executive  Assistant  to  the 
Assistant  Secretary  of  Defense  (Health  and  Environment) 

Categories  ol  Individuals  covered  by  the  system:  Military  and 
Civilian  personnel  assigned  to  the  (Office  of  the  Assistant  Secretary 
of  Defense  (Health  and  Environment) 

Categories  ol  records  in  the  system:  Partial  fil*  containing  copies 
of  material  contained  in  each  individual's  master  personnel  record 
This  system  contains  name,  address,  telephone  number,  social 
security  number,  rank  or  grade,  position  held,  and  information  con- 
cerning leave,  sick  leave,  temporary  assignments,  and  other  rieated 
papers  pertainmg  to  present  assignment. 

Authority  lor  maintenance  ol  the  system:  Title  10.  USC.  Section 
136 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  the  Assistant 
Secretary  of  Defense  (Health  and  Environment)  and  his  immediate 
assistants  to  assign  personnel  to  duties,  to  maintain  manning  levels 
in  timely  fashion,  and  to  provide  information  to  each  individual  as 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Paper  records  in  file  folders 
Retricvability:  By  name 

Safeguards:  Records  are  maintained  in  locked  file  cabinet  with 
access  only  to  officials  who  are  involved  in  personnel  actions. 

Retention  and  disposal:  Records  are  maintained  while  individual  is 
assigned  to  Office.  Assistant  Secretary  of  Defense  (Health  and  En- 
vironment), then  destroyed  when  individual  is  no  longer  so  as- 
signed. 

System  manaRer(s)  and  address:  Executive  Assistant  to  the 
Assistant  Secretary  of  Defense  (Health  and  Environment),  The 
Pentagon.  Washington,  DC.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 
Office  of  Assistant  Secretary  of  Defense  (Health  and 

Environment) 
Room  3E172.  The  Pentagon 
Washington.  DC    20301 
Telephone  number    Area  Code  (202)  697  21 15 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 

Environment) 
The  Pentagon 
Washington.  D  C    20301 
Contesting  record  procedures:  The   Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   may    be   obtained    from   the    Assistant   Secretary   of   Defense 
(Health  and  Environment),  The  Pentagon,  Washington,  DC    20301 
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Record  sovrec  categories:  Central  personnel  files  of  the  Military 
Services  or  the  United  States  Civil  Service 

Syalcms  cxcmplcd  IroB  certain  provtsions  ol  tkc  act:  NONE 

DH&E  02 
System  name:  Contact  Files 

SystcB  iMratten:  Decentralized  files  in  the  Office  of  the  Assistant 
Secretary  of  Defense  (Health  and  Environment). 

Categories  ol  individuals  covered  by  the  system:  Persons  with 
whom  the  official  business  of  the  AssisUnt  SecreUry  of  Defense 
(Health  and  Environment)  is  conducted 

CategoriM  ol  records  in  tbe  system:  Names,  firms  or  Agencies, 
addresses,  and  telephone  numbers. 

AutharMy  for  malateaancc  ol  tkc  lyslcm:  Title  10,  United  States 
Code,  Section  136 

Routine  atcs  ol  records  malnUlned  in  the  sysUm,  including  catego- 
rlet  of  ■Mrs  and  the  pnrpoae*  ol  nich  uses:  Used  by  officials  in  the 
Office  of  the  Assisuot  Secretary  of  Defense  (Health  and  Environ- 
ment) to  communicate  with  persons  involved  in  the  business  of  that 
office. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainhag. 
a»d  dtayoatag  of  records  la  tkc  syaUm: 

Storage:  Index  cards  and  paper  Usts. 

Retricvability:  By  individual,  or  firm  or  agency  name. 

Safegaarda:  Files  maintained  in  personal  custody. 

Retention  aad  diapooal:  Indefinite   Files  are  retained  so  long  as  io 
dividuals  are  directly  involved  in  the  business  of  the  Office  of  the 
AssisUnt   SecreUry    of   Defense   (Health   and   Environment),   then 
destroyed. 

System  maaageris)  and  addrem:  The  Executive  Assistant  to  the 
AssisUnt  Secretary  of  Defense  (Health  and  Environment).  The 
PenUgon.  Washington.  DC.  20301 

NodfkattoB  proccdnrc:  Information  may  be  obUined  from: 

Executive  Assisunt 

Office  of  the  AssisUnt  SecreUry  of  Defense  (Health  and 

Environment) 
Room  3EI72,  The  Pentagon 
Washington,  DC    20301 
Telephone:  Area  Code  (202)  697-2115 
Record  access  procednres:  Requests  should  be  addressed  to 
Office  of  the  Assistant  SecreUry  of  Defense  (Health  and 

Environment) 
The  Pentagon 
Washington.  DC.  20301 
Coatcstiag  record  procednres:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
Uons   may   be   obuined   from    the   Assistant   Secretary   of   Defense 
(Health  and  Environment).  The  PenUgon.  Washington,  DC    20301 

Record  source  categories:  Published  telephone  directories,  letter- 
heads, and  other  pubbshed  material  containing  the  information 
Systems  exempted  from  cerUia  provisioas  ol  tkc  act:  NONE 

DHAE  03 
System  name:  Files  of  Personnel  Evaluated  for  Employment  in  the 
Office  of  the  ASDiH&E) 
System    location:    Primary    Office    -    Office    of    the    Executive 
Assistant  to  the  Assistant  Secretary  of  Defense  (Health  and  En- 
vironment). Washington.  DC.  20301 

Categories  of  Individuals  covered  by  the  system:  Active  and  inac- 
tive non-career  employees  within  DoD.  personnel  within  and  out- 
side DoD  seeking  non-career  employment.  consulUnts  or  members 
of  committees  employed  within  DoD 

Categories  ol  records  in  the  system:  Personnel  files  consist  of 
resumes,  forwarding  correspondence  between  internal  offices 
within  DoD.  transmittal  correspondence  from  individuals,  industrv. 
other  departments  and  agencies,  and  the  Executive/Legislative 
Branch  of  the  Federal  government.  Correspondence  consists  of 
requests  for  employment  or  recommendations  of  others  for  employ- 
ment for  non-career  positions,  and  memoranda  confirming 
telephonic  queries 

Aatkority  tw  mahstcnance  ol  tkc  system:  Title  10.  US  Code,  Sec- 
tion 133 

KMtiac  aacs  of  records  maintained  in  Ike  systca,  tociadiag  catego- 
ric* ol  users  aad  the  purposes  of  mtcb  aaca:  Files  are  collected  to 


evaluate  the  qualifications  of  persons  requesting  non-career  em 
ployment  or  persons  who  have  been  recommended  by  others  for 
non  career  employment  within  DoD  Files  are  reviewed  from  time 
to  time  in  searching  for  qualified  candidates  for  non  career  execu 
tive  level  positions  within  DoD  Fdes  are  reviewed  by  authorized 
personnel  within  the  immediate  Office  of  the  AssisUnt  Secretary  of 
Defense  (Health  and  Environment) 

Policies  and  practices  lor  storiag.  rctricviag.  accrssiag.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards  in  card  files 
Retricvability:   File  folders  and  card   files  filed   alphabetKall)    by 
last  name  of  individual 

Safeguards:  Files  are  afforded  appropriate  protection  at  all  umes 
and  stored  in  safes  authorized  for  storage  of  material  up  to  top 
secret  All  records  are  accessible  only  to  authorized  personnel  who 
arc  properly  trained 

Retention  and  disposal:  Active  files  are  retained  as  long  as  an  in- 
dividual IS  employed  within  DoD  Inactive  files  are  screened  upon 
termination  of  emplosment  with  DoD  to  determine  their  retention 
value  for  possible  future  non  career  employment,  le.  some  files 
are  destroyed  upon  termination  of  emplovmeni  while  other  files 
may  be  reUined  for  an  indefinite  penod  depending  on  the 
background  and  expenence  of  individual 

System  maBager(s)  and  address:  The  Executive  AssisUnt  to  the 
Assistant  SecreUry  of  Defense  (Health  and  Environment) 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Executive  AssisUnt  to  the  Assistant  Secretary  of 
Defense  (Health  and  Environment).  Washington.  DC    20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenlifiealion,  that  is.  dnvers  bcense,  building  access 
identificauon  card,  etc 

Record  accem  procedure*:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  follow  mg 

The  Executive  AssisUnt  to  the  Assistant  Secretary  of  Defense 

(Health  and  Environment) 
Room  3E172 
Pentagon  Building 
Washington.  DC   20301 
Telephone    Area  Code  (202)  69'-2115 
Contesting  record  procedure*:  The  Office  of  Ihf  Assistant  Secre 
Ury   of  Defense  (Health  and   Environment)  may    be   contacted   for 
rules  for  access  and  contesting  contents  of  records  and  appealing 
initul  determinations 

Record  source  categories:  Personnel  files  are  originated  in  the  Of- 
fice   of    the    Executive    AssisUnt    to    the    Assistant    Secretary    of 
Defense  (Health  and  Environment),  with  information  that  has  been 
referred  by  others  or  applicants  (or  non-career  positions 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DH&E  04 
System    name:    Variable    Incentive    Pay   for   Medical   Officers  Data 
ManaKcment  System 
Svstrm  location:   Air  Force  Data  Services  Center     Headquarters. 
United  Sutes  Air  Force.  The  PenUgon.  Washington,  D  C    20330 

Categories  of  Individuals  covered  by  tkc  system:  MiUury  pbvsi- 
cians  on  active  duty  dunng  the  reporting  penod 

Categories  ol  records  in  tkc  system:  Partial  file  containing  vanous 
materials   contained    m   each   individuals    master   personnel    record 
This  system  contains  SSAN.  rank  or  grade.  positKin  held    and  in 
formation  concerning  professional  education,  pay  status    and  other 
related  information  regarding  the  variable  incenuve  pav  programs 

Authority  lor  maintenance  ol  the  system:  Title  I''.  United  Stale 
Code,  Chapter  5.  Section  313 

Routine  uses  ol  records  mainUlned  in  tlic  system,  incladiog  catrgo- 
ries  of  users  and  the  purposes  ol  sack  nses:  Us^d  bv  the  Health  Per- 
sonnel Task  Force.  Office  of  the  Assistant  Secretary  of  Defense 
(Health  and  Environment)  to  meet  statutory  requirements  of  Title 
37.  USC  Chapter  V  Section  313 

Policies  and  practices  lor  storing,  retrieving,  accrssiag,  retaining, 
and  disposing  of  records  ia  tke  system: 

Storage:  Magnetic  tapes  m  Air  Force  Data  ServKCS  Center  Tape 
Library 

Retricvability:  By  Social  Security  Number 
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Saf^Kuards:  Mdfinetic  types  are  maintained  by  hy  the  Air  Force 
Data  Services  Center  with  access  only  hy  aulhon/ed  user  number 

Retention  and  disposal:  Magnetic  tapes  are  maintained  until  ex- 
piralion  of  Section  'IV  Chapter  S,  Title  A7,  I'SC 

System  mana|{ensi  and  address:  Chairman.  HealtK  I'ersonnel  lask 
Force,  Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Hnvironmeni),  the  Pentagon.  Washington.  DC.  2(H()I 

Notification  procedure:  Information  may  be  obtained  from: 

Fxecutive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 

Fnvironment) 
R(X»m  3F.I72.  The  Pentagon 
Washington.  D  C    20^01 
Telephone  number    Area  Ccnle  (202)  6<r'-211S 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Office  of  the  .Assistant  Secretary  of  Defense  (Health  and 

Fnvironment) 
The  Pentagon 
Washington.  DC    20301 
Contesting  record  procedures:  The   Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determin.i- 
lions   may   be   obtained   from   the   Assistant   Secretary   of   Defense 
(Health  and  Fnvironment),  The  Pentagon.  Washington.  DC.  20301 

Rtcord  source  categories:  Central  personnel  files  of  the  Military 
Services 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DI&LOI 

System  name:  I&F  .Administrative  Files 

System  location:  Office  Assistant  Secretary  .  of  Defense 
(Installations  &  I  i>gistics»  (OASD<l&I,)) 

Catej^ories  of  individuals  cover«d  by  the  system:  All  civilian  and 
military  personnel  assigned  or  detailed  to  OASD(I&L) 

Categories  of  records  in  the  system:  Files  contain  name,  ceiling 
space  number.  p*)situ>n  title,  position  number,  GS  rating  or  rank. 
SSN.  date  of  birth,  entered  on  duty  dale  and  projected  loss  date 
(for  military  personnel*,  education,  pnmary  expenence  area; 
planned  retirement  date  (if  knov^n),  recent  awards,  home  address, 
office  and  home  telephone  numbers,  records  of  travel  order  and 
payment  vouchers 

Authority  for  maintenance  of  the  system:  Various  provisions  of  10 
U    S   C 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  and  accom- 
phsh  administrative  personnel  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Visible  file  cards 

Loose  leaf  binders 

Telephone  index  containers 

Retrievability:  FJed  alphabetically  by  last  name 

Filed  by  ceiling  space  number 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  offices  that  are  staffed  dunng  all  duty  hours.  Records  ac- 
cessible only  to  authorized  OSD  personnel 

Retention  and  disposal:  Records  are  retained  only  for  the  period 
of  time  employee  is  assigned  to  OASD(I&L).  Records  are 
destroyed  upon  employee's  departure  from  OASD(I&L) 

System  managcrisi  and  address:  The  Executive  Assistant. 
Assistant  Secretary  of  Defense  (Installations  &  Logistics),  the  Pen- 
tagon. Washington.  D  C    20301 

Notification  procedure:  Information  may  be  obtained  from: 

OASD(l&L)(AD)  ^ 

Ro<5m  3D-769 

Pentagon 

Washington.  D  C  20301 

Telephone    Area  Code  202/695-5592 
Record   access  procedures:    Requests  from   individuals   should  be 
addressed     to:     OASD(I&L)     (AD),     Room     3D-769.     Pentagon, 
Washington,  D.  C.  20301 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number    Visits  are 


limited  to  I&I.  Admin  Office.  Room  3D- 769.  Pentagon,  Washing- 
ton, D  C. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnvers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
vcnfied  with  the  records  that  pertain  to  him 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  ,ind  app<-aling  initial  determination  may  be  obtained 
from  OASD^IAI  )  (AD).  Washington.  D   C   20.301 

Record  source  categories:  Notification  of  Personnel  Actions.  SF- 
50.  from  the  Director  of  Personnel.  (^DASD(A).  OSD  SF  Pi  s  sub 
mated  by  individual  employees.  Notification  of  Incoming  Personnel 
(military  personnel  only).  Civilian  Personnel  Staffing  Summary  sup- 
plied by  OD.\SI>.A).  OSD.  l  ()   as  approved 

Systems  exempted  from  certain  provi.sions  of  the  act:  NONE 

DISA  01 
System  name:  ISA  TELEPHONE  DIRECTORY 

System  location:  Pnmary  System  -  Administrative  Office. 
OASD(ISA) 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
ISA 

Categories  of  records  in  the  system:  Directory  contains  employees' 
names,  office  and  home  phone  numbers  by  orgaruzational  element 
and  rcvim  number. 

Authority  for  maintenance  of  the  system:  U.S.  Code  (Annotated) 
05  and  Federal  Personnel  Manual.  Ch.ipter  291 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  use  of  all  IS.A 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorxls  in  the  system: 
Storage:  Desk-Top. 

Retrievability:  Listed  alphabetically  by  name  and  organization. 
.Safeguards:  Huilding  employs  secunty  guards 
Retention  and  disposal:  Directory  is  re-issued  quarterly 
System    manager(s)    and    address:    OASD(lSA),    the    Pentagon. 
Washington.  D  C. 

Notification  procedure:  Information  may  be  obtained  from: 
OASDdSA) 
Room  4F.82I. 
Pentagon  Building 
Washington.  DC.  20301. 
Telephone    Area  Code  202/697-8126 
Record  access  procedures:   Requests  from   individuals  should   be 
addressed   to:   OASD(ISA),   Rcxjm   4E82I,   Pentagon,   Washington, 
DC  20301 . 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appealing  initial  determinations  may  be  obtained 
from  OASrxiSA).  Room  4E821.  Pentagon.  Washington.  DC. 

Record  source  categories:  Information  is  supplied  by  the  in- 
dividuals listed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DISA  02 
System  name:  ISA  LOCATOR  FILE 

System  location:  Pnmary  System  -  Administrative  Office. 
OASD<ISA) 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
ISA 

Categories  of  records  in  the  system:  Contains  employee  names, 
grades,  service  no  or  SSN,  years  of  service,  date  of  birth,  place  of 
birth,  home  address,  home  phone  no.,  marital  status,  number  of  de- 
pendents, secunty  clearance,  date  of  clearance,  date  reported, 
reserve  status,  mobilization  designation,  and  office  room  and  phone 
number 

Authority  for  maintenance  of  the  system:  U.S.  Code  (Annotated) 
05  and  Federal  Personnel  Manual.  Chapter  293 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  Locator  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Slarage:  Card  file  box      table  lop 

Retrievability:  Filed  alphahetu  ally  hv  last  name  of  employee. 

Safeguards:   Hiiildmg  cmpio\  s  ^c<.u^ty  gii.irds    Records  arc  main 
lained  in  areas  with  conliollcd  access  lo  auihon/cd  personnel  only 

Rrlealion  and  disposal:  Permanent 

System  managerisi  and  addrevs:  OASDiIS.M,  Admin  Office,  the 
Pentagon,  Washingli>n.  DC 

Notification  prwedure:  Information  may  be  obtained  from 

OASDdSAl 
R.Hini  41,k:i 
Pentagon  Building 
Washington.  DC     20^01 
Tclfrhonc    Aiea  Code  202/697  8126 
Record  access  procedures:    Requests   frt^m   individuals   should   h<- 
addressed    to     OASUISA).    RtKim    4HK:1  .    Pentagon.    Washington. 
DC    20301 

Wntten  requests  for  informalK>n  should  contain  the  full  name  of 
the  individual,  current  .»ddrcss  and  telephone  number. 

Contesting  record  pro»edures:  1  he  IXpartmenfs  rules  for  contest- 
ing contents  and  appealing  initial  determination  may  be  obtained 
from  ().\SD(1SA),  Rix)m  4FH21.  i'entagon.  Washington.  D( 

Record  source  categories:  Information  is  supplied  by  the  in 
dividual  listed 

Systems  exempted  from  certain  provi.sions  of  the  act:  None 

DISA  0.3 
System  name:  Organizational  Personnel  Files  and  201  Files 
System  location:  Admiinstralive  Office,  OASDtlSA) 
Categories  of  individuals  covered  by  the  system:  All  mihtary  and 
civihan  employees 

Categories  of  records  in  the  system:  Contains  individual  assign 
ment  orders  and  copies  of  other  personnel  actions  affecung  named 
individual. 

Authority  lor  mainlcnanre  of  the  system:  US    Code  (Annotated) 
.5,  and  Federal  Personnel  .Manual.  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  us«rs  and  the  purposes  of  such  uses:  Personnel  Management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Building  secunty  guards,  Mosler  safe,  controlled  ac 
cess  to  authonzeii  personnel 

Retention  and  disposal:  Permanent  while  assigned  to  OASDtlSA) 
then  m  inactive  file  for  one  year 

System  manageris)  and  address:  OASDdSA)  Administrative  Of 
fice.  Pentagon.  Washington,  DC   20301 

Notification  procedure:  Information  can  be  obtained  from 
OASDdSA),  Riwm  4F82I.  Pentagon  .Washington,  DC.  20301 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  OASDdSA),  R<»om  4E821,  Pentagon.  Washington, 
DC.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Department's  rules  for  contest 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from     OASDdSA),    Room    4E82I,    Pentagon,    Washington,    DC 
20301 

Record  source  categories:  Military  Services.  OSD  Military  Person- 
nel, Civil  Service  Commission,  OSD  Civilian  Personnel,  Sute  De- 
partment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DIG! 
System    name:    Office    of    the    Assistant    Secretary    of    Defense 
(Intelligence)  Personnel  Roster 

System  location:  Pnmary  System- Administrative  Office.  Assistant 
Secretary  of  Defense  (Intelligence).  Washington,  DC  20301 

Categories  of  individuals  covered  by  the  system:  Office  Staff  Per- 
sonnel 

Categories  of  records  in  the  system:  Xerox  sheet  hsting  Name. 
Grade,  Spouse  Name.  Social  Security  Number,  work  telephone, 
home  telephone  and  home  address 


Aulhorily  for  maintenance  of  the  lysletn:  litle  5  US301 
Routine  uses  of  record.s  maintained  in  the  «>steoi.  iitcliKting  catego- 
ries of  users  and  the  purpoMS  at  «»ch  u«es:  Aide  in  coni^ting  per 
sonnel    dumig    and    .ifler    normal    business    hours    and    assist    in 
completing  vanely  of  forms  often  reqiured  on  assigned  personnel 

Policies  and  prattices  lor  storing,  retneving,  accrssing,  retaining, 
and  disposing  of  records  in  the  system; 

.Storage.  >(  \  1 0  I   2  Xerox  plain  h<.>nd  sheets 
Retrievability:  List  is  arranged  alphabeUcally  by  last  name 
Safeguards:  Afforded  appropnaie  protection  at  all  times 
Retention  and  dispusal:  (  ontinut>usly  updated 

System  manager! s)  and  address:   Administrative  OffKC.  Assistant 
Secieta'A  ol  Deltn^e  (Intelligence!.  Washington.  DC  20301 

Notifi<ati<m     pr.wedure:      Requests     should     be     addressed     to 
SYS.M.AN.AC.FK 

Record  access  procedures:   Procedures  for  gaming  access  should 
be  directed  to: 

Aitministralive  Office,  Assistant  Secretary  of  Defense 

(Intelligence) 
R<H>m  ^C200 
Pentagon  Building 
Washington,  DC  20301 
Telephone  M^  (K>81 
Contesting  retord  procedures:  Office  of  the  Assistant  Secretary  of 
IX-fensc  (Intelligence)  may  be  contacted   for  rules   for  access  and 
contesting  contents  of  records  and  appealing  iniual  determinations 
by  the  individuals 

Record  source  categories:  Inquiry  of  each  individual  listed  on  the 
roster 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Die  2 
System  name:  Key  Personnel  lost 

System  location:  Pnmary  System  .AdministraUve  Office.  Assistant 
Secretary  of  Defense  (Intelligence).  Washington,  DC  20301 

Categories  of  individuals  covered  hv  the  system:  Office  Staff  Per- 
siinnel 

Categories  ol  records  in  the  system:  Xerox  sheet  listing  official 
and  home  telephone  of  key  personnel  assigned  to  the  office 

Authority  lor  maintenance  of  the  system;  Title  5  l'S301 

Routine  uses  of  records  maintained  m  the  system,  including  catego- 
ric!, of  users  and  the  purposes  of  such  u.ses;  Contact  Kev  Personnel 
either  dunng  or  after  mirmal  business  hours 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  8  x  10  1/2  Xerox  plain  bond  sheets 

Retrievability:  List  is  arranged  by  orgamzation  and  is  not 
alphabetized 

.Safeguards:  Afforded  appropnate  protection  at  all  Umes 

Retention  and  disposal:  Continuous  updating  as  new  Key  Pervvn 
nel  report  and  old  Key  Personnel  depart 

System  manageris)  and  address;  AdministraUve  Office.  Assistant 
Sccretarv  of  Defense  (Intelligence),  Washington.  DC  20301 

Notification    procedure:    Requests    shtvuld    be    addressed    to    the 

sysmanac.fr 

Record  access  procedures:  Procedures  for  gaining  access  should 
be  directed  to 

Administrative  Office.  Assistant  Secretary  of  Defense 

(InteUigence) 
RvKim  3C20O 
Pentagon  Building 
Washington.  DC  20301 
Telephone  695-0683 
Contesting  r«cord  procedures:  OffKe  of  the  Assistant  Secretary  of 
Defense  (Intelhgence)  may  be  contacted  for  rules  for  access  and 
contesting  contents  of  records  and  appealing  iniUal  delerminalions 
hy  the  individuals 

Record  source  categories:  Inquiry  of  each  individual  hsted  on  the 
roster 
Systems  exempted  from  certain  provisions  of  the  act:  None 

DI03 

System  name:  Staff  Telephone  Listing 
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Sttlrin  localioa:  Primary  Svslem-Administrative  Office.  Assistant 
SecVfijrv  of  Defense  Untelhgente).  Washington,  DC  20301 

Categories  of  indltldualt  covered  b%  the  fytlcm:  Office  Staff  Per 
sonnel 

Categories  of  records  Id  the  s>slein:  Xerox  Sheet  listing  official 
telephone,  station  code  and  secure  telephone  numbers 

Authority  for  mainteaaoce  o(  the  system:  Title  5  US.^OI 

Routine  uses  of  records  ajaintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ct)n(jcl  individual  staff 
members  in  normal  course  of  business  das 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8x10  1,2'  Xeroxed  plain  bond  sheets 

Rrtriev ability:  list  is  separated  by  staff  elements  and  is  not 
alphabetized  by  last  name 

Safeguards:  Afforded  appropriate  protection  at  all  times 

Reteolioa  and  disposal:  Continuously  updated  as  neu  members 
arrive  and  old  members  depart  permanent  duty 

Syttem  mtnager(s)  and  address:  Administrative  Office.  Assistant 
Secreury  of  Defense  (Inlelligence).  Washington.  DC  20301 

Notificatloa  procedure:  Requests  should  be  addressed  to 
SYSMANAGER 

Record  access  procedures:  Procedures  for  gaining  access  should 
be  directed  to: 

Administrative  Office.  Assistant  Secretary  of  Defense 

(Intelligence) 
Room  3C200 
Pentagon  Building 
Washington.  DC  20301 
Telephone  695  0683 
ContestlDg  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense   (Intelligence)   may    be  contacted   for  rules  for  access   and 
contesting  contents  of  records  and  appealing  initial  determinations 
by  the  individuals 

Record  source  categories:  Inquiry  of  each  individual  listed  on  the 
rosier 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DLAOl 
System  name:  Security  Clearance  File 

System  location:  Primary  System-Office  oT  Research  and  Ad 
ministration.  Assistant  Secretary  of  Defense  (Legislative  Affairs). 
Washington.  DC  20301 

Categories  of  Individuals  covered  by  the  system:  Congressional 
Staff  Personnel 

Categories  of  records  in  the  system:  Card  file  listing  security 
clearances  for  Congressional  staff  personnel 

Authority  for  maintenance  ot  the  system:  Executive  Order  11652 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  When  classified  material 
IS  submitted  to  Members  or  committees  of  Congress,  the  card  file 
is  screened  to  insure  that  the  person  receiving  the  material  is 
properly  cleared 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Vertical  file  cards 

Retrtevabillty:  Card  files  are  listed  alphabetically  by  last  name 
and  committee  or  Member  to  whom  assigned. 

Safeguards:  Afforded  appropriate  protection  at  all  times 
Retention  and  disposal:   Kept  on  personnel  only  during  the  time 
employed  by  the  Congress 

System  maDager(s)  and  address:  Office  of  Research  and  Adminis- 
tration. Assistant  Secretary  of  Defense  (Legislative  Affairs), 
Washington.  DC  20301 

Nolifkatton  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Record  access  procedures:  Procedures  for  gaining  access  should 
be  directed  to 

Office  of  Research  and  Administration,  Assistant  Secretary  of 

Defense  (Legislative  Affairs) 
Room  3D932 
Pentagon  Building 
Washington.  DC  20301. 
Telephone    697-9166 


Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Legislative  Affairs)  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appealing  initial  determina- 
tions by  the  individuals 

Record  source  categories:  Certificate  of  Clearance  (SD  Form  176) 
IS  received  from  Director.  Personnel  Security.  Office 
DASD(Admin)  OASD(C) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DI.A02 
System  name:  Biographic  Data  File 

System  location:  Primary  System-Office  of  Research  and  Ad 
ministration  for  the  Assistant  Secretary  of  Defense  (I  egislative  Af 
fairs*.  Washington.  DC  20301 

Categories  of  individuals  covered  by  the  system:  Members  of  Con 
gress 

Categories  of  records  in  the  system:  Biographic  data  files  include 
date  and  place  of  birth,  marital  status,  educational  background, 
military  service,  voting  district,  and  voting  record  pertaining  to 
Defense  issues 

Authority  for  maintenance  of  the  system:  Title  10.  US  Code,  Sec- 
tion 133 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Routine  use-  of  public 
background  information  is  helpful  to  DOD  officials  meeting  Mem- 
bers of  Congress  on  trips;  in  hearings,  and  in  discussions  of 
problem  areas  Knouing  the  generalized  background  of  the  Member 
IS  conducive  to  intelligent  discussion  of  mutual  problems 

Purpose-To  assist  Legislative  Liaison  officers  in  presenting 
material  to  individual  Congressmen,  and  to  aid  Defense  witnesses 
in  preparing  for  testimony  before  Congressional  committees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrlcv ability:  Filed  alphabetically 
Safeguards:  Stored  m  locked  metal  filing  cabinet 
Retention  and  disposal:  Biographic  data  on  incumbent  members  is 
maintained  for  their  entire  term  of  office 

System  manager(s)  and  address:  Office  Of  the  Assistant  Secretary 
of  Defense  (Legislative  .Affairs) 

Notification  procedure:  Written  requests  for  information  should 
be  addressed  to  the  SYSMANAGER 

Personal  visits  are  directed  to  Room  3D932,  Pentagon,  Washing- 
ton, DC    Valid  proof  of  identity  is  required. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in- 
dividual may  be  obtained  from  the  following: 

Director,  Research  and  Administration,  OASD(LA). 
Room  3D932. 
Pentagon  Building. 
Washington,  DC  20301. 
Telephone    69-'-9l66 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Legislative  Affairs)  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appealing  initial  determina- 
tions by  the  individuals. 

Record  source  categories:  Data  is  gathered  from  the  Congressional 
Quarterly.  Congressional  Record,  Congressional  Directory  and 
other  printed  media  pertaining  to  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DM&RA  OLO 
System  name:  Overseas  Education  Correspondence  Files 

System  location:  Teacher  Recruitment  Division,  Office  of  Over 
seas  Dependents  Education,  Office  of  the  Assistant  Secretary  of 
Defense,  Manpower  and  Reserve  Affairs. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
with  whom  or  about  whom  the  Teacher  Recruitment  Branch  has 
correspondence 

Categories  of  records  in  the  system:  File  contains  all  correspon- 
dence received  from  and  responses  to  individuals  writing  the 
Teacher  Recruitment  Branch. 

Authority  for  maintenance  of  the  system:  PL  86-91 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of   users  and   the   purposes  of  such  uses:   Teacher  Recruitment 
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Division  -  to  maintain  accurate  record  of  correspondence  with  in- 
dividuals making  inquiry  to  Division;  any  individual  records  might 
be  transferred  to  any  component  of  the  Department  of  Defense; 
having  a  need  to  know  in  the  performance  of  official  business,  dis- 
closure to  law  enforcement  or  investigatory  authorities  for  in 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order 

Policies  and  practices  for  storing,  retrtcviag,  accessiag,  retaining, 
and  disposing  ot  records  In  the  system: 
Storage:  Paper  records  in  file  folders. 

Retricvabillly:  Filed  alphabeucally  by  either  the  last  name  of  the 
correspondent  or  the  last  name  of  the  employee/applicant  the  cor 
respondeflce  concerns. 

Safeguards:  Building  employs  security  guards,  office  locked  dur 
ing  non-business  hours. 

RctcBttoa  and  disposal:  Files  are  retained  for  three  years 
System  managcrts)  and  address:  Director,  Office  of  Overseas  De- 
pendents Education.  Office  of  the  Assistant  SecreUry  of  Defense, 
(M&RA\  The  PenUgon,  Washington,  DC    20.301. 

NotificatloB  procedure:  Information  may  be  obtained  from: 
Chief,  Teacher  Recruitment  Division 
Office,  Overseas  Dependents  Education 
Room  138 
Architect  Building- 
Rosslyn,  VA  22209 
Telephone:  Area  Code  202/694-2621 
Record  acecaa  procedures:   Requests  from   individuals   should  be 
addressed  to:  Teacher  Recruitment  Division,  Office  of  OverseasDe- 
pendents  Education.  Office  of  the  AssisUnt  SecreUry  of  Defense 
(MARA).  The  Pentagon,  Washington, DC.  20301. 

Written  requests  for  information  should  contain  full  name  and 
address  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license  or  other  identifica- 
tion card. 

Coatcatlng  record  procedures:  The  agency's  rules  (or  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categortea:  Correspondence  initiated  by  the  in- 
dividual or  by  others  on  his  or  her  behalf  and  replies. 

Systems  exempted  from  certain  provisioBa  of  the  ict:  NONE 
DM&RA  02.0 
System  name:  Teacher  Application  Files 

Sysum  locatton:  Teacher  Recruitment  Division,  Office  of  Over- 
seas Dependents  Education,  Office  of  the  AssisUnt  Secretary  of 
Defense  (Manpower  &  Reserve  Affairs).  Room  138,  Architect 
Bldg.  1400  WUson  Blvd,  Arhngton.  VA  22209 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  a  position  with  the  DoD  Overseas  Dependents  Schools 

Categories  of  records  in  the  system:  File  contains  all  papers  and 
forms  relating  to  individual's  application  for  employment  to  include 
SF  171,  Personal  Qualifications  Statement;  DD  1835,  DoD  Depen- 
dents Schools  -  Application  Index;  DD  1836,  SupplemenUl  AppUca- 
tion  for  Employment  with  DoD  Overseas  Dependents  Schools;  DD 
1456,  Professional  Evaluation  Department  of  Defense  Overseas  De- 
pendents Schools;  DD  1453,  Record  of  Personal  Interview;  official 
college  transcripts;  copy  of  teaching  certificates;  copy  of  birth  cer- 
tificates; and  correspondence  to  or  concerning  applicant. 
Authority  (or  maintcBaBcc  of  the  system:  PL  86-91 
RoatiBC  nscs  of  records  malaUined  ia  the  system,  iaclading  catego- 
ries o(  users  and  the  purpoMS  of  such  uses:  Teacher  Recruitment 
Division  -  To  determine  quali(ications,  and  make  selection  of  can- 
didates (or  positions  with  DoD  Overseas  Dependents  Schools  of 
selected  vipUcB"^*-  ^°  review  types  of  experience,  educational 
background,  evaluation  o(  previous  employers,  pro(essional  cre- 
dentials interviewer's  rating. 

Department  o(  the  Army  -  Suff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obuin  Civil  Service 
Commission  NaUonal  Agency  Check,  medical  examination,  pass- 
ports, arrange  uansportation  and  shipmentystorage  household 
goods,  and  to  provide  gaining  Civdian  Personnel  Offices  necessary 
documenUtion  for  placing  individuals  on  rolls. 


Department  of  the  Air  Force  -  Staff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obtain  Civil  Service 
Commission  National  Agency  Check,  medical  examination,  pass- 
ports, arrange  transportation  and  shipment/storage  household 
goods,  and  to  provide  gaming  Civilian  Personnel  Offices  necessary 
documentation  for  placing  individuals  on  rolls 

Department  of  the  Navy  Staff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obtain  Civil  Service 
Commission  National  Agency  Check,  medical  examination,  pass- 
ports, arrange  transportation  and  shipment/storage  household 
goods,  and  to  provide  gaining  Civilian  Personnel  Offices  necessary 
documentation  for  placing  individuals  on  rolls. 

Any  individual  records  in  a  system  of  records  might  be  trans 
ferred  to  any  component  of  the  Department  of  Defense  having  a 
need  to  know  m  the  performance  of  official  business 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Rctricvabllity:  Filed  alphabetically  by  last  name  of  applicant 
Cross  file  by  index  card  by  category  (teaching  field)  of  applicant 
Cross  file  by  index  card  by  location  of  applicant. 
Safeguards:  Building  employs  security  guards,  office  locked  dur 
ing  non-business  hours    Records  are  maintained  in  area  accessible 
only  to  authorized  personnel  who  are  properly  screened 

Retention  and  disposal:  Records  are  retained  for  recruitment 
period  (no  more  than  one  year) 

For  non-selected  applicants,  portions  are  returned  to  appln-ant 
for  future  use  and  portions  are  destroyed. 

Records  for  selected  applicants  are  forwarded  to  Department  of 
the  Army.  Department  of  the  Air  Force,  or  Department  of  the 
Navv  as  appropriate  processing 

System  maaagcris)  and  address:  The  Director.  Office  of  Overseas 
Dependents  Education.  Office  of  the  SecreUry  of  Defense. 
Washington.  DC.  20301 

NotlfkatloB  procedure:  Information  may  be  obtained  from: 
Chief,  Teacher  Recruitment  Division 
Office,  Overseas  Dependents  Education 
Room  138 
Architect  Building 
1400  Wilson  Boulevard 
Rosslyn,  Virginia  22209 
Telephone;  Area  Code  202/694-2626 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:  Teacher  Recruitment  Division,  Office  of  Overseas  De- 
pendents Education,  Office  of  the  Secretary  of  Defense,  Washing 
ton,  DC.  20301 

Written  requests  for  information  should  contain  the  full  name 
and  address  of  the  individual. 

Contesting  record  procedures:  The  Department  s  rules  for  contest- 
ing contents  and  appeahng  initial  determinations  may  be  obtained- 
from  the  Director,  Office  of  Overseas  Dependents  Education,  Of- 
fice of  the  Secreury  of  Defense,  Washington,  DC    20301. 

Record  source  categories:  Former  employers,  educational  institu- 
tions, and  information  supplied  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  03.0 
System  name:  Employer  Support  File  (PLEDGE) 

System  location:  Primary  Location  Air  Force  Data  Services 
Center,  Room  1D132,  The  Pentagon,  Washington,  D  C    203*0 

Hard  copy  roster  located  at  National  Committee  (or  Employer 
Support  of  the  Guard  and  Reserve,  Room  3A24.  400  Army  Navy 
Drive,  Arhngton,  VA  22202. 

Categories  of  individuals  covered  by  the  system:  Self  employed  in- 
dividuals, individuals  heading  companies  beanng  their  names,  the 
pledging  officials  representing  various  companies,  or  staff  directors 
who  have  pledged  to  support  the  National  Guard  and  Reserve  com- 
ponents. 

Categories  of  records  Ln  the  system:  Name,  address,  geographic  lo- 
cation, size,  and  business  of  pledging  company 

Authority  for  maintenaDcc  ot  the  system:  10  USC  136 
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Roultnr  dws  of  rvcoHs  milntalord  In  Ike  lyftfm.  including  catrgo- 
rtes  of  u»rrs  and  the  purpoM*  of  >acb  use*:  The  purpose  of  the  file  is 
lo  assist  in  informing  the  publK  and  encouraging  employers  to  sup- 
port the  Guard  and  Reserve 

National  Committee  for  Employer  Support  of  the  Guard  and 
Reserve,  used  to  answer  inquiries  from  employees  or  prospective 
employees  of  companies  concerning  whether  a  company  has 
pledged  to  support  the  Guard  and  Reserve,  used  by  members  of  the 
advisory  council  to  assist  Guard  and  Reserve  members  »ho  are  ex- 
penencmg  difficulties  with  companies  that  have  pledged,  used  as  a 
screening  tool  to  prevent  resolicitation  of  support  from  employers 
who  have  already  pledged,  used  lo  supply  state  level  organisations 
lists  of  companies  in  state  which  have  pledged,  used  lo  prepare 
speech  and  pressrelease  matenal  mentioning  companies  that  have 
pledged 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  a  need  to  know  in 
the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authonlies  for  investigation  and  possible  criminal  prosecution,  and 
civil  court  action,  or  regulatory  order 

Puikkf  and  practtcr*  for  storing,  rrtrtevfng.  accessing,  retaining, 
•■d  disposing  of  records  ta  the  system: 

Storage:  Magnetic  Computer  Tape 

Retrie* ability:  Retrieved  by  company  name,  geographic  location, 
or  tvpe  of  business  • 

Safeguards:  Primary  location  is  a  TOP  SECRF.T  facility 

Hard"copy  output  is  accessible  to  authorized  personnel  only  dur- 
ing working  hours;  room  is  locked  after  hours  and  building  has 
security  guards 

Retenttoo  and  disposal:  Records  are  permanent 

System  manager(s)  and  address:  Chairman,  National  Committee 
for  Emplo>er  Support  of  the  Guard  and  Reserve,  Room  3A24,  400 
Army  Navy  Drive.  Arlington.  VA  22202. 

Notlfkatloo  procedure:  Information  may  be  obtained  from: 

Chairman.  National  Committee  for  Employer  Support  of  the 

Guard  &  Reserve 
Room  3A24 
400  Army-Navy  Drive 
Arlington,  VA  22202 
Telephone    Area  Code  202/697-6902 

Record   access  procedures:    Requests   for  ifaformation    should    be   ad- 

Jr*ss*d  lo    Lhairman.  Nalional  LonnmilU«  Idr  kmploy«r  siipporld! 

Ihc      Ouard      and      Reserve,      Roona      3A24,      400      Army-Navy       Drive. 

AflingioB.  VA  22201 
Written  requests  should  contain  the  name  of  the  individual  and/or 

employer,  current  mailing  adJre^sand  telephone  number 

For  personal  visits,  the  individual  should  be  able  lo  provide  some 
acceptable  identification  sucb  as  driver'}  license 

Contesting    record    procedures:    The    agency's    rules    for    access    to 

records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  Information  is  supplied  by  eoiployers 
who  have  pledged,  from  Dunn  &  Bradstrcet,  and  from  Census 
DaU 

Systems  exempted  from  certain  provistoos  of  the  act:  NONE 

DM&RA  04.0 
System  oamc;  Reenlistment  Eligible  KUe  (RECRUIT) 

System  location:  W  R  Church  Computer  Center,  Naval  Postgrad- 
uate School.  Monterey.  CA  93940 

Back-up  file  -  Department  of  Defense  Manpower  Research  and 
Data  Analysis  Center,  7th  Floor,  300  N  Washington  St  .  Alexan- 
dna.  VA  22314 

Back-up  file  -  Department  of  Defense  Manpov^er  Research  and 
DaU  Analysis  Center.  550  Camino  El  Estero.  Monterey,  CA  93940 

Categories  of  individuaU  covered  by  the  system:  Former  enhsted 
personnel  of  the  military  services  who  separated  from  active  duty 
during  the  immediately  preceding  forty-eight  months  and  who  are 
eligible  for  immediate  reenlistment. 

Categories  of  records  in  the  system:  Social  Security  Account 
Number    Name.  Service.  Date  of  Birth,  and  Dale  of  Separation. 

Authority  for  maiatenance  of  the  system:  10  USC  136 


Routine  uses  of  records  maintained  In  the  system,  including  calego- 
ries   of   users   and   the   purposes   of  such   uses:   The   purpose   of   the 

system  is  to  assist  recruiters  in  reenlisting  prior-servicc  personnel. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center  -  used  to  provide  to  recruiters •inthe  mihtary  service  and  the 
Coast  Guard  information  on  individuals  eligible  for  immediate  reen- 
listment. for  statistical  analyses  of  pnor-service  reenlistment  trends 
and  of  demographic  characteristics  of  applicants  for  reenlistments; 
such  analyses  may  require  merging  with  other  rccordsystems. 

Any  individual  records  contained  in  the  system  might  be  trans- 
ferred lo  any  component  of  the  Department  of  Defense  having  a 
need  lo  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Most  recent  thirty -si.x  months  separation  stored  on  mag- 
netic disc;  full  forty-eight  months  stored  onmagnetic  tape. 

Retrievability:  Retrievable  by  Social  Security  Account  Number. 

Safeguards:  DISC  File  is  protected  by  password  access  and  hard- 
w  ire  system. 

Alexandria,  Virginia  location  has  tape  storage  area  in  locked 
room  accessible  only  to  authorized  personnel,  building  is  locked 
after  ht'urs. 

Monterey.  California  location  has  tape  storage  area  in  locked 
room  :iccessible  only  lo  authorized  personnel;  building  is  locked 
after  hours. 

Recruiters  making  telephone  inquiries  must  have  valid  recruiter 
identification  and  call  back  number. 

Retention  and  disposal:  Records  more  than  forty-eight  months  old 
are  purged  from  ihe  sy>lem. 

System  manager(s)  and  address:  Director.  Manpower  Research 
and  Data  Analvsis  Center.  "'50  Camino  El  Estero.  Monterey. 
California  93940 

Notification  procedure:  Information  may  be  obtained  from: 

Manager.  RECRUIT  System 
Manpow'er  Research  and  Data  Analysis  Center 
300  N    Washington  St  .  7ih  Floor 
Alexandria.  VA  22314 
Telephone    Area  Code  703/325-0490 
Record   access   procedures:    Requests   from   individuals   should   be 

addresved     to       Manager,     RECRUIT     System.     Manpo\*er     Research 

anJ  Data  Analyiis  L'enler.  JOO  N    Washinelon  Ure*l.  AUxai^dJia. 

VA    223  14 

Written   requests   for   information   should   contain   the   full  name. 

current   address,    telephone    number.    Social   Security    Account 

Nun^ber.  and  date  of  separation  of  the  individual 

For  personal  visits,  Ihe  individual  should  be  able  lo  provide  some 
acceptable  identification  such  as  driver's  hcense. 

Contesting   record    procedures:   The    Agency's   rules   for   access   to 

records  and  for  cunlesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  The  data  contained  in  the  system  are 
obtained    from    the    Army,    Navy,    Air    Force,    Marine    Corps,    and 

Coast  Guard 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DM&RA  06.0 
System   name:   Department  of  Defense  Priority   Placement  Program 
(STOPPER  LIST) 

System  ItKation:  Primary  Location:  Defense  Electronics  Supply 

Center.  1507  Wilmington  Pike.  Dayton.  Ohio  45444 

Decentralized  locations  hard  copy  rosters/lisling  supplied  every 
two  weeks  lo  all  DoD  Civilian  Personnel  Offices  world-wide 
(approximately  500  locations)  and  to  other  personnel  management 
activities. 

Categories  of  individuals  covered  by  the  system:  Displaced  career 
and  career-conditional  employees  adversely  affected  by  reductions- 
in-force  or  transfer  of  function;  overseas  non-displaced  career  and 
career-conditional  employees  being  returned  to  the  U.S.  All  in- 
dividuals in  file  must  voluntarily  initiate  entry  into  the  system. 

Categories  of  records  in  the  system:  File  contains  summary  of  oc- 
cupational experience,  education,  training,  age,  sex,  height  and 
weight, marital  status 
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Authority  for  maintenance  of  the  system:  10  USC  136 
RouUne  nscs  of  records  malnUined  la  the  system,  including  catego- 
ries of  nsers  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  assist  displaced  employees  and  overseas  returnees  in   secunng 
employment, 

DoD  Civihan  Personnel  Offices  -  used  lo  assist  activities  in  filling 
vacant  positions  and  in  assisting  displaced  employees  and  overseas 
returnees  m  obtaming  employment. 

DoD  Activities  short  resume  of  individual's  background  used  in 
assessing  qualifications  for  vacant  positions. 

Office   of   the    Deputy    Assistant   Secretary   of  Defense,   Civilian 
Personnel  Policy     used  for  statistical  analyses  of  civilian  pet  sonnet 
employment  trends  and  patterns  and  for  establishing  policy  and  for 
planning  purposes;  informing  individuals  in  system  of  non  govern- 
ment job  opportunities 
Other  Federal  Agencies    used  in  filling  vacant  positions 
Any  individual  records  contained  in  the  system  might  be   trans 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  lo  know  in  the  performance  of  official  business 

Any  record  mav  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civU 
court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Magnetic  computer  tape 

Retrievability:  Normally  retrievable  by  occupation  and  grade. 
Safeguards:   The  pnmary   location  is  identified  as  a  secure  area; 
access   is  through  elecmcilly   controlled   doors  and   cypher   locks, 
tapes  are  stored  in  a  vault  when  not  in  use. 

Retentton  and  disposal:  Records  of  displaced  employees  are  main- 
Uined  in  the  system  for  one  year. 

Records  of  overseas  returnees  are  entered  six  months  prior  to 
return  and  are  maintained  until  individual  is  placed  in  job  or  leaves 
the  government  Initial  input  for  records  is  hard  copy,  which  is 
deslroved  after  t;ipe  record  is  created 

System  managerlsi  and  address:  Director,  Staffing  Policies  and 
Programs,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Civdian  Personnel  Policy),  Room  3D281,  The  Pentagon,  W,tshmg- 
ton,  DC   20301 

Notification  procedure:  Information  may  be  obtained  from  the  Dc 
partment  of  Defense  Civilian  Personnel  Office  where  the  individual 
registered  to  enter  the  system. 

Brrnrd  IfSffl  Brocedure»:  Written  requests  from  individuals 
should    be   directed   to    the    Department   of    ISefense   Civilian    Personnel 

Office  WnCrC  mC  inOlVldUal  rC|l5Ured  to  enter  the  s>stem  and 
should    include    name    and    current    mailing    address    and    telephone 

number. 

For  personal  visits,  th?  individual  should  be  able  lo  present  to 
the  personnel  office  some  acceptable  identification ,  such  as  a 
driver's  license  or  other  ID  card. 

ContesUng  record  procedures:  The  Agency's  roles  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 

individual    concerned    may    be    obtained    from    the    bYbltM 

MANAGER 

Record  source  categories:  The  individual  must  Uke  action  to  place 

his  record  m  the  system;  information  entered  into  the  record  is  pro- 
vided by  the  individual  in  wriUng  or  through  employment  counsel- 
ing; additional  information  is  obtained  from  the  individual  s  official 
personnel  file  (201  file) 

Systems  exempted  from  certain  provUlons  of  the  act:  NONE 

DM&RA  07,0 
System  name:  Department  of  Defense  Overseas  Employment  Pro- 
gram 

System  location:  Defense  Electronics  Supply  Center,  1507 
Wilmington  Pike.  Dayton.  Ohio  45444 

Categories  of  individuals  covered  by  the  system:  Career  and 
career-conditional  employees  of  the  Federal  Government  and  reen^ 
statement  eligible  employees  who  desire  overseas  employment  and 
vohinUrily  register 

Ctteforlei  of  records  in  the  system:  FUe  contains  sumniarv  of  oc^ 
cupational  experience,  education,  training,  age,  sex,  height  and 
weight, marital  status. 

AutborHy  for  mainteiiance  of  the  system:  10  USC  136 


Ronline  uses  of  records  malntalDed  In  the  system.  Including  catego- 
ries  of  nser.  and  the  pnrpo^  of  s»ch  .ses:  The  purpose  of  the 
system  is  lo  provide  an  automated  applicant  supply  system  for  use 
in  filling  overseas  job  vacancies 

Department  of  Defense  aclivitie.  -  the  system  is  utilized  to  fill 
overseas  lob  vacancies.  , 

Other  Federal  Agency  -  the  system  is  utih/ed  to  fill  overseas  job 

"^"officTof  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy)  -  used  for  stalistKal  analyses  for  policv  planning, 
and  guidance;  for  evaluation  of  the  effectiveness  of  the  program, 
and  for  monitormg  of  activity  compliance  with  the  program 

Anv  individual  records  contamed  m  the  svstem  mighl  be  trans- 
ferred to  any  component  of  the  Department  of  Defense  having  the 
need  lo  know  m  the  performance  of  official  business 

Any  record  may  be  disclosed  to  law  enforcement  or  invesugatory 
authoriues  for  investigation  and  possible  crimmal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  .Dd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 
Storage:  M.tgnetic  Computer  Tape 

Retrievability:  Retrieval  by  occupational  skiU  and  grade 
Safeguards;  The  location  is  identified  as  a  secure  area,  access  is 
through   electrically   controlled   doors   and   cypher  locks;   tapes   are 
stored  in  a  vault  when  not  in  use 

Retention  and  disposal:  Records  remain  in  the  system  for  one 
year  or  until  the  individual  is  placed  m  an  overseas  position,  the  in- 
dividual IS  notified  after  eleven  months  that  his  registration  is  aboui 
to  expire   and   is  given   Ihe   oprortunity    to  reregister  for  another 

System  manager(s)  and  address:  Director,  Staffmg  f'>}^^^\  ^nd 
Programs  Ofiice  of  the  Depulv  Awistint  Secretary  of  Defense 
iCivilian  Personnel  Policy),  Room  3D281,  The  Pentagon,  >\ashmg 
ton,  DC    20301 

Notillcallon  procedure:  Information  may  be  obtained  from  the  De- 
partment  of  Deiense  Civilian  Personnel  Office  where  the  individual 
registered  to  enter  the  s>slem 

Record  access  procedures:  Wnlten  requests  from  individuals 
should  be  directed  to  the  Department  of  Defense  Civilian  Personnel 
Office  where  the  individual  registered  to  enter  the  sv stem  and 
should  include  name,  current  maUing  address  and  telephone 
number 

For  personal  visits,  the  individual  should  be  able  to  present  to 

the   personnel  office    some   acceptable   identification,   such   as  driver  s 
license  or  otner  llJ  card. 

COOtCSllO|    record    procedure.:    The    agency    s    rules    for    access    and 

for   contesting   contents   and   appealing   initial   <ie<erminatlOn<   bV    tM 

individual    concerned    may    be    obtained    from    the    51  stem 

MANAGER. 

Record  source  categories:  Information  in  the  file  is  obtained  from 

the  individual,  either  m  wniing  or  through  interviews  with  person- 
nel counselors,  and  from  his  official  personnel  file  (201  filel. 

Systems  exempted  from  certain  provision*  of  the  act:  NONE 
DM&RA  080 
System   name:   Central   Automated   Inventory   and   Referral   System 
(CAIRS) 

System  location:  Defense  Electronics  Supply  Center,  1507 
Wilmington  Pike.  Dayton.  Ohio  4.S444 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
Defense  General  Schedule  CivUian  Employees  GS-5  or  higher  and 
former  employees  terminated  withm  a  one  year  period. 

Categories  of  records  in  the  system:  Name,  home  and  v.ork  ad- 
dresses SSAN.  educational  background,  work  experience,  grade 
and  salary,  occupation,  age.  special  qualificaUons.  awards,  military 
reserve  status,  supervisory  appraisals 

Authority  for  maintenance  of  Ihe  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  ihe 
svstem  IS  to  provide  a  bst  of  eligible  candidates  qualified  to  fill 
position  vacancies  at  GS  13  and  higher  level  and  to  provide  infor- 
mation for  program  analyses  and  management. 

All  DoD  Civiban  Personnel  Offices  and  the  components  serviced 
by  these  offices  are  required  to  submit  job  vacancies  in  designated 
occupation  series  against  CAIRS  file  for  ihe  generaUon  of  a  listwiih 
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resumes  of  qualified  candidates  for  consideration  by  selecUon  panel 
and  others. 

Office  of  the  Deputy  AssisUnt  Secretary  of  Defense  (CiviUan 
Personnel  Policy)  -  used  for  sUtistical  analyses  of  civilian  work- 
force, and  management  and  evaluation  of  specific  employment  pro- 
grams within  the  Department  of  Defense 

Any  individual  records  contained  in  the  system  might  be  trans- 
ferred to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order 

Polkiei  and  practirrs  (or  storing,  retries ing.  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Magnetic  computer  tape 

Retriev ability:  Retnevable  by  occupation,  SSAN.  name,  special 
skills,  educational  background,  or  training  background. 

Safegaards:  The  location  is  identified  as  a  secure  area:  access  is 
through  electrically  controlled  doors  and  cypher  locks:  tapes  are 
stored  in  a  vault  when  not  in  use. 

Rctenttoa  and  disposal:  Records  are  updated  once  per  year  for  all 
individuals  in  the  system  or  as  new  employees  are  hired.  No  histor- 
ic records  are  maintained. 

System  Biaaager(s)  and  address:  Director  of  Emplovment  and 
Career  Development.  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Civilian  Personnel  Pobcy)  Room  3D281.  The  Pentagon, 
Washmgton.  DC   20301. 

NotUicatioa  procedure:  Information  may  be  obtained  from: 
Director  of  Employment  and  Career  Development 
Office  of  the  Deputy  Assisunt  Secretary  of  Defense  (Civilian 

Personnel  Policy) 
Room  3D28I 
The  Pentagon 
Washington,  DC   20301 
Telephone    Area  Code  202/OX5-08I3 

Record  acccu  procedures:  Written  requests  from  individuals 
should  be  addressed  to  Director,  Central  Automated  Inventory  & 
Referral  Center,  Defense  Electronics  Supply  Center,  1507  Wilming- 
ton Pike,  Dayton,  Ohio  45444 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  dnver"s  license  or  other  ID  card. 

Coolestlag  record  procedures:  The  agency's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSTEM 
MANAGER 

Record  source  categories:  Data  are  obtained  from  the  individual 
himself,  from  his  official  personnel  folder  (201  file),  from  his  SF 
171. land  from  supervisory  appraisals 

Systems  cicmpled  (roni  certain  provisions  of  the  act:  NONE 
DM&RA  09.1 
System  name:  DRRI  Student  File  ^. 

System  location:  Primary  Location  -  BIdg.  986<MU81I)  Patrick 
AFB,  FL  32925 

Hard  copy  backup  file  for  students  in  active  status,  location  is 
Tests  and  Measurement  Division,  Defense  Race  Relations  Institute, 
Patrick  AFB,  Fla    32925 

Hard  copy  back-up  file  for  former  students,  the  location  is 
Research  and  Evaluation  Division,  Defense  Race  Relations  In- 
sutute.  Patrick  AFB.  Fla    32925 

Categories  of  individuals  covered  by  the  system:  All  current  or 
former  students  at  the  Defense  Race  Relations  Institute 

Categories  of  records  In  the  system:  Life  history  summary,  name, 
race.  age.  military  organization,  test  and  examination  scores  and 
forms,  peer  group  and  instructor  ratings,  advisor  progress  reports. 

Authority  (or  maintenance  o(  the  system:  10  USC  136 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  evaluate  the  progress  of  students  enrolled  at  the  Defense  Race 
Relations  Insutute  and  to  create  a  permanent  record  of  academic 
accomplishment. 

The  Defense  Race  Relations  Institute  -  used  by  advisors  in  coun- 
seling students;  to  venfy  attendance  and  grades  to  colleges  and 
universities;  to  select  instructors;  to  make  decisions  to  release  stu- 
dents from  the  program. 

Used  by  students  to  evaluate  their  programs. 


Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  the  need  to  know 
in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigations  and  possible  criminal  prosecution, 
civil  court  action,  or  regulatory  order. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnmarv  file  is  magnetic  computer  tape. 

Back  up  files  are  paper  records  in  file  folders. 

Retrievability:  Files  are  sequenced  alphabetically  by  last  name  by 
class 

Safeguards:  Primary  location  is  a  controlled  access  area 

Back  up  files  -  storage  is  in  locked  file  cabinets.  Only  authorized 
personnel  have  access  to  files. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Director,  Defense  Race  Relations 
Institute.  Patnck  AFB.  Fla.  32925 

Notification  procedure:  Information  can  be  obtained  from: 
Director.  Defence  Race  Relations  Institute 
Patnck  AFB.  Fla   32925 
Telephone:  Area  Code  305/494-6976 

Record  access  procedures:  Requests  from  individuals  should  be 
addressedito  the  Director.  Defense  Race  Relations  Institute.  Patrick 
AFB.  Fla    32925 

Wntten  requests  for  information  shoi^  contain  the  full  name, 
current  address  and  telephone  number,  and  class  of  the  mdiNidual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  military  ID  card  or  driver's 
license 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  may  be  obtained  from  the  SYSTEM 
MANAGER 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual, student  peers,  instructors,  counselors,  and  examinations. 

Systems  exempted  (rem  certain  provisions  of  the  act:  NONE 
DM&RA  10.0 
System  name:  Equal  Opportunity  Complaint  File 

System  location:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Equal  Opportunity).  Room  3E319.  The  Pentagon, 
Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  filed  or  had  filed  on  his  behalf  a  discrimination  complaint. 

Categories  o(  records  in  the  system:  The  letter  or  document  initiat- 
ing complaint,  directions  to  services  on  investigating  complaint,  ser- 
vices' investigatory  report,  and  copies  of  response  to  complainant. 

Authority  (or  maintenance  of  the  system:  10  USC  136 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  The  purpose  of  the  file  is 
to  cause  action  to  he  taken  on  discrimination  complaints 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal  Op- 
portunity) -  used  to  answer  queries  concerning  status  or  disposition 
of  complaints,  for  assigning  actions  and  reviewing  actions  on  com- 
plaints, and  for  analyses  of  trends  or  patterns  in  discrimination 
complaints. 

Records  in  the  system  may  be  transferred  to  any  other  Depart- 
ment of  Defense  component  having  the  need  to  know  in  the  per- 
formance of  official  business. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  record  in  file  folder. 

Retrievability:  Filed  by  first  letter  of  last  name  for  service  and 
year 

Safeguards:  Kept  in  file  drawer;  building  has  security  guards. 

Retention  and  disposal:  Files  are  retained  for  one  year  in  active 
status,  one  year  in  inactive  status,  and  then  destroyed. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Equal  Opportunity),  Room  3E318,  The  Pentagon, 
Washington,  DC    20301 

Notification  procedure:  Information  may  be  obtaiaed  from: 
Deputy  for  Plans  and  Policy 
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Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal 

Opportunity) 
Room  3E319  i 

The  Pentagon 

Washington,  DC   20301  ' 

Telephone:  Area  Code  202/6950107 
Record  access  procedures:   Requests  from   individuals  should   be 
addressed  to    Deputy  for  Plans  and  Pobcy.  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Equal  Opportunity),  Room  3E319. 
The  Pentagon,  Washington.  DC    20301 

Written  requests  for  information  should  conUin  the  full  name  of 
the  individual.  Service,  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  idenufication  such  as  a  drivers  license  or  other  ID  card. 
Cootcctlng  record  proccdnrcs:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obUined  from  the 
SYSTEM  MANAGER 

Record  source  categoric*:  Information  contained  in  the  file  is  ob- 
Uined from  the  individual  or  someone  acting  on  his  behalf,  from 
the  Services'  investigation  of  the  complaints. 

SysUms  exempted  (rom  certain  provlaloas  ol  the  act:  NONE 

DM&RA  11.1 
Syatem      mmmt:      Military      Absentees      in      Foreign      Countries 
(DESERTER) 
SysUm  location:  Primary  System:  Magnetic  tape  and  card  input  to 
tape  maintained  in   Air   Force   Data   Services  Center,Room    1D167 
and  1B457,  The  PenUgon.  Washington,  DC.  20330. 

Decentralized  Svstem;  Hard  copy  print-out  maintained  in  Office 
of  the  Deputy  Assistant  SecreUry  of  Defense  (Military  Personnel 
PoUcy),  Room  3C980.  The  PenUgon.  Washington,  DC.  20301. 

Decentralized  System  Hard  copy  pnnt-out  maintained  at  Depart- 
ment of  Sute.  Passport  Office.  Room700,  1425  K  St,  N  W. 
Washington.  DC 

Categories  o(  individuals  covered  by  the  tystem:  Any  mUitary 
deserter  known  or  believed  to  have  gone  or  attempted  to  go  toa 
foreign  country  from  July  1966  to  the  present  (approximately  5000 
individuals). 

Cateforlc*  ol  records  in  the  system:  Name.  Social  Security  Ac- 
count Number,  and  military  personnel  information  maintained  by 
the  mditaryservices  at  deserter  information  points. 
Authortty  lor  maintenance  ol  the  system:  10  USC  136 
Routine  uses  ol  records  maintained  In  the  syttem,  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  purpose  of  the  file  is 
to  assist  the  Department  of  State  with  respect  to  maintaining 
records  onU.S  deserters  in  foreign  countries  with  regard  to  status 
of  passports  and  visas 

Office  of  the  Depulv  Assistant  Secretary  of  Defense  (MiUtary 
Personnel  Policy)  used  to  develop  staUstical  reports  on  overseas 
deserters  and  to  provide  information  to  the  Department  of  State 

Passport  Office.  Department  of  Sute  -  used  to  monitor  passport 
and  visa  status  of  overseas  deserters. 

Any  individual  records  in  a  system  of  records  might  be  trans- 
fen^d  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civU 
court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Magneuc  tape  with  card  input  with  hard  copy  print-outs 
at  decentralized  locations. 

Retrievability:  Retrieval  by  Social  Security  Account  Number, 
name,  and  fUe  number. 

Safeguards:  The  Air  Force  Dau  Services  Center,  the  primary  lo- 
cauon  is  a  TOP  SECRET  facUity:  the  hard  copy  output  is  stored  in 
locked  safes  at  the  decentralized  locations,  cards  are  in  boxes  m 
Room  1B457  of  the  Pentagon  which  is  guarded. 

Retention  and  dUposal:  FUes  are  pennanent.  Individual  records 
are  transferred  from  active  to  inactive  sUtus  when  the  case  is 
completed. 

System  manager(s)  and  address:  The  Deputy  Assistant  Secretary 
of  Defense  (Military  Personnel  Policy).  Room  3C963.  The  Pen- 
Ugon, Washington.  DC   20301. 

Notification  procedure:  Information  may  be  obtained  from: 


Assistant  Director.  Selected  Policies 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Military 

Personnel  Policy) 
Room  3C980 
The  PenUgon 
Washington,  DC.  20301 
Record   acceas  procedure:   Requests   from    individuals   should   be 
addressed    to     Assisunt    Director.    Selected    Policies.   Office   ofthe 
Deputy  Assistant  SecreUry  of  Defense  (MiliUrv  Personnel  Policy). 
Room  3C980.  The  PenUgon.  Washington,  DC    20301 

Written  requests  for  information  should  contain  the  full  name^ 
Service,  and  Social  Security  AccountNumber.  current  address,  and 
telephone  number  of  the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification,  such  as  dnvers  license  or  other  ID  card 

Contesting  record   procedure.:   The   agency  s   rules   for   access   to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obumed    from    the 
SYSTEM  MANAGER 

Record  source  categories:  The  information  in  the  system  is  ob 
Uined  from  offioal  miliury  personnel  records  and  from  Deserter 
Information  Points  within  the  mibtary  services 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 
DM&RA  12.0 
System    name:     Reserve    Components    Common     Personnel    Data 
System  (RCCPDS) 
System   location:    Air   Force   Data   Service  Center,   Room    1D167. 
The  Pentagon.  Washington.  D   C    20330. 

Backup     locations     for     processing:     US      Army     Management 

System  Support  Agency.  Room  BD972,  The  Pentagon.  Washington. 

D   C    20310  ^  .       , 

WR     Church    Computer    Center.    Naval    Postgraduate    School. 

Monterev,  CA  93940 

National  Military  Command  System  Support  Center,  Room 
BE685.  The  Pentagon,  Washington,  D   C    20331 

Categories  of  individuals  covered  by  the  system:  Any  individual 
currently  a  member  of  any  Reserve  or  National  Guard  component, 
and  reured  reservists 

Categories  ol  records  in  the  system:  File  contains  individual's  So- 
cial Secuntv  Account  Number,  component,  and  other  personnel  in- 
formation such  as  race.  sex.  rank,  age  and  length  of  service. 
Authority  for  maintenance  ol  the  system:  10  U  S  C  136 
Routine  uses  ol  records  malnUined  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  generate  official  sUUslics  concerning  Reserve  Forces'  strength, 
gains,  losses  and  characteristics  of  the  force 

Office  of  the  Deputy.  Assistant  SecreUry  of  Defense  (Reserve 
Affairs)  -  used  to  generate  and  disseminate  official  statistics  In- 
dividual records  are  used  to  provide  aggregate  statistical  data 

Any  individual  record  contained  m  the  s\  stem  may  be  transferred 
to  any  other  Department  of  Defense  Component  having  the  need- 
toknow  in  the  performance  of  official  business 

Records  mav  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  invesugation  and  possible  cnminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Records  of  Federal  civihan  employees  who  are  reservists  may  be 
disclosed  to  Federal  agencies  for  use  in  emergency  mobdizalion 
planning.  Records  may  be  disclosed  to  the  Civil  Service  Commis- 
sion concerning  pay  benefits,  retirement  deductions,  and  other  in- 
formation necessary  for  the  Commission  to  carry  out  its  Govern- 
ment-wide personnel  management  functions 

Records  may  be  disclosed  to  the  Du-ector,  SelecUve  Service 
System  upon  official  request 

Policies  and  practices  lor  storing,   retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Magnetic  computer  Upe. 

Retrievability:  Records  are  retrievable  by  component,  rank.  age. 
sex.  location,  or  other  attributes,  including  Social  Security  Account 
Number 

Safeguards:  The  primary  location  is  a  TOP  SECRET  facility.  The 
US  Army  Management  Systems  Support  Agency  is  a  TOP 
SECRET  facility  The  National  Military  Command  Systems  Sup- 
port Center  is  a  TOP  SECRET  facility  Tapes  located  at  the  W  R 
Church  Computer  Center.  Monterey.  CA  are  stored  in  a  locked 
cage  in  machine  room,  which  is  a  controlled  access  area;  tapes  can 
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b«  phvsically  accessed  only  by  computer  center  personnel  and  can 
t>e  mounted  for  processing  only  if  the  appropriate  security  code  is 
proMded 

Rftrotioa  and  dbpoul:  Inventory  files  are  current;  quarterly  his- 
tory files  for  the  master  and  transaction  files  are  maintained  on  a 
permanent  basis 

System  maBager(s>  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Reserve  Affairs),  Room  3CV80.  The  Pentagon.  Washing- 
ton. D   C    20301. 

Notifkation  procedure:  Information  may  be  obtained  from: 
Assistant  Director,  Reserve  Personnel  Program,  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Reserve  Affairs).  Room 
3O80,  The  Pentagon.  Washington.  D  C  20301  Telephone  Area 
Code  :o:/^97.0«)24 

Record   access  procedures:    Requests  from   individuals   should   be 
addressed  to    Assistant  Director,   Reserve  Per>onnel  Program,  Of 
fice  of   the   Deputy    Assistant   Secretary   of  Defense   (Reserve   Af- 
fairs). Room  3C<W0,  The  Pentagon.  Washington.  D,  C.  20301 

Written  requests  for  information  should  contain  the  full  name. 
Social  Security  Account  Number,  component,  and  current  address 
and  telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license,  or  military  or 
other  ID  card 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSTtM  MANAGER 

Record  source  categories:  Data  records  are  obtained  from  the  six 
Reserve  components. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DM&RA  13.0 

System  name:  Survey  Data  Base 

S)sirm  location:  Primary  Location  -  W  R,  Church  Computer 
Center.  Naval  Postgraduate  School.  Monterey.  California  93*^40 

Decentralized  locations  for  back-up  files  -  Department  of 
Defense.  Manpouer  Research  and  Data  Analysis  Center.  7th  Floor, 
300  N  Washington  St  ,  Alexandria.  Virginia  22314  and  2nd  Floor, 
550  Camino  El  Estero.  Monterey,  California  93940. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
were  selected  at  random  for  survey  administration  and  who 
completed  survey  forms.  Survey  data  is  collected  on  a  penodic 
basis.  Current  data  vkere  collected  at  selected  Armed  Forces  En- 
trance and  Ei^amining  Stations  (AFEES).  dunng  September  1974, 
May  1975.  or  since  January  1975;  additional  data  were  collected  by 
Gilbert  Youth  Organization  (civilian  contractor)  in  nation-wide  sur- 
veys during  May  or  November  1973,  or  May  or  November  1974. 

Categories  of  records  In  the  system:  SSAN  and  responses  to  sur- 
vey Items  dealing  with  attitudes  toward  the  military. 
Authority  fur  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  pirrpose  of  the  file  is 
to  sample  attitudes  toward  enlistment  in  the  military  and  determine 
reasons  for  enlistment  decisions. 

Manpower  Research  and  Data  Analysis  Center  -  used  to  analyze 
trends  in  enlistment  motivation,  attitudes  toward  military  service, 
attractiveness  of  various  enlistment  incentives;  survey  files  are- 
linked  with  military  personnel  inventory,  gain,  and  loss  files  to 
statisticaUy  relate  survey  data  to  later  advancement,  attritions,  and 
reenSstment  patterns. 

Any  individual  record  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  the  need  to  know 
in  the  performance  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Computer  Tape 

Recrievability:  Records  can  be  retrieved  by  Service  of  accession, 
penod  of  survey,  race,  sex.  education  level,  or  Social  Security  Ac- 
count Number. 

Safeguards:  Tapes  stored  at  the  primary  location  are  kept  in  a 
locked  storage  cage  in  a  controlled  access  area;tapes  stored  at  the 
back-up  locations  are  kept  in  locked  storage  areas  in  buildings 
which  are  lockedafter  hours. 


Retention  and  disposal:  Records  are  permanent  Survey  answer 
sheets  which  are  opscanned  to  create  tape  are  destroyed  aftertape 
is  created 

System  manager(s)  and  address:  Director.  Manpower  Research 
and  Data  Analysis  Center,  550  Camino  Fl  Estero,  Monterey, 
California  93940 

Notification  procedure:  Information  may  be  obtained  from: 
Chief.  Market  and  Survey  Research  Division 
Manpower  Research  and  Data  Analysis  Center 
300  N    Washington  St  .  7th  Floor 
Alexandna.  Vu-ginia  22314 
Telephone    Area  Code  703/325-0490 
Record   access  procedures:   Requests   from   individuals   should   be 
addressed  to:   Chief,   Market  and  Survey  Research  Division,   Man- 
power Research  and  Data  Analysis  Center.  300  N    Washington  St., 
Alexandna.  VA  22314. 

Written  requests  for  information  should  contain  the  full  name. 
Social  Security  Account  Number,  and  current  address  and 
telephone  number  of  the  individual  In  addition,  the  approximate 
date  and  location  where  the  survey  was  completed  should  be  pro- 
vided. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license  or  military  or 
other  ID  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  The  survey  information  is  provided  by 
the  individual;  additional  data  which  are  linked  tii  survey  data  as 
described  in  the  routine  uses  section,  are  obtained  from  the  military 
services. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  14.0 
System  name:  MARDAC  Data  Base 

System  location:  Primary  location:  W.R.  Church  Computer 
Center.  Navy  Postgraduate  School.  Monterey.  CA  93940 

Back-up  locations  for  processing:  Air  Force  Data  Services 
Center.  Room  ID167.  The  Pentagon.  Washington,  D   C    20330 

U  S.  Army  Management  Systems  Support  Agency.  Room  BD972, 
The  Pentagon,  Washington,  D   C    20310. 

National  Military  Command  Systems  Support  Center,  Room 
BE685,  The  Pentagon,  Washington.  D    C.  20331, 

Back-up  files  maintained  at  two  offices  of  the  DoD  Manpower 
Research  and  Data  Analysis  Center  -  7ih  Floor.  300  N.  Washington 
St.,  Alexandria,  VA  22314  and  2nd  Floor.  550  Camino  El  Estero, 
Monterey,  CA  93940. 

Selected  historic  files  are  maintained  at  Air  Force  Data  Services 
Center.  Room  1D16''.  The  Pentagon,  Washington.  D.  C  pursuant  to 
court  order  in  IBM  antitrust  case  These  files  will  be  withdrawn 
from  current  location  when  legally  permissible. 

Decentralized  segments  -  military  personnel  research  centers,  and 
military  personnel  centers  of  the  services,  selected  civilian  contrac- 
tors with  research  contracts  in  manpower  area,  other  Federal  agen- 
cies. 

Categories  of  individuals  covered  by  the  system:  All  officer  and 
enlisted  personnel  who  served  on  active  duty  from  July  1.  1968  and 
later,  or  who  have  been  a  member  of  a  reserve  component  since 
July  1975;  or  are  retired  reservists;  participants  in  Project  100.000 
and  Project  Transition  and  the  evaluation  control  groups  for  these 
programs,  all  individuals  examined  to  determine  eligibility  for  mili- 
tary service  at  an  Armed  Forces  Entrance  and  Examining  Station 
from  July  1.  1970.  and  later.  DoD  civilian  employees  or  civilian  em- 
ployees separated  since  January  I.  19"'!;  all  veterans  who  have  util- 
ized Vietnam-era  GI  Bill  education  and  training  entitlements,  who 
visited  a  State  Employment  Service  office  since  July  1,  I9''l.  or 
who  participated  in  a  Department  of  Labor  special  training  program 
since  July  I.  1971;  all  individuals  who  ever  participated  in  an  edu- 
cational program  sponsored  by  the  U.S.  Armed  Forces  Institute,  all 
individuals  who  particpated  in  the  Armed  Forces  Vocational  Ap 
titude  Testing  Programs  at  the  high  school  level  since  September 
|969.  individuals  who  responded  to  various  paid  advertising  cam- 
paigns seeking  enlistment  information  since  July  I,  1973.  partici- 
pants in  the  DHEW,  Office  of  Education  and  Longitudinal  Survey. 

Categories  of  records  in  the  system:  Name.  Service  Number. 
Selective  Service  Number,  Social  Security  Account  Number,  demo- 


FeOERAL   REGISTER,    VOL     42,    NO     1 88— WEDNESDAY.    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


30767 


graphic  information  such  as  home  town,  age,  sex.  race,  and  educa- 
tional levelt  civilian  occupational  information,  military  personnel  in 
formation  such  as  rank,  length  of  service,  military  occupation,  ap- 
titude scores,  postservite  education,  training,  and  employment  in- 
formation for  veterans,  participation  in  various  in-service  education 
and  training  programs 

Authority  for  maintenance  of  the  Cyslen:  10  U  S  C  136 
Routine  uses  of  records  mainUined  in  the  system,  tnclnding  catego- 
ries of  users  and  the  purposes  of  such  ntcs:  The  purpose  of  the 
system  of  records  is  to  provide  a  longitudinal  sutistical  analysis 
capability  for  assessing  military  manpower  trends  and  evaluation 
programs  impacting  of  military  personnel,  potential  enbsices.  and 
veterans 

Manpower  Research  and  Data  Analysis  Center  -  used  to  analyze 
accession  patterns  and  trends,  promotion  and  occupation  patterns 
and  trends,  loss  patterns  and  trends,  qualification  rates,  effective- 
ness of  recruiting  programs,  participation  in  education  and  training 
programs,  force  Lharacteristics.  post-service  experiences  of 
veterans,  evaluation  of  military  special  pays  and  bonuses;  evalua- 
tion of  special  programs  affecting  military  personnel;  to  select  sam- 
ple population  for  surveys;  to  provide  sUtistical  data  to  OMB. 
GAO,  the  Militarv  Services,  DoD  civilian  contractors,  educational 
institutions  and  other  I  ederal  agencies 

Personnel  Research  and  Personnel  Management  activities  of  the 
Military  Services     uses  are  same  as  those  specified  above 

Veterans  Administration.  Management  Sciences  Staff,  Reports 
and  Statistics  Service,  Office  of  the  Comptroller  -  used  to  select 
sample  for  surveys  asking  veterans  about  the  use  of  veterans 
benefits  and  satisfaction  with  VA  services. 

Office  of  Research  and  Statistics,  Social  Security  Administration 
-  used  for  sutistical  analyses  of  impact  of  military  service  and  use 
of  GI  Bill  benefits  on  long  term  earning 

DoD  Civilian  Contractors  -  used  by  contractors  performing 
research  on  manpower  problems  for  statistical  analyses. 

Aggregate  data  and/or  individual  records  conuined  in  the  record 
system  may  be  transferred  to  other  Federal  agencies  having  legiti- 
mate use  for  such  informauon  and  applying  appropnate  safeguards 
to  protect  data  so  provided. 

Records  may  be  disclosed  to  the  Civil  Service  Commission  con- 
cerning pay,  benefits,  retirement  deductions;  and  other  information 
necessary  for  the  Commission  to  carry  out  its  Government  wide 
personnel  management  functions. 

Any  record  contained  in  the  system  of  records  may  be  trans- 
ferred to  any  other  component  of  the  Department  of  Defense  hav- 
ing the  need-to-know  in  the  performance  of  official  business 

Name  and  address  information  of  former  mUitary  personnel  ob- 
Uined  from  the  Veterans  Administration  or  the  Military  Depart- 
ment may  be  released  to  a  number  of  DoD  Components  for  use  in 
attempting  to  recruit  and  reenhst  prior  service  personnel  through 
direct  contact  methods  These  components  are  as  follows:  US 
Army  Recruiting  Command;  US  Army  Forces  Command;  Navy 
Recruiting  Command,  Chief  of  Naval  Personnel;  Chief  of  Naval 
Reserve  U.S.  Air  Force  Recruiting  Service;  U.S.  Air  Force  Tacti- 
cal Air  Command;  Headquarters  Air  Force  Reserve;  National 
Guard  Bureau;  Headquarters.  U.S.  Marine  Corps:  District 
Directors,  US  Marine  Corps;  Commanding  General,  4th  Marine 
Division;  Commanding  General,  4th  Marine  Air  Wing;  Comman- 
dant, U.S.  Coast  Guard 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  computer  tape 

Rctrievability:  Retrievable  by  name,  SSAN.  age.  occupation,  or 
_  any  other  data  element  contained  in  system. 

Safeguards:  Primary  location  -  at  W  R.  Church  Computer  Center, 
tapes  are  stored  in  a  locked  cage  in  machine  room,  which  is  a  con- 
trolled access  area,  tapes  can  be  physically  accessed  only  by  com- 
puter center  personnel  and  can  be  mounted  for  processing  only  if 
the  appropriate  security  code  is  provided. 

At  back-up  locaUons  in  Alexandria,  VA  and  Monterey,  CA  tapes 
are  stored  in  rooms  protected  with  cypher  locks,  buildings  are 
locked  after  hours,  and  only  properly  cleared  and  authorized  per- 
sonnel have  access 

The  Air  Force  Data  Services  Center,  the  U.S.  Army  Management 
Systems  Support  Agency,  and  the  NaUonal  Command  Systems 
Support  Center  are  all  TOP  SECRET  faciliUes. 

Retention  and  disposal:  Files  constitute  a  historical  data  base  and 
are  permanent. 


System  manager(s)  and  addreas:  Director.  Department  of  I^'fe"^' 
Manpower  Research  and  Data  Analysis  Center  (MARDAC).  S.^O 
Camino  El  Estero.  Monterey.  CA  9^940 

Nolificatton     procedure:     Information     ma\     be     obtained     from 
Director     Department   of    Defense    Manpower    Research    and    Data 
Analysis    Center.    5^0    Camino    El    Estero,    Monterey.    CA    93940 
Telephone    Area  Code  40«/646  2951 

Record    access   procedures:    Requests    from    individuals    should    be 
addressed   to   Director,    MARDAC.    550  Camino   tl   Estero.   Mon 
terey.  CA  93940 

Written  requests  for  information  should  contain  the  full  name. 
Social  Setuntv  Account  Number,  date  of  birth,  and  current  address 
and  telephone  number  of  the  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  dnvers  license,  or  military  or 
other  ID  card 

Contesting  record  procedures:  The  agenc\  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  The  Military  Services,  the  Veterans  Ad- 
ministration, the  Office  of  Education  of  the  Department  of  HEW, 
from  individuals  via  survev  questionnaires,  the  Department  of 
Labor 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DM&RA  15.0 
System  name:  Reports  of  Defense  related  employment 

System  location:  Office  of  the  Assistant  Secretary  of  Defense 
(Manpower  and  Reserve  Affairs),  Pentagon.  Washington.  DC, 
20301 

Categories  of  individuals  covered  by  the  system:  Retired  or  former 
militarv  officers  in  grades  of  major  or  lieutenant  commander  or 
above  and  former  civilian  officers  and  employees  of  the  Depart- 
ment of  Defense  employed  at  or  above  the  minimum  salars  of  GS- 
13.  who.  during  anv  of  the  fu-st  three  years  after  termination  of  ser- 
vice or  employment  with  the  Department  of  Defense  are  employed 
at  fifteen  thousand  dollars  or  more  per  year  by  a  defense  contrac- 
tor who.  during  that  year,  was  awarded  contracts  by  the  Depart- 
ment of  Defense  totalling  ten  million  dollars.  Also  covered  are  cur- 
rent officers  and  employees  of  the  Department  of  Defense  em- 
ployed at  or  above  the  minimum  salarv  level  of  GS-13.  who  withm 
the  preceding  three  years  were  employed  b>  such  a  defense  con- 
tractor 

Categories  of  records  In  the  system:  Copies  of  report  DD  Form 
1787  completed  bv  individuals  covered  by  the  svstem  and  for- 
warded to  the  Department  of  Defense  descnbing  their  emplovment 
with  the  Department  of  Defense  and  with  the  Defense  contractor 
and  a  bsung  showing  the  names  of  individuals  who  submitted 
completed  DD  Form  1787. 

Authority  for  maintenance  of  the  system:  The  system  was 
established  and  is  maintained  as  required  by  Public  Law  91-121, 
section  410,  approved  November  19,  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  records  are  available 
for  public  inspection  in  accordance  with  the  specific  terms  of  sec  . 
tion  4IO<f)  of  Public  Law  91  121  There  is  no  hmitation  or  restric- 
tion on  use  by  the  public  of  the  information  contained  in  the  report. 
Section  410(d)  of  Public  Law  91-121  requires  the  submission  to 
the  President  of  the  Senate  and  Speaker  of  the  House  of  Represen- 
tatives by  December  31  of  each  year  of  information  in  the  reports 
submitted  by  individuals  dunng  the  preceding  Fiscal  Year 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  In  metal  file  cabinet 

Retrievability:  Alphabetical  by  name  of  individual. 
Safeguards:  Maintained  in  unlocked  file  cabinet  when  not  in  use 
Retention  and  disposal:  No  current  criteria  for  disposition  of  re- 
ports 

Svstem  manager(s)  and  address:  The  Assistant  Secretary  of 
Defense  (Manpower  and  Reserve  Affairs).  Pentagon.  Washington, 
DC    20301. 

Notification  procedure:  Any  individual  who  desires  to  know 
whether  a  report  DD  Form  1787  submitted  by  him  is  on  file  may 
address  a  letter  inquiry  to  the  SYSMANAGER.  Assistant  Secretary 
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of  Detente  (Manpower  and  Reserve  Affairs).  Pentagon.  Washing- 
ton. DC  20.^01  Inasmuch  as  the  reports  are  available  for  public  in- 
spcclion  no  proof  of  identitv  is  required. 

RKord  ■ecru  procrdum:  On  request  of  any  individual  the  re- 
ports on  file  are  made  available  for  inspection  in  the  office  of  the 
SYSM.\NAGER.  Room  'CJSO.  Pentagon.  Washington.  DC 

Coolesling  record  procedures:  The  rules  for  contesting  contents  of 
records  md\  be  obtained  from  SYSMANAGER 

Record  source  cate«ories:  The  individual  submitting  the  DO  Form 

System  exempted  (rom  certain  provisions  of  the  act:  None 
DM&RA  16.0 
System  name:  Retired  Personnel  Master  File 

Sutem  tocaiion:  Air  Force  Data  Services  Center.  Room  ID16"', 
Pentagon.  Washington.  DC    :o.V^O 

Categories  of  Individuals  covered  by  the  system:  All  retired  milita- 
ry personnel  and  survivor  beneficiaries,  and  reservists  drav^ing 
retainer  pay 

Categories  of  records  In  the  system:  SSAN.  birth  date,  retirement 
date,  pay  grade  at  retirement,  amount  of  retired,  survivor,  or 
retainer  pay.  type  of  retirement,  date  of  death  (m  cases  of  survivor 
beneficiary  records),  pension  and  benefits  system  elected.  Service, 
years  of  active  service 

Authority  for  malalCDaoce  of  the  system:  10  L'SC  136 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Actuary.  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Military  Personnel  Policy), 
used  for  statistical  purposes  in  estimating  retired  pay  budgets,  fu- 
ture retired  populations,  trends  in  retirement  rates,  costs  or  in- 
creases in  retired  pay.  ans^^er  Congressional  inquiries.  L'.S  Civil 
Service  Commission  to  identify  accurately  retired  military  person- 
nel v('ho  are  Federal  civilian  employees,  any  individual  record  in  the 
svstem  may  be  transferred  to  any  component  of  the  Department  of 
Defense  having  need  to  kno\v  in  performance  of  official  business 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dtsposlog  of  records  In  the  system: 

Storage:  Magnetic  tape 

Rftrlevabitlty:  Records  can  be  retrieved  by  SSAN,  Service,  age. 

etc. 

Safeguards:  The  Air  Force  Data  Services  Center  is  a  TOP 
SECRET  facility 

Retention  and  disposal:  Records  are  retained  for  eight  weeks.  Ag- 
gregated records  produced  from  the  individual  record  file  are 
retained  indefinitely 

Svstem  managcrts)  and  address:  Actuary.  ODASD(MPP).  Room 
2C2'63.  202-697-1678.  The  Pentagon,  Washington,  DC    20301. 

NolittcatloB  procedure:  Information  may  be  obtained  from  Actua- 
rv.  ODASD(.MPP).  Room  2C263.  The  Pentagon.  Washington,  DC. 
20301.  telephone  202-697-1678. 

Record  aecess  prtKedure*:  Requests  from  individuals  should  be 
addressed  to  Actuary.  ODASD(MPP).  Room  2C263,  The  Pentagon, 
Washington,  DC  20301  Wntten  requests  for  information  should 
contain  the  full  name,  SSAN.  and  current  address  and  telephone 
number  of  the  requester  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  dnver's 
bcense  or  military  or  other  ID  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  SYSM.ANAGER 

Record  source  categories:  The  information  is  obtained  from  the 
Military  Departments 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DM&RA  17.0 

System  name:  DOD  Overseas  Dependent  School  Teachers  Retroac- 
tive Pay  Project 

System  location:  Office  of  Overseas  Dependents  Education,  OSD. 
1400  Wilson  Blvd  ,  Rosslyn.  Va   22209 

Categories  oi  individuals  covered  by  the  system:  All  former  DOD 
Overseas  Dependents  School  teachers  who  were  paid  under  Public 
Law  89-391.  dated  Apnl  14,  1966 

Categories  of  records  in  the  system:  System  is  comprised  of 
names.  Social  Security  numbers,  and  Dates  of  Birth  of  former 
DOD  overseas  teachers,  and  information  extracted  from  their  Offi- 


cial   Personnel    Records    which    will    effect    computation    of    their 
retroactive  pay;  and  current  addresses  of  former  teachers 

Authority  for  maintenance  of  the  system:  Court  Decision  in  the 
case  called  Virginia  J  March  et  al  .  v.  L'nited  States  of  America. 
(Civil  Action  3437  7o,  US  District  Court.  District  of  Columbia, 
June  30,  I97M.  on  intent  of  Public  law  89  3»>1.  dated  Apnl  14, 
l'»66 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Used  by  Office  of  Over- 
seas Dependents  Education  Back  Pay  Project  workers  to  compute 
back  pay  as  it  applies  to  individual  teacher;  prepare  necessary  up- 
dating for  individual's  Official  Personnel  Record,  life  insurance  en- 
titlement where  applicable;  preparing  reports  to  indnidual  teachers, 
Treasury.  Social  Security,  Civil  Service  Commission,  Attorneys  for 
the  teachers,  and  (ieneral  Accounting  Office.  Addresses  will  be 
used  for  mailing  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Computer  tapes,  computer  printouts. 

Retricvabilily:  Social  Security  number  and  name 

Sateguards:  All  records  are  stored  under  strict  control,  main- 
tained in  spaces  normally  accessible  only  to  authorized  personnel, 
in  cabinets  m  locked  room 

Retention  and  disposal:  Records  will  be  maintained  in  this  office 
until  all  requirements  of  the  Judgment  and  will  be  destroyed  when 
the\  are  no  longer  useful. 

System  manager(s)  and  address:  Director.  Overseas  Dependents 
Education    DASD.  Military  Personnel  Policy.  OSD 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director.  Office  of  Overseas  Dependents  Education. 
Attn  Back  Pay  Project.  1400  Wilson  Boulevard.  Km  138.  Rosslyn. 
Va  22209.  Letter  should  contain  the  full  name  and  signature  of  the 
requester 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determination  bv  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Official  Personnel  Records  obtained 
from  Federal  Records  Center  and  other  agencies  currently  employ- 
ing individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DOCHA  01 
System  name:  Health  Benefits  File 

System  location:  Directorate  of  Health  Services.  OCHAMPUS, 
DOD.  Denver,  Colorado  80240 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
who  seek  health  care  under  the  Program  for  the  Handicapped  as 
CHAMPUS  beneficiaries  and/or  under  the  basic  program  e.xtended 
hospitalization  as  CHAMPUS/CHAMPVA  beneficianes 

Categories  ol  records  in  the  system:  Original  correspondence  with 
individuals,  medical  statements,  congressional  inquiries,  medical 
treatment  records,  authorizations  for  care,  case  status  sheets, 
memos  for  record,  follow-up  reports  justifying  extended  care,  cor- 
respondence with  contractors  and  work-up  sheets  maintained  by 
case  workers. 

Authority  for  maintenance  of  the  system:  PL.  569,  84th  Congress. 
3~4,  Second  Session.  H  R    9429.  Dependents  Medical  Care  Act 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Office  of  the 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Service 
(OCHAMPUS)  uses  the  information  to  determine  the  eligibihty  of 
an  individual  for  health  care  under  CHAMPUS/CHAMPVA;  to 
authorized  payment  of  health  care  claims  by  CHAMPUS  beneficia- 
ries to  respond  to  inquiries  from  congressional  offices  made  at  the 
request  of  the  individual  covered  by  the  system;  for  referral  to  the 
Department  of  Justice  and/or  foreign  law  enforcement  agencies  for 
possible  criminal  prosecution;  and  for  referral  to  the  Secretary  of 
the  Department  of  Health.  Education  and  Welfare  and/or  the  Ad- 
ministrator of  the  Veterans'  Administration  consistent  with  their 
statutory  administrative  responsibilities  as  concerns  CHAM- 
PUS/CHAMPVA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records  in  file  folders 

Retrlevablllty:  Filed  numericallv  by  case  number,  then  alpha, 
character  in  seventh  digit  famiK  p:irticipant$ 

Safeguards:    PAMC    provides   security    force     Records   arc    main 
tamed  in  areas  accessible  only  to  authorized  personnel 

Rttenllon  and  disposal:  Psychiatric  cases  are  permanent,  medical 
cases  are  held  four  years  after  closure  and  equipment  cases  are 
held  two  years  after  dosure 

System    m.B.gert.l    and    address:    Staff    Assistant.    OCHAMPUS 
DOD.  Building  611.  Fiisi  Floor.  Denver.  Colorado  80.40 
Notification  procedure:  Information  may  be  obtained  from: 
OCHAMPUS.  DOD 
Building  61 1 .  First  Floor 
Denver.  Colorado  80240 
Telephone    Area  Code  303/341  8609 
Record   access   procedures:    Requests   from    individuals    should    be 
addressed  to:  Directorate  of  Health  Services  (HBD).  OCHAMPUS. 
DOD.  Denver.  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  beneficiary,  the  full  name  of  the  sponsor,  current  address  and 
telephone  number  Written  requests  for  information  from  medical 
records  shaU  include  the  name  and  address  of  a  phvsician  who 
would  be  willing  to  receive  the  medical  record  and.  at  the  physp 
Clan's  discretion,  inform  the  mdividual  covered  by  the  system  oJ 
the  contents  of  that  medical  record 

For  personal  visits,  the  individual  should  provide  some  accepta 
ble  identification 

Contesting  record  procedures:  OCHAMPUS'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
D.rec"o«fe  of^Health  Services  (HBD)  OCHAMPUS.  (DOD). 
Denver,  Colorado  80240 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac- 
tors CHAMPUS  advisors,  all  branches  of  the  military  service. 
Congressional  inquiries,  private  physicians,  consultants,  inquiries 
made  by  individuals. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DOCHA  02 
System  name:  AR  340-18-9  Medical  Care  Inquiry  Files 

System  location:  Administrative  Services.  OCHAMPUS  (DOD) 
Denver.  CO  80240 

Categories  ol  Individuals  covered  by  the  system:  Documents 
reflecting  inquiries  received  from  private  individuals  and  Congress 
for  nonpnvileged  information  on  such  matters  as  medical  treatment 
re  e"ved  eligibility  for  medical  care  under  CHAMPUS  Included 
are  notifications  to  individuals  for  approval  or  termination  of  treat 
ment,  and  similar  or  related  documents. 

AU  individuals  who  seek  information  """ming  health  care 
under  the  Civilian  Health  and  Medical  Prograit,  ^^  }^'^"'^°''^^^ 
Services  (CHAMPUS)  and  the  Civilian  Health  and  Medical  Pro 
gram-Veterans  Administration  (CHAMPVA). 

Categories  ol  records  In  the  •>•»««=. F""  ""l^iV^H^J^I^pu ^'and 
ries  from  personnel  concerning  eligibibty  ""«'"  CHAMPUS  and 
m)lies  thereto;  Congressional  inquines  on  behalf  of  constituents 
concern  nj  eligibility  under  CHAMPUS  and  replies  thereto;  Files 
noUfyl^g  personnel  of  eligibility  or  termination  of  benefits  under 

chaMpus 

AutkorHy  lor  maintenance  ot  the  system:  PubUc  Law  569  84th 
Conl^M  Chapter  374.  2d  Session.  H  R.  9429  Dependents  Medical 
Care  Act. 

Routine  use.  ol  record,  maintained  i.  the  •>•«•»■  ««X"e*  oVX 
riM  of  users  and  the  purposes  of  such  uses:  The  Office  ot  tne 
S^ihan  He"lt"and  M^edic^^l  Program  of  ^he  Unifonjied  Service 
(OCHAMPUS)  uses  the  informaUon  to  esubhsh  eligibility  lor 
health  care  under  CHAMPUS/CHAMPVA:  to  respond  to  an  in^ 
5"d^.l's"nqu.ry  concerning  CHAMPUS/CHAMPVA:  to  respond 
fo  inquiries  Trom  Congressional  offices  made  •»  ^«  J'^^^^^^^.^'.'^,', 
individual  covered  by  the  system;  for  referral  to  the  Secretary  ot 
S«  Department  of  Health.  Education  and  Welfare  fnd/or  he  Ad^ 
ministrator  of  the  Veterans'  Administration  consistent  *<'»>  thfj^ 
sututorv  administrative  responsibilities  as  concerns  CHAM^ 
PUS/CHAMPVA;  and  for  referral  to  the  D/P«"°"' ^^J"*"" 
and/or  foreign  law  enforcement  agencies  for  possible  criminal 
prosecution. 

Poltcie*  and  practket  for  atortaf.  retrtevlpg.  accessing,  retaining, 
and  dltpMiai  of  records  i»  the  system: 


Storage:  Paper  records  in  file  folders 

Retrlevablllty:  Filed  alphabetically  by  last  name  of  mqutrer  No 
indices  are  required 

Safeguards:  Buildings  are  patrolled  by  military  securilv  guards 
Record's  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel  uho  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  arc  dcstroved  after  6  years  They 
are  retained  in  active  file  until  end  of  calendar  year  m  which 
inquiry  occurred  held  5  additional  years  m  inactive  files  and  then 
dcstroved  bv  burning 

System  m.n.ger(s,  and  address:  Admm.strat.ve  Services. 
OCHAMPUS  (DoDi  Denver.  Colorado  90.40 

Notification  procedure:  Information  may  be  obtained  from 
■    Administrative  Services  (CH  06)  OCHAMPUS  (DOD)  Denver. 
Colorado  80240 
Room  113 

Building  618  ^    ,        ^      on,,n 

OCH  AMPUS  (DODl  Denver.  Colorado  80.40 
Telephone    Area  Code  303/3418800 
Record    access   procedures:    Requests   from    '"^-'""^i^^,  ^^^^i^,^', 
addressed     to       Administrative      Services       OCHAMPUS      (UUUi 
Denver.  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
ihe  mdiv.dual.  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  oUice 
Visits  mav  be  made  to  the  Assistant  Chief.  Administrative  Servicer 
(CH06).   Building  618.   Fitzsimons   Army   Medical  Center.   Denver. 

Colorado  80240  ,     ^       .  ,  ^.  .„„- 

For  personal  visits,  the  individual  should  be  able  to  provide  some 

acceptable   identification,   that   is.   military    identification   card,   and 

give  some  verbal  information  that  could  be  verified  with  his    case 

'written  requests  for  information  from  medical  records  shall  in- 
clude the  name  and  address  of  a  phvsician  who  would  be  wilUng  to 
receive  the  medical  record  and.  at  the  physicians  discretion,  in- 
form the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  mitial  d«lermina^ 
tions  by  the  individual  concerned  may  be  obtamed  from  the 
SYSMANAGER 

Record  source  categories:  Pnvate  Physicians.  Blue  Cross,Blue 
Shield  serving  the  state  m  which  the  medical  "^7«*  ;"' 
rendered  CHAMPUS  Fiscal  Administrators.  Individual  members 
of  The  Congress  of  the  United  States^  CHAMPUS  advisors.  Hq. 
DA  Hq  USAF.  Hq  USN.  Hq.  USMC.  Hq  USCG.  NOAA.  FBI. 
research  notes  concerning  replies  to  individual  inquiries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DOCHA  03 
System  name:  MA31T01  Health  Benefits  Preapproval  Files 

Svstem    location:    Primary    Svstem    -    Data    Aulomatioti    Dms.on 
Directorate  of  Management  Services.  Office  for  '"e  Civilian  Health 
and   Medical  Program   of  the   Uniformed   Services  (OCHAMPUS). 
Assistant  Secretary  of  Defense  (Health  and  Environment) 

Decentralized  Segments-Colorado  Dental  Service.  1600  Downing 
Street.  Denver,  Colorado  80218 

Categories  of  Individuals  covered  by  the  system:  Eligible  beneficia- 
ries of  the  CiviUan  Health  and  Medical  Program  of  the  Uniformed 
Services  who  have  been  approved  for  medical  care  under  the  pro- 
gram for  the  handicapped  and/or  eligible  beneficianes  of  the 
Civilian  Heallh  and  Medical  Program  Veterans  Administration 
(CHAMPVA)  who  have  been  approved  for  extended  hospital  care 

Categories  of  records  In  the  system:  File  conlams  an  assigned  case 
number,  sponsors  name,  social  security  account  iiumber.  curren 
address,  mUitary  grade  or  rank  and  pay  status,  military  *'""«»'  of 
service  and  status,  beneficianes  name,  address,  dale  of  birth,  sex. 
relationship  to  sponsor,  the  medical  diagnosis  code  and  the  ap 
rroved  medical  treatment  code,  the  approval  penod  of  time,  the 
number  of  units  approved  and  the  estimated  unit  of  cost,  providers 
of  care  codes  and/or  name  and  address  of  mulli-providers 

Authority  lor  maintenance  ol  the  system:  44  USC  3101.  41   CFR 
101-1100  et  seq   Chapter  55.  Title  10.  USC 

RouUne  nses  ol  records  malnUtned  In  the  system.  »»«^'»^»»«  "»*«.«'- 
rles     ol     users     and     the     purposes     ol     such     uses:     OCHAMFLS 
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PRIVACY  ACT  ISSUANCES 


Directorate  of  Health  Services-For  aprroval  of  medical  care  under 
the  provisions  of  «he  Program  for  the  Handicapped  of  CHAMPl'S 
and/or  approvjl  for  extended  hospitali/alion.  to  control  arid  revie* 
health  care  manatiement  plans  for  beneficiaries  approved  for  medi- 
cal care  by  providers  of  service 

OCHAMPl'S  Directorate  of  Management  Services  For  control 
and  accomplishment  of  reviews  of  approvals,  to  coordinate  subject 
matter  clearances  for  conjjressKinal  committees  and  auditors 

Ihe  Office  of  the  Civilian  Health  and  Medical  Program  of  the 
I'niformed  Service  (OCHAMPl  Si  uses  the  information  for  ap- 
proval of  health  care  under  the  Piogram  for  the  Handicapped  for 
appr-'vjl  ol  extended  hospital  care,  to  control  and  review  health 
cart  manauement  pl.ip.s  of  providers  of  services  for  individuals  ap- 
proved for  iieallh  caic.  for  icferral  to  the  Sccretarv  of  the  Depart- 
ment of  Health.  Kducation  and  Welfare  and/or  the  Administrator  of 
the  Veterans  Admnislration  consistent  with  their  statutorv  adminis- 
trative restonsibili;ies  as  concerns  CHAMPL'SjCH.AMPV  A :  and 
for  referral  to  the  Departmenl  of  Justice  and/or  foreign  law  en- 
forcement agencies  for  possible  cnminal  prosecution. 

Policies  and  practices  lor  storing.  retrieviBg,  accrssiDg.  retaining, 
aad  dbposiog  of  record!  in  Ihe  ivitem: 

Storage:  Records  are  maintained  on  magnetic  tap«  and  disk 

Retrtcvabllit):  Information  is  retrieved  by  assigned  case  number, 
sponsor's  social  security  account  number  (SSAN).  sponsor's  or 
b«neficiarte's  name,  classification  of  medical  diagnosis  or  medical 
tfcatment  codes  or  provider  of  service  code  or  approval  dates  or 
geographical  location. 

Safegvardt:  Records  are  maintained  in  areas  accessible  to 
authon/ed  personnel  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPL'S  prepared  computer 
programs    Military  policy  secunty  and  manned  24  hours  daily. 

Rctentton  and  dlap««al:  Records  are  permanent.  They  are  main- 
tained on  magnetic  tape  as  individual  annual  files. 

System  maoagcrd)  aod  addreu:  Director.  Office  for  the  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  ATTN. 
Director  of  Management  Services.  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 
Director  of  Management  Services 
Office  for  the  Civilian  Health  and  Medical  Program  of  the 

Uniformed  Services 
Denver.  Colorado  80240 
Telephone:  Area  Code  303/341-8005 
Record  access  proccdore*:  Requests  from  individual  should  be  ad- 
dressed to     Director,   Office   for  the  Civihan   Health  and   Medical 
Program  of  the  Uniformed  Services,  ATTN    Director  of  Manage- 
ment Services,  Denver,  Colorado  80240 

Written  request  for  information  should  contain  fuD  name  of  in- 
dividual, sponsor's  social  secunty  account  number  and  the  visits 
are  bmited  to  Directorate  of  Management  Services,  OCHAMPUS, 
Denver.  Colorado  80240 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  identification  card  and  a  driver's  Ucense  or 
other  positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 
Director,  Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services,  Denver,  Colorado  80240 

Record  source  categories:  Sponsors  application,  provider  of  medi- 
cal care  statement 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  04 
System  name:  AR  340-18-4  Legal  Opinion  Files 

System  location:  Office  of  Legal  Counsel.  OCHAMPUS  (DOD) 
Denver.  CO  80240 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  inquiries  from  the  individual  himself  (herself),  at- 
torneys, fiscal  administrators,  hospital  contractors,  other  Govern- 
ment agencies,  directorates  and  offices  of  OCHAMPUS  and  Con- 
gressional offices  concerning  such  matters  as  medical  treatment, 
ebgibdity  for  medical  care  under  CHAMPL'S/CHAMPVA,  approval 
or  termination  of  medical  treatment,  and  similar  or  related  inqui- 
ries. 

Documents  reflecting  inquiries  received  from  private  individuals, 
attorneys,  fiscal  administrators, hospital  contractors,  other  Govern- 
ment agencies,  directorates  and  offices  of  OCHAMPUS  and  Con- 


gress   for    nonprivileged    information    on    such    matters    as    medical 
trealmeni  received,  eligibilitv   for  medical  care  under  CHA.MFL  S 
Included  are  notifications  to  individuals  for  approval  or  termination 
of  treatment,  and  similar  oi  related  documents 

C  ategories  of  records  in  Ike  system:  Files  contain  legal  opinions, 
correspondence  between  (1)  CHAMPl'S  Manager,  (2)  Fiscal  Ad- 
ministrators. (3)  Hospital  Contractors.  (4)  CHAMPUS  beneficiaries, 
ii)  sponsors.  (6)  attorneys  ('')  directorates  and  offices  of  OCHAM- 
PUS, (8)  other  Government  agencies,  memorandums  for  the  record 
and  selected  documents 

Authority   for  maintenance  of  the  system:  44  L'SC  3101.  41   CFR 

101-1 I0«  et  seq 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Legal  Counsel  to  main- 
tain file  of  legal  opinions  rendered  for  use  as  precedent  and  for 
record  purposes  (1)  for  record  purposes  documenting  respon«cs  to 
request  for  legal  opinion  (2)  Office  of  Legal  Counsel  and  other 
directorates  and  offices.  OCHAMPUS;  (3)  for  research,  precedent 
and  historical  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
und  disposing  of  records  in  Ihe  system: 
Storage:  Paper  records  in  file  folders 
Retricvability:  Filed  alphabetically  by  subject  matter 
Safeguards:   Buildings   are  patrolled   by   military   security    guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel who  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  permanent  to  be  destroyed 
when  superseded,  replaced  or  obsolete 

System  manager(s)  and  address:  Office  of  I  egal  Counsel, 
OCHAMPUS  (DOD),  Denver.  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  Legal  Counsel  (CH  04)  OCHAMPUS  (DOD)  Denver, 

Colorado  80240 
Room  20.'> 
Building  618 

OCHAMPUS  (DOD)  Denver.  Colorado  80240 
Telephone    Area  Code  303/341-8506 

Record  access  procedure*:  Wntten  requests  for  information  from 
medical  records  shall  include  the  name  and  address  of  a  physician 
who  would  be  willing  to  receive  the  medical  record  and,  at  the 
physician's  discretion,  inform  the  individual  covered  by  the  system 
of  the  contents  of  that  medical  record. 

Requests  from  individuals  should  be  addressed  to:  Legal  Coun- 
sel, OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  office. 
Visits  may  be  made  to  the  Legal  Counsel  (CH.04)  Building  618, 
Fit78imons  Army  Medical  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  he  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and 
give  some  verbabl  information  that  could  be  venfied  with  his  'case' 
file 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Correspondence  from  persons,  agencies 
and  sour.es  listed  in  RECORD  CATEGORY  and  oral  and  ivtitlen 
requests  initiated  by  Legal  Counsel  Office. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DOCHA  05 
System  name;  Health  Facibties  File 

System  location:  Directorate  of  Heahh  Services,  OCHAMPUS 
(DOD),  Denver,  Colorado  80240 

Categories  of  IndividDals  covered  by  the  system:  AH  facilities  who 
seek  a  provider  number  for  payment  for  CHAMPUS  beneficianes 
must  have  approval  as  a  source  of  care.  Beneficiaries  who  are  the 
subject  of  policy  or  precedent  decisions  concerning  administration 
of  CHAMPUS/CHAMPVA 

Categories  of  records  in  the  system:  Original  correspondence  with 
an  individual  facility,  state  authorities  and  professional  consultants; 
various  evaluations,  approvals  and  memos  for  the  record. 
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Authority  lor  maintenance  ol  the  system:  PL  569,  84th  Congress, 
374,  Second  Session.  H  R    9429  Dependents  Medical  Care  Act. 

Routine  uses  ol  records  maintained  In  the  syatem.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Health  Resources  Divi- 
sion, to  determine  the  eligibihly  of  a  facUity  as  a  source  of  care  for 
CHAMPUS  beneficiaries 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiliiy:  Filed  numeric  by  state,  then  numeric  by  facility 
when  requesting  a  provider  number 

Safeguards:  FAMC  provides  security  force  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 

System  manager(i)  and  address:  Staff  Assistant.  OCHAMPUS. 
DOD,  Building  611.  First  Floor,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from 
OCHAMPUS.  DOD.  Building  Ml.  First  Floor,  Denver.  Colorado 
80240,  Telephone    Area  Code  .303/341  8609. 

Record  access  procedures:  Requests  from  individuals  representing 
facilities  should  be  addressed  to: 

Directorate  of  Health  Services  (HRD) 
OCHAMPUS,  DOD 
Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  facility,  full  naipe  and  title  of  individual  requesting  information, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  provide  some  accepta- 
ble identification. 

Written  requests  for  information  from  medical  records  shall  in- 
clude the  name  and  address  of  a  physician  who  would  be  willing  to 
receive  the  medical  record  and,  at  the  physician's  discretion,  in- 
form the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record 

Contesting  record  procedures:  OCHAMPUS"  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Directorate  of  Health  Services  (HED)  OCHAMPUS,  (DOD) 
Denver,  Colorado  80240 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac- 
tors, CHAMPUS  advisors,  all  branches  of  the  miliury  service. 
Congressional  inquines,  private  physicians,  consultants,  facilities 
and  research  concerning  the  replies  to  inquiries  made  by  in- 
dividuals 

Systems  eicmpted  from  certain  provisions  of  the  act:  NONE 

DOCHA  06 
System  name:  AR  340-18-9  Policy  and  Precedent  Files 

System  location:  Contract  Operations  Division,  OCHAMPUS 
(DOD)  Denver,  Colorado  80240 

Categories  of  Individuals  covered  by  the  system:  Documents 
reflecting  pohcy  or  precedent  decisions  on  CHAMPUS  beneficia- 
ries, received  from  providers  of  care,  medical  facilities,  profes- 
sional medical  organizations,  and  CHAMPUS  contractors  Limited 
information  on  CHAMPUS  authorized  providers  of  care,  ie., 
physicians,  psychiatrists,  etc 

Categories  ol  records  In  the  system:  Files  contain  all  types  of 
medical  benefit  decisions  on  CHAMPUS  beneficiaries  to  include 
the  sponsor's  name  and  SSN  and  names  of  family  members  if  re- 
lated to  the  questionable  benefit  File  also  contains  audit  documents 
and  management  reports  relating  to  CHAMPUS  contractors  for  the 
United  Sutes,  Canada  and  Mexico. 

AnthorHy  lor  maintenance  of  the  system:  Public  Law  569  -  84th 
Congress,  Chapter  374.  2d  Session,  H.R.  9429  Dependents'  Medical 
Care  Act. 

Routine  uses  of  records  malnulned  In  the  system.  Including  catego- 
ries of  nscrs  and  the  purposes  ol  such  uses:  Information  in  files  is 
used  by  OCHAMPUS  personnel  for  management  control  and  to 
coordinate  questionable  benefit  areas  throughout  the  program  and 
with  CHAMPUS  contractors 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
■ad  disposing  ol  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Rctrievability:  Filed  alphabetically  by  subject  or  by  contractor. 
No  indices  are  required. 


Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
■Records  are  maintained  in  areas  accessible  only  to  authorized  per- 
sonnel who  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  destroyed  after  6  years  They 
are  retained  in  active  file  until  end  of  calendar  year  in  which 
inquiry  occurred,  held  5  additional  years  in  inactive  files  and  then 
destroyed  by  burning 

System  managers)  and  address:  Contract  Operations  Division. 
OCHAMPUS  (DODl.  Denver.  Colorado  80240 

Notification  procedure:  Information  mav  be  obtained  from  Con- 
tract Operations  Division  (CH  18),  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 

Building  611 

OCHAMPUS  (DOD)  Denver.  Colorado  80240 
Telephone    Area  Code  303/341-8627 
Record   access   procedures:    Requests   from    individuals   should   be 
addressed   to     Contract  Operations   Division.   OCHAMPUS   (DOD) 
Denver.  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and 
telephone  number,  case  number  if  one  has  been  assigned  and  the 
office  symbol,  on  all  correspondence  received  from  this  office. 
Visits  may  be  made  to  the  Contract  Operations  Division  (CH  18). 
Building  611,  Fitzsimons  Army  Medical  Center,  Denver,  Colorado 
80240 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  his  case' 
file 

Written  requests  for  information  from  medical  records  shall  in- 
clude the  name  and  address  of  a  phvsician  who  would  be  willing  to 
receive  the  medical  record  and.  at  the  physician's  discretion,  in- 
form the  individual  covered  by  the  system  of  the  contents  of  that 
medical  record 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Private  Phvsicians.  Blue  Cross/Blue 
Shield  serving  the  state  m  which  the  medical  services  were 
rendered.  CHAMPUS  Fiscal  Administrators  individual  members  of 
The  Congress  of  the  United  States.  CHAMPUS  Advisors.  Hq.  DA, 
Hq,  USAF.  Hq,  USN.  Hq  USMC.  Hq  USCG.  NOAA.  FBI, 
research  notes  concerning  repbes  to  the  above  individuals  or  or- 
ganizations 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DOCHA  07 
System  name:  Medical  Claim  History  Files 

System  location:  Pnraary  System  -  Data  Automation  Division, 
Directorate  of  Management  Services.  Office  for  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (OCHAMPL'S), 
Assistant  SecreUry  of  Defense  (Health  and  Environment) 

Decentralized  Segments  -  Fiscal  Administrators/Contractors 
under  contract  to  OCHAMPUS  Each  companv  listed  below  main- 
tains claim  files  on  beneficianes  in  their  respective  geographical 
areas 

Blue  Cross  Association,  840  North  Lake  Shore  Dnve,  Chicago, 
IL  60611 

Mutual  of  Omaha  Insurance  Company,  3301  Dodge  Street, 
Omaha,  NB  68131 

Blue  Cross-Blue  Shield  of  Alabama,  930  South  20th  Street,  Bir- 
mingham, AL  35205 

Blue  Cross,  Washington  Alaska.  Inc  ,  P  O  Box  32".  Seattle. 
W  A  981 1 1 

Anzona  Blue  Shield  Medical  Service,  P  O  Box  13466,  Phoenix. 
AZ  85002 

Associated  Hospital  Service  of  Arizona,  P  O  Box  13466. 
Phoenix,  AZ  85002 

Arkansas  Blue  Cross/Blue  Shield,  Inc  ,  P  O  Box  2181.  Little 
Rock,  AR  72203 

California  Blue  Shield,  P.  O   Box  7608,  San  Francisco.  CA  94120 
Blue  Cross  of  Southern  Cabfornia,  3540  Wilshire  Boulevard.  Los 
Angeles,  CA  90010 

Blue  Cross  of  Northern  California.  1950  Frankhn  Street, 
Oakland,  CA  94659 

Colorado  Medical  Service,  Inc..  700  Broadway,  Denver,  CO 
80203  - 


FEDERAL    REGISTER,    VOl     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


".0772 


PRtVACY  ACT   ISSUANCES 


Colorado  Hospital  ServKC.  "KW  Broadway.  Denver.  CO  80:0> 
Colorado    Denial    Service.    1600    Downing    Street,    Denver.    CO 
80:i8 
ConncctKui   General    life    Insurance    Company.    Hartford.    CT 

Connecticut  Blue  Cro^s.  Inc  .  P    O    Box  504.  North  Haven.  CT 

Blue  Crossmhie  ShieW  of  Delaware.  Inc  .  201  We«t  Fourteenth 
Slreei    Wilmington    DF,  l<>80<> 

McdKal   ServK-e   of   the   DistrKt  of  ColumbM.   350    12th   Street, 
SW    Washington    DC    20024 

tiroup   Hospitalization.   Inc  .   5^0   12th  Street,   SW.   Washington, 
D  C    2ixi:4 

Blue  Shield  of  Florida,  Inc  .  P    O    Box  2170,  Jacksonville.  FL 
32:0' 

Medical  AssoculMn  of  Georgia.  938  Peachtree   Street,  NE,  At- 
lanta. GA  >0309 

Hawaii  Medical  Service  Association,  P    O    Box  860,   Honolulu. 
HI  'MHOS 

North   Idaho  District   Medical  Service   Bureau.   Inc.,   P.   O    Box 
1106    1  ewtstofi.  ID  83501 

Idaho  HospiUl  ServKe.  Inc  .  P  O   Box  7408.  Boise.  ID  83707 

The    Indiana    Stale    MedKal    Association.    3935    North    Meridian 
Street.  Indunapolis    IN  4«208 

Blue  Shield  of  Iowa.  Liberty  Building.  Des  Moines.  lA  50309 

Kansas  Blue  Shield.  P   O    Box  239.  Topeka.  KS  66^01 

Kentuckv     Phvsicuins     Mutual,     Inc..     3101     Bardstown     Road. 
Louis  vUle.  KY  40205 

Blue  Cross  Hospital  Plan.  Inc  .  3101  Bardstown  Road.  Louisville. 
KY  40205 

Continental   ServKC   Life   &   Heahb   Insurance  Company.    P.   O. 
Box  3397.  Baton  Rouge.  LA  70821 

Associated  Hospital  Service  of  Maine,  110  Free  Street.  Portland. 
ME  04101 

Marvland  Blue  Shield.  Inc  .  700  East  Joppa  Road,  Towson.  MD 
21204 

Blue  Cross  of  Maryland.  P   O.  Box  9836.  Towton.  MD  21204 

Blue  Shield  of  Massachusetts,  Inc.,  P.  O    Box  2197,  Boston,  MA 
02106 

Blue  Shield  of  MKhigan.  600  Lafayette  East,  Detroit,  MI  48226 

Blue   Cross  Blue    Shield   of    Minnesota,    3535    Blue   Cross    Road, 
Minneapolis,  MN  55165 

Mississippi    Slate    Mednral    Association,    735    Riverside    Drive, 
Jackson.  MS  39216 

Blue   Cross/Blue   Shield   of   Mississippi,   Inc.,   P    O    Box    1043, 
Jackson,  MS  39205 

Missouri   McdKal  Service,   5775   Campus  Parkway,    Hazelwood, 
MO  63042 

Montana  Physicians  Service,  P  O    Box  1677.  Helena.  MT  59601 

Blue  Cross  of  Montana.  P   O    Box  91 1.  Great  Falls,  MT  59403 

Blue  Shield  of  Nebraska,  P   O   Box  3248,  Omaha,  Nfi  68103 

Nevada  State  Medical  Association,  3660  Baker  Lane,  Reno,  NV 
89502 

Associated    Hospital    Service    of    Arizona,    P.    O     Box    13466, 
Phoenix,  Kl  85002 

New     Hampshire-Vermont     Physician     Service,     Two     Pillsbury 
Street.  Concord.  NH  03301 

New  Mexico  Blue  Cross/Blue  Shield.  Inc  ,   12800  Indian  School 
Road    N  E  ,  Albuquerque.  NM  8''112 

Blue  Cross/Blue  Shield  of  Greater  New  York.  Two  Park  Avenue, 
New  York.  NY  10016 

Blue  Cross  of  Northeastern  New  York,  Inc  ,  P   O    Box  8650,  Al- 
bany   NY  12208 

Blue  Cross  of  Western  New   York.  Inc  ,  298  Main  Street.  Buf 
falo.  NY  14202 

Chautaugua   Regional   Hospital   Service   Corporation,   P    O.   Box 
1119.  Jamestown,  NY  14701 

Blue  Cross/Blue  Shield  of  Greater  New  York.  622  Third  Avenue, 
New  York.  NY  10017 

Rochester    Hospital    Service    Corporation.    41    Chestnut    Street. 
Rochester.  NY  14647 

Blue  Cross  of  Central  New  York.  Inc  .  P   O    Box  271.  Syracuse. 
NY  13201 

Hospital  Plan.  Inc  .  5  Hopper  Street.  Utica.  NY  13501 

Hospital    Service    Corporation   of   Jefferson    County,    158    Stone 
Street,  Watertown.  NY  13601 

Blue  Cross/Blue  Shield  of  North  Carolina,  P    O.  Box  2291   Dur- 
ham, NC  27702 

Blue   Shield  of  North  Dakota,   301    Eighth   Street  South.    Fargo, 
ND  58102 


Blue  Cross  Hospital  Plan,  Inc  .  201  Ninth  Street,  NW.  Canton. 
OH  44-'02 

Blue  Cross  of  Southwest  Ohio.  1351  Wdliam  Howard  Taft  Road. 
Cincinnati.  OH  45206 

Blue  Cross  of  Northeast  Ohio,  2066  Hast  Ninth  Street,  Cleve- 
land. OH  441  15 

Blue  Cross  of  Central  Ohio,  174  East  Long  Street,  Columbus, 
OH  43215 

Blue  Cross  of  Lima.  Ohio.  P   O    Box  1046.  Lima.  OH  4<S02 

Blue  Cross  of  Northwest  Ohio.  P   O    Box  943.  Toledo.  OH  43656 

Blue  Cross  of  Eastern  Ohio,  Inc  ,  2400  Market  Street.  Young- 
stown.  OH  44507 

Blue  Cross/Blue  Shield  of  Oklahoma,  P.  O.  Box  1738,  Tulsa,  OK 
74102 

Oregon  Physicians  Service.  P   O    Box  1071.  Portland.  OR  97207 

Blue  Cross  of  Oregon.  P   O    Box  1271.  Portland    OR  9-':07 

Medical  Service  Association  of  Pennsylvania.  Blue  Shield  Build- 
ing   Box  61.  Camp  Hill.  PA  17011 

Blue  Cross  of  Lehigh  Valley.  1221  Hamilton  Street  Allcntown. 
PA  18102 

Capital  Blue  Cross.  100  Pine  Street    Hamsburg,  PA  17101 

Blue  Cross  of  Greater  Philadelphia.  13J3  Chestnut  Street. 
Philadelphia.  PA  I'JIO'' 

Blue  Cross  of  Western  Pennsylvania.  One  Smithfield  Street.  Pitt-. 
sburg.  PA  15222 

Blue  Cross  of  Northeastern  Pennsylvania.  15  South  Franklin 
Street.  Wdkes  Barre.  PA  18''01 

Blue  Cross/Blue  Shield  of  Rhode  Island.  P  O  Box  1298. 
Providence.  Rl.  02901 

South  Dakota  Medical  Service.  Inc..  711  North  Lake  Avenue, 
Sioux  Falls.  SD  57104 

Blue  Cross/Blue  Shield  of  Tennessee,  Blue  Cross  Building.  801 
Pine  Street.  Chattanooga.  TN  37402 

Memphis  Hospital  Service  and  Surgical  Association.  Inc  ,  P  O. 
Box  98.  Memphis,  TN  38101 

Blue  Shield  of  Utah.  P   O    Box  270.  Salt  I  ake  Citv.  UT  84110 

Blue  Shield  of  Virginia.  P   O.  Box  27401.  Richmond.  VA  23279 

Blue  Cross  of  Southwestern  Virginia,  P.  O.  Box  2770,  Roanoke, 
VA  24001 

Washington  Physicians  Service.  220  West  Harrison  Street,  Seat- 
tle   WA  98119 

Blue  Cross.  Washington-Alaska,  Inc  .  P.  O  Box  327,  Seattle. 
WA  98111 

Medical-Surgical  Care.  Inc.  Union  Trust  Building.  P.  O  Box 
1948,  Parkersburg,  WV  26I0I 

Wisconsin  Physicians  Service,  P,  O  Box  1787.  Madison,  WI 
53701 

Wyoming  Medical  Service,  Inc..  P.  O.  Box  2266.  Cheyenne.  WY 
82001 

Categories  of  iBdividuaU  covered  by  the  system:  Eligible  beneficia- 
ries of  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (Dependents  of  Active  Duty  Members  of  the  Unifoimed 
Services,  retired  members  of  the  Uniformed  Services  and  depen- 
dents of  retired  or  deceased  members  of  the  Uniformed  Services) 
eligible  beneficiaries  of  the  Civilian  Health  and  Medical  Program  of 
the  Veterans  Administration  (spouse  or  child  of  a  veteran  who  has 
a  total  disability,  permanent  in  nature,  resulting  from  a  service-con- 
nected disability  or  surviving  spK>use  or  child  of  a  veteran  who  has 
died  as  a  result  of  a  service-connected  disability)  who  received 
benefits  under  the  provisions  of  the  Program. 

All  individuals  who  seek  health  care  under  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (CHAMPUS)  and 
the  Civilian  Health  and  Medical  Program-Veterans  Administration 
(CHAMPVA) 

Calrgories  of  records  in  the  system:  File  contains  sponsor's  social 
security  account  number/service  number,  branch  of  service,  status 
(active  duty,  retired  or  deceased),  beneficiary's  last  name,  initials, 
age.  sex.  relationship  to  sponsor,  type,  costs  and  date  of  medical 
care  provided,  provider  of  care  identijfication. 

Anthority  for  maintenaocc  ol  the  tystem:  44  USC  3101.  41  CFR 
101-1100  et  seq   Chapter  55.  TiUe  10.  USC. 

Routine  uses  of  records  natatafaied  in  the  lysten,  inelading  calego- 
rics  of  users  and  the  purposes  of  such  nses:  The  Office  of  the 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
and  CHAMPUS  contractors  use  the  information  to  control  and 
process  medical  claims  for  payment,  for  control  and  approval  of 
medical  treatments  and  interface  with  providers  of  health  care:  to 
control  and  accompbsh  reviews  of  utilization;  for  review  of  claims 
related    to    possible    third    party    liability    cases    and    initiation    of 
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recovery  actions;  for  referral  to  Peer  Review  Committees  or  similar 
professional  review  organizations  to  control  and  review  providers 
of  health  care;  for  disclosure  to  third  party  conUcti  without  the 
consent  of  the  individual  to  whom  the  information  perjains  in  situa- 
tions where  the  party  to  be  contacted  has,  or  is  expected  to  have, 
information  necessary  to  estabbsh  the  validity  of  evidence  or  to 
verify  the  accuracy  of  information  presented  by  the  individual  con 
ceming  the  individuals  egibility  to  benefits  under  CHAM^ 
PUS/CHAMPVA.  the  amount  of  benefit  payments,  any  review  of 
suspected  abuse  or  fraud,  or  any  concern  for  program  integrity  or 
quality  appraisal,  for  the  issuance  of  deductible  certificates,  for 
referral  to  the  Secretary  of  the  Department  of  Health,  Education 
and  Welfare  and/or  the  Administrator  of  the  Veterans  Administra 
tion  consistent  with  their  statutory  administrative  responsibilities 
under  CHAMPUS/CH AMPV A  for  referral  to  the  Department  of 
Justice  and/or  foreign  law  enforcement  agencies  for  investigation 
and  possible  criminal  prosecution,  and,  for  referral  to  the  Depart 
ment  of  Justice  for  representation  of  the  Secretary  of  Defense  in 
civil  actions. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining. 
and  dispoaiag  ol  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  Upe  and  disk, 
Relricvabllity:  Information  is  retneved  by  sponsors  social  securi- 
ty account  number  (SSAN).  beneficiaries  Ust  name,  classification 
of  medical  diagnosis  or  procedure  codes  or  geographical  location  of 
care  provided  and  selected  utihzauon  limits. 

Salcfnards:  Records  are  maintained  in  areas  accessible  to 
authorized  personnel  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPUS  prepared  computer 
programs   Military  Policy  Secunty  and  manned  24  hours  daily. 

Retention  and  dUposal:  Records  are  permanent.  They  are  main- 
tained on  magnetic  tape  as  individual  annual  files. 

System  B»nager(s)  and  address:  Director.  Office  for  the  Civilian 
Health  and   Medical  Program  of  the   Uniformed  Services.   ATTN; 
Director  of  Management  Services.  Denver.  Colorado  80240 
Notification  procedure:  Information  may  be  oblamed  from: 
Director  of  Management  Services 
Office  for  the  Civilian  Health  and  Medical  Program  of  the 

Uniformed  Services 
Denver.  Colorado  80240 
Telephone    Area  Code  303/341-8005 
Record  access  procedures:  Requests  from  individual  should  be  ad 
dressed  to:   Director,   Office  for  the  Civilian   Health  and   Medical 
Program  of  the  Uniformed  Services,  ATTN:  Director  of  Manage 
ment  Services,  Denver.  Colorado  80240 

Written  requests  for  information  should  contain  full  name  of  in- 
dividual, sponsors  social  secunty  account  number  and  'he  visits 
are  limited  to  Director  of  Management  Services.  OCHAMPUS. 
Denver  Colorado  80240  Written  requests  for  information  from 
medical'  records  shall  include  the  name  and  address  of  a  physician 
who  would  be  willing  to  receive  the  medical  record  and.  at  the 
physician's  discretion,  inform  the  individual  covered  by  the  system 
of  the  contents  of  that  medical  record. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  Identification  Card  and  a  drivers  hcense  or 
other  positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and    appealing    miual    determmations    may    be    oblamed     trom 
Director,  Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services,  Denver.  Colorado  80240, 

Record  M)urce  categories:  CHAMPUS  Medical  Claims  DA   Form 
1863-1,  2,  3,  4,  5 
Systems  exempted  from  certain  provUlons  ol  ^le  act:  NONE 

DPA  DCR.A  01 
System  name:  Joint  Civilian  OnenUtion  Conference  Files 

System  location:  Directorate  for  Community  Relations,  Office  of 
the  Assistant  Secretary  of  Defense  (Public  Affairs). 

Categories  of  individuals  covered  by  the  lyrtem:  Any  person 
nominated  to  participate  in  the  Joint  Civilian  Orientation  Con- 
ference 

Categories  of  records  In  the  system:  Nominating  letters,  biographi- 
cal information  and  administrative  processing  papers. 

Authorhy  lor  maintenance  of  the  system:  TiUe  10.  United  States 
Code,  Section  136 


Routine  hscs  ol  records  maintained  in  the  system,  including  c.tego- 
ries  ol  users  and  the  purpose,  of  such  .ses:  To  provide  actual  data 
to  the  Assistant  Secretary  of  Defense  and  his  immediate  subor- 
dinates upon  which  to  base  a  selection  of  participants  f«P;""«'"8 
the  broadest  possible  cross  section  of  nominees,  and  to  prevent  ad- 
ministrative duplication 

Policies  and   practices  lor  storing,   retrieving,   accessing,   retaining, 
and  dUposiog  ol  records  In  the  system: 
Storage:  Paper  records  in  file  folders 
Rttrlevability:  B>  name 

Safeguards:  Records  are  mamlained  in  locked  file  case  and  ac- 
cessible onK  to  authorized  personnel. 

Retention  and  disposal:  Name,  address  and  title  files  are  per- 
manent Nomination  files  are  retained  while  nominations  are  active, 
then  destroyed 

System   manaRer(s)  and   address:   Assistant  Secretary   of  Defense 
(Public  Affairsl.  The  Pentagon.  Washington,  D.  C.^0301 
Notiliciition  procedure:  Information  may  be  obUined  from: 
Director  for  Community  Relations 

Office  of  the  Assistant  Secretary  of  Defense  (PubUc  Affairs) 
Room  1E798.  The  Pentagon 
Washington.  D    C    20301 
Telephone    Area  Code  (202)  595-2113 
Record  access  procedures:  Requests  should  be  addressed  to 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington.  D   C    20'01 
Contesting  record   procedures:   The   Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   mav    be    obtained    from    the    Assistant    Secretary    of   Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 

Record  source  categories:  Secretary  of  Defense.  Assistant  Secre- 
tary of  Defense.  Chairman  of  the  Joint  Chiefs  of  Staff.  Secretaries 
of  the  Military  Departments.  Mililarv  Service  Chiefs.  Commanders 
of  Major  Mililarv  Commands,  Directors  of  Defense  Agencies, 
former  conference  participants,  and  occasionally  Members  of  Con 
gress 

Systems  exempted  Irom  certain  provisions  of  the  act:  None 

DPA  DDI.A  02 
System  name:  Biography  File 

System  location:  Directorate  for  Defense  InformaUon.  Office  of 
Assistant  Secretary  of  Defense  (Puhhc  Affairs) 

Categories  of  Individuals  covered  b>  the  system:  Military  and 
Civilian  members  of  the  Department  of  Defense 

Categories  of  records  In  the  system:  Biographical  information 
prepared  and  approved  for  pubhc  release 

Authority  lor  maintenance  ol  the  svstem:  Title  10,  United  States 
Code,  Secuon  136 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  respond  to  public  and 
news  media  interest,  and  for  record  purposes. 

Policies  and  practices  lot  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  files  in  paper  containers 
Retrievablllty:  By  name 

Saleguards:  Accessible  to  authorized  personnel 
Retention  and  dUposal;   So  long  as  public  and/or  news  media  in- 
terest requires    Then  deslroved 

Svstero  manager(s)  and  address:   Assistant  Secretary  of  Defense 
(Public  Affairs).  The  Pentagon,  Washington.  D   C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington.  D    C    20301 
Telephone:  Area  Code  (202)  695-3886 
Record  access  procedures:  Requests  should  be  addressed  to; 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington,  D    C    20301 
Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records,  and  for  contesting  contents  and  appealing  initial  determina 
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tions  may  he  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs)h  The  Pentagon.  Washington.  D   C    20J01. 

Record  source  categorVri:  Military  Services  and  Civil  Service  Of- 
fices 

System*  exrmplrd  from  crrtaln  provisions  of  the  act:  None 

DPA  DDI.B  OJ 
System  name:  Portrait-Photograph  File 
Svsiem  localioii:  Directorate  for  Defense  Information,  Office  of 

Assistant  Secretary  of  Defense.  (Public  Affairs) 

C'alegortes  of  indivldaals  covered  by  the  system:  Military  and 
Civilian  members  of  the  Department  of  Defense 

Calegorief  of  records  in  the  system:  Photographs  approved  for 
public  release 

Authority  for  malnlenaoce  of  the  system:  Title.  10.  United  States 
Code.  Section  1  '6 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  user*  and  the  purpose*  of  such  uses:  To  respond  to  public  and 
news  media  interest    and  for  record  purposes. 

Polkle*  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record*  in  the  system: 

Storage:  Photographic  prints  in  paper  folders 

Retriet ability-  Bv  name 

Safeguards:  Accessible  to  authorized  personnel 

Rrieniion  and  disposal:  So  long  as  public  and/or  nev^s-media  in- 
terest requires    Then  destrtvyed 

Svstem  manager!*)  and  addres*:  Assistant  Secretary  of  Defense 
iPubLc  Affairsi.  The  Pentagon.  Washington.  D   C    20301 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  li.'!b^.  The  Pentagon 

Washington.  D   C    20301 

Telephone:  Area  Code  (202)  695-3886 

Record  acceu  prtKedure*:  Requests  should  be  addressed  to: 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington,  D   C   20301 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records,  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs).  The  Pentagon.  Washington.  D   C.  20301 

Record  source  categoric*:  Military  Services  and  Civil  Service  Of- 
fices 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DPA  DDI.C  04 

System  name:  Case  Files 

System  location:  Du-ectorate  for  Defense  Information,  Office  of 
Assistant  Secretary  of  Defense  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  members  of  the  Department  of  Defense 

Categories  of  records  in  the  system:  Published  material,  released 
material,  bnd  material  prepared  and  approved  for  release. 

.Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  136 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  respond  to  public  and 
news-media  interest,  and  for  record  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  paper  containers 

Retrievability :  By  name 

Safeguards:  Accessible  to  authorized  personnel 

Retention  and  disposal:  So  long  as  public  and/or  nevis-media  in- 
terest requires   Then  destroyed. 

System   manager(s>  and  address:   Assistant   Secretary   of  Defense 
(Ptjblic  Affairs*.  The  Pentagon,  Washington,  D   C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E763,  The  Pentagon 
Washington,  D   C.  20301 


Telephone    Area  Code  (202)  696-3886 

Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington.  D    C    20301 

Contesting  record  procedures:  Jhi  Agency's  rules  for  access  to 

records   and  determinations   may    be   obtained   from    the    Assistant 

Secretarv   of  Defense  (Public   Affairs),  The  Pentagon,  Washington, 
D    C    20301 

Record  source  categories:  Military  Services  and  Civil  Service  Of- 
fices 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DPA  DKOI.A  05 
System  name:  Freedom  of  Information  Program  Case  Files 

System  location:  Primary  system:  Directorate  for  Freedom  of  In- 
formation and  .Security  Review.  Office  of  Assistant  Secretary  of 
Defense  (Public  Affairs) 

Decentralized  senments  Director  Defense  Research  and  En- 
gineering. Assistant  Secretaries  of  Defense.  Assistants  to  the  Secre- 
tary of  Defense,  or  equivalent,  the  Organization  of  the  Joint  Chiefs 
of  Staff,  and  other  activities  assigned  to  Office  Secretary  of 
Defense  for  administrative  support. 

Categories  of  Individuals  covered  by  the  system:  Anv  citizen  vvho 
makes  a  request  for  records  under  the  Freedom  of  Information  Pro- 
gram to  the  Office  of  the  Secretary  of  Defense,  Organization  of  the 
Joint  Chiefs  of  Staff,  or  activity  assigned  to  Office  Secretary  of 
Defense  for  administrative  support. 

Categoric*  of  records  in  the  system:  Name,  fiim,  address  of  in- 
dividual requester,  identification  of  records  requested,  dates  and 
summaries  of  action. taken,  and  documents  for  establishing  collecta- 
ble fees  and  processing  cost  to  the  government. 

Names,  titles  or  positions  of  each  person  primarily  responsible 
for  an  initial  or  final  denial  on  appeal  of  a  request  for  a  record. 

The  results  of  any  disciplinary  proceeding,  including  an  explana- 
tion of  a  decision  not  to  discipline,  that  was  initiated  against  an  of- 
ficer or  employee  because  a  court  determined  arbitrary  of  capri- 
cious action 

Authority  for  maintenance  of  the  system:  Title  5,  United  Slates 
Code.  Section  552.  The  Freedom  of  Information  Act,  as  amended 
by  Public  Law  93-502. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Primary  system  and 
decentralized  segments  are  used  by  officials  in  the  locations 
described  above  to  administratively  control  requests  to  insure  com- 
pliance with  Public  Law  93-502.  and  to  research  bistoncal  data  on 
release  of  records  so  as  to  facilitate  conformity  in  subsequent  ac- 
tions. 

Primary  system  used  for  development  of  annual  report  data 
required  by  Public  Law  93-502  and  to  compute  processing  costs  to 
the  government,  and  other  management  data  such  as.  but  not 
limited  to  number  of  requests,  type  or  category  of  records 
requested,  average  processing  time,  average  cost  to  requester,  per- 
centage of  denials,  and  number  of  denials  by  exemption. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  disks,  computer  paper  printout, 
index  file  cards,  and  paper  records  in  file  folders. 

Retrievability:  Filed  by  request  number  and  retrieval  by  name, 
subject  material  (to  include  dates)  and  request  number  using  con- 
ventional indices. 

Safeguards:  Paper  records  are  maintained  in  security  containers 
with  access  only  to  officials  whose  access  is  based  on  requirements 
of  assigned  duties.  Computer  access  is  by  verification  of  Identifica- 
tion codes,  one  for  search  and  another  for  maintenance. 

Retention  and  disposal:  Records  are  permanent.  Files  are  held  in 
current  status  for  two  years  after  the  end  of  the  calendar  year  in 
which  created,  then  retired  to  the  Washington  National  Records 
Center  for  retention  an  additional  five  years. 

System   manager(s)  and   address:   Assistant   Secretarv   of   Defense 
(Public  Affairs),  the  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Director,  Freedom  of  Information  and  Security  Review, 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2C757,  the  Pentagon 
Washington,  D.  C.  20301 
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Telephone    Area  Code  (202)  69"  1180 
Record   access  procedures:    Requests   from   individuals   should   be 
addressed  to: 

Director,  Freedom  of  Information  and  Security  Review 
Office    Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2C757.  the  Pentagon 
W.ishington.  D   C    20301 
Requests    should    include    full    name,    address    and    affidavit    or 
Identification  which  is  required  for  release  of  record    Personal  visits 
are  restricted  to  Room  2C757    Individual  should  be  able  to  present 
acceptable    identification,    that    is.    drivers    license    or   comparable 
idcntitv  card. 

tontesting  record  procedure*:  The  agency's  rules  for  access  to 
records  and  for  conlcMinn  contents  and  appealing  initial  deteimina- 
tions  by  the  individual  concerned  may  be  obtained  from  The 
Assistant  Secretary  of  Defense  (Public  Affairs).  The  Pentagon. 
Washington.  D    C    2030! 

Record  *ource  categoric*:  Requests  for  records  originating  from 
citizens  under  the  Freedom  of  Information  Act  and  subsequent  data 
provided  by  form  and  memorandum  by  officials  who  hold  the 
requested  records,  act  upon  the  request,  or  who  are  involved  in. 
legal  action  stemming  from  action  taken 

System*  ciempird  from  ceruln  provi*ion*  of  the  act:  None 
DPA  DSR.A  06 
Syitem  name:  Securitv  Review  Index  File 

Sy*tcra  location:  Directorate  for  Freedom  of  Information  and 
Security  Review,  Office  of  Assistant  SecreUry  of  Defense  (Public 
Affairs). 

Categoric*  of  Individual*  covered  by  the  •y*tem:  Department  of 
Defense  officials  who  present  statements,  testify,  or  who  furnish 
information  to  the  Congress  of  the  United  States 

Department  of  Defense  officials  and  citizens  of  organizations 
outside  the  Defense  Department  who  submit  documents,  such  as 
but  not  limited  to.  speeches  and  articles,  for  clearance  prior  to 
public  release. 

Categoric*  of  records  in  the  system:  Name,  organization  of  in- 
dividual submitting  document  for  clearance. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  mainUlned  in  the  system,  including  catego- 
ries of  user*  and  the  purpose*  of  such  u»c»:  System  used  by  officials 
of  the  location  office  to  idenUfy  and  locate  documents  which  are 
maintained  in  a  separate -classified  fjle  in  order  to  facilitate  research 
of  historical  data  in  previously  processed  documents  to  ensure  con- 
formity in  subsequent  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  file  cards  in  card  file  cabinets. 
Retrievability:      Filed      by      case      number,      name,       source 
(Organization),  and  subject-numencal 

Safeguards:  Index  file  cards  are  maintained  in  security  containers 
with  access  only  to  officials  in  accordance  with  assigned  jluties 

Retention  and  disposal:  Records  are  permanent.  Files  are  cut  off 
at  end  of  each  calendar  year  Cut  off  files  are  maintained  in  current 
files  area. 

System  manager(s)  and  address:   AssisUnt  Secretary  of  Defense 
(Public  Affairs).  The  Pentagon.  Washmgion.  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Director    Freedom  of  Information  and  Security  Review 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2C757.  Pentagon,  Washington,  D.  C    20301 
Telephone;  Area  Code  (202)  697-2023 
Requests  should  mclude  full  name,  organization,  address  and  al- 
fidavit,   or  identification   which   is   required  for  «>"«   o'   """■^, 
Personal  visits  are  restricted  to  Room  2C757.  Individual  should  be 
able  to  present  acceptable  identification;  that  is.  driver  s  license  or 
comparable  identity  card. 

Record  access  procedures:  Requests  should  be  addressed  to; 
Office  of  the  AssisUnt  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington,  D.  C    20301 
Contesting  record  procedure*:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions   may   be   obtained   from    the   Assistant   Secretary   of   Defense 
(PubUc  Affairs).  The  Pentagon,  Washington,  D.  C  20301. 


Record  .oorce  categories:  Requests  for  clearance  of  documents 
originating  from  officials,  organizations,  or  individuals  under  Title 
10.  United  Slates  Code,  Section  136 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DXA.A  07 
Svstem  name:  Personnel  Files 

System  location:  Office  of  the  Fxecutive  Assistant  to  the 
Assistant  Secretarv  of  Defense  (Public  Affairs)  with  partial  files  m 
the  Offices  of  the  Directors  for  Defense  Information,  Community 
Relations,  and  Freedom  of  Information  and  Secunty  Review 

(  ategories  of  Individuals  covered  by  the  svstem:  Military  and 
Civilian  personnel  assigned  to  the  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs) 

Categories  of  records  in  the  system:  Partial  file  containing  copies 
of  material  contamed  in  each  individual's  master  personnel  record^ 
This  system  contains  name,  address,  telephone  number,  social 
securitv  number,  rank  or  grade,  position  held,  and  information  con^ 
cerning  leave  sick  leave,  temporary  assignments,  and  other  related 
papers  pertaining  to  present  assignment. 

Authority  lor  maintenance  of  the  system:  Title  10,  United  Sutes 
Code.  Section  1  36 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  The  Assistant 
Secretarv  of  Defense  (Public  Affairs)  and  his  immediate  assistants 
to  assign  personnel  to  duties,  to  maintain  manning  levels  in  timely 
fashion,  and  to  provide  information  to  each  individual  as  required 

Policies  and   practices  for   storing,   retrieving,   acceksing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retricvabllitv :  by  name 

Safegnards:  Records  are  maintained  in  locked  file  cabinet  with 
access  only  to  officials  who  are  involved  in  personnel  actions 

Retention  and  dispoaal:  Records  are  maintained  while  individual  is 
assigned  to  Office  Assistant  Secretary  of  Defense  (Public  Affairs), 
then  destroyed  when  individual  is  no  longer  so  assigned 

System   managens)  and  address:   Assistant   Secretary    of   Defense 
(Public  Affairsi.  The  Pentagon.  Washington.  D   C    20301 
Notification  procedure:  Information  may  be  obtained  from 
Executive  AssisUnt 

Office  of  Assistant  SecreUry  of  Defense  (PubUc  Affairs) 
Room  2E813.  The  Pentagon 
Washington.  D    C    20301 

Telephone  number    Area  Code  (202)  697-0792 
Record   access  procedures:   Requests  from   individuals   should  be 
addressed  to 

Office  of  the  AssisUnt  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington,  D   C   20301 
Contesting  record  procedures:   The   Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions  mav   be   obtained   from   the   Assistant   SecreUry    of   Defense 
(Public  Affairs).  The  Pentagon.  Washington.  D   C.  20301. 

Record  source  categories:  Central  personnel  files  of  the  Military 
Services  or  the  United  States  Civil  Service 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DXA.B  08 
System  name:  Contact  Files 

Svstem  location:  Decentrahzed  files  in  the  Office  of  the  Assistant 
Secretarv  of  Defense  (Public  Affairs),  and  the  various  Offices  of 
the  Directors  for  Community  Relations,  Defense  Information,  and 
Security  Review  and  Freedom  of  Information 

Categories  of  individuaU  covered  by  the  system:  Persons  with 
whom  the  official  business  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs)  is  conducted. 

Categories  of  records  In  the  system:  Names,  firms  or  Agencies, 
addresses,  and  telephone  numbers 

Authority  for  maintenance  of  the  system:  TiUe  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  nacs:  Used  by  officials  in  the 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs)  to 
communicate  with  persons  involved  in  the  business  of  that  office 


FEDE 


RAL    REGISTER,    VOL     42.    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


r>0776 


PRIVACY  ACT   ISSUANCES 


PolicW<i  and  prKlk«s  (or  storinK,  retrieving,  accessing.  rdaiDing, 
and  disposing  ol  records  in  the  system: 

Storage:  Index  cards  and  paper  lists 

Retrtevabilhy:  By  individual,  or  firm  or  agency  name. 

Safeguards:  Fiks  maintained  in  personal  custody 

Retention  and  disposal:  Indefinite    Files  are  retained  so  long  as  in 
dividuals  are  directly  involved  in  the  business  of  the  Office  of  the 
Assistant  .Se^reurv  of  Defense  (Public  Affairs),  then  destroyed 

System  managens)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs).  The  Pentagon,  Washington.  D   C.  20^01 

Notification  procedure:  Information  may  be  obtained  from: 

Executive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  :E«I3.  The  Pentagon 
Washington.  D   C    20101 
Telephone    Area  Code  (202)  697-0792 
Record  access  procedures:  Requests  should  be  addressed  to: 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington.  D   C   20J0I 
Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions  may    be   obtained   from    the    Assistant    Secretary    of   Defense 
(Pubhc  Affairs).  The  Pentagon,  Washington.  D   C   20?01. 

Record  source  categories:  Published  telephone  directories,  letter- 
heads, and  other  published  material  containing  the  information. 
Systems  exempted  from  certain  provbions  of  the  act:  None 
DPA  DXA.C  09 
System  name:  Public  Correspondence  Files 

System  location:  Office  of  the  Staff  Assistant  for  Public  Cor- 
respondence. Office  of  the  Assistant  Secretary  of  Defense  (Public 
Affairs) 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
writes  to  the  Department  of  Defense  requesting  general  informa- 
tion. 

Categories  of  records  In  the  system:  Letters  of  Inquiry  and  replies 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  I  36 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  a  record  of 
answers  to  general  inquiries  submitted  by  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  paper  folders 

Retrlevabllity:  by  name 

Safeguards:  Access  by  authorized  personnel  only 

Retention  and  disposal:  Retained  for  two  years,  then  destroyed. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affatfs).  The  Pentagon.  Washington,  D   C    20.W1 

Notification  procedure:  Information  may  be  obtained  from: 

Staff  Assistant  for  Public  Correspondence 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2D771,  The  Pentagon 

Washington.  D  C.  20301 

Telephone    Area  Code  (202)  697-5737 

Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
The  Pentagon 
Washington.  D  C  20301 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs).  The  Pentagon.  Washington.  D.  C.  20301 

Record  source  categories:  Any  individual  inquiry  and  response 
thereto 

Systems  exempted  from  certain  provisions  of  the  act:  None 
OPA  DXA,D  10 
System  name:  Privacy  Act  Request  for  Access  Files 

System  location:  Primary  System-Directorate  for  Freedom  of  In- 
formation and  Secunty  Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs),  Washington,  D.  C.  20301. 


Decentralized  Segments-Offices  of  the  Director  of  Defense 
Research  and  Fngineenng.  Assistant  Secretaries  of  Defense, 
Assistants  to  the  Secretary  of  Defense,  or  equivalent,  the  Organiza- 
tion of  the  Joint  Chiefs  of  Staff,  and  other  activities  assigned  to  the 
Office  of  the  Secretary  of  Defense  for  administrative  support 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
makes  a  request  for  access  to  records  under  the  Privacy  Act  to  the 
Office  of  the  Secretary  of  Defense.  Organization  of  the  Joint 
Chiefs  of  Staff,  or  activity  assigned  to  the  Office  of  the  Scctetary 
of  Defense  for  administrative  support  Requests  from  the  piiblK  for 
amendment  of  records,  other  questions  concerning  the  Privacy  Act. 
and  matters  periaining  to  Pnvacy  Act  Program  man.igcmcnt  are 
acted  upon  by  the  Records  Administrator.  Office  of  the  Secretary 
of  Defense.  Room  5C31'i.  Pentagon.  Washington.  D   C    20301 

Categories  of  records  in  the  system:  Name.  firm,  address,  and 
other  personal  identifiers  of  the  individual  requester,  identification 
of  records  requested,  dates  and  summ.iries  of  action  taken,  and  re- 
lated documents  associated  with  processing  requests  In  addition, 
names,  titles  or  positions  of  each  person  primarily  responsible  for 
action  on  requests  for  records  Results  of  follow-on  action,  if  any, 
to  include  request  for  review  of  refusal  of  the  individual's  request 

Authority  tor  maintenance  of  the  system:  Title  S,  U.S.C.  S52a.  the 
Privacy  Act  of  1974.  Pubhc  Law  93-579. 

Routine  u.ses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Files  arc  used  h^  offi- 
cials in  the  locations  described  abo\e  to  control  administratively 
requests  to  insure  compliance  with  Public  law  91-579,  and  to 
research  historical  data  for  annual  reptirt  statistics  and  other 
management  information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 

Storage:  Index  file  cards  and  paper  records  in  file  folders 
Retrievability:     Filed    chronologically     by     request     number    and 
retrieved   by   name   and/or   request   number  using  conventional   in- 
dices and  cross-references. 

Safeguards:  Records  are  maintained  in  security  containers  with 
access  only  to  officials  whose  access  is  based  on  requirements  of 
assigned  duties. 

RetcntioD  and  disposal:  Files  are  kept  for  four  years  after  final 
determination,  or  three  years  after  final  adjudication  by  the  courts, 
whichever  is  later 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  Pentagon,  Washington.  D   C    20301. 

NotifkatioD  procedure:  Information  may  be  obtained  from  the 
Director.  Freedom  of  Information  and  Security  Review.  Office  of 
the  .Assistant  Secretary  of  Defense  (Public  Affairs).  Room  2C757. 
Pentagon.  Washington,  D  C  20301  Telephone  Area  Code  202/69''- 
1180 

Record  access  procedures:  Requests  frpm  individuals  should  be 
addressed  to  the  office  stated  above  and  should  include  full  name, 
address,  and  notarized  signature  For  personal  visits,  individuals 
should  be  able  to  present  acceptable  identification;  that  is.  driver's 
license  or  comparable  identity  card 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  System  Manager 

Record  source  categories:  Requests  for  access  to  records--under 
the  Privacy  Act-originating  from  citizens,  and  subsequent  data  pro- 
vided by  officials  who  hold  the  requested  records,  act  upon  the 
request,  and  who  are  involved  in  the  review  of  denials  of  the 
requests 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

DPA&E  01 
System  name:  DOD  Civilian  Personnel  Data  File  Extract 

System  location:  Office  of  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation).  The  Pentagon,  Washington. 
DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel employed  by  the  Department  of  Defense  (DOD) 

Categories  of  records  in  the  system:  System  contains  information 
on  the  attributes  and  characteristics  of  all  DOD  civilian  personnel 
SSAN;  service  computation  date;  date  of  birth;  work  schedule,  oc- 
cupation code;  state,  city,  and  county;  standard  metropoUtan 
statistical  area,  employing  agency,  command  or  activity;  retired 
military  status;  pay  plan,  grade;  step;  supervisory  status,  education 
level;  year  of  degree 
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Authority  (or  maintenance  o(  the  system:  10  U.S  C.  Section  136 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  DOD  Component 
He.idquarttrs  -  To  review  and  evaluate  the  efficiency  and  effective 
ness  of  the  allocation,  utilization  and  management  of  the  DOD 
civilian  work  force,  lo  determine  poln-ies,  programs  and  pl.ins  for 
more  efficient,  economical  and  effective  management  and  use  of 
the  DOD  cilivian  work  force 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  disks,  computer  paper 
printi'Uts,  source  documents 

Retrievability:  Information  accessed  and  retrived  by  SSAN.  at- 
tributt  or  characteristic 

Individual  user  codes  and  passwords  required  to  access  informa- 
tion stored  in  computer 

Safeguards:  Building  employs  building  guards  Computer  stored 
data  is  kept  in  a  secure  computer  facility  and  may  be  accessed  only 
by  authorized,  properly  tr.iined  personnel  possessing  access  codes 
and  passwords  Printouts,  source  documents  and  reports  are  ac- 
cessible only  to  authorized,  cleared  personnel. 

Rclentloa  and  dbposal:  Computer  stored  data  is  permanent  Prin- 
touts, source  documents  and  reports  are  regularly  screened  and 
destroyed  when  purpose  is  served 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Fvalualioni,  Room  2D32I.  The  Pentagon, 
Washington,  DC    20101 

Notification  procedure:  Information  may  be  obtained  from: 
OASD(PA&E).  Manpower  Resources  Division 
Room  2D312 
The  Pentagon 
Washington.  DC    20301 
Telephone    Area  Code  202/697  0063 

Record  acceti  procedure*:  Requests  from  individuals  should  be 
addressed  to:  OASD(PA&E).  Manpower  Resources  Division,  Room 
2D312,  The  Pentagon,  Washington,  DC    20301 

Written  requests  must  contain  the  full  name  of  the  individual. 
SSAN,  current  employer,  and  telephone  number.  Visitors  must  be 
able  to  provide  acceptable  identification 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civil  Service  Commission  and  com- 
ponents of  the  Department  of  Defense 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DPA&E  02 
System    name:    Administrative    Files    for    Office    of    the    Assistant 
Secretary  of  Defense  for  P.A&E 

System  location:  Office  of  the  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation),  The  Pentagon.  Washington. 
DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  military  and  civihan  personnel  employed  by  or  assigned  to 
PA&E  since  1965 

Current  and  some  past  applicants  or  prospects  for  civilian  or 
military  jobs 

Some  contractor  personnel 

Other  DoD  or  outside  personnel  currently  or  previously  assigned. 
or  under  consideration,  to  provide  support  or  work  with  P.A&E 

Categories  ol  records  in  (he  system:   System   contains  individual 
application   forms,  biographical  data;  employment  history;  profes 
sional   and   military    experience;   schoohng   and   academic   records 
performance   effectiveness  data;   honors,   awards  and  decorations 
security  forms;  security  clearances;  security  violations  publications 
training    and    career   development   information;    telephone    rosters 
certain  financial  interest  and  medical  history  data;  information  used 
to  evaluate  individuals  for  employment,  promotion,  reassignment, 
training,  retention  and  awards;  job  descriptions;  letters  of  commen- 
dation or  appreciation,  earnings  and  leave  statements;  overtime  pay 
records;  travel  orders;  certain  travel  vouchers;  retirement  applica- 
tion  papers;   tenure   data;    next   employment   information;    savings 
bond   and   combined    federal    campaign   (CFC)   data   (current    year 
only);  and  miscellaneous  personnel  and  administrative  data  of  like 
nature 


Authority  (or  maintenance  o(  the  system:  10  U.S.C    Section  136 

Routine  uses  o(  records  maintained  in  the  system,  including  calefo- 
ries  ol  users  and  the  purposes  ol  such  uses:  OASDd'A&Fl  To  eval 
uate  current  and  prospective  employees,  to  locale  f(<rmer  personnel 
and  prospects,  to  analyze  professional  staff  background,  to  make 
decisions  on  hiring,  promotion,  training,  awards,  or  disciplinary  ac- 
tions; to  make  comparative  analyses  of  personnel  data  such  as  tur- 
nover rates,  awards,  academic  degrees,  average  age.  travel,  and 
overtime,  to  determine  level  of  security  access  permissible,  to  eval- 
uate conformance  with  standards  of  conduct  rules,  to  evaluate  con- 
tractor capabilities;  to  provide  information  on  current  or  former 
personnel  to  authorized  investigators  and  potential  outside  em- 
ployers, to  make  campaign  reports;  to  evaluate  effectiveness  of 
PA&F  personnel  operations,  to  input  selected  data  to  computer 
systems;  to  perform  computer  analyses  of  the  data,  and  to  prepare 
reports,  rosters  and  statistical  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Biography  book 

Computer  disks 

Computer  paper  printouts 

Charts 

Retrievability:  Information  accessed  by  last  name  of  individual 

Individual  user  codes  and  passwords  required  to  access  informa- 
tion stored  in  computer 

Safeguards:  Building  employs  security  guards 

Sensitive  manually  stored  data  kept  in  locked  c3t:>inets  or  safes 
and  may  be  accessed  only  by  authorized  personnel 

Computer  stored  data  is  kept  in  a  secure  computer  faciUty  and 
may  be  accessed  only  by  authorized,  properly  trained  personnel 
who  have  access  codes  and  passwords 

Retention  and  disposal:  Records  on  current  and  former  personnel 
and  permanent  Travel  orders,  overtime  authonzations  and  similar 
fiscal  records  are  kept  for  three  years  Applicant  files  are  screened 
about  one  a  year  and  information  outdated  or  no  longer  needed  is 
destroyed  Campaign  data  for  other  than  current  year  is  destroyed 
annually 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation).  Room  2D32I.  The  Pentagon. 
Washington.  DC    20301 

Notification  procedure:  Information  may  be  obtained  from: 
OASD(PA&E),  Assistant  for  Management 
Room  20321 
The  Pentagon 
Washington,  DC    20301 
Telephone:  Area  Code  202/697-9189 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  OASD<PA&E),  Assistant  for  Management,  Room 
2D321.  The  Pentagon.  Washington.  DC    20301 

Written  request  must  contain  full  name  and  identification  of  the 
individual    Visitors  may  be  required  to  provide  identification 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  ma\  be  obtained  from  the 
SYSMANAGER 

Reeord  source  categories:  Current  and  previous  employers,  in- 
structors, associates  and  contacts,  DoD  civilian  and  military  per- 
sonnel offices;  DoD  secunty  offices,  DOD  payroll,  travel  and  fiscal 
offices.  Civil  Service  Commission;  contractors;  Air  Force  Data  Ser- 
vices Center.  PA&E  personnel;  educational  institutions,  financial 
institutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

DPA&E  03 
System  name:  Civilian  Personnel  Sample 

System  location:  Stanford  Research  Institute  Menio  Park.  Califor- 
nia 94025 

Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividuals covered  by  the  system.  646  DoD  civilian  employees  in 
selected  job  classifications  in  the  Washington.  D   C    area 

Categories  ol  records  in  the  system:  System  contains  information 
on  the  attributes  and  characteristics  of  all  sample  population  age; 
sex;  race/ethnic  background;  educational  background  and  special- 
ized   training;    income    (current    pay-rate,    eg  .    OS    grade    level). 
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velenin  «Ulu^  and  branch  of  service;  frequency  of  )ob  chiinge. 
frequency  of  einptoyer  change,  number  of  opportunilies  to  change 
to  another  job  while  in  current  job.  how  current  )ob  was  obtained 
(e^..  whether  the  employee  requested  the  position,  was  assigned  to 
it  or  reassigned  as  a  part  of  a  special  program),  employment/job 
history  and  number  of  years  m  civU  service,  pay-rate  (grade  level) 
oo  entry  into  civil  servKe.  attitudes  toward  supervision,  opportuni 
tKS  for  advancement:  overall  satisfaction  with  the  present  )ob. 
desire  to  change  to  another  |ob.  if  so.  the  preferred  job  and  em 
ployer.  perceived  obstacles  and  facilitators  for  advancement  in  the 
Department  of  Defense  Identification  of  individuals  included  in 
sample  is  coded 

Aulbority  for  inaiDlenanre  of  the  system:  10  US  C.  Section  1  3<> 

Routioe  uses  of  records  maintained  io  the  system,  inciudiag  catego- 
ries of  users  aod  the  purposes  ol  suib  uses:  OASD(PAAF)  Stanford 
Research  Institute  To  determine  the  inter-relalionN  be'ween  the 
sets  of  atlnbutes  measured  in  the  sample;  to  determine  the  proba- 
ble advancement  and  satisfaction  of  civilLin  personnel  with  dif 
fereni  attributes  To  the  Civil  Service  Commission  concerning  pay. 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  commission  to  carry  out  its  Goverr.ment-widc  personnel 
management  functions 

Polkic*  and  practices  for  storing,  relrieving,  accessing,  retaining, 
and  dtspoaiog  of  records  Ib  the  syitem:  Storing,  retrieving,  ac- 
cessing, retaining  and  disposing  of  records  in  the  system 

Storage:  Computer  magnetic  tapes  and  disks,  computer  paper 
printouts,  source  documents. 

Rciricvabllity :  Information  accessed  and  retrieved  by  attnbute  or 
charactenstic 

Safeguards:  Building  employs  building  guards  Computer  stored 
data  may  be  accessed  only  by  authorised  properly  trained  person- 
nel possessing  access  codes  and  passwords  Source  documents  and 
reports  are  accessible  only  to  authorized  personnel.  Identification 
of  individuals  included  in  sample  is  coded 

Retentioa  and  dispasal:  Computer  stored  data  is  permanent  l*rin- 
louts.  source  documents  and  reports  are  destroyed  when  their  pur- 
pose is  fulfilled 

System  maoagens)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation).  Room  2D-32I,  The  Pentagon. 
Washington.  D  C  20301 

Notification  procedure:  Information  may  be  obtained  from 
OASDtPA&E),  .Manpower  Resources  Division 
Room  2D-3I2 
The  Pentagon 
Washington,  D   C   20301 
Telephone    Area  Code  202/697-0064 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  OASDtPA&E).  Manpower  Resources  Division,  Room 
2D-3I2.  The  Pentagon.  Washington.  D  C   20301 

Written  requests  must  contain  the  full  name  of  the  individual. 
SSAN.  current  employer,  and  telephone  number  Visitors  must  be 
able  to  provide  acceptable  identification 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Returned  questionnaire. 
Systems  exempted  from  certain  provtstoos  of  Ibc  act:  None 

DSMS-01 

System  name:  DSMS  Personnel  Information  Files 

System  location:  Administration/Personnel  Division.  Defense 
Systems  Management  School,  Ft   Belvoir.  Va    22060 

Computer  Systems  and  Simulations  Department.  Defense 
Systems  Management  School.  BIdg   202.  Ft    Belvoir.  V A  22060 

Categories  of  individuals  covered  by  tk«  system:  Mibtary  and 
civdian  personnel  assigned  or  attached  to  the  Defense  Systems 
Management  School. 

Categories  ol  records  in  the  system:  Data  includes  summary  of  oc- 
cupational experience,  education,  training,  security  clearance,  home 
address,  home  telephone  number,  dependent  status,  awards  and 
decorations,  promotion  status,  pay  status 

Aotterity  for  asainlcaancc  of  the  system:  K)  USC  136  and  DOD 
Direcuve  5160  35  Subject    Defense  Systems  Management  School. 


Routine  uses  of  records  mateUlMd  h  tkc  lyttem,  hKladhig  catego- 
ries ol  users  and  the  parpoaca  of  amtk  naea:  Supervisory  officmls  to 
obtain  information  on  which  to  base  decisions. 

Assigned  Personnel  Management  Technicians  for  accomplishment 
of  records  maintenance  and  personnel  services  to  individuals  as- 
signed and  attached 

For  publication  of  biographical  data  booklets,  personnel  rosters, 
telephone  directories,  and  organizational  charts  by  the  Administra 
tive  Officer 

Information  from  records  contained  m  the  system  may  be  pro- 
vided to  any  component  of  the  Department  of  Defense 

Disclosure  to  law  enforcement  or  investigative  authorities  for  in- 
vestigations and  possible  criminal  prosecution,  civil  court  action,  or 
regulaIor>  order 

Policies  and  practices  for  storing,  retrieving,  arccs&iag.  retaining, 
and  disposing  of  records  io  the  system: 

Storage:  Primary  fUes  are  paper  records  in  file  folders  and 
piinched  cards. 

RelrievabiDtv;  Filed  alpbabetKally  by  last  name 
Safeguards:  Ruilding  is  locked  during  non-business  hours 

Flic  storage  ib  in  locked  file  cabinets  Only  authorized  personnel 
have  access  to  files 

Retention  and  disposal:  Files  are  retained  for  one  year  after  in- 
dividual transfers,  separates  or  retires,  then  are  destroyed 

System  managrrts)  and  address:  Chief.  Administration/Personnel 
Divison,  Defense  Systems  M.inagement  School,  Ft.  Belvoir.  VA 
22060 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER    telephone    Area  Code    703;(>64  MI8 

Record  access  procedures:  Requests  from  individuals  shoulo  be 
addressed  to  Commandant,  Defense  Systems  Management  School. 
ATTN    Chief.  Programs  Division.  Bldg   202.  Ft    Belvoir.  VA  ::0M) 

Written  requests  for  information  should  contain  the  full  name, 
current  address  of  the  individual 

For  personal  visits,  the  individual  must  provide  acceptable 
identification,  such  as  ID  card  or  driver's  hcense. 

Contesting  record  procedures:  1  he  rules  for  contesting  contents 
and  appealing  initia!  delerminaiions  may  be  obtained  from:  Com- 
mandant, Defense  Systems  Management  School,  AITN  Chief. 
Programs  Division.  BIdg    202.  Fl    Belvoir.  VA  22060 

Record  source  categories:  Data  is  obtained  from  the  individual, 
from  official  personnel  folders  (201  Files),  from  SF  171  and  from 
supervisory  officials 

Systems  exempted  Irom  certain  provisions  of  the  act:  None 

DSMS-02 
System  name:  DSMS  Student  Files 

System  location:  Office  of  the  Registrar,  Defense  Systems 
Management  School.  Bldg   202.  Ft    Belvoir.  VA  22060 

Categories  of  individuals  covered  by  the  system:  All  current, 
former  and  nominated  students  of  the  Defense  Systems  Manage- 
ment School  (DSMS) 

Categories  of  records  in  the  system:  Data  includes  name,  depen- 
dent data.  SSAN,  career  brief  application  form,  security  clearance 
college  transcripts,  correspondence,  DSMS  grades,  instructor  and 
advisor  evaluations,  education  reports,  official  orders,  current  ad- 
dress, and  individual's  photograph 

Aulbority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160.55,  subject:  Defense  Systems  Management  School 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  use*:  The  purpose  of  the  file  is 
to  provide  for  the  administration  of  and  a  record  of  academic  per- 
formance of  current,  former  and  nominated  students. 

Used  by  school  officials  to  verify  attendance  and  grades;  to 
select  instructors;  to  make  decisions  to  admit  students  to  programs 
and  to  release  students  from  programs,  to  serve  as  basis  for  studies 
to  determine  improved  critena  for  selecting  students;  to  develop 
statistics  relating  to  duty  assignments  and  qualifications. 

Preparation  by  the  Registrar  of  locator  directones  of  current  and 
former  students  which  are  disseminated  to  students,  former  stu- 
dents and  other  appropnate  individuals  and  agencies  for  purpose  of 
administration. 

Preparation  by  school  officials  of  student  biographical  booklets, 
student  rosters,  and  press  releases  of  student  graduations 
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InformalioB  conuined  may  be  reported  to  any  nency  of  the  De- 
partment of  Defense  having  an  official  requirement  for  the  inJorma- 
ti.-n 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authonlies  for  investigations  and  possible  criminal  prosecution, 
civil  court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retricvint.  •cetaalng,  retaining, 
and  disposing  ol  records  In  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Files  are  sequenced  alphabetically  by  last  name  by 
class  and  course  Locator  cards  are  filed  alphabetically  in  two 
categories    active  students  (by  course)  and  former  students. 

Saleguards:  Records  are  maintained  in  locked  cabinets,  in  an  area 
accessible  only  to  authorized  personnel.  Building  is  locked  during 
ntin-business  hours 

Only  individuals  designated  as  having  a  need  for  access  to  files 
b>  the  System  Manager  are  authorized  access  to  information  in  the 
flies 

Retentloa  and  disposal:  Permanent 

SysUm  manager(s)  and  address:  Registrar,  Defense  Systems 
Management  School,  Bldg   202,  Ft.  Belvoir,  VA  22060 

NotificatioB  procedure:  Information  can  be  obtained  from 
SYSMANAGER,  Telephone    Area  Code  703/664-5220 

Record  acccw  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant,  Defense  Systems  Management  School, 
ATTN  Chief,  Programs  Division,  Bldg.  202.  Ft.  Belvoir,  VA  22060 
Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number,  and  course  and  class  of  in- 
dividual 

For  personal  visits,  the  individual  must  provide  acceptable 
identification,  such  as  ID  card  or  driver's  bcense. 

Contesting  record  procedares:  The  rules  for  contesting  and  ap- 
pealing initial  determinations  may  be  obuined  from:  Commandant. 
Defense  Systems  Management  School.  ATTN:  Chief,  Plans  Divi- 
sion. Bldg   202.  Ft   Belvoir.VA  22060 

Record   source   categories:    Information   it   provided   by   the    in- 
dividual,   supervisors,    employers,    instructors,   advisors,   examina- 
tions, and  official  military  records. 
Systems  exempted  from  certain  provistou  d  the  act:  NONE. 

DSMS-03 
System  name:  DSMS  Track  Record  System 

System  location:  Primary  Location  -  Computer  Sciences  Corpora- 
tion. Information  Network  Division.  650  North  Sepulveda  Blvd.  El 
Segundo,  CA  90245 

Hard  copy  back-up  files  and  punched  card  back-up  files  located 
in  Computer  Systems  and  SimulaUon  Department.  Defense  Systems 
Management  School.  Bldg   202,  Ft.  Belvoir.  VA  22060 

Categories  of  Individuals  covered  by  the  lystem:  All  current  and 
former  students  of  the  Defense  Systems  Management  School 
(DSMS) 

Categories  ol  records  In  the  system:  Files  contain  name,  SSAN, 
marital  suius,  sex,  date  of  birth,  nickname,  professional  society 
membership,  spouse's  name,  children's  names,  accompanied  status, 
years  of  service,  promotion  history,  job  or  assignment  history,  cur- 
rent years  of  service,  promotion  history,  job  or  assignment  history, 
current  assignment  code,  mibtary  or  civilian  occupaUonal  code, 
DSMS  assignment  status,  security  clearance,  current  business 
telephone  numbers,  retirement  sUtus,  educational  history,  class  at 
DSMS,  GPA.  functional  course  grades,  graduation  status,  in- 
dividual survey  responses,  awards  and  recognition. 

AutborHy  lor  maintenance  of  the  cystem:  K)  USC  136  and  DOD 
Directive  5160  55.  Subject,  Defense  Systems  Management  School 

Routine  uses  of  record*  maintained  in  the  fystcoi,  inelading  catego- 
ries ol  niers  and  the  purpose*  of  •och  uact:  The  purposes  of  the 
system  are  to  assemble  career  information  on  current  and  former 
students  of  DSMS  in  order  to  provide  daU  to  enable  DSMS  to 
monitor  utilization  of  former  students;  to  enable  DSMS  to  perform 
research  to  assist  in  refinement  of  student  selection  criteria;  to  pro- 
vide a  daU  base  to  research  for  the  improvement  of  program 
management,  to  provide  a  system  for  generating  student  trans 
cripts,  and  to  provide  a  daU  base  for  the  DSMS  Mailing  List 
System,  student  and  graduate  registers. 

The  Defense  Systems  Management  School '-  used  in  assessing  in- 
coming student  expenence  and  educaUonal  leveU;  to  produce  stu- 


dent registers,  to  monitor  utilization  of  former  students  by  DOD 
Components,  to  verify  and  consolidate  measures  of  student  per- 
formance, to  produce  student  transcripts  which  may  be  required  by 
former  students  in  her/his  later  educational  process,  to  perform 
research  into  the  success  of  former  students,  to  provide  input  into 
the  DSMS  Mailing  list  System  in  order  to  mail  surveys,  nevtslet- 
ters  and  other  items  of  interest  to  former  students  including  gradu- 
ate registers,  to  perform  research  to  improve  program  management. 
Computer  Sciences  Corporation  -  mounts  tapes  and  disc  pack* 
which  contain  files  and  operates  the  system,  does  not  mamtain  th« 

system  «        j  , 

Individual  records  in  a  system  of  records  might  be  transferred  to 
any  component  of  the  Department  of  Defense  (except  GPA,  func- 
tional course  grades  and  individual  survey  responses! 

Individual  records  of  civilian  industry  students  or  former  stu- 
dents might  be  transferred  to  the  corporation  sponsoring  the  in- 
dividual (except  GPA,  functional  course  grades  and  individual  sur- 
vey responses) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  io  the  system: 
Storage:  Pnmary  file  is  magnetic  disc 

Back  up  files  are  magnetic  computer  tape  and  punched  cards. 
Hard  copy  back  up  files  are  paper  records  in  file  folders 
Retrievabillty:   Files   are   sequenced   by    Social   Security    Account 
Number 

Saleguards:  Primary  location  is  a  controlled  access  area 
Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID.  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager 

Back  up  file  storage  is  m  a  building  which  is  locked  dunng  non- 
business hours  and  is  located  on  a  military  installation 

Only  individuals  designated  as  having  a  need  for  access  to  files 
by  the  Systems  Manager  are  authonzed  access  to  information  in 
the  files 

Retention  and  disposal:  Records  are  permanent 
System   manager(s)  and   address:   Director.   Department  of   Plans 
and    Programs,    Defense    Systems   Management   School,   Bldg    202, 
Ft    Belvou^,  VA  22060 

Notification  procedure:  Information  may  be  obUined  from 
SYSMANAGER,  Telephone    Area  Code  703/664-2017. 

Record   access   procedures:    Requests   from    individuals    should    be 

addressed  to    Commandant.  Defense  Systems  Management  School, 

ATTN    Chief.  Programs  Division.  Bldg   202,  Ft    Belvoir,  VA  22060. 

Written  requests  for  information  should  contain  the  full  name  of 

the  individual,  SSAN,  current  address  and  telephone  number 

For  personal  visits,  the  individual  must  contact  the  Chief.  Pro- 
grams Division.  Department  of  Plans  and  Programs,  Bldg  202,  Ft 
Belvoir.  VA  22060  and  provide  acceptable  identification,  such  as. 
military  or  other  ID  card,  driver's  license 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appeahng  initial  determinations  may  be  obtained  from  Com- 
mandant. Defense  Systems  Management  School.  ATTN  Chief. 
Programs  Division,  Bldg   202,  Ft   Belvoir,  VA  22060 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual, employer,  staff  and  faculty  of  DSMS,  each  DOD  Com- 
ponent and  the  U.  S.  Civil  Service  Commission  (includmg  their  au- 
tomated personnel  systems) 

Systems  exempted  Irom  certain  provisions  ol  the  act:  None 

DSMS-04 
System  name:  DSMS  Academic  Analysis  System 

System  location:  Pnmary  Location-Office  of  the  Commandant, 
Defense  Systems  Management  School  (DSMS).  Fort  Belvoir,  VA 
22060 

Back-up  Data  File-Dept  of  Computer  Systems  and  Simulation. 
Defense  Systems  Management  School.  Fort  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  Program  Management  Course  (PMC)  students  and  parUci- 
pants  in  DSMS  Cooperative  Graduate  Programs. 

Categories  of  records  In  the  system:  File  contains  individual's 
name,  SSAN.  sex,  date  of  birth,  service  affiliation,  affibation 
status,  years  of  service,  promotion  history,  job  or  assignment  histo- 
ry, current  assignment  code,  military  or  civilian  occupation  code, 
educational  history,  class  at  DSMS,  DSMS  class  standmg,  DSMS 
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grade  point  average.  DSMS  functjona!  course  gradei.  gniaduatwn 
status,  pre  and  post  test  scores.  Miller  Analogies  Test  scores.  Grad- 
uate Record  Kxam  scores,  individual  survey  responses,  and  course 
enrollment  data  and  course  grades  in  DSMS  Cooperative  Graduate 
Programs 

Aatbority  for  maintrnaaee  of  tk«  tyitcm:  10  I'SC  1^6  and  DOD 
Direcu\e  5160  55,  Subject    Defense  Systems  Management  School 

Routine  u»*s  ol  records  maintaioeii  in  Uk  lystrm,  laclxilag  catego- 
ries ol  lucrs  aod  the  purpoccs  of  sucb  aaes:  The  purposes  of  this 
system  are:  To  provide  a  research  data  base  for  improvement  of 
the  PMC  academic  program  and  its  integration  with  DSMS 
Cooperative  Graduate  Programs,  to  provide  a  research  data  base 
for  evaluating  the  quabty  and  performance  of  current  and  former 
PMC  students  as  well  as  DSMS  Cooperative  Graduate  Program 
participants,  and  to  facibtate  adminislratioD  of  DSMS  Cooperative 
Graduate  Programs. 

DSMS  Officials  designated  by  the  Commandant  Ised  to  deter- 
mine areas  for  improvement  of  the  PMC  academic  program  and  its 
integration  with  DSMS  Cooperative  Graduate  Programs,  used  to 
evaluate  the  quahty  and  performance  of  current  and  former  PMC 
students  as  well  as  participants  in  DSMS  Cooperative  Graduate 
Programs,  used  to  administer  DSMS  Cooperative  Graduate  Pro- 
grams, used  for  monitonng  participation  in  DSMS  Cixtperative 
Graduate  Programs  and  for  counseling  PMC  students  regarding  par- 
ticipation, used  to  furnish  DSMS  Cooperative  Graudate  Program 
enrollment  data  for  PMC  student  academic  evaluation  rep<ms. 

Poltcin  axi  pr«rtir««  lor  ctoring,  rctricviBg.  accetahig,  rvlaiataig. 
and  disposing  of  rcrordj  la  tb«  system: 

Storage:  Primary  file  is  paper  records  in  file  folders. 

Back  up  data  file  is  punched  cards 

RrtrWvabliiiy:  Filed  by  class  alphabetically  by  last  name  of  PMC 
student  and  partKipant  in  Cooperative  Graduate  Programs. 

Safeguards:  Primary  file  is  in  a  locked  cabinet 

Back-up  data  file  is  in  a  building  which  is  locked  during  non-busi- 
ness hours  and  is  located  on  a  military  installation 

Only  individuals  designated  as  having  a  need  for  access  to  files 
by  the  Systems  Manager  are  authonzcd  access  to  infonnation  in 
the  files. 

Retentioo  and  disposal:  Records  are  permanent 

System  manager«s)  and  address:  Commandant.  Defense  Systems 
Management  School.  Bldg   202.  Fori  Belvoir.  VA  22060. 

NotJftcatioo  procedure:  Information  'may  b«  obtained  from 
SYSMANAGER.  Telephone    Area  Code  703/664-2017. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant,  Defense  Systems  Management  School, 
ATTN;  Chief.  Programs  Division,  Bldg  202,  Fon  Belvoir,  VA 
22060 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN.  current  address  and  telephone  number 

For  personal  visits,  the  individual  must  contact  the  Chief.  Pro- 
grams Division.  Department  of  Plans  and  Programs,  Bldg.  202,  Fort 
Belvoir,  VA  22060  and  provide  some  acceptable  identification,  such 
as  military  or  other  identification  card,  driver's  license. 

Coolesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from:  Com- 
mandant, Defense  Systems  Management  School,  ATTN:  Chief. 
Programs  Division,  Bldg   202.  Fort  Belvoir,  VA  22060 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual, staff  and  faculty  of  DSMS,  each  DOD  Component  and 
the  U.  S  Civil  Service  Commission  (including  their  automated  per- 
sonnel systems),  educational  institutions  and  testing  services. 

System*  exempted  from  certain  provisions  of  the  act:  Nooe 

DSMS-eS 
System  name:  Biographical  Record  System 

System  location:  Program  Manager  Biographies-Department  of 
Plans  and  Programs,  Defense  Systems  Management  School. 

Board  of  Visitor  Biographies,  Department  of  Plans  and  Pro- 
grams, Defense  Systems  Management  School. 

Program  Management  Course  Guest  Lecturer  Biographies-De- 
partment of  Intermediate  Management  Courses,  Defense  Systems 
Management  School. 

Executive  Course  Guest  Lecturer  Biographies-Department  of  Fx- 
eculive  Management  Courses,  Defense  Systems  Management 
School 


Categories  of  ta^vMaals  c»vcre«l  by  tkt  9jMem:  Key  govermental 
offKials 

Guest  Lecturers  at  the  Defense  Systems  Management  School 
Present  and  past  members  of  tlie  Board  of  Visitors  and  Policy 
Guidance  Council. 

Categories  of  records  in  the  system:  Files  contain  official  bio- 
graphic data,  such  as:  individual's  position,  title,  current  business 
affiliation,  record  of  past  experience  and  education,  awards  and 
honors,  memberships,  addresses.  phor>e  numbers,  photographs,  etc 

AutborMy  for  maiatenaMc  of  tke  system:   10  USC   136  and  DOD 

Directive  5160  ^5,  Subject    Defense  Systems  Management  School 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  snch  uses:  Purpose  is  to  provide  in- 
formation for  selection  and  introduction  of  guest  lecturers  and  to 
perform  research 

Department  of  Plans  and  Programs-To  develop  statistical  data  on 
Department  of  Defense  Program  Management  Offices;  to  present 
data  to  Policy  Guidance  Council  to  determine  worthiness  of 
nominees  to  serve  on  Board  of  Visitors. 

Department  of  Intermediate  Management  Cour»es-To  provide  the 
credentials  of  guest  lecturer  to  the  students  prior  to  the  presenta- 
tion. 

Department  of  Executive  Management  Courses-To  present  the 
credentials  of  guest  lecturer  to  the  students  prior  to  the  presenta- 
tion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retricvability:  Filed  alphabetically  by  last  names,  except  program 
manager/deputy  program  manager  files  which  are  fUed  by  organua- 
tion  titles 

Safeguards:  Records  are  mamtained  in  areas  accessible  only  to 
authonzed  personnel. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Director,  Department  of  Plans 
and  Programs.  Defense  Systems  Management  School,  Fort  Belvoir, 
VA  22060. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER.  Telephone:  Area  Code  703/664-2017 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg   202,  Ft    Belvoir,  VA  22060. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  position  and  affiliation 

Visits  are  limited  to  the  departments  at  the  school  'Ahere  the  in- 
formation IS  filed  For  personal  visits,  the  individual  must  provide 
acceptable  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Com- 
mandant. Defense  Svstems  Management  School,  ATTN:  Chief, 
Programs  Division,  Bldg   202,  Ft    Belvoir,  VA  22060 

Record  source  categories:  Key  official  data  from  official  Govern- 
mental files. 

Board  of  Visitors  nominee  data  from  Policy  Guidance  Council 
members,  present  Board  of  Visitors  members,  DSMS  Commandant 
and  'Who's  Who.' 

Guest  Lecturer  data  from  guest  lecturers  themselves,  from  their 
offices,  or  from  Agency  Public  Affairs  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

DSMS-46 
System  name:  DSMS  Mailing  List 

System  location:  Primary  location-Computer  Sciences  Corpora- 
tion, Information  Network  Division.  650  North  Sepulvcda  Blvd.,  El 
Segundo,  CA  90245 

Hard  copy  back-up  files  and  punched  card  back-up  files  located 
in  Computer  Systems  and  Simulation  Department.  Defense  Systems 
Management  School,  Building  202,  Fort  Belvoir.  VA  220hO 

Categories  of  individuals  covered  by  the  system:  All  former  stu- 
dents of  the  Defense  Systems  Management  School  (DSMS),  mem- 
bers of  the  DSMS  Policy  Guidance  Council  and  Board  of  Visitors; 
program  manaagers  associated  with  defense  systems  acquisition 
programs,  key  acquisition  managers  throughout  DOD.  former  staff 
and  faculty  members  of  the  DSMS  and  individuals  desiring  to  be 
included  in  the  system. 
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Catrgorin  of  records  la  the  lystera:  Kile  contains  Name.  SSAN. 
Class  at  DSMS.  job  code,  mailing  address,  rank  or  grade,  position 
and  professional  title  and  affiliation 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160  .^5.  Subject    Defense  Systems  Management  School 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uters  and  the  purposes  of  such  uses:  The  purpose  of  the 
system  is  to  provide  a  mailing  list  for  distribution  of  newsletters, 
surveys,  graduate  regisieis  and  other  information  relating  to 
acquisition  management  which  is  of  interest  to  ihdividuals  included 
in  the  system 

DSMS       I'se   to   disseminate   newsletters,   surveys,   graduate   re 
gisters   and   other   information    relating   to   acquisition    management 
which    is   of    interest    to    individuals    on    the    DSMS    maihng    list     to 
prepare  registers  of  former  graduates,  to  prepare  lists  of  DOD  Pro- 
gram Managers. 

Computer  Science  Corporation  ■  Mounts  tapes  and  disc  packs 
which  contain  files  and  operates  the  system;  does  not  maintain  the 
system. 

Any  individual  records  in  a  system  of  records  might  be  trans- 
ferred to  any  component  of  the  Department  of  Defense  or  other 
Government  Agency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspoalng  of  records  in  Ibc  system: 

Storage:  Primary  file  is  magnetic  disc. 

Back-up  files  are  magnetic  computer  tape  and  punched  cards 

Hard  copy  back-up  files  are  paper  records  in  file  folders. 

Retrievabilhy:  Files  are  retnevable  by  name,  SSAN.  class,  job 
code  and  zip  code 

Safeguards:  Primary  location  is  a  controlled  access  area 

Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures. 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID.  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager 

Back-up  file  storage  is  in  a  building  which  is  locked  during  non- 
business hours  and  is  located  on  a  military  installation. 

Only  individuals  designated  as  having  a  need  for  access  to  files 
by  the  Systems  Manager  are  authonzed  access  to  information  in 
the  files. 

Retention  and  dispasal:  Records  are  permanent. 

System  managcrts)  and  address:  Director,  Department  of  Plans 
and  Programs,  Defense  Systems  Management  School,  Bldg  202. 
Rt.  Belvoir.  VA  22060 

Nattficatioa  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone    Area  Code  703/664-2017. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant,  Defense  Systems  Management  Scho<>I, 
ATTN:  Chief,  Programs  Division    Bldg.  202,  Ft.  BeKoir.  VA  22060 

Wntten  requests  for  informaUon  should  conUin  the  full  name  of 
the  individual.  SSAN,  current  address  and  telephone  number 

For  personal  visits,  the  individual  must  contact  the  Chief.  Pro- 
grams Division,  Department  of  Plans  and  Programs.  Bldg  202,  Ft 
Belvoir,  VA  22060  and  provide  acceptable  identification,  such  as. 
military  or  other  ID  card,  drivers  license 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from:  Com- 
mandant, Defense  Systems  Management  School,  ATTN  Chief. 
Programs  Division.  BWg    202.  Ft    Beivoir.  VA  22060 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual, employer,  staff  and  faculty  of  DSMS.  each  DoD  Com- 
ponent and  the  U  S.  Civil  Service  Commission  (including  iheir  au 
tc>mated  personnel  systems). 

Systems  exempted  from  certain  provisions  ol  the  ad:  None 

I 

DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier It  IS  therefore  especiall>  important  lor  expeditious  service 
when  requesting  a  record  that  particular  at'.ention  be  provided  to 
the  Notification  and/or  Access  Procedures  ol  the  partic.ilar  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers 
or  any  other  pertinent  personal  informaUon  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROITINE  USES 

Certain  blanket  routine  uses  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specificallv  stated  other 
wise  within  a  particular  record  system  These  additional  blanket 
routine  uses  of  the  records  arc  published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
Ihem  in  every  individual  record  system 

ROl  TINE  rSE  -  LAW  ENFORCE.VIENT 

In  the  event  thai  a  system  of  records  mainidincd  by  this  com- 
ponent to  carry  out  its  functions  mdicates  a  vK>lation  or  potential 
violation  of  law  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  b\  general  statute ,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  svslem  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFOR.MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  sui-h  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retenUon  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
hcense,  grant  or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  s>stem  of  records  aiaintamed  by  this  component 
may  be  disclosed  to  a  federal  agency,  la  resfninse  to  its  request,  in 
connection  with  the  hiring  or  retentioa  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporUng  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  oi  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  re<)uesting  agency,  to  the  e«tent  that 
the  information  i»  relevant  and  necessary  to  the  requesting  agenc>  s 
decision  on  the  matter 

ROUTINE  USE  -  CONGRESSIONAL  INQl TRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  \9^''^. 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-I'i  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Cn-cular 
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PRIVACY   ACT   ISSUANCES 


ROl  TINE  I  SE  -  DISCLOSl  RES  REQl  IRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  (rom  a  system  of  records  maintained  by  this  Com- 
ponent may  he  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim  rights  conferred  in  interna 
tional  agreements  and  arrangements  including  those  reguLiting  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel 

ROl  TINE  ISE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

.\ny  information  normally  contained  in  IRS  Form  W  2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  whidi  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  TiUe  5.  V  S  Co«le.  Sections  5516,  5517.  55:o.  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em- 
ployee or  mihtary  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr    76  0' 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retu^ement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment wide  personnel  management  functions  and  studies 


ROUTINE  USE 


DISCLOSURE  OF  INFORMATION 

TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
use   2W4  and  2906. 


E  ARPA  001 
System  name:  Travel  File 

System  location:  Administrative  Services.  ARPA 

Categories  of  Individuals  covered  by  the  system:  All  ARPA  em- 
ployees military  and  civilian  who  malce  one  or  more  TDY  trips  for 
ARPA  Selected  government  employees  who  visit  ARPA  on  official 
business  at  ARPA  expense  and  certain  nongovernment  personnel 
traveling  on  Invitational  Travel  Orders  for  ARPA 

Categories  of  records  In  the  system:  Traveler's  name,  order 
number,  orfler  date,  office,  days  authonzed.  travel  date,  estimated 
cost,  remarks,  origin,  date  travel  voucher  submitted  to  Finance. 
date  returned  from  Finance,  total  cost,  destination,  estimated  miles 
(rental  car),  actual  miles  (renUl  car),  car  cost,  government  trans- 
portation request  (GTR).  GTR  date,  and  airlines  ticket  costs 

Authority  for  maintenance  of  the  system:  5  USC  301;  Department 
of  Defense  Directive  No  5105  41.  dated  March  23.  1972.  establish- 
ing ARPA  as  a  separate  Agency  of  the  Department  of  Defense 
under  the  direction,  authority,  and  control  of  the  Secretary  of 
Defense 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Primarily  for  internal 
management  administrative,  and  budgetary  needs  Director  and 
Deputy  Director.  ARPA  Staff  Assistants,  all  Project  Officers,  and 
Personnel  A  Administrative  Officers  Provides  daily,  weekly  and 
monthly  status  reports  to  top  management  and  all  Project  Directors 
concerning  status  of  travel  funds,  locations  of  travel,  frequency  of 
travel,  per  diem  costs,  transportation  costs,  number  of  days  in 
travel,  and  various  other  matters  regarding  travel  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  pnnt  outs,  paper  records  and  cor- 
respondence in  file  folders,  also,  magnetic  disk. 

Retrievabillty:  Accessed  by  last  name,  by  office,  or  by  any  of  the 
data  fields  listed  in  Record  Category 


Safeguards:  Paper  copies  are  maintained  in  areas  accessible  only 
to  authorized  personnel  Building  employes  security  guards  File  ac- 
cess is  available  to  authorized  personnel  who  have  been  assigned 
system  pass  words 

Retention  and  disposal:  Paper  files  will  be  destroyed  by  burning 
or  pulping  after  audit  or  3  years  whichever  occurs  first  There  are 
no  plans  to  retire  or  destroy  ADP  files 

System  manager(s)  and  address:  Director  Administrative  Services, 
ARPA.  1400  Wilson  Blvd  .  Arlington.  Va    22209 

Notification  procedure:  Information  may  be  obtained  from 
Director.  Administrative  Services 
Room  60^.  Architect  Bldg 
14(X)  Wilson  Blvd 
Arlington.  VA  22209 
Telephone    Area  Code  202     694-3998 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  Administrative  Services,  ARPA.  1400  Wil- 
son Blvd  .  Arlington,  VA  22209. 

Written  requests  for  information  should  contain  the  full  njme  of 
the  individual,  the  period  for  which  the  information  is  required  and 
specific  categories  of  information  required 

For  personal  visits,  the  individu.il  should  be  able  to  provide  DoD 
Identification  Card. 

Contesting  record  procedures:    The   Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tion  may  be  obtained  from  the  SYSM.ANAGER. 

Record  source  categories:  ARPA  Special  Orders  (TDY.  Invita 
tional,  PCS.  etc  ,)  Travel  Vouchers  as  submitted  by  travellers  and 
as  returned  by  the -local  finance  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

E  ARPA  002 
System  name:  Biographical  Sketch 

System  location:  Administrative  Office,  ARPA 

Categories  of  individuals  covered  by  the  system:  All  ARPA  current 
employees,  military  and  civUian 

Categories  of  records  in  the  system:  Biographical  sketch  contains 
name,  place  of  birth.  DoB,  home  address,  home  phone,  SCD, 
ARPA  reporting  date.  ARPA  project  office,  room  no,  office 
phone,  position  title  and  grade,  experience,  education,  degree/year 
and  field,  membership  in  professional  societies/committees,  awards 
or  special  achievements;  professional  or  technical  papers  published, 
including  dates;  future  training  desired;  spouse's  name,  names  and 
ages  of  children,  hobbies;  remarks  Additional  data  for  military  per- 
sonnel includes  temporary  rank/  grade,  permanent  rank/grade; 
professional  training  received  within  past  three  years,  current 
thoughts  regarding  future  service  assignments 

Authority  for  maintenance  of  the  system:  5L'SC301;  DoD  Directive 
No.  5105  41,  dated  March  23.  1972,  establishing  ARPA  as  a 
separate  agency  of  the  DoD  under  the  direction,  authority  and  con 
Irol  of  the  Secretary  of  Defense 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  upd.ite  management 
with  a  concise  sketch  of  ARPA  emplyees,  when  needed  for  award 
ceremonies  or  interviews. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Biographical  sketches  arc  in  employee's  file  folder 

Retricvability:  Accessed  by  last  name 

Safeguards:  Combination  locked  file  cabinets  Material  is  main- 
tained in  areas  accessible  only  to  authorized  personnel.  Building 
employs  security  guards. 

Retention  and  disposal:  Records  are  maintained  while  employee  is 
with  ARPA;  records  are  destroyed  by  burning  2  years  after  em- 
ployee has  left  ARPA. 

System  manager(s)  and  address:  Administrative  Officer,  ARPA, 
1400  Wilson  Blvd  ,  Arhngton,  VA  22209 

Notification  procedure:  Information  may  be  obtained  from 
Administrative  Officer,  ARPA 
Room  827 
1400  Wilson  Blvd 
Arlington,  VA  22209 
Telephone:  Area  Code  202  ■  694-3236 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Administrative  Office.  ARPA.  1400  Wilson  Blvd  , 
Arlington.  VA  22209 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  his  projei  I  office,  and  period  employed  in  ARPA 

For  personal  visits,  the  individual  first  needs  to  identify  himself 
js  an  ARPA  emplovce 

Contesting  record  procedures:  ARPA  s  rules  for  access  to  records 
and  for  contesting  c.nlcnts  and  .irpealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Administrative 
Officer,  ARPA 

Record  source  categories:  Information  is  provided  by  in.iividuals 
concerned 

Systems  exempted  from  certain  prtolsitMis  of  the  act:  Nunc 

fc  ARPA  003 
Sy^em  name:  ARPA  Basic  File 

System  location:  Defense  Advanced  Research  Proje;.ts  Agency. 
1400  Wilson  Blvd  ,  Arlington,  VA  22209 

Catcgorict  of  individuals  covered  by  the  system:  Individuals 
specified  in  a  contractor  s  technical  report  or  contract  as  being 
pnncipal  investigator  for  the  tasks  performed  for  ARPA 

Categories  ol  records  in  the  system:  File  contains  funding,  con 
tractual  and  reporting  history  for  all  ARPA  contractors 

Authority  for  maintenance  of  the  system:  5l'SC30I ;  DoD  Directive 
No.  5105  41,  dated  March  23.  1972.  establishing  ARPA  as  a 
separate  agency  of  the  DoD  under  the  direction,  authority  and  con- 
Uoi  of  the  Secretary  of  Defense 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  uacrs  and  the  purposes  of  such  uses:  ARPA  suff  and  selected 
ARPA  contracting  agents  -  to  obtain  funding,  contractual  and  re- 
porting status  of  ARPA  contractors,  to  determine  funding  require- 
ments and  identify  contracts  in  need  of  renewal,  to  determine  con- 
Uactor's  responsiveness  to  reporting  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpoalng  ol  records  in  the  system: 
Storage;  Computer  magnetic  disks 

Retrievabillty:  Accessed  by  name  of  contractor,  contract  number 
or  word  search    Index  of  field  names  is  required  for  retrieval 

Safeguards:  File  access  is  available  only  to  authorized  ARPA  per- 
sonnel and  selected  ARPA  contracting  agents  who  have  been  as- 
signed system  passwords  Passwords  are  created  as  random 
character  strings  generated  by  a  special  computer  program  The 
disks  are  stored  in  an  area  accessible  only  to  authonzed  personnel 
Building  employs  security  guards 

Retention  and  dts4>osBl:  Records  are  permanent  They  are  retamed 
in  active  status  until  the  end  of  the  fiscal  year  in  which  contract  ex- 
pires Thev  are  then  designated  as  completed  work  but  remain  on 
the  working  disk. 

System  manageris)  and  address:  Director.  Program  Management, 
ARPA,  1400  Wilson  Blvd  .  Arlington.  VA  22209 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Program  Management 
Room  813 

Architect  Bldg  | 

1400  Wilson  Blvd 
Arlington,  Va    22209 
Telephone:  Area  Code  202  -  694-1440 
Record  access  procedures:  Request  fiom  individuals  should  be  ad- 
dressed  to:   Director,   Program   Management,   ARPA,    1400  Wilson 
Blvd..  Arlington.  VA  22209 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  and  the  cqmpany  associated  with  currently  or  pievi- 

ously 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  dnver's  license,  credit  card,  or 
employing  company's  identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcaUng  initial  determina- 
tions may  be  obtained  from  the  SYSMANAGER. 

Record  aource  categorie*:  ARPA  Orders  and  related  summary 
sheets-  contracts  and  contract  modification  documenU.  contractors 
technkal  reports.  Letters  of  AccepUnce  of  ARPA  Orders  and 
ARPA  Monthly  Financial  Reports  (Form  DD  1058):  from  AKKA 
Contracting  agents;  change  sheets  submitted  by  ARPA  Program 
Management  Officers. 


Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
E  ARPA  eA4 

System  name:  ARPA  Personnel 

System  location:  Defense  Advanced  Research  Projects  Agency. 
1400  Wilson  Blvd  ,  Arlington.  VA  2220^ 

Categories  ol  individuals  cowered  by  the  system:  Current  and 
former  ARPA  employees,  civilian  and  mihtary.  consultants  and 
part  time  employees 

Categories  ol  records  in  the  system:  File  contains  individuals  Bio 
Data  Name.  Prename.  DOB.  Age.  Education.  Classif  Data  Job 
Series  Jot  Title,  Pos  Dcs  Nr  ,  Salary,  Grade  Data  Grade  Type. 
Cirade'  Sup,  ARPA  Promotion,  last  WGl.  Next  WGl.  Civ  Ser 
Data  SCD  Yrs  Govt.  ARPA  DaU  Project,  Civ  iImd  Military 
Professional-Support.  Pro,  No.  EOD  ARPA.  Left  ARPA  Yrs 
ARPA  Mil  Data  Rank.  Servue.  Reassgn  Due.  Slot  Rank.  AKPA 
Award'  Date  of  Rank.  Pos  Des.  Review  DaU  Clearance,  Current 
office  assignment  data.  Eligibility  for  Retirement  Remarks.  Mailing 
Data  Title.  Name.  Spouse  Name.  Street.  City.  State,  Zip,  Home 
Phone.  Oflice  DaU    Name,  Office  Phone.  Room.  Div 

Authority  for  maintenance  of  the  system:  5LSC  301 ;  Departrnent 
of  Defense  Directive  No  MOWl.  dated  March  2-<.  19-'2.  establish- 
ing ARPA  as  a  separate  Agency  of  the  I>cpartment  of  Defense 
under  the  direction,  authority,  and  control  of  the  Secretary  of 
Defense 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Mainly  for  internal 
managerial  and  administrative  needs  Director  and  Deputy  Director. 
ARPA  Administrative  Officer,  Staff  Assistant.  Administrative  Of- 
fice, and  Systems  analysts  have  access  to  complete  file  Informa- 
tion in  different  combinations  is  used  for  monthly  manpower 
counts,  staffing  balance  for  civilian  vs  military,  professional  vs 
clerical,  grade  and  salary  count.  Individual  organizational  configura- 
tion only  is  avail.ible  to  appropriate  Office  Director  for  their 
managerial  needs 

Polities  and  practices  for  storing.  r»-trie»ing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk  comrutcr  paper  pnnt  outs,  paper  records 
and  correspondence  in  file  folders. 

Retrievabillty:  Data  is  retrievable  bv  last  name  as  well  as  by  any 
of  the  data  fields  listed  in  RECORD  CATEGORY 

Safeguards:  Access  to  total  fUe  limited  by  password;  building  em- 
ploys security  guards  Edes  are  maintained  in  combination  locked 
files  and  in  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened  and  trained. 

Retention  and  disposal:  Files  are  permanent.  There  are  no  plans 
to  retire  or  destroy  ADP  files  Paper  files  are  destroyed  by  burning 
2  years  after  employee  has  left  .■XKPA 

System   manager(s)  and   address:    Administrative   Officer.   ARPA, 
1400  Wilson  BKd  .  Arlington.  VA  22209 
Notification  procedure:  Information  may  be  obtained  from 
Administrauve  Officer 
Room  827 
Architect  Bldg 
1400  Wilson  Blvd 
Arlington.  VA  22209 
Telephone    Area  Code  202  -  694-3236 
Record   access   procedures:   Requests   from   individuals   should   be 
addressed   to:    Admmistrative   Officer.   ARPA,    1400   Wdson   Blvd  , 
Arlington.  VA  22209 

W  ritien  requests  for  informatKin  should  contain  the  full  name  of 
the  individual,  the  ARPA  office  assigned  to  currently  or  previously, 
and  the  period  of  employment  with  ARP.^. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  ARPA  pass.  DoD  pass,  or  verbal 
information  that  could  be  venficd  in  his  fUe. 

Contesting  record  procedures:  ARPA  s  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Administrative 
Officer,  ARPA. 

Record  source  categories:  InformaUon  i*  gathered  from  SF  171. 
SF  50,  DD  2515,  Optional  Form  8,  OSD  Miblary  staffing  plan  and 
roster,  military  award  forms. 

Systems  exempted  from  certain  provUlow  •!  th«  act:  NONE 
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PRIVACY   ACT   ISSUANCES 


UNITED  STATES  AIR  FORCE 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED  In  it.c  Air 
Force,  records  are  grouped  by  subject  scries  Each  scries  has 
records  about  a  specific  activity  or  (unction  to  which  a  sub)ect  title 
and  number  is  given  Systems  of  records  are  grouped  in  the  same 
way  For  example,  a  system  of  records  on  personnel  security 
clearances  may  be  found  in  "Security  -  20^'  and  one  about 
psychiatry  in  Medical  Service  -  160'  These  numbers  are  part  of 
the  system  identification  (ID)  which  precede  the  notices  in  the 
Federal  Register  They  look  like  this:  F2050.'i  SPI  A  FIMX)!  SC.PC 
A  The  letter  F  means  Air  Force  The  first  three  digits  (20S  and 
160)  show  that  the  records  pertain  to  Security  and  the  Medical  Ser 
vice  respectively;  and  the  last  two  are  a  further  bre.ik.Jown  of  that 
senes  The  letters  that  follow  these  numbers  are  internal  manage- 
ment accounting  devices  only  Other  systems  of  records  uhn.h 
differ  from  these  examples  but  have  similar  documents  may  also  be 
found  in  the  same  series 

HOW  TO  USE  THE  INDEX  GUIDE  The  systems  of  records 
maintained  by  the  Air  Force  are  contained  within  the  subject  series 
that  are  listed  below  This  list  identifies  each  series  in  the  order  in 
which  It  appears  in  this  issuance  Use  the  list  to  identify  subject 
areas  of  interest  Having  done  so.  use  the  scries  number  (for  exam- 
ple 205  for  Security)  to  locate  the  systems  of  records  grouping  in 
which  you  are  interested. 


SUBJECT  SERIES 


SYSTEM 
IDENTIFICATION  SERIES 


Administrative  Communications 

Administrative  Practices 

Documentation 

Organization  and  Mission  -  General 

Management  Engineering 

Programming 

Personnel 

Military  Personnel 

Civilian  Personnel 

Reserve  Forces 

Training 

Flying  Training 

Schools 

Flying 

Equipment  Maintenance 

Supply 

Procurement 

Transportation  and  Traffic  Managenvcnt 

Motor  Vehicles 

Research  and  Development 

Audio-Visual  Systems 

Communications-Electronics 

Judge  Advocate  General 

Military  Justice 


010 
Oil 
012 
020 
023 
027 
030 
035 
040 
043 
050 
031 
053 
060 
066 
067 
070 
075 
077 
080 
095 

too 

110 
111 


Claims  112 

Inspector  General  120 

Inspection  |  123 

Special  Investigations  124 

Security  Police  125 

Safety  127 

Housekeeping  and  Nonhousekeeping  Quarters  140 

Medical  Service  160 

Aerospace  Medicine  161 

Dental  Services  162 

Veterinary  Services  163 

Aeromedical  Evacuation  164 

Medical  Administration  168 

Automatic  Data  Processing  Systems  and  Procedures  171 

Aduiting  175 

Nonappropriated  Funds  176 

Accounting  and  Finance  177 

Management  Analysis  178 

Postal  and  Courier  Operations  182 

Information  190 

Intelligence  200 

Security  |  205 

Personal  Affairs  |  211 

Libranes  212 

Education  Services  Program  213 

Dependents'  Education  «•  214 

Recreation  215 

Chaplain  265_ 

Awards.  Ceremonies,  and  Honors  900 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  within  a  particular  record  system  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen 
cy.  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  Older  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  svstem  of  records  maintained  by  this  comp,)nent 
may  be  disclosed  as  a  routine  use  to  a  federal,  stale  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter 

ROUTINE  USE  ■  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  bmited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  rehef  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in  interna 
tional  agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
mibtary  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5,  US  Code.  Sections  5516,  5517.  5520.  and 
only  to  those  Sute  and  local  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  Ux  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 


ROUTINE  USE     DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govem- 
mentwide  personnel  management  functions  and  studies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  ServKC  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
use.  2904  and  2906. 


F0040I  05HCHLA 
System  name:  For  Cause  Separations  of  Personnel  with  Duty  and 
Travel  Restnctions  (FCS/DTR) 
System  location:  Directorate  of  Security  and  Communications 
Management.  Air  Force  Intelligence  Service  (AFISi.  Pentagon, 
Washington  DC  203.^0.  Directorate  of  Security  Pobce.  Hq  United 
States  Air  Force  Secunty  Service,  San  Antonio.  Texas  78243.  Of- 
fice of  Administrative  Assistant  to  the  Secretary  of  the  Air  Force, 
Pentagon.  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
are  under  current  duty  and  travel  restrictions  who  are  being  con- 
sidered for  seperation  from  service  for  either  punitive  or  adminis- 
trative (nonvoluntary)  reason. 

Categories  of  records  in  the  system:  Initial  submission  and 
recomcndations  of  the  Air  Force  Major  Command  (MAJCOM)  or 
Seperate  Operating  Agency  (SOA)  concerned  and  all  supporting 
documents  for  the  proposed  acUon.  AFIS  Directorate  of  Security 
and  Communication  Management  recommendations  for  disposition 
to  the  Assistant  Chief  of  Staff  for  Intelligence  Hq.  US  Air  Force;  if 
apphcable.  decisions  and  correspondence  from  Administrative 
Assistant  to  the  Secretary  of  the  Air  Force. 

Antbority  lor  maintenance  of  the  system:  Title  10  USC  133 

Routine  dscs  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  designated, 
responsible  Air  Force  intelligence  officials  to  recommend/  deter- 
mine propriety  of  proposed  action  in  hght  of  individual's  duty  and 
travel  restriction,  substantive  information  is  provided  to  responsible 
individual  in  the  Secretary  of  the  Air  Force  organization  to  assist  m 
determining  a  final  decision  in  some  instances;  copies  maintained 
by  Secretary  of  the  Air  Force  organizations  are  used  to  evaluate 
the  effectiveness  of  the  program,  to  determine  consistency  of  deci- 
sions and  decision  Uends,  and  to  provide  program  guidance  to  the 
System  Manager 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aid  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

And  grade/rank 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults 

RctrntioD  and  disposal:  Records  maintained  in  active  status  until 
final  disposition  of  each  separate  file  After  final  disposition  of  the 
case  the  record  is  placed  in  inactive  status  for  five  years  and  then 
destroyed.  File  copies  maintained  in  the  Secretary  of  the  Air  Force 
organization  are  destroyed  after  4  years  Destruction  is  by  pulping, 
burning,  or  shredding. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff.  Intel- 
ligence. Headquarters  United  States  Au-  Force. 

The  Director  of  Security  and  Communications  Management,  Air 
Force  Intelligence  Service.  Pentagon.  Washington  DC  20330  is 
designated  to  act  in  the  name  of  the  Assistant  Chief  of  Staff  for  In- 
telligence. Hq  US  Air  Force 
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PRIVACY  ACT   ISSUANCES 


NolifkaiioB  procedure-^  Requests  from  individuals  should  be  ad- 
dressed 10  the  Systems  Manager 

Unclassified  portions  of  file  available  upon  request  Request 
must  include  full  name,  grade  (where  applicable),  social  security  ac- 
count number,  date  and  place  of  birth,  orgdni/ation/activity  to 
whKh  assigned/employed  at  time  of  proposed  For  Cause  Separa- 
tion Visits  may  be  made  to  office  of  System  Manager  Individuals 
not  authonzed  access  to  Pentagon  working  areas  should  contact 
System  Manager  by  mail  beforehand  Include  all  above  information 
in  letter 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initi.il  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  Personnel  records  and 
MAJCOM/SOA  Commander's  proposal  and 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F00401  05HCHLB 
System  name:  00401  05HCHLB  Sensitive  Compartmentcd  Informa- 
tion iSCl)  Personnel  Security  Records  (PSR) 

System  location:  Personnel  Security  Division.  Directorate  of 
Security  and  Communications  Management.  Air  Force  Intelligence 
Service.  Pentagon.  Washington  DC  20330  Records  foi  personnel  as- 
signed Au-  Force  Security  Service  are  located  with  Directorate  of 
Secunty  Police.  Air  Force  Security  Service,  Kelly  Air  Force  Base. 
Texas  78243  Records  for  personnel  assigned  to  An  Force  Commu- 
nications Service  are  located  with  Office  of  the  Inspector  General, 
Air  Force  Communications  Service,  Richards-Gebaur  AFB.  Mis- 
soun  64030.  Records  for  personnel  assigned  to  Air  Weather  Service 
are  located  with  Directorate  of  Special  Projects,  Control  Division, 
Air  Weather  Service.  Scott  Air  Force  Base.  Illinois  62225 

Categories  ol  iodivlduali  covered  by  Ibc  system:  Air  Force  person- 
nel, civil  service  employees,  and  contractor  personnel  with  current 
access  to  SCI  or  who  have  had  such  access  within  past  5  years  ex- 
cept Air  Force  personnel  assigned  to  Central  Intelligence  Agency, 
Office  of  the  Secretarv  of  Defense/Defense  Agencies,  Office  of  the 
Joint  Chiefs  of  Staff,  and  the  National  Security  Agency 

Categoric*  of  records  In  the  lyslcm:  Statements  of  Personal  Histo- 
ry and  allied  papers  prepared  or  submitted  by  individuals;  Person- 
nel Background  Investigations.  Statements  by  Commanders.  Super- 
visors. Medical,  Legal,  and  Security  Officials,  and  related  cor- 
respondence. Access  Adjudication  Records.  Indoctrination  Oaths, 
Termination  Oaths,  routine  records/correspondence  pertaining  to 
access  status  or  changes  in  status 

Authority  for  maintenance  ol  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries   of     us«r9     aod    the     purposes    of    such     uses:     Used     by     designated. 

responsible  "Air  Force  officials  to  recommeno/determine  eligibility 
for  access  lo  SCt.    Usc<^to  verify   an  individual's  stalu*  ^A'llh   respect 

to  SCI  access  or  eligibility  for  such  access,  only  the  *fact  of  an  in- 

dividual?  eligibilify/noneligibility  for  SCI  access  is  furnished  to 

ottier  authorized  government  agencies/acliviiics  and  only  upon 
request.  To  answer  official  inquines  involving  an  individual's  eligi- 

lillly/npncllgibilliy  for  acscss  lo  SCI,  substantive  informaiion  is 

released  to  responsible  officials  in  the   .^ir  Force   Inspector  General 

Organizations,  or  higher  Air  Force  authority,  and  to  members  of 
Congress  Used  internally  to  determine  personnel  security  trends 
and  to  attempt  to  determine  causes  for  security  deviations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system; 

Storage:  Maintained  in  file  folders  and  on  roll  microfilm. 

Retrievability:  Filed  by  Name.  Social  Security  Number  (SSN) 
and  grade  or  rank 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  securi- 
ty file  containers/cabinets  and  vaults. 

Releolion  and  disposal:  Active  records  maintained  as  long  as  an 
individual  is  authonzed  access  to  SCI.  Upon  termination  of  access 
record  is  placed  in  inactive  status  where  it  is  retained  for  5  years 
and  then  destroyed  unless  sooner  returned  to  active  status. 
Destruction  is  by  burning  or  shredding 


System  managerfs)  and  address:  Assistant  Chief  of  Staff.  Intel- 
ligence. Headquarters  linited  States  Air  Force  The  Director  of 
Security  and  Communications  Management  Air  Force  Intelligence 
Service.  The  Pentagon.  Wash  DC  20330  is  designated  to  act  in  the 
name  of  the  Assistant  Chief  of  Staff/Intelligence.  Hq.  United 
States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed lo  the  Systems  Manager  Unclassified  pi>rtions  of  file 
available  upon  request.  Include  full  name  grade  (where  applicable), 
social  security  account  number,  date  and  place  of  birth,  organiza- 
tion/activity to  which  assigned/employed  at  time  of  .SCI  access. 
Visits  may  be  made  to  office  of  System  Manager  Individuals  not 
authorized  access  to  Pentagon  working  area  should  contact  System 
Manager  by  mail  beforehand.  Include  all  above  information  in 
letter 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  apl^ealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Personnel  Background  Investigations 
conducted  by  Defense  Investigative  Service  and/or  Air  Force  Of- 
fice of  Special  Investigations;  Statement  of  Comm.inders.  Super- 
visors, and  medical,  legal  and  security  officials,  records  of  adjudi- 
catic>n  processes. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIOOl  CVAF.  A 

System  name:  0UX)l  CVAE  A  Secretary  of  the  Air  Force  Historical 
Records 

System  location:  Washington  National  Records  Center,  Washing- 
ton DC  20409.  Modern  Military  Branch  Military  Archives  Division 
National  Archives  and  Records  Service,  Washington  DC  20408. 

Categories  of  Individuals  covered  by  the  system:  Kmployees  and 
former  employees  of  the  Secretary  of  the  Air  Force,  and  anyone 
who  has  corresponded  with  the  Secretary  of  the  .Air  Force. 

Categories  of  records  in  the  system:  Secretary  of  the  Air  Force 
correspondence  files  covenng  calendar  years  1947  through  March, 
1972,  most  of  which  does  not  contain  personal  information. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301;  10  United  States  Code  8012. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'sed  for  rese.irch  by  Air 
Force  Histonan,  otiier  government  agencies  and  private  institu- 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retr1e'vat>tlit'Y;  FUcd  by  Name  and  Dewey   Decimal  System. 

Sai^titamrdxz    Access   t>y   direction    of   the    Secretary    of   tl)e    Air    porce 

only  Records  are  stored  in  locked  cahinets  or  roums. 
Rcteotioa  lod  disposal:  Kctaincd  in  office  filc;i  until  super'tcded, 

obsolete,    no   longer    needed   for   reference,    or   on    inactivation.    then 

destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 

burning. 

System     inanaKcr(s)    and    address:     Chief    of    Staff.     Headquarters 

United  States  Air  Force.  Washington.  DC.  20330 

NolificattoQ  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  s\stems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 

records   and   for   contesting   and    appeabng   initial   determinations   by 

the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers, educational  institutions,  medical  institutions,  police  and  in- 
vestigating officer,  the  public  media,  a  corporation,  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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FOIOOl  DAYYT  A 
System  name:  Unusual  and  Incoherent  Translation  Material 

System  location:  TranslaUon  and  Abbreviations  Section, 
Directorate  of  Administration 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330 
Categories  of  Individuals  covered  by  the  system:  The  category  of 
individuals  covered  by  the  system  includes  individuals  residing  in 
the  United  States  (aliens  or  United  States  citizens)  or  foreign  na- 
tionals who  have  addressed  correspondence  regularly  over  a  penod 
of  years  to  the  Department  of  Defense,  or  to  specific  persons  such 
as  Secretary  of  the  Air  Force,  or  Secretary  of  Defense  and  so 
forth 

Categories  of  records  In  the  system:  Complete  or  Summary  trans- 
lations of  letters,  artii-les,  and  dv>cuments 

Authority  for  maintenance  of  the  system:  1  itle  10  United  States 
Code  Section  HOM 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpose*  of  such  uses:  translations  of  previous 
correspondence  aid  Translation  and  Abbreviations  Section  person- 
nel in  translating  or  summarizing  similar  correspondence  when  it  is 
received 

Policies  aad  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Filed  by  Name 

Safeguards:  P  os  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persontsi  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  personnel  screening. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  dispoul:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(si  and  address:  Chief.  Translation  and  Abbrevia- 
tions Section.  Directorate  of  Administration,  Headquarters  United 
States  Air  Force,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

The  individual  must  furnish  full  name  and  address.  The  individual 
may  visit  the  Translation  and  Abbreviations  Section  of  the 
Directorate  of  Administration  at  Headquarters  United  States  Air 
Force,  Washington  DC  20330.  No  identification  is  required  to  deter- 
mine if  the  system  contains  records  perUining  to  a  specific  m 
dividual 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing      address.      Translation      and       Abbreviations       Section. 

DirttioFQiE  Of  nflfiiiniBifiii^Ri  nts^ir""*  ^"•"'^  ^"'^  ^" 

Force.    Washington    DC    20330 

CABiMtlai  nmi  pri>»<lurM:  The  Air  Force  s  rules  for  access  lo 

records   and   for   contcstinj   and   appealing   inmal   detcrmmanons   by 
the     individual     concerned     may     be     obtained     from     the     Systems 

Manager. 

Record  source  categories:  Information  is  in  the  form  of  translated 
correspondence. 

Systemt  exempted  from  certain  provisions  of  the  act:  NONE 
FOIOOl  OBXQPCC 

System  name:  Commander's  Patient  Status  Report  (Cadet* 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  In  the  system:  Daily  roster  of  t  adets 
hospitalized 

Authority  for  maintenance  of  the  system:  10USC80I2 
Routine  uses  of  records  malntaiDcd  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  collected  for 
purpose  of  notifying  concerned  individuals  of  status  of  cadets 
hospitaU/ed  Users  include  Superintendent,  Commandant  of 
Cadets,  Hospital  Commander  Information  used  as  follows:  provide 
Superintendent  daily  report  of  number  and  status  of  Cadets 
hospiulized;  provide  Hospital  Commander  and^Uff  daily  report  of 


status  of  Cadets  hospitalized,  provide  Commandant  and  sUff  daily 
report  of  number  and  status  of  Cadets  hospitahzed.  provide  infor- 
mation to  Air  Officer  Commanding  so  that  they  may  notify  parents 
as  required  when  theu  son  is  hospitalized  more  than  three  days, 
concerned  personnel  can  note  trends  in  hospitili^ation  in  terms  of 
numbers  of  cadets  hospitalized,  length  of  hospital  suy.  diagnosis 
nature  of  medical  problems  being  treated 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Commander,  USAF  Academy 
Hospital 

Nntificaiion  procedure:  Requests  should  be  addressed  to  the  regis- 
trar. USAF  Academy  Hospital  Cadet  Liaison,  and  should  include 
full  name,  and  date  of  hospital  admission 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOIOOl  OBXQPCD 
System  name:  Cadet  Appointment  System 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  Individuals  covered  b>  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  io  the  system:  Mandatory  Non  Academic 
Appointments 

Authority  for  maintenance  of  the  system:  IOUSC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  schedule  cadets  for 
mandatorv  non  academic  appointments  during  free  periods 

PollcUs  131  mtm  («p  !i8Flifi.  FPifduni!.  jfffulne  rrdlnini. 

and    dftspo&lna    ol    records    In    the    system : 

Storage:  Maintained  on  computer  paper  printouts 

Retrievability:  Filed  by  other  KJentification  number  or  sysiem 

identifier 

Safeguards:    Records    are    accessed    by    person(s»    responsible    for 

servicine  ihe  record  ^y^icm  in  performance  of  their  official  dunes. 

Records  are  stored  in  locked  cabmels  or  rooms. 

Retention  and  disposal:   Retained   in  office  files  for  one  year  after 

annual  cut-off.  then  destroyed  h\  tearing  into  pieces,  shredding, 

pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Commandant  of  Cadets.  United 
States  Air  For.e  Academy.  CO  80405 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Ait  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Master  Semester  Schedule  FUes 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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FOIOOI  OBXQPCE 
System  name:  Cadet  Wing  Movements 

S)slem  location:  At  I'mted  States  Air  Force  Academy.  CO  80R40 

Catcgoriei  ol  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  io  Ihc  system:  Cadet  Flight  Manifest  and 
Host  information  at  Temporary  Duty  destinations  for  Cadet  move- 
ments away  United  States  Air  Force  Academy 

Authority  (or  mainlcnaace  of  the  system:  I0USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Fstahlish  and  maintain 
control  of  cadet  contingents  away  from  USAF  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off.  then  retired  to  Washington  National  Records 
Center.  Washington  DC  20409,  for  permanent  retention 

Retained  in  office  fUes  until  training  is  completed  and  posted  to 
applicable  document,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  roanager(s)  and  address:  Commandant  of  cadets 

The  Judge  Advocate  General.  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Trip  Planning  Worksheets 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOIOOI  OBXQPCF 

System    name:    Planning    and    Resource    Management    Information 

System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories    of    Individuals    covered    by    the    system:    Limited    to 
USAFA   Data  Automation  Personnel  Involved  with  Data  Automa- 
tion Development  Projects 

Categories  of  records  In  the  system:  Individual  wrork  schedules  and 

individual  workload  forecast  reports 

Authority  tor  maintenance  of  the  system:  10  USC80I2 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Individual  Work 
Schedules  are  used  to  define  work  assignment  and  collect  actual 
hours  worked  against  planned  estimated  hours  by  development  task 
for  eac|i  individual  expending  hours  against  an  automated  data 
system  development  project.  Individual  workload  forecasts  are 
used  to  determine  future  (12  month)  workload  planned  for  each  in- 
dividual against  pending  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms.  ' 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


System  manager(s)  and  address:  Director  of  Data  Automation, 
United  States  Air  Force  Academy 

Kolification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Svstcms  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOIOOI  RKPX  A 
System  name:  Inquiries  (Presidential,  Congressional) 

System  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  203J0. 

Personnel  Division  Office  of  Air  Force  Reserve  (AF  RHPX) 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel 

Air  National  Guard  personnel 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Former  Air  Force  Reserve  Personnel. 

Categories  of  records  in  the  system:  Individual  inquiries,  research 

material  and  replies 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  u.ses  of  records  qi>'"')'i'<*^d  in  the  s>stem,  including  catego- 
ries of  users  and  the  purposes  of  such  usen:  Repiv   to  inquiries.  Of- 
fice of  Secretary  of  Air  Force,  Air  Reserve  Personnel  Center.  HQ 
Air  Force  Reserve,  reply  to  subsequent  inquiries 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know 

Records  are  stored  in  secunty  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief  of  Air  Force  Reserve,  Per- 
sonnel Division,  Headquarters  USAF,  Washington  DC  20V10 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Requests'  should  include  the  full  name  and  SSAN.  Individuals 
may  visit  the  Personnel  Division  Office  of  the  Air  Forte  Reserve. 
Pentagon,  Washington  DC  and  should  provide  military  idsntifica- 
tion  card  or  driver's  license  as  means  of  identification. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  Fhe  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOIOOI  SAFPC  A 
System  name:  Air  Force  Discharge  Review  Board  Retain  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  appbcations  for  review  of  discharge/  separa- 
tion/dismissal 
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Categories  ol  records  in  tbr  system:  File  contains  copies  of  cor 
respondence  between  applicant  and  Disch.trge  Review  Board, 
duplicates  of  summary  of  board  proceedings  and  summary  of  appli 
cant's  milit.iry  record    and  miscellaneous  control  records 

Authority   for  maintenance  of  the  sysUm:    10  United  States  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Air  Force 
Discharge  Review  Boaid  as  a  temporary  reference  file 

PolKies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders 
!.     Retrievability:  Filed  bv   Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  svsiem  in  performance  of  their  official  duties. 

Records   aie  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 
Rcs-ords  are  stored  in  safes. 

Retention  and  disposal  Retained  in  office  files  for  one  year  from 
dale  of  bearing  and  then  destroyed  by  burning  or  shredding 

System  manager(i)  and  address:  Director,  Secretary  of  the  Air 
1  arte  Personnel  Council,  Washington,  DC    20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Written  requests  should  contain  the  full  name,  service  number 
and  social  security  account  number  of  the  requestor  Personal  visits 
may  be  made  to  room  920.  Commonwealth  Building,  1300  Wilson 
Blvd.  Arlington.  VA  Personal  vistors  must  supply  full  name,  ser- 
vice number,  social  secuiily  account  number  and  some  form  of 
identification  such  as  driver's  Ucense. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determtnations  by 
the  individual  concerned  may  be  obUincd  from  the  Systems 
Manager 

Record  source  categories:  IndivKhials  raibtary  personnel  record 
Systems  exempted  from  certaia  provisions  ol  the  act:  NONE 
F»l»OI  tCGBlZA 
Syalcn  name:  Individual  Weight  Control  File 

System  location:  At  Air  Force  (AF)  unit  of  assignment,  servicing 
medical  facility 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Forces  systems  notice 

A!  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St    Louis.  MO  63132. 

Categories  of  Individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel 

Aw  Force  Reserve  Personnel  who  are  enrolled  m  the  Weight 
Control  Program 

Categories  of  records  in  the  system:  File  contains  individual 
weight  control  record,  letters  informing  individual  of  overweight 
status,  scheduling  medical  evaluation,  and  documenUng  monthly 
medical  progress,  general  military  training  record. 

Authority  for  maintenance  of  the  system:  10  USC  8074 
RoutlBc  uses  of  records  mainutned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu- 
ment a  persons  progress  in  Weight  ConUol  program  Those 
authorized  access  to  the  file  are  the  individual.  Unit  Commander 
Unit  Weight  Control  Monitor,  medical  personnel.  Major  Command 
(MAJCOM)  Monitor,  CBPO  and  legal  personnel  on  a  need  to  know 
basis  in  performing  offical  duties.  The  file  keeps  individual  in- 
formed of  weight  loss  in  attaining  maximum  allowable  weight,  pro- 
vides history  of  weight  loss  and  counseling,  provides  an  input  for 
medical  drterminations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 


Retrievability:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN) 
Grade 

Safeguards:  Re>.ords  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servKing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  arc  controlled  by  personnel  screening 
File  cabinets 

Retention  and  disposal:  When  a  person  achieves  the  desired 
weight  standard,  file  is  forwarded  to  servicing  medical  facihty  to  be 
included  in  individu.ils  medical  records 

System  managertst  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headqu-iiters  L  nited  Stales  Air  Force. 

Notification  procedure:  Commander,  Unit  of  Assignment  Inqui- 
ries on  existence  of  a  file  should  include  full  name,  grade.  SSN. 
and  should  go  to  Unit  of  Assignment  Personal  visit  proof  of  identi- 
ty requires  possession  of  Armed  Forces  Identification  Card 
Record  access  procedures:  Commander,  Unit  of  Assignment 
Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual 
Information  obtained  from  financial  institutions 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
FOIOOI  OJ  DP  F 
System  name:  Drug  Abuse  Ledger 

System  location:  Headquarters  Air  Training  Command(ATC) 
Deputy  Chief  of  Staff  for  personnel(DCS/P)  Randolph  Air  Force 
Base  TX  78148 

Categories  of  individuals  covered  by  the  system:  All  rated  or  flying 
training  students  who  have  drug  abuse  files 

Categories  of  records  in  the  system;  Composite  Ksting  containing 
personnel  drug  status  data 

Authority  for  maintenance  ol  the  system:  44  USC  3101 
Routine  uses  ol  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   DCS/P  uses  ledger  to 
Monitor  drug  related  case  actions 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  lystrn: 

Storage:  Maintained  in  note  books /binders. 
Retrievability:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier 
Safeguards:    Records   are   accessed   by    person(s)   responsible   for 
ser\icinj!!  the  record  system  in  performance  of  their  official  duties 
Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  mto  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  managens)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  detcrminaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIOOI  (UDJDBA 
System  name:  National  Agency  Check  -  Status 

System  location:  Records  unit,  processmg  section,  Consolidated 
Base  Personnel,  Chanute  AFB,  IL  61868 
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Calrgorics  of  indMduats  cov»re<l  by  the  lystcm:  Pipe  line  student 
pcrs4>nnel  stationed  at  Chanute  AFB  with  intom  plete  National 
Agency  Check 

Cilejortes  o(  rwords  in  the  «yjteni:  Name,  social  security 
number    unit  of  assignment,  and  current  NAC  status 

.Authority  lor  mainlcoancc  of  Ihf  system;  44  I'SC  ^\0\ 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  u<tes:  To  identify  students  with 
no  complete  security  chctlt 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Rririevability:  Name  and  organization 

Safeguards:  Records  are  stored  in  loclted  cabinets  or  roonis. 

Records  are  accessed  by  pcrsons(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties: 

Retentton  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managertsi  and  address:  Chief.  Consolidated  Base  Person- 
nel office.  tU5  Air  Base  Group.  Chanute  AFB.  IL  61868 

Notificatton  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 
FOIOOI  OJDJDBB 
System  name:  Administrative  Discharge  Information  Summary 

System  location:  Quality  Control  Section.  Consolidated  Base  Per- 
sonnel Office.  VU5  Air  Base  Group  Chanute  Air  Force  Base  IL 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Categorict  of  records  in  the  system:  Personnel  administatively 
discharged  for  cause  at  Chanute  Air  Force  Base.  IL 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  monitor  and  provide 
trend  analysis  on  discharge  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  One  year  from  date  of  discharge  Destroy 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  maaager(s)  and  address:  Chief,  ConsoUdated  Base  Person- 
nel Office.  3U5  Air  Base  Group.  Chanute  AFB,  IL 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Cootesling  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  'individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual  military  personnel  records 
and  completed  discharge  case 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOlOOl  OJMPLSA 
System  name:  Instructor  of  the  Month  Records 

System  location:  At  Officer  Training  School  USAF  at  Lackland 
AFB  TX  78:36 


Categories  of   individuals  covered   by   the  system:   All   instructors 

nominated  for  Instructor  of  the  Month 

Categories  of  records  in  the  system:  Narrative  of  instructor's  job 
performance. 

Authority  tor  maintenance  of  the  system:  44  USC  3I0I 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Selection  of  the  Instruc- 
tor of  the  Month 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person! s)  rcspunsiblc  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Retention  and  disposal:  Destroyed  after  I  year  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Hep  Cmdr  for  Mil  Tng  Officer 
Tng  School  Lackland  AFB  TX  78236 

Notification  procedure:  Requests  from  individuals  should  he  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Observation  by  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIOOI  OKFNQSA 
System  name:  Potential  Faculty  Rating  System 

System  location:  Squadron  Officer  School.  Maxwell  Air  Force 
Base.  AL  36112 

Categories  of  individuals  covered  by  the  system:  Former  Squadron 
Officer  School  students  being  considered  for  faculty  duty 

Categories  of  records  in  the  system:  Individual  rating  of  students 

Authority  for  maintenance  of  the  system:  44  L'SC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  F.valute  individuals  for 
potential  assignment  as  faculty  members 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(»)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Director  of  Student  Operations 
Squadron  Officer  School.  Maxwell  Air  Force  Base.  AL  36112 

Notification  procedure:  Requests  should  include  the  individual's 
name  and  Social  Security  Account  Number  Individuals  may  visit 
Office  of  Sysmanager  and  present  Mihtary  ID  Card 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  .Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


FEDERAL    REGISTER     VOl     42     NO     188 — WEDNESDAY     SEPTEMBER    28,    1977 


\ 


DEPARTMENT  OF   DEFENSE 


.')0791 


FOlOfll  OKPNQSB 


System  name:  Air   For,.c   Reserve  Officci    luining  Corps  evaluation 
information  record  files 
System   location:   Office   of   the    Vice   Commandant/Commandant 
Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 

At   Headquarters   Air   University.   Maxwell   Air  Force    Base     AL 
36112 

Categories  of  individuals  covered  by  the  system:  Air  Lorn-  .Ktive 
duty  officers  assigned  lo  AFKtKC 

Categories  of  records  in  the  system:   Biographical  informiUon.  in 
eluding    assignment,    infoimalion    education,    awards,    family     and 
combat  experience 

Authority   lor  maintenance  of  the  system:    1  itle    10   USC,   section 
tlOl 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  evaluatinti  r*^' 
sonnel   Occassionally  used  in  assignment  recommendations 

Policies  and   practices  lor   storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  FUcd  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  ihetf  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or   separation,    then    destroyed    by    tearing    into   pieces,    shredding. 
pulping,  macerating,  or  burning 

System  managcrts)  and  address:  Vice  Commandant/Commandant, 
AFROTC,  Maxwell  Au  Force  Base.  AL  36112 

Notlfkaliott  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  .Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  b«  obtained  from  the  Systems 
Manager 

Record   source  categories:    Uniform   Officer   Record,   Area   Com 
raandant's    Educauonal    Institution,    Air    University    Commander  s 
Reports 
Systems  exempted  from  certain  provisloDS  of  the  act:  NONE 

FOlOOl  OQFJXTA 
System  name:  Office  Projects/Studies  (Behavioral  Service  Program) 

System  liK-atlon:  Behavioral  Services  Office,  43«  Military  Airlift 
Wing.  4'6MAW/(;CJ  Dover  Air  Force  Base  DE  19901 

Caiegorics  of  Individuals  covered  by  tiK  system:  Behavioral  Ser 
vice  Clients 

Categories  of  records  in  the  system:  Training  records,  counselUrg 
notes 

Authority  for  maintenance  of  the  system:  10USC80I2 

RouUdc  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Research  followup 
Behavioral  Service  use  only 

Policies  and  pracUccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  lo  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulpmg,  maceiat 
ing,  or  burning 

System  managerts)  and  address:  Chief, Behavioral  Services 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  ihc  Systems  Manager. 


Contesting  record  procedures:  The  A.r  Force  s  rules  for  access  to 
records  .,nd  for  contesting  and  appealing  m.ti..I  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  repoils)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  cerUin  provisions  of  the  act:  NONE 
FOIOOI  UQKRSMA 
System  name:  Academic  Completion  Rcpon 

System  location:  Lvaluation  Section.  I^50lh  Aircrew  1  raining  and 
Test  Wing.  /DDTFF  Hill  Air  Force  Base.  UT  84406 

Categories  of  individuals  covered  by  the  system;  Students  who 
completed  academic  training 

(  ategories  of  records  in  the  svstem;  Training  Completion  Report 
Authority  fur  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  such  ose^;   Used   to  report   siudcnt 
performance  and  completion  of  academic  traininj: 

Policies  and  practices  for  storing,  retries  ing,  accessing,  retaining. 
and  disposing  ol  records  in  the  svstero; 
Storage;  Maintained  in  file  folders. 
Retrievability;  Filed  by  Name 
and  date  of  completion  of  academic  training 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  bv  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  ihcir  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  needlo-know. 

Records  are  stored  in  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  in  office  files  for  three  months 
after    monthly    cut-off.    then    dcslioyed    by    teanng    mto    pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(sl  and  address:  Chief  Evaluation  Section.  1550lh 
Aircrew  Training  and   lest  Wing,  Hill  Air  Force  Base,  UT  84406 

NotHicatioB  procedure:  Requests  from  uidividuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obuin  assisUnce  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  pro«-edures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categc-ies:  Information  obtained  from  individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIOOI  OQPTFLA 
System  name:  Human  Reliability  for  Special  Missions 

.System  location:  At  Air  Force  inslallalicns  only  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force  s  systems  notice 

Categories  of  tadividuaU  covered  by  the  system:  All  acuve  duty 
militarv  personnel. 

.Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Administration  of  Assigned 
Personnel 

Authority  for  maintenance  of  the  svstem:  44-USC3101  Records 
Management  by  agency  heads  general  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  Monitoring  assignment 
of  Specil  Missnns  Personnel,  used  by  Squadron  Commander 

Policies   and   practices  lor  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stoied  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  ReUined  m  office  files  until  reassignment 
or   separation,    then    destroyed   by    teanng  into   pieces,   shredding, 
pulping,  macerating,  or  burning 


FEDERAl    REGISTIR.    VOi     42     NO     1 88-WEDNESDAY     SEPTEMBER    28.    1977 


50792 


PRIVACY  ACT   ISSUANCES 


Sy«lem  ncnaierns)  aad  addrns:  Director  of  Administration. 
Headqujrtcrs  I'nited  Stales  Air  Force 

Notification  proco^ure-  Requests  from  individuals  should  be  ad- 
dressed to  the  S> stems  Manager 

Full  name  and  social  security  nomber  required  for  inquiries 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Maihng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

(.'oDirsling  record  procedures:  The  Air  Force's  rules  (or  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  b*  obtainei!  from  the  Systems 
Manager 

Record  source  categories:   Information  obtained  fu-m   medical  in 
stitutions 

Information  obtained  from  police  and  investigating  offices. 

Systems  exempted  from  certain  prosisions  of  the  act:  NONE 

FOlOOl  OQVDYDA 
System   name:   Correspondence.    Message   and    Project    Files    (Civil 
Reserve  Air  Fleet  Personnel! 

System  locatloD:  Military  Airhft  Command,  Deputy  Chief  of 
Staff.  Plans,  Directorate  of  War  Plans,  Civil  Air  Division.  Scott  Air 
Force  Base  II.  62:25 

Catefortcs  ol  indi>iduBls  covered  bv  the  system:  All  Civil  Reserve 
Air  Fleet  Carrier  personnel  who  have  been  granted  a  security 
clearance  of  Secret  under  the  industnal  security  program 

Categories  of  records  in  the  system:  Semiannual  report  from  the 
Civil  Reserve  .Air  Fleet  Carriers  identifying  additions,  deletions, 
and  corrections  to  the  previous  report  Consohdated  list  prepared 
and  published  semi-annually  by  the  System  Manager 

Authority  tor  maintenance  of  the  system:  Fxecutive  Order  IM*^ 

Routioc  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Carrier  reports  used  to 
update  consolidated  list  Consolidated  hst  published  as  attachment 
to  Military  Airlift  Command  Regulation  55-5,  and  distributed  to  ap- 
propriate agencies  involved  in  releasing  classified  matcnal  to  Civil 
Reserve  Air  Fleet  Carrier  personnel 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  on  computer  cards  and  computer  paper  prin- 
touts and  in  file  folders 

Rctrievabilily:  Filed  alphabetically  by  last  name,  by  Civil  Reserve 
Air  Fleet  Carrier. 

Safeguards:  Accessed  by  persons  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  Stored  in 
security  container  (three  combination  safe) 

Retention  and  disposal:  Retained  in  office  safe  until  updated 
semi-annually.  Cards  withdrawn  (deletions  or  corrections)  are 
retained  until  next  report  received,  then  destroyed  by  tearing  in 
half  Consolidated  bst  becomes  background  matenal  to  the  related 
publication  which  is  retained  as  current  record  unul  the  publication 
is  rescinded,  superseded,  or  obsoleted;  then  removed  from  the  cur- 
rent file,  placed  in  inactive  file  which  is  cutoff  31  December  each 
year,  retained  in  office  files  for  one  year  after  annual  cutoff,  trans- 
ferred to  the  staging  area  for  one  additional  year,  then  retired  to 
the  Washington  National  Records  Center,  Washing'.on  DC  20409 
for  permanent  retention 

System  manageru)  and  address:  Deputy  Chief  of  Staff.  Plans, 
Headquarters  Military  Airlift  Command.  Scott  Air  Force  Base,  Il- 
linois 62225 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Systems  Manager. 

Record  access  procedures:  Individual  gains  access  from  Systems 
Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONF 
101001  OTRDROA 
System  name:  minutes  of  354  TFW  Quahty  Review  Committee 


System  location:  ''54  Combat  Support  Group.  DPMA  -  Customer 
Service  Myrtle  Beach  AFB  SC  28577 

Categories  ol  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive dutv   military  pcrst)nnel 

Categories  ol  records  in  the  system:  Individuals  whose  Unfavora- 
ble Information  File  (UFl)  contains  three  or  more  entries 

Authority  for  maintenance  ol  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Provides  summary  of 
commute  discussions  and  conclusions  recommending  rehabilitation 
measures  or  further  administrative  action  for  selected  individuals 
whose  unfavorable  information  file  contains  three  or  more  entries 

Policies  and  practices  lor  storing,  retrieving,  accessing,  relaininc, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retriev ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System   manager(s)  and  address:   Director  of   Personne.    V'>4  Com 
bat  Support  Group,  Myrtle  Heath  Air  Force  Base  SC  2S577 

Notification   procedure:   Requests   from   individuals  should   be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  td 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  None 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
FOlOOl  05HCHLC 
System  name:  01001  05HCH1  C  Air  Forte  Attache  Record  System 

System  location:  Air  Force  InteUigence  Service,  Boiling  AFB.  DC 
20332 

Categories  of  individuals  covered  by  the  system:  Files  are  main- 
tained on  Air  Force  Attache  applicants,  current  Air  Force  Attaches 
and  former  Attaches 

Categories  ol  records  in  the  system:  Career  Briefs,  Officer  Hffec- 
liveness  Reports.  Airman  Performance  Reports,  Statements  of  Per- 
sonal History,  autobiographies,  family  photos.  Armed  Forces  Lan- 
guage-Aptitude and  Proficiency  Test  scores,  finger  print  card. 
Medical  Fitness  Statements,  Statements  of  Interview  by  Comman- 
ders, Requests  for  National  Agency  Checlcs 

Authority  (or  maintenance  ol  the  system:  5  USC  301  and  10  USC 
8012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  material  is  used  by 
the  Active  Duty  Military  Staff  Directory  involved  with  the  selection 
and  service  of  Air  Force  Attaches  The  purpose  of  collecting  the  in- 
formation on  Attache  applications  is  to  evaluate  the  suitability  of 
an  individual  for  Attache  duty.  The  purpose  of  maintaining  records 
on  current  Attaches  is  to  assist  in  providing  service  to  them  while 
on  station  The  purpose  of  maintaining  material  on  prior  Attaches  is 
to  assist  them  in  their  applications  for  subsequent  Attache  duty  and 
for  analysis  and  histoncal  purposes  1  he  records  are  retained  within 
the  Air  Force  Attache  System  and  not  disclosed  to  personnel  out- 
side the  Attache  System 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know  Records  are  stored  in  security  file 
containers/cabinets,  safes,  or  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
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destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  Air  Force  Attache  Af 
fairs,  Air  Force  InteUigence  Servue.  It  Belvoir.  VA  22060 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individuals,  Air  Force  Military  Person- 
nel Center,  Randolph  Air  Force  Base  lexas 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
FOlOOl  OSHCHI.D 
System    name:    01001    05HCHI.D    USAF    Prisoner    of    War    (PW) 
Debnefing  Files 
System  location:  7602  Air  InteUigence  Group  (INXB),  Ft  Belvoir, 
VA  22060 

Categories  ol  individuals  covered  by  the  system:  Air  Force 
returned  PW 

Catetorics  of  records  in  the  system:  Debriefing  transcripts; 
messages  concerning  PWS,  topical  data 

Authority  for  maintenance  of  the  system:  lOUSC  8012 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Intelligence  file,  research 
source  documents  used  by  Air  Force  Intelligence  Analysts,  Physi- 
cians, Casualty  Resolution  Personnel 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  on  computer  magnetic  tapes 
and  paper  pnntouts  and  on  microfiche. 

Retrievabillty:  Filed  by  Name  or  by  other  identification  number 
or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need  to-know  Records  are  stored  in  safes  Records 
are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retire  as  permanent  to  Albert  F.  Simpson 
Histoncal  Research  Center,  Maxwell  AFB,  AL  36112, 

System  manager(s)  and  address:  AssisUnt  Chief  of  Staff,  Intel 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager 

Record  access  procedures:  The  individual  can  obUin  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Returned  USAF  prisoners  of  war. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01002  OQVDYDA 
System  name:  Military  Airlift  Command  (MAC)  Dishonored  Check 
Program, 
System  location:  At  consolidated  base  personnel  offices  only    Of- 
ficial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
miUtary  personnel 

Air  Force  civiban  employees. 
Air  Force  Reserve  personnel 
Air  National  Guard  personnel. 
Retired  Air  Force  military  personnel. 
Dependents  of  military  personnel. 

AU  Department  of  Defense  civilian  employees  and  all  retired 
military  personnel. 

Categories  of  records  in  the  system:  Copies  of  dishonored  checks 
and  correspondence  pertaining  Uiereto  having  individuals  name, 
grade,  SSAN,  and  unit  of  assignment.  - 


Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  use*  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  a 
basis  of  information  for  processing  and  reporting  all  dishonored 
checks  Category  of  user  -  Air  Force  Specific  use  -  provides  L  nit 
Commanders,  Base  Personnel  Officers,  and  H.^se  check-cashing  - 
facilities  name,  grade,  SSAN,  and  unit  of  assignment  of  individuals 
who  have  issued  dishonored  checks 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstein-. 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files 

Maintained  on  computer  paper  printouts 

Retrievabillty:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  m  performance  of  their  official  duties 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records   are   accessed   by   commanders   of   medical   centers   and 

hospitals 

Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  locked  cabinets  or  rooms 
Records  are  controlled  by  personnel  screening 
Retention  and  disposal:  Retained  m  office  files  for  one  year  after 
annual   cut-off,   then   destroyed   by   tearing   into  pieces,   shredding, 
pulping,  macerating,  or  burning 

System  managerts)  and  address:  Chief,  Consolidated  Base  Person- 
nel Office  Quality  Force  Section 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01003  OBXQPCA 
System  name:  Cadet  Promotion  List 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  ol  Individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  In  the  system:  P  scries  Special  Orders 
Authority  (or  maintenance  o(  the  system:  10LSC8012 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uises:   Announces  cadet  rank 
and  cadet  position  (dutv  i  to  be  held    Cadet  Rank  Cards  are  used  to 
input  the  necessary  data 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 
Maintained  on  disks  or  drums. 

Retrievabillty:  Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier. 
Safeguards:   Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know 
Records  are  controlled  by  computer  system  software 
Records  are  stored  m  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  m  office  files  for  one  year  after 
annual  cut-off,   then   destroyed   by   tearing  into  pieces,   shredding, 
pulping,  macerating,  or  burning 

Maintained  as  part  of  Master  Cadet  Personnel  Record 
(Permanent). 
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Sy^trm  managrrit)  and  addrrss:  Commandant  of  Cadets 

Nolifkaiioa  procrdure:  Requests  from  individuals  should  be  ad- 
Ircssed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
{aining  access  from  the  Systems  Manager. 

Coolesting  record  procedures:  The  Air  Forces  rules  for  access  to 
-ecords  and  for  contesting  and  appealing  initial  determinations  by 
he  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Commandant  of  Cadets 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01003  0I.4CYVA 
>ystrm  name:  OIW  OIAt WA  Background  Material 

Syttcro  location:  Air  Reserve  Personnel  Center.  7300  Fast  First 
\venue.  Denver,  CO  80280 

Calefories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel 

Calenories  of  record.*  in  the  system:  I  etter  request  for  orders, 
imendments.  including  justifualion  on  files  on  special  authoriza- 
jons  when  required  by  order  publishing  activity. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
rode.  1162. 

Routine  uses  of  records  maintained  In  the  .system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  on  form  is 
jtilized  for  publication  of  discharge  orders  u^ed  by  milit.irv  person- 
lel  and  AF  civilian  employees  within  the  office  and  verify  that 
discharge  orders  were  published 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
Bod  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrlcvabliity:  Filed  by  Name.  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  m  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cutoff,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Commander.  Air  Reserve  Person- 
nel Center  (ARPC).  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARFC/DADP, 
7300  East  First  Avenue.  Denver.  Colorado  80280  Written  requests 
for  information  should  contain  full  name,  SSN.  current  mailing  ad- 
dress and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor- 
mal work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve,  idenficiation  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  lime 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280; 
telephone  (303)  394  4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions, police  and  investigating  officers,  witnesses  and  source 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KOI  101  DAYYT  A 
System  name:  Operational  Reference  File 

System  location:  Translation  and  Abbreviations  Section, 
Directorate  of  Administration 

At  Headquarters  United  States  Air  Force.  Washington  DC  20330 
Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividuals covered  by  the  system  include  language  translators  and 


interpreters.  State  Department  personnel.  Army  and  Navy  transia 
tion  activity  personnel.  ci>mmercial  translation  services  personnel 

Air  Force  civilian  employees 

Former  Air  Force  civilian  employees. 

Foreign  Nationals  residing  in  the  United  States 

Categories  of  records  in  the  system:  File  is  comprised  of  individual 
personnel  data  cards. 

Authority  for  maintenance  of  the  system:  litlc  10  I'nited  States 
Code.  Section  8034 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  IransLilum  .ind  Ab 
breviations  Section  personnel  use  the  information  cont.iincd  in  the 
system  to  check  names  and  titles  of  foreign  military  and  civilian 
government  personnel  which  appear  in  correspondence  received  for 
translation.  This  system  also  serves  as  a  listing  of  transia 
tors/interpreters  available  to  provide  translation  and  interpreting 
services  in  support  of  Headquarters  United  States  Air  Force 
requirements  for  such  services 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files 

Retrievability:  Information  retrieved  by  name  or  title. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  fi)r  reference,  or  on  inaclivatmn.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  addres-s:  Chief.  Translation  and  Abbrevia- 
tions Section.  Directorate  of  Administration.  Headquarters  L'nited 
States  Air  Force.  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

The  individual  must  furnish  fuU  name,  and  indicate  whether  mili- 
tary/civilian status  and  whether  a  resident  or  nonresident  of  the 
United  Slates.  The  individual  may  visit  the  Translation  and  Ab- 
breviations Section  of  the  Directorate  of  Administratit)n  at 
Headquarters  United  States  Air  Force.  Washington  DC  20330  No 
identification  is  required  to  determine  if  the  system  contains 
records  pertaining  to  a  specific  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Mailing  address.  Translation  and  Abbreviations  Section. 
Directorate  of  Administration.  Headquarters  United  States  Air 
Force.  Washington  DC  20330 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. ' 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  an  international  organization 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  commiitecs.  panels, 
auditors,  and  so  forth. 

Information  obtained  from  commercial  translation  service  firms, 
from  the  Department  of  Defense  or  other  United  States  Govern- 
ment translation  activities,  and  from  translated  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOllOI  DPXJ  B 
System  name:  Record  of  Air  Force  Personnel  Assigned  Outside  the 
Department  of  Defense 

System  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Air  Force  military 
and  civilian  personnel  assigned  to  full  time  duty  outside  the  Depart- 
ment of  Defense 

Categories  of  records  in  the  system:  Records  include  correspon- 
dence between  the  Air  Force  and  nonmilitary  government  agencies 
Additionally,  a  by-name  listing  of  personnel  is  forwarded  on  a  quar- 
terly basis  to  the  Department  of  Defense. 
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Authority  for  malnleDancc  of  the  system:  Title  44.  United  States 
Code  .  Section  3101 

Routine  uses  of  records  maintained  in  Ibc  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  used  to  maintain 
an  accurate  accounting  of  personnel  Principle  users  are  Air  Force 
personnel  managers  and  the  Deputy  Assistant  Secretary 
(Administration).  Office  of  the  Secretary  of  Defense  Purpose  is  to 
account  for  the  personnel  detailed  outside  the  Department  of 
Defense 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  ^ 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person* s)  responsible  for  servicing  the 
record  system  in  pt-rformance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  are  stored  in  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  until  an  individual  is  returned  to 
Air     Force     duties     and     then     destroyed     by     teanng     to     pieces, 
shredding,  pulping,  macerating  or  burning 

System  manater(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Correspondence  between  the  Air  Force 
and  non-military  government  agencies  and  information  extracted 
from  military  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOllOl  DPXJC  C 
System  name:  OUOl  DPXJC  C  USAF  Reconstitution  Requirements 
for  Office  of  JCS  and  H(^  USAF 

System  location:  HQ  USAF/Deputy  Chief  of  Staff.  Personnel, 
USAF  Personnel  Readiness  Center.  Washington,  DC  20330  (DC). 

Categories  of  individuals  covered  by  the  system:  USAF  Military 
and  Civilian  Personnel  identified  to  fill  reconstitution  positions  for 
the  Office  of  Joint  Chief  of  Staff  (OJCS). 

Catetortes  of  records  in  the  system:  Records  are  maintained  on 
electncal  accounting  machine  (EAM)  cards;  cards  contain  name  of 
selectee.   Social   Security   Account  Number,  Command  of   Assign 
ment,  Installation  LocaUon,  Grade  of  Selectee  and  the  authorized 
position  data. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code  (USC).  Public  Printing  and  Documents.  Chapter  31.  Records 
Management  by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
identify  individuals  to  fill  reconstitution  requirements.  Records  used 
within  the  Air  Force  (AF)  and  the  National  Military  Command 
Center  (NMCC)  for  AF  General  Officers  in  support  of  Contingency 
Operations  Plan  and  the  National  Security  Agency  (NSA)  for  AF 
personnel  designated  to  reconstitute  NSA.  Records  are  used  to 
manage  the  personnel  resource  designated  for  reconstitution 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Complete  file  is  maintained  in  accordance  with 
USAF  secunty  directives 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
desuoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Suff/Personnel, 
Headquarters  United  States  Air  Force. 


Notification   procedure:   Requests  from   individuals  should   be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Svslems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  dcnved  from  military  per 
sonnel  records  and  authorized  manning  documents,  position 
descriptions  and  related  correspi>ndcnce 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIlOl  PRKS  A 
System  name:  Check  Cashing  Pnvilcge  Fdcs 

System  location:  Commissaries.  Services.  Clothing  Sales  Stores 
and' any  other  check  cashing  facilities  at  Air  Force  installations  Of- 
ficial mailing  addresses  arc  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  Air  Force's  Svstem  notice 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Dependents  of  military  personnel 
Persons  whose  checks,  presented  at  these  facilities,  have  been 
dishonored    and    or    whose    check    cashing    privileges    have    been 
suspended  or  revoked. 

Categories  of  records  in  the  system:  letters,  cards  and  listings  on 
individuals  who  have  cashed  bad  checks  at  base  facibties. 
Authority  for  maintenance  of  the  system:  10  U  S  C  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Identify  individuals 
whose  check  cashing  privileges  are  suspended  or  revoked  and  to 
refuse  check  cashing  services  to  such  indrviduals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:   Maintained   on  paper  records  in  card   or  listing  media 
Documents  are  filed  in  folders  or  card  boxes  and  posted  in  or  near 
the  cashiers  cage  or  cash  register  box  at  the  check  cashing  facility. 
Retrievability:  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:    Records   are    accessed    by    custodian    of    the    record 
system 

Stored  in  locked  cabinets,  containers,  or  rooms 
Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual    cut-off.    then    retired    to    Washington    National    Records 
Center,  Washington  DC  20409.  for  permanent  retention. 

Retained  m  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  For  commissaries  and  clothing 
sales  stores.  Director.  Engineering  and  Services,  Deputy  Chief  of 
Staff.  Programs  and  Resources.  Headquarters  United  States  Air 
Force.  Wash.  DC.  20330;  and  Chief,  Services  Division  at  the  instal- 
lation having  jurisdiction  over  commissary  or  clothing  sales  store 
For  all  other  check  cashing  facilities;  Chief  of  the  activity  having 
the  check  cashing  facility. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conicsiing  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  received  from  check  cash- 
ing sources 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOllOl  OJ  DP  A 
System  name:  Senior  Officer  Management  Office  Files 

System  location:  Headquarters  Air  Training  Command  (ATC) 
Deputy  Chief  of  Staff  for  Personnel.  Randolph  Air  Force  Base.  TX 
78148. 
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PRIVACY  ACT   ISSUANCES 


Catrtorics  of  Individuals  covered  by  Ihe  system:  All  active  duty 
Arc  colonels  and  wrlei-tecs 

Catefories  ot  records  in  the  system:  Individual  correspondence  on 
assignment  management  data. 

Autkority  for  maintenance  of  tlic  system:  44  United  States  Code 
1101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  track  asMgn- 
ments/retirement  of  an  assigned  Colonels. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  on  computer  paper  printouts. 
.     Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalion.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  DCS/Depuly  Chief  of  Staff  (or 
PerM.»nnel  He .idquarters  Air  Training  Command.  Randolph  Air 
Force  Base.  TX  7SI4S 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 
FOllOl  OJ  TTSA 
System  name:  Student  Record  of  Training 

System  location:  Technical  Training  Centers  of  Air  Training  Com- 
mand Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  systems  notice 

Categories  of  Individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Foreign  Nationals 

Categories  ot  records  in  the  system:  Records  of  individual  training 
hours,  final  grades. 

Authority  tor  maintenance  ot  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  individual  at- 
tendance and  achievement. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage.  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name 

Safeguards:  Personnel  screening  record  clerk  Records  are  stored 
in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Hold  1  year  then  destroy  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Standards  and  Evaluation 
Directorate  Evaluation  Division.  Randolph  Air  Force  Base.  TX 
78148 

Notificatioo  procedure:  Training  department  where  training  con- 
ducted   Full  name.  Social  Security  Account  Number. 

Record  access  procedures:  Instruction  and  measurement  unit  in 
Department  at  Center  where  training  conducted.  Full  name  and  so- 
cial secunty  account  number. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  Ihe  Systems 
Manager. 

Record  source  categories:  Training  Center  Organizational  Directo- 
ry 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 

FOllOl  OJ  TTSB 
System  name:  Graduate  Evaluation  Master  File 

System  location:  Air  Training  Command  Technical  Training  Cen- 
ters Official  mailing  addresses  are  in  the  Department  of  Defense 
directory 

Categories  ot  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  ot  records  in  the  system:  Procedures  for  operating  the 
data  automation  of  graduate  evaluation  questionnaire  system. 

Authority  tor  maintenance  ot  the  system:  44  United  States  Code 
3101. 

Routine  uses  ot  records  maintained  in  Ihe  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Field  evaluation  of  for- 
mal school  graduates 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape, 

Retrievability:  SSAN  computerized. 

Safeguards:  Computer  fail  safe.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know  and  those  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal:  Destroy  when  purpose  has  been  served 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Headquarters  ATC  Standards  and 
Evaluation  Directorate  Evaluation  Division.  Randolph  Air  Force 
Ba«e.  TX  78148. 

Notification  procedure:  Headquarters  Technical  Training  Centers, 
Standards  and  Fvaluation  Directorate.  Evaluation  Division  (TTSE). 
Randolph  Air  Force  Base  TX  78148. 

Record  access  procedures:  Centers  TTSE  Organizational  Directo- 
ry. Full  name  or  social  secunty  account  number. 

Contesting  record  procedures:  The  Air  Force' s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Centers  TTSE  Organizational  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOnOl  OJMPLSA 
System   name:    Source    Support   and   Control   Data   Basic    Trainee 
Records 

System  location:  Headquarters  Basic  Military  Training  School 
Lackland  Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  All  enlisted  basic 
military  trainees. 

Categories  ot  records  in  the  system:  Training  Summaries.  Flight 
Rosters  Appointment  Logs 

Authority  tor  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  record  positive  or 
negative  progress  on  trainee  supervisors. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  notebooks  binders  and  file  cabinets. 

Retrievability:  Name  and  social  security  account  number 

Safeguards:  Access  by  authorized  personnel  administering  the 
system,  filed  in  locked  containers  and  cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  6  months  after 
monthly  cutoff  then  destroyed  by  tearing  into  pieces,  burning, 
macerating,  shredding  or  pulping. 
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System  manager(s)  and  address:  Commander  Basic  Military  Train- 
ing School. 

Notification  procedure:  Commander,  Basic  Military  Training 
School   Name,  social  security  account  number,  birth  certificate 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Commander  of  Basic  Military  Training 
Schools 

Contesting  record  procedures:  The  Air  Force's  rules  (or  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  (rom  the  Systems 
Manager. 

Record  source  categories:  Enlistment  records. 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 
FOllOl  OJMPLSC 
System  name:  Nelson  Denny  Reading  Test  Answer  Sheets 

System  location:  At  officer  training  schooKOTS)  USAF  Lackland 
Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  .Ml  officer 
trainees. 

Categories  of  records  In  the  system:  Name,  name  of  college,  date 
o(  test,  flight  commander  score 

Authority  tor  maintenance  ot  Ihe  system:  44  United  States  Code 
3101 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  ot  such  ascs:  Determine  which  officer 
trainees  need  remedial  reading. 

Policies  and  practices  for  storing,  rclricvlng,  accessing,  retaining, 
and  disposing  ot  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name 

Satefuards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  (or  servicing  the 
record  system  in  performance  of  theu-  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

RetenlioD  and  dbposal:  Retain  for  class  duration  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager<s)  and  address:  OTS/MTC  Lackland  Air  Force 
Base  TX  78236 

Notificalion  procedure:  Requests  (rom  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  (or  access  to 
records  and  (or  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Score  (rom  Nelson  Denny  Reading 
Test. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE   .. 

FOllOl  OKPNQSA 
System  name:  Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 
Membership  System 

System  location:  AFROTC/ACMA.  Maxwell  AFB  AI.  36112.  Co- 
pies pertaining  to  each  AFROTC  detachment  are  located  at  the 
respective  detachment 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  ot  individuals  covered  by  the  system:  Senior  AFROTC 
contract  cadets  and  special  pursuing  students. 

Categories  ot  records  in  Ihe  system:  Name,  Social  Security  Ac- 
count Number.  AFROTC  Detachment  number.  AFROTC 
Detachment  assignment.  Area  crosstown/consortium  student 
identj(icalion.  Reason  (or  AFROTC  member  given,  type  AFROTC 
program.  AFROTC  Aerospace  studies  course,  AFROTC  member- 
ship status,  intial  AFROTC  category  when  first  enrolled,  current 
AFROTC  category,  reason  (or  change.  Air  Force  o((icer  quali(ying 
test  scores,  estabhshed  graduation  date,  current  estabhshed  com- 
missioning date,  (ield  training  status.  AFROTC  member  field  train- 
ing rating  academic  specialty,  date  entered  pro(essional  officer 
course  training,  prior  miliury  service,  date  of  enlistment  in  the  Air 


Force  Reserve,  sex,  race,  date  o(  birth,  AFROTC  college  scholar- 
ship status,  AFROTC  Aerospace  studies  course  when  scholarship 
was  activated,  length  of  AFROTC  scholarship  entitlement,  date  o( 
scholarship  activation,  estimated  date  of  scholarship  completion. 
Junior  Reserve  Officer  Training  Corps/Civd  Air  Patrol  progression 
level.  Air  Force  Junior  ROTC  Corps  identifier,  year  completed  Air 
Force  Junior  ROTC,  cumulative  grade  point  average,  type 
academic  credit.  Flight  Instruction  Program  Status,  category  eligi- 
bihty.  service  component,  personnel  accounting  symbol,  first  assig- 
menl,  additional  scholarship  information  is  proposed  (or  future  use 

Authority  tor  maintenance  ot  Ihe  system:  Title  10  United  States 
Code  Sectu)n  1031 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  System  provides  cadet 
personnel  data  for  program  management  Data  are  used  by 
detachments,  sta((.  and  AFROTC  Commandant  to  manage  the  pro- 
gram Data  occasionally  used  by  I'nitcd  States  Air  Force  and  De- 
partment o(  Defense  offices,  organizations  and  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes 
Maintained  on  computer  paper  printouts. 
Retrievability:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN), 
Computenzed    data    Transaction    Identifiers    (TI)    are    used    to 
retrieve  individual  records  from  the  system. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  (iles  until  superseded, 
obsolete,  no  longer  needed  (or  reference,  or  on  inactivation,  then 
destroyed  by  leanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Computer  printouts  are  retained  one  year  in  office  (iles  then 
transferred  to  staging  area  (or  (our  addiUonal  years,  then  destroyed 
by  teanng  into  pieces,  shredding,  pulping,  macerating,  or  burning. 
Computer  history  tapes  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Analysis  and  Evaluation 
Division,  AFROTC/ACM,  Maxwell  Air  Force  Base.  AL  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Requests  should  include  name,  social  security  account  number, 
detachment,  and  date  enrolled  Appbcant  should  present  drivers 
license  or  SSAN  card 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  (rom  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  (or  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  (rom  the  Systems 
Manager 

Record  source  categories:  In(ormation  obtained  (rom  source  docu- 
ments (such  as  reports)  prepared  on  behaK  of  the  Au  Force  by 
boards,  committees,  panels,  auditors,  and  so  (orth 

Information  reported  by   the  individual  to  AFROTC  detachment 
personnel    Data  are  then  forwarded  to  AFROTC  Headquarters. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOllOl  OKPNQSB 
System     name:     Four     Year     Reserve     Officer     Training     Corps 
(AFROTC)  Scholarship  Program  Files 
System    location:    At    Four   Year   AFROTC   Scholarship   Program 
Office.   MaxweU  Air  Force   Base   AL  361 12;  at   AFROTC   and   Air 
Force      Junior      Reserve      Officer      Training      Corps      (AFJROTC) 
detachments;    at   AFROTC    area    admission    counselors    located    at 
selected   AFROTC  detachments,  to  congressman   at  their  request, 
AFROTC  detachment.  AFJROTC  units,  and  AFROTC  area  admis- 
sion counselors.  Addresses  are  maintained  by   the   AFROTC  Com- 
mandant, Maxwell  Air  Force  Base.  AL36112 

Categories  ot  Individuals  covered  by  the  system:  Senior  and  Junior 
Air  Force  Reserve  Officers 

Those  who  are  enrolled  in  the  (our  year  AFROTC  scholarship 
program,  and  applicants  (or  the  program. 

Categories  of  records  in  the  system:  AFROTC  administrative  unit; 
applicant's    address;    Air    Force    o((icer    quali(ying    test    scores; 
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AFROTC  detachment  located  at  the  educational  institution  to  be  at- 
tended by  the  applicant.  AFROTC  detachment  which  the  applicant 
de<>ires  to  attend,  AFJROTC  unit  attended  by  apphcant.  college  en- 
trance examination  board  scores,  applicant's  class  standing  and  size 
of  class,  applicant  disqualification  causes;  personal  interview  ac- 
tions and  associated  waivers  as  required;  applicant  medical  status, 
applicant's  full  name.  AFROTC  program  qualification,  applicant 
medical  remedial  requirements,  applicant  scholarship  status,  appli- 
cant social  security  account  number,  applicant  test  qualification; 
civil  air  patrol  wing  attended,  applicant's  high  school  and  address, 
applicant  high  school  decile  placement,  applicant  grade  point 
average,  applicant  telephone  number,  apphcant  date  of  birth,  appli- 
cant statement  of  understanding  and  intent,  medical  testing  facility, 
AKROrC  area  admission  counselor's  areas  of  responsibilities,  ap- 
plicant scholarship  choices.  AFROTC  four  year  central  scholarship 
selei.tu<n  bv>aid  results,  applicant's  designated  scholarship,  civil  in- 
volvement information  and  associated  waivers  as  required,  name  of 
educational  institution  to  be  attended  by  applicant,  applicant's  high 
school  principal  evaluation.  AFJROTC  instructor  evaluation  of  a 
cadet,  tx'.fh  school  transcripts,  application  forms 

Autborii)  for  malotenance  of  the  system:  Public  law  88-647,  Title 
10.  United  States  Code,  Section  3107  and  amended  by  public  law 
12166 

Routine  uses  of  records  maioLained  in  the  system,  inrludinf;  cate{;o- 
ries  of  users  and  the  purposes  of  such  u.ses:  Used  by  AFROTC 
scholarship  program  office,  used  by  AFROTC  detachments,  and 
.AFRt^TC  area  admission  counselors-purposes  and  uses  are  the 
priKessing  and  awarding  oi  AFROTC  4-year  scholarships,  counsel- 
ing applicants  concerning  application  difficulties  and  problems,  and 
the  recruiting  of  applicants  into  the  AFROTC  program. 

Poltcies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aod  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrlevability:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

ReteotloD  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
bumiag 

System  manager(sl  aod  address:  Director  of  Senior  Programs, 
AFROTC.  MaxweU  Air  Force  Base,  AL  36112. 

NoiUkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Directorate  of  Senior  Programs,  Chief,  Scholarship  Division, 
Chief,  4-year  Scholarship  Branch,  Maxwell  Air  Force  Base,  AL. 
Requests  should  include  the  full  name,  military-applicant  status, 
and  social  security  account  number  (SSAN)  or  military  service 
number  Individuals  may  visit  the  AFROTC  scholarship  Programs 
Office,  Maxwell  Air  Force  Base  AL  36112  Individuals  must  pro- 
vide their  full  name,  military  apphcant  status,  and  SS.^N  or  service 
number 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Cootesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 


Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  foith 

Systems  exempted  from  certaia  provisions  of  the  act:  NONE 
FOIlOl  OKPNQSC 
System  name:  Individual  Weight  loss  Record 

System  location:  At  Headquarters  Air  L'nivcrsity,  Maxwell  Air 
Force  Base.  AI    361  12 

Categories  of  individuals  covered  by  the  system:  Personnel  in 
weight  control  program 

Categories  of  records  in  the  system:  Record  of  individual  weights. 
Authority  (or  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purpo.ses  of  such  uses:  Purpose-identify  person- 
nel exceeding  weight  standards  I'sers  commanders,  medii.al  per- 
sonnel and  legal  staff.  Use-monitor  progress,  initiate  appropriate 
correction  action 

Poll  ifs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrlevability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Chief  Personnel  Plans,  HQ  Air 
University,  Maxwell  .Air  Force  Base.  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Requires  name  and  military  status  Must  visit  office  of  system 
manager,  and  present  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOIIOI  OKPNQSD 
System  name:  Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 
Guest  Lecture  Files 
System    location:    At   Headquarters   Air   University,    Maxwell   Air 
Force  Base,  AL  36112. 

Chief  of  protocol.  AFROTC/analysis  and  evaluation  division. 
Maxwell  Air  Force  Base  al  36112.  Copies  pertaining  to  each 
AFROTC  detachment  are  located  at  the  respective  detachment  Of- 
ficial maihng  addresses  of  the  detachments  are  in  the  Department 
of  Defense  Directory  in  the  appendix  to  the  Air  Forces  system 
notice. 

Categories  of  individuals  covered  by  the  system:  Prominent  milita- 
ry or  civilian  personnel  who  are  used  as  guest  lecturers  at  Air 
University,  professional  military  education  (PME)  schools 

Categories  of  records  in  the  system:  Records  data  pertaining  to  in- 
dividual guest  lecturer  including  name,  address,  lecture  subject, 
number  of  personnel  accompanying,  dates  of  lecture,  funds 
obligated  and  rating  given  lecturer. 
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Authority  for  maintcnaacc  of  the  syttem:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  fystcn.  Including  catego- 
ries of   users   and   the   purposes   of   such   us««:    Used   by    faculty   of 
professional  military  education  schools  to  administer  guest  lecture 
program    Rating  given  to  determine  continued  use/value  of  lecturer. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files. 
Retrii'vabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
RelentioB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  foi  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managrr(s)  and  address:  Chief  of  Protocol,  Headquarters, 
Air  University.  Maxwell  Air  Force  Base.  AL  36112.  submanagers- 
director  of  administration  at  Applicable  professional  military  educa- 
tion schools  Offical  mailing  addressis  are  contained  in  the  Depart- 
ment of  Defense  directory  in  the  appendex  to  the  Air  Force  system 
notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Applicable  submanager  Require  fuU  name,  proof  of  identity. 
May  visit  office  of  chief  of  protocol,  submanager  and  present  proof 
of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

CoDlesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record   sourre   categories:    Individual   lecturer,   host   officer,   ac- 
counting and  finance    Rating  gi.en  by  professional  evaluation  per- 
sonnel which  is  derived  from  student  and  faculty  critiques 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOI  101  OOJLBJA 
System  name:  Personnel  Management  Information  System 

System  location:  HQ  Air  Force  Data  System  Design  Center 
(AFDSDC/LG),  Gunter  Air  Force  Station,  Alabama  36114 

Categories  of  individuals  covered  by  the  aystem:  Personnel  as- 
signed to  the  AFDSDC/LG 

Categories  of  records  in  the  system:  Records  of  authorized  posi- 
tions and  assigned  personnel  data 

Authority  (or  maintenance  o(  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  man.igcrs  and 
supervisors     for     information     as     to     authorized     and     assigned 
resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  card  files. 
Maintained  on  computer  paper  printouts. 

Retrlevability:  Name,  office  symbol,  rank/grade,  and  Air  Force 
specialty  code 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding. 
pulping,  macerating,  or  burning. 

System  niaBager(s)  and  address:  Chief,  Systems  Management  Of- 
fice, AFDSDC 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

f 


Record    access    procedures:    Individual    can    obtain    assistance    in 

gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  or  supervisor. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIIOI  OSAWl  SB 
System  name:  Source  Support  -  Control  Data 

System  location:  At  Air  Force  installations  only  Official  mailing 
addresses  are  in  the  Department  of  Defense  du^ectory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Air  Force  acUve 
duty  officer  personnel 

Air  Force  active  duty  enhsted  personnel 

Categories  of  records  in  the  system;  Standard  evaluation  examina- 
tion record 

Authority  (or  maintenance  of  the  system:  Title  10  United  SUtes 
Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  type  examination 
and  grade  for  transfer  to  permanent  records. 

Policies   and   practices   for  storing,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  card  files. 
Retrlevability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or   separation,    then    destroyed   by   tearing   into   pieces,   shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief,  Standardization  Evaluation 
Division 

Deputy  Chief  of  Staff,  Research  and  Development,  Headquarters 
United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Examination  papers. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOIIOI  OIJCGJA 
System  name:  Career  Development  Graduates  Historical  Roster 

System  location:  United  States  Air  Force  School  of  Applied  Cryp- 
tologic  Science  (USAFSACS)  Goodfellow  Air  Force  Base  TX 
76901 

Categories  of  Individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel 
Air  Force  active  duty  officer  personnel. 
Air  Force  active  duty  enhsted  personnel. 
Categories  of  records  in  the  system:  Machine  data  record 
Authority  (or  maintenance  o(  the  system:   10  United   Slates  Code 
8012. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  L'SAFS.ACS  to 
identify  graduates  over  a  sixmonth  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 
Retrlevability:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN) 
Safeguards:    Records    are    accessed    by    custodian    of    the    record 
system. 
Records  are  controlled  by  computer  system  software. 
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Rrtenlioa  and  dispusal:  Retained  in  office  files  until  surerseded. 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalion.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  I'SAFSACS. 

Noliflcalion  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Conlesling  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  .Systems 
Manager 

Record  source  cairgori«s:  Information  obtained  from  automated 
system  interfaces 

Syslrmi  cxcmpird  from  certain  provisions  of  the  act:  NONE 
FOUOl  OIJCCJC 
Syslem  name:  Career  Development  Course  Enrollecs 

Syitrin  location:  United  Slates  Air  Force  School  of  Applied  Cryp- 
lologic  Science  (LSAFSACSl,  Goodfellow  Air  Force  Base  TX 
76*01. 

Categories  of  indivlduali  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 
Air  Force  active  duly  officer  personnel. 
Air  Forte  active  duly  enlisted  personnel. 
Categories  of  records  in  the  system:  Machine  data  record. 

Authority  (or  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  identify  persons 
currently  enrolled  in  course 

Policies  and  practices  for  storing,  Ntrtoving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  on  computer  paper  printouts. 
Retricvability:  Fded  by  Name 
Filed  by  Social  Secunty  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  fhitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOllUl  02  ALSB 
System  name:  Complaints  and  Inquiries 

System  location:  Office  of  Inspector  General.  Alaskan  Air  Com- 
mand, APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili- 
Ury  personnel  who  have  submitted  complaints  or  Congressional 
inquiries. 

Categories  of  records  in  the  system:  Complaint  information  con- 
sisung  of  name,  grade,  organization,  date  complaint  received,  type 
complaint,  and  action  taken 

Authority  for  maintenance  of  the  system:  10  USC  8032,  Armed 
Forces  -  Air  Staff  -  General  duties 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Cross  reference  to  case 
files  and  source  of  statistical  information  for  reports.  Category  of 
user.  Inspector  General  complaints  system  personnel. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Rrlrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need  to  know. 

Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managrr(s)  and  addres.s:  Inspector  General,  Alaskan  Air 
Command 

Notification  procedure:  Requests  from  individuals  should  he  ad 
dressed  to  the  Systems  Manager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
.Manager. 

Record  source  categories:  Units  complaints  personnel  and  Con- 
gressional channels 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KOI  101  02  AI.SC 
System  name:  Inspection  Augmentor  Data 

System  location:  At  Office  of  Inspector  General,  Alaskan  Air 
Command,  APO  Seattle  98742 

Categories  of  individuals  covered  b>  the  system:  Alaskan  Air  Com- 
mand civilian  and  military  personnel  designated  as  augmentors  for 
the  conduct  of  inspections 

Categories  of  records  in  the  system:  Name,  specialty,  training  and 
experience  data,  personal  identification  data,  and  security  clearance 
data 

Authority  for  maintenance  of  the  system:  IOUSC8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  readily  availa- 
ble data  on  prospective  inspection  augmentors  Category  of  user. 
Personnel  assigned  to  Office  of  Inspector  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Rrlrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
syslem. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Inspector  General,   Alaskan  Air 

Command. 

Notilication  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  organization  and  Office  of 
Inspector  General. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DAVX  A 

System  name:  Base,  Unit,  and  Orginizational  Military  and  Civilian 
Personnel  Locator  Files 

System  location:  At  Headquarters,  United  Stales  Air  Force,  and 
at  Air  Force  Installations,  to  include  bases,  units,  offices,  and  func- 
tions Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 
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Air  Force  Reserve  Personnel,  Aix  Force  civilian  employees    De 
pendents  may  be  included  at  the  option  of  the  installation,  unit,  or 
organization. 

Categories  ol  records  in  the  system:  Cards  or  listings  may  contain 
the  individuals  name,  grade,  military  service  identification  number, 
social  secunty  account  number,  duty  location,  office  telephone 
number,  residence  address  and  residence  telephone  number,  and 
simUiar  type  personnel  data  determined  to  be  necessary  by  the  local 
authority. 

Authority  (or  maintenance  of  the  system:  Chapter  31,  Title  44, 
United  States  Code,  Section  3101 

Routine  uses  of  records  malnUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  locate  personnel 
assigned  to,  attached  to,  tenanted  on,  or  on  temporary  duty  at  the 
specific  installation.office,base.  unit,function,  and/or  organization 
in  response  to  specific  inqmnes  from  official  government  activities 
for  the  conduct  of  business  Files  are  used  locally  to  locate  and  ad 
minister  programs  and  personnel 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dtspoaing  of  records  in  the  system: 

Storage:  Maintained  on  paper  records  in  card  or  form  media 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files 

Maintained  on  computer  paper  printouts. 

Retricvability:  Filed  by  Name       ' 

Safeguards:   Records   are   accessed  by   person(s)  responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or   separation,    then   destroyed   by   tearing   into   pieces,    shredding, 
pulping,  macerating,  or  burning 

System  managerls)  and  address:  Primary  location:  Director  of  Ad- 
ministration, Headquarters,  US  Air  Force,  Washington,  DC  Decen- 
tralized Location  Privacy  officer  of  the  installation,  base,  unit,  or- 
ganization, office  or  function  to  which  the  individual  is  assigned, 
atuched,  tenanted  on  or  on  temporary  duty.  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Individual  must  furnish  full  name,  and  the  names  of  Air  Force  in- 
sUUation,  unit  and  organization, office, or  function  to  which  as 
signed,  attached,  tenanted  on  or  on  temporary  duly  at,  including 
the  calendar  years  of  such  service  The  individual  may  visit  the 
Locator  Office  or  Privacy  Officer  at  the  place  of  assignment  No 
identification  is  required  to  determine  if  the  system  contains 
records  pertaining  to  a  specific  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

MaiUng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Also  from  individuals  and  personnel  records. 

Systems  exempted  from  certain  provbions  •!  the  act:  NONE 
F01102  DPPPN  B 
System  name:  Responses  to  Congressional  Inquiries 

System  location:  Deputy  Chief  of  Staff/Personnel,  Headquarters, 
US  Air  Force,  Washington,  DC  20330 

Categories  o(  individuals  covered  by  the  syslem:  Active  duty  en- 
listed personnel  upon  whom  Congressional  inquiries  have  been 
received/processed. 

Categories  of  records  In  the  system:  Case  files  may  contain  copy 
of  inquiry  from  Congressman  and  letter  from  individual,  message  to 
airman's  unit  requesting  counseling  and  information  from  airman's 
records,  message  from  Consolidated  Base  Personnel  Office  (CBPO) 
conUining  results  of  counseling  and  requested  information,  copy  of 
proposed  reply  to  the  Congressman.  Statistical  information  may  in- 
clude Toul  Active  Federal  MiliUry  Service  Date  (TAFMSD).  Air- 
man  Qualifying    ExaminaUon    (AQE)    scores.    Date    of   Separation 


(DOS),  date  awarded  semi  skilled  level  Air  Force  Specialty  Code 
(AFSC),  Primary,  Control,  Secondary,  and  Duty  Air  Force  Special- 
ty Code  (DAFSC).  information  on  technical  school  or  On  Thc-Job 
Training  (OJT)  and  other  information  concerning  eligibility  and 
qualification  for  retraining 

Authority  (or  maintenance  o(  the  system:  Title  10,  United  Sutes 
Code,  Section  8032 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Files  are  reviewed 
periodically  during  calendar  year  to  determine  trends  on  nature  of 
complaints  or  questions,  also  information  in  the  file  is  reviewed  if  a 
new  inquiry  from  same  individual  is  received 

Policies  and  practice*  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinels. 

To  provide  information  to  the  Congressman  concerning  the  air- 
man's complaint  or  question. 

Reirievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  by  aulhonzcd  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manageriti  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  Stales  Air  Force,  Washington,  DC  20330        ^ 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acce.ss  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  source  categories:  Information  provided  by  major  com- 
mand or  CBPO  personnel  or  obtained  from  manual  or  automated 
personnel  records 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

F01I02  DPXVE.C 
System  name:  Congressional  Correspondence 

System  location:  At  headquarters  of  major  subordinate  com- 
mands, numbered  Au-  Forces,  or  comparable  levels  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

and  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legisla- 
tive Liaison  Congressional  Inquiry  Division  Washington,  DC. 
20330  (HQ  USAF/SAFLL) 

Categories  of  individuals  covered  by  the  system:  All  personnel, 
military  and  civilian,  who  submitted  a  request  (or  assistance  or  in- 
formation to  a  Congressional  member  during  the  current  calendar 
year  concerning  Air  Force  or  Au^  Reserve  Forces  personnel 
procurement  pobcy  and/or  procedures 

Categories  of  records  In  the  system:  Original  lor  copy)  of  con- 
stituent's request  for  assistance  or  informaUon,  transmittal  cover 
letter  from  Air  Force  Legislative  Liaison  (SAF/IL),  coordination 
copy  of  proposed  response  furnished  to  SAF/LL,  and  carbon  copy 
of  SAF/LL  reply  to  the  appropnate  Congressional  member 
Background  information  pertaining  to  the  Air  Force  procurement 
policy  or  procedure  on  which  information  is  being  furnished  may 
also  be  maintained  in  some  cases. 

Authority  (or  maintenance  ol  the  system:  Title  10  United  States 
Code,  Section  8012  and  SecUon  8032,  Title  44  United  States  Code  , 
Section  3101. 

Routine  uses  o(  records  mainUined  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  The  information  in  the 
record  system  is  collected  to  provide  the  information  requested  by 
the  constituent  and  pertains  only  to  that  individual  request  The  in- 
formation collected  is  then  forwarded  to  SAF/LL  (or  use  in  provid- 
ing a  response  to  the  appropriate  Congressman.  Such  information 
may  be  utilized  to  provide  answers  to  requests  for  similar  informa- 
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tion  or  lo  provide  further  information  in  response  lo  »  follow-up 
inquiry  on  behalf  of  the  same  individual.  This  information  is  pro- 
vided the  Congress  and  is  furnished  through  the  offices  of  the  De- 
partment of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accruing,  retaining, 
aod  disposing  of  records  ia  tke  fvslem: 

Storage:  Mdinlained  in  visible  file  binders/cabinels. 

Rrtrievabilily:  Piled  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  bv  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cutoff,  transfcired  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat- 
ing, or  burning. 

S>*irm  managcr(s)  and  addreu:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  L'niied  States  Air  Force. 

NotiflcatloQ  procedure:  Requests  from  mdividuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaming  access  from  the  Systems  Manager. 

Contrstli'g  record  procedures:  The  Air  Force's  nifes  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Air  Force  Policy  and  Procedures  copies 
of  inquiries,  constituent's  comments/requests  and  replies  generated 
bv  respective  agencv  officials 

Syttems  ciemplcd  troa  cerulo  provisioos  of  the  act:  NONE 
F0I102  DPXVH  F 

System  name:  Congressional  Inquiries 

System  localloo:  At  Headquarters  United  States  Air  Force, 
Washington  DC  203.^0 

And  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legisla- 
tive Liaison  Congressional  Inquiry  Division,  Washington.  DC  (HQ 
I  S.\F'SAF;LL,  Washington.  DC  20330) 

Categories  of  lodivlduals  covered  by  tht  system;  The  categories  of 
individuals  on  vihom  records  are  maintained  .AH  personnel,  military 
and  civilian.  \*ho  submitted  a  request  for  assistance  or  information 
to  a  Cong.'essional  member,  the  White  House,  Inspector  General 
(IG).  or  other  high  level  persons  during  the  current  calendar  year 
concerning  Air  Fotlc  policy  and/or  procedures  on  housing. 

Categories  of  records  la  the  systcin:  Original  (or  copy)  of  in- 
dividuals  request  for  assistance  or  infoimation,  transmittal  cover 
letter  from  the  Office  of  the  Secreury  of  the  Air  Force.  Legislative 
Liason  (SAF/LL),  coordination  copy  of  proposed  response 
furnished  to  SAF/LL.  and  background  information 

Authority  tor  maioteoance  of  the  system:  Title  10  United  States 
Code.  Sections  8012  and  8032,  Title  44  United  States  Code,  SecUon 
3101 

Routine  uses  of  records  maintalDed  In  the  system,  including  calego- 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
record  system  is  collected  lo  provide  the  information  requested  by 
the  individual  and  pertains  only  to  that  individual  request  The  in- 
formation collected  is  then  forwarded  to  S.AF/LL  for  use  in  provid- 
ing a  response.  Such  infc^rmation  may  be  utilized  to  provide  an- 
swers to  requests  for  similar  information  or  to  provide  further  in- 
formation in  response  to  a  folloA-up  inquiry  on  behalf  of  the  same 
individual.  This  information  is  provided  the  Congress  and  is 
furnished  through  the  offices  of  the  Department  of  the  Air  Force 
Timely  responses  to  inquiries  from  members  of  Congress.  The 
White  House,  IG.  and  other  high  level  inquiries 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  io  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  arc  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
vk'hich  the  case  was  closed,  transferred  to  a  staging  area  for  one  ad- 
ditional year,  then  destroyed  b>  tearing  into  pieces,  shredding, 
pulping,  macerating. or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff.  Programs 
and  Resources,  Headquarters  USAF.  Washington.  DC  20330 

Notification  procedure;  Requests  from  individuals  should  be  ad- 
dressed Io  the  Systems  Manager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  .Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Air  Force  policy  and  procedures; 
responses  to  inquiries  from  members  of  Congress,  the  White 
House.  Inspector  General  and  other  high  level  agencies:  copies  of 
responses  generated  thereto 

Systems  exempted  from  certain  provisions  ol  tb«  act:  NONE 
K01I02  DPXVV  E 
System  name:  Congressional  Inquiries/Legislative  Liaison 

System  location:  At  Headquarters  United  Stales  Air  Force, 
Washington  DC  203.30 

And  Office  of  the  Secretary  of  the  Air  Force;  Office  of  Legisla- 
tive Liaison,  Congressumal  Inquiry  Division  Washington.  DC  (HQ 
USAF/SAF/LL.  Washington.  DC  20330) 

Categories  of  Individuals  covered  by  the  system:  All  personnel, 
military  and  civilian,  who  submitted  a  request  for  assistance  oi  in- 
formation to  a  Congressional  member  durmg  the  current  calendar 
year  concerning  Air  Force  or  Air  Reserve  Forces  personnel 
procurement  poUcy  and/or  procedures 

Categories  of  records  in  the  system:  Original  (or  copy)  of  con- 
stituent's request  for  assistance  or  information,  transmittal  cover 
letter  from  the  office  of  The  Secretary  of  the  Air  Force,  Legislative 
Liaison  (SAF/LL),  coordination  copy  of  proposed  response 
Furnished  SAF/LL,  and  carbon  copy  of  SAF/LL  reply  to  the  ap- 
propriate Congressional  member  Background  information  pertain- 
ing to  the  Air  Force  procurement  policy  or  procedure  on  vshich  in- 
foimatiom  is  being  furnibsed  may  also  be  maintained  in  some 
cases. 

Authority  for  maintenance  ol  tb«  system:  Title  10  United  Slates 
Code  Section  8012  8012  and  Section  8032;  Title  44  United  States 
Code  Section  3101 

Routine  uses  of  records  maintained  io  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  information  in  the 
record  system  is  collected  lo  provide  the  information  requested  by 
the  constituent  and  pertains  only  to  that  individual  request  The  in- 
formation collected  Is  then  foi  warded  to  SAF/l  L  for  use  in  provid- 
ing a  response  to  the  appropriate  Congressman  Such  information 
may  be  utilized  to  provide  answers  to  requests  for  similar  informa- 
tion or  to  provide  further  information  in  response  tci  a  follow-up 
inquiry  on  behalf  of  the  same  individual  This  information  is  pro- 
vided the  Congress  and  is  furnished  through  the  offices  of  the  De- 
partment of  the  Air  Force. 

Policies  and  practices  lor  storings  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Maintained  in  visible  file  bmders/cabinets. 
Relrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed.  tran!>ferTed  to  a  staging  area  for  one  ad- 
ditional year,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating. or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force 
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NotllicalioD  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Copies  of  inquiries  from  constituents 
and  Congressman  s  remarks  and  replies  prepared  by  agency  offi 
cials. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

FOI 102  LLI  A 
System      name:      01102      III      A      Microfilm      Records      Congres- 
sional/Fxecutive  Inquiries 
System    location:    Office    of    the    Secretary    of    the    Air    Force, 
Washington  DC  20330 

Categories  ol  Individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel  Air  Force  civilian  employees 
and  former  Air  Force  civilian  employees  Air  Force  Reserve  and 
Air  National  Guard  personnel  Retired  Air  Force  military  personnel 
Retired  Air  Force  general  officers  Union  or  Association  manage- 
ment personnel  Air  Force  Academy  nominees/applicants  Air 
Force  Academy  cadets  Senior  and  Junior  Air  Force  Reserve  Of 
ficers  Dependents  of  military  personnel.  Anyone  who  has  written 
to  the  President  or  a  Member  of  Congress  regarding  an  Air  Force 
issue. 

Categories  ol  records  In  the  system:  Copies  of  applicable  Congres- 
sional/Executive correspondence  and  Air  Force  replies 

Authority  lor  malntenaaec  ol  the  system:  10  United  States  Code 
8012  and  5  United  States  Code  7102. 

Routine  uses  ol  records  mainUlned  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  is  used  as  a 
reference  base  in  the  case  of  simUar  inquiries  from  other  Members 
of  Congress,  in  behalf  of  the  same  Air  Force  issue  and/or  follow-up 
by  the  same  Member  InformaUon  may  also  be  used  by  appropriate 
Air  Force  offices  as  a  basis  for  corrective  action  and  for  statistical 
purposes 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  card  files  and  on  aperture  cards. 
Rctricvabillty:  Filed  by  Name 

Safeguards;  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  scf^n^d 
and  cleared  for  need  to-know  Records  are  stored  in  locked 
cabinets  or  rooms 

Retention  and  disposal:  Current  year  plus  2  years  of  microfilm 
records  will  be  retained  in  the  office,  then  destroyed  by  tearing, 
shredding,  macerating,  pulping  or  burning. 

System  manager(s)  and  address:  Director  of  Legislative   I  iaison 
Office   of   the    Secretary    of   the    Air   Force,    Headquarters    United 
States  Air  Force.  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  b> 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Records.  Congressional  and 
Executive  inquines  and  information  from  Air  Force  offices  andor- 
ganizations 

Systems  exempted  from  certain  provUions  ol  the  act:  NONE 

FOI  102  OBXQPCA 
System  name:  Student  Information  Cards 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  Individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  ia  the  system:  Student  Information 


Authority  lor  maintenance  of  the  system:  I0USC80I2 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1  ocator  information  on 
each  Air  Force  Academy  Cadet  to  include  telephone  numbers,  and 
periods  that  they  are  free  for  flying  training 

Policies  and  practices  for  storing,  retrie»ing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  M.iintaincd  in  card  files. 
Retrievabilily:  Filed  by  Name 

Safeguards;  Records  are  accessed  by  custodian  of  the  record 
system. 

Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Commander,  557th  Flying  Train- 
ing Squadron  (ATC).  USAF  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S>  stems  Manager 

Record  access  procedures;  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  rectird  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  the  student 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F01102  OYIEBLA 
System  name:  Locator  or  Personnel  Data 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  mditary  personnel 
Air  Force  civilian  employees 

Categories  of  records  In  the  system:  Personnel  index,  identifies  in- 
dividual by  name  and  social  security  account  number  (SSAN)  Con- 
tains personal  data  on  life,  career,  and  family. 

Authority  lor  maintenance  of  the  svstem:  10  L'SC  8012 
Routine  uses  ol  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  An  administrative 
reference  file  for  Air  Force  Managers  to  use  for  personnel  under 
their  supervision  Permits  immediate  access  to  such  information  as 
emergency  address,  telephone  numbers,  birth  dates,  name  of 
spouse,  and  personal  information  as  required  in  day-to-day  opera- 
tion of  an  Office  or  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabincts. 
Maintained  in  card  files 
Retricvability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:   Records   are   accessed   by  custodian   of  the   record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  controlled  by  personnel  screening 
Retention  and  disposal;  Retained  in  office  files  until  reassignment 
or    separation,    then    destroyed    by    teanng   into    pieces,    shredding, 
pulping,  macerating,  or  burning 

System     manager(s)    and    address;     Director    of    Administration 
Headquarters  AFCS  and  Administration  Officers  at  all  other  levels 
Notification  procedure:   Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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Ihc     individual    tonterned    may    be    ohtainrd    from    the    .Sy^lems 
Manager 

Rrconi  <oarr<  calr(ories:  Information  obtained  from  viurce  docu- 
ments Muih  ai  repv^rts)  prepared  on  behdlf  of  the  Air  Force  by 
K^ards.  committees,  panels,  auditors,  and  so  forth 

SyMems  rirmp<«<i  from  cerlala  provisioas  of  tb«  act:  NONE 
F01I02  RKPX  D 
System  name:  ('ongres^ional  Inquiry  File 

System  location;  At  Headquarters  United  States  Air  Force, 
>\..shington  DC  20' <0 

At  Washinfiton  National  Records  Center.  Washington  DC  20409 

i'ategorien  of  individuals  covered  by  Ihc  ivstrm:  Record  of  inquiry 
and  reply  maintained  for  all  inquiries  received  from  Congressmen 
aK>ul  a  cnstituent.  provided  the  inquiry  is  bmited  to  personnel 
matters 

Cateiorics  of  records  in  the  system:  Files  are  limited  to  those 
inquiries  involving  persontx:!  matters  Material  maintained  consists 
of  congressman's  inquiry,  copy  of  reply,  and  any  back  up  material 
receivtJ  from  the  field  or  back-up  notes  taken  by  phone,  limited  to 
nformation  necessary  to  complete  reply 

Authority  lor  maintenance  of  the  system:  Title  10  United  States 
C»>de  Soition  801 :  anJ  Section  80.^2 

Roatlne  uses  of  records  maintained  in  the  system,  including  catego- 
ries ai  users  and  the  purposes  of  such  uses:  File  is  used  only  fur  of- 
fice convenience  in  event  of  further  inquiry  I  sers  are  Chief  of  Air 
Force  Reserve,  Personnel  Division.  Personnel  Plans  branch  and 
Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative 
Liaison 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  ^n  visible  file  binders/cabinets. 
Retrlevabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms 

Retentloa  and  disposal:  Retained  in  office  files  fo^  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  retired  to  Washington  National  Records  Center.  Washington 
DC  20409.  for  permanent  retention 

System  maaagerts)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Ait  Force. 

.Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainir.g  access  from  the  Systems  Manager. 

Copies  of  inquiries,  constituent's  comments  or  requests  and 
replies  generated  by  respective  agency  official. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  individuals 
concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0II02  SGA  B 
System  name:  Medical  Service  Corps  Personnel  Files 

System  localioo:  At  Headquarters  United  Stales  Air  Force, 
Washington  DC  20330 

Categories  of  lodividaals  covered  by  tbc  system:  All  active  duty 
and  retired  or  separated  medical  service  corps  officers 

Categories  of  records  in  the  system:  File  contains  personal  cor- 
respondence to  and  from  individual  medical  service  corps  officers 
and  forms  relating  to  assignment,  extension,  Air  Force  Specialty 
Code,  and  other  selected  documents. 

Authority  for  maioteoaoce  of  the  system:  Title  10,  US  Code,  Sec- 
tion 8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbc  purposes  of  such  uses:  Information  is  used  sole- 
ly for  the  purpose  of  recommending  individual  for  assignment,  ex- 
tension, statistical  data,  promotion  or  advanced  training. 


Policies  and  practices  lor  staring,  retrieving,  acres.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 
Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms 

Relentioa  and  dispo.sal:  Records  are  retained  in  active  file  as  long 
as  officer  is  on  active  duty  Records  .ire  retained  in  inactive  file 
one  year  from  date  of  retirement,  resignation,  or  separation,  and 
are  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning 

System  maiiagerisl  and  address:  The  Surgeon  General,  Headquar- 
ters United  Stales  Air  Force 

The  Surgeon  General,  Headquaters  United  States  Air  Force, 
Washington.  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Svstems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  acces*  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  from  Senior  Medical  Service  Corps  officers  and  US 
.Air  Force  Military  Personnel  Center 

Systems  exempted  from  certain  provisions  of  tbc  act:  NONE 

F0I102SGASE 
System  name:  Personnel  Locator  Cards 

System  l<K-ation:  Headquarters  United  States  Air  Force,  Surgeon 
General,  Wash  .  DC  20314 

Categories  of  individuals  covered  by  the  system:  All  Assigned  Mili- 
tary and  Civilian  Personnel 

Categories  of  records  in  the  system:  Personnel  Locator  Cards 

Authoritv  for  maintenance  of  the  svslem:  Title  10,  USC.  Section 
133  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  IdentificatK>n  of  As- 
signed Personnel  Used  by  Unit  of  Assignment  for  Identification 
Purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy>rtem: 
Storage:  Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force 

.Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  .Ssstems  Manager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager. 

Record  source  categories:  .Assigned  Individuals 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGPC  C 
System  name:  Professional  Inquiry  Records  System 

System  location:  At  Headquarters  United  States  Air  Force,  Office 
of  the  Surgeon  General,  Directorate  of  Professional  Services,  Clini- 
cal Medicine  Division,  1000  Independence  Avenue,  Washington, 
DC  20314 

Categories  of  individuals  covered  by  tbc  system:  Persons  who  have 
corresponded  with  a  member  of  Congress,  White  House,  or  other 
high  level  federal  or  state  executive  officials  concerning  the  profes- 
sional aspects  of  care  provided  in  Air  Force  medical  facihties. 
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Categories  of  records  in  ihc  system:  File  contains  copies  of  all  cor- 
respondence concerning  the  inquiry;  substantiating  documents, 
such  as  written  ci>rrespondence  or  memorandums  of  telephone  con- 
versations with  the  appropriate  medical  facility,  draft  replies,  medi- 
cal records  and  any  other  background  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  oJ  such  uses:  Records  arc  used  as 
background  data  for  statistical  presentations,  and  historical 
evidence  for  repeat  inquiries  by  the  same  individuals  Portions  of 
records  may  be  loaned  or  copies  provided  to  ther  Department  of 
Defense  activities  for  use  as  background  data  in  evaluating  inqui- 
ries. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Rclricvabilily:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards 

Rctenlioa  and  disposal:  Retamed  in  office  files  for  two  years  after 
annual  cut-off.  then  destoyed  by  teanng  into  pieces,  shredding. 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force 
Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

,  name,  social  security  number  of  sponsor 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  cerUln  provisions  of  the  act:  NONE 
F01I02  SOPS  D 
System  name:  Files  of  Waiver  from  flying  duty  (WAVR  FILE) 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  This  record 
system  is  maintained  on  all  active  duty  Air  Force  officers  who  have 
been  considered  for  medical  waiver  for  flying  duty  due  to  condi- 
tions defined  as  serious  illness  or  for  medical  waiver  for  flying 
training. 

Categories  of  records  In  the  system:  This  record  system  contains 
the  following  categones  of  information:  name,  social  security  ac- 
count number,  date  of  birth,  aeronautical  rating,  base  of  assign- 
ment, command  of  assignment,  expiration  date  of  waiver,  initial 
date  of  waiver,  intial  waiver  aulhonty,  renewal  waiver  date,  and 
renewal  authority 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
8012 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  tabulate,  in 
computerized  form,  medical  data  on  rated  active  duty  personnel 
who  have  a  medical  waiver  for  flying  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 
Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  pcrsonts)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivatMin.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  /Office  of  the  Surgeon  General, 
Headquarters,  US  Air  Force,  Forreslal  Bldg.  Washington  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obuined  from  medical  in- 
stitutions. 

Systems  exempted  from  certain  provision*  of  the  act:  NONE 

F01102  SGPS  F 
System  name:  High  Level  Inquiry  File 

System  location:  HQ  USAF.  Surgeon  General.  rSGPS).  Forrestal 
Bldg.  Washington,  D(    20314 

Categories  of  individuals  covered  by  the  system:  This  record 
system  is  composed  of  file  copies  of  high  level  inquines  regarding 
medical  criteria  for  Air  Force  accession:  separation  retirement: 
continued  active  duty,  and  medical  waivers  for  flying  duty. 

Categories  of  records  in  the  system:  This  file  contains  medical 
opinions  generated  as  a  result  of  high  level  inquiries  regarding  Air 
Force  accession,  separation  retirement,  continued  active  duty,  and 
medical  waivers  for  flying  duty 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  1  he  record  svslem  is 
used  as  a  cross  reference  to  determine  if  action  has  been  taken  in 
response  to  high  level  inquiry 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

In  unlocked  filing  cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  svstera  in  performance  of  their  official  duties. 

Retention  and  dUposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Surgeon  General,  USAF.  For- 
restal Bldg,  Washington  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Svstems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  iniiial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories;  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F01102  SGV  A 
System  name:  Veterinary  Personnel  Files 

System  location:  At  Headquarters  United  Slates  Air  Force. 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
and  retired  or  separated  veterinary  offucrs 

Categories  of  records  in  the  svstem:  File  contains  personal  cor- 
respondence to  and  from  individual  vetermary  officer  and  forms 
relating  to  assignment,  extension.  Air  Force  Specialty  Code, 
promotion,  and  other  selected  documents. 
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Authority  lor  maintenaDcc  of  the  tystem:  Title  10,  US  Code,  Sec- 
tion 80 1 ; 

Routine  uses  of  records  maintained  in  the  system,  including  cate](o- 
rtcs  of  users  and  the  purposes  of  such  uses:  Information  is  used  sole- 
ly for  the  purpose  of  recommending  individual  for  assignment,  ex- 
tension or  advanced  training 

Policies  and  practices  lor  storing,  retrieving,  accewing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rrtrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  retained  in  active  file  as  long 
as  officer  is  on  active  duty  Records  are  retained  in  inactive  file 
one  year  from  date  of  retirement,  resignation,  or  separation  Then 
they  are  destroyed  by  tearing  into  pieces. shredding,  pulping, 
macerating  or  burning 

System  managens)  and  address:  The  Surgeon  Gener^.  Headquar- 
ters Unite  J  Stales  Ait  Force 

Washington.  DC  lOV^O 

Noiiftcalioo  pr<K-edure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions 

Information  from  Command  the  AF  Veterinarians  and  the  AF 
Military  Personnel  Center  Records 

Systems  exempted  from  certain  provkions  ol  the  act:  NONE 
F0H02  OIACYVA 
System  name:  01102  OIACYVA  Congressional  Inquiries 

System  location:  at  Air  Reserve  Personnel  Center.  (ARPC).  7300 
East  First  Avenue,  Denver,  CO  80:80 

Categories  of  Individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel  Retired  Air  Force  mili- 
tary personnel    Retired  Air  Force  general  officers. 

Categories  ol  records  In  the  system:  Routine  and  noncontroversial 
communications  from  and  to  members  of  Congress  relating  to  un- 
classified information  such  as  requests  from  mihtary  personnel  for 
discharge  or  reassignment  or  other  simiUar  type  of  correspondence 

Authority  for  mainteoance  of  the  system:  Title  10  US  Code  Sec- 
lion  1034 

Routine  uses  of  records  maintained  lo  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  lo  obtain  informa 
tion  for  an   interested   member  of  Congress   pertaining  to  personal 
problems  relating  to  the  Reserve  of  the  Air  Force.  Used  by  piilitary 
personnel  clerks  for  replying  to  Congressmen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mainuined  in  file  folders. 

Retrievability:  Filed  by  Name  Filed  by  Social  Security  Number 
(SSN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know    Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  addreM:  Commander  Air  Reserve  Person- 
nel Center  (ARPC)  7300  Hast  First  Avenue.  Denver  Co  80280 

Nolificalion  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Dolorado  80280.  Wntten  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad- 
dress and,  if  known,  the  case  (control)  number  on  correspondence 
received   from    ARPC.    Records   may   be   reviewed   in   the    Records 


Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8:00  am  and  3:00  pm  on  nor- 
mal work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  members  of  Congress 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F01I02  OIACYVB 

System  name:  01102  0IA(  YVB  locator  Personnel  Data 

System  location:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue.  Denver,  CO  80280 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duly  military  personnel  Air  Force  Reserve  and  Air  National  Guard 
personnel  Retired  Air  Force  military  personnel.  Former  military 
personnel  and  ARPC  civilian  employees. 

Categories  of  records  in  the  system:  Cards,  ledgers,  record  request 
containing  individual's  name  or  names,  social  security  account 
number,  and  personnel  data,  which  cart  contain  summary  of  action 
taken  or  to  be  taken. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  267, 

268,  269,  270,  271,  273.  275.  279 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  control  records 
distribution,  to  record  location  of  record,  actions  taken  or/to  be 
taken  used  to  manage  individual's  records,  to  answer  inquiries  from 
individual  and  Air  Force  units  to  which  individuals  are  assigned  or 
to  be  assigned 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  fde  folders,  in  note  books/binders,  in  visi- 
ble file  binders/cabinets,  in  card  files,  and  on  paper  tape. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN), 
Military  Service  Number,  or  by  other  identification  number  or 
system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  maceratuig,  or  burning.  Retained  in  office  files 
for  one  year  after  annual  cut-off.  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Retained  for 
two  years  after  end  of  year  in  which  the  case  was  closed,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC)  7300  East  Fu-st  Avenue,  Denver  CO  80280 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADP, 
7300  East  First  Avenue.  Denver.  Colorado  80280  Written  requests 
■for  information  should  contain  full  name,  SSN.  current  mailing  ad- 
dress and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  Colorado  between  8  (X)  am  and  3:00  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  idcnfification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280. 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the    individual    concerned    may    be    obtained    from    the    Systems 
Manager 

Record  source  categories:  Extract  from  individual  records. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I102  OJ  DP  B 
System  name:  Personnel  Locator  Roster. 

System  location:  Headquarters  Air  Training  Command  (ATC) 
Deputy  Chief  of  St. iff  for  Personnel! DCS/P). 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  A  IC  DCS/P 

Categories  of  records  in  the  system:  listing  containing  locator 
data. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of   users   and   the   purposes  o(   such   uses:    DCS/P   uses   data    for 
locator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 
Storage:  Maintained  in  file  folders. 
Maintained  in  note  books/binders. 
Maintained  in  visible  file  binders'cabmets. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:   Records   are   accessed  by   authorized   personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 
Stored  in  locked  building 

RetentioB  and  dbposal:  Retained  in  office  files  until  stiperseded. 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  DCS/P  Randolph  Air  Force  Base, 
TX  78148. 

Nolificatioa  procedure:  Requests  from  individuals  should  b<  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 
Systems  exempted  from  cerUin  provisions  of  the  act:  NONE 
F01102  OJ  DPC 
System  name:  Recruiter  Manning  Personnel  Listing. 

System  location:  Air  Training  Command/Deputy  Chief  of  Staff 
for  Personnel(DCS/Pi  Recruiting  Service  Headquarters,  groups,  and 
detachments. 

Categories  of  Individuals  covered  by  the  system:  All  Air  Training 
Command  active  duty  personnel  assigned  to  Recruiting  Service. 

Categories  of  records  in  the  system:  Composite  listing  containing 
basic  locator  information. 

Authority  for  maintenance  ol  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:   DCS/RS  uses  data  to 
manage  Recruiting  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  visible  file  binders/cabinets. 
Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:   Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 
Stored  in  locked  buildings. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
desuoyed  by  teanng  into  pieces,  shredding,  pulping,  *iacerating.  or 
burning. 


System  manager(s)  and  address:  DCS/P  Air  Training  Command. 
-Randolph  Air  Force  Base.  IX  78148. 

NoUncation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Sysums 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interlaces 

Information  obtained  from  source  dcKuments  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  Irom  certain  provisions  of  the  act:  NONE 
F01102  OMl  HHZA 
System     name:    Air    Force    Office    of    Infornwiion/OI    Personnel 
Background  Record 
System  location:  Air  Force  Reserve  (AFRES)  Office  of  Informa- 
tion,   Robins    Air    Force    Base    GA    31098,    and    each    Air    Force 
Reserve  region/tso 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  .Ml  flying  unit 
civilian  and  Reserve  information  personnel 

Categories  of  records  in  the  system:  Includes  name,  social  security 
number,  mailing  address,  grade  promotion  service  date,  reserve 
status,  retirement  data,  flying  status,  duty  and  civilian  phone  and 
authorized  position 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  provide  professional 
background  information  in  assigning  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 
Filed  bv  unit  of  assignment  and  position 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need  lo-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  cr  on  inactivation,  then 
destroyed  by  teanng  inttj  pieces.  shreddL^s.  oulpirg.  macerating,  or 
burning 

System  manager(s)  and  address:  Chief.  Offkc  ol  Information,  HQ 
AFRES  Robins  Air  Force  Base,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  ob'ain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  From  individual. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0MtHHZB 
System  name:  General/Colonel  Status  Board. 

System  location:  Air  Force  Reserve(AFRES)  Robins  Air  Force 
Base.  GA  31098  Headquarters.  United  States  Air  Force.  Office  of 
Air  Force  Reserve,  Washington  DC  20330 

At  Air  Force  Reserve  units.  Official  maihng  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Commanders  and  key  personnel  plus  all  active  duty  Of- 
ficers occupying  General/Colonel  positions. 
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Calrfories  of  records  lo  tb«  (ystrm:  Photograph  of  status  hoard  in 
HQ  AFRES/Direclor  of  Personnel  showing  name,  date  of  rank, 
permanent  gradeO  aviation  service  code,  date  assigned  station,  date 
of  last  permanent  change  of  station,  date  of  separation  and 
authonzed  position. 

Aulborily  tor  maintrnancr  of  the  sysirm;  tO  L'SC  8012 

Roulioe  uses  of  rrcurds  maintainrd  in  the  lystem,  including  calego- 
rte«  of  usen  and  the  purposes  of  such  uses:  To  provide  a  ready 
reference  of  those  individuals  filling  positions  described  above 

Polices  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  board  on  wall  in  AFRES/DP  Photos 
mailed  to  other  Offices  periodically. 

Relrievabiliiy;  By  unit  of  assignment  and  position. 

Safeguards:  Records  are  accessed  by  person! s)  responsible  for 
servicing  the  record  system  In  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  Office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managens)  and  address:  Deputy  Chief  of  Staff  Personnel 
HQ  AFRES  Robins  Air  Force  Base.  GA  31098 

Noiiftcatton  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  Advanced  Personnel 
Data  System 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  ORKNMDA 
System  name:  General  Colonel  Personnel  Data  Action  Report 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Major  Air  Command  and  Consolidated  Base  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Applies  to  active  duty  Generals  Colonel  Colonel  selectees  and 
Officers  filling  Colonel  authorized  positions. 

Categories  of  records  in  the  system:  Provides  Officer  assignment 
data  such  as  date  arrived,  current  duty  station,  projected  date  of 
retirement,  data  extracted  from  Air  Force  Standard  Advanced  Per- 
sonnel Data  System  Record. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
8074 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  major  Air  Com- 
mand to  confirm  designation  of  authority  or  assignment  of  duty  as 
well  as  in  identification  of  manning  requirements  due  to  medical 
evacuations  or  projected  retirement. 

Pollciei  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  recoid  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  PACAF  assistance  for  senior  Of- 
ficer management  mailing  address  is  CINCPACAF/DPO  APO  San 
Francisco  96553. 

Notification  procedure:   Requests  from  individuals  should   be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 

records  and  for  contesting  and  appealing  inili.il  di-tcrminalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0I102  01  MCBVB 
System  name:  Visual  Aid 

System  location:  AFSPCOMMCEN  OS  San  Anionio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Air  Force  civilian  employees. 

Categories  of  record.s  in  the  system:  Names  of  all  Officers  and 
Civilians  GS-9  and  aho\e 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  raaintuined  in  the  system,  including  catego- 
ries of  ustrs  and  the  purposes  of  such  uses:  (Officers.  G.S-9  and 
above)  used  by  all  elements  of  Af  Sl'COMMCHN  for  identification 
of  key  personnel. 

Policies  and  practices  for  storing,  retrie\ing,  accessing,  retaining, 
and  disposing  ul  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Rctrievability:  Filed  by  Name 

Safeguards:   Records  are  accessed   by  authorized  personnel  who 
are  propeily  screened  and  cleared  for  need-to  know. 
Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  m.icerating,  or 
burning 

System  managens)  and  address:  AFSPCOMMCEN  OS. 
Notification  procedure:   Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  By  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  02  ALSB 
System  name:  Civil  Engineer  Personnel  Data  Cards 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Au-  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  assigned  mili- 
tary and  civilian  personnel. 

Categories  of  records  in  the  system:  Name  and  other  personal 
identification  data,  training  and  experience  data. 

Authority  for  maintenance  of  the  system:  44  USC,  Chapter  31, 
Public  Pnnting  and  Documents. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Used  to  check  eligibility 
for  additional  professional  training,  to  anticipate  personnel  rota- 
tions, and  to  check  qualifications  for  Air  Force  Consulting  Pro- 
gram 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief.  Industrial  and  Systems 
Management  pivision,  Headquarters  Alaskan  Air  Command.  El- 
mendorf  Air  Force  Base,  Alaska.  APO  Seattle  98742 
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Notification  procedure:   Requests  from   individuals  should   be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Personnel  Records 
Systems  exempted  from  certain  provisions  of  the  »ct:  NONE 
F01103OBXQPCC 
System  name:  Faculty  Biographical  Sketch 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  individuals  covered  by  the  system:  Air  Force  A  cade 
my  Faculty  Officers 

Categories  of  records  in  the  system:   Biographical  information  of 
education,  job  assignments,  teaching  experience  publications,  mem 
bership  in  professional  societies  and  exit  interview 
Authority  for  maintenance  of  the  system:  10USC903 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and   the   purposes  of  such   uses:   Purpose   of   System 
Used  on  a  daily  basis  as  the  primary  source  for  academic  informa 
lion  on  officers  assigned  to  the  faculty  and  as  a  sole  source  for 
academic  information  on  officers  who  have  left  the  faculty  due  to 
reassignment,   separation,   or  retirement    Category  of  Users     Dean 
of  Faculty  and  faculty  staff    Specific  Use    As  a  source  of  reference 
in  answering  quenes  to  both  military  and  civilian  agencies 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  MainUined  in  visible  file  bmders/cabinets 
Rctricvability:  Filed  by  Name 

Safeguards:   Records   are   accessed   by   person(s)   responsible   for 
servicing  the  record  system  m  performance  of  their  official  duties. 
Records  are  controlled  by  personnel  screening 
Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  Faculty  Administration  Of- 
fice, USAF  Academy.  CO  80840  for  10  years  after  departure  and 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerat 
ing  or  burning 

System  manager(s)  and  address:  Dean  of  the  Faculty,  US  Air 
Force  Academy.  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  is  obtained  from  individual 
and  department  head 

Systems  exempted  from  certain  provlsloas  of  the  act:  NONE 
F01103OBXQPCG 
System  name:   Navigation   Course   Number  470,   Flight   Mission   re- 
port 
System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  Individuals  covered  by  the  system:  Assigned  officers 
and  cadets  of  the  USAF  Academy  and   support  flight  crew   from 
USAF  Peterson  Field  CO 

Categories  of  records  in  the  system:  Flight  grade  records  and  flight 
personnel  manifests. 

Authority  (or  maintenance  of  the  system:  Pub.  L.  89-554,  Sept.  6, 
1966.  80  Sut.  379 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose:  Crew  Manifest 
and  Flight  Mission  Report  form.  Users:  Navigation  Division. 
USAFA.  Uses:  Used  by  the  Division  as  a  formal  record  of  cadet 
flight  grades. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
■nd  disposing  of  records  in  the  system: 

Storage:  MainUined  in  note  books/binders. 
Rctricvability:  Filed  by  Name. 


Filed  by  Social  Security  Account  Number  (SSAN) 
Safeguards;    Records    are    accessed    by    person(sl    responsible    for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  stored  in  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination    from    training,    then   destroyed    by    tearing   into   pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managens)  and  address:  Commandant  of  Cadets  United 
States  Air  Force  Academy 

Notification   procedure:   Requests   from   individuals  should   be  ad 
dressed  to  the  Systems  Manager 

Requesting  individuals  will  be  required  to  supply   full  name  and 
social  security  account  number  (SSAN)    Requests  must  first  be  ad 
dressed  through  the  Commandant  of  Cadets  (CW)  before  obtaining 
specific  data  from  the  Navigation  Division  (CWIN) 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  cadet  flight 
perfoniidiice  during  the  acidcmic  year. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
KOllOiXOBXQPCn 
System  name:  Class  Committee  Products 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  of  individuals  covered  by  the  system:  Air  Force  Acade 
my  cadets 

Categories  of  records  in  the  system:  List  of  cadets  academically 
deficient  at  progress  reports,  provides  grades,  military  order  of 
merit  and  other  military  and  biographical  information  on  cadets 
meeting  committees,  reports  committee  decisions  and  includes 
worksheets  with  coded  recommendations  to  the  Academy  Board. 
Authority  for  maintenance  of  the  system:  10l'SC90? 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  System  Pro- 
vides data  on  academicalU  deficient  cadets  Category  of  Users: 
Class  Committees  and  Academy  Board  Specific  Use  Used  to 
make  class  committee  recommendations  to  the  Academy  Board  in 
deciding  courses  of  action  fcrr  certain  cadets 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Maintained  on  computer  paper  printouts 
Retrlevability:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier 
Safeguards:    Records    are   accessed   by   person(s)   responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Dean  of  Faculty 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act.  Parts  of  this 
system  may  be  exempt  under  5  U  S  C  5S2a  ())  or  (k)  :  •,  apjlicable. 
For  additional  information,  contact  the  Systems  M  inag.r. 

F01201  D\D  A 
System  name:  01201  DAD  A  Privacy  Act  Request  Fi'e 

System  location:  At  all  levels  of  the  Air  Force  having  re  ,  onsioili- 
ty  for  systems  of  records,  to  process  requests,  submit  r:r.j  m  arid 
to  document  actions  taken  under  the  Privacy  Act  of  I''  4.  This  in- 
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eludes  Headquarters  United  States  Air  Force  staff  agencies,  major 
commands,  separate  operating  agencies,  installations,  and  activities 
Official    mailing    addresses    are    in    the    Department    of    Defense 
directory    in    the    appendix    to    the    Department    of    the    Air    Force 
system  notices  (40  FR  35726) 

Categories  of  indi>idaals  covered  by  the  syslem:  All  persons  \*ho 
request  access  to.  information  from,  or  amendment  of  records 
about  themselves  from  the  Department  of  the  Air  Force  under  the 
provisions  of  the  Privacy  Act  of  1974  (.5  U  S  t    5.S2a). 

Catrgories  o(  records  in  the  system:  Letters,  memoranda,  legal 
opinions,  messages,  and  miscellaneous  documents  relating  to  an  tn- 
diviilual's  request  for  access  to  or  amendment  of  records  concern- 
ing that  person,  including  letters  of  denial,  appeals,  statements  of 
disagreements,  and  related  documents  accumulated  in  processing 
requests  received  undei  the  Privacy  Act  of  IV74. 

Authorilv  for  maintrnance  of  the  svstem:  ^  U  S  C  552.1  and  44 
11  SC    MOl 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  L!scd  to  process  and 
coordinate  individual  requests  for  access  to  or  amendment  of  per- 
sonal records,  to  process  and  record  appeals  on  denials  of  requests 
for  access  or  amendments  to  personal  records,  to  prepare  legal 
opinions  and  interpretations  for  systems  managers  and  the  Secreta- 
ry of  the  .Air  Force  L'sed  by  the  Air  Force  .Audit  Agency,  the  Air 
Force  Inspector  General,  the  Office  of  Management  and  Budget, 
the  General  Services  Administration,  the  Civil  Service  Commission, 
the  Justice  Department,  or  other  Government  agencies  having  a 
direct  interest  in  monitoring  or  evaluating  compliance  vnth  the 
provisions  of  the  Privacy  Act  by  the  Department  of  the  Au  Force, 
Mcluding  the  pceparation  of  special  studies  or  reports  on  the  status 
of  actions  taken  to  comply  with  the  Act,  the  results  of  those  ef- 
forts, any  problems  encountered  and  recommendations  for  any 
changes  in  legislation,  policies,  or  prcKcdures  Also  used  by  mem- 
bers of  Congress  or  theu-  staffs  for  resolution  of  constituent  inqui- 
ries 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

Retricvabillty:  Filed  by  name  of  requester  on  whom  the  records 
pertam 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Disposition  is  pending  approval  under  44 
use  3303(3). 

System  managcr(s)  and  address:  The  Director  of  Administration, 
Headquarters  United  States  Air  Force,  Washington  DC  203  30.  or 
the  Director  of  Administration  of  the  major  command  or  separate 
operating  agency,  or  Chief,  Central  Base  Administration  at  the  Air 
Force  installation  where  the  requested  or  disputed  records  are 
located 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Wntten  requests  should  include 
the  person's  full  name  grade  (if  applicable),  and  some  other  per- 
sonal information  which  could  b«  verified  from  the  person's  file. 
For  personal  visits,  the  individual  should  present  a  valid  identifica- 
tion card  or  driver's  license  and  some  verbal  information  which 
could  be  venfied  from  the  person's  case  file. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  office  that  processed  the  initial  inquiry,  access  request, 
amendment  request,  or  appeal,  or  individual  can  obtain  assistance 
in  gaining  access  from  the  System  Manager  Mailing  addresses  are 
n  the  Department  of  Defense  directory  m  the  appendix  to  the  Air 
Force's  systems  notices  (40  FR  35726). 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  are  obtained  from  the  in- 
dividual requestor.  Department  of  the  Air  Force  organizations, 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments,  as  applicable  or  appropriate 
for  processing  the  case. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 


F0I201  OQPTFLA 
System  name:  Information  Requests-Freedom  of  Information  Act 

Sj^tcm  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  duectory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

Categories  ol  individuals  covered  by  tb«  system:  All  persons  who 
have  requested  documents  under  the  provisions  of  the  Freedom  of 
Information  Act. 

Categories  of  records  in  the  system:  Administration  of  release  of 
information  to  the  public 

Authority  (or  mainlenance  of  the  system:  5  United  States  Code 
552 

Routine  uses  of  records  maJDlained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  control  administrative 
processing  of  requests  fur  information  used  by  freedom  of  informa- 
tion manager 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rcleirtion  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  four  addition.il 
years,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning 

System  manager($)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief  central  base  administration  at  each 
Air  Force  Installation 

Record  access  procedures:  Chief  of  central  base  administration  at 
each  Air  Force  installation 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Freedom  of  information  manager  as 
result  of  requests  for  information  from  members  of  pubhc. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOUOIXOIACYVA 
System  name:  01201  XOIACYVA  Fee  Case  File 

System  location;  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel 

Categories  of  records  in  the  system:  Copies  of  general  correspon- 
dence, chargeable  case  control,  and  public  voucher  for  refunds  in- 
volving collection  of  fees  for  reproduction  of  documents  from  an 
Air  Force  reserve  or  Air  National  Guard  members  master  personnel 
record, at  the  request  or  authonzation  of  the  member  for  release  to 
himself/or  herself  or  approved  agencies. 

Authority  for  maintenance  ol  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ef  users  and  the  purposes  of  such  uses:  Purpose  is  for  suspense 
and  control  to  msure  chargeable  fees  are  collected  and  to  verify  ac- 
tion completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person($)  responsible  for  servicmg  the  record  system 
m  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal:  Filed  for  two  years  then  destroyed  by 
tearing,  pulping,  or  burning. 

System  manager(s)  and  addrens:  Commander  Air  Reserve  Peribn- 
nel  Center  (ARPCi,  7300  East  First  Avenue,  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 


7300  Fast  First  Avenue,  Denver.  Colorado  80280.  Written  requests 
for  information  should  contain  full  name.  SSN.  current  mailing  ad- 
dress and.  if  known,  the  case  (control  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  Colorado  between  800  am  and  3:00  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  idenfification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  Fast  First  Avenue,  Denver.  CO  80280. 
telephone  (303)  394-4667 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  other  military  agen- 
cies and  the  National  Personnel  Records  Center,  St.  Louis.  MO 
63132. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F016301SGV  A 
System  name:  Veterinary  Records 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  All  active  duty 
military  personnel 

Ail  Force  civdian  employees. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Dependents  of  retired  mihtary  personnel 

Categories  of  records  In  the  system:  Forms  relating  to  animal 
bite/health  records  and  food  inspection  and  disease  investigation 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code.  Sec- 
tions 133  and  8012 

Routine  uses  ol  records  mainUlned  In  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  animal  health 
care  procedures  and  investigation  of  diseases  of  animal  and  food 
origin 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters United  States  Air  Force  Washington.  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rtjles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02M2  OBXQPCB 
System   name:   Cadet   Records   System   (Research   and    Evaluation 
FUes) 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 


Categories  ol  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  in  the  system:  Grade  and  quality  point 
averages,  course  grade  distnbutions,  general  and  academic  orders 
of  merit,  military  dependents  on  merit  lists,  squadron  assignments 

Authority  for  maintenance  of  the  system:  IOUSC80I2 

Routine  uses  of  record*  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  evaluate  cadet 
academic  and  military  achievement  and  to  coordinate  statistics 
relating  to  cadet  strength  and  attrition  To  establish  and  publish  the 
graduation  order  of  merit  and  to  rank  order  qraduates  for  public 
graduation  ceremonies  and  exercises  For  publication  of  the  order 
of  merit  in  the  register  of  graduates  published  by  the  Association  of 
Graduates  of  the  United  States  Air  Force  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  in  note  books/binders 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Air  Force  Academy  class 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  linger  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  m8nager(s)  and  address:  Director  of  Admissions  and  Re- 
gistrar. US  Air  Force  Academy.  CO 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S>  stems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F02501  OIACYVA 
System  name:  02501  OIACYVA  Manpower  standards  study  reports. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  CO  80280. 

Categories  of  individuals  covered  b>  the  system:  Air  Force  active 
duty  military  personnel    Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  workload  and  man  hour 
record 

Authority  for  maintenance  of  the  system:  Title  31  US  Code  sec- 
tions 18, 18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  to  collect  man  hour  and 
workload  data  for  the  purpose  of  comparing  work  accomplished  to 
the  standard  and  to  expected  to  be  done,  to  indenlify  excessive 
workload  buildups  and  to  determine  individual  employee  per- 
formance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes.  Maintained  on 
computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Number  (SSAN). 
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PRIVACY   ACT   ISSUANCES 


Salrxuards:  Rrcords  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  (or  servicing  the  record  systein 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know    Records  are  protected  by  guards 

RetentitNi  and  d<sp«iial:  Retained  in  office  files  for  three  months 
after  monthly  cut  off.  then  destroyed  by  tearing  inio  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  ■•■•gens)  ami  addrevs:  Commander  Air  Reserve  Person- 
nel Center  (ARPO.  7300  East  First  Avenue.  Denver.  CO  8<):xO 

NiMification  proccdare:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADP. 
7^00  Kast  First  Avenue.  Denver.  Colorado  80280  Written  requests 
for  information  should  contain  full  name.  SSN.  current  mailing  ad- 
dress and,  if  known,  the  case  tcontrol)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  Colorado  between  8  00  am  and  3  00  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  curren*  Reserve  identification  card  and/or  driving  bcenso  and 
some  verbal  information  thai  could  verify  the  person's  SSN  at  time 
of  discharge 

Record    accrs*    procedures:    Individual    can    obtain    assistiince    in 
gaining      access      from      Documentation      Management      Officer, 
ARPC/DADP  ""00  East  First  Avenue.  CO,  80;80.  telephone  (303) 
■  394-4M.7 

Contesting  record  procedures:  The  Air  Force's  rules  for  ac<:css  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  collected  from  individual. 

Systems  exempted  from  certain  provisioos  ol  the  act:  NONE 

F02503  DPrXP  A 

System  oamc:  Commitlce  Management  Records 

System  locatloa:  Primary  system  at  Headquarters  United  States 
Air  Force  Directorate  Civilian  Personnel  decentralized  segments  at 
Major  Command  Headquarters  command  security  clearance  grant- 
ing authority 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  ol  Individuals  covered  by  the  system:  Nongovernment 
employees  serving  in  an  advisory  capacity  serving  on  a  part-time 
basis 

Categories  o(  records  In  the  system:  Assignment  record  files  in- 
clude biographical  data  and  letters  of  notification  and  selection 

AutborHy  for  maintenance  of  the  system:  Public  Law  92-463  6  Oc- 
tober 1972  Executive  Order  11686  7  October  1972  Office  Manage- 
ment and  Budget  Circular  A63  27  March  1974 

Routine  nses  of  records  maintained  in  the  system,  including  ratego- 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  record  files 
are  originated  to  identify  control  and  administer  individuals  selected 
for  assignment  tc  Advisory  Committees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records 

Maintained  in  file  folders. 
Maintained  in  card  files 

Rctricvability:  Filed  by  Committee 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-lo-know 

Records  are  stored  in  vaults. 

AU  records  are  stored,  processed,  transmitted,  with  discretion. 

Relenlioa  and  disposal:  Appointment  record  files  on  individuals 
are  retained  during  period  of  assignment,  then  destroyed  by 
shredding  or  burning 

System  manageris)  and  address:  Chief,  Directorate  of  Civilian 
Personnel.  Headquarters  United  States  Air  Force,  Washington  DC 
20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager, 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Au  Force's  systems  notice 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  ami  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Inform.ition  obtained  from  previous  em 
ployers 

Inform.'ition  obtained  from  financi.il  institutions 

Information  obtained  from  educational  institutions 

Information  obtained  from  medn,  ;»l  institutions 

Information  obtained  from  trade  associations 

Information  obtained  from  police  and  investigating  officers 

Information  obt.iined  from  ,i  st.ite  or  local  government 

Information  obtained  from  an  intemationai  organisation. 

Information  obtained  from  a  corporation 

Information   obtained   from   source   documents   (such  as  reports) 

prepared  on  behalf  of  the  Air  Forte  by  boards,  committees,  panels. 

auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F02503  SB  A 
System  name:  Biographical  Information  File 

System  location:  Scientific  Advisory  Board  (SAB) 

At  Headqu.irters  United  States  Air  Force.  Washington  DC  70330 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
members  of  the  United  States  Air  Force  (US.AF)  Scientific  Adviso- 
ry Board  and  individuals  assigned  to  the  SAB  Sccrelanat 

Categories  of  records  in  ti»e  system:  Biography.  Confidential  State- 
ment of  F.mploymeni  and  Fiii.mci.il  Interests.  Personal  Security 
Clearance.  Classified  Storage  Facility  Certificate.  Civil  .Service 
Commission  Personnel  Action  Notices.  Correspondence  lelated  to 
member's  appointment  to  SAB  and  his  SAB  activities 

Authority  for  maintenance  of  the  system:  Public  I  aw  92-463.  Sec- 
tion 8 

Routine  uses  of  rrcords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  for  SAB 
Chairman,  Military  Director,  and  Executive  Secretary  in  selecting 
members  for  participation  in  SAB  activities  Used  by  S.\B 
Secretariat  as  source  documents  for  submission  to  the  Office  of  the 
Secretary  of  Defense  for  appointment  and  reappointment  to  the 
SAB,  source  documents  for  certification  of  personal  security 
clearance  and  facility  clearance  for  mailing  of  classified  material. 
and  source  for  biogr:)phical  information  provided  to  other  agencies 
pnor  to  members'  visits  on  .S.'KB  business 

Polities  and  practices  for  storing,  retrieving,  aeres-sing.  retaining, 
•ad  disposing  ul  records  iu  the  system: 

Storage:  Maintained  in  file  folders. 

Relricv ability:  Filed  by  Name, 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
reassignment  or  rotation  off  the  SAB  Record  is  then  screened, 
documents  of  historical  significance  are  retained,  remainder  aie 
destroyed  by  tearing  into  pie>.es 

System  manager(s)  and  address:  Executive  Secretary,  SAB, 
Headquarters  USAF  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Specify  full  name,  social  security  number  or  service  number,  and 
date  of  birth. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 
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Information  obtained  from  educational  institutions. 
Information  obtained  from  automated  system  interfaces 
Information  obtained  from   source  documents  (such  as  reports) 

prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 

auditors,  and  so  forth 
Sysiemt  exempted  from  certain  provisions  ol  tbc  act:  NONE 

F02S03  OJ  DP  A 
System  name:  Commander  Commander  selection  file 

System  location:  Headquarters  Air  Training  Command(ATC) 
Deputy  Chief  of  staff  for  personnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categoric*  ol  Individuals  covered  by  the  system:  AU  ATC  Officers 
eligilble  for  consideration  for  Squadron  Cornmander  duties  in  grade 
of  Captain  through  Lt  Colonel 

Categoric*  ol  records  In  the  system:  Individual  mUitary  records 
containing  selection  data 

Authority  lor  maintenance  ol  tbc  system:  44  USC  3101 

Routine  nscs  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purpose*  ol  such  uses:  Data  used  to  select  Com- 
manders for  select  units 

Pollcic*  and  practicea  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  f  Jes,- 

RctrtevabilMy:  Filed  by  Name,  ^ 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Stored  in  locked  building 

Retention  and  dbposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  DCS/P.  Headquarters  ATC  Ran- 
dolph Air  Force  Base  Texas  78148 

NotHkatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  financial  institutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02S03  OJ  DP  B 
System  name:  Brigadier  General  screening  board  results 

System  location:  Headquarters  Air  Training  CommandtATC) 
Deputy  Chief  of  staff   for  pcrsonnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Colonels 

Categories  of  records  in  the  system:  Individual  military  records 
pertaining  to  eligibility  consideration  and  recommendation  for 
promotion. 

Authority  lor  maintenance  ol  the  system:  44  USC  3101 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  ATC  commander  uses 
data  to  make  promotion  recommendations 

Policies  and  practices  for  storing,  retrieving,  acccaalng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  m  file  folders 

Retricvabllity :  Sequenced  by  date  of  events 

Saleguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning 

System  manager(s)  and  addrcaa:  DCS/P  Randolph  AFU  lexas 
78148 

Notiflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  Iroro  certain  provisions  ol  the  act:  NONE 
F02701  OBXQPCA 
System  name:  Cadet  Summer  Training 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
At  Commandant  of  Cadets,   United  States  Air  Force   Academy. 
CO  80205 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  ol  rrcords  in  the  system:  Prior  individual  cadet  summer 
training  completion  record  of  programs  attended,  current  summer 
assignment,  and  training  program  preferences 

Authority  lor  maintenance  ol  the  system:  Title  10  USC  8012 
Routine  uses  of  records  maintiUDed  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Maintain  re^vrd  of  cadet 
summer     military      training     accomplishments      Assign     cadets     to 
summer  training  programs. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts, 

Retrievability:  Filed  by  other  idenuficauon  number  or  system 
identifier 

Safeguards:    Records   are   accessed   by   pcrson(s)   responsible   for 
servicing  the  record  system  in  performance  of  iheir  official  duties 
Records  are  controlled  by  computer  system  software 
Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination   from   training,    then   destroyed   by   teanng   into   pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commandant  of  Cadets.  United 
Sutes  Air  Force  Academy.  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager, 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Pnor  training  completed  and  cadet 
preferences  for  subsequent  training. 

Systems  exempted  from  certain  provisions  ol  tbc  act:  NONE 
F02701  •fcSC  EY 
System  name:  Air  Force  Audit  Agency  (AFAA)  Management  Infor- 
mation System  -  Plan  File 
System   location:    Managed   at  the   Auditor  General  Headquarters 
(HQ)   Air   Force    Audit    Agency   (AFAA),    AFAA/CC.   Norton    Air 
Force  Base.  CA  92409 

Categories  ol  individuals  covered  by  the  system:  1  Audit 
managers,  managing  centrally  directed  audits  and  projects  2  Pro- 
ject supervisors,  supervising  centrally  directed  audits  and  projects 
3  Plans  officers,  managing  planning  of  centrally  directed  audits  and 
projects  4.  Operations  officers,  tracking  centrally  directed  audits 
(CDA)  and  projects 
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Caieforlcs  of  records  in  the  system:  Project-Management.  Cen- 
trally Directed  Audit  Aisignmenl  Notices,  and  Centrally  Directed 
Audit  Catalog  records 

Aulhoril;  for  maintenance  of  the  system:  Title  10  US  Code  8014 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I  Provide  project 
management  data  to  the  audit  control  point  (aud't  manager)  2  Pro- 
vide project  management  data  to  the  office  of  primary  responsibili 
ty  (project  supervisor)  i  Retrieve  by  plans  officer  or  operations  of- 
ficer for  worliload  planning  and  project  trading  4  Retrieve  by 
audit  manager  or  subject  for  area  expertise  and  m.inagement  infor- 
mation 5  Retrieve  bv  project  supervisor  for  management,  project, 
and  workload  control  The  purpose  of  the  file  is  to  provide  project 
management  and  control  data  to  all  levels  of  AHA  A  management. 
The  above  listed  uses  constitute  the  only  retrievals  made  using 
name  as  the  key.  all  other  retrievals  are  keyed  on  subject,  date, 
project  number,  or  other  project  related  data  All  levels  of  AFAA 
management  use  the  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 
Maintained  in  card  files 
Maintained  on  microfiche. 

Rctrlcvabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  _by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Rctenlioa  and  dbposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  The  Auditor  General.  HQ  Air 
Force  Audit  Agency  (AFAA/CC).  Norton  AF  CA  92409 

Notification  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procednres:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

or  the  Air  Force  Audit  Agency  Director  of  Operations 
(AFAA/DO)  or  the  Director  of  Plans  (AFAA/XP).  Norton  AFB  CA 
92409 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  AFAA  Project  Management  and 
resource  expenditure  data  generated  internally  within  the  AFAA 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  DPXVV  A 
System  name:  File  Designation,  Drug  Abuse,  Waiver  Requests 

System  location:  Accession  Policy  Branch,  Accession  Policy  Divi- 
sion. Directorate  of  Personnel  Plans  (HQ  USAF/DPXOA)  Washing- 
ton, DC  20330;  Directorate  of  Student  Resources,  US.^F  Recruit- 
ing Service,  Air  Training  Command.  Randolph  Air  Force  Base. 
Texas  78148  (ATC/RSS.  Randolph  AFB  TX  78148);  3700Personnel 
Processing  Group.  Lackland  AFB,  Texas  78236  (3700  PPG. 
Lackland  AFB,  Texas  78236);  USAF  Recruiting  Service 
Detachment  Headquarters;  USAF  Recruiting  Service  Offices. 
Deputy  Chief  of  Staff.  Education,  Headquarters  Air  University, 
MaxwcU  AFB,  Alabama  36112  (AU/ED,  Maxwell  AFB  AL  36112); 
Directorate  of  Senior  Programs,  Headquarters  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC),  Maxwell  AFB,  Alabama  361 12 
(AFROTC/SD,  Maxwell  AFB,  Alabama  36112);  AFROTC 
Detachments;  Directorate  of  Admissions  and  Registrar.  United 
States  Air  Force  Academy,  USAF  Academy,  Colorado  80840 
(USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system:  Applicants  for  en- 
listment or  commissioning  who  have  a  history  of  pre-service  drug 
abuse  and  who  have  requested  a  waiver  of  their  disqualification. 


Categories  of  records  in  the  system:  A  Copy  of  the  USAF  Drug 
Abuse  Certificate  and  Drug  Abuse  Circumstances.  Recommenda- 
tion of  Intermediate  commands,  and  cover  letter  containing  HQ 
USAF  decision  on  waiver  request  are  maintained 

Authority   for  maintenance  of  the  system:   Title    10   United   States 
Code   -    Armed    Forces.   Chapter    31.    Kniistmcnts   in    Regular  Com- 
ponent, Section   504  and  Title  44  USC.   Public   Printing  and   Docu 
ments.    Chapter    31.    Records    Management    by    Federal    Agencies. 
Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ihis  record  is  not 
released  outside  the  Air  Force  Records  are  maintained  for  future 
refer-  ence  in  the  case  of  further  inquiries  rel.ilive  to  approv.il  or 
disapproval  of  the  request  for  waiver  of  pre-service  drug  abuse 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Relrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  After  action  on  the  request,  the  paper 
record  is  filed  in  secured  file  cabinets,  rei.iined  for  no  more  than 
six  months,  and  destroyed  by  tearing  into  pieces 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system's  manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  maintained  in  the  system  are 
provided  by  either  Air  Training  Command.  Air  University,  or  the 
USAF  Academy 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  JALA  A 
System  name:  Confidential  Statement  of  Employment  and  Financial 
Interest 

System  location:  Office  of  the  General  Counsel.  Office  of  the 
Secretary  of  the  Air  Force,  Washington,  DC.  20330 

At  Headquarters  United  States  Air  Force.  Washington  DC  20330 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
in  the  Office  of  the  Secretary  of  the  Air  Force  required  by  Depart- 
ment of  Defense  Directive  .S500  7  to  file  statements  of  employment 
and  financial  interests  with  the  General  Counsel  of  the  Department 
of  the  Air  Force.  Government  Employees  in  Grade  of  Major  or  OS- 
13  and  above  who  are  on  Air  Staff  or  Report  Directly  to  the  Chief 
of  Staff  and  who  participate  personnally  and  substantially  in  con- 
tract and  Procurement  or  auditing  actions  involving  thier  agency. 

Categories  of  records  In  the  system:  Contains  the  title  of  the  in- 
dividual's position,  date  of  appointment  in  present  position,  agency 
and  major  organization  segment  of  the  position,  employment  and 
financial  interests,  creditors,  interest  in  real  property,  and  a  list  of 
persons  from  whom  information  can  be  obtained  concerning  the  in- 
dividual's financial  situation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
"Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees. ' 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  review  of  the  state- 
ments by  the  individual's  supervisor  and  deputy  counselor. 
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Policies  and  'pra^^tk^'*  'or  •toriag,  rctricviag,  acccnfaig,  retalaiag, 
aad  disposing  of  records  in  the  •yitem: 

Storage:  Paper  records  maintained  in  file  folders. 

Retricvabrllty:  Filed  alphabetically  by  year. 

Safeguards:  Stoicd  in  locked  metal  safes. 

Retention  and  disposal:  Retained  up  to  two  years  after  the  in- 
dividual has  left  employment  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  manager(it)  and  address:  The  Assistant  General  Counsel 
(Personnel) 

The  Judge  Advocate  General.  Headquarters  United  States  Air 
Force 

NotificatMin  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  (he  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistant. c  from 
the  Sysmanagcr 

C«ate*ting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  is  obtained  from  the  in- 
dividual or  from  peisonnel  designated  by  the  individual. 

Systems  exempted  Ironi  certaia  provisions  of  tkc  act:  NONE 
F93O01  SPI  A 
System  name:  Duty  and  Travel  Restriction  Notification  Letters 

SysUm  location:  At  Consolidated  Base  Personnel  Offices.  Con- 
solidated Civih,;n  Personnel  Offices,  Offices  of  The  Chief  of 
Security  Pclice  and  offices  of  the  issuing  authority  at  Air  Force  in 
stallations  where  individuals  are  currently  assigned  or  employed,  or 
where  separated,  if  applicable  Official  maiUng  addresses  are  in  the 
Department  of  Defence  directory  in  the  appendix  to  the  Air  Force  s 
System  Notice 

Categories  ot  iBdlvidKals  covered  by  the  systcoi:  Military  members, 
civilian  emplovees  and  defense  contractors  whose  travel  and  duty 
assignments  have  been  restricted  because  of  current  knowledge  of 
certain  sensitive  classified  information. 

Categories  el  records  la  the  system:  Letters  imposing  duly  and 
travel  restrictions. 

Aatbority  lor  maiaienance  of  the  system:  Title  lOUSC  8012.  Title 
44USC  3101 

RoHline  uses  of  records  maintained  in  the  system,  iBcladlng  catego- 
ries ot  users  and  the  purpoac*  o'  *"('■  f***:  Persons  assigned  to  posi- 
tions requinng  access  to  sensitive  classified  information  are  subject 
lo  specific  restrictions  in  duty  and  travel.  Restrictions  are  imposed 
while  occupying  such  positions  and  normally  remain  in  effect  for 
one  year  after  termination  of  access  to  the  information  associated 
with  those  posiUons  Letters  inform  individuals,  supervisors,  and 
personnel  management  officials  of  specific  restrictions  May  be 
used  by  personnel  officials  in  determining  duly  assignments  and  by 
transportation  officials  in  restricting  or  routing  travel. 

Policies  and  practices  for  storing,  retrievlag,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabillty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  s>stem  in  performance  of  theu"  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  needto-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Notification  letters  are  retained  until  ter 
mination  of  restriction,  then  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address:  Chief  of  Secunty  Police. 
Headquarters  United  States  Air  Force. 

Washington  DC  20330  Installation  Chief  of  Consolidated  Per- 
sonnel Office  (military  or  civilian,  as  applicable);  installation  Chief 
of  Security  Police;  commander  of  unit  issuing  the  restriction  letter 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 


Write  or  visit  the  insUlUurn  where  currently  assigned/employed 
or.  if  applicable,  where  separated  from  the  Air  Force  Written 
requests  must  be  notarized,  person.il  visits  require  positive  identifi- 
cation Provide  full  name.  SSAN.  and  current  military/civilian 
status  Former  members  also  provide  approximate  date  (month  and 
year)  when  .ittive  military  dut>  or  civilian  employmeni  terminated 

Record  access  procednres:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  notice 

Con^'-siing  record  procedures:  The  Air  Force's  rules  for  access  to 
records  aid  for  contesting  and  appcabng  initial  determinations  by 
the  individjal  turiccrned  may  be  obtained  from  the  Systems 
Manag>;f 

Record  sourc*  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  from  source  documents  such  as  clearance  and  access 
records,  information  from  commanders  and  agency  chiefs  who 
granted  access  to  the  sensitive  classified  information 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 
F0300J  eCGBlXA 
System  name:  Alcohol  Abuse  Control  Case  Files 

System  location:  At  servicing  Air  Force  (AFt  installation  social 
actions  office 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendn  to  the  Air  Force  s  svslems  notice 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 
Air  Force  civilian  emplovees 
Dependents  of  militjry  personnel. 
Air    Force    Reserve    Personnel   who   are   enrolled   in   an   alcohol 
rehabilitation  program 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  con- 
tains forms  and  commander  s  lellers  dtn-umenling  date  and  means 
of  identification,  categorizing  type  of  abuse,  and  indicating  that  in- 
dividual 1  has  completed  the  rehabilitation  program 

Authority  for  maintenance  of  the  svstem:  Section  408.  drug  abuse 
office  and  treatment  act  of  19'':  (Pubbc  Law  9:-:55.  21  United 
States  Code    1175) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  purpose  is  lo  docu- 
ment a  person's  progress  in  the  rehabilitation  program  Those 
authorized  to  review,  handle,  or  have  access  to  the  file  are  social 
actions  and  medical  personnel  directly  engaged  in  rehabilitation  of  a 
person.  Veterans  Adminislrat  ion  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabihtation  evaluation  group,  Commanders  in 
member's  chain  of  command,  and  persons  authorized  by.  Public 
Law  92  255.  section  408(b>c21  United  States  Code  1175(b))  The  file 
is  used  to  develop  a  treatment  regimen,  to  assist  rehabihtation 
evaluation  group  make  decisions  for  rehabilition  program  disposi- 
tions, and  to  prepare  recurring  reports 

Policies  and  practices  lor  storing,  retrieving,  acceuing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  m  file  folders. 

Retrievabilily:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  b>  person(s)  responsible  for  servicing  the 
record  system  m  performance  ol  ihcix  official  duties. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-lo-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  6  months  after  completion  of  fol- 
low on  phase  ol  rehabilitauon  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning,  unless  needed  for  background  for 
case  files  supporting  a  separation  action  or  other  actions  under 
other  directives,  in  which  case,  disposition  will  be  the  same  as  the 
file  which  they  support 
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S>sl(m  nianag«r(s)  and  address:  Director  of  Administration, 
Headquarters  llnited  States  Air  Force. 

Notilicalioo  procedure:  Chief,  social  actions  servicing  AF  installa- 
tion Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment  Personal  visit  proof  of  identi- 
ty requires  full  name  and  possession  of  Department  of  Defense 
(DD)  Form.  2  AF.  Armed  Forces  Identification  Card.  DD  Form 
1173.  I'niformcd  Services  Identification  and  Privilege  Card;  or 
drtver's  license  and  personal  recognition  of  counselor. 

Record  access  procedures:  Chief,  social  actions,  servicing  AF  in- 
stallation 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Cootesling  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned-  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Personnel  records,  individual. 

Systcmi  exempted  from  certain  provisions  of  the  act:  NONF 
F03001  OCGBIZB 
System  name:  Drug  Abuse  Control  Case  File. 

System  location:  At  servicing  Air  Force  (AF)  installation  social 
actions  office 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
Uve  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  Force  civihan  employees  

Dependents  of  military  personnel 
who  are  enrolled  in  a  drug  rehabilitation  program. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  con- 
tains unit  commander's  letters  documenting  date  and  means  of 
identification,  categorizing  type  of  abuse,  and  indicating  that  in- 
dividual I  has  completed  the  rehabilitation  program 

Authority  for  maintenance  of  the  system:  Section  408,  drug-abuse 
office  and  treatment  act  of  197:  (Public  Lavt  92  255;  21  United 
States  Code    1175) 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu- 
ment a  persons  progress  in  the  rehabilitation  program.  Those 
authorized  to  revie*.  handle,  or  have  access  sto  the  file  are  social 
actions  and  medical  personnel  directly  engaged  in  rehabihtation  of  a 
person.  Veterans  Administration  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabilitation  evaluation  group,  commanders  in 
member's  chain  of  command,  and  persons  authorized  by  Public 
Law  92-255.  section  408(bK2l  United  States  Code  1175(b))  The  file 
IS  used  to  develop  a  treatment  regimen,  to  assist  rehabilitation 
evaluation  group  make  decisions  for  rehabilitation  program  disposi- 
tions, and  to  prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:     ,.< 

Storage:  Maintained  in  file  folders. 

Rclrievabllily:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  1  year  after  completion  of  reha- 
bilitation, permanent  change  of  station  transfer,  or  separation  by 
teanng  into  pieces,  shredding,  pulping,  macerating,  or  burning,  un- 
less needed  for  action  under  other  directives;  then,  dispose  of  in 
accordance  with  the  other  directive 


System  inanager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief,  social  actions  servicing  AF  install. i 
tion  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment  Personal  visit  piiuif  of  identi- 
ty requires  full  name  and  possession  of  Department  of  Defense 
(DD)  form  2  AF,  Armed  Forces  Identification  Card,  DD  Form 
1173,  Uniformed  Services  Identification  and  Privilege  Card,  or 
driver's  license  and  personal  recognition  of  counseloi 

Record  access  procedures:  Chief,  social  actions  at  servicing  An 
Force  installations 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  Ihe  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Personnel  records,  indisidual 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
F0.3001  OJMPLSC 
System  name:  Drug  Abuse  Control  Case  Files 

System  location:  At  consolidated  base  personnel  offices.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice 

At  Air  Force  installations  only  Drug  Abuse  Office  3700  Person- 
nel Processing  Group  Lackland  Air  For^c  Base  TX  78236 

Categories  of  individuals  cohered  by  the  system:  Air  Force  active 
duty  enlisted  personnel 

Air  Force  Reserve  personnel 
referred  to  drug  abuse  office 

Categories  of  records  in  the  system:  Various  letters  describing 
drug  abuse  information  such  as  notification  of  disposition,  recom- 
mendation for  disposition,  drug  abuse  determination  of  urinalysis 
cases. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Discharge  authority. 
drug  abuse  office,  squadron  commanders  determine  extent  of  prior 
service  drug  abuse  and  make  determinations  of  discharge  or  reten- 
tion in  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retricvabilily:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  3700  Personnel 
Processing  Group 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sqdn  commanders  base  surgeon  classifi- 
cation interviewers 

Information  obtained  from  medical  institutions. 


FEDERAL    REGISTEIJ,    VOL    42.    NO     1 88— WEDNESDAY     SEPTEMBER    28     1977 


DEPARTMENT  OF  DEFENSE 


50817 


Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  certain  provision*  of  the  act:  NONE 
F03001XOBXQPCA 
System  name:  Graduate  Programs 

System  location:  At  I'nited  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade 
my  cadets. 

Categories  of  records  in  the  system:  Graduate  record  examination 
scores,  order  of  merit  scores,  cumulative  GPA  scores,  panel  com 
mentaries  and  transcripts. 

Authority  for  maintenance  of  the  s>stem:  I0USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rie*  of  users  and  the  purposes  of  such  uses:  Used  in  the  applications 
of  graduates  competing  for  the  various  fellowships  and  other  post 
graduate  scholarships  by  Graduate  Scholarship  Committee 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retricvabilily:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier 

Filed  by  date  of  birth 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Transferred  to  USAFA  Staging  Area. 
USAF  Academy,  CO  80840  15  years  after  graduation  then 
destroyed  by  teanng  into  pieces  after  10  additional  years 

System  manager(s)  and  address:  Director  of  Counseling  and 
Scheduling,  USAF  Academy  CO  80840 

NotUkatlon  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F09001XOBXQPCB 
System  name:  Military  and  Leadership  Order  of  Merit  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  in  the  system:  Military  Order  of  Merit 
System  consists  of  AFCW  Form  I,  Cadet  Performance  Report. 
Work  Sheet,  Cadet  Military  Rating,  Computer  produced  rosters  list- 
ing final  Military  Order  of  Ment  standing.  Leadership  Order  of 
Merit.  System  consists  of  computer  produced  roster  listing  final 
Leadership  Order  of  Merit  standing. 

Authority  for  maintenance  of  the  system:  Title  44,  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purpose*  of  such  uses:  Used  as  an  input  in 
determining  Mihtary  Order  of  Merit  standing.  Used  as  an  input  in 
determining  MiliUry  Order  of  Merit  standing.  Used  to  record 
results  from  AFCW  Form  II  for  processing  through  computer. 
Used  to  record  final  Military  Order  of  Merit  standing.  Used  to 
record  final  Leadership  Order  of  Merit  standing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 


Storage:  Maintained  in  note  books/binders.  i 

Maintained  on  computer  paper  printouts.  j 

Retrievabilily:  Filed  by  Name 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  m  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalwn.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director,  Cadet  Personnel  , 
USAF  Academy  CO  80H40 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories;  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  55:a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

F03O01X0IACYVB 
System  name:  03001  XOI.^CYVB  Inquiries  on  the  Reserve  Program 

System  location:  at  Air  Reserve  Personnel  Center  (ARPC),  7300 
East  First  Avenue,  Denver,  Co  80280 

Categories  of  individuals  covered  b>  the  system:  Air  Force  active 
duty  officer  and  enhsted  personnel  Air  Force  civilian  employees 
Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  Air 
Force  mihtary  personnel   Civilians 

Categories  of  records  in  the  system:  letters  from  active,  reserve 
military  personnel  and  civilians  requesting  assignment,  vacancy 
search  action  in  the  Air  Force  reserve  program. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  nses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .ARPC  personnel  answer 
questions  on  the  reserve  program  and/or  try  to  locate  vacancies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name  Filed  by  Social  Security  Number 
(SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad- 
dress and,  if  known,  the  case  (controli  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8;00  am  and  3:00  pm  on  nor- 
mal workdays.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  venfy  his/her  inquiry. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280, 
telephone  (303)  394-4667 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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PRIVACY   ACT   ISSUANCES 


Record  source  categories:  Inforination  froin  individual. 
Systems  CKempled  from  certain  provlstoni  of  the  act:  NONE 
FO.MWZ  SPO  A 
$>stein  name:  Oot:umen(ation  fur  Identification  and  Entry  Authority 

System  localioD:  Kept  by  the  Chief  of  Security  Police  at  the  in- 
staliation  \khere  an  individual  is  issued  identification  or  entry 
authority  credentials.  Information  copies  of  certain  application 
forms  for  entry  into  certain  reslncted  areas  are  also  kept  at  an  in- 
dividual's duty  assignment.  Official  mailing  addresses  are  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  the  Air  Forces 
system  notice 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
issued  identification  credential  for  normal  identity  purposes  or  for 
entry  into  controlled  or  restricted  areas. 

Categories  of  records  in  the  system:  Includes  the  documentation 
used  to  request  identification  or  entry  credential,  information  re- 
ports on  the  loss,  theft,  or  destruction  of  these  credentials,  certain 
types  of  entry  authority  lists,  and  various  accountability  records 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  >10l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  security  po 
lice  for  issuing  ID  cards  and  certain  restricted  or  controlled  area 
badges  which  authorize  entry  into  certain  areas.  Some  organizations 
may  routinely  keep  copies  of  the  above  documentation  in  order  to 
maintain  control  over  persons  authorized  entry  into  certain  areas 
Accountability  documents  are  used  to  insure  proper  control  over 
the  various  forms  utilized  in  these  functions.  Routine  use  could  in- 
clude disclosure  to  law  enforcement  or  investigatory  authorities  for 
investigation  and  possible  criminal  prosecution  or  civil  court  action 
Any  record  or  part  thereof  can  be  transferred  to  any  component  of 
the  Department  of  Defense  or  to  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  note  books/binders. 
Maintained  in  card  files. 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 
Retrievabilily:  Filed  by  Name. 
Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  persoris)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  computer  system  software. 

RetcntioD  and  disposal:  Accountability  records  are  destroyed  two 
years  after  issue  of  the  last  card  or  the  last  entry  on  a  log,  etc 
Statements,  certificates,  and  related  correspondence  reporting  the 
loss,  theft,  or  destruction  of  identification  or  entry  credentials  are 
destroyed  one  year  after  reported  loss.  Destruction  of  these  items 
is  by  teanng  into  pieces. 

System     manager(s)     and     address:     Chief     of     Security     Police, 
Headquarters  United  .States  Air  Force. 
Installation  Chief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  Chief  of 
Sccunty  Police  should  be  contacted  for  information.  When 
requesting  information  in  writing,  individual  should  include  full 
name,  social  security  account  number,  military  status,  home  ad- 
dress, and  the  letter  will  be  notarized.  During  a  personal  visit,  in- 
dividual will  be  required  to  produce  military  ID,  if  applicable,  a 
vaUd  drivers  bcense,  or  other  appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contact  the  Chief  of  Security  PoUce  at  the  appropriate  installa- 
tion. 

Cooiesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 

Record  «ourre  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K0JO02  OIACYVA 
System  name:  0.^002  OIACYVA  Applications  for  Identification  (ID) 
cards. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280 

Categories  of  individuals  co*er«-d  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Applications  for  ID  cards  and 
discharge  orders. 

Authority  for  maintenance  of  the  system:  title  18  U.S. Code  499, 
506  and  701 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  suspend 
pending  receipt  of  ID  card  or  correspondence  from  reservist  advis- 
ing of  prior  disposition  of  identification  card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name  and  by  Social  Security  Number 
(SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know    Records  are  protected  by  guards. 

Retention  and  disposal:  Destroy  when  notified  that  creDcntial  has 
been  returned  to  issuing  activity  by  tearing  into  pieces,  shredding, 
pulping,  niascerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC).  7300  East  First  Avenue.  Denver.  CO  802X0 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADp. 
7300  East  First  .\venue.  Denver,  Colorado  802X0  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad- 
dress and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8  00  am  and  3:00  pm  on  nor- 
mal work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  SSN  at  time 
of  discharge. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  is  extracted  from  maSter 
personnel  record  when  individual  is  discharged  from  the  Air  Force 
Reserve. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F030O3  DPMSACB 
System  name:  Deceased  Service  Member's  Dependent  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Widows 

Categories  of  records  In  the  system:  Name.  Address.  Social 
Security  Account  Number  (SS.^N)  of  Widow:  Name,  Grade, 
SSAN,  Date  of  Death/Date  of  Retirement  of  Sponsor 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  805.  The  Air  Staff,  Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  only  to  identify  Air 
Force  Widows  for  purpose  of  mailing  copies  of  the  quarterly 
United  States  Air  Force  News  for  Retired  Personnel. 
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Policies  and  practices  for  storing,  retrieving,  acccaaing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Tape  and  Card 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  theu  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 
Records  are  stored  in  locked  cabinets  or  rootns. 
Retention  and  dLsposal:  Maintained  permanently. 
System  manager(s)  and  addres.s:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB,  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  1  he  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  indiMdual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Widows  request.  ID  card  application, 
casualty  notices 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K03OO3  DP.MSACC 
System  name:  Indebtedness,  Nonsupport,  Paternity 

System  location:  M  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Dase,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retued  personnel 

Categories  of  records  in  the  S)stem:  Correspondance  files  contain- 
ing name,  grade.  Social  Security  Account  Nunber  (SSAN),  duly 
station,  address,  and  fin.incial  status 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force. 
Section  8012. 

Routlue  uses  ol  rerords  maintained  In  the  system,  including  catego- 
ries of  users  and  «he  purposes  of  such  uses:  Wives,  former  wives, 
commercial  mslitiitions,  uelfare  .igerfcies.  and  members  of  Con- 
gress based  on  allegations  of  indebtedness  and  non-support 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  visible  file  binders/cabincts. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  dUposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Suff 
Personnel  for  Military  Personnel  Randolph  AFB.  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record    source    categories:     Individuals,     private    concerns,     and 
government  agencies  with  interests  pursuant  to  subject  records. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03OO3  DPMSC  A 
System  name:  Casualty  Files 

System  location:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148. 

At  Headquarters  United  State"^  Air  Force,  Washington  DC  20330 


At  National  Personnel  Records  Center.  Mihtary  Personnel 
Records.  9700  Page  Boulevard.  St    Louis,  MO  63132 

Categories  of  individuals  covered  by  the  system:  Any  United 
States  Air  Force  (USAF)  member  who  is  or  might  become  a  casual- 
ty 

Categories  of  records  in  the  system:  Record  of  Casualty    This  per- 
tains  to   all   personnel   on   active   duty,   personnel   retired    with   pay. 
missing    in    action    and    captured    personnel.    Air    Force    Academy 
cadets;   all   Air   Force    Reserve   and   Air   National  Guard   personnel 
performing     authorized     inactive     duty     for    training     or     travehng 
directly  to  or  from  such  place  of  duly,  all  Au  Force  Reserve  Of- 
ficers' Training  Corps  (AFRO'IC)  applicants  or  members  on  annual 
training  duly   for  14  days  or  more  or  who  are  travehng  to  or  from 
the  designated  place  of  such  duty,  certain  civilian  employees  of  the 
Air   Force   paid   from   appropriated   funds   who  die   while   assigned 
overseas    or    who    are    on    temporiry    duty    from    the    Continental 
United    States    (CONUS)   to   overseas   or   who   are   traveling   to   or 
from  the  designated  place  of  such  duty  under  competent  authonly; 
certain   unique  situations  on  civilian  employees  and  dependents  of 
military  personnel  who  die  in  mishaps  while  traveling  aboard  Milita- 
ry  Airlift  Command  (MAC)  or  MAC-chartercd  flights  or  by  other 
means  of  MAC  oversea  travel;  and  on  certain  civilian  employees  in 
the  CONUS  when  death  was  the  proximate  result  of  their  employ- 
ment. Casualty  Case  File    Files  pertaining  to  all  officers  and  airmen 
on  active  duty  or  extended  acuve  duty  (including  personnel  in  ab- 
sent without  leave,  desertion,  or  dropped  from  the  rolls  status):  of- 
ficers and  airmen  retired  with  pay;  Air  Force  Academy  cadets;  all 
Air  Force  Reserve  and  Air  National  Guard  officers  and  airmen  per- 
forming authorized  inactive  duty  for  training  or  traveling  directly  to 
or  from  such  place  of  duty;  all  AFROTC  applicants  or  members  on 
annual  training  duty  for  14  days  or  more  or  travehng  to  or  from  the 
designated  place  of  such  duty;  certain  civilian  employees  of  the  Air  _ 
Force  paid  from  appropnated  funds  who  die  while  assigned  over- 
seas or  who  are  on  Temporary  Duty  (TDVi  from  CONUS  to  over- 
seas or  who  are  traveling  to  or  from  the  designated  place  of  such 
duty  under  competent  authonty;  certain  civihan  employees  and  de- 
pendents of  military  personnel  who  die  in  mishaps  while  travehng 
aboard  MAC  or  MAC  chartered  flights  or  by  other  means  of  MAC 
overseas  travel;  certain  foreign  nationals  and  certain  employees  in 
the  CONUS  when  death  was  the  proximate  result  of  their  employ- 
ment   A  casualty  is  defined  as  members  of  the  armed  farces  and 
certain  civilians  who  are  lost  to  their  organization  by  reason  of  hav- 
ing been  declared  dead,  wounded,  injured,  or  diseased    The  casual- 
ty case  file  is  comprised  of  messages  pertaining  to  the  member    a 
copy  of  the  Record  of  Emergency  Data;  Air  Force  Military  Person- 
nel Center  Form  ,  CONUS  death/Missing;  Department  of  Defense 
Report  of  Casualty,  copy  of  Assignment  of  Assistance  Responsibili- 
ty letter.  Veterans  Administration  (VA)  .  Servicemen's  Group  Life 
Insurance  Election;  correspondence  from  the  base/AFMPC  to/from 
the  next  of  km  (NOK);  Air  Force  Form  ,  Acknowledgement  and/or 
Transfer  of  Casualty  Assistance  Case.  AFMPC  Casualty  Documen- 
tation Record.  Statement  of  Service;  copy  of  notification  message. 
Western  Union  messages;  Mortuary  messages.  Report  of  Facts  and 
Circumstances,    autopsy,    and    other    related    correspondence    and 
forms  which  pertain  to  the  file    Record  of  Fjnergency  Data  (Being 
Maintained   on   all    Air    Force   personnel   on    extended    active   duty 
(EAD)  and  Air  Force  Academy  Cadets    Missing  Persons  Case  Files 
Reports  submitted  on   United   States   Air  Force  (USAF)  personnel 
who  become  missing  as  defined  in  Section   5.^1,  Chapter  10,  Title 
37,  United  Slates  Code    Convenience  rosters  of  those  persons,  co- 
pies of  communications  from   and   to  next  of  km,   intelligence   re- 
ports, items  received  through  news  media,  some  films. 

Authority  for  maintenance  of  the  system:  Chapter  31.  Title  44, 
United  States  Code  (USC)  3101-3107,  Records  Management  by 
Federal  Agencies;  Chapter  33,  Title  44,  USC  3301-3314,  Disposal  of 
Records;  Title  10,  USC  2771,  Armed  Forces  -  Accountabihty  and 
Responsibility;  ;  Sections  555  and  556,  Chapter  10.  Title  37,  United 
States  Code,  Pay  and  Allowances  of  the  Uniformed  Services,  Pay- 
ments to  Missing  Persons; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Support  of  the  Casualty 
Services  Program.  The  information  is  used  to  assist  the  Air  Force 
in  effecting  expeditious  reporting,  dignified  and  humane  notifica- 
tions, and  efficient  and  thorough  assistance  to  the  next  of  km  of  all 
casualties  as  previously  defined  Pnmary  user  is  the  .^ir  Force 
Casualty  Division.  Major  Commands  (MAJCOMs).  and  bases  of  as- 
signment and/or  reporting  installation.  Air  Force  (AF)  Mortuary. 
Records  contain  histones  of  all  known  data  surrounding  the  missing 
statuses,  recording  deahngs  with  next  of  km,  and  reflecting  efforts 
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to  obtain  all  possible  information  through  normal  and  intelligence 
channels  as  well  as  the  results  of  those  efforts  Contain  record  of 
personnel  actions  taken  which  involve  the  missing  persons  as  well 
as  actions  taken  in  accordance  with  pubbc  law  Rosters  are  main- 
tained for  convenience  of  completing  many  actions  Primary  users 
are  personnel  in  the  Casualty  Division.  Air  Force  Military  Person 
nel  Center  Decentralized  segment  is  maintained  for  rapid  response 
to  v^ueries  by  high-level  personnel  in  the  Washington,  Distnct  of 
Columbia  (DC)  area  The  Record  of  Emergency  Data  is  used  to 
show  the  names  and  addresses  of  service  member's  spouse,  chil- 
dren, parents  and  other  persons  the  member  wants  notified  should 
he/she  become  a  casualtv  Serves  as  an  official  document  required 
by  law  (Title  10.  I'niled  Suics  Code  (USC)  2771)  for  designating 
beneficiaries  for  death  t(r^tu><>  ^nd  unpaid  pay  and  allowances 
Also  used  to  designate  a  person  to  receive  an  allotment  of  pay  if 
the  member  becomes  miNsin^  captured  or  interned  Primary  user  is 
the  Casualty  Division 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  >y%ttm: 

Storage:  Maintained  in  visible  file  binders,  cabinets,  and  film 
cannisters 

Retrievability:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Saleguards:  Casualty  records  are  accessible  only  to  authori7ed 
personnel  assigned  to  the  Casualty  Division  Personnel  are  on  duty 
7  days  per  week.  24  hours  a  dav  Also,  access  to  the  building  after 
duty  hours  is  controlled  by  Security  Police  personnel. 

Retentioo  and  disposal:  Records  are  both  temporary  and  per- 
manent They  are  retained  in  active  file  until  the  member's  status  is 
changed  to  deceased  or  returned  to  military  control  One  year  after 
that  time,  selected  temporary  records  are  destroyed  and  all  per- 
manent records  are  retired  to  the  National  Personnel  Records 
Center  Remaining  temporary  records  are  destroyed  ten  years  after 
date  of  death  or  return  to  military  control  Records  of  Casualty  and 
casualty  case  files  are  permanent  records  They  are  retained  in  ac- 
tive file  until  appUcation  or  receipt  of  all  allowable  benefits,  then 
for>ivarded  to  the  National  Personnel  Records  Center.  9700  Page 
Boulevard.  St.  Louis.  Missoun  63132.  Case  files  pertaining  to 
civilians;  foreign  nationals,  very  seriously  ill  or  seriously  ill  per- 
sons; and  dependents  of  military  personnel  are  destroyed  90  days 
after  administrative  closing  of  the  case.  Records  of  Emergency 
Data  are  retained  until  the  member  is  relieved  from  active  duty. 
then  destroyed.  Destroyed  by  shredding,  burning,  or  by  tearing  into 
pieces 

System  managcr(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel.  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  Texas  78148. 

NotlfkatioQ  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures;   Requests  from  individuals  should  be 

addressed    to     Air   Force    Mililarv    Personnel   Center/Casualty    Divi- 
sion   tAFN4PC/DPMC).    Randolph    Air    Force    Base.    Texas    78148      If 

records    have    been    retired,    the    request    will    he    for^-arded    to    Na- 
tional Personnel  Retards   Center  (NPRC).   Wrmcn   rcuue^ts   sliould 

contain    the    full    name    and    S(<cial    Secunty    Account    Number    of    the 

member  i%  well  n  an  indentificaUon  as  complete  as  possible  of  the 

desired  maierial  including,   if  known,  its  talc,   description,   number. 
date  and  issuing  authonty    For  personal  visits,  the  individual  must 

provide  some  acceptable  lUenuficaiion,  itiat  n,  (Jnvcr:>  license, 

identification    card,    or    give    some    verbal    information    that    can    be 

venficd  in  the  case  folder 

Coalcstiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appe3ling  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  provided  by  next  of  kin. 
organization  of  assignment,  information  extracted  from  Master  Per- 
sonnel Records,  documents  generated  within  the  Casualty  Division, 
Air  Force  Military  Personnel  Center,  correspondence  produced  in 
providing  casualty  nolification/assistance/processing. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0JOO3  XOXXX 
System    aame:    03003    XOXXX    Next    of    Kin    Inquiries    Civilian 
MIA/PWs 
System  location:  Headquarters  United  States  Air  Force,  Washing- 
ton DC  20330. 


Categories  o(  individuals  covered  by  the  system:  Dependents  of 
military  personnel  MIA/PW  Sponsor  Peace  Corps  and  State  De- 
partment personnel    and  other  US  civilian  employees 

Categories  of  records  in  the  system:  Correspondence  Background 
data  Intelligence  Reports 

Authority  lor  maintenance  of  the  system:  10  USC  8012 

Routine  uses  oi  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposer.  of  such  uses:  Rackground  data  for 
Plans  and  Policy  Formulation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  M<iiiilumed  in  file  folders 

Relrievability:  Filed  by   Name 

Safeguards:  Records  arc  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to  know  Records  arc 
stored  in  safes 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teaiing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Division  Chief.  Plans  and  Policy 
Division,  Hq  L'SAF  (XOXXX)  Washington  DC    20330 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  System  Manager 

Record  access  pr<»cedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Sources  include  information  requests 
from  iKxt-of  kin.  PW  or  MIA  personnel;  master  personnel  records, 
and  intelligence  reports 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03004  AFDPMDA 
System    name:    Contingency    Planning    Support   Capability    (CPSCt- 
Data  Systems  Designator  (DSD)  A34V 

System  location:  Headquarters  Strategic  Air  Command.  Offutt 
AFB,  NB  68113,  Headquarters  Tactical  Air  Command,  Langley 
AFB,  VA  23365,  Headquarters  Military  Aiilift  Command.  Scott 
AFB.  IL  62225,  Headquarters  Aerospace  Defense  Command.  Fnt 
AFB  CO  80912,  Headquarters  Air  Force  Communications  Service, 
Richards-Gebaur  AFB  MO  64030,  Headquarters  United  Slates  Air 
Forces  Europe,  Ramstein  Air  Base  (AB),  APO  New  York  09012, 
and  Headquarters  Pacific  Air  Forces,  APO  San  Francisco  96553. 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  officer  and  enlisted  personnel  that  are  projected  or  de- 
parted on  Temporary  Duty  (TDY)  in  support  of  contingency 
deployment  or  manning  assistance  projects 

CatcKoric9  of  records  in  the  systrm;  Oata  maintained  on  in- 
dividuals  consists   of   200  characters   of  data   that   f.,ll   into   the   follovk*- 

ing  eaicgonc):  InOividual  iOcntificaiion,  sKill:),  a^^igncd  orpnud 

tion,    attached   (TOY)   organization    and   location,    period   and    t>pe    of 

TDY,  and  projected  cf>mpletioi\  date  Information  is  relaled  only  to 

the  current  performance  of  TDY  of  the  individual  on  a  specific  pro- 
ject. 

Authority  for  maintenanct  of  th«  system;  Title  44  United  States 

Code,  Section  3101   and    Iitle   10  Uniled  States  Code,  Section  SijlJ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Data  described  herein 

represents  only  thai  portion  of  CPSC  that  contains  individualiy 
identifiable  data  records.  Other  records  in  CPSC  provide  manpower 
authorizations  to  deploy  personnel  resources    The  individual  data 

provides  the  necessary  information  to  insure  that  right  numbers  of 
personnel  with  the  appropriate  skills  are  projected/deployed  in  sup- 
port of  a  contingency  plan.  Standard  output  programs  summanzc 
the  individual  data  records  and  perform  comparative  routines  to 
monitor  the  deploying  force  in  relationship  to  the  CPSC  depk)y- 
ment  manning  document.  Individual  data  records  are  provided  to 
the  C^SC  via  a  magnetic  tape  file  interface  with  the  Advanced  Per- 
sonnel Data  System  (APDS).  This  file  is  pro\ided  on  an  as  required 
frequency  basis  with  production  permissible  as  often  as  the  APDS 
files  are  updated  at  the  Major  Air  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  (he  system: 
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Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Rctricvabilily:  Individual  data  records  are  not  accessed  nor  dis- 
played reflecting  name  or  SSAN  by  standard  CPSC  programs 
Retrieval  programs  available  to  Major  Air  Command  personnel 
managers  may  be  utili/ed  to  access  individual  data. 

S«fcf«artU:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  tbcir  official  duties 

Records  are  accessed  by  authori7ed  personnel  who  are  properly 
screened  and  cleared  for  needto-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  are  maintained  only  for  the  dura- 
tion of  the  TDY  period  Upon  expiration  of  the  TDY,  records  are 
programmatically  deleted  by  the  APDS. 

SysUm  maaagcrd)  and  addrcas:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Director  of  Personnel  Data  Systems,  Assistant  Deputy  Chief  of 
Staff  for  Personnel,  Military  Personnel,  Randolph  AFB,  TX,  and 
Director  of  Personnel  Data  Systems  at  each  Major  Air  Command 
Headquarters  provided  in  the  system  location  identification 

Notifkatioa  procrdare:  Director  of  Personnel  Data  Systems  at 
each  Major  Air  Command  Headquarters  provided  in  the  system  lo- 
cation identification. 

Record  access  procedures:  Director  of  Personnel  Data  Systems  at 
each  Major  Air  Command  Headquarters  provided  in  the  system  lo- 
cation identification. 

Cootcsting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aourcc  cateforles:  Information  obtained  from  automated 
system  interfaces. 

Data  is  provided  from  system  interface,  at  the  Major  Air  Com- 
mand, with  the  Advanced  Personnel  Data  System.  Data  is  originally 
generated  from  the  base  level  personnel  data  system  by  the  Con- 
solidated Base  Personnel  Office,  as  a  result  of  force  deployments 
or  inter -base  manning  assistance  actions. 

Syitemi  exempted  from  certain  provttioos  of  the  act:  NONE 
F034M4  AFDPMDB 
System  Mmc:  03004  AFDPMDB  Advanced  Personnel  Dau  System 
(APDS)  -  ADS    E300 

System  location:  Headquarters  United  States  Air  Force,  Washing- 
ton DC  20330  Air  Force  Military  Personnel  Center,  Randolph  Air 
Force  Base,  TX  78148  Air  Reserve  Personnel  Center,  7300  East 
First  Avenue,  Denver,  CO  80280.  Headquarters  of  the  major  com- 
mands and  separate  operating  agencies  and  at  consolidated  base 
personnel  offices,  at  central  civilian  personnel  offices  (CCPOs)  and 
at  consolidated  reserve  personnel  offices.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  For«c'»  systems  notice.  Tlic  Central  Data  Processins  facUitv  for 

APDS    is    operated    by    the    Hiirectoratc    of    Personnel    Data    Systems. 

Assi  DCS/rcrjonncI  for  Mlliiary  rsrsonnd,  n«adtiuarter?  usaf, 

Randolph    AFB,    TX ,    78148.    Remote    terminals    located    within    this 

Air  Force   Military   Personnel  Center  (AFMPC)  complex   permit 

authorized  users  access  to  the  central  data  base.  In  addition, 
remote   terminals   located    at    Headquarters   of   the   following    major 

commands  provide  direct  access  to  the  Central  Data  Base  at  Ran- 
dolph AFB  for  update  and  retrieval  of  data:  Hq  Air  Training  Com- 
mand/DPD,  Randolph  AFB,  TX  78148;  Hq  Strategic  Air  Com- 
mand/DPD,  Offutt  AFB,  NE  68113;  Hq  Tactical  Air  Com- 
mand/DPD.  Langley  AFB.  VA  23365;  Hq  Aerospace  Defense  Com- 
mand/DPD,  Fnt  AFB  CO  80912;  Hq  Air  Force  Logistics  Com- 
roand/DPM,  Wright  Patterson  AFB  OH  45433;  Hq  Air  Force 
Systems  Command/DPD,  Andrews  AFB,  MD  20331;  Hq  Air 
University /DPD,  MaxweU  AFB,  AL  38112.  Hq  MiliUry  Airlift 
Command/DPD.  Scott  AFB,  II  62225;  Hq  USAF  Security  Service/ 
DPD.  San  Antonio,  TX  78243;  Hq  Air  Force  Cotnnaunications  Scr- 
vice/DPD,  Richards-Gebaur  AFB,  MO  64030;  Hq  Air  Force 
Reserve/DPD,  Robins  AFB.  GA  31098;  Hq  Pacific  Air  Force/DPD. 
APO  San  Francisco  %553;  HQ  United  States  Air  Force  Eu- 
rope/DPD,  APO  New  York  09012;  HQ  Alaskan  Air  Com- 
mand/DElmendorf  AFB,  AK  99506.  Certain  Air  Force  Staff  Agen- 
cies, Separate  Operating  Activities  and  other  specialized  activities 
are  provided  remote  access  to  the  Central  Data  Base  as  required  to 
discharge  their  respective  functions.  Remote  terminals  to  support 
these  requirements  are  found  at  the  following  locations:  The  For 


restal  BIdg.  (HQ  USAF/Surgeon  General.  HQ  USAF/Judge  Ad- 
vocate, HQ  USAF/Director  of  Civilian  Personnel)  Washington  DC 
20314.  The  Pentagon,  (HQ  USAF/Director  of  Personnel  Plans.  HQ 
USAF/Director  of  Personnel  ProgramsHQ  USAF/Reserve  Person- 
nel Division,  National  Guard  Bureau/Air  Personnel  Division,  HQ 
USAF/  Assistant  for  Colonels'  Assignments)  Washington  DC 
20330.  Air  Reserve  Personnel  Center,  Director  of  Personnel 
Systems,  7300  East  First  Avenue,  Denver  CO  80280;  Hq  Air  Force 
Reserve,  Robins  AFB.  GA  31098,  United  States  Air  Force  Acade- 
my, Colorado  Springs,  CO  80840,  Air  Force  Accounting  and 
Finance  Center,  Lowry  AFB,  Denver,  CO  802''9.  Air  Force  Office 
of  Special  Investigations,  Washington,  DC  20330,  Air  Force  Data 
Automation  Agency.  Gunter  AFS.  AL  36114.  Air  Force  Audit 
Agency,  Norton  AFB.  CA  92409,  Air  Force  Intelligence  Service,  Ft 
Belvoir.  VA  22060,  Air  Force  Inspection  and  Safety  Center,  Nor- 
ton AFB,  CA  92409,  Air  Force  Technical  Evaluation  Center,  Kirt- 
land  AFB,  NM  87117.  and  Headquarters  United  States  Air  Force. 
Pentagon.  Washington,  DC  20330  Washington  Area  Automated 
Data  Processing  Support  Office/DPMDQ,  Bolhng  AFB,  DC  20332; 
Hq  Air  Training  Command.  Directorate  of  Student  Resources,  and 
Deputy  Chief  of  Staff  for  Recruiting  Service,  Randolph  AFB.  TX 
78148,  Office  of  Civilian  Personnel  Operations,  Randolph  AFB,  TX 
78148;  Consobdated  Base  Personnel  Offices  (CBPOs)  and  CCPOs 
located  at  selected  Air  Force  Bases  around  thvkorld  maintain  com- 
puter data  bases  on  persons  for  whom  they  have  a  servicing 
responsibility  In  addition.  CBPOs  and  CCPOs  can  request  -  by 
mail  or  the  DOD  Automatic  Digital  Network  (AUTODIN)  data 
from  the  Central  Data  Base  at  Randolph  AFB.  TX  CBPOs  and 
CCPOs  do  not  have  direct  remote  acceto  the  Central  Data  Base 
Official  mailing  addresses  of  CBPOs  and  CCPOs  are  in  the  DOD 
directory  inthe  appendix  to  this  systems  notice  The  three  APDS 
processing  echelons  (Base,  Major  Command,  and  Hq  USAF)  are 
linked  into  one  vertical  system  The  CBPOs  are  bnked  into  major 
Command  and  HQ  USAF  via  AUTODIN  Major  Commands  are 
linked  into  HQ  USAF  via  AUTODIN  and  telecommunications  net- 
work Data  items  are  updated  by  the  office  and  at  the  level  having 
primary  responsibility  for  the  item  in  question.  Data  may  be 
retrieved  by  the  office  and  at  the  level  having  a  validated  require- 
ment for  access  to  it. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel.  Air  Force  Reserve  personnel  Air  National 
Guard  personnel.  Retired  Air  Force  miLlary  personnel.  Au-  Force 
Academy  cadets.  Air  Force  Civilian  Lmployees  Certain  surviving 
dependents  of  deceased  members  of  the  US  Air  Force  and 
predecessor  organizations;  potential  Air  Force  enlistees,  candidates 
for  commission  enrolled  in  college  level  Air  Force  Reserve  Officer 
Training  Corps  Programs;  Deceased  members  of  the  Air  Force  and 
predecessor  organizations.  Separated  members  of  the  US  Air 
Force,  the  Air  National  Guard  (ANG)  and  Air  Force  Reserve 
(USAFR),  ANG  and  USAFR  Technicians;  ProspecUve,  pending, 
current,  and  former  Air  Force  civilian  employees,  except  Air  Na- 
tional Guard  Technicians  and  nonappropriated  fund  employees-cur- 
rent   and    former   civilian    employees    from   other   Go\emmenlal    agen- 

ciii  M  4fe  i^uiii  il  CCPOl  m  ^  IWSI  f*l  AIU^I  M  JIfVIl?. 

tag  cc:p<:>. 

Categories    of    records    in    tike    system:    The    principal    digital    record 

maintained  at  each  APDS  operating  level  is  the  master  personnel 

record,    whicli   contains    the    following   categories    of    information      I 
Accession  data  -   that  data  which  pertains  to  an   individuals   entry 
into  the  Air  Force.  Some  examples  are:  Place  of  enlistment  source 

of    commission,    liome    of    record,    date    of    enlistment,    place    from 

which  ordered  to  EAD   2.  Education  and  training  data,  describing 

ttie    level   and    type    of   education    and    training   civilian    or    military    - 

received  by  the  data  subject,  for  instance:  academic  education 
level,  major  academic  specialty,  professional  specialty  courses 
completed,   professional   military   education   received     3     L'tili7ation 

data  -  that  information  which  is  used  in  assigning  and  reassigning 
the  individual,  determining  skill  qualifications,  awarding  Air  Force 
Specialty    codes,    determining    duty    location    and    job    assignment, 

screening/selecting  individual  for  overseas  assignment,  performing 

strength  accounting  processes,  etc.  Examples  are:  Primary  Air 
Force  Specialty  code.  Duty  and  Control  Air  Force  Specialty  Code, 
personnel  accounting  symbol,  duty  location,  up  to  24  previous  duty 
assignments,  aeronautical  rating,  date  departed  last  duty  station, 
short  tour  return  date,  reserve  section,  current/last  oversea  tour  4. 
Evaluation  Data  -  data  relating  to  vanous  evaluations  performed  on 
members  of  the  Air  Force  during  their  career,  for  example  Officer 
Effectiveness  Report  dates  and  ratings.  Airman  Performance  Re- 
port  dates   and   ratings,    results   of   various   qualification    tests,    an 
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'Unfavorable  Information'  indicator,  and  Drug  and  Alcohol  Abuse 
data  5.  Promotion  Data  ■  concerning  an  individual's  promotion  his- 
tory, current  grade  and/or  selection  for  promotion,  eg  :  current 
grade,  dale  of  rank  and  effective  date,  up  to  10  previous  grades, 
dates  of  rank  and  effective  dates,  projected  temporary  grade,  key 
'service  dates."  6  Compensation  data  •  although  APDS  does  not 
deal  directly  with  paying  Air  Force  members,  mihtary  pay  is  largely 
predicated  on  personnel  data  maintained  in  APDS  and  provided  to 
the  Air  Force  Accounting  and  Finance  Center  (AFAFC)  as 
described  in  ROUTINE  USES  below.  Among  these  data  are:  Pay 
date.  Aviation  Service  Code.  sen.  grade,  proficiency  pay  status  7 
Sustentation  data  -  information  dealing  with  programs  provided  or 
actions  taken  to  improve  the  life,  personal  growth  and  morale  of 
Air  Force  members  In  this  category  are  such  items  as:  awards  and 
decorations,  marital  status,  number  of  dependents,  religious 
denomination  of  member  and  spouse,  race  relations  education  8 
Separation  and  retirements  data,  which  identifies  an  individual's 
eligibibty  for  and  reason  for  separation,  using  items  such  as:  date 
of  separation,  mandatory  retirement  date,  projected  or  actual 
separation  program  designator  and  character  of  discharge.  .At  the 
central  processing  site  (AFMPC).  a  number  of  subsidiary  files  or 
processes  are  operated  Although  some  may  be  called  'systems', 
they  are  in  fact  integral  parts  of  APDS.  and  function  as  such.  1 
Procurement  Management  Information  System  (PROMIS)  -  is  an 
automated  system  designed  to  enable  the  USAF  to  exercise  effec- 
tive management  and  control  of  the  personnel  procurement  person- 
nel required  to  meet  the  total  scheduled  manpower  requirements 
necessary  to  accomphsh  the  Air  Force  mission  The  system  pro- 
vides the  recruiter  with  job  requirement  data  such  as  necessary  test 
scores.  Air  Force  Specialty  Code,  sex,  date  of  enlistment,  and  the 
recruiter  enters  personal  data  on  the  applicant  -  SSAN.  name,  date 
of  birth,  etc.  -  to  reserve  the  job  for  him  or  her.  2.  Career  Au-man 
Reenlistment  Reservation  System  (CAREERS)  -  is  a  selective  reen- 
listment  process  that  manages  and  controls  the  numbers  by  skill  of 
fwst-term  airmen  that  can  enter  the  career  force  to  meet  established 
objectives  for  accomplishing  the  Air  Force  mission.  A  process  and 
to  recruit  and  enhst  the  quantity  and  quality  of  pnor  and  non-prior 
service  centralized  data  bank  contains  the  actual  number,  by 
quarter,  for  each  Air  Force  Specialty  Code  (AFSC)  that  can  be  al- 
lowed to  reenlisi  during  that  period  The  individual  requests  reen- 
listment by  stating  his  eligibility  (AFSC,  grade,  active  military  ser- 
vice lime,  etc).  If  a  vacancy  exists,  a  reservation  -  by  name,  SSAN. 
etc  -  will  be  made  and  issued  to  the  CBPO  processing  the  reenlist- 
ment. J.  Airman  Accessions  -provides  the  process  to  capture  a  new 
enbstee's  initial  personal  data  (entire  personnel  record)  to  establish 
that  person's  personnel  data  record  and  gain  it  to  the  Master  Per- 
sonnel File,  whereby  it  will  add  to  the  strength  of  the  Air  Force. 
The  initial  record  data  is  captured  through  the  established  interface 
with  the  Processing  and  Classification  of  Enlistees  System  (PACE) 
at  Basic  Military  Training.  Lackland  AFB  for  non-prior  service; 
For  prior  service  enlistees  the  basic  data  (Name,  SSAN,  DOE, 
Grade,  etc)  is  input  directly  by  USAF  Recruiting  Service  and  up- 
dated and  completed  by  the  initial  gaining  CBPO.  4  Officer  Acces- 
sions -  is  the  process  whereby  each  of  the  various  Air  Force 
sources  of  commissioning  (AF  Academy,  AFROTC,  Officer  Train- 
ing School,  etc  )  project  their  graduates  in  advance  allowing 
management  to  select  by  skill,  academic  specialty,  etc  which  and 
how  many  will  be  called  to  active  duty  when,  by  entering  into  the 
record  an  initial  assignment  and  projected  entry  onto  Active  Duty 
date.  On  that  date  the  individual's  record  is  accessed  to  the  active 
Master  Personnel  File  and  gained  to  the  strength  of  the  Air  Force. 

5.  Technical  Training  Management  Information  System  (TRAMIS) 
IS  a  system  dealing  with  the  Technical  Training  activities  controlled 
by  Air  Training  Command  The  purpose  of  the  system  is  to  in- 
tegrate the  training  program,  quota  control  and  student  accounting 
into  the  personnel  dau  system.  TRAMIS  consists  of  numerous  files 
which  constitute  'quota  banks'  of  available  training  spaces,  in 
specific  courses,  projected  for  future  use  based  on  estimated  train- 
ing requirements.  Files  include  such  data  as:  Course  Identification 
Numbers,  Class  Stan  and  Graduation  Dates,  Length  of  Training, 
Weapon  System  Identification,  Training  Priority  Designators. 
Responsible  Training  Centers,  Trainee  Names,  SSAN  (and  other 
pertinent  personnel  data)  on  individuals  scheduled  to  attend  classes. 

6.  Training  PipeUne  Management  Information  System  (TRAPMIS) 
is  an  automated  quota  allocating  system  which  deals  with  special- 
ized combat  aircrew  training  and  aircrew  survival  training.  Its  files 
constitute  a  'quota  bank'  against  which  training  requirements  are 
matched  and  satisfied  and  through  which  trainees  are  scheduled  in 
'pipeline'  fashion  to  accommodate  the  individual's  scheduled  geo- 
graphical movement  from  school  to  school  to  end  assignment.  Files 


contain  data  concerning  the  courses  monitored  as  well  as  Names, 
SSAN's  and  other  pertinent  personnel  data  on  members  being 
trained.  7.  Air  Force  Institute  of  Technology  (AFIT)  Quota  Bank 
File.  This  file  reflects  the  AFIT  program  quotas  by  academic  spc 
cialty  for  each  fiscal  year  (current  plus  two  future  fiscal  years,  plus 
the  past  fiscal  year  programs  for  historical  purposes).  Also,  this  file 
reflects  the  total  number  of  quotas  for  each  academic  specialty  Of 
ficer  assignment  transactions  process  against  the  AFIT  Quota  Bank 
file  to  reflect  the  fill  of  AFIT  Quotas  Examples  of  data  maintained 
are:  Academic  Specialty,  Program  Level,  Fiscal  Year,  Name  of  In 
cumbent  selected,  projected,  filhng  AFIT  Quota  8  Job  File  The 
Job  File  is  derived  from  the  Authorization  Record  and  is  accessible 
by  Position  Number.  Resource  managers  can  use  the  Job  File  to 
validate  authonzations  by  Position  Number  for  assignment  actions 
and  also  to  make  job  offers  to  '  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource 
Managers  update  transactions  Data  in  the  file  includes:  Position 
Number,  Duly  AFSC,  Functional  Account  Code,  Program  Element. 
Location,  and  name  of  incumbent.  9.  Casualty  subsystem  is  com 
posed  of  a  number  of  transactions  which  may  be  input  at 
Headquarters  Air  Force  and/or  CBPO's  to  report  death  or  serious 
illness  of  members  from  all  components.  A  special  file  is  main- 
tained in  the  system  to  record  vanous  information  on  individuals  on 
whom  death  has  occurred.  Besides  basic  identification  data  unique 
data  such  as  country  of  occurrance,  date  of  incident,  casualty 
group,  aircraft  involved  in  the  incident  and  military  status  are 
recorded  and  maintained  in  this  file  10.  Awards/Decorations 
Awards/Decorations  are  recorded  and  maintained  on  all  component 
personnel  in  the  headquarters  Au-  Force  master  files.  All  approved 
decorations  are  input  at  CBPO's  whereas  disapproved  decorations 
are  input  at  MAJCOM/HAF  A  decorations  statistical  file  is  built  at 
AFMPC  which  reflects  an  aggregation  of  approvals/disapprovals  by 
category  of  decoration.  This  file  does  not  reflect  any  individually 
identifiable  data  All  individually  identifiable  data  on  decorations  is 
maintained  in  the  Master  Personnel  File.  Such  information  as  the 
type  of  decoration,  awarding  authority,  special  order  number  and 
date  of  award  are  identified  in  an  individuals  record.  Seven  oc- 
curances  for  all  decorations  are  stored;  however  only  specific  data 
on  the  last  decoration  of  a  particular  type  is  maintained.  II.  Point 
Credit  Accounting  and  Reporting  System  (PCARS)  This  system  is 
an  Air  National  Guard/ Air  Force  Reserve  Unique  supported  by 
APDS.  Its  basic  purpose  is  to  maintain  and  account  for  retire- 
ment/retention points  accrued  as  a  result  of  participating  in  Drills/ 
Training.  The  system  stores  basic  personal  identification  data  which 
is  associated  with  a  calendar  of  points  earned  by  participation  in 
various  elements  of  the  Reserve  program.  Each  year  an  individuals 
record  is  closed  and  point  totals  are  accumulated  in  history,  and  a 
point  earning  statement  is  provided  the  individual  and  various 
records  custodians.  12.  Human  Reliability/Personnel  Reliability 
File:  This  file  is  maintained  at  Headquarters  Air  Force  in  support 
of  AFM  35-98  and  AFR  35-99  It  is  not  part  of  the  Master  Person- 
nel Files  but  a  free  standing  file  which  is  updated  by  transactions 
from  CBPO's.  The  file  was  established  to  specifically  identify  in- 
dividuals who  have  become  permanently  disqualified  under  the 
provisions  of  the  above  regulations.  A  record  is  maintained  on  each 
disquahfied  individual  which  includes  basic  identification  data,  ser- 
vice component,  Personnel/Human  reliability  status  and  date,  and 
reason  for  disqualification.  13.  Variable  Incentive  Pay  (VIP)  File 
for  medical  officers:  Contains  about  125  character  record  on  all  Air 
Force  physicians  and  is  specifically  used  to  identify  whether  the  in- 
dividual is  participating  in  the  Continuation  Pay  or  Variable  Incen- 
tive Pay  programs.  Update  to  this  file  is  provided  by  the  Surgeon 
(AFMPC),  the  Air  Force  Accounting  and  Finance  Center  and 
directly  from  changes  to  the  Master  Personnel  File.  Besides  basic 
identification  data  an  individual's  record  includes  source  of  ap- 
pointment, graduate  medical  location  status,  amount  of  VIP  or  Con- 
tinuation Pay  and  the  dates  of  authorization  and  the  dates  and 
reason  for  separation.  15.  Weighted  Airman  Promotion  System:  (a) 
The  Test  Scoring  and  Reporting  Subsystem  (TSRS)  encompasses: 
Identifying  at  the  CBPO  individuals  eligible  for  testing:  providing 
output  to  the  Base  Test  Control  Officer  and  the  CBPO  to  control, 
monitor,  and  operate  WAPS  testing  functions;  editing  and  scoring 
WAPS  test  answer  cards  at  AFMPC;  providing  output  for  maintain- 
ing historical  and  analytical  files  at  AFMPC  and  the  Human 
Resources  Laboratory  (HRL)  and  includes  the  central  identification 
at  AFMPC  of  individuals  eligible  for  testing,  (b)  The  Personnel 
Data  Reporting  Subsystem  (PDRS)  provides  for:  identifying  promo- 
tion eligibles  at  AFMPC;  verifying  these'  eligibles  and  selection 
promotion  data;  merging  test  and  weighted  promotion  data  at 
AFMPC  to  effect  promotion  scoring,  assigning  the  promotion  ob- 
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jective  and  aligning  selectees  in  promotion  priority  sequence,  main 
taming  projections  on  promotion  selectees  at  AFMPC,  MAJCOM. 
and  the  CBPO;  updating  these  projections  monthly;  creating  output 
products  to  monitor  the  flow  of  data  in  the  system;  maintaining 
promotion  histoncal  and  analytical  files  and  reports  at  AFMPC.  (c) 
Basically,  identification  data  along  with  time  in  grade,  test  scores, 
decoration  information,  time  in  service,  and  airman  performance 
report  history  is  used  to  support  this  program.  16.  Retired  Person 
nel  Data  System  (RPDS)  is  made  up  of  four  files  -  Retired  Officer 
Management  File  and  Retired  Airman  Management  File  containing 
records  on  members  in  retired  status  and  the  Retired  Officer  and 
Airman  I  oss  Files  containing  records  on  former  retirees  who  have 
been  lost  from  rolls,  usually  through  death.  The  RPDS  is  used  to 
produce  address  hstings  for  the  Retired  Newsletter  and  Pobcy 
letter,  statistical  reports  for  budgeting,  to  manage  the  Advancement 
Program,  the  Temporary  Disabihty  Retired  List,  Age  59  rosters  for 
ARPC,  General  Officer  roster,  and  statistical  digest  data  for 
management  analysis  functions.  Data  is  extracted  from  the  master 
files  upon  retirement  from  Active  Duty  or  Reserves  Data  includes: 
Name,  SSAN,  Grade  data,  service  data.  Education  data.  Retire- 
ment data  and  address.  17.  Separated  Officer  File  contains  histori- 
cal information  on  officers  who  leave  the  Air  Force  via  separation, 
retirement,  or  death.  Copies  are  sent  to  Human  Resources  Lab  and 
Washington  offices  for  research  purposes.  The  data  comprises  the 
Master  Personnel  Record  in  its  entuety  and  is  captured  30  to  60 
days  after  separation  from  the  Air  Force.  18.  Airman  Gain/loss  File 
includes  data  extracted  from  the  Airman  Master  file  when  acces- 
sion and  separation  (gains  and  losses)  occur.  This  file,  like  the 
Separated  Officer  File,  is  used  for  historical  reports  regarding 
strength  changes.  DaU  includes  Name,  SSAN,  and  other  data  that 
reflects  strength,  i.e..  promotions,  reassignment  data,  specialty 
codes,  etc.  19.  Officer  and  Airman  Separation  Subsystem  is  used  to 
process,  track,  approve,  disapprove  and  project  separations  from 
the  Air  Force  and  transfers  between  components  of  the  Air  Force 
This  subsystem  uses  the  Active,  Guard,  and  Reserve  MPFs.  Data 
used  includes  that  specifically  related  to  separatioos,  e.g..  Date  of 
Separation,  Separation  Program  Designator,  waivers,  etc.  20.  The 
Retirements  Subsystem  is  used  to  process  and  track  applications 
(or  and  approval/  disapproval  and  projections  of  retirements.  This 
subsystem  uses  the  Master  Files  for  Active  Duty  and  Reserve  of- 
ficers and  airmen.  Data  specificaUy  related  to  retirements  includes 
application  data,  date  of  separation,  waiver  codes,  disapproval 
reason  codes.  Separation  Program  Designator,  Title'  10  United 
States  Code  section,  etc.  21.  Retired  Orders  Log  is  generated  by 
the  computer-produced  retirement  orders  routine.  Orders  are  auto- 
matically produced  when  approval,  verification  of  service  dates, 
and  physical  clearance  have  been  entered  in  system.  The  orders  log 
contains  data  found  in  administrative  orders  for  retirement,  includ- 
ing name,  SSAN.  grade,  order  number,  effective  dates,  etc.  The  log 
is  used  to  control  assignment  of  order  number,  and  as  a  cross- 
reference  between  orders,  revocations,  and  amendments.  22. 
General  Officer  Subsystem  of  APDS.  The  General  OffKer 
Subsystem  of  APDS  conuins  data  extracted  from  the  Master  Per- 
sonnel File  and  language  qualification  data  and  assignment  history 
daU  mainUined  by  the  AssisUnt  for  General  Officer  matters.  A 
record  is  maintained  on  each  general  officer  and  general  officer 
selectee.  The  general  officer  files  is  updated  monthly  and  is  used  to 
produce  products  used  in  the  selection/identification  of  general  of- 
ficers for  applicable  assignments.  23.  Officer  Structure  Simulation 
Model  (OSSM).  The  Officer  Structure  and  Simulation  Model  is  a 
capability  which  provides  officer  force  descriptions  in  vanous  for- 
mats for  existing,  predictive  or  manipulated  structures.  It  functions 
as  a  planning  tool  against  which  poUcy  options  can  be  applied  so  as 
to  determine  the  impact  of  such  policy  decisions.  The  OSSM  input 
records  contain  individual  identifiable  data  from  the  Master  Person- 
nel Record,  but  all  output  is  statistical.  24.  Widow's  File.  This  file 
is  maintained  on  magnetic  tape  and  updated  by  the  Office  of  Prima- 
ry Responsibility.  When  required,  address  labels  and  hstings  are 
produced  by  employing  selected  APDS  utility  programs.  The  ad- 
dress labels  are  used  to  forward  the  Retired  Newslener  to  widows 
of  active  duty  and  retired  personnel.  The  batings  are  used  for 
management  control  of  the  program.  Contained  in  the  file  are  the 
name,  address,  and  SSAN  of  the  widow.  AdditionaUy.  the  deceased 
sponsor's  name.  SSAN.  date  of  death,  and  status  at  time  of  death 
are  mainUined.  25.  Historical  Files.  Files  with  a  retention  period  of 
365  days  or  more  are  designated  historical  files.  They  consist  of  co- 
pies of  active  master  files,  and  are  used  primarily  for  aggregation 
and  analyses  of  statistical  data,  although  individual  records  may  be 
accessed  to  meet  ad  hoc  requirements.  26.  Miscellaneous  files, 
records,  and  processes.  In  this  category  arc  a  number  of  work  files. 


inactive  files  with  a  lessthan  365-day  retention  period,  intermedute 
records,  and  processes  relating  to  statistical  compilations,  computer 
operatKvn.  quality  control  and  problem  diagnosis  Although  they 
may  contain  individual-identifying  data,  they  do  so  only  as  a  func- 
tion of  system  operation,  and  are  not  used  in  making  decisions 
about  people  Civiban  employment  information  including  authonza- 
tion  for  position,  personnel  data,  suspense  mformatwn.  position 
control  information,  projected  information  and  historical  informa- 
tion; civiban  education  and  training  data,  performance  appraisal, 
ratings,  evaluations  of  potential,  civilian  historical  files  covering  job 
expenence,  training  and  transactions;  civilian  awards  informauon; 
merit  promotion  plan  work  files;  career  programs  files  for  such 
functional  areas  as  procurement,  logistics,  civilian  personnel,  etc  . 
civilian  separation  and  retirement  data  for  reports  and  to  determine 
eligibility,  adverse  and  disciphnary  daU  for  statistical  analysis  and 
employee  assistance,  stand  alone  files,  as  for  complaints,  enrollee 
programs;  extract  files  from  which  to  produce  statistical  reports  in 
hard  copy,  or  for  immediate  access  display  on  remote  computer 
terminals:  miscellaneous  files,  as  descnbcd  in  item  26,  above 

Anlhoriiy  for  mainUnance  ol  the  system:  10  USC,  Chapter  II, 
Reserve  Components,  Section  265  -  poUcics  and  regulations  par- 
ticipation of  reserve  officers  in  preparation  and  administration;  269 

-  Ready  reserve  placement  in;  transfer  from;  275  -  Personnel 
records;  278  -  Dissemination  of  information  10  USC  Chapter  13, 
The  Militia.  Section  279  -  Training  Reports  10  USC.  Capter  31.  En- 
hstments.  Sections  504  -  Persons  not  qualified.  505  ■  Regular  com- 
ponents: quahfications,  term,  grade;  506  -  Regular  components  ex- 
tension of  enlistments  during  war.  ^07  Extension  of  enlistment  for 
members  needing  medical  care  or  hospitalization:  508  Reenlist- 
ment qualifications;  509  -  Voluntary  extension  of  enhstments 
periods  and  benefits:  510  -  Reserve  components:  qualifications;  511 

-  Reserve  components:  terms;  512  -  Reserve  components:  transfers. 
10  USC  Chapter  33,  Appointments  in  Regular  Components.  .Secuon 
564  -  Warrant  officers:  effect  of  second  failure  of  proraouon  10 
USC  Chapter  35,  Appointments  as  Reserve  Officers.  SecUon  593  - 
Commissioned  officers:  appointment,  how  made,  term  10  USC 
Chapter  37,  General  Service  Requirements.  Section  651  •  Members: 
required  service  10  USC  Chapter  39,  Active  Duty.  Sections  671  - 
Members  not  to  be  assigned  outside  US  before  completing  trainmg; 
and  673  -  Ready  reserve.  10  USC  Chapter  47.  Uniform  Code  of 
Military  Justice.  Sections  835  -  Art.  35.  Service  of  Charges.  837  - 
Art.  37.  Unlawfully  inflencing  action  of  court;  885  -  Art  85  Deser- 
tion. 886  -  Art.  86  Absence  without  leave;  887  •  Art  87  Missing 
movement;  972  -  Enlisted  members:  required  to  make  up  ume  lost 
10  USC  Chapter  51.  Reserve  Components:  standards  and 
procedures  for  retention  and  promotion,  SecUon  1005  -  Commis- 
sioned officers:  retention  until  completion  of  required  service  10 
USC  Chapter  59,  Separation,  Sections  1163  -  Reserve  components, 
members;  limitations  on  separation;  1164  -  Warrant  officers; 
separation  for  age,  1166  -  Regular  warrant  officers:  eliminaiion  for 
unfitness  or  unsatisfactory  performance  10  USC  Chapter  61, 
Retirement  -  Physical  disability  10  USC  Chapter  63,  Retirement  for 
Age,  Section  1263  -  Age  62:  Warrant  officers  10  USC  Chapter  65, 
Retirement  for  Length  of  Service,  Sections  1293  -  Twenty  years  or 
more:  warrant  officers;  1305  -  Thirty  years  or  more:  regular  war- 
rant officers.  10  USC  Chapter  67.  Retired  pay.  Sections  1331  - 
Computation  '  of  years  of  service  in  determinmg  entitlement  to 
retired  pay;  1332  -  Age  and  service  requirements;  1333  -  Compula- 
tion of  years  of  service  in  computing  retired  pay.  10  USC  Chapter 
''9,  Correction  of  Military  Records  10  USC  Chapter  165,  Accounta- 
bility and  responsibility.  SecUon  2771  -  Final  settlement  of  ac- 
counts: deceased  members.  10  USC  Chapter  803,  Department  of 
the  Air  Force,  Section  8012  -  Secretary  of  the  Air  Force:  powers 
and  duties:  delegation  by:  compensation.  10  USC  Chapter  805.  The 
Air  Staff,  Sections  8032  -  General  duties  ;  and  Section  8033  - 
Reserve  components  of  Air  Force;  policies  and  regulations  for 
government  for  government  of:  functions  of  National  Guard  Bu- 
reau with  respect  to  Air  National  Guard.  10  USC  Chapter  831, 
Strength.  Section  8224  -  Air  National  Guard  of  the  United  States.  I- 
USC  Chapter  833,  Enlistments,  Sections  8251  -  Definition.  8252  - 
Temporary  enhstments;  8253  -  Air  Force  persons  not  qualified; 
8256  -  Regular  Air  Force:  qualifications,  term,  grade;  8257  -  Regu- 
lar Air  Force:  aviation  cadets:  qualifications,  grade  limitations;  8258 

-  Regular  Air  Force;  reenbslment  after  service  as  an  officer;  8259  - 
Air  Force  Reserve:  transfer  from  Air  National  Guard  of  United 
States;  8260  -  Air  Force  Reserve:  transfer  to  upon  withdrawal  as 
member  of  Air  National  Guard,  8261  -  Air  National  Guard  of 
United  States;  8262  -  Extension  of  enlistment  for  members  needing 
medical  care  or  hospitalization;  8263  •  Voluntary  extension  of  en- 
Uslmenl.    10  USC   Chapter  835,   Appointments  in   the   Regular   Air 
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Force.  Sections  8284  -  Commissioned  officers  appoinTmcnI.  how 
made.  8285  ■  Commissioned  officers  original  appointment,  qualifi- 
cations; 82%  -  Promotion  lists  promotion-lisl  officer  defined, 
determination  of  place  upon  transfer  or  promotion.  8297  -  Selection 
boards.  8^03  -  commissioned  officers:  effect  of  failure  of  promo- 
tion to  captain,  major,  or  lieutenant  colonel  10  USC  Chapter  837. 
Sections  8360  -  Commissioned  officers:  promotion  service.  8362  - 
Comiiiissioned  officers:  selection  boards;  8363  -  Commissioned  of- 
ficers selection  boards,  general  procedures.  8366  ■  Commissioned 
officers  promotion  to  captain,  major  or  lieutenant  colonel.  8376  - 
Commissioned  officers:  promotion  when  serving  in  temporary 
grade  higher  than  reserve  grade  10  USC  Chapter  83<J.  Temporary 
Appointments.  Sections  8442  -  Commissioned  officers,  regular  and 
reserve  components  appointment  in  higher  grade.  8447  -  Appoint- 
ments in  commissioned  grade  ho*  made;  how  terminated  10  USC 
Chapter  841.  Active  Duty.  Section  84%  -  Air  National  Guard  of 
United  States  commissioned  officers;  duty  in  National  Guard  Bu- 
reau 10  I'SC  Chapter  853,  Rights  and  benefits.  Section  8691  -  Fly- 
ing officer  rating  quabfications  10  L'SC  Chapter  857.  Decorations 
and  Awards.  Sections  8741  -  Medal  of  Honor  award.  8742  Distin- 
guished service  cross  award.  8743  -  Distmguished  service  medal 
award.  8746  -  Silver  star:  award.  8749  -  Distinguished  flying  cross 
award,  limitations.  8751  •  Service  medals:  issue,  replacement, 
availabdity  of  appropriations  10  USC  Chapter  859,  Separation. 
Sections  8786-  Officer  considered  for  removal:  volunatry  retirement 
or  honorable  discharge,  severance  benefits ;87%  -  Officers  con- 
sidered (or  removal  retirement  or  discharge.  10  USC  Chapter  863. 
.  Separation  or  Transfer  to  Retired  Reserve,  sections  8846  - 
Deferred  Officers.  8848  -  28  years:  reserve  first  lieutenants,  cap- 
tains, majors,  and  lieutenant  colonels;  8851  -  Thirty  years  or  five 
years  in  grade:  reserve  colonels  and  brigadier  generals.  8852  -  Thir- 
ty-five years  or  five  years  in  grade  reserve  major  generals;  8853  - 
Computation  of  years  of  service  10  USC  Chapter  865.  Retirement 
for  Age.  Sections  8883  -  Age  60;  regular  commissioned  officers 
below  major  general.  8884  -  Age  60:  regular  major  generals  whose 
retirement  has  been  deferred;  8885  -  Age  62  regular  major 
generals.  8886  -  regular  major  generals  whose  retirement  has  been 
deferred  10  USC  Chapter  867.  Retirement  for  Length  of  Service. 
Sections  8911  -  Twenty  years  or  more,  regular  or  reserve  commis- 
sioned officers;  89|3  -  Twenty  years  or  more:  deferred  officers  not 
recommended  for  promotion:  8914  -  twenty  to  thirty  years  regular 
enbsted  members  ;  8915  -  Twenty-five  years:  female  majors  except 
those  designated  under  section  8067(a)-(d)  or  <g)-(i)  of  this  title. 
8916  -  twenty-eight  years:  promotion-ljst  lieutenant  colonels.  8917  - 
Thirty  years  or  more  regular  enlisted  members;  8918  -  Thirty  years 
or  more:  regular  commissioned  officers,  8921  -  Thirty  years  or  five 
years  in  grade:  promotion-bst  colonels.  8922  -  Thirty  years  or  five 
years  in  grade:  regular  brigadier  generals;  8923  -  Thirty-five  years 
or  five  years  in  grade  regular  major  generals;  8924  -  Forty  years  or 
more:  Air  Force  officers.  10  USC  Chapter  901,  Training  generally. 
Sections  9301  -  Members  of  Air  Force:  detail  as  students,  observers 
and  investigators  at  educational  institutions,  industrial  plants,  and 
hospitals,  and  9302  -  Enlisted  members  of  Air  Force:  schools.  10 
USC  Chapter  903.  United  States  \u  Force  Academy.  Sections  9342 
-  Cadet:  appointment;  numbers,  territorial  distribution  ;  9344  - 
Selection  of  persons  from  Canada  and  American  Repubbcs;  9345  - 
Selection  of  Filipino's.  32  USC  Chapter  1,  Organization,  sections 
102  -  General  policy;  and  104  -  units:  location,  organization;  com- 
mand 32  USC  Chapter  3.  Personnel.  Section  307  -  Federal  recogni- 
tion of  officers:  examination,  certification  of  eligibility  32  USC 
Chapter  7,  Services  .  supplies,  etc  ,  Section  709  -  Caretakers  and 
clerks  37  USC  Chapter  3.  Basic  Pay,  Section  308  -  Special  pay: 
reenlistment  bonus,  313  -  Special  pay:  medical  officers  whu  execute 
active  duty  agreements  37  USC  Chapter  7,  Allowances.  Section 
407  -  Travel  and  transportation  allowances:  dislocation  allowance. 
37  USC  Chapter  10  For  civilian  employees-5  US  Code  301  and  44 
US  Code  3101 

Routine  uses  of  records  maintaiaed  In  the  system,  lacludiog  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  Air  Force  operates 
what  is  essentially  a  centralized  personnel  management  system  in 
an  environment  that  is  widely  dispersed  geographically  and  encom- 
passes a  population  that  is  quite  diverse  in  terms  of  qualifications, 
experience,  military  status  and  needs  There  are  three  major  cen- 
ters of  Air  Force  personnel  management:  Washington,  DC,  where 
most  major  policy  and  long-range  planning/programming  decisions 
are  made,  the  Air  Force  Military  Personnel  Center  at  Randolph 
AFB,  Tx..  which  performs  most  personnel  operations-type  func- 
tions for  the  active  duty  components  of  the  force;  and  the  Air 
Reserve  Personnel  Center  at  Denver  Co..  which  performs  certain 
operational  functions  for  the  Reserve  components  of  the  force.  Of- 


fices   at    Major   Command    Headquarters.    State    Adjutant   General, 
and    Air   Force   Bases   perform   operational   tasks   pertaining   to   the 
population  for  which  they  are  responsible    The  structure  of  the  An 
Force  and   its  personnel   management   system,   the   composition   of 
the  force,  and  the  Air  Force's  stated  objective  of  treating  its  people 
as  individuals,  i.e  .  giving  due  consideration  to  their  desires,  needs 
and  goals,  demand  a  dynamic  data  system  that  is  capable  of  sup- 
porting   the    varying    needs    of    the    personnel    managers    at    each 
echelon  and  operating  locations    It  is  to  this  purpose  that  the  data 
in  the   Advanced  Personnel  Data  System   is  collected,  maintained, 
and  used    A    ROUTINE  USES  WITHIN  THE  AIR   FORCE      IN 
TERNAL    TO    THE    PERSONNEI     COMMUNITY      HQ    USAF 
WASHINGTON,  DC:  Deputy  Chief  of  Staff.  Personnel  and  his  im 
mediate   staff.   Director  of  Personnel  Plans;   Director  of  Personnel 
Programs.    Assistant    for    General    Officer    Matters.    Assistant    for 
Colonel    Assignments.    Reserve    Personnel    Division;    Air    National 
Guard  Personnel  Division,  and  The  Surgeon  General,  the  Chief  of 
AF   Chaplains  and   the  Staff  Judge   Advocate,  each  of  which  per 
form  certain  Personnel  functions  within  their  area  of  responsibilit> 
Data    from    the    central    data    base    at    the    AFMPC    is    furnished 
Washington  area  agencies  by  retrieval  from   the  computer  at   Ran 
dolph    via    remote    access   devices    and    by    provision    of    recurring 
products    containing    required    management    information,    including 
computer  tape  files  which  are  used  as  input  to  unique  s> stems  with 
which  APDS  interfaces    Although  most  of  the  data  is  used  by  pol 
icy    makers   to   develop   long-term   plans   and   programs   and   track 
progress    toward    established    goals,    some    individual    data    is    pro- 
vided/retrieved  to   support   actions   taken   on   certain   categories   of 
persons   managed   by   offices  in   the   headquarters   eg    General  Of 
fleers,  Colonels,  Air  National  Guard  personnel,  etc    AIR   FORCE 
MILITARY     PERSONNEL     CENTER     (AFMPC),     RANDOLPH 
AFB.  TX    Personnel  managers  at  AFMPC  use  the  data  in  APDS  to 
make  decisions  on  individual  actions  to  be  taken  in  areas  such  as 
personnel  procurement,   education   and   training,   classification,   as- 
signment,  career   development,    evaluation,    promotion,    compensa- 
tion, casualty  and  personal  affairs,  separation  and  retirement    AIR 
RESERVE       PERSONNEL       CENTER       (ARPC),       DENVER. 
COLORADO    Personnel  managers  at  ARPC  perform  many  of  the 
same  functions  for  the  Reserve  components  of  the  Air  Force  as  the 
managers  at  AFMPC  perform  for  the  active  duty  force    As  with  the 
Washington  area.  ARPC  obtains  data  from  the  central  data  base  at 
AFMPC  by  retrieval  through  remote  terminals  and  recurring  output 
products    containing    information    necessary    to    their    management 
processes     MAJOR    COMMAND    HEADQUARTERS      Standard 
major  command  headquarters   personnel  operations   arc   supported 
by    the    standard    content    of    APDS    records    provided    them    by 
AFMPC    In  addition,  there  is  provided  in  the  APDS  record  an    add 
on  area"  which  the  commands  are  authorized  to  use  for  the  storage 
of    data    which    wilt    assist    them    in    fulfiUing    unique    personnel 
management   requirements   generated   by   their   mission,   structure, 
geographical  location,  etc.   The   standard   functions  performed   fall 
generally  under  the  same  classifications  as  those  in  AFMPC.  eg, 
assignment,  classification,  separation,  etc.  Non-standard  usages  in- 
clude  provisions  of  unique  aircrew   data,  production  of  specially- 
tailored  name  listing,  control  of  theatre  oriented  training,  etc    Some 
commands  use  APDS  data  -  both  standard  and  add-on  as  input  to 
unique  command   systems,   which  are  seperately  described  in  the 
Federal    Register     CONSOLIDATED    BASE    PERSONNEL    OF 
FICES  (CBPO)    CBPOs.  which  represent  the  base-level  aspect  of 
APDS.  are  the  pnmc  point  of  system-to-people  interface.  Supplied 
with  a  standard  data  base  and  system.  CBPOs  provide  personnel 
management   support   to   commanders   and   supervisors   on   a   daily 
basis    Acting  on  receipt  of  data  from  higher  headquarters,  primarily 
by    means   of   transactions   processed   through   APDS.   they    notify 
people       of       selection       for       reassignment.       promotion,       ap- 
proval/disapproval of  requests  for  separation  and  retirement,  and 
similar   personnel   actions.   When   certain  events   occur  on   an   in- 
dividual at  the  local  level,  e.g..  volunteer  for  overseas  duty,  reduc- 
tion in  grade,  change  in  marital  status,  application  for  retirement, 
etc,  the  CBPO  enters  transactions  into  the  vertical  system  to  trans- 
mit the  requisite  information  to  other  management  levels  and  up- 
date the  automated  records  resident  at  those  levels.  CBPOs  too  are 
allotted  an  'add-on'  area  in  the  computer  record  which  they  use  to 
support  local  management  unique  requirements  such  as  local  train- 
ing scheduling,  unique  locator  listing,  urinalysis  testing  scheduling, 
etc    B    ROUTINE  USES  WITHIN  THE  AIR  FORCE  -  EXTER 
NAL    TO    THE    PERSONNEL    COMMUNITY    1     HEADQUAR- 
TERS USAF/AFMPC  INTERFACES:   Automated  interfaces  exist 
between  the  APDS  central  site  files  and  the  following  systems  of 
other  functions:  a    The  Flight  Records  Data  System  (FRDS)  main- 
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tained  by  the  Au  Force  Inspection  and  Safety  Center  (AFISC)  at 
Nortoo  AFBo  CA  (I)  Certain  personnel  identification  data  on  rated 
officers  is  transferred  monthly  to  the  FRDS.  This  data  flow  creates 
the  basic  identifying  data  in  the  FRDS.  insures  compatability  with 
the  APDS.  and  precludes  dupbcative  data  collection  and  input 
generation  by  the  AFISC.  (2)  Update  of  the  personnel  data  to  the 
KRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distnbution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centrabzcd  pay  file  maintained  by  the  Au-  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The 
APDS  transfers  certain  pay  related  data  as  changes  occur  to  update 
the  MMPA.  e.g.,  promotions,  accessions,  separations/retirements, 
name,  SSAN,  grade  These  data  provide  criteria  for  the  AFAFC  to 
determine  specific  pay  entitlements,  c.  The  AFAFC  maintains  a 
separate  pay  system  for  Air  National  Guard  and  Air  Force  Reserve 
personnel  called  the  Air  Reserve  Pay  and  Allowances  System 
(ARPAS),  (I)  APDS  outpuU  certain  pay  related  daU  to  ARPAS  as 
changes  occur,  e.g.,  retirements/  separations,  promotions,  name, 
SSAN.  grade  These  daU  form  the  criteria  for  the  AFAFC  to  deter- 
mme  specific  Reserve  pay  entitlements.  (2)  ARPAS  outputs  data 
which  affect  accumulated  point  credits  for  Air  National  Guard/ 
Reserve  participation  to  AFMPC  for  update  of  the  Point  Credit  Ac- 
counting and  Reporting  System  (PCARS),  a  component  of  APDS. 
PCARS  also  receives  monthly  input  from  Hq  Air  University  which 
updates  point  credits  as  a  result  of  completing  an  Extension  Cour- 
ses Institute  correspondence  program,  d.  AFAFC  provides  data  on 
Variable  Incentive  Pay  (VIP)  for  Medical  Officers  which  is  used  to 
update  a  special  control  file  within  APDS  and  produce  necessary 
reports  for  management  of  the  VIP  program,  e.  Air  Training  Com- 
mand operates  a  system  called  PACE  (Processing  and  Classification 
of  Enbstees)  at  Lackland  AFB  TX.  From  that  system  daU  is  fed  to 
AFMPC  to  initially  esublish  the  APDS  record  on  an  Air  Force  en- 
bstee.  f.  On  a  monthly  basis,  copies  of  the  APDS  master  Personnel 
File  arc  provided  to  the  Human  Resources  Laboratory  at  Brooks 
AFB.  TX.  where  they  are  used  as  a  statistical  data  base  for 
research  purposes,  g.  On  a  quarterly  basis,  AFMPC  provides  the 
USAF  School  of  Aerospace  Medicine  with  daU  concerning  name. 
SSAN  and  changes  in  base  and  command  of  assignment  of  flying 
personnel.  The  data  reflects  significant  medical  problems  in  the  fly- 
ing population,  h.  A  complete  printout  of  APDS  data  pertaining  to 
an  individual  is  included  in  his  Master  Personnel  Record  when  it  is 
forwarded  to  National  Personnel  Records  Center,  i.  APDS  data  is 
provided  to  the  Contingency  Planning  Support  Capability  (CPSC)  at 
seven  major  command  headquarters:  Tactical  Air  Command, 
Suategic  Air  Command.  Miliury  Airlift  Command.  Aerospace 
Defense  Command.  Air  Force  Communications  Service.  United 
States  Air  Forces.  Europe,  and  Pacific  Air  Forces.  A  record 
identifiable  by  individual's  name  and  SSAN  provides  contingency 
and/or  manning  assistance  temporary  duty  (TDY)  being  performed 
by  the  individual.  Record  is  destroyed  upon  completion  of  the 
TDY.  Suiistical  records  (gross  sUtiitics  by  skill  and  unit)  are  also 
generated  for  CPSC  from  APDS  providing  force  availabiUty  esti- 
mates. CPSC  is  described  separately  in  the  Federal  Register.  2. 
BASE  LEVEL  (CBPO)  INTERFACES:  CerUin  interfaces  have 
been  esUbUshed  at  base  level  to  pass  daU  from  one  functional 
system  to  another.  The  particular  mode  of  interface  depends  on  the 
needs  of  the  receiving  function  and  the  capabilities  of  the  system  to 
produce  the  necessary  daU:  a.  The  FUght  Management  DaU 
System  (FMDS)  receives  an  automated  flow  of  selected  personnel 
data  on  flying  personnel  as  changes  occur.  This  data  consists 
primarily  of  assignment  data  and  service  dates  which  the  base  flight 
manager  uses  to  determine  appropriate  category  of  aviation  duty 
which  is  reflected  by  designation  of  an  Aviation  Service  Code.  The 
FMDS  outputs  aviation  service  data  as  changes  occur  to  the 
BLMPS.  These  daU  subsequently  flow  to  the  ^PDS  central  site 
files  at  AFMPC  so  it  is  available  for  resource  management  deci- 
sions, b.  The  Medical  Administration  Management  System 
(MAMS),  currently  being  developed  and  tested,  will  receive  flow  of 
selected  assignment  data  as  changes  occur  for  personnel  assigned 
to  medical  activities.  MAMS  will  use  these  daU  to  align  assigned 
personnel  with  various  cost  accounting  work  centers  within  the 
medical  activity  and  thus  be  able  to  track  manpower  expenditure  by 
sub-activities,  c.  The  Automated  Vehicle  Operator  Record  (AVOR) 
is  being  developed  to  support  motor  vehicle  operator  management. 
Approximately  115  characters  of  vehicle  operator  daU  will  be  in- 
corporated into  the  BLMPS  daU  base  during  FY76  for  both  mibu- 
ry  and  civilian  personnel  authorized  to  operate  government  motor 
vehicles  and  selected  personnel  data  items  (basic  identification 
data)    will    be    authorized    for    access    by    the    vehicle    operator 


managers  The  base  Chief  of  Transportation  wiU  be  responsible  for 
accuracy  of  this  data  and  will  be  the  responsible  official  for  actions 
associated  with  the  Privacy  Act  of  1974.  d  Monthly,  a  magnetic 
tape  is  extracted  from  BLMPS  containing  selected  assignment  data 
on  all  assigned  personnel.  This  Upe  is  transferred  to  the  base  Ac- 
counting and  Finance  Office  for  input  into  the  Accounting  Opera- 
tions System  This  system  uses  these  data  to  derive  aggregate  base 
manpower  cost  data.  e.  A  procedure  is  designed  into  BLMPS  to 
output  selected  background  data  in  a  pre-defined  printed  format  for 
personnel  being  administered  mibtary  justice  This  output  is  in- 
itialed upon  notification  by  the  base  legal  office  The  daU  is  for- 
warded to  the  major  command  where  it  is  input  into  the  Automated 
Military  Analysis  and  Management  System  (AMJAMS)  f  The 
BLIMPS  output  (on  an  event-oriented  basis)  pay  affecting  transac 
tions  such  as  certain  promotions,  accessions,  and  assign- 
ments/reassignments,  to  AFAFC,  where  the  data  is  entered  into  the 
JUMPS  C  ROUTINE  USES  EXTERNAL  TO  THE  AIR  FORCE. 
TO  THE  OFFICE  OF  THE  SECRETARY  OF  DEFENSE  (OSD) 
Individual  information  is  provided  to  offices  in  OSD  on  a  recurring 
basis  to  suppori  top-level  management  requirements  within  the  De- 
partment of  Defense  Examples  are  the  DOD  Recruiter  File  to  the 
Assistant  Secretary  for  Manpower  and  Reserve  Affairs  (M&RA),  a 
magnetic  tape  extract  of  military  personnel  records  (RCS: 
DDM(SA)I22I)  to  M&RA,  input  to  the  Reserve  Component  Com- 
mon Personnel  Data  System  to  M&RA,  and  the  Post  Career  Data 
FUe  to  MARA  2  TO  OTHER  DEFENSE  AGENCIES  APDS  sup 
ports  other  components  of  DOD  by  provision  of  individual  data  in 
support  of  programs  operated  by  those  agencies  Examples  are  the 
Selected  Officer  List  to  the  Defense  Intelligence  Agency  for  use  in 
monitoring  a  classified  training  program  and  the  Defense  System 
Management  School  (DSMS)  Track  Record  System  to  DSMS  for 
use  in  evaluating  the  performance  of  graduates  of  that  institution. 
An  extract  file  on  Air  National  Guard  Technicians  is  provided  the 
Nauonal  Guard  Computer  Center  3  OTHER  GOVERN- 
MENT/QUASI-GOVERNMENT  AGENCIES  Information  used  in 
analysing  officer/airman  retention  is  provided  RAND  Corporation. 
Data  on  prior  service  personnel  with  military  service  obligations  is 
forwarded  to  the  National  Security  Agency,  Lists  of  officers 
selected  for  promotion  and/or  appointment  in  the  Regular  Air  Force 
are  sent  to  the  Office  of  the  President  and/or  the  Congress  of  the 
United  States  for  review  and  confirmation.  Certain  other  personnel 
information  is  provided  these  and  other  government  agencies  upon 
request  when  such  data  is  required  in  the  performance  of  official 
duties.  Selected  personnel  data  is  provided  foreign  governments. 
US  governmental  agencies,  and  other  Uniformed  Services  on 
USAF  personnel  assigned  or  attached  to  them  for  duty  Examples: 
the  government  of  Canada,  Federal  Aviation  Administration,  US 
Army.  Navy,  etc.)  4.  LITIGATION.  Information  from  APDS  may 
be  used  in  litigation  in  the  event  that  the  United  Sutes.  its  officers, 
or  its  employees  are  involved  in  the  ligigation  5.  MISCELLANE- 
OUS. Lists  of  individuals  selected  for  promotion  or  appointment, 
who  are  being  reassigned,  who  die,  or  who  are  retiring  are  provided 
to  unofficial  pubbcations  such  as  the  Air  Force  Times,  along  with 
other  information  of  interest  to  the  general  Air  Force  pubbc  Infor- 
mation from  APDS  support  a  wvrld-wide  locator  system  which 
responds  to  queries  as  to  the  location  of  individuals  in  the  Air 
Force,  Material  for  preparing  mailing  labels  is  furnished  commercial 
publishing  or  maiUng  firms  working  under  contract  to  the  Air  Force 
who  print  or  mail  quasi-official  pubbcations  to  specified  portions  of 
the  Air  Force  population,  e.g..  retired  personnel,  widows,  etc. 
Locator  information  pertinent  to  personnel  on  active  duty  may  be 
furnished  to  a  recognized  welfare  agency  such  as  the  American  Red 
Cross  or  the  Air  Force  Aid  Society.  For  civilain  personnel -to  pro- 
vide automated  system  support  to  Air  Force  officials  at  all  levels 
from  that  part  of  the  Civil  Service  Commission  required  personnel 
management  and  records  keeping  system  that  pertains  to  evalua- 
tion, authorization  and  position  control.  p9sition  management, 
staffing  skills  inventory,  career  management,  training,  retirement, 
employee  services,  rights  and  benefits,  merit  promotion,  demo- 
tions, reductions  in  force,  complaints  resolution,  labor  management 
relations,  and  the  suspensions  and  processing  of  personnel  actions; 
to  provide  for  transmission  of  such  records  between  employing  ac- 
tivities within  the  Department  of  Defense  -  to  provide  individual 
records  and  reports  to  the  Civil  Service  Commission;  to  provide  in- 
formation required  by  the  Civil  Service  Commission  for  the 
transfer  between  federal  activities;  to  provide  reports  of  mibtary 
reserve  status  to  other  armed  services  for  contingency  planning  -  to 
obtain  statistical  data  on  the  work  force  to  fulfill  internal  and  exter- 
nal report  requirements  and  to  provide  Air  Force  offices  with  infor- 
mation   needed   to   plan   for   and   evaluate   manpower,   budget   and 
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civilian  personnel  programs  -  to  provide  minority  group  designator 
codes  to  the  United  States  Civil  Service  Commission's  automated 
data  file  -  to  provide  the  Office  of  the  Assistant  Secretary  of 
Defense  Maopov^er  and  Reserve  Affairs  with  data  to  access  the  ef- 
fectiveness of  the  program  for  employment  of  women  in  executive 
level  positions  -  to  obtain  listings  of  employees  by  function  or  area 
for  locator  and  inventory  purposes  by  Air  Force  office*  -  to  assess 
the  effect  or  probable  impact  of  personnel  program  changes  by 
simulation  and  modeling  exercises  -  to  obtain  employee  duty  loca- 
tions and  other  employee  data  for  personnel  program  management 
purposes  -  to  obtain  employee  duty  locations  and  other  information 
releasable  under  Civil  Service  Commission  rules  and  the  Freedom 
of  Information  Act  to  respond  to  request  from  Au-  Force  offices, 
other  Federal  agencies  and  the  pubbc  -  to  provide  individual 
records  to  other  components  of  the  Department  of  Defense  in  the 
conduct  of  their  official  personnel  management  program  responsi- 
bibties  -  to  provide  records  to  law  enforcement  or  inauthorities  for 
investigation  and  possible  criminal  prosecution,  civil  court  action, 
or  regulatory  order  •  to  provide  records  to  the  Civil  Service  Com- 
mission for  file  reconciUation  and  maintenance  purposes  -  and  to 
provide  information  to  employee  unions  as  required  by  negotiated 
contracts. 

Polklet  and  prsctke*  for  storing,  retrieving,  accessing,  retaining, 
and  disposliig  of  records  in  the  system: 

Storage:  Maintamed  in  visible  file  binders/cabinets,  card  files,  on 
computer  magnetic  tapes,  disks  or  drums,  computer  paper  printouts 
or  microfiche. 

Betrirvability:  Filed  by  name,  Social  Security  Number  (SSAN)  or 
other  identification  number  or  system  identifier.  The  primary  in- 
dividual record  identifier  in  APDS  is  SSN.  Some  files  are 
sequenced  and  retrieved  from  by  other  identifiers,  for  instance,  the 
assignment  action  record  is  identified  by  an  assignment  action 
Dumber.  Additionally,  at  each  echelon  there  exists  computer  pro- 
grams to  permit  extraction  of  data  from  the  system  by  constructing 
an  inquiry  containing  parameters  against  which  to  match  and  select 
records.  As  an  example,  an  inquiry  can  be  written  to  select  all  Cap- 
tains who  are  F-15  pilots,  married,  stationed  at  Randolph  AFB, 
who  possess  a  master's  degree  in  Business  Administration,  then 
display  name.  SSN.  number  of  dependents  and  duty  location.  There 
is  the  added  capability  of  selecting  an  individual's  record  or  certain 
pre-formatted  information  by  SSN  on  an  immediate  basis  using  a 
teletype  or  cathode  ray  tube  display  device.  High-speed  Lne  prin- 
ters located  in  the  Washington  DC  area,  at  Major  Command 
Headquarters,  and  at  ARPC  permit  the  trvolume  products  to  and 
for  the  use  of  Personnel  managers  at  those  locations. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  person($)  responsible  for  servicing  the  record  system  in  the 
perfonnance  of  their  official  duties,  records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know  and  commanders  of  medical  centers  and  hospitals. 
Records  are  stored  in  security  file  containers/cabinets,  safes,  vaults 
and  locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  personnel  screening  visitor  registers  and 
computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalion,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  Preceding  retention  statement  applies  to  Analog  output 
products  of  the  Advanced  Personnel  Data  System  D  >ta  stored 
digitally  within  system  is  retained  only  for  the  period  rv.quired  to 
satisfy  recurring  processing  requirements  and/or  historical  require- 
ments. Files  with  a  retention  period  of  364  days  or  less  are  auto- 
matically released  at  the  end  of  their  specified  retention  period. 
'Permanent  history"  files  are  retained  for  10  years  Files  365  or 
more  days  old  are  defined  as  'historical  files'  and  are  not  automati- 
cally released.  Retention  periods  for  categories  of  APDS  files  are 
as  follows:  If  cycle  in  which  a  program  or  series  of  programs  creat- 
ing output  is  daily,  and  the  created  magnetic  tape  file  will  be  used 
for  processing  of  next  daily,  then  the  retention  will  be  not  greater 
than  10  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  daily,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  daily,  which  is  also  used  for  processing 
of  weekly  runs,  then  the  retention  will  be  not  greater  than  20  days. 
If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  weekly,  then  the  reteotion  will  be  not  greater  than  2C  days. 
1/  cycle  in  which  a  program  or  senes  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  weekly,  which  is  also  used  for  processing  of  monthly  runs. 


then  the  retention  will  be  not  greater  than  30  days  If  cycle  in 
which  a  program  or  senes  of  programs  creating  ouipul  is  weekly 
and  the  created  magnetic  tape  file  will  be  used  for  processing  o( 
next  weekly,  then  the  retention  will  be  not  greater  than  20  days  If 
cycle  in  which  a  program  or  series  of  programs  creating  oulput  is 
weekly,  and  the  created  magnetic  tape  file  will  be  used  foi 
processing  of  next  weekly,  which  is  also  used  for  processing  of 
monthly  runs,  then  the  retention  will  be  not  greater  than  30  days  II 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  foi 
processing  of  next  monthly,  then  the  retention  will  be  not  greatei 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  aUo  used  foi 
processing  of  quarterly  runs,  then  the  retention  will  he  not  greatei 
than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  Semi-Annual  run,  then  the  retention  will  be  not 
greater  than  l*>0  days  If  cycle  in  which  a  program  or  series  of  pro- 
grams creating  output  is  monthly,  which  is  also  used  for  processing 
of  annual  runs,  then  the  retention  will  be  not  greater  than  365  days 
If  cycle  in  which  a  program  or  series  of  programs  crealinft  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  foi 
processing  of  next  monthly,  which  is  also  used  for  processing  of 
permanent  history,  then  the  retention  will  be  not  greater  than  9'J'J 
days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created  magnetic  tape  file  will  be  used 
for  processing  of  next  quarterly,  then  the  retention  will  be  not 
greater  than  90  days  If  cycle  in  which  a  program  or  series  of  pro 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  semi-annual  run.  then  the  retention  will  be  not 
greater  than  190  days.  If  cycle  in  which  a  program  or  senes  of  pro- 
grams creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  anannual  runs,  then  the  retention  will  be  not 
greater  than  365  days.  If  cycle  in  which  a  program  or  senes  of  pro 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  999  days.  If  cycle  in  which  a  program  or  series  of  pro- 
grams creating  output  is  semi-annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  semi-annual,  then  the  reten 
lion  will  be  not  greater  than  190  days.  If  cvcle  in  which  a  program 
or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi 
annual,  which  is  also  used  for  processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  365  days  created  magnetic  tape 
file  will  be  used  for  processing  of  permanent  history,  then  the  re- 
tention will  be  not  greater  than  999  da>s  If  cycle  in  which  a  pro- 
gram or  series  of  programs  creating  output  is  annual,  and  the 
created  magnetic  tape  file  will*be  used  for  processing  of  next  an- 
nual, then  the  retention  will  be  not  greater  than  365  days  91f  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  semi- 
annual, and  the  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  annual,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  annual,  which  is  also  used  for 
processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  999  days  If  the  program  or  series  of  programs  creating 
output  is  a  one  time  run.  and  the  file  will  be  used  for  processing  as 
required,  then  the  retention  will  be  lowest  possible  retention  com- 
mensurate to  job  completion.  If  the  program  or  series  of  programs 
creating  output  is  compile  card  image  or  SOLT  tapes,  and  the 
created  magnetic  tape  file  will  be  us?d  for  processing  as  required 
run,  then  the  retention  will  be  not  greater  than  90  days  maximum. 
If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
as  required  runs,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  as  required,  the  retention  will  be  lowest  possible  reten- 
tion commensurate  to  job  completion.  If  the  program  or  series  of 
programs  creating  output  is  test  files,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  rete'ntion  will 
be  not  greater  than  30  days.  If  the  program  or  series  of  programs 
creating  output  is  print/punch  backup  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  retention  will 
be  not  greater  than  10  days.  In  addition,  for  civilian  personnel  at 
base  level  (CCPO).  master  personnel  files,  for  prospective  em- 
ployees arc  transferred  to  the  active  file  upon  appointment  of  the 
employee  or  in  the  event  the  employee  is  not  appointed  and  wiU  no 
longer  be  considered  a  candidate  for  appointment,  are  destroyed  by 
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degaussing-master  personnel  files  for  active  employees  are  trans- 
ferred to  the  separated  employee  history  file  where  they  are 
retained  for  three  years  subsequent  to  separation  and  then 
destroyed  by  degaussing  The  notification  of  personnel  action  - 
Standard  Form  50  -  is  disposed  of  as  directed  by  the  Civil  Service 
Commission-work  files  and  records  such  as  the  employee  career 
bnef,  position  survey  work  sheet,  retention  register  work  sheet, 
alphabetic  and  social  security  account  number  locator  files,  and 
personnel  and  position  control  register  are  destroyed  after  use  by 
teanng  into  pieces,  shredding,  pulping,  macerating,  or  burning  work 
sheets  pertaining  to  quabfication  and  retention  registers  are 
disposed  of  as  directed  by  the  Civil  Service  Commission  -  transilo 
ry  files  such  as  ponding  files,  and  recovery  files  are  destroyed  after 
use  by  degaussing  files  and  records  retrieved  through  general 
retneval  systems  arc  destroyed  after  use  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning  Those  records  at  AF 
Military  Personnel  Center  for  the  end  of  each  fiscal  year  quarter 
arc  retained  for  five  years  before  destroying  by  deletion  -  the 
separated  employee  fiU-  retains  employee  information  at  time  of 
separation  for  five  years  after  which  the  employee's  record  is 
destroyed  by  degaussing 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force.  Subordftate  system 
managers  are;  A  Duector  of  Personnel  Data  Systems,  Assistant 
Deputy  Chief  of  Staff  for  Personnel  for  Military  Personnel,  Air 
Force  Military  Personnel  Center  (AFMPC).  Randolph  Al  B.  TX. 
78148  He  IS  responsible  for  overall  APDS  design,  maintenance  and 
operation,  and  is  designated  the  Autodmated  Data  Processing 
System  Manager  for  all  Air  Force  personnel  data  system  B  The 
Director  of  Personnel  Data  Systems  at  each  Major  Command 
headquarters  for  systems  operated  at  that  level.  C.  The  Chief, 
CBPO.  at  Air  Force  installations  for  systems  operated  at  that  level. 
D.  The  Civil'an  Personnel  officer  at  Air  Force  installations  for 
civilian  systems  operated  at  that  level 

Notification  procedure:  Requests  from  individuals  for  notification 
as  to  whether  the  system  contains  a  record  on  them  should  be  ad- 
dressed to  the  system  manager  of  the  operating  level  with  which 
they  are  concerned  Persons  submitting  such  a  request,  either  per- 
sonally or  in  writing,  must  provide  SSN,  name,  and  military  status 
(active,  ANG/USAFR.  retired,  etc.  ANG  members  not  on  extended 
a-live  duty  may  submit  such  requests  to  the  appropriate  State  Ad- 
jutant General  or  the  Chief  of  the  servicing  ANG  CBPO  USAFR 
personnel  not  on  extended  active  duty  may  submit  such  requests  to 
ARPC,  3«00  York  St  .  Denver.  CO.  80205  or,  if  unit  assigned,  to 
the  Chief  of  the  servicing  CBPO  or  Conaolidated  Rescive  Person- 
nel Office.  Personal  visits  to  obtain  notification  may  be  made  to  the 
Military  Records  Review  Room.  Air  Force  Military  Personnel 
Center,  Randolph  AFB,  TX  78148.  the  Military  Records  Review 
Room,  Air  Reserve  Personnel  Center,  Denver  CO  80205;  The  Of- 
fice of  the  Director,  National  Personnel  Records  Center  (NPRC). 
Ill  Winnebago  St,  St  Louis.  MO,  63118;  the  office  of  the 
Director  of  Personnel  Data  Systems  at  the  appropriate  major  com- 
mand headquarters;  or  the  office  of  the  Chief  of  his  servicing 
CBPO.  Identification  will  be  based  on  presentation  of  DD  Form 
2AF,  Military  Identification  Card  Air  Force  civilian  employees 
must  provide  SSN,  full  name,  previous  names  if  any,  last  date  and 
location  of  Air  Force  civilian  employment  if  not  currently  em- 
ployed by  the  Air  Force  -  current  employees  should  submit  such 
requests  to  their  CCPO  -  former  employees  of  the  Air  Force  should 
submit  such  requests  to  the  CCPO  for  the  last  Air  Force  installa- 
tion at  which  they  were  employed  Authorizations  for  a  person 
other  than  the  data  subject  to  have  access  to  an  individual's 
records  must  be  based  on  a  notarized  statement  signed  by  the  data 
subject. 

Record  access  procedures:  Assistance  in  gaining  access  to  his 
records  will  be  provided  the  individual  by  the  appropriate  subor- 
dinate system  manager  at  AFMPC,  ARPC,  NPRC.  major  command 
or  CBPO/CRPO/CCPO. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions,  medical  institutions,  automated  system  interfaces,  po- 
lice and  investigating  officers,  the  bureau  of  motor  vehicles,  a  state 
or  local  government  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 


F030O4  SGPA  A 
System  name:  USAF  Aerospace  Medicine  Personnel  Career  Infor- 
mation System 
System      location:      The      Aerospace      Medicine      Division.      HQ 
USAF/SGPA  Washington  DC  20314 

Categories  of  individuals  covered  by  the  system:  All  AF  Medical 
Officers  (MC).  active  duty,  separated  or  retired,  who  possess  or 
are  in  training  leading  to  award  of  Air  Force  Specialty  Code 
(AFSC)  9356,  Aerospace  Medicine  Physician 

Categories  of  records  in  the  system:  Date  of  Board  certification, 
dales  of  aeronautical  ratings,  professional  society  membership 
record  of  training,  military  assignments,  mantal  status,  list  of 
papers  authored,  assignment  preferences,  desired  career  progres- 
sion, photograph,  letter  of  notification  of  certification  by  the  Amer- 
ican Board  of  Preventive  Medicine,  as  well  as  personal  letters  from 
officers  regarding  promotion/assignments/carecr  progression  and 
copies  of  replies  to  these  letters 

Authority  for  maintenance  of  the  system:  Title  10,  United  Stales 
Code,  Sections  8012  and  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Assist  the  Chief. 
Aerospace  Medicine  Disision  in  establishing  policy  on  educational 
requirements  in  9356  career  field,  to  foster  career  retention  through 
more  personal  contact  with  officers  in  this  specialty;  to  assist  the 
AF  Military  Personnel  System  in  assigning  Aerospace  Medicine 
Physicians 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  visible  file  bmders/cabinets. 
Maintained  in  card  files. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 
Records  are  protected  by  guards. 
Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managens)  and  address:  The  Surgeon  General.  Headquar- 
ters United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Required  information  is  full  name/rank;  visits  may  be  made  to 
Office  of  the  Surgeon  General.  Aerospace  Medicine  Division,  proof 
of  identity  is  by  military  ID  card  for  active/retired  and  personal 
recognition  due  to  small  number  of  officers  involved. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  "Manager. 

Individuals  provide  the  vast  majority  of  information  in  this 
system,  individuals  provide  the  letters  from  the  American  Board  of 
Preventive  Medicine  concerning  Board  certification;  Air  Force  Mili- 
tary Personnel  Center  (AFMPC)  provides  some  data  upon  request 
from  AF/SGPA 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  iniual  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions 

Information  obtained  from  educational  institutions. 
Information  obtained  from  medical  institutions. 
Information   obtained   from   source   documents  (such   as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  SGPA  B 
System   name:   Bioenvironmental  Engineer  Personnel  Career  Infor- 
mation System 
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PRIVACY  ACT   ISSUANCES 


Sy«t(m  locailoa:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20330 

Catrtorles  ol  iadivMualf  covered  by  the  system:  AU  Air  Force  Ac- 
tive Duty  Officers  with  Air  Force  Speciahy  Code  (AFSC)  9116. 
9124.  or  9121 

Caletortes  •!  records  In  the  system:  File  contains  individual  fol- 
ders, filed  by  name,  and  includes  information  regarding  where  the 
individual  is  assigned.  academic  background.  assignment 
preferences,  past  assignments.  corTesponden>;e  between  the  in- 
dividual and  the  Associate  Chief  of  the  Biomedical  Sciences  Corps 
(BSC)  for  Bioenvironmental  Kngineering.  professional  accomplish 
ments  of  the  individual 

Aothority  tor  maiaUDance  of  the  system:  Title  10  U.S.C.  Section 
133  and  SecUon  8012 

Routine  asca  of  records  malolalncd  in  the  system,  Includlog  catego* 
rica  ol  saen  aod  the  parpoaes  ol  tuck  >acs:  To  assist  the  Associate 
Chief  of  the  BSC  for  Bioenvironmental  Engineenng  in  establishing 
policy  or  educational  requirements  in  this  career  field,  to  foster 
career  retention  through  more  personal  contact  with  officers  in  this 
specialty;  to  assist  the  Air  Force  MiUtary  Personnel  Center  in  assig- 
ning bioenvironmental  engineers 

Policies  and  practices  for  storing,  rrlrteving,  accessing,  retaining. 
and  dlsposlag  ol  records  to  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

ketrtcv ability:  Filed  by  Name 

Safegaarda:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards 

Records  are  controlled  b>  personnel  screening. 

RetcntloB  and  diapoaal:  Retained  in  office  files  for  si.\  months 
after  the  individual  terminates  military  service,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  fflaaager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force,  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  indiviJual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  SCPA  C 
System  name:  Aerospace  Physiology  Personnel  Career  Information 
System 

System  location:  The  Aerospace  Medicine  Division,  HQ 
USAF/SGPA,  Washington  DC  20314. 

Categories  ol  Individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Serving  in  the  USAF  Aerospace  Physiology  Programs,  applies  to 
civui.,>n  and  military  applicants  for  the  program. 

Categories  of  records  in  the  system:  Files  contain  a  picture,  infor- 
mation as  to  assignments,  academic  and  professional  accomplish- 
ments, personal  letters  from  individuals  inquiring  about  some 
aspect  of  a  career  as  an  AF  Aerospace  Physiologist/Physiological 
Training  Officer. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  8012,  133. 

Routine  uses  of  records  maintained  in  the  system,  Includlog  catego- 
ries of  nsers  and  the  purposes  of  such  uses:  To  make  policy  decisions 
regarding  level  and  type  of  officer  expertise  available  and  required 
to  meet  present  and  future  commitments  for  USAF,  for  pobcy 
analysis  ia  determining  the  type  of  professional  background 
required  to  meet  standards  for  each  program  falling  within  the 
Aerospace  Physiology  Programs.  Category  of  user  is  Chief, 
Aerospace     Physiology     and    Chief,     Biomedical    Sciences    Corps 


(BSC).  Specific  use  is  to  analyze  the  experience  and  professional 
achievements  of  the  individual/group  to  insure  that  qualified  of- 
ficers are  available,  processed  and  trained  and  propcrU  located  to 
meet  the  requirements  for  specific  and  highly  technical  Aerospace 
Physiology  projects  Includes  pohcy  decisions  regarding  curricula 
for  professional  training  requirements  for  advanced  denrees. 
manning,  standards  for  manpower  evaluation,  professional  degree 
level  for  required  functional  areas,  statistical  .inalysis  of  data  relat . 
ing  to  component  officers  in  the  BSC  Personnel  letters  from/to  in- 
dividuals contain  answer/questions  to  policies  and  their  relation  to 
individual's  AF  status,  where  applicable 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  in  visible  file  binders/cabincts 

Resumes  are  in  alphabetical  order  in  loose  ring  notebook. 

Retricvabiilty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  protected  by  guards 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivalion,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managrr(s)  and  address:  The  Surgeon  General,  Headquar 
ters  United  Slates  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Provide  full  name.  Social  Security  Account  Number,  military 
status.  Requestors  may  visit  Office  of  the  Surgeon  General. 
Aerospace  Medicine  Division  Proof  of  identity  is  by  government 
ID  card,  dnvers  license,  personal  recognition  by  Chief.  Aerospace 
Physiology  due  to  small  number  of  officers  involved. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  iirdividual  concerned  mav  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  provided  by  the  in- 
dividual and  the  USAF  Military  Personnel  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03OO4  OEACYV.\ 
System   name:   03004  OEACYVA   Mihlary  Personnel   Expense   Dis- 
tribution Listing 

System  location:  Elements  of  the  record  system  are  maintained  at 
accounting  and  finance  offices  (AFO)  and  responsibility  cen- 
ters/cost centers  (RC/CC)  managers  at  Air  Force  installations  listed 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  system  notice 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel. 

Categories  ol  records  in  the  system:  records  include  but  are  not 
limited  to  listings  and  correspondence  relating  to  name,  grade,  stan- 
dard rate  of  pay  and  other  accounting  classifications. 

.Authority  for  maintenance  ol  the  system:  31  U  S  C.67(b1 

Routine  u.ses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  listings  are  used  by  cost 
center  managers  and  other  Department  of  Defense  Components  to 
monitor  the  accuracy  of  the  military  personnel  expense  system 
Disclosure  made  pursuant  to  the  Fieedom  of  Information  Act.  Dis- 
closures to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
'  and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders.'cabinets,  in  card  files, 
on  computer  magnetic  tapes,  on  disks  or  drums,  and  on  computer 
paper  printouts. 

Retrievabllity:  available  only  by  computer  product  request  or  by 
referral  to  hard  copy  listing.  Data  can  be  obtained  only  by  relreiv- 
ing  the  complete  list  which  shows  all  personnel  for  each  base  on  a 
monthly  basis.  Data  pertaining  to  an  individual  cannot  be  automati- 
cally separated  from  the  list. 
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Safeguards:  Records  are  accesse^  by  persoa(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  authorized  personnel  and  properly  screened  and  cleared 
for  need  to  know  Records  are  protected  by  guards  Records  are 
controlled  by  personnel  screening  visitor  registers  and  computer 
system  software 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut  off,  then  dcxtoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  I'nited  States  Au^  Force  Director  of  Accounting  And 
Finance.  United  States  Air  Force  and  Accounting  and  Finance  Of- 
ficers at  Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  I  owry  AFB,  Denver,  CO  80279,  telephone  (303) 
320-7552  Information  pertaining  to  geographically  dispersed  ele- 
ments ol  the  record  system  may  be  obtained  from  Documentatu>n 
Managers  at  Air  Forte  components  listed  in  the  Department  of 
Defense  Directory  in  the  appendix  to  the  Air  Force  system  notice. 
Requesters  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  account  number,  military  status,  duty 
station  or  place  of  employment,  or  other  information  verifiable 
from  the  lecord  itself 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver.  CO  H0279, 
telephone  (303)  320-75^2  Information  pertaining  to  geographicjlly 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  Au  Force  components  listed  in  the  De- 
partment of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice  Requesters  should  be  able  to  provide  sufficien, 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor- 
mation verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Base  level  military  personnel  system 
(BLMPS)    Standard  rate  of  pay  from  HQ  USAF. 

Systems  exempted  from  certain  provisions  of  the  act:  NONt 
F030O4  OJ  RSSA- 
Systcm  name:  processing  and  Classification  of  Enlistees  (PACE) 

System  location:  Central  computer  at  Air  Training  Command. 
Randolph  AFB,  TX  78148  and  input./output  remotes  at  3700  person- 
nel processing  group  (ATC)  Lackland  AFB,  TX  78236  and  USAF 
Recruiting  Service  (ATC)  Randolph  AFB.  TX  78148. 

Categories  of  Individuals  covered  by  the  system:  Air  Force  active 
duty  enlisieJ  personnel 

Attached  records  for  Air  National  Guard  and  Air  Force  reserve 
personnel  attending  bisic  military  training  and  Officer  training 
school.  Active  duty  enlisted  personnel  attending  Officer  training 
school  in  TDY  status 

Categories  of  records  in  the  system:  Airmen  trainee  records  con- 
taining name,  SSAN,  and  other  personnel  data  <or  assignment  from 
basic  military  training,  security  investigation,  job  preferences,  de- 
pendent data,  education,  test  scores,  grade  and  promotions,  bio- 
graphical history,  physical  data,  drug  abuse  history,  enlistment  per- 
sonal and  guaranteed  training  enbstee  program  data,  separation  in- 
formation, classification  data,  service  dates,  and  basic  training 
flight,  squadron,  entry  and  graduation  dates. 

Authority  for  maintenance  ol  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  auch  uses:  Purpose  of  PACE  is  to 
create  an  iniUal  record  for  the  base  level  personnel  data  system 
(BLMPS);  to  provide  AFMPC  with  initial  accession  information  on 
non-prior  service  enlistees  provide  for  improved  classification  and 
assignment  procedures  using  computer  processes;  provide  necessa- 
ry information  to  joint  military  pay  system  (JUMPS)  and  Lackland 
Entering  Pay  System  (LEAPS)  for  cstabbsTJilJcnt  of  military  pay 
records;  interface  the  data  ring  process  to  the  maximum  extent  with 
other  functional  areas,  and  to  sUndardize  and  simplify  personnel 
processing  for  the  3700  personnel  processing  group  (ATC), 
Lackland  AFB.  TX  78236.  so  that  they  may  more  effectively  con- 
Uoi  record  preparation,  processing,  and  classification  actions  neces- 


sary to  transition  civilian  enlistees  to  military  status  Aptitude  tests 
are  administered,  biographical  history  and  job  and  assignment 
preferences  are  collected,  and  personal  data  is  collected  from  en- 
listment records  to  eslabbsh  a  mechanized  record  necessary  to  sup- 
port classification  and  assignment  of  trainees  Accession  and  up 
date  data  is  furnished  through  automatic  interface  to  the  advanced 
personnel  data  system  (APDS)  at  AFMPC  and  Air  Training  Com- 
mand. Randolph  AFB.  TX.  to  JIMPS  at  AFAFC.  Denver.  CO. 
and  to  LEAPS  at  accounting  and  finance.  Lackland  AFB,  TX  His- 
tory records  are  furnished  monthly  to  the  human  resources  labora- 
tory (HRI.PRD).  personnel  research  division.  I  ackland  AFB.  TX, 
for  statistical  analysis  and  to  USAF  Recruiting  Service/RSS,  Ran- 
dolph AFB,  TX.  for  use  in  the  enlistee  quahty  control  monitonng 
system  Data  is  used  to  prepare  forms,  processing  schedules,  reas- 
signment and  promotion  orders,  classification  actions,  transaction 
and  error  rosters,  autodin  lists,  and  management  products  necessa- 
ry to  administer  trainees  while  at  Lackland  AFB.  TX  Standard 
BLMPS  products  such  as  JUMPS  transaction  registers,  strength 
balance  reports,  and  suspense  lists  are  prepared  Changes  in  basic 
data  promotions,  reassignments.  separations,  and  duty  status 
changes  are  reported  to  APDS,  JUMPS,  and  LEAPS  as  the  action 
occurs  History  records  used  at  HRIPRD  and  the  enlistee  quahty 
control  monitoring  system  are  augmented  by  additional  data  from 
APDS  and  technical  training  centers  and  are  used  to  evaluate  the 
quality  of  Airmen  enlisted  in  the  USAF  and  the  effects  of  changes 
in  procurement  and  classification  policies. 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  card  files. 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums. 
Retricvabiilty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier. 
Safeguards:    Records    are    accessed    by   custodian   of   the   record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software. 
Retention  and  disposal:  Records  for  basic  trainees  are  retained  in 
active  file  until  departure  from  basic  military  training  is  confirmed 
then  transferred  to  history  file  on  magnetic  tape  for  one  year 
Records  for  Officer  trainees  are  maintained  in  the  active  fde  until 
end  of  fiscal  year  in  which  they  enter  training  and  then  transferred 
to  history  file  on  magnetic  tape  for  one  year. 

Svstem  manager(s)  and  address:  USAF  Recruiting  Service  (ATC), 
Randolph  AFB,  TX  78148  and  3700  personnel  processing  group 
(ATC),  Lackland  AFB,  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (^uch  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Prepared  from  forms  prepared  during  enlistment  processing  and 
completed  during  interviews  and  testing  at  3700  personnel 
processing  group.  Lackland  AFB,  TX  78236. 

Systems  exempted  from  certain  provbions  ol  the  act:  NONE 
F03004  OJ  RSSB 
System  name:  Enhstee  Quality  Control  Monitoring  System  E818 

System  location:  USAF  Recruiting  Service  (ATC)  RSS,  Randolph 
AFB,  TX  78148 

Categories  ol  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  ol  records  in  the  system:  Airmen  trainee  history 
records  containing  name,  SSAN.  and  other  personnel  data  for  as- 
signment from  basic  military  training,  job  preferences,  security  in- 
vestigation,   dependent    data,    education,    test    scores,    grade    and 
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promotions,  biographical  history,  physical  information,  drug  abuse 
history,  enlistment  personal  and  guaranteed  training  enlistee  pro- 
gram data,  separation  data,  classification  data,  service  dates, 
technical  school  ebminations.  separations,  honor  graduates  and  arti- 
cle 15  and  courts-martial  actions 

Authority  for  mainlenance  o(  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  io  the  syslcm,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
evaluate  the  quality  of  Airmen  being  enlisted  in  the  L'SAF. 
Statistics  are  developed  to  evaluate  the  impact  of  drug  abuse,  judi- 
cial punishment,  technical  school  elimination  and  their  inteneaction 
on  procurement  policies.  Feedback  data  is  furnished  to  field  operat- 
ing personnel  to  assist  them  in  evaluating  their  effectiveness  as 
recruiters  and  managers  and  allow  them  to  make  necessary  changes 
in  their  recruiting  methods  Used  by  staff  agencies  at  HQ  USAF 
and  Air  Training  Command  to  evaluate  the  effects  of  changes  in 
procurement  and  classification  changes.  Used  by  recruiting  agen- 
cies to  evaluate  recruiting  methods  based  on  review  of  basic  mihta- 
ry  training  discharges,  technical  school  discharges,  eliminations, 
and  honor  graduates,  and  judicial  punishment  actions.  Statistical 
analysis  by  all  levels  of  agencies  to  indi».ate  recruiting  and  seasonal 
procurement  tiends,  classification  and  assignment  policy  changes, 
and  discharge  and  elimince  rales.  Used  to  furnish  statistics  on 
females  with  minor  dependents,  on  fast-pace  students,  and  directed 
duty  assignments. 

Poltcle*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di<pusing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Rrlricvability:  Filed  bv  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  persoii(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Rctentica  and  disposal:  Retained  indefinitely  by  fiscal  year  of  en- 

kslment. 

System  managcr(s)  and  address:  Director  of  student  resources, 
USAF  Recruiting  Service.  Air  Training  Command,  Randolph  AFB. 
TX  78148. 

Notllicaiion  procedure:  Requests  from  individuals  should  be  ad- 
dresitcd  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  Ibe  act:  NONE 

F03004  OQVDYDA 

System  name:  military  Airlift  Command  (MAC)  Special  Executive 
Development  Program 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Contains  last  ten  performance 
ratings,  educational  level,  and  professional  military  education  data. 

Authority  for  maintenance  of  the  syslcm:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  oi  such  uses:  purpose  to  identify  for 
special  executive  development,  highly  qualified  Officers  Category 
of  user  Headquarters  MAC  Deputy  Chief  of  staff  for  personnel  and 
Commanders  of  MAC  numbered  Air  Forces,  services,  and  vnngs 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 


Retricvability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:   Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  ncedto  know. 
Records  arc  stored  in  locked  cabinets  or  rooms 

Rrtenlioo  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  MAC  Deputy  Chief  of  Staff  for 
Personnel,  Scott  Air  Force  Hase,  IL  62225 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
diesscd  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  fnim  certain  protisions  of  the  act:  NONE 

K03004  OSt.HI.NA 

System  name:  Group  Scheduling  Listing 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

321st    security    police    group    (32 1  SPG)    and    missile    security 
(32IMSS)  squadron.  Grand  Forks  AFB  ND  58201 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
mditary  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Name,  grade,  SSAN,  date  of 
birth,  training  date,  flight/office  symbol 

Authority   for  maintenance  of  the  system:    10  United  Stales  Code 

8012 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Identifying  ttain- 
ing/appointments. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  lo  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Relrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager($)  and  address:  Non-commissioned  Officer  in 
charge,  scheduling  branch,  321  spg  non-commissioned  Officer  in 
charge,  reports  and  analysis  division,  321  spg  non-commissioned 
Officer  in  charge,  aircraft  security  branch,  321  spg  non-commis- 
sioned Officer  in  charge,  missing  site  branch,  321  MSS  non-com- 
missioned Officer  in  charge,  standardisation  branch,  321  spg  non- 
commissioned Officer  in  charge,  training  division,  321  spg 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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K030O4  0S(.HI.NC 
System  name:  Disaster  Teams  and  Training 

System  location:  321  si  Combat  support  group  (CSG)  Grand  Forks 
Air  Force  Base  (AFBi  ND  *iK201 

Categories  of  Individuals  covered  b\  the  system:  All  Air  Force  ac- 
tive duty  military  pets<iiinel 
Air  1-urce  civilian  cmpK^yees 

Categories  of  records  in  the  system:  Name,  grade,  duty  section, 
duty  and  home  phone  nunbers,  training  and  duty  status 

Authority  tor  maintmance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Notify  members  of 
response  and  to  che^k  tr;iining  requirements 

Polities  and  practices  (or  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  syslrm: 

Storage-  Maintained  on  computer  paper  printouts 
Retrirvablllty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Disaster  preparedness  Officer 
Notllicaiion  procedure:   Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obUin  assistance  in 
gaining  access  from  the  Systems  Manager. 

Maihng  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Informati<in  obtained  from  source  docu- 
ments tsuch  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  acl:  NONE 
F03004  OTML'HJB 
System  name:  Officer  Promotion  Eligibility  Report 

System  location:  Headquarters.  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Categories  ol  records  in  the  system:  Personnel  data  on  Officers 
eligible  for  a  certain  grade 

Authority  lor  maintenance  ol  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  product  is  used  to 
administer  the  Officer  promotion  program  at  Major  Air  Command 
level 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  la  the  system: 

Storage:  Maintained  on  computer  paper  printouts 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Personnel,  Headquar- 
ters, Tactical  Air  Command,  Langley  AFB,  VA  23665 

Notification  procedure.  Career  progression  division  phone  764- 
4159. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provUions  of  the  act:  NONE 
F03004  OTMl  HJK 
System  name:  base  Automated  Mobility  System  (BAMS)  Personnel 
Kxlracl  Tape 
System   location:   Headquarters.  Tactical  Air  Command,   Langley 
AFB.  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlrlcd  personnel 

Categories  of  records  in  the  system:  Personnel  data  extracted  on 
Officers  and  Airmen 

Authority  for  maintenance  o(  the  svslem:  10  United  States  Code 
8074 

Routine  uses  of  records  maintained  in  the  svstera,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  personnel  extract 
tape  IS  used  as  an  input  to  produce  BAMS  output  products  to 
manage  available  personnel  resources  for  mobility  and  deployment 
purposes  at  the  C  BPO 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  svslera: 

Storage:  Maintained  on  computer  magnetic  tapes 
Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 
Saleguards:    Records   are   accessed    by   custodian   of   the    record 
system 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Tactical  Air  Command,  Langley 
Air  Force  Base,  Va 

Notification  procedure:  Wing/base  mobility  offict  ' 
Record    access    procedures:    Individual    can    obtain    assistance    in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  lo 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Sv stems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03OO4X0IACYVB 
System  name:  03004X0IACYVB  Processed  Transactions. 

S>slem  location:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue.  De;iver.  CO  80280.  Air  National  Guard  activities  Air 
Force  Reserve  units  in  the  appendix  to  the  Air  Force's  systems 
notice 

Categories  ol  individuals  covered  by  the  system:  Active  Air  Na- 
tional Guard  and  USAF  reserve  personnel 

Categories  ol  records  in  the  system:  Point  Credit  Accounting  and 
Reporting  System  (PCARS)  weekly  processed  transactions  list  In- 
dividual point  credit  accounts. 

Authority  lor  maintenance  of  the  system:  Title  10  US  Code,  Sec- 
tion 13M,  Section  1332,  Section  H.V^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  maintain  accurate 
listings  of  transactions  processed  to  active  Air  Force  members: 
point  credit  account 

Policies  and  practices  lor  storing,  retrieving;  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  and  on  com- 
puter paper  printouts. 

Retricvability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for,  7300  East  Fu-st  Avenue,  Denver,  CO  80280.  nced- 
to-know    Records  are  protected  by  guards. 
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R(i(D(k>a  and  disp«>Mil:  Retained  in  office  files  until  superseded, 
obsolete,  no  ton^er  needed  for  reference,  or  on  inactivation.  then 
destroyed  b>  tejnnj  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Syttem  aiaaatcrts)  aad  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC) 

Noliftettioo  procedure;  Request  from  individual  should  be  ad- 
dressed to  Command  Documentation  Management  Officer 
AKPC/DADP.  ""MIO  East  First  Avenue,  Denver,  CO  80280  W  ntten 
request  for  information  should  contain  full  name  of  individual.  SSN 
(Social  Security  Number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center  records 
may  be  reviewed  m  records  review  room  ARPC,  7300  East  First 
Avenue.  Denver.  CO  80280  between  8  am  and  3  pm  on  normal 
work  days  For  personal  visits,  the  individual  should  provide  cur- 
rent reserve  ID  card  and  or  drivers  license  and  give  some  verbal  in- 
formation that  could  verify  his/her  reserve  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  7300  East  First  Avenue,  Denver,  CO  80280, 
telephone  (303)  3<)4  4667 

CoDlestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  .Systems 
Manager 

Record  source  categories:  Information  from  master  personnel 
record  and  authorized  point  credit  documents  Information  obtained 
from  automated  system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03004XOIACYVE 

System  name:  O3OO4X01ACYVE  Periodic  Reconciliation  File. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  80280  Air  National  Guard  activities.  Air 
Force  Reserve  units  in  the  appendix  to  the  Au  Force's  systems 
notice 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  Kational  Guard  personnel 

Categories  of  records  in  the  system:  Name  and  social  security 
number  (SSN)  in  the  Point  Credit  Ac):ounting  and  Reporting 
System  (PCARS)  master  file  will  be  compared  with  the  same  data 
items  in  the  Advanced  Personnel  Data  System  (APDS)  master  file 
and  air  reserve  pay  and  Allowance  System  (ARP.AS)  master  file. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  sec- 
Uons  1331,' 1332,  1333 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Used  to  reconcile 
strength  of  the  Air  National  Guard  and  Air  Force  Reserve  members 
between  the  various  mechanized  accounting  systems. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposlog  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets  and  on  com- 
puter paper  printouts. 

Rctricvability:  Filed  by  Name  and  Social  Security  Number 
(SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  dbposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maiiager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC).  7300  East  First  Avenue,  Denver,  CO  80280 

Notification  procedure:  Request  from  individuual  should  be  ad- 
dressed to  Command  Documentation  Management  Officer 
ARPC/ADDP  7300  East  First  Avenue,  Denver,  CO  80280  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(social  security  number),  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center  records 
may  be  reviewed  in  records  review  room  ARPC,  7300  East  First 
Avenue,  Denver,  CO  80280  between  8  am  and  3  pm  on  normal 
work  days.  For  personal  visit,  the  individual  should  provide  current 
reserve  ID  ^ard  and/or  drivers  license  and  give  some  verbal  infor- 
mation that  could  verify  his  or  her  reserve  or  National  Guard 
status. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver.  CO  80280. 
telephone  (30')  394  4667 

Cootesliog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detcrmin.itions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004X01ACVVF 
System  name:  030O4X0IACYVF  Accession  Listing. 

System  location:  Air  National  Guard  activities  Air  Force  Reserve 
units,  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  GuaiJ  personnel. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  (SSN)  of  Air  Force  Reserve  and  National  Guard  members 
newlv  gained  to  the  Point  Credit  Accounting  and  reporting  svstem 
(PCARS) 

Authority  lor  maintenance  of  the  system:  Title  10  US  Code  sec- 
tions 1331,  1332,  1333 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  LIsed  to  list  all  new 
members  of  the  Air  Force  Reserve  and  Air  National  Ciu.iri)  each 
week. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:   Maintained  in  visible  file  binders/cabinets  and  on  com 
puter  paper  printouts. 

Retrlcvability:  Filed  by  Name  and  Social  Security  Number  (SSN) 
Safeguards:    Records    are    accessed    by    custodian    of    the    record 
system  and  by  authorized  personnel  who  are  properly  screened  and 
cleared  for  need-to-know    Records  are  protected  by  guards 

Retention  and  dispoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue,  Denver.  CO  80280 

Notification  procedure:  Request  from  individual  should  be  ad- 
dressed to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  East  First  Avenue,  Denver  CO  80280  Written 
request  for  information  should  contain  full  name  of  individual.  SSN 
(social  secunty  number,  current  address  and  the  case  control 
number  shown  on  correspondence  received  from  center  Records 
may  be  reviewed  in  records  review  room  ARPC,  7300  Fast  First 
Avenue,  Denver,  CO  80280  between  8  am  and  3  pm  on  normal 
work  days.  For  personal  visits, the  individual  should  provide  current 
reserve  ID  card  and/or  drivers  license  and  give  some  verbal  infor- 
mation that  could  verify  bis  or  her  Reserve  or  National  Guard 
status. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Management  Officer,  ARPC/DADP,  7300  East 
First  Avenue.  Denver,  CO  80280,  telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces.  ;and  from  extended  active  duty  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03O04X0IACVVG 
System  name:  03004X0IAC'y  VG  Input  Transaction  Registers. 

System  location:  Air  National  Guard  activities.  Air  Force  Reserve 
units,  in  the  appendix  to  the  Air  Force's  systems  notice  Air 
reserve  Personnel  Center  7300  East  First  Avenue,  Denver,  CO 
80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  ol  records  in  the  system:  Certified  listing  summarizing 
manual  posting  to  personnel  Point  Credit  Accounting  and  reporting 
system  (PCARS), from  ANG  and  Air  Force  Reserve  units. 
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Authority  lor  maintenance  ol  the  system:  Title  10  US  Code, sec- 
tions 13.^1. l.'O  and  MV1 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  certify  accuracy  and 
completeness  of  luinsactiuns  manually  submitted  to  PCARS  as 
lequiied  by  An  1  nice  audit  requiiements 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Mainiaincd  in  visible  file  binders/cabinets  and  on  com- 
puter paper  printouts 

Retrievability:  Filed  by  Name  and  Social  Secunty  Number  (SSN) 

Safeguards:    Records    are    accessed    by    custodian   of   the    record 

system  and  b\   pi  'son(s)  responsible  for  servicing  the  record  system 

in  performance  of  their   official  duties   who  are   properly    screened 

and  cleared  f"r  need  to  know 

Retention  and  disposal;  Retained  in  office  files  until  -.uperseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  m.iccrating.  or 
burning 

System  managrris)  and  address:  Cemmander  Air  Reserve  Person 
nel  Center  (ARPC>.  7300  East  First  Avenue.  Denver,  CO  80280. 

Notification  procedure:  Request  from  individual  should  be  ad 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP,  7300  I  asl  First  Avenue,  Denver,  CO  80280  Written 
request  for  information  should  contain  full  name  of  indicidual, 
SSAN(social  secunty  account  number),  current  address  and  the 
case  control  number  shown  on  correspondence  received  from 
center  Records  may  be  reviewed  in  records  review  room  ARPC, 
7300  East  First  Avenue,  Denver,  CO  80280  between  8  am  and  3  pm 
on  normal  work  days  For  personal  visits,  the  individual  should 
provide  current  reserve  ID  Card  and/or  dnvers  license  and  give 
some  verbal  information  that  could  venfy  his/her  reserve  status 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Management  Of- 
ficer, 7300  East  First  Avenue,  Denver,  CO  80280,  telephone  (303) 
394-4667 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Authonzed  Point  Credit  Documents  In- 
formation obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F030040BXQPCAB 
System  name:  Military  Personnel  Administrative  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  ol  individuals  covered  by  the  system:  Living  US 
citizens  who  have  contributed  significantly  to  the  National  Defense 
and  security  of  the  United  States.  Air  Force  active  duty  enlisted 
and  officer  personnel  assigned  or  attached  for  duty  to  the  USAF 
Academy,  and  military  personnel  applying  for  tuition  assistance 
under  the  education  program. 

Categories  ol  records  in  the  system:  Documents  contained  in  this 
system  include:  I  Award  recommendations/nominations  Ihese 
documents  include  personal  data  on  individuals  being  recommended 
for  an  award;  nominations  from  Air  Force  major  commands  and 
separate  operating  agencies,  and  supporting  biographical  informa- 
uon  on  nominees  for  the  Thomas  D  White  Defense  Award  2  Edu- 
cation- training  data  Includes  related  reports,  extension  course  in 
stitute  certificates  and  requests  for  enrollment  in  the  professional 
education  program  3  Evaluations.  Includes  officer  efficiency  re 
ports,  airman  performance  reports  and  supplemenUl  sheets  thereto 
4  Other  information  contained  in  the  system  encompasses  docu 
menls  associated  with  military  personnel  records  and  academic 
absence  authorizations. 

Authority  lor  maintenance  ol  the  system:  10  United  States  Code 
8012 

Routine  uses  ol  records  mainUlncd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Personal  data  maintained 
on  military  personnel  is  used  by  the  supervisor  to  nominate  person 
nel  for  the  Senior  Noncommissioned  Officer  (NCO).  NCO,  or  Air 
man  of  the  Quarter  or  Year  Award.  Nominations  are  provided  the 
unit  orderly  room  for  evaluation.  Data  pertaining  to  the  Thomas  D 
White  Defense  Award  is  used  by  a  selection  board  in  identifying  an 
appropriate  recipient  for  the  award   The  award  elements  which  may 


consist  of  citations,  certificates,  and/or  trophies  are  prepared  using 
information  provided  by  the  nominating  activity  Education  training 
data  IS  used  to  determine  individual  enrollment  under  professional 
education  programs  and  the  amount  of  funds  required  for  each  and 
also  to  document  completed  training  as  in  the  case  of  completed 
extension  institute  courses  Other  documents  in  the  system  are  used 
in  support  of  management  requirements  and  decisions 

Policies  and  practices  for  storing,  retrlewng,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders    Maintained  on  disks  or  drums 
Maintained   on   computer  magnetic   tapes    Maintained  on   computer 
paper  pnnUiuts 

Retrievability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN)  Filed  by  other  identification  number  or  system 
identifier 

Safeguards:  Records  are  accessed  bv  custodian  of  the  recoid 
system  Records  arc  accessed  by  personlsl  responsible  for  servicing 
the  record  system  m  performance  of  their  official  duties  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  necd-to-know  Records  are  stored  m  security  file 
containers/cabinets  Records  are  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal:  Records  maintained  in  conjunction  with 
the  Thomas  D  While  Defense  Award  are  retained  in  office  files 
until  superseded,  obsolete,  no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed  by  teanng  to  pieces,  shredding,  pulp- 
ing, macerating,  burning,  or  burying;  other  award  documents  as 
well  as  requests  for  enrollment  in  professional  education  programs, 
academic  absence  authon/ations.  and  efficiency  reports  are 
retained  in  offices  files  for  I  year  after  the  annual  cut-off  then 
destioyed  as  previously  descnbed  The  remaining  documents  in  the 
svstem  are  retained  until  reassignment  or  separation  then  destroyed 
in  the  same  manner  indicated  above. 

System  manageris)  and  address:  Deputy  Chief  of  Staff/Personnel, 
USAF  Academe.  CO  80h40 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Request  for  information  on  effi- 
ciency reports  should  include  fdl  name  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. Also  from  the  individual  concerned,  supervisors,  and  mili- 
tary personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03O0410HAJXFA 
System    name:    Air    Force    Systems    Command    (AFSC)    Personnel 
Resource  Management  System 

Sy.stem  location:  Headquarters  AFSC  Deputy  Chief  of 
Staff/Personnel  Andrews  Air  Force  Base  MD  20334 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
Air  Force  military  assigned  to  this  Command 

Categories  of  records  in  the  system:  All  standard  .\ir  Force  data 
Items  from  the  advanced  personnel  data  system  (APDS)  are  in- 
cluded in  this  file  as  well  as  the  following  unique  data  items:  as- 
signment vulnerability  code,  assignment  vulnerability  date,  person- 
nel gain-loss  indicator,  merge  record  status,  summary  indicator, 
professional  potential  index  (Officer) 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  is  used  to  provide  personnel  resources  managers  with  infor- 
mation in  addition  to  standard  APDS  data  that  will  enhance  assign- 
ment actions  and  insure  effective  utilization  of  personnel  in  the 
Command  This  file  merges  Officer  and  enhsted  data  to  provide  a 
total  mihtary  manning  picture  for  Au^  Force  Systems  Command 
(AFSC)  units  It  IS  also  used  to  screen  personnel  completing 
minimum  tours  in  AFSC  Resource  managers  use  the  file  to  identify 
the  type  of  gain  or  loss  acUons  pending  on  an  individual  such  as 
intra-Command  moves,  promotions,  changes  to  current  duty  area 
The  professional  potential  index  (PPI)  is  used  where  a  gross  indica- 
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lor  of  personnel  quality  or  potential  is  needed  such  as  dclerinining 
panty  of  quality  manning  within  field  organizations,  affecting  fu 
ture  assignment  actions,  trackin  individual  board  mcniber  per- 
formance in  below  the  /one  promotion  boards,  to  insure  f.iir  con- 
sideration for  below  the  zone  candidates.  The  PPI  provides  a  single 
quantitative  representation  of  the  whole  man  The  PPI  i»  primarily 
based  on  adjusted  effectiveness  report  data  which  has  been  ad 
justed  for  inflation,  currency,  period  of  supervision,  and  period  of 
lime  coverrd  by  the  computer  fJe  It  also  includes  the  influence  of 
academic  and  professional  mililaiy  education,  aeronautical  rating, 
service  c.Mnpont-nt,  source  of  comn.ission.  promotion  status,  dale 
of  srp.itjin  n,  and  age  This  data  is  all  taken  from  standard  person- 
nel f'  >r''ijtu>n  flies  n  APDS  The  information  helps  resource 
man.igers  ^nd  ConmianOors  insure  a  precise  quality  distribution  of 
the  personnel  resi.iirce  necessary  to  accomplish  the  unique  mission 
of  scientific  rtsearLli  and  deNclopment  of  Air  force  Systems  Com- 
mand The  data  is  only  avadable  to  personnel  resource  managers 
and  Commanders  in  .M-SC  No  other  agency  has  access  to  this 
data,  therefore,  there  are  no  routine  uses  of  the  data  outside  AFSC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  disks  or  drums. 

Retrlcvability:  Piled  by  Social  Security  Account  Number  (SSAN). 
Safeguards:    Records    are    accessed    by    custodian    of    the    record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software 

Retention  and  disposal:  Retained  in  computer  files  until  individual 
is  reassigned  or  separated  from  the  Air  Force,  tbcn  destroyed  by 
rc-using  and  writing  over  the  record  space 

System  aanagcr(s)  and  address:  Headquarters  AFSC 
DCS/p«rsonnel 

Notifkalton  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0300410HAJXFB 

System     name:     potential     Program     Managers     Tracking     System 
(PPMTS) 

System  location:  Headquarters  Air  Force  Systems  Command 
Deputy  Chief  of  Staff/P  Andrews  Air  Force  Base  MD. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  tc  the  Air  Force's  systems  notice   20334 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  Officers  in  Air  Force  Systems  Command  in  research  and 
development  career  fields. 

Categories  of  records  in  the  system:  All  standard  Air  Force  data 
items  from  the  advanced  personnel  data  system  (APDS)  are  in- 
cluded in  this  file  as  well  as  the  following  unique  data  items  profes- 
sional experience  identifier  (PEI).a  code  based  on  type  level  and 
length  of  an  Officers  experience  dcnved  from  information  from 
APDS.  PEI  end  date.  PEI  review  date  PEI  manning  point  Yes/no- 
if  yes  Officer  continues  to  be  tracked,  if  no.  Officer  is  no  longer 
tracked,  however,  his  file  is  still  maintained  in  an  inactive  status. 
Defense  systems  management  school  (DSMS).  selectee, alternate 
selectee,  graduate.  Professional  mibtary  education  (PME)  eligibility 
date. 

Aatborlty  lor  maintenance  of  the  system:  10  United  States  Code 
8034 

Ronlioe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  uses:  a.  Pur- 
pose- In  accordance  with  DoD  directive  5000  23  system  acquisition 
management  careers,  monitor  performance  of  Air  Force  Systems 
Command  (AFSC)  Systems  Acquisition  Officers  to  select  best 
qualified    personnel    for    key    positions    in    management    of    major 


defense  systems  B  Categories  of  users-  Headquarters  AFSC  Com- 
mander, Vice  Commander,  Chief  of  Staff,  DCS/Personncl, 
Assistant  DCSX/P,  Director  of  Assigments,  Career  Development 
Division,  Officer  Assignments  Division  Director  of  Personnel  Pro- 
grams. Training  and  Education  Division,  AFSC  Field  Commanders 
and  Program  Managers  C.  Specific  use  data  will  be  reviewed  by 
the  above  personnel  to  make  decisions  concerning  possiiilc  reas- 
signment or  career  development  actions  on  AFSC  Systems  Acquisi- 
tion Officers 

Policies  and  practices  for  storing,  retrieving,  acceaaing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Social  Secunty  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Retention  and  disposal:  Retained  in  computer  files  until  indnidual 
is  reassigned  or  separated  from  the  Air  Force,  and  then  destroyed 
by  re-using  and  wriling  over  the  record  space 

System  manager(s)  and  address:  Headquarters  AFSC 
DCS/Personnel 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03004IOHAJXFC 
System     name:     Air     Force     System     Command     Personnel     Data 
Retrieval  System 

System  locatioa:  Headquarters  Air  Force  Systems  Command 
DCS/P,  Andrews  AFB  MD  20334 

Categories  of  individuais  covered  by  the  system:  Air  Force  Of- 
ficers and  civilians  CiS-12  and  above  id  Air  Force  Systems  Com- 
mand. 

Categories  of  records  in  the  system:  Standard  Air  Force  data  items 
from  the  Advanced  Personnel  Data  System  (APDS)  are  included  in 
this  file  as  well  as  standard  civihan  personnel  data  items  from  the 
E201  file  as  well  as  an  expenencc  resume  of  job  history  which 
describes  each  job  the  individual  has  held  in  the  United  States  Air 
Force 

Authority  for  maintenance  of  the  system:  10  U  S  C    80^4 

Routine  uses  of  record.s  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  sucb  uses:  Information  is  used  to 
provide  personnel  resource  managers  with  data  in  addition  to  stan- 
dard APDS  data  that  will  enable  them  to  provide  improved  assign- 
ment actions  and  more  effective  utilization  of  the  unique 
background  of  officers  and  civilians  in  the  Research  and  Develop- 
ment career  fields.  The  resume  also  allows  individuals  to  commu- 
nicate their  next  job  preferences  for  assignment  purposes.  No  other 
agencv  has  access  to  this  data,  therefore,  there  are  no  routine  uses 
of  the  data  outside  of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  computer  fdes  until  the  in- 
dividual IS  reassigned  from  AFSC  or  retires  from  the  Air  Force, 
then  destroyed  by  writing  over  and  reusing  the  record  space. 
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System  manager(t)  and  address:  Headquarters  AFSC 
DCS/Personnel 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individu^  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03005  PRENC  A 
System  name:  Equal  Opportunity  in  Off-Base  Housing 

System  location:  Fach  base  level  Housing  Referral  Office.  Major 
Command  (M  AJCOM  )/Assistant  for  Family  Housing  Management 
and  Deputy  Chief  Of  Staff  Programs  and  Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  Individuals  covered  by  the  system:  Categories  of  in- 
dividuals on  whom  records  are  maintained.  Military  member.  De- 
partment of  Defense(DOD)  civilian  employee,  and  adult  dependent 
acting  for  military  member  submitting  a  housing  discnmination 
complaint. 

Categories  of  records  in  the  system:  The  record  consists  of  Com- 
plaint in  Discrimination  of  off  base  housing  and  supporting  docu- 
ments submitted  to  the  base  level  housing  referral  office  alleging  a 
housing  discnmination  complaint,  case  files,  reports  of  investiga- 
tion, and  related  correspondence. 

Authority  lor  maintenance  ol  the  system:  I0USC80I2.  42USCI982, 
and  I0USC133 

Routhic  uses  of  records  malnUincd  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Information  copies  held 
at  base,  M AJCOM,  and  Headquarters  United  States  Air  Force  (HQ 
USAF)  as  a  histoncal  record  of  all  actions  taken  in  response  to 
each  bousing  discrimination  complaint.  Information  used  by  Air 
Force  officials,  at  all  levels,  to  respond  to  Congressional,  HUD, 
Department  of  Justice  (DOJ),  or  related  inquiries  pertaining  to  the 
housing  discrimination  complaint.  Original  record  sent  to  HUD  with 
an  information  copy  to  DOJ  for  their  action  in  support  of  existing 
laws. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  By  Installation  and  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation,  then 
desuoyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s).and  address:  Deputy  Chief  of  Staff /Programs 
and  Resources,  Headquarters  United  States  Air  Force.  Washington, 
D. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  respective 
base  level  housing  referral  office  in  order  to  exercise  their  rights 
under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  respective 
base  level  housing  referral  office  in  order  to  exercise  their  rights 
under  the  Act. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Individuals  volunUry  application,  wit 
nesses  of  alledged  incident,  and  other  sources  pertinent  to  alledged 
incident. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S  C  .S5:a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03005  PRENC  B 
System  name:  Off-Base  Housing  Referral  Service  "^ 

System  location:  Base  Level  Housing  Referral  Offices;  Major 
Command/DtHH,  Deputy  Chief  Of  Staff.  Programs  and 
Resources. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Military  member. 
Department  of  Defense  (DODi  civilian  employee  requesting  off- 
base  housing,  and  civilian  landowner  or  agent  listing  facilities  for 
rent. 

Categories  of  records  in  the  svstem:  Off  Base  Housing  Applica- 
tion, and  Notification  of  Housing  Selection.  Data  includes  name. 
grade,  address,  family  composition,  age,  housing  requirements,  and 
housing  selected  Detailed  Sales/  Rental  Listing.  Form  completed 
by  civilian  landowner  or  agent  Data  includes:  name,  address, 
details  on  rentals  listed,  and  nondiscriminatory  assurances. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Match  housing  desires 
with  rentals  listed  Used  by  base  housing  officials,  military  person- 
nel and  authorized  civilians  to  locate  housing  matching 
needs/desires  Identifies  type  of  housing  selected  by  incoming  per- 
sonnel and  used  by  base  housing  officials  to  monitor  availabihty  of 
off-base  housing,  housing  selected,  and  individuals  satisfaction 
with  housing  referral  service  provided  Referred  to  DOJ  and  HUD, 
if  required  by  them  in  processing  a  housing  discrimination  com- 
plaint Used  by  AF  officials  to  respond  to  inquiries  on  individual 
member's  housing  situation. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

And  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Programs 
and  Resources,  Headquarters  United  States  Au^  Force  Washington, 
D 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Or  individuals  can  contact  the  Housing  Referral  Office  at  the 
base  at  which  they  completed  the  applicable  forms  in  order  to  exer- 
cise their  rights  under  the  Act. 

Record  access  procedures:  Same  procedures  as  for  notification 
above. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  voluntary  application 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03OO5  PRENC  C 
System  name:  Base  Housing  Management 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 
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Al  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Officiitl  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Caletories  e(  individuals  covered  by  Ibe  tyslcm:  Categories  of  in- 
dividuals on  whom  records  are  maintained  All  Military  members 
desinng  base  family  housing  and  eligible  Deparlmenl  of  Defense 
(DOD)  civihan  employees 

Categoric*  o(  records  In  tbr  system:  Categories  of  records  and 
description  of  data  maintained  m  system:  'Application  for  and  As- 
signment to  Mihtary  Family  Housing',  contains  the  following  data: 
Name,  address,  rank.  Social  Security  Account  Number  (SSAN). 
Service  data,  family  composition,  and  other  information  such  as 
health  problems.  Other  supporting  documents-quarters  condition  in- 
spection reports,  assignment  orders,  etc. 

Aulbority  for  main  ten  ancc  of  the  system:  Title  10.  I'nited  States 
Code  -  Armed  Forces,  Chapter  803  Department  of  the  Air  Force 
Section  8012 

Ro«tiac  mtm  of  records  maintained  In  lb*  system,  including  catrfco- 
rie*  of  asen  and  the  purposes  of  sucb  uses:  L'sed  to  apply  for  family 
housing  and  provide  information  upon  which  eligibility  can  be 
determined  Used  by  base  housing  officials.  To  respond  to  Congres- 
sional. Inspector  General,  and  other  inquiries  on  an  individual  basis 
pertaining  to  family  member's  housing  situation 

Policies  tod  practices  lor  storing,  rctrievlog,  accessing,  retaining, 
and  disposing  of  records  la  Ibe  system: 

Storage:  Mainuined  in  visible  file  binders/cabinets. 

Reirievabillly:  Filed  b>  Name 

And  installation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  theu  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

RetcatioB  and  dbpoaal:  Advance  applications  are  retained  by  los- 
ing activity  and  destroyed  after  six  months.  Applications  received 
by  gaining  activities  are  destroyed  one  year  after  termmation  of 
quarters  Applications  are  destroyed  by  tearing,  burning,  pulping. 
shredding  or  macerating 

System  managerts)  and  address:  Deputy  Chief  of  Staff/Programs 
and  Resources.  Headquarters  L'nited  Stales  Air  Force  Washington, 
D 

NotiftcatioD  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

or  individuals  may  contact  agency  officials  at  the  Base  Housing 
Office  at  the  installation  at  which  he  completed  the  applicable  form 
or  the  installation  which  will  be  providing  military  family  housing. 

Record  access  procedures:  Same  procedures  as  for  notification 
above. 

ConiestlDg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtain  from  individual's 
voluntary  application 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 

F03005  02  ALSA 
System  name:  On/Off-Base  Housing  Records 

System  locatton:  At  Air  Force  insullations  only  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  m  the  appen- 
dix to  the  Air  Force's  systems  notice. 

Categories  of  iadlvlduals  covered  by  ibe  system:  Military  members 
seeking  advance  applications  for  housing  both  incoming  and  outgo- 
ing.  On-base   appUcations.   Quarters   condition   reports   and   assign- 
ment/termination of   family    bousing    Appbcation   for   Veteran   Ad 
ministration  loans 

Categories  of  records  lo  tbe  system:  Record  contains  Quarters 
Condition  Inspection  Report,  Real  Property  Maintenance  Request, 
and  Application  for  and  assignment  to  military  housing. 

Authority  lor  maiDteiiaocc  of  tbe  system:  10  USC,  Section  977S, 
Quarters  Assignment  Guidance. 


Routine  uses  of  records  maintained  in  ibe  system,  including  catego- 
ries of  users  and  tbe  purposes  of  sucb  uses:  To  record  pertinent  data 
required  to  assign  and  terminate  family  housing,  report  noted  defi- 
ciencies in  area  of  housing  occupants  responsibility,  status  of  wait- 
ing bst  and  listing  of  personnel  occupying  quarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  m  card  files. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  ReUined  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff/Systems 
and  Logistics,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Send  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  tbe  Systems 
Manager. 

Record  source  categories:  Information  derived  from  member's 
Permanent  Change  of  Station  Orders,  Quad  Leaders  reports,  and 
any  other  information  voluntarily  given  by  each  applicant. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

F03007  OQPTFLB 
System    name:    Visiting   Officer   quarters-transient    airman    quarters 
reservation. 
System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  m  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice. 

Categories  of  Individuals  covered  by  tbe  system:  Personnel  re- 
gistenng  to  obtain  a  room  for  the  duration  of  visit. 

Categories  of  records  in  tbe  system:  Registration  of, transient  per- 
sonnel into  quarters 

Authority  for  maintenance  of  tbe  system:  44-USC3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  To  register  occupants  of 
base  transient  quarters    Used  by  Commander  to  charge  for  billeting 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  m  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  stored  in  locked  cabinets  or  rooms. 

ReteotioD  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Air  Force. 
Washington,  DC.  22030. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Full  name  and  social  security  number  required  for  inquiries. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  individual  registering. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F034«3  DPMSP  A 
System    name:    Nonappropriated    Fund    (AF    NAF)    Employee    In- 
surance and  Benefits  System  File 

System  location:  \u  Force  installation  nonappropriated  fund  in- 
strumentalities (NAFIs)  and  central  civihan  personnel  offices  and 
the  Air  Force  Mihtary  Personnel  Center,  Directorate  of  Morale, 
Welfare,  and  Recreation.  Randolph  Air  Force  Base,  Texas  78148. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Regular  full  time 
and  regular  part  time  AF  NAFl  employees  compose  AF  NAF 
Group  Life  and  Health  Insurance  Program;  regular  full-time  AF 
NAFI  employees  compose  AF  NAFl  Retirement  Program;  informa- 
tion on  AF  NAFI  civilian  employees  who  sustain  job  related  ill- 
nesses or  injuries  is  in  Workmen's  Compensation  Program 

Categories  ol  records  In  tbe  system:  Group  Life  and  Health  In 
surance  Program  File.  Retirement  Program  F'ile.  and  Workmen's 
Compensation  Claim  File,  all  of  which  consist  of,  but  are  not 
limited  to,  the  following  apphcations  and/or  waivers  of  participa- 
tion; notices  of  change  of  beneficiary;  notices  of  termination  of 
ehgibihty,  disability  and  death,  evidence  of  age  and  qualification 
for  benefits;  apphcations  for  retirement;  elections  to  reinstate  prior 
participation  and  survivor  annuities;  Social  Security  earnings  data; 
employer  certification  of  coverage;  hospitahzation  and  claims 
forms,  reports  of  accident  or  occupational  illness,  medical  reports; 
payment  forms;  personal  histoncal  information  as  well  as  any  per- 
tinent correspondence 

Authority  for  maintenance  ol  the  system:  10  USC.  8012.  44 
use  3101;  5  use  8171  8173  for  Workmen's  Compensation 
Claim  File,  and  F  O   9397.  23  Nov  1943. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Provides  information  for 
the  administration  of  the  programs,  to  determine  eligibihty  and  pay 
benefits  due  It  is  used  in  statistical  and  actuarial  evaluations  of  the 
programs  The  information  in  the  system  is  used  by  commercial 
concerns  in  actuanat  evaluations,  determination  of  eligibihty,  deter- 
mination and  payment  of  amount  of  benefit  payments  due;  and  pol- 
icy administration  It  may  be  used  by  any  Department  of  Defense 
component  or  any  part  thereof,  and,  upon  request,  by  other 
Federal,  state,  and  local  governmental  agencies  in  the  pursuit  of 
their  official  duties  It  may  also  be  used  for  other  lawful  purposes 
including  law  enforcement  and/or  litigation.  The  Workmen's  Com- 
pensation Claim  File  piovides  information  as  required  by  law  to  the 
Department  of  Labor  for  use  to  assure  comphance  with  statutory 
requirements  (The  information  is  used  to  insure  coinphanee  with 
apph-  cable  laws  and  adjudicate  and  pay  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  (he  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums.  . 

Maintained  on  computer  paper  printouts. 

Maintained  in  microfilm  jackets. 

Retrievability:  Filed  by  Name 

Filed  by  Social  Security  Ay.ount  Number  (SSAN). 

Safeguards:  Records  are  controlled  by  personnel  screening 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  dUposal:  USAF  NAF  Life  and  Health  Insurance 
Program  and  USAF  NAR  Retirement  Program;  At  installation 
level;  retired  to  National  personnel  Records  Center.  St  Louis. 
MO  ,  upon  employees  separation,  death,  or  retirement  NAF 
Retirement  Program  at  Headquarters  Air  Force  level,  retained  for  a 
minimum  of  20  years  upon  an  employee's  withdrawal  from  the  pro- 
gram. USAF  NAF  Workmen's  Compensation  Program  At 
Headquarters  Air  Force  level  retained  for  3  years  after  file  is 
closed,  then  retired  to  NaUonal  Personnel  Records  Center  for  15 
additional  years,  and  then  destroyed.  For  all  systems,  eventual 
disposal  occurs  by  shredding,  pulping,  and  macerating. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff. 
Personnel,  for  Military  Personnel,  Air  Force  Mihtary  Personnel 
Center  (DPMSP),  Randolph  Air  Force  Base,  Texas  78148 

Notification  procedure:  Requests  should  be  addressed  initially  to 
civihan  personnel  office  at  installation  of  employment  of  individual 
making  request.  If  requested  information  is  not  available,  contact 
systems  manager    Give  name  and  social  security  number  (and  date 


of  accident  or  injury  if  related  to  Workmen's  Compensation  claim  i 
For  inqumes  in  person,  contact  central  civilian  personnel  office  at 
installation  of  employment  and/or  Air  Force  Military  Personnel 
Center  (DPMSP).  Randolph  Air  Force  Base  Texas.  78148  Means 
of  venfication  name,  social  security  number,  governmental 
identification  card,  vehicle  dnver's  hcense  or  other  acceptable 
identifying  document 

Rerord  access  procedures:  Mailing  addresses  arc  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record    source    categorlfs;    Individuals    and    their    survivors    and 
beneficiaries,  nepjrtmenl  of  Labor.  Social  Security  Administration 
and  any  individual  in  a  position  to  verify  relevant  information. 
Information  obtained  from  previous  employers. 
Information  (>hl,iined  from  medical  institutions 
Systems  exempted  from  certain  provisions  ol  ibe  act:  NONE 
F03S01  AFDPC  O 
System    name:   03501    AFDPG   O   General   Officer   Personnel   Data 
System 
System  location:  Headquarters  United  States  Au-  Force.  Washing- 
ton   DC    20330     Air    Reserve    Personnel    Center.    7300    East    First 
Avenue.  Denver.  CO  80280 

Categories  ol  individuals  covered  by  Ibe  system:  Active  Duty/Air 
National  Guard/Reserve  General  Officers 

Categories  of  records  in  the  system:  Promotion  board  data,  effec- 
tiveness reports.  'Career  Brief  data  and  cards.  Officers  Personnel 
Record.  Photos,  Award/Decoration  citations,  biographies,  letters  of 
appreciation. retirement  letters,  dependent  data,  promotion  orders, 
assignment  orders,  assignment  preference  data  .  demotion  data, 
frocking  letters,  case  studies,  training  points  sum  (Air  NaUonal 
Guard/Reserve  only),  language  data,  and  education  data;  and 
USAFR  and  Colonels  filling  General  (Officer  position  hstings. 

Authority  for  maintenance  ol  the  system:  Title  10  United  Sutes 
Code  -  Atmed  Forces.  Chapter  803.  Department  of  the  Au^  Force, 
Section  8012  and  Chapter  80^.  The  An  Force  Staff.  Sections  8032 
and  8034.  Title44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Promotions,  assignment 
nominations/svorksheets  reuremcnis,  congressional  inqui- 
ries/responses, statistical  a-^alysis,  force  structure  policies  and  his- 
tory and  strength  history . career  administration/planning,  career 
profiles,  Memorandums  for  Record  affecung  actions  taken  on 
general  officers,  vacancy  hsts,  array  of  general  officers  by  tempo- 
rary/permanent grade  and  mandatory  retirement  date,  seniority 
hsts,  retirement  hsts.  personnel  information  is  disclosed  as  directed 
to  agencies  within  Office  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con- 
gress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system.: 

Storage:  Maintained  in  visible  file  binders/cabinets/safes. 
Retrievability:   Most   records   are   retrieved   by   last   name   and/or 
grade.   Case   studies,   statistical  analyses,   promotion   board   results, 
congressional  inquiries  and  responses  are  retrieved  by  topic  by  year 
of  action. 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff.  Deputy  Chief  of  Staff/Personnel.  Assistant  for  General  Of- 
ficer Matters.  Chief  of  Au^  Force  Reserve.  Chief  National  Guard 
Bureau,  and  Au^  Reserve  Personnel  Center/Director  of  Reserve 
Record/DPFR;  and  RAND  Coiporation.  and  the  assigned  of- 
ficers/noncommissioned officers  and  civdian  and  clencal  help, 
totaling  approximately  20  people.  Security  procedures,  equivalent 
to  the  security  required  for  Confidential  and  Secret  data,  are  em- 
ployed. 

Retention  and  disposal:  Records  are  maintained  until  retirement 
of  the  officer  involved  Case  studies,  statistical  analyses,  promotion 
board  results,  promotion  ballots,  vacancy  hsts.  spread  sheets, 
seniority  lists,  retirement  hsts  have  been  maintained  since  their 
respective  creation. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 
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PRIVACY  ACT  ISSUANCES 


NotKicalioa  procedurt:  Rcijucfts  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  An  individual's  full  name  Social 
Security  Number  active  duty  grade  will  be  needed  to  process  writ- 
ten requests.  An  individual  may  visit  the  Pentagon.  Room  4E2I2. 
the  Office  of  Assistant  for  General  Officer  Matters.  Headquarters 
United  States  Au^  Force  (HQ  IJSAF/DPG).  to  obtain  the  informa- 
tion \  requester  must  present  his  Military  Identification  Card 
when  appearing  in  person  and  requesting  personal  information. 
V^hen  requesting  personal  information  in  wnting.  the  requester 
must  have  his  request  notarized. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager  Most  records  will  be 
released  upon  request,  however  anv  record  the  release  of  which  is 
questionable  in  the  view  of  the  Assistant  for  General  Officer  Mat- 
ters, will  be  cleared  for  release  by  the  HQ  USAF  DCS  Personnel 
before  it  is  finally  released  to  the  individual. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
reci'TOs  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  sourer  calrgorics:  Personnel  Data  Base.  Member.  Inspec- 
tor General  Investigations 

System*  exempted  (rom  certain  provisions  of  the  act:  NONE 
F0J501  AFDPG  Z 
System   name:   03501    AFDPG    Z   General   Officer   Personnel   Data 
System 

System  location:  Headquarters  United  States  Air  Force.  Washing- 
ton DC  ?03?0  Air  Force  Military  Personnel  Center.  Randolph  Air 
Force  Base.  TX  78148  Air  Reserve  Personnel  Center.  7300  East 
First  Avenue.  Denver,  CO  802«0 

Categories  of  Individuals  covered  by  the  system:  Retired  Active 
Duly  General  Officers  and  Retired  Air  National  Guard 
(.ANGi;Reserve  General  Officers. 

Categories  of  records  In  the  system:  Promotion  Board  Data; 
'Career  Brief  Data/Cards;  Forms  11.  Photographs;  Biographies; 
Retirement  Letters;  Dependent  Data;  Education  Data;  Promotion 
Orders;  Assignment  Orders;  Demotion  Data;  Frocking  Letters; 
Case  Studies.  Language  Data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  Chapter  805,  The  Air  Staff,  Section 
8032. 

Routine  u.scs  of  records  maintained^  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Individual  Quenes; 
Precedent  Actions;  Statistical  Analyses  of  Histoncal  Nature;  As- 
signment Nominations/Worksheets,  Congressional  Inquiries  and 
Respon^ies;  Memorandums  for  Record  Affecting  Actions  Taken  on 
General  Officers;  Career  Profiles;  Vacancy  Lists;  Array  of  General 
Officers  by  Temporary/Permanent  Grade  and  Mandatory  Retire- 
ment Date.  Senionty  Lists;  Retirement  Lists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storagt:  Maintained  in  visible  file  binders/cabinets  card  files. 

Retrievabillty:  Most  records  are  retrieved  by  last  name  and/or 
grade  Case  studies,  statistical  analyses,  promotion  board  results. 
Congressional  inquiries  and  responses  are  retrieved  by  topic  by 
year  of  action. 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff.  Deputy  Chief  of  Staff  (DCS)/Personnel,  Assistant  for 
General  Officer  Matters.  Chief  of  Air  Force  Reserve.  Chief  Na- 
tional Guard  Bureau,  and  Rand  Corporation,  and  the  assigned  of- 
ficers./Noncommissioned  Officers  (NCOs)  and  civiUan  and  clerical 
help,  totaling  approximately  20  people  Assistant  for  General  Of- 
ficer Matters  (DPG),  Military  Personnel  Center/Records  Main- 
tenance Branch  (MPC/DPMDRR)  and  Air  Reserve  Personnel 
Center/Director  of  Personnel  Actions  (ARPC/DPAAR)  are  the  only 
offices  in  the  Air  Force  where  this  data  could  be  maintained. 
Security  procedures  employed  by  DPG  are  equivalent  to  the  securi- 
ty required  for  Confidential  and  Secret  data. 

Retention  and  dbposal:  Retired  4-star  General  Officer  records  are 
maintained  indefinitelv;  Retired  1,  2  and  3-star  General  Officer 
records  are  retained  for  3  years,  reviewed  to  determine  if  there  are 
any  materials  of  historical  value  which  warrant  indefinite  retention 
-  if  not.  they  are  destroyed  by  teanng  into  pieces,  shredding,  pulp- 
ing or  macerating 

System  nianager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force. 


Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  An  individual's  full  name  Social 
Security  Number  (SSN)  active  duty  grade  will  be  needed  to  process 
written  requests  An  individual  may  visit  the  Pentagon.  Room 
4E212,  The  Office  of  the  Assistant  for  General  Officer  Matters,  to 
obtain  the  information  A  requester  must  present  his  Military 
Identification  (ID)  card  when  appearing  in  person  and  requesting  in- 
formation. When  requesting  personal  information  in  writing,  the 
requester  must  have  his  request  notari/ed. 

Record  acces.s  procedures:  An  individual  may  obtain  access  to  his 
records  by  either  writing  Headquarters  United  States  Air 
Force/Assistant  for  General  Officer  Matters  (HQ  USAF/DPG)  - 
The  Pentagon  or  by  appearing  in  person  and  requesting  the  infor- 
mation. Most  records  will  be  released  upon  request,  however,  any 
record,  the  release  of  which  is  questionable  in  the  view  of  the 
Assistant  for  General  Officer  Matters,  will  be  cleared  for  release  by 
the  HQ  USAF/DCS  Personnel  before  it  is  finally  released  to  the  in- 
dividual. 

Contesting  record  procedures:  The  Air  Force's  rules  for  acces?  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Personnel  Data  Base;  Member;  Inspec- 
tor General  (10)  Investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S0I  AFDPG  U 
System  name:  Office  File 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  203^0. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
colonels  (grade  0-6)  and  former  active  duty  colonels  (grade  0-6), 
who  have  retired,  and  who  have  been  retired  for  12  months  or  less. 

Categories  of  records  In  the  system:  Official  photograph;  Air 
Force  •(AF)  Form  90.  Officer  Career  Objective  Statement;  Copies 
of  correspondence  generated  by  Assistant  for  Colonels'  Assign- 
ments, Deputy  Chief  of  Staff.  Personnel.  Headquarters  United 
States  Air  Force  (HQ  USAF/DPO)  pertaining  to  the  subject  of  the 
file.  Memoranda  of  conversations  with  the  subject  of  the  file.  Cor- 
respondence received  by  HQ  USAF/DP(^  pertaining  to  the  subject 
of  the  file.  Memoranda  of  assignment-related  personnel  actions 
contemplated/completed  on  the  subject  of  the  file. 

Authority  for  maintenance  of  the  system:  Title  10  ITnited  States 
Code  -  Armed  Forces  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Assignment  considera- 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Rotary  File  Bins  (Lectriever) 

Retrievabillty:  Filed  by  Name. 

Saf<>guards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  until  first  anniversay  of  effec- 
tive date  of  retirement/separation  from  USAF  of  the  subject  of  the 
file,  at  which  point  the  office  file  is  destroyed  by  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  L'nited  States  Air  Force. 

Notification  prq^edure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

And  in-person  request  from  the  subject,  upon  identification,  or 
wntten  (notarized)  request  from  the  subject. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

And  in-person  request  from  the  subject,  upon  identification,  or 
written  (notanzed)  request  from  the  subject. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
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the    individual    concerned    may    be    obtained    from    the    Systems 
Manager 

Record  source  categories:   Subject   of  the   file   (Career  Objective 
Statements,    Photngraph.    correspondence    with    HQ    USAF/DPO). 
HQ  USAF/DPO  personnel.  Air  Force  and  outside  agency  origina- 
tors of  correspond!,  nee  relating  to  subject  of  the  file,  for  informa- 
tion which  has/could  have  beanng  on  assignability  of  the  subject. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  AFRFP  T 
System  name;   Files  on  General  Officers  and  Colonels  Assigned  to 
General  Officer  Positions 
System     location:     At     Headquarters    United     States     Air     Force. 
Washington  DC  ^rCf^O 

Categories  of  individuals  covered  by  the  syslen:  Reserve  General 
Officers  and  Reserve  Colonels  Assigned  to  General  Offuii  Posi- 
tions 

Categories  of  records  In  the  system:  File  contains  resume  of 
civilian  and  military  experience,  correspondence  and  orders, 
records  Reserve  participation,  and  hstings  with  personnel  data 
Data  includes:  name,  grade.  Social  Security  Account  Number 
(SSAN).  Date  of  Birth  (DOB),  curient  address,  telephone  numbers. 
education,  professional  military  education,  and  civilian  occupation. 
An  assignment  folder  is  also  used  for  initial  review  for  a  (iO  posi- 
tion This  file  contains  a  copy  of  the  Air  Force  (AF)  Form  11.  last 
five  Officer  Effectiveness  Reports  (OERs).  When  reviewed  by  the 
Chief  of  Air  Force  Reserve,  a  record  of  the  personal  interview  and 
assignment  recommendations  are  included  with  the  file. 

Authority  for  maintenance  ol  the  system:  Title  10  United  States 
Code.  Armed  Forces  -  Chapter  H03  Department  of  the  Air  Force. 
Section  8012  and  Chapter  2805,  The  Air  Staff,  Section  8032 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  These  docu.-nents  are 
maintained  for  initial  assignments,  reassignment  and  participation 
of  officers  assigned  to  Reserve  GO  positions,  and  to  determine 
qualifications  for  initial  and  conUnued  assignment  to  Reserve  GO 
positions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Retrievabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-toknow 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention    and    disposal:    Files    are    maintained    until    no    longer 
required  for  actions  relating  to  the   Reserve  GO  program   and  are 
then  destroyed  by  tearing  to  pieces,  shredding,  pulping,  macerating 
or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters- United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record   source  categories:   Air   Force   Forms,   Military   Personnel 
Records,   and   correspondence  generated   or  received   in   Personnel 
Division.    Air    Force    Reserve,    Headquarter*.    United    St.ites    Air 
Force  (HQ  USAF/REP) 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03$01  ASGPS  R 
System  name:  03501  ASGPS  R  Medical  Opinions  on  Board  for  Cor- 
rection of  Air  Force  Military  Records  Cases  (BCMR) 
System  location:  AFMPC/SG,  Randolph  AFB,  Texas  78148. 


Categories  ol  individuals  covered  by  the  system:  Files  are  main- 
tained on  individuals  making  application  to  the  Air  Force  Board  for 
Correction  of  Mditary  Records  on  which  a  medical  opmion  has 
been  rendered 

Categories  of  records  in  the  system:  Contains  a  copy  of  the  medi- 
cal advisory  opinion  rendered  on  Air  Force  Board  for  Correction  of 
Military  Records 

Authority  for  maintenance  of  the  system:  Title  10.  United  Slates 
Code.  Section  8012. 

Routine  uses  of  records  maintained  iu  the  system.  Including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Afford  a  historical 
reference,  by  name,  to  previous  action  taken  regarding  a  specific 
BCMR  application. 

Policies  and  practices  for  storing,  retrieWng,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  in  unlocked  filing  cabinets. 

Retrievabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(sl  responsible  for 
servicing  the  record  system  in  performance  of  their  officul  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  bv  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
■   burning. 

System  roanager(s)  and  address:  AFMPC  Surgeon.  Randolph 
AFB.  Texas  70148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03501  DP  3 
System  name:  03501  DP  3  Unit  Assigned  Personnel  Information  File 

System  location:  Air  Force  Units  Headquarters  United  States  Air 
Force  and  major  command  headqu.irters  Headquarters  of  major 
commands  and  at  all  levels  down  to  and  mcluding  Air  Force  mstal- 
lations. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel  Air  Force  Reserve  and  Air  National  Guard  person- 
nel' 

Categories  of  records  in  the  system:  File  copies  of  separation  ac- 
tions, newcomers  bnefing  letters,  hne  of  duty  determinations,  as- 
signment actions,  retirement  actions,  in  and  out  processing 
checklists,  promotion  orders,  credit  unition  authorization,  discipli- 
nary actione,  favorable/unfavorable  communications,  record  of 
counselings,  appointment  notification  letters,  duty  status  changes, 
applications  for  off  duty  employment  ,applications  and  allocations 
for  school  training 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Provides  information  to 
unit  commanders,'supervisors  for  required  actions  related  to  person- 
nel administration  and  counseling,  promotion,  training.  scparaUon, 
retirement,  reenlislment,  medical  examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  off  duty  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  note  books/binders,  and  card 
files. 

Retrievabillty:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  perfoimance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separaUon;  most  records  are  transient  in  nature  and  are  main- 
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tained  only  as  long  af  required  to  fulfill  their  management  purpose 
or  until  superseded,  then  given  to  the  individual  or  destroyed  by 
shredding,  pulping,  macerating  or  burning 

Systrm  maiiager(s)  aod  address:  Deputy  Chief  of  Staff/Personnel. 
Headqujrters  United  States  Air  Force    Washington  D  C    20330 

Notifkation   procedure:   Inquries   from    individuals   should   be   ad- 
dres>ed  to  the  respective  unit  commander  or  supervisor  who  main 
tains  the  records  in  order  to  exercise  their  rights  under  the  Act. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  respective  unit  commander  or  supervisor  who 
maintains  the  records  in  order  to  exercise  theu^  rights  under  the 
Act  MaiLng  addresses  are  contained  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force's  Systems  Notice. 

Cootestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  the  in- 
dividual concerned,  financial  institutions,  educational  institutionem- 
ployees.  medical  institutions,  pobce  and  investigating  officers,  bu- 
reau of  motor  vehicles,  witnesses,  reports  prepared  on  behalf  of 
the  agency,  standard  Air  Force  forms,  personnel  management  ac- 
tions, extracts  from  the  Advanced  Personnel  Data  System  (ADPS) 
and  records  of  personal  actions  submitted  to  or  originated  within 
the  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S01  DPMAK  J 

System  name:  Separation  Case  Files  (Officer  and  Airman). 

System  localioa:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base.  TX  78148. 

At  National  Personnel  Records  Center.  Military  Personnel 
Records.  9700  Page  Boulevard,  St   Louis.  MO  63132. 

Duplicate  copies  may  be  retained  temporarily  at  each  level 
requiring  review  or  action  on  the  case. 

Categories  of  individuals  covered  by  the  system:  Officers  and  air- 
men who  have  requested  voluntary  separation  or  who  have  been 
recommended  for  involuntary  separation 

Categories  of  records  In  the  system:  Member's  application,  or 
letter  from  commander  initiating  separation  action  with  indorse- 
ments, supporting  documents,  and  record  of  final  action  taken.  If 
congressional  inquiry  involved,  request  for  information  and  reply 
provided  is  also  filed  by  those  offices  involved. 

Authority  for  malntcnaDcc  ol  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  59  -  Separation,  Section  1161. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ibc  purposes  of  such  uses:  The  original  copy  is 
retained  as  a  permanent  record  of  action  taken.  The  duplicate  co- 
pies are  retained  to  provide  a  temporary  record  of  actions  being 
taken  for  responding  to  inquiries  concerning  the  status  of  a  particu- 
lar case.  Occasionally,  a  case  file  is  retained  as  a  precedence  file 
for  later  reference  in  revising  separation  directives. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
•od  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Rctricvabllity:  Filed  by  Name. 

At  National  Personnel  Records  Center.  Cases  are  filed  with 
Master  Personnel  Records.  Transitory  copies  are  filed  alphabeti- 
cally by  general  subject  categories,  i.e.,  involuntary  officer  separa- 
tions, involuntary  airman  separations,  etc. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
File  cabinets  and  power  files  are  secured  during  non-duty  hours 

Retention  and  disposal:  Master  copies  are  retained  permanently 
Temporary  files  are  disposed  of  within  six  months  after  final  action 
is  taken    Files  are  disposed  of  by  shredding. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record   source   categories:    Member's   application,   or  correspon- 
dence from  unit  commander's  initiating  separation  action. 
Systems  exempted  from  certain  provisions  of  the  act:  NONR 

F03501  DPMAKEI 
System  name:  Absentee  and  Deserter  Information  Files 

System  location:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base,  TX  78148 

At  consohdated  base  personnel  offices  only.  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice 

Categories  ol  individuals  covered  by  the  system:  All  active  duty 
personnel  who  are  or  have  been  in  absentee  status  more  than  10 
days  or  in  deserter  status 

Categories  of  records  in  the  system:  Absentee  Wanted  by  the 
Armed  Forces  forms;  copy  of  unit  commander's  initial  and  follow- 
on  Report  of  Inquiry.  Includes  information  concerning  circum- 
stances surrounding  the  unauthorized  absence  and  attempts  to 
locate  the  individual;  Federal  Bureau  of  Investigation  (FBI)  and  Of- 
fice of  Special  Investigations  (OSI)  reports  or  extracts  therefrom 
are  included  in  some  case  files;  correspondence  administratively 
classifying  the  individual  as  a  deserter,  if  appropriate.  Report  of 
Return  of  Absentee  Wanted  by  the  Armed  Forces  forms. 

Authority  lor  maintenance  ol  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  47  -  Uniform  Code  of  Milita- 
ry Justice,  Sections  885,  886  and  887. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Provides  documentation 
and  reference  source  for  the  administration  of  individuals  absent 
without  leave  for  more  than  10  days  and  individuals  administrative- 
ly classified  as  deserters.  Used  as  basis  for  preparing  statistical  re- 
ports required  by  DOD  for  reports  provided  managers  of 
unauthorized  absentee  programs,  eg.  Major  Commanders,  and  for 
promptly  reporting  changes  in  individual's  status  to  military  and 
civil  law  enforcement  agencies  to  facilitate  apprehension 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  destroyed  6  months  after  the 
member  is  returned  to  military  control.  Files  are  destroyed  by 
shreading. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel'for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  During  the  period  of  unauthorized 
absence,  no  procedures  exist  for  notifying  individuals  that  an  Ab- 
sent Without  Leave  (AWOD/Deserter  file  is  maintained  on  them 
unless  address  provided  by  requestor.  Subsequent  to  the  member's 
return  to  military  control 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager,  or  contact  agency  officials  at  each  respective  location  to 
exercise  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

or  contact   agency   officials  at  each  location   to  exercise  rights 
under  the  Act. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  categories:  Unit  Commanders,  Central  Base  Per- 
sonnel Office  representatives,  military  and  civilian  law  enforcement 
officials,  and  anyone  who  may  report  information  concerning  an 
absentee  wanted  by  the  Armed  Forces. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F0350I  DPMAO  K 
System    name:    Officer    Krfectiveness    Report    (OER)/Airman    Per- 
formifnce  Report  (APR)  Appeal  Case  Files. 

System  location:  At  Air  Force  Military   Personnel  Center,   Ran 
dolph  Air  Force  Base,  TX  78148 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  headquarters  of  major  subordinate  commands  and  numbered 
Air  Forces  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice 

Washington  National  Records  Center.  Washington  DC  20409 

Categories  of  individuals  covered  by  the  system:  Officers  and  air- 
men, active  duty,  inactive  status,  reserve  status,  air  national  guard 
status,  and  discharged  officers  and  airmen  who  appeal  for  cor- 
rection of  records 

Categories  ol  records  In  the  system:  Copy  of  an  individual  applica- 
tion, a  copy  of  the  Major  Command  (MAJCOM)  and/or  Con- 
sohdated Base  Personnel  Office  (CBPO)  recommendation  (as  ap- 
propriate), and  correspondence  reflective  of  the  board's  decision  on 
the  case 

Authority  lor  maintenance  ol  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  Chapter  47  -  Uniform  Code  of  Military 
Justice,  Section  835.  Chapter  803  -  Department  of  the  Air  Force. 
Section  8012;  Chapter  805  -  The  Air  Staff,  SecUon  8032;  Chapter  - 
835,  Appointments  in  the  Regular  Air  Force,  Section  8303. 

Routine  uses  ol  records  maintained  in  the  syitcm.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  answer  individual 
inquiries  concerning  a  particular  appeal  and,  at  the  Air  Force  Mili- 
tary Personnel  Center  (AFMPC)  level,  as  a  basis  for  consideration 
in  preparation  of  Air  Staff  advisory  opinions  on  OER/APR  appeals 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tife  system: 

Storage:  Maintained  in  visible  file  binders/cabinets 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  Cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Case  files  are  maintained  for  three  calen- 
dar years  from  date  of  last  action  as  indicated  in  the  file,  then 
destroyed. 

System  manager($)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  application.  MAJCOM  and/or 
CBPO  recommendations,  and  correspondence  reflective  of  the  ap- 
peal board's  decision,  and  when  applicable  Air  Staff  advisory 
opmions  furnished  the  Board  for  Correction  of  Military  Records 
(BCMR)  under  the  provisions  of  AFR  31-3. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03501  DPMAR 
System  name:  Disability/Non-disability  Retirements  Records 

Systcn  location:  At  Air  Force  Military  Personnel  Center,  Ran 
dolph  Air  Force  Base,  TX  78148 


Categories  ol  individuals  covered  by  the  system:  (Officers  and  air- 
men processed  through  the  disability  system  and  on  the  Temporary 
Disabihty  Retired  List  (TDRL);  airmen  and  officers,  active  and 
retired,  who  inquire  or  who  are  the  subject  of  an  inquiry  concern- 
ing disability/non-disabilily  retirement  status,  and  officers  and  air- 
men who  have  requested  voluntary  retirement 

Categories  ol  records  in  the  system:  Duphcate  copies  of  medical 
histories,  Secretarial  determinations,  retirement  forms,  routine  cor- 
respondence files,  case  files,  disabihty  reUin  folders,  TDRL  punch 
card  data  files 

Authority  lor  maintenance  ol  the  system:  Title  10,  I'niled  States 
Code.  Armed  Forces  -  Chapter  33.  Appointments  in  Regular  Com- 
ponents Section  564  -  Chapter  59,  Separation.  Sections  1164  and 
1166.  Chapter  61.  Retirement  or  Separation  for  Physical  Disabilitv  . 
Chapter  63.  Retirement  for  Age,  Section  1263.  Chapter  65.  Retire- 
ment for  Length  of  Service.  Sections  1293  and  1303  Chapter  835. 
Appointments  in  the  Regular  Air  Force,  Section  8303.  Chapter  859, 
Separation  from  Regular  Air  Force  for  Failure  to  Meet  Standards, 
Sections  8786  and  8796,  Chapter  865,  Retirement  for  Age.  SecUons 
8883,  8884,  8885.  8886.  Chapter  867.  Retirement  for  Length  of  Ser- 
vice. Sections  8911.  8>il3.  8915.  8916,  8918.  8921.  8922.  892?  and  8924 

Routine  uses  of  records  maintained  in  the  s)Stem,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  L  scd  to  provide  informa- 
tion on  retirement  cases  and  to  allow  appropriate  case  processing 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s\stem: 

Storage:  Maintained  in  visible  file  hinders/cabinets 
Retrievability:  Filed  by  Name    Filed  by  Social  Security  Account 
Number  (SSAN).  * 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  accessed  by  authorized  personnel  who  arc  properly  screened 
and  cleared  for  need-to-know    Stored  in  secure  building 

Retention  and  disposal:  Correspondence  files  are  retained  for  two 
years  after  end  of  year  case  was  closed  or  inquiry  responded  to. 
disability  retain  files  are  retained  for  90  days  after  case  is  finalized; 
case  fdes  are  retired  to  Master  Personnel  Records  Group  when  ser- 
vice retirement  action  has  been  completed,  TDRL  punch  cards 
destroyed  when  member  is  removed  from  TDRL  Disposal  is  by 
shredding  or  burning 

System  manager($)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.TX. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Correspondence  and  forms  generated  in 
Retirements    Division    (AFMPC/DPMAR),    military    hospitals.    HQ 
USAF   Surgeon  General  (HQ   USAF/SG),  Consolidated   Base   Per- 
sonnel offices  and   Major  Air  Commands,  by  the  members  them- 
selves, and  by  the  general  public  on  retirement  related  matters. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMDQIA 
System  name:  03501   DPMDQ1.\  Military  Personnel  Records  System 
System  location:  Headquarters  United  States  Air  Force.  Washing- 
ton DC  20330    Air  Force  Mihtary  Personnel  Center.  Randolph  Air 
Force   Base.  TX   78148    Air  Reserve  Personnel  Center.   7300  East 
First    Avenue.    Denver,    CO    80280     National    Personnel    Records 
Center,    Military    Personnel    Records,    9700    Page    Boulevard.    St 
Louis,    MO    63132.     Headquarters    of    the    major    commands    and 
separate  operating  agencies.  At  consolidated  base  personnel  offices 
and  other  installation  units    At  State  Adjustment  General  Office  of 
each   respective   State,   Distnct  of  Columbia  or  Commonwealth  of 
Puerto  Rico.  At  Air  Force  Reserve  and  Air  National  guard  units, 
official    mailing    addresses    are    in    the    Department    of    Defense 
Directory  in  the  Appendix  to  the  Air  Force's  Systems  Notice 

Categories  ol  Individuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel  Officer  Correspondence  and  Miscellaneous 
Document  Group  (C&M)  at  Air  Force  Military  Personnel  Center 
(AFMPC),    Headquarters    United    States    Air    Force    (HQ    USAF) 
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Selection  Record  Group  (SR)  al  HQ  USAF  Assistant  for  General 
Officer  Matters.  Retired  Air  Force  general  officers.  Master  Person- 
nel Record  Group  (MPeRGp)  at  AFMPC.  active  duty  colonels  at 
HQ  USAF,  Assistant  for  Senior  Officer  Management.  CAM  at 
AFMPC  Air  Force  active  duty  officer  personnel.  MPeRGp  at 
AFMPC  Officer  Command  Selection  Record  Group  (OCSR)  at  the 
respective  major  command  or  separate  operating  agency.  Field 
Record  Group  (FRGp)  at  the  respective  Air  Force  base  of  assign- 
ment/servicing Consolidated  Base  Personnel  Office  (CBPO).  Air 
Force  active  duty  enlisted  personnel.  MPeRGp  at  AFMPC.  FRGp 
at  respective  servicing  CBPO.  Senior  Noncommissioned  Officer 
(NCO)  Selection  Folder  at  the  respective  servicing  CBPO;  person- 
nel in  Temporary  Disability  Retired  l.ist  (TDRLl  status.  Missing  in 
Action  (MlA).  Prisoner  of  War  (POW).  Dropped  From  Rolls 
(DFR),  MPeRGp  at  AFMPC.  Reserve  officers  MPeRGp  at  Air 
Reserve  Personnel  Center  (ARPC).  OCSR  at  the  respective  Air 
Force  (AF)  major  command  (MAJCOM)  when  applicable.  FRGp  at 
the  respective  unit  of  assignment  or  servicing  CBPO  or  Con- 
soUdated  Reserve  Personnel  Office  (CRPO).  Reserve  airmen 
MPeRGp  at  ARPC.  FRGp  at  the  respective  unit  of  assignment  or 
servicing  CBPO/CRPO:  Air  National  Guard  (ANGUS)  officers 
MPeRGp  at  ARPC.  OCSRat  the  respective  State  Adjutant  General 
Office,  FRGp  at  the  respective  unit  of  assignment.  ANGUS  airmen 
MPerGp  al  the  respective  Stale  Adjutant  General  Office  FRGp  at 
the  respective  unit  of  assignment;  Retired  Air  Force  military  per- 
sonnel; Discharged  personnel  MPerGp  at  National  Personnel 
Records  Center  (NPRC).  Air  Force  Academy  cadets  MPerGp  at 
unit  of  assignment  CBPO. 

Calrgorici  of  record*  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  corrcsptjn- 
dence  pertaining  to  appointment  as  a  cominissioned  officer,  warrant 
officer.  Regular  AF,  AF  Reserve  or  ANGUS;  enlist- 
ment/reenhslment/exlension  of  enbstment;  assignment  Permanent 
Change  of  Station  (PCS)/Temporary  Duty  (TOY),  promo- 
tion/demotion, identification  card  requests,  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOD/MIA/POW/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa- 
tion, discbarge;  retirement;  security;  training.  Precision  Measure- 
ment Equipment  (PME).  On  The  Job  Training  (OJT).  Technical, 
General  Military  Training  (GMT),  commissioning,  driver;  academic 
education;  performance/effectiveness  reports;  records  corrections  - 
formal/informal,  medical  or  dental  treatment/examination;  fly- 
ing/rated status  administration;  extended  active  duty;  emergency 
data;  line  of  duly  determinations;  human/personnel  reliability, 
career  counsehng;  records  transmittal;  AF  reserve  administration; 
Air  National  Guard  administration;  board  proceedings,  personnel 
history  statements.  Veterans  Administration  compensations; 
disciplinary  actions;  record  extracts,  locator  information;  personal 
clothing/equipment  items;  passport,  classification;  grade  data; 
Career  Reserve  applications/cancellations;  traffic  safety;  Unit  Mili- 
tary Training;  travel  voucher  for  TDY  to  Republic  of  Vietnam:  de- 
pendent data;  professional  achievements;  Geneva  Convention 
cards,  druj  abuse;  Federal  Insurance:  travel  and  duty  restrictions: 
Conscientious  Objector  status;  decorations  and  awaids;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers, 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products; 

Autborhy  for  malolenaacc  of  the  system:  Title  44,  United  States 
Code.  Section  3101  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads:  general  duties;  E.O.  9397. 

Routine  oscs  of  record*  mmlntained  in  the  system,  Including  catego- 
ries ol  users  and  the  purposes  of  such  hscs:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention,  Mibtary  Personnel 
Records  are  utiUzed  at  all  levels  of  Air  Force  personnel  manage- 
ment within  the  agency  for  actions/processes  related  to  procure- 
ment, education  and  training,  classification,  assignment,  career 
development,  evaluation,  promotion,  compensation,  sustentation, 
separation  and  retirement.  Military  Personnel  Records  are  routinely 
utilized  outside  the  Air  Force  for  actions/processes  related  to  as- 
signment or  transfer  to  other  services  or  joint  service  organizations: 
compensation  claims  submitted  to  Veterans  Administration  Re- 
gional Offices;  dependents  and  survivors  requesting  issuance  or 
determination  of  eligibility  for  identification  card  privileges; 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  eligibiUty  and  benefits  requests  -  copies  are  provided 
to  CHAMPUS,  Denver,  Colorado:  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem- 
ployment Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 


Office.  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices.  Civil  Service  requests  for  verification  of  milita- 
ry service  for  benfits,  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civiban  Personnel  Office;  National  Cemc- 
tary  Bunal/Hcadstonc  cases  -  copies  provided  to  Superintendent 
National  Cemetary,  Army  Quartermaster  Corps,  Virginia;  World- 
wide locator  inquiries  -  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act:  Dual  compensa- 
tion cases  involving  former  officers  -  provided  to  estabbsh  Civil 
Service  employee  tenure  and  leave  accrual  rate.  Social  Security 
Retirement  Credit  Verification  -  venfication  of  service  data  pro- 
vided to  substantiate  appbcant's  credit  for  Social  Security  compen- 
sation; Soldiers  and  Sailors  Civil  Rebef  Act  requests  -  verification 
of  service  -  related  information  provided  to  State  courts  in  civil  ac- 
tions; Litigation  -  in  event  the  United  States,  its  officers  or  em- 
ployees are  involved  Changes  in  member's  official  records  regard- 
ing name.  Social  Security  Account  Number,  date  or  place  of  birth 
or  home  of  record  -  required  information  provided  to  Director  of 
.Selective  Service,  Federal  Bureau  of  Investigation,  and  Personnel 
Research  Division  of  the  Air  Force  Human  Resources  Laboratory 
at  Lackland  Air  Force  Base,  Texas  Secretary  of  the  Air  Force 
Legislative  Liais<in  releases  when  authorized  by  individual  con- 
cerned, US  Department  of  Agriculture  for  investigative  and  audit 
procedures  :US  Department  of  the  Treasury  for  Secret  Service  in- 
vestigations. Coast  Guard  Activities  Bureaus  of  Customs.  Nar- 
cotics. Engraving  and  Printing  and  Internal  Revenue  Service  for  of- 
ficial activities.  US  State  Department,  Federal  .Aviation  Agency  for 
background  investigations  of  employment  appbcants.  Central  Intel- 
ligence Agency  for  Investigations,  US  Postal  Service  for  Official 
Postal  Inspector  Duties,  General  Services  Administration  for  In- 
vestigation of  Incumbant  Employees;  Department  of  Justice  for  In- 
vestig;itions  conducted  by  the  Federal  Bureau  of  Investigation  and 
Immigraton  and  Naturalization  Small  Business  Administration  for 
Investigations  concerning  Loans,  National  Security  Agency  Reviev^ 
of  Records  for  Security  Investigations  United  States  Information 
Agency  for  Review  of  Records  for  Background  Investigations 
United  Stales  Civil  Service  Commission  to  conduct  investigations 
either  by  personal  investigations  or  written  inquiry  to  determine 
suitability,  ebgibility,  or  quabfications  of  individuals  for  Federal 
employment,  Federal  contracts,  or  access  to  classified  information 
or  restricted  areas.  Separation  information  provided  to  the 
Veteran's  Administration  and  Selective  Service  Agencies 

Policies  and  practices  for  storing,  rctrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  placed  in  metal  file  containers 
or  on  open  shelves.  Microfiche  placed  in  rotary  power  files;  com- 
puter disk  resident  data  file  consists  of  Social  Security  Account 
Number  (SSN)  and  disk  location  of  the  associated  image  inderecord 
which  includes  document  data  describing  document  type,  date,  lo- 
cation, and  number  of  pages  in  each  document. 

Rctrlcvabillty:  Information  in  the  system  is  retrieved  by  last 
name,  first  name,  middle  initial  and  Social  Secunty  Number  (SSN). 
Records  stored  at  National  Personnel  Records  Center  Center  are 
retrieved  by  registry  number,  last  name,  first  name,  middle  initial 
and  SSN  Information  can  be  displayed  via  closed  circuit  television 
subsystem,  produced  on  a  dupbcate  microfiche,  or  paper  reproduc- 
tion. 

Safeguards:  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duty 
hours)  in  a  locked  building,  room  or  filing  cabinets.  Access  is 
specifically  bmited  to  those  personnel  designated  by  the  Con- 
sobdated  Base  Personnel  Office  (CBPO)  Chief  and  those  provisions 
for  access  and  release  of  information  contained  in  Air  Force  Regu- 
lation 31-6. 

Retentioii  and  disposal:  Users  who  are  granted  access  to  the 
microfiche  files  are  screened  by  computer  software.  Those  docu- 
ments designated  as  Temporary  in  the  prescribing  directive  remain 
in  the  records  until  their  obsolescence  (superseded,  member  ter- 
minates his  status,  or  retires)  when  they  are  removed  and  provided 
to  the  individual  data  subject.  Those  documents  designated  as  Per- 
manent remain  in  the  military  personnel  records  system  per- 
manently and  are  retired  with  the  master  personnel  record  group. 

System  managcrd)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Mibtary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is  the  official  responsible  for  the  system  of  records.  In- 
dividuals in  categories  included  above  may  deal  directly  with  agen- 
cy officials  at  the  respective  records  location  to  exercise  their 
rights  under  the  Act. 
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Nolifkatioa  proecdure:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitting  a  request  to  or 
appeanng  in  person  at  the  responsible  official's  office  or  the 
respective  repository  for  records  for  personnel  in  his  particular 
category  dunng  normal  duty  hours  any  day  except  Saturday,  Sun- 
day or  national  and  local  holidays  The  Saturday  and  Sunday  ex- 
ception does  not  apply  to  Reserve  and  National  Guard  units  during 
periods  of  training  Response  to  written  requests  will  be  provided 
not  later  than  ten  days  following  receipt  of  request.  The  System 
Manager  has  the  right  to  waive  these  requirements  for  personnel 
located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  per- 
sonal visit  procedures  which  apply  to  notification  also  apply  to  ac- 
cess. 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Sources  t)f  information  contained  in  the 
system  include  data  subject's  applications,  requests,  personal  histo- 
ry statements,  supervisors'  evaluations,  correspondence  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat- 
ment records,  educational  institutions,  civil  authorities,  other  ser- 
vice departments,  and  interface  with  the  Advanced  Personnel  Data 
System 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S01  DPMDRAB 
System  name:  Correction  of  Military  Record  Card 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  of- 
ficers and  airmen  Retired  or  discharged  officers  and  airmen  Next 
of  km  of  deceased  officers  and  airmen. 

Categories  of  records  in  the  system:  Summary  of  correction  of 
records  request  followed  through  to  its  final  decision  by  the  ap- 
propriate correction  board. 

Authority  for  maintcoance  of  the  system:  Title  10,  United  States 
Code,  Section  ns:,  10  use  133 

Routine  uses  of  records  mainUioed  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Suspense  for  collection 
of  all  information  requested  by  member  and  completion  of  the  case 
by  the  appropriate  correction  board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUlnIng, 
and  disposing  of  records  io  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retricvabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  three  years  after  case 
completion.  Then  destroyed  by  pulping,  macerating,  burning  or 
tearing  into  pieces. 

Syst;m  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

CoBtesUng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  application.  Master  Personnel 
Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0350I  DPMHC  L 
System  name:  Chaplain  Applicant  Processing  Folder 

SysUm  location:  Al  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148. 


Categories  of  individuals  covered  by  the  system:  Chaplaincy  appli- 
cants and  Reserve  Chaplains  applying  for  active  duly. 

Categories  of  records  in  the  System:  This  is  a  grouping  of  pertinent 
forms  used  by  the  Air  Force  Military  Personnel  Center  (A^MPC) 
Command  Chaplains  Office  in  processing  chaplains  to  aciuc  duty 
including:  Application  for  Appointment  as  Reserve  of  the  Air 
Force.  ,  Application  for  Extended  Active  Duty  with  the  United 
States  Air  Force;  ,  United  States  Air  Force  (USAF)  Drug  Abuse 
Certificate.  .  Statement  of  Personal  History.  .  National  Agency 
Check  Request.  Report  of  Medical  Examination;  Report  of  Medical 
History;  Fingerpnnt  Card,  Checkbst  for  Chaplain  Appointment:  Ec- 
clesiastical Endorsement.  Certificate  of  Continuance  of  Ecclesiasti- 
cal Endorsement.  Certificate  of  Seminary  Graduation  and  Ordina- 
tion; Official  Transcripts  of  College  Education,  Personal  correspon- 
dence between  resource  manager  and  appbcant  regarding  status  of 
his  application. 

Authority  for  maintenance  of  the  system:  Title  10.  Lniled  States 
Code  (USC)  Armed  Forces  -  Chapter  803  -  Department  of  The  Air 
Force,  Section  80i;.  Chapter  805  -  The  Air  Staff.  Section  8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  documents  main- 
tained in  these  transitory  folders  are  utilized  by  the  resource 
manager  in  processing  chaplain  applicants  to  active  duty 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
atid  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Relricvability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  b>  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  m  locked  cabinets  or  rooms. 
Retention  and  disposal:  Once  appbcant  is  accessed,  forms  are  en- 
tered into  the  Master  Personnel  Records  Group    If  applicant  does 
not  qualify  for  appointment,  file  is  destroyed  after  one  year 

System  managcr(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Mibtary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  f^anager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  appbcation. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMSG  M 
System  name:  Health  Education  Records. 

System  location:  At  Au^  Force  Mibtary  Personnel  Center,  Ran- 
dolph Au-  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  airmen  and  of- 
ficers of  the  United  States  Air  Force  (USAF)  Medical  Service  who 
have  appbed  for  training  and  are  in  training  and  appbed  for  training 
to  Air  Force  Military  Personnel  Center/Medical  Education  Division 
(AFMPC/SGE). 

Categories  of  records  in  the  system:  Albed  Health  Selection  Board 
Folders  -  Appbcation  for  Officer  School  Training.  Educational 
Transcripts;  Chronological  bstings  of  work  experience:  Letters  of 
recommendation;  Specific  test  results:  Scholastic  Aptitude  TcnI 
(SAT):  Physician  Extender  Profile  Exam  (PEPE).  Manual  dexterity 
test;  Grade  point  averages;  Microfische:  Officer  Effecuveness  Re- 
ports (OERs);  Photo;  Air  Force  Military  Personnel  Center 
(AFMPC)  Rating  Assessment  Sheet  for  Physician  Assistant  Appb- 
cant; Consolidated  Base  Personnel  Office  (CBPO)  letters: 
Prerequisite  verifications;  Counsebngs  on  Reenbstment  bmitations; 
Reenbstment/extension  eligibility;  Status  of  Unfavorable  Informa- 
tion File  (UIF)  folder;  Records  Review  Listing,  Verification  of  Air- 
man Quabfying  Examination  (AQE),  ToUl  Active  Federal  Military 
Service  Date  (TAFMSD),  Dale  Eligible  for  Return  from  Overseas 
(DEROS),  Projected  assignment;  Airman  Performance  Reports:  Ap- 
plicant Statements:  Why  training  desired;  Intent  to  extend/reenbst; 
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Flying  Class  III  PhysKai;  General  Information  including  Extended 
Active  Duty  Date;  Date  of  Rank.  Passovers,  Command.  Base  of  as- 
signment. Arrived  on  station;  ManUl  status.  Undergraduate  Educa 
Uon  Selection  Folders  -  Application,  Medical  College  Admission 
Test  (MCAT)  scores.  Letter  of  acceptance  from  an  approved 
schixil.  Dean's  letter  of  recommendation.  Transcript.  Phvsical  Ex- 
ammaUon  reports;  Air  Force  Institute  of  Technology  (AFIT)  Selec- 
tion Folders  -  Officer  career  brief.  Letter  of  recommendation, 
Transcnpts.  Graduate  Records  ExaminaUon  (GRE)  and  Admission 
Test  for  Graduate  Study  in  Business  (ATGSB)  scores.  Application 
for  AFIT  training.  Physician  Deferment  Folder  DPM  Form  116 
(MedKal  Corps  (MO  Appointment  Checkbst);  Field  Personnel 
Record  (Dupbcate  Copy);  Application  for  Appointment  in 
Reserves.  Personnel  Security  Clearance;  (Armed  Forces  Security 
Questionnaire);  DD  Form  398  Personnel  History  Statement.  State- 
ment of  Understanding  for  Appointment.  Photograph;  Request  for 
delay  for  residency  training.  Record  of  computer  input.  General 
correspondence  with  physician/student,  hospital  agreement  form. 
Transcnpts  (Pre-med  and  med  school);  Air  Force  Health  Per- 
formance Scholarship  Program  (AFHPSP)  Service  Obligation 
Agreement.  Notification  of  selection  for  AFHPSP.  Air  Reserve 
Personnel  Center  (ARPC)  orders  (45-day  active  duty  tour);  Air 
Force  MUitary  Personnel  Center  (AFMPC)  Form  155  (Application 
for  deferment  for  graduate  medical  education);  Selection/  Non- 
selection  for  deferment  letter;  Congressional  correspondence;  Cer 
tificate  of  medical  school  completion;  Physical  examination;  Ten- 
denng  of  resignation;  Medical  disqualification  correspondence. 
Graduate  Medical  Education  Records  -  Applicabon  for  sponsored 
traming;  AFMPC  Form  131,  Photograph,  Transcripts.  Letter  of 
recommendation/evaluation;  Career  motivation  essay,  Select/Non- 
select  letters  (acceptance/declination);  Assignment  letter  to  Major 
Command  (MAJCOM);  Training  reports.  Memos  for  record; 
General  correspondence  with  applicant/trainee;  Congressional  cor- 
respondence; Faculty  board  proceedings.  Residency  completion 
letter,  Letters  of  resignation. 

Authority  for  maintenance  of  the  lystcin:  Title  44.  United  States 
Code  (USC)  Public  Pnnting  and  Documents  -  Chapter  31.  Records 
Management  by  Federal  Agencies,  SecUon  3102;  Title  50,  USC  War 
and  National  Defense.  Section  454.  Persons  Liable  for  Training  and 
Service;  and  Title  10  USC  Armed  Forces,  Chapter  803.  Department 
of  the  Air  Force.  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  uscra  and  the  purposes  of  such  ases:  The  information  in  this 
record  system  is  used  by  the  Medical  Education  Division,  and 
Medical  Education  Selection  Boards  in  selecting  individuals  of  the 
medical  service  to  attend  undergraduate  and  graduate  educational 
programs  and  technical  training.  Such  programs  include  undergrad- 
nate  and  graduate  nurse  education,  residencies  and  fellowships  for 
physKians,  and  graduate  education  for  Medical  Service  Corps 
(MSCs).  BicMedical  Service  Corps  (BSCs).  Veterinary  Corps 
(VCs),  residencies  for  dental  officers,  and  Physician  and  Dental 
Assistant  programs  for  airmen.  Another  use  of  the  system  is  to 
monitor  the  individuals  progress  in  an  educational  program  after 
selection  until  completion  of  their  program. 

Policies  and  practices  for  tloring,  retrieving,  accessing,  retaining, 
•nd  disposing  o(  records  in  the  system: 

Storage:  .Maintamed  in  visible  fJe  binders/cabinets. 

Retricvabllity:  FUed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Allied  Health  Selection  Board  Folders 
and  Undergraduate  Education  Selection  Folders:  Retained  until 
selection  board  process  is  completed;  Air  Force  Institute  of 
Technology  (AFIT)  Selection  Folders;  Information  in  folders  is 
mamtained  for  one  year.  Exception:  Transcripts  are  used  for  period 
of  two  weeks  then  returned  to  AFIT.  Physician  Deferment  Folders: 
Retained  until  the  individual  is  called  to  active  duty  or  separated 
from  the  Air  Force  (AF)  Reserve.  Graduate  Medical  Education 
Records:  Retained  until  individual  separates  or  retires  from  the  Air 
Force. 

System  inaaagcrls)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base,  Texas. 


NoUticatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  neccss  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Member's  application.  Supervisor's 
evaluation,  master  personnel  records  (board  use  only).  Career  Brief 
(board  use  only),  transcnpts,  test  scores.  Deans'  letters  of  recom- 
mendation, Standard  Form  (SF)  88  and  SF  93. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
ntiSCl  DPMSC.  N 
System  name:  Application  for  Appointment  and  Extended  Active 
Duty  Files. 

System  If>cation:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148 

Categorica  o(  individuals  covered  by  the  system:  All  civilian  and 
United  States  (US)  Armed  Forces  military  members  who  are  apply- 
ing for  appointment/reappointment  to  United  States  Air  Force 
Reserve  (USAFR)  affiliation  or  Application  for  Kxtendcd  Active 
Duty  (AD)  with  the  USAF,  extended  duty  with  the  United  Sutes 
Air  Force  (USAF)  Medical  Service. 

Categories  of  records  in  the  system:  Application  for  Appointment 
and  Extended  Active  Duty  Files  Report  of  Medical  Examination. 
Statement  of  Personal  History,  Fingerpnnt  Card;  National  Agency 
Check  Request;  State  License/Registration  (Current  State  License 
or  State  Registration  is  normally  required  on  Medical  Corps  (MC). 
Nurse  Corps  (NC),  Veterinary  Corps  (VC),  and  some  BioMedical 
Service  Corps  (BSC);  Variable  Incentive  Pay  (VIP)  Agreement, 
Vanable  Incentive  Pay  Agreement  required  on  MC  applicants.  Let- 
ters of  Recommendation,  Letters  of  Reference  as  directed  or  as 
required;  Application  for  Appointment  as  Reserves  of  the  AF  or 
USAF  without  component.  Conditional  Release  (Conditional 
release  mutt  be  obtained  for  appbcants  from  United  States  Army 
Reserve  (USAR)  or  United  States  Naval  Reserve  (USNR),  Report 
of  Separation  from  Active  Duty;  Transcnpts/Diploma  (All  trans- 
cripts and  diploma  required  to  establish  eligibility).  Record  of  Per- 
sonnel Secunty  Investigation  and  Clearance;  Record  of  Disenroll- 
ment  from  Officer  Candidate  Type  Training;  USAF  Drug  Abust 
Certificate;  Air  Force  Officer  Qualifying  Test  (AFOQT).  Required 
for  Medical  Service  Corps  (MSC)  applicants  only.  Certificate  of 
Citizenship  (furnished  by  those  persons  not  born  in  US).  Statement 
of  Degree  Confirm  (For  those  applicants  who  have  not  yet 
completed  degree  requirements,  a  letter/statement  from  the  Dean  of 
the  college  they  are  attending  is  required  to  confirm  the  fact  that 
they  are  enrolled,  type  of  degree  they  will  attain,  day,  month  and 
year  of  graduation  followed  up  by  submitting  a  final  transcnpt  and 
diploma);  Education  Council  for  Foreign  Medical  Graduates 
(ECFMG).  (Required  on  those  MC  where  applicable). 

Authority  tor  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Force,  Section  8012; 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Medical  Person- 
nel Programs  and  Analysis  Branch  for  the  following  officer 
procurement  purposes:  To  select  and  appoint  or  reappoint  appli- 
cants to  all  corps  (MC,  DC,  VC.  NC,  BSC  and  MSC)  of  the  USAF 
Medical  Service;  and  to  select  and  process  officers  of  the  USAF 
Medical  Service  of  the  Air  National  Guard  of  the  United  States 
(ANGUS)  and  United  States  Air  Force  Reserve  (USAFR)  for  ex- 
tended active  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Rtlentioa  and  dispwtsl:  If  selected  for  appointment  or  reappoint- 
ment and  Extended  Active  Duty  (EAD),  records  become  the 
Master  Fcr^onnel  Record  and  are  forwarded  to  the  applicable 
Utilization  and  Assignment  Branch  i«J  send  to  Air  Reserve  Person- 
nel Center  (AkPCt,  Denvei,  Colorado  for  further  dissemination  as 
required  An  abbreviated  reference  file  of  selected  documents  is 
maintained  bv  the  appluabk  utilization  and  assignments  branch  If 
not  selected,  records  aie  then  deslioyed  by  shredding  or  burning 

.S>s;era  managerts)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  lor  Military  Personnel,  Randolph  Air  Force  Base.  Texas 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
Jiessed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  lor  ccmiesiing  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  ralegorics:  Member  s  application,  letters  of  recom- 
mendation, results  of  National  Agency  Check  and  Military  Person- 
nel Rercrds 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F03MJ  DPMSG  O 
System  name:  Medical  Officer  Personnel  Utilization  Records 

System  location:  At  Air  Force  Military  Persohnel  Center,  Ran 
dolph  Air  Force  Base,  TX  78148 

Categories  ol  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  medical  service  offi>.ers 

Categories  ol  records  in  the  system  Personnel  Utilization  reccrds 
containing  Career  briefs.  Printouts,  letters  from  individuals,  Let- 
ters from  Utilization  Branch  to  individuals;  Special  Orders  Letters 
concerning  medical  service  education  and  training;  Copy  of  applica- 
tion for  Career  Reserve  Sutus,  Copy  of  request  to  join  spouse; 
ropy  of  Specified  Period  of  Time  Contract  (SPTC)  requests;  Air 
Reserve  Personnel  Center  (ARPC)  special  orders;  Copy  of  Air 
Force  (AF)  Form  2095,  Assignment/Personnel  Action;  Copv  Air 
Force  Military  Personnel  Center  (AFMPC)  Form  8.  Assign 
ment/Acticns  Worksheet;  Air  Force  Military  Personnel  Center 
i.AFMIH:)  Form  138.  Officer  Reassignment,  Memorandum  of  Offi- 
cial Contact;  Officer  Career  Objective  Suteroent;  Personnel  Action 
Request,  Permanent  Change  of  Suiion  Order,  Officer  Mihiary 
Record,  Application  for  Appointment  in  the  AF  Reserve,  Recall  to 
Active  Duty,  Supplement  to  Application  for  Commiision  in  the 
United  States  Air  force  (US)  Medical  Services;  Assignment  Notifi- 
cation of  Medical  Service  Officer;  Air  Training  Command  (AlC) 
Constructive  Credit  Computation;  Personal  Interview  -  USAF 
Nurse  Application,  Air  Force  Institute  of  Technology  (AFIT)  Edu- 
cation Plan;  Reassignment  InstrucUon  Data;  Aeronautical  Orders, 
Special  Orders;  Messages.  Department  of  Defense  Notification  of 
change  in  service  members  official  records;  Master  Personnel 
Record  Fichc;  Training/Specialty  Board  Certification  Records,  Con- 
tinuauon  Pay  Contracts,  Specialty  Badge  Award;  Correspondence 
on  Congressional  Inquiries,  Advanced  Personnel  Data  Systems 
(APDSi  transactions.  Microform/Microfiche  Records,  Requisitions; 
Record  of  Office  of  Special  Investigations  (OSI)  background 
.hecks    Resumes/special  applications.  Education  Plans/transcripts. 

Auihorit*  for  maiolenancc  of  the  system:  Title  10,  United  Slates 
Code  (USC)  Amied  Forces.  Chapter  803,  Department  of  the  Air 
Force  Section  8012;  Title  44,  USC.  Public  Pnnting  and  Documents, 
ihapter    31.    Records    Management    by    Federal    Agencies.    Section 

:-ioi. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verify  current  assign 
men;  veiify  history  of  appbcalion  for  tour  extension,  tour  curtail- 
ment Specified  Period  of  Time  Contract,  Career  reserve  Status, 
duly  Air  force  specialty  code  change,  special  duty  appbcation.  for- 
mal school  applicdtu.n,  change  of  assignment  reporting  dates,  join 
spouse  application.  Use  AF  Form  24  for  obtaining  date  of  bu-th  and 
place  of  birth  when  processing  assignment  to  academy  or  other 
highly  sensiUve  area  of  assignment;  to  hold  messages  pertaining  to 
assignment;  to  hold  action  notices  and  career  briefs  as  a  result  of 
input  from  original  office  and  any  other  office  pertaining  to  an  in- 
dividual This  aiso  includes  careei  briefs  and  action  notices  from 
automatic  actions  (le  ,  available  assignment);  pay  computation, 
grade  computation;  to  provide  background  information  to  answer 
correspondence 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets 

Retricvability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  arc  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to  know 

Records  are  stored  m  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  offKC  files  for  six  months 
after  the  individual  terminates  miliUry  service,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  maceraung.  or  burning 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Suff 
Personnel  for  Mihtary  Personnel.  Randolph  Air  Force  Base.  Texas 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obuin  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conicsung  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obiaincd  from  the  Systems 
Manager 

Record  source  categories:  Applications  for  appointment,  letters 
written  by  individual  or  on  individuals  by  others.  Computer  print- 
outs, forms  completed  by  individuals.  Advanced  Personnel  Data 
Systems  (APDS)  uansactions,  other  information  pertinent  to  assign- 
ments or  career  development  of  the  officer 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03501  DPMVO  1 
System  name:  Effectiveness/Performance  Reporting  Systems 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base.  TX  78148 

At  National  Personnel  Records  Center,  Civihan  Personnel 
Records,  111  Winnebago  Street.  St   Louis,  MO  631 18 

At  headquarters  of  the  major  commands  and  separate  operaUng 
agencies  Official  mailing  addresses  are  in  ihe  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force  s  systems 
notice 

At  Consolidated  Base  Personnel  Offices  and  each  Slate  Adjutant 
General  Office.  Reserve  and  Air  National  Guard  Units  and  Human 
Resources  Laboratory,  Lackland  Air  Force  Base,  Texas. 

Categories  of  individuals  covered  by  the  system:  MiUlary  Personnel 
Only  Officer  applies  to  active  duty/Air  National  Guard/Air  Force 
Reserve  Personnel  serving  in  grades  Warrant  Officer  (Wl)  through 
Colonel  (0-6)  Airmen  applies  to  only  active  duty  personnel  in 
grades  Basic  Airman  (El)  through  Chief  Master  Sergeant  !L-9) 

Categories  ol  records  in  the  system:  Lieutenant  Colonel  Promotion 
PotenUal  Evaluauon, Forms  Coionel  Promotion  Recommendation 
Report.  Officer  Effectiveness  Report;  Educauon/T raining  Report; 
Airman  Performance  Report.  Technical  Sergeant  (TSGT).  Staff 
Sergeant,  and  Sergeant  (SGT)  Performance  Report.  Chief  Master 
Sergeant  (CMSGT).  Senior  Master  Sergeant  (SMSGT).  and  Master 
Sergeant  (MSGT)  Performance  Report;  Description  of  Data  Con- 
tained Therein  Name,  Social  Secunty  Account  Number  (SSAN); 
Active  and  Permanent  Grades,  Specialty  Data,  Organization  loca- 
tion and  PAS  code.  Period  of  Report;  Number  of  days  of  supervi- 
sion. Performance  Evaluation  Scales;  Estit^aies  of  Potential,  Com- 
ments Regarding  RaUngs,  Officer  Effectiveness  Report  (OER) 
Notice  Contains:  Rater  Name;  Rater  SSAN  (only  if  USAF  officer); 
Rater  Organization.  Rater  Office  Symbol,  Rater  Duty  Phone 
Number;  Ratee  Name,  Ratee  SSAN,  Raiee  Organization,  Penod  of 
Report;  Length  of  Rater's  Supervision,  Reason  for  Report;  Ratee 
Duty  Air  Force  Specialty  Code  (DAFSC),  Ralee  Primary  Air  Force 
Specialty  Code  (PAFSC).  Ratee  Second  Air  Force  Specialty  Code 
(2  AFSC);  Ratee  Temporary  Grade;  Ratee  Permanent  Grade;  Ratee 
Aeronautical  Rating.  Ratee  Aviation  Service  Code.  Ratee  Job 
Level,  Ralee  Command  Level.  Ratee  Management  Level  Ratee 
Duty  Tide.  Effective  Date  of  Duty  Title.  Ratee  Personnel  Account- 
ing Symbol  (PAS);  Rater  PAS;  Rater  Aeronautical  Raiing;  Raier 
Aviation  Service  Code;  Rater  Job  Level.  Rater  Command  Level. 
Rater  Management  Level;  Additional  Rater  or  Reviewer  Name,  Ad- 
diuonal  Rater  or  Reviewer  Organization,  Dale  Rater  Forv^arded  Re- 
port to  Additional  Rater  or  Reviewer.. Reviewer  Message  Contains- 
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Reviewer  Name.  Reviewer  SSAN;  Reviewer  Grade,  Reviewer  Or- 
ganization. Number  of  repons  for  which  the  reviewer  was  so 
designated.  Number  of  reports,  by  rating,  which  the  reviewer 
signed.  Number  of  reports  escalated  for  signature.  SSAN  of  ratee 
on  reports  escalated  for  signature.  Number  of  reports  escalated  to 
reviewer  for  signature.  SSAN  of  ratee  on  reports  escalated  to 
reviewer  for  signature  Rater  name;  Rater  SSAN  (onl>  if  US  milita- 
ry) Rater  Organization;  Rater  office  symbol.  Ralce  name;  Ratee 
grade.  Ratee  SSAN;  Ratee  organization.  Ratee  PAS  Code.  Penod 
of  report.  Length  of  supervision;  Reason  for  report  Ratees  pnma- 
ry.  duty  and  control  AFSCs;  Rater  job  level,  management  level, 
command  level  and  duty  title;  Ratee  effective  date  of  duty.  Ratee 
reserve/warrant  commission,  unfavorable  information  file  (UIF) 
identifier. 

Authority  lor  mainteoance  of  the  system:  Title  44.  United  States 
Code  (USC),  Public  Printing  and  Documents.  Chapter  31.  Records 
Management  by  Federal  Agencies.  Section  3101;  and  Title  10. 
USC.  Armed  Forces,  Chapter  33,  Appointments  in  Regular  Com- 
ponents, Section  564. 

Roaiine  u»es  of  records  maintained  In  the  system,  includlag  catego- 
ries of  users  and  the  purposes  of  such  uses:  INes  Include  Documen- 
tabon  of  effectiveness/duty  performance  history.  Promotion  selec- 
tion. School  selection.  Assignment  selection;  Reduction  in-force; 
Control  roster.  Reenlistment.  Separation;  Research/statistical  analy- 
sis. Other  appropriate  personnel  actions  Users  Include  Supervisor; 
Commander;  Major  Command;  Headquarters  USAF  other  Military 
Services  OER  Notices  are  Used  to:  Provide  notification  to  a  rater 
that  an  OER  is  due  for  an  Air  Force  officer;  Provide  the  rater  with 
information  necessary  to  complete  portions  of  the  evalation  repoK 
form.  Provide  a  temporary  source  document  for  the  Consolidated 
Base  Personnel  Office  (CBPO)  to  permit  update  of  Base  level 
Military  Personnel  System  (BLMPS);  Provide  the  CBPO  the  capa- 
bility of  tracing  a  missing  report;  and.  Reviewer  Messages  are  Used 
(or:  Routine  Use  Permit  control  points  to  insure  each  reviewer  has 
not  exceeded  required  rating  distribution;  Users.  OER  control 
points  Will  be  available  to  the  control  point  commander  and  his  ad- 
ministrative/personnel staff.  May  be  Air  Force  or  other  service  per 
sonnel  or  civilians   Insure  inflaUonary  rating  trends  are  controlled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•nd  disposing  ot  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Copies  of  performance  reports  are 
retained  until  separation  or  retirement.  At  separation/retirement, 
data  subject  is  presented  with  field  and  command  record  copies  of 
his/her  reports  The  Headquarters  Air  Force  (HAF)  copy  is  a  per- 
manent record  that  is  forwarded  to  the  National  Personnel  Records 
Center,  Saint  Louis,  Missouri  In  the  event  memb;r  has  a  Reserve 
commitment,  HAF  copy  is  sent  to  Air  Reserve  Personnel  Center 
(ARPC),  York  Street.  Denver,  Colorado.  However,  the  following 
exceptions  apply:  Officers  Field  Record:  Remove  and  give  to  in- 
dividual when  promoted  to  Colonel,  when  separated  or  retired 
Destroy  when  voided  by  action  of  the  Officer  Personnel  Records 
Review  Board.  When  voided  by  action  of  the  Air  Force  (AF)  Board 
for  Correction  of  Military  Records,  forward  all  copies  of  report  to 
Headquarters  United  States  Air  Force  HQ  USAF)  when  directed 
Command  Record:  The  command  custodian  will  destroy  the  reports 
when  voided  by  action  of  Officer  Personnel  Records  Review 
Board.  When  voided  by  action  of  the  AF  Board  for  Correction  of 
Military  Records,  forward  all  copies  of  report  to  HQ  USAF  when 
directed.  HAF  Record:  Remove  reports  voided  by  action  of  the  Of- 
ficer Personnel  Records  Review  Board  from  the  selection  folder 
and  file  in  the  board  recorder's  office  until  desfoyed  by  teanng 
into  pieces,  shredding,  pulping,  macerating  or  burning.  Remove  re- 
ports voided  by  action  of  the  AF  Board  for  Correction  of  Mibtary 
Records  from  selection  folder  and  submit  to  Board's  Secretariat 
with  duplicate  and  triplicate  copies,  for  custody  and  disposition. 
Airmen  Grades  E-3  through  E-6;  Airman  Performance  Reports 
(APRs)  on  separation  or  retirement  are  forwarded  to  the  National 
Personnel  Records  Center,  Saint  Louis.  Missouri  unless  data  sub- 
ject holds  a  reserve  obligation  -  in  which  case  they  are  forwarded 


to  ARPC.  Grades  E-7/8:  Duplicate  copies  those  retained  in  promo- 
tion selection  folders,  are  returned  at  separation  or  retirement  Per- 
manent copy  (field  record)  is  forwarded  to  the  National  Personnel 
Records  Center  or  to  ARPC  if  data  subject  holds  a  reserve  obliga 
tion  Officer  Effectiveness  Report  (OER)  Notices  and  Reviewer 
Messages  are  destroyed  when  their  purpose  has  been  served  as 
they  are  used  as  control  measures  in  the  creation  of  Effectiveness 
Reports 

System  maDager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  systems  manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendi.i  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  The  basis  of  the  ratings  is  observed  on 
the-job  or  education/training  performance  progression  of  the  in- 
dividual Further,  evaluation  reports  may  have  as  an  addition.il 
source  of  information  Letters  of  Evaluation  which  may  be  supplied 
and  used  for  periods  of  duty  performed  away  frorl  the  normal  re- 
porting official  0 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552a  (j)  or  (k>.  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

F03501  DPMYR  R 
System  name:  Statutory  Tour  Program 

Svstem  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  MiLtary  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148 

Categories  of  Individuals  covered  by  the  system:  Reserve  Com- 
ponent Officers  (United  States  Air  Force  Reserve/Air  National 
Guard  United  States  on  Extended  Active  Duly) 

Categories  of  records  in  the  system:  Approval/Disapproval  on 
original  correspondence  relating  to  the  appbcation  (Air  Force  Form 
125).  Department  of  the  Air  Force  Orders,  Comments  Chief  of  Air 
Force  Reserve  (AF/RE)  and  Assistant  Secretary  of  the  Air  Force 
for  Manpower  and  Reserve  Affairs,  Deputy  for  Reserve  Affairs 
SAF/MRR 

Authority  (or  maintenance  of  the  system:  Title  10.  United  States 
Code  (USC).  Armed  Forces  -  Chapter  11.  Reserve  Components. 
Section  265.  Chapter  805,  The  Air  Staff.  Section  8033.  Chapter  841. 
Active  Duty,  Section  84%;  Title  32  -  National  Guard  -  Chapter  7, 
Service,  Supply  and  Procurement.  Section  708  -  Regulatory 
Authority:  Air  Force  Regulation  45-22,  Reserve  Component 
Representation- 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Documentary  support  of 
tour  applications,  approval/disapproval;  initiation,  termination  and 
extension  of  statutory  tours;  histoncal  reference  not  to  exceed  2 
years  after  tour  termination;  used  by  Air  Force  Mihtary  Personnel 
Center/Assistant  for  Personnel  Plans,  Programs  and  Organizational 
Requirements,  Reserve  Advisors  Division  (AFMPC/DPMYR).  used 
for  AFMPC/DPMYR  as  record  of  approval/disapproval,  authority 
to  issue  Department  of  the  Air  Force  Special  Orders  (D.AFS(^s).  by 
AF/RE.  Director  Air  National  Guard,  National  Guard  Bureau 
NGB'CF  and  SAF/MRR  as  record  of  approval/disapproval 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiBg, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  entry  building 
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RclcDiioa  and  disposal:  Retained  two-years  after  completion  of 
tour 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning 

System  nianager(«)  and  address:  Chief  of  Air  Force  Reserve, 
Headquarters  United  Slates  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  acctss  procedures:  Individu.d  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  iippealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record   source   categories:    Member's   application   and   correspon- 
dence generated   in  transmission  and  consideration  of  the  applica 
tion 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0350I  DPPPS  S 
System  name:  United  Slates  Air  Force  (USAF)  Airman  Retraining 
Program 
System  location:  At  Headquaners  United  States  Air  Force  and 
major  command  headquarters  Official  maihng  addresses  are  in  the 
Department  ol  Defense  directory  in  the  appendix  to  the  Air  Force  s 
systems  notice 

At  consohdated  base  personnel  offices  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  directory  m  the  appendix 
to  the  Air  Force's  systems  notice 

Categories  ol  individuals  covered  hy  the  system:  Air  Force  acUve 
duty  enlisted  personnel 

EnUsted.  MiliUry,  active  duty 

Categories  ol  records  in  the  system:  Request  for  ReUain- 
ing,'Lateral  Training  7301  This  mechanized  report  contains  a  broad 
spectrum  of  retraming  data  to  track  retraining  movement  between 
specialties,  it  also  identifies  individuals  and  Major  Commands 
(MAJCOMs)  involved,  this  data  can  provide  detailed  identification 
of  retrainees.  type  of  training,  type  of  specialties  and  other  desired 
data  on  retraining  movement. 

Authorhy  lor  maintenance  ol  the  system:  Title  10.  United  States 
Code  (USC),  Armed  Forces,  Chapter  901.  Training  Generally.  Sec- 
lion  9301 

Routine  uses  ol  records  maintained  In  the  system,  Inelodiag  calego- 
rics  ol  users  and  the  purposes  ol  such  uses:  Military  personnel  offi 
cials  at  base,   MAJCOM,  and   Headquarters  Air  Force  (HAF)  are 
primary  users  of  data  identified  to  evaluate  decisions  on  retraining 
appbcation  s. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
mad  dbpoalng  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  binders'cabinets. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  per$on(s)  responsible  for  servicing  the 
record  system  in  performance  of  Ihcir  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  disposal:  Retained  until  training  programs  are 
completed  or  individual  terminates  Air  Force  status. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Pers^onnel. 
Headquarters  United  Slates  Air  Force,  Washington,  DC  203^0 

NoUfication  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

and  individuals  may  contact  agency  officials  at  the  applicable 
records  location  in  order  to  exercise  their  rights  under  the  Act 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

and  individuals  may  contact  agency  officials  at  the  applicable 
records  location  in  order  to  exercise  their  rights  under  the  Act 

CotttettinK  reconl  procwlures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individuals  application  and  official  per- 
sonnel records. 

Systems  exempted  from  certain  provisions  ol  the  act:  N(JNE 

F03501  HC  A 
System  name:  Chaplain  Personnel  Record 

System  location:  Office  of  the  Chief  or  Chaplins 
At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 
Categories  ol  individuals  covered  by  the  sysleni:  Air  Force  active 
duty  officer  personnel 

Air  Force  Reserve  personnel 
Retired  Air  Force  military  personnel 

Categories  of  records  in  the  ».vstem:  Chronological  Record  of  Per- 
manent Change  of  Station.  Promotion  Dales  of  Rank.  Service 
Schools  Attended.  Permanent  Address.  Martial  Status,  Number  ol 
Dependents.  Name.  Grade.  SSAN/Service  Number.  Air  Force  Spe- 
cialty Code.  Religious  Dcnominalit>n    Date  of  Birth.  Release  Date 

Authority  lor  maintenance  ol  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Management  of  Active 
Duty  Chaplain  Force,  Location  of  Mamage  and  Hdr"">m  Records 
through  Former  Active  Duly  Assignment  Records  in  Cases  of 
Separated  Chaplains  when  requested  bv  Former  Parishioners 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  » 

Storage:  Maintained  in  card  files 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  svstem  in  performance  of  their  official  duties. 
Records  are  stored  m  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  maclivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Chief  of  Chaplains.  Headquarters 
United  Slates  Air  Force 
Washington,  DC  203^0 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  S\  stems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  a^^cess  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Also  from  Assignment  Action  Documents  and  from  Individual 
.Member 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03501  HC  B 
System  name:  Chaplain  Information  Sheet 

System  tocaUon:  Office  Chief  of  Chaplains 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Categories  of  records  in  the  system:  Names.  Addresses.  Phone 
Numbers  of  Chaplain  and  Two  Next  of  Kin;  Permanent  Home  Ad- 
dress of  Record,  Name  and  Maihng  Address  of  DenominaUonal  En- 
dorsing Agency 

Authority  lor  maintenance  ol  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  ases:  Use  of  Chief  of 
Chaplains  as  Single  Manager  m  Maintaining  Pastoral  Contact  with 
Chaplains 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUiaiag, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 
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Rrtric« ability:  Filed  by  Name 

SalrKuards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  stored  in  loclied  cabinets  or  rooms 

Rrtrntioo  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactisation,  then 
destro>ed  by  tearing  into  piei.cs.  shredding,  pulping,  macerating,  or 
burning 

Svsirm  managerisl  and  address:  Chief  of  Chaplains.  Headquarters 
I'nitcd  Stales  Air  Force 

Wjshmgton,  DC  MV10 

Notificalioo  procedure:  Requests  from  individuals  should  be  ad 
dressed  lo  the  S\  stems  Manager. 

Record  acceM  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Sn  stems  Manager. 

Coolesliog  record  procedures:  The  .\ir  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Obtained  from  Hach  Individual 
Chaplain 

Systems  exempted  from  certain  provLsions  of  the  act:  NONF 

K035OI  OBXQPCC 
System  name:  Cadet  Disciplinary  System 

System  location:  At  United  States  Air  Force  Academy.  CO  K0840. 

Categories  ol  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  ol  records  in  the  system:  (I)  Report  of  Offense  (2) 
Referral  of  Offenses  and  Award  of  Punishments,  ii)  Cadet  Ap- 
titude Referral  (4)  Separation  Referral  (M  Commandant's  Discipli- 
nary Board  Actions.  (6)  Conduct  Referral  Form  (7)  Squadron 
Punishment  List. 

Authorltv  for  maintenaoce  of  the  svstem:  5  United  States  Code 
301 

Roulloe  uses  of  records  maintained  la  the  system,  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  <!»  To  report  offense 
committed  by  cadet  (2)  Reflects  the  award  of  punishments  from 
disciplinary  action  talien  (3)  to  identify  and  refer  a  cadet  for  ap- 
titude evaluation.  (4)  Evaluation  for  recommendation  for  future  of- 
ficer training  for  all  cadets  separating  prior  to  commissioning.  (5) 
To  refer  Commandant  Disciplinary  Board  Actfons  to  the  Comman- 
dant of  Cadets  for  his  approval.  (6)  To  refer  conduct  probationary 
cases  to  the  Commandant  of  Cadets  for  approval.  (7)  Provides 
Squadron  Operations  officer  a  format  for  reporting  completion  of 
punishments  to  the  Commandant's  Disciplinary  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■od  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  fde  binders/cabinets. 

Retrlevabillty:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  (I)  Destroyed  30  days  after  final  action. 
(2)  Upon  disenrollmenl  or  graduation,  forwarded  to  Registrar, 
where  they  are  microfilmed  one  year  after  graduation  and  retained 
permanently  Paper  copy  then  destroyed.  (3)  and  (4)  Maintained  by 
Cadet  Personnel,  then  upon  disenroUment  or  graduation  forwarded 
to  Registear  where  microfilm  copy  is  kept  permanently,  paper  copy 
destroyed.  (5)  (6)  and  (7)  Destroyed  30  days  after  final  action 

System  managerfs)  and  address:  Commandant  of  Cadets 

Nolificatioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Cootestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  (1)  Commissioned  officer,  warrant  of- 
ficer, civilian  instructor,  coach  or  cadet.  (2)  Commandant  of 
Cadets.  (3)  and  (4)  Air  Officers  Commanding.  (5)  Group  Air  Officer 
Commanding.  (6)  Squadron  Air  Officer  Commanding.  (7)  Cadet 
Squadron  Operations  Officer. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 


K03501  OYl  EBLA 
System  name:  Informational  Personnel  Records 

System  location:  Officer  Assignments  Division,  Headquarters  Air 
Force  Communications  Service  (.AFCS).  Richards-tiebaur  Air 
Force  Base.  MO  64010 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

0-5  and  below 

Categories  ol  records  in  the  system:  Officer  Career  Briefs,  Officer 
Selection  Brief,  copies  of  Officer  Effectiveness  Reports,  cor- 
respondence relating  to  officer  assignment/reassignment,  duty  Air 
Force  specialty  code  t.hangcs  and  assignment  transcripts  duty 
cards. 

Authority  for  maintenance  of  the  system:  44USC3IOI 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries nl  users  and  the  purp<ises  of  such  uses:  I  >>  aid  in  assign 
ment/reassignment  of  officers  Used  by  those  responsible  for  ad- 
ministering assignment/reassignment  and  separation  actions  on  of- 
ficers in  grades  O-J  and  below  assigned  to  AFCS  Also  used  as 
backup  and  reference  by  manning  tcchnici.ins  involved  in  the  as- 
signment/reassignment of  officers  in  grades  OS  and  below  in 
AFCS  J 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Conventional 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief.  Officer  Assignments  Divi- 
sion, Headquarters  AFCS,  Richards-Gebaur  Air  Force  Base,  mo 
64030 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstcms  Manager 

Provide  full  name,  grade,  unit  of  assignment. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

And  Command  Officer  Selection  Folder,  Air  Force  Military  Per- 
sonnel Center  Advanced  Personnel  Data  System 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F03501  OYLEBLB 
System  name:  Informational  Personnel  Records. 

System  location:  At  Headquarters  Air  Force  Communications  Ser- 
vice. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  ol  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Categories  ol  records  in  the  system:  Memos  of  counseling,  copies 
of  military  orders,  copies  of  incident  reports, sponsorship  program 
records,  overweight  program  counseling  records,  traffic  safety 
violation  and  training  record,  copies  of  Personnel  action  forms,  and 
similar  personnel  management  records. 

Authority  lor  maintenance  ol  the  system:  44USC  3101 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  Commander 
and  designated  Subordinates  in  daily  management  of  assigned  mili- 
tary personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
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Storage:  Maintained  in  file  folders 

Retrievahility:  Filed  by  Name 

Conventional 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macoraling.  or 
burning 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  personnel. 
Headquarters  Air  Fone  Communications  Service 

Notification  procedure:   Requests  should  be  made  to  Commander 
of  Unit  to  which  assigned    Provide  full  name  and  social  security  ac 
count  number 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  police  and  investigating  officers 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Syttema  exempted  from  certain  provisions  of  the  act:  NONE 

F0350I  REP  A 
Syatcm  name:  Personnel  Files  on  Statutory  Tour  Officers 

System  location:  Personnel  Division,  Office  of  Air  Force  Reserve 
(AF/REP)  HQ  USAF  Washington  DC  20330 

Categories  ol  Individuals  covered  by  the  system:  United  States  Air 
Force  Reserve  Officers  applying  for  or  selected  for  assignment  as 
statutory  tour  officer 

Categories  ol  records  in  the  system:  Application  for  extended  ac- 
tive duty  with  United  States  Air  Force,  military  career  brief, 
resume  of  prior  military  and  civilian  experience,  officer  effective- 
ness report  overall  rating,  correspondence  and  special  orders  rela- 
tive to  the  tour. 

Authority  for  maintenance  of  the  system:  Title  10,  United  Slates 
Code,  Section  8033  . 

Routine  uses  ol  records  maintained  in  the  ■ystcm.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  use*:  To  determine  qualifica- 
tions for  initial  and  continued  assignment  as  a  statutory  tour  of- 
ficer. Air  Force  agencies  having  statutory  tour  officer  authoriza- 
tions, evaluation  of  applications  for  approval  or  disapproval,  and 
maintain  data  in  a  cuaent  status  while  officer  serves  on  tour 

Policies  and  practices  for  storing,  retrieving,  nccesslng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrlevabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets 

Retention  and  disposal:  Retained  m  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System    roanager(s)   and    address:    Chief   of    Air    Force    Reserve, 
Headquarters  United  States  Air  Force. 
Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Full  name,  social  security  account  number.  Personnel  Division, 
Office  of  Air  Force  Reserve,  Pentagon,  Washington  DC  20330 
Military  identification  card  or  dnvers  license  required,  if  m  person 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  REP  B 
System  name:  Files  on  AF  Reserve  General  Officers,  Colonels  as- 
signed to  General  Officer  Positions 

Sy.stem  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330 

Personnel  Division,  Office  of  Air  Force  Reserve 

CaUgories  ol  individuals  covered  by  the  system:  United  States  Air 
Force  Reserve  General  Off^ers  and  Colonels  assigned  to  General 
Officer  positions 

Categories  ol  records  in  the  system:  Resume  of  prior  military  and 
civilian  experience,  correspondence  and  Special  Orders.  Record  of 
Reserve  participation,  personnel  data  listings,  last  five  officer  ef- 
fectiveness reports,  record  of  personal  interview  and  assignment 
recommendation  made  by  Chief.  Air  Force  Reserve. 

Authority  for  maintenance  ol  the  svstem:  10  USC  8012 

Routine  uses  ol  records  maintained  in  the  svstem.  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  determine  qualifica- 
tions for  initial/continued  assignment  to  General  Officer  positions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief  of  Au^  Force  Reserve, 
Headquarters  United  States  Air  Force 

Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Full  name.  Social  Security  Account  Number,  Personnel  Division, 
Office  of  Air  Force  Reserve,  Pentagon,  Washington  DC  20330 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  du-ectory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Au-  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors;  from  individual  officers,  and, 
military  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act;  NONE 

F03501  SAFCB  A 
System   name:   Military  Records  Processed  by  the   Air  Force  Cor- 
rection Board 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330 

And  Washington  National  Records  Center,  Suitland,  Md. 

Categories  of  individuals  covered  b>  the  svstem:  Case  folders  are 
maintained  on  all  members  or  former  members  of  the  Air  Force. 
Army  Air  Forces;  Air  Corps,  United  Slates  Army;  Air  Service. 
United  Slates  Navy,  and  AviaUon  Section,  Signal  Corps,  United 
States  Army,  who  have  applied  to  the  Air  Force  Board  for  the  Cor- 
rection of  Military  Records  (S.AFCB) 

Categories  of  records  in  the  system:  Case  folders  consist  of  apph- 
cations  to  SAFCB.  with  supporting  evidence,  staff  advisory 
opinions  and  final  delerminations. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  1552 
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Routine  uses  of  r«cords  maiaialard  in  the  system,  including  calrso- 

Ti««  of  users  and  the  purposes  of  such  uses;  Case  folJcrs  are  per- 
manent records  of  all  applicjlionj  and  are  subjected  to  review  only 
by  an  applicant  and/or  his  designated  representative,  the  SAFCB 
and  the  Secretarv  of  the  Air  Force. 

Policies  and  praciicef  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Sturagr:  M.iinlaincd  in  file  folders 

Retriev ability:  Filed  by  Name 

Safeguards:   Records  are  accessed  by  custodian  of  the  record 

system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  aulhori/ed  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Relenlioo  and  disposal:  Case  folders  are  maintained  within 
SAFCB  until  conclusion  of  a  calendar  year,  then  permanently 
retired  to  Washington  National  Records  Center,  Sunland,  Mary- 
land 

System  maaagerdt  and  address:  F.xecutive  Secretary.  SAFCB, 
Head^ua^ters  United  States  Air  Force.  Washington  DC  20330. 

NotifkatioD  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Request  for  review  must  provide -applicant's  full  name,  service 
number  and  SAFCB  docket  number  (if  known)  Reviews  are  held  in 
Rixim  5C860.  the  Pentagon,  between  the  hours  of  0^00  to  1600  An 
applicant  must  present  a  personal  identification  document  A 
designated  representative  must  present  a  letter  of  authorization 
from  the  applicant 

Record  acces«  procedures:  Request  for  access  may  be  obtained  by 
letter  addressed  to  the  Executive  Secretary.  SAFCB,  Headquarters 
United  States  Air  Force,  Washington  DC  20330. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  applicants, 
.Air  Force  offices  and/or  other  Government  agencies. 

Systems  ciempted  from  certain  provisions  ol  the  act:  NONE 
F0350I  SAFOI  B 
System  name:  Mobihzalion  Augmentee  Training  Folders 

System  location:  Office  for  Resources  and  Projects,  Secretary  of 
the  An  Force  Office  of  Information  (SAF/OIR).  Room  5C960.  The 
Pentagon.  Washington  DC  20330  And  Washington  National 
Records  Center,  Washington.  DC  2040^ 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Air  Force  Reserve  assigned  to  Mobilization  Augmentation  (MA) 
posiuons  within  the  Secretary  of  the  Air  Force  Office  of  Informa- 
tion. 

Categories  of  re«^rds  In  the  system:  Applications  for  mobilization 
augmentee  status,  training,  or  assignment:  orders  to  training  or  ac- 
tive duty;  copies  of  effectiveness  reports,  training  completion  cer- 
tificates; pertinent  conespondcnce. 

Authority  for  maintenance  of  the  system:  5  United  Stales  Code 
301.  10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Serves  as  a  training 
record  for.  Participation  and  Assignment  Within  the  Reserve  Com- 
ponents;' used  by  supervisory  personnel  to  determine  eligibility  for 
promotion  or  reassignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retricvabilily:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
the   individual    completes   or   discontinues   a    training   course,    then 


retired  (o  Washington  National  Records  Center,  Washinulon  DC 

2040**.    and.    after    28    addilional    years,    they    are    then    destroyed    by 

tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning 
Syjifm  m«in|5fr(si  antJ  addrm:  Director  of  Informalion.  Office 

of  the  Secretary  of  the  Air  Forte  (SAF/OI).  Washington  D  C  20330 
Notification  procedure:  Requests  from  indiVKtu:ils  should  he  ad- 
dressed to  the  Reserve  Forces  liaison  Officer.  Office  foi 
Resources  and  Projects.  Secretary  of  the  Air  Force  Office  of  Infor- 
mation (SAF/OIR).  Room  5C<X>0.  The  Pentagon.  Washington.  DC 
20330.  telephone  (202)  OX-76240  Individuals  inquiring  by  mail 
should  furnish  their  name  and  service  number  Individuals  making 
personal  visits  to  the  Office  for  Resources  and  Projects  should 
have  in  their  possession  a  valid  identification  card  (DD  Form 
2AF(RES). 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  by  contacting  the  Reserve  Forces  liaison  Officer. 
Office  for  Resources  and  Projects.  Secretary  of  the  Air  Force  Of 
fice  of  Information  (SAF/OIR)  Washington  D  C  .  20330 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03501  S(;PC  M 

System  name:  Physician  Personnel  Files 

System  location:  At  Headquarters  United  States  Air  Force.  Office 
of  the  Surgeon.  Directorate  of  Professional  Services.  Clinical 
Medicine  Division,  lOOQ  Independence  Avenue.  Washinaton  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  AH  physicians 
who  are  currently  on  active  duty  with  the  Untied  States  Air  Force 
(USAF)  or  who  are  scheduled  to  come  onto  active  duty  in  the 
USAF  via  selected 

Categories  of  records  In  the  system;  Physician  recruitment  pro- 
grams File  contains  personal  correspondence  to  and  from  in- 
dividuil  physician,  forms  relating  to  assignment,  extensions,  train- 
ing, certification,  other  documentation  concerning  specialty  qualifi- 
cations, and  other  selected  documents 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  to  pro- 
vide background  data  and  physician  assignment  desires  to  action 
officers  tasked  with  the  responsibility  to  assign  phyiicians  to  milita- 
ry medical  activities  Files  may  be  sued  by  Air  Force  Military  Per- 
sonnel Center,  Office  of  the  Surgeon  to  assist  in  the  assignment  of 
physicians.  Files  may  also  be  used  to  prepare  letters  of  evaluation 
for  prospective  employers  and  entrance  or  advancement  in  profes- 
sional societies 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custydian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retain  in  office  until  separation,  inactiva- 
tion,  when  purpose  has  been  served,  or  after  5  years,  whichever  is 
sooner,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  managerls)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force 

Notification   procedure:   Requests  from   individuals  should  be  ad- 
dressed to  the  Systems  Manager. 
,  name,  social  security  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


fEDtRAl   REGISTER,    VOL     42.    NO.    188 — WEDNESDAY.    SEPTEMBER   28,    1977 


DEPARTMENT  OP  DEPENSE 


mil 


the   individual  conternciJ   may   be  obtained   from   the   Systems 

Manager 

Record  »ource  categories:  Information  obtained  from  previous  em- 
ployers 

Information  ob't.nncd  from  educational  institutions 
Infoimalion  obtained  from  medical  institutions. 
Systems  exempted  Irom  certain  provisioni  of  the  act:  NONE 
F03501  OCt.BUZA 
.System  name:  Informational  Personnel  Iraining  Records 

System  localkin:  At  Headquarters  or  Major  Subordin.itc  Com 
mands  and  at  all  IcvoK  down  to  and  including  Air  Force  installa 
tions.  groups  and  squ.idrons, 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  ntitKC 

Categories  of  individuals  covered  by  the  system:  Battle  Com- 
mander. Air  Defense  Commander.  Director  of  Operations  .  Fighter 
Officer.  Aircraft  Control  and  Warning  Officer.  Operations  Officer. 
Watch  Officer.  Watch  technician.  Senior  Director(SD).  SI)  techni 
cian.  Senior  Weapons  DirectorlSW  D).  SWD  Technician.  Weapons 
Controller(WC).  WC  Technici;in.  Weapons  Assingment  Officer. 
Weapons  Assignment  TechnuMn,  Fnlisted  Weapons  Controller. 
Range  Safety  Officer 

Calctor***  o'  records  in  the  system:  Chronological  listing  of  duties 
and  experience,  records  pertaining  to  qualification  or  proficiency 
including  memos  of  record,  waivets.  and  appointments  to  boards. 
panels  and  etc.  student  records  from  United  States  Air  Force 
school  courses  teaching  ground  environment  systems  and/or 
procedures,  intercept  experience  records  including  records  from 
other  Commands 

Authority  for  malDtrnance  of  the  system:  10  United  States  Code, 
Section  8012.  Secretary  of  the  Air  Force 

Routine  use*  of  records  malnUlned  In  the  lystcm,  including  calego- 
ric*  ol  users  and  tlie  purposes  of  such  uses:  Information  collected  to 
insure  training  requirements  outlined  in  Aerospace  Defense  Com- 
mand Manual  50-5  Volume  One  are  accompbshed.  Used  by  the 
local  organization  and  the  Major  Command  to  monitor  progress  of 
training 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  note  books,  file  folders  and  file 
cabinets 

Retrievability:  Retrieved  by  name,  rank  and  social  security  ac- 
count number 

Safeguards:  Access  by  Records  Custodian  stored  in  locked 
cabinets  or  rooms 

Retention  and  disposal:  Retained  in  Office  until  discharge,  separa- 
tion, or  reassignment  of  the  individual  then  given  to  individual 

System  maoager(s)  and  address:  Chief  Atmospheric  Environment 
Division.  Aerospace  Defense.  Ent  AFB,  Co.  Command,  Region 
Control  Center  Chief/Operations  Officer 

NotitkatioB  procedure:  All  concerned  individuals  are  aware  of  the 
records  on  file,  access  is  readdv  available  to  these  individuals  by 
going  to  their  local  Records  Custodian.'  requests  for  access  by  in- 
dividuals outside  the  military  should  be  addressed  to  the  lowest 
System  Manager  echelon 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

ContesUng  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  previous  pertinent 
United  States  Air  F.rce  assignments  and  United  States  Air  Force 
school  courses  teaching  ground  environment  systems  and/or 
procedures 

Systems  exempted  Irom  certain  provisions  ol  the  act:  NONE 

F03501  OCC.BUZB 
System  name:  Informational  Personnel  Records. 

System  location:  Headquarters  (HQ)  North  American  Air  Defense 
Command  (NORAD)  and  Aerospace  Defense  Command  (ADC) 
Directorate  of  Public  Affairs  and  InformaUon,  Internal  Information 
Branch  (OIII),  Ent  Air  Force  Base  CO  80912 

Categories  ol  individuals  covered  by  the  system:  NORAD/ADC 
Subordinate  Public  Affairs/Information  Personnel 


Caleyories  of  records  in  the  system:  Professional  military  assign- 
ment and  education  data  only 

Authoritv  for  maintenance  ol  the  lystem:  Title  10  United  States 
Code  8012 

Routine  use*  of  records  maintained  In  tl>»  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  NORAD/ADC 
OIII  personnel  in  allocating  school  quotas,  making  follow-on  as- 
signments, providing  military  career  counseling,  a"<[,/;'"''';^,'''''"? 
staff  with  personnel  in  outlying  units  Used  only  by  NOKAU/AUC 
Ol  personnel  as  an  internal  management  device. 

Policies   and   practices   lor  storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  visible  file  bmdcrs/cabincts. 
Retrievability:  Filed  by  Name. 

Safeguards:    Records   are   accessed   by    person! s)   responsible    for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  arc  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or    separation,    then    destroyed   by    tearing   into   pieces,    shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief.  NORAD/ADC  OIII 
Notification  procedure:   Requests  from   individuals   should   be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OIACYVA 
System  name:  03501  OIACYVA  Informational  Personnel  Records. 

System  location:  Air  Reserve  Personnel  Center,  3800  York  Street. 
Denver.  CO  80205 

Categories  of  Individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  NaUonal  Guard  personnel  Retired  Air  Force  mili- 
tary personnel    Former  military  personnel. 

Categories  ol  records  in  the  system:  Documents  pertaining  to  in 
dividual,  that  are  not  authorized  for  inclusion  in  the  record  groups. 
Case  filed  by  names  of  individuals  in  general  correspondence  file 

Authority  lor  maintenance  ol  the  system:  Title  10  US  Code  Sec- 
tion 274  Retired  Reserve 

Routine  uses  ol  records  mainUined  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Working  files  used  by 
ARPC  military  personnel  technicians  for  determining  eligibility  for 
retirement  related  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SS>i). 
Safeguards:    Records   are   accessed   by    person(s)   responsible   for 
serwcing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC).  7300  Last  First  Avenue.  Denver.  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  AKPC;D.\DP. 
7300  East  First  Avenue.  Denver.  Colorado  80280  Written  requests 
for  information  should  contain  full  name.  SSN.  current  mailing  ad- 
dress and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  m  the  Records 
Review  Room.  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver.  Colorado  between  8:00  am  and  300  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  reUrement  date  or 
date  of  birth. 
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Record  acces*  pruccdurrs:  Individuals  can  obtain  assistance  in 
gaming  access  from  the  Documentation  Management  Officer, 
ARK  HADP.  7300  tast  Fust  Avenue,  Denver,  Colorado  80280. 
telephone  (^03)  394-4h67 

CoatesiiDg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  indiMdual  concerned  may  be  obtained  from  the  Systems 
Mana^ier 

Record  source  categories;  Information  from  indisidual  applying 
for.reiiremtnt.  statement  of  military  service  from  other  military 
branches,  correspondence  from  servicing  Consolidated  Base  Per- 
sonnel Office'ConsoIidated  Reserve  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOJSOI  OUCYVB 
System  name:  03^01  OIACWB  Informational  Personnel  Records. 

Svxicm  location:  Air  Reserve  Personnel  Center.  73(X1  East  First 
Avenue.  Denver.  CO  80:n0. 

Categories  ol  individuaU  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Record  of  each  member's  ac- 
tive diitv  tour  • 

Authority  for  maintenance  of  the  system:  10  L'SC  8012 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  user«  and  the  purposes  ol  such  uses:  To  keep  a  current  record 
of  the  status  of  the  active  duty  tour  on  each  individual. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(sl  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  necd-to-linow    Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Cenier  (ARPC),  73(X)  Fast  First  Avenue,  Denver  CO  80280. 
7300  East 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Manag&ment  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  Colorado  80280  Written  requests 
for  infnrmattion  should  contain  full  name,  SSN,  current  mailing  ad 
dress  and,  if  known,  the  case  (control)  number  on  corespondence 
received  from  ARPC  Records  may  "be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First  Av- 
neue.  Denver.  Colorado  between  8:00  am  and  3:00  pm  on  normal 
work  days  Visitors  wishing  to  sec  their  records  should  provide  a 
current  Reserve  identification  card  and.'or  driving  license  and  some 
verbal  information  that  could  venfy  the  person's  SSN  at  time  of 
discharge 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  Fast  First  Avenue.  Denver  CO  80280, 
telephone  (303)  394-4667 

Contesting  record  procedures:  The  Air  Force's  rules  (or  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  individual  applying 
for  a  tour  of  active  duty 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S0I  OiACYVC 
System  name:  03501  OIACYVC  Informational  Personnel  Records 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue    Denver.  CO  80280. 

Categories  of  Individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  in- 
dividuals (hat  are  not  au!hori/ed  for  inclusion  in  the  group. 

Authority  for  maintenance  of  the  system:  10  US  Code  Section  275 
Reserve  Personnel 


Ruulinr  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  provide  ready  access 
to  an  individuals  name,  address,  social  security  account  number, 
position  occupied,  active  duty  orders  file,  training  reptirts,  answers 
to  routine  correspondence  and  routine  telephone  inquiries 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to-know    Records  are  protected  by  guards 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  CU>mmandcr  Air  Reserve  Peison- 
nel  Center  (ARPC).  7300  East  First  Avenue,  Denver,  CO  80280 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  AKI'f  /D.ADP, 
7300  East  First  Avenue,  Denver.  Colorado  80280  Written  requests 
for  information  should  contain  full  name,  SSN,  current  mailing  ad- 
dress and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8 OO  am  and  3 OO  pm  on  nor- 
mal work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/her  current  Reserve 
status. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  an<J  appeahng  initial  deterthinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  individual  and  milita- 
ry orders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0350t  OIACYVD 
System   name:   03501    OIACYVD   Informational   Personnel  Records 
(Mobilization  Augmenlec  File). 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver,  CO  80280 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Dociiments  pertaining  to  in- 
dividuals, that  are  not  authorized  for  inclusioti  in  the  record  groups. 

Authority  for  maintenance  of  the  system:  US  Code  Title  10  Sec- 
tion 275  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  in  general  cor- 
respondence. Used  by  Air  Force  active  duty  officer  and  enlisted 
personnel,  and  Air  Force  civilian  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Secunty  Number  (SSN) 
and  date  of  birth. 

Safeguards!  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Cenier  (AkI'C)  7300  East  First  Avenue.  Denver,  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
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7^00  East  First  Avenue,  Denver.  Colorado  80280  Written  requests 
for  information  should  contain  full  name.  SSN,  current  mailing  ad- 
dress and,  if  known  the  case  (control)  nu/nber  on  coaespondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  An  Reserve  Personnel  Center.  7300  East  First 
Avenue.  Denver,  CoUr.tdo  between  8  00  am  and  3:00  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  th^t  could  verify  his/her  informational  per- 
s  >nnel  records  (Mobili/alion  .Augmentee  File) 

Record  access  procedures:  individual  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  ■'300  F:(sl  F.rst  Avenue,  Denver,  Colorado  80380; 
telephone  (30')  394-4M)7 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  .ind  for  conu-sting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Consolidated  Base  Personnel  Of- 
fice/Consolidated Reserve  Personnel  Office  and  major  commiind 
units 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F0350I  OIACYVF 
System  nane:  03501  OIACYVF  Informational  Personnel  Records 

System  location:  Air  Reserve  Personnel  Center,  7300  East  Fu^st 
Avenue,  Denver,  CO  80280 

(  ategortes  ol  Individuals  covered  by  the  system:  Air  Force 
Reserve  and  Air  National  Guard  personnel 

Categories  ol  records  In  the  system:  Correspondence  from 
reservist,  reserve  units  requesting  information  and  data  changes  as 
relates  to  reserve  members. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  2''5 
Personnel  Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  aad  the  purposes  ol  such  uses:  Used  to  update  and/or 
change  information  in  computer  or  Individual  Reservist  Record,  to 
advise  reservist  of  action  and  to  answer  unit  questions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
SUM-agc:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  theii  official  duues. 
Records  are  protected  by  guards 

Retention  and  disposal;  Retained  m  office  files  for  one  year  after 
annual  cut-off  then  destroyed  b>  tearing  into  pieces,  shreddmg, 
pulping,  macerating,  or  burning 

Svttem  inanager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (.'.KPCK  "'300  East  First  Avenue,  Denver  CO  80280 

Notification  procedure:  Requests  from  individuals  sbculd  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  Colorado  80280.  Written  requests 
for  information  should  contain  full  name,  SSN,  cunent  mailing  ad- 
dress and  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  mav  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue  Denver,  Colorado  between  8  00  am  and  3;00  pm  on  nor- 
liial  work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  hcense  and 
some  verbal  information  that  could  verify  his/her  place  of  birth 

Record  access  procedures:  'Individuals  can  obtain  assistance  in 
gaming  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  First  Avenue,  Denver,  Colorado  80.:H0; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record   source  categories:    Information   from    source   documents 
prepared   on   behalf   of   the   Air   Force  Advanced   Personnel    Data 
System  or  supplied  by  reservist 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03S0I  OlACYVG 

System   name:  03501   OIACYVO  CorrecUon  of   Military  Records  of 
Officers  and  Airmen       , 
System   location:    Air   Reserve  Personnel  Center,   7300   East   First 
Avenue.  Denver,  CO  80280 

Categories  ol  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel  and  Air  National  Guard  personnel 

Categories  of  records  in  the  system:  case  files  containing  letters 
from  iixlividual  reservist  requesting  correction  of  military  record, 
related  documents  ,ind  rephes  to  reservist 

Aatborily  lor  maintenance  of  the  sysUm:  lOUSC  275  Personnel 
Records 

Routine  uses  ol  records  maintained  in  the  system,  including  calego- 
ries  ol  users  and  the  purp«^  ol  such  oses:  used  by  Office  Managers 
and  .Section  supervisors  and  technicians  to  process  correctwn  of 
reserve  records  when  requested  Base  files  are  sent  to  Military  Per- 
sonnel Center  for  final  action 

Polices  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  retords  in  the  syUem: 

Storage:  Maintained  in  file  folders.  ^ 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 
Saffguards:  Records  are  accessed  by  custodian  of  the  recoed 
system  and  bv  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to-know  Records  are  stored  in  .locked 
cabinets  or  rooms,  protected  by  guards  and  controUed  by  personnel 
screening 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inacUvation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  maoager(s>  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPCl 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Documentation  M.inagement  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver,  Colorado  80280.  Wntten  requests 
for  information  should  contain  full  name,  SSN.  cunent  mailing  ad- 
dress and  if  known,  the  case  (conUol)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Cenier.  7300  East  First 
Avenue  Denver,  Colorado  between  8  00  am  and  3  00  pm  on  nor- 
mal v»ork  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  vernal  information  that  could  venfy  the  person's  SSN  at  time 
of  disch<<r^e. 

Record  access  procedures:  Individuals  can  obtain  assistance  m 
gaining  access  from  the  Documentation  Management  Of^'cer. 
ARPC/DADP.  7300  Fast  First  Avenue.  Denver,  Colorado  80-80; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  sourer  categories:  from  personnel  records 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  OJ  DP  A 
System  name:  Officer  Status  File 

Svstero  location:  Headquarters  Air  Training  Command(ATC) 
Dep'u;>  Chief  oi  Staff  for  Personnel(DCS/P).  Randolph  Air  Force 
Base,  TX    ""SUS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Forces  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  acuve  duty 
ATC  Permanent  Party  Officers  below  colonel 

Categories   of   records   in   the   system:    Individual   mihtary    records 
containing  current  and  projected  assignment  data  for  ATC  tour 
Authority  (or  maintenance  of  the  system:  44  USC  3101 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  DCS/P  uses  data  to  con- 
trol intracommand  reassignments 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 
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Safeguards:  Records  are  accessed  by  person(s>  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retenlioa  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

S>slem  inanagcr(s)  and  address:  DCS/P  ATC  Randolph  Air  Force 
Base  rX  78148 

Noiifkalioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from'  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Syslemi  exempted  from  certain  provisions  of  the  act:  NONE 

FOJSOI  <U  DP  B 
System  name:  Status  of  Ineffective  Recruiter 

System  location:  Headtfuarters  Air  Training  Command(ATC) 
Deputy  Chief  of  Staff  for  Personnel(DCS/P).  Randolph  Air  Force 
Base.  TX.  78148 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Calegortes  of  Individuals  covered  by  the  system:  Active  duty  ATC 
enhstcd  recpjiter  personnel  relieved  from  duty 

Categorl**  of  records  in  the  sy.stem:  Individual  military  record 
containing  active  case  data 

Authority  (or  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
rirs  of  users  and  the  purposes  of  such  uses:  DCS/P  u:>es  data  to 
monitor  relief  action 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retriev ability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  until  discharge, 
separation,  or  reassignment  of  the  individual,  then  returned  to  ser- 
vicing consolidated  base  personnel  office  for  disposition. 

Svstem  managertsi  and  address'  DCS/P  Randolph  Air  Force  Base 

TX'78148 

.Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtai.ied  from  source  docu- 
ments (such  as  repoits)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  anu  so  forth. 

Systems  exempted  (rem  certain  previsions  o(  the  act:  NONE 

FOJSOI  OJ  OP  D 

System  name:  Key  Personnel  Status  Report 

System  location:  Headquarters  Air  Training  Command(ATC) 
Deputy  Chief  of  Staff  for  Personnel  (DCS/P)  Randolph  Air  Force 
Base.  TX  78148 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  colonels  and  selectees 


Categories  of  records  in  the  system:  Individual  military  records 
containing  locator  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  in 
sure  currency  of  colonel  assignment  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Ketrievability:  Filed  by  Name. 

Safeguards:    Records    are    accessed    by    custodian    of   the    record 

system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  piccc^,  shredding,  pulping,  macerating,  or 
burning 

Svstem  manager($)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX '78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  prf>cedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  fri>m  the  S>stcms 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K03501  OJ  JA  A 
System  name:  Record  of  Individual  Counseling 

System  location:  At  each  Air  Training  Command  technical  and 
flying  training  base 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel assigned  to  Air  Training  Command  counselled  for  offenses 
or  incidents 

Categories  of  records  in  the  system:  Counseling  record 
Authority  for  maintenance  of  the  system:  44  {'SC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such   uses:   Advise  Commander  ut 
counselling 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Name,  grade.  SSAN 

Safeguards:  locked  cabinet  by  unit  C(<mmander  access 

Retention  and  disposal:  Retained  m  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managertsi  and  address:  Staff  Judge  Advocate,  Air  Train- 
ing Command,  Randolph  Air  Force  Base,  TX  78148 

Notification  procedure:  Immediate  Commander,  name,  SSAN, 
visit  Commander  for  information 

Record  access  procedures:  Immediate  Commander  and 
Sysmanager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Supervisor.  1st  Sgt,  Commander  of 
military  member  counselled 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350I  OKPNQSC 
System  name:  AFJROTC  Instructor  Records  System 
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System  location:  AFROTC/JRI. 

At   Headquartcis   Air   liniversity.  Maxwell  Air  Force   Base.   AL 
36112 

Categories  of   individuals   covered   by   the  system:    AFJROTC   in 
structors;past  and  present 

Categories    of    records    in    the    svstem:    .AFROTC    Form    O  226, 
Processing  Checklist,  AFKOIC  Form  O  222.  Applicant  Evaluation 
Form.    AFROTC    Form    O  200,    Apphcation      Applicant    Interview 
Record    Commander's  Recommendation  (for  Noncommissioned  Of- 
ficers on  active  duty  only);  last  10  Airmen  Performance  Reports  or 
Officer  Kffectivencss  Reports,  or  summary  of  last  10  reports  whKh 
include     period     of     sipervision     and     overall     evaluation       letter 
requesting    Defense    Central    Index    of    Investigation    (DCll)    name 
check,  photograph    DD  Form  214,  Report  of  Separation  from  Ac- 
tive Duty,  Retirement  Order,  miscellaneous  correspondence  such  as 
resumes  a^id  letters  of  recommendation,  copy  of  Air  Force  retire- 
ment physical  and   Physical  F valuation  Board  findings  if  apphcant 
IS  retired  with   '0  percent  or  more  disability,  copy  of  'Veterans  Ad 
ministration  (VA)  Form   I  etter  (FI  )  21  826.   VA  Form  20-822,  VA 
F!  -21  826.   and   VA   Form   21-6"'82.  if  applicant  is  retired  with   30 
percent   or   more   disability    awarded    by    Veterans    Administration, 
letter  requesting  medical  evaluation  of  AFJROTC  instructor  appli- 
cants for  personnel  retired  with  30  percent  or  more  disability,  letter 
from  school  officials  indicating  effecUve  date  of  employment  and 
termination   of   employment;   hiring   checklist;    AFROTC    Form   O- 
217    Cna.ige  in  AFJROTC  Instructor  Status;  AFROTC  Form  O  214. 
AFJROR     Instructor    Contract    Card;    AFROTC    Instrui.tor    cer- 
tificates   letters  pertaining  to  warning  on  or  change  of  instructor 
certification  status;   AFROTC   form  98  or  0-218  Air   Force   junior 
ROTC  aerospace  education  instructor  evaluation  report;  letters  per- 
Uining  to  appeals  of  ratings  and  /or  comments  on  AFROTC  form 
98  or  0-2I8.  Air  Force  Junior  ROTC  aerospace  education  instructor 
evaluation  report,  in-.tructor  terminauon  questionnaire. 
Aalhority  (or  mainteoancc  o(  the  system:  PI  88-647. 
Routine  uses  o(  records  maintained  in  the  system.  Including  ratego- 
rlet  o(  oaers  and  the  purposes  of  such  aies:  The  informatK>n  is  col 
lected  to  determine  if  instructor  is  meeting  Air  Force  standards 
Routine   use   includes   the   referral   of   any   individual  s   records,    if 
requested,  to  the  Department  of  Defense.  Department  of  Jdsiice 
law    enforcement   or    investigatory    autbonty    for   investigation   of 
possible    criminal    prosecution,    civil    court    acUon,    or    regulatory 
order. 

Policic*  and  practices  (or  storing,  retrieving,  Kcessini,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:    Records    are   accessed   by   personts)  responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  dbposal:  Retained  in  office  files  until  superseded, 
obsolete    no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Instructor  Management 
Division,  AFROTC/JRI.  Maxwell  Air  Force  Base,  AL  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

/  individuals  who  write  must  furnish  name,  grade.  SSAN,  unit  of 
assignment  and  address  Visitors  must  show  srmed  forces  idenUfi- 
cation  card  and  some  additional  source  of  positive  identification 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 
Information  obtained  from  educational  institutions. 
Information  obtained  from  pohce  and  investigating  officers 
Information  obtained  from  the  bureau  of  motor  vehicles. 
Information  obtained  from  a  state  or  local  government. 
Information  obtained  from  witnesses. 


Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350I  OKPNQSD 
System  name:  Air   Force  Junior  ROTC  (AFJROTC)  Instructor  Ap- 
plKant  System 
System  location:  AFROTC/JRI. 

At  Headquarters  Air  University,  Maxwell  Air  Forte  Base.  AL 
'6112 

Categories  of  individuals  covered  by  the  system:  AFJROTC  apph 
cants 

Categories  of  records  in  the  system:  Name.  rank,  social  security 
number  address,  overall  evaluation  .  retirement  date,  applicant 
status  application  date,  school/city /state  preference  binh  date, 
processing  checklist  applicant  evaluation  form,  application  form, 
applicant  mterMcw  lecord.  last  ten  Airmen  performance  reports  or 
officer  effectiveness  reports,  or  summary  of  last  ten  reports  vvhich 
includes  penod  of  supervision  and  overall  evaluation,  letter 
requesting  Defense  Central  Index  of  Investigation  (DCIK  name 
che.k.  photograph,  report  of  separation  from  active  duty,  retire- 
ment order  commander's  recommendation  for  noncommisioned  of- 
fuers  actrve  duty  only;  derogatory  information;  miscellaneous  cor- 
respondence such  as  resumes  and  letters  of  recommendauon  pro- 
vided hy  applicant 

Authority  for  maintenanre  of  the  system:  PI  8S-647 
Routine  use<  of  records  maintained  in  the  svstem.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L  sed  to  evaluate  apph- 
cant qualifications  for  eri.ployment  as  AFJROTC  instructors. 
Name,  rank  and  address  of  applicant  furnished  to  school  when 
nominated  for  employment.  lnfv>rmat.ion  is  furnished  the  authority 
performing  the  DCIl  name  che>.k 

Policies  and  practices  for  stoiing,  relritving,  accessing,  retaining, 
and  disposing  ol  records  in  the  systtm: 
Storage:  Maintained  in  file  folders. 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 
Retrievability:  Filed  by  Name 
Filed  by  Social  Secunty  Account  Number  (SSAN). 
Grai5e 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person! s)  responsible  for  servicing  the 
record  svstem  in  performance  of  their  official  duties 
Records  are  controlled  by  computer  system  software 
building  locked  after  duty  hours 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longT  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces  shreddmg.  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address-  Chief,  instructor  management 
division,  AFKOTC  JRI,  Maxv^ell  Air  Force  Base,  al  36112. 

Notifkatioo  procedure:  Requests  from  mdividuals  should  be  ad- 
dressed to  the  Systems  Manager. 

individuals  who  write  for  information  must  furnish  name,  grade, 
social  security  number  and  address.  Visitors  must  show  armed 
forces  identificaUon  card  and  an  additional  source  of  positive 
identification 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  InformaUon  obuined  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 
Information  obtained  from  educational  institutions. 
Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  bureau  of  motor  vehicles. 
Information  obtained  from  a  state  or  local  government. 
Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels. 
auditors,  and  so  forth. 
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Systems  ciemplrd  (rora  certain  provbions  of  the  act:  NONF 
FO.^501  OMl  HH7.A 
System  name:  Personnel  Interview  Record 

System  localioa:  71  Aircraft  Farly  Warning  Control  System 
Homestead  Air  Force  Base  FL  3^030;  4S:  Tactical  Airlift  Wmg 
(TAW)  Hamilton  Air  Force  Base,  CA  94934.  446  Military  Airlift 
Wing  (MAW)  Assim;  McChord  Air  Force  Base.  WA  V8438:  459 
TAW  Andrews  Air  Force  Base.  MD  20331;  44S  MAW  Assoc  Nor- 
ton Air  Force  Base.  CA  92409.  442  TAW  Richards  Ocbaur  Air 
Force  Base.  MO  64030.  det  507  301  Tactical  Fighter  Wing  Tinker 
Air  Force  Base.  OK  7M45.  43>J  TAW  Westover  Air  Force  Base. 
MA  01022.  512  MAW  Associate  Dover  Air  Force  Base.  DF  1901. 
del  <08  301TFW  Hill  Air  Force  Base.  UT  844n^.  440  TAW  Gen 
Billy  Mitchell  Fid  WI  53207.  giO  Tactical  Fighter  Group  (TFG> 
Youngstown  MAP  OH  444''1.  911  TAG  GTR  Pittsburgh  lAP  PA 
15231.  913  FAG  Willow  Grove  Airport  PA  190^.  WK  FAG  Max 
well  Air  Force  Base.  Al  3MI2.  514  MAW  Assoc  McGuirc  Air 
Force  Base.  NJ  08641;  914  TAG  Niagara  Falls  MAP  NY.  9|7  TFG 
Barksdale  Air  Force  Base,  LA  "1110;  919  TAG  Eglin  Air  Force 
Base.  FL  32542.  920  TAG  Keesler  Air  Force  Base.  MS  39S34,  924 
TAG  Fllington  Au-  Force  Base.  TX  77209.  94  TAW  Dobbins  Air 
Force  Base,  GA  30060;  301  TFW  Carswell  Air  Force  Base.  TX 
7612"'.  926  TAG  United  States  Naval  Air  Station  New  Orleans  LA 
7003^;  940  TAG  McClellan  Air  Force  Base.  CA  95652.  934  TAG 
Minneapolis  St  Paul  lAP  MN  55417;  928  TAG  Chicago  Ohare  lAP 
IL  60666;  932  YaG  Scott  Ail  Force  Base.  II  62225;  302  TAW 
Rickenbacker  Au  Force  Base,  OH  4321 ''.  315  MAW  Assoc  Char 
lesion  Air  Force  Base.  SC  2*404;  349  MAW  Assoc  Travis  Air 
Force  Base.  CA  94535  403  TAW  Seldridge  An  Force  Base,  MI 
4«045;  433  TAW  Kelly  Air  Force  Base.  TX  78241.  434  TFW  Gris 
som  Air  Force  Base.  IN  46970 

CaiegorWi  of  individual*  covered  by  the  system:  All  USAF 
Reserve  non  prior  service  &  prK>r  service  applicants 

Categories  of  records  In  the  system:  Data  on  mihtary  and  civilian 
history  for  interviewing  and  tentatively  qualifying  a  prospect 

Authority  for  maintenance  of  the  system:  10  l/SC  8012 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I  >ed  for  interviewing 

P(ili<ies  and  practices  fur  storing,  retrioiog,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  roll  microfilm 

RelHevabillty:  Filed  by  Name, 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managcr(s)  and  address:  AFRFS/RS.  Robins  AFB,  GA 
31098 

NolificalioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  prticedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S«t  OMl  HHZB 
System  name:  Curriculum  Vitac 

System  location:  Air  Force  Reserve/Surgeon  General  Robins  Air 
Force  Base,  GA  31098  regions/tsg.  Official  mailing  addresses  are  m 
the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force's  system  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Medical  Service  Corps  personnel 

Categories  of  records  in  the  system:  Civilian  and  militarv  educa- 
tional and  professional  background 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  background 


information  on  Medical  Service  Corps  personnel  Provides  this  HQ 
with  information  for  the  award  of  Air  Force  Specialty  Codes  and 
for  one  fimc  special  requests 

Policies  and  practices  for  storing,  rrlrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systrm: 

Storage:  Maintained  in  note  books/binders 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  managerisl  and  address:  Command  Surgeon  MQ  .Al-KFS 
Robins  Air  Force  Base,  (.A  310<^8 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  cale><ories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 

F0350I  OQAGC.NA 

System  name:  Informational  i'crsivnnel  Records. 

System  location:  Squadrons  Altus  Air  Force  Base.  OK  73'>2I 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Letters  of  appreciation  letters 
of  counselling  and  documents  su..h  as  orders  peisonncl  a«.tion 
forms  and  security  clearances 

.Authority  for  mnintenance  of  the  system:  44  L^SC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of   users   and   the   purposes   of   such   uses:   Kc^dy   reference   for 
Commanders  pertaining  to  assigned  personnel  Commanders  to  eval- 
uate performance  and  assignment  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retuining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name, 

Safeguards:  Records  are  accessed  by  custodian  of  the  recoid 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded. 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  reassignment  or  separ.ition.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managerls)  and  address:  Squadron  Commanders 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

present  military  identification  written  request  will  contain  name 
rank  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager, 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 
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Systems  exempted  from  certain  provision*  of  the  act:  NONE 
F035O1  OTKWRDC 
System  name:  Infoimational  Personnel  Records, 

System  location:  Holloman  Air  Force  Base,  NM  88330 
Categories  of   Individuals  covered   by   the  system:   Personnel   with 
derogatory  information 

Categories  of  records  In  the  system:  Squadron  fil«  copy  of  all 
derogatoiy  information,  article  IV  letter  of  repnmand,  control 
roster,  court-martial  orders,  letters  of  indebtedness 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  reference.  Squadron 
administrative  and  disciplinary  functions  Squadron  Commander, 
First  Sergeant,  and  Administr;itive  Management  Officer  supporting 
documentation  for  administrative  actions  such  as  discharge 
proceedings 

Policie*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Files  are  maintained  until  an  individual 
departs  the  Squadron  through  reassignment  or  discharge,  an  in- 
dividual's fde  is  destroyed  by  teanng  into  pieces,  shredding  .pulp- 
ing, macerating,  or  burning. 

System  managerd)  and  address:  First  Sergeant,  49th  Field  Main 
tenance  Squadron,  Holloman  Air  Force  Base,  NM  88330 

Notifkatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Full  name,  SSAN,  and  military  status  valid  identification  card, 
driver's  license  and  discharge  certificate  are  required. 

Record  access  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force.'s  rales  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions. 
Intormation  obtained  from  educational  institutions. 
Information  obtained  from  medical  institutions. 
Information  obtained  from  trade  associations. 
System*  exempted  from  ceruln  provUlon*  of  the  act:  NONE 
F03501  OTMLHJA 
System    name:    InformaUonal    Personnel    Records,    (OI    personnel 
background) 
System    location:    Directorate    for   Information.   HQ   Tactical    Air 
Command  (OIX)  Langley  Air  Force  Base.  VA  23665 

Categories  of  individuals  covered  by  the  system:  All  personnel. 
Military  and  Civilian,  assigned  to  the  Information  function  within 
Tactical  Air  Command  (TAC), 

Categories  of  records  in  the  system:  Background  record  name, 
date  of  rank,  date  assigned,  date  separation.  Air  Force  specialty 
codes,  photo,  education,  training,  home  address,  telephone  no.,  and 
assignments. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Directorate  of 
Information.  Headquarters,  Tactical  Air  Command  to  identify  per- 
sonnel for  deployment  in  exercises,  contingencies,  and  foi  inira- 
command  reassignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

MainUined  in  card  files. 
MainUined  on  computer  paper  printouts. 
Maintained  on  aperture  cards. 
Retrievability:  Filed  by  Name. 


Safeguards:    Records   are   accessed   by   personts)   respoiisible   for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  stored  m  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  m  office  files  until  reassignrnent 
or    separation,    then    destroyed   by    tearing    into   pieces,    shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  addreja:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  Slates  An  Force. 

HQ  lAC/f)IX,  Langley  Air  Force  Base,  VA  23665, 
Notification  procedure:   Requests  from   individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Request  must  contain  name  and  organization  of  assignment,  ID 
card  or  drivers  bcense 

Record    access    procedures:    Individual    can    obtain    assistance    in   ^ 
gaining  access  from  the  Systems  Manager, 

Contesting  reiord  procedures:  The  Air  Force's  rales  for  access  to 
records  and  for  contesting  and  appeahng  initial  detcrniinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record   source  categories:   From   gaining/losuig   Major  Command 
Personnel  Files  AFMPC  Office  of  Information  personnel. 
Systems  exempted  from  certain  provUions  of  the  act:  NONE 
F03501  01  MCBVA 
System   name:  Geographically   Separated   Unit  Copy   Officer   Effec- 
tiveness &  Airman  Performance  Report 
System  location:  At  headquarters  of  major  subordinate  commands 
and  niimbered  Air  Forces    OffKial  mailing  addresses  are  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  the  Au  Force's 
systems  notice. 

Categories  of  Individuals  covered  by  the  system:  Officers  and  Air- 
men 

Categaries  of  records  In  the  system:  Officer  Effectiveness  Report 
(OER)  and  Airmen  Performance  Report  (APR) 

Authority  for  maintenance  of  the  system:  10  USC  8012 
RouUne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Use  as  a  record  to  in- 
dicate individual's  past  job  performance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  syslem: 
Storage:  Maintained  in  file  folders, 
Retrievability:  Filed  by  Name. 

Safeguards:   Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or   separation,    then    destroyed   by    tearing   into   pieces,    shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  At  Headquarters  of  Major  Subor- 
dinate Commands  and  numbered  Air  Force  official  mailing  ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Air  Force  systems  notice 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager, 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager, 

Record  source  categories:  OFR  and  APR  data 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S01  OOVDYDA 
System  name:  Informational  Personnel  Records, 

System  location:  Mihtary  Airlift  Command  Deputy  Chief  of  Staff, 
Operations.  Executive  Office. Scott  Air  Force  Base.  IL  62225 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel 

assigned  to  Military  Airlift  Command  Operations 
Categories  of  records  in  the  system:  Letters  of  welcome,  assign- 
ment   notification.    AE    Forms    2095,   effecUveness    report    notices, 
commendation  letters,  locator  cards 
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PRIVACY   ACT   ISSUANCES 


Authority  for  maintcasDrr  o(  the  sysleni:  44  IISC  3101 

Roulloe  uses  o(  records  maintained  In  the  system,  tncluding  catego- 
ries of  users  and  the  purposes  of  >uch  uses:  Backup  personnel  data 
and  source  documenialion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s>  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  loclied  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  for  six  months  after  the  individual  ter- 
minates military  service,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  managertsi  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  I'nited  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  file  clerk 

Record  access  procedures:  Individual  gains  access  from  file  clerk 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Systems  exenpled  from  certain  provisions  of  the  act:  NONE 
K03501  OSHCHLG 
System    name:    Air    Intelligence    Manpower    Management    System 
(AIMMS) 

System  location:  Air  Force  Intelligence  Service  (ABFIS),  Pen- 
tagon. Washington  DC  :0.V^0 

Categories  ol  Individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Personal  data.  Air  Force  Spe- 
ciality Code,  Manpower  data.  Address.  Phone  Nos.,  Spouse.  Date 
of  Birth.  Date  of  Rank.  Date  of  Arrival 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  System,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Locator  purposes,  as- 
signment acuons.  utihzed  by  AF/Inielligence-AFIS  Directors  only 
AFIS/Director  of  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorised  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  maaager(s)  and  address:  Director  of  Personnel,  Air  Force 
Intelligence  Service.  Pentagon.  Washington  DC  20330 

NoiUicatioD  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  inili.ii  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  From  individuals  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0350I  05HCHI  H 
System     name:     Reserve     Management     and     Mobilization     System 
(RMAMS) 

System  location:  At  Air  Force  Intelligence  Service  (RE),  Boiling 
AFB.  Wash.  DC  20332 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel 

Assigned  or  attached  to  Air  Force  Intelligence  Service  (AFIS). 
transferred  or  retired  reservists  from  AFIS,  reservist  who  have  ap- 
plied for  assignment  to  AFIS 

Categories  of  records  in  the  system:  Biographic  information 
(personal  and  military),  language  info,  educ.ition  info,  reserve  tour 
duty  info,  home  info,  employment  info,  security  info,  experience 
info  (intelligence  civihan  foreign  area),  scientific  and  technical  info, 
specialty  info 

Authority  for  maintenance  of  the  system:  Title  10  I'SC  271 

Routine  uses  nf  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  manage  assigned  and 
attached  reservists  career.  Directorate  of  Intelligence  (DI) 
Aerospace  Defense  Command.  Dl  AF  Communcations  Service,  DI 
AF  Logistics  Command,  DI  Air  Training  Command,  DI  .Air  Univer- 
sity. DI  Alaskan  Air  Command,  DI  Military  Airlift  Command.  Dl 
Pacific  Air  Forces,  DI  Strategic  Air  Command.  Dl  lactical  Air 
Command,  DI  I'nited  States  Au:  Force  in  Furope.  Dl  United  States 
Air  Force  Secunty  Service.  DI  United  States  Air  Forces  Southern 
Command,  DI  Air  Force  Intelligence  Service,  DI  Air  Force  Inspec- 
tion and  Safety  Center.  Dl  Air  Force  Test  and  Fvaluation  Center, 
DI  Air  Force  Reserve.  DI  Air  National  Guard.  DI  Air  Reserve  Per- 
sonnel Center.  Defense  Intelligence  Agency,  Central  Intelligence 
Agency,  user  determines  if  reservist  qualified  to  perform  reserve 
tour 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need  to-know. 

Records  ar?  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Director  Intelligence  Reserve 
Forces 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual,  Air  Reserve  Personnel 
Center 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S01  06SCEYA 
System    name:   Air   Force   Audit   Agency   (AFAA)   Personnel   Elec- 
tronic Evaluation.  Reporting  System  (PEERS) 

System  location:  HQ  Air  Force  Audit  Agency,  AFAA/CC,  Norton 
Air  Force  Base,  CA  9240'^ 

Categories  of  individuals  covered  by  the  system:  AFAA  Active 
Duty  officer  personnel  AFAA  Active  Duty  airman  personnel 

Categories  of  records  io  the  system:  Grade  Record  Chronological 
Listing  Of  Service  Record  Related  Job  Experience  Record  Foreign 
Service  Record  Education  and  Training  Record  Service  Record  Of- 
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ficer  Effectiveness  and  Airman  Performance  Report  Record  Air 
force  Specialty  Code  Record  Personal  Record  Career  and  Separa- 
tion Record  Hying  Rated  Record  Current  Assignment  Record  As- 
signment Preference  Record 

Authoritv  for  maintenance  of  the  system:  Title  10.  US  Code  8014a 
and  K032b("ll 

Routine  us*s  of  records  mainUined  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  in  managing  the 
careers  of  all  military  personnel  assigned  to  AFAA.  regarding  as- 
signment reassignment,  classification,  professional  military  educa- 
tion Determining  eligibility/qualifications  for  promotion.  Regular 
Ait  Fori.e  appoiiumenl.  separation,  retirement.  rcenlr,tment.  career 
reserve  status,  and  Hootstrap  education  program.  Users  -  Command 
section  Al  A  A    Direi-torate  of  Resources  Management  staff 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  on  Computer  magnetic  tapes 
Maintained  on  Lomputer  paper  printouts. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  iheir  official  duties 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  arr  stored  in  locked  cabinets  or  rooms 
Retention  and  dbposal:  Retained  in  office  files  until  reassignment 
or    separation,    then    destroyed    by    teanng   into   pieces,    shredding, 
pulping,  macerating,  burning,  or  degaussing. 

System  manager(s)  and  address:  The  Auditor  General.  Air  Force 
Audit  Agcnsy  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

And  the  Director  of  Resources  Management  Air  Force  Audit 
Agency  (AFAA/RM),  Norton  AFB  CA  92409 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

And  information  provided  by  individual. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F03501  06SCEYB 
System  name;  Informal  Airmen/Reserve  Information  Record 

System  location:  HQ  Air  Force  Audit  Agency  (AFAA), 
AFAA/CC,  Norton  Air  Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  enhsted  personnel  Air  Force  Audit  Agency  in- 
active reserve  personnel 

Categories  of  records  in  the  system:  Record  of  Emergency  Data 
Airman/Officer  performance/effectiveness  reports  Personnel  As- 
signment Actions  Reassignment  Orders  Assignment  Preference 
Statement  Promotion  orders  Awards/Decorations  -  Orders  and  Cita- 
tions Enlistment  Contract  Airman/Officer  Military  Record  (AF 
Form  7,11)  Reserve  Personnel  Data  Sheet  Applications  for  AcUve 
Duty  Tours  and  Assignment  Orders  Application  for  Reserve  As- 
signment Ready  Reserve  Service  Agreement  Transitory  correspon- 
dence pertaining  to  career  management  during  individual's  assign- 
ment to  AFAA 

Authoritv  for  maintenance  of  the  system:  Title  10,  US  Code  8014a 
and  8032b('l ) 

Routine  uses  of  records  maintained  io  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Staff  applications  for 
reserve  active  duty  tours  Determine  performance  qualifications. 
Repository  to  support  entries  in  AFAA  Personnel  Flectronic 
Evaluation  Reporting  System  (PEERS)  Users  -  Command  secUon 
AFAA    Directorate  of  Resources  Management  staff 

Policies  and   practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know. 

Records  are  stored  m  locked  cabinets  or  rooms 

Retention  and  disposal;  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

Svstem  manager(s)  and  address:  The  Auditor  General  Air  Force 
Audit  Agency  (AFAA/CC).  Norton  AFB  (A  9240*^ 

Notification   procedure:    Requests   from   individuals   should   be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

And  the  Director  of  Resources  Management  (AFAA/RM  I.  Nor- 
ton AFB  CA  92409 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

.information  provided  by  the  individual  and  Consolidated  Base 
Personnel  Office  ((  UI'O). 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03501  06SCEYC 
System    name:    AFA.A    Management   Information    System    -   Career 

1  lie 

System  location:  Managed  at  Headquarters  Air  Force  Audit  Agen- 
cy. AFAA/CC.  Norton  Air  Force  Base.  CA  92409 

(.ategories  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  ac- 
tive duty  enhsted  personnel  Air  Force  Audit  Agency  civilian  em- 
ployees 

Categories  ol  records  in  the  system:  Identification/Demographic 
Records  Current  Assignment  Records  Assignment  Histo- 
ry/Expenence  Records  Assignment/Job/Training  Preference 
Records  Completed  Civdian  Education  Records  In  Progress  Civihan 
EducaUon  Records  Professional  Military  Education  Records  Off- 
Duty  Education  Records  Accreditation/Certification  Records  Per- 
formance Evaluation  Records  Membership  in  Professional  Or- 
ganizauons  Records  Grade/Rank  Records  Pay  Status  Records 
Training  Requirements  Records  Training  Scheduled/ln-Progress 
Records  Training  History  Records  Career  Development  Planning 
Records  Av^ards/Decorations  Records  Statistical  Records  Foreign 
Service  Records  Air  Force  Specialty  Code  Records 

Authority  for  maintenance  of  the  system:  Title  10.  US  Code  8014a 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  in  managing  the 
careers  of  all  military  and  civilian  personnel  assigned  to/  employed 
by  the  AFAA  Uses  include  all  necessary  personnel  acUons  regard- 
ing employment;  assignment,  reassignment,  reemployment,  classifi- 
cation, determining  eligibility/quahficatiops  for  promotion,  selec- 
uons  for  promotion  (civilian  employees),  Regular  Air  Force  ap- 
pointments (military  officers);  separations  and  retirement;  reenlist- 
ments  (enhsted  personnel);  career  reserve  status  (military  officers); 
conversion  to  career  tenure  (civdian  employees);  Bootstrap  Educa- 
tion Program  (militaiy  personnel);  approval  and  funding  of  off-duty 
education  (civilian  employees),  monitonng  progress  of  off-duty 
education  (military  and  civilian  personnel);  determining  status  of 
educational  achievements  (civihan  institution  education  and  profes- 
sional military  education);  processing  awards  and  decorations,  ob- 
taining, scheduhng.  monitoring,  and  recording  Uaining  require- 
ments, training  in-progress,  and  training  history,  assisting  and  ad- 
vising individuals  regarding  career  development;  selecting  manag- 
ing, and  reporting  education/training  for  persons  selected  for  execu- 
tive development;  preparing  statistical  summanes;  and  preparing 
required  reports  for  higher  headquarters  and  providing  requested 
management  information  to  the  AFAA  Command  Section  Users  - 
Command  Section.  AFAA  and  Directorate  of  Resources  Manage- 
ment Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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PRIVACY   ACT   ISSUANCES 


Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums 

Maintained  on  computer  paper  printouts. 

Retricv ability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Filed  by  other  identification  number  or  system  identifier. 

Safrituards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  theix  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

RetrntioD  and  dLsposal:  Retained  in  office  files  until  superceded, 
obsolete,  no  longer  nc-ded  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
burning,  or  degaussing  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  barning.  or  degaussing. 

System  nianager(s)  and  address:  The  Auditor  General. 
(AFAA/CC),  Norton  Air  Force  Base.  CA  92409 

NoiUkalioD  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Du-ector  of  Resources  Management  (AFAA/RM).  HQ  Air  Force 
Audit  Agency,  Norton  AFB.  CA  92409 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conieNting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

And  Data  provided  by  the  individuals  themselves  and  inputs  from 
manual  mihtary  and  civilian  personnel  systems 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03S0I  06SCEYD 
System  name:  Air  Force  Audit  Agency  Office  Personnel  File 

System  location:  Command  Section.  AFAA/CD.  Norton  AFB  CA 
92409,  Directorate  of  Operations,  .AFAA/DO.  Norton  AFB  CA 
92409!  Directorate  of  Plans,  AFAA/XP,  Norton  AFB  CA  9?409; 
Directorate  of  Resources  Management,  AFAA/RM,  Norton  AFB 
CA  92409;  Office  of  the  Assistant  Auditor  General,  CSAF/ACU, 
Washington.  DC  20350;  Air  Force  Audit  Agency,  Central  Region 
(AFAA/AGC)  Carswell  AFB  TX  76127;  Air  Force  Audit  Agency, 
Eastern  Region  (AFAA/AGE)  Langley  AFB  VA  25665;  Air  Force 
Audit  Agency.  European  Region  (AFAA/AGU)  APO  NY  09332; 
Air  Force  Audit  Agency.  Western  Region  (AFAA/AGW)  Norton 
AFB  CA  92409;  Air  Force  Audit  Agency,  Service  Wide  Systems 
Division  (^FAA/AGP)  Norton  AFB  CA  92409;  Air  Force  Audit 
Agency  Office.  Acquisition  Systems  Division  (AFAA/AGS).  Bldg 
3226  Slop  12,  Andrews  AFB  DC  20331;  Air  Force  Audit  Agency 
office.  logistic  Systems  Division  (AFAA/AGL),  WrightPa'tcrson 
AFB  OH  45433;  Air  Force  Audit  Agency  Office.  Aitus  AFB  OK 
73521;  Air  Force  Audit  Agency  Office,  Barksdale  AFB  TX  71110; 
Air  Force  Audit  Agei.cv  Office.  Bergstrom  AFB  IX  78743;  Air 
Force  Audit  Agency  Office.  Blythevilie  AFB  AR  72315;  Air  Force 
Audit  Agency  Office,  Cannon  AFB  NM  88101,  Air  Force  Audit 
Agency  Office.  Car'^well  AFB  TX  76127;  Air  Force  Audit  Agency 
Office.  Uuluth  lAP  MN  55814;  Air  Force  Audit  Agency  Office,  PO 
Box  547,  Dyess  AFB  TX  79607;  Air  Force  Audit  Agency  Office, 
Ellington  AFB  TX  77030;  Air  Force  Audit  Agency  Office,  Ell- 
sworth AFB  SD  57706;  Air  Force  Audit  Agency  Office,  England 
AFB  LA  71301,  Air  Force  Audit  Agency  Office,  Ent  AFB  CO 
80912,  Air  Force  Audit  Agency  Office,  F  E  Warren  AFB  WY 
82001;  Air  Force  Au(iit  Agency  Office.  Grand  Forks  AFB  ND 
58201;  Air  Force  Audit  Agency  Office,  Holltfman  AFB  NM  88330; 
Air  Force  Audit  Agency  Office,  Lackland  AFB  TX  78236;  Air 
Force  Audit  Agency  Office.  Little  Rock  AFB  AR  72076;  Air  Force 
Audit  Agency  Office.  Lowry  AFB  CO  80230;  Air  Force  Audit 
Agency  Office.  Malmstrom  AFB  MT  59402;  Air  Force  Audit  Agen- 
cy Office,  Minot  AFB  ND  58701;  Air  Force  Audit  Agency  Office. 
Offutt  AFB  NE  68113;  Air  Force  Audit  Agency  Office,  ATC- 
AFAA.  Randolph  AFB  TX  78148;  Air  Force  Audit  Agency  Office, 
Reese  AFB  TX  79489;  Air  Force  Audit  Agency  Office,  Richards- 
Gebaur  AFB  MO  64030;  Air  Force  Audit  Agency  Office,  PO  Box 


3427.  PSC  2.  Sheppard  AFB  TX  76311;   Air  Force  Audit  Agency 
Office,  USAF  Academy  CO  80840.  Air  For^e  Audit  Agency  Office. 
Webb  AFB  TX  79720;  Air  Force  Audit  Agency  Office,  Whiteman 
Al-B  MO  65301;  Air  Force  Audit  Agency  Office.  APO  New  York 
09825;  Air  Force  Audit  Agency  Office.  Andrews  AFB  Washington 
DC  20331;  Air  Force  Audit  Agency  Office.  Chaniite  AFB  IL  61868. 
Au^   Force   Audit   Agency   Office.   Charleston   AFB    SC   29404.   Air 
Force    Audit    Agency    Office.    Dover    AFB    DK    19<WI.    Air    Force 
Audit    Agency    Office.   Griffiss    AFB    NY    13440;    Air    Force   Audit 
Agency  Office,  Grissom   AFB   IN  46970;  Air  Force  Audit  Agency 
Office.  Homestead  AFB  FL  33030;  Air  Force  Audit  AgeHcy  Office, 
Keesler  AFB  MS  39534;  Air  Force  Audit  Agency  Office.  Kinchcloe 
AFB  Ml  49788.  Air  Force  Audit  Agency  Office.  K  I  Sawyer  AFB 
MI    49843,    Air    Force    Audit    Agency    Office.    Langley    AFB    VA 
23665;   Air   Force    Audit    AGency    Office.   RukcnbaLkcr   AFB   OH 
41217;  Air  Force  Audit  Agencv  Office.  I.oring  AFB  MF  04750.  Air 
Force  Audit  Agency  Office.  PO  BoX  6032.  MacDill  AFB  FL  33608; 
Air   Force    Audit    Agency    Office.    Maxwell    AFB    AI.    ^61 12;    Air 
Force   Audit   Agencv   Office.   McGuire   AFB   NJ  08641:   Air  Force 
Audit    Agency    Office.    Mvrtle    Bca^h    AFB    SC    29S77;    Air   Force 
Audit    Agency    Office.    Pease    AFB    NH    03801,    Air    I\mcc    Audit 
Agencv  Office.  Pittsburgh  AFB  NY  1290V  Air  Force  Audit  Agen- 
cy Office.  Pope  AFB  NC  28309.  Air  Force  Audit  Ajjcm  y  Office. 
Scott    AFB    IL   62225;   Air   Force   Audit   Agency    Office.   Seymour 
Johnson  AFB  NC  27530;  Air  Force  Audit  Agency  Office.  PO  Box 
552.  Shaw  AFB  SC  29152;  Air  Force  Audit  Agency  Office,  Tyndail 
AFB   FL  32401;  Air  Force  Audit  Agency  Office.  Wurtsmith  AFB 
Ml   48753;   Air   Force    Audit    Agencv   Office,    APO    San    Francisco 
%334;  Air  Force  Audit  Agency  Office,  Beale  AFB  CA  95t)03;  Air 
Force    Audit    Agency    Office.    Castle    AFB    CA    95342;    Air    Force 
Audit  Agency  Office,  APO  San  Francisco  96319;  Air  Force  Audit 
Agency  Office.  APO  San  Francisco  96274.  Air  Force  Audit  Agency 
Office.   Davib-Monthan   AFB    AZ   85707;   Air   Force   Audit   Agency  . 
Office,   APO   Seattle   98737;   Air  Force   Audit   Agency   Office.   PO 
Box  878.  APO  Seattle  98742;  Air  Force  Audit  Agency  Office.  PO 
Box   1313,  Fairchild  AFB  WA  9^11;  Air  Force  Audit  Agency  Of- 
fice <LA),  George  AFB  CA  92392;  Air  Force  Audit  Agency  Office, 
APO  San  Francisco  96553.  Air  Force  Audit  Agency  Office.  APO 
San    Francisco  96239;   Air  Force   Audit   Agency   Office,   APO   San 
Francisco  96288;  Air  Force  Audit  Agency  Office.  APO  San  Fran- 
cisco %264;  Air  Force  Audit  Agency  Office.  Luke  AFB  A/  85309; 
Au-  Force  Audit  Agency  Office.  March  AFB  CA  92508.  Air  Force 
Audit  Agency  Office.  Bldg  510.  Mather  AFB  CA  95655;  Air  Force 
Audit  Agency  Office.  PO  Box  4006,  McChord  AFB  WA  9S418;  Air 
Force  Audit  Agency  Office,   Mountain  Home  AFB   ID  8^648.  Air 
Force  Audit  Agency  Office.  APO  San  Francisco  96310,  Au^  Force 
Audit    Agency    Office,    Nelhs    AFB    NV    89191,    Air    Force    Audit 
Agency  Office,  APO  San  Francisco  96570;  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  %280;  Air  Force  Audit  Agency  Office. 
Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office.  APO  San 
Francisco  %304;  Air  Force  Audit  Agency  Office,  APO  San  Fran- 
cisco 96237;  Air  Force  Audit  .Agency  Office.  APO  San  Francisco 
96330;    Air    Force    Audit    Agency    Office,    Vandenberg    AFB    CA 
93437;  Air  Force  Audit  Agency  Office.  Williams  AFB    AZ  85224; 
Air  Force   Audit  Agency   Office,   APO  San   Francisco  96328;   Air 
Force    Audit    Agency    Office,    APO    New    York    09238;    Air    Force 
Audit    Agency    Office,    APO    New    York    09223;    Au-    Force    Audit 
Agency  Office,  APO  New  York  09293;  Air  Force  Audit  Agency  Of 
fice,  APO  New  York  09755;  Air  Force  Audit  Agency  Office.  APO 
Nevv  York  09132;  Air  Force  Audit  Agency  Office.  APO  New  York 
09109;     Air     Force     Audit     Agency     Office.     TUSLOG     Det     19J 
RFS/AUD,  APO  New  York  09289;  Air  Force  Audit  Agency  Office, 
APO  New  York  09179;  Air  Force  Audit  Agency  Office.  APO  New 
York    09332;    Air    Force    Audit    Agency    Office,    APO    New    Yoik 
09012;  Air  Force  Audit  Agency  Office,  APO  New  York  0')057;  Air 
Force    Audit    Agency    Office.    APO    New    York    09283;    Air    Force 
Audit    Agency    Office,    APO    New    York   09194.    Air    Force    Audit 
Agency  Office,  Edwards  AFB  CA  93523;  Air  Force  Audit  Agency 
Office.  PO  Box  1625.  Eghn  AFB  FL  32542;  Air  Force  Audit  Agen- 
cy Office,  Kirtland  AFB  NM  87115;  Air  Force  Audit  Agency  Of- 
fice. Bldg  1521.  Stop  21,  L  G  Hanscom  Fid  MA  01730;  Air  Force 
Audit  Agency  Office,  PO  Box  92960.  Worldway  Postal  Center.  Los 
Angeles;  CA  90009;  Air  Force  Audit  Agency  Office.  Patrick  AFB 
FL  32925;  Air  Force  Audit  Agency  Office/ASD,  Wright  Patterson 
AFB   OH   45433;   Air   Force   Audit   Agency   Office.    Hill    AFB    UT 
84406    Air  Force  Audit  Agency  Office.  Kelly  AFB  TX  78241;  Air 
Force  Audit  Agency  Office/LVAS,  McClellan  AFB  CA  95652;  Air 
Force  Audit  Agency  Office/AUDGN,  Robins  AFB  GA  31098;  Air 
Force    Audit   Agency    Office,   Tinker    AFB    OK    73145;   Air   Force 
Audit  Agency  Office  (WPRA).  Wright-Patterson   AFB  OH  45433; 


FEDERAL   REGISTER.   VOL.    42,    NO     1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


DEPARTMENT  OF   DEFENSE 


T^omi 


Air  Force  Audit  Agency  Office.  Newark  AFS  OH  43055;  Air  Force 
Audit  Agency  Officc/AFOSDC.  OL  2.  Bldg  11 11.  Gunter  AFS  AL 
36114.  Air  Force  Audit  Agency  Offuc/AFAFC.  3800  York  St. 
Denver  CO  8020S  Air  Force  Audit  Agency  Office/AFMPC.  Ran- 
dolph AFB  TX  78148.  Air  Force  Audit  Agency  Office.  SAMSO, 
Norton  AFB  CA  92049.  Air  Force  Audit  Agency  Office,  Norton 
AFB  CA  92409; 

Categories  ol  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  dulv  offucr  personnel  Air  Force  Audit  Agency  ac- 
tive duty  enlisted  personnel  Air  Force  Audit  Agency  reserve  per- 
sonnel Air  Force  Audit  .Agency  civilian  employees 

Categories  ol  records  in  the  system:  Supervisor's  Record  of  Em- 
ployee Record  of  Fmcrgtmy  Data  Notification  of  Personnel  Action 
Request  for  Personnel  Action  Supervisory  Evaluation  of  Employee 
Potential  for  Fust-Level  Supervisory  Positions  Supervisory  Ap- 
praisal of  Employee  Current  Perloimancc  Auditor  Supervisory  Ap- 
praisal of  Employee  Current  Performance-Supervisory  (General 
Schedule  and  Wage)  Special  Orders  Awards  and  Decorations  infor- 
mation Caieer  Development  data  AFR  30  30  Certifications  Appoint- 
ment of  Additional  Duties  letter  Career  Counciling  data  Position 
Descnptions  Special  Duty  Application  Request  for  Investi.-.gion. 
Clearance.  Unescorted  Entry  Access  Authorization  Certificate  Let- 
ters of  Recognition.  Achievement.  Congratulations  or  Commenda- 
tion Notification  of  Permanent  Change  of  Station  (PCS)  Assign- 
ment Quality  Evaluation  of  First-Time  Resident  Auditors  Requests 
for  Transfer,  Separation,  and  Retirements  Officer  Career  Objective 
Statements  Airman  Assignment  Reference  Statement  Recommenda- 
tions for  Incentive  Award  Supervisory  Appraisal  of  Employee  Cur- 
rent Performance-Middle  and  High  Level  Managerial  and  Executive 
Quabfications  Profile  Cerufication  of  Eligibility  and  Record  of  Per- 
sonnel Secunty  Clearance  Civilian  Development  Record  Data  relat- 
ing to  Temporary  Duty  (TDY)/PCS  trips  Evaluation 
Review/Critique  Sheet  Onentation  Checklist  Admission  and 
Disposition  Shp  Flying  Atiathmt-nt  Data  Locator  Cards  Superviso- 
ry Appraisal  of  Employee  Current  Performance  -  Clencal 

Authority  (or  maiDirnance  of  the  system:  Title  10.  US  Code  8014a 
and  8032b(l) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  Used  by  resident  audi- 
tors, supervisory  auditors,  clencal  personnel,  and  region/division 
chiefs  to  collect  data  for  informational,  support,  and  evaluation 
purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Filed  by  Name 
Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:    Records    are    accessed    by    custodian   of   the   record 
system. 

Records  are  accessed  by  persontsi  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  controlled  hy  personnel  screening. 
Retention  and  disposal:   Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Auditor  General,  Air  Force 
Audit  Agency,  Norton  AFH  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Recoid  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categorlts:  Information  obtained  from  previous  em- 
ployers. 
Information  obtained  from  financial  institutions. 
Information  obtained  from  educational  institutions. 
InformaUon  obtained  from  medical  institutions. 
Information  obtained  from  trade  associations. 
Information  obtained  from  automated  system  interfaces. 
Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  public  media. 


Information  obtained  from  the  bureau  of  motor  vehicles. 

information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization 

Information  obtained  from  a  corporation 

Information  obtained  from  witnesses 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  ol  the  act;  NONE 
F035OI  06SCEVE 
System  name:  Air  Force  Audit  Agency  Office  File 

System  location:  Command  Section.  AFAA/CD.  Norton  AFB  CA 
92409     Directorate    of    Operations.    AFAA/DO.    Norton    AFB    CA 
92409!   Directorate   of   Plans.   AFAA/XP.   Norton   AFB   CA   92409. 
Directorate  of  Resources  Management,   AFAA/RM,   Norton   AFB 
CA  92409,  Office  of  the  AssisUnt   Auditor  General.  CSAF/ACU, 
Washington,  DC    20330;  Au  Force  Audit  Agency.  Central  Region 
(AFAA/AGC)  Carswell  AFB  TX  76127.  Air  Force  Audit  Agency, 
Eastern  Region  (AFAA/AGF)  Langley  AFB  VA  23665;  Air  Force 
Audit    Agency.    European    Region   (AFAA/AGU)   APO   NY    09332; 
Air   Force    Audit   Agency.   Western   Region   (AFAA/AGW)   Norton 
AFB  CA  92409.   Air  Force  Audit  Agency,   Service  Wide  Systems 
Division   (AFAA/AGP)   Norton   AFH   CA   92409.    Air   Force  Audit 
Agency  Office.   Acquisition   Systems   Division   (AFAA/AGS).   Bldg 
3226  Stop   12,  Andrews  AFB  DC   20331;  Air  Force  Audit  Agency 
office.   Logistic   Systems  Division  (AFAA/AGL),  Wnght-Patterson 
AFB  OH  45433;  Air  Force  Audit  Agency  Office,  Alius  AFB  OK 
73521,  Air  Force  Audit  Agency  Office.  Barksdale  AFB  TX  71110; 
Air   Force   Audit   Agency    Office.    Bergstrom    AFB    TX    78743;   Air 
Force  Audit  Agency  Office,  BlythevQle  AFB  AR  72315.  Air  Force 
Audit   Agency  Office.   Cannon  AFB   NM   88101;   Air  Force  Audit 
Agency  Office.  Carswell  AFB  TX  76127.  Air  Force  Audit  Agency 
Office.  Duluth  lAP  MN  55814,  Air  Force  Audit  Agency  Office.  PO 
Box   547,  Dyess  AFB  TX   79607;  Air  Force  Audit   Agency  Office, 
Ellington   AFB   TX    77030.   Air  Force   Audit   Agency   Office,   Ell- 
sworth AFB   SD  5''706;  Air  Force  Audit  Agency  Office,  England 
AFB    LA   71301;    Air   Force   Audit    Agency   Office.    Ent    AFB    CO 
80912;    Air   Force    Audit    Agency    Office,    F    E   Warren    AFB    WY 
82001;   Air   Force    Audit   Agency   Office.   Grand   Forks   AFB    ND 
58201.  Air  Force  Audit  Agency  Office.  Holloman  AFB  NM  88330; 
Air    Force    Audit    Agency    Office,    Lackland    AFB    TX   78236;    Air 
Force  Audit  Agency  Office,  Little  Rock  AFB  AR  72076;  Air  Force 
Audit    Agency   Office,    Lowry    AFB    CO    80230;    Air   Force    Audit 
Agency  Office,  Malmstrom  AFB  MT  59402,  Air  Force  Audit  Agen- 
cy Office,  Minot  AFB  ND  58701;  Air  Force  Audit  Agency  Office, 
Offutt   AFB    NE   68113;   Air   Force   Audit   Agency   Office.   ATC- 
AFAA.  Randolph  AFB  TX  78148,  Air  Force  Audit  Agency  Office, 
Reese  AFB  TX  79489.  Air  Force  Audit  Agency  Office,  Richards- 
Gebaur  AFB  MO  64030,  Air  Force  Audit  Agency  Office,  PO  Box 
3427,  PSC  2.  Sheppard  AFB  TX   76311.  Air  Force   Audit  Agency 
Office,  USAF  Academy  CO  80840;  Air  Force  Audit  Agency  Office, 
Webb  AFB  TX  79720;  Air  Force  Audit  Agency  Office,  Whitcman 
AFB  MO  65301;  Air  Force  Audit  Agency  Office.  APO  New   York 
09825.  Air  Force  Audit  Agency   Office.  Andrews  AFB  Washington 
DC  20331;  Air  Force  Audit  Agency  Office,  Chanute  AFB  IL  61868; 
Air   Force   Audit   Agency   Office,   Charleston   AFB    SC   29404;   Air 
Force    Audit    Agency    Office,    Dover   AFB    DE    19901;    Air   Force 
Audit   Agency   Office,   Griffiss   AFB   NY    13440,   Air   Force   Audit 
Agencv  Office,  Grissom  AFB  IN  46970;  Air  Force  Audit  Agency 
Office    Homestead  AFB  FL  33030;  Air  Force  Audit  Agency  Office, 
Keesler  AFB  MS  39534;  Air  Force  Audit  Agency  Office.  Kmcheloe 
AFB  MI  49788;  Air  Force  Audit  Agency  Office.  K  I  Sawyer  AFB 
MI    49843;    Air    Force    Audit    Agency    Office,    Langley    AFB    VA 
23665;   Air  Force   Audit   AGency   Office,    Rickenbacker   AFB   OH 
4^217;  Air  Force  Audit  Agency  Office,  Lonng  AFB  ME  04750;  Air 
Force  Audit  Agency  Office,  PO  Box  6032,  MacDill  AFB  FL  33608; 
Air    Force    Audit    Agency    Office.    Maxwell    AFB    AL    36112;    Air 
Force  Audit  AgeiKy  Office,  McGuire  AFB   NJ  08641;  Air  Force 
Audit    Agency    Office,    Myrtle    Beach    AFB    SC    29577;   Air   Force 
Audit    Agencv    Office.    Pease    AFB    NH    03801;    Air    Force    Audit 
Agency  Office.  Pittsburgh  AFB  NY  12903;  Air  Force  Audit  Agen- 
cy Office.  Pope  AFB  NC  28309;  Air  Force  Audit  Agency  Office, 
Scott   AFB    IL   62225;   Air  Force   Audit   Agency    Office,   Seymour VA 
Johnson  AFB  NC  27530;  Air  Force  Audit  Agency  Office.  PO  Box 

552,  Shaw  AFB  SC  29152;  Air  Force  Audit  Agency  Office.  Tyndail 
AFB   FL  32401;  Air  Force  Audit  Agency  Office,  Wurtsmith  AFB 

MI  48753;  Air  Force  Audit  Agency   Office,  APO   San  Francisco 


FEDERAL   REGISTER,   VOL   42.   NO     1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


•>0862 


PRIVACY    ACT   ISSUANCES 


%U4  Air  Force  Audit  Agency  Office.  Beale  AFB  CA  95903;  Air 
Force  Audi!  Agency  Office.  Castle  AFB  CA  95342;  Air  Force 
Audit  Agency  Office.  APO  San  Francisco  96319.  Atr  Force  Audit 
Agency  Office.  APO  San  Francisco  %274;  Air  Force  Audit  Agency 
Office,  Davis-Monthan  AFB  A7  85707;  Air  Force  Audit  Agency 
Office  APO  Seattle  98737;  Au^  Force  Audit  Agency  Office.  PO 
Box  878.  APO  Seattle  98742;  Air  Force  Audit  Agency  Office.  PO 
Box  ni3.  Fairchild  AFB  WA  99011;  Air  Force  Audit  Agency  Of- 
fice (I  A>.  George  AFB  CA  92392;  Air  Force  Audit  Agency  Office. 
APO  San  Francisco  %553;  Air  Force  Audit  Agency  Office,  APO 
San  Francisco  %239;  Air  Force  Audit  Agency  Office,  APO  San 
Francisco  96288;  Air  Force  Audit  Agency  Office.  APO  San  Fran- 
cisco 96264,  Air  Force  Audit  Agency  Office.  Luke  AFB  \/  85309; 
Air  Force  Audit  Agency  Office.  March  AFB  CA  92508;  Air  Force 
Audit  Agency  Office.  BIdg  510.  Mather  AFB  CA  95655.  Air  Force 
Audit  Agency  Office.  PO  Box  4006.  McChord  AFB  WA  984^8,  Air 
Force  Audit  Agency  Office,  Mountain  Home  AFB  ID  83648;  Air 
Force  Audit  Agency  Office.  APO  San  Francisco  96310.  Air  Force 
Audit  Agency  Office.  Nellis  AFB  NV  89191;  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96570.  Air  Force  Audit  Agency 
Office.  APO  San  Francisco  96280;  Air  Force  Audit  Agency  Office, 
Travis  AFB  CA  94535;  Air  Force  Audit  Agency  Office.  APO  San 
Francisco  96304;  Air  Force  Audit  Agency  Office.  APO  San  Fran- 
cisco 96237.  Air  Force  Audit  Agency  Office.  APO  San  Francisco 
96330.  Air  Force  Audit  Agency  Office.  Vandenbcrg  AFB  CA 
9343"';  Air  Force  Audit  Agency  Office.  Williams  AFB  A/  85224; 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96328.  Air 
Force  Audit  Agency  Office,  APO  New  York  09238;  Air  Force 
Audit  Agency  Office.  APO  New  York  09223.  Air  Force  Audit 
Agency  Office.  APO  New  York  09293;  Air  Force  Audit  Agency  Of- 
fice, APO  New  York  09755,  Air  Force  Audit  Agency  Office.  APO 
New  York  09132.  Air  Force  Audit  Agency  Office.  APO  New  York 
09109.  Air  Force  Audit  Agency  Office.  TUSLOG  Det  193 
RES/AUD.  APO  New  York  09289.  Air  Force  Audit  Agency  Office. 
APO  New  York  09179;  Air  Force  Audit  Agency  Office  APO  New 
York  09332.  Air  Force  Audit  Agency  Office,  APO  New  York 
09012;  Air  Force  Audit  Agency  Office.  APO  New  York  09057;  Air 
Force  Audit  Agency  Office,  APO  New  York  09283,  Air  Force 
Audit  Agency  Office,  APO  New  York  09194;  Air  Force  Audit 
Agency  Office.  Edwards  AFB  CA  93523;  Air  Force  Audit  Agency 
Office.  PO  Box  1625.  Eghn  AFB  FL  32542;  Air  Force  Audit  Agen- 
cy Office.  Kirtland  AFB  NM  87115;  Air  Force  Audit  Agency  Of- 
fice. Bldg  1521.  Stop  21.  L  G  Hanscom  Fid  MA  01730.  Air  Force 
Audit  Agency  Office.  PO  Box  92960.  Worldway  Postal  Center.  Los 
Angeles  CA  90009.  Air  Force  Audit  Agehcy  Office.  Palnck  AFB 
FL  32925;  Air  Force  Audit  Agency  Office/ASD.  Wright  Patterson 
AFB  OH  45433;  Air  Force  Audit  Agency  Office,  Hill  AFB  UT 
84406.  Air  Force  Audit  Agency  Office,  Kelly  AFB  TX  78241,  Air 
Force  Audit  Agency  Office/LVAS.  McClellan  AFB  CA  95652;  Air 
Force  Audit  Agency  Office/AUDGN.  Robins  AFB  GA  31098;  Air 
Force  Audit  Agency  Office,  Tinker  AFB  OK  73145.  Au-  Force 
Audit  Agency  Office  (WPRA),  Wnght-Patterson  AFB  OH  45433; 
Air  Force  Audit  Agency  Office.  Newark  AFS  OH  43055.  Air  Force 
Audit  Agency  Office/AFDSDC,  OL-2,  Bldg  1111,  Gunter  AFS  AL 
36114;  Air  Force  Audit  Agency  Office/AFAFC,  3800  York  St, 
Denver  CO  80205;  Air  Force  Audit  Agency  Office/ AFMPC,  Ran- 
dolph AFB  TX  78148;  Air  Force  Audit  Agency  Office,  SAMSO, 
Norton  AFB  CA  92049;  Air  Force  Audit  Agency  Office.  Norton 
AFB  CA  92409; 

Catefortcs  o(  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Age;icy 'ac- 
tive duty  enlisted  personnel  Air  Force  Audit  Agency  civilian  em- 
ployees Air  Force  Audit  Agency  reserve  personnel 

Calegorics  of  records  in  the  system:  Installation  Fact  Sheet  Air 
Force  Audit  Agency  Office  Leave  Schedule  Memorandum  of 
Discussions  with  Installation  Officials  Personnel  Data  Sheet  Per- 
sonnel Interview  Sheet.  Parts  I  and  II  Memorandum  to  Region 
Chief  concerning  supervisory  visits  Region/Division  Audit  Report 
Review  Sheets  Designation  of  Position  and  Position  Titles  Air 
Force  Audit  Agency  Personnel  Roster  for  Office  Concerned 
Recommendations  for  Future  Assignment  of  Personnel  Memoran- 
dums for  the  Record-Supervisory  Surveys  Correspondence  Relating 
to  Performance  of  Assigned  Personnel  Welcome  Letters  for  As- 
signed Personnel  Pertinent  Staff  Meeting  Memorandums  Workload 
Data  Report  Evaluations  By  Auditor  AFAA  Office  Productivity 
Data  Supervisory  Auditor  Assignments  Reports  of  Significant  Ac- 
tivity HQ  AFAA  SRA/Audit  Review  Sheet  Memorandum  of  Per- 
sonnel Discussions  Tnp  Reports 

AulborHy  for  malDtenancc  of  the  system:  Title  10,  US.  Code 
8014a  and  8032b(l) 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  uses:  Used  by  resident  audi- 
tors, supervisory  auditors,  and  Region/Division  Chiefs  to  collect 
data  to  evaluate  office  and  individual  perform.ince  and  to  become 
cognizant  of  office  responsibilities  and  general  geographical  factors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  M.iintained  in  file  folders. 

Relricvabilily:  Filed  by  Name. 

Filed  by  SiKial  Security  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  Ihe  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  arc  controlled  by  personnel  screening 

Retention  and  disposal:  Retained  m  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation,  then 
destroyed  by  fearing  into  pieces,  shredding,  pulpinp,  macerating,  or 
burning 

System  manager(s)  and  address:  The  Auditor  General.  Air  Force 
Audit  Agency.  Norton  AFB  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initul  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions 

Information  obtained  from  trade  associations 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  pubhc  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Infoimation  obtained  from  a  state  or  local  government 

Information  obtained  from  an  international  organization 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  internally  within  the  United  States  Air  Force  or  Air  Force 
Audit  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0350I  07YLNGA 
System  name:  Informational  Personnel  Records. 

System  location:  At  Air  Force  Office  of  Special  Investigations. 
Washington  DC  20314. 

Catettories  of  individuals  covered  by  the  system:  All  fraud, 
criminal,  polygraph,  technical  services,  and  counterintelligence 
trained  Air  Force  Office  of  Special  Investigations  (AFOSl)  and 
USAF  Defense  Investigative  Service  (DIS)  special  agents 

Categories  of  recdVds  in  the  system:  Records  for  eat-h  special 
agent  indicating  investigative  schools  attended  and  experience  level 
attained,  polygraph  examiner  training  and  performance  records, 
records  indicating  personnel  who  have  volunteered  for  the  Coun- 
terintelligence Program  and  special  agents  in  the  program,  and 
technical  services  training  records. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintain*-d  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Dwector  of 
Fraud  Investigations  to  program  personnel  for  advanced  fraud 
training  and  to  identify  personnel  for  assignment  as  fraud  spe- 
cialists. Used  by  the  Director  of  Criminal  Investigations  to  evaluate 
polygraph  examiner  performance  and  to  select  polygraph  ex- 
aminers Also  used  to  determine  polygraph  examiner  qualification 
for  retention  or  termination  as  a  certified  Department  of  Defense 
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polygraph  examiner.  Used  by  the  Director  of  Special  Operations  to 
program  personnel  for  counterintelligence  training  and  to  identify 
volunteers  for  training  in  that  area  Used  by  the  Director  of  Techni- 
cal Services  to  progr.im  personnel  for  advanced  technical  training 
and  to  identify  pcisonnci  for  assignment  as  technical  services  spe- 
cialists 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files 
Rrtrir>ability:  Filed  by  Name 

Filed  by  Social  Sciurity  Account  Number  (SSANl 
Safeguards:    Records    are    accessed    by    custodi.in    of   the    record 
system 

Records  are  accessed   by  person(s)  responsible  for  servicing  the 
record  system  in  pcrf»irmance  of  their  official  duties 
Records  are  stored  in  security  file  conlainers/cabincts. 
Records  are  stored  in  safes 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or    separation,    then    destroyed    by    Icanrig    into   pieces,    shredding, 
pulping,  macerating,  or  burning. 

System  maoager(s)  and  addrns:  Commander.  Air  Force  Office  of 
Special  Investigations  Washington.  DC  20314 

Notification  procedurr:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesiinij  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Data  is  extracted  from  individual  train- 
ing and  military'  civilian  peisonnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  07YLNGB 
Sjstcm  name:  Internal  Personnel  Data  System 

System  location:  At  Air  Force  Office  of  Special  Investigations. 
Washington  DC  20^; 4 

Categiirirs  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  the  Air  Force  Office  of  Special  Investigations  (AFOSI) 
and  all  Air  Force  military  personnel  assigned  to  the  Defense  In- 
vestigative Service  (DIS) 

Categories  of  records  in  the  system:  Records  reflecting  Unit 
authonzed  positions  and  Unit  assigned  personnel. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routiae  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  To  manage  AFOSI  and 
DIS  personnel  resources.  Used  bv  personnel  specialists  in  all  as- 
signment and  manning  actions  L'sed  to  monitor  special  agcni  ex- 
penence  level  at  each  operating  installation.  Used  to  publish 
strength  accounting  reports  Used  by  the  Director  of  Fraud  In- 
vestigations to  manage  fraud  coded  positions  and  personnel  as- 
signed to  fraud  operaiu-ns  Also  used  to  program  personnel  for  ad- 
vanced fraud  training  Used  by  the  Director  of  Criminal  Investiga- 
Uons  to  manage  criminal  coded  positions  and  to  identify  personnel 
for  assignment  as  criminal  speciahsts  Also  used  to  program  person- 
nel for  advanced  ciiminal  training  Used  by  the  Director  of  Special 
Operations  to  manage  counterintelligence  and  counterespionage 
positions  and  to  identify  personnel  for  assignment  as  specialists  in 
these  areas  Also  used  to  program  personnel  for  advanced  training 
in  these  areas  Used  by  Budget  and  Accounting  Specialists  for 
tracking  anticipated  personnel  travel  funds  associated  with  per- 
manent change  of  station  moves  Used  by  the  Commander  for  loca- 
tor purposes. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 
Relrlcvability:  Filed  by  Name 
Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 


Safeguards:  Records  are  accessed  by  custodian  of  the  lecord 
system. 

Records  are  accessed  by  person(s)  responsible  for  aervicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know. 

Records  are  stored  m  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  m  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Sy.stem  manager(s)  and  address:  Commander.  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notification  psocedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Au  Forces  systems  notice 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  is  extracted  from  individual  milita- 
ry/civilian personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0350I  22  ALSA 
System  name:  ,AAC  Quality  Force  Records  System 

System  location:  Each  Consolidated  Base  Personnel  Office  in 
Alaska  and/or  each  Commander  and  supervisor  in  Alaskan  Air 
Command. 

Categories  of  individuals  covered  by  the  system:  Maintained  on 
military  personnel  assigned  Alaskan  Air  Command  who  have  posi- 
tive or  negative  traits  on  counseUng.. 

Categories  of  records  in  the  system:  Contains  name,  grade,  social 
security  number,  organization,  date  counseled  and  remarks  entered. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  Organization  and  Employees  -  Powers  -  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  and 
commanders  to  record  mformalion  regarding  counsehng  to  be  used 
in  subsequent  actions  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managcr(s)  and  address:  Alaskan  Air  Command,  Du^ector 
of  Personnel  Programs.  APO  Seattle  98742 

Notification  prv>cedure:  Individual  should  not  contact  Systems 
Manager  Should  coTitact  immediate  supervisor  and  provide  idenufi- 
cation. 

Record  access  procedures:  Contact  immediate  supervisor. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  pubhc  media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  22  ALSB 
System  name:  Alaskan  Air  Command  (AAC)  Quality  Force  Record 
System 
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PRIVACY   ACT   ISSUANCES 


System  locatioa;  Both  Consolidated  Base  Personnel  Offices 
(CBPO).  Quality  Control  Section 

CalCKorks  ol  individuaU  covered  b)  the  system:  Pertains  to  all  ac- 
tive duty  Air  Force  personnel  who  \*rite  dishonored  checks 

CalrfEorics  of  records  in  the  system:  Includes  name,  rank,  social 
securiu  number,  unit  of  asMgnment,  and  amount  of  check 

Authority  for  maintenance  of  the  system:  5  USC.  Section  ^01. 
Government  Organization  and  Fmployees  -  Powers  -  Deparlmental 
Regulalions 

Routine  uses  of  records  maintained  in  the  system,  includinK  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  identify  person- 
nel who  utile  dishonored  checks.  Used  hy  Consolidated  Base  Per- 
sonnel Offices  to  provide  information  to  the  individual's  com- 
mander on  the  dishonored  check  and  to  insure  timely  action  is 
taken  to  redeem  the  check. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Relrie«abillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  hy  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  pre  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Releniion  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Personnel.  Con- 
sobdated  Base  Personnel  Office.  Elmendorf  Air  Force  Base, 
Alaska,  APO  Seattle  98742  and  Erclson  Air  Force  Base.  Alaska, 
APO  Seattle  98737 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Dishonored  check  rendered  by  in- 
dividual and  military  personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03$0I  22  ALSC 

System  name:  AAC  Quahty  Force  Records  System 

System  location:  Consolidated  Base  Personnel  Offices  and  Major 
Air  Command. 

Categories  of  iodlvlduals  covered  by  the  system:  Maintained  on 
mihtarv  personnel  assigned  to  Alaskan  Air  Command  who  have 
three  or  more  incidents  recorded  on  Air  Force  Form  1137,  Un- 
favorable Information  File  Summary 

Categories  of  records  in  the  system:  Contains  summary  of  deroga- 
tory incidents  by  name. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  Organization  and  Employees  -  Powers  -  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Base  Director  oi  Person- 
nel uses  form  to  advise  unit  commander  if  possible  administrative 
separation  should  be  contemplated  on  individual  concerned.  Judge 
Advocate  reviews  to  insure  recommended  action  is  correct  Com- 
mander uses  form  to  advise  Director  of  Personnel  of  his  final  deci- 
sion Alaskan  Air  Command  Director  of  Personnel  consolidates 
forms  and  briefs  Commander  of  Alaskan  Air  Command  and  his 
staff  of  results  of  quality  force  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabiliiy :  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need  to-know. 


Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Alaskan  Air  Command,  Director 
of  Personnel  Programs.  APO  Se.ittle  9X742 

Notification  procedure:  Contact  Consolidali-d  Base  Personnel  Of- 
fice. Quality  Control  .Section  at  base  of  assignment  and  provide 
name  and  identification 

Record  access  procedures:  Reporting  in  person  to  servicing  Con- 
solidated Base  Personnel  Office  at  base  of  assignment. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Air  Force  Form  1137  (UIF) 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K03501AOSP(  ZPB 

System  name:  Drug/Alcohol  Intake  Interview  and  Checklist 

System  location:  Social  Actions,  March  Air  Force  Base,  CA 
92508 

Categories  of  individuals  covered  by  the  system:  All  .Air  Force  ac- 
tive duly  military  personnel  assigned  to  March  Air  Fi)rce  Base,  CA 

Caleeuries  of  records  in  the  system:  Personal  infoimation.  history 
of  abuse,  reasons  for  use,  behavioral  outlook,  disciplinary  action 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Used  upon  entry  in 
USAF  Drug/ .Alcohol  Rehahililjtion  Progr.im 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Social  Actions  Officer,  March 
Air  Force  Base,  CA  92508 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  An  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03501A0SSC.BP 
System  name:  Education  and  Training  Fact  Sheets. 

System  location:  At  HQ  SAC/AD,  Offutt  AFB,  NE.  68113. 

Categories  of  individuals  covered  by  the  system:  Personnel  as- 
signed to  S.AC/AD 

Categories  of  records  in  the  system:  Record  of  Technical  Data 
Processing  Course  completions. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  deterniine  edu- 
cational qualifications  and  irng  neciled 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivaiion,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managerlsi  and  address:  Assistant  Chief  of  Staff,  Data 
Systems, HQ  StralegK  Air  Command 

Notification   procedure:   Requests  from   individuals  should  be  ad 
dressed  to  HQ  SAC  ADXPT,  Offutt  Air  Force  Base,  NE  68113 

Record  access  procedures:  SAC/ADXPT  will  provide  access 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
recoids  and  for  contusling  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individuals  and 
graduation  certificates 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03S01B0SBAEYA 
System  name:  Request  for  Clinical  Pnviledge  at  USAF  Hosp  Beale 

System  location:  USAF  Hospital  Beale  Air  Force  Base,  CA 

Categories  of  individuals  covered  by  the  system:  Physicians, 
assistants,  nurse  practitioners 

Categories  of  records  in  the  system:  Request  for  permission  to 
perform  surgical  procedure  treatment 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  determine  capa- 
bilities-pnviledges  for  all  doctors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability.  Filed  by  Name 

Safeguards:  Records  are  accessed  by  commanders  of  medical 
centers  and  hospitals 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shiedding. 
pulping,  maceraiing.  or  burning 

System  manager(s|  and  address:  Chief  Hospital  Administration 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  ^ 

Chief,  Hospital  Administration 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F03501B0SPCZPB 
System  name:  Navigator  Background  Information 

System  location:  Beale  Air  Force  Base,  CA  95903  Castle  Air 
Force  Base  CA  95342  Davis  Monthan  Air  Force  Base,  AZ  85707 
Dyess  Air  Force  Base,  TX  79607  EUsworth  Air  Force  Base,  SD 
57706  Fairchild  Air  Force  Base,  WA  99011  Francis  E  Warren  Air 
Force  Base,  WY  82001  Grand  Forks  Air  Force  Base,  ND  58205 
Malmstrom  Air  Force  Base,  MT  59402  March  Air  Force  Base,  CA 
92508  Minot  Air  Force  Base,  ND  58705  6  Strategic  Wing  APO  Seat- 
tle 98737  320  Bombardment  Wing  Mather  Air  Force  Base,  CA 
95655  916  Air  Refueling  Squadron  Travis  Air  Force  Base,  CA  94535 
55  Strategic  Reconnaissance  Wing  Offutt  Air  Force  Base,  NK 
68113  4300  Air  Base  Squadron  Glasgow  Air  Force  Base,  M  T  59231 

Categories  of  individuals  covered  by  the  system:  Crew  navigators 

Categories  of  records  in  the  system:  Flying  time  and  experience 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records^aintalned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Chief  Bomb  Navigation 
Branch  for  rehired  interviews/  experience/selection  of  replace- 
ments 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know 

Records  are  controlled  by  personnel  screening 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or    separation,    then    destroyed    by    tearing    into    pieces,    shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief  Bomb  Navigation  Branch 
at  each  base  hsied  in  Location  Section  above 

Notification  procedure:  Addressed  to  Unit  Chief  Bomb  Navigation 
Branv.h 

Record  access  procedures:  Gain  assistance  from  Unit  Chief  Bomb 
Navigation  Branch 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501FSFPC  A 
System  name:  Air  Force  Discharge  Review  Board  original  case  files. 
Svstem  location:  At  National  Personnel  Records  Center.  Military 
Personnel  Records.  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  b\  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa- 
tion/dismissal. 

Categories  of  records  in  the  system:  Contains  original  copy  of 
summary  of  board  proceedings,  individual's  application  form,  order 
appointing  Discharge  Review  Board  members,  summary  of  apph- 
cant's  military  personnel  record,  correspondence  between  applicant 
and  Discharge  Review  Board  and  magnetic  recording  of  hearing  (if 
required) 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1553  -  Review  of  Discharge  or  Dismissal 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  documents  are 
created  and  placed  in  the  applicant's  military  personnel  file  so  that 
a  permanent  record  of  the  Board's  action  is  preserved.  These 
records  are  created  by  the  Board  in  the  performance  of  its  statuto- 
ry function  These  case  files  are  utilized  by  the  Air  Force  Military 
Personnel  Center  to  create  new  discharge  documents  if  required 
and  to  notify  the  applicant  of  the  outcome  of  his  case 

Policies  and  practices  tor  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  on  a  recording. 
Retrievability:  Filed  by  Name 
Filed  by  Social  Secunty  Account  Number  (SSAN). 
Filed  by  Military  Service  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  personnel  screening. 
Retention  and  disposal:  Retained  permanently  at  the  National  Per- 
sonnel   Records    Center   (Mditary    Personnel    Records),   9700- Page 
Blvd,  St  Louis,  MO  63132 

System  manager(s)  and  address:  Director.  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  DC.  20030 

Notification  procedure:  Requests  from  individuals  should  b«  ad- 
dressed to  the  Systems  Manager. 

Written  requests  should  contain  the  full  name,  service  number 
and  social  secunty  account  number  of  the  requestor  Personal  visits 
may  be  made  to  room  920.  Commonwealth  Building.  1300  Wilson 
Blvd,  Arlington,  VA.  Personal  visitors  must  supply   full  name,  ser- 
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vkc   number,    social  security   account  numher  and   some   form   of 
identif  u  alion  such  as  drivers  bcense.  credit  cards,  etc 

Record    acrva    procedures:    Individual    can    obtain    assistance    in 

gaining  access  fri'm  the  Systems  Manager. 

Coolrsting  record  procedares:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual's  military  personnel  record 

Systems  citmpted  from  certain  provisions  ol  the  act:  NONE 

FO3SOIF0SSGBPB 
System  oame:  Senior  Officer  Information  File 

System  location:  HQ  8AF/DPO  Barksdale  Air  Force  Base,  I.A 
7HI0  Duty  rule  DCS/Personnel  HQ  I5AF/DPO  March  Air  Force 
Base.  C\  9:508  Duly  Title  DCS/Personnel  HQ  SA(  DI'O  Offutt 
Air  Force  Base.  NE  (>8in  Duty  Title  Assi  for  Senior  Off 

Categoric*  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Senior  Officers  only  (generals. colonels  .colonel  selectees) 
Categoric*  ol  records  in  the  system:   Each  file  at  HQ  SAC/DPO 
may  contain   an   inactive   SAC   Senior   File   reported   under   System 
Identity  Code  03501   AOSSSGP  as  well  correspondence  relating  to 
personnel  actions  which  have  occurred  during  the  officers  assign 
ment  to  this  Command 

Authority  for  maiotcnance  of  the  system:  Title  44  US  Code  Sec- 

Uon  3101 

Routine  oacs  o(  records  maintained  In  the  system.  Including  catego- 
ries of  Dscrs  and  tlie  purposes  of  such  nses:  Personnel  management 
of  Senior  Officer  resources,  retirement  or  separation  processing. 
and  reassignment  considerations  users  DP  and  Command  Section 
personnel 

Policies  and  practices  for  sloriog.  retrieving,  accessing,  retalohig, 
•od  disposing  of  records  In  the  system: 
Storage:  Mainlamed  in  file  folders. 
Relrievabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivaiion,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managcr(s)  and  address:  DCS/Personnel  at  each  location 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Full  name  and  SSAN.  Visiting  personnel  must  show  proof  of  ID 
such  as  military  ID  card 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Maibng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 
HQ  SAC/DPO  phone  294-5662 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Any  correspondence  relating  to  person- 
nel actions  which  have  taken  place  during  the  Officers  assignment 
to  this  Command 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03501XOBXQPCA 

System  name:  03501XOBXQPCA  Administrative  Disenrollment  and 

Investigations 

System  locatioa:  United  States  Air  Force  Academy.  USAF 
Academy  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 


Categories  of  records  in  the  system:  Commandant's  Board  Case 
File,  Administrative  Board  proceedings.  Administiative  Inquiries 
and  Investigations 

Authority  for  maintenance  of  the  system:  44USC3I0I 
Routine  uses  of  records  maintained  in  the  system,  inrluding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  I'sed  as  a  c.ise  file  in 
Commandant's  Board  (Disenrollment)  actions  initiated  against 
cadets  Reviewed  by  the  Office  of  the  Secretary  of  the  Air  Force  in 
making  final  decision  on  disenrollment  action  Reviewed  by  Su- 
perintendent, United  States  Air  Force  Academy  in  making  decision 
to  refer  to  Board  of  Officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrlaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  note  books/binders. 
Retrievability:  Filed  by  Name  and  Military  Service  Number 
Safeguards:    Records   are   accessed    bv   person(s)   responsible    for 
servicing  the  record  system  in  performance  of  their  official  duties 
who  are  authorized  and  properly  screened  and  cleared  for  need-to- 
know.  Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director,  Cadet  Personnel  and 
Administration  USAF  Academy  CO    80840 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager. 

Record  access  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  bycom- 
mittees.  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  ol  the  set:  NONE 

F03501XOBXQPCB 
System  name:  Prospective  Instructor  Files 

System  location:  At  United  States  Air  Force  Academy.  CO  80840 
Categories  ol  individuals  covered  by  the  system:  Military  personnel 
applying  for  instructor  duty  with  the  faculty. 

Categories  of  records  in  the  system:  Copy  of  Application  for  In- 
structor Duty,  college  transcripts,  past  Officer  Effectiveness  Re- 
ports. Officer  Uniform  Assignment  Brief  which  contains  informa- 
tion such  as  pnor  assignment  information,  aeronautical  rating  infor- 
mation, general  personnel  data  including  security  clearance,  date  of 
birth,  marital  status,  promotion  dates;  correspondence  between  in- 
dividual and  department,  evaluations  on  individual's  suitability  and 
record  of  personal  interview. 

Authority  for  maintenance  of  the  system:  10U§C933I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries oi  users  and  the  purposes  of  such  uses:  Purpose  of  System;  In- 
formation on  qualification,  availabihty  and  location  of  potential  in- 
structors Category  of  User;  Faculty  Departments  Specific  Use; 
Used  to  assess  individual  qualifications  on  personnel  applying  for 
instructor  duty  on  the  faculty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  I>ean  of  the  Faculty 
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Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

P03501XOBXQPCC 
System    name:    0^501  XOBXQPCC    USAF    Academy    Cadet    Honor 
Committee  Case  Files 
System    location:    United    States    Air    Force    Academy,     USAF 
Academy  CO  80840 

Categories  ol  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  in  the  system:  The  case  files  consist  of 
evidence  and  statements  gathered  by  the  Cadet  Honor  Commiitee 
which  has  been  used  to  determine  if  an  accused  cadet  was  guilty  of 
violating  the  Cadet  Honor  Code  The  file  also  includes  a  summary 
of  the  honor  board  proceedings. 

Authority  lor  maintenance  ol  the  system:  44USC3I0I  and 
5USC301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  cuch  uses:  Purpose  for  which  infor- 
mation in  the  system  is  collected  To  enable  cadet  honor  represen- 
tatives to  investigate  possible  violations  of  the  Cadel  Honor  Code 
Category  of  user  Cadet  Honor  Representatives  Specific  use  made 
of  the  information  by  each  user  The  information  will  be  used  as 
evidence  at  Cadei  Honor  Hearings 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system    Records  arc  stored  in  safes,  locked  cabinets  or  rooms. 

Retention  and  disposal:  Information  is  retained  for  one  year  in  the 
case  of  first  class  cadets  and  six  months  in  the  case  of  underclass 
cadets,  or  until  graduation  or  elimination  from  training,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  address:  Commandant's  Executive  for 
Honor  and  Ethics,  USAF  Academy  CO   80840 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to. the  Systems  Manager.  Name  and  date  of  Cadet  Honor 
Heanng.  Office  of  the  Commandant's  Executive  for  Honor  and 
Ethics,  US  Air  Force  Academy.  Colorado,  80840;  positive  proof  of 
identification 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  corurrned  may  be  obtained  from  (he  Systems 
Manager 

Record  source  categories:  Information  from  witnesses  and  summa- 
ries of  honor  boaid  proceedmgs  prepared  by  cadets. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501XOIACYVA 
System  name:  03501  XOIACYVA  Reserve  Supplement  Officer  (RSO) 
Case  File 

System  location:  Air  Reserve  Personnel  Center,  7300  Fast  First 
Avenue.  Denver.  CO  80280 

Categories  of  individuals  covered  by  the  system:  Air  Fvirce  active 
duty  officer  personnel  and  cr.h-ted  personnel.  Air  Force  civilian 
employees   Air  Force  Reserve  and  Air  National  Guard  personnel. 


Categories  ol  records  In  the  system:  documents  pertaining  to 
requisition,  assignment,  reassignment,  separation,  or  1  D'Y  assign^ 
ment  request,  work  sheet  ,  orders,  amendments,  notification  of 
receipt  of  application  solicitation  letter 

Authority  for  maintenance  ol  the  system:  Title  10  US  Code,  Sec- 
tion 269 

Routine  uses  ol  records  maintained  in  the  system,  inrluding  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  used  by  the  mihlary  and 
civilian  personnel  of  the  reserve  supplement  officer  assignment 
branch  information  is  disclosed  to  Consolidated  Base  Personnel  Of- 
fice and  other  branches  within  the  Air  Reserve  Personnel  Center  to 
insure  proper  information  is  mainlained  on  the  individual  for  as- 
signment 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  ; 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:    Records    are    accessed    by    custodian   of   the    record 

system  and  by  person(s)  responsible  for  servicing  the  record  system 

in  performance  of  their  official  duties  who  are  properly    screened 

and  cleared  for  need  to-know    Records  are  protected  by  guards 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(si  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC)  7300  East  First  Avenue.  Denver.  CO  80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/D.ADP. 
7300  Fast  First  Avenue,  Denver.  Colorado  80280.  W  ntten  requests 
for  information  should  contain  full  name.  SSN.  current  mailing  ad- 
dress and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  AkPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  800  am  and  3;00  pm  on  nor- 
mal work  days  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  venfy  the  person's  SSN  at  tune 
of  discharge. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  7300  East  First  Avenue.  Denver.  Colorado  80280. 
telephone  (303)  394  46^7 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Major  comands.  personnel  records.  Air 
Reserve  units 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03501X0IACVVB 
System   name:   0350IXOIACYVB    Apphcation   for   Separation    from 
the  Regular  AF  to  AF  Reserve/ Air  National  Guard 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80200 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enbsied  personnel  Air  Force  civilian  employees.' 
Air  Force  Reserve  and  Au^  National  Guard  personnel 

Categories  of  records  in  the  sy.stem:  application  concerning  separa- 
tion from  the  Regular  Air  Force  to  the  Air  Force  Reserve/Air  Na- 
tional Guard,  documents  pertaining  to  requisition,  assignments, 
reassignment,  separation  and  declination 

Authority  for  maintenance  of  the  system:  US  Code  10  Section  269. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  the  routine  use  of  this  in- 
formation is  to  help  in  obtaining  a  position  in  the  An  Reserve 
forces.  Used  by  Regular  Air  F>irce.  .\ir  Reservist,  Air  National 
Guard  and  civilian  personnel  to  facihtate  finding  a  position  for 
reservists. 

Policies  and  practices  foi*  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system; 

Storage:  Maintained  in  file  folders 

Retrlevabilitv:  Filed  by  Name  and  Sociaf  Security  Number  (SSN). 
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Salefuardt:  Records  arr  accessed  by  custodian  of  the  record 
system  and  by  pers«>ms)  res^>onsible  for  servicing  the  record  systrai 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  nced-to-know    Records  are  protected  by  guards. 

RetratloB  aad  dbpoMl:  Retained  in  office  files  until  superseded, 
obsolete,  no  Umgcr  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
huming. 

Sycteoi  Baaag«r4i)  u»d  addrcaa:  Commander.  Air  Reserve  Person- 
nel Center  (ARPC>.  ''MX)  East  First  Avenue.  Denver,  CO  80280. 

Nodflcadoa  pr«cc<i«r«  Request*  from  individuals  should  be  ad 
dressed  lo  the  Documenution  Management  Officer.  AFPC/DADP, 
7JO0  East  First  Avenue,  Denver,  Colorado  80280.  Wntten  requests 
for  infoniiabon  should  contain  full  name,  SSN,  current  maiUng  ad- 
dress and.  if  known,  the  case  (conlroO  number  on  correspondence 
received  from  ARK^  Records  may  be  reviewed  m  the  Records 
Review  Room.  Ait  Reserve  Personnel  Center,  7300  East  First 
Avenue  Denver,  Colorado  between  800  am  and  3  00  pm  on  nor- 
mal work  da-iS  Visitors  wuhing  to  see  their  records  should  provide 
a  current  Reserve  identific»iion  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  his/b<r  application/ 
declination  or  orders. 

BecoH  sccrM  procednr**:  Individuals  can  obtain  assistance  io 
gaiiung  access  from  the  Documentation  Management  Officer, 
AFPC,t>ADP.  7J00  East  First  Avenue,  Denver.  Colorado  80280; 
Ulephone  (303)  394-4667. 

Coateadag  reconl  proc«dom:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record   source  catcgarir*:    Major  commands.  Consolidated    Base 
Personnel  Office.  Consolidated  Reserve  Personnel  Office 
Sytrmi  cieaipCcd  froos  ccrtata  pro>isk>Bs  of  the  act:  NONE 

F035O1X0IACYVD 

Sytlcfli  aaaic:  03501 XOLACYV  D  Serviccmens  Group  Life  Insurance 
(SGLI)  Entitlement  Case  Files. 

System  locatloa:  Air  Reser%e  Personnel  Center.  3800  York  SUcet, 
Denver.  CO  80205. 

Categotic*  of  fasdlvldiiaU  covered  by  the  tyitea:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Calcgorka  of  recerda  tai  the  system:  Copies  of  correspondence, 
•  a'ualtv  reports,  record  of  emergency  data.- SGLI  election,  death 
onJer.  death  Certificate,  Air  Force  Accounting  And  Finance  Center 
(AFaFC)  verification  of  premium  payments. 

AathoiUy  lor  ■■latcaaace  of  the  system:  Title  38  US  Code  765- 
776. 

Roattee  nset  of  records  Balatalacd  la  the  lysteia,  iacladiag  catego- 
ries o*  aacrs  aad  the  purposes  of  such  uses:  Purpose  is  to  determine 
if  »n  udividual  qualified  for  SGLI  coverage,  applied  and  paid  fur 
pirroi'iTis  for  SGLI  coverage  and  to  rep<'rt  this  information  to  of- 
fice of  SGLI.  NcAs.k  NJ  for  processing  insurance  claims. 

Pellcic*  aad  praetk-e*  tor  storirg,  rctricvtBg,  ■ecetalBg ,  retainlBg, 
•od  dlspoalag  of  records  la  the  system: 

Storage:  Maintained  in  file  foMer^  and  card  files. 

RetrWvablllty:  FOed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  cf  the  record 
$>itpm  and  by  person**)  responsible  for  servicing  the  record  syslein 
in  performance  of  their  official  duties  who  aie  properly  screcued 
and  cleared  for  need-lo-know.  Records  are  protected  by  guards  and 
controlled  by  personnel  screening. 

Retcatioa  aad  dispoul:  Retained  in  office  files  until  superseded , 
obsolete,  no  longer  ceded  for  reference,  or  on  mactivabcn,  then 
destroyed  hy  te^nng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Sy»te«  maaagcrfs)  aad  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  73^*)  East  First  Avenue,  Denver,  CO  80280 

NotlfWatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documenution  Management  Officer,  ARPC'D.ADP, 
7H»  East  First  .Avenue.  Denver.  CO  80280  Written  requests  for  in- 
formatioo  should  contain  fuD  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,   Denver.  CO  between  8:00  am  and   3  00  pm  on   normal 


work  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  caid  and/or  driving  license  and  some 
verbal  information  that  could  venfv  the  person 'd  identification 

Record  access  procedure*:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documenution  M.^nagement  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667 

Coatestlag  record  procedarra:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categoric*:  information  from  notification  of  death 
and  documents  perunent  to  death  and  SGLI  coverage  obtained 
from  other  miliUiry  branches,  pubbc  health  records,  next  of  km,  or 
civilian  orgaoi/aHons 

Systems  exempted  from  certata  provbioas  of  the  act:  NONE 
FW5O1X0IACYVH 
System   name:  03501X01ACYVH    Air  Force  ServKe  NumOer/Social 
Sicunty  Account  Number  Cross  Reference  Rosters. 

System  locatloa:  An  Reserve  Personnel  Center,  7300  Fast  First 
Avenue.  Denver,  CO  80280. 

CategoHe*  of  iadivlduaU  covered  by  the  system:  all  Air  Force 
reservists  that  were  on  sUength  as  of  28  july  1V70 

Categoric*  of  records  la  the  systea:  aU  Air  Force  reservists  that 
were  on  strength  as  of  28  july  1970,  contains  grade.  Air  Force  ser- 
vice number  and  Social  Security  Number  (SSN) 

Authority  for  maiateaaacc  ot  the  systcn:  10  LSC  278. 

Routtaw  UM*  ol  records  aialaUlBcd  ia  the  system,  iacludiag  calcgo- 
riet  of  users  aad  the  parpoae*  of  such  uses:  When  correspondence  is 
received  at  Air  Reserve  personnel  center  with  an  obsolete  service 
number  or  without  a  SSAN  miliury  personnel  clerks  use  roster  to 
verify  if  the  author  was/or  ii  a  member  of  the  reserve  and  what 
his/her  SSAN  should  be. 

Polktca  aad  practice*  tor  storlnx.  rctricvteg,  acceaalag.  reulalag, 
aod  dbpoaing  of  records  ia  l^  system: 

Storage:  MainUined  in  note  books/binders  and  on  computer 
paper  printouts. 

Ketrievabllity:  Filed  by  Name  and  Air  Force  service  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  personts)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  dutK'S  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retentioa  and  dbpoaal:  ReUined  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  laaaagerd)  aad  addre«s:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  kast  First  Avenue,  Eienver,  CO  80280 

Notification  procedure:  Requrits  from  individuals  should  be  ad- 
dressed to  the  Documenution  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver,  CO  80280  Wntten  requests  for  in- 
formation should  conuin  full  name,  SSN,  current  inailiiig  address 
and,  if  known,  the  case  (control)  numbei  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Pc.sonnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  800  am  and  3.00  pm  on  normal 
^*ork  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  accesa  procedure*:  Individuals  can  obtain  assistance  in 
gaming  access  frotr  Uic  Documenution  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303>  394  4667. 

CoBtestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  advanced  personnel  daU  system 
Systems  exempted  froia  ccrtaia  provkioss  of  tlic  act:  NONE 
F035O1XOIACYVJ 

System  aame:  03501 XOIACYVJ  Bad  Address  Card  Files. 

System  locatloa:  Air  Reserve  Personnel  Center,  7300  East  First 

Avenue,  Denver.  CO  80280. 
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Categories  of  iadlviduab  covered  by  the  tytUmt  Air  Force 
Reserve  members  not  assigned  to  units  who  are  assigned  to  non-af- 
filiated reserve  section,  obligated  reserve  section,  inactive  sUtus 
bst  reserve  section,  ready  reinforcement  personnel  section,  and 
retiied  reserve  section  without  pay. 

Categories  ot  records  la  the  system:  Last  recorded  employer,  post- 
master of  city  of  last  recorded  address,  telephone  information 
operator  last  city  of  good  address,  parents  of  reservist,  other  rela- 
tives of  reservist,  veterans  administration  if  reservist  has  a  claim 
number  listed  in  the  master  personnel  record,  college  or  university 
that  reservist  attended,  selective  service  boards,  internal  revenue 
service.  pubUc  utiUties  or  any  other  lead  that  may  be  found  m  the 
master  personnel  record  of  the  reservist 

Authority  tor  maloteuancc  ol  the  system:  10  USC  275  Personnel 
Records. 

Roatlae  use*  of  record*  aiatatalaed  la  the  system,  includijig  catego- 
ric* of  Dscrs  aad  the  purpose*  of  such  ascs:  A  search  for  a  good  ad- 
dress ia  made  by  address  research  personnel.  A  code  is  entered  into 
the  computer  which  stops  aU  computer  mail  from  going  to  a 
reservist  whose  address  has  been  identified  as  bad.  Personnel 
technicians  cut  discharge  orders  on  reservisU  that  cannot  be 
located. 

Policies  aad  practice*  lor  storlat.  rctrWiiag,  acceaalag,  reUialag, 
aad  disposing  al  records  ia  the  systcai: 

Storage:  Metal  tray  on  top  of  desk,  computer  cards 

Retrievabillty:  Filed  by  Name,  Social  Security  Number  (SSN) 
aod  last  address  of  reservist. 

Safegaarda:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  thcu-  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Rctcatloa  aad  dbpoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  ■aaagcrfs)  aad  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  Fu^st  Avenue.  Denver,  CO  80280. 

NodOcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documenution  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formation should  ccnUin  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  73(X)  East  First 
Avenue.  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obuin  assisUnce  in 
gaining  access  from  the  Documenution  Management  Officer, 
ARP(":/DADP,  730O  Fast  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

CoBtcstiBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager, 

Record  source  categories:  Information  from  last  recorded  em- 
ployer, rostroastcr  of  city  of  last  recorded  address,  telephone  infor- 
mation operator  last  city  of  good  address,  parents  of  reservist. 
Other  relatives  of  reservist,  veterans  administration  if  reservist  has 
a  cli'im  number  H.sted  in  master  personnel  record,  college  or  univer- 
sity reservist  attcr.jed,  Selective  Service  Boards.  Internal  Revenue 
Service.  puMic  uulities  or  any  other  lead  that  may  be  found  in  the 
master  personnel  record  of  the  reservist. 

Systems  exempted  from  certain  provisioas  ot  the  act:  NONE 
K03501XOiACYVK 
System   aame:   03501 XOIACYVK   Control  Card  for  Vouchers  for 
Medical  Services. 

System  locatioB:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  ol  iadividuab  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  In  the  system:  Card  file  with  name,  address, 
SSN  (Social  Security  Number),  voucher  number  if  applicable,  and 
record  of  actions/  letters/final  payment  of  bill  regarding  individual. 

Authority  for  maiateaaAce  of  the  system:  10  USC  275. 


Routine  us«*  of  records  mainUlaed  ia  the  system.  Inrlndlag  ratrgo- 
rie*  of  users  aad  the  purpoaes  of  such  uses:  information  m  files  is 
used  to  provide  a  record  of  authori/ations  for  physical  examina- 
tions at  government  expense  or  no  expense,  and  voucher  number 

Policies  aad  practice*  tor  slorlag,  rctrieviag,  accessing,  retaiaiag, 
and  dispoaiag  of  record*  ia  the  system: 
Storage:  MamUmed  in  card  files. 

RetrievabilHy:  Fded  by  Name,  Social  Secunty  Number  (SSN)  or 
other  identification  number  or  system  identifier,  and  voucher 
number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicmg  the  record  system 
in  performance  of  their  official  duties.  Records  are  protected  by 
guards. 

Retention  aod  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
desUoyed  by  tcanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (AKPC),  7300  East  Fust  Avenue,  Denver,  CO  80280 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  DocumenUUon  Management  Officer.  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formatio  jrtiould  contain  full  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed'  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3  00  pm  on  normal 
work  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identilKation  card  and/or  dnving  bcense  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obUin  assisUnce  in 
gaining  access  from  the  Documenution  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedure*;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  mitial  determinations  by 
the  individual  concerned  may  be  obUined  from'  the  Systems 
Manager. 

Record    source    categories:    Information    from    Master    Personnel 
Record,   P  80   microfiLhe   roster,   vouchers.   Air  Force   Accounling_ 
and  Finance  Center  and  control  logbook. 

Systems  exempted  from  certain  provlsioas  of  the  act:  NONE 
F03501X01ACYVL 
System  name:  03501 XOIACYVL   Medical  Mobilization   Augmenter 
Personnel  Management  Files 
System  location:  Au-  Reserve  Personnel  Center,  7300  East  First 
Avenue    Denver,  CO  80280 

Categories  of  individoals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  copies  of  correspondence  and 
other  documents  pertaming  to  Air  Force  Reservist  assigned  to 
Medical  Mobilization  Augmenter  Program  managed  by  Surgeon 
ARPC,  mainUined  in  case  files 

Anthority  lor  maintenance  ot  the  system:  10  USC  275 
Roudnc  use*  of  records  malnUtned  in  the  system,  including  catego- 
ries of  user*  and  the  purposes  of  such  uses:  mformation  in  files  is 
used  to  manage  the  reservist  career  in  his  medical  career  field.  In- 
formation is  used  by  miliUry,  civihan  personnel 

■Policies  and  practices  tor  storing,  retrieving,  accessing.  rrUloing. 
and  disposing  of  records  in  the  system: 
Storage:  MainUined  in  file  folders. 
Retrievabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  svstem 
in  performance  of  their  official  duties.  Records  are  controlled  by 
personnel  screening. 

Retention  and  disposal:  RcUmed  in  office  ffles  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC) 
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PRIVACY  ACT   ISSUANCES 


NotUlcatioB  procedure:  Requests  from  individuals  should  he  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADP. 
7300  East  First  Avenue.  Denver.  CO  80280  Written  requests  for  in- 
formation should  conUin  full  name.  SSN.  current  mailing  address 
and.  if  known,  the  case  (conuol)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  m  the  Records 
Review  Room.  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver.  CO  between  8  00  am  and  3  00  pm  on  normal 
work  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  drivmg  bccsnc  and  some 
verbal  infonnatK>n  that  could  verify  the  person's  identification 

Record  aeera  procedure*:  Individuals  can  obtain  a<isislancc  in 
gaming  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  7300  East  First  Avenue.  Denver.  CO  80280; 
telephone  (303)  3^4-4667 

Coateatlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  Morre  caiegorle*:  information  from  master  personnel 
records.  Surgeon  Office.  ARPC.  Advanced  Personnel  Data  System, 
manning  d<>cuments  and  from  the  servicing  Consolidated  Base  Per 
sonnet  Office 

Syctcma  cicnpted  from  crruta  provbioaa  •(  tbc  act:  NONE 

F035O1X0IACYVM 
Syaten  mmmt:  03501 XOIACYVM   Medical  Service  Liaison  Officer 
Program  Card  File. 

Syftem  locadoa:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  I>enver.  CO  80280. 

CategorWi  o(  ia<U*Mnab  covered  by  the  cyitem:  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Retired  Air  Force  mili- 
tary personnel. 

Categoriea  ot  record*  la  the  aystem:  Card  with  individuals  full 
name.  SSN  (Social  Security  Number),  corps,  current  address, 
school  affiliati<>n.  servicing  personnel  office,  and  reserve  status. 
Record  to  indicate  if  mdividual  is  authorized  to  earn  point  credit. 

Astborlty  lor  malnteaaiKc  of  the  fysteai:  10  USC  8012 

Rootiae  aae*  of  record*  malataiBcd  In  tbc  system,  locludlng  catcgo- 
rtca  ol  naers  aud  the  purposes  o(  such  u*es:  information  in  files  is 
used  as  an  infonnaUonal  reference  file  and  an  aid  for  preparing 
point  credit  authorization  and  forwardmg  authenticated  point  credit 
forms  to  proper  servicing  personnel  office 

Polkte*  and  practice*  for  storing,  retrieving,  acccaalag,  retaialag, 
aad  dhpoalag  of  records  In  the  (yttem: 

Storage:  Maintained  in  card  files. 

Retrievablllty:  Filed  by  Name.  Social  Security  Number  (SSN)  or 
other  ideatificaiion  number  or  system  identifier.  School  affiliation 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  offKial  duties  Records  are  protected  by 
guards. 

Rrteatioa  aad  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Svstem  managcrfs)  aad  addreaa:  Commander  Air  Reserve  Person- 
nel'Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280. 

NottftcatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formation should  contain  full  name,  SSN,  curreni  mailing  address 
and,  if  known,  tbc  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  73(Xt  Ea«t  First 
Avenue.  Denver,  CO  between  8.00  am  and  3:00  pm  on  normal 
work  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Reeord  access  procedures:  Individuals  can  obtain  assistance  in 
gaming  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue.  Denver.  CO  80280; 
lelephooe  (303)  394-4667 

Coatcsting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  coutesling  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  information  from  Master  Personnel 
Records.  Annual  Survey  and  Advanced  Personnel  Data  System. 

Systems  excBptcd  from  certain  provisions  of  the  act:  NONE 
F03501X0IACYVN 
System  aame:  03501 XOIACYVN  Medical  Actions  Card  File 

System  locatioa:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  ol  indivlduab  covered  by  tbc  system:  Air  Force 
Reserve  personnel. 

Categoriea  of  records  In  tbe  system:  card  file  with  record  of  all 
correspondence,  medical  action,  final  disposition  of  mdividual 

Antbority  for  maintenance  of  tbe  system:  10  USC  591  and  592  and 
593  and  594 

Routine  uses  of  records  maintained  in  tbe  system,  Including  catego- 
ries of  users  and  tbc  purpoaes  of  such  uaes:  cards  are  used  as  com- 
prehensive record  of  all  medical  actions  taken  by  the  Surgeons  Of- 
fice pertaining  to  each  individual  Used  by  mihtary  and  civilian  per- 
sonnel assigned  to  the  Surgeons  Office  Allow  personnel  of  the  Sur- 
geons Office  to  readily  respond  to  queries  from  individuals  and/or 
other  agencies  with  need  to  know  of  all  medical  actions  taken  by 
Surgeon  regarding  individuals. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Mamtained  in  card  files. 

Retrievablllty:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  protected  by  guards. 

Retentioa  and  diapoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager<s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  fan  Avenue,  Denver.  CO  80280 

Notlfkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formation should  contain  fuU  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  RiHjm,  Air  Rese^^e  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  BOO  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  theii  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coatestkig  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  information  from  source  documents, 
general  correspondence.  ARPC  Form  201,  medical  faciUties,  physi- 
cians, medicid  specialists,  and  servicing  Consolidated  Base  Person- 
nel Offices. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F03501X0IACYVP 
System  name:  03501 XOLACYVP  Air  Reserve  Information  Squadron 
Biographical  Files. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  KOISO. 

Categories  of  individuals  covered  by  tbe  system:  Air  Force 
Reserve  personnel  assigned  to  the  Air  Reserve  Information 
Squadron  Program  (ARIS). 

Categories  of  records  in  the  system:  Biographies  of  ARIS  Program 
members  prepared  by  those  members  according  to  format  provided 
by  ARIS  Program  Manager  Includes  name,  rank,  social  security 
account  number,  service  dates,  date  of  birth,  unit  assignments, 
civilian  employment,  mihtary  and  civilian  education,  military  and 
civilian  experience,  aris  program  specialties,  hobbies,  and  names  of 
family  members. 
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Authority  for  malateoaace  ol  tbe  system:  10  USC  262. 
Routine  uaes  ol  record*  malalaioed  in  tbe  system,  including  catego- 
ries ol  users  and  the  purposes  ol  *ucb  uses:  Provide  overview  of  skill 
resources  available  in  ARIS  I>rogram  Allow  selection  of  members 
best  qualified  to  meet  specific  program  requirements  and  task  as- 
signments. 

Policies  and  practices  lor  storing,  retrieving,  acccasiag,  reUining, 
and  disposing  ol  records  la  the  system: 

Storage:  Mamtained  m  note  K>oks/binders. 
RetrievabtlKy:  Filed  by  Name 

Saleguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  per»on(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to  know    Records  ^re  protected  by  guards. 

Retention  and  dtaposal.  Retained  in  otficc  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  uito  pieces,  shicdding,  pulping,  macerating,  or 
burning. 

System  manager(s)  aad  addrcm:  Commander  Air  Reserve  Person- 
nel Center  (ARPC) 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  DocumenUUun  Management  Officer,  ARPC/DADP, 
7300  East  First  Ai^enut.  Denver,  CO  80280.  Written  requests  for  in- 
formation should  conUin  full  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Pecords 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  between  8  00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  idcntificaUon  card  and/or  driving  license  and  some 
verbal  mformatioD  lo  verify  the  person's  identification 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
AJIPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Mamager. 

Record  source  categories:  solicited  from  and  provided  by  in- 
dividual concerned 

Systems  exempted  (rom  certain  provisions  ot  tbe  act:  NONE 
F035O1X0IACYVR 
System   name:   03501 XOIACYVR   Chaplain   Personnel  Management 
FOes. 
System  location-  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  faidlviduab  covered  by  the  system:  Aar  Force 
Reserve  chaplain  personnel. 

Categories  ol  record*  in  the  s.vtem:  Ecclesiastical  endorsement 
special  and  annual  tour  orders,  appointment  orders,  change  of  as- 
signment or  attachment  orders,  proriotion  orders,  record  of  securi- 
ty clearance,  miscellaneous  correspondence  to  and  from  individual 
Authority  lor  maiateBance  of  the  sysUm:  Title  10  USC  8067. 
Routine  uses  ol  record*  mainUined  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  maintam  a  historical 
file  on  the  individual,  to  maintain  copies  of  all  types  of  orders  that 
affect  his  career.  Used  only  by  ChapUins  Office.  Information  is 
used  to  process  tours  of  active  duty  to  maintain  chronological  cor- 
respondence file  , 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
aad  disposing  ol  records  in  tbe  system: 
Storage:  Maintained  in  file  folders. 
Rctricvabllity:  Filed  by  Name. 

Safegaards:   Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 
Retention  and  disposal:  pending 

System  manager<s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue.  Denver,  CO  80280 

Notification  procedure:  Request  from  individual  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC  7300 
East  First  Avenue,  Denver,  CO  80280.  Written  request  for  informa- 


tion should  contain  full  name  SSN.  current  address  and  if  ^'^o^ 
the  case  (control)  number  on  correspondence  received  from  '^•*P^ 
Records  may  be  reviewed  in  Records  Review  Room  ARPC.  7300 
Fast  First  Avemie,  Denvt>,  CO  80280  between  8  00  AM  and  3:00 
PM  on  normal  work  days  For  personal  visits,  the  mdividual  should 
provide  current  Reserve  ID  Card  and/or  dnvers  license  and  give 
some  verbal  informaUon  that  could  verify  tbc  person  s  identifica- 
tion. 

Record  access  procedures:  Individual  can  obtam  assistance  w 
gammg  access  from  DocumenUtion  Management  Office, 
ARPC/DADP,  7300  East  Fust  Avenue.  Denver,  CO  80280; 
telephone  (303)  347-4667 

Contesting  record  procedures:  The  Air  Force's  nilcs  for  access  lo 
records  and  for  contesUng  and  appealmg  mitial  determmatjons  by 
the  mdividual  concerned  may  be  ot)taincd  from  the  Systems 
Manager. 

Record  source  categories:  Information  derived  from  master  per- 
sonnel record. 

Systems  exempted  from  certain  protisioas  ol  tbe  act:  NONE 
r03501X0IACYVS 
System  name:  03501 XOIACYVS  Personnel  Management  Records' 

Svstem  location:  Air  Reserve  Personnel  Center.  73(X)  East  First 
Avenue.  Denver.  CO  80280 

Categories  ol  individuals  covered  by  tbe  system:  Members  and 
civilian/active  military  applicants  Au  Force  Reserve 

Categories  of  records  in  tbe  svstem:  Officer  and  airm m  assign- 
ment files  which  includes  correspondence,  memos,  completed 
forms,  messages  and  vacancy  authorization  daU  for  assignment  ap- 
provals, disapprovals,  waivers,  mannmg  assistance,  discharges 
screening,  orders,  evaluation  reports,  documents  changing  traming 
category,  personal  data,  photographs  and  related  maunal 

Authority  lor  malotenaore  ol  the  ».>rtrm:  10  USC  275  and  262 
Routine  uses  ol  records  mainUloed  ta  tbe  rvstem.  Including  catego- 
ries ol  users  and  tbe  purposes  ol  such  uses:  Used  to  make  detcnnma- 
tions  on  discharges  or  mobih/aUon,  deferments  .fulfillment  of  statu 
tory  requirements  involuntary  order  to  extended  acUve  duty  and 
temporary  release  ;determme  ehgibility/suiiabibty  for  assign- 
menWreassignment  with  the  Aur  Force  Reserve.and  to  document 
replies  to  individuals  and  mquines;  used  by  military  personnel 
clerks  These  include  but  are  not  kmited  to  members  participating 
in  the  Air  Reserve  Information  Squadron  (ARIS)  Program.  Judge 
Advocate  Program,  and  Surgeon  General  Program 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUinlng, 
and  disposing  ol  records  in  tbe  system: 
Storage:  Maintained  in  file  folders. 

RetrieTablllty:  Filed  by  Name  and  Social  Security  number  (SSN). 
Safeguards:   Records   are   accessed   by   custodian   of   the   record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties    Records  arc  protected  by 
guards. 

ReUntion  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Syistem  manager(s)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue,  Denver,  CO  80280 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280  Written  requests  for  in- 
formation should  conUin  full  name,  SSN,  current  maihng  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  800  am  and  JOO  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  Ucense  and  some 
verbal  mformalion  that  could  verify  the  person's  idenlificaUon 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmatjons  by 
the  individual  concerned  may  be  obuined  from  the  SysUms 
Manager. 
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Rrcord  tourct  calrnoric*:  infonnatioD  from  the  individual 
requesting  asiignment  or  makmg  the  inquiry  and  master  personnel 
record 

Sy«teaia  nnnpled  from  certato  provbtoM  of  tbe  art:  NONE 
r03501X01ACYVT 
Syiteni  name:  03501 XOIACYVT  Chaplain  Biographical  FUes. 

Syilem  location:  Ecclesiastical  endorsing  agencies  Air  Reserve 
Personnel  Center.  7300  East  First  Avenue.  Denver.  CO  80280 

Calryorirs  of  iadWiduals  covered  by  ll«e  »y»trBi:  Air  Force 
Reserve  personnel 

Catrgoiin  ol  rttorda  in  lb«  vystrm:  Name,  rank,  religion,  civilian 
education,  mililary  education  civilian  experience.  oiiUlary  ex- 
perience, professional  expertise 

Anlbortty  for  malnlrnancc  of  the  system:  Title  10  US  Code  8067 

Routiae  u»tt  ol  record*  mainlaiDed  ia  the  system,  inciudlag  calego- 
ri«a  ol  iMcr*  aad  tlM  purposes  of  tuch  uses:  To  select  chaplains  for 
special  duties  according  to  specific  expertise  required  Records  arc 
used  by  Chaplains  Office  personnel. 

PolVies  and  pra<ttc««  lor  itoriBR.  retrieving,  accessing,  rctalDing, 
••d  daipoatag  o(  records  ia  the  tystem: 

Storafc:  MaioUined  in  note  booksA>inders. 

BetrleTal>llH7:  Filed  bv  Name 

Safegaardi:  Records  are  accessed  by  authorized  personnel  who 
arc  properly  icrcencd  and  cleared  for  necd-to-know.  Records  are 
protected  by  guards. 

Retentloa  and  dlspoul:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managertt)  and  address:  Commander  Air  Reserve  Person- 
oel  Center  (ARPC) 

Nodflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formation should  contain  fuO  name,  SSN.  current  mailing  address 
and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver.  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  7300  East  First  Avenue,  Denver,  CO  80280; 
Ulephone  (303)  394-4667. 

CoatcsttBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  catei(orles;  Information  is  obtained  from  individual 

STStems  exempted  (rom  c«rtafai  provisions  of  the  act:  NONE 
KOJ501XOIACYVW 
System  name:  03501 XOIACYVW  Personnel  Management  Files 

System  locatloa:  Headquarters  United  Sutes  Air  Force,  Washing- 
ton DC  20330.  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  80280.  United  Sutes  Air  Force  Academy, 
USAF  Academy  CO  80840.  Headquarters,  of  the  United  States  Air 
Force,  major  commands  and  major  subordinate  commands. 

Categorfea  of  tadividuala  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Catcforfes  ol  rtcortla  in  the  system:  case  folders  of  Reserve  per- 
sonnel placed  on  active  duty  containing  copies  of  special  and 
Reserve  orders;  correspondence ;documents  complete  with  informa- 
twD  used  for  travel  overseas ;assignment  instructions ;list  of  actions 
taken  by  technician. board  actions  on  involuntary  Airmen ;certified 
receipts  acknowledgement  of  receipt  of  special  orders  card 

Aathofity  lor  aaiateaaacc  of  the  system:  10  USC  275  Personnel 
Records  672  Reserve  components  generally  .Title  10  US  Code  673 
Ready  Reserve  and  ExecuUve  Order  11366,  4  Aug  67,  Title  10  US 
Code  Chapter  103  Senior  Reserve  Officer:  Training  Corps 

Rootlne  nses  of  records  malataiaed  ia  the  system,  iBcladtag  catego- 
ry ol  aaers  and  the  parpoaca  ol  svch  uses:  used  as  a  reference  file 


to  answer  inquiries  from  the  Reservist  and  Air  Force  personnel 
requiring  information  on  the  Reservist  being  recalled  to  active 
duly  .to  send  gaming  active  units  additional  copies  as 
requested. useds  as  substantiating  documents  by  the  Air  Force 
Judge  Advocate  Office  to  show  all  action  was  taken  in  accordance 
to  prescribing  directives  records  ?re  used  by  military  personnel 
technicians 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoaiag  ol  records  in  the  system: 

Slora(c:   Maintained  in  note  books/binders  and  in  visible  file  bin- 

ders/cabmets. 

Rctrievablltty:  ascending  AFSC  order,  ranli.  and  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  protected  by  guards. 

ReteatioB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  aad  address:  Commander  Air  Reserve  Person 
nel  Center  (ARPC).  7300  East  Fu-st  Avenue,  Denver.  CO  «0280 

NotifkatioB  procedure:  Request  from  individual  should  be  ad 
dressed  to  Command  Documentation  Management  Officer 
ARPC/DADP.  7300  East  First  Avenue.  Denver.  CO  80280  Wntten 
request  for  information  should  contain  full  name  of  individual.  SSN 
(Social  Security  Number),  current  address  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  Records  Review  Room  ARPC,  7300  East  First 
Avenue.  Denver.  CO  80280  between  Sam  and  3pm.  For  personal 
visits,  the  individual  should  provide  current  Reserve  ID  card  and/or 
driver's  license  and  give  some  verbal  information  that  could  verify 
his/her  MiUtary  Personnel  Record 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Management  Of- 
ficer, ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280. 
telephone  (303)  347-4667. 

Coatestiat  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  Reservist,  instructions  from 
Air  Force  military  Personnel  Center.  Randolph  Air  Force  Base. San 
Antonio.TX  78148,  instructions  and  board  actions  from  Air  Force 
Reserve,  /DPAA  Robins  Air  Force  Base,  Warner  Robins.  GA  31093 
and  Air  Force  Officers  Training  Corps/SDAA,  Maxwell  Air  Force 
Base.  Montgomery,  Alabama  36112  and  the  National  Guard  Bu- 
reau, Washmgton  DC  20310,  and  other  Air  Commands, instructions 
from  Headquarters/ J AEC,  Washington  DC  20314 

Syttcmf  cicmpted  trxtm  certain  provisloaa  of  the  act:  NONE 
F03501X0OTAYZA 
System  name:  Management  Control  System  (MCS) 

System  locatioii:  Administrative/Personnel  Support  Office.  Room 
1DI58.  Air  Force  Data  Services  Center,  AFDSC/CEA,  Pentagon. 
Washington,  D.C.  20330.  Training  Team,  Office  of  Plans  and 
Management,  Room  IC104I,  Air  Force  Data  Services  Center. 
AFDSC/XMT.  Pentagon.  Washington.  DC.  20330. 

Categortes  ol  iadividnab  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  rccorda  ia  the  system:  Types  of  records  Usted  in 
MCS  are  those  associated  with  a  locator  file,  i.e.,  the  individual's 
name,  home  address,  home  phone,  etc.  Also  contained  are  records 
relating  to  the  office  the  individual  is  assigned  to,  their  authorized 
and  assigned  grade;  date  they  were  assigned  to  this  organization, 
for  military  personnel  only,  the  date  they  will  depart;  who  their  su- 
pervisor is;  and  the  individual's  duty  phone  and  his  immediate  su- 
pervisor's duty  phone.  This  also  contains  training  information  for 
military  and  civilian  personnel  assigned  to  AFDSC.  This  informa- 
tion consists  of  course  completions  by  date. 

Aatbortty  lor  maiateaaacc  of  the  system:  Title  5  U.S.C.  301  De- 
partmental Regulations;  Title  10  U.S.C.  133  Secretary  of  Defense 
appointments,  powers  and  duties;  delegations  by;  Title  44  U.S.C. 
3101  Records  management  by  Agency  heads,  general  duties. 

RoBtiB*  aacs  of  records  mafastaiacd  ki  the  systcas,  tacladiag  catcgo- 
rica  al  aaers  aad  the  pnrpoaes  of  such  nses:  The  MCS  system  was 
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esublished  as  a  management  tool  to  provide  office  managers  with 
information  concerning  their  overall  manpower  picture  to  aid  them 
in  scheduling  workload  requirements  in  support  of  thu  organisa- 
tion's assigned  mission.  This  system  also  acts  as  a  Central  Locator 
File  and  also  allows  a  variety  of  manpower  reports  to  be  produced 
b.  Anticipated  users  of  the  MCS  system:  (I)  Commander,  Air  Force 
Date  Services  Center.  (2)  Directors  and  Divisions  Chiefs.  Air  Force 
DaU  Services  Center.  (3)  Administrative  personnel  assigned  to  the 
Office  of  AdminisUative/Personnel  Support  function.  Air  Force 
Data   Services  Center,   and  training  personnel  assigned  to  Training 

Team.  Office  of  Plans  and  Management.  (4)  Civ3ian  agencies  and 
other  government  agencies.  (Specific  names  and  government 
branches  cannot  be  identified  since  the  system  acts  as  a  locator  file 

for  individuals  assigned  to  AFDSC  Any  civilian  agency  or  govern- 
ment branch  could  request  information  concerning  an  individual  in 
order  to  locate  that  individual  at  their  place  of  duty  or  at  home )  (5) 

Military  and  Civilian  PcrtonncI  Offices  assigned  to  the  1143rd  Air 

Base  Squadron  Pentagon.  Washington.  DC.  c.  Specific  use  of  in- 
formation by  each  of  the  users  mentioned  in  paragraph  8b.  (I)  The 
Commander,  AFDSC  uses  the  information  from  the  MCS  system  to 
keep  informed  of  the  current  manpower  authorizations  within 
Af^SC  and  were  individuals  are  assigned.  This  ia  also  true  for 
Directors  and  Division  Chiefs  in  AFDSC.  From  this  information  the 
AFDSC  workload  is  closely  managed  to  meet  requirements  by 
customers  that  this  organization  supports.  In  addition,  the  Com- 
mander, Directors  and  Divisions  Chiiefs  can  request  a  variety  of 
manpower  information  from  this  system  when  certain  data  fickJs 
are  aligned.  (2)  The  administrative  personnel  assigned  to  the  Ad- 
ministrative personnel  support  function  mainly  use  the  inform  ma- 
tion  supplied  from  MCS  as  a  Central  Locator  file  in  order  to  assist 
outside  callers  in  locating  offices  and  individuals  of  this  organiza- 
tion. Training  Personnel  use  this  file  to  provide  cost  estimates  for 
input  to  the  annual  budget  preparations  for  this  organization.  (3) 
The  information  provided  to  civilian  and  government  agencies 
would  be  upon  request  to  locate  an  individual  assigned  to  AFDSC. 
(4)  Civilian  and  Military  personnel  offices  are  provided  information 
in  report  form.  In  most  cases  this  information  conncems  number  of 
personnel  assigned  against  number  authorized,  or  the  number  of 
personnel  assigned  in  a  particular  grade.  Each  of  these  offices  can 
request  other  inquiries  concerning  personnel  for  which  the  MCS 
can,  in  most  cases,  provide  the  answers  to  their  questions. 

Policies  aad  practices  lor  storing,  rctrlevlag,  acccaslag,  reUlaiag, 
aad  dteposlag  ol  records  la  the  system: 
Storage:  Maintained  on  disks  or  drums.  "^ 

Maintained  on  computer  paper  printouts. 

Retrlcvablllty:  Ffled  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Safegaards:   Records   are   accessed   by   person(s)  responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software. 
Retcatioa  aad  dkpoaal:  Retained  in  office  files  until  reassignment 
or  separation,   then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maBager<s)  and  address:  Chief,  Administrative/Personnel 
Support  Office,  Air  Force  DaU  Services  Center,  Pentagon. 
Washington,  D.C.20030. 

Nodficatloa  procedure:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Recorti  access  procedures:  Individual  can  obtain  assisUnce  in 
gaining  access  from  the  Systems  Manager. 

Coatastlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the    individual    concerned    may    be    obtained    from*  the    Systems 
Manager. 
Record  aovrcc  categories:  Information  obUined  from  individual. 
Systems  exempted  froa  certain  provisioBS  of  the  act:  NONE 
F035O10BXQPCAB 
System  name:  Admissions  and  Registrar  Records 

System  locatloa:  At  United  SUtes  Air  Force  Academy,  CO  80840. 
Categories  of  iadividaals  covered  by  the  systea:  Air  Force  Acade- 
my nominees/appointees.  cadeU.  graduates  and  Air  Force  Reserve 
Officers  not  on  active  duty. 

Categories  of  records  ia  the  system:  (I) All  daU  used  in  the  can- 
didate selection  process  for  the  USAF  Academy.  Includes  high 
school  records,  admissions  test  scores,  physical  aptitude  examina- 


tion scores,  high  school  extra  curricular  activities,  medical  qualifi- 
cation sUtus,  personal  daU  records,  letters  of  recommendation,  ad- 
dress, phone  number,  SSAN,  race,  height,  weight,  ciuzenship, 
statement  of  reasons  for  attending  Academy,  nomination,  and  Prep 
School  or  college  record  if  appbcable  (2)  Letters  of  evaluation  for 
recording  counseling  for  aptitude  probation,  counseling  records 
which  record  counselors  notes.  Test  daU  for  interest/personality 
profiles.  (3)  Service  academies  precandidate  questionnanes.  compu- 
terized report  by  Congressional  district.  (4)  Per  tinent  information 
on  assigned   Liaison  Officers,  reports  of  individual   Liaison  Officer 

activity  and  copies  of  general  corre§pondcnce  (5)  Onidf  and  quali- 

ty   point  averages,  course  grade  distributions,  general  and  academic 

orders  of  merit,  military  dependenU  on  merit  bits,  squadron  assign- 
ments (6)  USAFA  Prep  Scbool  computer  listings,  sclcctjon  dau  on 

new   classes,   medical  qualification  at  entry,  cadet  high  scbool  rank 

and  class  size.  Fourth  Class  squadron  assignments,  special  rosters 
with  all  scores  (acccptces,  declinations,  minonues,  recruited 
athletes,  and  Prep  School),  rosters  from  biographical  data  sheets 
(ProtesUnt,  Catholic.  Jewish,  and  other  religions,  mihiary  parents. 
USAFA  Prep  School  graduates,  other  Prep  School  graduates,  Civfl 
Air  Patrol,  former  ROTC  members.  Boy  Scouts.  Eagle  Scouts, 
cadets  whose  fathers  are  general  officers,  former  Boys  State  and 
Boys  Nation  delegates  and  cadets  with  private  pilot  bcenses).  com- 
puter listings  of  high  school  activities  and  general  information,  ad- 
missions computer  Uslings  (all  candidates,  qualified  candidates, 
selectees,  athletes,  minonties,  ex-cadets  and  state  status  rcporU), 
and  related  data  (7)  Flying  training  graduates  and  climinces,  gradu- 
ate data  sheets,  graduate  initial  assignments  and  graduate  scholastic 
degrees  and  losses. 

Authority  for  maintenance  of  the  system:  10  USC  8012,  10  USC 
903 

Routiae  uses  of  records  malnUined  in  the  system,  iacludiag  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  (1)  Used  by  Admissions 
Office,  Selection  Panels,  Academy  Board,  Athletic  Department  and 
Prep  School  personnel  for  selection  of  cadets  to  attend  the  Prep 
Scbool  and  USAF  Academy  Also,  used  to  evaluate  candidates  for 
recommendation  for  civilian  preparatory  school  scholarsliips  Used 
to  form  the  nucleus  of  the  cadet  record  for  candidates  selected  to 
attend  the  Academy.  (2)  Used  by  counselors  assigned  to  assist 
cadets  with  one  or  more  counseling  related  problems.  (3)  Used  by 
Admissions  Office  to  prepare  evaluation  of  candidates'  potential 
for  submission  to  Members  of  Congress  and  to  schedule  for  medi- 
cal examinations.  (4)  Monitor  training  of  Liaison  Officers  and  ad- 
vise persons  interested  in  the  Academy  of  the  name,  address,  and 
telephone  numbers  of  their  nearest  liaison  officer.  (5)  To  evaluate 
cadet  academic  and  military  achievement  and  to  coordinate 
statistics  relating  to  cadet  strength  and  attrition.  (6)  To  evaluate 
selection  procedures  of  AF  Academy  cadets,  to  assure  that  criteria 
for  entering  cadets  are  met  and  to  procure  various  biographical  in 
formation  on  incoming  cadets  for  press  releases  (7)  To  evaluate 
Air  Force  Academy  graduate  achievements  in  graduate  schools,  fly- 
ing training  and  regular  duty  assignments. 

Policies  and  practices  lor  storing,  retrieving,  accessing.  rcUining, 
and  disposing  ol  records  ia  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  on  disks  or  drums. 
Maintained  on  computer  magnetic  tapes.  Maintained  on  computer 
paper  printouts  Maintained  on  roU  microfilm.  Maintained  in  note 
books/binders. 

Retrlevabllity:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms.  Records  are  stored  in  safes.  Records  are  stored 
in  vaults.  Records  are  controlled  by  visitor  registers 

Retention  and  disposal:  AD  data  used  in  candidate  selection, 
counseling  records  letters  of  evaluation  and  service  academy 
precandidate  questionnaires  are  Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning,  also  may  be  buried. 
Records  of  candidates  who  accept  appointments  are  sent  to  Cadet 
Records  System,  USAF  Academy.  Liaison  Officer  information: 
Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceratmg.  or 
burning.  May  also  be  buried.  Grade  information,  background  &  bio- 
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gnphical  information  on  nofflinces.  appointret.  ijid  cadeta:  and  fly- 
ing  training  informatioo  is  Retained  in  office  files  until  superseded. 
o>>sokte.  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tetiring  into  pieces,  shredding,  pulping,  macerating,  or 
bumuig   also  may  be  buncd 

Systeoi  maaagcns)  aad  addren:  Director  of  Admissions  and  Re- 
gistrar. USAF  Academy,  CO  80840. 

Ntttifkatiaa  proc«d«r«:  Requests  from  individuals  should  be  ad 
dressed  to  the  Sysiems  Man<iger. 

Rect>rd  acc**a  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coaicsdag  rc<t>rd  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuincd  from  the  Systems 
Manager. 

Record  toarcc  categories:  Information  generated  within  the  cadet 
counseling  center  by  personnel  assigned,  outside  the  center  bv 
referral  sources,  i.e.  parents,  liaison  officers,  other  members  of  the 
Academy  staff.  Infonnaiion  obtained  from  educational  institutions. 
InformatwD  obtained  from  automated  system  interfaces  From  in- 
dividual himself  on  forms  filled  out  as  a  candidate.  College  En- 
trance Examination  Board  and  Amencan  College  Testing  scores. 
Air  Force  Medical  examinations,  individual  letters  of  recommenda- 
tion, individual  and  personnel  records. 

Systeais  cxeapted  tro«  certaki  prorisloM  of  the  act:  NONE 

F0JSOI20S.SGBPA 
System  Bane:  Information  Officer  Background  Record 

SyalMi  locattoM:  Headquarters  Strategic  Air  Command  (SAC)  OI 
see  DoD  Directory  Headquarters  15th  Air  Force  Ol  sec  DoD 
Directory  Headquarters  8th  Air  Force  OI  see  DoD  Directory 

Catcttoriea  ol  faadtviduab  covered  by  tb«  system:  Information  and 
administrative  personnel  at  all  SAC  Offices  of  Information 

Calegorfea  of  records  ia  the  tystca:  Name  rank  SSAN  photograph 
dates  of  rank  and  separation  assignme  nt  history  military  and 
civibiui  schooling  degrees  mibtary  job  history 

Authority  for  Balatcaaacc  ol  the  system:  10  USC  8012 

RootiJBc  B*«s  ol  records  maiataiBed  hs  the  system,  ioclading  catego- 
ries ol  osers  aad  the  porpooes  ol  swch  ues:  Assignment  research 
Headquarters  SACOl  and  numbered  Air  Force  Ol  personnel  assign- 
meat  recommendations  and  locator 

Policies  aad  practices  for  storiag,  retrieviag,  acccssiag,  reUtahsg. 
aad  di«poshig  of  records  la  the  system: 

Storage:  Maintained  in  card  files. 

RctricTabiUty:  Filed  by  Name. 

Safcgaarda:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  file  cabinets. 

Reteotioa  aad  disposal:  Retained  in  office  files  until  reassignment 
or  sepnration,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  ■•a«gcr(s)  aad  address:  Director  of  Information 
Headquarters  SAC 

Nodfkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
guming  access  from  the  Systems  Manager. 

Coote«tlBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  soorce  categories:  Individual  completes  and  changes  file 
card 

Systems  cxeaiptcd  from  certain  provisions  of  the  act:  NONE 

F03502  DPMMB  A 

System  aame:  Selective  ReenUstment  Consideration 

System  iocatloa:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice. 

Categories  of  tadiridiiab  covered  by  the  system:  Initial  enlistees 
witlun  15  months  of  original  expiration  term  of  service. 


Categories  of  records  la  the  system:  Documentation  of  selective 
recnUstmeni  consideration  process 

Authority  lor  malateaaace  ol  the  system:  Title  10,  United  States 
Code  (USC)  Chapter  833.  EnUstroents.  Sections  8251  -  8263.  Title 
44,  USC.  Chapter  31,  Pubbc  Printing  and  Documents,  Records 
Management  by  Federal  Agencies.  Section  3101 

Routiac  uses  of  records  maiaUiacd  fas  the  system,  includiag  rstego- 
ries  ol  asers  aad  the  purposes  ol  such  ascs:  To  determine  member's 
reenbstmcnt  eligibility  Member's  immediate  supervisor,  member's 
immediate  commander,  unit  career  advisor,  base  career  advisor 

Policies  and  practices  for  storiag,  retrieving,  accessfaig,  reUiniag, 
aad  disposing  ol  records  in  the  system: 

Storage:  Mauitamed  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rcteatioa  and  disposal:  Filed  temporarily  in  member's  Unit  Per 
sonnel  Recurds  pnor  to  reenUstmcnt,  permanently  filed  in  Master 
Personnel  Records  at  tune  of  reenhstment.  separation,  discbarge  or 
retirement. 

System  managerfs)  and  address:  AssisUnt  Deputy  Chief  of  Staff 
Personnel  for  Mihtary  Personnel.  Randolph  Air  Force  Base.  Texas 
7814)< 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstems  Manager 

or  by   contacting  agency  officials  at  respective  servicing  Con- 
solidated Base  Personnel  Office 

Record    access    procedures:    Individual    can    obtain    assistance    in 
gaining  access  from  the  Systems  Manager, 
or  same  procedure  as  for  notification. 

Coatcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuincd  from  the  Systems 
Manager 

Record  source  categories:  Entries  are  made  by  the  supervisor  and 
commander,  and  acknowledged  by  the  member. 

Systems  exempted  from  certala  provisions  ol  tite  act:  NONE 
F03502  DPMMB  B 
System    aame:    Request    for    Variable    ReenUstment    Bonus    (VRB) 
and'or  Advance  Payment  of  VRB 

System  Iocatloa:  At  consolidated  base  personnel  offices  only.  Of- 
ficial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  iadlvldaals  covered  by  the  system:  EnUsted  members 
who  arc  receiving  Selective  ReenUstment  Bonus  payments  in  equal 
annual  installments  and  request  advance  payment  of  one  or  more 
such  remaining  installments. 

Categories  ol  records  ia  the  system:  Requests  for  Variable  Reen- 
Ustment Bonus  (VRB)  and/or  Advance  Payment  of  VRB. 

Authority  for  maiateaaace  of  the  system:  Title  37  United  States 
Code,  Pay  and  Allowances  of  the  Untforined  Services  -  Chapter  5  - 
Special  and  Incentive  Pays.  Section  308.  Title  44  United  States 
Code:  PubUc  Printing  and  Documents,  Chapter  31  -  Records 
Management  by  Federal  Agencies,  Section  3101 

Routiae  uses  ol  records  maiatained  ia  the  system.  faKludiag  catego- 
ries ol  users  aad  the  porpooes  ol  sock  ascs:  Request  advance  pay- 
ment of  Selective  ReenUstment  Bonus  monies  due  in  subsequent 
fiscal  years.  Immediate  commander,  major  command  headquarters 
caieer  motivation  office,  United  States  Air  Force  Deputy  Chief  of 
Staff/Personnel,  Motivation  and  Retention  Division,  Randolph  AFB 
,  Texas  78148 

Policies  and  practices  for  storing,  retrieving,  acceasiag,  rctaiaing, 
aad  disposing  ol  records  ia  tlic  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


FEDERAL   REGISTER,    VOL    42,    NO     188 — WEIWESDAr,    SEPTEMBER    ?8,    1977 


DEPARTMENT  OF  DEFENSE 


50873 


Records  arc  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 
Records  arc  stored  in  locked  cabinets  or  rooms. 

RetcatioB  and  disposal:  Retained  for  two  yean  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managrr(i)  aad  address:  Assistant  Deputy  Chief  of  Suff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.  Texas 
78148 

Notification  procedure:  Individual  may  conUct  agency  officials  at 
the  respective  servicing  ConsoUdated  Base  Personnel  Office  to  ex- 
ercise his  rights  under  the  Act 

Record  access  procedures:  Individual  may  contact  agency  officials 
at  the  respective  servicmg  Consolidated  Base  Personnel  Office  to 
exercise  his  rights  under  the  Act 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorce  categories:  Member's  application 

Systems  exempted  from  certata  provisioBS  of  the  act:  NONE 

F035O2  OBXQPCB 
System  aame:  Cadet  Personnel  Records  System 

System  ktcattoa:  At  United  Sutes  Air  Force  Academy,  CO  80840 

Categories  ol  ladividnals  covered  by  tbc  system:  Air  Force  Acade 
my  cadets. 

Categories  ol  records  ia  tlic  system:  This  record  system  contains 
both  MiUtary  Personnel  documents  and  Counselling  documents 
Cadet  Aptitude  Referral,  Commandant's  Aptitude  Review,  Referral 
of  Offenses  and  Award  of  Punishments,  Cadet  Aptitude  Briefing. 
Air  Officer  Commanding  Evaluation  for  Commissionwg,  Frequency 
Distribution  (MOM).  Form  for  Remarks,  MOM  Interview  Letters, 
Physical  Education  Performance,  Memo  For  Record,  Cadet  Inter- 
view/Evaluation, Mental  Health  Letter,  Apt  Advisory  CommittRc- 
port,  Cadet  Sutus  Record,  Air  Officer  Commanding  Evaluation  of 
Cadet,  Counseling  Record. 

Authority  for  mahsteaaacc  ol  tlie  system:  44USC3I0I 

Routhic  uses  ol  records  maiataiacd  la  the  system,  lacludlag  catego- 
ries ol  users  and  tl>e  purposes  ol  such  uses:  For  use  in  controUing 
and  regulating  a  cadet  during  his  time  at  the  USAF  Academy. 

Policies  and  practices  for  storiag,  rctricTiag,  acccssiag,  reUiniag, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  These  records  are  stored  for  one  year 
after  graduation,  then  merged  with  the  Master  Cadet  Personnel 
Records  maintained  by  Registrar,  Cadet  Records  Section.  USAF 
Academy,  CO  80840. 

System  manager<s)  and  address:  Commandant  of  Cadets 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  bv 
the  individual  concerticd  may  be  obuincd  from  the  Systems 
Manager. 

Record  source  categories:  Sec  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  informaUon.  conUct  the  Systems  Manager. 

F03502  OBXQPCC 

System  aame:  Cadet  Personnel  Records  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  Individuals  covered  hy  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  fas  the  system:  This  record  system  conUins 
both  MibUry  Personnel  documents  and  counseling  documents 
Record  of  Emergency  DaU.  Cadet  AccepUnce  Record  Oath  Allegi- 
ance, SUtement  of  Consent,  Unmarried  Certificate,  Appointment 
Order,  Summer  Training  Record,  Birth  Certificate,  Special  t):dcrs. 
Awards  and  Decorations,  Request  for  Insurance  (SGLl).  SGLl 
Election,  Cadet  Insurance  Program  Letter,  Application  for  Identifi- 


cation Card,  Training  Certificates,  DaU  for  Parachutist  Rating 
(LRA),  Individual  Jump  Record.  Aeronautical  Orders.  Record  of 
Personnel  Security  Investigation  and  Clearance.  Statement  of  Per 
sonal  History,  LPT  Scores,  USAF  Drug  Abuse  Certificates 
(Appointinent  Officer  Training  AppUcants  Only),  Small  Anns 
Marksmanship  Training  DaU,  Personnel  Data  Sheet.  Cadet  Bio- 
graphical DaU,  Cadet  Personal  Information,  SUtement  of  Travel, 
Academy/  Class  Committee'Commandants  Boards  Actions.  Title  10 
USC  Letter,  Course  Completion/ReUke  Letters.  Cadet  Per- 
formance Report,  Basic  Cadet  Evaluation  Report.  Letters  of  Ap 
preciation.  Commandants  Letters  for  Placement/Continuation/R 
emoval  from  AptyCond  Probation,  Academic  Probation  Notifica- 
tion. Fmal  Clearance  (Graduates).  Report  of  Separation  from  Ac- 
tive Duty,  Record  of  Disenrollment  from  Officer  Candidute  Type 
Trainmg 

Authority  tor  maintenance  of  the  system:  44USC  3101 

Routine  uses  of  records  maiaUiacd  la  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  use  ui  controlling 
and  regulating  a  cadet  during  his  time  at  the  USAF  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUiniag. 
and  disposing  of  records  in  the  system: 

Storage:  Mainuined  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Stored  for  I  year  after  graduation  then 
merged  with  the  Master  Cadet  Personnel  Record  mainUined  by  Re- 
gistrar Cadet  Records  Section,  USAF  Academy,  CO  80840 

System  manager(s)  and  address:  Commandant  of  Cadets  USAF 
Academy  Co   80205 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obuin  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appcaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  automated  system  interfaces 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth  • 

Systems  exempted  from  cerUbi  provisions  of  the  act:  NONE 

F03502  OBXQPCD 
System  name:  Master  Cadet  Personnel  Record  (RR)  Historical 
System  locstioo:  At  United  Stales  Air  Force  Academy.  CO  80840 
Categories  ol  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  in  the  system:  File  folders,  bwders,  roll 
microfilm  containing  selected  special  orders  (appointment,  assign- 
mert,  awards,  separation,  etc  ),  letters  of  resignation/separation  ac- 
tions, release  of  details  of  honor  Violations,  record  of  separation 
and  disenrollment  actions,  if  appUcable;  selected  letters  to  and  from 
parents,  high  school  and  coDege  transcripts.  CEEB  test  scores,  per- 
sonnel data  record  and  biographical  data,  compiler  generated 
products  of  academic  grade  information,  graduation  data,  types  of 
degrees  conferred  and  majors  awarded 

Authority  for  maintenance  of  the  system:  10USC903 
Routine  uses  ol  records  malnUlned  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  These  records  form  a 
complete  history  of  each  cadet  who  attends  the  Air  Force  Acade- 
my. They  record  the  academic  and  miUtarv  performance  of  each 
cadet  They  contain  documents  pertaining  to  awards,  academic  and 
miUtary  honors  received,  separation/resignation  actions,  discnroU- 
ment  actions,  graduation  data,  types  of  degrees  and  majors 
awarded.  The  files  are  reviewed  by  federal  agencies,  the  FBI,  OSl, 
and  DIS  in  conducting  back^ound  investigations  for  security 
clearances,  by  organizations  within  the  Department  of  Dcfmse  to 
determine  qualifications  for  assignments,  to  determine  and  >. ^tafinn 
trainmg  needs;  by  AFROTC,  recruiting  and  medical  services  units 
to  determine  qualifications  and  eligibiUty  for  training  programs  and 
for  military  service,  to  the  miUtary  p>ersonnel  center  to  confum  or 
to  recreate  a  miUury  service  record,  to  the  Veterans  Administra- 
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Uon  to  dclcnnme  eligibility  for  benefits;  if  requests  are  accom- 
panied by  an  auibon/ing  signature  of  the  individual  concerned,  the 
infonnatjon  contained  in  the  records  is  rekaseable  to  civilian  agen- 
cies in  determining  qualificatioDS  for  employment,  to  civiImp  educa- 
tMtnal  mstitutions,  and  to  law  enforcement  agencies 

Poltrirs  aad  pr»ctlc««  for  ftoriag.  rcUirvlag.  accnalng.  rrUiatag, 
aad  diipoatRit  o<  r^ordj  la  (be  wytem: 

Slors(t«:  Maintained  in  fik  folders. 

Maintained  on  computer  paper  printouts. 

Mainiamed  on  roD  microfilm. 

RctrWv ability:  Fikd  by  Name. 

Filed  by  ottaei  identific.ition  number  or  system  identifier 

Satrfiuard*:  Records  are  accessed  by  custodi.in  of  the  record 
system 

Records  are  accessed  by  personts)  respc>nsiblc  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  *ho  are  properly 
screened  and  cleared  for  need  to- know. 

kecords  a.'e  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  visitor  registers 

Reteadoa  ami  dtep«Ml:  The  Master  Cadet  Personnel  Rccord/RR 
(Historical)  is  screened  and  microftlioed  one  >eai  after  the  gradua- 
tK>n  of  a  class  The  paper  copy  u  retained  for  6  years  after  gradua- 
oon  by  the  Stagmg  Area,  USAF  Academy.  CO  M»4Ci  and  then 
destroyed  by  tearing  into  pieces  The  microfibn  copy  i.s  retained 
perTTianently  by  Registrar,  Cadet  Records.  USAF  Academy,  CO 
80840. 

SvMcB  ■•■agcrfs)  asd  addma-  Director  of  Admissions  and  Re- 
pstrar  L'SAF  Academy  Co  80205 

.NotifVatioB  proc«dDr«:  See  Exemption  <^ 

Record  acccas  procedures:  See  Fxcmptwn 

Coatestiag  record  prtK.edorca:  The  Air  Force's  rules  for  access  to 
reccr'is  and  for  contcsung  and  appealing  initial  determinations  by 
the  inlividual  concerned  may  be  obtaired  from  the  Systems 
Manager. 

Rr<-ord  MMirec  categories:  See  Exeraptton 

$ysUms  cieaiptcd  frooi  ccrtaia  provlsioas  of  the  act:  Parts  of  this 
svstroi  may  be  exempt  under  5  b.S  C.  3S2a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Systems  Manager  suitabih- 
t>  of  cddets  for  graduation  and  commissioning  as  an  officer  w  the 
Vnited  Slates  Au  Force.  To  freely  icl^-ase  these  documeriis  could 
conipromise  the  integnty  of  the  svstem  of  evaluating  and  niiing 
cadets.  Pan  3(KH7)  Privacy  Act  of  l<J74. 

r«3502  OBXQPCE 
System     mmmt:     Master     Cadet     Personnel     Record     (RR)/.Active, 
Directorate  of  Cadet  Records 
System  loratioa:  At  United  States  Air  Force  Academy,  CO  80840 
Cairgorles  ol  isdlviduaU  covered  by  the  system:  Aii  Force  Acade- 
my cadets. 

Categories  of  reccrds  ^m  the  t>stcm:  File  folders,  binders  and 
storage  cabmets  containing  letters  of  acceptance  and  appointrneot, 
high  school  record,  admissions  test  scores,  physical  aptitude  ex- 
ammatioD  srores,  participation  in  high  school  extracurricular  activi- 
ties, medical  qualification  status,  personnel  data  record,  letters  of 
recommendation  and  evaluatioD.  addresses  by  phone  number, 
SSAN  race,  height,  weij^ht,  citL/enship,  statement  of  reasons  fur 
atteL>ii;ig  the  Academy,  preparatory  school  and  college  records,  if 
appUcablc.  Invitation  to  travel  letters,  transfer'validatioD  credit  in- 
formatKTO.  academy  ^oard  actions,  computer  generated  products  of 
.%c»dt3\)c  grade  iniorrriation,  parents  address  by  state  rosters, 
verification  of  independent  studies,  computer  listings  of  minority 
students  by  race,  listings  of  foreign  cadets,  special  orders  assigning 
cadets  to  the  wing,  cadet  alpha  wing,  squadron  and  class  rosters, 
and  matnculation  roster 

Aatbortty  for  maiateraacc  of  the  system:  10USC933t 
Routiae  uses  of  i-ecordi  maintaioed  ta  the  system,  including  catego- 
ries ol  osrrs  aad  titt  purposes  of  such  uses:  These  records  are 
created.  coDected,  and  maintained  to  record  the  application  and  ap- 
pointment to  the  Academy,  and  to  record  the  academic  history  of 
cadrls  <»ho  attciKi  the  Academy.  They  provide  a  means  of  checking 
the  academic  performance  of  each  cadet,  recording  all  grades  given 
for  completed  courses,  computing  grade  point  averages,  to  identify 


academic  deficiencies,  and  to  insure  that  all  requirements  for 
graduation  are  being  met  The  academic  grade  information  is 
released  to  cadets,  their  parents  and  congressmen,  and  to  Academy 
instructors,  counselors  and  advisors  in  assisting  cadets  in  selecting 
majors,  determining  academic  requirements  for  specific  majors  and 
H.heduling  courses.  The  computer  Ustings  are  also  used  by  mem- 
bers of  the  staff  and  faculty  to  readily  identify  cadets  by  race, 
squadron  and  by  class  The  Class  Committees  and  the  Academy 
Board  use  these  records  to  evaluate  a  cadet's  academic  per- 
formance and  to  determine  hi.s  eligibility  to  continue  with  the 
academic  program  at  the  Academy. 

Policies  sad  practices  for  storiog,  relrieviag.  arcessiag,  rrtaiaiag, 
aad  dtsposiag  of  records  ia  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  mKrofilm. 

Retriev ability:  Filed  by  Name 

Filed  bv  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Rciords  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  arc  controlled  by  visitor  regbtcrs. 

Retentioo  aod  disposal:  Records  arc  screened  and  microfilmed 
one  year  after  graduation.  The  microfilm  copy  is  retained  as  a  per- 
manent record.  The  paper  copy  is  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  burning 

System  msnagerls)  aad  address:  Director  of  Admissions  and  Re- 
gistrar 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

CoBtesting  record  procedures:  The  Au  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  is  obtained  from  forms  the 
individual  cadet  fills  out  with  his  liiitial  application  to  the  Academy, 
other  educational  institutions,  grades  tests  and  examinations  given 
at  the  Academy  from  high  Svhool  and  other  college  transcripts, 
and  from  actions  taken  by  the  Academy  Board. 

Systems  exempted  from  certain  provisinaa  of  the  act:  NONE 
F03502  0MUHH7.A 
System  aame:  Manning  Speciabst  Evaluation. 

System  locatio*:  Air  Force  Reserve,  Robins  Air  Force  Base  GA 
31098.  At  Air  Force  Reserve  UniU. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  iDdlviduais  covered  by  the  system:  Senior  manning 
specialists  and  manning  specialists 

Categoritrs  of  records  In  ihe  system:  Jcb  performance  standards. 

Authority  tor  malaleaaacc  of  the  system:  10  USC  8U12. 

Routlac  uses  ol  records  malatabied  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ba'iis  ^o  authunzed  179 
day  manday  tours 

Policies  and  practices  for  sturing,  retrieving,  accessing,  rftaiulog, 
aod  disposing  of  records  in  the  system: 

Storage:  Mamlained  in  file  folders. 

Retrievability:  Name  SSAN 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system 

RetentioB  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager<s)  aad  addresa:  AFRES  (RS),  Robins  AFB  GA 
31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  an.l  for  contestirK  and  appcalfg  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Rc<t>rd  source  categories:  Wing  Group  Reserve  Commanders. 
Systems  exempted  from  certsia  ptc>l<ioBS  of  the  act:  NONE 
K03502  e7YLNGA 
System  name:  Career  Development  Folder. 

System  locaiioa:  At  An  Force  Office  of  Special  Investigations 
Washington  IX  :03!  t 

Categories  of  InoUlduaU  cohered  by  the  system:  All  officer  and 
eriUsted  special  agents  assigned  to  ilic  Air  Force  Office  of  Special 
Investigations  (AFOSI)  The  Dcfcusc  Investigative  Service  (I>IS), 
and  the  Defense  InlcUig' nee  Agemy  (ULA)  Also  includes  those 
special  agents  assigned  to  any  Department  of  Defense  (HOD)  ac- 
tivity or  DoD  sponsored  program 

Calcgeriea  of  records  in  the  systeui:  Records  of  counseling.  Of- 
ficer career  objective  statemenis  .Airman  assignment  preference 
statements,  career  development  patu-ms,  military  speciiil  orders, 
pertinent  certificales  of  courses  attended,  and  applicable  career 
correspondence. 

Authoriiy  for  maiaUaaacc  af  the  system:  44  USC  3101 
Roatinc  naes  of  record*  >>ialaUlacd  la  the  system,  fascludlag  calrgo- 
rics  af  aacn  aad  the  parposcs  ol  such  uses:  To  moniTor  and  devciop 
special  agent  career  piogression.  Used  by  special  agent  career 
monitors  to  ascertain  mdividual  career  objectives,  to  recommend 
job  and  school  assignments,  and  to  counsel  special  agents  Ustd  by 
the  Commander,  supervis&is,  and  personnel  specialists  in  the  as- 
signment selection  process  based  on  individual  eligibility  and 
desires. 

Palkica  aad  practices  for  storiag.  rctrlevlag,  accessing,  rcUfaslag. 
sad  dbpoataig  af  records  ia  the  system: 
Staragc:  Maintained  in  file  folders 
RstricvablUty:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN). 
Ffled  by  Military  Service  Number. 

Salctaards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  security  file  containers/cabinets. 
Rcteatiaa  aad  dkpasal:  Reuined  in  office  files  until  reassignment 
or   separation,    then   destroyed   by   tearing   into  pieces,    shreddmg, 
pulping,  maceratmg,  or  burning. 

System  maaagcr<s)  aad  address:  Commander.  Air  Force  Office  of 
Spccia]  Investigations  Washington,  DC  203 14. 

Nodficatloa  procedure:  RequcsU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Maibng  addresses  are  in  the  Depaiiracnt  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatestiag  record  procedures:  The  Au  Focce's  rules  for  access  to 
records  and  for  contestmii  and  appealing  initial  determinatiODS  ny 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  is  extracted  from  individual  train- 
ing and  mibtary/  civilian  personnel  records. 

Systems  exempted  from  certafas  provisions  ol  the  act:  NONE 
r03502XOBXQPCA 
System  aame:  Academic  Counseling  Record 

System  locatloa:  At  United  Slates  Air  Force  Academy,  CO  80840. 
Categories  ol  iadividaals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  ia  the  system:  Copy  of  academic  schedules 
and  grades;  interview  foims;  request  for  academic  waivers;  docu 
menUticn  of  academic  difficulty;  plan  outlining  courses  that  mast 
be  taken  in  order  to  graduate. 

AathorMy  for  malateaaacc  of  the  ristcm:  tOUSC903 


Routine  uses  ol  records  maiDtaiacd  la  the  system,  taciudiag  catego- 
ries ol  users  aad  the  purpoM^  of  sack  ases:  Purpose  of  System: 
Counsehng  cadets  on  acadrmK  performance  Category  of  Users 
Academic  Counselors  and  Advisors  Specific  Use;  Used  to  assist 
the  rau'-t  in  planning  an  academic  program  that  will  saUsfy  gradua- 
tion requirements 

Policies  sod  pr»ctice«  "..r  storing.  retri«»»at,  sccesciag.  retslaiaf. 
aad  dispotiag  of  records  la  tb«  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicmg  the 
record  system  in  performance  of  theu  official  duties 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Record?  are  controlled  by  personnel  screening 

RetcDtioB  and  dUposal:  ReUined  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  refereni-c,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  mana^jerd)  and  address;  Dean  of  the  Faculty 

NotificBlion  prtxodure:  Requests  from  individuals  should  be  ad- 
dressed t.)  the  Sysienss  Manager 

Record  access  procedures:  Individual  can  ohtam  assistance  in 
gaining  access  from  the  Systems  Manager 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
irstitutions 

Information  obtained  from  automated  system  mterfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels. 
ajdilois.  and  so  forth 

Systeau  exempted  from  ccrtaia  previsioas  of  the  act:  NONE 

F03503  DPMMP  A 
System  name:  Air  Force  Enb>Unentv'Commi5$ionmg  Records  Svstem 

System  locatloa:  Records  System  is  maintained  at  recruiting  of- 
fices and  Armed  Forces  Examinmg  and  Entrance  Stations 
(AFEES),  Liaison  Noncommissioned  Officer  (NCOt  offices 
throughout  all  states. 

Categories  af  iadividusis  ravcred  by  the  system:  Applicants  for  en- 
Ustment  or  commissioning  programs. 

Categories  of  records  ia  the  system:  Individual's  sppbcation,  per- 
sona! interview  record  (PIR)  and  supporting  documents  cortaining 
name,  social  secunty  account  number,  finger  pnnts.  tistoncal 
background,  educauon,  medical  history,  physical  status,  employ- 
ment, religious  preferences  (optional),  maniaJ  and  dependency 
status,  linguistic  abilities,  aptitude  and  raentai  test  results,  parental 
consei.t  for  mmors 

Authority  lor  malatcaaace  of  the  system:  Title  44,  United  SUtes 
Code  (USC),  Pubbc  Printing  and  DcKuments  -  Chapter  31  -  Records 
Management  by  FeJeral  Agencies,  Section  ?10:.  and  Title  10  USC 
Armed  Forces  -  Chapter  31  -  Enlistments.  Sections  504  thru  512; 
Department  of  Defense  InstrucUons  (DODls)  n(.»4  2l,  1145.1. 
1205  14.  i3r»4  1 1 :  Air  Force  Regubtion  ;AFR1  3?  3  and  AFR  35-22. 

Routiac  uses  ol  records  mahstaiaed  ik  the  system.  Including  catego- 
ries oi  users  and  the  purposes  of  'och  use*  InformaUon  is  collected 
by  recruiters  to  detenuine  enlistmenUcoromissi'^ning  eligibiLtv.  and 
process  qualified  applicants  Personnel  manageis  use  as  hard  copy 
documentation  of  person  data  entered  m  data  sv stems  Advanced 
Personnel  Data  Systems  (APDS)  Personnel  managers  also  use  cer- 
tain documents  to  determme  classification  and  assignment  actions 
after  enUsIrrent  AU  documents  are  source  documents  m  determin- 
ing benefits,'  entitlements. 

Policies  aad  practices  lor  storing,  retries  lag.  accessing.  rcUiaIng, 
aad  disposing  af  record*  la  the  svstem: 

Storage:  Maintained  in  visible  fik  binders/cabinets 

■•trievahUity :  Filed  by  Name 

Safeguanis:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  we  accessed  by  per»on(s)  responsible  for  servicing  the 
record  system  in  perfonnance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  kx-ked  cabinets  or  rooms 

Rrteatioa  and  dbpoaal:  Files  of  applicants  not  enlisted  are 
rcUined  in  the  local  recniiting  office  and  destroyed  after  one  year 
Records  of  enlistees  that  are  not  forwarded  to  Master  and  Unit  Per- 
sonnel Records  files  are  destroyed  after  1  year,  by  tearing  into 
pieces,  bummg.  shredmg.  macerating  or  pulping 

System  ■•oaKrriil  and  address:  Assistant  Deputy  Cha-f  of  Staff 
Personnel  for  MdiUry  Personnel.  Randolph  Air  Force  Base.  Texas 

Notificatioa  procedure:  Individuals  may  contact  agency  officials 
at  respective  recruiting  office  locations 

RcctM-d  accesa  procedures:  Same  procedure  as  notification  above. 

Conteatiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual  provides  through  written  ap- 
plication or  personal  interview 

SjtUm*  eseasptcd  troa  ccrtata  provlsiona  of  the  act:  NONE 
F03SO3  OMl'HHZA 
Systeia  ■aoic:  Reserve  manning  Report. 

Systea  locatioa:  Eastern  Air  Force  Reserve  Region  (AFRR). 
Dobbins  Air  Force  Base  GA  30060.  DeUchment  4  Reserve  Recruit 
ing  Group  provisional  9400  KeDy  AFB  TX  78241.  Western  AFRR, 
Hamilton  AFB,  CA  9434 

CalegorW  «'  ladiYldDalj  covered  by  the  system:  Manning  spe- 
cialists. 

Categories  el  records  la  the  syftein:  Data  pertaining  to  nonprior 
and  prior  enlistmeols  and  accessions 

Aatbority  lor  Balatcaaace  ol  the  systeia:  10  USC  8012. 

RootlBc  use*  of  records  mstataliKd  Id  the  system,  tncludlBg  catego- 
ries ot  nacrs  and  the  purposes  ol  such  uses:  Standarduc  stjstical 
data 

PoUdes  and  prftcticcs  lor  storing,  retrieving,  acccaalng,  reUlalng, 
and  dkpoateg  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabllity:  FQed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

SclVKVSrds:  Records  arc  accessed  bv  person(s)  responsible  for 
s^r-yicins  the  record  system  in  performance  of  tiieir  official  duties. 

Retntloi  iBd  dlqMUl:  Retained  m  office  fUcs  for  two  years  after 

tUDUal    gu'.  oft     Ibcn    dcsloycd    by    tearing    into   pieces,    slircdding, 
putping.  macerating,   or  bumiAg. 

Syftem  Btfligcrti)  ud  addren:  HQ  AFRES/RS,  Robins  AFB  GA 
31098, 

Notmcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  parent  Pegion/RS 

Record  acceu  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  parent  Region/RS. 

Coatesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  dctenninalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  Morce  cateforiei:  Department  of  Defense  (DD)  Form  4. 
Depa.tmcnt  of  Defense  Form   16-*4  Interservice  Transfer. 

Systems  exempted  from  certain  provtaions  of  the  act:  NONE 
F035O4  AA  A 
System  aamc:  Secretary  of  the  Air  Force  MiUury  Personnel  Ad- 
m  mis  tra  lion 

System  locatioa:  At  Office  of  the  SecreUry  of  the  Air  Force, 
Washington  DC  20330 

Categoric*  ol  ladlvidDals  covered  by  the  system:  Military  person- 
nel, regular  and  reserve,  assigned  for  duty  with  office,  secretary  of 
the  Air  Force,  the  White  House  and  presidential  committees. 

Categories  ol  records  in  the  system:  Duty  assignments;  classifica- 
tion; details,  requisitions,  forecasts,  process  sheets;  manpower  sup- 
port files;  leave  authoruation  log  and  card  record;  unit  detail  list- 
ing; on  duty  report,  clothing  allowance  and  basic  allowance  for  sub- 
sistence requests;  promotion  files,  schools  files,  reservists  active 


duty    tour   file.    Record    and    locator   cards;    request    for    selection 
folder  cards;  position  applicant  referrals. 

Authority  for  maintenance  of  the  system:  5United  States  Code  301 
'Departmental  Regulations' 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  naera  and  the  purposes  of  such  uses:  Respond  to  requests  or 
informatiiui  on  the  overall  admmistration  of  military  personnel  as- 
signed to  the  Secretary  of  the  Air  Force 

Policica  and  practices  (or  storing,  retrieving,  accessing.  reUining. 
and  disposing  ol  records  in  the  system: 

Storage;  Mamtained  in  file  folders. 

Maintauied  in  note  books/binders. 

Maintamed  in  card  files. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Access  controlled  by  assisUnl  manager  and  to  restricted 
aiithoriyed  personnel 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Administrative  assistant  to  the 
Secretary  of  the  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  accesa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initi.il  determinations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Air  Force  personnel  offices 

Systems  exempted  from  certain  provisions  ol  the  art:  NONE 
iit)3504  DPMHC  A 
System  name:  Chaplain  Personnel  Action  Folder 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC:-20330. 

Categories    ol    Individuala    covered    by    the    system:    Active    Duty 

Chaplains 

Categories  ol  records  fas  the  system:  This  is  a  grouping  of  informa- 
tion   for   each    United    States    Air    Force    (USAF)   chaplain     Items    of 

m/ormalion  m  Aese  IMtH  iAtM^A  tk«  fflUflWiflfl:  PUrTJUt  OffiCial 

pbotograpb.     current     career     brief,     summary     of     c<1ucation.     Officer 

Career  Obiective  Statement.  Chaplain  Services  Personnel  Evalua- 
tion, copy  of  cluplaiDS  EcdcsiasUcal  Endorjcmcm,  copy  of  Ap- 

pointmcnt    orders,    copy    of    initial    Extended    Active    Duty    Orders. 

Application  for  Extended  Active  Duty  with  the  United  States  Air 
Force  USAF,  Application  for  Appointment  as  Reserve  of  the  Air 
Force,  student  information  sheets  prepared  while  attending  USAF 
Chaplain  School  Courses,  copies  of  assignment  action  documents, 
correspondence       between       the       chaplains       and       Headquarters 

USAF/Chie(  of  Chaplains  and  requests  for  special  personnel  ac- 
tions and  dispositions  curtailments,  etc. 

Authority  for  maintenance  ol  the  system:   Title    10,   L^nited   States 

Code,  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Stalf,  SccUon  80.12 

Routine  use*  ol  records  maintained  in  the  lystem.  Including  catego- 
ries of  usen  aad  the  parpoaea  of  luch  dms:  The  documents  main- 
tained in  these  folders  are  utilized  by  the  Resource  Manager  in 
Headquarters  United  Sutes  Air  Force/Chief  of  Chaplains,  Person 
nel  Division  for  assignment  selection  of  chaplains.  Because  of  the 
necessity  to  insure  an  equitable  denominational  spread  of  chaplains 
on  an  installation  and  to  insure  the  proper  placement  of  specially 
qualified  chaplains,  it  is  necessary  to  mamtain  current  information 
on  each  chaplain 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dlspodDg  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievabllity:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorued  personnel  who  arc  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dbpoaal:  Retained  for  two  years  after  separation 
then  destroyed  by  niacciating  or  burning. 

System  manageHs)  and  addr(w;X^hief  of  Chapbins,  Headquarters 
United  Sutes  Au  Force 

NotiflraiioB  procedure-  Requests  from  individuals  should  be  ad- 
dressed to  Itn;  Systems  Manager 

Record  arceui  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Man.iger 

Contesting  record  procedures:  (he  Air  Force's  rules  for  access  to 
records  and  lor  contestmg  and  appeahng  initial  determinations  by 
the  inJividual  concerned  may  i>c  obtained  from  the  Systems 
Manager 

Record  aourre  categnrics:  Member's  personnel  action 
requests/preferences  and  information  rctneved  from  the  Ad\  jni-ed 
Personnel  DaU  .System  (ADPS) 

Systems  nempted  Irom  certain  protLslons  of  the  act:  NONF. 

F03S04  DPMHC  B 
System  name:  Assignment  Action  File 

System  location:  At  Air  Force  MiUtary  Personnel  Center.  Ran- 
dolph Air  Force  Base,  TX  78U8 

Caiegorlea  el  iadltidDaU  covered  by  the  system:  Active  Duty 
Chaplains 

Catererles  nf  r<rcords  In  the  system:  A  grouping  of  peruneni  forms 
uacd  by  the  Air  Force  Mibtii>  Personnel  Center  (AFMPC) 
Cbaplam'i  Office  for  unplemenUng  accession  and  assignments  oi 
chapLvius  to  active  duty  and  other  personnel  actions  on  chaplains 
who  ar:  already  on  active  duty.  They  also  contain  information  and 
actions  ;<rtainm;  to  individuals  in  the  areas  of  duty  Air  Force  Spc- 
ciahy  Code  (AFSC)  change  requests,  tour  length  change  requests, 
humanitarian  reassignments  and  copies  of  messages  directing  such 
action  i 

Anthority  lor  maintenance  of  the  syatem:  Title  K),  United  SUtes 
Code,  Armed  Forces  -  Chapter  803.  TVpartment  of  the  Air  Force. 
Section  80i:  and  Chapter  805,  The  Au  SUff,  Section  8032 

Routine  ni>r«  of  records  maintained  In  the  system,  Inclndhig  catego- 
rlea  of  uaei-s  »nd  the  parpoaes  of  snrh  nacs:  Records  are  used  to 
answer  re^-jues's  for  assignment  changes,  tour  length  changes,  duty 
AFSC  rcQUists.  special  assignment  consideration. 

riitklH  ni  ^rWlKW  fVr  W»fte|,  retrt.Ti.j,  acc^^f  j,  reui.i.j, 

aad  cikspo»iM«  of  f-c«ror^s  Ib  tk«  system: 

Stent*:  Maintained  in  viiible  fOe  binders/cabioets. 
IKrfeTabiitt):  hiicd  by  Name. 

Safegoard*:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  avce«ed  by  p«r»on(i)  reiponsibk  for  servicing  the 

record  system  in  perfonnance  of  their  official  duties. 

Records  are  accessed  by  authoitzed  personnel  who  aie  properly 

Krecned  and  cleared  for  nced-to-know. 

Records  are  itored  in  locked  cabinets  or  rooms. 

Retention  and  dhpoul:  Retained  in  office  files  until  superseded, 

obsolete,  no  longer  needed  for  reference,  or  on  inacUvation,  then 

dcstroyeJ  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

SyiiUa  Dunaaierd)  tnd  addrr«:  AssisUot  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Nottflcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  proce4nrcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcstiag  record  proccdnrca:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  conccincd  may  be  obtained  from  the  Systems 
Manager. 

Rccnrd  aenrce  categories:  Memt>er's  application  and  information 
retrieved  from  the  Advanced  Personnel  DaU  System  (APDS) 

Syateaa  exempted  from  ccrtala  pravWrnM  af  the  act:  NONE 
F035O4  DPMRA  C 
SjtUm  same:  Airmen  Utilization  Records  System 


SyUem    location:     At    Headquarters    United  .Stales    Air    Force. 
Washuigton  DC  20330 

At  Air  Force  Military  Personnel  Center.  Randolph  Air  Force 
Base.  TX  78148 

Categories  ol  iudivlduaU  covered  by  the  system:  Enbsled  person- 
nel on  active  duty  who  wnte  or  visit  the  Air  Force  Mdi'arv  Per- 
sonnel Ccnte'.  Airmen  Man..>tement  Division  (AFMPC  DPMRA) 
rcgardmg  assiRnmcnt  mfom.  ition.  or  request  reassignment  or  defer- 
ment from  assignment  under  the  Children  Have  A  Potential 
(CHAP>  hufn  r^iianan  pi.>«rdms  or  are  relcasti'  Irom  a  bi  ■  "ital  aid 
made  avadable  lor  rcassignmc nl.  or  are  nomuialed  or  voluuleer  for 
special  assignment,  or  request  informnlion  or  action  through  high 
level  channels,  or  volunteer  for  i  Al  ACE  GUN  or  PAI  ACE 
DRAGON,  or  are  restricted  along  \nlh  U-ctf  dependents,  from  as- 
signment ti>  certain  oversea  areas,  or  arc  subject  to  spend!  assign- 
ment procedures,  such  as  reassigmient  ul  airmen  with  knoun  defi- 
ciencies; reassignment  of  threatened  airmen;  disposition  of  airmen 
involved  in  dJsciphnar> /leg.il  problems  rn'oute  to  permanent 
change  of  station  (PCS)  n.--iKntnent;  or  reassignment  for  aal. 
lailmciit  of  Oversea  Tour  for  Cause  or  are  pemiancntly  t'l 
from  the  Huaian  or  Personnel  Reliibilty  Programs  anci  Master, 
Senior  Master  and  Chief  Master  Sergeants  on  active  duty  ir  the  Air 
Force  svho  are  cin«idered/scleclcd  fot  an  assignment  Fnhslcd  club 
stewards  on  active  duty  in  the  Air  F  orce 

Categories  ot  records  in  the  sy<rtem:  Docurrentation  of  oral  and 
written  dialogue  w  iih  dirmer  icgarding  assigrment  action-  r,..tirica- 
iion  to  airman  of  assignment,  oral  and  wrii.cn  di.jloguc  « .ih  com- 
manders reg:^rdmg  assignment  actions,  proiictcd  assignment  ac- 
tions; onil  and  wntien  dialogue  with  Air  Force  muiU-icvel  func- 
tions managers  regardmg  assignment  actions,  medical.  Icjia;  and 
financial  factors  related  to  human:tanan  assignment  actions,  per- 
sonal sssignment  preferences,  assignment  liinitatjons;  fmal  and  ex- 
ecuted assignment  actions,  high  level  interest  and  official  Air  Force 
responses;  legal  and  investigative  informaticn  regaiding  assignment 
restrictions,  reassignment  of  airmen  with  kno«.n  deficiencies,  or  m- 
volved  in  disiplinary  or  legol  problems,  or  for  cause,  or  for  per- 
sonal safety,  or  for  convenience  ol  Ltigation  actions,  permanent 
disqualification  from  human  or  personnel  reiiabdity  programs  and 
exuacts  from  the  .Advanced  Personnel  Data  System  (APDS).  .Air- 
man Career  Briefs,  Airman  Performance  Reports  and  EducaUon 
Data 

Authority  lor  maintenance  ol  the  system.  Title  10  United  States 
Code  (USC)  Armed  I-orces.  Chapter  Su3,  n-jailment  of  the  Air 
Force,  Section  8012.  Chapter  805,  The  Air  Staff,  Section  8032; 
TiUS  ^"^  Vfit   rWt'iS  FriP'iflg  »nd  Documents,  Chaper  31,  Records 

Kf  aoaseinetit    by     Federal    Asenciex.     Section     3101.     Atomic     Energy 

Act  Of  1946  jnd  InicmaiiODal  Security  Act  of  1930 

HwOat  vttt  of  record*  mainUincd  to  tbc  *T»tcm,  bKiudiog  cmego- 

riea   of   uaerv   and    tl>c   pvrpasca  •!   Bwch   Baca:    k.iuune    U  kes     Ijiforma- 

lioD  IS  used  in  counselling  airmen  concerning  tlicu  assignment 
status  and  also  for  back^ound  information   coaccmm^  assi^ncacDt 

inquiries  and  documenution  of  action  taken.  Data  u  used  to  pro- 
vide senior  noncommissioned  officers  (NCOs)  with  personalised  as- 
signment    service       It     is     also     used     to     provide     tracking     and 

background  data  with  which  to  reply  to  queries  from  the  NCOs  In- 
formation is  used  by  tl»e  PALACE  Nonappropriated  Fund  resource 
manager  to  develop  the  career  and  broaden  Itie  experien<.e  of  club 

Stewards   It  is  also  used  to  staff  club  steward  assignrocai  actions. 

Also  used  to  staff  assignments  on  those  airmen  who  ha^e  applied 
for  humanitarian  -  Children  Have  A  Potential  (CHAP)  assignments, 
and  for  effecting  assignments  on  airmen  released  from  the  hospital. 
Used  to  track-select  airmen  for  special  assignments  To  document 
responses  to  high-level  inquiries  and  to  provide  the  rationale  for  ap- 
proving or  disapproving  a  request  for  a!>signment  Used  to  mon:tor 
airmen  who  submit  volunteer  statements  under  PALACE  GUN. 
PALACE  DRAGON.  Used  to  document  special  assignment  actions 
to  certain  oversea  areas  and  in  those  actions  involving  disciplinary 
or  legal  problems,  threatened  airmen,  airmen  with  known  defkicn- 
cies,  curtailment  for  cause  and  when  reassignment  is  requued  for 
trial  purposes.  To  monitor  assignment  restrictions  on  airmen 
disqualified  from  Human  Personnel  Reliability  Prognun  duties 

Policie*  and  practices  tor  storing,  retrieving,  act  tiring,  reUtnIng, 
and  tllf|MH-g  o<  recortla  in  tiic  system: 

Stnmgc:  Maintained  in  visible  file  binders/cabinets. 

RctricTabiUty:  Ffled  by  Name 

Saleguards:  Records  are  accessed  by  custodian  of  the  record 
system 
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Records  are  accessed  hy  persoiUs)  responsible  for  servicing  the 
record  system  io  perfonnaoce  of  their  official  duties. 

Records  are  accessed  by  authorued  personnel  who  are  properly 
screened  and  cleared  for  oeed-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening 

Records  are  controlled  by  visitor  registers. 

Rrteatiea  and  dbposal:  Destroyed  at  the  end  of  the  calendar  year 
or  destroyed  when  airman  withdraws  his  PAl  ACE  GUNPALACK 
DRAGON  volunteer  statement.  Destroyed  18  months  after  final  ac- 
tion on  requests  for  humanitarian  as.^ignroent.  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

.Syitem  maaagens)  and  addrrss:  .Assistant  Deputy  Chief  of  .Staff 
Persunntl  for  Military  Personnel,  Randolph  Air  Force  Rase,  Texas 
7tl  U8 

Nottftratioa  procedure:  Requests  from  individuals  shuuld  be  ad- 
dressed to  the  Systems  Manager 

Rccwrd  acccaa  proc^ilurcs:  Access 

Individual  can  obtain  assistance  in  gaining  access  from  the 
Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appeodu  to  the  Air  Force's  systems  notice. 

C  oatcMlBg  rcctwti  proc«darc*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  Mvree  cat«gorte«:  Information  generated  by  the  Air  Force 
office  of  primary  responsibility  ;  from  APDS  by  inquiry  or  action 
notKe;  law  enforcement  agencies;  investigative  agencies;  or  Air 
Staff  mputs. 

SyMcHi  cieiapted  from  certafaa  provtsioa*  of  the  act:  NONE 

F03504DPMRO  D 

SyMcni  aasc:  Officer  Utilization  Records  System 

Sjrftca  locatios:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20330 

At  Air  Force  Military  Personnel  Center.  Randolph  Air  Force 
Base,  TX  "'8148. 

At  National  Personnel  Records  Center.  Military  Personnel 
Records.  9700  Page  Boulevard,  St   Louis.  MO  63132 

Categories  ot  iadlvlduaU  covered  by  the  systfm:  Officer  personnel 
on  active  duty  who:  are  eliminated  from  flying  or  technical  training; 
or  apply  for  separation  or  retirement  prior  to  completion  of  their 
active  duty  service  commitment  (ADSC*;  or  apply  for  accelerated 
entry  on  extended  active  duty  (EAD);  or  are  available  for  active 
duty;  or  are  identified  for  special  career  monitoring:  or  are  selected 
or  volunteer  for  Air  Staff  training  (ASTRA),  or  are  selected  for 
below  the  zone  promotion  to  major  and  lieutenant  colonel;  or  are 
former  ASTRA  officers  below  the  grade  of  major  and  selectees, 
designees  and  artendres  of  Intermediate  Service  Schools  (ISS)  and 
Senior  Service  Schools  (SSS),  or  are  volunteers  or  are  selected  for 
the  Air  Force  Institute  of  Technology  (AFIT);  or  are  nominees, 
designees,  attendees  and  graduates  of  Squadron  Officers  School 
(SOS),  Academic  Instructor  Courses  (AIC),  ISS  and  SSS;  or 
request  reassignment  or  deferment  from  assignment  under  the  Chil- 
dren Have  A  Potential  (CHAP)  Humanitarian  Programs;  or  request 
ir.formation  or  action  through  Congressional  sources,  or  apply  or 
are  being  considered  for  Air  Staff  extensions;  or  possess  or  arc 
candidates  for  PHD  degrees;  or  are  the  subject  of  a  reqi.est  to 
change  their  Duty  Air  Force  Specialty  Code  (DAFSC).  or  apply  for 
earlv  release;  or  have  attended  AFIT  education  programs;  or  are 
AFTT  graduates  and  request  or  are  identified  for  a  directed  duty  as- 
signment, or  are  attending  or  are  recent  graduates  of  Professional 
Military  Education  (PME)  institutions;  or  apply  for  special  duty  per 
Chapter  8.  Air  Force  Regulation  36-20;  or  apply  for  undergraduate 
pilot  (UPT)  or  navigator  training  (UNT);  or  apply  for  or  are  attend- 
ing test  pilot  school;  or  apply  for  Officer  School  Training;  or  are 
former  prisoners  of  war  (POW)  as  a  result  of  the  Southeast  Asia 
(SEA)  conflict;  or  file  reciamas  regarding  flying  time  computations 
in  support  of  the  aviation  Career  Incentive  Act;  or  visit  or  write  the 
Air  Force  Military  Personnel  Center  (AFMPC)/Direclorate  of  Per- 
sonnel Resources  and  Distribution.  Officer  Career  Management 
Division  for  career  counselling;  or  are  selected  for  assignment  or 
reassignment;  or  are  nominated  fot  assignment  or  are  currently  as- 
signed to  ag  ;ncies  outside  the  Air  Force;  or  are  permanently 
disqualified     from    the     Human/    Personnel    ReUability     Programs 


(HRP/PRP).  or  are  identified  for  special  monitoring  due  to  unique 
or  special  qualifications;  or  apply  or  are  identified  for  levy  exempt 
status;  or  Reserve  officer  personnel  not  on  FAD  who:  apply  for  ac- 
celerated entry  on  active  duty;  or  Reserve  officers  and  Air  Force 
Reserve  Officers  Training  Corps  who  apply  for  reserve  duty  in  lieu 
of  extended  active  duty  (EAD). 

Calrgorica  of  records  la  the  lystcm:  Documentation  of:  Actions 
related  to  entry,  including  accelerated;  on  active  duty,  special 
career  monitoring;  actions  related  Air  Staff  Training  (ASTRA) 
selectees  or  volunteers;  special  assignments  for  individuals  who 
demonstrate  well  above  average  performances,  actions  of  the  AFIl' 
Selection  Board  and  disposition  of  AFIT  applications:  Flimtnation 
actions  accompUshed  by  training  activities.  Reclassification  actions 
following  elimination  from  training,  disposition  of  applications  with 
justification  for  levy  exempt  status;  Command  comments  regarding 
specific  assignment  actions.  Recommendations  regarding  retirement 
or  separation  pnor  to  ADSC;  Disposition  of  appliciilions  for 
reserve  duty  m  lieu  of  FAD;  Individual  career  objectives,  assign- 
ment preferences,  limitations;  Promotion  board  reports  for  major, 
lieuicnant  colonels  and  colonels;  Medical,  legal  and  financial  fac 
tors  related  to  humanitarian  a!>signmcnt  actions.  Oral  and  written 
dialogue  with  officers  regarding  assignment  actions.  High  level  in 
terest  and  official  Air  Force  responses;  Disp«isUion  of  applications 
for  Au'  Staff  tour  extensions  with  summary  of  findings;  Award  of 
PHD  or  pursuit  of  PHD  degree;  Request  for,  staffuig  of.  and 
disposition  of  DAFSC  changes;  Staffing,  Early  Release  Board  ac- 
tion summaries  and  disposition  of  early  release  requests;  Assign- 
ments of  personnel  who  have  attained  advanced  AFIT  degrees. 
Directed  duty  assignments  (DDA)  considered  because  of  AFIT  edu- 
cation; Assignment  considerations  of  PME  students  and  graduates: 
Staffing  and  other  actions  related  to  consideration  of  requr%ts  for 
special  duty  or  UPT  or  UNT  or  Test  Pilot  Scho<.i|  or  Officer  School 
Training.  Assignment  actions  pertinent  for  former  POW  of  the  SEA 
confbct;  Response  to  reclama.s  regarding  flying  time  computations. 
Assignment  and  career  development  counselling  actions;  Assign- 
ment to  Department  of  Defense  and  Joint  Chiefs  of  Staff  activities. 
Disqualification  from  HRP  or  PRP;  Special  monitoring  actions  of 
individuals  with  unique  or  special  qualifications,  and  the  following 
forms  and  documents:  Air  Force  (AF)  Form  112.  Officer  Coun 
selling  Data  Card;  AF  Form  II.  Officers  Military  Record;  AF  Form 
215.  Application  for  Officer  Training;  AF  Form  20V5,  Assignment  - 
Personnel  Action,  AFMPC  Form  93,  Assignment  for  .AFIT  Gradu- 
ate, APDS  extract  related  to  flying  or  technical  training,  education, 
exp>erience  and  other  assignment  factors;  Assignment  action  cards; 
Assignment  work  sheets.  Career  Briefs,  Officer  Career  Objective 
Statements;  Tracking  Log,  Record  of  Assignment  Action  Number 
(AAN);  Assignment  Orders,  Precision  Measurement  Equipment 
(PME)  and  special  category  summary  forms;  Backgroiind  checks; 
Officer  Palace  Manning  Report;  Short  Tour  Return  Date  Roster; 
Eligible  for  Overseas  Roster;  Officer  Effectiveness  Report;  APDS 
Action  Notices  Regarding  Assignment  Factors/Considerations. 

Authority  for  mainteaancr  of  the  lyntem:  Title  10,  United  States 
Code.  Armed  Forces,  Chapter  803.  Department  of  the  Air  Force, 
Section  8012;  Chapter  805.  The  Air  Staff,  Section  8032,  and  Title 
44.  use,  PubUc  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101;  Title  37,  USC. 
Pay  and  Allowances  of  the  Uniformed  Services,  Chapter  5,  Special 
and  Incentive  Pay.  Section  301,  Atomic  Energy  Act  of  1946;  and  In- 
ternational Security  Act  of  1950. 

Routiac  uses  of  records  nalotalBed  ia  the  tystcm.  Including  catego- 
ries ot  usem  sad  the  purpocies  n(  such  nsca:  To  make  a  dei-.-rmination 
regarding  the  retention  and/or  reclassification  of  thi.N/-  officers 
eliminated  from  flying  or  technical  training.  To  make  a  determina- 
tion on  requests  for  levy  exempt  status  for  officers  who  have  been 
selected  to  perform  duty  on  special  projects  and  the  individual  or 
major  command  (MAJCOM)  request  that  the  individual  be  deferred 
from  assignment  selection.  To  make  a  determuation  regarding  ap- 
plications for  accelerated  active  duty  and  on  applications  for  duty 
with  the  Air  Force  Reserves  in  beu  of  extended  active  duty  (EAD). 
The  basis  on  which  to  make  a  recommendation  to  the  Air  F'orce 
Military  Personnel  Center  (AFMPC),  Directorate  of  Personnel  Pro- 
gram Actions  (DPMA)  regarding  waiver  of  Active  Duty  Service 
Commitment  (ADSC)  for  those  officers  who  have  applied  for 
separation  or  retirement.  To  monitor  and  staff  the  initial  assignment 
for  officer  accessions.  To  track  those  officers  identified  for  special 
career  monitoring.  To  confirm  that  Air  Staff  Training  (ASTRA) 
volunteer  status  has  been  updated  in  the  Advanced  Personnel  Data 
System  (APDS),  also  used  by  Resource  Managers  to  staff  exten- 
sions of  tour,  curtailment  of  tour,  Duty  Air  Force  Specialty  Code 


FEDERAL   REGISTER,    VOL    42,    NO     188 — WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


50881 


(DAFSC)  changes  and  follow -on  assignments.  Used  by  career  and 
Resource  Managers  to  insure  that  officers  who  have  demonstrated 
above  average  performance  are  considered  for  challenging  and 
responsible  positions  Used  by  AFIT  Selection  Board  to  answer 
inquiries  concerning  the  status  of  an  application;  to  monitor  of- 
ficers currently  m  AFIT,  and  to  work  extensions  or  program 
changes.  Used  to  nominate  9nd  monitor  officers  for  attendance  at 
Intermediate  and  or  Senior  Service  Schools.  DaU  is  also  used  to 
track  graduates  of  the  Squadron  Officer  School  (SOS)  and 
Academic  Instructor  Courses  (AIC)  To  sUff  assignments  on  those 
individuals  who  have  appUed  for  humanitarian  -  CHAP  assign- 
ments. To  fully  document  the  response  to  an  inquiry  and  topiovide 
the  rationale  for  approval  or  disapproval  of  a  requested  assignment 
To  staff  and  make  a  determination  regarding  tour  extensions  To 
monitor  holders  of  di>ctorate  degrees  and  candidates  thereof  to  in- 
sure proper  utiU/ation  of  those  officers  holding  doctorate  degrees 
To  staff  DAFSC  change  icquests  and  to  make  a  d'etermination  re- 
garding retraining  To  make  a  determination  by  the  Early  Release 
Board  regarding  an  officer's  request  for  early  release.  To  monitor 
and  or  assign  those  officers  possessing  advanced  AFIT  degrees,  ac- 
tion is  essential  for  proper  utilization  of  advanced  degree  holders. 
To  make  a  determination  regarding  a  Directed  Duty  Assignment 
(DDA)  change  on  those  officers  who  incurred  the  DDA  as  a  result 
of  AFIT  education.  To  monitor  and  staff  assignments  for  Profes- 
sional Military  Education  (PME)  attendees  and  or  graduates.  To 
monitor  and  select  officers  for  special  duties.  To  monitor  officers 
who  have  applied  for  undergraduate  pQot  and-or  navigator  training; 
used  along  with  the  master  military  personnel  record  in  the  selec- 
tion process.  To  monitor  officers  who  have  appbed  for  and-or  are 
currently  attending  Test  Pilot  School.  To  monitor  officers  who  have 
appbed  for  Officer  School  Trainmg  To  monitor  the  utilization  of 
former  prisoners  of  war  of  the  Southeast  Asia  conflict.  Used  as 
backup  reference  for  Aviation  Career  Incentive  Act  reciamas  To 
staff  assignments  and  related  actions.  Used  in  the  counselling  of  of- 
ficers and  as  background  reference  documentation  for  visits  of  of- 
ficers to  the  Air  Force  Mibtary  Personnel  Center  (AFMPC)  and  for 
the  response  to  correspondence  between  the  officer  and  the 
AFMPC  Resource  Manager.  DaU  are  used  in  tbe  assignment  selec- 
tion process  to  insure  fair  and  equitable  assignment  selection.  Addi- 
tiofuJIy,  the  information  and-or  computer  products  are  used  to 
determine  unique  or  specific  qualifications  for  particular  assign- 
ment. Used  by  resource  teams  to  nominate  officers  for  assignment 
to  Department  of  Defense  and  Joint  Chiefs  of  Staff  activities  out- 
side tbe  Air  Force  including  release  of  military  personnel  records 
and  data  to  those  agencies.  To  monitor  those  officers  disqualified 
from  Human  and-or  Personnel  ReUabflity  Programs  (HRP-PRP)  du- 
ties. It  is  also  used  to  insure  these  individuals  are  not  placed  in 
HRP-PRP  positions.  Officer  assignment  block  records  are  used  by 
tbe  interested  office  to  tract  mdividual  assignment  actions  The 
blocks  are  also  used  in  identifying  individuals  with  unique  or  spe- 
cial qualifications. 

PaUdca  aad  practices  for  steriag,  rctrteTiag,  acccMiag,  rcUiaiag. 
•ad  dlq^oalat  of  records  ti  tbe  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Rctricvability:  Filed  by  Name. 

Safcgnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  systei»^  performance  of  their  official  duties. 

Records  are^ccessed  by  authorized  personnel  who  are  properly 
screened  and  capared  for  need-to-know. 

Records  are  Itored  in  locked  cabinets  or  rooms. 

RctcatioB  aad  dispoaal:  DocumenUtion  records  arc  destroyed 
after  12  months;  or  retained  until  officer  leaves  ASTRA  program; 
or  destroyed  when  superseded;  or  destroyed  upon  individual's 
completion  of  AFIT  program  or  upon  nonselection  to  AFIT 
whichever  occurs  first;  or  destroyed  when  officer  is  separated  or 
retires;  or  destroyed  18  months  after  approval  of  CHAP  request  or 
12  months  after  disapproval;  or  destroyed  when  officer  completes 
Air  Staff  tour  extension  or  after  12  months  whichever  is  longer;  or 
destroyed  after  completion  of  DDA;  or  destroyed  12  months  after 
graduation  from  PME  or  Officer  School  Training;  or  destroyed 
when  appbcation  for  special  duty  is  withdrawn;  or  destroyed  after 
completion  of  UPT/UNT  or  when  eligibibty  for  training  expires;  or 
destroyed  3  months  after  graduation  from  Test  Pilot  School;  or 
POW  records  will  be  retired  to  a  permanent  storage  facibty  on  I 
January  1977;  or  destroyed  when  Departmental  or  Joint  activity 
tour  is  completed;  or  retained  permanently  if  related  to  HRP/PRP 


disquahfK-ation  but  not  after  separation   Methods  of  destruction  arc 
bummg. pulping. shredding,  macerating,  or  tearing  mto  small  bits. 

System  ■aaaager(s)  aad  addrcaa:  AssisUnt  Deputy  Chief  of  Suff 
Personnel  for  MiUUry  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acceu  procedures:  Individual  can  obtain  assistance  ia 
gaining  access  from  the  Systems  Manager. 

Maihng  addresses  are  in  the  Department  of  Defense  directory  ia  . 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatrstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  uiitial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  APDS  inquiries  or  action  notices;  Infor- 
mation generated  by  the  Air  Force  multi-level  offices  of  primary 
responsibility;  ExUacts  or  copies  of  military  personnel  records.  Air 
Staff  inputs. 

Systems  exempted  from  certain  provMons  of  the  act:  NONE 

F03504  DPMVCOE 
System  aamc:  Outgoing  Clearance  Record 

System  locatton:  At  consolidated  base  personnel  offices  Air  Force 
wide. 

Official  mailing  addresses  are  in  the  Department  of  Defense, 
directory  in  the  appendix  to  the  Air  Force  s  systems  notice. 

Categories  of  ladividuuls  covered  by  the  system:  Prepared  on  each 
Air  Force  active  duty  member  selected  for  Permanent  Change  of 
Station  or  Temporary  Duty. 

Categories  of  records  ia  tbe  system:  Records  are  established  for 
purpose  of  consolidating  the  Unit  Personnel  Records,  MedKal 
records.  Dental  records.  General  Mibtary  Training  records.  Small 
Arms  Marksmanship  record.  Noncommissioned  Officer  Selection 
record,  Government  Vehicle  Operator  Qualification  record.  Traffic 
Education  record.  Education  record  and  Career  Counseling  record 
for  forwarding  to  new  duty  station. 

Autbortty  tor  malaUaaace  o<  the  system:  Title  10  United  Sutes 
Code  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012,  and  Chapter  805.  The  Air  Staff.  Section  8032 

Roatiae  aacs  o(  records  malaUtaed  la  the  system,  iacludiag  catego- 
ries of  nacra  aad  tbe  parpoecs  ot  such  uses:  To  provide  inventory  of 
the  Field  Record  Group  and  to  insure  that  aD  relocauble  records 
and  components  pertaining  to  the  member  are  available  for  transfer 
to  the  gaining  duty  location 

Policies  aad  practices  tor  storing,  retrieving,  accessbig.  reuintng, 
aad  dkpoalag  of  records  la  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Rctricvabillty:  Filed  by  Name. 

Within  departure  month 

Safegnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabmets  or  rooms. 

ReteatioB  aad  disposal:  Records  of  transfer  of  subject  daU  are 
maintamed  for  six  months  after  departure  of  the  member  then 
removed  from  the  files  and  destroyed  by  macerating. burning, 
shredding, pulping  or  by  tearing  into  small  bits. 

System  ■aBagcr(s)  aad  address:  Assistant  Deputy  Chief  of  Suff 
Personnel  for  MibUry  Personnel  Randolph  AFB.  Texas  78148 

Notiflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  tbe  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location 

Record  aeccn  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

same  procedures  included  above  for  notification 

Coatestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtaucd  from  tbe  Systems 
Manager. 
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Record  —mnt  catefortrt:  Special  orders  and  information  ex- 
tracted from  Advanced  Personnel  Data  System  Automated  Record 
System 

Systrms  (xemptrd  from  crrtaki  provtsloBS  of  the  act-  NONE 
F03504  DPMYCOF 
System  name:  Incoming  Clearance  Record 

System  locatloa:  At  consolidated  base  personnel  offices  only.  Of 
ficial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Catrgorlea  of  Individuals  covered  by  the  system:  Record  is 
established  for  each  acuve  duty  Air  Force  member  projected  for 
arrival  at  a  new  duty  loc 

Calcxorie*  of  records  la  tke  system:  Record  contains  computer 
print-out.  orders,  documents  ceceived  by  the  processing  unit  prior 
to  members  arrival. 

AotborMy  for  malBteauoce  of  the  system:  Title  10,  United  States 
Code,  Armed  Forces  •  Chapter  803.  Department  of  the  Air  Force, 
Section  8012.  and  Chapter  805,  The  Air  Staff.  Section  8032. 

Roatiae  uses  of  record*  maiataiaed  la  the  system.  Including  catego- 
ries ol  osen  and  the  parpooes  of  such  uses:  To  provide  a  central  lo- 
cation for  retaining  documents  received  pnor  to  a  members  physi- 
cal arrival  at  joining  installation  of  assignment. 

Potictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•ad  diipoaiBg  of  rceords  ia  the  system: 

Starage:  Mamlaioed  in  visible  file  binders/cabinets. 

Retrievsbility:  Ffled  by  Name. 

Salegnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(»)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatloa  and  dispoaal:  Record  system  is  retained  until  arrival  of 
the  member,  in-procetjing  has  been  completed,  all  docu- 
ments/components are  accounted  for  The  record  is  then  destroyed 
by  tearing  into  small  bits. pulping. shredding, burning,  or  macerating. 

System  maaagcr(8)  and  addreaa:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel  Randolph  Air  Force  Base,  Texas 
78148. 

Nodftcatloa  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Record  aceesa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  official  at  each 
respective  location  to 

Coatcsting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Special  Orders  and  information  ex- 
mcted  from  Advanced  Personnel  Data  System  (Automated  Record 
System). 

Systems  exempted  from  certafaa  provisloas  of  the  act:  NONE 

F03504  DPMYCOG 
System  name:  Relocation  Preparation  Project  Folders 

System  locatioa:  At  consolidated  base  personnel  offices  only.  Of- 
ficial mailing  addresses  are  m  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  svstems  notice. 

Categories  of  ladivlduals  covered  by  the  system:  Maintained  on  all 
active  duty  Air  Force  personnel  selected  for  relocation  on  Per- 
manent Change  of  Station  (PCS)  or  Temporary  Duty  (TDY). 

Categories  ol  records  hi  the  system:  PCS  and  TDY  relocation 
records  may  consist  of  the  Levy  Notification  letter/bricf.  Assign- 
ment Instruction  Worksheet,  Basic  Assignment  Eligibility 
Checklist,  Preparation  Checklist,  Require  orders  and/or  amend- 
ments. Relocation  Processing  letter.  Assignment  Preference  State- 
ment, Passport  and/or  Visa  Requirements  letter,  Immunization 
Requirements  letter,  medical/dental  Clearance  for  Short-Tour  letter. 
Flying  Requirements  letter,  Rescission  of  Nonratcd  Officer  and  En- 
listed   Flying   Status   Orders   letter.   Rescission   of   Enlisted    Crew 


Member  Flying  Status  Orders  letter.  Driver  Qualification  Require- 
ments letter.  Medical  and  Educational  Clearance  for  Dependent 
Oversea  Travel  form.  Oversea  Tour  Election  Statement  and  Can- 
cellation/Diversion of  Assignment  or  Change  of  Reportmg  Month 
letter 

AatboHty  for  maiateaaare  of  the  system:  1  itle  10.  United  States 
Code.  Armed  Fotces  -  Chapter  80^.  Department  of  the  Air  Force, 
Section  8012  and  Chapter  80S.  The  Air  Staff.  SecUon  8032 

RootlBe  uses  of  records  maiatalaed  la  the  system,  including  catego- 
ries of  users  and  the  purpoaca  of  inch  uses:  Each  tvpe  of  relocation 
of  Air  Force  personnel  requires  that  specific  actions  are  accom- 
plished. These  actions  are  described  either  on  a  checklist  or  by 
sending  a  form  letter  to  the  applicable  base  activity  having  a 
responsibility  for  insuring  accomplishment  of  the  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s)strm: 

Storage:  Maintained  in  visible  file  bindCTs/cabinets. 

Retricvabilily:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  iheir  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  aad  dLsposal:  Records  are  maintained  for  a  period  of 
six  months  after  departure  of  the  member,  then  removed  destroyed 
by  tearing  mto  small  bits,  macerating,  burning,  shredding  or  pulp- 
ing 

System  inanagvr<t)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  MiLtary  Personnel  Randolph  AFB.  Texas  78148 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location. 

Record  aceesa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  location. 

Coatotiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categoric*:  Computer  print-outs,  information  ob- 
tamed  from  unit  personnel  records,  from  the  unit  commander,  the 
supervisor  and  from  the  member. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03504  DPMYCOH 
System  name:  Separation  Relocation  Project  Folders 

System  location:  At  consoUdated  base  personnel  offices  Air  Force 
wide.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  Maintained  on  all 
Air  Force  personnel  selected  for  separation 

Categories  of  records  la  the  system:  Separation  relocation  records 
consist  of  the  preparation  checkhst,  required  orders  and  amend- 
ments, relocation  processing  letter,  immunization  requirements 
letter,  worksheet  for  preparation  of  report  of  separation  from  ac- 
tive duty,  record  of  emergency  data,  Records  Transraittal/Request 
and  serviceman's  statment  concerning  application  for  compensation 
from  the  Veterans  Administration 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code.  Armed  Forces  -  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  naes  of  records  maintained  In  the  system.  Including  catego- 
ries ol  users  aad  the  purpoaca  of  such  uses:  Each  separation  from  the 
Air  Force  requires  that  certain  specific  actions  be  accomplished. 
This  record  is  a  consolidation  of  all  required  actions  completed  on 
member. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retailing, 
and  disposing  of  records  in  the  system: 

Storage:  Mamtained  in  visible  fUe  binders/cabinets. 

Retrievabillty:  Filed  by  Name. 

Within  departure  month 
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Safegnarda:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsibk  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatloa  and  dispoaal:  Maintained  for  a  period  of  six  months 
after  departure  of  the  member,  then  removed  from  the  files  and 
destroyed  by  teanng  mto  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  maaager(*)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnc,  Randolph  Air  Force  Base,  Texas 
78148. 

Nottfication  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

And  individiduals  may  deal  directly  with  agency  officials  at  each 
respective  location  to  exercise  then  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

And  individuals  may  deal  directly  with  agency  officials  at  each 
respective  locatxin  to  exercise  their  rights  under  the  Act 

Contesttng  re<ord  procedures:  The  .\ir  Foice's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Computer  notification  and  information 
obtained  from  unit  personnel  records. 

Systems  exemptk.-<l  from  certafai  provlaiotts  of  the  act:  NONE 

Fe.3504  OYl  EBLA 
System  name:  Training  status  Code. 

System  locatioa:  At  Headquarters  of  Air  Force  Communications 
Service  (DCS/rersonnel)  Richards  Gebaur  AFB  MO  64030. 

Categories  ol  laHivlduals  rovered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  ol  records  la  the  system:  Contains  career  training  data, 
name  and  social  security  account  number  (SSAN)  of  individuals 
selected  for  reassignment  to  Air  Force  Communications  ServKC 
(AFCS)  units  overseas. 

Authority  for  maiaUaaace  ol  the  system:  44  USC  3101. 

ReatiBC  uses  of  records  malaUlaed  ia  the  system,  taciudiag  catego- 
ric* al  uacr*  aad  the  parpoaes  of  sack  use*:  Used  to  monitor  the 
training  qualifications  of  individuals  who  are  selected  for  reassign- 
ment overseas  to  determine  if  specialized  training  is  required  en- 
toute  or  if  individual  is  presently  qualified  for  the  assignment.  Also 
used  to  indicate  if  a  training  quota  has  been  receiveiTwhen  special- 
ized training  is  reauired. 

Pollcie*  aad  practice*  lor  storlag,  rctricrlag,  acccasiag,  reUintag, 
aad  disposlag  of  records  la  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

RctricTabllity:  Retrievability  based  on  presence  of  training  status 
code  or  record  status  indicating  individual  selected  for  reassign- 
ment. Computerized 

Safegaards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatloa  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  maceratuig,  or 
burning. 

Also  destroyed  by  degaussing. 

System  manageris)  and  address:  Technical  Training  Branch 
Directorate  of  Personnel  Headquarters  AFCS,  •  Richards  Gebaur. 
AFB,  MO.  64030. 

NotiflcatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Rccard  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcstlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by- 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  cerUla  provksioas  of  the  act:  NONE 
F03504  GYLEBLB 
SysUm  aamc:  03504  OYUEBLB  Commander  Identification 

System  locatioa:  At  Headquarters  Air  Force  Communications  Ser- 
vice (DCS/p)  Richards  Gebaur  AFB  MO  64030. 

Categories  of  iadividuals  covered  by  the  system:  Air  Force  active 
duty  military  personnel 

Categories  of  records  in  the  system:  Individuals  currently  perform- 
ing duty  as  a  commander  and  personnel  selected  by  area  comman- 
ders as  possible/potential  commanders. 

Authority  for  maintrDBnce  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  indudiog  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Used  to  monitor  the  as- 
si^nmer.l  and  roplacement  of  unit  Commanders  in  Air  Force  Com- 
munKations  Service  (AFCS) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  computer 
papei  printouts. 

Retrievability:  Retrievability  based  on  presence  of  commander 
idciitifKation  code.  Computerized. 

Saffguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retrntton  and  dLsposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teaioig  into  pieces,  shrcddmg,  pulping  macerating,  or 
burning.  Also  destroyed  by  degaussing. 

System  maaager(s)  and  address:  Director  of  Assignments 
Duectoratc  of  Personnel  Headquarters  AFCS. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Conft-sting  record  procedures;  The  Aii  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determnauons  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  mtcrfaccs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F035O4  OYl  EBLC 
System  name:  03504  OYUEBLC  Air  Traffic  Control  (ATC)  Person- 
nel Reporting. 

System  locatioa:  Headquarters,  Air  Force  Communications  Ser- 
vice (AFCS),  DCS/P.  Richards-Gebaur  AFB  MO  64030  AFCS  Sub- 
commands. 

Categories  of  lnd!>lduals  covered  by  the  system:  Air  Force  active 
duty  ofiK-cr  and  enlisted  personnel  in  the  Air  Traffic  Control  career 
field. 

Categories  of  records  in  the  system:  Contains  name,  social  securi- 
ty account  number  (SSAN).  unit  number,  grade.  Air  Force  special- 
ty code  (AFSC).  available  status,  status  date,  date  assigned,  facility 
assigned,  duty  assignment  within  facility,  current  facdity  rat- 
ing.'position  certification  held,  previous  faciUty  ratings  held,  and 
Terminal  Instrument  Procedures  (TERPS)  qualifications. 

Authority  for  maintcDance  of  the  system;  10  USC  8012 

Routine  uses  ol  records  maialained  In  the  system,  iarlDdlag  catego- 
ries ol  users  aad  the  purposes  ol  such  n»es:  To  effect  close 
managerial  control  over  assignment  and  uiilizaiion  of  personnel  in 
the  Air  Traffic  Control  career  field.  To  provide  a  real  lime  person- 
nel reporting  system  to  insure  continuity  of  operations  To  provide 
a  common  data  base  for  use  in  daily  coordmation  between  com- 
mand and  sub-command  levels  on  mannmg  related  problems, 
thereby  precluding  the  need  for  separate  real  tune  air  traffic  control 
manning  reports  at  each  sub-command.  To  provide  a  data  base  for 
establishing  and  analyzing  manning  trends  m  the  Air  Traffic  Con- 
trol officer  and  enlisted  career  fields.  To  provide  a  consolidated 
hsting  of  statistical  data,  not  available  in  a  single  reference.  Used 
by  Major  Air  Command  and  Sub-command  (AFCS  areas  and  inde- 
pendent   groups.)    Provides    users    with    the    capability    for    daily 
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tncking  of  personnel  retourcct.  Providei  u»cr»  with  real  time  infor- 
mation on  a  units  usable  ((acihty  rated/position  certified)  controUcr 
strength  by  facility  AUowi  users  to  more  accurately  project  usable 
controller  strength  for  a  facility  by  use  of  estimated  facility  rat- 
ing/position certification  and  upgrade  time  Provides  information  to 
users  which  cannot  be  extracted  from  other  files  to  include:  facility 
assigned,  duty  assignment.  faciLty  ratingyposition  certification  in 
training  for.  estimated  completion  date  for  facdity  rating/position 
certification  trammg.  Au-  Traffic  Control  school  graduation  date, 
estimated  upgrade  date,  current  facibty  rating/position  certifications 
held,  previous  facibty  ratings  held  and  Termmal  Instrument 
Procedures  (TERPS)  qualifKations  Allows  users  to  more  accurate- 
ly verify  manning  assistance  requests,  emergency  manning  level 
and  air  traffic  control  service  curtailment  reports,  manning  waiver 
requests  and  special  projects  as  requyed  by  Deputy  Chief  Staff  Air 
Traffic  Services.  Allows  users  to  estabhsh  and  analyze  trends  in  the 
Air  Traffic  Control  officer  and  enhsted  manning  posture;  eg. 
average  experience  levels,  time  on  station,  and  number  of  person- 
nel in  training  by  command,  sub  command  or  unit  as  required. 

Poltcic*  aad  pratt^m  (or  ttotiBg,  retrieving,  accessing,  retaiaing, 
aad  dhpoatng  ol  rrrord*  !■  the  <>«tem: 

Storage:  Maintamed  on  computer  magnetic  tapes,  disks,  and  com- 
puter paper  printouts 

RetrievabllHy:  Social  security  account  number  (SSAN),  or  other 
identification  number  or  system  identifier 

Safcgoards:  Records  are  accessed  by  persons  responsible  for  ser- 
vicug  the  record  system  m  performance  of  their  official  duties. 
Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know.  Records  are  stored  in 
locked  cabinets,  rooms,  or  buildings. 

Reteatioa  aad  dbpoaal:  Retained  io  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  burning,  or  erasing  in 
the  case  of  magnetic  media 

Syctea  aiaaagcrti)  aad  addrcM:  Deputy  Chief  Staff,  Air  Traffic 
Services,  Headquarters.  Air  Force  Communications  Service  and  in- 
termediate level  Air  Traffic  Control  Operations  Division  at  group 
and  squadron  level.  Chief.  Personnel  Data  Systems  Division, 
Headquarters.  Air  Force  Communications  Service,  Richards- 
Gebaur  AFB  MO  640j0. 

Nottflcatioa  procedarc:  Request  from  individuals  should  be  ad- 
dressed to  the  system  manager  Specific  information  required  from 
requesting  individuals  to  determine  whether  or  not  the  system  con- 
tain* a  record  about  them  are  Air  Force  Specialty  Code  (AFSC), 
•ocial  secunty  account  number  (SSAN).  unit  number  Offices 
which  the  requester  may  visit  to  obtain  information  on  whether  or 
not  the  system  contams  records  pertaining  to  him  or  her  -  Air  Traf- 
fic Services,  Air  Traffic  Control  Operations  Division,  Personnel 
Data  Systems  Division.  HQ  Air  Force  Communications  Service. 

Record  acccsa  procedure*:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Coateatlag  record  proc^urea:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Recont  lourcc  categories:  Information  obtained  from  individuals 
and  automated  systems  interface. 

Systems  exempted  (roin  certalo  provisloiti  ol  the  act:  NONE 
F03S04  XOXXE  A 
Syttcoi  same:  Air  Force  Advisory  Personnel  in  Latin  America 

Sjrtteaa  locatioa:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330 

Categorlea  of  iodivlduab  covered  by  the  system:  US  Air  Force  per- 
•oonel  selected  for  assignment  to  military  advisory  organizations  in 
Latin  America 

Cateforfo*  of  records  bi  the  lyiteai:  Career  resumes,  health  cer- 
tificates, language  testing  data,  training  schedules,  nomination  and 
acceptance  documents 

Aatbority  (or  maiateaance  of  the  system:  lOUSC  8012 

Rotttiac  UMa  o(  records  maialaiaed  in  the  system,  including  catego- 
ries of  osers  aad  the  purposes  of  such  uses:  Personnel  selection, 
training,  nomination  and  assignment 

PeUries  aad  practices  for  storlag,  retrieving,  accessing,  rcUiniag, 
aad  disposing  of  records  ia  the  system: 

Storage:  Maintained  in  file  folders. 


Retrievabillty:  Filed  by  Name 

Safeguards:  Records  arc  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  m  safes 

Reteatloa  aad  disposal:  Retained  in  office  files  until  reassignmcnl 
or  separation,  then  destroyed  by  shredding  or  burning 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff/Plans  and 
OperatKins.  Headquarters  United  States  Air  Force. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  (or  contesting  and  appeahng  initial  determinations  by 
the  uidividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
F035O4  OIACYVA 
System  name;  03504  OIACYVA  Data  Change/Suspense  Notification 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  80280 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  ia  the  system:  Correspondence  and  forms 
used  to  record  discrepancies  or  changes. 

Authority  (or  mainteaaace  o(  the  system:  10  USC  275  personnel 
records. 

Roatlne  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses;  To  resolve  disi-repencics 
detected  during  annual  records  review 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaiaing, 
aad  dlsposiag  of  records  la  the  system: 

Storage:  MaLntaincd  in  file  folders. 

Retrievabillty:  Filed  by  Name.  Social  Security  Number  (SSN)  or 
other  idcoLification  number  or  system  identifier 

Safeguartls:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards. 

Reteatloa  aad  dbposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager<s)  and  address-  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue.  Denver,  CO  80280 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in 
formation  should  contain  full  name,  SSN,  current  maUing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8  00  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  hcense  and  some 
verbal  information  that  could  verify  the  person's  identification 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  Advance  Personnel  Data 
System  or  supplied  bv  Reservist. 

Systems  exempted  from  certain  provisioas  uf  the  act:  NONE 

F03504  OJMPLSB 
System  name:  Classification  screening  records. 
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System  locatiua:  At  Air  Force  installations  only.  Official  m:<iling 
addresses  arc  in  the  Department  of  Defense  directory  in  the  appen 
dix  to  the  Air  Force's  s>s«ems  notice. 

37(J0  Personnel  Processing  Group.  Lackhnd  AFB,  TX  78236. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies  Official  mailing  addresses  are  in  the  Department  ol 
SVfense  directory  in  the  appendix  to  the  Air  Force"*  systems 
nonce.  Air  Trainmg  Command  (RSSAR),  Randolph  AFB,  T.X 
7K148  Defense  Infoimation  School.  Fort  Benjamin  Harrison,  IN 
4^216 

Categoric*  ol  iadivldusis  covered  by  the  system:  Classification  in- 
teivicw  of  basic  Airmen 

Categories  of  records  ia  the  lystem:  Classification  worksheet. bio 
graphical  questionnaire,  letters. 

Authority  (or  maialeaaare  of  the  system:  44  USC  3101. 

Routlac  Bsea  of  records  maiatalacd  ia  the  system,  iaciadiag  catego- 
ries of  users  aad  the  purposes  of  such  ascs:  Evaluation  for  cUssifica 
tH>n  mto  Air  Force  specialties. 

Policies  aad  practices  (or  storiag,  retrieviag,  accessing,  reiaiamg, 
aad  dtspoaiag  el  records  ia  the  syntcm: 

Storage:  Maintained  in  file  folders. 

RetrievabiUty:  Filed  by  Name. 

FOed  by  Social  Security  Accotint  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Record*  are  acceased  by  pcrson(*)  re*pon$ible  for 
servicing  the  record  syttem  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Record*  are  stored  in  locked  cabinets  or  rooms. 

Record*  are  controlled  by  personnel  screening. 

Reteatloa  aad  dkpasal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceratmg,  or 
burning. 

Destroyed  after  *ix  month*. 

System  maaager(*)  aad  address:  Commander  3700  Personnel 
Processing  Group  Lacaland  AFB  (CDC)  TX  78236. 

NodOcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System*  Manager. 

Should  contain  name,  social  security  account  number,  proof  of 
same. 

Kscord  access  procedarcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  *ystems  notice. 

C»alcsdag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  the  bureau  of  motor  vehicles 

luformation  obtained  from  source  document*  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systcma  eietnpted  from  ccrUla  provlaioas  of  the  act:  NONE 
Fe3504  OJ.MPLSC 
System  aame:  Assessment*  screening  records. 

System  locatioa:  3700  Personnel  Processing  Group,  Lackland 
AFB,  TX  78236.  Defense  Investigative  Service,  Personnel  In- 
vestigation Control  Center,  Post  office  box  1211,  Baltimi>re.  MD 
21203. 

Categories  of  iadt- Iduala  covered  by  the  system:  Basic  Airmen 
selected  for  assessment  screening. 

Categories  of  records  la  the  system:  Biographical  qucsUonaire 
reference  letters,  peer  ratings. 

Aatharity  for  maliateaaace  of  the  system:  44  USC  3101. 

Ravttoc  aaes  al  records  malataiacd  ia  the  system,  tocl«dia«  catcgo- 
rlca  «l  aarrs  aad  the  parposcs  of  such  uses:  Scroeaiag  for  assignment 
to  sensitive  high  risk  Air  Force  jobs  Defense  Investigative  Service 
to  enhance  efficiency  and  reliability  of  personnel  security  investiga- 
tions. 


Policies  aad  practices  for  storing,  retrieviag,  acressiag,  rrtalDlog. 
aad  dispoftiag  o(  records  in  (he  system: 

Storage:  Maintained  in  file  folders 

Retricvabillly:  Filed  by  Name. 

Filed  by  Socul  Security  Account  Number  (SSAN) 

Filed  by  other  identificaliuD  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authon/cd  personnel  who  are  properly 
screened  and  cleared  foi  nee^l  to-know. 

Records  are  stored  m  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening 

RHeatloa  aad  disposal:  KcUmcd  in  office  files  for  one  year  after 
annual  cut-off  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  mana^er(s)  and  address:  Commander  3700  PPGP  (CCO) 
Lackland  AFB  TX  78236, 

Notifiration  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

And  include  name  social  security  number  proof  of  same. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  accesa  from  the  Systems  Manager 

Mailing  addresses  are  m  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions 

Information  obtained  from  educational  mstitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations 

Information  obtained  from  police  and  investigating  officers 

Information  obtained  frocr.  a  'tate  or  local  government 

Systems  exempted  from  certain  provisioas  o(  the  act;  NONE 
F035«4  WMPI-SD 
System  aaaM:  Redline  control  report. 

Svstem  locatioa:  3''00  Personnel  Processing  Group,  Lackland 
AFB,  TX  78236 

Categories  of  Isdhlduals  covered  by  the  system:  Basic  Airmen 
delayed  from  departure 

Categories  of  records  ia  the  syntea:  Redline  control  report. 

Autliority  lor  malateaancc  of  the  system:  44  USC  3101. 

Routiac  uses  of  records  maiatataed  la  the  system,  iaclcding  catego- 
ries of  users  aad  the  parpoocs  of  sach  uses:  Control  of  personnel 
who  are  unable  to  depart  on  their  scheduled  departure  date  deter- 
mine new  departure  date  and  issue  the  appropriate  special  order 
amendment  or  revocation  schedule,  cancellation  of  transportation  if 
appropriate. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rttainiag. 
aad  dl^EpoalBg  o(  records  ia  the  system: 

Storage:  Mamtained  in  note  books/ binders. 

Relricvsbility:  Filed  by  Name. 

Filed  by  Social  Security  Accutint  Number  (SSAN). 

Filed  by  other  identification  cumber  or  system  identifier. 

Safeguards;  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  m  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  c'eared  for  necdto-know 

Records  are  stored  in  locked  cablets  or  rooms 

Records  are  controlled  by  personnel  screening 

ReteatioB  aad  disposal:  Retamed  in  office  fOes  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivabon.  then 
destroyed  by  tearing  into  pieces,  shreddwg.  pulpmg,  macerating,  or 
bumiTig 

System  maaager(s)  aad  addms:  Commander  3700  PPGP  (CCD) 
LackUnd  AFB  TX  78236 

Notificatioa  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

And  include  name  social  security  account  number  proof  of  same 
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Record  acccm  proccdare*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

CoBletting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
■  the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  catrgorlei:  Processing  group  agencies  squadron 
status  clerks 

Systcnt  exempted  from  certain  pro>telons  of  the  act:  NONE 

F03$04  OKPNQSB 
Systrn  name:  Air  University  (AID  Advanced  Degree  Application. 

SysieM  locatioB:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base.  AL  16112 

Dpr 

Catcgorie*  of  iadlvlduals  covered  by  Ih^  system:  Officers  desiring 
advanced  degree  with  subsequent  assignment  to  AU. 

CatcforW*  o(  record*  !■  the  syctem:  Application  which  includeds 
Commanders  recommendatJOD.  and  college  transcripts. 

Authority  for  malateaaace  o(  the  system:  44  USC  3101 

Rootiae  nac*  ol  r^ordi  iii*intaiiied  la  the  system,  including  cate^to- 
rlc*  of  oaen  and  the  purpoae*  ol  such  n*e*:  Determine  suitability  of 
applicant  for  advanced  degree  traming  and  assignment  to  AU  facul- 
ty/staff by  AU  assignment  officials 

Policie*  and  practice*  (or  iloring,  retrieving,  acecasing,  retaining, 
■ad  dtopoaiag  of  record*  in  the  tysttni: 

Storage:  Maintained  m  file  folders. 

RetrlevabilHy:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  bv  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Reteatlon  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageript  and  address:  Director  of  Assignments. 

Notlflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Name.SSAN.  May  visit  office  and  provide  military  ID  card 

Record  acccs*  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notKC. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  fiom  the  Systems 
Manager. 

Record  source  categories:  Appbcant 

Systems  exempted  from  certain  provlstons  of  the  act:  NONE 

F03504  OKPNQSC 
System  name:  Officer  assignment  files. 

System  location:  At  Headquarters  Air  University.  Maxwell  Air 
Force  Base.  AL  36112 

Dpr 

Categoric*  of  taidividuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Categories  of  records  in  the  system:  Applications,  letters.  Memos, 
obtained  from  Officers  volunteering  for  au  duty.  Also  data  obtained 
from  HQ  USAF  pertaining  to  Officers  nominated  for  assignment  to 
AU 

Anthortty  for  nraintenaace  ol  the  system:  44  USC  3101 

Rontiac  nses  of  records  maintained  in  the  system,  including  catego- 
rtca  of  aser*  and  the  purposes  of  such  uses:  Determine  suitability  for 
assignment  to  an  AU  unit  by  AU/DPR  and  unit  officials. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  dbpostng  of  records  in  the  system: 


Storage:  Maintained  in  file  folders. 

Retrlcvability:  Filed  by  name  and  social  security  account  number 
(SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-toknow. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  assignments 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Name.SSAN,  May  visit  office  and  provide  miUtary  ID  card 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  cstegories:  AFMPC.  unit  official  and  individual. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F03504  OKPNQSD 
System  name:  AU  potential  faculty  list. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base.  AL  36112. 

DPR 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  ol  records  la  the  system:  List  of  officer  name  recom- 
mended for  faculty  duty. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Identify  Officers  recom- 
mended for  future  faculty  duty  by  applicable  PME  school.  Used  by 
MAJCOM.USAF  and  PME  sch  officials  to  fill  faculty  posiuons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrlcvability:  Filed  by  name  and  SSN. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(.s)  and  address:  Director  of  assignments. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Name, SSAN    May  visit  office  of  DPR  and  provide  mil  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  PME  schools. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03504  OKPNQSE 
System  name:  Officer  assignment  logs 

System  locstioa:  Ai  Headquarters  Aii  University,  Maxwell  Air 
Force  Base.  AL  36112.         , 

DPR 

Categories  of  ludi^iduais  covered  by  the  system:  Air  Forcr  active 
duty  officer  personnel 

Categories  ol  rt-cords  in  the  system:  W,<'king  logs  to  record  sUtus 
of  pers  b«"ing  considered  for  :>ss;gnnien'  to  AU 

Authority  for  maintenance  of  the  system:  44  USC  3101  and  10 
USC  8012 

Routine  uses  of  records  maintained  io  the  system,  iaclodlng  catego- 
ries of  nxers  and  the   purposes  ol  such   uses:   To  maintain   current 
status  of  personnel  being  considered  for  assignment  to  Air  L'niver- 
sity  (AU)    Used  by  AU  assignment  officials  in  performance  of  du 
ties. 

PoUcW*  and  practires  for  storing,  retrieving,  accessing,  reiainlng, 
aad  diapostag  of  records  ia  the  system: 

Staragc:  Maintained  in  note  books/binders. 

RctrieTabitity:  Filed  by  Name. 

Snfcgnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  locked  cabmets  or  rooms. 

RcUatioa  and  dkpoaal:  Retained  in  office  fiki  until  superseded. 
oo«olete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  uaring  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 

SystcM  maaagcrts)  and  addrcaa:  Duector  of  assignments 

Notlflcatioa  procedore:  Requests  trom  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

CMHcating  record  proccdarca:  The  Air  Force's  ruks  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systerris 
Manager. 

Kncord  aoorcc  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provlsloBa  •!  the  act:  NONE 
F035O4  OKPNQSF 
Sygtea  name-  Cooperative  degree  accounting  system. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

DPRO.  ' 

Categories  of  hMfivldual*  covered  by  the  ssrstcm:  Air  Command  and 
Staff  CoDcge  and  Air  War  College  students  in  Troy  sUte  univ  or 
Auburn  univ  degreeprograms. 

Catefortes  of  records  ia  the  system:  Name  grade  SSAN  of  student 
with  scliool,  academic  level,  major  and  graduation  date. 

Aathority  for  malaleaanec  af  the  system:  44  USC  3101  and  10 
USC  8012. 

RnntlM  ase*  of  rcct>rds  maiaUlaed  ia  the  systca,  inclndlag  catego- 
ries ol  aaers  aad  the  pnrpoaes  of  sach  nses:   Purpose  is  to   notify 
MPC  and  CBP  Officer  of  studenu  who  wiU  remain  at  Maxwell 
after  normal  professional  military  education  graduation  whDe  pursu 
ing  degree. 

Palldca  and  practices  tor  storing,  rctrlcTing,  acccaatag,  reUlabsg, 
and  dlapaalag  ol  rccortis  ka  the  syateas: 

Storage:  Maintained  on  punched  cards.  , 

Retrierabillty:  FOed  by  Name. 

Safcgaards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  foi  need  to  know 

Records  are  stored  ui  locked  cabinets  or  rooms 

Reteatioa  aad  dlapoul:  Ret.iincd  in  office  files  until  graduation  or 
elimination  from  traming.  then  destroyed  by  tearing  into  pieces. 
shredding,  pulpmg.  macerating,  or  bummg 

Svs'fin  mansger(s»  and  address,  thief  Officer  assignment  divi- 
sion 

NotiflcatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acrnia  procednres:  Individual  can  obtain  assistance  in 
gaining  acccs  from  the  Sv«lems  M<inager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appenflix  to  the  Air  Force's  sylems  noUce. 

CootestlDK  record  procedures:  The  Air  Force's  rtiles  for  access  to 
records  and  for  contesting  and  rippeabng  initial  dettrmmalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions 

Systems  exempted  from  ceriain  provlsioas  ol  the  act:  NONE 

F03f«4  0SPC7.PA 
System  name:  Bomber  mohilizalion  recovery  roster. 

System  location:  Bf'lding  1213,  22  Organizational  Maintenance 
Squadron,  March  Au  Force  Base  CA  V2V)>i 

Categories  ol  individuals  covered  by  tlie  system:  21  Preselected 
Air  Force  active  duty  enlisted  pefsonnel. 

Categories  of  records  in  the  system:  Records  of  individuals  name, 
grade,  and  job  sperialty 

Authority  lor  malclensDce  ol  the  sy<;tcm:  10  USC  8012 

Routine  asc*  of  recoriik  naintained  in  the  system,  iaciuding  catego- 
ries ol  users  aad  the  purpose*  of  such  uses:  Used  by  squadron  per- 
sonnel to  identify  personnel  qualified  for  recovery  operations 

Pulicics  aad  practices  tor  storing,  rctric\iag,  accessing.  reUiniag. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabllfty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  stored  m  locked  cabinets  or  nwms 

Retentioa  and  disposal:  Retamed  in  offKC  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding  pulping,  maceiating.  or 
burning. 

System  managrrts)  and  addrcsn:  Commander.  22  Organizational 
Maintenance  Squadron,  .March  AFB,  CA  92508. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contcstlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  Air  Force  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03504  OTMl  HJD 
System  name:  PCS  funds  control  log. 

System  locatloa:  Headquarters  Tactical  Air  Command.  1  angley 
Air  Force  Base.  Virgmia  23665 

Categories  ol  indiTldnals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel 

Categories  of  records  ia  the  system:  Assignment  action  number 
and  PCS  fund  code 

Autliority  for  maiateaancc  of  the  system:  10  USC  8074. 

Routine  uses  of  records  malBtaiaed  la  the  system,  inclodlag  cstego- 
ries of  users  aad  the  pnrposes  of  such  nses:  Keep  track  of  PCS  funds 
to  preclude  overexpenditure  of  allocate  d  quotas. 
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Polkie*  ■■<>  practirr*  for  tloriai.  rrtrievtag,  •ccrasiBg,  rcUlaiag, 
•■d  dbpoclng  of  rrcordi  in  th«  tytUm: 

Storage.  MainUined  in  note  books/binders 

Rctricvability:  Filed  by  other  identification  number  or  system 
identifier 

Safeguards-  Records  are  stored  in  security  file  con 
Ldiners/cabinets. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  iheir  official  dutica. 

Releatka  aad  disposal:  Retained  m  office  files  for  one  year,  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
bummg 

Syitrm  maaagerfs)  aod  address:  Assignments  Control  Division 
Deputy  Chief  of  Staff/Personnel.  Headquarters  Tactical  Air  Com 
mand,  I  angley  Air  Force  Base.  VA 

NotUkatioa  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Sv stems  Manager 

Record  access  procedures:  Indr.idual  can  obtain  assistance  in 
gainug  access  froai  the  Systems  Manager. 

CoatcsUag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conieiting  and  appealing  initial  determinations  by 
the  mdividual  coacemed  may  be  obtained  from  the  Systems 
Maoagec 

bccurd  soarce  categories:  Assignment  resource  manager 

Systems  exeaspted  (rooi  certabi  provisloiu  of  the  act:  NONE 
F035i}4AAFSS  S 
SystcB  aaaac:  Office  Personnel  DjLa  Informational  Files 

Systcai  locatiea:  At  Office  of  the  Secretary  of  the  Air  Force. 
Washington  DC  20.130 

Categories  o(  iadivldoals  cohered  b)  the  system:  All  military  and 
civilian  personnel  currently  and  previously  assigned  to  the  Office  of 
As<!staat  Secretary  for  Space  Systems  (SAFSS)  field  activities. 

Categories  of  records  la  the  system:  Notices  of  personnel  actions, 
copies  of  assignment  and  travel  orders;  copies  of  security  clearance 
infonnatjoa,  applicable  personnel  data;  names  of  family  members; 
home  addresses  and  phone  numbers,  biographical  information. 

Authority  (or  malateaaace  of  the  system:  lOUSC  8012 

RouPae  ases  of  records  malolaloed  la  the  system,  iacludiag  catego- 
rteii  of  users  and  the  purposes  of  <uch  use«;  Daily,  routine  personnel 
management,  internal  information  for  managers,  and  historical 
documrntation. 

PoSk-les  aad  practkt-s  (or  storing,  retrieving,  accemlag,  rctalalng. 
aad  dikposlag  o(  records  ia  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  aperture  cards. 

Maintained  on  computer  paper  printouts. 

Maintained  in  note  books/binders 

Retricvabllily:  FUed  by  Name. 

FOed  by  Social  Secunty  Account  Number  (SSAN) 

Safeguards:  Records  are  stored  in  safes. 

Records  are  stored  in  vaults 

Access  IS  limited  to  the  Under  Secretary  of  the  Air  Force  (space 
Systems)  and  Deputy  Under  Secretary  of  the  Air  Force  (Space 
Systems)  and  office  directors,  supervisors,  personnel  managers  and 
individuals  with  a  bona  fide  right  and  need  to  know.  The  general 
exception  is  the  office  phone  directory,  copies  of  which  are  kept  in 
the  homes  of  assigned  and  attached  personnel. 

Retcntioa  aad  abposal:  Retjintd  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  tbeu 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaagcrts)  aad  address:  Executive,  office  of  space 
systems.  (SAFSS)  Office  of  the  Secretary  of  the  Air  Force. 
Washington  DC  20330 

Notiflcatloa  procedure:  Send  request  or  visit  to  the  executive, 
SAFSS    Requestor  should  provide  full  name  and  SSAN 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager.  • 


Record  source  categories:  Air  Force  personnel  and  records 
systems    and  the  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 
K035O4A0SSGBPA 
System  aame:  Personnel  selected  for  relocation 

System  locatioo:  Headquarters.  Strategic  Air  Command  (SAC) 
Director  of  Personnel  Resources.  Offuft  AFB,  NF  68113 

Categories  o(  individuals  covtred  by  the  sy«tem:  AU  Air  Force  ac- 
tive duty  military  personnel. 

Officers  below  the  grade  of  Colonel  Only  individuals  who  submit 
humanitanan-perrais^ive  reassignment/deferment.  CHAP  reassign- 
ment/deferment and  jom  spoiisc  applications 

Categories  of  records  in  the  system:   Basic   application  and   MAJ 
COM   correspondence   relative   to  evaluation   and   ad>filional  action 
by    agencies    withiii    Strategic    Air    Command.    Deputy    Chief    of 
Staff/Personnel.  Surgeon.  Judge  Advocate  and  Director  of  Person 
nel  Resources,  Air  Force  Military  Personnel  Center  (AFMl'Cl 

Auth«>rity  (or  maintenance  of  the  syvtem:  lU  USC  X012 

Koulioe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Category  of  users  Per- 
sonnel Officers/superintcndenls/%pecialists  Doctors  and  Lawyers 
assigned  at  base  level.  Major  Command  and  AF-MPC  uses,  evalua- 
tion of  problems  specified  by  individual,  applicability  to  directives, 
and  deferment/relocation  consideration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtuining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retricv ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  personnel  screening. 

ReteotJoa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Svstvm  maaager(s)  and  address:  Chief  Assignments  Branch  Depu- 
ty Chief  of  Staff/Personnel  Offutt  AFB  NE  68113 

Notiflcatloa  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Upon  proof  of  identity  miUtary  identification  card  written 
requests  provit<e  full  name  and  social  security  account  number 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  prx>cedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conicjting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  sourer  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

F03504B0SSGBPB 
System  aame:  Palace  Chase  assignment  applications. 

System  location:  Strategic  Air  Command  (SAC)  Duector  of  Per- 
sonnel Resources  (DPR),  Offutt  AFB  NE  68113 

Categories  o(  individuals  covered  by  the  system:  Air  Force  active 
duty  enbsted  personnel. 

Categories  o(  records  la  the  system:  Copy  of  app'-ication  for 
Palace  Chase  and  Major  Command  reply  to  individuals  Con- 
solidated Base  Personnel  Office  (CBPO). 

Authority  for  malnUnancc  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  aad  the  purposes  o(  such  uses:  Users  personnel  assigned 
to  HQ  SAC  (DPR)  u>es  evaluate  eligibility  for  Palace  Chase  and 
take  appropriate  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  In  the  system: 

Storage:  Mamtained  in  file  folders. 
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Maintained  io  visible  file  bindcrs/cabtneti. 

RctricvabUtty:  Filed  by  Name. 

Safcgaarda:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  ReUined  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  maceratug,  or  burning. 

System  managerts)  and  address:  Chief  Airman  Support  Assign- 
menU  Branch,  Deputy  Chief  of  Staff/Personnel.  HQ  SAC/DPR, 
Offutt  AFB  NE  68113. 

Notification  procedare:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Provide  fuD  name  and  social  security  account  number  (SSAN) 
visiting  personnel  Provide  proof  of  identity  such  as  military  identifi- 
cation card. 

Kccord  acccaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contcattag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  (or  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aource  categorlca:  Information  obtained  from  automated 
system  interfaces. 

Systems  ciemptcd  from  ccrtata  provisions  of  the  act:  NONE 
F03S04X0XOXASA 
Syateaa  name:  Officer  Effectiveness  Report  Data  Card 

System  location:  Headquarters  United  SUtes  Air  Force  (XOXAS) 
Washington.  DC.  20330 

Catctorlea  ol  faadlridnaU  covered  by  tbc  system:  Officers  assigned 
to  tbc  Directorate  of  Plans 

Categories  of  records  In  the  system:  Card  contains  daU  on  each 
officer  to  include,  name,  office  symbol,  rank,  date  of  rank,  date  of 
birth,  base  retirement  date,  total  active  Federal  military  service 
date;  date  assigned  photo,  previous  dates  assigned  Pentagon,  as- 
signment preference,  source  of  commission,  aero  rating,  educa- 
tional level,  service  schools  attended,  wife's  name,  children  and 
date  of  birth,  previous  assignments  during  last  10  years 

AnthorHy  (or  maintenance  of  the  system:  10  USC  8012 

RontlM  ucfl  of  rccorda  maiatained  la  the  ■yitcm,  iacladin^  catego- 
rlca  of  naen  and  tbc  purpoocs  of  such  nacs:  Personal  data  mforma- 
tion  furnished  by  the  individual  and  used  by  the  officer's  rater,  ad- 
ditional rater  and  reviewer  in  preparing  the  Officer  Effectiveness 
Repprt. 

PoUdcs  and  practlcca  (or  storing,  retrieving,  ncceasing,  reUlning, 
and  dlqMalng  o(  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrlevability:  Ffled  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retcntioa  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Syalem  manager(s)  and  address:  Chief  Personnel  and  Services, 
Directorate  of  Plans  Headquarters,  United  Sutes  Air  Force 

Nottfkatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contcatlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aource  categories:  Information  obtained  from  individual. 

SysUms  eiempted  from  certafai  provisioas  o(  tbc  act:  NONE 


F03505  DPMAO  A 
System  aame:  Unfavorable  Information  Files  (UIFs) 

System  location:  Complete  UIF  files  are  mamUined  at  Con- 
sobdated  Base  Personnel  Offices  (CBPOs)  only  However.  UIF 
summary  sheets,  a  part  of  the  UIF,  are  also  maintained  at  in- 
dividual's unit  of  assignment  (commander's  copy),  geographKally 
separated  uniU  not  colocated  with  a  servKing  CBPO,  and  for  of- 
ficers only  at  the  ma)or  command  of  assignment,  and  for  colonels 
only  an  additional  copy  is  maintained  at  Headquarters,  United 
States  Air  Force  Deputy  Chief  of  SUff.  Personnel,  Special  Actions 
Office.  Colonels  Group,  Wash,  DC    20330 

Official  maibng  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  o(  IndividuaU  covered  by  the  system:  All  active  duty 
military  personnel. 

Categories  o(  records  in  the  system:  Derogatory  correspondence 
determined  as  mandatory  for  file  or  as  appropriate  for  file  by  an  in- 
dividual's commander  Examples  include  Wntten  admonitions  or 
reprimands,  drug  abuse  correspondence,  court  martial  orders,  let- 
ters of  uidebtedness,  control  roster  correspondence. 

Authority  (or  maintenance  of  tbc  system:  Title  10,  United  States 
Code  (USC)  Armed  Fortes  -  Chapter  803  -  Department  of  the  Air 
Force,  SccUon  8012;  Chapter  805  -  The  Air  Staff.  Section  80:>2 

Routine  uses  of  records  malnUined  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Reviewed  by  comman- 
ders and  personnel  officials  to  assure  appropriate  assignment, 
promotion  and  reenhstment  considerations  are  made  prior  to  effect- 
ing such  actions.  UIFs  also  provide  information  necessary  to  sup- 
port administrative  separation  when  further  rehabilitation  efforts 
would  not  be  considered  effective. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUiaing, 
and  disposing  of  records  In  tbc  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

RetrkvabllHy:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcr»on(8)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  UIFs  are  maintained  for  one  year  from 
the  date  of  the  most  recent  correspondence  therein  except  when 
the  file  conUins  Article  15  or  Court-Martial  correspondence  in 
which  case  the  retention  period  is  for  ti*o  years  from  the  date  of 
that  correspondence,  unless  a  year  retention  period  for  non-related 
Article  15/court-martial  correspondence  would  post-date  the  two 
year  retention  period  for  the  Article  15/court-martial  correspon- 
dence, in  which  case  all  correspondence  would  be  maintained  a 
year  from  the  most  recent  non-related  Article  15/coun-martial  cor- 
respondence. Files  are  automaticaDy  destroyed  upon  separation, 
reenlistmcnt  or  retirement  and  on  an  individual  basis  when  the  in- 
dividual's commander  so  determines.  Destroy  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  maaager<s)  and  address:  AssisUnt  Deputy  Chief  of  Suff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base.  Texas 

Notiflcatlen  procedure:  Personnel  for  whom  UIFs  exist  are  rou- 
tinely notified  of  the  existence  of  a  file  In  all  cases  personnel  are 
authorized  to  rebut  the  correspondence  in  the  file. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

or  by  contacting  agency  officials  at  the  respective  servicing  Con- 
solidated Base  Personnel  Office. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Supervisory  reports  or  censures  and  of- 
ficial reports  of  poor  performance  or  conduct. 

Systems  exempted  (rom  certain  provisioas  of  tbc  act:  NONE 
F03505  DPMAO  B 
System  aame:  03505  DPMAO  B  Personnel  Action  File  (Digest  File) 

System  location:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148  for  active  duty  officers  and  Aii 


FEDERAL   REGISTER,    VOL     42     NO     1 88— WEDNESDAY,    SEPTEMBER    28.    1977 


.'.OSW) 


PRIVACY   ACT   ISSUANCES 


Rr<trr\c   Personnel  Center.   JW)0   York   St  .   Denver  CO   80205   for 
non<i<.ti\e  duty  USAFR  offKcr*. 

Catrfortes  ol  hidKiduals  covered  by  the  ijrflein:  Air  Force  active 
dutv  officer  personnel  and  nonacUve  duty  USAFR  officers. 

Catrttorie*  ol  T«T>rd»  !■  the  fyftea:  Composed  lai^elv  of  suma- 
ries/e\iract$  or  ootKes  of  the  Air  Force  Office  of  Special  Invesliga- 
twns  (AFOSf>  Reports  of  Investigation  (ROIs)  The  system  may 
also  contain  other  official  records  or  diKuments  which  reflect  rele- 
vant derogatory  information  about  officers,  eg  .  notice  of  involun- 
tary separation  proceedings,  notice  of  Special  Security  File,  reports 
of  AWOL/Desertion  status,  administrative  inquiries  and  investiga- 
tions. Inspector  General  (1G>  reports,  and  reports  of  violaUons  of 
public  tniit  in  contract,  procurement,  and  other  matters  Addi- 
tionally, a  file  vkill  coatau  a  statement  regarding  the  subject  matter 
from  the  officer  if  one  is  made,  plus  any  comments  and  iccommen- 
datioos  h>  the  member's  commander.  Finally,  a  Digest  File  wiD 
cooLau  copies  of  documentaUon  used  to  notify  the  individual  and 
the  commander  of  the  file  and  a  record  of  the  Officer  Personnel 
Records  Review  Board  (OPRRB)  decision  to  retain  the  file  The 
svstem  of  records  also  includes  letters  of  notification  when  digest 
files  are  destroyed 

AatboritY  lor  malaUoaace  ol  the  system:  10  US  C.  8012. 

Rooli««  oacs  ol  rvcurdj  naintain^d  la  the  system,  including  catego- 
ric* ol  oacrs  and  the  purpoaes  ol  such  uses:  Digest  Files  are  reviewed 
by  career  management  officials  and  Central  Selection  Boards  at 
AFMPC  or  ARPC.  as  appropriate,  to  insure  the  propriety  of  per- 
sonnel decisions  fmalized  at  those  levels  regarding  promotion,  as- 
sigoment,  mobilL/atKin.  recaD  to  extended  active  duty,  selection. 
utilizatMn  and  separation  The  purpose  of  such  review  is  to  insure 
that  individual  career  management  decisions  enhance  the  quality  of 
professionalism  m  the  Air  Force. 

Polkric*  and  pnctlcvs  for  storiag,  rctrfeviag,  accessing,  retaining, 
and  dlspoalag  ol  records  la  the  system: 

Storage:  Maintained  in  visible  ffle  binders/cabinets. 

RetrVvabllHy:  Filed  aJphabetically  by  name 

Salegoards:  Records  are  accessed  by  persons  responsbile  for  ser- 
vicing the  record  system  in  the  performance  of  their  official  duties 
and  by  other  personnel  whose  names  appear  on  an  authorized  ac- 
cess list  indicating  they  have  a  need  to  know  in  the  performance  of 
their  official  duties.  Records  are  stored  in  locked  cabinets. 

Rcieatioa  and  dispoaal:  Disposition  is  pending  approval  under  44 
U  S.C.  3303(3). 

Sy«Um  maaag«r(s)  and  address:  Chief,  Special  Control  and 
Records  Review  Group  (AFMPC/DPMAO),  Randolph  AFB  TX 
78148  for  active  duty  officers  and  chief.  Special  Actions  Branch 
(ARPC/DPAAS>.  3800  York  Street,  Denver  CO  80205  for  non-ac- 
tive duty  USAFR  officera. 

Nodfkation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager.  Written  requests  should  contam 
the  member's  fuD  name.  rank,  and  SSAN.  Information  may  also  be 
obtained  by  personal  visit  with  the  appropriate  Systems  Manager 
upon  verificatioo  of  the  ideniificauon  data  re  ,uired  for  written 
requests 

Record  acceaa  procedures:  Individuals  can  obtain  access  to  their 
own  Digest  Files  by  following  the  procedures  described  above. 

Contesting  record  procednrcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aonrcc  categories:  Digest  FOe  information  is  obtained  from 
AFOSI.  Commanders,  Consolidated  Base  Personnel  Offices.  FBI. 
MAJCOMs.  HQ  USAF/IG  and  from  official  records,  reports  or 
documents  prepared  on  behalf  of  the  Air  Force  by  boards,  commit- 
tees, panels,  and  investigating  officers 

Systems  eiempted  from  certain  provisions  ol  the  act:  NONE 

F03505  DPMJA  C 
System  name:  Line  of  Duty  Determinations  and  Investigations 

System  location:  Master  Personnel  Records,  Air  Force  Military 
Personnel  Center.  Randolph  AFB,  TX  78148  and  Individual  Medi- 
cal Treatment  Records  at  base  of  assignment. 

Categories  ol  indWidoab  covered  by  the  system:  All  Air  Force 
mibtary  personnel  on  extended  active  duty;  Members  of  the  Air 
Force  Reserve  and  Air  National  Guard  on  active  duty  for  training 
or  inactive  duty  training;  Air  Force  Reserve  Officers'  Training 
Corps  (AFROTC)  cadets  on  training  duty  for   14  days  or  more; 


Cadets  of  the  Air  Force  Academy;  Persons  who  are  either  provi- 
sionally accepted  for  duty  or  are  initially  selected  under  the  MiUta- 
ry  Selective  Service  Act  of  1967  and  are  traveling  to  or  from,  or 
are  present  at,  a  place  for  final  acceptance  or  entry  on  active  duty 
with  the  Air  Force  NOTF:  Records  are  actompUshed  on  the  above 
categories  of  individuals  only  if  they  have  an  injury  or  disease 
which  is  treated  by  a  doctor  -  whether  or  not  the  patient  is  hospital- 
ized -  and  which  results  in:  Inability  to  perform  his  duties  for  more 
than  one  day  as  determined  by  competent  authority,  or.  I  ikelihood 
of  a  permanent  disability  or  future  claim  agauist  the  Government. 

Categories  ol  records  in  the  system:  .  1  ine  of  Duty  Determination; 
Report  of  Investigation  -  Line  of  Duty  and  Misconduct  Status  In 
addition  to  the  basic  form,  the  completed  investigation  file  con- 
tains: summary  of  the  investigating  officei's  findings;  copy  of  order 
appointing  investigating  officer;  completed  line  of  duty  determina- 
tion ;  copy  of  authorization  for  inactive  duty  training  or  active  duty 
for  training  for  a  member  of  the  United  Slates  Air  Force  Reserve 
(USAFR)  or  Air  National  Guard  (ANG)  not  on  extended  active 
duty;  (5)  sworn  statement  of  the  diseased  or  injured  person  or  a 
certificate  by  the  investigating  officer  detailing  his  attempts  to  ob- 
tain it  and  why  it  could  not  be  obtained;  statements  of  witnesses; 
maps,  photographs,  or  sketches;  certified  copies  of  Duly  Status 
Change,  showing  inception  and  termination  of  Absent  Without 
Leave  (AWOL)  or  desertion  status,  if  applicable,  copy  of  any  re- 
port of  an  investigation  conducted  by  military  and/or  civilian 
authorities,  if  rcleasable;  Clinical  Record  Narrative  Summary, 
where  hospitalization  is  for  a  disease;  blood-alcohol  and/or  other 
sobriety  evaluation,  and  other  documentation  which  is  material  to  a 
proper  determination. 

Authority  lor  maiotenance  ol  the  system:  Title  10  United  States 
Code.  Section  972;  TiUe  37  USC.  Section  «02,  Title  38  USC.  Sec- 
Uon  310.  TiUe  38.  SecUon  331.  TiUc  38  USC.  Section  610.  TiUe  38. 
Section  612.  TiUe  5  USC.  Section  3309.  TiUe  5  USC.  SecUon  3310, 
3311.3312.3313,3314.  and  3315 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  within  the  Air 
Force  for  determining  eligibility  for  physical  disability  retirement  or 
separation,  lost  time  required  to  be  made  good,  forfeiture  of  pay 
during  absence  from  duty  owing  to  disease  from  intemperate  use  of 
alcohol  or  drugs;  Used  within  the  Veterans  Administration  in  deter- 
mining eligibibty  for  disability  compensation  and  hospitalization 
benefits;  Used  withm  the  Civil  Service  Commission  in  determining 
eligibOity  for  Civil  Service  preference 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reUinIng, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrkvablllty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nced-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retamed  in  the  Master  Personnel  Records 
on  a  permanent  basis. 

System  manager<s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Mdiury  Personnel,  Randolph  Air  Force  Base,  Texas, 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Line  of  duty  determination:  The  data 
provided  by  the  medical  officer  based  upon  his  examination,  obser- 
vation, and  conversation  with  the  individual  concerned,  and  by  the 
organization  commander  based  upon  his  investigation  of  the  in- 
cident, e.g.,  interviews  with  the  individual  and  any  witnesses, 
reviewing  applicable  reports  Report  of  investigation-Line  of  duty 
and  misconduct  status:  The  data  contained  on  this  form  and  the  re- 
lated exhibits  are  completed  by  the  investigating  officer  based  upon 
his  investigation  of  the  incident  and  his  findings.  The  bottom  por- 
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tion  of  the  form  is  completed  by  the  appointing/reviewing/appr 
oving  authority  based  upon  his  review  of  the  investigation  and  the 
investigating  officer's  findings. 

Systems  exempted  from  ccrtate  provisions  of  tkc  act:  NONE 
F035O5  OIACYVA 
System    name:    03505    OIACYVA    Unfavorable    Information    Files 
(UIFS)  on  Officers  and  Airmen. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  pers^mnel 

Categories  of  records  in  the  system:  Records  of  punishment  under 
artKic  15,  Uniform  Code  of  Military  Justice  for  written  admonition 
or  reprimand  not  pursuant  to  article  15  or  sentences  of  court  mar- 
tial, results  of  court  martials.  convictions,  letters  of  indebtedness,  a 
reported  failure  to  support  dependents,  civil  and  military  law  en- 
forcement reports  resulting  in  a  finding  of  guilty,  judicial  or  ad- 
ministrative, except  for  mmor  traffic  violations. 

AatlM»rity  lor  malnteasBcc  ol  the  system:  10  USC  262. 

Rontinc  naes  of  records  maintained  ia  the  system,  including  catego- 
ries ol  aaers  and  the  parpoacs  of  such  uses:  Reviewed  in  connection 
with  promotion  consideration,  selection  for  schools,  assignment, 
and  ail  personnel  actions  used  by  active  duty  personnel  and  AF 
civilian  employees  for  all  personnel  actions. 

Policies  and  prattiires  for  storiag,  retricviag.  acceding,  retaining, 
aad  dlsposlag  ol  records  ia  the  system: 

Storage:  Maintained  in  fDe  folders. 

RetricvabilHy:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  safes. 

Rctcntioa  aad  dispoaal:  Retained  for  1  year  after  date  of  repri- 
mand, or  1  year  from  date  of  unfavorable  correspondence  not  re- 
lated to  administrative  reprimands,  or  until  member  reenlists, 
separates,  retires  or  dies,  and  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  maaagcr<s)  aad  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue.  Denver.  Co  80280. 

Nodftcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/UADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in- 
formation should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue.  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Coatcstlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers,  from  a  state  or  local  government,  from  wit- 
nesses or  from  source  documents  (such  as  reports)  prepared  on  be- 
half of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth,  active  duty  consolidated  base  personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  OSSZDTA 
System  name:  Personnel  quality  control  report. 

System  locatioa:  Combat  Support  Group  Headquarters  Squadron 
Orderly  Room  CSGCC'Q  Bomb  Wing  Headquarters  Squadron  Or- 
derly Room  BMWCCQ  Avionics  Mamtenance  Squadron  Orderly 
Room  AMSCCE  Field  Maintenance  Squadron  Orderly  Room 
FMSCCE  Munitions  Maintenance  Squadron  Orderly  Room 
MMSCCE  Security  Police  Squadron  Orderly  Room  SPCCE  Person- 
nel Systems  Management  CSGDPMY  Transportation  Squadron  Or- 
derly Room  LGTCCE  Supply  Squadron  Orderly  Room  LGSCCE. 
Pease  Air  Force  Base.  NH,  03801. 


Categories  •!  tedividuals  covered  by  the  system:  All  assigned  mili- 
tary personnel  whose  conduct  and  performance  were  substandard 

Categories  of  records  la  the  system:  Record  for  each  military  per- 
sonnel warranting  special  attention  toward  rehabilitation 

Antbority  for  maiaUaaacc  of  the  system:  10  USC  8012 

Roatiae  ascs  ol  records  malaUiaed  ia  tkc  system,  iaciudlag  catego- 
ries ol  asera  aad  tbe  parpoacs  ol  snch  ascs:  Monitor  and  report  cases 
of  personnel  whose  conduct  and  performance  below  standard 

Polictes  aad  practices  for  storiag,  retrieving,  accessiag,  rrUlBiag, 
aad  dbposiag  ol  records  in  Ike  system: 

Storage:  Mamtained  in  file  folders. 

Retrievatiilily:  Filed  by  Name 

Salegaards:  Records  are  accessed  by  authon/ed  personnel  who 
are  properly  screened  and  cleared  for  need  to-know. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  m  office  files  for -one  year  after 
annual  cut-off,  then  desiroved  by  tcaruig  mto  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  maniig*;r(s)  and  address:  Commander,  Pease  Air  Force 
Base.  NH 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .Systems  Manager. 

CoDtesting  record  procrdum:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Au  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F035O6  DPMAW  A 
System  name:  Air  Force  Personnel  Test  851.  Test  Answer  Cards. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Ail  Force  Base,  TX  78148. 

Au  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
Texas. 

Categories  ol  indlvlduab  covered  by  the  s>>trm:  Active  duty  air- 
men m  grades  E-4  through  E-7.  Air  Force  Reserve  and  Au  National 
Guard  airmen  in  grade  E-7 

Categories  ol  records  in  the  system:  Item  responses  (answers)  for 
Specially  Knowledge  Tests  (SKT).  Promotion  Fitness  Examinations 
(PFE)  and  United  States  Air  Force  Supervisory  Examinations 
(USAFSE) 

Aatbortty  lor  maintenance  ol  the  system:  Title  10,  United  States 
Code  (USC).  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Forvc.  Section  8012;  and  Title  44  USC,  Public  Printing  and  Docu- 
ments -  Chapter  31,  Records  Management  by  Federal  Agencies, 
SecUon  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  su'.b  uses:  Used  by  Au  Force  Mili- 
tary Personnel  Center/ Airman  Promotion  Division 
(AFMPC/DPMAW)  to  score  tests  The  percent  correct  score  on  the 
SKT  and  PFE  are  two  of  the  six  weighted  factors  of  the  Weighted 
Airman  Promotion  System  (WAPS)  used  to  advance  airmen  (E-4  to 
E-6)  to  the  next  higher  enlisted  grade.  The  percentile  score  on  tbe 
USAFSE  is  used  as  an  eligibility  criienon  for  promotion  to  grade 
E-8  and  award  of  the  supcnntendent  (9)  Au  Force  Specialty  Code 
(AFSC)  skill  level 

Poltclex  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  di5posing  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  bmders/cabinets. 

Retrlevability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  theu  official  duties 

Records  are  storcd_in  vaults 

Retcntioa  and  disposal:  Maintained  for  12  months  following 
completion  of  promotion  cycle  for  ubKh  member  was  tested,  then 
destroyed  by  burning  or  shredding 

System  maaagcr(s)  aad  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Au  Force  Base.  Texas 

NoUficatloa  procedure:  See  Exemption 
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PRIVACY  ACT   ISSUANCES 


Record  scccm  proced«m:  Sec  Exetnptioa 

Coalntini  record  procedara:  The  Air  Force's  rules  for  access  to 
records  and  for  cootcsting  and  appealing  initial  detcnninatioos  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

R«ct>rd  WMirrc  categoric*:  See  Exemption 

Syateaif  cxeaptrd  froai  rertaia  provlaloaa  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  US  C    552a  (j)  or  (k),  as  applicable 
For  additional  informatioo.  contact  the  Systems  Manager 

F035M  DPMYA 
System  aanc:  03506  DPMYA  MUitary  Service  Inventory  Research 
Program. 
System   locattoa:   At   Air  Force   MiUtary   Personnel  Center.   Ran- 
dolph Air  Force  Base.  TX  7814« 

Categories  of  iadividuals  covered  by  the  system:  Certain  applicants 
for  enbstmeot  into  each  service. 

Categories  of  records  la  the  system:  Background  interest  tests 
results,  group  data  analvsis 

Aatbority  for  malatenaace  of  the  system:  Title  10.  US  Code.  Sec- 
tions 503,  508.  5IU.  and  3012.  and  for  disclosure  of  your  social 
•ecurity  number  Presidential  Executive  Order  93*>7. 

Roatiae  ns««  of  records  malataiaed  la  the  system.  Including  calego- 
rie*  of  aacrt  aad  the  pnrpoaca  of  such  uses:  Used  in  research  anaiy- 
(is  to  further  refine  enlistment  standards  for  the  Armed  Forces. 
Specific  use:  Used  in  a  research  manner  to  evaluate  interest  varia- 
bles on  enUstee  performance. 

Policies  aad  practices  (or  (toriag,  retrieving,  acceMfaig,  retahiiBg, 
aad  dMpoctag  of  records  ta  the  system: 

Storage:  Maintained  on  magnetic  tapes.  Maintained  on  disks. 

Retrievabiltty:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safegaards:  Records  are  accessed  by  custodian  of  record  system. 

Rctcatioa  and  disposal:  Relauied  on  computer  magnetic  tape  until 
superseded,  obsolete,  no  longer  needed  for  reference,  or  on  inac- 
tivation,  then  purged  and  destroyed  by  degaussing. 

System  aiaaagcrfs)  aad  address:  Asst  for  Personnel  Plans,  Pro- 
grams and  Anal>sis  at  Air  Fo.-ce  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  7S14«. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestlsg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  coniesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aoarcc  categories:  Information  obtained  from  individual. 

Systems  cxcaipCcd  from  ccrtaia  provisioas  of  the  act:  NONE 
F03506  OJ  DOSA 
System     asnic:     Armed     Services     Vocational     Aptitude     Battery 
(ASVAB)  Test  Cards. 

Systea  locatioa:  Armed  Forces  Vocational  Testing  Group  (DOS), 
Randolph  AFB,  TX  78148. 

Categoric*  of  iadlvidusU  covered  by  the  system:  Students  tested 
with  high  school  ASVAB  version. 

Categories  of  records  fas  the  system:  race,  telephone  number,  grade 
level,  plans  after  coUege  address,  individual  items  responses  from 
ASVAB  tests. 

Aathorit;  (or  mainteaaace  of  the  system:  Title  44  USC  3101. 

Roatlae  ases  of  records  raaintalned  la  the  system,  includiog  catego- 
ric* of  aacrs  aad  the  purposes  o(  such  uses:  Compulation  of  voca- 
tional guidance  scores  and  military  enlistment  and  placement  scores 
category  of  users  follows  high  school  vocational  counselors  Armed 
Forces  Entrance  and  Exammation  (AFEES)  personnel  military 
rccniJten  aH  services  uses-  counselors-vocational  counseling 
AFEES-  verification  of  enlistment  and  placement  scores  recruiters 
recruiting  enlistment  and  placement  purposes. 

Policies  aad  practices  for  storing,  retricviag,  accessing,  retaining, 
aad  dispoaiag  of  records  ta  the  system: 

Storage:  Storage  optical  mark  sense  data  cards. 

BetricvahUtty:  RetrievabtUty  high  school  name  and  individual 
name  address. 


Safegaards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

and  locked  room. 

ReteatloB  aad  disposal:  Retained  in  office  files  for  four  months 
then  destroyed  by  shredding,  pulpmg.  macerating,  or  burning,  or 
degaussing. 

System  maaager<s)  aad  address:  Commander  Armed  Forces  Voca- 
tional Testmg  Group,  Randolph  Air  Force  Base. 

Notificatioa  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

.System*  exempted  (rom  certain  provisioBs  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

M)3S06  OKPNQSA 
System  name:  Air  Force  Reserve  Officer  Training  Corps  Qualifying 
Test  Scoring  System 

System  locatioa:  AFKOTC/ACME,  MaxweU  Air  Force  Base,  AL 
36112.  and  portion  pertaining  to  each  AFROTC  detachincnt  located 
at  the  respective  detachment.  Official  mailing  addresses  of  the 
detachments  are  in  the  Department  of  Defense  Diieclory  in  the  ap- 
pendix to  the  Air  Force's  system  notice. 

Categories  of  indUiduals  covered  by  the  system:  Air  Forces  apph- 

cants  testing  at  Air  Forces  delachtncnts. 

Categories  of  records  in  the  system:  Name,  detachment,  date  of 
test,  test  scores,  social  secunty  number,  air  science  year,  number 
of  test  administrations,  institution  category. 

Authority  (or  malatenaoce  of  the  system:  Title  10  USC  Chapter 
103;  Miliurv  SelecUve  Service  Act  of  1967.  SecUon  6.  (50  USC 
456);  and  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  t  id  the  purposes  o(  such  uses:  Scores  are  used  agaist 
criteria   for  entrance  into  AFROTC.  and  as  a  measure  of  quality 
Scores  are  entered  m  cadet  records. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaiolnf;, 
aad  disposing  o(  records  in  the  system: 

Storage:  Mamtamed  in  file  folders. 

Mamtained  in  visible  file  binders/cabinets. 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 

Rctrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

.location  of  test  administration,  date  of  testing. 

Safeguards:  Records  are  accessed  by  person(s>  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software, 
buildings  are  secured  after  duty  hours. 

Retention  and  disposal:  AFROTC/ACME  will  maintain  records  of 
scores  attained  on  tests  administered  at  AFROTC  detachments  for 
a  period  of  five  years.  Then  destroyed  by  tearing  into  pieces, 
macerati<Mi  or  burning  or  degaussmg  Air  Force  Human  Resources 
Laboratory.  Lackland  Air  Force  Base,  TX  "'''236  is  official  reposi- 
tory for  permanent  record  of  all  AFO(.JT  scores. 

System  maBager(s)  and  address:  Chief.  Analysis  and  Evaluation 
Division,  AFROTC/ACM.  MaxweU    Air  Force  Base.  AI.  36112. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

requests  should  include  fuU  name,  SSAN,  location  of  test  ad- 
ministration, and  date  of  testing. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  knowledge  of  subject  being 
tested. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F03S07  DPMAJDA 
SystcM  Bane:  Flying  Sutus  Branch  File 

Systeai  locatioa:  At  Air  Force  Military  PcrsODBcl  Center,  Ran- 
dolph Air  Force  Base.  TX  78148. 

Categories  of  ladivldaal*  covered  by  tkc  wytUm:  Active  and  Inac- 
tive Officers  and  Airmen 

Categories  of  records  la  the  sysUm:  Air  Force  members:  Rated  of- 
ficers removed  from  or  returned  to  flyg  sUtus  in  Officers  granted 
United  SUtes  Air  Force  (USAF)  aeronautical  rating  as  a  result  of 
aeronautical  rating  boards  Nonrated  members,  officer  and  enhsted, 
who  request  action  or  CONSIDERATION  FOR  FLYING 
STATUS. 

Anthority  for  mainUaaace  e(  the  system:  Title  10,  United  States 
Code  ,  Section  8691. 

Roatiae  ascs  mt  records  oiaiaUhscd  la  the  systcai,  tecludiBg  catego- 
ric* of  Bsers  aad  the  purposes  of  such  ascs:  Response  to  inquiry  by 
an  individual  or  an  intermediary,  such  AS  legal  counsel  through  ju- 
dicial action  or  the  Secretary  of  the  Air  Force/Board  for  Correction 
of  Military  Records  (SAF/BCMR).  Member  of  Congress,  a  high 
ranking  official  such  as  the  Secretary  of  the  Air  Force  ,  Chief  of 
Staff,  United  SUtos  Air  Force  ,  Air  Force  Deputy  Chief  of  Staff 
Personnel  for  Personnel  ,  Air  Force  Assistant  Deputy  Chief  of 
Staff  for  Personnel  for  MiliUry  Personnel  ;  wherein  a  rated  officer 
is  returned  to  or  removed  from  flying  status,  the  record  is  reviewed 
within  Officer  Career  Management  Division,  Air  Force  MiUtary 
PenonncI  Center  for  assignment  determination  action.  RECORDS 
arc  not  provided  to  agencies  outside  the  Air  Force,  'routine  use.' 

Pallcics  aad  practices  (or  storiag.  retrlevlag,  acccssiag,  reUlning, 
aad  dlqiMtag  a(  records  ka  the  syste«: 
Storage:  Maintained  in  visible  file  binders/cabinets. 
Retrievabilhy:  FQcd  by  Name. 

and  each  card  indicates  the  nature  of  the  action  and  includes  a 
cross  reference  showing  the  subject  file  containing  the  record  of 
correspondence  The  card  file  is  a  'finder'  index  used  to 
faciUtatc/expedite  location  of  records  pertaining  to  an  individual 
and  as  source  of  statistical  data. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authori2ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Rctcatioa  and  dbpoaal:  ReUincd  in  office  files  for  one  year  after 
annual  cut  off ,   then  destroyed  by   tearing  into  pieces,   shredding, 
pulping,  macerating,  or  burning. 

System  maaager(s)  and  address:  AssisUnt  Deputy  Chief  of  Staff 
Personnel  for  MOiUry  Personnel.  Randolph  Air  Force  Base.  Texas 
78148. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  proc^urcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detennmalions  by 
the  mdividual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  source  categories:  Correspondence  generated  at  base  level. 
Major  Air  Command  or  Air  Staff  Level. 

Systems  exempted  (rom  ccrtaia  provlsioas  of  the  act:  NONE 
F035«7  SGPA  A 
System  name:  Appbcation  for  Advanced  Aeronautical  Rating  File 
(Senior  and  Chief  Flight  Surgeon) 
System  locatioa:  The  Aerospace  Medicine  Division,  Headquarters 
US  Air  Force  (AF/SGPA)  Washington  DC.  20330 

Categoric*  of  fasdlviduala  covered  by  the  system:  Air  Force  Flight 
Surgeons  applying  for  Senior/Chief  Flight  Surgeon  Rating 

Categoric*  of  records  la  the  system:  Files  contain  individual  appli- 
cation, summary  of  contributions  to  the  Aerospace  Medicine  Pro- 
gram, date  of  previous  ratings,  number  of  flying  hours,  and  written 
professional  examination  (multiple  choice  type)  if  applicant  is  not  a 
graduate  of  the  Residency  in  Aerospace  Medicine. 

Aatbority  for  maiatenance  of  the  system:  Title  10,  USC,  Sections 
8012,  133. 


Routiac  ascs  of  records  palaUlaed  ia  the  system,  iacludlag  catego- 
ries of  aaers  aad  the  parpoacs  of  such  ascs:  Purpose  is  to  determine 
the  mdividual  professional  qualification  for  award  of  Senior/Chief 
night  Surgeon  rating  Category  of  user  is  the  Chief,  Flight 
Medicine  and  Chief,  Aerospace  Medicine  Divuion.  Office  of  the 
Surgeon  General  Specific  uses  are  transmitul  of  appbcation  daU 
by  the  individual  and  AF/SGPA  through  appropriate  command 
channels;  evahiate  and  make  appropriate  recommendations  con^ 
cemmg  award  of  the  advanced  ratings;  authority  for  pubbcation  of 
Aeronautical  Orders  by  appropruU  orders  usuing  authonty 

Policies  aad  practices  lor  storiag,  retrievlag,  acccssiag,  rctalalag. 
aad  dbpoaiag  of  records  la  the  systeai: 
Storage:  Maintained  in  file  folders 
Maintained  in  visible  file  binders/cabinets. 
Rrtrievablllty:  Filed  by  Name. 

Saleguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  protected  by  guards 
Records  are  stored  m  locked  cabinets  or  rooms. 
Rrteatloa  and  disposal:  ReUined  in  office  fdes  until  superseded, 
obsolete,   no  longer  needed  for  reference,  or  on  inacUvation.  then 
destroyed  by  tearing  into  pieces,  shreddmg.  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar- 
ters United  Stales  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Required  uiformaUon  is  full  name,  rank,  Social  Security  Ac- 
count Number  (SSAN)  Requester  may  visit  Aerospace  Medicine 
Division.  Office  of  the  Surgeon  General,  Heaquarters  US  Au 
Force.  Washington.  DC  20330  Proof  of  identity  is  by  military  ID 
card  and  personal  recognition  due  to  small  number  of  officers  in- 
volved. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  initial  detenninations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stiiuUons. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  (rom  certain  provisions  of  the  act:  NONE 
F03507  01.\CYVA 
System  name:  03507  OL\CYVA  Flying  Status  AcUons 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  and  Au  National  Guard  personnel 

Categories  o(  records  In  the  system:  correspondence  and  related 
documents  pertaining  to  reqjcst  for  suspension,  nonrated  officer 
utilization,  aeronautical  rating  data  documents  that  pirtain  to 
aeronautical  ratings  or  suspensions  and  request  for  update  of  the 
uniform  officer  record  and  appbcations  for  other  flying 
status/actions 

Authority  tor  malDtenance  of  the  system:  10  USC  275. 
Routine  u.se8  of  records  maintained  la  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  to  maintain  irackuig  of 
each  action  taken  until  computer  action  is  complete,  reservist  is  in- 
formed and  file  copy  is  in  master  personnel  record 

Policies  and  practices  (or  storing,  retrieving,  accessing.   reUinlag, 
and  disposing  o(  records  la  the  system: 
Storage:  Maintained  in  file  folders 

Retrievabillty:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  protected  by  guards.  Records  are  accessed  by  custodi- 
an of  the  record  system. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulpmg,  macerating,  or  burning. 
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PRIVACY  ACT  ISSUANCES 


Sytte*  ■■■at«r<t)  aad  addnai:  Commander  Air  Reserve  Person- 
nel  Center  (ARPC).  7J00  East  First  Avenue.  Denver.  CO  80280. 

Notifkatioa  pn>c«dar«:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue,  Denver.  CO  80280.  Written  requests  for  in- 
formation should  contam  full  name.  8SN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7J00  East  First 
Avenue,  Denver.  CO  between  8  00  am  and  300  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  Ucensc  and  some 
verbal  information  that  could  verify  the  person's  identification. 

Record  acrrsa  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  7300  East  First  Avenue.  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coatestlag  record  procedures:  The  Air  Force's  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aoarce  catct*rks:  information  from  source  documents 
prepared  on  behalf  of  the  Air  Force  advanced  personnel  data 
system  or  supplied  by  reservist. 

Syttoais  cicaipud  (rom  certabi  provlaioiis  of  the  act:  NONE 
¥03507  OJ  DP  A 
System  mMmt:  flying  evaluation  bt>ard(feb)  file 

System  locatioa:  Headqu.>rters  air  Irainiog  command(atc)  Deputy 
Chief  of  St.ff  for  personnel(dcs/p)  Randolph  afb,  U  78148 

Citrgarics  ol  bdiridaab  covered  by  the  system:  Ate  active  duty 
Officers  »bo  meet  a  feb 

Categorits  of  records  fai  the  rystcm:  Individual  records  containing 
feb  related  documentation 

Aathortty  lor  mabi(e«iisc«  of  the  system:  44  USC  3101 

Roatlac  aacs  of  records  Balntalsed  bi  the  system,  including  catcgo- 
rfas  of  aaers  aad  the  purposes  of  sach  aaca:  Dcs/p  uses  files  for  ap- 
proval/disapproval or  recoramcndalioo 

Pollclca  aad  practic**  for  stortag,  rctrtevlng,  accesalog,  retatafasg , 
■od  dlsp«afag  al  records  ks  Ike  ■jrstent: 

Storage:  Maintained  in  file  folders. 

RetrlevaMlity:  Filed  by  Name. 

Safegaards:  Records  are  accessed  by  person(s)  responsible  for 
•ervicing  the  record  system  in  performance  of  their  official  duties. 

St.rcd  m  locked  building 

Rcteadoa  aod  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  Baaagcr<s)  and  addreaa:  Dcs/p  ATC  Randolph  Air  Force 
BaseTX  78148 

Notifkatioa  procedure:  Requesb  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  aceeaa  procedorcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcstiog  record  proccdarcs:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorcc  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  paoeU  and  auditors. 

Systems  cieiapted  (loai  certaia  provisloas  ol  the  act:  NONE 

F03SO8  DPMAJAA 
SyMtm  aame:  Officer  Promotion  and  Appcintment 

System  locatloa:  At  Air  Force  Mibtary  Personnel  Center,  Ran- 
<iolph  Air  Force  Base,  TX  78148.  At  headquarters  of  the  major 
commands  and  separate  operating  agencies.  Official  mailing  ad- 
dres.ses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notice. 

Categories  of  uidividuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel.  Officers  selected  for  temporary  or  per- 
manent promotion  or  appointment;  officers  projected  as  eligible  for 
promotion  or  appointment  consideration;  civilian  applicants  for 
direct  appointment  in  the  Regular  Air  Force  or  Air  Force  Reserve. 


Categories  of  records  la  the  systeas:  This  system  of  records  is 
comprised  of  the  following  categories  of  information  or 
subsystems:  I.  Officer  Selection  Brief  File.  This  file  contams  infor- 
mation extracted  from  the  mechan-  ized  USAF  Master  Personnel 
File  to  include  basic  personnel,  flying,  and  education  data  for  each 
officer  to  be  considered  for  promotion  or  Regular  Air  Force  ap- 
pointment by  a  selection  board.  The  preselection  brief  is  provided 
to  each  eligible  officer  in  advance  of  presenta-  tion  to  the  selection 
board.  An  updated  selection  brief  is  produced  about  30  days  prior 
to  board  convening  for  actual  board  use.  Copies  of  preselection 
briefs  and  selection  briefs  are  retained  on  microfilm.  Additionally,  a 
record  copy  of  documentation  accepted  for  manual  posting  of  up- 
dates/corrections to  the  officer  selection  brief  processed  for  board 
consider-  ation  is  retained  2.  Officer  Promotions  and  Appointments 
Administrative  Files.  At  the  Air  Forte  Mditary  Personnel  Center 
(AFMPC),  this  file  includes  copies  of  staff  advisories  provided  to 
Secretary  of  the  Air  Force  Board  for  Correction  of  Military 
Records  coniainmg  promotion  and  appomtment  related  information 
in  response  to  specific  points  in  an  appli-  cation  At  AFMPC.  this 
file  includes  background  information  and  proposed  responses  to 
Congressional  and  high-level  inquiries  in  the  officer  promotions  and 
appointments  area.  This  file  further  includes,  at  all  levels,  informa- 
tion and  background  relative  to  any  propriety  of  promotion  or  ap- 
pointment action  (not  qualified  recommendation,  withholding  ac- 
tion, delaying  action,  etc.)  processed  This  file  further  includes 
Ustings  of  officers  eligible  for  pro-  motion  or  appointment  con- 
sideration. 3.  Regular  Officer  History  Card  Fde.  This  file  contains  a 
history  card  on  each  active  duty  Rcjjular  Air  Force  Officer  and 
contains  Name,  Social  Security  Account  Number  (SSAN)  Promo- 
tion List  Service  Date  (10  United  States  Code  (USC)  8287),  Ad- 
justed Promotion  List  Service  Date  (PI  SD)  (K)  USC  8303  or  any 
other  provision  if  applicable),  .Source  of  Commission,  Date  of 
Regular  Air  Force  Acceptance.  Date  of  Birth.  Promotion  Category 
(Line.  Medical  Corps,  etc.)  (K)  USC  8296).  Base  Retirement  Date 
(K)  USC  8927),  permanent  grade  history,  temporary  grade  history  to 
include  dates  of  rank,  effective  dates  and  special  orders  announcing 
the  promotion.  Total  Active  Federal  Commissioned  Service  Date, 
date  officer  was  placed  on  or  recalled  from  the  Temporary  Disabili- 
ty Retired  List  (if  applicable).  Regular  Air  Force  Lineal  Position 
Number,  Presidential  Nomination  Date,  Total  Active  Federal  Ser- 
vice as  of  date  of  Presidential  nomination,  any  commissioned  ser- 
vive  held  prior  to  Regular  Air  Force  appointment  (if  applicable), 
former  service  numbers  if  member  of  other  than  the  Air  Force, 
Public  Law  under  which  officer  was  appointed  in  the  Air  Force, 
Remarks  (Secretary  of  the  Air  Force  Board  for  the  Correction  of 
Military  Records  correction  to  records,  any  adjustments  to  officer's 
record  and  reasons  therefor).  4.  Air  Force  Con-  firmed  Nommalion 
Lists.  This  file  includes  all  Senate  confirmed  nomination  Usts  for 
officer  appointments  and  promotions  thiough  the  grade  of  colonel. 
This  file  contains  the  orJy  existing  official  signed  document  reflect- 
ing Senate  confirmation.  5.  Regular  Air  Force  Officer  Promotion 
List,  llie  Regular  Officer  Promotion  List  (Lineal  List)  is  a  com- 
puter-generated product  maintained  at  AFMPC  displaying  the 
names  of  all  Regular  Air  Force  officers  in  Uneal  order  (descending) 
by  promotion  category  by  permanent  grade.  6.  Temporary  Promo- 
tion Sequence  File.  This  file  includes  a  listing  and  work  cards  for 
any  officer  selected  for  temporary  promotion,  sequenced  by 
seniority  in  grade  (rank).  7.  Reserve  Promotion  Administrative  File. 
This  file  contains  machine  listings  and  names  of  officers  meeting 
eligibility  criteria  for  Reserve  (permanent)  promotion  by  promotion 
category,  listings  of  names  indicating  overdue  directed  Officer  Ef- 
fecuveness  Reports  (OERs)  and  first-time  deferred  officers  and 
digest  files  as  applicable,  board  recorders  roster,  board  proceedings 
listed  by  name  and  SSAN,  selected/not  selected  and  pubUshed  list 
of  those  selected/not  selected  for  permanent  (Reserve)  promotion. 
8.  Regular  Air  Force  Appointment  Management  File.  This  file  in- 
cludes individual  locator  cards  reflecting  a  Regular  officer  selec- 
tee's progress  from  selection  by  a  board  of  officers  to  either  ac- 
ceptance or  declination;  Regular  Air  Force  declination  statements; 
Regular  Appointment  Board  work  rosters.  9.  Reserve  of  the  Air 
Force  (USAFk/ANGUS)  Appoint-  ment  ManagemenUFile.  This  file 
contains  information  concerning  civilian  and  military  person-  nel 
applymg  for  or  requesting  appointment  to  commissioned  officer 
grades  in  the  Reserve  of  the  Air  Force  (USAFR/ANGUS)  as  fol- 
lovhs:  (a)  Individuals  applying  for  appomtment  in  the  ANGUS  com- 
ponent, (b)  Resigned  Regular  Air  Force  officers  applying  within 
one  year  from  date  of  separation,  (c)  Individuals  applying  for  ap- 
pomtment and  active  duty  as  Chaplains  or  Judge  Advocates,  (d) 
Reappointment  of  Reserve  officers  upon  removal  from  the  Tempo- 
rary Disability  Retired  List  after  being  found  fit  for  duty,  (e)  Ap- 
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pointment  or  reappointment  of  individuals  for  assignment  to  the 
Retired  Reserve  (further  limited  to  individuals  serving  on  active 
duty  with  USAF),  and  (f)  Reserve  officers  of  other  services  on  ac- 
tive duty  applying  for  inter-  service  transfer.  This  file  includes  in- 
dividual case  cards  reflecUng  a  person's  progress  from  offer  of  ap- 
pointment to  either  acceptance  or  declination,  a  Resigned  Regular 
Officer  Work  File,  an  Appointment  Logbook,  and  a  file  relating  to 
precedent,  unusual,  or  unique  cases. 

Aothority  for  malateaaace  of  the  system:  Title  44  USC,  Pubbc 
Printing  and  Documents.  Chapter  31.  Records  Management  by 
Federal  Agencies,  section  3101  Tide  10.  United  SUtes  Code,  Armed 
Forces.  Chapters  35  and  837.  Appointments  as  Reserve  Officers 
Title  H)  United  Sutcs  Code.  Armed  Forces,  Chapter  835,  Appoint- 
ments in  the  Regular  Au  Force,  secli..n  8281.  Titk  W,  United  Slates 
Code,  Armed  Forces.  Chapter  839.  Temporary  Appointments,  sec- 
tion 8442.  Title  37,  United  States  Code,  Chapter  3,  Basic  Pay  and 
Allowances  of  the  Uniformed  Services.  Title  K),  United  Sutcs 
Code.  Armed  Forces,  Chapter  79,  Correction  of  Military  Recor4.s. 
Title  W,  United  States  Code.  Armed  Forces.  Chapter  835.  Appoint- 
ments in  the  Regular  Air  Force,  sections  8296  and  8297. 

Roatlac  uaes  of  recnrdt  maliiUined  to  the  system,  including  catego- 
rlca  of  aacrs  aad  the  purposes  of  such  uses:  The  Air  Force  operates 
basically  a  central  selection  process  for  temporary  promotion,  of 
officers  to  grades  03  -  06,  permanent  promotion  of  Regular  officers 
to  grades  03  -  06  and  all  Regular  Air  Force  appointments  As  part 
of  the  temporary  promotion  program,  major  commanders  are 
tasked  to  conduct  secondary  zone  screening  boards  to  nominate  a 
given  number  of  officers  from  their  command  for  central  considera- 
tion. Selection  briefs  are  retained  as  a  historical  record  of  data 
presented  to  an  officer  selection  board  and,  as  such  are  used  to 
validaU  completeness,  accuracy,  or  omission  of  daU  reviewed  by 
boards.  Administrative  files  are  used  for  research,  precedence,  and 
reference  purposes.  Promotion/appointment  propriety  files  are  used 
to  monitor  completeness,  legality,  and  processing  timeliness  of  the 
actions.  Generally,  this  records  system  conUins  necessary  informa- 
tion necessary  to  manage  a  diverse  promotion  and  appointment  pro- 
gram in  a  centralized  environment  Board  results  to  include  names 
of  selectees  and  statistical  analysis  of  those  results  are  made  a 
matter  of  public  record  after  appropriate  approval  of  board 
proceedings.  Results  of  the  board  are  updated  to  the  individual  sub- 
ject record  in  the  Advanced  Personnel  Data  System  (APDS)  after 
public  release  of  the  board  proceedings.  A  computer  Upe  used  to 
prtMluce  the  officer  selection  briefs  is  provided  to  a  commercial 
contract  source  (ZYTRON)  for  production  of  duplicate  copies  of 
these  selection  briefs  on  microfiche  by  the  computer-on-to- 
microfiche  (COM)  process.  The  names  and  social  security  account 
number  (SSAN)  of  officers  selected  by  central  selection  board  for 
permanent  promotion,  temporary  promotion  to  grades  above  cap- 
tain, and  Regular  Air  Force  Appointment  as  well  as  officera  to 
receive  appointments  in  the  Air  Force  requiring  confirmation  of 
such  appointments  by  the  Senate  of  the  United  SUUs,  are  provided 
to  the  Office  of  the  President  of  the  United  States  for  nomination 
and  to  the  United  Sutes  Senate  for  confirmation.  This  information 
win  be  published  in  the  Congressional  Record. 

Patletes  aad  practices  lor  storiag,  rclrteTiag,  acccasiag,  reUlaing, 
aad  dlapaaiag  of  records  la  tkc  systeas: 

Storage:  Maintained  in  visible  ffle  binders/cabinets.  Maintained  in 
card  files.  Maintained  on  computer  paper  printouU.  Maintained  on 
microfiche. 

RctricTabUlty:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  other  identification  number  or  system 
identifier.  The  primary  individual  record  identifier  is  name  Some 
files  have  other  major  sort  sequences,  such  as,  board  of  considera- 
tion, zone  of  consideration  (primary  or  secondary  zone),  and 
promotion  category. 

Satcgaarda:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicmg 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  fde 
containers/cabineu.  Records  are  stored  in  locked  cabinets  or 
rooms.  Records  are  protected  by  guards.  Records  are  controlled  by 
personnel  screening. 

ReteatkM  aad  dtepoul:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceratmg,  or 
burning. 


System  mansgerU)  aad  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Au  Force  Base,  Texas 
78M8. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System*  Manager 

Record  access  procedor«:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Cootestlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  All  data  contained  on  the  Officer  Selec- 
tion and  PresrlccUon  Briefs  and  various  selection  board  computer 
products  is  directly  extracted  from  the  Headquarters  Air  Force 
Master  Person-  nel  File  Selection  brief  documcntaUon  backup  files 
in  the  form  of  official  correspondence,  letters,  or  messages, 
properly  authenticated  by  an  appropriate  personnel  officud.  is 
gener-  ated,  normally  at  the  officer's  request  from  the  servicing 
Consolidated  B.'.se  Personnel  Office  (CBP<:))  Information  is  ob- 
tained from  HO  USAF  and  major  command  officer  selection  fol- 
ders from  Special  Orders,  oath  of  office  signed  by  data  subject, 
memorandum,  from  the  Secretary  of  the  Au-  Force  Board  for  Cor- 
recuon  of  Military  Records,  selection  board  reports  Data  is  ob- 
tamed  from  appointment  applications  from  data  subject  and  from 
the  Master  Record  Group  of  the  appbcable  Service  Department  as 
concerns  data  subject. 

Systems  exempted  from  crrUia  provisions  ol  the  act:  NONE 

K0.3508  DPMAJBA 
System  aame:  Recorder's  Roster 

System  locadoa:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148 

At  Washington  NaUonal  Records  Center.  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  all  Air  Force  officers  and  E  7s  and  E-8's  who  are  ehgible 
for  promotion  consideration  and  officers  considered  for  Regular  Air 
Force  appointment  and  Reserve  Officers  considered  for  mvoluntary 
separation,  and  any  other  special  board  directed  by  the  Secretary 
of  the  Air  Force  or  the  Chief  of  Staff 

Categories  of  records  la  tke  system:  Alpha  sequence  listing  con- 
taining record  number,  name,  Social  Security  Account  Number, 
date  of  roster,  and  program  conUol  number  Current  grade,  promo- 
tion category,  selecUnon-select,  effective  date  bsiing  prepared, 
FOR  OFFICIAL  USE  ONLY  statement,  major  command  computer 
inquiry  number,  name  and  year  of  board  and  page  number 

Authority  lor  malatenaacc  ol  the  sysUm:  The  records  are  main- 
tained to  support  selection  boards  convened  under  the  authority  of 
Sections  8297.  8285.  8442.  TiUe  10  United  States  Code 

Routine  uaes  ol  records  maintained  la  the  system,  iDcluding  catego- 
ries ol  users  aad  the  purpoaes  ol  such  uses:  These  records  are  used 
to  determine  whether  mdividuals  were  considered  by  the  convening 
board. 

Policies  aad  practices  lor  storing,  retrievlag,  accessing,  retainiag, 
aad  dispoaiag  ol  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retricvabillty:  Records  are  accessed  by  identification  of  board  of 
consideration  and  then  alphabetically  by  last  name  ol  subject  by 
promotion  category. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms 

Rrteatioa  aad  disposal:  The  records  are  retained  in  the  Selection 
Board  Secretariat  for  four  calendar  years  and  then  retired  to  the 
National  Archives,  Washington,  DC. 

System  maBagcr<8)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

NotificatloD  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Request  must  include  name,  grade.  Social  Security  Account 
Number,  board  identification,  promotion  category,  and  zone  of 
consideration  as  appbcable. 


FEDERAL   REGISTER.    VOL     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


r>os% 


PRIVACY   ACT   ISSUANCES 


CoDlrsiiDg  record  procrdurct:  The  Air  Force'*  rules  for  access  to 

records  and  for  contesiing  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  tource  categories:  The  information  in  these  records  is  ex- 
tracted from  the  Selection  Board  Support  File,  and  from  data  com- 
piled from  individual  board  member  inputs. 

Systems  exempted  from  ccrtaka  provtsioDS  of  the  act:  NONE 
F05508  DPMAH  M 
System  Dame:  Historical  Airman  Promotion  Master  Test  File  (MTFI 

Syftcm  locsttoa:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148 

Categories  ol  ladUtduals  covered  by  the  system:  Active  duty  air- 
men ID  grades  F.-4  through  E-7  Air  Force  Reserve  and  Air  National 
Guard  airmen  in  grade  E-7. 

Categoriet  of  records  im  the  system:  Contains  historical  Specialty 
Knowledge  Test  (SKT).  Promotion  Fitness  Examination  (PFE)  and 
L'Dited  Slates  Air  Force  Supervisory  Examination  (USAFSE)  data 
which  IS  no  longer  maintained  w'ithin  the  personnel  data  systems. 
Includes  member  identification,  test  identification,  date  tested, 
score  and  item  responses 

Anthorlty  for  malatcBaocc  of  the  systcn:  Title  10,  United  States 
Code  (USC).  Section  ?0i:;  and  Title  44  USC,  Section  JlOl. 

Routine  vs«s  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  lucb  uses:  Used  by  Air  Force  Mili- 
tary Personnel  Center/Airman  Promotion  Division 
(AFMPC/DPMAW)  to  research  and/or  correct  promotion  status  for 
previous  cycles.  Data  used  to  resolve  inquines,  provide  supplemen- 
tal consideration,  prepare  Air  Staff  advisories  to  the  Air  Force 
Board  for  Correction  of  Military  Records,  and  manage  the  Airman 
Promotion  Program. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  la  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  microfiche. 

Rctriev ability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  stored  in  vaults. 

Records  are  accessed  by  person(s>  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Maintained  for  10  years  computed  from 
the  date  of  the  ong:nal  selection  process,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

Systems  CTempled  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  SS2a  (j)  or  (k),  as  applicable. 
Fur  additional  information,  contact  the  Systems  Manager. 

F0J508  OIACYVA 

System  name:  03508  OIACYVA  Officer  promotions. 

System  location:  At  Air  Reserve  Personnel  Center  (ARPC),  7300 
East  First  Avenue.  Denver.  Colorado  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel.  Air  Force  Reserve  personnel.  Air  National 
Guard  personnel. 

Categories  of  records  in  the  system:  Proceedings,  findings  and  re- 
lated documents  such  as  rosters,  board  membership  and  board  sup- 
port and  orders  announcing  promotion. 

Autbority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8362.  8366.  8367,  8371,  Commissioned  Officer  selection  board 
procedures. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  promotion  divi- 
sion personnel  in  preparation  for  promotion  boards  and  by  the  ac- 
tual promotion  board  when  convened. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dUpoaing  of  records  In  the  lystem: 

Storage:  Maintained  in  file  folders,  note  books/binders. 

Retrictabllity:  Filed  by  Name.  Social  Security  Number  (SSN>. 
other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties,  and  by  authorized  personnel 
who  are  properly  screened  and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms,  are  protected  by  guards,  or 
are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  ye.irs  after 
annual  cut-off.  then  retired  to  Washington  National  Records 
Center.  Washington  DC  20409.  for  permanent  retention. 

System  iranager(s)  and  address:  Commander.  Air  Reserve  Person- 
nel Center  (ARPC).  7300  East  First  Avenue,  Denver,  Colorado 
80280. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver.  Coloiado  80280  Written  requests 
for  information  should  contain  full  name,  SSN.  current  mailing  ad- 
dress and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  Fast  First 
Avenue.  Denver,  Colorado  between  8  00  am  and  3 OO  pm  on  nor- 
mal work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  license  and 
some  verbal  information  that  could  verify  the  person's  identifica- 
tion. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC7300  East  First  Avenue.  Denver.  Colorado  80280,  telephone 
(303)  394-4667. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepaied  on  behalf  of  the  Air  Force  by 
boards,  committees    panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F03508  OIACYVB 
System  name:  03508  OIACYVB  Air  Force  Reserve  Airman  Demo- 
lions 
System   location:   Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  of  records  in  the  system:  documents  and  rosters  relat- 
ing to  a  weighted  airman  selection  system  and  case  files  for  reserve 
Airmen  who  were  demoted 

Authority  for  maintenance  of  the  system:  10  USC  275  personnel 
records 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Monitor  and  process 
promi'tion  actions  by  office  personnel,  and  for  research  of  related 
documents. 

Policies  and  practices  for  storing,  retrieving,  acce.sslng,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders. 

Retricvability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are  stored  in  locked  cabinets  or 
rooms,  protected  by  guards  and  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off.  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 
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System  managrr(sl  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC  ).  7300  Fast  First  Avenue,  Denver,  CO  80280 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP. 
7300  East  First  Avenue.  Denver.  CO  80280.  Written  requests  for  in- 
formation should  coniam  full  name.  SSN.  current  mailing  address 
and.  if  known,  ihe  case  (control)  number  on  conespondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  Fast  First 
Avenue.  Denver.  CO  between  8 OO  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  shoulil  provide' a 
corrent  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  fiom  the  Documentation  Management  OffKer. 
ARPC/DADP.  "iiiO  East  Fu^sl  Avenue.  Denver,  CO  80280; 
telephone  (303)  394  4667. 

CoBteiting  record  procedures:  The  Aii  Force's  rules  for  access  to 
records  and  for  conlolmg  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  cstegorles:  From  master  personnel  records  and 
computer  products,  automated  system  interfaces  and  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provlfelons  of  the  act:  NONE 
F03.<08DPMAW 
System  same:  Airman  Promotion  Historical  Records 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base.  IX  78148 

Categories  of  Individuals  covered  by  the  system:  Active  duty  air 
men  in  grades  Ft  thiough  K  8  at  time  of  promotion  consideration 

Categories  of  records  in  the  system:  Microfiche  files  reflecting  in- 
dividual historical  promotion  daU  (up  to  l.2<H)  characters)  for  a 
specific  cycle  which  is  no  longer  maintained  within  the  automated 
personnel  data  sysierr.  Contains  member  identification,  promotion 
eligibility  sUtus,  select/nonselect  status,  and  critical  personnel  data 
Microfiche  files  f  m  members  in  grades  F-4  through  E-6  contain 
relative  standing  and  weighted  factor  scores.  For  members  in 
grades  E-7  anu  F-S,  board  scores  and  relative  standing  are  not  in- 
cluded Coniains  worksheets  used  to  manually  compute  ladividual 
promotion  status  (select/nonselect)  for  the  Weighted  Au-man 
Promotion  System  tor  those  members  not  considered  during  the 
computerwed  selection  process,  master  listings  for  each  specified 
promotion  cycle  reflec'.mg  all  menribers  in  the  applicable  grade  and 
their  specific  status:  select,  nonselect.  nonweighable.  oi  ineligible, 
ar,d  listing  of  promotion  sequence  numbers  assigned  to  all  selectees 
for  a  specific  cycle 

Authority  for  roalotenancr  of  the  system:  T'tle  10.  United  States 
Code  (USC)  S012.  44  USC  3101 

Routine  uses  ol  records  maintained  In  the  system,  intludfng  catego- 
ries of  users  and  the  purposes  ol  such  uses-  Used  by  Air  Force  Mili- 
tary Personnel  Center/Airman  Promotion  Division 
(AFMPC/DPMAW)  as  the  master  record  of  promotion  status  for  a 
specified  cvcle.  Used  to  respond  to  inquiries  (including  congres- 
sional inquiries),  for  Air  Staff  advisories  to  the  Air  Force  Poard  for 
Correction  of  MUitary  Records,  to  manage  the  Airman  Promotion 
Program,  to  recreate  promotion  status,  and  to  provide  statistical 
data  for  official  use  Used  to  provide  supplemental  promotion  con- 
sideration and  to  research  and/or  correct  promotion  status  for  a 
pre.ious  cycle  Data  may  be  provided  to  Department  of  Defense 
components  and  are  routinely  provided  to  Air  Staff  agencies.  Major 
Air  Commands  and  consohdated  base  personnel  offices  (CBPO)  for 
official  use. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining. 
and  disposlug  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets.  Maintained 
on  computer  paper  printouts.  Maintained  on  microfiche. 

Retricvability:  Filed  by  Name.  FUed  by  Social  Security  Account 
Number  (SSAN).  Accessed  manually  by  cycle. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  secured  building. 


Retention  and  disposal:  Maintained  for  10  years,  computed  from 
the  date  of  the  original  selection  process  Manual  computation 
worksheets  are  maintained  for  one  year  and  then  select/nonselect 
data  are  bsted  on  a  roster  which  is  maintained  for  an  additional 
nine  years  After  the  specified  retention  penod,  the  records  are 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  man«grr(i)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base.  TX 
78148 

Notification  procedure.  Requests  from  individuals  should  be  ad- 
dressed to  the  S\ stems  Manager  Ihe  request  should  specify  the 
■applicable  promotion  eyelets) 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Au^  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  source  categories:  Data  purged  from  the  active  interim 
eligible  file  (promotion  file)  which  is  a  subsystem  of  the  advanced 
personnel  data  system. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONFl 
•     F03509  OIACYVA 
System   name:  03509  OIACYVA   Requests  for  Discharge  From   the 
Air  Force  Reserve. 
System   location:    Air  Reserve   Personnel  Center.   7300  East   First 
Avenue.  Denver.  CO  80280 

Categories  of  individuals  covered  by  the  system:  Air  For^e 
Reserve  personnel 

Categories  of  records  In  the  system:  Applications  and  other  docu- 
ments related  to  discharge  or  separation  by  reason  of  dependency 
or  hardship  or  for  the  convenience  of  the  government. 

Authority  tor  maintenance  of  the  system:  10  USC  1074  Personnel 
Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  tracking  of 
each  action  taken  until  computer  action  is  complete,  reservist  is  in- 
formed and  flic  copy  is  in  Master  Personnel  Record 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  recoid  system  in  performance  of  their  official  duties. 
Records  are  protected  by  guards  and  stored  in  locked  cabinets  or 
rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  i.nd  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue.  Denver.  CO  80280 

Nottficatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280  Wntten  requests  for  in- 
formation should  contain  full  name,  SSN,  current  mading  address 
and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  .\RPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  between  8  00  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identificaiion. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaming  access  from  Ihe  Documentation  Management  Officer, 
ARPC/DADP.  7300  Fast  First  Avenue.  Denver.  CO  80280; 
telephone  (303)  394-466-' 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  source  documents 
prepared  on  behalf  of  the  advanced  personnel  data  system  or  sup- 
plied by  reservist. 
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Syttrni*  txtmptt^  trttm  certain  provbioa*  of  lb«  ict:  NONE 

F03504  9IACYVB 

Syttrvi  ■•■«:  03^04  OIACYV  B  Administrative  Dtscbargr  for  Cause 
on  Reserve  Personnel 

Sysira  (ocalioa:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  80280. 

( atejiorica  of  iadUlduali  cohered  b)  (he  •>i1ein:  Air  Force 
Rr«rrvc  personnn 

Calr^or*'-.  ol  rvcorda  In  Ibr  kyatcm:  Poard  procceJuigs.  bonrrl 
»«'v^   .     I.  t^rr  rurndiUtias.    and    other    letords    uhich    result    in 

A-ii«iun:>  tot  a> «-'■<.' -.0:1  ore  ol  :li«  ayslcm;  Hi  L'SC  1162. 

Rov'ine  a*r(  of  ■reardu  m'intaiaed  Ib  the  <ivitea,  intludioK  caiego- 
rics  ol  oscra  .ad  itit  curposr^  of  such  u»e«:  To  effect  (he  adminislra- 
iive  >cpara.iv<n  ol  .ifliL-  <  members  of  the  United  Stales  Air  Force 
Re«erve  iUSAKR)  fi.mi  their  appointment  as  rcierve  (Hficcrs  and 
ti-i  effect  the  aJminutrative  separation  of  cnLsted  members  of  (he 
I'S.AFR    From,  tbeir  culistmcnt  as  reserve  memocrs. 

Poilcici  and  practfeca  tor  itoriag,  retiicviag,  acrMaiag,  rclaiaiag, 
t«d  dt*p«ilajE  cf  rtrotk^n  In  ihc  ■vttrn: 
S4»rac<:  Ma^Uined  in  file  folders. 

BrtrVvabiiit) :  Filed  by  Name  Filed  by  Social  Security  Number 
(SSN)  or  by  other  tdeolificadon  oitmber  or  system  identifier. 

Satefoarda;  Records  are  accessed  b>  person(s)  responsible  for 
scr>H.ug  the  record  sysiem  in  performaucc  of  their  official  duties. 
Records  are  stored  in  safes. 

Rrtratloa  aad  tUspoaal:  Retained  in  office  files  until  discharged 
tbco  ft-rwardcd  for  inclusion  in  the  Indivkjuat's  mQitary  personnel 
record  m  the  National  Personnel  Record  Center  9700  Page  Blvd  S( 
Louis    MO  63132  for  permanent  storage 

Syalevi  maaagerfs)  awl  addrcas:  Commander  Air  Reserve  Person- 
•el  Center  (A8PC),  7300  Easi  Fvst  Avenue.  Denver,  CO  80280 

Nodflcatloa  prtxwdorc:  Requests  from  individuals  should  he  ad- 
drc«*rd  to  the  Documentation  Managcmeni  Officer.  AkPC'DADP, 
73«>0  Fast  First  Avenue,  Denver.  CO  80280.  Written  reguesu  for  ui- 
fi'rmatjoo  should  contain  full  name,  SSN,  current  maihng  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  Fast  Firs( 
Avenue,  Denver,  CO  between  8:00  am  and  3:00  pm  on  normal 
work  days  Visitors  wishing  to  see  their  records  sbuuld  provide  a 
current  Reserve  identification  card  and/or  driving  liceose  and  some 
verbal  informiition  that  could  verify  the  person's  identification. 

Rcc«rd  acccaa  procedures:  Individuals  can  obtain  assistance  in 
gRining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  First  Avenue.  Denver.  CO  80280; 
telephone  (31jT)  394-4667. 

Coatcatlnf  record  procedarcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  dctcrmiiiation<i  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  soarcc  cal«g«ries:  Information  obtained  from  medical  in- 
stitutions. pofac<  and  mvestigating  officers  and  from  uitensses. 
Syslcais  exempted  trooi  certain  provisions  ol  the  act-  NONE 

F03S09  OJMPL.SA 
System  name:  Discharge  and  separation  records. 

System  iucatlAo:  At  consolidated  base  persoone!  offices  only.  Of- 
ficial Bailing  addresses  are  in  the  Department  of  Defense  directory 
io  the  appcndu  to  the  Air  Force's  systems  notice. 

At  Air  Force  installations  only.  Official  mjiling  addresses  aie  in 
the  Department  of  Defense  directory  in  the  appendLx  to  the  Air 
Force's  systems  notKe. 

Special  actions  unit  3700  Personnel  Processing  Group  Lackland 
Air  Force  Base  TX  78236. 

Categories  of  taidtviduab  covered  by  the  systeoi:  Air  Force  active 
duty  enlisted  personnel. 

bemg  processed  for  disc  barge 

Categories  of  records  tm  the  system:  Letters  checklist  forms  relat- 
ing to  discbarge  cause  and  categor  y  of  discharge. 

Aathority  for  oialatcBaacc  of  the  system:  44  USC  3101 

RooCiae  asea  of  records  BaiotaiBed  !■  the  system,  Inchidfaig  eatcgo- 
rtea  ol  aacrs  aad  the  porpooca  of  such  uses:  Identify  categorize  and 
recommend    to    discbarge    authority    dischar   ge    and    category    of 


discharge  notify  parents  of  Airmen  under  21   of  pending  discbarge 
and  consummate  discharge. 

Polivtes  aad   practices  lor  storiog,  retrievioft.  accrssiog,  retaiBJog, 
a>d  disposiag  of  records  io  the  lyslcm: 
Storage:  Maintained  in  file  folders 
Retrlevabilily:  Filed  by  Name 
National  Personnel  Records  Center  St  Louis  MO 

Safeguards:  Records  arc  accessed  by  custodiaR  of  the  record 
system. 

Records  arc  accessed  by  perscn(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  ai.ce«sed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Rcc)ords  arc  stored  u<  secunty  file  containers/cabinets. 

RetentioB  and  disposal:  Retamcd  in  office  fdcs  for  three  months 
after  mon(hly  cut-off,  (hen  destroyed  by  tearing  into  pi-.-ies, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  until  discharge,  separation,  or  reassign- 
ment of  the  individual,  then  returned  to  servicing  consolidated  base 
personnel  office  for  di.sposition 

Retained  in  office  files  for  six  months  after  the  individual  ter- 
minates military  service,  then  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Files  maintained  at  different  locations  have  different  re  tention 
peri»>ds. 

System  manager(s)  and  addrrw:  Commander  3700  Personnel 
Processing  Group  ((PPG),  Lackland  AFB,  TX.. 

Notlfkatioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gbining  access  from  the  Systeir<>  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  svsttms  notice. 

CoBlestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  »nd  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  v^itnesses. 

InfonnalioD  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boaids,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F0JS09A0SSGBPA 
Syttem  name:  Administrative  Discharge  File 

System  locatioa:  HQ  Strategic  Air  Command  (DPAAB)  Offutt  Air 
Force  Base  NE  68113  Chief  Quality  Control  Branch 

Categories  of  iBdividuals  covered  by  the  system:  AU  Air  Force  ac- 
tive duty  mUilary  personnel. 

Officers  in  SAC  who  had  AFR  separation  action  initiated  against 
them  and  all  airmen  assigned  to  Offutt  Air  Force  Base  ihut  require 
the  approval  of  the  GCM  authority. 

Categories  of  records  la  the  system:  Administrative  Separation 
Case  Files. 

Authority  for  maintenance  of  th«  svstem:  Title  44  US  Code  section 
3101 

Routine  naca  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  parpoaea  of  such  aaea:  Users  commanders  and 
staff  exercising  decision  authonty  provided  in  processing  and  deter- 
mination of  administration  discharge  cases  and  HQ  S.AC/DPAAB 
personnel  uses  for  administration  discharge  processing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 
Locked  cabinets 
Rctricvabillty:  Filed  by  Name. 
Type  of  action 

Safefuards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  dhpoaal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerts)  and  address:  Chief  quality  conUol  branch, 
DCS/Personnel,  HQ  SAC/DPAAB  Offutt  Air  Force  Base  NE  68113 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Name  and  SSAN  visiting  personnel  show  proof  of  ID  such  as 
miUtary  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  fiom  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 
HQ  SAC/DPAAB  phone  294  5589. 

CoatcatlBg  record  procednres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aonrcc  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditora,  and  so  forth. 

Systems  exempted  from  certain  proiialons  of  the  act:  NONE 
r040XX  DPCD  A 
Sjnica  aamc:  Civflian  Personnel  Management  Information  System 
(CPMIS) 

Syttcm  Incntlon:  At  civilian  civilian  personnel  offices  only.  Offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  diiectory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory,  Air  Force  Appendix 

Categories  of  IndividBala  covered  by  the  system:  Prospective, 
pending,  current  and  former  Air  Force  civilian  employees  separated 
after  CPMIS  was  implemented,  except  Air  National  Guard  Techni- 
cians and  nonappropriated  fund  employees-  current  and  former 
civilian  employees  from  other  Governmental  agencies  that  are  ser- 
viced at  Central  Civilian  Personnel  Offices  may  be  included  at  the 
option  of  the  servicing  Central  Civilian  Personnel  Office-Note:  the 
date  that  CPMIS  was  implemented  varies  by  installation:  therefore, 
the  precise  date  that  separated  employee  history  data  began  to  ac- 
cumulate wiQ  vary  correspondingly 

Cntcterfes  of  records  la  the  system:  Employment  information  in- 
cluding authorization  for  the  position,  personnel  data,  suspense  in- 
formation; position  control  information;  projected  information  and 
historical  information 

AatkMity  for  maintcBancc  of  the  system:  5  US  Code  301  and-44 
US  Code  3301 

Roatiac  naca  of  records  mabstaiacd  in  the  system,  including  catego- 
ries of  Mers  and  the  pnrposcs  e(  such  naea:  To  provide  system  sup- 
port to  Air  Force  officials  at  all  levels  in  that  part  of  the  Civ  a  Ser- 
vice Commission  required  personnel  management  and  records  keep- 
ing system  that  pertains  to  evaluation,  authorization  and  position 
control,  position  management,  staffing,  skills  inventory,  career 
management,  training,  retirement,  employee  services,  rights  and 
benefiU  and  the  suspensing  and  processing  of  personnel  actions;  to 
provide  for  transmission  of  such  records  between  employing  activi- 
ties-to  provide  individual  records  and  reports  to  the  Civil  Service 
Commission:  to  provide  information  required  by  the  Civil  Service 
Commission  for  the  transfer  or  possible  transfer  between  other 
federal  activities;  to  provide  reporU  of  military  reserve  sutus  to 
other  armed  services  for  contingency  planning:  to  provide  informa- 
tion releasable  under  Civfl  Service  Commission  rules  or  the 
Freedom  of  Information  Act  to  the  public;  to  provide  individual 
lecortls  to  other  ComponenU  of  the  Department  of  Defense  in  the 
conduct  of  their  official  personnel  management  program  responsi- 
bilities; to  provide  records  to  law  enforcement  or  investigation 
authorities  for  investigation  and  possible  criminal  prosecution,  civQ 
court  action,  or  regulatory  order;  and  to  provide  information  to  em- 
ployee unions  as  required  by  negotiated  contracts 

roiides  and  practices  for  storing,  retrieving,  accessing,  reUiaing, 
■ad  dhpastag  of  records  la  the  system: 


Storage:  Maintained  on  disks  or  drums,  computer  magnetK  tapes 
and  computer  paper  pnntouts 

RetrievabllHy:  Normally  data  arc  retrieved  by  use  of  nonpersonal 
information  such  as  organizational  entity,  type  of  emplo>ment,  oc- 
cupation, functional  area  or  other  workforce  charactensUc  name. 
Social  Security  account  number  (SSAN)  and 

Filed  by  other  idcnlification  number  or  system  identifier. 
Safeguards:  Accessed  by  custodian  of  the  record  system,  by  per- 
son(s)  responsible  for  servicing  the  record  svstem  in  performance 
of  tbeir  official  duties  and  by  aulhon/cd  personnel  vkho  arc 
properly  screened  and  cleared  for  need  to  knov*  Protected  by 
guards  and  controlled  by  personnel  screening  and  computer  system 
soflvkiire 

Retention  and  disposal:  Coding  forms,  punch  cards,  online  ter- 
minal message  sheets  and  svstem  quabty  control  products  are 
desuoyed  after  use  by  teanng  into  pieces,  shredduig.  pulping, 
macerating  or  burning  master  personnel  records  for  prospccUve  em- 
ployees are  transferred  to  the  active  file  upon  appointment  of  the 
employee  or.  in  the  event  the  employee  is  not  appointed  and  vnil 
no  longer  be  considered  a  candidate  for  appointment,  is  destro>cd 
by  degaussing  master  personnel  records  for  active  employees  are 
Uansferred  to  the  separated  employee  history  file  where  they  are 
retained  for  three  years  subsequent  to  separation  and  then 
destroyed  by  degaussing  The  noUfication  of  personnel  action  Sun- 
dard  Form  SO-is  disposed  of  as  du^ected  by  the  Civil  Service  Com- 
mission work  files  and  records  such  as  the  employee  career  bnef. 
position  survey  worksheet,  retention  register  vkorksheet.  alphabetic 
and  social  security  account  number  locator  files,  and  personnel  and 
position  control  register  are  destroyed  after  use  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning  v»orksheets  pci- 
taining  to  qualificaUon  and  retention  registers  are  disposed  of  as 
directed  by  the  Civil  Service  Commission-transitory  files  such  as 
the  pending  file,  automatic  digital  network  file,  and  recovery  file 
are  destroyed  after  use  by  degausssmg-files  and  records  retrieved 
through  general  retrieval  systems  are  destroyed  after  use  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  managerts)  and  address:  Civilian  Personnel  Officer  at  Air 
Force  installations 

NotifWatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Mailing  addresses  are  m  the  Depart- 
ment of  Defense  du-ectory  in  the  appendu  to  the  Air  Force's 
systems  notice. 

CoBtestlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  received  from  the  em- 
ployee and  the  Civil  Service  Commission's  official  personnel  folder 

Systems  exempted  from  ccrtaiB  provlsioBs  of  the  act:  NONE 
F04001  DPCX  A 
System    aame:    Non-Appropriated    Fund   (NAF)   Civilian    Personnel 
Records 

System  ktcatloB:  At  civilian  civilian  personnel  offices  only  Offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

and  AFMPC/DPMS  Randolph  AFB  TX 

Categories  of  ladiTlduals  covered  by  the  tysUm:  Air  Force  Civilian 
employees  paid  from  nonappropriated  funds 

Categortea  of  records  in  the  system:  Li^  cycle  personnel  actions 
and  related  documents  related  to  employment  and  pay  of  NAF  em- 
ployees including  documents  related  to  employees  benefits 

Authority  for  maintenance  of  the  system:  Title  44  USC  Section 
3101 

Roatlne  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  nacrs  and  the  pnrposcs  of  such  uses:  To  document  and  record 
personnel  action  on  individual  employees  and  to  determine  pay  and 
other  benefit  entitlements 

Policies  and  practices  for  storing,  retrieving,  accessing,  reulnlng, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retricvabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 
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PRIVACY    ACT    ISSUANCES 


Rcteatioa  aail  dlspaaal:  Retirrd  to  NiiUcnal  Persoonrl  Records 
Crnicr  upon  separation  of  indivKlual  fruin  croployiiicnt 

Sytttm  ■aaagcrm)  aBd  MMrcsa:  Deputy  Chief  of  Staff/PersoDoel. 
Hcadquaiten  Uaited  States  Air  Force. 

'N«dflcati<»H  pr«K(d«r«:  Civilian  Personnel  Office  idcnufv  ing  infor- 
[nntK>a  is  rei(uired  to  satisfy  cuslodiao  of  record 

Record  ac«esa  praccdares:  Civilun  Personnel  Office  maintainuiK 
record 

Maihng  addresses  ar?  in  the  Drpartmeot  of  Defense  directory  in 
the  appcndu  to  the  Air  Force's  systems  notice. 

i'sBtestiait  record  procvdarnr  The  Air  Force's  niles  for  access  to 
records  and  for  conle.sting  and  appealinit  initial  determinations  by 
the  individual  concerned  ma>  be  obtained  from  the  Systems 
Manager. 

Br<-«rd  aourec  catrxories:  Information  obtained  from  previous  em- 
ployers. 

lofonnation  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Inforreatioa  obtained  from  police  and  investigating  offiiem 
Personnel  documents  requesting  and  appointing  and  paying  in- 
dividual dcKuments  related  to  designation  of  benefits  and  beneficia- 
ries 

Syitenu  exempted  troa  ccrtala  provbioaa  of  the  act:  NONE 
r04001  06SCEYA 

Sy'i'.ein  ■■■«:  Merit  Promotion  File 

SjrvtcB  l«catioa:  Managed  at  HQ  Air  Force  Audit  Agency.  Nor- 
ton Ajt  Force  Base,  CA  92409 

Catcforka  of  iadlvldiuila  c«vcrcd  by  Uk  ay§Um:  Air  Force  Audit 
Agency  civilun  employees 

Catcgoriet  of  records  tai  tk«  fyftem:  Correspondence  and  records 
iflodcnial  to  the  appbcation  and  qualificat>oa  for  promotion  and 
duty  assignments.  The  types  of  records  mclude,  but  are  not  limited 
to.  Supervisory  Appraisals,  Training  InformatiOD,  Qualifications 
ProfOe  Records,  Personal  QualifKauon  Stati^ments,  Records  of 
Placement  Applicatiocs  and  Dtspositioo,  Aisigument  and  Keassign- 
ment  Records  (Orders,  Mobibtv  Certificates,  -  Shipments  of 
Household  Goods,  Overseas  Assignments),  Position  Descriptions, 
and  Records  of  Personnel  .Actions. 

Aotbortt)  lor  BBalatcnaace  ot  the  systea:  Title  5,  US  Code  3301  - 
3326 

Roatlae  ate*  of  records  malataiiied  in  the  syttem,  laciudiag  catego- 
ries of  users  aad  (be  purpo«e8  of  such  as«ii:  Used  by  users  in  deter- 
mining eligibdity  and  relative  competitive  Hiandinfc  for  promotion 
competition  or  other  placement  Provides  users  with  personnel  data 
for  management  purposes,  mcluding  io\.ation,  changes  of  staiion, 
mobdity,  pay  informati<.'n.  previous  ass^r.cnents,  education  and 
setf  developmerit.  supervisory  performance  appraisah,  results  of 
competitipa  for  promotioii  or  other  placement  action,  descnptions 
of  duties,  and  recognitious  achieved.  Users  -  The  Command  Scc- 
tKjn,  AFAA,  and  the  Uirectorate  of  ResoL'rtes  Man)>gemeDt  Staff. 

PoUdca  aad  pr»rtl<  r«  for  storing,  retrieving,  arcessiag,  retaining, 
'  dhpo^tog  mt  ivcords  im  the  system: 

Storage-  Maintained  in  file  folders. 

Retricvatilltty    Filsd  by  Name. 

Ssfc-juards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  scrviciug  the 
record  system  in  performance  of  their  official  duties. 

RcicatiQa  aad  diapoMl:  Retained  in  office  files  until  supersedrd, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shreddri^g.  pulpmg.  macerating,  or 
buming. 

Syrtea  naaagerfs)  aad  address;  The  Auditor  General,  Air  Force 
Audit  .\gen-y  (AFAA/CC),  Norton  AFB.  CA  ^2409 

Nottfkatioa  practHlure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Rccvrd  aecrts  procedarcs:  Individual  can  obtain  assistance  in 
gaining  access  fri>m  the  Systems  Manager. 

And  the  Director  of  Resources  Management.  HQ  Air  Force 
Audit  Agency  (AFAAyRM),  Norton  AFB  CA  92409 

Coatcstiag  record  procrdarcs:  The  Air  Force's  rules  for  access  to 
records  aod  for  co>~i(esting  and  appenhng  initial  determinations  by 
the  individual  ccncemcd  may  b«  obtained  from  the  Systems 
Manager 


Record  source  categories:  Information  obtained  from  previous  em- 
ployers 

Information  obtained  from  financial  instit.itions. 

Information  obtained  from  educational  institutions 

Information  obtained  from  medical  iDstituti«)a&. 

Information  obtained  from  trade  associations. 

Inform.itii.n  obtained  from  autoir,.ued  system  interfaces. 

Information  obtained  from  polue  and  investigating  officers. 

Information  obtained  from  a  sU'.c  or  kKal  government. 

Information  obtained  fiom  an  internatioual  organization 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

,  mJividual's  uput,  and  documents  generated  internally  within 
the  AFAA. 

Systems  exempted  from  ccrtaia  provisioas  of  the  act:  NONE 

F0400I  IPTAYZC 
System  aame:  Civilian  Pay  Personnel-Manpower  (Paperroan)  -  E205 
System  iocatioa:  1  143rd  ABSQ/DPC  Washington.  DC  20330 
Categories  of  iodividusis  rovtr»d  by  the  system:   PcnJing.  current, 
and    former   Air    Force   appropriHted    fund    civilmn    employees    as- 
signed to  HQ   USAF  civilian  certain  personnel    >{   Air  hone  intel- 
bgence  service,  HQ  COMD  USAF,  Air  Force  CommunKations  Ser- 
vice,   National   (luard    Bureau,    US   Air    Force    MUitary    I'eisonnel 
Center  and  .\u  Force  Data  Automation  Agency  in  ihc  Washington, 
DC  area 

Categorici  of  rvcordx  in  the  lyslem:  Employment  infortnution  in- 
cluding positKin  authonzdtion  p<isition.  personnel  date,  suspense  in- 
formation, position  control  information,  projected  mformaiion  and 
historical  information 

Aathority  for  maiatraaace  of  the  system:  Title  $  USC  Sections 
3301  -  3326 

RoutiBC  uses  of  records  maintained  la  the  system.  Including  catego- 
ries of  users  aad  the  purposes  of  sack  ases:  To  provide  svstem  sup- 
port to  HQ  I'S  Air  Force  and  other  serviced  activities  in  thai  part 
of  Civil  Service  Commission  and  Air  Force  requirements  to  main- 
tain a  personnel  management  and  records  keeping  system  that  per- 
tains tc>  evaluation,  aiithon/ation  and  position  control.  Position 
management,  staffing  skiDs  inventory,  career  management,  training, 
retirement,  Employee  Services,  rights  and  benefits  and  the 
suspensing  and  processing  of  personnel  actions,  to  provide  in- 
dividual records  and  reports  to  HQ,  US  Atr  Force  and  the  Civil 
Service  Commission,  to  provide  information  nrquired  by  the  Civil 
Service  Commission  for  the  transfer  between  USAF  and  other 
federal  activities;  to  piovide  reports  of  militar.  reserve  status  to 
other  Armed  Services  for  contingency  planning,  to  provide  mfor- 
mation  releasrable  under  Civil  Service  Commission  rules  The 
Freedom  of  Information  Act  to  the  pubbc,  to  provide  recuids  to 
law  enforcement  or  investigative  authonties  fur  mvestigation  and 
possible  criminal  prosecution,  civil  court  actioR.  or  regulatory- 
order,  and  to  provide  informiition  to  employee  unions  as  prescribed 
by  ne^  <uaied  contract. 

Pollri««  and  practices  tor  storlB|(,  retrieving  acceasiag,  retaining, 
sad  dlspo«lng  of  rccorHs  ia  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums 
Maintained  on  computer  paper  printouts. 

Retrlcvabilhy:  NormaUy  data  are  retrieved  bv  use  of  nonpersonal 
information  such  as  orgauizatHinal  unit,  type  Of  employment,  occu- 
pation, functional  area  or  other  workforce  characteristics,  or  name, 
social  security  account  number  and 

Filed  by  other  identification  number  or  system  identifier.  . 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  per»on(s>  responsible  for  servicing  the 
record  system  in  performance  of  iheu  official  duties. 

Records  are  acce:>sed  by  auiboii2ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards 

Records  are  contiollcd  by  personnel  screening. 

Records  are  coBlroUed  by  computer  system  software. 

Ketentiua  aad  disposal:  Coding  Forms,  punch  cards,  on-line  ter- 
minal   message    sheets    and    system    quality    control    products    are 
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destroyed  after  use  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning,  master  personnel  records  for  pending  em- 
ployees arc  transferred  to  the  active  file  upon  appointment  of  the 
employee;  master  personnel  records  for  active  employees  are  trans- 
ferred to  the  separated  employee  history  file  where  they  are 
retained  for  two  years  subsequent  to  separation  and  then  destroyed 
by  degaussing  The  notification  of  personnel  action  standard  50fonn 
is  disposed  of  as  directed  by  the  Civil  Service  Commission  Work 
files  and  records  such  as  the  employee  career  brief,  position  survey 
worksheet,  retention  register,  alphabetical  and  social  sccunty  ac- 
count number  locator  files,  and  personnel  and  position  control  re- 
guter  arc  destroyed  after  use  by  tearing  into  pieces,  shrcddmg, 
pulping,  macerating,  or  buming  Worksheets  pertaining  to  qualifica- 
tions and  retention  registers  are  disposed  of  as  directed  by  the 
CSC.  Transitory  files  such  as  the  pending  file  and  recovery  files  are 
destroyed  after  use  by  degaussing  Files  and  records  retrieved 
through  general  retrieval  systems  are  destroyed  after  by  teanng  into 
pieces,  shredding,  pulpmg.  macerating  or  buming. 

System  maaager(s)  aad  address:  Civilian  Personnel  Officer  1143rd 
ABSq.  Washington,  DC  20330 

NodficaHoa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  accem  procedarcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcadag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soarce  categories:  Information  received  from  the  em- 
ployee and  the  Civil  Service  Commission's  Official  Personnel 
Folder 

Systems  exempted  from  eertaka  proristoas  of  the  act:  NONE 

F04002  DPCMS  A 
System  aame:  Civilian  Personnel  Appbcant  Supply  Files 

SysUm  Iocatioa:  At  servicmg  civilian  personnel  offices  at  activi- 
ties and  insUUaUons.  and  Directorates  of  Civilian  Personnal  at 
Headquarters,  Uriteii  S'ates  Air  Force,  Major  Commands, 
Separate  Operating  Agencies  and  independent  offices. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendu  to  the  Air  Force's  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  Applicants  for 
employment  consideration 

Categories  of  records  la  the  sysUm:  Experience  and  Uaining 
qualifications  record  of  applicants 

Authority  for  malatcoanc*  of  the  system:  Chapter  33  Title  5  USC 

Rootlac  uses  of  records  maintained  la  the  system,  iaclndlng  catego- 
ries of  users  and  the  purpo«es  of  such  uses:  To  identify  and   refer 
Qualified  applicants  to  management  officials  to  staff  vacant  posi 
tions 

Poildes  and  pntetiits  for  storing,  retrteviag,  accessing,  retaining, 
•ad  disposing  ot  records  la  the  system: 

Storage:  Maint^med  in  file  folders 

.Maintained  on  computer  paper  printouts. 

Rt,rievabllity:  Skill  level  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  sccunty  file  containers/cabinets. 

ReteatloB  aad  disposal:  If  employed,  records  are  placed  in  Offi- 
cial Personnel  Folder  If  not  employed,  reUined  until  no  longer 
needed  then  destroyed  by  tearing  Lito  pieces,  shreddmg,  pulping, 
macerating  or  buming. 

SysUm  maaagcr(«)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  Uniteil  States  Air  Force. 

Notification  proceduie:  Civilian  personnel  offices  maintaining  in- 
dividuals application 

Record  access  procedures:  Civilian  personnel  maintaining  applica- 
tions and 

Mailing  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  sys'ems  notice. 

Ceatcstlag  record  procedures:  Ihe  Air  Force's  rules  for  access  to 
records  and  for  coniesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  obumed  from  automated 
system  mterfaces 

Systems  exempted  from  certaia  provisloas  of  the  act:  NONE 

K04002  DPCMS  B 
System  asmr:  Civilian  Personnel  Test  Score  Record 

System  location:  At  civihan  civilian  personnel  offices  only  Offi 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Forces  systems  notxe 

Categories  of  iadlvidaaU  covered  by  Ihe  system:  Air  Force  civilian 
employees 

Categories  ot  records  la  the  system:  Test  or  examination  scores 
Authority   tor  maintenance  of  the  sysUm:   Title   5   USC  Sections 
3301/3.^26 

Routine  uses  of  records  malnUlnrd  In  the  system,  including  catego- 
ries ot  users  and  the  purposes  ot  such  uses:  Civdian  Personnel  Office 
Personnel  and  Management  Personnel  to  determmc  qualification  for 
appointment  or  promotion 

Policies  and  practice*  tor  storlag.  retrieving,  acceasiag,  reuining, 
and  disposing  of  records  in  the  system: 
Storage:  Mauilaincd  m  card  fUes. 
Maint.amed  on  computer  m:ignetic  tapes. 
Rctrif^ ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  nccdto-know. 
Records  are  stored  in  security  file  containers/cabinets 
RetentloB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  learuig  into  pieces,  shredding,  pulping,  macerating,  or 
buinmg. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel- 
ligence. Headquarters  Uniied  Slates  Air  Force. 

Notificatioo  procedure:  Civilian  Personnel  Officer  at  employing 
activity  maintaining  individuals  record 

Record  access  procedures:  Individual  can  obtain  assisUnce  in 
gainmg  acceis  from  the  Sv stems  Manager. 

Mailing  addresses  are  m  the  Department  of  Defense  du-ectory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealmg  mitial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories;  'nformction  obtained  from  individual. 
Systems  exempted  from  cert  >n  provistons  of  the  act:  NONE 
F04002  DPCMS  C 
System  name:  Job  Element  Questionnaires  for  Civilian  Trades  and 
Labor  occupations 
System  location:  At  civilian  civilian  personnel  offices  only.  Offi- 
cial raading  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  ot  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Former  Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Questionnaires  prepared  by 
civilian  employees  to  reflect  skills  and  knowledges  for  wage  grade 
positions 

Authority  for  maintenance  of  the  system:  Title  5  USC  Sections 
3301/3326  Sections  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Inspection  and  verifica- 
tion of  personnel  actions 

Policies  snd  practices  for  storing,  retrieving,  accessing,  rcUinlcg, 
and  disposing  of  records  in  the  system: 

Storage:  Mainiauied  in  visible  file  binders/cabinets. 
Retrievabllity:  Filed  by  Name. 

Safeguards:    Records   are   accessed   by   person(s1  responsiMe   for 
servicmg  the  record  system  in  performance  of  their  official  duties. 
Records  are  contioUed  by  personnel  screenmg 
Retentioa  aad  dispoMi:  Retained  in  office  files  for  two  years  after 
annual  cut-off    then   destoyed   by   tearing   into  pieces,   shredding, 
pulping,  macerating,  or  buming. 
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Syttrm  maaaff«r<f)  aad  addrcat:  Deputy  Chkf  of  Suff/Personncl, 
Headqudrters  United  Sutet  Air  Force. 

Nodficatioa  procedure:  Civibao  Personnel  Offke  at  Air  Force 
base  mainlaining  record 

Record  access  procedure*:  Civilian  Personnel  Office  at  Air  Force 
base. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatcattng  record  procedures:  The  Air  Force's  rules  for  access  to 
record*  and  for  contesting  and  appealing  initial  determinations  by 
the  indiMdual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aource  ralegories:  InformatKin  ohtaincd  from  individual. 

Sjrsleaia  csempted  from  certaia  prov(sk>as  of  Ibe  act:  NONE 
F04002  DPCMS  D 

mm  nil!  CivOiifl  Vmam]  {}!im'MM\  and  suitatoilitv  m. 

ploydicxit   examine tj>.*ns 

Sjrstoot  locatioa:  Al  civilian  civilian  personnel  offices  only.  Offi- 
cial nailinc  addrettes  are  in  the  Department  of  Defense  directory 

tn  the  appendix  to  the  Air  Force's  systems  notice. 

Catcgorie*  of  iadivtdoala  covered  by  the  syftteni:  Employment  ap- 
plication* and 

Air  Force  civilian  employees. 

Caicgortcs  of  records  la  tb«  •ystcm:  Replies  to  occupational  and 
•uitabibty  inquiries,  testing  and  examination  material 

Authority  tor  malaUuancc  of  the  system:  Title  5  liSC  Section 
3301/33:6 

RoutiBc  uses  of  records  maiataiBcd  la  the  system,  iacludlog  catego- 
ries o(  aacrs  and  the  purpoacs  of  such  uses:  To  verify  and  determine 
qualifications  and  suitability  for  appointment  and  promotion  to 
Civil  Service  positions 

Poiiclea  aad  practicca  tor  itorfag,  retrieving,  accessing,  retaining, 
and  dlspoatag  of  recortla  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrtevablllty:  Filed  by  Name. 

Safcgaards:  Records  are  accessed  by  authori7ed  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Retention  and  dbpoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaciivation,  then 
destroyed  by  tearing  into  pieces,  shreddiiig.  pulping,  macerating,  or 
burning. 

System  managerts)  and  addreaa:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notlficatioa  procedure:  Civilian  Personnel  Offices  filling  vacant 
positions  from  applicants  and  promotion  candidates 

Record  access  procedures:  CivOian  Personnel  Offices 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categoric*:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  itate  or  local  government. 

Information  obtained  from  a  corporation. 

System*  exempted  from  certain  provbioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

F04OO2  OBXQPCB 
System  name:  Temporary  Quarters  Subsistence  Expense 

System  location:  At  United  Sutes  Air  Force  Academy,  CO  80840. 

Categories  of  individual*  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  rcconls  in  the  system:  Record  of  temporary  quarters 
subsistence  expense 

Authority  tor  mainUnance  of  the  system:  10USC80I2 


Routlae  use*  of  records  maintained  in  the  system,  iacludiag  catego- 
ries of  user*  aad  the  purposes  of  such  use*:  Maintain  record  of  tem- 
porary subsistence  expenses 

Policie*  aad  practice*  for  itoring,  retrieving,  accesaiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mamtained  in  file  folders. 

Retrievahllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorired  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Rctentloa  and  diapoaal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maDager<s)  and  address:  Director  Civilian  Personnel 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  proce<lure«:  individual  can  obtain  assistance  in 
saining  access  from  the  Systems  Manager. 

CoDirtttng  rrrord  procrtJurrj:  The  Air  forces  njics  for  access  to 

record-)  unit  for  ci^ntcsting  and  appealing  inilial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  employee's  travel  information 

Systems  exempted  (rom  certain  pruvUlons  of  tlie  act:  NONF 

K04002  OMl  HIiZA 

System  name;  Air  Reserve  Technician  (ART)  officer  selection  fol- 
ders 

System  location:  Headquarters  Air  Force  Reserve/DPC  Robins 
Air  Force  Base  GA  3UW8 

Categories  of  individuals  covered  by  the  system:  AU  civilian  em- 
ployees who  apply  and  are  eligible  for  promotion  to  art  officer 
positions 

Categorie*  of  records  in  the  system:  Qualification  statement,  train- 
ing and  testing  record,  appraisal  and  ranking  records. 

Authority  for  maintenance  of  the  system:  Title  10,  USC  Section 
8012. 

Routine  use*  of  records  maintalord  in  the  system,  includiog  catego- 
ries of  users  and  the  purposes  of  such  u.ws:  To  ev.'iluate  <&  rank  in- 
dividuals for  merit  promotion  to  art  officer  level  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(8)  and  address:  Deputy  Chief  of  Staff/Personnel 
Headquarters  Air  Force  Reserve. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  tource  categories:  Information  obtained  from  official  per- 
sonnel folders,  supervisory  appraisals,  tests,  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04002  OMUHHZB 
System  name:  Air  Reserve  Technician  Data  System 

System  location:  Headquarters,  Air  Force  Reserves/DPC,  Robins 
Air  Force  Base,  GA  310V8,  and  selected  data  at  Air  Force  Reserve 
Units. 

Official  mailing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categorie*  of  taidividuals  covered  by  the  system:  Air  Reserve 
Technicians. 


fEDERAL   REGISTER,    VOL    42,   NO.    1 88— WEDNESDAY,    SEPTEMBER   28.    1977 


DEPARTMENT  OF   DEFENSE 


'imr.i 


Categories  of  record*  In  the  system:  Standard  daU  contained  in 
the  mihtarv  and  ci'-ilian  personnel  files,  such  as  name,  grade,  date 
of  birth,  educaUonal  level,  date  of  rank,  and  other  appbcaMe  per- 
sonal information 

Authority  for  malntroaacr  of  the  system:  5  USC.  301  and  10 
V  SC    J-Ol 2(d)(3) 

Routine  uses  et  retord»  malnUlaed  la  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Provides  a  consolidated 
ddUi  h.ise  for  the  Air  Reserve  Itchnician  System.  The  command 
civilian  and  Reserve  oKuer  and  jirnian  personnel  files  a-e  ex- 
Uacte.l  tc.  produi.c  the  data  base  The  command  is  provided  with 
the  capability  of  extrj^iing  timclv  and  accurate  Aii  Reserve  Techni- 
cian reports  on  a  monthly  or  as  rc"i'jircd  basis.  In  addition,  the 
maintenance  of  this  d.ita  base  on  computer  tape  provides  the 
headquarters  with  the  tapahihty  of  rapid  response  for  one  tune  spe- 
cial  report   requests     The   cntu^e   data   base   is   available   for   report 

production     if     the     outjut     is    desired       In     the     interest    of    conserving 

U\k  proceiiihft  U*  4fid  HA^f  fmmH.  3  llfflllCd  AM  tiM  Uf  III- 

forma  tjon     may      t>c      selected     to     produce     re  pons     for     onl>      speeif  ic 

unit*  on  an  indiviJual's  social  Mcunty  account  numhcr 
PollciM  aul  prurtkfi  for  itoting.  rctrkving,  acceuiDg,  rdiiiniDK. 

and  dispociag  of  rccordi  tn  tbe  ay  stem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrfevabllity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Salcguarda:  Records  are  controlled  by  personnel  screening 

Records  are  contioUed  by  computer  system  software. 

Retcatton  lad  dhpoaal:  Retained  ui  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Computer  tapes  are  erased  on  a  monthly  basis. 

System  managcrts)  aad  addrcM:  Deputy  Chief  of  Staff/Personnel, 
Headquarters,  Air  Force  Reserves,  Robins  AFB,  GA  31098. 

Nottfiratioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acce**  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcstlag  record  procednrc*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categoric*:  Information  is  obtained  from  civilian 
and  miliary  personnel  records  and  other  source  documents 
originated  by  or  or  behalf  of  the  Air  Force 

System*  exempted  from  certain  provlaion*  of  the  act:  NONF 
F04003  PPCMT  A 
Sy*tem     name:     Training     and     Employee     Development     Record 
Systems. 

System  location:  At  consolidated  civilian  personnel  offices  only. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categoric*  of  Individuals  covered  by  the  *y*tcm:  Air  Force  civilian 
employees,  full-time  and  part-time,  U.S.  citizens  and  foreign  na- 
tional direct  hires  receiving  training  supported  by  the  Federal 
Government,  paid  from  appropriated  funds.  Military  personnel  may 
be  inchided  in  the  automated  traimng  information  system,  and  non- 
appropriated funded  personnel  may  be  included  in  some  of  the  in- 
stallation manual  records. 

Categories  of  records  fas  the  system:  F,mployees  identification,  so- 
cial security  number,  occupational  status  (series,  grade  level,  and 
supervisory  status),  course  identification,  course  length,  category 
and  purpose  of  training  received,  da»e  on  which  trainug  was 
completed,  associated  costs,  pre-post  test  results,  et  al.  Input  docu- 
ments for  the  systems  include,  but  are  not  limited  to  completed  au- 
tomated forms,  trainmg  reports,  authorization  and  record, 
keypunched  cards  Tbe  manual  files  are  maintained  in  paper  folders 
containing  employee's  regisUation  and/or  record  of  training  docu- 
ments. Under  the  Apprentice  on  the  job  Training  Program,  and 
similar  trainee  intake  program  manual  and  automated  records  are 
maintained,  reflecting  mformation  pertaining  to  subject  employee's 
identification,  date  of  buth,  entrance  date  to  program,  dates  and 
nature  of  personnel  acUons  which  occurred  during* fiscal  year,  stu- 


dent progress,  and  statistical  data  which  effects  the  numbers  of  ap 
prentices  m  training  as  of  a  given  date.  Nomination  forms  and 
documents  (non  automated)  for  centrally  admmistered  educaUon 
and  training  programs  a»e  mainUtined  The  manual  files  contam  the 
candidate's  nommation  documents.  Uainuig  request,  enrollment  and 
registration  and  other  documenU  related  to  training  Manual  files 
arc  mamlained  at  Headquarters  levels  and  Air  Force  installations 
regardmg  courses  conducted  on  their  premises,  or  for  which  they 
sponsor,  listing  such  ihmgs  as  completion  dates,  and  course  partici- 
pants Additionally,  manual  files  arc  typically  found  at  the  field  ac- 
tivities containing  information  regirding  an  employee's  supervisory 
status,  an  indication  as  to  whether  or  not  he/she  has  participated  m 
supervisory  training  Files  arc  often  maintained  regardmg  an  em- 
ployee s  ccrtificaUon/rccerlification  or  demonstrated  proficiency  m 
one  or  more  skiUs  areas;  an  activity-wide  annual  training  pljn 
should  also  be  maintained,  as  well  as  individual  trammg  plans  Fdes 
are  also  mamtained  regarding  professional  hcenses  held  by  mstaUa- 

tion  personnel. 

A  otbority  lor  malotenance  ol  the  system.    S    L  SC    ■i  I  03  .   4  !  1  »     411' 

KOUlint  U'*^  «'  rrCOrdS  railnUllKd  in  thr  sjstem,  H^ludtng  catego- 
ries of  users  aud  Ibe  purposes  ol  foch   uses;  Officials  and  employees 
in   the   pcrfonnance   of   their   official   dubes   related   to   the   manage- 
ment   of    the    civilian    employee    tr.iining    programs,     the    design, 
development,   maintenance   and   operation   of   the   manual   and   auto 
mated  svslem  of  record  keeping  and  reporting    Hie  screefiing  and 
selection  of  candidates  for  centrally  administered  progr.ms.  and  ad- 
ministration of  grievance,  appeals,  complaints,  and  litigation  m solv- 
ing the  disclosure  of  records  of  the  training  programs   Representa- 
tives   of    the    I'nited    States    Civi)    Service    Commission    on    matters 
relating   to  the   mspection.   survey,   audit  or  evaluation   of  civilian 
training  programs,  or  such  other  matters  under  the  jurisdiction  of 
the  Commission    Tbe  CompUoUer  General  or  any  of  his  authonzed 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General   Accounting   t)ffice   relating   to   civilian   training   programs 
The    Attorney    General    of    the    United    States    or    his    authorized 
representatives   in  connection   with  btigalion,   law   enforcement,  or 
other   matters   under   the   direct   jurisdiction   of   the   Department   of 
Justice  or  earned  out  as  the  legal  representative  of  the  Executive 
Branch  agencies   Officials  and  cnployecs  of  other  Departments  and 
agcnues  of  tne   Executive   Branch  of  government  upon  request  m 
the  performance  of  their  official  duties  related  to  the  screenmg  and 
selection  of  candidates  for  programs  sponsored  by  their  organiza- 
tion   Representatives  of  the  United  States  Department  of  Labor  on 
matters  relating  to  the  inspection,  survey,  audit  or  evaluauon  of  the 
Defense   ComponenU    Apprentice   training   programs   or   on   other 
such    matters    under    the    jurisdiction    of    the    Labor    Department. 
Representatives  of  tbe  Veterans  AdministraUon  on  matters  rclaUng 
to  the  inspection,  survey,  audit  or  evaluation  of  the  Defense  Com- 
ponents apprentice  and  on-the  job  traming  programs   The  Computer 
Systems  Group  Contractor  (or  other  such  contractor)  and  its  em- 
ployees for  the  purpose  of  card  punch  recording  of  data  from  em- 
ployee training  documents    A  duly  appointed  Heanng  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  Agency)  for  the  pur- 
pose  of  conducting   a   hearing   in   connection   with   an   employee  s 
grievance   involving   the  disclosure   of  the   records   of  the   traming 
programs.    An    arbitrator   who    is   given    a   contract    pursuant   to   a 
negotiated  labor  agreement  to  bear  an  employee's  grievance  mvolv- 
ing    the    disclosure    of   the    records    of   the    Defense    Component's 
Training  and  Employee  Development  Record  system    The  Senate  or 
the  House  of  Representatives  of  the  United  States  or  any  Commit- 
tee or  sub-committee  thereof,  any  joint  committee  of  Congress  or 
sub-committee  of  joint  committees  on  matters  within  then-  jurisdic- 
tion requiring  disclosure  of  tbe  files  or  records  of  the  Defense  De- 
partment's civilian  training  program    Representatives  ol   I  ducation 
Institutions  which  have  been  aviarded  contracts  to  conduct  training 
for   Defense    Components    create    and   maintain    individual   training 
records  of  those  who  attend 

Policies  and  practice*  for  itoring,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  tiie  system: 
Storage:  Maintained  in  file  folders 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 

Retrievahllity:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier. 
Safeguards:   Records  are  accessed  by  authorized  personnel  who 
are  property  screened  and  cleared  for  need-to  know. 
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RrUaHo*  tad  dbpoMi:  For  the  apprentice  programs  the  computer 
magnetK  tape*  are  pennanenl  Manual  records  are  mamtained  on  a 
fiscal  year  ba»»  and  are  retained  for  varying  periods  from  1  to  5 
fiscal  years.  For  the  centraDy  administered  programs,  files  on 
selected  candidate*  arc  maintained  for  five  years  (from  date  sclec- 
tk)n  process  is  completed)  Records  of  non-selected  candidates  are 
retained  only  for  that  period  of  time  sufficient  to  permit  ap- 
propriate review  (usually  less  than  60  days)  Some  installation 
records  are  maintained  for  var>ing  periods.  Destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  hurining. 

System  msBagen*)  aad  addreas:  Director  of  Civilian  personnel  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  Air 
Force  Activity/Installation. 

Notifkatioa  prt>cedure:  Request  by  correspondence  should  be  ad- 
dressed to  Offices  of  Civilian  Personnel,  headquarters  or  field  ac- 
tivities employing  civilians.  The  letter  should  contain  the  full  name 
and  social  security  number  of  the  requester  and  his  signature  Proof 
of  identification  will  consist  of  a  building  pass,  or  identification 
badge,  or  driver's  license,  or  by  other  types  of  identification  bear- 
ing an  employee  picture  and  signature. 

Record  access  proccdnres:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appenUu  to  the  Air  Force's  systems  notice. 

CoBtcstlag  rce«>rd  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detenninations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

RecortI  soorce  categories:  Employee's  official  personnel  record 
folder,  supervisory  appraisals  and  evaluations,  training  records. 

Systems  exempted  from  certaia  proviaioBa  of  the  act:  NONE 
F(M00.1  06SCEYB 
System  aamc:  Long-Term  FuU-Tune  Training  File 

System  locatioa:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC).  Norton  Air  Force  Base.  CA  92409 

Categories  ol  iadivlduab  covered  by  the  system:  Air  Force  Audit 
Agency  civilian  employees 

Categories  of  records  fai  the  system:  Types  of  records  included  but 
not  limited  to  correspondence  and  appUcation  documents 
requesting,  approving,  disapproving,  recommending,  and  coordinat- 
ing the  assignment  of  personnel  to  the  Long-Term,  FuU-Time  Train- 
ing Program.  Quarterly  evaluations  of  the  program  from  partici- 
pants, individual  training  plans,  and  college  transcripts. 

Antbority  (or  maiatenance  ol  the  system:  Title  10,  US  Code  8014a 
ud8032b(l) 

Ro«dac  uses  of  records  maintaLned  ia  the  system,  lacludiag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Provides  basis  for  deter- 
mining those  selected  for  the  Long-Term,  Full-Time  Training  Pro- 
gram, record  of  individuals  who  applied  for  the  program  and  those 
selected,  used  to  evaluate  quahty  of  applicants,  progress  of  partici- 
pants, and  history  of  the  training.  Information  is  disclosed  to  the 
Civil  Service  Commission  through  the  Department  of  the  Air  Force 
Civilian  Personnel  Management  Information  System.  Users  -  Com- 
mand Section,  AFAA,  Directorate  of  Resources  Management  staff, 
and  E.xecuiive  Development  Council. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
•ad  dlsposiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  disks  or  drums. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Reccrds  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-tu-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rcteatioa  and  disposal:  Retamed  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  maccrabng.  or  burning. 

System  maaageris)  aad  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC).  Norton  AFB,  CA  92409 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Nor- 
ton AFB,  CA  92409 

CoatestiBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F04004  DPCE  B 
System    name:    04004    DPCE    B    Civilian    Personnel    Performance 
Awards  and  Outstanding  Performance  Ratings 

System  location:  Directorate  of  Civilian  Personnel  Headquarters 
United  States  Air  Force.  Washington,  DC  20314  Headquarters,  of 
the  United  Slates  Air  Force,  major  commands  and  major  subor- 
dinate commands  Headquarters  of  the  major  commands  and 
separate  operating  agencies.  Headquarters  of  major  commands  and 
at  all  levels  down  to  and  including  Air  Force  installations.  Air  Na- 
tional Guard  activities. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Categories  of  records  in  the  system:  Files  include  recommenda- 
tions for  outstanding  performance  ratings  and  rating  forms.  Also  in- 
clude recommendations  for  cash  or  honorary  performance  awards, 
nominations  for  awards  sponsored  by  non-Federal  organizaUons; 
records  of  Award  Committee  Actions  and  correspondence;  annual 
reports 

Authority  lor  maintenance  ol  the  system:  5  USC  4301  through 
4308  cover  performance  ratings.  5  USC  4501  through  4506  cover 
performance  awards. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses;  Files  are  originated  when 
a  manager  or  supervisor  recommends  an  outstanding  performance 
rating  or  a  cash  or  honorary  performance  award  in  recognition  of 
superior  achievement.  Case  files  are  reviewed  by  local  award  pro- 
gram manager  in  Civilian  Personnel  Office  and  are  referred  to  the 
Local  Incentive  A*ards  Committee  for  review.  If  the  Committee 
approves,  the  case  is  recommended  to  the  approval  authority  who 
authorizes  granting  the  award.  Individual  name  files  are  retained  for 
one  year  after  close  of  year  in  which  final  action  was  taken. 
Records  of  Committee  actions  are  retained  for  three  years.  Copy  of 
approved  award  is  filed  in  employee's  official  personnel  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know. 

Retention  and  dbposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  and  Executive  Secretary  Air 
Force  Incentive  Awards  Board  Directorate  of  Civilian  Personnel, 
Headquarters  US  Air  Force,  Washington,  DC  20314 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Sources  of  information  for  awards  are 
supervisors'  records  of  performance,  and  employees'  official  per- 
sonnel folders  from  which  Social  Security  number,  job  title,  and 
grade  are  obtained 
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Systems  exempted  Iron  certahi  provisioas  ol  the  act:  NONE 
F04004  DPCE  C 
System  aamc:  I  abor  Management  Relations  Records  Systems 

System  locatioa:  At  Headquarters  United  SUtes  Air  Force,  Wa^h, 
DC,  20330 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  consolidated  civilian  personnel  offices  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  m  the  appen- 
dix to  the  Air  Force's  systems  notKe 

Categories  of  iadlvldBab  covered  by  the  system:  CivUian  Em- 
ployees paid  from  appropriated  and  nonappropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbiUator 
for  resolution,  civilian  employees  involved  in  the  filing  of  an  Unfair 
Labor  Practice  complaint  which  has  been  referred  to  the  Assistant 
Secretary  of  Labor-Management  Relations;  union  officials,  union 
stewards,  and  representatives 

Categories  ol  records  la  the  system:  Records  comprise;  Manual 
files,  maintained  in  paper  folders,  manually  filed  by  type  of  case 
and  case  number  (not  indixidual)  Folder  conUms  all  information 
pertaining  to  a  specific  aibiuation  case  or  specific  Unfair  Labor 
Practice  with  whom  Department  of  Defense  has  dealings;  field  ac- 
tivities maintam  manual  roster  of  local  union  officials  and  union 
stewards. 

Authority  lor  maloteDaace  ol  the  system:  ExccuUve  Order  IM^I. 
as  amended  'Labor-Management  Relations  in  the  Federal  Service  ' 

Routiac  uses  ol  records  maioUined  ia  the  system,  laclodlng  catego- 
ries of  users  and  the  purposes  ol  such  ases:  Officials  and  employers 
of  the  Department  of  Air  Force  in  the  performance  of  their  official 
duties  related  to  the  Labor  Management  Relations  Program,  e.g., 
Administralion/implemenlaUon  of  aibitration  awards,  interpretation 
of  the  Executive  Order  through  3rd  party  case  decisions;  National 
ConsulUtion  and  other  dealing  with  the  rccognijed  unions. 
Representatives  of  the  U  S  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survry,  audit,  or  evaluation  of  Civjhan 
Personnel  Management  Programs  The  Comptroller  General  or  any 
of  his  authorized  represenUtives,  in  the  course  of  the  peifcrmance 
of  duties  of  the  General  Accounting  Office  relating  to  the  I  abor 
Maragement  Relations  Program  Officials  and  employees  of  other 
componenu  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program  A  dulv  appointed  hearing  ex- 
aminer or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  con- 
nection with  an  employee's  grievance. 

Policies  and  practices  for  storing    retrieving,  accessing,  retslnlng, 
and  dbpoalng  ol  records  la  the  system: 
Storage:  MainUined  in  file  folders. 

Rctrlevabtllty:  Manual  records  are  retrieved  by  case  subject,  case 
num^er,  and/or  individual  emplovce  names. 

Saleguards:  Records  are  accessed  bv  authorized  personnel  who 
are  properly  screened  and  licared  for  need  to  know. 

Retcntloa  and  dispoMi:  Case  files  are  permanently  maintained 
Union  officul  rosters  are  normally  desUoyed  after  a  new  roster  has 
been  established. 

System  maaager<s)  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  Sutes  Air  Force. 

Notificatioa  procedure:  Request  by  correspondence  should  be  ad- 
dressed to:  Civiuan  personnel  office  of  the  Air  Force  Acuvi- 
ty/Instailation.  The  le'ter  should  contain  the  fuU  name,  social 
security  number,  and  signature  of  the  requester.  The  mdividual  may 
visit  the  activity  at  which  he  or  she  is  employed. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

CoBtestlng  record  prwcedares:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtoincd  from  the  Systems 
Manager. 

Record  s^rcc  categories:  Servicing  civilian  personnel  offices,  ar- 
bitrator's offices,   office   of  the  assisUnt  SecrcUry   of   Labor   for 
Labor  Management  Relations,  and  Unions  headquarters   offices. 
Systems  exempted  from  ecrUla  provisioas  ol  tke  act:  NONE 
F04004  DPCMS  A 
System  name:  Employee  Assistance  Program  Case  Record  Systems 


System   locstioa:   At  consolidated  civilian  personnel  offices  only 
Official    mailing    addresses    are    m    the    Department    of    Defense 
directory  in  Uic  appendix  to  the  Air  Force's  systems  notKC 
Supervisors  and  other  Air  Force  uislallations  offices 
Calrgorlcs  ol  individuals  covered  by  the  system:   AU  civilian  em 
ployees   m   appropnated   and   non  appropnated   fund   acUviUes   who 
are  referred  by  management  for.  or  volunUnly  request.  counseUing 
assistance 

Categories  ol  records  la  the  system:  Systems  arc  compnsed  of 
case  records  on  employees  which  are  mainUmed  by  counsclori.  su^ 
pervisors,  civiban  personnel  offices  and  Social  Action  offices  and 
consist  of  information  on  condiUon.  current  status,  and  progress  of 
employees  or  dependents  who  have  alcohol,  drug,  emotional,  or 
other  job  performance  problems 

Authority  lor  maialeaaacr  ol  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1V72.  as  amended  by  PubUc  I  au  93-282  (21 
use  1175);  Comprehensive  Alcohol  Abuse  and  AlcohoUsm 
I>revenlion  Treatment,  and  RehabibtaUon  Act  of  1970.  as  amended 
by  Public  Law  93  282  (42  U  S  C  4S(*2);  Subchapter  A  oF  Chapter  1. 
Title  42.  Code  of  Federal  Regulations;  Chapter  41  of  TiUe  V  USC 
RoutlBC  uses  of  records  mslnlslaed  la  the  system,  lacluding  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  the  counselor  in 
the  execution  of  his.Tier  ct  unselling  function  as  it  applies  to  the  in- 
dividual employee  With  specific  wnttcn  authority  of  the  employee, 
selected  information  may  be  provided  to  and  used  by  other  coun- 
selors or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  and  to  other  agencies  or  m- 
dividuals  when  disclosure  is  to  the  employee's  benefit,  such  as  for 
processmg  retirer:ient  applications 

Policies  sad  practices  lor  storing,  retrieving,  accrsslag.  reulning. 
and  disposing  of  records  la  the  system: 
Storage:  Mamtamed  in  file  folders. 
RetrievsbllHy:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier. 
Saleguards:   Records  are   accessed  by   authorized  personnel  who 
are  properly  screened  and  cleared  for  need-io  know. 
Records  are  stored  in  locked  cabinets  or  rooms 
Relentioa  and  dUposal:  Records  are  purged  of  identifying  infor- 
mauon    wiihm    five     years    after    termmation    of    counsellmg    or 
destroyed    >vhen   they   are   no   longer  useful    Destroyed   by    icanng 
into  pieces,  shicdding    pulping,  macerating,  or  burning 

System  managenn)  and  address:  Deputy  Chief  of  Staff.  Personnel. 
Headquarters  United  States  Air  Force  or  comparable  officuil  of  the 
Civilian  Personnel  Office  servicing  the  Au^  Force  AcUm- 
ty/lnstallauon 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  servicing  civilian  personnel  office  or  to  the  appropriate 
Employee  AssisUnce  Program  administrator  at  the  acUvity  The 
letter  should  contain  the  full  n^me  and  signature  of  the  requester 
and  the  approximate  penod  of  time,  by  date,  during  which  the  case 
record  was  developed. 

Record  access  procedures.  Requests  from  in'1i\iduaK  should  be 
addressed  to:  Same  address  as  stated  in  the  notificaUon  secUon 
above. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  notice. 

Contesting  record  procednrcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  aad  other  agencies  both  in  and  outside  of  Govetn- 
ment. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F0400g  AA  A 
System  name:  Civilain  Personnel  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force. 
Washington  DC  20330. 

Categories  ol  individuals  covered  by  the  system:  Current  and 
former  civilains.  statutorics.  consultants,  and  Summer  Hires  em- 
ployed in  the  Office  of  the  Secretary  of  the  Air  Force  only 

Categories  of  records  in  the  system:  Employment  applications  and 
records;  award  recommendations;  Personnel  actions.  Posiion 
descriptions,  training;  Process  sheets 
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PRIVACY   ACT   ISSUANCES 


Aulb«r)t>      lor      oialalrBaBcr      a(      Ik*      lydca:      5      USC      301 

'DrpdrtincnLiI  Regublioos 

RouHae  am  o(  rvcord*  aialaulacd  la  Ibe  tyitcm,  larlvdlag  ralrco- 
rin  of  rttrt  and  tb<  purpoan  o(  fuch  aaea:  To  provide  uifonnaUon 
and  tervh.e»  lo  cmplovees  and  offices  within  the  Office  of  the 
Secretary  of  the  Aii  Force 

Polirtn  aad  prarticrs  for  itoriaii,  r«tri«vla(.  acrnalag.  rcUfaala«. 
aad  dlapoaiBg  ol  rr<ord.<  ia  thr  «>*t(a>: 

Storage:  Maintained  in  file  folders 

Maintained  in  note  t>ooks/binders. 

Maintained  in  card  files 

RrtricTabllity:  Filed  by  Name 

Nafrguardi:  Records  are  accessed  by  person($)  responsible  for 
iiervicing  the  record  svstcai  in  performance  of  their  official  duties. 

Records  are  stored  id  locked  cabinets  or  rooms. 

Access  controlled  by  Assistant  Manager  and  to  Restricted 
authorized  personnel 

Bctcadea  aad  dtipaaal:  Retained  in  office  files  until  superseded, 
obsolete.  DO  loDger  needed  for  reference,  or  on  inacUvdlion,  then 
destroyed  by  leanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

SyatMB  Maaagerts)  aad  addreaa:  Administrative  Assistant  to  The 
Secretary  of  the  Au-  Force 

Nodflcatlaa  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  acceaa  procrdnrea:  Ind'vidual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coateatlag  record  pracedarca:  The  .Air  Force's  nilcs  for  ^tcccss  to 
recoids  and  for  coDle»ting  and  appealmg  iiiitLoi  detrrmmations  by 
the  individual  concerned  may  he  obta>nc-d  f'om  the  Syslero-i 
Manager 

Record  aoarce  eategortea:  InXormatJon  from  Air  Force  Civilian 
Personnel  Offices 

Information  obtained  from  financul  institutions. 

.Syttems  cieospted  from  certata  provlaloas  of  the  act:  NONE 
FIMOOS  DPCE  A 
Syateai  aamc:  Supervisor's  Record  of  Civilian  Employee 

System  locatlog-  At  .Air  Force  installations  only  Official  maiting 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

Categories  of  Individuals  covered  by  the  syitem:  Air  Force  civilian 
employees 

Categories  of  records  la  the  system:  Files  include  a  record  for 
each  civilian  employee  assigned  to  the  supervisor;  debt  letters:  let- 
ters of  caution,  v^aming.  admonishment,  reprimand,  and  similar 
dis<.tpUnary  papem,  employee  career  appraisal  prepared  for  em- 
ployees in  Civilian  Career  Program 

Authority  tor  naiatenaacc  of  the  system:  Title  5  US  Code  Section 
301 

Roiitlae  use*  of  records  matatalned  la  the  system,  inclndlag  catego- 
ric* of  user*  aad  the  purposes  of  such  uses:  Originated  by  supervisor 

Policies  and  practices  for  storing,  retrieving,  acccMihig,  retaining, 
aad  diaponlDg  ot  records  la  the  system: 

Storage:  Maintamed  io  file  folders. 

Maintained  in  note  books/binders. 

RetrloahilMj:  Filed  by  Name 

SafegOMids:  Records  arc  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

ReteatioB  aad  diaposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulpmg.  macerating,  or  burning 

Systeai  saaagerfs)  aad  addreaa:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

DPCER  CPO 

Notiflratioa  procedore:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acceaa  pracednrea:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Contesting  record  procedurca:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Svstems 
Manager. 

Record  source  categorica:  Information  from  employee,  personnel 
office,  and  supervisor 

Syttemi  exempted  from  certain  provlaloas  of  the  art:  NONE 
FO<IOO<)  DPCD  A 
System  aame:  Civilian  Personnel  Statistical  Accounting  System 

Synlrin  locatloa:  Durectoralc  of  Civilian  Personnel 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters  Official  mailing  addiesses  arc  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice.  Liaison  officen  for  Civilian  Personnel  matters  at  separate 
operating  agencies  official  maihng  addresses  are  m  the  Department 
of  Defense  directory.  Air  Force  Appendix 

Calegnrles  of  individuals  covered  by  the  system:  Current  and 
former  Air  Force  civilian  employees  separated  withm  the  past  five 
years  except  Air  National  Guard  Technicians  and  non:ippropriatcd 
fund  employees 

Categories  of  rerords  la  the  system:  F'mplovment  information  in- 
cluding auliion/atiun  for  the  position-the  position  and  employee 
data 

Authority  for  malDtrnance  of  the  ststcm:  5  US  Code  301  and  44 
US  Code  3301 

Routlae  uses  of  records  malataiard  ia  the  system,  lacludlng  cateito- 
rie*  of  users  a-'d  tb(  purposes  of  such  uses-  Records  are  used  to  oh 
taw  statistical  data  on  the  wotkforce  to  fulfiU  internal  and  extcrn.il 
report  requirements  and  to  provide  Air  Force  offices  with  informa- 
tion needed  to  plan  for  and  evaluate  manpower,  budget  and  civiban 
personnel  programs  (o  provide  Dimori'y  group  designator  codes  to 
the  United  Stales  Civil  Service  Cocimission's  automated  data  file- 
to  provide  the  Office  of  the  Assistant  Secretary  of  Deff-nsc-Man- 
pcvier  and  Reserve  Affairs  with  data  to  assess  the  effectiveness  of 
the  prograro  for  employment  of  w.irnen  in  executive  level  p'-'Sitions- 
to  obitain  listings  of  employees  by  function  or  area  for  locator  and 
inventory  purposes  b>  Air  Force  offices-to  assess  the  effect  or 
probable  impact  of  personnel  p'-ogram  changes  by  simulation  and 
modeling  exercises-to  obtain  employee  duty  loc.-iiions  and  other  em- 
ployee data  for  personnel  program  management  purposes-to  obtain 
employee  duty  locations  and  other  information  rcleasable  under 
Civil  Service  Commissic  a  rules  and  the  Fieedom  of  Information 
Act  to  respond  to  ret^uests  from  Au  Force  ofiices  othtr  Federal 
agencies  and  the  public-to  provide  individual  records  to  other  com- 
ponents of  the  Department  vif  Defense  in  the  conduct  of  their  offi- 
cial personnel  management  program  responsihibties-to  provide 
records  to  law  enforcement  or  investigatory  authorities  for  in- 
vestigation and  possible  criminal  prosecution-civil  court  actiun-or 
regulatory  order-to  provide  records  to  the  Civil  Service  Commis- 
sion for  ffle  reconciliation  and  maintenance  purposes 

Policies  and  practice*  for  storing,  retrieviag,  acccaaiag,  retaining, 
and  dtsposlng  of  record*  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrfevability:  Normally  data  are  retrieved  by  use  of  nonpersonal 
information  such  as  location  and  type  of  employment-occupation- 
functional  area  or  other  workforce  characteristic-Employee  name 
and  Social  Security  account  number  are  used  to  retrieve  data  only 
on  individual  employee  searches 

Saf^ijuards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoc(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Reteatioa  and  disposal:  Coding  forms-punch  cards  and  system 
quality  control  products  after  use  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning-  transaction  tapes 
are  retained  for  three  months  and  destroyed  by  deletion-  active  end 
of  month  tapes  are  retained  for  one  year  and  then  destroyed  by 
deletion  except  for  tapes  at  end  of  a  fiscal  year  quarter  which  are 
retained  by  Headquarters  United  States  Air  Force  for  five  years 
before  destroying  by  deletion-  the  separated  employee  file  tape  is  at 
Headquarters  United  State*  Air  Force  and  retains  employee  infor- 
mation at  time  of  separation  for  five  years  after  which  the  em- 
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ployee's  record  is  desUoyed  by  deletion-computer  produced  listings 
are 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  teanng 
into  piece*,  shredding,  pulping,  macerating,  or  burning. 

System  maaagert*)  aad  addrcos:  Director  of  Civilian  Personnel, 
Deputy  Chief  of  Suff/Personnel,  Headquarter*  United  Slates  Au^ 
Force. 

NotMcatloa  procedure:  Current  employee*  may  obuin  informa- 
tion from  the  data  system*  group.  Directorate  of  Civilian  Person 
nel.  Headquarter*  United  SUte*  Air  Force  and  or  from 
Directorate*  of  Civilian  Per*onnel  at  the  headquarter*  of  major 
command*  or  liaison  officer*  for  civilian  peraonnel  matter*  at  the 
headquarter*  of  separate  operating  agencie*-fonDer  employees  may 
obtain  information  from  the  daU  *y*tem*  group.  Directorate  of 
Civilian  Personnel,  Headquarter*  United  SUte*  Air  Force  requests 
should  include  full  name,  previous  name*  if  any.  Social  Security 
account  number,  date  of  birth,  location  of  employment  if  currently 
employed  by  the  Air  Force,  U*t  date  and  location  of  Air  Force 
civilian  employment  if  not  currently  employed  by  the  Air  Force-of- 
ficial mailing  addresses  are  in  the  Department  of  Defense  Directo- 
ry, Air  Force  Appendix-requests  should  be  in  writing  and  include  a 
return  address 

Record  access  procedures:  Current  employees  may  obtain 
assistance  in  gainmg  access  from  the  Data  Systems  Group. 
Directorate  of  Civilian  Personnel,  Headquarter*  United  States  An 
Force  and  or  from  Directorates  of  Civilian  Personnel  at  the 
headquarters  of  major  commands  or  liaison  officers  for  civilian  per- 
sonnel matter*  at  the  headquarters  of  separate  operating  agencies- 
former  employees  may  obtain  assistance  in  gaining  access  from  the 
daU  sy*tem*  group.  Directorate  of  Civilian  Personnel,  Headquar- 
ter* United  States  Air  Force. 

Mailing  addresse*  are  in  the  Department  of  Defense  directory  in 
the  appendix  to.  the  Air  Force'*  *ystems  notice. 

Caateatlag  record  procedures:  The  Air  Force'*  rules  for  access  to 
record*  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Hccard  saarcc  categories:  Information  obtained  from  automated 
lystem  interfaces. 

Syttcm*  cicmptcd  from  cerUia  provlsloM  ot  tkc  act:  NONE 
F04501  DPMMP  A 
Systm  umc:  Educational  Delay  Board  Findings 

System  locatloa:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148. 

Categories  ot  iadlvldBals  covered  by  the  system:  Air  Force 
Reserve  Officer*'  Training  Corps  (AFROTC)  CadeU  and/or 
AFROTC  graduate*  (officer*) 

Categories  ot  records  hi  the  system:  Applicatioas  for  delay  in  en- 
tering extended  active  duty  sUtus  to  pursue  advanced  degrees. 

Aatkority  tor  matateaaacc  ot  the  system:  Title  10  United  Sutes 
Code  Armed  Forces.  Chapter  31.  EnlistmenU.  Section  508;  TiUe  44 
United  sutes  Code  Public  Printing  and  DocumenU,  Chapter  31, 
Records  Management  by  Federal  Agencies 

SMtiM  aacs  ot  records  malatalacd  la  tkc  system,  iKlndiag  catcgo- 
risa  of  aacrs  aad  the  parpoaes  ot  soch  ascs:  Informs  appbcants  of 
results  thru  Board  action  on  their  request  for  delay 

PeUcks  aad  practices  tor  storteg,  rctricTtag.  •ccearia*.  reUhiiag, 
aad  dlspwlag  ot  records  la  tkc  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

RctricvabUlty:  Filed  by  Name. 

Sategaardv  Record*  are  accessed  by  custodian  of  the  record 
system. 

Records  are  ac  .!s*ed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Recoids  are  stored  in  locked  cabinets  or  rooms. 

Rctcatloa  and  dispoaal:  6  months  for  disapproved  applications; 
destroyed  on  completion  of  delay  for  approved  applications 

Retained  in  office  files  untD  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  maaagcrfs)  aad  addrem:  AssisUnt  Deputy  Chief  of  Staff 
Personnel  for  Mibtary  Personnel.  Randolph  Air  Force  Base.  Texas 


Notiflcatioa  procedure:   Requests  from  individuals  should   be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedure*:  Individual  can  obUin  assistance  in 
gaming  access  from  the  Systems  Manager 

Coatestiag  record  procedure*:  The  Au  Forces  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinaUons  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Member  s  appbcalion 
System*  exempted  from  certain  provl»loo«  of  the  act:  NONE 

F0450I  Ol  A 
System  aame:  04501   Ol  A  Au  NaUonal  Guard  Information  Person- 
nel Background  File 
System  locatloa:  Office  for  Resources  and  Projects.  Secretary  of 
the  Air  Force  Office  of  Information  (SAF/OIR),  Room  5C960,  The 
PenUgon,  Wasbiiiglon  DC  20330 

Categories  of  ladlviduab  covered  by  the  (yttem:  Individuals  serv- 
ing as  Information  Officers  assigned  to  Air  NaUonal  Guard  units 

Categories  of  record*  la  the  lystcm:  Questionnaires  including  offi- 
cial and  home   addresses  and  telephone  numbers    specific   profes- 
sional skills;  availabibty  for  short  notice  assignments  to  active  duty 
Authority  for  malateaaact  of  the  system:  44  USC  3101  and  3012. 
Establishment  of  a  program  of  management 

Rondae  oscs  of  records  malaUiaed  la  the  system,  including  cstego- 
rlea  of  users  aad  the  purpoaee  of  soch  ases:  Used  by  the  NaUonal 
Guard  Luuson  Officer  as  a  ready  reference  to  idenUfy  mdividuals 
for  short-noUce,  specific  acUve  duty  assignments,  used  as  a 
reference  by  authorized  personnel  for  coordinauon  of  An  National 
Guard  related  informaUon  acUviUes 

Policies  aad  practices  for  storlag.  retrieving,  accessing,  retainlag. 
and  dbposing  of  records  in  the  tystem: 

Storage:  Maintained  in  note  books/binders 
Retrievabllity:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicmg  the  record  system 
in  performance  of  their  official  duUes  Records  are  stored  m  locked 
cabinets  or  rooms 

Retentloa  and  disposal:  ReUincd  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maaagerii)  and  address:  Director  of  InformaUon,  Office 
of  the  Secretary  of  the  Au  Force  (SAF/OI) 

Notiflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Chief,  Office  for  Resources  and  Projects,  Secreury 
of  the  Air  Force  Office  of  InformaUon  (SAF/OIR),  Room  5C960, 
Washington  DC  20330.  Telephone:  (202)  OX-73470  In  wntten 
requests  the  individual  should  provide  full  name,  current  grade,  and 
unit  and  location  of  assignment  On  personal  visits  to  the  record  lo 
cauon  the  individual  should  have  m  possession  a  current  identifica- 
tion card.  DD  Form  2AF(RES). 

Record  acceaa  procedures:  Individuals  can  obuin  assisunce  from 
the  Chief.  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR),  at  the  address  given 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  InformaUon  obtained  from  the  pubbc 
media. 

Systems  exempted  from  certaia  provlsioBS  ot  the  act:  NONE 

F04501  OLACYVA 
System  aame:  04501  OIACYVA  Air  Force  Reserve  AppUcations 

System  locatloa:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  iadlvidnala  covered  by  the  system:  Air  Force  active 
duty  enlisted  and  Air  Force  Reserve  personnel 

Categoriea  of  records  la  the  system:  Copies  of  applicaUons  for  ap- 
pointment as  Reserves  of  the  Air  Force  and  related  papers  cor- 
respondence and  forms. 

Authority  for  maiatoaaace  of  the  system:  10  USC  8358  and  8359 

Routiae  ases  ot  records  malatalaed  la  the  system,  lacladiag  catego- 
ries of  users  aad  the  pnrpoaes  of  such  ases:  To  determme  if  an  in - 
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divHludl  is  qualified  for  appotDtmcnl  io  the  Reserve  of  the  Air 
Forte  and  to  determine  in  *hat  Air  Force  Specialty  Code  the  in- 
dividual qualifies 

Policies  aad  pr»<ilc*«  for  rtoring.  rrtrteTtag.  acrcMhis.  reUialac, 
aad  duipmhig  o(  r«e«rds  is  the  tytUm: 

<«toragc:  Maintained  in  file  folders. 

Rrtrirvabillly:  Fikd  by  Name.  Social  Security  Number  (SSN) 
and  Caie  control  number. 

Safntuards:  Records  are  accessed  by  custodian  of  the  record 
v.slcra  and  by  pcrsonfs)  responsible  for  servicing  the  record  system 
in  performance  of  their  officul  duties  who  are  properly  screened 
and  vieared  for  need-to-know. 

Reteattoa  aad  diapoaal:  Destroy  I  year  after  approval  or  I  year 
after  indiMda^l  declines  appomtment  by  tearing,  burning, 
shredding,  macerating  or  pulping. 

Svsteia  ■anagertu)  asd  addrcaa:  Commander  Air  Reserve  Person- 
nel Center  (ARiX).  7300  East  First  Avenue,  Denver,  CO  80280. 

Nattficatioa  proccdarc:  Requests  from  individuals  should  be  ad- 
dicssed  to  the  l>o«.umeatation  Management  Officer.  ARPC/DADP, 
7300  East  Fint  Avenue,  Denver,  CO  80280.  Written  requests  for  in- 
formation should  rontain  fuQ  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  corresp<<ndence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room.  Aii  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  between  8  00  am  and  3:00  pm  on  normal 
work  da\s.  Viston  wishing  to  see  their  records  should  provide  a 
cunent  Reserve  idcnlification  card  and/or  drivmg  bcense  and  some 
vcrt>ai  mformatjon  that  could  verify  the  person's  identificatjon 

Reeord  aeccaa  pracrdar«a:  Indivtduals  can  obtain  assistance  io 
gaining  access  from  the  Documentation  Management  Officer, 
ARP17DADP.  7300  East  Fkal  Avenue.  Denver.  CO  80280. 
telephone  (303)  394-4667 

Coatcadag  rveord  prttccdarca:  The  Air  Force's  rules  for  access  to 
records  and  for  contestjng  and  appealing  initial  determinaUons  by 
the  Uiiiividual  coiKcrned  may  be  obtained  from  the  Systems 
Manager. 

Rceord  aoarcc  catrgoiica:  Information  from  individual  applying 
tot  appointment  in  the  reserve, statement  of  military  service  from 
Army.  Navy  or  Manse  Corps. 

SysUasa  cicosptcd  (roa  ccrtata  provlaioas  of  the  act:  NONE 
F04S01  OIACYVB 
Syftcoi  aaae:  04501  OL^CYVB  Applications  for  Appointment  Medi- 
cal Corps 

Svsicm  locatloa:  Air  Reserve  Personnel  Center,  73(X)  East  First 
Avenue.  Denver,  CO  80280. 

Cclegorfea  al  iadlvldaab  ccvrrcd  by  the  systca:  Active  duty  mili- 
laiv  personnel.  Air  Force  active  duty  officer  personnel  Air  Force 
civilian  employees.  Former  Air  Force  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard  personnel  Dependents  of  military 
personnel. 

Categories  e(  records  la  the  (ystcs:  Copies  of  application  for  ap 
pointmcc!  as  reserves  of  the  Air  Force  medical  and  medical  related 
corps  wiOi  or  without  ccraponent  with  or  without  prior  raedical  ser 
vice,  and  compar?ble  forms,  correspondence,  related  papers 

.AathoHt;  (or  trataleaaacc  •(  the  sysleni:  10  USC  275. 

RautiBc  aaca  of  records  asaiatalaed  la  the  sy>teBi.  iaeiodiag  catego- 
ries of  aaers  aad  the  pwrpoaca  of  itKh  uses:  To  detennine  if  an  in- 
dividual qualifies  for  commissioning  m  the  liSAFR  medical  and 
mcdii^al  related  corps.  If  applicant  had  prior  mihtary  service,  the 
As  Force  Speciabty  Code  the  mdividual  qualifies  for  .\ppUcations 
are  fi,»-*arded  for  approval  to  AFMPCISG,  Ranviolph  AFB  TX 
7)«:48 

Polkics  aad  practice*  (or  storiag.  ratrieving,  acccadag,  'vtaialng, 
•ad  dinpodliig  o(  records  in  the  system: 

^iorage:  Maintained  in  fde  folders. 

RctrfevabUlty:  Filed  by  Name  and  by  Social  Security  Number 
(.SSN) 

Safcgaarda:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person<s)  responsible  for  servicing  the  record  system 
ir  performance  of  their  official  duties  Records  aie  protected  by 
guards. 

Retcatloa  and  disposal:  Retamed  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredduig.  pulping,  macerating,  or  burning. 


System  maaager(s)  aad  address:  Commander  Air  Reserve  Person- 
nel CenU-i  (ARKl) 

Notlfk-atioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC/OADP. 
7300  East  First  Avenue.  Denver.  CO  80280  Written  requests  for  in- 
formation should  contain  full  name,  SSN.  current  mailing  address 
and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  -may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center.  7300  East  Fir^t 
Avenue.  Denver.  CO  between  8:00  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  drivwg  license  and  some 
verbal  information  that  couM  verify  the  person's  identification. 

Record  acceas  procedure*:  Individuals  can  obtira  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue.  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coatesling  record  procedarea:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  inili.-il  dclcrmmatioas  by 
the  individual  concerned  may  be  obtamcd  Irom  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  individual 
reservists. 

Systems  exempted  (rotn  certaia  provbtloas  u(  the  act:  NONE 

|f0450l  eiACYVC 

System  aame:  04501  OIACYVC  Professional  Officer  Course(POC) 
and  Financial  Assistance  Program  Cadets 

System  location:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  80280 

Categories  of  ladivtduate  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categories  o(  record*  ia  the  system:  Copies  of  transmittal  letters 
for  disenroOed  Air  Force  Reserve  Officer  Traming  Corps 
(AFROTC)  cadets  to  be  discharged 

Authority  (or  maiotenaace  o<  the  system:  10  L  SC  2104  and  2107 

Routine  ascs  of  record*  maiatalaed  ta  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  n<ies:  To  detenniae  if 
AFROTC  cadets  were  identified  for  discharge  due  to  disenroUment 
and  the  date  identified  also  to  provide  historical  data  on  number 
discharged 

Policies  aad  practices  (or  storing,  rctrievtng,  accessing,  retaiaiag, 
aad  dispoaiag  of  record*  la  the  system: 

Storage:  Mamtained  in  visible  file  hicders/cabinets. 

Retricvablltty:  Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  m  securi- 
ty (lie  containers'cabinets.  Records  are  protected  by  guards. 

Rcteatiaa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager^*)  aad  addr,«M.  Com[riU!d';r  Air  Reserve  Person- 
nel Center  (ARK:),  7300  East  I  irst  Avenue,  Denver,  CO  80280. 

NotilicatSfia  procedure:  Requests  from  indivitluals  should  be  ad- 
dressed to  the  Documentation  Management  Offi<.er,  ARPC/DADP, 
7300  East  First  Avenue.  Denver.  CO  80280.  Wntten  requests  for  in- 
formation should  contain  full  name.  SSN.  current  mailing  address 
and.  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Recoids  may  be  reviewed  in  the  Recrods 
Review  Room,  Air  Reserve  Personnel  Center,  7300  Fast  First 
Avenue.  Denver,  Colorado  between  8  00  am  and  3.00  pm  on  nor- 
mal work  days.  Visitors  wishing  to  sec  their  records  should  provide 
a  current  Reserve  identification  card  aadjor  driving  license  and 
some  verbal  information  that  could  verify  the  person's  identifica- 
tion. 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP,  7300  East  First  Avenue.  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coalt^ting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  source  calrgorie*:  Information  obtained  from  individual 
reservists,  from  educational  insututions  and  from  source  documents 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so  forth. 

Systems  cxeaipted  (mm  ccrtata  proviatoaa  •(  the  art:  NONE 

F04501  OKPNQSA 
System  aame:  Cadet  records. 

System  location:  AFROTC/SDA,  Maxwell  AFB.  AL.  36112  and 
AFROTC  delachmerils  Official  mailmg  addresses  of  the 
delachmenls  are  m  the  Depaitment  ol  Defense  directory  m  the  ap- 
pendix to  ibe  Au  For>.e  s  sv^icm  noiice 

Categoiies  •(  IndivlduaU  covered  by  the  system:  AFROTC  cadets 
applying  loi/enrollcd  or  previously  enrolled  (within  the  past  three 
years)  in  the  prolessional  Officers  course  or  the  geneial  mUiUry 
course,  if  the  latter  paiiicipaUon  was  in  a  scholarship  sUtus 

Categerlca  o(  records  ia  the  lyaUm:  Applications  for  enrollment  m 
the  Air  Force  rcser  e  Officer  corps  (AFROTC)  courses,  appbca- 
tions  (or  the  AFROTC  scholarship  program,  substantiation  docu- 
ments of  quahficatjon  for  the  courses  or  programs,  acceptances  ol 
applicali.>iis,  awards  of  scholarships,  documents  attesting  to  medi 
cal.  academic,  moral  and  civic  qualifications,  dc<;umenls  recording 
progress  in  flying  mslruction.  academic  cumluliim  and  leadership 
traming.  counsehng  summaries,  records  of  disenrollmrnt  from  other 
Officer  candidate  training;  records  of  separation  or  discharge  from 
Officer  candidate  training;  records  of  separation  or  discharge  of 
prior  servicemen,  (inancul  record  daU,  certification  of  degree 
requirements;  documents  tendering  and  accepting  commissions. 
documenU  verifying  national  agency  checks  or  background  m 
vestigations.  documents  required  or  proffered  during  irvestications 
for  diaenroOment.  legal  opinion*,  letters  of  recommendations,  cor- 
roboration by  civil  authorities,  awards,  citations;  and  aflicd  papers 

Authority  (or  matateaance  o(  the  ryaUm:  Title  io  USC.  chapter 
103;  mibtary  selecUve  service  act  of  1967, section  6  (50  U  S  C.  App 
456);  10  USC  8012. 

Rootine  uacs  of  r^ords  mabitahMd  ia  the  system,  lacludtag  c«»«iio- 
ries  o!  users  and  the  purpoaes  ol  wch  aaca:  Information  collected  is 
for  the  purpose  of  rcciuiling  and  qualifying  a  candidate  for  ac- 
deptance  as  an  AFROTC  cadet,  continuing  the  cadet  in  the  pro- 
gram and  awarding  an  Air  Force  commission.  Each  detachment. 
,.x»tcii  at  Its  bos;  irsuiution,  is  the  routine  user  for  the  membeis  va 
iU  particular  program  AFROTC.  Maxwell  AFB,  AL.  is  a  user  by 
excej.tKjQ.  that  is.  daU  is  requested  from  the  routine  user  if  there  is 
an  aberration  in  the  qualification  of  an  individual  for  accepunce, 
continuation  or  gradiiauon  from  the  ROTC  program  AfROTC  ex- 
ecises  waiver  authority  that  enables  deserving  mdividuals  to  remain 
m  the  p/ogram  on  a  condiuonal  ba.su  if  they  perform  below  stan- 
dards. AFROTC  also  requests  daU  for  disenroOments.  changes  m 
categories  and  graduaUon  dates  Additionally,  AFROTC  requests 
dau  from  the  rouUne  user  for  congressional  inquires,  special  pro- 
jecU.  awards,  nonors  and  inter  service  ROTC  transfers  Air 
University  (AU),  as  a  Major  Command,  supervises  execution  of 
laws,  plans  and  policies  reUting  to  AFROTC,  as  such,  AU  requires 
information  in  exercising  its  Command  and  Control  function,  le 
Maior  Command  ijispccuons,  waiver  authority,  and  daU  reportiiig 
lo  superior  agencies. 

Poltcie*  aad  practices  (or  storing,  retrievlag,  aceessiag,  retaining, 
aad  ^tMp^'^g  o(  records  ia  the  system: 

Storafse:  The  hfe  cvcle  of  the  records  begins  with  the  appbcaUon 
and  testing  of  the  candidate  Documents  establishing  qualification 
and  satisfaction  of  cntena  along  with  contracts  and  aUied  docu- 
ments esi^blish  the  cadet  record  Progress  documents,  counseling 
sheeu  and  performance  records  are  maintained  until  graduauon  and 
ommissioning.  Finally,  the  records  are  destroyed  one  year  after 
commissioning.  An  exception  to  the  one  year  retention  is  the  record 
of  a  diseurolee,  one  who  does  not  complete  the  program  nor 
receive  a  commission.  Under  these  circumsUnces,  the  cadet  record 
IS  maintained  for  three  years  Further  disposal  of  records  is  by 
burning,  pulping  or  tearing  into  pieces. 

RctrVvabillty:   Records   arc   retrieved   by   name,   social   security 
number  and  deUchment  number  as  paper  records  in  file  folders. 

Safeguards:  Safeguards  are  storage  in  file  cabinets  that  are  ac- 
cesaibfe  to  the  detachment  staff  and  the  individual  concerned 
AFROTC  employs  a  locked  rotary  dieboW  power  file  and  file 
cabinet*  accessible  to  the  staff. 

Rctaatioa  aad  dfapoaai:  Records  are  destroyed  by  standard  means 
one  year  after  a  cadet  is  commissioned.  Disenrolled  cadets:  records 


are   retamed  for  three   year'^   and   then  destroyed   by   tearing  into 
pieces,  masceraling.  or  burning 

System  maaager(s)  aad  address:  Director  of  senior  program.  Air 
Force  Reserve  Officer  Traming  corps  Max*eU  AFB.  Al  36112, 
and  deUchment  Commander  of  the  appropriate  AFKUIL 
detachment 

Notlftcation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  detachment  Commanders  of  their  particular 
AFROTC  detachment  indicating  their  name  and  social  security 
number  However,  if  their  request  for  mformaUon  involves  an  m 
vestigation  for  disenroUment.  the  addressee  is  AFKOTC/SDA, 
MaxweU  AFB.  Ai.  36112.  both  addresses  may  be  visited  by  the 
requester. 

Record  access  procedures:  Requests  from  mdividuals  should  be 
addressed  lo  the  detachment  Commanders  of  their  particu^lr 
AFROTC  detachment, mdicating  their  name  and  social  secunly 
number  However  if  their  request  for  u^formation  "'''olvcs  an  m- 
vesUgation  (or  disenrollment,  the  addressee  is  AFRUFt/bUA. 
Maxwell  AFB.  Al  ^''112.  Nth  addresses  may  be  visited  by  the 
requester 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appeaUng  mitial  detcrmmations  by 
the  individual  concerned  may  be  obtained  from  the  .Systems 
Manager 

Record  source  lalegorie*:  .Sources  of  records  in  the  system  are 
educational  institutions,  secondary  and  higher  learning,  government 
agencies,  civihan  authorities;  financial  insUtulions.  previous  em_ 
ploy crs;  individual  recommendations,  interviewing  Officers,  and 
civdian  medical  authontics 

Systemi.  exempted  from  certain  provisloDs  o(  the  act:  NONE 
K04501  OKPNQSB 
System  name:  04501  OKPNQSH  Air  Force  ROTC  Field  Traming  Ad- 
ministration System 
System  locatloa:   At  Air  Force  mstaOations  hosting  field  traming 
andAFROTC  deiHchmcnts    Depariracni  of  Defense  duectory  m  the 
appendix  to  the  ,Au  Force's  systems  noUce. 

Calrgorics  o(  Indlviduab  covered  by  the  system:  AFROTC  cadets. 
Categories  o(  records  la  the  system:  Student  assignment/oidcrs,  in- 
processmg   checklist,    counsehng    record,    drill   evaluatico     weekly 
quarters  inspection  discrepancy  report,  observauon  worksheet,  stu- 
dent performance  report 

Authority  (or  maiatrnancc  o(  the  system:  PI  88-647  amending  title 

10,  use 

Rontiac  uses  o(  records  mali-Ulned  In  the  system.  Including  catego- 
ries o(  users  and  the  purpoaes  of  such  uses:  Used  m  management  of 
field  traming.  Folk^wing  fieM  traming.  mfonnation  u  used  to  deter- 
mine rccommendalion  for  further  AFROTC  Uauimg  and  quahfica- 
tion  (or  commissionmg. 

Pollcle«  and  practices  for  storing,  refrteving,  accessing.  reUlnlag, 
and  disposing  ol  records  ta  the  system: 

Storage:  MainUined  tn  file  foMcrs 

RetrievshllHy:  FUcd  by  Name  and  by  Social  Security  Number 
(SSN). 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  bv  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  Building  locked  after  duly 
hour^ 

ReleDtloa  and  disposal:  At  installations  hosting  field  Uaining 
destroy  upon  completion  of  encamrment.  at  AFROTC 
detachments.  pUce  m  student  s  records  file  RcUined  in  office  files 
for  one  vear  after  annual  cut  off  then  desUoyed  by  tearing  into 
pieces,  shredduig.  pulping,  macerating,  or  buramg 

System  managerts)  and  address:  Director  of  senior  program. 
AFROIC/SD.  Maxwell  AFB,  AL  36112 

NotificatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  IndKate  name  Social  security 
number  and  AFROTC  detachment 

Record  access  procedures:  Individuai  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Field  teaming  staff,  academic  and  train- 
ing Officer  reports 
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Syitrmi  efeoiptMl  froia  cert«ta  provbloB*  of  lh«  act:  NONE 
K04501  OKPNySC 
System  ■■■e:  AFROTC  field  training  assigment  system. 

Syttom  localtoa:  AFROTC/SDT 

At  HeaJquartcrs  Air  University.  Maxwell  Air  Force  Base,  AL 
36112. 

Caleforfes  «r  LndlvlduaU  covered  by  the  system:  AFROTC  cadets 
and  active  dutv  military  personnel  assigned  to  AFROTC. 

Cateftorics  of  records  ia  the  system:  Personnel  assignment  request, 
availahdily.  and  actual  assignments 

AulborHy  lor  mainteoaacc  of  the  system:  PI  88-647  amending  title 
id,  I'S  CiHle 

Routiae  us«s  o(  records  maintained  in  the  system,  including  catego- 
rtea  ot  users  and  the  purpose*  o4  such  uses:  System  is  used  to  assign 
staff  and  students  to  field  training  locations 

Polkrien  and  practice*  (or  storing,  retrieving,  accessing,  retaining, 
aad  dbipoaing  o(  records  tn  the  system: 

Storage:  Maintamed  in  file  folders. 

Maintained  m  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maint^Ained  on  computer  paper  printouts. 

RetrieTabllMy:  Fikd  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servKing  the  record  system  in  performance  of  tbeir  official  duties. 

Records  are  stored  in  locked  cabmets  or  rooms 

Records  are  controlled  by  computer  system  software. 

Reteattoa  and  dlapoaal:  Retained  in  office  files  for  one  year  after 
annual  cut  off ,  tbeo  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Svftem  maaagcrts)  and  addreaa:  Director  of  senior  program, 
AFROTC.  Maxwen  AFB  al  361 12 

.Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Individuals  must  provide  name,  SSAN,  and  unit  of  assignment. 

Record  acceaa  procedure*:  Individual  can  obtain  assistance  in 
gauung  access  from  the  Systems  Manager. 

Coatcatlng  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  AFROTC  detachment  personnel. 

Systems  exempted  from  certain  provbioas  o(  the  act:  NONE 
F04501  OKPNQSD 
System  name:  Flight  instruction  program  (FIP). 

System  location:  AFROTC/SDA 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112.  and  at  AFROTC  detachments,  official  mailing  addreddes  of 
the  detachments  are  m  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force:s  system  notice. 

Categories  of  iadividuala  covered  by  the  system:  AFROTC  cadets 
enrolled  in  FIP  and  contractors. 

Categories  of  records  in  the  system:  Student  eligibility  record, 
grade  sheets  and  performance  record  ,  conunseling  and  interview 
record,  training  certificates,  waiver  and  elimination  actions. 

Authority  (or  maintenance  of  the  system:  PI  88-647  amending  title 
101  US  Code 

Routiae  uae*  of  records  maintained  la  the  system,  including  catego- 
ries of  uaen  and  the  purpose*  o(  such  utics:  Information  is  used  in 
mofutonng  cadets  progress  in  FIP  and  to.  determine  cadets  qualifi- 
cations for  /urther  Air  Force  pilot  trainmg. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabiUty:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguard*:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dbposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 


System  managerfs)  and  addre«a:  Director  of  senior  program, 
AFROTC,  MaxwcU  AFB  AL.  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Requests  should  include  name,  SSAN,  detachment  number  of 
requestor. 

Record  access  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  records  in  the  system  are 
the  flight  instructors,  detachment  FIP  project  Officers,  and  FAA 
flight  examiners 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0450I  02SCEYA 
System  name:  04501  02SCEVA  Military  Personnel  Folders 

System  location:  Air  Force  Inspection  and  Safety  Center,  Norton 
Air  Force  Base,  CA  '^2409   Personnel  Division  (DP) 

Categories  of  iodividuals  covered  by  the  system:  All  active  duty 
and  Air  Force  Resc-ve  personnel  assigned  or  attached  to  the  Air 
Forte  Inspection  and  Safety  Center  (AFISC). 

Categories  of  records  in  the  system:  Performance  reports  rendered 
while  assigned  to  AFISC  AF  Forms  2095  and  2096  AF  Forms  7  and 
II  AF  Form  298-1.  record  individual  person  enlisted 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  ot  record*  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Internal  management  of 
military  personnel  assigned  and  attached  to  AFISC.  Used  by  com- 
manders, directors,  supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record*  in  the  system: 

Storage:  Maintained  in  file  folders.  Locked  cabinet. 

RetrievabilHy:  Filed  by  Name 

Safeguanis:  Records  arc  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  arc  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms    Controlled  by  sign  out  logs. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning   Six  months  after  departure. 

System  manager(s)  and  address:  Chief  of  Personnel  Office,  Air 
Force  Inspection  and  Safety  Center,  NortonAFB,  CA. 

Notiflcstlon  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager  Commander  Directors 
Supervisors  gain  access  through  the  system  manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces,  field  personnel  records  maintained  by  Base  Per- 
sonnel Office,  Officers  Command  Selection  Group  Records,  and 
from  the  individual  concerned. 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 
F04501  07YLNGA 
System  name:  Reserve  Officer/Airman  personnel  data  card  index 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

And  at  each  Air  Force  Office  of  Special  Investigations  (AFOSI) 
District. 

Categories  of  individuali  covered  by  the  system:  AFOSI  reserve 
personnel. 

Categories  of  records  in  the  system:  Index  cards  containing  per- 
tinent personnel  data  to  include  promotion  dates,  Officer  effective- 
ness report  data,  list  of  active  duty  tours,  service  schools  attended, 
civilian  occupation  and  education,  locator  data,  security  clearance 
and  date  granted,  and  assignment  data.  « 
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AntkMity  far  maintenance  ol  the  systcns:  44  USC  3101 
RoatiM  uses  •(  records  mainUtaied  la  the  systca.  iKladfaig  ratega- 
rics  o(  aarrs  awl  the  pnrpaaes  •(  *aeh  aaca:  Used  by  the  Chief. 
Reserve  Affairs  and  Personnel  Procurement  Division  to  mainUin 
current  routine  daU  on  all  mobilization  augmcntccs.  Used  by 
AFOSI  district  Commanders  to  effect  a  timely  and  orderly  recall  of 
reserve  personnel  upon  notification  of  national  emergency  and  to 
effectively  utiliic  such  mdividuals  based  on  previous  experience 
and  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  relaialag, 
and  disposing  of  record*  in  the  system: 
Storage:  Maintained  in  card  files 
Retrtevabillty:  Filed  by  Name 

Salctaarda:    Records   are    accessed   by    custodun    of   the    record 
system. 

Records  are  accessed  by   person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Record*  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes 
Records  are  stored  in  locked  cabinets  or  rooms. 
Hilftlsn  aad  tfhpaaal:  Retained  in  office  filet  until  reassignment 
or  separation,   then  desUoyed  by   Uaring  into  pieces,   shredding, 
pulping,  macerating,  or  burning. 

Syatea  maugcits)  and  addrcas:  Commander,  Air  Force  Office  of 
Special  Investigations 

NatMcatia*  praccdarc:  RequesU  from  individual*  should  be  ad- 
dressed to  the  Systems  Manager. 

Recard  acceaa  pracrdarcs:  Individual  can  obtain  assisUnce  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

CaatestiM  record  prwcdnrcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Kecard  soarcc  categories:  DaU  is  extracted  from  individual  train- 
ing and  military/  civilian  personnel  records. 
Systems  exempted  (roos  cerUla  provlsioM  of  the  act:  NONE 
FO4501X01ACYVA 
Syfltea  ■»■!«:  0450IXOIACYVA  Air  Force  Service  DaU  of  Em- 
ployees and  Relatives. 
Systea  locatioa:  Air  Reserve  Personnel  Center.  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  indlvidnaU  coverwl  by  the  ly^em:  Air  Force 
Reserve  and  Air  National  Guard  personnel. 

Categories  of  rccorda  ia  the  system:  Personal  daU  of  active  duty 
mfliury  personnel  and  civilian  employees  or  a  relative  of  either 
who  are  assigned  to  the  Air  Reserve  Personnel  Center,  Members  of 
the  Air  Force  Reserve  or  Air  National  Guard. 

Authority  (or  mafaitenancc  of  the  system:  10  USC  27S. 
Roatine  use*  of  record*  maintained  ia  the  aystcas,  laciudlng  catego- 
ries ol  users  and  the  purpoaes  at  such  aaca:  Information  is  used  to 
identify  a  master  personnel  record  and  place  it  in  a  more  secure  file 
which  has  a  limited  access  when  completed,  the  form  is  mainUmed 
and  used  by  the  records  maintenance  division  (DPFR)  Air  Reserve 
i'ersonnel  Center. 

PaUciea  and  practices  (or  storing,  retricvlag,  acccasiag,  retaining, 
and  dbpoalag  o(  records  in  the  system: 
Staragc:  MainUined  in  card  files. 

RetrievabiUty:  Filed  by  Social  Security  Number  (SSN). 
Sategaards:    Records   are   accessed   by   custodian   of  the   record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  m  locked 
cabinets  or  rooms. 

Retcatloa  and  disposal:  Retained  in  office  files  untfl  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inacUvation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  First  Avenue.  Denver.  CO  80280. 


NotiflcatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  tl>e  DocumenUtK)n  Management  Officer.  ARPC/DADP, 
7300  Fast  First  Avenue.  Denver.  CO  80280  Wntten  requests  for  in 
formation  should  contain  fuU  name,  SSN,  current  mading  address 
and  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  air  Reserve  Personnel  Center.  7300  Fast  First 
Avenue.  Denver,  CO  between  8  00  am  and  3  00  pm  on  normal 
work  days  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  dnving  bccnse  and  some 
verbal  mformalion  that  could  verify  the  person's  idenUfKation 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  r><KumenUUon  Managemenl  O^^^ 
ARIH:/DADP,  7300  East  First  Avenue.  Denver.  CO  80280; 
telephone  (303)  394-4667. 

Coatesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  c<>riesling  and  appeahng  uiitial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  mdividual.  member  or 
relative. 

Systems  exempted  from  certain  provitioas  ol  the  art:  NONE 

FO4.101X0IACYVB 
System  name:  04M)1  XOIACYVB  Air  Force  Reserve  Applications  for 
Ixtcnded  Active  Duty 
System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280 

Categories  ol  indlviduab  covered  by  the  system:  Air  Force 
Reserve  and  Au  National  Guard  personnel 

Categories  al  records  la  the  system:  Appbcation  for  extended  ac- 
tive duty  correspondence  and  related  documents. 

Antliority  (or  Baiatenance  ol  the  system:  10  USC  672d 
Routine  uses  of  record*  mainUiaed  in  the  system,  including  catego- 
ries ol  user*  and  the  purposes  ol  such  uses:  To  determine  if  in- 
dividual is  qualified  for  voluntary  entry  on  extended  acUve  duty  il 
the  individual  is  qualified  and  a  procurement  quota  is  available 
when  the  entry  on  extended  active  duty  is  accomplished 

Policies  and  practices  for  atoring,   retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

RctrieTabillty:  Filed  by  Name  and  ScKial  Secunty  Number  (SSN). 

Safeguards:    Records    are   accessed    by    custodian    of   the   record 

system  and  bv  person(s)  responsible  for  servicing  the  record  system 

in  performance  of  their  official  duties  who  are  properly  screened 

and  cleared  for  need-to-know 

Reteattoa  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  oi  or.  iiiactivation.  then 
destroyed  by  tearing  mto  pieces,  shreddmg.  pulping,  maccratmg.  or 
burning. 

Svstem  maaagcris)  and  addresi:  Commander  Au-  Reserve  Person- 
nel Center  (ARPC)  7300  East  Fu-st  Avenue,  Denver,  CO  80280. 

Notifkratloa  procedure:  Requests  from  mdividuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
■7300  East  First  Avenue,  Denver.  CO  80280  Wntten  requests  for  in- 
formation should  conUm  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  Fust 
Avenue,  Denver.  CO  between  8  00  am  and  3  00  pm  on  normal 
work  days.  Visitors  wishing  to  see  theu^  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  bcense  and  some 
verbal  mformalion  that  could  verify  the  person's  idenlifivation 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Offn-er, 
ARPC/DADP.  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coatesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  oblamcd  from  the  Systems 
Manager. 

Record  source  categories:  informaUon  from  individual  applymg  for 
extended  active  duty. 

Systems  exempted  (raa  eertahs  provlsioM  ol  the  act:  NONE         , 
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r0450IX0IACYVD 
S}steM  mmmt:  04501 XOIACYVD  Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Contract  Violators 

Syst«B  iocalioo:  Au  Reserve  Personnel  Center.  7300  East  First 
Avenue.  Dcnxer.  CO  80280 

Categoric*  of  Udi>kluals  covered  by  the  fyttcm:  Au  Force 
Reserve  personnel. 

Calrgorin  of  rerordi  In  tbr  system:  Cards  reflecting  incoming 
referrals  annotated  uith  name.  Social  Security  Number  (SSN),  ad- 
dress and  resume  of  actions  taken 

Authority  for  maialenaDcc  of  the  sy!jteni:  10  USC  2107  financial 
assistance  program 

RootiiM  uses  of  rreordt  maintained  In  the  system,  including  catego- 
rie*  of  nsera  and  Ibe  purpoaes  of  sucb  uses:  To  contiol  and  account 
for  AFROTC  contract  violator  cases.  Used  by  military  personnel 
technicians  for  central  accounting  of  AFROTC  contract  violator 

Policies  and  practlce^i  (or  utoring.  retrieving,  arcrssing.  retaining, 
and  dkpoaing  of  rrcorda  In  the  system: 

Storage:  Maintamed  in  card  files. 

Retrtevablllty:  Filed  by  Name  and  Social  Securit>  Number  (SSN) 

Safcgnarda:    Records   are    accessed    by    custodian   of   the    record 

system  and  by  person(s)  responsible  for  servicing  the  record  system 

in  perforrtiance  of  then  official  duties. 

Retention  and  dbpoaai-  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivatiun.  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Syatem  managcni)  and  addreaa:  Commander  Air  Reserve  Person- 
nel Center  (ARPC).  7300  East  Fu^t  Avenue,  Denver.  CO  80280 

NotiftcatfaMi  procednre:  Requests  from  individuals  should  be  ad- 
dressed to  the  DocumenUtion  Management  Officer.  ARPC/DADP. 
7300  First  Avenue,  Denver.  CO  8O2H0  Written  lequests  for  infor 
mation  should  contain  full  name,  SSN.  current  mailing  address  and. 
if  known,  the  case  (control)  number  on  correspondence  received 
from  ARPC.  Records  may  be  reviewed  in  the  records  Review 
Room,  Air  Reserve  Personnel  Center,  7300  East  First  Avenue. 
Denver,  CO  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Viiitors  wishing  to  see  their  records  should  provide  a  current 
Reserve  ioeotification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person's  identification. 

Record  acceaa  procedure*:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP.  7300  East  First  Avenue.  Denver,  CO  80280; 
telephone  (303)  ^^^.466^. 

Coole«ting  r*cord  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aevrcc  categorica:  Information  from  Commandant 
AFROTC,  MdxweD  AFB  Alabama  36112 

System*  exempted  from  certata  provtatoaa  of  the  act:  NONE 

K04501X0IACYVE 

System  nuie:  04501 XOIACYVE  InvolunUry  Recall. 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver.  CO  80280 

Categoric*  of  indWiduals  covered  by  the  system:  Air  Force 
Reserve  personnel. 

Categorica  of  records  la  the  tyatem:  Documents  consist  of  listings 
of  incoming  referrals  with  name.  Social  Security  Number  (SSN), 
line  number  and  resume  of  actions  taken 

Aathortty  for  maintenance  ol  the  system:  10  USC  8012 
Routlac  uses  of  Tcords  maintained  in  the  system,  including  catego- 
ric* of  user*  aad  tiic  purpoacs  of  such  use*:  To  control  and  account 
for  involuntary  rccaU  of  nonparticipating  Airmen.  Used  for  control 
by  mihtary  personnel  technicians. 

PolSrk*  and  practices  for  storing,  retrieving,  accessing,  relainiag, 
aad  disposiag  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievablllty:  Ffled  by  name.  Social  Security  Number  (SSN)  and 
line  number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  locked  cabinets  or  rooms. 


Reteatioa  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaager(s)  aad  address:  Commander  Air  Reserve  Person- 
nel Center  (ARK)  ''300  East  First  Avenue,  Denver,  CO  80280. 

Notiflcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  Fu^t  Avenue  Denver,  CO  80280  Written  requests  for  in 
formation  should  contain  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  mav  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Pt-rsonnel  Center,  7300  East  First 
Avenue,  Denver,  CO  between  8 OO  am  and  3  00  pro  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  inform;ition  that  could  verify  the  person's  identification. 

Record  accesa  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  Fiist  Avenue.  Denver.  CO  80280; 
telephone  (303)  394-4W57 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  cotitcsting  and  appealing  initial  detcmiinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  the  National  Guard 
Bureau.  Wash,  DC.  20310  Headquarters  Air  Force  R.  servc/DPAA 
Robins  AFB  Georgia  310V8.  ARPC/DPKM,  7300  Easst  First 
A'venue,  Denver.  CO  80280 

Systema  exempted  from  certain  provUlons  of  the  act:  NONE 

F045O1X0MIHHZA 
System  name:  Reserve  medical  service  corps  Officer  appointments 

System  location:  Headquarters  Air  Force  Reserve  (AFRES) 
Robins  Air  Force  Base.  AFB,  GA  3;0Q8 

Categoric*  of  IndlviduaLs  covered  by  the  system:  Air  Force  reserve 
medical  service  corps  Officer  applicants 

Categoric*  of  records  la  the  system:  Status  and  actions  taken  dur- 
ing the  processing  of  applications  for  appointment. 
Authority  for  maiotrnanvt  ol  the  system:  10  USC  8012 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  sucb  uses:  Provides  a  ready 
reference  and  status  of  all  appUcations  and  the  actions  accom- 
plished during  the  processing  of  each. 

Policies  and  practice*  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  SAStrm: 

Storage:  Maintained  in  card  files. 

RetricvabllHy:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  commanders  of  medical 
centers  and  hospitals. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  perfonriancc  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retcntioa  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  addrcfw:  Command  surgeon  Headquarters 
Air  Force  Reserve,  Robms  Al-fa,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  ot>tamed  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F04502  OIACYVA 
System  aamc:  04502  OIACYVA  Inactive  Duty  Training.  Extension 
Course  Institute  (ECI)  Training 
System  locatioa:   Air  Reserve  Personnel  Center,  7300  East   First 
Avenue,  Denver,  CO  80280. 

Categoric*  of  ladWidnaU  covered  by  the  paUm:  authorization  for 
inactive  duty  trainmg. authorization  for  individual  inactive  duty 
tisming  (for  nonpay  status  only  .for  pay  »Utu»  authoriza- 
tion) certificate  of  completion  issued  on  completion  of  volume  of  a 
course. 

Categoric*  of  records  la  the  system:  Point  credit  source  documents 
maintained  on  active  air  force  reserve  member. 

Authority  tor  mainUnancr  of  the  system:  10  USC  1331,  n32  and 
1333. 

Rontlac  aac*  of  records  maiaUlaed  la  the  system,  iacluding  catego- 
rica of  aacr*  aad  tlic  purpoac*  of  such  use*:  The  record  shows  the 
completion  of  each  volume  of  a  correspondence  course  by  a 
retervist  and  shows  training  performed  for  either  paid  or  nonpaid 
•tatut.record  is  used  by  miUtary  personnel  clerks  to  audit  a 
reservist  point  credit  account.it  is  used  as  a  cross  check  to  insure 
accuracy  of  the  reservists  yearly  point  credit  account  as  it  pertains 
to  his  pay  account. 

Policies  aad  practice*  tor  storing,  rctrlcviag,  acceasiag,  rcUining, 
uad  dlaposiag  of  records  ia  the  system: 
Storage:  Maintained  in  visible  fOc  binders/cabinets. 
Rctricv ability:    Filed    by    Name    and    Social    Secunty    Number 
(SSAN). 

Salcgaarda:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  per*on(*)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  oecd-to-know.  Records  are  protected  by  guards. 

Rcteatlwi  aad  dkpasai:  Inactive  duty  training  documents  are 
destroyed  after  5  years.  ECI  certificates(duplicates)  are  destroyed 
aix  months  after  reservist  receives  his  copy. 

Systrai  maaagcrts)  aad  addrcaa:  Commander  Air  Reserve  Person- 
nel Center  (AJtPC)  ,  7300  East  First  Avenue,  Denver,  CO  80280 

Notiflcadoa  prorcdarc:  RcquesU  from  individuals  should  be  ad- 
dressed to  the  DocumenUtion  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue.  Denver,  CO  80280.  Written  requests  for  in- 
formation should  conUin  full  name,  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC.  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CoO  between  800  am  and  3;00  pm  on  normal 
work  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
vettal  information  that  could  verify  the  person's  identification. 

Record  access  proccdares:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer, 
ARPC/DADP.  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

CoatMtiBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aourcc  categories:  information  from  individual  reservist, 
Air  National  Guard  and  Air  Force  Reserve  unit. 

Systems  exempted  from  ecrtaia  provisioBa  of  tbc  act:  NONE 
F05001  OBXQPCA 
System  aamc:  05001  OBXQPCA  Cadet  Information  Card 

System  locatioa:  At  United  Sutes  Air  Force  Academy,  CO  80840 
Categories  of  indlviduaU  covered  by  the  system:  Air  Force  Acade- 
my cadets. 
Categoric*  of  records  la  the  system:  Cadet  Information  Card 
Aathority  for  maiateaaacc  of  the  system:   10  USC  903,   10  USC 
8012 

Roattac  aacs  of  records  maiataiacd  la  tbc  system,  Includiag  catego- 
rica af  aaer*  aad  the  purpaac*  of  *nch  ases:  Purpose  of  System:  In- 
dividual cards  on  cadets  listing  name,  date  of  birth,  SSN,  admission 
examination  scores,  course  grades  and  instructor  evaluations  con- 
cerning aptitude,  attitude  and  performance.  Category  of  User: 
Faculty  departments.  Specific  Use:  Used  to  evaluate  potential 
cadets  for  commissioned  service  and  to  evahiate  potential  as  future 
instructor. 


Policies  and  practice*  tor  sloriag.  retrieving,  accessiag,   reUinlag, 
aad  disposing  of  records  In  the  lystrm: 
Storage:  Maintained  in  card  files. 
Retrirvabllity :  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  officul  duUcs. 
Records  are  stored  in  locked  cabinets  or  rooms 

Retcntioa  aad  dbpoaal:  Retained  at  LSAF  Academy,  CO  80840  in 
the  departmcnt(s)  Destroyed  b>  tcanng  uito  pieces,  shreddmg. 
macerating  or  burning  after  purpose  has  been  served  or  five  year* 
after  graduation 

System  manager(»)  and  address:  Dean  of  Faculty.  United  States 
Air  Force  Academy.  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedure*:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  System* 
Manager. 

Record  source  categoric*:  Faculty  instructors 
Systems  exempted  from  certain  provisions  of  tlic  act:  NONE 
F05001  OBXQPCB 
System  name:  Academic  Scheduling 

System  location:  At  United  Slates  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  svstem:  Air  Force  Acade- 
my cadets. 

Categories  of  records  In  the  system:  Listings  of  all  cadet  academic 
schedules  including  cadet  final  examination  schedules  rosters  of 
cadets,  by  course,  taking  final  exammations.  extra  mstruction  or 
hospit&l  instruction  schedules;  roster  of  cadets  requesting  permis 
sion  to  enroll  in  independent  study,  or  authorized  to  drop  or  add 
courses;  Usting  of  course  rosters  prepared  for  current  semester  m- 
dKating  individual's  enrollment  by  course  section,  reports  of 
reasons  for  cadet  absences  or  lateness  for  academic  causes,  bsting 
of  cadets  improperly  registered  in  classes 

Aathority  (or  maiateaaacc  of  tbc  system:  10USC903 
Rootlac  Bsc*  ol  records  mainUlacd  In  the  system,  btcloding  catego- 
rica of  users  and  the  purposes  of  such  uses:  Purpose  of  System  Pro- 
vide both  cadet  and  instructors  of  schedules  of  classes  and  class- 
rooms and  an  explanation  for  any  deviatioD  from  these  schedules. 
Category  of  Users:  Cadets  and  Dean  of  the  Faculty  staff  Specific 
Uses:  Used  to  provide  locator  and  scheduling  infonnalion  and  to 
provide  proposed  course  offering  information,  change  current  and 
future  semester  course  enrollments,  reschedule  cadets  and  esublish 
criteria  for  resectioning  cadets  in  iheu  courses  during  the  academic 
year. 

Policies  and  practices  tor  storing,  retrieving,  sccesslng,   retaining, 
and  dispoaiag  of  records  la  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  note  books/binders. 
Maintained  in  card  files. 
Maintained  on  computer  paper  printouts. 

Retricvabllity:  Filed  by  Name 

Filed  by  MdiUr>  Service  Number 

Filed  by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know 

Records  are  stored  in  security  file  coniainers/cabinets. 

Records  are  stored  in  locked  cabmets  or  rooms. 

Records  are  controlled  by  personnel  screenmg 

Reteatioa  aad  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  Uaring  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaager(s)  aad  address:  Director  of  Counseling  and 
Scheduling 

Notiflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 
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PRIVACY   ACT   ISSUANCES 


Bcc«rd  acreM  procedure*:  InJivklual  caa  obLain  assisUncc  in 
gaining  access  (rom  the  Systems  Manager 

CoBlnting  r««ord  procrdur**:  The  Air  Force's  rules  for  access  lo 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  oo  behalf  of  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certaia  pro>isloaa  of  the  act:  NONE 
losooi  OBXQPCH 
System  oame:  Collatcra]  Training  Records 

System  locatloo:  At  L'niicd  States  An  Force  Academy.  CO  80840 

Categories  of  individuals  covered  by  the  system:  USAI~  Academy 
cadets  enrolled  in  courses  of  the  Academy  Navigation  Division. 

Categories  ol  recorda  la  the  system:  Exam  answer  sheets, 
lakehome  exercises,  flight  mission  grade  sheets. 

Aatbofity  tor  maiaUaaace  ol  the  system:  Pub.  L.  89-554.  Sept.  6. 
I%6,  80  Sut.  379.  10  VSC  8012 

Roatlae  use*  ol  records  maintained  in  the  system.  Including  catego- 
rfes  of  naers  and  tbe  pur|»oac*  oi  auch  ases:  MainLiin  a  record  of 
scores  and  grades  accumuldted  during  the  academic  year.  Assigned 
officers  and  secretarial  staff  of  the  Navigation  Division.  USAFA. 
Used  to  resolve  any  qucsiHins  of  validity  of  cadet  grades. 

Polkiea  aod  proctirc*  for  ftoriag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage.  Maintamed  m  fUe  folders. 

RetrWvabUity:  Filed  by  Name 

Filed  bv  other  identificatioo  number  or  system  identifier. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Navigalioa  Division  initructor  staff  and  secretrial  staff  who  are 
responsible  for  servicing  the  record  system  in  performance  of  offi- 
ca]  duties  have  access 

Rctmtloa  and  dhpoul:  .AU  material  in  system  with  the  exception 
of  final  examination  answer  sheets  are  retained  for  90  days  after 
the  end  of  the  semester  in  whKh  administered  or  until  the  cadet 
graduates,  whichever  is.  sooner.  Final  examination  answer  sheets 
are  destroyed  after  one  year  or  when  the  cadet  graduates. 
whichever  is  sooner.  Ail  material  to  be  destroyed  is  boxed  and  pul- 
verized m  accordance  with  the  aforementioned  time  frame  b>  the 
Director  of  LogistKal  Support  and  Plans  (DFSAS),  USAFA. 

Syatcoi  naaagci^s)  aad  sddrcsa:  Commandant  of  Cadets  (CW), 
USAF  Academy,  CC  80840 

Nottfieatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Requesting  individuals  will  be  required  to  supply  fuU  name,  cadet 
number,  and  social  secunty  account  number  (SSAN).  Requests 
must  first  be  addressed  through  the  Commandant  of  Cadets  (CW) 
before  obtaining  specific  data  from  the  Navigation  Division 
(CWIN). 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Coatcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  cootestir.g  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  cadet  testing 
aitd  flight  checks  during  the  academic  year 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F05001  SAFOI  B 
System  aame:  Information  Officer  Short  Course  Eligibihty  File 

Syatca  locatloa:  Academic  Detachment,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIOL),  780  Van  Vleet  Oval, 
Room  334.  Norman,  OK  73069 

Categories  of  ladtvlduals  covered  by  the  system:  Active  duty  Air 
Force  Information  Officers  in  the  grades  of  2nd  Lieutenant  through 
Colonel. 

Catefortes  of  records  la  the  system:  Brief  service  history 
(including      current      grade      and      duty      location).      educational 


background,   and   information   on   previous  attendance  at  the   Air 
Force  Short  Course  in  Communication. 

Authority  for  maiateoaoce  of  the  system:  10  USC  8012 
Routlae  uses  of  records  maiotaiaed  la  the  system,  iacluding  catego- 
ries ol  users  aad  the  purposes  of  such  uses:  Used  by  the  Information 
Career  Management  Staff  Officer.  Air  Force  Military  Personnel 
Center  (AFMPC/DPMROS4D),  Randolph  AFB  TX  78148.  and  by 
the  Chief.  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR).  Washington  DC  203^0,  to 
deterniine  eligibiUty  of  Information  Officers  to  attend  future  classes 
in  the  Air  Force  Short  Course  in  Communicition 

Policies  aad  practices  for  storing,  rctrieviag,  accessing,  retaining, 
and  dlspoaiag  ol  records  in  tbe  system: 

Sloracr:   Maintained  in  card  fdes 

Retriev ability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  pcrTt(>n(s)  responsible  f(^r  servicing  the 
record  system  in  performance  of  their  official  duties 
Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  filfs  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  managers)  and  address:  Director  of  Information.  Office 
of  the  SccrcUrv  of  the  Air  Force  (SAF/OI) 

Nollficatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Academic  Detachment  liaison  NonComrnissioned 
Officer  (SAF/OIOL).  780  Van  Vleet  Oval.  Room  3^4.  University  of 
Oklahoma.  Norman.  OK  73069.  Telephone:  (405)  325-1804 

Record  access  procedures:  Individuals  can  obtain  assistance  from 
the  Academic  Detachment  I  iaison  Non-Commissioned  Officer  or 
from  the  Chief.  Office  for  Resources  and  Projects.  Secretary  of  the 
Air  Force  Office  of  Information,  addresses  as  given. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitui  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  extracted  from  surveys  of  all  In- 
formation Officers  provided  by  Major  Air  Commands  and  Separate 
Operating  Agencies  on  all  assigned  Information  Officers.  Updated 
annually. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOSOOl  OBXQPBB 

System  name:  USAF  Academy  Cadet/Nominee/Applicants  Athletic 
Records 

System  location:  At  United  States  Au  Force  Academy.  CO  80840. 

Categories  ol  indivlduala  covered  by  the  system:  Air  Force  Acade- 
my cadets   Air  Force  Academy  nominees/applicants. 

Categories  of  records  In  the  system:  Records  cover  athletic  par- 
ticipation by  cadets,  nominees,  and  appUcants.  contest  results, 
news  articles  and  athletic  background  information  Include  Roster 
S:  of  squadron  teams,  cadet  participation  in  high  school,  intercol- 
legiate sports,  athletic  questionnaire,  physical  educa-  tion  grades, 
test  scores,  participation  absentee  and  injury  records,  congressional 
correspond-  ence  between  candidate  and  congressman,  regarding 
Academy  appointment  (used  by  athletic  personhel  only). 

Authority  for  maintenance  of  tbe  system:  10  USC  8012. 

Routine  uses  ol  records  maintained  in  tbe  system,  including  catego- 
ries ol  users  and  the  purpoaea  of  such  oaes:  Records  are  used  to  veri- 
fy participation  in  intercoUegiate  athletics  determine  athletic 
background  of  candidates  and  encourage  completion  or  appoint- 
ment to  academy  record  cadet  participation  in  intramurals.  monitor 
cadets'  physical  education  progress,  determine  grades,  as  basis  for 
intramural  awards,  background  for  biographies  and  hometown  news 
releases,  track  intramural  injuries  and  absentees. 

Policic*  and  practices  lor  storing,  retrieving,  accessing,  retainiag, 
aad  diapoaing  of  recorda  in  tbe  system: 

Storage:  Maintained  in  note  books/binders.  Maintained  on  com- 
puter magnetic  tapes.  Maintained  in  file  folders.  Maintained  in  card 
files.  Maintained  as  photographs. 

RetricvabiUty:  Filed  by  Name.  Filed  by  Military  Service  Number. 

Safcfuarda:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
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the  record  system  in  pierformance  of  their  official  duties.  Records 
are  stored  in  security  file  containers/cabinets.  Records  are  stored  in 
locked  cabinets  or  rooms. 

RcteatioB  and  dbpoaal:  AU  records,  with  the  exception  of  physi- 
cal education  grades  and  test  scores,  are  TK  Grades  and  test  scores 
are  microfilmed  and  retained  as  a  permanent  record.  The  original 
card  is  retired  to  the  USAF  Academy  SUging  area  and  destroyed 
after  two  years. 

System  naaagerts)  aad  address:  Director  of  Athletics,  USAF 
Academy,  Co   80804 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Chief  of  Intramural  Division,  in- 
dividuals team  coaches,  individual  instructors,  cadet  squadion 
athletK  officer,  educational  institutions,  public  media,  individual 
candidates,  instructor  grading  worksheet,  officer  in  charge  of  m- 
dividual  sport,  individual  athlete  or  registrar's  office. 

Systeaa  cxeaipted  Iron  ccrtala  provisions  of  tbe  act:  NONE 
F05001  OIACYVA 
Systeai    aaaae:    05001    OIACYVA    Professional    MdiUry    Education 
(PME) 

System  iocatioa:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver.  CO  80280 

Catcgorica  of  ladlvlduala  covered  by  tbe  system:  Au  Force 
Reserve  personnel. 

Categories  ol  record*  la  the  system:  Records  concerning  school 
(pme)  quous.  school  selection  boaids  results  selecting  a  reservist  to 
attend  a  pme  course 

Antbortty  lor  maiaUaaace  of  tbe  system:  10  USC  262. 

Roatlae  uacs  of  records  maintained  ia  tbe  sysUm,  lacludlag  catego- 
ric* of  aacr*  aad  tbe  parpoac*  ol  sncb  uaca:  Used  to  monitor,  manage 
and  comply  with  the  requirements  to  fulfill  the  quotas  allocated  to 
reservist  by  the  office  of  primary  responsibility  at  ARPC. 

PoUde*  aad  practices  lor  storing,  rctricTlag,  acccaaiag,  reUlnlag, 
aad  diaposlag  of  records  ia  the  system: 

Storage:  MainUined  in  file  folders/  note  books/binders. 

RctrleTablllty:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
by  other  identification  number  or  system  identifier. 

SafcgnartU:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  tbe  record  system 
in  performance  of  their  official  duties,  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  arc  stored  in  locked 
cabinets  or  rooms,  protected  by  guards,  and  controlled  by  person- 
nel screening. 

Retcatloa  aad  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
puling,  macerating,  or  burning. 

System  maaagcr(i)  aad  addrcm:  Commander  Air  Reserve  Person- 
nel Center  (ARPC),  7300  East  Fu-st  Avenue,  Denver,  CO  80280. 

NodHcatloB  procednrc:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer,  ARPC/DADP, 
7300  East  First  Avenue,  Denver,  CO  80280.  Written  requests  for  in- 
formation should  conUin  fuU  name.  SSN,  current  mailing  address 
and,  if  known,  the  case  (control)  number  on  correspondence 
received  from  ARPC  Records  may  be  reviewed  in  the  Records 
Review  Room,  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue.  Denver.  CO  between  8:00  am  and  3:00  pm  on  normal 
wort  days.  Visitors  wishing  to  see  their  records  should  provide  a 
current  Reserve  identification  card  and/or  driving  license  and  some 
verbal  information  that  could  verify  the  person's  identification 

Rccortl  acccs*  procedarcs:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Management  Officer. 
ARPC/DADP,  7300  East  First  Avenue,  Denver,  CO  80280; 
telephone  (303)  394-4667. 

Coatestiag  recwtl  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  from  master  personnel 
record  and  mdividuals  appbcation 

Systems  exempted  from  certaia  provblons  ol  the  act:  NONE 
FOSOOl  OJ  DOTA 
System  aame:  Program  admmistration  records 

System  Iocatioa:  Columbus  Au-  Force  Base  (AFB)  MS  39701, 
Craig  AFB  AL  36701,  Laughlin  AFB  TX  78840,  Moody  AFB  GA 
31601,  Randolph  AFB  TX  78148,  Reese  AFB  TX  79489,  Sheppard 
AFB  TX  73611,  Vance  AFB  OK  73701,  Webb  AFB  TX  79720.  Wd- 
liams  AFB  AZ  85224 

Categories  of  ladividuals  covered  by  tbe  system:  Synthetic  trainer 
instructors 

Categories  of  records  in  tbe  system:  Trammg  and  qualifitaUon 
records 

Authority  f<.r  maintenance  of  tbe  system:  10  USC  8012. 

Routine  uses  ol  records  mainUiaed  la  the  system,  iacludiag  catego- 
ries ol  users  and  tbe  purpoaes  ol  such  uses:  Record  of  initial  qualifi- 
cation, and  coriUnaation  training 

Polklcs  and  practices  for  storing,  retrioiag.  accessing.  reUining, 
aad  di»(><>slag  of  records  in  the  system: 

Storage:  .Maintained  m  file  folders. 

RelrievabilHy:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  b>  person(s)  responsible  for 
servicing  the  record  system  m  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  stored  in  controlled  files. 

Retention  and  disposal:  Retamed  in  office  files  until  reassignment 
or  sepaiaUon,  then  destroyed  by  tearing  mto  pieces,  shxcddmg, 
pulping,  maceratmg.  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Opera- 
tions. HQ  Air  traming  Command.  Randolph  AFB,  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  S>  stems 
Manager 

Record  source  categories:  Panels,  auditors,  and  individuals  per- 
formance during  training  Prepared  on  behalf  of  the  Air  Force  by 
boards,  committees.  Information  obtamed  from  source  documents 
(such  as  reports). 

Systems  exempted  from  certain  provisions  of  tlie  act:  NONE 

FOSOOl  OJ  DP  A 
System  name:  Faculty  board  ledger. 

System  location;  Headquarters  Air  training  Command  (ATC) 
Deputy  Chief  of  Staff  for  Personnel  (DCSP),  Randolph  AFB.  TX 
78148 

Categories  ol  individuals  covered  by  tbe  system:  AU  Officers  who 
meet  a  faculty  board  for  elimination  from  undergraduate  navigator 
or  pilot  training  programs 

Categories  of  records  ia  the  system:  Composite  listing  containing 
board  documentation. 

Autiiority  lor  maintenance  ol  the  system:  10  USC  8012. 

Routine  uses  ol  records  maintained  ia  the  >>stem.  including  catego- 
ric* of  users  aad  the  purpoaes  of  such  uses:  DCS/P  uses  ledger  to 
monitor  case  timeliness. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUiniag, 
aad  disposing  of  records  In  the  system: 

Storage:  Maintained  in  note  books/binders. 

RetrievabilitY:  Filed  by  N-,me 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  persoD(s)  responsible  for 
servicing  the  record  system  m  performance  of  their  official  duties. 

Stored  in  locked  buflding. 

ReteatioB  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  mto  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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Syttem  ■MMgcHf)  aad  addrcM:  Headquarters  Air  Trainiag  Com- 
mand. Deputy  Chief  of  Suff  Personnel  Randolph  Air  Force  Base 
Texas.  ""fiUS 

Nodfiralioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Syslems  Manager 

Record  acceo  procedures:  Individual  can  obtain  assistance  lo 
gaining  access  from  the  Systems  Manager. 

Coatestiag  record  procedurea:  The  Air  Force's  niles  for  access  to 
record*  and  for  contcsluig  and  appealing  initial  dctermmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  WMirce  categorieti:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Sjrateint  ctemptcd  from  certain  protisioas  of  the  act:  NONE 
KOSOOI  OJMPLSB 
SyateK  aame:  Student  collateral  training  records. 

SvsteiH  locattoa:  At  Officer  Trainwg  School  USAF  Lackland 
AFB  TX  78236 

Categories  of  ladWIduals  covered  by  the  system:  Students  in 
precommissionuig  training 

Categories  of  records  In  the  system:  Student  performance  records 
and  tubjecUve  evaluabons. 

Antkorit;  tor  «alateaaacc  of  the  system:  10  USC  8()I2. 

Ro«tlae  ise*  of  records  ■alatahted  fat  the  system,  iBcluding  catrgo- 
rtes  of  msen  aad  the  porpoaes  of  sack  uses:  Evaluation  of  student's 
potential  for  commissioning. 

Poltcles  and  practices  for  s*oriag,  rctrieviag,  accewing.  retaining, 
aad  dlapo«iaig  ol  records  ia  the  system: 

Storage'  Maintained  m  file  folders. 

Retrloablllty:  Filed  by  Name. 

Safegaards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  Iheu-  official  duties. 

Records  are  aceesscd  by  autbori2ed  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Rctcatloa  aad  diaposal:  Maintained  for  2  years  then  destroyed  at 
records  staging  area  by  tearing,  macerating,  pulpmg,  sliredding  or 
burning. 

Retained  in  office  files  for  two  years  after  annual  cut-off.  then 
destoyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaager(s)  and  address:  Deputy  Commander  for  Military 
Training  .  Officer  Training  School,  Lackland  AFB  TX  78236. 

Notlflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccta  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  anj^appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  System!> 
Manager 

Record  source  categories:  Internal  testing  and  instructor  and  peer 
observation 
'  Systems  exempted  from  certaia  provisions  of  the  act:  NONE 

K0500I  OMLHHZA 
Syatea  aame:  Undergraduate  pilot  and  navigator  training. 

System  IccatloB:  Air  Force  Reserve  (AFRES)  Robins  Air  Force 
Base  GA  3!  098. 

Cateitories  of  iadivlduals  covered  by  the  system:  Personnel 
selected  for  Officer  Training  School,  undergraduate  pilot  training, 
initial  navigator  training 

Categories  of  records  ia  the  system:  Data  contained  in  standard 
AF  mibtarv  personnel  file. 

Aatbority  tor  maiateaance  of  the  system:  10  USC  8012 
Rootiae  uses  of  records  malalaiaed  in  the  system,  includiag  catego- 
rfes  of  users  and  the  parposes  of  such  uses:  To  provide  class  number 
reporting  date  class  sLarting  date  graduation  date  and  unit  of  assign- 
ment upon  completion  of  training. 


Policies  aad  practices  for  slorinK.  retrieving,  acceviing,  rrtuining, 
aad  disposing  ot  record.*  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Retentloa  aad  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  maaagerts)  aad  address:  Deputy  Chief  of  Staff  Personnel 
HQ  AFRES  Robuis  AFB  GA  3l098 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  jppe.iling  mitwl  detorminiitions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  so«irce  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provUions  ot  Che  act:  NONE 
K05001  OMl'HHZB 
System  name:  Air  Force  Reserve  Medical  School  tour  allocations. 

System  location:  HQ  AFRES  Robins  AFH  (.A  310V.S 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Officer  and  enlisted  medical  personnel. 

Categories  of  records  ia  the  system:  Actions  and  quota  allotment 
for  medical  personnel  requesting  attendciicc  dt  a  milit.iry  service 
school. 

.4uthority  for  malntrnance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  ready  reference 
of  the  actions  and  allotment  of  school  tour  quotas. 

Polioie*  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system; 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  controlled  by  personnel  screening. 

RetcatioB  and  disposal:  Retained  in  office  one  year  after  end  of 
year  in  which  quota  is  filled  then  destroyed  by  shredding,  burning, 
pulping,  macerating  or  tearing  into  pieces. 

System  maaagcr(s)  aad  address:  Command  Surgeon  HQ  AFRES 
Robins  AFB  GA  31098. 

NotiHcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 
F05001  OQKRSMA 
System   name:  Training  Instructors  (Academic   Instructor  Improve- 
menl/F.  valuation) 

System  locattoa:  Chief,  Academic  Training  Branch,  I.SjO  Techni- 
cal Training  Squadron  Hill  Air  Force  Base  UT  84406. 

Categories  of  iadivlduals  covered  by  the  system;  Academic  instruc- 
tors. 

Categories  of  records  ia  the  system:  Forms  for  evaluating  instruc- 
tor performance  in  the  classroom. 

Authority  for  malDtenaoce  of  the  system:  10  USC  8012. 

Routlae  uses  ol  records  maiatained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ot  such  uses:  Basic  for  instructor  im- 
provement. 
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Policies  aad  practices  lor  storiag,  retrfoviag,  acccaaiag,  relaiaiog, 
and  disposing  ol  records  ia  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Fded  by  Name 

Safeguards:    Records   are   accessed   by   custodian   of  the   record 
system. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatioa  aad  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  dciitroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maaagerts)  aad  address:  Chief  Academic  Training  Branch. 
15.^0  Technical  Training  Squadn-n.  Hill  Air  Ft)rce  Base  LT  84406 

NotMlcalioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed lo  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  (he  Systems  Manager 

CoaUstlag  re<-ord  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  indiviitual  concerned  may  be  obtamed  from  the  Systems 
Manager 

Record  source  categories:  Supervisors 

Systcas  cxraipted  troa  ccrtata  previsloas  ol  tb«  act:  NONE 

tOSOOl  OSGHLNE 

System  aaaic:  Combat  intelligence  cresv  iraming  record. 

Systen  locattoa:  319  BallistK  Missile  Wing/DOIC  Grand  Forks 
AFB  ND  58201. 

Categories  ol  iadividaala  cavered  by  tkc  syslea:  All  Air  Force  ac- 
tive duty  mibtary  personnel  on  operation  crews. 

Categories  el  records  ia  the  tyttem:  Record  training  of  crew  mem- 
bers. 

Authority  for  atalatcnaacc  of  the  sysUm:  10  USC  8012. 

Routlae  uses  ol  records  malalaiaed  ia  the  systcas,  iaclndiag  catego- 
ries ol  users  aad  the  purposes  ol  such  uses:  Provide  a  traming 
record. 

Policies  aad  practices  for  storiag,  retricvlag,  accessing,  retalaiag, 
aad  dispoalog  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  perfoimance  of  their  official  duties. 

Reteatioa  and  dlxpoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation  then 
destroyed  by  tearing  uito  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  msaagerd)  and  address:  Chief,  Intelligence  Division, 
Grand  Forks  AFB  ND  .'<8201. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  ihe  .Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaming  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Au  Force's  systems  notice. 

Coatestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  souice  categories:  Information  obtained  from  source  docu- 
inenls  (such  as  reports)  prepared  on  behalf  of  the  Air  For^e  by 
l-oards,  committees  panels,  auditors,  and  individual's  performance 
during  iraming. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FOSOOl  OSGHLNF 
System  aame:  Aircrew  positive  control  study  record. 

Svslem  locatioa:  319  Ballistic  Missile  Wing/DOX,  Grand  Forks 
AFB  ND  58201 

Categories  of  iadividuais  covered  by  the  system:  All  Air  Force  ac- 
tive duty  personnel  on  operations  crew. 

Categories  ot  records  ia  the  system:  To  record  positive  control  self 
studv. 


Authority  for  maintraaacr  of  the  system:  10  USC  8012. 

Routlae  uses  ol  records  maiatalard  ia  the  system,  iacladiag  catego- 
ries el  users  aad  the  purposes  of  such  ases:  To  insure  the  control  of 
self  study 

Policies  aad  practices  for  storiag.  retrirviag.  accrssiag.  rruiaiog 
and  disposiag  ol  records  ia  the  system: 

Storage:  Mamtained  in  file  folders 

RetrirvahilMy:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  personis)  responsible  for  servicing  the 
record  system  in  performance  of  iheir  official  duties. 

Retentioa  and  disposal:  Retained  in  office  files  until  superseded, 
tihsolete.  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shrcddmg.  pulping,  macerating,  or 
burning 

System  maaagerts)  and  address:  Chief,  Plans  Division,  Grand 
Folks  AFB  ND  58201 

.N'otificaliun  procrdurr:  Requests  from  individuals  should  be  ad- 
dressed to  the  .^v stems  Manager 

Record  ac<e$s  procedures:  Individual  can  oblaui  assistance  in 
gaming  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  I>efense  directory  m 
the  appendix  to  the  .Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force''s  rules  for  access  to 
records  and  for  contesting  and  appealirg  initial  determinations  by 
the  mdividual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Individual 

Systems  exempted  from  crrtaio  provisiuBS  ol  the  act:  NONE 

F05«fll  OSGHLNG 

System  aame:  Officers  Electronic  Warfare  Officer  (EWO)  training 
record 

Systefli  locatioa:  321  Strategic  Missile  Wmg/DOXT  Grand  Forks 
AFB  ND  ^8201 

Categories  ot  ladividuab  covered  by  tlie  system:  Air  Force  active 
duty  officer  personnel 

In  F.Wf^  training 

Categories  ot  records  in  the  svstem:  Used  to  record  EWO  training 

Authority  for  maiateaaace  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  iacludicg  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Provide  a  consolidated 
record  of  EWO  training 

Policks  and  practices  tor  storing,  rttricviag,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  svstem  in  performance  of  their  official  duties. 

Reteaiion  aad  dlspu&al:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  b>  teanng  iaXci  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manRger(s)  and  address:  EWO  training  Officer,  Grand 
Forks  AFB  ND  58201. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Departrnenl  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 

records  and  for  contesUng  and  appeahng  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manbj?er 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual's  performance 
dunng  training 

Systems  exempted  from  ceriaia  provisioas  of  the  act:  NONE 
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F05001  OSGHLNH 
Syftcm  m*mt:  Missile  procedures  Uauiing  (MPT)  accomplishment. 

System  ktcaiioa:  32IStralegK  Missile  Wing/Director  of  Operatioas 
and  Training.  Cirand  Forks  ND  58201 

Categories  of  inditiduaU  covered  by  the  tystea:  Air  Force  active 
duty  officer  personnel. 

On  operations  crews 

Categories  of  records  Ib  the  system:  Student,  crew  number,  train- 
ing partner,  date,  tvpe  training,  discrepancies  noted 

.Authority  for  maiolroance  of  the  system:  10  L'SC  8012. 

Routine  uses  nf  records  malDlalned  ia  the  system,  iacludiag  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  L'sed  to  record  missile 
procedures  trainer  rides,  cntiquuig  students,  provides  for  review  by 
interested  students 

Policies  aad   practices  for  storing,  retrieving,  accessing,  retaining, 
•■d  dtopoalng  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Rrtrirvabiltty:  Filed  bv  Name. 

Safeguard*:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

RetentioB  and  dlapoaal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivatjon.  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  bummg. 

System  maaager(*)  and  addreaa:  Senior  Wing  missile  crew  instruc- 
tor 

NotificatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acccta  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soarcc  categoric*:  Information  -obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual's  performance 
during  training. 

System*  exempted  from  certal)  provlstons  of  the  act:  NONE 

^  F0500I  OSSZDTA 

System  name:  Nursuig  skill  inventory. 

Syctem  location:  Nursing  offwe  SGHN 

At  Air  Force  hospitals,  medical  centers  and  cUnics  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Categortea  of  individuals  covered  by  the  system:  All  nursing  per- 
sonnel oo  Rase. 

Categories  of  record*  la  the  system:  List  of  skiU  proficiency  each 
individual  nurse  has  attained. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  oaers  and  the  purposes  of  such  uses:   Furnishing  on  the  job 
training  instructor  skill  level  progress  of  each  nurse. 

Poikte*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■ad  disposing  of  records  in  the  system: 
Storage:  Mainttined  in  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguard*:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactjvauon.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaagerfs)  and  address:  The  Surgeon  General,  Headquar- 
ters United  Slates  Air  Force. 


Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtaw  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coate*tlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  b> 
boards,  committees,  panels,  auditors,  and  so  forth 

System*  exempted  from  certain  provision*  of  the  act:  NONE 

K0500I  01  JCGJA 
Syatem  name:  Training  summanes  graduation  roster. 

System  location:  United  States  Air  Force  School  of  Applied  Cryp- 
tologic   Sciences  (USAFSACS)  to  Goodfellow   Air  Force   Base  TX 

76901. 

Categories  of  individuals  covered  by  the  tystem:  Army,  Navy  and 
Marine  Corps  active  duty  militar>  personnel. 
Air  Force  active  duty  officer  personnel 
Air  Force  active  duty  enlisted  personnel 

Categories  of  records  in  the  system:  IHM  cards  containing  names 
grades. 

Authority  for  maintenance  of  the  sv.stem:  10  USC  8012 

Routine  uses  of  records  malutalord  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Used  by   Security   Ser 
vice    trainmg    groups    Division    and    Security    Service   personnel   to 
identify  graduate  students  on  a  weekly  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 

annual  cut-off,   then  destroyed  by  tearing  into  pieces,   shredding. 

pulpmg.  macerating,  or  burning 

System  manager<s)  and  address:   United   States   Air  Force  School 

of  Applied  Cryptologic   Science,  Goodfellow   Air   Force   Base.  TX 

76901 

Notiflcation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categoric*:  Information  obtained  from  automated 
system  mterfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F05001  01  JCGJB 
System  name:  Training  summaries  entering  class  rosters 

System  location:  United  States  Air  Force  School  of  Applied  Cryp- 
tologic Sciences  (USAFSACS)   GoodfeUow  AFB.  TX  76901 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 
Air  Force  active  duty  enUstcd  personnel. 
Categories  of  records  in  the  system:  Name  rank  SSAN  course 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:    Used    by    USAF- 
SACS/T raining  Operations   Division  and   USAFSACS/personnel  to 
identify  students  scheduled  to  enter  ckisses  on  a  weekly  basis 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 
Retrievability:  Filed  by  Name. 
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Filed  by  Socul  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off,  then  destroyed  by  tearing  into  pieces,  shreddwg. 
pulping,  macerating,  or  burning. 

System  maaagcrd)  and  addreaa:  USAFSACS  to. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstems  Manager 

Record  accesa  proredurr*;  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

ContestlBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  ctntesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  S\  stems 
Manager. 

Bcrord  sonrce  categories:  Information  obtained  from  automated 
tystem  interfaces 

SyitcBM  exempted  from  certain  provision*  of  the  act:  NONE 
FUS4M1  OLJCGJC 
Syaten*  name:  Training  summanes  alphabetical  roster. 

System  locatloa:  I'nited  Slates  Air  Force  School  of  Applied  Cryp- 
tologic Science*  (USAFSACS),  GoodfeUow  Air  Force  Base.  TX 
76901 

Categories  of  ladivldnal*  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  miUlary  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  rcctHtts  la  the  •y*tem:  Name  grade  course  SSAN 
and  entering  date. 

Authority  for  malateaaocc  of  the  syatcm:  10  USC  8012 

Raatlac  uac*  of  record*  malaUined  in  the  *y*teai,  iaclndlng  catego- 
ric* of  oacrs  aad  tbc  pnrpoaca  of  such  naca:  Used  hy  I'SAF- 
SACSyTrainmg  Operations  Division  to  alphabetically  idenufy  stu- 
dent* enrolled  in  USAFSACS  resident  courses. 

Policies  and  practice*  for  storing,  retrieving,  acccaslng,  reUining, 
aad  dlspootag  of  recortls  In  the  system: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name 

Ffled  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  aie  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Rrteatloa  and  dkposal:  Retained  m  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maaagens)  aad  address:  USAFSACS. 

Notiflcation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S) stems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcstiag  record  procedures-  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  S>  stems 
Manager. 

Record  soarcc  categories:  Information  obtained  from  automated 
system  interfaces. 

SysUm*  exempted  from  certala  provlsloas  of  tbc  act:  NONE 

FOSOOl  OLJCGJD 
■Syatem  aame;  Training  summaries  class  roster. 

.System  locatloa:  United  States  Air  Force  School  of  Applied  Cryp- 
tologic Sciences  (USAFSACS)  Goodfellow  Air  Force  Base,  TX 
75901. 

Categories  of  ladividnals  covered  by  the  system:  Army,  Navy  and 
Manne  Corps  active  duty  military  personnel. 

Air  Forte  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  ia  tkc  system:  Name  grade  SSAN  course 

Antkority  for  maiateBance  of  the  system:  10  USC  8012. 


Rootiae  uses  of  records  mainUined  hi  the  system,  including  catego- 
ries   of    users    and    the    parposes    of    such    uses:    I  sed    by     USAF 
SACS/lraining   OperaUons    Division   to   identify   classes   is   session 
and    to    further    identify    trawmg    status    of    students    enrolled    in 
classes 

Policies  and  practices  lor  storiag.  retrieving.  accessiBg.  rrlainiag. 
and  dispoaiag  of  records  ia  the  system: 

Storage:  M.Tintamed  on  computet  paper  pnntouts. 

Retrievability:  Fded  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off .  then  destroyed  by  tearing  into  pieces,  shredding, 
pulp'ng.  macerating,  or  burning 

System  maoagerts)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Svstems  Manager. 

Contesting  record  procedures:  The  Au  Force's  rules  for  access  to 
records  and  for  cunlcsling  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Man.igcr. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

l'X)5001  06SCEYA 
System  name:  Advanced  Degree  File 

System  locatioB:  Managed  at  HQ  Air  Force  Audit  Agency 
(AFAA/CC).  Norton  Au^  Force  Base.  CA  92409 

Categories  of  individual*  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  and  enlisted  personnel  and  civilian  em- 
ployees 

Categoric*  of  records  ia  the  system:  Listings  of  personnel,  by 
grade,  and  highest  educational  level  attained 

Authoritv  tor  maiatcBaBce  of  tbc  system:  TiUe  10.  US  Code  8014a 
and  8032b<'l) 

RoutiBC  uses  of  records  maintahacd  in  the  system,  including  catego- 
ries of  users  and  the  porpcses  of  snch  uses:  Provides  a  reference  of 
the  educational  background  of  all  assigned  Air  Force  Audit  Agency 
auditor  personnel  holding  graduate  degrees  Used  to  evaluate 
whether  further  training  is  needed  by  specific  employees  in  specific 
academic  areas  and  assignment  to  jobs  requiring  advanced  degrees. 
Users  -  Directorates  of  Operations  and  Resources  Management 
Staff 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  dbposlng  of  record*  In  tbc  *ystem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentina  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager^*)  aad  address:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC).  Norton  AFB,  CA  92409 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

And  the  Director  of  Resources  Management  (AFAA/RM),  Nor- 
ton-AFB,  CA  92409 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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PRIVACY    ACT   ISSUANCES 


Record  M>arc«  catettorics:   Information  obtained  from  educational 

instiluuons 

Infonnaiioa  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

And  intormation  provided  by  the  individual. 

Systems  exempted  from  certala  provisions  of  the  act:  NONE 
F05001  OOSCFYB 

Syitrni  oane:  Air  Force  Audit  Agency  Office  Training  File 

Syntem  locafloa:  Command  Section,  AFAA/CD,  Norton.  AFB  CA 
9240«*    Duecloratc    of    Operations.    AFAA/DO.    Norton    AFB    CA 
92409   Directorate   of   Plans.    AFAA/XP.   Norton   AFB   CA   924()*J 
Dvectoratc   of   Resources   Management.    AFAA/RM.    Norton    AFB 
CA  '»240S>  Office  of   the   Assistant   Auditor  General.   CSAF/ACU. 
Washington.   DC.   20330  Air  Force  Audit  Agency,  Central  Region 
(AFAA/AGC)  CarsweU  AFB  TX   761:7  Air  Foice   Audit   Agency. 
Eastern   Region  (AFAA/AGE)  langlev   AFB   VA  23665   Air  Force 
Audit  Agency,  European  Region  (AFAA/AOU)  APO  NY  0<}332  Air 
1     Force  Audit  Agency.  Western  Region  (AhAA/AGW)  Norton  AFB 
'-   CA  92409  Air  Force  Audit  Agency.  Service  Wide  Systems  Division 
(AFAA/AGP)  Norton  AFB  CA  92400  Air  Force  Audit  Agency  Of 
fice.   Acquisition  Systems   Division  (AFAA/.AGS).   Bldg   3226  Stop 
12,  Andre**  AFB  DC  20331    Air  Force  Audit  Agency  office,   lo 
(iatK-  Systems  Division  (AFAA,'AGI.),  Wright  Patterson  AFB  OH 
45433  Air  Force  Audit  Agency  Office.  Altus  AFB  OK   73521    Air 
Force  Audit  Agency  Office,   Barksdale  AFB  TX  71110  Air  Force 
Audi;  Agency  Office.  BergsUom   AFB  TX  78743  Air  Force  Audit 
Agency  Office.  BlytheviDe  AFB  AR  72315  Air  Force  Audit  Agency 
Office.  Cannon   AFB   NM  88101   Air  Force   Audit  Agency   Office. 
CarsweU  AFB  TX  76127  Air  Force  Audit  Agency   Office.  Duluth 
lAP  MN  55814  Air  Force  Audit  Agency  Office.  P«3  Box  547,  Dyess 
AFB  TX  79607  Air  Force  Audit  Agency  Office,  Ellington  AFB  TX 
T7030  Air  Force  Audit  Agency   Office,   Ellsworth  AFB   SD   57706 
Air  Force  Audit  Agency  Office,  England  AFB  LA  71301  Air  Force 
Audit  Agency  Office.  Ent  AFB  CO  80912  Air  Force  Audit  Agency 
Office.  F  E  Warren  AFB  WY  82001   Air  Force  Audit  Agency  Of 
fice.  Grand  Forks  AFB  ND  58201  Air  Force  Audit  Agency  Office, 
HoDoman    AFB     NM     88330    Air    Force    Audit    Agency    Office. 
Lackland  AFB  TX  78236  Air  Force  Audit  Agency  Office,   little 
Rock  AFB  AR  72076  Air  Force  Audit  Agency  Office.  I  owr\  AFB 
CO  80230  Air  Force  Audit  Agency  Office.   Malmstrora  AFB  MT 
59402  Air  Force  Audit  Agency  Office,  Minot  AFB  ND  58701  Air 
Force  Audit  Agencv  Office,  oiffutt  AFB  NE  68113  Air  Force  Audit 
Agency  Office.  ATCAFAA,   Randolph  AFB  TX  78148   .\ir  Force 
Audit  Agency  Office.  Reese  AFB  TX  79489  Air  Force  Audit  Agen 
cy  Office,  Richards-Gebaur  AFB  MO  64030  Au  Force  Audit  Agen- 
cy Office.   PO  Box  3427.  PSC  2.  Sheppard   AFB  TX   76311    Air 
Force  Audit  Agency  Office,  USAF  Academy  CO  80840  Air  Force 
Audit  Agency  Office.  Webb  AFB  TX  79720  Air  Force  Audit  .Agen- 
cy Office,  Whiteman  AFB  MO  65301  Air  Force  Audit  Agency  Of 
fice,  APO  New  York  09825   Air  Force  Audit  Agency   Office.  An- 
drews AFB  Washington  DC  20331  Air  Force  Audit  Agency  Office. 
Chanute  .\FB  IL  61868  Air  Force  Audit  Agency  Office,  Charleston 
AFB  SC  29404  Air  Force  Audit  Agency  Office.  Dover  AFB  DE 
I990I  Air  Force  Audit  Agency  Office.  Griffiss  AFB  NY  13440  Air 
Force    Audit   Agency   Office,   Grissom    Ai-B    IN   46970   Air    Force 
Audit  Agency  Office,  Homestead  AFB  FL  33030  Air  Force  Audit 
Agency  Office,  Keesler  AFB  MS  39534  Air  Force  Audit  Agency 
Office.  Kinchcloe  AFB  MI  40788  Air  Force  Audit  Agency  Office. 
K    I    Sawyer    AFB    MI    49843    Air    Force    Audit    Agency    Office, 
Langley  AFB  VA  23665  Air  Force  Audit  AOency  Office.  Ricken- 
backer   AFB    OH   43217   Air   Force   Audit   Agency   Office,    Loring 
AFB    ME   04750  Air   Force   Audit  Agency   Office,    PO   Box   6032, 
MacDill  AFB  FL  33608  Air  Force  Audit  Agency  Office,  Maxwell 
AFB  AL  36112  Air  Force  Audit  Agency  Office.  McGuire  AFB  NJ 
08641  Air  Force  Audit  Agency  Office.  Myrtle  Beach  AFB  SC  29577 
Air  Force  Audit  Agency  Office,  Pease  AFB  NH  03801   Air  Force 
Audit  Agency  Office.  Plattsburgh  AFB  NY  12903  Air  Force  Audit 
Agency  Office.  Pope  AFB  NC  28309  Air  Force  Audit  Agency  Of 
fice,  Scott  AFB  IL  62225  Air  Force  Audit  Agencv  Office,  Seymour 
Johnson  AFB  NC  27330  Air  Force  Audit  Agency  Office,  PO  Box 
552,  Shaw  AFB  SC  29152  Air  Force  Audit  Agency  Office.  TyndaU 
AFB  FL  32401  Air  Force  Audit  Agency  Office.  Wurtsmith  AFB  MI 
48753  Air  Force  Audit  Agency  Office.  APO  San  Francisco  96334 
Air  Force  Audit  Agency  Office.   Beale  AFB   CA  95903  Air  Force 
Audit  Agency  Office.  Castle  AFB  CA  95342  Air  Force  Audit  Agen 
cy  Office.  APO  San  Francisco  96319  Air  Force  Audit  Agency  Of 
fice.   APO   San   Francisco  96274  Air  Force  Audit  Agency   Office. 


DavisMonthan  AFB  AZ  8570-'  Air  Force  Audit  Agency  Office. 
APO  Seattle  98737  Air  Force  Audit  Agency  Office,  PO  Box  878, 
APO   SeatUe  98742   Air  Force   Audit  Agency  Office.   PO   Box    1313. 

Fairchild  AFB  WA  <m\\  Air  Force  Audit  Agencv  Office  (I  AK 
George  AFB  CA  92392  Air  Force  Audit  Agencv  Office.  APO  .Sjn 
Francisco   96553   Air   Force   Audit   Agency   Office.    APO    San    Fran 

Cisco  96239  Au  Force  Audit  Agency  Office,  APO  San  Francisco 

96288  Air  Force  Audit  Agency  Office,  APO  San  Francisco  96264 
Air  Force  Audit  Agency  Office,  Luke  AFB  AZ  K5  309  Air  Force 
Audit  Agency  Office,  March  AFB  CA  92508  Air  Force  Audit  Agen 
cy  Office.  Bldg  510.  Mather  AFB  CA  95655  Air  Force  Audit  Agen 
cy  Office,  PO  Box  4(X)6.  McChord  AFB  WA  98438  Air  Force  Audit 
Agency  Office.  Mountain  Home  AFB  ID  83648  Air  Force  Audit 
Agency  Office,  APO  San  Francisco  96310  Air  Force  Audit  Agency 
Office.  NcUjs  AFB  NV  89191  Au  Force  Audit  Agencv  Office.  APO 
San  Francisco  96570  Air  Foroc  Audit  Agency  Office.  APO  San 
Francisco  %280  Air  Force  Audit  Agency  Office.  Travis  APH  CA 
94535  Air  Force  Audit  Agency  Office.  APO  San  Frjncisco  96304 
Air  Force  Audit  Agency  Office,  APO  San  Francisco  96237  Air 
Force  Audit  Agency  Office,  APO  San  Francisco  96330  Ait  Force 
Audit  Agency  Office.  Vandenbcrg  AFB  CA  93437  Air  Force  Audit 
Agency  Office.  Williams  AFB  AZ  8*!224  Air  Force  Audit  Agency 
Office,  APO  San  Francisco  9<,328  An  Force  Audit  .Agency  Office. 
APO  New  York  09238  Air  Force  Audit  Agency  Office.  APf)  New 
York  09223  Air  Force  Audit  Agencv  Office.  APO  New  York  09293 
Air  Force  Audit  Agency  Office.  APO  New  York  0975'»  Au  Force 
Audit  Agency  Office.  APO  New  York  09132  Air  Force  Audit  Agen- 
cy Office.  APO  New  York  09109  Air  Force  Audit  Agencv  Office. 
TUSLOG  Det  193  RFS/AUD,  APO  New  York  09289  Air  Force 
Audit  Agency  Office.  APO  New  York  09179  Air  Force  Audit  Agen 
cy  Office.  APO  New  York  09332  Air  Force  Audit  Agencv  Office. 
APO  New  York  09012  Au  Force  Audit  Agency  Office.  AK^  New 
York  09057  Air  Force  Audit  Agency  Office.  APO  New  York  092K3 
Air  Force  Audit  Agency  Office.  APO  New  York  09194  Air  Force 
Audit  Agency  Office.  Edwards  AFB  CA  93523  Au  Force  Audit 
Agency  Office,  PO  Box  1625  Fglin  AFB  FL  32542  Air  Force  Audit 
Agency  Office.  Kirtland  AFB  NM  871 :5  Air  Force  Audit  Agency 
Office,  Bldg  1521,  Stop  21,  L  G  Hanscom  Fid  MA  01730  Air  Force 
Audit  Agency  Office.  PO  Box  92960,  Worldway  Postal  Center.  Los 
Angeles  CA  90009  Air  Force  Audit  Agencv  Office.  Patrick  AFB  FL 
32925  Air  Force  Audit  Agencv  Office;ASD.  Wright  Patterson  AFB 
OH  45433  Air  Forte  Audit  Agency  Office,  HUl  AFB  UT  84406  Air 
Force  Audit  Agency  Office,  Kelly  AFB  TX  78241  Air  Force  Audit 
Agency  Office/LVAS,  .McCleUan  AFB  CA  95652  Air  Force  Audit 
Agency  Office/AUDGN,  Robins  AFB  OA  31098  Air  Force  Audit 
Agency  Office.  Tinker  AFB  OK  "'3145  Air  Force  Audit  Agency  Of- 
fice (WPRA).  Wright-Patterson  AFB  OH  45433  Air  Force  Audit 
Agency  Office.  Newark  AFS  OH  43055  Air  Force  Audit  Agencv 
Office/AFDSDC,  OL-2,  Bldg  1111,  Gunter  AFS  AL  361 14  Air 
Force  Audit  Agency  Office, AF.AFC.  3800  York  St.  Denser  CO 
80205  Au-  Force  Audit  Agency  Office/AFMPC;,  Randolph  AFB  TX 
78148  Air  Force  Audit  Agency  Office,  SAMSO.  Norton  AFB  CA 
92049  Air  Force  Audit  Agency  Office,  Norton  AFB  CA  92409 

Categorie*  of  individuals  covered  by  the  system:  Air  Force  Audit 
Agency  active  duty  officer  personnel  Air  Force  Audit  Agency  ac- 
tive duty  enlisted  personnel  Air  Force  Audit  Ai?ency  civilian  em 
ployees  Air  Force  Audit  Agency  reserve  personnel 

Categories  of  records  io  the  system:  Training  Control  Record 
Training  Achievement  Report  Certificate  of  Training  Record  of 
Training  or  Certification  of  Equivalency  College  Transcripts 
General  Military  Training  Record  Training  Completion  Notices 
Training  Progress  Reports  Course  Evaluation  Requests  for  Train- 
ing/Tuition Assistance  Roster  of  Interns  for  Training  Monitoring 
Summary  of  Region/Division  Training  Requirements  Memorandums 
of  Training  Approvals  Roster  of  Personnel  Scheduled  for  Traming 

Authority  for  maiotcnancc  of  the  svstem:  Title  10,  US  Code 
8013a  and  8032b<l) 

Routioc  uses  of  records  maiatained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Autiit 
Agency  headquarters  personnel,  resident  auditors.  supervis<>ry  au- 
ditors, tiaining  officers,  and  region/division  chiefs  to  schedule 
training  and  evaluate  training  progress  and  results. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  io  the  system: 

Storage:  Mamtained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguania:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  acceited  by  person(t)  retpontible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 

Krecncd  and  cleared  for  need  lo-koow. 

Records  are  controlled  by  personnel  scrceninc. 

Records  are  stored  in  locked  cabinets  or  rooms. 

RetcatiM  aad  dlip«ial:  Retained  u)  office  fiks  until  superseded, 

obsolete,  no  longer  needed  for  reference,  or  on  inaclivation.  then 
destroyed  by  tearing  mto  pieces,  shreddug,  pulping,  macerating,  or 
burning. 

System  maaager<s)  and  nddrcaa:  The  Auditor  General,  Air  Force 
Audit  Agency.  Norton  AFB  CA  92409 

Nodflcatioa  praccdnrc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  proccdarea:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Ciwtcstiag  r«cord  proccdnrcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appcaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  sonrec  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  automated  system  interfaces. 

And  educational  data  generated  internally  by  United  States  Air 
Force  and  Air  Force  Audit  Agency. 

Systems  exempted  from  certain  provbtons  of  the  act:  NONE 

F0500I  22  ALSA 
System  name:  Aircrew  Intelligence  Training  Report 

System  location:  21  Composite  Wmg.  Intelligence  Division.  APO 
Seattle  98742  5010  Combat  Support  Group,  Intelligence  Division. 
APO  SeatUe  98737 

Catcgortcs  of  iadividuaU  covered  by  the  system:  Air  Force  aircrew 
personnel  and  foreign  exchange  officers  on  duty  with  Alaskan  Air 
Command. 

Categories  of  records  lo  the  system:  Individual  intelligence  training 
accomplishments  and  requirements.  Security  clearance. 

Aatkerity  for  maiBteaascc  of  the  system:  SUSC  Section  301 
Government  Organization  and  employees  -  Powers  -Department 
Regulations 

RootiBC  ues  ol  records  maintained  In  tbc  system,  lacludiag  catego- 
riea  of  aaers  and  the  purposes  of  such  uses:  Provide  an  accounting 
system  of  aircrew  intelligence  training  due  and/or  received  and  to 
provide  commanders  with  training  accomplishment  information.  21 
Composite  Wing.  5010  Combat  Support  Group  and  subordinate 
operational  squadron  commanders.  Determines  individual  auxrew 
training  requirements. 

Policies  mmi  practices  for  stortag,  retricvimg.  ac^^ssiM'  reUlnlng, 
a»d  dispoaing  of  records  ia  the  system: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Maintained  on  computer  magnetic  tapes. 

RctricvablUty:  Filed  by  Name. 

Name  of  organization  of  assignment 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  per»on(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Rcteatira  aad  disposal:  ReUined  in  office  fiks  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
Also  by  degaussing. 

System  maaagerfs)  aad  address:  Alaskan  Air  Command,  Deputy 
Chief  of  Staff  for  Intelligence,  APO  SeatUe  98742 

N«dBcatioa  procedure:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Hccord  access  procedures:  Individual  can  obtain  assistance  in 
gainiin  acccss  from  the  Systems  Manager. 

CcatcsCfast  record  prvccdurcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  cateKories:  .Source  is  trainuig  attendance  records 

Systems  exempted  from  certaio  provisloiu  of  the  act:  NONE 
FO.MIOl  22  AI.SB 
Syctcm  Bame:  Operations  Tiaining  Records 

System  locatloa:  Completed  and  mainUincd  on  file  at  each  of  the 
thirteen  Alaskan  Air  Command  Aircraft  ConUol  and  Warning 
Squadrons  (ACWS) 

Categorte*  of  laditiduaU  covered  by  tlie  system:  Active  duty  Air 
Force  weapons  controllers.  Air  Force  Speciabty  Code  (AFSC) 
17XX.  and  au  surveillance  technicians,  AFSC  276XX,  personnel 

Caleicorte*  of  records  in  the  system:  Records  wclude  positional 
evaluaUon/liaining  status/and  evaluation  of  currency  in  assigned 
duty  positions 

AothorHy  for  malntenaoee  of  the  system:  50  USC  Section  401, 
War  and  National  Defense  -  National  Secunty  -Congressional 
Declaration  for  Purpose 

Routiac  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoacs  of  sorb  uses:  To  record  currency 
status  (operational)  Used  by  active  duty  Air  Force  officers  and  en- 
listed personnel  in  supervwory  operations  positions  at  each  of  the 
thirteen  Aircraft  Control  and  Wammg  Stauons  Used  to  determine 
and  monitor  currency  status  and  training  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaiaing, 
■•d  dispoalng  of  records  la  the  system: 
.Storage:  Mamtained  m  file  folders. 
Maintained  m  visible  file  binders/cabinets. 
RetricvabilHy:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retamed  ui  office  files  for  one  year  after 
annual  cut-off.   then  destroyed   by   teanng   into  pieces,   shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Headquarters  Alaskan  Air  Com- 
mand, Operations,  directs  pKilicics  and  applicable  procedures  At  in- 
dividual ACWS.  a  training  officer  or  noncommissioned  officer  is 
assigned  the  training  function. 

NotiBcation  procedure:   Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 
Send  full  name 

Record  access  procedures:  Individurd  can  obtain  assistance  m 
gainmg  access  from  the  Systems  Manager 

Contesting  record  procedures;  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Man.'iger. 

Record  source  categories:  Information  contained  in  the  file  is 
denved  from  the  evaluation  made  by  the  training  officer.  No  other 
sources  are  appbcable  or  included. 

Systems  exempted  from  certain  provUions  o(  the  act:  NONE 
FO5O01A0SGHLNB 
System   name:   Upgrade  traming  missile  procedures  training  (MPT) 
critique  form 
System   location:    321    Strategic   Missile   Wing/Director  of  Opera- 
tions and  Trainuig.  Grand  Forks  AFB  ND  5g:(il 

Categories  of  Individuals  covered  by  the  system:  AU  Air  Force  ac- 
Uvc  duty  military  personnel. 
On  upgrade  training 

Categories  of  records  in  tbc  system:  Name.  date,  training  discre- 
pancies. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  record  upgrade 
MPT  traming  session,  for  critiquing  student,  provides  for  review  by 
interested  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing.  rrUlniag, 
and  disposing  of  records  in  the  svstem: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
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Relcniioa  and  dbpoul:  Retained  in  office  files  until  superseded, 
obsolete  no  longer  needed  for  reference,  or  on  inactivatjon.  then 
destro>ed  b>  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Sytlcm  maaagero)  and  addrcM:  Senior  Wing  missile  crew  instnic- 
lor 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coolrstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aourcc  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual's  performance 
during  trainmg. 

SjtUm*  cxcBpted  from  eertatai  provisloiu  of  ib«  act:  NONE 
F0S0O2  ATC  A 
SjtUm     mmmt:     Maintenance     Management     Automated     Training 
System  MMATS 
SyatciB  localkNi:  At  aO  Air  Training  Command  bases  that  utili/e 
MMATS 

Official  mailing  addresses  are  in  the  Dcpartmrnt  of  Defense 
dirtctory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categorlea  o(  iBdhriduab  covered  by  the  system:  Individuals  as- 
tigoed  to  organuaUons  mvolved  m  the  maintenance  of  aircraft, 
tr&iners.  and  associated  equipment 

Categories  of  records  ia  the  system:  Maintenance  training  records. 

Authority  tor  nalaUnaiicc  of  the  system:  10  U.S.C.  8012 

Routine  uses  of  record*  malotaioed  Id  the  system.  Includlnti  catego- 
ries of  users  aad  the  purposes  of  sucb  uses:  Used  to  estabLsh  and 
mamtam  data  pertaining  to  a  specific  individual  assigned  to  a  mam- 
tenance  organization,  used  by  work  center  supervisors,  main- 
tenance traming  and  administrative  personnel,  and  other  members 
of  the  Deputy  Commander  for  Maintenance  or  Chief  of  Mam- 
tenance  staff  to  maintain  basic  data  relating  to  an  individual;  and  to 
monitor  the  overall  traming  status  of  an  organLution. 

Policies  aad  practices  (or  storing,  rctrieviag,  accessiag,  retaining, 
aad  disposing  of  records  ia  titc  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

RetricvabiUty:  Ffled  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safegaarda:  Records  are  accessed  by  person(s)  responsible  for 
servicmg  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Reteatioa  and  dlipoaai:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner  It  is  then  destroyed  by  tearing 
into  pieces,  pulping,  burining,  shredding,  or  macerating. 

System  managcr<s)  aad  address:  Noncommissioned  officer  or 
civilian  m  charge  of  the  training  management  section  at  each  unit 
utihzing  MMATS 

Notiflratioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detcrmmations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  80«rce  categories:  Information  obtained  from  individual 
training  source  documents 

SystciB«  exeoipted  (roa  certain  provisioas  of  the  act:  NONE 

F05OO2  DPPE  A 

Sjrstea  aaaie:  Education  Services  Program  Records  (Individual) 

Systcn  locatioa:  Base  Level  Education  Services  Centers 


Categories  of  iadivlduala  covered  by  tlie  system:  AU  officers  and 
airmen  who  participate  in  the  Education  Services  Program 

Categories  of  records  ia  the  system:  Pertinent  education  data 
maintawed  in  an  educational  file  folder  may  be  Air  Force  (AF) 
Form  118,  Notice  of  Student  Withdraw al/Noncomplction  (copy) 
(cy);  AF  Form  1X6,  Individual  Record  Education  Services  Program 
(cy);  AF  Form  204,  Permissive  Temporary  Duty  (TDY)  Request  - 
Operation  Bootstrap  (cy);  AF  Form  103'»,  Academic  Education 
Data  (cy);  AF  Form  1227,  Authonty  for  Tuition  Assistance  -  Fdu 
cation  Services  Program  (cy);  DD  Form  114,  Military  Pay  Order 
(cy)  or  Department  of  Defense  (DD)  Form  1131,  Cash  Collection 
for  Voucher  (cy);  DD  Form  2VS,  Application  for  the  Evaluation  of 
Educational  Experiences  Dunng  Military  Service  (cy);  Veterans 
Administration  (VA)  Form  22-l^**K)a,  Serviceman's  Application  for 
Program  of  Education  and  Trammg  (cy);  VA  Form  22-l'*Wp.  Ser- 
viceman's AppUcation  for  Predischarge  Education  Program  (PREP) 
(cy);  Academic  evaluations  and/or  tian.scripts  from  schools,  and 
Educational  test  results  from  testing  agencies 

Authority  for  maintenance  of  the  system:  Authonty  -  Title  44, 
United  .Slates  Code  (USC),  Public  Printing  and  Documents, 
Chapter  31,  Records  Management  By  Federal  Agencies,  Section 
3101  and  Annual  Department  of  Defense  (DOD)  Appropriation  Act 
and  Title  5,  USC,  Section  301. 

Routine  uses  of  records  maintainrd  In  the  system,  including  catego- 
ries of  user^  and  the  purposen  u(  such  uses:  Counseling/ Advisement 
Guide  and  Educational  RegistratK<n  Record  used  by  Education  Ser- 
vices Center  staff  personnel.  Promotion  and/or  classification 
boards,  and  other  authorized  personnel  such  as  military  service 
schools,  civilian  schools,  and  supervisors  of  military  personnel.  The 
principle  purpose  is  to  provide  a  record  of  educational  endeavors 
and  progress  of  Air  Force  personnel  participating  m  Education  Ser- 
vices programs. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dIapoNing  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  foldcrs/cabincts. 
Retrievabillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  (he  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentloo  and  disposal:  Give  to  individual  when  released  from 
EAD,  discharged,  or  retired.  Servicing  CBPO  will  destroy  in  case 
of  death  by  tearing  into  pieces,  shredding,  pulpmg,  macerating,  or 
burning. 

System  maaager(s)  aad  address:  Deputy  Chief  of  Staff /Personnel. 
Headquarters  United  States  Air  Force,  Washington,  DC.  20330 

NotificatioD  procedure:  Individuals  may  contact  agency  officials 
at  the  respective  installation  education  center  in  order  to  exercise 
their  rights  under  the  Act. 

Record  access  procedures:  Individuals  may  contact  agency  offi- 
cials at  the  respective  installation  education  center  in  order  to  exer- 
cise their  rights  under  the  Act. 

CoBlestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detcrmmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Data  gathered  from  the  individual,  data 
gathered  from  other  personnel  records,  transcripts  and/or  evalua- 
tions from  schools  and  test  results  from  testing  agencies. 

Systems  exempted  (ro«  certain  provishHU  of  the  act:  NONE 

F05002  OI  A 

System  name:  Graduates  of  Air  Force  Short  Course  in  Communica- 
tion (Oldahoma  University) 
System    locatioa:    Academic    Detachment,    Secretary    of   the    Air 
Force   Office   of   InformaUon   (SAF/OIOL),   780   Van   Vleet  Oval, 
Room  334,  Norman,  OK  73069. 

Categories  of  individnab  covered  by  tbe  system:  Individuals  who 
are  scheduled  to  attend,  are  attending,  or  have  attended  tbe  Air 
Force  Short  Course  in  Communication  at  the  University  of 
Oklahoma. 

Categories  of  records  in  the  system:  Name,  current  active  duty 
grade,  and  social  security  account  number;  class  dates,  copies  of 
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orders  copy  of  application  to  the  University  of  Oklahoma;  copies 
of  transcripts  from  pnor  education;  copies  of  final  grades  m  the 
Short  Course  in  Communication. 

Authority  lor  malnirDaace  of  the  sysUai:  lOUSC  8012 
Routine  uses  of  records  mainUined  in  the  system,  iaciudiag  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Provides  the  Academic 
Detachment  Liaison  Non  Commissioned  Officer  m  Charge  and  Uie 
Chief  Office  for  Resources  and  Projects,  Secretary  of  the  Air 
Force'  Office  of  Information  (SAF/OIR)  with  histoncal  background 
on  the  conduct  of  the  course,  series  as  a  ready  reference  for  stu 
dents  to  verify  or  resolve  quesUons  concemmg  their  attendance  at 
•  the  Short  Course. 

Policies  and   practices  for  storing,  retrieving,  accessing,   retaining, 
and  dbposing  of  records  in  the  system: 
Storage:  Maint;imed  m  file  folders. 
RetricvabilHy:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  atcessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  then  official  duties 
Records  a/e  stored  m  safes 

Retcadoa  aad  dbposal:  Retained  m  office  files  until  superseded, 
obsolete  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  mto  pieces,  shreddmg,  pulpmg,  macerating,  or 
buruing. 

System  maaagerts)  aad  sddrcaa:  Director  of  Information,  Office 
of  the  Secretary  of  the  Air  Force  (SAF.'OI) 

NodfkalkM  procedure:  RequesU  from  individuals  should  be  ad 
dressed  to  the  Academic  Detachment  Liaison  Non-Commissioned 
Officer  (SAF/OIOL),  780  Van  Vleet  Oval,  Room  334,  Univeisity  of 
OUahoma.  Norman,  OK  73069  Telephone:  (405)  325-1804 

Record  access  procedures:  Individuals  can  obtain  assisUnce  from 
the  Academic  Detachment  Liaison  Non-Commissioned  Officer  or 
the  Chief  Office  foi  Resources  end  Projects,  Secretary  of  the  Air 
Force  Office  of  Information  (SAF/OIR),  Washington  DC  20330 

CoBtcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conteslmg  and  appealing  initial  determmaUons  by 
the  individual  concerned  may  be  obUmed  from  the  Sj  stems 
Manager. 

Record  source  categories:  Information  obuined  from  educational 
institutions. 
EspeciaDy  the  Office  of  Admissions  and  Records,  University  of 

Oklahoma;  ,      .  .  . 

InformaUon  obtained  from  source  documenU  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  . 

SysUms  exempted  from  cerUla  provisioas  of  the  act:  NONE 

F05O02  OYUEBLA 
System  aamc:  Air  Traffic  Control  (ATC)  Certification  Documenta- 
tion 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  insUUations.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  IwHvidaaU  covered  by  the  system:  AU  Air  Force  ac- 
tive duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  !■  tbe  syrtem:  Reflects  individual  by  name 
and  Social  Security  Account  Number  (SSAN),  certificate  number 
military  sUtus  (active  duty,  reserve,  or  air  guard),  requested  action 
(issue  reissue,  or  cancellation  of  certificate),  and  justificaUon. 
Reflects  individual  by  name,  SSAN,  certificate  number  and  ^o". 
lams  previous  and  current  qualifications.  Master  roster  at  Office  of 
System  Manager  contams  name,  SSAN,  certificate  numbers  and 
dates  issued  for  aU  individuals  possessmg  current  and  vabd  cer 
tificates. 

Antbortty  for  maintenance  of  tbe  system:  10  USC  8012 

Rootiac  uses  of  records  malatataed  la  tbe  system,  tacludtog  catego- 
ries of  asers  and  tbe  purposes  of  such  ascs:  AdministraUve  reference 
It  verify  Air  Force  Air  Traffic  Control  certification.  P/rmits  m»- 
mcdiate  access  to  name,  SSAN.  certificate  number.  <1«  «^  «/  «; 
suance,  and  category  of  service.  A  «"'"."«»"»  ""'""J*'"'' j^* 
Headquarters  AFCS  and  tbe  units  maintain  mdividual  certificate  m 
formation  in  tbe  individual's  Uammg  record. 


Policies  aad  practices  for  storiag,  retrieviag,  accesslag.  relalaiag. 
and  disposing  of  records  in  the  system: 

Storage:  MainUined  in  file  folders. 

MainUined  in  note  books/binders 

MainUined  on  computer  paper  printouU. 

Retrievabillty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  pcrson(s)  responsible  for  servicmg  the 
record  system  in  performance  of  their  offKial  duties^  „,^^.,^ 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controUed  by  computer  system  software 

Retentioa  and  disposal:  Retained  for  one  year  after  end  of  year  m 
which  the  case  was  closed,  Uansfened  to  a  sUgmg  area  for  one  ad- 
ditional year,  then  destroyed  by  teanng  mto  pieces,  shredding, 
pulping,  maceratmg.or  burning. 

also  desUoyed  by  degaussmg.  ,       ..     ,  .  i  „„., 

ReUined  in  office  fUes  until  superseded,  obsolete  no  longer 
needed  for  reference,  or  on  macUvalion.  then  destrcved  by  tearing 
into  pieces,  shredding,  r^'puig.  macerating,  or  bummg  for  AH.S 
forms  mamuuied  at  Headquarters  AFCS  For  master  roster  of  cer- 
tificates mainUined  at  Headquarters  AFCS 

Retamed  m  office  files  for  one  year  after  annual  cutoff,  then 
destroyed  by  teanng  into  pieces,  shreddmg,  pulpmg,  maceratmg.  or 
burning  for  AFCS  Forms  6  at  unit  level  req^-rsting  cancellation  of 
ATC  certifKate  AFCS  Forms  6  used  to  request  issue  or  reissue  at 
unit  level  is  destroyed  on  receipt  of  certificate 

Svstem  manager(s)  and  address:  Deputy  Chief  of  Staff  Flight  and 
Airspace  Management  at  Headquarters  Air  Force  Communications 
ServKC  and  Air  Traffic  Control  Operations  Officer  at  unit  level 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assisUnce  in 
gainmg  access  from  the  Systems  Manager. 

Maibng  addresses  are  in  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force's  systems  notice 

Contestfaig  record  procedures:  The  Air  Force's  niles  for  access  to 
records  and  for  contesting  and  appeahng  mitial  delenninaUons  by 
the  mdividual  concerned  may  be  oblamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  obUmed  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  cerUin  provlsloos  ol  the  act:  NONE 
F05002  OVLEBLB 
System  name:  Air  Traffic  Control  (ATC)  Certification  DocumenU- 
tion 
Svstem  locatioa:  At  headquarters  of  major  commands  and  at  aU 
levels  down  to  and  includmg  Air  Force  installations.  Official  mail- 
u.g  addresses  are  in  the  Departmer.t  of  Defense  au^ectory  m  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Categories  of  hKlividnaU  covered  by  tbe  system:  Air  Force  acUve 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 
Ail  Force  Reserve  personnel 
Air  National  Guard  personnel. 
Maintamed  only  when  withdrawal  requested 

Categories  of  records  in  the  system:  Consists  of  documcnUtion 
compiled  by  requesting  unit  to  justify  withdrawal  of  certificaUon. 
May  include  evaluation  by  medical  authonUes.  legal,  Office  of  Spe- 
cial Investigation  results  and  sUtemenls  by  supervisory  personnel 
and  coworkers.  Contains  copies  of  performance  reports  and  un- 
favor-able  informaUon  files  Includes  Headquarters  Staff  evalua- 
tions. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  o(  records  mainUtoed  in  the  system,  iBclodfaig  catego- 
ries of  users  and  the  purposes  of  such  nacs:  DocumcnUtion  used  to 
evaluate  request  for  withdrawal  of  ATC  certification 

Policies  and  practices  lor  storing,  retrieving,  accesslag,  reUiaing, 
aad  disposing  of  records  in  tbe  system: 
Storage:  Maintained  in  file  folders 
MainUined  in  note  books/binders 
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Maintained  on  computer  paper  printouts. 

Relrkvability:  Filed  by  Name. 

Conventional 

Saf^uards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person{s'>  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Rckords  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Rei.ords  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  computer  system  software. 

Relentioa  and  dispoaai:  At  unit  and  intermediate  Headquarters 

ReUiined  m  offKe  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shreddmg.  pulping,  macerating,  or 
burning.  .  At  Headquarters  AFCS  retained  ui  office  of  System 
Manager  for  three  years  after  cutoff,  iransfcucd  to  staging  area 
for  one  additional  year,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Sy<iteiii  iBaaager(s)  and  addren:  Deputy  Chief  of  Staff  Flight  and 
Airspace  Management  at  Headquarters  Air  Force  Communications 
ServKe  and  intermediate  level.  Air  Traffic  Control  Operations  Divi- 
aion  at  group  and  squadron  level. 

NottfWatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccM  procedure*:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendu  to  the  Air  Force's  systems  notice. 

Coatcatittg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  coaccmcd  may  be  obtained  from  the  Systems 
Manager. 

Berord  source  categorfca:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Infonnation  obtained  from  a  state  or  local  government. 

luformation  obtained  from  witnesses. 

Information  obLamed  from  source  documents  (such  as  reports) 
prepared  on  bebalf  of  the  .Air  Force  by  boards,  committees,  pancb, 
auditors,  and  so  forth 

Syctem*  cxcnptcd  from  certain  provisioiu  of  the  act:  NONE 

F050O2  OYLEBI.C 
Sjratcm    name:    Air   Traffic    Control   Rating   and   Training   Program 
Documentation 

Syttcoi  locatloa:  At  Air  Force  insullations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
DepdTlment  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notKC. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  miUtary  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  ol  records  io  the  system:  Air  Traffic  Controller  evalua- 
tion record;  Air  Traffic  Control  (ATC)/weather  certification  and 
rating  record;  1631  Training  Evaluation  Report;  special  task  certifi- 
cation and  recurring  training  record;  on-the-job  traming  record-con- 
tiouatioD  sheet 

AatlKMity  tor  maintrnaace  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  document 
progression  of  individuals  in  the  upgrade  training  program,  provide 
estimated  upgrade  date  to  fully  qualified  Officer  Air  Force  Special- 
ty Code  (AFSC).  provide  daU  base  for  determining  program  revi- 
sions, identify  fast/slow  progressors,  permit  trainee  comments  on 
program  curriculum  and  operation,  and  identify  deficient  areas  in 
previous  technical  traming  whKb  impacted  on  individual's  per- 
formance during  upgrade  training.  Record  of  position  certifications 
and  facility  ratings  and  weather  certifications,  documenting  special 
ATC  training,  and  traming  problems. 


Policies  and  prarlicea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  MainLaincd  in  fUe  folders 

Mamlamed  in  note  books/binders. 

Retrievability:  Filed  by  Name 

Conventional 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  ro<ims. 

Retention  and  disposal:  given  to  the  individual  concerned  when 
no  longer  valid  or  the  individual  is  no  longer  performing  ATC  du- 
ties, or  torn  mto  pieces,  pulped,  burned,  shredded  or  macerated. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Flight  and 
Airspace  Management  at  HQ  Air  Force  Communications  Service 
and  intermediate  levels;  ATC  Operations  Officers  at  all  other 
levels 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  .ind  appeaUng  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F05002  OYt'EBLD 
System  name:  05002  OYUEBLD  Student  Record 

System  location:  1872  School  Squadron.  Air  Force  Communica- 
tions Service  (AFCS),  Richards  Gcbaur  Air  Force  Base,  MO  64030 

Categories  o(  individuals  covered  by  the  system:  Active  Duty  Air 
Force  enlisted  personnel  and  Air  National  Guard  personnel. 

Categories  ol  records  in  the  system:  Student  record  which  reflects 
indiv;duars  academic  sLindmg:  student  evaluation;  reading  labora- 
tory progress  record;  record  of  individual  counseling;  Non-Commis- 
sioned (;fficer  (NCO)  Academy  student  roster 

Authority  tor  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  used  to  record  student 
progress  for  each  academic  class  for  the  AFCS  NC(^  Academy  and 
AFCS  NCO  Leadership  School;  reflects  written  exammation 
scores,  communications  skills,  instructor  evaluations;  reflects  in- 
dividual's reading  laboratory  progress,  provides  record  of  mdividual 
counseUng;  is  a  roster  of  students 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mamlamed  in  file  folders  and  card  files. 

Retrievability:  Filed  by  student  name. 

Safeguards:  Records  are  accessed  by  custodian  of  ihe  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms. 

Retention  and  disposal:  some  retained  in  office  files  for  one  year 
after  the  end  of  the  year  the  individual  completes  or  discontinues  a 
training  course,  transferred  to  staging  area  for  nine  additional 
years,  then  destroyed  by  tearmg  into  pieces,  shredding,  pulping, 
macerating,  or  burning  All  other  records  are  retained  in  office  files 
until  graduation  or  elimination  of  the  student  from  training,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  NCO  in  charge  of  administration, 
1872  School  Squadron  (AFCS) 
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NotUication  prwcedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determmaUons  by 
the  individual  concerned  may  be  obumed  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educaUonal 
institutions  and  Chief  Trainmg  and  FducaUon  Division  Directorate 
of  Personnel  Programs.  Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  AFCS 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

l'05002  OYl  EBI-E 
System  name:  05002  OYUFBLE  Individual  Academic  Training 
Record 
System  location:  Wideband  Maintenance  Training  Branch, 
Directorate  of  Systems  Kvaluation.  Deputy  Chief  of  Staff  for 
OperatKms,  Headquancrs  (HQ)  Au  Force  Communications  Service 
(AFCS),  Richards-Gebdur  Air  Force  Base,  MO  64(:»30 

Categories  of  hdi*iduab  covered  by  Ibc  system:  AcUvc  duty  mUi- 
tary  per-onnel  Air  Force  Reserve  and  Air  National  Guard  person- 
nel. Army  National  Guard  and  Department  of  Defense  civilian  per- 
sonnel who  are  electronics  engmecrs.  communications  engineers, 
radio  relay  equipment  mamtenance  personnel,  technical  control  per- 
sonnel, and  such  other  individuals  who  might  apply  for  this  traming 
Categories  of  f«cortU  in  tlsc  system:  Personnel  index;  absentee  re- 
port; class  pre-graduaUcn/graduation  roster;  attendance  record, 
record  of  individual  training 

Antkority  tor  maiateoance  ot  the  system:  10  USC  8012 
RontlBC  nses  of  record*  maintained  in  the  systca,  including  catego- 
ries of  nsers  and  the  purposes  of  sach  nses:  To  record  emergency 
data  and  course  co:..rletion  information.  To  rep<m  student 
absences  to  the  Commandant  of  the  school.  Provides  student  class 
composition  and  list  ot  graduating  siudenU  to  the  Deputy  Chief  of 
Staff  for  Operations  (UCS/OperaUons),  HQ  AFCS.  An  attendance 
record.  Reflects  student  academic  progress. 

PoUdea  and  practices  for  storing,  retrieving,  nccesslng,  reUlnlng. 
and  dbposing  ot  rccor«ls  In  the  system: 

Storage:  MainUincd  in  file  folders  and  card  files. 
Retrievability:  Filed  by  student  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(-,^  responsible  for  servicing  the  record  system 
in  performance  of  theii  official  duties.  Stored  in  fik  cabiuet 

ReteatioD  and  disposal:  some  relii;^.ed  in  office  files  until  ap- 
propriate table  /rule  is  pubbshcd  in  AFM  12-50.  All  other  records 
retained  in  office  file  until  graduation  or  eliminaUon  of  the  student 
from  training  then  desuoyed  by  tearing  into  pieces,  shreddmg. 
pulping,  macerating,  or  burning 

Srstem  managens)  and  address:  Commandant,  Wideband  Main- 
tenance Trainmg  Branch,  Deputy  Chief  of  Staff  OperaUons.  HQ 
AFCS 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  initial  detennmaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  instructor 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F0S002  OJ  DOTD 
System  name:  Individual  Academic  Records 

<i*stem  location-  Columbus  AFB  MS  39701,  Craig  AFB  AL 
36?oTLacS^FB  TX  78236.  Laughlin  AFB  TX  78840  Mather 
AFB  CA  95655,  Moody  AFB  GA  31601,  Randolph  AFB  TX  78148, 
Reese  AFB  TX  7948V,  Sheppard  AFB  TX  73611,  Vance  AFB  OK 
73701,  Webb  AFB  TX  79720,  Williams  AFB  AZ  85224. 

Catctorics  of  iBdlYtdnaU  covered  by  the  system:  Flying  trainmg  m- 
stnictors  and  students 

Categories  of  records  la  the  system:  Trainiifg  accompUshments 
unique  to  the  type  of  organization 


Authority  lor  maintenance  of  the  sv,te-:  44  USC  3101 
Routine  use.  of  record.  mainUi-ed  ia  the  system,  including  catego- 
ries  ol   users   aad   the   purpose,  of  such   uses:    Unique   qualification 
record  and  documentation 

Policies  and  practice,  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  lystrm: 
Storage:  MamLained  m  file  folders 
RetrievabllHy:  Filed  by  Name 

Filed  by  Social  Secunty  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier 
Safeguards:   Records  are   accessed  by   authon7ed  personnel  who 
are  properly  screened  and  cleared  for  need  to-know 

Rrteatioa  and  disposal:  DesUoy  six  months  after  closeoul  date  of 
training  record  by  tearmg  into  pieces 

System  »an.ger(s)  and  address:  I>P"«V  ^^^f^^'  ^taff  for  Opera- 
tions    HQ  All  I  rammg  Command.  Randolph  AFB,  lA  /Bi^J* 

NotUication  procedure:  Requests  from  mdividuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  m  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force  s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appeaUng  miUal  detennmaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  records  of  meeUngs 
and  training  sessions 

Systems  exempted  from  cerUin  provisions  ot  the  act:  NONE 
F05OO2  OJ  DOZE 
System  name:  Individual  Academic  Records  -  Survival  Traming  Stu- 
dents 
System  location:  Fairchild  AFB.  WA  9<X)11 

Categories  of  IndlviduaU  covered  by  the  system:  Officer  and  en- 
listed aircrew  members 

Categories  ol  records  in  the  system:  Survival  training  students  per- 
formance 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  nses  ol  records  malnUlned  in  the  system,  including  calego- 
ries  ol  users  and  the  purposes  ol  such  uses:  Document  and  evaluate 
students  performance 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  ttic  system: 
Storage:  Mamlamed  in  file  folders 
Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  accessed  by  custodian  of  the  record  system 
Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual   cut-off.    then   destoyed   by   tearing   into   pieces,   shreddrng, 
pulping,  macerating,  or  burning 

System  managerts)  and  address:  Deputy  Chief  «'  Staff  Orera- 
tions,  Headquarters  Air  Training  Command  Randolph  Ahb  lA 
78148 

NotiOcatlon  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determmaUons  by 
the  individual  concerned  may  be  oblamed  from  the  Systems 
Manager 

Record  source  categories:  Survival  Gaining  supervisors  and  sUff 
officials 

Systems  exempted  from  cerUin  provlstons  ol  the  act:  NONE 

F05002  OJ  TTAA 
System    name:     Field    Training    Student    Attendance    and     Ratmg 
Records 
.System      locatkm:      Air     Training     Command      Field     Trammg 
Detachmenu   and    student    records    repository    School   of    Appbed 
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PRIVACY   ACT   ISSUANCES 


Aerospace  Science.  Sheppard  Air  Force  Base  TX  76311  Offkial 
mailing  addresses  are  in  the  Department  o(  Defense  directory  in  the 
appendu  to  the  USAF  systems  notice. 

Catexortn  of  iadividiiaU  covered  by  the  systcai:  AU  active  duty 
mditary  personnel. 

Air  Force  Reserve  personnel 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Catct(«rin  o(  rrcorda  \m  tbe  system:  Technical  training  course  at- 
tendance compkrtKin  and  graduation  data. 

Authority  for  maintenaacr  of  the  lystem:  44  L'SC  3101 

Routine  dim  of  rrcords  maintaioed  in  the  system,  including  catego- 
ric* ol  uaers  and  tbr  piirpo««s  of  such  uses:  Purpose  is  to  record  stu- 
dent attendance  and  grades.  InformaUon  is  used  by  Field  Training 
Detachments  to  determine  student  eligibUity  to  receive  certificate 
of  trainmg  and  by  the  Commumty  College  of  the  Air  Force  to  grant 
coDoge  credit  for  successful  completion  of  the  course. 

Pollriea  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
•ad  di^MMing  u{  >-ecordJ  in  the  system: 

Storage:  Maintained  m  file  folders. 

KetricTabillty:  Filed  by  Name. 

Filed  bv  Social  Security  Account  Number  (SSAN). 
by  course  number  and  graduation  month  and  year 

Safegnard*:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatloa  and  dispoaal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoycd  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Systeaa  Baaager<s)  and  addrcaa:  Deputy  Chief  of  Staff  for  Techni- 
cal Training  Headquarters  Air  Training  Command.  Individuals  may 
deal  directly  with  Air  Training  Command  Field  Training 
Detachment  commanders. 

Notlfkation  procedure:  Address  requests  to  Air  Training  Com- 
mand Field  Training  detachment  commanders  include  fuD  name,  so- 
cial secunty  account  number,  course  number  or  title  and  dates  of 
attendance  For  personal  visits,  identification  card  or  drivers 
license  is  acceptable  proof  of  identity. 

Record  acccsa  procedures:  Access  assistance  may  be  obtained 
from  the  Department  of  Field  Traming,  Sheppard  Air  Force  Base 
TX  76311  or  from  the  field  training  detachment  which  originated 
the  record. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  recorded  by  instructor 
teaching  the  course. 

Systems  (tempted  from  certain  provisions  of  tbe  act:  NONE 

F05OO2  OJ  TTPA 
System  aanc:  Technical  Training  Course  Management  Information 
System 

System  location:  At  Headquarters  Air  Training  Command  Ran- 
dolph AFB,  TX  78148  and  Technical  Training  Centers  of  Air  Train- 
ing Command. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  Washington  National  Records  Center,  Washington.  DC  20409. 

Categories  of  bidividuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  miUtciry  personnel. 
Air  Force  civilian  employees 
Former  Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Air  National  Guard  personnel. 
Retired  Air  Force  military  personnel. 
Foreign  Nationals  residing  in  the  United  States. 
Exchange  Officers. 
Personnel  entered  into  or  attending  technical  courses. 


Categories  of  records  la  the  system:  Individual  training  status 
records 

Authority  for  malateaance  oi  the  system:  44  USC  3101 

Routiac  use*  of  records  maintained  In  the  ivstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintain  status  of  stu- 
dents and  prepare  training  statistics 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintamed  on  computer  paper  printouts. 

RetricvabilHy:  Course  identification. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

RetrDtion  and  disposal:  Deleted  fiom  files  within  two  years  after 
termination  of  study,  destroyed  by  degaussing 

System  manager(s)  and  address:  Chief  Training  Management  In- 
formation Branch  at  each  Center. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Sysitms  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  int-irfaces. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
FO50O2  OJ  TTSA 
System  name:  Student  Record  of  Training 

System  locatioa:  Technical  Training  Centers  of  Air  Training  Com- 
mand. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice  at 
Washington  National  Records  Center,  Washington  DC  20409 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
mibtary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 
Foreign  nationals 

Categories  of  records  in  the  system:  Records  of  individual  training, 
education,  subjects  studied,  hours,  final  grades 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ums:  Record  individual  at- 
tendance and  achievement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvabillty:  Name  conventional 

Safeguards:  Personnel  screening  record  clerk. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retamed  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  training  course,  then 
retired  to  Washington  National  Records  Center,  Washmgton  DC 
20409,  and,  after  28  additional  years,  they  are  then  destroyed  by 
tearing  into  pieces,  shredding,  puipmg,  macerating,  or  burning. 

System  managcr(s)  and  address:  HQ  ATC  TT  SE  Randolph  AFB 
TX.  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  .S,  stems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  Tbe  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 
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Record  sonrc*  categories:  InformaUon  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systeau  cscHpled  from  certaka  provlsioas  of  tkc  act:  NONE 
F05OO2  OJMPLSA 
System  name:  Training  Progress  Reading  Proficiency  Case  Files 

System  locatioa:  Headquarters  Basic  Military  Traming  School 
Lackland  AFB  TX  782  <h 

Categories  ol  individuals  covered  by  the  system:  AU  Basic  trainees 
requiring  special  readuiK  training  to  increase  their  proficiency 

Categories  ol  records  in  tbe  lysUm:  Progress  records  and  summa- 
ries 

Authority  lor  malolroaocr  ol  tbr  syntem:  44  USC  3101 

Rontinc  uses  of  records  naintaiord  in  the  system,  including  calrgo- 
rtea  of  users  and  tbe  purpoMs  of  such  uses:  To  record  and  document 
reading  proficiency  progress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  In  ihe  system: 

Storage:  Mamtained  in  notebooks  binders  and  file  cabmets 

Retricvabillty:  Name  and  Social  Secunty  Account  Numbers 

Safeguards:  Access  by  authorised  personnel  administenng  the 
system. 

Records  arc  stored  in  security  file  containers/cabinets. 

Reteatloa  and  disposal:  Retamed  in  office  files  for  two  years  after 
the  individual  completes  or  discontinues  a  trainmg  course,  then 
retired  to  Washington  National  Records  Center,  Wa8hin^:i>n  DC 
20409,  and,  after  28  addiUonal  years,  they  are  then  dcsUoycd  by 
tearing  into  pieces,  shrrdding,  pulping,  macerating,  or  bummg. 

System  maaager<si  and  address:  Commander  Basic  Military  Train- 
ing School,  Lackland  AFB.  FX,  78236 

Notiticatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Commander  basic  miUtary  school 

Coatcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Basic  military  training  records  and  en- 
listment records 

Systems  exempted  from  certain  provlsioas  ol  tbe  act:  NONE 

F05002  OKPNQSA 
System  name:  Air  University  Academic  Records 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112 

EDC  subsystems  are  located  and  maintained  at  the  following  lo- 
cations Air  Force  Insutute  of  Technology/RR.  Wright-Patterson 
AFB  OH  45433  3825  Academic  Services  Group/RR  Maxwell  AFB 
AL  36112  Extension  Course  InsUtute/EDOR  Gunter  AFS  AL  36118 

Categories  of  tedlvMuaU  covered  by  the  tytUm:  Graduates,  stu- 
dents currently  or  previously  enrolled  in  AFIT,  AU  PME  schools 
or  ECI 

CatefortM  of  records  in  the  system:  Education  records  which  in- 
cludes transcripts,  test  scores,  completion/noncompletion  status, 
training  reports,  rating  of  distinguished,  ouUtanding  or  excellent 
graduate  as  appropriate  and  other  documents  associated  with 
academic  records 

Aatborfty  for  malateaaacc  of  the  systca:  44  USC  3101  and  10 
USC  8012 

RoatiM  nsca  of  records  maintained  in  the  systcns,  iacloding  catego- 
ries ol  nscr*  and  the  purposes  of  such  aaea:  Indivisuals  seeking 
academic  or  certification  credit  for  courses  completed  may  request 
applicable  Registrar  to  send  a  record  of  courses  completed  to 
school  or  activity  desired.  Faculty  and  staff  of  applicable  school  as 
weD  as  other  federal  agencies,  having  a  need  to  know,  may  refer  to 
record  in  discharge  of  official  duties 

PoUdes  aad  practices  lor  storing,  rctricviag,  accessing,  reUining, 
aad  '««Ti-««-i  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

At  Air  Institute  of  Technology 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  roU  microfilm,  at  3825  Academic  Services  Group 

Maintained  on  roll  microfilm. 


Mainumed  on  microfiche   at  Extension  Course  Institute 

Retricvabllity:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorised  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  arc  stored  in  vaults  ^_ 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

At  AFIT 

Records  are  accessed  by  custodian  of  the  record  system. 

Records  are  accessed  by  pcrson(s)  rcspi>nsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  bv  authorised  personnel  who  arc  properly 
screened  and  cleared  for  needto-know. 

Records  are  stored  m  locked  cabinets  or  rooms  at  3825 
Academic  Services  Group 

Records  are  accessed  by  custodian  of  the  record  system 

Records  are  accessed  by  person! si  responsible  for  servicing  the 
record  system  m  performance  of  ihcir  offuui!  duties 

Records  are  accessed  by  aulhon/ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabmets  or  rooms  at  Extension 
Course  Institute 

RelentioB  and  di&posal:  30  years  except  masters  transcnpts  of  re- 
sident schools  which  is  50  years-at  AFIT  permanentat  3825 
Academic  Services  Group 

Retained  in  office  files  for  two  years  after  the  individual 
completes  or  discontinues  a  training  course,  then  retired  to 
Washington  National  Records  Center,  Washmgton  DC  20409.  and, 
after  28  additional  years,  they  are  then  dcslroved  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning  plus  copy 
retained  for  30  years  then  destroyed    at  Extension  Course  InsUtute 

System  manager(s)  and  address:  Registrar  Air  Force  Institute  of 
Technology  Wnght  Patterson  AFB  OH  45433  Registrar  3825 
Academic  Services  Group  Maxwell  AFB  AL  36112  Registrar  Ex- 
tension Course  Institute  Gunter  AFS  AL  36118 

Notlflcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Sysiencs  Manager. 

At  applicable  Registrar  name.  SSAN  and  class  designation  May 
visit  Registrar  office  and  provide  name,  SSAN.  class  designa- 
tion/course title  and  year  completed  along  with  mil  ID  card. 

Record  access  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  nobce 

Coatesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  oblamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtamed  from  educational 
institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

And  testing  agencies-  at  AFIT 

Information  obtained  from  educational  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  -  at  3825  Academic  Services  Group  student 
and  on-the-job  training  officials-  at  Extension  Course  Institute 

Systems  exempted  from  certaia  provlsioas  of  the  act:  NONE 
F05002  OKPNQSB 
System  aame:  Student  Record  Folder 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

EDC  Submanagers  located  at  each  Air  University  Professional 
MiUtary  School/Course  at  MaxweD  AFB  AL  36112  and  Gunter 
AFB  AL  36118 

Categoric*  of  bidividuals  covered  by  the  system:  Military  and 
civilian  students 
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Calrnorir*  of  rvcordi  ti  tb«  lystem:  Individual  student  folder  con- 
lainiog  tCMt  results.  speech  and  writing  cntiques.  inter- 
view/counsr  ling  record,  faculty  rating,  and  other  documents  per- 
Ldining  to  student  administration 

AulhorH;  (or  aaintraance  o(  lh«  tyctem:  44  USC  3101 

Kouline  u»rs  of  rrcordu  maintainMl  In  lb«  syitem.  iaeludlag  calcfo- 
Ttn  oi  users  and  the  purposes  o(  such  uses:  Used  hv  faculty  and 
staff  of  appbcable  svhooiy course  to  evaluate  and  record  per- 
finnan».e'progies%  of  student  Used  to  determine  suitabilty  for  fu- 
ture facijltv  position 

Policies  aad  practlrrs  for  storing,  retrieving,  aeeessing,  rclalaing, 
aod  diaponlng  of  rrcord*  ia  (he  lyslem: 

Storage'  Maintained  in  file  folders. 

Rrtrievabilil>:  Filed  by  Ndme 

Safeguarda:  Records  are  accessed  by  custodian  of  the  record 
svstcm 

Records  are  accessed  by  pcrsonls)  responsible  for  servicing  the 
record  svstem  in  performance  of  their  official  duties. 

Records  are  accessed  b\  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatioa  and  dispoaal:  Retained  in  office  files  until  graduation  or 
elimiration  from  trainuig.  then  destroyed  by  tearing  into  pieces, 
shredding,  puiping.  macerating,  or  burning 

STstem  raaaagerls)  aad  addrcaa:  Director  of  Curhculums  Sub- 
managers  Duector  of  AdmuiMtration  (DA)  at  each  schixil  /course 

Nodfkatioa  procedure:  Requests  should  be  addressed  to  the 
Direct4>r  of  Ad  minis  tratK>n  at  the  applicable  school  Provide  name, 
SSAN  May  visit  the  office  of  the  Director  of  Administation  and 
present  acceptable  identi/Kation 

Record  acccaa  proccdurea:  Individual  can  obtain  assistance  in 
gaming  access  from  appropriate  Director  of  Administration. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendu  to  the  Air  Force's  systems  notice. 

Cootcstlag  record  procedure*:  The  Aii  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categoric*:  Individual  student,  instructor  and 

Information  obtained  'rom  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth    . 

Systemi  eiempled  from  certain  provlaioiu  of  the  act:  NONE 

F05002  OOJVBJB 

System  name;  Maintenance  Management  Information  and  Control 
System  'MMICS) 

SysUm  locattoa:  At  all  Au  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  system^  notice. 

Categories  of  iadlvtdual*  covered  by  the  syitem:  Individuals  as- 
signed to  organizations  involved  in  the  maintenance  of  aircraft  mis- 
siles and  associated  equipment. 

Categoriea  of  record*  bi  the  system:  On  the  job  training  records. 

Authority  for  matatenaacc  of  the  sysUm:  10  USC  8012 

RouOae  t'«ca  of  records  maintained  in  the  system,  iociodlng  catego- 
rir*  of  aaen  tad  the  purposes  of  such  uses:  Used  to  establish  and 
m<iintam  OJT  mformatioo  pertaining  to  a  specific  individual  as- 
signed to  a  maintenance  organization  used  by  work  center  super- 
visors and  maintenance  training  personnel  to  maintain  basic  OJT 
data  and  to  monitor  the  OJT  progress  of  individuals  assigned  to  an 
organization 

Polidr*  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  dlapoaiag  of  records  io  the  system: 

Storage:  Maintamed  on  disks  or  drums. 

RetrirvabilHy:  Filed  by  other  identification  number  or  system 
identifier. 

Safegaarda:  Records  are  accessed  by  person(s)  responsible  for 
servicmg  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Reteatioa  aad  dlspoaal:  Maintained  until  purpose  has  been  served 
or  for  I  month  whichever  is  sooner.  Destroyed  by  tearing,  pulping, 
bummg  or  macerating. 


System  manager(s)  and  address:  Non  commissioned  officer  in 
charge  of  the  maintenance  documentation  section  at  each  unit 
utilizing  MMICS 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S\ stems  Manager 

Record  accesx  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Coateatiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initiiil  dclcrminatiuns  by 
the  individual  coQccmcd  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  (rom  certain  provisions  of  the  act:  NONE 

yof'002  oysrKV\ 

System  name:  Training  Progress  (Permanent  Student  Record) 

System  location:  I3K0  School  Squadron. (Noncommissioned  Of- 
ficer Academy).  Norton  Air  Force  Base  CA  92409 

Categories  o(  individuals  covered  by  the  system:  Enlisted  person- 
nel who  are  graduates  of  the  Academy 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
number,  duty  title,  secunty  clearance  .  mantal  status,  organization 
assigned,  education  level,  photo-  graph,  date  of  birth,  Airman 
Qualification  Examination .  evalii.ition  of  academic  progress 

Authority  for  maintenance  of  the  system:  44USC310I 

Routine  uses  of  records  maintained  in  the  system,  including  eatego- 
rtca  of  users  aad  the  purposes  of  such  uses:  To  recurd  student 
achievement 

Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Mamtained  in  card  files. 

Rctrievability:  Filed  by  Name 

Safeguards:   Records  arc  accessed  by  authorized  personnel  who 
arc  properly  screened  and  cleared  for  need-to-know, 
and  stored  in  file  cabinet 

Retentioa  and  dhpoMl:  Destroy  ten  years  after  individual 
completes  or  discontinues  a  training  course  by  teanng  into  pieces, 
shredding,  pulping,  macerating  or  burning 

System  manager(s)  and  address:  1380  School  Squadron 
(Noncommissioned  Officer  Academy).  Norton  Air  Force  Base  CA 
92409 

Notiflcation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Maniigcr. 

Contesting  record  procedures:  The  At  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  Consolidated  Base  Personnel  Of- 
fices and  from  evaluation  of  student  progress.  System 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F05002  OQVDYDA 
System  name:  Unit  Training  Program 

System  location:  At  Air  Force  installations  only.  Official  maiUng 
addresses  arc  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendu  to  the  Air 
Force's  systems  notice 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Base  Chief  Security  Pobce  Office 

Categories  of  individuals  covered  by  the  systeoi:  AU  military  and 
civilian  Security  Police  personnel 

Categories  of  records  in  tlic  system:  Name,  grade,  and  dates  of 
training 

Authority  for  maintenance  of  the  system:  10  USC  8012 
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Routine  nsc*  of  records  aatnUlaed  la  the  ayaUm,  iacindiag  catego- 
ric* ol  users  aad  the  purpoacs  ol  such  aacs:  Document  rcquvcd  Uam- 
ing 

Policic*  aad  practices  for  storing,  retrtevlag,  accessing,  retalalag, 
aad  disposlag  of  record*  ta  the  system: 
Storage:  Maintained  in  file  folders 
Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personts)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authon/ed  personnel  who  arc  properly 
screened  and  cleared  for  need  to-know. 
open  storage 

Retentioa  aad  dkpoaal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

Systea  ■iaaagcr<B)  and  address:  Duector  of  Secunty,  Norton  Air 
Force  Base,  CA  924*)9 

Nadflcatiea  pr«c«dar«:  Contact  Base  Sysmanager  and  provide 
name 

Record  accca*  procedure*:  Contact  Base  Sysmanager 
CoatMtlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  dctermmaUons  hv 
the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 

Rec«rd  source  categoric*:  Completion  of  Uaining  subjects 
Systems  exempted  froa  certain  provisloM  ol  the  act:  NONE 
F05002  OSGHLNA 
System  aame:  Training  Work  Sheet  (GRF  Form  36) 

System  location:  321  Strategic  Missile  Wing/Director  Logistics. 
Gond  Forks  AFB  ND  .S8201 

Categoric*  ol  individuals  covered  by  the  lystcm:  All  Air  Force  ac- 
tive duty  military  personnel. 
On  '  aining 

Categories  ol  record*  la  the  system:  Signatures  of  Uainee  and  in- 
structor, usks,  lesson  plan,  date,  traming  time,  performance,  devia- 
tions, comments 
Authority  for  maioteaance  ol  the  system:  10  USC  8012 
Routtne  uses  of  records  maintained  In  the  aystcm,  including  catego- 
ric* of  users  and  the  purposes  of  such  use*:  Used  to  organize  and 
record  traming  conducted  for  missile  maintenance  teams 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dkpoalng  of  re<«rds  In  the  system: 
Storage:  Maintained  in  f'lc  fnlders 
Retricvability:  Filed  by  Name. 

Safeguards:  Records  ate  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pervon(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  arc  stored  in  locked  cabinets  or  rooms. 
RcteatloB  and  dlspoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
desttoyed  by  tearing  into  pieces,  shredding,  pulping,  maceratmg,  or 
burning. 

Sycten  managcr(s)  and  addreas:  Deputy  Comnander  for  Lo- 
gistics, 321  Strategic  Missle  Wmg. 

NotUicatioB  procedure:  RcquesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

CoateatiBg  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aourcc  categories:  Information  obUined  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 
SystoMS  exempted  fro»  certain  provbiou  of  the  act:  NONE 


F0M>02  OTMl'HJA 
System  name:  Student  Record  File 

System  location:  Headquarters  Tactical  Air  Command  (TAC) 
Non-Commis&ioned  Officer  (NCO)  Academy,  Bergstrom  Air  Force 
Base,  TX  78743 

Categories  of  individuals  covered  by  the  system:  AU  acUve  duty 
enlisted  military  personnel 

Categories  of  record*  in  the  system:  Individual  student  evaluation 
record 

Authority  for  maintenance  ol  the  system:  10  USC  8012 
Routine  uses  ol  records  mainUined  in  the  system.  Including  catego- 
ries ol  user*  and  the  purpoacs  ol  such  uses:   Monitor  the   academic 
progress  of  Academy  students/history  file 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  card  files. 
Rrtrievubillty:  Fded  by  class/and  by  name 

Safeguards:  Records  are  stored  in  secunty  file  con- 
taincrs/cahinets 

Retention  and  duposal:  Retained  in  office  files  for  10  years,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulpmg.  macerating  or 
burning 

System  manager(s)  and  address:  Director  of  Education,  TAC 
NCb  Academy.  Hcrgstrom  AFB.  TX  78743 

Notification  procedure:  Commandant,  TAC  NCO  Academy,  Berg- 
suoni  AFB,  TX  7h   43 

Record  access  procedures:  TAC  NCO  Academy,  Bergstrom  AFB. 
TX  78743 

CoBlcsting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:    Information   obtained   from   automated 
system  interfaces  and  from  evaluation  of  student  performance. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05OO2  OLJCGJA 
System  name:  Traming  Progress 

System  location:  Inited  Slates  Air  Force  School  of  Applied  Cryp- 
tologic  Sciences  (USAFSACS)  GoodfcUow  Air  Force  Base,  TX 
76901 

Categories  ol  individuals  covered  by  the  system:  Air  Force  active 
duty  enhsted  personnel 

Categories  ol  records  In  the  system:  Enrollment  forms 
Authority  lor  maintenance  ol  the  system:  10  USC  8012 
Routine  uses  ol  record*  malnUloed  In  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  surh  uses:  Used  by  military  training 
instructors  to  evaluate  student  progress 

Policies  and  practice*  lor  storing,  retrieving,  accessing.   reUlning, 
and  disposing  of  records  In  the  system: 
Storage:  Mamtained  in  file  folders 
RctrievabllHy:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Destroy  10  years  after  student  completes 
training  by   tearing  into  pieces,   shredding,   pulpmg.   macerating  or 
bummg. 

System  managers)  and  address:  USAFSACS  NCO  Academy 
NotificatioD  procedure-   Requests  from   individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categoric*:  Information  obtained  from  educational 
institutions. 

Systems  exempted  from  certain  provisioBS  ol  the  act:  NONE 

F05002  Ol'JCGJB 
System  name:  Training  Progress  Student  Data  Records 
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SystcM  l«catioa:  United  States  Air  Force  School  of  AppUcd  Cr>'p- 
tok>gK  Sciences  (I'SAFSACS)  Goodfellow  Air  Force  Base.  TX 
76S)0I 

Catefteriet  of  ladWIduab  covered  by  tk«  tystcH:  Army.  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  entisied  personnel. 

Catr^rVt  of  rccorda  \m  tht  lyatrm:  Enrollment  form 

Authority  (or  BaialeaaBce  of  tkc  lyftem:  10  USC  8012 

RooUoc  uae*  of  rrcorda  ■aialaiacd  hi  tke  tytteai,  iaciadtag  calefo- 
rica  of  oaer*  aad  tbe  pnrpoaca  of  roch  oaca:  Used  by  military  training 
instructors  to  evaluate  student  progress 

Policie*  aad  practice*  (or  itoriag,  retrieving,  acceaaiag,  rctalBfaig, 
and  diipoaiiig  of  record*  im  tht  tyslem: 

Storage:  Maintained  in  file  folders. 

Rrtrievahillty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Recurds  are  stored  in  locked  cabinets  or  rooms. 

Retentioa  aad  dbporial:  Destroy  10  years  after  student  completes 
training  by  tearing  mio  pieces,  shredding,  pulping,  macerating  or 
burning 

SyBtcm  maaagerts)  aod  addreaa:  United  States  Air  Force  School 
of  AppbeJ  Cryptologic  Sciences  (USAFSACS)  Goodfellow  Air 
Force  Base.  TX  76901 

Nottfkatloa  proccdarc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  proccdorea:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Cootcadag  record  procedorca:  The  Air  Force's  rules  for  access  to 
records  and  for  contesung  and  appealing  initial  determinations  bv 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  loare*  catrgorfca:  Training  records  and  associated 
background  data 

System*  exempted  from  ctrtala  provialoa*  of  the  ad:  NONE 
F05OO2  OtMCBVA 
System  name:  Defense  Language  Institute  Student  History 

Syttcm  locattoa:  Director  of  Personnel  Plans.  United  States  Air 
Force  Security  Service,  San  Antonio,  TX  78243 

Catt^ories  of  iodividaaU  covered  by  the  system:  DLI  students 

Cstegorie*  of  record*  in  the  system:  Computer  records 

Authority  for  maintenance  of  the  system:  10  USC  8012 

RoatiBC  uses  of  records  mainta'-oed  ia  the  system,  including  catego- 
ric of  u.scrs  and  the  purpcisea  of  such  uses:  Government  use 

Polk-ie*  aad  practicirs  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalag  of  record*  In  the  (ystcoi: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrtevabllity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:   Records  arc  accessed  by   person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  arc  controlled  by  computer  system  software. 

Rctcatioa  aad  dispoul:  Retained  in  office  fDes  untH  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
dtitroyed  by  tearing  into  pieces  shredding,  pulping,  macerating,  or 
burning. 

Syatem  maaagcrfs)  aad  addreji*:  Director  of  Personnel  Plans, 
United  SUtes  Air  Force  Security  Service,  San  Antonio,  TX  78243 

Notlficaiioa  procednre:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acceaa  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Advanced  personnel  data  system 

Systems  eicmpted  from  certain  proviaJons  of  tbe  act:  NONE 


Fe5«02  tTYLNGA 

System  aame:  United  States  Air  Force  Special  Investigations  School 
Individual  Academic  Records 

System  locatioa:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314 

Categories  of  individuals  covered  by  the  system:  USAF,  US  Coast 
Guard  enlisted.  Defense  Investigative  Service  and  foreign  national 
students. 

Categories  of  records  in  the  system:  Records  of  individual  training 
and  education  of  each  student  indicatmg  final  grade  or  rating  of 
proficiency  obtained  in  each  subject  and/or  the  reason  for  non- 
completion  of  the  course  of  study. 

Asithority  for  maiateaancc  of  the  system:  10  USC  sections  8012 
and  8032.  44  USC  sections  2V09,  3101  3102.  3103.  3104  through 
3107,  and  3301  through  3314 

Roatlae  ascs  of  records  maintained  in  tiM  system,  including  catego- 
ries of  uaers  and  the  purpoocs  of  sncb  nscs:  Verification  of  at- 
tendance and  completion  or  noncomplction  of  training  Provided  to 
investigating  agents  m  criminal  matters. 

Policies  and  practices  for  storing,  retricriag,  sccessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  ffle  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  held  for  25  years  after  course 
is  completed  and  are  then  destro>cd  by  tcanng  into  pieces, 
shreddmg  pulping,  macerating,  or  burning. 

System  managers*)  and  address:  Commander,  Air  Force  Office  of 

Special  Investigations  Washington.  DC  20 .U4 

Notiflcation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  accesa  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  tbe  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  bv 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  is  oblamed  from  student  testing 
and  performance. 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 

F0SOO2X0J  FD  A 
System  name:  Community  College  of  the  Air  Force  Student  Record 
System 
System  locatioa:  The  system  is  centrally  administered  by  the 
Community  College  of  the  Air  Force  (ATC/ED)  Randolph  AFB, 
TX  78148  Computer  processing  for  the  system  is  furnished  by  the 
San  Antonio  Data  Services  Center  (SADSC)  8^30  Broadway  San 
Antonio,  TX  78217  Microfiche  for  the  system  are  created  by  the 
USAF  Security  Service  (HQ  USAFSSiTJADS)  KeUy  Air  Force 
Base,  TX  78243 

Categoriea  of  individuals  covered  by  the  system:  The  system  may 
have  a  record  for  any  person  who  has  a  social  security  account 
number  and  who  has  since  1  January  I'Hii  com-  pleted  a  form.-il 
course  of  instruction  conducted  by  one  of  the  Air  Force  schools 
identified  in  the  current  Community  CoDege  of  the  Air  Force 
General  Catalog.  (Note:  Such  courses  do  not  include  prc-commis- 
sioning  courses  and  courses  conducted  exchi-  sivcly  for  officers  or 
their  civilian  counterparts.)  The  system  also  includes  records 
reflecting  Air  Force  courses  completed  before  1%8  and  other  edu- 
cational accompUshments  for  persons  who  as  enlisted  members  of 
the  Au  Force  registered  in  programs  of  study  leading  to  credentials 
awarded  by  the  college.  (Note  Both  here  and  where  appropriate 
below,  the  general  term  ?Air  Force?  should  be  understood  as  in- 
cluding the  regular  Air  Force,  the  Air  Force  reserve,  and  the  Air 
National  Guard.) 
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Categories  ol  records  in  the  system:  The  college  originates  and 
maintains  individual  academic  record*  and,  where  necessary  to 
serve  Airmen  registered  in  study  programs  leading  to  credentials 
awarded  by  the  college,  mainUini  a  variety  of  source  or  subsUn- 
tiating  records  such  as  copies  of  registration  applications  and  docu- 
ment control  record*  derived  from  such  applications;  civilian  col- 
lege tran-  scripts;  college  level  examination  program  score  reports; 
copies  of  educational  records  originated  by  other  Air  Force  and 
non-Air  Force  agencie*  external  to  the  college  (such  a*  the  Federal 
Aviation  Agency,  the  United  States  Armed  Forces  Insti-  tute,  and 
the  Defense  AcUvity  for  Non-traditional  Education  Support);  co- 
pies of  a  variety  of  Air  Force  personnel  record*  (such  a*  docu- 
ments derived  from  master  records  maintained  by  the  USAF  MiUu- 
ry  Personnel  Center  and  microfiche  records  of  locator  daU);  and 
records  of  credential*  awarded  to  graduates.  A*  necessary  to 
manage  the  day-to-day  operation*  and  to  plan  development  of  the 
record  system  The  college  also  mainUins  copies  and  related 
record*  of  communication*  from,  to,  or  regarding  persons  in- 
terested in  the  coDege.  its  educational  programs,  its  student  record 
system,  and  related  matter*.  Copie*  of  and  statistical  records 
derived  from  individual  responses  to  surveys,  questionnaues.  and 
similar  in*trument*  authorized  by  HQ  USAF  may  also  be  rnam- 
tained  as  needed  for  managerial  evaluation  and  planning  by  officers 
of  the  college. 

Aatbority  for  mainteBancc  of  the  system:  Title  44,  United  States 
Code,  section  3101. 

Roatlae  aac*  of  records  maiataiacd  la  the  system,  including  catego- 
ries of  user*  aad  the  parpoacs  of  *«ch  aacs:  Records  originated  in  the 
system  serve  the  purpose  of  docu-  menting,  in  term*  of  credit 
awarded  or  accepted  in  transfer  by  the  college,  individual  educa- 
tional accomplishments   which  satisfy   curricular  requirements   of 
study  program*  leading  to  credential*  offered  by  the  college.  Trans- 
cripU  of  records  originated  in  the  coBegc  are  at  the  written  request 
of  persons  concerned  furnished  to  any  recipient(s)  designated  in 
such  reque*t*.  Such  recipient*  typically  include  Air  Force  Educa- 
tion Service*  Centers,  other  office*  wherever  Air  Force  personnel 
are  sUtioned.   educational  institutions,  and  potential  or  cur-  rent 
employer*.  CCAF  transcripU  and  copies  of  other  records  originated 
in  the  college  are  typically  used  to  support  educa-  bonal  and  occu- 
pational counselling,  planning,  and  development;  admission  to  other 
colleges;  and   related   individual  affairs.   Other  disclosures  of  per 
sonal  records   originated   in   or  main-  tained   by   the  college   may 
without  the  knowledge  or  written  consent  of  persons  concerned  be 
made  to  Air  Force  officers,  enlisted  personnel,  and  civilian  em- 
ployees directly  involved  in  administering  or  supporting  tbe  educa- 
tional programs  offered  or  records  managed  by  the  college;  other 
Air  Force  officers,  enlisted  personnel,  and  civilian  employees  who 
provide  educational  and  related  services  to  Air  Force  personnel,  of- 
ficers and  employees  of  other  agencies  as  may  be  neces-  sary  to 
comply  with  proper  requests  for  records  under  the  Freedom  of  In- 
formation Act  (TiUe  3  US    Code  552,  as  amended  by  Puhbc  Law 
93-502);  and  to  officers  and  employees  of  other  agencies  as  may  be 
neces-  sary  to  overcome  extended  interruptions  in  normal  computer 
processing  (which  agencies  may  include  the  Veteran  s  Adminis-  tra- 
tion.  Trinity  University,  and  the  United  ServKCS  Automobile  As- 
sociation)   Similar  incidenul  disclosures  of  information  recorded  in 
the  system  may  be  made  to  employees  of  civilian  contractors  en- 
gaged by  the  Air  Force  to  provide  services  which  direcUy  or  in- 
directly support  the  record  system   Contractors  thus  engaged  at  this 
time  ut  Rothe  Development  INC.  Support  Contractors  INC.  Fred 
Clark  Electric   Contractors   INC,   International  Business   Machines 
CORP    Storage   Technology   CORP.   TELEX   Computer   Products 
mC    ITEL  Computer  Products  INC.  SORBUS  INC.  Cambndge 
Memories   INC.    Xerox   CORP.   Nashua   INC.   COMDISCO   INC 
.Sperry-Univac  CORP,  Burroughs  CORP.  HoneywcD  INC,  General 
Kinetics      INC.      American      Telephone      and      Telegraph      CO 
Southwestern  BeU  Telephone  CO,  Stromberg-Dalagraphix  INC.  and 
MinnesoU  Mming  and  Manufact-  uring  CO. 

Policies  and  practices  for  storing,  retrteviag,  acceasiag,  reulniag, 
and  dkpoaing  •(  records  in  tbe  system: 

Storage:  Permanent  student  records  are  maintoined  on  and 
reproduced  as  necessary  from  microfiche  created  by  computer 
prx>cessing.  Microfiche  are  maintained  in  special  fihng  stands  and  in 
special  three-ring  binders.  Computer  records  are  mamtamed  on  and 
as  necessary  repro-  duccd  from  magnetic  media  (Upc  and  disk) 
which  when  not  in  use  are  filed  m  special  cabinets  and  racks  m  a 
hbrary  facility.  Paper  records  are  maintained  in  file  folders,  card 
files,  and  conventional  cabmets.  and  in  special  binders  and  cabmets 
designed  for  computer  listings. 


Retrievabillty:  Computer  records  are  retrievable  by  a  combination 
of  social  secunty  account  number  (SSAN)  and  certain  letters  of  last 
name  Microfiche  records  are  retrievable  by  SSAN  exclusively 
Paper  records  are  retrievable  by  either  SSAN  or  name^  Note  as 
may  be  necessary  to  support  managerial  studie*  by  the  coUege 
suff,  computer  records  may  also  be  retrieved  m  groups  where  such 
records  bear  common  information. 

Safcguarda:  Record*  maintained  m  the  college  are  normally  dis- 
closed only  upon  written  request  from  the  persons  whose  records 
are  to  be  disclosed  or  up.>n  written  request  from  an  Air  Force  of- 
ficer or  employee  responsible  to  provide  educauonal  or  related  ser- 
vices to  Air  Force  personnel  Disclosures  to  non-Air  Force  agencies 
not  requested  by  the  person*  whose  records  are  to  be  disclosed  are 
made  only  with  consent  of  an  officer  of  the  college  and  as  con- 
sistent with  the  l>rivacy  Act  of  1 974  and  tbe  Freedom  of  Informa- 
tion Act  Except  for  disclosures  withm  the  college  as  may  be  neces 
sary  to  its  operaUons.  requests  by  telephone  and  other  unwntten 
means  wiD  not  be  honored  unless  m  the  judg  menl  of  a  responsible 
member  of  the  coUege  staff  the  requestor  is  a  member  or  employee 
of  the  Air  Force  aclinj  on  behalf  of,  or  is.  the  person  whose  record 
is  requested  Special  care  is  exercised  to  ensure  complete  idenUfi- 
caUon  of  the  requestor,  the  person  whose  record  is  to  be  disclosed, 
and  intended  use  Other  systematic  safeguards  to  ensure  mtegnty 
of  records  include  secure  storage  of  successive  generations  of  com- 
puter master  files,  existence  and  long  term  retention  in  other  Air 
Force  agencies  of  records  which  would  be  needed  to  rebuild  the  en- 
tire svstem  in  the  event  of  catasUopbe,  and  traditional  measures  to 
ensure  the  secunty  of  Air  Force  faciliUes  All  records  in  the  system 
are  during  duly  hours  attended  by  responsible  Air  Force  personnel 
and  during  non-duty  hours  stored  in  locked  facihlics  under  constant 
or  periodic  sur-  veillance  by  Air  Force  security  police  or  compara- 
ble civilian  guards 

RctcntioB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

specific  rules  for  retention  of  permanent  microfiche  and  cor- 
responding magnetic  "tape  records  have  not  yet  been  deter-  mined. 
It  is  anticipated  that  such  records  may  need  be  retained  for  not  less 
than  30  and  not  more  than  50  years  bevond  the  latest  entries  on 
each  such  record  Transitory  computer  records  (such  as  input 
transaction  records  and  records  on  successive  generations  of 
master  files)  are  typically  retained  only  so  long  as  the>  may  bt  use- 
ful, which  may  be  as  little  as  48  hours  or  as  much  as  60  days  Ac- 
tive master  file  records  are  by  ibeu  nature  evolutionary  and  are 
typically  retired  withm  180  days  of  a  person  s  sepa-  ration  or  retue- 
ment  or  five  years  after  the  most  recent  entry  on  a  given  record. 
(The  last  rule  apphcs  to  persons  who  were  not  enlisted  Au  Force 
members  when  the  last  entries  on  their  records  weie  madci)  Paper 
records  maintained  to  serve  students  registered  in  study  programs 
are  retained  so  long  as  a  registrant  remains  active  in  his  or  her  pro- 
gram Such  records  are  destroyed  one  year  after  a  registrant 
completes  his  or  her  study  program  or  three  >ears  after  the  most 
recent  communica'jon  from  an  airman  whose  program  has  not  been 
completed  Other  records  are  typically  retamed  only  so  long  as  they 
may  serve  a  useful  purpose  which  is  i>picall\  between  30  and  90 
days.  No  rule  has  yet  been  defined  for  retaining  records  which  veri 
fy  awards  of  credentials  by  the  college,  but  it  is  expected  that  such 
records  will  need  be  archival 

Svstem  manager(s)  and  address:  Senior  official  responsible  for 
pobcics  and  procedures  which  govern  the  system 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force  Svstem  Manager  President  Community  College  of  the  Air 
Force  (CC AF/CC)  Randolph  AFB,  TX  ''8148 

NotificatioB  procedure:  Persons  who  have  not  registered  m  the 
college  should  address  inquiries  regardmg  records  maintamed  by 
the  college  to  Chief,  Student  Records  Branch  (CCAF/RRR)  Ran- 
dolph AFB,  TX  78148  Persons  who  have  registered  m  the  college 
may  address  inquiries  as  above  or  to  Chief,  Careers  Division 
(CCAF/AY),  also  at  Randolph  AFB  Such  inquiries  will  need  in 
dude  the  full  name  (and  former  names  if  appropriate).  SS.^N.  and 
birthdate  of  the  inquirer,  and  should  mclude  a  full  return  address 
(includmg  zip  code)  Visits  to  the  college  are  welcomed,  and  visi- 
tors seeking  information  about  personal  records  should  first  visit 
the  Office  of  the  Registrar 

Record    access    procedures:    Individual   can   obtain    assistance    in 
gaining  access  from  the  Systems  Manager. 
And  from  addresses  listed  above. 
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CoalMtlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  anJ  for  contrsling  and  appealing  initial  dctermtnations  by 
the  indivitJual  concerned  may  be  obtained  from  tbe  Systems 
Manager 

Rc««rd  source  calegoric*:  Information  obtained  from  educational 
institutions 

Information  obtained  from  automated  system  interfaces. 

And  from  source  document*  submitted  to  the  college  by  or  at  the 
request  of  mdividuals  concerned,  or  by  other  Air  Force  agencies 
acting  on  behalf  of  individuals  concerned 

Systcai*  exenplrd  Irooi  certah  provtitoas  ol  tbe  act:  NONE 
F0504M  OQKRS.Vf  A 

Syilcm  name:  Training  Systems  Research  and  Development  Materi- 
al.1 
Syftcm  locatioa:   1^50lh  Aircrew  Training  and  Test  Wmg.  Deputy 
Commander    for    Operations,    rM^O    Aircrew    Technical    Training 
^ing.  Hill  Air  Foice  Base  UT  84406 

CatCforiM  of  iadividuab  cohered  by  Ibe  system:  Students  who 
have  completed  truning 

Calegorie*  •!  records  !■  the  system:  Training  and  effectiveness 
questiouaires  for  supervisors  and  graduates, flying  instructor  and 
academK  instructor  improvement  and  evaluation,  evaluation  coor- 
dination sheet. 

Anthoriry  tor  aiahilcBaace  of  tbe  lysteai:  10  United  States  Code 
8012 

Roatioe  >ac9  ol  records  aiahttaiaed  tai  the  sy steal,  iaclorting  calego- 
rirs  ot  users  aad  tbe  porpooes  of  such  sacs:  To  evaluate  and  analyze 
training  effectiveness 

Policies  aad  practices  for  •torlng.  retrieviag,  acremlaf,  retaf^ilng. 
aad  df«po«lDg  of  records  la  the  system: 
Storage;  Maintained  in  file  folders. 
RttrievabilHy:  Filed  by  Name 
Rank,  social  secunty  account  number  and  class  number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  per9on(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  offKial  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentlo*  and  dispoaal:  Retained  in  office  fiks  until  superseded, 
obsolete,  no  kinder  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teari.rg  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

SysUa  maaagcris)  and  address:  Chief,  Evaluation  and  Analysis, 
!55Cii»  Aircrew  Training  and  Test  Wing  Hill  Air  Force  Base  UT 
»4406. 

N«d(tcatio»  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
geint)^  access  from  the  Systems  Manager. 

CootestiDg  record  procedure*'  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detenninations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorce  categories:  Information  from  assigned  personnel. 

Systems  eicmpted  from  certala  provlstoBs  of  the  act:  NONE 
FOSini  OJ  DOTB 
Syalcai  aaaie:  FIving  Training  Records  -  Student 

Systeaa  locatioa:  Headquarters  Air  Training  Command.  Randolph 
AFB  TX;  Washington  Nati<:inal  Records  Center,  Washington  DC 
20409;  ATC  Pilot  and  Navigator  Training  Wings;  Official  mailing 
addresses  aic  in  Departirent  of  Defense  directory  in  the  appendix 
to  tbe  USAF  systems  notice. 

Catcfortea  of  (adlTldoaU  covered  by  the  system:  Students  entered 
into  Undergraduate  Pilot  and  Navigator  training 

Categories  of  records  tai  tbe  system:  Complete  record  of  training 
inchidi^ig  class  number,  fl-ving  and  academic  course  completed,  fly- 
ing hours,  whether  graduated  or  ehmicated  and  date,  reasons  for 
elimination.  Faculty  Board  Proceeduigs,  student's  performance  in 
each  category  of  training,  including  grades,  evaluabons  and  per- 
formance documentation,  background  information  including  name. 


grade,  SSAN.  source  of  commission,  coDcgc.  subject  matter,  etc; 
past  trainmg  unit  of  assignment,  class  standing  pnor  to  31  Dec  74; 
progress  records  on  minonty  students 

Aath*rtty  for  maiateaaace  of  tbe  system:  44  U.5.C.  1101,  10 
use.  8012.  and  Executive  Order  93  97  22  Nov  1943. 

Roatiae  uses  of  records  malataiaed  ia  tbe  system,  iacladiag  categv->- 
rics  of  umrs  aad  tbe  purpoaes  of  such  uses:  Document  and  record 
student  performance,  provide  background  mfonnation,  report  to 
Air  National  Guard/Air  Force  Reserve  and  other  Air  Force  training 
units  on  qualifications  of  graduates,  analyze  student  performance  in 
following  traming  for  the  purp<>se  of  evaluating  training  and  revis 
ing  course  content,  also  used  to  monitor  student  performance  bv 
source  of  entry,  education  level,  and  minority  status,  record  and 
document  Faculty  Board  proceedings 

Policies  aad  practices  tor  storiag,  retrieviag,  accessing,  relalaing, 
aad  dlsposiag  of  records  ia  ttie  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
books/bmdcrs.  Maintained  in  card  files  Mnintamed  on  computer 
magnetic  tapes    Maintained  on  computer  paper  printouts. 

Retrievubillty:  Filed  by  Name  Filed  by  Social  Security  Account 
Number  (SSAN)  Filed  by  other  identification  number  or  system 
identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  personN)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need  toknow  Records  are  stored  in  locked 
cabinets  or  rooms. 

ReteatloD  and  disposal:  Student  grade  books  are  destroyed  three 
months  after  completion  of  training;  Summary  Training  Records  are 
retained  in  office  files  for  two  years,  then  retired  to  Washington 
National  Records  Center.  Washington.  DC,  for  eight  years,  other 
records  are  retained  in  office  files  until  superseded,  obsolete,  no 
longer  needed  for  reference  or  on  inacti.ation.  Faculty  Board 
Records  are  retained  for  one  year  Destruction  is  bv  tearing  into 
pieces,  shreddmg.  pulping,  macera-  ting,  or  burning 

System  imurg^erdi)  aad  address:  Deputy  Chief  of  Staff  Opera- 
tions, Air  Trainirig  Commanjl,  Randolph  AFB.  TX  78148. 

Notificatloa  p  reditu  re.  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acceaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatextiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initi-il  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  comes  from  source  docu- 
ments such  as  grade  sheets,  written  examinations,  and  fbght  ex- 
aminations from  reports  by  instructors  and  students,  and  from  the 
individual,  automated  system  interfaces 

Systems  exempted  from  certain  prn>UM>ns  of  the  act:  NONE 

rofioi  oc(;bi;za 

System  name:  Aircrew  Training  Records,  Aerospace  Defense  Com- 
mand (ADC) 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail- 
ing adilresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Foice's  systems  notice. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  ol  tudividoab  covered  by  tlie  system:  Aircrew  person- 
nel. « 

Categories  of  records  ia  the  system:  Initial  qualification  and 
rcquahfication  training,  formal  flying  school  records.  Air  Force 
Form  8  certificate  of  Aircrew,  qualification,  other  flying  training 
records. 

Antbority  for  mainteBaace  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  tbe  system,  includiag  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Monitor  Aircrew  flying 
proficiency  by  ADC  and  subordinate  commands. 

Policies  and  practices  for  storing,  rrtrieTtag,  aceeasiag,  retainiag, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  in  note  booksA>inders. 

Maintained  as  photographs   Wall  charts. 

RetrWvability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Aircrews.  Stored  in  file  cabinets. 

Relentioa  and  disposal:  Retained  as  long  as  assigned  to  Aircrew 
in  ADC  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning 

System  maaager(s)  aad  address:  Commander  of  flying  units  subor- 
dinate to  HQ  ADC 

NotMicatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Furnish  name,  grade  and  social  security  account  number  Present 
military  identification  or  mihtary  discharge  as  applicable  when  visit- 
ing sysmanager  to  gain  access. 

Record  acccas  procednres:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Caatcstlag  record  procdnres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorce  categories:  Formal  training  schools,  unit  training 
Officers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provtsioas  of  the  act:  NONE 
FOSIOI  OCGBL'ZB 
System  aame:  Aircrew  Trnining  Records  FI06  Aircraft 

System  locatioa:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Fc>rce  installations.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

At  Air  National  Guard  activities  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  iadividuals  covered  by  the  system:  Aircrew  person- 
nel. 

Categories  of  records  In  the  system:  Aircrew  flying  training.  Air- 
crew ground  training,  unit  training  simulator  records,  individual 
records,  Aircrew  continuation  training  status  reports. 

Authority  lor  maintenance  ol  tbe  system:  10  United  Suies  Code, 
section  8012 

Routine  uses  ot  recortls  maintained  In  the  system,  iacludi»g  catego- 
ries of  nacrs  and  tbe  purpoaes  of  such  uses:  Monitor  Aircrew  flying 
proficiency  by  aerospace  defence  Command  (ADC)  and  subordi- 
nant  units. 

Policies  aad  practlcet  for  storing,  retrieviag,  accessiBg,  reUinlng. 
and  disposing  ot  records  ia  the  system: 

Storage:  Maintained  in  note  books 'flinders. 

Maintained  as  photographs,  wail  charts. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
syjtem. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties, 
access  by  individual  Aircrews,  sto;ed  in  fflc  cabinets 

Reteatioa  and  dispoiuti:  Retained  slx  months  after  semiannual  cu 
toff  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning 

System  managers)  aad  address:  Deputy  Chief  of  SUff  Opera- 
tions, Headquarters  ADC,  Ent  Air  Force  Base,  Colorado  80912 

Notificatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Give  name,  graJe  and  social  security  account  number  When 
visiting  sysmanager  present  military  identification  or  mditary 
discharge  as  apphcable  to  gain  access. 

Record  access  prxicedores:  Individual  can  obtain  assisUncc  in 
gaining  access  from  the  Systems  Manager. 

Coatcstlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Formal  training  schools,  unit  training 
Officers,  flight  evaluation  Officers 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 
FOSlOl  OCGBLZC 
System  aame:  Aircrew  Training  Records  FIOI  Aircraft 

System  locatioa:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  includmg  Air  Force  installaUons  Official  mail- 
ing addresses  are  m  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  noUce 

At  Air  National  Guard  activities  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

(  ategories  of  Individuals  covered  by  the  system:  Aircrew  person- 
nel. 

Categories  ol  records  ia  the  system:  Aircrew  flying  trainuig.  Air 
crew  ground  traming.  unit  training  simulator  records,  individual 
records.  Aircrew  continuation  training  status  reports. 

Authority  tor  maintenance  ol  the  system:  10  United  States  Code, 
section  8012 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  use.-^  and  the  purposes  of  such  uses:  Monitor  Airi^rew  flving 
proficiency  by  Aerospace  Defense  Command  (ADC),  and  subor- 
dinate units. 

Polkles  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systrm: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  pholt^graphs.  Wall  charts. 

Retritftabiltty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Au-crcws,  stored  in  file  cabinets. 

Relentioa  and  disposal:  Retained  six  months  after  semiannual  cu- 
toff then  destrovcd  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  mana8<r(«)  aiid  address:  Deputy  Chief  of  Staff  Opera- 
tions, Headquarters  ADC,  Ent  Au  Force  Base.  CO  80912. 

NotiAcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  ManJiger 

Give  name,  grade,  social  security  account  number,  and  unit  as- 
signed When  visiting  sysmanager  present  military  identification  or 
military  discharge  as  apphcable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forceps  rules  for  access  to 
records  and  for  contesting  and  appcaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  ca'exorles;  Formal  training  schools,  unit  training 
Officers,  flight  evaluation  Officers 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 
M5101  OCGBIZD 
System  name:  Aircrew  Training  Records  F102  Aircraft 

Systrm  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

At  Air  National  Guard  activities  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  ol  individuals  covered  by  the  system:  Aircrew  person- 
nel 

Categories  of  records  in  tbe  system:  Aircrew  flying  training.  Air- 
crew ground  training,  unit  traming  simulator  records,  individual 
records.  Aircrew  continuation  trainmg  status  reports. 

Authority  for  maintenance  of  the  system:  10  United  States  Code. 
section  8012 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Monitor  Aircrew  profi- 
ciencv  bv  Pacific  Air  Force  (PACAF),  Aerospace  Defense  Com- 
mand (ADC)  and  subordinate  units. 
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Polktr*  aad  practices  for  storing.  r«(ricviag,  acceasia|.  rctaiafaig. 
aad  dbpoaiag  ol  rvcords  ia  tk«  f>ft«m: 

Storage:  Maintained  m  note  hooks/binders. 

Maintained  as  photographs   Wall  charts. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  .Aircrews,  stored  m  file  cabmets. 

Reteotioa  and  disposal:  Retained  six  months  after  semiannual  cu- 
toff then  dcbtro>cd  by  tearing  into  pieces,  sbrcddmg.  pulpmg. 
macerating  or  burning. 

System  maaagerts)  aad  address:  Deputy  Chief  of  Stiff  Opera- 
tions. HQ  ADC.  Fnt  Air  Fi)rce  Base.  Co  8tW12 

NodficatioB  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Give  name,  grade,  social  security  account  number  and  unit  as- 
signed. When  visiting  nysmanager  present  military  identification  or 
mibtary  discharge  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealmg  initial  determinations  h> 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  ioarcf  categoric*:  Formal  training  scbools,  unit  training 
Officers,  flight  evaluation  Officers 

System*  exempted  from  certain  provbtoas  of  the  act:  NONE 
F05101  OCGBl'ZE 
System  aamc:  Aircrew  Training  Records  F4  Aircraft 

Svitem  localioa:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  mcluding  Air  Force  installations.  Official  mail- 
mg  addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Aircrew  person- 
nel. 

Categories  of  records  ia  the  system:  Aircrew  flying  training.  Air- 
crew ground  training,  unit  training  simulator  records,  individual 
records.  Aircrew  continuation  trainmg  status  report. 

Authority  for  maiateaaacc  ol  tlte  system:  10  United  States  Code, 
section  8012. 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  .Monitor  Aircrew  profi- 
ciency by  Aerospace  Defense  Command  (ADC)  and  subordinate 
units. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Wall  charts. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Aircrews,  .stored  in  file  cabmets. 

Reteatioa  aad  disposal:  Retained  six  months  after  semiannual  cu- 
toff then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff  Opera- 
tions, Headquarters  ADC,  Ent  Air  Force  Base.  CO  80912. 

NotificatkiB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Give  name,  grade,  social  security  account  number,  and  unit  as- 
signed. When  visiting  sysmanager  present  military  identification  or 
miUtary  discharge  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .Systems  Manager. 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Formal  training  schools,  unit  training 
Officers,  flight  evaluation  Officers 

Systems  exempted  from  certain  provisioas  o(  the  act:  NONE 
F0510I  OCGBl'ZF 
System  aarae:  Aircrew  Traming  Records  Tl?  Aircraft 

Systrm  location:  At  headquarters  of  major  commands  and  at  all 
levcU  down  to  and  including  Air  Force  installations  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pcndu  to  the  Air  Force's  systems  notice 

At  Air  National  Ciuard  activities  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Aircrew  person- 
nel 

Categories  of  records  in  the  svstem:  Aircrew  flying  training.  Air- 
crew ground  traming.  unit  training  simulator  records,  individual 
records.  Aircrew  continuation  training  status  reports 

.Authority  for  maintenance  of  the  system:  10  United  States  Code, 
section  «0i: 

Routine  uses  ol  records  maintained  in  the  system,  including  calego-  . 
ries  of  user5  and  the  purposes  o(  such  uses:  Monitor  Aircrew   flving 
proficiency  bv  Air  lorce  Major  Commands,  and  subordinate  units. 

Policies  and  practiies  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mainlamcd  in  note  books/binders. 

Wall  charts 

Retriev ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcr$on(sl  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Access  by  individual  Aircrews,  stored  in  fde  cabmets. 

Retention  and  disposal:  Retained  six  months  after  semiannual  cu- 
toff then  destroyed  by  tearing  into  pieces,  shredding,  pulpmg, 
maceratmg  or  burning 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  Operations 
Headquarters  Aerospace  Defense  Command  (ADC)  Ent  Air  Force 
Base.  Co  80<J12 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Give  name,  grade,  social  security  account  number  and  unit  as- 
signed When  visiting  sysmanager  present  military  identification  or 
militarv  discharge  as  applicable  to  gain  access. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Formal  trainmg  schools,  unit  training 
Officers,  flight  evaluation  Officers. 

Systems  exempted  from  certain  provision.s  of  the  act:  NONE 

F05I01  OJ  DOTD 

System  name:  Flying  Training  Records 

System  location:  Columbus  Au^  Force  Base  MS  39701,  Craig  AL 
36701,  Lackland  TX  78236,  Laughhn  Air  Force  Base  TX  78840, 
Mather  Air  Force  Base  CA  95655,  Moody  Aii  Force  Base  GA 
31601,  Randolph  Air  Force  Base  TX  78148,  Reese  Air  Force  Base 
TX  79489,  Sheppard  Air  Force  Base  TX  7361 1,  Vance  Air  Force 
Base  OK  73701,  Webb  Air  Force  Base  TX  79720,  Williams  Air 
Force  Base  AZ  85224,  Fairchild  Air  Force  Base  WA  99011,  USAF 
Academy  Co  80840 

Categories  of  individuals  covered  by  the  system:  Personnel  un- 
dergomg  upgrade  or  instructor  training  in  T-37,  T-38,  T-41  or  T-43 
aircraft 

Categories  of  records  in  the  system:  Class  number,  appropriate 
training  and  qualification  records 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Documentation  of  Air- 
crew performance  and  progress 


FEDERAL    REGISTER     VOL     4?     NO      188 — WEDNESDAY     SEPTEMBER    ?8,    1977 


DEPARTMENT   OF   DEFENSE 


5093.^ 


Policies  and  practices  for  stortag,  retrievlag,  acceaciBg,  reuialag, 
and  dbpoaiag  ol  records  In  the  ly stent: 

Storage:  Maintained  in  file  folders 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Safeguarded  by  personnel  screening 

Retention  and  disposal:  Retained  in  continuation  training  record 
until  reassignment,  then  returned  lo  individual. 

System  maoager(si  and  address:  Deputy  Chief  of  staff  for  opera- 
tions, HQ  Air  Trammg  Command  Randolph  Air  Force  Base  TX 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatcsting  record  procedures:  The  Au  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  coiiT«e  trauiing  docu- 
ments. 

Systems  exempted  from  certain  provislona  of  the  act:  NONE 

F05101  (U  DOTE 
System  aame:  Flying  Traming  Records 

System  locatioa:  Columbus  Air  Force  Base  MS  39701,  Craig  Air 
Force  Base  AL  36"01,  lackland  Au"  Force  Base  TX  78236, 
Laughlin  Air  Force  Base  TX  78840.  Mather  Air  Force  B.ise  CA 
95655.  Moody  Air  Force  Base  GA  3l60l,  Randolph  Air  Force  Base 
TX  78i48,  Reese  Air  Force  Base  TX  ''9489,  Sheppard  Air  Force 
Base  TX  73611,  Vance  Air  Force  Base  OK  73701.  Webb  Air  Force 
Base  TX  79720,  Williaras  Air  Force  Base  AZ  85224. 

Categories  of  Individuals  covered  by  the  system:  Flight  crew  mem- 
bers and  flying  supervisors. 

Categories  ol  records  In  the  system:  Taped  radio  transmissions. 

Authority  lor  maintenance  ol  the  system:  44  United  States  Code 
3101 

Routine  uses  ol  records  maiaUlned  in  the  system.  Including  catego- 
ric* ol  users  and  the  purposes  ol  such  uses:  Investigation  of  opera- 
tions deviations,  incidents  and  accidents 

PoUcIc*  and  practices  lor  storing,  retrieving,  accessing,  reUlnlng. 
and  dbpoaiag  ol  records  In  the  system: 

Storage:  Maintained  on  a  recording. 

Retrfevabillty:  Filed  by  other  identification  number  or  system 
identifier. 

Filed  by  voice  print  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  per»on(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Safeguarded  by  personnel  screening. 

Reteatioa  aad  dkpoMi:  Remain  on  file  for  one  week  unless  cir- 
cumstances dicUtc  longer  retention.  Then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating  or  burning. 

System  maaageHs)  and  addrcm:  Deputy  Chief  of  staff  for  opera- 
tions, HQ  Air  Training  Command  Randolph  Air  Force  Base  TX 
78148 

NottHcatk>a  procedure:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Kecard  acceaa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

C— Uillag  record  proccdarcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the    individual    concerned    may    be    obtained    from     the    Systems 
Manager. 

Record  source  categories:  Flying  supervision  radio  transmissions. 

Systems  exempted  from  certain  proTUlooj  ol  the  act:  NONE 
F05101  OJMPLSA 
System  aamr;  Flying  Trainmg  Records 

System  locatioa:  Deputy  For  Might  OperaUons,  Officer  Training 
School  USAF  I  ackland  Air  Force  Base  TX  78236 

Categories  ol  loditlduaU  covered  by  the  system:  AU  students  en- 
tered ui  T4I  Uainmg  at  Lackland  Air  Force  Base  TX  78236. 

Categoric*  of  re<ord«  ia  the  system:  Flymg  training  grades  con- 
tinuity summary  analysis 

Authority  lor  maintenance  of  the  system:  44  United  Sutes  Code 
3101 

Routine  uses  ol  records  malDlaioed  ia  the  svstrni,  iacludiag  catego- 
ries ol  users  and  the  purpuMS  ol  surh  uses:  Determine  flymg  training 
poicnliiil 

Poilries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Maintained  in  file  folders, 
wall  charts 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Filed  by  Name 

Filed  by  Social  Securitv  Account  Number  (SSAN). 
Filed  by  MiliUry  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authonred  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  secunty  file  containers/cabinets. 
Rrtention  and  disposal:  Retained  in  office  files  until  superstded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  mto  pieces,  shreddmg,  pulpmg.  macerating,  or 
burning 

System  managena)  and  address:  Deputy  for  Fhght  Operations  Of- 
ficer Training  School 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appe;iling  miiial  determmaUons  by 
the  individual  concerned  mav  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Internally  generated  onlv. 
Systems  exempted  from  certain  provision*  of  the  act:  NONE 
F05I01  OQKRSMA 
System     name:     Aircrew      Instruction     Records     (Flying     Training 
Records) 
System  locatioa:  I550lh  Aircrew  Trainmg  and  Test  Wing.  Deputy 
Commander  for  Operations  Hill  Air  Force  Base  UT  84406 

Categories  of  ladlviduals  covered  by  the  system:  Students  and  in- 
structors undergoing  traming 

Categoric*  ol  records  in  the  system:  Graduate  traming  summary, 
student  counseling  record,  practical  exercise/ground  naming 
record,  student  activity  record,  student  flying  record  by  name,  so- 
cial security  number,  rank  and  class  number. 

Authority  lor  malnteaaace  ol  the  system:  I0USC80I2 
Routine  uses  of  records  maiataUied  in  the  system,  including  catego- 
ric* ol  uaers  aad  the  pnrpoac*  of  such  naca:  To  record  student  ac- 
complishment of  training  objectives. 

Policic*  and  practice*  lor  storing,  retrlcvtag,  accessing,   retahilBR. 
and  disposing  ol  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Retricvability:  Filed  by  Name 

Rank,  social  security  account  number,  course,  class  number. 
Salegaards:   Records  are   accessed  by   custodian  of  the   record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  m  locked  cabinets  or  rooms. 

Reiealioa  aad  diapoul:  Destroy  by  tearing  into  pieces,  pulping, 
burning,  shredding  or  macerating  one  year  after  departure. 

System  maaagerts)  aad  address:  Deputy  Commander  for  Opera- 
tions, 15'iOih  Atfcrew  Training  and  Test  Wing  Hill  Air  Force  Base 
UT  84406. 

Nottftcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Re<ord  accem  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Coatrstlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  ioarce  categories:  Information  from  assigned  personnel. 

Systems  escmptcd  from  certain  provisioas  of  the  act:  NONE 

F0510I  OQKRSMB 

System   aamc:   Training   Aids   Usage   (Simulator   Student   Training 
Records) 
System    locatioa:    Simulator    Branch,    1550th    Technical    Training 
SquadrontTTS).  atta:TTO.  Hill  Air  Force  Base  Ut  84406. 

Categories  of  iiMUvtduab  covered  by  the  system:  Simulator  course 
students. 

Categories  ol  records  ia  the  system:  Flying  training  record,  activi- 
ty record,  course  sign  m  roster 

Aatborfty  for  malatcaaaec  ol  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  malBtaiaed  ia  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Trend  analysis,  historical 
data  on  simulator. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retricvability:  Filed  by  Name. 

Chronologically. 

Safeguanla:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(8)  and  address:  Officer  in  Charge.  Simulator 
Branch,  1550  Technical  Training  Squadron,  Hill  Air  Force  Base  UT 
84406. 

Nodficatioa  procedarc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Special  orders,  messages  and  instruc- 
tors. 

Systems  exempted  from  certain  provisioas  ol  the  act:  NONE 
FOSlOl  OTMUHJA 

System  name:  Tactical  Air  Command  Automated  Flying  Training 
Management  System. 

System  iocalioa:  AO  Tactical  Air  Command  Wings,  Squadrons, 
Numbered  Air  Forces,  and  Headquarters,  Tactical  Air  Com- 
mand/DOOR. 


Official  mailing  addresses  are  in  the  Dcpartmcnl  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  ol  iadlviduals  covered  by  the  system:  Aircrew  members 
in  Tactical  Air  Command  maintamtng  qualification  in  command  as- 
signed aircraft. 

Categories  ol  records  in  the  system:  Continuation  training  items 
directed  by  Air  Force  and  Tai.ti<.al  Air  Command  directives  In- 
cludes flying  times  for  curreni  month,  framing  cycle,  and  cumula- 
tive career  totals,  currencies  as  required  h\  weapons  system,  flving 
and  simulator  sorties  and  events,  and  vanous  ground  (raining  ilems. 
and  other  mformation  such  as  s«ku1  sci.uirty  account  number . 
ratings.  Air  Force  Speciality  Codes,  date  of  birth,  unit  assigned, 
availability  data,  assignment  dales,  training  phase  and  quaiifica 
tions. 

Authority  for  maintenance  of  (he  system:  10  U  S  C  8012 
Ruulinc  uses  ul  records  maintaiord  In  the  svstrm,  including  catego- 
ries ol  users  and  the  purposes  of  suih  uses:  I'sed  to  monitor  the 
status  of  continuation  (raining  by  individuals  and  unit  Data  is 
available  at  the  unit.  wing,  numbered  Air  Force,  Headquarters  of 
Tactical  Air  Command 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Mamtained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums 
Maintained  on  computer  paper  printouts 

Retricvability:  Filed  by  crew  member's  first  letter  of  last  name 
and  last  four  digits  of  the  social  security  account  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 
Records  are  stored  in  secure  areas  with  controlled  access. 

Retention  and  disposal:  Retained  m  units  for  si.x  months  after 
training  cycle.  History  files  are  retained  at  Headquarters  Tactical 
Air  Command  for  analysis  purposes  Information  is  destroyed  by 
tearing  into  pieces,  pulping,  buiinmg.  shreddmg.  or  macerating;  or 
in  the  case  of  computer  tape,  degaussing. 

System  managers)  and  address:  Deputy  Chief  of 
Staff /Operations,  Headquarters,  Tactical  Air  Command.  I.anglev 
AFB.  VA  23665 

Notlficatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  in- 
dividual concerned  and  other  source  documents. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F05I01A0SSGBPA 

System        name:        Aircrew        Resource        Management        System 
(SACARMS)/Aircrew  Qualification  Report 

System  location:  AU  Strategic  Air  Command  (SAC)  Tactical 
Wings/NAF/HQ  SAC  DOTF  offices 

Categories  ol  iadlviduals  covered  by  the  system:  All  SAC  person- 
nel on  active  flying  status.  Maintainmg  currency  w  operational  air- 
craft. 

Categories  of  records  in  the  system:  Mission  accomplishment  re- 
ports for  ground  and  flymg  traming  events  by  individual/crew  posi- 
tion, aircraft  and  unit  depicting  scheduled,  accomplished,  reliabili- 
ty, required,  remaining  and  date  accomplished. 

Authority  lor  maintenance  ol  llie  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries  ol  users  and  the  purposes  ol  such  uses:  The  purpose  is  to  evalu- 
ate and  monitor  the  Air  Force  required  Aircrew  continuation  train- 
ing program  flight  management.  The  users  are  Wmg,  NAF  and 
MAJCOM  flight  managers  and  mission  development  Officers.  The 
data  is  used  for  mission  development  and  Aircrew  resource 
management. 
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Policies  aad  practices  lor  storing,  rctricvlag,  accewlai,  reUialag, 
aad  dlspoaiag  ol  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  oi  card  files. 

Maintained  on  computer  magnetic  tapes. 

Mamtained  on  computer  paper  printouts. 

Retricvability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s>  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Recoids  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retcatloa  aad  dbiposal:  Retamed  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  hv  tearing  into  pieces,  shreddmg. 
pulping,  macerating,  or  burning 

System  maaageris)  and  address:  Commander  in  Chief.  .Strategic 
Air  Command.  SAC/D<">TF  and  DOTT,  Offutt  Aii  Force  Base.  NE 
68113. 

Notlfkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

ContcstlBg  record  procedures.  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appeabng  initial  determications  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  rtcpared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  Irota  certain  provisions  of  the  act:  NONE 
F0530I  DPP  A 
System    aamc:    Air    Force    Academy    Appointment   and    Separation 
Records 

System  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20^  KV 

Categories  of  individuals  covered  by  the  system:  Nominees  for  Air 
Force  Academy  appointment  and  cadets  in  training  at  the  Air  Force 
Academy  for  each  Member  of  Congress,  the  Vice  President, 
Governors  of  Territones,  and  aU  other  nominating  sources 

Categories  ol  records  in  the  system:  DD  Form  1870  -  NominaUon 
for  Appointment  to  the  United  Sutes  Air  Force  Academy,  Mibury 
Academy,  Naval  Academy'  contaming  nominee's  name,  address. 
date  of  birth,  social  security  number,  telephone  number,  temporary 
addrtis  (if  any),  type  of  nomination  (principal  or  competitive), 
numbered  vacancy,  and  date  submitted,  name  and  signature  of 
Member  of  Congress  or  other  authorized  nominating  source  sub- 
mitting the  nomination  AFHQ  Form  0-339  -  'Air  Force  Academy 
Nominee  Record"  Descnption  of  daU  contained  on  AFHQ  Form  0 
339  -  The  names  of  the  nominees  of  each  Member  of  Congress,  the 
Vice  President,  and  other  authorized  nominating  sources  (Each 
Member  may  noninate  a  total  of  ten  for  each  vacancy  available.) 
The  card  also  indicates  whether  a  nominee  withdraws  from  con- 
sideration for  Academy  appointment  or  if  he  is  medically 
disqualified  and  the  nominaUng  system  used  by  the  nominating 
authority;  -  "Chargeable  and  Nonchargcablc  Air  Force  Academy 
Appointment  Record'  DaU  mainUined  thereon:  The  names  of  the 
cadets  entering  each  year  for  each  Member  of  Congress  and  other 
nominating  sources  indicating  charge  or  not  charged  to  their  quota 
(5  allowed  at  any  one  time  -  10  United  Sutcs  Code  (USC)  (V342), 
year  of  scheduled  graduation  or  separation  date  and  reason,  and 
reapportionment  actions;  -  "Report  of  Separation  from  the  United 
Sutes  Air  Forte  Academy"  DaU  contained  thereon  -  Name,  cadet 
number,  scheduled  graduation  date,  reason  for  separation,  name  of 
congressional  sponsor  and  whether  the  separation  action  presides 
an  addiuonal  vacancy  for  the  Congressional  sponsor;  -  Report  of 
United  Sutes  Air  Force  Academy"  conUining  spaces  to  insert 
names  of  cadets  in  training  who  arc  charged  to  the  quota  of  a 
Member  of  Congress. 

Aathority  for  maintcaaace  ol  the  system:  Title  -  10  USC  -  Armed 
Forces  -  Chapter  903,  United  SUtes  Air  Force  Academy  9342, 
9344,  9345;  and  Senate  Resolution  154,  10  June  1963  and  10  USC 
8OI2'. 


Routiac  uses  ol  records  mainUined  la  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:   When  separaUon  of  a 
cadet   from   the    Academy   occurs,    the    system    is   used    by   Cadet 
Branch   Personnel   to  determine   who   nominated   the   cadet   so  that 
notification  of  the  separation  of  the  cadet  can  be  made  to  the  Con- 
gressional sponsor    Also  used  in  makmg  reply  to  any   Member  of 
Congress   who   requests   information   concerning   who   nommated   a 
cadet  for  Academy  entrance  (10  USC  9342(h))    /  //A  form  is/  mam- 
tained annually  on  each  Member  of  Congress,  the  Vkc  President, 
and  other  authorized  nommaUng  sources    Upon  receipt  of  nomma- 
tions  from  Members  of  Congress  ,  only  the  name  of  the  nommee  is 
entered    on    the    Form    and    the    nommating    svstem    used    by    the 
member    The  form  is  used  to  indicate  withdrawal  of  a  nominee  or 
medical  disqualification  in  order  to  determine  the  number  of  active 
candidates   at   any    given   time   (10  allowed   per   vacancy   (10   USC 
9342))     Cadet    Branch    personnel    use    to    answer    mquines    from 
nominating  sources    An  AFHQ  Form  0-851  (card)  is  mamtamed  on 
each     Member     of     Congress,     the     Vice     President,     and     other 
authorised  nommating  sources    Upon  entrance  of  each  new  class  to 
the  Air  Force  Acadcmv.  the  names  of  the  cadets  eniermg  for  each 
Member  of  Congress,  etc    is  posted  to  the  mdividual  Congressional 
sponsor's  card    This  record  card  is  used  by  Cadet  Branch  personnel 
to  determme   the   number  of  vacancies  available   to  all  authonzed 
nominating  sources  so  that  notification  of  vacancy  information  can 
he  furnished  to  Members  of  Congress  annuallv    Upon  separaUon  of 
an  Acadi-my  cadet,  the  name  is  crossed  out  and  a  notation  made  of 
the     date     of    graduation/separation     and     reason     for     separaUon. 
Another  form  is  used  as  an  atlachment  to  a  letter  of  notifi>.aUon  to 
the  Congressional  sponsor  when  a  cadet  is  separated    -   l'pr>n  spe- 
cial request  from   Member  of  Congress,   another  form   is   used   to 
provide  the  names  of  charge  cadets  (pnntipals)  to  their  authorized 
quoU   and   the   year  of   scheduled   graduaUon     Also  used   to   notify 
new  Members  of  Congress  of  the  chargeable  cadets  upon  entenng 
Congress    Cadet   SeparaUon  Case   Files   -   A  cadet   separaUon   case 
file  is  mainUined  on  every   cadet  separated  for  the  period  of  time 
his  class  is  in  training  and  for  one  year  after  class  graduaUon,  then 
destroyed   since   these   records  arc  maintained  f>crmanenlly   by   the 
Air  Force  Academy    The  case  fdes  are  mamtamed  smce  this  office 
is  the  responsible  siiJt  office  for  impkmenung  the  SecreUry  of  the 
Air  Force  instrument  of  separation/discharge  acuon    The  case  files 
are    further   used    to    reply    to   Congressional   inquiries    concemmg 
separaUon   actions    The   data  conUined   m  the   separation  case   file 
are    copy  of  cadet's  resignation/separation  action;  copy  of  Acade- 
my SMpenntendents  letter  to  SecreUry  of  the  Air  Force  conUming 
recommendation  on  type  of  separaUon  action,  copy  of  SecreUry  of 
the  Air  Force  Memorandum  directing  type  of  separaUon,  copy  of 
Report   of   Separation   from    United    States   Air   Force   Academy'; 
copy    AF/DPPA   notification   letter   to  Congressional   sponsor  con- 
ceming  separation;  copy  of  AF  DPP.\  notification  letter  to  United 
Sutes   Air   Force   Academy   Commandant  of  Cadets   effecting   the 
decision  of  the  SecreUry  of  the  Air  Force;  copy  of,  "DisenroHment 
From    Officer   Candidate  Type   Training  '   (Prepared   by   Comman- 
dant, Air  Force  Academy);  copv  of,  'Armed  Forces  of  the  United 
Sutes   Report   of  Transfer  or  Discharge. '   (Prepared   by    Comman- 
dant,   Air    Force    Academy),    cop>     of    Specul    Orders    effecting 
separation/discharge     acUon.     Information     in     the     record/records 
system  is  used  to  provide  infonr.auon  to  Members  of  Congress,  the 
Vice  President,  District  of  Columbia  Delegate.  Governors  of  Terri- 
tones and  South  Amencan  Republic  counUies  and  the  Philippines 
on    candidate    nominations,    cadet    vacancies,    appointmcntst    and 
separauons. 

Policies  and  practice*  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  MainUined  in  visible  file  binders/cabinets 

Retricvability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duUes. 

Records  are  accessed  by  authonzcd  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Records  arc  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Upon  entry  of  the  cbss  each  year,  forms 
are  destroyed  on  unsuccessful  candidates  by  tearing  into  pieces, 
shredding. pulping, macerating, or  bummg.  The  forms  on  selected 
cadets  are  mamtained  in  the  Kardveyor.  One  form  is  mainUined 
permanenUy. 

System  manager(s)  and  address:  Deputy  Chief  of  Suff/Personnel, 
Headquarters  United  Sutes  Air  Force. 
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PRIVACY  ACT   ISSUANCES 


NottfkatioB  pn>c«dor«:  Requests  from  individuals  sbouM  be  ad- 
dressed to  the  Systems  Manager 

Record  accM*  pr«c«dar«s:  Individual  can  obtain  assistance  in 
gaining  at:ccss  from  the  Systems  Manager 

Cotit^ating  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  coatesting  and  appealing  initial  detenninatioas  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Members  of  Congress,  the  Vice  Pre- 
sident and  other  nominating  sources 

SysteiBS  cxcnipted  from  certain  provtsioB*  of  lb«  act:  NONE 

F0S301\OBXQPCB 

Syatcm  aame:  Education  and  Research  Data  Base 

System  locatio«:  At  Inited  States  Air  Force  Academy,  CO  80840 

Catrttories  of  IndlvMuaU  covered  by  the  lystcni:  Active,  retired 
and  separated  Air  Force  officers  who  received  their  commissions 
through  the  USAF  Academy. 

CatctoHcs  of  records  ia  the  system:  High  school,  college  and 
USaF  career  infonnation  including  military  performance,  academic 
performance,  certain  medical.  discipLnary  and  personal  facts 

Authority  for  nalDlmaace  of  the  iiystem:  10  t'SC  HO  I  2 

Routloe  aae*  of  revords  maintained  in  the  system,  including  catego- 
ric* of  oacr*  and  the  parpoaes  of  such  uses:  Purpose  of  .System:  To 
provide  readily  available  mformation  on  Academy  graduates 
Category  of  Users:  Faculty  and  staff.  Specific  Use:  Used  to 
complete  various  analyses  and  inquiries  concerning  bovt/  Academy 
graduates  are  competing  with  their  contemporaries. 

Pollcie*  and  practice*  lor  itorinc.  retrieving,  accnaing,  retaining. 
and  dtopoatng  of  records  in  the  (>«tem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

RrtrievablUty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 
Fikd  by  date  of  buth. 

Safcgnards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  authorized  persoonel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  diapoMi:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalion,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager<s)  and  address:  Dean  of  the  Faculty 
NntMcatlon  procedure:   Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  accc«a  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedure*:  The  Aii  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  sonrcc  categories:  Infonnation  obtained  from  educational 
Bstitutioos. 

InformaOon  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Syatems  exempted  from  certain  provisions  of  the  act:  NONE 
F05302  OBXQPCB 
System  name:  Air  Force  Academy  Candidate  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

CategorieH  of  individmla  covered  by  the  system:  Air  Force  Acade- 
my nominees/applicants. 

Categoric*  of  records  In  the  system:  Candidate  Evaluation  Record, 
Liaison  Officer  Evaluation,  Letter  of  Evaluation  from  High  School 
or  CoOege,  and  Drug  Abuse  Certificate. 

Anthority  tnr  maintenance  of  the  system:  10  USC  903,  10  USC 
8012 


Routine  nac*  of  records  maintained  in  the  system,  including  catego- 
ric* of  user*  and  the  purposes  of  sach  uses:  Used  by  Admissions  Of- 
fice, Selection  Panels.  Academy  Board,  Athletic  Department,  and 
Preparatory  School  personnel  for  selection  of  cadets  to  attend  the 
USAF  Academy  and  Preparatory  School  Also,  used  to  evaluate 
candidates  for  recommendation  for  civilian  preparatory  school 
scholarships  Used  to  form  the  nucleus  of  the  cadet  record  for  can- 
didates selected  to  attend  the  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  dii>ks  or  drums.  ' 

Retricvabllity:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pers<>n<s)  resp<>nsiblc  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authon/cd  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off.  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Except  records  on  candidates  who  accept  appointments  are  sent 
to  the  Cadet  Records  Section,  where  they  are  mcluded  in  the  Cadet 
Personnel  Records  System  maintained  at  USAF  Academy,  CO 
80840. 

System  manageris)  and  addrem:  Director  of  Admissions  and  Re- 
gistrar 

Notification  procedure:  See  Exemption 

Record  acces.s  procedures:  See  Hxcmption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  detcrmmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  calet{ories:  Scr  FxempUon 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  .5  USC  .^52a  (j)  oi  (k),  as  applicable 
For  additional  mformation,  contact  the  Systems  Manager. 

F05302  OBXQPCC 
System  name:  05302  OB.XQPCC  Active  Cadet  Counseling  File 

System  location:  United  States  Air  Force  Academy,  USAF 
Academy  CO  80840 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  in  the  system:  Liaison  Officer  Evaluation 
Authority  for  maintenance  of  the  system:  IOUSC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo«eii  of  such  uses:  Used  by  counselors  as- 
signed to  Cadet  Counseling  to  assist  the  cadet  with  one  or  more 
counseling  related  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  m  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  safes, 
locked  cabinets  or  rooms. 

Retention  and  disposal;  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  ma<kager(s)  and  address:  Director  of  Admissions  and  Re- 
gistrar 

Notification  procedure:  Requests  fiom  individuals  should  be  ad- 
dressed to  the  System  Manager. 

Record  access  procedures:  The  mdividual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  liaison  of- 
ficers. 

Systems  exempted  from  certain  provblons  of  the  act:  NONE 

F053O3OBXQPCAB 
System  name:  Preparatory  School  Records 

System  location:  At  United  States  Au  Force  Academy,  CO  80840. 
Categories    of    individuals    covered    by    the    system:    Preparatory 
School  Students 

Categories  of  records  in  the  system:  This  system  contains 
academic  performance,  counsehng.  disenroUmenl,  and  physical  fit- 
ness information. 

Authority  tor  maintenance  of  the  system:  K)  USC  8012 
Rontiac  uac*  of  records  maintained  in  the  system,  including  catego- 
ric* of  naer*  and  tbc  purpoaca  of  such  use*:  Data  is  used  to  measure 
student  performance,  progress  and  potential,  for  counseling  pur- 
poses and  for  possible  disciplinary  or  disenrollment  action  Infor- 
mation contained  on  the  record  card  consisting  of  grade,  per- 
formance, and  personal  information  pertaining  to  the  student  is 
used  to  provide  transcripts  when  requested,  to  inform 
parents/guardians  concerning  student  placement  on  academic  ad- 
visement or  probation  and  other  pertinent  information  as  required. 
when  authorized  by  the  cadet,  and  used  by  Preparatory  School  ad 
ministrative  personnel  for  management  purposes  such  as  emergency 
daU,  i.e.  blood  type,  etc  Physical  fitness  test  scores  arc  furnished 
to  the  Registrar's  Office  for  use  in  verification  when  considenng 
student  for  nomination  to  the  USAF  Academy. 

Policies  and  practice*  for  storing,  retrieving,  ncccasing,  reUlnlng, 
and  dbpoafaig  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 
Mamtained  on  computer  paper  printouts. 

Retrievability:  Filed  by  name  and  year  of  enrollment 

Safeguards:  Access  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Stored  in 
locked  cabinets  or  rooms 

Retention  and  dkpoaal:  Counseling  records,  academic  placement, 
and  physical  fitness  mformation  are  destroyed  at  the  end  of  the 
academic  year;  college  board  test  daU  is  retained  in  office  files  for 
three  months  after  monthly  cut-off.  the  desUoyed;  copy  of  disen- 
rollment daU  is  reUmed  for  5  years  after  disenrollment  then 
destroyed;  performance  and  student  potential  data  used  by 
academic  instructors  retained  for  1  year;  and  the  record  card  for  K) 
years  after  compleUon  of  the  program,  then  retired  to  the  USAF 
Academy  CO  80840  sUging  area  where  they  are  kept  per-  manently. 
Remaining  documents  in  the  system  arc  destroyed  when  no  longer 
needed  for  reference  purposes  or  when  superseded.  Destruction  is 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  burning,  or 
burying. 

Svstem  managcrti)  "d  address:  Commander,  Preparatory  School, 
USAF  Academv,  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  ^  obUined  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  the  academic  depart- 
ments within  Prep  School,  based  on  performance  of  students.  Prep 
School  Commander,  from  tests  administered  to  students,  from  stu- 
dent. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F05304  OBXQPCB 
System  name:  Academic  Requirements 

System  location:  At  United  SUtcs  Air  Force  Academy,  CO  80840. 

Categories  of  indlvldnals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  in  the  system:  Themes,  research  papers, 
graded  recitations,  graded  reviews,  other  graded  work,  laboratory 
reports,  case  studies,  final  and  midterm  examinations,  turnout  ex- 
aminations, validation  examinations,  and  graded  reviews  for  cour- 
ses in  which  no  final  examination  is  given. 


Authority  for  maialeaancc  of  the  system:  I0USC903 

Routine  nacs  of  records  malnUined  In  the  system,  including  catego- 
ries of  Mcrs  and  the  pnrpoacs  of  such  uses:  Utilised  m  assigning 
grade  score  by  Faculty  departments  Used  to  monitor  progress  of 
cadets  throughout  the  academic  year  and  to  determuie  grades 

Policic*  and  practice*  for  storing,  retrieving,  accessing,  reUlning, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(5)  responsible  for 
servicing  the  record  S)Stcm  in  performance  of  their  official  duties 

Records  arc  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  m  locked  cabinets  or  rooms 

Retention  and  disposal:  Retain  for  no  more  than  <W  days  after  the 
end  of  the  semester  in  which  admmistcrcd  or  until  the  cadet  gradu- 
ates, whichever  is  sooner  At  the  discretion  of  the  course  du^cclor, 
return  to  the  cadet  for  retention  as  reference  and  study  materials. 

System  manager(s)  and  address:  Dean  of  the  Faculty 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forco's  rules  for  access  to 
records  and  for  contesting  and  appealing  milial  detcrmmaUons  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Course  requisites 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F053O4  OBXQPCC 
System  name:  Academic  Grades 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  Individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  in  the  system:  Various  cadet  grade  reports, 
cards  and  sheets  utilized  in  auditing  and  distributing  academic 
grades 

Authority  for  maintenance  of  the  system:  10USC90? 

Routine  uses  of  records  malnUlned  in  the  system,  including  catego- 
ries  of   users   and   the   purpoaes   of   such   uses:    Purpose   of   System 
Used    m    auditing   and    distribulmg   academic    grades     Category    of 
User   Dean  of  Faculty  staff   Specific  Use   Compiled  to  determmc  a 
letter  grade  for  each  student  in  each  course 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  MamUixicd  in  file  folders 
Maintained  in  note  books/bmders. 
Mamtained  in  card  files 
Mamtamcd  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  security  file  containers/cabinets.  , 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  personnel  screening 

Retention  and  disposal:  Cadet  Grade  Report;  I  copy  placed  in 
course  book  as  history  of  course,  all  other  copies  destroyed  after 
one  year  by  tearing  into  pieces  Grade  Card  used  as  mput  to  com- 
puter and  destroyed  at  the  end  of  each  semester  by  tearing  mto 
pieces  Permanent  Record  Card  is  the  permanent  record  of  each 
cadet's  grades  It  is  rcuined  in  Cadet  Records  Section,  USAF 
Academy,  CO  80840 

System  manageris)  and  addrcaa:  Dean  of  the  Faculty. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 
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CoBlMtiaK  r«cor«J  proc«lnre»:  The  Air  Force's  rules  for  access  to 
rei.ords  and  for  conletling  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  soarcc  categories:  Information  obtained  from  educational 
mslitutions 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  eiempied  from  certain  provbioas  oi  the  ael:  NONE 

F06003  ANGBXOB  ' 

System  aatar:  Progre^is  Report.  Undergraduate  Pilot  Training 

Syitem  locatioD.  Office  of  Director.  Air  Naiiooai  Guard 

Cai<Korica  of  ladtvlduals  covered  by  the  tystcin:  Air  National 
Guard  Undergraduate  Pilot  Trainees 

Catcforlct  of  records  ia  the  lyslrm:  Evaluation  of  PJot  Training 
Progress 

Aalhortty  for  maiatenaace  of  the  system:   10  United  Slates  Code 

Koothie  aaea  ol  record*  malalained  ta  the  system,  iacludiqg  calego- 
rtca  ol  aaem  aad  the  purpoaca  ol  such  uaea:  Used  at  National  Guard 
Bureau  level  to  Determine  Individual  CapabUity  to  Perform  Safely 
In  Home  Unit  Weapons  Syntems 

Polkica  aad  pratticca  lor  stariBg,  rctrictlag,  acccaaiag,  rctaloiag, 
•ad  diaponiag  o(  records  la  tk«  system: 

Storage.  Mamla-ncd  is  file  folders. 

Rrtrtcvabllity:  Filed  by  Name 

S^legoarda:  Re>.ords  are  stored  in  safes. 

RrteaitoB  aad  tlispoaal:  Retamed  in  office  files  until  graduation  or 
eUmination  from  training,  then  destroyed  by  tearing  into  pieces, 
shreddmg.  pulping,  macerating,  or  burning. 

System  maa»«ertt>  aad  addrcaa:  Director  of  Air  National  Guard. 
Headquarters  United  States  Air  Force 

Notlfkattoa  procf.darc:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Rrcord  acccas  procrdar««:  Indl^'  :.~'ual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

C«utr<«ti«g  record  proccdwrcs:  I'he  Air  Force's  rules  for  access  to 
records  and  for  contcsimg  and  <tppeaiing  initial  detern^inatio.is  by 
the  mdividuaJ  coocemcd  may  be  uptamed  from  the  Systems 
Mdnager 

Rocora  source  eategerica:  Information  Obtained  from  UPT  Flying 
Trajnug  DCO 

Syrieina  cicBptt-d  from  ccrtala  proviaiooi>  of  the  act:  NONE 

F06<W5  XOOFF  A 
System   aamc:    C.«0C5   XOOFF   A   Air   Force   Operations  Resource 
Maoagrm'nt  Systems  (AFOR.MS). 

.System  knitioa;  Headquarters  United  States  Air  Force  and  major 
command  Dead()uartars.  Air  Force  Inspection  and  Safety  Center, 
N;>non  Air  Force  Base,  CA  92409  Consolidated  flight  record 
cuslootans  at  Air  Force  insLali:itions. 

Csirgniim  of  tadivlduaU  covered  by  the  system:  Air  Force  active 
dut>  mfliiary  pcrsonneS.  Army.  Navy  and  Marine  Corps  active  duty 
miLixrv  personnel  Air  Force  civilian  employees  Air  Force  Reserve 
an^j  .'Vir  National  Gu^rd  personnel  Exchange  Officers  who  are  as- 
siiined  to  aviation  duties  by  competent  authority  are  attached  to  the 
L  SAF  for  n>ing  support  or  who  have  been  suspended  from  flying 
dutKS  fur  a  period  of  not  more  than  J  years 

Categories  of  records  bs  the  system:  The  base  level  A  FOP  MS  data 
base  ( .<ctains  a  master  file  of  flying  records  for  each  individual  in 
categories  bated  aoove.a  mootli  tuJate  transaction  file  and  a 
tvkci-e  month  history  file  A  ccntralucd  file  of  selected  information 
from  eav.b  mdividuars  mast^'r  record  is  also  maintained  at  HQ 
USAF  lo  addition  to  automated  data  files,  this  system  uses  manual 
files  fur  maintaining  histon<.a]  data  and  important  source  docu- 
men>H  An  Individual  Flight  Record  Folder  (IFR)  is  established  for 
eas.h  category  of  fliers  Usted  above  and  is  the  prime  repository  for 
a  mtniily  computer  bsung  which  itemizes  each  individual's  flight 
accomphshments  dunng  the  month  as  well  as  various  source  docu- 
ments which  serve  to  vahdale  information  entered  into  the  com- 
puter data  base  for  the  system.  Each  fUgbl  management  office 
maintains  a  file  of  Military  Pay  Orders  to  provide  source  documen- 
tation of  flying  pay  actions  initiated  by  the  flight  manager   Informa- 


tion which  is  maintained  in  the  automated  files  is  derived  directly 
from  the  AFORMS  master  fde  or  from  subsequent  processing  of 
information  entered  into  the  master  file  Categories  of  information 
mainUined  in  the  master  file  are  IDENTIFICATION  DATA  pro- 
vides individual  identifiers  and  other  informatH>n  directl>  related  to 
each  individual  m  the  file  DUTY  ASSIGNMENT  DATA  Includes 
mformaUon  such  as  the  ma)or  command  of  assignment  for  the  in 
dividual,  the  Au  Force  Specialty  Code  indKating  professional  du- 
bes.  the  unit,  consolidated  flight  record  custodian,  base  of  assign 
ment.  etc.  AIRCREW  TRAINING  ANU  QU  AI  IFiCA TION  DA  I  A 
-  includes  mformation  such  as  flight  and  ground  piofessiunal  flying 
training  accomplishments,  aircrew  qu.ilificativm  status,  physical 
status  for  flight  duties,  types  of  aiicraft  assigned,  etc.  UTILIZA- 
TION MANAGEMENT  DATA  -  Includes  flying  experience  infor- 
mation, professional  qualifications,  aviation  duties  assigned,  etc. 
FLYING  PAY  ENTFrLEMENT  DATA  Includes  ^formation 
needed  to  administer  the  payment  of  flying  mcentive  pay  for  each 
individtial  LOCAL  USE  DATA  -  contains  infonnaUon  used  by 
major  or  local  command  to  supplement  general  svstem  information 
as  needed  to  meet  unique  unit  requirements  \tithin  the  categones  of 
inform^-iion  bstcd  herein  SYSTEM  CONTROL  DATA  Contains 
computer  data  used  to  automatically  control  internal  system  func- 
tions 

Authority    lor   maintrDanee   of   the   system:    (A)    37    USC    30   (B) 
Public  Law  'J2-204,  section  71V 

Routiac  uses  ol  records  matntaloed  ia  the  system,  iacluding  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  I  he  AFORMS  provides 
information  and  automated  data  processing  capabihties  used  to 
manage  and  administer  Air  Force  op<-ralions  such  as  aucrcw  train- 
ing and  evaluation,  fbght  scheduhng  functions,  flying  safet\  and  rc- 
bted  functions  needed  lo  .ittain  and  maintain  combat  or  mission 
readiness.  AU  information  is  entered  into  the  system  by  flight 
managers  at  the  airbase  level  This  mformation  is  then  processed 
for  use  by  flying  resource  managers  at  ail  levels  through  periodic 
computer  product  reports  or  automated  svstems  interfaces. The 
specific  uses  of  information  and  user  categones  for  this  system  arc. 
BASE  LEVEL  ACTIVITIES  -  (1)  to  establish  each  members  fly- 
ing pa)  entitlement  status  and  to  rounitui  continuing  entitlement  in 
accoidance  ^viih  existing  directiuns,  (2)  to  record  each  individual's 
flying  activi  ■:»,  both  hours  and  specific  events,  bnd  piovide  indica- 
tions of  successful  attainment  of  standards  v>r  deficiencies,  (3)  to 
estabUsh  each  individual's  Aviation  Service  code  for  use  in  indicat- 
ing type  of  flying  activity  or  reas<^n  for  inactive  status  if  apoLicable: 
(4)  to  detcnnine  each  rated  member's  eligibility  to  perform  opera 
tional  01  proficiency  flymg  in  accordance  with  existinft  USAF 
directives,  (5)  to  provide  an  indication  of  each  rated  member's  total 
operational  flying  time  in  tcna3  of  total  aviation  career  duties  as 
required  by  the  Aviation  Career  Incentive  Act  of  1974;  (6)  to 
establish  suspense  hsts'  for  use  in  scheduling  n>ing  personnel  for 
fbghts.  schools ,  trrts  and  similar  events  directly  related  to  their  du- 
ties as  professional  airmen;  (7)  to  provide  tach  apphcable  uiuividual 
and  man:4ger  with  all  aviation  career  profde  information  needed  to 
monitor  flying  career  development,  professional  qualifications  and 
traming  deficiencies;  (S)  to  provide  information  requested  by 
Operations,  or  other  base  functions,  which  relates  to  the  flying  du- 
ties and  accooipiishments  of  all  personnel  m  the  file;  ('J)  to  provide 
statistical  data  for  management  analysis  and  review  of  all  aspects 
of  each  base's  flying  program?,  including  flvmg  safety  data  involv- 
ing AFORMS  flying  hour/individual  information  stored  in  the  Nor 
ton  AFB  flying  safety  data  bank  maintained  by  the  USAF  Inspec- 
tion and  Sa/etv  Center  OTHER  BASE  USERS:  CON- 
SOLIDATED BASE  PERSONNEL  OFFICE  -  uses  information 
provided  by  this  system,  through  an  automated  daia  interface,  to 
report  the  flymg  status  of  ail  mdividuals  in  the  files;  provides  flying 
career  background  infoimation  used  for  assignment  actions.  AC- 
COUNTING AND  FINANCE  OFFICE  -  uses  Military  Pay  Orders, 
prepared  by  flight  management  offices,  to  start  and  stop  flying  m- 
centi'-e  pay  in  accordance  with  each  individual's  flying  status  and 
eligibility  as  reflected  by  the  information  in  the  system,  uses  the 
files  to  perform  payment  audits  to  identify  individuals  bemg  paid 
unproperly  BASE  SUPPLY  uses  flying  sUtus  information  to  dcter- 
muie  which  mdividuals  are  qualified  to  draw  all  authorized  flying 
equipment  BASE  MEDICAL  FACILITY  uses  svstem  data  to 
determine  projected  workloads  associated  with  scheduled  flight 
physical  examinations.  MAJOR  COMMANDS  use  all  system  djta 
to  measure  the  effectiveness  of  subordinate  unit  training  programs 
and  to  check  command  wide  flying  effective uess.  AIR  FORCE 
MILITARY  PERSONNEL  CENTER  -  uses  AFORMS  infonnaUon 
to    establish    assignment   objectives    and    career   development    pro- 
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grams  for  USAF  military  personnel  in  tlie  ■ysten.  USAF  INSPEC- 
TION AND  SAFETY  CENTER  •  uses  flying  hour  data  for  each  in- 
dividual to  establish  historical  fiks  for  reconstruction  of  lost  or 
damaged  records  and  lo  augment  the  Flying  Safety  statistical  daU 
bank.  HQ  USAF  -  uses  various  identificaUon  and  flying  data  to 
establish  statistical  data  needed  to  verify  the  effectiveness  of  sUn- 
dard  procedures,  determine  the  need  for  pobcy  modification,  pro- 
vide a  timely  and  accurate  census  of  vanous  types  of  flyers  and 
pmvide  a  cenlrahzcd  point  for  collection  and  coHation  of  daU  used 
by  all  levels  of  management. 

Poliriea  aad  practices  tor  storing,  rrtrievfaag,  acrcssiag,  rrtalaiag, 
aad  dlsposlag  ol  records  ia  the  systesa: 

Storage:  Maintamcd  in  file  folders  and  on  computer  magnetic 
tapes 

RctrlcTablUty:  Fikd  by  Name  and  Social  Security  Number  (SSN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  pcrsun(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  and  individuals  in  files  Records 
arc  stored  in  locked  cabinets  or  rooms. 

Rcteatioa  aad  disposal:  Magnetic  tape  and  hardcopy  records  are 
maintained  in  consolidated  flight  record  files  for  three  years  follow- 
ing suspension  of  an  individual  from  flying  status  At  the  end  of 
tlut  period  the  magnetic  tape  records  are  Destroyed  by  tearing  into 
pieces,  pulping,  burning,  shredding  or  macerating  and  the  hardcopy 
files  turned  over  lo  the  individual.  Personnel  leaving  miUtary  ser- 
vice are  pinvided  tlieir  hardcopy  files  and  all  tape  records  are  rou- 
tinely erased.  For  deceased  personnel,  tape  records  are  routinely 
erased  and  hardcopy  folders  are  provided  to  the  survivors  as  part 
of  the  individual's  personal  effects. 

SyalcM  aiaaaicrts)  aad  addrcaa;  Deputv  Chief  of  SUff /Plans  and 
Operations,  Headquarters  United  Suies  Aii  Force,  Washington. 
DC 

Natifkatioa  pracedare:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager.  Include  name  and  SSN  Make 
base  level  inquiries  to  base  flight  manager. 

Kccord  access  procsdarcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Caatcatiat  record  proc«darcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  tlic  Systems 
Manager. 

Rccard  aaarec  categories:  Information  obtained  from  automated 
system  interfaces  and  from  sow  re  documents  (such  as  reports) 
prepared  on  behalf  of  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

SyateaM  cxevplcd  Iron  ccrtala  provbioaa  of  tb«  act:  NONE 
F06«08  0OJl!BJB 
Syaleai  mamt:  Maintenance   Managcm'-.nt  InfonuaUon  and  Control 
System  MMICS 

System  locatloa:  At  all  Au  Force  bases  that  utilize  MMICS. 

Official  mailing  addresses  are  m  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Forces  systems  notice 

Cat«g."V«  ol  lad'viduals  covered  by  the  "yf^em:  Individuals  as- 
signed to  organizations  mvolvcd  m  the  mamtcnance  of  aircraft  mis- 
siles C  E-M  and  associated  equipment. 

Categories  of  records  ia  the  systrv:  Maintenance  personnel 
records. 

Authority  for  nalnleaaacf  ol  the  system;  10  USC  8012 

Roattac  aaes  ol  records  asamtaiaed  ia  the  aysiria,  iacioding  calego- 
rVs  af  ascr*  aad  t'-t  purposes  uf  such  ascs:  Used  to  establish  and 
maintain  data  pertaining  to  a  si-ecific  individual  assigned  lo  a  rr.ain- 
teoance  organization  used  by  wo.-l  center  supervisors  maintenance 
trainmg  and  adniinistrative  perscnnel  and  other  members  of  the 
chief  of  maintenance  staff  to  main'ain  basic  data  relating  lo  an  in- 
dividual and  to  monitor  the  overall  manning  status  of  an  organiza- 
tion. 

PoUcias  aad  pra<ti(es  lor  storiag,  rctricviag,  acccaaiag,  reUlniag, 
aad  illspsshg  ol  records  la  the  system: 

Storage:  Maintained  on  disks  or  drums. 

RetrkvablUty:  Filed  by  other  identification  number  or  system 
identifier. 

Safcgaards:  Records  are  accessed  by  persoiKs)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duUcs. 

Records  are  controlled  by  conputer  system  software. 


Rcteatloa  aad  dkpoaal:  MainUined  until  purpose  has  been  served 
or  for  I  month  whKhever  is  sooner  Then  desUoyed  by  tearing  into 
pieces,  pulping,  burnmg,  shredding,  or  maceratmg 

Systcai  aiaBagrr(s)  aad  addrrss:  Non-commissioned  officer  in 
charge  of  the  mamUnance  documentation  section  at  each  unit 
uulumg  MMICS. 

NottHcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstems  Manager. 

Rrcord  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coalesti&g  rrcord  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conUsUng  and  appeahng  mitial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obumed  from  automated 
system  interfaces. 

Information  obt,)ined  from  socite  documents  (such  as  reports) 
prepared  on  behalf  ol  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exrmptrd  from  certain  provisions  ol  tlic  act:  NONE 

F064iO8  OOJLBJC 
Systrm  name:  Exception  Time  Accounting  (ETA)  System  (GOOIA) 

System  locatton:  At  all  Air  Force  bases  that  utibze  the  ETA 
System 

Official  mailmg  addresses  are  m  the  Department  of  Defense 
directory  in  the  appendix  to  the  Au  Force's  systems  notice. 

Categories  ol  indivkduab  covered  by  the  system:  Individuals  as- 
signed to  organizations  involved  m  the  maintenance  of  aircraft  mis- 
siles and  associated  equipnient. 

Categories  ol  records  ia  the  syMem:  Master  roster  records. 

Authority  lor  malatraaare  ol  the  system:  10  US  Code  8012 

Routine  use*  ot  records  mair>t»tDcd  ia  the  system,  lacludhig  catego- 
ries ol  users  and  the  pnrpo«ca  ol  such  uses:  Used  to  provide  a 
breakout  of  available  and  non-available  man-hours  m  vanous 
categories  of  the  mamtenance  activity  used  by  work  center  super- 
visors administrative  personnel  and  other  members  of  the  chief  of 
mamtenance  staff  to  estabhsh  and  mamtain  manhoLi  data  on  in- 
dividuals assigned  to  the  maintenance  organization  and  to  monitor 
the  expenditure  of  available  man-hours 

Policies  aad  practices  for  storiag.  retrieving,  acccaslag,  reUiaiag, 
aad  divporing  of  records  la  the  system: 

Storage:  Mamtaincd  on  computer  magnelK  tapes. 

Rptrievabtltty:  Filed  by  other  identification  number  or  system 
idrniifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  arc  conlroDed  by  computer  svstem  software 

ReleotloB  aad  dkaposa!:  Maintained  until  purpose  has  been  served 
or  for  1  month  whichever  is  sooner. 

ReUmed  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  lefercnce,  or  on  mactivau^n,  then  destroyed  by  teanng 
into  pieces,  shredding,  pulping,  maceratmg.  or  burning. 

System  managerfs)  aad  addrcm:  Chief  of  data  automation  at  each 
installation  utib/^ing  the  El  A  System. 

Nodfkatioo  pru>'<>durr'  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  iroia  the  S>sl>ms  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  a'>d  for  contesting  and  appeahng  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  mterfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  hrhalf  of  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  ccrtala  provisions  ol  the  act:  NONE 

F06711  LGVPS  A 
System  aame:  Personal  Clothing  and  Equipment  Record 

System  iocatioa:  Equipmnent  Management  Offices  at  Air  Force 
inslaUa  lions. 
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OffKtal  mailing  addresses  arc  in  the  Department  of  Defcose 
directory  in  the  appendix  to  the  Air  Force's  systems  notKC. 

CalesorWt  ol  individuaU  covered  by  the  tyitca:  Active  duly  mili- 
tary and  reserve  air  crew  personnel. 

Calcgoiin  of  rrcords  is  the  tytttm:  Expendable  and  non-cxpenda- 
blc  mdividual  personal  clothing  and  equipment  recordi. 

Authority  for  matatcnaocc  of  tb«  «y(tcm:  10  United  States  Code 
1832  Property  Accountabdity  Regulations. 

Routine  usn  of  rri^ords  malntaiaed  in  the  system.  Including  ralrgo- 
rics  of  us^rn  and  the  purpoMV  of  such  uses:  Maintcn:ince  of 
authorized  clothing  and  equipment  issued  to  air  crew  members 
Periodically  reviewed  by  supply  personnel  and  certified  by  the  in- 
dividual. 

Polkica  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Maintained  as  paper  records  and  stored  in  vertical  file 
f  olden. 

RctrirTability:  Filed  by  last  name,  first  initial  and  last  four  digits 
of  social  security  account  number. 

Sntegnarda:  Stored  in  file  cabinets  in  locked  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Ret(«tk>a  and  dlapoaal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation.  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 

The  individual  i*  reassigned,  original  records  are  transferred  to 
the  new  installation.  The  copy  retained  at  the  previous  station  is 
destroyed  after  six  months  When  the  individual  is  discharged,  the 
signed  copy  of  the  record  is  forwarded  to  the  consolidated  base 
personnel  office  for  disposition.  The  originals  are  retained  by 
Equipment  Management  function  and  destroyed  after  the  tumin  of 
aD  equipment  by  the  individual. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning 

SyaUm  manager(t)  and  addrcaa:  Deputy  Chief  of  Staff/Systems 
and  Logistics.  Headquarters  United  States  Air  Force. 

Nodfkation  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccaa  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  b«  obtained  from  the  Systems 
Manager 

Record  iource  categoric*:  Information  obtained  from  the  in- 
dividual. 

Syalems  exempted  from  certain  provialoiu  of  the  act:  NONE 
F0«7I1  OOJLBJA 
System  name:  Tool  Kit  Control  Card 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice. 

At  Air  National  Guard  activities  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Categoric*  of  individuaU  covered   hy  the  system:   Individuals  as- 
signed   tool    kits    at    US    Air    Force    National   Guard    Bureau,    AF 
Reserve  (AFRES)  Locations 
Categories  of  records  la  the  system:  Tool  kit  control  card 
Authority  for  maintenance  of  the  system:  10  US  Code  8012 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries  of  luers  and  the  purposes  of  such  uses:  Insures  identification  of 
personnel  who  has  responsibility  of  safe  guarding  an  individual  tool 
kit  Category  of  user  is  USAF  supply  organizations.  National 
Guard  Bureau  supply  activities,  and  AFRES  supply  activities. 

Policies  and  practice*  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrtevahiUty:  Filed  by  other  identificatioo  number  or  system 
identifier. 


Conventional  numerical  sequence  by  tool  kit  number. 

Safegnards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  riK>ms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Tool  issue  center  office  chief. 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Deputy  Chief  of  Staff/Systems  and  Logistics,  Headquarters 
United  States  Air  Force. 

Director  of  Air  National  Guard.  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S>stcms  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Tool  issue  center  office  chief. 

Systems  exempted  from  certain  provisions  of  the  act:  KONE 

F07001  OEACYVA 
System  name:  Accounts  Payable  Records 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice 

At  accounting  and  finance  offices  at  Au  Force  bases  Official 
maihng  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

at  Air  Force  components  listed  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  system  notice,  and  some 
records  are  stored  at  the  Denver  Federal  Archives  and  Record 
Center,  Bldg  48,  Denver  Federal  Center,  Denver,  CO  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  monies  owing  to  them  by  the  Air  Force  or  who  have  per- 
formed an  official  function  resulting  in  a  valid  debt  payable  by  the 
Air  Force  to  a  third  party.  Such  individujils  include,  but  are  not 
limited  to,  contractors,  military  and  civihan  personnel  and  their  de- 
pendents, assignees,  trustees,  guardians,  survivors,  claimants  hav- 
ing tort  or  compensation  claims  against  the  Air  Force  for  personal 
injuries  or  property  damage. 

Categories  of  records  fas  the  system:  Types  of  records  include,  but 
are  not  limited  to,  contracts,  purchase  orders,  temporary  duty  and 
permanent  change  of  staUon  orders,  transportation  requests, 
government  bills  of  lading,  tort  claims,  compensation  claims,  cor- 
respondence with  creditors,  dependents  of  military  personnel  and 
civilian  employees. 

Authority  for  maintenance  of  the  system:  31  U  S  C.  492,  31  U.S.C. 
82e,  31  use.  66c;  37  U.S.C.  404;  37  U  S.C.  406. 

Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup- 
port payments  to  creditors  who  may  include  miUtary  personnel  and 
civilian  employees,  their  dependents,  survivors,  guardians  and 
trustees,  contractors,  vendors,  claimants  in  tort  and  compensation 
claims  and  assignees  When  authorized,  records  may  be  disclosed 
to  creditors,  dependents,  claimants.  Air  Force  and  other  Depart- 
ment of  Defense  components.  Internal  Revenue  Service  (for  tax 
purposes,  including  assessments,  levy  action,  employer/employee 
social  security  taxes).  Air  Force  Office  of  Special  Investigation  and 
Federal  Bureau  of  Investigation  (for  investigation  of  possible 
criminal  violations).  Department  of  Justice  (for  criminal  prosecu- 
tion, civil  litigation  and  investigation).  Social  Security  Administra- 
tion and  Veterans  Administration  (for  verification  of  claims  and 
eligibility  for  benefits  administered  by  such  agencies),  and  state  and 
local  authorities  (for  matters  pertaining  to  taxation,  welfare,  and 
criminal  and  civil  litigation  within  the  jurisdiction  of  such  authori- 
ties). Records  may  also  be  disclosed  to  the  General  Accounting  Of- 
fice and  the  Comptroller  General  (for  audit  purposes  and  for  deci- 
sions on  payments),  and  to  members  of  the  general  pubUc  pursuant 
to  the  Freedom  of  Information  Act. 
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Pnliclc*  and  practices  fur  storing,  retrieving,  ncccasing,  reUinhtg, 
nnd  dlapoaing  of  ret^ords  la  the  sysUm: 
Storage:  Maintjined  m  file  folders 
MainUined  in  visible  file  binders/cabinets. 
Maintained  in  card  files 
Maintained  on  computer  paper  printout*. 
Maintained  on  magncUc  cards 
Maintained  on  roll  microfilm 
Maintained  on  miviofiche. 
I      Retr»«v ability  Filed  bv  Name 

'      Fikd  by  Social  Security  Account  Number  (SSAN). 
'      Safeguards:    Records   <irc    accessed   by    person(s)   responsible   for 
•ervicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  anu  cleared  (or  need-to-know 

Records  are  stored  in  security  file  container-  'cabinets. 
Recoids  are  stored  in  locked  cabinets  or  rooms. 
Records  are  protected  by  guards 
Record*  are  conUullcd  by  perionnel  screening. 
Records  are  controlled  by  visitor  registers. 

Retention  and  dtuposal:  Retention  periods  of  various  ly-pes  of 
document*  vary  from  one  month  to  permanent.  Some  records  arc 
destroyed  by  the  Rase  Accounting  and  Finance  Offices  at  base 
level  by  tearing,  shredding,  pulping,  macerating,  or  burning;  others 
•re  retired  to  the  Denver  Federal  Archives  and  Record  Center  and 
destroyed  after  varying  retention  periods  by  sale  to  salvage  paper 
companies  for  shredding. 

Sycicin  ainnagerts;  aMl  addrcaa:  CompUoller  of  the  Air  Force, 
Headquarters  UutcJ  States  Air  Force 

Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  Accounting  and  Finance  Officers  at  Air  Force  installa- 
tions. 

Nntiflrirton  prvccdurc:  Informatioa  as  to  whether  the  record 
system  conUins  information  on  an  mdividual  may  be  obtained  from 
AFAFC/RMAD.  Denver,  CO  802''9  Telephone  area  code  303/825- 
1161  ext  6341.  Information  pertaining  to  geographicaUy  dispersed 
etements  of  the  record  system  may  be  obuined  from  documenta- 
tion managers  at  the  appbcable  Air  Force  component  listed  m  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice  The  lequcster  shculd  be  able  to  provide  sufficient 
proof  of  identity,  su.  h  as  name,  serial  security  number,  service 
number,  military  surus.  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Record  acceaa  praccdorca:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD.  Denver,  CO  80279.  Telephone  area 
code  303/825-1161  ext  6341.  Information  pertaining  to  geographi- 
cafly  dispersed  elements  of  the  record  system  may  be  obtained 
from  documentation  managers  at  the  appbcable  Air  Force  com- 
ponent listed  in  the  Department  of  Defense  Directory  in  the  appen 
dix  to  the  Air  Force  system  notice  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  secunty 
number,  service  number,  miliury  status,  duty  station  or  place  of 
employment,  or  other  information  verifiable  from  the  record  itself. 

Colitcstlng  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detcrmmations  by 
the    individual    concerned    may    be    obUined    from    the    Systems 
Manacer. 
Record  aonrce  categerics:  Sources  include,  but  are  not  limited  to. 
Information  obtained  from  automated  system  interfaces. 
Information  obtained  from  a  corporation. 

Informatx>n  obtained  from  source  documenU  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  paneU, 
auditors,  and  so  forth,  contractors,  vendors,  claimanU,  trustees,  as- 
signees Air  Force  and  other  Department  of  Defense  components 
carriers".  General  Accounting  Office;  Comptroller  General;  and 
Veterans  Administration. 

SysUaa  cxeaptcd  Intm  cerUin  provisions  ol  the  act:  NONE 
F«75«3  AA  A 
SjMem  name:  0^503  AA  A  Office,  SecreUry  of  Air  Force  Travel 
Files 
Sjattm    location:    Office    of   the    SecreUry    of   the    Air    Force. 
Washington  DC  20330 

Catcgorica  of  IwUvlduaU  covered  by  the  system:  Mihtary,  civilian, 
statutory.  Congressional  and  others  sponsored  by  Secretaries  of  Air 
Force  and/or  Defense. 


Categories  of  records  in  the  system:  Travel  order*  and  transporta^ 
tion  authon/.itions,  paving  afieni  i>rders.  passport  information,  and 
travel  vouchcis 

Authority  for  maintenance  of  the  system:  44  USC  3 1 01 
Routine  use*  of  records  inalBtslned  in  the  sysUra,  includinR  catego- 
ries of  user*  and  the  purposes  of  such  uses:  To  provide  reference  in 
response  to  ir^dividual  an.i,or  offices  requests  for  actual  purposes 
of  travel,  costs  and  recrus  utilized  for  future  planning  Copie*  of 
orders  on  file  m  Director  of  Administration  Headquarters  U  S  Au^ 
Force  Washington  IX:  20330.  for  record  of  authentication  Copies 
of  pawns  ..Rfnl  orders  on  file  DireC  r  of  Admuitstra'ion 
Headquarters  L  S  A:r  Force  Washmgton  DC  20330  for  record  of 
payments  Travel  on  fJc  at  LS  Air  Force  AccounUng  ^nd  Fmancc 
Center.  Denver  CO  recoid  of  Air  Forue  tHen»e» 

Poli<lrs  and  practices  for  Mortng,  rririeving,  accessing,  retaining, 
and  disposing  of  rrcords  km  the  system: 

Stor-Kt    Maintiiined  in  file  folders/  note  books/binders/card  files. 
RetrievabHity:  Filrd  by  Name 

Safcguardj:  Records  are  accessed  by  person(s)  responsible  for 
-icrvicing  the  record  system  in  performance  of  their  official  <J"i'<^<^ 
Records  are  stored  in  locked  cabmets  or  rooms  Access  controlled 
by  assistant  manager  and  restnctcd  to  authorized  personnel 

Retention  snd  disposal:  Records  on  cun^enlly  assigned  personnel 
are  retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivalion.  then  destroyed  Transpor- 
tation aulhonzalion  and  Inviutional  orders  are  retained  in  office 
files  for  one  year  after  annual  cut-off  then  destroyed  Paving  agent 
orders  are  retained  in  office  files  for  two  years  after  annual  cut-off, 
then  destoyed  Records  contained  in  this  system  are  Jestroyed  by 
tearmg  into  pieces,  shredding,  pulping,  macciaung.  or  buir.ing. 

System  manageris)  and  addrcaa:  Admmistrative  AssisUnt  to  the 
Secretary  of  the  Air  Force,  the  Pentagon,  Washington  DC  203  >0 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procednrcs:  Individual  can  obtam  assistance  .  in 
gaining  access  from  the  Systems  Manager 

Contesthsg  record  procedures  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  ir-iial  detcrmmations  by 
the  individual  concerned  may  be  obtained  trom  the  Systems 
Manager. 

Record  source  categories:  Air  Force  channels  from  agencies  and 
indi'.  tduals  requesting  Au  Force  travel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F075031LGTT  A 
System     name:     075031LGTT     A     Personal     Property     Movement 
Records 
System   location:   Traffic    Management   OffKC   or   Au   Forte   con- 
trolled Jomt  Personal  Property    Shipping  Offices  at  Air  Force  Ac- 
tiMUes    Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  ol  IndividuaU  covered  by  the  system:  Persons  who 
shippped  personal  property  through  an  Air  Force  controDed  activi- 
ty 

Categories  ol  records  in  the  system:  AppLccUOi..  orders,  invento- 
ry. Government  Bill  of  Lading.  Certificates  of  Approval  or  Disap- 
proval. Power  of  Attorney,  earner  and/or  contractor  documenU- 
tion.  Inspection  Report,  and  Counseling  Chcckbst 
Authority  lor  maintenance  of  the  system:  10  USC  33 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  nsers  and  the  purposes  of  such  uses:  Determination  of  ship- 
ment eUgibibty  and  lawful  entitlements  by  the  Traffic  Management 
Officer.  Basis  for  expenditure  of  pubbc  funds  and  contracts  with 
commercial  earners  Releasable  to  auditors,  accounting  and 
finance,  and  other  government  services. 

Policic*  and  practices  for  storing,  retrieving,  accessing,  reuintag. 
and  dtapodng  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Rrtncvahility:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabmets  or  rooms. 
Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Rctcntloa  and  disposal:  Retained  in  office  files  for  three  years 
after  annual  cutoff;  transferred  to  Regional  Federal  Records  Center 
for  indefinite  retention. 
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SytlriB  ■•■■((Hi)  •■<!  addrcn:  Deputy  Chief  of  Staff.  Systems 
and   I  ogisUcs.   Headquarters   United   States  Air  Force.   Washingtoo 

IS<»<ifU:aCio«      pr-oc~«<Sar«:       Request      from      io«iivMJual      should      t>c:      ad- 

dre$!K"(]  10  Uie  nsicmj  manager  Include  IndividualJ  Dame,  scr- 

VKC,  Social  Sccunty  Number,  type  of  shipment,  origin,  destination, 
and  the  date  of  application  Any  means  of  positive  identiltcation  is 
actcptjhic. 

Rrcord  access  procedures:  Mailing  addresses  are  ui  the  Depart- 
ment    o(    Defense    duectory    in    tlie    appendix    to    the     Air    Porcc's 

svMfins  noutc 

Coalestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manjgcr 

Record  toarcc  catexoriet:  Government  Inspector's  Quality  Control 
Rfpiin   Information  also  obtained  from  the  individual 
S^ftcoi*  rxcaplcd  froB  certata  provbioos  of  the  act:  NONE 

F07503IOOJ1.5BJH 
Syitca   Base:   Household  Goods   Nontemporary   Storage   Accounts 
System  (NOTEMPS) 

Systoai  locatioa:  At  all  Air  Force  bases  having  personal  property 
respocsibihty 

Cat«gor1efl  of  iadtvtduaU  covered  by  the  lyitcm:  All  active  duty 
mibiary  personnel 

An  Force  civilian  employees 

Retired  Air  Force  military  personnel. 

Dependents  of  miUtary  personnel. 

C'atCforie*  of  rceortls  (■  Use  tystem:  Applications  for  storage, 
travel  orders    substantiating  documents 

Aathority  (or  nalnUaaiicc  of  the  sysUm:  10  US  CODK  133 

Rootiae  run  of  rtcortb  maintaloed  in  the  lyitem,  Including  catego- 
ries of  nacn  and  the  purpoaes  of  such  use*:  Assist  in  managing,  con- 
troUuig  and  payment  of  contractors  for  services  rendered  for 
storage  services.  Users  are  base  level  traffic  management  offices 
(TMOi,  fwance  offices  (AFO)  and  local  commercial  contractors 
Infonnation  used  by  TMO  to  maintain,  identify  lots,  determine  ex- 
cess cost  and  perform  payment  actions  for  storage  accounts.  AFO 
win  use  information  to  process  invoices  for  payment.  Contractors 
will  use  data  to  verify  and  certify  invoices  for  payment  for  services 
rendered  against  individual  storage  lots 

Polkiet  and  practice*  for  ftorfng,  rctrkvlng,  acctMing,  retaining, 
■ad  diapoaing  of  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

«   Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrtev ability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Conventional  indices  required  to  retrieve  records. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  vvho  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controDed  by  personnel  screening. 

Relcntioa  and  dbposal:  Rule  7  Retain  in  office  ffles  for  2  years, 
transfer  to  staging  area  for  I  year  and  destroy  by  tearing, 
shredding,  pulping,  macerating  or  burning.  Rule  8  Destroy  after  6 
months  by  tearing,  shredding,  pulping,  macerating,  or  burning  Rule 
II  Retain  in  office  fUcs  for  2  years  and  destroy  by  tearing, 
shredding,  pulping,  macerating,  or  burning  Rule  12  Destroy  after  6 
months  by  tearing,  shredding,  pulping,  macerating,  or  burning  Rule 
14  Retain  in  office  files  for  2  years  and  transfer  to  staging  area  for 
I  year  then  destroy  by  tearing,  shredding,  pulping,  macerating  or 
burning  Rule  16  Retain  in  offKC  files  for  2  years  then  transfer  to 
staging  area  for  I  year  and  then  destroy  by  tearing,  shredding, 
pulpmg.  macerating  or  burning. 

System  Haaagerfs)  aad  address:  Deputy  Chief  of  Staff,  Systems 
and  Logistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330 


Notifkaiion  prt>cedurc:  Individual  requests  should  be  addressed  to 
the  systems  manager.  Base  traffic  management  offices  contain  in- 
<livi«iual    record    data.    Visits   must   provKic    name.    ^radc.    SSAN    and 

■dentif  icijtion   card. 

Record  ■cccu  prtKcdurcs;  Mailing  addresses  arc  in  the  Depart- 
ment   of    Defense    directory     in    the    appendix     lo    the    Air    Force's 

systems  notice 
Coalestiag  record  procedures:  The  Air  Forces  rules  for  access  to 

records   and    for   contesting   and    appealing    inituil   dcicrminations    by 

ttie  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  individuals,  applica- 
tions for  storage  of  hous>ehuld  goods,  travel  orders,  and  substantial- 
ing  documents. 

Systems  exempted  from  certain  provbions  of  the  act:  NONH 

F07702  LC.TN  A 
System  name:  Motor  Vehicle  Operators'  Records 

System  location:  Base  Drivers  liaining  and  Qualification  Section 

At  Air  Force  Reserve  units  Official  maihng  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  issued  a  United  Slates  Government  Motor  Vehi- 
cle Operators  Identification  Card 

Categories  of  records  ia  the  system:  AppUcation,  test  results, 
medical  evaluation,  accident  history,  traffic  citations  and  driver 
awards 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  133 

Routine  uses  of  recortls  maintained  in  the  system,  including  ralego- 
fies  of  ua«rs  and  the  purposes  of  such  uses:  Determination  of  opera- 
tor eligibility  by  Vehicle  Operations  Officer  Used  as  basis  for  issue 
of  a  Government  motor  vehicle  operator's  identification  card 
Releasabic  to  Safety  and  Law  Enforcement  authorities  for  in- 
vestigation and  possible  criminal  prosecution  or  civil  court  action. 

Poiicien  and  practkes  for  slorlrg,  retrieving,  acces.sing.  retaining, 
aad  disponing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctrlcvabiiily:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  officul  duties. 

Retention  and  dlvposal:  Retained  in  office  files  until  discharge, 
separation,  or  reassignment  of  the  individual,  then  returned  to  ser- 
vicing consobdatcd  base  personnel  office  for  destruction  by  tearing, 
shredding,  pulping,  macerating  or  burning. 

System  maaager(s)  and  address:  Deputy  Chief  of  Staff,  Systems 
and  Logistics,  Headquarters  United  States  Air  Force,  Washington 
DC  20330. 

Notificatioa  procedure:  Request  should  be  addressed  to  the 
systems  manager 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Contesting  record  procedures.  The  Air  Force's  rules  for  access  to 
records  and  for  contcstmg  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

information  obtained  from  witnesses. 

Department  of  Transportation 

Systems  exempted  from  certain  proviaioas  of  the  act:  NONE 
F084K)1  OHMASIS 
System     name:     Research    and    Development    Planning    and    Pro- 
gramming Records 
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System  locatioa:  Headquarters,  Air  Force  Systems  Command 
(AFSO,  Andrews  AFB.  Washington,  DC  20334.  AFSC  Laborato- 
ries.   Aerospace    Medical    Division    (AMD).    Brooks    AFB,    Texas 

7821S      CivU    Engineerina    Center    (AFCEC).    TyndaO    AFB.     Florida 

m\.  Aif  nm  mmm  \m\im  urnTD,  cum  m, 

Floi-Kla      325-42.      Wash.ingtoa     >4aUonal     Record*     Center.     >Va»h»ngton 

DC  2040Q.  for  rthsKi  filei 
Official  mailing  addresses  arc  in  the  Dcparuncnt  of  Defense 

directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categories  ol  kadividnaU  covered  by  the  sysUm:  AFSC  Contract 

ing  Officers,  European  Office  Aerospace  Research  and  Develop 

ment    Teclmical    Officer*.    AFSC    work    monitors,    investigators    of 

contractual  or  m  house   work,   authors  of  technical  reports  and 

publications  of  contractual  or  in-housc  work. 

Cato|orics   ol    r«<-orda    In   the   systrm:    Management    and    Scientific 

Information  System  (MASIS),  Identification  data  on  project 
planning  and  budgeting,  unsolicited  research  proposals,  contracts, 
grants,  in  house  work;  pvihbcations,  technical  reports,  and 
products. 

Aotbority  lor  BataUaaacc  ol  the  system:  U  S  C.  133.  and  10 
use.  8012 

RoadM  man  of  records  maiaUiaed  la  tkc  systen,  iacluding  catrgo- 
rfaa  •!  oarrs  and  tkc  parpoaes  ol  sach  nsea:  The  system  provides 
data  on  Research,  Development,  Test  and  Evaluation  (kDT&K) 
that  i»  pUnncd,  proposed,  monitored,  or  performed  by  MASIS  re- 
porting activities  Information  in  the  system  ia  collected  to  satisfy 
Air  Force  RDT&E  reporting  require-  ments  to  the  Director  of 
Defense  Research  and  Engineenng  via  the  Defense  Docu-  menta- 
tion Center's  Work  Unit  Information  System  and  the  Research  and 
Development  Planning  Summary  The  system  also  provides  a  crn- 
tralizcd  system  for  management  and  scientific  information  related 
to  the  reporting  activity's  program.  It  is  used  by  Headquarters 
AFSC  sUff  and  field  activities  for  internal  management  pur-  poses 
and  as  means  to  answer  varieties  of  inquiries  from  the  Department 
of  Defense,  other  Government  Agencies,  Coogresa,  or  the  scientific 
community  at  large. 

Pobclca  aad  practice*  for  stortag,  rctricviag,  acceasiag,  retalalag, 
aad  diapoalag  of  reconls  ia  tb«  aystcm: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  duks  or  drums. 

RetrievabilHy:  Information  is  accessed  and  retrieved  through  a 
multiple  number  of  daU  elemenU,  including  names  and  individual 
code  identifiers  maintamed  on  computer  indices.  Indices  are  not 
required  to  retrieve  records  from  the  system. 

Safeguards:  A  Product  Control  Number  issued  by  a  focal  point  is 
necessary  to  gain  entry  to  the  record  system.  Access  is  authorized 
to  an  elements  of  AFSC  Staff  and  aU  reporting  activities. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 

ReUatioa  aad  dbpoaal:  Records  are  to  be  maintained  per- 
manently; retired  to  Washington  National  Records  Center  Washing- 
ton DC.  20408,  2  years  after  termination  or  completion  of  effort. 

System  aianagcrls)  aad  address:  Director  of  Science  and 
Technology /Headquarters,  Air  Force  Systems  Command;  Comman- 
ders/AFSC  Laboratories;  Commander/AMD;  Commander/AFCES; 
and  Commander/ AFAIL. 

NotUkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Information  required  from  the  individual  to  determine  if  the 
system  contains  a  record  about  him  or  her  is  their  full  name.  For 
personal  visits,  requester  should  provide  full  name,  drivers  license, 
or  other  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assisUnce  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatestiag  record  procedures:  The  Air  Force's  rales  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Kccord  aenrcc  categoric*:  Information  obtained  from  AFSC 
Laboratories,  AMD.  AFCEC,  and  AFATL. 

SysUias  escaspted  troas  ccrUia  proviaioas  of  the  act:  NONE 
FO8O02  OJMPLSA 
Syaica  aaac:  Research  and  Development  (R&D)  Projects  Records. 


System  locatioa:  Al  Officer  Training  School  (OTS)  United  Sutes 
Air  Force,  Lackland  Air  Force  Base,  TX  78236 

Categories  ol  iadittdoaU  covered  by  the  sysUm:  Pilot  candidates 

prior  lo  T-41    flight  screening  program 

^.u.«eL  J  r^orL  L  \L  iyAim  mmm\  piiclioloiiiil 

psyc  lio motor   medic  al   results. 

AatltoHty  for  nalateaane*  ol  tk*  system:  44  USC  310! 

Rootine  uses  ol  records  malaUlaM)  i«  At  l^ltflR,  iBeladllt  CK^O* 


ries   ol    users    aad    the    purposes   of   socb    oses;    Develop    ne<*    ground 
based  system  lor  pilot  candidate  selection 

Policies  .od  practices  for  tiorinR,  r#tri«»lBR.  iCfMsliij,  rfUininj, 

aad  disposing  of  records  in  (be  ststriD: 
Storage:  Maintained  in  file  lolders. 
Maintained  in  card  files. 
Retrievablllty:  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN) 
Filed  by  other  identification  number  or  s>stcm  identifier. 
Salcguards:    Records    are    accessed    by    custodian    of    the    record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  b\  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need  toknow 

Retention  and  disposal:  Retamed  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
desUoved  by  tearing  into  pieces,  shredding,  pulpmg,  macerating,  or 
burning. 

System  managcr(s)  and  address:  Deputy  Chief  of  Suff,  Research 
and  Development,  Headquarters  Unilcd  States  Air  Force  Washing- 
ton, D   C    20330 

Nottikatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
rt)8003  OBXQPCA 
System  aamc:  08003  OBXQPCA  MinnesoU  Multiphase  Personality 
Inventory  Research  Program 
System    location:    United    States    Air    Force    Academy,    USAF 
Academy  CO  80840 

Categoric*  of  tadivlduab  covered  by  the  system:  Air  Force  Acade- 
my and  Preparatory  School  cadets 

Categories  of  records  ia  the  system:  Personality  tests  results, 
group  data  analyses. 

Authority  for  maiateaancc  of  the  system:  I0USC903 
Routlac  uses  of  records  maintained  in  the  system,  including  catego- 
ric* of  nacrs  aad  tlie  purpose*  of  such  uses:  Purpose  of  System 
Used  in  research  analyses  concerning  relaUonships,  personahty  and 
personality  and  performance.  Category  of  User;  Superintendent  and 
Academy  Board.  Specific  Use:  Used  in  a  research  manner  to  evalu- 
ate personality  variables  on  cadet  performance. 

PoUcie*  aad  practice*  for  storing,  retrieving,  acccssiag.  reUlalag, 
aad  diaposlag  of  recortls  in  the  system: 

Storage:  Maintained  on  computer  magneuc  tapes,  computer  paper 
printouts  and  magnetic  cards. 
RetricvabiUty:  Cadet  Number 

Safeguanis:  Records  are  accessed  by  person(8)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  aad  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaager<s)  aad  address:  Dean  of  Faculty  at  United  SUtes 
Air  Force  Academy,  Co  80205 
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PRIVACY   ACT   ISSUANCES 


MotUkalioQ  procedure:  Requests  froii\,  individuals  should  be  ad- 
dressed to  the  System  Manager. 

Record  arceM  procedures:  The  individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Cooloting  record  procedure*:  The  Au  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  calesories:  Individual. 

S>stems  riemptcd  Irom  certalo  provbiont  of  the  act:  NONE 
t'08OO3  0HCNBCA 
System  name:  Aeromcdical  Research  Data. 

System  locaiioa:  Aerospace  Medical  Division(AMD)  Brooks  Air 
Foice  Base,   IX  78;3.V 

Categories  of  individuals  covered  by  the  system:  Rated  Air  Force 
personnel 

Categories  of  records  in  the  system:  Medical  evaluations. 

Authoril;  for  maJntrname  of  the  system:   10  US  Code  8012 

Roatiae  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  nscrs  and  the  purposes  of  such  uses:  Medical  reference  file 
used  by  United  States  Air  Force  Hospitajs  medical  personnel. 
Specific  uses-identify  potential  aircrew  medical  problems 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dtspo«>ing  of  records  in  the  system: 

Storage:  Maintained  in  microfilin  jackets. 

RetricvabilHy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  dbposal:  Destroy  when  no  longer  needed  or  after 
25  years  by  tearing,  shreddmg,  pulping,  mascerating  or 

System  manager<s)  and  address:  Commander  Aerospace  Medical 
Division,  Brooks  Air  Force  Base,  TX  78235. 

Notification  procedure:  Request}  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  military  personnel 
records 

Systems  exempted  from  certain  provbtou  of  the  act:  NONE 
F080O3  OHMPLSA 
System  name;  Personnel  Research  Laboratory  Historical  Data  Base 
FUe 

System  location;  Air  Force  Human  Resources  Laborato- 
ry(AFHRI  )  Lackland  Air  Force  Base,  TX  78236. 

Categories  of  individuals  covered  by  the  system:  former 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enUsted  personnel. 

Categories  of  records  in  the  system:  Statistics  on  military  person- 
nel including  trends  analysis. 

Authority  for  maintenance  of  the  system:  10  US  Code  8012. 

RtHitlne  uses  of  records  maialained  in  the  system.  Including  catego- 
rica  of  users  and  the  purposes  of  such  uses:  Research  reference  file 
used  by  U.  S.  Air  Force  Military  Personnel  Center,  Air  Training 
Command,  and  Headquarters  U.  S.  Air  Force  Washington.  DC 
20330  specific  uses-identify  aptitude  motivation  morale  factors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  of  records  in  the  system: 

Storage:  Maintained  on  microfiche. 

Retrievabllity:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 


Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tcanng  into  pieces,  shreddmg,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander  Air  Force  Human 
Resources  Laboratory. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  AFHRl  -DAD  or 

Individual  can  obtam  assistance  in  gaining  access  from  the 
Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  military  personnel 
file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F09503  OJMPl.SA 
System  name:  Sound  Recordings. 

System  location:  At  Officer  Training  School  (OTS)  United  SUtes 
Air  Force  (USAF)  Lackbnd  Air  Force  Base.  TX  7X236 

Categories  of  individuals  covered  by  the  system:  Students  meeting 
a  faculty  board. 

Categories  of  records  in  the  system:  Taped  faculty  board 
proceedings. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  matcnal  for 
school  use  in  placing,  assigning  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  a  recordmg. 

Retrievabllity:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff  Personnel, 
Headquarters  United  States  Air  Force  Washington,  DC.  20330. 

Notlfkatton  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Faculty  board  proceedings  and  students 
training  record. 

Systems  exempted  from  Certain  provisions  of  the  act:  NONE 

FlOOlO  OVUEBLA 
System    name:    Military    Affiliate    Radio    System    (MARS)    Station 
Questionnaire. 

System  location:  At  Headquarters  (HQ)  Air  Force  Communica- 
tions Service  (AFCS) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Amateur  radio 
operators  licensed  by  United  States  Air  Force  (USAF)  MARS. 
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Categories    of    records    In    the    system:    Information    includes    in 
dividual'*  name,  mailing  address.  MARS  region,  call  sign.  Federal 
Communications  Commission  (FCC)  license  class,  frequency  capa- 
bility, type  station  and  mode.  Very  High  Frequency  (VHF)  capa 
hility.  VHF  type  station  and  mode  military  status,  official  position, 
emergency  availabihty.  and  slate. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  mainUlnrd  In  the  system,  inclndlng  catego- 
ries of  user*  and  the  purpose*  of  *uch  use*:  Used  to  descnbe  accu- 
rate and  up  to  date  information  concerning  USAF  M.\RS  member 
station  capabilities  and  change  of  address. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  M:iinlained  on  aperture  cards. 

Rctricvabilily:  Filed  by  Name. 

Call  sign,  state,  rejiion,  computerized. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  necJ  lo-know. 

Records  are  conlroUcd  by  personnel  screening. 

Retention  and  dkpoMl:  M.\RS  Member  Station  Questionnaire 
Transciipt.  is  retained  in  office  files  unu!  information  is  tninscnbcd 
on  cards  or  tape*,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  m?nagrri*)  and  address:  Chief.  Frequency  Management 
And  MARS  Division.  Directoiate  of  Systems  Fvaluation,  Deputy 
Chief  ol  Staff  for  OpcraUons,  HQ  AFCS. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  prtjcedurrs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  source  categoric*:  Appointed  MARS  Officials  and  Base 
MARS  Directors 

Systems  exempted  from  certain  provlslona  of  the  act:  NONE 
FIOOIOOYIEBLB 
System  name:   Military   Affiliate   Radio  System  (MARS)  Personnel 
Action. 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

And  at  MARS  member  sUtions. 

Categorle*  of  bidlvldnaU  covered  by  the  system:  Amateur  radio 
operators  licensed  by  United  States  Air  Force  (USAF)  MARS. 

Catet«rica  of  records  in  the  system:  Air  Force  Communications 
Service  (AFCS)  Form  64,  MARS  Personnel  Action  Notification. 

Antborfty  for  maiatenaace  of  the  system:  10  USC  8012. 

Routine  use*  of  records  mabiUincd  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uaes:  Used  to  notify  members 
of  assignments,  change  of  sutus,  Uansfer,  or  termination  of  mem- 
bership. 

Policies  aad  practices  for  storing,  rctricviag,  accesshig,  retaining, 
and  dispaalag  of  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

RetrieTabllHy:  Filed  by  Name. 

Conventional. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  nced-to-know. 

Stored  in  file  cabinets. 

Reteatioa  aad  disposal:  At  Headquarters  (HQ)  AFCS, 


Retained  in  office  files  for  three  months  after  monthly  cut-off, 
then  destroyed  by  tcanng  into  pieces,  shredding,  pulping,  macerat- 
ing, or  burning  at  MARS  stations,  retained  in  offKC  files  until 
reassignment  or  termination  of  membership  and  then  destroyed  by 
tearing  to  pieces,  shreddmg,  pulping,  macerating,  or  burning 

System  managcr(s)  and  address:  Chief.  Frequency  Management 
and  MARS  Division.  Directorate  of  Systems  Evaluation,  Deputy 
Chief  of  SUff  for  Operations,  HQ  AFCS  and  Duector  of  opera- 
tions at  all  other  levels 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obUin  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  An  Force's  rules  for  access  to 
records  and  for  contcstii.ii  and  appeahng  initial  determinations  bv 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Appointed  MARS  Officials  and  Base 
MARS  Directors 

Systems  exempted  from  certain  provLsions  of  the  act:  NONE 

FlIOOI  AJA 
System  name:  Judge  Advocate  Personnel  Records 

System  location:  At  Office  of  The  Judge  Advocate  General  At 
Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuaU  covered  by  the  system:  All  Air  Force  ac- 
tive duty  judge  advocates.  Air  Force  Reserve  mobilization  augmen- 
tees  attached  to  Headquarters  USAF.  Office  of  The  Judge  Ad- 
vocate General.  Air  Force  civilian  attorneys  employed  in  classifica- 
tion series  GS-905  and  GS-1222,  active  duty  Au  Force  apphcants 
for  Funded  legal  Kducalion  Program  and  Excess  Leave  Program 

Categories  of  records  in  the  system:  Educational  background,  cer- 
tificate of  admission  to  the  bar,  career  management  questionnaire, 
career  objective  statement,  active  duty  and  reassignment  orders, 
correspondence  relaUng  to  the  mdividual,  Military  Personnel  Center 
computer  data,  classification/on  the-job  training  actions.  Judge  Ad- 
vocate General  Reserve  Personnel  Questionnaire.  Headquarters 
USAF  active  duty  and  attachment  orders,  training  reports, 
authorizations  for  inactive  duty  training,  civilian  personal  quahfica- 
tions  statement,  notificaUon  of  personnel  actions,  statement  of 
good  standing  before  the  bar,  transcnpt  of  law  school  record,  state- 
ment of  availability  for  Air  Force  civilian  attorney  vacancies,  ac- 
tions by  Ad  Hoc  Selection  Committee  and  Air  Force  Civilian  Attor- 
ney Qualifying  Committee.  Judge  Advocate  interview  ,  letter  of  ac- 
ceptance from  an  American  Bar  Association  accredited  law  school, 
application  and  agreement.  I.SDAS  report,  transcript  of  all  un- 
dergraduate and  graduate  education,  letters  of  recommendation. 

Authority  for  maintenance  of  the  system:  10  USC  8072.  10  USC 
806,  10  USC  261.  62  Sut  1014,  5  USC  3301,  Executive  Order 
10577,  10  USC  2004 

Routine  uses  of  records  mainUlned  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  arc  used  by  The 
Judge  Advocate  General.  Assistant  Judge  Advocate  General.  Ex- 
ecutive, and  Career  Management  Personnel  in  evaluating  and 
selecting  judge  advocates  for  specific  assignments,  training,  and  ad- 
vanced education;  mobilization  augmentee  records  are  also  used  by 
the  Reserve  Advisor  to  The  Judge  Advocate  General,  Division 
Chiefs,  Office  of  The  Judge  Advocate  General  in  monitoring  and 
evaluating  reservists  training  assignments  and  in  preparing  per- 
formance evaluations;  civilian  records  are  used  by  the  Executive 
Secretary  and  members  of  Ad  Hoc  and  Air  Force  Civilian  Attorney 
Qualifying  Committees  in  evaluating  and  selecting  civilian  attorneys 
for  appointment  to  Air  Force  position  vacancies  and  promotions; 
Funded  Legal  Education  and  Excess  Leave  Program  records  are 
used  by  The  Judge  Advocate  General,  Assistant  Judge  Advocate 
General,  Career  Management  personnel,  and  selection  board  mem- 
bers in  monitoring,  evaluating  and  selecting  the  best  qualified  appli- 
cants for  the  programs. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  card  files. 

Retrievabllity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
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PRIVACY  ACT  ISSUANCES 


ReUDtioa  and  dbposal:  Judge  Advocate  Officer  Personnel  records 
and  Funded  Legal  Education  and  Excess  Leave  Program  records 
are  retamed  in  office  files  for  thre«  years  after  the  individual  ter 
mutates  mibtary  service,  or  until  no  longer  needed  for  reference, 
then  deslroved  by  tearing  into  pieces,  shredding,  pulping,  macerat- 
ing, or  burning  Other  records:  Retained  in  office  files  until  super- 
seded, obsolete,  no  longer  needed  for  reference,  or  on  inactivation. 
then  destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerat- 
ing, or  burning 

Syitrm  maaagrns)  and  address:  The  Judge  Advocate  General. 
Headquarters  Linitcd  States  Air  Force. 

Nolificatioa  procrdurc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager.  Full  name  and  SSAN  must  be 
furnished  Visits  may  be  made  to  HQ  USAF/JAEC,  Rm  7A251, 
Forrcsul  BIdg,  Wash.  DC  20.M4  Valid  identification  card,  driver's 
license  or  equivalent  must  be  presented 

Record  acceaa  proc«dum:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

CMtcstiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  information  obtained  from  previous  em- 
ployers Information  ohtamed  from  educational  institutions  Infor- 
mation obtained  from  automated  system  interfaces.  Information  ob- 
tained from  a  slate  or  local  government  Information  obtained  from 
source  documents  (such  as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth.  Also 
from  Air  Reserve  Personnel  Center 

Systems  cicniptcd  Iron  certain  provisioBS  of  the  act:  NONE 
FllOOl  IGQ  A 
System  name:  1 1001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 
System  locaitoa:  Office  of  the  Inspectors  General  and  Base  In- 
spectors 

Categories  o(  ladHtduals  covered  by  the  system:  AU  those  who 
have  requested  mfomiaUon  from  the  Inspectors  General  or  Base 
Inspectors  under  the  Frefdom  of  Information  Act  on  matters  re- 
lated to  the  Department  of  the  Au-  Forte 

Categories  ol  records  in  the  system:  Reports,  forms,  letters, 
messages,  witness  statements  and  miscellaneous  documents.  Some 
records  are  classified 

Authority  lor  maintenance  of  the  system:  5  USC  552 

Routine  uses  of  record*  malalaloed  In  the  system,  including  calego- 
rtes  o(  users  and  the  purp«M<s  of  such  uim:  Information  is  collected 
to  insure  just,  thorough,  and  timely  resolution  and  response  to 
complaints  or  queries  and  a  means  of  unprovuig  moiale.  welfare, 
and  efficiency  of  organuations.  units,  and  personnel  by  providing 
an  outlet  for  redress  Used  by  the  Inspectors  General  and  Base  In- 
spector in  the  resolution  of  complaints  and  response  to  queries  in- 
volving the  Department  of  the  Aii  Force  and  in  some  instances  the 
Department  of  Defense  I  \ed  by  the  correction  board  for  the  cor- 
rection of  records.  Used  by  members  of  Congress  and  their  staffs 
to  conduct  research  and  prepare  replies  in  response  to  constituent 
inquiries.  Used  by  commanders  and  their  staffs  to  resolve  issues, 
take  action  and  provide  information  uhere  applicable.  I'scd  by  the 
General  Accounting  Office  and  its  officers  and  employees  to  con- 
duct audits  and  other  statutory  functions.  Used  by  those  who 
request  information  releasable  as  a  summary,  statement  of  facts,  or 
reply  to  query  considered  not  exempt  In  these  cases,  requestor 
should  apply  to  office  where  complaint  was  filed. 

Policies  and  practices  for  .storing,  retrieving,  accesslDg.  retaining, 
and  diaposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folder'« 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN) 
and  year  and  office  where  complaint  was  filed. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to  know.  Records  are  stored  in  safes  and 
locked  cabinets  or  rooms  and  are  controlled  by  personnel  screen- 
ing 

Retention  and  disposal:  Retained  m  files  for  5  years  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
bummg. 


System  maoager(s)  and  address:  The  Inspector  General, 
Headquarters  United  States  Air  Force.  WASHINGTON  D  C  30330 

NotificalioB  procedure:  Request  from  individuals  should  be  ad- 
dressed to  the  office  where  the  complaint  or  query  was  filed  or  to 
the  Base  Inspector 

Record  access  procedures:  Individual  can  obtain  access  from  the 
System  Manager  Mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Air  Force's  Systems 
Notices. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Records  are  obtained  from  the  in- 
dividual requestor,  witnesses,  complainants.  Department  of  the  Air 
Force  organizations,  and  agencies  of  Federal.  Stale,  or  Local 
Governments,  as  applicable  or  appropriate,  for  processing  the  case 

Systems  exempted  from  certain  provUions  of  the  act:  NONE 

mOOl  J  AC  A  H 
System  name:  Legal  Assistance  Administration 

System  location:  At  Headquarters  United  States  Air  Foi'ce. 
Washington  DC  20330. 

At  he.idquartcrs  of  major  commands  and  at  all  levels  down  to 
and  including  An  I'oice  installations.  Official  mailing  addresses  arc 
in  the  Dcpirtmcnt  of  Defense  directory  in  the  appcndi.\  to  the  Air 
Force's  svsiems  notice. 

Categories  ol  individuals  covered  by  the  system:  All  active  duty 
mibtary  personnel 

Dependents  of  military  personnel, 
and  Retired  military  personnel 

Categories  of  records  in  the  system:  Personal  Letters  and  Docu- 
ments furnished  by  person  seekmg  advice  and  legal  assistance 
record 

Authority  for  maintenance  of  the  system:  1.0  L'SC  8072 

Routine  uses  ol  records  maintained  in  the  systtm,  including  catego^ 
ries  ol  users  and  the  purposes  of  such  uses:  Records  kept  to  render 
proper  advice  for  continumg  assistance  Used  by  attorney  and  client 
with  attorney-client  relationship  to  assist  in  person.il  legal  problems 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  respc<nsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stcred  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  addres.s:  All  Legal  Assistance  Officers 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories;  Information  furnished  by  cUent 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
mOOI  JACC  C 
System  name:  11001  JACC  G  Litigation  Records;  Tort  Claims.  Ad- 
miralty, Collection  and  Hospital  Recovery  Acts 

System  location:  Headquarters  United  States  Air  Force,  Washing- 
ton DC  20330.  Headquarters  of  major  commands  and  at  all  levels 
down  to  and  including  Air  Force  installations. 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel and  civilians  filing  litigation  against  the  Air  Force  or  against 
whom  htigation  has  been  fded  under  28  USC  1346b,  46  USC  741- 
52,  781-90,  31  USC  71.  951-3.  42  USC  2651-3 
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Categories  ol  records  in  the  system:  Pleadings,  motions,  interroga- 
tories, orders  and  corresponeance 

AutlMtrity  for  Baintenancc  ol  the  system:  44  USC  3101,  Records 
Management;  10  USC  8012,  Secretary  of  the  Air  Force;  duties 

Routine  uaca  ol  records  maintained  in  the  system,  lacindiag  catego- 
ries ef  wen  and  the  purposes  ol  anck  uaca:  To  provide  evidence  to 
the  r>epartroent  of  JustKC,  local  United  States  attorneys,  and 
parties  to  the  litigation  upon  which  suits  at  law  can  be  defended  or 
prosecuted,  to  provide  to  Congress  information  upon  which  a  reply 
to  Congressional  inquiries  can  be  made;  to  obtain  from  the  Surgeon 
General  and  of  the  military  and  civilian  medical  consultants  thcteto 
medical  opmions  upon  which  litigation  decisions  can  be  made  by 
The  Judge  Advocate  General  and  the  Department  of  Justice,  to  pro- 
vide information  to  the  Court  of  Claims  on  legislative  referral  of 
private  rcUef  bills,  when  the  Department  of  Defense  or  a  Depart- 
ment of  the  Armed  Forces  is  involved  litigation  files  are  provided 
to  any  agency  of  the  Department  of  Defense  having  a  need  for 
such  files;  provide  htigation  ffles  to  the  legal  staffs  of  the  Armed 
Forces  for  the  purpose  of  trauing  of  legal,  paralegal  and  adminis- 
trative personnel. 

PoUcics  and  practices  for  staring,  retrieviag,  •cccsaing,  retaining, 
•■d  dlapoaiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  _, 

RetrierabiUty:  Filed  by  Name 

Safcfnards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  secun- 
ty  file  containers/cabinets. 

Reteatkm  and  diapoMl:  Files  at  USAF  retired  permanently  at 
Washington  National  Records  Center,  Washington,  DC  20409.  other 
levels  destroy  after  two  years  upon  completion  of  agency  action; 
destroy  after  two  years  if  filed  under  42  USC  2651-3.  DesUoy  by 
tearing  into  pieces,  shredding,  macerating,  pulping  or  burning. 

System  managcrfs)  and  nddrcm:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

NotKication  proccdnre:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager. 

Record  access  proccdnrcs:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  .System  Manager. 

CnatcstiBf  record  procednres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record    scarce    categories:    Information    obtained    from    United 
States  attorneys,  private  attorneys,  and  court  records. 
Systems  exempted  from  certain  provisioBs  of  the  act:  NONE 
FllOOl  JACL  E 
System  name:  11001  JACL  E  Civd  Litigation  Records 

System  location:  Office  of  The  Judge  Advocate  GcDcral,  General 
Litigation  Division,  Headquarters  United  Sutes  Air  Force, 
Washington  DC  20330.  Washington  National  Records  Center, 
Washington  DC  20409.  JACL 

Categories  of  faidividuals  covered  by  the  system:  AU  those  m- 
dividuals  who  have  brought  suit  agamst,  or  been  involved  in  Litiga- 
tion with,  in  a  United  States  jurisdiction,  the  United  States  or  its 
officers  or  employees  concerning  matters  related  to  the  Department 
of  the  Air  Force,  excepting  those  cases  involving  claims  ansmg 
under  the  provisions  of  the  Federal  Tort  Claims  Act,  28  USC  2671- 
80 

Categories  of  records  in  the  system:  Letters;  messages;  forms;  re- 
ports; sur.cys;  contracts,  bids,  photographs;  legal  opinions,  an- 
swers, complaints,  memoranda,  personnel,  medical,  finance,  and 
business  records;  audits:  othrr  documents  including  but  not  limited 
to;  Environmental  impact  statements,  contract  determinations,  wit- 
ness statements,  law  enforcement  agency  investigative  reports,  ad- 
ministrative reports,  engineering  and  technical  reports  and  surveys, 
some  records  are  classified 

Antharity  for  maintenance  of  the  system:  44  USC  3101,  10  USC 
8012 

RoBtiac  naea  of  records  mainUlned  in  the  system,  iacioding  catego- 
ries of  vaers  and  the  purposes  of  such  uses:  Purpose  of  the  coUecuon 
of  information  is  to  enable  the  United  States  and  its  officers,  em- 
ployees, and  members  to  defend  and  protect  the  legal  interests  of 
the  United  Sutes  in  civil  litigation;  used  by  the  Department  of 
Justice  and  its  officers  and  employees  in  the  actual  litigation  of 


cases  involving  matters  concerning  the  Department  of  »he  Air 
Force  and  m  some  msUoces  the  Department  of  Defense,  used  by 
the  General  Accounting  Office  and  Us  officers  and  employees  to 
conduct  audits  and  other  statutory  functions,  used  by  Members  of 
Congress  and  their  staffs  to  conduct  research  and  prepare  repbcs  in 
response  to  constituent  inquiries,  used  by  the  Veterans  Administra 
Uon  and  its  offKers  and  employees  to  adjudKate  claims,  used  by 
law  enforcement  agencies,  such  as  the  Federal  Bureau  of  Investiga- 
tion, and  theu  officers  and  employees  in  the  conduct  of 
background  investigatwns  and  cnmmal  investigations;  Used  by  the 
Air  Force  audit  agency  in  conducUng  audits,  used  by  the  Board  of 
Correction  tor  the  Correction  of  Mdilary  Records,  used  by  the  US 
Accounting  and  Finance  Center  and  its  officers  and  employees  for 
the  adjudication  of  claims 

Policies  and  practices  for  storing,   retri«-«ng,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
StoraKf;  Maintained  in  fUc  foldeis. 

Retrievabilhy:  Retnevable  by  name  of  btigant  and  year  of  htiga- 
tion 

Safegiiords:  Retired  records  accessed  through  JACL  office 
Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servKing  the  record  system  in  per- 
formance of  their  official  duties  who  are  properly  screened  and 
cleared  for  need  to-know  Records  are  stored  m  safes  and  con- 
trolled by  personnel  screening 

Retention  and  diftposal:  Retained  in  office  fdes  for  two  years  after 
annual  cut-off.  then  retired  to  Washington  National  Records 
Center.  Washington  DC  20409,  for  permanent  retenUon. 

System  manager(g)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  System  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  milial  determmations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers; financial,  educalionai.  and  medical  institutions,  trade  as- 
sociations, pobce  and  mvestigating  officers,  the  pubbc  media,  a 
state  or  local  government,  a  corporation,  witnesses,  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth,  and  the  in- 
dividual to  whom  the  record  pertains. 

Systems  exempted  from  certain  provision.^  of  the  act:  NONE 
KllOOl  JACL  r 
System  name:  Freedom  of  Information  Act  Appeals 

System  location:  Office  of  The  Judge  Advocate  General.  General 
Litigation  Division. 

At  Headquarters  United  Sutes  Air  Force.  Washmgton  DC  20330. 
JACL 

Catevories  ol  Indlvidoals  covered  by  the  system:  All  those  who 
have  appealed  to  the  Secrelaiy  of  the  Au  I  orcc  from  denials  of 
Freedom  of  Information  Act,  5  USC  552.  requests  lor  information 
or  records  and  those  to  whom  the  requested  information  or  records 
apply 

Categories  of  records  in  the  system:  Letters,  memoranda,  legal 
opinions,  reports,  messages,  forms,  miscellaneous  documents 
Authority  for  nslntenancr  of  the  system:  5  I'SC  '52 
Routine  uses  ol  records  maintained  In  the  system.  Including  calego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  evaluate  appeals  to  the  Secretary  of  the  Air  Force  from  denials 
of  requests  for  records  or  information  sought  pursuant  to  the 
Freedom  of  InfomaUon  Act:  used  by  General  Litigation  Divuioo 
members  in  preparing  legal  opinions  and  recommeadations  for  the 
Secretary  of  the  Air  Force  concemmg  the  del Tirunalion  of  appeals 
brought  under  the  Freedom  of  Information  Act,  used  by  the  De- 
partment of  Justice  m  htigation,  used  by  the  Air  Force  Audit  Agen- 
cy to  conduct  audits;  used  by  members  of  Congress  and  members 
of  their  staffs  for  the  resolution  of  constituent  inquiries,  used  by 
Air  Force  agencies  to  provide  guidelines  and  precedents 

Policies  and  practices  for  storing,  rrtrieviBg.  acct-asing,  retalnluK, 
and  disposing  of  records  in  tlie  system: 

Storage:  Maintained  in  file  folders. 


FEDERAl    REGISTER,    VOl     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    26,    1977 


5()9.>() 


PRIVACY   ACT   ISSUANCES 


Rrlricvabillty:  Filed  by  Name 

Salrnuardi:  Relired  record*  accessed  through  JACl.  office 

Records  arc  accessed  by  custodian  of  the  record  system 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  by  authorued  personnel  who  arc  properly 
screened  and  cleared  for  needto-know. 

Records  are  controlled  by  personnel  screening 

Rrlrntioa  and  dbpoMi:  ReUined  in  Office  files  for  two  years, 
then  transferred  to  the  Geneial  Services  Administration  where  they 
will  be  destroyed  after  three  additional  years  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  bumuig 

Syitcm  maoagcrts)  aad  addmu:  The  Judge  Advocate  General, 
Headv)uartcrs  United  States  Air  Force 

NotUicatioM  procrdure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Man.iger 

Requesters  must  submit  the  following  information  Name.  Grade 
(if  apphcable),  requester  may  visit  the  Office  of  The  Judge  Ad- 
vocate General.  General  Litigation  Division.  Room  7H021,  For- 
rcstal  Building.  Washmgton.  DC  Requester  must  present  vaUd 
identificatioo  card  or  Driver's  I.Kcnse 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatcstlag  record  procedarcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesung  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  eategorVs:  Information  obtained  from  police  and 
investigating  officers 

Information  obtained  from  medical  institutions. 

Information  obtained  from  an  international  organization. 

Information  obiamed  from  witnesses 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  eicmplcd  from  certain  provtstons  of  the  act:  NONE 

KllOOl  SAFPC  A 
System  aamc:  Air  Force  Discharge  Review  Board  Voting  Cards 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  203J0 

Categories  of  iadividuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa- 
tion/dismissal. 

Categories  of  records  In  the  system:  Voting  cards. 

Authority  tor  maintenance  of  the  system:  10  United  States  Code 
1553  -  Review  of  DLScharge  or  Dismissal 

Routine  uses  of  records  mtintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  the  Air  Force 
Discharge  Review  Board  tc  record  votes  of  board  members  on  tn- 
didividual  cases 

Policies  aad  practices  for  icloring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  tiles 

Retricvahlllty:  Filed  by  Name. 

FOed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dlspoMl:  Retained  in  office  files  for  fifteen  years 
from  latest  heanng  and  then  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  DC.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 


Written  requests  should  contain  the  full  name,  service  number 
and  social  security  account  number  of  the  requestor  Personal  visits 
may  be  made  to  room  '>20.  Commonwealth  Building.  I'OO  Wdson 
Blvd.  Arlington.  VA.  Personal  visitors  must  supply  full  name  ser- 
vice number,  social  sccunty  account  number  and  some  form  of 
identification  such  as  dnver's  Ucensc.  credit  cards,  etc. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  S\ stems  Manager 

Contesting  record  procedures:  The  An  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initul  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  military  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 
mOOl  SAFPC  B 

System    name:    Air    Force    Discharge    Review     Board    Case    Con- 
trol/locator Cards 

System  location:  At  Air  Force  Military  Personnel  Center.  Ran- 
dolph Air  Force  Base.  TX  78148 

Categories  of  individuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa- 
tion/dismissal. 

Categories  of  records  in  the  sj.stem:  Ca'ie  control/locator  cards 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1553  -  Review  of  Discharge  or  Dismissal 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lised  by  personnel  at  the 
Air  Force  Military  Personnel  Center  who  are  responsible  for  servic- 
ing the  Air  Force  Discharge  Review  Board  to  keep  track  of  cases 
and  to  record  the  daily  activity  relating  to  each  case 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Maintained  in  card  files. 

Retrievahlllty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  permanently  at  the  Air  Force 
Military  Personnel  Center. 

System  managerls)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council.  Washington.  DC.  20330 

Notification  procedure:  Written  requests  should  be  addressed  to 
AFMPC/DPMDRAl  Randolph  AFB,  TX  78148.  Such  requests 
should  contaip  individual's  full  name,  service  number  and  social 
security  account  number.  Personal  visits  may  be  made  to  to  the  Air 
Force  Military  Personnel  Center,  Systems  Management  Division. 
Randolph  AFB.  Texas.  Personal  visitors  must  supply  their  full 
name,  service  number,  social  security  account  number  and  provide 
some  form  of  identification  such  as  driver's  license,  credit  cards, 
etc 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual's  application  form  and  milita- 
ry personnel  record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FllOOl  OEACYVA 
System  name:  Legal  Administration  Records  of  the  Staff  Judge  Ad- 
vocate 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted' personnel. 
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I    Air  Force  civilian  employees. 

'     Former  Air  Force  civilian  employees 

Air  Force  Reserve  personnel 

Air  National  Guard  personnel 

Retired  Air  Force  mililaiy  personnel 

Retired  Air  For.c  general  officers. 

Dependents  of  miiilaiv  personnel 

Air  Force  Academv  cadets 

Categories  ol  records  in  the  system:  I  cg.il  opinions  and  supporting 
documents  including  but  not  limited  to,  opinions  on  losses  of  Air 
Force  funds.  rcp<uts  of  sur\ev  on  Kss  or  damage  of  Air  Force 
equipment,  remission  of  indebtedness  of  active  duty  Air  Force 
memKrs.  waiver  of  claims  of  the  United  States  arising  out  of  er- 
roneous payments  of  pay  and  allowances,  legal  assistance;  garnish- 
ment of  wages  of  active  duty,  resersc  and  retired  pay  of  Air  Force 
military  and  civilian  personnel;  Freedom  of  Iitformatjon  Act  and 
Privacy  Act  interpretations  and  opinions;  and  correspondence  relal- 
mg  to  the  above  subjects  with  other  Air  Force  and  Department  of 
Defense  components.  I'nited  Slates  attorneys,  attorneys.  Air  Force 
Officers  and  members  (and  dependents  thereof),  former  spouses  of 
Air  Force  Officers  and  members,  and  federal,  state  and  local  agen- 
cies, includiag.  but  not  limited  to.  the  Federal  Bureau  of  Investiga- 
tion (F.B.I  ),  Internal  Revenue  Service.  Social  Security  Administra 
tion.  and  state  and  local  welfare  agencies. 

AntborMy  for  malnlcnancc  of  the  system:  37  U.S.C.  101  et  seq:  31 
use  95a;  31  U  S  C  492a-c;  40  U  S.C.  721-729;  39  U.S.C.  712;  5 
use  5512;  37  U.S.C.  1007;  31  U.SC.  82a-I;  10  U.S.C.  9832;  10 
use  9835;  32  U  SC  710;  5  U  SC  552  and  552a;  10  U  S.C. 
983-'td).  10  US  C.  2774;  32  U  S  C.  716;  5  U.S.C.  5584. 

Routine  uses  ol  records  marlatalned  in  the  system,  including  catego- 
ries of  naers  and  the  purposes  of  such  uses:  Records  are  used  to 
review  and  make  recommendations  in  cases  including  but  not 
limited  to  cases  involving  losses  of  funds;  reports  of  survey;  remis- 
sion and  waiver  of  indebtedness;  garnishment  of  pay;  Freedom  of 
Information  and  Pnvacy  Acts;  and  legal  assistance.  Users  of  the 
record  system  include,  but  are  not  limited  to,  the  Air  Force  Ac- 
counting and  Finance  Center  (AFAFC)  ;  other  Air  Force  and  De- 
partment of  Defense  (DoD)  components;  individual  Air  Force  Of- 
ficers and  members  and  their  dependents,  former  spouses  of  Air 
Force  Officers  and  members;  attorneys;  United  States  attorneys. 
Internal  Revenue  Service;  Social  Security  Administration  and  state 
and  local  agencies  All  users  of  the  record  system  use  information 
from  the  record  system  to  obtain  information,  advice  and  recom- 
mendations in  the  areas  of  losses  of  Air  Force  funds,  reports  of 
survey,  remission  and  waiver  of  indebtedness,  garnishment  of  pay, 
and  Freedom  of  Information  and  Privacy  Acts.  Information  is  pro- 
vided m  appropriate  cases  to  law  enforcement  agencies,  such  as  the 
F.B.I.,  Internal  Revenue  Service,  Social  Security  Administration 
and  Office  of  Special  Investigations,  Department  of  the  Air  Force 
(OSI),  for  investigation  and  possible  criminal  prosecution,  civil  ac- 
tion or  regulatory  process.  Disclosure  of  legal  assistance  records  is 
hfflited  in  accordance  with  the  attomey-cUent  privilege.  Disclosures 
made  pursuant  to  the  Freedom  of  Information  Act.  Disclosures  to 
the  Department  of  Justice  for  criminal  prosecution,  civil  litigation 
or  investigation. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Maintained  m  file  folders. 

Mamtained  in  visible  file  bindfrs/cabinets. 

Maintained  in  card  files. 

RctricTahiilty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Rctcntloa  and  disposal:  Records  are  maintained  at  office  of  Suff 
Judge  Advocate,  Air  Force  Accounting  and  Finance  Center 
(AFAFC/JA)  for  two  years,  or  whenever  their  purpose  has  been 
served  whichever  is  later,  and  then  destroyed  by  tearing  or 
shredding.  Significant  cases  involving  legal  opinions  establishing 
precedent  are  transferred  to  subject  files  after  two  years  and 
retained  indefinitely. 


Sysitm  managrrU)  and  address*:  The  Suff  Judge  Advocate. 
United  Stales  Air  force.  Staff  Judge  AdviKate,  Air  Force  Account- 
ing and  Finance  Center  ^ 

Notification  procedure:  Information  as  to  uhether  the  record 
system  contains  information  on  an  individual  mav  be  obtained  from 
AFAFC/KMAD  Denvei  Co  80279  telephone  area  code  303/  825- 
1161.  cxt  6341  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  serunty  number,  military 
status,  duty  station  or  place  of  employmen'.  or  other  inforro<ition 
verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  ficm  individuals  should  ^e 
addressed  to  AFAFC/RMAD  Denver  Co  80:''9  telephone  area 
code  303/  825  1161.  ext  6341  The  requester  should  be  able  to  pro- 
vide sufficient  proof  of  identity,  such  as  name,  social  security 
number,  military  status  or  place  of  empkjymenf.  or  other  informa- 
tion verifiable  m  the  record  itself. 

CoDle5tlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
plovers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  p<ilKe  and  mvcstigating  officers 

Information  obtained  from  a  state  or  local  government 

Information  obtained  from  witnesses 

Information  obtained  from  source  documents  (such  as  reports) 
prepaied  on  behalf  of  the  Au  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Information  from  other  DoD  components;  information  from 
other  federal  agencies,  includmg,  but  not  limited  to,  the  FBI.  In- 
terna! Revenue  Service.  Social  Security  AdministralKin.  Veterans 
Administration;  applicaticins  by  and  correspondence  with  active 
duty,  reserve  and  retired  Air  Force  personnel  and  their  dependents, 
former  spouses,  and  guardians,  applications  by  and  correspondence 
with  Air  Force  current  and  former  civilian  emplovees.  their  depen- 
dents, spouses,  and  guardians;  correspondence  with  attorneys, 
records  of  courts-martial,  interfaces  with  other  record  systems 
maintained  at  AFAFC,  and  correspondence  with  United  Slates  at- 
torneys and  attorneys 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FIIOOIAJACI  A 

System  name:  USAF  Foreign  Crimmal  Jurisdiction  cases 

System  location:  At  Headquarters  United  States  Air  Force, 
Washmgton  DC  20330 

Also  at  headquarters  of  major  commands  and  at  all  levels  of 
command  in  overseas  areas  down  to  and  including  Air  Force  instal- 
lations 

Categories  ol  individuals  covered  by  the  sysum:  AU  those  USAF 
personnel.  US  nationals  employed  by  the  USAF.  and  dependents 
of  the  foregoing  who  become  mvolved  with  foreign  Law  enforce- 
ment authorities  or  who  are  subject  to  tnal  in  foreign  courts  for 
serious  criminal  offenses 

Categories  of  records  in  the  system:  Senous  incident  reports, 
security  police  blotters,  summons,  indictments,  reports  of  investiga- 
tions, judgments  and  other  court  orders,  Fnghsh  translations  of 
foreign  documents,  tnal  observer  reports,  status  reports,  prison 
visitation  and  confinement  reports,  congressional  and  other  official 
inquiries,  requests  for  counsel  or  bail,  official  correspondence  per- 
taining to  the  case,  and  other  documents,  messages,  memos  or 
materials  related  to  the  case 

Authority  tor  maintenance  ol  the  system:  10  USC  8012.  44  USC 
3101 

Routine  uses  of  records  maintained  In  tl>e  system,  including  catego- 
ries ol  users  and  the  porposes  ol  sndi  nscs:  Used  by  USAF  person- 
nel tasked  with  the  supervision  of  foreign  cnmmal  jurisdiction 
cases;  used  in  preparation  of  statistical  and  other  reports,  in  an- 
swering mquiries  from  the  President,  Congress,  the  Department  of 
Defense,  the  mdividual  involved  and  members  of  his  family;  m  tri- 
als by  courts- martial  and  administrative  or  other  personnel  actions 
when  information  in  the  files  is  germane  to  the  proceedings,  by 
USAF  commanders  and  personnel  officials  in  making  duty  and  as- 
signment decisions;  by  the  Board  for  the  Correction  of  Military 
Records  and  the  Veteran's  Administration  when  pertinent  to  the 
matters  before  them,  and  when  there  is  evidence  of  violations  of 
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international  agrcrmcats  or  the  unfair  txcatmcnt  of  the  accused  in 
dividuaN  at  the  hanJ^  of  foreign  authorities,  it  is  used  by  the  Office 
of  the  Secretary  of  Defense  and  Diplomatic  missions  for  preparing 
Ihc  appropriate  response  or  protest 

Pulkks  and  praclkcs  for  storiag.  rftri««ing,  accesaing,  retalniog. 
and  disposing  of  records  in  the  lystem: 

Sloragc:  MainLaincd  in  file  folders 

Rrlrio ability:  Fded  hy  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
serNicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Rrtentioa  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off.  then  retired  to  Washington  Nation.il  Records 
Center.  Washington  IX"  2040**.  for  permanent  retention 

System  maaagertt)  and  addrcn:  Chief,  International  Law  Divi- 
sion. Office  of  The  Judge  Advocate  General.  Forrestal  Building. 
Washington,  DC  20^14  or  Staff  Judge  Advocate  of  the  Concerned 
Subordinate  Command  or  Inslallalion 

Notlflcatk»a  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Furnish  full  name.  SSAN,  Year  and  Country  of  involvement 
Visit  may  be  made  to  AF/JACl,  Forrestal  BIdg.Wash.D  20M4  Vslid 
identification  card,  dnver't  license  or  equivalent  must  be  presented 

Record  access  procedures:  Individual  can  obtain  assi.stancc  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Ku  Force's  systems  notice 

Coatestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Infonnation  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 

Also  from  persons  filing  reports,  foreign  law  enforcement 
authonties  and  judicial  officials,  the  individual,  his  personnel 
record  and  other  official  sources 

System*  exempted  from  certain  provisioiis  of  the  act:  NONE 
FllOOlBJ.ACI  B  . 
System  aame:  IIOOIBJACI  B  Foreign  Civil  Litigation  Records 

System  location:  Hcidquarters  United  States  .Air  Force.  Washing- 
ton DC  20330.  Also  at  Headquarters  of  Major  Commands  having 
Supervisory  responsibilities  at  overseas  installations  where  judge 
advocates  are  assigned 

Categories  of  individuals  covered  by  the  system:  AU  individuals 
who  initiate  litigation  against  the  United  States  in  a  foreign  court  in 
respect  to  a  matter  pertaining  to  the  Aii  Force 

Categories  of  records  in  the  system:  Letters,  correspondence. 
messages,  reports,  summons,  complaints.  Engbsh  translations  of 
foreign  documents,  statements  of  witnesses  and  other  evidentiary 
material,  court  orders  and  rulings 

Authority  tor  malnteDance  of  the  system:  10  USC  8012.  44  USC 
3101 

Routine  uses  of  records  maintained  io  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  col- 
lection of  information  is  to  enable  the  United  States  and  its  of- 
ficers, employees  and  members  to  defend  and  protect  the  legal  in- 
terests of  the  United  States  in  foreign  civil  litigation.  Used  by 
USAF  Personnel  tasked  with  supcr/isory  and  reporting  responsi- 
bilities u>  connection  with  foreign  civil  litigation  and  by  Department 
of  Justice  in  defending  the  lawsuit. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dikp<j6Lag  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retricvability:  Name  of  Litigant 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to- know.  Records  are  stored  in  safes  and 
locked  cabinets  or  rooms,  and  are  controlled  by  personnel  screen- 
ing 


Rrtrntion  aad  di»posal:  Retained  in  office  files  for  two  years  after 
annual  cut  off.  then  retired  to  Washington  National  Records 
Center,  Washington  DC  JtMO"!    for  permanent  retention 

.System  manager(s)  aad  addivss:  The  Judge  Advocate  General. 
Headquarters  United  States  Au  Force.  International  1  aw  Division 
JACI  and  Staff  Judge  Advocate  at  concerned  subordinate  command 
or  installation 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  System  M.inager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  .Svstcm  M.injger 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Infonnation  obtained  from  reports  from 
judge  advocates  at  bases  in  foreign  countries,  and  local  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 

FIIOOIXUMIHHZA 
System  name:  Reserve  Judge  Advocate  Training  Report 

System  location:  Headquarters.  Air  Force  Reserve  (AFRES). 
Robins  Air  Force  Base.  GA  3KW8 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Judge  Advocates  (JA(iS) 

Categories  of  records  in  the  sy.stem:  Information  pertaining  to  in- 
dividual training 

Authority  for  maintenance  uf  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Id  provide  Air  Force 
Reserve  Staff  Judge  Advi>cale  Training  File  on  all  Reserve  JACi.S 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  addre^ta:  Staff  Judge  Advocate  Air  Force 
Reserve  Robins  Air  Force  Base  GA  310*>8 

NotlflcatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions 

Information  from  State  Bar  Association.  Information  from  in- 
dividual. 

Sy.stems  exempted  from  certain  pcovisions  of  the  act:  NONE 
F1I002  AJACP 
System  name:  Invention,  Patent  Application  and  Patent  Application 
Seculiry.  and  Patent  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330  At  HQUSAF  /JACPD  Wright-Patterson  Air 
Force  Base,  Ohio  45433;  at  HQUSAF/JACPB,  424  Trapelo  Road, 
Waltham,  MA  02154 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  government  inventors  who  have  submitted  an  invention  to 
the  Air  Force  Patent  Processing  or  for  a  determination  of  govern- 
ment rights;  all  applicants  for  I'  S.  Patents;  all  Air  Force  contractor 
inventors;  all  non-government  mventors  who  have  submitted  an  in- 
vention to  the  Air  Force  for  an  evaluation  toward  patent  processing 
at  Air  Force  expense. 

Categories  of  records  in  the  system:  Correspondence,  invention 
disclosures,  search  reports,  drawings,  technical  literature,  patents, 
technical  reports,   photographs,   patent  applications,   patented  files 


FEOERAl   REGISI6R,    VOL     42,    r^O     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT   OF   DEFENSE 


.'•>09:).t 


aad  the  papers  relating  thereto  including  licenses,  assignments, 
declaration,  power  of  attorney,  amendments,  patent  office  actions, 
notices  of  appeal,  appeal  bncfs,  examiner's  answer,  declaration  of 
interferences,  interference  motions,  among  others;  determination  of 
rights,  forms,  secrecy  orders,  notices  of  recision,  memoranda,  legal 
opinions;  security  reviews,  petitions  to  modify  secrecy  orders,  peti- 
tions for  foreign  filing,  petitions  for  rescinding  secrecy  orders, 
modifications  of  seciecy  orders,  foreign  patent  appUcations  and  re- 
lated papers,  permits,  forms,  rescinding  orders.  Some  records 
under  mihtary  classification. 

Authority  for  maintenance  of  the  system:  35  USC  181-185.  Execu- 
tive Orders  IOO<)ft  and  10930.  ^  USC  4502,  10  USC  1124,  Depart- 
ment of  Defense  Directive  55V"i  2  of  September  IVM),  Mutual 
Security  Act  of  1954,  NATO  Agreement  January  12,  1961.  12  UST 
43,  TIAS  4672,  394  UNTS  3 

Routine  uses  of  rrcords  maintained  in  the  system,  including  catego- 
ries d  users  and  lli<  purposes  ol  such  uses:  Used  to  support  the  fil- 
mg  and  prosecution  by  the  Air  Fori.e  of  Patent  Applications  on  in 
ventions  disclosed  by  military  and  civilian  personnel  as  well  as  sub- 
ject inventions  reported  by  contractors  under  Air  Force  research 
and  development  contracts  for  obtaining  government  patent  protec- 
tion; to  permit  the  determination  of  the  government  rights  and  em- 
ployee rights  in  employee  inventions;  to  document  and  record  the 
patent  rights  of  the  government  obtained  as  a  result  of  the  Air 
Force  contracting  and  patent  prosecution  effort;  to  enable  the  Air 
Force  to  adminuter  Patent  Secrecy  Act;  used  by  the  Air  Force  and 
the  Commissioner  of  Patents  in  determination  of  rights;  by  the  Air 
Force  to  evaluate  mventions  and  patent  inventions  most  important 
to  the  Air  Forrce  mission;  by  General  Accounting  Office  and  its  of- 
fKcrs  and  employees  to  conduct  audits  and  other  statutory  func- 
tions, by  the  Air  Force  to  recommend  government  employee  inven- 
tion and  patent  awards  to  their  local  incentive  award  boards,  by  the 
Air  Force  to  document  and  record  government  patent  rights;  by  the 
Federal  Council  for  Science  and  Technology  as  statistical  data  for 
an  annual  report  on  government  patent  policy;  by  Air  Force, 
Armed  Services  Advisory  Board,  and  Commissioner  of  Patents  to 
adminster  Patent  Secrecy  Act. 

Policits  and  practices  for  storing,  retrieving,  acceaslng,  rcUintng, 
aiKi  diapoaing  of  records  in  the  system: 
Storage:  MainUined  in  file  folders. 

Retricvability:  Retrievable  by  name  of  inventor,  title  of  invention, 
invention  number,  serial  number  of  U.S.  patent  application. 

Salcgnards:  Records  arc  accessed  by  custodian  of  the  record 
system.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authorized  personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  secunty  file 
containers/cabinets.  Records  arc  stored  in  safes.  Records  are  con- 
trolled by  personnel  screening. 

Retention  aad  dispoaal:  Invention  disclosures  retained  in  office 
files  for  five  years  after  evaluation  completed,  then  retired  to  to 
Washington  National  Records  Center,  Washington,  DC  20409,  for 
retention  up  to  15  years  thereafter,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Patent  appUca- 
tion  and  patented  fflcs  retained  in  office  files  for  three  years  after 
cases  abandoned  or  after  issued  into  a  patent,  then  retired  to 
Washington  National  Records  Center,  Washington,  DC  20409,  for 
retention  up  to  17  years  thereafter,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning.  Licenses  and  as- 
signments retained  in  office  files  for  20  years  after  executed,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning  Security  records  on  patent  applications  arc  retained  in  of- 
fice files  for  three  years  after  secrecy  orders  rescinded,  then  retired 
to  Washington  National  Records  Center,  Washington,  DC  20409, 
for  retention  up  to  9  years,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  Sutes  Air  Force. 

Nodflcation  procedure:  Chief  PatenU  Division,  Office  of  The 
Judge  Advocate  General.  JACP;  individual  requesting  information 
from  records  should  supply  full  name,  title  of  invention.  Air  Force 
inventjon  number,  if  known,  and  serial  number  of  U.S.  Patent  Ap- 
plication; requesting  individual  may  visit  Patents  Division.  Office  of 
The  Judge  Advocate  General,  Forrestal  Bldg.,  Wash.,  DC  to  obtain 
information  about  this  records  system;  upon  visit  individual  must 
present  verification  of  identity  as  inventor  of  the  invention,  or  in- 
vention covered  by  the  patent  application,  about  which  information 
is  requested,  including  full  name,  driver's  license  or  other  photo 
identity  card. 


Record  access  procedures:  Individual  can  obUm  assistance  m 
gaining  access  from  C  hicf.  Patents  Division,  Office  of  The  Judge 
Advocate  General.  JACP.  Washington,  DC  20314 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obUined  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  inventors.  Air  Force 
and  government  technical  personnel;  other  government  departments 
and  agencies;  Air  Force  contractors;  US  Patent  Office,  the  work 
product  of  Au  Force  Patents  Division.  JACP.  JACPD.  JACPB; 
security  reviews  conducted  by  Department  of  Air  Force  personnel 
havmg  military  classification  authority:  owners  of  patent  appbca- 
tions.  foreign  governments,  armed  services  Patent  Advisor>  Board; 
and  Air  Force  Foreign  Intelligence  Personnel 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
Fn002  JACP  C 
System    name:    1 1002   JACP  C   Patent   Infringement   and    Litigation 
Kecoids 
System  location:  Headquarters  United  States  Air  Force.  Washing- 
ton DC  20330   Office  of  The  Judge  Advocate  General  Patents  Divi- 
sion JACP;  at  AF/JACPl  Wnght-Patterson  An  Force  Base.  Dayton. 
OH  45433 

Categories  of  individuals  covered  by  the  svsiem:  All  claimants  or 
petitioners  who  have  alleged  unlicensed  use  of  their  patents  by  the 
Air  Force  or  who  have  brought  suit  against  the  United  States  con- 
cerning patent,  trademark  or  cop>nght  matters  related  to  the  De- 
partment of  the  Air  Force. 

Categories  of  records  in  the  system:  Letters,  messages  forms,  re- 
ports, contracts,  bids;  photographs,  legal  opmions.  petitions;  an- 
swers; discovery  documents;  memoranda,  mfnngement  studies; 
vahdity  studies;  procurement  information;  license  agreements; 
other  documents  including  but  not  limited  to:  contract  detcrmma- 
tions.  witness  statements,  and  engmecring  and  technical  reports 
Some  records  are  under  military  classification. 

Authority  for  maintenance  of  the  system:  10  USC  2386;  28  USC 
1498.  35  USC  183 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Purpose  of  the  collection 
of  information  is  to  enable  the  United  States  and  its  officers  and 
employees  to  investigate  claims  and/or  defend  the  legal  interests  of 
the  United  States  because  of  claims  for  compensation  and  hiigauon 
involving  patents,  trademarks  and  copynghts.  Used  by  the  Depart- 
ment of  Justice  and  its  officers  and  employees  in  the  litigation  of 
cases  involvmg  patent  or  copyright  matters  concemmg  the  Depart- 
ment of  the  Air  Force  and  in  some  instances  the  Department  of 
Defense  Used  by  by  the  Department  of  the  Air  Force,  its  officers 
and  employees  to  resolve  claims  for  compensation  involving  patent, 
trademark  or  copyright  matters  Used  by  other  Government  Depart- 
ments and  agencies,  such  as  the  Departments  of  the  Army,  Navy, 
and  Defense,  to  resolve  claims  for  compensation  involvmg  patent, 
trademark,  or  copyright  matters  Used  in  research  for  preparauon 
of  Air  Force  rcpbcs  in  response  to  Congressional  inquiries 

Policies  and  practices  lor  storing,  retrieving,  accessing,  rtlaiDlng, 
aad  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

Retricvability:  Retrievable  by  name  of  claimant  or  btigant 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicmg  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know  Records  arc  stored  in  securitv  file 
containers/cabinets/  safes  and  controlled  by  personnel  screening 

Retention  and  disposal:  RcUined  in  office  files  for  three  years 
aftci  end  of  year  in  which  the  case  was  closed,  then  retired  to 
Washington  National  Records  Center,  Washuigton.  DC  20409,  for 
retention  up  to  twelve  years  thereafter,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  manageHsi  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager 

Record  access  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
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the  iniiivkiual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aource  catrxorirs:  Informatioa  received  from  the  in- 
dividual, contractors,  other  government  agencies,  and  individual 
corporations  (non-contractors).  Information  oblamed  from  source 
dtKumcnts  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
b*»ards.  committees,  panels,  auditors,  and  so  forth. 

System*  exempted  from  certafai  provisiona  o(  the  act:  NONE 

Fit  101  MAiM 
System  ntime:  Court  Marluil  and  Article  15  Records 

System  locatioa:  At  Headquarters  United  Slates  Air  Force, 
WashmgloQ  DC  20330.  At  Air  Force  Military  Personnel  Center. 
Randolph  Air  Force  Base.  TX  7M148  At  National  Personnel 
Records  Center^  Mditary  Personnel  Records,  9700  Page  Boulevard, 
Si  I.ouis,  MO  63132.  At  Washington  National  Records  Center. 
Washington  DC  2040<).  At  headquarters  of  the  United  States  Air 
Force,  major  commands  and  major  subordinate  commands.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice.  At  headquarters  of 
major  commands  and  at  all  levels  down  to  and  including  Air  Force 
insLallations  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  lo  the  Air  Force's  systems 
notice 

Catftioiiea  of  iodlvlduals  covered  by  the  system:  AU  persons  sub- 
ject to  the  Uniform  Code  of  Mditary'justice  (UCMJ)  (10  USC  802) 
who  arc  tried  by  court-martial  or  upon  whom  Article  15  punishment 
is  imposed 

Categortea  of  record*  la  the  system:  Records  of  thai  by  court-mar- 
tial and  records  of  Article  15  punishment 

Authority  for  malateoaDce  of  the  system:  10  USC  815(g).  854.  865 

Routine  uaea  of  record*  malotaioed  In  the  system,  including  calego- 
rfca  of  aaen  and  the  purposes  of  such  uses:  Records  of  trial  by 
court-martial  are  used  for  review  by  the  convening  authority.  Mili- 
tary Appellate  Courts,  The  Judge  Advocate  General,  corrections 
and  probation  aulhonlics.  the  Secretary  of  the  Air  Force  and  the 
President;  individual  records  may  be  transferred  to  other  com- 
ponents within  the  Department  of  I>efense.  the  Department  of 
Justice,  the  Veteran's  Administration,  or  slate  snd  federal  courts 
for  determination  of  nghls  and  entitlements  of  individuals  con- 
cerned or  the  government:  used  to  formulate  responses  to  mquiries 
concerning  individual  cases  made  by  the  Congress,  the  President, 
the  Department  of  Defense,  the  individual  involved  or  other  per- 
sons or  agencies  with  a  legitimate  interest  in  the  court-martial 
proceedings,  portions  of  the  record  in  every  case  arc  transmitted  to 
Air  Force  personnel  authorities  for  use  in  evaluating  the  in- 
dividual's overall  performance  and  inclusion  m  their  military  master 
personnel  record;  if  conviction  results,  a  record  thereof  can  be  in- 
troduced at  a  subsequent  court-martial  trial  involving  the  same  in- 
dividual; also  used  as  source  documents  for  collection  of  statistical 
information.  Article  15  records  are  used  for  review  of  legal  suffi- 
ciency and  action  on  appeals  or  apphcations  for  correction  of  milti- 
ary  records  filed  before  appropriate  Au  Force  authorities;  used  to 
formulate  responses  to  inquiries  concerning  individual  cases  made 
by  the  Congress,  the  President,  the  Department  of  Defense,  the  in- 
dividual involved  or  other  persons  or  agencies  with  a  legitimate  in- 
terest in  the  Article  15  action,  used  by  Air  Force  personnel  authori- 
ties in  evaluating  the  individual's  overall  performance  and  inclusion 
in  the  individual's  military  master  personnel  record;  may  be  used 
for  introduction  at  a  subsequent  court-martial  trial  involving  the 
same  individual;  used  as  source  documents  for  collection  of  statisti- 
cal information  by  The  Judge  Advocate  General. 

Poltctes  and  practices  for  storing,  rctrtcviag,  accessing,  retaining, 
•ad  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 

Retrlevability:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN).  Filed  by  Mihtary  Service  Number.  Filed  by  other 
identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know.  Records  are 
stored  in  vaults.  Records  are  stored  in  locked  cabinets  or  rooms 
Records  are  protected  by  guards.  Records  are  controlled  by  person- 
nel screening.  Records  are  controlled  by  visitor  registers. 

Reteatioa  aad  disposal:  Court-Martial  records  are  retained  in  of- 
fice files  for  two  years  followmg  date  of  final  action  and  then 
retired  as  permanent    AU  general  and  special  court-martial  records 


are  retired  to  the  Washington  National  Records  Center,  Washington 
DC  2040<>  Article  15  records  are  retained  in  office  files  for  one 
year  or  until  no  longer  needed,  whichever  is  sooner,  and  then 
retired  as  permanent  .Summary  courts-martial  and  Article  15 
records  are  forwarded  to  the  Air  Force  Mihtary  Personnel  Center, 
Randolph  AFB.  TX  78148  and  filed  in  the  individual's  master  per- 
sonnel record 

System  maoager(s)  aod  address:  The  Judge  Advocate  General, 
Headquarters  Ignited  Stales  Air  Force.  Staff  Judge  Advocate  at  all 
levels  of  command  and  the  Military  Personnel  Records  Division, 
Directorate  of  Personnel  Data  Systems,  Air  Force  Mihtary  Person- 
nel Center  (AFMPC/DPMDR) 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager  Mailing  addresses  arc  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice.  Information  required  will  be  full  name, 
SSAN,  service  number  if  different  than  SSAN.  unit  of  assignment, 
date  of  trial  and  type  of  court,  if  known,  or  date  punishment  im- 
posed in  the  case  of  Article  15  action.  Requester  may  visit  the  Of- 
fice of  The  Judge  Advocate  General,  Forrestal  BIdg  Washington, 
DC  and  must  present  valid  identification  card  or  driver's  license 

CoDtestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  almost  any  source  can 
be  included  if  it  is  relevant  and  material  to  the  Article  15  or  court- 
martial  proceedmgs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FlllOl  OSPCZPA 
System  name:  Military  Justice  Administration 

System  locatioa:  Beale  Air  Force  Base  CA  95903.  Castle  Air 
Force  Base  CA  v5342,  Davis  Monlhan  Air  Force  Base  AZ  85707. 
Dyess  Air  Force  Base  TX  79607,  Ellsworth  Air  Force  Base  SD 
57706.  Fairchild  Air  WAForce  Base  99011.  Francis  E  Warren  Air 
Force  Base  WY  82(X)1.  Grand  Forks  Air  Force  Base  ND  58205. 
Malmstrom  Air  Force  Base  MT  59402.  March  Air  Force  Base  CA 
92508.  Minot  Air  Force  Base  ND  58705,  6  SUategic  Wmg  APO 
Seattle  98737,  320  Bombardment  Wing  Mather  Air  Force  Base  CA 
95655,  916  Air  Refueling  Squadron  Travis  Air  Force  Base  CA 
94535.  55  Strategic  Reconnaissance  Wing  Offutt  Air  Force  Base 
NE  68113,  4300  Air  Base  Squadron  Glasgow  Air  Force  Base  MT 
59231. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel 

Nominated  to  serve  on  general  court  martial. 

Categories  of  records  in  the  system:  Court  martial  member  ex- 
perience statement 

Authority  for  malotenaBcc  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  iacludiog  catego- 
ries of  users  aod  the  purposes  of  such  uses:  Used  by  Commanders  to 
select  court  martial  members. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  iu  card  files. 

Retrievability:  Filed  by  Name. 

Saleguartls:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Headquarters  15  Air  Force  Staff 
Judge  Advocate.  March  Air  Force  Base  CA  92508 

Notification  procedure:  Addressed  to  unit  Staff  Judge  Advocate. 

Record  access  procedures:  Gain  assistance  from  unit  Staff  Judge 
Advocate. 
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Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  sonrcc  categories:  Individual. 

System*  exempted  from  certain  provbions  of  the  act:  NONE 
FlllOl  Ol'MCBVA 
System  name:  Military  Justice  Administration 

System  location:  Judge  Advocate.  United  States  Air  Force  Securi- 
ty Service.  San  Antonio  TX  78241 

Calegorieii  of  indWIduala  roveird  by  the  system:  All  active  duty 
military  personnel 

Air  Force  civilian  cmpli>>ces 

Categories  of  record*  in  the  system:  Correspondence  and  legal 
opinions 

Authority  for  maintenance  of  the  .sjgtrm:  10  United  States  Code 
8012 

Routine  uses  of  records  malDtained  in  the  system,  including  catego- 
ries of  uners  and  the  purpone*  of  *urb  u*es:  Used  for  personnel  ad- 
minislT'rftion. 

Puil«;ies  sad  prs4.tire*  for  (toring,  retrieving,  accessing,  retaining, 
and  disposing  of  rrcord*  In  the  *y*tem: 

Storage:  MainLainrd  m  file  fuldcrs. 

Retrievability:  FUed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  end  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  refeience,  or  on  inacli\  itun.  then 
destroyed  by  tcanng  into  pieces,  shredding,  pulping.  mav.erating,  or 
burripg. 

Systroi  maoagert*)  and  address:  Judge  Advocate,  United  States 
Air  Force  Secunly  Service,  San  Antonio  TX  78243. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistani.e  m 
gaining  access  from  the  Systems  .Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determirations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  tbc  act:  NONE 
FlllOl  OUMCBVB 
System  name:  Judge  Advocate  Command  Roster 

System  location:  Judge  Advocate,  United  States  Air  Force  Securi- 
ty Service,  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  peisonnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Individual's  names 

Authority  tor  maintenance  of  the  system:  10  United  States  Code 
8012 

Rontlne  uses  of  records  maintained  in  the  system,  bicluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  personnel  ad- 
ministration and  assignment  projects 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceratmg.  or 
burning. 


System  managerd)  and  address:  Judge  Advocate,  United  States 
Air  Force  Secunty  Service,  San  Antonio  TX  78243 

Notiflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  S\  stems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  conlesling  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtamed  fiom  the  Systems 
Manager 

Rrcord  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 

FIllOIXJAJVl  C 

System    name:    Automated    Military    Justice    Anal>sis    and    Manage- 
ment System  (AMJAMS) 

System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  sub- 
ject to  the  I'niXonn  Code  of  Military' Justice  (UCMJ)  (10  USC  802) 
who  receive  Article  15  punishment  or  agamst  whom  court-martial 
charges  arc  preferred. 

Cetegories  of  records  in  the  sjstem:  .\rtii.le  15  records  included 
personnel  background  infonnation,  nature  of  <iffenses  mvolved, 
punishment  imposed  and  results  of  appeals  filed  and  subsequent  ac- 
tions taken  affecting  the  punishment.  Court  martial  records  include 
personnel  background  information,  offenses  charged,  pretrial 
proceedings,  results  of  trial  or  other  disposition  of  case,  sentence, 
action  of  convening  authority  and  results  of  appellate  review 

Authority  for  maintenance  ol  the  system:  Title  10,  US  Code.  Sec. 
8072  (Judge  Advocate  tieneral  Appointment;  Duties)  and  Articles 
6(a)  (Judge  Advocates  and  legal  Officers)  and  67(gi  (Review  bv  the 
Court  of  Miluary  Appeals).  UCMJ  (10  USC  806(a),  86^(g) 

Routine  uses  of  rrcords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o>  such  uses:  Records  are  mamtained 
m  order  to  preserve  on  accurate  slatistKal  accounting  of  courts- 
martial  and  Article  15  a'-tivities  for  use  m  assisting  The  Judge  Ad- 
vocate General  and  Field  Staff  Judge  Advocates  in  the  management 
and  administration  of  military  justice,  and  for  conducting  st.-jtistical 
studies  wbKh  measure  disciplinary  rates  and  trends  and  evaluate 
military  justice  involvement  as  it  affects  the  qualitv  of  the  force 
and  the  abUity  of  the  Aii  Force  to  carry  oui  its  mission 

Policies  and  practices  for  storing,  retrieving,  arcevslng.  retaloing. 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
sy  stem 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  *ho  are  properly 
screened  and  cleared  for  nced-to-know  . 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Relentioa  and  dispo«al:  Records  are  retained  m  active  office  files 
at  HQ  L'SAF  and  major  air  command  levels  for  three  years 
Records  at  major  air  commands  are  then  purged  and  destroyed  by 
degaussing  and  those  at  HQ  USAF  are  retired  as  permanent  history 
at  HO  Command/ACD,  Bolhng  AFB.  Washington  DC  20332. 

System  manager(s)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force 

Major  Command  Staff  Judge  Advocates 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Information  required  will  be  full  name,  SSAN.  unit  of  assignment 
and  date  of  tnal  or  imposition  of  Article  1?  punishment  Requester 
may  visit  the  office  of  the  Judge  Advocate  General.  Forrestal 
Bldg..  Washington.  DC  and  must  present  valid  identification  card 
or  driver's  Ucense. 
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Record  acceaa  procrdures:  Individuat  can  obtain  assistance  in 
gaming  access  from  Ihc  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Forces  systems  notice. 

Coalestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  (or  conlesUng  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories;  Information  obtained  from  automated 
system  intcifaces. 

Also  from  records  of  trial  by  court-martial  and  Article  15  punish- 
ment actiims 

Syitems  exempted  from  certain  provbiiuns  of  the  act:  NONE 

FI1201  JACC  A 
Sytten  aane:  Claims  Administrative  Management  Program  (CAMP) 

System  locatioa:  At  Headquarters  I'nited  States  Air  Force, 
Washington  DC  20330 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  svstems  notice 

Categories  of  ladlvlduaU  covered  by  the  system:  AU  military  per- ■ 
sonnel   and    civilians   filing    administrative    claims    against    the    Air 
Force  or  agamst  whom  the  Air  Force  has  filed  an  administrative 
claim 

Categories  o(  records  ia  the  lystem;  Individual  claim  record 

Authority  lor  malateaaoce  ol  the  system:  10  USC  8012,  Secretary 
of  Air  Force,  duties.  44  USC  3101,  Records  Management. 

Routiae  uaes  of  record*  maiotalned  in  the  system,  iocludiog  catef(o- 
riea  of  user*  aad  the  purpose*  ol  such  uses:  Claims  Budgeting  -  Judge 
Advocate  General  (JAG)  Management  of  claims  processing  to  in- 
sure worldwide  consistency  -  JAG.  Verification  that  admmistrative 
action  has  been  attempted  before  bugation  action  is  initiated  -  US 
Dept  of  Justice  -  JAG,  F.staolishment  of  manpower  authorization 
based  on  .latms  workload  -JAG 

Polkie*  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispowing  of  records  in  the  system: 

Storage:  Mainlamed  in  file  folders 

Maintamed  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm 

Mamtamed  on  microfiche. 

Retricvablllty:  Filed  by  Name. 
Claim  number 

Safeguards:  Records  are  accessed  by  cusfodian  of  the  record 
system 

Records  are  accessed  by  person- s)  responsible  for  ser\ icing  the 
record  system  in  performance  of  ibeir  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  At  HQ  USAF  retained  in  office  files  for 
10  years,  then  permanently  retired  to  Washington  National  Records 
Center,  at  other  than  HQ  USAF 

Retained  in  office  files  for  three  months  after  monthly  cut-off, 
then  destroyed  by  teanng  mio  pieces,  shredding,  pulping,  macerat- 
ing, or  burning,  and  cumulative  printouts  destroyed  after  five  years 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  managcris)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  S'.ates  Air  Force. 

Notification  procedure:  HQ  USAF/JACC,  James  Forrcstal  BIdg, 
WashmgtoD,  DC.  20314.  Requests  from  individuals  should  be  ad- 
dressed tc  the  system  manager.  Full  name,  claim  number,  date  of 
incident,  location  of  incident  MQ  USAF/JACC,  James  Forrestal 
BMg,  Washington,  DC.  20314  Identification  -  drivers  license,  birth 
certificate,  military  ID  or  equivalent  must  be  presented  for  personal 
visit. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  claimants  and 
Government  agencies  involved 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FI120I  JACC  B 
System  name:  Claims  Records 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  t*)  the  Air 
Force's  systems  notiec 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel and  civilians  filing  administrative  claims  against  the  Air 
Force  or  against  whom  the  Air  Force  has  filed  an  administrative 
claim 

Categories  o(  rreords  in  the  system:  Individual  claim  record 

Authority  (or  maintenance  o(  the  system:  44  USC  3101,  Records 
Management,  10  USC  HOI  2,  Secretary  of  the  Air  Force,  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  To  provide  a  legal  basis 
for  administrative  payment,  collection,  or  non  collection  I'f  cbims 
for  and  against  the  government,  by  Judge  Advocates  and  the  Secre- 
tary of  the  Air  Force;  and  when  required,  with  the  concurrence  of 
the  Justice  Department,  to  provide  evidence  upon  which  suits  at 
law  can  be  defended  or  prosecuted  by  the  Justice  Department,  to 
provide  information  upon  which  to  reply  to  Congress  or  Congres- 
sional inquuies  or  to  make  reports  to  the  (icneral  Accounting  Of- 
fice and  Congress  on  legislative  payment  of  claims,'  to  effect 
management  and  collection  of  claims  arismg  out  of  movement  of 
household  goods  and  effects,  records  are  provided  Air  Force  trans- 
portation officers.  Air  Force  Finance  officers,  the  General  Ac- 
counting Office,  the  Interstate  Commerce  Commission  and  the  in- 
dividual carrier,  warehouseman,  or  packer  involved;  to  obtain 
medical  opinions  from  the  Office  of  The  Surgeon  General,  USAF, 
upon  which  claims  and  litigation  decisions  can  be  made  by  Judge 
Advocates  and  the  Justice  Department;  on  request  medical  records 
are  furnished  to  mibtary  personnel,  dependants,  retired  personnel, 
or  other  individuals  whose  records  are  included  in  the  claim  file; 
Fmance  officers  are  also  provided  pertinent  porti<>ns  of  any  claim 
file  forwarded  for  payment,  a  copy  of  the  adjudicated  claim  is 
furnished  upon  request  by  the  claimant  for  the  purpose  of  sub- 
mitting a  lax  return  for  a  casualty  loss  or  in  su^-port  of  a  private  re- 
lief bill;  to  provide  evidence  before  the  Court  of  Claims  on  legisla- 
tive referral  of  private  bill  claims;  when  the  Department  of  Defense 
is  involved,  claim  files  are  provided  to  any  agency  of  that  depart- 
ment involved;  claim  files  are  submitted  to  foreign  governments  for 
adjudication  under  appbcable  status  of  forces  agreements,  docu- 
mentary evidence  may  be  furnished  to  foreign  courts  in  connection 
with  litigation  involving  the  United  States  oV  its  personnel,  referral 
of  claim  files  may  be  made  to  the  Armed  Forces  Institute  of 
Pathology  or  the  Office  of  Special  Investigations  when  appropriate; 
when  required  claim  files  may  be  referred  to  the  Department  of 
Labor  with  regard  to  employment  and  duty  status;  and  to  provide 
claim  files  to  the  legal  staffs  of  the  Armed  Forces  for  the  purpose 
of  trainmg  of  legal,  paralegal  and  administrative  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspo.sing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  oi 
burning. 
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Held  one  or  two  years  depending  upon  cUim,  Ifaen  destroyed 
after  four  additional  years  at  staging  area;  after  agency  action 
completed  others  are  held  one,  three  or  five  years  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  maaagerts)  and  address:  The  Judge  Advocate  General, 
Headquarters  United  Slates  Air  Force. 

NotificatioB  procedure:  HQ  USAF/JACC,  James  ForresUl  Build- 
ing, Washington,  DC.  20314 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager.  Full  name,  date  of  incident,  date  of  claim,  type  of  claim, 
claim  number,  location  of  incident;  HQ  USAF/JACC  James  For- 
resUl Building,  Washmgton,  DC.  20314;  drivers  license,  military 
ID,  birth  certificate  or  equivalent  must  be  presented  for  personal 
visit. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

HQ  USAF/JACC,  James  Forrestal  BuUding,  Washmgton,  DC. 
20314 

CoatcstlBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soarcc  categories:  loformation  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  poUce  and  investigating  officers. 

Information  obtained  from  the  pubUc  media. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

SystcMS  exempted  from  certaia  provisions  of  the  act:  NONE 
F12001  DPXSE  B 
System  name:  Investigations/Complamts  Files 

System  location:  At  Headquarters  United  States  Air  Force  and  at 
headquarters  of  major  commands  and  all  levels  down  to  and  includ- 
ing Air  Force  Installations 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  o(  Individuals  covered  by  the  system:  Any  individual 
specified  in  a  formal  ..oinplamt  action 

Categories  ol  records  in  the  system:  The  records  maintamed  pro- 
vide circumstances  of  a  Service  meml'Cr's  allegation  of  discrimina- 
tory treatment  and  the  results  of  any  mquiry/investigation  related  to 
the  allegation.  Such  complaints  may  originate  as  Congres- 
sional/White House  inquiries.  Inspector  General  complaints,  letters 
to  Air  Force  or  Office  of  the  Secretary  of  Defense  (OSD)  authori- 
ties, or  complaints  presented  through  equal  opportunity  channels. 
Records  are  manual 

Authority  for  malrt<-nance  of  the  system:  Title  10  United  Slates 
Code  -  Armed  Forces,  Chapter  Hi)3,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  matnUlned  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routme  use  of  records 
and  compiaints/investigstit.ns  is  to  provide  information  to  comman- 
ders or  complaintents  and  the  resolution  of  their  grievances.  Pnnci- 
ple  purpose  of  information  in  complaints/investigations  records  is 
to  document  the  circumstances  and  resolution  of  a  particular  allega- 
tion handled  by  Equal  Opportunity  personnel. 

Policies  and  practices  for  storing,  rctricvlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  name,  by  category. 

Safeguards:  Records  aie  accessed  by  custodian  of  the  record 
system.  * 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  m  locked  cabinets  or  rooms. 

Retention  and  dispo«al:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tcaimg  info  pieces, 
shredding,  pulping,  macerating,  or  burning. 


System  maaagerts)  aad  address:  Chief,  Equal  Opportunity 
Branch,  Directorate  of  Personnel  Plans,  Deputy  Chief  of  Suff  Per- 
sonnel, Washington,  DC,  20330 

Notlficatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  at  the  appropriate  level  In- 
dividuals should  identify  full  name,  miliUry  status,  dates  of  »er 
vice,  unit  of  last  or  present  assignment,  Socwl  Secunty  Account 
Number  (SSANt,  and  type  of  record  involved  For  personal  visits, 
the  requester  may  present  proof  of  identity  to  include  full  name 
from  driver's  license  or  miliUry  identification  card 

Record  access  procedarcs:  Individual  can  obuin  assistance  m 
gaming  access  from  the  Systems  Manager. 

Requests  for  mformation  regarding  individual  persons  should 
identify  full  name,  mibtary  status,  dates  of  service,  unit  of  last  or 
present  assignment.  Social  Security  Account  Number  (SSAN).  and 
type  of  record  mvolved  For  personal  visits,  the  requester  may 
present  pri>of  of  identity  to  mclude  full  name  from  dnver's  bcense 
or  mibtary  identification  card 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager 

Record  source  categories:  Records  are  manually  compiled  from 
complaints  fded.  ('ongressii>nal  correspondence,  OSD  correspon- 
dence and  Chief  of  Staff,  United  Slates  Air  Force  correspondence 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12001  IGQ  A 
System  name:  Inspector  General  Records 

System  location:  Office  of  the  Inspectors  General 

At  Headquarters  United  States  Air  Force.  Washmgton  DC  20330 
Official  maibng  addresses  are  contained  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force  systems  notice 

Categories  of  individual*  covered  by  the  system:  .Ml  those  who 
have  registered  a  complamt  or  query  with  the  Inspector  General  or 
Base  Inspector  on  matters  related  to  the  Department  of  the  Air 
Force. 

Categories  of  records  in  the  system:  Forms,  letters,  messages,  re- 
ports, surveys,  photographs,  medical,  finance,  personnel,  admints- 
Irative  and  technical  reports,  and  witness  statements  Some  records 
classified 

Authority  for  muiDlenance  of  the  system:  44  USC  3101,  10  USC 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  UKers  and  the  purposes  of  such  uses:  Purpose  of  the  collection 
of  informauon  is  to  msure  just,  thorough,  and  timely  resolution  and 
response  to  complaints  or  queries,  and  a  means  of  improving 
morale,  welfare,  and  efficiency  of  organizations,  units,  and  person- 
nel by  providmg  an  outlet  for  redress.  Used  by  the  Inspectors 
General  and  Base  Inspector  in  the  resolution  of  complairils  and 
response  to  queries  involvmg  matters  concernmg  the  Department  of 
the  Air  Force  and  in  some  instances  the  I>epartment  of  Defense 
Used  by  the  correction  board  for  correction  of  records.  Used  by 
members  of  Congress  and  thcu-  staffs  to  conduct  research  and 
prepare  replies  in  response  to  constituent  mqumes  I'sed  by  com- 
manders and  their  staffs  to  resolve  issues,  take  action  and  provide 
information  where  appbcable  Used  by  the  General  Accounting  Of- 
fice and  Its  officers  and  employees  to  conduct  audits  and  other 
statutory  functions  Used  by  those  who  request  informauon 
relcasdblc  as  a  summary,  statement  of  facts,  or  reply  to  query  con- 
sidered not  exempt.  In  these  cases  requestor  should  apply  to  office 
where  complaint  or  query  was  fUcd 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Mamtained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
and  year  and  office  where  complaint  was  filed. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  m  safes. 

Recoids  are  stored  in  locked  cabinets  or  rooms 

Records  are  controlled  by  personnel  screening 
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RctcBtioa  lad  dbpoul:  ReUincd  in  office  files  for  two  years  after 
annual  cut-off.  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

Syitcm  manaacrii)  sad  addrvn:  The  Inspector  General. 
Headquarters  I'nited  States  Air  Force.  Washington  DC  20330. 

NodfkatioB  prorcdnrc:  See  Exemption 

Record  a<ce*a  procedure*:  Sec  Exemption 

Coatcadag  record  procedorea:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initul  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aourre  categorle*    See  Exemption 

Syntcms  cxcmpled  from  certaia  proviaioBa  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S.C  552a  ())  or  (k).  as  applicable. 
For  additional  informalton.  conuci  the  Systems  Manager 

112301  02SCEYA 
System  name.  Uiuted  States  Air  Force  (USAF)  Inspection  Schedul- 
ing .System 

S>>teiB  locatioa:  At  Air  Force  Inspection  and  Safely  Cealer.  Nor- 
ton Aix  Force  Base.  CA  'J240Q 

CalvKories  of  iodividuaU  covered  by  the  ayslem:  USAF  Inspection 
and  Safely  Center  (AFISC)  personnel 

Calexoriea  o<  r^ords  ia  the  system:  Name.  rank.  SSAN.  security 
clearance,  speciabty  code,  duty  and  travel  restrictions,  inspection 
Jaies/t>pe^./locations.  dale  of  birth,  office  symbol,  rotation  date, 
title,  address 

.'Authority  for  maintenance  of  thr  system:   10  USC  8017 

Rooliue  uses  of  records  maintained  in  the  system,  including  rslego- 
rtes  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
fp.initor  an<J  sch<:dule  AFISC  inspection  teams  and  efforts;  publish 
official  travel  orders  for  safety  and  inspection  personnel  This  is 
trusted  agent  mfonnation;  access  is  extremely  hmited  and  con- 
trolled when  inspections  are  nunotice  lype  Portions  are  used  to 
pubbsh  periodic  rosters  of  all  personnel  assigned  to  AFISC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•ud  dbpoaing  of  records  io  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Rttrkvabllity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Recor<:^  are  controlled  by  computer  system  software. 

RctentkiD  aad  disposal:  Retained  for  three  years  and  then 
destroyed  by  tearing  mto  pieces  or  erasing  tapes/discs 

System  maaager(s>  and  address:  Director  of  Programs,  .Air  Force 
Inspecrion  and  Safety  Center.  Norton  AFB,  CA  9240V 

NotificatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Mjnager, 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  su  forth. 

Syitens  ciempted  from  certain  provisions  o(  the  act:  NONE 

FI240I  07YLNGA 

System  aame:  Badge  and  Credentials 

System  locatioa:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 


at  Air  Force  Office  of  Special  Investigations  (AFOSI)  District 
Offices 

Categories  of  individuals  covered  by  the  system:  All  accredited 
AFOSI  special  agents 

Categories  of  records  in  the  system:  Letters  of  authon/alion  to 
issue  badge  and  credentials  Badge  and  credential  receipts  Kadge 
listings  Badge  and  credential  inspection  reports  Punch  card  used 
to  prepare  badge  hstings 

Aalbority  for  maiateaaDcr  of  the  system:  44  U.SC  3101 

Routiae  uses  of  records  maititaiord  in  the  sysirm,  including  catego- 
ries of  users  and  thr  purposes  of  such  uses:  To  issue  and  control  the 
badge  and  credentials  assigned  eaih  AFOSI  special  agent  I'sed 
only  by  AFOSI.  To  itientifv  spo-ificallv  to  which  special  agent  each 
badge  and  credentials  is  assigned  Io  provide  for  orderly  five  year 
update  of  credentials  To  turn  in  badge  and  credentials  whenever 
accredidalion  is  terminated 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .s>slrm: 

Storage:  Maintained  in  file  folders 

Maintained  in  card  files. 

Retrkvability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  bv  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  aulhon/ed  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  arc  stored  in  sccunty  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Receipts  arc  maintained  at  district  level 
only  during  assignment  of  accredited  special  agent.  When  badge 
and  credentials  arc  turned  in.  records  are  then  dcstro\cd.  At  Hlj 
AFOSI  the  receipts  are  retained  for  the  entire  period  badge  and 
credentials  are  issued  to  a  specific  special  agent  and  destroyed 
when  badge  and  credentials  are  returned  to  that  unit.  Badge  listings 
and  punch  cards  are  destroyed  when  superseded. 

System  manager(s)  and  address:  Commander.  Air  Force  Office  of 
Special  Investigations  Washington.  DC  2tt<14 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S\ stems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Deparlment  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  1  he  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  personnel 
records  and  issued  badge. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12401  07YLNGB 
System  name:   12401   07YLNGB  Investigative  AppUcant  Processing 
Records 

System  location:  Air  Force  Office  of  Special  Investigations. 
Washington  DC  20314.  Air  Force  Office  of  Special  Investigations 
(AFOSI)  District  Offices,  Detachment  Offices,  and  Resident  Agen- 
cies. 

Categories  of  individuals  covered  by  the  system:  AU  AFOSI  per- 
sonnel, allocations  and  apphcants  for  AFOSI  duty 

Categories  of  records  in  the  system:  application  documentation, 
results  of  the  AFOSI  applicant  inquiry,  and  the  personnel  secunty 
investigation  concerning  the  individual. 

Authority  for  maintenance  ol  the  system:  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Compiled  to  assist  in  the 
selection  and  retention  of  AFOSI  personnel.  Lsed  by  the  AFOSI 
Applicant  Review  Board  and  the  Director  of  Personnel  Manage- 
ment to  select  AFOSI  investigative  trainees  and  support  personnel. 
Used  by  the  Commander,  AFOSI  to  reassign  or  retain  AFOSI  per- 
sonnel. 

Policies  and  practices  for  storing  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  in  file  folders. 

Rctriev ability:  Filed  by  Name,  Social  Security  Number  (SSN), 
MiUtary  Service  Number,  other  identification  number  system 
identifier  and  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s>  responsible  fot  servicing  the  record  system 
in  performance  of  theu  official  duties  who  are  properly  screened 
and  cicaicd  for  need  loknow  Records  arc  stored  in  locked 
cabinets  or  rooms 

RtlCDtioD  and  dl*i.-o«al  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teani.g  into  pieces,  shiedding. 
pulpmg.  macerating,  or  burning  Files  on  nonselected  personnel  are 
destroyed  when  selection  process  is  tcrmmated.  Destruction  is  by 
pulping  maceiatuig.  oi  burning  Files  at  AFOSI  field  units  arc 
deslroscd  'W  days  after  complcteo  action  is  forwarded  to  HQ 
AFOSI    DeslrucUon  is  b\  pulpmg.  macerating  or  burning. 

SystCB  maBager(s)  aad  addrcaa:  Commander,  Air  Force  Office  of 
Special  Investigations    Washington.  DC  20314 

NottfiratloB  procedurr:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  accesa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

CoBtestlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
tbc  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers, financial  institutions,  educational  institutions,  medical  in- 
stitutions. poUce  and  investigating  officers,  tbc  bureau  of  motor 
vehicles,  a  state  or  local  government,  an  international  organization, 
a  corporation,  witnesses,  or  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth  Data  is  extracted  from  individual  military  or 
civilian  personnel  records 

Systems  exempted  from  certaia  proviaion*  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  US  C.  552a  (j)  or  (k),  as  appbcable 
For  additional  information,  contact  the  Systems  Manager. 

K124O4  07YLNGA 
System  name:  Investigative  Support  Records 

System  location:  At  Air  Force  Office  of  Special  Investigations, 
Washmgton  DC  20314 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Air  Force  Office  of  Special  Investigations  (AFOSI)  Field  Units 

At  Washmgton  National  Records  Center,  Washington.  DC  20409 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
miUlary  personnel 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/appbcants. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers 

Other  Department  of  Defense  (DOD)  and  former  DOD  civilian 
and  contractor  employees.  Apphcants  for  enlistment  or  appoint- 
ment Armed  forces  exchange  service  employees. 

Categories  of  records  in  the  system:  Reports  of  investigation,  col- 
lection reports,  statements  of  individuals,  affidavits,  •orrcspon- 
dence,  and  other  documentation  pertaining  to  criminal  collection 
activities  investigative  surveys,  technical,  forensic,  and  other  in 
vestigative  support  to  criminal  and  counterintelligence  investiga- 
tions to  include  source  control  documentation  and  district  indices. 

Authority  for  maintenance  of  tbc  sysUm:  44  USC  3101,  10  USC 
8012 


Routine  uses  of  record*  maiDlaiDrd  ia  the  system,  iocluding  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Compiled  for  use  by 
AFOSI  and  other  military  commanders  in  directing  and  supporting 
their  criminal  investigative,  law  enforcement,  countenntclligence, 
and  distinguished  visitor  protection  programs  Used  to  assist  in 
managing  the  AFOSI  criminal  and  countenntclligence  investigative 
program  at  the  various  USAF  and  US  military  insUllaUons  world- 
wide Furnished  to  USAF  and  other  mdilary  commanders  to  assist 
in  identifying  areas  of  possible  criminality  and  to  assist  in  develop- 
ing and  managing  the  installation  law  enforcement  program  Used 
to  assist  ui  managing  the  AFOSI  source  piogram  Used  by  USAF 
and  other  mihtary  commanders  m  managing  installation  crime 
prevention  programs  Used  by  AFOSI  to  determine  if,  in  fact, 
possible  criminal  acUvity  requiring  further  speciahzed  invesUgation 
is  occurring  in  a  specific  area  U'cd  as  a  basis  for  USAF  and  other 
authorized  individuals  to  request  AFOSI  investigations  Used  by 
USAF  and  other  military  commanders  as  well  as  Department  of 
Justice  officials  to  determine  if  judicial  or  administrative  action  is 
warriMited  Furnished  to  the  Federal  Bureau  of  Investigations  (FBI) 
and  other  federal,  stale,  and  local  lau  enforcement  agencies  for  use 
in  investigations  for  law  enforcement  purposes  Used  in  joint  in- 
vestigations by  AFOSI  and  foreign  law  enforcement  agencies  Used 
by  the  Department  of  Justice  m  htigation  and  to  initiate  action  in 
federal  courts  Provided  to  the  Office  of  the  Judge  Advocate 
General  for  use  in  htigation  Furnished  to  the  US  Secret  Service  in 
conjunction  with  protection  of  the  President,  Vice  President,  and 
other  high  ranking  Officials  Used  to  develop  and  manage  the 
AFOSI  Distinguished  Visitor  ProtccUon  Program  Used  to  develop 
and  manage  the  AFOSI  Investigative  Surve>  Program  for  both  ap- 
propnated  and  non  appropriated  fund  acliviues.  Used  to  record 
technical  investigative  support  provided  to  other  investigative  ac- 
tivities. Used  to  report  forensic  and  polygraph  support  to  other  m- 
vestigative  activities.  Used  by  HQ  USAF  activities  in  promotion, 
reassignment,  and  similar  personnel  actions  for  An  Force  personnel 
only  Used  in  immigration  and  naturalization  investigations  con- 
ducted by  the  US  Immigration  and  Naturahzation  Service. 
Furnished  to  medical  and  forensic  laboratory  personnel  to  assist  in 
makmg  laboratory  tests  and  medical  examinations  in  support  of  the 
investigative.  Judicial,  and  administrative  process  Provided  to  the 
Central  Intelligence  Agency  (CIA),  FBI.  and  other  countcnntel- 
ligence/utcUigence  agencies  in  matters  pertaining  to  hostile  intel- 
ligence activities  and  terrorism  directed  against  the  us.  its  installa- 
tions, personnel,  and  allies  Provided  to  the  Veterans  Admuiistra- 
tion  for  verification  and  settlement  of  individual  claims  Provided  to 
the  USAF  Board  of  Corrections  for  use  in  correcting  mdividual 
mihtary  records.  Provided  to  congressional  committees,  their  staff, 
and  the  General  Accounting  Office  for  Congressional  Investiga- 
tions Used  to  prepare  replies  to  members  of  Congress  for  answer- 
ing constituent  inquiries  Furnished  to  the  Air  Force  Accounting 
and  Finance  Center  for  use  in  determining  if  individual  pay  adjust- 
ments are  required  as  a  result  of  investigations  Furnished  for  mclu- 
sion  m  investigations  conducted  by  the  Defense  Investigative  Ser- 
vice, US  Civil  Service  Commission  and  other  federal  investigative 
agencies.  Criminal  information  affecting  US  diplomatic  relations 
with  foreign  nations  is  provided  to  the  Department  of  State  and  US 
embassies  overseas 

Policies  and  practices  lor  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

RetrievabilKy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Mihtary  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:    Records   arc   accessed   by   custodian  of  the   recoqd 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Reccrrds  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 
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Rr(fBlk>a  and  dbpout:  Record  paper  copies  at  HQ  AFOSI  are 
retained  for  live  >ears  placed  on  microfilm,  and  paper  copies  are 
destroyed  except  for  source  control  documents  Microfilm  is 
desUoved  after  15  years  Destruction  is  by  pulping,  macerating,  or 
burning  Source  control  documenUtKin  at  HQ  AFOSI  is  destroyed 
after  15  years  Dvstruction  is  by  pulping,  macerating  or  burning  At 
AFOSI  Field  Units,  documentation  is  destroyed  when  all  action  is 
completed  or  when  no  longer  needed  Copies  furnished  USAF  com- 
manders are  destroyed  when  all  acUons  are  completed  and  reported 
lo  AFOSI  or  when  they  are  no  longer  needed  DestnicUon  is  by 
pulpmg,  maceratmg,  or  burning  At  HQ  AFOSI.  copies  of  recipro- 
cal mvestigations  conducted  per  request  of  a  local,  state,  or  federal 
investigative  agency  in  the  L'S  or  host  countr>  investigative  agency 
overseas  are  destroyed  after  one  year  Copies  retained  by  AFOSI 
Field  Units  are  destroyed  after  "X)  days.  Destruction  is  by  pulping, 
macerating,  or  burning. 

Syitrin  managerts)  aad  addrcaa:  Commander.  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Nodflcatioa  procedure:  See  Fxcmption 

Record  acreaa  procedures;  See  Exemption 

Coalecting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aource  categortea:  See  Exemption 

Systems  rtriBpted  from  certala  provbioas  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S  C.  552a  <j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F12406  0''YLNGA 
S>sUm  aamc;  Security  and  Related  Investigative  Records 

System  locatloa:  At  Air  Force  Office  of  Special  Investigations, 
Washington  DC  20314. 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Au  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendu  to  the  Air 
Force's  systems  notice 

and  at  Air  Force  Office  of  Special  Investigations  (AFOSI)  field 
units. 

At  Washington  National  Records  Center.  Washington,  DC  20409. 

Categories  of  lodlviduals  covered  by  the  8>sUm:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guau'd  personnel. 

Retired  Air  Force  military  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nommees/appUcants. 

Air  Force  Academy  cadets. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

Armed  Forces  Exchange  Service  employees  and  former  em- 
ployees. Other  Department  of  Defense  civilian  and  contractor  em- 
ployees and  former  employees.  Applicants  for  enlistment  or  USAF 
appointment.  Pro«!pective  alien  spouses  of  military  personnel. 

Categorica  of  records  in  the  system:  Reports  of  investigation, 
Statements  of  individuals  affidavits,  correspondence,  and  other 
documentation  pertaining  to  granting,  continuing,  or  denying  in- 
dividual access  to  classified  infonnation  or  to  US  military  installa- 
tions 

Authority  for  mainlenaace  of  the  system:  Executive  Order  10450, 
security  requirements  for  government  employment.  44  USC  3101 

Roatine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Compiled  for  the  use  of 
mihtary  security  access  granting  authorities  to  grant,  deny,  or  con- 
tinue individual  access  to  classified  material.  Also  compiled  for 
mihtary  commanders  to  use  in  granting  access  to  military  installa- 
tions and  to  use  in  granting  or  denymg  enlistment,  appointment,  or 
employment.  Since  October  1972  and  the  establishmeot  of  the 
Defense  Investigative  Service  (DIS),  AFOSI  has  not  conducted 
normal  background  investigations  except  in  certain  overseas  areas 
in  support  of  DIS.  However.  HQ  AFOSI  serves  as  a  repository  for 
those  normal  background  investigations  conducted  pnor  to  Octber, 
1972.  AFOSI  conducts  security  investigations  on  personnel  requir- 


ing regular  access  to  US  mihtary  installations,  on  the  prospective 
alien  spouses  of  mihtary  personnel  overseas  and  on  USAF  military 
and  civilian  employees  as  a  result  of  complaints  or  referrals  from 
other  agencies.  While  these  complaints  mav  be  short  of  actual 
criminalily,  they  arc  of  security  interest  to  the  I'SAF  jnd  they 
raise  questions  as  to  the  suitability  and  nsks  of  permitting  v.on 
tinued  access  to  classified  materul  Furnished  to  DIS.  US  Civil 
Service  CommissK>n,  Federal  Bureau  of  Invcstigation(FBl).  Central 
Intelligence  Agency(CIA)  .  and  other  federal  agencies  for  inclusion 
in  background  investigations  for  use  in  granting  access  to  classified 
material  Furnished  to  the  FBI  and  other  federal  and  military  agen 
cies  for  use  in  investigations  for  law  enforcement  purposes  Used 
in  immigration  and  naturalization  inquiries  conducted  bv  the  US 
Immigration  and  Naturalization  Service  Used  by  Headquarters  US 
Air  Force  activities  in  promotion,  assignment  and  similar  personnel 
actions  for  Air  Force  personnel  Furnished  to  the  US  Secret  Ser- 
vice in  conjunction  with  the  protection  of  the  President  and  Vice 
President,  and  other  high  ranking  offiClAls  Furnished  to  USAF 
and  other  miUtary  commanders  for  use  in  granting,  denying,  or  con- 
tinuing access  to  classified  material  Also  used  by  commanders  in 
related  administrative  actions  Provided  to  the  Veterans  Administr.i- 
lion  for  verification  and  settlement  of  individual  claims  I  urnished 
to  the  CIA,  FBI,  and  other  US  intclhgence/  counteriiittllit;..nce 
agencies  in  matters  pertaining  to  hostile  intelligence  and  terrorist 
activities  directed  against  the  I'S.  its  installations,  or  personnel 
Used  in  conjunction  with  joint  law  enforcement  investigations  con- 
ducted by  AFUSI  and  foreign  law  enforcement  agent  les  Investiga- 
tions regarding  ahens  overseas  are  furnished  to  the  I'S  Department 
of  State  and  US  embassies  and  consulates  for  use  in  immigration 
anD  employment  actions  Furnished  to  defense  and  trial  counsels 
for  use  in  judiCIAI  and  administrative  actions  Piovided  to  the 
USAF  board  of  corrections  for  use  in  correcting  milit;iry  records. 
Provided  to  the  Office  of  the  Judge  Advocate  General  for  use  in 
litigation.  Provided  to  Congressional  committees,  their  staff,  and 
the  general  accounting  office  for  ct)ngressional  investigations  Used 
to  prepare  rcphes  to  members  of  congress  for  answenng  con- 
stituent inquiries.  Furnished  to  the  US  Department  of  Justice  for 
use  in  litigation. 

Policies  and  practices  for  storing,  rrlrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintamed  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number 

Filed  by  other  identification  number  or  system  identifier 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  nccd-to-know. 

Records  arc  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  controlled  by  personnel  screening 

Retentioa  and  disposal:  Record  paper  copy  at  HQ  AFOSI  is 
placed  on  roll  microfilm  after  five  years  and  the  microfilm  is 
destroyed  15  years  after  date  of  last  action.  Files  pertaining  to  in- 
dividuals who  do  not  become  affihated  with  DoD  are  destroyed  one 
year  after  notification  that  affdiation  was  not  completed  Destruc- 
tion is  by  pulping,  macerating,  or  burning  Copies  at  AFOSI  field 
units  arc  destroyed  after  90  days  except  for  record  copies  of 
premarital  investigations  which  are  retained  for  one  year  unless  the 
marriage  takes  place.  If  marriage  occurs,  record  copy  is  forwarded 
to  HQ  AFOSI  where  they  are  retamed  for  five  years  and  then 
destroyed  Destruction  is  by  pulping,  macerating,  or  burning  Co- 
pies furnished  mihtary  commanders  are  destroyed  90  days  after  all 
action  is  completed.  Destruction  is  by  pulping,  maceratmg.  or  burn- 
ing. Record  copies  of  investigations  conducted  in  support  of  DIS 
and  other  federal  agencies  are  furnished  to  the  supported  agency 
and  AFOSI  file  copy  is  destroyed  by  the  AFOSI  unit  after  90  days. 
DestrtJClion  is  by  pulping,  macerating  or  burning. 

System  manageris)  and  address:  Commander.  Air  Force  Office  of 
Special  Investigations  Washington,  DC  20314 

Notlftcatloa  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 
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Conlesling  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  cnntcsting  and  .ippraling  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Sec  Exemption 

Systems  exempted  from  certala  provbioBS  of  the  act:  Parts  of  this 
system  mav  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

H2408  07YI.NGA 
System     name:     Counterintelligence     Operations     and     Collection 
Records 

System  location:  At  Air  Force  Office  of  Special  Investigations. 
Washuigton  DC  20314 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Au  Force  instalLitions  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Air  Force  Office  of  Special  InvestigaUons  (AFOSI)  field  units. 

At  Washington  National  Records  Center,  Washington,  DC  20409 

Categories  of  ladivlduab  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personhel. 

Air  National  Guard  personnel. 

Retired  Air  Force  mihtary  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  nominees/apphcants. 

Air  Force  Academy  cadets. 

Dependents  of  mihtary  personnel 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers 

Other  Department  of  Defense  (DoD)  and  former  DoD  civihan 
and  contractor  employees  Apphcants  for  enhstment  or  appoint- 
ment. Armed  Forces  Exchange  Service  personnel  and  former  em- 
ployees. 

Categories  of  records  !■  the  system;  Reports  of  investigation,  col- 
lection   reports,    statements    of    individuals,    affidavits,    cortcspon- 
dencc.  and  other  documenution  pertaining  to  investigative   effort 
spent  in  identifying  and  countering  foreign  intelligence  and  terrorist 
threat  to  the  United  Sutes  and  the  US  miliUry.  This  includes  ac- 
tivities and  suspected  activities  mtendcd  to  convince   US  military 
and  others  to  illegally  engage  in  such  activities.  Also  includes  in- 
dicators of  foreign  mihtary  and  pohtica!  actions  directed  against  the 
United  Sutes,  its  installations,  personnel,  and  allies. 
Authority  for  maiatenaiicc  of  the  system:  44  USC  3101 
Rostfaic  uses  of  records  mainUlned  la  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  macs:  Compiled   for  use   in 
determmuig  the  hostile  threat  against  the  United  States,  its  alhes, 
their  mihtary  and  government    Used  by  USAF,  other  military  com 
mandcrs,  representatives  of  the  US  Djcpartmcnt  of  State,  the  Cen 
tral  InteUigence  Agency  (CIA),  the  staff  of  the  National  Secunty 
Council,  and  the  Executive  Branch.  Used  by  civihan  authorities  ui 
assessing  the  threat  against  the  US,  its  insUUations.  and  personnel 
as  wen  as  its  aUies    Used  by   USAF,  other  mihury  commanders, 
and  other  responsible  authorities  in  taking  actions  to  counter  these 
threats    Used  by  USAF  Commanders  to  initiate  other  mvestigaUve. 
judicial,  or  administrative  actions  when  appropriate.   Furnished  to 
the  CIA,   FBI,  and  other  inteUigence/counterintelligence  agencies 
for  use  in  matters  pertaining  to  hostile  intelligence  and  terrorist  ac- 
tivities directed  against  the  US  or  its  allies,  their  instaUaUons,  or 
personnel.  Furnished  to  the  Department  of  Justice  for  use  m  htiga- 
tion  and  in  the  initiation  of  action  against  individuals  in  Federal 
courts.  Furnished  to  the  Office  of  the  Judge  Advocate  General  for 
use  ia  Utigation.  Used  in  conjunction  with  other  law  enforcement 
investigations  conducted  by  AFOSI,  the  FBI.  and  other  Federal 
sUte   and  local  law  enforcement  agencies.  Used  in  immigration  and 
naturalization    inquiries    conducted    by    the    US    ImmigraUon    and 
Naturalization  Service.  Used  by  appropriate  Medical  and  Forensic 
Laboratory  personnel  to  assist  in  making  laboratory  tesU  and  medi- 
cal examinations  in  support  of  the  investigative,  judicial,  and  ad 
ministiative  process.  Furnished  to  Defense  and  Trial  Counsels  for 
use  in  judicial  and  administrative  actions.  Used  by  HQ  USAF  ac- 
tivities in  promotion,  reassignment,  and  similar  personnel  actions. 


Provided  to  the  US  Secret  Service  for  use  in  conjuncUon  with  pro- 
tecting the  President  Vice  President,  and  other  high  ranking  offi- 
cials Used  in  conjuncUon  uilh  Joint  Counterintelligence  Operations 
conducted  by  AFOSI  and  other  mlclhgence/countennteUigence  ser- 
vices Provided  to  the  USAF  Board  of  CorrecUons  for  use  in  tor- 
rccUng  individual  mihtary  records  Provided  to  Congressional  com- 
mittees, thcu  staffs,  and  the  General  Accounang  Office  for  use  in 
Congressional  invcstigaUons  Used  to  prepare  repbes  to  members 
of  Congress  for  answenng  consUtuent  mqumes  I- urnished  for  use 
by  the  Defense  Investigative  Service.  FBI.  CIA,  US  Civil  Service 
Commission,  and  other  Federal  investigative  agencies  for  use  in  in 
vestjgaUons  conducted  reUtive  to  granting  individuals  access  to 
classified  material  or  to  US  mdiiary  insUlLitions  InformatK^n  con- 
cerning hijacking  or  suspected  hijacking  of  aircraft  is  furnished  to 
the  Federal  AvuUon  Agency 

Polities  and  prartices  lor  storing,   retrieving,  accessing,   retainiog. 
and  disposing  of  record.s  in  the  system: 
Storage:  Mainijined  in  file  folders 
Maintained  in  card  files. 
Maintained  on  roll  microfilm. 
Retrievability-  Filed  by  Name. 
Filed  by  Social  Secunty  Account  Number  (SSAN) 
Filed  by  Military  Service  Number 

Filed  by  other  identification  number  or  system  identifier. 
Filed  by  date  of  birth 

Safeguards:    Records   arc   accessed    by    custodian    of   the    record 
system 

Records  are  accessed  by  person(s)  responsible  for  scrvicmg  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes 
Records  are  stored  in  vaults. 
Records  are  stored  in  locked  cabinets  or  rooms 
Records  are  controlled  by  visitor  registers 

Retention  and  disposal;  At  HQ  AFOSI,  record  paper  copies  of 
Countcnntellnjence  Operations  material  is  placed  on  roll  microfdm 
after  five  years  and  the  paper  copy  is  then  destroyed  The 
mKrofilm  is  retained  for  20  years  and  then  destroyed  Dcstrucuon 
is  by  pulping,  maceratmg,  or  burning  At  AFOSI  Field  UniU,  co- 
pies of  CountennteUigence  Operations  Reports  are  destroyed  one 
year  after  HQ  AFOSI  is  notified  of  final  Command  action  or  when 
no  longer  required,  whichever  is  sooner  DestrucUon  is  by  pulping, 
macerating,  or  burning  Copies  of  CountennteUigence  OperaUons 
Reports  furnished  USAF  Commanders  are  destroyed  after  AFOSI 
is  notified  of  final  action  in  the  matter  or  when  they  are  no  longer 
required  Destruction  is  by  pulping,  macerating,  or  burning  At  HQ 
AFOSI.  record  paper  copies  of  Collection  Reports  are  placed  on 
microfilm  and  the  paper  copy  destroyed  after  one  year  Microfilm 
copies  are  destroyed  after  six  years  Destruction  is  by  pulping, 
macerating,  or  burning  At  AFOSI  Field  Units,  copies  of  CoUection 
Reports  are  destroyed  when  no  longer  needed  Destruction  is  by 
pulping,  macerating  or  bumuig  Copies  of  CoUecUon  Reports 
furnished  USAF  Commanders  are  destroyed  when  no  longer 
needed. 

System  managcr(s)  and  address:  Commander.  Air  Force  Office  of 
Special  InvestigaUons.  Washington,  DC  20314 
Notification  procedure;  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories;  Sec  Exemption 

Systems  exempted  from  ccrUln  provblons  of  the  act;  Parts  of  this 
system  may  be  exempt  under  5  US  C    552a  (j)  or  (k),  as  appbcable 
For  additional  information,  contact  the  Systems  Manager. 

F12410  07VLNGA 
System  name;  Criminal  Records 

System  location:  At  Air  Force  Office  of  Special  InvestigaUons. 
Washington  DC  20314 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  insuUations  Official  maihng  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 
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PRIVACY    ACT    ISSUANCES 


Air    Force    Offke    of    Sp«cial    Investigations    (AFOSI)    districts 
Afosi  dclachmenu. 

At  Washington  National  Records  Center   Washington.  DC  204(W 

Al  Washington  National  Records  Center.  Washington.  DC  2tV409 

Cafegorin  o(  indivklu«l*  covered  by  Ike  system:  AU  active  duty 
inilitar\  personnel 

Atr  Force  civilian  employees. 

Former  An  Force  civilian  employees. 

Air  Force  Reserve  personnel 

Air  National  Guaid  personnel 

Rrlitcd  •''  <t  F'^rte  military  pcrsonnel. 

Coittract;ng  officers  and  representatives 

Alt  F.-r  f  Academy  cjdcts 

Dei>cndents  i«f  mditary  personnel. 

F'tcign  NatKosli  resivii';g  in  the  United  States. 

Aincncjn  Red  Ci.  ■•s  personnel 

Pra^e  Corps  and  State  Department  personnel. 

Fxchange  Officers. 
Department   of    Defense    (dod)   contractor   and    armed    forces 
exchange    servKC   employees   and   former   employees.    Other    DoD 
ciMltan  employees  and  former  employees 

Categories  of  records  io  (be  system:  Reports  of  mve^tigation. 
statements  of  individuals  affidavits,  correspondence,  and  other  in- 
formational material  pcrtaming  to  specific  investigations  of  alleged 
violations  of  laws,  regulations,  or  directives 

Aotborhy  for  malatcaaacc  of  the  system:  44  USC  3101 

Routiac  use*  of  records  maintained  ifl  the  system,  including  catexo- 
rtta  of  luen  aad  the  parpoar*  of  such  ascs:  Compiled  for  use  by 
L'SAF  and  other  military  commanders  and  the  US  Department  of 
JustKe  m  Lakmg  judicial  and  administrative  actions  involving 
suspected  criminal  activity  concemu-.g  dod  personnel,  property,  and 
procurementydisposal  activities.  Used  by  USAF  and  other  military 
commanders  lo  determine  if  legal  or  admmistrative  action  is  war- 
ranted. Used  by  the  department  of  justice  to  initiate  judicial  action 
in  federal  courts  and  for  litigation.  Used  in  conjunction  with  in- 
vestigations conducted  for  law  enforcement  purposes  by  other  mili- 
tary, federal,  state,  and  local  law  enforcement  agencies  Used  in 
conjunction  with  joint  law  enforcement  investigations  conducted  by 
AFOSI  and  foreign  law  enforcement  agencies.  Provided  to  the  Cen- 
tral Intelligence  Agency  (CIA),  the  Federal  Bureau  of  Investigation 
(FBI),  and  other  counteriotelligcnce/intelUgence  agencies  in  matters 
pertaining  to  hostile  intriUgence  and  terrorist  activities  directed 
against  the  U*"'  its  instaOations,  or  personnel  Used  in  imirigration 
and  naturalizauon  inquiries  conductea  by  the  US  Immigration  and 
Naturalization  Service.  Furnished  to  appropriate  medical  and  foren- 
sic laboratory  personnel  to  assist  in  making  laboratory  tests  and 
medical  examinations  conducted  in  support  of  the  in»'estigativc  ju- 
dicial, and  administrative  process.  Furnished  to  defense  and  trial 
counsels  for  use  in  judicial  and  administrative  actions.  Used  by  HQ 
USAF  activities  in  promotion,  reassignment,  and  similar  personnel 
actions  for  Air  Force  personnel  only.  Provided  to  the  US  Secret 
Service  in  conjunction  with  the  protection  of  the  President,  Vice 
President,  and  other  designated  high  ranking  officials  Provided  to 
the  veterans  administration  for  verification  and  settlement  of  in- 
dividual claims  Provided  lo  the  USAF  board  of  corrections  for  use 
in  correcting  individual  military  records  Provided  to  the  office  of 
the  judge  advocate  general  for  use  in  litigation.  Provided  to  con- 
gressional committees,  their  staff,  and  the  General  Accounting  Of- 
fice for  congressional  investigations.  Used  to  prepare  replies  to 
members  of  Congress  to  answer  constituent  inquiries.  Furnished  to 
the  US.*  r  accounting  and  finance  center  for  use  in  determining  if 
individuai  pay  adjustments  are  require^  as  a  result  of  investiga- 
tioas.  Furnished  for  use  in  investigations  conducted  by  the  Defense 
Investifratkve  Service,  US  Civil  Service  Commission  and  other 
federal  uivestigative  agencies  for  use  in  granting  access  to  classified 
informalioo.  Criminal  information  affecting  US  diplomatic  relations 
With  foreign  nations  is  provided  to  the  department  of  state  and  us 
embassies  overseas 

Polkles  aad  practices  for  storing,  rctricvlBg,  accessing,  r«taiaiBg, 
aad  dbposing  o(  records  in  the  system: 
Storage:  .Maintained  in  file  folders. 
Maintained  on  roll  microfilm. 
RctrtcTability :  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 
Filed  by  dale  of  birth. 


Sateguurds:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Recoids  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know.  , 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  arc  stored  in  vaults. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Reteatioa  aad  disposal:  At  HQ  AFOSI.  records  regarding 
suspected  espionage  and  sabotage  are  retained  for  25  years  All 
other  flics  arc  rctamed  for  15  years  AU  files  are  placed  on  roll 
marofilm  after  5  years  and  the  record  paper  copies  are  destroyed 
Destruction  of  paper  copies  and  microfilm  is  by  pulping,  macerat- 
ing, or  burning  At  AFOSI  distncts.  all  files  are  destroyed  one  year 
after  acUon  is  reported  to  HQ  AFOSI  Destruction  is  by  pulpmg. 
macerating,  or  burning  At  AFOSI  detachments,  files  are  destroyed 
when  command  action  is  reported  lo  district  Files  are  dcslroscd  bv 
pulping,  maceratmg.  or  burning.  All  copies  furnished  I'.SAF  com 
manders  are  destro\ed  when  all  comm.ind  action  is  completed  and 
reported  to  appropnate  higher  Headquarters  and  AFOSI.  Destruc- 
tion IS  bv  pulping,  macerating,  or  burning. 

System  managcr(s)  and  addrcs.s:  Conftnandcr.  Air  Force  Office  of 
Special  Investigations  Washington.  DC  20.'14 

Notification  procedure:  Sec  Exemption 

Record  acces.s  procrdures:  See  Fxcmption 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  ma>  be  obtjincd  from  the  Systems 
Manager. 

Record  source  categories:  See  F.xemption 

Systems  exempted  Irom  certain  provisians  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  L  S  C  552a  (j)  or  (k).  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

F1250I  ASPP 
System  name;  Firearms  .Authorization  and  Safety  Records 

System  ktcatioa:  Kept  by  the  Chief  of  Secunty  Police  at  each  Air 
Force  or  mihtary  installation  where  Air  Force  personnel  (including 
civilians)  are  or  may  be  armed  in  performance  of  their  duties  Some 
portions  of  this  system  may  be  kept  in  individual  training  records, 
employment  records,  fiiearm  issue  points,  or  by  the  individuals 
authorized  to  bear  arms  Official  mailmg  addresses  are  in  the  De- 
partment of  Defense  Directory  in  the  appendix  to  the  Air  Forces' 
system  notKe 

Categories  of  bidividuaU  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel.  .Air  Force  civilian  employees.  Air 
Force  Reserve  personnel.  Air  Ndiional  Guard  personnel  Who  are 
authonzed  to  bear  firearms  in  performance  of  duties  and  personnel 
who  store  firearms  in  Air  Force  armones. 

Categopies  of  records  in  the  system:  Documentation  of  authority 
for  the  civilian  employee  to  bear  firearms  on  an  Air  Force  installa- 
tion and  contams  personal  identification  data  and  documentation  of 
authorization  lo  bear  firearms  Also  includes  a  record  of  un- 
derstanding and  certification  of  same  by  individual  regarding  the 
constraints  on  the  application  of  deadly  force  and  the  weapons 
safety  requirements  that  must  be  adhered  to  by  all  personnel  who 
bear  firearms  in  the  performance  of  duties  May  include  a  single 
letter  file  of  names  of  individuals  who  cannot  be  issued  firearms 

Authority  tor  mainteaaDce  of  the  system:  Title  44  USC  3101  and 
TiUe  10  USC  8012 

Routiae  ascs  of  records  mainuined  in  tile  system,  iocludlag  catego- 
ries of  users  and  the  purpoac*  of  such  ■•cs:  Purpose  is  to  provide 
certification  of  an  individual's  understanding  of  the  consUaints  re- 
garding the  application  of  deadly  force  and  the  weapons  safety 
requirements  that  must  be  adhered  to  by  anyone  who  bears 
firearms  in  the  performance  of  duties  Used  by  security  p<iUce  and 
commanders  as  evidence  that  the  individual  has  certified  his 
knowledge  of  constraint  on  the  application  of  deadly  force  and 
necessary  firearms  safety  requirements.  May  also  be  used  to  deny 
issue  of  firearms  to  unauthorized  personnel.  A  part  of  tlus  system 
is  used  by  the  Air  Force  to  authonze  civilian  employees  to  bear 
firearms  on  Air  Force  installations.  Copies  could  be  given  to  other 
law  enforcement  agencies.  Purpose  of  the  system  is  lo  identify 
civilian  employees  who  can  legally  bear  firearms  on  Air  Force  in- 
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stallations.  Any  individual  record  or  part  thereof  can  be  transferred 
to  any  component  of  the  Department  of  Defense. 

Policies  a>d  practices  tor  storiag,  rctricvlag,  accessiag,  reUiaiag, 
and  diaposiag  ol  recortls  in  the  system: 

Storage:  MainUined  in  file  folders.  Posted  on  bulletin  boards  to 
be  seen  by  personnel  issuing  firearms. 

Retricvabillty:  Filed  by  Name.  Filed  by  Social  Security  Account 
Number  (SSAN) 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatioa  aad  disposal:  May  be  reUined  in  office  files  for  two 
years  after  annual  cutoff,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulpmg.  macerating,  or  burning. 

System     maBager(s)     aad     address:     Chief     of     Security     Police. 
Headquarters  United  Sutes  Air  Force.  At  deccnUalized  locations 
Chief  of  Civdian  Personnel  or  Chief  of  Security  Police  at  the  ap- 
propriate installation 

Nodflcatiea  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Civilian  Personnel  Manager  al  any 
Air  Force  installation.  When  requesting  information,  the  requestor 
should  include  full  name,  and  some  proof  of  identity  such  as  date 
of  birth.  During  a  visit,  identity  must  be  proven  by  means  of  a  valid 
drivers  license  or  identification  card. 

Record  access  procedarcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Coatcotlag  record  procedarcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorce  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth.  Employees 
(military  and  civilian)  Personnel  Records. 

SytUwu  cicmpted  trea  certain  provisioM  of  tkc  act:  NONE 
FI2501  SPO  D 
System  aamc:  Provisional  Pass 

System  locatioa:  MauiUincd  by  the  Chief  of  Security  Police  at 
those  installations  where  the  pass  was  issued  to  the  individual,  as 
wen  as  the  unit  commander  at  the  members  final  destination.  Offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  system  notice. 

Categories  of  individuals  covered  by  the  system:  This  fonn  is  is- 
sued to  any  enlisted  member  of  the  Armed  Forces  when  delavs 
might  result  in  failure  to  report  to  proper  station  within  the  time 
limit  specified  in  orders  or  pass;  or  when  a  pass  has  expired  or  the 
individual  docs  not  have  a  pass  or  leave  orders. 

Categories  of  records  la  the  system:  A  written  pass  provided  to 
the  member  to  enable  him  or  her  to  travel  legaDy  without  any 
restriction:  contams  name,  rank,  SSAN  of  member  as  well  as  his 
unit.  He  signs  the  back  side  of  the  pass  as  acknowledgement. 

AutlHtrity  tor  maiateaancc  of  the  system:  Title  44USC,  3101  and 
Title  IDUSC  8012 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries of  uacrs  and  tl>c  purpoacs  of  such  uses:  Purpose  of  the  record  is 
to  document  the  provisionary  travel  of  a  member  who  is  without  a 
regular  pass  or  orders  are  not  available.  Use  of  the  record  by 
security  police  to  notify  the  members  commander  that  he  is 
travelling  to  a  specific  destination;  potential  use  for  follow-up  on 
individuals  travelling  without  regular  passes  or  leave  orders  in  the 
event  the  member  does  not  arrive  at  his  final  destination  within 
specified  time  limit.  The  original  copy  is  given  to  the  individual,  the 
duplicate  copy  is  forwarded  at  the  individuals  unit  commander,  and 
the  triplicate  copy  is  maintained  at  the  issuing  Chief  of  Security  Po- 
lice's office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

RctricvablUty:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  officul  duties 
Records  are  stored  in  locked  cabinets  or  rooms 
Reteatioa  aad  disposal:  The  original  and  dupbcate  copies  are 
retained  for  90  days  after  date  of  issue  and  then.destroyed  by  tear- 
ing into  pieces,  shredding. macerating. pulping. or  burning  The  mem- 
bers copy  is  likewise  destroyed  when  the  member  reports  to  fuial 
destination. 

System  maaager(i)  aad  address:  Chief  of  Security  Police. 
Headquarters  United  Slates  Air  Force. 

The  Chief  of  Secunty  at  the  issumg  installation  or  the  unit  com- 
mander at  the  members  final  destination 

Chief  of  Security  Police.  Headquarters  United  Stales  Air  Force. 
NotiOcatioa  procedure:  Individual  requests  should  be  addressed  lo 
the  Chief  of  Secunty  Police  al  the  issuing  mstallation  or  the  unit 
commander  at  the  members  final  destination  Visitors  making 
requests  must  provide  proof  of  identity  (eg  .  identification  card,  or 
dnvers  hcense). 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  du^ectory  in  the  appendu  to  the  Air  Force's 
systems  notice. 

Individual  can  obtain  assistance  in  gaining  access  from  the 
Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE    - 
F12501  SPO  F, 
System    name:    Registration    Records    (Excluding    Private    Vehicle 
Records) 
System  locatioa:  Kept  by  the  Chief  of  Security  Police  at  the  in- 
stallation where  an  individual  registers  personal  property    Official 
mading  addresses  are  in  the  Department  of  Defense   Duectory   m 
the  appendix  to  the  Air  Forces'  system  notice 

Categories  ol  individuals  covered  by  the  system:  Persons  who  re- 
gister firearms,  pets,  certain  tyjjcs  of  personal  property,  bicycles, 
etc 

Categories  of  recoils  in  the  system:  Includes  the  registration 
forms  for  each  particular  item  registered  with  the  security  police 
activity. 

Authority  for  maintenance  ol  the  system:  Title  10  USC  8012.  Title 
44  USC  3101. 

Routine  uses  of  records  malaUined  io  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  record  informa- 
tion on  make,  model,  type,  kind,  etc  .  of  property  Information  is 
necessary  for  identifying  lost  or  stolen  property  and  lo  insure 
proper  control  of  privately  owned  firearms  maintained  on  an  Air 
Force  installation  The  firearm  registration  form  is  also  used  to 
maintain  accountability  (logging  weapons  m/out)  of  those  privately 
owned  firearms  stored  in  government  firearm  storage  facilities. 
Routine  use  could  include  disclosure  lo  law  enforcement  or  in- 
vestigatory authorities  for  investigation  and  possible  criminal 
prosecution  or  civil  court  action.  Any  individual  record  or  part 
thereof  can  be  transferred  to  any  component  of  the  Department  of 
Defense  and  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files. 
Retrievahillty:  Filed  by  Name. 

Safeguards:   Records   are   accessed   by   person(s)   responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  locked  cabinets  or  rooms. 
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Retratio*  aad  dbpoul;  Records  are  kept  in  the  Office  of  the 
Chief  of  Securitv  Police  for  ot»e  vear  after  departure  of  owner  and 
then  dcsUo>cd  by  tearing  into  piece* 

SystcB     Buaiicrtii)     aad     addrm:     Chief     of    Security     Poike, 
Headquarters  United  Sute*  Aii  Force. 
Instifllation  Chief  of  Secunty  Pobce 

NuUfkalioa  procedure:  The  appropriate  insUUation  Chief  of 
Sctuiily  Pobce  should  be  contacted  for  uifonnalion  When 
reqursling  infonnatjon  in  urrting,  individual  should  uichide  full 
name,  social  secunty  account  number,  military  status,  and  home 
address  During  a  personal  visit,  individual  will  be  required  to 
produce  miktary  ID.  if  applnable,  a  valid  drivers  license,  or  other 
appri'pnate  proof  of  identity 

Rrrord  •ccrtn  procedorw:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Milling  addresses  are  in  the  Department  of  Defense  directory  in 
the  ^ippendix  to  the  Air  Force's  systems  notice. 

Contact  ihe  Chief  of  Secunty  PoUce  at  the  appropriate  instatla- 
tioQ. 

C««testisg  record  proc«dure»:  The  Air  Force's  niles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Rret>rd  loarec  categorWi:  Information  obtained  from  individual 

SyitCBS  exempted  (roai  certain  provisto«*  ol  the  act:  NONK 
FI2501  SPO  F 
SjiUm  Mine:  Notificatioa  Letters  to  Persons  Barred  From  Entry  to 
Alt  Force  Installations 

System  locatioa:  Kept  by  Chief  of  Security  Pobce  at  the  installa- 
tion where  an  individual  is  barred  entry  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Fiirces"  system  notice 

Catcfotica  of  ladlvidaab  covered  by  the  aystem:  Persons 
prohibited  from  entering  US  military  installations  for  cause. 

Categoric*  of  rr<^M-da  la  the  gyatcm:  A  copy  of  the  letter  to  the  in- 
dividual which  informs  him  of  being  barred  from  entry  to  the  par- 
ticular inslalLition. 

Aathority  (or  mainUaaoce  of  the  system:  Title  10  USC  8012.  Title 
44  L'SC  3101. 

Routlae  nses  of  records  maialaiiHKJ  tn  the  avstem,  iacludiog  catego- 
riea  of  oacis  aad  the  purpoaes  of  such  use*:  Purpose  of  record  is  for 
maiDUuoing  a  Ust  of  perst>nnel  v^ho  have  been  barred  from  entry  to 
the  insiallation.  (If  an  individual's  name  is  on  the  list,  the  person 
would  be  denied  entry  to  the  installation).  Routine  use  could  in- 
clude disclosure  to  Uw  enforcement  or  investigatory  authorities  tor 
investigation  and  possible  criminal  prosecution  or  civil  couit  action 
Any  individual  record  can  be  transferred  to  any  coipponent  of  the 
DeparTment  of  Defense  and  to  The  Staff  Judge  Advixate 

Policies  a»d  practices  for  storing,  retrieving,  accessing,  rctaiaiog, 
aad  diipoiiiBg  of  records  to  the  system: 

Storage:  Maintained  in  file  folders 

Maintaifl'td  in  note  bo<;lLs/binders. 

MaisLaiiied  in  visible  iiic  binders/cabinets. 

RctrWvabillty:  Fikd  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Recc.ds  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  tlcnred  for  need-to-know. 

Kecoids  are  stored  in  locked  cabmcts  or  rooms. 

Records  are  protected  by  guards. 

Reteatioa  a*d  dlapooal:  Retained  for  three  years  after  removal 
from  bdiTcd  list,  theo  destroyed  by  tearing  into  pieces,  shredding, 
piuping.  macerating  or  burning 

System  maaager<s/  and  address:  Chief  of  Security  Police, 
Headquarters  Uuited  Slates  Air  Force. 

Installation  Chief  of  Security  Police 

NotMicatioa  procedure:  The  appropriate  instaUation  Chief  of 
Security  Pobce  should  be  contacted  for  information.  When 
requesting  information,  individual  should  include  full  name,  socul 
security  account  number,  and  home  address.  During  a  personal  visit 
individual  will  be  required  to  produce  a  valid  dnvcr's  bcense  or 
other  appropriate  proof  of  identity. 


Record   access   precedarea:    Mailing   addresses   arc   in   the   Depart 
mcnt    of    Defense    directory    m    the    appendix    to    the    Air    Force's 
systems  notKC. 

ConLdcl  the  Chief  of  Security  PoUce  at  the  appropriate  tnitalla 
lion 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmationi  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager. 

Record  soarre  categories:  Information  obtained  from  pobce  and 
investigating  officers 

Systems  exempted  from  certain  provisieas  of  the  act:  NONE 
F1250I  SPO  G 
System  aame:  Complaint/Incident  Reports 

System  locatioB:  Kept  by  the  Chief  of  Security  Pobce  at  the  in- 
staUatM^n  where  an  mdividual  becomes  involved  in  an  uicident  or 
complaint,  and  by  the  Chief  of  Secunty  Police  at  the  instiiUation 
where  an  individual  is  assigned  if  the  incident  occurs  at  a  different 
location  Information  copies  of  a  report  are  kept  at  the  individual's 
organization  to  which  she/be  is  assigned  duty  and  other  organi/a- 
tions  «khich  have  an  interest  in  a  particular  incident.  Official  mailing 
addresses  are  in  the  Department  of  Defense  Du-ectory  m  the  appen- 
dix to  the  Air  Forces'  system  notice 

Categories  ol  iodividuais  covered  by  the  system:  Persons  who 
become  involved  in  complauts  or  incidents  on  Au  Force  installa- 
tions or  Air  Force  active  duly  personnel  who  become  involved  in 
incidents  reg:irdless  of  the  location 

Categories  of  records  in  Ihe  system:  Includes  the  mcident  or  com- 
plaint report,  statements  by  the  subject  or  witness,  information  on 
seized  or  acquired  property,  if  applicable,  copies  of  forms  refernng 
cases  to  other  agencies  for  final  disposition,  and  other  forms  or  re- 
ports required  to  complete  basic  report.  Also  includes  an  mdividual 
incident  reference  record 

Aatbority  tor  maialeaaac*-  ol  ibc  system:  Title  10  USC  8012.  Title 
44  LSC  3101 

Routine  aaca  ul  records  maialained  in  the  system,  iacludiag  catego- 
ries of  users  aad  the  purpooes  of  such  uses:  Used  to  record  informa- 
tion en  individual  involvement  in  mcidents  or  criminal  activity.  Re- 
ports are  used  to  provide  informauon  to  the  appropnate  individual 
within  an  organization  who  insures  corrective  action  is  taken  Rou- 
tine use  could  include  disclosure  to  law  enforcement  or  mvesligato- 
ry  authonties  for  investigation  and  possible  criminal  prosecution  or 
civil  court  action  Any  individual  record  or  part  thereof  can  be 
transferred  to  any  component  of  the  Department  of  Defense,  the 
Department  of  Justice,  and  The  Staff  judge  Advocate. 

Polities  jad  piartices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

Storage:  Maintained  in  file  ioldcrs 

Maintained  in  card  files 

Retricvabillty:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier 

Saivguarda:  Records  are  accessed  by  per^onfsi  responsible  for 
servicing;  the  record  svstem  in  performance  of  their  offi<.ial  duties. 

Recuids  .ire  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  secuntv  file  containers 'cabmels. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Reteatioo  and  disposal:  The  individual  incident  record  is  retained 
in  the  office  of  the  Chief  of  Security  Police  and  destroyed  three 
years  after  close  of  year  in  which  last  entry  was  made  Destroyed 
by  tearing  into  pieces.  Incident  and  complaint  reports  and  parts 
thereto  are  retained  in  office  files  for  one  year  after  annual  cutoff, 
transferred  to  a  staging  area  for  two  years,  and  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  bumiag  In- 
formation copies  at  interested  agencies  are  destroyed  one  year  after 
annual  cutoff  by  tearing  into  pieces. 

System  managerts)  and  address:  Chief  of  Security  Pobce, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notificatioa  procedure:  The  appropriate  installation  Chief  of 
Secunty  Pobce  should  be  contacted  for  information.  When 
requesting  informauon  in  writing,  individual  should  include  full 
name,  social  security  account  number,  military  status,  home  ad- 
dress, and  the  letter  will  be  notarized.  During  a  personal  visit,  in- 
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dividual  be  required  to  produce  military  ID,  if  applicable,  a  vabd 
drivers  Uccnseo  or  other  appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Maibng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

ConUct  the  Chief  of  Security  Pobce  at  the  appropriate  installa- 
tion. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appcabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  pobce  and 
investigating  officers 

Information  obtained  from  witnesses. 

Information  may  also  come  from  persons  registering  complaints 
or  from  those  who  become  victims  of  a  crime. 

Systems  exempted  from  certain  provisioaa  of  the  act:  NONE 
ri250l  SPO  H 
System  aamc:  Serious  Incidcnt  Reports 

System  locatioa:  Kept  by  the  Chief  of  Security  PoUce  at  an  instal- 
lation where  a  crime  or  senous  incident  occurs  or  where  an  Air 
Force  employee  or  dependents  (active  duty  miUtary  or  civibans) 
become  involved  in  a  cnme  or  senous  incident  regardless  of  loca- 
tion. Reports  arc  forwarded  through  the  different  levels  of  com- 
mand to  the  appropriate  Major  Command  Headquarters  Official 
mailing  addresses  are  m  the  Deportment  of  Defense  directory  in  the 
appendix  to  the  Au  Forces'  svstem  notice. 

Categories  of  faMlivlduaU  covered  hy  the  system:  Persons  who 
become  involved  in  crimes  or  s<!rious  mcidents  on  Air  Force  instal- 
lations or  Air  Force  personnel  and  dependents  who  become  in- 
volved in  these  incidents  regardless  of  the  location. 

Categories  of  records  la  the  system:  Includes  information  on  the 
particular  incident,  and  ideotifKation  of  persons  involved  to  include 
mformalion  on  final  disposition  of  the  crime  or  incident. 

Authority  for  malnUnanrt  of  the  system:  Title  10  USC  8012;  Title 
44  use  3101 

Routine  uses  of  records  mainuined  la  the  system,  iacluding  catego- 
ries of  users  and  the  purpvttea  ol  such  uses:  Used  to  report  ciimes  or 
incidents  which  ma,,  evoke  command  or  congressional  interest  or 
may  result  in  unfavorable  nublicity  to  the  Air  Force.  Also  used  to 
develop  statistics,  rates,  and  trends  of  certain  crimes  which  occur 
on  Air  Force  ii-staUations  May  be  used  to  evaluate  command 
discipline  rates,  personnel  quality  control,  and  to  monitor  various 
drug  and  alcohol  abuse  programs  Routine  use  could  include  disclo- 
sure to  law  enforcement  or  investigatory  authorities  for  investiga- 
tion and  possible  criminal  prosecution  or  civil  court  action  Any  in- 
dividual record  or  part  thereof  can  be  transferred  to  any  component 
of  the  Department  of  I>c(ense  »nd  the  Department  of  Justice. 

Policies  and  practices  lor  storing,  reUievfaig,  accessing,  reUfaalng, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  m  file  folders. 

Maintained  in  card  files. 

Retricvahility:  Fded  by  Name 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  hy  aulhon/ed  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  security  fiic  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

RcUatloa  and  dispo««l  Retained  in  office  files  for  one  year  after 
annual  cut-off,  tra'.sfened  to  stagi,ig  area  for  two  additional  years, 
then  destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerat- 
ing or  burning. 

System  manager(s)  and  address:  Major  Command  Chief  of  Securi- 
ty Pobce  and  Installation  Chief  of  Security  Pobce. 

NotUtcatioa  procedure:  The  appropriate  installation  or  Major 
Command  Chief  of  Security  Pobce  should  be  conucted  for  infor- 
mation. When  rcquesUng  information  in  writing,  individual  should 
include  full  name,  social  security  account  number,  military  status, 
and  home  address  Dunng  a  personal  visit,  individual  vj  ill  be 
required  to  produce  mibtary  ID,  if  appbcable,  a  vabd  driver's 
license  or  other  appropnate  proof  of  identity. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Maibng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

ConUct  the  Chief  of  Secunty  Pobce  at  the  appropnate  msUlla 
tion  or  the  Chief  of  Security  Pobce  at  the  appropnate  Major  Com 
mand  Headquarters 

Coatestiag  record  procedures:  The  Au  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  uiitial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in 
stitutions 

Information  obtained  from  pobce  and  investigating  officers. 

Information  obtained  from  the  pubbc  media 

Information  obtained  from  a  state  or  local  government 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exemptrd  Irom  certain  pro*i*ions  of  the  act:  NONE 

FI250I  SPO  1 
System  name:  Incident  Investigation  Files 

System  location:  Kept  by  the  Chief  of  Security  Pobce  at  an  instal- 
lation where  a  cnmmal  act  or  incident  occurs  which  requires  in- 
vestigation by  the  secunty  police  Official  mailing  addresses  are  m 
the  Department  of  L>efense  Directory  in  the  appendix  to  the  Air 
Forces'  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
become  mvolved  in  cnminal  acts  or  incidents  on  an  Air  Force  in- 
stallation. • 

Categories  of  records  in  the  system:  Includes  a  chronology  of  the 
investigation  beinp  ci<nducted,  data  on  sources  of  information,  in- 
formation on  mv.sligaUon  techniques,  and  records  concerning  se- 
ized property 

Authority  lor  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  USC  3101 

Routine  uses  of  rrcords  malDlainid  in  the  system,  including  catego- 
ries of  users  and  the  purpof>es  of  such  uses:  Used  by  a  security  po- 
bce investigator  to  assist  m  the  investigation  of  a  criminal  act  or  in- 
cident Routine  use  could  include  disclosure  to  law  enforcement  or 
investigatory  authonties  for  investigation  and  possible  criminal 
prosecution  or  civil  court  action  Any  individual  record  or  part 
thereof  can  be  transferred  to  any  component  of  the  Department  of 
Defense  and  the  Department  of  Justice. 

Policies  and  practices  for  roring,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  Ibc  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  personis)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Incident  and  complaint  investigation  re- 
ports are  retamed  in  office  files  for  one  year  after  annual  cutoff, 
transferred  to  a  staging  area  for  two  years,  and  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  of  Security  PoUce, 
Headquarters  United  Slates  Air  Force. 

Installation  Chief  of  Security  Pobce. 
■    Notification  procedure:  Sec  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 
'       Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552a  (j'  oi  (k),  as  appbcable. 
For  additional  information,  contact  the  Syst<>ms  Manager. 
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FI250I  SPO  J 
Sydein  aamt:  Traffic  Accident  and  ViuUtion  Reports 

Svsirm  locatloa:  Kept  hv  the  Chief  of  Security  Police  at  the  in- 
sUlidlH'n  where  an  individual  become*  involved  in  a  traffic  viola- 
lK>n  or  d<.cident  InfonnaUon  copies  of  traffic  accident  reports  arc 
kept  at  the  Ground  Safety.  Staff  Judge  Advocate,  and  Transporta 
tK»n  offices  (when  a  government  vehicle  is  involved)  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  Directory  in  the  ap 
pendix  to  the  Air  Forces"  system  notice 

Calrtiortra    of    indUldual*    covrrrd     t>y     Ibc     •ystriti:     Persons     u  ho 

Nfcom*!  inioKed  in  iiJllic  vioLiiioni  or  atcmcnis  on  dn  An  forte 

tn  »  La  U.>  t  (o  n . 

CatritoriM  o(  ncords  in  the  lystem:  Includes  the  traffic  accident 

inv«4ti«jtion  reix^rt.  sLitemeni  of  witnesses,  alcohol  influence  re- 

f-^rls,  dnJ  reports  of  Iraffiv  vioLiUon*  to  include  notices  or  sum- 
mons. 

Autborir>  (or  milBttnance  of  (he  (ystem:  Title  10  USC  8012,  Title 

*4   I  SC    •101 

Routine  aae«  o(  rreordu  maintainrd  In  the  system    including  calrgo- 

-in  ot  own  tid  the  purpose  of  lucb  ast'^:  Csed  to  record  informa- 

!H>n  on  Udffic  accidents  and  violations.  Reports  arc  forwarded  to 
ific  uppropriate  indivnlual  vkithui  an  organization  who  insures  cor- 
rcilivc  acUon  is  taken,  or  to  I'S  Magistrate  as  applicable    Routine 

use  could  include  disclosure  to  law  enforcement  or  investigatory 
auibonlics  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  oi  stalisljcal  use.  Any  individual  record  or  part 
thereof  can  be  transferred  to  any  component  of  the  Department  of 
IVfense  or  to  The  Staff  Judge  Advocate.  AJditionaUy,  accident  re- 
ptJrts  may  be  provided  to  private  attorneys,  representatives  of  in- 
suiance  companies  and  private  citizens. 

Poltcic*  aad  practices  for  •iortag,  retrieviag.  acccsaiag,  rctalniog, 
and  dbponiag  ol  records  in  the  (yslein: 

Storage:  Maintained  m  fUe  folders. 

M^mlained  in  card  files. 

Retricvability:  Filed  by  Name 

Filed  by  other  identification  number  or  system  identifier. 

SafeguaEd*:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  du^es. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to  know. 

Records  are  stored  in  secunty  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Relcntloii  and  dbpoaal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  ad- 
ditional year,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating. or  burning. 

System  reanageris)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force 

Installation  Chief  of  Security  Police 

NotlfkatioB  procedure:  The  appropriate  installation  Chief  of 
Security  Police  should  be  contacted  for  information  When 
requesti.ng  information  in  writing,  individual  should  include  full 
name,  social  security  account  number,  military  status,  home  ad- 
dress, and  the  letter  vrtll  be  notarized  During  a  personal  visit,  in- 
dividual will  be  required  to  produce  mUitary  ID,  if  applicable,  a 
vabd  drivers  bcense.  or  other  appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Mailmg  addresses  are  in  the  Dcpartm'ent  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contact  the  Chief  of  Security  PoKce  at  the  appropriate  installa- 
tion 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  fur  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers. 

loformation  obtained  from  witnesses. 

System*  ciempted  from  certain  provbions  of  the  act:  NONE 

FI2501  OQVDYDC 

System  name:  Field  Interview  Card 


System  location:  At  Air  Force  installations  only  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  AU  active  duty 
military  personnel 

Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Dependents  of  military  personnel. 

Categories  of  records  in  the  system:  Field  interview  card  which 
contains  name. address. telephone  number. physical  description. age, 
ii\%   9(  binljid^SVripUvn   of  cU'lhinit   worn, if  an   automobile   is  in- 

volvtfd.lhe    make. year. thecal   number  license   and   style  and   color 

Authority  for  mainieninrr  of  the  s>Mrin:  10  VHC  801 Z  44  USC 

3101 

Routine  uses  of  records  maiatiiiDed  in  the  system,  including  calefco- 

ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
oMiiin  and  record  informalion  on  the  presence  of  individuals  in  a 

special    location    at    specific    time    and    dale     Information    is    used    by 

the  chief  of  secunty  pt)Uce  and  security  police  investigators  at  base 
level  Information  is  used  as  an  investigative  tool  in  the  identifica- 
tion of  crime  suspects  and  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

.Storage:  Maintained  in  file  folders. 

RetrievabilHy:  Filed  by  Name. 

Sa(rf|uard&:  Records  are  acces.scd  by  custodian  of  the  record 

system. 

Records  are  accessed  bv  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  Hy  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-toknow. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retentioa  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut  off.  then  destroyed  by  tearing  into  pieces, 
shredJing,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  of  security  police  at  base 
concerned. 

Notification  prtKrdure:  Requests  should  be  addressed  to  chief  of 
secunty  police  at  base  concerned  required  information  from  in- 
dividual will  be  name  and  address  to  obtam  information  requestor 
may  visit  the  office  of  the  chief  of  secunty  police  at  base  con- 
cerned Requester  must  provide  a  current  military  identification 
card,  civilian  personnel  must  provide  a  civilian  identification  caid 
or  dnver's  bcense 

Record  access  procedures:  Individuals  can  be  notified  by  contact- 
ing the  chief  of  security  pobce  at  the  base  concerned. 

Contesting  record  prtKedum:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Source  of  information  is  individual  in- 
terviewed, witnesses  and  interviewing  security  policemen 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12501  02  ALSA 
System  name:  Reporting  Crimes  and  Serious  Incidents 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations  Offici,Tl  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  m  the  ap- 
pendix to  the  Au-  Force's  systems  notice. 

Categories  ol  individuals  covered  by  the  system:  Armed  forces  per- 
sonnel, their  dependents.  Department  of.  Defense  civiban  em- 
ployees and  their  dependents  stationed  or  going  through  Alaskan 
Air  Command  mstallaiions. 

Categories  of  records  in  the  system:  Alaskan  Air  Command  system 
for  reporting  crimes  and  serious  incidents. 

Autiiority  lor  maintenance  of  the  system:  5  U.SC,  Section  301. 
Government  Organization  and  Employees  -  Powers  -  Department 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  EstabUshes  Alaskan  Aur 
Command  procedures  for  reportmg  crimes  and  serious  incidents. 
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Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Rctrievabilily:  Fdcd  by  Name. 

Safeguards:  Records  arc  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  m 
which  the  case  was  closed,  transfcncd  to  a  staging  area  for  one  ad- 
ditional year,  then  dcsUoyed  by  tearing  into  pieces,  shreddmg, 
pulping,  macerating. 01  burning 

System  managertm  and  address:  Chief.  Security  Police  of  Units. 

I^otUicKioi  procrdurr:  KcqucMs  (roiQ  indiYjguals  snouig  \>i  ag- 

Record  aecets  prorrdurM:  Individual  can  obtain  assistance  in 
gaming  access  from  iJic  Svslcms  Manager. 

Contesting  record   procedures:  1  he   Air   Forte's  rules  for  atuess  to 

records  and  for  contesting  and  appealing  initial  determinations  by 

the  individual  concerned   may   be  obtained   from   the   Systems 

Manager. 

Record  source  categories:  Information  obtained  from  poUcc  and 
mvcstigaling  officers 

Information  obtained  from  witnesses 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

FI2$0I  02  ALSB 
System  name:  Temporary  Pnvatc  Vehicle  Impoundment  Record 

Syftcm  iocatJoD:  21  Security  Pobce  Squadron,  Building  2-'>U0,  El- 
mcndorf  Air  Force  Base,  Alaska.  APO  Seattle  98742 

Categories  of  iadividuaU  covered  by  the  syatem:  Any  individual 
who  abandons  or  leaves  a  disabled  or  derebct  privately  owned 
motor  vehicle  in  a  public  parkmg  area  over  five  consecutive  days. 

Categoric*  ol  rccortls  in  the  system:  Letter  file  with  owner's 
name,  social  security  account  number,  rank,  address,  and  organisa- 
tion and  description  of  vehicle. 

Antbority  lor  maintenance  of  the  system:  S  USC,  Section  301, 
Government  Organization  and  Employees.  Powers.  Department 
Regulations. 

RovtiBC  Uict  of  records  maintained  \n  the  system,  iacludlng  catcgo* 
rics  of  nacn  aid  the  parpoac*  ol  such  aaes:  Used  by  Secunty  Pobce 
personnel  to  identify  property  impounded,  report  condition  of  pro- 
perty, and  disposition. 

Policies  and  practices  lor  storing,  retrieviBg,  acccaaing,  reUinIng, 
aid  diapoaing  ol  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

Rctrtcv ability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  three  years  after  final  disposition 
of  property  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address:  Chief,  Security  Police,  21  Securi- 
ty Pobce  Squadron,  Ebnendorf  Air  Force  Base,  Alaska,  APO  Seat- 
Ue  98742. 

Notification  prticedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Send  fuQ  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  pr«>ccdurcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  aonrce  categories:  Information  obtained  from  the  bureau 
of  motor  vehicles. 

Syatens  exempted  from  certain  provisions  of  the  act:  NONE 

F12501XSPP  B 
System  name:  Pickup  or  Restriction  Order 

System  locatloa:  Maintained  by  the  Chief  of  Security  Pobce  at 
those  installations  where  the  order  was  issued.  Mailing  addresses 
arc  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's  system  notice. 

Categories  ol  individuals  covered  by  the  system:  The  record  ap- 
plies to  any  Air  Force  member  whose  actions  necessitate  the  unit 
commander  to  issue  the  order.  Some  examples  of  actions  that  war- 


rant an  order  being  issued  include  AWOI.,  suspicion  of  an  offense 
etc  A  pickup  order  results  in  the  authonty  for  the  secunty  pobce 
to  transport  an  mdividual  to  the  person  issuing  the  order  or  restnct- 
ing  the  individual  for  that  person 

Categories  of  records  in  the  system:  The  record  provides  a 
complete  physical  descnption  of  the  individual  as  well  as  his  name, 
rank,  social  security  number,  organization  and  date  of  birth  It  also 
includes  the  rciison  for  the  order  being  issued 

Authority  for  maintenance  ol  the  system:  Title  44USC,  3101  and 
Title  10,  USC8012 

Routine  uses  of  records  maintained  In  the  system.   IncludlDK  catefEf>- 

rU  of  users  an<l  (U  purpMM  o(  lUih  UMI   Uf  TUrnO^f   Uf  lt\C 

record     IS     tx-»     do*:ument     the     idcnuiv     of     a     memlxrr     of     llic     ^ra\cii 

Forces  whose  actions  justify  the  picking  up  or  restriction  of  the 

mcmbet  hv  his  unit  commander  The  record  is  used  its  i  noufica- 

lion    bulletin    for    the    pickup    <^r    restriction    by    secunty    police    until 

disposition  is  made  by  the  members  unit  commander  Copies  of  this 
order  may  be  given  to  oUier  law  enforcement  agencies  or  other  in- 
stallations if  warranted,  in  attempt  to  pickup  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining. 
gad  di<ipo«ing  of  retords  in  the  sj.slem: 

storage:  Maintained  in  file  folders. 
Maintained  in  note  books/binders. 

Mamlaincd  in  visible  file  binders/cabinets 

Maintained  in  card  files 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  protected  by  guards. 

Retention  and  disposal:  Record  is  retained  until  member  is  picked 
up  or  until  the  order  is  canceUed  by  the  issuing  authority,  at  which 
time  all  copies  are  destroyed  by  tearing  into  pieces,  shredding, 
pulpmg  or  burning 

System  manager($)  and  address:  Chief  of  Security  Pobce, 
Headquarters  Uryted  States  Air  Force. 

The  InsuUation  Chief  of  Secunty  Pobce 

Notification  procedure:  Requests  should  be  addressed  to  the  Chief 
of  Security  Pobce  at  the  installation  where  the  order  was  issued  or 
to  the  members  unit  commander  at  that  installation  Visitors 
requesting  information  must  provide  proof  of  identity  (e.g..  identifi- 
cation card,  or  drivers  bcense) 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by  = 
the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 

Record  source  categories:  Information  obtained  from  pobce  and 
investigating  officers 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F12502  SPP  A 
System  name:  12502  SPP  A  Correction  Records 

.System  locatloa:  Headquarters  United  States  Air  Force.  Washing- 
ton DC  20330  Air  Force  Accounting  and  Finance  Center,  Denver, 
CO  80279.  Air  Force  Mibury  Personnel  Center,  Randolph  Au^ 
Force  Base,  TX  78148.  Air  Reserve  Personnel  Center.  7300  Fast 
First  Avenue.  Denver,  CO  80280  National  Personnel  Records 
Center.  Civiban  Personnel  Records,  111  Winnebago  Street,  St. 
Louis,  MO  63118  National  Personnel  Records  Center.  Military  Per- 
sonnel Records.  9700  I»age  Boulevard.  St  Louis,  MO  63132. 
Washington  National  Records  Center.  Washington  DC  20409  Main- 
tained by  the  Chief  of  Security  Pobce  and  Staff  Judge  Advocate  at 
the  installation  where  the  individual  was  last  assigned.  Commander 
3320th  Retraining  Group,  Lowry  AFB,  Co  .  Commandant  United 
States  Disciplinary  Barracks  (USDB).  Leavenworth.  Ks  and  the 
Office  of  the  Secretary  of  the  Air  Force  Personnel  Council.  Pen- 
tagon. Washington,  D.C. 
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Calrforiet  •t  ladhiAmtU  c«*cr«<l  by  tb«  lyttem:  Records  are  main- 
tained on  an>  mdivklual  who  was  placed  in  confinement  at  an  in 
stallation.  assigned  to  the  3320th  Retraining  Group  and  the  USDB 
for  purposes  of  retraining  or  confinement,  placed  in  a  federal 
pnsiin  system  as  the  result  of  cnminal  conviction,  or  spent  time  in 
the  correctional  custody  program  at  any  Air  Force  installation 

Calrgofies  of  record*  in  the  fyiteoi.  S>stem  includes  prisoner  per- 
sonnel records  consisting  of  confinement  orders,  release  orders. 
pcr>»onal  history  records,  medica]  examiners  report,  request  and 
receipt  for  health  and  comfort  supplies,  recommendations  for 
disciplinary  action,  inspection  records,  requests  for  interview  and 
evaluatK)n  reports;  corrections  officers  records  including  personal 
deposit  fund  records  and  rebted  documents,  disciplinary  bo^)ks. 
correction  facihty  blotters  and  visitor  registers,  pnsoner  records 
consisting  of  daily  strength  records,  and  reports  of  escaped  and 
returned  from  escaped  prisoners,  prisoner  classification  summaries, 
relrainee  test  records  and  correctional  custody  case  files  consisting 
of  discipbnary  punishment  letters,  evaluation  of  individual  and  per- 
sonal history,  and  records  pertaining  to  any  clemency/  parole  ac- 
tions. 

Aotherit;  for  maiaUsaacc  ol  th«  lyiteni:  Title  44  USC  3301  and 
Title  10  USC  8012. 

Raatioe  am  of  rrcordt  malotala^  ki  the  tyitem,  inciudfaig  catrt(0- 
tin  of  uacn  and  tht  purpoM*  of  aucli  uan:  Purpose  of  these  records 
is  to  maintain  a  life  fik  on  the  individual  dunng  his  status  as  a 
pnsoner  or  correctional  custodce  on  an  installation,  as  well  as  dur- 
ing his  retrainee  status  at  the  3320th  Retraining  Group  or  when  he 
is  an  Air  Force  pnsoner  serving  a  sentence  m  a  federal  pnson 
Routine  uses  of  the  records  arc  to  cstabbsh  background  for  either 
disciplinary  or  good  conduct  iction  as  well  as  general  administra- 
tion uses  of  the  records  concerning  health  and  welfare  of  the  in- 
dividual, as  well  as  clemency  and  parole  actions  Any  individual 
record  or  part  thereof  can  be  transferred  to  any  component  of  the 
Department  of  Defense  or  the  Department  of  Justice,  as  well  as 
civilian  agencies  such  as  law  enforcement  agencies,  or  law  firms  as 
a  basis  for  consideration  of  civil  action  either  against  or  on  behalf 
of  the  mdividual. 

Policies  and  practice*  for  *torteg.  retrieving,  accessing,  retalaing, 
and  diapoalng  of  records  la  the  system: 

Storage:  MainUmed  m  file  folders,  in  note  books/Tjinders,  in  card 
files,  on  computer  paper  printouts,  on  roll  microfilm  and  on 
microfiche    Maintained  as  photographs. 

Retrievabllhy:  Filed  by  Name,  Social  .Security  Number  (SSN) 
and  fingerprint  classification. 

S«fcguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  p€rson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  locked 
cabmets  or  rooms  and  controlled  by  visitor  registers. 

Retention  and  dtsposal:  Depending  on  the  type  of  record  within 
the  system,  it  is  either  destroyed  after  release  of  the 
prisoner/custodee/retminee,  maintamed  for  one  year  after  the 
release  of  the  individual,  or  retained  in  the  files  at  the  facility  m 
which  the  individual  was  confined  for  two  years,  after  which  time 
the  record  is  either  desUoyed  or  transferred  to  a  staging  area  for 
two  additional  years,  then  either  retired  to  the  Washington  National 
Records  Center.  Washington  DC  20409,  for  permanent  retention  or 
destroyed  by  tearing  into  pieces,  shredding  pulping,  macerating,  or 
burning  Records  pertaining  to  clemency/parole  actions  are  retained 
for  5  years  after  final  action,  then  destroyed  by  burning  and 
shredding. 

System  manager(s)  and  addrem:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force.  The  Judge  Advocate 
General,  Headquarters  United  States  Air  Force.  Unit  commander  at 
the  individual's  last  assignment;  the  commander  of  the  3320th 
Retraining  Group,  Lowry  AFB,  Colorado;  Installation  Chief  of 
Security  Police,  Commandant  USDB,  Chauman  Air  Force  Clemen- 
cy and  Parole  Board. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Installation  Chief  of  Secunty  Po- 
lice Installation  Suff  Judge  Advocate  Commander  of  unit  to  which 
individual  was  last  assigned,  or  the  Commander,  3320th  Retraining 
Group  Records  of  clemency  and  parole  actions  are  mamtained  by 
the  Office  of  the  SecreUry  of  the  Air  Force  Personnel  Councd  and 
the  Commandant  USDB.  Requestors  should  provide  full  name  and 
proof  of  identity  When  visiting,  requestor  will  be  required  to  pro- 
vide proof  of  identity. 


Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager  Mailing  addresses  are  in 
the  Department  of  Defense  duectory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions,  medical  institutions,   police  and  invesligaUng  officers,   a 
state  or  K>cal  government,  witnesses  or  source  documents  (such  as 
reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  commit 
tees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F 11503  SPO  A 
System  name:  Vehicle  Administration  Records 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  in- 
stallation where  an  individual  registers  or  frequently  operates  a 
vehicle  thereon  Information  copies  of  some  portions  of  this  system 
may  be  kept  at  an  individual's  assigned  unit  Official  maihng  ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Air  Forces'  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
frequently  dnve  or  register  \th.-les  on  an  Air  Force  installation. 

Categories  of  records  in  the  system:  Includes  vehicle  registration 
records,  dnver  records,  letters  of  suspension  or  revocation  as  ap- 
plicable, and  forms  or  letters  which  are  necessary  in  the  vehicle  ad- 
mmistration  program  for  dnver  improvement  actions. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012.  Title 
44  USC  3101 

Routine  UJtes  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  lo  record  an  in 
dividual's  statement  of  understanding  on  financial  responsibilities 
with  regard  to  operation  of  a  vehicle  on  an  Air  Force  uistallation 
Driver  records  are  maintained  to  record  information  about  motor 
vehicle  accidents  and  moving  traffic  violations  that  are  used  to  pro- 
vide for  traffic  point  assessment,  suspension,  or  revocation,  or 
other  driver  improvement  actions  affecting  driving  privileges  on  Air 
Force  installations.  Routine  use  could  include  disclosure  to  law  en- 
forcement or  investigatory  authorities  (Division  of  Motor  Vehicles) 
for  possible  reciprocal  action  on  driver  license  suspension  or  revo- 
cation. Any  individual  record  or  part  thereof  can  be  transferred  to 
any  component  of  the  Department  of  Defense  or  to  the  Staff  Judge 
Advocate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mamtained  m  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Filed  by  Vehicle  Registration  Number. 

Filed  by  Vehicle  License  Number. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  secunty  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Private  vehicle  registration  documentation 
is  desiioyed  after  departure  of  the  registrant  to  a  new  duty  station, 
upon  termination  of  an  individual  vehicle  registration,  or  at  the  end 
of  the  particular  registration  period  Driver  records  on  employees 
are  transferred  to  gaining  installations  when  an  individual  is  reas- 
signed or  transferred.  These  are  destroyed  on  permanent  separation 
from  active  service,  termination  of  employment,  or  upon  deletion 
of  all  entries.  Destruction  of  these  forms  is  done  by  tearing  into 
pieces. 

System     maoager(s)     and     address:     Chief    of     Secunty     Police, 
Headquarters  United  Stales  Air  Force. 
Washington  DC  20330 

Notification  procedure:  The  appropriate  installation  Chief  of 
Security  Police  should  be  contacted  for  information.  When 
requesting  information  in  writing,  individual  should  include  full 
name,  social  security  account  number,  military  status,  home  ad- 
dress, and  the  letter  will  be  notarized.  During  a  personal  visit,  in- 
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dividual  will  be  required  to  produce  miUtary  ID,  if  apphcabic,  a 
vjlid  drivers  license,  or  other  appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gammg  access  from  the  Systems  Manager. 

Mailing  addresses  are  m  the  Department  of  Defense  directory  in 
the  appendix  to  the  An  Force's  systems  notice. 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installa- 
tion. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  police  and 
investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F 12503  02  AISB 

System  aaaic:  Bicycle  Registration  File 

System  location:  Pass  and  Registration  (Building  1149),  SOlO 
Security  Police  Squadron,  FieNon  Air  Force  Base,  .Alaska,  APO 
Seattle  98737 

Categories  of  individuals  covered  by  the  system:  Personnel  who 
own  bicycles  and  volunteer  to  register  them. 

Catet«rles  of  records  la  the  system:  Card  File.  Owners  name,  ad- 
dress and  descnptxin  of  bicycle. 

Authority  for  maintenance  of  the  system:  Title  44  USC  Sec  3101 
Routiac  naea  ol  records  maintained  In  the  system.  Including  catego- 
ric* of  ns«r*  and  the  purposes  ol  such  uses:  Used  by  Pass  and  Regis- 
tratioD  and  Security  Pohce  personnel  for  idcntifymg  ownership  of 
lost  and  recovered  bicycles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■ad  disposiag  of  rcconls  la  the  system: 

Storage:  Maintained  in  card  files 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerii)  and  addrem;  Chief  Security  PoUcc.  Eiclson 
Air  Force  Base.  Alaska.  APO  Seattle  98737 

Notification  procedure:   Requests  from  individuals  should  be 
dressed  to  the  Systems  Manager. 
Send  full  name 

Record  access  procedure:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Voluntarily  by  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12503  02  ALSC 
System   name:    Storage   and   Special   Permits   for   Recreational   and 
Utihty  Trailers 

System  location:  Pass  and  Registration.  Building  2-900,  21  Securi- 
ty Police  Squadron.  Elnjcndorf  Air  Force  Base  Alaska,  APO  Stat- 
Ue  98742. 

Categories  of  individuals  covered  by  the  system:  AU  personnel  who 
own  a  recreational  and/or  utility  trailer  and  living  on  base,  and 
those  living  off-base  with  special  permission  for  storage  on  base. 

Categories  of  records  in  the  system:  Card  listing  with  owner's 
name,  social  security  account  number,  organization,  and  descrip- 
tion of  item  stored. 

Authority  for  maintenance  of  the  system:  44  USC,  Section  3101, 
Public  Printing  and  Documents  -  Records  Management  by  Federal 
Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Security  Police 
and  housing  supervisors  to  control  parking  of  recreational  and/or 
utiUty  trailers  on  base. 
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Policies  and  practices  for  storing,  rrtricviag,  accessing,  rcUining. 
and  disposing  of  record*  in  the  system: 

Storage:  Maintained  in  card  fdcs 

Retrievability:  Filed  by  Name 

Filed  by  Vehicle  Registration  Number. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managens)  and  address:  Chief  Security  PoUce,  Flmendorf 
Air  Force  Base.  AUska.  APO  Seattle  98742 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Send  fuU  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  miti.il  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  prepares  registration  form. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

K12503  02  ALSO 

System  name:  Trailer  Lot  Registration 

System  location:  Pass  and  Registration,  5010  Security  Police 
Squadron.  Building  1149,  Eiclson  Air  Force  Base,  Alaska.  APO 
Seattle  98737 

Categories  of  individuals  covered  by  the  system:  All  personnel  on 
Eielson  Air  Force  Base  who  own  recreational  vehicles  requiring 
Storage. 

Categories  of  records  in  the  system:  Card  listing,  Eielson  Air 
Force  Base  Form  0  37,  of  personnel  storing  recreational  vehicles. 

Authority  for  malnlenaDce  ol  the  system:  44  USC.  Section  3101, 
Public  Printmg  and  Documents  -  Records  Management  by  Federal 
Agencies. 

Ruutine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  provide  a  quick 
reference  as  to  who  has  stored  recreational  vehicles  in  the  recrea- 
tional vehicle  parking  lot    Used  by  Security  Pobce. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shreddmg.  pulping,  macerating,  or 
burning. 

System  man8ger(s)  and  address-  Chief.  Security  Police.  5010 
Secunty  Pobce  Squadron,  Eielson  Air  Force  Base,  Alaska. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed lo  the  Sv  stems  Manager. 

Send  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record    source    categories:    Individual    storing    vehicle    completes 

Eielson  Air  Force  Base  Form  0-37 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F12701  OVUEBLA 

System    name:    Individual    Accident/violation    and    Safety    Training 
Record 

System  location:  At  Headquarters.  Air  Force  Communications 
Service  (AFCS)  and  all  AFCS  units. 
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OffKial  maibng  addresses  are  in  the  Depanmeol  of  Defense 
direi:ior\  in  the  jppendix  to  the  Air  Force's  systems  notice. 

Calricorlri  o(  iadlvtdiials  covered  by  the  sytUin:  Active  duly  mili- 
lar>  personnel  assigned  within  Air  Force  Communications  Service 
(AFCS) 

Categories  ol  r«cords  ia  the  tyMtm:  individual  accident/violation 
and  iafcl>  Uaining  record 

Autbofit)  loi  ■aiBleaaace  o(  the  tyslCM:  44  USC  3101 

Routine  use«  o(  records  malntaiDed  in  the  *y»teni,  iacludiag  calego- 
ii««  of  users  and  the  purposes  of  such  uses:  Used  by  AFCS  unit 
caromanders  as  a  management  tool  and  accident  control  device  to 
improve  mdivithial  safety 

Polk'ten  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  lyslem: 

Storage:  MainLained  in  file  folders. 

Retriev ability:  Filed  by  Name. 

Conventional 

Safegunrda:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s>  responsible  for  servicing  the 
record  syttem  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  security  file  cabinets 

Retention  and  dtapoaal:  Retained  io  office  files  until  individual  is 
transferred  from  the  AFCS  command  or  until  separated  or  retired, 
then  destroyed  by  teanag  into  pieces,  shredi'ing.  pulping,  inacerat- 
ing.  or  burning 

Syttem  nianagcrts)  and  addrtaa:  Chief  of  Ground/Fxplosives 
Safety  Division.  Office  of  the  Inspector  General,  Headquarters 
AFCS  and  commanders  at  all  AFCS  units. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatcating  record  proce4urcs:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detenninations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categoric*:  Information  obtained  from  previous  em- 
ployers 

Information  obtained  from  educational  institutions. 
Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  bureau  of  motor  vehicles. 
Information  obtained  from  a  slate  or  local  government. 

Syttcnu  ciemptcd  from  certain  provisions  of  the  act:  NONE 
F12701  OJ  IGYA 
System    name:    Air    Training    Command    Aircraft    Accident    Board 
Resources  List 

System  location:  Headquarters  Air  Training  Command,  Randolph 
An  Force  Base.  Tx  78148 

Categories  ol  Individuals  covered  by  the  system:  Assigned  rated 
pilots  in  the  grade  of  colonel  or  general  office  r  with  an  aviation 
service  code  of  1-7  but  excluding  wing  and  center  commanders  and 
assigned  rated  pilots  on  unconditional  flying  status  with  at  least  five 
years  rated  service  and  who  have  attended  the  aircraft  accident  in- 
vestigation course. flight  safety  Officers  course  or  advanced  safety 
program  management  course 

Categories  of  r«<'orda  in  the  system:  Position,  aircraft  flown,  previ- 
ous air  traming  command  assignm  ents.  previous  board  experience, 
and  safety  schools  attended 

Authority  lor  maintenance  of  the  system:  44  USC  3101 

Rontlae  ascs  of  records  malntain<?d  In  the  system.  Including  catego- 
ries ol  oacrs  and  the  purposes  of  such  uses:  Air  Training  Command 
Commander  appoints  board  presidents  and  investigators 

Policies  and  pre<-tices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safegoards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 


Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Systrm  maDager(s)  and  address:  Director  of  Safety,  Headquarters 
Air  Training  Command,  Randolph  Air  Force  Base  TX  78148. 

Notiiicaiioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

by    full    name,    safety    directorate.    Headquarters    Air   Training 
Command,  military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures-  The  Air  Force's  rules  for  access  to 
records  and  for  t.ontesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu 
mints   (such   as   reports)   prepared   on   behalf  of   the    Air   Force   by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F1270I  02.SCF.YA 
System  name:  Safety  Education  File 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor- 
ton Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  United  States  Air 
Force  (USAi  I  pciscnnci  who  have  receucd  formal  safety  training 

Categories  ol  records  In  the  .system:  Name, rank  SSAN. command 
of  assignment. addiess. safety  couisc  name  .class  number.  Individii.il 
training  records,  letters,  memorandum,  messages  and  other  material 
pertaining  to  traini::g. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintainctt  in  the  system,  including  catego- 
ries o(  uscni  and  the  purposes  ol  such  uses:  Used  to  identify  and  pro- 
vide a  record  of  USAF  personnel  who  have  received  f  irmal  safely 
training.  Also  used  by  AF  mibtary  personnel  center  in  office  assign- 
ment process 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dfatpoising  of  records  in  the  system: 

Storage:  Maintained  in  file  fi;lders 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retriev  ability:  Fded  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 
<       Safeguards:    Records    are    accessed    by    custodian    of   the    record 
system. 

Records  are  accessed  bv  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  m  locked  cabinets  or  rt>oms. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retamed  in  office  files  until  superseded, 
obsolete  no  longer  needed  for  reference,  or  on  inactivation,  then 
des'.ro  ej  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
bummg. 

.  Also  destroyed  by  erasing  computer  tapes. 

System  manager(s>  and  address:  Director  of  Aerospace  Safety, 
Air  Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca  92409. 

Notificatioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  Irom  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Systems  exempted  from  certain  provisiona  of  the  act:  NONE 
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F 1 2702  02SCEYA 
System  name:  Aircraft  Accidents  and  Incidents  Computer  File 

System  location:  At  Air  Force  Inspection  and  Safety  Center.  Nor- 
ton Air  Force  Base,  CA  9240V 

Categories  of  individuals  covered  by  Ibc  ayatca:  Any  person  in 
control  of  aircraft  at  time  of  United  States  Air  Force  accident  or 
incident. 

Categories  of  records  in  the  system:  Date  of  mishap,  au^craft 
idenufication,  descnpUon  of  flight  characteristics,  injury  totals, 
description  of  property  damage,  organization  of  aircraft,  organiza- 
tion of  mdividual,  personnel  data  consisting  of  name,  SSAN,  grade, 
service  component,  aero  rating,  date  received  rating,  year  of  birth, 
flying  cxpenence,  and  causes  of  accident  as  assessed  by  accident 
board  Engine  data  is  included  if  accident  is  engine  caused  Recom- 
mendations of  accident  board. 

Authority  lor  maintenance  of  the  system:  10  USC  8012. 
Routine  uses  of  recf>rds  maintained  in  the  system,  including  calego- 
rlca  of  users  and  the  purposes  ol  such  uses:  To  provide  statistical  and 
historical  information  used  by  Department  of  Defense  for  aircraft 
accident  prevention  Specifically  for  special  safety  studies, 
magazine  articles,  aircraft  safety  design  studies,  to  evaluate  pilot 
and  crew  training,  to  supplement  curriculum  for  training,  to  deter- 
mine possible  causes  of  future  accidents,  to  determine  safety  award 
winners,  to  estimate  aircraft  inventory  requirements  based  on  ac- 
cident attrition,  to  estimate  budget  costs  due  to  accident  damage 
costs. 

Policies  and  practices  tor  storing,  rHrlcving,  acccaaing,  rcUlning, 
and  diapostng  of  records  In  the  system: 
Storage:  Maintained  in  file  folders 
Maintained  in  note  booksAiinders. 
Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  magnetic  tapes.  i. 

Maintained  on  disks  or  drums 
Maintained  on  computer  paper  printouts. 
Maintained  on  microfiche. 
Retrievability :  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN). 
Ffled  by  MibUry  Service  Number. 
Filed  by  date  of  birth 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Records  arc  controlled  by  personnel  screening. 
Records  arc  controlled  by  visitor  registers. 
Records  are  controlled  by  computer  system  software. 
ReUntlon  and  dhposal:  ReUined  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tcanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Reports  and  Analysis  Divi- 
sion, Air  Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca 
92409. 

Notification  procedure:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rales  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI2702  02SCEYB 
Systea  name:  human  factors  in  aircraft  accident/incident  computer 
file. 
System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor- 
ton Air  Force  Base,  CA  92409. 


Categories  of  tadlvlduals  covered  by  the  system:  An>  individual 
aboard  aircraft  dunng  USAF  accideni  or  who  suffered  inju- 
ry/fatality as  result  of  accident/incident 

Categories  ol  records  In  the  syttem:  General  identifymg  data,  air- 
craft flight  descripUon.  medical  and  mjury  daU.  toxicology  test 
results.  physKal  diseases  and  defects.  psychologicalycnvironmcntaJ 
factors,  personnel  leave/  expenence/rest  daU.  physiok>gical  data, 
vertigo  trainmg.  survival  equipment,  egress  Iraming.  ejecUon  daU. 
rescue/survival  mformation 

Authority  lor  maiatenance  ol  the  system:  10  USC  8012 
Routine  uses  ol  records  malaUinrd  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  provide  staUsUcal  and 
histoncal  information  used  by  Department  of  Defense  for  aircraft 
accident  prevenUon  Specifically  for  special  safety  studies  mvolving 
egress,  ejection,  search.  rescue.  survival.  related  equip- 
ment/training, ph>siological/medical/  in)urv  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUiaing, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Maintained  in  note  books/binders. 
Maintained  in  visible  file  binders/cabinets. 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums 

Maintained  on  computer  paper  printouts.       

Maintained  on  microfiche 
Retrievability:  Filed  by  Name 
Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  date  of  birth 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  personnel  screening. 
Records  are  controlled  by  visitor  registers 
Records  are  controlled  by  computer  system  software. 
Retention  and  disposal:  Retained  on  computer  magnetic  tape  untfl 
no  longer  required  and  then  tape  records  arc  destroyed  b>  erasmg 

Records  are  H)en  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning 

System  manager(s)  and  address:  Chief,  Reports  and  Analysis  Divi- 
sion.  Air  Force  Inspection  and  Safely  Center.  Norton  AFB,  Ca 
92409. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  apptealmg  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12702  02.SCEYC 
System  name:  United  States  Air  Force  (USAF)  Ground  Accident 
Fatabty  File 
System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor- 
ton Air  Force  Base,  CA  92409. 

Categories  of  individuals  covered  by  the  system:  AD  USAF  active 
duty  military  and  civilian  employee  fatalities 

Categories  ol  rccordis  in  the  system:  Name.  SSAN.  rank,  service 
component,  command  and  base  of  assignment,  date  of  occurrence* 
duty  status,  major  catagory  of  mishap. 

Authority  lor  maintenance  ol  tlic  system:  10  USC  8012 
Routine  use*  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:   Provides  preliminary 
statistical    accounting    data    on    Air    Force    fatalities    for    accident 
prevention  studies/efforts. 

Policies  and  practices  tor  storing,  retrievfatg,  accessing,  rctalahig, 
and  disposing  ol  records  in  tlic  system: 
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Storage:  Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Mdintauied  on  computer  paper  printouts. 

RrlrWvabiUty:  Fikd  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safrgaarda:  Record*  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  per»on(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorued  personnel  who  are  properly 
screened  and  cleared  for  need  to- know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retraltoo  and  dkposal:  Retained  in  files  for  four  years  after  ac- 
cident date,  then  destroyed. 

Records  are  then  destroyed  by  tearing  into  pieces,  shredding, 
macerating,  pulpmg  or  burning. 

System  maaagcrt*)  aad  addma:  Director  of  Aerospace  Safety, 
Air  Force  Inspection  and  Safety  Center,  Norton  AFB,  Ca  924tW 

Nodfkatio*  prpc*dur«:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  aeceas  proccdarcs:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

CoQiestlBg  record  proc«di»re«:  The  Air  Force's  rules  for  access  to 
records  and  (or  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  catrgoriea:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  eicmptcd  from  certain  prorkiooa  o(  the  act:  NONE 
F14001  OSGHLNA 
System  same:  Bachelor  Airmen's  Quarters  (BAQ)  Temporary  Issue 
Receipt 

System  locatloa:  32 '.Strategic  Missile  Wing,  Grand  Forks  Air 
Force  Base,  ND  58201  321  Missile  Maintenance  Squadron,  Grand 
Forks  Air  Force  Base,  ND  .58201  319Bombardment  Wuig  \,H). 
Grand  Forks  Air  Force  Base,  ND  58201  3l9Avionic»  Maintenance 
Squadron,  Grand  Forks  Air  Force  Base.  ND  58201  3i^Field  Main- 
tenance Squadron,  Grand  Forks  Air  Force  Base,  ND  58201 
31S»Organizational  Maintenance  Squadron,  Grand  Forks  Air  Force 
Base,  ND  58201  319Munitions  Maintenance  Squadron.  Grand  Forks 
Ail  Force  Base,  ND  58201  32lCombat  Support  Group,  Grand 
Forks  Air  Force  Base,  ND  58201  21Civil  Enguicerirg  Squadron, 
Grand  Forks  Air  Force  Base.  ND  58201  321Transportation 
Squadron,  Grand  Forks  Air  Force  Base,  ND  58201 
32ICommunKations  Squadron,  Grand  Forks  Air  Force  Base.  ND 
58201  32lSecurity  Police  Group.  Grand  Forks  Air  Force  Base,  ND 
58201  32IMissile  Secunty  Squadron,  Grand  Forks  Air  Force  Base, 
ND  58201  321Surply  Squadron.  Grand  Forks  Air  Force  Base.  ND 
5820!  I  SAF  Hospital    Grand  Forks  Air  Force  Base.  ND  58201 

Categories  of  iadivklDaU  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Residing  in  barracks. 

Calegoriea  o(  records  ia  the  system:  Receipt  for  room,  furnishing, 
bedding,  and  key 

Authority  (or  maiatenaiice  o(  the  system:  10  USC  8012 
Rootlae  usrs  of  records  maljitaln«-d  in  the  system.  Including  catego- 
ries o<  users  and  the  purposes  of  such  uses:  Temporary  issue  receipt 

Poikies  and  practkes  (or  storing,  retricvfaig,  accessing,  retaining, 
a*d  dispoaiag  of  records  ia  the  «ystem: 
Storage:  Maintained  in  card  files. 
Retrkvabiiity:  Filed  by  Name. 
Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoo(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Reteatioa  and  disposal:  Retained  in  office  files  until  superseded, 
obsokte,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


System  maiiager(s)  and  address:  Unit  Commanders.  Grand  Forks 
Air  Force  Base. 

NotKkatioB  procedarc:   Requests  (rom  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedure*:  Individual  can  obtain  assistance  in 
gaming  access  (rom  the  Systems  Manager. 

Mailing  addresses  are  ui  the  Depanment  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Coatestiag  record  procedure*:  The  Air  Force's  ruks  for  access  to 
records  and  (or  contesting  and  appeabng  initial  determinations  by 
the  mdividual  concerned  may  itc  obtained  (rom  the  Systems 
Manager 

Record  source  ratrgorks:  Individual. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  NONE 
F1«00I  UBXQPCA 
System  name:  Cadet  Injurv/Illness  Report 

System  location:  At  United  States  Air  Force  Academy.  CO  80840. 

Categories  o(  individuals  covered  by  the  system:  Cadets  assigned 
to  the  Au^  Force  Academy  who  have  visited  the  Cadet  Clinic. 

Categories  of  records  in  the  system:  Summary  report  of  the 
cadet's  reason  for  visiting  the  medical  clinic. 

Authority  (or  maialenancc  o(  the  system:  I0USC80I2 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  u.scrs  and  the  purposes  of  tuch  uses:  Kecor<J  the  time  a  cadet 
enters  the  cUnic.  what  his  complaint  is,  expl.ination  o(  excusals  and 
time  he  exited  the  chnic  Distnbubon  made  to  Cadet  Safety, 
Athletics  and  individual  concerned  Cadet  Safety  uses  it  to  monitor 
cadet  activity  (or  ground  sa(ety  program  Athletics  uses  it  to  moni- 
tor excusals  (rom  physical  education  and  to  evaluate  injury  rates. 
The  individual  uses  it  to  justify  time  away  (rom  classes. 

Polkks  and  practkea  (or  storing,  retrkvmg,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Mamtained  in  (ile  (oiders. 

Retrkvabiiity:  Filed  by  Name.  j 

Date  of  visit 

Safeguards:  Clinic  copy  is  under  the  direct  control  o(  the  Non- 
commissioned 0((icer  in  Charge  (NCOIC)  o(  Administrative  Ser- 
vices. Distribution  is  made  only  to  acknowledged  representative  of 
Cadet  Wmg  Safety  and  Athletics 

Records  are  stored  m  locked  cabinets  or  rooms. 

Retenttoa  and  dispoaal:  Retamed  in  office  files  (or  one  year  a(ter 
annual  cut-o(f.  then  destroyed  by  tearing  ir>to  pieces,  shredding, 
pi.lping,  macerating,  or  burning 

System  managcris)  and  address:  NCOIC,  Administrative  Services, 
Cadet  Clinic,  United  States  Air  Force  Academy 

NotUkatlon  procedure:  Requests  (rom  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Specify  name.  Social  Security  Account  Number,  and  date  of  visit 
to  Cadet  Cbnic 

Record  access  procedure*:  Individual  can  obtain  assistance  in 
gainins  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force  s  rules  (or  access  to 
records  and  (or  contesting  and  appealing  initial  dctcrminaijons  by 
the  individual  concerned  may  be  obtained  (rom  the  Systems 
Manager. 

Record  source  categories:  The  individual,  a  physician  and/or  medi- 
cal technicians 

Systems  exe:npted  (rom  certain  pruvtstoos  of  the  act:  NONE 

F16001  SGPC  A 
System  name:  Medical  Professional  Staffing  Records 

System  locatloa:  At  Air  Force  raeoical  centers,  hospitals,  and 
clinics.  All  health  faciUties  where  graduate  health  education  pro- 
grams are  conducted. 

Categories  of  individuals  covered  by  the  system:  Practitioners,  who 
are,  or  have  been,  members  of  the  USAF  Medical  Service  or  Civil 
Service  Employees  (mcluding  civiliau  consultants  who  engage  in 
direct  patient  care)  and  who  are  assigned  to,  employed  by,  or  prac- 
tice in  the  Air  Force  medical  facibty  for  *ie  purpose  o(  providing 
health  services  (or  eligible  bentfitiaries,  C  nited  Slates  Air  Force 
Medical  Service  personnel  pursuing  graduate  health  education  pro- 
grams. 


FEDERAL    REGISTER,    VOl.     42,    NO     1 88— WEDNESDAY     SEPTEMBER    28,    1977 


PRIVACY   ACT    ISSUANCES 


50973 


Categories  of  records  la  the  system:  (I)  Credential  review  (iles 
Contains  curriculum  vitae,  training  reports,  journals  o(  patients 
managed,  summaries  o(  ambulatoiv  experience,  ktters  o(  evalua- 
Uoti.  summaries  o(  special  activities  or  other  in(ormat)on  furni»hed 
or  solkitcd  in  order  to  (uUy  evaluate  the  pro(cssional  quahficalions 
ol  individuals  (2)  Health  education  records:  applications  lor  train- 
ing, irauiiug  reports,  faculty  Heard  reports,  photograph  or  nega- 
tive, and  personnel  documents  related  to  training. 

Authority  (or  Bialnteaaacc  o(  the  system:  10  USC  8012 
RoaHoe  ases  ol  records  maintained  in  the  syste*.  Inciudtag  caleg4»- 
rie»  of  o-^rs  and  the  purposes  ol  «uch  uses:  The  irfoimation  con- 
tained ui  credciiiial  review  (iles  are  used  to  award  inpatient  and  am- 
biilaioiy  clinical  privikgcs  to  all  categoiies  o(  health  pratutioncrs 
They  may  also  be  used  as  hackgrouud  data  to  rcsjwnd  to  applica- 
tions submitted  by  individual,  aiimis.Hwn  to  pu>fesM<jnal  medical 
socieUes,  cmpioymenl,  for  medical  puvilcgcs  at  civilian  ui'>i>tulions. 
Health  educaUon  records  ate  uiicd  to  permit  ev.iUiation  o(  in- 
dividuals i.i  trammg.  by  piogram  du^ecttrs.  in  managing;  the  in- 
dividtia*  in  iraiiiing.  by  the  rr^oid  n.,untenance  peiv>n;iel.  to  d>)*;u- 
ment  >.hanges  to  the  individual'^  personnel  record  'naint.nned  by 
the  servicing  Consolidated  Base  Peisonnel  0((ice  (CBPt)) 

Polkka  and  prattkes  (or  storing,  retrieving,  aciessing,   rttaiaiug, 
aad  dispoatag  ol  records  la  the  system: 
Storage:  Maintaiin.o  m  (ik  (oldcrs. 
Mamtained  in  visibk  (ile  bmder»/cabinet». 
RetricvabilHy :  Fikd  by  Name. 

Safetnards:  Records  are  accessed  by  custodian  o(  iLc  record 
svstcm 

Rc«,ords  are  accessed  by  personts)  responsi^-le  («>r  servicing  the 
lecord  system  in  perfonrance  of  their  official  duties 

Hy  commanders  of  US.KF  medical  centers  hospitals,  and  clinics 
(crcdenaa!  review  files),  ly  program  directors,  tnimees  and  person- 
nel managers  with  the  need  to  know  (health  educaUon  records! 

Reteatioa  aad  disposal:  (!)  credential  review  fiks  are  resumed  in 
the  office  fiks  of  ihe  medical  facilitv  the  practitioner  is  as^nued  or 
empk'vcd  Followmg  reparation,  rrs^^uation,  or  reUrerrenl,  the  <iles 
are  retamed  at  the  location  of  the  last  duty  assignment  for  a  penod 
of  2  years  and  then  forwarded  to  tl.e  Washington  National  Rt:c<>rds 
Center.  Washington.  DC  2040-J.  (2)  Health  education  files  are 
clained  by  the  duector  of  health  educaUon  until  traning  is 
comjl-ied,  iiles  are  then  kept  by  ihe  health  facibty  for  ?0  vears 
and  ihen  destroyed  by  tearing  into  pieces,  shreading,  pulpmg 
macerating,  or  iuming;  if  facibty  is  deactivated,  the  records  arc 
re!iii,d  to  the  Washington  National  Records  Center.  Washington, 
DC  204O'»  to  oe  retained  until  the  30-year  penod  has  expired  at 
which  time  they  will  be  destroyed. 

System  maaager(s)  and  address:  For  credential  review  (iks  The 
Surgeon  <;eneral,  Headouarters.  United  SUtes  Air  Force:  Comman- 
ders l'  medical  cente-s,  hospiUls,  clinics;  Dirccior,  W.i-.hmgton 
NaUonal  Records  Cet.icr,  Washington.  DC  20409.  Foi  health  eouca- 
tion  le.ords.  Director  or  Professional  Education  at  tie  health  fa;ib- 
ly  with  health  education  programs. 

.NottfkatMia  procedure:  For  health  education  records,  individuals 
should  give  (uU  naire,  military  status,  social  secunty  number,  when 
they  entered  tr»ining  aid  coir.plctcd  uainmg,  and  what  corps  wiihm 
the  medical  service  they  are  a  member.  Individuals  roav  v-sit  either 
the  health  facility  mam-  uining  the  records  or  the  Office  of  the 
Surgeon,  Air  Force  Mibtary  Personnel  Center,  Randolph  An  Force 
Base,  Texas  t<*lean:  if  the  record  system  contains  Uieu"  records 
When  visiting  either  of  these  locations,  the  individual  must  provide 
a  valid  drivers  bcense  or  equivalent  identification  containing  a 
.ibotograph  to  estabUsb  identify 

Record  acccvs  prvccdurcs:  For  credential  revkw  files,  individual 
may  obtaLn  assiitiince  iv  gaining  access  from  the  Systems  Manager 
For  health  educatM>n  records,  individual  may  obtain  assistance  by 
writing  or  presenting  themselves  in  person  to  the  health  facility 
where  the  records  are  maintained.  Official  mailing  addresses  are  in 
the  Depart-  ment  of  the  Air  Force  Directory  in  the  appendix  to  the 
Department  of  the  Air  Force  system  notices. 

Coatestiag  record  proccdarcs:  The  Air  Force's  niks  for  access  to 
records  and  for  contesting  and  appealing  initial  delermmations  by 
the  individual  concerned  may  be  obtained  from  the  Svstems 
Manager. 

Rccard  soaree  categories:  Credential  review  fiks:  Bask  informa- 
tioD  submitted  by  the  practitioner.  Additional  information  may  be 
solkited  from  other  sources  in  order  to  permit  the  credentials  com 


mittee  to  best  judge  the  capabibli.s  of  the  practitioner  Health  edu- 
cation records  Previous  ernplover,  educational  uistitutions,  master 
personnel  record,  information  provided  b>  the  mdividual  con- 
cerned. 

Systems  exempted  (rom  rrrtaio  provisloas  ol  the  act:  NONE 

F16001  .SCPS  A 
System  name:  Aircrew  Standards  Case  File 

Sy«iea  locatloa:  Du^ectorate  of  Professional  Services,  Of(ke  Sur- 
geon General.  Forrestal  Bldg,  Washington,  DC    20314 

Categories  of  ladivlduaU  covered  by  the  system:  This  record 
svstem  IS  maintained  on  all  Air  Force  meml>ers  who  have  been  con- 
sidered for  medical  waiver  for  nying  duty  due  to  conditions  defined 
as  sen<»us  illness  or  for  waiver  for  flving  training 

Categories  o(  records  ia  th*  system:  The  record  system  .onti-ins 
members'  Report  of  McdKal  Examination  Report  of  Medical  His- 
tory Narrative  Summary;  Acromedical  Evahiation;  Fkctrocardio- 
granhic  Rcocrd;  Clmkal  Record  Consultatitin  Sheet,  and  L'^iiAF 
School  of  Aerospace  Medicine  Evaluation  Report  (if  accompbshed). 
AddiUonally,  disposition  daU  is  mauiUined  or  aperture  cards  to  m- 
cluoe  member  s  name,  social,  secunty  account  number,  date  of 
birth,  aeronautical  rating,  diagnosis/diagnoses,  and  a  chronological 
listing  of  waiver  actions. 

Authority  for  maiBlcniiacc  ol  the  i>ystetn:  Title  10.  USC.  Section 
8012 

R  uline  use*  of  records  m-nnuiaed  ia  the  system,  iocludiag  catego- 
ries ol  u&ei«  aob  Ihe  porpoMs  ol  such  uses:  1  hese  files  are  'jlili/cd  to 
det-nuine  if  previous  action  has  been  taken  b>  the  system  manager 
and  what  was  Ihe  disposition  Addiuonally,  via  the  use  of  aperture 
c^rds,  waiver  actions  arc  suspcnsed  and  histoncal  retrieval  of 
records  by  diagnosis  is  provided 

PolieieK  and  praetkes  lor  storing,  relrkviag,  accessiag.  retaining, 
aad  disposing  o(  records  ia  ll>e  system: 
Storage.  Maintained  in  file  loldcis. 
Mamtained  on  aperture  cards. 
Retrk'Khility:  Filed  by  Name. 

Safeguitrds:  Records  are  accessed  by  custodian  o(  the  record 
system. 

Records  are  accessed  bv  per5on(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms 
Records  are  controlled  by  personnel  screening. 
Retentkin  and  dispo«al:  Retamed  in  office  files  until  superseded, 
obsolete,  no  longer  needcci  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  mto  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managerts;  aad  «dd^e^s:  Directorate  of  Professional  Ser- 
vices, Office  of  Surgeon  General,  Forrestal  Bkig.  Washington,  DC 
20314 

Notiflcation  procedure:  Requests  (rom  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures  Individual  can  obtain  assistance  in 
gaining  access  from  the  Svstems  Manager. 

Contesting  record  protedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesung  and  appealing  initial  determinaUons  by 
the  individual  concerned  may  be  obtamed  from  the  Systems 
Manager. 

Record  souree  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  (rom  certain  provisions  of  the  act:  NONE 

F 1600 1  OSPCZPC 
System  name:  Ph>  sician  .Assistant  Evaluation 

System  locatktn:  All  U.SAF  Medkal  activities  whkh  have  physi- 
cians assistants  assigned. 

0((icial  m.ibng  addresses  are  in  the  Department  of  De{ense 
directory  in  the  appendix  to  the  Air  Force's  svstems  notice 

Categories  ol  individuals  covered  by  the  system:  Physician 
assistants  assigned  to  hospital. 

Categories  ol  records  in  the  system:  Personal  information  and 
evaluation  factors. 

Authority  for  maintenance  of  tke  system:  10  USC  8012 

Routine  uses  ol  records  maiaUined  ia  the  system,  iacludlng  catego- 
ries ol  users  and  the  purposes  ol  sach  ases:  Doctors  who  have  physi- 
cian assistants  v.orking  (or  them. 
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Policies  and  practk^*  for  •loriBg,  r«tri««iaf.  acccMiag,  rcUiaiag, 
■ad  dbposiag  of  rvcordi  la  lh«  lyftcm: 

Storage;  Maintained  in  file  by  a  pbysician  coordinator. 

Retricvability:  Fdcd  by  Name 

Filed  h>  Social  Sccunty  Account  Number  (SSAN). 

Safenuards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Rrlrnlioa  aad  dlspoul:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
bummg. 

System  naoagerts)  and  addrcsa:  The  Surgeon  General.  Headquar- 
ters United  Slates  Air  Force. 

Nodflcatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S\  stems  Manager. 

Record  accesa  procedure!:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coalcstiag  record  proceduret:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aource  caie^rtea:  Information  obtained  from  medical  in- 
stitutions 

SyaUmi  exempted  from  certain  proviatoiu  of  the  act:  NONE 

F16002  SGPS  A 
Syftem  name:  Department  of  Defense  Medical  Examination  Review 
Board  Medical  Examination  Files 

Syitem  locatloa:  Department  of  Defense  Medical  Examination 
Review  Board  (DODMERB)  US  Air  Force  Academy  CO  80840 

Categorlea  of  ladlvtduaU  covered  by  the  tyitem:  All  applicants  to 
the  five  scrvK-e  academies  or  the  Four  Year  Reserve  Officer  Tram- 
ing  Corps  (ROTO  Scholarship  Program. 

Categorien  of  recorda  ia  the  system:  The  record  system  is  main- 
tained in  three  forms;  hard  copy  -  the  original  report  of  Medical 
ExamLnation.  Report  of  medical  history,  narrative  summary  and 
any  associated  civilian  forms  or  rests  that  may  have  been  accom- 
pUshed;  may  also  contain  personal  correspondence  between  the 
DODMERB  and  the  appbcant.  The  second  portion  is  microfonn 
copy  of  the  hard  copy  file;  the  third  portion  is  storage  in  a  Bur- 
roughs 3500  Computer 

Authority  for  maiatenaiKC  of  the  lystcm:  Title  10.  United  St^ites 
Code.  Section  133. 

Routlac  uaca  o(  records  maintained  In  the  system,  iocludlag  catego- 
rlca  of  oaers  aad  the  purpoaca  ol  such  uten:  The  paper  copy  is  used 
to  determme  medical  qualification  for  one  or  more  of  the  service 
academies  or  the  ROTC  The  microform  portion  is  used  for  histori- 
cal retrieval  of  previous  actions;  The  computer  form  is  used  to  ad- 
vise the  service  academies  and  ROTC  program  managers  of  any 
medical  update  actions  on  an  appUcant.  Statistical  summaries  are 
extracted  from  the  computer  bank. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  in  microfilm  jackets. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms 

Records  are  controDed  by  computer  system  software 

Rcteatioa  aad  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  maaager<s)  aad  address:  Department  of  Defense  Medical 
Examination  Review  Board,  US  Air  Force  Academy  CO  80840. 

Nodfkadoa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  accesa  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Cootestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  provlstoas  of  the  act:  NONE 

FI6002  SGPS  B 
System    name:     16002    SGPS    B    Retirements/Separations    Records 
System 

System  location:  AFMPC/SG,  Randolph  AFB,  Texas  78148 

Categories  o(  individuals  covered  by  the  system:  All  Air  Force 
members  whose  cases  have  been  presented  to  a  Medical  Evaluation 
Board  with  a  recommended  disposition  of  return  to  duty;  whose 
medical  qualification  for  worldwide  duty  upon  examination  for 
retirement  or  separation  is  questionable;all  retiring  general  of- 
ficers,all  members  who  have  had  their  medical  clearance  for  retire- 
ment or  separation  withdrawn. 

Categories  of  records  in  the  system:  Retirement,  separation,  con- 
tinued active  duty  Medical  Evaluation  Board,  (if  accomplished), 
Report  of  Medical  Examination,  Report  of  Medical  History,  Narra- 
tive Summary.  Clinical  Record  Consultation  Sheet,  Electrocardio- 
graphic Record 

Authority  for  maintenaoce  of  the  $y<!tem:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo,<>es  of  such  uses:  To  dclenninc  if  previous 
action  has  been  Uiken  by  the  system  manager,  and  what  the  previ- 
ous disposition  wa'« 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Maintained  m  file  folders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  m  performance  of  their  official  duties 

RetenttoB  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  AFMPC  Surgeon,  Raadolph 
AFB,  Texas  78148. 

Notlfkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  coDcemcd  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medicaL  in- 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F16002  OIACYVA 
System    name:     16002    OIACYVA    Physical    Examination    Reports 
Suspense  Ffle 

System  location:  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  personnel 

Categories  of  revords  in  the  system:  incomplete  reports  of  physical 
examinations,  correspondence  to   tnd  from  reservists/mdividuais. 

Authority  for  maintenance  ot  the  system:  section  10  US  Code  275 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  information  in  files  is 
used  to  provide  control  of  reservists/  individual  medical  status. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  recorda  in  the  system: 

Storage:  Mamtained  in  file  folders. 

Retricvabilitv:  Filed  by  Name  and  Social  Security  Number 
(SSN), 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system,  by  person(s)  responsible  for  servicing  the  record  system  in 
performance  of  their  official  duties  and  by  commanders  of  medical 
centers  and  hospitals.  Records  are  protected  by  guards. 
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Reteatloa  aad  dbpoaal:  route  for  filing  in  the  mdividual  personnel 
records  mamtamed  at  ARPC. 

System  maaager<s)  aad  addreaa:  commander  Air  Reserve  Person- 
nel Center  (ARPC),  7MX)  East  First  Avenue.  Denver,  CO  80280. 

Notiflcatloa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Documentation  Management  Officer.  ARPC7DAUP, 
"300  East  First  Avenue.  Denver  Colorado  80280  Written  requests 
for  information  should  contaw  full  name.  SSN,  current  maibng  ad- 
dress and.  if  known  the  case  (control)  number  on  correspondence 
received  from  AHi*C  Records  may  be  reviewed  in  the  Records 
Review  Room.  Air  Reserve  Personnel  Center,  7300  East  First 
Avenue,  Denver,  Colorado  between  8  00  am  and  3:00  pm  on  nor 
mal  work  days.  Visitors  wishing  to  see  their  records  should  provide 
a  current  Reserve  identification  card  and/or  driving  Uccnsc  and 
some  verbal  informaUon  that  could  verify  the  person's  idenUfica- 
lion. 

Record  acceaa  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Documentation  Man'agenicnt  Officer, 
ARf^VDADP,  7300  East  Eust  Avenue,  Denver,  Colorado  80280; 
telephone  (303)  394-4667. 

Coatcatlag  record  procedurea:  The  Air  Force's  rules  for  access  to 
records  and  for  conlcsimg  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  oblaiijed  from  the  Systems 
Manager. 

Record  source  categories:  information  from  examuiing  facilities, 
physician»(military  and  civilun),and  summary  of  physicians  evalua- 
tion. 

Syatcma  exempted  from  certain  provisioaa  of  the  act:  NONE 

F16003  ASGH  R 
SyaicM  m»mt:   Air  Force  Clinical  laboratory   Automation  Systems 
(AFCLAS) 

Syslcai  locatioB:  At  Air  Force  hospiUls,  medical  centers  and 
clinics.  Official  maihng  addresses  are  m  the  Department  of  Defense 
directory  in  the  appen.iix  to  the  Air  Force's  systems  notice 

Wright-Patterstm  Air  Force  Base,  Ohio  and  Andrews  Au-  Force 
Base,  Maryland 

Cat*t«rfe*  of  indlviduab  covered  by  the  system:  Patients  at  at>ove 
medical  facUities. 

Catctories  of  records  ia  the  system:  Patient  identifiers,  demo- 
graphic data,  laboratory  tests  requested,  test  results,  rtlattd 
scheduling  and  sjspensing  information,  internal  laboratory  audnmg 
and  quaUty  control  information. 

Aatbority  for  mainteaaKe  of  the  system:  Titk  10,  United  States 
Code,  SecUons  133  and  8012. 

RoMtiBe  ascs  of  recorda  maiaUiacd  ia  the  syateai,  taclndlng  catego- 
ries of  nacn  and  the  parpoaea  of  such  asea:  Provides  coarse  data 
.  onceming  clinKal  laboratory  results  to  permanent  in  and  outpa- 
tient records,  provides  scheduling  and  suspense  information  to 
.aboratorv  personnel,  and  provides  permanent  laboiatoiy  records  as 
required  by  pertinent  regulations  and  policies.  Facilities  provision 
of  timely  and  accurate  data  to  medi:al  professional  staff  for  deler- 
mming  patient  care  requirements.  Provides  basis  for  woritload  ac- 
counts and  statistcal  analysis  of  mass  patient  data  for  rescanh,  in- 
cluding detenu ination  of  normal  values  by  age,  sex,  and  race 

Policies  and  practices  for  storing,  retrieviag,  accessing,  reUlning, 
and  disposing  of  records  in  the  system: 

Storage:  Maintamed  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Mamtained  on  di.sks  or  drums. 

Maintained  on  computer  paper  printouts. 

In  and  outpatient  medical  records. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier 

Requesting  phvsician,  ward  or  clinic,  date  of  request,  tvpe  of 
•■equest. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  peiformance  of  then  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 


Records  are  stored  m  locked  cabinets  or  rooms 
Records  are  controlled  by  computer  svslcm  software 
Releatioa  aad  dbposal:  Retained  in  computer  memory  for  up  to  "" 
davs  after  discharKC  for  inp.itients  and.'or  up  to  2'«)  days  after  UsI 
clinic  visit  for  outpatients  length  of  retention  variable  within 
reasonable  hmits  bv  user  final  report  then  generated  for  patient 
medical  records  and  memory  erased  Reports  also  privide  lor  inter- 
nal laboratory  record  requirements. 

System  maaager(s)  aad  addreaa:  The  Surgeon  General.  Headquar- 
<ers  United  States  Air  Force 

Ddla  AutomaUon  Agency.  L'SAF 

NotificatioB  procedure:  Requests  from  mdividuals  shouW  be  ad- 
dressed to  the  Systems  Manager 

Record  access  piocedores:  Individual  can  obtam  assistance  in 
gcuning  access  from  the  S.  stems  Manager. 

Mailing  addresses  are  m  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force  s  systems  notice 

Contesting  record  protedurrs:  The  Air  For^e  s  rules  for  access  to 
records  and  (or  contesting  and  appealmg  mitLal  dcterminatwns  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stituUons 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
K 16003  OSPC/.PA 
System  name:  1  aboratory  Course  Phase  II 

System  location:  L  SAF  Regional  Hospital.  March  AFB.  Ca  <>2.508 
Categories  oi  individuals  covtred  by  the  system:  EnlisUd  military 
personnel  assinned  for  training  as  laboratory   tcchnisians 

Categories  ol  retords  in  the  system:  EvaluaUon  of  quality  and 
quantity  of  work  and  of  personal  char<-;v.tenstics. 

Autliority  lor  malntenaacr  of  the  system:   10  USC  8012 
Poutine  use*  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  aad  the  purposes  of  such  uses:  Used  by   supervisors  to 
evaluate  students 

Policies  and  practices  lor  storing,   retrieving,  acressiag.   reUiaiag. 
and  disposlag  of  records  is  the  system: 
StorH^e:  Maintained  in  file  folders. 
Retrievshllhy:  Filed  by  Name. 

Safeguards:   Records  are  accessed  bv  authorized  personnel  who 
are  properly  screened  and  cleared  fi>r  need  to-know. 
Records  are  controlled  by  p<-rsonnel  screening. 
Retention  and  dioposal:  Retained  in  office  files  as  long  as  student 
IS    in    training    status     .    then    destroved    by    tcarmg    mto    pieces. 
shredding    pulpmg.  materatmg    or  burning 

System  manageris)  and  address:  Chief,  1  aboratory  Services, 
USAF  l^c^ional  Hospital.  March  AFB,  Ca  92.^08 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Mjnager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Ir.formation  from  training  supervisors 
Systems  e»cmpted  from  certain  provisions  ol  the  act:  NONE 
F1600J  02  AI^A 
System  name:  Chain  of  Custody  Receipt 

System  location:  United  States  Air  Force  (USAF)  Hospital  El- 
mrndorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Categories  ol  Individuals  covered  hy  the  system:  Blood  alcohol 
testing  is  accomplished  on  mditary  personnel  at  the  direction  of 
proper  military  authority 

Categories  of  records  In  the  system:  A  means  of  providing  a  con- 
Isnuous  hand  receipt  for  rilood  alcohol  specimens. 

Authority  lor  maintenimce  ol  tlie  system:  44  USC  3101.  Records 
Management  by  Agcncv  Head     General  Duties 

Routine  uses  of  records  maintained  ia  tiie  system,  iacludlng  catego- 
ries of  users  and  the  purposes  of  such  uses:  Original  retained  in 
laboratory    Copy  sent  with  blood  akotiol  specimen  to  local  Security 
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Police.  Office  of  Special  Investigations,  or  Federal  Law   Enforce- 
ment .\gencies 

Polkrtc*  and  prxikr*  for  dorioR.  r«tr»«»lB|t.  accesaiat.  reUlnlng. 
ami  dbtposlag  of  records  la  the  syslem: 

Storage:  MainUincd  in  file  folders 

Rrirkt ability:  Filed  by  Name 

Filod  by  Socul  Secunly  Account  Number  (SSAN). 

Safeguards:  Records  arc  accessed  by  personls)  responsible  for 
ser>icuig  the  record  system  in  performance  of  their  official  duties 

Rrtrntkia  aad  dbpoaal:  Rolamed  in  office  files  for  two  years  after 
annual  cut-off.  then  desto>ed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

SysUm  maaaiierts)  aad  address:  fommander,  l.'SAF  Hospital  El- 
mcndorf  Au  Force  B..se.  Alaska.  APO  ScalUe  98742 

Notificatk>B  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

identification  card  in  the  case  of  personal  request 

Record  acres*  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

USAF  Hospital.  Elmendorf  AFB.  Alaska 

Coatntiag  record  procedorea:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  aoarce  categoriea:  Individual  with  custody  of  specimen 
provides  name. 

Systems  exempted  from  certaia  provision*  of  the  act:  NONE 
F16006  A.<;GPA  R 
SyaUn  aaiae:  LiSAF  Hearing  Conservation  Record  System 

System  localtoa:  At  Air  Force  hospitals,  mcdi.al  centers  and 
clinics.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  USAF  School  of  Aerospace  Medicine  (L'SAFSAM),  Brooks 
AFB.  TX  78:35. 

Categories  of  individual*  covered  by  the  system:  AU  Air  Force  Em- 
ployees, military  or  civilian  who  are  enlisted  m  the  Hearing  Conser- 
vation Program  due  to  working  in  noise  ba^ard  areas. 

Categories  of  record*  la  the  tynttm:  AF  Forms  1490  and  14^1 
whK-h  documents  name.  so<-ial  security  account  number,  individuals 
nibUry  grade  or  rank,  or  L  S.  Civil  Service  grade,  date  of  bu^th. 
age.  seT,  USAF  specialty  code  or  job  code,  whether  in-training  or 
assigned  to  regular  duty,  the  organization  to  which  the  individual  is 
assigned  complete  with  address,  individual's  duty  phi-ne  number. 
whether  miliUry  or  civilian,  date  assigned  to  duty  'n  noise  occupa- 
ti^jn,  brief  description  of  previous  exposure  to  noise,  time,  day  of 
week  and  date  of  audiomctric  test,  time  and  date  of  last  significant 
noise  exposure  encountered  within  last  30  days,  if  any.  type  signifi- 
cant to  noise  to  which  last  exposed,  type  of  audiometer  used,  i.e., 
manual  or  automatic,  audiometer  cah'bration  meth>>d.  date  of  last 
audiometer  calibration,  whether  audiomctric  exam  conducted  in 
prefabricated  booth  or  not.  class  of  hearing  b,^;'cd  on  hearing 
threshold  levels  measured  Hearing  threshold  Icvela  for  500,  1000. 
2000,  3000,  4000  and  6000  frequencies  in  each  ear  includuig  results 
of  current  audiomctric  examinatioo,  his  reference  or  wiiial  ex- 
amination and  any  shift  between  these  t*o  exammations  m  each 
ear.  whether  or  on  car  plugs  were  issued  at  time  of  audiomctric 
examination  or  have  been  previously  issued,  type  of  ear  plug  is- 
sued, size  of  ear  plug  issued  for  each  ear,  if  noise  ear  muff  issued, 
if  individual  wears  glasses,  if  examinei  and  individual  consider  ear 
protection  is  salisfi.tory.  any  pertinent  remarks  relative  to  the  in- 
dividual, noise  CAposure.  hearing,  etc  ;  and  the  aOdiometric  ex 
aminer's  name.  Air  Force  Specialty  Code,  social  security  account 
number,  and  office  svmbol  File  conUins  information  on  AF  Form 
162i.  Evaluation  of  In.4ividual  Noise  Exposure,  which  is  used  to 
document  data  and  observations  relating  to  an  individual's  exposure 
to  occupational  noise. 

Authority  for  malBleaaace  of  the  aystem:  Title  29  Code  of  Federal 
Regulations.  Part  1910.95  Occupational  Safety  and  Health  Sun- 
dardi.  Public  Law  91  5%,  The  Occupational  Safety  and  Health  Act; 
Executive  Order  11807,  the  Occupational  Safety  and  Health  Pro- 
gram for  Federal  Employees. 

RoatiBC  ascs  of  records  naiataioed  in  the  system,  includiag  catego- 
riea ol  uaen  aad  the  purposes  of  such  uses:  USAF  School  of 
Aerospace  Medicine-to  provide  continuing  review  of  the  Au-  Forte 


Hearing    Conservation    Program    by    updating    damagensk    cntcria. 
modifying    monitoring   audiometry    program    procedures,    validating 
personnel  disposiUon  prtKcdurcs  relating  to  occupationally  induced 
heanng      losses.      evaluating      heanng      protective      devices      and 
procedures,  .and    research    associated    with    noise    induced    heanng 
losses    At  the  specifK  request  of  a  USAF  Medical  Facility  provide 
an  historical  record  of  the  results  of  an  individuals  monitoring  au 
diometnc    test    results     Base    Medical    Personnel  to    monitor    em 
ployees   health   status   for  occupational  health   programs,   to   use   in 
formulating    recommendations    to    supervisors    on    requircmenls    to 
remove  uidividual  from  further  exposure,  to  determine  need  for  in 
vestigation  of  workplace  envir»>nmcnt  for  abnormal  exposure  condi- 
tions   Employees   Supervisor  to  determine   whethei   employee  can 
continue   to   work   in   the  exposure   situation,   to   determine   relative 
risk   of   various   work   tasks,    to   improve   safetv    of   noise   exposure 
procedures    Bureau  of  Employees  Compensation  Information  relal 
ing  to  mdividuals'  claims  for  occupationally  induced  hearing  losses 

Policies  and   practices  for  storing,   retrieving,  accevsing.   retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  on  computer  magnetic  tapes 

Retricvabilily:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSANi 

Filed  by  date  of  buth 

Air  Force  Spcci.ilty  Code,  Job  Code 

.Safeguards:    Records  are    accessed    by    custodian    of    the    record 
system 

Records  are  accessed  by  pcrson(s)  respi^nsiblc  for  servicing  the 
record  system  in  performance  of  ihcir  official  duties 

Records  are  accessed  by  authon/ed  personnel. who  are  properly 
screened  and  cleared  for  necd-toknow . 

Records  arc  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  controlled  by  computer  system  software 

Rcleatioa  aad  dixpoMl:  At  School  of  Aerospace  Medicine 
retair.td  permanently  in  computer,  at  bases  retained  as  pcim.ineni 
part  of  medical  record  for  fifty  years  after  date  of  latest  document, 
then  destroyed 

System  maoaKrr(<)  aad  address:  The  Surgeon  General,  Heidquar 
tcrs  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  ^ 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

.Maihng  addresses  are  in  the  Department  of  Defense  du-cctory  in 
the  appendix  to  the  Au^  Force's  systems  notice 

Contenthig  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  bv 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE- 

K 16006  SGPC  A 
System  name:  Central  Medical  Registry  Files 

System  location;  Armed  Forces  Central  Medical  Rcyistrv.  Brooks 
AFB  TX  7b235.  Armed  Foices  medical  centers,  hospitals,  and 
clinics. 

Categories  of  individuals  covered  by  the  system:  AU  individuals 
who  were  diagnosed  as  having  or  were  treated  for  cancer  in  an 
armed  forces  medical  treatment  f  icility 

Categories  of  records  in  (he  system:    Files  contain   summaries  of 
treatment  provided  cancer  patients,  to  include  tumor  board  evalua 
lions,  comprehensive  chronological  summanes  of  care  rendered,  a 
locator    system,    suspense    files    for   required    follow-up    treatment 
and/or  evaluation. 

Authority  lor  maintenance  of  the  system:  Title  10.  United  Statt  s 
Code.  Sections  125.  133  and  8012. 

Routine  uses  of  records  maiatained  ia  the  system,  iacluding  catego- 
ries ol  users  and  the  purposes  oi  such  uses:  Information  is  collected 
for  the  purpose  of  maintainmg  an  information  service  for  the  mihta 
ry  departments  for  clinical  and  statistical  analysis  of  designated 
medical  and  denUl  cases,  their  treatment  and  res  "•:  The  files 
serve  as  the  central  repository  of  clinical  information  relating  to  in 
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dividuals  evaluated  and/or  treated  m  Army,  Navy  and  Air  Force 
medical  facilities  It  is  used  to  conduct  statistical  analysis  and  to 
provide  clinical  information  to  other  federal  medical  services, 
scientific  institutions  and  qualified  members  of  the  medical  and 
dcnUl  professions  (infonnauon  identifiable  by  name  is  released 
only  with  permission  of  the  patient)  Information  may  be  provided 
ItKal  hospital  tumor  registries,  physicuns,  scientific  institutions  In- 
formation IS  used  by  the  medical  facilities  to  promote  education 
programs  and  to  develop  statistics  designed  to  be  used  as  a  basis 
for  developing  improved  duignosUc  and  therapeutic  sUndards  Used 
by  the  mdividual  phvsicuin  or  scientist  to  develop  and  write  profes- 
sixinal  papers  and  is  used  by  hospital  tumor  registnes  to  update 
their  case  records  as  to  status  and  quality  of  survival  of  individual 
patients. 

Policies  and   practice*  for  storing,  rrtrteviag,  accessing,   retainiag, 
and  dispoaing  of  records  ia  the  system: 
Storage:  Maintained  in  file  folders. 
Maintamed  in  card  files 
Mawtamed  on  computer  magnetic  tapes. 
Mamtained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 
Maintamed  on  roU  microfilm. 
Mamtamed  on  microfiche 
Rctricvability:  Fded  by  Name 

Filed  by  Socul  Security  Account  Number  (SSAN) 
Filed  by  other  identificalion  number  or  system  identifier. 
Safegaards:    Records   are    accessed   by    custodian   of   the    record 
system 

Records  are  accessed  by  per»on(s)  responsible  for  servicing  the 
record  system  in  performance  of  iheir  official  duties. 
Records  arc  stored  in  locked  cabinets  or  rooms. 
Records  arc  controlled  by  computer  system  »oftware. 
Reteatloa  aad  disposal:   Records  located  at  the  Central  Medical 
Registry  are  retained  m  Office  files  permanently.  Records  located 
at  medical  facilities  are  retained  m  the  office  files  until  inactivation 
of  the  tumor  board  or  the  faciUty,  then  desUoyed  by  tearing  into 
pieces,  shredding,  pulping  macerating,  or  burning. 

System  maaagerfs)  aad  address:  Director,  Armed  Services  Central 
Medical  Registry.  Brooks  AFB  TX  78235;  Commanders  of  armed 
forces  medical  faciliUes   MEDICAL  FACILITIES. 

NotiflcatioB  procedure:  RequcsU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

;  fuD  name,  social  security  account  number  of  sponsor,  acccsion 
number. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice, 

CoBtestlng  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  cateitories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  a  state  or  local  government. 
Information   obtained   from   source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F16007  SGPA  A 
System  name:  Drug  Abuse  Rehabilitation  Report  System 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice 

Official  mailing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categoriea  of  iadividual*  covered  by  the  sysUm:  Any  active  duty 
military  personnel  who  are  confiimed  as  drug  abusers  as  a  result  of 
drug  abuse  urinalysis  testing. 

Categoric*  ol  records  ia  the  system:  File  contains  Drug  Abuse 
Rehabiliution  Reports  in  Electrical  Message  Form  in  which  demo- 
graphic daU,  urine  testing  results  and  abuser  disposition  are 
detailed. 


Authority  lor  mainlrnanct  ol  the  system:  PubUc  Law  91-513  as  ap- 
plied to  Federal  agnccies  by  Section  2b  of  Executive  Order   11^99 
17  June  1971,  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970. 

Routine  uses  of  records  maintained  in  the  lysUm,  iacluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  At  HQ  USAF  to  provide 
statisUcal  data  for  required  reports  to  Department  of  Defense 
(DOD)  and  to  the  Special  Action  OffKC  on  Drug  Abuse  Prevention, 
White  House,  to  perform  epidemiologic  and  statistical  studies  for 
use  in  evaluating  the  effcclivcnrss  of  Air  Force  unnalysis  testing 
programs,  to  provide  informaUon  for  answering  congressional 
inquiries 

Policies  and  practices  for  storing,  retrieving,  accessiag.  reiaiaiag. 
and  dLsposing  of  records  in  the  system: 

Storafie:   M. untamed  in  fde  folders. 

Maintained  in  card  files. 

Rctrievahility:  Filed  by  Social  .Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  five  years 
after  annual  cutoff,  then  desUoyed  by  tearing  mto  pieces, 
shredding    pulping,  macerating  or  burning 

System  manager^s)  and  address:  The  Surgeon  General,  Headquar- 
ters I  nited  States  Air  Force,  Washington  DC  20330. 

NotiticutloB  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  proteduresr  The  Air  Forces  rules  for  access  to 
records  and  foi  contesting  and  appealing  mitial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempUd  from  certain  provisions  ol  the  act:  NONE 

F16101  SGPA  A 
System  aamc:  Medical  Recommendation  for  Flymg  Duty 

System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  sv stems  notice 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
.ind  including  Air  Force  installations  Official  maihng  addresses  are 
m  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap 
pcndix  to  the  Air  Force's  systems  notice 

At  consolidated  flight  record  custodians  Official  mailing  ad- 
dresses are  in  the  Department  of  Defense  directory  m  the  appendix 
to  the  Air  Force  s  systems  notice. 

At  Air  National  Guard  activities  Official  maibng  addresses  are  m 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  du-cctory  in  the  appendix  to  the  Air  Forces 
systems  notice 

Categ(/ries  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Personnel  on  flying  status,  performing  tnissilc  duties.  Air  Traffic 
Controller  duties.  Weapons  Controller  duties. 

Categories  of  records  in  the  system:  Name.  Rank,  social  security 
account  number,  command  of  assignment,  aeronautical  rating,  avia- 
tion service  code,  date  of  groundmg,  month  in  which  flight  require- 
ments were  last  met.  estimated  duration  of  incapacity  to  fly.  total 
flying  lime  to  date,  type  of  action  recommended  relative  to  per- 
formmg  flying  duties,  days  grounded,  and  information  on  suspen- 
sion from  flying,  previous  waivers,  requucmcnt  for  spectacles, 
medical  diagnosis  Records  also  contain  correction  sheets,  trans- 
cript sheets  for  individuals  not  returned  to  flying  status  after  ex- 
cusal.  groundmg.  or  susjvension. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  8012  and  133;  Executive  Order  9397;  Title  37 
United  States  Code,  Section  301. 
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Routine  ufcs^of  ncordi  malaulaed  la  Ihr  lyslria.  Including  calrgo- 
rica  of  uMn  and  the  purpoav*  o(  *uch  ua««:  Purpose  is  to  establish 
annual  clearance,  recommend  change  in  flying,  missile  alert,  air 
traffic  contxoUer,  and  weapons  conUoUer  sutus  for  medical 
reasons,  gather  dau  for  statistical  tabulation  of  non-rffectivcticss 
rates  in  Individual  Category  due  to  illness/injury  Category  of  user 
and  related  specific  uses  are:  Base  Level  CBPOs  use  data  as  a 
basis  for  preparing  aeronautical  order  at  the  instruction  of  the  local 
commander  auttaori7ed  to  issue  orders  suspending  fl\ing  status. 
Flight  Managers  retain  copies  of  Medical  RccommcnJ^ttions  for 
Flymg  Duty  in  the  Aircrew  SUndardi/ation  Evaluation  records  to 
reflect  medical  status  fur  flying;  local  medical  facility  maintains  a 
copy  of  the  Medical  Recommendation  for  Flying  in  individual 
health  records  and  also  uses  the  Medical  Recommendation  for  Fly- 
ing to  notify  local  commander,  local  flight  managers,  local  CBPO 
and  higher  headquarters  of  change  of  medical  status  of  Individual 
Category  relative  to  the  performance  of  lying,  missile,  air  Uaffic 
control,  or  weapons  control  duty.  Major  Command  Surgeon's  of- 
fice use  the  data  to  evaluate  the  effectiveness  of  respective  base 
level  Aerospace  Medicine  Programs  and  to  determine  medical 
causes  of  non-cffectiveness  among  respective  flying  personnel,  HQ 
L'SAF/SGHB.  Biometrics  Division,  uses  data  for  statistical  deter- 
mination of  medical  causes  of  non-effectiveness  among  flying  per- 
sonnel, as  source  document  for  individuals  removed  from  flvmg  fur 
medical  reasons  and  not  authorized  to  return,  control  informati<>n 
when  a  rated  flyer  is  returned  after  a  removal  which  spans  tuo 
calendar  >cars,  and  to  provide  greater  detail  than  the  coded  ab- 
stract aboiii  the  medical  reason  fur  removal  from  flying 

Pollrkn  and  pnctkvs  (or  storing,  retrieving,  aeccMlng.  retaining, 
and  diaposias  of  records  in  the  system: 

Storage:  Base  Level.  Major  Command  Level.  Headquarters 
United  Slates  Air  Force  Level. 

Maintained  in  file  folders 

Maintained  in  visible  file  binders/cabrinets. 

RetHevability:  Base  Level,  Major  Command  Level.  Headquarters 
United  Slates  Air  Force  Level. 

Filed  bv  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 

record  system   in  performance  off  tlictr  official  duties- 
Records   are   accessed   bv    autikorvzed   personnel   na/Ko   are   pror>erly 

screened  and  cleared  for  nccd-to-itnow. 

Records    are    accessed    by    cotnmanders    of    medical   centers    and 

hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  arc  conUoUcd  by  personnel  screening. 

Rctentioii  and  disposal:  Original  medical  recommendations  for  fly- 
mg duty  are  reuined  in  mdividual  health  record  for  fifty  years  after 
date  of  latest  documcnl,  then  destroyed  HQ  USAF/SGHB  reums 
Medical  Recommendations  for  Flying  Duty  indefinitely  or  until  data 
i>  received  that  they  arc  no  longer  on  active  duty  with  the  Air 
Force;  Medical  Recommendauon  for  Flying  for  rated  flyers 
returned  to  flying  are  retained  for  two  years  prior  to  the  current 
year,  then  destroyed;  coded  "transcript  sheets'  are  retained  for  the 
five  years  prior  to  the  current  year  then  destroyed;  edits  and  audits 
of  coded  data  are  retained  for  the  full  year  prior  to  the  current 
year,  then  destroyed;  computer  listings  are  retained  for  15  years 
prior  to  current  year  then  destroyed;  computer  listings  on 
microfiche  arc  retained  for  20  years  prior  to  current  year,  then 
destroyed 

System  manager<s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  Sutes  Air  Force. 

Nodfkation  procedure:  RequesU  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  io 
gaming  access  from  the  Systems  Manager 

Maihng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

CoaCcsting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Information  obtained  from  medical  institutions. 

Systems  exempted  from  rerlain  provUioas  of  the  act:  NONF. 
FI6I01  OSStiBFA 
System  name:  Aerospace  Medicine  Program  Medical  Recommenda- 
tion Missile  Duty 

System  locatioa:  At  Air  Force  hospitals,  medical  centers  and 
clinics  Official  mading  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  syslcms  notice 

Supporting  a  missile  mission,  individuals  commander. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duly  officer  pcrs»>nnel. 

Air  Force  active  dutv  enlisted  personnel. 

Assigned  missile  launch  duly  av  members  of  a  combat  crew. 

CateKories  of  records  in  the  system:  Individual  identification,  cer- 
tificate t)f  awareness  of  clearance-restriction  and  appropriate  medi- 
cal comment. 

Authority  for  maintenance  of  the  system:   10  VS^C  HOI  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Notify  individuals  com- 
mander of  medical  restriction-  qu.ilification  to  perform  missile  duty 
-  missile  unit  commanders  .missile  medicine  sections  at  base  medi- 
cal facility.  SAC  surgeons  office  missile  medicine  branch  -  com- 
mander to  assign  or  remove  an  individual  from  missile  duty -missile 
medicine  sections  -  to  notify  individuals  comm.indcr  of  medical 
restriction-qualification  to  perform  missile  duty  SAC  surgeon  moni- 
tor the  health  of  SAC  missile  combat  crew  members 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  m  file  folders. 

RetrievabllMy:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  MiliUry  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personts)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are   accessed   by   authori?ed  personnel  who  are  properly 

Records     are     accessed     by     commanders     of     medical     ccntt-rs     and 

bospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dbposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Strategic  Air  Command 
(SAC)  surgeon.  Headquarters  SAC  -  commanders  of  SAC 
hospitals,  medical  centers,  and  clinics. 

NotifkatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Full  name,  military  status,  SSAN,  air  force  base  where  medical 

record  is  tnamtained  Registrar  of  air  force  hospitals,  medical  cen- 
ters, and  clinics    Proof  of  identity  is  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  provlsioas  of  the  act:  NONE 

F16102  SGPA  A 
System  name:  Air  Force  Aerospace  Physiology  Training  Programs 

System  locatioa:  Chamber  Plight  Records  located  at  USAF 
School  of  Aerospace  Medicine,  Physiological  Education  Branch 
(USAFSAM/EDP).  Brooks  AFB  TX  78235  and  at  the  AF 
Physiological  Training  Unit  (PTU)  where  individuals  received  train- 
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ing  Physiological  Training  Monthly  Report  is  retained  at  each  AF 
FTU,  USAFSAM/KDP  Brooks  AFB  TX  78235;  Physiological  Tram- 
ing  Records  are  U>cated  at  AF  PLUs;  Individual  Physiological 
Training  Records  for  aircrews.  Individual  Physiological  Training 
Records  for  non-aircrew  personnel 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevaid.  St    Louis,  MO  63132. 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters  Offu  i.il  mailing  addresses  are  in  the  Depailmcnt  of 
IVfense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice 

At  consohdated  flight  record  custodians.  Official  maihng  ad- 
dresses are  m  the  rkpartinenl  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notKC 

Categories  of  IndivtduaU  cohered  by  the  system:  All  Aircrew  and 
non-aircrew  personnel  required  to  fly  on  Au  Force  airciaft. 

Caicfories  of  reeords  in  the  system:  Used  for  records  acct)unling 
and  research  Contains  data  on  attendance  at  formal  training.  t\  pe 
of  course  received,  quality  perfoiinance.  training  flight  profiles,  lo- 
cation of  traming,  age,  height,  weight  and  sex  of  Uamces. 

Antbortty  for  mainUnaace  of  the  system:  Title  10.  United  States 
Code.  Section  »012  and  l?3 

Routine  naes  of  rrcords  malntalord  In  the  system,  including  ralego- 
riea  of  nacrs  and  the  purposes  o(  such  uses:  Authenticate  type  of 
training,  k>catn  n  and  trainees  performance  during  course  Exact 
flight  profiles  (altitude  chamber)  and  any  reactions  occurring  dunng 
flight  are  mainUined  by  each  PTU  for  future  authentication  of 
traming.  AudiUonal  authentication  is  provided  flight  managers  and 
scheduling  officers  and  copies  of  flight  profiles  and  reaction  data 
are  provided  USAFSAM  for  research  A  compilation  of  select  data 
is  forwarded  to  appropnate  Command  Coordinator  for  Physiologi- 
cal Training  for  management  purposes.  USAFSAM/EDP/  and  the 
Test  Support  Branch  (H-^T)  for  analysis  and  research  and  to  the 
Aerospace  Medicine  Divison,  HQ  USAF/SGPA  Washington  DC 
20314  for  managment  and  research.  Data  for  specific  reactors  to 
low  pressure  are  handled  as  medical  records  with  additional  dis 
tribulion  to  appropriate  MAJCOM  Surgeon/SUP  for  informaUon 
and  possible  comctive  action,  to  USAFSAM/EDP/VNT  for 
research  and  analysis,  and  to  HQ  USAF/SGPA  for  pol- 
icy/management/statislital/ re  search  analysis. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  reulning, 
ud  db|>osing  of  records  in  the  system: 

Sionjr:  iccorfl  of  iroininii  imm  ?f  «'**-<'->'  -  =■  r^" 

class        aJUtude      flijilit      profiles,      combined      data      of      aU      individuals 

trained  ench  month,  and  dau  on  iccbnicianj  provivimg  uic  irammg 
Maintained  in  fik  f elders. 

Maintained     in    visible    file    binders/cabinets.     AulhenUcation    of 

training 

Maintained  in  card  files. 

Retrievablllty:  Data  relative  to  reactors  to  low  pressure,  manage 
ment  analysis  procedures,  and  authentication  of  Uaining 

Filed  by  Name.  All  other  data  retrieval,  except  in  case  of  a  reac- 
tor to  low  pressure,  is  by  translaUon  of  an  individual's  name  into  a 
number. 

Safeguards:    Records    are    accessed    by    custodian    of    the    record 

system. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  protected  hv  guards 

Retention  acd  disposal:  Chumbcr  Flight  Record  (original)  at 
USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  destroyed  by  teanng 
into  pieces,  shreddmg.  pulpmg,  macerating,  or  burnuig    Copies  at 

Unit  .      ,  I 

Reuined  in  office  files  unUl  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  desuovcd  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning  after  three 
years  Physiological  Traming  Monthly  Report  (original)  at  HQ 
USAF  and  USAFSAM 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  mactivalion.  then  destroyed  by  teanng 
into  pieces,  shreddmg,  pulping,  macerating,  or  bummg.  Copies  at 
other  than  HQ  USAF  and  USAFSAM 

Retained  in  office  fUes  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivaUon,  then  destroyed  by  teanng 


into  pieces,  shredding,  pulping,  macerating,  or  bummg    after  three 
years.  Physiological  Training  Record 

Reuined  m  office  fUes  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  mactivation.  then  destroyed  by  teanng 
mto  pieces,  shreddmg,  pulping.  maceraUng.  or  bummg  after  t 
years  Individual  Physiological  Traming  Records  for  non  flying  per^ 
sonnel  reUmed  as  a  pennanent  part  of  mdividual  medical  record 
for  fifty  years  after  date  of  Litest  document,  then  destroyed  For 
nymg  personnel,  is  reUined  in  Hight  records  and  turned  over  to  in- 
dividual after  discharge,  separation,  retirement 

System  managerd)  and  address:  The  Surgeon  General.  Headquar 
ters  United  Slates  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Attention  Chief.  Aerospace  Physiology,  HQ  USAF/.SGPA, 
Washington  DC  20313  Students  should  provide  full  name.  mOiUry 
status  approximate  date  and  last  location  of  training,  officers  arid 
technicians  assigned  AF  Aerospace  Physiology  Programs  provide 
full  name  and  location  of  last  training  Requestors  may  visit  Otiicc 
of  the  Surgeon  General,  Aerospace  Med.cme  Division  Proof  of 
identitv  IS  by  government  ID  Card  for  active/retired,  dnver  8 
bcense  if  otherwise 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  foi  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  S\stcms 
Manager. 

Record  source  categories:  Physiological  Training  Unit  (PTU). 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16I02  SGPA  B 
System  name:  USAF  Compression  Chamber  Operation 

System  location:  Treatment  Records  (ongmal)  retained  m  in- 
dividual health  record 

At  National  Personnel  Records  Center.  Civilian  Personnel 
Records,  111  Winnebago  Street,  St    Louis,  MO  63118 

At  Air  Force  hospitals  medical  centers  and  clinics  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap 
pendu  to  the  Air  Force's  systems  noUce  as  part  of  health  record 
Fust  copy  retjined  at  USAF  School  of  Aerospace  Medicme. 
Hyperbanc    Medical   Branch   (USAFSAM/EDH)   Brooks    AFB   TX 

78235.   Other  copie* 

At    Headquarters    United    flt.ltes    kit    I  OTCt    and    ftijAf    MiB3(lfl 

headquarters.     Ofricial    maUing    addresses    arc     in    tbe    I>epartii»eiit     of 

Defense    directory     in    the    appendix     to    the     Air    Force  S     SVStefnS 

notice    and  individual  Physiological  Training  Unit  (PTU)  having 

Compression  Therapy  capability.  Compression  Chamber  Opcralions 

Record  is  reUined  at  PTUs  having  Compression  Therapy  capabili- 
ty; Compression  Chamber  Reactor  Case  Report  (original) 

At  National  Personnel  Records  Center  Civilian  Personnel 
Records,  111  Winnebago  Street,  St   Louis,  MO  63118 

At  Air  Force  hospilals.  medical  centers  and  cbnics  Official  mail- 
ing addresses  arc  in  the  Department  of  Defense  dirccton  in  the  ap- 
pendix to  the  Air  Force's  s)  stems  notice  as  part  of  health  record 
First  copy  retained  at  USAFSAM/EDH    Other  copies 

At  Headquarters  United  States  Air  Force  and  major  command 
headquarters  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice  and  individual  PTUs  having  Compression  Therapy  capabili- 
Ues,  Oxygen  Sensitivity  Tolerance/Pressure  Test 

At  National  Personnel  Records  Center,  CivOian  Personnel 
Records,  111  Winnebago  Street,  St    Louis.  MO  6.^118. 

At  Air  Force  hospilals,  medical  centers  and  clinics  Official  maO- 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice  as  part  of  hcahh  record 
and  USAFSAM/EDH. 

Categories  of  Individuals  covered  by  the  system:  Of- 
ficers,Kchnicians  performing  irealments  (normally  medical  doctors, 
aerospace  physiologists/physiological  training  technicians),  patients, 
who  are 

All  active  duty  mihUry  personnel. 

Retired  Air  Force  mihtary  personnel. 

Dependents  o(  mihtary  personnel,  dependents  of  retired  mibury 
and  civilians  treated  on  an  emergency  basis. 

Categories  of  records  in  the  system:  Treatment  records  of  patient 
and  records  of  personnel  conducting  treatment.   Records  of  expo- 
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sure  to  high  pressure  profiles  are  maintained  for  patient  and  per- 
sonnel conducting  treatment  Records  of  training  dives  are  main- 
tained on  officers  and  technicians  performing  treatment  dives  as 
well  as  their  physical  capability/tolerance  to  perform  m  subsequent 
treatment  dives/procedures 

Avthority  for  maiatenaare  of  Ibc  (yitem:  Title  10.  United  Stales 
Code,  Section  8012  and  Section  133 

Routine  uws  of  rrcords  maintained  in  the  lystcm.  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  an  exacting 
record  for  a  patient  treated  by  compression  therapy  and  documents 
reactions  of  the  patient  s  response  to  high  presssure  Concurrently 
it  protects  the  paUent  by  insuring  that  overexposure  to  high  pres- 
sure does  not  occur  Records  are  maintained  on  persons  performing 
treatments  because  they  are  exposed  to  the  same  treatment  profdcs 
as  their  patients  and  to  insure  their  capability  of  performing  treat- 
ment and  to  determine  in  advance  that  they  are  not  ph> biologically 
susceptible  to  potential  ha7ards  of  treatment.  Category  of  user: 
Physicians,  aerospace  physiologists  and  technicians.  Recoids  are 
also  provided  to  USAF  Compression  Therapy  Center.  USAF- 
SAM/EDH,  Brooks  AFB  TX  and  the  Aerospace  Medicine  Division, 
HQ  USAF/SGPA  Washington  DC  for  research  and  statistKai  analy- 
sts, and  mrinagement  effc<.tiveness  Records  maintamed  on  techni- 
cians/officers conducting  ptocedures  ate  maintained  at  treatment 
site  to  insure  overexposure  to  high  pressure  does  not  occur  and  to 
determme  professional  adequacy  to  participate  in  treatment  dives. 
Records  involving  officers/technicians  performing  treatment  are 
provided  MAJCOM/SGP,  USAF  School  of  Aerospace  Medicine, 
Physiological  Education  Branch  (USAFSAM/EDP>  and  HQ 
USAF/SGPA  for  statistical  analysis,  research  and  management  cf- 
fecbvcness  considerations. 

PollcWs  and  practkca  for  storing,  retrieving,  accessing,  reUining, 
and  disponing  of  records  ta  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  lo  visible  file  btnder^/cabinets. 

RetrievabiMtj:  Patients  records 

Filed  bv  Name. 

Fded  by  Social  Security  Account  Number  (SSAN).  Of- 
ficers/techniciant 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  protected  bv  guards. 

Retention  and  disposal:  Treatment  Records  (origiiial)  retained  in 
individual  beailh  record  for  fifty  years  afler  date  of  latest  document 
and  then  destroyed.  First  copy  and  other  copies  at  USAFSAM,  HQ 
USAF  and  MAJCOMs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  Jn  inactivation.  then  destroyed  by  tearing 
into  pieces,  shieddiug,  pulping,  macerating,  or  bumwg.  Other  co- 
pics  at  FrUs 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  destroyed  by  tearing 
into  piects,  shredding,  pulping,  macerating,  or  burning,  after  3 
yean»;  Compression  Chamb<;r  Operation  Record  at  PTUS 

Retained  in  office  fiies  until  superseded,  obsolete,  no  longer 
needed  for  refercoce,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  maceraung,  or  burning,  after  3 
years;  Compression  Chamber  Reactor  Case  Report  (original) 
retained  in  individual  health  record  for  fifty  years  after  date  of 
latest  document,  then  destro.cd.  First  copy  at  USAFSAM  and 
other  copies  at  HQ  USAF  and  MAJCOMs 

Retained  in  office  fOe>  untD  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  destroyed  by  tearing 
into  pieces,  shredding  pusping,  macerating,  or  burning.  Copies  at 
PTU 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation.  then  destroyed  by  tearing 
into  pieces,  shredding,  {.ulping  macc-:atj:ig,  or  burning,  after  3 
years;  Oxygen  Sensitivity  Tolerance/Pressure  Test  retained  in  in 
dividual  health  record  for  fifty  years  after  date  of  latest  document, 
then  destroyed. 

System  maaagerfs)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Notificatioa  proccdurr:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 


Required  information  for  miUtary/ex-militarv  is  full  name,  social 
security  account  number,  civilian  should  provide  name,  social 
security  account  number,  location  of  treatment,  and  approximate 
date  of  treatment  Requester  may  visit  Office  of  the  Surgeon 
General.  Aerospace  Medicine  Division.  Proof  of  identity  is  by 
government  ID  card  for  active/rcUrcd  military,  driver's  license  for 
civilians. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  frt)m  the  Systems  Manager. 

Contesting  record  procedures:  The  Au^  Forces  rules  for  access  to 
records  and  for  contesting  and  appcahng  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  By  physicians  regarding  diagno- 
sis/treatment 

Systems  exempted  from  certain  provLsions  of  the  act:  NONE 

F16104  SCPA  A 
System  name:  USAF  Master  Radiation  Exposure  Registry 

Svstem  location:  I'SAF  Radiological  Health  I  aboratory.  (Al  LC), 
Wnght  Patterson  AFB,  OH  45433 

At  Air  Force  hospitals,  medical  centers  and  clinics.  Official  mail- 
ing addresses  are  in  the  Dcpartmcni  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice.  At  base  facilities  using 
sources  of  ioni/ing  radiation 

At  Air  Force  installations  only.  Officui  mailing  addresses  arc  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Au 
Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  employees  of  the  US.  Air  Force  who  arc  currently  or  have 
been  since  I960  included  in  the  USAF  Personnel  DosuncUy  Pro- 
gram 

Categories  of  records  in  the  system:  Radiation  dosimetry  results  in 
quarterly,  annual  and  lifetime  cumulative  periods  and  results  of 
bioassays  for  radioactive  emitters. 

Authority  for  maintenance  of  the  system:  P.irt  20  401(c).  Title  10, 
Chapter  1,  CFR  'Atomic  Fnergv  Act  of  i'J54'  and  Sections  2(2), 
2(3),  Executive  Order  11807  "Occupational  Safety  and  Health  Pro- 
gram for  'Federal  Employees.' 

Routine  uses  of  records  maintained  In  the  system,  including  ratrgo- 
ries  of  users  and  the  purposes  of  such  uses:  At  Radiological  Health 
I  aboratory-to  maintain  throughout  the  employment  history  of 
radiation  workers  a  cumulative  record  of  occupational  r.iiliaiion  ex- 
posure as  required  by  Public  Law;  to  provide  that  cumulative 
record  to  any  future  employer  who  makes  a  proper  request  for  ii; 
to  provide  information  to  occupational  health  personnel  and  em- 
ployee's supervisor  on  cumulative  radiation  exposure  status  of  em- 
ployee; to  provide  information  to  investigators  of  radiation  ac- 
cidents and  incidents  regarding  radiation  exposure  resulti.ng  from 
the  event;  to  use  in  epidemiological  and  statistic.il  studies  to  deter- 
mine the  effectiveness  of  Air  Force  wide  radiological  health  pio- 
grams.  trends  in  exposure  doses.  e.\posure  experiences  of  selected 
occupational  groups  and  similar  studies.  Base  Medical  Personnel-to 
monitor  employees  health  status  fi>r  occupational  health  programs, 
to  use  in  formulating  recommendations  to  supervisors  on  require- 
ments to  remove  from  further  exposure,  to  determine  need  for  in- 
vestigation of  workplace  environment  for  abnormal  expsure  condi- 
tions. Employee's  Supervisor  to  determine  whether  employee  can 
continue  to  work  in  the  exposure  situation;  to  determine  which 
tasks  are  high  exposure  and  which  are  low  exposure;  to  imjirovc 
safety  of  radiation  exposure  procedures.  Future  Employers-to  use 
as  the  basis  for  contmuing  the  lifetime  cumulative  record  on  the 
employees  and  to  use  for  all  the  purposes  which  the  current  em- 
ployer uses  these  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor<<ge:  Maintained  on  computer  m.ignetic  tapes. 

Maintained  on  disks  or  drums 

Maintained  on  computer  paper  printouts. 

Retrievabllity:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  scrviiing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 
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Records  are  contn-lled  bv  personnel  »creening. 
Records  are  controlled  by  computet  system  software 
Retention     and     dbposal:     Records     arc     permanent     al     USAF 
Radiological  Health  1. aboratory    ReUincd  in  medical  record  and  su 
pernsor's    'ecord    for    six    months    then    desUoy    by    tearing    into 
piei.cs    shicdding    pulping,  maefialing.  or  bummg. 

System  mknagerts)  and  address:  1  ht  Surgeon  General.  Headquar- 
ters L  nited  States  Air  Force. 

Nollfkatioa  pracedyrc  Requests  from  individuals  should  be  ad- 
diesscd  to  the  Systems  Manager 

Rrtord  aness  pnKtdures;  Indiviiiual  can  obtain  assistance  m 
g.iinin)(  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  .Au  Forces  rules  for  access  to 
rc'  ords  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manage' 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers 

Inform  I'lon  obtained  from  medical  institutions. 
Systems  .xemptrd  from  certain  provisions  of  the  act:  NONE 
F1620I  SGI)  A 
N>st*m  name:  Dental  Health  Records 

System  5ocstk>«:  At  Air  Force  Military  Personnel  Center.  Ran- 
.:•  '.ph  All  !  or'.c  liase.  T\  7H148. 

At  National  Personnel  Records  Center.  Civilian  Personnel 
Kpcords.  PI  Wmnchago  Street,  St    I  ouis.  MO  63118. 

At  Air  Force  hospitals  mcdKal  centers  and  clinics  Official  mail- 
II  g  addres«e»  are  m  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  sv«tem«  notice 

Other  authorucd  medical  units  serving  mditary  personnel  and/or 
deper-dents.  such  as  National  Aeronautics  and  Space  Administra- 
ti  .ri.  I'rabassies  Federal  Aviation  Agency.  Public  Health  Service. 
Veterans  Adnuniscration. 

Categories  al  IndlflduaU  covered  by  the  system:  All  active  duty 
mibtary  personnel 

ReUrcd  Air  Force  military  personnel. 
Au  Foice  Academy  nominees/appbcants 
Dependents  of  mihtary  personnel 
Foreign  Nationals  residing  m  the  United  States. 
Amencan  Red  Cross  peisonnel 
Peace  Corps  and  Sute  Department  personnel. 
Exchange  Officers 

Categories  of  records  la  the  system;  Chronological  record  of  all 
.are  received  in  (nibtary  dental  facthties  This  is  pnmanly  arecord 
of  all  Utsu-nent  received  on  an  outpatient  basis  with  suppc-^rting 
documenii-iion  such  as  consultations.  denUl  history,  laboratory, 
and  X  ray  reports,  the  record  also  mcludcs  temporary  copies  of  ap- 
pomtment  shps  and  attendance  records  until  entered  in  the  record 

Authority  for  maintenance  of  the  system:  Title  10,  United  .States 
f'ode,  Section  S'M2  and  Scctinn  13' 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  Ihf  purposes  of  such  uses:  Chrorologica'  'ecord  of 
patient's  dental  health  \«.hde  authon/ed  care  in  a  mJilary  dental 
iacibty  Patient  for  further  der.Uil  care,  legal  purposes.  i>th.  r  uses 
such  as  insurance  requests  or  . umpensation  claims  as  spcchcally 
authorized  by  the  patient  Dentist  for  further  dental  care  of  the  pa- 
tient, research  teaching,  legal  purposes  Other  PatiP'.t  Care 
Providers  within  the  hospital  for  further  medical/dental  care  of 
the  patient,  research,  leaching,  legal  purposes.  Hospital  and  Dental 
Suff  -  evaluation  of  dental  staff  performance  in  the  dental  care 
rendered;  dental  research,  teaching;  hospiUl  accreditation;  prepara- 
tion of  statistical  reports,  legal  purposes  Army-Navy  VAPHS  any 
■jther  hospital,  clinic,  etc  •  for  further  dental  care  of  the  patient  if 
he  IS  currently  undergoing  treatment  there.  Attorneys  and  courts 
for  btigaUon  purposes  Record  is  released  only  upon  receipt  of  the 
patient's  signed  authonzation  or  a  court  order.  Insurance  compa- 
nies require  the  patients'  written  consent  for  release.  I'sed  for 
estabhshing  insurance  benefits  or  payment  of  benefits.  Other  Air 
Force  Agencies  such  as  Central  Tumor  Registry  which  maintams 
files  on  all  patients  in  whom  a  malignancy  has  been  diagnosid;  Of 
flee  of  Special  Investigations  when  required  for  an  investigauon 
they  are  conductmg;  Judge  Advocate  General  for  litigation  pur- 
poses. Other  Federal  and  Siate  Agencies  -  such  as  the  Veterans' 
Admmistration  and  Department  of  labor  (workmen's  compensa- 
tion) for  adjudication  of  claims,  reporting  communicable  disease  or 


other   conditions    required    bv   law     Other   persons   or   agencies    as 

specifically  authonred  by  the  patient 

Policies  and  practices  lor  storinii.   retrieving,   accessing,   retaining, 
Rnd  disposing  of  records  In  the  systtm: 
Storage:  MainUiined  in  file  folders. 
Maintained  in  note  books/binders. 
Mainta:ned  in  visible  fdc  bindeis    abinct*. 
MainUined  m  card  files 
Maintained  <  n  x  ray  film 
Maintained  as  photographs. 
Retrievabllity;  Filed  by  Name 

Filed  bv  Stxrial  Security  Account  Number  (SSAN). 
Filed  by  MdiUry  Service  Number. 
Filed  by  date  of  birth. 

Safeguards:    Records   are   accessed    by   custodian   of   the    record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  serM^mg  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessfd  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  r.ecd-to-kno* 

Records   are   accessed   by   commanders   of  medical  centers   and 
hospitals. 

Records  are  stored  ui  locked  cabinets  or  rooms 
Records  are  protected  by  guards. 
Records  arc  controlled  by  personnel  screening. 
Retention  and  disposal:  Records  for  mibtarv  p«"rsonnel  are 
retained  for  fifty  years  alter  date  of  last  document;  for  all  others, 
twenty  five  years.  While  on  active  duly,  the  He.ilth  Record  of  a  US 
military  member  is  maintamed  at  the  dental  unit  at  which  the  per- 
son receives  treatment.  On  scparalion/retirument  the  records  art 
forwarded  to  National  Personnel  Recoids  Center  (NPKC/MPR)  or 
other  designated  depository;  such  as  Air  Reserve  Personnel  Center, 
if  reservist;  to  apptopnate  state  National  Guard  unit,  if  National 
Guard  member,  to  appropriate  Veterans  Admmistration  Ret^ioaal 
Office,  if  VA  claim  has  been  filed  Records  of  other  personnel  may 
he  hatidcarried  or  mailed  to  the  next  miht.iry  medical  facility  at 
which  treatment  will  be  received  or  the  records  are  retained  at  the 
Ucatiiig  facility  for  a  minimum  of  1  year  after  date  of  last  treatment 
then  retued  to  NPRC  or  other  designated  ucposilory.  such  as  but 
not  limited  to.  Commandant  !PM)  US  Coast  Guard.  Washmgton 
DC  20220  for  Coast  Guard  active  dutv  members;  Medical  Director. 
American  Red  Cross,  Washmfton  DC  2(«X)6  for  Red  Cross  Person- 
nel 

System  manager<s)  and  adi'ress:  The  Surgeon  General.  Headquar- 
ters United  States  Air  Force. 

Assistant  Surgeon  General  for  Dental  Services.  USAF:  comman- 
ders of  medical  cer.'ers.  hospitals,  chnics,  medical  aid  stations  - 
Mditary  Per«onnel  Center  Director  National  Personnel  Record 
Center  (mditary)  ^".si  Page  Blvd,  St  Lou:s  MO  'i32i2;  Director, 
National  Personnel  Record  Ccn'er  (civilian).  111  Winnebago  St  .  St 
Louis  MO  63118.  individuals  who  have  records  responsibility  at  all 
other  authorized  medical  units  seiviciag  mibUi^  personnel  and 
their  dejcr.dcnts. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Complete  name,  social  security  account  nuipber  of  individual 
through  whom  eligibility  for  care  is  established,  year  in  which  treat- 
ment was  received,  location  treatment  was  received,  whether  treat- 
ment was  on  ar  inpaucnt  or  outpatient  basis  Above 
SYSMANAGERS  or  m  the  case  of  Air  Force  medical  fasil.'tcs.  the 
Registrars  office  of  the  hospital  An  appropriately  signed 
authorization  for  the  release  of  the  information  is  required  In- 
dividual's complete  name  and  social  sccuritv  account  number  of  in- 
dividual through  whom  eligibihty  for  care  is  established 

Record  access  procedures:  Individual  can  obtain  assistance  io 
gaining  access  from  the  Systems  Manager. 

Maihng  addresses  are  in  the  Department  of  Defense  directory  io 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  from  certain  provUions  •<  the  ad:  NONE 
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Syflrin  nime:  Peri«>dic  Occupation  Vision  Record 

Syttem  localioa:  USAF  Regional  HospiUl.  March  AFB.  CA 
92508. 

Catcftorks  of  IndividuaU  covered  by  Ihe  tyttem:  Individuals  work- 
ing in  areas  that  require  survedlance  by  the  base  Occupational  Vi- 
sion Team 

Catrjtoric*  of  records  In  Ihe  syntein:  Personal  information,  visual 
profile,  eye  hazard 

Autbortty  for  m^lrnaace  of  the  lystem:  10  USC  8012. 

Routine  uses  of  records  mainUiaed  in  the  system,  including  catego- 
ries of  users   and   the   purpose*  of  *>><^'>   "***■    ^^'^^   ^^   l<>"8   ^^   "> 
dividual  works  in  hazardous  areas 

Poticiei  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfatpoaiag  of  records  ia  the  system: 

Storage:  Maintained  in  file  folders. 

Retrfcvability:  Filed  by  Name 

Safeguards:  Base  occupational  team  members. 

Reteatio*  aad  dkpoMi:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivalion,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  •aaag«r<s>  aad  addrcas:  Chairman,  Occupational  Vision 
Team,  March  AFB  CA  92508. 

Nottflcatloa  proc«darc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acccM  procedures:  Individual  can  obtam  assistance  in 
gaining  access  from  the  Systems  Manager. 

Co9te*tlag  r«cor<l  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aource  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F16202  SGD  A 
Syitcm  name:  Dental  Personnel  Actions 

System  locatioa:  U.S.  Air  Force  Surgeon  General,  Office  of  the 
Assistant  Surgeon  General  for  Denial  Services,  Room  6A179,  For- 
restaJ  Building,  Washington,  D.  C.  20314,  (HQ  USAF/SGD) 

Categortca  of  ladivlduab  covered  by  the  system:  All  individuals 
who  are  or  have  been  associated  with  the  Air  Force  Dental  Service 

Categorlet  of  record*  ia  the  system:  General  Correspondence 
relating  to  dental  personnel  actions;  for  example,  but  not  limited  to 
Awards  and  Decorations,  Letters  vf  Appreciation,  Favorable  Com- 
munKations,  Prcniotion  Letters,  Retirement  Letters,  Resignation 
Letters,  Letters  of  Congratulation,  Board  Certified  Specialists, 
Chief  Dentists  Badge  Selection  Board.  Moonhghling  Program,  Mib- 
tary  Assistance  Program,  Dental  .School  Representatives  Program, 
Air  Force  Reserve  Forces  Personnel  hstings,  AFSC  Prefix  Awards 
(AAW),  DenUl  Consultant  Program.  Uniformed  Services  Universi- 
ty of  Health  Sciences  (USUHS),  Tri-Service  Exhibit  Monitors,  Ad- 
mioistralion  of  Office  Personnel 

Authority  for  maintenance  of  the  sysUm:  Title  10  USC,  Section 
8012.  TiUe  10  USC,  Section  133 

Routine  uses  of  records  maloUin«d  In  the  system,  Including  catego- 
ric* of  uaert  and  the  pnrpoaet  of  such  uses:  Supporting  Documenta- 
tion for  Air  Frocc  Staff  for  establishing  policies  and  procedures  of 
professional  personnel  activities  for  the  Air  Force  Dental  Service. 
Other  persons  or  agencies  as  specifically  authorized  by  the  in- 
dividual concerned 

Policies  aad  practice*  for  (toriag.  retrieving,  accessing,  retaining, 
aad  disposlag  of  records  la  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  bmders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

RetrievabiUty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguard*:  Records  are  accessed  by  custodian  of  the  record 
system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  protected  by  guards. 
Records  are  controlled  by  personnel  screening 

Releatioa  and  dbpoaal:  Records  are  retained  in  active  file  for 
three  years  or  until  purpose  has  been  served,  then  destroyed,  by 
tearing  into  pieces,  shredding,  pulping,  macerating  or  burning 

System  maaagerfi)  and  address:  The  Surgeon  General.  Headquar- 
ters United  States  Air  Force 

Assistant  Surgeon  General  for  Dental  Services,  HQ  USAF 
Notification  procedure:   Rcquesti  from   individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Complete  name.  Social  Sccruity  Account  Number,  and  military 
status  of  mdividual  requesting 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  milial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  automated  system  interfaces. 
Information  obtained   from   souice  documents  (such  as   reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

System*  exempted  from  certain  provisions  of  the  act:  NONE 
F16202  SGD  B 
System  name:  Dental  Professional  Activities 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters  Official  mailing  addresses  are  in  the 
Department  of  Defense  du^ecTory  m  the  appendix  to  the  Air  Forces 
systems  notice. 

At  Air  Force  hospitals,  medical  centers  and  clinics  Official  mail 
ing  addresses  arc  in  the  Department  of  Defense  directory  in  the  ap 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  AU  individuals 
who  are  or  have  been  associated  wiih  the  Air  Force  Dental  Service 
Categories  of  record*  In  the  system:  General  Correspondence 
relating  to  dental  professional  activities,  for  example,  but  nut 
limited  to  correspondence  from  ASD  (H&E)  Special  Assistant  for 
Dental  Affairs,  ADA  Councd  on  Scientific  Sessions  Table  Clinics, 
Professional  Academics,  Professional  Associations,  Professional 
Societies,  Specialty  Boards,  and  Academic  Reports,  Teaching  Re- 
ports, and  Dental  Service  Report  (D  D  477a) 

Authority  for  maintenance  of  the  system-  Title  10  USC,  Section 
8012;  Tide  10  USC,  SecUon  133 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Supporting  documenta- 
tion for  Air  Force  Staff  for  calablishmg  policies  and  procedures  of 
professional  personnel  activities  for  the  Air  Force  Dental  Service 
Other  persons  or  agencies  as  specifically  authorized  by  the  in- 
dividual concerned. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  note  books/binders. 
Maintained  in  visible  file  binders/cabinets. 
Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Institution  attended  and  date 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
reccrd  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  prote<  ted  by  guards 

Records  are  conuoUed  by  personnel  scicenmg. 

Retention  and  dUposal:  Records  are  retained  in  active  file  for 
three  years  or  urtjl  purpose  has  been  served,  then  destroyed,  by 
teanng  into  pu  ccs.  shredding,  pulping,  macerating  or  burning 

System  maB»ger(s)  and  addrtaa:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Assistant  Surgeon  dcnrral  for  Dental  Services,  HQ  CSAF 

Notifkratton  proce<1ur*:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Recfird  access  procedure*:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Dep  irtraent  of  Defense  directory  in 
the  appeiidix  to  the  Air  Force's  systems  notice. 

Coot->sdaf  record  procedures:  The  Air  Force's  rules  for  access  to 
recorJj  and  for  contctiiig  and  appealing  initial  detcrmin.. lions  by 
:he  individual  concerned  mav  be  obtained  from  the  Systems 
Manager. 

Record  soarce  catecorie*:  Information  obt;iined  from  medical  in- 
stitutions 

Information  obtained  Jrom  sourer  documents  (such  as  reptirts) 
prepared  on  behalf  of  'he  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

System!  exempted  from  certain  proviaioa*  of  Ihe  act:  NONE 

F:6401  GHXO  S 
.Syatcm  aame:  Patient  Evacuation  Manifest 

System  location:  Patient  AirUft  Center  37^th  Aeromedical  Airlift 
Wing,  Scott  AFB  11  62225  Office  of  the  Command  Surgeon,  Mili- 
tory  Aulift  Command,  Scott  AFB  IL  62225  Aeromedical  Evacua- 
tion Control  Center  (AECC),  5''th  Aeromedical  Evacuation 
Squadron.  Scott  AFB  IL  62225  AECC,  9lh  Aeromedical  Fvacua- 
tion  Squadron.  APt>  San  Francisco  9f.2''4  AECC,  58th  Aeromedical 
Evacuation  Squadron,  APO  New  York  09057 

Categoric*  ol  tadividuala  covered  by  the  system:  Any  patient  or  at- 
tendant provided  transportation  by  the  Air  Force  aeromedical 
evacuation  system. 

Categoric*  of  record*  in  Ihe  system:  Files  contain  a  list  of  patients 
and  attendants  moved  by  aeromedical  evacuation. 

Aathority  for  malntrnancc  ol  the  system:  10  USC  8012 

Routine  uae*  of  record*  maintained  La  the  lyslcm,  including  catego- 
ries of  users  aad  the  purpoacs  of  such  u*cs:  Patient  AirUit  Center  and 
AECCs-To  develop  fUfcht  la^.eranes  and  patient  loading  plans, 
prepare  necessary  equipment  and  meJicmcs  for  mflight  patient 
care,  determine  roedKal  crew  requirements,  maintain  statistical  data 
for  planntng  long  range  fhghl  schedules,  study  trends  in  patient 
flow,  monitor  effectiveness  of  the  aeromedical  evacuation  system. 
MibUry  Airlift  Command-To  compile  aeromedical  evacuation 
sutistics,  develop  long  range  patient  evacuation  plans,  monitor  ef 
fectiveness  of  the  acr 'medical  evacuation  system. 

PoUctcs  and  practices  for  storing,  retriering,  accessing,  retatniag, 
and  disposlag  of  rrcurds  In  tlic  system: 

Storage:  Maintained  in  file  folders. 

Mamtaincd  on  computer  magnetic  tapes. 

Retriev  ability.  Filed  chronologically  by  manifest  and  flight 
number  and  day  flight  operated. 

Safeguatds:  Records  are  acces.cd  by  person(s)  responsible  for 
servicing  the  rc.ord  system  in  perfoimance  of  their  official  duties. 

Records  are  stored  sn  security  file  containers/cabmcts 

Reteatloa  and  dbposal:  ReUined  in  office  files  for  one  year  after 
annual  cut  off,  then  desUoyed  by  teanng  into  pieces,  shredding, 
pulping,  marerating.  or  burning. 

Computer  tapes  arc  retained  indefinitely 

System  maoagrrfs,  and  address:  The  Surgeon  General,  Headquar- 
ters UnittI  Sutes  Air  Force. 

NotificMioa  proc«dare:  Requesu  from  individuals  should  be  ad- 
dressed to  the  Sv stems  Manager. 

RccMtl  access  procedure*:  375th  Aeromedical  Airlift  Wing/SG, 
Scott  AFB  IL  62225 

Contesting  reccrd  proccJures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  catejtories:  Information  obtained  from  medical  in- 
stitutions 

Systems  exempted  from  certain  piovtkioa*  of  the  act:  NONE 

F 1 6802  CSGH  H 
System     aame:     MAMS  R     (Medical     AdministraUve     Management 
System     Revision) 
System    locatioa:    At    Air    Force    hospitals,    medical    centers    and 
clmics    Official  niatling  addres.scs  are  in  the  i>epartmc  nt  of  Defense 
directory  in  the  appendix  t»  the  Air  Force's  s\  stems  nouce 
MAMS  K  feeds  i.fnra.jlit'n  to  currcnl  MAMS 
Categories  of  iadivlduaU  covered  by  the  sv«tem:  Patients  and  em- 
ployees that  are  Healed  at  Air  I  oicc  medual  f^^^tics 

Categoric*  of  records  in  Ike  system:  PaUent  identUier  demo- 
graphic data.  diat;ni.sis  data,  surgical  operation  daU.  slatisUcal  daU 
pertaining  to  davs  under  tri.i!ment.  disposition  data,  and  data  as- 
sociated with  medical  facihl.   personnel 

Authority  tor  mainteomice  ol  the  system  Title  10  USC  Sections 
133  and  K0I2 

Routine  uses  of  records  maintained  in  tiie  system,  including  cjlego- 
rie*  of  users  and  int  purposes  of  such  uses:  Provides  source  data 
pertaining  to  Ueatnient  of  puUents  rendered  by  Air  Force  medical 
faciUlies  Data  used  by  medical  managers  in  planning,  directing, 
and  controlling  operation  of  medical  facility  Provides  ot^.cr  medical 
personnel  dau<  required  for  day  to  day  operation  of  a  medical  facib- 
ty.  Provides  statistical  data  to  current  MAMS  system  at  MAJCOM 
and  HQ  USAF 

Policies  and  practices  lor  storing,  retrieving,  aceessiag.   retaiaiag, 
and  disposing  of  records  in  the  system: 
Storage:  MamLained  m  file  folders. 
Maintained  in  note  books/binder* 
Maintained  on  computer  magnetic  tapes 
Mairlamed  on  disks  or  drums. 
M  iintaincd  on  computer  paper  pnntouts. 

Retrievability:  Filed  by  Social  Secunty  Account  Number  (SSAN). 
Filed  by  other  identification  number  or  system  identifier. 
Safeguards:    Records   are   accessed   by    custodian   of    the    record 
s\  stem. 

Records  are  accessed  by  person(s)  responsible  for  servKing  the 
record  system  m  performance  of  their  official  duties. 

Records  are  accessed  hy  aulbonyed  personnel  who  are  properly 
screened  and  cleared  for  need-to  know 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals, 

Rtco-^ds  are  controlled  by  computer  system  software. 
Retentlou  and  disposal    Retained  in  office  files  for  one  year  after 
annual  cut-off.   then   destroyed  by   learmg  into  pieces,   shredding, 
pulping,  macerating,  or  bummg 

Retained  for  two  years  alter  end  of  year  in  which  the  case  was 
closed,  then  desUoyed  by  tearing  into  pieces,  shredi'-ng.  pjlpu^ig. 
macerating,  or  burning 

Retained  in  office  files  for  two  years  after  annual  cut-off,  then 
destoycd  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  ot  on  u:activation.  then  destroyed  by  teanng 
into  pieces,  shredding,  pulping    macerating,  or  burning 

Maintained  on  computer  history  file   via  magnetic   tape  storage. 
Duration  of  storage  not  yet  determined,  but  will  not  exceed  5  years. 
System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Aii  Force. 

Data  Automation  Agency,  USAF,  and  medical  facility  comman- 
ders at  each  location. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Svstemf,  Manager 

Record  access  procedures:  Individual  Can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager. 

Mailing  addresses  are  m  the  Department  of  Defense  directory  in 
the  appendix  to  the  .Air  Force's  systems  nutKC. 

Coulestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  cuntesling  ami  appealing  inilia!  delcrmmaucns  by 
the  individual  concerned  mav  be  obtaued  ftotn  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 
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Informatioo  obtained  from  automated  system  interfaces. 
Sysiens  rxriuplrd  from  crrtato  provtatons  of  lb«  act:  NONE 

FI6802  SGHB  B 
Systtm  mamt:  Casualties  in  Southeast  Asia 

System  locatioa:  At  Headtiuarters  United  States  Air  Force. 
Washington  DC  20' '0 

Catetcories  ol  indi>iduaU  covrrfd  by  the  system:  Air  Force  person 
nel  killed,   wounded  in  action  in  Southeast   Asia  or  declared  dead 
after  having  been  missing  m  action 

Cairgories  of  records  la  the  system:  Abstraction  of  casualty  re- 
ports provided  to  Air  Force  MibUiry  Personnel  Center. 

Authority  for  malBtenance  of  the  system:  Title  10,  US  Code  Sec 
tion  n'  and  Section  8012  Executive  Order  'J397 

Routine  use*  of  records  maintaljtcd  in  the  system,  including  catego- 
ric* of  user*  and  the  purposes  of  such  uses:  Statistical  research  on 
type  of  casualty  and  the  preparation  of  special  reports  on  the  medi- 
cal care  required  by  battle  casualties 

Policies  and  practices  for  storing,  retrieving,  accev^ing,  retaining. 
•ad  f^tapoaing  of  recortlj  la  the  system: 
Storage:  Maintained  in  file  folders. 
Retries  ability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Fded  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  persoD<s)  responsible  for 
tervKing  the  record  system  in  performance  of  their  official  duties 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentioa  and  diapoaal:  Retention  time  not  determined 

System  maaageru)  aad  addrcaa:  The  Surgeon  General.  Headquar- 
ters United  Stales  Air  Force. 

NodfkatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed (o  the  Systems  Manager 

Complete  name  (including  miiden  name,  if  applicable).  Social 
Security  Account  Number  of  individual  through  uhom  eligibility 
for  care  is  eslabLshed.  year  in  which  treatment  was  provided, 
whether  trcatmcot  was  on  an  inpalieal  or  outpatient  basis.  If  a  de- 
pendent, specify  relalicaship  to  sponsor,  e.g.,  wife,  oldest  child, 
second  oldest  child,  etc 

Record  accesc  procedure*:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Coatestisg  record  procedure*-  The  Aii'  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  <ndividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  Murcc  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Syilemt  exempted  from  certabi  provhioos  of  the  act:  NONE 
F1A8C2  SGPC  A 
System  name:  16802  SGPC  A  Child  Advocacy  Case  FOes 

.<i«siem  locatloa:  At  Headquarters  United  States  Air  Force,  Office 
of  the  Surgeon  General,  Directorate  of  Professional  Services,  Clini- 
cal Medicine  Division.  lOOG  Independence  Avenue,  Washington. 
DC  20314.  Major  Command  Surgeon's  Office;  aad  Air  Force 
hospitals,  medical  centers  and  clinics.  Official  mailing  addresses  are 
in  the  Depanoient  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notices. 

Categories  of  ladlvlduaU  covered  by  the  system:  All  children  enti- 
tl<:d  to  care  at  Air  Force  medical  and  dental  facdities  whose  abuse 
or  neglect  is  brought  to  the  attention  of  appropriate  authorities  and 
all  peisons  suspected  of  abusing  or  neglecting  such  children 

Categories  of  records  la  the  system:  Medical  records  of  suspected 
and  estabbshed  cases  of  child  abuse  or  neglect,  investigative  re- 
ports, correspondence,  child  advocacy  committee  reports,  follow- 
up  and  evaluative  reports,  and  any  other  supportive  data  assembled 
relevant  to  individual  child  advocacy  program  files. 

Authority  for  mainleaaace  of  the  system:  5  U.S.C.  301;  10  U.S.C. 
80i2,  44  U.S.C.  3101. 

Routlac  use*  of  records  maiataiaed  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Air  Force  in  the  performance  of  iheir  of- 
ficial duties  relating  to  health  and  medical  treatment  of  members 


and  former  members  of  the  uniformed  services,  civilians,  and  de- 
pendents receiving  medical  care  under  Air  Force  auspices;  per- 
formance of  research  studies  and  compilation  of  statistical  data  Of 
ficials  and  employees  of  other  components  of  the  Department  of 
Defense  and  other  Dep.trtments  and  agencies  of  the  Kxecutive 
Branch  of  government  in  the  performance  of  their  official  duties 
relatmg  to  the  coordination  of  child  advocacy  programs,  medical 
care  and  research  conccmingchild  abuse  and  neglect  The  Attorney 
General  of  the  United  Slates  or  his  authoiiyed  reprcscntatnes  in 
connectiop  with  litigation,  or  other  matters  under  the  direct  ju 
nsdiction  of  the  Department  of  Justice  or  earned  out  as  the  legal 
representative  of  the  Executive  Kianch  agencies  Federal,  state  or 
local  governmental  agcncit  *  when  it  is  deemed  approp'^iatc  to  util- 
ise civilian  resources  in  the  counschng  and  treatment  of  individuals 
or  families  involved  in  child  abuse  or  neglect,  or  when  it  is  deemed 
appropriate  or  necessary  to  refer  a  case  to  civilian  auihontics  for 
civil  or  criminal  law  enforcement.  Auihorized  offn  iais  and  em 
ployecs  of  private  organizations  and  individuals  for  health  research 
in  the  interest  of  the  federal  government  and  the  public,  and 
authorized  surveying  bodies  for  professional  certification  and  ac 
credilation 

Policies  and  practices  for  storing,  retrieving,  accrvsing,  rrtuioing, 
and  deposing  of  records  in  the  system: 

Storage:  Records  may  be  stored  in  fde  folders,  microfilm  or  mag 
netic  tape,  punched  cards,  machine  lists,  discs,  and  other  compu- 
terized or  machine  readable  media. 

Retrievabllity:  Records  are  retrieved  by  name  of  the  abused  or 
neglected  child  and  the  social  security  number  of  the  sp':iSor  or 
guardian 

Safeguards:  Records  are  maintained  in  various  kinds  of  filing 
equipment  in  specified  monitored  or  controlled  access  rooms  or 
areas.  Public  access  is  not  permitted.  Records  are  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  truincd,  and  on 
a  need  to  know  basis  only.  Computer  terminals  are  located  in  su- 
pervised areas  with  access  controlled  by  password  or  other  user 
code  system. 

Retentioa  and  disposal:  Retained  in  office  files  for  five  years 
after  the  end  of  year  in  which  case  was  closed,  retired  to  National 
Personnel  Records  Center  (Civihan).  Ill  Winnebago  Street,  St 
Louis,  Missoun  63118. 

System  mana;;«r(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  Slates  Air  Force,  Major  Command  Surgeons,  comman- 
ders of  medical  centers,  hospitals,  and  chnics 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  at  Air  Force  hospitals,  medical 
centers  and  clinics.  Requests  should  include  name,  social  security 
account  number  of  sponsor  location,  and  place  of  incident 

Record  access  procedures:  Indi'.idual  can  obtain  assistance  in 
gaining  access  ff^m  the  Systems  Manager.  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Reports  from  physicians  and  other 
medical  department  personnel  reports  and  information  from  other 
sources  including  educational  institutions,  medical  institutions,  law 
enforcement  agencies,  pubUc  and  private  health  and  welfare  agen- 
cies, and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a(k)(2)  and  (5),  as  ap- 
plicable. For  additional  information  contact  the  System  Manager(s). 

FI6802  ORKNMDA 
System  name:  Civilian  Health/Medical  Program  of  Uniformed  Ser- 
vices (CHAMPUS)  Case  Claim  FUes 

System  location:  Commander  Eighth  Air  Force  USAF  Clinic  An- 
dersen (Registrar)  APO  96334.  All  of  Guam  (basic  program)  USAF 
Hosp  Clark  (Registrar), ATO  %274  all  of  Phillipmes, Thailand. 
Taiwan  (basic  program)  USAF  Hosp  Tachikav^a  (Registrar), APO 
96323  Kanto  Plains,  Hakata  all  of  Korea  (basic  program)  USAF 
Hosp  Misawa  (Registrar), APO  96519, Misawa  and  Chitose  (basic 
program)  USAF  clinic  Kadena  (Registrar  i,  APO  9f)239.all  of 
Okmawa  (basic  program)  the  remainder  of  Air  Force  claims  in 
Pacific  Air  Force(PACAF)  command  area,  along  with  Air  Force 
claims   from   India,    Sri   Lanka. Pakistan    Nepal, and    Afghanistan   is 
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processed  and  filed  b>  commander  in  chief  Pacific  Air  Forces 
(CINi"PACAK)<Scamr).APO  9^^.^3(baslc  program  and  cnlirr  han- 
dicapped program  for  command) 

Categories  ol  Individuals  covered  by  the  system:  dependents  of  Air 
l-orcc  personnel  rctucd  Air  Force  military  personnel  dependents  of 
retired  and  deceased  AF  personnel 

Categories  of  records  in  the  system:  medical  reports  invoices  and 
reieipls  for  treatment 

Authority  lor  maintenance  ol  the  system:  Of  Title  10  US  Code 
10711087 

Routine  uses  ni  records  malnUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  use*:  for  determination  if 
claim  IS  authorized  for  payment  for  screening  against  duplicate  pay- 
ments for  same  service  serves  as  uuditable  records  to  support  com- 
putations of  amount  of  payments  made  to  claimants  categories  of 
users  are  physicians  for  diagnosis  hospital  administrative  personnel 
for  determining  if  care  is  authonzed  and  to  compute  amount  to  be 
paid  accounting  and  finance  office  for  supporting  documents  to 
support  payment  of  claims  auditors  -  to  determine  if  payment  com- 
putations were  made  m  accordance  with  directives. 

Polldrs  and  practices  for  storlag.  retrieviag,  accessing,  retaining, 
•ad  diiposiag  of  records  ia  the  system: 

Storage:  Maintamed  in  file  folders. 

Retrievabllity:  Fded  by  Name. 

Safcfuards:  Records  are  accessed  by  per80n(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  ate  properly 
screened  and  cleared  for  need-to-know. 

Records  axe  accessed  by  commander*  of  medical  centers  and 
hospitals. 

Record*  arc  stored  in  locked  cabinets  or  rooms. 

Rcteatioa  aad  dbpoaal;  records  are  kept  on  a  fiscal  year  basis  and 
are  brought  forward  to  current  year  if  they  are  stiD  active  Records 
are  cut  off  at  end  of  fiscal  year  and  desUoyed  after  5  years  by  tear- 
ing into  pieces, shredding. pulping. macerating.or  burning  signed 
requests  from  individual  concerned  must  be  forwarded  to  office  of 
record.  Request  should  include  full  name  of  individual  and  full 
name  of  sponsor  and  his  social  security  account  number  with  Air 
Force  claims  from  India, Sri  Lanka. Pakistan,Nepal,and  Afghanistan 
IS  processed  and  filed  by  CINCPACAF  surgeon  general,  APO  San 
Francisco. 9655 3  basic  program  and  entire  handicapped  program  for 
the  command. 

System  maaager<s)  aad  fddress:  Commander  Eighth  Air  Force 
USAF  Clinic  Andersen  (Registrar)APO  San  Francisco  96334  all  of 
Guam  (basic  program)  USAF  Hosp  Clark  (Registrar)  APO  San 
Francisco  96274  all  of  Phillipines, Thailand  ,  Taiwan  (basic  program) 
USAF  Hosp  Tachikawa  (Registrar), APO  San  Francisco  96323 
Kanto  Flams, HakaU,  all  of  Korea  (basic  program)  USAF  Hosp 
Misawa  (Registrar), APO  San  Francisco  965 19. Misawa  and  Chitose 
(bask  program)  USAF  clinic  Kadena  (Registrar), APO  96239  aU  of 
Okinawa  (basic  program)  the  remainder  of  Air  Force  claims  in 
Pacific  Command  area  alone. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obUin  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  I>cpartment  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  source  categories:  physicians,  hospitals,  dentists,  clinics, 
pharmacy,  commercial  medical  supply  houses,  other  providers  of 
medical  associated  care. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 

F16803  ASGHB  R 
System  aamc:  Patient  Index  and  Locator  System 

System  location:  At  National  Personnel  Records  Center,  CiviLan 
Personnel  Records,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center.  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis.  MO  63132. 

At  Air  Force  hospiuls,  medical  centers  and  clinics.  Official  mafl- 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force'*  systems  notice. 


1  ategories  of  ladlviduaU  covered  by  the  system:  Patients  currently 
hospitalized  or  for  whom  the  facdity  maintains  a  tUnical  record  or 
an  outpatient  record 

Categories  of  records  ia  the  system:  Cards,  3x5  which  conUin  pa- 
iieni  idtnuficauon  data  used  as  a  nominal  mdcx  to  all  paUents  ad 
mitted  to  the  facdity  or  whose  outpatient  record  is  maintained  by 
the  fa>.ility 

AothoHty  lor  maintenance  of  the  system:  Title  10,  US  Code  Sec- 
tions 133  and  8012 

Routine  uses  of  records  maintained  in  tht  system,  inrludiag  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Master  mdex  of  all  pa 
ticnts  who  have  been  hospitaUzed  in  the  medical  facility  Also  used 
as  a  patient  locator  svstcm  during  hospitalization  by  vanous 
hospital  and  base  personnel  such  as  the  mformation  desk, 
chaplams.  patient  control  file  Master  alphabetical  index  to  aD  out- 
patient records  KeUred  to  the  Records  Centers  with  records  to 
which  they  pertain 

Policies  and   practices  lor  sturing.  retrieving,   accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  card  fdes. 
Retriev ability:  Fded  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servKing  the 
record  system  in  performance  of  Iheir  official  duties 

Records  are  accessed  by  authonzed  personnel  who  arc  properly 
screened  and  cleared  for  need  to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  controlled  by  personnel  screening 
Retention  and  disposal:  Master  index  retained  permanently  or 
untd  facility  deactivated  at  which  time  it  is  destroyed  by  burning  or 
shredding  Locator  cards  are  destroyed  by  bummg  or  shredding 
when  purpose  has  been  served  Cards  retired  to  Records  Centers 
are  retamed  for  twenty  five  years  after  date  of  last  document  for 
civilian  records  and  for  fifty  years  after  date  of  last  document  for 
military  records  at  which  time  destroyed  by  bummg  or  shreddmg 

System  manageris)  and  address:  The  Surgeon  General.  Headquar- 
ters United  Sutes  Air  Force. 

Commanders  of  hospitals,  medical  ccnteri  and  clinics.  Directors 
of  National  Personnel  Records  Centers,  military  or  civilian 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendu  to  the  Air  Force's  systems  notice. 

Coatesting  record  procedures:  The  Air  Force's  r\iles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Patient  or  legal  representative. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F16803  SGH  A 
System  name:  OASIS  (Outpatient  Appointment  Scheduling  Informa- 
tion System) 
System    location:    National    Naval    Medical    Center,    Bctbesda, 
USAF  Medical  Center  Wright-Patterson  AFB.  Ohio 

Categories  of  individuals  covered  by  the  system:  Patients  treated  at 
Department  of  Defense  Medical  faciLlies.  Data  associated  with 
medical  facility  piersonnel. 

Categories  of  records  in  the  system:  Patient  identifiers,  demo- 
graphic data,  appomlment  data 

Authority  for  maintenance  of  the  system:  Title  10  USC  Sections 
13'  and  8012 

Routine  uses  of  records  maintained  in  the  system,  iacludiag  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  source  data 
pertaining  to  appointments  for  patients  at  Department  of  Defense 
medical  facilities.  Provides  statistical  data  for  operation  of  medical 
facility  and  schedulmg  system. 

Policies  and  practices  for  storing,  retricvlag.  acccasiag.  retaiaiag, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  note  booksA'inders. 
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Mainlaiocd  on  computer  magnetk  tape*. 

Maintained  on  disks  or  drums 

Miiintauied  on  computer  paper  printouts. 

Rrtrievabllhy:  FUed  by  Name 

Fikd  hy  Social  Secuniy  Account  Number  (SSAN) 

Filed  by  other  identification  number  or  system  identifier. 

Sa(r](uards:  Records  are  accessed  by  custodian  of  tbe  record 
system. 

Records  arc  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorised  personnel  who  are  properly 
screened  and  cleared  for  nccd-to-Wnow. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  computer  system  software. 

Ret«atloB  and  dlipoMil:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tcanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

Retained  ui  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inaclivation.  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

SyttcB  aaaaccrtf)  and  addreaa:  The  Surgeon  General,  Hcadquar- 
lert  United  States  Air  Force. 

The  Surgeon  General,  Headquarters  United  States  Navy;  medical 
facility  commanders  Official  mailing  addresses  are  in  DOD  Directo- 
ry in  the  Appendix  to  Aii  Force  Systems  notice. 

NodfkatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  accen  procedure*:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coalcsdag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  aoarcc  cate^rica:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Syatema  excnpted  from  ccrtate  provtelon*  of  the  act:  NONE 
F16803  SGHB  B 
Syitem  name:  Admission  and  Disposition  System 

Syatcm  locatioa:  At  Air  Force  hospitals,  medical  centers  and 
clinics  Official  maUing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  consolidated  base  personnel  offices  only.  Official  maiUng  ad- 
dresses are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  systems  notKe. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  All  patients  ad- 
mitted for  treatment  as  inpatients  and  all  miUtary  patients  not 
hospitalized  but  treated  on  an  excused-from-duty  status. 

Catcsories  o(  records  ia  the  system:  List  compiled  each  day  of  pa- 
tients admitted,  discharged,  died,  incurring  change  in  status,  etc  at 
the  hospital  on  the  previous  day. 

Authority  for  oiaiatenaace  of  tht  sysUm:  Title  10,  U.S.  Code  Sec- 
tions 133  and  8012  and  44  USC  3101 

Routine  use*  of  records  aiaiatained  la  the  syitciB,  includijig  catego- 
ries of  users  and  the  parpoaes  of  such  uses:  Internal  administration 
of  the  medical  facility;  by  unit  commanders  and  Consolidated  Base 
Personnel  Office  for  personnel  reporting,  as  a  reference  in  checking 
any  discrepancies  that  may  develop  in  preparing  statistical  reports; 
dady  statement  of  patient  strength  for  the  medical  facility  food  ser- 
vice officer;  checkhst  of  patients  who  receive  hospital  treatment 
for  which  the  Air  Force  is  entitled  to  reimbursement;  local  servic- 
ing Accounting  and  Finance  Officer  -  Military  Pay  for  pay  pur- 
poses; flight  surgeons  to  provide  verification  of  admission  and 
disposition  of  flying  personnel,  Base  Staff  Judge  Advocate  and 
other  interested  personnel 

Policies  and  practices  for  storing,  retrieving,  acccasiBg,  reUining, 
■ad  disponing  of  records  in  the  system: 


Storage:  Maintained  in  file  folders. 

Maintained  in  note  boiiks/binders. 

Retrievability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN) 

Filed  by  other  identification  number  or  system  identifier 

Register  Number 

Safeguards:  Records  ate  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s1  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  need-to-know. 

Records  arc  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  i.ontroIled  by  personnel  screening. 

ReteatioD  and  disposal:  Destroyed  by  burning  or  shredding  after  I 
year 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Commanders  of  hospitals,  medical  centers  and  clinics  Official 
mailing  addresses  are  in  the  IX-partment  of  Defense  directory  in  the 
Appendix  to  the  Air  Force  .Systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
recc>rds  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Patient  Index  and  Locator  System 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F168fl.3RSGHXO  B 
System  name:  Air  Force  Blood  Program 

System  location:  At  Air  Force  hospitals,  medical  centers  and 
clinics  Official  mailing  addresses  are'in  the  Department  of  Defense 
directory  in  the  appendu  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  AU  active  duty 
military  personnel. 

Retired  Air  Force  military  personnel. 
Dependents  of  military  personnel. 
Government  employees. 

Categories  of  records  In  the  system:  Emergency  blood  donotr  list, 
donor  record  cards,  and  a  roster/list  by  blood  type  and  Rh  factor 

Autliority  for  maintenance  of  the  system:  21  United  States  Code 
600 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Air  Force  medical  cen- 
ters, hospitals  and  clinics-to  control,  coordinate  and  process 
request  for  blood  donors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mamtained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Rostcrs/hsts  arc  filed  chronologicaDy. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Access  by  commanders  of  clinics. 

RetentioB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inaclivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Donor  record  cards  are  retained  in  office  files  for  seven  years. 
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System  maaagrr(*)  and  address:  The  Surgeon  General.  Headquar- 
ters United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:   Mailing  addresses  arc   in   the   Depart 
ment   of    Defense   directory    in    the    appendix    to   the    Au-    Force's 
systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  dctcrininations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories;  Documents  prepared  by  the  Air  Force. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

FI6804  SGHB  A 
System  name:  Clinical  Records  and  Related  Documents 

Svstcm  localioD:  At  National  Personnel  Records  Center,  Civilian 
Personnel  Records.  Ill  Winnebago  Street,  St    Louis,  MO  63118 

At  National  Personnel  Records  Center,  Military  Personnel 
Rcrords,  "700  Page  Boulevard,  St    1  ouis,  MO  63!  32. 

At  Air  I  orcc  hospitals,  me.iKal  centers  and  cliiiics  Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
prnd'v  to  the  A'r  Force's  systems  notice. 

Categories  of  Individual*  corred  by  the  systeni:  Any  mdividual 
who  IS  hf^spiliibycd  in  or  dead  on  arrival  at  an  Air  Force  medical 
facility  Also  any  active  duty  meml>er  who  is  an  excused  from  duty 
status,  in  quarters  meets  a  Physical  Evaluation  Board  on  an  outpa- 
ix-nt  basis  or  who  is  hospitali/rj  in  a  non-federal  hospital  and  for 
V  hom  the  Air  Force  facility  has  assumed  responsibility  for  docu- 
menting the  hospiluli' «!ion. 

Categories  of  recordj  in  the  system:  Clinical  Record  Cover  Sheet, 
summary  of  hospitalization  and  all  supporting  documentation  which 
substantiates  thie  diagnosis,  treatment,  and  end  result  of  the 
hospitalization  such  as  history  and  physical  examination,  laboratory 
reports,  operative  reports.  7o  provide  ready  accessibility  to  the 
records,  a  register  of  pauents  in  date  sequence  and  an  alphabetical 
name  file  are  mamtained  in  support  of  the  system. 

AutboHlv  tor  maintenance  of  tbe  system:  Title  10,  United  States 
Code.  Sections  133  and  8012 

Routine  uses  of  records  maintained  In  tbe  system,  inclndlng  catego- 
riea  of  users  and  the  purposes  of  such  uses:  Provide  a  compl<-te  ac- 
count of  care  rendered  a  patient  while  under  the  jurisdiction  of  a 
US  Air  Force  HospiUl,  including  diagnosis,  treatment  and  end 
result.  Patjcnt  or  his  legal  rcprcsentative-for  further  medical  care; 
legal  purposes,  other  authorized  uses  such  as  insurance  requests  or 
cotapensation  claims.  Physicians-for  further  medical  care  of  the  pa- 
tient; research,  teaching  purposes;  professional  certification;  legal 
purposes.  Other  paUent  care  providers  within  the  hospital-for 
fuitlier  medical  care  of  the  patient  research,  teaching  purposes, 
professional  certification,  legal  purposes.  Hospital  and  Medical 
staff  evaluation  medical  staff  performance  in  the  medical  care 
rendered,  medical  research;  teaching;  hospital  accreditation; 
prepare  statistical  reports;  report  communicable  diieases  or  other 
conditions  required  by  law  to  federal  and  state  agencies;  legal  pur- 
poses. Army,  Navy,  Veterans  Administration,  Publich  Health  Ser- 
vice, other  hospitals-if  individual  is  currently  undergoing  treatment. 
Judicial-Attorneys  and  courts  for  litigation  purposes.  Record  is 
released  only  upon  receipt  of  the  patients  signed  authorization  or  a 
court  order  Insurance  Companies-requires  the  p.^ticnt's  written 
consent  for  release  -  used  for  estabbshing  insurance  benefits  or 
payment  of  benefits  Other  Air  Force  Agencies-such  as  Central 
Tumor  Registry  which  maintains  files  on  aU  patients  in  whom  a 
malignancy  has  been  diagnosed;  Office  of  Special  Investigations 
when  required  for  an  authorized  investigation  they  arc  conducting. 
Judge  Advocate  General  litigation  purposes.  Other  Federal  and 
SUte  Agencies  -  such  as  the  Bureau  of  ViUl  Statistics  Records  of 
Births  and  Deaths,  Veterans  Administration  and  Department  of 
Labor  (workmen's  compensation)  for  adjudication  of  claims;  re- 
porting communicable  diseases  or  other  conditions  required  by  law. 
Other  persons  or  agencies  as  specifically  authorized  by  the  pauent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  booksA>inders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  bv  other  identification  number  or  system  identifier. 


Register  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicmg  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

Records  arc  stored  m  locked  cabinets  or  rooms 

Records  arc  controlled  by  personnel  screening 

Retention  and  disposal:  Retained  for  2  years  after  date  of  last 
Ueatmcnt  at  smaller  hospitals;  retained  for  .^  years  after  date  of  last 
treatment  at  large  hospitals  and  medical  centers.  Records  are 
retired  to  National  Personnel  Records  Centers  (NPRC)  ^mihtary  or 
civihan  as  appropriate)  or  other  designated  depository  such  as 
Commandant.  US  Coast  Guard  for  Coast  Guard  personnel  NPRC 
(military)  maintains  records  fvir  50  years  after  date  of  last  Ueat- 
mcnt NPKC  (civdian)  maintains  records  for  25  years  after  date  of 
last  treatment  After  these  periods,  records  are  destroved  by  burn- 
ing or  shredding 

System  maoager(s)  and  address:  The  Surgeon  General,  Headquar 
tcrs  United  Slates  Air  Force 

Commanders  of  USAF  medical  centers  and  hospitals,  Director, 
National  Personnel  Records  Center,  military;  Director.  National 
Personnel  Records  Center,  civilian;  Commandant,  IS  Coast  Guard. 
Washington  DC  20026;  Medical  Director.  American  Red  Cross. 
Washington  DC  2t)006;  Administrator,  Veterans'  Hospitals 

Notiflcatioii  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S> stems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  S>  stems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  dircclorv  m 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contestmg  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Physicians  and  other  patient  care 
providers  such  as  nurses,  physician's  assistant,  dietitians,  etc  Ad- 
ministrative forms  filed  in  the  records  will  be  completed  b>  the  ap- 
propriate officials,  mdilary  or  civilian. 

Systems  exempted  from  certnin  provisions  of  the  act:  NONE 
F16805  ASGHB  R 
System  name:  Health  and  Outpatient  Records ' 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148, 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  United  Stales  Air  Force  Academy,  CO  80840 

At  National  Personnel  Records  Center.  Civilian  Personnel 
Records,  111  Wmnebago  Street.  St.  Louis,  MO  63118. 

At  National  Personnel  Records  Center,  Mibury  Personnel 
Records,  •<700  Page  Boulevard.  St    Louis.  MO  63132 

At  Ajr  Force  hospitals,  medical  centers  and  cbnics  Official  mail- 
ing addresses  are  m  the  Department  of  Defense  directory  in  the  ap- 
pcndi.x  to  the  Air  Force's  systems  notice. 

At  consobdated  flight  record  custodians.  Official  mailing  ad- 
dresses arc  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force's  svstems  notice. 

At  Air  National  Guard  activities  Official  mailing  addresses  are  m 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

.At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Other  authorized  medical  units  servicing  mibtary  personnel 
and/or  their  dependents,  such  as  National  Aeronautics  and  Space 
Administration.  Embassies.  Federal  Aviation  Agency.  Public 
Health  Service.  Veterans  Administration 

Categories  of  individuals  covered  by  tbe  system:  All  personnel 
authorized  to  receive  medical  care  in  an  Air  Force  facibtv 

Categories  of  records  in  the  system:  Chronological  record  of  all 
care  received  in  mibtary  medical  faciUlics  This  is  primarily  a 
record  of  all  treatment  received  on  an  outpatient  basis  with  sup- 
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porting  documentation  such  as  laboratory  and  x  ray  reports,  the 
record  also  includes  copies  of  cover  sheets  and  summaries  of  each 
pentMl  of  hospitalization  the  patient  has  had.  Certiin  administrative 
forms  which  concern  medical  conditions,  such  as  I  ine  of  Duty 
DctcrminatHJns.  Physical  Profiles,  Medical  Recommendation  for 
Rving  Dut>  arc  also  included.  To  proivde  ready  accessibility  to  the 
records    an  alphabetical  name  file  is  maintained. 

Authority  lor  maintcnaDce  of  the  tyitein:  Title   10.  United  Stales 
Code  Sections  133  and  8012. 

Routine  use*  of  records  malBUiord  in  the  system,  Includlag  caic«o- 
rii-i  of  usrrs  and  the  purposes  ol  such  uies:  Used  as  chionoli>gi>.al 
record  of  patients  health  while  aulhon/ed  care  in  a  mibtary  mcdi 
cal  fjcdity.  P\  patient  or  leg.il  representative  for  further  incdicdl 
care.  Icg:«i  purposes,  other  uses  such  as  insurance  requests  or  com- 
pensation lilhims  as  spccificalK  authorized  by  the  patient.  Physician 
for  further  medical  care  of  patient,  research,  teaching,  legal  pur- 
poses Other  Patient  Care  Providers  within  the  hospital  for  furhtcr 
medical  care  of  the  patient,  research,  teaching,  legal  purposes. 
Hospital  and  MedKal  Staff  for  evaluation  of  medical  itaff  pcr- 
formjncc  in  the  medical  tare  tendered;  medical  research;  teaching; 
hospital  accreditation,  preparation  cf  statistical  reports;  reporting 
communicable  diseases  and  other  conditions  required  by  law  to 
federal  and  tute  agencies;  legal  purposes  Anny-Navy-Veterans 
AdministraUonPublK  Health  SerMcc  any  other  hospital,  clinic  etc 
for  further  medical  care  of  the  pjtient  if  he  is  currently  undergoing 
treaimerii  there.  Judicial  -  by  attorneys  and  courts  for  litigation  pur- 
poses (record  is  released  only  upon  receipt  of  the  patients'  signed 
authorization  or  a  court  order)  Insurance  Companies  requires  the 
patients  written  consent  for  release.  Used  for  establishing  in- 
surance benefits  or  payment  of  benefits.  Other  Air  Force  Agencies 
-  such  as  Central  Tumor  Registry  which  maintains  files  on  all  pa- 
tienu  in  whom  a  malignancy  has  been  diagnosed.  Office  of  Special 
Investigations  when  required  for  an  investigation  they  are  conduct- 
ing. Judge  Advocate  General  for  Utigation  purposes.  Other  Federal 
and  State  Agencies  -  such  as  Veterans  Administration  and  Depart- 
ment of  I  abor  (Workmens  Compensation)  for  adjudication  of 
claims;  reporting  commoMcablc  disease  or  other  conditions 
reqiared  by  law.  Other  persons  or  agencies  as  specifically 
auiht-rized  by  the  patient. 

Polk-ies  aad  practice  for  storing,  retrieving,  accesaing,  rcUining, 
and  dbpontng  ol  rrcords  In  the  svslcoi: 

Storage:  Mauilainca  u>  file  folders. 

Mainiain>-d  in  card  files. 

Rctricvability:  Filed  by  Name. 

Kilrd  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Niimt>«r. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
systens. 

Records  arc  Recessed  by  person's)  r«"sponsible  for  servicing  the 
record  system  in  perfori^.ance  of  theu'  official  duties 

Records  are  accessed  by  authonzcd  personnel  who  are  properly 
»creeT'«;d  and  cleared  for  need-to-know. 

Records  are  acce^<ed  by  commanders  of  medical  centers  and 
hospitals 

Records  are  stored  in  locked  cabinets  or  rooms. 

Kecord«  are  controUtd  t5y  personnel  screening. 

Rctcoiion  and  dbipoasi:  Rpcords  for  military  personnel  are 
retained  for  fifty  years  af'er  dfte  of  last  document;  for  aU  others, 
twenty  five  yeais.  While  on  active  duty,  the  Health  Record  of  a  US 
military  m;cjbcr  is  maintained  at  the  medical  unit  at  which  the  per- 
son receives  treatment.  On  separation,  or  retirement,  records  are 
forwarded  to  National  Personnel  Records  Center/MDiury  Personnel 
Records  (NPRC/MI'R)  or  other  designated  depobitory,  such  as  Air 
Reserve  Personnel  Center  if  reservist,  to  appropriate  sute  National 
Guard  uail,  if  National  Guard  to'^mber,  to  appropnatc  Veterans  Ad- 
mimstrition  Regional  Office  if  VA  Claim  has  been  filed  Records  of 
other  personnel  may  be  handcarried  or  mailed  to  the  next  military 
medical  facdity  at  which  Ueaimcnt  will  be  received,  or  the  records 
are  retained  at  the  treating  facility  for  a  minimum  of  I  year  after 
date  of  last  treatment  then  retired  to  NPRC  or  other  designated 
depository,  such  as,  but  not  limited  to.  Commandant  (PM)  US 
Coast  Guard,  Washington  DC  20-:26  for  Coast  Guard  active  duty 
members.  Medical  Director.  American  Red  Cross,  Washington  DC 
20006  for  Red  Cross  Personnel.  (Records  at  NPRC  are  destroyed 
by  burning  or  shredding). 

Sycteai  ■anager(s)  and  addresa:  The  Surgeon  General,  Headquar- 
ters United  Sutes  Air  Force. 


Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Director  of  Air  National  Guard,  Headquarters  United  States  Air 
Force. 

Commanders  of  medical  centers,  hospit;iIs,  clinics,  medical  aid 
stations;  Commander,  Mibtary  Personnel  Center;  Director  National 
Personnel  Record  Center  (military)  'JTOO  Page  Blvd.  St  l.ouis.  MO 
63132;  Director,  National  Personnel  Record  Center  (civilian).  III 
Wmnebago  St.,  St  Louis.  MO  63118  Individuals  who  have  records 
responsibility  at  all  other  authorized  medical  units  servicing  military 
personnel  and  tht-ir  dependents. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  acceaa  procedures:  Individual  can  obtain  assistance  in 
gaining  jtcess  froni  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appcndi,x  to  the  Air  Force's  systems  notue. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appcaliag  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Physicians  and  other  p^ricnt  care 
providers  such  as  nurses,  dietitians,  physicians  assistants,  etc.  Ad- 
ministrative forms  filed  in  the  records  will  be  complcltd  by  ap- 
propriate official,  militai7  or  civilian 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F16806  SGH8  A 
System  name:  Inpatient  Data  System 

System  location:  At  Headquarters  United  States  Au^  Force, 
Washington  DC  203  30. 

Categories  ol  individuals  covered  by  lb«  system:  Individuals  who 
died  in  or  were  dead  on  arrival  at  Au  Force  medical  facilities.  Air 
Force  active  duty  personnel  who  died  while  on  active  duty  but  ni>t 
at  Air  Firce  medical  faciUties. 

Categoric*  of  records  in  the  system:  Duplicate  copies  of  clinical 
record  cover  sheets  Rosters  of  Air  Force  active  duty  personnel 
who  have  died.  Rosters  of  Air  Force  active  duty  personnel  whose 
deaths  have  been  reported  in  the  Automated  Inpatient  Data  System. 
Carbon  copies  or  replies  to  letters  requesting  the  disease  causing 
the  death  of  an  Air  Force  active  duty  person  but  not  reported 
througli  the  automated  system.  Coding  sheets  for  deaths  not  en- 
tered originally  in  the  Air  Force,  the  Army  or  the  Navy  automated 
systems. 

Authority  for  maintenance  ol  the  system:  Title  10  United  SUtes 
Code  Sections  133  and  8012    Executive  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catef>o- 
ries  ol  users  and  the  purposes  ol  such  uses:  Compaiisous  between 
death  rosters  to  insure  that  all  deaths  of  Air  Force  active  duty  per- 
sonnel are  entered  into  the  automated  system  Administrative  and 
professional  review  of  the  recording  of  the  cause  of  death  and  re- 
lated data. 

Policit^  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  ricordf  in  the  system: 
Storage:  Maintained  m  file  folders. 
Retrievability:  Filed  by  Name. 

Filed  by  Sociai  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Filed  by  other  iiientification  number  or  system  identifier. 
Identification  used  by  foreign  mibtary. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  s\stem  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  are  stored  in  locked  cabmets  or  rooms. 
Retention  and  disposal:  Dupbcate  copies  of  cbnical  record  cover 
sheets  arc  retained  for  the  five  years  piror  to  the  current  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manageiis)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 
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Complete  Name  (including  maident  name,  if  appbcablc).  Social 
scturil>  atiount  number  of  the  individual  through  whom  cligibdity 
for  care  is  cstabUshed.  year  m  which  treatment  was  provided, 
whcthei  treatirent  w;is  on  an  mpaliciit  or  outpaitent  basis  If  a  de- 
pender.t.  specify  rcLitionship  to  sponsor,  eg.,  wife,  oldest  chdd, 
second  oldest  child,  etc 

'  Record    access    procedures:    Individual    can    obtain    assistance    in 
gaining  av.cess  from  the  .Systems  Manager 

Mailing  addresses  are  in  the  Department  Q^  Defense  directory  in 
the  appendix  to  the  Air  lorce's  systems  notice.  • 

Contesting  rtcord  pro<e«lureii  The  Air  i-orce's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  conccriitl  may  be  obtamed  from  the  Systems 
Manager. 

Record  iiourcr  categories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  automated  system  interfaces. 

Information  oblauied  (rom  source  documents  (suth  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Medical  records 

Systvmi  tirmpted  tr^m  rrrtatn  provisions  of  the  act:  NONE 

FloXOH  St;H(    A 
System  n^mr:  Medical  Service  Accounts 

Syslrrvi  location:  At  .fir  Force  hospitals,  medical  centers  and 
clinico  Oi'i'cial  mailinn  addresses  are  in  the  Department  of  Defense 
directory  ii:  the  appendix  to  the  Air  Forces  systems  notice. 

Calegcrirs  ol  individuals  ro»er«l  hj  the  system:  All  active  duty 
mibtary  pcisunnci 

I>epe!idenls  of  mibtary  personnel 

Retucd  military  personnel,  dependents  of  retired  and  deceased 
mibtary  personnel  and  civilian  emergencies. 

Categarie^  of  records  In  the  system:  H.ispital  Invo- 
ice/Receipt/Accounts Receivable  Records. 

Authority  lor  maintenance  ol  th*  system:  10  USC  80!  ? 

Rouilnt  UM>«  of  reto'd:.  maintained  lo  the  system.  Includbig  eatfu-o- 
rl««  ol  users  and  the  purpmieii  ol  such  use*:  The  paUent  or  principal 
as  an  invoice  showing  chaigcs  for  subsistence  and  medical  service. 
The  pabcnt  or  principal  a^  a  rcceirt  for  payment  on  account.  The 
Mcdic:il  Service  Accouut  officer  as  a  record  of  cash  receipts  and  a 
basic  in«.irument  for  posting  to  the  cash  and  sales  journal  The 
Medical  Service  Account  officer  as  an  account  receivable  record. 
The  food  service  officer  as  a  receipt  tor  cash  collected  and  turned 
in  to  the  Medical  Service  Account  officer 

Pojlfks  and  practice*  for  storing,  retrieving,  accewlng.  retaining, 
and  di!>p<.vslo<t  of  rnconis  In  the  tystem: 

Storage-  Maintained  in  filing  cabinets  at  Clinics.  Hospitals,  and 
Medical  Centers. 

RetrVvabllity:  Filed  by  Name. 

Invoice  receipt  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person($)  responsible  for  servicing  the 
record  s>stem  in  i)erfonnance  of  their  official  duties. 

Air  Foice  auditors. 

Records  are  stored  in  locked  cabinets  or  rooms 

Retention  and  dfc<po«:vl:  Retained  in  office  files  for  one  year  after 
annual  cut  off,  then  destroyed  by  ttiinng  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  m»n»ger(s»  and  address:  Medical  Service  Account  Of- 
ficers at  ii!'  i  hiiKS,  Hospitals.  Medical  Centers. 

NotifHaiioo  procedure:  Requests  from  individuals  should  be  ad- 
dresseii  to  th'*  Systems  Manager 

Reeord  acceM  procedures:  Individu;<l  can  obUin  assistance  in 
gaining  .sccess  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  aid  for  contesting  and  app':a!ing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  nource  categories;  Information  obtained  from  source  docu- 
menU  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels    auditors,  and  so  forth. 

Systems  exempted  from  certain  provLsions  ol  the  act:  NONE 


H6810  SON  A 
System  name:  Nursing  Service  Records 

System  loration:  At  Air  Force  hospitals,  medical  centers  and 
cbnics  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appcndi'.  lo  the  Air  Forces  systems  notice 

Categories  ol  individuals  covered  by  the  system:  AU  active  duty 
mibtary  personnel 

Air  Force  civjian  employees. 
Air  Force  Reserve  personnel 
Air  National  Guard  personnel. 
Retired  Air  Force  military  personnel. 
Air  Force  Academy  cadets 
Dependents  of  mibtary  personnel. 
Foreign  Nationals  residing  in  the  United  States. 
American  Red  Cross  personnel 
Peace  Corps  and  .Slate  Department  personnel 
Exchange  Officers. 

Anyone  admitted  to  inpatient  status  in  Air  Force  Medical  Facul- 
ties. 

Categories  of  records  in  the  system:  File  contains  24  hour  nursing 
reports,  bsUngs  of  ward  patients  and  registers  conUining  informa- 
tion on  operations  performed. 

Authority  lor  maintenance  of  the  system:  Title  10,  US  Code  Sec- 
tions 133  and  8012 

Routine  uses  ol  records  malntarn<>d  in  the  system,  including  catego- 
ries ol  users  and  the  purpose*  ol  such  uses;  Information  is  used  by 
Chief  Nurse  and  other  management  personnel  to  determine  nursing 
care  v\ork  loads  and  allocate  resources. 

Policies  and  practices  for  storing,  retrieving,  accessing.   reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  ui  note  books/binders. 
Retrievability:  Filed  by  Name. 

Dates  of  Admission  and  Discharge  from  Medical  FaciUty  and 
Date  of  Operation 

Safeguards:   Records  are  accessed  by  person(s)  responsible  for 
servitmg  the  record  system  in  performance  of  their  official  duues. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  for  three  months 
after    monthly    cut-off,    then    destroyed    by    tearing    into    pieces, 
shredding,  pulping,  macerating,  or  burning. 
Opcrauon  registers  destroyed  after  five  years. 
System  manager(s)  and  address:  The  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Chief  Nurses  of  Medica!  Centers  and  Hospitals 
Notification  procsdure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  medical  records  and  personal  ob- 
servations of  Nursing  Service  Personnel 
>      Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F1710I  SGHB  A 
System  name:  Automated  Inpatient  Data  System 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  patient 
hospiiabzed  in.  or  dead  on  arrival  at,  an  Air  Force  medical  treat- 
ment facibty.  Any  active  duty  member  who  is  hospitaUzed  in  a  non- 
federal hospital  and  for  whom  the  Air  Force  treatment  facibty  as- 
sumes record  responsibibty,  or  in  quarters.  Any  active  duty 
member  who  has  met  a  Physical  Evaluation  Board  on  an  outpatient 
basis  Any  member  of  the  Air  Force  on  active  duty  who  was 
hospitab/ed  at  any  Army  or  Navy  medical  treatment  facibty. 

Categories  of  records  in  the  system:  Coded  abstracts  of  individual 
medicaJ  records  and  deaths.  Data  transcribed  from  magnetic  tapes 
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regarding  Air  Force  personnel  treated  at  Army  or  Navy  medical 
facilities  Data  transcribed  fonn  military  personnel  magnetic  tapes 
regarding  Air  Force  Specially  Data  transcribed  from  Flight 
Management  magnetic  tapes  regarding  Aviation  Service  Code 

Authority  (or  maintraaacc  of  the  syitem:  Title  10  U.S.C.  Section 
IJtJ  and  SecUon  HOi:  Fxeculivc  Order  ')J97 

Koutlne  usc«  of  nKords  maiutalncd  in  the  system,  including  catego- 
ries of  uaers  aad  the  purposes  of  such  uses:  SlaU^tics  regarding  ill- 
nesses and  length  of  care  for  pjlicnts  m  An  Force  medical  facili- 
ties Statistics  on  Air  Force  active  duty  personnel  wherever  treated. 
Identification  of  cases  to  be  reported  to  Armed  Forces  Central 
Medical  Registry.  Special  abstracts  of  magnetic  tapes  for  use  hy 
National  Institutes  of  Health.  Tables  regarding  length  of 
bospitab'Htion  to  detect  differences  affecting  treatment  standards. 
Transcnpiion  to  tabulations  or  microfilm/microfiche  for  manual 
analysis  of  data  Copies  of  magnetic  tape  for  residents/personnel 
located  in  a  medical  service  area  for  use  by  Department  of  Defense 
and/or  the  OffKe  of  Management  and  Budget.  Copies  of  magnetic 
tapes  for  Qiihtary  members  of  the  Army  and  the  Navy/Manne 
Corpa  to  make  available  data  on  persons  treated  in  Air  Force  medi- 
cal facihlK's.  Chronological  record  of  medical  care  rendered  a  pa- 
tient in  Air  Force  medical  facibtics.  Physician  and  other  patient 
care  providers  to  aid  further  medical  care  of  the  patient,  research. 
leaehuig  and  for  legal  purposes. 

Policies  and  practirca  for  storing,  retrieving,  acceasing,  retaining, 
and  diapoalng  oi  records  la  the  syitem: 

Storacc:  Maintained  in  file  folders. 

Mamtained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maiiilained  on  roll  microfilm. 

Miinlained  on  microfiche 

Ddta  maintained  pnmardy  on  magnetic  tape  or  disks.  Some  spe- 
cialized abstractions  maintamed  on  listings  or 
microfilms;  microfiche. 

Rctricvablllty:  FUcd  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguarda:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  dbpoMl:  Computer  files  retained  at  major  air  com- 
mand for  five  years  pnor  to  current  year  then  destroyed.  Computer 
file  retained  at  Headquarters  USAF  for  10  year  prior  to  current 
year  and  then  transferred  to  National  Archives.  Listings,  microfilm 
and  microfiche  are  rctaiaed  20  years  prior  to  current  year 

System  managcr<s)  and  addrcaa:  Ihe  Surgeon  General,  Headquar- 
ters United  States  Air  Force. 

Command  Surgeon  for  major  air  commands. 

Nottftcation  procedure:  Complete  name  (including  maiden  name, 
if  apphcable).  Social  Security  Account  Number  of  individual 
through  whom  eligibility  for  care  is  established,  year  in  which  treat- 
ment was  provided,  whether  treatment  was  on  an  inpatient  or  out- 
pauent  basis.  If  a  dependent  specify  relationship  to  sponsor,  eg  , 
wife,  oldest  child,  second  oldest  child,  etc. 

Record  access  procednrea:  Address  requests  to  systems  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendi.x  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Medical  records 

Systema  exempted  from  certain  provisions  of  the  act:  NONE 
FI7101  SGHB  B 
System  name:  Medical  Recommendation  for  Flying  Duty 


Syctcn  location:  At  Headquarters  United  States  Air  Force. 
Washington  DC  20VW 

Categories  of  individuals  covered  by  the  system:  Rated  flying  of- 
ficers *ho  »eif  removed  from  flying  duty  for  medical  reasons  and 
were  either  returned  to  flying  status  of  'suspended  from  flying'  and 
who  have  not  been  returned  to  flying. 

Categories  ol  records  in  the  lystcm:  Coded  AF  Forms  1042  for 
rated  flying  officers 

AuthoHiv  for  mainleannce  of  the  svstem:  Title  10,  United  States 
Code.  Section  131  and  Section  8012  Executive  Order  ^l**?  Title 
37.  United  States  Code,  Section  301 

Rouline  usr^i  «f  record<i  maintained  in  the  system,  including  catego- 
ries o(  users  and  (he  purposes  of  such  u.ses:  Inform  flight  surgeon  at 
major  air  command  of  illness  rates  for  racd  flyers  assigm-d  the 
command.  Provide  Air  Training  Command  viith  number  of  losses 
from  rated  flying  force  due  to  specific  illnesses  Provide  a  summary 
of  all  illnesses  for  a  rated  flyer  which  caused  loss  of  flying  time 

Policies  and  practices  for  sturing,  rvtrie%ing,  accessing,  retuining, 
and  disposing  of  records  in  the  system: 

Storage.  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Ketrievabilit) :  Filed  by  Social  Security  Account-Number  (SSAN) 

Filed  by  Military  Service  Number 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  arc  stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Computer  magnetic  tiipcs  are  retained  10 
years  and  then  destroyed.  Computer  tabulations  (listings)  are 
retained  for  15  years  prior  to  current  year,  then  destroyed.  Com- 
puter bstings  on  microfiche  are  retained  20  years  prior  to  current 
year  and  then  destroyed 

System  maoager(s)  and  address:  Ihc  Surgeon  General,  Headquar 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed I.)  ihe  Systems  Manager. 

Complete  name  (including  maiden  name,  if  applicable),  social 
sccunty  account  number  of  individual  through  whom  eligibility  for 
care  is  established,  year  in  which  treatment  vvas  provided,  whether 
treatment  was  on  an  inpatient  or  outpatient  basis.  If  a  dependent, 
specify  relationship  to  sponsor,  eg  ,  wife,  oldest  child,  second  ol- 
dest child,  etc 

Record  acce«s  procedures:  Address  requests  to  system's  manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures;  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17101  OHZHTVA 
System  name:  Manhour  Accounting  System  (MAS) 

System  location:  Aeronautical  Systems  Divisiont ASD)  Wnght-Pat 
terson  AFB  OH 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice.  . 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili- 
tary personnel  assigned  to  ASD  and  LABS. 

Categories  of  records  in  the  system:  Manpower  information-hourly 
expenditure, grade /rank, symbol. 

Authority  for  maintenance  of  the  system:  Title  10,  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  used  to  prov.lc  manhour 
expenditure/resources  for  management. 
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Pollciei.  and   practl.rs  lor  storing,  rrtrlcving,  ncceaaing,  retaining, 
and  diaposing  of  records  in  Ihe  lyslrm: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Maintamed  on  disks  oi  drums 

Retries  ability:  Filed  by  Social  Secunly  Account  Number  (SSAN) 
Safeguards:  Records  arc  lontrolled  by  computer  system  software 
Retention  and  dispcwal:  destroy  after  2  years  or  when  purpose  has 
been  served  by  means  of  tearmg.  shredding,  pulping,  maceration  or 
burning 

System  manageru)  and  address:  mas  monitor, support  division,dir 
of  progr;<m  and  hudgct.ASl)  Wnghl  Patterson  AFB,  Ohio 

Notiftratioo  prweduie:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Man.igcr 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gainmg  access  from  the  Systems  Manager 

MaiUng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  I'orce's  systems  notice 

Conlcstlog  record  procedures  The  An  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  mav  be  obtained  from  the  Systems 
Manager 

Record  source  calegoriex:  Information  obtained  from  automated 
system  interfaces 

With  civilian  and  n;ditary  personnel  record  systems. 
Syrtemi  exempted  from  certain  provisions  of  the  ncl:  NONE 
F17I01  OHZHTVD 
SyaUm  name:  Management  Oriented  Personnel  System  (MOP) 

SyaUB  locatloa:  Aeronautical  Systems  Division(ASD)  Wright-Pat- 
ter«on  AFB  OH 

Officul  maiLng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  lo  the  Air  Force's  systems  notice 

Categories  of  Individuals  covered  by  the  ayatem:  civilian  and  mib- 
tary  personnel  at  AFSC  acUvities 

Categories  of  recorda  in  the  system:  personnel  data-name-SSAN- 
service  dates-a wards-performance 

Authority  for  maintenance  of  the  system:  10  USC  8012. 
Routine  u*e«  of  records  mainUined  in  the  ayatem,  including  catego- 
rfca  of  nacn  and  tht  purpoaea  of  such  uaca:  used  by  management  to 
make  decisions  on  personnel/resources 

Policica  and  practices  for  storing,  retrieving,  ncceaaing,  reUining, 
and  dispoaing  of  records  In  the  ayatem: 

Storage:  MainUined  on  computer  magnetic  tapes. 
Retrievability:  Filed  by  Name. 
Filed  by  Social  Secunty  Account  Number  (SSAN). 
Safeguarda:    Records    are    accessed    by   custodian   of   the   record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
acreened  and  cleared  for  need-to-know. 
Includes  computer  fail/safe  system. 

Retention  and  dbpoaal:  ReUined  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Chief  Management  InformaUon 
Office  ASD/DPCO 

Notification  pqKedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  acceae  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rales  for  atcess  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  obUined  from  automated 
system  interfaces. 

and  civilian  and  personnel  records. 
Systems  exempted  from  cerUin  provisioM  of  tbc  act:  NONE 


F17I0I  OJNTMLA 
System  name:  Behavioral  Automated  Research  System  (BARS)  (B- 
3500) 
System   location:   3320  Retraining  Group/RGP,   Lowry   Air  Force 
Base.  CO  80230 

Categories  of  Individuals  covered  by  the  •>•«"»•  ^ir  Force 
pnsoners  who  serve  sentences  to  confinement  at  3320  Relrammg 
Group  and  3415  special  training  squadron  students 

Categories  of  record^  in  the  system:  IntcUigence  quotient  achieve- 
ment scores,  significant  dates,  psychological  tests.  mdiUrv  history, 
discipline  involvement,  military  justice  data,  performance  rating, 
type  of  discharge 

Authority  lor  maintenance  of  the  system:  44  U.SC  3101. 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Rctrainmg  Group  stall 
and  approved  researchers  for  staUsUcal  analysis,  improve  program, 
screen  potential  offenders 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtsposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier, 
and  desired  data  element. 

Safeguards:  Rccbrds  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  aulhonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Rccotits  arc  stored  in  locked  cabinets  or  rooms 
Retention  and  disposal:  Retained  for  20  years  and  destroyed  by 
tearing. macerating, pulpuig    shredding,  burning  or  degaussing 

System  manager(8)  and  address:  Commander,  3320  ReUaming 
Group/RGP.  Lowry  AFB,  CO  80230. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Name  and  SSAN,  visit  3320  Retraming  Group  (RGP),  proof  of 
identity,  date  and  place  of  birth,  dnvers  license 

Record  access  procedures:  3320  Retraming  Group  (RGP);  phone  - 
394  4167 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  FBI  mihtary  records,  supervisors,  com- 
manders, lawyers,  doctors  ,  chaplains,  other  USAF  officials,  Amer- 
ican Red  Cross. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F17101  OOJCBJA 
System    name:    Plannmg   and    Resources    Management    Information 
System 

System  location:  HQ  Air  Force  DaU  Systems  Design  Center 
(AFDSDC/SYI),  Gunter  Air  Force  Station.  Alabama  36114. 

Categories  of  individuala  covered  by  the  system:  Personnel  as- 
signed to  the  AFDSDC  involved  in  direct  productive  work  on  auto- 
mated data  systems. 

Categories  of  records  in  the  system:  Records  of  specific  tasks  as- 
signed, estimated  and  expended  hours  required  for  tasks,  start  and 
completion  dates,  records  of  projected  availability  for  work 

Authority  tor  maintenance  of  tlie  system:  10  USC  8012 

Routine  uses  of  recorda  mainUfased  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  SDch  uses:  Used  by  supervisors  and 
project  managers  to  allocate  and  manage  resources  against  job 
requirements. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainlog. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  Upes. 

Maintained  on  disks  or  drams. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Office  symbol,  codes  of  assigned  Usks. 
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Safrtuardi:  Records  an  accessed  by  person(s)  responsible  for 
servicing  the  record  svstem  in  performance  of  then  officuil  duties. 

Records  arc  stored  in  secunty  file  containers/cabinets. 

RetrntloB  aad  dbpoMl:  Ma|(netjc  tape  of  historical  data  retained 
indc(initcl>  Computer  hsis  kept  b>  users  until  replaced  bv  more 
current  lists,  dady  and  monthly,  then  destroyed  by  means  of  tear- 
in)t.  shredding  pulping.  in.)cerating,  burning  or  by  erasing  tapes  or 
diums 

System  maaagrrts)  and  addreaa:  Chief.  Project  Management  Divi- 
NKin. 

NulifitalioB  prorvdure:  Requests  from  individuals  should  be  ab- 
Uii-ssed  to  the  Svstcms  Manager 

A.ccssed  by  social  secunty  account  number 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaming  access  fiom  the  Sssteras  Manager 

<  ontrsting  record  procedures:  The  Air  Force's  rules  for  access  to 
lecords  and  fc>r  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
M.mager 

Record  sourer  ratrgortes:  Individual  and  supervisor. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 

FI7101  Ol'MCBVA 
System  name:  Military  Personnel  Management  System 

System  totattoa:  Director  of  Personnel,  I'nited  States  Air  Force 
Secunty  Servue  U'SAFSS),  San  Antonio  TX  78243. 

Categofiea  of  lodividMab  covered  by  the  system:  AU  Air  Force  ac- 
tive duly  military  personnel. 

Calegortea  o(  records  In  the  system:  APDS. 

Authority  for  malotcnaDce  of  the  system:    10  United  States  Code 

80i: 

Routine  uses  of  records  malolained  in  the  system,  including  catego- 
ries of  users  aad  the  purposca  of  such  uaca:  Used  to  provide  manage- 
ment assij^nment  data  on  career  development,  assignments,  tram- 
uig,  contingency.  USAFSS  language  student  training  and  historical 
data. 

Pu!tctet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  la  the  system: 

Storage:  Maintamed  on  computer  magnetic  tapes. 

Ret/icvability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need  to-know. 

Records  are  stored  m  security  file  containers/cabmets. 
Records  are  controlled  by  computer  system  software. 

Retention  and  dtsponal:  Retamed  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivaiion.  then 
destroyed  t>y  tearing  into  pieces,  shredding,  pulpuig,  maceratmg,  or 
burning. 

System  maaagcrls)  and  addreaa:  Director  of  Personnel. 
Notiftcatton  procedure:   Requests  from   individuals  should  be  ad- 
dressed, to  the  Systems  Manager 

Record  access  procedures'  Individual  can  obtain  assistance  in 
gaining  access  from  the  System^  Manager 

Mailing  addresses  are  in  the  Departm,:nt  of  Defense  directory  in 
the  appendu  (o  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerued  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  automated 
system  mterfaces 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F1710I00HAJXFA 

System  aame:   Personnel   Data   Used  For  Management  Engineering 
(MH)  Program  Manning  Purposes 

System  locatioa:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mail- 
mg  addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enUsted  personnel. 
Air  Force  civilian  employees. 


Air  Force  Reserve  personnel 
Personnel  authorized  and  assigned. 

Categories  of  records  in  the  system:  automatic  data  processing 
system  data  plus  home  address/phone/spouse  name/type  work  per- 
formed. 

Authority  for  malnleoance  of  the  system:   10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  mleKO- 

ries  of  users  and  the  purpoccs  of  such  uses:  personnel  assignment 

data  used  in  manning  the  MK  program. 

Policies  and  practices  for  storing,  retrieving,  acce.s.sing,  rriMining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Retricvabillty:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Headquarters  Air  Force  .Systems 
Command/OOM  Andrews  Air  Force  Base  MU  20034. 

Notification  prmedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appcaUng  mitial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F17S01  06SCEYA 
System   name:    Air   Force    Audit   Agency   Management   Information 
System  -  Report  File 

System  location:  Managed  at  HQ  Air  Force  Audit  Agency, 
AFAA/CC,  Norton  Air  Foicc  Base.  CA  92409 

Cale){ories  of  individuals  covered  by  the  system:  Resident  auditors 
issuing  audit  reports  Auditors-in-charge  of  performmg  audits 
Categories  of  records  in  the  system:  Reports  of  audit 
Authority  for  maintenance  of  the  system:  Title  10.  US  Code  8014a 
Routine  use*  of  records  mHintafned  in  the  system,  iaclnding  catego- 
ries of  users  and  the  purposes  of  such  uses:  I.  Provide  quality  control 
check  for  optical  character  reci.gnilion  data  entry  2.  Fvaluate  audit 
coverage  by  an  auditor  3.  Develop  expertise  listing  by  auditor  4  AU 
other  accesses  of  the  File  are  for  statistical  data  and  records  net 
pertaming  to  uidtviduals.  The  purposes  of  this  file  are  to  provide  a 
research  capabibty  on  past  audit  fmdings  reported  in  audit  reports 
and  to  provide  a  history  of  audit  coverage  to  support  organizational 
planning  and  managei^ent.  Ihe  above  listed  retrievals  constituted 
the  only  retrievals  made  using  the  individual's  name  as  the  key,  all 
others  are  keyed  on  subject  or  report  indicative  data.  All  levels  of 
AFAA  management  use  this  information. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mimlained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 
Maintained  on  microfiche. 
Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 

Safeguards:    Records   are  accessed   by   custodian   of  the   record 

system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-*o-know. 

Records  are  stored  in  locked  cabirets  or  rooms. 

Records  are  controlled  by  computer  system  software. 
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Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  four  additional 
years,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  teanng  into  pieces,  shredding,  pulping, 
macerating,  or  burning  .•    •  .      • 

Retained  in  office  files  for  two  years  after  the  individual 
completes  or  discontinues  a  training  course,  then  retired  to 
Washington  National  Records  Center,  Washington  DC  2040"^  and, 
after  28  additional  years,  th.-v  are  then  destroyed  by  teanng  mto 
pieces,  shredding,  pulping,  macerating,  or  bummg. 

System  managrr(s)  and  address:  The  Auditor  General.  Air  Force 
Audit  Agency  (AFAA/CC).  Norton  AFB  CA  V2409 

Notificatioa  procedure:  Requests  from  mdividuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

And  the  Director  of  OperaUons  (AFAA/DO),  Norton  AFB  CA 
92409 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager. 

Record  aoufe  categories:  Reports  of  Audit  and  annot  tied  infor 
mation  Rcinirt  Notification  data  generated  internally  wiihin  the 
AFAA 

Systems  exempted  from  certain  provision*  ol  lh«  net:  NONE 

F17501  06SCEYB 
System  aame:  Interna)  Audit  and  Control  Records 

System  locatioa:  HQ  Aii  Force  Audit  Agency,  AFAA/CC,  Norton 
Air  Force  Base.  CA  V2409 

Cattgorles  of  indlvlduaU  covered  by  the  system:  All  Air  Force 
Audit  Agency  personnel 

Categories  of  records  in  the  system:  Resource  expenditure  Uansac- 
tions 

Authority  for  maintenance  of  th-  svstem:  TiUe  10.  US  Code  8014a 

RoiiUne  use*  of  recouls  malnUlned  in  the  system,  locludlng  catego- 
ric* ol  users  and  the  purposes  of  ^uch  us*s:  I.  Provide  resource  ex- 
penditure data  for  an  individual  2.  Provi.le  quabtv  control  checks 
over  data  input  for  an  individual  3  All  other  accesses  of  the  File 
are  for  statislic:0  data  and  research  not  pertaining  to  individuals 
The  purpose  of  the  system  is  to  acnimulatc  AFAA  resource  expen- 
diture daU  and  provide  this  intormation  for  AFAA  managers.  The 
above  listed  uses  constitute  the  only  retrievals  made  using  the  m- 
dividual's  name  or  sv>cial  secunty  account  number  as  the  key.  All 
levels  of  AFAA  management  use  the  informauon  or  the  (iJe 

Policies  and  pr«rtlces  fo'  storing,  retrieving,  accesslai!.  retaining, 
and  dbposhsg  ol  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Maintained  on  microfiche. 

Retrievability.  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN) 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  acce^-^ed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need  to  know. 

Records  are  stored  m  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Reteatioa  and  dispowl:  Retained  in  olfice  fdes  for  one  year  af'er 
annual  cut-off  transfcn^ed  to  «  staging  area  for  four  addlUona^ 
years,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  bumuig. 

System  managercsl  and  addreaa:  The  Auditor  General,  Air  Force 
Audit  Agency  (AFAA/CC),  Norton  AFB  CA  92409 

Notification  procedure.  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  p.ocedures:  Individual  can  obtain  assisUnce  ui 
gainmg  access  from  the  Systems  Manager. 


And  the  Director  of  Operations  (AFAA/DO).  Norton  AFB  CA 
92409 

Contesting  record  procedure*  The  Air  Force's  rales  for  access  to 
records  and  for  contestmg  and  appealing  initial  deternimations  hy 
the  individual  concerned  may  be  obUined  from  the  Systems 
Manager. 

Record  source  categories:  Resource  expenditure  data  generated  in- 
ternally within  the  AFAA 

Sjstems  exempted  from  certain  provUloos  ol  the  act:  NONE 
H7602  OF.ACYVA 
System  name:  Nonappropriated  Funds  Standard  PayroU  System 

System  location:  Fiscal  control  offices  at  Air  Force  installations. 
the  addresses  of  which  are  provided  in  the  Dcpariment  of  Defense 
Directory  in  the  appendix  to  the  Au^  Force  System  NoUce. 

Categories  of  individuaLs  covered  by  the  system:  Air  Force  nonap- 
propriated fund  employees. 

Categories  of  records  in  the  system:  Time  and  attendance  cards: 
personal  pavroll  data  bsUngs  and  or  cards;  correspondence,  com- 
bined pavroU  checks  and  emplovee  leave  and  eammgs  statements, 
federal,  state,  and  city  tax  reports  and  or  tapes;  mdividual  pay  and 
leave  records;  personnel  action  forms  covermg  pay  changes  and 
deductions. 

Authority  lor  maintenance  of  the  system:  5  USC.  301 
Routine  uses  of  records  maintained  in  the  svstem,  including  catego- 
ries of  users  and  the  purposes  of  <uch  uses:  The  records  are  used  to 
compute  employees':  pay  cnutlcmtnts  and  deductions  and  issue 
payroll  checks  for  amounts  due;  to  withhold  amounts  due  for 
federal,  state,  and  city  taxes,  to  remit  wiihholdmgs  to  the  taxinp 
authorities,  and  to  report  earnings  and  tax  collections;  and  upon 
request  of  employees,  to  deduct  specified  amounts  from  earnings 
for  charity,  unioii  dues,  and  for  allotments  to  financial  organiza- 
tions Users  and  uses  include  but  are  not  limited  to  the  following 
nonappropriated  fund  employees.  Uses  include  receipt  of  pay  and 
pay  data  covering  hours  worked,  entitlements  and  deductions  for 
Uxes,  insurance,  retirement,  union  dues,  and  charity  contributions. 
Records  are  also  available  to  respond  to  specific  inquiries  by  em- 
ployees regarding  their  pay  historv  Internal  Revenue  Service,  state 
and  city  taxing  authonties,  which  use  the  records  to  esublish  the 
amount  of  earnings  and  tax  liability  of  individual  employees  and  to 
record  remittances  of  payroll  withholdings  agauist  tax  babdiucs. 
State  employment  agencies  use  the  mformation  to  determine  eligi- 
bility for  unemployment  compensation  Civil  Service  Commission 
which  uses  the  records  for  personnel  management  functions. 
Director.  Non  Appropriated  Fund  Personnel,  Military  Personnel 
Center,  Randolph  AFB,  Texas,  who  uses  the  records  to  monitor 
and  manage  employee  group  life  and  health  msurance  and  retire- 
ment programs  Fmancial  organizations,  employee  unions,  and 
community  fund  charitable  organizations  which  use  the  records  to 
credit  reniittances  to  accounts  of  members  or  contributions  from 
deduction  records  provided  each  organization  Disclosvres  made 
pursuant  to  the  Freedom  of  Information  Act  Disclosures  to  the  De- 
partment of  Justice  for  criminal  prosecution,  civil  litigation  or  in- 
vestigation. 

Policies  and  practice*  for  storing,  retrieving,  accessing.  ret.*ining, 
and  disposing  ol  records  in  Ihe  system: 
Storage:  Maintained  in  file  folders. 
Maintained  m  card  files. 
Maintained  on  computer  magnetic  tapes. 
Mamtamed  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duUes 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  m  security  file  containers/cabinets. 

Records  are  stored  m  safes 

Records  are  protected  by  guards 

Records  are  controlled  b\  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cutoff,  then  destoved  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

Exception:  records  pertaining  to  tax  data  are  retained  for  four 
years  rather  than  two. 
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Sysirm  inaBagcrd)  and  addma:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  An  Force 

DuTCior.  Accounting  and  Finance,  United  States  Air  Force 
(USAF).  and  Assistant  Comptroller  for  Non  Appropriated  Funds  at 
Air  Force  installations.  " 

Notifkatioa  procedure:  Information  as  to  whether  ihc  record 
)vsicm  contains  information  on  an  individual  may  be  obtained  from 
AFAF(7RMAD  Denver.  Colorado  H0:7V  telephone  103/8:5I1M 
e\t  6^41  Information  pertaining  to  geographically  dispersed  ele- 
ments of  the  record  svstem  may  be  obtained  from  documentation 
managers  at  the  applicable  Air  Force  component  listed  in  the  De- 
partment of  Defense  Directory  m  the  appendix  to  the  Air  Force 
Systems  Notice.  The  local  Fiscal  Control  Officer  (FCO)  maintains 
the  record  system  at  installation  level.  Requester  should  be  able  to 
piovkJc  sufficient  proof  of  identity  such  as  name.  siH'ial  security 
account  number,  place  of  emplovment  or  other  informatwn  verifia- 
ble from  the  record  itself 

Rrcord  accm  proc«dnre<i;  Requests  from  individuals  sbouk)  be 
addressed  to  AFAFC/RMAD  Denver.  Colorado  «0279  telephone 
J03/825-II6I  ext.  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
documentarion  managers  at  the  appUcable  Air  Force  component 
bsted  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  Systems  Notice  The  local  FCO  maintains  the  record 
system  at  installatjon  level.  Requester  should  be  able  to  provide 
suifKvent  proof  of  identit«  such  as  name,  social  security  account 
number,  ptoce  of  employment  or  other  information  verifiable  from 
the  record  itself 

Cealeiitiag  record  proc«darca:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  ioiirce  caicgorles:  Information  is  obtained  from  source 
Joci.ments  originating  from  CiviUan  Personnel  Offices  at  Air  Force 
tnstalbtions. 

Sytteaia  exempted  from  certata  provbicns  of  the  act:  NONE 

F1760J  AA  A 
Sjrstem  name:  Accounts  Receivable 

Systein  locadoa:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washingli.r.  DC  20330. 

Categorlea  of  iadiTiduala  covered  by  the  system:  AU  Air  Force  em- 
ployees authorized  to  use  Air  Force  mess  number  one 

Categorlea    ol    rvorda    in    tb?    syitea:    Records    all    charges    or 
purchases  by  members  of  Air  Force  mess  number  one 
Authority  for  maiutenaace  of  the  nystem:  5  USC  301 

Roadac  oses  of  records  naintaiaed  in  the  sy<;teni,  including  catego- 
ry of  users  and  the  purposefi  of  such  use*:  Purpose  of  file  is  for 
bilUng  mcinbers  autborizcii  use  of  the  Mess 

Pulictes  and  practices  for  storing,  retrleviat.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books,'binders. 

RetrievahilHy:  Filed  by  Name. 

Safeyiuards:  Records  are  accessed  by  persoofs)  responsible  for 
servk.1.  ^  the  lecord  system  in  performance  of  their  official  duties 

Records  are  storej  in  locked  cabmeis  or  rooms. 
Access  controlled  cv  Manager  anu  restricted  to  authorized  per- 
sonnel 

Relealioa  and  disposal:  Records  are  retained  until  Official  Audit 
i«nd  the.n  destroyed  through  shredding,  macerating,  burning,  pulp- 
ing, teaiing  into  pieces. 

Systca  ■aaagcrts)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  .Air  Force 

Noitflcation  protredurc:  Recjuests  from  individuals  should  be  ad- 
dressed ,o  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directocy  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Coatcsting  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  coutestmg  and  appealing  initial  determinations  bv 
the  indiyiduiil  concerned  may  be  obtamcd  from  the  Systems 
.Manager. 

Record  soarce  categories:  Intcmany  generated 

Sytttm^  f  xcnpted  from  certain  provisions  of  the  act:  NONE 


F17603  DPMSPAA 
System  name:  Dishonored  Check  Control  Record 

System  location:  Any  or  all  Nonappropriated  Fund  Instrumenlali- 
ties  (NAFIs)  in  the  Air  Force  worldwide  Whether  one  exits,  and 
for  what  length  of  tune,  depends  on  whether  the  NAFI  has  any 
dishonored  check  eipcnence. 

At  Headquarters  United  States  Air  Force.  Washington  DC  20330 
Categories  of  indivtdaals  covered  by  the  system:  AU  personnel, 
mdilary  and  civilian,  whose  personal  checks  are  returned  to  NAFIs 
by  the  banking  system  and  are  disbonor<.d  for  such  reasons  as  m- 
sufficient  funds,  closed  accounts,  invaUd  signatures,  bank  errors, 
etc 

Categories  of  records  in  the  system:  Form  on  which  custodian 
maintains  a  record  of  dishonored  cheiks.  Up  to  27  individual  en- 
tries may  be  made  per  form  Data  include  name  of  maker/endorser, 
organi/ation/address.  name  of  bank,  amount  of  check  and  reason  it 
was  dishonored,  and  whether  the  amount  is  collected  or  written  off 

Authority  for  maintenance  of  the  system:  10  USC8UI:  Chapter  ^. 
Powers  Section  301 

Routine  uses  of  records  maintained  in  the  system,  imluding  catego- 
ries of  users  and  the  purposes  of  such  usex:  lu  maitilain  a  record  of 
dishonored  checks,  to  assist  m  collecting  amounts  due.  and  to  com- 
pile a  stalistical  quarterly  report  on  dishonored  cheiks 

Policies  and  practices  for  storing,  retrieving,  acrrv>iog,  retaining, 
and  disp<>siDg  of  records  in  the  system: 

StoraKi*:  Maintained  in  visible  file  binders/cabinets. 

Relrievabilily:  Subjectively 

Filed  by  Name    . 

Safeguards:  Records  are  accessed  by  persun(s)  resp^msible  for 
servicing  the  record  system  in  performance  of  theu  official  duties 

Records  are  accessed  bv  authorized  personnel  w  ho  arc  properly 
screened  and  cleared  for  need-to-know 

Records  arc  stored  in  K>cked  cabinets  or  rooms. 

RetentioB  and  disposal:  Destroyed  when  purpose  has  been  served 
and  accouii'  settled  through  macerating,  pulping,  tearing,  shredding, 
and  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  St.iff 
Personnel  tor  MiliUrv  Personnel.  Randolph  Air  Force  H.isc  Texas 
7M4X. 

Notifkatioa  procedure:  Individuals  may  inquire  of  the  appropriate 
Nonappropriated  Fund  custodian/manager  in  order  to  exercise  their 
rights  under  the  Act 

Record  access  procedures:  IndivHiuals  may  inquire  of  the  ap 
propriate  Nonappropriate  Fund  custodian/manager  m  order  to  exer- 
:ise  their  rights  under  the  .^ct. 

Contesthin  record  procedures:  The  Air  Force's  rules  for  access  to 
records  ai'u  for  coniesung  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Dishonored  check  and  information 
thereon.  barW  correspondence. 

Systems  exempted  from  certain  jirovlslons  ol  ;he  act:  NONE 

F17603  DPMSPAB 
System  name:  Internal  Accounts  Receivable  System 

System  location:  Individual  membership  association  nonap- 
propnared  fund  instrumentaliti<'s  (NAFIs)  when  deemed  ap- 
propnate  and  necessary  and  approved  bv  base  commanders 
Systems  exist  at  approximately  4u0  open  messes  worldwide  and  .it 
50-75  other  membership  association  NAFIs,  such  as  rod  and  gun 
clubs,  areo  clubs. 

Categories  of  individuals  covered  by  the  tystem:  Active  and  retired 
military  and  civilian  personnel  who  arc  members  of  membership  as- 
sociations. 

Categories  of  records  In   the  system:   Records  are   subsidiary   ac- 
'count  ledgers  maintained  on  individual  members 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Chapter  803.  Department  of  the  Air  Force  Section  8012. 
Title  5.  United  States  Code,  Chapter  3.  Powers  Section  301 

Routine  u>es  of  records  maintained  in  the  .«}stem,  inrludiug  catego- 
rivs  of  users  and  the  purposes  of  snrb  u.ses:  Record  charges  and 
credits  of  members  and  to  prepare  billing  statements 

Policies  Bod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  in  visible  file  binders/cabinets 
Retrievabilily:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  needto-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 
Retention   and   disposal:    They    are    reuined    throughout    the    life 
cycle  of  credit   sales  and   for  as  long  as  an   individual   rcmams   a 
member. 

System  manager(«)  and  address:  AssisUnt  Deputy  Chief  of  Staff 
Personnel  for  Mdiury  Personnel,  Randolph  AFB,  Texas  78148, 

Notlfkatlon  procedure:  Individuals  may  contact  the  appropriate 
Non  Appropriated  Fund  custodian/manager  in  order  to  exercise 
their  rights  under  the  Act. 

Record  acccaa  procedures:  Same  as  procedures  for  notification. 
Contcatlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 

Rccvrd  aoorcc  categories:  Individual  members  themselves,  charge 
slips,  payment  receipts,  checks,  etc. 

Syttcnu  ciemplcd  Iroa  certaka  provision*  of  the  act:  NONE 

F17M3  HC 
System  name:  Chaplain  Fund  Service  Contract  File 

System  location:  At  Air  Force  insUUations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen 
dix  to  the  Air  Force's  systems  notice. 

Categorlea  of  indivlduab  covered  by  the  system:  Contracting  of- 
ficers and  representatives. 

Categories  ol  records  In  the  system:  Contract  Between  Local 
Chaplain  Fund  and  an  Indi"idual  for  Provision  of  Specified  Ser- 
vices Not  Available  through  other  Funds 

Authority  for  maintenance  ol  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  uaes  ol  records  maintained  la  the  system.  Including  catego- 
ries of  user*  and  the  purposes  ol  such  uses:  Record  of  Terms  of  Con 
tracts 

Policies  and  practJcea  lor  stoHng,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrfcvablllty:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicmg  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  ReUincd  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
desUoyed  by  te:»ring  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Chaplains,  Headquarters 
United  Stntes  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesUng  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  Obtained  from  Contractor 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17603  OYUEBLA 
System  name:  Individual  Earning  Data 

System   locatloa:   At   headquarters   of  the   major  commands   and 
separate  operating  agencies.   Official  mailing  addresses  are   in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Au  Force's 
systems  notice. 
Individuals  concerned  and  at  Internal  Revenue  Service  (IRS). 
Categories  ol  Indivlduab  covered  by  the  system:  Off  duty 
AD   active   duty    military    personnel,    employed   by    Isolated    Site 
Lounge  Sundry  Fund  (ISLSF). 


Categories  of  records  ia  the  system:  Individual  pay  records  and 
identifies  individual  by  name  and  social  secunty  account  number 
(SSANi 

Authority  lor  mainlrnaacr  ol  the  system:  10  USC  8012 
Routine  uses  ol  records  mainUlned  in  the  ijstem.  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:    To  rcporl  to  the   IKS  in 
dividual  eammgs  so  that  federal  income  lax  mav  be  toUcctcd  on  all 
payments    made    to    individuals   empkned    in    the    operaUon    of   an 
ISLSF 

Policies  and  practices  for  storing,   retrieving,  acccssmg.  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files 
Retrievability:  Filed  by  Name 

FUed  by  Social  Security  Account  Number  (SSAN> 
Conventional. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Records  are  stored  in  locked  cabinets  or  rooms 
Retentioo  and  disposal:  Retained  in  air  force  CommunicaUons 
Service  ComplroUer  files  for  four  years  after  wages  are  paid,  then 
destroyed  by  tearing  into  pieces.  Retained  by  mdividual  for  report- 
ing income  to  IRS 

System  manager(k)  and  address:  Deputy  Chief  of  Suff  Comp- 
troller Headquarters  AFCS. 

Comptroller  of  the  Air  Force,  Headquarters  United  Sutes  Air 
Force 

Notification  procedure;  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  njies  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  InformaUon  obtamed  from  source  docu- 
ments (such  as  reports  I  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors    and  so  forth 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F17607  DPMS 
System  name:  17607  DPMS  Nonappropriated  Fund  Instrumenubties 
(NAFIs)  Financial  System 
System  location:  At  any  of  the  following    Air  Force  Military  Per- 
sonnel Center,  Randolph  AFB  TX  78148.   MAJCOM   headquarters 
and   SOAs,   and   Air   Force   NAFIs  when  deemed   appropriate  and 
necessary  and  approved  by  the  appropnate  commander    System  ex- 
ists  within   approximately    1,300   NAFIs   which   mclude   resale   and 
revenue-sharing   NAFIs,   general   welfare   and   recreauonal   NAFIs. 
membership  association  NAFIs.  and  special  NAFIs    Official  mail- 
ing addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  An  Force's  systems  notice 

Categories  ol  individuals  covered  by  the  system:  .\11  personnel, 
who  are  members  of  membership  associations  or  authorized 
patrons  of  any  of  the  above  NAFIs,  and  with  whom  financial 
Uansactions  are  conducted  including  the  extension  of  credit  m  ac 
cordance  with  An  Force  regubtions  or  those  whose  personal 
checks  are  relumed  to  the  NAFI  by  the  banking  ssslem  and  are 
dishonored  for  such  reasons  as  insufficient  funds,  closed  accounts, 
invalid  signatures,  bank  errors,  etc  In  accordance  with  appropnate 
Air  Force  regulations  conceming  NAFI  participation,  the  above 
personnel  may  include,  but  arc  not  limited  to.  active  duty  and 
retired  mibtary  members  and  their  dependents,  members  of  US 
reserve  components  and  Federally  recognized  National  Ciuard 
units.  Air  Force.  Army,  or  Naval  Academy  cadets;  military  mem- 
bers of  foreign  governments  on  duty  with  the  DOD,  DOD  civihans 
and  their  dependents,  other  Federal  Cyovemment  employees  work- 
ing on  the  militarv  installations  and  their  dependents,  employees  of 
Federal  Government  agencies  working  at  the  mslallation.  contractor 
employees,  technical  representatives,  and  others  who  arc 
authorized  logistic  support  and  work  at  the  mstallation  and  where 
membership  or  usage  would  be  in  the  best  interest  of  the  installa- 
tion, retired  Federal  Government  service  civilian  personnel  (civil, 
foreign  service,  etc  )  who  were  members/participants  of  a  NAFI  at 
time  of  retirement,   commissioned  members  of  the   Amencan  Red 
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Cross,  US  Public  Health  Sirrvke.  and  the  LS  Environmental 
Sciences  Administ/auonu  unremjmed  spouses  and  chiJJren  of 
deceased  active  duty  or  retired  members  of  the  US  Armed  Forces, 
and  ccrt.xn  other  categories  of  individuals  identified  by  authon^rd 
personnel  who  directly  support  Air  Force  missH>n  requirements 
Also,  all  personnel  employed  by  or  assigned  to  the  NAFI  in  any 
manner  who  are  involved  m  any  financial  transaction  involving  the 
NAKI  whether  irtemal  or  external,  including  nut  not  limited  to.  the 
receipt  or  control  of  cash  or  other  property. 

Catrgoiieii  of  ivc<«rdji  ■■  the  (vstnn:  Records  necessitated  by  or 
rcMiliing  Irom  financial  transactions  with  autbonzed  members, 
patrons,  vendors,  or  those  otherwise  entitled  to  utilize  or  deal  ivith 
a  NA^!  servKC.  Such  rocords  include,  but  arc  not  lunitcJ  to.  sub- 
tHlury  account  ledgers  maintained  on  individual  mem- 
bers/3Uthon<^-d  patrons  who  ate  charged  dues  and/or  extended 
credit  including  the  use  of  billeting  type  facilities  pnor  to  payment, 
formal  on  •^iiKh  a  record  ot  delinquent  accounts  or  dishonored 
checks  and  then  disposition  arc  maintained i  and  records  of  package 
bquor  or  other  vales  or  services  Records  necessitated  for  or  by  in- 
t/-»DaL'i>'. '.Tal  financial  record  keeping  or  asset  ATontrol,  including 
but  not  l.j  -ted  to  the  receipt  and  conuol  of  cash,  custody  for  tangi- 
ble properly,  and  any  actions  taken  as  a  result  of  any  tnegularity. 

Aatborivy  tor  aiaiatfaance  of  the  tywUm:  10  United  States  Code 
801?.  Secretary  of  the  Au  Force:  powers  and  dutieo,  delegation  by. 
5  Uiuted  Stales  Code  3u!,  IX^arlniental  regulations.  Fxccutive 
t>rder  ^t>»7.  22  Noveniber  194'.  Number  System  for  Accounts 
Relating  to  Individual  Persons. 

Roatinc  ■•«•  of  r«e«r«b  matntabMil  hi  th«  fyntcai,  teciudhig  catr^o- 
lica  of  users  aad  the  purpose*  of  (ura  uses:  To  record  charges  and 
credits  ol  members  acJ  others  authorized  credit.  To  prepare  billing 
statements  or  furnisL  data  to  an  outside  party  to  prepare  billing 
statements  To  maintain  h  record  of  dishonored  checks.  To  assist  in 
collecting  all  arnounts  due  in  accordance  with  established  Air  Force 
procec!'jres.  To  compile  a  statistical  quarterly  report  on  dishonored 
che.'ks  and  statisO,.al  data  on  delinquent  accounts  receivable  for 
UM  with  the  financial  reports  To  verifv  eligibibty  to  engage  in 
financial  transactions  with  NAFIs,  including  package  liqaor  and 
other  saics  and  extension  of  credit.  To  form  a  data  base  wiiljin  the 
financial  system  of  the  NAFIs.  Uitlized  by  personnel  responsible 
for  conducting  Air  Force  morale,  welfare,  and  recreation  (MWR) 
fuun^ial  transactions.  May  be  provided  to  commercial  or  nonprofit 
concerns  conducting  activities  in  support  of,  similar  to,  or  in 
furtherance  of,  the  Air  Force  programs  involved.  May  be  provided 
to  dn>  DOD  component  or  any  part  thereof  and,  upon  request,  to 
any  other  federal,  state,  and  local  governmental  agencies  in  the 
pursuit  of  their  official  duties  May  alio  be  used  for  other  lawful 
purposes  including  law  eaforecment  and/or  litigation. 

Pt'ikies  amd  practices  for  sloHng.  retrieviag,  accessing,  retatniag, 
••d  diHKMlag  of  records  ia  the  syitem: 

Storage:  Maintained  in  visabic  file  binders/cabinets.  Also,  may  be 
maintained  on  computer  records. 

Retrievablilty:  Filed  by  name  and/or  social  security  account 
number  fSSAN);  form  title  or  computer  product  control  number 

Safcgvarda:   Records  are  accessed  by  person(s)  responsible  for 
servicug  the  record  system  in  performance  of  their  official  duties 
Persoonel   are    properly    screened   and   cleared   for   need-to-know. 
Records   arc    stored   in    secured   buildings   or   locked   cabinets   or 
rooms. 

RcienthM  and  diitp«Mal:  Subsidiary  accounts  receivable  are 
retained  throughout  the  life  cycle  of  credit  sales  and  for  as  long  as 
an  individual  remains  in  an  active  member/authorized  patron  status. 
Those  forms  used  in  connection  with  delinquent  accounts  or 
dishonored  checks  are  letained  until  no  longer  needed.  Record 
disposal  for  these  and  all  other  maintained  records  is  in  accordance 
With  AFM  12-50 

Sy'teos  iiiaaagcr(s)  aad  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB  TX  78148 

Notifkatioa  prvcedurc:  Individuals  may  contact  the  appropriiite 
noranpropriated  fiind  financial  management  branch  fNAFFMB)  or 
the  appropriate  operating  branch/section  manager  in  order  to  exer- 
cise their  rights  under  tha  Act.  Official  mailing  addresses  arc  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Forces 
systems  notice. 

Record  access  procedures:  Same  as  procedures  for  notification. 

Co«tertiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Individual  members 'patrons/users  of  a 
service  themselves,  charge  sbps,  payment  receipts,  checks,  and 
other  authonzed  financial  forms  and  records. 

.Systems  exempted  from  rrrtain  provisioos  ot  the  act:  NONF' 
F 17607  UP.MSU.XB 
System  name:  Air  Force  Open  Mess  Program 

System  locatioo:  At  Air  Forte  Military  Personnel  Center,  Ran- 
dolph Au  Force  Base,  TX  7814» 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations  OffKial  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  s\ stems  notice. 

Categories  of  indlviduab  cwvercd  by  the  system:  Active  duty  mili- 
tary, rctiied  miliUirv.  Reserves.  N.itional  Guard  Department  of 
Defense  (DOD)  civilians,  DOD  Nonappropnaicd  Funds  (NAF»  em- 
ployees, contractor  personnel  working  on  mibtary  installations, 
technical  representatives,  commissioned  members  of  the  Amencan 
Ked  Cross.  United  .States  (US)  Public  Health  Service,  and  the  US 
Enviroiiir.cntal  Sciences  Services  Administration,  and  ihcir  depen- 
dents. 

Categories  of  records  in  the  system:  Membership  appbcations.  em- 
ployee performance  evaluations,  records  of  delinquent  accounts, 
had  check  reports,  package  store  saics  slips 

Authority  for  mainleoaBce  of  the  system:  Title  10.  United  Slates 
Code  Chapter  803,  Department  of  the  Au  Force,  Section  8012; 
Title  5,  United  States  Code  Chapter  3.  Powers  Section  301 

Routine  uses  of  rerords  maintained  in  Ihr  system,  including  ralego- 
ries  of  users  aud  the  purposes  of  such  uses:  To  determine  eligibility 
cnteria.  retention 'termination/promotion  of  employees,  assist  in 
financial  management,  provide  auilit  trail 

Policies  and  practices  for  storing,  retrieving,  accessing,  relaioing, 
and  dbposing  of  records  in  tb«  system: 

Storage-  Maintained  on  paper  tape. 

Retritvability:  By  subject 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  pcrson(s)  responsible  for 
servicing  the  record  system  in  peilormance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or  rooms. 

RcleatioB  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longei  needed  for  reference,  or  on  inactivalion,  then 
destro>ed  by  tearing  into  pieces,  shredding,  pi:!ping,  macerating,  or 
burning. 

System  manager*--)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Fotce  Base,  Texas 
78148. 

Notification  procedure:  Individuals  may  contact  agency  officials 
at  the  respective  Open  Mess  location  in  order  to  exercise  their 
rights  under  the  Ac! 

Record  access  procedures:  Individuals  may  contact  agency  offi- 
cials at  the  respective  Open  Mess  location  in  order  to  exercise  their 
nghts  under  the  Act. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initi.^1  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  appUcation  and  participation. 
Open  Mess  manager,  employees,  vendors,  package  store  manager 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

F17607  UPMSOBA 

System  name:  Aero  Club  Membership/Training  Records 

System  location:  Each  aero  club  office  at  respective  Air  Force  In- 
stallations. 

Categories   of   individuals  covered    by   the   system:    All   aero   club 

members 

Categories  of  records  in  the  system:  Membership  appbcation, 
training  and  currency  records. 

Anthority  for  maintenance  ot  the  system:  Title  10,  United  States 
Code,  Chapter  803,  Department  of  the  Air  Force,  Section  8012; 
Title  5,  United  States  Code,  Chapter  3,  Powers  Section  301. 
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Routine  uses  of  rrcordf  maintained  In  the  system,  bicludiog  catrgo- 
ries  ol  users  and  the  purposes  of  such  uses:  Determine  membership 
eligibility  and  miont.Hin  a  record  of  training  and  currency  of  in- 
dividual members 

Pullcks  and  pracli'^es  for  storing,  rHrievIng,  accessing,  retaining, 
and  disposing  o(  records  in  the  ssslem: 

Storage:  M  uiitauieii  in  visible  file  binders/cabinets. 

RttrievaMlli):  Filed  by  Name. 

Safeguards:  Rei.ou!>  ;ire  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Au  Force  records  are  transferred  with  in- 
dividual member  or  disposed  of  upon  mcmbei's  separation  or 
resignation 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inacUvation.  then  desUoyed  by  tcinng 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerdl  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Mdilary  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Nodfkatlon  procedure:  Individuals  may  contact  agency  officials 
at  the  respective  aero  club  location  in  order  to  exercise  their  rights 
under  the  Act. 

Record  access  procedures:  Individuals  may  contact  agencv  offi- 
cials at  the  rcspectn-e  aero  club  location  in  order  to  exercise  their 
nghts  under  the  Ac' 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  lor  contcstuig  and  aj-pcaling  initial  determinalions  by 
the  individual  concerned  may  be  obumed  from  the  Systems 
Manager. 

Record  source  categories:  Membership  application,  training  and 
currency  recoiJs. 

Systems  exeropte<»  from  certain  provbitoos  of  the  act:  NONE 

H7701  NGBJA  A 
System  name:  Confidential  SUUmtnl  of  Employment  and  Financial 
Interest 

System  location:  NOB  J. A 

Categories  of  lt>dlvldugls  covered  by  the  lysUm:  All  active  duty 
military  personnel 

Au  N-^tional  Guard  personnel 

Categories  ol  records  in  the  system:  Statements  of  Financial  In- 
terest 

Authority  for  maiuUnaoce  of  ti»e  system:  Executive  Order  11222, 
8  May  t5 

Roinl^e  uses  of  records  maioUlned  in  the  system,  including  latego- 
riea  of  i«»ers  and  Ott  purpo--.es  of  such  uses:  Routme  use  to  include 
but  not  limited  to  letainuig  all  information  pertaining  to  an  in- 
dividual including  employment  forms,  empknment  and  financial 
documcpPs  from  uulividual,  cthrr  govemment  agencies  and/or 
private  concerns.  To  Keep  a  record  of  any  employment  or  financial 
action  of  official  inte-^est  or  cooceming  piomoUon  consideration, 
assignment  p'  Ucies.  selection,  location  and  to  report  on  or  take  ap- 
propriate action  on  invjivniuals. 

Policies  and  pr»ci»rs  for  storing,  retrieving,  accessing,  retaining, 
aud  dbEpoalog  of  revorrts  in  the  lysti-tn: 

&tor*gr:  M'iinlaincd  in  file  foKkrs. 

Retrievabliity:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicug  the  record  s.stcm  in  peifoiinance  of  their  official  duues. 

Reicntkvn  and  disposal:  Retained  uj  office  files  until  superseded, 
obsolete,  no  longer  needco  for  reference,  or  on  inactivalion.  then 
destroyed  by  tearing  uito  pieces,  shiedduig,  pulping,  macerating,  or 
burning. 

System  maBager(s)  and  address:  Director  of  Air  National  Guard, 
Heaiiquaitcrs  United  States  Aii  Force. 

Notifkatktn  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  In.ii\  idual  can  obtain  assistance  in 
gainmg  acccis  trooi  i*,e  .Systems  Man;iger. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  apjeabng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  the  individual 

Systems  exempted  from  certain  provisions  of  the  art:  NONE 


H7701  OBXQPCA 
System    name:    17701    OBXQPCA   Cadet    Accounting   and   Finance, 
System  Code  R/,  DaU  System  Designator  ESlfc 
.System    locatkin:     United    Sutes    Air    Force    Academy,    USAF 
Academy   CO   8(tK40    Air  Force   Accounting   and    Finance   Center, 
Lowry  AFB,  Denver.  CO  80279 

Categories  ol  indivlduaU  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  ot  records  in  the  system:  Individual  computcnzed  files 
conlainmg  pay  data  for  all  USAF  Academy  Cadets  uicluding 
Kstablishmcnt/Chauge  in  Personal  Chcckmg  Account,  Monthly  Re- 
port of  Contingency  Fund  Status,  Contingency  Fund  Loan  Request. 
Cadet  Pay  Order,  Document  Control  Log,  Recapitulation  of  Cadet 
Pay  Account,  Cadet  Pay  AulhonzaUon,  Cadet  Pay  Monthly  State- 
ment Cadet  Pay  Record.  Payment/  CoUection  Vouchers,  Separa- 
Uon  Control  log.  Electronic  Data  Processing  Sheets,  MicrofUm 
Files,  Cadet  Pay  Disk  File,  Quarterly  FICA  Rtport,  Transmittal 
Letter 

Authority  for  maintenance  ot  the  system:  lOUSC.  9331.9334,9342, 
93 SO;  37 use,  201 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purpose  (or  which 
the  information  in  the  system  is  collected  is  to  accumulate  cadet 
pay  entitlements  (bask  pay  and  subsistence),  deductions  (federal 
tax,  social  security,  insurance  premiums)  in  order  to  properlv  moni- 
tor the  payments  disbursed  to  the  Air  Force  Cadet  Wmg  (TAFCW). 
The  onlv  category  of  user  is  the  Accounting  and  Finance  Offke, 
Cadet  Pay  Section  and  Payuig  and  Collection  Section  The  specific 
uses  of  the  information  include  determining  the  correct  monthly  net 
pay  to  be  disbursed  to  each  cadet,  preparing  TD  Forms  W2  for  the 
Internal  Revenue  Service,  reporting  deductions  for  the  Federal  In- 
surance Contribution  Act  to  the  Social  Secunty  AdmmistraUon, 
charging  the  cadets  for  clothing  issues  and  miscellaneous  charges 
from  authorized  USAF  Academy  sources,  and  the  reporting  of  all 
expcnoitures  to  the  Air  Force  Accounting  and  Finance  Center. 

Polkies  and  p'actkes  for  storing,  retrievtag,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  Maintained  ui  ffle  folders,  in  visible  file  bin- 
dcrs/cabmets,  in  card  files,  on  computer  magnetic  tapes,  on  disks 
or  drums,  on  computer  paper  printouts,  on  roll  mkrofilm. 

Retrtevabilit) :  Filed  by  Military  Service  Number  or  other  identifi- 
cation number  or  $>stem  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servkmg  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
aud  cleared  for  need-to-know.  Records  are  stored  in  IcKked 
cabmcts  or  rooms. 

ReUntion  and  disposal:  The  original  copy  of  Cadet  Pay  Record, 
Cadet  Fay  Order,  SubsUntiating  Fay  Documents  and  Transmittal 
Letter  are  forwarded  to  AFAFC,  Lowry  AFB,  Denver,  CO  80279 
A  microfilm  copy  of  the  Cadet  Pay  Record  is  maintained  by  USAF 
Academy  Fmance.  Cadet  Pay  Section,  USAF  Academy.  CO  80840, 
and  is  desUoyed  4  years  after  graduation  by  cutting  into  pieces  Co- 
pies of  Cadet  Pay  Orders,  substantiating  pay  documents  and  post- 
ing media  records  are  rctamed  1  year  after  annual  cutoff  in  current 
files  area  and  forwarded  to  the  USAF  Academy  SUging  Area  for  2 
additional  years.  Document  ConUol  Records  are  destroyed  90  days" 
aflcr  close  of  FY  to  which  tbey  pertain.  W-2  Ustings,  quarterly 
FICA  reports  and  CPITF  interest  distribution  records  are  retained 
by  Cadet  Pay  Section  6  years  after  CY  to  which  they  pertain  Audit 
registers  are  destroyed  after  9  tronths.  Financial  statements, 
schedules  and  supporting  data  is  desUoyed  aftei  4  years.  Pay  uiqui- 
ries  are  destroyed  after  2  years.  All  destruction  is  accomphshcd  by 
tearmg  into  pic>.cs. 

System  manager(s)  and  address:  Superintendent,  United  States 
Air  Force  Academy,  Colorado,  8Ue40 

Notificatktn  procedure:  Director  of  Accounting  and  Finance, 
United  States  Air  Force  Academy,  Colorado,  80840. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Rrcord  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  paiiels,  auditors,  and  so  forth. 
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S)rflca«  eicapled  trom  ccrlala  provblon*  of  the  act:  NONE 
FnoSOEACYVA 

System   umc:    1770S  OEACYVA   Accounting   and   Finance   Officer 
Accounts  and  Substantiating  Documents 

System  locatioa:  Air  Force  Accounting  and  Finance  Center. 
I.owry  AFB.  Denver.  CO  8027V.  Denver  Federal  Archives  and 
Records  Center  BWg  48  Denver  Federal  Center.  Denver,  Colorado 

80;2S 

CalrfOfi«*  o(  iadivlduala  covered  by  the  system:  Civilian  personnel 
employed  at  or  paid  by  AF  Installations.  Air  Force  active  duty  mili- 
tary personnel.  Air  Force  Reserve  and  Air  National  Guard  person- 
nel. Retired  Air  Force  military  personnel,  and  their  allotces. 

Categories  of  records  Id  the  system:  individual  military  pay 
records,  substantiating  documents,  such  as,  certificdtcs  for  deduc- 
tions and  retained  miLtary  pay  orders:  records  of  travel  payments; 
financial  record  data  folders;  miscellaneous  military  vouchers  and 
slatemcnts.  copies  of  monting  or  strength  reports  and  personal 
fmancial  records 

AatboHty  for  mainteoaace  of  the  sysUm:  31  USC  67(b). 

Roattnc  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  oacrs  and  the  purpoiws  of  such  uses:  The  purpose  of  this 
system  IS  to  serve  as  a  repository  from  which  informauon  may  be 
retrieved  The  categories  of  users  and  uses  are  federal  agencies  in- 
cluding, but  not  limited  to,  the  Federal  Bureau  of  lovesligatiun;  Of- 
fice of  Specul  Investigtion.  United  States  Air  Force;  Internal 
Revenue  Service;  and  U  S  Attorneys  for  investigative  purpt>ses; 
And  the  General  Accounting  Office  and  Comptroller  General  for 
audit  purposes.  Also  used  by  sute.  local  and  city  governments  to 
substantiate  pay,  eligibUity  for  welfare  and  unemplosmeni;  the  civil 
service  commission  for  personnel  management  functions,  the 
general  public  for  garnishment  of  pay,  employment  purposes  and 
by  by  other  Air  Force  and  Department  of  Defense  components  and 
Air  Force  members  to  substantiate  claims,  legality  of  payments, 
and  service.  Disclosures  made  pursuant  to  the  freedom  of  mfonna- 
lion  act.  Disclosures  to  the  Department  of  Justice  for  crunmal 
prosecution,  civil  Utigation  or  investigation 

Policies  and  practices  for  storing,  retrieving,  acccssiiig,  retaining, 
and  dlspostag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders,  in  note  books/binders,  on 
computer  paper  printouts,  on  roll  microfilm,  and  on  microfiche. 

Retrievability;  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number,  accounting  and  disbursing  station  number 
and  period  of  data  requested. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
s>stem  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  arc  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards  and  controlled  by  personnel 
screening. 

Rctealioa  and  dbpoaal:  records  are  stored  at  Air  Force  Account- 
ing and  Finance  Center,  updated  and  accessible  for  18  months  after 
receipt  from  Air  Force  Accounting  and  Finance  Officers  world- 
wide, then  retired  to  the  Denver  Federal  Archives  and  Records 
Center  >vbere  they  are  reuined  for  a  period  of  4  years,  9  months. 
Destrucuon  is  accomplished  by  sale  to  a  salvage  company  for 
shredding. 

System  maaagens)  aad  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  Sutes  Air  Force  (USAF). 

NottfkatloD  procedure:  information  as  to  whether  the  record 
system  contains  mformation  on  an  individual  may  be  obtained  from 
AFAFC/DAD  Lowry  AFB,  Denver.  CO  80279.  telephone  (303)  320- 
7553.  Requester  should  be  able  to  provide  sufficient  proof  of  identi- 
ty, such  as  name,  social  security  number,  duty  station,  place  of  em- 
plo>  ment  or  other  information  verifiable  from  the  record  itself 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFCOAD  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553  Requester  should  be  able  to  provide  suffi- 
ciect  proof  of  identity,  such  as  name,  social  security  number,  duty 
station,  place  of  employment  or  other  information  verifiable  from 
the  record  itself. 

Coatestlag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  from  Air  Force  Accounting 
and  Finance  Officers. 

Systems  eierapled  trom  certain  protisiuns  of  the  act:  NONE 

FI7707  OFACYVA 

System  same    17707  OEACYVA  Loss  of  Funds  Case  Files 

System  localioa:  Air  Force  Accounting  and  Finance  Center. 
I.owry  AFB.  Denver.  CO  80279 

Categories  of  individuals  covered  by  the  system:  Army.  Navy  and 
Marine  Corps  ailive  July  military  personnel  Air  Force  active  duty 
officer  and  enUsted  personnel  Air  Force  civilian  employees. 
Former  Air  F«)rce  civilian  employees.  Au-  Forte  Reserve  and  Air 
National  Guard  personnel    Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  information  source  docu- 
ments, reports  of  investigating  officcr(s)  pertinent  to  losses  in  Air 
Force  accounting  and  finance  Officers:  (AFOS)  accountabilitv.  loss 
of  funds  settlement  vouchers,  material  to  determine  cause  of  the 
loss,  identification  of  personnel  concerned  m  the  loss,  determina- 
tions of  pecuniary  liabUilv.  opinions  from  Judge  Advocate  General 
offices,  opinions  from  the  Comptroller  General  and  from  the 
General  Accountmg  Office,  and  final  determinations  by  the  Secre- 
tary of  the  Air  Force. 

Authority  for  maintenance  of  the  system:  31  USC  9.5a.  492b;  40 
I'.SC  721  ■'29 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u»er»  and  the  purposes  of  such  uses:  loss  of  funds  case  file* 
record  the  chronological  historv  of  losses  or  defuicncies  in  AFOS 
money  accounts  Data  contained  m  these  fdcs  are  used  to  prepare 
reports  and  staUstics,  and  to  develop  facts  necessary  for  adminis- 
trative adjudications  of  pecuniary  responsibility  Users  of  the 
records  system  include,  but  are  not  limited  to.  attorneys,  surely 
companies,  and  individuals  for  internal  Air  Force  processing  and 
outside  litigation  by  those  named  m  the  cise  Disclosures  are  made 
to  the  Department  of  Justice  (for  crimin.»l  prosecution,  civil  Utiga- 
tion, and  mvestigation);  to  members  of  the  general  public  when 
required  by  the  freedom  of  information  act,  to  the  Comptroller 
General  and  the  General  Accounting  Office  for  audit  purposes  and 
for  opinions,  to  the  Federal  Bureau  of  Investigation  and  the  Office 
of  Special  Investigations,  United  States  Air  Force  (for  investigation 
of  possible  criminal  violations),  and  to  various  Air  Force  pay 
systems  for  implementation  of  admmistralive  adjudications 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Mamtaincd  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  person(s)  responsible  for 
servicmg  the  record  system  in  performance  of  their  official  duties 
who  arc  properly  screened  and  cleared  for  need  to-know.  Records 
are  stored  in  security  file  containers/cabinets  and  Records  are 
stored  in  safes,  protected  by  guards,  and  controlled  by  personnel 
screening  and  visitor  registers. 

Reteiitioa  and  disposal:  wherrever  rchef  from  pecuniary  responsi- 
bility for  a  loss  is  recommended  and  granted,  records  are  retained 
at  AFAFC  for  four  years  and  then  destroyed  by  tearing  mto  pieces, 
shredding  .pulping  or  macerating.  Whenever  one  or  more  persons 
arc  held  liable  for  a  loss,  and  the  loss  is  completely  recovered, 
records  are  retained  in  AFAFC  files  for  six  years  and  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  or  macerating. 

System  maaager<8)  aad  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air  Force  Du-cctor  of  Accounting  and 
Fmance  United  States  Air  Force  (USAF) 

Notiflcatioa  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  indtvidu.il  may  be  obtained  f.^om 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
3207553.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  military  or  civilian 
status,  duty  station  or  place  of  employment,  or  other  information 
verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB.  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
military  or  civilian  status,  duty  station  or  place  of  emplovraent.  or 
other  information  verifiable  in  the  record  itself. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  oeterminaiions  by 
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the    individual    concerned    may    be    obtamed    from    the    Systems 
Manager 

Record  source  categories:  Information  obtained  from  financial  in 
stitulKins.   police   and   investigating   officers,   witnesses   and    souice 
documents  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  enempted  from  certain  provisions  of  the  act:  NONE 
H7708  OEACYVA 
System  name:  17708  OFAC  YVA  Claims  case  fUe  -  corrected  mihtary 
pay  and  allowances. 
System    locattoo:    Air    Force    Accounting    and    Fmance    Center, 
lowrv     AFB.    Denver.    CO    80279     and    at    the    Denver    Federal 
Archives  and  Records  Center  Denver  Federal  Center,  building  4K, 
Denver  CO  80225 

Categories  of  indl>iduals  covered  by  the  system:  Air  Forte  active 
duty  officer  per»«'nnel  and  enlivted  pcisonnel.  and  formci  active 
duly  mdiUrv  peisonnel.  Au  Fon  c  Reserve  and  Air  National  Guard 
personnel  Retired  Air  Force  military  personnel  Air  Forte  Acade- 
my cadets    Surviving  dependents  of  inilitary  personnel. 

Categories  of  records  la  the  system:  Includes  but  not  limited  to  the 
following  retired  pay  mformation.  reserve  pay  information,  sLalc- 
ment  of  service;  travel  orders;  travel  vouchers;  leave  records,  in- 
dividual military  pay  records;  dtschaige  document;  civdian  earning 
statements;  civilian  earnings,  wage  and  tax  statement;  income  tax 
returns  when  provided  bv  individuals  to  support  a  tlaim;  copies  of 
court  martials;  copies  of  non-judicial  punishment,  application  for 
correction  of  military  or  naval  records;  requests,  authorizaiions  and 
pay  orders  for  basic  allowance  for  subsistence  (BAS),  separate  ra- 
tions; record  of  travel  payments;  miliury  pay  and  aliowances 
voucher;  bills  of  lading;  supplemenUl  wage  and  Ux  statement;  de- 
pcndenU:  address  and  name;  social  security  number  of  deceased 
retired  Air  Force  members;  pay  adjustment  authorization;  medical 
bills  and  receipts,  correspondence  pertaining  to  above  subject  mat- 
ters. 

Aolbority  tor  maintenance  of  the  system:  10  USC  1552 
RoutiM  aacs  el  records  malatahMd  la  the  systcn.  faaclndiag  catego- 
ries of  aaers  aad  the  purposes  of  such  uses:  The  purpose  of  the 
record  system  is  to  determine  the  proper  payment  due  based  on  the 
correction  of  military  records.  Users  include,  but  are  not  limited  to 
the  following  when  claimant  has  his  records  changed  to  receive 
back  pay  for  a  penod  he  was  drawing  unemployment,  the  amount 
of  the  payment  is  reported  to  the  appbcable  state  unemployment 
office  The  various  state  unemployment  offices  may  use  the  infor- 
mation to  either  institute  collection  process  from  the  member  or  to 
adjust  their  records  Pay  adjustment  daU  and  supporting  documen- 
Ution  is  submitted  to  the  accounting  and  finance  office  for  pay- 
ment, and  also  to  the  Joint  Uniform  Military  Pay  System  (JUMPS) 
for  memorandum  type  entry  on  master  miliUry  pay  account.  Ehs- 
closures  made  persuant  to  the  Freedom  of  Information  Act.  Disclo- 
sures to  Department  of  Justice  for  criminal  prosecution,  civd  Utiga- 
tion, or  investigation  Disclosures  may  also  be  made  to  the  Internal 
Revenue  Service  and  to  the  Social  Security  Administration  for  their 
determination  of  Ux  Uabilities  and  social  security  entitkmenU  flow- 
ing from  corrections  of  miUUry  pay  and  allowances. 

PoMciea  aad  practices  for  storing,  retrieriaf,  acccariag.  retataiag, 
aad  dispoatag  of  records  la  the  system: 
Storage:  Maintained  in  file  folders. 

RetricvablUty:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
MiUtary  Service  Number 

Safcgaanla:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  secunty  file 
containers/cabineU.  protected  by  guards,  and  controUed  by  person- 
nel screening  and  visitor  registers. 

Retcatioa  aad  disposal:  Folder  is  retained  at  Air  Force  Account- 
ing and  Finance  Centet  for  3  and  1/2  years,  after  which  time  it  u 
sent  to  Denver  Federal  Archives  and  Record  Center  and  destroyed 
6  years  from  final  closing  date  Destruction  is  by  shrcddmg, 
masccrating,  pulping,  or  burning. 

System  maaager(s)  aad  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  Sutes  Air  Force.  ;  Director  Accounting  and 
Finance  United  States  Air  Force 

NatiOcatloa  proccdurv:  information  as  to  whether  the  records 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,   Lowry   AFB.  Denver,   CO  80279,  telephone   (303) 


320-7553  The  Requester  should  be  able  to  provide  suffKicnl  proof 
of  idenUty  such  as  name.  Social  Secunty  Number,  driver. s  Ucense. 
military  status,  duly  station  or  pUte  of  employment  or  other  infor- 
mation verifiable  from  the  record  itself 

Record  access  procedures:  Requests  from  individuals  should  be 
addiessed  to  AFAFC/DAD,  lowry  AFB,  Denver,  CO  802  9, 
telephone  (303)  320  7553  The  requester  shouU  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  secunty  number, 
driver  s  license.  mUitaiy  status,  duty  staUon  or  place  of  employ- 
ment or  other  information  venfiahle  from  the  record  itself. 

CoDl'-sling  record  procedures:  The  Au^  Forces  rules  for  access  to 
records  and  for  contesUng  and  appeaUng  mitial  dctennmations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers automated  system  interfaces,  and  source  documents  (such 
as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards,  commit- 
tees, panels,  auditors,  and  so  forth 

Systems  exempted  Irom  certain  prowsions  of  the  act:  NONE 
F 17708  OEACYVB 
System  name:  17708  OEACYVH  Cbims  case  file      missing  in  action 
data 
System    location:    Air    Forte    Accounting    and    Finance    Center. 
Lowry  AFB,  Denver,  CO  80279    and  at  the  Federal  Archives  and 
Record   Center   Building   48   Denver   Federal  Center,    Denver   Co 
80225 

Categories  of  fandlviduaU  covered  by  the  system:  Missmg  in  action 
Air  Force  members,  dependents  of  missing  Air  Force  members; 
next  of  kin  of  missing  Au  Force  members;  and  former  wives  of 
missing  Air  Force  members 

Categories  of  records  in  the  system:  Includes,  but  not  Umited  to 
the  following  statements  of  dependent, s  expenses:  Air  Force  Office 
of  Special  Investigation  reports  (OSI);  correspondence  requests  for 
dependency  determmation  Uavel  vouchers;  travel  orders,  mamage 
certifK-ates;  birth  certificates,  annulments;  divorce  decrees;  adop- 
tion papers;  allotment  documents  (sUrts.  stops,  and  changes).  roOi- 
tary  pay  and  allowance  vouchers;  promotion  orders  .  mditary  pay 
orders;  financial  statements,  reports  of  casualt> ;  wage  and  Ux 
statements;  guardianship  papers,  slatemenU  of  service,  records  of 
emergency  daU;  assignments  of  assistance  responsibiUty;  leave  and 
earnings  sUtemcnts;  acknowledgmenU  and/or  transfers  of  casualty 
assistance;  records  of  Uavel  payments,  per  diem  work  sheets;  pay 
adjustment  authorizations;  bills  of  lading;  tax  certificate  statements; 
returned  check  records,  pubUc  vouchers  for  purchases  and  ser- 
vices, notice  of  premium  due  from  commercial  insurance  compa- 
nies; car  titles;  Judge  Advocate  General  opinions  and  interpretative 
memoranda;  car  insurance  poUcy  statements,  requests  for  verifica- 
tion of  deposits  in  Uniformed  Services  Savings  Deposit  program, 
pubbc  vouchers  for  refunds;  miUury  pay  vouchers,  letters  of  notifi- 
cation of  pay  increases  and  decreases;  copies  of  missing  members 
last  win  and  testament.  Uniformed  Services  Savings  Deposit  state- 
ments; change  of  mailmg  address  forms,  copies  of  personal  checks, 
breakdown  of  expenditures  for  investment  purposes,  military  pay 
records  of  missing  member;  medical  history  on  dependents,  and 
newspaper  cbppings 

Authority  for  maintcnaDce  of  the  system:  37  USC  551-558 
Routiae  uses  of  records  malatalacd  ia  the  system,  including  catego- 
ries of  users  aad  the  purposes  of  such  uaes:  This  record  system  is 
used  for  adjudication  and  distribution  of  mi&sing  member  s  funds, 
and  to  make  determinations  of  dependentis  cUgibility  and  entitle- 
ment to  pay  aDowances  for  parents,  wives  and  children  Copies  of 
parents  dependency  affidavits  and  related  correspondence  may  be 
furnished  to  the  Air  Force  Office  of  Special  Investigation  (OSI)  to 
verify  statements  made  by  the  parents  on  appUcation  of  claim  for 
dependency  Data  is  also  disclosed  through  correspondence  with 
member, s  dependents  pertaining  to  distribution  of  monies  Copies 
of  records  may  on  occasion  be  furnished  to  other  agencies,  such  as 
but  not  limited  to  Internal  Revenue  Service  (WS),  Social  Security 
Administration  (SSA),  and  the  Veterans  Administration  (VA).  and 
to  state  and  local  agencies  for  their  determination  for  any  obliga- 
tions, benefits  and  privileges  under  their  respective  jurisdictions 
On  occasion  information  is  provided  to  the  comptroller  general  and 
the  General  Accounting  Office  for  decisions  and  audit  purposes  In- 
formation is  furnished  to  members  of  con^ss  for  replies  to  their 
constituents  and  for  legislative  purposes.  Disclosures  are  made  pur- 
suant to  the  Freedom  of  Information  act.  Disclosures  are  made  to 
the  Department  of  Justice  for  criminal  prosecution,  civfl  btigatioo. 
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or  investigation  Vouchers  are  provided  to  the  Automated 
I'niformed  ServKC*  Savings  Deposit  Program  (USSDP)  Vouchers 
and  suppt>rting  documentation  arc  provided  to  local  accounting  and 
(uiance  offices  for  pavment 

PuikiM  aad  prsctiie*  (or  tibriag,  retrieving,  acceMiag,  rrtainiDg. 
•ad  dkpiMiag  o(  records  in  the  s>*lriii: 

Storage:  Maintained  in  file  folders. 

RrtrWvabiltt):  FiJed  hy  Name.  Social  Security  Number  (SSN).  or 
Military  Ser^ice  Numt>er 

Safntuarda:  Records  are  accessed  by  custodian  of  the  record 
»\Mcm  and  hv  person(>l  le-sponslMe  for  servicing  the  record  system 
m  peilormance  of  their  official  duties  \»ho  arc  properly  screened 
and  cleared  for  need  to  know  Records  arc  stored  in  security  file 
coiitaincpi/cabinets,  protected  by  guards,  and  controlled  by  person- 
nel screening  and  visitor  registers. 

Retention  and  diapoaal;  Records  are  retained  for  the  entire  time 
member  is  lo  a  musing  or  prisoner  status  If  member  is  returned  to 
mtbtary  control  ,  files  are  returned  to  military  pay  jacket  (active 
dull)  If  member  is  declared  killed-in-action.  file  is  processed  as 
death  case,  retained  at  AFAFC  for  3  1/2  years,  then  retired  to 
Denver  Federal  Archivts  and  Record  Center,  and  destroyed  6  years 
after  final  closmg  date  Destruction  is  by  shredding,  mascerating, 
pulping,  tearing,  or  burning 

SyitfM  managcita)  aad  addrcaa:  Comptroller  of  the  Air  Force, 
Headquarters  United  Stales  Air  Force.  Director  Accounting  and 
Fmance  United  States  Air  Force  (USAF). 

NottfkatioB  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB.  Denver,  CO  8027*}.  telephone  (303) 
320-7553.  The  requester  should  be  able  to  provide  sufficient  pr».K>f 
of  identity,  such  as  name,  social  secunty  number,  dnvers  license, 
mihlary  status,  duty  station  or  place  of  employment  or  other  infor- 
mation verifiable  from  the  record  itself. 

Record  aeceaa  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC,  DAD.  Lowry  AFB,  Denver.  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as  name,  social  secunty  number, 
drivers  bcense,  military  status,  duty  station  or  place  of  employ- 
ment, or  other  information  verifiable  from  the  record  itself. 

Cootestlog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  financial, 
educational  and  medical  institutions;  automated  system  interfaces: 
pobce  and  investigating  officers:  the  public  media:  and  the  bureau 
of  motor  vehicles. 

Systems  exempted  from  certain  provbioas  of  the  act:  NONE 
F17708  0EACYVC 
System  name:   17708  OEACYVC  Claims  case  file  -  death  gratuity 
records 

SvsteiB  locatioa:  Air  Force  Accounting  and  Finance  Center, 
Lovvry  AFB,  Denver,  CO  80279.  and  at  the  Denver  Federal 
Archives  and  Record  Center  building  48,  Denver  Federal  Center, 
Denver,  CO  80225 

Categories  of  iadividuals  entered  by  the  system;  Deceased  active 
duty  and  former  active  duty  Air  Force  members,  dependents  of 
deceased  air  force  members;  beneficiaries  of  deceased  Air  Force 
members;  next  of  kin  of  deceased  Air  Force  members 

Categories  of  records  ia  tb«  system;  Includes  but  not  limited  to  the 
following  claim  certificaUon  and  vouchers  for  death  gratuity  pay- 
meots;  claim  for  unpaid  compensation  of  deceased  members  of  the 
uniformed  services,  reports  of  casualty;  travel  vouchers;  travel  or- 
ders, military  pay  and  allowance  vouchers;  wage  and  tax  state- 
ments, miscellaneous  income  statements;  divorce  decrees;  guardi- 
anship papers,  death  certificates;  birth  certificates,  miUtary  pay 
records,  statements  of  service;  mditary  pay  orders,  employees:  ex- 
emption for  dependents  certificates;  authorizations  to  start  ,  stop  ur 
change  aUotments:  mailing  address  payment  options  for  Joint 
Uniform  MiUtary  Pay  System  (JUMPS);  authorizations  to  start  or 
stop  basic  allowance  for  quarters  credit;  document  transmittals 
(JUMPS),  miUtary  pay  orders  transfer  in,  requests  and  authoriza- 
tions to  pay  basic  allowance  subsistence  and  separate  rations; 
records  of  emergency  data,  records  of  accounting  and  finance  of- 
fice authorized  payments,  JUMPS;  assignments  of  assistance 
responsibiUty ,    leave    and    earnings    statements;    acknowledgments 


and/or  transfers  of  casualty  assistance  cases;  records  of  travel  pay- 
ments; special  orders;  record  of  courts-martial;  per  diem  work 
sheets,  mamage  licenses,  proceedings  of  homicide  trials,  court 
records;  promotion  orders;  personal  letters  from  deceased  member 
to  claimant:  applications  for  commercial  insuiance:  pay  and  all<M 
ment  information  on  deceased  members,  affidavits  in  support  of  in 
local  parentis  relationships;  pay  adjustment  authon/ations;  bills  of 
lading:  affidavits  by  natural  custodian  for  claim  on  behalf  of  minor 
children;  tax  certificate  statements;  paternity  admissions  slate 
mcnts.  social  security  wage  adjustment  data,  leave  records;  claims 
for  unpaid  pay  and  allowances  of  deceased  member  of  the 
uniformed  services  where  there  is  no  designated  beneficiary  of  the 
claimant;  relumed  check  records;  allotment  reports;  proof  of  adop- 
tion; and  pubUc  vouchers  for  purchases  and  services. 

Aathority  for  maintcDance  of  the  system:  10  USC  1475-1480;  10 
use  2771 

Routiiic  uses  of  records  maintained  in  the  syslein,  including  cateKo- 
rica  of  users  and  the  purposes  of  such  uae^:  The  purposes  of  the 
record  system  arc  lo  compute  death  gratuity  payments  and  pay- 
ments of  unpaid  pay  and  allowances  and  to  determine  the  proper 
beneficianes  thereof  Vouchers  and  supporting  documents  arc  for 
warded  to  accounting  and  finance  offices  for  payment,  with 
authorizations  for  local  Accounting  and  Finance  Offices  to  pay 
death  gratuities.  Copies  of  records  or  requested  information  arc 
furnished  to  other  agencies,  such  as  but  not  limited  to  Inlemal 
Revenue  Service  (IRS),  Social  Secunty  Administration  (SSA),  and 
the  Veterans  Administration  (VA).  and  to  state  and  local  agencies 
Information  is  used,  by  such  entities  to  determine  anv  obligations, 
benefits  and  pnvijfegcs  under  their  jurisdiction.  Records  are 
furnished  to  the  General  Accounting  Office  and  the  Comptroller 
General  for  determination  purposes  regarding  proper  beneficiaries 
and  for  audit.  Information  is  furnished  to  members  of  Congress  for 
repUes  to  their  constituents  and  for  legislative  purposes.  Certified 
copies  of  past  pay  records  are  furnished  to  attorneys  representing 
potential  beneficiaries.  Disclosures  are  made  pursuant  to  the 
Freedom  of  Information  Act.  Disclosure  to  the  Department  of 
Justice  for  cnminal  prosecution,  civii  htigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
wid  dbipoalng  of  records  in  the  system; 
c5        Storage:  Maintained  in  file  folders. 

RetricvabilHy:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards;  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  secunty  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person- 
nel screening  and  visitor  registers. 

Retention  and  disposal:  Retained  at  Air  Force  Accounting  and 
Finance  Center  for  3  1/2  years  after  closing  date.  Folder  is  then 
forwarded  to  Denver  Federal  Archives  and  Records  Center  and 
destroyed  six  years  from  final  closing  date  Destruction  is  by 
shredding,  tearing,  mascerating,  pulping,  or  burning. 

System  manager(s)  and  address;  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF). 

Notification  prficedurc:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279,  telephone  (303) 
329-7553  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license, 
miUtary  status,  dutv  station  or  place  of  employment  or  other  infor- 
mation verifiable  from  the  record  itself. 

Record  access  procedures;  Request  from  individuals  should  be  ad- 
dressed to  AFAFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
drivers  Ucense,  miUtary  status,  duty  station  or  place  of  employment 
or  other  information  verifiable  from  the  record  itself. 

CoBtcsting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
and  medical  institutions,  automated  system  interfaces,  police  and 
investigating  officers,  the  pubUc  media,  a  state  or  local  govern- 
ment, witnesses,  and  source  documents  (such  as  reports)  prepared 
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on  behalf  of  the  Air  Force  by  boards,  committees,  panels,  auditors, 
and  so  forth 

Systems  exempted  (rom  certain  provtslons  of  the  act:  NONE 

H7708  0EACVVD 
System  name:  17708  OFACYVD  Indebtedness  and  claims 

System  locatioB:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279  Denver  Federal  Archives  and 
Record  Center  BIdg  48  Denver  Federal  Center,  Denver,  Colorado 
80225 

Categories  ol  Individuals  covered  by  the  system:  Active  duty  mill 
Lary  personnel  Air  Force  civilian  employees.  Former  Air  Force 
civilian  employees  Air  Force  Reserve  and  Air  National  Guard  per- 
sonnel Retired  Air  Force  military  personnel.  Air  Force  Academy 
cadets  Dependents  of  military  personnel  Exchange  Officers 
Foreign  nationals. 

Categories  of  records  in  the  system:  Records  of  current  and 
former  miUtary  members  and  civilian  employees  pay  accounts 
showing  entitlements,  deductions,  payments  made,  and  anv  in- 
debtedness resulting  from  deductions  and  payments  exceeding  en- 
titlements. These  records  include,  but  are  not  Umited  to,  individii.il 
miUtary  pay  records,  substantiating  d(>cuments  such  as  military  pay 
orders,  pay  adiustment  authorizations,  miUtary  master  pay  account 
print  out  from  Joint  Uniform  Mditary  Pay  System  (JUMPS), 
records  of  travel  payments,  financial  record  data  folders,  miscel- 
laneous vouchers,  personal  financial  records,  credit  rcpi^rts, 
promissory  notes,  individual  financial  statements,  and  conespon- 
dence.  AppUcations  for  waiver  of  erroneous  payments  or  for  remis- 
sion of  indebtedness  with  supporting  documents,  including  but  not 
limited  to,  statements  of  fmancial  status  (personal  income  and  ex- 
penses), statements  of  commanders,  statements  of  Accounting  and 
Fmant-C  Officers,  correspondence  with  members  and  employees. 
Claims  of  individuals  requesting  additional  payments  for  services 
rendered  with  supporting  docuxrcnis  indudmg,  but  not  Umited  to, 
tim:  and  attendance  repcris.  Ica^e  and  earnings  statements,  ti^ivel 
orders,  travel  vouchers,  siateinenis  of  non-availabiUty  of  quarteis 
and  mess,  paid  receipts,  and  correspondence  with  members  and 
employees.  Delinquent  accounts  reccrable  from  base  Accounting 
and  Finance  Officers  including,  but  not  UmitcJ  to,  relumed  checks, 
medical  ser»iccs  bdbngs,  collection  records,  and  suaima.'rs  of  the 
Air  Fore  Office  of  Specwl  Invstigs'ion  rfnd  Federal  Bureau  of  In 
vcstigation  reports  Repons  from  prt'batc  courts  regarding  estates 
of  deceased  debtors.  Reports  from  bankruptcy  couits  regarding 
claiias  of  the  US  against  a^J^tors. 

Authority  lor  malntenaDCC  ol  the  system:  31  USC  951  953;  10  USC 
2774;  10  USC  9837  (c).  5  USC  5584;  12  USC  171.5m. 

Routine  uses  if  records  njHintaloed  la  the  system.  Including  catego- 
ries of  Uffrs  and  the  purpoNcs  ol  such  uses:  The  information  is  col- 
lected to  deteiminc  ft^'lii^ility  for  waiver  of  erroneous  pa>  mcnts  and 
remission  of  LiJebtetiness  or  additional  payments  for  services 
rendered  Also,  iuformation  is  requued  to  attempt  collection  of  all 
claims  of  the  United  States  for  money  or  property  arising  out  of 
the  activities  of  the  llnitcd  States  Au  Force.  Claims  of  the  United 
States  may  be  compromised,  terminated,  or  suspended  when  war- 
ranted by  information  collected  The  records  are  used  by.  but  not 
umited  to,  Aur  Force  Accounting  and  Finance  Center  (AFA1-"C) 
Diieclor  cf  AccounUng  and  Finance  and  Deputy  Director  of  .Ac- 
counting and  Firani  e  (Hg  USAF/ACF),  Assistant  Secretary  of  the 
Air  Force  for  Manpower  and  Reserve  Personnel  (SAF/MR),  United 
States  AJr  Foice  CompUoller  (HQ  USAF/AC),  and  the  Comptroller 
GcneraJ  AFAFC'CC  uses  the  information  to  make  final  determina- 
tions or  recommepdations  to  SAF/MR,  HQ  USAF/AC,  or  the 
Comptroller  General,  to  furnish  legal  advice  to  operating  officials; 
to  estabUsh  debts  and  respond  to  letters  received  from  irn^ividuals 
After  action  is  ccmpleled.  files  are  closed  and  filed  in  ir.dividual 
records  S.\F/MR,  HQ  USAF/AC  and  the  Comptroller  General  use 
the  files  for  makmg  final  delcrminaUons  Disclosures  made  pur- 
suant to  the  Freedom  of  Information  Act.  Disclosures  to  the  De- 
pirtment  of  justice  for  criminal  prosecution,  civil  Utigation  or  in- 
vestigation 

Policies  and  practices  for  storing,  retrieving,  acces-sfng,  retaining, 
and  disposing  of  records  in  the  svsteni: 

Storage:  Maintained  in  Idc  fcilders  and  on  magnetic  cards. 

Retrievabilily:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsiliie  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to  know.   Records  arc   stored  in  iccuriiy  file 


containers/cabinets,  protected  by  guards  and  controlled  by  person- 
nel screening  and  visitor  registers. 

Retention  and  disposal  Retauied  in  office  files  for  one  year  after 
annual  cutoff,  transferred  to  the  Denver  Federal  Archives  and 
Record  Center  for  nine  additional  years,  and  then  sold  to  salvage 
paper  companies  to  be  destroyed  by  shredding,  tearing,  mascerat- 
ing, pulping  or  burning 

System  BiBnagrr(t)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Au  Force  Director  Accounting  and 
Finance  United  States  Air  Force  (USAF) 

NotlficatioB  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Denver,  CO  80279.  telephone  (303)  320-7553. 
Requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name.  Social  Secunty  Number,  miUtarv  status  ,  duty  sta- 
tion or  place  of  employment,  or  other  information  verifiable  from 
the  record  itself 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Denver,  CO  80279,  telephone  4303) 
320  7553.  Requester  should  be  able  lo  provide  sufficient  proof  of 
identity,  such  as  name.  Social  Secunty  Number,  miUtary  status  . 
duty  station  or  place  of  employment,  or  other  information  verifia- 
ble from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contfsting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtainfd  from  financial  and 
medical  institutions  autuoiated  system  interfaces;  puUce  and  in- 
vestigating officers;  the  pubUc  media;  a  state  or  local  government, 
and  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth; 
credit  biireaus;  Bureau  of  Employees  Compensation,  Veterans  Ad- 
ministration, Social  Security;  Internal  Revenue  Service;  Federal 
Housing  Admmisiration;  health  insurance  companies;  US  Anny 
Finance  and  AccounUng  Center,  Navy  Finance  Ccnler;  Base  Ac- 
counting and  Finance  Officers,  Major  Commands;  Comptroller 
General:  and  conespondence  with  individual  concerned  or  bis 
rcpresrnlaiive 

Systems  csempled  from  certain  provisions  of  the  act:  NONE 

F177M  OEACYVA 
System  name:  17709  OEACYVA  Reports  of  Survey 

System  location:  At  Air  Force  Accounting  and  Finance  Center 
Lowry  AFB.  Denver  CO  80279  Headquarters,  of  the  United  States 
Air  Force,  major  commands  and  major  subordinate  commands  Air 
Force  installations 

Categories  of  UidlvlduaU  covered  by  the  system:  Air  Force  active 
duty  officer  and  cnUsted  personnel.  Air  Force  civilian  employees 
and  former  employees  Air  Force  Reserve  and  .\ir  National  Guard 
personnel  Retired  Air  Force  miUlarv  personnel  Air  Force  Acade- 
my cadets.  Exchange  Officers 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  documentation  of  facts  developed  and  liability  ascer- 
tained pertaining  lo  kiis  of.  or  damage  to.  Air  Force  owned  or  con- 
tioUcd  property.  Records  are  reports  of  survey;  government  propei- 
ly  lost,  damaged  (GPLD)  survey  certificate,  reports  of  survey  re- 
gister, survey  Officers  :  reports  of  investigation,  depositions,  af- 
fidavits, exhibits  such  as  appraisals,  reports,  record  copies,  records 
of  property  maintenance,  hisloncal  and  other  inspection  reports, 
procurement  records,  security  forces  investigation  reports,  fire  de- 
partment and  community  and  state  poUce  repons,  and  Judge  Ad- 
vocate General  opinions. 

Authority  for  maintenance  of  the  system:  10  USC  9832,  9(35.  37 
USC  1.J07,  32  USC  710 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  the  purposes  of  the 
record  svstem  are  to  delermme  responsibiUty  and  pecuniary  UabiUty 
and  to  adiust  accountabiUly  for  the  loss,  damage,  or  destruction  of 
public  property  under  Air  Force  cnntrol.  The  category  of  users  and 
uses  include  but  are  not  limited  to:  Departmcnl  of  Defense  and  Air 
Forcee  components;  other  federal  agencies,  including  but  not 
limited  to  the  Department  of  Justice  for  cnmmal  prosecution,  civil 
litigation,  or  investigations,  the  Federal  Bureau  of  Investigation  for 
investigation  of  possible  criminal  violations,  and  the  Internal 
Revenue  Service  for  tax  determinations  resulting  from  Air  Force 
adjudications  of  pecuniary   responsibility,   the   Civil   Service  Com- 
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missioa  for  personnel  maoagemenl  functions,  and  stale  and  local 
courts  and  law  eDforccment  agencies.  The  report  of  survey  is  used 
lo  record  and  present  facts  u)  support  of  a  dctcnninaUon  of  pecuni 
ary  liability  and  to  serve  as.  or  support,  a  propeity  adjustment 
voucher.  The  GPLD  Survey  certificate  is  used  to  authon/e  adjust- 
ment of  property  records  of  government  property  when  a  report  of 
suivcy  is  not  required.  The  f.icis  recorded  may  he  used  in  establish- 
ing cause  of  loss  or  damage  to  private  or  government  property.  Dis- 
closuics  made  pursuant  to  the  Ficcdom  of  Information  Act. 

Policie*  aad  practi^ea  for  sloring,  rctrieviag,  accessing,  rrtalnlag. 

aad  dhposiag  of  records  in  the  syttem: 

.Slcrii^;  Maintained  in  file  folders,  in  note  hooks/binders,  in  visi- 
ble rUc  btnUcrs/cdbtncts,  in  carU  files. 

I  ,  ...(...  

R«  t«  la  ^mbitity  •      t-ilcd     Ky     other     lAlenfif  i<:ation     numbv«r     or     system 

idfniifier  C  onvL'DUonal  ifltlicc«  leyed  lo  name 
SafrgHird*;  Kccord^  arc  acccssctl  t»y  ptrrs('n(s)  retptinsiihlc  for 

serviciiig  the   record   s>  stem    in  performance   »jf  their  official  dutie% 

who  arc  propfriy  screened  and  cleared  for  need-to-know    Records 

are  Mured  in  security  file  containcrs/cabincl^.  in  safes,  vault.s, 
locked     cabinet*     or     rooms.     Records     are     protected     by     g;uard->. 

Records  arc  controlled  by  personnel  screening  and  by  visitor  re- 
outers  Filci  arc  ^iven  toe  same  prole ctjon  as  the  property  ac- 
countability records  with  which  they  are  associated. 

RcteattoB  and  dtopoxal:  Files  arc  destroyed  three  years  after  final 
action  if  pecuniary  liability  is  not  assessed,  and  three  years  after 
collection  or  ten  yeafs  after  final  action,  whichever  is  sooner. 
Deiiruction  of  unclassified  reports  may  be  made  by  shredding. 
Classified  reports  must  be  destroyed  in  presence  of  Records 
ManagemcDt  Officere  by  shredding,  pulping,  macerating,  or  burn- 
ing. 

SyatcB  Baaager(a<  aMi  addrcaa:  Comptroller  of  the  Air  Force, 
Headqaaiters  L'uited  States  Air  Force  Director  of  Accounting  and 
Finance  United  Sutes  Air  Force  (USAF). 

No^tcatto*  proeedorc:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtauied  from 
AFAFC/DAD.  Denver.  CO  8027V.  telephone  (303)  3:0-7553  Infor 
matioR  pertaining  to  geographically  dispersed  elements  of  the 
record  system  may  be  obtained  from  the  documentaUon  manager  at 
the  apphcable  Air  Force  component  listed  in  the  Department  of 
Defense  directory  in  the  appendix  lo  the  Air  Forcee  systems  notice 
Requester  must  present  suffKient  proof  of  identity,  such  as  full 
name,  social  secunly  number  (SSN).  military  or  civilian  status  and 
grade,  and  approximate  date  and  location  of  incident  involving  re- 
port of  survey  or  other  information  verifiable  from  the  record  it- 
self 

Reeord  access  procedures:  Requests  should  be  addressed  to 
AFAFC/DAD.  Denver.  CO  80279,  telephone  (303)  320-7553 
Requester  must  present  sufficient  proof  of  identity,  such  as  full 
name,  SSAN.  milit^^ry  or  civilian  status  and  grade,  and  approximate 
date  and  location  of  mcident  involving  report  of  survey  or  other  in- 
formation verifiable  from  the  record  itself. 

CoatestiDg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
tne  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  Murce  caiegoHcs:  Infarmatioo  obtained  from  police  and 
inv-estigating  officers,  the  public  media,  the  bureau  of  motor  vehi- 
cles, a  state  or  local  government,  an  international  organization,  a 
corporation,  witnesses,  or  source  documents  (such  as  reports) 
prepared  on  behalf  of  'Jie  Air  Force  by  boards  committees,  panels, 
auditors,  and  so  forth.  Information  also  obtained  from  Air  Force 
property  records. 

Systems  exempted  from  certain  pruviatoos  of  the  act:  NONE 
F177J8  OEACYVA 

System  aamc:  17718  OEACYVA  Account  receivable  records  main- 
tained by  Accounting  &  Fmance 

System  locatioa:  Aii  National  Guard  activities.  Accounting  and 
F^uiance  Officei  at  Air  Force  bases  Air  Force  Reserve  units,  in  the 
appendix  to  the  Air  Forces  systems  notice.  At  Air  Force  com- 
ponents listed  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force  system  notice.  Denver  Federal  Archives  and 
Record  Center.  BIdg  48,  Denver  Federal  Centei,  Denver,  CO. 
80225. 

Categories  of  individaals  covered  by  tbc  system:  Active  duty  mili- 
tary personnel.  Air  Force  civiLan  employees  and  former  employees. 
Air  Force  Reserve  and  Air  NaUonal  Guard  personnel.  Retired  Air 


Force  military  personnel.  Union  or  Association  management  per 
sonnet  Contracting  officers  and  representatives  Air  Force  Acade- 
my cadets.  Dependents  of  military  personnel  Foreign  NaUonals 
residing  in  the  United  States.  American  Red  Cross  personnel  Peace 
Corps  and  State  Department  personnel  Fxch.-ngc  Officers  And 
other  individuals  who  may  be  indebted  t«  the  Air  Force. 

Caleguries  of  records  ia  the  systrn:  Records  mainLdmed  by  ihc 
system  mclude  but  arc  not  limited  lo  documentation  perlainunj  to 
telephone  bills,  utility  bills,  cheik  issue  disci epancies.  dishonoied 
checks,  postal  fund  losses,  reports  of  survc>.  freight  losses  in  ship 
ments.  involuntary  collections  ertoneous  payments,  property 
losses    and    damages,    admmistratively    ascertained    indohtrdness    of 

Aix-mcn.  >*'itlibolUine  for  subsistence  and  olber  supplies.  k>sse»  of 
futids.  sovemment   losses  in   shipments.    uniiuLhon^ed   allotment   tm\- 

mcnts,  sctoJf  vf  (inal  pay,  dclcnU\>n»  Ol  pay  Oy  rVaiOn  Wf  VWUm 
martial  or  forfeiture  or  fines  documentation 

AutborHy  (or  maiBlcaancr  of  the  systrm;  5  USC  ^^12  S5I4  10 
use  XfcXV,  10  USC  Hit,  10  USC  VN32.  10  USC  '>«37(b).  31  USC 
71;   M    USC  82(a);   31    USC  «;   31    USC  492(a)  <c);   37   USC    1007(b). 

(C).(f),(8):  40  USC  721.7:9;  4*)  IJ.SC  1  et  .Scq  ;  S  USC  SS? 

Roniine  uses  of  records  maintained  in  the  syilem,  iaciudlng  calrgo- 

rie«  of  u^ers  and  the  purp<Mes  of  such  useiv:   Records  are  used  lo  sup. 

port  cu-Stomcr  hillings  and  collections    Recipients  of  information 

from  the  record  system  include,  but  are  noi  limited  to  the  Comp- 
troller General  and  the  General  Accounting  Office  (for  opinions  and 

audit«i);  credit  bureaus  (for  credit  inve.itigations),  Internal  Kevcnuc 

ServHc  (for  determination  of  tax  liabdities);  Office  of  Specuil  in- 
vestigations-U'SAF.    Federal    Bureau    of    Investigation.    US    Secret 

Service,  state  and  local  Liw  enforcement  authonties  (for  cnminal 

investigation  and  civil  court  proceedings);  trustees  in  bankruptcy; 
Veterans;  Administration  (for  its  Administration  of  laws  pertaining 
to  veterans:  benefits),  correspondence  with  all  of  the  above  and 
their  dependents  and  survivors  and  to  mernbers  of  the  general 
public  as  requued  by  the  Freedom  of  Information  Act  Disclosures 
are  also  made  to  the  Department  of  Justice  for  criminal  prosecu- 
tion, civil  Utigation  or  investigation  and  to  other  Air  Force  and  De 
partment  of  Defense  components  for  identification  of  and/or  ap- 
propriate action  on  personnel  subject  to  check  cashing  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Maintained  in  file  folders,  in  note  books/binders,  in  visi- 
ble file  binders/cabinets,  m  card  files  and  on  computer  magnetic 
tapes 

Retrkvability:  Filed  by  Name  Social  Security  Number  (SSN), 
Military  Service  Number  or  Civilam  Payroll  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  Records  arc  accessed  by  personts)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties.  Records 
are  accessed  by  authon/ed  personnel  who  are  properly  screened 
and  cle<^d  for  need-to  know.  Records  arc  stored  m  secunly  file 
containers/cabinets  or  locked  cabinets  or  rooms.  Records  are  pro- 
tected by  guards  Records  are  controlled  by  personnel  screening 
and  by  visitor  registers 

Reteatloa  and  disposal:  Retention  is  for  up  to  five  years  or  untd 
discrepancies  are  cleared  Destructitm  is  accomphshcd  by  tearing, 
shredding,  pulping,  maceraUng    or  burning 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air  Force  [director  of  Accounting  and 
Finance  USAF;  Accounting  and  Finance  Officers  at  Air  Force  in- 
stallations. 

Notificailon  prtKedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  mdividual  may  be  obtained  from 
AFAFC/DAD,  Denver  CO  80279,  telephone  (303)  320-7553.  Infor- 
mation pertaining  to  geographically  dispersed  elements  of  the 
record  system  may  t>e  obtained  from  EKKumentation  Managers  at 
the  appUcable  Air  Force  component  bsted  in  the  Department  of 
Defense  directory  to  the  Air  Force  system  notice.  The  requester 
should  be  able  to  provide  sufficient  prot>f  of  identity,  such  as 
name,  social  security  number,  service  number,  military  status,  duty 
station  or  place  of  employment,  or  other  information  which  may  be 
verified  from  the  record  itself 

Record  access  procedures:  Requests  from  ir.dividuals  should  be 
addressed  to  AFAFC/?)AI).  Denver  CO  80279.  telephone  (303)  320- 
7553.  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  may  be  obtamed  from  r>ocumentation 
Managers  at  the  applicable  Air  Force  component  Usted  m  the  De- 
partment of  Defense  directory  to  the  Air  Force  system  notice.  The 
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rcqucstei  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  stKial  security  number,  service  number,  military 
status,  duly  station  or  place  of  employment,  or  other  information 
which  may  be  verified  from  the  record  itself. 

Contesting  record  pro<edures:  Ihe  Air  Force's  roles  for  access  to 
records  and  for  contesting  and  appeabng  initial  determinaUons  by 
the  indiyidual  concerned  may  be  obtamed  from  the  Systems 
Manager 

Record  tourer  categories:  Information  obtained  from  previous  em- 
ployers, fmancial  instiiutions.  educational  institutions,  medical  in- 
sUtutions,  trade  associations,  pobcc  and  investigating  officers,  the 

bureau   of   motor   vehicles,    a    slate   or   local   government.   intcmaUonal 

ojgan;;!!;^?.  i  mmiM.  umm.  luurcg  dtuunicnH  mm  oi 

rer**>r-t's»     preparcJ     or»     HoKisIf     of     the     Air     I  orte     b»v     *x»arcl».     c<>nifi»«l- 

lees,  panels,  auditors  and  IA  forth  Charfi«  and  iDvoices  fmm 

other    Air    Force    and    Department    of    Defense    components    at 

Headquarters,    major    command    and    base    levels;    Internal    Revenue 

Service;  Social  Secunty  AdminisUalion.  and  Veteran's  Administra- 
tion 

Systrns  csemptcd  iron  crrtaia  provisions  ol  the  act:  NOVJK 

F17720  SCHC  A 

SjriUB  une:  Control  Logs 

System  locatioa:  At  Air  Force  hospitals,  medical  centers  and 
clinics    Official  mailmg  addresses  are  in  the  Department  of  Defense 

directory  in  the  appendix  to  the  Air  Force's  systems  notice 

Categortes  ol  iadlvtduats  covered  by  the  lysten:  Dependents  of 
military  personnel 

All  personnel  authon7ed  treatment  in  a  military  medical  facility 

Categories  ol  rcctMXb  In  the  system:  ConUols  for  payment  of  sup- 
plemental medical  care  and  civilian  medical,  denial  and  veterinary 
care 

Authority  lor  raainleBaace  of  the  system:  10  USC  8012 

Routine  uses  ol  records  nalaUined  in  the  system,  lociudiag  catego- 
ries ol  users  and  the  pan>o*«s  ol  such  uses:  To  insure  dupUcation  of 
payment  lo  provider  is  not  made 

Policies  and  pmctlc«i  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  ol  records  in  the  sysKm: 

Storage:  Maintauied  m  fde  folders 

Maintained  in  note  book8A>inders. 

Maintained  in  card  files 

Retrievability:  Fded  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Mditary  Service  Number 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(8)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Relentioa  and  disposal:  ReUined  in  office  files  for  one  year  after 
annual  cut-off,  then  desUoyed  by  tearing  into  pieces,  shredding, 
pulpmg,  macerating,  or  buining. 

System  managerd)  and  address:  Medical  Service  Account  Of- 
ficers at  all  CUnics    Hrspilals,  Medical  Centers 

NotificatloB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  prt^edures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  S\  stems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesUng  and  appeah.ig  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions 

Information  obUmed  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Au"  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  ccrUln  provisioas  ol  the  act:  NONE 
F17720  OCGBL'ZA 
System  aaoie:  Control  log  for  civilian  medical  care 

SysUn  location:  At  Aerospace  Defense  Command  Air  Force  Sta- 
tions sUtions  official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Forces  systems  notice. 


Categories  of  individuals  covered  by  the  system:  Active  duty  per^ 
sonnet,  retued  mOitary  personnel,  dependents  of  active  duty  and 
retired  personnel 

Categories  ol  records  ia  the  system:  Listing  of  paUents  receiving 
civilian  medical  care  at  Air  Force  expense  Givmg  date  of  care  and 
nature  of  medical  problem. 

Anihorily  lor  raainlenance  of  the  system:   10  United  Sutes  Code 
secUon  KOI 2.  Secretary  of  the  An  Force  powers  and  duties;  delega 
tion  by,  compensation 

RouUne  uses  ol  records  maintained  in  the  sysUm,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Purpose  for  system  is  to 

prevent    double     payment    for    civilian     medical    care     obtained     at     air 

[orce  expenj;    UWH  SH  ffliUll^l  IfCfinitUni  K  MilUl  (11(1  110111108 

use    of    »\slcm    tfi    lo    verify     that    no    prior    pavmcnl    has    V>een    or»adc    and 

that  civjian  medical  care  ttas  pfop^Hv  authnn7ed 
PolictH  and  pnctJctt  (or  itorlnR.  rflrif»lDR.  «cceMuig,  rtniniBg, 

and  disposinj:  of  records  in  the  system: 

SlorsfEe:  Maintained  in  note  books/binders 

R«iri*vnbilit>:  hied  by  other  identificauon  number  or  system 

identifier 

Salrguards:    Records    are    accessed    hy    pcrson(s)    responsible    for 

«er\'icinB  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off.  then  destroyed  by  tearing  mto  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  address:  The  senior  medical  technician  at 
eacli  Air  Force  station 

NotlficatioB  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

full  name,  date  medical  care  received,  may  visit  medical  aid  sta- 
tion and  presenting  valid  identification  card  or  dnyers  license. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  S\  stems  Manager. 

Contesting  record  procedure-.:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  mdividual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Systems  exempted  Irom  certain  provisions  ol  the  act:  NONE 

F17720  OEACYVA 
System  name:  17720  OEACYVA  Travel  Records 

System  location:  Air  Force  Accounting  and  Finance  Center. 
Lowry  AFB,  Denver,  CO  802''V  accounting  and  fmance  offices  at 
Air  Force  bases  the  addresses  of  which  are  listed  m  the  depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force  system 
notice,  and  at  the  Denver  Federal  Archives  and  Records  Center, 
Denver  Federal  Center.  Bldg  48,  Denver,  CO,  80225 

Categories  ol  indislduals  covered  by  the  system:  Active  duty  mili- 
tary personnel  Air  Force  ciyilian  emrloyces  and  former  employees. 
Air  Force  Reserve  and  Air  National  Guard  personnel  Retired  Air 
Force  military  personnel  Air  Force  Academy 

nominees/applicants/cadets  Senior  and  Junior  Air  Force  Reserve 
Officers  Dependents  of  mihtar>  personnel  Foreign  Nationals 
residing  m  the  United  States  Exchange  Officers  Any  other  in- 
dividual in  receipt  of  competent  travel  orders. 

Categories  of  records  in  the  system:  Documents  mclude  but  are 
not  limited  to  travel  vouchers  and  subvouchers;  travel  allowance 
payment  lists,  travel  voucher  or  subvoucher  continuation  sheets; 
vouchers  and  claims  for  dependent  travel  and  dislocation  or  trailer 
allowance;  certificate  of  government  quarters  and  mess,  multiple 
travel  payments  list,  travel  payment  card;  requests  for  fiscal  infor- 
mation concerning  transportation  requests,  bills  of  lading,  and  meal 
tickets  public  vouchers  for  fees  and  mUeagc  of  witnesses,  claims 
for  reimbursement  for  expenditures  on  official  business,  claims  for 
fees  and  mileage  of  witness;  certifications  for  travel  under  clas- 
sified orders,  travel  card  envelopes,  statements  of  adverse  effect- 
utiUzation  of  government  facilities;  and  correspondence  rcbung  to 
the  above  subject  matter 

Authority  lor  maintenance  ol  the  system:  37  USC  404-412;  5  USC 
2105,  :i0to.  5561.  5564.  5701-5708,  5''21-5730.  and  5742. 

Routine  uses  ol  records  maintained  in  the  system,  iaclnding  catego- 
ries ol  users  and  the  purposes  ol  sack  uaca:  The  purposes  for  which 
information  in  the  system  is  collected  inchidc  but  arc  not  limited  to 
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paMng  traycl  entitlements  and  supporting  the  payment  of  travel  en- 
titJements   to   fniUiar>    and    civilian    penonnci.    Uses    made    of   the 
rri.oriis  by   the  r'.i>;ng   Accuunting  ao<l   Finance  Office,  other  Atr 
Force  ^ud  Dept  of  iVfrnse  coinponcuts  include  but  arc  not  luuiteJ 
to  the  following,   payment  of   ddvaokes;  pa\  tncnt  of  per  diem   at 
lcmpo(ar\   dutv  sutli-'>n.>    settlement  payirent*  upon  compielion  of 
travel;  p-tMnent  of  mileu^i-  upon  ^eoaration  or  rckusc  from  active 
d>itv     cot.»oh'!al«on  of   payments     paymcct  of  dependcptj:   Uw^cl; 
pasm.-nl  of  diskvatK^n  or  traik-r  .tllowjnce.  to  support  a  Uuvclcr.s 
ent>tleff>-:nt  to  a  specific  rate  of  per  dietn:  to  Lst  multiple  pa^menls 
for  travel  ^nd  temporary  duty  pcifomed  under  like  con<*itions  anj 
circumsxinccs.  a»  a  cooirol  record  of  all  travel  payments  made  to 
an  •n«ii>iditaJ:  to  qutfy   the   I'nited  Slates   Army   Finance  ai.J  Ac 
cououng     (cater     for     information     contained     on     tr:in>portatioa 
requests.  biDs  of  Indmg.  and  meal  tKkcts:  payment  of  fees  and  al- 
J-.i-vaacts   to  civtiuu   ttitnes«c-*  who  are   not   us.   Government  em- 
plo'>eea    oasmeot  of  eiprnse^  nuurird  within  and  arour.d  dutv  sta- 
tic'.i!«.  suiif-orta  the  lia^el  voucher  in  lieu  of  classified  or.lers;  up- 
d"'te«  ie.ive  records.  Oihcr  user*  and  sprcific  uses  made  bv  them  in- 
ctiH<e  bu:  arc  not  bmiied  to  AccountUig  aud  Finance  Offivers.  who 
u*e  tmvvl  records  to  pay  trtvel  entitlements  to  militarv  an-l  civilian 
peiKOonci  wht>  peiform  official  travel,  traffic  mauageroent  Officers, 
who  UK  travel  recordi   to  lupport  the  isiuaoce  of  transportation 
requests  and  'o  jupport  the  movement  of  household  good^  oi  house 
tr.iiirr;  InteinJ  Revenue  ScrvKC.  wh..h  receives  and  records  iafor- 
CetMn  coti<.enung  the  payme.il  of  travel  alk.wances  which  arc  sub- 
ject  ui  fi-<1eral   income   tax.   liie  Civfl  Service   Commission   which 
uses  ihf  r<-ccr'1»  for  personnel  management  functions.  General  Ac 
cj.i.  .ii»g  Office  (GAO).  wh.'.  h  uses  rravel  recotds  for  auditing  ac- 
ti-  !tjes  aod  for  the  scluemeot  of  o'jestionahU:  travel  claimv;  Office 
of  Specmi  Irv  "i  'v^alicn.  United  Suites  Air  Force  (OSl).  whi<  h  uses 
travel  records   in  the   ui«estigation   of  su^p^-ttcJ   fraud   cases,   Air 
Force    Audit   Agency   (.AFAA),   which   uses   travel  recordi   m   per- 
forming routine  audit  activities.  Dtpanmeot  of  Justice  (dio.iosures 
for  criminal  pro»<icu:T^ii,  civil  litigation  or  inv<  siigation):  aud  dis- 
cK>»aft:»  m»de  pursuant  to  the  Freedom  of  infom.ation  Act. 

FolWrlea  aad  prxvticea  lor  storlDg.  retrieving,  •rcesnidg.  rvluUi'ig, 
Mmd  diipMtaiii  •(  records  la  the  tyftem 

Sl4K»^*:  Mairtai,:<<.d  in  file  folders,  note  books/binders,  visible 
file  bmucrs/cabioets.  and  car^J  files. 

RelrlTTAhait*:  Filed  by  Name,  Social  Security  Number  (SSN)  cr 
bv  oth'.~  ideniifi<:atioii  number  or  system  kicbli/ier 

.■vafegvaroa:  Records  are  accessed  by  ctis'fxJ-an  of  the  record 
svstcra  and  by  per.of's)  resporsit'e  f^r  serv.cing  th".  record  system 
til  p«r{>ra3an>  e  of  »heii  officid  ounf-s  who  tve  properly  screene-i 
and  cleared  for  r.eed-io-know.  Records  are  stored  in  setority  file 
coD'.^tJrTrs/cabinets.  sates,  vaults,  anJ  locked  cabinets  ci  ioonis. 
Records  arc  pro.ected  oy  guards  Records  are  controlled  by  person- 
nel screecioA  and  by  vuitor  registers. 

Rctcwtfoa  aad  dbpoaal:  The  original  voucher  and  related  support- 
ing documents  arr  stored  at  the  Air  Force  Accountins  and  hmance 
Center.  Denver,  CO  for  iS  months  and  then  mosed  to  the  Denver 
Feoeral  Ari-hiv<!s  and  Records  -Jenter  for  4  yr-^rs  and  •>  months 
after  wnich  thev  are  sold  to  »a-vigc  companies  for  destruction  by 
shrtduing.  Cc-'es  of  the  origin  il  \'>ucbtt  ai  .'  related  soi',-  irting 
d'^-^umcfits  are  maintained  by  field  accounli-^  and  finance  offices 
for  i  years  and  then  destroyed  bv  burniog.  shrcodiag,  tearing,  pulp- 
ing or  macrniL'ng. 

Sysi^ai  aaanaftcns)  aud  addrcu:  Comptroller  of  the  Air  Force, 
H'-ddquarters  United  States  Air  Force.  Director  Accounting  and 
Finance  United  Sfates  Air  For-e  (USAF).  At  base  level  the  ^.vsteui 
maciig^r  is  the  local  A-,cotsnung  and  Finance  Officer. 

.Notttcadca  procedure:  Informition  as  to  whether  the  record 
sys(cm  contains  irJorn);<tioB  on  an  imlividual  may  be  obtained  from 
/FAKC/DAD,  I.owry  AFB,  Denvrr,  CO  80279.  telephone  (303) 
320-75>3.  Requester  should  l»e  able  to  provide  sufficient  proof  of 
identity,  such  as  uatoe.  social  sccun'y  numb/rr,  duty  station,  place 
o'  empioymeot,  and  sre.ify  the  accounting  and  disbursing  station 
nuuber,  voucher  number,  date  of  voucher,  or  other  information 
verifiable  in  the  record  itself 

Bectird  mcccm  procedures:  Request  from  individuals  should  be  ad- 
dressed lo  Air  AFC/DAD,  Lowry  AFB,  Denver,  CO  80279, 
telephone  (303)  320-75.^3.  Requestct  should  be  able  to  provide  suffi- 
cient proof  of  identity,  such  as  ni-me,  social  security  number,  duty 
sUtion.  place  of  employment,  and  specify  the  accounting  and 
disbursmg  station  number,  voucher  number,  date  of  voucher,  or 
otber  informaboo  verifiable  from  the  record  itself. 


Caatcatiag  record  procedures-  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeuhng  milial  determinations  by 
the  individual  concerned  m.iy  be  obtained  from  the  Systems 
Manager 

Record  source  t.at«^orics:  information  is  acquired  from  but  not 
limited  lo  the  individual  traveler:  rciated  voucher  documents  suih 
as  tlMse  desciibed  above  m  lr»e  description  of  categoncs  of 
records.  Office  of  the  Judge  AJvocatc,  the  rompirolK  r  Geneial 
Accounting  Office;  Congress.  Accoualtng  and  F"^inancc  Officers; 
Tiaffic  Management  Office;-.;  Consolidated  Base  Personnel  Of 
fleers,  the  Air  Fuice  At cKuniir.r.  and  Finance  Center,  and  other  Air 
1  oice  and  Department  oi  Defense  c<-mponfnts. 

Systems  exempted  (tom  certain  provLsioDS  af  the  act:  NONE 
F1772I  ADPMSNA 
System  namv.  Employee  Gri^up  I  ifc  and  Health  Insurance  Plan 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran 
Uolph  Air  Force  Base.  TX  78148. 

Al  .*.ir  Forte  insiallh'tons  only.  Official  mailirg  addresses  arc  in 
i\c  Di-partraent  of  L>efense  directory  m  the  appendix  to  the  Air 
I  orce  s  systems  m  !ice. 

Cal'gorws  of  individual.'  coverrd  hy  the  <ivueii::  All  full  time 
Nonappropnatcd  Fund  emplovcc:.  eii'(rlled  in  the  plan. 

Categories  of  records  in  the  ststrm:  Copy  of  Personnel  Action 
Request  provided  by  Civilian  Pcrs>  nnci  OffKc 

Authority  tor  mainteaancc  of  the  s}.<item:  Title  10.  United  States 
Co-Je.  Chapter  801.  Depi-rtment  of  U.e  Air  Force.  Section  8012; 
Title  ^,  United  States  Code.  Chapter  3,  Powers  Section  301 

Roudae  uses  •»!  record.*  maiotsiiord  'h  the  system,  inrliidiDg  ralrgo- 
iHrs  of  useis  and  thr  purpoms  of  such  uses:  To  pay  insurance  earner 
bdluigs. 

Policies  and  practices  for  ste.iing,  rtrlrieving,  accessing,  relaioiog. 
and  disposiag  of  recnrds  la  the  svstem: 

Storage:  Maintained  in  visible  (ilc  binders 'cabinets. 

Rcti-WvaUlity:  Filed  by  Name. 

Saf'-guards:  Records  are  ac<  essed  by  custodian  of  the  record 
sysicm. 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  oi.  their  ifficial  c'uues. 

Records  are  ac>issed  by  auL'.onied  personnel  who  are  properly 
screened  and  clear»'d  for  nctj  to  kpow. 

Records  are  stored  m  !o<~ked  cabinets  or  rooms. 

Reteatioa  and  diapoaal:  Retairtd  in  office  files  for  one  year  after 
annu^ii  ciit-off.  trar  ^JcrTec*  to  a  slagmg  area  for  one  additional  year, 
then  destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerat- 
ing, or  i-amiftg. 

Files  are  retained  for  one  year  and  sent  to  the  administjative 
staging  area  for  ch.sposition. 

System  maaager(s)  aad  address:  Comptrotlcr,  Air  Force  Weifare 
Board,  Randolpt.  Air  Force  Base,  Te.^as  78148 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S'-  it-"ms  Manager. 

Record  acc«*a  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Svstems  .Manager. 

Coatcstiag  record  pr-r.-edarcs:  The  Au-  Force's  rules  for  access  to 
records  and  foi  contesting  and  appcabng  initial  determinations  by 
the  individual  concrmed  may  be  oPtaincd  from  the  Systems 
Manager 

Record  source  categorirs:  Personnel  Action  Request,  Air  force 
Form  254^.  provided  by  Civilian  Personnel  Office. 

Systems  exempted  from  certaia  provinioes  of  the  act:  NONE 
117721  DPMSN  B 
Syitcm  aarae:  Employee's  Quaiterly  Federal  Tax  Return 

System  location:  At  Air  1  orce  Mi'itary  Personnel  Center,  Ran- 
dolph Air  Force  Base    TX  78i4«< 

At  Air  Force  .<nstallatioas  only.  Official  mailing  addiesses  are  in 
the  I>epartoient  of  Defense  directory  in  the  appendi.x  to  the  Air 

Force's  systems  noii>:e. 

Categories  of  individual«  covered  by  the  system:  AU  Nonap- 
propriated Fund    full  time  and  temporary  emplovees. 

Categories  of  records  la  the  system:  Payroll  Data 

Authority  for  malateaanct  of  tb«  system:  Title  26  UniteO  States 
Code,  Internal  Revenue  Code,  required  by  Depariment  cf  ihe  Trea- 
sury Internal  Revenue  Service. 
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DEPARTMENT  OF   DEFENSE 
SYSTEM   NOTICES;   CONTENTS 

Department  of  the  Army  (DA)  

Defense  Mapping  Agency  (DMA) 

Defense       Civil        Preparedness        Agency 

(DC PA) 
Office  of  the  Secretary  of  Defense  (OSD) 
Defense  Advanced  Research  Projects  Agency 

(DARPA)  

Department  of  the  Air  Force  (AF) 

National  Security  Agency  (NSA)       

Defense  Nuclear  Agency  (DNA) 
Organization   of   the   Joint    Chiefs   of    Staff 

(OJCS)   

Defense  Communications  Agency  (DCA) 
Defense  Intelligence  Agency  (DIA) 

U.S.  Marine  Corps  (USMC)         

Department  of  the  Navy  (DON) 
Defense  Contract  Audit  Agency  (DCAA) 
Defense  Supply  Agency  (DSA) 
Defense  Security  Assistance  Agency  (DSAA). 

(See  Book 
Defense  Investigative  Service  (DIS) 
Uniformed  Services  University  of  the  Health 

Sciences  (USUHS)  
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Routine  u««s  of  rf^ordi  malBtalnrd  in  Ihr  syilen,  including  calrgo- 
rin  of  UMn  and  (be  purpoae*  ol  luch  uses:  Quarterly  report  for  tax 
purposes 

Policies  and  practices  for  storiag.  relricving,  acceasiag,  retaining, 
and  disposing  of  records  in  the  i>stem: 

Storage:  Maintained  in  visihle  file  hindcrs/cabincts. 

Retrievability:  By  employee  payroll  identification  number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabmets  or  rooms. 

Records  are  stored  in  safes 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut  off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

System  manager(s)  and  addresa:  Comptroller.  Air  Force  Welfare 
Board,  Randolph  Air  Force  Base.  Texas  78148 

Notiflcatkin  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Or  individuals  mav  contact  agency  officials  at  respective  Air 
Force  msLaUations  to  e.xercise  theu-  rights  under  the  Act. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

or  as  included  in  above  (notification)  procedures 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  b\ 
the  mdividual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Personnel  Action  Request.  Air  Force 
Form  2545.  provided  by  Central  Civilian  Personnel  Office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17721  OEACYVA 
System  name:  17721  OEACYVA  Civilian  Pay  Records 

System  location:  Air  National  Guard  activities  Accounting  and 
Finance  Offices  at  Air  Force  bases  Air  Force  Reserve  units  in  the 
appendix  to  the  Air  Force's  systems  notice,  addresses  of  geographi- 
cally dispersed  units  may  be  obtained  by  reference  to  Air  Force 
components  listed  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Foice  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civiUan 
emplovees. 

Categoric*  o(  records  in  the  system:  Individual  pay  records;  In 
dividual  leave  records;  source  documents  for  posting  leave  and  at 
tendance;  individual  retirement  deduction  records;  source  docu 
ments  maintained  in  connection  with  retirement  deduction  records 
and  control  files  thereon;  wage  and  separation  information  files; 
health  benefit  records;  income  tax  withholding  records;  allowance 
and  differential  eligibility  files,  such  as.  but  not  limited  to  clothing 
allowances  and  night  rate  differentials;  withholding  and  deduction 
authorisation  files,  such  as.  but  not  limited  to  federal  income  tax 
withholding,  insurance  and  retirement  deductions,  accounting  docu 
ment  files,  input  data  posting  media,  such  as.  but  not  limited  to 
lime  and  attendance  cards  and  reports  and  personnel  actions  affect- 
ing pay,  accounting  and  statistical  reports  and  computer  edit 
listings;  claims  and  waivers  affecting  pay;  control  logs  and  coUec 
tion/disbursement  vouchers;  listings  for  administrative  purposes, 
such  as,  but  not  limited  to  health  insurance,  life  insurance,  bonds! 
locator  files  and  checks  to  financial  institutions,  correspondence 
with  the  Civilian  Personnel  Office,  dependents,  attorneys,  sur- 
vivors, insurance  companies,  financial  institutions,  other  govern- 
mental agencies  and  others;  leave  and  earnings  statements;  travel 
records;  and  separation  documents;  official  correspondence; 
federal,  slate  and  lax  reports  and/or  tapes;  forms  covering  pay 
changes  and  deductions,  and  documentation  pertaining  to  garnish- 
ment of  wages 

Anthority  for  maintenance  of  the  system:   5   USC  Chapters  5^    55 

and  81 

Roati»e  uses  of  records  maintained  in  the  system,  including  cateso- 
riea  ol  aaers  and  the  purposes  of  such  uses:  The  records  are  used  to 
accurately  compute  individual  employee's  pay  entitlements  and  to 
withhold    required    and    authorized    deductions    and    issue    payroll 


checks  for  amounts  due    Output  products  are  forwarded  as  required 
to   other   subject   matter  areas   to  ensure   accurate   accounting  and 
recording  of  pay  to  civilian  employees    These  records  and  related 
products  are  also  used  to  venfy  and  balance  in  the  civilian  pav  of 
fice  and  other  applicable  subject  matter  areas  and  to  report  infor 
mation  to  recipients,  other  government,  and   nongovernment  agcn 
cies    Such  recipients  and  agencies  include.  Sut  arc  not  limited  to, 
the    individual   employee,   banks    which   credit   the   employee's   ac 
count   if  the   employee   has   requested   his  check   to   be   sent   to  the 
bank,  financial  organizations  which  credit  the  employee's  account 
if  the  employee  has  requested  a  savings  allotment,  other  approved 
organizations  which  an  employee  has  designated  for  an  allotment, 
health   benefit   carriers   to   ensure   proper  credit   for   the   employee 
authorized    health   benefit   deductions;   employee   organizations   for 
which   the   employee   has  requested  a  dues  deduction  (reasons  for 
nondeduclion  of  dues  will  be  shown,  if  applicable);  the  US  Treasu- 
ry, which  maintains  cash  accountabihty .  the  Internal  Revenue  Ser 
vice   for   recording   withholding  and   social   scu^curity   information 
the    Social   Security    Administration   and   Civil   Service   Commission 
which  credits  the   employee's  account  for   Federal   Insurance  Con 
tnbutions  Act  or  Civil  Service  Retirement  withheld.  State  revenue 
departments   which   credit  employee's   state   tax    withholding.   State 
cmploymcnl  agencies  which  require  wage  information  to  determine 
eligibihty  for  unemployment  compensation  benefits  of  former  cm 
ployees;  city  revenue  departments  of  appropnate  cities  which  credit 
employees  for  city  tax  withheld;  any  agency  or  component  thereof 
that  needs  the  information  for  proper  accounting  of  funds,  such  as. 
but  not  limited  to.  for-others  listings;  Civil  Service  Commission  for 
assisUnce  in  resolving  complaints,  grievances,  etc     In  the  event  of 
suspected  fraud  or  other  irregulanty.  data  may   be  released  to  the 
Federal   Bureau  of   Investigation.  Office  of  Special  Investigations. 
United    States    Air    Force,   or   other   investigating   agencies   for   in 
vcstigation  and  possible  civil  action  or  criminal  prosecution    Data 
may  also  be  released  to  a  court  of  competent  junsdiction  for  court 
action     Disclosures    are    made    to    the    Department    of    Justice    for 
criminal  prosecution,  civil  litigation,  or  investigation    Information  is 
also  supplied  to  the  Civil  Service  Commission  for  computation  of 
Civil  service  retirement  annuity    Records  are  also  used  for  extrac 
lion  or  compilation  of  data  and  reports  for  management  studies  and 
statistical  analyses   for  use  internally  or  externally  as  required   by 
the  Department  of  Defense  or  other  Government  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system; 

Storage:  MainUined  in  file  folders,  in  note  books/binders,  in  visi 
bic  file  binders/cabinets,  in  card  files,  on  computer  magnetic  tapes, 
disks  or  drums,  on  computer  paper  printouts,  on  roll  microfilm,  on 
microfiche,  and  in  microfilm  jackets 

Retrievability:  Filed  by  Name.  Social  Secunty  Number  (SSN). 
Civilian  Payroll  Number.  Vehicle  Registration  or  license  Number, 
or  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicmg  the  record  system 
in  performance  of  their  official  duties,  who  are  properly  screened 
and  cleared  for  need-to-know  Records  are  stored  in  locked 
cabinets  or  rooms,  protected  by  guards,  and  controlled  by  person 
nel  screening,  visitor  registers,  and  computer  system  software 

Retention  and  disposal:  Records  are  retained  for  periods  ranging 
up  to  56  years 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  Uv'ed  States  Air  Force.  Director  of  Accounting  and 
Finance  United  States  Air  Force  (USAF);  and  commanders  of  Air 
Force  installations 

Notification  procedure:  information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB.  Denver,  CO  80279  telephone  (303)  320 
7553.  Information  pertaining  to  geographically  dispersed  elements 
of  the  record  system  maybe  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  Air  Force  system 
notice.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  drivers  license, 
civilian  identity  card,  duty  station  or  place  of  employment  or  other 
information  verifiable  from  the- record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB.  Denver.  CO  80279, 
telephone  (303)  320-7553.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  maybe  obtained  from 
Oocumenlation   Managers  at  the  applicable  Air  Force  component 
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bsted  in  the  Department  of  Defense  directory  in  the  Air  Force 
system  notice.  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  number,  drivers  license 
civilian  identity  card,  duty  sution  or  place  of  employment,  or  other 
information  verifiable  from  the  record  itself. 

CoDtcsting  record  procedures:  The  Air  Force's  rtiles  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obUined  from  the  Systems 
Manager. 

Record  source  categories:  Information  obUined  from  previous  em- 
ployers from  financial  institutions,  from  medical  institutions,  from 
automated   system    interfaces,   from   a   sUte   or  local  government, 
from  source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth. 
and    from    other    Department    of    Defense    components    and    other 
federal  agencies   such   as.   but  not  limited   to   Social   Security    Ad 
ministration.    Internal    Revenue    Service.    State    Revenue    Depart 
ments.  Department  of  the  Army,  Navy  or  State  Department    Cor 
respondcnce    with    attorneys,    dependents,    survivors    or    guardians 
may  also  furnish  data  for  the  system 
SytUwu  cxcnpted  from  certain  provisions  of  the  act:  NONF^ 
F17721  02  ALSA 
System  aaoic:  Civilian  Pay  -  Control  Data 

System  locatioa:  Accounting  and  Finance  Office,  Elmendorf  Air 
Force  Base,  Alaska.  APO  Seattle  98742 

Categoric*  of  iMtividnaU  covered  by  the  system:  Air  Force  civilian 
employees. 

Catcgortca  of  records  in  the  sysUm:  Individual  Bank  Account 
Identification 

Anlkority  for  maiaUnancc  ol  the  system:  5  USC.  SecUon  5332. 
Government  Organization  and  Employees  General  Schedule  Pay 
Rates 

Rootiac  oacs  of  record*  mainUiaed  in  the  system,  iociuding  catego- 
ric* ol  aacr*  and  the  purpoac*  ol  soch  uac*:  To  determine  the  address 
or  bank  to  which  an  individual  paycheck  is  mailed  and  to  verify 
same.  Used  by  the  Elmendorf  Air  Force  Base  Accounting  and 
Finance  Office.  Civilian  Pay  Section. 

Poltcie*  and  practice*  tor  storiag,  retrieviag,  acccmlng,  reUining, 
aad  diapoatog  of  records  la  the  system: 
Storage:  Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 

Safcgnards:   Records  are  accessed  by   per»on(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Rctcatioa  and  dtepoaal:  ReUined  in  office  files  until  reassignment 
or  separation,   then  destroyed  by   tearing  into  pieces,   shredding. 
pulping,  macerating,  or  burning. 

Syatcm  maaagcr(s)  aad  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  Sutes  Air  Force  Accounting  and  Finance  Of 
ficer,  Elmendorf  Air  Force  Base.  Alaska.  APO  Seattle  98742 

Notlflcatloa  proccdarc:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Send  Full  name  and  social  security  number 

Record  accca*  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager. 

Coatcatiag  record  procedure*:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  dctermmations  by 
the  individual  concerned  may  be  obUined  from  the  Systems 
Manager. 

Record  source  categories:  Individual  provides  information 
Systems  exempted  Irom  certain  provisioas  ol  the  act:  NONE 
FI7722  OEACYVA 
System    name:    ir722    OEACYVA    Accrued    military    pay    system, 
discontinued  (AMPS  360/390) 
System    locatioB:    Air    Force    Accounting    and    Finance    Center. 
Lowry  AFB    Denver.  CO  80279.  and  at  Denver  Federal  Archives 
and  Record  Center  Bldg  48  Denver  Federal  Center.  Denver,  CO 
80225;  (back-up  storage). 

Categories  ol  iadividaaU  covered  by  the  system:  Air  Force  active 
duty  officer  and  enUsted  personnel.  Retired  Air  Force  military  per 
sonnel.  Separated  Air  Force  Personnel  Officers  of  Air  Researve 
and  Air  National  Guard  on  extended  active  duty. 


Categories  ol  records  in  the  system:  MUitary  pay  records  and  re- 
lated documentation  includmg  but  not  Umited  to  monthly  and  cumu- 
laUve  six  months  histones  of  pay  Uansactions,  wage  and  ux  data 
Uniformed  Services  Savings  Deposit  Program  Records  and  Federal 
Insurance  Contribution  Act  Ux  data  conUmed  on  hard  coy   and/or 
microfilm    Military  pay  supporting  documents  and  vouchers  mclud 
ing  but  not  limited   to  basic   pay,   special  compensation   positions, 
special  pay,  status  adjustments,   separation,   reenlistment.   reenUst 
ment  bonus,  incentive  pay,  allowances,  death  gratuities,  allotments 
of  pay,  court-martial  sentences,  indebtedness,  and  correspondence 
pertaining  to  aU  of  the  above    Sundry   lists,  reports  and  rosters  in 
eluding  but  not  limited  to  Internal  Revenue  reports.  Social  Secunty 
reports.  Veterans  Administration  reports  and  Treasury  reports 

Authority  lor  maintenance  of  the  system:  37  USC   101  et  seq;   10 
USC  265.  8033,  8496.  983''(d);  32  USC  708 

RouUoc  use*  ol  records  mainUiaed  in  the  sysUm.  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  provide  an  audit  trail  for  audit  purposes  and  to  pro- 
vide historical  information  for  inquiries  perlammg  to  past  pay 
record  data  It  is  used  primarily  by  all  components  of  the  Air  Force 
for  answering  inquiries  pertaining  to  informaUon  contained  m  these 
discontinued  records,  and  for  reviews  by  the  Au  Force  audit  agen- 
cy and  Inspector  General  Other  users  may  include  but  are  not 
limited  to  other  components  of  Department  of  Defense  such  as 
Army  and  Navy  which  had  paid  Air  Force  members  and  desire  to 
initiate  claims,  other  federal  agencies  such  as  Internal  Revenue  Ser- 
vice for  tax  information  on  members.  Social  Secunty  Administra- 
tion for  information  regarding  Ux  deducted  from  members  and  so- 
cial secunty  entitlements.  Veterans  Administration  for  information 
regarding  premiums  on  serviccmens  group  life  insurance.  General 
Accounting  Office  for  audits,  members  of  congress  for  complaints 
from  constituents,  and  financial  institutions  for  deposits  and/or 
payments  Disclosure  may  be  made  pursuant  to  the  Freedom  of  In- 
formation Act  Records  may  be  disclosed  to  law  enforcement  agen- 
cies such  as  but  not  limited  to  Air  Force  Office  of  Special  In- 
vestigation, Department  of  Justice.  Federal  Bureau  of  Investiga- 
tions, city  and  sUtc  law  enforcement  agencies  for  violations  of  law, 
for  investigations  and  possible  criminal  prosecution,  civil  court  ac- 
tion or  regulatory  processes 

Policies  aad  practice*  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  record*  in  the  system: 

Storage:  MainUined  in  file  folders/visible  file  binders/cabinets 
and  on  roU  microfilm. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
MibUry  Service  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  bv  person(s)  responsible  for  servicmg  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know  Records  are  protected  by  guards  and 
controlled  by  personnel  screening 

Retention  and  disposal:  Local  retention  varies  from  6  months  to 
10  years;  records  are  either  desUoyed  by  tearmg  shreddmg.  pulpwg 
macerating  or  burning,  or  transferred  by  the  Air  Force  AccounUng 
and  Finance  Center  to  the  Denver  Federal  Archives  and  Records 
Center  where  they  may  be  reUmed  for  a  penod  up  to  56  years. 
Back-up  records  for  emergency  reconslitution  in  the  event  of 
destruction  of  primary  records  are  stored  at  the  Federal  Records 
Center  Annex,  GSA.  Neosho.  MO  Destruction  is  by  shredding  or 
burning 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  SUtcs  Air  Force  Du^ector  of  Accounting  and 
Finance  United  Sutes  Air  Force 

Notification  procedure:  information  as  to  whether  the  record 
system  conUins  information  on  an  individual  may  be  obUined  from 
AFAFC/DAD.  Lowry  AFB.  Denver.  CO  80205.  telephone  (303) 
320-7553.  Requester  should  be  able  to  provide  sufficient  proof  of 
identity  such  as  name,  social  security  account  number.  miliUry 
sutus.  duty  sUtus  or  place  of  employment  or  other  information 
verifiable  from  the  record  itself 

Record  accem  procedure*:  Request  from  individuals  should  be  ad- 
dressed to  AFAFC/DAD.  Lowry  AFB.  I>enver.  CO  80279. 
telephone  (303)  320-7553  Requesters  should  be  able  to  provide  suf- 
ficient proof  of  identity,  such  as  social  security  account  number, 
military  sUtus.  duty  sUtus  or  place  of  employment,  or  other  infor- 
mation verifiable  from  the  record  itself. 

Contestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the    individual    concerned    may    be    obtained    from    the    Systems 
Manager 

Record  source  calecorWs:  InfonnaLion  obtained  from  previous  em 
plovers,  financial  and  medical  institutions,  a  state  or  local  govern' 
ment,  a  corporation,  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth  Accounting  and  Finance  Offices  (AFO)  Con- 
solidated Base  Personnel  Offices  (CBPO) 

Syitrms  (lempled  from  certain  provisions  of  lb«  act:  NONF 
FI7722  OEACYVC 
System  name:  l"'';:  OEACYVC  MiliUry  Pay  Records 

System  locatioo:  Ail  Force  Accounting  and  Finance  Center. 
l.our>  AFB.  Denver.  CO  M2'!'i.  Denver  Federal  Archives  and 
Records  Center.  Building  48.  Denver  Federal  Center.  Denver  CO 
80225  Federal  Records  Center  Annex.  GSA.  PC  Box  141,  Neosho 
Missoun  64850 

Categories  of  individuals  covered  by  the  system:   Air  Force  active 
duty  officer  and  enhsted  personnel  and  Air  Force  military   person 
nel  separated  from  active  duty. 

Categories  of  records  In  the  system:  Microfilm  of  MiLtary  Pay 
Records  of  individual  An  Force  personnel  on  active  duty  or 
separated  Military  pay  records  and  rebted  documentation  including 
but  not  limited  to  monthly  and  cumulative  six-months  histories  of 
pay  transactions.  Federal  Income  Tax  withholding  data,  L'niformcd 
Services  Savmgs  Deposit  program  records  such  as  Ustings.  Federal 
Insurance  Contribution  Act  tax  data  contained  on  hard  coy  and/or 
microfilm.  Military  pay  supporting  documents  and  vouchers  includ- 
ing but  not  limited  to  basic  pay,  special  compensation  positions, 
special  pay,  status  adjustments,  separation,  reenlistmcnt.  reenUst- 
ment  bonus,  incentive  pay,  allowances,  death  gratuities,  allotments 
of  pay,  court-martial  sentences,  indebtedness,  and  correspondence 
pertaining  to  all  of  the  above  Sundry  lists,  reports  and  rosters  in- 
cludmg  but  not  limited  to  Internal  Revenue  reports,  Social  Secuntv 
reports.  Veteran's  Administration  reports,  and  Treasury  reports 

Autbortty  f6r  maintenance  of  the  system:  37  USC  401-403,  37  USC 
551-558.  10  USC  1475-1480,  10  USC  1552;  10  USC  2771 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  oaers  and  the  purposes  of  such  uses:  Purposes  are  to  furnish 
pay  information  from  microfilm  of  Military  Pay  Records  when  hard 
copies  of  pay  records  cannot  be  located  in  Military  Pay  Record  file 
Used  as  back-up  of  hard  copies  of  Military  Pay  Records  which  are 
also  filed  at  this  location  The  purpose  of  the  record  system  is  to 
retain  historical  pay  data  on  Air  Force  and  former  Air  Force  mem- 
bers Categories  of  users  and  uses  include  but  are  not  limited  to  the 
follow mg  furnish  pay  information  and/or  related  information  to  Ac- 
counting and  Finance  Offices  (AFOS)  and  Consolidated  Base  Per 
sonnel  Offices  (CBPOs).  who  use  this  information  tn  answering 
inquiries  and  in  determming  current  administrative  adjustments.  Co- 
pies of  records  on  request  may  be  furnished  to  Federal  Bureau  of 
Investigation  (FBI)  and  the  Air  Force  Office  of  Special  Investiga- 
tions (OSI).  who  use  these  data  to  investigate  possible  criminal 
violations  Copies  of  certified  pay  records  and  related  documents 
are  disclosed  to  military  courts  for  court-martial  action,  and  to  Civil 
Courts  Furnish  wage  and  tax  statement  (Form  W-2)  for  lax  pur- 
poses to  Slate  Revenue  Service,  Internal  Revenue  Service,  in- 
dividual niembers  misplacing  original  form  W-2,  widows  of 
deceased  members,  or  to  verify  Air  Force  service  on  request  from 
other  services.  On  occasion  may  disclose  information  to  members 
of  Congress  upon  request  for  reply  to  constituents  or  for  legislative 
purposes  Records  may  be  disclosed  for  audit  and  inspection  by  the 
General  Accounting  Office,  and  to  other  Air  Force  and  Department 
of  Defense  components  Disclosures  are  made  pursuant  to  the 
Freedom  of  Information  Act.  Disclosures  to  the  Department  of 
Justice  for  criminal  prosecution,  civil  litigation,  or  investigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diaposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  on  roll  microfilm 

Retrievabiliiy:  Filed  by  Name.  Social  Security  Number  (SSN). 
MiUtary  Service  Number  or  by  other  identification  number  or 
system  identifier 

Safcfaards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
is  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  security  file 
containers/cabinets,  protected  by  guards,  and  controlled  by  person- 
nel screening  and  visitor  registers. 


Retention  and  dbpoaal:  Military  Pay  Records,  hard  copies,  are 
retained  at  Air  Force  Accounting  and  Finance  Center  where  they 
arc  sold  to  paper  salvage  companies  and  destroyed  by  shredding 
after  a  toul  of  su  years  after  members  separation  Microfdm  of 
Military  Pay  Records  is  retained  at  Au  Force  Accounting  and 
Finance  Center  for  five  years  then  destroyed  by  shredding  or  burn 
ing  Copies  of  microfilm  are  retamed  for  fifty-six  years  at  Federal 
Records  Center  Annex.  GSA  at  Neosho.  Missoun  and  then 
destroyed  by  shredding  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Au^  Force, 
Headquarters  United  States  Aix  Force  Director  Accounting  and 
Finance  USAF 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  mav  be  obtained  from 
AFAFC/DAD.  l.owry  AFB,  Denver.  CO  80279  telephone  (303)  320 
7553.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  security  number,  service  number, 
military  status,  duty  station  or  place  of  employment,  or  other  infor 
mation  which  may  be  determined  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD.  l.owry  AFB,  Denver,  CO  80205 
telephone  (303)  320  7553  The  requester  should  be  able  to  provide 
sufficieat  proof  of  identitv  .  such  as  name,  social  secunty  number, 
service  number,  military  status,  duty  station  or  place  of  employ- 
ment, or  other  information  which  may  be  determined  from  the 
record  itself 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 

records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em 
plovers,  financial  and  medical  institutions,  automated  system  inter- 
faces, police  and  investigating  officers,  a  state  or  local  government, 
a  corportation;  source  documents  (such  as  reports)  prepared  on  be- 
half of  the  Air  Force  by  boards,  committees,  panels,  auditors,  and 
so  forth;  Air  Force  mstallation  Accounting  and  Finance  Pay  Of- 
fices; Joint  Uniform  Military  System  (JUMPS),  state  agencies;  state 
revenue  services,  veterans  organizations,  federal  agencies;  Internal 
Revenue  Service;  Veteran's  Administration,  attorneys,  widows  of 
former  members;  parents  of  members;  dependents,  trustees,  and 
guardians;  and  other  Department  of  Defense  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 

K 1 7722  OEACYVD 
System  name:  17722  OEACYVD  Uniformed  Services  Savings 
Deposit  Program  (USSDP). 
System  location:  Air  Force  Accounting  and  Finance  Center. 
Lowry  AFB.  Denver.  CO  80279.  and  Denver  Federal  Archives  and 
Record  Center  bidg  48  Denver  Federal  Center.  Denver,  Co  80225 
Record  Center  Annex  GSA.  P.O.  Box  141.  Neosho.  MO  64850 
(backup  storage) 

Categories  of  individuals  covered  by  the  system:  This  notice  covers 
both  the  discontinued  portion  of  USSDP  and  the  remaining  active 
part  of  the  system.  Effective  30  june  1974  .  the  USSDP  program 
was  discontinued  except  for  those  members  declared  missing  in  ac- 
tion (MIA)  during  the  Vietnam  confbct  Prior  to  30  June  1974,  the 
record  system  serviced  Air  Force  active  duty  Officers  and  enlisted 
personnel  serving  on  a  permanent  duty  assignment  outside  the 
United  States  or  its  possessions.  Effective  1  juIy  1974.  the  record 
system  services  only  Air  Force  active  duty  Officers  and  enlisted 
personnel  who  have  been  declared  MIA  as  a  result  of  the  Vietnam 
conflict.  Dependents,  next  of  kin,  survivors  and  former  spouses  of 
USSDP  participants. 

Categories  of  records  In  the  system:  Categories  of  records  include 
nut  are  not  limited  to  the  foUowmg  master  account  records  for  each 
depositor,  transaction  records  of  monetary  data  (deposits, 
withdrawals  and  adjustments);  allotment  records;  name  and  social 
security  number  (SSN)  change  record;  settled  records;  checkwriting 
and  voucher  register  data  records,  interest  paid  records,  quarterly 
statements  records;  supplemental  address  for  interest  refund 
records.  Also  included  are  correspondence  files  covering  requests 
for  information  from  members,  federal  agencies,  spouses,  former 
spouses,  dependents,  survivors,  widows  or  widowers,  next  of  kin, 
the  American  Red  Cross.  Congress,  and  other  Air  Force  and  DoD 
components. 

Authority  for  maintenance  of  the  system:  10  USC  103S. 
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Routine  uses  of  records  maintained  In  the  system,  including  catef^ 
Ties  of  users  and  the  purposes  of  such  uses:  the  purpose  for  which  in- 
formation in  the  system  is  collected  is  to  provide  the  following 
mechanized  and  manual  .ic^ount  maintenance  including  updating 
for  deposits,  withdrawals,  interest  accruals,  adjustments  ami  sum- 
mary data  for  quarterly  processing,  capability  of  responding  to 
inquines  regarding  the  status  of  each  depositors  account,  >..ipahility 
to  settle  accounts,  issue  settlement  statements  and  checks,  quar 
terly  statements  to  dcptisitors  showing  detailed  activity  for  the  cur- 
rent quarters  and  cumulative  balances  for  pnor  pcnods;  reconcilia- 
tion between  the  Accounting  and  F-inancc  Officers  (AFO  )  accounts 
and  cash  control  rep*)rts  with  appropriate  audit  trails;  controls  to 
insure  compliance  with  statutory  limitations  on  amounts  deposited, 
desertion  status  and  ct)ndiUons  under  which  withdrawals  arc  per- 
mitted and;  records  for  storage  of  histonc.il  data  on  each  deptisi- 
tors.  account.  The  users  and  uses  made  i)[  llic  infi>rmalion  mclude 
but  are  not  limited  to  the  foiltiwing  L'niied  Slates  Air  Force  com 
p<inents  use  thi.sc  records  to  maintain,  update,  settle,  and  report  on 
individual  members  account  balances  Other  DoD  components  use 
various  account  balances  information  to  prtxress  withdrawal 
requests.  Congress  uses  I  his  information  for  legislative  purposes 
and  in  responding  to  constituents  inquiries.  Disclosures  to  the  Y)c- 
partment  of  Justice  and  other  investigatory  agencies  for  cnminal 
prosecution,  civil  litigation  or  investigation.  Veterans  Administra 
lion  (VA)  and  SiKial  Secunty  use  this  information  to  determine 
eligibility,  entitlements,  and  addresses  i>f  and  for  USSDP  members. 
Federal  Housing  Agency  (FHA)  uses  this  information  in  their  loan 
programs.  Internal  Revenue  Service  (IRS)  uses  the  information  for 
tax  purposes  and  for  levy  action  in  the  collectit>n  of  taxes  owed. 
Amencan  Red  Cross  uses  this  infi>rmation  to  determine  needs  of  a 
member  or  his  dependents  in  emergency  situations.  Widow  ai 
widower,  dependent,  or  next  of  kin  of  deceased  members  use  this 
informalion  in  settling  the  affairs  of  the  former  member  Informa- 
tion may  be  disclosed  to  the  above  persons  or  to  members  of  the 
general  public  as  required  by  the  Freedom  of  Information  Act 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in,  visible  file  binders/cabinets/card  files,  on 
computer  magnetic  tapes  and  computer  paper  printouts,  and  on 
mircrofichc. 

Retrievabilily:  Filed  by  Name,  Social  Secunty  Number  (SSN),  or 
Military  Service  Number 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know  Records  are  stored  in  secunty  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person- 
nel screening,  visitor  registers  and  computer  system  software. 

Retention  and  disposal:  all  records  except  correspondence  and 
balancing  data  (deposit,  adjustment,  and  withdrawal)  are  retained 
for  6  years  after  final  settlement  Correspondence  is  kept  for  90 
days;  balancing  data  is  kept  for  1  year  after  in  balance  status  is 
reached.  Records  are  stored  at  Air  Force  Accounting  and  Finance 
Center,  at  the  Denver  Federal  Archives  and  Record  Center,  and  at 
the  Record  Center  Annex,  Neosho.  MO  Destruction  is  by  sale  to 
salvage  company  for  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  Slates  Air  Force  and  Director  Accounung 
and  Finance  United  States  Air  force  (USAF). 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  informalion  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  Lowry  AFB,  Denver,  Colo  80279,  telephone  (303) 
320-7553.  The  requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  secunty  number,  date  of  final  set- 
tlement, duty  station  or  place  of  employment,  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  AFAFC/DAD,  Lowry  AFB,  Denver,  Colo  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
date  of  final  settlement,  duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:   Information  obtained  from  automated 
system  interfaces  other  Air  ForceDoD  components  and  dependents, 
next  of  kin.  survivors,  and  former  spouses  of  USSDP  members 
.Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FI7724  OKPNQSA 
System  name:  17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 
System  location:   3fi41    CPrSS(ACFR).   Maxwell   AFB,   AI.  36112 
and    AFROTC(SUF),    Maxwell    AFB,    AI.    36112    and    AFROTC 
detachments    Official  mailing  addresses  of  the  detachments  arc  in 
the   Department   of   I^fensc  directory  in  the  appendix   to  liic   Air 
Force;s  system  notice. 

Categories  of  individuals  covered  by  tl»e  system:  .Senior  AFROTC 
contract  cadets 

Categories  of  records  in  tl»e  system:  monthlv  pay  disbursement  & 
diKumcnts  for  senior  .AI-ROIC  contract  cadets 

Authority  for  maintenance  of  the  system:  37  U.SC209 
Routine  u-ses  of  records  maintained  in  t»ie  system,  including  catego- 
ries of  users  and  tJie  purposes  of  such  uses:  system  data  are  used  by 
detachments  to  verify  cntillements,  and  by  AFTtOTC  to  summanze 
costs  of  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Maintained  on  ct)mputcr  magnetic  tapes  and  on  com- 
puter paper  pnntouts. 

Retrievabilily:  Filed  by  Name  and  Social  Secunty  Number  (SSN) 
Safeguards:    Records  are   accessed  by   pcrson(s)   responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records    are    controlled    by    computer    system    software.    Building 
secured  after  duty  hours 

Retention  and  disposal:  Retained  in  office  file  for  three  years 
after  completion  of  training. then  destroyed  by  teanng,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force  Chief.  Financial  Manage- 
ment Division.  AFRorC(SUF).  Maxwell  AFB.  al  36112 

Notification  procedure:  Reserve  Pay  Section.  3841 
CPTS.SIACFR),  Maxwell  AFB,  AL  36112  Provide  name,  dale  at- 
tended the  institution,  detachment  number,  rcastin  for  request. 
Requestor  may  visit  the  reserve  pay  section  and  present  driver,s 
license  or  social  secunty  card. 

Record  access  procedures:  Individual  can  obuin  assistance  in 
gaining  access  from  the  .Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obl;uned  from  the  Systems 
Manager. 

Record  source  categories:  Enrollment  and  attendance  records  as 
translated  to  pay  days  entitlement  and  submitted  by  detachments 
on  ihe  monthly  AFTtOTC  Pay  Order 

Systents  exempted  from  certain  provisions  of  the  act:  NONE 
Fir725  OEACYVA 
System  name:  17725  OEACYVA  Au  Reserve  Pay  and  Allowance 
System  (ARPAS) 
System  location:  pnmary  system  locauon;  Air  Force  Accounung 
and  Finance  Center,  Lowry  AF'B,  Denver  CO  80279;  decenlraJized 
supptirling  segments  are  located  at:  Air  Force  Military  Personnel 
Center,  Randolph  Au^  Force  Base,  TX  78148  Air  Reserve  Person- 
nel Center,  7300  East  First  Avenue,  Denver.  CO  80280  National 
Personnel  Records  Center.  Military  Personnel  Records,  9700  Page 
Boulevard.  St  Louis,  MO  63132  Au^  NalKinal  Guard  activities  Au" 
Force  Reserve  units,  in  the  appendix  to  the  Air  Forces  systems 
notice,  accounting  and  finance  offices  at  Air  Force  bases.  Servicing 
individual  Air  Reserve  Forces  members.  Denver  Federal  Archives 
and  Record  Center,  Bldg  48,  Denver  federal  center,  Denver,  Co 
80225;  and  records  Center  annex  GSA,  p.o.  Box  141,  Neosho,  MO 
64850  (system  back-  up  storage). 

Categories  of  individuals  covered  by  the  system:  Active  Air 
Reserve  Forces  members  in  a  military  pay  sUtus  and  Dependents 
of  military  personnel  thereof,  except  the  following;  Air  Reserve 
Forces  members  on  extended  active  duty  and  members  of  the  Air 
Force  Reserve  Officer  Training  Corps. 

Categories  ol  records  in  the  system:  Military  pay  account  com- 
puter   records    and    supporting    documenlalions    relaling    to    Air 
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Reserve    Forces   military   pay    and   allowance   cnlitlcments.   deduc- 
tions, and  collections.  Military  pay  -.omputcr  records,  including  but 
not  limited  to.  master  individual  pa>   account  files  (containing  cs 
scntial  check  and  member  identification  data,  militarv   pav   entitle 
ment  and  allowance  data,  accounting  data,  lax  withholding  rate  and 
amount   data,   collection   and   indebtedness   data,   and   pcrfi>riiiani.e 
data),   wage   and   tax   withholding  records,   recv'rds  of    .Vir    Kcser\i; 
Forces  calendar  day  performance,  check  issue,  control  and  cancel 
lations  records,  transaction  input,  system  reject,  and  system  rec\ 
cle  records,  disbursement  and  collection  report  records,  accounting 
report  records,  and  other  generated  records  supporting,  substantial 
ing,  or  aulhon/mg  .-Vir  Reserve  Forces  military   pa\   and  allowance 
entitlement,  deduction,  or  collection  actions    Military  pay  documcn 
tation    records    include,    but    are    not    limited    to,    travel    orders, 
renucsts     and     performance     records;     active     military    duty     per 
formance  records,  statements  of  t»iurs  or  performance  ol  militarv 
duty,     payroll     attendance     lists     and     rosters;     diKtiment     records 
establishing,    supporting,    reducing,    or    cancelling    entitlements    to 
basic  pay,  special  compensations  (such  as  medical,  dental,  \etenna- 
ry,  and  optometry),  special  pays  (such  as  foreign  duly,  hostile  fire), 
allowances    (such    as    basic    allowance    for    subsistence,    basic    al 
lowance  for  quarters,  family  separations,  clothing  maintenance  and 
monetary  allowances),  incentive  pays,  and  other  entitlements  in  ac 
cordance  with  the  IXpartment  of  Defense  Fay  and  Allowance  Kn 
litlement    Manual,    certificates    and    statements    changing    address, 
name,  military  assignment,  and  other  individual  data  necessary   to 
identify  and  provide  accurate  and  timely  .Air  Reserve  lorces  milit.i 
ry    pay   and    performance   credit,   allotment    start,    stop,   or   change 
records,  declarations  of  benefits  and  waivers,  military  pay  and  per 
sonnel  orders,  medical  certifications  and  delcnrunations.  death  and 
disabihty   documents,   check   issuing  and   cancellation   records   and 
schedules,  payroll   vouchers,   money   lists   and  accounting  recoids, 
pay  adjustment  authorisation   records;  system   input  certifications, 
member  indebtedness  and  tax  levy  diKumentation    earnings  slate 
ments,  employees  wage  and  lax  rep«ms  and  statements;  casu;il  pay 
meni   authonsation  and  control   logs,   punch   card  transcnpts;  and 
other  documentation  supporting,  authonzing,  or  substantiating  An 
Reserve  Forces  military  pay  and  allowance  entitlement,  deduction, 
or  collection    Inquiry  files,  sundry  lists,  reports,  letters,  correspon 
dence.    and    rosters    including,    but    not    limited    to.    Congressional 
inquiries.   Internal   Revenue  -Service  notices  and  rep<irts.   slate  tax 
and    insurance    reports,    SiKial    Security    Administration    reports. 
Veterans     .Administration    reports,    inter-Department    of     Defense 
requests,    treasury    reports,    and    health    education    and    institution 
inquiries 

Authority  (or  maintenance  of  the  system:  37  USC  101  et.  Seq. 

Routine  uses  of  records  maintained  in  the  system,  includinj^  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Information  is  c*)llected 
in  the  system  to  ensure  accurate  and  timely  military  pay  and  al- 
lowances to  supported  .Air  Reserve  Forces  members,  provide  time- 
ly, complete  master  individual  pay  account  review,  document  and 
acc*>unt  for  Air  Reserve  Force  military  pay  and  allowance  disburse- 
ments and  collections;  and  provide  account  inquiry  research 
response  capabihty  Records  are  utilized  to  determine  net  military 
pay  and  allowances  check  issues  to  Air  Reserve  Force  members;  to 
venfy  and  account  for  system  input  transactions;  to  identify,  cor- 
rect, and  collect  overpayments,  to  establish,  control,  and  collect 
member  collection  and  indebtedness  notices  and  levies;  to  maintain 
complete  accounting  records  for  Air  Reserve  Forces  military  pay 
and  allowance  disbursements,  collections,  refunds,  and  reimburse 
ment  actions;  and  to  provide  internal  and  external  managers  with 
statistical  and  monetary  reptirts.  Other  users  of  system  record  data 
include  such  Air  Force  components  as  Headquarters  US  Air  Force. 
Major  Air  Force  Commands,  Air  Force  installations.  Air  National 
Guard  and  Air  Force  Reserve  Consolidated  Base  Personnel  Offices 
and  Consolidated  Reserve  Personnel  Offices.  Air  National  Guard 
Base  Ci>mptrollers.  and  ARPAS  payroll  offices.  Other  users  and 
uses  include,  but  are  not  limited  to,  record  transfers  to  components 
of  the  Department  of  Defense  for  system  transaction  validity  and 
accuracy  audit,  accounting,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Secunty  Administration  for  wage  and  tax  withholding  reporting,  ac- 
counting, or  tax  audit.  Civd  Service  Commission  for  personnel 
management  functions;  Comptroller  General  and  the  General  Ac- 
counting Office  for  system  transaction  validity  and  accuracy  audits. 
Veterans  Adminislralion  for  compensation  and  waiver  reporting 
and  audits,  life  insurance  accounting,  disbursement  and  benefit 
determinations;  US  Federal  Courts  for  legal  proceedings;  Federal. 


State,  or  local  Governmental  agencies  for  reports  and  accounting 
utili/ation.  stale  and  liKal  governments  for  lax  and  welfare  infor 
mation.  educational  instilutions  for  verifying  scholarship  quahfica 
lions  and  performance,  charitable  institutions  and  military  asscx-ia- 
tions  to  render  recognition  for  mcnlonous  service,  and  financial  in- 
stilutions for  deposits  (checks  to  banks)  and  credit  references   Dis 
closure  made  persuanl  ti>  the  Ireedom  of  Information  .Act    Disclo- 
sures to  the   Departmeni  of  Justice  for  criminal  prosecution,  civil 
litigation  or  invesiigation    The   American  Red  Cross  and  Air  Force 
Aid  S»Kiety  use  this  information  to  determine  needs  of  a  member 
of  his  or  her  dependents  m  emergency  situations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Maintained  in  file  folders/  in  note  books/binders/  visible 
file  binders/cabinets/card  files  on  computer  magnetic  tapes  and 
computer  paper  printouts,  on  roll  microfilm  and  microfiche 

Retrie> ability:  Filed  by  Name  and  SiKial  Secunty  Numbei  (SSN) 

Safeguards:  Records  are  accessed  by  custtxiian  of  the  record 
system  and  by  pcison(s)  responsible  fot  servicing  the  rcc»rd  system 
in  performance  of  iheir  official  duties  who  are  properly  screened 
and  cleared  for  need-ti>-know  Records  are  stored  in  secunty  file 
containers.'cabineis./safes/  vaults,  protected  by  guards,  and  con- 
trolled by  personnel  screening,  visitor  registers  ,ind  computer 
system  software  reqiiinng  special  random  input  entry  identifiers 

Retention  and  disp«ksal:  The  system  contains  diffcnng  types  of 
records  subject  to  varied  retention  of  from  6  months  lo  56  years 
Records  are  retired  to  the  Denver  Federal  Archives  and  Record 
Center,  and  also  are  stored  at  the  Records  C?enler  annex  fiS.A  al 
Neosho.  MO  for  back-up  storage  Final  destruction  of  records  is  by 
sale  lo  a  salvage  companv  for  shredding 

System  manager(si  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  ,Air  Force.  ;  Director  Accounting  and 
Finance  United  Slates  Air  Force  (L'S.AF).  managers  for  geographi- 
cally disptersed  supporting  elements  to  the  system  are  Chief  of  Air 
Force  Reserve.  Headquarters  United  Slates  Air  f-orce  Director  of 
•Air  National  Cjuard.  Headquarters  United  States  .Air  Force.  Ac- 
c«iunling  and  Finance  Officers,  Consolidated  Base  Personnel  Of- 
ficers. Air  National  Ciuard  Base  Comptrollers.  Consolidated 
Reserve  Personnel  Officers.  .ARP.AS  Payroll  Officers,  and 
designated  representatives  thereof. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  Information  on  an  individual  may  be  obtained  from 
AFAFC/DAD.  Lowry  AFH..  IX-nver.  CO  HOn^.  telephone  (^03) 
320-7553.  Informatii>n  pertaining  to  geographically  dispersed  ele 
ments  of  the  record  system  may  be  obtained  fri>m  I>ociimenlation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De- 
partment of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  shoQld  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  secunty  account  number, 
military  status,  last  Air  Reserve  Forces  unit  oif  assignment,  duty 
status  or  place  of  employment,  or  other  information  venfiable  from 
the  sysiem  record  itself 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD.  Lowry  AFB.  Denver.  CO  80279. 
telephone  (303)  320-7553  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
DtKumenlation  Managers  at  the  Air  Force  comptinent  Usted  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  .Air  Force 
system  notice  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  secunty  account  number, 
military  status,  last  Air  Reserve  Force  unit  of  assignment,  duty 
status,  or  place  of  employment,  or  other  information  venfiable 
from  the  system  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Record  system  sources  for  information 
include,  but  are  not  limited  lo.  the  following:  Headquarters  USAF. 
Air  Force  Major  Commands  and  Air  Force  installations.  Con- 
solidated Base  Personnel  Offices  and  Consolidated  Reserve  Person- 
nel Offices,  Air  National  Guard  Base  Comptrollers.  ARPAS  Payroll 
Offices,  other  DoD  components;  the  Internal  Revenue  Service.  So- 
cial Secunty  Administration,  Veterans  Admimsiration,  and  other 
federal  agencies,  financial  instiiulions,  educational  instilutions. 
medical  institutions,  automated  system  interfaces  ,  and  state  and 
local  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F17726  0EACYVA 
System  name:  17726  OEACYVA  Pay  and  Allotment  Records 

System  location:  At  Air  Force  Accounting  and  Finance  Center. 
Lowry  AFB,  Denver  CO  80279,  and  at  Denver  Federal  Archives 
and  Record  Center.  Building  48.  Denver  Federal  Center,  Denver, 
CO.  80225 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duly  officer  and  enlisted  personnel  Air  Force  Reserve  and  Air  Na- 
tional Guard  personnel  Retired  Air  Force  military  personnel.  Air 
Force  Academy  cadets  Dependents  of  military  personnel,  guardi- 
ans of  dependents  of  military  personnel  and  custodians  of  depen- 
dents of  mihlary  personnel 

Categories  of  records  In  the  system:  applications  for  Basic  Al- 
lowance for  Quaners  (BAQ).  request  for  dependency  determma 
tions  for  dependent  travel,  request  for  dependency  determinations 
for  Housing  Allowance  iHOLA)  and  Cost  of  Living  Allowance 
(COLA);  requests  for  dependency  determinations  for  medical  care, 
copies  of  mamage  certificates,  binh  certificates,  annulments, 
divorce  decrees  and  adoption  papers;  certificate  of  residence 
forms;  allotment  documents  (starts,  changes  and  slops);  special  pay 
authorizations.  ci>pies  of  allotment  vouchers,  change  of  address 
forms,  parent  dependency  affidavits,  correspondence  between  the 
.Air  Force  .Accounting  and  Finance  Center  (AFAFC)  and  members 
and  their  dependents  pertaining  to  allotments  (pay  information  ) 
and  determinations  of  dependency.  Comptroller  General  decisions. 
General  Accounting  Office  opinions;  Judge  AdviKale  Cieneral 
opinions  and  interpretative  memoranda.  .Air  Force  Office  Special 
Investigation  (OSI)  reports,  interpretative  memoranda  from  plans 
and  systems  (XS)  al  AFAFC.  status  request  from  office  of  civilian 
health  and  medical  program  of  the  uniformed  services  (CHAMPUS) 
regarding  medical  care  for  children  over  age  21;  correspondence 
with  slate  and  Unral  agencies;  Amencan  Red  Cross;  and  other 
matenal  related  to  dependency  determination  and  eligibility  of  de 
pendents  for  pay  and  allowance  purposes  and  medical  care. 

Authority  for  maintenance  of  the  system:  37  USC  401 ;  37  USC  403 
and  10  USC  1072. 

Routine  u.ses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   Records  arc  used  lo; 
make  determinations  of  dependency   and  or  relationship  eligibihty 
entitlement    to    pay    allowances    (H.A(^.    dependent    travel,    HOI.A, 
COLA)  for  parents,  step-children  and  adopted  children  who  have 
income  in  their  own  nght,  illegitimate  children  and  all  cases  where 
relationship  or  dependency  is  questionable;  make  determinations  of 
dependency    and    or    eligibility    entitlement    to    medical    care    for 
parents,  parents-in-law,  illegitimate  children  and  children  over  age 
21    Copies  of  affidavits,  diKuments,  related  correspondence  and/or 
information    contained    therein    may    be    furnished    to    the    service 
member,   the   claimed   dependent   and/or   the   person  who   furnish 
such  information    Copies  of  affidavits,  statements  and  related  cor- 
respondence may  be  furnished  OSI  to  verify  information  submitted 
by  or  in  behalf  of  the  claimed  dependent   Copies  of  records  may  on 
occasion    be    furnished    Federal    Bureau    of    Investigation    (FBI) 
through  OSI  for  invesUgation  in  possible  forgery  and  fraud  cases. 
Copies  of  records  may  on  occasion  be  furnished  to  federal  agen- 
cies, including,  but  not  limited  to  FBI  for  criminal  investigations. 
Internal    Revenue    Service    (IRS).    Social    Security    Administration 
(SSA),  Civil  Service  Commission,  and  the  Veterans  Administraiion 
(VA),  and  to  stale  and  local  agencies  for  their  own  determinations 
for  any  obligations  ,  benefits  and  pnvileges  that  come  under  their 
jurisdiction.  On  occasion  may  disclose  information  to  the  General 
^Accounting  Office  for  audit  purposes  and  to  Major  Commands  and 
Base  Level  Commander,  Accounting  and  Finance  Office,  and  Con- 
solidated Base  Personnel  Office)  upon  their  request  for  information 
relating    to    dependency    determinations.     Notify    other    services 
(Army,  Navy,  Marine  Corps,  Coast  Guard)  on  approvals  of  BAQ  in 
behalf   of   parents   and    illegitimate   children   to   prevent   duplicate 
claims.  Notify  the  Amencan  Red  Cross  of  status  of  claims  lo  in- 
form the  member  and/or  their  dependents.  On  occasion  may  send 
or  disclose   information   lo   the  Comptroller  General  for  advance 
opinions.   On   occasion   may   disclose   information  to  members  of 
Congress  on  request.  On  occasion  may  disclose  information  to  the 
Air  Force  Aid  Society.  Disclosures  made  pursuant  to  the  Freedom 
of  Information  Act.  Disclosures  to  the  Department  of  Justice  for 
criminal  prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

Retiicvability:  Filed  by  Name,  Social  Security  Number  (SSN).  or 
Military  Service  Number. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duues  who  are  properly  screened 
and  cleared  for  necd-to-know  Rect)rds  arc  stored  in  secunty  file 
containers/cabinets,  protected  by  guards  and  controlled  by  person- 
nel screening  and  visitor  registers 

Retention  and  disposal:  records  for  members  who  have  been 
separated  from  the  service  are  purged  annually  and  retired  to  the 
Federal  Archives  and  Records  Center  at  Denver  Federal  Center 
with  one  exception,  records  for  which  claims  are  received  and/or  a 
dependency  determination  is  made  after  separation,  are  retained  at 
the  AFAFC  for  six  years  after  last  determination  and  then  sent  to 
the  Denver  Federal  Record  Center.  Records  are  destroyed  six  years 
after  member: s  separation  from  the  service  or  last  determination, 
whichever  is  latest  Destruction  is  accompUshed  by  sale  to  a 
salvage  Co.  for  shredding, tearing  or  burning. 

System  manaseris)  and  address:  Comptroller  of  the  Air  Force. 
Headquarters  United  States  Air  Force  Director  AccounUng  and 
Finance  United  Stales  Air  Force  Wash  DC  20330  (USAF) 

Notification  procedure:  Information  as  to  whether  the  record 
sysiem  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD.  Lowry  AFB,  Denver  CO  80279,  telephone  (303)  320- 
7553.  The  requester  should  be  able  to  provide  sufficient  proof  of 
identity,  such  as  name,  social  secunty  number,  service  number, 
military  status,  duty  station  or  place  of  employment 

Record  access  procedures:  Request  from  individuals  should  be  ad 
dressed  ti>  AFAFC/DAD,  U)wry  AFB.  Denver  CO  80279. 
telephone  (303)  320  7553.  Fhe  requester  should  be  able  to  provide 
sufficient  prwif  of  identity,  such  as  name,  stKial  secunty  number, 
service  number,  military  status,  duty  station  or  place  of  employ- 
ment. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers, financial  and  medical  institutions,  automated  system  inter- 
faces, police  and  investigating  officers,  a  slate  or  local  government, 
source  documents  (such  as  reptirts)  prepared  on  behalf  of  the  .Air 
Force  by  boards,  committees,  panels,  auditors,  and  so  forth,  appli- 
cations and  corresp<indence  from  members  for  dependency  deter- 
mination for  BAQ,  dependent  travel,  HOLA,  COL.A.  and  medical 
care;  correspondence  from  parents,  guardians  and  custodians  of  de- 
pendents, attorneys  and  the  Amencan  Red  Cross  pertaining  to  de- 
pendency determination  and  support  of  dependents;  information 
from  other  compt>nents  of  the  department  of  defense 

Systems  exempted  from  certain  provisioos  ol  the  act:  NONE 
F17730  OEACYVA 
System  name:  17730  OEACYVA  Joint  uniform  miUlary  pay  system 
(JUMPS) 
System  location:  Air  Force  Accounting  and  Finance  Center, 
Lowry  AFB,  Denver,  CO  80279.  Air  Force  Mihlary  Personnel 
Center,  Randolph  Air  Force  Base,  TX  78148.  consolidated  base 
personnel  offices  at  Air  Force  installations,  accounting  and  finance 
offices  at  Air  Force  bases.  At  Air  Force  Data  Systems  Design 
Center,  Gunter  Air  Force  Station,  AL  36114  (for  research  and  test 
only),  Denver  Federal  Archives  and  Records  Center,  Denver,  CO 
80225  (storage).  Records  Center  Annex  GSA,  PO  Box  141.  Neosho, 
MO  64850  (back  up  storage)  Information  pertaining  lo  geographi- 
cally dispersed  elements  of  the  record  system  (CBPOs  and  AFO's) 
may  be  obtained  from  Documentation  Managers  al  the  appUcable 
Air  Force  component  listed  in  the  Department  of  Defense  Directo- 
ry in  the  appendix  lo  the  Air  Force  system  notice 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  mihtary  personnel  and  dependents  Retired  Air  Force  military 
personnel  Separated  Air  Force  mihtary  personnel,  individuals  to 
whom  active  duty  military  personnel  authorize  a  direct  payment  of 
a  portion  of  Ihcir  pay.  and  Officers  of  the  Air  Reserve  and  Air  Na- 
tional Guard  on  extended  active  duty. 

Categories  of  records  in  the  system:  Mihlary  pay  records  and  files 
including  but  not  limited  lo,  master  military  pay  accounts,  im- 
mediate access  storage,  six-months  history,  leave  and  eanungs 
statements,  federal  insurance  contribution  act  tax  and  federal  in- 
come Ux  withholding  contained  on  magneUc  Upe,  magnetic  discs, 
microfilm,  microfiche  and  computer  prmtcd  formats,  pay  authoriza- 
tion control  files,  central  pay  authorization  file,  deferred  transac- 
tion file,  reject  suspense  file  and  daily  transaction  record.  MiliUry 
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pay  supporting  diKuments  and  vouchers  including  hut  not  limited  to 
basic  pay;  special  compensation  ptisitions  such  as  medical,  dental, 
vclennary  and  optometry,  special  pay  such  as  foreign  duty,  profi- 
ciency, hostile  fire  and  diving  duty;  status  adjustments  relating  to 
entrance  on  active  duty,  absent  without-leave.  confinement,  deser- 
tion, sick  or  injured,  leave,  mentally  incompetent,  missing,  in- 
terned, permanent  change  of  station,  promotions  and  demi>tions; 
separation,  reenlistment,  reenlistment  bonus,  incentive  pay  such  as 
flying  duty,  stress  duty,  demolition  duty,  parachute  jumping  duty 
and  suhmanne  duty;  allowances,  such  as  basic  allowance  for  sub 
sistence,  basic  allowance  for  quarters,  family  separation  al 
lowances.  overseas  station  allowances,  clothing  monetary  al- 
lowance; separation  payments,  death  gratuities,  timc-in-service;  al 
liUmenIs  of  pay;  checks-to-banks;  federal  and  stale  withholding 
taxes,  court-martial  sentences  and  nt)n-judicial  punishment;  in- 
debtedness resulting  from  but  not  limited  to  overpayment  of  pay 
and  allowances  and  allotments,  other  debts  to  I'mteil  Stales,  cer- 
tain non  govemmenl  debts,  and  correspondence  pertaining  to  all  of 
the  aKive  Inquines  files,  personal  financial  records  and  sundry 
hsts.  rep«irts  and  rosters  including  but  not  hmited  to  Internal 
Revenue  reports,  stale  tax  reports.  Veterans  Administration  re- 
ports. Social  Secuniy  Administration  reports,  and  Treasury  reports 

Authority  for  maintenance  of  the  system:  17  USC  101  el  seu  10 
use  265. 80 VI, 84%.  10  IISC  4837  (d);  32  USC  708;  F.O   ^}97 

Routine  usts  of  records  maintained  in  the  system,  tncludint>  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  members  of  the  Air  Force, 
provide  members  pcnodic  comprehensive  stalemenis  of  their  ac- 
counts, and  to  resptind  to  inquines  concerning  their  accounts  al  any 
time  US  Air  Force  comptments  such  as  Headquarters,  Air  Force 
Accounting  and  Finance  Center,  Major  Commands  and  Air  Force 
insiallalions  use  these  records  lo  determine  pay  due  military  mem 
bers,  to  venfy  pay  affecting  information,  to  collect  overpayments 
made  to  military  members,  to  provide  accrual  accounting  for  each 
covered  entitlement  of  military  pay  and  allowances,  and  to  provide 
fund  manager  repi>rts,  internal  manager  reports  and  external  re- 
ports Other  users  include  but  are  not  hmited  to  other  components 
of  Department  of  Defense  such  as  Army  and  Navy  which  may  pay 
Air  Force  members  and  initiate  claims,  other  federal  agencies  such 
as  the  Internal  Revenue  Service  for  tax  information  on  members. 
Social  Security  Administration  for  information  regarding  Federal 
Insurance  Contnbution  Act  tax  deducted  from  members.  Veterans 
Administralion  for  information  regarding  premiums  on  serviceman's 
group  life  insurance,  the  General  Accounting  Office  for  audits. 
opinions,  and  fact  finding  information,  state  and  ItKal  governments 
for  tax  and  welfare  information,  US  and  state  courts  for  civil  Utiga- 
tion  and  cnminal  prosecution  purpt>ses,  members  of  Congress  for 
complaints  from  constituents  and  for  inquiries  not  generated  by 
constituents,  insurance  companies  for  allotments  made  to  them  by 
mihtary  members,  financial  insuiulions  for  deposits  (checks-to- 
banks)  and/or  payments,  the  American  Red  Cross  and  the  Air 
Force  Aid  Society  Records  may  be  disclosed  lo  law  enforcement 
agencies  such  as  but  not  limited  to  office  of  Special  Investigations, 
United  Stales  Air  Force;  Federal  Bureau  of  Investigation;  city  and 
state  authorities  for  violations  of  law,  for  investigation  and  possible 
cnmmal  prosecution,  civil  court  action  or  regulatory  processes  Dis- 
closures made  pursuant  to  the  Freedom  of  Information  Act  Disclo- 
sures to  the  Department  of  Justice  for  cnminal  prosecution,  civil 
liUgation.  or  for  investigatory  purposes  Amencan  Red  Cross  uses 
this  information  to  determine  needs  of  a  member  or  his  dependents 
in  emergency  situations  The  Air  Force  Aid  Society  uses  this  infor- 
mation to  determine  needs  of  a  member  or  his  dependents  in  emer- 
gency situations  and  for  venfication  of  loan  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/  note  books/binders/bisible  file 
bindcrs/cabinets/card  files,  computer  magnetic  tapes  and  main- 
tained on  computer  paper  pnntouts,  and  on  roll  mircrofilm  and 
microfiche. 

Retrie>ability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  ;ind  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  ihcir  official  duties  who  are  properly  screened 
and  cleared  for  nccd-to-know  Records  are  stored  in  security  file 
containers/cabinets/  locked  cabinets  or  rooms,  protected  by  guards, 
and  controlled  by  personnel  screening,  visitor  registers  and  com- 
puter system  software. 


Retention  and  di.sp«>sal:  local  retention  varies  from  3  to  6  years 
At  expiration  of  local  retention,  records  arc  either  destroyed  by 
teanng.  shredding,  pulping,  macerating  or  bunung  or  transferred  by 
the  Air  Force  Accounting  and  Finance  Center  to  the  Denver 
Federal  Archives  and  Records  Center  for  varying  retention  penods 
up  lo  56  years  Destroyed  by  shredding  Back-up  records  for  emer- 
gency reconstruction  in  the  event  of  pnmaryvrecord  destruction  are 
retained  by  the  Federal  Records  Center  Annex  GSA  at  Neosho 
MO.  Destruction  is  by  shredding. 

System  managens)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/DAD,  I.owry  AFB,  Denver,  CO.  80279,  telephone  (303) 
320-7553.  Information  pertaining  to  geographically  dispersed  ele- 
ments of  the  record  system  may  be  obtained  from  Dt>cumcntalion 
Managers  at  the  applicable  Air  I  orce  ct)mp<inent  listed  in  the  De 
partmcnl  of  Defense  Directory  in  the  appendix  lo  the  Air  lorce 
system  notice  Requester  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  stKial  secunty  account  number,  military 
status,  duty  status  or  place  of  employment  or  i>ther  information 
verifiable  from  the  record  itself 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed lo  AF.AFC/D.AD.  Lowry  AFB,  i:)cnvcr,  Colorado  80279 
Denver,  CO,  80279,  telephone  (303)  320  7553  the  record  system 
may  be  obtained  from  Documentation  Managers  at  the  applicable 
Air  Force  comptment  listed  in  the  Department  of  Defense  Directo 
ry  in  the  appendix  to  the  .Air  !-orce  system  notice  Requester 
should  be  able  to  provide  sufficient  proof  of  identity,  such  as 
name,  social  security  account  number,  military  status,  duty  status 
or  place  of  employment  or  other  information  vcnfiabic  from  the 
record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in- 
stitutions, automated  system  interfaces,  a  state  or  ItKal  govern- 
ment, source  documents  (such  as  reports)  prepared  on  behalf  of  the 
Air  Force  by  boards,  committees,  panels,  auditors,  and  so  forth, 
military  pay  information  originating  from  telephone  inquiries  tele 
graph  messages  and  correspondence  information  from  federal  agen- 
cies and  other  DoD  comp<inents  and  information  from  Air  Force  in- 
stallations. Major  Commands  and  USAF  Headquarters. 

Systems  exempted  fri>m  certain  provisions  of  the  act:  NONH 

F17734  OKACYVA 
System   name:    17734  OF.ACYVA   United  Stales   Air   Force   Retired 
Pay  .System. 

System  location:  Air  Force  Accounting  and  Finance  Center. 
Lowry  AFB  Denver  CO  80279.  Federal  Archives  and  Records 
Center,  building  48,  Denver  Federal  Center,  Denver,  Colorado 
80225.  Records  center  annex,  GSA.  P.O.  Box  141,  Neosho,  Missou- 
ri 64850  (back  up  storage  only).  Air  Reserve  Personnel  Center  and 
Personal  Affairs  offices  at  Air  Force  inslallaUons  Official  mailing 
addresses  are  in  the  Department  of  Defense  Directory  in  the  Ap- 
pendix to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enhsted  personnel  Air  Force  Reserve  and  Air  Na- 
tional Guard  personnel.  Retired  Air  Force  mihtary  personnel.  De- 
pendents and  survivors  of  military  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  lo,  retired  pay  and  annuitant  pay  master  files  with  support- 
ing documentation  relating  lo  entitlements,  deductions,  collections 
and  allotments.  Supp*irting  documents  include  but  are  not  limited  to 
the  following  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  employment,  employees:  withholding  ex- 
emption certificates,  records  of  emergency  data,  retired  pay  allot- 
ment authorizations,  retirees:  United  States  savings  bond  authonza- 
tions.  Air  Reserve  Forces  retirement  credit  summanes,  divorce 
decrees,  computation  of  retired  pay,  death  certificates,  claims  for 
unpaid  pay  and  allowances  of  deceased  members,  marriage  cer- 
tificates, adoption  papers,  guardian  papers,  birth  certificates,  elec- 
tion certificates  for  retired  servicemans:  family  protection  plan 
(RSFPP),  election  certificates  for  survivor  benefit  plan  (SBP), 
documents  pertaining  to  status  of  childrens:  schoohng.  and  income 
tax  withholding  statements  Also  included  are  listings  of  bonds,  al- 
lotments, retired  pay  and  annuitant  pay  checks,  debts  owed  the 
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government  and  direct  remittances  made  by  retirees  for  the  costs  of 
the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired  mili- 
tary personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  pnnt 
outs  of  members:  active  duty  mihtary  pay  accounts  from  the  joint 
uniform  military  pay  system 

Authority  for  maintenance  of  the  system:  10  USC  Chapters  61 ,  63, 
65  67.  69,  71,  73  and  79;  5  USC  Chapter  83.  37  USC  101  el  Seq  ; 
38USC  410 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  the  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors,  pr»>vide  members  periodic  statements 
of  pay;  document   and   account   for  all  disbursements  and  collec- 
tions; and  to  respond  to  inquines  concerning  the  retiree  and  annui- 
tant accounts.   Records  iire  used  to  eslabUsh,  maintain  and  close 
retiree    and   annuitant   pay    accounts   and   prepare    related    rep<irts; 
compute  retired  and  annuitant  pay  and  iniuatc  actions  for  monthly 
pay  and  allotment  transactions,  casualty  cases  arc  eslabhshed  uptin 
the    death    of    a    member    and    arrears    of    pay    are   computed    and 
disbursed  to  survivors,  upon  the  death  of  a  retired  member,  RSFPP 
and/or   SBP   accounts    are    established    and    survival   annuities   are 
paid    Users  of   system   record   data  include   Headquarters   US   Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and  spe- 
cial   reports    which    are    generally    statistical    in    nature,    but    occa- 
sionally include  lists  of  retirees  with  related  pay  daU.  Other  users 
include,  but  are  not  hmited  to,  any  component  of  the  Department 
of    Defense    for   inquines,    audit    and    document    utilization;    other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  normal 
wage  and  tax  withholding  reporting,  accounting,  lax  audits  and  le 
vies.  Comptroller  General  and  the  General  Accounting  Office  for 
legal  interpretations  and  audits.  Disclosures  are  made  to  the  Depart- 
ment of  Justice  for  cnminal  prosecution,  civil  litigation  or  investiga- 
Uon,  disclosures  are  made  lo  the  Veteran's  Administration  regard- 
ing establishments,  changes  and  discontinuances  of  VA  compensa- 
tion to  retirees  and  annuitants,  disclosures  are  made  to  the  Social 
Security    Administration    regarding    wages    and    Federal    Insurance 
Contributions    Act   Tax   withholding;   information  is  furnished   the 
American  Red  Cross  and  the  Air  Force  Aid  S<x:iety  for  their  use  in 
assisting  retirees  and  their  survivt>rs;  disclosures  are  made  pursuant 
lo  the  Freedom  of  Information  Act.  Information  is  supphed  lo  state 
and  local  governments  for  use  as  follow-up  data  in  welfare  cases 
and  for  tax  purposes    Also,  there  is  an  automated  interface  with  the 
joint  uniform  miliUry  pay  system  for  data  used  lo  compute  annul 
Unt  payments;  checks  are  sent  to  banks  for  credit  to  the  retiree :s 
and  annuitant :s  accounts  including  payments  made  under  the  Flee 
ironies    Fund    Transfer    System    (FFTS)    transmitted    through    the 
Federal  Reserve  System;  and  allotments  are  mailed  to  other  finan 
cial   institutions   for   uses   such   as   insurance   premiums   and   loan 
repayments    Information  is  also  suppUed  to  the  Civil  Service  Com- 
mission when  a  retiree  waives  his  mihtary  retired  pay  in  order  to 
use  his  military  service  for  computing  his  Civil  Service  Retirement 
Annuity.  Records  are  also  used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Govemmenl  agencies.  Information  is  sup- 
phed lo  the  courts  regarding  retiree  pay  in  garnishment  cases.  Dis- 
closures are  also  made  to  attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of  retirees  estates  and  mfor 
mation  is  provided  lo  trustees  of  mentally  incompetent  members 
and  guardians  of  survivors  (children). 

Policies  and  priKtices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders/note  books/binders/visible  file 
binders/cabincls/card  files,  computer  magnetic  Upes  and  paper 
printouts,  and  on  roll  microfilm  and  micorfiche. 

Retiievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  property  screened 
and  cleared  for  nced-to-know.  Records  are  stored  in  secuniy  file 
containers/cabinets/ vaults/  locked  cabinets  or  rooms,  protected  by 
guards,  and  controlled  by  personnel  screening,  visitor  registers  and 
computer  system  software. 

Retention  and  disposal:  the  system  contains  differing  types  of 
records  subject  to  varied  periods  of  retention  up  to  56  years.  Fmal 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 


the  retired  pay  division  office  while  active,  and  then  retired  to  the 
Denver  Federal  Archives  and  Records  Center  Duplicate  records 
are  maintained  at  the  records  center  annex  at  Neosho.  Missoun  for 
storage    Destruction  is  accomplished  by  shredding  or  burning 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  Stales  Air  Forr  •  Director  of  Accounting  and 
Finance  United  States  Air  Force  Washington  DC  20330  (L'SAF). 
Assistant  Deputy  Chief  of  Staff  Personnel  for  MiliUry  Personnel. 
Randolph  Air  Force  Base,  TX  78148  for  Survivor  Benefit  Plans 
Bnefing  records  and  spouse  noufication  letters 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obuined  from 
AFAFC/DAD.  Lowry  AFB,  Denver.  CO  80279,  telephone  (303) 
320-7553.  The  requester  should  be  able  to  provide  sufficient  proof 
of  idenUty,  such  as  name,  social  secuniy  number,  duly  stauon  or 
place  of  employment,  military  status,  military  grade  or  other  infor- 
mation venfiable  from  the  record  itself  For  Survivor  Benefits 
Plans  Bnefing  records  and  sp»iuse  nouficalion  data,  contact  the 
Systems  Manager  specified  in  the  preceding  category  or  Personal 
Affairs  officials  at  the  servicing  Air  Force  msUllation  Officul 
maihng  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/DAD,  Lowry  AFB,  Denver.  CO  80279, 
telephone  (303)  320-7553.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  secunty  number, 
duty  station  or  place  of  employment,  military  sUtus,  military  grade 
or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  ct)ntesting  and  appealing  iniual  determinations  by 
the  individual  concerned  may  be  obuined  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers, financial,  educational,  and  medical  insliluiions,  automated 
system  interfaces,  a  stale  or  local  government,  source  dixrumenls 
(such  as  reports)  prepared  on  behalf  of  the  Air  Force  by  boards, 
committees,   panels,   auditors,   and   sn  forth    Also   record   system 
sources  of  information  include  but  are  not  Umited  to,  the  following 
members     survivors,   trustees  of   mentally   incompetent   members, 
guardians  of  survivors  (children),  private  law  firms  which  are  ex- 
ecutors of  estates  in  casualty  cases,  the  Mihtary  Personnel  Center 
al  Randolph  Air  Force  Base,  Texas,  and  other  government  agencies 
such  as  the  Veterans  Administration  and  the  Social  Secunty  Ad- 
ministration   Information  also  obtained  from  the  individual. 
Systems  exempted  from  certain  provisions  of  the  act:  NONF- 
F17801  OHFREZA 
System  name:   Rome  Air  Developement  CenteriRADC)  manpower 
resources  expenditure  system 
SysUm    location:    Rome    Air    Development    CentertAC)    Gnffiss 
AFB  NY  13441 

Categories  of  individuals  covered  by  the  system:  civilian  and  mih- 
tary personnel  assigned  to  RAEXT 

Categories  of  records  in  the  system:  personnel  identification  and 
job  classification  data 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  compile  statisti- 
cal   reports    and    for    support    of    manpower    and    cost    accounting 
systems 

Policies  and  practices  for  storing,  retrie\ing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Maintained  on  computer  paper  printouts. 
Retrievability:  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:   Records   are   accessed   by  custodian  of   the   record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 
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System  managero)  and  address:  Deputy  Chief  nf  Staff.  Research 
and  Dcvelopmentn  Headquarters  LInited  States  Air  Forec;  C'omp 
irnller.    Rome    Air   Development   Center.   Gnffiss   Air   Foree   Base 

NY 

Nolificaliun  procedure:  Requests  from  individuals  should  he  ad 
drcsM'J  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

or  R.ADC/Dcpartmenl  of  .Administration  Cmffis  .Air  Force  Base 
NY 

Cuntestine  record  pnKX-dures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  obtain  from  individual  and  personnel 
record 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 
H7H01  OHZHTVA 

System    name:    Intergrated    Management    Information    and    Control 
Syslem(lMICS) 

System  location:  Foreign  Technology  Division  i  FTDtWnght  Pat 
lerson  Air  Force  Base.  Ohio  4'>4^? 

Categories  of  individuals  covered  by  the  system:  all  personnel  as 
signed  to  Foreign   Technology  Division  (FID) 

Categories  of  records  in  the  system:  identification  data-name 
SS.AN  address  secuntv -access- grade 

Authority  (or  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   o(     u.sers     and     the     purposes    of     such     uses:     verify     security 
clearances-manp*)wer  accountiiig-inlemal  uses 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Ketrievability:  Filed  by  Name. 

Filed  by  Social  Secunty  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc  accessed  by  authonzed  personnel  who  are  properly 
screened  and  clear.d  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managerisi  and  address:  Commander,  Foreign  Technology 
Division  (F'lD).  Wright  Patterson  Air  Force  Base 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

FTD  Director  of  Administration  Wright  Patterson  Air  Force  Base 
OH  4S433 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  individual 
and  verified  from  file 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

F17801  OJ  RS  A 

System    name:    Recruiting    Advertising    Evaluation    (RAK)    System 

System  location:  United  Slates  Air  Force  (USAF)  Recruiting  Ser- 
vice (RSAV)    Randolph  AFB.  Tx  78148 

Categories  o(  individuals  covered  by  the  system:  Respondents  to 
USAF  recruiting  advertisements 

Categories  ot  records  in  the  system:  Respondents  inquiry  record 
containing  name.  Social  Security  number  (SSN),  address.  Date  of 
Birth,  sex.  telephone  number  advertising  medium,  recruiting  pro- 
gram in  which  interested 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101 


Routine  uses  o(  records  maintjuned  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  ot  such  uses:  I*rovidcs  a  means  for 
contractor  (Dialogue  Marketing  INC  .  I'XW  Fast  Cornell.  Peona.  II 
61hl4)  to  fulfill  respondents  request  for  information  about  the  Air 
Force  and  to  notify  appropnate  recruiters  of  respondents  interest 
Contractor  creates  weekly  computer  magnetic  tapes  conl.iining 
resptindcnts  personal  data  which  are  forwarded  to  I'SAI  Rccniit 
ing  Service.  Randolph  AFB.  Tx  78148  Recruiting  Service  develops 
statistics  from  the  tapes  provided  to  ev.ilualc  the  effectiveness  of 
the  advertising  program 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes. 
Relrievability:  Filed  by  Name 

Filed  by  .StKial  Secunty  Account  Number  (SSAN). 
Filed  bv  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Retention  and  disposal:  Retained  on  comupter  maj;nciic  tapes  for 
two  calendar  years  at  Randolph  AFB,  Ix  7K148.  Retained  for  60 
days  at  contractor  and  then  destroyed.  Rctiuned  at  recruiting  office 
until  final  followup  action  is  completed. 

.System  managertsi  and  address:  Director  of  advertising,  USAF 
Recruiting  Service.  K.indolph  AlB,  Tx  78148 

Notification  procedure:  Requests  from  individuals  shoujd  be  ad- 
dressed to  the  .Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  s<mrce  categories:  Individual  Requests/Responses  from  ad 
vertismg  public  media 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F 1780 1  OKPNQSA 
System  name:  student  queslionaire 

System  location:  At  Headquarters  Air  University,  Maxwell  .Air 
Force  Base.  AI.  36112 

Acm  subsystems  are  lt>cated  at  the  following  locations  Air  War 
College  (AWC)  Air  Command  and  Staff  college  (.ACSC)  Squadron 
Officers  Sch<K)l(SOS)  Maxwell  AFB  AI,  ^6112 

Categories  of  individuals  covered  by  the  system:  All  students  at- 
tending AWC.  ACSC.  and  SOS 

Categories  of  records  in  the  system:  Queslionaire  including  milita- 
ry data  such  as  name. SSAN. grade  age, flying  data,  education  data, 
personal  data  and  locator  data 

Authority  for  maintenance  of  tlie  system:  44  USC  3101 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Pnmary  use  is  to  gather 
statistical  data  for  analysis  by  management  analysis  personnel,  sub- 
sequent pubhcation  of  data  in  AU  quarterly  program  summary 
Used  by  applicable  PME  school  for  locator  and  other  administra- 
tive purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Relrievability:  Class  desiginator  and 

Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  traimng,  ihen  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 
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Svstem  managerfs)  and  address:  Director  of  Management  Analysis 
at  HQ  USAF  Submanager  at  each  applicable  school,  AWC.  ACSC, 
and  SOS 

Notification  procedure:  Requests  should  be  addressed  to  the 
Director  of  Administration  at  the  applicable  school.  Provide  name. 
SSAN  and  class.  May  visit  office  of  Director  of  AdministraUon  at 
the  applicable  schixil 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  m 
the  appendix  to  the  Air  Force  s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  student 
Systems  exempted  from  certain  provisions  of  the  act:  NONF. 
FI7802X0OTAYZM 
System  name:  Personnel  Cost  Accounting  System  (PCAS) 

System  location:  Office  of  Plans  and  Management,  Air  Force 
Data  Service  Center  (AFDSC)  Pentagon,  Washington  DC  20330 
Directorate  of  Systems  Support,  AFDSC, Pentagon,  Washington. 
DC.  20330.  Directorate  of  OSD  Systems,  AFDSC,  Penlagon, 
Washington,  DC  20330  Directorate  of  Air  Staff  Programs  and 
Operations  Support  Systems,  AFDSC,  Pentagon.  Washington.  DC 
20330.  Directorate  of  Automated  Data  Processing  CADP  Operaiins. 
AFDSC/EO,  AFDSC.  Pentagon,  Washington,  DC.  20330.  Office  of 
ADP  Evaluation  and  Assistance,  AFD.SC.  Pentagon  Washington. 
DC.  20330.  Directorate  of  Air  Staff  Management  &  Special  Sup 
port  Systems.  AFDSC.  Pentagon.  Washington,  DC.  20330 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 
Air  Force  civihan  employees. 

Categories  of  records  in  the  system:  Records  amount  of  time  spent 
on  various  projects/tasks,  admimstraUve  duties,  leave.  Temporary 
Duty(ldy),  leave  without  pay(LWOP)  and  clerical  time  Also 
records  overtime  and  compensator  time. 

Authority  tor  maintenance  of  the  system:  lOUSC  8012 
Routine  uses  ot  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  PCAS  system  was 
established  to  provide  information  for  management  about  man- 
power utilization  in  the  Air  Force  Data  Services  Center  An 
ticipated  users  of  the  PCAS  system;  Commander,  Air  Force  Data 
Services  Center  Directors  and  Division  Chiefs,  Air  Force  Data 
Services  Center.  Functional  analysts  assigned  to  the  office  of  Plans 
and  Management,  Air  Force  Data  Services  Center.  Specifice  uses 
of  the  PCAS  data  by  all  AFDSC  management  personnel  and  by  the 
Commander  include:  Monitoring  of  manpower  resources  expended 
in  support  of  automatic  data  processing  (ADP)  projects.  Determin 
ing  and  validating  requirements  for  additional  manpower.  Examin 
mg  distribution  of  workload  among  the  AFDSC  directorates 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 
Storage:  Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 
Filed  by  Military  Service  Number. 

Safeguards:   Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  controlled  by  computer  system  software. 
Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shreddmg. 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Air  Force  Data  Ser- 
vices Center,  Pentagon,  Washington,  DC.  20330.  Chief.  Manage- 
ment Information  Team,  AFDSC,  Pentagon,  Washington.  DC 
20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record   access  procedures:    Individual   can   obtain   assistance   m 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  the  in- 
dividual 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

F18201  DAC  A 
System  name:  18201  DAC  A  Air  Force  Postal  Directory  File 

System  location:  Air  Force  pt)stal  and  couner  service  activities 
Official  maihng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  ihe  Air  Force's  systems  noUcc 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel  and  civilian  employees  Retired  Air  Force  miliUry 
personnel  Contracting  officers  and  representatives,  American  Red 
Cross  and  State  Department  Personnel 

Categories  of  records  in  the  system:  Directory  cards  for  per- 
manently assigned  personnel,  transient  personnel,  such  as  students 
at  schtH>ls.  tempiirary  duty  personnel  who  have  departed  for  their 
place  of  duty,  and  individuals  awaiting  an  assignment  to  another 
Air  Force  duty  ItKation 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  ases:  Used  for  forwarding  and 
directonzing  individual  personal  mail  received  by  Air  Force  postal 
activities,  and  for  assignment  of  individual  mail  boxes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  visible  file  hinders/cabinels  card  files 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties.  Records  are  stored  in  Uxked 
cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  six  months 
after  reassignment,  separation,  or  departure  from  the  servicing 
p<istal  activity,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning 

System  manager(s)  and  address:  Duector  of  Administration, 
Headquarters  United  States  Air  Force  Submanagers  include  the 
Chief.  Central  Base  Administration  at  each  Air  Force  inslallation. 
Official  maibng  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix  to  the  Air  Force's  systems  notices. 
Washington  DC    20330 

Notification  procedure:  Individuals  may  be  notified  of  whether  the 
system  contains  a  record  pertaining  to  theip  by  wnting  to  the  Chief, 
Central  Base  Administration  at  the  locauch(s)  where  postal  directo- 
ry services  were  provided. 

Record  access  procedures:  Individuals  may  obtain  assistance  in 
gaining  access  as  indicated  in  the  notification  procedures  above. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Systems  exempted  from  certain  provisions  o(  the  act:  NONE 
F18202  HC  A 
System  name:  Current  Official  Active  Duty  Chaplains  Mailing  List 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel 

Categories  o(  records  in  the  system:  Current  Official  Mailing  Ad- 
dress 

Authority  tor  maintenance  ot  the  svstem:  Title  10  USC  8012  and 
TiUe  10  use  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  Maintenance  of  Current 
Official  Active  Duty  Chaplain  Mailing  List 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Form  is  Destroyed  after  New  Address  Entered  on  Offi- 
cial MaSing  List  at  AUIPD/HCX 
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Rrtncvabilily:  Filed  by  Name. 

Safrguards:  Records  are  accessed  hy  per\on(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  stored  in  IiKked  cabinets  or  rot)ms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managrr(s>  and  address:  Chief  of  Chaplains.  Headquarters 
United  Slates  Air  Force  , 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  S\  stems  Manager. 

Record  acces.s  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

CoDtestiof;  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Senior  Chaplain  at  New  Unit  of  Assign 
ment 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 
HWOl  AA  AB 
System  name:  I'XWt)  Public  Affairs  References 

Systen-  location:  At  the  Office  of  the  Secretary  of  the  Air  Force. 
Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  officials  of  the  Federal  Government  (including  Presidential 
Appointees),  prominent  .Amencans  in  and  out  of  government  who 
are  involved  in  defense  matters,  and  reporters  and  syndicated 
columnists  or  commentators  who  write  on  defense  matters. 

Categories  of  records  in  the  system:  For  military  and  civilian  offi 
cials  i>f  the  Department  of  Defense  and  for  I'residential  Appoin 
tees  copies  of  official  biographies  released  by  the  Department  of 
Defense  or  by  the  White  House  A  speech  sub  system  may  contiiin 
copies  or  excerpts  of  speeches  by  military  and  civilian  Federal 
Government  officials  speaking  aKiut  defense  matters  A  clippings 
sub-  system  may  contain  news  media  clippings  about  activities  or 
statements  of  prominent  Amencans 

Authority  for  maintenance  of  the  system:  10  USC  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  lo  respond  to  requests 
from  Air  Fu>rcc  and  Department  of  Defense  officials  for  any  of  the 
following  information:  biographical  matcnal  about  key  government 
officials;  public  statements  by  government  officials  about  defense 
matters;  defense  related  statements  or  activities  of  prominent 
Amencans.  as  reported  in  news  media,  or  publishing  history  of 
writers  on  defense  matters. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders.  Maintained  in  note 
bo<iks/binders. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention   and  disposal:    Retained   in  active   files  dunng  an  offi 
cials  mcumbcncy  (for  Federal  Government  officials),  until  the  in 
dividual  is  no  longer  actively  involved  in  defense  matters,  or  until 
the  wnier  stops  writing  about  defense  matters   Then  placed  in  inac 
tive    file    where    they    are    retained    until    no    longer    needed    for 
reference    Then  destroyed  by  tearing  into  pieces,  shredding,  pulp- 
ing, macerating,  or  burning. 

System  managcr(s)  and  address:  Administrative  Assistant  to  the 
Secretan,  of  the  Air  Force.  Room  4D-88I.  The  Pentagon.  Washing 
ton  DC  :o^30 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaimng  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  InformaUon  obtained  fr»>m  the  public 
media.  Information  obtained  from  source  documents  (such  as  re- 
ports) prepared  on  behalf  of  the  .Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provLsioas  of  the  act:  NONE 

FI900I  Ol  B 

System  name:  Biographies  of  Officers  and  Key  Civilians  Assigned 
to  SAl  /OI 

System  location:  Secretary  of  the  Air  Force  Office  of  Informatu)n 
(SAF/OI),  Room  4D926.  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  ( )fficers  and  key 
civihans  (grade  GS-10  or  higher)  currently  assigned  to  positions  in 
the  Secretary  of  the  Air  Force  Office  of  Information  and  its  com 
ponent  divisions 

Categories  of  records  in  the  system:  Biographical  information  in 
cludins  summary  of  military  service,  educational  background, 
mantal  status  and  special  interests 

Authority  for  maintenance  of  the  system:  *5  Umted  States  Code 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLscrs  and  the  purptwes  of  such  uses:  Serves  as  a  ready 
reference  of  assigned  personnel  for  the  l)irccii>r  of  Infi>rmation, 
Office  of  the  Secretary  of  the  Air  Force,  used  in  preliminary  per- 
sonnel evaluations  for  reassignment  within  the  Secretary  of  the  Air 
Force  Office  of  Information  and  throughout  the  Inform, ition  field 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Sliirage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Safeguards:    Records   are   accessed   by   custodian   of   the    record 

system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  nced-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerts)  and  address:  Director  of  Information,  Office 
of  the  Secretary  of  the  Air  Force  (SAF/OI) 

Notification  procedure:    Requests   for  inft)rmation   should   be   ad- 
dressed to  the  Fxccuiivc,  Secretary  of  the  Air  Force  Office  of  In- 
formation (SAF/OI).   Washington   IX"   20330,   telephone  (202)  OX 
'i5227    Personal  visit  may  be  made  to  the  system  location  in  room 
4D926,  The  Pentagon,  Washington  DC. 

Record  access  procedures:  Individual  can  obtain  assistance  from 
the  Kxecutivc,  Secretary  of  the  Air  Force  Office  of  Information, 
address  as  abo»'c. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  fri>m  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 
,     Information  obtained  from  trade  associations 

Information  obtained  from  auti>maled  system  interfaces. 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONIi 

F19001  OI  AB 
System  name:  Official  Biographies 

System  location:  Biographies  of  active  duty  general  officers  and 
high  level  civilian  personnel  of  the  Department  of  the  .Air  Force  are 
maintained  at  the  Comrrmnd  Services  Unit  (SAF/OIIC),  Boiling  Air 
Force  Base,  DC  20332.  and  at  the  Internal  Information  Division. 
Secretary  of  the  Air  Force  Office  of  Information  (S,AF70I1),  Rtwm 
5C-941,  The  Pentagon,  Washington  DC  20330  Record  system  seg- 
ments or  duplicates  periaiiung  to  active  duty  general  officers  may 
be  found  at  the  Office  of  Information  at  headquarters  of  major 
commands  and  at  all  levels  down  to  and  including  Air  Force  instal- 
lations. Official  mailing  addresses  are  in  the  Depart-  ment  of 
Defense   Directory    in   the   appendix   to   the    Air   Force's   systems 
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notice.  Also  at  ,Air  Force  libraries,  offices  of  air  attaches  to  United 
Slates   Embassies   Air    I'orce   sections  of   Military   Assistance   Ad- 
visory  Groups   and    missions,    unified   activities   and   unified   com- 
mands. Additional  locations  include  the  Air  Force  Chief  Hisionan 
(HO   USAF/CHO),   Washington   IX"   20330,    Assistant   for  General 
Officer   Matters   (DCS/P),    Washington    DC   20330,   and   the   Aero 
space  Histoncal  Foundation,  University  of  Kansas.  Biographies  of 
retired  Air  Force  general  officers  are  located  at  the  Public  Informa- 
tion    Division.     Secretary     of     the     Air     Force     of     Information 
(SAF/OIP).   Room  4C  922,   The   Pentagon.   Washington  DC   20330, 
and  at  the  Retired  Activities  Section,  Assistant  DCS/Pcrsonnel,  Air 
Force  Military  Personnel  Center  (AFMPC/  AFPMSDMI),  Randolph 
Air  Force  Base  TX  78148    Biographies  of  key  civilian  employees  of 
the  Office  of  the  Secretary  of  the  Air  Force  and  of  Headquarters. 
United  States  Air  Force,  are  located  at  the  Director  of  Civilian  Per 
sonnel,  1143rd  Support  Squadron,  Washington  DC  20330.  and  at  the 
office  of  the  Administrative   Assistant  to  the  Secretary  of  the  Air 
Force,  RiH)m  4D-881.  The  F'enlagon.  Washington  DC  20330   Hiogra 
phies    of    key    civihan    employees    at    sub     ordinate    organizational 
levels  may  be  found  at  the  office  of  the  Director  of  Civilian  Per- 
sonnel     Biographies     of     Air     Reserve     general     officers     arc     at 
Headquarters   USAF/RFI..   Washington   DC   20330.  Record   system 
segments  or  duplicates  may  be  found  at  the  Office  of  Information 
at  headquarters  of  the  t'nitcd  States  Air  Force,  major  commands 
and  major  sub-  ordinate  commands    Official  mailing  addresses  are 
in  the  Department  iif  Defense  directory  in  the  appendix  to  the  Air 
Force's  system  ntUice    At  the  Air  Force  Military  Personnel  Center 
(AFMPC/DPMYR).  Randolph  Air  Force  Base  TX  78148,  Headquar- 
ters.   Air    Force    Reserve    iC-ommander    and    Information    Office). 
Robins  Air  Force   Base  CiA   31098,   Air   Reserve   Personnel  Center 
(Commander   and   Information   Office).    3800   York   Street,   Denver 
CO  80205;   Headquarters.    Military    Airlift   Command   (CSB),   Scott 
Air  Force  Base  II.  f)2225.  Secretary  of  the  Air  Force.  Manpower 
and   Reserve    Affairs  (MRR).   Washington   DC   20330;   the   Reserve 
Forces  Policy  Board.  Washington  fX"  20330.  and  the  offices  of  all 
Air   Force   Reserve   general   officers     Biographies   of   Air   National 
Guard  general  officers  are  located  at  the  National  Guard  Bureau, 
Washington  DC  20310    Record  system  segments  or  duplicates  may 
be  found  at  Department  of  the  .Army  major  divisions  and  installa 
lions  and  at   Department  of   the   Air   Force  headquarters  of  major 
commands   an4   separate   operating  agencies.   Official   mailing  ad- 
dresses are  in  the  Depart-  ment  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice    At  Army  readiness  regions; 
offices  of  Army  Guard  and  Air  National  Guard  Liaison  Officers; 
the  Aerospace  Audio  Visual  Service,  Norton  Air  Force  Base  CA 
92404;  the  Office  of  the  Secretary  of  Defense;  the  Office  of  the 
Secretary  of  the  Navy.  The  Library  of  Congress;  the  Air  Force  As- 
sociation, the  Army  Association,  the  Reserve  Officers  Association, 
Air  Force  libranes'  the  Air  War  College,  the  offices  of  all  NaUonal 
Guard  and  Air  National  Guard  general  officers;  and  the  offices  of 
state  Adjutants  General    Specific  addresses  may  be  obtained  from 
the  National  Guard  Bureau.  Biographies  and  biographical  files  for 
National  Medical  Consultants  are  filed  at  the  office  of  the  Special 
Assistant  for  Information  to  the  Surgeon  General,  USAF,  Forrestal 
Building,  Washington  DC  20314    Biographies  prepared  under  the  of- 
ficial biographies  program  for  key  military  and  civilian  personnel  of 
other  Air  Force  organizations  may  be  found  at  the  Office  of  Infor- 
mation at  headquarters  of  major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations    Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Ait  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  The  Secretary  of 
the  Air  Force;  Under  Secretary  and  Assistant  Secretaries  of  the  Air 
Force,  Air  Force  general,  officers  on  active  duty  or  retired;  Air 
Reserve  and  Air  Naional  Guard  general  officers;  Air  Force  person- 
nel assigned  as  pdots  to  the  Manned  Space  Program;  statutory  ap- 
pointees and  key  military  and  civilian  personnel  of  the  Department 
of  Defense  and  Presidential  Appointees  in  the  Federal  Government; 
National  Medical  Consultants;  and  key  miliury  and  civilian  person- 
nel at  all  Air  Force  organizations. 

Categories  of  records  in  the  system:  Biographical  information  in- 
cluding, but  not  limited  to,  summary  of  military  service  (including 
dates  and  locations  of  assignments  and  dates  of  promotions),  milita- 
ry honors  and  awards,  educational  background,  date  and  place  of 
birth,  marital  status,  name  of  spouse  and  family,  and  additional 
per«)nal  information  provided  by  the  individual.  For  civilian  and 
military  personnel  of  the  Depart-  ment  of  Defense,  may  include 
formal  biographies  released  by  the  Department  of  Defense;  for  Pre- 
sidential Appointees  will  include  biographical  material  released  by 


the  White  House    May  also  include  news  media  clippings  and/or 
photographs 

Authority  lor  maintenance  of  the  system:  5  USC  301.  10  USC  133, 
10  U.SC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Biographies  and  bio- 
graphical files  are  prepared  and  mainUined  to  support  the  Air 
Force  policy  to  keep  its  members  and  the  public  informed  about 
the  Air  Force  and  its  leaders  In  their  final  form,  biographies  are 
considered  published,  public  domain'  matenal  and  may  be  released 
to  any  requester  Biographies  may  be  used  as  resource  diKuments 
for  news  releases  or  other  public  information  purposes.  Copies  of 
general  officer  biographies  arc  included  in  official  personnel 
records 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Stora^je:  Maintained  in  file  folders.  Maintained  in  note 
books/binders    Maintained  in  visible  file  binders/cabinets. 

Retricvability:  Filed  by  Name. 

Safeguards:  Normally,  records  arc  accessed  by  the  custodian  of 
the  record  system  and  are  stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  For  records  of  retired  officers  and  Na- 
tional Medical  Consultants:  retained  in  office  files  unld  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  hy  teanng  into  pieced,  shredding,  pulping,  maceraUng,  or 
burning  All  other  records  are  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager!  s)  and  address:  For  biographies  of  general  of- 
ficers (active  dutv  and  retired).  Director  of  Information,  Office  of 
the  .Secretary  of  the  Air  Force  (SAF/OI),  Washington  fX?  20330. 
For  biographies  of  key  civilian  and  mihlary  personnel  assigned  to 
the  Office  of  the  Secretary  ol  the  .Air  Force  or  for  biographical 
files  on  officials,  including  Presidential  Appointees,  of  the  Federal 
Govern  ment.  the  Administrative  Assistant  to  the  Secretary  of  the 
Air  Force,  (SAF/AA),  Washington,  DC  20330.  For  biographical 
flics  of  National  Medical  Consultants,  the  Special  Assistant  for  In- 
formation to  the  Surgeon  General,  USAF,  Forrestal  Building, 
Washington  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be 
directed  to  Commander,  Command  Services  Unit  (SAF/OIIC), 
Boiling  Air  Force  Base  DC  20332.  Telephone:  (202)767-4527.  for  all 
biographies  of  active  duty  general  officers  and  key  civilians  as- 
signed to  the  Office  of  the  SecreUry  of  the  Air  Force  or  lo 
Headquarters  Air  Force  For  biographies  of  Au^  Reserve  general  of- 
ficers, at  Headquarters  USAF/REL;  for  Air  National  Guard  general 
officers,  at  the  National  Guard  Bureau;  and  for  retired  general  of- 
ficers, at  the  Public  Information  Division  (S.AF/OIP),  maihng  ad- 
dresses in  the  Department  of  Defense  directory  in  the  appendix  to 
the  Air  Force's  system  notice  For  biographies  of  officials,  includ- 
ing Presidential  App«iinlees,  in  the  Federal  Government,  and  for 
National  Medical  Consultants,  direct  requests  to  the  Systems 
Manager  For  all  other  biographies,  address  requests  to  the  Office 
of  Information  at  the  appropnate  level 

Record  access  procedures:  Mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice.  Individual  can  obtain  assistance  from  the  Com- 
mander. Command  Services  Unit,  the  National  Guard  Bureau, 
Headquarters  USAF/REL,  the  Puhhc  Information  Division 
(SAF/OIP),  the  Systems  Manager,  or  the  Office  of  Information  at 
the  appropriate  level. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  imnal  determinatwns  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media.  InformaUon  obtained  from  source  documents  (such  as  re- 
ports) prepared  on  behalf  of  the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth  Biographies  prepared  by  the  Air 
Force  arc  subject  to  final  review  by  the  individual  concerned  be- 
fore publication 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F19001  SAFOI 
System  name:  Special  Events  Planning  -  Protocol 

System  locatioa:  At  Air  Force  installations  only  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dix to  the  Air  Force's  systems  notice.  At  USAF  RecruiUng  Service 


FEDERAL  REGISTER,   VOL   42,   NO     188— WEDNESDAY,   SEPTEMBER    ?8,    1977 


r.iois 


PRIVACY   ACT   ISSUANCES 


DEPARTMENT  OF   DEFENSE 


51019 


offices  Official  mailing  addresses  are  in  the  l>epartinen(  i)f 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice 

Cattnorws  of  individuals  covered   by  the  system:   Non-Air   Force 

civilians,  generally,  but  not  limited  to  civilian  leaders  of  the  k>cal 
community  .Segments  of  the  system  may  he  spcciali/ed;  eg  active 
and  retired  military  persons  identi-  ficd  by  special  interests, 
teachers  or  other  persons  in  governmental  agencies  qualified  or 
considered  to  lecture  in  Air  Force  training  courses 

Categories  ol  rrcords  in  the  system:   Biographical  data  usually   in 
eluding,  but  not  limited  to:   name,  business  and  home  address  and 
telephone  numbers,  name  of  spouse  and  family,  dcscnption  of  posi 
tions    in    business    and    community    affiliations    with    Air    Force 
oncntcd  civic  organizations.  phot«)graphs    May  include  summaries 
of  circumstances  of  visits  to  the  installation. 

AulhoHty   lor  maintenance  of  the  system:    5   IISC    Wl      10   VSC 

SOi;.  44  U.SC  3101 

Routine  u-ses  ol  records  maintained  in  the  system,  including;  catn^ 
ries  ol  users  and  the  purpases  of  such  uses:  kcct»rds  serve  as 
reference  for  planning  official  functions.  rcp«»ning  to  higher 
headquarters,  selecting  lecturers  for  training  courses,  and  suK 
muting  nominations  for  Air  Force  or  Depart-  mcnt  of  Defense  con 
ferences  or  oiher  functions  Systems  arc  used  by  Information  Of 
fleers.  Fxccutive  Officers,  Protocol  Officers,  or  Commanders  for 
the  above  purposes 

Policies  and  practices  lor  storin};,  retrieviiiK,  acces»n)(.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:      Maintained      m      file      folders.      Maintained     in     note 

Kx>ks/binders 

Retriev ability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custtxiian  of  the  record 
system  Records  arc  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duUes  Records 
are  accessed  by  authon/ed  personnel  who  are  properly  screened 
and  cleared  for  need-to-know  Records  are  siored  in  locked 
cabinets  or  riH)ms 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managerls)  and  address:  Commander  of  the  Air  Force  in 
stallation  concerned    Official  mailing  addresses  are  in  the  Depart 
ment   of   Defense   directory    in   the   appendix    to   the    Air   Forces 
systems  notice       • 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Office  of  InformaUon,  for  public  affairs  planning,  or 
the  Fxecutive  Officer  or  Office  for  Prt>tocol,  for  prot«x;ol  system 
segments.  Requests  regarding  systems  for  selection  of  lecturci 
should  be  addressed  to  the  particular  school  or  training  unit,  eg 
USAF  Special  Operations  School  (FDPT),  Fglin  AAF  9.  FI.  32544 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager  Mailing  addresses  are  m 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Forces  systems  notice   Or  from  the  notification  request  addressee. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  catej^rics:  Information  obtained  from  the  public 
media  Information  obtained  from  a  state  or  lix:al  government  In 
formation  obtained  from  source  diKuments  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.  Also  Federal  agencies  staff  recommenda- 
tions 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
F19002  A58WWYK 
System  name:  Home  Town  News  Release  Background  Data  File 

System  locatioD:  United  States  Air  Force  Home  Town  News 
Center.  Tinker  Air  Force  Base,  OK  73145.  Subsystems  of  the  main 
system  may  be  located  at  the  Information  Office  of  the  Air  Force 
Base  or  Air  National  Guard  or  Air  Force  Reserve  or  similar  instal- 
lation (o  which  an  individual  is  assigned. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac 
live  duty   militarv   personnel     Air   Reserve  or  Air  National  Guard 
personnel  recently  selected  for  promotion,  reassigned,  awarded  a 


medal     or     decoration,     or     who     otherwise     participated     in     a 
newsworthy  event. 

Categories  ol  records  in  the  system:  Biographical  informatior,  in 
eluding,  but  not  nccessanly  limited  to  name,  current  grade,  mantal 
status,  local  address,  name  and  address  of  parents,  educational 
backgriHind,  and  military  history,  photographs  Information  is 
usually,  but  nol  necessarily,  contained  in  a  USAF  Home  Town 
News  Release  Form  or  similar  form 

Authority  for  maintenance  ol  the  system:  5  USC  301  and  10  USC 

80i: 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  u.ses:  l>reparation  of  news 
releases  for  dislnbuuon  to  newspapers  and  broadcast  stations 
through«)ui  the  United  Stales 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoang  ol  records  in  the  system: 

Storage:  Maintained  in  file  folders  Maintained  m  visible  file  bin- 
ders/cabincts 

Ketrievability:  Filed  by  name  within  date  of  release 
Safeguards:    Records  arc   accessed   by   pcrson(s)   resrH)nsible  for 
servicing  the  record  system  m  performance  (if  their  official  duties 
Records  are  stored  in  Uvked  cabinets  or  r<H)ms 

Retention  and  disposal:  Ret;uncd  in  Home  lown  News  Center 
files  until  90  days  after  monthly  cut  off.  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning  I.tKal  files 
may  he  retained  for  one  year  and  are  then  destroyed  bv  teanng  into 
pieces,  shredding,  pulping,  macerating,  or  burning 

System  manageris)  and  address:  Director  of  Information.  Office 
of  the  Secretary  of  the  Air  Force.  Washington.  IX'  20330 

Nodficatioa  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  Commander.  USAF  Home  Town  News  Center,  Tinker 
AFB  OK  73145  When  inquinng  about  a  subsystem  inquines  should 
be  addressed  to  the  Information  Officer  at  the  base  or  installation 
of  the  individual's  assif^ment  Mailing  addresses  are  in  the  Depart 
ment  of  IXfense  directory  in  the  appendix  to  the  Air  Force  systems 
notice 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  Commander,  USAF  Home  Town  News 
Center  or  the  installation  Information  Officer. 

C<Nitestiog  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  the  in- 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 

f-ZOOOZ  05HCHLA 
System    name:     20002    05HCHI.A    Operations    Security     File    for 
Foreign  Intelligence  Collection  Activities 
.System  location:  7602  AINTFI.G/INOB,  Ft  Belvoir.  VA  22060 
Categories  ol  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  and  enlisted  personnel.  Air  Force  civihan  employees 
and    former    employees     Retired    Air    Force    military    personnel 
Pnmarily  foreign  nationals 

Categories  ol  records  in  the  system:  AFOSI  Records  of  investiga- 
tion and  AFIS  correspondence  incidental  to  AFOSI  investigations 
Correspondence  reptirting  incidents  having  secunty  ramifications 
bearing  on  US  collection  activities  abroad  Studies  of  com- 
promised U  S.  inteUigence  collection  projects  abroad  and  cor- 
respondence thereto 

Authority  for  maintenance  ol  the  system:  National  Security  Act  of 
1947.  as  amended 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Routine  internal 
7602/AFTS  reference  materials  used  for  internal  onentation  and 
study  for  object  lesson  guides  for  routine  instruction  to  support 
operational  security  in  U.  S.  foreign  intelligence  collection  opera- 
tions 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 
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Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system  and  by  person! s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to  know    Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation  Then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerts)  and  address:  .Assistant  Chief  of  Staff.  Intel- 
ligence. Headquarters  United  Suites  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  System  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager 

Contesting  record  procedures:  1  he  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  AFtJ.Sl  re- 
ports, studies  and  source  documents  pertaining  to  foreign  intel- 
ligence collection  operations 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K20OO2  05HCHI.B 
System   name:    :(XX)2   O^^HCHLH    DIA    .Source    Administration    Pro- 
gram for  Foreign  Intelligence  Collection  Activities 
System   l«>calion:   7602    AIN TFI  G/INOB.    Ft   Belvoir.   VA   22060 
.ind   subordinate   units     Dct    1.    APO   San   Francisco  96525.   Det   2, 
APO  San  Francisco  96301 .  Det  3.  APO  San  1  rancisco  962X0.  I>;t  5. 
AK)  San   Francisco  96346.   Designation  and   linration  of  one  over 
seas  unit  is  classified    Headquarters.  Foreign    Technology  Division 
IFFD),  Wnght-Patterson  AFB,  Ohio  47433;  Det  3/FTD,  APO  New 
York  0%33.  Dct  4/FTD.  AI'O  San  Francisco  96328 

Categories  of  individuals  covered  hy  the  system:  .\n  Force 
Reserve  personnel  Retired  Air  Force  military  personnel.  Foreign 
Nationals  residing  in  the  liniied  States.  l.'S  Citi/ens  resident  aliens 
and  foreign  nationals  overseas  who  arc  sources  or  support  assets 
for  foreign  intelligence  collection  operatu>ns 

Categories  of  records  in  the  system:  Biographic  data  and  records 
mcidenlal  to  utilization  in  foreign  intelligence  collection  operations 

Authority  for  maintenance  of  the  svstem:  National  Secunty  .Act  of 
1947,  Pubhc  Law  257,  July  26.  1947  (61  Stat  495). 

Routine  uses  of  records  maintained  ir.  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:    Routine    internal 
reference  relative  to  use  or  possible  use  in  foreign  intelligence  col 
lection  operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  MainUuned  in  file  folders  Maintained  in  note 
booksAiinders.  Maintained  on  computer  paper  printouts.  Maintained 
on  roll  microfilm   Maintained  on  aperture  cards. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
systein.  Records  are  accessed  by  person(s)  responsible  for  servicing 
the  record  system  in  performance  of  their  official  duties  Records 
are  accessed  by  authonzcd  personnel  who  are  properly  screened 
and  cleared  for  nccd-to-know.  Records  are  stored  in  secunty  file 
containers/cabinets   Records  are  stored  in  safes. 

Retention  and  disposal:  Pnor  to  destruction,  files  are  screened, 
purged  of  extraneous  matenal,  and  microfilmed.  Microfilm  retained 
indefinitely. 

System  managerfs)  and  address:  Assistant  Chief  of  Staff,  Intel- 
ligence, Headquarters  United  States  Air  Force.  Washington  DC 
20330.  Submanager:  Chief,  Foreign  Activities  Division,  FTD, 
Wright-Patterson  AFB,  Ohio  45433. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager  or  Submanager,  as  appropriate 

Record  access  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  System  Manager  or  Submanager,  as  ap- 
propriate . 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 


Record  source  categories:  Information  obtained  from  biographical 
data  and  records  incident  to  foreign  intelligence  collectionopera- 
tions. 

Systems  exempted  from  certain  provisioas  ol  the  act:  NONF. 
F20002  05HCHLC 
System  name:  20002  05HCHI.C  Events  and  Installation  File 

System  location:  7602  AINTFI.G/INXF,  Ft  Belvoir,  VA  22060 
and  AF  Intelligence  Service  (AFIS/IND)  Washington  DC  20330 

Categories  of  individuals  covered  bv  the  sysUm:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countnes  of  intelligence  interest. 

Categories  of  records  in  the  system:  Occupational  and  travel  infor- 
mation denved  from  Intelligence  Reports,  Visa  Requests.  Tnp  Re- 
ports, Open  Source  Dticuments,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  inlclligence  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  roll 
microfilm 

Retrievability:  Filed  by  Name,  organization  and  activity. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  resptmsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  lo-know  Records  arc  stored  in  secunty  file 
conlainers/cabincts. 

Retention  and  disposal:  Retained  until  no  longer  needed. 
Destroyed  by  conventional  computer  purge  action. 

System  managens)  and  address:  Assistant  Chief  of  Staff,  Intel- 
ligence. Headquarters  United  States  Air  Force. 

Notification  pnKedure:  Requests  from  individuals  should  be  ad- 
dressed ti>  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  intelligence 
rcptms.  visa  requests,  tnp  rcpons,  open  source  documents,  news 
media,  trade  and  professional  publications 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20O02  05HCHLD 
System    name:    20O02    05HCHI.D    Master    .Mpha    Resource    List 
(MARl.A) 
System   location:    7602   AINTEI.G/INXE,   Ft   Belvoir.   VA   22060 
and  AF  Intelligence  Service  (AFIS/IND)  Wash  DC  20330 

Categories  of  individuals  covered  by  the  svstem:  Individuals  having 
access  to  people,  agencies,  organizations,  institutes,  and  companies 
in  foreign  countnes  of  inieUigencc  interest 

Categories  of  records  in  the  system:  Occupational  and  travel  infor- 
mation denved  from  Intelligence  Reports.  Visa  Requests.  Trip  re- 
ports. Open  Source  CkKuments,  news  media,  and  Trade  and 
Professional  Publications 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  identify  potential 
source  of  positive  foreign  intelligence  informaUon 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  magnetic  tapes  and  on  roll 
microfilm. 

Retrievability:  Filed  by  Name.  Occupation,  ethnic  group,  lan- 
guage capabihty 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
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and  cleared  for  necd-to-know    Records  are  stored  in  secuniy  file 
conlaincrs/cahinets 

RctrntKHi  and  disposal:  Retained  until  no  longer  needed 
Dcslroyed  by  conventional  computer  purge  action 

System  mansKcrts)  and  address:  Assistant  Chief  «>f  Staff.  Intel 
ligence.  Headquarters  United  Slates  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  System  Manager. 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  acces^  from  the  System  Manager. 

Contesting  record  procedures:  Ihe  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  InformaUon  obtained  from  inteihgcnce 
rept>rts.  visa  requests,  tnp  reports,  open  source  dtx^^umcnts.  news 
media,  trade  and  professit>nal  publications 

Systems  exempted  from  certain  provLsion.s  of  Ihe  act:  NONK 
F20S0I  SPI  A 

System   name:    Requests   for    Access   to  Classified    Information   by 
Hisioncal  Researchers 

System  location:  SAF/OIPM  Pentagon  4C  914  Washington  fX" 
20  UO 

Categories  of  individuals  covered  by  the  system:  All  persons  out- 
side Ihe  Fxeculivc  Branch  of  the  United  States  (jovemmenl  who 
request  access  to  classified  information  for  histoncaJ  research  pur- 
poses 

Categories  of  records  in  the  system:  Basic  biographical  data  on  the 
requestor,  letters  of  requests,  letters  granting  access  or  denial  and 
statement  signed  by  the  requestor  explaining  the  conditions  govern- 
ing access 

Authority  for  maintenance  of  the  system:  Iitle  lOUSC  8012.  Title 
44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  ^^l^r  )se  of  the  record  is 
to  determine  Ihe  trustworthiness  of  individuals  «.>r  whom  access  is 
requested,  authon/e  or  deny  access  based  oi  this  dcterminaUon 
and  prescnbe  l<Kations,  schedules  and  circumstances  in  which 
research  may  be  conducted  Biographical  data  is  disseminated  to 
the  Defense  Investigative  Service,  the  Department  of  Justice,  the 
Air  Force  Office  of  Special  Investigations  and  the  .\\t  Force  Per- 
sonnel Security  (iroup 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Relrievabiiity:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authonzed  personnel  who  are  property 
screened  and  cleared  for  need-to-lcnow. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  managerts)  and  address:  Crhief  of  Security  Pobce. 
Headquarters  United  Slates  Air  Force. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force. 
Office  of  Information 

Notificatioa  procedure:   Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager. 

Chief  Magazine  and  Book  Branch,  Secretary  of  the  Air  Force, 
Office  of  Information  Wntten  requests  should  be  notarized.  Per 
sonal  visits  require  positive  identification  such  as  Mihlary  ID  card, 
dnvers  license.  SSAN,  date  of  birth,  etc 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 


the    individual    concerned    may    be    obtained    from    the    Systems 
Manager 

Record  wMirce  categories:    Information  obtained   from   police  and 
investigating  officers 

licpartment  of  Justice 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 

F'ZOSOl  OllMCBVA 

.System   name:   20.SOI   OUMCBVA  Compartmented   Intelligence   Ac 
cess  Roster 

.System  location:  USAFSS  INS  San  Antonio  TX  78243 
Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Manne  Corps  active  duty  militaiy  personnel    Air  Force  active  duly 
officer  and  enlisted   personnel    Air   Force  civilian  employees    .Air 
Force  Reserve  personnel. 

Categories  <>l  records  in  the  system:  Automated  line  entries. 
Authority  lor  maintenance  of  the  system:  44  USC   3301     10  USC 
H0I2 

Routine  u.ses  «(  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  KK.ile  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage;  Maintained  on  n)mputer  paper  pnntouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

RHention  and  disposal:  Retained  in  office  files  until  superseded, 
i>bsoletc,  no  longer  needed  for  reference,  or  on  mactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(s)  and  address:  HQ  USAFSS  INS  San  Antonio 
TX  7«243. 

Notification  procedure:  Retjuests  from  individuals  should  be  ad- 
dressed, to  the  System  Maruiger 

Record  access  procedures:  Individual  can  obtain  assistance  m 
gaming  access  from  the  System  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  .Systems 
Manager 

Record  source  categories:  Information  is  obtained  from  special 
sccunty  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
1^-20503  DAI  A 

-System   name:   Nomination   Files  of   Personnel   F!valuated   for   Pre- 
sidential Support  fXities 
System     location:     Pnmary    System    at     the    Personnel     Security 
Ciroup.  I>irectorate  of  Adminislratio. 

At  Headquarters  United  States  Air  Force.  Washington  DC  20330 
Decentralized  Segments  at  major  command  headquarters.  Directors 
of  Secunty  Police  and  at  nominating  units  and  Chiefs.  Sccunty  Po- 
lice for  units  and  installations  having  a  Presidential  Support  mis- 
sion 

Categories  ol  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 

Air  Force  civilian  employees. 

Applicants  nominated  or  assigned  to  authorized  designated  posi- 
tions involving  Presidential  Support  duties  on  either  a  full  or  part- 
time  basis 

Categories  ol  records  in  the  system:  Nomination  Files  include  in- 
vestigative reports  of  Special  Background  Investigation  by  the 
Defense  Investigative  Service  and  reports  by  other  Federal  in- 
vestigative ageiKies.  commander  review  letters,  unit,  installation 
and  major  command  Security  Police  transmittal  letters,  medical 
evaluations  and  statements,  statements  by  nominees,  summaries 
and  rationale  and  evaluations  of  investigative  information,  cor- 
respondence between  the  Personnel  Security  Group  and  Air  Staff 
offices,  the  Defense  Investigative  Service,  major  commands,  unit 
commanders.  Chiefs  Secunty  Police,  nominees,  the  Offices  of  the 
Secretary  of  the  Air  Force  and  the  Office  of  the  Military  Assistant 
to  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense,  the  office  of  the  Military  Assistant  to  the  President  and 
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cortesp<indcnce  between  nominating  commanders,  personnel,  of 
fices.  medical  facilities,  nominees  other  units  and  unit  and  installa- 
tion Chiefs,  Secunty  P<ilice 

Authority  for  maintenance  of  the  system:  Title   10,   United  States 
Code.  Sectu>n  KOI  2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  ol  such  uses:  Nomination  Files  are 
collected  to  evaluate  the  background,  character,  suitability  and 
qualifications  of  nominees  being  considered  for  selection  to  posi- 
tions requiring  regulai  or  frequent  contact  with  the  President  or  ac- 
cess to  I'residential  facilities  or  mmies  of  transportation  Files  are 
reviewed  and  evaluated  by  staff  members  at  each  level  in  the  selec- 
tion process,  from  the  unit  commanders  and  nominating  comman- 
ders to  the  unit  or  installation  Chief,  Secunty  Police  major  com- 
mand Directors  of  Sccunty  Police,  by  medical  facility  staff  mem 
bers.  by  the  Personnel  Secunty  Group  and  other  appn^pnate  Air 
Staff  Offices,  by  the  Administrative  Assistant  to  the  Secretary  of 
the  .Air  I-orce  and  other  appropnatc  offices  of  the  Secretary  of  the 
Air  Force,  by  the  Office  of  Ihe  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense  and  by 
the  offices  of  the  Military  Assistants  to  President  and  Vice  Pre 
sident  F.ach  user  reviews  and  evaluates  the  file  in  order  to  consider 
and  justify  recommendations  and  determinations  of  acceptability  or 
nonacccplahility  of  the  nominee  for  selection  to  the  position  for 
which  nommated 

Policies  and  practices  lor  storing,  retrieving,  accessing,   retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records 
Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguards:    Records   are   accessed   by   cust<xlian   of   the   record 
system 

Records  are  accessed  by   person! st  respons:ble  f<u  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  arc   accessed  by   authorized  personnel  who  are  properly 
screened  and  cleared  for  need-lo-kni>w 

Records  are  stored  in  sccunty  file  containers/cabinets. 
Records  are  stored  in  safes 
Records  arc  stored  in  vaults. 

Retention  and  disposal:  Upon  completion  of  final  favorable  deter 
mination  of   selection.   Nomination   Files   are  destroyed   by   teanng 
into   pieces,    shredding,    pulping,    macerating   or   burning,    and    are 
replaced  by  Assignment  Record  Files.  Nomination  Files  for  person 
nel   not   selected   are   retained   in   the   office  of   nonselection  or  at 
Headquarters,  United  States  An  Force.  Directorate  of  .Administra- 
tion, Personnel  .Secunty  Ciroup,  Washington  DC  20330  for  one  year 
after  the  dale  of  nonselection.  at  which  lime  they  are  destroyed  by 
tearing  into  pieces,  shredding,  macerating,  pulping  or  burning 
System  managerts)  and  address:  (  hief.  Personnel  Secunty  Group 
Director    of    .Administralion,    Headquarters    United    States    Air 
Force.  .  Washington  DC  20330 

Notification  procedure:   Requests  from   individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Request  should  contain  the  full  name,  military  or  civilian  grade. 
date  of  birth,  position,  unit  and  Ux:ation  to  which  nominated,  and 
the  date  of  nomination  or  nonselection. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  delerminalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  financial  institutions. 
Information  obtained  from  educational  institutions 
Information  obtained  from  medical  institutions. 
Information  obtained  from  the  bureau  of  motor  vehicles. 
Information  obtained  from  a  state  or  local  government 
Information  obtained  from   source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Investigative  reports  from  Federal  investigative  agencies,  military 
and  civUian  personnel  records,  mihtary  medical  records,  informa 
tion  and  correspondence  from  military  and  civilian  law  enforcement 
and  police  agencies,  units  of  proposed  assignment,  medical  facdi- 


ucs,  personnel  offices,  nominating  unit  commanders,  insiallaUon 
and  umt  Sccunty  PoIkx  offices,  major  command  staff  offices.  Air 
Staff  offices,  offices  of  the  Secretary  of  the  Air  Force,  the  Office 
of  the  Mihtary  Assistant  to  the  Special  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense,  offices  of  the  Military  Assistants 
to  the  President  and  the  Vice  President,  the  Defense  lnve<.tigaUve 
Service,  other  Federal  agencies  and  offices  of  the  FxecuUve 
legislative  Branches 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

^-2O503  UAI  B 
System  name:  Assignment  Record  Files  for  Personnel  Selected  for 
Presidential  Support  DuUes 
System    location:     F»nmary    System    at    the    Personnel    Security 
Group,  Directorate  of  Admimstration. 

At  Headquarters  United  Stales  Air  Force,  Washington  IXT  20330. 
Dccenlrahzcd  Segments  at  major  command  headquarters.  Directors 
of  Secuntv  Police  and  at  units  of  assignment  and  unit  and  mslalla 
tion  Chiefs,  Secunty  Police  having  a  Presidential  Support  mission. 

Categories  ol  individuaLs  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel. 
Air  Force  civilian  employees 

Individuals  covered  if  assigned  to  authonzed  designated  p<isitions 
involving  I»residcntial  Support  Duties  on  either  a  full  or  part-time 
basis 

Categories  of  r«<-ords  in  the  system:  Assignment  Record  Files  in- 
clude letters  of  notificaUon  of  selection  and  quarterly  listings  of  all 
selected  and  assigned  pcr^onnel  and  quarterly  listings  of  selected 
and  assigned  personnel  by  unit,  by  major  command 

Authority  lor  maintenance  ol  the  system:  Title  10.  United  SUtes 
Cixlc.  Section  KOI  2 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  lA  such  uses:  .Assignment  Record  files 
are  onginated  to  locate,  identify,  control  and  administer  individuals 
selected  for  assignment  to  Residential  Support  duties,  to  identify 
and  prt>cess  individuals  rcquinng  update  mvesugalion.  to  process 
reassignments  from  one  position  to  another  in  the  program,  to  in- 
itiate assignment  acUons  after  final  selection,  to  noUfy  medical 
facihties.  to  prepare  the  quarterly  listing  of  individuals  selected  and 
assigned  to  the  program  for  submission  to  the  Office  of  the  Mihtary 
Assistant  to  the  Special  AssisUnt  to  the  Secretary  and  Secretary 
and  Deputy  Secretary  of  Defense,  the  Office  of  the  Mihtary 
Assistant  to  the  President,  to  major  commands,  units  and  Security 
Police  offices  having  a  PresidenUal  Support  mission,  for  prepara- 
tion of  unescorted  entry  hsts  to  Presidential  aircraft,  and  for  com- 
manders' adminislrauon  and  management  actions  for  completion  of 
the  PresidenUal  Suppi>rt  rmssion  .Assignment  Record  Files  at 
echelons  below  Headquarters.  United  States  Au^  Force.  Pervinnel 
Security  Group  are  merely  duphcate  copies  of  the  file  copy  main 
lamed  at  that  kKation.  File  copies  are  retained  at  ihe  Pe^nnel 
Secunty  Group  to  permit  record  access  and  to  record  the  accounta- 
bility of  disclosures  of  ihe  Nomination  Files 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoang  ol  records  in  the  system: 
Storage:  Paper  records 
Maintained  in  file  folders. 
Maintained  on  computer  paper  pnntouts. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  arc  stored  m  secunty  file  conlamers/cabinets 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Retention  and  disponl:  Assignment  Record  Files  for  individuals 
are  retained  dunng  the  penod  of  assignment  or  for  five  year^. 
whichever  is  longer,  as  the  disclosure  accounlabihty  record,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  maceraUng.  or 
burning.  Assignment  Record  Files  in  quarterly  roster  lisung  form 
are  destroyed  when  superseded  by  the  next  quarteriy  rosier  by 
tearing  into  pieces,  shredding,  pulping.  maceraUng  or  burning 

System  maa^crfs)  and  address:  Chief.  Personnel  Secunty  Group. 

Director  of  Admimstration,  Headquarters  United  Slates  Air 
Force      Washington  DC  20330 
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Notifkation  procedure:  Requests  from  individuals  shi>uld  be  ad- 
dressed to  the  Systems  Manager 

Requests  should  contain  the  full  name,  military  or  civilian  grade, 
date  of  bulh.  position,  unit  location  and  penod  of  assignment 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Nomination  files  of  personnel  evaluated 
for  Presidential  Support  Duties,  and  correspondence  from  the  Of- 
fice of  the  Military  Assistant  to  the  Special  Assistant  to  the  Secre- 
tary and  Deputy  Secretary  of  Defense,  units,  installation  Sccunly 
Police  offices  and  major  commands  having  a  F*residential  Support 
mission. 

Systems  evempled  from  cerUin  (nivisioas  of  the  act:  NONE 
F2050j  OPCE  C 
System  name:  :0503  DPCF  C  Secunty  Case  Files 

System  location:  Primary  system  at  the  Central  Clearance  Group. 
Directorate  of  Civilian  Personnel  Dccentrah/ed  segments  at  the  Of 
fice  of  the  Administrative  Assistant  to  the  Secretary  of  the  Air 
Force  (SAFAA).  Installation  Civilian  Personnel  Offices.  Chiefs 
Secunty  Police  Defense  Investigative  Service  (DIS)  .\ir  Force  Of- 
fice of  Special  Investigations.  Washington  DC  20114.  Washington 
National  Records  Center.  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees    and  applicants  for  \h  Force  civilian  employment 

Categories  of  records  in  the  system:  Files  include  investigative  re- 
pt>rts  by  the  DIS,  Air  Force  Office  of  Special  Investigations 
(.AFOSI)  and  other  federal  investigative  agencies,  commander 
review  letters,  medical  evaluations,  forms  completed  by  subjects, 
designation  of  civilian  positions  as  sensitive,  p«isition  descnption, 
transmittal  letters,  rationale  and  evaluations  of  investigative  infor- 
mation. corresp«indence  between  the  Central  Clearance  Group  and 
Air  Staff  offices,  DIS,  AFOSI,  Installation  Medical  Facilities  and 
SAFAA.  visible  card  files,  card  files  and  notebo<jks 

Authority  for  maintenance  of  the  system:  S  USC  7S11-7S13  Fx- 
ccutive  Order  104S0 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  case  files  arc 
onginated  to  evaluate  and  determine  secunty  Ostatistical  analyses  to 
determine  consistency  of  decisions,  decision  trends  and  I  the  effects 
of  program  changes  over  time  acceptability  of  civilian  employees  or 
prospective  employees  of  the  Air  Force  Files  are  reviewed  and 
evaluated  by  installation  commanders,  civilian  personnel  offices. 
Secunty  Pobce.  medical  facihty  staff  members,  the  Central 
Clearance  Group,  other  appropnate  Air  Staff  offices  and  S.AFAA 
SAFAA  maintains  duplicate  copies  of  favorable  decisions  to  evalu- 
ate the  effectiveness  of  the  program  and  provide  program  guidance 
to  the  Central  Clearance  Group.  Users  review  and  evaluate  the  file 
in  order  to  consider  and  justify  recommendations  and  determina 
tions  of  secunty  acceptability  or  nonacceptability    SAF.AA  makes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  mainUincd  in  file  folders,  note 
bi>oks/binders,  visible  file  binders/cabinets  and  card  files. 

Retrievability:  Filed  by  Name  and  retrieved  by  conventional  in- 
dices. 

Safeguards:  Records  are  stored  in  security  file  con- 
tainers/cabinets, safes  certified  for  protection  of  classified  informa- 
tion up  to  the  level  of  SECRET  All  records  are  stored,  processed, 
transmitted  and  protected  as  classified  information  Records  are  ac- 
cessed by  custodian  of  the  record  system  by  person(s)  responsible 
for  servicing  the  record  system  in  performance  of  their  official  du 
tics  who  are  properly  screened  and  cleared  for  need-to-know  and 
by  commanders  of  medical  centers  and  hospitals. 

Retention  and  disposal:  Upon  completion  of  favorable  determina- 
tion. invesUgative  portions  are  returned  to  AFOSI  File  folders  are 
retained  in  office  files  for  two  years  after  annual  cutoff,  then 
retired  to  Washington  National  Records  Center,  Washington,  DC 
20409.  for  permanent  retention.  IXiphcate  copies  of  approved  deci- 
sions are  maintained  by  SAFAA  for  four  years  and  then  destroyed. 
Note  books,  visible  card  files  and  card  files  are  retained  in  Central 
Clearance  Group  office  files 


System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  ,\ir  Force,  and  executive  secretary 
Central  Clearance  Group  Directorate  of  Civilian  Personnel, 
Headquarters  United  States  Air  Force.  Washington  DC  20314 

Notification  procedure:  See  Exemption. 

Record  access  procedures:  See  Exemption. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  <i  V  S  C  552a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Systems  Manager 

F20505  DAI  A 
System  name:  20505  DAI  A  Personnel  Security  Record  Files 

System  location:  Pnmary  System  at  the  Personnel  Secunty  Ciroup 
Directorate  of  .Xdministration  Headqu.irtcrs  United  States  Air 
Force,  Wa^lungton  IXT  20330  Official  maiLng  addresses  arc  in  the 
IX-partmeni  of  Defense  directory  in  the  appendix  to  the  Air  Force 
systems  notice.  Decentralized  System  at  the  offices  of  assignment. 

Categories  of  individuals  covered  by  the  system:  .Air  Force  active 
duty  military  personnel  .Air  Force  Reserve  personnel  Air  Force 
civihan  employees,  and  .Air  Force  civilians  applicants  nominated  or 
assigned  to  positions  in  the  offices  of  the  Secretary  of  the  Air 
Force,  the  Air  Staff  and  those  supporting  organizations  under  the 
secunty  clearance  aulhonly  of  the  Personnel  Security  Group 

Categories  ol  records  in  the  system:  Files  at  the  Personnel  Securi- 
ty Group  include  requests  for  secunty  clearance  action,  requests 
fi>r  investigations  to  meet  special  access  requirement--  and  to  meet 
the  requirements  for  secunty  clearance  and  for  assignmeni  to  sensi- 
tive or  nonsensiiive  ptisitions;  medical  records  checks;  personnel 
records  checks,  investigative  forms;  requests  to  investigative  agen- 
cies; reports  of  investigation  by  Federal  invesUgative  agencies;  cor- 
respondence between  the  Personnel  .Secunty  Group  and  offices  of 
assignment,  medical  facilities,  personnel  offices,  investigative  agen- 
cies, other  Air  Staff  offices,  offices  of  the  .Secretary  of  the  Air 
Force  and  offices  of  assignment;  Unfavorable  Information  Files; 
Special  Secunty  Files;  Civilian  Security  Documents  Folders;  copies 
of  records  of  personnel  Secunty  investigation  and  clearance;  copies 
of  access  certificates,  and  those  summanes,  reviews  and  evalua- 
tions by  management,  supervisory  and  clearance  granting  officials 
used  to  determine  eligibility  of  individuals  for  secunty  clearance  or 
eligibility  for  assignment  to  sensitive  positions.  Upt)n  completion  of 
all  final  actions  and  clearance  and  eligibility  determination,  copies 
of  all  investigative  reports  and  documents  no  longer  required  to 
identify  individuals  and  to  record  the  actions  taken  are  destroyed. 
Copies  of  the  record  of  personnel  secunty  investigation  and 
clearance  are  maintained  at  the  Personnel  Secunty  Ciroup  and  at 
the  office  of  assignment  during  the  penod  of  assignment. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpcses  of  such  ases:  Files  are  collected  to 
evaluate  the  background,  character  and  suitability  of  nominees  and 
applicants  for  assignment  to  sensitive  and  nonsensiiive  positions  in 
the  offices  of  the  Secretary  of  the  .Air  Force,  the  Air  Staff,  and 
those  organizations  supporting  these  offices  which  are  under  the 
secunty  responsibility  of  the  Personnel  Secunty  Group,  and  are 
maintained  to  record  security  clearances,  eligibility  determinations 
and  secunty  actions  taken  for  individuals  dunng  the  penod  of  as- 
signment to  these  offices.  Used  to  answer  inquiries  from  other  Air 
Force  offices  and  agencies,  and  from  investigative  secunty  and  per- 
sonnel representatives  of  all  other  Federal  agencies  concerning  the 
position  sensitivity,  clearance  status  or  ehgibility  for  access  of  as- 
signed individuals  and  the  investigative  basis  for  such  determina- 
tions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to-know.  Records  are  stored  in  secunty  file 
containers/cabinets,  safes,  and  vaults. 
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Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning  Civilian  personnel  files  are 
replaced  by  the  Civilian  Security  Documents  FDlder 

System  managrrisi  and  address:  Chief  Personnel  Security  Group 
Director  of  Administration,  He.idquariers  United  States  Air  Force. 
WashingKin  DC  21) VM) 

Notification  prixredure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Request  should  contain  full  name 
grade  date  of  birth  and  the  name  of  the  office  or  organizjilion  to 
which  the  imliyidiial  is  nominated  oi  assigned. 

Record  aicess  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
lecords  and  for  contesting  and  appealinj;  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager 

Record  source  categories:  Investigative  reports  from  Federal  in- 
vestigative .igcncies,  personnel  and  medical  records  mformaUon 
and  conespondence  Infvirmalion  ohl.uned  from  financial,  educa- 
tional, and  medical  institutions,  police  and  invesiij;aimg  iifficers. 
the  bureau  of  motor  vehicles,  a  stale  or  U>cai  government,  wil 
nesses,  source  documents  (such  as  repi>rts)  prepared  on  behalf  of 
the  Air  Force  by  boards,  cimimittees.  panels,  auditors,  and  so  forth 
and  from  organizations  of  assignment,  personnel  offices.  Secunty 
Police  offices.  Air  Staff  offices,  offices  of  the  Secretary  of  the  Air 
Force  and  other  lederal  agencies 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

K20505  DPMRPPD 
System  name:  20';05  DPMRPPD  Air  Force  Secunty  Program  Cases 

System   location:    At  Office   of   the   Secretary   of  the    Air   Force; 
Washington,  D   C    20330  Air  Force  Military  Personnel  Center,  Ran 
dolph    Air   Force    Base,   TX   7X14X    Washington   National    Records 
Center.  Washington  DC  2t>409 

Categories    of    individuals    covered    by    the    system:    Members    or 
prospective    military    members    of    the    United    States    Air    Force 
(includes    Air    Force    Reserve    and    Air    National    Guard)    whose 
background  information  appears  lo  be  not  in  the  interests  of  na 
tional  secunty 

Categories  of  records  in  the  system:  Cases  not  processed  to  Hear 
ing  Boards  citntain  compulenzed  pnntouts  of  a  personnel  record, 
recommendations  of  the  Military  Pcrs(mnel  Secunty  Committee, 
approval/disapproval  <if  Committee  recommendations,  instruments 
and  correspondence  carrying  out  approval,  authonty  decisions,  and 
correspondence  to  and  from  the  individual's  commander  and  the 
Secunty  Committee  Personnel  secunty  investigations  are  contained 
in  case  files  until  the  decision  is  made  to  not  prcx:ess  the  case  to  a 
Heanng  Board  At  the  time  of  retirement  of  the  case  the  investiga 
tive  report  is  removed  since  the  investigative  agency  maintains  the 
record  copy  Cases  processed  to  a  Hearing  Board  contain  the  above 
(including  the  investigative  report),  a  transcript  of  the  heanng. 
recommendations  of  the  Heanng  Board,  correspondence  to  and 
from  the  individual  and  the  Heanng  Board,  recommendations  of 
the  Personnel  Council.  Legal  opinions  of  the  Judge  Advocate 
General  and  the  General  Counsel  of  the  Air  Force,  correspondence 
to  and  from  the  individual  and  the  Personnel  Council,  correspon 
dence  from  the  individual  to  the  .Secretary  of  the  Air  Force,  the 
decision  of  the  Secretary  of  the  Air  Force,  and  instruments  and 
(;orrespondencc  carrying  out  the  decision.  Index  cards  and  case 
logs  are  maintained  on  each  case  to  record  receipt  of  the  case  and 
lo  document  processing  points  in  the  case. 

Authority  for  maintenance  ol  the  system:  10  USC  803 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  purpose  of  the  initial 
file,  which  is  not  processed  to  a  Heanng  Board,  is  to  determine  if 
the  information  warrants  discharge.  Personnel  assigned  to  Mihtary 
Personnel  Secunty  Group  perform  administrative  tasks  in  prepanng 
the  case  for  the  Military  Personnel  Security  Committee  who  evalu 
ate  the  information  and  make  recommendations  on  disposition  of 
the  case  to  either  the  Director  of  Personnel  Programs,  Air  Force 
Military  Personnel  Center,  the  Deputy  Chief  of  Staff.  Personnel, 
the  Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  or 
the  Secretary  of  the  Air  Force  for  decisions  on  Committee  recom- 
mendations. The  Assistant  Executive  and  Executive  Officers  of 
these  offices  perform  administrative  tasks  in  processing  the  case  In 
the  instance  of  the  Office  of  the  Administrative  Assistant  to  the 


Secretary,  access  to  cases  is  limited  to  the  Administrative 
Assistant,  his  Deputy,  the  Management  .Analyst,  the  Executive  Of 
ficer.  and  two  secretaries  Cases  processed  to  Heanng  Boards  are 
used  by  the  above  for  the  descnbed  purposes  and  uses  as  well  as  a 
member  of  the  Judge  Advocate  General's  office,  and  the  Office  of 
the  General  Counsel  of  the  Air  Force  for  legal  opinions,  members 
of  the  Hearing  Board  (including  the  individual  and  his  legal  coun 
sel).  a  Heanng  Recorder,  and  an  Attorney  FLxaminer  with  all  others 
excluded  from  the  Heanng)  l"he  purpose  of  the  Heanng  Board 
record  is  to  evaluate  the  information  and  make  rccommendauons  to 
the  Secretary  of  the  Air  Force  for  final  disposition  of  the  case 
Heanng  Board  cases  are  processed  to  the  Air  Force  Personnel 
Council  for  an  impartial  evaluation  and  recommendations  to  the 
•Secretary  for  disp<isition  of  the  case  Administrative  personnel  of 
the  Council  perform  administrative  tasks  in  processing  the  case 
The  purpi>se  of  the  index  card  is  to  record  receipt  of  cases  received 
for  consideration,  dates  prt>cessing  actions  are  taken,  and  final 
determinations  in  cases  Upon  request  from  selected  personnel  as- 
signments officers,  specific  names  of  individuals  being  considered 
for  sensitive  assignments  are  screened  through  the  index  cards  to 
determine  if  an  adverse  action  was  taken  on  the  individual  Case 
U>gs  IS  a  roster  of  cases  received  and  contain  only  name.  S<Kial 
.Security  Account  Number  (SSAN).  and  rank  as  a  histoncal 
reference 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Maintained  m  fde  folders,  visible  file  bindcrs/cabincts. 
Retrievability:  Filed  by  Name 

Saleguartis:  Rec«irds  are  accessed  by  custodian  of  the  record 
system  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duUes  who  are  properly  screened 
and  cleared  for  need  to  know  Records  are  stored  in  safes  and 
lix;ked  cabinets  or  nKims.  and  controlled  by  personnel  screening 

Retention  and  disposal:  Retained  in  office  fdes  for  two  years  after 
annual  cumff.  then  destoyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Retained  in  office  files  for  one 
year  after  annual  cutniff.  transferred  to  a  staging  area  for  one  addi- 
tional year,  then  reured  to  Washington  National  Records  Center. 
Washington  IX'  20409.  for  permanent  retention  Retained  m  office 
files  until  superseded,  obsolete,  no  longer  needed  for  reference,  or 
on  inactivaUon.  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  bunning  SAF  decision  cortesp<indence  and 
retained  in  office  files  for  one  year  after  annual  cut-off.  then 
destoyed  by  teanng  into  pieces,  shredding,  pulping  maceraung.  or 
burning 

System  manageris)  and  address:  I>:puty  Chief  of  Suff/Personncl. 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  apf)caling  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
b«>ards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F20505  SPI  A 
System  name:  Personnel  Secunty  Clearance  Investigation  Records 

System  location:  At  National  Personnel  Records  Center.  Military 
Personnel  Records.  9700  Page  Boulevard,  St   Louis.  MO  63132 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

At  Air  Force  Reserve  units  Official  mailing  addresses  arc  in  the 
Department  of  Defense  du-ectory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Records  for  active  duty  military  personnel  are  maintained  by 
Consolidated  Base  Personnel  Offices  (CBPO)  Records  for  civilian 
employees  are  maintained  by  the  installation  Chief  of  Secunty  Po- 
lice, they  may  also  be  maintained  by  Consolidated  Civihan  Person- 
nel Offices  (CCPO)  if  that  record  is  the  only  evidence  that  in- 
vestigative requirements  for  a  particular  position  have  been 
completed.  For  individuals  who  hold  commissions  or  Reserve  com- 
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mitments  in  the  Air  Force  Reserve,  a  copy  of  the  clearance  record 
1^  also  maintained  hy  Air  Reserve  Personnel  Center  (ARP(") 
Records  for  military  personnel  separated  mto  a  Reserve  component 
are  located  at  the  Air  Reserve  Personnel  Center  or  at  State  Na- 
tional Guard  Headquarters 

Catexoric^  o'  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duly  military  personnel. 

Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Air  National  Guard  personnel. 
Air  Force  Academy  cadets. 
Amencan  Red  Cross  personnel. 
Employees  of  defense  contractors 

Categories  of  reeord-s  in  the  system:  System  includes  a  statement 
of  personal  history;  documentation  requesting  personnel  security 
investigations  and/or  secunty  clearances,  to  include  a  check  of  in 
stallation  medical,  personnel,  and  p<ilice  records;  dtKumcntation 
recording  favorable  investigations  and/or  recording  level  of  secunty 
clearance  granted. 

Authority  for  maintenance  o(  the  svstem:  Executive  Orders  98^« 
10450;  II6S:;  rule  lOUSC  8012.  Title  44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  calrgu- 
rie>  of  iLsers  and  Ihe  purposes  of  such  uses:  Records  arc  used  to 
request  and  record  personnel  secunty  investigations  and  clearances 
Hiographical  data  from  personal  history  statement  is  disseminated 
It)  the  Defense  Investigative  .Service  when  requesting  personnel 
secunty  investigations  Information  may  also  be  disseminated  to  the 
Justice  Department  (FBI),  law  enforcement  agencies,  or  other  fX^D 
components  in  the  course  of  requesting  and  conducting  pcrs(»nnel 
security  investigations  Records  may  be  used  to  vcnfy  compleuon 
of  investigations  and  are  the  basis  for  granting  access  to  classified 
information  and  for  unescorted  entry  to  >pecifically  designated 
restricted  areas.  Information  may  be  used  for  assignment  action  if  a 
specific  level  of  clearance  or  a  particular  type  i>f  investigation  is 
required  in  Ihe  assignment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 
Storage:  Maintained  in  file  folders 
Maintained  on  computer  magnetic  tapes. 
Maintained  on  disks  or  drums. 
Maintained  on  computer  paper  printouts. 
Maintained  on  magnetic  cards. 
Maintained  on  roll  microfilm. 
Maintained  on  microfiche. 
Retrievability:  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:    Records   are   accessed   by   custodian   of   the   record 

system 

Records  arc  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know 

Records  are  stored  in  secunty  file  containers/cabinets. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  m  kxked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Records  on  military  personnel  who 
separate  into  a  Reserve  component  or  have  a  Reserve  commitment 
are  retained  until  commitment  is  fulfilled,  then  retired  to  the  Na- 
tional Personnel  Records  Center.  Records  of  personal  history  state- 
ments on  civilian  employees  and  on  military  personnel  who  do  not 
have  a  Reserve  commitment  are  retained  in  office  files  until  separa- 
Uon.  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Records  of  security  clearance/investigation 
on  civilian  employees  and  on  military  personnel  who  do  not  have  a 
Reserve  commitment  are  retained  in  office  files  for  two  years  after 
separation,  then  destroyed  by  teanng  into  pieces,  shredding,  pulp- 
ing, macerating,  or  burning.  The  request  for  investigation/  clearance 
IS  usually  destroyed  when  clearance  action  is  completed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Chief  of  Secunty  Police, 
Headquarters  United  States  Ait  Force. 

Installation  Chief  of  CBPO  or  CCPO  (as  applicable);  installauon 
Chief,    Secunty    Police;    Director,    National    Personnel    Records 


Center.  Chief.  Air  Reserve  Personnel  Center;  Adjutants  General  of 
State  National  Guards 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Wnte  or  visit  the  Air  Force  installation  where  currently  assigned 
or  employed  or  the  in'-tallation  where  separated,  if  applicable.  Writ 
ten  requests  must  be  notan/ed.  personal  visits  require  positive 
identification.  Provide  full  name.  SSAN,  and  mihtary/civilian 
status  Former  military  member  or  civilian  employee  must  also  pro 
vide  anproximate  date  (month  and  year)  when  Air  lorcc  affiliation 
ceased 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  .Air  Force's  niles  for  access  to 
records  and  for  conicsting  and  .ippealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions. 

Information  obtained  from  ptihce  and  investigating  officers. 

Information  obtained  from  s»>urce  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  ceruin  provisions  ol  the  act:  NONE 
F20505  SPI  B 
System  name:  Personnel  Security  .Access  Records 

System  location:  Records  are  normally  liKaled  at  organisational 
units  where  individuals  are  currently  assigned  or  employed.  They 
may  be  liKatcd  at  offices  of  installation  Chiefs  of  Secunty  Police 
and  for  non-immigrani  aliens  at  headquarters  of  major  commands 
and  major  subordinate  commands  or  at  the  National  Personnel 
Records  Center.  Military  Personnel  Records.  9700  Page  Blvd.  St 
L.ouis,  Mo  ,  63n2,  or  Civilian  Personnel  Records.  Ill  Winnebago 
St  .  St  I.ouis,  Mo.  63118  Official  mailing  addresses  are  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  the  ,Air  Force's 
Systems  Notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel 

Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Air  National  Guard  personnel. 
Air  Force  Academy  cadets 
Senior  and  Junior  Air  Force  Reserve  Officers. 
Amencan  Red  Cross  personnel. 
Exchange  Officers. 
Foreign  nationals. 

Categories  of  records  in  the  system:  System  includes  documenta- 
tion requesting,  granting  and  terminating  access  to  classified  infor- 
mation. 

Authority  for  maintenance  of  the  system:  EO  9835;  EG  10450;  EG 
11652  Title  lOUSC  S012.  Title  44  irSC  3101. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
record  level  of  secunty  clearance  and  level  of  access  to  classified 
information  that  has  been  authonzed  Information  is  used  by  com- 
manders, supervisors,  and  security  managers  to  insure  that  in- 
dividuals who  receive  classified  information  have  been  properly  in- 
vestigated, cleared,  have  a  defimte  need-to-know,  and  have  been 
properly  debriefed 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  in  note  booksA^inders 
Maintained  in  visible  file  bindcrs/cabinets. 
Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 
Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:   Records   are   accessed   by   custodian   of  the   record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
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Records  are  stored  m  security  file  containers/cabinets 

Records  are  stored  in  safes 

Records  are  stored  in  vaults 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  hy  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning 

(Exception;  Records  on  nonimmigrant  aliens  are  retained  for 
two  years  after  termination  of  access  or  employment,  then 
destroyed,  as  above.)  Secunty  Termination  Statements  arc  retired 
one  year  after  termination  of  service  or  employment  \o  the  Na- 
tional Personnel  Records  Center.  Military  Personnel  Records,  9700 
Page  Blvd,  St  l.ouis.  Mo  63132.  or  Civilian  Personnel  Rcci>rds,  111 
Winnebago  St.  S;  I.ouis,  Mo.  63118  Records  indicating  that  access 
to  classified  information  has  been  withdrawn  for  cause  arc  for- 
warded to  installation  Chief  of  Secunty  Police  for  disposition 

System  manager(s)  and  addrevs:  Chief  of  Security  Police, 
Headquarters  Linitcd  States  Air  Force. 

Commanders  of  organization  units  and  the  Director,  National 
Personnel  Records  Center,  Military  PersRccords,  97(K)  Page  Blvd. 
St  Louis,  Mo  63132  or  Civilian  Personnel  Records,  111  Winnebago 
St,  St  Louis,  Mo6:<ll8 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Wnte  or  visit  the  organizatumal  umt  where  currently  assigned  or 
employed.  Written  requests  must  he  notanzed;  personal  visits 
require  positive  identification  Provide  full  name,  SSAN,  and  mili- 
tary rank  or  civilian  rating. 

Record  accevs  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  arc  in  the  Department  of  Defense  directors  m 
the  appendix  to  the  Air  Forces  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  ct)ncemed  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  medical  in- 
stitutions 

Information  obtained  from  police  and  investigating  officers. 
Information  obtained   from   source  diKuments  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  hoards,  committees,  panels, 
auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F2050S  SPI  C 
System  name:  Special  Security  Files 

Sy-stem    location:    At    Headquarters    United    Slates    Air    Force, 
Washington  DC  20330. 
At  Air  Force  installations 

Categories  o(  individuals  covered  by  the  system:  All  Air  Force  ac- 
tive duty  military  personnel 
Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Air  National  Ciuard  personnel. 
Air  Force  Academy  cadets 
American  Red  Cross  personnel. 

Categories  of  records  in  the  system:  System  contains  reports  of  in 
vestigation  which  are  exempt  under  the  'Privacy  Act  of   1974  '   It 
also  contains  these  items,  which  are  not  exempt:  cortespondence 
relating  to  transmission  and/or  retention  of  the  file;  summaries  of 
significant  unfavorable  information  if  not  included  in  a  report  of  in 
vestigation  or  in  other  official  records;  access  authonzation  cer 
tificates;  documentation  requesting  and  recording  personnel  secun 
ty  investiations  and/or  clearances;  medical  reports  if  not  maintained 
by  installation  medical  facility. 

Authority  (or  maintenance  of  the  system:  Title  lOUSC  8012;  Title 
44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  The  Special  Security  File 
system  is  designed  to  alert  officials  who  are  responsible  for  grant- 
ing clearances,  authorizing  access,  and  granting  unescorted  entry  to 
restricted  areas  to  the  existence  of  information,  which,  from  a 
security    standpoint,    may    be    potentially    disqualifying    and    to 


establish  procedures  for  timely  investigative  action  Records  in  the 
system  are  used  hy  secunty  clearance  granting  officials,  by  unit 
and  installation  commanders,  and  by  legal,  medical,  personnel, 
secunty  police,  and  other  staff  officials  Secunty  clearance  granting 
or  denying  a  secunty  clearance  and  for  determining  appropnate  ad- 
ministrative action  Secunty  police  officials  maintain  the  records, 
and  conduct,  in  coordination  with  the  individual's  immediate  com- 
mander, reviews  to  assure  that  investigative  or  administrative  inqui- 
nes  arc  progressing  on  a  timely  basis  Secunty  police  officials  may 
refer  portions  of  the  record  to  investigaUve  agencies,  including  the 
Defense  Investigative  Service,  for  further  inquiry  I  egal.  medical, 
secunty  police,  personnel,  and  other  staff  officials  use  the  records 
to  provide  installation  commanders  with  opinions  on  disp<isition  of 
individual  cases.  Unit  commanders  may  use  the  records  as  the  basis 
for  granting  or  denying  an  individual  access  to  classified  informa- 
tion or  unescorted  entry  to  specifically  designated  restncted  areas. 
Personnel  officials  may  use  the  records  as  the  basis  for  determining 
administrative  actions  such  as  reassignment,  separation,  etc 

Policies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Filed  by  Name. 

Filed  hy  Social  Security  Account  Number  (SS.AN). 
Safeguards:    Records   are   accessed   by   custodian   of   the    record 
system. 

Records  are  accessed  hy  person(s)  resp<msible  for  servicing  the 
record  svstem  in  performance  of  their  official  duties 

Records  are  accessed  hy  authorized  personnel  who  arc  properly 
screened  and  cleared  for  nced-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  secunty  file  containers/cabinets. 
Records  are  stored  in  safes. 
Records  are  stored  m  vaults 
Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  protected  hy  guards. 
Records  arc  controlled  hy  personnel  screemng. 
Records  arc  controlled  hy  visitor  registers. 

Retention  and  disposal:  Records  that  contain  information  deter- 
mined not  disqualifying  fri>m  a  security  standp<.)int  are  retained  for 
one  year  (one  month  for  duplicates  at  numbered  Air  Forces  or 
higher),  then  destroyed  by  teanng  into  pieces,  shredding,  pulping, 
macerating,  or  burning  Records  upon  which  unfavorable  action  is 
taken  (denial  of  clearance  or  access,  assignment  to  non-sensiUve 
position,  separation, etc  )  are  retained  until  individual  is  separated. 
If  individual  has  no  known  Reserve  commitment,  a  record  of  any 
unfavorable  information  will  be  retained  for  two  years,  then 
destniyed  hy  teanng  into  pieces,  shredding,  pulping,  macerating,  or. 
burning.  If  individual  has  a  Reserve  commitment,  the  records  will 
be  retained  until  commitment  is  fulfilled,  then  destroyed  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  manager(s)  and  address:  Chief  of  Security  Police. 
Headquarters  United  Stales  ,Air  Force 

Installation  commanders,  installation  Chiefs  of  Secunty  Police, 
Chief.  .Air  Reserve  Personnel  Center  \ 

Noti(icati<m  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Wnte  or  visit  the  installation  where  currently  assigned  or  em- 
ployed, or,  if  applicable,  where  separated  Wnlten  requests  must  be 
notarized;  personal  visits  require  positive  identification  Provide  full 
name,  SSAN,  military  rank  or  civilian  rating. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Maihng  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers 

Information  obtained  from  financial  institutions. 
Information  obtained  from  educational  institutions. 
Information  obtained  from  medical  institutions. 
Information  obtained  from  trade  associations. 
Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  pubhc  media 
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Informalion  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  Itxal  government 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses 

Information  obtained  from  source  d»>cuments  (such  as  reports) 
prepared  on  behalf  of  the  .Mr  Force  by  Kiards.  committees,  panels, 
auditors,  and  so  forth 

Sjrstems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C  552a  (j)  or  (k),  as  apphcable. 
For  additional  information,  contact  the  Systems  Manager. 

F2050S  OQVDYDA 
System  name:  Clearence  Certificate  Records 

System  locatioo:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations    Official  mail 
mg  addresses  are  in  the  Department  of  Defense  directory  in  the  ap- 
pendix to  the  Air  Forces  systems  notice 
and  operating  locations 

Categories  of  individuals  covered  by  the  system:  AH  military  and 
civilian  personnel. 

Categories  of  records  in  the  system:  Name  grade  social  security 
jccounl  number  (SSAN)  unit  and  date  of  training 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  oj  records  maintained  in  the  system.  Including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Dv)cumenl  required  train- 
ing 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files. 
Retrievabilily:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
^creened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals 

open  storage 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Installation  Director  of  Security. 
Notification  procedure:  Address  requests  to  sysmanager.  Requires 
full  name  and  SSAN 

Record  access  procedures:  Contact  sysmanager  or  duty  section  at 
mstallation 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Completion  of  training  subjects. 
Systems  exempted  from  certain  provisioas  of  the  act:  NONE 

F20505  OL  MCBVA 

System  name:  20505  OUMCBVA  Security  Records  Behavioral  Data 
Reports 

System  location:  6960  Air  Base  Squadron,  Security  Police  San 
Antonio  TX  78243 

Categories  of  individuals  covered  by  the  system:  Army.  Navy  and 
Marine  Corps  active  duty  military  personnel.  Air  Force  active  duty 
officer  and  enlisted  personnel. 

Categories  of  records  in  the  system:  Behavioral  data  reporting 
records 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  Unit  commanders 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .Maintained  in  file  folders. 

Retrievability:  Filed  by  Name  and  Social  Security  Number  (SSN). 


Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  nccd-to-know  Records  arc 
stored  in  kKked  cabinets  or  rooms. 

Retention  and  disposal:  Destroy  90  days  after  transfer  or  separa- 
tion except  when  trans  fcr  within  command  Retained  m  office  files 
for  three  months  after  monthly  cut-off,  then  destroyed  by  tcanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 
System  manager(si  and  address:  6960Air  Base  Squadron 
Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  security  and 
related  investigative  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
f^flOl  01  MCBVA 
System  name:  Family  Services  Volunteer  of  Year. 

System  location:  Director  of  Personnel  (DP)  Headquarters  United 
States  .Air  Force  Sccunty  Service  San  antomo  TX  78243 

Categories  of  individuals  covered  by  the  system:  Individual  by 
name 

Categories  of  records  in  the  system:  Biographical  data  accomplish- 
ments photos 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  irsers  and  the  purposes  of  such  uses:  Government  use 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Rect>rds  are  accessed  by  person(s)  resptinsibic  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managens)  and  address:  Director  of  Personnel  .Services. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  ap(>ealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual  input. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

F212O10BXQPCAB 

System  name:  Library/Special  Collections  Records 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Cadets,  Air  Force 
active  duty  personnel,  members  of  boards  and  committees  as- 
sociated with  Academy  operations  (Board  of  Visitors,  General  Of- 
ficer Advisory  Committee,  etc.),  faculty,  staff  and  graduates  of 
USAF  Academy 

Categories  of  records  in  the  system:  Tliis  system  consists  of  the 
following  categories  of  information  or  subsystems:  0)  Index  by 
name  to  persons  in  histoncal  photographs  and  on  official  officer 
rosters;  (2)  historical  rosters  of  cadet  wing,  cadet  class  rosters,  files 
of  orders,  grade  lists  contained  in  historical  course  materials, 
athletic  squad  rosters;  (3)  index  by  name,  date  of  service  on  each 
board  or  committee;  (4)  dissertations,  theses,  books,  articles, 
pubhshed  reports  furnished  by  individual  concerned. 

Authority  for  maintenance  of  the  system:  10  USC  9003 

Routine  uses  of  records  maintained  in  the  system,  liKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  0)  To  identify  an  in- 
dividual with  his  period  of  service  at  the  academy  and  his  connec- 
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tion  with  histonc  Academy  events  as  recorded  in  photographs 
and/or  biographical  data  (2)  Used  by  faculty,  staff  and  cadets 
working  on  history  and  operation  of  the  Academy.  (3»  lo  identify 
an  individual's  service  on  official  .Academy  hoards  and  committees. 
(4)  Publication  collection  is  a  traditional  library  function  to  indicate 
scholarly  achievements  of  an  institute  of  higher  education,  fi>r  use 
in  accreditation  reptorts.  and  as  a  central  reference  resource 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files  Maintained  as  photographs. 
Maint;iined  in  file  folders  Maintained  in  visible  file  hin- 
ders/cabinets   Maintained  t>n  roll  microfilm 

Retrievabilily:  Card  catalog  by  individual's  name  is  maintained 
Histoncal  files  No  direct  name  access  is  available  from  a  library 
catalog  Individual  would  have  to  know  his  name  is  in  a  particuLir 
roster. 

Safeguards:  Reci>rds  are  accessed  b\  pcrson(s)  responsihie  for 
servicing  the  record  system  in  performance  of  their  official  duties 
Catalog  is  not  available  when  staff  or  branch  personnel  are  not 
present. 

Retention  and  disposal:  Permanent  Library  collection,  USAF 
Academy  Library  .  l^SAl    Academy.  CO  80840 

System  manager(s)  and  addrevs:  Director  of  Academv  Libraries. 
USAF  Academy.  CO  80840. 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  accevs  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .Systems  Manager. 

Contesting  record  priKedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  fronri  the  Systems 
Manager 

Record  source  categories:  Card  catalog  is  prepared  manually  by 
Library  personnel  from  photograph  identification  captions,  officer 
rosters,  historical  malenals  and  records.  Materials  generated  by  Su- 
perintendent, Dean  of  Faculty  agencies.  Commandant  of  Cadet 
agencies.  Director  of  Athletics,  Registrar,  Staff  Agencies  Publica 
tions  are  supplied  by  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K21208XOBQPCE 
System  name:  21208XOBOPCK  Library  Authorized  Patron  File 

System  location:  USAF  Academy  Library  (DPSI.B),  USAF 
Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  All  Academy  mili- 
tary and  civilian  personnel  and  cadets,  specially  aulhon/ed  non 
base  library  patrons 

Categories  of  records  in  the  system:  Social  security  number,  name, 
base  or  home  address,  type  of  patron  code,  expiration  date  for  spe- 
cial borrower  pnvileges 

Authority  for  maintenance  of  the  system:   10  United  States  Code 
Chapter  903,    United   States   Air   Force   Academy;  and   Fxecutive 
Order  9397,  22  November  1943,  Numbenng  System  for  Federal  Ac 
counts  Relating  to  Individual  Persons 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Library  person 
nel  to  fully  identify  patron  to  whom  library  material  is  charged  in 
operation  of  the  Library's  automated  circulation  control  system 
Will  be  used  by  Library  staff  to  identify  person  to  whom  matenal 
is  charged,  to  follow  up  on  dehnquent  borrowers  by  generation  of 
overdue  notices,  and  to  clear  departing  patrons  and  delete  their 
name  from  the  authorized  borrower  file    Issue  library  cards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  computer.  Microfiche  printout  twice  an 
nually  for  use  at  Library  circulation  desk. 

Retrievability:  Filed  by  Social  Security  Number. 

Safeguards:   Records  are  accessed  by  person(s)  responsible  for 
library  circulation  control  operation  in  the  performance  of  their  of 
fice  duties.  Microfiche  printout  is  stored  in  locked  room  when  not 
in  use  by  circulation  desk  staff  during  hours  when  the  Library  is 
open. 

Retention  and  disposal:  Patron  data  is  deleted  from  master  files 
maintained  on  computer  when  outgoing  clearance  is  accomplished. 
Microfiche  lists  of  patrons  are  destroyed  by  tearing  into  pieces. 


shredding,  pulping,  macerating,  burning  or  burial,  when  update  is 
received 

System  manager(s)  and  address:  Director  of  Academy  Librancs. 
USAF  Academy.  CO  80840 

Notification  procedure;  Request  from  individuals  should  be  ad- 
dressed to  the  System  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  System  Manager. 

Contesting  re«i>rd  pn»cedures:  The  Air  Force's  rules  for  access  to 
records  ,ind  foi  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Individual  input  on  library  circulation 
authon/ation  form 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F2I30I  I>PMSS  A 

System  name:  Air  Force  F^ducaUonal  Assistance  Loans 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  I orce  Base,  TX  7S148 

Categories  of  individuals  covered  b)  the  system:  1961,  1962  and 
1963  dependents  of  acUve  duty  Air  Force  military  members  who 
received  educatu>nal  assistance  loans. 

Categories  of  records  in  the  system:  Files  contain  loan  agreement 
documents  made  with  loan  recipients,  related  documentation 
between  Air  Force  Military  Personnel  Center  ( AFMPC/Fxecutive 
Sccrelanat/Air  Force  Welfare  Board  (DPMSS))  and  col- 
lege-university registrars,  retained  ct)pies  of  diKuments  and  cor- 
respondence received  from  or  sent  to  loan  recipients,  and  in- 
dividual ledger  cards  reflecting  accounting  data 

Authority  for  maintenance  of  the  system:  Title  10,  L'nited  Slates 
Cixlc  Chapter  KO^  Department  of  the  Air  Force,  SecUon  8012;  Title 
S.  United  Slates  Code.  Chapter  ^,  Powers  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Routine  use  of  the 
records  occurs  when  the  responsible  official  reviews  such  f<ir  the 
purpt)se  of  loan  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  arc  accessed  by  custtidian  of  the  record 
system 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  <ifficial  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  iiKked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  retained  until  paid  in  full  at 
which  lime  the  original  loan  agreement  is  returned  lo  the  loan 
recipient. 

System  managerisl  and  address:  Assistant  Deputy  Chief  of  Suff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Onginal  loan  agreements  generated  by 
the  loan  recipient,  corresptmdence  received  from  or  sent  to  loan 
recipients;  certifications  from  coUege/uruversity  registrars  as  lo 
receipt  of  payment  for  tuition,  schcxtl  supplies  and  other  educa- 
tional expenses 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F21301  OJ  DP  A 
System  name:  Completion  of  courses/degrees  under  operation  boot- 
strap 
System    location:    Headquarters    Air    Training    Command    (ATC) 
Deputy  Chief  of  Staff  for  Personnel  (DCS/P)  and  base  education 
office  at  each  Air  Force  Base 
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Official   mailing   addresses   are    in   the    Department   of    Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

C«tej{orifs  of  Individuals  covered  by  the  system:  All  A  VC  person- 
nel completing  courses/degrees  under  b»H>tstrap 

Categories  of  records  in  the  system:  Individual  military  records 
containing  educational  data 

Authority  for  maintenance  of  the  system:  44  LISC  3101 

Routine  uses  of  records  maintained  in  the  system,  includinK  caleyo- 
ries  of  users  and  the  purposes  of  such  uses:  DCS  P  ll^c^  Jata  for  ,ip 
proval.dl^approval  of  bootstrap  request 

Policies  and  practices  for  storing,  retrieving  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name 
Filed  by  other  identification  number  or  system  identifier 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  aulhon/cd  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  dLspusal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managcr(s)  and  address:  HQ  ATC  DCS/P  Randolph  Air 
Force  Base  FX  7S!48 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  source  diKU 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F2I30I  OJ  DPC 
System  name:  education  services  test  control  Officers 

System  location:  Headquarters  Air  Training  CommandtATC) 
Deputy  Chief  of  Staff  for  Personnel(DCS/P)  and  base  education  of- 
fice 

Categories  of  individuals  covered  by  the  system:  Individuals 
resp<insible  for  monitonng  test  material 

Categories  of  records  in  the  system:  All  ATC  base  test  control  Of- 
ficers 

Authority  for  maintenance  of  the  system:  44  IISC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and   the   purposes  of  such   uses:    DCS/P  uses  data  to 
identify  base  test  control  Officers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name, 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manageris)  and  address:  HQ  ATC  DCS/P  Randolph  .\ir 
Force  Base  TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed t.i  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  detemnnalions  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
.Manager. 


Record  source  categories:  Information  obtained  from  source  di>cu- 
mcnts  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  commillecs.  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONFI 
F21J0I  OJ  DP  D 
System  name:  predischargc  education  program  certifving  OffKcrs 

System  location:  Headquarters  .\ir  Training  CommandtATC) 
Deputy  Chief  of  Staff  for  Personnel(IX:S/P)  and  base  education  of- 
fice 

Categories  of  individuals  covered  by  the  system:  Individuals 
resptmsible  for  certifying  predischargc  education 

Categories  of  records  in  the  svstem:  .All  AlC  base  test  certifvinc 
Officers 

Authority  for  maintenance  of  the  system:  44  CSC  ^101 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of   users   and   the   purposes  of   such   uses:    DCS/P   uses   data   to 
identify  base  test  ccrtif>ing  Officers 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguards:    Records    arc    accessed    by    custinlian   of   the    record 

system 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 
Stored  in  locked  building 

Retention  and  disposal:  Retained  for  twt)  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning 

System  managensi  and  address:  HQ  AlC  IXTS/P  Randolph  Air 
Force  Base   IX  ''HUH 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  .Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  .Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F2I306  OSPCZPA 
System  name:  Individual  Class  Record  Form 

System  location:  At  Air  Force  Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  .Air  Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  are  enrolled  in  educational  programs  con- 
ducted on  base. 

Categories  of  records  in  the  system:  Identifies  courses,  sources  of 

funding,  tuition  payments 

Authority  for  maintenance  of  the  system:   10  United  States  Code 

8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  educational  ser- 
vices personnel  to  compile  reports,  to  expedite  return  of  borrowed 
books  or  equipment,  and  to  control  tuition  payments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  card  files. 
Retrievability:  Filed  by  Name. 
Course  title. 

Safeguards:  Records  are  accessed  by  authonzed  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  classes  are 
completed  or  until  borrowed  materials  are  returned  and  all  monies 
are  paid.  Then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 
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System  managerts)  and  address:  Chief,  Education  Branch 

Notification  procedure:   Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F21401  OJ  SSFK 
System  name:  21401  OJ  SSFK  Kindergarten  Student  File 

System  locaUon:  3380  Air  Base  Group/SSFK,  Kecslcr  AFB  MS 
39S34 

Categories  of  individuals  covered  by  the  system:  Children  enrolled 
in  kindergarten  and  their  parents 

Categories  ol   records   In   the  sysleni:    Registration   forms,   enroll 
ment        contract,        parent        authoriz.ations        for        lesting/filed 
inps/forwarding     of     sch(H)l     records,     child/family     background 
questionnaire,  test  results,  and  student  progress  reports 

Authority  for  maintenance  of  the  system:  10  U  S  C  8012,  5  U.S.C. 
301 ;  and  EO  93'>7 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  kindergarten 
personnel  to  understand  and  determine  special  needs  of  children,  to 
locate  parents  in  case  of  emergency,  to  make  progress  reports  to 
parents,  to  establish  contractual  obligations  between  kindergarten 
and  parents,  and  to  set  up  car  ptxil  listings.  Any  records  in  the 
system  may  be  disclosed  as  a  routine  use  to  other  components  of 
the  Department  of  Defense  if  necessary  and  relevant  for  the  per 
formance  of  a  lawful  function  The  records  may  also  be  forwarded 
to  any  other  school  at  the  wntten  request  of  the  parents 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders  and  locked  in 
desks  or  rooms. 

Retrievability:  Filed  by  student  name. 

Safeguards:  Records  are  accessed  by  the  kindergarten  pnncipal 
and  kindergarten  counselor. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
child  leaves  program  or  until  parent  requests  transfer  of  records  to 
another  school,  whichever  comes  first  In  the  event  the  records  are 
not  transferred  to  another  school,  they  are  destroyed  by  teanng 
into  pieces,  shredding,  pulping,  macerating,  or  burning 

System  manageris)  and  address:  Kindergarten  Pnnciple,  3380 
ABGp/SSFK,  Keesler  AFB  MS  39534 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  systems  manager  The  full  name  of  the  student  will 
be  required  to  determine  if  the  system  contains  a  record  about  him 
or  her.  The  requester  may  visit  the  kindergarten  to  obtain  informa- 
tion on  whether  the  system  contains  records  pertaining  to  an  in- 
dividual. As  proof  of  identity  the  requester  must  present  either  a 
current  military  identification  card  or  driver's  hcense. 

Record  acccaa  procedures:  Individuals  can  obtain  assistance  in 
gaining  access  from  the  systems  manager. 

Contesting  record  procedures:  The  Aur  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  parents;  test 
results;  student  evaluations  by  kindergarten  personnel. 
Systems  exempted  Iron  certain  provisions  of  the  act:  NONE 
F2140I  OKPNQSA 
System  name:  Pupil  Registration  and  Cummulative  Record  Cards 

System  location:  Maxwell  Elementary  School  (DPESS)  MaxweU 
Air  Force  Base  AL  361 12 

Categories  of  individuals  covered  by  the  system:  Dependents  of 
military  personnel. 

Categories  of  records  in  the  system:  Record  cards  and  cumulative 
records  on  pupil  progress 

Authority  lor  maintenance  of  the  system:  Section  6,  Public  Law 
874,  64  SUtutc  1104.  amended  by  20  USC  241 


Routine  use*  of  records  mainUined  in  the  system,  including  catego- 
ries of  aiers  and  the  purposes  of  such  uses:  To  maintain  contact  with 
parents  to  report   to  them  on  pupil  progress,  problems  and  other 
matters    Also  to  report   to  schiK)ls  where  students  may    he   trans 
fered    Pupil  records  arc  used  by  only  professional  school  staff 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

.Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  arc  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  pcrft)rmance  of  their  official  duties 

Records  are  accessed  by  auihon/ed  personnel  who  are  properly 
screened  and  cleared  for  need  to-know. 

Records  are  stored  in  ItKked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  [sermancntly 

System  manager(s)  and  address:  SupenntendcnI-principal  Maxwell 
Elementary  .School  Maxwell  Air  Force  Base  Al.  36112 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Full  name  of  requesting  individual  May  visit  t>ffice  of  system 
manager  and  give  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Maxwell  Air  Force  Base  AE  361 12 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Parents,  teachers  and  pupil. 

Systems  exempted  from  certain  provlsioas  of  the  act:  NONE 

F2I401  ORKNMf)A 
System  name:  Perst>nnel  Movement  Pri>gram 

System  location:  At  Headquarters,  Pacific  Air  Forces,  (PACAF) 
Directorate  of  Dependents  Schtx)ls  AK)  San  Francisco  96553  at 
Office  Of  Dependents  Education  ({X)DE)  1400  Wilson  Boulevard 
Rosslyn  VA  22209 

Categories  of  individuals  covered  by  the  system:  Teachers  and  ad- 
ministrators in  the  Pacific  area  dependents  schixils 

Categories  of  records  in  the  .system:  administrator's  statement  of 
intent  teacher's  statement  of  intent,  application  for  position  with 
Distnct  of  Columbia  schm^l  system,  reemployment  agreement,  ap- 
plication for  extended  leave  without  pay,  ment  promotion  apphca- 
tion,  inter  area  transfer  request,  point  system  dctenninalion  for 
inter  area  transfer  program,  intra  area  transfer  request,  point 
system  detcrmiruition  for  intra  area  transfer  program,  record  of  De- 
partment of  Defense  overseas  teaching  expenence.  certificaUon  of 
teacher  whose  spouse  is  also  employed  teacher,  eligibihty  certifica- 
tion, civilian  personnel  office  certification,  ment  promotion  re- 
gister. 

Authority  for  maintenance  of  the  system:  Section  12(bW2)  of  Ex- 
ecutive Order  11491  as  amended  by  Executive  Order  11616  and  Ex- 
ecutive Order  11838 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  purpose  to  evaluate  an 
application  for  either  inter  area  or  intra  area  transfer  of  Department 
of  Defense  teachers  and  admimstrators  in  the  Pacific  area  Catego- 
ry of  user.  PACAF  Directorate  of  Dependents  Schtx>ls,  OFfice  OF 
Dependents  F:ducation  (OODE).  USE:  collection  of  information  to 
determine  ranlting  of  applications  by  educauon  background,  work 
experience  and  transfer  point  seniority  for  filling  vacancies  in  the 
DoD  dependents  schools  system 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  by  position  calegones.  transfer  points,  quality 
ratings. 

Safeguards:  Records  are  accessed  by  authonzed  personnel  who 
are  properly  screened  and  cleared  for  need-tcvknow 

Records  are  stored  in  security  file  contamers/cabinets. 
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Retention  and  disposal:  Retained  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managcr(s)  and  address:  assistant  Director  for  Personnel 
Headquarters.  Pacific  Air  Forccs/DPN  AK)  %553 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Information  required  from  individual:  full  name  and  school  dis- 
trict. Headquarters.  Pacific  Air  Forces/DPN  APO  96553.  No  prixif 
of  identity  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Or  to  appropnatc  district  supenniendent 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice.  .Also  in  the  DoD 
dependents  schools  directory  on  file  in  each  Dt>D  dependent 
schix>l 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
I  he  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  immediate  supervisor  or  base  civilian 
personnel  officials 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
K21501  DPMSP  A 
System  name:  Child  Care  Attendance  Records. 

System  location:  Base  child  care  centers  at  Air  Force  Installa- 
tions. 

Official  mailing  addresses  are  in  the  Department  of  l^ifense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Catet>ories  of  individuals  covered  by  the  system:  Active  duty  mill 
tary.    active    duty    reservist,    active    duty    Department    of    IX-fcnsc 
civilians,  retired  military,  and  dependents  of  all  these  categories. 

Categories  of  records  in  the  system:  Patron  registration  records. 

Authority  for  maintenance  of  the  system:  10  II  S.C.  803.  Depart- 
ment of  the  Air  Force  Section  8012. 

Routine  u.scs  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  To  provide  child  care 
center  directors  with  authorization  for  medical  treatment  of  chil- 
dren in  emergency  situations;  identification  of  child  and  parent; 
provide  record  of  immuni7ations  and  any  known  allergies;  record 
collection  of  fees  and  provide  daily  record  of  attendance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabincts. 
Rethevability:  Filed  by  name  and  numerically  by  date. 

Safeguards:  Records  are  accessed  by  j)erson(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authonzed  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  contjiiners/cabinets. 

Retention  and  disposal:  Shredded  upon  reassignment  or  discharge 
of  military  sponsor;  upon  retirement  or  reassignment  of  civilian 
sponsor. 

System  manager($)  and  address:  Assistant  Deputy  Chief  of  Staff. 
Personnel  for  Military  Personnel,  Air  Force  Mihtary  Personnel 
Center,  Randolph  Air  Force  Base  Texas  78148. 

Notification  procedure:  Written  or  oral  request  to  the  respective 
installation  child  care  center  director. 

Record  access  procedures:  Wntten  or  oral  request  to  the  respec- 
tive installation  child  care  center  director. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  .Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Patron's  register  and  registration  record. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F21501  DPMSP  B 
System  lume:  Recreation  Volunteer  and  Application  Records. 


System  location:  Base  Recreation  and  Youth  Centers  at  Air  Force 
Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  categones  of 
personnel  desiring  to  participate  in  base  recreation  program  as 
volunteers,  dependent  youth  of  Air  Force  active  duty  and  Depart- 
ment of  Defense  civilian  members 

Categories  of  records  in  the  system:  Recreation  volunteer  and 
membership  applications 

Authority  for  maintenance  of  the  system:   10  U.S.C.  803.  Depart 

ment  of  the  .\ir  Force  Section  8012 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  .Serves  as  information 
base  for  designing  and  conducting  recreation  volunteer  program; 
acts  of  registration  and  identification  of  individual  members  in 
youth  activities  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  i>(  records  in  the  system: 

-Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name, 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
arc  properly  screened  and  cleared  for  necd-to-know 

Records  are  stored  in  sccunty  file  conliuners/cabinets. 

Retention  and  disposal:  Shredded  upon  withdrawal  of  individual 
from  recreation  program 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel.  Air  F'orcc  Military  Personnel 
Center.  Randolph  Air  Force  Base,  Texas  78148 

Notification  procedure:  Contact  appropriate  installation  recreation 
program  director 

Record  access  procedures:  Wntten  or  oral  request  to  appropnate 
installation  recreation  program  director. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  .Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  F'orce's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Member's  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K215«l  DPMSP  C 

System  name:  Interservice  Photi>graphy  Contest  Entry  Records. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran- 
dolph Air  Force  Base,  TX  78148 

At  headquarters  of  major  commands  and  at  all  levels  di>wn  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  members  who  have  participated  in  the  interservice  photog- 
raphy contest. 

Categories  of  records  in  the  system:  Member's  contest  entry 
forms. 

Authority  for  maintenance  of  the  system:  10  US  C   8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Categorize  contest  en- 
tnes,  compile  entry  lists,  and  maintain  control  of  entnes  at  each 
contest  level 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di-sposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authonzed  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Shredded  one  year  after  contest. 

System  manager($)  and  address:  .Assistant  Deputy  Chief  of  Staff. 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
center.  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Contact  respective  installation  special  ser- 
vices officer. 
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Record  access  procedures:  Wntten  or  oral  request  to  respective 
installation  special  services  officer 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determmations  by 
the  individual  concerned  mav  be  obtained  fri>m  the  .Systems 
Manager 

Record  source  categories:  Members  contest  entry  application. 

Systems  exempted  from  certain  pro\isions  of  the  act:  NONE 
F26501  HC  A 
System  name:  Non-Chaplain  l-.cclesiastical  F-'ndorsement  Files 

System  location:  Records  maintained  at  the  Office  of  the  Chaplain 
for  the  inslallatu)n  where  employed  Official  mailing  addresses  are 
in  the  Dcj^artmcnt  of  Defense  directory  in  the  appendix  to  the  .Air 
Force's  system  notice 

Categories  of  individuals  covered  by  the  system:  Military/Civilians 
authonzed  to  funclu>n  as  Lay  Leaders,  Auxiliary  Chaplains. 
Ushers.  Lectors,  etc 

Categories  of  records  in  the  system:  Certification  from  leligious 
denomination  that  the  individual  is  qualified  to  function  as  Lay 
Leader  or  Auxiliary  Chaplain 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
rule  10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Determining  qu;ili(ica- 
lions  of  individuals  to  serve  as  Lay  I  cader  or  ,\uxiliar\  Chaplain 

Policies  and  practices  for  storing,  retrieving,  accevsing,  rttaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  teannp  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Returned  to  issuing  denomination  if  requested 

System  manager(s)  and  address:  Chief  of  Chaplains.  Headquarters 
United  .States  .Air  Force 
Washington  IX.'  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Request  access  from  Senior  Installation 
Chaplain 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  ci>nlesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Denominational  agency  endorsing  in- 
dividual to  function. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F26501  HC  B 
System  name:  Chaplain  Personnel  Roster 

System  location:  At  Headquarters  United  Slates  Air  Force, 
Washington  DC  20330. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver.  CO 
80205. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel 

Categories  of  records  in  the  system:  Organization  and  Station, 
Manpower  Authonzalion  records,  statistical  grade  codes,  Air  Force 
speciality  codes.  Name,  Social  Security  Account  Number,  Current 
Rank,  Date  of  Current  Rank,  Religious  DenominaUon  Code  Sym- 


bol. Date  of  Separation  or  Service  Commitment,  Date  of  Birth,  h.i- 
fcctive  Date  of  Current  Assignment 

Authority  for  maintenance  of  the  system:  Title  10  U.SC  8012  and 
Title  10  USC  8034 

Routine  u.ses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Insunng  Adequate 
M.inning  of  Reserve,  Air  National  (iiiard.  and  Civilian  .Auxiliary 
Authon/.itions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  m  file  folders. 
Maintained  in  note  bi>oks/binders. 
Retrievability:  Filed  bv  Name. 
I  lied  In  Social  Sccunty  Account  Number  (SSAN). 
.Safeguards:   Records   are   accessed   by   pcrson(s)   responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Kclained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  leanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

System  manager(M  and  address:  Chief  of  Chaplains.  Headquarters 
United  .States  Air  Force 
Washington  IX'  20330 

Notification  pnicedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Request  for  Access  may  be  made  to 
the  Major  Command  Chaplain  of  the  nearest  major  command. 

Mailing  addresses  are  in  the  Department  of  IX-fense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  I'hc  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obt;uned  from  automated 
system  interfaces 

Information  obtained  fri>m  individuals 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
K2*501  HC  C 
System  name:  Directory  of  Active  Duty  and  Retired  Chaplains 

System  location:  lYimary  Location  Chief  of  Chaplains. 
Headquarters  United  States  Air  Force.  Washington  IX  20^30 
I>ccntrahzed  IxH;ation:  At  offices  of  each  .AcUve  Duty  and  Retired 
Chaplain  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force's  system  noUce 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duly  officer  persiinnel 

Retired  Air  Force  military  personnel. 
All  Air  Force  active  duty  and  retired  chaplains. 
Categories  of  records  in  the  system:   Name.  Current   Mailing  Ad 
dress.  Home  State.  Religious  Denomination 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (sed  b>  Chaplains  as  a 
Ready  Reference  in  Refemng  Counselees  to  other  Chaplain  Coun- 
selors by  Name 

Policies  and  practices  (or  storing,  retrieving,  accessing.  reUining. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  Kxiks/binders. 
Retrievability:  Filed  by  Naine 

Safeguards:  F.ach  Chaplain  listed  m  the  Directory  has  access  as 
custodian  of  the  record  system  stored  in  liKked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  m  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  ,'. 

System  managers)  and  address:  Chief  of  Chaplains.  Headquarters 
United  States  Air  Force 
Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 
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Record  accrss  pmcedurrs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  1  he  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:    AcUve    Duty    Addresses   from   Assign 
menl  Action  Dtvumenis  at  Headquarters.  United  Stales  Air  Force; 
Retiree  Addresses  from  individual  retirees. 
Systems  eiempted  from  certain  provisions  of  the  act:  NONE 
F26501  02  ALSA 
System    name:    Religious    Education    Registration    and    Attendance 
Records 

System  location:   At  headquarters  of  major  commands  and  at  all 
levels  down  lo  and  including  Air  Force  installations    Official  mail 
ing  addresses  arc  in  the  Department  of  Defense  directory  in  the  ap 
pendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  tlie  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 
Air  Force  Reserve  personnel. 
Retired  Air  Force  military  personnel. 
Dependents  of  military  personnel 

And  civilians  from  surrounding  communities  whi>  desire  to  par 
ticipate 

Categories  of  records  in  the  system:  Conuins  personal  data  and 
other  information  relative  to  educational  or  training  needs  by  age 
group,  individual  faith  group,  or  denomination 

Authority  for  maintenance  of  the  system:  10  USC.  SecUon 
H067(H).  Armed  Forces  -  .\ir  Force  -  Designations  of  Officers  to 
Perform  Certain  Professional  Functions 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  data  on  reh 
gious  education  training  or  needs  by  faith  group,  denomination, 
religious  sect,  or  simUar  organizations  Used  by  Chaplains.  Chapel 
management  personnel,  lay  and  salaned  personnel  in  a  supervisory 
position  to  determine  educational  or  training  needs  bv  area,  level. 
age  group,  type  of  training,  individual  faith  group  or  denomina- 
tional training  needs.  To  determine  and  develop  programs  m  inter- 
personal relationship,  social,  spintual.  humanitanan  welfare  that 
meet  the  needs  of  the  community  being  served.  To  record  at 
tendance  as  necessary,  training  accomplished,  functional  participa- 
tion and  spintual  growth 

Policies  and  practices  for  storing,  retrieving,  accevsing,   retaining, 
and  disposing  of  records  In  the  system: 
Storage:  Maintained  in  file  folders. 
Maintained  in  card  files. 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  graduation  or  elimination  from  train 
ing.  then  destroyed  by  teanng  into  pieces,  shredding,  pulping 
macerating,  or  burmng. 

System  managerfs)  and  address:   Senior  supervisory  Chaplain  at 
each  Alaskan  Air  Command  Chaplain  activitv    Chief  of  Chaphns 
HO  USAF.   Washington  DC  20330  ,  and  supervisory  chaplains  at 
each  Air  Force  installation 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaming  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Au-  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  From  individual. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F2650IXHC  A 

System  name:  Records  on  Baptisms.  Mamages  and  Funerals  by  Air 

Force  Chaplains 

System  location:  Al  Washington  National  Records  Center 
Washington  DC  20409 

I95'>  to  I9S8  Records  Group  Mixlem  Military  Branch.  Military 
Archives  Division.  Natiomd  Archives  Service.  Washinclon  DC 
2040«.  1949  to  19SS  Records  Group  r       .       •    • 

Categories    of    individuals    covered    by    the    system:    .Military    and 
Civilian   Personnel.    Mamages,   Military   and   Dependent   Personnel 
Baptisms.  Military  and  Dependent  Personnel.  Funerals 

Categories  of  records  in  the  system:   Record  of   Baptisms.   Mar 
nages  and  Funerals  Performed  by  Air  Force  Chaplains 
.Authority  for  maintenance  of  the  system:  44  I   SC  '301 
Routine  ases  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  of  Rues  Per 
f<irnied  by  Air  Force  Chaplains  L'sed  to  Venfy  Riles  Perfi)rmcd  for 
Individu.tls 

Policies  and  practices  for  storino,  retrieving,  accessing,  reuining, 
and  disposing  of  records  in  the  systfm: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

.Safeguards:  Records  are  accessed  by  person! s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  nxjms 

Retention     and     disposal:     Indefinite     Retention     1^55     to     1958 
Washington    National    Records    Center.    Washington.    DC     20409 
Year  (iroup  1949  to  I9S.S  Retained  at  Modem  Mihtary  Branch.  Mili- 
tary   Archives    Division.    National    Archives    Service,    Washington 
DC.  20408.  System  Discontinued  after  1958 

System  manager(sl  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force 

Notification  procedure:  Requests  from  individu.ds  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeahng  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  from  Individuals  and  Air 
Force  Chaplains  Rep<irting  Rites 

Systems  exempted  from  certain  provisiotLS  of  the  act:  NONE 

F2650!XOBXQPCA 
System  name:  Cadet  Rehgious  Information  Card 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  in  the  system:  Religious  affiliation, 
background  and  religious  interests 

Authority  for  maintenance  of  the  system:  IOUSC80I2 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Identify  incoming  Fourth 
Class  Cadets  religious  affihalion,  religious  background  data  and 
religious  interests.  Cadet  Chaplains  use  this  information  to  organize 
cadet  lay  panicipation  as  ushers,  choir  members,  lay  readers,  lec- 
tors, commentators,  and  rehgious  education  teachers.  Cadet 
Chaplains  and  Chapel  Managers  assigned  to  the  Air  Force  Acade- 
my Cadet  Chaplain's  Office  use  this  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Fded  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  offices  for  one  year  after 
graduation  and  then  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Air  Force  Academy  Command 
Chaplain 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 
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Record  access  procedures:  Individual  can  obtain  assistance  in 
gaimng  access  from  the  Systems  Manager 

Contesting  record  pn)cedures:  Ihe  .\ir  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  <ibtained  from  the  .Systems 
Manager. 

Record  source  categories:  Information  obtained  from  individual 
cadet 

Systems  exempted  from  irrtain  provisions  of  the  act:  NONE 

K40-1-7  FZHTVA 
System  name:   Air  I'orce   I.ogisUcs  Command  (.\FI.C)   Supcrgrade 
Information  File 

System  location:  Directorate  of  Civilian  Personnel,  Hcidquarters 
Al  It".  Wnght  Paitctson  Air  lorcc  Base.  Ohio 

Categories  of  individuals  covered  by  the  system:  AFI.C  personnel 
grade  GS  16  and  above 

Categories  of  records  in  the  system:  Picture,  biography,  grade,  se- 
nes.  organization,  location,  pnmary  specification  number  (PSN). 
approval  date.  SCI),  date  of  birth,  date  assigned,  veterans  status, 
education  level,  name,  title 

Authority  for  maintenance  of  the  system:  Title  5  United  States 
Cinle  Sectu>n  MM 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Preclude  gathering  each 
time  needed  AFIC  justify  retention  of  PSN.  provide  bio^iiaphical 
information  to  question 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  File  Binder 

Retrievability:  Name.  Grade,  Organization 

Safeguards:  File  Cabinet. 

Retention  and  disposal:  One  year  after  incumbent  leaves  position 

Records  are  then  destroyed  by  teanng  into  pieces,  shredding, 
macerating,  pulping  or  burning 

System  manager(s)  and  addrevs:  Director  of  Civilian  Pers(>nnel, 
Headquarters.  .AFIC  Wright-Patterson  Air  Force  Base.  Ohio 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  lo  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  IX-partment  of  Defense  diicctory  in 
the  appendix  to  the  .\ir  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  HQ  AFI.C  Office  of  Information. 
Civilian  Personnel  Statiscal  .Accounting  System  E201. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F40-2-2  FZHTVA 
System  name:  E246  Civilian  Skills  Locator  System. 

System  location:  Oklahoma  City  Air  Logistics  Center  (ALC) 
Civilian  Personnel  Office  Ogden  ALC  Civilian  Personnel  Office 
San  Antonio  ALC  Civilian  Personnel  Office  Sacramento  ALC 
Civilian  Personnel  Office  Warner  Robins  ALC  Civilian  Personnel 
Office.  2750  Air  Base  Wing.  Wnght-Patterson  .Air  Force  Base, 
Civilian  Personnel  Office. 
-  Categories  of  individuals  covered  by  the  system:  All  civilian  per 
sonnel  serviced  by  each  ALC  Civilian  Personnel  Office. 

Categories  of  records  in  the  system:  Past  and  present  skills  of  in 
dividual  civilian  employee. 

Authority  for  maintenance  of  the  system:  Title  5  US  Code  Section 
3301. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  AFLC  ALC  Civilian  Per 
sonnel  Offices,  Headquarters  United  States  Air  Force,  Civil  .Ser- 
vice Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards:   Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  security  file  conlainers/cabinets 

Retention  and  disposal:  Two  years  or  date  of  last  Civil  Service 
Commission  mspeciion  at  each  Air  Logistics  Center.  Wnght-Patter- 
son .Air  Force  Base 

System  manager! s»  and  address:  Director  of  Civilian  Personnel 
Headquarters  Air  Force  Logistics  Command  Civihan  Personnel  Of- 
ficers 

Notification  pr<»cedure:  Svsmanagcr.  full  name.  SSAN.  each  ALC 
Civilian  Personnel  t)ffice.  HQ  AFLC  AFI.C  Form  W)M  for  per- 
sonal visits 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Offuial  Personnel  Folder 
Systems  exempted  from  certain  provisiims  of  the  act:  NONE 
F53701  OBXQKA 
System  name:  Cadet  Flvaluation 

System  location:  At  United  States  Air  Force  Academy,  CO  80!i40. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets 

Categories  of  records  in  the  system:  Cadet  Aptitude  Briefing  and 
Air  Officer  Commanding  F  valuation  for  Commissioning 

Authority  for  maintenance  of  the  system:  SCSC3ni  .10  ISC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Monthly  Aptitude  brief- 
ing completed  by  both  cadet  and  .Air  Officer  Commanding  Used 
when  the  Air  Officer  Commanding  refers  a  cadet  to  a  Comman- 
dant's Bi»ard 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
Retrievability:  I  iled  by  Name 

Safeguards:  Records  are  stored  in  Uxked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  mactivation.  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or. 
burning 

System  manager!  si  and  address:  Commandant  of  Cadets 
Notification  procedure:   Requests  from  individuals  should  V*  ad- 
dressed to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:   Air  Officers  Commanding 
Systems  exempted  from  certain  provisioiu.  of  the  act:  NONE 
F5370I  OBXQPCB 
System  name:  (  adct  Wing  Strength  .Accounting  System 

System  location:  .At  L'nited  States  Air  Force  .Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Acade- 
my cadets. 

Categories  of  records  in  the  system:  Included  under  this  system 
are  the  I  he  AF  Cadet  Wing  Strength  Report',  'Continuation  Sheet 
for  the  AF  Cadet  Wing  Strength  Report';  The  AF  Cadet  Wing 
Strength  Rcp<m.  Casualty  Reporting  Part  III". 

Authority  lor  maintenance  of  the  system:  44USC310I 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Basic  system  for  Cadet 
Strength  Accounting.  It  serves  as  a  combined  ledger  and  journal  for 
the  AF  Cadet  Wing.  It  is  a  legal  document  acceptable  as  evidence 
in  a  courts  martial,  claims,  or  other  legal  actions  involving  cadets 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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PRIVACY  ACT   ISSUANCES 


Storage:  Maintained  in  visible  file  binders/cabinets. 

Relrievability:  Filed  by  Name. 

Safrx^^rds:  Records  are  stored  in  liKked  cabinets  or  riH>ms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off.  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annua)  cut-off,  then 
destroyed  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manaKens)  and  address:  Commandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Contesting  record  procedures:  The  Air  Force's  rules  fi->r  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  stiurce  categories:  Special  (Orders 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 

F53701  OBXQPCB 
System  name:  Air  Force  Academy  Administrative  Record 

System  location:  M  United  States  .Air  Force  Academy.  CO  80840 
Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  instructor  duty.  A¥  Academy  cadets.  AF  active  duty  of 
ficer  pcrstinnel.  Air  Force  active  duty  enlisted  personnel;  contract- 
ing officers  and  representatives:  AF  civilian  employees 

Categories  of  records  in  the  system:  Biographical  data  on  an  in- 
dividual's education  and  training  expenence.  outgoing  clearance  to 
assist  cadet  in  outprocessing  from  Academy;  Survival  Fscape.  Re- 
sistance and  F.vasion  Training;  student  grade  record;  cadet  autom<i- 
bilc  information;  application  for  assignment  lo  l^SAF  Academy  and 
substantiating  documents;  correction  of  telephone  information, 
choir  audition;  involuntary  dismissed  cadets  and  cadets  discharged 
from  the  AF  Academy  shipping  items  at  government  e.xpense.  sub- 
stantiating documents  to  insure  cadet  store  purchase  over  25  dollars 
are  for  personal  use  or  a  bona  fide  gift  and  controlling  restrictive 
purchases 

Authority  for  maintenance  of  the  system:  10  USC  93? I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Identify  personnel  eligi 
ble  for  academic  promotion  used  by  faculty  personnel,  accomplish 
required  outprocessing  actions  from  AF  Academy,  record  and  eval- 
uate a  student's  progress  during  training,  provide  supervisory  per- 
sonnel with  immediate  information  concerning  a  cadet  or  his  au- 
tomobile; for  review  of  officer  applications  for  possible  assignment 
to  AF  Academy;  updating  telephone  directory;  identify  incoming 
4th  class  cadets  musical  capabilities;  establish  record  of  military 
Items  turned  in  to  liquidate  their  indebtedness  and  record  of 
clearance  articles  shipped;  insure  cadet  store  purchases  over  25  dol- 
lars are  for  personal  use  or  gift  and  to  record  restricted  purchases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  boolcs/binders. 

Maintained  in  card  files. 

Rctrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  ^ 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inaclivalion,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 


Retained  in  office  files  until  graduation  or  elimination  from  train- 
ing, then  destroyed  by  teanng  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

Retained  in  office  files  for  six  m<^nths  after  the  individual  ter 
minates  military  service,  then  destroyed  by  teanng  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  three  years  after  annual  cutoff  then 
destroyed,  retained  in  office  files  until  graduation  or  elimination 
from  training,  then  transferred  to  the  staging  area,  L!SAF  Acade- 
my. CO  80840  for  one  additional  year,  then  dcsiri)yed. 

System  manager(s)  and  address:  Dean  of  Faculty;  Commandant  of 
Cadets'  Cadet  Chaplain,  Communications  .Squadron. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  -Systems  Manager 

Record    access    procedures:    Individual    can    obtain    assistance    in 

gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  An  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  he  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutums. 

Cadet  and  agency  processed  through  miiivKiual  and  grading  offi 
cial.  officer  application  folder,  comments  from  commandant  and 
staff  agencies,  source  documents,  provided  by  indiviiluals. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONFl 
F9000I  DAVY  A 

System  name:   Annual  Outstanding   Air  Force  Administration  and 
Fxecutive  Support  .Awards 

System  liKaiion:  Pnmary  system  at  the  Administrative  .Systems 
Management  Division,  Directorate  of  Administration 

At  Headquariers  United  States  Air  Force.  Washington  DC  20330. 
Decentralized  segments  may  be  found  within  Administration  offices  c 
and  at  nominating  units 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Fi>rce  installations  Official  mailing  addresses  are 
in  the  Department  of  IX-fense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  .All  Air  Force  ac- 
tive duty  military  personnel 

Categories  of  records  in  the  system:  Files  include  unit  or  command 
nomination  letters;  letters  of  commendation  citing  nominees  for 
their  achievements  and  selection  as  outstanding  administrators, 
'Hometown  News  Release  Data,'  for  military  personnel;  'Civilian 
News  Data.'  for  civilian  personnel. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  u.ses:  Files  are  used  for  review 
and  selection  of  award  recipients  by  committee.  Further  use  is  for 
preparation  of  certificates  of  recognition;  letters  of  commendation, 
and  preparation  of  news  articles  recogmzmg  individual  award 
recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLs-posing  of  records  in  the  system: 

Storage:  Paper  records. 

Maintained  in  file  folders. 

Rctrievability:  Filed  by  name  within  major  command  or  separate 
operating  agency  sequence. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Individual  must  give  name  and  organization  of  assignment.  The 
individual  may  visit  the  Director  or  Chief  of  Administration,  or  the 
Privacy  Officer,  of  any  installation. 
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Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager 

Maihng  addresses  are  m  the  IX-pariment  of  I>efense  directory  in 
the  appendix  to  the  ,Air  Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  foi  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  the  in 
dividual's  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

K90001  DPMSAAB 
System  name:  Military  Decorations 

System  location:  At  Headquarters  United  States  Air  l-orce. 
Washington  DC  20<^0 

At  headquarters  of  major  commands  and  at  all  levels  di>wn  to 
and  including  Air  Force  installations  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  |p)crsonnel 

Air  Force  Reserve  personnel 
Air  National  (iuard  personnel 

Categories  of  records  in  the  system:  Supervisory  evaluation  of 
duty  performance  with  comments  by  commanders  at  intermediate 
levels 

Authority  for  maintenance  of  the  system:   Title   10   United   States 
Code  Armed  Forces      Chapter  857.  Decorations  and  Awards,  Sec 
tions  8741.  8742.  874A.  8746.  8749 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Award  of  military 
decorations  -  used  hy  award  approval  authonties  to  determine 
qualification  for  rccogmtum  through  award  of  a  decoration. 

Policies  and  practices  for  storing,  retrieving,  accessing.  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  hinders/cabinets. 
Rctrievability:  Filed  hy  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authon/ed  personnel  who  are  properly 
screened  and  cleared  for  need  to  know 

Records  are  stored  in  locked  cabinets  or  ro<.>ms. 
Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,   then  destroyed  by   teanng   into  pieces,   shredding. 
pulping,  macerating,  or  burning 

Destroyed  1  year  after  completion  by  teanng  into  pieces 
shredding,  pulping,  macerating  or  burning 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB,  Texas 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  the  Systems  Manager 

or  individuals  may  contact  agency  officials  at  respective  liKa- 
•  tions  in  order  to  exercise  their  nghts  under  the  act. 

Record  access  procedures:  Same  procedures  as  for  notificaUon 
above. 

Contesting  record  procedures:  The  Air  Forces  rules  for  access  t(^ 
records  and  for  contesting  and  appealing  initial  detenninations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Supervisors'  evaluations. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001  OKPNQSA 
System   name:    Air   University   Outstanding  Junior  Officer  of   the 
Year 
System  location:   At  Headquarters  Air  University,   Maxwell  Air 
Force  Base.  AL  36112 
DPA. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 


Categories  of  records  in  the  system:  Personal  data,  letters  of 
nomin.rtu.n  Photographs  and  related  documents  for  junior  officer 
nominated  for  award 

Authority  for  maintenance  of  the  system:  10  USC  8012. 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
■  ries  of  users  and  the  purp<»ses  of  such  uses:  Review,  and  sc  ect  from 
nominations  best  qualified  officer    Used  hv  Directorate  of  Person- 
nel Programs  (DPA)  HQ  Air  i:niversity  and  board  members 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties^ 

Records  are  accessed  by  authon/ed  personnel  who  arc  properly 
screened  and  cleared  for  necd-to-know 

Records  arc  sti>red  in  kx;ked  cabinets  or  r<>«)ms 
Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual   cut  off.   then  destroyed  by   teanng  into  pieces,   shredding, 
pulping,  macer.iiing.  or  burning 

System  manager(s)  and  address:  Director  of  Personnel  Programs. 
U()  Air  University.  Maxwell  Air  Force  Base.  Alabama  3611^ 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Name.  SSAN.  May  visit  office  of  DPA  and  provide  military 
identification  card 

Record  accevs  procedures:  Individual  can  obtain  assistance  m 
gaining  access  from  the  Systems  Manager 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  prmedures:  The  Air  Forces  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Nominating  unit  commander. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE       > 
F^90001  ORKNMDA 
System  name:  Individual  IX-corations  Approved  or  Disapproved 

System  location:  Commander  in  Chief  Pacific  Air  Force 
(CINCPACAF/DPSP)  APO  San  Francisco  96553 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
,n  the  Department  of  Defense  duectory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
personnel  who  ser%ed  in  PACAF  theater  of  operations  and  who 
were  submitted  for  decorations 

Categories  of  records  in  the  siystem:  Files  provide  listings  of  mili- 
tary personnel  on  v-hom  decoraUons  have  been  processed 
(approved/disapprovcdl  cites  name.  rank,  social  secunty  account 
number,  and  award  for  which  recommended 

Authoritv  for  maintenance  of  the  system:  Section  8012  Title  10 
USC  as  implemented  by  Title  ?2  cfr  part  882 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Used  b>^  Pacific  Air 
Command  Headquarters  personnel  to  research  and  confinn  whether 
an  individual  ha-  been  awarded  a  decoration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  on  microfiche 
Retrievability:  Filed  by  Name 
Filed  by  Social  Secunty  Account  Number  (SSAN). 
Filed  bv  date  of  birth. 

Safeguards:   Records   are   accessed  by   persontsi   responsible   for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  Ux;ked  cabinets  or  rooms. 
Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  teanng  into  pieces,  shredding, 
pulping,  maceraung,  or  burning       r 
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Retained  in  office  files  for  Iwo  years  after  annual  cut-off.  then 
tJestoycd  by  teanng  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Syslem  manaserts)  and  address:  Chief,  Personal  Affairs  Division, 
I  INfP.XC'Af/DP.Sl'  AP(^  San  Francisco  %553 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Request  to  contain  name,  social  security  account  number,  award 
for  which  recommended. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  .\ir  Force's  rules  for  access  to 
records  and  for  conlcsting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  dt>cu- 
ments  (such  as  report>i  prepared  on  behalf  of  the  .\ir  Force  by 
bt>ards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K90001  OTMLHJA 
System  name:  Specfal  .\wards  File. 

System  location:  Headquarters  Tactical  Air  Command,  Langlcy 
Air  Force  Base.  Virginia  2.^66.^. 

Categories  of  individuals  covered  by  the  system:  .Ml  A\t  Force  ac 
tive  duty  military  personnel. 
.\ir  Force  civihan  employees. 
Retired  Air  Force  general  officers 

Categories  of  records  in  the  system:   .Alphabetical  file  containing 
limited    award    and    biographical    data    on    TAC    personnel    where 
awards  have  been  approved  and  may  be  used  for  reference  in  fu 
ture.    File   is   informational   in   nature   and   action   does   not   result 
therefrom. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  use<i  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u,ses:  Used  b'.  Command 
Awards  Branch  for  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 
Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulpmg,  macerating,  or 
burning.  ^ 

System  managerts)  and  address:  Director  of  i^ersonnel.  Tactical 
Air  Command.  I  angley  Ait  Force  Base,  VA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Information  obtained  from  previous  em- 
ployers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F90001  OLMCBVA 
Sjrstem  name:  Outstanding  Airman  of  Year. 

System  location:  Director  of  Personal  Services  (DPS)  Headquar- 
ters United  States  Air  Force  Security  Service  (USAFSS)  San  An- 
tonio TX  78243 

Categories  of  individuals  covered  by  the  system:  Active  duty  en- 
listed military  personnel  by  name 

Categories  of  records  in  the  system:  .Accomphshments,  pictures, 
biographical  data. 


Authority  for  maintenance  of  the  system:  10  USC  S0I2 
Routine  uses  of  records  maintained  in  the  syslem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  recognition  to 
outstanding  .Airmen 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  F'ilcd  by  Name. 

.Safeguards:  Records  are  accessed  by  authon/ed  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  arc  stored  in  safes 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off.  then  destroyed  by  tearing  into  pieces,  shredding, 
pulpmg.  macerating,  or  burning. 

System  managensi  and  address:  HQ  US.AFSS  DPS 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  .Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  .Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Ma/iager 

Record  source  categories:  Information  obtained  from  source  docu- 
ments (such  as  reports)  prepared  on  behalf  of  the  .Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

F9000IX()BXQPCA 
System  name:  Cadet  Awards  Case  Files 

System  location:  At  United  States  Air  Force  .Acidemy.  CO  80840 
Categories    of    individuals   covered    by    the    system:    Relatives    of 
deceased  persons  whi)  are  memonalized  through  cadet  awards. 

Categories  of  records  in  the  system:  Cadet  Awards  files  by  award 
area,  including  background  on  person  memonali?ed.  donor  financial 
arrangements,  record  of  award  winners  and  administrative  history. 
Authority  for  maintenance  of  the  system:  I0U.SC903 
Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  For  continuing  award 
sponsorship  business  with  donors,  which  consist  of  pnvate  in- 
dividuals, patriotic  and  veteran  organizations,  and  major  air  com- 
mand 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Social  Security  Account  Number  (.SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  resp<insible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  AF  525  pending  approval;  five  year  reten- 
tion in  office  area  before  retinng  to  base  staging  area  for  45  addi- 
tional years.  Destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  Umted  Slates  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  .Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  the  pubhc  media. 

Systems  exempted  from 'certain  provisions  of  the  act:  NONE 

F90001XRDE  A 

System  name:  90001 XRDE  A  Harold  Brown  Award 

System  location:  Headquarters,  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands. 
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Categories  of  individuals  covered  by  the  system:  AH  Air  Force  ac^ 
tive  duty  military  and  civilian  personnel  engaged  in  some  phase  of 
the  total  Research  and  Development  effort. 

Catmorics  of  records  in  the  system:  Individual  nominations, 
photographs,  minutes  of  the  Review  Committee,  Award  announce 
ment  ana  substantiating  documents. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  rect)g 
nize   a   significant   achievement   in   Research   and  Development   by 
one  person  which  led  to,  or  demonstrated  promise  of,  a  substantial 
improvement  in  the  operational  effectiveness  of  the  Air  Force 

Policies  and  priwrtices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN),  or 
Military  Service  Number 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
syslem  and  by  pcrson(s)  responsible  for  servicing  the  record  system 
in  performance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need  to-know    Records  are  stored  in  safes 

Retention  and  disposal:  Non  selected  Retained  in  office  files  for 
one  year  after  annual  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning.  Selected. H 

System  manager(s)  and  address:  Deputy  Chief  of  Suff/Research 
and  Development.  Headquarters  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager  Request  should  contain  name 
and/or  social  security  account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager.  MaiUng  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appcahng  initial  determinations  by 
the    individual    concerned    may    be    obtained    from    the    Systems 
Manager. 
Record  source  categories:  Authon7cd  nominating  organi7.a lions. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F90001XRDE  B 
System   name:   90001  XRDE    B    USAF   Research   and   Development 
Award 
System  location:  Headquarters,  of  the  United  Stales  Air  Force, 
major  commands  and  major  subtirdinate  commands. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duly  officer  personnel  assigned  for  duly  with  an  Air  Force 
Research  and  Development  organization. 

Categories  of  records  in  the  svstem:  Individual  nominations. 
photographs,  minutes  of  the  Selection  Committee.  Award  an- 
nouncement and  subsUntialing  dtxumenls. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
ries  ol    users    and    the    purposes   of    such    uses:    The    award    was 
established  to  emphasize  the  scientific  efforts  and  achievements  ot 
the  Air  Force  Research  and  Development  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name,  Social  Security  Number  (SSN)  or 
Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and  by  person(s)  responsible  for  servicing  the  record  system 
in  perfonnance  of  their  official  duties  who  are  properly  screened 
and  cleared  for  need-to  know   Records  are  stored  in  safes. 

RetenUoa  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces    shredding 
pulping,  macerating,  dr  burning    Retained  m  office  files  for  two 
vears  after  annual  cut-off,   then  reUred   to  Washington   National 
Records  Center.  Washington  DC  20409,  for  pennanent  retention. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff /Research 
and  Development,  Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Systems  Manager.  Request  should  contain  name 
and/or  social  security  account  number. 


Record  access  procedures:  Individual  can  obUin  assistance  m 
Kaining  access  from  the  Systems  Manager  Mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice 

Contesting  record  procedures:  The  Air  Force  s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager 

Record  source  categories:  Authorized  nominaung  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DEPARTMENT  OF  THE  .\IR  FORCE  ADDRF.SS 
DIRECTORY 


OFFICE  OF  THE  .SECRETARY  OF  THE  AIR 

FORCE 

and 

HEADQCARTERS  CMTED  STATES  AIR  FORCE 

(Located  Within  the  Washington,  DC  area) 

Office  of  the  Secretary  of  the  Air  Force 
Washington,  D.C.  20330 

Assistant  Secretary  of  the  Air  Force 
(Financial  Management) 
Washington,  DC    20330 


Assistant  Secretary  of  the  Air  Force 
(Research  and  Development) 
Washington,  DC.  20330 

.Assistant  Secretary  of  the  .Air  Force 
(Installations  and  Logistics) 
Washington,  DC.  20330 


Assistant  Secretary  of  the  Air  Force 
(Manp<iwer  and  Reserve  Affairs) 
Washington.  DC   20330 


Assistant  to  the  Secretary  of  the  Au"  Force 
(International  .Affairs) 
Washington.  DC    20330 

Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 
Washington,  DC.  20330 

General  Counsel  Department  of  the  Air  Force 
Washington,  DC.  20330 

Office  of  the  Secretary  of  the  Air  Force 
Director.  legislative  Liaison 
Washington.  DC.  20330 


Office  of  the  Secretary  of  the  Air  Force 
Director.  Office  of  information 
Washington,  DC  20330 

Office  of  the  Secretary  of  the  .Air  Force 
Director.  Office  ol  Space  Systems 
Washington,  DC.  20330 


Chief  of  Staff 

United  States  Air  Force 
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Washington.  DC  20330 
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Washington,  DC.  20330 


Vice  Chief  of  Suff 

United  Stales  Air  Force 
Washington,  DC   20330 


Deputy  Chief  of  Staff,  Research  and  Development 
United  States  Air  Force 
Washington.  DC.  20330 


Assistant  Vice  Chief  of  Staff 
United  States  Air  Force 
Washington,  DC.  20330 


Deputy  Chief  of  Staff,  Systems  and  Logistics 
I'nited  States  Air  Force 
Washington,  DC.  20330 


USAF  Scientific  Advisory  Board 
United  States  Air  Force 
Washington.  DC   20330 


Chief  Scientist 

United  States  Air  Force 
Washington.  DC.  20330 


Surgeon  General 

United  States  Air  Force 
Washington.  DC   20330 


Inspector  General  of  the  Air  Force 
Washington,  DC   20330 


The  Judge  Advocate  General 
United  States  Air  Force 
Washington,  DC  20330 


Assistant  Chief  of  Staff.  InteHigencc 
United  Slates  Air  Force 
Washington,  DC.  20330 


OPTIC  E  OF  THE  SECRETARY  OF  THE  AIR 
FORCE 

and 

HEADQL  ARTERS  UNITED  STATES  AIR  FORCE 

(Located  Outside  the  Washington,  DC  area) 

Air  Force  Fmergency  Operations  Center 
Fon  Ritchie,  MD  21719 


Air  Force  Liaison  Office 

Air  Force  Publications  Distribution  Center 
Baltimore.  MD  21220 


Alternate  Headquarters  United  Slates  Air  Force 
Maxwell  Air  Force  Base,  AL  36112 


Assistant  DCS/Personnel     Military  Personnel 
Randolph  Air  Force  Base.  FX  78148 


Auditor  General 

Norton  Air  Force  Base,  CA  92409 


Chief,  National  Guard  Bureau 
Washington.  DC   20330 


Central  Automated  Inventory  and  Referral  System 
Hill  Air  Force  Base.  U T  >W406 


Chief,  Air  Force  Reserve 
Washington,  DC   20330 


Assistant  Chief  of  Staff,  Studies  and  Analysis 
United  States  Air  Force 
Washington,  DC   20330 


Chief  of  Chaplains 

United  States  Air  Force 
Washington,  DC.  20330 


Chief,  Los  Angeles  Office  of  Information 
11000  Wilshire  Boulevard.  Rcxim  10114 
Los  Angeles,  CA  9(X)24 


Chief,  New  York  Office  of  Information 
663  5th  Avenue,  Rcxjm  340 
New  York,  NY  10022 


Dayton  Appellate  Review  Office 

Wnght  Patterson  Air  Force  Base,  OH  45433 


Director  of  Administration 
United  States  Air  Force 
Washington,  DC.  20330 


Comptroller  of  the  Air  Force 
Washington,  DC.  20330 


Deputy  Chief  of  Staff,  Personnel 
United  Steles  Air  Force 
Washington,  DC.  20330 

Deputy  Chief  of  Staff,  Programs  and  Resources 
United  States  Air  Force 
Washington.  DC   20330 


Deputy  Inspector  General  for  Inspection  &  Safety 
Norton  Air  Force  Base,  CA  92409 


Director  of  Accounting  &  Finance 
Denver,  CO  80279 


Director  of  Special  Projects 
Los  Angeles  Air  Force  Station 
PO  Box  92960 
Worldway  Postal  Center 
Los  Angeles,  CA  90009 


Document  Secunly  Branch 
Fort  Ritchie.  MD  21719 


Deputy  Chief  of  Staff,  Plans  and  Operations 
United  States  Air  Force 


FLITE  (Federal  Legal  Information  Through  Electronics) 
3800  York  Street 
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Denver,  CO  8020.5 


Air  Force  Office  of  Special  Investigations 
Washington.  DC  20314 


5in:j9 


Onentaluin  (iroup.  United  States  ,\ir  Force 
Wnghl-Pallerson  Air  Force  Base,  OH  45433 


Air  Force  Reserve 

Robins  Air  Force  Base.  GA  31098 


Research  &  Development  Liaison  Office.  Bonn.  Germany 
Box  410 
APO  New  York  09080 


Air  Force  Systems  Commaiwi 

Andrews  Air  Force  Base,  DC  20334 


Research  &  IXvclopment  Liaison  Office,  London,  i:ngland 
USAIRA  Box  36 
FPO  New  York  09510 


San  Antonio  Appellate  Review  Office 
Room  540.  New  MtK>re  Building 
106  Broadway 
San  Antonio,  rx  "78205 


United  Slates  Air  Force  Personnel  Development  Center 
Building  ^22 
Gunter  Air  h\)ri;c  Station.  .\1    "^^lU 


Air  Force  Test  and  Evaluation  Center 
Kirtland  Air  Force  Base.  NM  87117 


Air  Reserve  Personnel  Center 
3800  York  Street 
Denver,  CO  80205 


Air  Training  Command 

Randolph  Air  horce  Base,  TX  78148 


Air  University 

Maxwell  Air  Force  Base.  .M,  36112 


US  Air  Force  Personnel  Management 
Evaluation  Office 
727  Fast  Durango.  RiH)m  .'\614 
San  Antonio.  TX  78206 


MAJOR  COMMANDS  AND  SEPARATE 
OPERATING  AGENCIES 


Aerospace  Defense  Command 
Ent  Air  Force  Base,  CO  80912 


Air  Force  Accounting  and  Finance  (enter 
Denver.  CO  80:'79 


Air  Force  Audit  Agency 

Norton  Air  Force  Base,  CA  92409 


Air  Force  Commissary  Service 
KeUy  Air  Force  Base,  TX  78241 


.\ir  Force  Communications  Service 

Richards-Gcbaur  Air  Force  Base,  MO  64030 


Air  Force  Data  Automation  Agency 
Gunter  Air  Force  Station,  AL  36114 


Air  Force  Inspection  and  Safely  Center 
Norton  Air  Force  Base,  CA  92409 


Air  Force  Intelligence  Service 
Boiling  Air  Force  Base,  DC  20332 


Air  Force  Logistics  Command 
Wright  Patterson  Air  Force  Base.  OH  45433 


Alaskan  Air  Command 
APO  Seattle  98742 


Commander  in-Chief 

United  Stales  .Mr  Forces  Europe 
APO  New  York  09012 


Commander  in-Chief 
Pacific  Air  Forces 
APO  San  Francisco  96553 


Commander  in  Chief 
Strategic  Air  Command 
Offutt  Air  Force  Base,  NE  68113 


Military  Airlift  Command 

Scott  Air  Force  Base,  IL  62225 


Tactical  Air  Command 

Langley  Air  Force  Base,  VA  23665 


United  States  Air  Force  Academy 
USAF  Academy,  CO  80840 


United  Stales  Security  Service 
San  Antonio,  TX  78243 


AIR  FORCE  OFFICE  OF  SPECIAL 
INVESTIGATIONS 

(Districts  and  Detachments) 

.Air  Force  Office  of  Special  InvesUgalions 
Washington  DC  20314 


Air  Force  Management  FIngineering  Agency 
Randolph  Air  Force  Base,  TX  78148 


AFOSI  District  1 

Pease  Air  Force  Base,  NH  03801 


Air  Force  Mihtary  Personnel  Center 
Randolph  Air  Force  Base,  TX  78148 


AFOSI  Detachment  102 
L  G  Hanscom  Air  Force.  Base  MA  01731 
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AFOSl  Detachment  106 

Lonng  Air  Force  Base.  ME  04750 


AFOSI  Detachment  109 
Gnffiss  Air  Force  Base.  NY  13440 


AFOSI  Detachment  110 
Hancock  Field.  NY  13225 


AFOSI  Detachment  1 1 1 

Plattsburgh  Air  Force  Base.  NY  12903 


AFOSI  District  4 

Andrews  Air  Force  Base.  DC  20331 


AFOSI  Detachment  403 

Dover  Air  Force  Base.  DF  19901 


AFOSI  Detachment  404 
APO  New  York  09406 


AFOSI  Detachment  411 

Boiling  Air  Force  Base.  DC  20332 


AFOSI  Detachment  412 

26  Federal  Plaza.  Room  1759 
New  York.  NY  10007 


AFOSI  Detachment  413 

McGuire  Air  Force  Base.  NJ  0«641 


AFOSI  Distncl  5 

Wnght-Palterson  Air  Force  Base.  OH  45433 


AFOSI  Detachment  503 

Rickenbacker  Air  Force  Base,  OH  43217 


AFOSI  DeUchment  507 

Selfndge  Air  National  Guard  Base.  MI  48045 


AFOSI  Detachment  508 

Kincheloe  Air  Force  Base.  MI  49788 


AFOSI  Detachment  509 

Wurtsmilh  Air  Force  Base.  MI  48753 


AFOSI  DeUchment  512 

K  I  Sawyer  Air  Force  Base.  MI  49843 


AFOSI  District  7 

Patnck  Air  Force  Base.  FL  32925 


AFOSI  Detachment  707 

Homestead  Air  Force  Base,  FL  33030 


AFOSI  Detachment  709 

MacDill  Air  Force  Base.  FL  33608 


AFOSI  Detachment  710 
Eglin  Air  Force  Base,  FL  32542 
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AFOSI  Detachment  711 

Tyndall  Air  Force  Base,  M    ^2401 


AFOSI  Detachment  712 

Robins  Air  Force  Base.  GA  31098 


AFOSI  Detachment  716 

Fglin  Air  Force  Auxiliary  Field  9.  FI,  32544 

AFOSr  Detachment  717 

Mtxxly  Air  Force  Base,  GA  31601 


AFOSI  District  8 

Maxwell  Air  Force  Base,  AI.  361 12 


AFOSI  Detachment  803 

Craig  Air  Force  Base.  AI    36701 


AFOSI  Detachment  810 

England  Air  Force  Base.  I. A  71301 


AFOSI  Detachment  811 

Columbus  Air  Force  Base.  MS  39701 


AFOSI  Detachment  812 

Keesler  Air  Force  Base.  MS  39534 


AFOSI  Detachment  813 

l,ittle  Rixk  Air  Force  Base,  AR  72076 


AFOSI  Detachment  814 

BIythevillc  Air  Force  Base.  AR  72315 


AFOSI  Detachment  815 

Barksdale  Air  Force  Base.  LA  71110 


AFOSI  District  10 

San  .Antonio  Air  Force  Station, 
Box  8678.  Wainwnght 
San  Antonio  IX  78208 


AFOSI  Detachment  1001 

Bergslrom  Air  Force  Base,  TX  78743 


AFOSI  Detachment  1008 
GiKxlfcllow  Air  Force  Base,  TX  76901 


AFOSI  Detachment  1012 

Lackland  Air  Force  Base,  TX  78236 


AFOSI  Detachment  1014 

Laughlin  Air  Force  Base.  TX  78840 


AFOSI  Dctachmcm  1015 

Randolph  An   Force  Base.  TX  78148 


AFOSI  Detachment  1016 

KeUy  Air  Force  Base.  TX  78241 


AFOSI  Detachment  1018 

Brooks  Air  Force  Base.  TX  78235 


AFOSI  Distnct  11 

Tinker  Air  Force  Base,  OK  73145 


AFOSI  Detachment  1101 

Alius  Air  Force  Base.  OK  73521 


AFOSI  Detachment  1108 

Carswell  Air  1  orcc  Base.  TX  76127 


AFOSI  Detachmcnl  1110 

Dyess  Air  Force  Base.  IX  79607 


AFOSI  Detachment  1114 

Sheppard  Air  Force  Base.   FX  76311 

AFOSI  Detachment  1115 

Vance  Air  Force  Base,  OK  73701 


AFOSI  Detachment  1116 

Webb  Air  Force  Base,  TX  74:'20 


AFOSI  Detachment  1117 

Reese  Air  Force  Base.  TX  79489 


AFOSI  Distnct  12 

Chanute  Air  Force  Base,  11    61868 


AFOSI  Detachment  1202 

Grissom  Air  Force  Base,  IN  46971 


AFOSI  Detachment  1203 

Scott  Air  Force  Base,  11    62225 


AFOSI  Detachment  1205 

Richards  Gebaur  Air  Force  Base,  MO  64031 


AFOSI  Detachment  1206 

Whiteman  Air  Force  Base,  MO  65301 


AFOSI  Detachment  1207 
PO  Box  4729 
Chicago.  IL  60680 


AFOSI  Detachment  1211 

Duluih  International  Airport.  MN  55814 


AFOSI  Distncl  13 
Offutt  Air  Force  Base,  NE  68113 


AFOSI  Detachment  1302 

PO  Box  217 

EUswortk  Air  Porce  Base.  sU  *>  /  M 

AFOSI  Detachment  1306         * 

McDonnell  Air  Force  Base.  KS  67221 


AFOSI  Detachmcnl  1312 

Minot  Air  Force  Base.  NO  58701 


AFOSI  Detachment  1313 


DEPARTMENT  OF   DEFENSE 

Grand  Forks  Air  Force  Base.  ND  58201 


AFOSI  District  14 

Lowry  Air  Force  Base.  CO  80230 


-)inn 


AFOSI  Detachment  1401 

Fnt  Air  Force  Base,  CO  80912 


AFOSI  Detachment  1402 

F  E  Warren  Air  Force  Base,  WY  82001 


AFOSI  Detachment  1404 

Hill  Air  Force  Base.  VJ  84406 


AFOSI  District  17 

Kirtlaiid  Air  Force  Base,  NM  87117 


AFOSI  Detachment  1702 
PO  Box  609 
Main  Post  Office 
Clovis,  NM  88101 


AFOSI  DcUichment  170? 
PO  Box  1 5003 
Tucson,  AZ  85708 


AFOSI  Detachmcnl  1704 
PO  Box  548 
HoUoman  An  Force  Base,  NM  88330 


AFOSI  Detachment  1705 

Luke  Air  Force  Base.  AZ  85309 


AFOSI  Detachment  1707 

WiUiams  Au"  Force  Base,  A7.  85224 


AFOSI  District  18 

Norton  Air  Force  Base,  CA  92409 


AFOSI  Detachment  1801 
PO  Box  248 
Edwards  Air  Force  Base,  CA  93523 


AFOSI  Detachment  1802 

George  Air  Force  Base,  CA  92392 


AFOSI  Detachment  1803 

March  Air  Force  Base,  CA  92508 


AFOSI  Detachment  1810 

Vandenberg  Air  Force  Base.  CA  93437 


AFOJj}  Pctachmcni  l8ii 

PO   Box  92<?60 
Worldway  Postal  Center 

Uos  Angeles.  CA  90009 


AFOSI  Detachment  1812 
Nellis  Air  Force  Base,  NV  89191 


AFOSI  Distncl  19 

Travis  Atr  Force  Base.  CA  ')45i5 
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AKOSI  Detachment  IWl 

Beale  Air  Force  Base.  CA  ISVOI 


AFOSl  Detachment  IW: 

Castle  Air  Force  Base.  CA  'J5.M: 


AFOSl  District  43 

APO  San  Francisco  «>6;i9 


AFOSl  District  44 

APO  San  Francisco  96<>53 


AFOSl  Detachment  l'H)4 

Mather  Air  Force  Base.  CA  45655 


AFOSl  Detachment  l'*()5 

McClellan  Air  Force  Base.  CA  '1565: 


AFOSl  Detachment  1910 
Treasure  Island.  CA  94130 


AFOSl  District  :0 

McChord  Air  Force  Base.  WA  98438 


AFOSl  Detachment  2001 
PO  Box  1332 
Fairchild  Air  Force  Base.  WA  99011 


AFOSl  District  45 

APO  San  Francisco  96301 


AFOSl  Detachment  4502 
APO  San  Francisco  96264 


AFOSl  Detachment  4506 
APO  San  Francisco  96570 


AFOSl  District  46 

APO  San  Francisco  96328 


AFOSl  Detachment  4606 
APO  San  Francisco  96519 


AFOSl  Detachment  2006 

Malmstrom  Air  Force  Base.  MT  59402 


AFOSl  District  49 

APO  San  Francisco  96280 


AFOSl  Detachment  2007 

Mt  Home  Air  Force  Base.  ID  83648 


AFOSl  Detachment  4904 
APO  San  Francisco  96360 


AFOSl  District  21 

I.angley  Air  Force  Base.  VA  23665 


AFOSl  District  51 

APO  San  Francisco  96346 


AFOSl  Detachment  2101 

Pope  Air  Force  Base.  NC  28308 


AFOSl  Detachment  5103 
APO  San  Francisco  96288 


AFOSl  Detachment  2102 

Shaw  Air  Force  Base.  NC  29152 


AFOSl  Detachment  5105 
APO  San  Francisco  96330 


AFOSl  Detachment  2103 
Charleston  Air  Force  Base.  SC  29404 


AFOSl  Detachment  2104 

Seymour  Johnson  Air  Force  Base.  NC  27531 


AFOSl/Assistant  Deputy  Commander  for  Investigative 
Operations.  Furope 
APO  New  York  09332 


AFOSl  District  62 

APO  New  York  09120 


AFOSl  Detachment  2105 

Mvrtle  Beach  Air  Force  Base,  SC  29577 


AFOSl  District  30 
APO  New  York  09020 


AFOSI/Assistanl  Deputy  Commander  for  Investigative 
Operations.  Pacific 
APO  San  Francisco  96553 


AFOSl  Detachment  6201 
FPO  New  York  09510 


AFOSl  Detachment  6202 
APO  New   York  09179 


AFOSl  Detachment  6203 
APO  New  York  09194 


AFOSl  District  41 

APO  San  Francisco  96334 


AFOSl  Detachment  6204 
APO  New  York  09238 


AFOSl  District  42 

APO  San  Francisco  96274 


AFOSl  Detachment  6205 
APO  New  York  09755 


AFOSl  Detachment  4201 
APO  San  Francisco  96528 


AFOSl  Detachment  6206 
APO  New  York  09193 
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AFOSl  District  65 

APO  Nevk   York  09794 


\FOSl  Detachment  6501 
APO  New   York  09293 


AFOST  Detachment  6'i02 
APO  New    York  (W:40 


AFOSl  Detachment  6'!05 

APU  Nevk   York  0'ru4 


AFOSl  District  6S 

APO  New   York  tN283 


AFOSl  Detachment  6S01 
APO  New  York  09286 


AFOSl  District  72 

APO  Neu   York  09205 


AFOSl  District  81 
APO  Seattle  98742 


AFOSl  Detachment  8101 
APO  Seattle  98737 


MR  FORCE  RESERVE  OFFICERS  TR.\lMNCi 
CORPS  UMTS 

HQ    Air  Force  Reserve  Officers  Trami»g  Corps^ 
Maxwell  Air  Force  Base  AL.  36112 


AFROTC  Detachment  5 
Auburn  University 
Auburn,  At-  36830 


AFOSl  Detachment  6904 
APO  New   York  09205 


AFROTC  Detachment  7 

Livingston  State  University 
Livingston.  Al.  35470 


AFOSl  District  '0 

APO  New  York  093?; 


AFOSl  Detachment  '010 
APO  New   York  09057 


AFOSl  Detachment  ^011 
APO  New  York  09132 


AFOSl  Detachment  7013 
APO  New   York  09154 


AFROTC  Detachment  10 
University  of  Alabama 
University.  AL  35486 


AFROTC  Detachment  12 
Samford  University 
Birmingham,  AL  35209 


AFROTC  Detachment  15 

Tuskejtee  Institute 
Tuskegee,  AL  36088 


AFOSl  Detachment  '014 
APO  New   York  09109 


AFROTC  Detachment  17 
Troy  Stale  University 
Troy.  AL  36081 


AFOSl  Detachment  7024 
APO  New  York  09012 


AFOSl  Detachment  7028 
APO  New  York  09611 


AFOSl  Detachment  7029 
Box  245 
APO  New   York  09080 


AFOSl  Detachment  7030 
APO  New   York  09292 


AFOSl  Detachment  7031 
APO  New   York  09860 


AFOSl  Detachment  7032 
APO  New   York  09130 


.AFROTC  Detachment  14 
Alabama  State  Universitv 
Montgomery,  AL  36101 


AFROTC  Detachment  20 
Universitv  of  Arizona 
Tucson.  AZ  85721 


.AFROTC  Detachment  25 
Ari/ona  State  University 
Tempe.  AZ  85281 

AFROTC  Detachment  27 
Northern  Arizona  University 
Flagstaf,  AZ  H6001 

.AFROTC  Detachment  30 
Universitv  of  Arkansas 
Favetteville.  AR  -2701 


AFOSl  District  71 

APO  New  York  09223 


AFOSl  Detachment  7101 
APO  New   York  09291 


AFROTC  Detachment  32 

Universitv  of  Arkansas  at  Monlicello 
Monticello,  AR  71655 
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AFRO  re  Detachment  '5 

C  alifornia  State  University  Fresno 
Fresno.  CA  tMlO 


AFROrC  Oelachmenl  40 

I. ovoid  I'niversitv  of  1  os  Angeles 
I  OS  Angeles.  CA  lOOa"; 


AFROrC  Detachment  45 

California  State  I'niversitv  San  Jose 
San  Jose.  CA  "JMU 


AFROTC  Detachment  55 

L'niversitv  of  California  at  I  os  Angeles 
I  OS  Angeles.  CA  'H)0:4 


AFROTC  Detachment  60 
L'niversitv  of  Southern  Calif 
l.os  Angeles.  CA  90007 


AFROTC  Detachment  75 

California  State  University  San  Diego 
San  Diego.  C  A '>2  II  5 


AFROTC  Detachment  80 
California  State  University  San  Francisco 
San  Francisco.  CA  941.^2 


AFROTC  Detachment  85 
University  of  California 
Berkeley.  CA  94720 


AFROTC  Detachment  90 
Colorado  State  University 
Ft  Collins.  CO  80521 


AFROTC  Detachment  100 

University  of  Northern  Colorado 
Greeley.  CO  80631 


AFROTC  Detachment  105 
University  of  Colorado 
Boulder.  CO  80302 


AFROTC  Detachment  115 
University  of  Connecticut 
Storrs,  CT  06268 


AFROTC  Detachment  130 
Howard  University 
Wash.  DC  20001 


AFROTC  Detachment  145 
Florida  State  University 
Tallahassee.  FL  32306 


AFROTC  Detachment  150 
University  of  Florida 
Gainesville.  FL  32601 


AFROTC  Detachment  155 
University  of  Miami 
Coral  Gables.  FL  33124 


AFROTC  Detachment  157 
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Fmhrv-Riddle  Aeronautical  llniversilv 
Daytona  Beach.  FL  32015 


AFROrC  Detachment  159 

Florida  Technological  University 
Orlando.  FL  32816 


AFROTC  Detachment  160 
LIniversitv  of  Georgia 
Athens,  GA  30601 


AFROTC  Detachment  165 

Georgia  Institute  of  Technology 
Atlanta.  GA  30332 


AT  ROTC  Detachment  172 
V  jldosta  State  College 
Valdosta.  GA  31601 


AFROTC  Detachment  175 
University  of  Hawaii 
Honolulu!  HI  96822 


AFROTC  Detachment  180 
University  of  Idaho 
Moscow.  ID  83844 


AFKOIC  Detachment  185 
Bradley  University 
Peoria.  IL  61606 


AFROTC  Detachment  190 
University  of  Illinois 
Champaign.  IL  61820 


AFROTC  Detachment  195 

Illinois  Institute  of  Technology 
Chicago.  II    60616 


AFROTC  Detachment  205 

Southern  Illinois  University 
Carbondale.  IL  62901 


AFROTC  Detachment  206 

Southern  Illinois  University  at  Edwardsville 
Edwardsville.  IL  62025 


AFROTC  Detachment  207 
Parks  College  of  St  Louis 
Cahokia.  IL  62206 


AFROTC  Detachment  210 
Butler  University 
Indianapolis.  IN  46207 


AFROTC  Detachment  215 
Indiana  University 
Bloomington.  IN  4^401 


AFROTC  Detachment  220 

Purdue  L'niversitv 
I.afavette.  IN  47906 


AFROTC  Detachment  225 
University  of  Notre  Dame 


Notre,  Dame  IN  46556 


AFROTC  DeiaLhrnent  240 
UniversitN  of  I  vanssille 
Fvansville.  IN  4"-04 


AFROTt    Oclachmcnl  245 
Coe  College 
Cedar  Rapids.  lA  52420 


AFROTC  Detachment  250 
Iowa  State  University 
Ames.  lA   MH)IO 


AFROIC  Detachment  255 
State  I'niversilN  i)f  Iowa 
Iowa  City.  lA  "-2:40 


AFROTC  Detachment  ro 
Kansas  State  Iniversity 
Manhattan.  KS  66504 


AFROTC  Detachment  275 
Wichita  State  Uni\ersity 
Wichita.  KS  67208 


AFROTC  Detachment  280 
University  of  Kansas 
Lawrence.  KS  66044 


AFROTC  Delachmenl  2X'- 

Washburn  L'niversitv  of  Topeka 
Topeka.  KS  66621 


AFROTC  Detachment  290 
University  of  Kentucky 
Lexington.  KV  40506 


AFROTC  Detachment  295 
University  of  Louisville 
Louisville.  KY  40208 


AFROTC  Detachment  305 

Louisiana  Polytechnic  Institute 
Ruston.  LA  71270 


AFROTC  Detachment  310 

Louisiana  State  University  &  A&M  College 
Baton  Rouge.  LA  70803 


AFROTC  Detachment  31 
Grambling  College 
Grambling,  LA  71245 


AFROTC  Detachment  31^ 

University  of  Southwestern  Louisiana 
Lafavette.  LA  70501 


AFROTC  Detachment  320 
Tulane  University 
New  Orleans.  LA  701  IX 


AFROTC  Detachment  320A 
Nicholls  State  L'niversity 
Thibodau.x,  LA  70301 


.oit 
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AFROTC  Detachment  330 
Universitv  of  Maryland 
College  Park.  MD  20742 


AFROTC  Detachment  330A         , 

Universitv  of  Marvland,  Fastern  Shore 
Prince  Anne    MD  21853 


AFROTC  Detachment  340 

College  of  the  Holv  Cross 
Worcester.  MA  01610 


AFR"oTr  Detachment  345 

Lowell  Technological  Institute 
Lowell.  MA  01854 


AFROTC  Detachment  365 

Massachusetts  Institute  of  Technology 
Cambridge.  MA  02139 


AFROTC  Deuchment  :'"0 
University  of  Massachusetts 
Amherst.  MA  P1002 


AFROTC  Detachment  ^80 
Michigan  State  L  niversitv 
East  Lansing.  MI  48823 


AFROTC  Detachment  385 
Universitv  of  Detroit 
Detroit.  Ml  48221 


AFROTC  Detachment  390 
L'nii.ersil'.  of  Michigan 
Ann  Arbor.  Ml  48104 


AFROTC  Detachment  400 

Michigan  Technological  University 
Houghton.  Ml  49931 


AFROTC  Detachment  410 
College  of  St  Thomas 
St  Paul.  MN  55101 


AFROTC  Detachment  4L< 
L'niversitv  of  Minnesota 
Minneapolis.  MN  55455 


AFROTC  Detachment  420 
Lniversitv  of  Minnesota 
Duluih.  MN  55812 


AFROTC  Detachment  425 
Mississippi  State  L  niversity 
State  College.  MS  39-62 


AFROTC  Detachment  430 
University  of  Mississippi 
University  MS  38677 


AFROTC  Detachment  432 

University  of  Southern  Mississippi 
Hattisburg.  MS  39401 
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AFROTC  Detachment  4U 

Mississippi  Vallev  State  College 
Itta  Bena.  MS  38<»4I 


AFROTC  Detachment  4r 

Southeast  Missouri  Stale  College 
Cape  Girardeau.  MO  6.^'0I 


AFROTC  Detachment  440 
University  of  Missouri 
Columbia.  MO  65201 


AFROTC  Detachment  442 

L'niversitv  of  Missouri  at  Rolla 
Rolla.  MO  65401 


AFROTC  Detachment  450 
Montana  State  University 
Bo/eman.  MT  59715 


AFROTC  Detachment  455 
University  of  Montana 
Missoula.  MT  59801 


AFROTC  Detachment  465 
University  of  Nebraska 
Lincoln.  NE  68508 


AFROTC  Detachment  470 

University  of  Nebraska  at  Omaha 
Omaha.  NF.  68101 


AFROTC  Detachment  4"5 

University  of  New  Hampshire 
Durham,  NH  03824 


AFROTC  Detachment  485 
Rutgers  The  State  University 
Ney*  Brunswick.  NJ  08903 


AFROTC  Detachment  490 

Newark  College  of  Engineering 
Newark.  NJ  07102 


AFROTC  Detachment  495 

Stevens  Institute  of  Technology 
Hoboken.  NJ  07030 


AFROTC  Detachment  505 
New  Mexico  State  University 
Las  Cruces.  NM  88001 


AFROTC  Detachment  510 
University  of  New  Mexico 
Albuquerque.  NM  87106 


AFROTC  Detachment  52 
Cornell  University 
Ithaca,  NY   14850 


AFROTC  Detachmenl  535 
Syracuse  University 
Syracuse,  NY  13210 
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AFROTC  Detachmenl  V<0 

Rensselaer  Polytechnic  Institute 
Troy.  NY   12181 


AFROTC  Detachment  560 
Manhattan  College 
Bronx.  NY  10471 


AFROTC  Detachment  585 
Duke  University 
Durham.  NC  27706 


AFROTC  Detachment  590 
University  of  North  Carolina 
Chapel  Hill.  NC  2''514 


AFROTC  Detachment  595 

North  Carolina  State  Unisersity 
Raleigh.  NC  2^606 


AFROTC  Detachment  600 

East  Carolina  University.  PO  Box  2766 
Greenville.  NC  2-834 


AFROTC  Detachment  605 

North  Carolina  A  &  T  State  University 
Greensboro.  NC  27411 


AFROTC  Detachment  607 
Fayetteville  State  University 
Fayetteville.  NC  28301 


AFROTC  Detachmenl  610 

North  Dakota  State  University  of  A  A  AS 
Fargo.  ND  58103 


AFROTC  Detachment  615 
Uniyersitv  of  North  Dakota 
Grand  Forks.  ND  58201 


AFROTC  Detachment  620 

Bowling  Green  State  University 
Bowling.  Green  OH  43402 


AFROTC  Detachment  630 

Kent  State  Urti-versity 
Kent,  OH  44240 


AFROTC  Detachment  640 
Miami  University 
Oxford.  OH  45056 


AFRO  rC  Detachment  645 
Ohio  State  University 
Columbus.  OH  43210 


AFROTC  Detachment  646 
Capital  University 
Columbus.  OH  43209 


AFROTC  Detachment  650 
Ohio  University 
Athens,  OH  45701 


AFROTC  Detachment  660 


I'niyersity  of  Akrun 
Akron,  OH  44M14 


AFROTC  Delachmenl  ^h5 
University  of  Cincinnati 
Cincinnati.  OH  45221 


Al  KOrC  Detachment  6-0 
Oklahoma  Slate  University 
Stillwater,  OK  740^4 


AFROTC  Det.iLhmcnt  675 
University  of  Oklahoma 
Norman,  OK  -M169 


AFROTC  Dei.lv hmeni  ^85 
Oregon  State  University 
Corvallis.  OR  97331 


AFROTC  Detachment  690 
University  of  Oregon 
Eugene.  OR  97403 

AFROTC  Detachment  695 
University  of  Portland 
Portland.  OR  97203 


AFROTC  Detachmenl  "10 
Gettsburg  College 
Gettsburg.  PA  17325 


AFROTC  Detachment  715 
Lehigh  Uniyersity 
Bethlehem.  PA  18015 


AFROTC  Detachment  720 

Pennsylvania  State  University 
University  Park.  PA  16802 


AFROTC  Detachment  730 
University  of  Pittsburgh 
Pittsburgh.  PA  15213 


AFROTC  Detachment  735 
Allegheny  College 
Meadville,  PA  16335 


AFROTC  Detachment  745 
Grove  Citv  College 
Grove  City.  PA  16127 


AFROTC  Detachmenl  750 
St  Joseph's  College 
Philadelphia.  PA  19131 


AFROTC  Detachment  752 
Wilkes  College 
Wilkes  Barre.  PA  18703 


AFROTC  Detachment  755 
University  of  Puerto  Rico 
Rio  Piedras.  PR  00931 


AFROTC  Detachment  756 
University  of  Puerto  Rico 
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May  ague/.  PR  00708 


AFROTC  Detachment  765 
The  Citadel 
Charleston.  SC  29409 


AFROTC  Detachment  770 
(  lemson  University 
Clem  son,  SC  29631 


ilUlT 


AFROTC  Detachment  772 
Baptist  College  at  Charleston 
Charleston.  SC  29411 


.\1K()1C    Detachment  775 
University  of  South  Carolina 
Columbia.  SC  29208 


AFROTC  Detachment  7-7 
Newberry  College 
Newberry.  SC  2*^108 


AFROTC  Detachment  780 

South  Dakota  State  University 
Brookings,  SD  57006 


AFROTC  Detachment  785 
Memphis  State  University 
Memphis.  TN  38111 


AFROTC  Detachment  790 
Tennessee  Agricultural  & 
Industrial  State  University 
Nashville.  TN  37203 


AFROTC  Detachment  800 
University  of  Tennessee 
Knoxville,  TN  37916 


AFROTC  Detachmenl  805 
Texas  .A&M  University 
College  Stn,  TX  -7840 


AFROTC  Detachment  810 
Baylor  University 
Waco.  TX  76703 


AFROTC  Detachment  815 

Southern  Methodist  University 
Dallas.  TX  '5222 


AFROTC  Detachment  820 
Texas  Technological  College 
Lubbock.  TX  79409 


.AFROTC  Detachment  825 
University  of  Texas 
Austin,  TX  -H'l: 

AFROTC  Detachmenl  830 


East  Texas  Slate  College 
Commerce.  TX  75429 


AFROTC  Detachment  835 
North  Texas  State  College 
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Denton.  TX  76203 


AFROTC  Delachmem  837 
Pan  Amencan  University 
Edinhurg.  TX  78539 


AFROTC  Detachment  WO 
University  of  Paget  Sound 
Tacoma,  WA  98416 


AFROTC  Detachment  840 
Southwest  Texas  State  College 
San  Marcos.  TX  78666 


AFROTC  Detachment  905 
Washington  State  University 
Pullman.  WA  99163 


AFROTC  Detachment  842 
Lamar  State  University  of  Technology 
Beaumont,  TX  77710 


AFROTC  Detachment  910 
University  of  Washington 
Seattle.  WA  98105 


AFROTC  Detachment  845 
Texas  Christian  University 
Ft  Worth,  TX  76129 


AFROrc   Detachment  915 
West  Virginia  University 
Morgantown.  WV  26506 


AFROTC  Detachment  847 
Angelo  State  LIniversity 
San  Angelo.  TX  76901  ' 


AFROTC  Detachment  925 
University  of  Wisconsin 
Madison.  WI  53706 


AFROTC  DeUchment  849 
Sul  Ross  State  University 
Alpine.  TX  79830 


AFROTC  Detachment  930 
Wisconsin  State  College 
Supenor.  Wl  54880 


AFROTC  Detachment  850 
University  of  Utah 
Salt  Lake.  City  UT  84112 


AFROTC  Detachment  940 
University  of  Wyoming 
Laramie.  WY  82070 


AFROTC  Detachment  855 
Bngham  Young  University 
Provo,  UT  84601 


AFROTC  Detachment  860 
Utah  State  University 
Logan,  UT  84321 


AFROTC  Detachment  862 
Southern  Utah  State  College 
Cedar  City.  UT  84720 


AFROTC  Detachment  865 
St  Michael's  College 
Winooski.  VT  05404 


AIR  NATIONAL  GUARD  STATE  HEADQUARTERS 


Headquarters,  Alabama  Air  National  Guard 
P()  Box  nil 
Montgomery.  AL  36102 


Headquarters,  Alaska  Air  National  Guard 
610  MacKav  Bldg.  V^H  Denali  Street 
Anchorage,  AK  99501 


Headquarters.  Arizona  Air  National  Guard 
5636  E  McDowell  Rd 
Phoemx.  AZ  85008 


Headquarters.  Arkansas  Air  National  Guard 
Little  Rock  Air  Force  Base.  AR  72076 


AFROTC  Detachment  867 
Norwich  University 
Northfield.  VT  05663 


Headquarters,  California  Air  Nationcil  Guard 
K)  Box  214405 
Sacramento.  CA  95821 


AFROTC  Detachment  875 
Virginia  Polytechnic  Institute 
Blacksburg,  VA  24061 


Headquarters.  Colorado  Air  National  Guard 
Buckley  Air  National  Guard  Base 
Aurora,  CO  80010 


AFROTC  Detachment  880 
Virginia  Mibtat^  Institute 
Lexington.  VA  24450 


Headquarters,  Connecticut  Air  National  Guard 
Bradley  Field 
Windsor  Locks.  CT  060% 


AFROTC  Detachment  890 
University  of  Virginia 
Charlottesville,  VA  22903 


Headquarters,  Delaware  Air  National  Guard 
Greater  Wilmington  Airport 
New  Castle.  DE  19720 


AFROTC  Detachment  895 
Central  Washington  State  College 
EUensburg.  WA  98926 


Headquarters,  District  of  Columbia  Air  National  Guard 
2001  E  Capitol  Street 
National  Guard  Armory 


FEDERAL    REGISTER      VOL      42      NO      188 — WEDNESDAY      SEPTEMBER    28,     1977 


DEPARTMENT   OF   DEFENSE 


»1049 


Washington,  DC  20003 

Headquarters,  Florida  Air  National  Guard 
Slate  Arsenal 
St  Augustine.  Fl    32084 

Headquarters,  Georgia  Air  National  (iuard 
R)  Box  4839 
Atlanta.  GA  30302 


Headquarters.  Hawaii  Air  National  Guard 
Ft  Ruger 
Honolulu.  FH  9<>«16        I 


Headquarters,  Idaho  Air  National  Ciuard 
PO  Box  1098 
Boise.  ID  83701 


Headquarters.  Illinois  Air  National  Guard 
PO  Box  66486 
Chicago-O'Hare  International  Airport.  11.60666 


Headquarters,  Indiana  Air  National  Guard 
Stout  Field 
Indianapolis,  IN  46241 


Headquarters.  Iowa  Air  National  Guard 
PO  Box  616 
Dcs  Moines.  lA  50303 


Headquarters,  Kansas  Air  National  Guard 
McConnelt  Air  Forte  Base,  KS  67221 


Headquarters,  Kentucky  Air  National  Guard 
Boone  Center 
Frankfort,  KY  40601 


Headquarters.  Louisiana  Air  National  Guard 
Jackson  Barracks 
New  Orleans,  LA  70146 


Headquarters,  Maine  Air  National  Guard 
Camp  Keyes 
Augusta,  ME  04330 

Headquarters,  Maryland  Air  National  Guard 
Fifth  Regiment  Armory 
Baltimore,  MD  21201 


Headquarters,  Massachusetts  An  National  Guard 
Ous  Air  Force  Base,  MA  02542 


Headquarters.  Michigan  Air  National  Guard 
PO  Box  210 
Lansing,  MI  48901 

Headquarters.  Minnesota  Air  National  Guard 
State  Capitol 
St  Paul.  MN  55101 


Headquarters.  Mississippi  Air  National  Guard 
PO  Box  5027.  Fondren  Station 
Jackson,  MS  39216 


Headquarters,  Missouri  Air  National  Guard 
1717  Industnal  Ave 
Jefferson  City.  MO  65101 


Headquarters,  Montana  Air  National  Guard 
State  Arsenal 
Helena,  MT  59601 


Headquarters,  Nebraska  Air  National  Guard 
Air  National  Guard  Base 
Lincoln.  NL  68524 

Headquarters,  Nevada  .Air  National  Guard 
PO  Box  1120 
Carson  City.  NV  89701 

Headquarters,  New  Hampshire  Air  National  Guard 
Slate  Military  Reservation 
Airport  Road 
Concord.  NH  03301 

Headquarters,  New  Jersey  Air  National  Guard 
108  Tactical  Fighter  Wing 
McCiuirc  Air  Force  Base.  NJ  08641 


Headquarters.  New  Mexico  Air  National  Guard 
l>()Box551 
Albuquerque.  NM  87103 

Headquarters,  New  York  Air  National  Guard 
Westchester  Co  Municipal  .\irport 
White  Plains,  NY  10604 


Headquarters,  North  Carolina  Air  National  Guard 

Douglas  Municipal  Airp«irt 
Charlotte,  NC  28219 


Headquarters.  North  Dakota  Air  National  Guard 

Box  1817 
Bismarck.  ND  58S01 

Headquarters.  Ohio  Air  National  Guard 
PO  Box  660 
Worthington.  OH  43085 

Headquarters,  Oklahoma  Air  National  Guard 
2205  North  Central  Street 
Oklahoma  City.  OK  7^105 


Headquarters.  Oregon  Air  National  Guard 
Portland  International  .\irpon,  OR  97218 


Headquarters,  Pennsylvania  Air  National  Guard 
c/o  Dept  of  Military  Affairs 
Annville,  PA  17003 


Headquarters,  Puerto  Rico  Air  National  Guard 
PO  Box  3786 
San  Juan.  PR  00904 

Headquarters.  Rhixle  Island  Air  National  Guard 
Theodore  F  Green  Municipal  Airport 
Warwick.  RI  02886 


Headquarters.  South  Carolina  Air  National  Guard 
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Mc Entire  Air  National  Guard  Base* 
Easlover.  SC  29044 


Headuuartcrs,  South  Dakota  Air  National  Guard 
ioe  Foss  Field 
Sioux  Falls,  SD  57104 


CALIFORNIA 

Costa  Mesa  Air  National  (iiiard  Station,  CA  V2627 
,     Fresno  Air  N.itional  Ciuard  Base,  CA  93727 
Hayward  Municipal  Airport.  CA  94543 
Ontario  International  Airport,  CA  91761 
Van  Nuys  Airport.  CA  91409 


The  Adjutant  Crcneral,  Tennessee 
Attn    Air  Section 
National  Guard  .Armory- 
Sidco  Dnve 
Nashville,  TN  37204 


Headquarters,  Texas  Air  National  Guard 
PO  Box  5218 
Austin,  TX  78703 


Headquarters,  Utah  Air  National  Guard 
PO  Box  16087 
Salt  Lake  City.  UT  84116 


Headquarters.  Vermont  Air  National  Guard 
Camp  Johnson 
Winooski,  VT  05404 


Headquarters.  Virginia  Air  National  Guard 
Byrd  Field  • 

Sandston,  VA  23150 


Headquarters. ^Washington  Air  National  Guard 
Camp  Murray 
Tacoma.  WA  98430 


COLORADO 

Buckley  Ait  National  Guard  Base.  CO  8(X)10 


CONNFCTICin 

Bradley  Air  Nalion^d  (Juard  Base.  CT  060% 
Orange  Air  National  Cjuard  Commumcalions  Station, 
CT  06477 


DKLAWARH 

Greater  Wilmington  Airport,  DH  19720 

FLORIDA 
Jacksonville  International  Airport.  II    32229 

GEORGIA 

Dohbms  Air  National  Guard  .Annex.  CiA  30060 
Lewis  B  Wilson  Airport.  GA  ^1206 
Savannah  Municipal  Airport,  (iA  31402 

HAWAII 

Hickam  Air  National  Guard  Annex,  HI  96553 


IDAHO 

Boise  Air  Terminal,  ID  83701 


Headquarters,  West  Virginia  Air  National  Guard 
Kanawha  Airp<irt 
Charleston,  WV  25311 


ILLINOIS 

Capital  Mumcipal  Airport,  11.  62705 
Greater  Peona  Airport.  M.  61607 


Headquarters.  Wisconsin  Air  National  Guard 
PO  Box  328 
Madison.  WI  53701 


Headquarters.  Wyoming  Air  National  Guard 
PO  Box  2268 
Cheyenne.  WY  82001 


AIR  NATIONAl.  (;L  ARD  BASES,  STATIONS, 

AIRPORTS. 

AND  INSTALLATIONS 

ALABAMA 

Birmingham  Municipal  Airport,  AL  35217 

Martin  Air  National  Guard  Station,  AL  35954 

Dannelly  Field,  AL  36105 

Hall  Air  National  Guard  Station,  AL  36301  s 

ALASKA 
Kulis  Air  National  Guard  Base,  AK  99502 


ARIZONA 

Sky  Harbor  Municipal  Airport,  .AZ  85034 
Tucson  International  Airport,  AZ  85706 


ARKANSAS 

Ft  Smith  Municipal  Airport,  AR  72901 

Little  Rock  Air  National  Guard  Annex,  AR  72076 


INDIANA 

Ft  Wayne  Municipal  Airport.  IN  46809 

Hulman  Field.  IN  4^803 

Stout  Field  (Air  National  Guard).  IN  46241 


IOWA 

I3es  Moines  Municipal  Airport,  IA  50321 

Ft  Dodge,  IA  S0501 

Sioux  City  Municipal  Airport.  IA  51054 


KANSAS 

Forbes  .\ir  National  Ciuard  .Annex,  KS  66620 
McConnell  Air  National  Guard  Annex,  KS  67221 


KENTUCKY 

Standiford  Field,  KY  40213 


LOUISIANA 

Hammond  Air  National  Guard  Communications  Station. 

LA  70401 

New  Orleans  Air  National  Guard  Annex.  LA  70146 


MAINE 

Bangor  International  Airf>ort,  ME  04401 

South  Portland  .Air  National  Guard  Station,  ME  04106 


MARYLAND 

Andrews  Air  National  Guard  Annex,  DC  20331 
Martin  Airport,  MD  21220 
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MASSACHUSETTS 

Barnes  Municipal  Airport.  MA  01085 
Otis  Air  National  Guard  Annex,  MA  02542 
Wellesley  Air  National  (iuard  Station,  MA  02181 
Worcester  Air  National  Guard  Station,  MA  01605 


MICHIGAN 

Phelps/Collins  Airp<irt,  Ml  49707 

.Self ridge  Air  National  (Iuard  Base,  Ml  48045 

W  K  Kellogg  Regional  Airport,  Ml  49016 


MINNESOTA 

Duluth  Air  National  Guard  Base, 


MN  5SS14 


MISSISSIPPI 

Allen  C.  Thompson  Field,  MS  39205 
Gulfport  Municipal  Airpt>rt,  MS  39501 
Key  Field.  MS  39301 


MISSOURI 

Jefferson  Barracks  Air  National  Guard  Station, 
St  Louis.  MO  63125 

Lambert/St  Louis  Municipal  Airport.  MO  63145 
Rosccrans  Memorial  Airport.  MO  64503 


OKLAHOMA 

Tulsa  International  .Airport,  OK  74115 
Wdl  Rogers  World  Airport,  OK  73159 


OREGON  ^„  „^,.o 

Portland  International  Airport.  OR  97218 


PENNSYLVANIA  dak-.ii 

Greater  IMtshurgh  ,Air  National  Guard  Base,  PA  n^3i 
Hamsburg  Iniematinnal  .Airport  (Air  .Saiional  Guard). 
Middletown.  PA  17U57 
Willow  Grove  Air  National  Guard  Annex,  PA  19UW 


PUERTO  RICO  ^,  ,  „        .^ 

Puerto  Rico  International  Airport  (-Air  NaUonal  Guard), 
San  Juan.  PR  00904 


RHODE  ISLAND 

Cranston  Air  National  Guard  StaUon.  RI  02910 
Theodore  1-  Green  Municipal  .Airport.  RI  02886 


SOUTH  CAROLINA 

McEntire  Air  National  Guard  Base,  SC  29044 


MONTANA 

Great  Falls  International  Airport,  MT  59401 


SOUTH  DAKOTA 

Joe  Foss  Field,  SD  57104 


NEBRASKA 

Lincoln  Air  National  Guard  Annex.  NE  68524 


NEVADA 

Reno  Municipal  Airport,  NV  98502 


TENNESSEE 

Alcoa  Air  National  Guard  Station,  TN  3T701 

Lovell  Field,  FN  37421 
McCihee  Tyson  Airport,   IN  '^'"901 
Memphis  Mctrop<ilitan  ,Airpt)rt,  TN  38118 
Nashville  Metropolitan  Airport.  TN  37217 


NEW  HAMPSHIRE 

Pease  Air  National  Guard  Annex,  NH  03801 


NEW  JERSEY 

Atlantic  City  Airp«)rt  (Air  National  Guard).  NJ  08405 
McGuire  Air  National  Guard  Annex,  NJ  08641 


EUlington  Au-  National  Guard  .Annex,  TX  77030 
Garland  Air  National  Guard  Station.  TX  75040 
Henslev  Field  Airptm.  Dallas.  TX  75211 
Kelly  Air  National  Guard  Annex.  TX  78241 
La  Porte  .Air  National  (iuard  StaUon.  TX  77571 
Nederland  Air  National  (iuard  Station,  TX  77627 


NEW  MEXICO 

Kirtland  Air  National  Guard  Annex,  NM  87103 


I  1-1-  A  LI  /^ 

Salt  Lake  City  International  Airport,  UT  841 16 


NEW  YORK 

Roslyn  Air  National  (iuard  Station,  NY  11576 
Schenectady  Airptirt,  NY  12301 
Suffolk  County  Airport,  NY  11978 
Westchester  County  Municipal  Airport,  NY  10604 


VERMONT 

Burbngton  International  Airport,  VT  0.5401 


VIRGINIA 

Byrd  Field,  VA  23150 


NORTH  CAROLINA 

Badin  Air  National  Guard  Station,  NC  28009 
Douglas  Municipal  Airport,  NC  28208 
Wadesboro  Air  National  Guard  Station,  NC  28170 


NORTH  DAKOTA 
Hector  Field.  ND  58102 


Blue  Ash  Air  National  Guard  Station  OH,  45242 
Camp  Perrv  Air  NaUonal  Guard  Station, 
Port  CUnto'n,  OH  43452 
Mansfield  Lahm  Airport,  OH  44901 
Springfield  Municipal  Airport,  OH  45501 
Toledo  Express  Airport.  OH  43558 


WASHINGTON 

Bellingham  Municipal  .Airport.  WA  98225 
Camp  Murray  .Army  Installation.  W.A  9R430 
Four  l^akes  CommumcaUon  Station.  W.A  99004 
Seattle  Air  National  Guard  Base,  W.A  98108 
Spokane  Air  National  Guard  Annex.  W  A  98219 


WEST  VIRGINIA  ..„,-,*..«. 

Eastern  West  Virginia  Regional  Airport,  WV  25401 
Kanawha  Couniy  .Airport.  WV  25311 


WISCONSIN 

General  Mitchell  Air  National  Guard  Base,  WI  53207 
Tniax  Field.  WI  53701 
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Volk  Field  Air  National  Guard  Base.  WI  54618 

WYOMING 
Cheyenne  Municipal  Airport,  WY  82001 


Senior  Air  Force  Representative 
Joint  Services  Liaison  Office 
US  Army  Intelligence  tenter  A  SchiH>l 
Fort  Huachuca,  AZ  H5613 


AIR  UNIVERSITY  ACTIVITIES  AND  SCHOOLS 

Air  Force  Advisory  Group 
Medical  Field  Service  Schoc>l 
Fort  Sam  Houston.  TX  78234 


Air  Force  Liaison  Officer 

US  Military  Academy 
West  Point,  NY  10996 


Air  Force  Representative 
US  Manne  Corps  Educational  Center 
IIS  Marine  Corp*  Schools 
Quantico.  V  A  22134 


Air  Force  Representative 
US  Naval  Academy 
Annapolis,  MD  21402 


Air  University  Review 

Maxwell  Air  Force  Base,  AL  36112 


Senior  Air  Fi>rce  Representative 

US  Army  JFK  (enter  for  Special  Warfare  (Airborne) 
Ft  Bragg.  NC  28307 

Senior  Air  Force  Representative 

US  Army  Logistics  Management  Center 
Ft  Lee,  VA  23801 


Senior  Air  Force  Representative 
US  Army  Quartermaster  School 
Fort  Lee,  VA  23801 


Senior  Air  1  orce  Representative 
Officers  Section 
US  Army  Signal  Sch(H>l 
Fort  Monmouth.  NJ  07703 


Senior  Air  Force  Representative 
US  Army  Transpt)rtation  School 
Fort  Fustis,  VA  23606 


Detachment  12  3825  Support  Group  (Academy) 
Armed  Forces  Staff  College 
Norfolk,  VA  23511 


Senior  Air  Force  Representative 
US  Army  War  College 
Carbsle  Barracks,  PA  17013 


Senior  Air  Force  Representative 
US  Army  Air  Defense  Schixil 
Box  9188 
Fort  Bliss,  TX  79906 


Senior  Air  Force  Representative 

Industnal  College  of  the  Armed  lorccs 
Fort  McNair 
Washington.  DC  20315 


Senior  Air  Force  Representative 
Command  &  Staff  Department 
US  Army  Armor  School 
Fort  Knox,  KY  40121 


Senior  Air  Force  Representative 

US  Army  Artillery  &  Missile  School 
Fort  Sill,  OK  73504 


Senior  Air  Force  Representative 
US  Army  CBR  Weapons 
Onenlalion  Course 
Dugway,  UT  84022 


Senior  Air  Force  Representative 
US  Army  Chemical  Corps  School 
Fort  McCleUan,  AL  36205 


Senior  Air  Force  Representative 
US  Army  Command  &  General  Staff  College 
Fort  Leavenworth,  KS  66027 


Senior  Air  Force  Representative 
US  Army  Engineer  School 
Fort  Belvou^.  VA  22060 


Senior  Air  Force  Representative 
US  Army  Infantry  School 
Fort  Benning.  GA  31905 


Senior  Air  Force  Representative 
The  National  War  College 
Washington,  DC  20315 


Semor  Air  Force  Advisor 
US  Naval  War  College 
Newp<ir1,  RI  02844 


Senior  Air  Force  Representative 

Naval  Amphibious  SchiK)l 
US  Naval  Amphibious  Base 
Coronado  San  Diego,  CA  92155 


Semor  Air  Force  Representative  Code  6408 

Navy  Management  Systems  Center 
Naval  Post  Graduate  School 
Monterey,  CA  93940 


Acadermc  Instructor  &  Albed  Officer  School 
Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Chaplain  Schtx^l 

Maxwell  Air  Force  Base,  AL  36112 


Air  Command  &  Staff  College 

Maxwell  Air  Force  Base,  AL  36112 


Air  Force  Institute  of  Technology 

Wnght-Patterson  Au"  Force  Base,  OH  45433 
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Air  University  Institute  for  Professional  Development 
Maxwell  Air  Force  Base,  AL  36112 


Air  LIniversity  Library 

Maxwell  Air  Force  Base,  AL  36112 


Cleveland.  OH  44135 


Air  Force  Systems  Command 

Scientific  &  Techmcai  Liais<.)n  Office 
Naval  Weapons  Center 
China  I^e,  CA  93555 


Air  War  College 

Maxwell  Air  Force  Base.  AL  36112 


Civil  Engineenng  School 

Wnghl-Patlcrson  Air  Force  Base,  OH  45433 


Air  Force  Systems  Ci>mmand 

Scientific  &  Technical  Liaivm  Office 
Royal  Trust  Tower  •  Suite  2607 
Post  Office  Box  348 
Toronto.  Ontario.  Canada 
M5K  1K7 


Extension  Course  Institute 

Gunter  Air  Force  Station,  AL  36118 


Air  Defense  Weapons  Center 

Tyndall  Air  1  orce  Base,  FL  32401 


School  of  Systems  A  Logistics 

Wnght-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Civil  I'.ngineenng  Center 
Tyndall  Air  Force  Base.  FL  32401 


Squadron  OfficctsJ&thool 

Maxwell  Air  \-ufcc  Base,  AL  36112 


Air  Force  Communications  Security  Center 

San  Antonio,   TX  7K243 


USAF  Senior  Nii|i  Commissioned  Officer  Academy 
Gunter  Air  hitcc  Station,  AL  36114 


Air  Force  Contract  Maintenance  Center 

Wnght  Patterson  Air  Force  Base,  OH  45433 


AREAS 


European  Communications  Area 
APO  New  York  09012 


Northern  Communications  Area 

Gnffiss  Air  Force  Base.  New  York  13441 


Pacific  Communications  Area 
APO  San  Francisco  %553 


Royal  Air  Force  Welford  Ammo  Storage  Area 
APO  New  York  09607 


Southern  Communications  Area 

Oklahoma  City  Air  Force  Sution,  OK  73145 


Tactical  Communications  Area 

Langley  Air  Force  Base,  VA  23665 


CENTERS 

Aerospace  Guidance  Meteorology  Center 
Newark  Air  Force  Station,  OH  43055 


Air  Force  Data  Services  Center 
Washington,  DC  20330 


Air  Force  DaU  Systems  IX'sign  Center 
Gunter  Air  lorcc  Station.  AL  36114 


Air  Force  Hight   Test  Center 

Edvvards  Air  Force  Base.  CA  93523 


Air  Force  Military  Training  Center 
lackland  Air  Force  Base,  TX  78236 


Air  Force  Special  Weapons  Center 
Kirtland  Air  Force  Base.  NM  87115 


Air  Force  Technical  Applications  Center 
Patnck  Air  Force  Base.  EL  32925 


Albert  F  Simpson  Historical  Research  Center 
Maxwell  Air  Force  Base.  AL  ^6112 


Armament  Development  &  Test  Center 
Eglin  Air  Force  Base,  FL  32542 


Air  Force  Systems  Command 

Scientific  &  Technical  Liaison  Office 
Ames  Research  Center  (NASA) 
Moffett  Field,  CA  94035 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Langley  Research  Center  (NASA) 
Langley  Air  Force  Base,  VA  23665 


Air  Force  Systems  Command 
Scientific  &  Technical  Liaison  Office 
Lewis  Research  Center  (NASA) 
21000  Brookpark  Road 
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Arnold  Engineering  Development  Center 
Arnold  Air  Force  Station,  TN  37389 


Chanute  Technical  Training  Center 
Chanute  Air  Force  Base,  IL  61868 


Communications  Computer  Programming  Center 
Tinker  Air  Force  Base.  OK  73145 


Federal  Computer  Performance  EvaluaUon  & 
Simulation  Center 
Washington,  DC  20330 
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Kcesler  Technical  Training  Center 
Kcesler  Air  Force  Base,  MS  39534 


Leadership  &  Management  Development  Center 
Maxwell  Air  Force  Base,  AL  36112 


Lowry  Technical  Training  Center 
Lowry  Air  Force  Base,  CO  80230 


MiUtary  Aircraft  Storage  &  Disptisition  Center 
Davis-Monthan  Air  Force  Base,  AZ  85707 


National  Personnel  Records  Center/Civilian  Personnel 
Records- Air  Force 
1 1 1  Winnebago  St 
St  Louis.  MO  63118 


National  Personnel  Records  Center/Military  Personnel 
Records-Air  Force 
9700  Page  Blvd 
St  Louis,  MO  63132 


Ogden  Air  Logistics  Center 
Hill  Air  Force  Base,  UT  84406 


Oklahoma  City  Air  Logistics  Center 
Tinker  Air  Force  Rase.  OK  73145 


Rome  Air  Development  Center 
Gnffiss  Air  Force  Base.  NY  13441 


Sacramento  Air  Logistics  Center 

McClellan  Air  Force  Base,  CA  95652 


San  .Antonio  .\ir  Logistics  Center 
Kelly  Air  Force  Base,  TX  78241 


Sheppard  Technical  Training  Center 
Sheppard  Air  Force  Base,  TX  76311 


Space  and  Missile  Test  Center 

Vandenberg  Air  Force  Base,  CA  93437 


USAF  Environmental  Technical  Applications  Center 
Scott  Air  Force  Base.  IL  62225 


USAF  Home  Town  News  Center 
Tinker  Air  Force  Base,  OK  73145 


USAF  Instrument  Right  Center 

Randolph  Air  Force  Base,  TX  78148 


USAF  SkUl  Center 

Kirtland  Air  Force  Base,  NM  87115 


USAF  Tactical  Air  Warfare  Center 
Fglin  Air  Force  Base,  FL  32542 


USAF  Tactical  Fighter  Weapons  Center 
NcUis  Air  Force  Base,  NV  89191 
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L'SAFE  PriKurement  Center 
APO  New  York  09332 


Warner  Robins  .Air  Logistics  Center 
Robins  .Air  Force  Base,  GA  31098 


LABORATORIES 

.Air  Force  Aero-Propulsion  Lahoratorv 

Wnght-Pattcrson  .Air  Force  Base,  OH  45433 


.Air  Force  Armament  Lalx>ratory 
Fghn  Air  Force  Base.  FL  32542 


Air  Force  .Avionics  Laboratorv 

Wnght-Patterson  Air  Force  Base.  OH  45433 


Air  Force  Flight  Dynamics  Laboratory 
Wnght-Pattcrson  Air  Force  Base,  OH  4M33 


Air  Force  Geophysics  Laboratories 

L  G  Hanscom  Air  Force  Base.  MA  01731 


Air  Force  Human  Resources  Laboratory 
Brooks  Air  Force  Base.  TX  "8235 


Air  Force  Materials  Laboratory 

Wnght-Patterson  Air  Force  Base,  OH  4^433 


Air  Force  RiKket  Propulsion  Laboratory 
Edwards  Air  Force  Base,  CA  93523 


Air  Force  WcapKins  Laboratory 

Kirtland  Air  Force  Base.  NM  87115 


Air  Force  Wright  .Aeronautical  Laboratones 
Wnght-Patterson  Air  Force  Base.  OH  4^43^ 


Alaskan  Precision  Measurement 
Equipment  Laboratory 
APO  Seattle  98742 


Operations  Training  Support  Laboratory 
Carswcll  Air  Force  Base,  TX  76127 


The  Frank  J  Seller  Research'  Laboratory 
USAF  Academy,  CO  80840 


USAF  Environmental  Health  Laboratory 
Kelly  Air  Force  Base,  TX  78241 


USAF  Environmental  Health  Laboratory 
McClellan  .Air  Force  Base,  CA  95652 


USAF  Radiological  Health  Laboratory 

Wnght-Patterson  Air  Force  Base,  OH  45433 


MEDICAL  FACILITIES 
MEDICAL  CENTERS 


David  Grant  USAF  Medical  Center 
Travis  Air  Force  Base,  CA  94535 


Malcolm  Grow  USAF  Medical  Center 
Andrews  Air  Force  Base.  DC  20331 


Wilford  Hall  USAF  Medical  Center 
Lackland  Air  Force  Base.  TX  78236 


USAF  Medical  Center  Keesler 
Keesler  Air  Force  Base,  MS  39534 


USAF  Medical  Center  Scott 
Scott  Air  Force  Base,  11.  62225 


USAF  Medical  Center  Wnght  Patterson 

Wnght  Patterson  Air  Force  Base,  OH  45433 


REGIONAL  HOSPITALS 

Fhrling  Bergquist  USAF  Regional  Hospital 
Of  fun  Air  Force  Base,  NE  68113 


USAF  Regional  Hospital  C'arswell 
Carswell  Air  Force  Base,  TX  76127 


USAF  Regional  Hospital  Fglin 
Fghn  Air  Force  Base,  FL  32542 


USAF  Regional  Hospital  Fairchild 
Fairchild  Air  Force  Base.  WA  99011 


USAF  Regional  Hospital  MacDill 
MacDiU  Air  Force  Base,  FL  33608 


USAF  Regional  Hospital  March 
March  Air  Force  Base.  CA  92508 


USAF  Regional  Hospital  Maxwell 
Maxwell  Air  Force  Base,  AL  36112 


USAF  Regional  Hospital  Minot 
Minot  Air  Force  Base,  ND  58705 


USAF  Regional  Hospital  Shaw 
Shaw  Air  Force  Base,  SC  29152 


USAF  Regional  Hospital  Sheppard 
Sheppard  Air  Force  Base,  TX  76311 


USAF  HOSPITALS 

USAF  Academy  Hospital 
USAF  Academy,  CO  80840 


USAF  Hospital  Altus 
Altus  Air  Force  Base,  OK  73521 


USAF  Hospital  Athens 
APO  New  York  09223 


USAF  Hospital  Aviano 
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USAF  Hospital  Barksdale 

Barksdale  Air  Force  Base.  LA  71110 


USAF  Hospital  Bcale 

Bealc  Air  Force  Base.  (A  95903 


USAl    Hospital  Hergstrom 

Bcrgslrom  Air  Force  Base.   IX  78743 


USAF  Hospital  Hithurg 
APO  New  York  09132      , 


USAF  Hospital  RlythcviUe 

Biythcviilc  Air  Force  Base.  AR  72315 


USAF  Hospital  Cannon 

Cannon  Air  1  orcc  Base.  NM  KXlOl 


USAF  Hospital  Castle 

Castle  Air  I orce  Base,  CA  95342 


USAF  Hospital  Chanute 

'  Chanule  Air  1-orcc  Base,  11.61868 


USAl-  Hospital  Clark 

APO  San  Francisco  96274 


USAF  Hospital  Ci^lumbus 

Columbus  Air  Force  Base,  MS  39701 


USAF  Hospital  Davis  Monthan 

Davis  Monthan  Air  Force  Base,  AZ  85707 


USAF  Hospital  Dover 

Dover  Air  Force  Base,  DF  19901 


USAF  Hospital  Dyess 

Dyess  Air  Force  Base.  TX  79607 


USAF  Hospital  Edwards 

Edwards  Air  Force  Base.  CA  93523 


USAF  Hospital  Ellsworth 

Ellsworth  Air  Force  Base,  SD  57706 


USAF  Hospital  Flmendorf 
APO  SeatUe  98742 


USAF  Hospital  England 

England  Air  Force  Base,  LA  71301 


USAF  Hospital  F  F  Warren 

F  E  Warren  Air  Force  Base.  WY  82001 


USAF  Hospital  George 

George  Air  Force  Base,  CA  92392 


USAF  Hospital  Goose 
APO  New  York  0%77 
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USAF  Hospital  Grand  Forks 
Grand  Forks  Air  Force  Base,  ND  58201 


USAF  Hospital  Gnffiss 
Gnffiss  Air  Force  Base,  NY  13441 


USAV  Hospital  Grissom 
Gnssom  Air  Force  Base,  IN  46971 


USAF  Hospital  Hahn 
\PO  New  York  09109 


USAF  Hospital  Hill 

Hill  Air  Force  Base.  U T  84406 


USAF  Hospital  Holioman 

Holloman  Air  Force  Base.  NM  88330 


USAF  Hospital  Homestead 

Homestead  Air  Force  Base,  Fl.  33030 


USAF  Hospital  Iraklion 
APC^  New  York  09291 


USAF  Hospital  Kincheloe 
Kincheloe  Air  Force  Base.  Ml  49788 


USAF  Hospital  Kirtland 

Kirtland  Air  Force  Base,  NM  87115 


USAF  Hospital  K  I  Sawyer 

K  I  Sawyer  Air  Force  Base,  MI  49843 


US.AF  Hospital  Kunsan 
APO  San  Francisco  96264 


USAF  Hospital  Lajes 
APO  New  York  09406 


USAF  Hospital  Lakenheath 
APO  New  York  09179 


USAF  Hospital  Langley 

Langley  Air  Force  Base,  VA  23665 


USAF  Hospital  Laughlin 

Laughlin  Air  Force  Base,  TX  78840 


USAF  Hospital  Little  Rock 
Little  Rock  Air  Force  Base,  AR  72076 


USAF  Hospital  Loring 

Lonng  Air  Force  Base,  ME  04750 


USAF  Hospital  Luke 

Luke  Air  Force  Base.  AZ  85309 


USAF  Hospital  Malmstrom 

Malmstrom  Air  Force  Base.  MX  59402 


USAF  Hospital  Mather 

Mather  Air  Force  Base.  CA  95655 


USAF  Hospital  McConnell 
McConnell  Air  Force  Base,  KS  67221 


USAF  Hospital  Misawa 
APO  San  Francisco  96519 


USAF  Hospital  Moody 

Moody  Air  Force  Base,  GA  31601 


USAF  Hospital  Mt  Home 

Mt  Home  Air  Force  Base,  ID  83648 


USAF  Hospital  Myrtle  Beach 

Myrtle  Beach  Air  Force  Base.  SC  29577 


USAF  Hospital  Nellis 

Nellis  Air  Force  Base,  NV  89110 


USAF  Hospital  Osan 

APO  San  Francisco  96570 


USAF  Hospital  Patnck 

Patnck  Air  Force  Base,  FL  32925 


USAF  Hospital  Pease 

Pease  Air  Force  Base,  NH  03801 


USAF  Hospital  Plattsburgh 

Plattsburgh  Air  Force  Base,  NY  12903 


USAF  Hospital  Reese 

Reese  Air  Force  Base,  TX  79489 


USAF  Hospital  Richards-Gebaur 

Richards-Gebaur  Air  Force  Base,  MO  64030 


USAF  Hospital  Robins 

Robins  Air  Force  Base,  G A  31098 


USAF  Hospital  San  Vito  Dei  Normanni 
APO  New  York  09240 


USAF  Hospital  Seymour  Johnson 

Seymour  Johnson  Air  Force  Base,  NC  27531 


USAF  Hospital  Thule 
APO  New  York  09023 


USAF  Hospital  Tinker 
Tinker  Air  Force  Base,  OK  73145 


USAF  Hospital  Torrejon 
APO  New  York  09283 


USAF  Hospital  Tyndall 
Tyndall  Air  Force  Base.  FL  32401 
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USAF  Hospital  Upper  Heyford 
APO  New  Yi>rk  09194 


USAF  Clinic  Duluih 

Duiuth  Inlcmalional  .\irpon  MN  55814 


USAF  Hospital  V.indcnbcrg 

Vandenbcrg  Air  Force  Base.  C'A  93437 


USAF  Clinic  Kielson 
APO  SeatUe  98737 


USAF  Hospital  Webb 

Webb  Air  Force  Base.  TX  79720 


USAF  Chnic  Gwidfellow 

GtKKlfellow  Air  Force  Base.  TX  76901 


USAF  Hospital  Whiteman 
Whiteman  Air  Force  Base,  MO  65301 


USAF  Clinic  HanciKk 
Hanc.K-k  Field  NY  13225 


USAF  Hospital  Wiesbaden 
APO  New  York  09220 


USAF  Chnic  Hickam 

APO  San  Francisco  96553 


USAF  Hospital  Williams 

Williams  Air  Force  Base,  A/.  85224 


USAF  Clinic  Howard 
AiK)  Ncv.  York  09020 


USAF  Hospital  Wurtsmith 

Wurlsmith  .Air  1  orcc  Base,  MI  48753 


USAF  Clinic  Kadena 

APO  San  Francisco  96239 


USAF  Hospital  Yokota 
AK)  San  Francisco  96328 


USAF  Chnic  Kelly 

Kelly  Air  Force  Base,  TX  ''8241 


USAF  Hospital  /.arago/a 
AP(3  New  York  09286 


USAF  (  linic  Kingsley 
Kingsley  Field  OR  97601 


11  I'SAF  Hospital 

APO  San  Francisco  96330 


USAF  CUmc  L  G  Hanscom 

L  G  Hanscom  Air  Force  Base  MA  01731 


USAF  CLINICS 


USAF  Clinic  AFAFC 
Denver,  CO  80279 


USAF  Clinic  Los  .Angeles 
PO  Hox  42960 
Worldwav  Postal  Center 
Los  Angeles  CA  90009 


USAF  Clinic  Alconbury 
APO  New  York  09238 


USAF  Chnic  Lowry 

Lowry  Air  Force  Base,  CO  80230 


USAF  Clinic  Andersen 
APO  San  Francisco  96334 


USAF  Clinic  McChord 

McChord  Air  Fi>rce  Base,  W.A  98438 


USAF  Clinic  Bentwaters 
APO  New  York  09755 


USAF  Clinic  McClellan 

McClellan  ,\ir  Force  Base,  CA  95652 


USAF  Chnic  Briwks     •' 

Brooks  Air  Force  Base.  TX  78235 


USAF  Clinic  McGuire 

McGuire  Air  Force  Base,  NJ  08641 


USAF  Clinic  Camp  New  Amsterdam 
APO  New  York  09292 


USAF  Clinic  Norton 

Norton  Air  Force  Base.  CA  92409 


USAF  Clinic  Charleston 
Charleston  Air  Force  Base,  SC  29404 


USAF  Clinic  Peterson 

Peterson  Air  Force  Base,  CO  80914 


USAF  Clinic  Chicksands 
APO  New  York  09193 


USAF  Cbnic  Pope 

Pope  Air  Force  Base,  NC  28308 


USAF  Chnic  Craig 
Craig  Air  Force  Base,  AL  36701 


USAF  Chnic  Ramstein 
APO  New  York  09012 


USAF  Clinic  Dhahran  Air  Field 
APO  New  York  09616 


USAF  Clinic  Randolph 

Randolph  Air  Force  Base,  TX  78148 
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USAF  Clinic  Rhein-Main 
APO  New  York  IN057 


USAF  Clinic  Kickenbacker 

Rickenhackcr  Air  Force  Base,  OH  43217 


USAF  Clinic  Sembach 
APO  New  York  (W130 


USAF  Clinic  Shemya 
APO  Seattle  W736 


USAF  Clinic  Shu  Lin  Kou 
APO  San  Francisco  %360 


USAF  Clinic  Sondreslrom 
AW)  New  York  09121 


USAF  Clinic  Spangdahlem 
APO  New  York  09123 


USAF  Clinic  Vance 
Vance  Air  Force  Base,  OK  73701 


USAF  Clinic  Zweibrucken 
APO  New  York  09860 


Myrtle  Beach  Air  Force  Base,  SC  29577 


363  Tactical  Hospital 

Shaw  Air  Force  Base.  SC  29152 


401  Tactical  Hospital 
APO  New  York  09283 


439  Tactical  Hospital 

Westover  Air  Force  Base,  MA  01022 


506  Tactical  Hospital 

Carswell  Air  Force  Base,  TX  76127 


655  Tactical  Hospital 

AK)  San  Francisco  96328 


656  Tactical  Hospital 

APO  San  Francisco  96432 


657  Tactical  Hospital 

APO  San  Francisco  96432 


837  Tactical  Hospital 

Mt  Home  Air  Force  Base,  ID  S3648 


904  Tactical  Hospital 

Hamilton  Air  Force  Base,  <S.\  94934 


TACTICAL  HUSriTALS 


:o  Taciical  Hospital 

A.Pt')  New  York  09194 


907  Taciical  Hospital 

Rickcnbacker  Air  Force  Base.  (HI  4U17 


23  Tactical  Hospital 

F.ngland  Air  Force  Base,  LA  71301 


909  Tactical  Hospital 

Andrews  Air  Force  Base.  DC  20331 


35  Tactical  Hospital 
George  Air  Force  Base.  CA  92392 


918  Tactical  Hospital 

Dobbins  Air  Force  Base,  GA  30060 


36  Tactical  Hospital 
APO  New  York  09132 


921  TacUcal  Hospital 

Kelly  Air  Force  Base.  TX  78241 


48  Tactical  Hospital 
APO  New  York  09179 


927  Tactical  Hospital 
Selfndge  ANG  Base  MI  48045 


49  Tactical  Hospital 

Holloman  Air  Force  Base,  NM  88330 


930  Tactical  Hospital 

Grissom  Air  Force  Base,  IN  46971 


50  Tactical  Hospital 
APO  New  York  09109 


58  Tactical  Hospital 

Luke  Air  Force  Base,  AZ  85309 


86  Tactical  Hospital 
APO  New  York  09012 


314  Tactical  Hospital 
Little  Rock  Air  Force  Base.  AR  72076 


933  Tactical  Hospital 

General  Billy  Mitchell  Field 
300  E.  College  Ave 
Milwaukee  Wl  53207 


935  Tactical  Hospital 

Richards-Gebaur  Air  Force  Base.  MO  64030 


TACTICAL  CLINICS 

910  Tactical  Clinic 

Youngstown  Municipal  Airport,  OH  44473 


354  Tactical  Hospital 


91 1  Tactical  Chnic 

Greater  Pittsburgh  International  Airport.  PA  15231 
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913  Tactical  Clinic 

Willow  Grove  Naval  Air  Station.  PA  19090 


914  Tactical  Clinic 

Niagara  Falls  International  Airport.  NY  14304 


Army  and  Air  Force  Exchange  and  Motion 
Picture  Service 
Washington,  DC  20310 


Clear  Missile  Farly  Warning  Station 
Clear  Alaska 
APO  Seattle  98704 


•  lO.'.H 


917  Tactical  Chnic 

Barksdale  Air  Force  Base.  LA  71 1 10 


Community  College  of  the  An  Force 
Randolph  Air  Force  Base,  f  X  78148 


919  Tactical  Clinic 

Fglin  AF  Auxiliary  Field  3,  Fl    32542 


Director  of  Nucleai  .Surely 

Kirtland  Air  Force  Base,  NM  87115 


920  Tactical  Clinic 

Keesler  Air  Force  Base,  MS  39534 


Inter-Amencan  An  Force  Academy 
APO  New  York  09825 


924  Tactical  Chnic 

Bergstrom  Air  Force  Base,  TX  78743 


Space  and  Missile  S\sicms  Organisation 
PO  Box  92960  Worldwav  Postal  Center 
I^s  Angeles,  CA  90009 


926  Tactical  Clinic 

New  Orleans  Naval  Air  StaUon,  LA  70037 


928  Tactical  Clinic 

Chicago-O'Hare  International  Airport,  IL  60666 


USAF  Band 

Bolhng  Air  Force  Base,  DC  20332 


USAF  Central  Audio- Visual  Library 
Norton  Air  Force  Base,  CA  92409 


934  Tactical  Clinic 

Minneapolis-St  Paul  lnlernatu>nal  Airport,  MN   55417 


940  Tactical  Clinic 
McCleiian  Air  Forte  Base,  CA  95652 

I 
MISCELLANEOUS  AGENCIES 

Air  Force  Medical  Matenal  Field  Office, 
Frederick,  MD  21701 


Air  Force  Museum 
Wnght-Patterson  Air  Force  Base,  OH  45433 


Air  Force  Office  of  Scientific  Research 

Boiling  Air  Force  Base,  DC  20332 


USAF  Cryptologic  Depot 

USAF  Fretjuency  Management  Office 
Washington.  DC  20330 


USAF  Recruitine  Service 

Randolph  Air  Force  Base,  TX  78148 


USAF  Special  Operations  Force 

Eglin  Air  Force  Base,  FL  32542 


NAMED  DIVISIONS 

Aeronautical  Systems  Division 

Wnght  Patterson  ,Air  Force  Base,  OH  45433 


Air  Force  SateUite  Control  Facility 

PO  Box  92960,  Worldway  Postal  Center 
Los  Angeles,  CA  90009 


Aerospace  Medical  Division 

Bri>oks  An  Force  Base,  TX  78235 


Air  Force  Services  Office 
2800  South  20th  St,  Philadelphia,  PA  19101 


Air  Force  Contract  Management  Division 
Kirtland  Air  Force  Base,  NM  87115 


Air  Forces  Iceland 

Fleet  Post  Office  New  York  09571 


Electronic  Systems  Division 

L  G  Hanscom  Air  Force  Base,  MA  01731 


Air  Weather  Service 

Scott  Air  Force  Base.  IL  62225 


Foreign  Technology  Division 

Wright-Patterson  Air  Force  Base,  OH  45433 


Armed  Forces  Vocational  Testing  Group 
Randolph  Air  Force  Base,  TX  78148 


Army  and  Air  Force  Exchange  Service 
Dallas,  TX  75222 


NUMBERED  AIR  DIVISIONS 


3  Air  Division 

APO  San  Francisco  96334 


4  Air  Division 

F  E  Warren  Air  Force  Base,  W  Y  82001 
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12  Air  Division 
Davis- Monthan  Air  Force  Base.  AZ  85707 


14  Air  Division 
Beale  Air  Force  Base.  CA  95903 


8  Air  Force.  Barksdale  Air  Force  Base.  LA  "^1 1 10 


9  Air  Force.  Shaw  Air  Force  Base,  SC  29152 


12  Air  Force.  Bergstrom  Air  Force  Base.  TX  78743 


19  Air  Division 
Carswell  Air  Force  Base.  TX  76127 


13  Air  Force,  APO  San  Francisco  96274 


20  Air  Division 

Ft  Lee  Air  Force  Station.  VA  23801 


21  Air  Division 

Hanci>ck  Field.  NY  13225 


15  Air  Force.  March  Air  Force  Base.  CA  92508 


16  Air  Force.  APO  New  York  09283 


17  Air  Force.  APO  New  York  09130 


23  Air  Division 
Duluth  International  Airport.  MN  55814 


21  Air  Force,  McGuire  Air  Force  Base.  NJ  08641 


24  Air  Division 

Malmstrom  Air  Force  Base,  MT  59402 


25  Air  Division 

McChord  Air  Force  Base.  WA  98438 


26  Ai-  Division 

Luke  Air  Force  Base.  AZ  85309 


r  1( 


40  Air  Division 
Wurtsmith  Air  Force  Base.  MI  48753  '•  ' 


22  Air  Force.  Travis  Air  Force  Base,  CA  94535 


PLANT  RKPRF:8ENTATIVE  OFFICES 

Air  Force  Plant  Representative  Office 
Aerojet-General  Corporation 
PO  Box  1  5846 
Sacramento.  CA  95813 


Air  Force  Plant  Representative  Office 
The  Boeing  Company 
PO  Box  3707 
Seattle.  W A  98124 


42  Air  Division 

Blytheville  Air  Force  Base.  AR.723I5 


45  Air  Division 

Pease  Air  Force  Base.  NH  03801 


47  Air  Division 

Fairchild  Air  Force  Base.  WA  99011 


Air  Force  Plant  Representative  Office 
Chemical  Systems  Division 
VO  Box  358 
Sunnyvale.  CA  94088 


Air  Force  Plant  Representative  Office 
Fairchild  Republic  Company 
FarmingdaJe.  NY  11735 


57  Air  Division 

Minot  Air  Force  Base.  ND  58705 


313  Air  Division 
APO  San  Francisco  96239 


314  Air  Division 

APO  San  Francisco  96570 


326  Air  Division 
APO  San  Francisco  %5I5 

839  Air  Division 
Pope  Air  Force  Base.  NC  28308 


NUMBERED  AIR  FORCES 

3  Air  Force.  APO  New  York  09127 


Air  Force  Plant  Representative  Office 
General  Dynamics/Fort  Worth  Division 
PO  Box  371 
Fort  Worth.  TX  76101 


Air  Force  Plant  Representative  Office 
Genera!  Flectnc  Company 
Cincmnali.  OH  45215 


Air  Force  Plant  Representative  Office 

General  Electric  Company,  Re-F.ntry  &  Fnvironment 
Systems  Division  &  Space  Division 
m  Box  8555 
Philadelphia,  PA  19101 


Air  Force  Plant  Representative  Office 
General  Motors  Corpwration  Detroit  Diesel- 
Allison  Division 
2355  S  Tibbs  Avenue 
Indianapolis,  IN  46241 


5  Air  Force,  APO  San  Francisco  %328 


Air  Force  Plant  Representative  Office 
Hughes  Aircraft  Company 
Culver  City,  CA  90230 
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Air  Force  Plant  Representative  Office 
Lockheed  Missile  &  Space  Company 
Space  Systems  Division 
PO  Box  504 
Sunnyvale,  CA  94088 


Air  Force  Plant  Representative  Office 
Lockheed-Cicorgia  Company 
Manetta,  GA  30O6O 


Norton  Air  Force  Base,  CA  92409 


Central  Air  Force  Reserve  Region 
Bergstrom  Air  Force  Base,  TX  78743 


Fastem  Air  Force  Reserve  Region 
Dobbins  Air  F-"orce  Base.  CJA  30060 


Western  Air  Force  Reserve  Region 
McClellan  Air  Force  Base.  CA  95652 


;i()61 


Air  Force  Plant  Representative  Office 

Martin  Manetta  Aerospace,  Denver  Division 
PO  Box  179 
Denver.  CO  80201 


USAF  Regional  Civil  Kngineer  -Central  Region 
1114  Commerce  Street 
r>allas,  TX  75202 


Air  Force  Plant  Representative  Office 
McDonnell  Douglas  Corporation 
P(^  Box  516 
St  Louis,  MO  6'<166 


Air  Force  Plant  Representative  Office 
Northrop  Corporation 
Hawthorne,  CA  90250 

I 
Air  Force  Plant  Representative  Office 

Rockwell  International  Corporation,  Flectronics  Ops 
3370  Miraloma  Avenue 
Anaheim,  CA  92803 


.Air  Force  Plant  Representative  (Office 
Rockwell  International  Corporation.  B-1  Division 
Los  Angeles  International  Airport.  CA  90009 


Air  Force  Plant  Representative  Office 

Rockwell  International  Corp<iration.  RtKketdyne  Div 
Canoga  Park,  CA  91304 


Air  Force  Plant  Representative  Office 
Thiokol  Corp<iration 
PO  Box  524,  MS  250 
Brigham  City,  UT  84302 


IJSAI-  Rcgjonal  CiviJ  llngineer-F-aslem  Region 
S26  litlc  Building 
Atlanta,  GA  30303 


USAF  Regional  Civil  Fnginecr    Western  Region 
630  Sansome  Street 
San  Francisco.  CA  94111 


USAFF  Purchasing  Region     United  Kingdom 
APO  New  York  09179 


SCHOOLS  (SPECIAL  TRAINING) 

Non-Commissioncd  Officers  Academy 
leadership  Sch(H>l 
Kirtland  Air  Force  Base.  NM  87115 


USAl'  Hasic  Military   Iraining  .SchtK>l 
I^kland  Air  I  orce  Base,  TX  78236 


USAF  Officer  Training  Schixil 

lackland  Air  Force  Base,  TX  78236 


USAF  Academy  Preparatory  School 
USAF  Academy,  CO  80840 


Air  Force  Plant  Representative  Office 
TRW  Defense  &  Space  Systems  Group 
One  Space  Park 
Redondo.  Beach  CA  90278 


Air  Force  Plant  Representative  Office 
Westinghouse  Flectnc  Corp<iration 
Defense  Electronics  Systems  Center 
PO  Box  1693 
Baltimore.  MD  21203 


REGIONS 

Air  Force  Audit  AgencytCentral  Region) 
Carswell  Air  Force  Base.  TX  76127 


USAF  Air  Ground  Operations  School 
F:glin  AF  Aux  FW  9  FL  32544 


USAF  Instrument  Pilot  Instructor  School 
Randolph  Air  Force  Base,  TX  78148 


USAF  Interceptor  Weapons  .School 
Tyndall  Air  Force  Base.  FL  32401 


USAF  School  of  Aerospace  Medicine 
Brooks  Air  Force  Base.  TX  78235 


USAF  School  of  Applied  Aerospace  Sciences 
Chanute  Air  Force  Base.  IL  61868 


Air  Force  Audit  AgencytFlastem  Region) 
Langley  Air  Force  Base.  VA  23665 


USAF  Schtx>l  of  Applied  Aerospace  Sciences 
Keesler  Au^  Force  Base.  MS  39534 


Air  Force  Audit  Agency(F.uropean  Region) 
APO  New  York  09012 


USAF  School  of  Appbed  Aerospace  .Sciences 
Lackland  Air  Force  Base,  TX  78236 


Air  Force  Audit  Agency(Westcm  Region) 
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USAF  School  of  Applied  Aerospace  Sciences 
Lowry  Air  Force  Base,  CO  80230 


USAF  School  of  Applied  Aerospace  Sciences 
Shcppard  Air  Force  Base,  TX  76311 


USAF  School  of  Applied  Cryptologic  Sciences 
Goodfellow  Air  Force  Base.  TX  76901 


USAF  Special  Investigations  School 
Washington,  DC  20314 


USAF  Special  Operations  School 

Fgbn  Air  Force  AuxiUary  Field  9  FL  32544 


USAF  School  of  Health  Care  Sciences 
Shcppard  Air  Force  Base,  TX  76311 


USAF  Survival  &  Special  Training  School 
Fairchild  Air  Force  Base.  WA  9901 1 


USAF  Test  Pilot  School 

Edwards  Air  Force  Base.  CA  93523 


USAF  Tropic  Survival  Scho<il 
APO  New  York  09825 


AIR  FORCE  BASES,  STATIONS,  AND  AIRPORTS 

(States,  Territories,  and  Foreign  Countries) 

ALABAMA 
Craig  Air  Force  Base,  AL  36701 
Dauphin  Island  Air  Force  Station,  AI.  36528 
Gunter  Air  Force  Station,  AL  36114 
Maxwell  Au-  Force  Base,  AL  36112 


ALASKA 
Campion  Air  Force  Station,  APO  Seattle  98703 
Cape  Lishume  Air  Force  Station,  APO  Seattle  98716 
Cape  Newenham  Air  Force  Station,  APO  Seattle  98745 
Cape  Romanzof  Au"  Force  Station,  APO  Seattle  98706 
Cold  Bay  Air  Force  Station.  APf)  Seattle  98711 
Fielson  Air  Force  Base.  APO  Seattle  98737 
Flmendorf  Air  Force  Base,  APO  Seattle  98742 
Ft  Yukon  Air  Force  Station,  APO  Seattle  98710 
Galena  Airport,  APO  Seattle  98723 
Indian  Mt  Air  Force  Station,  APO  Seattle  98748 
King  Salmon  Airport,  APO  Seattle  98713 
Kotzebue  Air  Force  Station,  APO  Seattle  98709 
Murphy  Dome  Au-  Force  Station.  APO  Seattle  98750 
Shemya  Air  Force  Base,  APO  Seattle  98736 
Sparrevohn  Au-  Force  Station.  APO  Seattle  98746 
Talalina  Air  Force  Station,  APO  Seattle  98747 
Tin  City  Air  Force  Station,  APO  Seattle  98715 


ARIZONA 

Davis-Monthan  Air  Force  Base,  AZ  85707 
Luke  Air  Force  Base,  AZ  85309 
Williams  Au-  Force  Base,  AZ  85224 


ARKANSAS 

BIytheville  Air  Force  Base,  AR  72315 
Little  Rock  Air  Force  Base,  AR  72076 


CALIFORNL\ 

Almaden  Air  Force  Station,  CA  95042 
Beale  Air  Force  Base.  CA  95903 
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Boron  Air  Force  Station.  CA  93516 
Cambna  Air  Force  Station,  CA  93428 
Castle  Air  Force  Base,  CA  95342 
Edwards  Air  Force  Base.  CA  93523 
Georce  Air  l-orce  Base.  CA  92392 
Hamilton  Air  Force  Base,  CA  94934 
Klamath  Air  Force  Station,  CA  95548 
Los  Angeles  Air  Force  Station,  CA  90009 
March  Air  Force  Base,  CA  92508 
Mather  Air  Force  Base,  CA  95655 
McClellan  Air  Force  Base.  CA  95652 
Mill  Valley  Air  Force  Station,  CA  94941 
Mount  Laguna  .Air  Force  Station,  CA  92048 
Norton  Air  Force  Base.  CA  92409 
Pillar  Point  Air  Force  Station.  CA  94019 
Point  Arena  Air  Force  Station,  CA  9<;46H 
Sunnyvale  .Air  Force  Station,  CA  "MOXh 
Travis  Air  Force  Base,  CA  94535 
Vandcnberg  Air  Force  Base,  CA  93437 


CANAL  ZONE 

AlbriK)k  Air  Force  Base,  APO  New  York  0982-5 
Howard  Air  Force  Base,  APO  New  York  09020 


COLORADO 

Ent  Air  Force  Base,  CO  80912 
Lowry  Air  Force  Base,  CO  80230 
Peterson  Air  Force  Base,  CO  80914 


DELAWARE 

Dover  Air  Force  Base,  DE  19901 


DISTRICT  OF  COLUMBIA 

Bolbng  Air  Force  Base,  DC  20332 


FLORIDA 
Cape  Canaveral  Air  Force  Station,  FL  32925 
Eglin  Air  Force  Base,  FL  32';42 
Homestead  Air  Force  Base,  FL  33030 
MacDiU  Air  Force  Base,  FL  33608 
McCoy  .Air  Force  Base,  FL  32812 
Patnck  .Air  Force  Base,  FL  32925 
Tyndall  Air  Force  Base,  FL  32401 


GEORGIA 

Dobbins  Air  Force  Base.  G.A  30060 
Mtxxly  Air  Force  Base,  GA  31601 
Robins  Air  Force  Base,  GA  31098 


GUAM 

Andersen  Air  Force  Base,  .APO  San  Francisco  96334 


HAWAII 

Bellows  .Air  Force  Station,  ,APO  San  Francisco  96553 
Hickam  Air  Force  Base,  .APO  San  Francisco  96553 
Wheeler  Air  Force  Base,  APO  San  Francisco  96515 


IDAHO 
Mt  Home  Air  Force  Base,  ID  83648 


ILLINOIS 

Chanute  Air  Force  Base,  IL  61868 
Chicago-O'Hare  International  Airport,  IL  60666 
Scott  Air  Force  Base,  IL  62225 


INDIANA 
Grissom  Air  Force  Base.  IN  46971 


KANSAS 


McConnell  Air  Force  Base,  KS  67221 


LOUISIANA 
Barksdalc  Air  Force  Base,  LA  71110 
England  Air  Force  Base,  LA  71301 
Lake  Charles  Air  Force  Station,  LA  70601 


MAINE 

Bucks  Harbor  Air  Force  Station,  ME  04618 
Caswell  Air  Force  Station,  ME  04751 
Charleston  Air  Force  Station,  ME  04422 
Lonng  Air  Force  Base,  ME  04750 


MARYLAND 

Andrews  Air  Force  Base,  MD  20331 


MASSACHUSETTS 

L  G  Hanscom  Air  Force  Base,  MA  01731 
North  Truro  Air  Force  Station.  MA  02652 
Westover  Air  Force  Base,  MA  01022 


MICHIGAN  ' 

Calumet  Air  Force  Station,  MI  49913 

Empire  Air  Force  Station.  Ml  4%30 

K  I  Sawyer  Air  Force  Base.  MI  49843 

Kinchek>e  Air  Force  Base,  Ml  49788 

Port  Austin  .Air  Force  Station,  MI  48467 

Sault  Sainte  Mane  Air  Force  Station,  Ml  49783 

Wurtsmith  Air  Force  Base,  MI  48753 


MINNESOTA 

Baudette  Air  Force  Station.  MN  56623 

Chandler  Air  Force  Station,  MN  56122 

Finland  Air  Force  Station,  MN  ^5603 

Minneaptilis  St  Paul  International  Airport,  MN  55417 


MISSISSIPPI 
Columbus  Air  Force  Base,  MS  39701 
Keesler  Air  Force  Base,  MS  39534 


MISSOURI 

Richards-Gebaur  Air  Force  Base,  MO  64030 
Whiteman  Air  Force  Base,  MO  65301 


MONTANA 

Fortuna  Air  Force  Station,  MT  59275 
Glasgow  Air  Force  Base,  MT  59231 
Havre  Air  Force  Station,  MT  59501 
Kalispell  Air  Force  Station,  MT  59922 
Lewistown  Air  Force  Station,  MT  59457 
Malmstrom  Au^  Force  Base,  MT  59402 
Opheim  Air  Force  Station,  MT  59250 


NEBRASKA 

Offutt  Air  Force  Base,  NE  68113 


NEVADA 

Fallon  Air  Force  Station.  NV  89406 
Indian  Springs  Au-  Force  Auxiliary  Field 
Indian  Springs,  NV  89018 
NelUs  Air  Force  Base,  NV  89110 
Tonopah  Air  Force  Station,  NV  89049 

NEW  HAMPSHIRE 
Grenicr  Air  Force  Station,  NH  03103 
Pease  Air  Force  Base,  NH  03801 


NEW  JERSEY 


(iibbsboro  Air  Force  Station,  NJ  08026 
McCiuire  Air  Force  Base,  NJ  08641 


NEW  MEXICO 

Cannon  Air  Force  Base,  NM  88101 
Holloman  Air  Force  Base.  NM  8X330 
Kirtland  Air  Force  Base.  NM  871 15 


NEW  YORK 

Cinffiss  Air  Force  Base,  NY  13441 
I»ckport  Air  Force  Station,  NY14094 
Montauk  Au-  Force  .StaUon,  NY  1 19S4 
Niagara  Falls  International  Airpttrt.  NV  14^04 
Plattsburgh  Air  Force  Base.  NY  12901 
Saratoga  Air  Force  Station,  NY12X66 
Watertown  Air  Force  StaUon.  NY  13601 


NORTH  CAROLINA 

Ft  Fisher  Air  Fi>rce  StaUon,  NC  28449 
Pope  Air  Force  Base.  NC  28308 
Roanoke  Rapids  Air  Force  Station,  NC  27870 
Seymour  Johnson  Air  Force  Base,  NC  27531 


NORFH  DAKOTA 

Finley  Air  Force  SlaUon,  ND  58230 
Grand  Forks  Air  Force  Base.  ND  58201 
Minot  Au  Force  SlaUon,  Max  ND  58759 


OHIO 

Clinton  County  Airport.  OH  45177 
Gentile  Air  Force  Station.  OH  4';444 
Newark  Air  Force  SLaUon.  OH  43055 
Rickenbacker  Air  Force  Base.  OH  4^217 
Wnght  PatterM)n  Air  Force  Base.  OH  45433 
Youngstown  Municipal  Airport,  OH  44473 


OKLAHOMA 

Altus  Air  Force  Base,  OK  73521 
Oklahoma  City  Air  Force  Station,  OK  73145 
Tinker  Air  Force  Base,  OK  73145 
Vance  Air  Force  Base.  OK  73701 


ORFXK)N 

Bums  Air  Force  Station.  OR  97720 
Keno  Air  Force  Station,  OR  976*M 
Kingsley  Field,  OR  97601 
Mount  Hebo  Air  Force  SUiUon,  OR  97122 
North  Bend  Air  Force  Station,  OR  9^459 


PENNSYLVANIA 

Benton  Air  Force  Station, 


PA  17814 


:?iiili 


SOUTH  CAROLINA 

Aiken  Au^  Force  Station,  SC  29801 
Charleston  Air  Force  Base,  SC  29404 
Myrtle  Beach  Air  Force  Base,  SC  29577 
Shaw  Au^  Force  Base,  SC  29152 


SOUTH  DAKOTA 

Ellsworth  Air  Force  Base,  SD  57706 


TENNESSEE 

Arnold  Air  Force  Station,  TN  37389 


TEXAS 

Bergstrom  Air  Force  Base,  TX  78743 
Brooks  Air  Force  Base,  TX  78235 
CarsweU  Air  Force  Base,  TX  76127 
Dycss  Air  Force  Base,  TX  79607 
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PRIVACY   ACT   ISSUANCES 


DEPARTMENT  OF   DEFENSE 


iiofi: 


Ellington  Air  Force  Base.  IX  77030 
Goodfcllow  Air  Force  Base.  TX  76901 
Kelly  Air  Force  Base.  TX  78241 
Lackland  Air  Force  Base.  TX  78236 
Laredo  Air  Force  Base,  TX  78040 
Laughhn  Air  Force  Base.  TX  78840 
Randolph  Air  Force  Base.  TX  78148 
Reese  Air  Force  Base.  TX  79489 
San  Antonio  Air  Force  Station,  TX  78208 
Sheppard  Air  Force  Base.  TX  76311 
Webb  Air  Force  Base,  TX  79720 


UTAH 

HUl  Air  Force  Base,  U  I  84406 


VERMONT 
St  Albans  Air  Force  Station,  VT  05478 


VIRGINIA 

Bedford  Air  Force  Station.  V.A  24523 
Cape  Charles  Air  Force  Station.  VA  23310 
Ft  Lee  Air  Force  SlaUon,  VA  23801 
Langley  Air  Force  Base,  VA  23665 


WAKK  ISLAND 

Wake  Island  Air  Force  Base, 


APO  San  Francisco  96501 


WASHINGTON 

Blaine  Air  Force  Station,  WA  98230 
Fairchild  Air  Force  Base,  WA  99011 
Makah  Air  Force  Station.  WA  98357 
McChord  Air  Force  Base.  WA  98438 
Othello  Air  Force  Station.  WA  99344 


WISCONSIN 

Anligo  Air  Force  Station.  WI  54409 
Osceola  Air  Force  Station,  WI  54020 


WYOMING 
F  E  Warren  Air  Force  Base,  WY  82001 


FOREIGN  COUNTRIES 

AUSTRALIA 

Woomcra  Air  Station.  APO  San  Francisco  %287 


AZORES 

Lajes  Field.  APO  New  York  09406 


BELGIUM 

Kleine  Brogel  Air  Base.  APO  New  York  09667 


CANADA 

Goose  Air  Base.  APO  New  York  09677 


GERMANY 

Bitburg  Air  Base,  APO  New  York  09132 
Hahn  Air  Base.  APO  New  York  09109 
Lindsey  Air  Station.  APO  New  York  09633 
RAF  Bruggen.  APO  New  York  09013 
Ramstein  Air  Base.  APO  New  York  09012 
Rhein-Main  Air  Base,  APO  New  York  09057 
Sembach  Air  Base.  APO  New  York  09130 
Spangdahlem  Air  Base.  APO  New  York  09123 
Stuttgart  Airfield,  APO  New  York  09131 
Tcmpelhof  Central  Airport.  APO  New  York  09611 
Wiesbaden  Air  Base,  APO  New  York  09332 
Zwcibruckcn  Air  Base,  APO  New  York  09860 


GREECE 

Hcllenikon  Air  Base.  AK)  New  York  09223 
Irakhon  Air  Station,  AK>  New  York  09291 


GREENLAND 

Sondrestrom  Air  Base,  APO  New  York  09121 
Ihuic  Air  Base,  AP<")  New  York  09023 


ITALY 

Aviano  Air  Base.  APO  New  York  09293 

San  Vito  Dei  Nomianni  Air  Sta.  APO  New  York  09240 


JAPAN 

Fuchu  Air  Station,  AK)  San  Francisco  96525 
Kadena  Air  Base,  AK)  San  Franciscn  96239 
Misawa  Air  Base.  AK)  San  Francisco  96519 
N;iha  Air  Base.  APO  San  Francisco  96235 
Tachikawa  Air  Base.  APO  .Sarf)Francisco  96323 
Yokola  Air  Base.  APO  San  Francisco  96328 


KOREA 

Kimpo  Air  Base.  APO  San  Francisco  96276 
Kunsan  Air  Base.  .\IK)  San  I  rancisco  96264 
Kwangju  Air  Base.  APO  San  Francisco  96324 
Osan  Air  Base,  AK)  San  Francisco  96570 
Taegu  Air  Base.  .\KJ  San  Francisco  96213 


NEIHFR LANDS 
Camp  New  Amsterdam  Air  Base.  AK)  New  York  09292 


NORWAY 

Kolsas  Air  Base.  APO  New  York  09085 


PHILIPPINES 

Clark  Air  Base,  APO  San  Francisco  96274 
John  Hay  Air  Base,  AK)  San  Francisco  96298 
Wallace  Air  Station,  AK)  San  Francisco  96277 


SPAIN 

Moron  Air  Base.  AK)  New  York  09282 
Torrejon  Air  Base.  APO  New  York  09283 


TAIWAN 

Ching  Chuan  Kang  Air  Base.  APO  San  Francisco  96319 
Shu  Lin  Kou  Air  Station.  APO  San  Francisco  %360 
Tainan  Air  Base,  APO  San  Francisco  %340 
Taipei  Air  Station.  .APO  San  Francisco  %280 


THAILAND 

Chiang  Mai  Airport.  APO  San  Francisco  96272 
Don  Muang  Airport.  APO  San  Francisco  96303 
Korat  Air  Base.  APO  San  Francisco  96288 
Nakhon  Phanom  Airp«^m.  AK)  San  Francisco  963  lOy 
U-Tapao  Airfield.  APO  San  Francisco  96330 
Udom  Airfield.  APO  San  Francisco  96237 


TURKEY 

Ankara  Air  Station.  AK)  New  York  09254 
Diyarbakir  Air  Station.  APO  New  York  09294 
Erhac  Malatya  Air  Base,  AK)  New  York  09051 
H»k«ehir  Air  Base.  APO  New  York  09254 
Inctrlik  Air  Base,  APO  New  York  09289 
Istanbul  Air  Station,  APO  New  York  09380 
Karamursel  Air  Station,  APO  New  York  09324 


UNITED  KINGDOM 

RAF  Alconbury,  APO  New  York  09238 
RAF  Bentwaters,  APO  New  York  09755 


RAF  Chicksands,  AK)  New  York  09193 
RAF  Croughton,  AK)  New  York  09378 
RAF  Harrogate,  APO  New  York  09210 
RAF  Lakenheath,  AK)  New  York  09179 
RAF  Mildcnhall,  APO  New  York  09127 
RAF  Upper  Heyford,  APO  New  York  09194 
RAF  Wethersfield.  AK)  New  York  09120 
RAF  Woodbndge.  APO  New  York  09405 


NATIONAL  SECURITY  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  idenii 
fier.  It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Prix:cdures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROUTINE  USES 

Certain  blanket  routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  within  a  particular  record  system  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com 
poncnt  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  compKinent 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  reguest,  in 
connection  with  the  hiring  or  retention  of  an  empIoyeerShe  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 


partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  hmited  to.  personnel  actions. 
pers<innel  secunty  actions  and  cnminal  invesUgaUons  of  the  Com- 
ponent requesting  the  record 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975. 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  pnvate  relief  legislation  as  set  forth  in 
OMB  Circular  A  19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  secunty.  in- 
vestigatory, or  admmistrauve  aulhonlies  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  nghts  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulaung  the 
stationing  and  status  in  foreign  countnes  of  Department  of  I^fense 
military  and  civilian  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIF^S 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authonties 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree 
ments  pursuant  to  Iitle  5.  L'  S  Code.  .Sections  5516.  5517,  5520.  and 
only  to  those  Slate  and  local  Uxing  authonUes  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  lax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 
ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authonzed  Govern- 
ment-wide personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  Nauonal  Archives 
and  Records  Service  of  the  General  Services  .Administration  in 
records  management  inspections  conducted  under  aulhonly  of  44 
U  S  C    2904  and  2906 


GNSAOl 
System  name:  NSA/CSS  Access,  Aulhonty  and  Release  of  Informa- 
tion File 

System  location:  Pnmary  System  -  NaUonal  Secunty  Agen- 
cy/Central .Secunty  Service,  Ft.  George  G    Meade,  Md    20755 

Decentrab/ed  Segments  -  Each  staff,  bne,  contract  and  field  ele- 
ment as  appropnate. 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  personnel  under  contract  or  appointment  and  mihlary 
assignees 

Categories  of  records  in  the  system:  File  may  consist  of  authonza- 
lions  to  obtain  keys,  aulhonzations  for  access  to  specific  sensitive 
information  or  areas,  delegation  of  responsibibty  to  authonze  or 
request  specific  action,  work  projects  or  access.  noHficaUon  to  re- 
port for  duly  in  event  of  hazardous  weather  or  other  emergency, 
authonzaiion  to  officially  release  various  types  of  commumcations. 
assignment  to  special  activities,  assignment  as  Agency  representa- 
tive to  Department  or  other  government  comimttees.  boards,  task 
groups,  assignment  to  special  tasks  in  event  of  techmcal  or  national 
emergencies,  assignment  to  duties  as  fire,  safety,  secunty  officers; 
Combined  Federal  Campaign  and  Blood  Donation  workers,  and  as- 
signments to  other  special  or  volunteer  duties  or  activities 

Authority  (or  maintenance  ol  the  system:  Public  Law  86-36.  Pubbc 
Law  88-290.  Title  18  U.S.C.  798.  E.O.  11652. 
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PRIVACY   ACT   ISSUANCES 


Routine  us«  ol  mrords  mwntained  in  lh«  »islem,  incliidinR  catcv..- 
rics  of  users  and  the  purposes  of  such  uses:  The  purpose  of  Ihis  tile 
is  to  p.-ov.de  a  means  to  rapidly  determine  who  may  have  access  to 
,nfon\>aUon  or  keys,  who  is  required  to  report  for  duty  in  special 
circumstances,  who  has  heen  authonzed  to  release  official  commu- 
mcauons.  who  has  been  assigned  additional  special  tasks,  voluntary 
duties  or  other  duties.  The  file  and  its  segments  arc  used  hy  each 
aulhon/cd  staff,  line,  contract  and  field  officer,  employee  or  as- 
signee to  make  determinations  as  noted  in  the  purposes  atxive 
Where  required,  specific  information  from  this  file  may  be  made 
available  to  appropnate  investigatory  authonUes  engaged  in  na^ 
Uonal  secunty  or  criminal  investigations  .>r  to  naUonal  defense  and 
intelligence  authorities  or  other  governmental  entities  with  respect 
to  specific  assignments  or  when  emergency  action  is  required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  s>^tem: 

Storage:  Paper  records  in  file  folders,  paper  cards  in  file  boxes, 
magnetic  tapes,  disks  and  other  computer  storage  media,  computer 
listings,  microfilm. 

Retrievability:  By  name 

Safeguards:  For  paper,  computer  listing,  cards  and  microfilm  - 
Secure  limited  access  facihlies.  within  those  facilities  secure  limited 
iccess  rot>ms  and  within  those  rtxims  lockable  containers  Access 
to  information  is  limited  to  authonzed  individuals  only,  hor 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facilities,  specific  processing  requests  from 
authon/ed  persons  only,  specific  authonty  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Where  data  elements  are 
derived  from  the  Personnel  Security  File,  remote  terminal  inhibi 
tions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secured,  are  available  to 
authonzed  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authonzed  users  only  is  required  ler 
minals  are  not  available  outside  of  headquarters  area  UKaiions. 

Retention   and   disposal:    Retained   until    individual    is    no    longer 
authonzed  access,  release  authority  or  assigned  to  specific  addi 
tional  duues.  Computer  files  are  purged  and  updated  to  renect  cur- 
rent status. 
System  managertsi  and  address:  Director.  NSA. 
Notification  procedure:   Requests  from  individual  for  notification 
shall  be  in  wniing  addressed  to  the  Information  Officer.  National 
Secunty   Agency/Central  Secunty  Service.  Ft.  George  G.  Meade. 
Md   20755 

Record  acces«  procedures:  Requests  from  individuals  for  access 
shall  be  in  wnling  addressed  to  Information  Officer,  National 
Secunty  Agency/Central  Security  Service.  Ft  George  G  Meade. 
Md   20755. 

Contesting  record  procedures:  The  NSA/CSS  mles  for  contesung 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Secunty 
Agency/Central  Secunty  Service.  Ft.  George  G   Meade.  Md.  207S5 

Record  source  categories:  Applications  and  related  fomis 
requesting  access,  appt^ntment  or  authonz.ation.  notificaUons  of 
same,  personnel  records,  personnel  secunty  records,  and  other 
sources  as  appropnate  and  required 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5  use  section  552a.  subsection  (k)  (1)  subject  to  provi- 
sions of  section  552(b)  (1)  of  this  title;  individual  records  constitut- 
ing investigatory  material  compUed  solely  for  purpose  of  determin- 
ing suitabiUty.  eligibility,  or  qualifications  for  Federal  civiban  em- 
ployment, military  service.  Federal  contracts,  or  access  to  clas- 
sified information  are  exempted  pursuant  to  subsection  (k)  (5)  in 
addiuon.  certain  records  may  be  subject  to  specific  provisions  of 
PubUc  Law  86-36.  PubUc  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA02 
System  name:  NSA/CSS  AppUcants 

System  locaHoo:  National  Security  Agency/Central  Security  Ser- 
vice. Ft   George  G.  Meade.  Md   20755 

Categories  ol  individuals  covered  by  the  system:  Applicants  for 
employment  with  NSA/CSS. 

Categories  of  records  in  the  system:  File  contains  forms,  docu- 
ments and  correspondence  providing  personal  and  qualifications  in- 
formauon   submitted   by   individual  applicant,   educational  insutu- 


tions  past  employers,  references.  Records  include  priKessing 
items,  status  reports,  test  results,  interview  reports.  rep«ms  ol 
reviewing  organizations  and  other  related  information 

Authority  for  maintenance  of  the  system:  Pubhc  Law  86  36.  Public 
I  aw  8H-"'90  F  O  10450.  and  Title  5.  U.S.C  and  appropnate  imple- 
menting CiCil  Service  Commission  directives  in  Federal  Personnel 
Manual. 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  supp^m  the  recruitment,  selection,  hire  and  placement  of  ap 
plicants    The  file  is  used  to  dixument  applicant  processing,  as  a 
basis  for  selection  decisions  by  individual  agency  elements  and  the 
personnel   orgamzation.   and   such   other  related   uses   as  /^quired 
The  users  of  this  file  include  those  staff,  line,  contract  and  field  of 
fleers  and  employees  as  authonzed  and  appropnate    In  addition, 
files    may    be    made    av.ulable    lo   the    CivU    Service    (  ommission. 
Freedom  of  Information  Act  and  Privacy  Act  authontics,  [)cpart_ 
ment  of  Defense  and  other  governmental  enliUes  as  required  and 
appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage-  Paper  in  file-  folders,  cards  in  containers,  logs,  computer 
listings,  computer  magneUc  tape,  disks  and  other  computer  storage 
media,  microfilm. 

Retrievability:  By  name,  social  secunty  account  number,  and 
other  appropnate  data  elements 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facUities.  within  those  facihUes  secure  limited 
access  nwms  and  within  those  rooms  liKkable  containers  Access 
to  infomiation  is  limited  to  those  individuals  specifically  authonzed 
and  granted  access  by  Assistant  Director  for  Personnel  and  Secun- 
ty For  machine  records  stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the  computer  processing  area,  addi- 
tional secure  limited  access  facilities,  specific  processing  requests 
from  authonzed  persons  only  Remote  tenninal  inhibiUons  are  in 
force  with  respect  to  access  to  computerized  file  or  data  relating  to 
persons  not  assigned  to  the  organization  using  a  remote  tenninal. 
Remote  tenmnals  are  secured,  are  available  to  authonzed  persons 
only  and  certain  password  and  other  idenUfying  infonnation  availa- 
ble to  authonzed  users  only  is  required.  Tenninals  are  not  available 
outside  of  headquarters  area  Ux;ations. 

RetenUon  and  disposal:  For  applicants  who  are  employed  records 
are  transfen^ed  to  Personnel  File  or  destroyed  as  appropnate.  For 
appUcants  not  employed  records  are  retained  for  a  pcni>d  not  to  ex- 
ceed one  year  unless  employment  requirements  necessitate  reten- 
tion for  a  longer  period. 

System  managerts)  and  address:  Director.  NSA. 
Notification  procedure:  Requests  from  individuals  for  notification 
shall    be    in   wnting    addressed    to    InfonnaUon   Officer     NaUonal 
Security  Agency/Central  Secunty  Service,  Ft.  George  G.  Meade. 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  m  wnting  addressed  to  InfonnaUon  Officer  NaUonal 
Secunty  Agency/Central  Secunty  Service,  Ft  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  nilcs^for  conlesUng 
contents  and  appealing  iniual  determinations  may  be  obl^ned  by 
wntten  request  addressed  to  InfonnaUon  0"'"^  National  SeciirUy 
Agency/Central  Security  Service.  Ft  George  G.  Meade,  Md.  20755 

Record  source  categories:  Applicant,  educational  institutions, 
references,  fonner  employers  including  other  governmental  enUUes, 
interviewing  and  reviewing  individuals  including  possible  gaining  or- 
ganization, security  and  medical  authorities  and  other  sources  as 
relevant  and  appropnate. 

Systems  exempted  from  certain  provisions  ol  the  act:  Individual 
records  in  this  file  which  are  classified  arc  exempted  pursuant  to 
Title  5  U  S  C  section  552a,  subsection  (k)(l)  subject  to  the  provi- 
sions of  section  552  (b)  (1)  of  this  title;  individual  records  consUtut- 
xnn  investigatory  matenal  compiled  solely  for  the  purpose  of  deter- 
mining suftabilUy,  eligibility  or  qualificaUons  for  Federal  c.vdian 
^ployment,  miUtary  service,  Feaeral  contracts  or  access  to  clas^ 
sified  infonnation  are  exempted  pursuant  to  subsection  (k)  (5).  In 
addition,  certain  records  may  t>e^^bject  to  specific  provisions  of 
Public  Law  86-36,  PubUc  Law  88-290  and  FiUc  18  U  S.C.  798. 

GNSA03 
System  name:  NSA/CSS  Cortespondence,  Cases,  Complaints,  Visi- 
tors, Requests 
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System  location:  Pnmary  System  -  National  -Secunty  Agen- 
cy/Central .Secunty  Service,  Ft   (icorge  G.  Meade,  Md.  20755 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele- 
ment as  authorized  and  appropnate. 

Cateforics  of  Individuals  covered  by  the  system:  Persons  calling  or 
corresponding  with  NSA/CS.S  concerning  Congressional  inquiries; 
job  opportuniues;  Freedom  of  Infonnation  and  Privacy  .^ct 
requests;  other  information  requests,  suggestions  or  comments,  re- 
gistenng  complaints,  requesting  appropriate  security  clearance,  and 
permission  to  visit,  reauesting  or  requiring  information  relating  to 
litigation  or  anticipated  litigation;  and  employees  or  assignees  re- 
gistering complaints  or  requesting  information  with  respect  to  Equal 
Employment  Opportunities,  requesting  inquiry  or  investigation  by 
the  Inspector  General,  requesting  advice,  opinions,  or  assistance 
from  the  General  Counsel  or  provided  the  General  Counsel  with 
respect  to  conflict  of  interest  issues 

Categories  of  records  in  the  system:  File  contains  cortcspondence 
from  and  to  individual,  documents  and  memoranda  related  to  the 
response,  wntten  matenal  developed  dunng  or  in  anticipauon  of 
litigation  or  invesUgalion  of  inquines.  complaints  or  gnevances. 
written  material  developed  in  response  to  a  request  ft)r  advice  or 
opinion  from  an  individual,  written  matenal  required  by  law.  execu- 
tive order,  and  regulations  with  respect  to  Equal  Employment  Op 
portumty  investigations.  Inspector  General  invesUgations.  judicial 
nranch  subpoenas,  orders  and  related  actions. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36.  Public 
I^w  88-290,  Title  5  U  S  C  552  as  amended  by  Public  Law  93-502 
and  PubUc  Law  93  579.  Public  Law  92-261,  PubUc  Law  93  259,  Ex- 
ecutive Order  10450.  Executive  Order  11222,  Executive  Order 
11478.  Execuuve  Order  11652. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  file 
is  to  provide  a  record  of  the  official  responses  and  determinations 
of  NSA/CSS  to  vanous  inquiries  for  information,  complaints,  offi- 
cial actions  of  other  governmental  agencies  and  branches.  The 
users  of  these  files  are  those  staff,  line,  contract  and  field  officers, 
employees  and  assignees  delegated  the  responsibility  to  respond  on 
behalf  of  the  Director.  NSA.  to  such  inquiries  and  complaints  I'he 
files  are  used  to  carry  out  the  purpose  set  forth  above,  to  provide 
an  information  base  to  be  used  in  responding  to  the  vanous  rep<irt- 
ing  requirements  levied  by  the  PubUc  Laws  and  ExecuUve  Orders 
cited  in  the  authorities  section  of  this  notice.  Information  in  the  file 
may  be  used  to  provide  reports  in  summary  or  statistical  form  to 
the  Department  of  Defense,  Civil  Service  Commission,  Office  of 
Equal  Employment  Opportunity.  Congress  and  those  committees  or 
subcommittees  of  the  Congress  having  jurisdiction  over  matters 
covered  by  individual  re{>orts.  Certain  files  may  be  provided  to  the 
General  Counsel,  Department  of  Defense;  the  Department  of 
Justice,  other  appropriate  governmental  agencies  and  the  judical 
branch  where  Utigation  or  anticipated  civil  or  criminal  litigation  is 
involved  or  where  sensitive  national  security  invesUgations  related 
to  protection  of  intelligence  sources  or  methods  are  involved 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name,  case,  or  subject  and  within  subject  by 
name. 

Safeguards:  Secure  limited  access  facilities  and  within  those 
faciUties  individual  Umited  access  offices.  Files  are  stored  in  locka- 
ble containers  and  are  only  made  available  to  individuals  specifi- 
cally authorized  access  or  required  to  respond  and  individuals  af- 
fected by  actions  taken  or  complaints  received.  Files  related  to  sen- 
sitive investigations  by  the  Equal  Employment  Opportunity  Office, 
the  Inspector  General  and  General  Counsel  arc  additionally  pro 
tected  pursuant  to  appropriate  statutes,  executive  orders  or  regula- 
tions and  attomey-cUent  privilege.  In  some  cases  records  are  sealed 
pursuant  to  sensitivity  of  subject  matter  or  specific  court  order. 

Retentioa  and  disposal:  Records  are  retained  on-site  indefinitely. 

System  managerfs)  and  address:  Director.  NSA. 

Notificatioa  procedure:  Requests  from  individuals  for  notificaUon 
shall  be  in  writing  addressed  to  Infonnation  Officer,  National 
Security  Agency /Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer.  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade. 
Md.  20755. 


Contesting  record  prcKedures:  The  NSA/CSS  rules  for  contesUng 
contents  and  appealing  initial  determinations  may  be  obtained  by 
wntten  request  addressed  to  InformaUon  Officer.  Natuinal  Security 
Agency/Central  Secunty  Service.  Ft   George  G    Meade.  Md    20755. 

Record  source  categories:  iQdividual  correspondence,  wntten 
matenals  developed  in  response  to  inquines.  executive  branch  de- 
partments and  agencies,  judicial  branch  elements.  Congress.  Con- 
gressional committees,  individual  Congressmen,  other  government 
and  pnvate  entities  as  appropnate.  and  other  sources  as  appropnate 
and  required 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  use  ,  section  552a.  subsection  (k)  (II  of  this  title  In- 
dividual records  in  this  file  which  are  investigatory  matenal  com- 
piled for  law  enforcement  purpt)ses  are  exempted  pursuant  to  Title 
5.  U.S.C.  section  552a,  subsccUon  (k)  (2)  Individual  records  m  this 
file  which  are  required  by  statute  to  be  maintained  and  used  solely 
as  statisUcal  records  may  be  exempted  pursuant  to  Title  5.  U  S.C. 
secUon  552a.  subsection  (k)  (4)  Individual  records  in  this  file  which 
are  investigatory  matenal  compiled  solely  for  the  purpose  of  deter- 
mining suitability,  eligibdity,  or  qualfications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas- 
sified informaUon  are  exempted  pursuant  to  Title  5.  U  S C.  secUon 
552a,  subsection  (k)  (5).  In  additu>n.  certain  records  may  be  subject 
to  specific  provisions  t)f  Public  L^w  86-36,  PubUc  Law  88-290,  Title 
18  U.S.C  798,  and  the  attomey-cUent  pnvilege. 

GNSA04 
System  name:  NSA/CSS  Cryptologic  Reserve  Mobilization  Designee 
List 
System    location:    Pnmary    System    -    NaUonal    Secunty    .^gen- 
cy/Central  Secunty  Service,  Ft.  George  G.  Meade,  Md.  20755  i 

Decentralized  Segments  -  .\ppropnate  staff  and  line  elements. 

Categories  of  individuals  covered  by  the  system:  InacUve  duty  mili- 
tary reservists  assigned  to  NS.^/CSS  mobiliz.ation  positions 

Categories  of  records  in  the  system:  Record  consists  of  a  com- 
puter lisUng  of  NSA/CSS  reserve  mohilizaUon  requirements. 

Authority  (or  maintenance  of  the  system:  Public  Law  86-36  and 
Title  10,  US   Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ilscs:  To  maintain  Tables  of 
Distnbution  on  mobiUzation  requirements  by  military  service,  mili- 
tary job  code,  billet  title,  number  of  billets,  mobilization  duty  lixa- 
tion.  training  sponsor,  and  any  special  clearance  requirements  of 
the  billet,  and  to  provide  a  system  of  idenUfying  mobiUz.aUon 
designees  with  billets  for  training  assignments 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Ustings.  computer  magneUc  tapes,  disks  and 
other  computer  storage  media 

Retrievability:  By  name  and  mobiUzation  designee  requirements 

Safeguards:  .Secure  limited  access  faciUUes  and  within  those 
faciUties  lockable  containers.  Records  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent  They  are 
reviewed  annually  for  changes  in  requirements.  Superseded  records 
are  destroyed  when  no  longer  useful  for  reference  purposes. 

System  managerts)  and  address:  Director.  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  wnting  addressed  to  Information  Officer,  National 
Secunty  Agency /Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  wnUng  addressed  to  InformaUon  Officer.  NaUonal 
-Secunty  Agency/Central  Secunty  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesung 
contents  and  appealing  initial  determinaUons  may  be  obtained  by 
wntten  request  addressed  to  Information  Officer,  National  -Security 
.Agency/Central  Secunty  Service,  Ft.  George  G   Meade.  Md   20755 

Record  source  categories:  Individual's  parent  service. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C.  secUon  552a,  subsecuon  (k)  (1)  subject  to  the  provi- 
sions of  section  552  (b)  (1)  of  this  title;  individual  records  constitut- 
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ing  invesligalory  matenal  compiled  iolely  for  the  purpose  of  deter- 
mining suitability  I  eligibility  or  qualifications  for  Federal  civilian 
employment.  miliUry  service.  Federal  contracts,  or  access  to  clas 
sified  information  arc  exempt  pursuant  to  subsection  (k)  (5).  In  ad- 
diuon  certain  records  may  be  subject  to  specific  provisions  of 
Pubbc  Law  86-36.  Public  Law  W<-2S<)  and  Title  18  U  S  C.  798. 

GNSAOS 
System  name:  NSA/CSS  Equal  Employment  ()pp«.>rtunity  Data 

System  location:  National  Security  .Agency/Central  Security  Ser- 
vice. Ft   George  G    Meade.  Md    20755 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
personnel  and  p<.-rsv)nnel  under  contract 

Categories  of  records  in  the  system:  File  contains  civilian  personal 
data  and  Agency  organizational  data  to  include  job  title,  grade,  dale 
of  birth,  training,  date  of  last  promotion,  educational  attainments, 
social  secunty  account  number,  time  of  service,  personnel  ccxies. 
organization  assignment 

Authority  lor  maintenance  of  the  system:  Public  Law  92-261 . 
Public  law  9V259.  Public  Law  86-36.  Executive  Order  11478, 
Chapter  71 1  of  Federal  Personnel  Manual 

Routine  u.ses  ot  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purptne  of  this  file  is  lo 
insure  compliance  with  cited  authoniies  with  respect  to  equal  cm 
ployment  opportunities.  Users  of  the  file  are  those  staff,  line,  con- 
tract and  field  officers  and  employees  specifically  authonzed  by 
law.  regulation,  delegation  of  responsibility,  and  grant  of  access  by 
the  NSA  Equal  Employment  Opportunity  Director.  The  file  is  used 
to  compile  those  studies,  research,  statistics  and  rep<-)rts  necessary 
to  insure  comphance  with  cited  authorities  Reports,  summaries  and 
statistics  may  be  made  available  to  the  Department  of  Defense,  Of 
fice  of  Equal  Employment  Opportunity,  Congress,  Civil  Service 
Commission,  Department  of  Justice  and  judicial  branch  elements  as 
required  by  cited  authoniies,  rcauesied  pursuant  to  those  authori- 
ties or  ordered  by  specific  judicial  branch  order 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  listings,  paper  in  file  folders. 

Retrievabilily:  By  name,  social  security  account  number,  and 
specific  subject  matter  data  elements 

Safeguards:  For  paper,  computer  pnntouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facihlies  secure  Lmited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those  individuals  specifically  authorized 
and  granted  access  by  EEO  Director  For  machine  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additionjj  secure  limited  access  facili- 
ties, specific  priKessing  requests  from  authonzed  persons  only, 
specific  authonty  to  access  stored  records  and  delivery  to 
authorized  persons  only  Where  data  elements  are  dcnved  from  the 
Personnel  System,  remote  terminal  inhibitions  are  in  force  with 
respect  to  access  to  complete  file  or  data  relating  to  persons  not  as- 
signed to  requesting  organization  using  a  remote  terminal.  Remote 
terminals  are  secure,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  out- 
side of  headquarters  area  Uxrations. 

Retcntioa  and  disposal:  File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  m  the  Person- 
nel System. 

System  managerts)  and  addres.s:  Director  of  Equal  Employment 
Opportunity,  National  Security  Agency/Central  Secunty  Service. 
Ft.  George  G   Meade.  Md   20755. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer.  National 
Secunty  Agency/Central  .Secunty  Service,  Ft.  George  G.  Meade, 
Md   20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  wnting  addressed  to  Information  Officer,  National 
Secunty  Agency/Central  Security  Service.  Ft.  George  G  Meade, 
Md.  20755 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesung 
contents  and  appealing  initial  determinations  may  be  obtained  by 
wnlten  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Secunty  Service,  Ft.  George  G.  Meade,  Md.  20755. 


Record  source  categories:  Individuals  themselves,  organizational 
elements.  Personnel  File,  and  other  sources  as  appropriate  and 
required 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  arc  ex- 
empted pursuant  lo  Title  5.  U  SC,  section  552a,  subsection  (k)  (1) 
subject  to  the  provisions  of  section  552  (b)  (1)  of  this  title.  In- 
dividual records  in  this  file  which  are  investigatory  material  com- 
piled for  law  enforcement  purposes  are  exempted  pursuant  to  Title 
5,  use.  section  552a.  subsection  (k»  (2)  Individual  records  and 
data  elements  in  this  file  which  are  required  by  statute  to  be  main- 
tained and  used  solely  as  statistical  records  are  exempted  pursuant 
to  Title  5,  U  S.C,  section  552a,  subsection  (k)  (4)  In  addiUon,  cer- 
tain records  or  data  elements  may  be  subject  to  specific  provisions 
of  PubUc  Law  86-36.  Public  Law  88-290,  Title  18  U.S.C.  798,  and 
Public  Law  92-261. 

GNSA06 
System  name:  NSA/CSS  Health.  Medical  and  .Safety  Files 

System  location:  Pnmary  System  -  National  .Secunty  Agen- 
cy/Central Secunty  Service,  Fort  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  bne,  contract  and  field  ele- 
ment as  appropnate 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  applicants,  retirees,  building  conces- 
sionaires, assigned  GSA  employees,  certain  contract  employees, 
visitors  requinng  emergency  treatment,  in  certain  cases  members  of 
employees'  families  with  pnor  approval  of  the  employee,  bloi>d 
donors,  designated  Health  and  Safety  Officers. 

Categories  of  records  in  the  system:  File  may  consist  of  completed 
medical  questionnaires,  results  of  physical  examinations  and  labora- 
tory tests,  records  of  medical  treatment  and  services,  x-rays, 
notices  of  injury,  forms  and  correspondence  including  exchanges 
with  Department  of  I^bor  related  to  injury  and  subsequent  claims, 
correspondence  with  personal  physician,  NS.A/CSS  Medical  Center 
reports,  safety  reports,  absence  and  attendance  records,  medical 
evaluations,  fitness  for  duty  reports,  'Log  of  Federal  Occupational 
Injuries  and  Illnesses,'  results  of  psychological  assessment  testing 
and  interviews,  psychiatnc  examination  results  and  related  reports, 
forms  and  notes,  lists  of  bkK>d  donors. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  and 
Federal  Employees  Compensation  Act  of  September  7.  1916,  as 
amended.  Title  5.  U  SC  and  Civil  Service  Commission  implemen- 
tation thereof  as  contained  in  Federal  Personnel  Manual.  In  addi- 
tion, the  Comprehensive  Alcohol  Abuse  and  Alcoholism  Preven- 
tion. Treatment,  and  Rehabilitation  Act  of  1970.  as  amended  (42 
use   4582)  and  subchapter  A  of  Chapter  I.  Title  42.  C  F  R 

Routine  uses  of  recnrds  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  To  determine  fitness  for 
hinng.  continued  employment  or  assignment  and  reassignment,  to 
process  accident  and  compensation  claims,  correct  hazardous  con- 
ditions, determine  eligibility  for  disability  retirement,  record  names 
of  blood  donors.  When  required,  specific  information  from  these 
files  may  be  made  available  to  the  Department  of  Labor  m  those 
cases  involving  compensation  claims  and,  with  the  penmssion  of 
the  individual,  to  other  medical  personnel  or  the  Amencan  Red 
Cross  for  additional  examination,  treatment,  counseling  or  other 
medical  purpose.  Freedom  of  Information  and  Privacy  Act  authori- 
ties as  appropnate,  and  to  other  governmental  entities  as  required 
and  appropriate.  Alcohol  abuse  patient  records  used  in  accordance 
with  cited  statute  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievabilily:  By  name. 

Safeguards:  Secure,  limited  access  facilities  and  within  these 
facilities  lockable  containers.  Records  are  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Medical  files  and  records  on  traumatic  in- 
jury and  occupational  disease  are  transferred  to  official  personnel 
folder  upon  separation;  traumatic  injury  and  occupational  disease 
correspondence  on  civilian  employees  and  retirees  is  retained  in- 
definitely. Applicant  medical  files  are  retained  for  no  more  than 
one  year  or  until  date  designated  to  individual;  files  on  military  as- 
signees are  forwarded  to  parent  service  upon  reassignment  from 
NSA/CSS;  all  other  medical  case  files  are  destroyed  upon  termina- 
tion of  association  with  NSA/CSS.  Psychological  files  on  apphcants 
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are  retained  for  no  more  than  one  year  or  until  date  designated  to 
individual;  all  other  filet  are  retained  for  four  yean  after  end  of  in- 
dividual's association  with  NSA/CSS.  Decentralized  segmeatt  are 
either  transferred  with  employee  or  assignee,  or  retained  for  a 
period  after  separation  as  appropriate  but  not  to  exceed  three  years 
and  are  then  destroyed  Alcohol  abuse  patient  records  reuined  and 
disposed  of  pursuant  to  cited  statute  and  regulations. 

SyatcHi  aanagcrli)  an4  a44rcaa:  Director,  NSA. 

Nadfkallea  proccdarc:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Fort  George  G.  Meade. 
Md.  20755. 

Rcc«r4  acccaa  pr«cedarca:  Requests  from  individuals  for  access 
shaO  be  in  wnting  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G  Meade, 
Md.  20755 

C**lcatlag  record  proccdarca:  The  NSA/CSS  rules  for  co:itesting 
content*  and  appealing  initial  determinaliont  may  be  obtained  by 
written  request  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,.  Ft.  George  G  Meade, 
Md.  20755. 

Rcc«rd  aoMrc*  categoric*:  Applicants,  employees,  assignees,  offi- 
cial personnel  folders,  NSA  Safety  Officers  and  records,  witnesses 
to   accidents    and   injuries,    medical   and   administrative    personnel. 
blood  donor  personnel,  members  of  employee's  family   with  em 
ployee's  permission  and  other  sources  as  appropriate  and  required. 

SyateM*  cacaiptcd  Iroaa  certain  prvrWona  ol  tkc  act:  Individual 
record*  in  tbi*  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  U.S.C,  section  552a,  subsection  (k)  (I)  subject  to  the  provi- 
sions of  *ection  552  (b)  (t)  of  this  title;  individual  records  constitut- 
ing investigatory  material  compfled  solely  for  the  purpose  of  deter- 
mining suitability,  eligibility  or  qualifications  for  Federal  civilian 
employment,  military  service.  Federal  contracts,  or  access  to  clas- 
sified information  are  exempted  pursuant  to  subsection  (k)  (5);  in- 
dividual records  consisting  of  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  subsec- 
tion (k)  (6).  Certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Pubbc  Law  88-290  and  Title  18  U.S.C  798  In 
addition,  medical,  psychological  and  psychiatric  records  may  be 
uibjcct  to  certain  special  access  procedures  established  pursuant  to 
Title  5,  use,  secUon  552a.  subsection  (f)  (3). 

GNSA07 

SyaUm  mmmt:  NSA/CSS  Motor  Vehicles  and  Carpools 

Syatcai  locatioa:  Primary  System  -  National  Security  Agen- 
cy/Central Security  Service,  Ft.  George  G.  Meade,  Md.  20755 

Decentralized  Segments  -  Each  non-headquarters  facility  and 
field  element  as  appropriate  and  required. 

Categories  ot  ladhrMaaU  covered  by  the  sycUn:  NSA/CSS  civilian 
employees,  military  assignees,  other  governmental  employees  or 
personnel  under  contract  granted  extended  temporary  or  permanent 
access  to  an  NSA/CSS  facility. 

Calcfortea  ot  record*  la  the  *ystcm:  File  may  consist  of  machine- 
readable  or  regular  paper  cards,  carpool  or  other  transportation  sur- 
vey results,  annotated  machine  Ustings,  post  motor  vehicle  violation 
reports,  stolen  vehicle  reports,  or  other  forms  and  correspondence 
related  to  parking  privQeges,  transportation  needs,  local  (parking 
lot)  parking  enforcement  procedures,  vehicle  abuse  and  other  re- 
lated matters  as  appropriate  and  required. 

Antkority  tor  aialatcaancc  of  the  syitcm:  Title  40  U  S.C,  318a-b, 
Title  50  U.S.C  797;  Title  34  C.F.R.,  Part  232,  Appendix  B;  and 
Title  41  C.F.R.,  Part  101-20.111  et  seq. 

Roatlac  mm  of  records  malnUincd  In  the  lyiteBi,  Including  catego- 
ries ol  ■aer*  and  the  parpoacs  ol  snch  uses:  The  purposes  of  this  file 
arc  to  provide  data  necessary  to  enforcement  of  parking  lot  regula- 
tions, employee  assistance  with  respect  to  vehicle  abuse  and  stolen 
vehicles,  provide  carpool  assistance,  assure  availability  of  adequate 
transportation  and  parking  facilities  and  other  related  matters.  The 
uses  of  the  ffle  are  to  verify  vehicle  ownership,  determine  alloca 
tion  of  parking  privileges,  insure  the  maintenance  of  adequate  and 
safe  parking  areas,  develop  statistics  with  respect  to  parking  and 
transportation  requirements,  encourage  formation  of  carpools  or 
other  multiple-user  transportation  arrangements,  provide  a  directory 
of  potential  participants  in  carpools  or  other  multiple-user  transpor 
tation  arrangements  and  other  related  uses  as  appropriate  and 
required.  The  users  of  the  file  are  those  authorized  line,  staff,  con- 


tract and  field  element  officers  and  employees,  any  employee,  a*- 
signee  or  other  individual  working  at  an  NSA/CSS  facility  in- 
terested in  forming  or  joining  a  carpool  or  other  multiple-user  trans- 
portation arrangement,  local  civil  and  military  law  enforcement  per- 
sonnel as  required  and  appropriate  Statistical  data  or  selected  in- 
dividual data  hmited  to  name,  address  and  telephone  number  may 
be  made  available  to  commercial  or  private  iransporution  entities 
where  the  individuals  have  indicated  a  desire  to  use  or  join  a  multi- 
ple-user transportation  arrangement,  supervisory  and  other  review- 
ing authorities  in  cases  of  parking  privilege  abuses,  and  other  re- 
lated users  as  required  and  appropriate 

Policies  and  practices  lor  storing,  retrieving,  accessing,  reulning, 
and  disposing  ol  records  lo  the  system: 

Storage:  Paper  records  in  file  folders,  machinereaiiable  and  other 
cards  in  appropriate  containers,  magnetic  tape,  disk  or  other  com- 
puter storage  media,  computer  bstings 

Retrievabilily:  By  name,  motor  vehicle  identifier. 

Safegnards:  For  paper,  cards  and  computer  listings  -  Secure 
limited  access  facilities,  within  those  facihties  secure  limited  access 
rooms  and  uithin  those  rooms  lockable  containers  as  appropnate. 
Access  is  limited  to  authorized  users.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facih- 
ties, specific  processing  requests  from  authorized  persons  only, 
specific  authonty  to  access  stored  records  and  deUvery  to 
authorized  persons  only. 

RetentioB  and  disposal:  File  is  routinely  updated  and  old  dau 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  m  the  Person- 
nel System. 

System  managertsi  and  address:  Director.  NSA 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer.  National 
Secunty  Agency/Central  Security  Service.  Ft  George  G  Meade, 
Md    20755 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer.  National 
Security  Agency/Central  Security  Service,  Ft.  George  G  Meade, 
Md.  20755. 

ContcstlBg  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtamed  by 
wntten  request  addressed  to  Information  Officer.  National  Secunty 
Agency/Central  Security  Service,  Ft   George  G.Meade,  Md    20755. 

Record  source  categories:  Data  provided  by  individuals,  authori- 
ties in  charge  of  parking  facilities,  local  civil  and  military  lau  en- 
forcement entities  and  other  related  sources  as  appropnate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  may  be 
exempted  pursuant  to  Title  5.  U  S.C  .  section  552a.  subsection  (k) 
(1)  subject  to  the  provisions  of  section  552  (b)  (1)  of  this  title  In 
addition,  certain  records  or  data  elements  may  be  subject  to 
specific  provisions  of  Pubbc  Law  86-36.  Pubbc  Law  88-290.  Title 
18  U.S.C  798. 

GNSAOS 

System  name:  NSA/CSS  Payroll  and  Claims 

System  location:  Primary  System  -  National  Security  Agen- 
cy/Central Security  Service,  Ft.  George  G   Meade,  Md   20755 

Decentrabzed  Segments  -  Each  staff,  bne,  contract  and  field  ele- 
ment as  appropriate 

Categories  of  Individuals  covered  by  U>c  system:  NSA/CSS  civilian 
employees  and  appbcants.  mibtary  assignees,  contractors,  reem- 
ployed annuitants,  personnel  under  contract 

Categories  ot  records  in  the  system:  File  may  consist  of  records 
on  time  and  attendance;  overtime;  shift  and  hobday  work;  absent 
without  leave  reports;  payroll  deductions,  allotments  and  al- 
lowances; requests  for  leave;  payments  for  travel  performed  in 
connection  with  permanent  change  of  station,  temporary  duty,  in- 
vitations, interviews,  pre-employment  interviews  and  initial  entry 
on  duty.  Also  included  are  Pay  Adjustment  Authorizations  (DD 
Form  139)  and  Case  Collection  Vouchers  (DD  Form  1130  and,  in 
connection  with  pay  claims,  waivers,  requests  for  waivers,  docu- 
ments, correspondence,  background  data,  recommendations  and 
decisions.  ' 


FEDERAL   REGISTER,  VOL.   42,   NO.    1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


."•1070 


PRIVACY   ACT   ISSUANCES 


Authority    for  milDlcnaocr  of  the  lyitem;    Public    Lau    86-36;   sec- 
tion 113  of  the  Budget  and  Accounting  Procedures  Act  of  I'i50.  as 
amended.  31   U  S    Code  66a.  Titles  2.  4,  V  6  and  37.  GAO  Manual. 
the  Federal  Claims  Collection  Act  of  l'»66:  31   US    Code  'JM-'J^3 
50  V  S   Code  Appendix  2160 

Roulint  uses  of  records  maintained  Id  the  syitem.  includtng  calego- 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  effective 
control  over  and  accountability  for  all  fufids.  to  provide  accounting 
data  to  support  the  NSA/CSS  budget  request  and  control  the  ex 
ecution  of  the  budget,  provide  financial  information  required  bv  the 
Office  of  Management  and  Budget,  provide  financial  information 
for  NSA/CSS  management  purposes;  provide  for  the  input  of  per 
manent  change  data  and  the  output  of  such  data  as  Leave  Without 
Pa>.  reconciUation  of  files,  periodic  step  increases,  mass  pay 
changes  and  changes  in  leave  categories;  investigate,  revjevv. 
discuss  and  recommend  and  implement  decisions  on  pay  claims 
waivers  When  required,  specific  information  from  this  file  may  be 
made  available  to  other  governmental  entities  in  connection  \Aith 
Social  Secunty  deductions,  unemployment  compensation  claims, 
job-related  injurv  and  death  benefits,  tax  audit  and  collections,  and 
other  related  claims  or  actions. 

Polkiei  and  practices  for  dorlng.  retrieving,  accessing,  retaining, 
and  diaposlng  of  records  in  the  lytleni: 

Storage:  Paper  records  in  file  folders,  file  cards,  computer  paper 
pnntouts;  machine-readable  cards;  computer  magnetic  tapes,  disks 
and  other  computer  storage  media 

Rrtrievabilily:  By  name,  socul  secunty  account  number 
Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  withui  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  hmited  to  authorized  individuals  For  machine 
records  stored  on  magnetic  tape,  dislt  or  other  computer  storage 
media  within  the  computer  processing  area,  additional  secure 
limited  access  facilities,  specific  processing  requests  from 
autbonzed  persons  only,  specific  authonty  to  access  stored  records 
and  dehvery  to  authorized  persons  only  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass- 
word and  other  identifying  information  available  to  authorized 
users  only  is  required  Terminals  are  not  available  outside  of 
headquarters  area  locations 

Retention  and  dlspoaal:  Records  are  reviewed  annually  and  retired 
or  destroyed  as  appropriate    Permanent  records  are  retired   to  the 
St    Louis  Federal  Records  Center  after  completion  of  audit    Com 
puter  records  are  purged  and  updated  consistent  with  these  reten- 
tion policies 

System  manager(s)  and  address:  Director,  NSA. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall    be    in    writing    addressed    to    Information    Officer,    National 
Security   Agencv/Central  Security   Service.   Ft    George  G     Meade 
Md   20755. 

Record  access  procedures:   Requests  from   individuals   for  access 
shall    be    in    writing    addressed    to    Information    Officer.    National 
Security   Agency/Central  Security   Service.  Ft    George  G    Meade 
Md    20755 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer.  National  Security 
Agency/Central  Security  Service.  Ft.  George  G    Meade.  Md    20755' 

Record  source  categories:  Forms,  cards,  requests  and  other  docu- 
menlation  submitted  by  individual,  supervisors,  claims  officers. 
Personnel  File  data.  Time.  Attendance  and  Access  File  data,  and 
other  sources  as  appropriate  and  required 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5.  use.  section  552a,  subsection  (kii  1 1  subject  to  the  provi- 
sions of  section  552  (b)  (1)  of  this  uile.  Individual  records  in  this 
file  which  are  investigatory  material  compiled  for  law  enforcement 
purposes  are  exempted  pursuant  to  Title  5,  U  S  C  ,  section  552a. 
subsection  (k)  (2).  In  addition,  cenain  records  may  be  subject  to 
specific  provisions  of  Public  Law  86-36,  Public  Law  88-290  and 
Title  18  use    798 

GNSA09 
System  name:  NSA/CSS  Personnel  File 

System  location:  Primary  System  -  National  Security  Agen- 
cy/Central Secunty  Service.  Ft   George  G.  Meade,  Md    20755 

Decenualized  Segments  -  Each  staff,  line,  contract  and  field  ele 
metft  and  supervisor  as  authorized  and  appropriate. 


Categories    of    individuals    covered    b>    the    system:    Civilian    em 
ployees.   personnel  under  contract,   military   jssignees.   dependents 
of   NSA/CSS   personnel   assigned   to   field   elements,   individuals   in 
tegrated  into  the  cryptologic  career  development  program,  custodial 
and  commercial  services  personnel. 

Categories  of  records  In  the  system:  File  contains  personnel  papers 
and  forms  including  but  not  limited  to  applications,  transcripts,  cor- 
respondence, notices  tif  personnel  action,  performance  appraisals, 
personal    summaries.    professionaliz.ition    documentation    and    cor 
respondence.  training  forms,  temporary   duly,  letters  of  reprimand, 
employee  record  card,  special  assignment  documentation,  letters  of 
commendation.       promotion       documentation.       field       assignment 
preference,    requests    for    transfers,    permanent    change    of    station. 
passpori.   transportation,  official  orders,   awards,   suggestions,   pic 
tures,  complaints,   separation,   retirement,   time  utilization,   scholar- 
ship/fellowship   or    other    school    appointments,     military     service, 
reserve  status,  military  check  in/out  sheets,  military  orders,  securi 
ty  appraisal,  career  battery  and  other  test  results,  language  capabili 
ty,    military    personnel    utilization    surves.    work    experience,    notes 
and  memoranda  on  individual  aspects  of  performance,  productivitv 
and  suitability,  information  on  individual  eligibilits   to  serve  on  van 
ous   boards   and   committees,   emergency   loan  records,  other  infor- 
mation   relevant    to    personnel    management,    housing    information 
where  required 

Authority  for  mainlenanrr  of  the  system:  Pubhc  Law  86-36,  Title  5 
V  S  C.  and  implementing  Civil  Service  Commission  regulations  in 
the  Federal  Personnel  Manual.  10  US  Code  1124.  44  US.  Code 
3101.  34  C  F  R.  232,  Appendix  H.  41  C  F  R  101  20  III.  and  Execu- 
tive Order  1 1222. 

Routine  uses  of  records  maintuined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  support  the  personnel  management  program;  personnel  train- 
ing and  career  development:  personnel  planning,  staffing  and  coun- 
seling; administration  and  personnel  supervision,  workforce  study 
and  analysis;  manpower  requirements  studies,  emergency  loan  pro- 
gram; and  training  curricula  planning  and  research  The  uses  of  the 
file  are  to  implement  the  purposes  cited  and  provide  management  at 
all  levels  with  the  documentation  and  tools  nctessarv  for  effective 
personnel  management  and  supervision  Information  may  also  be 
used  to  venfy  present  or  former  NSA/CSS  employment  to  gaining 
employers  or  to  financial  institutions  when  individual  has  applied 
for  credit  The  users  are  those  staff  line,  contract  and  field  of- 
ficers, employees,  and  assignees  authorized  to  maintain  oi  have  ac- 
cess to  personnel  data  or  some  decentralized  segment  thereof  In 
addition,  officers  and  employees  of  elements  engaged  in  security 
and  training.  Freedom  of  Information  or  Privacy  Act  actions.  In- 
spector General,  General  Counsel.  Fqual  Employment  Opportunity, 
audit  or  review,  medical  and  psychological  or  other  appropriate 
functions  may  be  authorized  access  as  required  in  the  performance 
of  their  duties.  Individual  files  or  portions  thereof  may  be  made 
available  to  hearing  examiners,  the  judicial  branch,  the  Civil  Ser 
vice  Commission,  the  Department  of  Defense  or  other  gaining 
government  organization  as  required  and  appropriate 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine-reada- 
ble cards,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm 

Retrievability:  By  name,  social  security  account  number  and 
other  items  of  relevant  information. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers  Access 
to  information  is  limited  to  those  individuals  authorized  and  respon 
sible  for  personnel  management  or  supervision.  For  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili- 
ties, specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data  elements  are  derived  from  the 
Personnel  File,  remote  terminal  inhibitions  are  in  force  with  respect 
to  access  to  complete  file  or  data  relating  to  persons  not  assigned 
to  requesting  organization  using  a  remote  terminal  Remote  ter 
minals  are  secured,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required  Terminals  are  not  available  out- 
side of  headquarters  area  locations. 
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Retention  and  dlsptusal:  Primary  System  -  those  forms,  notices, 
reports  and  memorand.i  considered  to  be  of  permanent  value  or 
required  by  Idv/  or  regulation  to  be  preserved  are  retained  fur  the 
periixl  of  cmploymeni  or  assignment  and  then  forwarded  to  the 
gaming  organization  or  reiained  indctinitely  If  the  action  is  separa 
turn  or  retirement,  these  items  ate  forwarded  to  the  C  ivil  .Service 
Commission  or  retired  to  the  Federal  Records  Cenler  al  St  Louis 
as  appropriate  I  hose  items  considered  tu  be  relevant  for  a  tempo- 
rary pcnixl  only  are  lelamed  for  that  pcniKl  and  eilhei  tr.insferied 
with  the  employee  or  assignee  oi  ilcslroyed  either  when  they  are  no 
longer  relevant  or  .il  time  of  separation  or  reliremeni,.  Compu- 
terized portion  IS  purged  and  updated  as  appropnate.  Personnel 
summary,  training,  testing  and  past  activity  segments  let.uned  per- 
manently   All  other  portions  deleted  at  end  of  tenure 

IX-centralized  System  Files  are  transferred  to  gaining  nrganiz^- 
tion  or  destroyed  uixin  separation  as  .ippropnate.  Computer  listings 
of  personnel  assigned  to  an  organizalion  arc  destroyed  upon  receipt 
of  updated  listings 

.System  mana{;er(si  and  addrevs:  Director.  NSA 

Notification  prt)cedure:  Requests  from  individuals  for  notification 
shall  be  in  wnting  addressed  lo  Information  Officer.  Natitmal 
Secunty  Agencv/Cenlial  Secunty  Service,  Ft.  (icorge  <i  Meade. 
Md.  20755 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  he  in  wnting  addressed  to  Inform. ition  Officer.  National 
Secunty  .Agcncy/Cential  Secunty  Service.  I't  (ieorgc  (i  Meade. 
Md.?0755. 

Contesting  record  procedures:  The  NS.A/CSS  rules  for  contesting 
contents  and  ap[x'aling  initial  determin.itions  may  be  obtained  by 
wntten  request  addressed  to  Information  Officer.  N;itional  .Secunty 
.Agency/Central  .Secunty  Service,  Ft    (icorge  Ci    Meade.  Md.  20755 

Record  source  caic];ories:  Forms  used  to  collect  and  process  in- 
dividual for  employment,  access  or  assignment,  forms  and 
memoranda  used  to  request  personnel  actions,  training,  awards, 
professionalization.  tr.msfers,  promotion,  organization  and  super- 
visor reports  and  requests  educational  institutions,  references, 
Civil  Service  Commission  .ind  other  governmental  entities  as  ;ip- 
propriate,  and  other  sources  ,is  appropnatc  and  requited 

Systems  exempted  (rnm  certain  provisioos  of  the  act:  Individual 
records  in  this  file  which  arc  classified  are  exempted  pursuant  to 
Title  5,  use,  section  5S2a.  subsection  (k)  (1 1  subject  to  the  provi- 
sions of  section  5'i2  (hl(l)  of  this  title,  individual  records  conslitui 
ing  investigatory  malenal  compiled  solely  for  the  purpose  of  deter- 
mining suitability,  eligibility  or  qualifications  for  Fcder;d  civihan 
employment,  military  service.  Federal  contracts,  or  access  ti>  clas- 
sified information  are  exempted  pursuant  to  subsection  (k)  l5).  in- 
dividual records  consisting  of  testing  or  examination  matenal  used 
solely  to  determine  individual  qualific;itions  for  appointment  or 
promotion  m  the  Federal  Service  are  exempted  pursuant  to  subsec- 
tion (k)  (6).  In  addition,  certain  records  may  be  subject  to  specific 
provisions  of  Public  Law  86  36.  Public  Law  88-290  and  Title  18 
U.S  C.  798 

GNSAIO 
System  name:  NSA/CSS  Personnel  Secunty  File 

System  location:  Pnmary  System  -  National  Secunty  Agen- 
cy/Central Secunty  Service.  Ft  Cie(Hge  G   Meade.  Md   20755 

Decentralized  Segments  Each  staff,  line,  contract  and  field  ele- 
ment as  appropnate. 

Categories  ol  individuals  covered   by   the  system:    .\pplicants  for 
employment   with   NS.A/C'SS.   civdian  employees;  personnel  under 
contract;    military    assignees,    members   of   advksory   groups,   con 
sultants;  experts,  other  military  personnel,  federal  employees,  cm 
ployees  of   contractors,   and   employees  of   services  and   other  in- 
dividuals who  require  access  to  NSA/CSS  facilities  or  information 

Categories  o(  records  in  the  system:  File  Folder  -  Phott)graph,  fin 
gcrprint  data,  statement  of  f>ersonal  history,  agreements  with 
respect  to  specific  security  priKCSsing  procedures,  secunty 
processing  forms  and  records,  investigative  reports,  incident  and 
complaint  reports,  unsolicited  information  when  relevant,  reptiris 
by  domestic  law  enforcement  agencies  when  relevant,  clearance 
data,  access  authonzauon.  foreign  travel  data,  secunty  secrecy 
agreements,  separation  and  retirement  data  and  other  information 
as  required  and  relevant.  Computer  File  -  contains  data  elements 
representing  a  summary  and  index  of  the  file  folder  data  to  include 
personal  identifying  data,  relevant  security  processing  data, 
clearance  and  access  data,  separation  and  retirement  data. 


Authority  for  maintenance  of  the  svstem:  Public  Law  88  2V0, 
Ihjblic  Law  86  36,  1  itle  18  I  S(  798.  Fule  50  L'  S  C  403  (d)  (^1. 
F:xecutive  Orders  10450.  10865  and  11652 

Routine  us4-s  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  F*urpose  of  this  file  is  to 
insure  compliance  with  cited  authonties  L'sers  of  this  file  and  its 
segments  are  limited  to  pmpcrly  authonzcd  staff,  line,  contract  and 
field  element  officers,  employees  or  assignees  Fhc  file  is  used  to 
carry  out  the  purpose  cited  and  in  determinations  with  respect  to 
employment,  access,  assignment  and  reassignment,  assignment  to  a 
board  Of  appraisal  or  management  promotion,  foreign  official  and 
unofficial  travel,  and  other  personnel  actions  where  security 
represents  a  relevant  and  valid  element  of  the  determination.  In  ad- 
dition, files  or  portions  thereof  may  be  made  available  to  the 
Defense  Investigative  Service,  military  investigative  services,  other 
appropriate  entities.  Department  of  Justice,  governmental  elements 
involved  in  National  .Agency  checks,  members  and  staff  of  the 
Defense  Investigative  Review  Council  as  appropnate  with  their  in- 
spection authorities,  Depariment  of  Defense  General  Counsel  and 
Director  of  Central  Intelligence  and  his  General  Counsel  in  the 
event  of  litigation  or  anticipated  litigation  with  respect  to 
unauthonzed  disclosures  of  classified  intelligence  or  intelligence 
sources  and  methods  and  related  court  actions,  other  government 
agencies  and  pnvate  contractors  requinng  clearance  status  inftirma- 
tion  and  authorized  to  receive  same,  judicial  branch  elements  pur- 
suant to  specific  couri  orders  or  with  respect  to  litigation,  elements 
of  the  Department  of  Defense  involved  m  adminislrauon  of  the  In- 
dustrial Secunty  Program,  the  Civil  Service  Commission  as 
required,  and  public  law  enforcement  authonties  when  a  specific 
breach  of  criminal  statutes  is  involved 

Policies  and  practices  for  storing,  rttricving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media. 
computer  r.^per  printouts,  paper  in  file  folders,  microfilm. 

Ketrietahility:  By  name  or  unique  number  assigned  individual. 
Safeguards:  For  paper,  computer  pnntouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  lockable  con- 
tainers Access  lo  information  is  limited  to  aulhonzed  individuals. 
For  machine  records  stored  on  magnetic  tape,  disk  or  other  com- 
puter storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facililics,  specific  prcKCSsing  requests  from 
authonzcd  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only  Remote  terminals  are 
secured,  arc  available  to  authonzcd  persons  only,  and  certain  pass- 
word and  other  identifying  information  available  to  authorized 
users  only  is  required  Terminals  are  not  available  outside  of 
specific  secunty  offices  at  headquarters  area  locations 

Retention  and  disposal:  Pnmary  System  -  Files  on  individuals  as- 
signed, employed,  or  granted  access  to  NSA/CSS  information  or 
facihties  -  retained  for  a  minimum  of  30  years  after  last  secunty  ac- 
tion reflected  in  the  file,  then  destroyed  Files  initiated  on  in- 
dividuals requesting  employment,  assignment  or  access  but  never 
completed  due  to  non-employment,  non-assignment  or  withdrawal 
or  denial  of  grant  of  access  arc  destroyed  within  one  year.  Com- 
puter records  are  purged  and  updated  consistent  with  these  reten- 
tion policies 

System  manager! si  and  address:  Director,  NSA. 
Notification  procedure:  Requests  from  individuals  for  notification 
shall    be    in    wnting   addressed    to    Information   Officer,    National 
Secunty   .\gencv/Central  Security  Service,  Ft.  George  G    Meade, 
Md    20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  wnting  addressed  to  Information  Officer,  National 
Secunty  .Agency, Central  Secunty  Service.  Ft.  George  G  Meade. 
Md    20-'<;'^ 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
.\gency/Cenlral  Secunty  Service.  Ft  George  G.  Meade.  Md  20755. 
Record  source  categories:  Data  provided  by  individual  dunng  em- 
ployment and  secunty  processing,  daU  provided  by  investigauve 
service  processing  individual's  background  investigation,  data  pro- 
vided by  references,  educational  institutions  and  other  sources 
named  by  individual  or  developed  dunng  background  investigation, 
unsolicited  data  from  any  source  where  relevant,  data  provided  by 
Civil  Service  Commission  and  other  agencies,  departments  and 
governmental  elements  involved  in  the  conduct  of  National  .Agency 
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t-hccks.  ihc  FcderaJ  Bureau  of  Investigation,  data  developed  hy  ap- 
propnate  governmental  elements  in  the  course  of  a  national  secun 
ty  investigation  or  investigation  into  alleged  violations  of  cnminal 
statutes  related  to  unauthon^ed  disclosures  of  intelligence  or  pro 
tcction  of  intelligence  sources  and  methtxis.  di>cuments  furnished 
by  agency  element  sponsonng  individual  for  access  to  specific  das 
sifiea  information.  < 

Syflems  rxempird  from  certain  pnivisioas  of  the  act:  Individual 
records  in  this  file  which  are  classified  arc  exempted  pursuant  to 
Title  5.  I'  S.C  .  section  *i.S2a.  suhsection  (kl  (1)  suhject  to  the  provi 
sions  of  section  552(h)  (1)  of  this  title;  individual  records  constitut- 
ing investigatory  matenal  compiled  for  law,  enforcement  purp»>ses 
other  than  matenal  within  the  scope  of  subsection  (j)  (2)  of  section 
552a  arc  exempted  pursuant  to  subsecUon  (k)  (2);  individual  records 
constituting  investigatory  matenal  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibihty  or  qualifications  for  Federal 
civilian  employment.  mihUry  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  subsection  (k) 
t5).  In  addition,  certain  records  may  be  subject  to  specific  provi 
sions  of  Public  Law  86-:<6.  Public  Law  88-2W  and  Title  IS  U  .S.C. 
798. 

GNSAll 
System  name:  NS A/CSS  Time.  Attendance  and  .Absence 

System  location:  Primary  System  -  National  Secunty  Agen- 
cy/Central Secunty  Service.  Ft  George  G.  Meade.  Md   20755. 

DecentraU/ed  Segments  -  Fach  staff.  line,  contract,  and  field  ele- 
ment as  authon/ed  and  appropriate 

Categories  of  individuals  covered  by  the  system:  NSA/C.SS  civilian 
employees,  personnel  under  contract  and  military  assignees 

Cale){orie$  of  records  in  the  system:  File  contains  request  forms. 
time  cards,  authon/ation  forms,  notifications.  liKator  cards  and 
other  correspondence  or  revisions  thereof  related  to  actions  con 
ceming  time,  attendance,  absence,  annual  leave,  sick  leave,  leave 
without  pay.  advance  leave,  administrative  leave,  exemplary  use  of 
leave,  unauthonzed  leave  and  absences  and  other  related  matters. 

Authority  for  mainten^ce  of  the  system:  Public  Law  Hb-^ft,  Public 
Law  8«  290.  Ncction  IH  of  the  Budget  and  Accounting  Procedures 
Act  of  I'Jso.  as  amended.  i\  U  S  C  66a 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
files  IS  to  provide  a  means  of  accounting  for  all  time,  attendances 
and  absences  of  NSA/CSS  civilian  employees,  contract  employees 
and  mihtary  assignees  The  users  of  these  files  are  those  staff,  line, 
contract  and  field  officers,  employees,  and  assignees  authon/ed  to 
account  for  or  investigate  employee  time,  attendance  and  absence 
The  files  may  be  used  to  make  performance,  payroll,  personnel  and 
secunty  determinations  Where  required,  specific  information  from 
these  files  may  be  made  available  to  appropnate  investigatory 
authonties  engaged  m  national  secunty  or  cnminal  investigations, 
heanng  examiners  and  other  authorized  individuals  with  respect  to 
gnevances  or  adverse  actions,  and  to  those  agencies  identified  in 
the  NSA/CSS  System  of  Records  named  Payroll  and  Claims'  as 
necessary  to  document  payroll  actions 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine-reada- 
ble cards,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm 

Retricvability:  May  be  retrieved  by  name  and  in  some  cases  so- 
cial security  account  number. 

Safeguards:  For  paper,  cards,  pnntouts  and  microfilm  -  Secure 
Umiied-access  facilities  and  within  those  facilities  kx;kable  con- 
tainers as  appropnate.  Access  by  authonzed  individuals  only.  Cur- 
rent tune  cards  arc  not  secured  with  respect  to  individual  em- 
ployees within  immediate  working  element.  For  machine-  readable 
cards,  computer  magnetic  tapes  and  disks  and  other  computer 
storage  media  within  the  computer  processing  area  additional 
secure  hmited-  access  facilities,  specific  processing  requests  from 
authonzed  persons  only,  specific  authority  to  access  stored  cards 
Upcs  or  disk  files 

Retention  and  disposal:  Pnmary  System  -  Records  are  reviewed 
annually  and  retired  or  destroyed  as  appropnate  Permanent 
records  are  rctu-ed  to  the  St.  Louis  Federal  Records  Center  after 
completion  of  audit.  Computer  records  are  purged  and  updated  con- 
sistent with  these  retention  policies. 


Decentralized  .Segments  -  Records  are  temporary,  arc  retained 
for  the  pcricxi  the  individual  is  assigned  to  an  element,  or  disposed 
of  as  appropnate.  Time  cards  and  t)ther  appropnate  forms  (or  pay 
and  leave  purposes  are  forwarded  each  pay  penod  to  the  payroll 
office 

System  manager(s)  and  address:  Director.  NS.A 

Notification  pn>cedure:  Requests  from  individuals  for  notification 
shall    he    in    wnting    addressed    to    Information    Officer.    National 
Secunty   Agency/Central  .Security   Service.   Ft.  George  G    Mcadc 
Md.  20755. 

Record  access  procedures:   Requests  from  individuals  for  access 
shall    be    in    wnting   addressed    to    Information   Officer.    National 
-Secunty   .Agency/Central  Secunty  Service.   Ft    George  G    Meade 
Md    20755. 

Contesting  record  procedures:  The  NS.A/CSS  niles  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
wntten  request  addressed  to  Information  Officer.  National  Secunty 
Agency/Central  Secunty  Service.  Ft   George  G   Meade.  Md.  20755 

Record  source  categories:  Iimc  cards,  request  forms  and  related 
correspondence  from  individual  empKiyees  and  assignees, 
authorizations  and  notifications  from  authon/ing  officers,  cor- 
respondence from  supervisory  personnel  and  investigating  officers 
with  respect  to  abuses  of  leave  and  attendance  or  unauthon/ed 
leave  and  absences,  other  records  or  reports  related  to  either  exem 
plary  use  of  leave  or  abusive  use  of  leave,  and  other  sources  as  ap- 
propriate and  required 

Systems  exempted  from  cerUin  provisioas  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Title  5,  use.  section  552a.  subsection  (k)  (I)  subject  to  the  provi- 
sions of  section  552  (b)  (I)  of  this  title  In  addition  cenain  records 
may  be  subject  to  specific  provisions  of  Public  Law  86-36,  Public 
Law  88-290  and  Title  18  U.S.C.  798. 

GNSA12 
System  name:  NSA/CSS  Training 

System  location:  Primary  System-National  Security  Agen- 
cy/Central Secunty  .Service,  Ft.  George  G   Meade,  Md   20755. 

Decentralized  Segments-Fach  staff,  line,  contract  and  field  cle- 
ment as  authonzed  and  appropnate 

Categories  of  individuals  covered  by  the  system:  NSA/CSS  em- 
ployees, personnel  under  contract,  military  assignees  and  other 
government  employees,  designees  and  military  personnel  as 
required  and  appropnate  who  attend  courses  or  receive  training  by 
or  under  NSA/CSS  sponsorship 

Categories  of  records  in  the  system:  File  contains  forms,  cor- 
respondence, memoranda,  student  and  instructor  surveys,  requests 
and  other  information  related  to  testing  and  training;  tests  and  test 
results;  test  grades,  course  grades  and  other  student  and  instructor 
evaluations,  course  and  class  rosters,  rosters  of  individuals  by  spe- 
cialty; attendance  and  time  utihz^tion  reports  for  students  and  in- 
structors; biographical  sketches  where  required  and  appropnate; 
course  and  training  histories,  other  course  research  and  evaluation 
data;  student  disciphnary  actions  and  complaints;  waiver  requests 
and  responses,  selected  personal  data  including  education  level  and 
scholastic  achievements;  course  and  traimng  cost  data  where  ap- 
propriate, reimbursement  and  service  agreements  where  ap- 
propriate; and  other  records  related  to  civilian  and  military  training 
as  required  and  appropnate. 

Authority  for  maintenance  of  the  system:  Title  5  U  S.C.  Chapter 
41.  Executive  Order  11348,  Civil  Service  Commission  implementing 
directives  as  contained  in  the  Federal  Personnel  Manual  Public 
Law  86-36.  ^ 

Routine  uses  dl  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  provide  documentation  concerning  individual  training, 
develop  training  requirements,  refine  training  methods  and 
techmqucs,  provide  individuid  career  and  training  counseling  The 
users  of  this  file  are  those  staff,  hne.  contract  and  field  officers, 
employees  and  assignees  as  authorized  and  appropriate  In  addition, 
portions  of  these  files  are  incorporated  in  the  Personnel  File,  are 
made  available  to  management  and  supervisory  personnel  and  to 
other  governmental  entities  as  required  and  appropriate.  The  file  is 
used  to  carry  out  the  purposes  cited  above,  perform  certain  statisti- 
cal analyses  related  to  training  and  reports  concerning  training,  and 
may  be  used  to  assist  in  the  evaluation  of  an  individual's  per- 
formance, readiness  for  promotion,  potential  for  career  develop- 
ment, assignments  requiring  special  qualifications  and  other  actions 
as  appropnate. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:   Paper  iccords  in  file  folders,  card  files,  binders,  com- 
puter  punch   cards,    cumputcr   listings,    c<imputer   magnetic    tapes, 
disks  and  other  ci>nipulcr  storage  media,  microfilm. 
Retrievability:  By  name 

Safeguards:     lor    paper,    computer    pnntouts    and     microfilm 
.Secure  limited  access  facihlies,  within  those  facilities  secure  hmitcil 
.iccess  rmims  and  within   those  rooms  lockable  contjuncrs  as  :ip 
propnate.  .Access  to  mformation  is  limited  to  authonzed  individuals 
only.  For  machine  records  stored  on  magnetic  Upc.  disk  or  other 
computer  storage  media  within  the  computer  priKcssing  area,  addi 
tional  secure   limited  access  facilities,   specific  processing  requests 
from  authon/ed  pcrsonv  only,   specific  .luthonty  to  access  stored 
records  and  delivery  to  authonzed   persons  only    Where  data  cle 
menls  arc  denvcd  from  the  Personnel  System,  remote  terminal  in 
hibitions  arc  in  force  with  respect  to  .iccess  to  conplete  file  or  data 
relating  to  persons  not  assigned  to  reii'iesting  organization  using  a 
remote     tcimiiial      Remote     tenninals     are     secured,     available     to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information    available    !o   .lulhon/ed    users   only   is   required    Ter- 
minals arc  not  available  outside  of  headquarters  area  k>caIions. 

Retention  and  disposal:  Pnmarv  System  Records  are  reviewed 
annually  and  retained  or  destroyed  as  appropriate.  Copies  of  items 
of  significance  with  respect  to  the  indivuiual  are  included  in  the 
Personnel  File  and  retention  is  in  accordance  with  the  retention  pol- 
icies for  that  system  Items  used  as  the  basis  of  statistical  studies 
or  other  research  efforts  may  he  retained  indefinitely  Computer 
listings  and  records  arc  purged  and  updated  as  required  and  ap 
propnate  Decentralized  System  -  Record^  are  reviewed  annually 
and  retained  or  destroyed  as  appropnate  Individuals  file  may  he 
transferred  to  gaming  organization  if  appropnate.  Computer  listings 
and  records  are  purged  and  updated  as  required  and  appropnate. 
System  manager(s)  and  address:  Director.  NSA. 
Notification  procedure:  Requests  from  individuals  for  notification 
shall  he  in  wnting  addressed  to  Information  Officer.  National 
.Security  .Agency/Central  Security  Service.  Ft.  Cieorge  G  Meade, 
Md.  20755 

Record  accevs  procedures:  Requests  from  individuals  for  access 
shall  be  in  wnting  addressed  to  Information  Officer.  National 
Secunty  .Agency/Central  Secuntv  Service.  Ft.  George  G  Meade. 
Md.  20755 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  (Officer,  National  Secunty 
Agency/Central  Secunty  Service,  Ft  George  G.  Meade.  Md  207SS 
Record  source  categories:  Individual,  supervisors,  traimng  coun 
selors.  instructors  and  other  training  personnel;  other  govemment;il 
entities  nominating  individuals  for  training;  other  training  and  edu- 
cational institutions.  Personnel  File,  and  other  sources  as  required 
and  appropnate 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classfied  are  exempted  pursuant  to 
Title  5,  U.S.C.  section  552a.  subsection  (k)  (1)  subject  to  the  provi- 
sions of  section  552(h)  (1)  of  this  title;  individual  records  constitut- 
ing investigatory  matenal  compiled  solely  for  the  purpose  of  deter- 
mining suitability,  eligibility  or  qualificatons  for  Federal  civihan 
employment.  miliUry  service,  Federal  contracts,  or  access  to  clas- 
sified information  are  exempted  pursuant  to  subsection  (k)  (5);  in- 
dividual records  consisting  of  testing  or  examination  matenal  used 
solely  to  determine  individual  quahficalions  for  app<iintment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  Suhsec 
lion  (k)  (6).  In  addition,  certain  records  may  be  suhject  to  specific 
provisions  of  Pubbc  Law  86-36.  Public  Law  88-290  and  Title  IS 
U.S.C.  798. 
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REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier. It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 


the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
kx:ate  and  relncve  the  record 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
estabUshed.  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  sUted  other- 
wise within  a  particular  record  system  These  additional  blanket 
rouune  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repealing 
them  in  every  individual  record  system 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ptinent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute,  or  hy  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  he  referred,  as  a  routine  use.  to  the  appropnate  agen- 
cy, whether  federal,  state,  lival  or  foreign,  charged  with  the 
resptmsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORM.ATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  he  disclosed  as  a  routine  use  to  afederal.  state  or  local  agency 
maintaining  civil,  cnminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  comptment  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  secunty  clearance,  the  rep<ming  of  an  invesugaiion  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  hy  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency  s 
decision  on  the  matter 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  h>  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  hy  this  component 
may  he  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  hut  not  limited  to,  personnel  actions, 
personnel  secunt>  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record. 
ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  s>  stems  of  records  of  the 
Department  of  Defense  pubhshcd  on  or  before  August  22.  1975. 
will  he  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 1 9  at  any  stage  of  the  legislative  ciX)rdination  and 
clearance  process  as  set  forth  in  that  Circular 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  secunty.  in- 
vestigatory, or  administrative  authoriues  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  nghts  conferred  in  intema- 
Honal  agreements  and  arrangements  including  those  regulating  the 
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staUoning  and  status  in  foreign  counlnes  of  Department  of  Defense 
mililarv  and  civilian  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  he  disclosed  to  State  and  kK~al  taxing  authontics 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5.  L'  S  Cixle.  Sections  5''16,  ^^l"^.  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em 
ployee  or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  \n  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  IVivacy  Act 
and  maintained  by  this  comp<inent  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductivms.  and  any  other  information  necessa- 
ry for  the  Commissu>n  to  carry  out  its  legally  authon/ed  (.lovem- 
ment  wide  personnel  management  functions  .ind  snidies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A   record   from  a  system  of  reci>rds   maintained   by   this  com 
ptment  may  be  disclosed  as  a  routine  use  to  the  National  Aichives 
and   Records   Service   of   the   General   Services   Administration   in 
records  management  inspections  conducted  undei   authontv  of  44 
use.  2W4  and  2906 


HON  A  001 
System  name:  DNAOOl  Kmployec  Assistance  Program  Case  Record 
Systems 

System  liKatioii:  Civilian  Personnel  Office.  Defense  Nuclear 
Agency.  Washington.  DC  .  20305.  Routing  Symbol  P.ACV  .Also  at 
the  fi>llowing  subordinate  commands.  Civilian  Perst)nnel  Office. 
Bldg  2023A,  Kinland  AFB.  New  Mexico.  «7115  and  Civilian  Per 
sonnel  Office,  Armed  Forces  Radiobu>logy  Research  Institute. 
Belhesda.  Maryland.  2tX)l4.  Bldg  42.  located  on  the  grounds  of  the 
National  Naval  Medical  Center 

Catej{ories  of  individuals  covered  by  the  system:   .All  civilian  em 
pUiyees  in  appropnated  and  non-appropnaied  fund  activities  who 
are  referred  by  management  for,  or  voluntarily  request,  counseling 
assistance 

Categories  o(  records  in  the  system:  Case  records  on  employees 
which  are  maintained  by  counselors,  supervisors,  and  civilian  per 
sonnel  offices  and  consist  of  information  on  condition,  current 
status,  and  progress  of  employees  or  dependents  who  have  alcohol, 
drug,  emotional,  or  other  job  performance  problems 

Authority  tor  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  I. aw  y'*  282  (21  U.SC 
1175),  Comprehensive  Alcohol  .Abuse  and  Alcoholism  Prevention. 
Treatment,  and  Rehabilitation  Act  of  1970,  as  amended  by  Pubhc 
Law  93-282  (42  CSC  4582);  Subchapter  A  of  Chapter  I.  Title  42, 
Ctxle  of  Federal  Regulations.  Chapter  43  of  Title  5,  L'SC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Used  by  the  counselor  m 
the  execution  of  the  counseling  function  as  it  applies  to  the  in- 
dividual employee.  With  specific  written  authority  of  the  employee 
selected  informaUon  may  be  provided  to  and  used  by  other  coun- 
selors or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  and  to  other  agencies  or  in- 
dividuals when  disclosure  is  to  the  employee's  benefit,  such  as  for 
processing  retirement  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  arc  main- 
tained in  locked  security  containers  accessible  only  to  personnel 
who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  purged  of  identifying  infor 
mation    within    five    years    after    termination    of    counseling    or 
destroyed  when  they  are  no  longer  useful. 


System  manager(s)  and  address:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency.  Washington,  DC  .  20305,  for  Headquar 
tcrs.  Defense  Nuclear  .Agency.  Chief,  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland. 
20014.  for  .Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer.  KirUand  AFB.  New  Mexico,  «7I15,  for  Field 
Command,  Defense  Nuclear  Agency 

Notification  procedure:  lnformatu>n  may  be  obtained  from: 
Civilian  Personnel  Officer.  Defense  Nuclear  .Agency.  Washington. 
D  C,  20305.  Telephone  Area  Citde  202  325  7592  for  Headquar 
ters.  Defense  Nuclear  Agency.  Chief.  Civilian  Perst>nnel.  Armed 
Forces  Radiobiology  Research  Institute.  Bethesda.  Maryland. 
20014.  Telephone  .Area  Code  301  295  104^.  ftir  .Armed  Forces 
Radiobiology  Research  Institute,  or  Civihan  Personnel  Officer. 
Bldg  2023A.  Kirtland  AFH,  New  Mexico.  8^115.  Telephone  Aica 
Code  505- 264-92 "i',  foi  Field  Command.  Defense  Nuclear  Agency 
The  letter  should  >.ontain  the  full  name  ami  w^iiiaiure  of  the 
requester  and  the  approximate  peniHl  of  unic.  by  date,  dunng 
which  the  Case  recoid  was  developed. 

Record  accevs  procedures:  Requests  from  indiviJaals  should  be 
addressed  to  same  address  as  slated  in  the  notification  section 
abiwe. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcabng  initial  dctcrmina 
tions    by    the    individual    cimcerned    may    be    obtained    from    the 
SYSMANAtiFR 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  (iovcrn- 
mcnt. 

Systein.s  exempted  from  certain  provtsioas  of  the  act:  None 

HDNA  002 
System  name:  DNAIX)2  Fmployee  Relations 

System  location:  Civilian  Personnel  Office.  Defense  Nuclear 
Agency.  Washington.  D  C.  20305,  Routing  Symb<il:  PAC  V  Also 
at  the  following  subordinate  commands:  Civihan  Personnel  Office, 
Bldg  202VA.  Kirtland  AFB.  New  Mexico.  87115;  and  Civilian  Per- 
sonnel Office.  .Armed  Forces  KadiobioU>gy  Research  Institute. 
Bethesda.  Maryland.  20014.  Bldg  42.  It>cated  on  the  grounds  of  the 
National  Naval  Medical  Center 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees paid  from  appropnated  funds  Nerving  under  career,  career- 
conditional,  temptirary  and  excepted  service  app<iintments  on 
whom  disciphne,  grievances,  and  complaints  records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  ap- 
propriated and  non-appropriated  funds,  applicants  for  employment 
and  former  employees  in  appropriated  and  non-appropnaled  p«isi- 
tions.  Management  Operation  Record  system  consisting  of  manual 
fde  maintained  by  immediate  supervisors  and  high  level  managers 
concerning  employee  performance,  capability,  informal  discipline, 
attendance,  leave  and  tardiness,  work  assignments,  and  similar 
work  related  empU>yee  records 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  diKuments  and  information  per- 
taining to  discipline,  grievances,  complaints,  and  appeals. 

Authority  for  maintenance  of  the  system:  Fxecutive  Order  9K30. 
Amending  the  Civil  .Service  Rules  and  Providing  for  Federal  Per- 
sonnel Admimstration.  4  USC  1302.  3301.  3302.  Fxecutive  Order 
10577,  Amending  the  Civil  Service  Rules  and  Authon/jng  a  New 
.Appointment  System  for  the  Competitive  System  PI.  92-261.  The 
Kqual  Employment  Opportumty  Act  of  1972;  PI.  93  259,  Flxtension 
of  Age  Discnmination  in  Fmployment  .Act  of  1967;  5  USC  7512. 
Fxecutive  Order  11491,  l^bor- Management  Relations  in  the 
Federal  Service 

Routine  iLses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  of  the  Defense 
Nuclear  Agency  in  the  performance  of  their  official  duties  related 
to  the  management  of  civihan  employees  in  the  priKessing,  ad- 
ministration, and  adjudication  of  discipline,  gnevances.  complaints, 
appeals,  litigation,  and  program  evaluation. 

Representatives  of  the  United  Slates  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  junsdiction  of  the  Commission.  Ap- 
peals officers  and  complaints  examiners  of  the  Federal  Employee 
.Appeals  Authority  for  the  purpose  of  conducting  hearings  in  con- 
nection with  employees'  appeals  from  adverse  actions  and  formal 
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discrimination  complaints  The  Comptroller  General  or  any  of  his 
authon/ed  repren  sentativcs.  in  the  course  of  the  perfonnance  (^f 
duties  of  the  General  Accounting  Office  relating  to  the  civilian 
manpower  management  programs  The  Attorney  General  of  the 
United  Slates  or  his  authonzed  representatives  in  conncctu>n  with 
liUgation,  law  enforcement  or  jther  matters  under  the  direct  ju- 
nsdiction of  the  IVpartmcnt  oi  Justice  or  earned  out  as  the  legal 
lepresenutive  of  the  I  xecuiivc  Branch  agencies.  The  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  memt-er. 
committee  or  subcommittee  of  joint  committees  on  matters  within 
their  junsdiction  relating  to  the  above  programs 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  folders. 

Retrievability-  Filed  alphabetically  by  last  name  of  individuid. 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  locked  secunty  containers  accessible  only  to  personnel 
who  are  prv)perlv  screened,  cleared  and  trained. 

Retention  and  di.sposal:  Records  are  destroyed  upon  separation  of 
the  employee  from  the  agency  or  in  accordance  with  appropriate 
record  disposal  schedule. 

System  manager(s)  and  addrevs:  Civilian  Personnel  fHficer. 
Defense  Nuclear  AgciKv.  Washinglori.  D  C  .  20305.  for  Headquar 
ters.  Defense  Nucleai  .Agency;  Chief,  Civilian  Personnel,  Amied 
Forces  Radiobiology  Research  Institute.  Bethesda,  Mai  viand. 
20014.  for  Armed  Forces  Radiobiology  Research  Institute.  Civilian 
Personnel  Officer.  Kmlaiid  AFB,  New  Mexico,  87115,  for  Field 
Command,  Defense  Nuclear  Agency. 

Notification  procedure:  Information  may  be  obtained  from: 
Civilian  Personnel  (Xficer.  Defense  Nuclear  Agency,  Washington. 
D  C  ,  2030S.  Iclephone  Area  (\)de  202  325-7592  for  Headquar- 
ters, IX'fensc  Nuclear  Agency;  Chief.  Civilian  Personnel.  Armed 
forces  Radu>biology  Research  Institute.  Bethesda,  .Maryland. 
20014.  Telephone  Area  Code  301-29S-104",  for  .Armed  Forces 
RadiobioU)g\  Research  Institute,  or  Civilian  Personnel  Officer. 
Bldg  2023A.  Kirtland  AFB.  New  Mexico.  87115,  Telephone  Area 
CikIc  '^05-264  92^3.  for  Field  Command,  Defense  Nuclear  .Agency 
The  letter  should  contain  the  full  name  and  signature  of  the 
requester  and  the  approximate  period  of  time,  by  date,  dunng 
which  the  case  record  was  developed 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  agency's  rules  (or  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGI  R 

Record  source  categories:  Supervisors  or  other  appointed  officials 
designated  for  this  purpose 

Systems  exempted  from  certain  provisions  of  the  act:  None 

HDNA  003 
System  name:  I  abor  Management  Relations  Records  Systems 

System  location:  Civilian  Personnel  Office,  Defense  Nuclear 
Agency,  Washington.  D  C,  20305.  Routing  Symbol:  PACV  Also 
at  the  following  siihtudinate  commands:  Civilian  Personnel  Office. 
Bldg  2023A,  Kirtland  AFB,  New  Mexico,  87115;  and  Civilian  Per 
sonnel  Office,  .Armed  Forces  Radiobiology  Research  Institute. 
Bethesda,  Maryland.  20014.  Bldg  42,  located  on  the  grounds  of  the 
National  Naval  Medical  Center 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees paid  from  appropnated  and  non-appropriated  funds,  who 
are  involved  in  a  gncvance  which  has  been  referred  to  an  arbitrator 
for  resolution;  union  officials,  union  stewards;  and  represent;itivcs 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  filed  by  type  of  case  and  case  number  (not  in- 
dividual). Folder  contains  all  information  pertaining  to  a  specific  ar 
bilration  case  of  specific  Unfair  Labor  I*ractice  with  whom  Defense 
Nuclear  Agency  has  dealings;  subordinate  elements  maintain 
manual  roster  of  local  union  officials  and  union  stewards. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended.  "Labor-Management  Relations  in  the  Federal  Service.' 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Defense  Nuclear  Agency  in  the  performance  of  their  official 
duties  related  to  the  Lab«r-Management  Relations  Program,  e.g.. 


administration/implementation  of  arbitration  awards,  interpretation 
of  the  Executive  Order  thrt«ugh  3rd  party  case  decisions,  national 
consultation  and  other  dealings  with  the  recognized  umons. 
Representatives  of  the  U  S  Civil  .Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit,  or  evaluauon  of  Civihan 
Personnel  Management  f»rograms;  the  Comptroller  General  or  any 
of  his  authonzed  representatives,  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  l.abor 
Management  Relations  l»rogram.  Officials  and  employees  of  other 
comptmcnts  of  the  Department  of  I>efense  m  the  performance  of 
their  official  duties  related  to  the  administration  of  the  I^ibor- 
Management  Relations  Program,  a  duly  app<'>inted  heanng  examiner 
or  arbitrator  for  the  purpose  of  conducting  a  heanng  in  connection 
with  an  employee's  grievance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  arc  stored  in  paper  folders 
Retrievability:  Manual  records  are  retnevcd  by  case  subject,  case 
number,  and/()r  individual  employee  names. 

Safeguards:  All  manual  files  are  accessible  only  to  authon/ed 
personnel  having  a  need  to  know 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  norm;illy  destroyed  after  a  new  roster  has 
been  established 

System  manager(s|  and  address:  Civilian  Personnel  Officer. 
Defense  Nuclear  Agency.  Washington.  D  C  ,  20305.  for  Headquar- 
ters. Defense  Nuclear  Agency.  Chief.  Civilian  Personnel.  Armed 
Forces  Radiobiology  Research  Institute.  Bethesda.  Maryland, 
20014.  for  Anmed  Forces  Radiobiology  Research  Institute.  Civihan 
Personnel  Officer.  Kirtland  AFB.  New  Mexico.  87115.  for  Field 
Command.  Defense  Nuclear  .Agency. 

Notification  procedure:  Information  may  be  obtained  from; 
Civilian  Personnel  Officer.  IX-fense  Nuclear  Agency.  Washington, 
D.  C.  20305.  Telephone.  Area  Cinle  202  325-7592  for  Headquar 
ters.  Defense  Nuclear  Agency;  Chief.  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute.  Bethesda.  Maryland. 
20014.  lelephonc:  Area  Code  301-295  1047,  for  Armed  Forces 
Radiobiology  Research  Institute,  or  Civilian  Personnel  Officer, 
Bldg  2023A.  Kirtland  AFB.  New  Mexico.  87115.  Telephone  Area 
Code  505-264-9253.  for  Field  Command.  Defense  Nuclear  Agency. 
Ihc  letter  should  conl;un  the  full  name  and  signature  of  the 
requester  and  the  approximate  penod  of  time,  by  date,  dunng 
which  the  case  record  was  developed. 

Record  accevs  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Civilian  personnel  offices;  arbitrator's 
office;  union  headquarters  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

HDNA  004 
System  name:  Training  and  Employee  Development  Record 
Systems 
System  location:  Civilian  Personnel  Office.  Defense  Nuclear 
.Agency.  Washington.  DC,  20305,  Routing  Symbol:  PACV.  Also  at 
the  following  subordinate  commands:  Civilian  Personnel  Office, 
Uldg  2023.A.  Kirtland  .AFB.  New  Mexico.  87115.  and  Civdian  Per- 
sonnel Office.  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda.  Maryland.  20014.  Bldg  42.  located  on  the  grounds  of  the 
National  Naval  Medical  Center 

Categories  of  individuals  covered  by  the  system:  Defense  Nuclear 
Agency  civilian  employees,  fulltime  and  part-time,  receiving  train- 
ing supported  by  the  Federal  Government,  paid  from  appropnated 
funds. 

Categories  of  records  in  the  system:  Under  the  Defense  Nuclear 
Agency's  manual  and  automated  systems,  automated  and  non-auto- 
mated records  are  maintained  reflecting  information  pertaimng  to 
the  employee's  identification,  social  secunty  number,  occupational 
status  (sencs.  grade  level,  and  supervisory  status),  course  identifi- 
cation, course  length,  category  and  purpose  of  training  received, 
date  on  which  training  was  completed,  associated  costs.  Input 
documents  for  the  systems  include,  but  are  not  hmited  to 
completed   automated   forms,   training   reports,    authorization   and 
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record,  keypunched  cards.  The  manual  files  are  maintained  m  paper 
folders  containing  employee's  registration  and/or  record  of  training 
documents 

Authority  for  maintenance  of  the  system:  ^  L'SC  410:?.  41  18,  41  \^ 
Routine  uses  of  records  maintained  in  the  system,  itKluding  cate]{o- 
ri«s  of  users  and  the  purposes  of  such  uses:  (Vficials  and  employees 
of  the  Defense  Nuclear  Agency  in  the  performance  of  their  t>fficial 
duties  related  to  the  management  of  the  civilian  employee  training 
programs,  the  design,  development,  maintenance  and  operation  of 
the  manual  and  automated  system  of  record  keeping  and  reporting: 
the  screening  and  selection  of  candidates  for  centrally  administered 
programs,   and   administration   of   gnevance,   appeals,   complaints, 
and  htigation  involving  the  disclosure  of  records  of  the  training  pro 
grams    Representatives  of  the  L'nited  States  Civil  Service  Commis- 
sion on  matters  relating  to  the  inspection,  survey,  audit  or  evalua- 
tion of  the  civilian  training  programs,  or  such  other  matters  under 
the  jurisdiction  of  the  Commission;  the  Comptroller  General  or  .iny 
of  his  auth<>n/ed  representatives,  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Offica  relating  to  the  civihan 
training  program,  the  Attorney  (Jencral  of  the  Lfniied  States  or  his 
aulhon/ed    representatives    in    connection    with    litigation,    law   en- 
forcement, or  other  matters  under  the  direct  junsdiction  of  the  IX- 
partment  of  Justice  or  earned  out  as  the  legal  representative  of  the 
Ftecutive   Branch  agencies,  officials  and  employees  of  other  De 
partment  of  Defense  agencies  of  the  fvxecutive  Branch  of  govern 
ment  upon  request  in  the  performance  of  their  official  duties  re 
laled   ti>   the   screening   and    selection   of   candidates   for   programs 
sponsored    by    their   organi7ation     A   duly    appointed    Heanng    Fx- 
aminer  or   Arbitrator  for  the   purpose   of  conducting  a   heanng  in 
connection  with  an  employees  gnevance  involving  the  disclosure 
of  the  records  of  the  Defense  Nuclear  Agency's  training  program, 
an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated  labor 
agreement  to  hear  an  employee's  grievance  involving  the  disclosure 
of  the  records  of  the  Defense  Nuclear  .Agency   Training  and  Fm 
ployee  DeveKipmcnt  Record  system. 

Policies  and  practices  for  storin{>,  retrieving,  accessing,  retaining, 
and  dLsp<ising  of  records  in  the  system: 

Storage:  Automated  records  arc  stored  on  magnetic  tapes,  drums, 
computer  pnntouts.  and  on  punched  cards  Manual  records  are 
stored  in  paper  file  folders. 

Retrievability:  Automated  records  are  retrieved  by  social  security 
number   Manual  records  are  retrieved  by  employee's  last  name 

Safeguards:    The   computer    facility    and    terminal    are   located    in 
restncted   areas   accessible   only   to  authon/cd   personnel   that   are 
properly  screened,  cleared  and  trained.  Manual  records  and  com 
puter  pnntouts  are  available  only  to  authon/ed  personnel  having  a 
need  to  know. 

Retention  and  disposal:  Computer  magnetic  tapes  are  permanent 
Manual  records  are  maintained  on  a  fiscal  year  basis  and  are 
retained  for  varying  pcnods  from  I  to  5  fiscal  years  after  which 
they  are  destroyed  in  accordance  with  appropnate  record  disposal 
schedule. 

System  managerts)  and  address:  Civilian  Personnel  Officer. 
Defense  Nuclear  Agency.  Washington.  D.  C  .  20305.  for  Headquar 
tcrs.  Defense  Nuclear  .Agency;  Chief.  Civihan  Personnel,  .Armed 
Forces  Radiobiology  Research  Institute.  Beihesda.  Maryland. 
20014,  for  .Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer.  Kirtland  AFB.  New  Mexico.  87115,  for  Field 
Command.  Defense  Nuclear  Agency. 

Notifkaiion  procedure:  Information  may  be  obtained  from: 
Civilian  Personnel  Officer.  Defense  Nuclear  Agency.  Washington 
D.  C.  20305,  Telephone:  Area  Code  202-325-7592  for  Headquar- 
ters, Defense  Nuclear  Agency;  Chief.  Civilian  Personnel.  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda.  Maryland. 
20014,  Telephone:  Area  Cixle  301  295-1047,  for  Armed  Forces 
Radiobiology  Research  Institute,  or  Civilian  Personnel  Officer, 
Bldg  2023A,  Rutland  AFB,  New  Mexico.  87115,  Telephone:  Area 
Code  505-264-9253.  for  Field  Command,  Defense  Nuclear  Agency 
The  letter  should  contain  the  full  name  and  signature  of  the 
requester  and  the  approximate  period  of  lime,  by  date,  dunng 
which  the  case  record  was  developed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 


Record   source  categories:    Information    voluntanly    submitted   by 
the  individual  or  obtained  from  the  civilian  personnel  offices. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

HDNA  102-03 
System  name:  102  03  Headquarters  Personnel  Roster 

System-  location:  Pnmary  System  -  Administrative  Services  Divi- 
sion, Persi>nnel  and  Administration  Directorate,  Headquarters, 
Defense  Nuclear  Agency  (DNA),  Washington.  D  C.  20305  IX-cen- 
tralized  Segments  -  Internal  organizational  elements  of  the  Agency 
Headquarters,  and  subordinate  elements  receive  hard  copies  of  the 
roster 

Categories  of  individuals  covered  by  the  system:  Any  individual 
military  or  civilian  employed  by  DNA. 

Categories  of  records  in  the  system:  l-"ilc  contains  individual  per- 
sonal information  consisting  of  name.  SSAN.  preferred  first  name, 
grade,  service  component,  first  name  of  spouse,  office  symbol, 
telephone  and  intercom  number,  room  number,  home  address  and 
home  telephone  number 

.\uthoritv  for  maintrnuncc  of  the  system:  ^  IISC  101,  102  ^^lblic 
Law  H*^^*;-!,  h  September  \^ih 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purpo.ses  of  such  u.ses:  Administrative  Services 
Division  -  To  locate  personnel,  prepare  and  publish  roster.  In- 
dividuals -  To  obtain  personal  locator  information  so  as  to  facilitate 
communiealitins/conlaci  for  official  and  siki.iI  purposes 

Policies  and  practices  for  storing,  retrieving,  acce&sing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  C.irds  m  Card  File  Box  and  printed  paper  rosters. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards  and  protected  by 
intrusion  alarm  system  Reci^rds  are  maintained  in  area  accessible 
i>nly  to  authon/cd  personnel  of  the  Agency  that  are  properly 
screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  retained  in  active  file  as  long 
as  individual  is  assigned  to  the  Agency.  L'pon  departure  of  the  in- 
dividual record  is  destroyed 

System  manager(s)  and  address:  Chief,  Administrative  Services 
Division,  Headquarters.  IX^fense  Nuclear  Agency,  Washington,  D. 
C    2030V 

Notification  procedure:  Information  may  be  obtained  from:  Ad- 
ministrative Services  Division,  Headquarters,  Defense  Nuclear 
Agency,  Washington,  D   C.  20305. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Chief,  Administrative  -Services  Divisitm,  Headquar- 
ters, Defense  Nuclear  Agency,  Washington,  IT  C.  20305  or  by  a 
visit  to  Room  127,  6801  Telegraph  Road,  Alexandria,  Virginia 
22310. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGFR 

Record  source  categories:  Information  voluntarily  submitted  by  in- 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 

HDNA  412-14 
System  name:  412-14  Biography  Files 

System  location:  Public  .Affairs  Office,  Defense  Nuclear  Agency, 
Washington.  D.  C,  20305.  Routing  Symbol:  PAO. 

Categories  of  individuals  covered  by  the  system:  Senior  military  of- 
ficers of  the  Army,  Air  Force.  Navy  and  Mannes  who  hold  posi- 
tions within  the  chain  of  command  or  heads  of  major  headquarters 
within  the  services  that  may  on  accasion  interface  with  Defense 
Nuclear  Agency  and/or  its  comptmenls.  Civilians  who  are  senior  of- 
ficials within  the  Department  of  Defense/Government  agencies 
within  the  chain  of  command  or  department  heads  that  may  on  oc- 
casion interface  with  Defense  Nuclear  .Agency  and/or  its  com- 
p<inents 

Categories  of  records  in  the  system:  Bnef  biographical  data 
(sometimes  including  photographs),  obtained  on  a  voluntary  basis 
with  data  approved  by  the  indi^riduad. 

Authority  for  maintenance  of  the  system:  5  USC  301,  302  Ehiblic 
Law  89-554,  6  September  1966 

Routine  uses  of  records  maintained  in  the  .system,  including  catego- 
ries of  users  and   the   purposes  of   such   uses:   To   maintain  cunent 
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biographies  on  key  Defense  Nuclear  Agency  personnel  for  use  in 
routine  reouests  and  news  releases.  To  maintain  current  biographies 
on  key  DoD  personnel,  civilian  contractors,  or  civilians  with  which 
the  agency  or  its  personnel  come  in  contact  in  the  completion  of 
their  mission  Releasable  to  media,  individuals,  businesses  and  any 
other  public  or  private  requester 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  All  files  are  in  GSA  4  drawer  safes  with  combmalion 
locks.  Building  is  under  24-hour  GSA  guard  system.  Records  are 
maintained  in  office  only  accessible  to  authorized  personnel  that 
arc  properly  screened,  cleared  and  trained. 

Retention   and   disposal:    Files   are   retained   in   active   file   until 
retirement,    transfer,    separation,    or   death   of   the    individual    con 
ccmcd   or   on   discontinuance    of   office   at   which   time   they   are 
destroyed. 

System  manager(s)  and  address:  Public  Affairs  Officer.  Defense 
Nuclear  Agency,  Washington,  D.  C  ,  20305. 

Notification  procedure:  Information  may  be  obtained  from  Public 
Affairs  Office,  Defense  Nuclear  Agency,  Washington,  D.  C. 
20305,  telephone  202-325-7091 

Record  access  procedures:  Records  are  open  to  the  pubbc  upon 
demand.  Wntten  requests  should  be  addressed  to  Defense  Nuclear 
Agency,  ATTN:  Public  Affairs  Office,  Washington,  D  C  ,  20305 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Visits  can  be  arranged  by  the  Public  Affairs  Office. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  apftealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Biographical  data  voluntarily  submitted 
by  individual  personally. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
HDNA  501-01 
System  name:  501-01  Personnel  Security  Files 

Sjrstem     location:      Intclligence/Secunty      Directorate,      Defense 
Nuclear    Agency,    Washington,    D.    C  ,    20305,    Routing    Symbol 
OAIS.  Also  at  the  following  subordinate  commands:   Field  Com 
mand.    Defense    Nuclear    Agency,    Support    Directorate,    Kirtland 
AFB,    Albuquerque.    NM,    87115,    Routing   Symbol    FCSD-D   and 
maintained    by   Chief,    Security    Division,    Building   20-352A,    and 
Armed  Forces  Radiobiology   Research  Institute,  Beihesda.  Mary- 
land, 20014,  located  in  Buddings  42,  43,  44  and  45  on  the  grounds 
of  the  National  Naval  Medical  Center,  and  maintained  by  Intel 
ligence/Sccurity   Directorate,    Defense   Nuclear  Agency,   Washing- 
ton, D.  C,  20305 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  or  employed  by  Hqs,  Defense 
Nuclear  Agency  (HQDNA),  Field  Command,  Defense  Nuclear 
Agency  (FCDNA),  and  the  Armed  Forces  Radiobiology  Research 
Institute,  (AFRRI). 

Categories  ol  records  in  the  system:  Correspondence  on  personnel 
of  HQDNA.  AFRRI,  and  FCDNA,  including  military,  civilian,  con 
tractors  and  consultants  who  have  special  access  requirements, 
security  incident  files,  letters  of  accreditation  to  review  and  receive 
investigative  records  at  other  agencies;  administrative  files  pertain- 
ing to  the  guard  company  consisting  of  guard  performance  and  per- 
sonnel data  on  guards  authorized  to  work  at  DNA;  picture  and 
identification  cai5  on  DNA  personnel;  security  data  cards  contain- 
ing security  clearance  and  personal  data;  personnel  clearance 
records. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
'Security  Requirements  for  Government  Employment,'  27  April 
1953,  as  amended  by  ExecuUve  Orders  10491,  10531,  10548,  10550, 
11605,  and  11785;  Executive  Order  11652,  "Classification  and 
Declassification  of  National  Security  Information  and  Material,'  8 
March  1972. 

Roattne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  "To  determine  and  show 
eligibility  to  classified  information.  Users  include  giiards  to  deter- 
mine eligibility  of  access  to  controlled  access  facilities,  and  all 
HQDNA,  AFRRI,  and  FCDNA  personnel,  including  contractors 
and  consultants  to  determine  clearance  eligibility  for  access  to  clas- 
sified information. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  lasl  name  of  individual 

Safeguards:  Buildings  employ  secunty  giiards    Records  arc  mam 
tamed    in    locked    secunty    containers     Only    personnel    who   are 
properly  screened,  cleared  and  trained  have  access  to  the  material. 

Retention  and  disposal:  Records  are  maintained  in  active  file  as 
long  as  the  individual  is  assigned  or  employed  by  DNA  and  then 
destroyed  In  the  case  of  contractor  personnel,  records  arc  main- 
tained as  long  as  the  individual  is  associated  with  DNA  and  then 
destroyed. 

System  manager<s)  and  address:  Director,  Intelligence/Security 
Directorate,  Defense  Nuclear  Agency,  Washington,  D.  C,  20305, 
for  HQDNA  and  AFRRI;  Chief,  Sccuntv  Division.  FCDNA.  Kirt- 
land AFB.  NM.  87115,  for  FCDNA 

NoUfication  pnicedure:  See  FXEMFFION 

Rect>rd  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXF^IMPFION. 

Record  source  categories:  .See  LXF-MFFION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  b.S  C  552a  (jj  or  (k).  as  applicable. 
For  additional  inforrnation.  contact  the  SYSMANAGFIR. 

ffDNA  505-18 
System  name:  505  18  Visitor  Access  Control  System 

System  location:  Intelligence/Security  Directorate.  Defense 
Nuclear  Agency,  Washington,  D  C,  20305,  Routing  Symbol 
OAIS.  Also  at  the  following  subordinate  commands  Field  Com 
mand.  Defense  Nuclear  Agency,  Support  Directorate,  Kirtland 
.AFB,  Albuquerque,  NM,  871 15.  Routing  Symbol  FCSD-D  and 
maintained  by  Chief.  Secunty  Division.  Building  20-352A.  and 
.Armed  Forces  Radiobiology  itesearch  Institute.  Bethesda.  Mary- 
land, 20014,  located  in  Buildings  42.  43,  44  and  45  on  the  grcHinds 
of  the  National  Naval  Medical  Center,  and  maintained  by  Intel- 
ligence/Security Directorate,  Defense  Nuclear  Agency,  Washing- 
ton, D.  C  ,  2030<; 

Categories  of  Individuals  covered  by  the  system:  Individuals  from 
other  Government  agencies,  including  military,  civilian,  contractors 
and  consultants  desinng  to  visil  the  Defense  Nuclear  Agency,  Field 
Command,  Defense  Nuclear  Agency,  or  the  Armed  Forces 
Radii>biology  Research  Institute 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number,  date  of  birth,  citizenship,  and  degree  of  security 
clearance. 

Authority  for  maintenance  ol  the  system:  F:xecutive  Order  No. 
11652,  ClassificaUon  and  E)eclassification  of  National  Security  In- 
formation and  Material,'  8  March  1972,  FxecuUve  Order  10450, 
'Security  Requirements  for  Government  Fmplovment,'  27  .Apnl 
1953,  as' amended  by  Executive  Orders  10491,  10531.  10548.  10550. 
11605,  and  11785. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  show  ebgibility  for 
access  to  classified  inlormation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fde  folders,  notebooks,  computer  paper 
printouts,  computer  cards,  and  file  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  open  shelves  and  locked  secunty  containers  accessible 
only  to  personnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Maintained  in  active  file  for  12  months 
after  expiration  of  the  visil  and  are  destroyed 

System  manager(s)  and  address:  Director,  Intelligence/Security 
Directorate.  Defense  Nockar  Agency,  Washington,  D  C,  for 
Headquarters,  Defense  Nuclear  Agency  and  the  Armed  Forces 
Radiobiology  Research  Institute;  Chief,  Secunty  Division,  Field 
Command,  Defense  Nuclear  Agency,  Kirtland  AFB,  NM 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  InleUigence/Sccurity  Directorate,  Defense  Nuclear  Agen- 
cy, Washington.  D  C  ,  20305,  Telephone:  Area  Code  202-325-7389 
for  Headquarters.  Defense  Nuclear  Agency  and  the  Armed  Forces 
Radiobiology  Research  Institute;  or  Chief.  Security  Division.  Field 
Command,  Defense  Nuclear  Agency,  Kirtland  AFB,  NM.,  87115. 
Telephone:  Area  Code  505-264-1423.  for  Field  Command 
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PRIVACY   ACT   ISSUANCES 


Record  access  lyocedures:  Requests  for  information  should  be  ad- 
dressed to:  Director.  Intelligence  and  Secunty  Direcioratc,  IX'fense 
Nuclear    Agency.    Washington,    D     C,    20305,    for    Headquarters, 

I"Vfense     Nuclear     Agency,     and     the     Armed     Forces     Radiohuilogy 

mam  inainuit,  \^\  ttiiti.  iiauniy  niYnion.  i  idii  i  iimmiinG. 

r><rfcn-.e      Nuclt-iir     Agcncv.      KirtlanJ      A  t   B        Nl  M .      H~  I  t  -^ .      fi.r      f-ielj 

Commanil.  Wnticn  rtijucsh  for  infornution  should  Lont.iin  the  full 

name,  home  address,   M>cial  sccuniy   number,  date  of  birth,   .ind 

place   of   birth     For  pcrsi>nal    visits,    the    individual    must    he   able    to 

provide  identification  showing  full  name,  date  of  birth,  place  of 
nirth.  and  social  secunty  number 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dctermina- 
Uons  by  the  individual  concerned  may  be  obtained  from  the 
SYSMAN.XGKR 

Record  source  categories:  The  Military  Services,  other  Govern- 
ment agencies.  conlract»>rs  and  consultants  to  Government  agen- 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
HDNA  64N-02 
System  name:  WW  02  Personnel  Radiation  Fxposure  Records 

System  location:  fVcentrali/cd  system.  Pnmary  location: 
Radiological  Safely  Dcparimcnl.  HIdg  42.  Rwms  1420  and  1422, 
.\rmed  Forces  Radiobiology  Research  Institute  (.AFRKIl.  IX-fense 
Nuclear  Agency,  Bethesda.  Maryland.  20014.  on  the  grounds  of  the 
National  Naval  Medical  Center  Other  IcKalions  are  rooms  3113  and 
2147  of  the  AFRRI;  and  room  1418.  HIdg  3M.  Field  Command. 
Defense  Nuclear  Agency  (FCDN.A).  Kirtland  .Air  F-orce  Base,  .M 
buquerque.  New  Mexici>  871 15 

Categories  of  individuals  covered  by  the  system:  ,-\ll  employees. 
contractors,  visitors  or  anyi'ne  else  who  is  known  to  enter  the 
AFRRI  building  At  FCDNA.  all  DNA  employees  who  work  in  a 
position,  the  duties  of  which  might  result  in  exposure  to  radiation. 

Categories  of  records  in  the  system:  For  employees,  file  contains 
personal  information  consisting  of  name,  social  security  number, 
date  of  birth,  current  and  previous  radiation  cxp<.)sure,  histtiry  and 
places  of  employment  and  when  exposures  occurred  For  others, 
file  contains  n^e.  siKial  security  number,  date  of  birth,  current 
employer,  citizenship,  and  current  exposure  history  For  all,  inftff- 
malion  on  pregnancy  and  pacemaker. 

Authority  for  maintenance  of  the  system:  Atomic  Rnergy  Act  of 
1954.  42  U.SC  2013 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  d(Kument  the  degree 
of  exposure  to  radiation  expenenced  by  an  individual;  to  supp<.)rt 
legal  or  medical  claims  for  or  against  the  government,  to  measure 
quality  of  the  radiation  protection  program,  to  provide  exposure 
history  to  subsequent  employers;  to  provide  history  to  requesting 
individuals 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system:     • 

Storage:  .At  .AFRRI  5'  by  7'  cards  filed  at  recepUon  desk,  riKim 
3113.  8'xI0-I/2'  paper  filed  in  rooms  1420  and  1422  At  FCDNA. 
8'xlO  1/2'  papers  are  filed  in  a  metal  file  cabinet  in  Bldg  364. 

Retrievability:  Alphabetical  by  last  name  of  individual. 

Safeguards:  AFRRI  -  Kept  in  a  controlled  access  building  which 
is  protected  by  an  intrusion  alarm  system. 

FCDNA  -  Controlled  access  building  which  is  protected  by  an  in- 
tmsion  alarm  system. 

Retention  and  disposal:  For  employees  -  permanently  For  visitors 
-  retired  after  2  years  to  record  holding  area  for  permanent  reten- 
tion. For  foreign  visitors,  records  are  sent  to  State  Department  for 
retention. 

System   manager(s)  and   address:    .AFRRI   -   Chairman.   Radiation 
Safety  Department.  Armed  Forces  Radiobiol6gy  Research  Institute 
Bethesda,  MD  20014. 

Field  Command,  DNA  -  Health  Physicist,  Logistics  Directorate. 
Field  Command,  Defense  Nuclear  Agency,  Albuquerque.  NM 
87115. 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaimng  access  from  the  SYSMANAGER 


Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  cateRories:    Inf*'>rrTiation   voluntarily   submitteiJ  t>v   in- 

MM   AJJill.lfllll  IBf.\FW:ilUn  iiJJ^J  as  Jala  is  collecleJ 

Jiystefti-s  exeniplc^l   from  certain  uro>  iNionN  of  the  act;    Ni.>nc 

HDNAAFRKI 102-03 
System  name:   lO:?  01  AFRRI  Personnel  Roster 

System  location:  Contrali/cd  System  -  Administrative  Officer. 
Armed  Forces  Radiobiology    Research   Institute,  Defense  Nucicat 

Auencv.  Bethesda.  M.irylaiid  20014 

Categories  of  indi>iduals  cohered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  or  employed  by  the  Armed  Forces 
Radiobiology  Research  Institute.  Defense  Nuclear  .Agency. 

Categories  of  records  in  the  system:  I  ilc  contains  individual  per- 
sonal information  cimsisting  of  n.inie;  rank/grade,  service  number, 
service  and  component,  organi/alion.  building  location  and  office 
pht>nc;  UKal  address;  home  phtinc.  name,  address,  and  phone 
number  of  next  of  kin 

.\uthority  for  maintenance  of  the  svstem:  5  LSC  3U1.  302  Public 
Law  89-554.  6  .September  I'>f>6 

Routine  u.ses  of  records  maintained  in  the  system,  iiu-luding  catego- 
ries of  users  and  the  purposes  of  such  u.ses:   To  obtain  porson.il  loca 
tor  information  to  facihtate  communications  or  contact  for  official 
and  si>cial  purposes. 

Policies  and  practices  for  storing,  retrieving,  acrevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3'x5'  cards  in  card  file  box. 

Retrievability:  Filed  alphabetically  by  last  name 

-Safeguards:  Cards  are  kept  in  a  controlled  access  building  which 
is  protected  by  an  intrusion  alarm  system.  Always  in  sight  or  cus- 
tody of  a  trained  individual. 

Retention  and  disposal:  Records  arc  retained  in  file  as  long  as  in 
dividual  IS  assigned  to  the  .Armed  Forces  Radiobiology  Research  In- 
stitute. Upon  departure  of  the  individual,  the  record  is  destroyed. 

System  manager(s)  and  address:  Administrative  Officer.  Armed 
Forces  Radiobiology  Research  Institute,  Defense  Nuclear  Agency. 
Bethesda.  Maryland  20014 

Notification  procedure:  Information  may  be  obtained  from  Ad- 
ministrative Officer.  .Armed  Forces  Radiobiology  Research  In- 
stitute. Bethesda.  Maryland  20014. 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  Administrative  Officer,  Armed  Forces  Radiobiology 
Research  Insututc.  Defense  Nuclear  Agency.  Bethesda.  MD  20014, 
or  by  visit  to  RiH>m  2155.  Armed  Forces  Radiobiology  Research  In- 
stitute. Bethesda.  MD  20014.  (Building  42  on  the  grounds  of  the 
National  N.iv;il  Medical  Center* 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMAN.A(iFR 

Record  source  categories:  Information  voluntarily  submitted  by  in- 
dividual and  extracted  from  mihtary  and  civilian  personnel  records 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

HDNAFCPD41 

System  name:  PD41  FCDNA  Personnel  Data  Systems 

System  location:  Pnmary  System  -  Data  Processing  Branch.  Com- 
puter System  Division  Comptroller  Directorate.  Field  Command, 
Defense  Nuclear  Agency  (FCDNA).  Rutland  AFB,  NM  871  l.V 
Decentralized  Segment  -  Remote  Terminal  (IBM  2740).  Mihtary 
Personnel  Branch,  Personnel  Division,  Support  Directorate, 
FCDNA. 

Categories  of  individuals  covered  by  the  system:  All  civilians  em 
ployed  by  and  active  duty  military  personnel  assigned  to  Field 
Command.  Defense  Nuclear  Agency. 

Categories  of  records  in  the  system:  File  contains  Joint  Manpower 
Program.  Strength.  Personnel  Record,  and  Locator  Data. 

Authority  for  maintenance  of  the  system:  5  USC  301,  302  Public 
Law  89-554.  6  September  1966. 

Routine  u.ses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Used  to  compile  and 
consolidate  authonzed/assigned  strength  for  internal  DNA  usage 
Users  include  all  FCDNA,  Headquarters  DNA  activities,  and  loca- 
tor information  is  provided  Kirtland  Air  Force  Base.  New  Mexico. 
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The  system  is  specifically  used  to  monitor  personnel  action  (i.  e.. 
assignments,  promotions.  Effectiveness  Keporls).  Security  access. 
Human  Reliability  Program,  and  provide  strength  accouniing  and 
locator  information  for  this  joint  activity 

nilltliB  ind  imiiYT'*  ""^  "'"""ii  "'"-'"gi  -"--'"fi;  -.^ininj., 

and   cli5k|>Of«inK  of   E'«<:urcl.<s   in   the   Nystem: 

Slorajie:  MaKnelit  Tape 

Rflrievahilily:    filed    hy    Joiiil    Manpower    Program    Position 

Number 

Safeguards:  Controlled  access  to  computer.  Computer  maintaincil 
in  area  accessible  only  to  aulhonzcd  personnel  that  arc  properly 

cleared  and  trained 

Retention  and  disposal:  Records  arc  maintained  until  transfer 
ffom  or  termination  of  individual  employment  with  FCDN.A 

.System  manaeer(sl  and  address:  Chief.  Personnel  Division.  Sup 
port  Directorate.  ECDNA.  Kirtland  An  Force  Base,  NM  871  is 

Notification  priKedure:  Information  may  be  obtained  from 
FCDNA  (FCSl)  Bi.  Kirtland  Air  I  orce  Base.  New  Mexico.  H711S 
Iclephone:  .Area  Ciulc  SOs  2m  3516 

Record  accevs  procedures:  Requests  fiom  individuals  should  be 
;iddressed  to:  FCDNA  (ICSD  B).  Kirtland  Air  Force  Base,  New 
Mexico  87115  Written  requests  for  information  should  contain  the 
full  name  of  the  individual.  For  personal  visits,  the  individual 
should  provide  military  or  civilian  ulenlificatum  card 

Contesting  record  pnKedures:  I'hc  .igency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dctermina- 
iions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  extracted  from  military  and 
civilian  personnel  lecords.  Joint  Manpov^cr  Program  document  and 
Secunty  Division.  E'CDN.A. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE" 


JOINT  CHIEFS  OF  STAFF 

I 

RKQLKSTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  idcnti 
fier  It  IS  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  perstmal  identifiers, 
or  any  other  pertinent  pcisonal  information  as  may  be  required,  to 
locate  and  retrieve  the  record 

BLANKET  ROUTINE  l^S 

Certain  blanket  routine  uses'  of  the  recoids  base  been 
estabhshed,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  within  a  particular  record  system.  These  addition;d  blanket 
routine  use's  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  cnminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropnate  agcn 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  kx:al  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other   pertinent   information,   such  as  current   licenses,   if 


necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  r<iTention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 

ROUTINE   USK  -   DISCLOSURE  OK   REQUKSTEI) 

INFORMATION 

.A  record  from  a  system  of  records  maintained  h\  this  component 

muv  be  tlKcloset]  lo  n  federal  agency,  in  response  to  its  rcMUCSi,  in 

connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  securilv  clearance,  the  reporting  of  an  invesligalion  of 
an  cmplovec,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  Kenelil  by  the  requesting  agency,  lo  the  extent  thai 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROITINE  USE  -  C0N(;KKSSI0NAL  INOIIKIUS 

Disclosure   from   a   system  of   records   maintained   by    this  com 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressif>nal  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  WITHIN  THE  DKPAKTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  comp<mcni 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De 
partment  of  Defense  if  necess.iry  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  hut  not  limited  to.  personnel  actions, 
personnel  secunty  actions  and  cnminal  invcsUgaUons  of  the  Com 
ponent  requesting  the  record. 
ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  l>efense  published  on  or  before  August  22,  1975. 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circulai  A  19  at  any  stage  of  the  legislative  coordination  and 
clearance  priKCss  as  set  forth  m  that  Circular. 

ROUTINE  USE  -  DISC  LOSURES  RFQUIRH)  BY 
INTERNATIONAL  A(;RFFMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  secunty.  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  imp<)sed  by.  or  to  claim  rights  conferred  in  interna 
tional  agreements  ,ind  arrangements  including  those  regulating  the 
st.ilioning  and  status  in  foreign  countries  of  IX'panment  of  I">efense 
military  and  ci\iii.tn  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
L(K  AL  TAXING  AUTHORITIES 

Any  informauon  normally  contained  in  IRS  Form  W  2  s^hich  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  mav  be  disclosed  to  State  and  local  taxing  aulhonties 
with  vi.hich  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5,  V.S.Code.  Sections  5516.  55|7.  5520.  and 
only  to  those  State  and  UKal  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Ftulletin  Nr.  76-07 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Pnvacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  informaUon  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authon7ed  Govern- 
ment-wide personnel  management. functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSAi 

A  record  from  a  system  of  records  maintained  by  this  com- 
ptment  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  .Services  .Administration  in 
records  management  inspccUons  conducted  under  authonty  of  44 
U.SC.  2904  and  2906. 
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PRIVACY   ACT   ISSUANCES 


JOJCSOOIMILPERS 

Systtm  Dame:  OJCS  Medals  and  Awards  files  and  reports  system, 
Microfilmed  hisloncat  a^^ards 
Syilcm   localloa:   Military   Personnel  Branch,   Personnel  Division. 
Organisation  of  the  Joint  Chiefs  of  Staff.  T.Se  Pentagon.  Washing- 
ton. DC    20301 

Caleforkf  of  indlvtduals  covered  by  the  lysttm:  All  military  of- 
ficer/enlisled  personnel,  regular  and  reserve,  who  are  serviced  by 
the  Organi/aton  of  the  Joint  Chiefs  of  Staff 

Categoric*  o(  rererdf  In  the  lyilem:  File  contains,  but  not  limited 
to,  recommendjUons  and  subsLanliating  documents  for  avtarding  of 
tfaemedals  and  awards  orders  authorizing  awards,  certificates  of 
eligibility,  memorandums  for  the  record,  vote  sheets,  status  sheets, 
board  membership  bsts.  cnterca  and  analysis,  agency  histoncalfile. 
reports,  reclama  actions,  recommendations  for  foreign  awards,  spe 
cial  category  and  exception  to  policy,  bulletins,  miscellaneous  cor- 
respondence. Decorations  and  Awards  Board  memorandums, 
memorandums  and  records  and  microfilmed  historical  awards. 

Authority  for  mainteiiaiict  ol  the  lyiteni:  National  Security  Act  of 
1947  as  amended 

Routine  utea  of  recordi  maintained  In  the  system,  including  catego- 
liea  ol  uacn  aad  the  purpoaes  o(  lucb  u»et:  The  Secretary  of  the 
Decorations  and  Awards  Board  is  the  pnncipal  user  A  ready  file  of 
documentsfrom  which  information  required  to  properly  man  the 
awards  program 

Polktei  and   practice*  for  storing,  rclrirvlDg.   acceaaing,  retaining, 
and  diapoaing  of  record*  In  the  system: 
Storage:  Paper  records  in  file  folders 
Retricv ability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guards.  Access  to  space  is 
limited  to  personnel  office  personnel  during  non-working  hours  via 
locked  door  Dunng  working  hours  the  space  is  occupied  by  per- 
sonnel office  personnel  at  all  tunes. 

Retention  and  diapotal:  Files  are  permanent,  they  are  microfilmed 
and  retained  for  historical  purposes. 

Sy*lcm  maoagerid  and  addreaa:  Director.  Joint  Staff. 
Notification  procedure:  Information  may  be  obtained  from: 

Secretary.  Decorations  and  Awards  Board 

Organization  of  the  Joint  Chiefs  of  Staff 

The  Pentagon 

Washington.  D  C   20301 

Telephone:  Area  Code  202/695-4759 
Record   access  procedures:   Requests   from   individuals   should   be 
addressed  to    Secretary.  Decorations  and  Awards  Board.  Organiza- 
tion of  the  Joint  Chiefs  of  Staff.  The  Pentagon.  Washington.  D    C 
20301 

Wnttea  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  at  least,  his  identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  System 
Manager 

Record  source  categories:  Source  of  information  is  obtained  from 
agencies  which  are  serviced  by  the  Organization  of  the  JointCbiefs 
of  Staff 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

JOJCS002MILPERS 
System  name:  Military  Personnel  Files 

System  location:  Military  Personnel  Branch.  Personnel  Division, 
Directorate  of  Administrative  Services.  Organization  of  the  Joint 
Chiefs  of  Staff.  The  Pentagon.  Washington.  DC    20301 

Categories  of  individuals  covered  by  the  system:  All  miUtary  per- 
sonnel assigned  to.  attached  to  or  on  temporary  duty  with  the  Or- 
ganization of  the  Joint  Chiefs  of  Staff. 

Categories  of  records  In  the  system:  Files  contain  personal  infor- 
mation which  has  been  extracted  from  the  individual's  Official  Mili- 
taryPersonnel  File  Files  contain  information  pertaining  to.  but  not 
limited  to.  name,  grade,  service  number,  service  job  title,  expected 
date  of  arrival  for  duty  with  the  Organization  of  the  Joint  Chiefs  of 
Staff,  expected  date  of  departure  from  the  Organization  of  the 
Joint  Chiefs  of  Suff .  ; 


Aulborlly  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Militarv  Personnel 
Branch.  Directorate  of  Administrative  Services.  Organization  of  the 
Joint  Chiefs  of  Staff  •  To  perform  administrative  functions  required 
on  individuals  prior  to  their  assignment  to.  during  their  assignment 
to.  and  after  their  assignment  to  the  Organization  of  the  Joint 
Chiefs  of  Staff  Uses  include,  but  are  not  limited  to.  knowing  when 
an  individual  will  arnve.  what  agency  they  will  be  assigned  to.  who 
they  will  replace  and  when  an  individual  will  depart 

Policies  and  practices  for  storing.  relrievlDg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  paper  card  files;  ringed  bin- 
ders 

Retricvability:  Filed  alphabetically  by  last  name  of  individual; 
filed  by  agency;  filed  by  reouisition  number. 

Safeguards:  Building  employs  security  guards  Records  are  stored 
in  file  cabinets    The  room(s)  are  locked  when  unattended 

Retention  and  disposal:  Fdes  are  retained  in  active  file  until  in- 
dividual departs  the  Organization  of  the  Joint  Chiefs  of  Staff  Upon 
departure,  the  individual's  file  is  placed  in  the  inactive  file  The  file 
is  retained  for  approximately  one  year. 

System  manager(s)  and  address:  Chief.  Military  Personnel  Branch. 
Personnel  Division.  Directorate  of  Administrative  Services.  Or- 
ganization of  the  Joint  Chiefs  of  Staff 

Notification  procedure:  Information  may  be  obtained  from: 
Chief.  Mihlary  Personnel  Branch 
Personnel  Division  ' 

Directorate  of  Administrative  Services 
Organization  of  the  Joint  Chiefs  of  Staff 
The  Pentagon 
Washington.  DC    20301 
Telephone    Area  code  202/697-3540 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  Chief.  Military  Personnel  Branch.  Organization  of  the 
Joint  Chiefs  of  Staff.  The  Pentagon.  Washington,  DC    20301 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the  System 
Manager 

Record  source  categories:  Source  of  information  is  the  individual 
and  the  individual's  Official  Military  Personnel  File 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

JOJCS003SMB  631201 

System   name:   Directorate   Administrative   Services   Message  Infor- 
mation System  (DASMIS) 

System  location:  Staff  Management  Branch.  Directorate  of  Ad- 
ministrative Services.  Organization  of  the  Joint  Chiefs  of  Staff.  The 
Pentagon.  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  individuals  as- 
signed to  the  OJCS;  all  persons  with  access  into  the  OJCS 
restricted  areas;  personnel  with  SlOP  clearances. 

Categories  of  records  in  the  system:  File  contains  individuals 
security  clearances,  personal  and  office  address,  date  of  rank,  date 
of  birth,  assignment  and  rotation  dates,  service,  rank,  grade,  social 
security  account  number. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Personnel  Division  -  Per- 
form all  administrative  functions  as  appropriate  with  respect  to  per- 
sonnel assigned  to  the  OJCS;  monitor  and  process  requests  for 
manpower  and  organizational  management  services,  perform  or- 
ganizational and  manpower  reviews  for  the  OJCS. 

Support  Division  -  Develop  and  prepare  financial  planning  data 
for  the  OJCS  and  carry  out  associated  programming  and  fiscal 
functions,  assign  space  and  provide  equipment,  supplies  and  ser- 
vice support  as  may  be  required  for  the  OJCS. 
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Security  Division  -  Devise  and  implement  personnel  and  physical 
security  policies  and  provide  for  the  security  nf  the  area  occupied 
by  the  OJCS 

Policies  and  practices  lor  storing,  retrieving,  acceising.  relaininn. 
and  disposing  of  records  in  the  system: 
.Storage:  Disc,  iii.ignelic  tape  backup 

Retrievability:  Record  ID  made  up  of  billet  number,  record  type 
and  stKial  secunty  account  number 

Safeguards:  Building  employ  sccuiily  guards  Records  arc  main- 
tained in  areas  acccssabic  only  to  authonzed  personnel  that  are 
properly  screened  and  cleared,  also  access  to  date  requires  the 
proper  user-ID  and  pass-word 

Retention  and  dlsp<»sal:  Personnel  records  are  pcrmar>cnt  .Ml 
records  are  mainlamed  in  an  active  file 

.Secunty-OJCS  records  are  permanent  Non-f)JCS  records  are 
deleted  upon  tennin.ilion/expiratioii  of  badges  or  passes 

System  managens)  and  address:  Staff  Management  Branch. 
Directorate  of  .•\dministrative  Services.  Oiganiz^tion  of  the  Joint 
Chiefs  of  Staff.   The  Pentagon.  Washington.  DC    20301. 

National    Military    Command    System    Support    (.'enter.    Defense 
Communications  Agency.  The  Pentagon.  Washington,  D.C.,  20301. 
Notification  procedure:  Info  may  be  obtained  from: 
'Staff  Management  Branch.  Directorate  of  AdministraUve 
Services.  OJCS 
Room  1.\''24.   I  he  Pentagon 
Washington,  D  C.  :0M)1 
Telephone:  Area  Code  :02/69S-0475 
Record   access  pnKedures:    Recjucsts   from   individuals   should   be 
addressed  to    Staff   Management   Branch.   Directorate  of   .Admims 
trative  Services,  OJCS.  The  Pentagon,  Washington.  DC.  20301. 

Wntten  requests  for  information  should  contain  the  full  name, 
rank  and  service  and  agency  while  assigned  to  the  OJCS.  plus  so 
cial  secunty  account  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is;  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
venfied  with  his  'case'  folder 

Contesting  record  priKedures:  To  contest  contents  cither 
telephone  or  write  Staff  Management  Branch.  Directorate  of  Ad- 
ministrative Services.  OJCS.  The  Pentagon.  Washington,  DC. 
20301.  Telephone    Area  Code  202/h9.S-0475 

Record  source  categories:  Information  is  obtained  from  various 
OJCS.  DOD  and  standard  forms  from  the  respective  Services;  from 
distributed  documents  routed  to  all  personnel  effected 

Systems  exempted  from  certain  provisions  of  the  act:  NONh. 
J<)JCS004SF.cniV 
.System  name:  Personnel  Secunty  File,  Secunty  Division,  DAS 

System  location:  Personnel  Secunty  Branch.  Secunty  Division. 
Directorate  of  Administrative  Services.  Organization  of  the  Joint 
Chiefs  of  Staff.  The  Pentagon.  Washington.  DC.  20301. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  or  employed  by  the  OJCS  who  have  been  granted  a 
secunty  clearance;  all  individuals  who  are  civilian  apphcants  or 
miliury  nominees  for  duly  with  OJCS;  all  persons  who  have  been 
authonzed  a  pass  for  access  to  the  restncted  areas  of  the  OJCS. 

Cate|>ories   of    records   in   the   system:    File    contains    individuals 
record  of  secunty  clearances  granted;  secunty  briefing  and  debnef 
ing   certificates;   personal   history   statements;   record   card   file   of 
request  for  pass  or  badge;  and  other  related  secunty  priKcssing 
papers. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1SM7  as  amended. 

Department  of  Defense  Directive  ^2\Q.S.  Policy  on  Investigation 
and  Clearance  of  DOD  Personnel  for  Access  to  Classified  Defense 
Information. 

Routine  uses  of  records  maintained  in  the  system,  including  calego- 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division.  DAS 
To  perform  all  administrative  functions  necessary  to  determine 
eligibility  of  personnel  for  secunty  clearances;  provide  processing 
of  all  secunty  clearances;  processing  and  producing  all  passes  and 
badges  for  personnel  requinng  access  to  OJCS  restricted  areas; 
devise  and  implement  secunty  policies  and  provide  for  the  secunty 
of  the  OJCS  areas 

Policies  and  priKtices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders;  paper  card  files 
Retrievability:  Filed  alphabcticiilly  by  individual's  last  name. 
Safeguards:  Building  employs  secunty  guards    Records  arc  main- 
tained  in  an   alarmed   vault  accessible  only   to  authonzed   .Security 
Division  personnel  who  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  retained  in  active  fde  until  in- 
dividual departs   the  OJCS  at  which  time  enUre  fde   is  destroyed; 
card  files  arc  deleted  upon  termination/expiration  of  pass  or  badge. 
System  manager(si  and  address:   Director  of  Admimsiralive  Ser- 
vices. Organization  of  the  Joint  Chiefs  of  Staff. 

Notification  procedure:  Information  may  be  obtained  from: 
Secunty  Division,  Duectorate  of  Administrative  Services. 

OJCS 
RiH>m  2K94y,  The  Pentagon. 
Washington.  DC    20301 
lelephone    Area  Cnle  202/695-0«66 
Record  access  procedures:   Requests  from  individuals  should   be 
addressed  to    Chief.  Secunty  Division.  Directorate  of  Administra- 
tive Services.  OJCS.  Pentagon.  Washington.  DC   20301 

Wntten  requests  for  information  should  contain  the  full  name, 
rank.  Service,  social  secunty  account  number  of  the  individual, 
current  address  lelephone  number  and  agency  to  which  assigned  in 
OJCS  or  if  non-OJCS.  identify  current  employer  Visits  are  limited 
to  the  Secunty  Division.  Directorate  of  Administrative  SerMces. 
Organization  of  the  Joint  Chiefs  of  Staff.  The  Pentagiin.  Washing- 
ton. DC   20301. 

For  personal  visits,  the  requesting  individual  must  provide  ac_ 
ceplablc  proof  of  identity,  such  as  full  name,  date  and  place  of 
btnh  and  some  additional  verbal  information  th.Tt  can  be  vcnfied  by 
his    case'  record,  such  as  parents'  names,  recent  addresses,  etc. 

Contesting  record  procedures:  To  contest  the  contents  of  the 
record  and  to  appeal  initial  determinations,  the  individual  should 
contact  the  Secunty  Division.  Directorate  of  Administrative  Ser- 
vices. Organization  »>f  the  Joint  Chiefs  of  Staff 

Record  source  categories:  Perstmal  History  Statements  and  related 
secunty  forms  from  the  individual  being  considered  for  secunty 
clearances  or  passes;  clearance  vcnfication  correspondence.  cor_ 
respondence  onginating  from  the  Defense  InvesUgalivc  Service  and 
other  Federal  Agencies. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 


DEFENSE  COMMUNICATIONS  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier It  IS  therefore  cspcciallv  important  for  expeditious  ser^e 
when  requesting  a  record  that  particular  attenuon  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  idenufiers. 
or  any  other  pertinent  personal  mformaUon  as  may  be  required,  to 
locate  and  retneve  the  record. 

BLANKET  ROl TINE  USES 

Certain  blanket  "rouline  uses'  of  the  records  have  been 
established,  that  are  appbcable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other- 
wise within  a  particular  record  system  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeaung 
them  in  everv  individual  record  system 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintamed  by  this  com- 
ponent to  carrv  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  cnminal  or  regiilaton.  in  nature,  and 
whether  ansing  bv  general  statute,  or  bv  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  refened.  as  a  routine  use.  to  the  appropnate  agen- 
cy, whether  federal.  sUte,  local  or  foreign,  charged  with  the 
rcsponsibilitv  of  investigating  or  prosecuting  such  violauon  or 
charged  with  enforcing  or  implcmenling  the  statute,  nilc,  regulation 
or  order  issued  pursuant  thereto. 
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PRIVACY   ACT   ISSUANCES 


ROITINE  USE  -  DISCLOSIRE  WHEN 
REQIESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  h>  this  component 
ma>  he  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
hcense,  grant  or  other  benefit 

ROITINE  USE  -  DISCLOSURE  OF  RKQl  ESTEI) 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
mav  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  securitv  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  .igency's 
decision  on  the  matter 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  VVITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lavkful  function  such  as.  but  not  limited  to.  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  I9''5, 
\nll  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  relief  legislation  as  set  forth  in 
0MB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular 

ROUTINE  USE  -  DISCLOSURES  REQIIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim  rights  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5.  US  Code,  Sections  5^\b.  5517.  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr   76-07 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave. 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies. 


ROUTINE  USE  -  DISCLOSl  RE  OF  INFORMATION 
TO  NARS (GSA) 

A    record    from    a    system    of   records    maintained    by    this    com 
ponent  mas   be  disclosed  as  a  routine  use  to  the  National  Archives 
and    Records    Service    of    the    General    Services    Administration    in 
records   management   inspections  conducted   under   authority   of   4-4 
use    2904  and  2906. 


KCiV.OI 
System    name:    Records    Relating    to    DC'A    Transactions    under    ihc 
Privacy   Act  of  I'J'a 

System    location:    I  ach    office    of    the    Defense    Communications 
Agency   (DCAI  worldwide   which   is   required   to  submit   information 
It  maintains  for  each  system  of  records  maintained  under  the  prov  i 
sions    of    the    Pmacv     Act    of     1974    and    records    of    information 
released  or  withheld  under  the  Act 

Categories  of  individuals  covered   by   the  system:    .All   military    and 
civilian  personnel  currently   assigned  to  or  cmpK)\ed  b\   DCA    Also 
limited   historical  records  on  personnel  previously   assigned  or  cm 
ployed  b\  DCA 

Categories  of  records  in  the  system:  .All  types  of  records  which  re 
late  to  release  or  withholding  of  data  relating  to  the   rights  of  the 
privacy  of  an  individual 

Authority  lor  maintenance  of  the  system:  PI    9.V579.  'The  Privacy 

Act  of  i9"r 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of   users   and   the   purposes   of   such    uses:    L'sed    b\    the    Civilian 
Assistant  to  the  Chief  of  Staff,  Hc.idquarters.  DCA  for  periodic  re 
porting  under  provisions  of  the  Act 

Used  by  the  Comptroller.  Headquarters.  DCA  for  budgeting  and 
manpower  allocation  within  the  .Agency 

Used  by  the  Counsel,  He.idqu.irters,  DC.A  in  preparing  for  possi 
ble  litigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system; 

Storage:  Records  kept  in  file  cabinets  or  sates 
Retrieyability:  By  name  or  SSAN 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Retained  for  at  least  5  years,  then 
destroyed 

System  manager(s)  and  address:  Civilian  Assistant  to  the  Chief  of 
Staff.  Code  104,  Headquarters,  DCA 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Civilian  Assistant  to  the  Chief  of  Staff,  Code  104, 
Headquarters.  DCA  The  full  name  and  organizational  assignment. 
of  the  requesting  individual  will  be  required  to  determine  if  the 
system  contains  a  record  about  him  or  her  The  requester  may  visit 
the  Office  of  the  Civilian  Assistant  to  the  Chief  of  Staff.  DCA. 
Code  104.  to  obtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her  .As  proff  of  identitv  the  requester 
should  present  either  a  current  DCA  identification  badge  or  a 
driver's  license 

Record   access   procedures:   Contact   the   Civilian   Assistant   to   the 
Chief  of  Staff  for  assistance    The  mailing  address  is  listed  in  the  or 
ganizational  directory  of  the  DC.A  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYS.MANAGER 

Record  source  categories:  Accountings  submitted  by  those  DCA 
officials  who  are  S'VSMANAGERS  of  Record  Systems  reportable 
under  the  Privacy  .Act  of  1974. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDCE.Ol 

System    name:     Visit    notification/Clearance    Verification    Records 

NR501-11 

System  location:  Security  Branch.  Room  IA06.  Defense  Commu- 
nications Engineering  Center  (DCF.C).  Code  RI21 

Categories  of  individuals  covered  by  the  system:  Same  plus  indus- 
trial contractors  requiring  admittance  to  the  facility  on  official  busi- 
ness. 
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Calctorlei  ol  recordi  in  the  lysten:  Form  listing  the  name,  date 
and  place  of  birth.  SSAN.  clearance  status,  and  basis  for  that 
clearance 

Authority  for  maintenance  ol  the  lytlrm:  Executive  Order  10450. 
as  amended 

Routine  u»es  ot  records  maintained  in  the  syitem,  including  catego- 
ries of  users  and  the  purpo»«i  of  such  uses;  To  identify  official  visi- 
lor'.  to  defense  installations  and  organizations  resp.onsiblc  for  work 
on  Defense  Department  contracts  and  verify  the  level  of  classifica 
•ion  to  which  each  is  authorized  access 

Policies  and  practices  for  storing,  rttrleving,  accessing,  retaining, 
and  disposing  ol  records  in  Ihc  system:  Destroyed  one  year  after 
revoi..itK)n  of  pcrniit  to  enter  premises 

Storage:  File  folders 

Relrievahility:  By  folder  identified  by  contractor  (U  individual's 
name 

Safeguards:  Building  security  guards  Records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  .ippropriateh 
cleared  and  trained  . 

Retention  and  disposal:  Records  not  pcrm.ment  Ket.iined  i>ne 
\e.ir  after  revocation  then  destroyed 

Syitem  manageri<i)  and  address:  Chief,  security  Blanch,  Defense 
Communications  Engineering  Centei  (DCEC),  lh^O  Wiehle  Avenue, 
Reston.  Virginia  22090 

Notification  procedure;  Requests  from  individuals  should  be  ad 
dressed  to  Chief.  Security  Branch.  Defense  Communications  i;n- 
gineering  Center  (DCECt.l*<h0  Wiehle  Avenue.  Reston.  V-rginia 
22090  The  full  name  of  the  requesting  individual  will  he  required  to 
determine  if  the  svstem  contains  a  reci-rd  about  him  or  her  the 
lequester  may  visit  the  Security  Branch.  Defense  Communications 
Engineering  Center  (DCEC)  I860  Wiehle  Avenue,  Reston.  Virginia 
22090.  to  obtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her  As  proof  of  identitv  the  requestei 
must  present  a  current  DCA  identification  badge  or  drivers's 
license 

Record  access  procedures:  Contact  the  Chief.  Security  Branch. 
Defense  Communications  Engineering  Center  (DCEC).  1860  Wiehle 
Avenue.  Reston.  Virginia  22090  The  official  mailing  addresses  are 
m  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agencv  s  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  fiom  the 
SVSMANAGER 

Record  source  categories:  Military  and  Ci'.  ilian  Personnel  whose 
names  appear  on  the  form 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

KnCF.02 
System  name:  Parking  Permit  Control  Files  ';0I-07. 

System  location:  Securitv  Branch.  Defense  Communications  En- 
gineering Center  (DCEC))  Code  R121 

Categories  of  individuals  covered  by  the  system;  Military  and 
Civilian  personnel  employed  by  the  Defense  Communications  En- 
gineering Center  (DCEC)  and  Command  and  Control  Technical 
Center  (CCTO 

Categories  of  records  in  the  system:  Owner's  name  and  vehicle 
identification  data  and  parking  number  assigned 

Authority  lor  maintenance  of  the  system:  Federal  Property 
Management  Regulations,  Temporary  Regulation  D-47.  dated  22 
May  19''4.  issued  by  the  Ciencral  Services  .Administration  (GS.A). 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assign  specific  park- 
ing spaces  to  personnel  so  auth(>rized  and  to  identifv  parked  vehi- 
cles when  circumst.inccs  so  dictate 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Destroyed  upon  departure  of 
individual  from  employment  with  Defense  Communications  En- 
gineering Center  (DCEC)  or  Command  and  Control  Technical 
Center  (CCTO  or  when  no  longer  authorized  to  park 

Storage:  File  folders 

Rclrievabillty:  Hv  parking  number 

Safeguards:  Building  security  guards,  records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  appropriately 
cleared  and  trained. 


Retention  and  disposal:  Records  are  not  permanent  Retained 
while  individual  is  authorized  reserved  parking,  then  destroyed 

Syitem  managerfsl  and  address:  Chief.  Securitv  Branch.  Defense 
Communications  Engineering  Center  (DCEC)  ISfcO  Wiehle  Avenue. 
Reston.  Virginia  22090 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Security  Branch.  Defense  Communications  En 
gineering  Center  (DCECi!  I860  Wiehle  Avenue.  Reston.  Virginia 
22t)90  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  mav  visit  the  Security  Branch.  Defense  Communications 
Engineering  Center  (DCEC).  I860  Wiehle  Avenue,  Reston,  Virginia 
22090  to  obtain  information  on  whether  the  svstem  contains  records 
pertaining  to  him  or  her  As  proof  of  identity  the  requester  must 
present  a  current  DCA  identification  badge  or  a  driver's  license 

Record  access  procedures:  Contact  the  Chief,  Security  Branch. 
Defense  Communications  Engineering  Center  (DCEC).  1«60  Wiehle 
.Avenue.  Reston.  Virginia  22090  The  of f k  lal  mailing  addresses  are 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  systems  notice  and  should  be 
referenced  hv  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  .1nd  f<>r  contesting  contents  and  appealing  initial  determina- 
tion bv  the  individual  concerned  may  be  tibtained  from  the 
SYSMANAGER 

Record  source  categories:  Military  and  Civihan  personnel  whose 
names  appear  on  the  form 

Systems  exempted  froin  certain  provisions  of  the  act:  NONE 

KDCE.OJ 
System  name:   DA   Form  727  Classified  Container  Information  File 
5(i'-02 
System  location:  Security  Branch.  Room  1.A06.  Defense  Commu- 
nications Engineering  Center  (DCEC),  Code  R121 

Categories  ol  individuals  covered  by  the  system:  Classified  con- 
tainer information  listing  the  name,  address,  and  telephone  number 
of  each  person  authorized  access  to  the  container 

Categories  of  records  in  the  system:  This  form  records  the  name, 
grade. address,  and  home  telephone  numbers  of  the  above  in- 
dividuals 

Authority  lor  maintenance  ol  the  system:  Executive  Order  10450. 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  identify,  locate  and 
contact  each  person  :iuthorized  access  when  the  need  arises 

Policies   and   practices   for   storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  In  the  system:   Destroy  when  obsolete    i  e 
when   person   departs,    when   combination   changed,   or   when   con- 
tainer no  longer  used. 
Storage:  File  folders 

Retrleyahllity:  By  capital  property  number 

Safeguards;  Building  security  guards,  records  maintained  in  area 
accessible  only  to  authorized  personnel  who  are  appropriately 
cleared  and  trained 

Retention  and  disposal:  .After  becoming  obsolete,  file  is 
destroyed 

System  manager(s)  and  address:  Chief,  Security  Branch,  Defense 
Communications  Engineering  Center  (DCEC)  1860  Wiehle  Avenue. 
Reston,  Virginia  22090 

Notification  procedure;  Bequests  from  individuals  should  be  ad- 
dressed to  Chief,  Security  Branch,  Defense  Communications  En- 
gineering Center  (DCEC),  1860  Wiehle  Avenue.  Reston.  Virginia 
22090.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her  The 
requester  mav  visit  the  Security  Branch.  Defense  Communications 
Engineering  Center  (DCEC).  1860  Wiehle  .Avenue.  Reston.  Virginia 
22090,  to  obtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her  .As  proof  of  identity  the  requester 
must  present  a  current  DCA  identification  badge  or  a  driver's 
license. 

Record  access  procedures:  Contact  the  Chief.  Security  Branch. 
Defense  Communications  Engineering  Center  (DCEC).  I860  Wiehle 
Avenue,  Reston.  Virginia  22090  The  official  mailing  addresses  are 
in  the  Department  of  Defense  Directory  m  the  appendix  to  the 
Defense  Communications  .Agency's  systems  notice  and  should  be  < 
referenced  by  the  requester 
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C'oBlMting  rrcord   procedures:   The    Agency's   rules   for  access  to 
records  jnd  for  contesting  contents  and  appealing  initial  determina 
tion    h\     the     individual    concerned     nia>     he    obtained     from     the 
SYSMANAGFR 

Record  source  categories:  Militar\  and  Civilian  Personnel  whose 
names  appear  on  the  form 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDECOI 
System  name:  Vehicle  Registration 

System  location:  Administrative  Division.  Code  D200.  Defense 
Commercial  Communications  Office  (DFCCO).  Scott  Air  Force 
Base.  Illinois 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  each  civilian  and  military  member  assigned 
to  the  DFCCO  uork  site 

Categories  of  records  in  the  system:  Records  consist  of  Air  Force 
Form  533.  Private  Moter  Vehicle  Registration  -  Certificate  of  Com- 
pliance, original  and  duplicate  u  ith  signature  uf  the  individuals. 
who  are  required  to  fill  out  the  registration  form  Form  contains 
name,  address,  office  code,  office  telephone  number,  social  securi 
ty  account  number,  make  of  car.  color,  state  where  licensed,  and 
license  number 

.\uthority  (or  maintenance  of  the  system:  Executive  order  10450. 
as  amended 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:   L'sed  by    the  Chief.   Ad 
ministrative  Division  to  ensure  compliance  with  the  laws  qf  Illinois 
l'sed  bv  the  .Air  Police  as  a  traffic  management  device 
Policies  and   practices  for   storing,   retrieving,   accessing,   retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Registration  forms  are  filed  in  metal  cabinet 
Relricvabllity:  Records  are  retrieved  by  name  of  individual. 
Safeguards:   Records  are  maintained  in  area  which  is  accessible 
only  to  authorized  personnel  who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area  where  the  records  are  kept 

Retention  y^d  disposal:  Records  are  not  permanent  They  are 
maintained  during  the  tenure  of  the  individual  on  the  base  and 
destroyed  W  days  after  his  departure 

System  roanager(s)  and  address:  Chief.  Administrative  Division, 
DECCO 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Administrative  Division.  Code  D200.  DECCO, 
Scott  Air  Force  Base.  Illinois  The  full  name  of  the  requesting  in- 
dividual will  be  required  to  determine  if  the  system  contains 
arecord  about  him  or  her  As  proof  of  identity,  the  requestor  must 
present  a  current  DCA  identification  badge  or  driver's  license. 

Record  access  procedures:  Contact  the  Chief.  Administrative  Divi- 
sion. Code  D:00,  DECCO.  Scott  Air  Force  Base.  Illinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Activity's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Source  of  the  information  pertaining  to 
the  individual  and  his  car  is  furnished  by  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDEC.02 
System  name:  Authorization  to  Sign  for  Classified  Material  List 

System  location:  Administrative  Division.  Code  D200.  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois 

Categories  of  individuals  covered  by  the  system:  Records  Systems 
contains  the  names  of  DECCf)  personnel  who  are  authorized  to 
receive  classified  material  from  the  Commander  375  Air  Base 
Group,  Scott  Air  Force  Base.  Illinois. 

Categories  of  records  in  the  system:  Records  consist  of  retained 
copy  of  letter  containing  names  and  specimen  signatures  of 
DECCO  personnel  who  are  authorized  to  pick  up  classified  material 
from  the  375  Air  Base  Group.  Scott  Air  Force  Base,  Illinois 

Authority  for  maintenance  of  the  system:  Executive  order  10450. 
as  amended 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  l'sed  by   the  Chief.  Ad 
ministrative    Division,    (doe    1)211'.    DFCCO    to    determine    which 
DECCO   personnel   are  authorized   to   pick   up  classified   mail  from 
the  375  Air  Base  Group 

Used  by  the  Commander.  3"^  Air  Base  Group  to  vcnfv  that 
DECCO  personnel  who  appear  at  the  unit  to  pick  up  classified  mail 
are  authorized  to  do  so. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  u(  records  in  the  system: 

Storage:  Records  .ire  filed  in  a  folder  which  is  kept  in  a  safe. 

Retrievabllity:  Information  is  retrieved  by  name 

Safeguards:  Records  are  maintained  in  "  safe  in  an  area  which  is 
actessible  only  to  authoized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept 

Retention  and  disposal:  Records  are  not  permanent  list  is  up 
dated  as  personnel  changes  occur  The  superseded  list  is  then 
destroyed 

Svstem  managertsi  and  address:  Chief.  Administrative  Division. 
DFCCO 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  Chief.  Administrative  Division.  Code  D200.  DFCCO. 
Scott  Air  Force  Base.  Illinois  The  full  name  of  the  requesting  in- 
dividual will  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  her  .As  proof  of  identity  .  the  requester  must 
present  a  current  OCA  identification  badge  or  driver  s  license 

Record  access  procedures:  Contact  the  Chief.  .Administrative  Divi 
sion.    Code    D200,    DFCCO.    Scott    Air    Force    Base.    Illinois,    for 
assistance     The    mailing    address    is    listed    in    the    organizational 
directory   of  the   Defense  Communications   Agencv    published   inthe 
Federal  Register  and  should  be  referenced  by  the  requester 

Contesting  record  procedures:  The  Activity's  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Names  of  the  individuals  in  the  system 
are  furnished  b\  the  Chief.  .Administrative  Division,  DfX'CO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KI)EC.03 
System  name:  Classified  Material  Receipt  Authorization  List 

System  location:  .Administrative  Division,  Code  D200.  Defense 
Commercial  Communications  Office  (DECCO).  Scott  Air  Force 
Base.  Illinois 

Categories  of  individuals  covered  by  the  system:  Records  svstem 
contains  names  of  DFCC(3  personnel  who  are  authorized  to  receive 
classified  material  upon  deliverv  by  mail  room  personnel 

Categories  of  records  in  the  system:  Records  consist  of  name,  so- 
cial security  number,  and  grade  of  individuals  authorized  to  receipt 
for  classified  documents 

.Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Chief.  Administrative 
Division  uses  the  list  as  a  tracer  to  determine  individuals  who 
receive  classified  material 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  locked  safe 

Retrievabllity:  Records  are  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  a  safe  in  an  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  Ihem  to  be  in  the  area  where  the 
records  are  kept 

Retention  and  disposal:  Records  are  not  permanent  List  is  up- 
dated as  personnel  changes  occur  Superseded  list  is  then 
destroyed. 

System  manager(s)  and  address:  Chief.  Administrative  Division. 
DECCO 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Administrative  Division.  Code  D200.  DFCCO 
The  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity  .  the  requester  must  present  a  current  DCA  identification 
badge  or  driver's  license. 
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Record  acccii  procedures:  Contact  the  Chief,  Administrative  Divi 
sion.  Code   D200.   DFCCO.   for  assistance    The  mailing  address  is 
listed   in   the   organizational  directory   of  the   Defense   Communica 
tions    Agency    published    in    the    Federal    Register    and    should    be 
referenced  by  the  requester 

Contesting  record   procedures:    Ihe   Activity's  rules   for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    bv     Ihe    individual    concerned    may     be    obtained    from    the 
SYSMANAGER 

Record  sourer  categories:  Names  of  individuals  in  the  system  are 
furnished  by  the  Chief.  Administrative  Division.  DFCCO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  , 
I  KDF.C.04 

System  name:   Authority   to  Review/Sign   for  Classified   Messages  at 
1*^18  Communications  Center 

System  location:  Administrative  Division.  Code  1)2 10.  Defense 
Commercial  Communications  Office  (DFXCO).  Scott  .Air  Force 
Base.  Illinois 

Categories   of  individuals  covered   by   the  system:    Records   system 
contains   the    names   of   DFXCO   personnel   who   are   authorized   to 
review,  sigr.  for,  and  pick  up  classified  messages  in  the  Communi 
cations  Center.  1918  Communications  Squadron. 

Categories  of  records  in  the  system:  Records  consist  of  a  copy  of 
a  letter  addressed  to  the  Commander,  1918  Communications 
Squadron  to  show  specimen  signatures  of  DECCO  personnel  who 
are  authorized  to  review,  sign  for.  and  pick  up  classified  messages 
at  that  unit. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended 

Routine  ui^s  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Chief.  Adminis- 
trative Division,  DECCO  to  determine  which  mail  room  personnel 
are  authorized  to  review,  sign  for.  and  pick  up  classified  messages 

Used  by  Commander.  1918  Communications  Squadrom  to  verify 
that  specific  DECCO  personnel  who  came  to  the  Communications 
Center  to  pick  up  classified  messages  are  authorized  to  do  so 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  filed  in  a  file  folder  which  is  kept  in  a  safe 

Retrievabllity:  Information  is  retrieved  by  name  of  individual 

Safeguards:  Records  are  maintained  in  a  safe  in  an  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept 

Retention  and  disposal:  Records  are  not  permanent  List  is  up 
dated  as  required   The  superseded  list  is  then  destroyed. 

System  managers)  and  address:  Chief.  Administrative  Division. 
DECCO 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Administrative  Division,  Code  D210.  DECCO 
The  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver's  license 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi- 
sion, Code  D210.  DECCO.  for  assistance  The  mailing  address  is 
listed  in  the  organizational  directory  of  the  Defense  Communica- 
tions Agency  published  in  the  Federal  Register  and  should  be 
referenced  by  the  requester 

Contesting  record  procedures:  The  Activity's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    bv    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Names  of  the  individuals  in  the  system 
are  furnished  by  the  Chief.  Administrative  Division,  DECCO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDEC.05 
System  name:  Access  Listing  to  Classified  Material  (NATO) 

System  location:  Administrative  Division.  Code  D200.  Defense 
Commercial  Communications  Office  (DECCO).  Scott  Air  Force 
Base,  Illinois. 

Categories  of  Individuals  covered  by  the  system:  Records  svstem 
contains  the  names  and  specime^i  signatures  of  DECCO  personnel 
who  are  authorized  access  to  NA'^TO  documents 


Categories  of  records  in  the  system:   Records  consist  of  copy  of 
letter   sent   to  Code    240.    Headquarters.    A     I  etter   contains   names 
and  specimen  signatures  of  DECCO  personnel  who  are  NATO  con 
trol  officers  and  alternates 

Authority  for  maintenance  ol  the  svstem:  Executive  Order  11652 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  such  uses:  Used  by   the  Chief.  Ad 
ministrative  Division  to  determine  personnel  who  are  authorized  ac- 
cess to  NATO  documents 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  Ihe  system: 

Storage:  Records  arc  filed  in  a  folder  which  is  kept  in  a  safe 

Retrievabllity:  Information  is  retrieved  by  name 

Safeguards:  Records  are  maintained  in  a  restricted  area  which  is 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared,  and  their  duties  require  them  to  be  in  the  area  where  the 
records  are  kept 

Retention  and  disposal:  Records  are  not  permanent    They  are  up 
dated  when  changes  in  personnel  occur,  and  the  superseded  list  is 
destrov  cd 

System  managerlsi  and  address:  Chief  Administrative  Division, 
DFCCO 

Notification   procedure:    Requests   from   individuals   should   be   ad 
dressed    to   Chief.    Administrative    Division.    Code    D2(K).    DFCCO. 
Scott  Air  Force  Base.  Illinois    The  full  name  of  the  requesting  in        ^ 
dividual    will    be    required    to    determine    if    the    system    contains    a 
record  about  him  or  her    As  proof  of  identity,  the  requester  must 
present  a  current  DCA  identification  badge  or  driver's  license. 

Record  access  procedures;  Contact  the  Chief.  Administrative  Divi- 
sion. Code  D2(KI  DFCCO.  Scott  Air  Force  Base.  Illinois,  for 
assistance  The  mailing  address  is  listed  m  the  organizational 
directory  of  the  Defense  Communications  Agencv  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester 

Contesting  record  procedures:  The  Activity's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Names  of  individuals  are  furnished  by 
the  Chief.  Administrative  Division.  DECCO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDEC,06 
System  name:  Nominations/Enrollments  for  Training  Courses 

System  location:  Administrative  Division,  Defense  Commercial 
Communications  Office  (DECCO).  Code  D220.  Scott  Air  Force 
Base.  Illinois 

Categories  ol  individuals  covered  by  the  system:  Records  required 
on  military  and  civilian  members  who  enroll  in  government  training 
courses. 

Categories  ol  records  In  the  system:  Record  indicates  personnel 
data  and  is  not  revealed  to  anyone  other  than  individuals  involved 
in  obtaining  or  allocating  classroom  spaces 

.Authority  lor  maintenance  of  Ihe  system:  5  U.S  Code.  Chapter  41 
and  F'vecutive  Order  11348 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
Chief.  Administrative  Division  to  enroll  students  who  have  been 
selected  bv  operating  officials  to  attend  government  training  cour- 
ses. Information  includes  name,  social  security  number,  office 
phone,  home  phone,  home  address,  job  title,  grade,  emergency 
phone,  and  emergency  address,  and  name  of  individual  to  contact 
in  case  of  emergency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  a  locked  file  cabinet 

Retrievabllity:  Records  are  retrieved  by  name  of  trainee. 

Safeguards:  Records  are  maintained  in  area  which  is  accessible 
only  to  aulhonzed  personnel  who  are  properly  screened,  and  their 
duties  require  them  to  be  m  the  area  where  the  records  are  kept 

Retention  and  disposal:  Records  are  retained  five  years,  then 
destroyed 

System  manager(s)  and  address:  Chief,  Administrative  Division, 
DECCO,  Code  D210,  Scott  Air  Force  Base,  Illinois. 
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N«tificatk>a  procedure:  Requests  from  individuals  should  he  ad- 
dressed to  Chief.  Administrative  Division.  DKCCO.  Code  n:20. 
Scott  Air  Force  Hjsc.  Illinois  The  full  name  of  the  requesting  in- 
dividual will  Se  required  to  determine  if  the  system  contains  a 
record  about  him  or  her  As  prv>of  of  identity,  the  requester  must 
present  a  current  IX'A  identification  badge  or  dnver's  hcense. 

Record  arcen  procedures:  Contact  the  Chief.  Administrative  Divi- 
sion. DECCO.  Code  D2:0,  .Scott  Air  Force  Base.  Illinois,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  IV:fcnsc  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester 

ConiestiDK  record  procedures:  DF.CCO's  rules  for  access  to 
rect>rds  and  for  contesting  their  content  and  appealing  initial  dcier- 
mination  by  the  individuals  concerned  are  set  fotih  in  the  Rules  and 
Regulations  Section  of  the  Federal  Personnel  Manual. 

Record  source  calexories:  Information  provided  by  individuals. 

Systems  exempted  from  certain  pro>Lsioas  of  the  act:  NONF! 

kDK.C.07 
System  name:  601-11  Duty  Rosters 

System  location:  .^dminlslratlVL■  Division.  Defense  Commercial 
Communications  (Office  (flFCCO),  CiKle  D2I0,  Scott  Air  Force 
Base.  Illinois 

Categories   of   individuals   ciivered   by   the   system:    On    a    ri)laluin 
basis  all  military  and  civilian  liivision  Chiefs  are  on  call  after  duly 
hours  to  take  action  on  mess.iges  received  at  the  I'll 8  Communica 
tions  Center 

Categories  of  records  in  the  system:  Records  contain  names  and 
telephone  numbers  of  DFCCf)  personnel  on  call  for  duty  after 
regular  v^ork  hi)urs 

Authority  (or  maintenance  of  the  system:  10  U.S.  cixle  n3(b) 
Routine  u.ses  of  records  maintained  in  the  sy>tem,  including  catego- 
ries of  iLscrs  and  the  purposes  of  such  uses:   Listing  is  used  to  pro- 
vide names  and  home  telephone  numbers  of  individuals  who  may 
be  called  after  duty  hours. 

Policies  and  practices  (or  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Rosters  .ire  locked  m  a  file  cabinet 

Retriev ability:  Records  are  retneved  by  name  of  designated  in- 
dividuals 

Safeguards:  Records  are  stored  in  a  locked  file  cabinet. 

Retention  and  disptisal:  Records  are  retained  two  years  then 
destroyed 

System  managcr(si  and  addrevs:  Chief.  .Admimstralive  Division, 
Code  D2I0.  DhCCO,  Scott  Air  Force  Base.  Illinois. 

Notification  procedure:  Records  from  individuals  should  be  ad- 
dressed to  Chief,  .Administrative  Division.  Cixle  D2I0.  DFCCO. 
Scott  Air  Force  Base,  Illinois  The  full  namce  of  the  requesting  in 
dividual  will  be  required  to  detemme  if  the  system  contains  a 
record  about  him  or  her  The  requester  may  visit  the  Chief.  Ad- 
ministrative Division,  Cixle  D2I0,  DFCCO.  Scott  Air  Force  Base, 
Illinois,  to  obtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her.  .As  prcHif  of  identity  the  requester 
must  present  a  current  DCA  identification  badge  or  a  driver's 
license 

Record  access  procedures:  Contact  the  Chief,  Administrative  Divi 
sion.  Code  D210,  DKCCO,  Sett  .\ir  Force  Base.  Illinois    The  offi- 
cial mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  appendix  to  the  Defense  Communications  Agency's  systems 
notice  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  DFlCCOs  rules  for  access  to 
records  will  be  determined  by  the  Legal  Counsel  on  a  case  by  case 
basis. 

Record    source    categories:     Obtained     from    personnel    records 
retained  in  D2I0/D220 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KDF.COS 

System   name:    101-06   Request   and    Authorization   for  Temp<irary 
Duty  Travel 

System  locatioa:  Administrative  Division,  Code  D210,  Defense 
Commercial  Communications  Office  (DECCO),  Scott  Air  Force 
Base,  Illinois 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  members  who  travel  in  performance  of  conducting  DECCO 
business. 


Categories  ot  records  in  the  system:  Provides  traveler's  name,  so- 
cial security  number,  purpose,  travel  schedule,  job  title,  days  in- 
volved, cost,  and  fund  citation  lo  cover  cost  of  travel. 

Authority  for  maintenance  <»(  the  system:  10  U  S    Code  I  ^(bl 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ct>pies  are  provided  to 
the  .Xccountmg  .niJ  Finance  Offn-cr,  DFCCO.  Code  D">!^2,  to  sub 
slantiate  pa>ine[il  of  travel  voucher  .>n  return  to  duty 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  locked  safe. 
Retrioability:  Records  are  retrieved  by  name  of  traveller 
Safeguards:    Records    are    stored    m    a    locked    file    cabinet    and 
records  are  accessible  t(>  Administrative  Division  personnel  i>nly. 

Retention  and  disposal:  Records  are  retained  two  years  then 
destroyed 

System  manager(s)  and  address:  Chief,  .Administrative  Division, 
DFCCO,  CihIc  D2I0,  Scott  Air  Fi>rce  Base.  Illinois 

Notification  procedure:  Requests  from  individuals  shc)uld  he  ad- 
dressed to  Chief,  DECCO,  Code  0210,  Scott  Au^  Force  Base.  11 
linois  The  full  name  of  the  requesting  individual  will  be  required  to 
vielcrmine  if  the  system  contains  ,i  record  about  him  or  her  As 
proi)f  of  identity,  the  requester  must  present  a  current  IX'A 
identification  badge  or  dnver's  license. 

Record  access  procedures:  Contact  the  Chief,  Adminislialive  Di\i- 
sion.  DllCCO.  Code  D210,  Scott  .^ir  Force  Base,  Illinois,  for 
assistance.  The  mailing  address  is  listed  in  the  orgam/aiional 
directory  of  the  IX-fense  Coinniunicalions  Agency  published  in  the 
Fcdcr.il  Kegistci  .irid  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  DFlCCO's  rules  for  access  to 
records  will  he  referred  to  the  Legal  Counsel  on  a  ca<.'  by  case 
basis. 

Record  s«)urce  categories:  Provided  by  traveler. 

Systems  exempted  from  certain  pro\isiiins  of  the  act:  NONE 

KF.CR.02 
System  name:  DCA  Form  605,  Personnel  Data  Sheet. 

System  locatitm:  Management  .Support  Division.  Defense  Ci>mhiu- 
nications  Agency  lurope  (IX-A  I'I'R),  AlH)  New  York  0*>I31. 

Categories  o(  individuals  covered  by  the  system:  All  personnel  as- 
signed to  fX'.A  Fiiropc 

Categories  of  records  in  the  system:  Records  consist  of  informa- 
tion on  each  individual  including  name,  grade,  S.S,\N,  dale  and 
place  of  birth,  permanent  home  address,  marital  and  dependent 
status,  passp<irt  number,  roLatii>n  date,  forwarding  address,  date  of 
rank.  PAFSC/MOS/NKC,  date  reported,  SAFC/MOS/NKC,  civilian 
and  military  education,  BASD/T.AFMSD,  residence  and  duty  phone 
numbers,  and  emergency  addressee. 

Authority  for  maintenance  of  the  system:  10  U.S.code  133(b) 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  M,iint.iined  for  use  hy 
the  Management  -Support  Division  as  a  reference  file  and  routine  or 
emergency  Ux;ator  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Records  maintained  in  file  folders 

Retrievability:  Records  filed  alphabetically  by  last  name  of  in- 
dividuals 

Safeguards:  Records  maintained  in  a  locked  container  accessible 
to  authonzed  personnel  only.  Military  police  are  posted  at  entrance 
of  the  building. 

Retention  and  disposal:  Record  maintained  for  one  year  after  de- 
parture of  individual  then  destroyed. 

System  manager(s)  and  address:  Management  Support  Division, 
DCA  Europe,    \PO  New  York  09131 

Notification  priKcdure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Management  Support  Division,  DC.A-Furope, 
APO  New  York  04131.  The  full  name  of  the  requesting  individual 
will  he  required  to  determine  if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the  requester  must  present  a  cur- 
rent DCA  identification  badge  or  driver's  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Sup- 
port Division,  DCA-Europe,  APO  New  York  09131,  for  assistance. 
The  mailing  address  is  listed  in  the  organizational  directory  of  the 


m 


Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  hy  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAOFR 

Record  source  categories:  All  information  is  provided  hy  the  in- 
dividual upK>n  initial  assignment 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

KEUR.03 
System  name:  Incident  Report  File 

System  location:  Management  Supjvort  Division,  Defense  Commu- 
nications  Xgency  lurope  (DCA  FL'R),  APO  New  York  (NHL 

Categories     of     individuals     covered     by     the     system:     .Any     per 
sonth military    oi   >.iviliani   assigned   to   DC.A    I^urope   involved  in  a 
traffic,  financial,  cnminal  or  other  incident  which  is  reported  to  the 
Commander  DC  .A  l-urope  for  information  or  necessary  action. 

Categories  of  records  in  the  system:  Copies  of  Reports  of  In 
vestigation,  Militars  Police  Incident  Reports,  Traffic  tickets, l,etters 
of  Notification  of  Dishi>nored  checks,  and  correspondence  or  docu- 
ments ctincerning  other  matters  brought  to  the  attention  of  the 
Commander  DCA  Europe  relating  to  personnel  assigned  to  this 
Command 

Authority  for  maintenance  of  the  system:  10  U.S   Code  T  33(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:    .Maintained    as    a 
reference  file  foi  use  hv  the  ("ommander  DCA  Ilurope  to  document 
required  actions  taken  in  response  lo  reports  and  notification  of  in 
cidents  involving  assigned  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Recoids  arc  stored  m  die  folders. 

Retrievability:  Information  is  rclncvcd  by  name  of  the  individual. 

Safeguards:  Records  are  maintained  in  a  locked  secunty  file  con 
tainer  and  may  be  accessed  only  hy  the  Commander,  Deputy  Com- 
mander,   Chief.    Management    Support    Division,   or   other   persons 
specifically  design.ited  h\  the  Commander. 

Retention  and  disposal:  Recinds  are  maintained  in  an  active  file 
dunng  the  period  of  the  individual's  assignment  to  DCA  Fluropc 
and  destroyed  on  his  or  her  departure 

System  manager(si  and  address:  Commander,  IXTA  Europe,  APO 

New  York  09 HI 

Notification  procedure:  Requests  from  individuals  should  he  ad- 
dressed lo  Chief,  Management  Support  Division,  IX.A-Furope, 
■APO  New  York  09131  The  full  name  of  th?  requesting  individual 
will  he  required  to  determine  if  the  system  contains  a  record  about 
him  or  her.  .As  prinif  of  identity,  the  requester  must  present  a  cur- 
rent DCA  identification  badge  or  dnver's  license. 

Record  access  pnicedures:  Contact  the  Chief,  Management  Sup- 
port Division,  DCA-Huropc,  APO  New  York  09131,  for  assistance 
The  mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  .Agency  published  in  the  Federal  Register 
and  should  be  referenced  hy  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions hy  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:   Information  is  obtained  from  reports, 
documents,  and  correspondence  received  from  Civilian  and  Mihtarv 
Police  Service  Investigative  Agencies,  Military  Exchange  and  Com 
missary  systems,  or  any  other  agency  or  individual  that  reports  in- 
formation of  an  incident  nature  to  the  Commander  DCA  Europe. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KEUR.04 
System  name:  Security  Clearance  File 

System  location:  Management  Support  Division,  Defense  Commu- 
nicaUons  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed to  DCA  Europe 

Categories  of  records  in  the  system:  File  contains  roster  hy  name 
and  social  secunty  number  which  reflects  the  US  and  NATO 
security  clearances  held  by  DCA  Europe  personnel 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and   the  purposes  ot  such  uses:    Information   is   main 
tained    as    a    centralized    reference    document    for    venfication    of 
secunty  clearances  held  by  IXA  Europe  personnel 

Clearances  are  certified  to  other  US  government  agerurics  as 
required 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Roster  is  stored  in  a  locked  file  container. 

Retrievability:  Information  is  retrieved  by  name 

Safeguards:  Roster  is  maintained  in  a  U>cked  file  container  with 
access  limited  to  authonzed  personnel  only 

Retention  and  disposal:  Records  are  mamtaincd  dunng  the  penod 
of  cunent  employment  with  IXA  EUR  &  noncurrent  information 
IS  deleted  from  the  file  at  the  time  of  departure  of  individual 

System  managensi  and  address:  Management  Suppt>rt  Division, 
CihIc  I-2<>t),  IK  A  lurope,  AIH)  New  York  09131 

Notification  prtKedure:  Requests  from  individuals  should  he  ad- 
dressed to  Chief,  .Management  Support  I>ivisii>iv  DC.A-Furope, 
APO  New  Yxirk  09131  Ihe  full  name  of  the  r^(BI?<~ting  individual 
will  be  required  to  detemune  if  the  system  confty^s  a  record  about 
him  or  her  As  proof  of  idenuty,  the  requester  must  present  a  cur- 
tent  ]y.\  identification  badge  or  dnver's  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Sup- 
port Division.  IX  A  Europe.  APO  New  York  09131.  for  assisUnce 
The  mailing  address  is  listed  in  the  organiz^ational  directory  of  the 
Defense  Commumcaiions  Agency  pubbshed  in  the  Federal  Register 
and  should  he  referenced  hy  the  requester 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  A  for  contesting  contents  &  appealing  initial  determinations 
hy  the  individual  concerned  may  be  obtained  from  the 
SYSMANAOER 

Record  sourc«S:^raiegories:  Information  maintained  on  the  roster  is 
obtained  from  t>ie  onginal  clearance  certification  by  HQ  IXTA  and 
diKuments  signed  hy  the  individual  which  acknowledge  receipt  of 
additional  access 

Systems  exempted  from  certain  provisions  ot  the  act:  NONE 

KFAR.05 
System  name:  Classified  Container  Information  Forms 

System  location:  Office  of  Secunty  Officer,  Headquarters, 
IX'fense  C  ommunications  Agency  Europe  (EXA  FlUR).  APO  New 
York  09ni 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  designated  for  access  to  the  containers  and  who  may  be  con- 
tacted for  access  in  case  of  emergency. 

Categories  of  records  in  the  system:  Retained  copies  of  DA  Forms 
727,  which  contain  name,  home  address,  and  phone  number  of  in- 
dividual. 

.Authority  for  maintenance  ot  the  system:  Executive  Order  10450, 
as  amended 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  .such  uses:  L^sed  to  maintain  current 
designation  of  persons  who  may  be  contacted  for  access  lo  the  con- 
tainer 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s-ystem: 

Storage:  Forms  maintained  in  locked  fde  cabinet, 

Retrievability:  Information  is  retrieved  hy  name  of  individual 

Safeguards:  Containers  are  located  in  UKked  or  controlled  access 
areas.  Mihtary  r>olice  are  posted  at  entrance  of  the  building. 

Retention  and  disposal:  Forms  are  renewed  every  six  months  or 
when  any  individual  having  access  to  the  container  departs,  and 
then  destroyed 

System  manageris)  and  address:  Security  Officer,  DCA  Europe, 
APO  NY  09131 

Notification  procedure:  Request 3  from  individuals  should  be  ad- 
dressed to  Chief,  Management  Support  Division.  DCA-Europe. 
APO  New  York  09131.  The  full  name  of  the  requesting  individual 
will  be  required  lo  determine  if  the  system  contains  a  record  about 
him  or  her  As  proof  of  identity,  the  requester  must  present  a  cur- 
rent DCA  identification  badge  or  driver's  license 

Record  access  procedures:  Contact  the  Chief,  Management  Sup- 
port Division.  DC  .A  Europe,  APO  New  York  09131,  for  assistance 
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PRIVACY   ACT   ISSUANCES 


The  mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  he  referenced  hy  the  requester. 

Coatrsting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  mUa!  detennina- 
Uons  hy  the  individual  concerned  may  he  obtained  from  the 
SYSMANAGKR 

Record  source  calegories:  Individuals  designated  by  Division  Su- 
perv'isiirs 

Systems  exempted  (roni  certain  provisions  of  the  act:  NONE 

KELR.07 

System  name:  Postal  Directory  File 

System  location:  Management  Support  Division.  Defense  Commu 
mcations  Agency  Europe  (DCA-EUR).  APO  New  York  09131  and 
Field  Offices 

C'atejtories  of  individuals  covered  by  the  system:  All  individuals 
currently  assigned  to  D<."A  Europe  and  those  who  departed  within 
prececding  12  months. 

Catexories  of  records  in  the  system:  Records  consist  of  change  of 
address  recorded  on  DA  Form  V»ss  (change  of  address  and  direcio 
ry  record). 

Authority  for  maintenance  of  the  system:  U.S.A  Postal  Manual 
Chapter  1.  Part  158. 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  Ch«-  purpose  of  such  uses:  Card  files  arc  maintained 
by  the  Commander  APO  (Wl.^l  Post  Office,  and  the  Al><^  Mail  Dis- 
tnbuuon  Center  for  the  Stuttgart.  Germany  area  located  at  Wallace 
Barracks  Files  arc  also  maintained  at  Postal  Facibties  servingg  the 
Field  Offices:  Worms  -  APO  (N05h.  UK  -  APO  09378  Naples 
FPO  09S24.  Athens     APf)  09:23 

Information  is  used  by  SYSMANAGER  to  direct  mail  delivery  to 
the  proper  address 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  card  file  b<ixcs  in  the  mail  room 
Retricvability:  Information  i .  rctnevcd  by  name  of  individu.d  and 

organizational  assignment 

Safeguards:  Records  are  maintained  in  r<H>ms  ipprovcd  for  the 
storage  of  US  mail  and  are  accessible  only  to  aulhonzcd  perstmnel 
Military  police  arc  posted  at  the  entrance  of  the  building. 

Retention  and  disposal:  Records  are  maintained  in  an  active  file 
dunng  period  of  current  assignment  to  IKA  Europe  and  for  one 
year  after  depanure.  at  which  time  they  are  destroyed 

System  roanagerts)  and  address:  Management  Supp<in  Division 
DCA  Europe.  APO  New  York  09131 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  SYSMANAGER. 

Record  access  procedures:  Contact  the  Chief.  Management  Sup- 
port Division.  DCA  Europe,  APO  New  York  09131.  for  assistance 
Die  mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  .Agency  published  in  the  Federal  Register 
and  should  be  referenced  hy  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Information  is  provided  by  individuals 
upon  initial  assignment  to  DC.\  Europe. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

kKCR.08 
System  name:  Travel  Order  and  Voucher  File 

System  location:  Management  Support  Division.  Defense  Commu- 
mcalions  Agency  Europe  (DCA-EUR),  APO  New  York  09131. 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
perform  offrcial  travel  under  orders  issued  by  DC.A  Europe 

Categories  of  records  in  the  system:  Records  in  the  system  consist 
of  travel  orders,  transportation  requests,  commercial  carrier  trans- 
porution  tickets,  travel  advance  vouchers,  records  of  travel  claims 
and  payments  DaU  in  the  system  includes  the  individuals  name 
SS.\N,  home  phone  and  address,  and  other  pertinent  travel  infor- 
mation 

AutiMrity  for  maintenance  of  the  system:  10  U.S.  Code  133(b) 


Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  lasers  and  the  purposes  of  such  uses:  Records  maintained  by 
SYSM.AN.\t)ER  for  budget  and  accounting  purposes  to  verify 
amounts  actually  spent  for  travel,  and  for  control  of  an  accounta- 
bility for  travel  orders  issued  by  DCA  Europe. 

Used  by  prosecution  authoniies  in  case  of  fraud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievabilitv:  Records  filed  sequentially  by  travel  order  number. 

Safeguards:  Records  maintained  in  liKkcd  fdc  containers  accessi- 
ble only  to  authorized  personnel.  Military  police  are  posted  at 
building  entrance  dunng  duty  hours. 

Retention  and  disposal:  Records  are  maintained  for  two  calender 
years  and  then  destroyed      ' 

System  manager(s)  and  addr«?is:  Management  Support  Division 
DCA  Europe,  APO  New  'lork  091  ^1 

Notification  priH-edure:  Requests  frum  individuals  should  be  ad- 
dressed to  Chief.  Management  Support  Division.  Defense  Commu- 
nications Agency  Europe.  MK)  New  York.  09131  Ihe  full  name  of 
the  requesting  individual  will  be  required  to  determine  if  the  system 
contains  a  record  about  hmi  or  her.  As  priK>f  of  identity,  the 
requester  must  present  a  current  IXTA  identification  badge  or 
driver's  license. 

RecoMi  access  procedures:  Contact  the  Chief.  Management  Sup- 
port Division.  DCA-Europc.  AIY)  New  York  09ni,  for  assistance. 
The  maihng  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  hy  the  requester 

Contesting  reet)rd  procedures:  The  .Xgency's  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER 

Record  source  categories:  Personal  information  is  obtained  from 
individual  travelers  and  entered  on  the  travel  order  form. 

Systems  exempted  from  certain  provisions  of  tlie  act:  NONE 

KMI.N.OI 
System  name:  Minority  Identification  File  List 

System  location:  Office  of  the  Director  of  Equal  Employment  Op- 
portunity. Headquarters,  Defense  Communications  Agency  (DCA), 
Washington.  D.C. 

Categories  of  individuals  covered  by  the  system:  Each  civilian  em 
ployee  of  DC,\ 

Categories  of  records  in  the  system:  Employee's  name;  social 
secunty  number,  grade  and  step;  salary,  job  title;  race  or  national 
origin,  sex;  DCA  office  ctxle;  and  occupation  code. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  713,  Section  3^(c)  "Use  of  Statistical  Data;  .Agen- 
cy Self-Evaluation.' 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  ases:  Used  exclusively  by  the 
Director  of  Equal  Employment  Opportumty  m  studies  and  analyses 
that  contribute  affirmatively  to  achieving  the  objectives  of  the 
Equal  Employment  Opportunity  Program  That  is.  the  hst  is  used  to 
identify  whether  or  not  any  bias  patterns  may  exist  in  hinng.  ad- 
vancement, and  training  opptirtunities  and  also  to  provide  informa- 
tion to  the  Civil  Service  Commission  in  affirmative  action  plans. 

Policies  and  practices  for  storing,  retrieving,  accesiting.  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  The  record  is  stored  in  a  liKked  file  cabinet. 

Retricvability:  Retrieved  by  the  grade,  job  title,  race  or  sex  of 
employees,  and  .S,SAN 

Safeguards:  Building  employs  security  guards  List  locked  in  file 
cabinet.  Only  the  Director  of  Equal  Employment  Opportunity  has 
access. 

Retention  and  disposal:  The  record  is  destroyed  annually. 

System  managerts)  and  addresii:   Director  of  Equal   Employment 
Opportumty,  Headquarters,  DCA  (.ATTN:  Code  107»    Washinston 
DC.  20305  ' 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Director  of  Equal  Employment  Opportunity. 
Headquarters.  DCA.  Code  107.  The  individual's  full  name  and  or- 
ganization wdl  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  her    The  requester  may  visit  the  Office  of 
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Equal  Employment  Opportunity,  Headquarters,  DCA,  Code  107,  to 
obtain  information  on  whether  the  system  contains  records  pertain 
ing  to  him  or  her    Prtwf  of  identity  will  be  hy  presentation  of  cur 
rent  DCA  identification  badge  or  a  dnver's  license 

Record  access  procedures:  Contact  the  Director  of  Equal  Employ- 
ment Opportunity.  Headquarters,  IXA.  Code  107.  for  assistance  in 
this  regard  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  Processing  Clerks  and  pier- 
sonncl  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NfJNFl 

KNCS.Ol 
System    name:    National    Commupicalions    Systems    Continuity    of 
Operations  Plan  (NCS  COOP) 

System  location:  Office  of  the  Manager.  National  Communica- 
tions Systems,  8lh  and  South  Court  House  Road,  Arlington,  Vir- 
ginia 22204. 

Categories  of  individiials  covered  by  the  system:  All  members  of 
the  National  Communications  Systems  Staff. 

Selected  individuals  of  the  National  Communications  .Systems/ 
Defense  Communications  Agency  Operations  Center  (NCS 
DCAOC). 

Selected  telecommunications  officials  of  the  major  and  minor 
NCS  Operating  Agencies  and  selected  personnel  of  Federal  agen- 
cies in  the  Washington  Metropolitan  Area. 

Selected  key  personnel  of  the  commercial  communications  car- 
riers, for  example,  American  Telephone  &  Telegraph  (AT&T)  (Com- 
pany, Chesapeake  &  Potomac  (C&P)  Telephone  Company.  Western 
Union  Telegraph  Company,  etc. 

Categories  ol  records  In  the  system:  File  contains  a  plan  which 
provides  the  guiddMKnd  procedures  for  insuring  the  continuity  of 
operations  of  tW^^ffice  of  the  Manager,  NCS,  and  the 
NCS/DCAOC  in  the  event  of  enemy  attack,  periods  of  international 
crisis,  tension,  or  national  catastrophe.  It  provides  a  roster  giving 
the  office  and  residence  phone  numbers  of  jjersonnel  to  contact  as 
as  emergency  situation  develops. 

Authority  for  maintenance  of  the  system:  Presidential  Memoran- 
dum, Subject:  Establishment  of  the  National  Communications 
System,  21  August  1963. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  the  Manager. 
NCS  -  To  apprise  individuals  on  the  staff  of  their  responsibilities 
and  emergency  relocation  assignments  in  conditions  of  emergency. 

Selected  telecommunications  officials  of  the  NCS  -  Certain 
designated  personnel  of  Office  of  Telecommunications  Policy 
(OTP),  Executive  Office  of  the  President,  the  Executive  Agent  of 
the  NCS  (who  is  the  Secretary  of  Defense),  the  Department  of 
State,  Department  of  Defense,  Federal  Aviation  Administration. 
General  Services  Administration.  National  Aeronautics  and  Space 
Administration,  and  the  Central  Intelligence  Agency  use  this  plan 
as  their  guidance  for  procedures  to  follow  under  conditions  of 
emergency.  Provides  them  the  focal  point  for  contacts  and  coor- 
dination on  short  notice. 

Certain  telecommunications  officials  of  the  Office  of  Telecom 
munications  Policy.  Executive  Office  of  the  President,  the  Execu- 
tive Agent  of  the  NCS  (who  is  the  Secretary  of  Defense),  the  De- 
partment of  State,  the  Department  of  Defense,  Federal  Aviation 
Administration,  General  Services  Administration,  Central  Intel- 
ligence Agency,  Energy  Research  and  Development  Administration, 
the  Department  of  Commerce  and  Department  of  the  Intenor.  -  To 
be  informed  of  their  responsibilities  in  the  face  of  worsening  emer- 
gency conditions  and  to  Know  where  to  report. 

Selected  personnel  of  the  following  commercial  casriers:  AT&T 
Company,  offices  in  New  York  and  and  Washington,  DC,  C&P 
Telephone  Company  Headquarters,  General  Telephone  and  Elec- 
tronics, International  Telephone  &  Telegraph  (IT&T)  Corporation, 
offices  in  New  York  and  Washington,  D.C,  Radio  Corporation  of 
America  Company,  offices  in  New  York,  San  Francisco,  California 
and  Washington,  D.C,  Western  Union  International  and  Western 
Union.  -  To  be  knowledgeable  of  current  telecommunications 
problems  so  that  certain  pnorities  for  support  and  services  can  be 
coordinated  with  designated  Federal  officials. 


Policies  and  practices  for  storing,  n;trieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  is  a  classified  plan  filed  in  standard  secure  safes. 

Rflrievability:  Filed  hy  category  of  plan 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained in  areas  aecessible  only  to  authonzed  personnel  that  are 
properly  si.reened.  cleared  and  trained 

Retention  and  disposal:  This  is  a  perx^ianent  plan  It  will  be  an  ac- 
tive file  indcfinitly  and  will  be  updated  pencxlically  by  the 
Manager.  NCS 

System  manager(si  and  address:  The  Manager.  National  Commu- 
nications System.  Washington,  DC    20305. 

.Notification  procedure:  Information  may  be  obtained  from  the  Of- 
fice of  N(  S  Plans  and  Operations.  8th  and  South  Court  House 
Road,  .Arlington,  Virginia  22204 

Record  accevs  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Manager,  National  Communications  System, 
Washington.  DC.  20305. 

Wntlen  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telphone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANACil  R 

Record  source  categories:  Informal  ciK)rdination  with  representa- 
tives of  Ihe  agencies  concerned  Informal  telephonic  coordination 
with  personnel  of  the  common  earners. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

K.NCS.02 
Svstem   name:    National   Communicauons   System   (NCS)   Plan   for 
Emergencies  and  Major  Disasters. 

System  location:  Office  of  the  Manager.  National  Communica- 
tions System,  8th  and  South  Court  House  Road,  Arlington.  Virginia 
22204. 

Categories  of  individuals  covered  b>  the  system:  Federal  Disaster 
Assisstancc  .Administration  (FDAA)  Regional  Directors. 

General  Services  Admimslralion  (GS.^)  Regional  Emergency 
Communications  Coordinators. 

Selected  members  of  the  National  Communications  Sysytem 
Staff. 

Defense  Civil  Preparedness  Agency  (DCPA)  Regional  Directors. 

Categories  ol  records  in  the  s«tem:  File  contains  a  plan  which 
prescnbes  procedures  for  providing  communication  support  in  Pre- 
sidenlially  declared  emergency  and  major  disaster  operations  It 
provides  the  names,  office  and  residence  phone  numbers  of  the  key 
Federal  personnel  nationwide  to  contact  and  coordinate  communi- 
cations support  in  emergencies  and  major  disasters 

Authority  lor  maintenance  ol  the  system:  FYesidential  Memoran- 
dum, Subject:  Fstabbshment  of  the  National  Communicauons 
System.  21  August  1%3. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  u-ses:  Office  of  the  Manager. 
NCS  -  To  ensure  that  Federal  agencies  and  certain  telecommunica- 
tions officials  understand  what  their  responsibilities  and  functions 
are  in  pre-disaster  planning 

Regional  representaUves  of  FD.^A,  GS.A.  and  DCPA  -  To  know 
under  which  conditions  of  emergency  they  are  to  function  and  what 
roles  they  perform  under  each  phase 

personnel  assigned  to  States'  Emergency  Operations  Center  To 
know  where  the  focal  points  are  to  contact  for  assistance 

Quasi-govemment  agencies  -  (i.e.,  Amencan  National  Red  Cross) 
-  To  know  where  the  focal  points  are  to  contact  for  assistance. 

Major  US  telephone  compames  -  To  be  informed  on  the  plan  and 
which  regional  representative  will  be  ci>nlacting  the  telephone  com- 
panies for  assistance  in  conditions  of  disaster 

All  Federal  departments  and  agencies  of  the  US  Government  in 
the  Washington  Metropolitan  area  -  To  be  knowledgeable  of  the 
provisions  made  in  the  plan  to  assist  their  agencies  located  outside 
the  Washington  Metropolitan  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  plan  is  filed  in  the  office  bookcases. 

Retrievability:  Filed  by  category  of  plan. 


FEDERAl    REGISTER,   VOl     42.    NO     1 88— WEDNESDAY     SEPTEMBER    28,    1977 


•loyo- 


PRIVACY  ACT  ISSUANCES 


DEPARTMENT  OF   DEFENSE 


51091 


Safctuards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accesiblc  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disoosal:  This  is  a  permanent  plan.  It  will  be  an  ac- 
Uve  file  mdefinitely  and  wiU  be  updated  periodically  by  the 
Manager.  NCS. 

System  manager(s)  and  address:  The  Manager,  National  Commu- 
nications System.  Washington,  D.C.  20305 

Notification  procedure:  Information  may  be  obtained  from  the  Of- 
fice of  NCS  Plans  and  Operations.  8th  and  South  Court  House 
Road,  Arlington,  Virginia  22204. 

Record  access  procedures:    Requests  from  individuals  should  be 
addressed    to    the    Manager.    National    Communications    Systems 
Washmgton.  DC.  20305. 

Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Names  of  regional  representatives,  state 
officials,  and  Federal  agency  representatives  secured  through  an  In- 
teragency Tasit  Group  estabhshcd  fj)r  the  purpose  of  publishing  the 
plan  with  this  information.  Information  on  major  US  telephone 
companies  secured  from  an  American  Telephone  &  Telegraph 
Company  Washington  office  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KNCS.03 

System  name:  National  Communications  System  F.mergency  Action 
Group  (NEAG) 

vSystem  location:  Office  of  the  Manager.  National  Communica- 
tions System  (NCS).  8th  and  South  Court  House  Road,  Arlington 
Virginia  22204.  ^  ' 

Categories  of  individuals  covered  by  the  system:  Selected  commu- 
nications officials  of  the  major  operating  agencies  of  the  National 
Communications  System  who  are  designed  by  name  as  members  of 
an  interagency  telecommunications  group  (NEAG)  which  is  con- 
vened under  national  communications  emergencies. 

Selected  personnel  on  the  National  Communications  System 
Staff. 

Categories  of  records  in  the  system:  This  file  contains  the  objec- 
tives, membership  and  activation  procedures  for  the  National  Com- 
munications System  Emergency  Action  Group  (NEAG)  which  is  an 
on-call  interagency  telecommunications  group  whose  purpose  is  to 
assist  the  Manager,  NCS,  in  dealing  with  national  communications 
emergencies  This  NCS  Instruction  45-1  lists  the  members  of  the 
group  by  name  and  gives  the  office  and  residence  phone  numbers. 

Authority  for  maintenance  of  the  system:  Presidential  Memoran- 
dum, Subject:  EsUblishment  of  the  National  Communications 
System,  21  August  1963. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Office  of  the  Manager, 
NCS,  -  To  inform  the  NCS  staff  of  its  responsibiUties  under  condi- 
tions of  a  worsening  emergency  and  who  to  contact  in  the  Federal 
agencies  to  keep  them  apprised 

Selected  telecommunications  officials  of  the  Major  Operaung 
Agencies  of  the  NCS  which  are:  Department  of  State,  Department 
of  Defense.  Federal  Aviation  Administration.  General  Services  Ad- 
ministration. National  Aeronautics  and  Space  Administration,  and 
the  Central  Intelligence  Agency  -  To  be  informed  on  the  conditions 
of  emergency  under  which  the  NEAG  convenes  and  the  total  mem- 
bership thereof  for  purposes  of  immediate  coordination. 

Policies  knd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  is  a  classified  directive  which  is  filed  in  standard 
secure  safes. 

Rctrievability:  Filed  by  category  of  plan. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  clesu'ed  and  trained. 

Retention  and  disposal:  This  is  a  permanent  directive.  It  will  be 
an  active  file  indefinitely  and  will  be  up-dated  periodically  by  the 
Manager.  NCS. 


System  manager(s)  and  address:  The  Manager,  National  Commu- 
nications System.  Washington,  DC.  20305. 

Notification  procedure:  Information  may  be  obtained  from  the  Of- 
fice of  NCS  Plans  and  Operations,  8th  and  South  Court  House 
Road,  Arlington,  Virginia  2*204. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Manager.  National  Conununications  System, 
Washington,  DC.  20305. 

Writteii  requests  should  contain  the  full  name  of  the  individuzd, 
curtent  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Informal  coordination  with  representa- 
tives of  the  NCS  member  agencies  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KPAC.Ol 

System  name:  Classified  Container  Informaiion  Form  DA  727 

System  location:  Headquarters.  Defense  Communications  Agency 
Pacific  (IX'A-PAC).  APO  San  Francisco  96515 

Categories  of  individuals  covered  by  the  system:  Any  DC.\-PAC 
employee  who  is  responsible  for  the  combination  of  a  vault  or  con- 
tainer used  for  the  storage  of  classified  material. 

Categories  of  records  in  the  system:  DA  Form  727  which  contains 
name,  address,  and  phone  number. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  obtain  the 
names  of  persons  who  have  direct  knowledge  of  the  combination  of 
a  safe  or  vault. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  safe. 

Retrievability:  Filed  numerically  by  divisions. 

Safeguards:  Records  are  maintained  in  a  locked  vault. 

Retention  and  disposal:  Destroyed  when  obsolete. 

System  manager(s)  and  address:  Security  Officer,  Defense  Com- 
munications Agency  Pacific,  APO  San  Francisco,  California  %515. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Security  Officer,  Defense  Communications  Agency 
Pacific,  APO  San  Francisco,  California,  %515.  The  full  name  of 
the  requesting  individual  will  be  required  to  determine  if  the  system 
contains  a  record  about  him  or  her.  TTie  requestor  may  visit  the 
Security  Officer,  DCA-PAC,  APO  San  Francisco  96515,  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  a  cur- 
rent IXTA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Contact  the  Security  Officer.  DCA- 
P.AC,  APO  San  Francisco,  California  96515.  The  official  mailing  ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency'S  systems  notice  and 
should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Secunty  Officer.  DCA-PAC.  APO  San 
Francisco.  Cahfomia  %515. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KPAC.02 
System  name:  .Authorization  to  sign  for  classified  material  lists. 

System  location:  Primary  Systems  Management.  Defense  Commu- 
nicaUons  Agency  Pacific.  (DCA-PAC).  ATTN:  P200,  APO  San 
Francisco.  California  %515. 

Decentrahzed  Segments  -  Individual  divisions  of  DCA-PAC 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
DCA-PAC  authorized  to  receipt  for,  have  custody  of  or  access  to 
classified  material  by  level  and  type  of  classifiaction. 


Categories  of  record*  In  the  system:  Records  include  lists  of  in- 
dividu^s  authonzed  to  receipt  for  or  have  access  to  classified 
material,  appointing  letters  as  primary  and  alternate  custodians, 
control  officers,  etc.,  and  other  miscellaneous  documents. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  from  these 
files  is  used  to  determine  who  has  authonty  to  receipt  for  and 
maintain  custtxly  of  classified  material. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  paper  records  stored  in  file  folders 

Retrievability:  Records  are  filed  by  the  type  of  material  the  in 
dividual  IS  authorized  access. 

Safeguards:  Records  are  stored  in  liKked  vault  or  with  copies 
mamtained  in  locked  file  cabinets  in  the  office  of  the  division  to 
which  the  file  is  applicable. 

Retention  and  disposal:  Records  are  maintained  dunng  the  period 
the  employee  is  authorized  access  to  the  particular  material,  then 
destroyed 

System  manageris)  and  address:  Security  Officer.  Defense  Com- 
munications Agency  Pacific,  APO  San  Francisco,  California  %515. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Security  Officer.  DCA-PAC.  APO  San  Francisco, 
California  96515.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Secunty  Officer.  DCA-PAC.  APO 
San  Francisco.  California,  96515.  to  obtain  information  on  whether 
the  system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity  the  requester  must  present  a  curtent  DCA  identification 
Badge  or  a  driver's  license. 

Record  access  procedures:  Contact  the  Security  Officer.  DCA- 
PAC.  APO  San  Francisco.  California.  %515.  The  official  mailing 
addresses  arc  in  the  Department  of  Defense  Directory  in  the  appen- 
dix to  the  Defense  Communications  Agency's  systems  notice  and 
should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  DCA  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  obtained  from  the  Army. 
Navy,  Air  Force,  Civil  Service  Commission  filess  or  security  files 
of  DCA  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

I  KPAC.03 

System  name:  420-20  permanent  change  of  station  and  temporary 
duty  travel  order  file. 
System  location:  Pnmary  System.  Management  Support  Division. 
Headquarters,    Defense    Communications    Agency    Pacific    (DCA- 
PAC),  APO  San  Francisco  96515 

Decentralized  segments:  NCS  PEARL  Harbor,  FPO  San  Fran- 
cisco, California  96610;  CCPD  WBO,  NAS  Barbers  Point.  FPO  San 
Francisco,  California  9661 1 ,  and  appropriate  offices  of  the  Army, 
Navy,  and  Air  Force. 

Categories  of  individuals  covered  by  the  system:  Those  DCA-PAC 
personnel  who  are  required  to  perform  temporary  travel  and  in- 
dividuals who  are  transferted  from  this  headquarters  on  permanent 
change  of  station  orders  issued  by  competent  authority. 

Categories  of  records  in  the  system:  Records  would  include  copies 
of  original  travel  order,  travel  claims  and  substantiating  documents, 
i.e.,  receipts  for  car  rental,  air  hne  tickets,  travel  requests,  laundry' 
services,  lodging,  records  of  advance  travel  payments  and  other 
miscellaneous  vouchers. 

Authority  for  maintenance  of  tfie  system:  10  US   Cixie  133  (b) 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Copies  of  temporary 
duty  and  permanent  change  of  station  orders  issued  by  Headtjuar- 
ters,  DCA-PAC  are  used  by  Chief,  Management  Support  Division 
to  obligate  funds  for  payment  of  claims,  obtain  transportation 
requests  and  to  account  for  the  movement  of  assigned  personnel 
Permanent  change  of  station  orders  are  filed  in  order  to  forward 
mail. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Information  is  accessed  and  retrieved  by  name,  so- 
cial security  number  and/or  order  number. 

Safeguards:  Records  arc  stored  in  file  cabinets  m  offices  locked 
dunng  non-duty  hours. 

Retention  and  disposal:  Permanent  change  of  station  and  tempora- 
ry duty  orders  issued  by  Headquarters,  DCA-PAC  arc  temporary 
They  are  retained  in  the  active  files  for  one  year,  held  for  three  ad- 
ditional years,  then  destroyed  Permanent  change  of  station  orders 
issued  by  other  commands/agencies  are  maintained  for  one  year 
and  subsequently  destroyed. 

System  manageris)  and  address:  Chief,  Management  Support  Divi- 
sion, P200,  Headquarters.  DCA-PAC 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Management  Support  Division.  P200.  Headquar- 
ters. DCA-PAC.  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Management  Support  Division, 
P200,  Headquarters,  DCA-PAC,  to  obtain  information  on  whether 
the  system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity  the  requester  must  present  a  current  DCA  identification 
badge  or  a  dnver's  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Sup- 
port Division,  P200,  Headquarters,  DCA-PAC.  The  official  mailing 
addresses  are  in  the  Department  of  Defense  Du-ectory  in  the  appen- 
-  dix  to  the  Defense  Communications  Agency's  systems  notice  and 
should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  supplied  by  Headquarters, 
DCA-PAC,  Army,  Navy  or  Air  Force  as  appropriate  plus  individual 
travel  claims  filed  in  conjunction  with  a  particular  permanent 
change  of  station  and  tcmporaly  duty  movement. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KPAC.04 
System  name:   Time   and  attendance  cards  and  labor  distribution 
cards 
System  location:  Pnmary  Systems  Management,  Naval  Communi 
cations  Station  (NCS),  Pearl  Harbor,  FPO  San  Francisco  96610 

Decentralized  segments  -  Individual  Division  of  Defense  Commu- 
nications Agency  Pacific  (DCA-PAC) 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees assigned  to  Headquarters,  DCA-PAC. 

Categories  of  records  in  the  system:  Forms  included  in  this  file 
are  NAVCOMPT  FM  911 A  (REV  7-55)  and  Labor  Distribution 
Card.  14ND  NSC  5230/28  (9-69). 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Supplement  293-11,  Subchapter  57-2 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  Information  from  these 
files  is  used  to  compute  payrolls,  compute  the  amount  of  an- 
nual/sick leave  accumulated  and  used  as  set  forth  in  Civil  Service 
Regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  paper  cards  maintained  in  file  fol- 
ders 

Retrievability:  Files  individually  identified  by  name  and  social 
security  number. 

Safeguards:  Records  arc  stored  in  locked  file  cabinets  located  in 
offices  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  maintained  during  the  penod 
the  employee  is  attached  to  DCA-PAC,  then  destroyed. 

System  manageris)  and  address:  Chief,  Management  Support  Divi- 
sion Headquarters,  DCA  P AC,  APO  San  Francisco,  California 
96515 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Management  Support  Division.  Headquarters. 
DCA-PAC  The  full  name  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Management  Support  Division, 
Headquarters,  DCA-PAC,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity  the  requester  must  present  a  current  DCA  identification 
badge  or  a  dnver's  license. 
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Record  tccrsa  procedurMt  Contact  the  Chief,  Management  Sup- 
port Division.  Hcadquartcn,  DCA-PAC.  The  official  mailing  ad- 
dresses are  m  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency's  systems  notice  and 
should  he  referenced  by  the  requester. 

Coalestlng  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  cate](or1cs:  Records  prepared  from  individual's  at- 
tendance (duty)  compiled  by  Headquarters,  DCA-PAC  in  ac- 
cordance with  Civil  Service  Commission  Regulations. 

Sjrstems  exempted  from  certain  provisions  of  the  act:  NONE 

KPAC.05 
System  name:  403-03  Injury  Records 

System  location:  Management  Support  Division,  Headquarters, 
Defense  Communications  Agency  Pacific  (DCA-PAC),  APO  San 
Francisco.  California  96515 

Categories  of  individuals  covered  by  the  system:  Those  DCA-PAC 
employees,  both  military  and  civilian,  who  sustain  an  injury  in  the 
performance  of  their  duties. 

Categories  of  records  in  the  system:  Records  would  include  copies 
of  investigative  reports  compiled  by  police,  either  military  or 
civilian,  statements  from  witnesses,  medical  records,  insurance 
claims,  and  other  miscellaneous  documents  relating  to  specific  ac- 
cident. 

Authority  for  maintenance  of  the  system:  10  US   Cixie  133  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  ol  such  uses:  To  maintain  records  on 
indusinal  safety  and  make  penodic  reports  to  higher  headquarters. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabilily:  Retrieved  b>  name  and  social  security  number. 

Safeguards:  Records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  temporary.  They  are  retained 
in  active  files  for  one  year,  held  one  additional  year  and  destroyed. 

System  manager($)  and  address:  Chief,  Management  Support  Divi- 
sion. Defense  Communications  Agency  Pacific,  APO  San  Fran- 
cisco, California  %5I5 

Notification  procedure:  Request  from  individuals  should  be  ad- 
dressed to  Chief.  Management  Support  Division.  DC.\-P,\C,  APO 
San  Francisco.  California.  96515.  The  full  name  of  the  requesting 
individual  will  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  her  The  requester  may  visit  the  Management 
Support  Division.  DCA-PAC,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity  the  requester  must  present  a  current  DCA  identification 
badge  or  a  dnver's  license. 

Record  access  procedures:  Contact  the  Chief,  Management  Sup- 
port Division,  DCA-PAC.  APO  San  Francisco  96515.  The  official 
mailing  addresses  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Defense  Communications  Agency's  systems 
notice  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  supplied  by  the  individual, 
witnesses,  investigative  and  medical  agencies. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

KSPT.OI 
System  name:  Mihtary  Personnel  Management/Assignment  Files 

System  location:  Military  Personnel  and  Training  Branch,  B120, 
National  Military  Command  System  Support  Center  (NMCSSC) 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  mibtary  personnel  of  the  Army,  Air  Force,  Navy  and 
Manne  Corps  currently  assigned  to  the  Defense  Communications 
Agency. 

Categories  of  records  in  the  system:  Records  contain  qualification 
records,  duty  status,  special  orders,  assignment  actions,  personnel 
action  requests,  and  suspense  items  for  individuals  to  update  Mili- 
tary Personnel  Record  maintained  by  the  Mihtary  Department's 
Personnel  Office.  The  category  of  data  maintaned  is:  personal 
identification,  assignment  history  and  eligibihty,  medical  profile 
status  and  military  and  civilian  education  history. 


Authority  (or  maintenance  of  the  system:  10  U.S.  Code  3012,  601 1. 
8012. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  NMCSSC  uses  this  in- 
formation to  manage  the  military  personnel  assigned.  The  majority 
of  the  information  is  fumiished  by  the  Mihtary  Departments.  This 
information  is  used:  to  determine  acceptance/non-acceptance  for 
assignment  to  the  NMCSSC,  to  determine  qualifications  for 
requirements  peculiar  to  the  NMCSSC,  peiformance  evaluations, 
position  manning  reports,  strength  accountability,  data  upon  which 
to  base  individual  requests  for  personnel  actions,  and  biographical 
and  statistical  reports  to  top  NMCSSC  management. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  locked  in  filing 
cabinets. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  their  duties  require  them  to  be 
in  the  area  where  the  records  are  maintaiined. 

Retention  and  disposal:  Records  are  not  ptermanent.  They  are 
destroyed  upon  reassignment  from  this  Agency. 

System  manager(s)  and  address:  Chief,  Executive  Support  Office, 
Code  BI20,  NMCSSC 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Commander,  NMCSSC,  B121B.  The  full  name,  rank, 
and  social  security  number  of  the  requesting  individual  will  be 
required  to  determine  if  the  system  has  a  record  about  the  in- 
dividual. The  requestor  may  visit  the  Military  Personnel  and  Train- 
ing Branch,  B120,  NMCSSC.  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  the  individual.  As  proof  of 
identity  the  requestor  wiU  present  his  US.  Armed  Forces  Identifi- 
cation Card. 

Record  access  procedures:  Contact  the  Commander,  NMCSSC. 
Tlie  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's Systems  Notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  NMCSSC's  rules  for  access  to 
records  and  for  contesting  contents  and  appeitling  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Basic  sources  of  data  are  the  Mihtary 
Departments:  Army.  Air  Force  and  Navy.  Qualification  records 
furnished  when  the  individual  is  nominated  for  assignment  to  the 
NMCSSC.  The  types  of  forms  that  are  used  as  source  data  are; 
Army  DA  Form  2475-2  (Personnel  Data-SIDPERS),  DA  Form  31 
(Request  and  Authority  for  Leave),  DA  Form  2/2-1  (Qualification 
Record),  PERSINCOM  Form  260  fficers  Record  Brief),  Special  Or- 
ders; Air  Force  AF  Form  47  (Personnel  Security  Certificate),  AF 
Form  298-1  (Career  Brief  Officer),  A F -Form  1074  (Career  Brief  En- 
listed), AF  Form  173  (Career  CounseUng  Record),  AF  Form  899 
(Reassignment  Orders),  AF  Form  152/988  (Leave  Forms),  AF 
Forms  2095/2096/2097/2098  (Personnel  Actions  Forms);  Navy 
Career  Brief  Officers,  NAVPERS  1070/602  (Dependency  Applica- 
tion/ Record  of  Emergency  Data),  Orders,  OPNAV  Form  5521-429 
(Certificate  of  Clearance);  Marine  Corps,  Career  Brief  All  services 
file  letters,  messages  and  general  correspondence,  DA  Form  24% 
(Disposition  Form),  relative  to  the  individuals  assigned  to  the 
NMCSSC 

Systems  exempted  (rum  certain  provisions  o(  the  act:  NONE 

KSPT.02 
System  name:  Vehicle  Parking  Registration  Card 

System  location:  Office  of  the  Chief.  Physical  Security  and  Docu- 
ment Branch.  8122,  National  Military  Command  System  Support 
Center  (NMCSSO/Defense  Communications  Agency  (EXTA). 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  personnel  assigned  to  NMCSSC  and  who  register  their 
vehicles  tor  parldng  at  the  Pentagon. 

Civilian  contractor  persoimel  assigned  desk  space  at  NMCSSC 
and  who  apply  for  parking  privileges  at  the  Pentagon 

Categories  of  records  in  the  system:  This  file  records  name,  ad- 
dress, office  code,  office  telephone  number,  and  place  of  employ- 
ment of  NMCSSC  personnel. 

Authority  for  maintenance  o(  the  system:  Executive  Order  10450, 
as  amended.  • 
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Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  ot  such  uses:  Physical  Secunty  and 
Document  Branch,  NMCSSC/DCA  -  Information  is  used  to  report 
to  DoD  the  total  number  of  parking  spaces  and  itemized  to  show 
the  number  used  for  employee  parking;  number  of  employee  spaces 
assigned  to  physically  handicapped  employees;  number  and  per- 
centage of  employee  parking  spaces  assigned  to  executive  person- 
nel and  persons  assigned  unusual  hours. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Visible  file  cards  (3x8)  in  metal  file  cabinet 

Retricvahility:  Filed  alphabeUcally  by  name  and  parking  status, 
that  is.  Handicap  Area.  ExecuUve  Area,  and  Open  Area 

Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  and  their  duties  require  them  to  be  in  the 
area  where  the  records  are  kept. 

Retention  and  diapoaal:  File  cards  are  maintained  dunng  the 
period  of  the  incumbent's  assignment,  then  removed  and  destroyed 
when  assignment  is  tenmnalcd. 

System  managcr<s)  and  address:  Chief.  Physical  Security  and 
Document  Branch,  Code  BI22.  NMCSSC/DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief.  Security  and  r>ocument  Branch,  Code  B122. 
NMCSSC/DCA.  The  full  name  of  the  requesting  individual  will  be 
required  to  detenmne  if  the  system  contains  a  record  about  him  or 
her.  As  proof  of  identity,  tl>e  requester  must  present  a  current  DCA 
identification  badge  or  driver's  license. 

Record  access  procedures:  Contact  the  Chief.  Security  and  Docu- 
ment Control  Branch.  Code  B122.  NMCSSC.  Defense  Communica- 
tions Agency,  for  assistance.  The  mailing  address  is  listed  in  the  or- 
ganizational directory  of  the  Defense  Communications  Agency 
pubhshed  in  the  Federal  Register  and  should  be  referenced  by  the 
requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER. 

Record  source  categories:  Completed  form  filled  out  by  individual 

Systems  exempted  (raai  certain  provisions  ol  tlie  act:  NONE 

KWHC.Ol 
System  name:  Agency  Training  File  System 

System  location:  Primary  System- Ad juUnt.  Defense  Communica- 
tions Administrative  Unit  Address  hsted  DoD  Directory 

Decentralized  Segements- Defense  Communications  Operations 
Unit,  White  House  Communications  Defense  Communications  Sup- 
port Unit.  Address  hsted  in  DoD  Directory. 

Categories  of  individaals  covered  by  the  system:  Any  mihtary  em- 
ployee undergoing  formal,  informal,  on  the  job,  or  MOS  training. 

Categories  o(  nemr4B  ia  the  system:  File  contains  individual  train- 
ing cards  and  information  on  training  progress  and  testing  during 
the  course  of  instruction  and  appUcation. 

Authority  (or  ■iriiili«w>ii  ol  the  system:  5  U.S.  Code  Chapter  41 

Routine  uaes  of  rccards  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Provide  agency  and  in- 
dividual training  for  job  efficiency  and  advancement.  Used  to  in- 
crease efficeincy  and  individual  production.  Qualify  individuals  in 
all  occupations  and  details  within  agency.  Meet  service  require 
ments  for  annual  occupation  testing.  Instill  confidence  and  motiva- 
tion for  self-improvement  and  enhance  promotion  potential. 
Establish  clear  path  for  increase  in  qualification  throughout  career 
development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storafe:  Paper  records  and  cards  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  last  name  of  individual. 

Salegaards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  during  active  career,  retired  to  service  transfer  point 
on  release  from  active  duty. 

SystcflB  manageris)  and  address:  Adjutant,  Defense  Communica- 
tions Administrative  Unit  (DCAU),BuUding  94.  Anacostia  Naval 
Station,  Washington,  D.C.  20374. 


Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Adjutant,  DCAU,  Anacostia  Naval  Suiion.  The  full 
name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her.  As  proof  of  identi- 
ty, the  requester  must  present  a  current  DCA  identification  badge 
or  driver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Adjutant.  DCAU,  Bldg  94,  Anacostia  Naval  StaUon, 
Washington,  DC.  20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver's  license,  employee  identifi 
cation  or  military  identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  AppUcation  and  related  forms  from  in- 
dividual, performance  tests,  recommendations,  service  depart- 
ments, written  tests,  previous  commands  and  records  custodians. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

KWHC.02 

System  name:  Mihtary  Personnel  Files  System 

System  location:  Primary  System  -  Adjutant.  Defense  Communi- 
cations Administrative  Unit.  Address  hsted  DoD  Directory 

Decentrahzcd  Segments  -  Defense  Commumcations  Operations 
Unit,  White  House  Communications.  Defense  Commumcations 
Support  Umt    Address  hsted  in  DoD  Directory 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at- 
tached military  personnel 

Categories  ol  records  in  the  system:  Files  contain  individuals  en- 
listment contract.  MOS  evaluation  daU.  Serviceman  Life  Insurance 
Elections.  Emergency  Data.  Record  of  Induction.  Qualification 
Record.  Oath  of  Office.  Recommendation  for  Promotion.  Medical 
Examination.  Retirement  Application.  Correction  of  Records.  Re- 
port of  Transfer  or  Discharge.  Review  for  Correction  of  Discharge, 
language  Proficiency.  PoUce  Records  Check,  Statement  of  Per- 
sonal History,  Application  for  ID  Cards,  Recommendations  for 
Awards,  Awards,  Certificate  of  Security  Clearance.  Cryptographic 
Training  and  Experience  Record,  Defense  National  Agency  Check 
Request,  Oath  of  Enhslment.  Certificate  of  Achievement,  Reports 
of  Change  to  Qualification  Record,  In/Out  Processing  Check  Sheet. 
Installation  Clearance  Record,  Hold  letters.  Personnel  DaU  Card. 
Assignment,  Waiver  of  Enlistment,  EnUsted  Evaluation  Report, 
Change  m  Reporting  Official,  Career  CounseUng  Record,  Training 
Upgrade.  Passport  Application,  Letters  of  Recommendation  and 
Appreciation,  Commendation,  Special  Orders,  TDY  Orders.  Per- 
sonnel Action  requests.  Certificates  of  Appreciation  and  Commen- 
dation, Extension  Certificates,  Officer  Evaluation  Reports.  AppU- 
cation for  Appointment.  AppUcation  for  Active  Duty,  Application 
for  Social  Security  Number,  Suspension  of  Favorable  Personnel 
Action,  Sign  In/Out  Register,  Morning  Reports,  Leave  Request, 
Suspense  File,  Duty  Roster. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  3012.  601 1 . 
8012. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Provide  management  and 
control  of  mihtary  personnel  and  monitor  and  assist  in  personnel 
actions  affecting  theu"  entire  career  Used  to  classify  and  reclassify 
personnel  and  monitor  testing,  assign  and  reassign  personnel, 
process  and  assign  overseas  and  Continental  Umted  Slates 
(CONUS).  provide  port  call  instructions,  provide  rosters,  promo- 
tion and  reduction,  training  schooling,  special  assignments,  details, 
discipUnary  action  rotation,  fix  personnel  authorization,  determine 
authorizations,  submit  personnel  requisitions,  monitor  utihzation, 
identify  personnel  for  eUmination,  proficiency  testing,  report 
promotion  eligibles,  process  retirement,  enUstments,  branch  trans- 
fers, extensions,  curtailments.  Awards,  foreign  service  decorations, 
special  correspondence,  security  clearance,  photographs,  appoint- 
ment, emergency  leave,  report  casualilies.  dependent  travel,  mar- 
riage, adoption,  readiness  files,  travel  clearaiKe,  passports,  visa, 
service  benifits,  hfe  insurance,  voting,  control  of  identification 
cards  and  tags,  maintain  historical  record  of  service,  strength, 
prepare   rosters   and   reports   for    personnel   information   systems. 
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process  incoming  and  out  going  personnel,  prepare  personnel  data 
cards,  obtajn  security  clearance  Transfer  information  to  Depart- 
ment of  the  Army.  Air  Force,  and  Navy,  Washington.  DC.  20310. 

Disclosure  to  investigate  .Authorities  on  possible  prosecution  .\c- 
lion.  Department  of  Service.  Staff  Agencies  and  commands,  to 
coordinate  and  control  and  accomplish  assigned  mission  of  military 
personnel  Develop  requirements  and  training  of  military  personnel 
world-wide 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  and  cards  in  file  folders. 

Relrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained m  areas  accessible  only  to  authimzed  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retcntioa  and  disposal:  Records  are  permanent.  They  arc  retained 
in  active  file  dunng  active  career,  retired  to  service  transfer  point 
on  release  from  active  duty 

System  nianager(s)  and  address:  .Adjutant.  Defense  Communica- 
tions Administrative  L'nit  (DCAU),  Huilding  '>4,  .Anacoslia  Naval 
Sution.  Wasiiinglon.  DC.  20374. 

Notification  procedure:   Requests  from  individuals  should  be  ad 
dressed   to    .Adjutant.    fXZAU.    .Anacostia   Naval   .Station.   The    full 
name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her.  As  proof  of  idcnii 
ty,  the  requester  must  present  a  current  Defense  Communications 
.Agency  identification  badge  or  a  dnver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Adjutant.  DCAU.  BIdg  94.  Anacostia  Naval  Station, 
Washington.  DC   20374 

Wntien  Request  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employee  identifi- 
cation or  military  identification  card. 

Contesting  record  priKedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
.SYSMANAGER 

Record  source  categories:  .Application  and  related  forms  from  the 
individuals,  service  departments.  Defense  investigative  service. 
previous  commands.  Federal  and  State  Agencies  and  records 
custodians. 

Systems  evempted  from  certain  provisioas  of  the  act:  NONE 

KWHC.03 

System  name:  Personnel  Locator  File  System 

System  location:  Primary  System-Adjutant,  Defense  Communica- 
tions .Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segements-Defense  Communications  Operations 
Unit,  White  House  Communications,  Defense  Communications 
Support  Unit    Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  All  assigned,  at- 
tached or  controlled  personnel 

Categories  of  records  in  the  system:  Files  contain  individual  infor- 
mation categories  of  states,  occupation,  MOS.  marital  status,  de- 
pendents, active  service  dates,  separation,  rank,  home,  telephone. 
duty  title,  station,  home  of  record,  unit,  emergency  contact  and  lo- 
cation, and  rotation. 

.Authority  for  maintenance  of  the  system:  10  US   Code  133(h) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  tlte  purposes  of  such  uses:  Provides  individual  and 
supervisors  a  purely  internal  management  tool  designed  to  be  used 
when  individuals  do  not  have  immediate  access  to  military  person- 
nel files.  Used  for  Emergency  location  and  notification  of  person 
nel  under  unusual  circumstances.  Used  in  normal  notification  and 
forwarding  of  information,  messages  and  mail.  Used  in  event  of 
loss  of  individual  military  records  and  in  preparation  of  recommen- 
dations for  promotion,  awards,  reduction,  discipline  and  personnel 
actions.  Used  on  leave  approval,  travel,  enlistments,  training  and 
security  clearances 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 


Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  thai  are 
properlv  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  dunng  individual  as- 
signment and  destroyed  upon  transfer 

System  managerts)  and  address:  Adjutant,  Defense  Communica- 
tions .Administrative  Unit  (DCAU),  Building  94,  Anacostia  Naval 
Station.  Washington.  DC.  20374. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  .Adjutant.  DCAU,  Anacostia  Naval  Station  The  full 
name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  a  record  about  him  or  her  As  prtwf  of  identi 
ty.  the  requester  must  present  a  current  DCA  identification  badge 
or  dnver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  .Adjutant.  DC.^U,  Building  94,  Anacostia  Naval  Sta- 
tion, Washington,  DC.  20374. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
identification  or  military  identification  card 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions bv  the  individual  concerned  may  be  obtained  from  the 
SYSMAN.ACiER 

Record  source  categories:  Military  Personnel  Files  and  individual 
submission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KWHC.W 
System  name:  Military  Financial  File  System. 

System  location:  Primary  System  -  Adjutant,  Defense  Communi- 
cations .Adrmnistralive  Unit.  Address  listed  DoD  Directory. 

Decentralized  .Segements  -  Defense  Communications  Operations 
Unit,  White  House  Communications.  Defense  Communications 
Support  Unit.  Address  listed  in  DoD  Direc-tory. 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at- 
tached military  personnel 

Categories  of  records  in  the  system:  File  contains  individual's  mili- 
tary pay  records,  substantiating  documents,  such  as  certificates  for 
deduction's  and  retained  pay  orders,  records  of  travel  and  disltKa- 
lion  pay,  record  data  folder,  miscellaneous  vouchers,  leave  records, 
witholding  exemption  certificate,  civilian  clothing  voucher  and  vari- 
ous collection  vouchers. 

Authority  for  maintenance  of  the  system:  10  U  -S   Cinle  133(bl 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintain  historical 
record  of  all  pay  .Administer  rmhlary  pay  and  allowance  in  a  accu- 
rate and  legal  manner.  Provide  maximum  benefits,  provide  input 
data,  substantiate  pay,  process  morning  reports,  provide  pay  al- 
lowances, provide  income  ta.x  information,  referrals  to  Department 
of  Justice  and  DoD,  prompt  processing  miscellaneous  pay.  post 
travel  cards,  audit  leave  record,  process  adjustments,  notice  of  ex- 
cemptions  and  levy,  provide  copys  to  individual,  venfy  VA 
benefits,  audits,  re-emburse  travel,  maintain  accuracy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  during  active  career,  retired  to  service  transfer  p<->int 
on  release  from  active  duty. 

System  manager(s)  and  address:  Adjutant,  Defense  Communica- 
tions .Administrative  Unit  (DCAU),  Building  94,  Anacostia  Naval 
Station.  Washington,  DC   20370 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Adjutant,  DCAU.  .Anacostia  Naval  Station.  The  full 
name  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  contains  3  record  about  him  or  her.  As  proof  of  identi- 
ty, the  requester  must  present  a  current  DCA  identification  badge 
or  driver's  license. 
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Record  access  procedures:   Requests  from   individuals   should  be 
addressed  to  Adjutant.  DCAU.  BIdg  94,  Anacostia  Naval  Station,, 
Washington,  DC   20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  cuncnt  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepUble  identification,  that  is.  dnver's  license,  employee  identifi- 
cation or  military  identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determia 
lions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  pay  action,  service  departments  and  command 
diKument,  state  and  fedeial  agencies  and  records  custodians,  birth 
certificates,  marriage  licenses,  previous  employees,  and  financial 
mstitutions 

Systems  exempted  Irom  certain  provisions  of  the  act:  NONE 

KWHt  .05 
System  name:  Personnel  Information  System 

System  location:  Pnmary  System  -  Adjutant,  Defense  C\>mmuni 
cations  Administrative  Unit    Address  listed  DoD  Directory. 

DccenlraU/ed  Segements  Defense  Communications  Operations 
Umt.  White  House  Communications,  Defense  Communications 
Suppi>rt  Unit    .Address  listed  in  DoD  Directory. 

Categories  of  individuals  covered  by  the  system:  All  assigned  or  at- 
tached personnel 

Categories  of  records  in  the  system:  Files  contain  individual  infor- 
mation categones  of  procurement,  positions,  duty.  hold,  location, 
address,  suspense  actions,  passports,  separation,  birthdays,  service 
badges,  medal  eligibility,  survivor  benefits,  promotion,  photo- 
graphs, physicals,  projected  loss,  orders,  MOS  testing,  information 
change,  rotation,  state,  age  dependents,  travel  and  duly  status 
change. 

Authority  for  maintenance  of  the  system:  10  US   Code  n3(b) 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  venfication  and 
notification    to   individual   on    accuracy   of   military   personnel   file 
Used  to  verify,  correct  and  update  procurement  summanes.  locator 
files,  address,  suspense  items,  passports,  separation  dates,  service 
badge  eligibility,  medal  eligibility,  clothing  allowance  eligibility,  sur 
vivor    benefits,    promotion    eligibihty.     photograph    and    physical 
completion,  personnel  rosters,  loss  reports,  referral  to  Justice  De- 
partment and  DoD.   issuance  of  orders,  MOS  testing,  notification 
change  and  new  dependents.  Used  by  individual  to  insure  accuracy 
of  Agency  information. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  reuining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  cards  in  file  folders. 
Retrievability:  Filed  by  information  category. 
Safeguards:  Buildings  employ  secunty  guards.  Records  are  main 
tained  in  areas  accessible   only   to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  verification 
by  individual  and  posting  in  military  personnel  files. 

System  raanager(s)  and  address:  Adjutant,  Defense  Commumca 
tipns  Administrative  Unit,  Building  94,  Anacostia  Naval  Station, 
Washington,  D.c   20374, 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  Adjutant,  defense  Communications  Administrative  unit, 
anacostia  Naval  Station.  The  full  name  of  the  requesting  individual 
will  be  required  to  determine  if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the  requester  must  present  a  cur 
rent  DCA  identification  badge  or  driver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Adutant,  Defense  Communications  Administrative 
Unit  ,  Building  94.  Anacostia  Naval  Station,  Washington,  DC 
20374.' 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
of  information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employee  identifi- 
cation or  military  identification  card. 


Contesting  record  procedures:  The  Agency  s  niles  for  access  to 
records  and  (or  contesting  contents  and  appeahng  initial  detemuna- 
tions  by  the  individual  concerned  may  be  obuincd  from  the 
SYSMANAGER 

Record  source  categories:  Mibtary  Personnel  File,  apphcalion 
from  individual,  service  departments,  previous  commands.  Federal 
and  Stale  .Agencies  and  record  custixlians. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KWHC.06 
System  name:  Personnel  Secunty  Files 

System  location:  Pnmarv  System-Adjutant.  Defense  Communica- 
tion's Administiative  Unit    Address  listed  DoD  Directory 

Dccentrah/'ed  Segments-Defense  Communications  Operations 
Unit,  White  House  Communications.  Defense  Communications 
Support  l^nit    Address  listed  in  IX)D  Directory 

Categories  of  individuals  covered  by  the  system:  Active  duty  mih- 
lary  personnel.  Dol)  Civilian  employees,  and  DoD  Contractor  Per- 
sonnel nominated  and  approved  for  assignment  to  the  White  House 
Communications  .Agency  (WHC.A). 

Categories  of  records  in  the  system:  Files  contain  individual 
nominations  for  assignment  to  the  WHCA  Files  include  retained 
ct)pies  of  individuals'  Statements  of  Personal  History,  pcnodic  up- 
dates of  statement  of  personal  history  data,  individual  building  pass 
and  identification  security  badge  requirements,  secunty  bnefing 
certificates,  reports  of  involvements  in  accidents  and  mcidents; 
reUincd  copies  of  appUcation  for  off-duty  employment;  notification 
of  secunty  clearance  indoclnnation/debncfing,  notificauon  of 
completion  of  spouse  National  Agency  Checks:  individual  cer 
tificates  of  clearances;  personal  interview  results 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended 

Routine  uses  of  rt-cord-s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Nomination  files  (or  as- 
signment to  WHCA  are  initiated  to  transmit  completed  background 
investigations  \o  the  following  activities  (in  the  order  listed): 

The  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense 

The  Office  of  the  Military  Assistant  to  the  President. 
The   Staff   Assistant  for  Security,  Office  of  the  Counsel  to  the 
President: 

Special  Agent  in  Charge,  Technical  Security  Division,  Umted 
States  Secret  Service. 

Nomination  files  are  used  to  evaluate  the  background,  character, 
and  qualifications  of  persons  for  assignment  to  the  agency 

Statements  of  Personal  History,  as  well  as  the  pcmnlic  update  of 
personal  history  data,  is  used  to  furnish  the  Defense  Communica- 
tions Agency,  the  White  House  Office,  and  other  Federal  Agencies 
personal  data  on  applicants  for  assignment  or  duly  with  the  agency 
Statements  of  Personal  History  serve  as  the  basis  for  initiation  of 
background  investigaiions  and  assessing  the  ehgibihty  of  individual 
for  special  access  programs. 

Individual  pass  and  secunty  identificaUon  requirements  records 
are  collected  to  control  or  limit  access  of  personnel  to  sensitive 
facilities. 

Individual  reports  of  involvements  in  accidents  or  incidents  are 
used  to  monitor  the  secunty  and  security-related  conduct  of  per- 
sonnel who  are  assigned  to  a  {^residential  supp*irt  activity  and  who 
have  access  to  classified  information 

Individual  requests  for  approval  of  off  duty  employment  of  ac- 
tive duty  mihtary  personnel  The  formal  request  documents  that  a 
determination  has  been  made  that  the  off  duty  employment  does 
not  involve  any  conflict  of  interest 

Retained  copies  of  notifications  of  the  indtxrtnnation  of  person- 
nel for  vanous  secunty  clearances  and  special  access  programs. 
Notifications  are  used  to  insure  that  only  property  indoctnnatcd 
personnel  are  permitted  access  to  these  security  clearances  and 
programs 

Retained  copies  of  corresptmdence  advising  the  Commander. 
Naval  Support  Facility,  Camp  David,  Maryland,  of  the  completion 
of  a  National  Agency  Check  on  the  spouses  of  WHCA  personnel 
assigned  to  Camp  David  Notifications  are  used  as  the  basis  for  the 
preparation  of  access  lists  to  Camp  David 

Individual  certificates  of  secunty  clearances  issued  by  the 
Defense  Communications  Agency  These  certify  that  personnel  as- 
signed to  the  agency  have  met  all  requirements  for  access  to  clas- 
sified matenal. 
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PRIVACY  ACT   ISSUANCES 


Interview  notes  dealing  with  the  personal  interview  of  individuals 
tentatively  accepted  for  assignment  to  the  White  House  Communi 
cations  Agencya  pending  completion  of  the  bakcground  investiga- 
tion. Notes  are  used  to  assess  the  overall  qualifications  of  person- 
nel tenlalivcly  selected  for  assignment  to  the  agency. 

Policies  and  practices  (or  storinj;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  cards  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  status  during  period  of  access  and  retired  to  records 
stooge  facility 

System  manager($)  and  address:  Adjutant,  Defense  Communica- 
tio.ns  Admmislrdtive  Unit.  Building  94.  Anacoslia  Naval  Station 
Washington.  DC.  20374 

Notification  procedure:  Requests  from  individuals  should  be  ad 
dressed  to  Adjutant.  IVfense  Communications  Administrative  Unit 
-(IX'AU)  Anacostia  Naval  Station  The  full  name  of  the  requestmg 
individual  will  be  required  to  dctennine  if  the  system  conUuns  a 
record  about  hmi  or  her.  .As  prix)f  of  identity,  the  requestor  must 
present  a  current  Defense  Communications  Agency  (DCA)  idenufi 
cation  badge  or  dnvers  license,  license. 

Record  access  procedures:   Requests  from  individuals  should  be 
addressed  to  Adjutant.  (IX'AU ).BIdg  94,  Anacostia  N.ival  Station 
Washington,  DC.  20374 

Wntten  requests  for  information  should  conUin  the  full  name  of 
the  idividual,  current  address  and  telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver's  license,  employee  identifi- 
cation or  mihtary  identification  card. 

Contesting  re^^  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR. 

Record  source  categories:  Statements  of  Personal  History  and  re- 
lated personal  mformaiion  forms  and  reports  from  each  individual. 
Notification  of  personal  (security)  clearance  from  the  Defense 
Communications  Agency  and  other  appropriate  Federal  Agencies, 
incident  and  accident  reports  from  the  investigating  agency. 

Card  files  are  onginated  in  the  Security  Office.  White  House 
Communications  .Agency,  extracting  pertinent  information  from  the 
Statement  of  Personal  History  and  related  personal  information 
forms  which  the  individual  provides. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF. 

KWHC.07 
System  name:  Agency  Access/Pass  File  System 

System  location:  Primary  System  -  Adjutant.  Defense  Communi- 
cations Administrative  Unit.  Address  listed  DoD  Directory. 

Decentralized  Segments-Defense  Communications  Operations 
Unit,  White  House  Communications.  Defense  Communications 
Support  Unit.  Address  listed  in  i:)oD  Directory. 

Categories  of  individuals  covered  by  the  system:  Assigned  and  at 
tached  personnel,  contractors,  visitors  and  civilian  employees, 
whose  tnistworthiness  has  been  estabUshed  (in  accordance  with  ap- 
propnate  regulations),  who  applies  for  and  are  granted  access  to 
classified  records,  sites,  equipment,  containers,  or  areas  within 
agency's  scope  of  responsibilities. 

Categories  of  records  in  the  system:  File  contains  registers  for 
recording  pertinent  information  on  persons  authonzed  entry  or  ac- 
cess to  classified  records,  sites,  equipment,  containers  and  areas. 

Authority  (or  oaiotemince  of  the  system:  Executive  Order  10450, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  record  names, 
signatures  and  identity  of  those  authonzed  access. 

Used  to  obtain  and  grant  clearance  or  extension  of  clearance  for 
access  to  classified  information,  equipment,  sites  or  containers 
Used  to  prevent  unauthorized  access  or  disclosure  of  classified 
material  or  information. 

Policies  and  practices  (or  storing,  retrieving,  accessinK,  retaining, 
and  disposing  of  records  In  the  system: 


Storage:  Paper  records  and  cards  in  file  folders 

Retrievability:  Filed  alphabetically  by  ast  name  of  individual. 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disp<»sal:  Records  are  permanent  They  arc  retained 
in  active  status  during  period  of  access  and  retired  to  records  hold- 
ing facility. 

System  manager(s)  and  address:   adjutant.   I>:fense  Communica- 
tions .Administrative  unit  (fK'AU)  Bldg  94  Anacostia  Naval  Station 
Washington.  DC.  20374 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  .Adjutant,(DCAU)  Anacostia  Naval  Station  Fhe  full 
name  of  the  rquesting  individual  will  be  required  to  determine  if  the 
system  ct)ntains  a  record  about  him  or  her  As  prixif  of  identity, 
the  requestor  must  present  a  current  IX'.A  identification  badge  or 
driver's  license 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  Adjutant  (DCAU)  Bldg  94.  Anacostia  Naval  Station 
Washington,  DC.  20374 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  category 
of  information  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  a  driver's  license,  employee 
identification  or  military  identification  card. 

Contesting  record  procedures:  The  Agency's  riiles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  personnel  secunty  clearance  from 
Defense  Investigative  .Service,  service  staffs,  commands  and  other 
Federal  agencies.  Records  custixlians. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

KI05.01 
System  name:    208.10  Confidential   Statement  of   Employment   and 
Financial  Interest. 

System  location:  Office  of  the  Counsel,  Headquarters,  Defense 
Communications  Agency  (DCA).  Code  105. 

Categories  o(  individuals  covered  by  the  system:  Those  DC  .A  mili- 
tary personnel,  on  duty,  in  the  rank  of  Lieutenant  Colonel,  Com- 
mander, or  above  and  those  IX'A  civilian  personnel,  on  duty,  in 
the  grade  of  GS-13  and  above  whose  duties  require  them  to  exer- 
cise judgment  in  actions  relating  to  contracting  or  procurement. 

Categories  of  records  in  the  system:  The  completed  DD  Form 
1555.  'Confidential  Statement  of  Employment  and  Financial  In- 
terests -  Department  of  I3efense  Personnel';  lists  of  those  DCA  em- 
ployees who  must  fill  out  the  form.  The  responsibility  for  determin- 
ing the  list  of  which  employees  must  fill  out  the  form  is  vested  in: 
(1)  the  Director.  DCA,  for  the  Office  of  the  Director;  (2)  the  Depu- 
ty Directors,  the  Comptroller,  and  the  Assistants  to  the  Director  for 
Administration  and  Personnel  for  their  respective  organizations;  (3) 
the  Chairman  or  Chief  responsible  individual  for  source  selection 
boards,  committees,  etc.,  or  bid  or  proposal  evaluation  groups,  for- 
mally designated;  and  (5)  the  Chief  of  Staff,  Headquarters.  DCA. 
for  any  other  positions  not  covered  in  (1)  through  (4)  above. 

Authority  for  maintenance  of  the  system:  18  U.S.  Code  208. 

Routine  u.ses  of  records  maintained  In  the  system,  including  catego- 
ries of  ii.sers  and  the  purposes  of  such  uses:  Office  of  Counsel,  IXTA 
To  assure  that  the  applicable  DCA  personnel  refrain  from  any 
private  business  or  professional  activity  or  refrain  from  having  any 
direct  or  indirect  financial  interest  which  would  put  them  in  a  posi- 
tion where  there  is  a  ctinfUct  between  their  pnvate  interest  and  the 
public  interests  of  the  United  States,  particularly  those  related  to 
their  duties  and  responsibilities  as  DCA  personnel  And  even 
though  a  technical  conflict  may  not  exist,  the  Counsel.  DCA.  must 
assure  that  DCA  personnel  avoid  the  appearance  of  such  a  conflict 
from  a  public  confidence  point  of  view.  TTie  resolution  of  a  conflict 
or  appearance  of  a  conflict  may  be  accomplished  by  one  or  more 
means,  such  as  changes  in  assigned  duties,  divestment  of  a  conflict- 
ing interest,  disqualification  for  a  particular  assignment,  disciplinary 
action,  or  criminal  action.  A  DCA  employee  who  falls  within  the 
applicable  categories  will  have  his  OF8  (the  covering  form  with  his 
position    descnptionl    stamped    with    the    notation,    "Requires   con- 
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fidential    statement    of    employment    and    financial    interest        as 
required  by  DoD  Directive  <50().7'. 

DCA  Management  -  To  review  where  there  is  an  unresolved  con- 
flict of  interest  and  an  adverse  action  is  to  be  taken. 

Department  of  Justice  -  To  review  where  there  is  an  unresolved 
conflict  of  interest  and  a  criminal  action  is  contemplated 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Iitformation  is  accessed  and  retrieved  by  name  and 
organizational  assignment. 

Safeguards:  Building  employs  security  guards.  Records  are  stored 
in  locked  safe  and  are  accessible  only  to  the  Office  of  Counsel, 
DCA 

Retention  and  disposal:  Records  are  not  permanent  They  are 
retained  in  an  active  file  until  end  of  fiscal  year,  then  helc'  one  ad- 
ditional year  in  an  inactive  file  and  subsequently  destroyed 

System  managcr(s)  and  address:  Counsel,  Code  105.  Headquar- 
ters, DCA 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Counsel.  DCA,  Code  105.  The  full  name  and  or- 
ganizational assignment  of  the  requesting  individual  will  be  required 
to  determine  if  the  system  contains  a  record  about  him  i>r  her.  I'he 
requester  may  visit  the  Office  of  Counsel,  DCA,  Ccxle  105,  to  ob- 
tain information  on  whether  the  system  contains  records  pertaining 
to  him  or  her.  As  proof  of  identity  the  requester  must  present 
either  a  current  DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Contact  Counsel,  DCA,  Code  105  The 
mailing  address  is  listed  in  the  organizational  directory  of  the 
Defense  Communications  Agency  published  in  the  Federal  Register 
and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Completed  DD  Form  1555  supplied  by 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K  107.01 
System  name:  Investigation  of  Complaint  of  Discrimination 

System  location:  Office  of  the  Director  of  Equal  Employment  Op- 
portunity, Headquarters,  Defense  Communications  Agency  (DCA) 
(Code  107).  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  Employees  of,  or 
applicants  for  employment  with,  DCA  who  have  filed  formal,  wnt- 
ten complaints  alleging  that  they  had  been  discriminated  against. 

Categories  o(  records  in  the  system:  Signed  affidavits;  copies  of 
personnel  documents;  copies  of  official  personnel  promotion 
records;  report  of  investigator;  EEO  Counselor's  report;  inter-of- 
fice memoranda;  employee's  complaint  of  discrimination;  employee 
career  appraisal  reports;  letters  from  complainant's  representative. 

Authority  (or  maintenance  of  the  system:  Federal  Personnel 
Manual.  Part  713.  'Equal  Opportunity.' 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  of 
Equal  Employment  Opportunity  in  making  a  recommendation  to  the 
Director.  IX:A  regarding  the  formulation  of  a  finding  with  regard  to 
whether  or  not  a  complaining  employee  has  been  discriminated 
against. 

The  Director.  DCA  also  examines  the  system  in  writing  his  deci- 
sion. 

Civil  Service  Commission's  Appeal  Review  Board  uses  file  if  ap- 
peal is  filed  with  the  Board. 

Policies  and  practices  (or  storing,  retriering,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders  in  locked  file  cabinet. 

Retrievability:  Retrieved  by  the  name  of  the  complaining  em- 
ployee or  appUcant. 

Safeguards:  Building  employs  security  guards.  Files  locked  in  file 
cabinet.  No  one  has  direct  access  except  for  the  Director,  Equal 
Employment  Opportunity. 

Retention  and  disposal:  Record  is  retained  until  three  years  after 
a  final  decision  in  the  complaint  involved  and  retired  to  the 
Washington  National  Records  Center. 


System  manager(s)  and  address:  Director,  Equal  Employment  Op- 
portunity. DCA  (Code  107),  Washington,  DC   20305 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Director  of  Equal  Employment  Opportumty. 
Headquarters.  LXA,  Ct>de  107  The  individual's  full  name  and  or- 
ganization will  be  required  to  determine  if  the  system  contains  a 
record  about  him  or  her  The  requester  may  visit  the  Office  Equal 
Employment  Opportunity,  Headquarters,  DCA,  Code  107.  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her  PriH>f  of  identity  will  be  by  presentation  of  current 
DCA  identification  badge  or  a  dnvers  license. 

Record  accevs  procedures:  Contact  the  Director  of  Equal  Employ- 
ment Opportunity,  Headquarters,  DCA.  Code  107,  for  assistance  in 
this  regard.  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency"^  rules  for  access  to 
records  and  for  contestinfj  contents  and  appealing  initial  Determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  I*revious  employers  and  supervisory  of- 
ficials; present  supervisor;  present  and  previous  co-workers;  offi- 
cials in  personnel  office,  personnel  records;  payroll  records; 
promotion  files;  and  training  and  education  records. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

K232.01 
System  name:  Travel  Orders  Records  System 

System  location:  Services  Branch,  Code  232,  and  Travel  Branch, 
C(xle  234,  Headquarters,  Defense  Communications  Agency  (DCA). 
Decentralized  Segments:  Defense  Communications  Engineenng 
Center  Administrative  Offices,  Code  RI20;  Defense  Communica- 
tions Operations  Center,  AlUxations  and  Engineering  Division. 
Code  N230 

Categories  of  individuals  covered  by  the  system:  Those  DCA  mili- 
tary and  civilian  personnel  who  have  performed  official  travel  in 
connection  with  DCA  business  or  employment 

Categories  of  records  in  the  system:  Records  in  the  system  would 
cover  authonzed  official  travel  for  civilian,  mibtary.  and  contractor 
personnel  and  be  comprised  of  travel  orders,  transportation 
re*iests,  commercial  earner  transportation  and  excess  baggage 
tickets,  travel  advance  vouchers,  records  of  travel  claims  and  pay- 
ments, DD  Form  1056.  .Authorization  to  Apply  for  a  No  Fee'  Pass- 
port Also  supporting  diKumentaUon  including  messages,  cor- 
respondence, and  coordination  papers  Data  in  the  system  would  in- 
clude names,  social  secunty  numbers,  office  assignments, 
rank/grade.  DCA  office  code  number.  DCA  telephone  number, 
home  addresses,  transportation  and  per  dicm  allowances  and  actual 
amounts  paid,  and  itinenes. 

Authority  (or  maintenance  of  the  system:  10  US  Code  133(b) 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Used  by  personnel  in  the 
Services  Branch,  Ctxle  232,  and  personnel  in  the  Travel  Branch. 
Code  234,  Headquarters,  DCA,  in  maintaimng  appropnate  and  ac- 
countable records  for  individuals  performing  official  travel  on  DCA 
business  and  to  ensure  individual  travel  advances  are  liquidated. 

Fhgible  records  are  forwarded  to  the  Department  of  Justice  for 
possible  prosecution  for  fraud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Records  are  stored  in  file  folders 

Retrievability:  Information  is  accessed  and  retneved  by  the  name 
of  the  individual. 

Safeguartls:  Building  employs  secunty  guards  Records  are  kept 
in  security  file  (MP  combination  lock)  and  are  accessible  only  to 
authorized  personnel  that  are  properiy  screened,  cleared  and  their 
duties  require  them  to  be  in  the  area  where  records  are  maintained 

Retention  and  disposal:  Records  maintained  in  the  Travel  Branch, 
Code  234  are  not  permanent  They  are  retained  in  active  file  until 
travel  advances  are  liquidated  and  then  transferred  to  completed 
files  and  held  for  one  fiscal  year  and  subsequently  retired  to  the  ap- 
propriate Washington  National  Records  Center 

Records  maintained  in  the  Services  Branch,  Code  232,  arc 
retained  for  two  years,  then  destroyed. 

System  inanagcr(s)  and  address:  Chief.  Supply  and  Services  Divi- 
sion.   Code    230.    Headquarters,    DCA.    Decentralized    Segment    - 
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Chief.  Management  Services  Office.  Defense  Communications  En- 
gineering Centers  Code  R120. 

NotifkalioD  procedure:  Requests  from  individuals  should  he  ad- 
dressed to  Chief,  Supply  and  Services  Division.  Cixie  230. 
Headquarters.  DC  A  The  full  name  of  the  requesting  individual  will 
he  required  to  determine  if  the  system  contains  a  record  about  him 
or  her.  The  requestor  may  visit  the  Services  Branch,  Code  232, 
Headquarters.  IX"A,  to  obtain  information  whether  the  system  con- 
tains records  pertaining  to  him  or  her  for  local  travel  For  other 
than  local  travel,  the  requester  may  visit  the  Travel  Branch,  Cinle 
234  Headquarters,  DCA,  to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  him  or  her.  In  either  instance, 
as  proof  of  identity,  the  requestor  must  present  either  a  current 
EX." A  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Contact  the  Chief,  Supply  and  Services 
Division,  Code  2.30.  Headquarters,  DCA.  The  official  mailing  ad- 
dresses arc  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communicatums  .\gencys  systems  notice  and 
should  be  referenced  by  the  requestor. 

ContrsiinK  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  imtial  determina- 
tions by  the  individual  concerned  may  he  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Names  and  other  personnel  information 
on  those  individuals  in  the  system  are  obtained/gathered  from 
authon/ed  and  apprmcd  travel  orders  issued  to  the  individual  con- 
cerned 

Systems  exempted  from  certain  pmvLsioas  of  the  act:  NONE 

K2J2.02 
System  name:  Injury  Record  File 

System  location:  .Services  Branch,  Code  232,  Headquarters, 
Defense  Communications  Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Those  DCA 
civilian  employees  who  are  treated  for  an  ixcupaiional  injury  or  ill- 
ness by  the  Dispensary  located  on  the  Headquarters  fXTA  Com- 
p<iund. 

Categories  of  records  in  the  system:  Records  in  the  system  are  In- 
jury Records.  CivUian  Employee  Health  Service  (CEHS)  Form  CH- 
4  (Rev  10  Jun  64)  which  shows  the  date  form  v.as  completed,  name 
of  employee  injured,  the  Department.  Agency,  Branch,  building, 
r»H3m  and  telephone  numbers,  dale  and  tmic  of  injury,  brief 
descnption  of  injury,  disposition  of  case  and  the  signature  of  the 
CEHS  representative  submitting  the  rep<irt. 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  L'sed  b\  personnel  in  the 
Services  Branch.  Code  232.  Headquarters,  DCA,  to  ensure  that 
causes  of  occupational  injuries  or  illnesses  are  corrected.  Also 
serves  as  a  tickler  file  to  ensure  that  a  more  detailed  report 
(Employees  Compensation  Forms  CA  I  and  2)  are  due  in  from  the 
employee. 

After  screening  the  CA  1  and  2.  they  are  forwarded  to  the 
Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA,  for  file 
in  official  file  folder 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  5'  x  8'  card  file  box. 
Retrievability:  Information  is  accessed  and  retrieved  by  the  name 
of  the  individual 

Safeguards:  Building  employes  security  guards.  Records  are  kept 
in  secunty  file  (MP  combination  lock)  and  are  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  years  following  the  date  of  execution,  at  which 
time  they  are  destroyed. 

System  manager(si  and  address:  Chief,  Supply  and  Services  Divi- 
sion, Code  230,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Supply  and  Services  Division.  Code  230. 
Headquarters.  DCA.  The  full  name  of  the  requesting  individual  will 
be  required  to  determine  if  the  system  contains  a  record  about  him 
or  her  The  requester  may  visit  the  Services  Branch,  Code  232, 
Headquarters,  DC  .A,  to  obtain  information  on  whether  the  system 
contains  records  pertaining  to  him  or  her   As  proof  of  identity,  the 


requester  must  present  either  a  current  DCA  identification  badge  or 
a  dnver's  license 

Record  access  procedures:  Contact  the  Chief,  Supply  and  Services 
Division,  Ctxie  230,  Headquarters,  DCA  The  official  mailing  ad- 
dresses are  in  the  Department  of  Defense  Directory  in  the  appendix 
to  the  Defense  Communications  Agency's  systems  notice  and 
shciuld  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  tor  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  The  CEHS  Representative  operating  the 
Dispensary  located  on  the  Headquarters,  DCA  Compound 

Systems  exempted  from  certain  pruvision.s  of  the  act:  NONE 

K  240.01 
System  name:  Personnel  Security  Investigative  Dossier  File  (PSIDF) 

System  l(K;ation:  Office  of  the  Chief,  Security  Division,  Code  240, 
Headquarters,  Defense  Communications  .Agency  (DCA).  Decentral- 
ized Segment  -  Secunty  Branch,  I3efense  Communications  En- 
gineenng  Center,  Code  RI21 

Categories  of  individuals  covered  by  the  system:  This  file  includes 
individual  personnel  security  investigative  dossiers  on:  U.S.  military 
personnel  who  have  been  selected  for  assignment  to,  are  now,  or 
have  been  assigned  to  the  DCA;  U.S.  Government  civilian  person- 
nel who  are  being  processed  for  employment,  are  now  or  have  been 
employed  by  the  DCA;  U  S.  military  or  civilian  personnel  who  are 
being  prixressed  for,  or  have  been  granted,  access  to  sensitive  com- 
partmented  information  (SCI)  by  the  DCAat  the  request  of  their 
parent  organization;  industrial  employees  who  are  performing,  ex- 
pect to  perform,  or  have  performed  duties  under  IX? A  SCI  cog- 
nizance as  a  result  of  a  U.S.  Government  contract;  or  personnel 
who  are  or  have  been,  affiliated  with  the  DCA. 

Categories  of  records  in  the  system:  File  contains  individual  per- 
sonnel secunty  investigative  dossiers.  Individual  dossiers  may  con- 
tain submissions  by  the  individual  such  as  .Statement  of  Personal 
History/personnel  security  questionnaire,  appropriate  release  state- 
ments and  related  personal  documentation,  i.e  ,  educational 
diplomas,  marriage  and  divorce  records,  etc.;  information  obtained 
as  a  result  of  a  National  Agency  Check,  investigative  action  and/or 
volunteer  sources.  Information  may  consist  of  acquisitions  from 
listed  or  developed  character  references,  co-workers,  supervisors, 
present  and  past  employers,  financial  or  trade  institutions,  credit 
bureaus,  personnel  of  the  legal,  medical,  educational  or  religious 
professions,  educational  institutions,  present  and  former  neighb<irs, 
courts,  US.  federal,  state  or  local  agencies  and  departments; 
foreign  law  agencies,  private  investigative  sources,  active  and 
retired  U.S.  military  or  civilian  personnel  records,  interview  of  the 
individual,  his  spouse,  relatives  or  associates,  fingerprint  identifica- 
tion check.  This  information  normally  covers  the  penod  of  the  in- 
dividual's life  for  a  fifteen  year  period  immediately  preceding  the 
investigation  or  from  the  date  of  his  eighteenth  birthday  However, 
if  derogatory  information  is  developed  or  if  the  individual  has  a 
long  tenure  of  U  S.  Government  service,  the  file  may  cover  a 
greater  period  of  time;  information  on  the  individuals  spouse,  rela- 
tives or  associates;  correspondence  between  the  individual  and 
DCA  or  other  U.S.  Government  activity  or  correspondence  related 
to  the  mdividual  between  his  employer,  organi2^tion  of  assignment 
and  rXTA  (Code  240)  or  other  U.S.  Government  activity;  correspon- 
dence related  to  National  Agency  Checks,  investigations,  evalua- 
tions, clearance  or  special  accesses  for  the  individual;  certificates 
of  clearance,  security  determination  or  special  access  authoriza- 
tions and  terminations  thereof;  content,  adjudicative  and  clearance 
action  sheets;  certificates  of  release  or  review  of  personnel  security 
investigative  dossiers;  results  of  review  of  personnel  and/or  medical 
files;  photographic  likeness  with  identifying  data  such  as  name. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Information  is  collected 
and  used  for  the  purposes  of  determining  the  suitability,  eligibility 
or  qualification  of  personnel  previously  defined  for  assignment,  em- 
ployment or  qualification  for  access  to  various  levels  of  U.S. 
Government  classified  and  sensitive  compartmented  information 
and  to  certify  clearances  and  accesses  as  required. 

Counterintelligence  and  Security  Division  (DIA);  The  personnel 
security  investigative  dossier  for  each  individual  previously  defined 
who  has,  or  had,  a  valid  requirement  for  access  to  compartmented 
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intelligence  information  is  reviewed  to  determine,  for  the  responsi- 
ble United  states  Intelligence  Board  Member,  the  individual's  eligi- 
bility for  such  access. 

Any  component  or  official  of  the  U.S.  Government  having 
established  a  need-to-know;  l'sed  as  a  basis  for  gaining  access  to 
classified  information  upon  reassignment  employment,  etc 

Also  released  to  law  enforcement  and  investigatory  authonties  of 
the  US.  Government  for  conduct  of  official  investigations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  Micrtifichc,  in  file  folders;  ADP  cards  or 
magnetic  tapes. 

Retrievability:  Information  is  retrieved  by  the  individual's  name 

Safeguards:  Building  employs  secunty  guards  Records  are  main- 
tained in  areas  accessible  only  by  authorized  personnel  that  are 
properly  cleared  and  trained  Records,  during  non-duty  hours,  are 
additionaly  protected  by  storage  in  locked  electrical  filing  cabinets. 

Retention  and  dLspwwl:  Individual  records  are  maintained  from 
the  date  of  initial  nomination  for  assignment,  employment  or  affilia 
tion  with  the  DCA  until  at  least  one  year  but  not  more  than  two 
years,  following  his  departure.  Individual  records  which  conUiin  in- 
formation upon  which  an  adverse  determination  was  based  art- 
maintained  permanently 

System  manager(s)  and  address:  Chief,  Security  Division,  Cixlc 
240,  Headquarters,  DC  .A  Decentralized  Segment  -  Chief,  Security 
Branch,  Defense  Communications  Engineering  Center,  Ctxle  RI2I, 
1860  Wiehle  Avenus,  Reston,  VA  22090. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Secunty  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  Secunty  Division,  Code  240,  Headquarters. 
DCA.  to  obtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her  As  proof  of  identity  the  requester 
must  present  a  cunent  DCA  identification  badge  or  a  dnver's 
license.  For  the  Decentralized  Segment  requests  should  be  ad- 
dressed to  -  Chief,  Security  Branch,  Defense  Communications  En- 
gineering Center,  Code  R121,  I860  Wiehle  Avenue,  Reston,  VA 
22090. 

Record  access  procedures:  Contact  the  Chief,  Secunty  Division. 
Code  240,  Headquarters,  DCA.  The  official  mailing  addresses  are 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  system  notice  and  should  be 
referenced  by  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Information  is  placed  into  the  system 
by  the  SYSMANAGER  after  an  individual  has  been  nominated  for 
assignment,  employment  or  affiliation  with  the  DCA  as  previously 
defined.  Information  may  be  obtained  from  the  individual's  submis- 
sions, listed  or  developed  character  references,  co-workers,  super- 
visors, present  and  past  employers,  financial  or  trade  institutions, 
credit  bureaus,  personnel  of  the  legal,  medical,  educational  or  reli- 
gious professions,  educational  institutions,  present  and  former 
neighbors,  courts,  U.S.  federal,  state  or  local  law  agen- 
cies/departments, active  and  retired  U.S.  military  or  civihan  person- 
nel records,  interview  of  the  individual,  his  spouse,  relatives  or  as- 
sociates, any  component  of  the  U.S.  Government  having  an 
identifiable  record  on  the  individual  or  volunteer  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Investigative 
records  compiled  solely  for  the  purpose  of  determining  suitabibty. 
eligibility,  or  qualifications  for  federal  civilian  employment,  military 
service,  or  access  to  classified  information  are  exempt  to  the  extent 
outlined  in  Subsection  (k)(5)  of  the  Privacy  Act. 

K240.02 
System  name:  Sensitive  Compartmented  Info  (SCI)  Posn/Pers  Ac 
countability  System 
System  location:  Primary  System-Office  of  the  Chief.  Security 
Division,  Headquarters,  Defense  Communications  Agency  (DCA), 
Code  240. 

Decentralized  Segments -Office  of  the  Chief,  Computer  Opera- 
tions Division,  Defense  Communications  Agency  Operations  Center 
(DCAOC). 


Categories  of  individuals  covered  by  the  system:  Any  individual 
who  requires  access  to  Special  Intelligence  (SIl,  Special  Acuvitics 
Office  (SAO)  information  and/or  Single  Integrated  Operauonal 
Plan-F:xtremely  Sensitive  Information  (SIOP-ESI)  in  order  to  per 
form  their  duties  are  identified  which  includes:  US.  military  per- 
sonnel assigned  to  the  DCA  or  certified  to  the  DCA  by  their  parent 
organization;  U.S.  Government  civilian  personnel  employed  by  the 
DCA  or  certified  to  the  DCA  by  their  parent  organizaUon;  US. 
military  or  civilian  personnel  who  are  being  processed  for  access  to 
SCI  by  the  DCA  at  the  request  of  their  parent  organization;  indus- 
trial employee?  who  are  visiting  DCA  or  performing  duties  under 
rXTA  cognizance  as  a  result  of  a  US  Government  contract,  or  who 
are  certified  to  the  DCA  as  authonzed  representatives  of  industnal 
firms  concerned  with  matters  related  to  contractual,  advisory  or 
consultant  support,  or  whose  functions  are  such  that  visits  to  the 
DCA,  or  to  facilities  under  DCA  cognizance,  are  required 

Categories  of  records  in  the  system:  File  contains  the  SI/SAO  Bil 
let  Roster  which  is  a  compilation  by  name,  military  grade  or  civihan 
counterpart,  military  service  or  six:ial  secunty  account  number  . 
position  number  and  title  and  parent  orgamzalion  The  roster 
identifies  those  positions  (billets)  which  have  been  approved  for 
specific  SI/SAO  access  and  lists  the  incumbents  of  those  billets 
with  the  categories  of  access  for  which  they  have  been  bnefed.  the 
SIOP-ESI  Billet  Roster  which  contains  the  same  identifying  ele- 
ments described  above  but  pertains  exclusively  to  SIOP-ESI  ac- 
cesses; the  Contractor  Facility  Control  Record  which  lists  all  con- 
tractor facilities  for  which  the  Special  Security  Branch  has  security 
cognizance.  Facilities  are  listed  by  name  and  location,  with  a 
separate  section  for  each  facihty  Within  each  section  the  contrac- 
tor employees  assigned  to  that  facility  are  hsted  by  name,  clearance 
and  categories  of  SCI  to  which  they  are  authonzed  access;  the  Spe- 
cial .Security  Control  Card  which  is  an  alpha'oetical  card  file  of  all 
personnel  previously  defined  Lsting  the  individual's  name,  date  and 
place  of  birth,  military  service  or  social  security  account  number, 
billet  number,  organization  of  assignment  or  employment,  job  title, 
the  status  of  clearance  and  access  actions,  dates  National  .Agency 
Checks  were  completed  ,  dates  Background  Investigations  were 
completed  and  identification  of  the  agency  which  conducted  them, 
record  of  clearances  and  special  accesses  granted  and  dales  of 
briefings.  The  record  also  contains,  if  applicable,  the  name,  date 
and  place  of  birth  and  siKial  secunty  account  number  of  the  in- 
dividual's sp<iuse  and  indicates  the  date  of  completion  of  the 
required  partial  National  Agency  Check  for  compilation  of  all  in 
coming  and  outgoing  notifications  of  clearance  and  access  status 
made  in  connection  with  visits  of  non-DCA  personnel  to  DCA  and 
visits  of  personnel  previously  identified  to  facilities  which  require 
request  clearance/  access  notification.  Individuals  are  identified  by 
name,  grade,  military  service  number  or  s<x;ial  security  account 
number,  position  title,  and  the  organization  of  assignment  or  em- 
ployment. The  clearance  and  categories  of  special  access 
authorized  are  also  listed;  Billet  Request  Records  which  are  a  com- 
pilation of  all  requests  for  establishment  of  SCI  billets  received  by 
the  Special  Security  Branch  Proposed  incumbents  are  normally 
identified  by  name,  grade,  position  military  service  number  or  so- 
cial security  account  number  and  organizational  affiliation.  Special 
Access  Suspense  Record  which  contains  the  names  of  individuals 
on  whom  actions  arc  in  pre^gress;  ADP  Record  consisting  of  ADP 
punch  cards  and  magnetic  tape  as  the  input  and  storage  media  for 
publication  of  the  SI/SAO  Billet  Roster  All  information  descnbed 
aKive  for  the  Sl/SAO  Billet  Roster  is  included. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Sp>ecial  Secunty  Branch- 
Information  IS  collected  and  used  for  management  and  control  of 
access  to  SCI  by  personnel  previously  identified  Individuals  arc 
accounted  for  by  name  grade,  mililarv  service  number  or  social 
security  account  number,  position  and  orgamzalion.  Also  used  for 
the  certification  of  SCI  accesses  for  which  an  individual  has  been 
granted  access. 

Countenntelligence  and  Security  Division  and  Systems  Opera- 
tions Division,  Defense  InteUigence  .Agency  (DIA)-lhe  SI/SAO  Bil- 
let Roster,  previously  defined,  is  used  for  integration  into  the  DIA 
Security  Management  Information  System  (SMIS) 

Strategic  Operations  Division  and  Office  of  the  Directorate  of 
Administrative  Services,  the  Joint  Staff,  OrganizaUon  of  the  Joint 
Chiefs  of  Staff-lhe  SIOP-ESI  Billet  Rosier,  previously  defined,  is 
used  for  integration  into  the  master  SIOP-FISI  Billet  Rosier 
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PRIVACY  ACT  ISSUANCES 


Any  component  of  the  U.S.  Govemmcnl  having  an  official  need- 
lo-know:  used  to  verify  that  an  individual  has  been  granted  access 

lo  a  specific  category  of  SCI  and  venfication  of  information  con- 
tained in  the  record  as  previously  defined 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Slonij{«:  Computer  magnetic  tapes;  visible  file  cards:  computer 
paper  pnntouts,  paper  record  in  three-nng  hinders;  IBM  cards, 
paper  records  in  file  folders. 

Retricvability:  Inf«)rmation  on  computer  magnetic  tapes  retrieved 
by  :>.  unique  (en  digit  hillet  number 

Information  on  ail  other  media  retrieved  by  the  unique  ten  digit 
billet  number  or  by  the  individual's  name. 

Saleguards:  Records  are  maintained  in  safes  and  vaults  and  are 
routinely  accessible  only  by  personnel  of  the  Office  of  the  Chief, 
Secunty  Division,  Cixle  240.  and  by  personnel  of  the  Special 
Secunty  Branch.  Code  241,  Headquarters,  DCA. 

Retention  and  disposal:  Individual  records  are  maintained  from 
date  of  initial  nomination  for  access  to  SCI  until  3  years  following 
the  individual's  debnefing,  which  is  when  the  individual  no  longer 
has  a  need-to-know  for  SCI,  then  records  are  destroyed. 

System  manager(s)  and  address:  Chief,  Special  Seciunty  Branch 
Code  241,  Headquarters.  IX. A. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Secunty  Division,  Code  240,  Headquarters,  DCA. 
Fhe  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her.  The 
requester  ^  iy  visit  the  Security  Division,  Code  240,  Headquarters, 
DCA.  to  ^.Jtain  information  on  whether  the  system  contains 
records  pertaining  to  him  or  her.  As  proof  of  identity  the  requester 
must  present  a  current  DCA  identification  badge  or  a  driver's 
license. 

Record  access  pnicedures:  Contact  the  Chief,  .Security  Division. 
Code  24(),  Headquarters.  DCA  The  official  maihng  addresses  are 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Commuiucations  Agency's  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Information  is  placed  into  the  system 
by  the  SYSMANAGER  after  an  individual  is  nominated  for  access 
to  SCI  by  his  organization  or  employer  or  after  an  individual  has 
been  certified  to  the  DCA  by  his  cognizant  security  officer  as  hav- 
ing such  access.  SYSMANAGER  obtains  required  information 
from  the  nomination  or  certification  document,  individual's  person- 
nel/ employment  records,  forms  submitted  by  the  individual,  formal 
briefing  actions  accomplished  by  personnel  of  the  Special  Secunty 
Branch.  Code  241,  Headquarters,  DCA,  and  from  information 
developed  dunng  the  personnel  security  investigation  conducted  on 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K24O.03 
System   name:   Clearance  Card   File  for  Defense  Communications 
Agency  (DCA)  Personnel 

System  location:  Office  of  the  Chief,  Security  Division,  Code  240, 
Headquarters,  Defense  Communications  Agency.  Decentralized 
Segments:  Security  Branch,  Defense  Communications  Engineenng 
Center,  Code  R121;  Defense  Communications  Operations  Center, 
Allocations  and  Engineering  Division.  Code  N230. 

Categories  of  individuals  covered  by  the  system:  This  file  includes 
all  DCA  personnel  requinng  a  security  clearance.  Since  all  positions 
in  DCA  are  sensitive  requiring  at  least  a  Secret  clearance,  all  DCA 
military  and  civiUan  personnel  world-wide  are  covered.  The  file 
also  includes  those  persons  previously  assigned  to  or  employed  by 
DCA  since  1%2. 

Categories  of  recortls  in  the  system:  The  Clearance  Card  File  is  an 
alphabetical  card  file  (5'  x  8'.  DCA  Form  136)  of  all  personnel 
requiring  a  security  clearance,  listing  the  individual's  name,  service 
or  social  security  account  number,  grade  or  rank,  job  title,  date  and 
place  of  birth,  date  entered  on  duty  with  DCA,  and  date  departed 
DCA  if  applicable.  The  file  also  includes  the  date  requested,  date 
received,  and  indicated  results  of  each  check  within  the  National 
Agency    Check    (NAC),    and    for    Background    Investigation    (BI) 


requests.   Dates  interim  and  final  security  clearances  were  granted 
and  some  special  accesses  are  indicated. 

Authority  for  maintenance  o(  the  system:  Executive  Order  10450, 

as  amended,  Security   Requirements  for  Government  F.mployment, 
27  Apnl  1953 

Routine  uses  o(  records  maintained  in  (he  system,  including  catego- 
ries ol  users  and  the  purpusen  of  such  uses:  Information  is  used  by 
personnel  of  the  Security  Branch,  Cinle  240,  Headquarters,  EXTA, 
as  a  convenience  or  ready  reference  file  to  determine  the  security 
clearances  and  dates  of  issue  for  personnel  assigned  to  or  employed 
by  DCA  world-wide. 

Information  is  available  to  the  individual  and  to  DCA  supervisors 
of  the  individual  to  verify  that  the  individual  has  the  necessary 
security  clearances  for  attendance  at  meetings  and  conferences 
where  classified  information  is  discussed.  .-Vlso  used  to  certify 
secunty  clearances  of  individuals  in  wntmg  or  telephonically  for  at- 
tendance at  classified  conferences  at  other  U.S.  Government  agen- 
cies and  at  private  Industry  organizations  having  an  industrial 
clearance  and  generally  engaged  in  classified  contract  work  for 
IKA 

Information  is  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  cnminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  is  a  manual  system  consisting  of  5'  x  8'  card 
records  maintained  in  two  rotary  file  cabinets. 

Retricvability:  Information  is  retrieved  by  the  individual's  name. 

Safeguards:  Records  are  maintained  in  two  rotary  file  cabinets 
equipped  with  key  locks  The  file  cabinets  are  locked  during  non- 
duty  hours. 

Building  employs  security  guards.  Records  are  maintained  in  area 
which  is  accessible  only  to  authorized  personnel  who  are  properly 
screened,  their  duties  require  them  lo  be  in  the  area  where  the 
records  are  kept. 

Retention  and  disposal:  Records  have  been  maintained  since  1962 
for  all  DCA  personnel  presently  or  previously  assigned  or  em- 
ployed. Reccords  are  destroyed  when  no  longer  needed. 

System  manageris)  and  address:  Chief.  Security  Division,  Code 
240,  Headquarters,  Defense  Communications  Agency  Decentral- 
ized Segment  -  Chief,  Secunty  Branch,  Defense  Communications 
Engineenng  Center,  Code  R121.  1860  Wiehle  Avenue,  Reston.  VA 
22090. 

Notification  procedure:  Requests  from  individuals  should  he  ad- 
dressed to  Chief,  Security  Division  Code  240,  Headquarters.  DCA. 
The  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her  .'Ks  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  dnver's  license.  For  the  Decentndized  .Segment  requests 
should  be  addressed  to  -  Chief,  -Security  Branch,  Defense  Commu- 
nications Engineering  Center,  Code  R121.  I860  Wiehle  Avenue, 
Reston,  VA  22090. 

Record  access  procedures:  Contact  the  Chief.  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER. 

Record  source  categories:  Information  is  placed  into  the  record 
system  by  the  system  manager  after  an  individual  is  nominated  for 
assignment  to  or  employment  by  DCA.  Information  is  obtained 
from.  National  Agency  Checks  which  may  include:  Federal  Bureau 
of  Investigation  (FBI),  Civil  Service  Commission  (CSC),  Depart- 
ment of  Slate,  Central  Intelligence  Agency  (CIA),  Immigration  and 
Naturalization  Service  (I&N),  Defense  Intelligence  Agency  (DIA), 
Defense  Investigative  Service  (DIS),  investigative  offices  of  the 
mihtary  Department  (Army,  Navy,  Air  Force),  and  the  Credit  Bu- 
reau Incorporated. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONE 

K240.04 
System  name:  Identification  Badge  System 

System  location:  Office  of  the  Chief,  Physical  Security  Branch, 
Security  Division,  Code  243,  Headquarters,  Defense  Communica- 
tions Agency  (EXTA). 


FEDERAL   REGISTER,   VOL    42,    NO     188 — WEDNESDAr,    SEPTEMBER    28,    1977 


DEPARTMENT  OF  DEFENSE 


51101 


Categories  of  indlviduab  covered  by  the  syMcm:  Civilian  and  mili- 
tary personnel  assigned  to  Headquarters,  DCA  and  collocated  field 
activities. 

Civilian  contractors;  civilian  and  military  members  of  the  U.S. 
Government  whose  official  duties  require  frequent  and  continuing 
access  to  Headquarters,  DCA  and  collocated  field  activities. 

Categories  of  records  in  the  system:  The  DCA  Permanent  Badge, 
(DCA  Form  21),  issued  to  civihan  and  mihtary  personnel  assigned 
to  Headquarters,  DCA  and  collocated  field  activities,  contains  a 
photograph  of  the  individual  with  his  or  her  surname,  first  name 
and  middle  initial,  and  a  badge  number.  The  badge  is  signed  on  the 
reverse  side  by  the  individual  and  countersigned  by  a  represeniauve 
of  the  Office  of  the  Chief.  Physical  Security  Branch  (Code  243).  A 
duplicate  photograph  is  mounted  on  a  3'  x  5'  control  card,  contain- 
ing the  individual's  name,  grade  or  rank,  badge  number,  office  code 
and  date  of  issue,  and  filed  alphabetically. 

The  DCA  Visitor  Badge,  (DCA  Form  80  or  184),  is  issued  to 
civilian  contractors  and  U.S.  Government  civilian  and  mihtary  per- 
sonnel, whose  security  clearance  is  on  file  with  the  Office  of  the 
Chief,  Physical  Security  Branch.  Code  243,  Headquarters,  DCA 
and  who  is  sponsored  by  a  Headquarters,  DCA  official.  The  badge 
contains  a  photograph  of  the  individual  with  his  surname,  first 
name,  middle  initial,  badge  number,  expiration  date  (not  to  exceed 
one  year  from  date  of  issue)  and  is  signed  by  the  individual  and 
countersigned  by  the  issiung  official  of  the  Physical  Security 
Branch  (Code  243).  DupUcate  photographs  are  retained  in  an  en- 
velope and  filed  alphabetically,  and  are  used  for  renewal  of  badges. 

Authority  (or  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Physical  Security 
Branch,  DCA  -  The  badge  is  issued  to  the  individual  as  his  means 
of  identification  to  the  DCA. 

Individual  retains  the  badge  in  his  possession  and  must  wear  it 
while  in  the  DCA  buddings.  The  badge  must  be  surrendered  when 
invalid  or  when  the  individual  no  longer  is  assigned  to  or  requires 
access  to  the  DCA. 

By  DCA  operating  officials  as  a  means  of  identification. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Control  card  or  envelope  containing  duphcate  photo 
graph  is  filed  in  a  locked  container. 

Retrievability:  Control  card  or  envelope  contaiiung  duplicate 
photograph  is  filed  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  an  area  which  is  accessible  oidy  to  authorized  personnel 
who  are  properly  screened,  and  their  duties  require  them  to  be  in 
the  area  where  the  records  are  kept. 

Retention  and  disposal:  Badge  and  control  card  with  extra  photo- 
graphs are  destroyed  upon  termination  of  the  individual's  assign- 
ment to  or  need  for  access  to  the  DCA. 

System  maDager(s)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  He.idquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  full  name  of  requesting  individual  will  be  required  to  determine 
if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver's  license. 

Record  access  procedures:  Contact  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  maihng  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER. 

Record  source  categories:  For  DCA  assigned  personnel  notifica- 
tion is  received  from  the  Office  of  the  Chief,  Personnel  Secunty 
Division,  Code  242,  Security  Division,  Headquarters,  DCA. 

For  civilian  contractors  and  civihan  or  military  personnel  from 
other  U.S.  government  agencies  the  notification  is  received  from 
the  Headquarters,  DCA  or  collocated  field  activity  sponsor. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K240.05 
Sfitem  name:  visitor  Clearance  File 


System  location:  Office  of  the  Chief  Physical  Security  Branch, 
Security  Division,  Headquarters.  Defense  Communications  Agency 

(DCA),  Code  243. 

Categories  o(  Individuals  covered  by  the  system:   All  civilian  per 
sonnel  cleared  under  the  Defense  Industrial  Security  Program  and 
all  civilian  or  military  members  of  the  US.  Government  cleared  by 

their  respective  components  for  access  to  classified  malenal,  whose 
official  duties  require  them  to  have  access  to  classified  information 
m  the  performance  of  conlractural  obligations,  or  participation  in 
defense  projects  with  the  DCA,  or  whose  functions,  services,  lo- 
gistics support  are  required  by  the  DCA  or  to  facdities  under  the 
cognizance  of  the  DCA. 

Categories  o(  records  in  the  system:  This  card  records,  as  applica- 
ble, name,  social  security  number,  date  of  birth,  place  of  birth, 
citizenship,  alien  registration  number,  clearance  and  date,  authori- 
ty, organization,  persons  or  offices  to  be  visited,  date  visit 
authorized  of  the  individual  requesting  access  to  the  DCA  and  clas- 
sified information.  All  data  is  supplied  in  letter  form  by  the  Securi- 
ty Officer  of  the  individual's  company  or  organization  The  file  also 
includes  a  remarks  section  which  is  used  to  record  the  DCA's  spon- 
sor's request  for  a  badge;  badge  number,  if  assigned;  a  file  number 
cross-indexed  to  the  letter;  and  disposition  instructions  The  file  is 
updated  as  requested  by  the  individual's  organization  or  company. 
usually  once  annually 

Authority  for  maintenance  of  the  system:  Exedutive  Order  10450. 
as  amended. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Physical  .Secunty 
Branch,  DCA  -  Information  is  collected  and  used  for  management 
use  and  control  of  access  to  classified  information;  daily  certifica- 
tion of  clearances  to  DCA  project  officers;  certification  of 
clearance  on  travel  orders,  request  for  DCA  badges;  certification  of 
clearances  to  any  US  government  agency  or  DoD  component  par- 
ticipating in  DCA  projects,  or  where  the  DCA  is  a  participant  in 
another  agency  or  component  project. 

Department  of  Army,  Mihtary  District  of  Washington  -  Identify- 
ing data  (name,  date  and  place  of  birth,  sex,  height,  weight  and  or- 
ganization) used  on  DoD  and  Pentagon  Building  passes  (DD  Form 
1466  and  1467). 

Joint  Chiefs  of  Staff  (JCS)  -  Identifying  data  (name,  grade, 
height,  weight,  color  of  hair  and  eyes,  date  and  place  of  birth, 
security  clearance)  used  on  JCS  passes  or  badges  and  is  submitted 
on  JCS  Form  8. 

provost  Marshal.  Fort  Ritchie.  Md.  -  Identifying  data  (name, 
grade,  rank,  tide,  branch  of  service,  social  security  number,  date 
and  place  of  birth,  weight,  height,  color  of  hair  and  eyes.  sex.  or- 
ganization or  employer,  security  clearance)  used  on  Fort  Ritchie 
badges  and  is  submitted  on  Fort  Ritchie  ACCN  Form  19. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Visible  file  cards  (5'x8')  in  rotary  power  file,  cortespon- 
dence  in  file  folders,  in  safe. 

Retrievability:  Information  on  file  cards  filed  alphabetically  by 
name. 

Correspondence  filed  with  sequential  number  cross-indexed  to 
file  card. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  and  their  duties  require  them  to  be  m  the 
area  where  the  records  are  kept. 

Retention  and  disposal:  File  cards  are  maintained  indefimtely  as 
long  as  recertificalion  is  received  annually  from  the  individual's  or- 
ganizational or  company  security  officer.  Inactive  cards  are 
removed  and  destroyed  periodically,  usually  within  six  months 
from  the  expiration  of  the  visit  request. 

Correspondence  files  are  removed  and  destroyed  annually  and  as 
replaced  by  new  certification. 

System  managerts)  and  address:  Chief,  Physical  Security  Branch, 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA. 
The  Full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  As 
proof  of  identity,  the  requester  must  present  a  current  DCK 
identification  badge  or  driver's  Ucense. 
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PRIVACY  ACT  ISSUANCES 


Record  access  procedures:  Contact  the  Chief.  Security  Division 
Code    240.    Headquaners,    Defense   Communications    Agency,    for 
assistance.    The    mailing    address    is    listed    m    the    organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  he  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appcaJmg  determinatjons  b^  the  individual  may  be  ob- 
tained from  the  SYSVfANAGKR.  ^ 

Record  source  categories:  All  information  maintained  on  the  in- 
dividuaJ  IS  furnished  by  the  Secunty  Officer  of  the  mdividuaJs  or- 
gamzation.  company,  or  institution 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K  240.06 
System  name:  Classified  Container  Information  on  Form  (DA  Form 

System  Iwation:  Office  of  the  Chief.  Physical  Secunty  Branch 
Cixle  243.  Secunty  Division,  Headquarters,  Defense  Commumca- 
Uons  Agency  (DCA).  Decentrahzed  Segment  -  Defense  Commum- 

^^"^"k.-JI^*'''*'"'"'*  <^'enter.   AllivaUons  and    Engineenng   Division 
Code  Nju)  f  . 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mill 
tary  personnel  assigned  to  Headquarters.  DCA  and  collocated  field 
activities  who  have  been  designated  responsible  officials  of  a  clas- 
sified container,  or  who  are  to  be  notified  if  the  conuiner  is  found 
open  and  unattended 

Categories  of  records  in  the  system:  This  fonn  records  the  name 
grade,  address  and  telephone  number  of  the  above  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
nes  of  users  and  the  purposes  of  such  uses:  Physical  Secunty 
Branch.  DCA  -  Record,  in  duplicate,  of  each  container  used  for 
storage  of  classified  matenal  and  identifies  individuals  who  have 
knowledge  of  the  combination. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining 
and  dLsposineof  records  in  the  system: 

Storage:  The  onginal  copy  is  posted  on  the  outside  of  the  con- 
tainer in  the  DCA  office  concerned;  the  carbon  copy  is  attached  to 
the  outside  of  a  sealed  envelope  which  contains  a  smaller  envelope 
containing  the  classified  combination  and  is  stored  in  an  approved 
classified  container  m  the  Office  of  the  Chief,  Physical  Security 
Branch,  Code  243.  Headquarters.  DCA. 

Retrievability:  Filed  numerically  by  container  number. 

Safeguards:  Building  employs  secunty  guards.  Carbon  copy 
records  are  maintained  in  area  which  is  accessible  only  to 
authonzed  personnel  who  are  properly  screened,  and  theu^  duties 
require  them  to  be  in  the  area  where  the  records  are  kept. 

Retention  and  disposal:  This  form  is  retained  only  as  long  as  the 
infonnalion  remains  accurate,  but  not  to  exceed  one  year  at  which 
Ume  It  is  destroyed  bybuming.  The  ongmal  copy  on  the  safe  is 
removed,  discarded  and  replaced  by  an  updated  copy 

System  manager(s)  and  address:  Chief.  Physical  Security  Branch 
Code  243,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Secunty  Division,  name  of  staff  element.  Code 
.40  Headquarters,  DCA  The  full  name  of  the  requesung  individual 
will  be  required  to  detemiine  if  the  system  contains  a  record  about 
^Z  '^a'a  .^'"^^^  of  identity,  the  requester  must  present  a  cur- 
rent UCA  idenUficaUon  badge  or  driver's  license. 

f'-^**"*il"*'L***.'"^"'"''"=  Contact  the  Chief.  Secunty  Division, 
Code  .40,  Headquarters,  Defense  CommunicaUons  Agency  for 
assistance.  The  maihng  address  is  listed  in  the  orgamzational 
KrTD"  '.  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester 
Contesting  record  procedures:  The  Agency's  niles  for  contesUng 

^ned"fro',;;'the^^Yl"NfAN'^S"ER'''"'^  '^  "^  *"*^:'^"^  '"^^  ^  "^- 
Record  source  categories:  Names  of  the  individuals  in  the  system 
»re  submitted  on  the  form  which  is  completed  by  the  DCA  office 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K  240.07 
System  name:  Vehicle  and  Parking  Registration  Card 


System  location:  Office  of  the  Chief,  Physical  Security  Branch 
Secunty  Division,  Code  243.  Headquarters.  Defense  Communica- 
tions Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
mi  itary  personnel  assigned  to  Headquarters.  DCA  and  collcKated 
tieid  activiues.  and  who  register  their  vehicles  for  parking  on  base 

Civilian  contractor  personnel  assigned  desk  space  at  Headquar- 
ters. DCA  and  who  apply  for  parking  privileges  on  base. 

Categories  of  records  in  the  system:  This  file  records  name,  ad 
dress,  office  cixJe,  office  telephone  number,  scKial  security  account 
number  (.SSAN).  make,  year,  Kidy  style,  and  color  of  vehicle 
license  plate  number  and  state,  insuring  company  and  p<ilicy 
number,  amount  of  liability  insurance,  expiration  date  of  insurance 
policy  carpool  members  and  their  address,  place  of  employment 
and  SSAN  The  card  also  includes  a  certification  statement  signed 
and  dated  by  the  individual  that  he  has  read  and  understands  the 
DCA  Parking  Regulations  and  attests  to  the  accuracy  of  the  infor- 
mauon  the  individual  provided  The  amount  of  liability  insurance  is 
restncted  to  the  term  minimum  required  by  the  State  of  Virginia' 
No  dollar  amounts  are  requested  or  required  by  the  DCA. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
nes  of  users  and  the  purposes  of  such  uses:  Physical  Security 
Hranch,  DCA  -  Information  is  used  to  report  to  the  GSA  the  total 
number  of  parking  spaces  and  itemized  to  show  the  number  used 
for  Government-owned  or  leased  vehicle  parking;  other  official 
parking;  visitor  vehicle  parking;  employee  parking;  number  of  em- 
ployee spaces  assigned  to  physically  handicapped  employees 
number  and  percentage  of  employee  parking  spaces  assigned  to  ex- 
ecutive personnel  and  persons  assigned  unusual  hours;  number  of 
employee  parking  spaces  used  by  carpools;  and  total  number  of 
persons  using  carpool  spaces. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainine 
and  disposing  of  records  in  the  system: 

Storage:  Visible  file  cards  (5'  x  8')  in  metal  file  cabinet. 

Retrievability:  Filed  alphabeUcally  by  name  and  parking  status 
that  IS,  Handicap  Area,  Carpool  Area,  Executive  Area  and  Onen 
Area.  ^ 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  who 
are  property  screened,  and  their  duties  require  them  to  be  in  the 
area  where  the  records  are  kept. 

Retention  and  disposal:  File  cards  are  maintained  during  the 
penod  of  the  incumbent's  assignment,  then  removed  and  destroyed 
when  asignment  is  terminated 

System  manageris)  and  address:  Chief,  Physical  Security  Branch 
Cixle  243,  Headquarters,  DCA, 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Security  Division,  Code  240,  Headquarters  DCA 
The  full  name  of  the  requesting  individual  will  be  required  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her  As  proof  of 
idenUty.  the  requester  must  present  a  current  DCA  identification 
badge  or  dnver's  license. 

Record  access  procedures:  Contact  the  Chief.  Security  Division 
Code    240,    Headquarters.    Defense    Communications    Agency     for 
assistance.    The    maihng    address    is    hsted    in    the    organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER. 

Record  source  categories:  Completed  form  filled  out  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K240.08 
System  name:  Security  Violation  Case  File 

System  location:  Office  of  the  Chief,  Physical  Security  Branch 
Secunty  EHvision,  Code  243.  Headquarters.  Defense  Communica- 
uons  Agency  (DCA).  Decentralized  Segments  -  Security  Branch 
Defense  Communications  Engineering  Center.  Code  R12I  and 
Physical  Security  Branch.  Command  and  Control  Technical  (Tenter 
(CCTC)CodeCI22 

Categories  of  individuals  covered  by  the  system:  Civihan  and  mili- 
tary personnel  assigned  to  Headquarters,  DCA  and  collocated  field 
activities,  who  committed  or  contributed  to  a  security  violation  in- 
volving classified  defense  information. 
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Civilian  and  miliury  personnel  assigned  to  Headquarters,  DCA 
and  collocated  field  activities,  who  discovered  the  violation,  were 
witnesses  in  connection  with  the  violation,  or  were  interviewed  to 
determine  whether  they  were  involved. 

Civilian  contractors  under  contractural  obligation  to  the  DCA  and 
who  were  witnesses  in  connection  with  the  violation,  or  were  inter- 
viewed to  determine  whether  they  were  involved. 

Any  individual  in  the  civilian  community,  government  employ. 
miliUry  or  civilian,  who  reported  a  security  violation,  or  who  could 
furnish  information  relative  to  the  violation,  or  who  may  have  been 
involved  in  the  violation. 

Categories  of  records  in  the  system:  This  file  contains  the  results 
of  an  investigation  involving  classified  defense  information  which 
has  been  compromised  or  subjected  to  compromise  through  loss, 
unauthorized  disclosure,  improper  handling  or  transmission,  or 
failure  to  safeguard.  It  contains  the  facts  and  circumstances  sur- 
rounding the  violation,  the  personnel  involved,  the  findings,  affixes 
responsibility,  and  recommendations  for  remedial,  administrative  or 
disciplinary  actions 

Authority  lor  maintenance  of  the  system:  Executive  Order  10450. 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Security  Division. 
Headquarters,  DCA  -  This  file  which  consists  of  a  Report  of 
Security  Violation,  and  an  Investigation  Officer's  Report  of  In 
vestigation,  is  used  to  determine  the  adequacy  of  the  investigation, 
a  review  of  the  circumstances  which  led  to  the  violation,  and  a 
review  of  the  security  pobcies  and  procedures  established  by  the 
DCA  and  the  office  concerned  with  the  aim  of  improving  the 
procedures  to  preclude  further  violations.  It  is  also  used,  when 
compromise  cannot  be  precluded,  to  notify  the  original  classifica- 
tion authority  for  the  specific  classificaton  involved,  and  to  request 
an  impact  statement  on  national  security,  and  whether  the  mforma 
tion  can  be  downgraded  or  declassified.  A  copy  may  also  be 
furnished  to  an  appropriate  military  service  or  government  agency 
involved  in  prosecution  proceedings. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  correspondence  is  stored  in  case  folders  and 
secured  in  a  safe. 

Retrievability:  E^ch  case  folder  is  filed  in  numerical  sequence  by 
calendar  year  and  cross-referenced  to  an  index  sheet  contaimng 
case  number,  code,  date  of  violation  and  name(s)  of  individuals  in 
volved. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  and  their  duties  require  them  to  be  in  the 
area  where  the  records  are  kept. 

Retention  and  disposal:  Case  files  that  preclude  compromise  are 
considered  administrative  and  destroyed  upon  departure  of  the  in- 
dividual. 

Case  files  that  reflect  compromise  are  retained  for  two  years 
then  retired  to  the  Federal  Records  Center  for  an  additional  eight 
years,  then  destroyed. 

System  managers)  and  address:  Chief,  Physical  Security  Branch. 
Code  243.  Headquarters,  DCA.  Decentralized  Segments  -  Chief, 
Security  Branch.  Defense  Communications  Engineering  Center. 
I860  Wiehle  Avenue.  Reston,  VA  22090,  and  Chief,  Secunty 
Branch.  CCTC.  Code  CI22.  Washington.  D.  C.  20301. 

Notificatioo  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Security  Division,  Code  240,  Headquarters,  DCA 
The  full  name  of  the  requesting  individual  will  be  requu-ed  to  deter- 
mine if  the  system  contains  a  record  about  him  or  her.  As  proof  of 
identity,  the  requester  must  present  a  current  DCA  identification 
badge  or  driver's  license.  For  the  Decentralized  Segments  requests 
should  be  addressed  to  -  Chief,  Security  Branch,  Defense  Commu- 
nications Engineering  Center,  1860  Wiehle  Avenue,  Reston.  VA 
22090  or  Chief.  Physical  Security  Branch,  Conunand  and  Control 
Technical  Center  .  Code  CI 22.  Washington,  D.  C.  20301. 

Record  access  procedures:  Contact  the  Chief,  Security  Division. 
Code  240,  Headquarters,  Defense  Communications  Agency,  for 
assistance.  The  mailing  address  is  listed  in  the  organizational 
directory  of  the  Defense  Communications  Agency  published  in  the 
Federal  Register  and  should  be  referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  by  the  individual  may  be  ob- 
tained from  the  SYSMANAGER. 


Record  source  categories:  Information  developed  by  the  In- 
vestigating Officer  investigating  the  violation  includes,  interviews 
with  the  individual(s)  involved  in  the  violation;  witnesses  to  or  hav- 
ing knowledge  of  the  violation;  co-workers  and  supervisor,  it  may 
include  sworn  statements,  depositions,  photographs  or  sketches  of 
the  area  or  equipment  involved  in  the  violation;  office  secunty 
procedures  or  instructions;  and,  in  some  cases,  a  copy  of  the  clas- 
sified document  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K660.01 

System  name:  303-4 M2  Claims  Files,  Requests  for  Waiver  of  Pay 
and  Allowances 
System  location:  Office  of  Financial  Services  Division,  Code  660, 
Headquarters,  Defense  Communications  Agency  (DCA),  Washing- 
ton, DC.  20305. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees or  former  civilian  employees  of  IXTA  who  submit  requests 
for  waiver  of  claims  of  the  US  ansing  from  erroneous  overpymt  of 
pay  &  allowances. 

Categories  of  records  in  the  system:  The  imtial  request  for  waiver 
of  claim  The  report  of  investigation,  including  copies  of  all  docu- 
mentation, affidavits,  statements,  vouchers,  and  other  papers  con- 
taining information  bearing  on  the  case.  A  summary  of  the  report 
of  investigation  and  a  register  of  requests  for  waiver.  Correspon- 
dence with  the  General  AccounUng  Office  concerning  claims 
waivers  Correspondence  with  the  individual  who  submitted  the 
waiver  request.  Decisions  concerning  waivers  of  the  Comptroller. 
DCA  or  the  Comptroller  General  of  the  United  States 

Authority  for  maintenance  of  the  system:  5  U  S.C  5584  Claims 
for  Overpayment  of  Pay  and  Allowances,  other  than  travel  and 
transportation  expenses  and  allowances  and  relocation  expenses  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  residing  in  these 
files  represent  the  history  of  a  request  for  waiver  of  claim  &  the 
action  taken  thereon,  including  disptisition.  Used  by  Comptroller, 
DCA  or  Comptroller  General  of  the  United  States  to  reach  a  deci- 
sion concerning  requests  for  waiver  Records  are  used  to  administer 
and  process  requests  for  waivers  of  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  record  is  stored  in  a  locked  safe. 
Retrievability:  Retncved  by  the  name  of  the  individual  who  sub- 
mits a  request  for  a  waiver  of  claim. 

Safeguards:  Records  are  stored  in  a  locked  safe  Access  is  limited 
to  Code  660,  DCA,  the  investigating  officer  if  other  than  from 
Code  660,  and  the  individual  concerned,  if  he  so  desires,  as  well  as 
the  DCA  Counsel,  the  Director  and  personnel  of  the  Claims  Divi- 
sion of  the  GAO, 

Retention  and  disposal:  Records  are  retained  by  Code  660.  Hq 
DCA  for  2  years,  then  retired  to  Federal  Records  Center  for  per- 
manent storage 

System  manager(s)  and  address:  Chief,  Financial  Services  Divi- 
sion, Code  660,  Headquarters,  I>efense  Communications  Agency, 
Washington,  DC.  20305 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Chief,  Financial  Services  Division.  Code  660. 
Headquarters.  DCA.  Washington.  DC,  20305  Individual  must  pro- 
vide his  full  name  and  social  security  number  to  determine  whether 
or  not  the  system  contains  a  record  on  him  For  personal  visits  the 
individual  must  present  proof  of  identity  to  include  his  full  name 
and  social  security  number  as  well  as  positive  identification,  such 
as  identification  card  or  dnver's  license 

Record  access  procedures:  Contact  the  Chief,  Financial  Services 
Division.  Code  660,  Headquarters,  Defense  Communications  Agen- 
cy. Washington,  DC   20305  for  assistance 

Contesting  record  procedures:  The  Defense  Communications 
Agency's  rules  for  access  to  records  and  for  contesting  content  and 
appealing  initial  determination  by  the  individual  concerned  are 
promulgated  in  the  Rules  and  Regulations  section  of  the  Federal 
Register, 

Record  source  categories:  Official  Personnel  Records  of  In- 
dividuals, Finance  and  Accounting  Offices  for  financial  records;  in- 
dividuals having  knowledge  concerning  the  subject  of  the  claim,  for 
statements  and  affidavits;  and  any  other  source  from  which  per- 
tinent information  may  be  drawn 

Systems  exempted  from  certain  provisions  of  tiit  act:  NONE 
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PRIVACY   ACT   ISSUANCES 


K700.01 
System  name:  Employee-Management  Relations  and  Services  Files 

System  location:  Primary  System  -  Civilian  Personnel  Division, 
Code  ""20;  Office  of  the  AssisUnt  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  ■  DCA  field  activities  in  the  Washington, 
DC.  metropolitan  area 

Categories  o(  Individuals  covered  by  the  system:  DCA  civilian  em- 
ployees in  the  Washington  Metropohlan  Area  who  have  a  require- 
ment for  the  employee-management  service  except  the  grievance 
file  which  is  applicable  to  all  DCA  civilian  employees. 

Categories  of  records  in  the  system:  Blood  donor  program  records, 
gnevance  file  contaimng  all  dcKuments  realted  to  a  gnevance, 
reconsideration  file  containing  all  documents  relating  to  a  negative 
determination  of  within-grade  salary  increase  and  the  request  for 
reconsideration  of  the  determination,  DCA  Form  169.  Exit  Inter- 
view 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  Supplement  990-1.  B^xik  111,  Part  531,  Section  531.407 
Work  of  an  Acceptable  Level  of  Competence,  Part  T7I.  Employee 
Gnevances,  Part  715,  Subpart  B.  Voluntary  Separations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Civihan  Per- 
sonnel Office  staffs  and  supervisors  of  employees  to  process  and 
record  actions  pertinent  to  employee-management  relations  and  ser 
vices. 

Used  by  the  Director/Vice  Director  and  heads  of  major  staff  ele- 
ments DCA  Headquarters  and  Commanders  of  DCA  field  activities 
in  the  Washington  Metropolitan  Area  to  render  decisions  concern- 
ing individual  employees  and  as  a  basis  for  future  management  ac 
tion. 

Used  by  Department  of  Defense  and  Civil  Service  Commission 
inspectors  to  review  records  for  compliance  with  applicable  Federal 
Personnel  Manual  pobcies. 

Used  by  the  Civil  Service  Commission  to  review  agency  records 
concerning  grievances  and  negative  determinations  of  within-gradc 
salary  increase. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rclaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  file  folders  and  card  files. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained by  operating  officials  in  area  accessible  only  to  authorized 
personnel  who  are  properly  screened  and  cleared  and  whose  duties 
require  them  to  bein  the  area  where  records  are  maintained.  Files 
are  locked  in  secure  file  cabinets  dunng  non-duty  hours. 

Retention  and  disposal:  Records  are  not  permanent  They  are 
retained  for  two  years  and  subsequently  destroyed  except  for  blood 
donor  records  which  are  retained  until  the  employee  terminates 
his/her  employment  with  DCA  and  subsequently  destroyed. 

System  managcrts)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700.  Headquarters, 

Decentrahzed  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  melropobtan  area. 

Notification  procedure:  Information  may  be  obtained  from; 

Primary  System  -  Office  of  the  AssisUnt  to  the  Director  for  Per- 
sonnel. Civilian  Personnel  Division.  Code  720.  Headquarters,  CXTA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap 
propriate  DCA  field  activity  in  the  Washington,  DC,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civihan  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  license 

Record  access  procedures:  Pnmary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel.  Civilian  Personnel  Divi- 
sion, Code  720  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington.  DC. 
metropoblan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 


Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Official  personnel  folder,  individual  em- 
ployees, employee  representatives,  supervisors  of  employees, 
civilian  personnel  staff,  hearing  examiners  reports  and  other  reports 
of  inverstigalion.  statements  of  witnesses  and  management 
representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.02 
System  name:  Civilian  Awards  Program  File 

System  location:  Pnmary  System  -  Civilian  Personnel  Division. 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (IXTA) 

Decentralized  Segments  -  DCA  field  activities. 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em- 
ployees who  ment  special  recognition  for  performance  either  within 
or  outside  the  employee's  job  responsibilities  and  length  of  service 
to  the  Government  Suggestions  from  civilian  and  military  person- 
nel assigned  to  Defense  Communications  Agency,  Department  of 
Defense  and  other  government  agencies. 

Categories  of  records  In  the  system:  File  contains  copies  of 
minutes  of  DCA  Awards  Board  meetings,  action  by  approving  offi- 
cials, record  of  individuals  receiving  awards,  LXTA  Form  89.  Ser- 
vice Award  Work  Sheet  and  Record,  suggestions  and  report  of 
evaluation  of  suggestions,  and  related  correspiindence.- 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapters  430  Performance  Evaluation,  450  Incentive 
Awards.  531  Pay  Under  the  General  Schedule 

Department  of  Defense  Directive  5120.15  Department  of  E>efense 
Incentive  Awards  Program;  Assignment  of  responsibility. 

Department  of  Defense  Instruction  5120.16.  Department  of 
Defense  Incentive  Awards  Program;  Policies  and  Standards 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  civilian  per- 
sonnel office  staff  to  process  and  record  actions  for  individuals 
who  merit  special  recognitions. 

Used  by  suggestion  cvalualors  in  the  Defense  Communications 
Agency.  Department  of  Defense  and  other  government  agencies  to 
recommend  adoption  or  non-adoption  of  suggestions. 

Used  by  the  Department  of  Defense  and  Civil  Service  Commis- 
sion to  process  and  approve  nominations  for  awards. 

Used  by  DCA  Awards  Boards  to  review  nominations  for  awards 
and  recommend  approval/disapproval  to  the  Director,  DCA 

Used  by  the  Director  DCA  to  approve/disapprove  recommenda- 
tion for  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name  and 
type  of  award. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  file  cabinets  with  a  combination  lock  and  are  accessible 
only  to  authorized  personnel  who  are  properly  screened  and  cleared 
and  whose  duties  require  them  to  be  in  the  area  where  records  are 
maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  in  active  file  for  two  ccdendar  years  and  subsequently 
destroyed  except  for  minutes  of  Awards  Boards  which  are  retained 
for  five  years  and  subsequently  destroyed. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters 
DCA 

Decentralized  Segments  -  Directors.  Commanders  and  Chiefs  of 
DCA  field  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civilian  Personnel  Division.  Code  720.  Headquarters,  DCA 

Decentralized  Segments  -  Directors,  Commanders  and  Chiefs  of 
DCA  field  activities. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
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infonnation  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  reauestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  Ikense. 

Record  acccaa  praccdnrcs:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters,  DCA. 

Decentralized  Segments  -  Contact  the  Director,  Commander  or 
Chief  of  the  appropriate  DCA  field  activity. 

The  official  maining  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  Personnel  Folder,  supervisors 
of  employees,  individuals  submitting  suggestions,  evaluators  of  sug- 
gestions, DCA  Awards  Boards,  civilian  personnel  office  staff.  De- 
partment of  Defense.  Civil  Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.03 
System      name:      Personnel      Management      Information      System 
(PERMIS) 
System  location:  Primary  System  -  Office  of  the  Assistant  to  the 
Director  for   Personnel.   Code   700.   Headquarters  (HQ),   Defense 
Communications  Agency  (DCA); 

Decentralized  Segments  -  DCA  Field  Activities. 
Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  personnel  currently  or  formcriy  employed  by  or  assigned  to 
the  DCA 

Categories  of  records  in  the  system:  System  contains  personal  in- 
formation in  several  categories:  biographical  data  (Name,  SSAN, 
Sex,  Minority  Group  Indicator.  Birth  Date,  Marital  Status,  Number 
of  Dependents.  Number  of  Dependents  Overseas,  Sex  of  Depen- 
dents, Dependent  Birth  Dale.  Citizenship.  Former  Citizenship.  Per- 
sonal Title,  blood  type,   RH   Factor,  date  of  last  blood  donation, 
quantity  of  blood  donated  to  date);  DcA  employmenUDCA  Surt 
Date,  Recruitment  Source.  DCA  Service  Computation  Date.  Geo- 
graphic Location.  Submitting  Office  Number,  DCA  Area,  Office 
Code,  Badge  Number,  Salary.  Appointment  Type,  Work  Schedule. 
Pay  Plan.  Grade.  Step.  Date  of  Grade,  Pay  Determinant,  Pay  Basis, 
Date  of  Last  Within-Grade,  Highest  Previous  Grade,  Special  Pro- 
gram Identifier,  Competitive  Level,  Tenure-Excepted,  Reemploy- 
ment   Rights,    Apportionment    Code,    MetropoliUn    Area    Code, 
Security  Clearance   Level,   Reemployed  Employee  Code.   Retired 
Military    Service    and   Component.    Date   of   Military    Retirement. 
Retirement  Rank,  Retirement  Location,  Retired  Military  Starting 
Civilian  Grade,  Retired  MiliUry  Starting  Civilian  Position,  Retired 
Military  SUrting  Civilian  Area,  Reserve  Status,  Reserve  Service. 
Reserve  Rank,  Reserve  Title,  Reserve  Job  Code.  Reserve  DCA 
Skill  Code,  Reserve  Expected  Separation  Date,  Mobilization  Code, 
Position  Code,  Position  E>escription  Number,  DCA  Skill  Code.  Job 
Title,  Career  Field,  Civilian  Job  Code,  Function  Code  for  Scientists 
and  Engineers.  Rotation  Date,  Not-to-Exceed  Code,  Not-to-Exceed 
Date,  Nature  of  Action  Code,  Nature  of  Action  Date,  Performance 
Rating  Date,  Performance  Rating  Code,  Supervisor  Code,  Trainee 
Code,  Reason  for  Departure  Code,  Agency  to  Which  Leave  Record 
Sent,  Date  Leave  Record  Sent,  Agency  to  Which  Personnel  File 
Sent,  Job  Opportunity  Announcement  Number,  Military  Requisition 
NUmber,  Security  Investigation  Date);  military  service  information 
(Date  Entered  Military  Service,  Service  Component,  Branch  of  Ser- 
vice, Date  of  Commission,  Expected  Separation  Date,  Primary  Job 
Code,  Secondary  Job  Code,  Tertiary  Job  Code,  Added  Job  Code, 
Source    of    Commission,    Permanent   Grade,    Date    of    Permanent 
Grade,    Special    Qualifications    Code,    Special    Career    Program. 
General  Test   Score,   Date  of  Proficiency  Test,  Proficiency  Pay, 
Date  of  Last   Physical,  Dale  of  Last  Photo,  Military   Education 
Level,  Military  School  Attended,  Date  Attended  Military  School, 
Rating  Official,  Military  Performance  Rating,  Military  Job  Code, 
Temporary  Grade,  Office  Assignment  of  Military  Rater,  Indorsing 
Official,    Office    Assignment    of    Military    Indorser,    MOS    Prefix, 
MOS   Suffix);   civilian  federal  employment  (Service  Compulation 
Date,  Date  Enlered  Federal  Service,  Veterans  Preference,  Reduc- 
tion In  Force  Code,  Tenure  Group.  Probation  Start  Dale,  Career 
Start  Date,  Leave  Category,   Handicap  Code,  Position  Occupied 
Code);  education  (Education  Level,  Umversity  Attended,  Academic 
Speciality,  Year  of  Degree,  Education  Notes);  experience  informa- 


tion (Previous  Employer,  Previous  Job  Title.  Previous  DCA  Skill 
Code,  To- From  Dales  of  Previous  Employnient);  traimng  and 
career  appraisals  (Type  of  Training,  Purpose  of  Traming,  Source  of 
Traimng,  Training  Facility,  Course  Number,  Course  Name.  On 
Duty  Traimng  Hours,  Off  Duty  Traimng  Hours.  Direct  Traming 
Costs.  Indirect  Training  Costs.  Date  of  Training,  Traimng  .Status. 
Training  Sponsor.  Special  Interest  Training.  Degree  Program 
School,  Type  of  Degree  Program,  Academic  Speciality  of  Degree 
Program,  Credits  Remaimng  for  Degree);  (Date  of  Career  Ap- 
praisal, Date  of  Car«er  Traimng.  Competence  Rating,  OuaJ»'y  »' 
Work  Rating.  Written  Work  Rating,  Oral  Expression  Rating, 
Ccx)peration  Rating,  Stability  Rating.  Supervision  Rating.  Career 
Development  Job  Title,  Career  Development  RoUlion  Area,  Career 
Development  Rotation  Office,  Career  Development  Rotation  Other 
Agency);  awards  and  recognition  (Type  of  Award,  Date  of  Award, 
Amount  of  Award,  Tangible  Award,  Intangible  Award);  benefits 
(Federal  Employees  Group  Life  Insurance  Coverage;  Federal  Em- 
ployees Health  Benefits  Plan,  Federal  Employees  Health  Benefits 
Carrier,  Retirement  System);  publications  (Title,  Related  DCA  Skill 
Code,  Date  of  Publication,  Place  of  Publication,  Title  of  Penodi- 
cal);  professional  societies  (Nae  of  Society,  Offices  Held  in 
Society,  To-From  Membership  Date);  union  affiliation  (Name  of 
Umon,  Union  Office  Held,  To-From  Membership  Date);  locator  in- 
formation (Home  Phone  Number.  Office  Phone  Number,  DCA 
Building  Number,  Room  Number). 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCA  and  DCA  Field  Ac- 
tivities -  collect  and  maintain  personal  data  for  internal  management 
purposes  and  to  meet  external  report  requirements  Data  is  used  by 
the  Director,  DCA  and  those  DCA  officials  to  whom  the  Director 
has  delegated  authority  to  command,  organize,  direct,  and  manage 
the  DCA  and  DCA  Field  Activities 

Civil  Service  Commission  and  Department  of  Defense  -  data  is 
used  for  statistical  and  by  name  reports 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  lapcs/disks/drums  and/or  punched 
cards. 

Retrievability:  Retrieved  by  SSAN  or  random  access. 
Safeguards:  System  is  in  areas  accessible  only  to  authonzxd  per- 
sonnel who  are  properly  screened,  cleared  and  trained  Building 
employs  security  guards  to  control  access.  Computer  software 
restricts  access  by  use  of  a  series  of  passwords  and  levels  of 
security  codes  for  each  data  element. 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  the  active  system  during  the  individuals  employment/assignment 
to  DCA.  Upon  departure  from  E)CA,  individual  records  arc  trans- 
ferred to  a  history  file  within  DCA. 

System  managers)  and  address:  Chief.  Plans  and  Analysis  Divi- 
sion, Code  730.  Office  of  the  Assistant  to  the  Director  for  Person- 
nel, Hq  DCA. 

Notification  procedure:  Personnel  currently  assigned  to/employed 
by  Headquarters  DCA  or  personnel  formerly  assigned  to  DCA  and 
DCA  Field  Activities  may  obtain  information  from: 
Assistant  to  the  Director  for  Personnel 
Defense  Communications  Agency 
8lh  &  S.  Courthouse  Road 
Arlington.  Va.  22204 
Personnel  currently  assigned  to/employed  by  DCA  Field  Activi- 
ties may  obtain  information  by  contacting  the  Commander  of  ihcir 
organization. 

For  p>ersonal  visits,  requests  for  information  concerning  an  in- 
dividual must  contain  name  and  SSAN.  Proof  of  identity  is  either 
an  employee  ID  card  or  driver's  Ucense. 

Record  access  procedures:  Contact  the  Assistant  to  the  Director 
for  Personnel  for  information  concerning  access  to  individual 
records.  The  official  mailing  address  is  in  the  Department  of 
Defense  directory  in  the  apendix  to  the  DCA  systems  notice. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  delcrmina- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  individual  either  verbally  or  in  writing  and  from  source 
documents  found  in  individual  Official  Persomiel  Folders/Files  or 
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submitted  bv  employee   supervisors,  personnel  office  employees, 
EEO  officiaisi  ana  secunty  office  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.035 

System  name:  602-11    Active   Application   Files  (Applicant   Supply 
Files) 

System  location:  Pnmary  System  -  Civilian  Personnel  Division, 
Code  720.  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters.  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington. 
DC,  metropolitan  area 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  1X.'A  orgamzaUons  m  the  Washington 
Metroptilitan  Area  for  p*>sitions  which  the  organizations  have 
becnauthonzed  by  the  Civil  Service  Commission  to  make  temp<ira- 
ry  or  term  appointments  outside  Civil  Service  Commission  re- 
gisters 

Cate{>ories  of  records  in  the  system:  File  contains  copies  of  Stan- 
dard Form  170,  .Application  for  Federal  Fmployment,  Standard 
Form  171,  Personal  Qualifications  Statement,  Standard  Form  172 
Supplemental  Experience  and  Qualifications  Statement,  Qualifica- 
tions evaluations  of  the  applicants,  positions  for  which  application 
is  made,  i>pening  date  for  acceptance  of  applications  and  date  that 
recruitment  for  the  position  is  closed,  priority  groupings,  alphabetic 
index  of  applications  on  file,  index  to  the  eligible  applicants  by  oc- 
cupational area,  pnority  group  and  grade,  name  of  individual 
selected  and  dale  of  selection  for  appHuntment,  qualifications  stan- 
dard used,  written  record  of  the  positive  efforts  made  to  recruit 
preference  eligibles  for  any  appt>intment  of  a  non-preference  eligi- 
ble to  a  restncted  position  and  correspondence  relating  to  the  file. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  Chapter  333,  Appendix  A.  Mechanics  of  the  Applicant 
Supply  System 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  regulati«)ns 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  years  or  after  receipt  of  a  Civil  Service  Commis- 
sion report  of  inspection  of  the  agency's  civilian  personnel  pro- 
gram, whichever  i>ccurs  first,  and  then  destroyed. 

System  managerfs)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel.  Code  700.  Headquarters, 
DCA 

Decentrahzed  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington.  DC.  metropolitan  area. 
Notification  procedure:  Information  may  be  obtained  from: 

Pnmary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel. Civilian  Personnel  Division.  Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  htm  or  her.  The 
requestor  may  visit  the  appUcable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity. the  requestor  must  present  either  a 
current  LKTA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720.  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropnate  IXTA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 


Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Individuals  submitting  applications  for 
employment,  civilian  personnel  office  staff,  selecting  officials,  Civil 
Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.()4 
System  name:  Pnonty  Reassignment  Fligibles  File 

System  location:  Civilian  Personnel  Division,  Code  720,  Office  of 
the  Assistant  to  the  Director  for  Personnel.  Headquarters.  r)efense 
Communications  .Agency  (IXTA). 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em- 
ployees who  are  assigned  to  IXJA  activities  located  at  the 
Headquarters  DCA  compt>und  and  the  Military  Communications- 
Electronics  Board  whose  positions  have  been  declared  excess  to 
current  or  planned  Joint  Table  of  Distnbution  (JTD»  authorizations. 

Categories  of  records  in  the  system:  File  contains  a  Reassignment 
List  compnscd  of  employees  who  are  in  positions  which  are  not 
authonzed  by  current  or  planned  JTD's.  p<isitions  for  which  the 
employee  qualifies  for  reassignment  and  a  record  of  the  action 
taken  for  each  employee. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  Chapter  351,  Reduction  in  Force 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purpoM-s  of  such  ases:  Used  by  personnel  in  the 
Civilian  Personnel  Division,  Headquarters,  DCA  to  screen  the 
Reassignment  Fist  to  identify  employees  who  are  qualified  for  va- 
cant positions  and  to  maintain  a  record  of  action  taken  for  each 
referred  employee 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  loose  leaf  folder. 
Retrievability:  Information  is  accessed  and  retrieved  by  name 
Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained  in   area   acccssable   only   to   authonzed   personnel   who  are 
properly    screened,   cleared   and   trained  and   whose  duties   require 
them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  until  the  individual  is  reassigned  to  an  authorized  IXTA 
J  TD  p<isition  or  terminates  his/her  employment  with  DCA  and  sub- 
sequently destroyed 

System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Cinle  7(X),  Headquarters,  DCA 

Notification  procedure:  Requests  should  be  addressed  to  the 
Chief,  Civihan  Personnel  Division,  Code  720.  Headquarters.  DCA. 
The  individual's  full  name  and  office  code  to  which  assigned  will 
be  required  to  determine  if  the  system  contains  a  record  about  him 
or  her.  The  requestor  may  visit  the  Civilian  Personnel  Division. 
Code  720.  Headquarters,  DCA  to  obtain  information  on  whether 
the  system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity,  the  requestor  must  present  either  a  current  DCA  identica- 
tion  badge  or  a  driver's  license. 

Record  access  procedures:  Contact  the  Chief,  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DCA  The  official  mailing  ad- 
dress is  in  the  Department  of  Defense  directory  in  the  appendix  to 
the  Defense  Communications  Agency's  systems  notice  and  should 
be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  IX^'A  Comptroller  -  Joint  Table  of  Dis- 
tribution; Qualifications  Statement  in  the  Official  Personnel  Folder 
as  analyzed  by  a  personnel  specialist;  and  selecting  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.05 

System  name:  Executive  Level  Position  Files 

System  location:  Civilian  Personnel  Division,  Code  720, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  DCA  civilian  employees  assigned  to  an  executive  level  posi- 
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lion  (GS-16,17,18  and  10  USC  1581  positions)  and  GS-15  employees 
proposed  for  the  executive  level  position  category. 

Categories  ol  records  in  the  system:  Executive  Level  Position 
Files  contain  the  names  of  the  individuals.  Official  Position 
Description,  Civil  Service  Commission  Form  915  Notification  of 
Executive  Personnel  Vacancy,  Civil  Service  Commission  Form  916 
Request  for  Executive  Personnel  Action.  Civil  Service  Commission 
Form  917  Request  for  Approval  of  Executive  Selection.  Standard 
Form  171  Personal  Qualifications  Statement  and  a  record  of  cor- 
respondence pertinent  to  the  established/proposed  supergrade  posi- 
tion. Executive  Level  Position  Report  contains  the  name  of  the  in- 
dividual assigned  to  an  established  or  proposed  execuUve  level 
position,  type  of  executive  level  authorization,  and  a  summary  of 
projected  actions  required  to  obtain  Department  of  Defense  and 
Civil  Service  Commission  approval  of  executive  level  positions 

Authority  for  maintenance  of  the  sysUm:  Federal  Personnel 
Manual  Chapter  305.  Employment  Under  the  Executive  Assignment 
System. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  the 
Office  of  the  Assistant  to  the  Director  for  Personnel  to  compile 
supporting  data  for  authonzed  and  projected  supergrades  and  to 
provide  DCA  management  with  a  monthly  report  of  the  status  of 
executive  level  positions. 

Used  by  the  Director.  Vice-Director,  Chief  of  Staff,  Deputy 
Directors,  Deputy  Manager,  National  Communications  System, 
Comptroller;  Office  of  the  Counsel,  Assistant  to  the  Director  for 
Administration  and  Commanders,  DCA  Field  Activities  located  in 
the  Washington  Metropolitan  Area  to  determine  executive  level 
position  needs  of  the  Agency  and  to  keep  abreast  of  the  status  of 
current  and  projected  executive  level  positions. 

Used  by  the  Department  of  Defense  to  review  DCA  requests  for 
establishment  of  supergrade  positions  and  approval  of  selections 
for  executive  level  positions. 

Used  by  the  Civil  Service  Commission  to  approve/disapprove  the 
agency  request  for  classification  of  executive  level  positions  and 
selection  for  executive  level  positions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  stored  in  file  folders. 
Retrievability:   Information  is  accessed  and  retrieved  by  name. 
position  title/  series/grade  and  organizational  location. 

Safeguards:  Building  employs  security  guards.  Records  are  main 
tained  in  areas  accessible  only. to  authorized  personnel  that  arc 
properly  screened,  cleared,  trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are  maintained. 
Retention  and  disposal:  Records  are  permanent. 
System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters,  DCA 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Chief,  CivUian  Personnel  Division,  Code  720, 
Headquarters,  DCA.  The  full  name  of  the  requesting  individual  will 
be  required  to  determine  if  the  system  contains  a  record  about  him 
or  her.  The  requestor  may  visit  the  Civilian  Personnel  Division, 
Code  720,  Headquarters,  DCA  to  obtain  information  on  whether 
the  system  contains  records  pertaining  to  him  or  her.  As  proof  of 
identity  the  requestor  must  present  either  a  current  DCA  identifica- 
'lion  badge  or  a  driver's  license. 

Record  access  prt)cedur«s:  Contact  the  Chief,  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DCA.  The  official  mailing  ad- 
dress in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Defense  Communications  Agency's  systems  notice  and  should 
be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Official  Personnel  Folder  Files;  DCA 
Joint  Table   of   Distribution;   correspondence   originating   in   DCA 
staff  organizations.  Department  of  Defense  and  the  Civil  Service 
Commission. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.06 
System  name:  Report  of  Defense  Related  Employment 


System  location:  CivUian  Personnel  Division.  Code  720.  Office  of 
the  Assistant  to  the  Director  for  Personnel.  Headquarters.  Defense 
Communications  Agency  (DCA) 

Categories  of  individuals  covered  by  the  system:  CivUian  em- 
ployees of  DCA  who  were  previously  employed  by  or  performed 
services  for  defense  pnmc  contractor 

Categories  ol  records  In  the  system:  Department  of  Defense  Form 
1787.  Rep<irt  of  Defense  Related  Fmployment  as  Required  by 
Public  Law  91-121  and  lists  of  civilian  employees  who  were  previ- 
ously employed  by  or  performed  services  for  a  defense  prime  con- 
tractor 

Authority  for  maintenance  ol  the  system:  Pubbc  Law  91-121.  sec- 
tion 410 

Routine  uses  ol  records  maintained  in  the  sysUm,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  the  Civilian  Per- 
sonnel Division  staff  to  assure  that  applicable  DCA  civUian  em- 
ployees submit  a  completed  DD  Form  1787  to  review  informauon 
as  submitted  for  the  possibility  of  a  violation  of  the  law  or  Depart- 
ment of  Defense  Directive,  and  to  transmit  a  composite  listing  by 
employee  name  and  defense  contractor  together  with  completed 
DD  Forms  1787  to  the  Assistant  Secretary  of  Defense  (Manpower 
and  Reserve  Affairs). 

Used  by  the  Assistant  Secretary  of  Defense  (Manpower  and 
Reserve  Affairs)  to  prepare  and  transmit  reports  to  the  President  of 
the  Senate  and  the  Speaker  of  the  House  of  RepresentaUves 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Retrieved  by  employee  name 

Safeguards:  Building  employs  secunty  guards  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened,  cleared,  trained  and  their  duties  require  them  to 
be  in  the  Jirea  where  records  are  maintained. 

Retention  and  disposal:  Records  are  retained  for  two  calendar 
years  and  subsequently  destroyed. 

System  manager(s)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters.  DCA. 

Notification  procedure:  Requests  should  be  addressed  to  the 
Chief.  Civilian  Personnel  Division.  Code  720.  Headquarters.  DCA 
The  individual's  full  name  and  office  code  to  which  assigned  will 
be  reqmred  to  determine  if  the  system  contains  a  record  about  him 
or  her  The  requestor  may  visit  the  Civihan  Personnel  Division, 
Code  720.  Headquarters.  DCA  to  obtain  information  on  whether 
the  systern  contains  records  pertaimng  to  him  or  her  As  proof  of 
identity,  the  requestor  must  present  either  a  current  DCA  identifi- 
cation badge  or  a  driver's  hcense. 

Record  access  procedures:  Contact  the  Chief.  CivUian  Personnel 
Division.  Code  720.  Headquarters.  DCA.  The  official  maibng  ad- 
dress is  in  the  Department  of  Defense  Du^ectory  in  the  appendix  to 
the  Defense  Commumcations  Agency's  systems  nouce  and  should 
be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  J  he 
SYSMANAGER 

Record  source  categories:  Individual  employees  submitting  the  DD 
Form  1787. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

K700.07 
System  name:  Employee  Record  File 

System  location:  These  cards  are  maintained  by  all  supervisors  of 
civilian  employees. 

Categories  ol  individuals  covered  by  the  system:  Civihan  em- 
ployees of  DCA  organizations  in  the  Washington  Metropobtan 
Area. 

Categories  ol  records  in  the  system:  Standard  Form  7B.  Employee 
Record  Card. 

Authority  lor  maintenance  ol  the  system:  Federal  Personnel 
Manual,  Supplement  293-31.  Subchapter  S7-2.  Employee  Record 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  operaUng  offi- 
cials as  a  source  of  data  to  initiate  requests  for  personnel  actions, 
to  plan  and  schedule  employee  training  to  counsel  employees  on 
their  performance,  to  establish  a  basis  for  proposing  conunenda- 
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tions    or    disciplinary    actions    and    to    carry    out    their    personnel 
management  responsibilities  in  general. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  File  Cards. 

Retrievabilily:  Infortnation  is  accessed  and  retrieved  by  employee 
name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  accessible  only  to  authonzed  personnel  who  are 
properly  screened  and  cleared  and  whose  duties  require  them  to  be 
in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent  Cards  for  em- 
ployees who  are  moving  within  the  Agency  are  sent  to  the  new 
operating  office;  Cards  of  employees  who  terminate  employment 
with  DCA  are  destroyed. 

System  manageris)  and  address:  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Cixle  700,  Headquarters,  DCA 

Notification  procedure:  Requests  should  be  addressed  to  the  em- 
ployees  supervisor  The  individual's  full  name  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her. 

Record  access  procedures:  The  individual  can  contact  his/her  su- 
pervisor to  gain  access  to  the  record  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  systems  notice  and  should  be 
referenced  by  the  requestor 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGKR 

Record  source  categories:  Official  Personnel  Folder,  individual 
employees,  supervisors  of  employees,  official  personnel  actions, 
civilian  personnel  staff 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.08 
System  name:  USAF  CARF  KR  MOTIVATION  PRCXJRAM 

System  location:  Military  Personnel  Division,  Ccxle  710, 
Headquarters,  Defense  Commumcations  Agency  (IXTA)  and  Field 
Activities  Administrative  Offices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
Uined  on  enlisted  personnel  of  the  Air  Force  currently  assigned  to 
the  Defense  Communications  Agency. 

Categories  of  records  in  tlje  system:  Files  contain  personal  identifi- 
cation, biographical  data,  and  record  of  all  career  motivation  and 
reenlistment  counselling. 

Authority  for  maintenance  of  the  system:  10  US.  Code  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCA  and  Air  Force  use 
to  provide  career  information  and  counseling  to  the  Air  Force 
member  and  his  family  to  enable  an  intelligent  career  decision. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  locked  in  filing 
cabinets 

Retrievabilily:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  their  duties  require  them  to  be 
in  the  area  where  the  records  are  maintained. 

Retention  and  disposal:  Records  are  maintained  dunng  the  pentni 
of  assigment  of  Air  Force  enlisted  personnel  to  DCA  Headquarters 
and  Field  Activities  worldwide  They  accompany  the  individual  air- 
man upon  reassignment  from  the  Agency. 

System  managcrfs)  and  address:  Assistant  to  the  Director  for  Per 
sonnel.  Code  700,  Headquarters,  DCA  and  Commanders,  DCA 
Field  Activities. 

Notification  procedure:  Reauests  from  individuals  should  be  ad- 
dressed to  the  .Assistant  to  the  Director  for  Personnel.  Code  700. 
Headquarters,  DCA  The  full  name,  ranlc,  and  social  security 
number  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  has  a  record  about  the  individual.  The  requestor  may 
visit  the  Military  Personnel  Division,  Code  710,  Headquarters, 
DCA  to  obtain  information  on  whether  the  system  contains  records 
pertaining  to  the  individual.  As  proof  of  identity  the  requestor  will 
present  his  U.S.  Armed  Forces  Identification  Card. 


Record  access  procedures:  For  personnel  assigned  to  DCA  Field 
Activities  request  should  be  addressed  to  the  appropriate  activity 
commander  Contact  the  Assistant  to  the  Director  for  Personnel, 
Code  700,  Headquarters,  DCA  or  Commander  of  the  appropriate 
DCA  Field  Activity.  The  official  mailing  addresses  are  in  the  De- 
partment of  Defense  Directory  in  the  appendix  to  the  Defense 
Communications  Agency's  Systems  Notice  and  should  be 
referenced  by  the  requestor 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  from  the  S'VSMANAGER 

Record  source  categories:  Basic  source  of  data  is  furnished  by  the 
Department  of  Air  Force  via  Air  Force  Form  173. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.09 
System  name:  603-02  Service  Record  Card  Files 

System  location:  Pnmary  System  -  Civilian  Personnel  Division, 
Code  720;  Office  of  the  .Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

DecentralizeD  Segments  -  DCA  field  activiues  in  the  Washing- 
ton. DC,  metropolitan  area. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees or  former  civilian  employees  of  DCA  organizations. 

Categories  of  records  in  the  system:  File  contains  Standard  Form 
7,  Service  Record;  Standard  Form  7A,  Service  Record  Continua- 
tion; and  Standard  Form  7D,  Position  Identification  Strip 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Supplement  293-31.  Subchapter  S2.  The  Service  Control 
File 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  prescnbed  by 
Civil  Service  Commission  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  in  metal  and  cardboard  containers. 

Retrievabilily:  Information  is  accessed  and  retrieved  by  name  and 
organizational  location. 

Safeguards:  Recoreds  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  arc  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent  They  are 
retained  in  an  active  file  until  the  individuals  terminate  their  em 
ployment  with  DC  .A;  held  for  five  additional  years  in  an  inactive 
file  in  DCA  and  then  transferred  to  Washington  National  Records 
Center  where  they  are  held  for  an  additional  ten  years  and  sub- 
sequently destroyed. 

System  manager(si  and  address:  Pnmary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters 
DCA 

Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  from; 

Primary  Ststem  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA 

Decentrahzed  Segments  -  Civihan  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  EXT,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her  As  proof  of  identity  the  requestor  must  present  either  a 
current  IX?A  identification  badge  or  a  driver's  hense. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Daector  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington,  DC, 
metropwlilan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Du-ectory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 
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Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  ana  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  Personnel  Folder  Files 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.10 
System   name:   603-08   Annual   Classification   Maintenance   Review 
File 

System  location:  Primary  System  -  Civilian  Personnel  Division. 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel. 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington, 
dc,  mctropobtan  area. 

Categories  of  individuals  covered  by  the  system:  DCA  civilian  em- 
ployees. 

Categories  of  records  in  the  system:  File  contains  a  report  of  the 
annual  classification  maintenance  review  by  individual  employee, 
position  description  number,  position  title/series/grade 

Authority  for  maintenance  of  the  system:  Section  1310  of  the  Sup- 
plemental Appropriation  Act,  1952  as  amended  (5  USC  3101,  Note* 
Whitten  Amendment 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Civilian  Personnel  or- 
ganizations -  used  to  identify  positions  subject  to  the  annual  main- 
tenance classification  review  and  to  take  appropriate  f>osition  clas- 
sification action  for  positions  which  require  adjustments. 

Civilian  employees  and  supervisors--used  to  identify  the  need  for 
each  position  and  to  certify  the  accuracy  and  completeness  of  each 
officially  classified  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Retrieved  by  employee  name  and  position  descrip- 
tion number. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  arc  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  in  active  file  for  two  calendar  years  and  then  destroyed. 

System  manageris)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA 

Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC.  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civihan  Personnel  Division,  Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropohtan 
area. 

The  full  name  of  the  requesting  individual  wiU  be  required  to 
mine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  apphcable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  ConUct  the  Office  of 
the  AssisUnt  to  the  Director  for  Personnel,  Civilian  Personnel  Divi 
sion.  Code  720,  Headquarters,  DCA 

Decentrahzed  Segments  -  Contact  the  Civihan  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  rquestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  iititial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER.  ^ 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Personnel  Management  Information  System,  Official 
Positon  Descriptions,  civilian  employees  and  their  supervisors,  and 
civilian  personnel  employees. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.il 
System  name:  602-18  Promotion  Register  and  Record  Files 

Svstem  location:  Pnmary  System  -  Civihan  Personnel  Division, 
Code  720.  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  CommunicaUons  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

Categories  of  individuals  covered  by  the  system:  Candidates  who 
apply  for  job  vacancies  under  the  IXTA  Civiban  Ment  Promotion 
Program 

Categories  of  /-ecords  in  the  sysUm:  The  file  contains  the  Job  Op- 
portunity Announcement,  list  of  candidates,  rating  sheets,  evalua- 
tion instrument;  supervisory  appraisals;  DCA  Form  237.  Eligibility 
List;  SF  171.  Personal  QuaUfications  Statements;  DCA  Form  326, 
Applicants  Card  Record;  and  other  supporting  documenution 
generated  in  the  evaluation  of  candidates. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapter  335.  Promotion  and  Internal  Placement 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Civihan  Per- 
sonnel Office  staffs  to  prepare  and  issue  Job  Opportunity  An- 
nouncements; evaluate  candidates'  qualifications  and  develop 
promotion  certificates  in  coordination  with  promotion  panels  and 
supervisors,  notify  candidates  of  selection  or  nonselection.  monitor 
the  IX'A  Civilian  Ment  Promotion  Program,  and  to  otherwise 
complete  and  document  ment  promotion  actions. 

Used  by  supervisors  and  members  of  promotion  panels  to  evalu- 
ate candidates,  interview  candidates  and  to  notify  the  Civilian  Per- 
sonnel Office  staffs  when  selections  arc  made. 

Used  by  Department  of  Defense  and  Civil  Service  Commission 
inspectors  to  review  promotion  actions  for  compliance  with  merit 
promotion  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabilily:  information  is  accessed  and  retrieved  by  employee 
name  and  Job  Opportunity  Announcement  Number. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent  They  are 
retained  in  active  file  for  two  calendar  years  and  subsequently 
destroyed. 

System  maiiager(s)  and  address:  Pnmarv  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel.  Code  700,  Headquarters, 
Defense  Communications  Agency  Directors  of  DCA  field  activities 
in  the  Washington,  DC,  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  from: 
Primary  System  -  Office  of  the  AssisUnt  to  the  Director  for  Per- 
sonnel,   Civihan    Personnel     Division,    Code    720,     Headquarters. 
Defense  Communications  Agency 

Decentralized  Segments  -  Civihan  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington.  DC.  metropohtan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her  The 
requestor  may  visit  the  apphcable  civihan  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  dnver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civihan  Personnel  Divi- 
sion, Code  720,  Headquarters,  Defense  Communications  .Agency 

Decentrahzed  Segments  -  Contact  the  Civihan  Personnel  Office 
at  the  appropnate  DCA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  official  maihng  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appenthx  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 
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PRIVACY  ACT  ISSUANCES 


Record  toarce  caletorict:  Job  application  from  individuals,  cur- 
rent and  former  supervisory  appraisals.  Official  Personnel  Folder, 
promotion  panels  and  civilian  personnel  office  staff,  selecting  offi- 
cials. 

Sjritcmf  excmptrd  from  certaia  provbioas  of  the  act:  NONE 

K700.12 
Syrten  aane:  60:-IO  Civil  Service  Certificate  Files 

System  locatioo:  Pnmar>  System  -  Civilian  Personnel  Division. 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel. 
Headquarters.  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington. 
DC.  metropolitan  area 

Categorie*  o(  ladWtdnaU  covered  by  the  tyttem:  Applicants  who 
are  eligible  for  competitive  appointments  from  Civil  Service  Com- 
mission registers  to  positions  in  DCA  organizations. 

Categories  of  records  ia  the  syttem:  File  contains  copies  of  Stan- 
dard Form  yi.  Request  for  Certification,  Civil  Service  Commission 
Form  1844.  Certificates  of  Eligibles.  Civil  Service  Commission 
Form  2934,  Statement  of  Reasons  for  Passing  Over  and  Preference 
Eligible  and  Selecting  a  Nonpreference  EUgible,  Civil  Service  Com- 
mission Form  775.  Autbonty  to  Examine  and  Appoint  Under  Open 
Exammation.  and  related  correspondence  supporting  the  action. 

Aotborily  for  maiotcnaace  of  the  system:  Federal  Personnel 
Manual.  Chapter  332.  Recruitment  and  Selection  Through  Comp- 
tetitive  Examination. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego- 
rie«  of  users  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  regulations. 

Policies  and  practices  for  storing,  retrieving,  accening,  retaining, 
and  dbposiiig  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctiicvability:  Information  is  accessed  and  retrieved  by  position 
title  and  position  description  number. 

Safegaards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  are  maintained 

RetentloD  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  calendar  years  and  subsequently  destroyed. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
AssisUnt  to  the  Du-ector  for  Personnel,  Code  700.  Headquarters, 
DCA 

Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington.  DC.  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  from: 

Pnmary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civilian  Personnel  Division.  Code  720.  Headquarters,  DCA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
detetmine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  ConUct  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civil  Service  Commission  certificates  of 
ehgibles  and  reports  of  action  taken  on  certificates  of  eligibles. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.13 
System  name:  602-26  Retention  Register  Files  (Reduction-in-Force) 


System  location:  Primary  System  -  Civilian  Personnel  Division, 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel. 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  organizations  who  compete  during  a  ReducUon-In-Force 
(RIF);  civilian  employees  who  receive  a  RIF  notice  and  are  eligible 
for  registration  in  the  Department  of  Defense  Program  for  Stability 
of  Civilian  Employment  and  the  Civil  Service  Commission  Dis- 
placed Employee  Program  and  the  Reemployment  Priority  List. 

Categories  of  records  in  the  system:  File  contains  copies  of  Reten- 
tion Registers  and  R«ductionin-Force  Notices,  Civil  Service  Com- 
mission Displaced  Employee  Program  Registration;  Department  of 
Defense  Form  1817,  Program  for  Stability  of  CiviUan  Employment 
Registration;  Reemployment  Priority  List.  Qualifications  Appraisal. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapter  351,  Reductionin-Force 

Department  of  Defense  Directive  1400  20,  Program  for  Stability 
of  Civilian  Employment  in  the  Department  of  Defense 

Department  of  Defense  Program  for  Stability  of  Civilian  Employ- 
ment Policies,  Procedures  and  Programs  Manual,  DoD  1400  20-l-m. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  and  Department  of  Defense  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  computer  printout  of 
Retention  Registers. 

Rctrievabillty:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  screened  and  cleared  and 
whose  duties  require  them  to  be  in  the  area  where  records  are 
maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  five  years  and  subsequently  destroyed 

System  managcr(s)  and  addrefi:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700.   Headquarters 
DCA. 

Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington.  DC.  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel. Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contais  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters.  DCA 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  officia*  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  Personnel  Folder,  computer 
printout  of  retention  register,  DCA  management,  individual  em- 
ployees and  supervisors,  civihan  personnel  office  suff.  official 
portion  description.  Civil  Service  Commission.  Department  of 
D4knse. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.15 
System  name:  603-05  Chronological  Journal  Files 


FEDERAL   REGISTER,   VOL    42,    NO.    1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT  OF  DEFENSE 


>1111 


Svstem  location:  Primary  System  -  Civilian  Personnel  Division, 
C«jde  720;  Office  of  the  AssisUnt  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees or  former  civilian  employees  of  DCA  organizations  for 
whom  a  personnel  action  affecting  their  employment  with  DCA  was 
processed  within  the  last  two  calendar  years. 

Categories  o(  records  in  the  system:  File  contains  copies  of  Stan- 
dard Form  50,  Notification  of  Personnel  Action,  Standard  Form 
50A,  Notice  of  Short  Term  Employment  and  list  forms  used  in  lieu 
of  Standard  Form  50. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Supplement  239-31,  Subchapter  S3,  The  Chronological 
Journal  File 

Routine  uses  of  records  mahitained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  three-ring  binders. 
Retrievability:  InformaUon  is  accessed  and  retrieved  by  name  or 
type  of  personnel  action. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  two  calendar  years  and  subsequently  destroyed. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel.  Code  700,  Headquarters, 
DCA 

Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  metropobtan  area. 

Notification  procedure:  Information  may  be  obtained  from: 
Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civilian  Personnel  Division,  Code  720,  Headquarters,  DCA 
Decentralized  Segments  -  Civiliiin  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters,  DCA 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington,  DC, 
metropolitan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Official  Personnel  Folder  Files,  official 
position    description,    individual    employees,    supervisors    of    em- 
ployees, civilian  personnel  staff  members,  and  Civil  Service  Com- 
mission. 
Systems  exempted  from  cerUin  provisions  of  the  act:  NONE 

K700.16 
System  name:  Classification  Appeals  File 

System  locatioa:  Primary  System  -  Civilian  Personnel  Division. 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (DCA) 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington. 
DC,  metropolitan  area. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  DCA  who  appeal  a  position  classification  action  to  the 


Agency;  civilian  employees  who  appeal  a  classification  action  to 
the  Civil  Service  Commission  and  Agency  appeals  to  the  Civil  Ser- 
vice Commission. 

Categories  of  records  in  the  system:  Official  position  description 
of  the  employee  and  the  supervisor  evaluation  statements,  or- 
ganizational charts,  employee/supervisor  statements  concerrung 
completeness  and  accuracy  of  the  position  description  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual.  Chapter  511.  Classification  Under  the  General  Schedule; 
Chapter  532.  Coordinated  Federal  Wage  System 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  civilian  per- 
sonnel office  staff  to  process  classification  appeals  and  render  clas- 
sification decisions;  to  advise  employees  of  classification  decisions; 
to  submit  information  concerning  employee  and  agency  appeals  to 
the  Civil  Service  Commission;  and  as  a  reference  document  for  fu- 
ture classification  actions. 

Used  by  the  Civil  Service  Commission  to  process  classification 
appeals  and  to  notify  the  agency  and  employees  of  classification 
decisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  employee 
name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  cleared  and  whose  duties  require  them  to  be 
in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent  They  are 
destroyed  v^hen  obsolete 

System  managerfs)  and  address:  Pnmary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA. 

Decentrahzed  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  metropobtan  area. 
Notification  procedure:  Information  may  be  obtained  from: 
Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonne.  Civiban  Personnel  Division,  Code  720.  Headquarters,  DCA 

Decentralized  Segments  -  Civiban  Personnel  Offices  of  thC  ap- 
propriate DCA  field  activity  in  the  Washington.  DC.  metropobtan 
area. 

The  full  name  of  the  rquesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her  The 
requestor  may  visit  the  appbcable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the  requestor  must  present  either  a 
current  DCA  identification  badge  or  a  driver's  bcense. 

Record  access  procedures:  Pnmary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civiban  Personnel  Divi- 
sion. Code  720.  Headquarters,  DCA 

Decentrahzed  Segments  -  Contact  the  Civiban  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington.  DC. 
metropobtan  area. 

The  official  maibng  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's systems  notice  and  should  be  referenced  by  the  rquestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civiban  personnel  office  employees. 
DCA  management  officials  appellant  and  their  supervisors,  and 
Civil  Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K700.17 
System    name:    603-01    Official    Personnel    Folder    Files   (Standard 
Form  66) 
System  locatioa:   Primary  System  -  Civiban  Personnel  Division, 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters,  Defense  Communications  Agency  (IX!A) 

Decentrahzed  Segments  -  DCA  field  activities  in  the  Washington, 
DC,  metropobtan  area. 
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CitcgoriM   of   individuals   covered   by   the   system:   Civilian   em- 
ployees of  DCA  orgamzalions. 

Categories  ot  records  in  the  system:  Standard  Form  171  PersonaJ 
Quahfications  Statement  Standard  Form  172  Supplemental  Ex- 
pcnence  and  Qualifications  Statement  Standard  Form  50  Notifica- 
tion of  Personnel  Action  Standard  Form  50A  Notice  of  Short  Term 
Employment  Standard  Form  52  Request  for  Personnel  Action  Stan- 
dard Form  15  Claim  for  Veteran's  Preference  Standard  Form  51 
Request  for  Insurance  Standard  Form  176  Flection,  Declination,  or 
Waiver  of  Life  Insurance  Coverage,  FEGI.I  Standard  Form  176A 
The  Federal  Employees  Group  Life  Insurance  Program  Standard 
Form  54  Designation  of  Beneficiary,  Group  Life  Insurance  Stan- 
dard Form  61  Appomtment  Affidavits  Standard  Form  61 B  Declara- 
tion of  Appointee  Standard  Form  70  Proof  of  Residence  Standard 
Form  78  Health  Qualification  Placement  Record  Standard  Form  144 
Pnor  Federal  &  Military  Service  Standard  Form  2809  Health 
Benefits  Registration  Form  Standard  Form  2810  Notice  of  Change 
in  Health  Benefits  Enrollment  Standard  From  39  Request  for  Cer- 
tification Standard  Form  39A  Request  for  FSEE  Certification  Stan- 
dard Form  59  Request  for  Approval  of  Noncompetitive  Action 
Standard  Form  75  Request  for  Preliminary  Employment  Data  Sun- 
dard  Form  144  Statement  of  Prior  Federal  and  Military  Service 
Standard  Form  161  Executive  Inventory  Record  Standard  Form 
I61A  SF  161  Continuation  Sheet  DA  Form  2515  Payroll  Change 
Shp  Standard  Form  1126  Payroll  Change  Shp  Standard  Form  1152 
Designation  of  Beneficiary,  Unpaid  Compensation  of  Deceased 
Employee  CA1/CA-I&2  Notice  of  Injury  of  Occupational  Disease 
DA25I5  Notice  of  Within  Grade/Hay  Adjustment  WA18,  WAS 
Direct  Hire  Authonty  Optional  Form  8  Position  Description  DD 
Form  214  Armed  Forces  of  the  Umted  States  Report  of  Transfer  or 
Discharge  DD  Form  1559/1917  Employee  Career  Appraisal  (Test) 
DD  Form  1617  Transportation  Agreement  -  Overseas  Employee  DD 
Form  1618  Transportation  Agreement  -  Transfer  of  DoD  Civiban 
Employees  to  and  within  Continental  x  United  States  CSC  Form 
2800A  Protif  of  Selection  for  Career/Career  Conditional  Appoint- 
ment CSC  Form  813  Request  for  Verification  of  Mihtary  Service 
DCA  Form  89  Service  Award  Work  Sheet  &  Record  DCA  Form 
103  Notice  of  Performance  Rating  DCA  Form  104  Recommendation 
for  Outstanding  Performance  Rating  DCA  Form  222  Quality  Salary 
Increase  Recommendation  and  Approval  DCA  Form  105  Recom- 
mendation for  Performance  Award  Records  of  Training  Civil  Ser- 
vice Commission  Letters  authorizing  waivers  and  exceptions  Offi- 
cial Letters  of  Commendation  Debt  Correspondence  Official 
Disciplinary  Actions  Reduction-in-Force  Letters 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Supplement  293-31,  Subchapter  S5,  The  Official  Personnel 
Folder  File 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  usars  and  the  purposes  of  such  uses:  Used  as  prescribed  by 
Civil  Service  Commission  Regulations  and  to  provide  data  for  the 
automated  Defense  Communications  Agency  Personnel  Manage- 
ment Information  System  (PERMIS) 

Policies  and  practices  for  storing,  retrievipg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Records  are  maintained  in  Lektriever  with  combina- 
tion lock  and  are  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area  where  records  are  maintained. 

Retention  and  disposal:  Temporary  Records  -  Must  be  retained  in 
the  Official  Personnel  Folder  (left  side)  for  a  minimum  period  of 
one  year  or  until  the  eemployee  transfers  or  separates,  whichever 
occurs  first,  except  that  official  letters  of  admomshment,  warning, 
caution,  reprimand,  and  simitar  disciphnary  action  papers  may  be 
removed  at  any  time  if  it  is  decided  later  that  the  action  was  unwar- 
ranted. Otherwise,  most  temporary  records  may  remain  in  an  em- 
ployee's personnel  folder  as  long  as  he  remains  with  the  same  agen- 
cy, except  that  letters  of  caution,  warning,  admonishment,  repn- 
mand,  and  similar  disciplinary  action  papers  must  not  be  kept  in  the 
folder  longer  than  three  years,  unless  the  agency  has  received  an 
exception  from  the  Civil  Service  Commission. 

Permanent  Records  -  Personnel  action  reports  and  other  dodu- 
ments  filed  on  te  right  side  of  the  folder  are  permanent  records  and 
"travel'  with  the  employee  throughout  his  or  her  entire  Federal 
career.  Records  are  maintained  in  DCA  until  the  individuals  ter- 
minate their  employment  with  DCA  and  subsequently  are  trans- 
ferred   to    another    government    agency    or    if    the    employee    is 


separated  from  the   Federal  service  the  records  are  transferred  to 

ihe  National  Personnel  Records  Center  (Civilian).  St.  Louis,  Mis- 
souri. 

System  manager(s)  and  address:  Primary  System  -  Office  of  the 
Assislnat  to  ihe  Director  for  Personnel,  Code  700.  Headquarters. 

DCA 

Decentrahzed  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  metropolitan  area. 

Notification  procedure:  Information  may  be  obtained  fronr 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
"^onnel.  Civilian  Personnel  Division,  Code  720.  Headquarters,  DCA 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC,  metropohtan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her  The 
requestor  may  visit  the  applicable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  him 
or  her  As  prmif  of  identity  the  requestor  must  present  either  a  cur- 
rent DCA  identification  badge  or  a  driver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  Office  of 
the  Assistant  to  the  Director  for  Personnel.  Civilian  Personnel  Divi- 
sion, Code  720,  Headquarters,  DCA. 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropnate  DCA  field  activity  in  the  Washington,  DC, 
metroptilitan  area. 

The  full  name  of  the  requesting  individual  will  be  required  to 

The  official  maihng  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen 
cy's  systems  notice  and  should  be  referenced  by  the  requestor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Former  government  agencies  with 
which  the  individual  was  employed,  individual  employees,  super- 
visors of  employees,  official  personnel  actions,  military  service 
records.  Civil  Service  Commission  records,  and  information  listed 
in  the  records  category  and  civilian  personnel  staff. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

KK90.01 
System  name:  Freedom  of  Information  Act  File  (FOIA) 

System  location:  Central  -  Office  of  Civilian  Assistant  to  Chief  of 
Staff.  DCA,  Code  104.  Decentralized,-  DCA  Field  Activities  World- 
wide. • 

Categories  of  individuals  covered  by  the  system:  Persons  who 
request  information  under  FOIA. 

Categories  of  records  in  the  system:  Consists  of  (I)  pohcy  file 
which  contains  DoD  Directive  5400.7.  Availability  to  the  Public  of 
DoD  Information,  14  February  1975.  DCA  Instruction  210-225-1, 
Availability  to  the  Public  of  DCA  Information  31  March  1975; 
USAF  Regulation  12-30,  Disclosure  of  Air  Force  Records  to  the 
Public,  19  February  1975;  Department  of  Health,  Education  and 
Welfare,  Public  Information,  contained  in  Federal  Register  Vol  39. 
Number  248,  Part  II,  24  December  1974;  Commanders  Digest.  Vol 
17,  Number  8,  Freedom  of  Information  Actions,  18  February  1975; 
DoD  Directive  5400.9,  Publication  of  Proposed  and  Adopted  Regu- 
lations Affecting  the  Public,  23  December  1974;  and  DCA  Messages 
to  Field  Activities  implementing  the  FOIA.  (2)  Log  File  which  con- 
sists of  a  record  of  all  wntten  requests  for  information  under  the 
FOIA  which  have  been  processed  within  DCA  since  I  January 
1975.  (3)  Correspondence  received  in  DCA  relating  to  FOIA,  in- 
cluding repUes  thereto. 

Authority  lor  maintenance  ol  the  system:  5  U  S.C.  552,  as 
amended  by  P.  L  93-502,  Freedom  of  Information  Act. 

DoD  Directive  5400.7,  14  February  1975,  Availability  to  the 
Public  of  DoD  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  making  available  to 
the  public  the  maximum  amount  of  information  concerning  the 
operations  and  activities  of  DCA.  DCA  Management  -  to  receive, 
process,  and  respond  to  requests  for  information  under  FOIA. 
DCA  Counsel  and  Director,  DCA  -  to  review  and  deny  requests  for 
information  under  provisions  of  FOIA  and  to  forward  applicable 
correspondence  to  DoD  when  the  denial  may  be  contested  or  ap- 
pealed. 


DoD  and  Department  of  Justice  •  for  review  and  in  event  of  judi- 
cial action. 

Polldes  and  practlca  tor  ■torlng.  retrieving,  mcctada^,  retaining, 

ind  iffp^^i  Of  rccordf  in  tbc  lystcm: 
Slorifc:  The  paper  records  in  file  foldcn. 

RctricTabiUty:  Retrieved  by  the  control  number  and  the  name  of 
the  individual  who  requested  the  information. 

Safcfuarda:  Records  are  stored  in  a  locked  safe.  Records  pertain- 
ing to  policy  arc  permanent.  Corresjxjndencc  maintained  for  two 
years,  then  destroyed.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel. 

Retcntioa  and  disposal:  All  records  (except  the  Authorities  which 
are  permanent)  are  retained  by  Code  104,  Headquarters,  DCA,  for 
two  years.  Logs  are  kept  until  reference  need  expires. 

System  manager<s)  and  address:  Civilian  Assistant  to  the  Chief  of 
Staff,  Headquarters,  DCA,  Code  104,  Defense  Communications 
Agency,  Washington,  DC.  20305. 

Notification  procedure:  Requests  from  individuals  relating  to  in- 
formation from  DCA  Headquarters  or  DCA  Field  Activities  in  the 
Washington  Metropohtan  area  should  be  addressed  to  the  Civilian 
Assistant  to  the  Chief  of  Staff,  Code  104,  Headquarters,  DCA. 
Washington,  DC.  20305.  Requests  from  individuals  relating  to  in- 
formation from  IXTA  Field  Activities  outside  the  Washington 
Metropolitan  area  should  be  addressed  to  the  Commanders  of  those 
activities.  Individual  must  provide  his  full  name,  a  detailed  descrip- 
tion of  the  record  desired.  For  personal  visits,  the  individual  must 
present  proof  of  identity  to  include  full  name  and  social  security 
number  as  well  as  positive  identification,  i.e.,  such  as  driver's 
license,  etc.,  and  fully  identify  record  desired. 

Record  access  procedures:  Contact  Civilian  Assistant  to  the  Chief 
of  Staff,  Headquarters,  DCA,  Code  104.  The  mailing  address  is 
listed  in  the  organization  directory  of  the  Defense  Communications 
Agency  published  in  the  Federal  Register  and  should  be  referenced 
by  the  requester. 

Contesting  record  procedures:  The  Agencies'  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  From  individuals  concerned. 

Systems  exempted  from  certain  provisioas  ol  tbe  act:  As  specified 
by  the  requested  record  system. 

K890.02 

System  name:  Navy  Officers  Service  Record 

System  location:  Military  Personnel  Division.  Code  710, 
Headquarters,  Defense  Commurucations  Agency  (DCA) 

Categories  ol  individuals  covered  by  the  system:  Records  are  main- 
tained on  Navy  officer  personnel  presently  assigned  to  DCA  that 
are  stationed  in  the  greater  Washington  Metropolitan  area. 

Categories  of  records  in  the  system:  Records  contain  qualification 
records,  duty  status,  special  orders,  assignment  actions,  jjersonnel 
action  requests,  and  suspense  items  for  individuals  to  update  Mili- 
tary Personnel  Record  maintained  by  the  Navy  Branch,  Military 
Personnel  Division,  The  category  of  data  maintained  is:  persoiinel 
identification,  assignment  history,  classfication  history,  biographical 
data,  promotion  history  and  eligibility,  medical  profile  status  and 
military  and  civilian  education  history. 

Authority  lor  maintenance  ol  the  system:  10  U.S.  Code  601 1 

Routine  uses  ol  recortls  maintained  in  tbc  system,  including  catego- 
ries of  uaers  and  the  purposes  ol  sucta  uses:  This  collection  of  infor- 
mation is  used  to  manage  the  Navy  Personnel  System. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  diqwsing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  locked  in  filing 
cabinets. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained m  area  which  is  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  ineir  duties  require  them  to  be 
in  the  area  where  the  records  are  maintained. 

RetentioB  and  disposal:  Records  are  maintained  during  the  period 
of  assignment  of  Naval  officers  to  DCA  Headquarters  and  Field 
Activities  in  the  Washington  Metropolitan  area  and  accompany  the 
individual  officer  upon  reassignment  from  the  Agency. 

System  manaterfs)  and  address:  Assistant  to  the  Director  for  Per- 
sonnel, CodeTOb,  Headquarters,  DCA. 


NodflcatkNi  proccdiire:  Reouests  from  lodividuals  should  be  ad- 
dressed to  the  Assistant  to  the  I>ircctor  for  Personnel.  Code  700, 

Headquarters,  DCA.  The  full  name,  rank,  and  socul  secunty 

number  of  tiie  requesting  individual  will  lie  required  to  determine  if 
the  system  has  a  record  about  the  individual.  The  requester  may 
visit  the  Military   Personnel  Division,  Code  710.  Headquarters. 

E>CA  to  obtain  information  on  wbetlier  the  system  contains  records 
pertaining  to  the  individual.  As  proof  of  identity  the  requester  will 
present  hjs  US.  Armed  Forces  Identification  Card. 

Record  access  proccdorcs:  Contact  the  Assistant  to  the  Director 
for  Personnel,  Code  700  Hq,  DCA.  The  official  maibng  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  Systems  Notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  records  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Basic  sources  of  data  are  furnished  by 
the  Department  of  Navy.  When  the  officer  is  assigned  to  this  Agen- 
cy he  reports  in  with  his  records.  This  data  is  updated  and  reviewed 
by  the  officer  during  the  inprocessing  phase  for  incoming  person- 
nel. Source  documents  in  this  file  are:  NAVPERS  Forms:  601- 
8/2644/1000- 22/7720-2/60I-2/2716/552M29/5512-1/59I/3076/  1070- 
74/998/601-13/DD  Forms  1 171/528/802/803/214/214N. 

Systems  exempted  from  certain  proriskMis  of  tbe  act:  NONE 

K890.03 
System  name:  Awards  Case  History  File 

System  location:  Military  Personnel  Division.  Code  710,  Hq, 
Defense  Communications  Agency  (DCA)  Decentralized  Segment  - 
Defense  Commumcations  Operations  Center,  Allocations  and  En- 
gineering Division,  Code  N230.     * 

Categories  ol  individuals  covered  by  tbe  system:  Records  are  main- 
tained on  military  personnel  of  the  Army,  Air  Force,  Navy  and 
Marine  Corps,  assigned  to  the  Defense  Communications  Agency, 
that  have  been  recommended  for  an  award  while  assigned/received 
an  award  that  was  presented  by  the  Director/Vice  Director/or 
received  a  promotion  and  the  ceremony  was  conducted  by  the 
Director/Vice  Director. 

Categories  of  recortls  in  the  system:  Records  contain  recommenda- 
tion for  an  award,  ciution,  memorandum  and  copy  of  ceremony 
announcement  and  the  Director's  brief  sheet,  biographical  summary 
sheet  and  minutes  of  the  awards  board  meetings.  Categories  of  in- 
formation are:  Personnel  identification  and  narrative  justification 
for  an  award. 

Authority  for  maintenance  ol  the  system:  10  U.S.Code  1121. 
Routine  uses  of  recortls  maintained  in  tbe  system,  including  catego- 
ries of   users   and   the   purposes  of   such   uses:   Used   by   the    DCA 
awards  personnel  to  manage  the  awards  program  of  this  Agency. 
Department  of  the  Army  uses  to  grant  or  deny  service  awards. 
Department  of  the  Navy  uses  to  grant  or  deny  service  awards. 
Department   of   the   Air   Force   uses  to  grant  or  deny   service 
awards. 

Polidca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Records  are  stored  in  file  folders  and  locked  in  filing 
cabinets. 

Retrievability:  Information  is  accessed  and  retrieved  by  name. 
Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  their  duties  require  them  to  be 
in  the  area  where  the  records  are  maintained. 

Retcntioa  and  disposal:  Records  are  not  permanent  They  are 
destroyed  2  years  after  individual  has  departed  from  this  Agency/or 
upon  approval  of  the  award  whichever  is  later. 

System  managcr(s)  and  address:  Assistant  to  the  Director  for  Per- 
sonnel, Code  700,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Assistant  to  the  Director  for  Personnel,  Code  700, 
Hq,  DCA.  The  full  name,  rank,  and  social  security  number  of  the 
requesting  individual  will  be  required  to  determine  il  the  system  has 
a  record  about  the  individual.  The  requester  may  visit  the  Military 
Personnel  Division,  Code  710,  Hq,  DCA  to  obtain  information  on 
whether  the  system  contains  records  pertaining  to  the  mdividual. 
As  proof  of  identiy  the  requester  will  present  his  U.S.  Aimed 
Forces  ID  Card. 
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PRIVACY   ACT   ISSUANCES 


Record  access  procedures:  Contact  the  Assistant*  to  the  Director 
for  Personnel.  Code  700,  Hq.  DCA  The  official  mailing  addresses 
arc  in  the  DoD  Directory  in  the  appendix  to  the  Defense  Communi- 
cations Agency's  Systems  Notice  and  should  be  referenced  hy  the 
requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Activity/Area  Commanders,  Deput> 
Directors,  Vice  Director,  Director,  Comptroller,  Assistant  to  the 
Director  for  Administration  and  Assistant  to  the  Director  for  Per 
sonnel.  who  submit  recommendations  for  awards  on  individuals  as- 
signed to  their  activity  Source  data  dtKuments  are  DA  Form  638. 
Recommendation  for  Award  (Army),  AF  Form  642,  Recommenda- 
tion for  Decoration  (Air  Force),  NAVPFRS  Form  1650/6.  Recom 
mendation  for  Award  (Navy).  letter  recommendations  following 
the  format  prescribed  in  DCAI  220-15-39. 

Systems  exempted  from  certain  provisions  o(  the  act:  NONK 

K890  04 
System  name:  Mihtary  Personnel  Management/Assignment  Files 

System  location:  MiliUry  Personnel  Division.  Code  710. 
Headquarters.  Defense  Communications  .Agency  (DCA). 

Categories  of  individuals  covered  by  the  system:  Records  are  main- 
tained on  military  personnel  of  the  Army,  Air  Force,  Navy  and 
Marine  Corps  currently  assigned  to  the  Defense  Communications 
Agency. 

Categories  of  records  in  the  system:  Records  contain  qualification 
records,  duty  sUtus,  special  orders,  assignment  acuons,  personnel 
action  requests,  and  suspense  items  for  individuals  to  update  Mili- 
tary Personnel  Records  maintained  by  the  Military  Department's 
Personnel  Office.  The  category  of  data  maintained  is  personnel 
identification,  assignment  history  and  eligibility,  medical  profile 
status  and  military  and  civilian  education  history. 

Authority  for  maintenance  of  the  system:  10  US.  Code  3012  601 1 
8012. 

Routine  uses  of  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DCA  uses  this  informa- 
tion to  manage  the  military  personnel  assigned.  The  majority  of  the 
information  is  furnished  by  the  Military  Departments.  This  informa- 
tion is  used;  to  determine  acceptance/non-acceptance  for  assign 
ment  to  this  Agency,  to  determine  requisition  base,  to  determine 
qualifications  for  requirements  peculiar  to  the  Agency,  performance 
evaluations,  position  manning  reports,  strength  accountability,  data 
upon  which  to  base  individual  requests  for  personnel  actions,  and 
biographical  and  statistical  reports  to  top  DCA  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  in  fibng  cabinets. 

Retrievability:  Information  is  access  and  retrieved  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main 
lained  in  area  which  is  accessible  only  to  authonzed  personnel  that 
are  properly  screened,  cleared,  and  their  duties  require  them  to  be 
in  the  area  where  the  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  Tliey  are 
destroyed  upon  reassignment  from  DCA. 

System  manager(s)  and  address:  Assistant  to  the  Director  for  Per- 
tonnel.  Code  700,  Headquarters,  DCA. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Assisunt  to  the  Director  for  Personnel,  Code  700, 
Headquarters,  DCA  The  full  name,  rank,  and  social  security 
number  of  the  requesting  individual  will  be  required  to  determine  if 
the  system  has  a  record  about  the  individual  The  requester  may 
visit  the  Mihtary  Personnel  Division,  Code  710,  Hq,  DCA  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
the  individual.  As  proof  of  identity  the  requester  will  present  his 
U.S.  Armed  Forces  Identification  Card. 

Record  access  proccdnrcs:  Contact  the  Assisunt  to  the  Director 
for  Personnel,  Code  700,  Hq,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  Systems  Notice  and  should  be 
referenced  by  the  requester 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Basic  sources  of  data  are  the  Militarv 
Departments:    Army.    Air   Force   and    Navy.   Qualification    records 
furnished  when  the  individual  is  nominated  for  assignment  to  the 
Agency   The  types  of  forms  that  are  used  as  source  data  are:  Army 
DA  Form  2475-2  (Personnel  Data-SIDPKRS).  DA  Form  31  (Requesi 
and  Authonty  for  Leave).  DA  Form  2/2-1   (Qualification  Record) 
PFRSINCOM   Form    260  Officers   Record   Brief),   Special  Orders 
Air  Force  AF  Form  47  (Personnel  Secunty  Certificate),  AF  Form 
298-1  (Career  Brief  Officer),  AF  Form  1074  (Career  Bnef  Enlisted), 
AF  Form  899  (Reassignment  Orders),   AF   Form    152/988  (Leave 
Forms).  AF  Forms  2095/2096/2097/2098  (Personnel  Actions  Forms) 
Navy  Career  Bnef  Officers.  NAVPERS  1070/602  (Dependency  Ap 
plication/ Record  of  Emergency  Data),  Orders,  OPNAV  Form  5521 
420  (Certificate  of  Clearance),  NAVPERS  601-3  (Enlisted  Classifi 
cation  Record).  NAVPERS  60M  (Navy  Occupation  and  Training 
History),  NAVPERS  601-9  (Enlisted  Performance  Record).  NAV 
PERS    Form    1616/18    (Performance    Evaluation    Report):    Marine 
Corps,  Career  Brief    .Ml  services  file  letters,  messages  and  general 
corresptmdence,  DA  Form  2490  (Disposition  Form),  relative  to  the 
individuals  assigned  to  the  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K890.05 
System  name:  Overseas  Rotation  Program  Files 

System  location:  Primary  System  -  Civihan  Personnel  Division. 
Code  720;  Office  of  the  Assistant  to  the  Director  for  Personnel, 
Headquarters.  Defense  Communications  Agency  (DCA). 

Decentralized  Segments  -  DCA  field  activities  in  the  Washington, 
DC,  metropolitan  area 

Categories  of  individuals  covered  by  the  system:  Civilian  em 
ployees  of  DCA  orgamzations  in  the  Continental  United  States 
(CONUS)  assigned  to  a  position  with  a  government  organization 
outside  the  CONUS 

Categories  of  records  in  the  system:  File  contains  copies  of  Stan- 
dard Form  30,  Notification  of  Personnel  Action;  Standard  Form  55. 
Notice  of  Conversion  Pnvilege.  Group  Life  Insurance;  Standard 
Form  56.  Agency  Certification  of  Insurance  Status;  Standard  Form 
171,  Personnel  Qualifications  Statement;  Standard  Form  172,  Sup- 
plemental Experience  and  Qualifications  Statement;  Standard  Form 
2810,  Notice  of  Change  in  Health  Benefits  Enrollment,  DD  Form 
1617.  Transportation  Agreement-Overseas  Employees;  DA  Form 
2515,  Payroll  Change  Slip;  Statement  of  Agreement;  Position 
Description;  Request  for  Extension  of  Reemployment  Rights, 
General  correspondence  pertaining  to  the  overseas  assignment. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapter  301,  Overseas  Employment 

Department  of  Defense  Instruction  1404.3,  Standardized  Over- 
seas Tours  of  Duty  for  United  States  Citizens  Employees  of  the 
Department  of  Defense. 

Department  of  Defense  Instruction  1404  8,  Rotation  of  Em- 
ployees from  Foreign  Areas  and  the  Canal  Zone. 

Department  of  Defense  Directive  1400  6,  Statement  of  Personnel 
Policy  for  Civilian  Personnel  of  the  Department  of  Defense  in 
Overseas  Areas. 

Department  of  Defense  Program  for  Subility  of  Civilian  Employ- 
ment Policies,  Procedures  and  Programs  Manual,  DoD  1400.20-1-M 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  personnel 
office  staff  as  a  source  document  to  resolve  questions  concerning 
overseas  employees  who  have  reemployment  rights  to 
DCA/CONUS  activities,  to  determine  placement  nghts  and  to 
process  actions  for  the  exercise  of  reemployment  rights 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retrieved  by  name  and 
CKCupational  location. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  ijersonnel  who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them  to  be  in  the  area  where 
records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent  They  are 
retained  until  the  employee  exercises  reemployment  rights  within 
the  CONUS  and  are  subsequently  destroyed. 

System  manager($)  and  address:  Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel,  Code  700,  Headquarters, 
DCA. 
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Decentralized  Segments  -  Directors  of  DCA  field  activities  in  the 
Washington,  DC,  metropolitan  area 

Notification  procedure:  Information  may  be  obtained  from: 

Primary  System  -  Office  of  the  Assistant  to  the  Director  for  Per- 
sonnel, Civilian  Personnel  Division,  Code  720,  Headquarters.  DCA. 

Decentralized  Segments  -  Civilian  Personnel  Offices  of  the  ap- 
propriate DCA  field  activity  in  the  Washington,  DC.  metropolitan 
area. 

The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester  may  visit  the  apphcable  civilian  personnel  office  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him  or  her  As  proof  of  identity  the  requester  must  present  either  a 
current  DCA  identification  badge  or  a  dnver's  license. 

Record  access  procedures:  Primary  System  -  Contact  the  (Office  of 
the  Assistant  to  the  Director  for  Personnel,  Civilian  Personnel  Divi- 
sion, Code  720.  Headquarters,  DCA. 

Decentralized  Segments  -  Contact  the  Civilian  Personnel  Office 
at  the  appropriate  DCA  field  activity  in  the  Washington.  DC. 
metropolitan  area. 

The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Defense  Communications  Agen- 
cy's system  notice  and  should  be  referenced  by  the  requester. 

Decentralized  Segments  -  Commander,  DCA-Westem  Hemi- 
sphere, Building  6286,  Fort  Carson,  Colorado  80913;  Commander, 
Defense  Commercial  Communications  Office,  Scott  Air  Force 
Base,  lUinois  62225. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  for  the 
SYSMANAGER 

Record  source  categories:  Official  personnel  folder;  individual  em- 
ployees; personnel  office  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K890.06 
System  name:  Card  File  for  Forwarding  Mail  of  Departed  Personnel 
System  location:  Correspondence  and  Mail  Processing  Branch, 
Code  212,  Headquarters,  Defense  Communications  Agency  (DC.A). 
Decentralized  Segment  -  Defense  Communications  Engineering 
Center,  Administrative  Offices,  Code  R120. 

Categories  of  individuals  covered  by  the  system:  Records  system 
contains  the  names  of  personnel  who  have  been  reassigned  who 
had  been  receiving  their  mail  through  the  correspondence  and  Mail 
Processing  Branch.  Code  212,  Headquarters,  DCA. 

Categories  of  records  in  the  system:  Card  file  consisting  of  in- 
dividu^'s  name  and  forwarding  address  for  mail. 

Authority  for  maintenance  of  the  system:  Post  Office  Department. 
USA,  Postal  Manual,  Chapter  1,  Part  158. 

Routine  uses  al  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  personnel  of  the 
Correspondence  and  Mail  Processing  Branch,  Code  212,  Headquar- 
ters, DCA  for  forwarding  mail  to  personnel  of  Headquarters,  DCA; 
Headquarters.  National  Communications  Systenu;  and  the  Defense 
Communications  Agency  Operations  Center,  who  have  departed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  stored  in  a  card  file  box. 
Retrievability:  Information  is  accessed  and  retrieved  by  name. 
Safeguanls:  Building  employs  security  guards.  Records  are  main- 
tained in  area  which  is  alarmed  and  is  accessible  only  to  authorized 
personnel   that   are   properly    screened,   cleared,   and   their  duties 
require  them  to  be  in  the  area  where  the  records  are  maintained. 

Retention  and  disposal:  Records  are  not  permanent.  They  are 
retained  for  one  year  after  an  individual's  departure  and  are  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Administrative  Division, 
Code  210,  Headquarters.  DCA.  DecentraUzcd  Segment  -  Chief, 
Management  Services  Office,  Defense  Communications  Engineer- 
ing Center,  R120. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  Chief,  Administrative  Division,  Code  210,  Headquarters. 
DCA.  The  full  name  of  the  requesting  individual  will  be  required  to 
determine  if  the  system  contains  a  record  about  him  or  her.  The 
requester    may    visit    the    Correspondence    and    Mail    Processing 


Branch.  Code  212,  Headquarters,  DCA,  to  obtain  information  on 
whether  the  system  contains  records  pertaining  to  him  or  her  As 
proof  of  identity  the  requester  must  present  a  current  EXTA  identifi- 
cation badge  or  a  driver's  license  Decentralized  Segment  -  Chief. 
Management  Services  Office.  Defense  Communications  Engineer- 
ing Center,  R120 

Record  access  procedures:  Contact  the  Chief.  Administrative  Divi- 
sion. Code  210,  Headquarters,  DCA.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Defense  Communications  Agency's  systems  notice  and  should  be 
referenced  by  the  requester. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Names  and  addresses  of  individuals  in 
the  system  are  furnished  by  the  individuals  who  have  been  reas- 
signed who  had  been  receiving  their  mail  through  the  Correspon- 
dence and  Mail  Processing  Branch.  Code  212,  Headquarters.  DCA. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

K890.07 
System  name:  Education.  Training,  and  Career  Development  Data 
System 
System  location:  Primary  System  -  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters.  Defense  Commu- 
nications Agency  (DCA). 

Decentrabzed  Segments  -  DCA  Field  Activities 
Categories  of  individuals  covered  by  the  system:  All  miliUry  and 
civilian  personnel  currently  or  formerly  assigned  to  or  employed  by 
the  DCA. 

Categories  of  records  in  the  system:  System  contains  individual 
career  development  plans  (for  civilians  only);  education  and  train- 
ing historical  data;  applications  for  training  funded,  sponsored,  or 
arranged  by  DCA;  evaluations  (by  the  trainee)  of  education  or 
training  received;  applications  for  programs  for  which  candidates 
are  competitively  selected;  for  example  senior  miliury  service 
schools  and  other  long-term  training;  agreements  to  continue 
government  service  in  return  for  training  received;  and  supervisor 
evaluations  of  the  results  of  training  given  to  their  employees 

Authority  for  maintenance  of  tiie  system:  Federal  Personnel 
Manual,  Chapter  410  Training' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  supervisors  and 
by  training  specialists  for  career  development  planning  and  for 
determining  appropriate  training  for  individuals.  Also  used  to  deter- 
mine an  individuals  eligibility  for  training  and  to  justify  education 
and  training  courses  and  their  associated  expenditures 

Used  by  managers  in  the  DCA  and  by  training  sp«cialists  to 
determine  agency  traimng  needs  and  the  abUity  of  specific  courses 
to  satisfy  those  needs  Also  used  to  determine  results  and  accom- 
plishments of  the  DCA  traimng  programs  (often  presented  in 
statistical  form  for  this  purpwse). 

Used  by  Career  Development  Speciahsts  to  prepare  reports  of 
training  for  the  Civil  Service  Commission  and  for  DoD. 

Used  by  DCA  prix;urement  personnel  and  DCA  legal  staff  as  the 
basis  for  supporting  or  enforcing  legal  obligations,  such  as  payment 
of  tuition  and  fees,  reimbursement  of  trainee's  expenses,  contrac- 
tual obligations,  or  continued-service  agreement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  punched  cards. 
Retrievability:  Retrieved  by  name  or  SSAN 

Safeguards:  System  is  in  building  which  uses  secunty  guards  to 
control  access  to  the  building.  Only  authorized  personnel  arc  al- 
lowed access  to  the  building.  Files  are  kept  in  sundard  drawer-type 
filing  cabinets. 

Retention  and  disposal:  Individual  records  are  maintained  as  long 
as  the  individual  is  employed  by  or  assigned  to  the  DCA.  After  a 
person  leaves  the  DCA,  his/her  individual  files  are  destroyed  within 
one  year  of  the  departure. 

Consolidated  reports  may  be  maintained  for  as  long  as  five  (5) 
years  before  they  are  destroyed. 

System  manager(s)  and  address:  Assistant  to  the  Directgr  for  Per- 
sonnel, Code  700,  Hq.  DCA 
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Nodfkatioo  procedure:  Personnel  currently  assigned  to  or  em- 
ployed by  the  DCA  Headquarters  or  DCA  Field  Activities  in  the 
Washington  MclropoUlan  Area,  and  all  personnel  formerly  assigned 
to  or  employed  by  IX"A  Headquarters  or  any  DCA  Field  Activity 
may  obtain  information  from 

Assistant  to  the  Director  for  Personnel 

Defense  Communications  AgeiKy 

8lh  St.  &  South  CiHirt  House  Road 

Arlington,  Virginia  22204 
Personnel  currently  assigned  Jp  or  employed  by  DCA  Field  Ac- 
tivities outside  the  Washington  Metropolitan  Area  may  obtain  infor- 
mation from  the  commander  of  their  activity. 

Requests  for  information  must  contain  name,  SSAN.  DCA  activi- 
ty to  which  assigned,  and  dates  employed  by  or  assigned  to  DCA. 

Proof  of  identity  for  those  appearing  in  person  is  an  employee's 
ID  card,  dnvers  license,  passport,  or  similar  identification  which 
contains  both  the  name  and  a  photograph  of  the  individual.  Prix)f 
of  identity  for  individuals  not  appeanng  in  person  will  be  a  no- 
tonzed  statement  certifying  that  the  person  requesting  the  informa- 
tion has  been  identified  by  the  notary  public  by  means  of  an  em- 
ployee ID  card,  dnvers  license,  passport,  or  cither  identification 
containing  both  the  name  and  a  photograph  of  the  individual. 

Record  access  procedures:  Contact  the  Assistant  to  the  Director 
for  Personnel  for  information  concerning  access  to  individual 
records.  The  official  maihng  address  is  in  the  Department  of 
Defense  Directory,  in  the  appendix  to  the  DCA  systems  notice 

Contesting  record  procedures:  The  Agency's  mles  for  access  to 
records  and  for  contesting  contents  and  appeahng  imtial  determina- 
tions by  the  mdividual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  catef;oocs:  Data  in  this  system  is  obtained  from  in- 
dividual Official  Personnel  Folders/Files  or  is  supplied  by  the  in- 
dividual or  by  his/her  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DCA  STATION  LIST  DIRECTORY 


COLORADO 


DCAOC  SUPPORT  DIVISION 

CODE  N240 

CHEYENNE  MOUNTAIN  COMPLEX 


DISTRlCT^  OF  COLUMBIA 


COMMAND  AND  CONTROL  TECHNICAL  CENTER 

WASHINGTON  DC.  20301 

HEADQUARTERS  DEFENSE  COMMUNICATIONS  AGEN- 
CY 

WASHINGTON  DC.  20305 

NATIONAL  COMMUNICATIONS  SYSTEM/DEFENSE  COM- 
MUNICATIONS AGENCY  OPERATIONS  CENTER 

WASHINGTON  DC.  20305 

WHITE  HOUSE  COMMUNICATIONS  AGENCY 

WASHINGTON  DC.  20500 


HAWAII 


DCA  PACIFIC  AREA 
APO  SAN  FRANCISCO  96515 

DEFENSE     COMMERCIAL     COMMUNICATIONS 
PACIFIC 
APO  San  Francisco  96558 


OFFICE 


ALASKA 


ILLINOIS 


DCA  Alaskan  Field  Office 

CODE  N250 

APO  SEATTLE  98742 

DECCO  Alaska 

APO  SEatUe  98742 


DCAOC  ALLOCATION  AND  ENGINEERING  DIVISION 

CODE  N230 

STOP  850 

SCOTT  AIR  FORCE  BASE  62225 

DEFENSE  COMMERCL\L  COMMUNICATIONS  OFFICE 

SCOTT  AIR  FORCE  BASE  62225 


CALIFORNIA 


NEW  YORK 


DCA  GUAM  FIELD  OFFICE 

c/o  NAVCOMMSTA  WESTPAC  BOX  141V 

FPO  SAN  FRANCISCO  96630 

DCA  NORTHWEST  PACIFIC  REGION 

APO  SAN  FRANCISCO  96238 

DCA  KOREA  REGION 

APO  SAN  FRANCISCO  96301 

DCA  Southwest  Pacific  Region 

APO  SAN  FRANCISCO  96274  --^^^^ 

DCA  TAIWAN  FIELD  OFFICE 

BOX  241 

APO  SAN  FRANCISCO  96263 

DCA  Los  Angeles  Field  Office 

Post  Office  Box  92960  Worldwide  Postal  Center 

LOS  ANGELES  CALIFORNIA  90009 


DCA  ATHENS  FIELD  OFFICE 
APO  NEW  YORK  09223 
DCA  EUROPE  AREA 
APO  NEW  YORK  09130 
DCA  ITALY  FIELD  OFFICE 
BOX  166 

AESOUTH  NATO 
FPO  NEW  YORK  09524 
DCA  UNITED  KINGDOM  FIELD  OFFICE 
APO  NEW  YORK  09378 
DCA  WORMS  FIELD  OFFICE 
APO  NEW  YORK  09056 

DEFENSE     COMMERCIAL     COMMUNICATIONS 
EUROPE 
APO  NEW  YORK  09131 


OFFICE 
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VIRGINIA 


DEFENSE  COMMUNICATIONS  ENGINEERING  CENTER 
1860  WIEHLE  AVENUE 
RESTON  22090 


WASHINGTON 


DCA  OKINAWA  FIELD  OFFICE 

BOX  959 

FPO  SEATTLE  98773 


ADDENDUM  TO  DCA  STATION  LIST  DIRECTORY 


I 

THE  DIRECTOR,  DCA  IS  ALSO  THE  MANAGER.  NA 
TIONAL  COMMUNICATIONS  SYSTEM  (NCS),  THE  CHAIR 
MAN,  MILITARY  COMMUNICATIONS  ELECTRONICS 
BOARD  (MCEB),  AND  THE  DIRECTOR,  WORLDWIDE  MILL 
TARY  COMMAND  AND  COMMUNICATIONS  SYSTEM 
(WWMCCS)  SYSTEMS  ENGINEERING.  TO  THE  EXTENT 
THAT  THE  DIRECTOR,  DCA  PERFORMS  THESE  OTHER 
FUNCTIONS,  THE  RECORDS  SYSTEM  DESCRIBED  HEREIN 
PERTAIN  TO  AND  ARE  AVAILABLE  TO  EMPLOYEES  OF 
THESE  ORGANIZATIONS.  AND  MAY  BE  CORRECTED  BY 
MEANS  OF  THE  SAME  PROCESS  DESCRIBED  FOR  DCA 
FILES  SYSTEMS,  UNLESS  SPECIFIED  OTHERWISE 
HEREIN. 

WITH  THE  EXCEPTION  OF  PERSONNEL  RECORDS  FOR 
NAVY  OFFICERS  ASSIGNED  TO  DCA  ACTIVITIES  IN  THE 
WASHINGTON     METROPOLITAN     AREA,     THE     OFFICIAL 
MILITARY  PERSONNEL  RECORDS  OF  MILITARY  PERSON 
NEL    ASSIGNED    TO    DCA    ARE    MAINTAINED    BY    THE 
PARENT    DEPARTMENT    AND    THAT    DEPARTMENT    HAS 
THE  ONLY  COMPLETE  OFFICIAL  COPIES  OF  THE  MILITA 
RY    MEMBERS    PERSONNEL    RECORDS    FILE.    RESPONSI 
BILITY    FOR    THE   COMPLETENESS   AND   ACCURACY    OF 
THESE    FILE    IS    INVESTED    IN   THE   MILITARY   DEPART 
MENT,  WHILE  THE  DCA  COMMANDER  OR  OFFICE  CHIEF 
MAY  ASSIST  THE  MILITARY  MEMBERS  IN  OBTAINING  AC 
CESS  OR  MAKING  CORRECTIONS  ,  DCA  DOES  NOT  HAVE 
THE   AUTHORITY   EITHER  TO  GRANT  ACCESS  OR  MAKE 
CORRECTIONS    THE  DOCUMENTS  MAINTAINED  BY  DCA 
ON    MILITARY    PERSONNEL    ARE    COPIES    OF    RECORDS 
PROVIDED    BY    THE    MILITARY    DEPARTMENTS    DURING 
THE    NOMINATION    PROCESS,    COPIES    OF    PERSONNEL 
CORRESPONDENCE  GENERATED  DURING  THE  MEMBERS 
TENURE   IN   DCA,   PROMOTION  ROSTERS  FURNISHED  BY 
THE  MILITARY  DEPARTMENTS,  AND  COPIES  OF  ORDERS 
PUBLISHED  BY  THE  DEPARTMENTS.  A  FEW  DOCUMENTS 
ARE  MAINTAINED  AS  A  RESULT  OF  REQUIREMENTS  IM 
POSED    BY    THE    DEPARTMENTS    (LEAVE     FORMS     FOR 
ARMY  AND  AIR   FORCE  PERSONNEL  AND  SIDPERS   FOR 
THE  ARMY  PERSONNEL). 

IN  THE  CASE  OF  NAVY  OFFICERS  IN  THE  WASHING 
TON  AREA,  DCA  MAINTAINS  THE  NAVY  OFFICERS  SER 
VICE   RECORDS    AND   CAN   GRANT   ACCESS   AND   MAKE 
CORRECTIONS  WITHIN  THE  PURVIEW  OF  NAVPERS  15791. 
BUREAU  OF  NAVAL  PERSONNEL  MANUAL. 


DEFENSE  INTELLIGENCE  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  same  or  by  some  other  personal  identi- 
fier It  is  therefore  especially  anportant  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  persoiuJ  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blaiJcet  rouUne  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  mennLained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simphcity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repealing 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ptinent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropnate  agen- 
cy, whether  federal,  slate,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violauon  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  he  disclosed  as  a  routine  use  to  a  federal,  state  or  Ux:al  agency 
maintaimng  civil,  cnminsil  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  mainUuned  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  rcptJrting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  hcense. 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigaUons  of  the  Com- 
ponent requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975. 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  rebef  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordinauon  and 
clearance  process  as  set  forth  in  that  Circular. 


FEDERAL    REGiSTER,    VOL     42,    NO      188 — WEDNESDAY,    SEPTEMBER    28,     1977 


51118 


PRIVACY  ACT   ISSUANCES 


ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  admimstrative  au^orities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in  intema- 
tionaJ  agreements  and  arrangements  including  those  regulating  the 
statiomng  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authonties 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5.  U.S. Code,  Sections  5516,  5517,  5520,  and 
only  to  those  Sute  and  local  taxing  authonties  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  comp<inent  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
use.  2904  and  2906.  , 

( 

L  DU  0001 
System  name:  001  Employee  Performance  Appraisals 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training,  Defense  Intelligence 
.Agency 

Categories  of  individuals  covered  by  the  system:  All  DIA  civilian 
employees  who  have  an  official  performance  appraisal 

Categories  of  records  In  the  system:  File  contains  individual  an- 
nual appraisals  and  documentation  for  performance  ratings,  and 
recommendations  for  awards. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  I,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  statute  has 
been  re-codificd  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Rating  supervisor 
prepares  appraisal  and  discusses  v^th  employee  concerned 

Reviewing  official  considers  appraisal  for  programming  and 
management  purposes. 

Personnel  official  appraisal  keypunched  into  the  automated  per 
sonnel  files,  award  recommendations  reviewed  for  meeting  criteria 
or  for  advising  operating  official  on  actions  that  should  be  taken  to 
correct  performance  deficiencies;  process  performance  awards  and 
file 

Promotion  Panels,  Career  Board,  Agency  Selection  Officials  and 
Personnel  officials  use  appraisals  to  evaluate  employees  for  promo- 
tion, reassignment,  and  career  development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically. 


Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  locked  filing  cabinets  in  areas  accessible  only  to 
authonzcd  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  held  two  years  and 
destroyed. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Acencv  ATFN  SC 
(PA  1974).  Washington.  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  RiK)m  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnle  to  the  Defense  Intelligence  Agency,  ATPN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense   Intelligence  Agency,  ATTN:   SC  (PA-1974),  Washington 
DC   20301  * 

Record  source  categories:  Agency  Operating  Officials.  Rating  Of- 
ficials, Reviewing  Officials,  Civilian  Personnel  Officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0002 
System  name:  002  Reserve  Personnel  Status  (DIA  Form  266)  File 

System  location:  Civihan  Personnel  Division.  Deputy  Director  for 
Personnel,  Career  Development  and  Training.  Defense  Intelligence 
Agency 

Categories  of  individuals  covered  by  the  system:  All  current 
civilian  employees  who  are  members  of  a  military  reserve  unit. 

Categories  of  records  in  the  system:  Basic  identification  data, 
reserve  status  and  retired  military  status. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Screening  ready  reserves 
for  appropriate  military  authorities. 

Verification/documentation  of  military  service  for  use  by  mem- 
bers of  the  Personnel  Staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  card  boxes. 
Retrievability:  Records  are  filed  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
a  locked  file  cabinet. 


FEDERAL  REGISTER,   VOL.   42,    NO.    188 — WEDNESDAY,    SEPTEMBER   28,    1977 


PRIVACY  ACT   ISSUANCES 


51119 


Retention  and  disposal:  Records  are  maintained  on  current  em- 
ployees only  Upon  separation  from  the  Agency,  an  individual's 
record  is  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Riwm  3E268. 
the  Pentagon.  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATFN:  SC  (PA 
1974),  Washington,  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  imtial,  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  imtial  determina- 
tions by  the  individual  concerned  may  be  obtained  fri>m  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
D.C.  20301. 

Record  source  categories:  Employee  generated  record. 

Systems  exempted  from  ceriain  provisions  of  the  act:  None 

L  DIA  0003 
System  name:  003  Agency  checkout  file 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training,  Defense  Intelligence 
Agency 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees who  terminate  employment  with  the  Agency. 

Categories  of  records  in  the  system:  Outgoing  clearance  check  list. 

Supervisor's  Record  of  Employee  Card  containing  [jersonnel  ac- 
tions and  notes  on  an  employee. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Divi 
sion  -  Custodian.  Used  as  a  reference  source  for  verifying  the 
checkout  of  an  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispostog  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Records  are  filed  alphabetically. 

Safeguards:  Security  guards  on  duty  at  building  location.  Records 
are  maintained  in  locked  file  cabinets. 

Retentioa  and  disposal:  Records  are  retained  one  year  and  then 
destroyed. 

System  manager<s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  D.C.  20301 


NotiHcation  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  aKivc  system  manager    Individuals  desiring  records 
should  direct  inqui'-y  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E26*, 
the  Pentagon,  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaimng  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington,  DC   20301. 

Requests  to  ontain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnling.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  miUtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing p>crson's  presence 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATIN:  SC  (PA-1974),  Washington. 
DC.  20301. 

Record  source  categories:  Appropriate  Agency  offices  that  must 
be  contacted  prior  to  separation  from  the  .Agency. 

The  employee's  immediate  supervisor 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

L  DIA  0004 
System  name:  004  Reemployment  Rights  File 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Traimng.  Defense  Intelligence 
Agency 

Categories  of  individuals  covered  by  the  system:  All  former  Agen- 
cy civihan  employees  who  have  reemployment  nghts  with  Defense 
Intelligence  Agency 

Categories  of  records  in  the  system:  Reemployment  Rights 
Request  Agreement  and  Extension  documents. 

Separation  and  Employment  Personnel  Action  documents. 

Personnel  Qualifications  Records. 

Documents  of  temporary  value  which  lead  to  a  formal  personnel 
action  but  do  not  substantially  contribute  to  the  employee's  record 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1%1.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  contmumg  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  place  an  employee 
who  exercises  his/her  return  rights 

To  record  the  status  of  individuals  with  reemployment  nghts. 

Used  as  a  reference  when  updating  individual's  qualification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
a  locked  file  cabinet. 

Retention  and  disposal:  Records  are  retained  until  reemployment 
rights  are  exercised  or  expire  at  which  time  they  are  destroyed. 
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Srateflu  managcrts)  and  addresa:  Records  Management  Officer. 
Defense  (nieiligence  Agency.  Washington.  DC.  20301 

Nodflcattoa  procedure:  Requests  from  individuals  will  not  be  ad- 
dres^d  to  the  above  sysieoi  manager.  Individuals  desuring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DLA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  InteUigence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information; 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301 

Record  source  categories:  Personnel  actions  and  temporary  docu- 
ments are  initiated  by  personnel  officials  or  hne  management. 

Notification  of  appointment  and  request  for  release  letters  in- 
itiated by  the  receiving  Federal  agency 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0005 
System    name:    005    PERSONNEL    MANAGEMENT    INFORMA- 
TION SYSTEM  (PMIS) 
System     location:     Primary     System     -     Information     Systems 
Directorate,  Defense  Inielhgence  Agency 

Decentralized  Segments  -  Personnel.  Career  Development  and 
Training  Directorate.  Defense  Intelligence  Agency 

Categories  of  individuals  covered  by  the  system:  All  U.S.  citizens. 
Military  and  Civilian,  employed  in  Defense  Intelligence  Agency 
since  1968. 

Categories  ol  records  in  the  system:  Records  reflecting  current  and 
historical  employee  position  status,  service,  qualifications,  per- 
formance, training,  awards,  consideration  for  vacancies,  educa- 
tional background,  vital  statistics,  minority  group  designation 
(MGD),  and  address  data. 

Microfilm  records  contain  qualifications,  background  information 
and  an  employee  generated  statement  of  work  experience. 

Source  documents  executed  by  employees  concerning  qualifica- 
tions and/or  experience  are  maintained  by  name. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Du-ectivc  5105.21,  dated  August  1,  1%1,  Delegation  12.  Develop. 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  ilscs  of  records  maintained  in  the  system,  including  catego- 
ries 0*  users  and  the  purposes  of  such  uses:  To  facilitate  management 
of  personnel  employed  by  the  Agency,  to  aid  in  program  evalua- 
tion, and  to  respond  to  internal  or  external  requests  for  informa- 
tion. 


Civilian  Personnel  Division  -  To  screen  employees  for  vacancies 
in  the  Agency;  to  conduct  prognun  evaluation  studies;  to  generate 
statistics  used  in  internal  or  external  reports;  to  provide  address 
dau. 

Mihtary  Personnel  Division  -  To  manage  personnel;  to  determine 
manpower  requirements;  to  satisfy  reporting  requirements. 

Attaches  and  Human  Resources  Directorate  -  To  produce  an  At- 
tache directory;  to  produce  statistics  for  reports  concerning  At- 
taches. To  manage  attache  personnel  resources. 

Office  of  the  Comptroller  -  To  produce  manpower  documents  for 
line  management  and  internal  use.  Fiscal  and  Budget  purposes. 

Counterintelligence  and  Security  Division  -  To  provide  a  control 
list  of  Agency  employees. 

Service  Division  -  To  provide  location  data  concermng  agency 
employees. 

CTivil  Service  Commission  -  To  support  the  Central  Personnel 
Data  File  (CPDF).  To  provide  training  daU. 

Intelligence  Ehrectorate  -  To  support  a  man-hour  accounting 
system  used  to  manage  personnel  resources. 

Career  Development  Division  -  To  screen  employees  for  vacan- 
cies and  reassignments  throughout  the  Department  of  Defense  in 
the  field  of  career  intelligence  via  an  automated  interface  with  the 
Defense  Intelligence  Special  Career  Automated  System  (DISCAS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes, 
microfilm  and  paper  in  file  folders. 

Retricvability:  Magnetic  tape  and  microfilm  records  are  retrieved 
by  name  or  social  security  account  number.  Using  automated 
retrievel  techniques. 

Access  to  automated  records  are  indexed  by  name  and  retrieved 
manually. 

Safeguards:  Building  employs  security  guards,  magnetic  tapes  are 
stored  in  locked  vaults.  Microfilm  and  paper  records  are  stored  in 
locked  cabinets. 

Access  to  automated  records  is  limited  to  authorized  personnel 
specialists  and  computer  technicians.  A  computer  software  security 
system  is  utiUzed. 

Access  to  minority  group  designation  data  must  be  authorized  by 
the  Director  of  Equal  Employment  Opportunity  or  a  delegated 
representative. 

Retention  and  disposal:  Magnetic  tape  records  are  retained  in- 
definitely. 

Paper  source  files  are  destroyed  when  an  employee  terminates 
employment  with  the  .Agency. 

Microfilm  files  are  destroyed  upon  receipt  of  periodically 
produced  replacement  files.  Only  current  employee  records  are 
maintained  on  microfilm. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  bcense  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
Lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
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Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  "of  his  own  chotising,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974).  Washington, 
D.C.  20301. 

Record  source  categories:  Agency  management  and  personnel  offi- 
cials initiate  personnel  actions;  performance  appraisals;  awards; 
records  of  training;  letters  of  appreciation  and/or  comendation,  and 
minority  group  designation. 

Financial  and  manpower  data  is  provided  by  the  Office  of  the 
Comptroller  and  the  Finance  and  Accounting  Office.  US   Army 

Medical  data  is  provided  by  the  Civilian  Employees'  Health  Ser 
vice.  U.S.  Army.  Pentagon. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0006 
System  name:  006  DOD  Priority  Placement  and  Overseas  Employ- 
ment Programs 

System  location:  Civihan  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training,  Defense  Intelligence 
Agency 

Categories  of  individuals  covered  by  the  system:  DOD  Priority 
Placement-Any  DIA  civilian  employee  who  has  competitive  status 
and  is  subject  to  reduction-in-force  who  chooses  to  register  in  the 
program. 

DOD  Overseas  Employment-Any  DIA  civihan  employee  with 
competitive  status  who  may  wish  to  apply  for  DOD  overseas 
vacancies. 

Categories  of  records  in  the  system:  Various  DD  forms  reflecting 
personal  data  and  resume  of  experience,  changes  and  cancellations 

Machine  listing  showing  personnel  who  are  actively  in  the 
system. 

Authority  for  maintenance  of  the  system:  Department  of  l^cfense 
Directive  5105.21.  dated  August  1,  1961,  Delegation  12  Develop. 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  officials  and 
employee  construct  initial  registration  into  program  and  any 
changes,  deletions  or  cancellations  in  registration  and  forwards  to 
the  Defense  Electronics  Supply  Center. 

Centrahzed  Referral  Activity,  Defense  Electronics  Supply 
Center,  Dayton,  Ohio.  Puts  registration  data  into  the  system  for 
vacancy  referrals  within  DOD 

Any  DOD  Agency  when  resume  is  sent  for  vacancy  referral 
Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retricvability:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  filing  cabinets  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  held  two  years  and 
destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 


For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wniten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  .SC  (PA-1974),  Washington, 
DC    20301. 

Record  source  categories:  Official  Personnel  files 
Defense  Electronic  Supply  Center 

Systems  exempted  from  certain  provisions  of  the  act:  None 

LDIA  0007 
System  name:  007  Reduction  in  Force  (RIF)  Case  Files 

System  location:  Civilian  Personnel  Division.  Deputy  Director  for 
Personnel.  Career  Development  and  Training.  Defense  Intelligence 
Agency,  Washington.  DC   20301 

Categories  of  indi>iduals  covered  by  the  system:  Files  pertain  to 
employees  and  former  employees  affected  by  a  reduction  in-force 
action. 

Categories  of  records  in  the  system:  RIF  notices  to  employees 
with  supporting  documents  such  as  severance  pay  compulation  and 
retention  register  File  may  also  include  correspondence  pertaining 
to  any  RIF  appeal  with  US  Civil  Service  Commission  (USCSC)  or 
possible  court  actions. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1%1,  Delegation  12  Develop, 
eslabhsh,  and  maintain  an  active  and  continuing  Records  Manage 
ment  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  statute  has 
been  re-cixlified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Employees  of  the  per- 
sonnel office  use  this  file  during  the  execution  of  a  RIF  and  m 
responding  to  the  USCSC  in  the  event  an  appeal  is  filed  by  an  af- 
fected employee    USCSC  uses  information  to  adjudicate  appeal 

Policies  and  practices  for  storing,  retrie»ing,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  By  name 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to  em- 
ployees of  the  personnel  office  and  are  kept  in  cabinets  locked  with 
combination  locks.  The  Civilian  Personnel  Division  is  located  in  a 
building  with  secunty  guards  on  duty  24  hours  a  day 

Retention  and  disposal:  Two  years  after  last  action  -  separation, 
appeal  or  court  action,  file  is  then  destroyed. 

System  managers)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  InteUigence  Agency,  ATTN:  SC 
(PA  1974),  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanai,  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
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the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividuaJ. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  drivers  license  or  other  identity  card. 

Record  access  procedures:  Individuals  dcsinng  access  to  records 
should  wntc  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segrcgable 
portions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  Umit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974).  Washington 
DC   20301.  * 

Record  source  categories:  Official  Personnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DU  0008 
System  name:  008  Civilian  Employee  Compensation  Records 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training,  Defense  Intelligence 
.Agency 

Categories  of  individuals  covered  by  the  system:  Any  claim  for 
compensation  for  job  related,  injury  or  Ulness  submitted  by  any 
DIA  civilian  employee 

Categories  of  records  in  the  system:  File  contains  copies  of 
onginal  reports,  adjudication  questionnaires,  related  claims,  all  cor- 
respondence relating  to  the  claim,  supervisor's  report,  witness 
statements,  doctor;  reports  of  examination,  and  Department  of 
Labor  reports. 

Authority  lor  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1,  1%1,  DelegaUon  12.  Develop, 
esublish.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  suiute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  "This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tke  purposes  of  such  uses:  Civilian  employee,  wit- 
nesses to  accidents  reported,  management  and  personnel  authen- 
ticating and  processing  claims  from  employees  to  Department  of 
I-abor. 

Department  of  Labor,  Office  of  Federal  Worker's  Compensation 
Program,  the  complete  case  for  evaluation,  decision,  and  payment 
of  compensation.  Department  of  Labor  sends  employee  a  notifica- 
tion of  decision. 

Personnel  officials.  Complete  case  for  official  record  when  no 
longer  active. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  filing  cabinets  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
case  is  no  longer  active,  then  destroyed  by  burmng. 

System    manageris)   and   address:    Records    Management   Officer 
Defense  Intelligence  Agency,  Washington,  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Aecncv  ATTN-  SC 
(PA  1974),  Washington,  DC.  20301.  y.  /m  i:>.   ^v. 


Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  sutus  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  D.C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furmsh  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing persons  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency.  ATFN:  SC  (PA-1974),  .Washington. 
DC.  20301 

Record  source  categories:  Official  Personnel  files,  supervisor,  wit- 
nesses. Federal  and/or  pergonal  physicians.  Department  of  Labor, 
or  correspondence  created  regarding  case.  Department  of  I^bor 
questionnaire,  and  interim  reports  and  notification  of  decisions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0009 
System  name:  009  Guest  lecturer  File 

System  location:  Career  Intelhgence  Department,  Building  T-5, 
Defense  Intelligence  School,  Washington,  DC.  20374 

Categories  ol  individuals  covered  by  tlie  system:  All  individuals 
who  are  invited  to  be  guest  lecturers  at  any  Defense  Intelhgence 
School  Course. 

Categories  of  records  in  tlie  system:  File  contains  biographic 
sketch  on  the  individual  as  well  as  letters  of  invitation  and  ap- 
preciation. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
estabbsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Provides  students  with 
background  information  and  quahfications  of  the  guest  lecturer 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Biographic  data  consists  of  paper  files  in  a  loose  leaf 
binder.  Other  data  is  paper  files  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  for 
the  biographic  info  and  chronological  sequence  for  the  letters. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need-to- 
know  basis. 

Retention  and  disposal:  Temporary,  destroyed  when  no  longer 
required. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 
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Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  miUtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  ptertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  hcense  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  tne  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974).  Washington, 
DC.  20301. 

Record  source  categories:  Individual,  individual's  office  of  em- 
ployment. Defense  Intelhgence  School. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0010 
System  name:  010  Freedom  of  Information  Act  (FOIA)  Files 

System  location:  Reference  Library,  Central  Reference  Division, 
Directorate  for  Support,  Defense  Intelligence  School,  Washington, 
DC.  20301  and  all  directorates  in  DIA. 

Defense  Intelhgence  Agency,  Washington,  D.C.  20301^ 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  request  information  which  the  Department  of  Defense  may 
hold  on  the  individual  or  other  information  requested  by  the  in- 
dividual. 

Categories  ol  records  in  the  system:  The  individuals'  request 
letter,  DIA's  response  and  a  time  expenditure  form. 

Authority  for  maintenance  ol  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present,  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  the  FOIA  Officer  for 
a  reference  file. 

For  statistical  purposes 

General  reference  file 

Policies  and  practices  lor  storii^,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  files  in  paper  folders. 

Retrievability:  By  year  and  in  alphabetical  order  by  individuals 
last  name  within  the  calendar  year. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need-to- 
Know  basis. 

Retention  and  disposal:  Permanent  file  by  law. 

System  managers)  and  address:  Records  Management  Officer, 
Defense  Intelhgence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 


Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  deternune  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. • 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
[jorlions  thereof  must  be  made  in'wriling.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  scx;ial  security  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  m  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301. 

Record  source  categories:  Individual.  School  FOIA  Officer,  DIA 
FOIA  Officer  and  internal  offices  of  DIA  which  provide  input  for 
response 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

L  DU  0011 
System  name:  Oil  Student  Information  Files 

System  location:  Registrars  Office,  Building  T-6,  Defense  Intel- 
hgence School,  Washington,  DC   20374 

Categories  ol  individuals  covered  by  the  system:  All  students  who 
have  attended  any  course  of  instruction  at  the  School. 

Categories  ol  records  in  tlie  system:  Information  pertaining  to  per- 
son£dia,  past,  present  and  projected  assignments,  educational 
background,  academic/fitness  reports,  letters  of  course  completion 
rosters,  grades  and  academic  transcripts  if  appUcable 

Authority  lor  maintenance  ol  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(t))  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  provide  data  for 
managing  the  student  population  at  the  School  and  for  historical 
documentation 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  files  in  file  folders. 

Retrievability:  Filed  by  fiscal  year  and  broken  down  by  class 
sequence  within  that  year. 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need  to 
know  basis 

Retention  and  disposal:  Registration  cards  retained  at  School  from 
FY  69  -  FY  75,  previous  years  have  been  forwarded  to  the  National 
Records  Center.  Historical  documentation  is  retained  at  the  School 
on  a  permanent  basis. 

System  managcr(s)  and  address:  Records  Management  Officer, 
Defense  Intelhgence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  D.C.  20301. 
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Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  hirth  and  military  status  in  order  to  determine  if  the 
DIA  nas  a  record. 

Requesters  may  visit  mitially  only  the  Secretariat,  Room  5E268, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  pergonal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  write  to  ine  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  D,C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segrcgable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  Mate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  sUtement 
aulhonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Conte^ing  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATrN;  SC  (PA  1974),  Washmgton. 
DC  20301. 

Record  source  categories:  Individual,  Parent  Service,  Educational 
Institutions,  previous  employers  and  Faculty  Advisors. 

Systems  exempted  from  certain  provision.s  of  the  act:  None 

L  DtA  0012 

System  name:  012  Locator  Cards/Rosters 

System  location:  Subordinate  elements.  Defense  Intelligence 
Agency.  Washington.  DC    20301 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civdian  Personnel  assigned. 

Categories  of  records  in  the  system:  File  contains  individuals 
name,  rank/grade.  Service,  Social  Security  Number,  SI  Billet 
Number,  AFSC/MOS/NEC/or  Civ,  Duty  Phone,  Section  assigned. 
Date  of  last  ER.  Discharge  Date,  Civilian  Position  Description 
Number,  Local  Phone  Number,  Local  Address.  Marital  Status,  Per- 
maneri  .Address.  Date  of  Birth.  Place  of  Birth.  Date  reported. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  .August  1,  1961,  Delegation  12.  Develop, 
eslabbsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  To  determine  where  a 
person  is  assigned,  to  recall  to  duty  station  when  required,  and  to 
notify  next  of  km  in  case  of  accident  or  death  Records  are  main- 
tained for  administrative  processing  of  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5x8  file  box,  paper  in  folder  or  similar  system 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Records  are  maintained  in  a  area  where  only 
authonzed  personnel  are  permitted  Guards  employed  at  building. 

Retention  and  disposal:  Retained  for  up  to  six  months  after  em- 
ployee departs  agency 

S^tem  nianager($)  and  address:  Records  Management  (Hficer 
Defense  Intelligence  Agency.  Washington.  DC   20301 

Notificatioo  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 


Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known   Reauest  should  state  that 
whatever  cost  is  involved  is  acceptaole  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  s«iurce  categories:  Information  provided  by  the  individual 
upon  reporting  for  duty. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None 

I.  DIA  0013 

System  name:  013  Defense  Intelligence  Agency  Personnel  Roster 
System  location:  Directorates  and  major  staff  elements.  Defense 

Intelligence  Agency,  Washington.  DC   20301 
Categories  of  individuals  covered  by  the  system:  A  hsting  of  all 

mihlary  and  civilian  personnel  currently  assigned  to  or  employed  by 

the  Defense  IntelUgence  Agency 

Categories  of  records  in  the  system:  File  contains  individuals 
name,  grade,  component,  employment  and  assignment  date  to  the 
Defense  Intelligence  Agency,  job  senes  and  skill  coding,  place  of 
employment,  social  security  account  number  and  civilian  employees 
salary. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(h)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Defense  Intelhgence 
Agency,  Counterintelligence  and  Security  Division  -  To  provide  a 
ready  reference  to  locate  personnel  within  the  Defense  Intelligence 
Agency. 

Policies  and  prpc-tices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Round  computer  printout 
Retrievability:  Listed  alphabetically  by  individuals  last  name 

Safeguards:  Building  employs  security  guards.  Files  are  main- 
tained in  an  area  accessible  only  to  authorized  personnel  that  are 
screened,  cleared,  and  trained.  After  duty  hours  the  files  are  main- 
tained in  alarmed  locked  rooms. 

Retention  and  disposal:  Files  are  destroyed  upon  receipt  of 
replacement  volume.  They  are  destroyed  by  burning. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974).  Washington,  D.C.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 
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Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagonc  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  IndividuaJs  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  Piles  for  access  to 
records  and  for  contesting  contents  and  appealing  <nitial  determina- 
tions by  the  mdividual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  19''4),  Washington, 
DC.  20301 . 

Record  source  categories:  Defense  Intelligence  Agency  Personnel 
Division  furnishes  all  information. 

Systems  exempted  froin  certain  provisions  of  the  act:  None 

L  DIA  0014 
System  name:  014  Field  Personnel  Folder 

System  location:  Directorates  and  Major  Staff  elements.  Defense 
Intelhgence  Agency,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  sjrstem:  Military  and 
Civilian  Personnel  Records 

Categories  of  records  in  the  system:  Records  that  make  up  this  file 
are  Joint  Table  of  Distribution,  DIA  Form  209  -  Duty  Assignment 
Memorandum,     DIA     Form     61  JTD     Revision     Request     and 

Authorization,  SF  Form  52  -  Request  for  Personnel  Action,  SF 
Form  501  -  Notification  of  Personnel  Action,  DIA  Form  309  -  Su- 
pervisor's Record  of  Employee,  DIA  Form  2  -  DIA  Locator  Form, 
SO  Locator  Form.  MDW  FINW  Form  46  Test  (Rev)  1  Dec  74 
Civilian  Pay  Time  and  Attendance  Report,  MDW  FINW  Form  49  - 
Civilian  Earnings  and  Leave  Statement,  DL\  Form  300  -  Civilian 
Position  Description,  DIA  Form  165  -  DIA  Merit  Selection  Cer- 
tificate, DIA  Form  302  -  Special  Request  for  Training,  DIA  Form 
350  -  Recommendation  for  Civilian  Performance  Recognition,  DD 
Form  594-1  -  Organizational  Time  and  Attendance  Report,  DIA 
Form  345  -  High  Potential  Employee  Nomination/ AppUcation,  DIA 
Form  673  -  Employee  Career  Appraisal,  AF  Form  642  -  Recom- 
mendation for  Decoration.  NAVPERS  161111  -  Officers  Fitness 
Report,  DA  67-7  -  US  Army  Officer  Evaluation  Report.  AF  707  - 
Officer  Effectiveness  Report,  AF  909  -  Airman  Performance  Re- 
port. DIA  Form  83  -  Request  for  Nomination  of  Military  Personnel, 
DIA  Form  780  -  Off-Duty  Employment  Report,  DLA  Form  42  - 
Request  for  Irregular  Overtime,  DIA  Form  251  -  Employee  Qualifi- 
cation Record,  DIA  Form  517  -  Military  Position  Data,  DIA  Form 
68  -  Request  for  Training,  DA  Form  2515  -  Payroll  Change  SUp, 
DIA  Form  280  -  Civilian  Career  Development  Registration.  DD 
Form  1557  (Certificate  of  Clearance/ Access);  Military  Personnel 
Record;  Welcome  Letters;  Assignment  Orders;  DIA  Master 
Processing  Record  (incoming  and  outgoing);  Letters  of  Apprecia- 
tion/Commendation. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Rootiiie  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  men  and  the  parpoacs  of  such  uses:  Branch  Chiefs  •  Routine 
day  to  day  personnel  administration. 


Policies  and  practices  for  storing,  retrieving,  aoccsiiiig,  rctatotag, 
and  disposing  of  records  In  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name,  position  description  number,  JTD 
Number,  Social  Security  Number. 

Safeguards:  Files  locations  are  in  Buildings  that  employ  security 
guards.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and  have 
a  need-to-know. 

Retention  and  disposal:  These  records  are  kept  until  actjon  is 
completed/individual  departs  Defense  Intelligei>ce  Agency. 
Directorate  for  Information  Systems.  These  are  only  action  tracer 
papers.  Main  files  retained  by  offices  of  primary  interest. 

System  managcris)  and  address:  Records  Management  Officer, 
I3cfense  Intelhgence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihlary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  imUtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  hmit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  p>erson  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974),  Washington. 
DC.  20301. 

Record  source  categories:  Position  description  developed  by  first 
level  supervisors.  Employee  record  cards  maintained  by  first  level 
supervisor.  Awards,  certificates,  letters,  etc..  from  withm  and  out- 
side the  agency,  as  appropriate. 

Individual,  previous  employers,  previous  supervisors,  academic 
institutions  and  present  organization.  Mihtary  Personnel  Division 
and  incumbent's  duty  station.  Civilian  Personnel  Division 

Systems  exempted  from  certain  provisktos  of  the  act:  None 

L  DIA  OOIS 
System  name:  015  Biographical  Sketch  (Military  and  Civilian) 

System  location:  Command  Element,  Directorate  for  Estimates, 
Defense  Intelhgence  Agency,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  mihtary  of- 
ficers and  professional  civihans  assigned  and/or  detailed  to  DE. 

Categories  of  records  in  the  system:  Biographical  sketch  on  each 
mihtary  officer  and  professional  civilian. 

Authority  tor  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  1961,  Delegation  12.  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agency. 
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Routine  lUM  of  records  maintained  in  the  system,  includini;  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Maintained  as 
background  information.  The  user  is  the  Deputy  Director  for  Esti- 
mates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  loose  leaf  folder. 

Retrievability:  By  name  of  individual. 

Safeguards:  Stored  in  the  Deputy  Director  for  Fsiimates  personal 
safe.  Combination  is  available  only  to  personnel  having  a  definite 
need  to  know   Building  has  security  guards 

Retention  and  disposal:  Temporary.  Returned  to  individual  upon 
departure  from  DE. 

System  managerls)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  .Agency.  ATFN:  SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  Jias  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E2f)8, 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  app>eahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0016 
System  name:  016  Rotary  Card  File 

System  location:  Office  of  the  Director;  Office  of  the  Chief  of 
Staff,  Office  of  the  Secretary;  Office  of  the  Defense  Intelligence 
Officers;  Office  of  the  Chief,  Foreign  Liaison  Division.  Defense  In- 
telligence Agency. 

Categories  of  individuals  covered  by  the  system:  Civiban  and  mih- 
tary officials  of  the  U.S.  Government;  civihan  and  military  em- 
ployees of  following  offices:  Director;  Deputy  Director;  Chiief  of 
Staff;  Secretary,  DIA;  General  Counsel. 

Categories  of  records  in  the  system:  Cards  listing  name,  home  ad- 
dress, phone  numbers  (home  and  office);  cards  of  Government  offi- 
cials giving  title  and  address 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
DirecUve  5105.21,  dated  August  1,  1961,  Elelegation  12.  Develop, 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  EstabUshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  all  employees 


of  individual  offices  for  reference;  used  in  editing  correspondence 
to  determine  the  correct  address  of  officials  in  all  departments  of 
the  government.  Addresses  of  government  officials  are  giving  out 
by  telephone  to  DIA  employees  who  inquire  in  order  to  prepare 
correspondence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  In  rotary  card  file. 
Retrievability:  By  name. 

Safeguards:  Remains  on  desks  in  individual  offices;  all  offices  are 
either  Ux:ked  or  are  under  alarm  after  regular  work  hours. 

Retention  and  disposal:  As  long  as  needed  or  current;  cards  for 
employees  of  individual  offices  are  destroyed  when  em- 
ployeeleaves;  cards  destroyed  and  new  cards  made  when  govern- 
ment officials  change 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihlary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  inilitary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN;  SC  (PA  1974).  Washington, 
DC.  20301. 

Record  source  categories:  Individuals  covered;  offices  of  Govern- 
ment officials;  vanous  Government  pubhcations;  telephone  directo- 
ries. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0017 

System  name:  017  Personnel  Actions  (Civilian) 

System  location:  Defense  Intelligence  Agency,  Washington,  D.C. 
20301.  Copy(s)  are  mjiintained  by  Civilian  Personnel  Division, 
Directorate  for  Personnel,  Career  Development  and  Training. 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel assigned/detailed  to  DIA 

Categories  of  records  in  the  system:  SF  52  (Request  for  Personnel 
Action)  (Recruitment.  Abolish/Establish;  Promotion,  Detail,  etc.) 
SF  50.  other  personnel  action  forms,  letters,  memoranda. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
DirecUve  5105.21,  dated  August  1,  1961.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  EstabUshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  Records  are  maintained 
for  administrative  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name,  social  security  account  number,  and/or 
JTDRN  number 

Safeguards:  Records  arc  stored  in  areas  where  the  building  has 
security  guards 

Retention  and  disposal:  Temporary  Cut-off  end  of  calendar  year  - 
held  two  additional  years  and  destroyed. 

System  manager(s)  and  address:  Records  Management  (Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inuuu-y  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Riwm  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  dale  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably   segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  ton 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
E>efense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 . 

Record  source  categories:  DIA  Personnel  Office,  initiated  by  all 
offices  for  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0018 
System  name:  018  Mihtary  Personnel  Procurement,  DIA  Form  83 

System  location:  Defense  Intelligence  Agency,  Directorate  for 
Management  and  Plans.  DP;  DPI;  DP-IA;  DP-IB;  DP-2;  DP-2A; 
DP-2B;  DP-2C;  DP-2D;  DP  3;  DP-3  (USIB).  Pentagon.  Washington. 
DC.  20301 

Control  Division,  Directorate  for  Estimates,  Defense  Intelhgence 
Agency,  Washington.  DC.  20301  Copy(s)  are  maintained  by  Mihta- 
ry Personnel  Division,  Directorate  for  Personnel  Career  Develop 
ment  and  Training.  DIA. 

Categories  of  individuals  covered  by  the  system:  All  mihtary  per- 
sonnel scheduled  to  depart  DIA  within  the  next  year. 

All  potential  DIA  military  employees  under  consideration. 

Categories  of  records  in  the  system:  File  contains  correspondence, 
forms  requesting  assignment,  reassignment,  extensions. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Dirrctivc  5105.21,  dated  August  I,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 


Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Maintain  admimstrative 
control  for  tour  overlap,  timely  assignment,  continuity  of  opera 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PafMir  records  in  file  folders 

Retrievability:  Alphabetical  by  name,  social  secunty  number 
and/or  JTD  number. 

Safeguards:  Kept  in  IcKked  secunty  safes  at  night  Available  for 
use  dunng  work  day. 

Retention  and  disposal:  Records  are  kept  until  no  longer  useful 

System  managens)  and  address:  Records  Management  Officer. 
Defense  Intelligence  .Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  nol  be  ad- 
dressed to  the  aKive  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN.  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name.  stKial  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington.  DC    to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pcrtaimng  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnvcr's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  hmit. 

Requests  for  records  where  the  individual  wiU  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individuals  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974).  Washington, 
DC.  20301 

Record  source  categories:  Forms,  letters  used  by  Mihtary  Depart- 
ments, DI.A  Personnel  Office,  or  associated  personnel. 

Systems  exempted  from  certain  pro>Tsions  ol  tlie  act:  None 

I,  DIA  0019 
System  name:  019  Emergency  alert  and  recall  rosters 

System  location:  Defense  Intelligence  Agency,  (DS-6).  Washing- 
ton. DC.  20301 

Categories  of  individuals  covered  by  the  system:  Listing  of  specific 
military  and  civilian  personnel  assigned  to  Defense  Intelligence 
Agency 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  grade,  home  address  and  home  telephone  number 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  1961.  Delegation  12  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  EstabUshment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Furnishes  data  needed  to 
quickly  institute  recall  proceedings  as  needed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tite  system: 

Storage:  Paper  records  in  folders  and  vertical  index  cards 
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Rctricvability:  Files  are  maintained  alphabetically  and  chronologi- 
cally by  date  of  recall  plan. 

Safeguards:  Building  employs  security  guards.  Files  are  main- 
tained m  an  area  accessible  only  to  authorized  personnel  who  arc 
cleared,  screened,  and  trained  After  duly  hours  the  files  are  main- 
tained in  locked  safes  within  locked  rooms. 

Retcntioa  and  disposal:  Files  are  destroyed  by  burning  when  in 
dividual  IS  reassigned  i>ut  of  the  countennteUigence  and  security 
division. 

Systeoi  managerts)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency.  Washington,  D.C.  20301 

Notificatioa  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  db«.ive  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268, 
the  Pentagon,  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  pergonal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Information  is  obtained  from  rosters 
and  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0020 

System  name:  020  Joint  Table  of  Distribution 

System  location:  Directorates  and  Major  Staff  elements.  Defense 
InteUigence  Agency,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  personnel 
(military  and  civilian)  assigned. 

Categories  of  records  in  the  system:  All  personnel  (military  and 
civilian)  assigned  by  Division  and  BiUet  Number. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510521,  dated  August  1,  1%1,  Delegation  12  Develop. 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  3%(b)).  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  display 
the  detailed  distribution  of  manpower  authorizations  according  to 
their  intended  utilizalion.  The  Joint  Table  of  Distribution  contains 
authorizations  for  military  and  civilian  manpower  by  approved  posi- 
tion title,  grade.  Service,  and  other  identifying  codes  for  each  or- 
gaoizational  element  down  to  and  including  the  section  level.  Paper 
products  include  incumbency  information;  name,  occupational 
code,  job  title,  grade/rank.  Service  (if  mihtary),  date  of  initial  em- 
ployment with  the  Defense  Intelligence  Agency,  and  estimated  date 


of  departure  (if  military).  The  Joint  Table  of  Distribution  is  clas- 
sified Confidential  aDd  distribution  is  restricted  to  a  'need  to  know' 
basis.  Tlie  Joint  Table  of  Distribution  is  used  as  a  reference  and 
working  document  by  appropriate  Defense  Intelligence  Agency  per- 
sonnel in  the  management  of  Agency  manpower. 

Policies  and  practices  tor  storing,  retrieving,  acccsring,  retaining, 
and  disposing  of  records  in  tlie  system: 
Storage:  Computer  paper  printouts. 

RetricvaMlity:  Information  retrieved  by  5  digit  Joint  Table  of  Dis- 
tribution number,  office  symbol,  or  individual'sname. 

Safeguards:  Joint  Table  of  Distributions  are  stored  in  safes. 
Defense  Intelligence  Agency  personnel  have  access  on  a  'need  to 
know'  basis. 

Retention  and  disposal:  End  of  fiscal  and  calendar  year  copies  are 
retained  permanently  in  Manpower  and  Organization  Branch  (CC- 
2A).  Current  year  copies  are  retained  for  one  year  then  placed  in 
classified  bum  bags 

System  managens)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974),  Washington.  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initiail,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  Umit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Director  of  Personnel  and  Office  of  the 
Comptroller. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0021 
System  name:  021  Training  Locator  Cards 

System  location:  Resources  and  Management  Division, 
Directorate  for  Support,  Defense  Intelligence  Agency,  Washington, 
DC  20301 

Categories  of  individuals  covered  by  tlic  system:  Civilian  and  Mili- 
tary personnel  taking  a  current  training  course. 

Categories  of  records  in  the  system:  3x5  cards  containing  name 
and  other  data  related  to  training. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 
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Routine  uses  of  records  maintained  in  tlw  system.  Including  catego- 
ries of  uaers  and  tlie  purposes  of  such  uses:  Records  are  maintained 
for  administrative  processing  of  civilian  personnel  actions  Users 
are  personnel  located  in  the  Resources  and  Management  Division 
who  have  sole  responsibility  for  preparing  all  actions  relative  to 
civilian  employees.  Information  is  not  disseminated  outside  the 
division;  however  immediate  supervisors  may  review  master  files 
for  their  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlic  S3rstem: 

Storage:  3X5  cards  in  card  box 

Retricvability:  Course  Title  and  Name 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  safes  in  areas  accessible  only  to  authorized  person- 
nel that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Retained  until  employee  has  taken  course. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  InteUigence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  IntelUgence  Agency.  ATFN:  SC 
(FA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3K268, 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  InteUigence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
pwrtions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  foUowing  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  wiU  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  Ine  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (FA-1974),  Washington, 
DC.  20301 . 

Record  source  categories:  Individual  taking  training  and  the  Per- 
sonnel, Career  Development  and  Training  Directorate. 

Systems  exempted  from  certain  provisions  of  tlic  act:  None 

L  DIA  0022 
System  name:  022  Movement  of  Personnel 

System  location:  Services  Division,  Directorate  for  Support. 
Defense  InteUigence  Agency,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  AU  employees 
who  have  been  relocated  or  reassigned. 

Categories  of  records  in  the  system:  Listing  of  personnel,  assign- 
ment letters,  memoranda,  including  name,  grade,  job  title,  and  bio- 
graphic data. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1,  1961,  Delegation  12.  Develop, 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506Cb)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has* 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  supervisory  and 


management  personnel  with  employee  actions  and  historv  of  their 
personnel.  Provides  the  location,  grade,  job  senes  number,  title, 
service  and  movement  dates  of  personnel. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Bv  employee  name  and  JTDRN 

Safeguards:  Information  stored  in  locked  file  cabinets  in  area 
conlroUed  by  guards 

Retention  and  disposal:  Maintained  for  one  year,  then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Inlelligence  Agency,  A  II N:  SC 
(PA  1974).  Washington,  DC.  20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  imliaUy  only  the  Secretanal,  Room  3F;268. 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  foUowing  FuU  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  .Agency,  ATTN;  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
p<irtions  thereof  must  be  made  in  writing.  Tlie  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  Umit. 

Requests  for  records  where  the  individual  wiU  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301 

Record  source  categories:  Supervisors,  personnel  records,  rosters, 
job  descriptions,  letters,  memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0100/04 
System  name:  100/4  Personnel  File  Index 

System  location:  Foreign  Disclosure  Branch  DIA  (DS-6B)  Pen- 
tagon, Washington  DC.  20301 

Categories  of  individuals  covered  by  the  system:  AU  current  mem- 
bers of  DIA  DS-6B 

Categories  of  records  in  the  system:  File  contains  names,  rank  or 
ptisilion.  address,  phone  number,  date  of  birth,  social  security 
number,  date  assigned  to  DS-6B.  spouse's  name.  JTD  billet  number 
and  security  clearance  biUet  number 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510521.  dated  Aygust  1,  1%1,  Delegation  12  Develop. 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396(b)).  This  sUtute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DS-6B  personnel  utilize 
file  for  reference  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3  X  5  card  file 

Retrievability:  Filed  alphabetically  by  last  name  of  researcher 
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Safeguards:  Building  employs  secunty  guards,  records  are  main- 
tained m  a  security  alarmed  area  cleared  for  open  storage  of 
SECRET  matcnal 

Retention  and  disposal:  Records  are  changed  with  the  transfer  of 
assigned  perNonnel.  Outdated  files  are  destroyed. 

System  manageris)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  jjertaming  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty ifie  following:  Full  name,  dale  and  place  of  birth,  social  security 
nunlber,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  AITN:  SC  (PA 
I974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  AITN:  SC  (PA-1974),  Washington, 
DC  20.301 

Record  source  cate{>ories:  Incumbent  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0100/14 
System  name:  100/14  Office  Admimstration-Dining  Room  Passes. 

System  location:  Support  Branch  (DS-2C),  Directorate  for  Sup- 
port, Defense  Intelligence  Agency.  Washington.  DC.  20301. 

Categories    of     individuals     covered     by     the    system:     All     DIA 

General/Flag/supergrade    officials    who    have    been    issued    dining 
room  passes. 

Categories  of  records  in  the  system:  Lists,  with  related  correspon- 
dence, ai  covered  officials 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1%1.  Delegation  12.  Develop, 
estabhsh,  and  mamtain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  S.C.  3%(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  Record  purposes  for 
venficalion  of  officials  having  an  executive  dining  room  pass. 

Policies  and  practices  for  storing,  rctrioing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lists  and  correspondence  filed  in  file  folders 

Retricvability:  Manual  search  by  name 

Safeguards:  Stored  in  locked  containers  and  access  controlled  by 
secunty  guards 

Retention  and  disposal:  Each  page  is  destroyed  when  all  names 
have  been  deleted  due  to  transfer 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 


Notifkatioa  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihlary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

C:ontesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC  20301, 

Record  source  categories:  Applicants  for  dining  room  passes 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0103/01 

System    name:    103/1    Personnel    Security    and    Security    Clearance 
Status  Index 

System  location:  Defense  Intelhgence  Agency,  Counterintelligence 
and  Security  Division,  (DS-6),  Pentagon,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  Any  Defense  In- 
telligence Agency  military  personnel,  civil  service  employee,  con- 
sultant, contractor,  applicant  for  employment,  nominee  for  assign- 
ment or  personnel  belonging  to  the  Defense  Mapping  Agency, 
Defense  Nuclear  Agency,  Defense  Communications  Agency,  Office 
of  the  Secretary  of  E)efense.  Defense  Contract  Audit  Agency, 
Defense  Supply  Agency,  Joint  Chiefs  of  Staff  and  Library  of  Con- 
gress/Federal Research  Division  who  require  access  to  special  intel- 
ligence/special activities  office  information. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  account  number,  grade,  case  file  number, 
clearance  data,  and  employment  termination  date. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Fedei-al  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Defense  Intelligence 
Agency,  Counterintelligence  and  Security  Division  -  To  establish  a 
means  of  identifying  an  individual's  security  clearance  file  by  case 
file  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained  After  duty  hours  the  files 
are  maintained  in  alarmed  locked  rooms. 

Retention  and  disposal:  Files  are  permanent. 
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Snrstem  maiiager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  pro<.)f  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  Ucensc  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 . 

Record  source  categories:  Information  is  furnished  by  the  in- 
dividual's current  employer  or  mihtary  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0103/02 
System  name:   103/2  Personnel  Security  Case  Records  Retirement 
Retrieval  Index 

System  location:  Defense  Intelhgence  Agency,  Counterintelligence 
and  Security  Division,  (DS-6),  Pentagon,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  sjrstcm:  Any  Defense  In- 
telligence Agency  mihtary  personnel,  civil  service  employee,  con- 
sultant, contractor,  appUcant  for  employment,  nominee  for  assign- 
ment. Also  personnel  with  the  Office  of  the  Secretary  of  Defense, 
Joint  Chiefs  of  Staff,  Defense  Communications  Agency,  Defense 
Contract  Audit  Agency,  Library  of  Congress/Federal  Research 
Division,  Defense  Mapping  Agency,  Defense  Nuclear  Agency  and 
Defense  Supply  Agency  who  require  access  to  special  intel- 
Ugencc/special  activities  office  information. 

Categories  of  records  in  the  system:  File  contains  individual's 
name  and/or  security  investigative  case  file  number,  date  of  retire- 
ment or  date  of  retrieval  as  appropriate. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  SI05.21,  dated  August  I,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uaes  of  records  nuintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Defense  Intelhgence 
Agency,  Counterintelligence  and  Security  Division  -  To  estabhsh  a 
means  of  recording  the  retirement  of  secunty  investigative  files  to 
the  Washington  National  Records  Center  and  a  method  of  account- 
ing for  those  files  that  are  retrieved  from  the  Washington  National 
Records  Center. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  S3rstem: 

Storafc:  Bound  volumes  and  binders 


Retrievability:  Filed  by  secunty  investigative  file  number  for 
retirement  and  listed  alphabetically  by  individual's  last  name  for 
retrieval. 

Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  an  area  accessible  only  to  authorized  personnel  thai  are 
properly  screened,  cleared,  and  trained.  After  duty  hours  the  files 
arc  maintained  in  an  alarmed  locked  rtwm. 

Retention  and  disposal:  Files  are  permanent.  They  are  retained  in- 
defimldy. 

System  managens)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974).  Washington,  DC   20301 

Individuals  musl  provide  full  name,  stxrial  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  musl  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington.  D.C.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civUian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
sfiecified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntlen  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301. 

Record  source  categories:  Information  obtained  from  the  in- 
dividual's security  investigation  file 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0107 
System  name:  107  Board  of  Visitors  File  (BOV) 

System  location:  Commandant's  Office,  Building  T-6,  Defense  In- 
"lelhgence  School,  Washington,  DC.  20374 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  ever  been  a  member  of  the  Board  of  Visitors  to  the 
School. 

Categories  of  records  in  the  system:  File  contains  personalia  on 
the  individuals,  verbatum  minutes  of  the  meetings,  agendas,  letters 
of  promulgation  of  dates  of  meetings,  travel  claims  of  members, 
final  BOV  Report  of  the  meetings  as  well  as  conespondencc 
generated  by  the  recommendations  of  the  Board. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  ttte  purposes  of  such  uses:  Follow  up  on  BOV 
recommendations:  inform  the  Director,  DIA  of  the  proceedings  of 
the  Board  of  Visitors  meetings.  Additionally  the  personaha  informs 
the  Staff,  Faculty  and  Students  of  the  School  with  the  educational 
background  and  qualifications  of  the  members  of  the  BOV. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Files  in  file  folders  and  plastic  ring  bound  publica 
lions. 

Retrievability:  Filed  by  calendar  year  in  chronological  order. 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need-io- 
know  basis. 

Retention  and  disposal:  Have  been  maintained  since  the  Board  of 
Visitors  was  formed  in  1%9.  Will  be  retained  for  historical  pur- 
poses 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelhgence  Agency.  Washington.  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington.  D.C   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATFN:  SC  (PA 
1974).  Washington.  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information; 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  scKial  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  Tlie  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301. 

Record    source    categories:     Individual/s,     Defense     Intelligence 
School  and  Office  of  Kmployment  as  well  as  academic  institution. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0108/01 
System  name:  108/1  Health.  Welfare  and  Charities 

System  location:  Maintained  in  Support  Branch  (DS-2C), 
Directorate  for  Support,  Defense  Intelligence  Agency,  Washington, 
DC   20301 

Categories  of  individuals  covered  by  the  system:  All  DIA  Person- 
nel who  donate  blood. 

Categories  of  records  in  the  systemr  Cards  of  blood  donors  contain 
personal  data. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  .3%(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  US  C.  310!  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Keep  record  of  blood 
donations  and  notification  to  individuals  to  donate  blood. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  stored  in  file  in  file  cabinet. 


Retrievability:  Filed  alphabetically  by  last  name. 
Safeguards:  Cards  stored  in  box  in  cabinet  and  access  is  con- 
trolled by  security  guards. 

Retention  and  disposal:  Card  is  destroyed  when  individual  departs 
DIA. 

System  manager*  s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelhgence  Agency,  ATTN;  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATFN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  Applicant  for  blood  donor  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0108/02 
System  name:  108/2  Health.  Welfare  and  Recreation 

System  location:  Directorate  for  Support,  Defense  Intelligence 
Agency,  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  employees 
Categories  of  records  in  the  system:   Listings  of  employees  for 
various  services,  including  blood  program,  welfare  and  recreation 
sponsored  immunizations,  parties,  and  other  recreation  programs. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  supervisory  and 
management  personnel  with  copies  of  employee  actions  and  history 
of  their  personnel  as  relates  to  the  Health,  Welfare  and  Recreation 
Program  for  management  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  storage  in  file  folders 
Retrievability:  By  employee  name 

Safeguards:  Information  is  stored  in  locked  file  cabinet  in  area 

controlled  by  guards. 

Retention  and  disposal:  Maintained  for  one  year,  then  destroyed 
System  maiiager(s)  and  address:   Records  Management  Officer, 

Defense  Intelligence  Agency,  Washington,  D.C.  20301 
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Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  .SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chtwsing.  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  acce&s  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301. 

Record  source  categories:  branch  and  section  pay  clerks.  Health, 
Welfare,  and  Recreation  fund,  personnel  records,  letters,  memoran- 
da. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0116 
System  name:  1 16  Telephone  Records 

System  location:  Maintained  in  Support  Branch  (DS-2C), 
Directorate  for  Support.  Defense  Intelligence  Agency,  Washington, 
DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  DIA  personnel 

Categories  of  records  in  the  system:  DD  Form  218,  Telephone 
Directory,  Alphabetical  section  change  order 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Keep  record  of 
telephone  changes  on  individual  for  research  and  verification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders 

Retrievability:  Manual  search  by  name 

Safeguards:  Stored  in  locked  containers  and  access  controlled  by 
security  guards 

Retention  and  disposal:  Destroyed  after  6  months 

System  manager<s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  dale 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 


Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268. 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idenu- 
ty  the  following;  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC    20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  hirth.  and  social  secunty  number  of  the 
individual  concerned,  if  known  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC    20301 

Record  source  categories:  Individual  Application 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0121 
System  name:  121  Locator  Service/Postal  Directory 

System  location:  Maintained  in  Support  Branch  (DS-2C)  during 
duty  hours  and  by  DIA  Duty  Officer  after  normal  duty  hours. 
Directorate  mail  rooms  in  DIA 

Categories  of  individuals  covered  by  the  system:  All  DIA  personnel 
and  DIA  on-site  contractors 

Categories  of  records  in  the  system:  DIA  Form  2  personnel  locator 
card 

Documents  ulihzed  in  mainlaimng  a  locator  system  to  facilitate 
dehvery  of  mail  to  individuals  such  as  locator  cards  and  faculty  and 
student  rosters. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1961.  Delegation  12  Develop, 
estabhsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Estabbshment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  duly  and  home 
locator  information,  type  of  facility  badge,  passport  and  parking 
permit  information  to  sill  inquirers.  Unlisted  home  phone  numbers 
are  not  furnished  to  inquirers,  but  are  used  by  Support  Branch  for 
emergency  contact. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  Rotary  file  cabinet  , 

Index  cards  in  card  catalogue  file. 

Retrievability:  By  last  name  of  individual 

Safeguards:  Filed  in  cabinet  and  access  is  Umited  to  authorized 
personnel  and  controlled  by  building  security  guard 

Retention  and  disposal:  Records  destroyed  2  years  after  individual 
departs  DIA 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  .Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  sutus  in  order  to  determine  if  the 
DIA  has  a  record. 
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Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pcnlagonc  Washmgton.  DC.  to  obtajn  informaUon  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaimng  to  the  in 
dividuaJ. 

For  personal  visits,  the  requester  must  present  as  pro«.>f  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  dnver's  hcensc  or  other  identity  card. 

Record  accrss  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  .Agency  ATFN  SC  (PA 
1974).  Washington,  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregahle 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  iniUal.  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known   Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chixising,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The   .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974).  Washington 
DC.  20301. 

Record  source  cate);ories:  Individual  upon  assignment  to  Defense 

Intelligence  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0127 
System  name:  127  Graphic  Arts  Management  System  (GAMS) 

System  location:  System  maintained  by  Information  Systems  Of- 
fice and  Publishing  &  Graphics  Branch  Production  Controllers  and 
Section  supervisors. 

Categories  o(  individuals  covered  by  the  system:  All  employees  of 
the  Pubhshing  &  Graphics  Branch  and  Sections 

Categories  of  records  in  the  system:  Production  Assignment  and 
Control  record  that  includes  Project  Identification,  Short  Title,  Of 
fice  of  Pnmary  Interest,  Classification.  Country  Code.  Tasked  ele- 
ment. Receipt  Date.  Completion  Date,  Estimated  Completion  Man- 
hours,  Number  and  Type  of  output.  Contractor  Cost  and  Individual 
Manhours  applied  to  products,  leave  or  administrative  functions  by 
employee  identification. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1%1.  Delegation  12.  Develop, 
eslabhsh.  and  maintain  an  active  and  conUnuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  3%(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  determine 
production  workloads,  schedules,  progress  and  costs  by  Branch 
production  controllers  and  supervisors  Additionally,  supervisors 
can  use  system  to  maintain  employee  manhour  expenditures. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  computer  paper  printouts. 

Retrievabiiity:  Project  Identification,  Short  Title  or  Individual 
Identifier 

Safeguards:  Information  is  stored  in  locked  file  cabinets  and  in 
areas  controlled  by  guards 

Retention  and  disposal:  Maintained  one  year  after  completion  of 

project,  then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency  ATTN  SC 
(PA  1974).  Washington.  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record 


Requesters  may  visit  imlially  only  the  Secretariat.  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  dale  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  m  wnting  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  scK'ial  secunty  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  ch(X)sing.  must  furnish  a  wn'.en  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974).  Washington, 
DC.  20301 

Record  source  categories:  Publishing  &  Graphics  Branch  Produc- 
tion Controllers,  supervisors  and  employees 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

L  DIA  0136 
System  name:  136  Movement  of  Personnel/Travel 

System  location:  Directorates  and  Major  Staff  elements.  Defense 
Intelligence  Agency,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  DIA  travellers 
and  those  individuals  invited  by  DIA  to  travel. 

Categories  of  records  in  the  system:  Files  contain  DD  1610. 
Request  and  Aulhonzations  for  TDY  travel  of  DoD  personnel,  re- 
lated correspondence,  copy  of  Standard  Form  1169,  US  Govt. 
Transportation  Request  if  applicable,  copy  of  orders,  vouchers, 
DIA  Form  105,  Request  for  attendance  at  meetings  of  Technical, 
Scientific,  Professional  or  other  organizations;  and  SF  1 164. 

Authority  (or  maintenance  o(  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Keep  record  of  person- 
nel traveling  for  verification  and  research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Manual  search  by  name. 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
area  accessible  only  to  authorized  personnel  properly  trained. 

Retention  and  disposal:  Destroy  after  1  year. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 
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For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  tnc  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Application  and  related  forms  from  in- 
dividuals requesting  travel  authorization,  official  orders  for  TDY 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0137 

System  name:  137  Transportation  Officers  lists 

System  location:  Maintained  in  Support  Branch,  Directorate  for 
Support,  Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Individuals  ap- 
pointed as  transportation  officers  and  alternates. 

Categories  of  records  in  the  system:  Lists  of  covered  personnel 
and  related  correspondence 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1.  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(15)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  verify  appointment  of 
covered  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabiiity:  Manual  search  by  name 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroy  when  no  longer  required 

System  managerfs)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  Ucense  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 


Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 
•^  whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 

specified  limit. 

Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  slatemenl 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974).  Washington, 
DC.  20301 

Record  source  categories:  Appointment  orders. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

L  DIA  0138 
System  name:  138  Local  Transportation  Records 

System  location:  Directorates  and  Major  Staff  elements,  Defense 
Intelligence  Agency,  Washington.  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  DIA  personnel 
traveling  via  Government  aircraft/ground  transportaUon 

Categories  o(  records  in  the  system:  Copies  of  requests  by  person- 
nel amd  related  correspiindence  and  receipts  for  bus  tokens. 
Vouchers  for  travel. 

Authority  for  maintenance  of  the  .system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  1%1.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C  396(b)).  This  statute  has 
been  re-C4xlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Eslabbshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Record  purposes  and  for 
verification  and  research 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  file  folders 

Retrievabiiity:  Manual  research  by  name 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  when  no  longer  required 

System  manageris)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record.  ^ 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  informaUon  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  ihe  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  Umit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
aulhorizina  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 
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PRIVACY  ACT   ISSUANCES 


Con(«stins  record  procedures:  The  Agency's  rules  for  access  to 
records  ana  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  he  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974).  Washington, 
DC   20301 

Record  source  categories:  Applicant  letters  or  orders  directing 
travel 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

L  DIA  0139 
System  name:  139  Vehicle  Parking 

System  location:  Maintained  in  Support  Branch.  Directorate  for 
Supp«irt.  Defense  Intelligence  Agency,  Washington,  DC  20301, 
Duphcate  files  in  Major  Staff  elements. 

Catet;ories  of  individuals  covered  by  the  system:  All  DIA  Person- 
nel requinng  vehicle  parking 

Cate^sories  o(  records  In  the  svstem:  File  contains  individual's  ap- 
pLcalion  for  parking  and  related  correspondence 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  SI0S21,  dated  August  1,  'l9*il.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
FederaJ  Records  Act  of  1950  (44  U  S  C.  396(h))  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.SC  3101  and  3102 
enuiJed  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verification  of  parking 
auihon/ation.  research  and  reference 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinet 

Retrievability:  Alphabetically  by  name 

Safeguards:  Building  employs  security  guards.  Records  stored  in 
area  accessible  only  to  authorized  personnel 

Retention  and  disposal:  Destroyed  upt)n  departure  of  individual 
from  DIA 

System  managerls)  and  address:  Records  Management  Officer. 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC    20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  .Secretanat.  Room  3F268, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  prmif  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  f)erson  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA  1974),  Washington. 
DC   20301 

Record  source  categories:  .Apphcant 

Systems  exempted  from  certain  provisions  of  the  act:  None 


I    UIA  0140 
System  name:  140  Passptirts  and  Visas 

System  location:  Maintained  in  Support  Branch.  Directorate  for 
Support.  Defense  Intelligence  .Agency.  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  DI.A  personnel 
requinng  passports 

Categories  of  records  in  the  system:   File  contains  passports  and 

related  correspondence 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  510*i.21,  dated  August  I,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  S  C.  396(b))  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.SC  3101  and  3102 
entitled  Kstahlishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  .such  uses:  To  safekeep  passpt)rls 
until  needed  for  travel  and  obtain  necessary  visas  Notify  in- 
dividuals to  reapply  when  passport  expires 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinet. 

Retrievability:  .Mphabetically  by  name. 

Safeguards:  Building  employs  secunty  guard  Records  stored  in 
area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Return  to  Dept  of  State  upon  departure  of 
individual  from  DI.A 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  he  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington.  D.C    20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3H268, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  carU. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  stxrial  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  hmit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  APFN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Individual  applicant  State  Dept.  Pass- 
port Office 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0145 
System  name:  145  Individual  Identification  Records 

System  location:  Defense  Intelligence  Agency,  Counterintelligence 
and  Secunty  Division,  (DS-6).  Support  Branch  (DS-2C).  Pentagon, 
Washington.  D.C.  20301 

Office  of  the  Secretary,  Defense  Intelligence  Agency  (DIA) 
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Categories  o(  individuals  covered  by  the  system:  Documents  relat- 
ing to  the  request,  authorization,  issue,  receipt,  surrender,  and  ac- 
countability records  pertaining  to  idenlificalion  badges  for  all  per- 
sonnel authorized  access  to  Defense  Intelligence  Agency  secunty 
areas. 

Categories  of  records  in  the  system:  File  contains  individu.ars 
name,  social  security  account  number,  physical  description,  photo- 
graph, and  clearance  certification. 

Authority  for  maintenance  of  the  sysUm:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.SC.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.SC.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  (4  records  maintained  In  the  svstem.  Including  catego 
rics  ot  users  £nd  the  purposes  of  such  ases:  I'sed  to  control  issuance 
and  surrendering  of  Defense  Intelligence  Agency  .Secunty  Badges, 
for  record  and  verification 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  and  paper  records  in  file  folders. 
Retrievability:  Alphabetically  by  last  name  of  individual 
Safeguards;    Building   employs   security   guards.    Files   are    main- 
tained  in    area   accessible    only    to    authorized    personnel    that   are 
properly  screened,  cleared,  and  trained.  After  duty  hours  the  files 
are  maintained  in  a  liKked  room.  ^ 

Retention  and  disposal:   Files  arc  retained  one  year  after  the  in 
dividual   no  longer  requires  the  badge  and  are  then  destroyed  by 
burning. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  ab«.>vc  system  manager.  Individuals  desiring  records 
should  direct  inquirv  to  Defense  Intelligence  .Agency.  ATTN:  SC 
(PA  1974)    Washington.  DC.  2()W1. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  miliiary  status  in  order  ti>  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  miiially  only  the  Secretariat.  Ro<im  3K268, 
the  Pentagon,  Washinj:ton.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  n.ime,  dale  and  place  of  birth,  social  security 
numl>et.  a  ilnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
>hould  wnte  to  the  Defense  Intelligence  Agency,  ATIN:  SC  (PA 
1974).  Washington.  DC    20301. 

Requests  to  obtain  copies  of  records  or  reastinaWv  M-gregahle 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  pla^c  of  birth,  and  six:ial  secunty  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptablcup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301. 

Record   source  categories:    Information   is   furnished    by    the   in- 
dividual or  by  the  individual's  security  officer. 
Systems  exempted  from  certain  provisioos  of  the  act:  None 

L  DIA  0209 
System  name:  209  Legal  Opinions  and  Related  Documentation 

System  location:  Office  of  the  General  Coimsel.  Defense  Intel 
ligence  Agency,  The  Pentagon,  Washington,  D.C.  20301 


Categories  of  individuals  covered  by  the  system:  Files  involving 
legal  matters  on  individuals 

Categories  of  records  in  the  system:  Any  correspondence  or  legal 

documentation  relating  U>  the  individual 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
DirccUve  5105  21.  dated  August  1,  1%1.  Delegation  12  Develop, 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.SC  396(b)).  This  statute  has 
been  re-cixJified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Kstahlishment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agenc> 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (jcneral  Counsel  -  Legal 
purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Pai^cr  rec(>rds  in  file  folders. 
Retrievability:  Name. 

Safeguards:  Records  are  maintained  in  safes  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent  They  are  rcUred 
to  the  Washington  National  Records  Center  I  year  after  file 
becomes  inactive. 

System  managerls)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington.  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  aKne  system  manager.  Individuals  dcsinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name.  stKial  security  number,  date 
and  place  of  birth  and  military  sUitus  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3I;268. 
the  Pentagon.  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number    a  timer's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  I^fense  Intelligence  Agency.  .ATTN:  SC  (PA 
19741.  Washington,  DC.  20301, 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  shciuld  con 
tain  at  least  the  following  information; 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authon/mg  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence,  . 

Contesting  record  procedures:  The  Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agencv.  ATTN:  SC  (PA  1974).  Washington, 
DC   20301. 

Record  source  categories:  (^)ther  offices  within  the  Defense  Intel- 
ligence Agency  and  the  Department  of  Defense, 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0230 
System  name:  230  Orgamzation  Planning  and  Manpower 

Svstem  location:  Major  Staff  elements.  Defense  Intelligence 
Age'ncy.  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  All  employees 
(civilian  and  military)  of  the  Division 

Categories  of  records  in  the  system:  TTDRN.  Manpower  Reduc- 
tion memos,  reports,  JCS  Surveys 

Organizational  and  functional  charts,  personnel  charts  indicating 
grades   and   ratings,    manning  docunients   reflccung   the   allotment 
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(increase  or  decrease)  of  personnel  spaces  in  the  Agency,  with  re- 
lated documents 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Ehrecuve  5105  21,  dated  August  1,  1961,  Delegation  12  Develop, 
estabbsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<h)  of  the 
Federal  Records  Act  of  1950  (44  US  C  196(b))  This  statute  has 
been  rc-codified  and  the  present  citation  is  44  U  S  C  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency 

Routine  u.<«es  ot  records  maintained  in  the  system,  including;  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provides  the  location. 
grade,  job  senes  number,  title,  service,  arrival  and  departure  dates. 
strength  figures  (actual  and  authonzed)  on  divisitm  personnel  to 
rhanage  personnel  matters. 

Policies  and  practices  for  storinj;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievabihty:  Employee  name  or  JDTRN  number 

Safeguards:  Information  is  stored  in  locked  file  cabinets  in  areas 
to  which  access  is  controlled  by  guards.  Information  is  accessible 
only  to  authon/ed  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Destroyed  when  no  longer  needed. 

Sjrstem  managcrts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  IntelUgence  Agency,  ATTN:  SC 
(PA  1974).  Washington,  D.C   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3H268, 
the  Pentagon,  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaimng  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  pnxif  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATrN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information; 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  imtial,  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Comptroller  manpower  records  and  per- 
sonnel office  records. 

Sjrstcms  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0241 
System  name:  241  Administrative  Publications 

System  location:  Resources  and  Management  Division. 
Directorate  for  Support,  Defense  Intelligence  Agency,  Washington, 
DC.  20301 

Categories  of  individuals  covered  by  the  system:  Personnel  em- 
ployed by  the  Defense  Intelligence  Agency 

Categories  of  records  in  the  system:  DIA  Weekly  Information  Bul- 
letin. Contains  information  regarding  personnel  promotions,  and 
special  awards. 


Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-cixlified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  purposes.  Cir- 
culated within  the  division  Used  for  general  dissemination  of  infor- 
mation which  IS  of  interest  to  employees  of  DIA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  Chronologically 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained  They  are  secured  in  kx:ked 
combinalii)n  safes 

Retention  and  disposal:  Temporary.  Destroyed  after  one  year. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  IntelUgence  Agency,  .ATTN:  SC 
(PA  1974).  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat.  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  A  TIN:  SC  (PA 
1974).  Washington,  DC.  20.301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  wiU  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA- 1974),  Washington, 
DC.  20301 

Record  source  categories:  Information  is  obtained  from  memoran- 
dums furnished  by  various  directorates  in  DIA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0271 
System  name:  271  Investigations 

System  location:  Inspector  General's  Office,  Defense  IntelUgence 
Agency,  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mih- 
tary p)ersonnel  employed  by  the  Defense  IntelUgence  Agency  inter- 
viewed by  the  Inspector  General  in  the  course  of  making  a  formal 
investigation. 

Categories  of  records  in  the  system:  Documents  relating  to  in- 
vestigations conducted  by  personnel  of  the  Inspector  General's  Of- 
fice. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1.  1961.  Delegation  12.  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
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mcnt  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  sUtule  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  ol  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  developed 
during  an  investigation  is  used  as  a  basis  for  recommendation  for 
action  to  the  command  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Information  filed  under  the  individual's  name. 

Safeguards:  Records  arc  maintained  in  safes  in  area  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Two  years  after  transfer  of  military  per- 
sonnel and  for  the  term  of  employment  for  civiUan  personnel.  After 
these  times,  the  records  will  be  retired  to  the  Washington  National 
Records  Center. 

System  manageris)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  dcsinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATIN:  SC 
(PA  1974),  Washington.  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  dale 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat.  Rtnim  3E268. 
the  Pentagon.  Washington.  DC.  t<i  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATrN:  SC  (PA 
1974).  Washington.  DC   20301. 

Requests  to  obtain  copies  t>{  records  or  reasonably  segregable 
portions  thereof  must  he  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civiUan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATFN:  SC  (PA-1974).  Washington, 
DC.  20301 . 

Record  source  categories:  Individuals  interviewed  in  connection 
with  an  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  Restricted  to 
authorized  personnel  by  DIA  Directive  due  to  confidential  nature 
of  the  investigation.  Individual  outside  the  authorized  personnel 
may  have  acess  to  his  or  her  individual  statement  of  the  investiga- 
tion but  not  to  the  overall  file. 

L  DIA  0272 
System  name:  272  Complaints 

System  location:  Inspector  General's  Office,  Defense  IntelUgence 
Agency.  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  CiviUan  and  mili- 
tary personnel  employed  by  Defense  Intelligence  Agency  who  have 
made  a  complaint  to  the  Inspector  General  or  who  have  been  inter- 
viewed during  the  inquiry  into  a  complaint. 

Categories  of  records  in  the  system:  Documents  and  records  accu- 
mulated during  the  processing  of  complaints  made  by  or  about  an 
employee  of  DIA,  not  requiring  a  formal  investigation. 


Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1961.  Delegation  12  Develop. 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  statute  has 
been  re  codified  and  the  present  citation  is  44  U  S  C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  u.sers  and  the  purposes  of  such  ases:  Information  developed 
as  a  resuli  of  inquines  mto  complaints  is  used  as  a  basis  for  cor- 
recting the  condition  which  caused  the  complaint  as  well  as  furnish- 
ing information  upon  which  a  reply  is  made  to  the  person  register- 
ing the  complaint 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder 

Retrievability:  Information  filed  under  the  individual's  name  mak- 
mg  the  complaint. 

Safeguards:  Records  are  maintained  in  safes  in  area  accessible 
only  to  authonzed  personnel. 

Retention  and  disposal:  Two  years  after  transfer  of  military  per- 
sonnel and  upi>n  lermination  of  employment  of  civilian  personnel. 

System  managerts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  .Xgencv.  Washington.  DC.  20301 

Notificati<m  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager    Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  fuU  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  l>fense  Intelligence  .Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC    20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
p<.irtions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  fi>lIowing  information 

Reasi-inable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 
whatever  ci>si  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furmsh  a  written  statement 
aulhonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  Individuals  interviewed  in  connection 
with  the  inquiry  into  complaints. 

Systems  exempted  from  certain  provisions  ol  the  act:  Reslncted  to 
authonzed  personnel  by  DIA  Directive  due  to  confidential  nature 
of  investigation.  Individual  outside  the  authonzed  personnel  may 
have  access  to  his  or  her  individual  statement  of  the  inquiry  but  not 
to  the  overall  file. 

L  DIA  0285 
System  name:  285  Director's  Conespondence  File. 

Svstem  location:  Office  of  the  Secretary,  Defense  Intelligence 
Age'ncy,  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  employees  of  DIA 

Categories  of  records  in  the  system:  Duplicate  copies  of  cor- 
resjjondence  on  DIA  employees. 
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Authority  (or  malnteiuinc*  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  rc-codified  and  the  present  citation  is  44  U  S.C.  3101  and  3102 
entitled  Eslabhshment  of  program  of  management.  This  relates  to 
the  records  management  oof  an  agency. 

Routioe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  maintained  of  all 
correspondence  signed  by  members  of  the  Command  Element 
(Director,  Deputy  Director,  Chief  of  Staff)  of  DIA. 

l*olicies  and  practices  for  storioK,  retrieving,  accessing,  retaining, 
•od  disposing  of  records  in  the  system: 

Storage:  Maintained  for  penod  of  three  years  by  Secretary,  DIA; 
then  retired  to  WNRC  as  a  permanent  file. 

Retrievability:  By  dale  required;  otherwise,  manual  page-by -page 
search  required. 

Safeguards:  Personnel  in  immediate  office  of  the  Secretary,  DIA, 
have  access  to  Director's  Correspondence  File;  locked  in  saife  after 
regular  work  hours. 

Retention  and  disposal:  Permanently. 

System  managerls)  and  address:  Records  Management  (Jfficer. 
Defense  Intelligence  Agency,  Washington.  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DLA  has  a  record. 

Requesters  may  visit  initijilly  only  the  Secretariat.  Room  3E268. 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washmgton,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing persons  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency.  ATTN:  SC  (PA-1974),  Washington, 
DC   20301 

Record  source  categories:  Correspondence  is  prepared  by  all  ele- 
ments of  DIA 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DU  0330 
System  name:  330  Civilian  Payroll/Earnings  and  Leave  Statements 

System  location:  Directorates  and  Major  Staff  elements.  Defense 
Intelhgence  Agency,  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DIA. 

Categories  of  records  in  the  system:  Records  include  time  and  at- 
tendance; pay  and  payroll;  leave;  income  withholding  tax;  FICA 
tax;  Civil  Service  retirement  contributions;  life  and/or  health  in- 
surance; savings  bond  deductions;  special  payments  and  claims; 
unemployment  compensation;  miscellaneous  deductions  and  collec- 
tions, and  related  data. 


Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage-  «j| 
ment  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U  SC.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  records  oa 
employees  attendance  at  work  for  official  pay  and  leave  purposes. 
Schedule  leave  for  employees  to  insure  reasonable  absences  with 
permission  for  proper  functioning  of  the  office. 

Branch  Chief.  supervisors.  individuals  concerned  and 
timekeepers  may  review  to  determine  leave  status,  income  tax 
withheld.  FICA  tax.  retirement  contributions,  life  and/or  health  in- 
surance, savings  bond  deductions,  special  payment  and  claims, 
overtime  worked,  miscellaneous  deductions  and  related  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  By  employee  name 

Safeguards:  Information  stored  in  locked  cabinets  in  area  con- 
trolled by  guards 

Retention  and  disposal:  Maintained  one  year  and  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATFN:  SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  ijerson  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Coatesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  US.  Army  Mihtary  District  of  Washing- 
ton, Finance  and  Accounting  Office,  ATTN:  ANFINW-D.  For- 
restal  Building,  Washington,  DC. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0400 
System  name:  400  Production  Control  System 

System  location:  Defense  Intelligence  Agency,  Directorate  for  In- 
formation Systems,  Administrative  Division,  Washington,  DC. 
20301 

Categories  of  individuals  covered  by  the  system:  All  Military  and 
Civilian  Records  Ehrectorate  for  Information  Systems  Personnel 

Categories  of  records  in  the  system:  File  consists  of  the  following 
category    listings:    Master    File,    Projected    Departure,    Telephone 


Directory  (Alphabetic),  Telephone   Director  (Division  Sort),   Pro- 
grammer List  (Alphabetic),  and  Programmer  List  (Numeric). 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Eslabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Any  personnel  action  not 
Usled  or  covered  by  Record-Category  section  of  this  report. 

To  know  location  of  all  Directorates  for  Information  Systems 
personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  portion  is  stored  in  computer  banks  in 
Systems  Operations  Division,  Directorate  for  Information  Systems 
at  B  Building,  Arhnglon  Hall  Station.  One  complete  copy  is 
produced  and  stored  in  a  safe  by  the  Administrative  Division. 
Directorate  for  Information  Systems.  A  copy  of  the  Programmer 
List  is  produced  for  Systems  ()peraiions  Division.  A  telephone  hst- 
ing  is  produced  for  personnel  in  the  Directorate  for  Information 
Systems,  the  Administrative  Division,  the  Systems  Management 
Division,  the  Field  Systems  Division,  the  Advanced  Systems  Divi 
sion,  the  Applied  Systems  Division,  the  Systems  Operations  Divi- 
sion and  the  Systems  Security  Division.  Manual  portion  stored  in 
safes. 

Retrievability:  A  request  has  been  made  of  Systems  Operations 
Division,  Directorate  for  Information  Systems,  to  make  a  monthly 
run  for  the  Administrative  Division.  Category  hstings  that  may  be 
withdrawn  from  the  Computer  Banks  are  the  Master  File,  the  Pro- 
jected Departure,  Telephone  Directory  (Alphabetical),  Telephone 
Directory  (Division  Sort),  Programmer  Numbers  (Alphabetical),  and 
Programmer  Numbers  (Numeric).  Manual. 

Safeguards:  Documents/computer  banks  are  located  on  a  guarded 
military  post  in  a  building  guarded  by  a  civilian  guard  force  24 
hours  a  day.  This  building  has  a  fence  with  barbed  wire  around  its 
perimeter.  In  addition,  access  is  hmited  by  the  Administrative  Divi- 
sion Chief  on  a  strict  need-to-know  on  all  personnel  actions. 

Retention  and  disposal:  Information  is  deleted  from  this  file  when 
personnel  depart  the  Directorate  for  Information  Systems,  Defense 
Intelhgence  Agency. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelhgence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency,  ATTN:  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  hcense  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence.       i 


Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  IntcUigence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  Individual 

Mihtary  Personnel,  Defense  Intelligence  Agency 

Civihan  Personnel,  Defense  Intelligence  Agency 

Systems  exempted  from  certain  provisiooc  of  the  act:  None 

L  DIA  0413 
System  name:  413  Service  Record  Card  (SF-7)  File 

System  location:  Civihan  Personnel  Division.  Deputy  Director  for 
Personnel  Career  Development  and  Traimng.  Defense  Intelligence 
Agency,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  former  Agen- 
cy civihan  employees 

Categories  of  records  in  tl»e  system:  Bnef  extract  of  official  per- 
sonnel actions,  employee  status  and  service. 

Autliority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1961.  Delegation  12  Develop. 
esUbhsh.  and  maintain  an  active  and  conunuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U  S  C  3101  and  3102 
entitled  Eslabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Verification  of  employ- 
ment with  the  .Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  record  in  card  box 
Retrievability:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  locked  fihng  cabinets  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained 

Retention  and  disposal:  Records  are  retained  indefimtely 
System  manageris)  and  address:   Records   Management  Officer, 
Defense  Intelhgence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  lo  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  lo  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  dale  and  place  of  birth,  social  security 
number,  a  driver's  hcense  or  other  identity  card 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  mihury 
individual,  the  first  name,  middle  name  or  inilial.  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  accepuble  or  accepUble  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesdng  record  procedures:  The  Agency's  rules  for  access  lo 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301. 


FEDERAL  REGISTER,   VOL.    43,    NO.    1 88— WEDNESDAY,   SEPTEMBER   28,    1977 


FEDERAL   REGISTER,   VOL.    42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


7Al\l 


PRIVACY   ACT   ISSUANCES 


Record    source    categories:    Official    personnel    or    management 
records 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0414 
System  name:  414  Supervisor's  Records  of  Employees 

System  location:  Decentralized  segments  -  each  first  line  super- 
visor m  Defense  Intelligence  Agency,  Washington.  DC  20301 
Categories  of  individuals  covered  by  the  system:  Each  civilian 
Categories  of  records  in  the  system:  Form  contains  employee 
identification,  records  of  positions  held,  pay  rate,  emergency  ad- 
dress, notations  of  discussions,  social  security  number,  dates  of 
employment,  personne  actions,  training,  evaluations,  promotions 
and  other  related  data. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1,  1961.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
eatitled  Estabhshment  i>f  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Immediate  supervisor  of 
each  individual,  records  employment  progression  and  assists  in 
management  of  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folder 

Retrievability:  Filed  by  surname. 

Safeguards:  Agency  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  who  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Forwarded  to  Civilian  Personnel  Office 
when  employee  leaves  Agency. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idenu 
ty  the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  hcense  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accomparued 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the- individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  an«f  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  ohtainexl  from  the 
Defense  Intelligence  Agency,  ATTN;  SC  (PA-1974),  W^shinaton, 
DC   20301.  ^5-5^ 

Record  source  categories:  Information  furnished  by  civilian  per- 
sonnel forms,  entered  by  supervisors,  provided  by  the  Security  Of- 
fice, or  other  Federal  agencies  Provided  by  finance  office. 

Systems  exempted  (rom  certain  provisions  o(  the  act:  None 


I.  DIA  0416 

System  name:  416  Civilian  Personnel  Administrative  Records 

System  location:  Offices  of  DIA.  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  Civilian  em- 
ployees 

Categories  o(  records  in  the  system:  SF  52  Request  for  Personnel 
-Actions;  DIA  50  Notice  of  Personnel  Action;  DIA  673  Employee 
Career  Appraisal;  DIA  257  Notice  of  Completion  of  Trial  Period; 
DIA  350  Recommendation  for  Performance  Rating;  Letters  of  Ap- 
preciation; DIA  2515  Payroll  Change  Shp;  DIA  300  Position 
Descnption;  Employee  Notification  Under  Fair  Labor  Standards 
Amendments  (FLSA)  of  1974;  DD  1654  Request  and  Authorization 
for  DoD  Civilian  Permanent  Duty  Travel;  Accomplishment  of 
Forms  Memo;  DIA  309  Supervisor's  Record  of  Employee;  DD  1610 
Request  &  .Authonzation  for  TDY  of  DoD  Personnel;  Letter  Or- 
ders; SF  161  Executive  Inventory  Records;  Notice  of  Change  of 
Health  Benefits  Enrollment,  DIA  22  Security  Agreement;  Position 
Abolishment,  Offer  of  Reassignment;  Updating  of  BI  Memo;  790 
Mass  Change;  DIA  185  Incoming  Clearance  Check  List  for  Civilian 
&  Military  Personnel;  Accomplishment  of  Forms;  SA  4A  Assign- 
ment of  Enlisted  Personnel;  SF  171  Personal  (.Qualification  State- 
ment; CSC  680  US  CSC  Certificate  of  Proficiency;  SF  2801A  Ap- 
plication for  Total  Disability  Retirement;  Request  for  Advance  .Sick 
Leave;  Notice  of  Reduction-in-Force  Memo,  DIA  350  Recommen 
dation  for  Performance  Recognition;  Entitlement  to  5  Point  Veteran 
Preference  Under  PL  89  358,  Request  for  Maternity  Leave;  Medi 
cal  Statements  pertaining  to  sick  or  maternity  leave;  Application  for 
Leave;  Outgoing  Clearance  Check  List  for  Civilian  Personnel; 
Request  for  Sl/SAO  Clearance,  DD  1155  Order  for  Services,  Spe- 
cial Training;  U.S.  Dept  of  Agnculture  Graduate  School.  Informa- 
tion Records;  Exercise  of  Reemployment  Rights  &  Extension  of 
Return  Claim  for  Compensation,  DA  750  Record  of  Training;  Infor- 
mation File  Questionnaire,  Request  for  Debnefing;  DIA  22  DIA 
Secrecy  Agreement;  DIA  840  Assignment  &  Travel  Resinction;  SF 
1164  Claim  for  Reimbursement  for  Expenditures  on  Official  Busi- 
ness; Letters  of  Recommendation;  SF  57  Application  for  Federal 
Employment;  Specimen  Signatures  for  COSMIC,  NATO,  SEATO 
and  CENTO  Material;  JCS  8  Request  for  JCS  Temporary  Pass;  DA 
1727  Application,  Change,  Cancellation  for  US  Savings  Bonds, 
Off-Duty  Employment  Form,  Billet  Realignment  Memo;  Earnings 
and  Leave  Statement;  Biographical  sketch 

Authority  (or  maintenance  o(  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.SX:.  396(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  iLses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Records  are  maintained 
for  administrative  prcKessing  of  civilian  personnel  actions. 

For  use  in  order  to  have  a  record  of  requests  for  personnel  ac- 
tion on  employees.  Used  for  follow-up  with  Personnel  Office;  used 
for  employee  resignations;  used  to  request  Personnel  Office  to  lake 
recruit  action  to  fill  vacant  positions.  Review  to  determine  leave 
taken,  leave  balance,  bonds  purchased,  overtime  worked  pay  and 
deductions  from  pay  Furnishes  a  basis  for  planning  and  controlling 
work  assignments,  accounting  for  time  expenditure,  and  improving 
personnel  production. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  employee's  name 

Safeguards:  Information  is  stored  in  locked  file  cabinets  in  areas 
to  which  access  is  controlled  by  guards.  Information  is  accessible 
only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Records  are  semi-permanent,  subject  to 
frequent  administrative  change,  destroyed  when  employee  leaves 
office  permanently. 

System  manager(s)  and  address:  Records  Management  Officer, 
I>efense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 
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Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  DC.  to  obtain  infonnation  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA- 1974),  Washington, 
DC.  20301 . 

Record  source  categories:  Civilian  Personnel  Office,  PM-1,  forms 
for  requests,  approvals,  change  in  status,  correspondence,  board 
action,  administrative  notifications. 

Position  description  developed  by  first  line  supervisor.  Employee 
Career  Appraisal  developed  by  first  line  supervisor.  Awards 
developed  from  within  and  outside  the  Agency,  as  appropriate. 

U.S.  Army  Finance  Office,  timekeeper 

Systems  exempted  (rom  certain  provisions  of  the  act:  None 

L  DIA  0420/01 
System  name:  420/1  Defense  Special  Career  Automated  System 

System  location:  Resources  and  Management  Division, 
Directorate  for  Support,  Defense  IntelligeiKe  Agency,  Washington, 
DC.  20301 

Civilian  Personnel  Division,  Deputy  Director  for  Personnel, 
Career  Development,  and  Training,  Defense  Intelligence  Agency, 
Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  DIA  civdian 
employees  who  have  established  individual  development  plans,  sub- 
mitted career  appraisal  forms,  or  corresponded  with  the  Personnel 
Office. 

Categories  o(  records  in  the  system:  Correspondence  form  em- 
ployees regarding  training,  individual  development  plans,  career  ap- 
praisals, and  other  materials  directly  related  to  individual  training 
and  development. 

Authority  (or  maintenance  o(  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1%1.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Roatinc  uaes  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  officials  deter- 
mine immediate  training  objectives  and  long-term  career  goals  for 
individual  employees;  determine  past  training  objectives;  provide 
other  information  on  individuals  directly  related  to  their  training 
and  development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically. 

Safeguards:  Buildings  have  security  guards.  Records  are  main- 
tained m  locked  file  cabinet  in  training  office. 


Retention  and  disposal:  Records  arc  retained  only  for  present  em- 
ployees. Purge  and  destruction  of  records  for  past  employees  is 
conducted  penodically. 

System  managers)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .\gency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  dale 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretanat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
sf)ecified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA-1974).  Washington, 
DC.  20301. 

Record  source  categories:  Training  or  career  related  information 
initiated  by  the  individual  employee  or  his  immediate  supervisor  or 
correspondence  related  to  employees  training  such  as  grade  reports 
or  certificates  of  completion  or  memoranda  for  the  record  related 
to  individual  training  and  development. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

LDIA  0430 
System  name:  430  Complaints/Investigations 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training,  Defense  Intelligence 
Agency,  Washington,  DC.  20301 

Categories  of  Individuals  covered  by  the  sy^em:  Any  civilian  em- 
ployee or  applicant  who  has  filed  a  formal  written  EEO  complaint 

Categories  of  records  in  the  system:  File  contains  the  formal  com- 
plaint, witness  statements,  documentation  of  investigation  and 
counseling,  and  all  correspondence  generated  by  processing  of  the 
complaint/investigation. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  I>elegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Director  EEO  records 
and  monitors  the  entire  complaint/investigation,  appoints  an  in- 
vestigation officer. 

EEO  Investigation  Officer  records  all  findings  and  statements 
from  and  for  complainant,  witnesses,  representatives  and  officials 
in  and  outside  the  agency,  as  required,  to  document  the  action. 

Director  or  his  designated  representative-review  complaint  file 
and  make  decision. 

Appeals  Review  Board,  Civil  Service  Commission-review  com- 
plaint and  make  final  decision. 
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Complainant  Representative-receives  copies  of  all  documentation 
for  representation  purposes. 

Complainant-receives  complete  investigative  record  and  results. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retrievabilit]':  Filed  alphabetically 

Safeguards:  Buildmg  employs  security  guards.  Records  are  main- 
tained in  locked  filing  cabinets  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained 

Retention  and  disposal:  Records  are  retained  in  active  file,  in  ac- 
cordance with  apphcable  statute  for  seven  years  after  completion, 
then  destroyed  by  burning. 

System  manager<$)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  sVashington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  dale 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Rotim  3K268. 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth.  scKial  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  Itnown.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  accepiableup  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974).  Washington, 
DC.  20301. 

Record  source  categories:  Statements  and  dcKuments  for  com- 
plaint/investigation support  from  witnesses,  representatives,  super- 
visors and  managers,  lawyers,  doctors,  and  civil  and  federal  offi- 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0430/01 
System  name:  430/1  Employee  Grievances  and  Appeals 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development  and  Training.  Defense  Intelligence 
Agency.  Washington,  DC  20301 

Categories  of  individuals  covered  by  the  system:  .Any  formal  writ- 
ten grievance  from  any  DIA  civilian  employee 

Categories  of  records  In  the  system:  File  contains  the  civilian  em- 
ployee gnevance/appeal,  supervisor's  endorsements  and  supp<ining 
material,  the  appointment  of  the  Grievance/Appeals  Fxaminer.  the 
grievance/appeals  investigative  report  and  action  taken  as  result  of 
findings. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1.  1961.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(15)  of  the 

Federal    Records    Act   of    1Q50   (44    V  SC     396(b)).    This   statute   has 
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Routine  u.ses  of  records  maintained  In  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Civilian  employee  and 
management  officials  of  concerned  employee  maintain  a  portion  of 
the  gnevance  during  initial  priKessing. 

Personnel  Office  reviews  to  determine  validity  of  adjudication. 
Examines  investigation  for  completeness.  AccompUshes  actions  as 
directed. 

Grievance/Appeals  Fxaminers  investigates  grievance,  gathers 
supporting  data  through  review  of  regulations,  interviews  and  takes 
sworn  statements  and  recommends  action  to  be  taken 

Deputy  Director  of  the  civilian  employee  concerned  reviews  in- 
vestigation file  for  possible  resolution. 

Chief  of  Staff  -  Reviews  investigation  findings  and  recommenda- 
tions, and  determines  appropnate  action  to  be  taken. 

Civilian  employee  is  furnished  a  complete  copy  of 
grievance/appeal  after  completion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  U>cked  filing  cabinets  in  areas  accessible  ordy  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  seven 
years  after  completion,  then  destroyed. 

System  manager) s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency.  Washington.  DC    20301 

Notification  pntcedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  .Agency,  ATFN:  SC 
(PA  1974).  Washington,  D.C.  20301 

Individuals  must  provide  full  name.  s^Kial  secunty  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3K26X, 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  prtxjf  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth.  siKial  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  .Agency,  ATTN;  SC  (PA 
1974),  Washington.  D.C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  The  request  shtmid  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
intlividual.  the  first  name,  middle  name  or  initial,  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  accepiableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  jjerson  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  -Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  .Agency.  ATfN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Agency  management  and  personnel  offi- 
cials; Gnevance/.Appeals  Examiner 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0435 
System  name:  435  DIA  Awards  Files 

System  location:  Primary  System— Military  Personnel  Division. 
Personnel.  Career  Development  and  Training  Directorate.  Defense 
Intelligence  Agency.  Other  DIA  Offices. 

Retired  Segment-Washington  National  Record  Center.  General 

Services  .Administration. 

Ciirfiono  01  infliTifluiii  coKrni  Dy  iiit  lyMin:  rcrwnncl  wtio 

are    recommentJed    for    a    decoration    or    aA^ard    wKile    assigned    tt>    the 

Defense  InieUigence  Agency. 
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Catecorics  of  records  In  the  system:  Original  recommendation, 
original  letter  order,  record  of  board  action  and  citation  when 
required. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1%1,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage 
ment  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  19.";0  (44  U  SC  396(b)).  'Ch>'>  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Establishment  of  program  ofmanagement  This  relates  to 
the  records  management  of  an  agencv 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Personnel  Division-To 
administratively  control  and  process  the  recommendation,  to 
prepare  award  elements  for  approved  recommendations,  to  prepare 
statistical  data  when  required,  to  maintain  bt)ard  results 

DIA  .Awards  Boaid-  To  evaluate  and  make  a  decisinn  regarding 
each  rccommendatu>n 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Alphabetically  by  last  name. 

Safeguards:  Huilding  employs  secunty  guards.  Records  are  main- 
tained in  metal  file  cabinets  that  are  locked  when  not  in  use  and  are 
accessible  only  to  auihon/ed  personnel 

Retention  and  disposal:   Record  file   is  cutoff  annually,  retained 
for  one  year  and  retired  lo  the  Washington  National  Record  Center 
System    manager(s)   and    addrevs:    Records    Managemcnl    Officer, 
I">cfense  Intelligence  Agency.  Washington.  D  C.  20301 

Notification  procedure:  Requests  fiom  individuals  will  not  be  ad- 
dressed to  the  ;ib<n>-  s\stem  niunaper  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  AITN:  SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Rt)oni  3E26X. 
the  Pentagon.  W;ishington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  .\gency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  rcqucstei  must  present  as  proof  of  identi- 
ty the  following:  I  nil  name,  date  and  place  of  binh,  social  -.cciiiity 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  •\TrN-  SC  (PA 
1974),  Washington    DC    20301 

Requests  to  obtain  copies  of  records  or  reason. ihly  segregable 
portions  therciif  must  be  made  in  writing  The  request  should  con- 
lain  at  least  the  following  information; 

Reasi>n.ihlc  identification  of  the  desired  civilian  or  iiiililary 
individual,  the  fust  name,  middle  n.imc  or  initial,  surname, 
date  and  pl.ice  of  birth,  and  social  sccuritv  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
vkhatevei  cost  is  involved  is  acceptable  or  accepiableup  to  a 
specified  limit 
Requests  for  lecords  where  the  individual  will  he  accompanied 
by  a  person  of  his  own  chtH)sing,  must  furnish  a  wrillen  statement 
.iuthon/ing  discussion  of  the  individual  s  iccord  in  the  accompany- 
ing person '^  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
lecords  and  for  contesting  contents  ,nnd  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
Defense  Intelligence  Agency,  AFFN:  SC  (PA  I9'"4).  Washington, 
DC   20301, 

Record  source  categories:  Personnel  data  extracted  from  person- 
nel records 

Personal  account  of  the  deed  or  event  witnessed  by  the  in- 
dividual originating  the  recommendation. 

Systenis  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0436 
System  name:  436  Incentive  Awards 

System  location:  Directorates  and  Major  Staff  elements.  Defense 

Intelligence  Agency,  Washington.  DC.  20301 

('.Uorle,  ol  inJlviJual*  «OviW^  1^  IM  «^!(li!  All  CllllOn  Ul- 

sonnel   assigned   >A/ho   have    had   an    Incentive   .Award   in  last   year. 


Categories  of  records  in  the  system:  Memo  from  Personnel.  Career 
Development,  and  Training  Directorate. 

Authority  for  maintenance  of  the  sysUm:  Department  of  Defense 
Directive  5105.21.  dated  .August  1.  1961  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U  S  C.  396(b)).  This  statute  has 
been  re  cixlified  and  the  present  citation  is  44  U  SC  3101  and  3102 
entitled  Establishmeni  o(  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp<ises  of  such  uses:  Records  are  maintained 
for  administrative  processing  of  civilian  personnel  actions.  Users 
are  personnel  Ux:ated  in  the  Resources  and  Management  Division 
who  have  sole  responsibility  for  prcpanng  all  actions  relative  to 
civihan  employees.  Information  is  not  disseminated  outside  the 
division;  however  immediate  supervisors  may  review  master  files 
for  their  employees 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  Records  in  file  folders 
Retrievability:  By  name 

Safeguards:  Building  employs  security  guards  Records  are  main- 
tained in  locked  safes  in  areas  accessible  only  to  authonzed  person- 
nel who  are  properly  screened,  cleared  and  trained. 

Retention  and  disp4>sal:  Femptirarv,  retain  one  year,  destroy. 
System   managtT(s)   and   address:    Records   Management  f)fficer. 
Defense  Intelligence  .Agencv,  Washington,  DC   20301 

Notification  procedure:  Requests  from  individu;ds  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  AITN;  SC 
(PA  1974).  Washington,  DC.  20.301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihlary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  Room  3E268, 
the  Pentagon  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual 

For  personal  visits,  the  requester  must  present  as  pnx>f  of  identi- 
ty the  following;  Full  name,  dale  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  .ATTN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  inf«>rmatiim; 

Reasonable  identification  of  th..  desired  civilian  or  mililarv 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  security  number  of  the 
individual  concerned,  if  known    Request  should  ^tate  that 
what  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authon/mg  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  pn»cedures:  The  Agency's  rules  for  access  to 
records  and  for  contest ing  contents  and  appeahng  initial  determina- 
tions by  the  ini^ividual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATIN;  SC  (PA  1974),  W.ishington, 
DC.  20.WI 

Record   st)urce  categories:    Personnel,   Career   Development   and 
Training  Directorate  and  person  preparing  the  recommendation  for 
award. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0436/01 
System  name:  •136/1  Classified  Letters  of  Appreciation  File 

System  location:  Civilian  Personnel  Division.  Deputy  Director  for 
Personnel,  Career  Development  and  Training.  Defense  Intelligence 
Agency.  Washington,  DC   20^01 

Categories  of  individuals  covered  b>  the  system:  Current  civilian 
cmplovees  who  have  recetvcd  classified  letters  of  appreciation. 

Ciiigorin  o(  rrroriu  in  inr  DSrnii  l  rnfiprnUfniif  fiii  mm^- 

ing    I  ,eiters  <:*f    Appreciation    and    related    documenls. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  mainlrnancr  of  the  s>stem:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1%1.  Delegation  12  Develop. 
cstabhsh.  and  maintain  an  active  and  continuing  Records  Manage 
mcnt  Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U  S  C  ?W,(b))  This  statute  has 
been  re-ctxlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Kstahlishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  u(  records  maintained  in  the  system,  including;  catego- 
ries of  users  and  the  purposes  of  such  uses;  t'i\ilian  Personnel  Divi- 
sion ■  custodian 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Slora{>e:  Paper  records  in  paper  envelojjes 
Retrievability:  Filed  alphabetically 

Safeguards:  Secunty  guards  on  duly  at  building  liKation.  Records 
are  stored  in  a  liKked  file  cabinet. 

Retention  and  disposal:  Only  records  of  currently  employed  in- 
dividuals are  maintained  Records  concerning  separated  employees 
are  purged  at  six  month  intervals  and  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
IX-fense  Intelligence  Agency,  Washington,  DC    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  .AITN:  SC 
(PA  1974),  Washington,  DC"   20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  RiH)m  3E268, 
the  Pentagon,  Washington,  'D.C.  to  obtain  informatit>n  on  whether 
the  Defense  Intelligence  .\gency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  siKial  security 
number,  a  dnver's  license  i>r  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  IX-fense  Intelligence  Agency.  APIN;  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  S4x;ial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The   Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency.   ATTN;  SC  (PA   1974).  Washington 
DC   20301 

Record  source  categories:  Management  officials  of  Federal  agen- 
cies and  other  activities  initiating  the  letters 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0440 
System  name:  440  Requests  for  Reassignment 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development,  and  Training,  Defense  Intelligence 
Agency,  Washington.  DC   20301 

Categories   of   individuals   covered   by   the   system:    .Ml    DIA   em 
ployees    who    have    requested    reassignment    to    another    element 
within  the  Agency 

Categories  of  records  in  the  system:  Requests  for  reassignment 
submitted  by  DIA  employees  with  recommendations/indorsements 
by  management  and  personnel  officials. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated   .August   1.  'l9f)l.  Delegation    12    Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage 
meni  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 


Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-cixlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Hstablishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  F^mployees  of  the  per- 
sonnel office  use  this  flic  .IS  a  staffing  source  by  relating  the 
qualificationsand  inlcrcsts  of  employees  to  existing  vacancies 

Policies  an-*  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to  em- 
ployees of  the  Personnel  Office  and  arc  kept  in  cabinets  liKked 
with  combination  locks.  The  Civilian  Personnel  Division  is  l(x:ated 
in  a  building  with  security  guards  on  duty  24  hours  a  day. 

Retention  and  disposal:  Requests  are  retained  active  for  6  months 

and  then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington.  DC   20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager.   Individuals  desinng  reci>rds 
should  direct  inquiry  to  IX-fense   Intelligence  .Agency.   .APIN:  SC 
(PA  1974).  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  security  numK-r.  date 
and  place  of  birth  and  military  status  in  order  lo  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  -Secretariat,  RiHim  3K268. 
the  Pentagon.  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  hirth.  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnle  to  the  LXfense  Intelligence  .Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chiKising.  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974).  Washington, 
DC.  20301 

Record  source  categories:  Management  and  personnel  t)fficials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0440/01 
System  name:  440/1  Qualifications.  Placements  and  Promotions 

System  location:  Directorate  for  Suppon.  fXfense  Intelligence 
Agency,  Washington.  DC.  20301 

Categories  of  individuals  covered  by  the  system:  Fntry  Level 
Professional,  Clencal  Potil,  Overages,  Stenos  within  the  Support 
Directorate 

Categories  of  records  in  the  system:  Plain  bond  paper  listing  in 

each  category 

Personnel  action  requests  for  placement  and  promotions,  merit 
selection  certificates  by  number 

Authority  for  maintenance  of  the  system:  Department  of  IXfense 
Directive  5105.21,  dated  .August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  -Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b))  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
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entitled   Establishment   of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Roulinc  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  of  such  u-scs:  To  maintain  a  record  on 
pending  requests  and  actions  and  avoid  duplicate  requests  or  dupli- 
cation of  eifort. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Hy  employee  name 

Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  k)cked  safes  in  are:is  accessible  only  to  authorized  person- 
nel who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary,  destroy  when  no  longer 
needed. 

System  manager(s)  and  address:  Records  Management  Officer, 
IXfense  Intelligence  .Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  dcsinii);  records 
should  direct  inquiry  \o  Defense  Intelligence  Agency.  .AITN:  -SC 
(PA  1974).  Washington.  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat.  KiMim  3F;26S. 
the  Pentagon,  Washington.  D  C  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in- 
dividual. 

I-or  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATTN:  .SC  (PA 
1974),  Washington.  DC.  20301 

Requests  to  obtain  citpies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of- the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  stKial  secunty  number  of  the 
individual  concerned,  if  kni'wn.  Request  should  si.ite  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit 
Requests  fiir  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  prcKedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agencv.  A  FFN  SC  (PA  19-^4),  Washington. 
DC   20301. 

Record  source  categories:  Personnel.  Career  Development  and 
Training  Directorate. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

1,  DIA  0442 
System  name:  442  Applicants  for  employment 

System  location:  Civilian  Personnel  Division,  Deputy  Director  for 
Personnel,  Career  Development,  and  Training.  Defense  Intelligence 
Agency,  Washington.  DC   20:^01 

Categories  of  individuals  covered  by  the  system:  .All  job  applicants 
being  considered  for  possible  employment  in  DIA 

Categories  of  records  in  the  system:  Contains  one  or  more  of  the 
following:  individuals  application/resume  for  employment;  applica- 
tion control  card;  academic  transcripts;  employment  inquines; 
character  reference  inquiries;  employment  verifications,  personal 
interview  record;  typing,  stenography  and/or  language  proficiency 
test  scores;  secunty  nomination  and  determination;  and  related  cor- 
respondence pertaining  to  the  preceding. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 


entitled   Establishment   of   progmm   ofmanagement    This   relates   to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  iiKludiAk  catego- 
ries iif  users  and  the  purposes  of  such  uses:  L'sed  by  Personnel, 
Secunty,  management  officials  of  the  .Agency  to  determine  appli- 
cant's total  qualifications  for  possible  apptiintment  in  DI.A  Used  by 
Personnel  Office  to  establish  the  initial  employee  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  tile  folders. 

Retrievability:  Filed  alphabelicdly 

Safeguards:  Files  arc  maint;iined  in  areas  accessible  only  to  em- 
ployees of  the  Personnel  Office  and  are  kept  in  cabinets  locked 
with  combination  locks  The  Civilian  Personnel  Division  is  located 
in  a  building  v.iih  secunty  guards  on  duty  24  hours  a  day 

Retention  and  disposal:  Applications/resumes  for  w.hich  there  is 
no  interest  or  appropnate  vacancy  for  which  applicant's  qualifica- 
tions can  be  utilized  are  returned  to  the  applicant  Applica- 
titms/resumes  retained  for  future  employment  consideration  to  meet 
the  anticipated  .Agency  [>ersonnel  requirements  are  filed  in  active 
files  for  6  months,  then  filed  in  inactive  files  for  6  months  and  then 
destroyed.  Applicant  files  resulting  in  appointment  are  maintained 
in  accord;ince  with  applicable  Federal  Personnel  Manual  and  Agen- 
cy procedures  and  regulations.  .Applicant  files  not  resulting  in  ap- 
pointment are  filedinaclive  for  6  months  and  then  destroyed  .Appli- 
cation control  cards  are  routinely  destroyed  at  the  end  of  the  calen- 
dar year  following  the  year  in  which  the  employment  inquiry  is 
received 

System  manager(s)  and  address:  Records  Management  (Jfficer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agencv.  .ATFN:  SC 
(PA  1974),  Washington.  DC.  20.301. 

Individuals  must  provide  full  name,  scxial  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in- 
dividuiil 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver  s  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  IXfense  Intelligence  .Agencv,  ATTN:  SC  (^4r 
1974),  Washington,  DC.  20301  ^"** 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  Ihe  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
autht>rizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  pntcedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agencv,  ATTN:  SC  (PA  1974),  Washington, 
DC   20301 

Record  source  categories:  Personnel,  Security,  and/or  manage- 
ment officials  of  the  Agency;  present  and/or  previous  employers; 
educational  institutions  attended;  character  references;  Federal 
agencies,  medical  records,  other  agencies  or  persons  who  may  have 
referred  the  applicant 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0443 
System  name:  443  Job  Opportunities  (Selection  of  High  Potential 
Employees) 
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PRIVACY   ACT   ISSUANCES 


System  location:  Resources  and  Management  Division. 
Directoraic  for  Support.  Defense  Intelligence  Agency,  Washington. 
DC  20301 

C«l«j5ories  of  Individuals  covered  by  the  system:  Hmployees 
recommended  for  the  program  that  are  assigned  to  the  Support 
Directorate. 

Cat«^>ories  of  records  in  the  system:  Mem*)  to  Personnel.  Career 
Development  and  Training  Directorate 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  S10S;|.  dated  August  I.  'l9M,  Dclcgalion  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Kccords  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  5()6(b)  of  the 
Federal  Records  Act  of  \9^0  (44  U.SC  :<%(bl)  This  statute  has 
been  re  ctnlified  and  the  present  citation  is  44  US  C  ^101  and  3102 
entitled  F.stablishment  of  program  ofmanagemcnt.  This  relates  to 
the  records  management  of  an  agency 

Routine  iLses  of  records  maintained  in  the  system,  irHrluding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Records  are  maintained 
for  administrative  processing  of  civilian  personnel  actions.  LKers 
are  personnel  UKaled  in  the  Resources  and  Management  Division 
who  have  sole  responsibility  for  prepanng  all  actions  relative  to 
civilian  employees  Information  is  not  disseminated  outside  the 
division,  however  immediate  supervisors  may  review  master  files 
for  their  employees 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retainiii];, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name 

Safeguards:  Kuilding  employs  secunty  guards  Records  ,irc  main- 
tained in  locked  safes  in  areas  accessible  only  to  au(hon7cd  person- 
nel that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Tcmp*)rary.  destroy  when  no  longer 
needed. 

System  manager(s|  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agencv.  Washington.  DC    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974).  Washington.  DC   20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat.  RiM)m  3|:26H, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  siKrial  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  -Xgency.  ATFN:  SC  (PA 
1974).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974),  Washington. 
DC   20301 

Record    source    categories:     Division    level    within    the    Support 
Directorate 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0451 
System  name:  451  Position  Descnptions 


System  location:  Directorates  and  Major  Staff  elements,  IX'fense 
Intelligence  Agencv    Washington.  DC    20301 

Categories  of  individuals  covered  by  the  system:  All  personnel  as 
signed  to  DIA. 

Categories  of  records  in  the  system:  File  contains  job  descriptions, 
qualifications  requirements  pursuant  to  D1,\R  21-11 

File  cont.iins  description  of  duties  of  c.ich  cstablishcil  position 

Authority  (or  maintenance  of  the  system:  Department  of  IX'fense 
Directive  5105.21.  dated  August  I.  19f)l.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage 
ment  Pri)gram.  pursuant  to  the  provisions  of  Section  S06(b)  of  the 
lederal  Records  Act  of  19S0  (44  L'  S  C.  396(b))  Ihis  statute  has 
been  recodified  and  the  present  citation  is  44  U  SC.  3101  and  3102 
entitled  I'stablishmenl  of  program  ofmanagemcnt  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  M.inajicis  and  super 
visors;  rectirds  duties  ascnbed  to  incumbent  of  each  established 
position. 

To  provide  new  employees  with  a  copy  of  their  position  descrip- 
tion: for  use  by  supervisors  in  preparing  perft>rmance  evaluations; 
for  reference  as  to  position  titles  and  numbers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  rc-eords  in  the  system: 

Storage:  I'.iper  records  maintained  in  file  folder. 

Retrievability:  Hy  name 

Safeguards:  Building  employs  secunty  guards  Records  are  main- 
tained in  an  area  accessible  only  to  authon/ed  personnel  who  are 
screened,  cleared  and  trained 

Retention  and  disposal:  Files  are  retained  until  incumbent  departs 
and  arc  then  destroyed  by  burning. 

System  manager(s)  and  address:  Records  Man.igemcnt  Officer. 
Defense  Intelligence  .Agency,  Washington.  DC.  20301 

Notification  prixedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  abt>ve  system  manager    Individuals  desinng  records 
should  direct   inquirv  to   Defense   Intelligence   .Xgencv,   .A  FIN:   .SC 
(PA  1974).  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
PIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Rv>om  3F268. 
the  Pentagon.  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi 
ty  the  following:  lull  name,  date  and  place  of  binh.  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  aeces.s  procedures:  Individuals  desinng  access  to  records 
should  wnte  ti>  the  Defense  Intelligence  Agencv,  .ATrN:  SC  (PA 
1974),  Washington.  D.C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  The  request  should  con 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit 
Requests  for  records  where  the   individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agencv's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  19741.  Washington. 
DC    20301 

Record  source  categories:  Information  is  obtained  from  Defense 
Intelligence  Agency  Personnel  Division.  .Supervisors  revise  and  up- 
date positions  as  required 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0460/01 
System  name:  460/1  DIA  Form  209 
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System  location:  Administrative  Office,  Directorate  for  Scientific 
and  Technical  Intelligence.  Defense  Intelligence  Agencv,  Washing- 
ton, DC    20301 

Defense  Intelligence  Agency,  Directorate  for  Management  and 
Plans.  DP,  DPI;  DPIA.  DP  IB.  DP  2;  DP-2A.  DP  2B.  DP  2C; 
DP  2D:  DP  3;  DP  3  (IISIB),  Pentagon,  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  All  as- 
signed/attached military  personnel 

Categories  o(  records  in  the  system:  File  contains  military  adminis- 
trative information  relative  to  DIAR  22-14B 

Contains  record  of  rating  official  for  each  military 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  ";i05  2I,  dated  August  1,  1961.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(hi  of  the 
Federal  Records  Act  of  1950  (44  CSC.  396(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U  S  C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagemcnt  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Administrative  Office 
to  assign  responsibility  for  preparation  of  military  effectiveness/  fit- 
ness reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  surname  of  each  military 

Safeguards:  Agency  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroyed  when  superseded  or  incumbent 
transferred. 

System  managcr(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  .ATTN:  SC 
(PA  1974),  Washington,  DC.  20.301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3F.268. 
the  Pentagon,  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATI'N;  SC  (PA 
1974),  Washington.  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA  1974),  Washington. 
DC.  20301 

Record  source  categories:  From  organization  record 

Sjrstems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0470 
System  name:  470  Military  Service  Administrative  Records 

System  location:  Directorates  and  major  staff  elements.  Defense 
Intelligence  Agency,  Washington  DC.  20301. 


Categories  o(  individuals  covered  by  the  system:  Active  duty  mili- 
tary personnel  assigned  to  IXTcnsc  Intelligence  Agency 

Categories  of  records  in  the  system:  Work  files  containing  copies 
of  leaves,  transmittal  letters,  personnel  rosters,  personnel  actions, 
locator  cards,  dianes.  copies  of  orders,  letters  of  appreciation, 
in/out-processing  clearance  records,  record  hnefs.  assignment 
memoranda. 

Aviation  Service  Data,  biography.  DIA  Form  209  (Duty  Assign- 
ment Memorandum),  DD  1555,  Welcoming  Letters,  AF  7()7.  NAV 
PFRS  1611/1,  Indorsements 

Letters.  Letters  of  .Appreciation  and  indorsements,  DIA  Form 
780  (Off-duty  F.mployment  Rcpvort),  tnp  reports,  finance  d(KU- 
mcnts.  physical  examinations 

.Authoritv  for  maintenance  of  the  svstem:  Department  of  Defense 
Directive  510'>21.  dated  August  1.  'l961.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<b)  of  the 
Federal  Records  Act  of  1950  (44  U.SC  396(b))  This  statute  has 
been  re  codified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Fstahlishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  o(  such  uses:  Provides  supervisory  and 
management  personnel  with  employment  actions  and  history  of 
their  [xrrsonnel  Disclosure  to  law  enforcement  or  investigatory 
authonties  for  investigation  and  possible  cnminaJ  prosecution,  civil 
court  action,  or  regulatory  order. 

Military  Personnel  Division  -  For  the  personnel  management  of 
the  individuals  while  assigned  to  the  Defense  Intelligence  .\gency 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  visible  file  cards. 

Retrievability:  Bv  name.  SSAN.  and  Mihtary  Service 

.Safeguards:  Filed  in  metal  cabinets  that  are  liKked  when  not  in 
use  Access  is  limited  to  supervisory  personnel  and  personnel 
resp<msihle  for  personnel  administration  Building  employs  security 
guards 

Retention  and  disposal:  Fxcept  for  ItKator  card,  file  is  destroyed 
six  months  after  depanure  of  individual  from  the  Defense  Intel- 
ligence .Agency    Locater  card  retained  for  future  reference. 

System  manager(s)  and  address:  Records  Management  Officer. 
I>efense  Intelligence  .Agency.  Washington.  DC    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974).  Washington.  DC   20301 

Individuals  must  provide  full  name,  sixrial  secunty  number,  date 
and  place  of  binh  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  Riwm  3F268. 
the  Pentagon.  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  recc^rds  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington,  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
tain at  least  the  following  information 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA-1974).  Washington. 
DC.  20301. 
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PRIVACY   ACT   ISSUANCES 


DEPARTMENT   OF   DEFENSE 


51151 


Record  tource  caietorict:  Military  personnel  record*  for  personal 
data.  Defense  Intelligence  Agency  assignment  officer  for  assign- 
ment data,  and  current  supervisor  regarding  duty  assignments,  duts 
performance  and  changes 

Individual,  previous  employers,  academic  institutions,  present  or- 
ganization of  employment  as  well  as  copies  of  data  possibly 
generated  bv  the  individual's  parent  Service 

Syftcmt  etcmpted  from  certain  provisloos  o(  the  act:  None 

L  DIA  0480 
System  name:  480  Reserve  Training  Records 

Syalem  location:  Directorates  and  major  staff  elements.  Defense 
Intelligence  Agency,  Washington.  DC    20?01. 

Catcgorict  of  Indlvidnalf  covered  by  the  syttem:  Military  Reserve 
personnel  who  have  performed  active  duts  training  with  the 
Defense  Intelligence  .Agency  or  corresponded  wiih  the  Defense  In- 
telligence .Agency  regarding  reserve  matters. 

Calegorie*  of  records  In  the  system:  Files  contain  papers  regarding 
annual  active  duty  training,  assignments  utilization,  biographical 
data,  security  clearance  verification,  orders,  correspondence  with 
■J         the  individual. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  I.  1961.  Delegation  i:  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  .Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  '>06(b)  of  the 
Federal  Records  Act  of  1V50  (44  U  SC  396(b))  This  statute  has 
been  re  codified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

RoDtinc  uses  of  records  maintained  In  the  system,  including  catego- 
ric* of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion and  the  Defense  Intelligence  Agency  staff  elements  for  the  ad- 
ministration, control  and  utilization  of  the  reservists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Alphabetically  by  name. 

Safeguards:  Records  stored  in  metal  cabinets  that  are  locked 
when  not  in  use  Buildings  are  coptrolled  by  security  guards  Files 
are  accessible  to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  temporary  and  are  destroyed 
one  year  after  reservists  become  inactive 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  D.C    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  .Agency.  .ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3E268. 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual   will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  corifents  and  appealing  initial  determina- 


tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN  SC  (PA-1974).  Washington. 
DC    20301 

Record  .source  categories:  Military  personnel  information  from  the 
Services:  application  and  biographical  data  from  individuals 
requesting  active  duty,  assignment  and  training  information  from 
Defense  Intelligence  Agency  staff  elements 

Information   is  obtained   from   Defense    Intelligence   Agency    Per- 
sonnel   Division,    investigative    files,    rating    officials    and    the    in 
dividual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

1.  DIA  0490 
System  name:  490  Military  Personnel  Procurement 

System  location:  .Military  Personnel  Division,  Personnel.  Career 
Development  and  Training  Directorate,  the  Defense  Intelligence 
.Agency 

Resources  and  Management  Division,  Directorate  for  .Support. 
Defense  Intelligence  Agency.  Washington.  DC    20301 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  to  the  Directorate  for  Support  who  will  depart  during  the 
current  vear/month. 

All  military  personnel  nomin.iled  by  the  Services  for  assignment 
to  the  Defense  Intelligeni.e  .Agencv 

Military    personnel    who    have    served    a    tour    of    duty    with    the 
Defense  Intelligence  Agency  and  who  have  been  nominated  for  as 
signment  and  not  selected 

Categories  of  records  in  the  system:  File  contains  biographical 
data,  assignment  information,  forwarding  address  for  referral  pur- 
poses. 

List  of  personnel  departing,  during  a  particular  month,  by  divi- 
sion, name,  rank  and  social  security  number. 

Services'  nomination  letter,  military  personnel  qualification  and 
classification  record.  .Militarv  Procurement  Data  Card 

.Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510521.  dated  August  I.  1961.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  5C6(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  396(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  L'  S  C  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
as  a  check  list  to  insure  all  replacement  actions  have  been 
completed  for  the  month  indicated  on  the  list  Users  are  personnel 
located  in  the  Resources  and  Management  Division  who  have  a 
need  to  know    Information  is  not  disseminated  outside  the  division. 

Military  Personnel  Division  -  To  evaluate  nominees  qualification 
for  assignment  to  the  Defense  Intelligence  .Agency 

Defense  Intelligence  Agency  Staff  Elements  -  To  evaluate 
nominees  qualification  for  assignment  to  the  Defense  Intelligence 
Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  chronologically 

Safeguards:  Building  employs  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained  They  are  secured  in  locked, 
combination  safes  or  file  cabinets 

Retention  and  disposal:  Temporary  -  Nominations  resulting  m  as- 
signments files  are  maintained  until  nominee  departs  the  Defense 
Intelligence  Agency  then  file  is  destroyed  except  for  Military 
Procurement  Data  Card  that  is  used  for  future  reference  Nomina- 
tions not  accepted  for  assignment  file  is  destroyed  except  for  Mili- 
tary Procurement  Card 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  .Agency.  Washington,  DC    20301 

.Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record.  • 


Requesters  may  visit  initially  only  the  Secretanat.  R<.H)m  3F"26«. 
the  Pentagon,  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idcnii 
ty  the  following    Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  dnver's  license  or  other  identity  card 

Record  accevs  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  .ATIN;  SC  (PA 
1974),  Washington.  DC    20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portion^  thereof  must  he  made  in  wniing.  The  request  should  con- 
lain  at  least  the  following  information 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  inituil.  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records   where   the   individual   will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wriitcn  statement 
authorising  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contestini;  record  procedures:    1  he   Agency's  rules   for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dctcrmina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Defense   Intelligence   Agency,    AFFN:    SC  (PA-1974),   Washington. 
DC.  20301 

Record  source  categories:  Military  personnel  records  and  informa- 
tion recorded  by  personnel  clerks  assigned  to  the  Military  Person- 
nel Division. 

Systems  exempted  from  certain  provisions  of  the  act:  Ntme 

1.  DIA  0530 
System  name:  530  Intelligence  Collection  Records 

System     location:     Defense     Source     Register     Branch.     IXpuiy 
Director  for  Collection   Human  Source   Requirements  and  Support 
Division.  Defense  Intelligence  .Agency,  Washington,  DC.  20301 
Federal  Records  Center,  Suitland.  Md. 

Categories  of  individuals  covered  by  the  system:  Biographic  and 
classified  data  related  to  a  classified  mission. 

Categories  of  records  in  the  system:  Biographic  and  classified  data 
related  to  a  classified  mission. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  1%1,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  F.slablishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Use  of  the  files  is  clas- 
sified and  limited 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  microfilm  aperture 
cards. 

Retrievability:  All  matenal  is  filed  numerically  by  a  dossier 
number  and  cross-referenced  to  a  machine  listing  by  name, 
alphabetically. 

Safeguards:  The  office  is  in  an  alarmed  area,  in  a  building  cm 
ploying  security  guards.  Records  are  maintained  in  areas  accessible 
only  to  authonzed  personnel. 

Retention  and  disposal:  Records  are  permanent  They  are  retained 
in  the  office  until  one  year  after  termination  of  utilization,  then 
retired  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Deputy  Director  for  Collection. 
Headquarters.  Defense  Intelligence  Agency,  the  Pentagon. 
Washington.  DC 

NoUfication  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION. 

Record  source  categories:  Sec  EXEMPTION. 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 

system  may  he  exempt  under  ^  U  S  C  '^'•Za  (j)  or  (ki,  as  applicable 
For  additional  information,  contact  the  Defense  Intelligence  Agen 
cy,  AITN;  SC  (PA  1974).  Washington.  DC    20301. 

I.  DIA  0590 
System  name:   590  Defense  Intelligence  Special  Career  Automated 

System  (DISCAS) 
System  location:  Defense  Intelligence  Agency  Directorate  for  Per 
sonncl.  (  arccr  Development  and  Training,  Civilian  Career  Develop- 
ment Branch  (PM  3Al,  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  The  provisions  of 
this  career  program  apply  in  Dnl)  civilian  positions  and  employees, 
grades  (iS-05  and  above,  that  meet  the  cntena  for  the  job  series 
dcscnbcd  beltiw  Intelligence  personnel  assigned  to  the  National 
Secunty  .Agency  (NSA)  and  the  Service  Cryptologic  .Agencies 
(SCAs)  arc  excluded 

(iS-()132  Intelligence  Senes  fv>silions  which  arc  concerned  with 
advising,  administering,  supervising,  or  performing  work  in  the  col- 
lection, processing,  an.ilysis,  production,  evaluation,  interpretation, 
dissemination,  and  estimation  of  intelligence  informatu>n 

.Ml  scientific  and  technical  positions  engaged  in  targeting  and/or 
the  engineering,  physical,  or  technical  sciences  in  an  intelligence 
function,  which  arc  assigned  to  an  organizational  component  per- 
forming an  intelligence  function 

Profcssion.il  positions:  (a)  which  arc  assigned  to  an  organizational 
component  performing  an  intelligence  function,  (b)  in  which  a 
niaji>nty  of  the  incumhenls  time  is  spent  advising,  administenng. 
supervising  or  performing  wurk  in  the  ci)lleclion,  prtKCssing,  analy- 
sis, prtxluction,  evaluation,  interpretation,  dissemination,  and  esti- 
mation of  intelligence  information  or  in  the  planning,  programming 
and  managcmcnl  of  intelligence  resources,  and  (cl  when  a  require 
ment  for  staffing  the  position  includes  specialized  expenence  in  in 
telligcnce  work 

Categories  of  records  in  the  system:  File  contains  individual  per- 
stmncl  forms  and  substantiating  documents,  such  as  Notification  of 
Personnel  .Action  (SE-50).  Ivmployee  (Qualification  Record  (DD 
Form  1932).  Employee  Qualification  Record  (Supplement)  (DD 
Form  1932s),  and  Employee  Career  Appraisal  (DD  Form  1917 
(Test)) 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  .August  1,  1961.  IX-legatu>n  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Sectu>n  506<b)  of  the 
Federal  Records  Act  of  19S0  (44  U  SC  396(b)).  This  statute  has 
been  re  codified  and  the  present  citation  is  44  U  S  C  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  ui 
the  records  management  of  an  agency 

DoD  Directive  1430.2,  Assignment  of  Responsibility  for  Civilian 
Career  Program.'  May  9,  1966,  and  DoD  Directive  501010, 
"Intelligence  Career  Development  Program'  (ICDP).  August  9,  1972, 
authonzcd  the  Director.  Defense  Intelligence  .Agency  to  be  func- 
tional director  of  the  DoD  wide  ICDP 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purp<»ses  of  such  uses:  The  Defense  Intelligence 
Special  Career  Automated  System  .Xctivity  (DISC.AS.Al  forwards 
mquines  to  employees  regarding  their  availability  for  specific  posi 
lion  vacancies  when  requested  by  the  DoD  Comptment  DISCAS.A 
furnishes  referral  listings  of  IXiD  eligibles  to  appropnate  officials 
and  managers  for  particular  vacancy  selection  i:)ISC.AS.A  pcnodi- 
cally  furnishes  copies  of  individual  employee  records  for  review 
and  update  by  employees  or  servicing  civilian  personnel  offices 
DISC.AS.A  will  maintain  files  and  records  for  histoncal  or  user 
research  purposes,  such  as  annual  reptirts  for  DoD  Compiinents  or 
management  information  furnished  to  appropnate  DoD  users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  computer  magnetic  tape 
Retrievability:   Filed   in  siKial  secunty   account   number  (SSAN) 
and  alphabetical  order 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained m  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  temporary  They  are  retained 
until  the  employee  concludes  his  DoD  intelligence  career  at  which 
time  they  arc  retired  to  an  inactive  file  for  an  indefinite  period  of 
time. 
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PRIVACY   ACT   ISSUANCES 


System  inanat;cr(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notifkatioa  procedure:  Requests  from  individuals  will  not  he  ad- 
dressed to  the  aN.)ve  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  secunly  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F.268, 
the  Pentagon,  Washington.  DC  to  obtain  information  on  whether 
the  I^fense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington.  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segrcgable 
pt>rtions  thereof  must  be  made  in  writing.  Ihe  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual.  Ihe  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  securitv  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  ch«Hising.  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  proceduies:  The  Agency's  rules  fi>r  access  to 
reC'>rds  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  fmm  the 
Defense  Intelligence  .Agency,  M'lN  .SC  (P.A-i974).  Wa>hinglon. 
DC   20301 

Record  Miurce  categories:  The  Personnel  Inventi>ry  will  consist  9\ 
individual  Fmployee  (^uahfication  Records  which  have  two  basic 
parts    (I)  An  automated  inventory  of  background  •■xpenence,  edu 
cation,  .ind  performance,  and  i2)  a  narrative  statement  describing 
disiinciive  occupational  experience. 

Computenzed  Inventory  The  automated  DISCAS  file  contains 
related  d.ita  which  combmes  to  malce  up  an  employee  profile  Tfie 
general  content  and  source  of  these  data  arc  described  as 

Petsonal  Identification  Information:  Name,  address,  position 
title,  grade  and  other  information  that  describe  an  individiuil. 
his  position,  and  status,  fhe  pnncipal  source  of  this 
information  is  the  SF  50,  Notification  of  Personnel  Action, 
generated  by  the  servicing  CK);  other  personal  data  comes 
directly  from  the  employee. 

-Skills  and  Work  Fnperience:  Includes  functional  areas, 
political/geographic  areas,  i>ccupalion.il  specialties,  .md 
foreign  language  proficiency.  This  data  comes  directly  from 
the  individual 

Formal  Fdiication.  Academic  study  at  accredited  colleges  and 
universities  to  include  degree  or  highest  level  of  educjtii>n 
attained,  academic  majoi  and  minor,  and  the  name  oi  the 
institution  This  data  comes  directly  from  the  individual. 

Career  Related  Training:  Completed  ccnirse  *ork  from  the 
ICDP  Master  Training  and  Fducaiion  Flan  and  other  training 
f.xpcnences  that  are  related  to  the  employee's  overall  career 
development  program.  Most  of  this  data  will  come  directly 
from  the  employee,  however,  servicing  CPt)'s  or  training 
offices  may  from  tirr.c  lo  lime  be  required  to  provide 
information  on  completed  training. 

Career  Appraisal:  Significant  factors  from  the  completed 
Fmployee  Career  .Appraisal  (DD  Form  1917  (Test))  will  be 
cumulatively  stored.  Copies  of  each  appraisal  will  be  sent  to 
DISCASA  by  servicing  CPO's 

Awards  and  Recognition:  Consists  primarily  of  federal  career 
awa(ds  but  also  includes  other  awards  that  would  be 
significant  demonstration  of  abihty  or  personal  achievement. 
This  data  will  come  from  the  individu.d  employee. 

Record  of  Consideration  for  Vacancies:  The  DISCAS  will 
record  each  time  an  employee's  record  is  reviewed  by 
selecting  authorities  in  consideration  for  filling  a  vacancy. 
This  record  of  consideration  will  be  provided  to  employees. 


for  their  information,  on  the  annual  update  of  the  Employee 
Qualification  Record    Up  to  fourteen  of  the  most  recent 
incidents  are  listed,  showing  title,  series,  grade  and  the 
organization  where  each  vacancy  occurred,  as  well  as  the 
outcome  of  each  consideration   This  is  not  an  accounting  of 
computenzed  retrieval  and  referral,  it  is  a  report  of  incidents 
of  ment  selection  consideiations  by  the  appropnate 
placement  authonties.  This  data  will  be  provided  to  Dl.SCAS 
,  by  servicing  CP<Ts  after  final  selection. 

Narrative   Hach  employee  will  provide  short  narrative 
descriptions  of  their  most  recent  and/or  significant  pcisitions. 
The  narrative  portion  of  the  Employee  Qualifications  Record 
is  used  as  a  backup  for  computer  screenings  and  provides 
elaboration  of  the  skills  and  expenence  of  each  employee. 
Systems  exempted  from  certain  provisions  (>(  the  act:  None 

i.  DIA  0600 

System  name:  600  Defense  Intelligence  Agency.  Directorate  for  In- 
formation Systems  Secunty  Files 

System  location:  Locations  are  the  Administrative  Division, 
Systems  Management  Division,  Field  .Systems  Division.  Advanced 
Systems  Division.  .Apphed  Systems  Division.  Systems  Operations 
Division,  and  .Systems  .Security  Division.  These  Divisions  arc  part 
of  the  Directorate  for  Information  Systems.  Defense  Intelligence 
Agency,  Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  clearance  levels,  secunty  violation  files,  security  rect)rds, 
access  controls  to  areas  and  ct>mputcrs  and  computer  pa^grams. 
and  visitor  requests, 

("ategories  of  records  in  the  system:  Secunty  Management  Infor- 
mation Systems  Roster  (DS-6DPI) 

Forms  required  are  USAF  1109  -  Visitor  Register.  DD  1557  - 
Certificate  of  Clearances/  Access,  and  AI'  Alarmed  .Access  List. 

.\uthority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I.  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  conunuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  .^06(b)  of  Ihe 
Federal  liccords  Act  of  1950  (44  V  SC.  396<b».  This  statute  has 
been  re  ctniified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Fstablishment  of  pn^gram  of  man.igemenl.  This  relates  to 
the  recvirds  management  of  an  agency 

Routine  u.ses  iif  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  VerificatK>n  of 
clearances,  record  of  vu)lalions,  C('>ntri>l,  statistical 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papci  records  in  file  folders  and  computer  printoiiis 
which  aie  bindcd. 

Retrievability:  By  name,  social  secunty  number,  or  billet  number 
by  Division. 

Safeguards:  LtKated  on  a  guarded  military  post  (Arlington  Mall 
Station)  Other  Buildings  (Pomponio  Plaza  and  Pentagon)  employ 
secunly  guards  Rect>rds  are  maint;uned  in  areas  accessible  onlv  to 
authi>nzed  personnel  who  arc  properly  screened,  cleared  and 
trained    Release  is  on  a  nced-to-know  basis. 

Retention  and  disposal:  Clearance  files  are  kept  until  individual 
departs  Defense  Intelligence  .Agency.  Directorate  for  Information 
Systems.  Secunty  violation  files  arc  maintained  for  one  year  to  aid 
in  security  bnefings.  Control  for  access  is  disposed  of  when  access 
is  no  longer  required.  All  forms  are  disposed  of  when  action  is 
completed. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  D.C.  20301 

Notification  procedure:  Requesis  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  .ATTN:  SC 
(PA  1971).  Washington.  DC   20301. 

Individuals  must  provide  full  name,  scKial  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  iiulially  only  the  Secretariat,  Ro*>m  3F268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must 'present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 
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Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN;  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
dale  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Cootesdnc  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  APFN:  SC  (PA-1974),  Washington, 
DC  20301. 

Record  source  categories:  Individual 

Military  Personnel,  Defense  Intelligence  Agency 

Civilian  Personnel,  Defense  Intelligence  Agency 

Assistant  Deputy  Director  for  Counterintelligence  and  Security, 
Directorate  for  Support,  Defense  Intelligence  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  None 
I.  DIA  0600/02 
System  name:  600/2  Request  for  Clearance 

System  location:  Directorates,  Defense  InteUigence  Agency, 
Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  will  require  access  to  a  given  level  of  classified  matenal. 

Categories  of  records  in  the  system:  File  contains  copies  of  DIA 
forms  1557,  Request  for  Clearance. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I,  I%1,  Delegation  12  Develop, 
estabbsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  u.ses:  Security  Officer  -  control 
and  accomphsh  granting  of  requested  clearances. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  surname  of  incumbent. 

Safeguards:  Agency  employees  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  after  granting  of  clearance  or  de- 
parture of  individual 

System  managerts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

NotificatioD  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  IntelUgence  Agency,  ATFN:  SC 
(PA  1974),  Washington,  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F268. 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC  20301, 


Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnling.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  binh.  and  s<.>cial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records  where  the  individual  will  he  accompanied 
by  a  person  of  his  own  chixising.  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions hy  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agcncv.  .ATTN:  SC  (PA-1974).  Washington. 
DC   20301 

Record  source  categories:  From  information  of  incumbent's  appb- 
cation  or  military  nomination  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0620 
System  name:  620  System  Access  Log  and  Directory 

System  location:  Systems  Security  Division,  Defense  Intelligence 
Agency,  Directorate  for  Information  Systems.  Washington.  DC. 
20301 . 

Categories  of  individuals  covered  by  the  system:  Controls  access  to 
I>efense  Intelligence  Agency  Online  System  and  Community  On- 
Line  Intelligence  System  for  Defense  Intelligence  Agency  and  as- 
sociated users 

Categories  of  records  in  the  system:  DIA  Form  836  -  Defense  In- 
telligence Agency  OnLine  System  Access  Authonzation 

DIA  Form  837  -  Defense  Intelligence  Agency  On-Lyie  System 
Authentication 

Defense  Intelligence  Agency  On-I.ine  System  Briefing  Certificate 
(DI.A  Form  Number  requested  from  DS). 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  I.  1961.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  F"stablishment  of  program  of  management  This  relates  to 
•    the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  .Serves  as  a  directory  of 
individuals  who  have  access  to  Defense  InteUigence  Agency  On- 
Line System,  what  files  they  have  access  to,  and  the  type  of  access 
available  to  them 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Onginal  forms  filed  in  folders.  Punched  cards  fded  in 
card  container.  On- Line  file  resident  on  disk  with  transactions  tem- 
porarily stored  on  magnetic  tape. 

Retrievability:  Records  in  manual  position  retrievable  only  by 
name.  Punched  cards  by  file  access  or  user  number.  On-Line 
records  retrievable  hy  any  of  following  data  elements:  Dale  of  last 
change  to  record.  User  number  (record  ID),  Name  of  individual, 
(Office  to  which  assigned.  Telephone  number.  Date  record  entered 
in  file.  Dale  first  used  system.  Date  last  used  system,  and  File(s)  to 
which  access  is  authonzed  and  type  of  access. 

Safeguards:  Card  files  and  forms  folders  contained  in  bar-locked 
safe  f)n-Line  file  resident  in  the  Defense  Intelligence  Agency  On- 
Line System.  Access  limited  to  those  with  legitimate  'need-to- 
know.'  Access  to  entire  file  limited  to  System  Secunty  Division  and 
the  Defense  Intelligence  .Agency  On-line  System  Support  Branch 
personnel.  Other  access  available  as  follows:  Individuals  having  ac- 
cess to  Defense  Intelligence  Agency  On-Line  System  -  their  own 
records,  those  individuals  having  access  to  a  fUe  owned  by  the  Of- 
fice of  Pnmary  Interest,  and  offices  within  or  associated  with 
Defense  Intelligence  Agency  -  individuals  assigned  to  the  office. 
Access  to  bar-locked  safes  is  controlled  by  standard  Defense  Intel- 
ligence Agency  secunty  prixedures  and  is  limited  to  Systems 
Security  Division  personnel.  Access  to  on-line  file  controlled  by 
Defense  InteUigence  Agency  On-Line  System  security  procedures 
with  all  prcxlucts  controlled  hy  Systems  Secunty  Division  personnel 
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PRIVACY  ACT   ISSUANCES 


in  accordance  with  standard  procedure  governing  dissemination  and 
protection  of   Confidential'  material. 

Retention  and  disposal:  Individual  records  are  retained  in  active 
files  as  long  as  a  person  has  access  to  the  Defense  Intelligence 
Agency  On-l  me  System  When  Defense  Intelligence  Agency  On- 
Line  System  access  is  terminated,  the  punched  card  is  destroyed; 
the  on-line  record  is  deleted  in  its  entirety,  and  the  file  folder  is 
removed  from  the  "active'  file  to  a  'deleted'  file.  Folders  are 
removed  from  the  deleted'  file  approximately  30  days  after 
Defense  Intelligence  Agency  (In-l.ine  System  access  is  terminated. 
All  paper  and  cards  are  torn  and  placed  in  paper  bags  for  destruc- 
tion by  burning,  in  accordance  with  standard  Defense  Intelligence 
Agency  procedures  for  destruction  of  classified  waste. 

System  manageiis)  and  address:  Records  Management  Officer, 
Defense  InteUigence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  ab<ive  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  D.C    20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Rixim  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaimng  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC    20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  imtial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA-1974).  Washington. 
DC.  20301 . 

Record  source  categories:  Individual 

Assistant  Deputy  Director  for  Counterintelligence  and  Security, 
Directorate  for  Support,  Defense  Intelligence  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0640/01 
System  name:  640/1  Personnel  Security  Investigation  Files 

System  location:  Defense  Intelligence  Agency,  Counterintelligence 
and  Security  Division,  (DS-6),  Washington.  DC.  20301. 

Categories  o(  individuals  covered  by  the  system:  All  applicants, 
nominOes,  consultants,  contractors,  civilian  or  military  personnel 
working  with  or  assigned  to  the  Defense  Intelligence  Agency.  Also 
all  personnel  of  the  Office  of  the  Secretary  of  Defense,  Joint 
Chiefs  of  Staff.  Defense  Communications  Agency,  Defense  Con- 
tract Audit  Agency.  Library  of  Congress/Federal  Research  Divi- 
sion. Defense  Mapping  Agency,  Defense  Nuclear  Agency,  or 
Defense  Supply  Agency  requiring  access  to  special  intel- 
ligence/special activities  office  information. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  date  and  place  of  birth,  history  of  residences,  education,  em- 
ployment, police  records,  credit  records,  results  of  miscellaneous 
interviews,  physical  data,  and  identifying  information  concerning 
close  relatives,  relatives  residing  in  foreign  countries,  foreign  con- 
nections, or  organizational  memberships.  File  also  contains  medical 
history,  investigative  files,  employment  records,  financial  institu- 
tion information,  employment  and  educational  information.  These 
files  also  have  bnefing/debriefing  certificates,   security  clearance 


adjudication  information,  security  violation  information.  Defense 
Intelligence  Agency  Agent's  reports,  sworn  statements,  security 
questionnaires,  requests  for  clearances  and  investigations,  nomina- 
tion notices,  fingerprint  cards,  incident  reports,  scope  and  case 
control  documents,  and  clearance  for  awards  requests. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I.  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U  S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Defense  Intelligence 
Agency  Counterintelhgence  and  Security  Division  -  Furnish  a  basis 
for  granting  or  refusing  to  grant  access  to  Defense  Intelligence 
Agency  classified  information  and  special  intelligence/special  activi- 
ties office  information.  Also  provides  a  history  of  events  which 
might  reflect  upon  the  overall  suitability  of  an  individual  for  recep- 
tion of  awards,  employment  or  special  training  or  assignment. 
Federal  Bureau  of  Investigation  special  agents  review  to  obtain  in- 
formation for  background  investigations,  counterintelligence  in- 
vestigations, or  criminal  investigations.  Civil  Service  Commission 
special  agents  review  to  obtain  information  for  background  in 
vestigations.  Central  Intelligence  Agency  special  agents  review  to 
obtain  information  for  background  investigations.  Defense  In- 
vestigative Service  special  agents  review  to  obtain  information  for 
background  investigations.  US  Army  Military  Intelligence  special 
agents  review  to  obtain  information  for  background  investigations 
and  countenntelligence  investigations.  US  Air  Force  Office  of  Spe- 
cial Investigation  special  agents  review  to  obtain  information  for 
background,  counterintelligence  and  criminal  investigations.  US 
Army  Cnminal  Investigations  Division  special  agents  review  to  ob- 
tain information  for  criminal  investigations.  US  Navy,  Naval  In- 
vestigative Services  special  agents  review  to  obtain  information  for 
background,  counterintelligence  and  criminal  investigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders 

Retricvability:  Files  are  maintained  by  investigative  case  file 
number 

Safeguards:  Building  employs  security  guards.  Files  are  main- 
tained in  an  area  accessible  only  to  authorized  personnel  who  are 
screened,  cleared,  and  trained.  After  duty  hours  the  files  are  main- 
tained in  an  alarmed  locked  room. 

Retention  and  disposal:  Files  are  retained  until  the  individual's  as- 
sociation with  the  Defense  Intelligence  Agency  or  access  to  special 
intelligence/special  activities  office  information  ceases.  They  are 
then  retired  to  the  Washington  National  Records  Center  for  storage 
for  15  years  and  then  are  destroyed. 

System  managerts)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  D.C.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  WffalUgcnce  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
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whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 

specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  cho<.)sing.  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Cootesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  AITN:  SC  (PA-1974),  Washington. 
DC.  20301 

Record  source  categories:  Information  is  obtained  from  in- 
dividuals, all  federal  agencies  which  have  had  contact  with  or  cm- 
ployed  the  individual  or  maintain  data  or  vital  statistics.  Also  from 
all  state  and  local  law  enforcement,  governmental  or  judicial  agen 
cies  that  maintain  pertinent  records  From  prior  and  current  em- 
ployers, coworkers,  supervisors,  fnends,  neighbors,  teachers, 
professional  associates  and  family  members.  Also  from  credit  bu- 
reaus, banking  and  financial  institutions,  medical  and  mental  health 
institutions,  doctors,  psychologists,  psychiatrists  and  social  wor- 
kers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0640/02 
SjfStcm  name:  640/2  Visitor  Accreditation  File 

System  location:  Defense  Intelligence  Agency.  Counterintelligence 
and  Secunty  Division.  (DS-6).  Washington,  DC.  20301 

Categories  of  individuals  covered  by  the  system:  Any  contractor, 
consultant,  or  member  of  any  US  Government  agency  requiring  ac- 
cess to  Defense  InteUigence  Agency  classified  information. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  account  number,  date  and  place  of  birth,  em- 
ployers, security  clearance,  clearance  verification  date  and  pencxl 
of  validation. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  In  the  system,  including  categf)- 
rics  of  users  and  the  purposes  of  such  uses:  Defense  Intelligence 
Agency,  Countenntelligence  and  Security  Division  -  Used  as  basis 
for  granting  visitors  access  to  classified  matenal  and  verifying 
security  clearance  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  and  vertical  index  card  file 

Retrievability:  Filed  alphabetically  by  individual's  last  name  and 
chronologically 

Saleguards:  Building  employs  security  guards.  Files  are  main- 
tained in  an  area  accessible  only  to  authorized  personnel  who  are 
screened,  cleared,  and  trained.  After  duty  hours  the  files  are  main- 
tained in  alarmed  locked  rooms. 

Retentioa  and  disposal:  Files  are  retained  indefinitely 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  hasj-ecords  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idenii 
ly  the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  proredures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC   20301. 


Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known   Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  prwedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agencv,  ATTN:  SC  (PA-1974»,  Washington, 
DC   20301 

Record  source  categories:  Information  is  furnished  by  the  in- 
dividual's employer  or  military  organization. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
I.  DIA  0650/02 
System    name:    650/2    Security    Management    Information    System 
(SMIS) 

System  location:  Special  Access  Control  Unit,  Special  Security 
Office  (SSO)  Section.  Security  Branch.  Countenntelligence  and 
Security  Division.  Directorate  for  Support,  Defense  Intelligence 
Agency,  Washington.  DC.  20301 

Transcript  and  IBM  card  inputs  are  submitted  to  and  batch 
produced  output  is  received  from  the  computer  system  and  terminal 
operated  by  the  Information  Systems  Office  (SO),  Defense  Intel- 
ligence Agency 

Categories  of  individuals  covered  by  the  system:  MiliUr>  person- 
nel. Department  of  Defense  civilian  employees,  consulunts  and 
contractors  authonzed  access  to  Sensitive  Compartmented  Informa- 
tion (SCI)  within  DoD  or  by  DoD  organizations,  less  NSA  Ex- 
cepted from  the  above  are  personnel  authorized  only  special  intel- 
ligence (SI)  access  by  the  respective  military  departments  In  addi- 
tion, individuals  of  other  Government  agencies  are  included  for  the 
period  of  their  permanent  certification  to  OSD,  JCS  or  DIA  Per- 
sonnel pending  SCI  access  who  are  assigned  to  OSD,  JCS  or  DIA 
are  included.  DIA  personnel  who  have  any  security  clearance  and 
those  personnel  issued  a  DIA  badge  for  any  purpose  are  included 
even  if  no  security  clearance  is  granted. 

Categories  of  records  in  the  system:  File  may  contain  for  an  in- 
dividual the  following:  name,  rank/grade,  military  component  or 
civilian  status,  social  security  account  number  (SSAN)  (file  key). 
SCI  accesses  authorized,  dale  indoctnnated  or  debnefed.  security 
clearances,  code  number  of  his  firm  ( contractors  1,  SCI  billet 
number,  date  of  birth.  National  Agency  Check  (NAC)  date. 
Background  invesligalion  date  (BI).  BI  Agency.  DSCID  1/14  stan- 
dards waiver  indicator  (yes  or  no).  DIA  case  number.  DIA  Office 
Symbol,  travel  restriction,  DIA  badge  number  and  type,  badge 
number  and  type,  badge  expiration  date. 

Authority  (or  maintenance  ol  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1961.  Delegation  12  Develop, 
estabhsh.  and  maintain  an  active  and  conUnuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(h)  of  the 
Federal  Records  Act  of  1950  (44  U  S  C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Special  Access  Control 
Urut  uses  to  produce  Confidenual  rosters  of  personnel  authonzed 
SCI  access  for  control  of  access  to  this  information  and  to  areas 
accredited  for  use  of  this  informalionfor  certification  of  SCI  access 
authorization  to  other  government  organizations.  In  conjunction 
withSCI  billet  structure  automated  record  for  discharge  of  Director. 
DIA  security  management  responsibilities;  for  support  of  security 
processing  within  DIA.  e.g..  badge  accounting,  clearance  control, 
and  scheduling  investigations;  for  production  of  alphabetical  annual 
index  of  inactive  manual  SCI  files;  for  reporting  name,  rank. 
SSAN.  billet  number  and  authorized  access  to  Director.  Central  In- 
telligence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Rei;ords  filed  on  magnetic  tape 

Relrievability:  Filed  by  SSAN  of  individual 

Saiexuards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  secure  alarmed  areas  accessible  only  to  authorized  person- 
nel who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Active  records  only  are  maintained. 
Records  of  personnel  debriefed  for  SCI  access  are  dumped  on  an 
annual  debnef  tape  which  is  pnnted  as  an  afphabetical  listing  cumu- 
latively, each  month  for  one  year,  then  the  tape  is  erased.  The 
printed  listing  is  retained  indefimtely  as  an  index  to  inactive  manual 
tiles. 

System  manajjens)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  he  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquu^  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC    20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  perso^il  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  Ucense  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
I974».  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  m  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974).  Washington, 
DC    20301 

Record  source  categories:  Forms  accomplished  by  the  individual 
in  acknowledging  indoctnnation  or  debriefing,  forms  submitted  by 
security  officers  requesting  SCI  access  actions  for  individual, 
messages  and  IBM  card-decks  submitted  by  special  security  offices 
of  the  military  departments,  defense  agencies.  Unified  and 
Specified  Commands  and  their  subordinate  echelons. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DlA'0650/03 
System    name:    650/3    Sensitive   Compartmented    Information   (SCI) 
Access  Files 

System  location:  Special  Access  Control  Unit,  Special  Security 
Office  (SSO)  Section,  Security  Branch,  Counterintelligence  and 
.Security  Division.  Directorate  for  Support,  Defense  Intelligence 
Agency,  Washington,  DC   20301 

Categories  o(  individuals  covered  by  the  system:  Military  person- 
nel. Department  of  Defense  civihan  employees,  consultants,  and 
contractors  authonzed  access  to  SCI  within  DoD  or  by  DoD  or- 
gamzations.  less  National  .Security  Agency  (NSA).  Excepted  from 
the  above  are  personnel  authorized  only  special  intelligence  (SI)  ac- 
cess by  the  respective  mihtary  departments.  In  addition,  personnel 
of  other  government  organizations  permanently  certified  to  the  Of- 
fice of  the  Secretary  of  Defense  (OSD),  the  Office  of  the  Joint 
Chiefs  of  Staff  (OJCS),  and  to  DIA  are  temporarily  included  pend- 
ing entry  of  their  information  into  the  automated  DIA  Security 
Management  Information  System  (SMIS).  Personnel  assigned  to 
OSD,  JCS,  and  DIA  who  are  pending  authonzation  of  SCI  access 
are  also  included,  upon  receipt  of  request  for  such  access. 


Categoiies  o(  records  In  the  system:  File  may  contain  for  an  in- 
dividual acknowledgements  of  indoctrination/debriefing  for  SCI  ac- 
cesses, including  individual's  name,  rank/grade,  mihtary  component 
or  civilian  status,  social  secunty  account  number  (SSAN).  date  of 
indoctrination/debnefing  and  specific  SCI  access  authorized,  firm 
name  or  contractor,  firm  address,  forwarding  address,  name  and 
signature  of  witness;  a  DD  Form  1557,  Certificate  of 
Clearance/Access,  including  individual's  SSAN,  billet  number, 
name,  rank/grade,  military  component,  civilian  status,  date  of  birth, 
place  of  birth.  National  Agency  Check  (NAC)  date.  Background  in- 
vestigation (BI)  date,  BI  Agency,  Waiver  of  DSCID  I/I4  standards 
indicator,  DIA  case  number,  DIA  Office  Symbol,  firm  name  and 
address  for  contractors,  clearances  requested  for  individual,  extent 
of  access  allowed,  requested  date  for  debriefing,  recommended 
travel  restriction,  assigned  travel  restriction,  reason  for  debriefing, 
name  of  requesting  official  and  signature,  statement  of  individual's 
DSCID  1/14  eligibility  for  .SCI  access  signed  by  individual  granting 
clearance/access,  clearances  and  SCI  accesses  granted  or  removed, 
effective  date,  debrief  from  DIA  date,  comments;  e.g.,  transfer  in 
status,  expedite,  etc.;  letter  requesting  waiver  of  duty  and  travel 
restriction  and  DI.A  resptinse  (approval  or  disapproval);  copy  of 
letter  to  individual  specifying  duty  and  travel  restriction;  letter 
nominating  individual  for  duty  with  DIA;  requests  for  transfer  in 
status  into  or  from  DIA,  OSD  or  JCS  containing  individual's  identi- 
fying data  and  his  origin  or  destination;  messages  granting  transfer 
in  status  authority,  permanent  certification  messages  and  other 
message  traffic  pertaining  to  an  individual's  SCI  status;  e.g.,  access 
certifications  to  TDY  destinations,  permanent  certifications  to  other 
organizations,  etc.;  DIA  On  Line  System  (DIAOLS)  access 
authonzation  (DLA  Form  836)  containing  individual's  identifying 
data;  .SCI  courier  authorization. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  jf  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Special  Access  Control 
Unit  uses  for  input  data  to  automated  file  (SMIS),  to  process  in- 
dividuals for  SCI  access  indcKtrination,  debriefing,  and  transfer  in 
status;  for  access  authorization  verification  and  certification;  to 
provide  legal  record  of  access  authorized  to  and  acknowledged  by 
an  individuaJ;  to  provide  a  record  of  individual  travel  restrictions 
imposed  and  waived;  to  assure  that  DLAOLS  access  is  granted  or 
removed  in  concert  with  SCI  access;  to  provide  a  record  of  SCI  ac- 
cess debnefings  for  cause. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  rotary  files,  in  file 
cabinets,  and  on  shelves. 

Roll  microfilm  records  of  a  portion  of  inactive  file 

Retrievability:  Paper  records  (active)  filed  alphabetically  by 
name.  Paper  records  (inactive)  filed  alphabetically  by  name  by  year 
of  final  debriefing. 

Roll  microfilm  records  (inactive)  filed  alphabetically  by  name  by 
year  of  final  debriefing. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  specially  secured  and  alarmed  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
m  active  file  until  individual  is  completely  debriefed  and  are  held 
thereafter  in  the  inactive  file  retained  by  the  Special  Access  Con- 
trol Unit  or  are  stored  in  a  special  repository  maintained  for  this 
purpose  elsewhere  within  DIA  and  which  is  accessible  only  to  Spe- 
cial Access  Control  Unit  personnel  and  custodial  personnel 
similarly  trained,  screened  and  cleared. 

System  manager($)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 
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Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  in£vidual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigencc  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Forms  accomphshed  by  the  individual 
in  acknowledging  indoctrination  or  debriefing,  forms  submitted  by 
security  officers  requesting  SCI  access  actions  or  courier  authority 
for  individual,  messages  from  special  securOty  officers  of  the  mih- 
tary departments,  defense  agencies.  Unified  and  Specified  Com- 
mands and  their  subordinate  echelons. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
L  DIA  0650/04 
Ssrstem  name:  650/4  Clearance  Certification  File 

System  location:  Defense  Intelligence  Agency,  Security  Office, 
Washington,  DC.  20301 

Categories  of  individiuik  covered  by  the  system:  All  civiUan  and 
military  personnel  with  special  access  to  classified  information. 

Categories  of  records  in  the  system:  Lists  name,  rank,  SSN, 
security  clearance,  dates  of  investigation  and  number  of  investiga- 
tion. 

Authority  for  maiBtenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506O>)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  sUtute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routtne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Utilized  by  security  of- 
ficer in  preparing  correspondence  necessary  for  passing  clearances 
of  personnel.  This  is  a  convenience  file.  The  original  is  maintained 
by  the  Security  Branch,  DIA  on  magnetic  tape  as  the  Security 
Management  Information  System.  Usod  to  verify  an  individual's 
specif  access  authorization  to  any  US  government  agency  or  con- 
tractor's security  officer  having  both  the  need  and  right  to  know. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeoi: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  order  by  last  name  of  individual  or 
Social  Security  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need  to 
know  basis. 

Retention  and  disposal:  Records  are  temporary,  destroy  upon  is- 
suance of  updated  roster. 

System  maiia8er<s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C^  20301 


Notification  procedure:  Requests  from  individuah  will  not  be  ad- 
dressed to  the  abtive  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  All  N:  SC 
(PA  1974),  Washington,  DC.  20.301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Rtxjm  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idenu- 
ty  the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  dnver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  IntelUgence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civihan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceplableup  to  a 
specified  limit. 

Requests  for  records  where  ihe  individual  will  be  accompanied 
by  a  person  of  his  own  chtxjsing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence   Agency,   ATTN:  SC  (PA   1974),  Washington, 
DC.  20301 

Record  source  categories:  Defense  Intelligence  Agency  Secunty 
Branch. 

Systems  exempted  from  certain  provisaoos  of  the  act:  None 

LDU0660 
System  name:  660  Security  Violation  Files 

System  location:  Physical  Security  Unit,  Special  Access  Section 
Office,  Security  Branch,  Counterintelligence  and  Secunty  Division, 
Directorate  for  Support,  Defense  Intelligence  Agency,  Washington. 
DC  20301 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who,  while  assigned  or  employed  by  the  Defense  Intelligence  Agen- 
cy, has  been  found,  upon  inquiry  or  investigation,  to  be  responsible 
for  a  violation  of  established  secunty  directives  or  procedures 
resulting  in  the  compromise  or  possible  compromise  of  classified 
information. 

Categories  ol  records  in  the  system:  File  includes  responsible  in 
dividual  name  index  cards,  cross  referenced  with  security  violation 
incident  index  cards.  These,  in  turn,  are  cross  referenced  with 
results  of  inquiry/investigation  reports  and  corresporjdence 
generated  between  the  Security  Unit  and  the  clement  or  office  in 
which  the  security  violation  occurred.  This  is  DIA  master  file. 

Authority  for  maintenance  of  tlie  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  l%l.  Delegation  12  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage 
ment  Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC  3960)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Estabhshment  of  program  ofmanagement.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  NAME  INDEX  CARDS 
Used  to  identify  previous  security  violators,  and  to  determine 
degree  and  appropriateness  of  admimstrative  or  disciplinary  action 
recommended. 

INCIDENT  INDEX  CARDS  Contains  statistical  daU  used  for 
security  education  purposes  and  permits  quick  access  to 
inquiry /investigation  reports  and  correspondence  by  case  number. 

INQUIRY/INVESTIGATION    REPORTS   AND  CORRESPON 
DENCE   Used  for   the   purpose  of  determining  the   possibihty   of 
compromise;    initiating    appropriate    action    to    neutralize    possible 
damage   to   national   security   resulting  from   the   iiKident;  fixing 
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responsibility  for  the  incidenl.  and  initialing  correclivc  actions  to 
improve  secuntv  practices  and  procedures 

Policies  and  practices  for  storing,  retrieving,  accemittg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  index  cards  in  card  file  boxes,  paper  records  in 
file  folders  stored  in  file  cabinets. 

Retrievability:  By  last  name 

Safef;uards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  specially  secured  and  alarmed  area  accessible  only  to 
authon/ed  personnel  who  are  properly  screened,  cleared  and 
trained 

Retention  and  disposal:  Index  cards  are  permanent  and  are  up- 
dated as  subsequent  incidents  occur  Inquiry/investigation  reports 
and  correspondence  are  retained  in  active  files  or  the  action  is 
completed,  held  two  addmonal  years  and  then  destroyed. 

System  managerts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  D.C    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquu^  to  Defense  IntclUgence  .Agency  ATFN-  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat.  Room  3E268. 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense   Intelligence  Agency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi 
ty  the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  acces.s  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information; 
^         Reasonable  identification  of  the  desired  civilian  or  military 

individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  accepUble  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individuals  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesung  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN;  SC  (PA  1974).  Washington. 
DC.  20301. 

Record  source  categories:  Forms  accomplished  by  the  individual 
in  acknowledging  indoctnnation  or  debriefing,  forms  submitted  by 
security  officers  requesting  SCI  access  actions  or  courier  authonty 
for  individual,  messages  from  special  security  officers  of  the  milita- 
ry departments,  defense  agencies,  Umfied  and  Specified  Com- 
mands and  their  subordinate  echelons. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
L  DIA  0660/01 
System  name:  660/1  Security  Violations 

System  location:  Security  Offices,  Defense  Intelligence  Agency 

Washington,  DC   20301 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  involved  in  an  alleged  security  violation  or  investiga- 
tion. 

Categories  of  records  in  the  system:   Documents  and  correspon 
dence  pertaining  to  alleged  security  violations,  unauthorized  divul- 
gence  of  classified  information,  results  of  findings,  recommenda 
tions  based  on  findings,  and  final  corrective  of  disciplinary  mea- 
sures taken. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I,  1%I,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 


Federal  Records  Act  of  1950  (44  U.S.C.  396(b))  This  statute  has 
been  re-codified  and  the  present  ciUtion  is  44  US  C  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  enable  the  security 
officer  to  provide  information,  concerning  previous  security  viola- 
tions. To  resolve  security  problems  within  Branch  and  develop 
preventive  measures  to  avoid  reoccurrences,  to  make  sure  that 
proper  actions  are  taken  against  negligent  individuals,  for  statistical 
purposes  and  used  as  a  basis  for  secunty  education.  Investigation 
of  Violation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  file  .folders. 

Retrievability:  Filed  in  chronological  order  qr  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained.  Access  is  on  a  need  to 
know  basis. 

Retention  and  disposal:  Temporary,  destroyed  two  years  after 
completion  of  final  or  corrective  of  disciplinary  action. 

System  manager! s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  s*)cial  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  l^fense  InteUigence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN;  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information;  ■« 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  s(x:ial  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptableup  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  p«rson  of  his  own  choosing,  must  furnish  a  written  stateOent 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
recorcs  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency.  ATTN;  SC  (PA  1974),  Washington 
DC   20301. 

Record  source  categories:  Investigating  officer  and  individuals  in- 
volved in  security  violation.  Guards  reports  of  violations,  security 
checks  of  offices,  or  any  individual  having  knowledge  of  a  security 
violation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0700 
System  name:  700  Supply,  Space  &  Facilities,  Policy  and  Planning 

System  location:  Procurement  Coordination  Section  (DS-2B1), 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

,  Categories  of  individuals  covered  by  the  system:  Those  govern- 
ment and  contractor  employees  involved  with  procurement  actions 
by  or  for  DIA. 

Categories  of  records  in  the  system:  Government  and  contractor 
related  files  dealing  with  procurement  supply  policy,  procedure, 
planning,  projects  and  guidance  relating  to  any  and  all  current, 
proposed  or  past  procurement  related  actions  in  behalf  of  the  DIA, 
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including  but  not  limited  to  Bidders  mailing  list,  ADP  Policy, 
Delegations  of  Authority  Commission  on  Government  Procurement 
&  Unsohcited  Proposals. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  S.C.  396(b)).  This  statute  has 
been  recqjlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  used  for 
historical  and  planmng  purposes  as  relates  to  Agency  procurement 
actions:  to  develop  source  lists  of  potential  contractors,  delegate 
supply  to  include  but  not  limited  to  the  following  categories: 
procurement  signature  authorization,  reply  to  congressional  or 
other  commitee  actions,  court  cases,  governmental  or  contractor  re- 
lated querries,  problems,  policy  and  procedure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  view  graph  charts  in  file  folders. 

Retrievability:  Filed  by  subject  matter.  Retrievable  by  manual 
search  for  name. 

Safeguards:  Information  is  stored  in  locked  safes  in  areas  to 
which  access  is  controlled  by  guards.  Information  is  accessible  only 
to  personnel  who  have  a  need  to  know  specific  information. 

Retention  and  disposal:  Temporary  -  Destroyed  when  no  longer 
needed  or  superseded. 

System  managerts)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN;  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  -the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  Tlie  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC.  20301 

Record  source  categories:  Government  and  contractor  organi7.a- 
tions  submitting,  requesting  or  promulgating  various  procurement 
related  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0710 
System  name:  710  Contract  Correspondence 

System  location:  Procurement  Coordination  Section  (DS2BI), 
Defense  InteUigence  Agency,  Washington,  D.C.  20301 

Plans  Research  and  Evaluation  Branch,  BuUding  T6,  Defense  In- 
teUigence School,  Washington,  DC.  20374 


Categories  of  individuals  covered  by  the  svstcni:  Those  govern 
ment  and  contractor  personnel  involved  with  specific  contractual 
actions  by  or  for  DIA. 

Categories  of  reconis  in  the  system:  Government  and  contractor 
related  files  dealing  with  specific  contracts  for  leases,  maintenance, 
interscrvice  support  agreements  or  other  projects  in  behalf  of  DIA 

Contains  records  of  implementation,  contract  development, 
leases,  bids,  proposals,  technical  guidance,  contract  and  ammend- 
ments  to  contracts,  studies,  reports  and  correspondence  related 
thereto. 

Authority  for  maintenance  o(  the  sjrstem:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12.  Develop, 
cstabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<bl  of  the 
Federal  Records  Act  of  1950  (44  US  C  396(b)).  This  statute  has 
been  recinlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Roubne  uses  of  records  maintained  in  tiie  system,  including  catego- 
ries at  users  and  the  purposes  ol  such  uses:  Ensure  payment  of  con- 
tract by  the  user  and  to  ensure  service  contracted  for  is  received  in 
compliance  with  that  set  forth  in  the  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  system: 

Storage:  Paper  files  in  file  folders. 

Retrievability:  Filed  by  contractor  agreement  number  and/or  sub- 
ject. Retrievable  by  manual  search  by  name 

Safeguards:  Information  is  stored  in  locked  safes  in  areas  to 
which  access  is  controUed  by  guards.  Information  is  accessible  only 
to  personnel  who  have  a  need  to  know  specific  information. 

Retention  and  disposal:  Permanent,  retired  to  Washington  Na- 
tional Records  Center  one  year  after  case  becomes  inactive. 

System  managerts)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  wiU  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  D.  C   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  InteUigence  Agency  has  records  periainmg  to  the  in- 
dividual. 

For  piersonal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  FuU  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  accxss  procedures:  Individuals  desinng  access  to  records 
should  write  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  TTie  request  should  con- 
tain at  least  the  foUowing  information; 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA  1974),  Washington, 
DC   20301. 

Record  source  categories:  Government  and  contractor  organiza- 
tions subrrutting,  requesting  or  promulgating  the  various  contract 
and  DRIS  documentation. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

L  DIA  0733 
System  name:  733  Reports  of  Survey 
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PRIVACY   ACT    ISSUANCES 


System  localioa:  Supply  and  Services  Section.  DS-ZB:.  and  in  of- 
fices of  Supply  Officers  onginating  request  for  survey.  Defense  In- 
telligence Agency.  Washington.  DC    20301 

Catejtories  of  individuals  covered  by  the  system:  Militarv'  or 
civilian  employees  of  the  DIA  involved  with  loss  or  damage  of  DIA 
property. 

Categories  of  records  in  the  system:  DD  Form  200,  Report  of  Sur 
vey.  and  Nupp<irting  dtxumcnts 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1,  1%|,  Delegation  12.  Develop, 
esUbUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  S06<b)  of  the 
Federal  Records  Act  of  l'»50  (44  U  S  C.  .3%<b)).  This  statute  has 
been  re  codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Estabhshmcnt  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  support  .idjustmcnt^ 
to  property  accountability  records.  To  support  charges  against  per- 
sonnel when  found  to  be  pecuniarily  liable. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  file  folders 

Retrievability:  Manual  search  by  name 

Safeguards:  Maintained  in  a  locked  file  cabinet  in  a  building  pro 
tected  by  guards  and  accessible  only  to  authorized  persons  properly 
screened,  trained  and  cleared. 

Retention  and  disposal:  Temporary,  destroyed  after  3  years. 

System  raanageris)  and  address:  Records  Management  Officer 
IV-fense  Inielligonce  .Agency,  Washington,  D.C    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  .bovc  system  manager.  Individuals  desiring  records 
should  duect  inquiry  to  Defense  Intelligence  Agency  .AITN  SC 
(PA  I S»74).  Washington,  D.C.  20.W I. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  binh  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanai.  Room  ^H26« 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual 

For  personal  visits'  the  requester  must  present  as  proof  of  identi 
ty  the  following;  Full  n.ime.  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  acce-.s  to  records 
should  write  to  the  Defense  Intelligence  Agency  .A  ITN  .SC  (P\ 
IS»74).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  m  reasonably  segregable 
portions  thereof  must  be  made  m  writing.  The  request  should  con- 
lam  at  least  the  following  information; 

Reasonable  identification  of  the  desired  civilian  or  miUtary 
mdividual.  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  bulh.  and  social  secuniy  number  of  the 
individual  concerned,  if  known    Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records  where   the  individual  will  be  aco^mpanied 
by  a  jKrson  of  his  own  choosing,  must  furnish  a  wniten  statement 
authon/ing  discussion  of  the  individual's  record  in  the  accompanv- 
ing  person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence   Agency,  ATTN.   SC  (PA- ! 974),  Washington 
DC   20301  *       ■ 

Record  source  categories:  Responsible  persons  involved,  their  su- 
pervisors and  other  persons  aware  of  facts  surrounding  loss 
damage  or  destruction  of  DIA  property 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0800 
System  name:  800  Project  Files 

System  location:  Human  Resource  Division,  Directorate  for  At- 
taches and  Human  Resources,  Defense  intelligence  Agency.  Pom- 
ponio  Plaza  Building,  Rosslyn,  Virginia  22209 


Categories  of  individuals  covered  by  the  system:  Individuals  in 
volved  in  foreign  intelligence  activities  conducted  by  the  Depart- 
ment of  Defense. 

Categories  of  records  in  the  system:  Letters,  messages,  memoran- 
da and  other  miscellaneous  conespondcnce  relating  to  foreign  intel- 
ligence activities  conducted  hv  the  Department  of  Defense 

Authority  for  maintenance  of  the  system:  Departmeni  of  Defense 
Directive  5105.21,  dated  August  1.  IV6I.  Delegation  12  Develop, 
estabhsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  .Section  506(b)  of  the 
Federal  Records  Act  of  19.50  (44  U.S.C.  396(b)).  This  statute  has 
been  re-cixlified  and  the  present  citation  is  44  U  SC  3101  and  3102 
entitled  establishment  of  program  ofnianagement  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:   lYovide  Defense  Intel 
ligcnce  .Agency   staff  management  over  foreign  intelligence  opera- 
tions conducted  by  the  IVpartment  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rttaining, 
and  disposing  of  records  in  the  system: 

Storage:  P:iper  records  in  file  folders,  index  card  files  and  com- 
puter paper  pnntouts. 

Retrievability:  Filed  numerically  by  project  number  and 
alphabetically  by  subject  or  project  name. 

Safeguards:  Files  arc  kept  in  GSA  approved  security  containers 
with  three  position  dial-type  combination  locks.  Building  employs 
security  guards.  Files  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  Safe  containers  are  hKkcd.  checked  and  double  checked  at  - 
the  close  of  business  each  day. 

Retention  and  disposal:  Files  are  basically  temporary,  although 
some  permanent  files  are  mainuined.  Files  are  retained  as  working 
and  reference  files  m  active  status  while  project  is  active  Upon 
completion  of  the  project  most  of  the  records  are  destroyed  by 
burning,  aliht'ugh  skeleton  files  on  selected  projects  are  maintained 
permanently. 

System  manager(s)  and  address:  Deputy  Director  for  Attaches  and 
Human  Resources,  IXfense  Intelligence  Agency.  Washington  DC 
20301  '  e.       ■ 

Notification  procedure:  See  FXFMFI'ION 

Record  acce«is  procedures:  See  EXFMFIION 

Contesting  record  procedures:  .See  KXEMITK^N 

Record  source  categories:  See  K.XFMKI  I<  tN 

.Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  *i  CSC  552a  (j)  or  (k)  as  :«pplicable 
For  addiUonal  information,  contact  the  Defense  Intelligence  Agen- 
cy, AITN:  SC  (PA  1974),  Washington.  DC   20301 

I-  niA  0801 

System  name:  HOI    Attaches  and  Human  Resources  Personnel  Infor- 
mation Files 

System  location:  Primary  System.  AH  5.  Personnel  Support  Divi- 
sion. Directorate  for  Attaches  and  Human  Resources.  Defense  In- 
telligence Agency.  Pompoftio  Plaza  Building,  Rosslvn  Vircinia 
'*22()9  .     •  e> 

Decentralized  Segments  World-wide  Defense  .Attache  Officers, 
and  (icographical  Area  Divisions  AH  2  through  AH-9,  Administra 
tive  Division  AH-X  and  Policy  and  Programs  Division  AH  I, 
Directorate  for  .Attaches  and  Human  Resources,  Defense  Intel- 
ligence Agency,  Pomponio  Plaza  Building.  Rosslyn.  Virgini;i  22209 

Categories  of  individuals  covered  by  the  system:  Officer  and  en- 
listed personnel,  and  dependents,  of  all  Services  and  civilians 
nominated  for  assignment  to  the  Defense  Attache  System  or  the 
Directorate  for  .Attaches  and  Human  Resources. 

Categories  of  records  in  the  system:  File  contains  militai^  duty 
history  records,  personal  history  statement,  medical  certificates, 
photi>graphs.  letters  of  nomination,  miscellaneous  cortesptmdence 
relating  to  personnel  actions,  security  clearance  forms  and  related 
cortespt^ndence,  traimng  schedules  and  forms,  autobiographical 
data,  letters  of  commendation  and  appreciation.  Chiefs  of  Mission 
evaluations,  efficiency  report  information,  awards  and  decorations 
correspondence,  promotion  statistics,  applications  for  passports  and 
visas,  transf)ortatu>n  requests. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
DirecUvc  5105.21,  dated  August  I,   1961.  Delegation  12.  Develop, 
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establish,  and  maintain  an  active  and  continuing  Records  Manage 
ment  Programi  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.SC  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  ofmanagemcnt.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Process  nominations  for 
assignment  to  the  Directorate  for  Attaches  and  Human  Resources 
and  the  Defense  Attache  System,  provide  documents  to  initiate 
security  clearances,  priKcss  suspensed  personnel  actions,  use  as  a 
reference  file,  process  efficiency  reports  and  awards  and  decora- 
tions, process  passfwrts,  visas,  and  transportation  requests 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files  and  computer  paper  printouts. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Files  are  kept  in  GSA  approved  containers  with  three 
position  dial-type  combination  locks.  Building  employs  sccunty 
guards.  Files  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened,  cleared  and  trained  -Safe 
containers  are  lix'ked,  checked  and  double-checked  each  day  at  the 
close  of  business. 

Retention  and  disposal:  Files  are  temporary.  They  are  retained  as 
working  and  reference  files  in  active  status  until  completion  of  the 
individual's  tour,  at  which  time  they  are  transferred  to  an  inactive 
file  for  one  additional  year  and  then  disposed  of  by  burning. 

System  manager(s)  and  address:  The  Deputy  Director  for  At- 
taches and  Human  Resources.  Defense  Intelligence  Agency,  the 
Pentagon  (12th  Floor  Pomp  Plaz.a)  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(Pa  1974),  Washington.  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F268, 
the  Pentagon,  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information; 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA  1974).  Washington. 
D.C.  20301. 

Record  source  categories:  Parent  Service  of  individual,  immediate 
supervisor  on  station.  Ambassadors  and  other  directorates  of  DIA 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0802 
System  name:  802  Project  Files 

System  location:  AH-10,  Human  Resource  Division.  Directorate 
for  Attaches  and  Human  Resources.  Defense  Intelligence  Agency. 
Washington.  DC  20301. 


Categories  of  individuals  covered  by  the  system:  Individuals  in- 
volved in  traimng  activities  conducted  by  the  Department  of 
Defense 

Categories  of  records  in  the  system:  Letters,  messages,  memoran- 
da and  other  miscellaneous  corresp<indence  relating  to  training  ac- 
tivities conducted  by  the  Department  of  Defense 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1961,  Delegation  12.  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  statute  has 
been  re -codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Fslablishment  of  program  of  management.  This  relates  to 
the  records  management  t)f  an  agency. 

Routine  u-ses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  Defense  Intel- 
ligence Agency  staff  management  over  training  conducted  by  the 
Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  index  card  files  and  com- 
puter paper  pnntouts. 

Retrievability:  Filed  numerically  by  project  number  and 
alphabetically  by  subject. 

Safeguards:  Files  are  kept  m  GSA  approved  security  containers 
with  three  position  dial-type  combination  lix;ks.  Building  employs 
secunty  guards  Files  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  Safe  containers  are  lixzked,  checked  and  double -checked  at 
the  close  of  business  each  day. 

Retention  and  disposal:  Files  are  basically  temporary,  although 
some  permanent  files  are  maintained  Files  are  retained  as  working 
and  reference  files  in  active  status  while  project  is  active.  Upon 
completion  of  the  project  most  of  the  records  are  destroyed  by 
burning,  although  skeleton  files  on  selected  projects  are  maintained 
permanently  in  this  office. 

System  manager(s)  and  address:  Deputy  Director  for  Attaches  and 
Human  Resources,  Defense  Intelligence  Agency,  Washington,  D.C. 
20301 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  SC.  552a  (ji  or  (ki.  as  applicable 
For  additional  information,  contact  the  Defense  Intelligence  Agen- 
cy, ATTN:  SC  (PA  1974),  Washington.  DC.  20301 

L  DIA  0803 
System  name:  803  Defense  Attache  Investigation  File 

System  location:  Defense  Intelligence  Agency.  DS-6A.  Washing- 
ton. DC.  20301 

Categories  of  individuals  covered  by  the  system:  Case  files  of  in- 
dividuals who  were  subjects  of  security  or  criminal  investigations 
while  assigned  to  the  Defense  Attache  System 

Categories  of  records  in  the  system:  Records  of  Investigation 

Records  of  Debnefs 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  sutute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  general  reference 
purposes,  determination  of  personnel  assigned  to  .Attache  system 
and  determination  of  craiik  letters,  allegations,  or  individuals  Rou- 
tinely used  by  DoD  investigative  agencies,  the  FBI  arid  CIA. 
Specific  uses  include;  Background  informauon.  suitability  deter- 
minations, and  possible  prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recortls  in  the  system: 
Storage:  Paper  records  in  file  folders. 
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PRIVACY  ACT  ISSUANCES 


ReCricvability:  Filed  by  name. 

Safeguards:  Safeguards  include  restricted  area  with  controlled  ac- 
cess 

Retention  and  disposal:  This  file  is  the  record  copy  and  must  be 

retained  indefinitely. 

System  fnanaj^ens)  and  address:  Records  Management  Officer. 
Defense  intelligence  .Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
.(PA  1974),  Washington,  D.C.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3H268, 
the  Pentagon,  Washington,  D.C.  to  obtiiin  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
197-;,.  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  scgregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Cunlesting    record    prtMredures:    The    Agency's   rules   for  access    to 

rccoiils  ano  lor  coniciiing  m\m\  and  imiM  inliial  deiermlna- 

tjons       by       ihe       iniii  vi«Ju^Ll      t:»-inoeme<J       may       *^e       ohdiAined       from       the 

Defense  Intelligence  Agency,  ATTN:  SC  (PA-I974),  Washington. 

DC.  20301. 

Record  source  categories:  Information  obtained  from  investigative 

sources  and  debnefs 

Systems  eumptcd  trom  certain  provisions  o(  the  act:  None 

L  DlA  0804 
System  name:  804  Defense  Attache  Roster 

System  location:  Defense  Intelligence  Agency.  DS-6A.  Washing- 
ton, DC   20301 

Categories  of  individuals  covered  by  the  system:  Personnel  previ- 
ously assigned  to  the  Defense  Attache  System  (DAS).  Personnel 
presently  assigned  to  the  DAS. 

Categories  of  records  in  the  system:  Card  File  Information.  In- 
cludes name,  rank,  estimated  time  of  arrival  (ETA)  on  station,  esti- 
mated time  of  departure  (ETD)  from  station  and  security  violations 
or  reasons  for  removal  from  the  DAS. 

Attache  Roster  Information.  Includes  name,  rank,  date  of  rank, 
ETA  and  ETD 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  siKb  uses:  Files  are  maintained  for 
investigative  lead  purposes:  Categories  of  users  may  include:  Naval 
Investigative  Service,  Office  of  Special  Investigations,  USAF;  US 
Army  Military  Intelligence;  Federal  Bureau  of  Investigation;  Cen- 
tral Intelligence  Agency.  Specific  uses  include:  Verification  of  em- 
ployment. VenficaUon  of  time  frame  at  station,  verification  of 
identities  of  other  persons  on  station  who  know  individual  in 
question. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  notebook  binders  by  country  name  and 
file  cards. 

Retrievability:  By  individual's  name. 

Safeguards:  Safeguards  include  restricted  area  with  controlled  ac- 
cess. 

Retention  and  disposal:  Indefinitely  retained  as  record  copy. 

System  managerts)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington,  DC.  to  obtam  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  I>efense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit. 
Requests  for  records  where  the  individual  will  be  accompanied 

^y  a  ^mw  v[  tus  vm  ttiw^ingi  mm  (umiJti  i  wnusn  Dkiifmini 

authorizing   discussion    of    the    individual's    record    in    the    acc^*mpany- 

ing  person's  presence. 
Contesting  record  piwedures:  The  AgciKys  rules  for  access  to 

records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  Information  obtained  from  DIA 
Defense  Attache  Roster  and  Defense  Attache  System  Reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

LDIA  0805 

System  name:  805  Request  for  Irregular  Overtime 

System  location:  Defense  Intelligence  Agency,  Washington,  DC. 
20301 

Categories  ol  individuals  covered  by  the  system:  AU  personnel 
scheduled  to  perform  overtime. 

Categories  of  records  in  the  system:  File  contains  employee's 
name,  grade,  salary,  hours,  date,  and  total  proposed  overtime. 

Authority  for  maintenai>ce  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  file  of  ir- 
regular overtime  for  personnel  management,  budget  and  statistical 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  record  in  paper  folder. 

Retrievability:  Filed  with  budget  requiring  manual  search  by 
name. 
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Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screenedg  cleared  and  trained. 

Retention  and  disposal:  Record  kept  one  year  and  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATFN;  SC 
(PA  1974),  Washington,  DC    20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following;  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  Ui  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  scgregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 

\m^  V)  ihf  jiidi^'i^uil  vvntiiDfy  may  t/i  \!\immi  (rvm  ihi 

r>efcnse     Intelligence     Agency        ATFN        SC     (PA-1974).     WasHington . 

D.C.  20301, 
Record  source  categories:  Infonnaiion  provided  by  supervisors  at 

the  time  overtime  is  requested. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

LD1A08M 
System  name:  806  Security 

System  location:  Reference  Library  Branch,  Central  Reference 
Division.  Directorate  for  Supjjort.  Defense  Intelligence  Agency. 
Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Any  individual  as- 
signed to  DS-4A  who  has  been  involved  in  security  violations,  in- 
vestigations, destruction  of  classified  material,  name  appears  on  ac- 
cess rosters  for  areas  within  the  branch  and/or  authorizations  to  ac- 
cess specific  types  of  intelligence,  or  any  individual  whose  name 
and  clearance  has  been  passed  through  DIA  security  in  order  to 
gain  access  to  the  DIA  Library  or  any  of  its  annexes.  Any  in- 
dividual assigned  to  DS-4A  whose  name  and  clearance  has  been 
forwarded  to  another  Agency  or  Department.  Individuals  within  the 
Branch  with  DIAOLS  authorization. 

Categories  of  reconls  in  the  system:  Security  violations,  DIA 
Local  Access  Roster,  reprimands,  DIAOLS  Access  Authorization 
(DL\  Form  836),  Alarmed  Area  Access  List  (AFHQ  0-585), 
Destruction  Certificate  (DIA  Form  36),  DA  Form  2496  (Disposition 
Form),  CBKS  Form  1040  (US  Army  War  College  Visitor  Security 
Clearance  Verification),  HQ  MDW  FL  43  (Visitor  Security  Data), 
MDW  Form  98  (Notification  of  Security  Determination),  HQ. 
YSACDC  FN  I59R  (Visitor  Security  Data),  AIL  Information 
Systems  Visit  Request  Form,  USAETL  Form  14  (Visit  Clearance 
Request),  SME  Form  2105-1  (Visit  Clearance  Request),  FTD  Form 
10  (Visit  Authorization  Request  for  US  Citizens),  CAA  Form  letter 
2  (Security  Clearances),  USACDC  Form  llr  298  (Visitor  Security 
Data),  XST  HQ  Form  66  (Notice  of  Clearance  and  Request  for  Ac- 
cess/Accreditation), OPNAV  Form  5521/27  (Visit  Request  Visitor 
Clearance  Data),  FN  638  General  Electric  (Request  for  Visit),  CIN 
5  (NoUce  of  General  Accounting  Office  Visit),  OPNAV  518/145 
(Naval   Speedlctter),   ON  A    Form   502.1    (Visit  Request),   NAVSO 


5216/2  (Naval  Speedlelter).  OPS  FL  8  (Security  Clearance).  Rand 
Corp.  Form  361  (Visit  Clearance  Request).  Ship  System  Inc  Form 
SSI  A-ll  (Visit  Request  Form),  Various  form  letters  from  Private 
Businesses,  Government  Agencies  and  Military  Departments,  let- 
ters of  authorizations,  and  couner  rosters. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1.  1%1.  Delegation  12  Develop, 
cstabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
I  ederal  Records  Act  of  1950  (44  U.S.C  396(h)).  This  statute  has 
been  re-ci>dified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  F.stahlishmeni  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  u.ses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  keep  a  record  of 
security  violations  or  violators.  Certificates  serve  as  proof  of 
destruction  of  classified  diKuments  Visit  requests  and  authoriza- 
tions provide  listing  of  authonzed  library  visitors.  Access  rosters 
provide  listing  of  individuals  authorized  to  access  specific  areas  of 
intelligence  Provides  listing  of  D1A/DS-4A  personnel  authorized  to 
visit  other  agencies  or  departments' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  5x8  card  index  file,  letters 
and  forms  anchored  in  hinder. 

Retrievability:  Random  access,  alphabetically  by  name,  by  Agen- 
cy, 1-irm,  Military  Department  or  Corporation  alphabetically  then 
random  access. 

Safeguartls:  Records  are  maintained  in  vaulted  area  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Temp<irary  Retained  two  years  after 
completiv^n  of  final  corrective  or  disciplinary  action,  except  those 
classified  as  felonies,  and  then  destroyed  Data  on  felonies  would 
be  retained  until  completion  of  final  action  or  adjudication  and  then 
destroyed.  Access  records  are  maintained  until  superseded,  can- 
celled, expired  then  destroyed  Destruction  certificates  are  kept  for 
two  years  then  destroyed. 

System     managerts)     and     address;     Records     Management    <">fficer. 

l\efense  Intelligence  Agency.  Washington.  Ij  (_    Juilll 

rsotilication  procedure:  Kecjucsts  from  individuals  will  not  lie  ad- 
dressed to  t)ie  above   system  manager.    Individuals  desiring  records 

sliould  direct  inquiry  to  Defense  Intelligence  Agency.  ATTN:  sC 

(PA   1974).  Washington,  DC    20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 

and  place  of  birth  and  military  status  in  order  to  determine  if  the 
m/K  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Rtnim  3E268. 

the  Pentagon,  Washington.  D.C.  to  obtain  information  on  whether 

the  Defense  Intelligence  Agency  has  records  f)ertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initisil,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  p)erson  of  his  own  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301. 

Record  source  categories:  Statements  from  discoverer  of  viola- 
tion, witnesses,  supervisor  and/or  investigators.   Visitor  clearance 
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information  passed  verbally  and  in  writing  from  the  DIA  Security 
Office.  Councrs  arc  nominated  by  Branch  Chief  and  Supervisors. 
Branch  access  rosters  are  compiled  iniemally,  other  rosters  are 
passed  through  the  DIA  Security  Office  to  DS-4A. 

Systems  excmpCed  from  certain  provisions  o(  the  act:  None 

L  DIA  0807 
System  name:  807  Management  Analysis 

System  location:  Directorate  for  Intelligence  Divisions,  Branches 
and  Sections  located  in  the  Pentagon,  "A"  and  'B'  Buildings  at 
Arhngton  Hall  Station,  Old  Post  Office  Building  and  Building  213 

Categories  of  individuals  covered  by  the  .system:  All  civilian  and 
mihtary  employees  on  duty  in  the  Directorate  for  Intelligence. 

Categories  ol  records  in  the  system:  Records  pertaining  to  the 
methods  of  analysing  management  in  terms  of  mission  or  organiza- 
tional objectives,  operational  procedures,  and  performance  stan- 
dards. This  includes  Man-hour  and  Reporting  System  within  the 
Directorate  for  InteUigence. 

Authority  lor  maintenance  ol  the  system:  Department  of  Defense 
Directive  510521,  dated  August  1,  1%1,  Delegation  12  Develop, 
establish,  and  mainlain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-cixiified  and  the  present  citation  is  44  U  S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o{  such  uses:  Deputy  Director  for  In- 
telligence -  To  provide  responses  concerning  man-hour  expendi- 
tures to  quenes  by  the  Command  Klement.  Divisions.  .Auditors  and 
Study  Groups. 

Division  Chiefs  -  To  provide  data  for  production  program  and 
resource  planning,  operational  control,  and  management  analyses 
purposes. 

Plans  and  Resources  Branch  -  To  provide  automated  weekly, 
monthly,  quarterly,  semiannual  and  annual  reports  to  Directorate 
for  Intelligence  elements  down  to  Section  level. 

Individual  -  To  provide  an  accurate  accounting  of  the  application 
of  effort. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Section,  subject,  function,  product  and  consumer. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained m  secure  areas  in  safes  and  cabinets  accessible  only  to 
authonzed  personnel  who  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  temporary  Inputs  are 
destroyed  three  weeks  after  keypunch.  The  annual  report  and  tape 
are  maintained  for  five  years. 

System  managerts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington.  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  buth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  InteUigence  Agency,  ATTN:  SC  (PA 
1974),  Washington.  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 


whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 

specified  limit. 
Requests  for  records  where  the  individual  will  be  accom[>anied 
by  a  person  of  his  own  chiwsing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelbgence  Agency,  ATTN:  SC  (PA-1974),  Washington. 
DC.  20301. 

Record  source  categories:  Related  form  from  individual  relevant 
to  man-hour  reporting. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

L  DIA  0808 

System  name:  808  Training  Facilities  Records 

System  location:  Directorates  and  Major  Staff  Elements.  Defense 
Intelligence  Agency,  Washington,  DC.  20301. 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  employees  on  duty  in  the  Directorate  for  Intelligence. 

Categories  of  records  In  the  system:  Files  relating  to  civilian  and 
mihtary  training  courses;  includes  DIA  Forms  302  and  other  docu- 
mentation of  training  in  Government  and  non-Government  facilities. 
DIA  Form  68.  Request  for  Training.  Courses  attended  and  related 
information. 

Authority  for  maintenance  ol  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  1961.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U  SC.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  process  applications, 
to  request  special  training,  to  monitor  and  maintain  records  of  all 
training  of  mihtary  and  civilian  employees,  to  manage  educational 
development. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 
Retrievability:  Filed  by  subject  and  by  Division. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  secure  areas  in  safes  and  cabinets  accessible  only  to 
authonzed  personnel  who  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Records  are  temporary  and  are  destroyed 
six  months  after  traimng  is  completed. 

System  managerts)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  InteUigence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  D.C.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initiaUy  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  InteUigence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  foUowing:  FuU  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  InteUigence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
lain  at  least  the  foUowing  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit. 
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Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Coatesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATFN:  SC  (PA-1974),  Washington. 
DC.  20301 

Record  source  categories:  Correspondence  from  office  requesting 
training  of  individuals. 
Systems  exempted  from  certain  proviaions  of  the  act:  None 

L  DIA  0808/01 
System  name:  808/1  Request  for  Training 

System  location:  Directorates  and  Major  Staff  Elements.  Defense 
InteUigence  Agency,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  FUe  is  mainteiined 
on  employees  requesting  special  training. 

Categories  of  records  in  the  system:  Record  of  training  requested 
and  accompUshed,  justification  for  training,  where  traimng  accom- 
pUshed  (DIA  Form  302  and  Form  68). 

Authority  for  mainteiuncc  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I,  1961,  Delegation  12  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  19.50  (44  U.S.C.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  verify  training  ac- 
complishments and  costs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically 

Safeguards:  Stored  in  locked  container  with  access  hmited  to 
necd-to-know  basis. 

Retention  and  disposal:  Retained  one  year  beyond  current  calen- 
dar year  and  destroyed. 

System  managers)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelhgence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  D.C.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretarial,  Ro<-)m  3E268, 
the  Pentagon,  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  i>enaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  foUowing:  FuU  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelhgence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  D.C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  foUowing  information: 

Reasonable  identification  of  the  desired  civilian  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  ana  for  contesting  contents  and  appealing  initial  determina- 


tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA-1974).  Washington, 
DC.  20301 

Record  source  categories:  Employee  requesting  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0809 
System  name:  809  Off  Duty  Employment  Report 

System  location:  Directorates  and  Major  Staff  Elements,  Defense 
InteUigence  Agency.  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  All  personnel  em- 
ployed dunng  off  duty  hours. 

Categories  of  records  in  the  system:  Record  contains  employee's 
name,  social  secunty  number,  job  title,  element,  duty  hours,  name 
and  address  of  off  duty  employer,  description  of  work. 

Authority  for  maintenance  ol  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  1.  1961.  DelegaUon  12.  Develop, 
eslabhsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b))  This  statute  has 
been  re-ctxlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Eslabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  To  keep  record  of  per- 
sonnel employed  during  off  duty  hours  Insure  no  conflict  with 
DoD  interests 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  paper  folders. 

Retrievability:  Filed  alphabetically  by  employee's  last  name  in 
personnel  folder. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  arc 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Record  kept  as  long  as  person  is  cm- 
ployed  or  as  long  as  off  duty  employment  is  in  effect. 

System  manager(si  and  address:  Records  Management  Officer, 
Defense  InteUigence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  InteUigence  Agency.  ATTN:  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  fuU  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initiaUy  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  D.C.  to  obtain  information  on  whether 
the  Defense  Intelhgence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  write  to  the  Defense  InteUigence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  foUowing  information: 

Reasonable  identification  of  the  desired  civihan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furmsh  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
Uons  by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency.  ATTN  SC  (PA-1974).  Washington, 
DC.  20301. 

Record  source  categories:  Information  provided  by  individual  and 
supervisor(s)  at  the  time  DIA  Form  780  is  submitted. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DU08I0 
System  name:  810  library  Circulation  File 

System    location:    Reference    Library    Branch,   Central    Reference 
Division.    Directorate    for    Suppim.    Defense    Intelligence    Acencv 
Washington.  DC   20301 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  N.>rrowed  and  not  yet  returned  matenals  to  the  Library. 

Categories  of  records  in  the  system:  File  identifies  items  which  arc 
on  loan  and  who  has  borrowed  them  including  name,  office  and 
telephone  number. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  1961.  Delegation  12  Develop, 
esiabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)),  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entiUed  Eslabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Library  Branch,  idenufi 
cation  of  who  has  a  specific  item,  when  the  item  is  due  for  return, 
and  identification  of  what  a  person  has  on  loan  for  return  to  the 
library  at  the  time  of  leaving  the  Agency 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  Access  60  retrieval  machine  on  special  cards 
uptm  which  is  affixed  the  data. 

Retrievabiliiy:  Information  retrieved  by  name  of  borrower,  call 
number  of  item  Kirrowed.  and  due  date  for  return. 

Safeguards:  File  is  under  observation  of  the  Circulation  Staff  at 
all  limes  when  facility  is  open,  access  restricted  to  Library  Staff 
members. 

Retention  and  disposal:  Records  maintained  only  while  matenals 
are  on  loan,  records  are  destroyed  upon  return  of  item. 

System  manager(s)  and  address:  Records  Management  Officer 
Defense  Intelligence  Agency.  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agencv  ATTN-  SC 
(PA  1974).  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  secunly  number,  date 
and  place  of  bulh  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  SecreUriat,  Room  3F268 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  .\gency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  pice  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  .Aeency  ATTN  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individuals  record  in  the  accompany 
ing  person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesung  contents  and  appeahng  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense    Intelligence    Agency,    ATTN:    SC   (PA1974),    Washington 
DC   20301 

Record  source  categories:  Document  call  number  and  due  date  as- 
signed internally,  borrower  gives  name,  office,  and  telephone 
number. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


L  OIA  0811 

System  name:  811  Intelligence  Report  Indexing  System  (IRISA) 

System  location:  Defense  Intelligence  Agency,  DS-4B  Washina 
ton.  DC    20.W1 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
listed  m  InteUigence  Inforniation  Reports  received  by  DS-4B 

Categories  of  records  In  the  system:  Record  consists  of  in- 
dividual's riame  and  related  data   Data  input  on  Forms  610  and  40, 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510521,  dated  August  1.  1961.  Delegation  12  Develop. 
estabUsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  .Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(h))  This  statute  has 
been  re-cixlificd  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  IRISA  data  is  used  for 
reference  queries. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  on  magnetic  tapes. 
Relrievability:  Data  may  be  retrieved  via  individual's  name. 
Safeguards:  Only  persons  with  proper  security  and  computer  ac- 
cess may  query  IRISA. 

Retention  and  disposal:  The  data  is  part  of  the  permanent  IRISA 
file 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Indiv-duals  desinng  fecords 
should  direct  inquiry  to  I>cfense  Intelligence  Agency  A  TIN  SC 
(PA  1974).  Washington.  DC    20301. 

Individuals  must  provide  full  name,  siKial  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  imlially  only  the  Secretanat.  Room  3H268. 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN  .SC  (PA 
1974).  Washington.  DC   20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
p<irtions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
dale  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense   InteUigence   Agency,   ATTN:   SC  (PA-1974),   Washington 
DC.  20301  ■ 

Record  source  categories:  The  source  for  the  data  is  intelligence 
information  reports  received  by  DS-4B  for  indexing/cataloging. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

L  DIA  0812 
System  name:  812  ASDIA  All  Source  Document  Index 

System  location:  Defense  InteUigence  .Agency,  DS-4B  Washing- 
ton. DC   20301 

Categories  of  individuals  covered  by  the  system:  Information  is  ex- 
tracted from  documents  and  stored  in  automated  file.  Occasionally 
names  of  high  level  government  personnel  or  Amencans  harmed 
(while  abroad)  are  mentioned. 
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Categories  of  records  in  the  system:  Record  contains  individual's 
name  and  related  data.  Data  input  Form  217-1,  217-2.  217-a.  and 
217-b. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  I,  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  rc-codified  and  the  present  citation  is  44  U,S,C.  3101  and  3102 
entitled  F!stablishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  For  reference  qucnes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  on  magnetic  tape. 
Retrievabiliiy:  Data  is  retrievable  via  individual's  name. 
Safeguards:  Only  persons  with  proper  security  and  access  may 
query  ASDIA. 

Retention  and  disposal:  The  record  is  a  permanent  part  of  the 
FILE. 

SjTstem  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  DC,  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  InteUigence  Agency,  A  TIN:  SC 
(PA  1974),  Washington.  DC,  20301 

Individuals  must  prtivide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DL\  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  InteUigence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  foUowing:  FuU  name,  date  and  place  of  birth,  stxrial  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ,A1TN:  SC  (PA 
1974),  Washington,  DC.  20301, 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  foUowing  information; 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname. 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  cho<->sing.  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 . 

Record  source  categories:  Documents  received  by  DS-4B  for  in- 
dexing/cataloging. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DLV  0813 
System   name:    813    Automated    Bibliographic   Data   Files,    ASDIA. 
IRISA,  IRFLA 

System  locatioa:  Reference  Library  Branch,  Central  Reference 
Division,  Directorate  for  Support,  Defense  InteUigence  Agency, 
Washington,  D.C.  20301, 

Categories  of  individuals  covered  by  the  system:  ASDIA  fUe 
represents  an  automated  file  of  authors  of  books  and  documents 
from  June  1973  to  present  with  biographic  citations  where  in- 
dividuals are  included  within  the  subject  contents  of  the  items. 

IRISA  file  represents  citations  to  Intelligence  Information  Re- 
ports September  1971  to  present  with  biographic  notations  where  an 
individual  is  the  subject  of  the  report  or  where  a  Defense  Attache 
is  the  author  of  the  report. 


IRFLA  file  represents  citations  to  Intelligence  Information  Re- 
ports June  1965  to  Sept  1971  with  biographic  notations  where  an  in- 
dividual is  the  subject  of  the  report 

Categories  of  records  In  the  system:  ASDIA  contains  citations  to 
btioks,  classified  studies  and  papers  entered  into  the  DIA  Library 
collection  for  Intelligence  research  purposes. 

IRISA  contains  citations  to  all  InteUigence  Information  Reports 
received  by  DIA  from  September  1971  to  present. 

IRF1..A  contains  citations  to  aU  Intelligence  Information  Reports 
received  by  DIA  from  June  1965  to  .September  1971. 

Authority  (or  maintenance  of  the  system:  Department  of  Defense 
DirecUve  5105  21.  dated  August  1.  'l%l,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C,  396(b)).  This  statute  has 
been  re-ctnlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  ases:  ASDIA,  IRISA  and 
IRFLA  used  for  document  and  subject  searches  including  bio- 
graphies IRIS.A  also  used  for  identification  of  reports  produced  by 
various  attaches. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dis-posing  u(  records  in  the  system: 

.Storage:  Stored  in  automated  form  by  DIA  computers. 

Retrievabiliiy:  Information  relneved  by  subjects  and  individual 
names  through  on-line  or  off-line  means. 

Safeguards:  .\ccess  to  files  based  upon  secunty  clearance,  and 
need  to  know,  not  rcstncted  to  Library  Branch  personnel  except 
for  IRFLA  which  is  accessed  only  by  Library  personnel. 

Retention  and  disposal:  Files  are  retained  indefinitely. 

System  manager!  s)  and  address:  Records  Management  Officer, 
Defense  InteUigence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  wiU  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  InteUigence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC,  20301. 

Individuals  must  provide  fuU  name.  siKial  security  number,  date 
and  place  of  birth  and  mibtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initiaUy  only  the  Secretariat,  Room  3E268. 
the  Pentagon.  Washington.  D.C,  to  obtain  information  on  whether 
the  liefense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  foUowing  FuU  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civiUan  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunly  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  lo  a 
sp»ecified  limit. 

Requests  for  records  where  the  individual  wiU  be  accompanied 
by  a  p>erson  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  piticedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  InteUigence  Agency,  ATTN:  SC  (PA-1974).  Washington, 
DC.  20301 

Record  source  categories:  InteUigence  repwrts,  studies,  and  open 
source  literature. 

Systems  exempted  from  certain  provisioas  ol  the  act:  None 

L  DIA  0814 
System  name:  814  Timekeeper  Station  Listing 

System  location:  Defense  InteUigence  .Agency,  CC-1,  Washington, 
DC.  20301, 


FEMRAl   REGISTER,   VOL,    42,    NO.    1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


ill6S 


PRIVACY  ACT   ISSUANCES 


Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DIA  hv  organization  ccxie  number  in  Washington 
heaclquarter> 

Categories  of  records  in  the  system:  Listing  of  all  civilian  em- 
ployees hy  organization  code  number  -  listing  names 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Direclive  5105.21.  dated  August  1,  1%1.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  S.C.  396<b))  This  statute  has 
been  recodified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Estabhshment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  l>urpose  is  to  separate 
employees  by  payroll  number  and  UKation.  Files  are  restricted  to 
personnel  of  Financial  Pobcy  and  Accounting  Division  (CC-ll  and 
respective  timekeepers  and  payclerks  concerned  on  a  need  to 
know'  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed 

Retrievability:  Retrieved  by  individual's  name  and  organization 
code  number. 

Safeguards:  Access  to  area  is  controlled.  Personnel  of  CC-1  have 
access  on  a  'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence   Agency     .ATTN    SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mibtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F:268, 
the  Pentagon,  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  idena- 
ty  the  following:  Full  name,  date  and  place  of  birth,  sixial  security 
number,  a  dnvers  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN  SC  (PA 
1974),  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  he  made  in  wnting  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing f>erson's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  InteUigence  Agency,   ATTN:   SC  (PA-1974),  Washington 
DC.  20301 

Record  source  categories:  .All  data  supplied  by  PM.  Timekeepers 
and  payclerks 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0815 

System  name:  815  Cost  of  Annual  Leave  Balance  Report 

System  location:  Defense  Intelligence  Agency.  CC-1.  Washington 
DC   20301 

Categories  of  individuals  covered  by  the  system:  All  Washington 
Area  civilian  employees  of  DIA  who  earn  leave  in  Washington 
headquarters. 


Categories  of  records  in  the  system:  Listing  of  balance  of  each 
DIA  civilian  employee's  leave  -  annual  and  sick  leave 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21.  dated  August  I,  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment F*rogram,  pursuant  to  the  provisions  of  .Section  506(b)  of  the 
Federal  Records  Act  of  19S0  (44  U  SC.  396(b)).  This  statute  has 
been  re-ctxlified  and  the  present  citation  is  44  U  S  C.  3101  and  3102 
entitled  F.stablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ii.ses:  Purpose  is  to  have 
available  historical  files  of  individual  payroll  matters  relating  to 
DIA  civilian  employees.  Files  are  restricted  to  personnel  of  PM  and 
Financial  Policy  and  Accounting  Division  (CC-1)  on  a  'need  to 
know'  basis 

Policies  and  practices^  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed. 

Retrievability:  Retrieved  by  individual's  name  and  organiz.ation 
code  number. 

Safeguards:  Access  to  area  is  controlled  Personnel  of  CC-1  have 
access  on  a    need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  abtive  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  ATFN;  SC 
(PA  1974),  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  mibtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wntc  to  the  Defense  Intelligence  Agency,  .ATrN:  SC  (P.A 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency,   ATTN:   SC  (PA-1974),  Washington 
DC.  20301. 


Record    source    categories: 
Finance. 


All 


data    supplied    by    U.S.    Army 


Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0816 
System  name:  816  DIA  Employee  Personal  Services  DA  2449 

System  location:  Defense  Intelligence  Agency,  CC-I,  Washington, 
DC   20301 

Categories  of  individuals  covered  by  the  system:  All  Washington 
area  civilian  employees  currently  being  paid  by  DIA  in  Washington 
headquarters. 

Categories  of  records  in  the  system:  Listing  of  amounts  and 
deductions  for  each  DLA  civilian  employee  by  pay  penod. 
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Authoritv  lor  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  da'ed  August  1,  1%1,  Delegation  12.  Develop, 
establish,  and  mamt.un  an  active  and  continuing  Records  Manajre- 
ment  Program,  pursuant  to  the  provisions  of  -Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  V  SC.  3%(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C  3101  and  3102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Purpose  is  to  have 
available  histoncal  files  of  individual  payroll  matteis  relating  lo 
DIA  civilian  employees  Files  are  restricted  on  a  'need  to  know' 
basis. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  tiled 
Retrievability:  Retrieved  by  individual's  name. 
Safeguards:  Access  to  area  is  controlled.  Personnel  of  CC-1  have 
access  on  a  'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  he  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN;  SC 
(PA  1974),  Washington,  DC.  20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
Dl.A  has  a  record. 

Requesters  may  visit  initially  only  the  .Secretariat,  Roi>m  3F.26K. 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  dale  and  place  of  birth,  social  security 
number,  a  dnvcr's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  lo  the  Defense  Intelligence  Agency,  ATl'N:  SC  (FA 
1974),  Washington,  D.C.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  sh»)uld  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  acc<impanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301. 

Record    source    categories:    All    data    supplied    by    U.S.    .■trmy 
Finance. 
Sjrstems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0817 
System   name:    817   DIA    Employee   Bond   Issuance   Schedule   DD 
1084C 
Srstem  location:  Defense  Intelligence  Agency,  CC-1,  Washington, 
D.C:.  20301 . 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees receiving  bonds  in  DLA  in  Washington  headquarters. 

Categories  of  records  In  tlic  system:  Listing  of  bonds  by 
denominations  issued  to  employees  by  pay  pericxi. 

Authority  for  maintenance  of  the  system:  Departinent  of  Defense 
Directive  5105.21,  dated  August  I,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment PrMram,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  3%(b)).  This  statute  has 


been  rc-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Flsublishment  of  program  of  management.  This  relates  to 
the  records  management  o{  an  agencv 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoites  of  such  lues:  Purpose  is  to  have 
available  histwncal  files  uf  individual  payroll  matters  relating  lo 
DIA  civilian  employees.   Files  are  resincled  on  a   'need  to  know" 

basis 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  i>l  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed. 

Retrievability:  Rctneved  by  individual's  name  and  payroll 
number 

Safeguards:  .Access  to  area  is  controlled.  Personnel  of  CC-l  have 
access  on  a  'need  to  know"  basis. 

Retention  and  disptisal:  Held  until  no  longer  needed  for  reference 
then  destriiycd 

System  manageris)  and  address:  Records  Management  Officer, 
l^fensc  Intelligence  Agency.  Washington,  DC.  20301 

Niitificatiiin  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(P.A  19741,  Washington,  DC    20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  mihtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  protif  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  driver's  license  or  other  identity  card. 

Record  acces.s  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974)    Washington.  D.C    20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  therei'f  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  lo  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chtmsmg,  must  furnish  a  wntten  statement 
authorising  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  .Agency  ATTN:  SC  (P.A-1974),  Washington, 
DC.  20301. 

Record  source  categories:  All  data  supplied  by  U.S.  Army 
Finance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0818 
System  name:  818  DIA  Employee  Civilian  Payroll  Checks  Listing 

System  location:  Defense  Intelligence  Agency,  CC-1.  Washington, 
DC   20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DIA  who  are  receiving  salary  in  Washington  headquar 
ters. 

Categories  of  records  in  the  system:  Listings  of  paychecks  issued 
to  employees  by  pay  p>enod. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Direcuve  5105.21,  dated  Augus*  1,  1961,  DelegaUon  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC  396(b))  This  sutute  has 
been  re-codificd  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  ol  an  agency. 
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Routine  uses  o(  records  maintained  in  the  system,  including  cate]{o- 
ries  of  users  and  the  purposes  o(  such  uses:  Purpose  is  in  have 
available  histoncal  files  of  individual  payrnll  matters  relating  to 
DIA  civilian  employees  Files  are  restncted  to  personnel  of  Finan- 
cial Policy  and  Accounting  Division  (CC-1)  on  a  need  to  know 
basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system; 
Storage:  Paper  records  alphabetically  and  chronologically  filed. 
Kethevability:  Retneved  by  individual's  name. 

Safeguards:  Access  to  area  is  controlled  Personnel  of  CC-1  have 
access  on  a    need  to  know'  basis 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  desiri)ycd 

System  manager(s)  and  address:  Records  Management  Officer, 
IX-fense  Inteihgence  Agency.  Washington,  DC    20.101 

Notification  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager    Individuals  desinng  records 
should  direct  inquiry  to  I>cfcnse  Intelligence   .'\gency    A  TIN    SC 
(PA  1974),  Washington,  DC    20WI 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  lo  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  .Secretanat,  Room  3K26X, 
the  Pentagon.  Washington,  DC    to  obtain  information  on  whether 
the   Defense   Inteihgence   .\gency  has  records  pertaining  to  the  in 
dividual 

I  or  personal  visits,  the  requester  must  present  as  priH>f  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth.  stx;ial  secunty 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  priKedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency  ATTN  SC  (PA 
l'>74),  Washington,  DC    20-101 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  invi>lved  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntlen  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany 
ing  person's  presence 

Contesting  record  prtK-edures:  The  .Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions   by    the    individual    concerned    mav    be    obtained    from    the 
Defense   Intelligence  Agency.   ATIN:   SC  (PA-I974).  Washington 
DC   20301.  ^ 

Record  source  categories:  All  data  supplied  by  U.S.  Army  Finance 
and  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  UIA  0819 

System  name:  819  Collection  of  Indebtedness  due  U.S.  Government 

System  location:  Defense  Intelligence  Agency.  CC  1  Washincton 
DC   20301  K       . 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  DIA  who  are  indebted  to  US.  Government. 

Categories  of  records  in  the  system:  Case  files  of  civihan  em 
ployecs  of  DI.A  who  are  indebted  to  the  IVS  Ciovemment 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  I,  I%1,  Delegation  12  Develop, 
estabhsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  396(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C  3101  and  1102 
entitled  Establishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  have 
available  histoncal  files  of  DIA  employees  who  are  indebted  to  the 
US.  Government.  Files  are  restncted  to  personnel  of  Comptroller's 
Office  (CC)  on  a  'need  to  know'  basis. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  filed. 

Retrievability:  Retneved  by  individual's  name 

Safeguards:  Secured  safe.  Personnel  of  CC-1  have  access  on  a 
'need  to  knt)w'  basis 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  retiicd  to  Federal  Records  Center. 

System  managens)  and  addre.vs:  Records  Management  Officer. 
Defense  Intelligence  .Agency.  Washington,  DC   20301 

Notification  pnjcedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  dbo\e  system  ni;»nager  Individu.ils  desiring  records 
should  direct  inquirv  to  Defense  Intelligence  .Agencv  .ATIN  SC 
(P.A  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat.  R(H)m  3F268, 
the  Pentagon.  Washington.  D.C.  to  obtain  infoim.ition  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  ti>  the  Defense  Intelligence  Agency.  ATTN:  .SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  lo  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  hirth,  and  siKial  secunty  number  of  the 
individual  ci>ncemed.  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  hmit 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wnlten  statement 
authorizing  discussion  of  the  individual's  record  m  the  accompany 
ing  person's  presence. 

Contesting  record  procedures:    f  he    Agency's  rules  for  access  lo 
records  and  for  ci>ntesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense    Intelligence   Agencv.    ATTN:    SC  (PA-1974).   Washington 
DC    20301. 

Record  source  categories:  Data  is  supplied  by  Defense  Intelligence 
Agency  and  US   Army  Finance  Office. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0820 

System  name:  S20  DIA  F:mployee  Payroll  Authorization  for  Disposi- 
tion of  Salary  Check.  Bond  DIA  945. 

System  location:  Defense  Intelligence  .Agency.  CC  I ,  Washington 
DC   20301,  ■ 

Categories  of  individuals  covered  by  the  system:  .All  civilian  em- 
ployees of  DIA  who  advise  us  of  disposition  of  their  check/bonds 
when  leaving  DLA  in  Washington  headquarters. 

Categories  of  records  in  the  system:   Record  of  authorization  to 

forward  checks/bond 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396(bl)  This  statute  has 
been  re  codified  and  the  present  citation  is  44  U  S  C.  3101  and  3102 
entitled  Fstablishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  have 
available  histoncal  files  of  individual  payroll  matters  relating  to 
DIA  civilian  employees.  Files  are  restncted  to  personnel  of  Finan- 
cial Policy  and  Accounting  Division  (CC-1)  on  a  need  to  know' 
basis. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
%fid  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed. 
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Retrievability:  Retneved  by  individual's  name. 
Safeguards:  Access  to  area  is  controlled.  Personnel  of  CC-I  have 
access  on  a  'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  .ATTN:  .SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F268. 
the  Pentagon.  Washington.  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  he  made  in  wnting  The  request  should  cim- 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  sixial  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  C(»st  is  involved  is  acceptable  or  acceptable  up  lo  a 
specified  limit 
Requests   for  records  where   the   individual   will  be  accompanied 
by  a  person  of  his  own  cht>osing.  must  furnish  a  wntten  statement 
auth»n/ing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  lo 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agencv.  AITN:  SC  (P.A-1974).  Washington. 
D.C.  20301, 

Record  source  categories:  .All  data  supplied  by  individual  con- 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  0821 
System  name:  K21  DIA  Iravel  Record  DIA  766 

System  location:  Defense  Intelligence  .Agency,  CCl,  Washington, 
D.C.  20301 

Categories  of  individuals  covered  by  the  system:  .All  Washington 
area  civilian  employees  of  DLA  who  travelled  -  Washington 
headquarters 

Categories  of  records  in  the  system:  DcKumentation  relating  to 
DIA  civilian  employees  who  travelled  for  DIA. 

.Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510521.  dated  .August  1.  1%1.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396fb)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Fstablishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Purpose  is  to  have  a 
readily  available  histt)ncal  file  of  individual  Iravel  matters  relaUng 
to  civilian  employees  of  DI.A  Files  are  restricted  to  personnel  of 
Financial  Policy  and  Accounting  Division  (CC-I)  on  a  need  to 
know'  basis. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed 

Retrievability:  Retrieved  by  individual's  name. 

Safeguards:  .Access  to  area  is  controlled.  Personnel  of  CC-1  have 
access  on  a  'need  to  know"  basis. 


Retention  and  disposal:  Held  until  no  longer  needed  for  reference 

then  retired  to  records  center 

System  manager(s)  and  address:  Records  Management  Officer. 
Defense  Intelligence  .Agency.  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desinng  records 
should  direct  inquiry  Ut  Defense  Intelligence  Agency,  ATFN;  SC 
(PA  1974).  Washington,  DC   20301 

Individuals  must  provide  full  name,  siKial  secunty  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Riwm  3F268, 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  priwf  of  identi- 
ty the  following:  Full  name,  date  jnd  place  of  birth,  social  secunty 
number,  a  dnver's  license  or  othei  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  .Agencv.  ATTN:  SC  (PA 
19741.  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  cmn  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  .Agency.  ATTN:  SC  (PA-1974).  Washington. 
DC    20101 

Record  source  categories:  All  data  is  obtained  by  accounting  docu- 
ments furnished  by  DI.A  Travel  Branch  and  L'.S    ,Army  Finance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DIA  0822 

System   name:    822    Signature   Card   DD   577.    Individual   Signature 

Cards 

System  location:  Defense  Intelligence  Agency,  CC-I,  Washington, 
DC   20101 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  DIA  authonzed  to  certify  bills  and  receipt  of  goods  in 

Washingt(^n  headquarters 

Categories  of  records  in  the  system:  Signature  cards  for  each  DIA 
civilian  employee  aulhon/cd  to  certify  bills  or  receipt  of  goods. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510^21.  dated  .August  1.  1961.  Delegation  12.  Develop, 
estabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  re  ctniified  and  the  present  citation  is  44  USC,  3101  and  3102 
entitled  Fstablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agencv 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp«ises  of  such  u,ses:  Purpose  is  to  have 
available  histoncal  files  of  individuals  authonzed  to  certify  bills  and 
goods  in  DI.A  Files  are  restncted  to  personnel  oi  Financial  Policy 
and  .Accounting  Division  (CC-I)  on  a  'need  to  know'  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLspo.sing  of  records  in  the  system: 

Storage:  Paper  record  alphabetically  filed. 

Retrievability:  Retneved  by  individual's  name. 

Safeguards:  Access  lo  area  is  controlled.  Personnel  of  CC-I  have 
access  on  a    need  to  know'  basi. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  f^etired  to  Records  Center. 

System  manager! s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  D.C.  20301 
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Notification  procedure:  Requests  from  individuals  will  not  he  ad- 
dressed to  the  ahove  system  manager  Individuals  Jesinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agcu^-  ,  AITN  SC 
(PA  \914),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  hirth  and  military  status  in  tirder  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretanat,  Rin^m  ^l-26X, 
the  Pentagon,  Washington,  It  C  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birih,  st>cial  security 
number,  a  dnver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
sh»)uld  write  to  the  Defense  Intelligence  Agency  AITN  SC  (PA 
1974),  Washington,  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregahle 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
lain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  security  number  of  the 
individual  concerned,  if  known.  Request  shiiuld  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individuals  record  in  the  accompany 
ing  person's  piresence 

Contesting  record  procedures:  The  .Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
IX-fense   Intelligence   Agency,   APCN:   SC  (PA-1974)    Washington 
DC   20.301 

Record  source  categories:  All  data  is  supplied  by  individual  con- 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I.  DlA  0«23 
System  naine:  823  Requests  for  Waiver  of  Indebtedness  Resulting 
from  i;rrone*)iis  Payments 

System  location:  Defense  Intelligence  Agency,  CC-1,  Washington 
DC.  20301 

Categories   of    individuals   covered    by    the    system:    Civilian    em 
ployees  of  DIA  requesting  waiver  of  indebtedness. 

Categories  of  records  in  the  system:  Civilian  employees  of  DIA 
who  requested  a  waiver  of  indebtedness. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  1%1,  Delegation  12  Develop, 
cstabhsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  S06(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  3%(b))  This  statute  has 
been  re-codified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  HstabUshment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purp*ise  is  to  have 
available  hisloncal  files  of  individuals  who  requested  waiver  of  in 
debtedness  resulting  from  erroneous  payments  c>f  pay  and  al 
lowances  for  civilians  Files  are  restricted  to  personnel  of  DIA 
Comptrollers  (CC)  and  General  Accounting  Office  on  a  need  to 
knt)w'  basis. 

Policies  and  practices  for  storing,  refrie>ing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  filed. 

Retrievability:  Retrieved  by  individual's  name. 

Safeguards:  Secured  Safe  Personnel  of  CC-1  have  access  on  a 
'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  retired  to  Federal  Records  Center. 

System  manager(s|  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager    Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  .ATTN:  SC 
(PA  1974),  Washington.  D.C.  20301. 


Individuals  must  provide  full  name,  social  security  number,  dale 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may   visit  initially  only  the  Secretanat,  Room   1F26X. 
the  Pentagon.  Washington,  DC    to  obtain  information  on  whether 
the  Defense  Intelligence  .Agency  has  records  pertaining  to  the  in 
dividual 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  lull  n.imc.  date  and  place  of  hirth,  social  security 
number,  a  driver's  license  or  other  identity  card 

Record  accevs  procedures:  Individuals  desinng  acs;ess  to  records 
should  write  to  the  Defense  Intelligence  .Agency,  AITN  SC  (PA 
1974),  Washington,  DC    20301 

Requests  to  obtain  copies  of  records  or  reasonably  scgregable 
pt)rtions  theret)f  must  be  made  in  wnting.    The  request  should  con 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  «.ntten  statement 
aulhon/ing  discussion  of  the  individual's  record  in  the  accompany 
ing  person's  presence 

Contesting  record   proci-dures:    The   .Agency's  niies   for  access  to 
records  and  for  cunlesting  contents  .ind  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense    Intelligence    Agency,   AI  IN:    SC  (PA-1974),   Washington 
DC.  20301 

Record  source  categories:  Data  is  supplied  by  individual  con 
cerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

I    f>IA  0824 

.System  name:  H24  Retirement  Records  SF2X06 

System  location:  Defense  Intelligence  Agency,  CC-1 ,  Washington 
DC   20301 

Categories  of  individuals  c«)vered  by  the  system:  FmpK»yees  cur- 
rently having  retirement  deductions  withheid  under  Civil  Service 
System. 

Categories  of  records  in  the  system:  Document.ition  relating  to  in- 
dividual civilian  employees  of  DI.A  who  are  under  Civil  .Service 
Retirement  System  in  the  Defense  Attache  System. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  510';. 21,  dated  August  1.  1961,  Delegation  12  Develiip. 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  "^O^ib)  of  the 
Federal  Records  Act  of  I9M)  (44  US  C.  396(b)).  This  statute  has 
been  re-cixlified  and  the  present  citation  is  44  U.S  C.  3101  and  3102 
entitled  F^stablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Purpose  is  to  have  a 
readily  available  histoncal  file  of  individual  retirement  matters 
relating  to  DI.A  employees  at  l>fense  Attache  Offices  Provides  ac- 
cessible reference  on  retirement  matters  and  is  restncted  to  Finan- 
cial Policy  and  Accounting  Division  (CC-1)  on  a  need  to  know' 
basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed. 

Retrievability:  Retrieved  by  individual's  name. 

Safeguards:  Secured  Safe  Personnel  of  CC-1  have  access  on  a 
'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  forwarded  to  Civil  Service  Ci^mmission  Copy  of  original  card 
maintained  and  filed 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington.  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  .Agency  .ATPN  SC 
(PA  1974),  Washington,  DC.  20301 . 
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Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat.  Room  3F268. 
the  Pentagon.  Washington.  D.C.  to  obtain  information  on  whether 
the  Defense  IntcUigence  Agency  has  records  (>ertaining  to  the  m- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  sixrial  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN  SC  (PA 
1974).  Washington.  DC.  20301 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  siKial  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  cht>osing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions    by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence   Agency,   AITN:    SC  (PA-1974),  Washington, 
DC.  20301 

Record  source  categories:  All  data  is  supplied  by  US  Defense  At- 
tache Office  and  payroll  office. 

Systems  exempted  from  certain  provisiorts  of  the  act:  None 

I.  UIA  0825 

System  name:  825  DIA  53  Payclerk/Supervisor  Name  Card 

System  location:  Defense  Intelligence  Agency,  CC-1,  Washington, 
DC.  20301 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees in  DIA  headquarters  who  are  assigned  as  payclerks  or  su- 
pervisors. 

Categories  of  records  in  the  system:  Card  file  listing  names  of  per- 
sons authorized  to  pick  pay  checks  up  and  sign  time  and  attendance 
cards. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1,  I%1,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  396(b)).  This  statute  has 
been  re-codified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Fstablishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  have 
available  historical  files  of  individuals  authorized  as  payclerks  and 
to  sign  time  and  attendance  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  filed  by  organization  code  number. 

Retrievability:  Retneved  by  individual's  name. 

Safeguards:  Secured  Safe.  Personnel  of  CC-I  have  access  on  a 
'need  to  know'  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN:  SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268. 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 


the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  I>efense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  TTie  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  six:ial  secunty  number  of  the 
individual  concerned,  if  known    Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chiKising,  must  furnish  a  written  statement 
aulhonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  pn>cedures:  The  .Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  frt)m  ihe 
IXfense  Intelligence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301 

Record  s<iurce  categories:  All  data  is  supphed  by  individual  con- 
cerned. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None 

I.  DIA  0826 
System   name:   826   Request   for  DoD  Management   Education  and 
Training  Program  Courses 

System  location:  Management  Analysis  and  Information  Branch 
(CC-2B),  Manpower  and  Management  Division  (CC-2),  Comptroller 
(CC),  Defense  Intelligence  .Agency,  Washington.  DC   20'<01 

Categories  of  indi^uals  covered  by  the  system:  .All  employees  of 
the  Office  of  the  Comptroller,  Defense  Intelhgence  .Agency,  who 
request  training  from  the  Department  of  Defense  Computer  In- 
stitute (IX)IX:i) 

Categories  of  records  in  the  system:  Fducalional  background  of  in- 
dividual requesting  lr:iining,  record  of  employment  and  course  of 
instruction  data. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1,  1961.  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506<b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396(b)).  This  statute  has 
been  re-cixiified  and  the  present  citation  is  44  U  .S  C.  3101  and  3102 
entitled  Fstablishment  of  program  of  management.  This  relates  to 
the  reco^s  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  To  venfy  Office  of  the 
Comptroller  employees  training  at  DODCI 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabclically  by  last  name  of  employee. 

Safeguards:  File  is  maintained  in  locked  container.  Access  to  file 
is  limited  to  a  "need  to  know'  basis. 

Retention  and  disposal:  Record  is  destroyed  after  one  year. 

System  managers)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  abiive  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  .ATTN:  SC 
(PA  1974),  Washington,  DC.  20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon,  Washington,  D.C.  to  obiain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  persona]  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 
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Record  accevi  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
p^irtions  thereof  must  be  made  in  writing  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  sccunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authon/ing  discussion  of  the  individual's  record  in  the  accompany- 
ing persons  presence 

Contesting  record  procedures:  The  Agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    he    obtained    from    the 
Defense   Intelligence  Agenty,   AITN:   .SC  (PA-iy74),  Washinulon 
DC   20301 

Record  source  categories:  Information  is  provided  by  employee 
requesting  training,  employee's  files,  DODCI 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA0860 
System  name:  S60  Payroll  Service  Request  I-orm 

System  location:  Defense  Intelligence  Agency,  CC-1,  Washington 
DC   20.^01  ' 

Cale)>ories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  DIA  stating  payroll  probleins  in  Washington  headquar 
ters 

Categories  of  records  in  the  system:  Forms  completed  by  em- 
ployee stating  payroll  problem 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  I,  1961,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  .Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C.  396(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Kstablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  is  to  have 
available  histoncal  files  of  individual  payroll  matters  relaUng  to 
DIA  civilian  employees  Files  are  restncted  to  personnel  of  Finan 
cial  Policy  and  Accounting  Division  (CC-1)  on  a  need  to  know' 
basis. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  alphabetically  and  chronologically  filed. 
Retrievability:  Retneved  by  individual's  name. 
Safeguards:  Access  to  area  is  controlled,  personnel  of  CC-1  have 
access  on  a  'need  to  know"  basis. 

Retention  and  disposal:  Held  until  no  longer  needed  for  reference 
then  destroyed 

System  manageris)  and  address:  Records  Management  Officer. 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  Defense  Intelligence  Agency.  .ATTN  SC 
(PA  1974),  Washington,  DC   20301 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  .Secretariat,  Room  3H26«, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in 
dividual 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  sixrial  security 
number,  a  driver's  license  or  other  identity  card 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC  20301. 


Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  m  wnting.   I'he  request  should  con 
tain  at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known    Request  should  state  that 
whatever  cost  is  invoKcd  is  acceptable  or  acceptable  up  to  a 
specified  limit 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authon/ing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:    The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
lions    by    the    individual    concerned    may    be    obtained    from    the 
Defense   Intelligence    Agency.    ATTN:    SC  (P.A-1974),    WashmRton 
DC    20M)I 

Record   source   categories:    All    data    is    supplied    by    US.    Army 
Finance  and  individual  concerned. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

I    DIA  0«79 

.System  name:  S79  Cancellation  of  Allotment  of  Pay  for  Credit  to 
Financial  Institution. 

.System  location:  Defense  Intelligence  Agency,  Washington,  DC. 
20M)I 

Categories  of  individuals  covered  by  the  system:  .Ml  personnel  can 
celling  an  allotment 

Categories  of  records  in  the  system:  Record  contains  employee's 
name,  organi?atitinal  cixle  and  employee  number,  address,  name 
and  address  of  financial  institution,  employee's  account  number 
with  financial  institution,  amount  of  allotment,  first  day  of  pay 
penod  cancellation  is  to  be  effective,  and  signature  of  empli>yee 

.Authority  (or  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  I,  1961,  Delegation  12  Develop, 
estabUsh,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  5()6(h)  of  the 
Federal  Records  Act  of  1950  (44  U.S.C  396(b)).  This  statute  has 
been  re-ccxlified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Kstablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  To  maintain  record  of 
personnel  cancelling  an  allotment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  paper  folder. 

Retrievability:  Filed  alphabetically  by  employee's  last  name. 

Safeguards:  Buildings  employ  security  guards.  Records  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Record  kept  one  year 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  D.C.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency  ATTN  SC 
(PA  1974),  Washington,  DC.  20301.  i 

Individuals  must  provide  full  name,  social  secunty  number,  datt 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  Pentagon.  Washington.  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  .Agency  ATTN  SC  (PA 
1974).  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting.  The  request  should  con- 
tain at  least  the  following  information: 
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Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  binh,  and  social  security  numbei  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  ti)  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  chiiosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  in 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Defense   Intelligence   Agcncv,   .AFIN:   SC  (PA-1974),   Washinglon, 
DC.  20301 

Record  source  categories:  Information  provided  by  individual  at 
time  DI.A  Form  S"'9  !■,  prepared 

Systems  exempted  (rom  certain  provisions  of  the  act:  None 

I.  DIA  1164 
,System  name:   1164  Claim  for  Reimbursement  for  F^xpenditures  on 
Official  Business. 

System  location:  Defense  Intelligence  Agency,  Washington,  DC. 
20301. 

Categories  of  individuals  covered  by  the  system:  .All  personnel 
qualified  for  reimbursement  for  expenditures  on  official  business. 

Categories  o(  records  in  the  system:  Record  contains  agency, 
name  and  mailing  address  of  claimant,  listing  of  expenditures,  and 
signature  of  claimant 

Authority  (or  maintenance  o(  the  system:  Department  t)f  Defense 
Directive  5105  21.  dated  .August  1,  1%1.  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  .Section  5()6(h)  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  3%(b)).  This  statute  has 
been  recodified  and  the  present  citation  is  44  U.S.C.  3101  and  3102 
entitled  Kstablishment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  record  of 
personnel  qualified  for  reimbursement  for  expenditures  on  official 
business. 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  paper  folder 

Retrievability:  Filed  in  alphabetically  by  claimant's  last  name  in 
budget  folder. 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  whi>  .ire 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Retained  for  one  year  and  then  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Defense  Intelligence  .Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  InteUigence  Agency.  .AITN:  SC 
(PA  1974),  Washington,  DC.  20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  has  a  record 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3H268, 
the  Pentagon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  secunty 
number,  a  driver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974),  Washington,  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  fir"^'  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  stale  that 


whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 

Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Inlelligcnce  Agency,  ATTN:  SC  (PA-I9-'4i.  Washington, 
DC    20301 

Record  source  categories:  Information  provided  by  individual  at 
the  time  SF  1 164  is  submitted 

Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DIA  1198 

System  name:  1 198  Request  by  F.mployee  for  .Allotment  of  Pay  for 
C  redil  to  Savings  Account. 

System  location:  Defense  Intelligence  Agency,  Washington,  DC. 
20301 . 

Categories  of  individuals  covered  b>  the  system:  .All  personnel 
requesting  pay  allotment  for  credit  to  savmgs  account  with  a  finan- 
cial organization. 

t'ategories  ol  records  in  the  system:  Record  contains  employee's 
name.  si)cial  seciint\  number,  agency,  financial  organization. 

Authority  (or  maintenance  o(  the  system:  Department  of  Defense 
Directive  5105.21,  dated  August  1.  1961.  Delegation  12.  Develop, 
establish,  and  maintiiin  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  US  C.  396<bl).  This  statute  has 
been  recodified  and  the  present  citation  is  44  US  C.  3101  and  3102 
entitled  Establishment  of  pri>gram  oi  management.  This  relates  to 
the  records  management  of  an  agcnc\ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  a  file  of  per- 
sonnel requesting  pay  alU>tmenls  (or  credit  to  savings  account  with 
a  financial  organization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Paper  record  in  paper  folder. 

Retrievability:  Filed  alphabetically  by  requester's  last  name  and 
filed  with  other  personnel  items. 

Safeguards:  Buildings  employ  secunty  guards  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  wh<i  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Record  kept  as  along  as  allotment  is  m  ef 
feet 

System  managensi  and  address:  Records  Management  Officer, 
Defense  Inlelligcnce  .Agcncv.  Washington,  DC    20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desiring  records 
should  direct  inquiry  to  I>efcnse  Intelligence  .Agency.  .ATTN:  SC 
(PA  19^4).  Washington,  DC    20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DI.A  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3F.268, 
the  Pentagon.  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  pcrsvinal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desinng  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  .ATTN:  SC  (P.A 
1974),  Washington,  DC    20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  wnting  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  »)f  the  desired  civilian  or  military 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
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Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person  s  presence. 

Contesting  record  procedures:  The   Agency's  rules  for  access  to 
records  and  for  contesUng  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
Defense  Intelligence  Agency,   ATTN:   SC  (PA-1974),  Washington 
DC.  20301. 

Record  source  categories:   Information  provided  by  individual  at 
the  ume  SF  11<)8  is  submitted. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

L  DU  1351 

System  name:  1351  Travel  Voucher  or  Subvoucher. 

System  location:  Defense  Intelligence  Agency,  Washington,  D.C. 
20301 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 

have  a  need  for  reimbursable  expenses. 

Categories  of  records  in  the  system:  Record  contains  employee's 
name,  grade,  social  secunty  number,  check  mailing  address,  duty 
phone  number,  organization  and  station,  itinerary,  reimbursable  ex- 
penses. transportaUon  requests,  charges,  and  leave  statement. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1961,  Delegation  12  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  SC.  396(bt).  This  statute  has 
been  recodified  and  the  present  citation  is  44  US  C  3101  and  3102 
entitled  Establishment  of  program  of  management.  This  relates  to 
the  records  management  of  an  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  record  of 
personnels  reimbursable  expenses,  statistical,  accounting 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  paper  folder. 

Relrievability:  Filed  alphabeUcally  by  employee's  last  name  in 
budget  folder. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Record  kept  one  year. 

System  manageris)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency.  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager  Individuals  desunng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATFN;  SC 
(PA  1974),  Washington.  DC.  20301. 

Individuals  must  provide  full  name,  social  secunty  number,  date 
and  place  of  birth  and  mibtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Room  3E268, 
the  PenUgon,  Washington,  DC.  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  social  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  wnte  to  the  Defense  Intelligence  Agency,  ATTN:  SC  (PA 
1974).  Washington.  DC.  20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civilian  or  military 
individual,  the  fu-st  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
aulhonzin^  discussion  of  the  individual's  record  in  the  accompany 
ing  person  s  presence. 


ContestinE  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Defense  Intelligence  Agency.  ATTN:  .SC  (PA-1974).  Washington, 
DC   20301  * 

Record  source  categories:  Information  provided  by  individual  at 
the  time  DD  Form  1351-2  is  prepared. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

1.  DIA  1727 

System    name:    1727    Application,    Change,    Cancellation    for    U.S. 
Savings  Bond  Class  A  Pay  Reservation 

System  location:  Defense  Intelligence  Agency,  Washington,  DC. 
20301. 

Categories  of  individuals  covered  by  tlie  system:  All  personnel 
changing,  cancelling  or  applying  for  a  Class  A  US.  Savings  Bond. 

Categories  of  records  in  the  system:  Record  contains  employee's 
name,  agency,  type  of  action,  deduction,  bond  denomination, 
owner,  address,  co-owner  or  beneficiary,  and  signature. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Directive  5105  21,  dated  August  1.  1%1,  Delegation  12.  Develop, 
establish,  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  pursuant  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  1950  (44  U  S  C.  396(b)).  This  statute  has 
been  re -codified  and  the  present  citation  is  44  U  S  C  3101  and  3102 
entitled  Fstabhshment  of  program  of  management  This  relates  to 
the  records  management  of  an  agency 

Routine  uses  of  records  maintained  in  the  system,  including  catego:  . 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  record  of 
personnel   requesting,   changing,   or  cancelHng   U.S.   Savings  Bond 
Allotment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  paper  folder. 

Retrievability:  Filed  with  payroll  actions  alphabetically  by  em- 
ployee's last  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  p>ersonnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Record  kept  one  year. 

System  manager(s|  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad- 
dressed to  the  above  system  manager.  Individuals  desinng  records 
should  direct  inquiry  to  Defense  Intelligence  Agency,  ATTN  SC 
(PA  1974),  Washington,  DC    20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  mibtary  status  in  order  to  determine  if  the 
DIA  has  a  record. 

Requesters  may  visit  initially  only  the  Secretariat,  Roam  3F268, 
the  Pentag'  i.  Washington,  DC  to  obtain  information  on  whether 
the  Defense  Intelligence  Agency  has  records  pertaining  to  the  in- 
dividual. 

For  personal  visits,  the  requester  must  present  as  proof  of  identi- 
ty the  following:  Full  name,  date  and  place  of  birth,  stx:ial  security 
number,  a  dnver's  license  or  other  identity  card. 

Record  access  procedures:  Individuals  desiring  access  to  records 
should  write  to  the  Defense  Intelligence  Agency,  ATTN  .SC  (PA 
1974),  Washington.  DC   20301. 

Requests  to  obtain  copies  of  records  or  reasonably  segregable 
portions  thereof  must  be  made  in  writing.  The  request  should  con- 
tain at  least  the  following  information: 

Reasonable  identification  of  the  desired  civiUan  or  mihtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
date  and  place  of  birth,  and  social  security  number  of  the 
individual  concerned,  if  known.  Request  should  slate  that 
whatever  cost  is  involved  is  acceptable  or  acceptable  up  to  a 
specified  limit. 
Requests  for  records  where  the  individual  will  be  accompanied 
by  a  person  of  his  own  choosing,  must  furnish  a  written  statement 
authorizing  discussion  of  the  individual's  record  in  the  accompany- 
ing person's  presence. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obUined  from  the 
Defense  Intelhgence  Agency,  ATTN:  SC  (PA-1974),  Washington, 
DC.  20301. 
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Record  source  categories:  Information  provided  by  individual  and 
supcrvisor<s)  at  the  time  DA  Form  1''27  is  prepared. 
Systaau  exempted  from  certain  pruyiafawa  of  tlw  act:  None 

I.  DIA  ira 

Sj^Hm  nwBe:   IT28  DIA  Pnsoner  of  War  intelligence  Analysis  aiid 
Debnefing  F'les 

System  locmliua;  Directorate  for  intelligence.  Defense  Intelligence 
,\genty.  Washington.  DC    20301 

Categories  uf  individuals  covered  by  the  system:  All  li.S.  perM^in- 
nel  previously  held  pnsoner  of  war  i  PW )  or  detained  in  S<iuiheast 
Asia  from  1961  to  date  and  returned  to  U.S.  control,  and  L\S  per- 
sonnel released  from  deientiun  in  The  Peoples  Republic  of  China 
since  1970.  .\ll  US  personnel  considered  MIA  or  K\.\  and  bodies 
not  recovered. 

Categories  oi  records  io  the  system:  Narrative  of  loss  incident: 
identification  data  (eg  height,  weight,  photograph),  casualty  report 
(DD  13tX)),  intelligence  repiirts  p<issibl>  identifying  subjecl,  articles, 
statements,  lists,  and  photogiaphs  published  in  the  world  news 
media  or  broadc.isl  over  enemy  pubhc  radio;  fH>rtions  of  official 
debriefings;  and/or  debriefing  siimmancs.  Note:  Not  all  categories 
are  contained  in  each  file/record. 

Authority  for  maintenance  uf  the  system:  Department  of  Defense 
Directive  5105  21.  dated  August  1.  'l9<,l.  Delegation  12  Develop, 
cstabbsh.  and  maintain  an  active  and  continuing  Records  Manage- 
ment Program,  piirsu.int  to  the  provisions  of  Section  506(b)  of  the 
Federal  Records  Act  of  J  950  (44  U  S.C.  396(b))  This  statute  has 
been  recodified  and  ;hc  present  citaimn  is  44  U  S.C  3101  and  3102 
entitled  F.stablishmcnt  of  program  of  management.  This  relates  to 
the  records  management  of  jn  agency. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  th«  purposes  of  such  uses:  DI6A4  personnel  as 
background  for  analytical  purposes,  to  collate  with  other  files,  or 
extract,  as  necessars  in  the  evaluation  of  inteUigence  reports  per- 
taining to  L'.S.  personnel  PW/MI.-X;  in  preparation  of  special  studies 
on  the  treatment  of  U.S.  PWs,  to  prep.u"e  appraisals  of  PW  camps 
holding  U.S.  personnel;  to  provide,  on  a  ncedtuknow  basis,  respon- 
ses to  quenes  for  PW  intelligence  fn->m  the  JCS,  OASIXISA),  the 
Department  of  Stale,  Central  Intelligence  Agency  and  the  Military 
Services;  to  assist  the  military  service  intelhgence  and  casualty  of- 
fices in  the  determination  of  status  of  their  personnel,  to  provide 
guidance  to  the  Joint  Casualty  Resolution  Center  to  assist  in 
planning  for  the  recovei-y  of  remains  of  U.S.  personnel  not  ac- 
counted for,  to  prepare  lessons  learned'  studies  and  to  prepare  a 
service  coordinated  national  concept  of  operations  for  casualty  re- 
porting, intelligence  reporting,  collection  and  analysis'  for  use  in 
the  event  the  US  becomes  engaged  in  a  confbct  wherein  U.S.  per- 
sonnel may  be  captured 

Complete  records/files  on  an  individual  arc  not  provided  to  any 
agency  other  than  the  intelligence  or  casualty  offices  of  the  in- 
dividual's parent  service  (or  the  appropnate  Department  of  State 
representative  in  the  case  of  U.S.  civilians). 

Policies  and  practices  for  storing,  retrieving,  acees,sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  photographs  maintained  in  file  fol- 
ders. 

Retrievability:  Filed  alphabetically  by  name. 

5>afeguards:  Biuldmg  employs  security  guards  and  a  visitor  roster 
is  maintained.  Records  are  maintained  in  secured  safes  and/or  com- 
binalion  padlocked  cabinets  in  a  locked  suite  of  offices  in  a  spe- 
cially secured  area.  Files  are  accessible  only  to  authorized  person- 
nel who  are  assigned  to  DI-6A4  and  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Records  are  temporary  working  files  and 
will  be  retired  to  the  Federal  Records  Center  to  be  destroyed  15 
years  after  all  U.S.  personnel  missing  in  SEAsia  are  accounted  for. 

System  managerfs)  and  address:  Records  Management  Officer, 
Defense  Intelligence  Agency,  Washington,  DC.  20301 

Notification  procedure:  Requests  from  individuals  will  not  be  ad 
dressed  to  the  above  system  manager.  Individuals  desiring  records 
should  direct  inquiry  to  Defense  IntcUigeiKC  Agency,  ATTN:  SC 
(PA  1974).  Washington,  DC   20301. 

Individuals  must  provide  full  name,  social  security  number,  date 
and  place  of  birth  and  military  status  in  order  to  determine  if  the 
DIA  lias  a  record. 


Requesters  may  »i»it  iniUally  only  the  Secretariat.  Room  3E268. 
the  Pentagon,  Washington,  D.C.  to  obtain  informauon  on  whether 
the  Defense  Intelligence  .\gency  has  records  pertaining  to  the  in- 
dividual. 

Hor  perMinal  visit.s.  The  requester  must  presem  as  proof  of  identi- 
ty the  following  Full  name,  Jaie  and  plate  of  birth,  social  secunty 
number,  a  dnver's  license  or  other  identit>  uard. 

Record  accc!»  procedures:  Indivuiual.s  desinng  access  to  records 
should  Ante  to  the  l>elense  Iniclbgcnce  Agency,  AITN  SC  tPA 
!974),  Washington.  DC   20301. 

Requests  to  obtain  copies  of  records  or  reas<:)nabJy  segregable 
(lortic^ns  thereof  must  be  made  m  wnting.  rhe  request  should  con- 
tain at  least  the  following  information 

Reasonable  identification  of  the  desucd  civilian  or  mibtary 
individual,  the  first  name,  middle  name  or  initial,  surname, 
dale  and  place  of  birth,  and  social  secunty  number  of  the 
individual  concerned,  if  known   Request  should  state  that 
whatever  cost  is  involved  is  acceptable  or  acccptaMe  up  to  a 
specified  bmit. 

Requests  for  records  where  the  individual  will  be  accompamed 
by  a  person  of  his  own  ch4)osing,  must  furmsh  a  wntten  statement 
authonzing  discussion  of  the  individual's  record  m  the  accompany- 
ing person's  presence 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  anci  ("r  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
Defense  Intelligence  Agency,  .ATFN:  SC  (PA  1974),  Washington, 
D.C.  20301. 

Record  source  categories:  Parent  Mibtary  Services;  intelhgence  re- 
p<irts  prepared  by  elements  of  the  Defense  Intelligence  Agency,  the 
Mibury  Services  and  the  Central  Intelligence  Agency:  the  Depart- 
ment of  Slate.  Foreign  Broadcast  Information  Service  reports, 
newspapers;  mag:tzines.  television;  radio 

Systems  exempted  from  certain  provisions  of  the  act:  None 


UNITED  STATES  MARINE  CORPS 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier. It  is  therefore  especially  imfKirlant  for  expediuous  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  infomiatnin  as  may  be  required,  to 
locate  and  retncve  the  record. 

BLANKET  ROUrrVE  USES 

Certain  blanket  routine  uses'  of  the  records  have  been 
eslabbshed,  that  are  appbcable  to  every  record  system  maintained 
within  the  Departniani  of  Defense,  unless  specifically  stated  other- 
wise within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simpUcity.  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violation  or  p>otential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansing  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use.  to  the  appropnate  agen- 
cy, whether  federal,  stale,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violauon  or 
charged  with  enforcing  or  implcmenlmg  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaimng  civil,  criminal  or  other  relevant  enforcement  informa- 


«DE«AL   RKJISTtlt,   VOL.   42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


ill7S 


PRIVACY   ACT   ISSUANCES 


DEPARTMENT   OF   DEFENSE 


51179 


Uon  or  other  pertinent  information,  such  as  current  hcenses.  if 
necessary  to  oDiain  information  relevant  to  a  component  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
Ucensc.  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  rep<^>rting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  limited  to.  personnel  actions, 
personnel  security  actions  and  cnminal  investigations  of  the  Com- 
ponent requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Depwrtment  of  befense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authorities  in  order  to  comply  with 
requirements  -"nposed  by.  or  to  claim  rights  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
mihtary  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  Title  5,  U.S. Code,  Sections  5516.  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr,  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  comjKinent  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
U.S.C.  2904  and  2906. 


MAAOOOOl 
System  name:  Flight  Readiness  F,valuation  Data  System  (FREDS) 

System  location:  Primary  System  -  The  Commandant  of  the 
Marine  Corps.  Headquarters,  U  S  Marine  Corps,  Washington.  D  C 
20380 

Decentralized  Segments  -  Marine  Corps  organizations  having 
FRFDS  capabihty  (or  requirement  or  related  information).  Ad- 
dresses are  as  shown  in  the  Navy  Standard  Distnbulion  List 
(OPNAV  09B3-107) 

Categories  of  individuals  covered  by  the  system:  All  active  Mannc 
Corps  Air  Crewmembers  (Naval  Aviators/Naval  Right  Officers  and 
Enhsted  Crewmembers) 

Categories  of  records  in  the  system:  File  contains  personal  identi- 
fying information  such  as  name.  rank,  social  secunty  number,  or- 
ganization etc.,  and  specific  information  with  regard  to  aviation 
qualifications. 

Authority  (or  maintenance  of  the  system:  Title  5,  I'  S  CtHJe  301 

Routine  uses  o(  recorcLs  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Manne  Corps  and  Marine  Corps  command,  activities  and  organiza- 
tions -  By  officials  and  employees  of  the  Manne  Corps  in  the  ad- 
ministration and  management  of  Marine  Corps  Air  Crewmember  as- 
sets as  required  in  the  performance  of  official  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiclion  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  lixral,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tive of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdictuin  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape 

Retricvability:  By  social  security  number  of  the  individual  ad- 
dressed 

Safeguards:  Tapes  are  stored  in  limited  access  areas  and  handled 
by  personnel  that  are  properly  trained  in  working  with  personal  in- 
formation. 

Retention  and  disposal:  File  is  maintained  on  individual  as  long  as 
he  is  in  an  active  flight  status,  information  pertaining  to  individual 
so  removed  is  erased  from  tape. 

System  manager(s)  and  address:  The  Commandant  of  the  Mjunne 
Corps,  Headquarters.  LI  S  Manne  Corps,  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
dividual command  to  which  an  individual  is  assigned  for  duty.  Ad- 
dresses of  individual  commands  are  as  bsted  in  the  Navy  Standard 
Distribution  List  (OPNAV  PO9B3-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  aviation 
unit  to  which  they  are  assigned  for  duty.  Addresses  are  shown  in 
the  Navy  Standard  Distribution  List. 

Personnel  not  permanently  assigned  to  an  aviation  command  may 
request  information  from  the  Commandant  of  the  Marine  Corps 
(Code  AA),  Headquarters,  U  S  Marine  Corps  Washington.  D  C 
20380. 

Written  requests  should  include  name,  and  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  per- 
sonal identification,  such  as  valid  military  identification  card, 
dnvers  license,  etc. 

Contestiiig  record  procedures:  The  Marine  Corps  rules  for  con- 
testing contents  and  appealing  initial  determinations  may  be  ob- 
tained from  the  SYSMANAGER 


Record  source  categories:  The  primary  source  is  the  individual. 
However  the  individual's  commanding  officer  or  the  commanding 
officer's  designated  individual  fulfills  certain  criteria. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MAA00002 
System  name:  Marine  Corps  Aircrew  Performance/Qualification  In- 
formation 

System  location:  The  Commandant  of  the  Marine  Corps, 
Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system:  Manne  Corps 
aeronautically  designated  personnel  (Naval  Aviators,  Naval  Flight 
Officers,  and  aircrew  members)  who  have  been  the  subject  of 
medical  qualification,  fbght  pay  entitlement,  and/or  Flight  Status 
Selection  Board  (FSSB)  correspondence 

Categories  of  records  in  the  system:  The  file  contains  information 
on  medical  qualification,  flight  pay  entitlements,  and/or  FSSB  cor- 
respondence and  the  background  data  addressing  such  cortespon 
dence. 

Authority  lor  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizations -  By  officials  and  employees  of  the  Marine  Corps  in  the 
execution  of  their  assigned  duties  with  respect  to  the  administraUon 
and  management  of  Manne  Corps  aeronautically  designated  person- 
nel. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 

duties. 

The  Attorney  General  of  the  L'  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  m  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Ju-*ice  or  as  carried  out  as  the  legal  reprcsenta- 
Uvc  of  the  Er.ecutive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Represenia- 
lives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requinng  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  on  paper  records  in  file  folders. 
Retricvability:  Information  is  retneved  alphabetically  by  the  last 
name  of  the  individual  concerned. 

Safeguards:  Building  containing  files  employs  24  hour  secunty 
guards.  Offices  containing  files  are  locked  after  working  hours  and 
personnel  handling  records  do  so  only  on  a  'need-to-know'  basis 
Such  personnel  are  trained  and  screened  for  dependability  Matenal 
that  could  be  considered   career-sensitive"  is  retained  in  a  safe 

RetenUon  and  disposal:  Files  are  permanent.  They  are  reuined  in 
active  file  until  it  is  determined  they  are  no  longer  required,  then 
transferred  to  Manne  Corps  Central  Files  for  histoncal  dep<isit 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters,  II  S  Manne  Corps.  Washington.  D  C  20380 
Notification  procedure:  Information  may  be  obtained  from: 
The  Commandant  of  the  Marine  Corps  (Code  AA) 
Headquarters.  U  S  Marine  Corps 
Washington,  DC  20380 
Telephone:  Area  Code  202/694-1391 
Record  access  procedures:   Wntten  requests  from   the   individual 
should   be   addressed   to   the    Commandant   of   the   Manne   Corps 
(Code  AAZ),  Headquarters,  U  S  Manne  Corps,  Washington,  D  C 
20380  and  should  contain  the  full  name,  social  secunty  number  and 
signature. 

For  personal  visits  the  individual  should  provide  valid  identifica- 
tion such  as  military  identification  card.  Department  of  Defense 
building  pass,  drivers  license,  or  other  type  identificaUon  that  in- 
cludes picture  and  signature  In  the  absence  of  such  identification, 
the  individual  must  provide  sufficient  data  to  insure  that  the  in 
dividual  is  the  subject  of  the  inquiry. 


Contesting  record  procedures:  The  Mannc  Corps  rules  for  con- 
testing contents  and  appealing  initial  determinations  may  be  ob- 
tained from  the  SYSMANAGER 

Record  source  categories:  Information  is  obtained  from  official  re_ 
ports  boards,  inquines  and  requests.  Informauon  is  also  obtained 
from  the  review  of  Naval  Aviator/Naval  Flight  Officer  Rep<irting 
Management  System  (NANFORMS)  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MAA00003 
System    name:     Naval     Aviator/Naval     Fbght     Officer     Reporting 
Managcmen'  System  (NANFORMS) 

System  location:  The  Commandant  of  the  Manne  Corps. 
Headquarters.  U  .S  Manne  Corps  Washington,  D  C   20380. 

Categories  ol  individuals  covered  by  the  system:  All  Manne  Corps 
aeronautically  designated  officer  personnel  (Naval  Aviators,  Naval 
Flight  Officers  and  Officer  Navigators) 

Categories  of  records  in  the  system:  File  contains  a  summary  of 
individual  fbght  expenence  by  fiscal  year  and  type  of  aircraft  in  ad- 
dition to  rank,  military  occupation  specialty  and  curtcnt  duty  as- 
signment. 

Authority  lor  maintenance  of  the  system:  Title  5.  U    S   Code  301 

Routine  use*  of  records  maintained  in  the  system,  including  categ«> 
ries  o(  users  and  the  purposes  of  such  uses:  Headquarters.  U  S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizauon  -  By  officials  and  employees  of  the  Manne  Corps  in  con- 
nection with  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 

duties*  „.   .  .  .  , 

The  Attorney  General  of  the  U.  S.  -  By  officials  and  employees 
of  the  Office  of  the  attorney  General  m  connecuon  with  htigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies 

Courts  -  By  officials  of  duly  esubbshed  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  US-  By  the  Senate  or  the  House  of  Represen- 
tatives of  the  U.  S.  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requinng  disclosure  of  the  files. 
'  The  Comptroller  General  of  the  U.  S.  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  m  the  course  of 
the  performance  of  duues  of  the  General  Accounung  Office  relat- 
ing to  the  Manne  Corps. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  Upe 
Retrievability:  Information  is  retneved  by  social  secunty  number. 
Safeguards:  Building  employs  secunty  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  arc 
properly  trained  and  screened. 

Retention  and  disposal:  Records  are  permanent  Older  files  are 
stored  in  Manne  Corps  Central  Files  System 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps.  Headquarters.  U  S  Manne  Corps.  Washington.  D   C.  20380. 
Notification  procedure:  Informauon  may  be  obtained  from: 
The  Commandant  of  the  Manne  Corps  (Code  AAZ) 
Headquarters.  U  S  Marine  Corps 
Washington.  D   C.  20380 
Telephone:  Area  Code  202/694-1391 
Record  access  procedures:  Requests  from  individuals  should  con- 
lain  the  full  name,  social  security  number  and  signature  of  the  in 
dividual. 

For  personal  visits,  the  individual  should  be  able  to  rrovnde  some 
valid  personal  identification  such  as  mibury  identification  card.  De- 
partment of  Defense  Building  Pass,  dnvers  license,  etc  In  the 
absence  of  the  above  identificaUon.  the  individual  will  be  asked  to 
provide  sufficieni  data  to  insure  that  he  is  the  subject  of  the 
inquiry 

Contesting  record  procedures:  The  Manne  Corps  niles  for  con- 
testing contents  and  appeabng  initial  determmations  may  be  ob- 
tained from  the  SYSMANAGER 
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PRIVACY   ACT   ISSUANCES 


Record  source  categories:  Information  contained  in  the  records  is 
ohiained  from  the  Department  of  the  Navy-wide  Individual  Flight 
AcUviiy  Reporting  System  (IFARS)  AND  FROM  THE  Manpower 
Management  System  (^(MS). 

Systems  exempted  from  certain  provisioiui  of  the  act:  None 

MFDOOOOl 
System  name:  Automated  Leave  and  Pay  System  (ALPS) 

System  locatioa:  Primary  System  -  The  Commandant  of  the 
Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380 

Decentrah/ed  System  -  Major  Marine  Corps  Commands 
Categories  of  individuals  covered  by  the  system:  all  Marine  Corps 
Civilian  Fmployecs  at  Major  Marine  Corps  Commands 

Categories  of  records  ia  the  system:  Pay  and  Leave  Records  of 
Marine  Corps  Civilian  Fmployees 

Authority  for  mainteoance  of  the  system:  Title  5,  U  S  Code  !?01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  Headquarters,  U  S 
Manne  Corps,  and  Manne  Corps  commands,  activities,  and  or- 
gamzations  -  To  administer  and  manage  all  pay  and  leave  matters 
for  individual  civilian  employees. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  .Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  jmy  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

The  Internal  Revenue  Service  -  By  officials  and  employees  of  the 
Internal  Revenue  Service  in  connection  with  such  matters  relating 
to  their  official  duties. 

State  and  local  governmental  agencies  -  By  officials  and  em- 
ployees of  Slate  and  local  governmental  agencies  in  connection 
with  such  matters  relating  to  their  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape  or  Disk 

Retrievability:  Employee  Badge  Number  or  SSN 

Safeguards:  Restricted  Access  to  Areas  where  Maintained 

Retention  and  disposal:  Permanent  Files 

System  managed  s)  and  address:  The  Commandant  of  the  Marine 
Corps  (Code  FD),  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380 

Notification  procedure:  Information  may  be  obtained  from  the 
Manne  Corps  installation  or  activity  at  which  the  individual  is  em- 
ployed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commanding  officer  at  which  the  mdividual  is  em- 
ployed. Addresses  of  Manne  Corps  installations,  activities,  and  or 
gamzations  are  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  P09B3-107).  Wntten  requests  should  contain  full  name, 
social  security  number  or  employee  badge  number,  and  signature  of 
the  individual  concerned. 

Personal  visits  may  be  made  to  the  appropriate  installation,  ac- 
tivity or  organization  dunng  the  normal  work  week  between  the 
hours  of  8:60AM-4:30PM  For  personal  visit  the  individual  should 
be  able  to  provide  valid  personal  identification  such  as  employee 
badge,  drivers  license,  medicare  card,  etc 

Contesting  record  procedures:  The  Agency's  Rules  for  Access  to 
Records  and  for  Contesting  Contents  and  Appealing  initial  Deter- 
minations by  the  individual  concerned  may  be  obtained  from  the 
Sysmanager 


Record  source  categories:  Apphcation  and  related  forms  provided 
by  the  employee  in  matters  relating  to  his/her  employment.  Flm 
ployment  data  to  include  time  cards,  standard  pay  increases,  leave, 
etc.  provided  by  the  employer  or  its  official  representative.  Data 
such  as  tax  rates,  employee  benefit  information  etc.  provided  by 
appropriate  federal,  stale  or  kxral  governmental  agencies  or  their 
designated  representatives  Information  from  courts,  and  attorney 
having  to  do  with  employee  wages  entitlements  and  benefits. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MFD00002 

System        name:        PRIMARY        MANAGEMENT        EFFORTS 
(PRIMEl/OPERATIONS  SUBSYSTEM 

System  location:  Primary  System  -  The  Commandant  of  the 
Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Decentralized  System  -  Major  Marine  Corps  Commands 
Categories  of  individuals  covered  by  the  system:  All  Manne  Corps 

Civihan    Employees    and    Selected    Military    Personnel    at    Major 

Marine  Corps  Commands 

Categories  of  records  in  the  system:  Labor  Distribution  Records 
Authority  for  maintenance  of  the  system:  Title  5,  LI  S  Code  301 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  the  purposes  of  such  uses:  Headquarters,  L'  S 
Marine  Corps  and  Marine  Corps  commands,  activities  and  or- 
ganizations -  By  officials  and  employees  of  the  Marine  Corps  in 
matters  regarding  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  iurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape  or  Disk 

Retrievability:     Employee  .  Badge     Number    or    social    security 

number 

Safeguards:  Restricted  Access  to  Areas  where  Maintained 

Retention  and  disposal:  Permanent  Record.  Completely  Deleted 
upon  Termination  of  Employee 

System  manager($)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Notification  procedure:  Information  may  be  obtained  from: 
The  Commandant  of  the  Marine  Corps  (Code  FD) 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1080 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  the  individual's  employing  activity.  Activity  addresses 
are   as    shown   in   the   Navy    Standard   Distribution    List   (OPNAV 
09B3-107). 

Written  requests  should  contain  the  individual's  full  name,  social 
security  number,  employee  number  (if  applicable)  and  signature. 

For  personal  visits,  the  individual  should  provide  sufficient 
identification  to  insure  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employing  activity  of  the  individual 
Sjrstems  exempted  from  certain  provisions  of  the  act:  None 
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MFD00003 


System    name:    Joint    Uniform    Military    Pay    System/Manpower 
Management  System  (JUMPS/MMS) 
System  location:  Primary  System  -  Marine  Corps  Automated  Ser 
vices  Center,    1500  East  Bannister  Road,   Kansas  City,  Missoun 
64131;  Marine  Corps  Finance  Center,   1500  East  Bannister  Road, 
Kansas  City,  Missouri  64197. 

Decentrahzed  .Segments  -  There  are  eight  Satellite/Command 
DaU  Processing  Installations  (SDPI/CDPI)  which  maintain  files 
with  similar  records  at  the  following  locations:  SDPI  02,  Manne 
Corps  Base,  Camp  Lejeune.  NC  28542;  SDPI  03,  Marine  Corps 
Base.  Camp  Pendleton,  CA  92055;  SDPI  06,  FMF  Pacific,  IPO  San 
Francisco,  CA  96610;  SDPI  09,  Headquarters  U  S  Manne  Corps, 
Washington,  D  C  20380;  SDPI  U,  Marine  Corps  Recruit  Dep<il, 
Parris  Island,  SC  29905,  SDPI  15,  Marine  Corps  Recruit  Depot,  San 
Diego,  CA  92140;  CDPI  17,  Marine  Corps  Base,  Quantico,  VA 
22134;  SDPI  27,  Marine  Corps  Base,  Camp  S  D  Butler,  FPO  Seat 
Ue,  Wj^  98773. 

Categories  of  individuals  covered  by  the  system:  All  Marine  Corps 
personnel. 

Categories  ot  records  in  the  system:  The  JUMPS/MMS  automated 
system  of  records  contains  the  following  fields  (data  elements  and 
data  sets)  and  sub-fields;  Social  Security  Number  and  the  last,  first, 
and  middle  initial  (key);  Name,  Member  Service  Number,  Contract 
Legal     Agreement.     Duty     Limitation,     Race/Sex/Ethnic     Group. 
Present    Unit    Identification.    Temporary    Reporting    Unit    Cixie, 
Former  Unit  Identification.  Intermediate  Unit  Identification,  Future 
Unit  Identification,  Command   Data  Processing  Installation  Code. 
Individual   Location,   Message   Routing  Indicator,   Pay   Entry    Base 
Data,  Armed  Forces  Active  Duty  Base  Dale,  Active  Naval  Service 
Base    Date.    Current    Active    Duty    Began    Date,    Date    of    Enhst- 
ment/ Acceptance,  Date  of  Original  Entry  Armed  Forces,  Date  of 
Birth,   F:stimated   Date  of  Departure,   Estimated  Date  of  Arrival, 
Date  Current  Tour  Began,  Date  DeUched  Last  Command,  Rotation 
Tour  Date.  Date  Arrived  U  S  Dependents  Not  Reslncted,  Date  Ar- 
rived U  S  Enlistment,  Careerist  Rag,  Contract  Extension  DaU,  Ex- 
piration  of    Obligated    Service,    Security    Investigation,    Permanent 
Grade  ,  Incentive  Pay,  Proficiency  Pay,  Special  Pay,  Hostile  Fire 
Pay,  Basic  Allowance  for  Subsistence,  Basic  Allowance  for  Quar 
ters.  Duty  Status,  Last  Processing  Cycle  Information,  Project  Duty 
Status,  Preference  for  Duty,  Grade  for  Which  Selected,  Citizen- 
ship, Combat  Service,  Former  Prisoner  of  War,  Civilian  Education, 
Accession  Code  (Program  Enlisted  Under).  Military   Occupational 
Specialties,  Reserved  for  Future  Use,  Study  Group  Hag,  Rehgion, 
Tour  Control  Factor.  Sea  or  Foreign  Duty.  Last  Overseas  Tour, 
Prospective  Officers  Source  Code,  Current  Source  of  Entry  Code, 
Home  of  Record,  Prior  Key,  Days  Lost  Current  Contract,  Separa 
lion   Document  Type,    Language   Proficiency.   Language   Aptitude 
Test.     Electronic     Technician     Selection     Test     (Enlisted     Only). 
Reserved  for  Expansion,  General  Military  Subjects  Test  Results. 
Classification  Test,  Computed  General  Technical  or  General  Clas- 
sification Test,  Armed  Forces  Qualification  Test/Army  Qualifica- 
tion Test  Score  (Enlisted  Only),  Army  Qualification  Battery  Scores, 
Service       Schix)ls.       Dependents       Information,       Aeronautically 
Designated    Officers    &    Noncommissioned    Officers    Information, 
Deployment  Sutus,  Date  Last  Tour  Combat/Combat  Support  Area, 
Optional   Narrative   Form,   Aeronautically   Designated,   Officers   & 
Noncommissioned  Officers  Information,  Date  Designated  Military 
Pilot,    Separation    Data,    Service    Date    (Officer).    Lineal    Control 
Number/Precedence  Number  Present  Rank,   Separation  Data  Ad- 
dendum,  Lineal  Control   Number/Precedence  Number  Permanent 
Rank      Month     Attended     Service     Academy.     Lineal     Footnotes, 
Running  Mate,  Limited  Duty  Officer/Warrant  Officer  Footnotes, 
Date  of  Acceptance  1st  Commission  in  the  Marine  Corps,  Date  of 
Rank  1st  Commission  in  the  Marine  Corps,  Dale  of  Rank  1st  Com- 
mission   Limited    Duty    Officer,    Visual    Audit,    Electronic    DaU 
Processing    Test    Score.    Language    Aptitude    Test    Dale,    Social 
Security  Number  Vabdation  Monitor.  Last  Transfer  Processing,  In- 
formation,  Temporary   Additional   Duty   Excess   Flag,   Temporary 
Additional  Duty  Data  Processing  Installation,  Graduates  Obbgation 
Code,  Active  Duly  Spouse  Identification,  Fleet  AssisUnce  Program 
Unit  Identification.   Active   Duty  Off  Service  Base   Date,   Active 
Duty  Officer  Aviation  Service  Base  Date,  Program  Enlisted  For, 
Operational   Flying  Time,   OperaUonal   Flying  CompuuUon   Date, 
Operational    Flying    Start    Date,    Operational    Hying    Stop    Date, 
OperaUonal  Flying  Time  Base  Date,  Operational  Flying  Gale  One, 
Operational  Flying  Gale  Two.  Reserved,  Platoon  Number,  Cycle 
Number,  Last  Type  Transaction  Code  Touched.  Not  used  at  Jhis 
time.  Today's  Dale,  Disbursing  Officers  Symbol,  Command  DPI  of 


Parent  Reporting  Umt  Code,  Pay  Group,  Pay  Status,  Local 
Disbursing  Office  Cognizance,  Payment  OpUon/I>eave  and  Earmngs 
Sutement  Dislribution/Pay  DislribuUon  Code,  Federal  Withholding 
Tax  Data,  Leave  Account.  Wage  and  Tax  Summanes,  Dependency 
Sutus.  Dependency  Determination,  Basic  Pay,  Pay  Grade,  Years  in 
Service,  Serviceman's  Group  Life  Insurance  Deduction,  Federal  In 
come  Tax  Withholding,  Federal  Indemnity  Compensation  Act  Tax 
Withholding.  Payments.  JUMPS  Account  Sunding,  Toul  Allotment 
Deductions,  l^st  Update  and  Extract  Date,  Savings  Deposits,  Pay 
Extraction  Rag,  Regular  Reenlistment  Bonus,  Vanable  Reenlist 
mcnt  Bonus,  Time  Lost,  Detention  of  Pay,  Repayment  Date.  Dislo- 
cation Allowance,  Inadequate  Quarters,  Intenm  Housing  Al- 
lowance. Indebtedness  for  Final  Settlement.  Incentive  Pay  1,  Profi- 
ciency Pay,  Sea  and  Foreign  Duty  Pay,  Diving  Pay,  Hostile  Fire 
Pay,  Subsistence  Credit,  Basic  Allowance  For  Quarters,  Personal 
Money  Allowance,  Family  Separation  Allowance,  Incentive  Pay  2, 
Cost  of  Living  Allowance,  Housing  Allowance,  Additional  Federal 
Tax  Withholding,  Subsistence  Debits,  Court  Martial/Nonjudicial 
Punishment  Deductions,  Miscellaneous  Credits,  Miscellaneous 
Debus,  Other  Continuing  Monthly  Deductions,  Miscellaneous 
Leave  Data,  ReUred  Serviceman's  Family  Protection  Plan  DaU, 
Temporary  Lodging  .Mlowance,  Clothing  Maintenance  DaU,  Basic 
Allowance  for  Quarters  Debits,  Pay  Change  Rag.  Pay  Day  DaU, 
Miscellaneous  Data.  Check  Mailing  Address,  Other  Services 
Disbursing  Officer  Indicator,  Reduced  Tax,  Unassigned,  Saved  Pay 
Original  Entitlement,  Saved  Pay  Current  Entitlement,  Tax  Exclu- 
sion/Nonresident ALen  Exempt  Taxable  Pay,  Selective  Reenlist- 
ment Bonus,  Officer  Sutus  Change  Rag,  Aviation  Career  IncenUve 
Pay,  Advance  Pay  and  Allowances,  Power  of  Attorney 

Some  manual  files  containing  substanUating  documents  and  other 
data  relative  to  each  member's  JUMPS/MMS  record  arc  main- 
tained These  file  folders  may  contain  any  part  of  the  JUMPS/MMS 
record  and  any  one  or  more  of  the  following  documents:  Mihury 
Pay  Record,  Military  Payroll  Money  List,  Mibtary  Pay  Voucher, 
Certificate  for  Performance  of  Hazardous  Duty,  Application  for 
Arrears  in  Pay,  Cash  Collection  Voucher,  Authonza- 
tion/Designalion  for  Emergency  Pay  and  Allowances,  Wage  and 
Tax  Sutement,  Employees  Withholding  Exemption  Certificate  (IRS 
W-4),  Employees  Withholding  Exemption  Certificate  (IRS  W^E), 
Notice  of  Levy.  General  Accounting  Office  Notice  of  Exemption, 
Dependency  Certificate  (Wife  or  Child  Under  21  Years),  Depen- 
dency Certificate  (Mother  or  Father),  Dependency  Certificate 
(Unmarried  Child  Over  21  Years),  Dependency  ApplicaUon, 
Clothing  Checkage,  Sutement  to  Substantiate  Payment  of  Family 
Separation  Allowance,  Government  Property  Checkage,  Personal 
Financial  Records,  Unit  Diary,  Dependent  Travel  Record,  Allot- 
ment/Bond Authoriz.ation,  Certificate  for  Cost  of  Living  and/or 
Housing  Allowance,  Certificate  for  Temp»>rary  Lodging  Allowance, 
Removal  of  Mark  of  Desertion,  Field  Rations  Certificate,  Liquida- 
tion of  Indebtedness,  Initial  Uniform  Allowance  for  Officers,  Addi- 
tional Uniform  Allowance  for  Officers,  Excess  Weight- Household 
GcKids  Shipment,  Hospital  Rations  Checkage,  Excess  Expense  In- 
volving Movement  of  House  Trailer,  Transportation  Checkage. 
Meal  Ticket  Checkage,  Advance  Pay,  Advance  Pay  and  Al- 
lowances, Discharge  Gratuity,  Combat  Arms  Bonus,  Health  Care 
Coverage,  Government  Quarters  Temunalion  and  Assignment.  In- 
adequate Quarters  Termination  and  Assignment,  Lump-Sum  Leave. 
Rations  Commuted  to  Private  Mess,  Reenlistment  Bonus,  Variable 
Reenbstment  Bonus,  SelecUve  Reenlistment  Bonus,  Sick  Miscon- 
duct, Prorated  Rations.  Supplemental  Rations,  Basic  Allowance  for 
Quarters  (Own  Right). 

Authority  tor  maintenance  of  the  system:  Title  10  and  37,  U  S 
Code 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Headquarters,  U  S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  or- 
gamzations  -  By  officials  and  employees  of  the  Manne  Corps  in 
matters  relating  to  their  assigned  duties. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 

duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  represcnu 
live  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  esublished  local,  stale  and  federal 
courts  as  a  result  of  court  order  pertaimng  to  matters  property 
within  the  purview  of  said  court. 
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PRIVACY   ACT   ISSUANCES 


Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps 

By  officials  and  employees  of  the  American  Red  Cross  and  the 
Navy  Relief  Society,  when  designated  in  wnting  by  the  member,  in 
performance  of  their  duties,  relating  to  assisting  the  members  and 
their  dependents  and  relatives 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  recorded  on  magnetic  records,  punch  cards, 
computer  printouts,  microform,  file  folders,  and  other  dtx'uments. 

Retricvability:  The  data  contained  in  magnetic  records  can  be  dis- 
played on  cathode-ray  tubes,  it  can  be  computer  pnnted  on  paper, 
and  It  can  be  converted  to  microform  for  information  retncval;  the 
data  in  the  supporting  file  folders  and  other  manual  records  is 
retrieved  manually  Normally,  all  types  of  records  are  retrieved  by 
Social  .Secunly  Number  and  name 

Safesuards:  Building  management  employs  security  guards;  build- 
ing IS  locked  nights  and  holidays.  Authorized  personnel  may  enter 
and  leave  the  building  dunng  nonworking  hours  but  must  sign  in 
and  out. 

Retention  and  dLspo&al:  Magnetic  records  are  maintained  on  all 
Manne  Corps  personnel  while  they  are  in  -service,  and  for  a  period 
of  4  months  after  they  are  separated  from  the  service  Paper  and 
film  records  are  maintained  for  a  period  of  10  years  after  the  final 
transaction. 

System  managerts)  and  address:  Commandant  of  the  Marine 
Corps.  Headquarters  L'  S  Manne  Corps.  Washington.  D  C  20380 

Notification  procedure:  Requests  from  individuals  for  information 
should  be  refened  to  the  SYSMANAGHR 

Requesting  individual  must  supply  full  name  and  Six;ial  Secunty 
Number. 

The  requester  may  visit  the  Marine  Corps  Finance  Center.  1500 
East  Bannister  Road.  Kansas  City.  Missoun  64197  to  obtain  infor- 
mation on  whether  the  system  contains  records  pertaimng  to  him  or 
her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa- 
tion, individuals  must  present  a  military  identification  card,  a 
driver's  license,  or  other  suitable  priH)f  of  identity 

Record  access  procedures:  Information  on  JIjMPS  may  be  ob- 
tained from  the  member's  local  disbursing  officer.  Information  on 
MMS  may  be  obtained  from  the  member's  immediate  commanding 
officer.  Requests  for  information  from  persons  no  longer  in  service 
should  be  signed  by  the  person  requesting  the  information.  Dates  of 
service.  Social  Security  Number,  and  full  name  of  requester  should 
be  printed  or  typed  on  the  request.  It  should  be  sent  to  the  Manne 
Corps  Finance  Center,  1500  East  Bannister  Road,  Kansas  City, 
Missoun  64197. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  mdividual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Recruiting  offices,  disbursing  offices, 
administrative  offices,  and  the  individual  Manne  are  the  pnnciple 
sources  of  the  information  contained  in  the  JL'MPS/MMS  record 
for  that  person. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

MFT)00004 
System  name:  Bond  and  Allotment  (B&A)  System 

System  locatioa:  Manne  Corps  Automated  Services  Center 
(MCASC),  1500  East  Bannister  Road.  Kansas  City,  Missoun  64131. 
Manne  Corps  Finance  Center  (MCFC),  1500  East  Banmster  Road. 
Kansas  City,  Missoun  64197 

Categories  of  individuals  covered  by  the  system:  The  allotment 
system  contains  all  active  allotments  and  limited  (12  months)  stop 
history  for  each  active  duty,  retired,  ind  Reel  Manne  Corps 
Reserve  (FMCR)  member  who  authorized  an  allotmetu  from  his 
pay  and  allowances. 

Categories  of  records  in  the  system:  The  allotment  file  contains  al- 
lotments authonzed  by  the  Marines  concerned,  as  provided  under 
instructions  issued  by  the  Secretary  of  Defense. 


The  B&A  automated  system  is  made  up  of  records  which  contain 
the  following  fields  (data  elements  and  data  sets):  Identification 
Number  (Social  Security  Number  (SSN));  Initials  of  Name  (Last. 
First.  Middle);  Rank/Category;  Last  Name  and  Suffi.x;  Last  Pay 
Date;  First  Pay  Date;  WorK  Date;  Amount.  Term  (m  months);  Ac- 
count/Policy Number.  Authority/Date/Remark;  Bond  Owner  Name; 
Bond  Owner  SSN;  Co-owner  Beneficiary  Flag;  Co-owner  or 
Beneficiary  Name;  Co-owner  or  Beneficiary  SSN;  Authori- 
ty/Date/Remark; Name  of  Recipient;  Street  Address/Post  Office 
Box;  City  and  State/Country;  Geographic  Code  (City. 
State/Country);  Zip  Code;  Authority/Dale/Remark. 

.Authority  for  maintenance  of  the  system:  Title  37.  U  .S  Ctxle.  The 
authority  (or  continuing  deduction  for  garnishment  of  pay  is  out- 
lined in  section  459  of  Public  Law  93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  the  purposes  of  such  uses:  The  purpose  of  the 
system  is  tt>  provide  for  the  payment  of  allotments  and  for  the  is- 
suance, cancellation,  of  U  S  Treasury  checks  and  savings  bonds  as 
authonzed  by  appropriate  directives.  The  data  obtained  from  the 
system  provides  for  the  control  and  ultimate  disposition  of  all  trea- 
sury checks  and  savings  bonds  prepared.  Allows  for  the  collection 
of  appropnate  data,  to  render  an  accurate  accounting  of  public 
funds  expended  or  collected  as  required  by  the  Navy  Comptroller 
Manual  The  allotment  file  is  utilized  by  the  Joint  Uniform  Military 
Pay  System/  Manpower  Management  System  (JUMPS/MMS)  and 
Retired  Pay  systems  to  calculate  the  monies  due  active  duty, 
retired,  and  FMCR  members  of  the  U  S  Manne  Corps. 

The  allotment  class  and  dollar  value  are  displayed  on  the  JUMPS 
Leave  and  Earnings  Statement  (LES)  as  issued.  Copies  of  the  LES 
are  distnbuted  as  follows: 

Onginal  (white)  -  Disbursing  Officer  (IX))  having  custody  of 
the  Personal  Financial  Record. 

Duplicate  (yellow)  -  furnished  the  Marine  concerned. 

Triphcate  (pink)  -  furnished  the  Commanding  Officer  (CO)  for 
retention  on  the  Marine's  service  record. 

For  permanent  record  retention  purposes,  one  copy  will  be 
filed  at  the  MCFC  in  microform. 

The  allotment  infonnation  concerning  first,  last  payment  dates, 
term  (if  applicable),  amount,  purpose,  and  allottee  is 
furnished  the  CO  and  DO  on  an  annual  basis  for  audit 
purposes   This  information  is  prepared  as  outlined  in 
paragraph  70304.  JUMPS  I-ield  PriKedures  Manual 

The  total  dollar  value  of  active  allotments  is  furnished  each 
retired  and  FMCR  Marine  each  time  a  new  statement  of  his 
account  card  is  prepared. 
Verification  and/or  information  concerning  a  specific  allotment 
may  be  released  (as  requested)  to  the  following: 

Manne  concerned 

Manne's  CO 

Marine's  DO 

Recipient  of  the  allotment. 

Treasury  Department. 

Federal  Reserve  Bank 

Federal  Bureau  of  Investigation. 

Naval  .\udit  Service. 

General  .Accounting  Office. 

Postal  Inspectors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  recorded  on  magnetic  records,  punch  cards, 
computer  pnntouts.  microform,  file  folders,  and  other  documents. 

Retrievability:  The  data  contained  in  magnetic  records  can  be  dis- 
played on  cathtxie-ray  tubes,  it  can  be  computer  pnnted  on  paper, 
and  It  can  be  converted  to  microform  for  information  retrieval;  the 
data  in  the  supporting  file  folders  and  other  manual  records  is 
retrieved  manually.  Normally  all  types  of  records  are  retneved  by 
SSN  and  name. 

Safeguards:  The  .Allotment  Division  is  locked  dunng  nonduty 
hours,  as  well  as  the  building  being  under  secunty  guard  protection. 
Files  within  the  division  are  accessible  only  to  authonzed  person- 
nel. 

Retention  and  disposal:  Magnetic  records  are  maintained  by 
MCASC  on  all  active  allotments  dunng  the  life  of  the  allotment  and 
for  a  period  of  12  months  after  the  allotment  has  been  stopped. 
Paper  and  microform  files  relating  to  the  .Allotment  Division  files 
are  disposed  of  as  directed  by  SECNAVIN.ST  P5212.53. 

System  managerti)  and  address:  Commandant  of  the  Manne 
Corps  'Ci"Kle  FD),  Headquarters.  U  S  Marine  Corps,  Washington. 
D  C  20380. 
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Notification  procedure:  Individual  requests  for  information  should 
be  addressed  to  the  Manne  Corps  Finance  Center.  Allotment  Divi 
sion,  Kansas  City,  Missoun  64197 

Requests  for  information  must  contain  member's  SSN,  name. 
military  service  number  (if  applicable),  and  any  other  pertinent  data 
concerning  the  information  desired 

A  person  may  visit  any  Manne  Corps  disbursing  office  to  find 
out  if^the  system  contains  records  pertaining  to  him  or  her 

For  personal  visits  the  requester  must  present  a  military  identifi- 
cation card  or  copy  of  an  Armed  Forces  of  United  States  Report  of 
Separation  from  Active  Duty  (DD  Form  214  (MO)  for  separated 
personnel. 

Record  access  procedures:  Mailing  address  for  the  Allotment  Divi- 
sion is  available  in  DODPM.  Manne  Corps  Order  (MCO)  P7220.31, 
and  the  NAV IFLCOMINST  2300.14  (Plain  Language  Address 
Directory). 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  iniUal  determina 
tions     by     individual     concerned     may     be     obtained     from     the 
SYSMANAGER 

Information  pertaining  to  an  individual  who  has  active  allotments 
IS  affected  by  unit  diary  input  concerning  name,  or  .SSN  changes, 
and  to  ensure  allotments  are  stopped  when  a  Manne  is  reported  to 
be  discharged  or  in  a  desertion  status  Also,  member's  status  cixles 
are  changed  by  unit  diary  or  Retired  Pay  input  when  the  Marine  is 
transfened  to  the  FMCR  or  Retired  List 

Record  source  categories:  The  input  of  data  from  allotment/bond 
authorizations,  other  scannable  documents,  magnetic  tapes  received 
from  the  Satellite  Data  Pri>cessing  Installations,  and  computer  inter 
faces  with  the  JUMPS/MMS  and  the  Retired  Pay  systems  are  the 
principle  sources  of  the  information  contained  in  the  B&A  auto- 
mated system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MFDOOOOS 
System  name:  Retired  Pay/Personnel  System  (RPPS) 

System  location:  Marine  Corps  Automated  Services  Center.  1500 
East  Bannister  Road.  Kansas  City,  Missouri  64131;  and  Marine 
Corps  Finance  Center.  1500  F:ast  Bannister  Road.  Kansas  City. 
Missoun  64 197 

Categories  of  individuals  covered  by  the  system:  Pay  account  fol- 
ders for  retired  Manne  Corps  members.  Fleet  Manne  Corps 
Reservists  (FMCR).  and  survivors  of  deceased  retired  and  FMCR 
members,  who  are  entitled  to  retired  pay,  retainer  pay.  and  sur- 
vivor annuities. 

Categories  of  records  in  the  system:  The  RPPS  automated  system 
of  records  contains  the  following  fields  (data  elements  and  data 
sets):  Retired/Retainer  Date.  Retainer  Date;  Pay  Change;  Informa- 
tion Status;  Social  Secunty  Number  (SSN)  and  Last,  First,  and 
Middle  Initial  (Key);  Deletion  Date;  SSN;  Retired  Category  Code; 
Member's  Name.  Pay  Entry  Base  Date;  Service  for  Pay;  Active 
Service;  Other  Military  Service  Number  (MSN);  Prior 
MSN/SSN/Key;  Rank  Code;  Recomputation  Code;  Disabihty  Per 
cent;  Heroism  Pay;  Pay  Table  Code;  Recomputation  Age;  Retire 
ment  Laws;  Functional  Account  Number;  Ranks;  Birthdates;  Pay 
Delete/  Suspense  Code;  Retired  Serviceman's  Family  Protection 
Pay;  Reserve  Retirement  Credit  Points;  Allotment  Data;  Withhold 
ing  Tax  Data;  Wage  and  Tax  Summaries;  Gross  Pay;  Taxable  Pay. 
Withholding  Tax;  Dependency  Indemnity  Compensation;  Pension 
Act  of  1944  (Veterans  Administration  (VA)  Waiver);  Pension  Act  of 
1964  (Dual  Compensation  Gl);  Retired  Serviceman's  Family  Protec 
tion  Plan-  Survivor  Benefit  Plan;  Social  Security;  Scheduled  CoUec 
tions;  Net  Pay;  Special  HandUng  Code  (Check  Delivery);  Accumu- 
lates! Summaries;  Home  Maihng  Address;  Check  Mailing  Address; 
Pay  Distribution;  Last  Change  Posted;  Date  Member  Eligible  to 
Retire;  Date  Arrived  Continental  United  States  Without  Depen- 
dents; Primary  Military  Occupational  Specialty;  Districts;  Highest 
Rank' Held  Satisfactorily;  Service  Prior  to  1  July  1949;  Service 
After  1  July  1949;  AcUve  Duty  After  Transfer  to  Fleet/Retired 
Rolls;  Date  Next  Physical  Year  and  Month;  VA  Disease  Codes; 
Department  of  Defense  Disease  Codes;  Nearest  Hospital  (See 
Table  9);  Personnel  Accounting  Separation  -  Designator;  Earmngs 
Statement  Flag;  Disability  Pay;  Change  of  Address  Flag;  Last  Time 
Processed  by  Update-Extractor;  SSN  Validation;  Remarks  Area; 
One-Time  Credit/Checkage;  Scheduled  Collection. 

Used  for  extraction  or  compilation  of  sUtistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies. 


Authority  for  maintenance  of  th*  system:  Title  5.  U  S  Code  301 
Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  nt  such  uses:  Computation  of  retired 
pay,  retainer  pay.  and  survivor  annuity  accounts,  perform  audit  of 
accounts,  reply  to  conespondence.  etc. 

Creation  of  pnnted  reports,  records,  checks,  microforms,  mag- 
netic files,  etc..  based  on  information  available  in  the  system  This 
output  is  used  by  various  departments  of  the  Manne  Corps  for  pay, 
personnel,  audit,  and  other  purpi>scs  Some  of  this  information  is 
made  available  to  authonzed  local,  state,  and  Federal  agencies. 

Displaying  all  or  part  of  any  selected  record  on  a  cathode-ray 
tube  for  research,  audit,  update,  and  similar  purposes 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  recorded  on  magnetic  records,  punch  cards. 
computer  pnntouts,  microform,  file  folders,  and  other  dcKuments. 

Retrievability:  The  data  contained  in  magnetic  records  can  be  dis 
played  on  cathtxle-ray  tubes,  it  can  be  computer  pnnted  on  paper, 
and  it  can  be  converted  to  microform  for  information  retneval;  the 
data  in  the  supporting  file  folders  and  other  manual  records  is 
retneved  manually.  Normally  all  types  of  records  are  retrieved  by 
SSN  and  name. 

Safeguards:  Building  management  employees  secunty  guards; 
building  IS  locked  nights  and  holidays  Authonzed  personnel  may 
enter  and  leave  the  building  dunng  nonworking  hours,  but  must 
sign  in  and  out 

Retention  and  disposal:  Magnetic  records  are  maintained  on  all 
persons  who  are  eligible  for  retired  pay.  retainer  pay.  and  survivor 
annuities  while  they  are  alive  and  for  a  penod  of  6  months  after 
that  person  dies  or  ceases  to  be  eligible  Paper  and  film  records  are 
maintained  for  a  penod  of  10  years  after  the  final  transaction. 

System  manageris)  and  address:  Commandant  of  the  Manne 
Corps  (Cixle  FD).  Headquarters,  U  S  Manne  Corps.  Washington. 
D  C  20380 

Notification  pnicedure:  Requests  from  individuals  for  information 
should  be  rcfened  to  the  SYSMANAGER. 

Requesting  individual  must  supply  full  name  and  SSN 
The  requester  may  visit  the  Manne  Corps  Finance  Center,  15(X) 
East  Bannister  Road,  Kapsas  City,  Missouri  64197.  to  obtain  infor 
mation  on  whether  the  system  contains  records  pertaining  to  him  or 
her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa- 
tion, individuals  must  present  a  military  identification  card,  a 
driver's  license,  or  other  suitable  proof  of  identity. 

Record  access  procedures:  Requests  for  information  relative  to  the 
RPPS  automated  system  should  be  signed  by  the  person  requesting 
the  information  Dates  of  service.  SSN.  and  full  name  of  requester 
should  be  pnnted  or  typed  on  the  request.  It  should  be  sent  to  the 
SYSM.ANAGFR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record     source     categories:      Documents     and     conespondence 
received  from  Headquarters.  U  S  Manne  Corps,  the  Veterans  Ad 
mimstration,  the   member,  changes  in  laws,  etc    are  the  pnnciple 
sources  of  information  contained  in  the  RPPS  automated  system 
Systems  exempted  from  certain  prosi-sions  of  the  act:  None 

MFD00006 
System  name:  Centralized  Automated  Reserve  Pay  Sysum 
(CAREPAY) 
System  location:  Manne  Corps  Automated  Services  Center 
(MCASC)  1500  East  Banmster  Road.  Kansas  City.  Missouri  64131. 
Marine  Corps  Finance  Center  (MCFC).  1500  East  Banmster  Road, 
Kansas  City.  Missouri  64197 

Categories  of  individuals  covered  by  the  system:  Members  of  Or- 
ganized Manne  Corps  Reserve  Umts  who  are  active  Reservists 
(Class  II)  and  perform  a  maximum  of  48  paid  drills  and  14  days  An- 
nual Traimng  "Duty  per  year. 

Categories  of  records  in  the  system:  The  Drill  Master  File  is  mag 
netic   and  contains   the  following   fields  (data  elements  and  data 
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sets).  District;  Reporting  I'mt  Code;  Officer/Enlisted  Code  and  So- 
Vial  Security  Number  (SSN);  Initials  (Last.  First,  Middle);  Last 
Name.  Pay  Group;  Join  Date;  Drop  Date.  Pay  Entry  Base  Date; 
Administrative  Duty  Pay.  Number  of  Regular  Drills  Performed 
(Month);  Number  of  Regular  Dnlls  Performed  (Year);  Number  of 
Drills  .\uthohzed:  Daily  Rate  of  Basic  Riy;  Effective  Date;  Rank 
Code.  First  Previous  Daily  Rate  of  Basic  Pay;  Effective  Date. 
Rank  Code,  Second  Previous  Daily  Rate  of  Basic  Pay;  Effective 
Dale.  Rank  Code.  Number  of  Aviation  Crew  Member  Dnlls;  Dailv 
Rate  of  Crew  Member  Pay -Current;  Daily  Rale  of  Crew  Member 
Pay-First  Previous.  Daily  Rate  of  Crew  Member  Pay-Second  Previ- 
ous. Number  of  AviaUon  Non-Crew  Member  Dnlls  (Year);  Number 
of  Tax  Exemptions,  Tax  Withhetd-Current.  Tax  Withheld-(.Juar 
terly.  Tax  Withheld- Yearly;  Taxable  Pay-Current,  Taxable  Pay- 
Quarterly.  Taxable  Pay  Yearly;  Service  Number,  Federal  In 
surance  Contnbutions  .Act  (FICA)  Withheld  guartcrly.  FICA 
Wiihheld-Yearly;  FICA  Wages  Quarterly;  FICA  Wages-Yearly, 
Taxable  Credit;  Taxable  Checkage,  Non-Taxable  Credit;  Non  Taxa 
Me  Checkage;  Gross  Dnll  Pay;  New  Reporting  Umt  Code  (For 
Transfers);  Net  Pay;  Amount  of  Overpayment;  Payroll  Number; 
Check  Number;  Tax  Code- Local;  Tax  Code-State.  .Active  Duty 
Record.  From  Date- lo  Date;  First  Previous  .\ctive  Duty  Record, 
From  Date- To  Date,  .Second  Previous  Active  Duty  Record.  I-'iom 
Date-To  Date,  Third  Previous  Active  Duty  Record.  From  Date-To 
Date.  Date  of  I^st  Drill  Attended;  Number  of  Additional  Dnlls 
(Quarter);  Serviceman's  Group  Life  Insurance  (SGI.l)  Premium 
Selection,  Tax  Status;  Net  Pay  (For  over 

9W»);  SGLI  Premiums  Not  Paid;  Number  of  Years  Right  Ser 
vice;  .\vialion  Pay  Entry  Base  Date;  SGLI  Accumulnuon  (Year); 
Date  SSN  Vahdatcd. 

The  Annual  Traimng  Duty  Record  is  magnetic  and  contains  the 
following  fields  (data  elements  and  data  sets);  District  Code;  Incre- 
ment Code.  Reporting  Unit  Code;  Officer/Enbsted  Code  and  SSN, 
Last  Name.  IniUals  (Fu-st  and  Middle);  Pay  Entry  Base  Date.  Daily 
Rate  of  Pay;  Crew  Member  Daily  Rate  of  Pay;  Basic  Allovtance  for 
Quarters  (BAQ);  Effective  Date;  Rank;  Number  of  Days;  Fust 
Previous  Daily  Rale  of  Pay;  Crew  Member  Daily  Rale  of  Pay; 
BAQ;  Effective  Date,  Rank;  Number  of  Days;  Second  Previous 
Daily  Rate  of  Pay.  Crew  Member  Daily  Rate  of  Pay;  BAQ;  Effcc 
live  Date;  Rank;  Number  of  Days.  Subsistence;  Annual  (Field) 
Training  Duty.  From  Date-To  Dale;  Crew  Member  (.\vialion). 
From  Date-To  Date;  Non-Crew  Member  (.Aviation),  From  Date-T<v 
Date;  Sea  and  Foreign  Duty,  From  Date-toDate;  FUzardous  Duty. 
From  Date-To-Date;  Hazardous  Duty  Cinle;  Tax  Exemption  Code; 
Total  Gross  Pay;  Total  Taxable  Pay;  Total  FICA  Pay,  Total  Tax 
Withheld;  Total  FICA  Withheld.  Taxable  Credit:  Taxable 
Checkage.  Non-Taxable  Credit;  Non-Taxable  Checkage;  Amount 
Overpaid;  Date  of  Payment;  Number  of  Days;  Tax  Withheld.  FICA 
Withheld.  Taxable  Credit;  Taxable  Checkage;  Non-Taxable  Credit, 
Non-Taxable  Checkage;  Net  Pay;  Payroll  Number;  Check  Number, 
Date  of  Payment;  Number  of  Days;  Tax  Withheld;  FICA  Withheld; 
Taxable  Credit,  Taxable  Checkage;  Non-Taxable  Credit;  Non-Taxa- 
ble Checkage;  Net  Pay.  Payroll  Number.  Check  Number;  Dale 
Payment;  Number  of  Days;  Tax  Withheld;  FICA  Withheld;  Taxable 
Credit;  Taxable  Checkage;  Non-Taxable  Credit;  Non-Taxable 
Checkage;  Net  Pay;  Payroll  Number;  Check  Number;  Final  Settle 
ment  Code;  Pay  Group. 

The  Reporting  L'nit  Code  File  folders  contain  Rank.  Pay  Group, 
Pay  Entry  Base  Date,  Daily  Rate  of  Pay.  Year  to  Date  Drills,  Taxa- 
ble Wages.  Tax  Withheld.  FICA  Wages  and  FICA  Withheld. 

The  Master  Drill  Pay  File  folders  contain  drill  reports,  drill  trans 
mitlal  letters,  coded  change  sheets.  Military  Pay  Orders,  unit  dia- 
ries, promotion  letters,  certificates  for  performance  of  hazardous 
duty.  Pay  Adjustment  Authorizations,  Active  Duty  for  Training  or- 
ders, dependency/pension  certificates.  Employees  Withholding  Al- 
lowance Certificates,  dnll  listings  quarterly  payrolls,  payroll  re- 
gisters, file  maintenance  Ustings,  Active  Duty  for  Training  payrolls, 
consolidated  final  settlement  payroll,  adjustment  payroll,  token 
payment  payroll,  public  vouchers,  tax  levies 

Authority  (or  maintenance  of  the  system:  Titles  10  and  37,  U  S 
Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Central  Accounts  Divi- 
sion clerks  and  analysts  use  these  data  to  process  payments  and  to 
answer  inquiries  concerning  payments,  received  from  Marine 
Reservists,  Internal  Revenue  Service,  Welfare  agencies,  and  the 
Commandant  of  the  Marine  Corps. 

Examination  Division  clerks  use  these  data  to  verify  proper  pay- 
ment and  to  process  old  pay  inquiries. 


Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  dispoatng  ol  rccorda  in  the  system: 

Storage:  Data  are  recorded  on  magnetic  records,  punch  cards, 
computer  pnntouis,  microform,  file  folders,  and  other  documents. 

Retrievabilily:  Fhe  data  cuntamed  in  magnetic  records  can  be 
ijompuier  pnnted  on  paper  and  it  can  be  converted  to  microform 
for  information  retneval;  the  data  m  the  supp«irting  file  folders  and 
other  manual  records  are  retrieved  manually  Normally  ail  types  of 
records  dre  retneved  by  SSN/Name,'  Repotting  L'nit  Code 

Safcguardsi:  Building  employs  secuntv  gijaids.  Records  are  main- 
lained  in  areas  accessible  only  to  personnel  working  there  and  are 
kept  in  file  desks  made  for  that  purpose  for  6  months  and  in 
DIBOLD  vertical  file  for  12  months  after  which  ihey  .tfe  trans- 
ferred to  the  ExaimnaUon  Division 

Retention  and  dispoMki:  Magnetic  records  are  maintained  by 
MCA.SC  on  .-dl  active  Reservists,  ihey  are  retained  for  a  periixl  of  4 
months  after  the  individual  Manne  ceases  to  be  active 

Paper  and  microform  records  are  held  for  4  years.  6  months  at 
the  Center,  thereafter  they  are  retired  to  a  Federal  Records  Center 
in  accordance  with  Secretary  of  the  Navy  Instruction  P5212,5 

System  managerts)  and  address:  Commandant  of  the  Marine 
Corps  (Cixle  ID),  Headquarters,  V  S  Mannc  Corps,  Washington, 
D  C  20380. 

Notification  procedure:  Requests  from  individuals  for  information 
should  be  referred  to  the  SYSMANAGER 

Requesting  individual  must  supply  full  name  and  SSN. 

The  requester  may  visit  the  Manne  Corps  Finance  Center.  1500 
East  Bannister  Road.  Kansas  City,  Missouri  64197,  to  obtain  infor- 
mation on  whether  the  system  contains  records  pertaining  to  him  or 
her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa 
tion,  individuals  must  present  a  military  identification  c.u"d,  a 
dnver's  license,  or  other  suitable  proof  of  identity. 

Record  access  procedures:  Requests  for  information  relative  lo 
CAREPAY  should  be  signed  by  the  person  requesting  the  informa- 
tion. Dates  tif  service,  SSN,  and  full  name  of  requester  should  be 
printed  or  typed  on  the  request.*  It  should  be  sent  lo  the 
SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  coiUcsting  contents  and  appealing  initial  determina- 
tions by  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Organized  Manne  Corps  Reserve  Units, 

Internal  Revenue  Service.  Individual  Marine. 

Systems  exempted  from  certain  provisioiu  of  the  act:  None 

MH>00007 
System  name:  Fxamination  Division  Records  System 

System  location:  Manne  Corps  Finance  Center,  Examination 
Division.  Kansas  City,  Missouri  (y*!**? 

Federal  Records  Center,  National  Archives  and  Records  Service, 
2301  East  Banmster  Road,  Kansas  City,  Missouri  64131 

Washington  National  Records  Center,  Washington,  D  C  20409 

National  Personnel  Records  Center,  9700  Page  Boulevard,  St. 
Louis,  Missoun  63132 

Categories  of  individuals  covered  by  the  system:  Mannes  serving 
on  active  duty,  personnel  on  the  Marine  Corps  Retired  List,  Reel 
Marine  Corps  reservists,  personnel  discharged  or  separated  from 
active  duty,  active  and  inactive  Reserve  personnel,  deceased  per- 
sonnel, and  Marine  Corps  disbursing  officers  concerning  shortage 
of  disbursing  accounts. 

Categories  of  records  in  the  system:  Unit  Diaries  -  A  chronologic ai 
record  of  daily  personnel  events  and  history  of  active  Marine  Corps 
activities  and  organized  Manne  Corps  Reserve  Umts. 

Substantiating  Vouchers  -  Supporting  documents  to  substantiate 
pay  adjustment  items  entered  on  military  pay  accounts. 

Military  Payrolls  -  An  accounting  and  record  of  appropriated 
funds  disbursed  for  military  pay  by  name,  social  security  number, 
amount  of  payment,  and  check  number  or  signature  of  member  for 
cash  payments. 

Financial  Returns  -  Travel  vouchers,  collection  vouchers,  public 
vouchers  for  services  other  than  personal,  and  civilian  payrolls. 

Military  Pay  Cases  of  Separated  Personnel  -  A  history  of  in- 
dividual pay  accounts  from  date  of  entry  on  active  duty  through 
dale  of  separation,  including,  as  appropriate,  replies  to  congres- 
sional inquiries;  correspondence   in  connection  with  requests  for 
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remission  and/or  waiver  of  indebtedness;  individual  claims  for  pay 
and  allowances  including  claims  for  travel  allowances  and  respon- 
ses thereto;  records  of  participation  in  the  Uniformed  Services 
Savings  Deposit  Program,  including  personnel  declared  to  be  in  a 
missing-in-action  status;  information  surrounding  the  circumstances 
of  a  former  member  separated  in  an  overpaid  status,  thus  being  in- 
debted to  the  United  States  Government;  cases  contain  subslanliat- 
ing  documents  such  as  military  pay  records,  leave  and  earnings 
statements,  documents  relating  to  Board  for  Correction  of  Naval 
Records,  and  other  records  and  vouchers  to  substantiate  responses 
to  all  inquiries  and  payment  or  disapproval  of  claims. 

Annual  Separations  Listings  -  An  annual  record  of  separation 
showring  social  security  number,  initials,  type  of  separation,  and  the 
effective  date  of  separation  of  Marines  discharged,  retired,  trans- 
ferred to  the  Fleet  Marine  Corps  Reserve,  and  deceased. 

Annual  Reserve  Tax  Listings  -  A  record  showing  income  tax  in- 
formation of  Class  II  Reserve  personnel. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel  -  Contains  cumulative  totals  of  taxable  pay  earned  and 
taxes  withheld,  social  security  wages  and  taxes  withheld. 

Microfilm  of  Quarterly  Social  Security  Wage  Data  -  Contains  so- 
cial security  number,  name,  and  amount  of  wages  reported  to  the 
Social  Security  Administration  on  a  quarterly  basis. 

Mi<;rofilm  of  Master  Allotment  File  -  Contains  information  con- 
cerning the  allotment  status  of  active  Marines,  such  as  start  and 
stop  (lates,  allotment  purpose  codes,  money  amount  of  allotments, 
and  name  and  address  of  allottee. 

Microfiche  and  MicrofUm  of  Field  and  Alpha  Locators  -  A 
record  of  personnel  data  of  Marines  on  active  duty,  listed  numeri- 
cally by  social  security  number  and  alphabetically  by  name. 

Microfiche  of  Marine  Corps  Officers  Linejil  List  -  A  record  of 
Marine  Corps  officers  on  active  duty  showing  social  secunty 
number,  name,  rank,  date  of  rank,  permanent  rank,  date  of  birth, 
date  first  commissioned,  and  pay  entry  base  date. 

Active  Military  Pay  Cases  -  A  file  of  each  Marine  on  active  duty 
containing  military  pay  records  opened  semiannually  pnor  to  1  July 
1973  and  related  miscellaneous  pay  documents. 

Reserve  Personnel  Mihtary  Pay  Cases  -  A  history  of  individual 
pay  accounts  of  Class  II  and  Class  III  Reserve  personnel  ordered 
to  temporary  active  duty  under  individual  duty  orders,  including 
pay  accounts  of  personnel  attending  the  Platoon  Leaders  class. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY)  -  Files 
of  pay  data  compiled  by  the  Central  Accounts  Division  in  support 
of  payments  made  to  Class  II  reservists  assigned  to  Organized 
Marine  Corps  Reserve  units  containing  drill  reports,  unit  diaries, 
promotion  warrants,  certificates  for  performance  of  hazardous 
duty,  pay  adjustment  authorizations,  active  duty  for  training  or- 
ders, pension  certificates,  token  payment  payrolls,  adjustment  and 
consolidated  final  settlement  payrolls,  and  other  miscellaneous 
documents  to  substantiate  payments  to  Reserve  personnel. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel 
Declared  Missing  In  Action  -  A  record  of  deposits  and  withdrawals 
of  Marine  Corps  personnel  in  a  missing-in-action  status  conlaiirung 
member's  name,  social  security  number,  balance  of  deposits,  and 
name  and  address  of  the  designated  beneficiary  to  whom  monies 
are  disbursed. 

Federal  Housing  Administration  (FHA)  Files  -  Files  contain  so- 
cial security  number,  name,  FHA  account  number,  due  date  of  in- 
surance premiums,  and  record  of  bills  and  payments. 

U  S  Treasury  Department,  Internal  Revenue  Service  Form  941c  - 
A  record  effecting  adjustment  of  social  security  wages,  previously 
reported  or  nonreported,  containing  the  member's  name,  social 
security  number,  military  pay  group,  period  covered,  and  the  mone- 
tary amount  of  adjustment. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts  -  File  con 
tains    accountability    of    losses,    letters,    and    vouchers    pertaining 
thereto. 

Indebtedness  Cases  -  Files  contain  the  debtor's  name,  social 
security  number,  current  mailing  address,  the  reason  for  indebted- 
ness and  correspondence  relating  thereto,  personal  financial  infor- 
mation provided  by  the  debtor,  receipts  of  payments,  control  book, 
cash  record,  debt  ledger,  collection  agent's  ledger,  collection 
vouchers,  personal  information  provided  by  credit  bureau  reports, 
indebtedness  record  card,  debt  control  card,  accountability  state- 
ments, complete  military  pay  accounts.  General  Accounting  Office 
inquiries.  General  Accounting  Office  Notices  of  Exception,  legal 
notices  pertaining  to  bankruptcy,  tax  certificates,  and  other  miscel- 
laneous substantiating  records  and  vouchers  relating  to  the  in- 
debtedness. 


Authority  for  maintenance  ol  the  system:  Unit  Dianes  -  Section 
25,  Title  6.  General  Accounting  Office  Manual;  Manne  Corps 
Order  P7220  31;  SECNAVINST  P5212  5B 

Annual  Separation  Listings  -  Sunding  operating  procedures  used 
for  reference  and  research  purposes 

Annual  Reserve  Tax  Listings  -  Marine  Corps  Order  7220.17D; 
standing  operating  procedures. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  E)uly 
Personnel  -  Standing  operating  procedures  used  for  reference  and 
research  purposes. 

Microfilm  of  Quarterly  Social  Security  Wage  Data  -  Standing 
operating  procedures  used  for  reference  and  research  purposes 

Microfilm     of     Master     Allotment     File  Standing     operating 

procedures  used  for  reference  and  research  purposes. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators  -  Standing 
operating  procedures  used  for  reference  and  research  purposes. 

Microfiche  of  Manne  Corps  Officers  Lineal  List  -  Standing 
operating  procedures  used  for  reference  and  research  purposes. 

.Active  Military  Pay  Cases.  Section  25.  Title  6,  General  Account- 
ing Office  Manual;  Military  Pay  Procedures  Manual. 

Reserve  Personnel  Military  Pay  Cases.  Section  25,  Title  6. 
General  Accounting  Office  Manual;  Military  Pay  Procedures 
Manual. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY)  -  Sec- 
lion  25.  Title  6.  General  Accounting  Office  Manual;  Military  Pay 
Procedures  Manual,  Manne  Corps  Order  7220  1 7D 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel 
Declared  Missing  in  Action  -  Department  of  Defense  Pay  and  Enlit- 
lements  Manual. 

Federal  Housing  Administration  (FHA)  Files  -  Department  of 
Defense  DirecUve  1338.4  of  20  July  1971  and  SECNAVINST 
1741.4D 

U  S  Treasury  Department,  Internal  Revenue  Service  Foiro  941c, 
Internal  Revenue  Service  Code. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts  -  Navy 
Comptroller  Manual. 

Indebtedness  Cases  -  Federal  Claims  Collection  Act  of  1966,  80 
Stat.  309 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  collected  for 
the  purpose  of  accounting  for  appropnated  funds  disbursed  by 
authorized  appointed  agents;  processing  claims  for  and  against  the 
United  States  Government;  auditing  by  the  General  Accounting  Of- 
fice; holding  area  for  disbursing  records  until  subsequent  disposi- 
tion of  records  is  effected. 

Mihtary  and  civilian  personnel  assigned  to,  and  employed  by,  the 
Marine  Corps  Finance  Center  in  pursuance  of  official  duties,  and 
the  General  Accounting  Office. 

Accountability  of  appropriated  funds;  processinjg  claims  for  and 
against  the  United  Slates  Government;  processing  requests  for 
remission  and/or  waiver  of  indebtedness,  pursuing  coUecUon  action 
against  former  Marine  Corps  personnel  who  are  indebted  to  the 
United  Slates  Government;  processing  wage  and  tax  adjustments  to 
the  Internal  Revenue  Service  and  the  Social  Security  .Administra- 
tion; investigating  individual  pay  accounts  and  related  documents  lo 
determine  monies  due  claimant  or  lo  substantiate  an  indebtedness 
previously  estabbshed  in  response  to  written  and  telephonic  con- 
gressional inquiries  received  on  behalf  of  active  and  former  mem- 
bers of  the  Marine  Corps;  administering  the  Federal  Housing  Ad- 
ministration and  home  mortgage  insurance  programs;  adminislenng 
the  Uniformed  Services  Savings  Deposit  Program  for  missing  in  ac- 
tion personnel;  extracting  fiscal  data  for  budgetary  purposes  and 
submitting  fiscal  reports  to  Headquarters,  U  S  Marine  Corps;  ex- 
tracting, reporting,  and  paying  Federal  income  uxes  and  social 
security  taxes  to  the  Internal  Revenue  Service;  extracting  and  re- 
porting wages  paid  subject  to  social  security  lax  to  the  Social 
Security  Administration  on  an  individual  basis;  processing  and  ad- 
judicating travel  claims,  both  individual  and  dependent  travel; 
researching  and  collecting  information  incident  to  inquiries  received 
from  Federal  Government  agencies.  Stale  and  county  govenunent 
and  agencies.  Department  of  the  Navy  and  Marine  Corps  activities, 
other  branches  of  the  Armed  Forces,  and  interested  individual 
parties  having  authorized  access  to  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Unit  Diaries.  Paper  records  in  folders. 

Substantiating  Vouchers.  Paper  records  in  folders. 
Mihtary  Payrolls.  Paper  records  in  folders. 
Financial  Returns.  Paper  records  in  folders. 
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Militar>  Pay  Cases  of  Separated  Personnel.  Paper  records  in  fol- 
ders. 

Annual  Separation  listings.  Paper  records  in  hardback  binders. 

.Annual  Keserve  Tax  Listings.  Paper  records  in  hardback  binders. 

Microfilm  of  Annual  Wa^e  and  Tax  Informal  ion  of  Active  Duty 
Pcpiunnel   Reel  type  microfilm  of  100  fotH  capacity. 

Microfilm  of  Quarterly  S<Kial  Security  Wage  Data.  Reel  type 
microfilm  of  100  fix>t  capacity. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators.  4  by  6 
inch  microfiche  sheets  and  reel  type  microfilm  of  100  f'X)t  capacity. 

Microfiche  of  Manne  Corps  (Officers  Lineal  List.  4  by  6  inch 
microfiche  sheets. 

Active  Military  Pay  Cases   Paper  records  in  folders. 

Centrali/ed  Automated  Reserve  Pay  System  (CARF.PAY).  Paper 
records  in  folders. 

Umformed  Services  Savings  Deposit  Accounts  of  Personnel 
Declared  Missing  In  Action.  Paper  records  in  folders. 

Federal  Housing  Administration  (FHA)  Files  Paper  records  in 
folders 

U  S  Treasury  Department,  Internal  Revenue  Service  Forms  "Mlc. 
Paper  records  in  folders. 

Indebtedness  Cases.  Paper  records  in  folders  and  reel  type 
microfilm  of  100  foot  capacity. 

Retrievability:  Unit  Dianes.  Filed  by  the  reporting  unit  code 
number  and  month  in  which  the  diary  was  prepared. 

Substantiating  Vouchers  Filed  by  the  fourth  terminal  digit  of  the 
member's  social  security  number  within  the  disbursing  officer's 
symbol  number  and  the  month  in  which  the  pay  change  was  ef- 
fected 

Military  Payrolls.  Filed  by  the  disbursing  officers  voucher 
number,  each  payee  identified  by  name  and  social  secunty  number. 

Financial  Returns.  Filed  by  the  disbursing  officer's  voucher 
number  in  the  month  in  which  payment  was  disbursed. 

Militijry  Pay  Cases  of  Separated  Personnel.  Filed  by  the  fourth 
terminal  digit  of  the  member's  scxrial  security  number 

Annual  Separation  Listings.  A  mechanized  listing,  in  numerical 
sequence  by  the  fourth  terminal  digit  of  the  social  security  number, 
filed  by  the  calendar  year  in  which  a  member  was  separated  from 
active  duty  , 

Annual  Reserve  Tax  Listings  A  mechanized  listing  in  alphabeti- 
cal sequence  and  filed  by  the  calendar  year  in  which  the  wage  data 
applies. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duly 
Personnel.  A  microfilm  listing  in  numerical  sequence  by  the  first 
three  digits  of  the  social  secunty  number  and  filed  by  the  calendar 
year  in  which  the  tax  data  applies. 

Microfilm  of  Quarterly  Social  Security  Wage  Data.  .\.  microfilm 
bsling  in  numencal  sequence  by  the  first  three  digits  of  the  stKial 
security  number  and  filed  by  the  quarter  within  the  calendar  year  in 
which  the  wages  were  earned. 

Microfilm  of  Master  Allotment  File.  A  microfilm  bsling  in  numer- 
ical and  alphabetical  sequence  and  filed  by  the  month  in  which  the 
allotment  data  applies. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators. 
Microfiche  and  reel  microfilm  in  both  numerical  and  alphabetical 
sequence  and  filed  according  to  the  effective  date  of  issue. 

Microfiche  of  Marine  Corps  Officers  Lineal  List.  A  microfiche 
listing  in  alphabetical  and  control  number  sequence  according  \o 
rank,  and  filed  according  to  the  effective  date  of  issue. 

Active  Military  Pay  Cases.  Filed  in  numencal  sequence  by  the 
fourth  terminal  digit  of  the  member's  social  security  number. 

Reserve  Personnel  Military  Pay  Cases.  Filed  in  numerical 
sequence  by  the  fourth  terminal  digit  of  the  member's  social  securi- 
ty number. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY).  Filed 
by  the  reporting  unit  code  number  and  chronologically  by  the 
month  in  which  the  CARFPAY  records  were  prepared. 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel 
Declared  Missing  In  Action,  Filed  alphabetically  by  the  member's 
surname. 

Federal  Housing  Administration  (FHA)  Files.  Filed  in  numerical 
sequence  by  the  Federal  Housing  Administration  case  number  by 
due  month  and  pay  group;  i.e.,  officers  and  enlisted. 

U  S  Treasury  Department,  Internal  Revenue  Service  Forms  941c. 
Filed  by  reporting  period  and  apphcahle  pay  group. 

Marine  Corps  Disbursing  Officers  Shortage  Accounts.  Filed  by 
the  disbursing  officer's  symbol  number  and  name. 

Indebtedness  Cases.  Filed  in  alphabetical  sequence 


Safeguards:  Federal  Protective  Security  Guards.  Records  are 
maintained  in  areas  not  normally  accessible  to  other  than 
authonzed  personnel 

Retention  and  disposal:  Unit  Diaries.  Retained  in  the  Examination 
Division,  Records  Services  Branch,  for  18  months;  then  transferred 
to  the  Federal  Records  Center  and  destroyed  after  a  total  retention 
penod  of  4  years  in. accordance  with  General  Accounting  Office  in- 
structions. 

Substantiating  Vouchers  Retained  in  the  JUMPS  Division, 
Records  and  Files  Branch,  until  micriifilmed;  then  forwarded  to  the 
FIxamination  Division,  Records  Services  Branch,  and  retained  for 
18  months;  then  transferred  to  the  Federal  Records  Center  and 
destroyed  after  a  total  retention  penod  of  10  years  in  accordance 
with  General  .Accounting  Office  instructions 

Mihtary  Payrolls.  Retained  in  the  Examination  Division,  Finan 
cial  Accounts  Branch,  for  1  month  after  receipt;  then  forwarded  to 
the    Records   Services   Branch   and    retained   for    18   months,   then 
transfened  to  the   Federal  Records  Center  and  destroyed  after  a 
total  retention  period  of  10  years  in  accordance  with  General  Ac 
counting  Office  instructit)ns. 

Financial  Returns  Retained  in  the  Examination  Division,  Finan 
cial  Accounts  Branch,  for  I  month  after  receipt;  then  forwarded  to 
the  Records  Services  Branch  for  a  retention  periixl  of  4  months; 
then  transferred  to  the  Federal  Records  Center  and  destroyed  after 
a  total  retention  period  of  10  years  in  accordance  with  General  Ac- 
counting Office  instructions. 

Military  Pay  Cases  of  Separated  Personnel.  Retained  in  the  Ex- 
amination Division,  Claims  and  .Separations  Branch,  for  18  months 
following  end  of  the  calendar  year  in  which  the  member  was 
released  from  active  duty,  then  released  to  the  Records  Services 
Branch  for  transfer  to  the  Federal  Records  Center  and  destroyed 
after  a  total  retention  period  of  10  years  in  accordatKC  with 
General  Accounting  Office  inslnictions. 

Annual  Separation  Listings.  Retained  in  the  Examination  Divi- 
sion. Records  Si:rvices  Branch,  for  10  years  or  until  such  time  as 
the  corresponding  military  pay  cases  are  destroyed. 

Annual  Reserve  Tax  Listings.  Retained  in  the  Examinations  Divi- 
sion, Records  Services  Branch,  until  no  longer  useful;  then 
destroyed. 

Microfilm  of  Annual  Wage  and  Tax  Information  of  Active  Duty 
Personnel.  Retained  in  the  Examination  Division,  Records  Services 
Branch,  until  no  longer  useful;  then  destroyed. 

Microfilm  of  Quarterly  Social  Security  Wage  DaU.  Retained  in 
the  Examination  Division,  Records  Services  Branch,  indefinitely. 

Microfilm  of  Master  Allotment  File  Retained  in  the  I-.xammation 
Division,  Records  Services  Branch,  until  no  longer  useful;  then 
destroyed. 

Microfiche  and  Microfilm  of  Field  and  Alpha  Locators.  Retained 
in  the  Examination  Division,  Records  Services  Branch,  indefinitely 

Microfiche  of  Marine  Corps  Officers  Lineeil  List.  Retained  in  the 
Examination  Division,  Records  Services  Branch,  until  new  listing  is 
received;  then  destroyed. 

Active  Military  Pay  Cases.  Retained  in  the  Examination  Division, 
Pay  Record  Audit  Branch,  until  such  time  as  member  is  released 
from  active  duty;  then  released  to  the  Claims  and  Separations 
Branch  and  ultimate  transfer  to  the  Federal  Records  Center 

Reserve  Personnel  Military  Pay  Cases.  Retained  in  the  Examina- 
tion Division,  Pay  Record  Audit  Branch,  for  3  fiscal  years;  then 
transferred  to  the  Federal  Records  Center  and  destroyed  after  a 
total  retention  period  of  10  years  in  accordance  with  General  Ac- 
counting Office  instructions. 

Centralized  Automated  Reserve  Pay  System  (CAREPAY). 
Retained  in  the  Examination  Division,  Pay  Record  Audit  Branch, 
for  3  fiscal  years;  then  transferred  to  the  Federal  Records  Center 
and  destroyed  after  a  total  retention  period  of  10  years  in  ac- 
cordance with  General  Accounting  Office  instructions 

Uniformed  Services  Savings  Deposit  Accounts  of  Personnel 
Declared  Missing  In  Action.  Retained  in  the  Examination  Division, 
General  Audit  Branch,  until  such  time  as  the  account  is  closed; 
then  filed  in  the  member's  mihtary  pay  case  and  held  until  the  case 
is  transferred  to  the  Federal  Records  Center. 

Federal  Housing  Administration  (FHA)  Files.  Retained  in  the  Ex- 
amination Division,  General  Audit  Branch,  for  3  years  following 
termination  of  the  member's  entitlement;  then  filed  in  the  member's 
military  pay  case  and  held  until  the  case  is  transferred  to  the 
Federad  Records  Center. 

U  S  Treasury  Department.  Internal  Revenue  Service  Forms  941  c. 
Retained  in  the  Examination  Division.  Financial  Accounts  Branch, 
for  four  years  following  the  date  the  941c  was  prepared;  then 
destroyed. 
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Marine  Corps  Disbursing  Officers  Shortage  Accounts.  Retained 
in  the  Examination  Division,  Financial  Accounts  Branch,  for  two 
years  after  final  settlement,  then  destroyed. 

Indebtedness  Cases.  Retained  in  the  Examination  Division.  .Set- 
tlements Branch,  until  case  is  closed  or  declared  uncollectible;  then 
transfer  the  uncollectible  cases  to  the  General  Accounting  Office  or 
to  the  member's  service  record  b<x)k  according  to  the  disposition  of 
each  particular  case.  Record  of  Indebtedness  cards  are  reduced  to 
microfilm  annually  and  retained  indefinitely. 

Systcni  inanager(s)  and  address:  Commandant  of  the  Manne 
Corps  (Code  FDD). 

Marine  Corps  Finance  Center. 

General  Accounting  Office. 

Nodficatioii  procedure:  Information  may  be  obtained  from: 

Commanding  Officer 
Marine  Corps  Finance  Center 
Examination  Division 
Kansas  City,  Missouri  64197 
Telephone:  Area  Cixle  816-926-7853 
Individual    will    be    required    to    furnish    name,    social    security 
number,  duty  status,  and  type  of  information  or  records  required. 
Same  as  notification. 

Name,  siK'ial  security  number,  military  identification  card,  or 
other  appropriate  identification. 

Record  access  procedures:  Same  as  notification. 
Coatesdng  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Marine  Corps  activities  having  the 
responsibility  of  collecting  data  and  preparing  reports  and  dc/cu- 
ments;  Headquarters  U  S  Marine  Corps;  credit  unions;  credit  bu- 
reaus; insurance  companies;  courts;  and  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MFD00008 
System    name:    Civilian    Labor    Projection,    Operations    and    Main- 
tenance, MC  Budget  Report  (Job  Procedure  5576) 

System  location:  Budget  Branch,  0,MC  Budget  Section  (Code 
462),  Office  of  the  Comptroller,  Marine  Corps  Supply  Activitv. 
Philadelphia,  PA  19146 

Categories  of  individuals  covered  by  the  system:  All  civilians  in 
pay  status. 

Categories  o(  records  in  the  system:  Pay  rates;  scheduled  within 
grade  increases,  government  portion  of  fringes. 

Authority  (or  maintenance  of  the  system:  MCO  7301 .56D 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Budget,  forecasting  of 
civilian  payroll  needs  for  future  time  periods. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Paper  Printouts 

Retrievability:  Employee  badge  number  within  Activity  code. 

Safeguards:  None 

Retention  and  disposal:  Perpetual;  updated  quarterly. 

System  managerfs)  and  address:  Office  of  the  Comptroller, 
Marine  Corps  Supply  Activity,  Philadelphia,  PA  19146 

Notification  procedure:  Information  may  be  obtained  from: 
Commanding  General  (Code  4(X)) 
Marine  Corps  Supply  Activity 
Philadelphia,  PA  19146 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:  Commanding  General  (Code  400),  Marine  Corps  Supply 
Activity,  PhUadelphia,  PA  19146 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Civilian  payrolls 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MFD00009 
System  name:  Pay  Vouchers  for  Marine  Corps  Junior  Reserve  Of- 
ficer Training  Course  Instructors 

System  location:  All  Marine  Corps  District  Headquarters. 


Categories  of  individuals  covered  by  the  system:  Retired  Mannes 
in  the  Manne  Corps  Junior  Reserve  Officer  Training  Course  In- 
structor Program 

Categories  oC  records  in  the  system:  Files  contain  individual  name, 
rank,  scKial  secunty  number,  unit  to  which  assigned,  requests  for 
payment  of  salaries 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Manne  Corps  Junior 
Reserve  Officer  Training  Course  Officer  and  administrative  and 
fiscal  personnel  for  evaluation  and  prcKessing  for  payment 

Officials  and  employees  of  the  Naval  Service  and  General  Ac- 
counting Office  in  the  execution  of  their  official  duUes  in  relation 
to  inspections,  investigations,  legal  action. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  filing  cabinets. 

Retrievability:  .MphabcUcally  by  last  name,  and  schixil  to  which 
assigned 

Safeguards:  .Access  limited  to  Manne  Corps  Junior  Reserve  Of- 
ficer Training  Course,  administrative  and  fiscal  personnel  required 
to  priKcss  payment  requests  and  payments.  After  working  hours 
the  office  and  building  are  liKked  A  guard  is  located  in  the  general 
vicinity 

Retention  and  disposal:  Files  are  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  Manne  Corps  Junior  Reserve  Of- 
ficer Traimng  Course  Officer  Manne  Corps  Districts. 

Notification  procedure:  Wnte  or  visit  SYSMANAGER  of  Manne 
Corps  Distnct  in  which  scho<il  is  located  Provide  full  name,  social 
secunty  number,  and  mihtary  status.  Proof  of  identity  may  be 
estabhshed  by  military  identification  card  or  DD-214  and  dnvcrs 
license. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Senior  Marine  Instructor  of  Marine 
Corps  Junior  Reserve  Training  Course  unit  of  which  instructor  is  a 
member. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None 

MFDOOOIO 
System  name:  Per  Diem  and  Travel  Payment  System 

System  location:  Pnmary  System-Disbursing  Offices,  Marine 
Corps  Posts  and  .Stations 

Categories  of  individuals  covered  by  the  system:  All  Manne  Corps 
civiban  and  mibtary  personnel  receiving  travel  advances  or  making 
settlement  of  travel  claims  to  the  local  Disbursing  Office. 

Categories  of  records  in  the  system:  Completed  travel  claims  with 
documentation  cross-referenced  to  individuals. 

Authority  (or  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  Manne  Corps  disbursing 
employees  for  cross-reference  between  individual  and  disbursement 
of  funds  for  reimbursement  in  the  performance  of  official  travel 

Headquarters,  U  S  Marine  Corps  and  Manne  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  matters  regarding  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  hligation, 
law  enforcement  or  other  matters  under  the  direct  jurisdicuon  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  Agencies 

Courts  -  By  officials  of  duly  cstabbshed  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requiring  disclosure  of  the  files. 
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The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
mg  to  the  Marine  Corps. 

Polkin  and  practices  (or  storing.  retrie>ing.  accesdiig,  retaining, 
and  disp«>sing  o(  records  in  the  system: 

Storage:  Card  file. 

Retrievability:  Employee  name,  social  security  number  or  badge 
number. 

Safeguards:  Card  file  is  maintained  and  used  by  specific  clerks 
within  travel  section  of  the  Disbursing  Office.  After  working  hours, 
office  is  locked  in  a  building  with  controlled  access  by  armed 
guards. 

Retention  and  disposal:  Data  is  maintained  until  individual  departs 
the  area  and  all  travel  advances  have  been  settled. 

System  managerXs)  and  address:  Disbursing  Officer 

Notification  prticedure:  Information  may  be  obtained  from: 
Disbursing  Offices.  Manne  Corps  Posts  and  Stations 

Record  access  procedures:  Signed  written  requests  should  contain 
the  full  name  of  the  individual  and  social  security  number  or  badge 
number  and  addressed  to  the  address  listed  under  NOTIFICATION 
aK)ve. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Travel  orders  and  disbursing  docu- 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MHDOOOOl 

System  name:  Biographical  Files 

System  location:  Reference  Section  (Code  HDR),  History  & 
Museums  Division,  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20:^80  and  all  major  Manne  Corps  commands  and  districts. 

Categories  of  individuals  covered  by  the  system:  Marine  Corps 
General  Officers  and  those  Mannes  considered  as  being  or  having 
been  newsworthy. 

Categories  of  records  in  the  system:  File  contains  biographical 
sketches,  press  releases  and  media  clippings. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  'SO] 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Manne  Corps  commands,  activities  and  organizations  By  officials 
and  employees  in  connection  with  their  official  duties 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Office  of  the  Attorney  General  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  ju- 
nsdiction  of  the  Department  of  Justice  or  as  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  j)ertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  CompiroUer  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Officer  relat- 
ing to  the  Marine  Corps. 

Historical  researchers-to  determine  accuracy  of  facts  and  provide 
background  for  correspondence  and  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfiche,  and  photo- 
graphs. 

Retrievability:  Filed  alphabetically  by  last  name  of  subject 

Safeguards:  Building  employs  security  guards.  Files  within  a  vault 
accessible  only  to  authonzed  personnel  who  are  screened  and  re- 
gistered prior  to  being  granted  access. 

Retention  and  disposal:  Files  are  permanent 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20?8O 

Notification  procedure:  Information  may  be  obtained  from; 


The  Commandant  of  the  Manne  Corps  (Code  HD) 

Headquarters,  U  S  Marine  Corps 

Room  3129,  Reference  Section  Head 

Navy  Annex  (Federal  Office  Building  2) 

Washington,  D  C  20380 

Telephone:  Area  Code  202/694-1481/1473 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed  to    The  Commandant  of  the  Marine  Corps  (Code  HDR), 
Headquarters  U  S  Manne  Corps,  Washington,  D  C  20380 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Newspaf>ers,  magazines.  Marine  Corps 
press  releases  and  biographical  sketches. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MHD00006 
System  name:  Register/Lineal  Lists 

System  location:  The  Commandant  of  the  Marine  Corps, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system:  Lists  of  all  active 
duty  and  retired  officers  from  1800  to  present. 

Categories  of  records  in  the  system:  Bound  volume  'of  listings 
which  include  individual's  name,  rank. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Historical  Researchers  - 
To  determine  authonty  of  dates,  names  and  ranks  of  personnel. 

Headquarters,  U  S  Marine  Corns  and  Marine  Corps  commands, 
activities  and  organizations  -  By  officials  and  employees  of  the 
Manne  Corps  in  the  execution  of  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  liligation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tives of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Bound  volumes  retained  in  library 

Retrievability:  Yearly  volume  listed  alphabetically  within  ranks 

Safeguards:  Building  employs  security  guards.  Files  within  a  vault 
accessible  only  to  authonzed  personnel  who  are  screeried  and  re- 
gistered prior  to  being  granted  access. 

Retention  and  disposal:  Files  aie  permanent 

System  manager(s)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps.  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from: 
The  Commandant  of  the  Manne  Corps  (Code  HD) 
Headquarters,  U  S  Marine  Corps 
Room  3129.  Reference  Section  Head 
Navy  Annex 
Washington,  D  C  20380 
Telephone:  Area  Code  202/694-1481/1473 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant  of  the  Marine  Corps  (Code  HDR), 
Headquarters.  U  S  Marine  Corps,  Washington,  D  C  20380 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Coolcsting  record  procedures:   The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  imtial  determma 
tions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Internal  PubUcation 
Systems  exempted  from  certain  provisions  ol  the  act:  None 

MILOOOOl 
System    name:    Assignment    and    Occupancy    of    Family    Housing 
Records 
System      location:      System      is     orgamzalionally     decenlrahzed 
Records  are  maintained  at  Manne  Corps  Installations  with  family 
housing. 

Categories  of  individuals  covered  by  the  system:  File  contains  in 
dividual's    application,    assignment    to    and    occupancy    history    of 
family  housing    Records  include,  but  are  not  limited  to  information 
from  the  Manpower  Management  System  and  the  Joint  IJmform 
Mihtary  Pay  System 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plication and  assignment  to  and  occupancy  history  of  family  hous- 
ing. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Installation  Family 
Housing  Offices  To  obtain  information  in  order  to  determine  type 
of  quarters  to  which  individual's  are  to  be  assigned;  to  make  as- 
signments and  to  personnel  who  are  assigned  to  quarters. 

Department  of  Defense  and  its  C  imponents  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  CJeneral  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdicuon  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  F.xecuUve  Branch  agencies. 

Courts  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa 
lives  of  the  V  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sjrstem: 
Storage:  Paper  records  in  file  folders  and  on  file  cards. 
Retrievability:  Filed  alphabetically  by  last  name  of  housing  occu- 
pant and  in  order  of  position  on  wailing  bst. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel;  wailing  lists  are  maintained  for  pubUc  inspec- 
tion. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  dunng  lime  that  personnel  is  residing  in  quarters, 
retained  in  a  quarters  record  jacket  after  termination  of  occupancy 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters,  U  S  Manne  Corps.  (Code  LF)  Washington, 
D  C  20380 

Notification  procedure:  Information  may  be  obtained  from:  The 
Commanding  Officer  of  the  Marine  Corps  InstallaUon  from  which 
family  housing  has  been  requested,  assigned  or  vacated.  Mailing  ad 
dresses    are    as    shown    in    the    Navy    Standard    Dislnbulion    List 
(OPNAV  P09B3-107). 

Record  access  procedures:  Requests  for  information  from  in 
dividuals  should  be  addressed  to  the  Commanding  Officer  of  the 
Marine  Corps  installation(s)  at  which  the  individual  applied  for  or 
occupied  family  housing.  Such  requests  should  include  name,  social 
secunty  number,  quarters  number  if  known,  and  dates  of  period 
addressed  in  the  inquiry.  InslallaUon  addresses  are  as  reported  by 
the  Navy  Standard  Distribution  List. 


Personal  visits  may  be  made  to  the  installation  in  questions  any 
normal  work  day  between  8:00  AM-4:30  PM  For  personal  visits  the 
individual  shi>uld  be  able  to  provide  vahd  personal  idenuficauon 

Contesting  recortl  procedures:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determma 
uons    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  ApplicaUon  from  individual  seeking 
faimly  housing,  Manne  (;i)rps  Manpower  Marwgement  System. 
Joint  Uniform  Military  Pay  System 

Systems  exempted  from  certain  provisions  al  the  act:  NONE 

MII>00002 
System  name:  Bachelor  Housing  Registration  Records  System 

System  location:  Each  Bachelor  Officer  Quarters/Bachelor  Staff 
(Quarters  (B(X^/BSO)  assigned  registration  responsibilities 

Categories  ol  individuals  covered  by  the  system:  Mililary  and 
civihan  personnel  who  are  tuirent  and  former  residents  of  BOQ's 
and  BSQs 

Categories  ol  records  in  the  system:  Contains  personal  identifying 
information,  amval/departure  dates,  type  of  order>,  monelary  al 
lowancc  information;  BO(^/BSQ  and  rix^m  idenUfication 

Authority  for  maintenance  of  the  system:  Title  S,  V  S  Code  301 
Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  The  purpose  is  to  pro 
vide  adequate  records  for  management  of  Bachelor  housing  Used 
hy  office  personnel  to  maintain  a  record  of  occupancy  By  auditors 
to  verify  occupancy  By  other  mihtary  and  DOD  officials  when 
required  in  the  execution  of  Iheir  official  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  sy*em: 

Storage:  Paper  cards,  file  folders,  status  boards,  etc 
Retrievability:     Alphabetically     by     name     and     si>cial     security 
number. 

Safeguards:  Stored  m  k>cked  office  during  nonworking  hours  or 
when  office  is  not  manned  Access  on  a  need  to  know  basis  only 
for  official  purp<ises 

Retention  and  disposal:  Retained  for  four  years;  then  destroyed 
System   managerts)   and   address:    i:)ecentrahzcd    The   local  com- 
mander is  responsible  for  management  of  BO(,)'s  and  BSQ's. 

Notification  procedure:  Requests  shall  be  addressed  to  the 
SYSMANAGER  Requestor  must  be  able  to  provide  appropriate 
identifying  information 

Recortl  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGER 

Contesting  record  procedures:  Rules  for  contesting  contents  may 
be  obtained  from  the  SYSMANAGFLR 

Record  sour«  categories:  B(X)/BSQ  office  personnel  and  infor- 
mation from  individual  who  fills  iHit  registration  card 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

MIL00003 
System  name:  Laundry  Charge  Accounts  Records 

System  location:  Manne  Corps  activities  with  laundry  facilities. 

Categories  of  individuals  covered  by  the  s^rstem:  Individuals  who 
have  applied  for  laundry  charge  accounts 

Categories  of  records  in  the  system:  Name,  rank,  uml,  social 
secunty  number,  quarters  address  and  telephone  numbei.  dale  and 
ticket  number  of  laundry  service  and  amount  charged 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  AccounUng  purp<ises 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  In  paper  records  in  file  folders. 

Retrievability:  By  name 

Safeguanls:  Records  are  maintained  in  locked  filing  cabmets 
within  locked  offices  of  buildings.  Records  are  accessible  only  to 
persons  whose  performaiKC  reqxiire  it. 

Retention  and  disposal:  Five  years  and  then  destroy. 

System  manageris)  and  address:  Decentralized  Laundry  charge 
accounts  managed  under  the  Commanding  General  of  each  acUvity 
which  has  a  laundry. 
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Notification  procedure:  Correspondence  pertaining  to  records 
maintained  by  the  laundry  Contact  the  Commanding  General  of  the 
Manne  Corps  activity  in  question. 

Record  acce«  procedures:  Information  may  be  obtained  from  the 
SYSMANAGFR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL000O4 
System  name:  Personal  Property  Program 

System  location:  All  Marine  Corps  Bases  and  Federal  Record 
Centers 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel having  shipped  or  stored  personal  property  or  privately 
owned  automobiles. 

Categories  of  records  in  the  system:  File  contains  individual's  ap- 
plications for  shipment  and/or  storage,  related  shipping  documents 
and  records  of  delivery  and  payment. 

DD  619  (Statement  of  Accessorial  Services  Performed) 

DD  828  (Motor  Vehicle  Shipment  Application) 

DDllOO  (Household  Goods  Storage  Record) 

DDllOl  (Household  Gotxls  Storage  information) 

DD1252  (Owners  V  S  Customs  Declaration  and  F-ntry  and 

Inspecting  Officer's  Certificate) 
DD12W  (Application  for  shipment  and/or  storage  of  Personal 

Property) 
DD1671  (Reweight  of  Household  Goods) 
DD1780  (Report  of  Carrier  Services  Personal  Property 

Shipment) 
DD1781  (Property  Owners  Report  on  Carriers  Reptirt) 
DD1797  (Personal  Property  Counseling  Checklist) 
DD1799  (Member's  report  on  Carrier  Performance  -  Mobile 

Homes) 
DD1800  (Mobile  Home  Shipment  Inspection  at  Destination) 
DD1841  (Schedule  of  Properly  Damages) 
DDI842  (Claim  for  Personal  Property  against  the  L'nited 

States) 
nD1845  (Demand  on  Carner/Conlractor) 

.\uthority  tor  maintenance  of  the  system:  DOD  Regulation  4500.34 
Personal  Property  Traffic  Management  Regulation' 

JAG  Manual 

Routine  uses  o(  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  u.ses:  Traffic  Management  Of 
fices  and  applicable  Finance  Center  for  effecting,  cotirdinating  and 
payment  of  per<«)nal  property  shipment  and  >torage 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Filed  alphabetically  by  last  name  of  member. 

Safeguards:  Records  are  maintained  m  areas  accessible  only  to 
authon/.ed  personnel  that  are  properly  cleared  and  trained 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  transaction  was  ef- 
fected, held  additionally  in  inactive  file  indefinitelv. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Installauons  and  LogisticN  (ASD  (I&D)  Washington.  D  C 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Manne  Corps  (Code  LFS-2) 
Headquarters.  U  S  Manne  Corps 
Washington.  D  C  20380 
Telephone:  224-1067 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to  Commandant  of  the  Marine  Corps  (LFS-2).  Headquar- 
ters. U  S  Manne  Corps.  Washington.  D  C  20380. 

Written  request  for  information  should  contain  the  full  name  »f 
individual.  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  he  able  to  provide  ac- 
ceptable identification  and  give  some  verbal  information  that  could 
be  venfied  with  his  'case'  folder 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 


tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  notification  of  personal  clearance 
from  the  SYSMANAGER  research  note/documents  from  records 
custodians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MILOOOOS 
System  name:  Passenger  Transportation  Program 

System  location:  All  Manne  Corps  Bases 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  their  dependents,  rK)D  civilian  employees  and  their  depen- 
dents, and  other  individuals  furnished  transportation  via  commer- 
cial transportation  resources  and  Department  of  Defense  single 
manager  transportation  resources. 

Categories  of  records  in  the  system:  File  contains  copies  of  pas- 
senger transp<^)rtation  procurement  dtx:uments  issued,  copies  of  of- 
ficial travel  orders  supptirting  the  issuances;  apphcalions  for  trans- 
portation of  dependents,  pon  call  requests  and  confirmations;  co- 
pies of  endorsements  to  orders  indicating  transportation  issuances; 
requests  and  authonzalions  for  space  available  MAC  transporta- 
tion. 

SF  1169  United  States  of  .America  Transportation  Request 
DD  652  Uniformed  Services  Meal  Ticket 
DD  884  Application  for  Transportation  for  Dependents 
DD  1287  Request  for  Commercial  Transportation 
DD  1341  Report  of  Commercial  C.imer  Passenger  Service 
DD  1482  Military  Airlift  Ci^mmand  (M.^C)  Transportation 
Authorization. 
Authority  for  maintenance  of  the  system:  MCO  P46()0.14A  (joint) 
Military  Traffic   Management   Regulation   (Promulgates   policy   and 
procedures  applicable  \o  performance  of  traffic  management  func- 
tions within  the  CONUS) 

DOD  4515.13-R  Air  Transportation  Eligibility  <Pohcy  and 
priHredurcs  applicable  ti>  movement  via  Df)D  owned  and  controlled 
airlift) 

Routine  u.ses  of  reco^'ds  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Traffic  Management  Of- 
fices and  Applicable  Finance  C^-nter  for  effecting  coordination  and 
payment  of  passenger  transpxirtation  charges  by  commercial  trans- 
portation and  Military  .-\irlift  Command  (MAC)  resources 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabilily:  Passenger  Transportation  PriKurcment  documents 
filed  by  senal  number  prcpnnted  on  the  documents. 

Other  documents  filed  in  alphabetical  order  by  last  name  of 
member 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  (hat  are  properly  cleared  and  trained 

Retention  and  disposal:  Copies  of  transportation  pri>curemenl 
documents  held  by  issuing  office  for  period  of  4  years,  after  which 
they  are  destroyed.  Other  records  retained  in  active  fields  until  end 
of  calendar  year  in  which  transaction  was  effected,  held  addi- 
tionally in  mactive  file  mdefinitely 

System  manager(s)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  D  C  (Travel  via  commercial 
transportation  within  CONUS) 

Commander,      Military      .Airlift      Command,      Scott      AFB,      IL ; 
(International  travel  via  DOD  owned  and  controlled  airlift) 
Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Manne  Corps  (Code  LFS-2) 
Headquarters,  U  S  Manne  Corps 
Washington,  D  C  20380 
Telephone  224-1781 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed   to    Commandant    of    the    Manne    Corps.    (Code    LFS-2), 
Headquarters.  U  S  Manne  Corps.  Washington.  D  C  20380 

Wiitten  request  for  information  should  contain  the  full  name  of 
the  individual.  SSN.  cunent  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification  and  give  some  verbal  information  relating  to 
commercial  transp>ortation  furnished  or  .Vlilitary  Airbft  Command 
(MAC)  transportation  anangements  on  a  space  required  or  space 
available  basis. 
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Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  notification  of  personal  clearance 
from  the  SYSMANAGER  research  notes/documents  from  records 
custodians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MII.00006 
System  name:  Dealer's  Record  of  Sale  of  Rifle  or  Pistol.  Stale  of 
California 
System  Ification:  Each  Manne  Corps  Activity  in  California 
Categories    of    individuals    covered    by    the    system:    Authonzed 
Marine  Corps  Exchange  patrons  who  purchase  a  rifle  or  pistol  from 
the  Exchange 

Categories  of  records  In  the  system:  Individual  identifying  infor- 
mation including  height,  weight,  color  of  hair  and  eyes,  if  purchaser 
is  a  citizen,  if  the  purchaser  has  been  convicted  of  a  felony,  or  if 
the  purchaser  is  addicted  to  use  of  narcotics,  the  individual's  occu- 
pation, and  descent. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Used  by  Manne  Corps 
Exchange  personnel  for  record  keeping  purposes,  one  copy  is  sent 
to  the  State  of  California  in  Sacramento,  California  and  to  the  local 
Sheriff's  office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  In  paper  records  in  file  folders. 
Retrievability:  By  name 

Safeguards:  Records  are  maintained  in  locked  fibng  cabinets 
within  locked  offices  of  buildings.  Records  are  accessible  only  to 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  destroyed 

System  manager(s)  and  address:  Decentralized.  System  managed 
by  local  commanders 

Notification  procedure:  Correspondence  pertaining  to  records 
maintained  by  local  commands  may  be  addressed  to  the  Command- 
ing Officer  of  the  activity  concerned. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL00007 
System  name:  Marine  Corps  Exchange  Service  Station  Work  Orders 

System  location:  Marine  Corps  activities  with  exchanges  operating 
a  service  station. 

Categories  of  individuals  covered  by  the  system:  Authorized 
Marine  Corps  Exchange  patrons  who  avail  themselves  of  automo- 
bile servicing. 

Categories  of  records  In  the  system:  Individual  identifying  infor- 
mation, vehicle  description,  speedometer  reading. 

Authority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  Used  by  Marine  Corps 
Exchange  service  station  personnel  for  normal  business  purposes 

Policies, and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  paper  records  in  file  folders. 

Retrievability:  By  name 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets 
within  locked  offices  of  buildings.  Records  are  accessible  only  to 
persons  whose  performance  require  it. 

Retention!  and  disposal:  Work  orders  are  retained  for  one  year 
and  then  destroyed. 


System  managcr(s)  and  address:  Iux:al  commander   See  Directory 

of  Department  of  the  Navy  mailing  addresses 

Notification  procedure:  (onespondence  pcrtaimng  to  records  may 
be  addressed  to  the  Commanding  General  or  Commanding  Officer 
of  the  activity  concerned. 

Record  access  procedures:  Information  may  he  obtained  from 
SYSMANAGER 

Contesting  record  procedures:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provlsioos  of  tl»e  act:  None 

MII>00008 
System  name:  Cigarettes  Sales  Abuse  File 

System  location:  Manne  Corps  Exchange.  Headquarters  Battalion 
(Code  200).  Manne  Corps  Supply  AciUvity,  Phila  .  Pa    19146 

Categories  of  individuals  covered  by  tiie  system:  Records  cigarette 
purchases  by  PX  patrons  who  arc  buying  large  quantities  of 
cigarettes  over  a  period  of  time. 

Categories  ol  records  in  the  system:  Contains  name,  social  secun- 
ty  number  and  record  of  amount  of  cigarettes  purchased,  dale  and 
sales  person's  imtials. 

.Authority  lor  maintenance  ol  the  system:  Local  SOP 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Available  to  determine  a 
pattern  of  abuse  of  cigarette  exchange  pnvileges  Available  to 
Exchange  Officer,  adjutant,  Headquarters  Battalion,  Manne  Corps 
Supply  Activity,  Phila  Pa.,  sute  investigative  officials 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  in  file  folders. 

Retrievability:  By  name 

Safeguards:  Only  one  copy  made  and  maintained  in  Exchange 
rect)rds 

Retention  and  disposal:  Six  months 

System  manager(s)  and  address:  Exchange  fWicer.  Headquarters 
Battalion  (Code  200).  Manne  Corps  Supply  Activity.  Phila.,  Pa. 
19146 

Notification  procedure:  Information  may  be  obtained  from; 

Exchange  Officer.  Manne  Corps  Exchange  2  21 
Marine  Corps  Supply  Activity 
Phila  .  Pa    19146 
Record    access    procedures:    Individual    requests    should    be    ad- 
dressed  to:    Commanding   Officer.    Headquarters    Battabon   (Code 
200).  Marine  Corps  Supply  Acitivity,  i^iila.,  Pa.  19146 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  imtial  dclerrruna- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Marine  Corps  Exchange  sales  personnel 
Systems  exempted  from  certain  provisions  of  the  act:  None 

System  name:  Fire  Arms  Transaction  Record 

System  locatioa:  Marine  Corps  Activities  with  Exchanges  selling 
fire  arms 

Categories  of  individuals  covered  by  the  system:  Authonzed 
Marine  Corps  Exchange  patrons  who  purchase  fire  arms  from  ihe 
Exchange. 

Categories  of  records  in  the  system:  Individual  identifying  infor- 
mation, including  age,  height,  weight,  date  and  place  of  birth,  race, 
description  of  fire  arm,  certificate  by  individual  that  he  has  never 
been  convicted  of  a  felony,  that  he  is  not  a  fugitive  from  justice, 
not  addicted  to  the  use  of  drugs,  ncM  adjudicated  to  be  a  mental  de- 
fective or  committed  to  a  mental  institution,  that  he's  not  been 
dischsirged  from  the  armed  forces  under  dishonorable  conditions, 
that  he  is  not  an  iUegal  aUen  and  that  he  hasn't  renounced  his 
citizenship.  Information  from  doc\m>ents  used  to  provide  in- 
dividual's identification. 

Authority  for  maintenance  of  the  system:  Title  5,  U    S   Code  301 

Routine  uses  ol  records  maintained  in  tiie  system,  inclndlag  catego- 
ries of  users  and  the  purposes  of  suck  uses:  Used  by  Marine  Corps 
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Hxchanse  personnel  for  record  keeping  purposes,  and  a  copy  is 
sent  lo  the  iiKal  law  enfv>rcemeni  personnel  f(>r  their  information. 

Policies  xnd  practicrs  for  sloring,  retrieving,  accessinK,  retaining, 
•nd  di5ipufun«(  of  rrcnrd.s  in  the  system: 

Slormfc:  in  paper  records  in  file  folder!> 

Rctrievability:  By  name 

Safexuards:  Records  are  maintained  m  locked  fihng  cabinets 
within  locked  offices  of  buildings.  Records  are  accessible  only  to 
authonzed  personnel  only 

Reientioa  and  disp«Mai:  Records  are  maintained  for  five  years  and 
then  destroyed. 

System  managerls)  and  address:  Dcccnlrali/cd  system  managed 
by  local  Commanders 

Notification  pmredure:  Correspondence  pertaining  to  records 
maintained  hy  I«x.al  Commands  may  be  addressed  to  the  Command- 
ing Officer  of  the  activity  in  question. 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGFR 

Coatesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  ctmtcnis  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Mll.OOOlO 
System  name:  Customer  Service  Records/Special  Accounts 

System  location:  Local  Manne  Corps  Fxchange  Office 

Categories  of  individuals  covered  by  the  system:  I'he  contents  of 
these  flics  arc  a  compilation  of  all  records  required  in  the  adminis- 
tration of  special  accounts 

Categories  of  records  in  the  system:  Records  are  manually 
prepared  files  containing  data  used  in  accounting  for  merchandise 
not  normally  in  stock  and  has  been  ordered  by  atilhon/ed  patrons 
or  deferred  payment  plans 

Authority  (or  maintenance  of  the  system:  Title  5.  U  S  Code  301 
Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  hy  management 
and  clencal  personnel  for  normal  business  purposes  including  ac- 
counting for  sales  and  inventory  control. 

Policies  and  practices  for  storing,  retrieving,  accessin);,  retainitig, 
and  disposing  of  records  in  the  system: 

Storage:  In  paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  patron's  last  name 

Safeguards:  Records  are  :Tiaintaincd  in  locked  filing  cabinets 
within  Ux:ked  offices  of  buidings.  Records  arc  accessible  to 
authori/ed  personnel  only. 

Retention  and  disposal:  Records  are  maintained  for  five  years  and 
then  destroyed. 

System  managerfs)  and  address:  Decentralized  System  managed 
by  local  Commanders.  , 

Notification  procedure:  Correspondence  pertaining  to  records 
mamlained  by  ItKal  commands  may  be  addressed  to  the  Command- 
ing Officer  of  the  activity  in  question 

Record  access  procedures:  Information  may  be  oblauned  from 
SYSMANAGFR 

Contestiiig  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  VMirce  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  tlic  act:  None. 

MILOOOll 
System  name;  MDSVEN  Vendor  Directory 

System  location:  All  Marine  Corps  commands  which  operate  a 
Manne  Corps  Fxchange 

Categories  of  individuals  covered  by  the  system:  All  vendors' 
names  and  addresses  actively  engaged  in  business  with  the  local 
exchange 

Categories  of  records  in  the  system:  File  contains  vendor  names 
and  addresses,  freight  information,  delivery  and  discount  terms  for 
remittance  and  payment 

Authority  for  maintenance  of  the  system:  Title  10,  U   S.  Code  7601 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purp«nirs  of  such  uses:  Ptirchasing  Vclivity  -  To 
obtain  addresses  for  ordering,  freight  and  delivery  information, 
discount  terms,  etc.;  required  for  entry  on  PiirLhase  Orders 

.Accounting  .\cti\  ilv  -   lo  obtain  billing  and  remittance  jddresscs 

Policies  and  practices  (or  storing,  retrieving,  acct-siung,  retaining, 
and  disposing  of  records  in  the  system: 

•Storage:  Mecli.iai/ed  pnnt-^>uts  and  computer  disccttcs 

Retrievability:  Filed  in  computer  and/or  discettcs  by  permanently 
assigned  h  digit  file  numbers 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
authori/ed  personnel  on  a  nced-to-know  basis. 

Retention  and  disposal:  Records  are  permanent;  updated  as  neces- 
sary Held  until  vendor  is  no  longer  actively  engaged  in  business 
with  Fxchange,  'hen  record  is  eliminated  and/or  cleaned  off 
diskette. 

System  manager<s)  and  address:  Decentrali.'.cd  system  managed 
by  local  commanders  See  Directory  of  Department  of  the  Navy 
mailing  addresses.  » 

Notification  procedure:  Correspondence  pertaining  to  records 
maintained  by  Itxral  commands  may  be  addressed  to  the  Command- 
ing Officer  of  the  activity  concerned. 

Record  access  procedures:  Information  may  he  obtained  by  con- 
tacting SYSMANAGFR 

Requests  should  contain  the  full  name  of  the  requester  and  the 
basis  of  the  request. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  hy  contacting  the 
SYSMANAGFR. 

Record  source  categories:  Notification  from  applicable  vendors, 
corresptindencc  and  agreements  ongin;»ling  between  vendor  and 
Fxchange  PriKurement  Activity 

Systems  exempted  from  certain  provisions  of  the  act:  None 

Mil  00012 
System    name:    .Standard    Licensing    F*roccdures    For   Operators    of 

Military  Motor  Vehicles 

System  location:  .Ml  M;irine  Corps  motor  vehicle  licensing  facili- 
ties 

Categories  of  individuals  covered  by  the  system:  Military  and  DOD 
civilian  employees  required  to  or>erate  a  government -owned/or  con- 
trolled motor  vehicle  including  nonappropnated  fund  vehicles. 

Categories  of  records  in  the  system:  Files  contain  information  on 
each  individual's  driving  experience,  who  applies  for  a  Government 
Operators  Permit  to  include  traffic  accidents  involved  in.  any 
refusal,  suspension  or  revocation  of  State  Operator's  License,  all 
violations  of  traffic  regulations  (other  than  overtime  parking)  for 
which  he  has  been  found  guilty,  misrepresentation  or  failure  to  re- 
port these,  and  results  of  physical  exanunations. 

DD  Form  1  360  -  Operators  Qualifications  and  Record  of 

Licensing,  Fxaminalion  and  Performance 
NAVFAC  9-11240/10  -  Application  for  Motor  Vehicle 

Operators  Permit 
SF  47  -  Physical  Fitness  Inquiry  for  Motor  Vehicle  Operators 
NAVFAC  9-11 240/1 1  -  Checklist  and  Scoresheet  for  Road  Test 

in  Traffic 
SF  46  -  U  S  Government  Motor  Vehicle  Operator's 

Identification  Card 
EKit  Form  H.S  1047  -  Request  for  Search  of  National  Drivers 

Register 
Dot  Form  1054  -  Rep<-)rt  of  Inquiry  Searched 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  tlic  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Motor  vehicles  licensing 
prtK-edures  used  to  determine  the  quahfication  of  personnel 
requesting  motor  vehicle  operator's  I  D  cards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  in  alphabetical  order  by  last  name  of  appU- 
cant 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel 
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Retention  and  disposal:  Copies  are  normally  held  for  3  years  and 
are  then  destroyed 

System  managerts)  and  address:  Deputy  Chief  of  Staff  for  Instal 
jlations  and  Logistics,  Headquarters,  U  S  Marine  Corps.  Washing- 
ton, D  C 

Decentralized  system  managed  hy  K>cal  commands. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  U  S  Manne  Corps  (Code  I^ME) 
Room  400 

Commonwealth  Huilding 
Arlington,  VA  22209 
Telephone:  Area  Code  202/695-3460 
Conespondence  pertaining  lo  records  maintained  by  local  com- 
mands may  be  addressed  to  the  commanding  officer  of  the  activity 
in  question.  See  Directory  of  Department  of  the  Navy  Mailing  Ad- 
dresses. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  lo  Commandant  of  the  Marine  Corps  (Ccxie  I.MF), 
Headquarters.  U  S  Manne  Corps.  Washington,  D  C  20380; 
SYSMANAGFR  of  activity  concerned. 

Contesting  record  procedures:  The  agency's  rules  for  access  lo 
records  and  for  contesting  contents  and  appealing  initial  delermina- 
lions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Individual  information  is  taken  from 
NAVMC  10964.  Licensing  application,  civil  authorities.  Provost 
Marshal's  office,  service  record,  organization  commanders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIi>00013 
System  name:  Individual  Uniform  Clothing  Records 

System  location:  All  Manne  Corps  activities,  but  records  limited 
to  individuals  having  received  clothing  through  that  activity. 

Categories  of  individuals  covered  by  the  system:  Personnel  of  the 
Marine  Corps,  Marine  Corps  Reserve,  Navy  Corpsmen  authorized 
to  wear  Marine  Corps  uniforms,  candidates  of  officer  prcKurement 
programs  of  the  Manne  Corps  (including  Marine  option  NROTC). 
former  Mannes  authorized  to  purchase  Marine  Corps  uniforms 
from  Marine  Corps  clothing  slocks. 

Categories  of  records  in  the  system:   Files  contain  listings  'of  in- 
dividual  uniform  clothing  issued   in-kind  and   clothing   sold   to  in- 
dividuals on  a  cash  basis,  mail-order  basis  or  pay  checkage  basis. 
NAVMC  MM  -  Individual  Clothing  Requisition  and  Issue  Slip 

(Men's) 
NAVMC  604b  -  Individual  Clothing  Requisition  and  Issue  Slip 

(Women's) 
NAVMC  604a  -  Transmittal  of  Clothing  Issue  SUps 
NAVMC  10710  -  Men's  Individual  Clothing  Request 
NAVMC  10711  -  Women's  Individual  Clothing  Request 
NAVMC  631  -  Individual  Clothing  Record  (Men's) 
NAVMC  631a  -  Individual  Clothing  Record  (Women's) 
DD  Form  358  -  Special  Measurement  Blank  -  Clothing  -  Men's 
DD  Form  1 1 1 1  -  Armed  Forces  Measurement  Blank  -  Special 

Sized  Clothing  -  Women's 
DD  Form  150  -  Special  Measurement  Blank  for  Special 

Measurement/  Orthopedic  Boots  and  Shoes 
DD  Form  1348  -  IX)D  Single  Line  Item  Requisition  System 

Document  (Manual) 
SF  344  -  GSA  Multi-use  Standard  Requisitioning/Issue  System 

Document 
Naval  mes.sages/speedletters  when  used  in  lieu  of  routine 
MILSTRIP  procedures. 
Authority  for  maintenance  of  the  .system:  Fxecutive  Order  10113 
of  24  February  1950 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  subsUntiate  supply 
accounting  records  for  clothing  issued  or  sold  from  Marine  Corps 
stocks  to  individuals,  and  when  sales  are  made  on  a  pay  checkage 
basis,  to  substantiate  pay  checkage  action  under  the  Joint  Uniform 
Military  Pay  System  (JUMPS) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  May  be  filed  for  retrieval  by  either  name  or  SSN. 
or  when  used  as  a  substantiating  document  for  issues/sales  at  a 
retail  clothing  outlet,  files  are  primarily  in  transaction  document 
number  sequence. 


.Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel. 

Retention  and  disposal:  Ihree  years  when  used  to  substantiate  is- 
sues under  the  cl<ilhing  Monetary  Allowance  System. 

As  required  when  used  to  substantiate  financial/pay  checkage 
transactions. 

Until  individual  uniform  clothing  items  issued  in  kind  to  members 
of  the  Manne  Corps  Reserve  are  recovered  upon  separation. 

Three  years  following  detachment  fmm  duty  for  which  an  issue 
of  supplementary  uniforms  was  authonzed 

System  manager! si  and  address:  Decentralized  system  -  managed 
by  local  command 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Manne  Corps  (Code  LMP) 
Rmtm  378 

Commonwealth  Building 
Arlington.  Virginia  22209 
Telephone  Area  Ct>de:  202/694-1775 
Corresptjndencc  pertaining  to  records  maintained  by  local  com- 
mands may  be  addressed  lo  the  commanding  officer  of  the  activity 
in  question    .Sec  Directory  of  Department  of  the  Navy  Mailing  Ad- 
dresses. 

Inft>rmation  required  from  requester: 
Full  name 
SSN 

Military  status 
Current  address 

.Sptccifics  of  information  desired 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed    to     Commandant    of    the    Manne    Corps    (Ci>de    LMP), 
Headquancrs,  l'  S  Manne  Corps.  Washington.  D  C  20380 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions hy  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Individual  information.  Joint  Uniform 
Military  Pay  System,  Manpviwer  Management  System 
(JUMPS/MMS) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MII.00014 
System  name:  Fxchange  Pnvilegc  Authorization  I,og 

System  location:  Organized  Manne  Corps  Reserve  units. 

Categories  of  individuals  covered  by  the  system:  .\r\\  member  of 
the  Organized  Manne  Corps  Reserve  unit  who  becomes  eligible  for 
exchange  pnvileges  as  a  result  of  attending  dnlls  with  that  unit  m 
accordance  with  current  regulations. 

Categories  of  records  in  the  system:  Log  contains  a  list  by  name 
of  individuals  who  are  issued  exchange  privilege  authorization  let- 
ters. The  list  is  maintained  on  a  quarterly  basis 

Authority  for  maintenance  of  the  system:  Title  '^.  U  S  Ct>de  ^01 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  the  Commanding  Of- 
ficer/lnspeclor-lnstructor  of  Reserve  Lnits  to  keep  a  reci>rd  of  per- 
sonnel who  were  authonzed  to  use  the  exchange  dunng  each  fiscal 
quarter.  Fxchange  personnel  -  letters  are  utilized  to  venfy  authority 
of  Reserve  to  utilize  exchange  services 

Policies  and  practices  for  storing,  retrieving.  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  hound  log  book  on  paper  -  letters  issued  to  in- 
dividual Reserves 

Retrievability:  .Alphahelically  hy  last  name  for  each  fiscal  quarter. 
Personnel  who  join  dunng  the  quarter  are  added  to  the  list  as  they 
become  eligible  for  exchange  pnvileges 

Safeguards:  The  log  is  maintained  in  an  area  accessible  only  to 
authorized  personnel   This  area  is  locked  dunng  non-working  hours. 

After  working  hours  the  office  and  building  are  locked  A  guard 
is  located  in  the  general  vicinity. 

Retention  and  disposal:  The  log  will  he  destroyed  one  year  from 
the  end  of  the  calendar  year  for  which  enlnes  are  made. 

System  managens)  and  address:  Inspector-Instructor  of  Organized 
Marine  Corps  Reserve  unit 

Notification  procedure:  Wnte  or  visit  SYSMANAGFR  Provide 
full  name,  social  secunty  number,  and  military  status.  I*roof  of 
identity  may  be  established  by  military  identification  card  or  DD- 
2L4  and  drivers  license. 
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Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANACiER 

ContestinK  record   procedures:  The  agency's   rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGKR 

Record  source  cale)(orics:  Monthly  drill  attendance  records  of  Or- 
ganized Manne  Corps  Reserve  unit 

Systems  exempted  from  certain  provisions  of  (he  act:  None 

MILOOOIS 
System  name:  Housing  Referral  Services  Records  System 

System  location:  All  Manne  Corps  installations  with  housing 
referral  v^ffices 

Categories  of  individuals  covered  by  the  system:  All  military  per- 
sonnel rep«irting  to  an  insiiiliation  who  will  be  residing  off  base 
desirous  of  seeking  off  base  housing. 

Categories  of  records  in  the  system:  Information  is  collected  on 
DD  Korm  lh68  from  all  military  personnel  reporting  to  a  housing 
referral  office  as  pertains  to  name,  grade,  branch  of  service,  or- 
ganization and  location,  local  address,  housing  needs,  e.g. 
rental/sale,  number  of  ■  bedrooms,  fumished/unfumished.  price 
range,  etc.,  number  of  dependents,  male  or  female,  and  age  A  list 
of  housing  referral  services  provided  and  identification  of  member 
of  racial  or  ethnic  minority  groups.  Individuals  provided  referral 
assistance  must  in  turn  provide  notification  of  housing  selection  by 
use  of  DD  Form  \(t'!0  which  includes  such  informatuin  as  type  of 
housing  selected,  e.g..  location,  temporary/permanent,  rental/sale, 
cost,  number  of  bedrooms,  media  through  which  housing  was 
found,  eg  .  housing  referral,  realtor,  newspaper,  etc..  and  satisfac 
tion  with  selection,  e.g..  too  small.  tot>  far.  discrimination  encoun- 
tered, and  satisfaction  with  housing  referral  services  provided. 

.\uthority  for  maintenance  of  the  system:  Title  ^.  V  S  Code  ^01 

Routine  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Referral  offices  use  data 
to  assist  and  counsel  individuals  in  locating  suitable  housing  off 
base,  used  for  follow-up  purposes  when  written  notification  from 
individual  is  not  provided  as  to  ultimate  location  of  housing,  used 
for  purposes  of  reporting  statistics  on  field  activity  housing  referral 
services,  used  to  folK>w  up  on  availability  of  rental  unit  subsequent 
to  occupant's  receipt  of  PCS  orders,  and  follow  up  regarding  te- 
nant/landlord complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  By  individual's  name. 

Safeguards:  Housing  files  within  the  housing  referral  or  housing 
office,  used  solely  within  the  housing  organization  and  protected  by 
military  installation's  security  measures.  Individual  may  upon 
request,  have  access  to  all  such  data. 

Retention  and  disposal:  Data  is  retained  until  individual's  lour  is 
completed  and  subsequently  disptised  of  according  to  local  records 
disposition  instructions. 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps  (Code  LFF-3).  Headquarters.  U  S  Manne  Corps,  Washing- 
ton. D  C  203KO 

Notification  procedure:  Records  are  maintained  by  housing  refer- 
ral offices  at  the  Manne  Corps  activity  responsible  for  providing 
referral  services  for  military  personnel  in  the  area  Individual  may 
request  access  to  records  upon  proof  of  identity  (ID  card). 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  installation  family  housing  office. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  installation  family  housing  office. 

Record  source  categories:  Data  collected  from  each  applicable  in- 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL00016 
System  name:  Depot  Maintenance  Management  Subsystem  (DMMS) 
System  location: 

Marine  Corps  Supply  Center,  Albany,  Georgia  31704 
Marine  Corps  Supply  Center.  Barstow,  California  92311 
Categories  of  individuals,  covered  by  the  system:   .\ny  miUtary  or 
civilian  employee  of  USMC  Depot  Maintenance  Activities 


Categories  of  records  in  the  system:  System  contains  individual's 
Personal  History  File.  Labor  Distnbution  Rep<irts,  Time  and  At- 
tendance Reports  and  Payroll  Repi>rts 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp«>ses  of  such  u.ses:  Manne  Corps  Supply 
Centers  -  To  provide  payroll  suppc>rt  and  cost  accounting 

Congress  of  the  United  States 

Naval  Audit  .Service  -  To  obtain  audit  trails  for  cost  accounting 

IX)D  Departments  and  agencies 

USMC  staff  agencies  and  commands  -  To  review  cost  accounting 
and  financial  management  procedures,  to  monitor  labor  distribution 

Federal,  state,  and  local  taji  agencies 

General  Accounting  Office 

Treasury  Department 

Department  of  Justice 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  disks,  computer  paper 
printouts  and  microfiche 

Retrie\  ability:  Filed  by  employee  badge  number 

Safeguards:  Buildings  have  security  personnel.  Records  are  main- 
tained in  areas  accessible  to  authorized  personnel  that  are  properly 
screened. 

Retention  and  disposal:  Records  are  maintained  until  end  of 
calendar  year  m  which  employee  has  worked  At  the  end  of  one 
year,  the  computer  magnetic  tapes  and  disks  are  erased  and  paper 
printouts  are  destroyed  by  shredding.  Microfiche  is  destroyed  by 
burning. 

System  manager(s)  and  address: 

Commandant  of  the  Manne  C\>rps  (Cixle  LMM), 

Headquarters.  U  S  Marine  Corps.  Washington.  D  C  20380 
Director.  DMA,  Marine  Corps  Suppiv  Center,  .Albany,  Georgia 
Director.  DMA,  Marine  Corps  Supply  Center,  Barstow, 
California 
Notification  procedure:  Information  may  be  obtained  from: 

Commandant  i>f  the  Manne  Corps  (Cinle  LMM), 

Headquarters,  L'  S  Marine  Corps  Washington,  D  C  20380 
CG,  Marine  Corps  Supply  Center  (A300),  Albany,  Georgia 

31704 
CG,  Marine  Corps  Supply  Center.  (B300),  Barstow,  California 
92311 
Record   access   procedures:    Requests  from   individuals   should   be 
addressed    to    the    Commanding    General.    Marine    Corps    Supply 
Center   (A300).    Albany.   Georgia    31704   or   Commanding   General. 
Marine  Corps  Supply  Center.  (8300).  Barstow.  C;ilifomia  92311. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e..  driver's  license,  social  security  card, 
etc. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Automated  system  interfaces 
Application  and  related  forms  from  the  individual  requesting  em- 
ployment 

Systems  exempted  from  certain  provision.s  of  the  act:  None 

M1L00017 
System  name:  Transportation   Data   Financial  Management  System 
(TDFMS) 
System    location:    Commanding    General,    Marine    Corps    Supply 
Center  (Code  A470),  Albany,  Georgia  31704 

Categories  of  individuals  covered  by  the  system:  All  Marine  Corps 
active  duty,  reserve,  and  retired  personnel,  federal  Civil  Service 
employees  of  the  Marine  Corps  and  their  dependents. 

Categories  of  records  in  the  system:  The  TDFMS  Master  Files 
consist  of  a  complete  automated  record  for  all  Marine  Corps  active 
duty,  reserve  and  retired  personnel,  federal  Civil  Service  em- 
ployees of  the  Marine  Corps  and  their  dependents  concerning  the 
movement  of  household  goods,  personal  effects  and  passenger  or 
f>ersonnel  transportation  by  rail,  bus,  air  or  other  means  involving 
expenditures  of  Marine  Corps  funds. 
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Authority  for  maintenance  of  the  system:  Title  37,  U  S  Code/Title 
10,  U  S  Code  and  Manne  Corps  Orders  within  the  4600  Series. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U  .S 
Manne  Corps,  Manne  Corps  activities  for  analysis  and  research  for 
budget  forecasting,  audit,  verification,  certification  of  O&MMC. 
Stock  Fund,  Reserve,  Pnx;urement,  MPMC  expenditure  of  Manne 
Corps  funds;  identifying  movement  of  material  by  weight,  com- 
mtxlity  within  areas  by  FY  histoncal  data  of  commodity  move- 
ments, related  cost,  budget  forecasting,  validation,  and  special  stu- 
dies. 

Marine  Corps  .Supply  Center  to  monitor  and  certify  for  payment 
transportation  charges  concerning  the  movement  of  personal  pro 
f)erty  and  personnel  and  \o  initiate  collection/reimbursement  action 
for  cost  incurred  that  exceeds  entitlements. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  offical 
duUes 

The  Attorney  Cicneral  of  the  V  S  -  By  officals  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Hxecutive  Branch  Agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court 

Congress  of  the  U  S  -  The  Senate  or  the  House  of  Representa- 
tives of  the  U  .S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  Files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller  or  any 
of  his  authon/ed  representatives  in  the  course  of  the  performance 
of  duties  of  the  General  Acctiunting  Office  relating  to  the  Manne 
Corps. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  discs,  computer  pnntouts, 
microfiche  and  microfilm. 

Retrievilbility:  Information  is  accessed  and  retrieved  by  name,  so- 
cial security  number,  etc.  Conventional  and  computerized  indices 
are  required  to  retneve  individual  records  from  the  system. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  di.sposal:  Records  are  maintained  until  statute  of 
limitations  has  expired  and/or  litigation  is  concluded. 

System  manager(s)  and  address:  The  Commandant  of  the  Marine 
Corps  (Code  LFS).  Headquarters.  U  S  Marine  Corps.  Washington. 
D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from: 
Commanding  General  (Code  A470) 
Marine  Corps  Supply  Center 
Albany,  Georgia  31704 
Telephone:  Area  Code  912/439-5674/5675/5676/5677 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  address  listed  under  the  heading  LfXTA- 
TION. 

Written  requests  for  information  should  contain  social  security 
number,  full  name  and  current  address.  Government  Bill  of  Lading 
number  (if  known),  date  of  shipment  or  move  of  household  goods. 

For  personal  visits,  the  individual  should  be  able  to  provide  posi- 
tive personal  identification,  such  as  valid  military  identification 
card,  drivers  license,  etc. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGFR. 

Record  source  categories:  Government  and  commercial  earners. 

Installation  Transportation  Officers. 

Authorized  order  writing  activities. 

Paying  or  disbursing  officers. 

Marine  Corps  Manpower  Management  System 

Systems  exempted  from  certain  provisions  of  the  act:  None     ^ 

MILOOOIS 
System  name:  Organization  Clothing  Control  File 

System  location:  Depot  Property  Control  Branch,  Marine  Corps 
Recruit  Depots 


Categories  of  individuals  covered  by  the  system:  Dnll  Instructors. 
Marksmanship  Instructors,  Women  Manne  Special  Subject  Instruc- 
tors and  Band  members 

Categories  of  records  in  the  system:  C^ombined  Individual  Clothing 
Requisition  and  Issue  Slip  N.AVMC  604  f\>rm. 

Authority  (or  maintenance  of  the  system;  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  maintain  records  of 
organizational  clothing  issued  to  authorized  personnel  until  items 
have  been  returned 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

■Storage:  Paper  rei^ords  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  Manne  con-  • 
cerned 

Safeguards:  Records  are  maintained  in  filing  cabinet  in  a  locked 
building 

Retention  and  disposal:  Records  are  maintained  until  items  of  or- 
ganizational clothing  are  returned 

System  manager! s)  and  address:  Commanding  General,  Manne 
Corps  Recruit  l)ep<its 

Notification  procedure:  Information  may  be  obtained  from: 
Depot  Supply  Officer 
Depot  Service  and  .Supply  Department 
Manne  Corps  Recruit  Depot 

Pams  Island,  South  Carobna  29905  or  San  Diego.  California 
92140 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Depot  Supply  Officer.  Depot  .Services  and  Supply 
Department.  Manne  Corps  Recruit  Depot.  Pams  Island.  SC  29905 
or  San  Diego.  CA  92140. 

Wntten  requests  for  information  should  contain  the  full  name, 
social  security  number  and  current  address  of  the  individual  con- 
cerned. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
military  idenufication  card 

Contesting  record  procedures:  The  Depot's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Provided  by  the  authorized  individual's 
request  NAVMC  604  to  he  issued  items  of  Orgamzational  Clothing 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL00019 
System  name:  Fquipment  and  Weapons  Receipt  or  Custody  Files 

System  location:  System  is  decentralized.  Records  are  maintained 
at  Manne  Corps  commands,  organizations,  or  activities  that  issue 
said  equipment  or  weapons 

Categories  of  individuals  covered  by  the  system:  System  contains 
name,  rank,  social  secunty  number,  unit  address,  and  date. 

Categories  of  records  in  the  system:  This  file  contains  name.  rank, 
social  secunty  number,  itemized  list  of  equipment  issued,  date  is- 
sued, and  f>ossibly  unit  and  section/Department  to  which  assigned. 

Authority  for  maintenance  of  the  system:  Title  5.  L'  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
identify  individuals  who  have  Government  property  in  their  posses- 
sion. 

Officials  and  employees  of  the  NavjJ  Service  and  General  Ac- 
counting Office  in  the  execution  of  their  official  duties  in  relation 
to  inspections,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  binder,  file  folder,  box.  vertical  card 
file,  or  index  cards. 

Retrievability:  Records  are  filed  alphabetically  by  name. 

.Safeguards:  .After  working  hours,  the  office  and  building  are 
locked.  A  guard  is  kx;ated  in  the  general  vicinity 

Retention  and  disposal:  These  records  are  destroyed  upon  the 
return  of  the  property  listed. 

System  manager(s)  and  address:  Commanding  Officer  of  the  ac- 
tivity. 
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PRIVACY   ACT   ISSUANCES 


Notifkatioa  procedure:  Wnte  or  visit  SYSMANAGER  Provide 
full  nameu  social  secunly  number,  and  military  status.  Proof  of 
identity  may  be  established  by  military  identification  card  or  DD 
214  and  drivers  license. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  mav  be  obtained  from  the  SYSMANAGKR 

Coalesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  ap[>caUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  calejjories:  Information  is  entered  by  visual  certifi- 
cation of  property,  issued  and  identification  presented  by  in 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL00020 

System  name:  First  Manne  Division  Personnel  Assigned  to  Opera- 
tion New  Arrivals 

System  loc&tion:  Headquarters.  First  Manne  Division  (Rein). 
FMF.  MCB,  Camp  Pendleton.  California  92055 

Calef(ories  of  individuals  covered  by  the  system:  A  listing  of  per- 
sonnel currently  assigned  by  order  in  support  of  Operation  New 
Arrivals  (.SFAsia  refugees)  at  MCB,  Camp  Pendleton.  California. 

Categories  of  records  in  the  system:  The  listing  contains  in- 
dividuals' name.  rank.  SSN.  MOS.  unit,  date  assigned  and  descrip- 
tive information  on  billet  to  which  assigned. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Data  fllc^  utili/ed  by 
personnel  managers  at  Division  Headquarters  to  mi)nitt)r  status  of 
personnel  assigned  to  Operation  New  .■\rrivals  and  managerial  li>ol 
in  assignment  4)f  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 

Storage:  Automated  data  file  diskette  (IBM  3740  System).  Pnnis 
out  on  computer  paper. 

Retrievability:  .-\ccessed  by  cathode  ray  scanner,  prints  out  by 
name,  unit,  line  number.  MOS,  rank,  or  date  assigned. 

Safeguards:  IBM  3740  System  is  maintained  in  office  (locked 
after  working  hours).  Fquipment  and  diskettes  accessible  only  to 
authon/ed  perst)nnel  F.xtremcly  limited  disinbution  uf  pnntouts 
(personnel  managers) 

Retention  and  disposal:  Individual  record  updated  as  changes 
occur.  Data  file  will  be  destroyed  upon  termination  of  First  Marine 
Division  support  to  Operation  New  .Arrivals. 

System  manager(s)  and  addres.s:  Commanding  General  (Attn: 
AC/S.  G-1).  First  Manne  Division  (Rein).  FMF.  Marine  Corps 
Base.  Camp  Pendleton.  California  'J2055 

Notification  prr>cedure:  Information  may  be  obtained  from: 
Commanding  Ciencral  (Attn:  AC/S,  G-l) 
First  Manne  Division,  FMF 
Camp  Pendleton,  California  92055 
Telephone:  Area  Code  714-725-5006 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to: 

Commanding  General  (Attn:  AC/S,  G-l) 
First  Manne  Division,  FMF 
Marine  Corps  Base 
Camp  Pendleton,  California  92055 
Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  assigned  to  Operation  New 
.Amvals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MIL00021 

System  name:  Working  Files,  Division  Supply  Sections  and  Wing 
Supply  Sections 

System  location:  Division  Supply  Section,  Regiments,  Battalions, 
-Separate  Companies 

Wing  Supply  Sections,  Groups,  Separate  Squadrons 


Categories  of  individuals  covered  by  the  system:  Personnel  respon- 
sible for  government  property,  reimbursing  government  for 
damages/loss  of  property 

Categories  of  records  in  the  system:  Equipment  Custody  Records 
(ECR)  -  This  file  contains  the  dale,  voucher  number.  r<ynarks, 
quantity,  signature,  control  number,  descnption  and  unit 

Memorandum  Receipt  for  Individual.'Gamson  F'quipmeni  (IMR)  - 
This  file  includes  the  name,  grade,  S.SN,  dale,  organization,  signa- 
ture and  unit 

Memorandum  Receipt  for  Individual  Weapons  and  Accessories  - 
This  file  includes  the  name,  grade,  S.SN.  organization,  signature 
and  unit 

Personal  Effects  Log  -  This  file  includes  the  date,  name,  SSN, 
grade  and  signature. 

Letter  of  .Appointment/Autfiqnzaiion  -  These  files  include  the 
date,  name,  grade,  SSN",  dS'sCnplion  of  duties/authorizations  and 
sample  signature.  ■ 

Voucher  Files  -  Cash  Collection  -  This  file  includes  the  name, 
grade,  SSN,  unit,  description  of  sales  and  signature 

Voucher  Files  -  Investigations  -  This  file  includes  the  name, 
grade,  S.SN  of  investigating  officer  and  signature 

Investigation    Log/File    -   This    listing   contains    the    investigation 
number,    investigating    officer,    subject,    senal    number,    date    in 
vestigation  received,  date  sent  to  unit  for  correction  (if  applicable). 
due  date  to  be  returned  and  remarks.  File  also  contains  a  copy  of 
the  investigation. 

Sr>ecial  Order  Clothing  -  This  file  cincludes  the  name,  rank,  .SSN, 
msg  number,  individual  unit,  and  remarks  regarding  receipt  of 
clothing 

Base  Property  Log  -  Contains  a  list  of  names  of  personnel  who 
have  lost  and  paid  for  government  property. 

Serialized  Blank  Forms  Register  -  Contains  a  listing  of  personnel 
by  name  who  issuc/receive  senalizcd  blank  forms. 

Quarterly  Inventory  of  Sets,  Chests  and  Kits  -  Contains  a  file  of 
inventones  made  on  c»>ntents  of  sets,  chests  and  kits  including  the 
name,  rank  and  .SSN  of  the  individual  inventorying  property. 

Authority  for  maintenance  of  the  system:  Title  "i.  U    S  Code  '01 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Division  Supply  .Section 
and  Wing  Supply  Section  -  By  officials  in  the  execution  of  their  as- 
signed duties  in  reviewing  proper  maintenance  and  accountability  of 
government  property  by  umts.  ; 

Regiments.  Battalions,  .Separate  Companies,  Groups,  .Separate 
.Squadrons  -  For  suppIy/S-4  personnel  to  obtain  information  pertain- 
ing to  personnel  responsible  for  government  property  and/or  ad- 
ministenng  supply  functions. 

Inspectors  from  higher  headquarters  (i.e.,  FMFPac;  Inspecting 
General  (IG)  Team,  F.SM.-VO)  -  By  officials  in  the  execution  of  their 
assigned  duties  in  reviewing  proper  maintenance  .ind  accountability 
of  government  property  by  units 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ECR  -  Vertical  file  cards 

IMR;  Individual  Weapons  and  Accessories,  Special  Clothing  - 
card  file 

Personal  Effects;  Investigation;  Base  Property  Log;  Serialized 
Blank  Forms  Register-Log  Book 

Letters  of  .Appointment/Auihonzation;  Voucher  Iilcs.  investiga- 
tions; Quarterly  inventories  of  Sets,  Chests  and  Kits  -  paper 
records  in  file  folders. 

Retrievability:  ECR  -  files  by  unit  or  responsible  officer 

IMR;  Individual  Weapons  and  Accessories;  Special  Clothing  - 
filed  alphabetically  by  name 

Personal  Effects.  Investigation  Log;  Letter  of  .Appoint- 
ment/Authonzation;  Voucher  Files;  Base  Property  Log;  Senalized 
Blank  Form  Register;  Quarterly  Inventory  of  Sets,  Chests  and  Kits 
-  as  it  occurs  by  name. 

Safeguards:  IMR;  Individual  Weapons  and  Accessories  Records  - 
maintained  in  secured  area  within  armones  accessible  only  to  per- 
sonnel authorized  to  be  in  the  area. 

ECR;  Personal  Effects  Log;  Letters  of  Authority;  Voucher  Files; 
Investigations;  Special  Clothing;  Base  Property  Log;  Serialized 
Blank  Forms  Register.  Quarterly  Inventory  of  Sets.  Chests  and 
Kits  -  Personnel  within  supply/S-4  sections  authorized  access,  no 
special  safeguard  implemented 

Retention  and  disposal:  ECR,  IMR;  Weapons  Custody  Records; 
Special  Clothing  retain  until  accountable  balance  is  zero. 
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Personal  Effects  Log;  Quarterly  Inventory  of  Sets,  Chests  and 
Kits  -  one  year. 

Letters  of  Appointment/Authonzation  -  five  (5)  years 

Voucher  Files;  Investigation  Log,  Base  Property  Log;  Serialized 
Blank  Forms  Register  -  two  years 

All  files  may  oe  destroyed  after  being  maintained  the  required 
timeframe. 

Investigations  -  Two  years  after  the  end  of  the  fiscal  year  in 
which  the  investigation  was  completed. 

System  manager(s)  and  address:  Division  Supply  Officers,  Manne 
Corps  Division;  Wing  Supply  Officers,  Marine  Corps  Aircraft 
Win^s.  See  Directory  of  Department  of  the  Navy  Activities  for 
maihng  address. 

Notifkation  procedure:  Apply  to  SYSMANAGER 
Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name. 
grade  and  SSN  of  the  individual  as  well  as  the  unit  to  which  he 
is/was  attached  which  would  reflect  information  pertaining  to  him. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individual  and/or  individual's  SRB  or 
OQR  or  other  Usting  unit  may  have  which  contains  required  infor- 
mation. 

Incoming  messages  for  Special  Order  Clothing. 

Base  Locator. 

Completed  investigations  submitted. 

Systems  exempted  from  certain  provisions  of  the  act:  None  « 

M1L00O22 
System  name:  Delinquent  Clothing  Alteration  List 

System  location:  System  is  decentralized.  Records  are  maintained 
at  Marine  Corps  Commands,  organizations,  or  activities  that  alter 
clothing. 

Categories  of  individuals  covered  by  the  system:  List  of  personnel 
who  have  failed  to  pick  up  altered  clothing. 

Categories  of  records  in  the  system:  Contains  an  alphabetical  list- 
ing of  personnel  who  have  failed  to  pick  up  clothing  which  has 
been  altered  for  them 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  301 

Routine  uses  of  records  maintained  in  the  sjrstem,  iDcluding  catego- 
ries of  uwrs  and  the  purposes  of  such  uses:  Clothing  Branch  Officer 
in  Charge  to  notify  the  respective  Comntwnding  Officers  of  person- 
nel listed,  that  uniforms  have  been  altered  and  need  to  be  picked 
up. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards/File  Folders 

Retrievability:  Alphabetical  by  unit  assigned. 

Safeguards:  After  working  hours,  the  office  and  building  are 
locked.  Guards  are  located  in  the  general  vicinity. 

Retention  and  disposal:  Maintained  for  two  years,  then  destroyed. 

System  managerfs)  and  address:  Clothing  Officer  of  the  activity 
concerned. 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
dividual command  to  which  an  individual  is  assigned  for  duty  Ad- 
dresses of  individual  commands  are  listed  in  the  Navy  Standard 
Distribuuon  List  (OPNAV  P09B3-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned.  Activity  addresses  are  as  reported  in  the  Navy  Standard 
Distribution  List. 

Written  requests  should  include  name  and  social  security  number 

Personal  visits  may  be  made  to  the  installation  in  question. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  appeal- 
ing may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Cards  filled  out  by  personnel  when 
leaving  clothing  for  alteration. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

MINOOOOl 
System  name:  Personnel  Security  Eligibility  and  Access  Information 
System 


System  locaftion:  Pnmary  system  -  Headquarters,  U  S  Manne 
Corps.  Washmgton.  D  C  20380, 

.Secondary  svslem  -  Local  activity  to  which  individual  is  assigned 
(Sec  List  of  Manne  Corps  Activities.  MCO  P540(J6— ) 

Categories  of  Individuals  covered  by  the  system:  Members  of  the 
U  S  Manne  Corps  and  Manne  Corps  Reserve,  former  members, 
apphcants  for  enlistment  or  commissioning.  Manne  Corps  civihan 
employees,  and  other  persons  whose  status  or  p<isilion  effects  the 
security,  order,  or  disciphne  of  the  Manne  Corps. 

Categories  of  records  in  the  system:  Files  contain  reports  of  per 
sonnel  security  investigations,  cnminal  investigations,  countenntel- 
ligence  investigations,  correspondence,  records  and  information 
pertinent  to  an  individuals  acceptance  and  retention,  personnel 
secunty  clearance  and  access,  assignment  to  personnel  reliability 
programs  and  i)iher  high  nsk  or  compartmented  information  pro- 
grams requinng  personnel  quality  control. 

Authority  (or  maintenance  of  tht  system:  Title  5,  U  S  Code  301 
Routine  uses  of  record*  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpbfics  of  such  uses:  f)ffici;ils  and  employees 
of  the  U  S  Manne  Corps  m  the  performance  of  their  official  duties 
related  to  personnel  security  eligibihty  and  access 

The   Comptroller   General  or  any   of   his   authonzed   representa 
lives,  up<.)n  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office 

Attorney  General  of  the  United  Slates  or  his  authonzed  represen- 
tatives in  connection  with  litigation,  law  enforcement  or  other  mat- 
ters under  the  jurisdiction  of  the  Department  of  JusUce  or  earned 
out  as  the  legal  representative  of  the  Executive  Branch  agencies 

State  and  U->cal  government  agencies  in  the  performance  of  their 
official  duties. 

Officials  and  employees  of  the  Department  of  the  Navy  m  the 
performance  of  their  official  duties 

Official  employees  of  the  Department  of  Defense  in  the  per 
formance  of  their  official  duties. 

Officials  and  employees  of  other  agencies  of  the  Executive 
Branch  of  the  government,  upon  request,  in  the  performance  of 
their  official  duties. 

Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  requinng  disclosure  of  the 
files  or  records  of  individuals  covered  by  this  system 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards  Some  in- 
formation in  contained  in  automated  files  or  on  computer  tapes. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  or 
by  social  security  number. 

Safeguards:  Stored  in  locked  safes  or  cabinets  File  areas  are  ac- 
cessible only  to  authorized  persons  who  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  and  portions  thereof  vary  m 
period  of  time  retained  Records  are  retained  and  disposed  of  in  ac- 
cordcmce  with  Department  regulations. 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380, 
Decentralized  system  managed  by  local  command. 
Notification  [procedure:  Requests  by  correspondence  should  be  ad 
dressed  to  Commandant  of  the  Marine  Corps  (Attn:  I*nvacy  Act 
Coordinator),  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380  or  in  accordance  with  the  list  of  Manne  Corps  activities  The 
letter  should  contain  full  name,  social  secunty  number, 
rank/rate/civilian  status,  address  and  notarized  signature  of  the 
requester.  The  individual  may  visit  Headquarters,  U  S  Manne 
Corps,  Arlington  Annex  (FOB  2),  Washington,  D.  C  for  assisunce 
with  records  located  in  that  building  or  any  Marine  Corps  activity 
for  access  to  locally  maintained  records.  Prior  wntten  notification 
of  personal  visits  are  required  to  ensure  that  all  parts  of  the  records 
will  be  available  at  the  time  of  the  visit.  Proof  of  identity  will  be 
required  and  will  consist  of  a  military  identification  card,  dnver's 
license  or  similar  picture-bearing  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  coniesUng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  U  S 
Marine  Corps,  Departments  of  the  Navy  and  E)efense  and  other  dc- 
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panments  and  agencies  of  the  Fxecutive  Branch  of  government, 
and  components  thereof,  in  perfonnance  of  their  official  duties  and 
as  specified  by  current  instructions  and  regulations  promulgated  hy 
competent  authority  Civilian  and  military  investigative  reports. 
Federal,  state  and  UKal  court  documents  Fingerpnnt  cards.  Official 
correspiindence  concerning  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  he  exempt  under  Title  5.  U  S  Cinle  552  a  tj)  or  (k).  as 
applicable    For  additional  information  contact  the  SY.SM.AN.AGFR 

MIN00002  * 

System  name:  P()W'MI.\  Intelligence  .Analysis  and  Debrief  Files 

System  location:  Primary  system  -  Headquarters,  U.  S.  Marine 
Corps.  Washington.  D  C  20380  Major  Manne  Corps  commands 
maintain  derivative  files. 

Catej{ories  of  individuals  covered  by  the  system:  Members  of  the 
II.  S  Manne  Corps  or  Manne  Corps  Reserve  either  currently  or 
previously  held  pnsoner  of  war  (I'OVV).  detained  hy  hostile  forces 
or  declared  missing  in  action  (MIA). 

Categories  of  records  in  the  system:  Narrative  of  loss  incident;  in- 
vestigations regarding  loss  incident;  casualty  reports,  intelligence 
reptms  possibly  identifying  subject,  articles,  statements,  lists  and 
photographs  published  in  the  world  news  media  or  broadcast  over 
hostile  public  radio;  portions  of  official  debnefings  or  debnefing 
summaries;  and  analytical  evaluation  of  information  contained  in 
file. 

Authority  for  maintenance  of  the  system:  Title  5.  U.  S.  Code  301 

Depanmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  U  S  Manne  Corps  in  the  performance  of  their  official  du- 
ties related  to  POW/MIA's. 

Officials  and  employees  of  the  other  services  and  Department  of 
Defense  in  the  performance  of  their  official  duties  related  to 
POW/MIAs. 

Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committees  or  subcommittees  thereof,  requinng  disclosure  of 
the  files  or  records  of  individuals  covered  by  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  photographs,  film  and  tape 
recordings. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Secured  in  GSA  approved  security  containers  within 
locked  office  spaces.  Access  is  granted  only  to  those  authorized 
persons  who  are  properly  cleared  and  having  a  nced-to-know 

Retention  and  disposal:  Records  maintained  within  Marine  Corps 
Intelligence  Division  as  long  as  individual's  status  remains 
POW/MIA  Record  is  retired  to  Marine  Corps  Historical  Division  2 
years  after  return  to  U  S.  control  or  when  status  is  changed  to 
KIA/KIA  BNR 

System  mahagerts)  and  address:  Commandant  of  the  Manne 
Corps.  Code  INTC.  Headquarters,  U  S  Marine  Corps,  Washing 
ton.  D  C   20380 

Notification  procedure:  Apply  to  SYSMANAGER.* 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGFR 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appcahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SY.SMAN.AGHR 

Record  source  categories:  Other  records  of  the  activity,  investiga- 
tors; witnesses,  correspondents;  intelligence  reports  from  the  ser- 
vices. Defense  Intelligence  Agency,  Central  Intelligence  Agency. 
State  Department  and  other  government  agencies;  Foreign  Broad- 
cast Information  Service;  newspapers,  magazines;  television;  radiS. 
and  movies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
^fc^    MISOOOOl 

System    name:    Personnel    Management    Subsystem,    RESOURCE 
CONTROL  SYSTEM  (RCS) 

System  location:  Primary  System  -  The  Commandant  of  the 
Manne  Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C 
20380. 


I">eccntrali7:ed  Segments  -  all  data  priKessing  activities  to  which 
the  individual  is  attached  Addresses  are  shown  in  the  Navy  Stan- 
dard nistnhution  List   (OPNAV  PO'}B3li)7) 

Categories  of  individuals  covered  by  the  system:  Ail  Marine  Corps 
officer,  enlisted  and  civilian  personnel  at  Commands  with  data 
processing  installations 

Categories  of  records  in  the  system:  File  contains  personal  identi 
fying  information  such  as  name,  rank/grade,  MOS,  billet  descrip- 
tion, training,  skills  and  T/O  line  numbers 

Authority  for  maintenance  of  the  system:  Title  s    i;  S  i'odc  M)\ 

Routine  iLses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Hcadquaners.  U  S 
Manne  Corps  and  Manne  Corps  Comm.inds.  ai.tivililcs  and  or- 
ganizations -  To  provide  officials  and  employees  of  the  Manne 
Corps  with  accurate  information  regarding  personnel,  military  and 
civilian,  including  their  technical  education,  qualifications  and  skills 
in  the  performance  of  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  or  disk 

Retrievability:  By  a  key  number  assigned  to  an  individual 

Safeguards:  Restricted  access  to  areas  where  maintained. 

Retention  and  disposal:  File  is  maintained  on  individual  as  long  as 
he  IS  in  a  data  priKCssing  activity  Information  pertaining  to  in- 
dividual so  removed  is  erased  from  tape. 

System  manager(s)  and  addrevs:  The  Commandant  of  the  Manne 

Corps.  Wa^hlngton.  DC  20380. 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
dividual Command  to  which  an  individual  is  assigned  for  duty.  Ad- 
dresses of  individual  commands  are  listed  in  the  Navy  Standard 
Distnbution  list  (OPN.AV  P(WB3-107) 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity  ai 
which  the  data  processing  installation  to  which  he  is  attached  or 
located.  Installation  addresses  are  as  reported  in  the  Navy  Standard 
Distnbution  List. 

Written  requests  should  include  name  and  s(Kial  security  number. 

Personal  visits  may  be  made  to  the  installation  in  question  dunng 
any  normal  workday  between  the  hours  of  8:00  am  -  4:30  pm  For 
personal  visits,  the  individual  shtiuld  have  valid  personal  identifica- 
tion. 

Contesting  record  procedures:  The  Marine  Corps  niles  for  con- 
testing contents  and  appealing  initiul  determinations  may  be  ob- 
tained from  the  SYSMANAGER 

Record  source  categories:  Tlie  primary  source  is  the  individual, 
however,  the  individual's  Commanding  Officer  or  the  Commanding 
Officer's  designated  representative  provides  information  into  the 
system  as  the  individual  fulfills  certain  cntena. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJAOOOOl 
System  name:  Business  Complaint  File 

System  location:  Tn-Command  Legal  Assistance  Office,  Marine 
Corps  Base,  Camp  Lejeune,  Nonh  Carolina  28542. 

Categories  of  individuals  covered  by  the  system:  Businesses  which 
have  generated  complaints  by  clients  at  Legal  Assistance  Office. 

Categories  of  records  in  the  system:  Affidavits  of  individuals  in- 
volved in  incidents  which  give  nse  to  such  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  the  purposes  of  such  uses:  Used  by  Legal 
Assistance  Officers  to  resolve  problem  locally  or  forwarded  to  the 
North  Carohna  Attorney  General's  Office  and/or  Armed  Forces 
Disciplinary  Control  Board  as  appropriate  for  settlement  of  com- 
plaint 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Arranged  by  type  business  and  alphabetically  by 
name  of  business  within  types.  Requires  conventional  indices  for 
retnevability. 

Safeguards:  Maintained  in  locked  building. 

Retention  and  disposal:  Maintained  locally  so  long  as  file  is  ac- 
tive, or  two  years  if  inactive.  Not  transferred.  Destroyed  by  discard 
in  military  trash  system. 
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System  manager(s)  and  address:  Commanding  General  (Attn:  Tri- 
Command  Legal).  Manne  Corps  Base,  Camp  Lejeune,  North 
Carolina  28542.  Telephone:  Area  Cixle  ')19/451-32I8. 

Notification  procedure:  Requests  for  information  should  be  ad- 
dressed to  the  Systems  Manager  Requester  may  also  visit  office. 
Military  ID  card  or  other  suitable  identification  will  be  required. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANACiFR 

Contesting  record  procedures:  The  agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individual  complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00002 
System  name:  Staff  Judge  Advocate  Working  Papers 

System  location:  Commanding  General,  Marine  Corps  Develop- 
ment and  F-ducation  Command,  Manne  Corps  Base,  Quantico,  Vir- 
ginia 22134 

Categories  of  individuals  covered  by  the  system:  Persons  appealing 
Article  15  punishment  and  traffic  court  rulings;  persons  refencd  to 
a  court-martial,  persons  awaiting  special  and  general  court-martial; 
persons  confined  at  the  Correctional  Facility  in  excess  of  30  days; 
lawyers  assigned  to  be  on  call  for  a  given  peritxl;  officers  punished 
under  Article  15.  UCMJ;  and  persons  selected  to  sit  as  members  of 
a  court-martial 

Categories  of  records  In  the  system:  File  contains  information 
relating  to  nonjudicial  punishment  appeals,  the  reason  for  the  ap- 
peal and  the  response  of  the  officer  appealed;  traffic  court  appeals; 
counsel  assignments  to  individual  referred  to  a  court-martial; 
weekly  case  listings  including  type  of  offense,  counsel  assigned  and 
dates  per-  taining  to  each  case;  excess  30  day  pretnal  confinement 
letters  including  the  approval/disapproval  by  the  CG  for  extending 
the  penod  of  confinement;  duty  lawyer  roster,  officers'  punish 
ments  including  offense,  punishment  and  statement  of  desire  to  ap- 
peal or  not;  weekly  docket  list;  and  court-martial  members 
questionnaire  including  ago,  duty  assignment,  summary  of  past  du- 
ties, marital  status,  children,  .ind  matters  pertaining  to  past  schitol- 
ing  and  assignments. 

Authority  for  maintenance  of  the  system:  Title  10,  U.  S.  Code  801, 
et.  seq.;  Title  5,  L'  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Staff  Judge  .Adv(x:atcs 
Office,  Marine  Corps  Development  and  Education  Command  -  to 
prepare  SJA's  advice  to  officer  appealed  to  in  appeals  of  nonjudi- 
cial punishments,  to  monitor  the  fairness  of  traffic  court 
proceedings;  to  determine  which  counsel  is  assigned  to  each  court- 
martial  case,  to  inform  members  of  MCDEC  with  a  need  to  know 
the  status  of  individual  court-martial  cases;  to  expedite  cases  where 
individuals  have  been  confined  in  excess  of  30  days;  to  provide  a 
list  of  duty  counsels  for  Base  security  organizations;  to  keep  track 
of  the  status  of  pending  cases;  and  to  determine  which  persons 
selected  to  sit  as  members  of  a  court-martial  counsel  may  wish  to 
challenge. 

Marine  Corps  Commands  -  by  officials  and  employees  of  the 
Marine  Corps  in  the  execution  of  their  official  duties. 

Department  of  Defense  and  its  Components  -  by  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U.  S.  -  by  officials  and  employees 
of  the  Office  of  the  Attorney  General  in  connection  with  litigation. 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  by  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U.S.  -  by  the  Senate  or  the  House  of  Represen- 
tatives of  the  U.S.  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requiring  disclosure  of  the  files  of 
the  system. 

The  Comptroller  Genenl  of  the  U.S.  -  by  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  File  folders  and  card  files. 

Retrievability:  Alphabetically 

Safeguards:  Kept  behind  kxrked  doors  with  security  guard  m 
building  at  night 

Retention  and  disposal:  Most  records  are  reUined  for  two  years 
Duty  lawyer  rosters  and  weekly  docket  lists  are  retained  for  one 
year.  All  records  are  destroyed  at  the  end  of  the  retention  penod. 

System  managerisi  and  address:  Commanding  General.  Marine 
Corps  Development  and  Education  Command. 

Notification  procedure:  Information  may  be  obtained  from: 

Commanding  (icncral 

Manne  Corps  Development  and  Education  Command  (Code  B 

052) 
Manne  Corps  Rase 
Ouantico,  Virginia  22134 
Telephone:  Area  Code  703/640-2T76 

Record  access  procedures:   Requests  from  an  individual  may  be 
addressed   to     Commanding  General,   Marine   Corps   Development 
and  Education  Command  (Code  B  052).  Marine  Corps  Base,  Quan 
tico,  Virginia  22134 

Written  request  for  information  should  contain  the  full  name  and 
grade  of  the  individual. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
ccrncd  may  be  obtained  from  the  SY.SMANAGER. 

Record  source  categories:  Individuals 

Systems  exempted  from  certain  provisiims  of  the  act:  None 

MJA00003 
.System  name:  Magistrate  Court  Case  Files 

System  knation:  Office  of  the  Staff  Judge  .Advocate,  Building  14, 
Marine  Corps  Base,  Camp  Lejeune.  North  Carolina  28542 

Categories  of  individuals  covered  by  the  system:  Civilians  pending 
and  tned  by  the  assigned  Federal  magistrate  for  crimes  committed 
on  military  reservation  at  Camp  Lcjcunc,  North  Carolina  28542 

Categories  of  records  in  the  system:  Investigative  reports,  com- 
plaints, summons  and  v^arrants 

Authority  tor  maintenance  of  the  s>stem:  Title  18.  U  S  Code  3041; 
Title  5,  U  S  Cixie  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Military  Prosecutor  for 
preparation  of  caves  for  tnal  hy  mililar\  prosecutor 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders 

Retrievability:  Filed  alphabetically  by  name.  Conventional  indices 
arc  required  for  retneval. 

Safeguards:  Maintained  in  file  cabinet  in  locked  building. 

Retention  and  disposal:  Retained  and  destroyed  in  accordance 
with  SLCNAVINST  "^212  5B 

System  managerisi  and  address:  Commanding  General  (Attn: 
SJ.A),  Manne  Corps  Base.  Camp  I,ejeune,  North  Carolina; 
Telephone:  Area  Code  919/451-5177. 

Notification  prc»cedure:  Individual  is  personally  served  with  a  sub- 
poena and  IS  shown  the  file    Requires  name  for  entry. 

Record  access  procedures:  Contact  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Law  enforcement  reports,  bad  check 
transmittal  letters  from  Government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00004 
System  name:  In  Hands  of  Civil  .Authonties  Case  File 

System  location:  Base  .AdjuUnt's  Office,  Marine  Corps  Base, 
Camp  Lejeune.  North  Carolina. 

Categories  of  individuals  covered  by  the  system:  .All  military  per- 
sonnel who  are  in  hands  of  civil  authonties  or  have  charges  pend- 
ing against  them  by  civil  authonties 

Categories  of  records  in  the  system:  Civil  court  documents,  advice 
to  respondent,  health  statements/  certificates  and  supporting  docu- 
ments pertaining  to  individual's  status. 
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Authority  for  maintenance  of  the  system:  Title  10,  U  S  Code  814 
rule  V  L    S  Code  V11 

Ri)utinr  uses  of  records  maintained  in  the  s\stem,  including  cate^o- 
rie*  of  users  and  the  purposes  of  such  uses:  Working  file  ulili/cil  in 
adminislralive  pri>cessing  of  individuals  in  hands  of  civil  aulhon- 
ties.  Used  by  command  personnel  in  the  execution  of  their  official 
duties  1.1  priKCSsing  individual  for  report  of  misconduct  and 
discharge  priKCcdings  in  accordance  with  Marine  Ciirps  Separation 
Manual 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  F'aper  records  in  file  folders. 

Retrievability:  f  ilcd  alphahetically  by  last, name  of  individual  by 
calendar  year  in  \\hich  processing  is  comple*R* 

.Safeguards:  Records  are  stored  in  metal  file  cabinets  in  Base  Ad 
jutant's  office  in  Building  I.  where  full-time  sccunty  is  mainLuned 
during  off  duty  hours  Accessible  only  to  authorized  personnel  in 
the  execution  of  their  official  duties. 

Retention  and  disposal:  On  discharged  personnel,  record  incor- 
porated into  administrative  discharge  file.  Others  retained  for  two 
years  after  completion  of  calendar  year  in  which  processed,  then 
destroyed  in  accordance  with  the  Navy  and  Manne  Corps  Records 
Dispi>sal  Manual 

System  manager(s)  and  addrevs:  Commanding  dcneral  (Attn; 
Adfl.  Manne  Corps  Base.  Camp  Lejeune.  North  Carolina  28S42 
Telephone    AC*»I9/45I-2414 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSM.^N.AdHR  Requester  must  be  able  to  provide  satisfactory 
identifying  infonrviiiion. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANACiKR 

Contesting  record  procedures:  The  agency  s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMAN.^GFR 

Record  source  categories:  Service  records,  health  records,  civil 
court  documents,  law  enforcement  personnel  and  various  DOD 
Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.MJA00005 

System  name:  Financial  Assistance/Indebtedness  Files 

System  location:  Adjutants  Affice.  Marine  Corps  Base,  Camp 
I.ejeune.  North  Carolina. 

Categories  of  individuals  covered  by  the  system:  Mannes  identified 
as  owing  debts  and.'or  having  dependents  requinng  financial  aid. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so- 
cial security  number,  military  occupational  specialty,  component, 
mantal  and  dependency  status  and  supporting  documents  pertaining 
to  indebtedness  and/or  financial  assistance  required. 

Authority  for  maintenance  of  the  system:  Title  10  U  S  Code 
Title  5,  U  S  Code  }0\ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Working  file  once 
inquiry  initiated.  Used  by  command  personnel  m  the  execution  of 
their  official  duties  of  processing  inquiry.  Once  processing  is 
completed,  record  is  filed  in  command  office  of  record  official  cor- 
resptmdence  file. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Chronologically  by  date  of  response. 

.Safeguards:  File  accessible  only  to  authonzed  personnel  in  the 
execution  of  their  official  duties  Maintained  in  locked  building  with 
full  timftduty  personnel  present  dunng  non-working  hours. 

Retention  and  disposal:  Retained  for  two  years  and  disposed  of  in 
accordance  with  Navy  Manne  Corps  Records  Disposal  Instructwns. 

System  managensi  and  address:  Commanding  General  (Attn;  .Ad 
jutant),  Manne  Corps  Base,  Camp  Lejeune,  North  Carolina  28542. 
Telephone:  Area  Code  919/451  2414. 

Notificatioii  procedure:  Requests  should  be  addressed  to  the 
SYSM.ANAGHR  Requester  must  be  able  to  provide  satisfactory 
identifying  information 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGER 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record    source    categories:    Previous    and    current    commanders, 

private  individuals  and  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA(M)006 

System  name:   2nd   Marine   .Aircraft   Wing  General  Correspondence 
Files  for  Legal  .Administration 

System  location:  Office  of  the  Wing  Staff  Judge  Advocate,  2nd 
Manne  .Aircr.ift  Wing,  Cherry  Point,  Nonh  Carolina  285^3 

Categories  of  individuals  covered  by  the  system:  File  contains  in- 
formation on  individuals  who  have  appealed  nonjudicial  punish- 
ment, individuals  who  have  been  recommended  for  administrative 
discharge  whose  cases  have  been  reviewed  by  Staff  Judge  .Ad- 
vocate, individuals  who  have  been  served  with  civil  pri)cess,  cor- 
resp*)ndence  from  civilian  and  military  agencies  or  persons 
requesting  asMslance  in  the  completion  of  legal  related  problems  on 
individuals  Individuals  is  defined  to  mean  military  personnel  as- 
signed to  2nd  Manne  .Aircraft  Wing 

Categories  of  records  in  the  system:  f  lies  contain  the  name,  rank, 
social  security  nimiher,  unit,  and  all  data  applicable  to  a  person's 
appeal  of  nonjudici.il  punishment,  the  Staff  Judge  .Advocate's 
review  of  administrative  discharge  recommendations,  copies  of 
process  served  on  military  personnel  by  civilian  afilhonties,  and 
correspondence  relating  to  information  in  the  files. 

Authority  f«ir  maintenance  of  the  system:  Title  5,  0.  S.  Code  M)\ . 
Title  10,  U  S  Code  SOI  ct    scq 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Staff  Judge  .Advcxate, 
2nd  Manne  .-\ircraft  Wing  and  his  representatives  in  the  execution 
of  assigned  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Files  are  filed  alphabetically. 

Safeguards:  Iiles  are  maintained  in  file  cabinets  within  locked  of- 
fice space  dunng  nonworking  hours. 

Duty  personnel  perform  secunly  checks  throughout  the  building 
dunng  nonworking  hours 

Dunng  working  hours  assigned  office  personnel  are  within  the 
immediate  area  of  the  files. 

Retention  and  disp<isal:  Files  are  maintained  two  years  from  the 
date  of  final  action. 

System  manager(s)  and  address:  Staff  Judge  .Advocate,  2nd 
Manne  Aircraft  Wing.  Manne  Corps  Air  Station,  Cherry  Point, 
North  Carolina  2SS?3 

Notification  procedure:  Information  may  be  obtained  from: 
.Staff  Judge  Advocate 
Staff  Code  17 
Manne  Corps  Air  Station 
Cherry  Point,  North  Carolina  28533 
Telephone:  919/466-2444 

Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to:  Staff  Judge  Advocate  Staff  Cixle  17.  Manne  Corps  Air 
Station.  Cherry  Point,  North  Carolina  28533 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  reason  fi)r  requesting 
the  inftirmation 

For  personal  visits  the  individual  must  be  either  in  appropnate 
uniform  or  present  adequate  identification. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Individuals 

Service  record  book 

Medical  Records 

Investigative  files  of  CID,  NIS,  FBI,  Military  Commands 

.Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00007  ^ 
System  name:  Delivery  Agreement 
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System  location:  All  Marine  Corps  .Activities  at  Legal  Office  or 
Office  of  the  Staff  Judge  ,Advocate 

Categories  of  individuals  covered  by  the  system:  Mannes  arrested 
under  cnminal  warrant  by  civilian  .luthonties 

Categories  of  records  in  the  system:  Wntten  agreement  releasing 
the  Manne  \o  civilian  authonties  Form  contains  the  nature  of  the 
civilian  charges  for  which  the  Manne  is  being  arrested 

Authority  tor  maintenance  of  the  system:  Title  10,  U.  .S  CihJc  814; 
Title  5,  U    S.  Code  301 

Routine  u.ses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  iLses:  Notification  to  activity 
that  one  of  its  members  has  been  arrested  by  civilian  authorities 
and  also  notifying  the  activity  of  the  nature  of  the  charges  This 
form  also  notifies  the  peace  *>fficer  inv4)lved  of  his  obligations  to 
transport  the  inilit.iry  individual  from  and  back  to  the  milit;u~y  in- 
stallatitin. 

Basis  for  prepanng  requisite  personnel  records  necessitated  by 
arrest  and  taking  personnel  actions  occasioned  thereby. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp4ising  of  records  in  the  system: 

Storage:  file  folders  in  respective  case  record  Staft  Judge  .Ad- 
v(K:ate  Office 

Retrievability:  Alphabetical 

Safeguards:  Limited  number  are  distributed  and  all  are  considered 
FOR  OFFICIAL  USF  ONLY 

Retention  and  disposal:  2  years 

System  manager(s)  and  address:  Staff  Judge  .Adv»x;ate/Lcgal  Of- 
ficer. Local  Marine  Corps  .Activity 

Notification  procedure:  Inform. ttion  may  be  obtained  from: 
Staff  Judge  Advocate/Legal  Officer 
Lineal  Marine  Corps  Activity 

If  local  activity  ci)ncerned  is  not  known,  contact  the  Director. 
Judge  Advocate  Division.  Headquarters,  U  S  Manne  Corps, 
Washington,  I)   C    20380 

Record  access  procedures:  Requests  should  be  addressed  to  the 
Legal  Office/Office  of  Staff  Judge  Advocate,  Local  Manne  Corps 
Activity 

Contesting  record  procedures:  The  SY.SMANAGFR  should  be 
contacted  for  rules  governing  individual  cases 

Record  source  categories:  WaiTant  for  arrest  presented  by  arrest- 
ing civil  auth<)nty 

.Systems  exempted  from  certain  provisions  of  the  act:  None 

MJADOOOS 
System  name:  Letters  of  Indebtedness/Credit  Inquiry 

System  hKation:  Headquarters  Battalion  (Code  200),  Marine 
Corps  Supply   Activity,  Philadelphia,  Pennsylvania  19146 

Categories  of  individuals  covered  by  the  system:  File  on  all 
Marines  who  receive  letters  of  indebtedness 

Categories  of  records  in  the  system:  .All  ci>rrespondence  and 
findings  pertaining  lo  the  letter  in  question. 

Authority  for  maintenance  of  the  system:  Title  5,  V.  S.  Code  ^'Ol 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses;  Maintain  a  record  of 
credit  inquines  and  alledged  letters  of  indebtedness  received  from 
vanous  firms  and  individuals,  to  conduct  an  investigation  to  deter- 
mine validity  pnor  to  taking  final  action.  .Available  to  Personnel  Of- 
ficer, Legal  Officer,  and  Commanding  Officer,  Headquarters  Bat- 
talion. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  file  folders 

Retrievability:  By  name  and  date 

Safeguards:  Maintained  in  Headquarters  files 

Retention  and  disposal:  One  year 

System  manager(s)  and  address:  Command  Adjutant  (Ctvde  200), 
Marine  Corps  Supply  .Activity.  Philadelphia,  Pennsylvania  19146 

Notification  procedure:  Information  may  be  obtained  from; 
Commanding  Officer.  Headquarters  Battalion  (Code  200) 
Marine  Corps  Supply  Activity 
Philadelhpia,  Pennsylvania  19146 


Record  access  prwedures:  Requests  from  individuals  should  be 
addressed  to  Commanding  Officer.  Headquarters  Battalion  (Code 
200).  Manne  C(>rps  Supply  .Activity.  Philadelphia.  Pennsylvania 
19146 

Contesting  record  procedures:  The  agency's  niles  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Complaintant.  other  investigating  offi 
cials  .ind  individual  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00009 
System  name:  Marine  Corps  Command  Legal  Files 

System  location:  .All  Manne  Corps  commands  whose  commander 
has  the  authoniy  lo  convene  a  special  court-manial  (.See  Title  10.  U 
S  Cixle  826  and  List  of  Activities  in  the  Directory  of  Department  of 
the  Navy  Activities) 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  the  Dcpailnient  of  Defense  or  guests  who  have  visited 
Marine  Corps  installations  who  have  allegedly  committed  cnminal 
offenses  aboard  a  military  installation  or  whose  conduct  has  been 
subject  to  investigation. 

.Any  Manne  or  Navy  service  member  who  is  the  subject  of  the 
disciplin.iry  action  under  the  provisions  i)f  the  Uniform  Code  of 
Military  Justice  (Title  10.  U  S  Code  801 ,  el.  seq  ),  who  has  been  the 
subject     of     administrative     discharge     action     pursuant     to     the 

provisions  of  Manne   Corps  (^rder   PI900  16—). 

or  who  has  been  the  subject  of  an  investigation  (J. AG  Manual  in- 
vestigations) convened  pursuant  to  the  provisions  of  the  Uniform 
Code  of  Mihtary  Justice  or  the  Manual  of  the  Judge  AdviKate 
(ieneral  (JAG  Instruction  5800  7—)  or  any  other  type  of  investiga- 
tion or  inquiry. 

Categories  of  records  in  the  system:  Records  of  disciplinary 
prtKeedings,  including  courts-martial  records  and  records  of  non-ju- 
dicial punishments  with  supporting  dt>cuments.  military  justice 
management  information  pre-p<.>st  tnal  <e.g  .  courts-martial  docket- 
ing U>gs,  reports  of  cases  tried,  etc  I.  pre -disciplinary  inquines  and 
investigations  and  liocumenlation  pertaining  to  pvist-heanng/lnal 
review,  clemency  action,  appellate  leave  or  other  personnel  action 
related  to  or  resulting  from  courts-martial,  J.AG  Manual  investiga- 
tions pertaining  to  claims,  line  of  duty  misconduct  determinations, 
command  irregularities,  and  unusual  incidents  or  accidents  with 
supporting  documentation  and  p<ist-investigation  review  and  ac- 
tions. Inquines  made  into  incidents  or  situations  which  result  in 
disbarment  of  an  individual  or  firm  from  entry  upon  a  military  in- 
stallation, referral  to  base  traffic  court  or  civilian,  federal,  slate  or 
liKal  judicial  or  law  enforcement  authorities.  Recommendations  for 
administrative  discharge  with  supporting  documentation,  including 
reci>rds  of  any  hcanng  held  and  any  review  or  other  action  taken 
with  resp>ect  to  the  discharge  rccommendatums. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301; 
Title  10,  U  S  Code  801 ,  et   seq  ;  Title  18.  U  S  Code  382 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Scp-cs  as  .i  ciimmand 
histoncal  file 

In  the  case  of  courts-martial  records  serves  as  a  publfc  record. 

Serves  as  the  basis  for  taking  appropnate  action  with  respect  to 
incidents  which  have  been  investigated  or  have  been  the  subject  of 
disciplinary  action. 

Serves  as  a  source  of  information  for  military,  federal  other  law- 
enforcement  authorities  for  taking  action. 

Serves  as  a  management  system  for  the  military  justice  activities. 

Members  of  Congress,  officials  of  the  I~)epartment  of  Defense, 
civilian  law  enforcement  officials.  Cjeneral  .Accounting  (Office, 
other  federal  state  or  local  agencies  in  the  execution  of  their  offi- 
cial duties  in  relation  to  inspectii)ns.  investigations,  legal  action  and 
administrative  action. 

Serves  as  a  source  from  which  information  is  provided  to  host 
foreign  country  officials  re  criminal  activities  by  American  na- 
tionals in  foreign  countnes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  by  name  of  service  member  involved  or 
chronologically  with  cross-reference  to  individual  involved. 

Safeguards:  Records  are  kept  m  either  locked  cabinets  or  guarded 
or  locked  buildings. 
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Retention  and  dUposal:  Two  years  i>r  as  proviJcii  in  the  Manual 
of  the  Judge  AdviKate  General  (JA(J  Instruction  5800.7—) 

System  manaf>er(s)  and  address:  Commanding  officer  of  the  unit 
concerned  See  Directory  of  Oepartment  of  the  Nav\  Activities  for 
addresses.  If  unit  not  known,  information  may  be  obtained  from 
Director.  Judge  .Advocate  Divisi»)n.  Headquarters.  U  S  Manne 
Corps.  Washington.  D  C  20.^80. 

Notification  procedure:  Wnte  or  visit  SN'SM.AN.AtiHR  If  unit 
concerned  cannot  be  determined,  information  may  be  sought  from 
Director,  Judge  .Advocate  Division.  Headqu.irter>i.  L'  S  Mannc 
Ci>rps.  Washington.  D  C  20380  Provide  full  name.  st>cial  secuntv 
number  and  military  status  Pnuif  o{  identity  may  be  established  hv 
militarv  idcnlificalu>n  card  or  DD-214  and  driver's  license. 

Record  access  pr«)cedures:  The  agency's  rules  for  access  ti> 
records  may  be  obtained  from  the  SYSMANAGKR 

Contesting  record  procedures:  The  agencv's  rules  for  contest  may 
be  obtained  from  the  SVSMANAGHR 

Record  source  categories:   Individual  concerned,  witnesses  to  the 
incident    in    question    or    parties   concerned    therewith,    officer    in 
vestigating  the  incident,  documents  or  items  of  real  evidence,  di>cu 
ments  pertaining  to  the  review.  activ>n  or  authonties  charged  with 
making  a  review  or  taking  action 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJAINN)IO 
System  name:  I' nit  Punishment  Book 

Sy.stem  location:  .All  L'  S  Marine  Corps  and  U  S  Marine  Corps 
Reserve  units,  whose  commander  has  nonjudicial  punishment 
authonty  (Sec  10,  C  S  Code  S|si 

Categories  of  individuals  cohered  by  the  system:  Any  enlisted 
Marine  who  is  charged  with  a  violation  of  the  I'niform  Cinle  i^f 
Military  Justice. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so- 
cial security  number,  military  occupational  specialty  and  unit  of  the 
individual,  brief  summary  of  the  alleged  offense  including  date, 
time  and  place.  Acknowledgement  of  rights  under  Article  .31. 
I'niform  Code  of  Military  Justice,  and  right  to  demand  trial  by 
Courts  Martial  by  the  individual,  record  of  specific  punishment 
awarded  or  remarks  as  to  disposition  of  charge.  If  punishment  was 
awarded  the  individual  will  also  acknowledge,  in  writing,  his  right 
to  appeal. 

Authority  for  maintenance  of  the  system:  Title  10,  V  S  Code  815; 
Title  ^.  V  S  Code  M)l 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Referral  sheet  for 
evaluatmn  of  conduct  To  provide  a  ctimmand  histoncal  record  of 
nonjudicial  punishments  To  complete  statistics  on  disciplinarv 
trends  Officials  and  employees  of  the  Naval  Service.  Department 
of  Defense,  members  of  congress  and  General  .Accounting  Office  I'n 
the  execution  of  their  official  duties  in  relation  to  inspections,  in- 
vestigations, legal  action 

Policies  and  practices  for  storing,  retrieving.  acces.sing,  retaining, 
and  disp«)sing  of  records  in  the  system: 

Storage:  Paper  records  in  loose  leaf  binder. 

Retrievability:  .Alphabetically  by  last  name  and  by  year. 

Safeguards:  Access  limited  to  those  with  a  necd-to-know. 
Reci>rds  kept  in  a  locked  cabinet  or  in  a  room  which  is  locked 

Retention  and  disposal:  ?  years,  destroyed  by  burning  at  end  of 
penod 

System  manager(s)  and  address:  L'nit  Commanders  of  U  S  Marine 
Corps  or  U  S  Manne  Reserve  units  authorized  to  administer  nonju- 
dicial punishment 

Notification  procedure:  Write  or  visit  SYSMANAGKR  If  unit  im 
posing  punishment  cannot  be  determined,  information  may  be 
sought  from  Director.  Judge  Advocate  Division.  Headquarters,  U  S 
Manne  Corps.  Washington,  D  C  20380.  lYovide  full  name,  social 
security  number,  and  military  status.  Proof  of  identity  may  be 
established  by  military  identification  card  or  DD  214  and  dnvers 
license 

Record  access  procedures:  The  agency's  niles  f4>r  access  to 
records  may  he  obtained  from  the  SYSMAN.AGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 


Record  source  categories:  Verbal  or  written  charge  from  in- 
dividual subject  to  I'niform  Code  of  Military  Justice  Service 
record  bi>ok  of  individual.  Nonjudicial  punishment  hc.irmg 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJAIMMHI 
Sy.stem  name:  Delinquent  Mail  ( )rder  Account  .S\  stem 

System  location:  Women's  Clothing  Outlet,  Depot  .Service  and 
Supply  Department.  Manne  Corps  Recruit  Depot.  Parns  Island, 
South  (.'an.lina  2*w«l'^ 

On  acct)unls  delinquent  in  excess  of  ninety  days  to  Headquar- 
ters, U  S  Manne  Corps  (Code  J.AM>  Collection  .Agent 

Categories  of  individuals  covered  hy  the  system:  Anv  Woman 
Manne  who  purchases  clothing  until  payment  has  been  completed 
or  payment  is  delinquent  in  excess  of  ninety  days. 

Categories  of  records  in  the  system:  I-"ile  contains  information  ex- 
tracted from  the  VSomcn's  Imlisidual  Clothinf;  Kcqiiesi  (N.AVMC 
10711) 

.Authority  for  maintenance  of  the  system:   lille  ^,  V  S  Code  301 

Koutinc  uses  of  rt-ciirds  maintaint-d  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses;  lo  eilsuic  piompl  pay- 
ment of  Mail  Order  Clothing 

To  establish  delinquent  account  follow  up 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:   Records   niainl.iiiicd  in  computer  for  a  periiid  i>f  ninety 
days  after  date  of  shipment    Record  then  passed  to  Headquarters. 
I'  S  Manne  Corps  (Code  J.AM). 
Retrievability:  Bill  number 
Individual' s  name 

Safeguards:  Records  maintained  in  computer  and  can  iinly  he 
requested  by  authorized  personnel. 

Retention  and  disposal:  Records  are  mamt.iined  until  pavment 
completed  but  not  to  exceed  a  ninety  day  period  .ifter  date  of  ship- 
ment. Then  by  Headquarters.  L'  S  Manne  Corps  (Code  J.AMi  until 
indebtedness  is  satisfied 

System   manager! si   and   address:    Commanding   (ieneral.    Marine 
Corps  Rccniit  Depot.  Parns  Island.  -South  Carolina.  ZWOS 
Notification  prcK-edure:  Infi>rmation  may  be  obtained  from: 
Women  Manne  s  Clothing  Outlet 
Depot  Service  and  Supply  Department 
Manne  Corps  Recruit  Depot 
Parns  Island.  South  Carolina  2990.'5 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  social  security 
number,  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
military  identification  c.ird. 

Contesting  record  procedures:  The  Department's  rules  for  access 
to  records  and  fiir  contesting  contents  and  appealing  initial  deter- 
minations by  the  individual  concerned  may  be  obtained  from  (he 
SYSMANAGFR 

Record  source  categories:  Individual  submits  mail  order  for  arti- 
cles of  uniform  clothing,  provides  name.  SSN.  mail  address,  item 
of  clothing  desired 

Systems  exempted  from  certain  provisions  of  the  act:  Ni>ne 

MJA0<M)12 
System  name:  Individual  Accounts  of  Mail  Order  Clothing  (bill  file) 

System  location:  Clothing  Section  (M.AL'l.  Direct  Support  Stock 
Control  Branch.  Matenel  Division.  Manne  Corps  Supply  Center. 
.Albany,  Georgia  31704 

Categories  of  individuals  covered  hy  the  system:  f-'ile  pertains  to  all 
Manne  Corps  personnel,  active,  reserve  and  retired  whi>  have  a 
requirement  and  are  authonzed  clothing,  textiles  and  other  related 
supplies 

Categories  of  records  in  the  system:  Record  includes  individual's 
name,  rank,  SSN,  military  address,  bill  number,  dollar  amount  of 
the  shipment,  shipping  date  and  zip  code 

Authority  for  maintenance  of  the  system:  NAVCOMFf  Manual, 
Part  C,  Collection  and  Reporting  of  Debts  Due  the  L'mted  States. 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Marine  C  orps  .Supply 
Center,  .Albany.  Georgia.  To  facilitate  in  a  mechanized  atmosphere 
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the  collection  i>f  information  necessary  to  provide  the  capability  of 
continued  follow  up  on  funds  i>wed  and  due  the  U  S  Government 
through  daily  billing,  cross  referencing  and  processing  of  mail  order 
clothing  individual  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  on  magnetic  tapes  and  computer  paper 
pnnlouls 

Retrievability:  Data  can  be  rctnevcd  by  account  number,  name 
and  social  secuntv  number. 

■Safeguards:  Computer  printouts  and  source  diKuments  arc 
retained  in  a  single  office  accessible  only  to  authorized  personnel 
F.mployecs  are  properly  trained  in  safeguarding  information  of  a 
personal  nature 

Retention  and  disposal:  Computer  records  arc  retained  until  the 
bills  are  satisfied  Computer  printouts  and  source  documents  arc 
retained  for  a  penod  of  five  years  Destniction  of  records  is  by  mu- 
tilation 

System  manager(s)  and  address:  Commanding  General,  Mannc 
Corps  Supply  Center.  Albany,  (ieorgia  31704. 

Notification  priKedure:  Information  may  be  obtained  from: 

Clothing  Scttion  (M.Al  i.  Direct  Support  Stock  Control 

Branch,  M.itcnel  Division 
Marine  Corps  Supply  Center 
.Albany,  (ie^irgia  ^1704 
Telephone    Area  Ci>dc  912/439  58^^ 
Record    access    procedures:     Written     icquests    from    individuals 
should  be  .iddrcssed  to  Clothing  Section  (M.Al),  Direct  Stt>ck  Con- 
trol  Branch.    M.itcnel   Division.    Marine  Ci>rps   .Supply  Center.   Al- 
bany. Georgia  'I  "04 

Contesting  record  procedures:  1  he  agency's  rules  for  access  to 
records,  contesting  contents  and  appealing  initial  determination  by 
the  individual  concerned  may  be  obtained  from  the 
SYSMANA(iFR 

Record  source  categories:  Accounting  records  of  the  Clothing  Sec- 
tion. Direct  Support  Stock  Control  Branch.  Marine  Corps  Supply 
Center.  Albany,  (ieorgia.  supplemented  with  information  from  the 
employing  activity  of  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA0001.3 

System  name:  Dishonored  Personal  Check  Records  and  Withdrawal 
of  Check  Cashing  Privileges  Lists 

System  liKation:  1  ach  .Appropriated  and  Non-Appropnatcd  Fund 
.Activity  having  aiilhonty  to  accept  personal  checks  from 
authonzed  patrons  Focated  at  Headquarters,  V  S  Manne  Corps 
and  each  major  Marine  Corps  installation  listed  m  MCO  P''4(X).6G. 

Categories  of  individuals  covered  by  the  system:  .All  military  per- 
sonnel, active  and  retired,  their  authorized  dependents  and  depen- 
dents of  deceased  military  retirees;  Marine  Corps  lixchange  em- 
ployees 

Categories  of  records  in  the  system:  F'lle  Bulletins  containing 
name,  rank,  social  secunty  number  and  expiration  date  of  restric- 
tion of  pnvilegcs  and  related  correspondence 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301; 
Title  18,  V  S  Code  13,  Title  10,  V  S  Code  801,  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  protect 
the  activity  from  unnecessary  losses  and  advise  Commanders  when 
a  bad  check  offense  has  been  committed  by  a  patron  Used  by 
Marine  Corps  employees  tasked  with  verifying  the  information  and 
authonzed  to  cash  checks  as  part  of  their  official  duties.  L'scd  .dso 
to  notify  Commanders  of  their  personnel  who  have  cashed  bad 
checks  Used  by  Commanders  to  take  action  (administrative  <ir 
cnminal)  deemed  necessary  in  the  exercise  of  their  official  respon- 
sibilities Information  there  from  may  be  provided  to  federal,  state 
or  local  law  enforcement  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  Rolodex  or  other  appropriate  file  in  check 
cashing  area.  Published  Bulletin  is  stored  in  directives  system  of  or- 
ganizations. 

Retrievability:  .Alphabetical  by  name  and  social  secunty  number 

Safeguards:  .Access  limited.  Secured  in  locked  building  dunng 
nonworking  hours. 


Retention  and  disposal:  Destroyed  when  pnvilegcs  are  restored  at 
the  expiration  of  specified  pcnods  made  known  to  the  individual  at 
the  time  pnvileges  arc  revoked 

System  manager! s)  and  address:  Commanding  Officer  of  activity 
concerned  .See  Directory  of  Department  of  the  Navy  Mailing  Ad- 
dresses. 

Notification  procedure:  Inquire  in  person  at  the  individual  check 
cashing  activity  or  to  the  SYSMAN.AGER 

Record  access  procedures:  Rules  for  access  can  he  provided  by 
the  SYSMANAGFR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  detemiina- 
tions  by  the  individiial  concerned  may  be  obtained  from  the 
SYSMANACiFR 

Record  source  categories:  Bad  checks  returned  from  the  bank; 
notification  from  other  Commands,  Federal  Bureau  of  Investiga- 
tion. Naval  Investigative  Service  or  other  stale,  local  or  Federal  in- 
vestigative agencies  or  Treasury  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA(KK)14 
System  name;  File  of  Confidential  Statements  of  Employmeni  and 
Financial  Interests 

System  location:  The  Director,  Judge  AdviKate  Division, 
Headquarters,  L'  S  Manne  ( orps,  Washington.  D  C -20380 

Categories  of  individuals  covered  by  the  system:  Senior  Manne 
Corps  officers  whose  fitness  reports  are  wntten  by  the  Comman- 
dant of  the  Manne  Corps  and  who  are  required  to  file  confidential 
statements  of  'Fmplovment  and  Financial  Interests'  (DD  Form 
1555)  in  accordance  with  DOD  Directive  5500.7  of  8  August  1%7. 

Categories  of  records  in  the  system:  The  file  contains  copies  of  the 
'Confidential  Statements  of  Employment  and  Financial  Interests' 
(DD  Form  155*^),  reviews  thereof,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  ust-rs  and  the  purposes  <tf  such  uses:  Fhe  forms  are  reviewed 
in  the  office  of  the  Director.  Judge  AdviKate  Division  for  conflict 
of  interest  and  then  are  kept  on  file  along  with  any  correspondence 
generated  thereby  for  the  purpt>se  of  insunng  that  the  information 
relating  to  potential  conflict  of  interest  on  the  pan  of  senior  Manne 
Corps  officers  is  available  to  the  Commandant  of  the  Manne  Corps 
or  his  designees.  GAO.  and  federal  law  enforcement  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder 

Retrievability:  .Alphabetical 

Safeguards:  The  access  to  the  files  is  limited. 

The  files  are  kept  in  a  locked  safe  dunng  non  business  hours. 

Retention  and  disposal:  Per.SecNav  Disposal  Manual 

System  manager(s)  and  address:  The  Director.  Judge  .Advixrate 
Division.  Headquarters,  l'  S  Mannc  Corps.  Washington.  D  C 
20380. 

Notification  procedure;  Inform^ion  may  be  obtained  from: 
Director  Judge  .Advocate  Division 
Headquarters.  U  S  Marine  Corps  (Code  J  A) 
Washington,  D  C  20380 
Telephone;  Area  Code  202/694-2737. 

Record  access  procedures:  Request  from  individuals  should  he  ad- 
dressed to:  Commandant  of  the  Manne  Corps,  Headquarters.  U  S 
Manne  Corps  (Code  J  A),  Washington.  D  C  20380 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual  concerned. 

Contesting  record  procedures:  The  niles  for  contesting  contests 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  .SYSM.ANAGER 

Record  stiurce  categories:  DD  Fnirm  1555  submitted  by  individual 
concerned  and  correspondence  from  and  to  SYSM.ANAGER 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00015 
System  name:  Indebtedness  Correspondence  Record 

System  location:  The  Director.  Judge  .Advixrate  Dtvision. 
Headquarters.  U  S  Manne  Corps,  Washington.  D  C  20380. 
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Categories  of  individuals  covered  by  the  system:  Alphabetical  card 
flic  of  all  Murines  with  respect  to  whom  indebtedness  correspt>n- 
dcncc  has  been  received  al  Headquarters.  V  S  Manne  Corps. 

Cate);ories   of   records   in   the   system:    The    file   contains   the   in- 
dividuals name.  rank,  service  number,  date  the  letter  of  indebted- 
ness was  received,  date  action  is  taken  with  respect  to  the  name  of 
the  company  from  whom  the  letter  is  received  ;ind  any  relevant  fol 
lowup  data. 

.Authority  (or  maintenance  of  the  system:   Title  ^.  l'  .S  Code  '01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  rile  is  used  purpose  of 
maintaining  a  reciud  of  correspondence  received  regarding  in- 
debtedness case  of  Marine  Corps  personnel  and  a  record  of  the  ac- 
tion taken  by  this  Headquarters  with  respect  thereto 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  I  lie 

Retrievability:  Alphabetical 

Safeguards:  The  access  to  the  cards  is  limited 

The  card  file  is  kept  in  a  locked  ro«im  during  non  business  hours. 

Retention  and  disposal:  PerSecNavOisposalManual 

System  manager(s)  and  address:  The  Director.  Judge  AdviKate 
Division.  Headquarters.  {  S  Manne  Corps,  Washington.  D  C 
20^X0 

Notification  pnKedure:  Information  may  be  obtained  from; 

Director.  Judge  Advocate  Division 
Headquarters.  I'  S  Marine  Corps  (Code  JA) 
Washington.  D  C  20380 
Telephone    Area  Code  202/694-2737. 
Record  access  procedures:  Request  from  individuals  should  be  ad- 
dressed to    Commandant  of  the  Marine  Corps.  Headquarters.  C  S 
Manne  Corps  (Code  JA).  Washington.  D  C  20.380. 

Written  requests  for  information  should  ciintain  the  full  name 
and  grade  of  the  individual  concerned. 

Contesting  record  priKedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  bt  obtained  from  the  SYSMANAt^F.R 

Record  source  categories:  Individual  and  commerct.il  creditors. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA00016 
System  name:  Judge  .Advi>cate  Division  "D"  Files 

System  location:  The  Director,  Judge  AdviKate  Division, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  203X0 

Categories  of  individuals  covered  by  the  system:  All  Manne  Corps 
Judge  .Advocates  currently  on  active  duty,  in  a  reserve  capacity  and 
those  individuals  who  have  been  selected  for  accession  inti>  the 
Marine  (\>rps  as  Judge  Advocates  or  who  are  in  the  training  cycle 
to  become  Judge  Advocates 

Categories  of  records  in  the  system:  The  file  contains  correspon 
dence  from  the  Judge  Advocates  and  prospective  Judge  .Advocates 
regarding  requests  for  personnel  actions  such  as  transfer,  schtxil  as- 
signment, etc.  Additionally,  the  file  contains  information  pertaining 
to  judge  advocate  qualifications  such  as  schvH>ling  results,  commen- 
datory matter  and  derogatory  matter  which  bears  on  the  assignment 
and  other  personnel  matters  relating  to  judge  advi-)cates. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  personnel  of  the 
Judge  Advocate  Division,  officer  and  civilian  alike  as  well  as 
Manne  Corps  personnel  responsible  for  assignment  and  other  per- 
sonnel actions  respecting  Judge  advocates  utilize  the  material  con- 
tained in  this  file  for  the  purpose  of  making  decisions  with  respect 
to  personnel  actmns  pertaining  to  judge  advocates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 
Storage:  File  folders 
Retrievability:  Alphabetical 
Safeguards:  Access  is  limited. 

The  records  are  kept  in  file  cabinets  within  a  locked  room. 
Retention  and  disposal:  PerSecNavRecordsDisposalManual 
System    manager(s)   and   address:    The   Director.    Judge    .Advocate 
Division,    Headquarters,    L    S    Manne   Corps,    Washington,    D   C 
20380. 


Notification  procedure:  Information  may  be  obtiuned  from; 
Director,  Judge  AdviK-ate  Division 
Headquarters,  V  S  Manne  Corps  (Code  JA) 
Washington.  D  C  20380 
lelcphone    Area  Code  :o:,'694-2737 
Record  access  procedures:    Requests  from  individuals  should  be 
.iddressed  to;   Director.  Judge   Advocate  Division,  Headquarters,  U 
S  Manne  Corps  (Code  JAl,  Washington.  D  C  20380 

Wntten  requests  should  contiiin  the  full  name  and  grade  of  the 
individual. 

Contesting  record  procedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individuals  con- 
cerned may  be  obtained  from  the  SYSMANACiFK 
Record  source  categories:  Individuals. 
Service  recvirds  of  the  individuals  involved. 

Staff  Judge  AdviKates  and  Commanders  of  the  individuals  in- 
volved. 

Schools  from  which  the  individii.ils  h.ivc  obtained  their  graduate 
or  undergraduate  degrees  or  currently  in  residence 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MJA(MM)17 

.System  name:  Corresp«indence   Hranch.  J.A   Division.   HQMC  Cor- 
respondence Control  F-'iles 

System  location:  The  Commandant  of  the  Marine  Corps  (Code 
J.AC).  Headquarters.  V  S  Manne  Corps.  Washington.  D  C  ;o'80 

Categories  of  individuals  covered  by  the  system:  M.irines  or  former 
Mannes  who  have  been  the  subject  of  conespondencc  from  a 
member  of  Congress,  a  high  level  official  in  the  Federal  executive 
branch,  parents  of  such  an  individual,  individual  Marines  or  mem 
hers  of  the  general  public  which  correspondence  concerns  legal 
matters 

Categories  of  records  in  the  system:  File  contains  the  incoming 
corTcspi>ndencc.  backup  matenal  used  to  respond  to  the  correspon- 
dence, notes  of  the  action  officer  and  reply  correspondence. 

Authority  for  maintenance  of  the  system:  Title  S.  I'  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officers,  enlisted  men 
and  civilian  personnel  of  the  Manne  Corps  and  tither  DOD  agencies 
who  are  interested  in  determining  the  history  of  and  action  taken 
with  respect  to  a  problem  addressed  in  incoming  correspondence 
category  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical  by  name  of  correspondent  or  name  of 
Manne  or  fiirmer  Manne  who  is  the  subject  of  the  correspondence 

Safeguards:  I  imited  access  on  a  need  to  know  basis. 

Maintained  in  a  locked  rix)m. 

Retenti<m  and  disposal:  PerSecNavRecordsDisposalManual 

System  manager! s)  and  address:  1  he  Director.  Judge  Advocate 
Division.  Headquarters,  l  .S  Manne  Corps.  Washington.  D  C 
20380 

Notification  procedure:  Information  may  be  obtained  from; 

Director.  Judge  AdvtKate  Division 
Headquarters,  U  S  Manne  Corps  (Code  J  AC) 
Washington.  D  C  20380 
lelephone;  Area  Code  202/694-2737 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  Judge  Advocate  Division.  Headquarters.  U 
S  Manne  Corps  (Code  J  AC).  Washington.  D  C  20380 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual 

Contesting  record  procedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGFR. 

Record  source  categories:  Drafter  of  incoming  correspondence 

Service  records  of  the  Manne  concerning  whom  correspondence 
is  written. 

Information  furnished  from  the  command  of  the  Manne  con- 
cerned. 

Information  furnished  from  other  involved  Manne  Commands  or 
individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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'  MJA00018 

System  name:  Performance  File 

System  location:  The  Director,  Judge  Adv(Kate  Division. 
Headquarters.  U  S  Marine  Corps.  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system:  The  file  pertains 
to  all  members  of  the  Manne  Corps  on  active  duty  or  in  a  reserve 
status  who  are  under  investigation,  indictment,  or  in  the  process  of 
a  criminal  proceeding  by  military  or  civilian  authorities 

Categories  of  records  in  the  system:  The  file  contains  information 
pertaining  to  civilian  and  military  cnminal  matters  including  in- 
vestigative reports,  documents  indicating  court  proceedings  have 
begun  and/or  are  in  progress  and  post  trial  or  investigative  matters. 
Matenal  is  kept  only  until  the  procedure  is  finali/ed  whether  by 
conviction,  acquittal,  dismissal  of  the  matter  or  by  it's  being 
dropped 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  '^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters.  I'  .S 
Manne  Corps  personnel  utilize  this  file  in  personnel  management 
decisions.  Such  as  determining  the  propriety  of  assignments,  trans 
fers  of  individuals  or  determining  whether  an  individual  who  has 
been  selected  for  promotion  should  be  promoted  or  whether  that 
promotion  should  be  withheld  dunng  the  pendency  of  the  cnminal 
proceeding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders. 
Retrievability:  .Alphabetical 
Safeguards:  Access  is  limited. 

The  file  folders  are  stored  in  the  file  cabinets  which  are  stored  in 
a  ItKked  room  dunng  non  business  hours. 

Retention  and  dLsp«>sal:  Per.SecNavRecordsDisposalManual 

System  manager(s)  and  address:  The  Director  Judge  .Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington.  D  C 
20380. 

Notification  procedure:  Information  may  be  obtained  from: 
Director  Judge  Advocate  Division 
Headquarters,  U  S  Manne  Corps  (Code  JA) 
Washington.  D  C  20380 
Telephone;  Area  Code  202-694-2737 
Record  access  procedures:   Requests  from  individuals   should   be 
addressed  to  Director  Judge  AdviKate  Division,  Headquarters.  V  S 
Marine  Corps  (Cinle  JA).  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual 

Contesting  record  procedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  cim- 
cemed  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Investigative  records  of  arrest  from 
civilian  law  enforcement  sources. 

Records  of  indictment  or  conviction  from  civilian  law  enforce- 
ment or  judicial  agencies. 

Records  of  appeallate  and  other  post  trial  procedures  received 
from  civilian  law  enforcement  and  judicial  agencies. 

Records  indicating  apprehension  or  investigation  by  military 
authorities  received  from  individuals  command  or  other  military 
agencies,  law  enforcement  or  command. 

Records  of  court-martial,  pre  court-martial  and  post  court-martial 
activities  relating  to  the  individual  received  from  the  individuals 
command. 

Records  of  administrative  eliminative  processes  conducted  by 
military  authorities  received  from  the  individual's  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMC00002 
System  name:  Working  Files,  Inspection  Division,  Headquarters.  U 
S  Manne  Corps 

System  location:  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U  S  Marine  Corps  and  Marine  Corps  Reserve;  former  members  of 
the  Marine  Corps  and  Manne  Corps  Reserve;  retired  and  tem- 
porarily re'ired  members  of  the  Marine  Corps  and  Marine  Corps 
Reserve;  and  members  of  the  Fleet  Marine  Corps  Reserve 

Military  personnel 


Dependents  of  Mannes  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Manne  or  fi)rmer  Manne 

Categories  of  records  in  the  system:  File  contains  information  per- 
taining to  identification,  recruitment,  enlistment,  prior  service,  as- 
signment, location  addresses,  promotions,  reductions  in  rank,  per- 
formance of  dut\ .  discipline,  offenses  and  punishments  under  the 
Uniform  Code  of  Military  Justice,  courts-martial,  personal  history, 
investigations,  police  and  court  records,  civil  arrests  and  convic- 
tions, official  corTesp<indence  I  includes  internal  Manne  Corps  and 
Department  of  the  Navy  correspondence,  as  well  as  corresptm- 
dence  with  the  Flxecutive  and  Legislative  branches  of  the  federal 
government)  and  other  correspondence  (includes  correspondence 
from  Mannes,  their  dependents  and  families,  attorneys,  doctors, 
educators,  clergymen  and  members  of  the  general  public  whether 
addressed  directly  to  the  Manne  Corps  or  via  third  parties 
(president,  congressmen,  etc  )) 

Authority  for  maintenance  of  the  system:  Title  5.  li  S  Cinle  ^01 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  In^pieclion  I")ivision. 
Headquarters,  C  S  Manne  Corps  lo  facilitate  and  expedite 
responses  to  inquiries  and  c<in"espondcnce  from  members  of  Con- 
gress, military  personnel,  and  members  of  the  general  public.  .Such 
inquines  and  corrcspi)ndence  routinely  relattf  to  allegations  f>ertain- 
ing  to  request  mast,  maltreatment  at  Recruit  Depiits,  and  harass- 
ment. 

Marine  Corps  commands.  By  officials  and  employees  of  the 
Manne  Corps  in  the  execution  of  their  official  duties  as  relates  to 
the  prcparatK>n  of  information  upon  which  to  base  replies  to  mem- 
bers of  Congress,  Secretary  of  the  Navy,  relatives  and  members  of 
the  general  public 

Department  of  Defense  and  its  Components  B\  officials  and  em- 
ployees of  the  Department  in  the  performance  of  their  official  du- 
ties in  connection  with  military  personnel  management 

Congress  of  the  C  S  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof  on 
matters  within  their  jurisdiction  requinng  disclosure  of  the  files  of 
the  svstem 

Policies  and  practices  for  storing,  retrieving,  accevsing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files  and  file  folders. 
Files  arc  stored  in  five  drawer  filing  cabinets. 

Retrievability:  Files  are  accessed  and  retneved  by  the  name  and 
card  file  number. 

Safeguards:  Building  where  files  are  stored  and  maintained  em- 
ploys 24  hour  sccunty  guards  Records  are  further  stored  in  areas 
of  controlled  access  and  handled  by  personnel  with  a  need-to-know 
in  the  execution  of  their  official  duties 

Retention  and  disposal:  Congressional,  military  and  civilian 
inquiry  files  arc  retained  three  years,  then  destroyed. 

System  manager(s)  and  address:  The  Commandant  of  the  Marine 
Corps.  Headquarters,  I'  S   Manne  Corps.  Washington.  D  C  20380. 
Notification  procedure:  Information  may  be  obtained  from; 

The  Commandant  of  the  Manne  Corps  (Code  IGA) 
Headquarters.  U  S  Manne  Corps 
Washington.  D  C  20380 
Telephone:  Area  Cixie  202/694-1324 

Record  access  procedures:  Requests  from  individuals  desinng  in- 
formation may  be  addressed  to;  The  Commandant  of  the  Manne 
Corps  (Cixle  IGA).  Headquarters.  U  S  Manne  Corps.  Washington. 
D  C  20380.  However,  final  determination  as  to  whether  any  infor- 
mation will  be  released  or  made  available  will  be  contri>lled  bv  the 
SYSMANAGFR 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  secunty  number  or  former  military  ser- 
vice number  The  following  information  will  also  be  helpful  in 
locating  some  records;  Military  rank  and  <Kcupational  specialty, 
dales  and  places  of  service,  and  any  special  correspondence  previ- 
ously received  or  sent. 

For  perstinal  visits,  an  individual  may  visit  the  Inspection  Divi- 
sion. Headquarters.  U  S  Manne  Corps.  Federal  Building  2, 
Washington,  D  C  20380.  However,  final  determination  as  to 
whether  any  information  will  be  released  or  made  available  will  be 
controlled  by  the  SYSMANAGFR 

For  personal  visits,  the  individual  should  be  able  to  provide  per- 
sonal identification  lo  include  valid  military  or  dependent  identifica- 
tion card  or  two  valid  civilian  items  of  identification,  such  as 
driver's  license,  siKMal  secunty  card,  medicare  card.  etc. 
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Contesting  record  procedures:  The  Marine  Corps  rules  for  con- 
testing contents  and  appealing  initial  lieterminations  may  be  ob- 
tained from  the  Commandant  of  the  Manne  Corps  (Cixle  IGi, 
Headquarters .  U  S  Manne  Corps  Washington.  D  C  20380 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Manne  Corps  Manpower  Management  System,  the  Joint 
Uniform  Military  Pay  System.  Manne  Corps  Military  Personnel 
Records  to  include  the  Service  Record  Book  and  Officer  Qualifica- 
tion Record;  Military  Medical  Records.  Staff  elements  and  subdivi- 
sions of  Headquarters.  U  S  Manne  Corps;  Manne  Corps  field  com- 
mands, organisations  and  activities;  other  components  of  the  De- 
partment of  Defense.  Agencies  of  Federal.  Stale  and  local  govern- 
ment; pnvate  citizens  provided  as  character  references  by  the  in- 
dividual; investigations  related  to  disciplinary  priKeedings;  and  cor- 
respondence of  pnvate  citizens  addressed  directly  to  the  Manne 
Corps  or  via  third  parties  such  as  members  of  Congress  and  other 
governmental  agencies. 

Systems  exempted  from  certain  proti.sions  of  the  act:  None 

MMC00003 
System  name:  Activity  Check  In/Check  Out  File 

System  location:  May  be  located  at  any  U  S  Marine  Corps  or  U  S 
Manne  Corps  Reserve  activity 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  activity. 

Categories  of  records  in  the  system:  6ate  reported  and  verification 
of  check-in  -  check-out  prtKcdure 

Authority  for  maintenance  of  the  system:  Title  "5,  U  S  Code  ^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Command,  administra 
tive  and  supply  personnel  to  ensure  individuals  are  appropnately 
entered  with  all  unit  records  and  as  a  safeguard  against  unit  mem 
hers  being  discharged  or  transferred  without  turning  in  property  be 
longing  to  this  unit  or  without  being  dropped  from  appropriate  unit 
records. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac- 
counting Office  in  the  execution  of  their  official  duties  in  relation 
to  inspectii^ns,  investigations,  legal  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  paper  in  files  or  on  clipboard. 
Retrievability:  Alphabetically  by  last  name. 

Safeguards:  Access  limited  to  activity  personnel  in  the  per 
formance  of  their  official  duties. 

.After  working  hours  the  office  and  building  are  locked  A  guard 
is  located  in  the  general  vicinity. 

RetcnUoa  and  disposal:  Retained  for  6  months  after  aVtlOH  hftS 
b«en  completed 

System  managensi  and  addre«:  Activity  commander 
Notification  prtjcnlurc;  Wriie  or  vnii  SYSMANAOKR  Provide 

full    name,    social    security    number,    and    military    status.     Proof    of 

identity  may  be  established  by  military  identification  card  or  DD- 
214  and  driver's  hcense. 

Record     access     procedures:     The     agency's     rules     for     access     to 

records  may  be  obtained  from  the  SYSMANAGER. 
Contesting  record  procedures:  The  agency  s  rules  for  access  to 

records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Service  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMC00004 
System  name:  Adjutant  Services  Section  Discharge  Working  Files 

System  location:  Adjutant  Services  Section,  Marine  Corps  activi- 
ties 

Categories  of  individuals  covered  by  the  system:  Members  and 
former  members  of  the  Manne  Corps  and  Manne  Corps  Reserve 
Some  information  about  dependents  and  other  members  of  families 
or  former  families  of  Manne  Corps  personnel  may  be  included  in 
files  pertaining  to  the  Manne.  Inquines  from  the  general  public. 
whether  addressed  directly  to  Base  or  received  via  a  thu-d  party. 
may  be  retained  together  with  information  obtained  in  the  course  of 
completing  required  action  or  in  preparing  a  response. 


Categories  of  records  in  the  system:  Files  contain  information  per 
taining  to  identification,  pnor  service;  location  and  addresses,  prior 
and  present  mantal  status,  dissolution  of  pnor  marriages,  birth  and 
death  status,  adoption  of  children,  financial  responsibility,  child 
support,  medical  mfomialion.  personal  financial  records,  residence, 
basic  allowance  for  quarters,  leave  and  liberty,  financial  assistance, 
extensions  of  emergency  leave,  medical  hills  and  determinations  of 
dependency  status  as  pertain  to  hardship  discharges;  investigative 
reports,  pnor  and  present  disciphnary  status,  financial  rcsponsibili 
ty.  conduct  and  personal  history,  medical  information,  police  re- 
ports. correcti«>n  of  naval  records,  veterans  nghts.  benefits  and 
pnvilegcs,  preseparation  counseling  and  civil  readjustment  as  they 
pertain  to  unsuitability. "unfitness  and  misconduct  discharges;  finan- 
cial status,  college  acceptance  and  residence  as  they  pertain  to 
early  separation  to  attend  college  or  trade  schiH>l,  religious  beliefs 
and  practices  pertaining  to  applications  for  conscientious  objector 
status,  official  correspondence  (includes  correspondence  with 
Marine  Corps  commands  and  organizations,  other  .Armed  Services, 
the  White  House,  members  of  Congress.  r>epartment  of  Defense, 
and  other  agencies  of  federal,  state  and  local  governments);  other 
correspondence  (including  corrcspt)ndence  from  Mannes,  their 
families,  attorneys,  doctors,  clergymen,  admimstrators/executors/g 
uardians  of  estates,  Amencan  Red  Cross  and  other  welfare  agen- 
cies and  the  general  public,  whether  addressed  directly  to  the 
Manne  Corps  or  via  third  parues);  internal  routing  and  priKessing 
of  disch;u^ge  matters;  and  records  of  interviews  and  telephone  con- 
versations. 

Authority  (or  maintenance  of  the  system:  Title  5,  U  S.  Code  301 
Routine  uses  of  records  maintained  in  the  system,  inclading  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'o  facilitate  administra- 
tion of  programs  concerning  the  discharge  or  sepamtion  of 
Mannes;  correction  tif  naval  records;  veterans  nghts,  benefits  and 
pnvileges.  support  of  dependents;  personal  affairs,  welfare  and 
family  assistance,  preseparation  counseling  and  civil  readjustment. 

To  facilitate  preparation  and  maintain  a  record  of  discharge 
processing  and  other  communications  from  staff  sections  within 
Base  Headquarters;  Marine  Corps  commands  and  organizations, 
other  .Armed  Services;  the  White  House.  Members  of  Congress; 
Department  of  Defense,  other  agencies  of  federal,  state  and  local 
governments;  Mannes.  their  famiUes.  attorneys,  doctors,  cler- 
gymen, administrators/executors/guardians  of  estates,  American 
Red  Cross,  and  other  welfare  agencies  and  the  general  public. 
To  provide  a  record  of  decisions  and  actions  taken 
By  officials  and  employees  of  the  Manne  Corps  and  Marine 
Corps  Reserve  in  the  performance  of  their  official  duties  in  the  ad- 
minisiration  of  programs  relating  to  the  discharge  matters  cited 
above 

By  officials  and  employees  of  the  Department  of  the  Navy,  De 

partment    of    l>efense.    and    other    government    agencies    in    the  Y>cr- 

formance  of  tneir  official  duties  related  to  discharge  and  separation 
processing. 

By   government   agencies  or  private  organizations  under  Govern- 

ment  contract  to  perform  analytical  and  histoncal  research  pertain- 

ing  lt>  discharges  and  separations. 

By   intelligence  and  other  Government  agencies  assisting  in  the 

invcsUgation  of  deserters  and  absentees. 

By  Marines,  former  Marines,  their  next  of  kin.  or  persons  or  or- 
ganizations designated  by  them  in  wnting  for  whatever  purpose  ac- 
cess to  the  record  is  desired. 

Information     obtained,     develojjed.     or    processed     hy     the     Base 

Discharge  Section  in  performing  functions  related  to  this  record 
system  may  be  entered  intt>  the  Manne  Corps  Manpower  Manage- 
ment System  and  the  Manne  Corps  Military  Personnel  Records 
System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files  stored  in  fil- 
ing cabinets,  shelves,  tables  and  desks. 

Retrievability:  Files  are  accessed  and  retneved  by  individual. 
Identification  of  individual  is  by  name  and  social  security  number. 

Safeguards:  Building  is  kKated  in  base  area  with  area  guard.  Out- 
side and  inside  doors  are  locked  after  working  hours  and  patrolled 
by  Duty  NCO.  Access  to  information  contained  in  the  files  is 
limited  to  officials  and  employees  of  Base  Headquarters  acting  m 
their  official  capacity  upon  demonstration  of  a  need-to-know. 

Retention  and  disposal:  Files  are  retained  two  years  and 
destroyed. 
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System  managcr(s)  and  address:  Commanding  Officer  of  activity 
concerned.  Sec  Directory  of  Department  of  the  Navy  mailing  ad- 
dresses. 

Notification  procedure:  Correspiindence  pertaining  to  files  main- 
tained should  be  addressed  to  the  Sysmanager 

Correspondence  should  contain  the  full  name,  social  secunty 
number  and  signature  of  the  requester  The  individual  may  visit  the 
above  location  for  review  of  files.  Prcxif  of  identification  may  con- 
sist of  the  active,  reserve,  retired  or  dependent  identification  card. 
the  Armed  Forces  Report  of  I'ransfer  or  Discharge  (DD-214). 
discharge  certificate,  driver's  license,  social  security  card  or  by 
providing  such  other  data  sufficient  to  ensure  the  individual  is  the 
subject  of  the  inquiry 

Record  access  procedures:  Information  may  be  obtained  from  the 
Sysmanager, 

Contesting  record  procedures:  The  section's  rules  for  access  to 
flics  and  for  contesting  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Manne  Corps  Manpower  Management 
System 

Joint  I'niform  Military  Pay  System 

Marine  Corps  Military  Personnel  Records  System 

Marine  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters.  U  S  Manne 
Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  state  and  local  governments 

F.ducational  institutions 

Medical  reports  and  psychiatnc  evaluations 

Financial  institutions  and  other  commercial  enterpnses 

Civil  courts  and  law  enforcement  agencies 

Correspondence  and  telephone  calls  from  private  citizens  in- 
itiated directly  to  the  Manne  Corps  or  via  the  U.  S.  Congress  and 
other  agencies 

Investigative  Rcp«>rts 

.Amencan  Red  Cross  and  similar  welfare  agencies 

Systems  exempted  from  certain  provi,sions  of  the  act:  None. 

MMC00005 
System  name:  Insurance  Files 

System  location:  Manne  Corps  Activities 

Categories  of  individuals  covered  by  the  system:  Insurance 
salesman  requesting  authority  to  do  business  at  Manne  Corps  Ac- 
tivities 

Categories  of  records  in  the  system:  A  record  of  the  certification 
of  authority  to  solicit  insurance,  mutual  funds,  investment  plans, 
and  securities 

Authority  for  maintenance  of  the  system:  Title  5,  U,  -S    Code  ?0I 
Routine  uses  o(  records  maintained  in  the  system,  including  cateso- 

ftes   of   users   and   the   purposes   of   such    uses:    tJsed   hy    Insurance    Of- 

ficer  to  maintain  control  of  insurance  sales  in  accordance  with 

SECN.AVINST     1740  — ;     Provide     reference     to    agents     who    have 

requested  autKonty  to  do  business  at  Marine  Corps  activities  and 
the  disposition  of  such  requests  including  any  information  in  sup- 
port of  denial  of  such  authonzations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  in  alphabetical  order  by  company  name.  Con- 
ventional indices  are  required  for  retrieval. 

Safeguards:  Maintained  in  locked  building. 

Retention  and  disposal:  Maintained  as  long  as  active  If  inactive, 
disposed  of  after  two  years  by  discard  into  military  trash  system. 
Not  transferred 

System  manager(s)  and  address:  Local  Commanding  Officers 

Notification  procedure:  Address  requests  to  SYSMANAGFR  or 
visit  the  office.  Military  ID  or  other  suitable  identification  is 
required. 

Record  access  procedures:  An  individual  can  call  for  an  appoint 
ment    with    the    activity    insurance    representative    for    personal 
assistance  or  forward  a  written  request  for  the  required  informa- 
tion. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 


Record  source  categories:  Information  is  supplied  by  the  insurance 

companies  and  salesman  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.MMC00007 
System   name:   Inspection  of  government  propwrty  assigned  to  in- 
dividual 

System  location:  Organizational  elements  o  the  U.S.  Manne  Corps 
as  listed  in  the  Directory  of  Department  of  the  Navy  activities  mail 
ing  addresses. 

Categories  of  individuals  covered  by  the  system:  Inspection  of 
Government  Property 

Categories  of  records  in  the  system:  Name,  badge  number,  and 
government  property  assigned  to  individual 

Authority  for  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  show  loss  or  deien- 
oration  of  clothing  and  equipment 

F'olicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File 

Retrievability:  Name 

Safeguards:  Building  locked  at  night  -  locked  cabinet 

Retention  and  disposal:  I'ntil  separation 

System  managensi  and  address:  Commanding  Officer  of  the  ac- 
tivity in  question  See  Directory  of  Department  of  the  Navy  activi- 
ties mailing  addresses. 

Notification  procedure:  Information  may  be  obtained  from  the 
-Sysmanager 

Record  access  procedures:  Written  requests  from  the  individual 
should  be  addressed  to  the  Sysmanager. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  mihtary  ser- 
vice number  The  following  information  will  also  be  helpful  in 
Ux"ating  some  records:  Military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previ- 
ously received  or  sent 

For  personal  visits,  the  individual  should  be  able  to  provide  per- 
sonal identification  to  include  valid  military  or  dependent  identifica- 
tion card  or  two  valid  civilian  items  of  identification  such  as 
driver's  license,  stx:ial  security  card,  medicare  card.  etc. 

Contesting  record  procedures:  The  Manne  Corps  rules  for  con- 
testing contents  and  api>ealing  initial  determination  may  be  obtained 
from  the  SYSMANAGFR 

Record  source  categories:  Inspection  of  property  and  clothing 

Systems  exempted  from  certain  provisions  of  the  act:  None 

System  name:  Message  Rclease/Pickup  Auihonzation  File 
System  location:  Manne  Corps  activities 
Categories    of    indi\'iduals    covered    by    the    system:     ,^ll    personnel 

authonzed  to  release/pickup  message  traffic. 
Categoiics   of   records   in   the   system:   OPNAV    Form   2 1 60-? 

(Message  Release/Pickup  Authorization) 

Authority  for  maintenance  of  the  system:  Title  5,  l!  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  allo\*   Comm  Center 

personnel  to  determine  who  is  authonzed  to  release/pickup 
messages  for  the  commands;  used  to  compare  specimen  signature 
on  card  with  the  signature  on  the  message  to  be  released,  used  by 
Comm  Center  employees  in  the  execution  of  their  assigned  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  filed  in  a  card  file  writhin  the  Communication 
Center 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Located  in  a  secure  space  within  the  Comm  Center, 
which  is  manned  on  a  24-hour  basis. 

Retention  and  disposal:  Retained  until  individual  is  replaced  or 
authorization  is  revoked  by  proper  authority;  then  destroyed  by 
burning  or  shredding. 

System  maiuiger($)  and  address:  Local  commanding  officers.  See 
Directory  of  Department  of  the  Navy  mailing  addresses. 
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Notification  proc«dur«:  Request  information  from  the 
SYSMANACiKR 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGHR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  conlesimg  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGHR 

Record  source  categories:  Organizations,  departments,  sections 
authon/ed  to  release/pickup  messages  for  the  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMC00009 
System  name:   Narrative   Biographical  Data  with  Photos  (NAVMC 
Form  10573) 

System  location:  Pnmary  System  -  Headquarters,  U  S  Manne 
Corps,  Washington,  D  C  20380.  All  Manne  Corps  commands  and 
districts  maintain  denvalive  files. 

Categories  of  individuals  covered  by  the  system:  Marine  Corps  ac- 
tive duty,  reserve,  and  retired  general  officers  and  active  duty 
colonels  who  submit  biographical  data  with  photographs  in  ac- 
cordance with  existing  directives. 

Categories  of  records  in  the  system:  Files  contain  standard  bio- 
graphical information  as  listed  on  NAVMC  Form  10573  to  include: 
personal  identification,  personal  data,  education  background,  milita- 
ry history,  medals  and  decorations,  combat,  and  chronology  of 
Manne  Corps  service   A  current  photograph  accompanies  the  file. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizations -  To  make  routine  news  releases  such  as  assignments 
and  promotions;  to  provide  background  data  in  response  to  news 
media  queries;  to  provide  background  information  on  the  individual 
officer  prior  to  speaking  engagements  or  appearances  at  pubhc 
events  in  which  the  officer  is  scheduled  to  appear;  to  provide  inter- 
nal release  of  information  as  required. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  irr  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

News  Media  -  To  provide  biographical  information  in  response  to 
query 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Relrievabilily:  Filed  alphabetically  by  last  name  of  officer. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Biographical  information  is  maintained  on 
all  general  officers  while  on  active  duty.  When  a  general  officer 
retires,  the  biographical  data  is  retained  for  five  years  after  the  date 
of  the  individual  officer's  retirement  and  retained  by  the  Histoncal 
Division  (Code  HD),  Headquarters,  U  S  Marine  Corps,  Washing- 
ton. D  C  20380. 

Biographical  files  are  maintained  on  colonels  while  on  active 
duty.  Upon  retirement  of  the  officer,  colonel  biographical  files  are 
retained  by  Histoncal  Division  (Code  HD),  Headquarters,  U  S 
Marine  Corps,  Washingotn,  D  C  20380. 

System  managcr(s)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380 
or  commander  of  unit  holding  file. 

Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  Commandant  of  the  Marine  Corps  (Code  PAC), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Written  requests  to  determine  whether  or  not  the  system  contains 
a  record  about  an  individual  should  contain  the  full  name  of  the 
general  officer  or  colonel  concerned. 


■Visits  are  limited  to  Division  of  Information  (Code  PAC), 
Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  military  identification  card,  and 
give  some  verbal  information  that  could  be  venfied  with  his  'case' 
folder. 

Record  accevs  procedures:  Information  may  be  obtained  from  the 
Commandant  of  the  Manne  Corps  and  the  commander  of  the  unit 
holding  the  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMAN.ACIFR 

Record  source  categories:  Biographical  data  provided  by  the  in- 
dividual general/colonel  and  from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

M.MNOOOOI 
System  name:  Deserter  Inquiry  File 

System  location:  .Absentee  and  Deserter  Section.  Manpower  Plans 
and  Policy  Division,  Manpower  Department  (Ctnle  MP).  Headquar- 
ters, U  S  Manne  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system:  Manne  Corps  .Ab- 
sentees and  deserters.  Mannes  in  hands  of  civil  authonties  foreign 
and  domestic;  Marines  who  fail  to  comply  with  orders  to  new  duty 
stations;  suspected  and  convicted  absentees  and  deserters  who 
have  returned  to  military  control  within  the  last  90  days. 

Categories  of  records  in  the  system:  file  contains  automated 
records,  each  of  which  is  approximately  350  characters  in  length. 
These  records  reflect  personal  identification  data,  absentee's  cur- 
rent status,  parent  command,  notations  of  arrests,  and  other  per- 
tinent information  which  is  necessary  to  momtor,  control  and 
identify  absentees 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Cixle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Manpower  Plans  and 
Policy  Divisuin  -  To  record  and  monitor  deserter/  absentee  cases 
entered  into  the  National  Cnme  Information  Center's  Wanted  Per- 
sons File;  to  monitor  and  assign  absentees  upon  their  return  to  mih- 
tary  control;  to  ensure  that  absentees  are  formally  charged  in  ac- 
cordance with  the  Uniform  Cixle  of  Military  Justice  prior  to  expira- 
tion of  the  Statute  of  Limitations;  to  monitor  Manne  absentees  and 
deserters  believed  to  be  k>cated  in  foreign  countries;  to  monitor 
Marines  who  have  failed  to  comply  with  permanent  change  of  sta- 
tion (PCS)  orders  or  orders  to  travel  and  rept)rt  without  escort;  to 
insure  correspondence  pertaining  to  absentees  and  deserters 
received  by  the  Marine  Corps  is  processed  in  a  timely  manner;  to 
insure  that  appropnate  action  is  taken  within  the  Manpower 
Management  .System  to  join  or  drop  absentees  to  desertion;  to  pro- 
vide periodic  management  reports  concerning  absentees  and  deser- 
ters as  directed  by  higher  authority. 

Comptroller  General  of  the  U  S  -  To  respond  to  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  Marine  Corps  Manpower  Management  Programs. 

The  Attorney  General  of  the  U  S  -  To  coordinate  with  the  Attor- 
ney General  or  his  authonzed  representatives  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  ju- 
risdiction of  the  Department  of  Justice  as  carred  out  as  the  legal 
representative  of  the  Executive  Branch. 

The  Department  of  Defense  -  To  coordinate  with  the  other  com- 
ponents of  the  Department  of  Defense  as  may  be  required  to  re- 
port, identify,  apprehend  and  return  Manne  absentees  and  deser- 
ters to  Marine  Corps  control. 

Civilian  Law  Enforcement  Agencies  -  To  coordinate  with  ap- 
propriate federal,  state,  and  local  law  enforcement  agencies  as  may 
be  required  to  report,  identify,  apprehend  and  return  Marine  absen- 
tees and  deserters  to  Marine  Corps  control. 

Courts  -  To  respond  to  court  orders  in  connection  with  matters 
before  a  court. 

Congress  of  the  United  States  -  To  respond  to  inquines  of  the 
Senate  or  the  .House  of  Representatives  of  the  United  States  or  any 
committee  or  subcommittee  thereof  or  any  joint  committee  or  joint 
subcommittee  of  the  Congress  on  matters  within  their  jurisdiction 
as  may  be  requested  of  the  Marine  Corps. 

Marine  Corps  Staff  Agencies  or  Commands  -  To  coordinate  the 
identification,  apprehension  and  return  of  Marine  absentees  and 
deserters  in  accordance  with  Marine  Corps  Manpower  Management 
policies 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aMi  dispoKing  of  records  in  the  system: 

Storage:  Records  are  st»)rcd  on  magnetic  tape  and  magnetic  disks 
retained  in  a  controlled  access  area  at  Headquarters,  U  S  Marine 
Corps. 

Retricvability:  Records  may  be  accessed  by  sixial  security 
number  or  by  use  of  logic  sorts  performed  upon  key  fields,  such  as 
duty  status,  parent  command,  race,  sex  or  date  of  absence. 

Safeguards:  Building  employs  security  guards.  Computer  ter- 
minals and  records  are  liKated  in  areas  acessible  only  to  authonzed 
personnel  that  are  properly  screened,  cleared  and  trained.  Use  of 
terminals  requires  knowledge  of  passwords. 

Retention  and  disposal:  Records  are  retained  on  file  for  90  days 
after  the  individual  addressed  in  the  record  is  returned  to  miblary 
control  or  arc  separated  from  the  Manne  Corps.  After  90  days  from 
return  to  military  control  or  separation  the  tapes  or  disks  are 
erased. 

System  manager(<i)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Notification  procedure:  Information  may  be  obtained  from: 

The  Commandant  of  the  Manne  Corps  (Code  MP) 

Headquarters,  U  S  Marine  Corps 

Washington.  D  C  20380 

Telephone;  Area  Code  202/694-2927 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Fhe  Commandant  of  the  Marine  Corps  (Code  MP), 
Headquarters.  U  S  Manne  Corps,  Federal  Office  Building  2, 
Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  his  place  and  date  of  birth,  his  s(x:ial  security 
number  and  his  signature 

For  personal  visits,  the  individual  should  be  able  to  provide  mili- 
tary identification  card,  driver's  license  or  other  type  of  identifica- 
tion bearing  picture  or  signature  or  by  providing  verbal  data  suffi- 
cient to  insure  that  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  Com- 
mandant of  the  Marine  Corps  (Code  JA),  Headquarters,  U  -S 
Marine  Corps.  Washington,  D  C  20380 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Manne  Corps  Military  Personnel  Records;  from  the  in- 
dividual's commanding  officer,  officer-in-charge,  federal,  state  and 
local  law  enforcement  agencies,  lawyers,  judges.  Members  of  Con- 
gress, relatives  of  the  individual  and  private  citizens,  the  Veteran's 
Administration  and  the  individuals  themselves. 

Systems  exempted  from  certain  provisions  of  the  acrt:  Parts  of  this 
system  may  be  exempt  under  Title  5.  U  S  Code  552  a  (j)  or  (k)  as 
applicable.  For  additional  information,  contact  the 
SYSMANAGER 

MMN00002 
System  name:  Listing  of  Retired  Marine  Corps  Personnel 
System  location: 

The  Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 

Categories  of  individiuils  covered  by  the  system:  All  retired  mem- 
bers of  the  Marine  Corps,  including  those  former  Marines  in  the 
receipt  of  disability  benefits  from  the  Veteran's  Administration. 

Categories  of  records  in  the  system:  The  system  is  a  publication 
derived  from  automated  sources,  depicting  the  retiree's  name.  So- 
cial Security  Number,  mailing  address  and  retirement  component 
code. 

Authority  for  maintenance  of  the  system:  Title  10,  U  S  Code  .Sec- 
tion 5201 

RoutlDe  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Marine  Corps  -  For  making  necessary  identification  of 
retired  members  in  the  performance  of  their  official  duties  related 
to  retirement  and  veterans  affairs  programs,  benefits,  entitlements, 
transportation,  hospitalization,  education,  dependent  affairs,  etc. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 


The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Kxecuuve  Branch  agencies 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly  with 
the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  House  of  Representa- 
tives of  the  U  S  or  any  committee  or  subcomcuttee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  withm  their  junsdiction  requiring  disclosure  of  the  files 

The  Comptroller  General  of  the  U  S  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounung  Office  relat- 
ing to  the  Manne  Corps. 

Leatherneck  Magazine  and  Manne  Corps  Gazette  -  For  maintain- 
ing their  mailing  lists  of  subscribers  to  these  semi-official,  profes- 
sional publications 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record-s  in  the  system: 

Storage:  Controlled  distnbution  publication.  Stock  copies  main- 
tained in  locked  room. 

Retricvability:  Listings  in  alphabetical  order,  with  officer  person- 
nel listed  separate  from  enUstcd  personnel. 

Safeguards:  Building  employs  security  guards  Distribution  is 
stnctlv  controlled 

Retention  and  disposal:  Destroyed  upon  being  superceded  by  up- 
dated annual  puhlicalion. 

System  manager(s)  and  address:  Commandant  of  the  Manne 
Corps,  Headquarters.  U  S  Manne  Corps.  Washirtgton.  D  C  20380 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Commandant  of  the  Marine  Corps  (Code  MS>. 
Headquarters.  U  S  Manne  Corps,  Washington,  D  C  20380  The 
letter  should  contain  the  full  name.  Social  Security  Number  and 
signature  of  the  requester 

The  individual  may  visit  Headquarters,  U  S  Manne  Corps, 
Columbia  Pike  &  Arbngton  Ridge  Road.  Arlington.  Virginia.  Room 
1206.  PrcHif  of  identification  may  consist  of  his  active,  reserve  or 
retired  identification  card,  his  Armed  Forces  Report  of  Trainsfer  or 
Discharge  (DD2I4),  his  discharge  certificate,  his  dnver's  license  or 
by  providing  such  other  data  sufficient  to  insure  that  the  individual 
is  the  subject  of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps 
Headquarters,  LI  S  Marine  Corps 
Columbia  Pike  &  Arlington  Ridge  Road 
Arlington.  Virginia  20380 
Telephone  Area  Cixle  202/694-1043 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  lor  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Staff  agencies  and  subdivisions  of 
Headquarters.  U  S  Marine  Corps 

Veterans  Administration 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

MMN00003 
System  name:  MANPOWER  MANAGEMENT  SYSTEM  (MMS) 

System  location:  Pnmary  System  -  Commanding  Officer.  Marine 
Corps  Automated  Services  Center,  1500  East  Bannister  Road.  Kan- 
sas City,  Missoun  64131 

Decentralized  Segments  -  Commandant  of  the  Marine  Corps 
(Code  MPI).  Headquarters,  U  S  Manne  Corps,  Washington,  D  C 
20380;  Commanding  General,  Marine  Corps  Base,  Camp  Lejeune, 
North  Carolina  28542;  Commanding  General.  Manne  Corps  Base. 
Camp  Pendleton,  California  92055,  Commanding  General,  Fleet 
Marine  Force,  Pacific,  FPO  San  Francisco  96610,  Commanding 
General,  Marine  Corps  Recruit  Depot,  Pams  Island,  South  Carolina 
29905;  Commarxling  General,  Manne  Corjjs  Recruit  Depot,  San 
Diego,  California  92140;  and  Commanding  General,  Manne  Corps 
Base,  Camp  S  D  Butler,  FPO  Seattle  98773;  Commanding  General, 
First  Marine  Brigade.  FPO  San  FraiKisco,  California  96615 

Catccorie*  of  iadividuala  corercd  by  tke  systcn:  All  Mannes  on 
active  duty  in  excess  of  30  days. 
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PRIVACY   ACT   ISSUANCES 


Calrxori«9  of  records  in  th«  system:  The  MMS  master  files  consist 
of  a  complete  magnetic  record  for  each  Manne  serving  on  active 
duty  for  a  penod  in  excess  of  30  days  The  procedure  used  to 
estabbsh  the  initial  computer  record  and  add  ihc  individual  to  the 
Marine  Corps  strength  is  the  accession  process.  The  accession  of 
recruits  is  accomplished  through  the  Recruit  Accession  Manage- 
ment System  (RAMS)  The  Commissioning  Accession  Management 
System  (CAMS)  is  designed  to  access  all  officer  records  into 
JUMPS/MMS.  Accession/  reaccession  of  all  nonrecruit  enlisted 
records  is  accomplished  through  the  Headquarters  Accession 
Management  System  (HAMS)  at  Headquarters,  L'  S  Manne  Corps 
The  Accession  Transcription  Form  (ATF)  is  an  OCR  form  which 
contains  information  extracted  from  the  enlistment  contract  and 
transfer/assignment  to  active  duty  orders.  The  ATF  is  completed 
and  prixressed  to  estabhsh  the  computer  record.  The  Manptiwer 
Management  Information  System  (GIMMIS)  consists  of  mixiels  and 
priKesses  within  MMS  These  mtnlels  and  princesses  support  man- 
p«>wer  planners  and  programmers  to  optimize  assignments  to  unac- 
companied overseas  tours,  predict  enlisted  population  hy  grade  and 
military  occupational  specialty  (MOS)  and  to  test  vanous  policies 
related  to  unrestricted  officer  promotion  planning. 

Authority  for  maintenance  of  the  system:  Title  !<7,  U  S  Ccxle;  Title 
10.  U  S  CiHle  Sections  "^031  and  ';:o"l 

Routine  uses  of  records  maintained  in  the  system,  including  cate{;o- 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters.  U  S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  <ir- 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in  the 
execution  of  their  official  duties  with  regard  to  the  administration 
and  management  of  Manne  Corps  personnel  assets. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  estahhshed  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps. 

Federal,  State  and  Local  Government  Agencies  -  By  officials  and 
employeees  of  federal,  state  and  local  government  through  official 
request  for  information  with  respect  to  law  enforcement,  investiga- 
tory procedures,  cnminal  prosecution,  civil  court  action  and  regula- 
tory order. 

To  provide  information  to  another  agency  or  to  an  instrumentali- 
ty of  any  governmental  junsdiction  within  or  under  the  control  of 
the  United  States  which  has  been  aulhon/ed  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in- 
strumentality initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Manne  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magn''tic  taf>es  and  disks. 

Rctrieyabiiity:  Information  is  accessed  and  retrieved  by  name,  in- 
itials and  scx:ial  security  number.  Conventional  and  computerized 
indices  are  required  to  retneve  individual  records  from  the  system. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel  that  are  properly  screened,  cleared  and 
trained 

Retention  and  disposal:  End  calendar  and  fiscal  year  'snap-shots' 
of  the  MMS  data  base  are  maintained  indefinitely  in  magnetic  form 
at  Headquarters,  U  S  Marine  Corps. 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters.  U  S  Marine  Corps.  Washington,  D  C  20380 


Notification  procedure:  Information  may  be  obtained  from: 
The  Commandant  of  the  Marine  Corps  (Code  MP) 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/6«M-3144 

Information  may  also  be  t>htained  from  the  Manne  Corps  Auto- 
mated Services  Center  or  the  satellite  data  processing  activities 
listed  under  the  I. OCA!  ION  paragraph  aK>ve. 

Record    access    procedures:     Written    requests    from    individuals 
should  be  addressed  to  the  cognizant  commanding  officer  of  the  in 
dividual's   personnel   reporting  jurisdiction  command   listed   under 
the  heading  I.OCA HON 

Written  requests  for  infonnatu>n  should  contain  the  full  name  of 
the  individual,  sixrial  security  number  and  the  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ptisi- 
iive  personal  identification  such  as  valid  mihtary  identification 
card.  Armed  Forces  Rcp<irt  of  Transfer  or  Discharge  (DD  Form 
214),  dnvcr's  license,  etc 

Contesting  rect)rd  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  detcrminatit)ns  by  the 
individual  concerned  may  be  obtained  from  the  SYSM.ANACiFR  . 

Record  source  categories:  The  individual  having  administrative 
responsibility  for  the  Marine  concerned  via  an  optically  scannable 
form  which  requires  a  validating  signature. 

The  responsible  disbursing  office  via  an  optically  scannable  form 
which  requires  a  validating  signature. 

Authorized  personnel  of  Headquarters,  U  S  Marine  Corps. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00004 
System  name:  Marine  Corps  Club  and  Mess  Membership 

.System  location:  Decentralized  Segments  -  Custody  of  records 
maintained  by  management  personnel  or  organizations  in  which 
membership  is  available  in  officer  and  staff  noncommissioned  of- 
ficer clubs. 

Categories  of  individuals  covered  by  the  system:  Officer  personnel, 
who  elect  officers  club  membership,  will  be  requested  to  provide 
sufficient  personal  information  to  receive  club  materials,  i.e.,  club 
bills,  calendar  of  events,  etc  ,  at  their  home  or  place  of  work. 

Staff  noncommissioned  officer  personnel,  who  elect  staff  non- 
commissioned officer  club  membership,  will  be  requested  to  pro- 
vide sufficient  personal  information  to  receive  club  matenals,  i.e., 
club  bills,  calendar  of  events,  etc..  at  their  home  or  place  of  work. 

Categories  of  records  in  the  system:  A  nonstandardtzed.  locally 
produced  record  Usting  name,  grade,  service  number,  military  and 
home  address,  and  duty  phone  number.  Some  dependent  informa- 
tion may  also  be  provided 

.\uthority  for  maintenance  of  the  system:  Title  5,  U  S  Cixle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Manne  Corps  clubs  and 
mess  management  personnel  routinely  use  personal  information  for 
billing  of  customers  and  forwarding  of  club  related  informational 
material  to  its  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .\11  information  of  a  personal  nature  is  recorded  and 
stored  in  cabinet  drawers  or  other  record  keeping  devices. 

Retrievability:  Is  by  name  and/or  service  number. 

Safeguards:  Include  normal  security  afforded  unclassified  file 
matenals 

Retention  and  disposal:  The  data  should  be  retained  so  long  as  the 
member  is  active  and  disptised  of  when  membership  is  terminated. 

System  manager(s)  and  address:  Decentralized  -  The  local  com- 
manding officer  is  responsible  for  the  operation  of  clubs  aboard  his 
base/activity. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  commanding  officer  of  the  activity  having  custody  of 
the  records. 

Record  access  procedures:  Rules  of  access  may  be  obtained  from 
the  SYSMAN.AGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 
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Record  source  categories:  All  information  is  provided  volunlanly 
by  the  individual  applying  for  membership  in  a  club. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMNOOOOS 
System      name:      Marine      Corps      Education      Prograrf)      Appli- 
cant/Participant Information  File 

System  location:  Pnmary  system  -  Headquarters.  U  S  Marine 
Corps  (Code  M TESl.  Washington.  D  C  20380. 

Secondary  system  I  ocal  activity  or  command  to  which  in- 
dividual is  assigned  (See  list  of  activities  in  Navy  Standard  Dis- 
tribution list  OPNAV  PO9B3-107). 

Categories  of  individuals  covered  by  the  system:  Manne  Corps  per- 
sonnel who  have  -.ubmitted  written  applications  for  participation  in 
full-time,  tuition  assistance,  off-duty,  PREP,  or  other  voluntary 
education  programs 

Categories  of  records  in  the  system:  File  contains  copies  of  in 
dividual's  applications  for  participation  in  an  education  program; 
copies  of  correspondence  between  the  Marine  Corps  the  individual 
and  academic  msiitulions  involved;  copies  of  academic  transcripts, 
miscellaneous  academic  reconls  and  correspondence,  lest  results; 
previous  enrollments  and  disenrollmcnts;  and  educational  qualifica- 
tion data  addressing  the  individual  concerned. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  Headquarters,  U  .S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizations -  Hv  officials  and  employees  of  the  Manne  Corps  in 
matters  relating  to  their  assigned  duties  in  connection  with  educa- 
tional and  vocational  counseling.  rei.ommendation.  evaluation, 
selection  and  assignment.  Also  in  the  management  and  control  of 
vanous  educational  and  viH;atu)nal  programs  attended  by  Marine 
Corps  personnel. 

Department  of  Defense  and  it's  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  V  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps. 

Educational  Institutions  -  By  officials  and  employees  of  those 
educational  institutions  to  which  the  individual  applies  or  which  the 
Marine  Corps  contracts  with,  to  provide  full-time,  off-duty  or  other 
educational  programs. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files,  listings,  log 
books,  computer  pnntouts,  rosters  and  file  folders  stored  m  fihng 
cabinets. 

Retrievability:  Filed  alphabetically  by  last  name;  by  educational 
institution,  educational  program  or  unit  of  assignment.  Cross 
referenced  by  SSN 

Safeguards:  Records  are  maintained  in  limited  access  working 
areas  and  are  made  available  to  persons  other  than  the  individual 
addressed  only  on  a  strict  'need-to-know'  basis.  After  duty  hours 
storage  areas  are  locked 

Retention  and  disposal:  Records  arc  maintained  a  maximum  of 
three  years  and  then  destroyed.  In  instances  where  individual 
completes  a  program  in  less  than  three  years,  with  no  incurred  ser- 
vice obligation,  records  are  destroyed  on  program  completion  or 
transfer  of  individual  from  command  maintaining  record. 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps.  Headquarters,  U  S  Marine  Corps.  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Manne  Corps  (Code  MTES) 
Washington.  D  C  20380 
Telephone:  Area  Code  202/694-2109 


Record  mcceas  procedures:  Requests  from  iixlividuals  should  be 
addressed  to  the  comn^der  of  the  activity  to  whKh  they  arc  as- 
signed for  duty.  Activity  a^fersses  are  contained  m  the  Navy  Stan- 
dard Distribution  List  (OPNAV  P09B3  107). 

Requests  from  individuals  who  have  made  written  application  for 
the  Special  Education  Program  (SEPl.  Advarwed  Degree  Program 
(ADP),  Funded  l^gal  Education  Program  (FLEP).  College  Degree 
Program  .(("DP).  Manne  Enlisted  Commissioning  FducaUon  Pro- 
gram (MECEP),  Navv  F-.nlisted  Scientific  Education  Program 
(NESEP),  Staff  NCO  Degree  Completion  Program  (SNCODCP).  or 
Marine  Associate  Degree  Completion  Program  (MADCOP)  should 
be  addressed  to  the  Commandant  of  the  Marine  Corps.  Headquar- 
ters, i;  S  Marine  Corps  (Code  MTES).  Washington.  D  C  20380. 

Wntten  requests  for  information  shtmld  contain  name  of  the  in- 
dividual, current  address  and  telephone  number,  and  the  academic 
program  onginally  requested  or  in  which  participated 

For  f)ersonal  visits,  the  individual  should  provide  personal 
identification. 

Contesting  record  procedures:  Rules  for  access  to  records  aiKi  for 
contesting  contents  hy  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Application  and  related  documents  in- 
cluding correspondence  from  the  individual  requesting  an  education 
program;  correspondence  originating  in  the  Educational  Services 
Branch  or  other  Headquarters  Manne  Corps  Staff  Agencies; 
academic  transcnpts  from  educational  institutions;  and  educational 
selection  N"<ard  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.V1MN00006 

System      name:      Manne      Corps      Military      Personnel      Records 
(0(^R/SRB) 
System  location:  PRIMARY  SYSTEM  -  The  Commandant  of  the 
Marine  Corps.  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 

20380 

Decentralized  Segments  -  Custody  of  the  commanding  officer  of 
the  organization  to  which  the  Marine  officer  or  enlisted  individual 
is  assigned  for  dutv  or  administration  of  official  records 
(OQR/SRB). 

Decentralized  Segments  -  National  Personnel  Records  Center, 
9700  Page  Hlvd  ,  St.  Louis.  Missoun  63132 

Categories  of  individuals  covered  by  the  system:  Headquarters.  U 
S  Marine  Corps  official  military  personnel  records  on  Manne  of- 
ficers consist  of  a  copy  of  the  appointment  acceptance  and  record 
and  all  supptirting  diKuments  furnished  by  the  officer  and 
generated  hy  Marine  Corps  procurement  prcvedures  necessary  to 
evaluate  the  individual  for  a  commission  in  the  Manne  Corps  or 
Marine  Corps  Reserve  TTie  system  compnses  non-automated 
records  reflecting  information  pertaining  to  a  Manne  officer's 
identification,  personal  history,  marital  and  dependency  status,  edu- 
cation, aptitude  testing,  training,  previous  employment,  records  of 
civil  offenses  and  arrests,  appraisals  of  performance  and  potential, 
awards,  duty  assignments,  military  orders,  security  clearances, 
promotion  warrants,  official  photographs,  official  corresp<indence, 
physical  examinations,  psychiatnc  evaluations,  record  of  courts- 
martial,  martial  and  other  disciplinary  matters,  and  other  data 
needed  in  managing  the  officer  personnel  of  the  Marine  Corps  and 
Marine  Corps  Reserve. 

Headquarters,  U  S  Marine  Corps  official  military  personnel 
records  on  enlisted  Marines  consist  of  a  duplicate  enlistment  con- 
tract or  induction  record  and  all  supporting  documents  funushed  by 
the  enlisted  Marine  or  generated  by  the  Manne  Corps  recruiting 
prix;edures  necessary  to  evaluate  and  approve  the  Manne  for  en- 
listment in  the  Marine  Corps  or  Manne  Corps  Reserve  The  system 
comprises  non-automated  records  reflecting  information  pertaining 
to  an  enlisted  Marine's  identification,  personal  history,  mantal  and 
dependency  status,  education,  aptitude  testing,  training,  previous 
employment,  records  of  civil  offenses  and  arrests,  appraisals  of 
periformance  and  potential,  awards,  duty  assignments,  miliiary  or 
ders,  secunty  clearances,  promotion  warrants,  official  photographs, 
official  correspondence,  physical  examinations,  psychiatnc  evalua- 
tions, record  of  courts-martial  and  other  disciplinary  matters,  and 
other  data  needed  in  managing  the  enhsted  personnel  of  the  Marine 
Corps  and  Manne  Corps  Reserve. 

Officer  Qualification  Record  (OQR)  is  a  field  record  of  a  Marine 
Officer  which  accompames  the  officer  throughout  the  vanous  as- 
signments of  service  wath  the  Marine  Corps  or  Manne  Corps 
Reserve.  Maintenance  and  custody  of  the  OQR  rests  with  the  com- 
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manding  officer  of  ih€  organizaiion  to  which  the  Manne  officer  is 
assigned  for  duty  or  adminislration  of  records.  This  record  consists 
of  the  onginal  appointment  acceptance  and  record  and  non-auto- 
mated records  reflecting  information  pcrtaimng  to  the  officer's 
identification,  marital  and  dependency  status,  education,  aptitude 
tesung.  trairung.  awards,  chronological  duty  assignments,  rniblary 
orders  and  memoranda,  secunty  clearance,  promotions,  official 
photographs,  official  correspondence,  pnor  separation  documents 
(DD  Form  214),  leave  and  carmngs  statements,  penodic  print-outs 
of  automated  record  contents,  records  of  courts- martial  and  other 
discipbnary  matters  and  any  local  orders  or  memoranda  necessary 
for  utilisation  of  the  Mannc  officers  background  and  expenence  in 
accompbshing  the  mission  of  the  command 

Enhsted  Service  Record  Book  (SRB)  is  a  field  record  of  an  en- 
listed Manne  which  accompanies  the  enlisted  Marine  throughout 
the  various  assignments  of  service  with  the  Marine  Corps  or 
Manne  Corps  Reserve,  maintenance  and  custtxly  of  the  SRB  rests 
with  the  commanding  officer  of  the  organization  to  which  the  en- 
hsted Marine  is  assigned  for  duly  or  administration  of  records.  This 
record  consists  of  the  onginal  enlistment  contract  or  record  of  in- 
duction and  non-automated  records  furnished  by  the  enlisted 
Manne  or  the  recruiting  procedures  in  effecting  the  enlistment  or 
induction  of  the  Manne.  This  record  reflects  information  pertaimng 
to  the  Manne's  identification,  mantal  and  dependency  status,  edu- 
cation, aptitude  testing,  training,  awards,  chronological  duty  assign- 
ments, duty  and  conduct  evaluations,  security  clearance,  promo- 
tions, official  photographs,  official  correspondence,  pnor  separa- 
tion documents  (DD  Form  214).  Leave  and  Earnings  statements. 
pcntKlic  pnni-outs  of  automated  record  content,  courts-martial  and 
other  disciplinary  matters,  any  other  local  military  orders  or 
memoranda  necessary  for  the  uulization  of  the  Marine's 
background  and  expenence  in  accomplishing  the  mission  of  the 
command. 

Categories  of  records  in  the  system:  Headquarters.  U  S  Manne 
Corps.  Official  Military  Personnel  Records  on  Manne  officers  and 
enlisted  are  retained  and  maintained  at  Headquarters,  U  S  Marine 
Corps.  Washington,  D  C  20380  from  acceptance/enlistment/induc- 
lion  to  complete  severance  from  the  Marine  Corps  and  the  Manne 
Corps  Reserve  by  retirement  or  discharge 

OQR/SRBs  are  retained  and  maintained  by  the  commanding  of 
ficer  of  the  Manne  Corps  or  Marine  Corps  Reserve  field  command 
to  which  the  Marine  is  assigned. 

Authority  for  maintenamre  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Marine  Corps  and  Manne  Corps  Reserve  in  the  performance 
of  their  official  duties  relating  to  management  of  personnel 
resources;  screening  and  Selection  for  promotion,  training  and  edu- 
cational programs;  adminislration  of  appeals,  grievances,  discipline, 
litigations  and  investigations  adjudication  of  claims,  benefits  and 
entitlements;  administration  and  management  of  retirement  and 
veterans  affairs  programs,  and,  the  providing  of  requested  informa- 
tion from  the  records  to  the  Veterans  .Administration,  Social 
Security  .Administration,  Selective  Service  System,  National  Guard, 
Pubbc  Health  Service  (HEW),  U  S.  Coast  Guard,  Immigration  and 
Naturalization  Service,  Treasury  Department,  Department  of 
Labor.  Department  of  State,  General  Accounting  Office  and  State 
Bonus  Bureaus  in  connection  with  such  functions  as  processing  and 
adjudication  of  claims,  updating  of  records,  administration  of  work 
programs,  processing  naturalization  prcKecdings  and  verification  of 
eligibility  and  entitlement  to  various  benefits  and  programs. 

Officials  and  employees  of  other  components  of  DoD  in  the  per- 
formance of  their  official  duties  relating  to  screening  and  selection 
of  members  for  interservice  transfer;  priH:edures  for  appeals  for 
conection  of  service  records;  reviews  of  discharges  from  the  ser- 
vice; physical  evaluations;  research  analyses;  litigations  and  in- 
vestigations; clemency  and  awards  reviews  and  evaluations. 

By  representatives  of  the  Civil  Service  Commission  in  connection 
with  evaluation  of  prospective  federal  employees 

By  court  order  in  connection  with  matters  before  a  federal,  state 
or  municipal  court. 

By  the  Comptroller  General  or  his  representatives  in  the  course 
of  the  performance  of  duties  relating  to  decisions  or  procedures  by 
the  General  Accounting  Office  on  manpower  management  pro- 
grams. 

By  agents  of  the  Federal  Bureau  of  Investigation,  Secret  Service 
and  office  of  Naval  Intelligence  in  connection  with  matters  under 
the  jurisdiction  of  these  investigative  bodies  upon  presentation  of 
credentials. 


By  pnvate  organization  under  government  contract  to  perform 
random  analytical  research  into  specific  aspects  of  military  person- 
nel management  and  administrative  procedures. 

By  investigative,  security  and  law  enforcement  agents  of  federal 
agencies  who  have  submitted  written  requests  for  access  to  Mannc 
Corps  military  personnel  records  with  justification  thereof  as  per- 
taining to  the  conduct  of  government  business  under  their  respec- 
tive jurisdictions,  and  providing  the  names  of  specified  agents  hav- 
ing a  need  for  such  access. 

By  state  and  county  law  enforcement  bodies  processing  appbca- 
tions  for  employment,  when  applicants  have  given  written 
authorization  for  access  to  respective  mibtary  personnel  records. 

By  officials  and  employees  of  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis,  Missoun  63132  acting  as 
agent  for  Headquarters,  U  S  Marine  Corps  in  storage  and 
processing  of  Marine  Corps  maintained  by  that  center. 

By  a  Marine  or  former  Manne  or  such  individual(s)  designated 
by  him/her  in  writing  for  whatever  purpose  access  to  or  release  of 
their  respective  records  is  desired. 

By  the  White  House,  .Secretary  of  Defense,  Secretary  of  the 
Navy,  and  members  of  Congress  in  resp*)nse  to  inquiries  regarding 
individual  Mannes. 

To  provide  information  to  another  agency  or  to  an  instrumentali- 
ty of  any  governmental  junsdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in- 
strumentality initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Manne  Corps,  the  i:)epartment  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Manne  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Officials  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders  in  open  shelf  filing  equip- 
ment 

Retrievability:  The  records  maintained  at  Headquarters,  U  S 
Manne  Corps  (all  active  and  reserve  officer  records,  all  temporary 
disabihty  retired  records,  all  active  and  organized  reserve  and  Fleet 
Marine  Corps  reserve  enlisted  records  of  personnel 
joined/transfened  to  these  components  subsequent  to  30  June  1974. 
all  former  Commandants,  all  bving  retired  officers  (who  served  in  a 
Cieneral  Officer  grade,  records  of  all  personnel  separated/retired 
four  months  or  less)  are  retneved  by  Social  Security  Number 
(SSN)  and  name.  Except  for  OQR's  and  SRB's  of  participating 
members,  all  other  categories  of  Marine  Corps  mibtary  personnel 
records  are  mainUined  at  the  National  Personnel  Records  center, 
St.  Louis,  Missouri.  Those  retired  to  St.  Louis  prior  to  1  January 
1964  and/or  those  with  military  service  numbers  (MSN)  below 
1800000  are  retrieved  by  MSN  and  name.  All  other  Marine  Corps 
records  retired  to  St  Louis  are  accessed  by  MSN  and/or  SSN, 
name  and  are  assigned  a  Registry  Number.  These  records  are 
retneved  by  Registry  Number. 

Safeguarxls:  Buildings  employs  security  guards,  records  are  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  Records  main- 
tained at  Headquarters.  U  S  Marine  Corps  are  transferred  to  the 
National  Personnel  Records  Center,  9700  Page  Boulevard,  St. 
Louis.  Missouri  63132  four  months  after  separation,  placement  on 
the  Permanent  Disability  Retired  List,  retirement,  retirement  from 
Fleet  Manne  Corps  Reserve,  death  of  an  officer  who  served  m  a 
General  Officer  grade  and  former  Marines  no  longer  considered  of 
newsworth  status. 

System  inanager(s)  and  address:  Commandan'  of  the  Marine 
Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380 

Notification  procedure:  Conespondence  pertaining  to  records 
maintained  by  Headquarters,  U  S  Marine  Corps  should  be  ad- 
dressed to: 

Commandant  of  the  Marine  Corps  (Code  MS) 
Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone;  Area  Code  202/694-1043 
Correspondence    pertaining   to   records   maintained  by   National 
Personnel  Records  Center  should  be  addressed  to: 


FEDERAL    REGISTER,    VOL     42,    NO      1 88— WEDNESDAY     SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


51213 


Director,  National  Personnel  Records  Center 

9700  Page  Boulevard 

St.  Louis.  Missoun  63132 

Telephone:  Area  Code  314/268-7155 
Correspondence  pertaining  to  OQR  and  SRB  records  maintained 
by  the  respective  commanding  officers  should  be  addressed  to  the 
command  concerned  as  is  shown  in  the  Standard  Navy  Distribution 
List  -  Part  I  (OPNAV  P09B3-I07) 

Correspondence  should  contain  the  full  name,  Social  Security 
Number  and  signature  of  the  requester.  The  individual  may  visit 
any  of  the  above  activities  for  review  of  records.  Proof  of  identifi- 
cation may  consist  of  his  active,  reserve  or  retired  identification 
card,  his  Armed  Forces  Report  of  Transfer  or  Discharge  (DD  Form 
214),  his  dischiirge  certificate,  his  driver's  license  or  by  providing 
such  other  data  sufficient  to  insure  that  the  individual  is  the  subject 
of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  M.S) 
Headquarters,  U  S  Marine  Corps 
Columbia  Pike  &  ArUnglon  Ridge  Road 
Arlington,  Virginia  20380 
Telephone:  Area  Code  202/694-1043 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeabng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record    source    categories:    Staff    agencies    and    subdivisions    of 

Headquarters,  U  S  Manne  Corps 

Marine  Corps  commands  and  organizations 

other  agencies  of  federal,  state,  and  local  governments 

Medical  reports 

Correspondence  from  financial  and  other  commercial  enterprises 

Correspondence  and  records  of  educational  institutions 

Correspondence    of    private    citizens   addressed    directly    to   the 

Marine  Corps  or  via  the  U  S  Congress  and  other  agencies 
Investigations   to   determine    suitabibty   for  enhstment,    security 

clearances,  and  special  assignments 

Investigations  related  to  discipbnary  proceedings 
Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00007 

System  name:  Manne  Corps  Motion  Picture/Instructional  Television 
(ITV)  Archives 

System  location:  Motion  Picture  and  TV  Archives,  Manne  Corps 
Development  and  Education  Command,  Quantico,  Virginia 

Categories  of  individuals  covered  by  the  system:  Personnel  who 
have  been  photographed  while  participating  in  Marine  Corps  related 
events. 

Categories  of  records  in  the  system:  The  archives  contains  motion 
picture  photography  and  videotape  footage  documenting  Marine 
Corps  related  events. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  sjrstem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Material  contained  in  the 
archives  is  used  for  Marine  Corps  reports,  education  programs. 
pubUc  information,  training  programs,  recruiting  purposes,  and  for 
general  release  to  the  pubbc.  Material  is  available  to  other  DOD 
and  Federal  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Films  and  videotapes  are  stored  on  film  racks  in  film 
vaults. 

Retrievability:  Personnel  identified  in  the  films  and  videotapes 
are  listed  alphabetically  in  an  index  system. 

Safeguards:  Film  vaults  are  locked  when  not  in  use.  Only 
authorized  personnel  have  access.  During  non-working  hours, 
rooms  and  buildings  containing  the  films  and  videotapes  are  locked. 

Retention  and  disposal:  Films  and  videotapes  are  maintained  in- 
definitely. 

System    manager(s)    and   address:    Commandant    of   the    Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MTAV) 
Headquarters,  U.  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/433-3027 


Record  access  procedures:  Requests  should  be  addressed  to:  Com- 
mandant of  the  Manne  Corps  (Code  MTAV).  Headquarters.  U  S 
Manne  Corps.  Washington,  D  C  20380 

Written  requests  should  contain  full  name  of  the  individual,  cur 
rent  address  and  telephone  number. 

For  personal  visits,  the  individual  concerned  should  contact  the 
Head,  Audio-visual  Branch,  Training  and  Education  Division  (Code 
MTAV),  Headquarters,  U  S  Manne  Corps,  Washington.  D  C 
20380.  Telephone:  Area  Code;  202-433-2616 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  by  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Material  within  the  archives  is  from 
Manne  Corps  Field  Motion  Picture  and  ITV  Facibties 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00008 
System  name:  Manne  Corps  Still  Photographic  Archives 

System   location:    .Audio- Visual   Branch.  Traimng  and   E.ducalion 
Division,   Manpower  Department  (C»xie  MTAV).   Headquarters,   U 
S  Marine  Corps.  Building  159E,  Washington  Navy  Yard.  Washing 
ton,  D  C  20380 

Decentrabzcd  system  -  organizational  elements  of  the  U.  S 
Manne  Corps  maintaining  still  photographic  files 

Categories  of  individuals  cohered  by  the  system:  Personnel  who 
have  been  photographed  while  participating  in  Manne  Corps  related 
events 

Categories  of  records  in  the  system:  The  Archives  contains  docu- 
mentary photography  of  Manne  Corps  related  events 

Authority  for  maintenance  of  the  system:  Title  .">,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Matcnal  contained  in  the 
archives  is  used  for  Manne  Corps  reports,  education  programs, 
manuals,  public  information,  traimng  programs,  recruiting  pur 
poses,  and  for  general  release  to  the  public.  Matenal  is  available  to 
other  DOD  and  Federal  agencies. 

Polici^  and  piactices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Photographic  records  are  maintained  in  large  Dibold  file 
machines. 

Retrievability:  Personnel  identified  in  the  photographic  records 
are  hsted  alphabetically  in  an  index  system. 

Safeguards:  Photographic  records  are  maintained  in  large  Dibold 
file  machines  which  are  locked  when  not  in  use.  Only  authorized 
personnel  have  access.  During  non-working  hours,  rooms  contain- 
ing the  records  are  locked. 

Retention  and  disposal:  A  25-year  archives  is  maintained    Older 
-records  are  trans-  ferred  to  the  National  Archives,  Washington,  D 
C 

System    manager(s)    and    address:    Commandant    of    the    Manne 
Corps,  Headquarters,  U  S  Manne  Corps.  Washington.  D  C  20380 
Decentrahzed  systems  managed  by  local  commands. 
Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Manne  Corps  (Code  MTAV) 
Headquarters.  U  S  Manne  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/433-3027 
Record  access  procedures:  Requests  should  be  addressed  to:  Com- 
mandant of  the  Manne  Corps  (Code  MTAV).  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380 

Wntten  requests  should  contain  full  name  of  the  individual,  cur- 
rent address  and  telephone  number. 

For  personal  visits  the  individual  should  proceed  to:  Washington 
Navy  Yard,  Building  159E,  Washington,  D  C 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  by  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  All  matenal  within  the  archives  is  from 
either  Marine  Corps  Field  Photographic  Facibties  or  from  Private 
donations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00009 
System  name:  Military  Pobce  Information  System  (MILPINS) 
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System  lucaikm:  Dcceniralized  segments  -  comniands  within  area 
of  )unsdiclu>n 

Categories  ot  individuals  covered  by  the  system:  Files  contain  in- 
formation concerning  hoth  mibtary  personnel  and  civiLans  who 
have  come  m  contact  with  the  Mibtary  Police  as  Victims,  Suspects, 
or  Witnesses  to  incidents,  complaints  reported  to  the  Provost 
Marshal 

Cate);ories  o(  records  in  the  system:  Incident/Complaints  reported 
to  the  Installation  Provost  Marshal  and  all  subjects  listed  on  Field 
Interviews/Reports  by  the  Military  Pohce.  Index  cards  conlaimng 
name,  social  sccunty  number,  address,  offense  charges,  location  of 
offense  incident,  date.  time,  blotter  entry  number,  military  pohcy 
report  number  .ind  disp*>Nition  of  case 

Authoritv  (or  maintenance  of  the  system:  Chapters  5.  6  and  7  of 
the  Manual  for  Courts  Martial  and  Title  10,  U  S  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  of  such  uses:  Headquarters.  U  S 
Marine  Corps  and  Manne  Corps  commands,  activities  and  or- 
gam/alions  -  By  officials  and  employees  of  the  Marine  Corps  in 
connection  with  their  assigned  duties. 

Department  of  l^fense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  .Attorney  General  of  the  U  S  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  F.xecutive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  fedenil 
courts  as  a  result  of  court  order  pertaining  to  matters  properiy 
withm  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Represent.i- 
lives  of  the  Li  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  .Accounting  Office  relat- 
ing to  the  Marine  Corps. 

To  provide  information  to  another  agency  or  to  an  instrumentali- 
ty of  any  governmental  junsdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in- 
strumenulity  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  V  S  Marine  Corps,  the  Department  of  the  Navy. 
or  the  Department  of  Defense 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Manne  Corps,  by  tlje  V  S  Manne  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense 

Policies  and  practices  (or  sti>ring.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  index  cards  in  metal  files. 
Retrievability:  Filed  by  full  name  or  social  security  number  (SSN) 
Safeguards:  Records  arc  maintained  in  area  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained  Files  can  only  be  retneved  by  the  Director  or  Assistant 
Director,  Automated  Services  Center  by  utilizing  an  assigned  code 
number 

Retention  and  disposal:  Two  years  and  then  purged 
System  manager! s)  and  address:   Installation  Provost  Marshal  of 
activity  concerned. 

Notification  procedure:  Information  may  be  obtained  from: 
Instiillation  Provost  Marshal  of  activity  concerned. 

Record  acces.s  procedures:  Requests  from  individuals  should  be 
■addressed  to  Provost  Marshal  of  activity  concerned. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  sixrial  security  number,  date  and  place  of  birth. 

For  visits,  the  individual  should  report  to  Provost  Marshal  of  the 
respective  installation. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Military  Police  Blotters  and  Field  Inter- 
view Cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


MMNOOOIO 
System  name:  Personnel  Services  Working  Files 

System  location:  .AH  Manne  Corps  activities 

Catetories  o(  individuals  covered  by  the  system:  Members  and 
former  members  of  the  Manne  Corps  and  Manne  Corps  Reserve; 
permanently  and  temporarily  retired  members  of  the  Marine  Corps 
and  Manne  Corps  Reserve,  members  of  the  Fleet  Manne  Corps 
Reserve.  Federal  civil  service  employees  of  the  Manne  Corps,  and 
dependents,  survivors  or  app«nnted  agents  of  the  foregoing  Some 
information  about  dependents  and  other  members  of  families  or 
former  families  of  Manne  Corps  personnel  may  be  included  in  files 
pertaining  to  the  Manne.  Inquines  from  the  general  public,  whether 
addressed  directly  to  HQMC  or  received  via  a  third  pany,  may  be 
retained  together  with  information  obtained  in  the  course  of 
completing  required  action  or  in  prepanng  a  resp<inse. 

Categories  of  records  in  the  system:  I-iles  contain  information  per-  . 
taining  to  identification,  pnor  service;  location  and  addresses; 
decedent  affairs;  military  honors  at  funerals;  recovery  of  remains; 
casualty  notificatK)n;  condolence  letters  to  next  of  kin,  transptirta- 
tion.  passports  and  visas  for  next  of  kin  t)f  casualties  medically 
warranted  overseas,  missing  persons;  pnsoners  of  war;  reserve  dis- 
ability benefits,  casualtv  statistics;  certification  of  eligibility  for 
award  of  Ihirple  Heart  Medal,  death  benefits  and  annuity  pay- 
ments; official  reports  oi  casualty;  certification  of  life  insurance 
ciwerage;  investigative  reports;  travel  of  dependents;  reports  and 
death'certificates  substantiating  casualty  status;  intelligence  rep<irts 
concerning  missing  and  captured  members;  prior  and  present 
marital  status;  dissolution  of  pnor  mamages;  birth,  marriage  and 
death  certificates;  adopting  of  children,  financial  responsibility; 
child  supfH^rt;  claims  of  non-support;  personal  health  and  welf.ire 
reports;  alien  marriages;  conduct  and  personal  history  as  it  pertains 
to  marriage  and  its  responsibilities;  medical  informj:Kin.  garnish- 
ment of  pay;  powers  of  attorney;  personal  financial  records;  police 
and  fire  reports;  records  of  emergency  data;  medical  care;  use  of 
exchanges,  commissanes  and  theatres;  recovery  of  invalid  depen- 
dent identification  and  pnvilege  cards;  correction  of  naval  records; 
defense  related  employment;  veterans  rights,  benefits  and 
pnvileges;  awards,  recommendations  and/or  issuances,  .Survivor 
Benefit  Plan;  presepamtion  counseling;  civil  readjustment;  Retired 
-Serviceman's  Family  Protection  Plan;  residence;  basic  allowance 
for  quarters;  leave  and  liberty:  financial  assistance;  extensions  of 
emergency  leave;  m  service  FHA  mortgage  insurance  loans;  reim- 
bursement for  damage  to  or  loss  of  personal  property,  transporta- 
tion of  household  gixxls;  claims  against  the  government;  lost, 
damaged  or  abandoned  property;  medical  bills;  determinations  of 
dependency  status;  chiims  against  commercial  earners,  insurers, 
and  contractors;  dependent  identification  and  pnvilege  cards,  offi- 
cial correspondence  (includes  correspondence  with  Manne  Corps 
commands  and  organizations,  other  Armed  Services,  the  White 
House,  members  of  Congress,  Department  of  Defense,  and  other 
agencies  of  federal,  state  and  lixral  government);  other  correspt>n- 
dence  (including  conespondence  from  Mannes.  their  famiUes.  at- 
torneys, doctors,  lawyers,  clergymen,  administrators/executors/g 
uardians  of  estates,  .Amencan  Red  Cross  and  other  welfare  agen- 
cies and  the  general  public,  whether  addressed  directly  to  the 
Marine  C"orps  or  via  third  parties);  internal  routing  and  processing 
of  personal  affairs  matters;  and  records  of  interviews  and 
telephonic  conversations. 

Authoritv  for  maintenance  of  the  svstem:  Title  10,  U.  S,  Code 
1071-1087, 'l-Ul-1455.  147.V|488,  2771,'6148a,  h,  and  d;  Hde  31,  U. 
S.  Code  240-243;  Title  37,  U.  S.  Code  401  and  .';';i,  ct.  scq  ;  Title 
38,  U.  S.  Code  765-770,  2021-2026;  Title  42,  U.  S.  Code  6.')9;  Title 
50,  U.  S.  Code  1436  and  F  O  1 1016;  Title  "i,  U  S  Ciule  "^01 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  To  faciUtate  administra- 
tion of  programs  concerning  the  personal  welfare  of  Mannes  and 
their  dependents  and/oi  survivors  to  include  decedent  affairs, 
casualty  reporting  and  notification  of  next  of  km;  transportation  of 
household  goods;  travel  of  dependents;  missing  and  captured  per- 
sonnel; reserve  disabihty  benefits;  casualty  statistics;  death  benefits 
and  annuity  payments;  official  repcirts  of  casualty;  determination  of 
dependency  status  for  the  purp<")se  of  travel,  basic  allowance  for 
quarters  and  Uniformed  Services  identification  and  Pnvilege  Card 
entitlement;  the  granting  of  privileges  for  medical  care,  use  of  com- 
missaries, exchanges  and  theatres,  issuance  and  recovery  of 
identification  cards;  correction  of  naval  records,  garnishment  of 
pay;  defense  related  employment;  veterans  nghts.  benefits  and 
privileges;  adjudication  of  claims  against  the  government;  support 
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of  dependents;  personal  affairs,  welfare  and  family  assistance, 
preseparation  counseling  and  civil  readjustment;  display  of  recogni- 
tion for  individual  accomplishments. 

To  facilitate  preparation  and  maintain  a  record  of  responses  to 
inquiries  and  other  communications  from  staff  sections  within 
Headquarters,  U  S  Manne  Corps,  Marine  Corps  commands  and 
organizations,  other  Armed  Services,  the  White  House,  members  of 
Congress,  Department  of  Defense,  other  agencies  of  federal,  state 
and  local  governments;  Mannes,  their  families,  attorneys,  doctors, 
lawyers,  clergymen,  administrators/executors/  guardians  of  estates, 
American  Red  Cross,  and  other  welfare  agencies  and  the  general 
pubUc . 

To  provide  a  record  of  decisions  and  actions  taken. 

By  officials  and  employees  of  the  Manne  Corps  and  Manne 
Corps  Reserve  in  the  performance  of  their  official  duties  in  the  ad- 
ministration pf  programs  relating  to  the  personal  affairs  matters 
cited  above. 

By  officials  and  employees  of  the  Department  of  the  Navy,  De- 
partment of  Defense,  and  other  geovemment  agencies  in  the  per- 
formance of  their  official  duties  related  to  the  determination  of  en- 
titlement to  compensations,  annuities,  government  insurance,  and 
other  rights,  benefits  and  pnvileges. 

By  government  agencies  or  pnvate  organizations  under  govern- 
ment contract  to  perform  analytical  and  historical  research  pertain- 
ing to  casualties. 

By  intelligence  and  other  government  agencies  assisting  in  the  in- 
vestigation of  circumstances  of  casualty  and  in  accounting  for  per- 
sonnel who  are  deceased  (body  not  recovered),  missing,  captured, 
or  detained. 

By  Mannes,  former  Marines,  their  next  of  kin  (in  cases  of  death 
only),  or  persons  or  organizations  designated  by  them  in  wnting  for 
whatever  purpose  access  to  the  record  is  desired. 

Information  obtained,  developed,  or  processed  in  performing 
functions  related  to  this  record  system  may  be  entered  into  the 
Marine  Corps  Manpower  Management  System  and  the  Manne 
Corps  MiUlary  Personnel  Records  System. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders,  vertical  stnp  files, 
microfiche  and  card  files  stored  in  filing  cabinets,  shelves,  tables 
and  desks. 

Retrievability:  Files  are  accessed  and  retrieved  by  subject  matter 
and  by  individual.  Identification  of  individual  is  by  name  or  social 
security  number. 

Safeguards:  Building  is  located  in  controlled  access  area  with 
security  guards  on  24  hour  duty.  Access  to  information  contained  in 
the  files  is  limited  to  officials  and  employees  of  Headquarters,  U 
S.  Marine  Corps  acting  in  their  official  capacity  uj)on  demonstra- 
tion of  a  need-to-know  basis.  Records  held  by  field  activities  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properiy  screened,  cleared  and  trained.  Locked  and/or  guarded  of- 
fices. 

Retention  and  disposal:  Files  are  retained  for  differing  lengths  of 
time,  depending  upon  the  purpose  of  the  information  contained 
therein.  Death  benefit  data  are  retained  for  five  years  and  then 
destroyed;  records  of  emergency  data  are  retained  until  the 
Marine's  death  or  separation  from  active  duty  or  the  active 
reserves;  Department  of  Defense  Reports  of  Casualty  are  retained 
for  such  period  as  deemed  necessary,  and  then  transferred  to  the 
Historical  Division,  Headquarters,  U.  S.  Marine  Corps;  casualty 
statistics  and  rosters,  and  statistical  reports  are  retained  for  such 
period  as  deemed  necessary  and  then  transferred  to  Histoncal  Divi- 
sion, Headquarters,  U  S  Marine  Corps  or  destroyed  as  deemed 
appropriate;  missing  and  captured  personnel  data  and  unusual 
miscellaneous  casualty  topica  data  are  retained  for  such  period  as 
deemed  necessiu^  and  then  destroyed;  files  concerning  dependency 
determination  are  retained  for  one  year  and  then  destroyed;  files 
concerning  veterans  rights,  benefits  and  privileges  are  retained  in- 
definitely or  until  the  member  and  all  eligible  survivors  are 
deceased;  files  concerning  correction  of  naval  records  are 
destroyed  upon  completion  of  action;  files  regarding  adjudication  of 
claims  against  the  government  are  retained  for  six  months  and  then 
destroyed;  files  contaimng  information  which  could  be  considered 
to  be  of  a  derogatory  nature  are  disposed  of  as  directed  by  com- 
petent authority;  all  other  files  are  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U   S.  Manne  Corps,  Washington,  D  C  20380 


Notification  procedure:  Correspondence  pertaining  to  files  main- 
tained should  be  addressed  to: 

Commandant  of  the  Manne  Corps  (Code  MS) 

Headquarters.  U   S   Marine  Corps 

Washington,  D  C  20380 

Telephone  Area  Code  202-694-3143 
Conespondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requester  The  individual  may  visit  the 
above  location  for  review  of  files  PnKif  of  identification  may  con- 
sist of  the  active,  reserve,  retired  or  dependent  identification  card, 
the  Armed  Forces  Report  of  Transfer  or  Discharge  (DD-214). 
discharge  certificate,  driver's  hcense,  social  secunty  card,  or  by 
providing  such  other  data  sufficient  to  ensure  the  individual  is  the 
subject  of  the  inquiry 

Record  access  procedures:  Information  may  be  obtained  from; 

Commandant  of  the  Manne  Corps  (Code  MS) 
Henderson  Hall.  Building  No.  4.  Room  I09A 
Arlington.  Virginia  22214 
Telephone    Area  Code  202-694-3143 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
files  and  for  contesting  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGF.R. 

Record  source  categories:  Marine  Corps  Manpower  Management 
System 

Joint  Unifotm  Military  Pay  System 

Marine  Corps  Military  Personnel  Records  System 

Manne  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters,  U.  S.  Marine 
Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  slate,  and  local  governments 

Fducational  institutions 

Medical  reports  and  psychiatric  evaluations 

Financial  institutions  and  other  commercial  enterprises 

Civil  courts  and  law  enforcement  agencies 

Conespondence  and  telephone  calls  from  private  citizens  in- 
itiated directly  to  the  Marine  Corps  or  via  the  U.  S.  Congress  and 
other  agencies. 

Investigative  reports 

■Amencan  Red  Cross  and  similar  welfare  agencies 

Veterans'  .Administration 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMNOOOn 
System    name:    Source    Data    Automated    Fitness    Report    System 
(SDAFRSI 

System  location:  Personnel  Management  Division.  Manpower  De- 
partment, Headquarters,  U  S  Manne  Corps,  Washington,  D  C 
20380 

Categories  of  individuals  covered  by  the  system:  Former,  present 
and  future  U  S  Manne  Corps  active  duty  and  organized  Reserve 
Commissioned  and  Non-Commissioned  Officers  m  the  rank  of  Ser 
geant  and  above 

Categories  of  records  in  the  system:  System  contains  automated 
records  created  through  optical  scan  of  Manne  Corps  Fitness  Re- 
ports, which  are  evaluations  of  duties  performed  and  the  manner  of 
such  performance  Fitness  rep<ms  represent  a  comprehensive  por- 
trayal of  the  professional  qualifications,  personal  traits  and  charac- 
teristics and  individual  f)otential.  Fitness  reports  include  narrative 
comments,  numerical  grading  and  companson  with  those  peers 
rated  by  the  commanding  officer  or  other  reporting  senior  of  the  in- 
dividual addressed.  Fitness  reports  contain  personal  identification 
such  as  name,  rank,  social  secunty  number,  location  and  number  of 
dependents,  etc.  m  addition  to  individual  evaluation  data. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Cinle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Manne  Corps  -  By  officials  and  employees  of  the  Maripe  Corps  in 
the  performance  of  their  official  duties  related  to  the  management 
of  Marine  Corps  personnel  through  screening  and  selection  of  in- 
dividuals for  promotion,  duty  assignment,  career  counsehng  and  the 
administration  of  the  personnel  management  system. 

Manne  Corps  Commands  -To  allow  commanders  to  identify  skills 
and  expenence  of  Marines  due  to  report  for  duty  with  the  com- 
mands dunng  the  forthcoming  fiscal  year 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
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duties  in  connection  with  military  personnel  management,  appeals 
and  litigations  related  thereto. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  committee  t)r  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  Joint  committee 
on  matters  within  their  jurisdiction  requiring  disclosure  of  the  files 
of  the  fitness  report  system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authon/ed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  (Office  relat- 
ing to  the  Manne  Corps  Manptiwer  Management  System. 

Policies  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  di<iposing  of  rrcord.s  in  the  system: 

Storage:  Paper  original  of  fitness  report  is  exposed  to  SDAFRS 
scanning  and  then  transferred  to  the  personnel  file  jacket  of  the  in- 
dividual concerned  and  stored  within  the  Manne  Corps  Military 
Personnel  Records  Sysem. 

Automated  records  are  stored  on  magnetic  tape 
Rrtrievability:   Paper  original  of  fitness  report  is  accessed  by  a 
combination  of  last  name  and  s<x:ial  security  number. 

Automated  records  (magnetic  tapes)  are  accessed  by  social 
secunty  number 

Safeguards:  Building  housing  computer  employs  24  hour  secunty 
guards.  Access  to  terminal  is  limited  to  authorized  personnel  on  a 
need-  to-know  basis.  Distribution  of  printouts  of  information  from 
the  system  is  restricted  to  authonzed  persons  in  the  performance  of 
their  assigned  duties  and  destroyed  after  use. 

Retention  and  disposal:  Records,  both  paper  and  tape,  are  per- 
manent Paper  records  are  stored  in  the  Marine  Corps  Military  Per- 
sonnel Records  System.  Tape  records  are  removed  from  the  active 
file  to  a  histoncal  file  for  retention  according  to  appropriate  mag- 
netic record  retention  policies. 

System  manager(s)  and  address:  The  Commandant  of  the  Manne 
Corps.  Headquarters,  U  S  Marine  Corps.  Washington.  D  C  20380 
Notificalion  procedure:  Information  may  be  obtained  from: 

The  f^ommandant  of  the  Marine  Corps  (Code  MM) 

Headquarters.  U  S  Manne  Corps 

Washington,  D  C  20.380 

Telephone;  Area  Code  202/694-3122 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant  of  the  Marine  Corps  (Code  MM). 
Headquarters.  U  S  Manne  Corps.  Washington,  D  C   20380 

Wntten  requests  for  information  should  contain  the  individual's 
name,  social  security  number,  signature  and  the  dates  covered  by 
the  report(s)  in  question. 

Personal  visits  may  be  made  to  Manpower  Department, 
Headquarters,  U  S  Marine  Corps,  Federal  Office  Building  2. 
Washington,  D  C  20380  For  personal  visits  the  individual  should  be 
able  to  provide  personal  identification  to  include  valid  military 
identification  or  two  valid  civilian  items  of  identification  such  as 
driver's  license,  soci<il  secunty  card,  medicare  card,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con- 
testing contents  and  appealing  initial  determinations  may  be  ob- 
tained from  the  Commandant  of  the  Manne  Corps  (Code  M). 
Headquarters,  U  S  Manne  Corps,  Washington.  D  C  20380 

Record  source  categories:  Each  officer  and  noncommissioned  of- 
ficer in  the  rank  of  sergeant  and  above  provides  the  personal  infor- 
mation on  the  fitness  report  form.  The  form  is  then  submitted  to 
the  commanding  officer  or  immediate  superior  (reptirting  senior)  for 
completion  of  the  evaluation  portion  of  the  form  and  fowarding  to 
Headquarters,  U  S  Marine  Corps,  Washington.  D  C  20380 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

MMN00013 
System  naite:  Personnel  Management  Working  Files 

System  localioa:  All  Manne  Corps  activities. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U  S  Manne  Corps  and  Manne  Corps  Reserve;  former  members  of 


the  Marine  Corps  and  Marine  Corps  Reserve;  retired  and  tem- 
porarily retired  members  of  the  Marine  Corps  and  Marine  Corps 
Reserve;  members  of  the  Fleet  Marine  Corps  Reserve;  and  appli- 
cants for  entry  into  the  Marine  Corps  or  Marine  Corps  Reserve. 

Military  personnel,  federal  employees,  and  dependents  who  apply 
through  the  Marine  Corps  for  no-fee  passports  for  official  travel  to 
countries  requinng  a  passport. 

Dependents  of  Marines  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Marine,  former  Marine  or  appli- 
cant. 

Members  of  other  services  assigned  to  or  serving  with  the  Marine 
Corps. 

Categories  of  records  in  the  system:  File  contains  informaton  per- 
taining to  identification,  recruitment,  enlistment,  commissioning, 
prior  service,  reenlistment  or  extension  of  enlistment,  lateral  occu- 
pational movement,  civilian  employment,  letters  of  reference,  edu- 
cation, training,  career  counselling,  religious  preference  as  provided 
by  the  individual,  qualifications,  intelligence  and  aptitude  testing, 
classification,  assignment,  location  addresses,  promotions,  reduc- 
tions in  rank,  proficiency,  conduct,  performance  of  duty, 
discipline,  offenses  and  punishments  under  the  Uniform  Code  of 
Military  Conduct,  courts-martial,  personal  history,  investigations, 
security  clearances,  police  and  court  records,  civil  arrests  and  con- 
victions, birth  and  marriage  certificates,  divorce  and  other  ticcrees, 
financial  responsibility  and  letters  of  indebtedness,  mantal  status, 
dependents,  families'  citizenships,  passports  and  visas,  travel  and 
travel  orders,  leave  records.  iransp<irtation  of  dependents  and 
household  gCKxls.  pay  records,  claims  against  the  government, 
decorations  and  awards,  commendations,  medical  records  to  in- 
clude psychiatnc  evaluations.  disabiUty  proceedings,  separation  and 
retirement,  official  correspondence  (includes  internal  Marine  Corps 
and  Department  of  the  Navy  correspondence,  as  well  as  conespon- 
dence  with  the  Executive,  Legislative,  and  Judicial  Branches  of 
federal,  state  and  local  government)  and  other  corresp«indencc 
(includes  correspondence  from  Marines,  their  dependents  and  fami- 
lies, attorneys,  doctors,  educators,  clergymen  and  members  of  the 
general  public  whether  addressed  directly  to  the  Marine  Corps  or 
via  third  parties,  (president,  congressmen,  etc.),  personnel  who 
apply  to  express  a  gnevance  through  personal  interviews  with  the 
Commanding  General  via  the  chains  of  command  as  authorized  by 
Article  1107  l.U  S  Navy  Regulations  (Request  Mast),  personal 
counselling.) 

.\uthority  (or  maintenance  of  the  system:  Title  5.  U  .S  Code  301 

Routine  uses  o(  records  maintained  in  the  system,  including  cat^o- 
ries  o(  users  and  the  purposes  o(  such  u.ses:  Headquarters,  U  S 
Marine  Corps  -  To  facilitate  personnel  management  actions  and 
decisions  related  to  recruitment,  enlistment,  commissioning,  testing, 
trsiining,  classification,  assignment,  transfer  (including  humanitari- 
an), travel  order  issuance,  passport  application,  promotion,  reenlist- 
ment, retention  on  active  duty,  augmentation  from  reserve  Irregu- 
lar status,  recovery  of  absentees  and  deserters,  investigations,  cor- 
rection of  records,  dependency  status,  disabihty  priKeedings. 
separation  (including  hardship  discharge),  transfer  to  the  Fleet 
Marine  Corps  Reserve  and  retirement. 

Marine  Corps  commands,  organizations,  districts,  and  units  -  By 
officials  and  employees  of  the  Marine  Corps  in  the  execution  of 
their  official  duties  related  to  personnel  management  actions  and 
decisions  in  support  of  pursuit  of  actions  cited  above.  Such  actions 
can  include  administration  of  requests,  appeals,  grievances, 
discipline  and  litigations;  administration  of  benefits  and  entitle- 
ments; management  and  administration  of  retirement  and  veteran's 
affairs  programs;  responses  to  inquiries  and  correspondence,  and 
the  counseling  of  individual  Marines  regarding  such  matters  as  their 
performance  records,  career  opportunites  and  personal  concerns. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties  in  connection  with  military  personnel  management,  appeals 
and  Htigations  related  thereto. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  htigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  orders  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
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matters  within  their  jurisdiction  requiring  disclosure  of  the  files  of 
the  system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps  Manpower  Management  System 

To  provide  information  to  another  agency  or  to  an  instrumentali- 
ty of  any  governmental  junsdiciion  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in- 
strumentality initiate  cnminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Manne  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files,  sinp  files, 
microfiche  computer  printouts  from  the  Manpower  Management 
System  or  the  Joint  Uniform  Military  Pay  System  and  file  folders. 
Files  are  stored  in  filing  cabinets,  on  shelves  and  on  tables  in  con- 
trolled access  areas. 

Retrievability:  Files  are  accessed  and  retrieved  by  subject  and  by 
the  name  and  social  secunty  number. 

Safeguards:  In  compliance  with  the  specified  requirements  for 
secunty  of  FOUO  material 

Retention  and  disposal:  Files  are  retained  for  diffenng  lengths  of 
time,  depending  ujxin  the  purpKise  of  the  information  contained 
therein.  Promotion  data  is  retained  three  years,  then  transferred  to 
Historical  Division.  Headquarters.  U  S  Marine  Corps  Passport 
data  is  retained  six  years,  then  destroyed.  Enlisted  assignment  data 
is  retained  two  years,  then  destroyed.  Certain  officer  assignment 
data  is  destroyed  when  the  officer  is  released  from  active  duly. 
Disability  retirement  data  is  retained  two  years  from  the  date  of 
removal  of  the  individual  from  the  Temporarily  Disability  Retire- 
ment List,  then  destroyed.  Retirement  correspondence  is  retained 
for  one  year  following  individual's  retirement.  Retirement  files  arc 
retained  until  the  individual's  death.  Personal  counselling  records 
are  maintained  one  year,  career  counselling  records  are  maintained 
within  the  individual's  official  records.  All  other  files  are  retained 
three  years,  then  destroyed. 

System  manager(s)  and  address:  Local  commanding  officer 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  Marine  Corps  (Code  MM),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380,  the  current  command,  the 
last  duty  station,  or  applicable  activity. 

Additional  information  concerning  personnel  assigned  to  Occupa- 
tional Field  55  (Band)  may  be  obtained  from  the  Commandant  of 
the  Marine  Corps  (Code  MPC),  Headquarters,  U.  S.  Manne  Corps, 
Washington,  D.  C.  20380  Telephone:  Area  Code  202/694-4154. 

Record  access  procedures:  Requests  from  individual's  may  be  ad- 
dressed to  the  Commandant  of  the  Marine  Corps  (Code  MM), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  ,  the  current 
command  or  last  duty  station. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military  ser- 
vice number.  The  following  information  will  also  be  helpful  in 
locating  some  records:  military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previ- 
ously received  or  sent. 

For  personal  visits,  the  individual  may  visit  the  Personnel 
Management  Division,  Headquarters,  U  S  Marine  Corps,  Federal 
Office  Building  2,  Washington,  D  C  20380  or  Marine  Corps  com- 
mands and  districts. 

For  personal  visits,  the  individual  should  be  able  to  provide  per- 
sonal identification  to  include  valid  military  or  dependent  identifica- 
tion card  or  two  valid  civilian  items  of  identification  such  as 
driver's  license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con- 
testing contents  and  appesiling  initial  determinations  may  be  ob- 
tained from  Commandant  of  the  the  Marine  Corps  (Code  M), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

ReconI  source  categories:  Information  in  the  system  is  obtained 
from  the  Marine  Corps  Manpower  Management  System;  the  Joint 
Uniform  Mihtary   Pay   System;   Marine  Corps  Military   Personnel 


Records  to  include  the  Service  Record  Book  and  Officer  Qualifica- 
tion Record,  Mihtary  Medical  Records;  Manne  Corps  Deserter 
Inquiry  File;  staff  elements  and  subdivisions  of  Headquarters,  U  S 
Marine  Corps;  Manne  Corps  field  commands.  organiz.ations.  and 
activities;  other  comptments  of  the  Department  of  Defense,  agen- 
cies of  federal,  state,  and  local  government,  to  include:  civil  courts 
and  law  enforcement,  previous  employers,  financial  institutions  and 
commercial  enterpnses,  educational  institutions,  pnvate  citizens 
provided  as  character  references  by  the  individual;  investigations 
related  to  disciplinary  proceedings:  and  conesptmdence  of  pnvate 
citizens  addressed  directly  to  the  Manne  Corps  or  via  third  parties 
such  as  members  of  Congress  and  other  governmental  agencies 

.Systems  exempted  from  certain  provisions  of  the  act:  NONE 

MMN00014 
System  name:  Work  measurement  labor  distnbution  cards 

System  location:  Manne  Corps  Activities 

Categories  of  individuals  covered  by  the  system:  Manne  Corps  em- 
ployees, civihan,  military  and  iKcasional  summer  hires  funded  by 
state  and  local  programs. 

Categories  of  records  in  the  system:  Labor  distribution  cards 
which  have  been  prepared  by  either  the  concerned  individual  or  his 
supervisor  to  record  the  number  of  hours  worked  by  function. 

Authority  (or  maintenance  o(  the  svstem:  Title  10,  U  S  Code  124; 
133 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  provide  an  input  data 
base  for  daily  labt>r  of  all  individuals  assigned  to  work  organiza- 
tions designated  as  part  of  the  work  measurement  system  or  to  pro- 
vide a  data  base  for  systems  implementation  testing. 

Work  section  supervisors  -  Compiled  reports  by  individual  are 
prepared  for  the  work  section  supervisor  who  venfies  that  each  of 
the  assigned  employees  either  reported  the  required  number  of 
hours  or  enters  appropnate  conections 

Work  Measurement  System  -  integrates  the  data,  without  record- 
ing the  identity  of  individuals  to  prepare  pnxluclivity  reports, 
statistical  cost  and  budget  workload  information  which  is  used 
primarily  for  local  reports  and  to  provide  data  for  Headquarters,  U 
S  Marine  Corps  programs. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Labor  distnbution  cards  are  key  punched  to  capture  the 
source  data  The  input  cju-ds  are  then  filed  in  non-sequential  order 
pending  completion  of  the  report  cycle. 

Punched  cards  will  be  input  to  a  computer  program  to  prepare 
the  work  center  list  by  individual. 

Retrievability:  The  information  identified  by  individual  is  availa- 
ble only  from  the  list  maintained  by  the  work  center  supervisor 
within  90  days  of  the  work  week  in  question 

Safeguards:  The  alphabetical  listings  are  maintained  by  each  work 
center  supervisor 

Retention  and  disposal:  Lists  are  destroyed  90  days  after  the  sub- 
ject work  week. 

System  managerts)  and  address:  Commanding  Officer  of  Activity. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Written  request  from  individuals 
should  be  addressed  to  SYSMANAGER 

Request  should  contain  name  of  employee,  work  center  number 
and  work  week  for  which  data  is  requested. 

Personal  visits  and  telephone  calls  should  be  made  directly  to  the 
employee's  work  center  supervisor. 

Contesting  record  procedures:  The  information  on  the  list  is  only 
that  which  was  submitted  by  the  employee  and  should  be  corrected 
dunng  the  work  month.  After  that  time  the  manhours  are  entered 
on  local  and  Headquarters  reports  and  no  conective  action  is  possi- 
ble. 

Record  source  categories:  No  particular  format  required  for 
requests. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

MMN00016 
System  name:  Accident  and  Injury  Rejjorting  System 

System  location:  Organizational  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac- 
tivities. 
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Categories  of  individuals  covered  by  the  system:  Military  or 
civilian  employees  who  are  involved  in  accidents  which  result  in 
lost  time,  government  or  private  property  damage  or  destruction 
and  personnel  injury  or  death. 

Categories  of  records  in  the  system:  Name,  rank,  social  security 
numh«er.  type  of  accident,  degree  of  injury,  days  K)st,  date  of  inju- 
ry, date  returned  to  work,  date  and  time  of  death  (if  a  fatahty).  and 
all  other  factors  concerning  such  accidents  and  injuries. 

Reports  include  consolidated  accident  injury  rept)rt,  accident  in- 
jury report,  and  report  of  motor  vehicle  accident 

.Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Providing  reporting  in- 
formauon  to  higher  headquarters  in  the  computation  of  accident  in- 
jury rates,  consolidated  accident  report  by  separate  category,  motor 
vehicle  accident-injury  rales. 

For  utihzation  m  the  establishment  of  safety  program,  identifica- 
tion of  unsafe  working  conditions  and  such  other  areas  which  prove 
a  danger  to  personnel  and/or  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fue  folder,  card  files,  punched  cards,  magnetic  tape, 
and  display  boards 

Retrievability:  Name,  SSN 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  dLsp«tsal:  Five  years  -  disposal  per  SECNAV 
Records  Disp«isal  Manual 

System  manager(s)  and  address:  Commanding  Officer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing .Addresses. 

Notification  procedure:  Apply  to  SYSMANAGER. 
Record    access    procedures:    The    agency's    rules    for    access    to 
records  may  be  obtained  from  the  SYSMAN.AGER 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMAN.AGER 

Record  source  categories:  Individual  concerned,  military  police 
traffic  accident  investigation  reports,  accident  injury  reports,  other 
records  of  the  activity,  witness,  and  other  correspondents 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00017 

System  name:  Armory  .Access  and  Individual  Weapons  Assignments 

System  location:  Organizational  elements  of  the  U  S  Manne 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi- 
ties 

Categories  of  individuals  covered  by  the  system:  All  personnel  as- 
signed government  weapons. 

All  personnel  authorized  access  to  individual  armories. 

Categories  of  records  in  the  system:  Records  depict  name  of  in- 
dividual, type  of  weapon  assigned,  senal  number  of  that  weapon, 
accessories  in  the  individual's  possession,  condition  of  the  weapon 
and  accessories,  and  individual's  signature  acknowledging  receipt 

Name,  rank,  social  security  number  of  personnel  authorized  ac- 
cess to  individual  armories 

Authority  for  maintenance  of  the  system:  Title  *>,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Weapons  accountability. 
management       and       control       of       all       U       S       Government 
weapons/accessories  issued  to  personnel. 

Control  of  personnel  authorized  access  to  armory  spaces  in  the 
official  execution  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  cards,  punched  cards,  magnetic  tapes. 

Retrievability:  Records  retained  by  name  or  weapons  serial  num- 
bers 

Safeguards:  Access  rosters  and  personnel  weapons  assignments 
are  provided  on  a  nced-to-know  basis  only.  Locked  and/or  guarded 
office 

Retention  and  disposal:  As  esUblished  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 


System  manager(s)  and  address:  Commanding  C)fficer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record    access    procedures:    The    agency's    rules    for   access    to 

records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00018 

System  name:  Base  Security  Incident  Reporting  .System 

System  location:  Organizational  elements  of  the  L'  S  Marine 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac- 
tivities. 

Categories   of   individuals   covered   by   the   system:    Individual    in- 
volved in  or  witnessing  or  reporting  incidents  requiring  the  atten 
lion  of  base  secunty  or  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Incident/complaint  rep<irts; 
witness  statements;  stolen  property  reports;  military  police  in- 
vestigator's report;  military  police  motor  vehicle  accident  and  inju- 
ry report;  military  police  alert  cards;  military  police  property  cus- 
tody forms,  tags,  and  disposition  of  evidence  letters;  military  police 
field  interview  cards;  military  police  desk  blotter,  use  of  force  re- 
ptirts;  traffic  violation  records;  driving  record  reports;  iraffic  court 
files;  citations  to  appear  before  U  S  Magistrate;  cnmmal  investiga- 
tion reports;  civil  court  case  records,  minor  offense  report;  uniform 
violation  report;  narcotics  reports,  polygraphy  examinations;  letters 
of  warning/eviction  from  base  housing;  letters  of  warning/barring 
from  federal  reservation;  Armed  Forces  police  reports,  suspect 
photographic  files;  child  abuse  files;  juvemlc  case  files,  valuable 
property  receipt;  vehicle  impound  files  and  vehicle  lowing  reports, 
suspension  of  driving  pnvileges  and  revocation  letters,  assignment 
to  absentee/deserter  escort  duty;  informant  list;  Master  Crime 
index  card,  evidence  record  file,  military  pohce  log/joumal; 
breathalyzer  report;  criminal  investigation  file;  and  any  other  such 
report  received  by  military  police  personnel  in  the  official  execu- 
tion of  their  duties. 

Authority  for  maintenance  of  the  system:   Title  5.  U  S  Ctxle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  law  enforcement 
purposes  by  duly  authorized  personnel  of  the  U  S  Manne  Corps, 
Department  of  Defense  and  its  related  comp)onents,  representatives 
of  the  U  S  Congress  or  any  committee  or  sub-committee  thereof  on 
matters  within  their  jurisdiction  requiring  disclosure  of  such  files, 
or  officials  of  federal  investigative  agencies  in  the  performance  of 
their  official  duties. 

Provide  evidence  in  umform  court  of  military  justice  and  Title 
18,  U  S  Code  1382  proceedings  and  such  related  criminal  investiga- 
tions as  are  required. 

Provide  to  local,  state,  and  federal  investigative  agencies  or  court 
officials  such  information  that  properly  falls  within  their  purview 
requiring  further  investigation  or  court  action. 

Used  by  command  legal  p>crsonnel  in  the  prosecution  of  military 
offenses  and  other  administrative  actions. 

.Support  insurance  claims  and  civil  litigation. 

Provide  basis  for  revocation  of  base  dnving  pnvileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  metal  filing 
cabinets,  magnetic  tapes. 

Retrievability:  Name,  Social  security  number,  case  number,  or- 
ganization 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:   As  established  by   SYSMANAGER  per 

SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  Officer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 


FEDERAL   REGISTER,    VOL.    42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT   OF   DEFENSE 


51219 


Coatcsting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5,  U  S  Code  552  a  (J)  or  (K)  as 
applicable,  for  additional  information,  contact  the  SYSMANGER. 

MMN00019 
System  name:  Drug/ Alcohol  Abuse  Reporting  Program 

System    location:    Organizational    elements    of    the    U    S    Manne 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac 
tivities. 

Categories  of  individuals  covered  by  the  system:  All  mihtary  per- 
sonnel  who   have    been   tested    for,    identified,   evaluated,    appre 
bended,  or  rehabilitated  for  drug  or  alcohol  abuse. 

All  military  personnel  who  have  been  granted  drug  abuse  exemp- 
tion. 

All  military  personnel  who  are  seeking  assistance  in  drug  or  al- 
cohol abuse  programs. 

Categories  of  records  in  the  system:  Drug  abuse  identifica- 
tion/rehabilitation statistical  reports,  alcohol  abuse  identifica- 
tion/rehabilitation statistical  reports,  grant  of  drug  exemption  re- 
port, request  for  disposition  on  drug  dependent  personnel,  grant  of 
exemption/  rehabilitation  case  file  to  include  medical  evaluations, 
counselor  evaluations,  monthly  progress  reports,  alcoholism  educa- 
tion roster,  and  such  correspondence  or  messages  sent  or  sent  by 
SYSMANAGER  pertaining  to  the  individual  concerned.  Urinanaly- 
sis  specimen  control  register  and  military  police  drug/alctihol  re- 
lated offense  rept^rts. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  COde  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  information 
to  Headquarters,  U  S  Manne  Corps,  organization  and  command  of- 
ficers, who  in  the  official  execution  of  their  duties  require  such  in 
formation  in  order  to  manage  the  drug/alcohol  abuse  control  pro- 
grams to  include  identification,  counseling,  and  rehabiUtation  of 
abusers,  the  granting  of  exemption,  control  of  urine  specimen  and 
the  reporting  of  statistical  information.  To  provide  counselor 
reference  information  for  the  establishment  of  case  history,  therapy 
plans,  recommendations  and  referrals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 
Retrievability:  Name,  social  security  number,  case  number. 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  As  estabhshed  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  Officer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses. 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGER 

Contesting  record  procedures:  The  agency't  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER  . 

Rcc»rd  source  categories:  Individual  concerned,  other  records  iif 
the  activity,  medical  personnel,  military  police  or  other  correspon- 
dences. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00020 
System  name:  Pet  Registration 

System  location:  Organizational  elements  of  the  U  S  Manne 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi- 
ties. 

Categories  of  individuals  covered  by  the  system:  Owners  of  pets 
residing  on  Naval  reservations. 

Owners  of  pets  in  quarantine  as  the  result  of  biting  complaints 
Owners  of  pets  whose  pet  is  subject  of  nuisance  complaints 
Categories  of  records  in  the  system:  Owners  name,  social  security 
number,  address  and  description  of  pel,  tag  number,  vaccination 
and  registration  information. 


Record  of  complaints  for  vicious  animals  or  bites. 

Record  of  complaints  for  nuisance  pets 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Cixle  301. 
Departmental  Regulations,  Federal.  State,  and  Local  Regulations, 
as  applicable 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  for  registra- 
tion of  pets  to  ensure  appropnatc  inn(x:ulations  m  compliance  with 
federal,  slate,  and  liKal  laws. 

Assist  in  the  identification  of  nghtful  owners. 

Identity  dangerous  pets  and  provide  for  quarantine  of  those 
animals  suspected  of  biting. 

Identify  those  pets  which  pose  a  nuisance  to  others  and/or  a 
health  or  safety  hazard 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability:  Name,  social  security  number,  case  number 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  As  estabhshed  by  SYSMANAGER  per 
SFCN-AN'  Record--  Disposal  Manual 

System  manager! s)  and  address:  Commanding  fHficer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses. 

Notification  procedure:  .Apply  to  SYSMANAGF'R 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMAN.AGER. 

Contesting  record  pnKedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSM.ANAGER. 

Record  source  categories:  Vetennary  records  and  statements  pro- 
vided by  pet  owners,  bit  victims,  military  pohce,  animal  shelter, 
hospital  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN  00021 
System  name:  Weapons  Registration 

System  location:  Organizational  elements  of  the  V  S  Marine 
Corps  as  hsted  in  the  Directory  of  Department  of  the  Navy  Activi- 
ties. 

Categories  of  individuals  covered  by  the  system:  All  individuals, 
military  or  civilian,  registered  firearms  or  other  weapons  with 
Provost  Marshal 

All  individuals  who  purchase  a  firearm  or  weapon  at  authorized 
exchange  activities. 

Any  individual  who  resides  in  government  quarters  who  pos- 
sesses pnvately  owned  firearms 

Categories  of  records  in  the  system:  Weapon  registration  cards, 
weapon  permit  cards,  nouficaiion  to  commanding  officers  of  failure 
to  register  a  firearm  purchased  at  authonzed  exchanges,  exchange 
notification  or  firearm  purchase.  Such  records  showing  name,  rank 
social  security  number,  organiz-ation.  physical  location  of  subject 
weapon.  weap)on  description  and  such  other  identifiable  items 
required  to  comply  with  all  federal  state,  and  local  weapKjns  regis- 
tration ordinances. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301, 
Departmental  regulations,  federal,  slate  and  local  regulations  as  ap- 
plicable 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assure  proper  control 
of  all  firearms/weapons  introduced  onboard  Naval  reservations  and 
to  momtor  the  purchase  and  disposition  of  firearms/weap>ons  on- 
board Naval  reservalions/Manne  Corps  installations 

To  provide  local,  state,  and  federal  law  enforcement  officials  in- 
formation as  required  in  their  execution  of  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability:  Name,  social  security  number,  organization, 
caliber  and  gage  of  weapon 

Safeguards:  Access  provided  on  a  nee3-to-know  basis  only. 
Locked  and /or  guarded  offices. 

Retention  and  disposal:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 
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System  managcns)  and  address:  Commanding  Officer  of  the  ac- 
livity  m  question.  See  Dircctoi>  of  Department  of  the  Navy  Mail- 
ing Addresses. 

Notifkalion  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  t>e  obtained  from  the  SYSMANAGER. 

Coatestin];  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  mitial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
activity,  investigators,  witnesses  and  corresptindents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00022 

System  name:  Vehicle  Control  System 

System  location:  Organizational  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi- 
ties 

Categories  o(  individuals  covered  by  the  system:  All  individuals 
that  have  motor  vehicles,  boats,  or  trailers  registered  at  a  particular 
Naval  installation  on  either  a  permanent  or  temporary  basis. 

All  individuals  who  apply  for  a  Government  Motor  Vehicle 
Operator's  license 

All  individuals  who  possess  a  Government  Motor  Vehicle  Opera- 
tor's license  with  authority  to  operate  government  motor  vehicles. 

Categories  of  records  in  the  system:  Record  files  of  each  in- 
dividual who  have  vehicles  registered  on  a  particular  Naval  installa- 
tion which  include  decal  data,  insurance  information,  state  of  regis- 
tration Usting,  auto  license  plate  information,  plus  such  other  per- 
sonal history  data  required  vehicle  registration  and  identification. 

Records  of  traffic  violations,  citations  and  suspensions 

For  government  motor  vehicle  operators:  Application  for  vehicle 
operator's  I  D  card:  Operator  qualifications  and  record  of  licensing 
examination  and  performance,  record  of  failures  Government 
Motor  Vehicle  Operator's  permit,  record  of  issue  of  SF-46,  Record 
of  Government  Motor  Vehicle  accidents,  standard  Form  91  ac- 
cident report,  record  of  SF46  suspensions/  revt>calions,  record  of 
MOJT  student  dnver's  training. 

Identification  of  parking  control 

Authority  for  maintenance  of  the  system:  Title  .^,  U  S  Code  301 
Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  car  pool  locator, 
vehicle  registration,  parking  control  insurance,  verification  and 
identification  of  vehicles  to  law  enforcement  personnel  in  the  offi- 
cial execution  of  their  duties. 

To  provide  records  on  individual  government  drivers  as  it  relates 
to  their  ability  in  operating  a  motor  vehicle  in  order  for  official  per- 
sonnel to  manage  a  safe  and  responsive  motor  transjKirt  organiza- 
tion. Such  information  used  in  conducting  accident  prevention  pro- 
grams, changing  occupations  and  revoking  or  suspending  govern- 
ment motor  vehicle  permits,  disciplinary  proceedings. 

To  assist  federal,  slate,  and  local  law  enforcement  agencies  in 
the  official  execution  of  their  duties  when  disclosure  of  such 
records  is  warranted. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability:  Name,  social  security  number,  case  number,  or- 
ganization, decal  number,  state  license  plate  number,  vehicle 
description. 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  offices. 

Retention  and  disposal:  As  estabhshed  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commandmg  Officer  of  the  ac- 
tivity in  question.  See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses. 

Notification  procedure:  Apply  to  SYSMANAGER 
Record    access    procedures:    The    agency's    rules    for    access    to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 


Systents  exempted  from  certain  provisions  ol  the  act:  None 

MMN000Z3 
System  name:  Prisoner  Records 

System  location:  Orgam7ationaJ  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi- 
ties. 

Categories  of  individuals  covered  by  the  system:  All  mihtary  per- 
sonnel   who    are    confined    in    a    detailed,    adjudged    or    sentenced 

status. 

Categories  of  records  in  the  system:  Information  contained  in  the 
Manpower  Management  System  data  base,  personal  history  to  in- 
clude civilian  and  military  legal  status,  confinement  progress  re- 
ports and  medical  related  information.  Such  other  records  as: 
Prisoner  Conduct  Record,  Prisoner  Confinement  and  Release 
Order,  Prisoner  Request  for  Restoration  or  Clemency,  Prisoner 
Waiver  of  Restoration  or  Clemency,  Court  Martial  Progress  Report, 
Pnsoner  Identification  Badge,  Prisoner  Data  Card,  Work  and  Train- 
mg  Report,  Mail  and  Visiting  List,  Segregation  Data  Card,  Prisoner 
Refusal  to  Eat  Report.  Prisoner  Initial  Contact  Sheet,  Pnsoner  Per- 
sonal History,  Prisoner  Spot  Evaluati<in  Report,  Counselor  Con- 
tinuation Sheet,  Disciplinary  Reptirt,  Pnsoner  Request  Form, 
Pnsoner  Request  for  Funds  Form,  Pnsoner  Request  for  Pastoral 
Counseling,  Prisoner  Visiting  Officer  Form,  Telephone  and/or  Visit 
Authonzation  Form,  Receipt  for  Deposit  Form,  Prisoner  Credit 
Chit,  Prisoner  Identification  Form,  Clothing/Health  and  Comfort 
Inventory  Form,  Work  Program  Request,  Library  Card,  Psychiatric 
Evaluation  and  Medical  Reports. 

Authority  tor  maintenance  of  the  system:  Title  *!,  IJ  S  Code  301 

Routine  uses  <A  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  an  all  inclu- 
sive file  on  each  individual  prisoner  to  assist  facihty  staff  personnel 
in  the  evaluation,  assignment  to  programs,  assignment  of  custodial 
classification,  providing  psychiatric  and  medical  treatment,  provide 
a  proper  mixture  of  individual  and  group  counseling,  in  the  prepara- 
tion of  the  prisoner  for  offense  free  military  service  or  to  prepare 
him  for  his  future  adjustment  to  civilian  life.  Routinely  used  by 
local  conectional  personnel  in  the  day-to-day  management  of 
prisoners  within  established  programs,  by  medical  personnel,  local 
commanders  and  higher  headquarters  in  the  management  and  imple- 
mentation of  conectional  programs. 

Congress  ot  the  U  S  -  By  the  Senate  or  House  of  Representa- 
tives of  the  U  S  or  any  committee  or  subcommittee  thereof  on  mat- 
ters within  their  jurisdiction  requiring  disclosure  of  the  files. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Departnnent  in  the  performance  of  their  official 
duties. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  the  duties  of  the  General  Accounting  Office 
relating  to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability:  Name,  social  security  number,  case  number,  or- 
ganization. 

Safeguards:  Acc^s  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  Officer  of  the  ac- 
tivity in  question.  .See  Directory  of  Department  of  the  Navy  Mail- 
ing Addresses 

Notification  procedure:  Apply  to  SYSMANAGF^R. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  conespondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00024 
System  name:  Absentee  Processing  File 


FEDERAL   REGISTER,   VOl    42,    NO     1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


DEPARTMENT  OF   DEFENSE 


51221 


System  location:  Organizational  elements  of  the  U.  S  Manne 
Corps  as  listed  in  the  Director  of  the  Department  of  the  Navy  Ac- 
tivities. 

Categories  of  individuals  covered  by  the  system:  Marine  Corps  ab- 
sentees and  deserters;  Mannes  in  hands  of  civil  authonties  foreign 
and  domestic,  Mannes  who  fail  to  comply  with  orders  to  new  duty 
stations;  suspected  and  convicted  absentees  and  deserters  who 
have  returned  to  military  control  within  the  last  two  years. 

Categories  of  records  in  the  system:  Files  contain  manual  records. 
These  records  reflect  personal  identification  data,  absentee's  cur- 
rent status,  parent  command,  notations  of  arrests,  nature  and 
disposition  of  criminal  charges,  and  other  pertinent  information 
which  is  necessary  to  monitor,  control  and  identify  absentees. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Ccxle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  law  enforcement 
purposes. 

Headquarters,  U  S  Manne  Corps  and  Marine  Corps  commands, 
activities,  and  organizations  -  By  officials  and  employees  of  the 
Marine  Corps  in  connection  with  their  assigned  duties  to  record  and 
monitor  deserter/  absentee  cases  entered  into  the  National  Crime 
Information  Center's  Wanted  Persons  File;  to  monitor  and  assign 
absentees  upon  their  return  to  military  control;  to  ensure  that  ab- 
sentees are  formally  charged  in  accordance  with  the  Uniform  Ctide 
of  Military  Justice  prior  to  expiration  of  the  Statute  of  Limitations; 
to  monitor  Marine  absentees  and  deserters  believed  to  be  located  in 
foreign  countries;  to  monitor  Mannes  who  have  failed  to  comply 
with  permanent  change  of  station  (PCS)  orders  or  orders  to  travel 
and  report  without  escort;  to  insure  correspondence  pertaimng  to 
absentees  and  deserters  received  by  the  Marine  Corps  is  processed 
in  a  timely  manner;  to  insure  that  appropriate  action  is  taken  within 
the  Manpower  Management  System  to  join  or  drop  absentees  to 
desertion;  to  provide  periodic  management  reports  concerning  ab- 
sentees and  deserters  as  directed  by  higher  authority. 

Comptroller  General  of  the  U  S  -  To  respond  to  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  Manne  Corps  Manp«iwer  Management  Programs. 

The  Attorney  General  of  the  U  S  -  To  coordinate  with  the  Attor- 
ney General  or  his  authorized  representatives  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  ju- 
risdiction of  the  Department  of  Justice  as  carried  out  as  the  legal 
representative  of  the  Executive  Branch. 

The  Department  of  Defense  -  To  coordinate  with  the  other  com- 
ponents of  the  Department  of  Defense  as  may  be  required  to  re- 
port, identify,  apprehend  and  return  Marine  absentees  and  deser- 
ters to  Marine  Corps  control. 

Civilian  Law  Enforcement  Agencies  -  To  coordinate  with  ap- 
propriate federal,  state,  and  local  law  enforcement  agencies  as  may 
be  required  to  report,  identify,  apprehend  and  return  Marine  absen- 
tees and  deserters  to  Marine  Corps  control. 

Courts  -  To  respond  to  court  orders  in  connection  with  matters 
before  a  court. 

Congress  of  the  United  States  -  To  respond  to  inquiries  of  the 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
committee  or  subcommittee  thereof  or  any  joint  committee  or  joint 
subcommittee  of  the  Congress  on  matters  within  their  jurisdiction 
as  may  be  requested  of  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  card  files,  and 
punched  cards. 

Retrievability:  Records  may  be  accessed  by  name,  social  security 
number,  case  number,  or  organization. 

Safeguards:  Records  are  located  in  areas  acessible  only  to 
authonzed  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  As  established  by  the  SYSMANAGER 
per  SECNAV  Records  Disposal  Manual. 

S3rsteni  manager(s)  and  address:  Commandant  of  the  Marine 
Corps  (Code  MP),  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380  or  the  Commanding  Officer  of  the  activity  in  question. 
Sec  Directory  of  Department  of  the  Navy  Mailing  Addresses. 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commandant  of  the  Marine  Corps  (Code  MP), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380  or  the 


Commanding  Officer  of  llie  acUvity  in  question.  See  Directory  of 
Department  of  the  Navy  Mailing  Addresses. 

Wntten  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  his  place  and  dale  of  birth,  his  social  security 
number,  and  his  signature. 

For  personal  visits,  the  individual  should  be  able  to  provide  mili- 
tary identification  card,  dnver's  license  or  other  type  of  identifica- 
tion beanng  picture  or  signature  or  by  providing  verbal  data  suffi- 
cient to  insure  that  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  detemunatmns  may  be  obtained  from  the  Com 
mandant    of    the    Marine    Corps    (Code    JA),    Headquarters,    U    S 
Marine  Corps,  Washington,  D  C  20380. 

Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Manne  Corps  Military  Perstinnel  Records;  from  the  in- 
dividual's commanding  officer,  officer-in-chargc,  federal,  slate  and 
liKal  law  enforcement  agencies,  lawyers,  judges,  Members  of  Con 
gress,  relatives  of  the  individual,  private  citizens,  the  Veteran's  Ad- 
ministration, and  the  individuals  themselves. 

Systems  exempted  from  certain  provtsioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5,  U  S  Code  552  a  (j)  or  (k)  as 
applicable.  For  additional  infonnalion,  contact  the 
SYSMANAGER. 

MMNO0027 
System   name:    Marine   Corps   Military    Personnel   Records   Access 
Files 

System  location:  The  Commandant  of  the  Manne  Corps, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  tbe  system:  All  officials  and 
employees  of  the  Department  of  Defense  auihoriz^ed  to  draw 
Marine  Corps  mihtary  personnel  records  and,  except  for  agents  of 
Secret  Service,  Federal  Bureau  of  Investigation  and  Naval  In- 
vestigative Service  which  agents  are  granted  access  by  presentation 
of  credentials,  all  designated,  justified  and  approved  law  enforce- 
ment/investigative personnel  of  other  Federal  agencies  permitted 
access  to  Marine  Corps  military  personnel  records  at  Headquarters, 
U  S  Marine  Corps  only. 

Categories  of  records  in  the  system:  Authorization  cards  submitted 
by  officials  of  HQMC  and  DOD  granting  individual  authority  to 
order  Headquarters,  U  S  Marine  Corps  official  military  personnel 
records. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  uJiers  and  the  purposes  of  such  uses:  Officials  and  employees 
of  Headquarters,  U  S  Marine  Corps.  For  controUing,  monitoring 
and  for  providing  a  ready  reference  to  personnel  authorized  to 
draw  and/or  review  Marine  Corps  military  personnel  records. 

Policies  and  practices  for  storing,  retrieving,  acccssiBg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I^ooseleaf  Binder  and  Card  Index  Files 

Retrievability:  Alphabetical  and  by  Agency 

Safeguards:  Building  employs  security  guards. 

Retentioa  and  disposal:  Destroyed  upon  cancellation  of  access 
authorization.  ^ 

System  nuuuiger(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Notificatioa  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Commandant  of  the  Marine  Corps  (Code  MSRB), 
Headquarters,  U  S  Manne  Corps,  Washington.  D  C  20380  The 
letter  should  contain  the  full  name,  social  security  number  and 
signature  of  the  requester. 

The  individual  may  visit  Headquarters,  U  S  Manne  Corps, 
Washington,  D  C.  Room  1206.  Proof  of  identification  may  consist 
of  his  active,  reserve  or  retired  identification  card,  his  Armed 
Forces  Report  of  Transfer  or  Discharge  (DD2I4),  his  discharge  cer- 
tificate, his  driver's  license  or  by  providing  such  other  data  suffi- 
cient to  insure  that  the  individual  is  the  subject  of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps  (Code  MSRB) 
Washington.  D  C  20380 
Telephone  Area  Code  202/694-1043 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 


FEDERAL  REGISTER,   VOl.   42,   NO.    188— WEDNESDAY,   SEPTEMBER  28,   1977 


.'.1222 


PRIVACY   ACT   ISSUANCES 


tions  hy  the  iiKtivhlual  concerned  may  be  ubuined  from  ihe 
SYSMANAGER 

Record  murcc  categories:  Staff  agencies  and  subdivisions  of 
Headquarters,  U  S  Marine  Corp* 

Other  staff  agencies  of  the  Dcparimcnt  of  Defense. 

Law  enforcement/investigative  divisions  of  other  Federal  agen- 
cies 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMNOOO.V: 
System  name:  Personal  History  Cord  File 

System  location:  Provost  Marshal's  Office,  Marine  Corps  Base, 
Camp  Kejeune,  North  Carolina  28542. 

Categories  o(  individuals  covered  by  the  system:  All  individuals, 
both  military  and  civilian,  employed  aboard  Manne  Corps  Base. 
Camp  Lcjeune,  North  Carolina 

Categories  of  records  in  the  system:  Personal  History  Card 
(MCBul  122W)  Contains  personal  identifying  information  and 
where  employed 

.\uthonty  (or  maintenance  of  the  system:  Title  5.  L'  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Used  by  officials  and 
employees  of  Manne  Corps  and  Navy  Commands,  .ictiviiics,  and 
organizations  in  connection  with  their  assigned  duties.  To  provide  a 
rapid  locator  of  employees  at  their  work  site  for  law  enforcement 
purp«>ses  Also  used  to  issue  Civilian  Identification  Cards  to  em- 
ployees. 

Policies  and  practices  (or  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  metal  card  trays. 

Ketrioability:  Filed  alphabetically  by  name. 

Safeguards:  Rect>rds  are  maintained  in  a  secure  area  accessible 
only  lo  authorised  personnel  The  File  Room  is  under  constant  sur- 
veillance during  working  hours  and  is  l(K-ked  after  working  hours. 

Retention  and  disposal:  Records  are  retained  until  the  card  ex- 
pires, then  dcsiroyed  by  burning. 

System  manager(si  and  address:  Commanding  Cieneral  (.Attn: 
Provost  Marshal),  Manne  Corps  Base,  Camp  Lcjeune,  North 
Carolina  28542    Telephone:  Area  Code  919/451-2455. 

Notification  procedure:  Inquines  by  individuals  will  be  answered 
upon  satisfactory  identification  of  the  requester  to  the 
SYSMAN.AGFR 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANACiHR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER .  , 

Record  source  categories:  Military  and  civilian  personnel  cm- 
ployed  aboard  Manne  Corps  Base.  Camp  I.ejcune.  North  Carolina; 
Provost  Marshal  administrative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00034 
System  name:  Personnel  Procurement  Working  Files 

System  location:  Headquarters,  U  S  Marine  Corps 

Personnel  Procurement  Branch,  Marine  Corps  Districts 

Recruiting  Stations 

Officer  Selection  Offices 

Organized  Marine  Corps  Reserve  units 

U  S  Marine  Corps  recruiting  substations 

Inspiector-Insiructor  staffs 

Categories  of  individuals  covered  by  the  system:  Civilians  and 
prior  service  individuals  who  are  prospective  applicants  for  enlist- 
ment in  the  Marine  Corps,  Marine  Corps  Reserve  or  a  Marine  Of- 
ficer program,  individuals  on  which  a  written  waiver  for  enlistment 
has  been  requested.  Platoon  Leader  Class  Candidates  receiving 
financial  assistance  while  attending  college;  all  individuals  applying 
for  various  officer  programs;  Marine  Corps  Reserve  enlistees  who 
are  serving  on  their  6  months  active  duty  prior  to  return  to  Or- 
ganized Marine  Corps  Reserve  unit  maintaining  their  record;  Per- 
sonnel enlisted  in  the  Marine  Corps  Reserve  assigned  to  a  formal 
school  upon  enlistment.  Secondary  school  students  who  par- 
ticipated in  the  Marine  Corps  Youth  Physical  Fitness  meet  held  an- 
nually in  Washington,  D  C  ,  and  the  coach  fielding  each  team;  Any 


individual  recommended  for  enlistment  in  the  Marine  Corps  by  a 
recruiting  officer  even  though  the  applicant  does  not  meet  the  en- 
listment requirements  set  forth  in  current  guidance  as  set  forth  by 
the  Commandant  of  the  Manne  Corps. 

Categories  of  records  in  the  system:  All  files  contain  Name  (Last, 
First,  Middle,  (maiden,  if  any),  Jr.,  Sr.l.  social  security  number, 
home  of  record.  Files  relating  specifically  to  enlistment  or  officer 
procurement  contain  citizenship,  sex,  race,  ethnic  group,  present 
address,  marital  status,  number  of  dependents,  date  of  birth,  reli- 
gious preference,  highest  grade  completed,  selective  service  system 
data,  foreign  language  and  skill,  dnver's  license  information,  men- 
tal and  aptitude  test  results,  medical  examination  result,  delayed 
enlistment  program  information,  accession  data,  educational  ex- 
perience, citizenship  venfication.  history  of  prior  military  service, 
names  of  relatives  to  include  date  and  place  of  birth,  present  ad- 
dress and  citizenship,  listing  of  commercial  life  insurance  policies 
and  number,  relatives  and  alien  friends  living  in  foreign  countnes  to 
include  name  and  relationship,  age,  (.Kcupation,  address  and 
citizenship,  all  previous  residences  since  lOlh  birthday,  previous 
employment  record  to  include  company  name  and  address,  job  title 
and  supervisor's  name,  data  concerning  previous  employment  by 
foreign  governments,  pnor  membership  in  youth  programs,  history 
of  foreign  travel.  Declarations  from  the  individual  concerning; 
previous  rejection  by  the  Armed  Forces  of  the  United  Stales,  con- 
scientious objector  status,  previous  deserter  status,  retired  pay.  dis- 
ability allowance,  or  severence  pay  or  a  pensiim  from  the  Govern- 
ment of  the  L'niled  States,  status  as  an  only  child;  understandings 
by  the  applicant;  date  of  interview  and  name,  organization,  title  of 
interviewer;  history  t>f  prior  use  of  dmgs  except  as  prescnbed  by  a 
licensed  physician;  pnor  intentional  sniffing  of  glue,  hairspray  or 
other  chemical  fumes;  prior  use.  purchase.  p<.>ssession  or  sale  of  il- 
legal or  controlled  drugs  except  as  prescnbed  hy  a  licensed  physi- 
cian; marital  status  and  dependency;  membership  in  groups  for  pur- 
pose of  unlawful  overthrow  of  the  Government,  history  and  record 
of  involvement  with  p<">lice  or  judicial  authorities,  parental/guardian 
consent  for  enlistment;  enhstmcnl  options;  current  income;  whether 
own.  buying,  or  renting  present  residence;  outstanding  debts  to  in 
elude  total  amounts  and  monthly  payments;  status  of  savings  ac- 
count and  checking  account;  sp<iuses'  employment  and  monthly  in- 
come, police  checks;  character  seferences;  record  of  pnor  service; 
court  dtKuments;  marriage  certificates;  birth  certificates,  record  of 
medical  examination;  record  of  medical  history;  medical  consulta- 
tions statement  of  personal  history;  divorce  decrees;  death  cer- 
tificates; photographs;  high  school  diploma:  college  diploma;  grade 
transcript;  CjeneraJ  Educational  Development  certificates  of  High 
School  equivailency;  sole  surviving  son  statements;  statement  of  un- 
derstanding; wife's  consent  form;  applications  for  General  Educa- 
tional Development  certificates  of  High  School  equivalency.  Files 
relating  to  Marine  Corps  Reserve  personnel  on  active  duty  contain 
information  pertaining  to  name,  social  secunty  number,  sex.  unit  of 
assignment,  home  of  record,  education.  Armed  .Services  Vocational 
Aptitude  Battery  Test  scores,  vision,  military  iKcupational  specialty 
training  informatii)n.  Quota  Senal  Number,  training  authonzed. 
Authority  (or  maintenance  of  the  system:  Title  5.  U.  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  officials  and  em- 
ployees of  the  Marine  Corps  in  the  execution  of  their  official  duties 
with  regard  to  personnel  procurement  and  problems  which  develop 
as  a  result  thereof;  maintained  to  assist  recruiters  and  Officer 
Selection  Officers  in  contacting  possible  applicants  for  the  Manne 
Corps. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac- 
counting Office  in  the  execution  of  their  official  duties  in  relation 
to  inspections,  investigations,  legal  action. 

Reserve  Unit  commander  and  administrative  personnel,  to  moni- 
tor return  of  enhstee  to  unit  and  provide  information  on  anticipated 
unit  strength  and  status;  To  make  available  emergency  data  infor- 
mation. 

Recruiting  Station  and  Inspector-Instructor  Staff  Personnel  in 
their  assigned  duties. 

To  provide  Headquarters,  U  S  Marine  Corps  information  on 
those  individuals  attending  the  Manne  Corps  Youth  Physical  Fit- 
ness national  championship 

Policies  and  practices  (or  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder.  Records  are  maintained  in 
areas  accessible  only  to  authonzed  personnel. 

Retrievability:  Individuals  listed  in  alphabetical  order  according  to 
program. 
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Safeguards:  Access  is  limited  to  Reserve  unit  command,  recruit- 
ing, and  administrative  personnel  and  law  enforcement  or  Federal 
agents  upon  presentation  of  proper  credentials. 

After  working  hours  the  office  and  building  are  li>cked. 

Retention  and  disposal:  Maintained  for  two  years  or  until 
prospect,  applicant,  candidate  or  reservist  changes  status 

System  manager(s)  and  address:  Commander  of  unit  holding  file 
Notification    procedure:    Wnte   or   visit    SYSMANACJER    Provide 
full   name,    social   secunty    number,   and   military   status     Pr(X)f   of 
identity  may  be  established  by  military  identification  card  or  DD- 
214  and  dnver's  license 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  Individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  High  School  Lists.  DD  2l4's,  Prospect 
interviews/Referrals.  Local  Newspar>crs.  Youth  Fitness  pri)grams, 
individual  contacts.  Manne  Corps  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN0O035 
System  name:  Truth  Teller/Static  Listings 
System  location: 

The  Commandant  of  the  Manne  Corps 
Headquarters.  U  S  Manne  Corps 
Washington.  D  C  20380 

Categories  of  individuals  covered  by  the  system:  .All  present  and 
former  members  of  the  U  S  Marine  Corps 

Categories  of  records  in  the  system:  The  system  compnses  non-au 
tomated    records    i>f    basic    information    (Name.    Military    Ser\icc 
Number/Social  Secunty  Number.  Pay  E'ntry  Base  Date.  Home  of 
Record  (State  and  County)  and  Dale  i>f  Birth)  pertaining  to  all  in- 
dividuals who  ever  served  in  the  L'  S  Marine  Corps. 

Authority  for  maintenance  of  the  .sy.stem:  Title  10,  U  S  Code  Sec- 
tion 5201 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Officials  and  employees 
of  Headquarters.  U  S  Marine  Corps  for  making  necessary  identifi 
cation  of  members  and  former  members  of  the  U  S  Manne  Corps 
in  connection  with  official  business  and  in  response  to  inquiries 
received  at  the  Headquarters. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders,  Binders  and  Microfilm  Cartridges 

Retrievability:  Name,  Military  Service  Number  and  Social  Securi- 
ty Number 

Safeguards:  Records  maintained  in  locked  room.  Building  em- 
ploys security  guards. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Commandant  of  the  Manne 
Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Commandant  of  the  Marine  Corps  (Code  MSRB). 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380.  The 
letter  should  contain  the  full  name,  social  security  number  and 
signature  of  the  requester. 

The  individual  may  visit  Headquarters,  U  S  Manne  Corps, 
Columbia  Pike  and  Arhngton  Ridge  Road,  Arlington,  Virginia,  room 
1206.  Proof  of  identification  may  consist  of  his  active,  reserve  or 
retired  identification  card,  his  Armed  Forces  Report  of  Transfer  or 
Discharge  (DD214),  his  discharge  certificate,  his  driver's  license  or 
by  providing  such  other  data  sufficient  to  insure  that  the  individual 
is  the  subject  of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MSRB) 
Headquarters,  U  S  Manne  Corps 
Washington,  D  C  20380 
Telephone  Area  Code  202/694-1043 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 


Record  source  categories:  Enhstmeni  and  f)fficer  Acceptance 
Contracts 

Systems  exempted  from  certain  provisioas  of  tlie  act:  None 

MMN0M36 

.System  name:  Identification  Card  Control 

System  location:  All  United  Slates  Manne  Corps  units 
Categories   of    individuals   covered    by    the    system:    Regular    and 
Reserve  Mannes  including  retired  and  disability  retired  and  their 
dependents  who  have  been  issued  an  Identification  Card 

Categories  o(  records  in  the  system:  Log  book  contains  name, 
rank.  siKial  security  number,  and  card  number,  issue  date,  expira- 
tion date,  signature  of  person  card  issued  to  and  signature  of  issu- 
ing person 

Authority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 

Routine  ases  o(  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  o(  such  uses:  1  o  maintain  accountabili- 
ty (or  senali/cd  Identification  Cards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  sy.stem: 

.Storage:  ITicsc  records  are  kept  m  a  log  book. 

Retrievability:  By  type  card,  chronologically  by  date  also 
retrievable  by  name. 

.Safeguards:  The  log  books  are  stored  in  a  locked  container  in  a 
location  which  is  l<x;ked  after  working  hours.  A  guard  is  located  in 
the  gcnend  area. 

Retention  and  disposal:  Two  years  from  date  of  closing  entry. 

System  managerts)  and  address:  L^nit  Commanders 

Notification  procedure:  Wnte  or  visit  SYSMANAGER  Provide 
full  name,  social  secunty  number,  and  military  status.  Prixif  of 
identity  may  be  established  by  military  identification  card  or  DD 
214  and  dnver's  license 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  ()fficer>  Qualification  Record/Service 
Record  B(H)k  of  individual  application  for  dependents  pnviledgc 
card.  conesp<indence  from  Headquarters.  U  .S  Manne  Corps 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00037 
.System  name:  Library  Patron  File 

System  location:  .System  is  decenlrahzed  -  maintained  at  Marine 
Corps  commands.  i>rgamz.ations  and  activities  having  librancs 

Categories  of  individuals  covered  by  the  system:  All  active,  reserve 
and  retired  mihtary  personnel,  their  dependents,  and  others  who 
are  entitled  to  use  and  bt)rTow  matenal  from  Manne  Corps  libra- 

nes. 

Categories  of  records  in  the  system:  The  library  patron  file  may 

contain  the  following  information  pertinent  to  each  individual: 
name;  rank.  s<x;ial  security  number,  organization  and  i>rganization 
address  and  phone  number;  home  address  and  home  phone 
number;  names  and  ages  of  dependents;  title  of  matenals  K>r- 
rowcd;  dale  bonowed;  date  due.  date  relumed,  and  notation  of 
monetary  seitlement  if  borrowed  matenal  was  lost  or  damaged. 

Authority  (or  maintenance  of  the  system:  Title  S,  U  S  Code  301 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  Headquarters.  U  S 
Manne  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizations -  By  officials  and  employees  of  the  Manne  Corps  in 
connection  with  their  assigned  duties 

Department  of  Defense  and  it's  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  property 
within  the  purview  of  said  court. 
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Congress  of  the  U  S  By  the  Senate  or  the  House  of  Rcprcscnta- 
livcs  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  jomt  committee  on 
matters  within  their  junsdiclion  requinng  disclosure  of  the  files 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  m  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  Files 

Retrievabiliiy:  File  alphabetically  by  last  name  of  patron. 

Safeguards:  Library  is  locked  when  not  in  use.  Only  authonzed 
personnel  have  access  to  records  during  working  hours. 

Retention  and  disposal:  Records  arc  maintained  for  up  to  seven 
years,  based  on  library  usage.  After  retention  period  records  are 
destroyed. 

System  managcr(s)  and  address:  The  Commandant  of  the  Manne 
Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380. 

Notification   procedure:   Information   may   be  obtained   from   the 
library  in  question,  addresses  are  as  contained  in  the  Navy  Stan 
dard  Distnbution  List  (OPNAV  P(WB3-107). 

Record  access  procedures:  Requests  from  individuals  should  be 
addres>ed  to  the  commander  of  the  Marine  Corps  command,  or- 
gamzalion  or  activity  that  maintains  the  library  m  question. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  sixrial  secunty  number,  organization  to  which  as- 
signed when  library  facility  utilized,  and  current  address. 

For  personal  visits  the  individual  should  be  able  to  provide  ac- 
ceptable personal  identification  dunng  normal  hours  of  library 
operation. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  obtained  from  individual 
concerned,  library  director  and  hbrary  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00038 

System  name:  .Amateur  Radio  Operator's  File 

S>stem  location:  Marine  Corps  activities 

Categories  of  individuals  covered  by  the  system:  All  amateur  radio 
operators  who  operate  at  Marine  Corps  activities. 

Categories  of  records  in  the  system:  File  contains  name.  Federal 
Communications  Center  license  number,  operating  frequency,  type 
of  equipment  and  home  address. 

.Authority  for  maintenance  of  the  system:  Title  5,  U  S  Cixle  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Communications  Center 
personnel  -  To  ensure  proper  radio  management  at  Manne  Corps 
activities 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  i\5  card  in  metal  file  box. 

Retrievabiliiy:  Alphabetical 

Safeguards:  Security  area. 

Retention  and  disposal:  Destroyed  upon  departure  from  Marine 
Corps  activity 

System  manager(s)  and  address:  Commanding  Officer  of  activity 
concerned.  Sec  Directory  of  Department  of  the  Navy,  mailing  ad- 
dresses. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Commanding  Officer  of  activity  concerned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Sysmanager 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

For  personal  visit,  the  individual  should  be  able  to  provide  valid 
personal  identification  such  as  an  employee  badge,  driver's  license, 
medicare  card.  etc. 

Contesting  record  procedures:  The  Manne  Corps  rules  for  con- 
testing and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 


Record  source  catcjtorks:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00039 

System  name:  Amateur/Citizen  Band  Radio  Operation  Request  and 
Authorization  File 

System  location:  Communication  Hlectionics  Office,  Manne 
Corps  activities 

Categories  ol  individuals  covered  by  the  system:  .All  personnel  who 
desire  to  operate  amateur/citizen  band  radios  at  Manne  Corps  in- 
stallations 

Categories  of  records  in  the  system:  (Amateur/Citizen  Band  Radio 
Operation  Request  and  Author.7.ation  Form). 

.Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpotses  of  such  u.scs:  Provides  aulhonz.alion 
for  personnel  to  operate  amateur/citizen  band  radio  and  provides 
contr()ls  for  the  use  of  these  radios  Used  by  requestor  as 
authonzalion  to  operate.  Used  by  CFO  as  record  of  authonzation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  filed  in  three-nng  binder. 
Retrievability:  Numencally  by  card  number. 

Safeguards:  Ltx;aled  in  a  secure  area  that  is  manned  on  a  24-hour 
basis. 

Retention  and  disposal:  Retained  for  one  (1)  year  and  if  not 
renewed,  the  form  is  destroyed  by  burning  or  shredding. 

System  managens)  and  addrevs:  Commanding  (Officer  of  activity 
in  question.  See  Directory  of  Department  of  the  Navy  mailing  ad- 
dresses. 

Notification  procedure:  Request  information  from 

SYSMANAGKR 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGKR 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMAN.^GFR 

Record  source  categories:  Individual  requester  and  Communica- 
tion F.leclronics  Officer 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN  00040 
System  name:   Individual  Training   Records/Files  for  Training  Re- 
lated Matters 

System  location:  System  is  decentrahzed  -  maintained  at  all 
Marine  Corps  commands,  organiz.ations  and  activities.  Regular  and 
Reserve. 

Categories  of  individuals  covered  by  the  system:  All  mUitary  per- 
sonnel assigned,  attached  to  or  serving  with  a  Marine  Corps  com- 
mand, activity  or  organization  to  include  recruit  training,  formal 
military  schools,  operational  umts  and  training  facilities. 

Categories  of  records  in  the  system:  The  individual  training  record 
may  contain  the  foUownng  information  pertinent  to  each  individual: 
name,  rank,  social  security  number,  age,  sex,  mihtary  occupational 
specialty  or  specialties,  date  joined  unit,  date  of  end  of  active  ser- 
vice, date  of  birth,  proficiency  and  conduct  scores,  physical  fitness 
test  scores,  rifle  and  pistol  qualification  scores,  gas  mask  size, 
blood  type,  leadership  proficiency,  military  school  and  corresf>on- 
dence  course  records  and  results,  special  training  qualifications, 
weight  and  physical  characteristics,  medical  record  extracts  ad- 
dressing weight  control  and  physical  fitness,  human  relations  train- 
ing experience,  troop  information  exposure,  general  military  subject 
test  results,  water  survival  qualification,  instructor  qualifications, 
specialized  equipment  qualification,  personal  counseling  records, 
foreign  language  qualifications,  inspection  results,  etc. 

In  the  case  of  recruit  training,  special  data  as  reflects  remedial 
training,  counseling,  weakness  or  excellence,  recruit  questionnaires 
and  reading  evaluations  may  be  included. 

For  personnel  attending  formal  schools,  evaluation  information 
and  data  reflecting  successful  completion  or  termination  for  cause 
may  be  included. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  recortb  maintained  in  tlie  system,  including  cate|0- 
rWs  of  aatn  and  the  purpoaes  of  suck  incs:  Headquarters  Manne 
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Corps  and  Marine  Corps  commands,  activities  and  organizations  - 
By  officials  and  employees  of  the  Marine  Corps  in  connection  with 
their  assigned  duties. 

Department  of  Defense  and  it's  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiclion  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  ihe  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  junsdiclion  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  loose-leaf  notebooks  and 
card  index  fUes. 

Retrievabiliiy:  Files  are  retrievable  by  name  and  cross  filed  by 
social  security  number. 

Safeguards:  Records  are  retained  in  controlled  access  areas  and 
handled  by  trained  and  cleared  personnel  on  a  strict  'need-to-know' 
basis. 

Retention  and  disposal:  Files  are  retained  during  the  periixl  the  in- 
dividual is  assigned  to  the  activity  maintaining  the  record.  Upon 
transfer  of  the  individual  concerned,  records  are  transferred  with 
the  individual  or  destroyed. 

In  the  case  of  Dnll  instructor  or  Recruit  records,  records  are 
maintained  for  four  years  after  departure  of  individual,  then 
destroyed. 

System  managcr(s)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Manne  Corps,  Washington,  D  C  20380 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  Manne  Corps  command,  organisation  or  activity 
to  which  the  individual  is  assigned  for  duty  or  training. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  command,  organization  or  ac- 
tivity to  which  assigned  for  duty  or  training.  Addresses  are  as  con- 
tained in  the  Navy  Standard  Distribution  List  (OPNAV  P09B3- 
107). 

Written  requests  should  contain  name,  rank,  social  secunty 
number  and  dates  assigned  to  the  activity  addressed.  In  cases 
where  individual  attended  a  formal  school,  name  of  course  and 
course  number  should  be  included  if  available. 

Personal  visits  may  be  made  to  the  activity  in  question  any  nor- 
mal work  day  between  8:00  a.m.  -  4:30  p.m.  For  personal  visits  in 
dividual  should  be  able  to  provide  valid  personal  identification. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER       * 

Record  source  categories:  Training  performance,  evaluations,  on- 
the-job  performance  evaluations,  individual  and  instructor  evalua- 
tions. Individual  Service  Records,  Manpower  Management  System, 
test  and  inspection  results  and  training  correspondence  addressing 
individual  concerned. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

MMN00041 

System  name:  Non-Appropriated  Fund  (NAF)  Employee  and  Appli- 
cant Personnel  Records 

System  location:  Marine  Corps  commands  employing  NAF  per- 
sonnel 

Categories  of  individuals  covered  by  the  system:  Personnel,  to  in- 
clude off-duty  military  personnel,  applying  to  or  hired  by  Marine 
Corps  commands  which  salaries  are  paid  with  NAF. 

Catesorics  of  records  in  the  system:  Records  may  contain  any  of 
the  foUowing  documents   and   information  on   NAF  employees   - 


name,  home  address,  home  and  office  telephone  number,  social 
secunty  number,  employee  application,  personal  history  statement, 
reference  data,  education,  work  expenence,  photograph,  work  per- 
mit, uruon  participation,  date  of  birth,  emergency  contact  informa- 
tion, employee  number,  military  grade  (if  applicable),  job  descnp- 
tion,  job  assignment,  appbcation  for  group  insurance  and  retirerfient 
plans  (or  signed  waiver),  leave  and  pay  data,  performance  reviews, 
reports  of  physical  examinations,  reports  of  accident/lraffic  viola- 
tions, warning  notices  of  excessive  absence  and  tardiness,  repwrts 
of  gnevances  heanngs/disciplinary  action,  record  of  court  at- 
tendance, certified  copy  of  completed  military  orders  for  any  an- 
nual duty  tours  with  recogmzed  military  Reserve  orgamzalions. 
secunty  clearance  data,  bad  debt  notices,  employment  compensa- 
tion documents,  commendations  and  awards,  separation  informa- 
tion, and  official  corresptindence 

Authority  for  maintenance  of  the  system:  Title  ^.  I'    S    Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Manne  Corps  commands 
■  By  officials  and  employees  of  respective  commands  in  the  execu- 
tion of  assigned  duties  pertaining  to  management  and  administration 
of  NAF  personnel  resources  to  include  employment  acceptability, 
assignments,  pay.  promotion,  performance  evaluations,  secunty, 
growlh  potential,  leave,  awards,  benefits  and  entitlements,  discipli- 
nary and  gnevance  priKeedings.  appeals,  discnmination  complaints, 
retirement,  separation,  terminations,  physical  evaluations  and  au- 
dits. 

By  court  order  in  connection  with  matters  before  a  federal,  slate 
or  municipal  court. 

By  agents  of  the  Federal  Bureau  of  Investigation .  Secret  Service 
and  Naval  Investigative  Service  in  connection  with  matters  under 
the  jurisdicalion  of  these  investigative  bodies  upon  presentation  of 
credentials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  binders  and  magnetic 
tar>e 

Retrievability:  .Alphabetically  and  by  social  security  number 

Safeguards:  Respective  commands  employ  one  or  more 
safeguards  such  as  locked  containers,  IcKked  rooms,  locked 
buildings,  access  by  authorized  personnel  only,  and  employment  of 
secunty  guards. 

Retention  and  disposal:  Records  are  maintained  for  p>enod  of  em- 
ployment plus  two  years.  Records  of  employees  iransfemng  to 
another  NAF  activity  are  transferred  to  the  new  activity  Records 
of  separated  employees  are  transferred  to  the  National  Personnel 
Records  Center,  111  Winnebago  Street,  St   Louis,  Missoun  63118 

System  manager(s)  and  address:  Commandant  of  the  Manne 
Corps,  Headquarters,  U    S    Manne  Corps.  Washington.  D  C    20380. 

Notification  procedure:  Information  may  be  obtained  from  the 
command  at  which  the  individual  hs  employed.  .Addresses  are  as 
listed  in  the  Navy  Standard  DistnbuUon  List  (OPNAV  PO9B3-107). 

Record  access  procedures:  Individuals  may  visit  or  request  infor- 
mation by  correspondence  to  the  command  as  listed  in  the  Navy 
Standard  Distribution  List  (OPNAV  PO9B3-107) 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  social  security  number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide 
such  proof  of  identification  as  his  dnver's  bcense,  his  active, 
reserve  or  retired  identification  card,  his  Armed  Forces  Repyort  of 
Transfer  or  Discharge  (DD  From  214)  or  such  other  data  sufficient 
to  insure  that  the  individual  is  the  subject  of  the  inquiry 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee  applications,  personal  inter- 
views, former  employers  and  supervisors,  investigative  and  law  en- 
forcement agencies,  originators  of  correspondence,  employee 
references,  schools,  physicians  and  employing  command 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMN00042 
System  name:  Marine  Corps  Locator  Files 

System  location:  System  is  decentralized  -  maintained  at  Manne 
Corps  commands,  organizations  and  activities. 

Categories  of  individuals  covered  by  the  system:  A  Locator  File  of 
Assigned  Military  and  Civilian  Personnel 
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Cafegorirs  of  records  in  th«  system:  Liicator  files  may  contain  any 
of  the  followmg  infonnation  on  Officer,  Enlisted  and  Civilian  per- 
sonnel assigned  to  respective  commands,  organizations  and  activi- 
ties of  the  Marine  Corps:  name,  rank/grade,  dale  of  rank,  social 
secunly  number,  billet  title,  lineal  number.  Table  of  Organization 
line'  number,  home  address  and  telephone  number,  office  ctxie, 
rotim  number  and  telephone  number,  new  mailing  address  of  trans- 
ferred personnel,  prior  mailing  address  of  newly  assigned  person- 
nel, mantal  status,  name  of  spouse,  names  of  children,  name  and 
address  of  next  of  kin.  Military  Occupational  Specialty,  date  of 
birth,  pay  entry  base  date,  expiration  of  active  service  dale,  home 
state,  educational  background,  stale  where  admitted  ti>  bar,  identifi- 
cation badge  number,  payroll  number,  government  vehicle  drivers 
license  date,  rotation  tour  date,  overseas  control  date,  date  re- 
pt)rted  to  respective  command,  organization  or  activity,  ix;cupation 
address  and  telephone  number  for  inactive  reserves  and  secunly 
clearance  data. 

Authority  for  maintenance  o(  the  system:  Title  ^.  I'  S  Code  !^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sucfi  uses:  Marine  Corps  Com- 
mands. Organi/jtions  and  Activities  -  By  officials  and  employees 
of  respective  commands,  organizations  and  activities  in  the  exccu 
liim  of  assigned  duties  such  as  mail  and  employee  directory  ser- 
vices, social,  official  and  semi-official  functions,  emergency  recall 
functions,  mail  distribution,  employee  welfare  functions,  dissemina- 
tion of  information,  ceremonial  functions,  and  duly  rosters. 

Department  of  l")efense  and  ifs  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties 

Congress  of  the  L'  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

Ihe  Comptroller  Genera!  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corp-> 

U  S  Postal  .Service  -  By  duly  designated  Pi>stal  Officials  pertain- 
ing to  matters  properly  within  the  purview  of  the  I'  S  Postal  Ser- 
vice. 

The  .Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  .Mtomey  General  in  connection  v.ah  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  slate  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Books,  cards,  rosters,  strip  files,  file  folders,  loose  leaf 
■  binders,  log  books,  embossed  plates,  microfilm/fiche  or  magnetic 
tape. 

Retrie> ability:  Alphabetically  and  by  Social  Security  Number 

Safeguards:  Manne  Corps  commands,  organizations  and  activites 
employ  one  or  more  safeguards  such  as  limited  controlled  distnbu- 
tion,  employment  of  security  guards,  accessibility  by  authorized 
personnel  only,  kKked  containers,  locked  rooms  or  locked  building. 

Retention  and  di.sposal:  Permanent.  Updated  as  required. 
System  manageris)  and  address:  The  Commandant  of  the  Marine 
Corps.  Headquarters.  U  S  Marine  Corps.  Washington.  D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from  the  in- 
dividual command,  organization  or  activity  to  which  individuals  are 
assigned  for  duty,  .\ddresses  are  as  listed  in  the  Navy  Standard 
DistribuUon  List  (OPNAV  POQB.VIO?). 

Record  access  procedures:  Individuals  may  visit  or  request  infor- 
mation by  correspondence  to  the  individual  command,  organization 
or  activity  as  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  PO9B3-107). 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  Social  Security  Number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide 
such  proof  of  identification  as  his  drivers  license,  his  active, 
reserve  or  retired  identification  card,  his  .Armed  Forces  Report  of 
Transfer  or  Discharge  (DD  Form  214)  or  such  other  data  sufficient 
to  insure  that  the  individual  is  the  subject  of  the  inquiry. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  conicsiing  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Service  Record  Book,  Officer  Qualifica- 
tion Record,  .Manpower  Management  System,  Reserve  Personnel 
Management  Information  System,  Unit  Dianes,  Conibined  Lineal 
Lists  of  active  duly  and  reserve  commissioned  and  Warrant  Of- 
ficers, Tables  of  Organization,  Official  Orders,  Civilian  Personnel 
records,  other  Manne  Corps  activites.  and  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MM.N00043 

System  name:  Marine  Corps  Recreation  Property  Records  and 
Facilities 

System  location:  Marine  Corps  activities  maintaining  recreation 
files. 

Categories  of  individuals  covered  by  the  system:  Authorized  per- 
sonnel to  utilize  ^pcclal  services  facilities 

Categories  of  records  in  the  system:  Usage  data  records  on  each 
activity 

Authority  for  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  Ihe  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  By  management  person- 
nel to  record  usage. 

Manne  Corps  activities  and  organization  -  By  Manne  Corps  offi- 
cials and  employees  in  executing  their  assigned  duties. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties 

Congress  of  the  U  S.  -  By  the  Senate  or  the  House  of  Represen- 
tatives of  the  U.  S.  or  any  committee  or  subcommittee  of  joint 
committee  on  matters  within  their  junsdiction  requiring  disclosure 
of  the  files. 

The  Comptroller  General  of  the  U.  S.  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Marine  C"orps 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  paper  records  in  file  folders. 

Card  files  and  usage  logs. 

Retrievability:  Alphabetical  by  name  for  property  records. 

By  activity  usage  logs. 

Safeguards:  Records  are  maintained  in  a  metal  file  in  the  recrea- 
tion property  compound  and  athletic/recreation  office.  During  non- 
operating  hours,  the  activity  is  locked. 

Retention  and  disposal:  Usage  logs  are  maintained  for  one  to  four 
years. 

Until  equipment  is  relumed  or  recreation  fund  is  reimbursed. 

System  manageris)  and  address:  Local  Commanding  Officers  See 
Directory  of  Department  of  the  Navy  mailing  addresses 

Notification  procedure:  Local  Commander 

Record  access  prcjcedures:  Information  may  be  obtained  from 
local  Commander. 

Contesting  record  procedures:  The  Manne  Corps  rules  for  con- 
testing and  appealing  initial  determinations  may  be  obtained  from 
the  Sysmanager  ■* 

Record  source  categories:  Individual  activities,  individuals,  ID 
cards 

Systems  exempted  from  certain  provi.sions  of  the  act:  None 

MMTOOOOl 
System  name:  Dependent  (Title  6)  Schools  Records  System 

System  location:  Dependent  (Title  6)  Schools  located  at  Manne 
Corps  installations. 

Categories  of  individuals  covered  by  the  system:  All  students  en- 
rolled in  Dependent  (Title  6)  Schools  location  at  Manne  Corps  in- 
stallations. 

Categories  of  records  in  the  system:  System  consists  of  individual 
student  records,  master  schedule,  student  schedule,  student  class 
lists,  student  scheduling  cards,  etc  Information  consists  of  student 
academic  performance,  attendance,  discipline,  activities,  aptitude, 
health  and  emergency  record  data  to  properly  administer  and  assist 
the  student  while  enrolled  in  the  particular  school  or  school  system. 
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Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  and 
Title  6  U.S   Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  Ihe  purposes  of  .such  uses:  Officials  and  employees 
of  the  Dependent  (Title  6)  School  and  school  systems  in  the  execu- 
tion of  their  assigned  duties. 

Marine  Corps  -  By  officials  and  employees  of  the  Marine  Corps 
in  the  execution  of  their  assigned  duties. 

Other  Federal  ,'\gencies  -  By  officials  and  employees  of  other 
Federal  Agencies  in  the  execution  of  their  assigned  duties  as  such 
duties  pertain  to  Der>endent  (Title  6)  Schools. 

State  and  Local  Education  Agencies  -  By  officials  and  employees 
of  slate  and  local  education  agencies  in  the  execution  of  their  offi- 
cial duties  as  such  duties  pertain  to  Dependent  (Title  6)  Schtx>ls 

Courts  -  By  officisds  and  employees  of  local,  state,  and  federal 
courts  as  dictated  by  court  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders,  machine  workable 
cards,  and  other  Data  PriKessing  mediums. 

Retrievability:  Information  is  retrieved  by  student  name  or  stu- 
dent number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  piersonnel  and  handled  by  personnel  who  have  been 
cleared  and  trained  in  handling  of  personnel  information. 

Retention  and  disposal:  Records  are  maintained  during  the  penod 
of  student  enrollment  and  for  a  period  of  up  to  three  years  after 
student  departure  from  the  rolls  of  the  school.  Records  are  then 
destroyed  or  retired  to  the  Army  Records  Center,  St  Louis,  Mis- 
soun. 

System  manageris)  and  address:  Superintendent  of  the  school 
system  in  which  the  particular  student  is  enrolled. 

Notification  procedure:  Information  may  be  obtained  from  the 
particular  school  or  scho<il  system  in  which  the  student  is  enrolled: 
Commanding  General  (Attn:  Supt  Depn  Scol)  Marine  Corps  Base, 
Quantico,  Virginia  22134;  Commanding  General,  (Attn:  Supt  Depn 
Scol),  Marine  Corps  Base,  Camp  Lejeune,  North  Carolina  28542; 
Commanding  Officer,  (Attn:  Supt  Depn  Scol),  Marine  Corps  Air 
Station,  Beaufort,  South  Carolina 

Record  access  procedures:  The  rules  for  access  to  records  may  be 
obtained  from  the  appropriate  Sysmanager. 

Contesting  record  procedures:  Rules  for  contesting  the  contents  of 
records  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  appropriate  Sysmanager. 

Record  source  categories:  Information  is  obtained  from  individual 
concerned,  his  teachers,  administrators,  and  other  professional 
health  and  educational  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MMT00002 
System    name:    Marine    Corps    Institute    Correspondence    Training 
Records  System 

System  location:  Marine  Corps  Institute,  Box  1775,  Washington. 
D.  C.  20013 

Categories  of  individuals  covered  by  the  system:  All  enrollees  in 
Marine  Corps  Institute  correspondence  courses. 

Categories  of  records  in  the  system:  Records  contain  information 
for  identifying  enrollees,  their  addresses,  their  progress  in  the 
course  of  study,  and  the  results  of  their  final  examinations. 

Authority  tor  maintenance  of  the  system:  Title  5,  U.  S.  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U.  S. 
Marine  Corps  and  Marine  Corps  commands,  activities,  and  or- 
ganizations for  use  by  officials  and  employees  of  the  Marine  Corps 
in  matters  relating  to  their  assigned  duties. 

Upon  request  and  with  the  consent  of  the  individual  concerned, 
transcripts  of  course  completions  are  provided  to  academic  institu- 
tions for  evaluation  for  academic  credit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  microfiche,  magnetic  tape,  and  magnetic 
disks. 

Retrievability:  Name  and  SSN. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only.  Dur- 
ing non-working  hours,  the  doors  to  the  Institute  are  locked. 


Retention  and  disposal:  Retained  indefinitely. 

System  manaKer(si  and  address:  Student  -Services  Officer,  Marine 
Corps  Institute,  Manne  Barracks,  Box  1775,  Washington,  D  C 
20013 

Notification  pnKedure:  Apply  in  wnting  to  SYSMANAGER  Pro- 
vide full  name,  social  secunly  number  or  service  number,  dale  of 
completion  or  enrollment,  course  number,  and  course  title. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  he  obtained  from  the  SYSM.ANAGHR. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSM.ANAGF'R 

Record  source  categories:  Information  in  the  system  is  obtained 
from  enrollment  applications  and  subsequent  forms  submitted  by 
the  enrollee,  from  the  individual's  commanding  officer,  from  the 
Manne  Corps  Manjxiwer  Management  System,  and  from  Marine 
Corps  Automated  Services  Center.  Kansas  City 

Systems  exempted  from  certain  provisions  of  the  act:  None 

MRSOOOOl 
System  name:   Reserve  Personnel  Management  Information  System 
(REPMIS) 

System  location:  Pnmary  System  •  Manne  Corps  Automated  Ser- 
vices Center.  1500  East  Bannister  Road.  Kansas  Citv.  Missoun 
64131 

Decentralized  Segments  -  Input  to  the  system  is  limited  to  the 
unit  diary  subnussion  of  the  Manne  Corps  Reserve  umt  to  which 
the  individual  is  assigned  for  administration  Output  from  the 
system  is  available  at  the  following  locations:  Department  of 
Defense.  Headquarters.  U  S  Manne  Corps.  4ih  Manne  Division, 
4th  Manne  Aircraft  Wing,  6th  Manne  Corps  Distnct  Headquarters 
and  the  Manne  Corps  Reserve  unit  to  which  the  individual  is  as- 
signed   Addresses  of  each  Distnbution  List  (OPNAV  P09B3  107). 

Categories  of  individuals  covered  by  the  system:  Manne  Corps 
Reservists  in  the  Selected,  Individual  Ready.  Standby,  and  Fleet 
Marine  Corps  Reserve  categones. 

Categories  of  records  in  the  system:  File  contains  the  master  per- 
sonnel records  to  include  personal  identification,  education,  train- 
ing, military  occupational  specialties,  contractual  agreements,  and 
other  data  required  for  effective  personnel  management  and  ad- 
ministration. 

Authority  for  maintenance  of  the  system:  Title  5.  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Manne  Corps  commands,  activities  and  or- 
ganizations -  By  officials  and  employees  of  the  Manne  Corps  in  the 
execution  of  their  official  duties. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  junsdiction  of 
the  Department  of  Justice  or  as  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies 

Courts  -  By  officials  of  duly  estabhshed  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa- 
tives of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requinng  disclosure  of  the  files 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authonzed  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Manne  Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  on  magnetic  tapes  and  disks. 

Retrievability:  Information  is  retrieved  by  social  security  number 

Safeguards:  Records  are  maintained  in  facilities  accessible  ortly  to 
authorized  personnel  that  are  properly  screened,  and  trained. 

Retention  and  disposal:  Records  are  retained  for  six  months  after 
separation  of  the  individual  Marine  reservist  After  six  months, 
records  are  destroyed  except  for  an  histoncal  listing  of  separations 
which  is  recorded  on  microfiche  for  permanent   retention  at  the 
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Marine  Corps  Reserve  Forces  Administraiive  Activity,  Kansas  City 
Missouri. 

System  managcns)  and  address:  The  Commandant  of  the  Manne 
Corps.  Headquarters.  U  S  Manne  Corps,  Washington.  D  C  20380. 
Notifkation  procedure:  Information  may  he  obtained  from: 
The  Commandant  of  the  Manne  Corps  (Cixle  RES) 
Headquarters,  V  S  Marine  Corps 
Federal  Office  Building  2 
Washington,  II  C  20380 
Telephone    Area  Cvxie  ZOZ/btM-lMZ 
Record  access  procedures:    Requests  from   mdividuals   should   he 
addressed  to:  The  Commandant  of  the  Manne  Corps  (Code  RKS), 
Headquarters,  U  S  Manne  Corps,  Washington,  D  C.  20380 

Wntten  requests  for  information  should  contain  the  mdividual's 
full  name,  stx'ial  security  number  and  signature. 

For  personal  visits,  the  mdividual  should  be  able  t«>  provide  some 
acceptable  identification  such  as  military  identification  card, 
dnver's  license  or  other  type  of  identification  beanng  picture  and 
signature  to  insure  the  individual  is  the  subject  of  the  inquiry. 

Cootcsting  record  procedures:  The  Manne  Corps  rules  for  con- 
testing contents  and  appealing  imtial  determinations  may  be  ob- 
tained from  the  SYSMANAGER 

Record   source  categories:   The   individual   having  administrative 

responsibility  for  the  Manne. 

The  Marine  Corps  Reserve  Forces  .Administrative  Activity. 
Authonzed  personnel  of  Headquarters,  U  S  Manne  Corps. 
Systems  interface  with  active  force  joint  uniform  nubtary  pay 
system/manpower  management  system. 
Educational  Institutions. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

MR.S00003 

Sjrstem  name:  Employment  Referral  Questionnaire  for  Members  of 
Reserve  Umts 

System  location:  May  be  retained  by  all  Inspector-Instructor 
Staffs 

Categories  ol  individuals  covered  by  the  system:  .All  Reservists 
who  desire  assistance  in  obtaining  civilian  employment. 

Categories  o(  records  in  the  ^stem:  Resume  on  each  individual 
which  may  include  member's  sex,  age,  social  secunty  number,  edu- 
cation, past  civilian  employment,  past  military  expenence,  present 
civilian  employment,  type  of  employment  desired,  type  dnver's 
license,  preferred  location  of  employment,  present  address  and 
marital  status. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  May  be  used  by  mem- 
bers of  the  reserve  umt  and  the  Inspector-Instructor  Staff  to  assist 
in  finding  civilian  employment  for  the  requesting  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  May  be  on  pap>er  or  cards  in  binder  or  file  folder. 

Relrievability:  Alphabetically  by  last  name,  may  also  he  by  type 
employment  desired,  area  employment  desired  in,  rank  or  age. 

Safeguards:  After  working  hours  the  office  and  building  are 
locked    A  guard  is  located  in  the  general  vicinity. 

Retention  and  disposal:  One  year  after  employment  is  found  or 
member  is  transferred  or  discharged. 

System  manageris)  and  address:  Insp>ector-Instructor. 

Notification  procedure:  Wnte  or  visit  SYSMANAGER  Provide 
full  name,  social  secunty  number,  and  military  status.  Proof  of 
identity  may  be  established  by  military  identification  card  or  DD- 
214  and  dnver's  license. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSM.ANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record    source    categories:     Application    form    from    individual 
requesting  assistance  and  service  records. 
Systems  exempted  from  certain  provisions  of  the  act:  None 


MRS00054 

System  name:  Individual  Dnll  Attendance  and  Retirement  Transac- 
tion Card  (ID ART)  File 
System  location:  All  Organized  Manne  Corps  Reserve  Units  and 
Marine  Corps  Reserve  Administrative  Activity,  Kansas  City,  Mis- 
souri. 

Categories  uf  individuals  covered  by  the  system:  Maintained  on  all 

members  of  Ihe  reserve  unit. 

Categories  of  records  in  the  system:  Individual's  name,  rank,  so- 
cial secunty  number,  pay  entry  base  date,  expiration  of  reserve 
contract,  a  record  of  drill  attendance  for  the  current  calendar  year, 
by  month,  and  retirement  points  awarded 

Authority  for  maintenaocc  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  Umt  command  and  ad- 
ministrative personnel.  Maintain  records  of  the  dnll  attendance  and 
reserve  reliremcnl  credit  points  awarded  members  of  the  unit. 

Officials  and  employees  of  the  Naval  .Service  and  General  Ac- 
counting Office  in  the  execution  of  their  official  duties  in  relation 
to  inspections,  investigations,  legal  action. 

Pulicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sjrstem: 

Storage:  File  cards  in  box  in  metal  file  cabinet 

Retrievability:  Alphabetically  by  last  name 

Safeguards:  File  maintained  in  a  locked  metal  file  cabinet. 

After  working  hours  the  office  and  building  are  locked.  .A  guard 
is  located  in  the  general  vicimty. 

Retention  and  disposal:  .\nnual  cards  are  retired  in  January  fol- 
lowing the  year  for  which  the  card  is  maintained.  Cards  are  kept 
for  three  years  after  retirement  and  then  burned.  Upon  transfer  of 
a  reservist,  the  IDART  is  transferred  with  the  service  record  book. 

System  manager(s)  and  address:  Headquarters,  U  S  Marine 
Corps,  Commanding  Officer  and  Inspector  Instructor  of  Organized 
Marine  Corps  Reserve  umt. 

Notification  procedure:  Write  or  visit  Inspector- Instructor  or 
Commanding  Officer  of  the  Organized  Marine  Corps  Reserve  Unit 
concerned.  Provide  full  name,  social  security  number,  and  military 
status.  Proof  of  identity  may  be  established  by  military  identifica- 
tion card  or  DD-214  and  driver's  license. 

Record  access  procedures:  Write  or  call  in  person  to  the  Inspec- 
tor-Instructor or  Commanding  Officer  of  the  Organized  Marine 
Corps  Reserve  Unit  concerned. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Service  records  and  unit  attendance 
rosters. 

Systems  exempted  from  certain  proviatoas  of  the  act:  None 

MTEOOOOl 
System  name:  Telephone  Billing/ Accounting  File 

System  location:  All  Manne  Corps  activities  maintaining 
telephone  accounts. 

Categories  o(  individuals  covered  by  the  system:  All  military  per- 
sonnel, civilian  contractors,  concessions,  and  Marine  Corps  spon- 
sored activities  that  are  provided  unofficial  government  telephone 
service. 

Categories  of  records  in  the  system:  Files  contain  name,  social 
secunty  number,  rank,  military  or  civilian  address,  business 
telphone  number,  ledger  of  itemized  telephone  service  charges  and 
payments,  receipted  bills,  requests  for  service,  account  number,  ad- 
dressograph  plate,  cash  collection  vouchers  for  telephone  deposits, 
and  routine  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Basic  use  is  to  show 
amounts  owed  and  paid  for  telephone  service  on  a  monthly  basis. 

Other  uses  include;  management  of  telephone  number  assign- 
ments, and  a  listing  of  delinquent  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  are  maintained  in  filing  cabinets  and  KAR- 
DEX  fiks  or  m  file  folders. 
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Retrievability:  Information  accessed  and  retrieved  by  name,  ad- 
dress or  telphone  number. 

Safeguards:  Rcctirds  are  mainiaincd  in  an  area  accessible  t)nly  to 
aulhori/ed  personnel  and  are  under  constant  supervision  The  build- 
ing IS  locked  dming  non  working  hours  and  somet>ne  is  on  duty  24 
hours  a  day 

Retention  and  disposal:  Records  kept  in  active  file  until  individual 
checks  out  of  housing,  then  transferred  to  a  dead  file  Records  kept 
in  the  dead  file  for  four  years  and  then  destroyed. 

System  manager(s)  and  addres.s:  Commanding  Officer  of  activity 
concerned.  See  Directory  of  Department  of  the  Navy  mailing  ad- 
dresses. 

Notification  procedure:  Information  may  be  obtained  fri>m  the  in- 
dividual command  to  which  an  individual  is  assigned  for  duty  Ad- 
dresses of  individual  commands  are  listed  in  the  Navy  Standard 
Distnbution  list  (OPNAV  P09B  107). 

Record  access  procedures:  Wntten  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity 
concerned  Activity  addresses  are  as  rcpK>rted  in  the  Navy  Standard 
Distnbution  List 

Written  requests  should  include  name  and  social  secunty  number 
and  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  the 
proper  military  or  civilian  identification. 

Contesting  record  procedures:  The  rules  for  access  to  rcct)rds  and 
for  contesting  contents  and  appealing  initial  determination  by  the 
individual  may  be  obtained  from  the  .Sysmanager 

Record  source  categories:  Application  of  the  individual  desiring 
telephone  service  in  government  housing  aboard  the  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


UNITED  STATES  NAVY 

I 
REQUESTING  RECORDS 

Records  are  retnevcd  by  name  or  by  some  other  personal  identi- 
fier. It  IS  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  tn 
the  Notification  and/or  .Access  PriKcdures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other 
wise  within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW-  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropnate  agen 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  compoiient  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit 
ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  compt>nent 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  h\  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  m  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  limited  to.  personnel  actions, 
personnel  security  actions  and  cnminal  investigaUons  of  the  Com- 
pi>ncnt  requesting  the  record 
ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  infimnatKm  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975. 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  pnvate  relief  legislation  as  set  forth  in 
OMB  Circular  A  \^  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
p<incnt  may  be  disclosed  to  foreign  law  enftircement,  security,  in- 
vestigatory, or  administrative  authonties  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim  nghts  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countnes  of  Department  of  Defense 
military  and  civilian  i>ersonnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  m  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this. 
Comptinent  may  be  disclosed  to  State  and  local  taxing  authonties 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree 
ments  pursuant  to  Title  5.  U.S.Cixle.  Sections  5516,  5517.  5520.  and 
only  to  those  State  and  kval  taxing  authorities  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr  76-07 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  tlVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authonzed  Govern- 
ment-wide personnel  management  functions  and  studies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
p<inent  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authonty  of  44 
use.  2904  and  2906. 


NOOOll  COl 
System  name:  Correspondence  files 
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PRIVACY   ACT   ISSUANCES 


System  locatioa:  Organizational  elements  of  the  Department  of 
the  Navy  as  mdicated  m  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Cate)(ori«s  of  individuals  covered  by  the  system:  These  are  files 
kept  by  subject,  name  of  correspondent  (Congressman,  contractor, 
other  member  of  public,  etc  .)  or  name  of  recipient. 

Categories  of  records  in  the  system:  Incoming  and  outgoing  cor- 
respondence and  related  matenal 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  "follow-up"  on 
previous  corresptindence.  for  reference  purposes,  to  assure  con- 
sistency of  policy,  and  for  other  official  Navy  business 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 
Retrievability:  Name,  SSAN,  Case  Number,  orgamzation 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
LtKked  and/or  guarded  office. 

Retrntion  and  disposal:  Per  SFCNAV  Records  Disptisal  Manual. 

System  manageris)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  maihng 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detenninations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 
Systems  exempted  from  certain  provisioas  of  the  act:  None 

NOOOll  C02 
System  name:  Vehicle  Control  System 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  .■Ml  individuals 
that  have  vehicles  registered  at  a  particular  Navy  installation;  and 
all  individuals  who  apply  for  Government  Motor  Vehicle  Operator's 
License 

Categories  of  records  in  the  system:  Alphabetical  file  of  each  in- 
dividual who  have  vehicles  registered  or  who  have  applied  for  a 
(iovemment  Motor  Vehicle  Operators  License.  Files  kept  by 
month,  individual's  name,  date  of  birth.  SSN.  height,  weight,  hair 
and  eye  color,  place  of  employment,  driving  recj>rd.  license 
number,  etc 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  as  a  car  p<iol  loca- 
tor, vehicle  registration,  parking  control  system,  insurance  verifica- 
tion system  to  venfy  issue  of  license  when  individual  has  lost  his  or 
her  operators  card,  and  may  be  referred  to  by  security  or  safety 
officials  to  determine  individuaFs  previous  driving  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name.  SSAN.  Case  number,  organization. 

Safeguards:    Access    provided    on    a    need    to    know    basis    only 
LcKked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  System  Manager. 


Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators  witnesses,  correspondents. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOn  C03 

System   name:   Special   Membership   Listing  of  the   Orgamzational 
Recreation  Association 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  This  file  records 
the  name  of  all  members  who  join  the  particular  ship  or  activity 
recreation  association.  Also  crossfiled  by  number  of  membership 
card. 

Categories  of  records  in  the  system:  This  record  lists  the  names, 
internal  codes,  rocm  and  telephone  numbers  of  each  membership 
card  and  dates  purchased. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  indicate  income  from 
sale  of  membership  cards;  to  provide  an  audit  tnal  for  the  auditors; 
and  to  confirm  membership,  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name.  .SSAN.  Case  number,  organization. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 

System  manageris)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  maiLng 
addresses 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency"s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  .System  Manager 

Record  source  categories:  Individual  concern,  other  records  of  the 
activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  C04 
System  name:  Organization  l.(K:ator  and  Social  Roster 

System  location:  Organizational  elements  of  the  FX'partment  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system;  Military  and 
civilian  personnel  attached  to  the  activity;  also  may  include  military 
and  civilian  personnel  of  the  Department  of  Defense  and  other 
government  agencies,  may  also  include  family  members  and  guests 
of  military  and  civilian  personnel;  other  invitees. 

Categories  of  records  in  the  system:  Manual  or  mechanized 
records.  Includes  information  such  as  names,  addresses,  telephone 
numbers;  official  titles  or  positions  and  organizations;  invitations, 
acceptances,  regrets,  protocol,  and  other  information  associated 
with  attendents  at  functions.  LtKator  records  of  personnel  attached 
to  the  organiz.ation. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  For  locating  individuals 
on  routine  and  emergency  matters.  Often  used  for  mail  distribution, 
for  forwarding  addresses,  and  as  a  recall  hst.  Also,  may  be  used  as 
a  social  roster  for  social  reference  for  various  official  and  non-offi- 
cial functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape, 
and  similar  record  formats. 

Retrievability:  Name,  SSAN,  number,  organization,  function. 
SafeguartLs:  Access  provided  on  a  need  to  know  basis. 
Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 
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System  manager(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  .See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 
Record  access  procedures:  The  agency's  rules  for  access  to  record 
may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  r\ilcs  for  contesUng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  correspondents,  directories  and  official  publications. 
Systems  exempted  from  cerUin  provisions  of  the  act:  None 

NOOOll  JOl 
System  name:  Administrative  Personnel  Management  System 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Assigned 
civilians,  military,  and  contract  employees. 

Categories  of  records  in  the  system:  Identification,  location,  rou- 
tine and  emergency  assignments,  functional  responsibihlies, 
clearance,  educational  and  experience  characteristics,  grade  or 
rank/rate,  travel,  and  other  data  needed  for  personnel,  line,  and 
security  management. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  PreparaUon  of  rosters 
and  locators,  contact  with  appropriate  personnel  in  emergencies, 
continuity  of  operations  planning  and  execution,  determination  of 
clearance  for  access  control,  budget  and  manpower  control,  minon- 
ty  and  occupation  slalislics,  labor  costing,  customer  billing,  watch 
bill  preparation,  civihan  grade  control,  and  similar  administrative 
uses  requiring  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape, 
microform. 

Retrievability:  Name,  SSAN,  Case  number,  organization. 
Safeguards:    Access   provided   on   a   need   to   know   basis   only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 
System  manager(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  maihng 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 
Record    access    procedures:    The    agency's    rules    for    access    to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  JOIO 
System  name:  Navy  and  Marine  Corps  Exchange  and  Commissary 
Sales  Control  and  .Security  Files 
System   location:   Organizational  elements  of  the   Department  of 
the  Navy  as  listed  in  the  directory  of  Department  of  the  Navy  mail- 
ing addresses. 

Categories  of  individuals  covered  by  the  system:  Customers,  em- 
ployees, and  guests  at  Navy  and  Marine  Corps  F:xchangcs  and 
Commissaries,  including  individuals  making  large  dollar  volume 
purchases  and  contract  purchases;  individuals  having  requested  ad 
juslmenls  or  made  claims;  individuals  having  previously  passed  bad 
checks  or  been  apprehended  for  shoplifting. 

Categories  of  records  in  the  system:  Sales  and  contract  records, 
lists,  logs,  or  card  records  of  individuals;  claims  and  adjustment 
records;  large  volume  purchase  records;  mail  orders,  and  customer 
special  order  records,  customer  list;  correspondence  Records  of 
complaints  and  investigations  of  regulatory  and  criminal  violations. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Departmen 
tal  Regulations. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Sales  control  and 
prevention  and  detection  of  abuse  of  pnvileges  Determine  respon- 
sibihty  when  there  are  violaUons  of  regulations  or  cnminal  statutes. 
Information  may  be:  Provided  to  local,  state,  or  federal  orgamza- 
tions.  including  the  Naval  Investigative  Service  and  to  the  Federal 
Bureau  of  Investigation  for  further  investigation  or  prosecution, 
used  by  command  legal  personnel  for  prosecuUon  of  mUiury  offen- 
ses and  other  administrative  action,  provided  to  the  Department  of 
Justice  in  support  of  civil  litigation,  provided  to  officials  of  other 
federal  agencies  in  connection  with  the  performance  of  their  offi- 
cial duties  related  to  personnel  administration 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tape, 
discs,  drums,  and  punched  cards  Manual  records  may  he  stored  in 
file  folders  or  microform,  in  file  cabinets  or  other  containers 

Retrievability:  Automated  and  manual  records  may  be  retneved 
by  social  security  account  number  and/or  name. 

Safeguards:  Access  is  provided  on  a  need-to-know  basis,  only. 
Automated  records  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  Manual  records  and  computer  pnntouts  are 
maintained  in  Ux;ked  or  controlled  access  areas. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SECNAVINST  5212  5B.  Disposal  of  Navy  and 
Marine  Corps  Records 

Sy^em  manageris)  and  address:  Commanding  officer  of  the  ac- 
tivity in  quesuon  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  system  manager 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individuals  concerned,  other  records  of 
the  activity  concerned,  other  records  of  activity  investigators,  wit- 
nesses, correspondents 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552a(j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  system  manager 

NOOOll  JOll 
System  name:  Safely  Equipment  Needs.  Issues.  Authorizations 

System  location:  Orgamz^lional  elements  of  the  Department  of 
the  Navy  as  bsted  in  the  directory  of  Department  of  the  Navy  mail- 
ing addresses. 

Categories  of  individuals  covered  by  the  system:  Personnel  whose 
work  requires  them  to  wear,  or  are  issued,  protective  clothing  or 
equipment,  including  prescription  safety  lenses. 

Categories  of  records  in  the  system:  Listings,  cards,  and  other 
records  of  individuals  requiring,  authonzed,  or  issued  prescription 
or  other  safety  equipment 

Authority  for  maintenance  of  the  system:  5  USC.  301,  Depart- 
mental Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  safety  department 
personnel  to  determine  who  needs,  is  eligible,  or  has  been 
authonzed  or  issued  prescription  or  other  safety  equipment  for  pro- 
tection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  index  files,  file  folders  in  file  drawers,  or 
microform 

Retrievability:  By  name  or  date  of  authorization  or  issue. 

Safeguards:  Controlled  access  space  or  locked  rooms;  personnel 
screening. 

Retention  and  disposal:  Secretary  of  the  Navy  Instruction 
5212. 5B.  Disposal  of  Navy  and  Marine  Corps  Records. 

System  manageris)  and  address:  Commanding  officer  of  the  ac- 
tivity m  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  .Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  may  be 
obtained  from  the  System  Manager 


FEDERAL   REGISTER,    VOL     42,    NO     188 — WEDNESDAY,    SEPTEMBER    28,    1977 


TAZil 


PRIVACY   ACT   ISSUANCES 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
access  may  he  obtained  from  the  System  Manager. 

Record  source  categories:   Individuals  to  whom  the  records  per- 
tain 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

NOOOll  J02 
System  name:  Access  control  system 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses 

Categories  of  individuals  covered  by  the  system:  Individuals  con- 
sidered or  seeking  consideratu>n  for  access  to  space  under  the  con- 
trol of  the  Department  of  the  Navy. 

Categories  of  records  in  the  system:  Visit  requests  for  permission 
to  transact  commercial  business,  bamng  lists  and  letters  of  exclu- 
sion, badge  and  pass  issuance  records. 

.Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Maintenance  of  all 
aspects  of  proper  access  ci>nirol,  replacement  of  lost  badges, 
retneval  of  passes  upon  scparatu>n.  maintenance  of  visitor  statistics 
and  background  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievabilily:  Name,  SSAN,  Case  number,  organization. 

Safeguards:  .Access  provided  on  a  need  to  know  basis  only 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 

System  manageris)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question  See  directory  of  Department  of  the  Navy  mailing 
addresses 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  priKedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  J03 
System  name:  Security  Incident  System 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  in- 
volved in  or  witnessing  incidents  requinng  the  attention  of  base, 
station,  or  activity  secunty  personnel. 

Categories  of  records  in  the  system:  Incident/complaint  report,  in- 
vestigator's report,  military  magistrate's  records,  confinement 
records,  traffic  accident  and  violation  records,  traffic  court  file, 
citations  to  appear  before  U    S.  Magistrate. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Fvidence  m  L'niform 
Court  of  Military  Justice  and  Title  18  USC  1382  PriKcedings. 
Criminal  investigation,  provided  to  state  or  federal  law  enforcement 
agencies  including  Naval  Investigative  Service,  Defense  Investiga 
live  Service,  and  Federal  Bureau  of  Investigation  for  further 
criminal  investigation  or  court  action,  used  by  command  legal  per- 
sonnel for  prosecution  of  military  offenses  and  other  administrative 
action:  support  of  insurance  claims  and  civil  litigation,  revocation 
of  base,  station,  or  activity  dnving  privileges. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name,  SSAN,  Case  number,  organization 

Safeguards:  Access  provided  'on  a  need  to  know  basis  only 
Locked  and/or  guarded  office. 


Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual 
System  managerls)  and  address:   Commanding  officer  of  the  ac- 
tivity in  question    See  directory  of  IX'partmcnt  of  the  Navy  mailing 
addresses 

Notification  pnicedure:  Apply  to  System  Manager. 

Record  access  priMredures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  prtKedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  rcciirds  of 
the  activity,  investigators,  witnesses,  correspondents 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  infonnalion  contact  the  System  Manager 

NOOOll  J04 
System  name:  Weapons  Registration 

System  location:  Organizational  elements  of  the  Depanment  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  ihe  Navy 
maihng  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  re- 
gistenng  firearms  or  other  wc.ipons  with  station  secunty  officers. 

Categories  of  records  in  the  system:  Weap«)n  registration  records, 
weap«)n  permit  records 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 

Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assure  proper  control 
of  weapons  on  Nav.il  installations  and  to  monitor  and  control 
purchase  ami  disposition  of  weap^ms 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'llc  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievabilily:  Name,  SSAN,  Case  number,  organization. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disp<isal  Manual. 

System  managerisi  and  address:  Ciimmanding  officer  of  the  ac- 
tivity m  question  See  directory  of  Department  of  the  Navy  mailing 
addresses 

Notification  procedure:  Apply  to  .System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  .System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  dcterminatu)ns  by  the  individual  con- 
cerned may  be  obtained  from  the  .System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
activity,  investigators,  witnesses;  corresptmdents 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  JOS 

System  name:  .Security  inspection  and  violatu)n  system 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Individuals  in- 
volved m  secunty  violations. 

Categories  of   records   in   the  system:   Security   violation   reports, 

secunty  inspection  reports 

Authority  for  maintenance  of  the  system:  ^  USC  301  Departmental 

Regulations 

Routine  iLses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  identify  problem 
areas  in  secunty  indtKtnnalion.  alert  command  management  offi- 
cials to  areas  which  present  larger  than  normal  secunty  problem^ 
and  identify  personnel  who  are  cited  as  responsible  for  non-com- 
pliance with  priKcdures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 
Retrievabilily:  Name.  SSAN.  Case  number,  organization. 
Safeguards:    Access    provided    on    a    need    to    know    basis   only. 
Locked  and/or  guarded  office. 
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Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual 

System  manager(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  mailing 
addresses. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  J06 
System  name:  Blcxxl  Donor  Program  Files 

System  location:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Personnel  donat- 
ing bUxxl  or  seeking  replacement  of  bliHxi. 

Categories  of  records,  in  the  system:  Blood  donation  records. 
Blood  replacement  requirement  records. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Fmcrgency  bUxxl 
request  by  bkn>d  type,  recognition  and  identification  of  donors,  and 
replacement  of  bkxxl  provided  to  cover  individuals.  Records  are 
available  to  Amencan  Red  Cross. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systenp: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name,  SSAN,  Case  number,  organization. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual. 

System  managcr(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question.  See  directory  of  Department  of  the  Navy  maiUng 
addresses. 

Notification  procadurc:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  American  Red  Cross,  blood  donors, 
hospitals,  persons  seeking  replacement  of  blood. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None 

NOOOll  J07 
System  name:  Combined  Federal  Campaign 

System  locatioa:  Organiziational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
activities. 

Categories  of  individuals  covered  by  the  system:  All  assigned  per- 
sonnel. 

Categories  of  records  in  the  system:  Extracts  from  payroll  systems 
and  administrative  personnel  management  systems.  Contributor 
cards. 

Authority  for  maintenance  of  the  system:  S  USC  301  Departmenlal 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Management  of  Com 
bined  Federal  Campaign.  Data  released  to  campaign  coordinators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name,  SSAN,  Case  number,  organizaUon. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SECNAV  Records  EHsposal  Manual. 


System  manager(s)  and  address:   Commanding  officer  of  the  ac 
tivity  in  question    See  directory  of  Department  of  the  Navy  mailing 
addresses 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Payroll  files,  administrative  personnel 
files,  c»)ninbutors 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  J08 
System  name:  Pet  Registration 

System  location:  Organiziitional  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  du-ectory  of  Department  of  the  Navy 
mailing  addresses. 

Categories  of  individuals  covered  by  the  system:  Owners  of  pets 
residing  on  Naval  property 

Categories  of  records  in  the  system:  Owner's  name  and  pet  lag. 

Autliority  lor  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  for  registra- 
tion of  pets  to  ensure  appropnate  innoculations  and  assist  in  the 
identification  of  nghiful  owners 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

.Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 

Retrievability:  Name,  SSAN,  Case  number,  organizaUon 

Safeguards:  Access  provided  on  a  need  to  know  basis  only 
Locked  and/or  guarded  office. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual 

System  managerts)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question  See  directory  of  Department  of  the  Navy  maiUng 
addresses. 

Notification  procedure:  Apply  to  System  Manager 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Vetennary  records  and  sUtements  pro- 
vided by  pet  owners. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

NOOOll  J09 
System     name:     Administrative     Civilian     Personnel     Management 
System 

System  locatioa:  Organizational  elements  of  the  Department  of 
the  Navy  as  indicated  in  the  directory  of  Department  of  the  Navy 
activities. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees, including  inlemuttents  and  consultants,  and  apphcanls  for 
civilian  employment. 

Categories  of  records  in  the  system:  Identification,  location,  rou- 
tine and  emergency  assignements,  clearance,  educational  and  ex- 
perience characteristics,  travel,  retention  group,  grade  and  senes. 
retirement  category,  pending  actions,  awards,  property  custody, 
personnel  action  dates,  physical  handicaps  and  health  data, 
veterans  preference,  mutual  aid  assosicalion  membership,  umon 
membership,  qualifications,  and  other  data  needed  for  personnel, 
line,  and  secunty  management. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmenul 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  PrcparaUon  of  rosters 
and  locators;  contact  with  appropnate  jjersonncl  in  emergencies, 
determination  of  clearance  for  access  control;  budget  and  man- 
power control;  minority,  employment,  and  occupation  statistics; 
labor  costing;  projection  of  retirement  losses;  control  of  personnel 
actions;  employment  verification  to  requesting  banking,  rental,  and 
credit  organizations;  travel  claim  control;  name  change  location. 
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checklist  prior  to  leaving  activity:  payment  of  mutual  aid  associa- 
tion benefits;  employee  assessment,  training  management;  qualifica- 
tions dclerminalions;  and  similar  administrative  uses  rcquinng  per- 
sonnel information.  I'scd  by  Navy  officials  who  have  need  of  the 
infv'rmation  in  the  performance  of  their  duties  and  by  representa- 
tives of  the  Tivil  Service  Commission,  the  Comptroller  Cieneral,  the 
tJeneral  Services  Adminislralion.  the  Attorney  Genend.  laKir  or- 
ganizations with  exclusive  recognition,  the  Senate  and  the  House  of 
Representatives  and  their  committees  and  subcommittees,  and  ar- 
bitrators and  hearing  examiners  for  gnevances  and  appeals.  In 
st>mc  cases,  contractors  arc  used  in  processing  this  data. 

Policies  and  priictices  for  storing,  retrieving,  accessin];,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tape. 
ni.igncUc  disc 

Retrievability:  Name.  SSAN,  Case  number,  organization. 

Safeguards:  Access  provided  on  a  need  to  know  basis  only. 
l.iKkcd  and/or  guarded  office. 

Retention  and  disposal:  Per  SKCNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  officer  of  the  ac- 
tivity in  question  Sec  directory  of  Department  of  the  Navy  mailing 
addresses 

Notification  procedure:  .Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  pnicedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Individual,  employment  papers,  other 
records  of  the  organization,  official  personnel  jackets,  supervisors, 
official  travel  orders,  educational  institutions,  applications. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

NOOOIJ  A 
System  name:  JAG  Manual  Investigative  Records 

System  liKation:  Office  of  the  Judge  Advocate  General  (Code  21) 
Navy  Department  Washington,  DC.  20370 

Categories  of  individuals  covered  by  the  system:  .Any  individual 
who  participated  in,  who  was  involved  in.  who  incurred  an  injury, 
disease,  or  death  in,  who  was  intoxicated  (drugs  or  alcohol)  during, 
before,  or  after,  or  who  had  an  interest  in  any  accident,  incident, 
transaction,  or  situation  involving  or  affecting  the  Department  of 
the  Navy,  naval  personnel,  or  any  prixredure.  operation,  material, 
or  design  involving  the  Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  records  contain  all  dix:u- 
mented  evidence  relevant  to  the  item  under  investigation,  together 
with  an  investigating  officer's  report,  which  makes  findings  of  fact 
and  expresses  opinions  and  recommendations,  the  reviewing 
autht)rity's  actions  which  either  approved  or  mixlified  the  in 
vestigating  officer's  report  or  returned  the  entire  record  for  further 
investigation  or  remedial  action  to  perfect  the  record,  and,  the 
results  of  hearings  afforded  persons  who  incurred  injuries  and  dis- 
eases, to  allow  them  to  explain  or  rebut  adverse  information  in  the 
record.  The  Judge  Advocate  General's  corresptmdence  to  ItKate 
and  obtain  required  investigations  is  also  included  in  the  record 
Some  records  contain  only  a  field  command's  explanation  as  to 
why  investigation  is  not  required,  together  with  documents  per- 
tinent to  this  lack  of  requirement.  Some  records  contain  only  an  ac- 
cident, injury,  or  death  report,  prepared  for  the  Department  of  the 
Navy  by  the  Army,  Air  Force,  Coast  Guard,  or  other  agency  under 
reciprocal  agreements,  in  situations  where  the  Navy  or  Marine 
Corps  could  not  conduct  the  investigation. 

Authority  for  maintenance  of  the  system:  Requirement  that  en 
hsted  men  make  up  lime  lost  due  to  misconduct  or  abuse  of  alcohol 
or  drugs  (  10  U  S.C.  972(5)  );  retirement  or  separation  for  physical 
disability  (10  U  S  C.  1201-1221);  Executive  Order  11476,  Manual  for 
Court  Martial,  par.  133b;  Uniform  Code  of  Military  Justice,  10 
use  815,  832.  869,  873,  935,  936.  and  938-940;  Military  Claims 
Act  (10  use.  2733);  Foreign  Claims  Act  (10  U.S.C.  3724.  2734a, 
2734b);  Emergency  payment  of  claims  (10  U.S.C.  2736);  Non-scope 
claims  (10  U.S.C  2737);  Duties  of  Secretary  of  the  Navy  (10  U  S.C 
5031);  Duties  of  the  Office  of  the  Chief  of  Naval  Operations  (10 
use.  5081  5082.  5085-5088);  Duties  of  the  Bureaus  and  Offices  of 
the  Department  of  the  Navy  and  duties  of  the  Judge  Advocate 
General  (10  U.S.C.  5131-5153);  Duties  of  the  Commandant  of  the 
Marine    Corps    (U.S.C.    5201);    Reservist's    disability    and    death 


benefits  (10  U.S.C.  6148);  Requirement  of  exemplary  conduct  (10 
use.  5947);  Promotion  of  accident  and  occupational  safety  by 
Secretary  of  the  Navy  (10  U.S.C.  7205).  Admiralty  claims  (10 
If  SC  7622-23);  Public  Vessels  Act  (46  U  SC  781  7901;  Suits  in 
Admiralty  Act  (46  U  S  C.  741-752);  Admiralty  Extension  Act  (46 
use.  740);  Transportation  Safety  Act  (49  U.SC.  1901);  Federal 
Tort  Claims  Act  (28  U  S.C.  1346,  2671-2680);  Financial  liabihty  of 
accountable  officers  (31  U  S  C.  82,  89-92);  Military  Personnel  and 
Civilian  Employee's  Claims  Act  of  1964,  as  amended  (31  U.S.C. 
240243);  Federal  Claim  Collection  Acts  (31  U.S.C.  71-75,  951-953); 
Forfeiture  of  pay  for  time  lost  due  to  incapacitation  caused  by  al- 
cohol or  drug  use  (37  U  S.C.  802);  Eligibility  for  certain  veterans 
benefits  (38  U.S.C.  105);  Postal  claims  (39  U.S.C.  712);  Medical 
Care  Recovery  Act  (42  U.S.C.  2651-2653);  General  authority  to 
maintain  records  (5  U.S.C.  .301);  Records  management  bv  agency 
heads  (44  use.  3101). 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  J.AG  Manual  Investiga- 
tive Records  are  used  internally  within  the  I3epartment  of  the  Navy 
as  bases  for  evaluating  priKedures  operations,  matenal.  and  designs 
with  a  view  to  improving  the  efficiency  and  safety  of  the  Depart- 
ment of  the  Navy;  determinations  concerning  status  of  personnel 
regarding  disabiUty  benefits,  entitlements  to  pay  dunng  peninls  of 
disability,  severance  pay,  retirement  pay,  increases  of  pay  for  lon- 
gevity, survivors'  benefits,  and  involuntary  extensions  of  enhst- 
ments,  dates  of  expiration  of  active  obligated  service  and  accrual  of 
annual  leave;  determinations  concerning  relief  of  accountable  per- 
sonnel from  liability  for  losses  of  public  funds  or  property;  deter- 
minations pertaining  to  disciphnary  or  pumtive  action  and  evalua- 
tion of  petitions,  grievances,  and  complaints;  adjudication,  pursuit, 
or  defense  of  claims  for  or  against  the  Government;  and  public  in- 
formation releases.  Records  of  such  investigations  are  routinely 
furnished  to  the  Veterans  Adrmnistration  for  use  in  determinations 
concerning  entitlements  to  veterans  and  survivors'  benefits;  to  Ser- 
vicemen's Group  Life  Insurance  administrators  for  determinations 
concerning  payment  of  life  insurance  proceeds;  to  the  US  General 
Accounting  Office  for  purposes  of  determinations  concerning  relief 
of  accountable  personnel  from  hability  for  losses  of  pubhc  funds 
and  related  fiscal  matters;  to  the  Department  of  Justice  for  use  in 
litigation  involving  the  Government;  to  agents  and  authonzed 
representatives  of  peisons  involved  in  the  incident,  for  use  in  legal 
or  administrative  matters;  to  contractors  for  use  in  connection  with 
settlement,  adjudication,  or  defense  of  claims  by  or  against  the 
Government,  and  for  use  in  design  and  evaluation  of  products,  ser- 
vices, and  systems;  to  agencies  of  the  Federal,  State,  or  local  law 
enforcement  authorities,  court  authorities,  administrative  authori- 
ties, and  regulatory  authorities,  for  use  in  connection  with  civilian 
and  military  criminal,  civil,  administrative,  and  regulatory 
proceedings  and  actions.  Additionally,  these  records  may  be 
furnished  to  other  comptinents  oi  the  Department  of  Defense  in 
connection  with  the  above-slated  purptises. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  stapled  together  (with  real  evidence,  if 
any,  attached)  in  paper  file  folders  and  stored  in  metal  file  cabinets, 
on  shelves,  and  in  cardboard  boxes. 

Retrievability:  Records  are  filed  in  calendar  year  groupings  by 
surname  of  individual,  bureau  number  of  aircraft,  name  of  ship, 
hull  number  of  unnamed  walercraft.  or  vehicle  number  of  Govern- 
ment vehicles.  Incidents  are  topically  cross-referenced. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  dunng  working 
hours;  the  office  spaces  in  which  the  file  cabinets  and  storage 
devices  are  located  are  locked  outside  official  working  hours. 

Retention  and  disposal:  The  records  are  retained  permanently.  AU 
naval  activities  which  prepare  JAG  Manual  Investigative  Records, 
or  which  are  intermediate  addresses,  typically  retain  duplicate  co- 
pies in  local  files  for  a  two-year  period. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  I^w)  Office  of  the  Judge  Advocate  General  Navy 
Department  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager.  The  request  must  contain  the  fol- 
lowing: (a)  an  adequate  descnption  of  the  individual  about  whom 
the  record  is  retained  (e.g.,  full  name,  date  of  birth,  etc  );  (b)  the 
calendar  year  to  be  searched,  and  the  approximate  date  of  the  in- 
cident which  was  the  subject  of  the  investigation;  (c)  a  signed  and 
notarized  statement  of  the  identity  of  the  requester;  (d)  the  present 
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maihng  address  of  the  requester,  including  ZIP  code;  (e)  the 
present  daystime  telephone  number  of  the  requester,  including  area 
code;  (f)  the  request  must  be  signed  by  the  individual  No 
telephone  inquiries  will  be  processed. 

Record  access  procedures:  Requests  from  individuals  for  access 
should  be  addressed  to  the  system  manager.  The  request  must  in- 
clude a  signed  and  notanzed  statement  of  identity.  Personal  visits 
may  be  made  to: 

Office  of  the  Judge  Advocate  General  (Code  21) 

Investigations  Division 

Room  2516,  Navy  Annex 

Navy  Department 

Washington.  DC   20370 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Records  of  JAG  Manual  Investigations 
are  compilations  of  evidence,  information,  and  data  concerning  the 
circumstances  of  incidents,  accidents,  events,  transactions,  and 
situations,  prepared  by  administrative  fact-finding  bodies  for 
utilization  by  proper  authorities  in  making  determinations,  deci- 
sions, or  evaluations  relating  to  the  matters  under  investigation 
Records  may  contain:  (1)  testimony  or  statements  of  individuals 
who  are  parties  to  the  investigations,  witnesses,  and  others  having 
pertinent  knowledge  concerning  matters  under  investigation;  (2) 
documentary  evidence,  typically  including  records  and  reports  of 
military  or  Federal,  State,  or  foreign,  civilian  law-enforcement  in- 
vestigative, judicial,  or  corrections  authorities;  medical  records  and 
reports,  investigations  and  accident  and  injury  reports  prepared  by 
/Federal.  State,  or  foreign  governmental  agencies  or  other  organiz^- 
tioi«  or  persons;  court  records  and  other  pubUc  records;  official 
logs  and  other  official  naval  records;  letters  and  correspondence; 
personnel,  pay,  and  medical  records;  financial  records,  receipts, 
and  cost  estimates;  publications,  and  other  pertinent  documents  and 
writings;  (3)  pertinent  real  evidence;  and  (4)  pertinent  demonstra- 
tive evidence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013O 
System  name:  Roster,  Naval  Reserve  Law  Companies 

System  location:  Office  of  the  Judge  Advocate  General  (Code  62) 
Department  of  the  Navy,  Washington,  D.C.  20370 

Categories  of  individuals  covered  by  the  system:  Listing  of  law 
program  officers  in  Naval  districts  having  cognizance  over  Reserve 
affairs;  listing  of  Naval  Legal  Service  Offices;  listing  of  the  staff  of 
the  Director,  Naval  Reserve  I^w  Programs;  listing  of  Naval 
Reserve  Law  Company  commanding  officers;  and  listing  of  mem- 
bers of  the  law  companies. 

Categories  of  records  in  the  system:  Roster  contains  names  and  lo- 
cations of  personnel  associated  with  Naval  Reserve  Law  Programs; 
names  of  members  of  law  companies,  social  security  number,  rank. 
home  and  office  addresses,  name  of  spouse,  and  telephone  num- 
bers. 

Authority  for  maintenance  of  the  system:  10  USC  806 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  roster  is  issued  for 
the  purpose  of  facilitating  and  promoting  liaison  between  Naval 
Reserve  Law  Companies,  law  program  officers,  the  Director,  Naval 
Reserve  Law  Programs,  and  his  staff,  and  the  Navy's  legal 
assistance  program.  It  is  an  essential  publication  for  use  by  legal 
assistance  officers  throughout  the  Navy.  It  apprises  Naval  Reserve 
officers  of  the  locations  of  Reserve  units  in  order  that  they  may 
participate  in  the  reserve  law  programs.  These  rosters  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders 

Retrievability:  By  names  of  members  and  location  of  Reserve 
units. 

Safeguards:  Records  are  maintained  under  the  control  of 
authorized  personnel  dunng  working  hours;  the  office  space  in 
which  the  rosters  are  maintained  is  locked  outside  official  working 
hours. 

Retention  and  disposal:  Rosters  are  retaiiied  for  approximately 
two  years  and  destroyed  when  a  new  edition  is  pubhshed. 


System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  l^w)  Office  of  the  Judge  Advocate  General  Navy 
Department.  Washington.  DC   20370 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager.  Wntten  requests  must  be  signed  by  the  requesting 
individual. 

Record  access  procedures:    Requests   from   individuals   should   be 
addressed  to  the  System  Manager   Personal  visits  may  be  made  to: 
Judge  Advocate  General's  Personnel  Office 
Office  of  the  Judge  Adv-kcate 
Room  2433.  Navy  Annex 
Arlington,  Virginia 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  fi>r  contesting  contents  and  appeahng  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:   Information  is  received  from  Reserve 
officers  who  participate  in  the  Naval  Reserve  I^w  Programs. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

NOO0I3  1 
System  name:  General  court  martial  records  of  trial. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20). 
Navy  Department.  Washington,  D.  C  20370  Records,  three  years 
old  or  older,  are  stored  at  the  Federal  Records  Center,  Suitland, 
Maryland  20409 

Categories  of  individuals  covered  by  the  system:  AcUve  duty  Navy 
and  Manne  Corps  personnel  tried  by  general  court-martial 

Categories  of  records  in  the  system:  General  court-martial  records 
of  trial. 

Authority  for  maintenance  of  the  system:  10  USC  865  and  5  USC 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Public  Record 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders 

Retrievability:  Files  are  kept  by  Navy  court-martial  number  and 
each  case  is  cross-referenced  by  an  index  card  which  is  filed  in 
alphabetical  order  according  to  the  last  name  of  the  individual  con- 
cerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authonzed  personnel  dunng  working  hours,  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work- 
ing hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center.  Suitland. 
Maryland  20409  for  storage. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law).  Office  of  the  Judge  Advocate  General.  Navy 
Department.  Washington.  DC   20370 

Notification  procedure:  Information  may  be  obtained  by  wntten 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (ie  ,  full  name  and  date 
of  trial  of  individual  concerned).  The  written  request  must  be 
signed  by  the  requesting  individual  Personal  visits  may  be  made  to 
the  Mibtary  Justice  Division,  Office  of  the  Judge  Advocate 
General,  Room  2518,  Navy  Annex,  Arhngton,  Virginia.  Individuals 
making  such  visits  should  be  able  to  provide  some  acceptable 
identification,  eg..  Armed  Forces  identification  card,  dnvers 
license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Proceedings  by  a  general  court-martial 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00013  11 
System  name:  Determinations  on  Origins  of  Disabilities  For  Which 
Military  Members  Have  Retired 
System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  DC.  20370. 
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Calef;orics  o(  individuals  covered  by  the  system:  Retired  or  former 
memhers  of  the  Navy  or  Marine  Corps  who  have  been  placed  on 
the  Temptirary  Disabihty  Retired  List  or  Permanent  Disability 
Retired  List  and  who  have  subsequently  obtained  or  applied  for 
Federal  civilian  employment. 

Categories  of  records  in  the  system:  Requests  originated  by  in- 
dividuals concerned  or  any  federal  agencies  employing  such  in- 
dividuals. Bureau  of  Medicine  and  Surgery  historical  narratives  and 
opinions  concerning  the  ongins  of  disabilities  of  individuals  on 
whom  determinations  have  been  requested;  copies  of  Judge  Ad- 
viKate  tieneral  determinations,  and  related  correspondence. 

Authority  for  maintenance  of  the  .system:  5  U.S.C.  3S02(a), 
6.W.^(a).  8332(c); 

5  U  S.C.  301; 
44  U.S.C.  3101. 

Routine  u.ses  of  records  maintained  in  the  system,  including;  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  determinations  concerning  the  eligibiUty  of  individuals 
of  the  aKive-dcscnbed  category  to  certain  benefits  connected  with 
Federal  civilian  employment  available  to  those  disabled  in  combat 
with  enemies  of  the  L'nited  States  or  having  disabUities  caused  by 
instrumentahties  of  war  dunng  penixls  of  war.  Determinations  are 
rendered,  upon  request,  to  any  Federal  agencies  employing  mem- 
bers who  retired  from  the  naval  service  for  disability  The  informa- 
tion may  be  furnished  to  other  components  of  the  Department  of 
Defense 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Relriev ability:  By  name  of  individual. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authon/ed  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work- 
ing hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indcfinilely  m  the  Office  of  (he  Judge  Advocate  General. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  l^w).  Office  of  the  Judge  Advix;ate  General,  Navy 
Department,  Washington,  DC    20370. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  System  Manager  stating  the  fuU  name  of  the  in- 
dividual concerned  and  the  approximate  dale  on  which  relief  was 
requested,  Wnlten  request  must  be  signed  by  the  requesting  in- 
dividual  Visits  may  be  made  to: 

The  Administrative  I^w  Division  (Code  13) 
Office  of  the  Judge  AdviKate  General 
Room  2511,  Navy  Annex 
Arlington,  Virginia 
Armed    forces    identification    card    or    state   driver's   license    is 
required  for  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Employment  information  in  the  system 
is  submitted  by  the  individuals  concerned  or  the  Federal  agencies 
employing  them.  Medical  information  in  the  system  is  obtained 
from  the  individuals'  medical  records,  physical  evaluation  board 
records,  and  service  records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00013  12 

System  name:  Relief  of  Accountable  Personnel  From  Liability  For 
Losses  of  Public  Funds 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  DC   20370 

Categories  of  individuals  covered  by  the  system:  Accountable 
Navy  and  Manne  Corps  military  and  civihan  disbursing  personnel 
and  collection  agents  who  request  relief  from  liability  for  losses  of 
public  funds  in  their  custody. 

Categories  of  records  in  the  system:  Copies  of  requests  submitted 
by  individuals  of  the  above-stated  category  for  grant  of  relief  from 
liability,  together  with  information  voluntarily  furnished  by  the  af- 


fected individuals  concerning  tie  circumstances  of  losses  of  funds 
in  their  custody,  and  additional  information  derived  from  investiga- 
tory and  audit  reports  and  comments  of  forwarding  endorsers  con- 
cermng  circumstances  of  losses. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  95a.,  82a-l, 
82a-2; 

5  use.  301 
44  use   3101 

Routine  iLses  of  records  maintained  in  the  .system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  determinations  within  the  I^partment  of  the  Navy  and 
the  U..S.  General  Accounting  Office  as  to  whether  the  circum- 
stances of  particular  losses  of  public  funds  warrant  granting  ac- 
countable individuals'  requests  for  relief  from  liabihty  This  infor- 
mation may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  of  individual  requesting  relief. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  [personnel  during  working  hours;  the  office  space  in  which  the 
file  cabinets  are  located  's  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  permanent  and  arc  retained 
indefinitely  in  the  Office  of  the  Judge  Advcx-ate  General.  However, 
after  three  years,  name  indexes  are  destroyed,  eliminating  the  capa- 
bility for  retrieval  by  the  names  of  individuals  Thereafter,  they  are 
retrievable  only  by  topical  indexes  arranged  according  to  the  legal 
issues  involved. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  I^w),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  by  wntten 
request  to  the  system  manager  staling  the  full  name  of  the  in- 
dividual concerned  and  the  approximate  dale  on  which  relief  was 
requested.  Wnlten  requests  must  be  signed  by  the  requesting  in- 
dividual. Visits  may  be  made  to:  The  Administrative  Law  Division, 
Office  of  the  Judge  Advocate  General,  Roi^m  2511,  Navy  Annex, 
Arlington,  Virginia.  Armed  Forces  identification  card  or  state 
driver's  license  is  required  for  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  in  the  system  is  furnished 
partly  by  the  individual  requesting  relief,  and  is  supplemented  by 
reports  of  Department  of  the  Navy  audits  and  investigations  per- 
taining to  the  particular  losses  of  funds  involved.  Additional  ampli- 
fying information  is  typically  furnished  by  officers  forwarding 
requests  to  the  Secretary  of  the  Navy. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

N00013  13 

System  name:  Conflicts  of  interest  and  employment  activities. 

System  location:  (Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  DC.  20370. 

Categories  of  individuals  covered  by  the  system:  Active  duty, 
reserve,  or  retired  military  personnel  and  present  and  former 
civilian  employees  of  the  Navy  or  Marine  Corps  who,  by  reason  of 
their  own  inquines  or  inquiries  or  complaints  of  Department  of  the 
Navy  or  other  Federal  officials  or  other  appropriate  persons,  have 
been  the  subject  of  correspondence  with  the  Judge  Advocate 
General  concerning  the  legality  of  outside  Federal,  State,  or  private 
employment  or  financial  interests,  dual  Federal  employment,  post- 
retirement  employment,  defense  related  employment,  or  foreign 
employment;  acceptance  of  gifts,  gratuities,  or  benefits  from 
Government  cntractors,  foreign  governments,  or  other  sources,  or 
other  possible  violations  of  Federal  conflicts-of-interest  or  stan- 
dards-of -conduct  laws  or  regulations. 

Categories  of  records  in  the  system:  Correspondence  from,  to,  or 
concerning,  individuals  of  the  above  stated  category  regarding  thicr 
current,  past,  or  prospective  outside  Federal,  State,  or  private  em- 
ployment; defense -related  employment;  post-retirement  employ- 
ment; foreign  employment;  dual  Federal  employment;  acceptance 
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of  gifts,  gratuities,  or  benefits  from  Government  contractors, 
foreign  governments,  or  other  questionable  sources;  or  other  ptissi- 
ble  violations  of  conflicts-of-intercst  or  standards-of  conduct  laws 
or  regulations.  .Additionally,  such  records  sometimes  include  copies 
of  statements  of  employment  submitted  by  retired  military  person- 
nel to  the  Navy  Finance  Center  and  referred  to  the  Judge  .Advcxate 
General  for  review  and  further  action,  and  copies  of  invesugative 
reports  concerning  suspected  violations  of  pertinent  laws  or  regula 
tions. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  3326,  5532,  10 
U.S.C.  973,  974,  1032.  6223; 

18  use.  202,  203.  205,  207,  209,  219,  281,  283; 
37  use   801; 
U.S.  Const.,  Art.  I,  9,  cl  8; 
5  U.S.C.  301, 
44  use.  3101. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  advisory  opinions  on  the  legality  of  employment  ac- 
tivities, financial  interests,  and  the  related  conflicts-of-interest  and 
standards-of-conduct  questions  described  above.  Inft>rmation  may 
be  furnished  to  other  components  of  the  Department  of  Defense, 
the  U.S.  General  Accounting  Office,  the  Department  of  Justice, 
and  the  Civd  Service  Commission  in  instances  of  suspected  viola- 
tions of  pertinent  laws  or  regulations. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 
Retrievability:  By  name  of  individual. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  im- 
mediate control  of  authorized  jiersonnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  are  located  is  locked  outside 
official  working  hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Office  of  the  Judge  .Advocate  General  However, 
after  five  years,  name  indexes  are  destroyed,  eliminating  the  capa- 
bility for  relneval  by  the  names  of  individuals.  Thereafter,  they  arc 
retrievable  only  by  topical  indexes  arranged  according  to  the  legal 
issues  involved. 

System  manager(s)  and  address:  Assistant  Judge  Advt>cate 
General  (Civil  Law).  Office  of  the  Judge  Advocate  General.  Navy 
Department.  Washington.  DC.  20370 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager  stating  the  full  name  of  the  in- 
dividual concerned.  Wnlten  requests  must  be  signed  by  the 
requesting  individual  Visits  may  be  made  to;  Adminislrativc  Law 
Division  (Code  13).  Office  of  the  Judge  Advocate  General.  Room 
2511,  Navy  Annex.  .Arlington.  Virginia.  Armed  Forces  identifica 
tion  card  or  Slate  dnver's  license  is  required  for  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  sstem 
manager. 

Record  source  categories:  Information  in  the  system  is  furnished 
by  the  individual  and  is  supplemented  by  correspondence  from 
Federal  officials;  current,  past,  and  prospective  employers;  other 
interested  persons  regarding  possible  conflicts  of  interest  and  em- 
ployment activities;  and  by  investigations  pertaining  to  particular 
suspected  violations.  Additional  information  in  the  form  of  state- 
ments of  employment  is  forwarded  by  officers  of  the  Navy  Finance 
Center  to  the  Judge  Advocate  General  for  review  and  further  ac- 
tion. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

N00013  17 

System  name:  Summary  courts-martial  and  non-bad  conduct 
discharge  courts-martial -navy  and  marine  corps 
System  location:  Records  are  retained  for  two  years  after  final  ac- 
tion by  appropriate  officers  having  supervisory  authority  over  shore 
activities.  Records  are  retained  for  three  months  after  final  action 
by  appropriate  officers  having  supervisory  authority  over  fleet  ac- 
tivities, including  Fleet  Air  Wings  and  Fleet  Marine  Forces.  After 
the  two  years  or  three  month  retention  period,  as  appropriate,  the 
records  arc  transferred  to  the  National  Personnel  Records  Center, 


GSA  (Military  Personnel  Records).  9700  Page  Boulevard,  St.  Louis. 
Missoun  63132. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Manne 
Corps  enlisted  personnel  tned  by  summary  courtmartial  or  by  spe- 
cial court-martial  which  did  not  result  in  a  bad  conduct  discharge. 

Categories  of  records  in  the  system:  Summary  court-martial  and 
non-bad  conduct  discharge  special  court-martial  records  of  tnal. 

Authority  (or  maintenance  of  the  system:  10  U.S.C.  865,  5  US  C. 
301.  and  FAeculive  Order  No  11476  of  June  19.  1969.  as  amended 
by  Executive  Order  No.  11835  of  January  27.  1975.  paragraph  94b  ( 
manual  for  courts-martial.  1969  (rev  )  ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  o(  such  uses:  Public  record 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

.Storage:  File  folders 

Retrievability:  Type  of  court-martial,  date,  command  which  con- 
vened the  court-martial,  name  of  individual  defendant,  and  com- 
mand which  completed  the  supervisory  aulhoniys  action. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authon/ed  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  ItKated  is  lixrked  outside  official  working  hours 

Retention  and  disposal:  Records  are  retained  for  two  years  after 
final  action  by  officers  having  supervisory  authonty  over  shore  ac- 
tivities, and  for  three  months  by  officers  having  supervisory 
authonty  over  fleet  activities.  At  the  lerminaUon  of  the  appropriate 
retention  peninJ.  records  are  forwarded  for  storage  to  the  National 
Personnel  Records  Center,  GSA  (Mihtary  Personnel  Records),  9700 
Page  Boulevard,  St  Louis,  Missoun  63132  Records  are  destroyed 
15  years  after  final  action  has  been  taken 

System  manager(s)  and  address:  .Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington.  DC.  20370. 

Notification  pnicedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advtxrate  General  (Militarv  Justice),  De- 
partment of  the  Navy,  Washington.  DC  20370.  by  written  request 
including  the  full  name  of  the  individual  concerned,  the  type  of 
court-martial  (summary  or  special),  the  name  of  the  command 
which  held  the  court-martial,  and  the  dale  of  the  court-martial 
priKcedings.  Wntten  requests  must  be  signed  by  the  requesting  in- 
dividual. Personal  visits  may  be  made  to  the  Mihlary  Justice  Divi- 
sion. Office  of  the  Judge  Advocate  General,  rmim  2518.  Navy 
Annex.  Arhngton.  Virginia  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces  idenlificaiion  cards,  dnver's  license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imlial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Proceedings  of  sumn\ary  courts-martial 
and  sp)ecial  courts-martial  which  did  not  result  in  a  bad  conduct 
discharge. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N000L3  2 
System    name:     Special    courts-martial    resulting    in    bad    conduct 
discharges  or  concerning  commissioned  officers. 

System  location:  Office  of  the  Judge  Advi^ate  General  (Code  20). 
Navy  Department.  Washington.  DC.  20370.  Records,  three  years 
old  or  older,  are  stored  at  the  Federal  Records  Center,  Suilland. 
Maryland  20409. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  tried  by  special  court-martial  and  awarded  a  bad 
conduct  discharge,  and  all  Navy  and  Marine  Corps  commissioned 
officers  tried  by  special  court-martial. 

Categories  o(  records  in  the  system:  Special  court-martial  which 
resulted  in  a  bad  conduct  discharge,  or  involving  commissioned  of- 
ficers. 

Authoritv  for  maintenance  o(  the  system:  10  U  S  C    865,  5  US  C 
301  and  Executive  Order  No.  11476  of  June  19,  1969,  as  amended 
by  Executive  Order  No.  11835  of  January  27,  1975.  paragraph  94b  ( 
manual  for  courts-martial,  1969  (rev.)  ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Public  Record. 
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Policies  and  practices  for  slorin^,  relrieving,  accessing,  retainin((, 
and  disposini;  o(  records  in  the  system: 

Storage:  File  folders. 

Retricvability:  Files  are  kept  by  Navy  court-martial  number  and 
each  case  is  cross-referenced  by  an  index  card  which  is  filed  in 
alphabetical  order  according  to  the  last  name  of  the  individual  con- 
cerned 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours,  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  Ux;ked  outside  official  working  hours 

Retention  and  disposal:  Records  are  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland. 
Maryland  2(M09  for  storage 

System  managcr(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General  Navy 
Department,  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advt>cate  General  (Military  Justice).  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington,  D 
C  20370,  by  written  request  slating  full  name,  and  date  of  trial  of 
the  individual  concerned.  Wntten  requests  must  be  signed  by  the 
requesting  individual.  Personal  visits  may  be  made  to  the  Military 
Justice  Division.  Office  of  the  Judge  Advocate  General.  Room 
2518,  Navy  Annex.  .Arlington.  Virginia  Individuals  making  such 
visits  should  be  able  to  provide  some  acceptable  identification,  e.g. 
Armed  Forces  identification  card,  dnvers  license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Special  court-martial  proceedings. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

N00013  3 
System  name:  Article  1 38  Complaint  of  Wrongs 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20). 
Navy    Department,    Washington,    DC.    20370.    Complaints,    three 
years  old  or  older,  are  stored  at  the  Federal  Records  Center,  Suit 
land.  Maryland  20409 

Categories  of  individuals  covered  by  the  system:  Active  duty  Navy 
and  Manne  Corps  personnel  who  have  submitted  complaints  of 
wrong  pursuant  to  Article  138,  UCMJ,  which  have  been  forwarded 
to  the  Secretary  of  the  Navy  for  final  review  of  the  complaint  and 
the  proceedings  had  thereon. 

Categories  of  records  in  the  system:  The  complaint  and  all 
proceedings  had  (hereon 

Authority  for  maintenance  of  the  system:  Article  138,  Uniform 
Code  of  Military  Justice,  (10  U  S.C   938) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  No  routine  use  after 

complaint  is  resolved 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  File  folders 

Retricvability:  Files  are  kept  in  alphabetical  order  according  to 
last  name  of  the  individual  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  control  of  authorized  personnel  during  working 
hours:  the  office  spaces  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  office  working  hours 

Retention  and  disposal:  Complaints  are  maintained  in  office  for 
three  years  and  then  forwarded  to  the  Federal  Records  Center, 
Suitland.  Maryland  20409  for  storage. 

System  manager(s)  and  address:  Assistant  Judge  Advinrate 
General  (Civil  I^w).  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General.  Navy  Department.  Washington. 
DC.  20370  Information  may  be  obtained  by  wntten  request  to  the 
Judge  Advocate  General  stating  full  name  and  the  approximate  date 
the  complaint  was  submitted  for  review  if  known.  Written  requests 
must  be  signed  by  the  requesting  individual.  Personal  visits  may  be 


made  to  the  Military  Justice  Division.  Office  of  the  Judge  Advocate 
General,  room  2518.  Navy  Annex.  Arlington.  Virginia  Individuals 
making  such  visits  should  be  able  to  provide  some  acceptable 
identification,  e.g.  .Armed  Forces  identification  card,  dnver's 
license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  records  are  comprised  of  the  fol- 
lowing source  matenals:  (II  complaint  of  wrongs;  (2)  results  of  ex- 
amination into  complaint  of  wrongs  by  the  general  court-martial 
authonty;  and  (3)  final  review  action  by  the  Secretary  of  the  Navy. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013  4 
System  name:  Article  69  Petitions 

System  location:  Office  of  the  Judge  Advtx;ate  Cieneral  (Ct)de  20), 
Navy  Department.  Washington.  DC.  20370  Petitions  three  years 
old  or  older  are  stored  at  the  Federal  Records  Center.  Suitland, 
Maryland  20409. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Manne 
Corps  personnel  who  were  tned  by  courts-martial  which  were  not 
reviewed  by  the  Navy  Court  of  Military  Review  and  when  such 
service  member  has  petitioned  the  Judge  AdvtKate  General  pur- 
suant to  .Article  69,  Uniform  Code  of  Military  Justice,  for  review. 

Categories  of  records  in  the  system:  Files  contain  individual  ser- 
vice member's  petition  together  with  all  forwarding  endorsements 
and  copy  of  action  taken  by  the  Judge  .Advocate  General  with  sup- 
porting memorandum. 

Authority  for  maintenance  of  the  system:  Article  69.  Uniform 
Cixle  of  Military  Justice  (10  U.SC  869). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Public  record 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders. 

Retrievabilily:  Records  arc  maintained  in  chronological  calendar 
order  with  alphabetical  cross-referencing  system. 

Safeguards:  Files  arc  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  dunng  working 
hours;  the  office  spaces  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  arc  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center.  Suitland, 
Maryland  20409  for  storage. 

System  manager(s)  and  address:  Assistant  Judge  .Advocate 
General  (Civil  Law).  Office  of  the  Judge  Advocate  General.  Navy 
Department.  Washington.  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice).  Office 
of  the  Judge  Advocate  General.  Navy  Department.  Washington, 
DC.  20370.  Information  may  be  obtained  by  wntten  request  to  the 
Judge  Advocate  General  stating  full  name  of  the  individual  con- 
cerned. Written  requests  must  be  signed  by  the  requesting  in- 
dividual. Personal  visits  may  be  made  to  the  Military  Justice  Divi- 
sion. Office  of  the  Judge  AdvtKate  General,  room  2518.  Navy 
Annex,  Arlington,  Virginia  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces  identification  card,  driver's  license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  records  comprise  the  following 
source  materials:  (I)  petitions  for  relief,  (2)  forwarding  endorse- 
ments thereon  by  petitioner's  commanding  officer  and  conven- 
ing/supervisory authonties  of  court-martial  (ab<ive  information  is 
omitted  if  petitioner  is  former  service  member),  and  (3)  action  of 
the  Judge  Advocate  General  on  petition. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013  5 
System  name:  Court-martial  statistics. 
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System  location:  Magnetic  tape  held  at  Naval  Command  Systems 
Support  Activity,  Production  Code  60.1,  room  4002,  building  1%, 
Washington  Navy  Yard,  Washington,  D.C,  20360,  Source  dcKument 
(NAVJAG  581 3/1)  held  in  Promulgation  and  Statistics  Branch,  Of- 
fice of  the  Judge  Advocate  General,  Navy  Department,  Washing- 
ton. DC.  20370 

Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  tned  by  general  courts-martial  and  by  special 
courts-martial  when  the  special  court-martial  sentence  as  finally  ap- 
proved includes  a  punitive  dischsu'ge. 

Categories  of  records  in  the  system:  Court-martial  information  on 
special  courts-martial  if  sentence  as  finally  approved  includes  a  pu- 
mtive  discharge  and  all  general  courts-martial  including  name,  so- 
cial security  number,  pleas,  convening  authority  action,  supervisory 
authority  action,  and  Court  of  Military  Review  action.  Information 
available  from  1970  to  present  only. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Provide  statistical  infor- 
mation on  general  and  bad  conduct -discharge  special  courts-martial 
to  governmental,  pubhc,  and  private  organizations  and  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  source  dcKuments  (NAVJAG  5813/1) 
if  file  folders 

Retrievability:  Name  and  social  security  number  or  Navy  court- 
martial  number. 

Safeguards:  Tapes  stored  in  secret  vault.  Without  project  code 
number,  tape  can  neither  be  read  nor  added  to.  Only  person  who 
has  code  number  is  Project  Code  Officer.  Source  dcKuments  are 
filed  in  file  cabinets  which  are  located  in  an  office  which  is  under 
observation  dunng  working  hours  and  is  locked  at  night.  TTie  office 
is  located  in  a  secure  building  which  is  surrounded  by  a  guarded 
fence.  The  building  is  guarded  24  hours  a  day,  and  admission  is  al- 
lowed only  to  personnel  on  official  business  and  authorized  visi- 
tors. 

Retention  and  disposal:  Idefinite. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington,  DC,  20370, 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C,  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name,  date  of  trial  (if  known), 
date  of  discharge  and  type  of  discharge  of  the  individual  concerned. 
Written  requests  must  be  signed  by  the  requesting  individual.  Per- 
sonal visits  may  be  made  to:  The  Military  Justice  Division,  Office 
of  the  Judge  Advocate  General,  Room  2518,  Navy  Annex,  Arling- 
ton, Virginia,  Individuals  must  be  able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces  identification  card,  driver's 
license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Form  NAVJAG  (Navy  Judge  Advocate 
General)  5813/1 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013  6 
System  name:  Ethics  file. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D,C,  20370. 

Categories  of  individuals  covered  by  the  system:  CiviUan  and  mili- 
tary lawyers  authorized  to  practice  before  a  court-martial  or  Navy 
Court  of  Military  Review  and  who  by  their  personal  or  professional 
conduct  have  demonstrated  that  they  are  so  lacking  in  competency, 
integrity  or  ethical  or  moral  character  as  to  be  unaccepuble  as 
counsel  before  a  cOurt-martial  or  Navy  Court  of  Military  Review, 

Categories  of  records  in  the  system:  Reports  of  investigation,  cor- 
respondence, and  court  papers  relating  to  the  complaint  brought 
against  attorneys. 

Authority  for  maintenance  of  the  system:  Manual  of  the  Judge  Ad- 
vocate General,  section  0142,  and  5  USC  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catcso- 
ries  of  users  and  the  purposes  of  such  uses:  >io  routine  use  after  tile 
is  closed  The  information  may  be  furnished  to  other  Department  of 
Defense  components  and  State  and  Federal  governmental  organiza- 
tions before  they  are  closed 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Files  are  kept  in  alphabetical  order  according  to 
the  last  name  of  the  attorney  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  aulhonzed  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  liKked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center.  Suitland, 
Maryland  20409  for  storage 

System  nianager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  I^w).  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  DC   20370 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Mibtary  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department.  Washington. 
DC,  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name  of  the  individual  con- 
cerned. Written  requests  must  be  signed  by  the  requesting  in- 
dividual. Personal  visits  may  be  made  to  the  Military  Justice  Divi- 
sion, Office  of  the  Judge  Advocate  General,  room  2518,  Navy 
Annex,  Arlington,  Virginia  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e,g.  Armed 
Forces  identification  card,  dnver's  license,  etc. 

Record  access  procedures:  The  agency  s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Correspondence  from  military  judges, 
staff  judge  advocates,  judge  advocates,  and  other  military  person- 
nel; cortespondence  from  the  Judge  Advocates  General  of  other 
branches  of  the  Armed  Forces;  investigative  reports  from  Naval  In- 
vestigative Service  offices;  correspondence  and  copies  of  court 
papers  from  civilian  authorities. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013  7 
System  name:  Litigation  Case  File 

System  location:  Office  of  the  Judge  Advocate  General.  Depart- 
ment of  the  Navy.  Washington.  DC   20370. 

Categories  of  individuals  covered  by  the  system:  All  those  in- 
dividuals who  have  brought  suit  against,  or  have  been  involved  in 
litigation  with  the  United  States  or  its  offcers  or  employees  con- 
cerning matters  related  to  the  Department  of  the  Navy,  in  the 
Federal  Civil  Court  System,  excepting  those  cases  ansing.  in  ad- 
miralty, or  patent,  under  the  Federal  Tort  Claims  Act,  and  all  mat- 
ters under  the  responsibility  of  the  General  Counsel's  Office. 

Categories  of  records  in  the  system:  .All  pleadings,  motions,  bnefs. 
orders,  decisions,  memoranda,  opinions,  suppt)rting  documentation 
and  related  materials  involved  in  representing  the  Umted  States 
Navy  and  Marine  Corps  in  the  Federal  Court  System. 

Authority  for  maintenance  of  the  system:  5  U,S,C.  301,  10  U,S.C. 
5148,  and  44  USC    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  collected  informa- 
tion is  used  to  defend  the  Department  of  the  NAVY  IN  CIVIL 
suits  filed  against  it  in  the  Federal  Court  System  Routine  users  of 
the  information,  in  addition  to  the  Litigation  Division,  Office  of  the 
Judge  Advocate  General  of  the  Navy,  are  the  Department  of 
Justice  and  the  United  States  Attorneys  offices  assigned  to  the  par- 
ticular case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  file  folders 
Retrievability:  Retrievable  by  last  name  of  the  litigant. 
Safeguards:   Records  are   maintained  in  file  cabinets  accessible 
only  to  persons  responsible  for  servicing  the  record  system  in  per- 
forming their  official  duties. 
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PRIVACY  ACT  ISSUANCES 


Retention   and   dLsposal:    Retained   in   office   files   for   two   years. 

Chen    retiro*J    to    W'asmngton    IM^tioruU    Records    Center,    Washinglon, 

O.C    ?O4o0;  ctetroy  10  years  after  final  action,  on  the  case. 

S}fs(rm  inana^r<s)  and  address:  Judge  Advocate  General,  Depart- 
ment of  the  Navy.  Washington.  DC    20ilO 

Notification  procedure:  Information  may  he  obtained  from  the 
syNlcm  manager 

Record  acce<»  procedures:  Access  is  not  permitted  to  this  system 

See5U.JCCS52a((i)(5) 

Coniestins  record  procedures:  The  Navy's  rules  for  access  to 
records   and  for  contesting  and   appealing  initial  determinations  hy 

the   individual  concerned   may   he   obtained   from   the   syitem 

manager. 

Record    source    categories:     Navy     Military     Personnel     Records 

Center,  St.  Louise:  Department  of  Justice,  opposing  counsel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013B 

Sy<item  name:  .Article  73  petitions  for  new  trial. 

System  location:  Office  of  the  Judge  Advocate  General  (Cixle  20) 
Navy  Department,  Washinglon,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Manne 
Corps  personnel  who  submitted  petitions  for  new  tnal  to  the  Judge 
Advixate  General  within  two  years  afler  approval  of  their  court- 
martial  sentence  by  the  convening  authority  but  after  their  case  had 
been  reviewed  by  the  Navy  Court  of  Mihtary  Review  or  Court  of 
Mihtary  Appeals,  if  appropriate. 

Categories  of  records  in  the  system:  The  petition  for  new  trial,  the 
forwarding  endorsements  if  the  petition  was  submitted  via  the  chain 
of  command,  and  the  action  of  the  Judge  AdvcKate  General  on  the 
petition. 

Authority  for  maintenance  of  the  system:  Article  73,  Uniform 
Code  of  Military  Justice,  <I0  U.S.C   873). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  No  routine  use  after  ac- 
tion taken  on  petition 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders. 

Retrievability:  Files  are  kept  in  alphabetical  order  according  to 

the  last  name  of  the  individual  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  dumg  working 
hours:  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  manager($)  and  addreu:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General  Navy 
Department,  Washington,  DC   20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
DC.  20370.  Information  may  be  obtained  by  written  request  stating 
full  name  of  the  individual  concerned  Written  requests  must  be 
signed  by  the  requesting  individual.  Personal  visits  may  be  made  to 
the  Military  Justice  Division,  Office  of  the  Judge  Advocate 
General,  room  2518,  Navy  Annex,  Arlington,  Virginia.  Individuals 
should  have  the  following  items  of  identification;  drivers  license  or 
military  identification  card 

Record  access  procedures:  Tlie  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  records  are  comprised  of  the  fol- 
lowing source  materials:  (1)  petitions  for  new  trial;  (2)  forwarding 
endorsements  thereon  by  petitioner's  commanding  officer  and  con- 
vening/supervisory authorities  of  court-martial  (above  information 
IS  omitted  if  petitioner  is  former  service  member);  and  (3)  action  of 
the  Judge  .Advocate  General  on  petitions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

S00013C 
System  name:  Legal  Assistance  Card  Files 


System  location:  Typically  maintained  at  Naval  Legal  .Service  Of- 

^--1  '^.1  r^rai  fafpi  fisrriM  Rftinitn  Offitci  iino  iiny  wmm 

Caitj(orics  of  individuals  covfrrt  by  the  system:  Aulhonzed  milita- 
ry and  civilian  personnel  and  dependents  who  have  sought  legal 

assistance  from  a  legal  assistance  office  established  within  the  De- 
partment of  the  Navy. 

Categories  of  records  in  the  system:  Legal  assistance  card  files 
typically  contain  client  identification  information,  e.g.,  name,  ad- 
dress, duty  stauon,  telephone  numbers,  etc.,  client  descnption  of 
legal  problem,  attorney  classification  of  problem,  and  attorney  time 

expended 

Authority  for  maintenance  of  the  .system:  5  U.S.C.  301;  Manual  of 
the  Judge  Advocate  Cicneral,  1914;  44  U.S  C    3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Time  accounting  data  is 
extracted  from  the  card  files  for  preparation  of  periodic  legal 
assistance  statistical  reports;  legal  assistance  attorneys  refer  to  the 
card  files  to  ascertain  previous  progress  achieved  toward  disposi- 
tion of  the  case.  There  are  no  other  uses.  Internal  users  are  limited 
to  legal  assistance  attorneys  and  assigned  clerical  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pre-printed  cards  stored  in  file  cabinets. 

Retrievability:  Filed  alphabetically  by  name  o'lclient. 

Safeguards:  Cards  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  t>ffice  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal:  Two  years  after  disposition  of  the  case  or 
until  the  closing  of  the  legal  assistance  office,  then  destroyed. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.  full  name,  etc.);  the 
written  request  must  be  signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  eg.,  dnver's  license,  etc.,  and  give  some  verbal  in- 
formation that  could  be  venfied  in  the  file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager 

Record  source  categories:  Basic  information  contained  in  the  card 
files  is  provided  by  the  client;  information  concerning  the  ultimate 
disposition  of  the  case  and  time  expended  by  the  attorney  is  pro- 
vided by  the  attorney. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00013D 
System  name:  Federal  Tort  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  Districts,  Naval  Legal  Service 
Offices,  all  overseas  commands  with  a  Navy  Judge  Advocate 
General  Corps  Officer  or  a  Marine  Corps  judge  advocate  attached, 
and  the  Federal  Records  Center,  Suitland,  Maryland.  Local  com- 
mands with  which  claims  under  the  Federal  Tort  Claims  .Act  are  in- 
itially filed  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  Defense  Directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individuals 
who  have  filed  claims  against  the  Navy  under  the  Federal  Tort 
Claims  Act. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi- 
cal and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 


FEDERAL   REGISTER.    VOL     42,    NO     1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


DEPARTMENT   OF   DEFENSE 


51241 


Authority  for  maintenance  ol  the  system:  Federal  Tort  Claims  Act 

(19 u.ic.  umi  mimu  ?i v:^•^ ^=0-0-730.4,, ,  u.s.e. 

■<oi .  -t-»  l_'  s  c~     ^101 

Routine  u.ses  of  records  miintaincd  in  the  system,  iiKiuding  c«tcgo- 

ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication  and  litigation  The  files 
are  used  by  contractors  in  those  cases  in  which  they  indemnify  the 
United  States.  The  files  are  provided  to  the  Department  of  Justice 

to  defend  suits  brought  against  the  United  Stales  and  may  be 

furnished  to  other  comp<->nenls  of  the  Department  of  Defense  The 
files  or  portions  thereof   may   be  furnished  to  the  claimant  or  his 

aulhonzed  representative,  and  for  those  claims  for  which  payment 

is  delermined  proper,  ihc  files  or  p«.>rtions  thereof  may  t>e  provided 

to  the  Congress,  the  Department  of  Treasury,  the  Office  of 
Management  and  Budget,  and  the  General  Accounung  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant 
Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authon/ed  personnel  dunng  working 
hours;    the    office    space    in    which    the    file    cabinets    and    storage 
devices  are  located  is  locked  outside  official  working  hours 

Retention  and  disposal:  Minimum  one  year;  maximum  permanent; 
typically  files  liKated  in  the  Office  of  the  Judge  Adv(x:ate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disptisition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advi>cate 
General  (Civil  I^w),  Office  of  the  Judge  Advocate  General  Navy 
Department,  Washington,  DC   20370. 

Notification  procedure:  Information  may  be  obtained  f»om  the 
System  Manager  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com- 
monly recognised  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor- 
mation that  could  be  verified  in  the  file. 

Contesting  recortl  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays  and  medical  and  dental 
records  from  civilian  and  military  doctors  and  medical  facihties;  in- 
vestigative reports  of  accidents  from  military  and  mumcipal  police 
agencies  reports  of  circumsunces  of  incidenU  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants  and  their  attorneys  and  insurance  compames,  sute 
insurance  commissions.  United  States  Attorneys,  and  various  other 
Govcmracnt  agencies  with  information  concerning  the  claim. 
Systems  exempted  from  cei^in  provisioiis  of  the  act:  NONE 

N00013E 
System  name:  Affirmative  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  districts;  Naval  Legal  Semce 
Offices,  and  Branch  Offices  of  the  Officers  in  Charge  of  US 
Sending  State  Offices;  overseas  commands  with  a  Navy  or  Marine 
Corps  judge  advocate  atuched;  the  Federal  Records  Center,  Suit- 
land,  Maryland;  and  such  other  offices  of  officers  as  may  be 
designated  by  the  Judge  Advocate  General.  Official  mailing  ad- 
dresses of  these  locations  are  included  iii  the  Department  of 
Defense  Directory  in  the  appendix  of  this  notice. 

Categories  of  Individuals  covered  by  the  system:  All  individuals 
against  whom  the  Navy  has  claims  sounding  in  tort,  and  all  in- 
dividuals who  are  in  the  military  or  arc  dependents  of  military 
members  and  have  been  provided  medical  care  by  a  Naval  medical 
facility  for  injuries  resulting  from  such  tortious  conduct. 

Categories  of  records  in  the  system:  The  files  contain  reports  of 
injuries  to  individuals  entitled  to  care  at  Navy  expense,  reports  ot 


damage  to  Navy  property,   x-rays,   medical  and  dental  records  of 

treatment,  and  ritatemenls  of  charges  therefor,  military  and  mu- 
nicipal  police  and  indivijuj's  reports  of  aCClJcrils.  iRUIIilliSdl'P  \l 

ports,   corrcspondencie.    lc^a\   re*»ciiroh,   and   4-»p»r\ion** 

Authority  for  maintenance  of  the  system:  Medical  CarC  ReCOVCry 

Act  (41  l!  SC  2651-S3);  Federal  Claims  Collection  Acl  (31  U..'>.L. 

Ssi-st,;  32  Ch  R    757  I   757  21.  5  LI  S  C     301  .  4.4  U  S  C:  3101 

Routine  uses  of  records  mainUined  in  the  system,  includin|>  catego- 
ries of  usei^  and  the  punwses  of  such  uses:  These  records  arc  used 

to     futher    efforts     to    collccl     such     claims     without     litigation      for 

prepanng  litigation  reptirts  to  the  Department  of  Justice  and  for 
use  in  civiJ  liligalion  by  the  Department  of  Justice  m  addition,  the 

flics  may  be  furnished  to  insurance  companies  to  suppt<rt  claims  by 

documenting  injunes  or  diseases  for  which  treatment  was  provided 
at  Ciovcmmcnt  expense  and  to  civilian  attonieys  representing  the 
injured  parties  and  the  Ciovemmcnts  interests  Finally,  the  files 
may  be  furnished  to  other  components  of  the  Department  of 
Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  stored  in  file  cabinets  or 
other  storage  device. 

Retrievability:  Filed  alphabetically  by  name  of  the  individual. 
Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  aulhon/cd  personnel  during  working 
hours     the    office    space    in    which    the    file    cabinets    and    storage 
devices  arc  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent, 
typically  files  ItKatcd  in  the  Office  of  the  Judge  Advixatc  General 
are  transfcn-ed  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disp«isition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (CivU  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington,  DC   20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names  Visitors  should  be  able  to  identify  themselves  by  any  com- 
monly recognized  evidence  of  identity.  Wntten  requests  must  be 
signed  by  the  requesting  individual 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Wntten  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  senal  code  of  any  pnor  con^spondence 
received  from  this  office  pertaimng  to  the  request  For  personal 
visits  the  individual  should  be  able  to  provide  some  accepUblc 
identificauon,  e.g.  dnver's  license,  etc.,  and  give  some  verbal  infor- 
mation that  could  be  venfied  in  the  file 

Contesting  record  procedures:  The  agency's  rale  for  contesting 
contents  and  appeahng  imlial  determinaUons  may  be  obtained  from 
the  System  Manager 

Record  source  categories:  The  sources  of  infonnalion  contained  in 
these  files  includes;  military  and  local  police  reports,  line  of  duty 
investigauons,  commercial  credit  and  asset  reports,  questionnaires 
completed  by  accident  victims,  x-rays,  medical  and  dental  records 
of  treatment  and  statements  of  charges  therefor  from  civilian  and 
military  doctors  and  medical  facilities;  con-espondence ;  and  wit- 
nesses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00013F 
System  name:  Foreign  Claim  Files 

System  location:  Office  of  the  Judge  Advocate  General,  United 
States  Sending  State  Office  for  Italy;  Umted  States  Sending  State 
Office  for  Australia;  Naval  Missions  (including  the  office  of  the 
naval  section  of  military  missions);  MiUlary  Assistance  Advisory 
Groups  (including  the  Offices  of  Chiefs,  Naval  Section.  Military 
Assistance  Advisory  Groups);  Office  of  the  Naval  Advisory  to  Ar- 
gentina; naval  attaches;  any  command  which  has  appointed  a 
Foreign  Claims  Comnussion;  and  the  Federal  Records  Center,  Suit- 
land  Maryland.  Local  commands,  with  which  claims  under  the 
Foreign  Claims  Act  are  initially  filed  and  which  do  not  have  or 
choose  to  appoint  a  Foreign  Claims  Commission,  typicaUy  retain 
copies  of  such  claims  and  accompanying  files.  Official  maiUng  ad- 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  directory  in  the  appendix  to  this  notice. 
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PRIVACY  ACT  ISSUANCES 


Calrgorirs  of  indi\iduals  covered  by  the  system:  All  individuals 
*ho  have  filed  claims  against  the  Department  of  the  Navy  under 
the  Foreign  Cl.iims  Act 

(alegories  of  records  in  the  system:  The  files  may  contain  claims 
filed.  c*nrespondencc.  investigative  repi>rts,  accident  repons,  medi- 
cal and  dental  records,  x  rays,  allied  reports  (such  as  foreign  police 
investigations,  etc),  photographs,  drawings,  legal  memoranda, 
opinions  of  evperls.  and  court  documents 

Authority  lor  maintenance  ol  the  svstem:  Foreign  Claims  Act  (U) 
r  S.C   2734);  12  C.F.R.  753.1-753  29;'5  U  S  C    301 ;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  includini;  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  files  aie  used  to  ad 
indicate  claims  and  to  evaluate  and  decide  reconsiderations  of  deni 
als  of  claims  I  he  files  may  he  furnished  to  other  comp«)nents  of 
the  Department  of  Defense  and  the  Department  of  Justice  to  de- 
fend unaulhon/ed  suits  hriiughl  against  the  I'nited  .States  under  the 
Foreign  Claims  Act  In  addition,  the  files  or  portions  thereof  may 
he  furnished  to  the  claimant  i>r  his  authon/ed  representative.  For 
those  claims  for  which  payment  is  determined  proper,  the  files  or 
portions  thereof  may  be  provided  to  Congress,  the  Department  of 
Treasury,  the  Office  of  Management  and  Budget,  and  the  (icneral 
.Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  acces-sing.  retaining 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  aulhon/cd  personnel  during  working 
hours;  the  office  space  m  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours 

Retention  and  disposal:  Mimmum-one  vear;  maximum-permanent 
typically  files  located  in  the  Office  of  the  Judge  AdviKate  General 
are  transferred  to  the  Federal  Records  Center.  Suitland    Maryland 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  AdviKate 
(.eneral  (Civil  I  aw).  Office  of  the  Judge  Advocate  General  Navy 
Department.  Washington.  DC    20370. 

Notification  priKedure:  Information  may  he  obtained  from  the 
System  Manager  Requesting  individuals  should  specify  their  full 
names  Visitors  should  be  able  to  identify  themselves  by  any  com- 
monly recogni/ed  evidence  of  identity  Wntten  requests  must  be 
signed  by  the  requesting  individual 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  anv  pnor  correspondence 
received  from  , this  office  pertaining  to  the  request  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  eg  dnvers  license,  etc  .  and  give  some  verbal  infor- 
mation that  could  he  verified  in  the  file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  includes:  x-rays,  medical  records,  and  dental  records  in- 
vestigative reports  from  military  and  foreign  police  agencies;  re- 
ports of  circumstances  of  incidents  from  operators  of  Govemrnent 
vehicles  and  equipment,  witnesses;  correspondence  from  claimants 
their  attorneys,  and  insurance  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.N0t)013G 
System  name:  Mihtary  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General  Offices 
of  the  Commandants  of  the  Naval  Distncts,  Naval  Legal  Service 
Offices  and  Branch  Offices,  overseas  commands  with  a  Navy  or 
Manne  Corps  judge  advinrate  attached,  and  the  Federal  Records 
Center,  Suitland.  Maryland  Local  commands,  with  which  claims 
under  the  Military  Claims  Act  arc  initially  filed,  typically  retain  co- 
pies of  such  claims  and  accompanying  files  Official  mailing  ad- 
dresses of  these  locations  are  included  in  the  Department  of 
Defense  directory  in  the  appendix  of  this  notice 

Categories  of  individuals  covered  by  the  system:  .MI  individuals 
who  have  filed  claims  under  the  Military  Claims  Act  against  the 
Department  of  the  Navy. 


Categories  of  records  in  the  system:   The  files  mav  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi- 
cal and  dental  records,   x-rays,  allied  reports  (such  as  local  pohce 
investigations,    etc  I.    phott>graphs.    drawings,    legal    memoranda 
opinions  of  experts,  and  court  documents 

Authority  for  maintenance  ol  the  svstem:  Military  Claims  Act  (10 
U.S.C.  27^31;  32  C  F  R   7S0  so.-<;()  .S9.  S  ISC   301,  44  f  S  C    1|01 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
nes  of  users  and  the  purposes  <il  such  uses:  I  he  files  arc  used  to 
evaluate  claims  f,)r  purposes  of  adjudication  The  files  arc  also 
used  by  contractors  in  those  cases  in  which  they  indemnify  the 
(iovemment  The  files  may  he  furnished  to  other  components  of 
the  Department  of  Defense,  and  to  the  Department  of  Justice  to  de- 
fend unauthorised  suits  brought  against  the  United  States  under  the 
military  claims  act.  Additionally,  the  files  or  portions  thereof  may 
be  furnished  to  the  claimant  or  his  authorized  representative.  For 
those  claims  for  which  payment  is  determined  proper,  the  files  or 
portions  thereof  may  be  provided  to  the  Congress,  the  Department 
of  Treasury,  the  Office  of  Management  and  Budget,  and  the 
Cjcneral  .Accounting  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 

Safeguards:  Files  are  maintiuned  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours 

Retention  and  disposal:  Minimum  one  year;  maximum  permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  Genera! 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  mana^^rts)  and  address:  Assistant  Judge  AdvtKate 
General  (Civil  Law),  Office  i.f  the  Judge  Advocate  General  Navy 
Department.  Washington.  DC    20370 

Notification  procedure:  Information  may  he  obtained  from  the 
system  manager  Requesting  individuals  should  specify  their  full 
names  Visitors  should  he  able  to  identify  themselves  by  any  com- 
monly recogni/ed  evidence  of  identity.  Wntten  requests  must  be 
signed  by  the  requesting  individual. 

Record  accevs  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager  Wntten  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  senal  code  of  any  pnor  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor- 
mation that  could  be  venfied  in  the  file. 

Contesting  record  procedures:  The  agency's  rule  for  contesting 
contents  and  appealing  initial  determinations  may  he  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  divtors  and  medical  facilities;  investiga- 
tive reports  of  accidents  from  military  and  municipal  police  agen- 
cies; reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants,  their  attorneys,  insurance  companies,  state  com- 
missions. United  States  .Attorneys,  and  vanous  other  Government 
agencies  with  information  concerning  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF: 

N00013H 
System  name:  'Nonscope'  Claims  Files 

System  location:  Office  of  the  Judge  .Advocate  General,  Naval 
Legal  .Service  Offices,  and  Branch  Offices,  overseas  commands 
with  a  Navy  or  Marine  Corps  judge  advcxate  attached,  and  the 
Federal  Records  Center,  Suitland.  Maryland  Local  commands, 
with  which  claims  under  the  Nonscope'  Claims  .Act  are  initially 
filed,  typically  retain  copies  of  such  claims  and  accompanying  files. 
Official  mailing  addresses  of  these  locations  are  included  in  the  De- 
partment of  Navy  directory  of  mailing  addresses 

Categories  of  individuals  covered  by  tl:e  system:  All  individuals 
who  have  filed  claims  under  the  Nonscope'  Claims  .Act  against  the 
Department  of  the  Navy. 


FEDERAL    REGISTER,    VOL     42,    NO     1 88— WEDNESDAY.    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


51243 


Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi- 
cal and  dental  records,  x  rays,  allied  reports,  photographs, 
drawings,  opinions  of  experts,  legal  memoranda,  and  court  docu- 
ments. 

Authority  lor  maintenance  of  the  system:  'Nonscope'  Claims  Act 
(10  U.S.C.  2737);  32  C  F  R.  750.60-750.69;  5  U.S.C.  301,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication.  The  files  are  provided 
to  the  Department  of  Justice  to  defend  unauthorized  suits  brought 
against  the  United  Slates  under  the  Nonscope'  Claims  .Act  In  ad 
dition,  files  or  portions  thereof  may  be  furnished  to  the  claimant  or 
his  aulhonzed  representative  and  to  other  components  of  the  De- 
partment of  Defense. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 
Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  dunng  working 
hours;   the    office   space    in   which   the    file   cabinets   and   storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum  one  year;  maximum  permanent; 
typically  files  liKated  in  the  Office  of  the  Judge  Adycx;ate  ^neral 
are  transferred  to  the  Federal  Records  Center,  Suitland.  MilSfland. 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  .Advocate 
General  (Civil  I^w).  Office  of  the  Judge  Advocate  General.  Navy 
Department.  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  Sf)ecify  their  full 
names.  Visitors  should  he  able  to  identify  themselves  by  any  com- 
monly recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor- 
mation that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  mihtary  doctors  and  medical  facilities;  investiga- 
tive repons  of  accidents  from  military  and  municipal  police  agen- 
cies;   reports    of    circumstances    of    incidents    from    operators    of 
Government   vehicles;  witnesses;  correspondence  from  claimants, 
their  attorneys,  insurance  companies,  slate  insurance  commissions. 
United  States  Attorneys,  and  various  other  Government  agencies 
with  information  concerning  the  claim;  commercial  credit  and  asset 
reports;  and  questionnaires  completed  by  accident  victims. 
Systems  exempted  from  certain  provisions  ol  the  act:  None 
'     N00013I 
System  name:  Military  Personnel  and  Civilian  Employees'  Claims 

System  location:  Offices  of  the  Judge  Advocate  General;  Naval 
Legal  Service  Offices;  offices  of  the  Commandants  of  the  Naval 
Districts;  Naval  Legal  Service  Branch  Offices;  the  Federal  Records 
Center.  Suitland.  Maryland;  naval  activities  where  there  are  of- 
ficers specifically  designated  by  the  Judge  Advocate  General  to  ad- 
judicate personnel  claims.  Official  mailing  addresses  of  these  loca- 
tions are  included  in  the  Department  of  the  Navy  Directory  of  mail- 
ing addresses. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  against  the  Department  of  the  Navy  under 
the  Mihtary  Personnel  and  Civilian  Employees'  Claims  Act  and  all 
common  carriers  against  whom  recovery  has  been  sought  by  the 
Department  of  the  Navy. 


Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  mvesligative  reports,  copies  of  order,  copies 
of  insurance  policies.  Government  hills  of  lading,  copies  of  Powers 
of  Attorney,  estimates  of  loss  or  damage,  inventones,  demands  on 
earners  for  reimbursement,  correspondence,  and  legal  memoranda 

Authority  for  maintenance  of  the  svstem:  Military  Personnel  and 
Civilian  Employees'  Claims  Act  (31  U  S  C.  240-243);  32  C  F.R. 
751.0-751  .30;  5  U  SC   301 ;  44  U  S.C.  3101. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication,  reimbursement  for  the 
Department  of  the  Navy  from  common  earners,  warehousemen, 
contractors,  or  insurers  who  are  responsible  for  loss  or  damage  to 
personal  property  of  individual  claimants  Additionally,  the  files  are 
provided  to  the  Department  of  Justice  to  defend  unauthonzed  suits 
against  the  United  States  under  the  Mihtary  Personnel  and  Civilian 
Employees'  Claims  Act  Finally,  the  files  may  be  furnished  to  the 
claimant  or  his  aulhonzed  representative  and  to  other  components 
of  the  Department  of  Defense 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant  and  name 
of  common  earner,  warehousemen,  contractors,  and  insurers 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  aulhonzed  personnel  dunng  working 
hours;  the  office  space  in  which  file  cabinets  and  storage  devices 
arc  lcx;ated  is  liKked  outside  of  worVing  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent, 
typically  Files  ItKaled  in  the  Office  of  the  Judge  Advocate  General 
are  transfencd  to  the  Federal  Records  Center,  Suitland.  Maryland 
three  years  after  disp<isition  of  the  case. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  I^w),  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington,  DC.  20370. 

Notification  procedure:  Information  may  be  obtained  from  ihe 
system  manager  Requesting  individuals  should  specify  ihew  full 
names.  Visitors  should  he  able  to  identify  themselves  by  any  com- 
monly recognized  evidence  of  identity  Wntten  requests  must  be 
signed  by  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager  Wntten  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  senal  ccxle  of  any  pnor  correspondence 
received  from  this  office  pertaining  to  the  request  For  personal 
visits,  the  individual  should  be  able  lo  provide  some  acceptable 
identificauon,  eg  dnvers  license,  etc  ,  and  give  some  verbal  infor- 
mation that  could  he  venfied  in  the  file 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinauons  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  Information  contained  in  the  file  is  ini- 
tially provided  by  the  claimant  and  witnesses,  after  which  the  per- 
sonal property  divisions  conlnhule  investigative  reports.  The  carrier 
may  contnhute  information,  and  in  some  cases  an  investigalive  re- 
port is  furnished  by  a  military  member's  command  or  by  an  in- 
vestigative agency.  Adjudicated  amounts  allowed  for  the  claim  are 
provided  by  the  adjudicating  aulhonly. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N000I3J 
System  name:  Admiralty  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General;  Office  of 
theCommander  in  Chief,  United  States  Naval  Forces,  Europe,  Of- 
fice of  the  Commander,  Sixth  Fleet;  and  the  Federal  Records 
Center,  Suitland,  Maryland.  Local  commands  with  which  claims 
under  the  Public  Vessels  .Act  and  the  Suits  in  Admiralty  Act  are  ini- 
tially filed,  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  i:)epartment  of  the  Navy  directory  of  maiUng  addresses. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  asserted  claims  or  insututed  suits  under  the  PuhUc  Ves- 
sels .Act  and  Suits  in  .Admiralty  Act  against  the  Department  of  the 
Navy  in  the  name  of  the  United  Stales  and  all  individuals  who  have 
instituted  suits  against  third  parties  who  have  impleaded  the  De- 
partment of  the  iSavy  in  the  name  of  the  Umted  Slates. 
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PRIVACY  ACT  ISSUANCES 


CaleKorws  of  records  in  the  system:  The  files  may  contain  claims 
filed.  corresfKindcnce,  mvesligalive  reports,  accident  reports,  medi- 
cal and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
mvestigatmns.  etc.).  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  d»K-umenls. 

Authority  lor  maintenance  of  the  system:   Admiralty  Claims   Act 

(10  r  s f  ■'6;:).  ^  r  s c  'oi  -u  v  sc  }\o\ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpt>ses  of  such  u.ses:  Officials  and  employees 
of  the  Department  of  the  Navy  use  these  files  in  the  pcrfomiancc 
of  their  official  duties  related  to  the  administrative  evaluation  and 
settlement  of  admiralty  claims  asserted  against  the  Navy  .Addi 
tionally.  these  files  are  provided  to  the  Department  of  Justice  to  de 
fend  civil  mantime  suits  hrought  against  the  United  States  linally. 
these  files  may  he  furnished  to  other  components  of  the  I3cpart- 
mcnt  of  Defense 

Policies  and  practices  fur  storing.  retrie»ing,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  f'aper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Ketrie> ability:  Filed  alphabetically  by  name  of  claimant 
.Safeguards:  files  are  maintained  in  file  cabinets  i>r  other  storage 
devices  under  the  control  of  authorized  personnel  diinng  working 
hours;   the   office    space    in    which    the   file   cabinets   and    storage 
devices  are  located  is  locked  outside  of  official  working  hours 

Retention  and  disposal:  Records  are  retained  in  active  files  until 
each  claim  is  settled  or  litigation  resulting  therefrom  has  been  con 
eluded    Thereafter,  the  files  are  maintained  within  the  office  for 
two  years  and  then  retired  to  the  Federal  Records  (enter.  Siiitland. 
Maryland 

System  manager(s)  and  address:  Assistant  Judge  AdviKate 
General  tt  i\ii  1  aw».  Office  of  the  Judge  Advocate  General.  Navy 
Department.  W.ishingion.  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com 
monly  recognized  evidence  of  identity  Wntten  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  the  system  manager  Wntten  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  cixle  of  any  pnor  correspondence 
received  from  this  office  pertaining  to  the  request  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g..  dnvers  license,  etc  .  and  give  some  verbal  in 
•  formation  that  could  be  vcnfied  in  the  file 

Contesting  record  prcKedures:  The  agency's  rules  for  contesting 
contents  and  appealing  mitial  determinations  may  be  obtained  from 
the  system  manager 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following,  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facihties;  investiga- 
tive reports;  witnesses;  and  correspondence  from  claimants  and 
their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N0OOI3I. 
System  name:  US.  Postal  Service  Indemnity  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General  (Code 
14c),  Navy  Department.  Washington.  DC  20370  and  the  Federal 
Records  Center.  Suitland.  Maryland  2040<) 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  filed  claims  with  the  U  S  Postal  Service  for  loss  or  damage 
to  mailed  matter,  and  which  claims  have  been  paid  by  the  U.  S. 
Postal  Service  and  thereafter  forwarded  for  reimbursement  by  the 
Department  of  the  Navy  pursuant  to  39  U.S.C.  712. 

Categories  of  records  in  the  system:  Files  may  contain  claims,  sub 
stantiating  documents.  Navy  investigative  reptirts  (and  allied  re- 
ports such  as  U.  S  Postal  Service  investigative  reports,  legal 
memoranda,  and  correspondence. 

Authority  for  maintenance  of  the  system:  39  U.S.C  712  5  U  S  C 
30;  44  use   3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  requests  for  reimbursement  by  the  U.  S.  Postal  Service  for 
payment  on  claims  for  loss  or  damage  to  mailed  matter    The  files 


may    be    furnished    to    other    ci>mp<inents    of    the    Department    of 
Defense  and  the  Department  of  Justice 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrie\ ability:  Filed  alphabetically  by  name  of  claimant. 

.Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  m  which  the  file  cahmets  and  storage 
devices  are  UKated  is  locked  outside  o(  working  hours 

Retention  and  disp<isal:  Minimum  one  year,  maximum  permanent; 
typicalK  flics  located  in  the  Office  of  the  Judge  .Advocate  (ieneral 
are  transferred  to  the  Federal  Records  Center.  Suitland,  Maryland, 
three  years  after  disptisition  of  the  case 

System  manager(s)  and  addrevs:  Assistant  Judge  .AdviKate 
General  (Civil  Law).  Office  of  the  Judge  Advocate  General  Navy 
Department.  Washington.  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager  Requesting  individuals  should  specify  only  their 
full  names  Visitors  should  be  able  to  identify  themselves  by  any 
ctimmonly  recognized  evidence  of  idcntitv  Written  requests  must 
be  signed  by  requesting  individual 

Record  access  prwedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager  Wntten  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address,  and 
telephone  number,  and  the  seriid  code  of  any  pnor  correspondence 
received  from  this  office 'pertaining  to  the  request,  lor  personal 
visits,  the  should  he  able  to  provide  some  acceptable  identification, 
e.g.  dnver's  license,  etc..  and  give  some  verbal  information  that 
could  be  verified  in  the  file 

Contesting  record  procedures:  The  agency's  mles  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  information  in  U.  S  Postal  Service 
Indemnity  Claims  Files  may  consist  of  claims  filed,  substantiating 
documents.  Navy  investigative  repi)rts.  (and  allied  rcpons  such  as 
U  S.  Postal  Service  investigati\c  reports),  legal  memoranda,  and 
correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00013M 
System  name:  Military  Justice  correspondence  file 

System  Iwation:  Office  of  the  Judge  .Advocate  General  (Code  20). 
Navy  Department.  Washington.  DC,  20370. 

Categories  of  individuals  covered  by  the  system:  .Active  duty, 
retired,  and  discharged  Navy  and  Manne  Corps  personnel  who 
were  the  subjeci  of  military  justice  proceedings. 

Categories  of  records  in  the  system:  File  contains  copy  of  incom- 
ing correspondence,  all  background  malenal  necessary  to  answer 
the  correspondence  and  copies  of  letters  replying  to  the  correspon- 
dence. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Files  may  be  furnished 
to  other  components  of  the  Department  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Correspondence  is  kept  in  alphabetical  order  ac- 
cording to  the  last  name  of  the  individual  who  is  the  subject  of  the 
corresp<indence. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authonzed  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland. 
Maryland  20409  for  storage. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
Genera]  (Civil  Law).  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington.  DC.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Mihtary  Justice).  Office 
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of  the  Judge  Advocate  General.  Navy  Department.  Washington. 
DC  20370  Information  may  he  obtained  by  wntten  request  to  the 
Judge  Advocate  Gener;il  stating  full  name  of  the  individual  con- 
cerned. Wntten  requests  must  be  signed  by  the  requesting  in 
dividual.  Personal  visits  may  he  made  to  the  Military  Justice  Divi- 
sion. Office  of  the  Judge  .Advocate  (ieneral,  room  251K.  Navy 
Annex.  Arlington.  Virginia  Individuals  making  such  visits  shi>uld 
be  able  to  provide  some  acceptable  identification,  eg  .Armed 
Forces'  identification  card,  driver's  license,  etc. 

Record  accevs  procedures:  I'he  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Records  of  Inal  and  correspondence 
from  commands  and  agencies  involved  in  the  matter  which  is  the 
subject  of  the  correspondence 

Systems  exempted  from  certain  provisions  of  the  act:  NONH. 

N000L3N 

System  name:  Personal  injury  and  illness  reports  on  ciMlian  and 
govt-service  seaman  employed  i>n  MSC  ships 

System  location:  Office  of  the  Judge  Advocate  Cieneral  (Code  I  1  ). 
Navy  Department.  Washington.  DC   20370 

Categories  of  individuals  covered  by  the  system:  Injured  civilian 
seamen  and  government  service  seamen  employed  by  the  Military 
Sealift  Command  or  its  contract  operators  fi)r  service  on  board 
MSC  ships 

Categories  of  records  in  the  system:  System  consists  of  prehmina- 
ry  personal  injury  and  illness  reports  on  civilian  se.imen  and 
government  service  seamen  employed  by  the  Military  Scalift  Com- 
mand or  its  contract  operators 

Authority  for  maintenance  of  the  system:  Admiralty  Claims  .Act 
(10  U.S.C.  7622);  5  U.S.C.  301;  44  USC.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  their  performance  of  their  offi- 
cial duties  related  to  the  administrative  evaluation  and  settlement  of 
subsequently  submitted  admiralty  claims  asserted  against  the  Navy. 
Additionally,  these  reports  may  later  be  provided  to  the  I^part- 
ment  of  Justice  for  defense  of  civil  maritime  Suits  brought  against 
the  United  States  Finally,  these  reports  may  be  furnished  to  other 
components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets 

Retrievability:  Filed  by  name  of  injured  seaman  listed  under  each 
particular  MSC  ship  by  date  of  injury. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  dunng  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work- 
ing hours. 

Retention  and  disposal:  Reports  are  maintained  in  personal  injury 
report  file  folders  for  a  period  of  two  years  from  the  date  of  par- 
ticular injury  or  illness  and  are.  thereafter,  destroyed  at  the  Uxral 
office  level. 

System  manager(s)  and  address:  Assistant  Judge  .Advcxrate 
General  (Civil  I^aw).  Office  of  the  Judge  Advocate  General.  Navy 
Department,  Washington,  DC.  20370. 

Notification   procedure:    Information   may   be  obtained   from   the 
system   manager.   Requesting   individuals   should   specify   their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com 
monly  recognized  evidence  of  identity.  Written  requests  must  he 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g..  driver's  license,  etc.,  and  give  some  verbal  in- 
formation that  could  be  venfied  in  the  file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
system  manager. 


Record  v>urce  categories:  Masters  of  Military  Sealift  Command 
ships,  witnesses,  medical  and  dental  forms,  and  investigative  re 
ports. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

N00013P 
System    name:    Reservists   reporting   for   active   duty    for   training. 
h.i(.kground  questionnaires 
System  location:  Office  of  the  Judge  Advocate  Cieneral  (Code  62). 
Navy  IX-partmenl.  Washington.  DC    20370 

Categories  of  individuals  covered  by  the  system:  Officers  rep<irting 
foi  dulv  in  the  Office  of  the  Judge  .Advocate  General 

Categories  of  records  in  the  system:  Name,  designator,  rank,  unit 
to  which  attached,  law  sch<H>l  attended,  year  admitted  to  practice 
and  State  or  lemtory  where  admitted,  and  emplovment 
Authoritv  for  maintenance  o(  the  system:  10  CSC  X(¥i 
Riiutine  uses  »>f  rec«»rds  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  assist  the  Judge  .Ad- 
vocate General  in  the  assignment  of  officers  The  files  may  be 
furnished  to  t)thcr  components  of  the  Department  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  stored  in  a  file  cabinet. 
Retrievability:  Hy  officer's  name. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authonzed  personnel  dunng  working  hours,  the  office  space  in 
which  the  cabinets  are  liKated  is  locked  outside  of  official  working 
hours 

Retention  and  disposal:  Records  a;e  retained  for  two  months  and 
then  destroyed. 

System  manager(s)  and  address:  .Assistant  Judge  Advocate 
(ieneral  (Civil  J  jw).  Office  of  the  Judge  .Adv(x:ate  Cieneral.  Navy 
Department,  Washington,  DC    20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager  Wntten  requests  must  be  signed  by  the  requesting 
individual  For  r>ersonal  visits,  the  individual  should  he  able  to  pro- 
vide some  acceptable  identification,  eg.  Armed  Forces  identifica- 
tion card,  dnver's  license,  etc 

Record  access  procedures:  Requests  should  be  addressed  to  the 
system  manager 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:   Information  is  received  from  Reserve 
officers  who  participate  in  the  Naval  Reserve  l^w  Programs. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00013y 
System  name:  Naval  Reserve  I^w  Program  (Jfficer  Personnel  Infor- 
mation 
System  location:  (Office  of  the  Judge  Advcvate  General  (Cixle  62), 
Navy  Department,  Washington.  DC   20370 

Categories  of  individuals  covered  by  the  system:  Applicants  apply- 
ing Un  appointment  or  transfer  to  Judge  AdvtKatc  (ieneral's  Corps 
of  the  Naval  Reserve 

Categories  of  records  in  the  system:  Furnishes  information  as  to 
applicant's  qualifications  and  intentions  to  affiliate  in  Naval 
Reserve  I^w  Program. 

Autfiority  for  maintenance  of  the  system:  10  I'SC  806 
Routine  uses  of  records  nuuntained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Office  use  required  for 
personnel  management  of  Reserve  Law  Program  L'se  is  required  to 
assist  in  determining  applicant's  qualification  for  appointment  in  the 
Judge  General's  Corps  These  files  may  be  furnished  to  other  com- 
p<ments  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  stored  in  a  file  cabinet 
Retrievability:  By  officer's  name 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authonzed  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  lix;ked  outside  official  work- 
ing hours. 
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Retention  and  disposal:  Records  arc  maintained  for  two  years  and 
then  destroyed. 

System  niana(>er(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  I.awi.  Office  of  the  Judge  AdviKate  General,  Navy 
Department.  Washmgton.  DC   20370 

Notification  procedure:  Information  may  be  obtained  from  the; 
Office  of  the  Judge  Advocate  General  (Code  62),  Navy  Depart- 
ment. Room  24}\.  Navy  Annex,  Washington.  DC  20370.  Written 
requests  must  be  signed  by  the  requesting  individual,  and  for  per- 
sonal visits,  the  individual  should  be  able  to  provide  some  accepta- 
ble identification,  e.g.  Armed  Forces  identification  card,  driver's 
license,  etc. 

Record  access  procedures:  Requests  should  be  addressed  to: 
Judge  .Advocate  General  (CihIc  62),  Navy  Department,  Washington 
DC.  20370 

Conlestinf>  record  prtKedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  is  received  from  applicants 
who  are  applying  for  appointment  in  the  Judge  AdviKate  Generals" 
Corps  or  from  reserve  officers  requesting  transfer  to  the  system 
manager. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00013S 

System  name:  Directory  of  Retired  Regular  and  Reserve  Judge  Ad- 
viMrates 

System  location:  Office  of  the  Judge  Advocate  General  (Code  61 ) 
Navy  Department.  Washington.  DC.  20370 

Cate)!ories  of  individuals  covered  by  the  system:  Retired  Officers 
of  the  Judge  .AdviKate  General's  Corps 

Categories  of  records  in  the  system:  Name,  SSAN,  Designator,  ad 
dress,  rank,  retirement  date 

Authority  for  maintenance  of  the  system:  10  USC  5806 
Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  To  utilize/assign  retired 
Judge  Advocate  Cienerals'  Corps  Officers  to  Official  Navy  Selec- 
tion Boards  involving  Judge  Advocate  Generals'  Corps  Personnel 
and  to  facihtate  location  of  lawyers  throughout  the  world  with 
naval  experience,  which  may  be  utilized  by  the  Naval  Service 
These  records  may  be  furnished  to  other  components  of  the  De- 
partment of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  pnntouts 

Retrievability:  Computer  paper  printouts  requested  from  the  Bu- 
reau of  Naval  Personnel    Retirees  are  shown  alphabetically  by  rank 

Safeguards:  Records  are  maintained  in  file  cabinets  and  other 
storage  devices  under  the  control  of  authon/ed  personnel  during 
working  hours;  the  office  space  in  which  the  file  cabinets  and 
storage  devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  not  kept  after  person  is 
deceased. 

System  managcr(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  law).  Office  of  the  Judge  .Advocate  General.  Navy 
Department.  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager  Written  requests  must  be  signed  by  the  requesting 
individual.  For  personal  visits,  the  requesting  individual  should  be 
able  to  provide  some  acceptable  identification,  eg  Armed  Forces 
identification  card,  dnver's  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  received  from  records  held 
by  the  Bureau  of  Naval  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

\00013T 

System  name:  Office  of  the  Judge  Advocate  General,   Reporting 
Questionnaire 


System  location:  Office  of  the  Judge  AdviKate  General,  (Code 
61),  Navy  Department,  Washington,  DC   20370 

Categories  of  individuals  covered  by  the  system:  Officers  reporting 
for  duly  in  the  Office  of  the  Judge  AdviKate  General. 

Categories  of  records  in  the  system:  Name,  SSAN,  designator, 
rank,  date  of  rank,  branch  of  service,  place  and  date  of  birth,  de- 
pendents, wife's  name,  height,  weight,  eye  and  hair  color,  home 
address  and  telephone  number,  date  reported,  date  detached,  previ- 
ous duty  station  and  mixle  of  travel. 

Authority  for  maintenance  of  the  system:  10  USC  H06 
Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp^ises  of  such  uses:  To  assist  Judge  Ad- 
viKate General  in  assignment  of  officers  within  the  Office  of  the 
Judge  Advocate  General  and,  until  recently,  this  information  was 
also  used  to  assist  Officers  in  obtaining  identification  cards  for 
themselves  and  their  dependents  These  records  may  be  furnished 
to  other  components  of  the  Department  of  Defense 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Paper  records  kept  in  a  folder  alphabetically,  stored  in  a 
file  cabinet 

Retrievability:  By  officer's  name. 

Safeguards:  Records  are  maintained  in  a  file  cabinet  under  the 
control  of  authorized  personnel  during  working  hours;  and  the  of- 
fice space  in  which  the  cabinet  is  liKated  is  locked  outside  official 
working  hours. 

Retention  and  disposal:  Records  are  destroyed  when  the  officer  is 
transferred  from  the  Office  of  the  Judge  Advocate  General. 

System  manager(si  and  address:  Assistant  Judge  AdviKate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department.  Washington,  DC   20370 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager  Written  requests  must  be  signed  by  the  requesting 
individual.  F'or  personal  visits,  the  requesting  individual  should  be 
able  to  provide  some  acceptable  identification,  eg.  Armed  Forces 
identification  card,  driver's  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  submitted  by  the  officer 
upon  his  reporting  for  duly  in  the  Office  of  the  Judge  Advocate 
General. 

Systenvs  exempted  from  certain  provisions  of  the  act:  None. 

N00013X 

System  name:  Fiduciary  Affairs  Records 

System  location:  Office  of  the  Judge  Advocate  Cieneral  (Code  13) 
Washington  Navy  Yard  Washington,  DC.  20360 

Categories  of  individuals  covered  by  the  system:  All  active  duty, 
fleet  reserve,  and  retired  members  of  the  Navy  and  Manne  Corps 
who  have  been  medically  determined  to  be  mentally  incapable  of 
managing  their  financial  affairs,  their  appointed  or  prospective 
trustees,  and  members'  next-of-kin. 

Categories  of  records  in  the  system:  The  system  contains 
proceedings  of  medical  boards,  documentation  indicating  the  origin 
of  the  mental  incapability,  the  name(s)  and  address(es)  of  the  in- 
dividual's next-of-kin.  the  disability  retirement  index,  a  copy  of  the 
interview(s)  of  prosf)ective  trustee(s),  the  appointment  of  the  ap- 
proved trustee,  authority  to  pay  the  individual's  retirement  pay  to 
the  approved  trustee,  the  instructions  of  duties  and  responsibihties 
to  the  trustee,  annual  trustee  accounting  reports,  copy  of  the 
trustee's  surety  bond,  a  copy  of  the  affidavit  executed  by  the 
trustee  to  obtain  the  surety  bond,  miscellaneous  correspondence 
relating  to  the  trustee's  duties  and  responsibilities,  annual  approvals 
of  the  trustee  account,  discharge(s)  of  trustee,  release(s)  of  surety, 
penodic  physical  examinations,  medical  records,  and  related  cor- 
respondence 

Authority  for  maintenance  of  the  system:  5  USC.  301 ;  37  USC. 
601-604;  44  use.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  is  main- 
tained for  the  purpose  of  providing  non-judicial  financial  manage- 
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ment  of  military  pay  and  allowances  payable  to  active  duty,  fleet 
reserve,  and  retired  Navy  and  Manne  Corps  members  for  the 
peniHl  dunng  which  they  are  medically  lietermined  to  be  mentally 
incapable  of  man.iging  iheir  financial  .iffairs  This  information  may 
be  furnished  to  the  Dcp;irtment  of  Justice  when  there  is  reason  to 
suspect  financial  mismanagement  .ind  no  satisfactory  settlement 
with  the  surety  can  be  reached,  and  may  be  furnished  to  the 
Veterans  .Xdmimstration  in  connection  with  programs  administered 
by  that  agency 

Policies  and  practices  for  storing,  retrieving,  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  By  name  of  the  member  or  by  name  of  the  trustee. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authonzed  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours 

Retention  and  disposal:  Indefinitely;  however,  after  the  death  of  a 
member,  his  files  are  typically  transferred  to  the  Federal  Records 
Center,  Suitland,  Maryland,  20409 

System  manager(s)  and  address:  .Assistant  Judge  .AdviKate 
General  (Civil  Law)  Office  of  the  Judge  Advocate  General  Navy 
Department  Washington,  DC.  20370 

Notification  procedure:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.  full  name);  wntten 
requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures:  I'he  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individu;d  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Components  within  the  Department  of 
the  Navy,  medical  doctors,  approved  trustees,  prospective  trustees, 
surety  companies,  and  Veterans  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N0001310 
System  name:  Physical  disability  evaluation  proceedings 

System  location:  Office  of  the  Judge  Advocate  General  (Code 
75.2),  Navy  Department,  Washington,  DC.  20370 

Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  [Krsonncl  who  have  been  considered  by  a  Physical 
F.valuation  Board  for  separation  or  retirement  by  reason  of  physical 
disability  (including  those  found  fit  for  duty  by  such  boards) 

Categories  of  records  in  the  system:  File  contains  medical  board 
reports;  statements  of  findings  of  physical  evaluation  boards;  medi 
cal  reports  from  Veterans  .Administration  and  civilian  medical 
facilities;  copies  of  military  health  records;  copies  of  JAG  Manual 
investigations;  copies  of  pnor  actions  taken  in  the  case;  transcnpts 
of  physical  evaluation  board  hearings;  rebuttals  submitted  by  the 
party;  intra  and  interagency  correspondence  concerning  the  case; 
correspondence  from  and  to  the  party,  members  of  Congress,  attor- 
neys, and  other  interested  parties;  and  documents  concerning  the 
appointment  of  trustees  for  mentally  incompetent  service  members 

Authority  tor  maintenance  of  the  system:  10  U.S.C.  1216  and  10 
U.S.C.  5148 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Department  of  the  Havy 
-  Used  by  personnel  in  the  performance  of  their  official  duties  to 
determine  fitness  for  duty  or  eligibility  for  separation  or  retirement 
due  to  physical  disability  of  Navy  and  Marine  Corps  personnel,  by 
establishing  the  existence  of  disability,  the  degree  of  disability,  and 
the  circumstances  under  which  the  disability  was  incurred. 

Veterans  .Administration  -  To  venfy  information  of  service  con- 
nected disabilities  in  order  to  evaluate  applications  for  veterans' 
benefits. 

Office  of  the  Judge  Advocate  General  -  Used  by  personnel  in  the 
performance  of  their  official  duties  relating  to  legal  review  of  disa- 
bility evaluation  proceedings;  response  to  official  inquines  concern- 
ing the  disability  evaluation  proceedings  of  particular  service  per 
sonnel;  to  obtain  information  in  order  to  initiate  claims  against  third 
parties  for  recovery  of  medical  expenses  under  the  Medical  Care 
Recovery  Act  (42  USC.  2651-53);  and  to  obtairKi^formalion  on 
personnel  determined  to  be  mentally  incompetent  w  handle  their 


own  financial  affairs,  in  order  to  appoint  trustees  to  receive  their 
retired  pay.  In  addition,  the  information  may  be  furnished  to  other 
comrK)nents  of  the  I>epartment  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  year  of  initial  disability  priKessing,  and 
alphabetically  by  name  within  that  year  Veterans  .Administration 
To  venfy  information  of  service  connected  disabilities  in  order  to 
evaluate  applications  for  veterans'  benefits. 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authon/ed  personnel  dunng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  liKated  is  liKked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  permanent  They  arc  retained 
in  the  Judge  Advocate  General's  central  Records  Section  for  six 
years  After  that  time,  they  are  sent  to  the  Federal  Records  Center, 
Suitland.  Maryland 

System  managerts)  and  address:  Assistant  Judge  Advocate 
General  (Civil  l^w).  Office  of  the  Judge  Advocate  General.  Navy 
Department  Washington.  DC    20370 

Notification  procedure:  Information  may  be  obtained  from  Ad- 
ministrative I  .aw  Division,  Office  of  the  Judge  Advocate  General 
(Cixle  13),  Navy  IX-partment,  Washington,  DC   20370 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  grade  or  rate,  and  date  of  birth  Wntten 
requests  must  be  signed  by  the  requesting  individual 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  military  identification  card 
(active  duty  or  retired)  or  a  dnver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Administrative  Law  Division.  Office  of  the  Judge  Ad- 
viKate General,  Navy  Department,  Washington,  D.  C.  20370. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Military  medical  boards  and  medical 
facilities;  Veterans  Administration  and  civihan  medical  facilities; 
Physical  F.valuation  Boards  and  other  activities  of  the  (Office  of 
Naval  Disability  i:valuation;  the  Bureau  of  Medicine  and  Surgery; 
the  Fiduciary  Affairs  .Section;  Navy  and  Manne  Corps  lixal  com- 
mand activities;  other  activities  of  the  Department  of  Defense;  and 
correspondence  from  pnvate  counsel  and  other  interested  persons. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N000L^14 
System  name:  JAG  Corps  Officer  Personnel  Information 

System  location:  Office  of  the  Judge  AdviKate  General  (Cixle  61) 
Navy  Department,  Washington.  DC    20370 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Of- 
ficers m  the  Judge  .AdviKate  General's  (\irps.  .Active  Duty  Officers 
in  the  Law  F.ducation  and  Fxcess  Leave  Programs 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  account  number,  USN/USNR,  designator,  rank,  state  bar 
membership  and  year  admitted,  wife's  name,  no  of  dependents, 
lineal  listing  by  year  group,  duty  assignment,  arrival  and  rotation 
dates,  release  date  if  apphcable 

Authority  for  maintenance  of  the  system:  10  USC  806 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  use  required  for 
personnel  management  of  Navy  JACi  Corps  personnel  as  the  Judge 
AdviKate  General  is  statutonly  required  to  make  recommendation 
on  the  assignment  of  all  active  duty  JAG  Corps  officers  Use  is 
required  to  determine  qualification  of  an  officer  to  receive  a  JAG 
Corps  designation  and  to  be  certified  as  a  Inal  or  defense  counsel 
Use  is  further  required  to  determine  the  rotation  dates  and  release 
from  active  duty  dates  of  JAG  Corps  officers  as  well  as  the  date 
new  officers  will  be  available  for  duty  This  information  is  then 
utilized  to  prepare  JAG  Corps  strength  plans  for  submission  to 
OPNAV  L!se  is  also  required  to  obtain  an  officer's  preference  for 
duty  assignment  as  well  as  eligibility  for  consideration  for  post- 
graduate education  and  overseas  assignments.  Certain  of  this  infor- 
mation IS  promulgated  to  all  active-duty  JAG  Corps  officers  in  a 
semi-annual  publication  known  as  the  Directory  of  Navy  Judge  Ad- 
vocates. The  information  is  promulgated  for  informational  purposes 
so  that  officers  can  determine  what  positions  (billets)   might   be 


FEDERAL    REGISTER,    VOL     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


51218 


PRIVACY  ACT   ISSUANCES 


available  should  they  desire  rotation.  Additionally,  the  information 
may  he  furnished  to  other  comfHinents  of  the  Department  of 
Defense 

Policies  and  practices  (or  slorin);,  retrieving,  accessing,  reUuninK, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  strips  kept  on  a  stnp  file  (wheel)  and  paper 
records  kept  m  a  folder  identified  by  the  officer's  name  kept  in  file 
cabinets. 

Rrlrievability:  By  officer's  name,  folders  are  filed  .ilphahetically 
Safeguards:  Records  are  maintained  in  the  Office  of  the  Judge 
.AdviKate  General  personnel  office  under  the  control  of  aulhonzed 
personnel  during  working  hours,  the  office  space  in  which  the 
storage  devices  containing  the  records  is  locked  outside  official 
working  hours. 

Retention  and  disposal:  Upon  release  from  active  duty,  records 
are  kept  three  years  and  then  destroyed.  Upon  retirement  from  ac- 
tive duty,  records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Judge  .Advocate 
General  (Civil  Law),  Office  iif  the  Judge  Advocate  General.  Navy 
Department.  Wa^hlngton.  DC    20370 

Notification  procedure:  Information  may  be  obtained  from: 
Judge  .Advixrate  General, 
Navy  Department. 
Cixie  61.  Rot)m  2433,  Navy  Annex, 
Washington.  DC   20370 
Telephone;  Area  Code  202/(^X4-»818 
Wntten  requests  must  he  signed  by  the  requesting  individual   For 
personal  visits,  the  requesting  individual  should  he  able  to  provide 
some    acceptable    identification,    e.g.    Armed    Forces    identification 
card,  dnver's  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Judge  Advocate  General  (Code  61 ) 
Navy  Department, 
Washington.  DC   20370 
Personnel   visits   may   he   made   to   the   JAG   Personnel  Office. 
Room  2433.  Navy  Annex.  Washington.  DC.  20370. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Information  submitted  by  the  officer 
upon  his  successful  completion  of  law  school  and  admission  to  the 
bar,  orders  to  active  duty  and  subsequent  transfer  orders,  computer 
strips  provided  by  the  Bureau  of  Naval  Personnel  on  all  active  duty 
officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
.N00014OSR300-1 

System  name:  Patent,  Invention,  Trademark,  Copyright  and  Royalty 
Files 

System  location:  Office  of  Naval  Research,  8(K)  North  Quincy 
Street,  Arhngton.  VA.  22217 

Categories  of  individuals  covered  by  the  system:  Inventors  and 
patent  owners  of  inventions  in  which  Government  has  an  interest 
or  which  Department  of  the  Navy  has  evaluated;  copynght  owners 
of  works  in  which  Government  has  an  interest;  and  claimants  or 
parties  in  administrative  proceedings  or  litigation  with  the  Govern- 
ment involving  patents,  copyrights  or  trademarks. 

Categories  of  records  in  the  system:  Invention  disclosures;  disposi- 
tion of  nghts  in  inventions  of  Government  employees;  patent  appli- 
cations and  patented  files;  patent  licenses  and  assignments;  patent 
secrecy  orders;  copyright  licenses  and  assignments;  patent  and 
copynght  royalty  matters;  administrative  claims  and  litigation  with 
the  Government  involving  patents,  copyrights  and  trademarks  in- 
cluding private  relief  legislation  involving  these  matters;  and  docu- 
ments and  corresp<indence  relating  to  the  foregoing. 

Authority  for  maintenance  of  the  system:  10  USC  5151 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Navy  patent 
personnel  to  determine  nghts  of  the  Government  and  employees  in 
employee  inventions;  to  file  and  prosecute  patent  applications;  to 
publish  invention  disclosures  for  puhhc  information  and  defensive 
purposes;  to  provide  evidence  and  record  of  Government  interest  in 
or  under  patents  or  applications  for  patents;  to  provide  evidence 
and  record  of  patent  and  copyright  licensing  and  assignment;  to 


determine  action  or  recommended  action  regarding  disposition  of 
claims  or  litigation,  and  to  recommend  Government  employee  in- 
centive iiik-ards.  Used  by  other  Navy/Manne  Corps  commands  to 
determine  Government  interest  in  inventions;  to  permit  utilization 
of  inventions;  and  to  support  employee  incentive  awards  Used  by 
U.S.  Patent  and  Trademark  Office  to  determine  respective  nghts  of 
the  Government  and  employee-inventors,  by  the  Commissioner  of 
Patents  and  Trademarks,  as  well  as  Navy  patent  personnel,  to  ad- 
minister Patent  Secrecy  resp4)nsibilities;  by  Federal  ("ouncil  for 
Science  and  Technology  as  a  source  of  statistical  data  for  an  annual 
report  on  Government  patent  policy;  by  the  General  Accounting 
Office  to  conduct  audits  and  perform  other  statutory  functions  In- 
formation IS  transmitted  to  the  U.S.  Patent  and  I'rademark  Office 
and  appropnate  foreign  government  offices  for  prosecution  of 
patent  applications;  the  U.S.  Patent  and  Trademark  Office  and  the 
U.S.  Copynght  Office  to  evidence  legal  interests  in  patent  and 
copynght  licenses  and  assignments;  the  National  Technical  Infor- 
mation Service  for  publication  of  inventions  available  for  licensing; 
non-governmental  personnel  (including  contractors  and  prospective 
contractors)  having  an  identified  interest  in  particular  inventions 
and  Government  rights  therein,  in  infringement  of  particular  patents 
or  copynghts.  or  in  allowance  of  royalties  on  contracts,  and  the 
Congress  in  the  form  of  rep<irts  on  particular  bills  for  pnvate  relief 
and  repvirts  of  action  on  Congressional  and  constituent  requests. 
Government  agencies  involved  in  claims  or  litigation,  including  the 
Department  of  Justice,  have  access  to  prosecute  and  defend  cases. 
All  Government  agencies  have  access  ti>  license  rect)rds.  Parties  in- 
volved in  particular  licensing  arrangements  have  access  to  specific 
files  involved 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 
Retrievabilily:   .Subject  matter;   Navy  patent  case   number,  name 
of  inventor,  patentee,  copynght  owner,  claimant  or  correspondent 

Safeguards:  Maintained  in  safes  and  file  cabinets  in  controlled 
spaces  accessible  only  by  authonzed  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal:  Maintained  indefinitely  hut  records  are 
transferred  to  Federal  Records  Center  two  years  after  completed 
action  on  case  to  which  record  relates. 

System  manager(s)  and  address:  Assistant  Chief  for  Patents.  Code 
300.  Office  of  Naval  Research.  Ariington.  VA.  22217 

Notification  procedure:  Direct  information  requests  to  system 
manager. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  he  obtained  from  the  system  manager. 

Record  source  categories:  Information  obtained  from  individual  in- 
ventor, patent  or  copyright  owner,  claimant,  licensor  or  licensee,  or 
from  U.S.  Patent  and  Trademark  Office,  or  from  U.S.  Copyright 
Office.  Information  on  Government  employee-inventors  or  copy- 
right owners  may  be  obtained  from  Government  personnel  records 
and  from  Government  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00014ONR'l00-l 
System  name:  Principal  Investigator  Record  of  Active  Contracts 

System  location:  Office  of  Naval  Research,  Code  400rl,  Arling- 
ton. Virginia  22217 

Categories  of  individuals  covered  by  the  system:  Names  of  prin- 
cipal investigators  with  active  contracts  in  ONR  with  Asst.  Chief 
for  Research  and  Asst.  Chief  for  Technology 

Categories  of  records  in  the  system:  3x5  index  cards  arranged 
alphabetically  by  principal  investigators'  names 

Authority  (or  maintenance  of  the  system:  5  USC  301.  Departmen- 
tal Regulations 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to:  (A)  Determine 
whether  an  individual  has  a  contract  with  the  Office  of  Naval 
Research.  (B)  Cross-reference  identifying  information  on  technical 
supports.  The  record  is  used  by  personnel  in  the  immediate  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di-sposing  of  recortls  in  the  system: 

Storage:  3x5  index  cards  arranged  alphabetically  in  an  open 
metal  tray 
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Retrievability:  Name 

Safeguards:  Locked  file  cabinets 

Retention  and  disposal:  Maintained  as  long  as  contract  is  on- 
going; when  contract  expires,  cards  are  put  in  office  waste  basket 

System  manager(s)  and  address:  Asst.  Chief  for  Research  Office 
of  Naval  Research.  Arlington.  VA    22217 

Notification  procedure:  Inquiries  should  he  made  in  wnting  or  by 
telephone  to  Office  of  Naval  Research  (Code  400rl).  Arlington. 
VA.  22217  Phone:  202-692-4108 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  systems  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determination  by  the  individual  con- 
cerned may  he  obtained  from  the  system  manager 

Record  source  categories:  Procurement  request  for  contract  work 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00014ONR723-1 
System  name:  Naval  Research  Reserve  Program  Personnel  Account- 
ing System 

System  location:  Office  of  Naval  Research  800  North  Quincy  st. 
Arhngton.  VA  22217 

Categories  of  individuals  covered  by  the  system:  Research  reserve 
personnel,  officer  and  enlisted 

Categories  of  records  in  the  system:  Military  identification  infor- 
mation, including  Naval  Officer  Billet  CiKles.  plus  professional 
quahfications  information,  including  education  and  occupation 

Authority  (or  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Mohiliazation  plannng. 
active  duty  for  training  order  endorsements,  preparation  of  Quar- 
terly Reserve  .Status  Report  on  Readiness  of  Reserve  for  the  Chief 
of  Naval  Research  (CNR).  Research  Reserve  Annual  Report  for 
CNR 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards,  printouts,  printed  forms  (NAVSO  1080/2 
and  1080/2A) 

Retrievability:  Name,  rank,  designator.  NOBC's.  education, 
major  subject.  First  Navy  qualification,  first  job  function,  reserve 
unit  affiliation 

Safeguards:  Records  kept  in  controlled  access  building,  controlled 
computer  spaces,  file  cabinets  in  limited  access  offices 

Retention  and  disposal:  Physically  destroyed  annualy  when  new 
questionnaire  forms  are  received 

System  manager(s)  and  address:  Research  Reserve  Coordinator, 
Code  723  Office  of  Naval  Research  Arhngton,  VA  22217 

Notification  procedure:  Write  to  SYSMANAGER,  giving  full 
name,  rank.  SSN.  Visit  Office  at  above  address,  showing  Naval 
Research  ID  Card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  he  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record    source    categories:    Qualifications    Questionnaire    Naval 
Reserve  Research  Program.  NAVSO  form  1080/2 
Systems  exempted  from  certain  provisions  of  the  act:  None 

N00015.  050101 
System  name:  Reserve  Personnel  History  File 

System  location:  Naval  Intelligence  Command  2461  Eisenhower 
Avenue  Alexandria.  Virginia  22331 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
enlisted  personnel  of  the  Naval  Reserve  Intelligence  Program  and 
applicants  for  affiliation  with  the  program. 

Categories  of  records  in  the  system:  File  contains  information 
relating  to  the  individual's  residence  history,  education,  profes- 
sional qualifications,  occupational  history,  foreign  country  travel 
and  knowledge,  foreign  language  capabilities,  history  of  active  mili- 
tary duty  assignments  and  military  reserve  active  duty  training  and 
background  investigation  information. 


Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended;  5  USC  301  Departmental  Regulations,  10 
use.  503  I3epartment  of  the  Navy  10  USC  6011  Departmental 
Regulations;  44  U.SC  3101,  Records  Management  by  Federal  Agen- 
cies; 

Routine  u.ses  o(  records  maintained  in  the  system,  including  catego- 
ries of  iLsers  and  the  purposes  of  such  uses:  The  Reserve  Personnel 
History  File  is  maintained  for  the  purposes  of  determining  qualifi- 
cations for  members  of  the  Naval  Reserve  Intelligence  Program  and 
providing  a  [>ersonnel  management  device  for  career  development 
programs,  manpt)wer  and  personnel  requirements  for  program  ac- 
tivities assignment  of  support  projects  of  the  reserve  program,  and 
mobiliz-ation  planning  requirements  This  information  may  be  pro- 
vided to  the  department  of  IX'fense  and  components  therof  for 
research,  analysis,  evaluation  and  utilization  of  the  information  and 
for  such  other  matters  as  may  be  necessary  to  fulfill  the  responsi- 
bilities of  the  Department  of  Defense  and  the  comptinenis  therof. 
By  other  appropnate  federal  agencies  who  may  require  the  infor- 
mation to  fulfil  such  agencies'  legal  resfH)nsibibtics 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Compute nzed  magnetic  tapes;  microform;  some  records 
may  he  maintained  in  file  folders. 

Retrievability:  The  file  can  be  accessed  for  each  file  element  or 
any  combination  therof 

Safeguards:  GSA  approved  security  containers  located  in  con- 
trolled access  spaces. 

Retention  and  disposal:  Records  Disposal  Manual.  Secretary  of 
the  Navy  InstrucUon  5212  5H. 

System  manager! s)  and  address:  Commander,  Naval  Intelligence 
Command  2461  Eisenhower  Avenue  Alexandna,  Virginia  22331 

Notification  procedure:  Information  may  he  obtained  by  wntten 
request  to  the  System  Manager,  giving  full  name,  residence  address 
and  date  and  place  of  birth  A  notanzed  statement  may  he  required 
for  identity  venfication. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  he  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  he  obtained  from  the  System  Manager. 

Record  source  categories:  Reserve  Personnel  History  File  data 
submitted  by  the  individual,  background  investigation  reports  from 
the  Naval  Investigative  Service 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00015.OOKI 
System  name:  Special  Intelligence  Personnel  Access  File 

System  location:  Naval  Intelligence  Command.  2461  Eisenhower 
Avenue.  Alexandria,  Va.  22331 

Categories  o(  individuals  covered  by  the  system:  All  civilian  and 
military  personnel  of  the  Department  of  the  Navy  and  contractors 
and  consultants  of  the  Department  of  the  Navy. 

Categories  of  records  in  the  system:  Records  pertaining  to  the 
eligibihty  of  Department  of  the  Navy  personnel  (civilian. mihtary. 
contractor  and  consultant)  to  he  granted  access  to  Special  Intel- 
ligence which  include  documents  of  nomination,  personal  historv' 
statements,  background  investigation  date  and  character,  narrative 
memoranda  of  background  investigation,  eligibility  diKuments  for 
access  to  special  intelligence,  proof  of  indiKtnnation  and 
debriefings  as  applicable  and  record  of  haz.ardous  activity  restric- 
tions assigned. 

Authority  (or  maintenance  (A  the  system:  National  Security  Act  of 
1947,  as  amended;  5  USC  301.  DepartmenUl  regulations;  10 
use.  503.  Department  of  the  Navy;  10  USC.  6011.  Navy  Regula- 
tions; 44  U.S.C.  3101,  Records  Management  by  federal  agencies; 
Executive  Order  11652,  classification  and  declassification  of  Na- 
tional Security  Information  and  Matenal 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  'The  Special  Intelhgence 
Personnel  Access  File  is  maintained  for  the  purpose  of  permitting  a 
determination  of  an  individual's  eligibility  for  access  to  Special  In- 
telligence information.  This  information  may  be  provided  to  the  De- 
partment of  Defense  and  all  its  comfwnents.  the  Central  Intel- 
ligence Agency,  the  Federal  Bureau  of  Investigation,  the  National 
Security  Agency,  the  Energy  Research  and  Development  Adminis- 
tration, the  United  States  Treasury  Department,  the  Department  of 
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State,  and  to  any  other  Federal  agency  establishing  a  need  to  know 
for  the  performance  of  their  assigned  resf>onsibihties. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Active  files  consist  of  paper  records  in  file  folders  and 
computenzed  tapes   Inactive  files  are  retained  on  microfiche. 

Retrievability:  Records  are  filed  aiphahetically  by  last  name  of 
the  individual. 

Safeguards:  GSA  approved  containers  located  in  controlled  ac- 
cess spaces. 

Retention  and  disposal:  Records  are  retained  indefinitely.  Inactive 
files  are  retained  on  microfiche 

System  manager(s)  and  address:  Commander,  Naval  Intelligence 
Command.  24M  Fisenhower  Avenue,  Alexandria.  Virginia  22331 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager,  giving  full  name,  residence  address 
and  date  and  place  of  birth.  A  notarized  statement  may  be  required 
for  identity  verification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Personal  History  Statement  and  related 
forms  from  the  individual.  Access  forms  and  documents  prepared 
by  the  system  manager.  Correspondence  between  system  manager 
and  activities  requesting  access  status. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00015.0M53-1A 
System    name:     Status    of    Downed    Naval     Aviation     Personnel, 
Southeast  .Asia  Operations 

System  location:  Pnmary  Central  System  -  Naval  Intelligence 
Command,  2461  Fisenhower  Avenue,  .Alexandria,  Va.  22331  Decen- 
tralized Segments  -  Center  for  Prisoner  of  War  Studies,  Naval 
Health  Research  Center,  San  Diego,  Ca.  92152;  Fleet  Aviation  Spe- 
cial Operations  Training  Group.  Atlantic,  Detachment  Brunswick, 
Naval  Air  Station.  Brunswick.  Ma.  04011;  Fleet  Aviation  Special 
Operations  Trairung  Group.  Pacific.  Naval  Air  Station  North 
Island,  San  Diego,  Ca.  92135 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  of  the  Department  of  the  Navy  who  were  re- 
ported as  either  killed  in  action,  missing  in  action,  prisoner  of  war 
or  recovered  prisoner  of  war  in  the  Southeast  Asia  area  since  June 
1964  and  repatnated  civilian  pnsoners  who  were  debriefed  by  Navy 
personnel  at  the  request  of  the  Department  of  Stale. 

Categories  of  records  in  the  system:  File  contains  tape  recordings, 
detailed  written  summanes  and  brief  daily  reports  of  the  debriefing 
of  all  persoonel  described  above.  In  addition  the  file  contains  in- 
dividual folders  and  a  Navy  publication  listing  and  containing  infor- 
mation pertaining  to  mihtary  and  civilian  personnel  of  the  Depart- 
ment of  the  Navy  described  above.  An  automated  index  of  the  in- 
formation contained  in  the  records  by  subject  categories  is  cur- 
rently being  prepared 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947,  as  amended;  10  U.S.C.  503,  Department  of  the  Navy;  10 
U.S.C.  6011,  Navy  Regulations;  5  US  C.  301,  Departmental  Regu- 
lations; 44  U.S.C.  3101,  Records  management  by  Federal  Agencies; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  the  Department  of 
Defense  and  components  therof  for  research  analysis,  evaluation 
and  utilization  of  the  information:  for  purposes  of  developing  and 
evaluating  plans,  policies,  procedures,  training  and  treatment  per- 
taining to  survival,  rescue,  evasion,  captivity,  human  behavior  and 
related  matters,  for  purposes  of  fulfilling  intelligence  requirements 
and  matters  related  thereto;  for  purposes  of  determining  the  status 
of  those  personnel  considered  missing  and  matters  related  thereto; 
for  purposes  of  determining  treatment  of  American  prisoners  of 
war;  for  historical  and  statistical  purposes;  for  purposes  of  aircraft 
vulnerability  and  safety  studies  and  matters  related  thereto;  and  for 
such  other  matters  as  may  be  necessary  to  fulfill  the  responsibilities 
of  the  Department  of  Defense  and  the  components  thereof.  By  con- 
tractors of  and  consultants  to  the  Department  of  Defense  and  com- 
ponents therof  for  the  purposes  stated  above.  By  the  Department 


of  State,  the  Department  of  Justice,  the  Central  Intelligence  Agen- 
cy, the  United  States  Intelligence  Board,  the  National  Security 
Agency,  the  Veterans  Administration  and  other  appropriate  Federal 
agencies  who  may  require  the  information  to  fulfill  such  agencies 
legal  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Publications,  paper  records  in  file  folders,  magnetic 
recorder  taf>es,  punched  cards,  written  reports  and  messages. 

Retrievability:  Alphabetically  by  last  name 

Safeguards:  Records  are  stored  in  locked  files  in  a  controlled  ac- 
cess area  and  are  accessible  only  to  authonzed  personnel  with 
proper  secunty  clearance  and  the  need  f4)r  access. 

Retention  and  disposal:  Records  are  permanent.  They  will  be 
retained  indefinitely  for  as  long  as  requirements  for  the  information 
exist  and  then  subsequently-  retired  to  the  Washington  National 
Records  Center. 

System  manager(s)  and  address:  Commander,  Naval  Intelligence 
Command.  2461  Eisenhower  Avenue,  Alexandria,  Va.  22331 

Notification  procedure:  An  individual  can  determine  whether  the 
system  contains  records  pertaining  to  him  by. making  a  request  in 
writing  to  the  system  manager.  The  written  request  should  contain 
the  individflal's  full  name,  current  residence  address  and  telephone 
number,  and,  if  applicable,  his  military  service  number. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  t>blained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Most  of  the  information  in  the  system 
was  obtained  from  the  individual  concerned.  However,  numerous 
diverse  sources  were  utilized  to  develop  information  pertaining  to 
the  status  of  the  individuals  reported  as  a  prisoner  of  war  or  as 
missing  in  action. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N000I5.00K2 
System  name:  Naval  Attache  Files 

System  location:  Naval  Intelligence  Comniand,  2461  Fisenhower 
Avenue.  Alexandria.  Virginia  22331 

Categories  of  individuals  covered  by  the  system:  U.S.  Navy  and 
Marine  Corps  Officers  nominated  and/or  assigned  to  duty  in  the 
Defense  .Attache  System  (DA.S) 

Categories  of  records  in  the  system:  File  contains  records  concern- 
ing the  service  and  personal  history  of  officers  nominated  and/or 
assigned  to  duty  in  the  DAS  and  their  dependents. 

Authority  for  maintenance  of  the  system:  National  Secunty  Act  of 
1974,  as  amended;  5  USC  301,  Departmental  regulations;  10  USC 
503,  Department  of  the  Navy;  10  USC  6011,  Navy  Regulations;  44 
USC  3101,  Records  Management  by  federal  agencies;  United  Stales 
Navy  Regulations,  1973  Executive  Order  11652,  Classification  and 
declassification  of  National  Security  Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  offices  of  the  Navy, 
DOD  and  State  to  determine  suilabihty  of  personnel  for  security 
clearances  and  assignment  to  the  DA.S. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  folders  stored  in  standard  GSA  safes. 

Retrievability:  By  name  of  officer. 

Safeguards:  Records  are  stored  in  a  controlled  access  area  and 
are  accessible  only  to  a  very  limited  number  of  authonzed  person- 
nel with  propier  security  clearance  and  demonstrated  need  for  ac- 
cess. 

Retention  and  disposal:  Records  are  opened  on  individuals  when 
first  nominated  for  attache  duty,  and  retained  until  six  months  after 
completion  of  attache  duty. 

System  manager(s)  and  address:  Commander,  Naval  Intelligence 
Command,  2461  Eisenhower  Avenue,  Alexandria,  Virginia  22331 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager,  giving  full  name,  residence  address, 
and  date  and  place  of  birth,  A  notarized  statement  may  be  required 
for  identity  verification. 


FEDERAL   REGISTER,   VOL.   42,    NO.    1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT  OF   DEFENSE 


51251 


Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Data  is  gained  from  the  subjects  of  the 
file,  SUPERS  and  Headquarters  Manne  Corps  files  of  subject's  fit- 
ness reports,  DIS/NIS  background,  investigations  and  other  sources 
who  are  familiar  with  the  subject. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (K)  (1),  as  applicable 
For  additional  information  consult  the  system  manager, 

N0OO15,OSO102 
System  name:  Intelligence  Reserve  Personnel  Management  File 

System  location:  Naval  Intelligence  Command,  2461  F'lsenhower 
Avenue,  Alexandria,  Va  22331 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
enlisted  personnel  of  the  Naval  Reserve  Intelligence  Program 

Categories  of  records  In  the  ,system:  File  contains  information 
relating  to  the  individual's  residence  history,  education,  profes- 
sional qualifications,  iKcupational  history,  foreign  country  travel 
and  knowledge,  foreign  language  capabilities,  history  of  active  mill 
tary  duly  assignments  and  military  reserve  active  duly  training, 
background  investigation  information,  qualifications  for  active  mili- 
tary duty  assignments  and  military  promotions. 

Authority  for  maintenance  of  the  system:  National  .Secunty  Act  of 
1947,  as  amended;  5  U..S,C,  301,  Departmental  regulations;  10 
use,  503,  Department  of  the  Navy;  10  U.S.C,  6011,  Navy  Regula- 
tions; 44  use   3101.  Records  Management  by  federal  agencies; 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  These  files  arc  main- 
tained for  the  purposes  of  determining  qualifications  for  members 
of  the  Naval  Reserve  Intelligence  Program  and  providing  a  person- 
nel management  device  for  career  development  programs,  man- 
power and  personnel  requirements  for  program  activities,  assign- 
ment of  support  projects  of  the  reserve  program,  and  mobilization 
planning  requirements.  This  information  may  be  provided  to  the 
Department  of  Defense  and  components  thereof  for  research,  anal- 
ysis, evaluation  and  utilization  of  the  information  and  for  such 
other  matters  as  may  be  necessary  to  fulfill  the  respionsibilities  <if 
the  Department  of  Defense  and  the  components  thereof  By  other 
appropriate  federal  agencies  who  may  require  the  information  to 
fulfill  such  agencies'  legal  responsibilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Alphabetically  by  last  name. 

Safeguards:  GSA  approved  security  containers  located  in  con- 
trolled access  spaces. 

Retention  and  disposal:  Records  are  retained  indefinitely 

System  manager(s)  and  address:  Commander.  Naval  Inlelhgence 
Command  2461  I-'isenhower  Avenue.  Alexandria.  Virginia  22331 

Notification  procedure:  Information  may  be  obtained  by  wntlen 
request  to  the  System  Manager,  giving  full  name,  residence  address 
and  date  and  place  of  birth.  A  notarized  statement  may  be  required 
for  identity  verification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Reserve  Personnel  History  File  data 
submitted  by  the  individual;  correspondence  regarding  individual's 
military  and  civilian  qualifications;  letters  from  the  Department  of 
the  Navy  regarding  promotions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00018  01 
System    name:     N00018    Medical    Department    Training    Records 
System 

System  location:  Bureau  of  Medicine  and  Surgery,  Navy  Depart- 
ment, Washington,  DC,  Bureau  of  Naval  Personnel,  Navy  Depart- 
ment, Washington,  DC,  Naval  Reserve  Personnel  Center,  Naval 
Training  Center,  Bainbridge,  Md.  Bureau  of  Medicine  and  Surgery 


Managed  Education  and  Training  Activities  (Maihng  addresses  are 
listed  in  the  directory  of  Department  of  the  Navy  mailing  addresses 
in  the  Appendex  to  the  Component  System  Notice)  Vanous  Col- 
leges and  Universities  Affihated  with  BUMED  managed  Training 
Activities 

Categories  ol  individuals  covered  by  the  system:  Navy,  Navy 
Reserve,  other  Armed  Forces,  and  Civilian 

Categories  ol  records  in  the  system:  System  compnses  of  auto- 
mated and  non  automated  records  reflecting  information  pertaining 
to  individual  identification  factors,  pnor  and  current  education  and 
training,  and  professional  accomplishments 

Authority  for  maintenance  of  the  system:  5  USC  301  Department 
Regulations 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Military  and  civilain  em 
ployees  of  BUMED,  BUPERS,  and  BUMED-managed  educauon 
and  training  activities  in  the  performance  of  their  official  duties  re- 
lated to  the  screening,  evaluaung  and  selection  of  candidates  for 
scholarship  program,  conunuing,  short  course,  and  graduate  educa- 
tion and  training;  and  for  academic  review  lx>ards  when  students 
arc  unable  to  complete  the  course  ft>r  vanous  reasons 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  automated  systems  form,  file 
folders  in  standard  file  cabinets  and  visual  5x8  cardex  references 

Retrievability:  Automated  records  are  retrieved  by  training,  edu 
cation  pujgram.  student  social  security  number,  or  name.  Manual 
systems  are  relneved  by  training  or  educational  program,  name  and 
social  secunty  number, 

.Safeguards:  Records  systems  are  maintained  in  office  spaces  con- 
trolled by  office  personnel  dunng  working  hours,  and  by  lixks  and 
roving  secunty  personnel  after  working  hours. 

Retention  and  disposal:  Permanent  records  are  maintained  by 
BUMED  BUMED  managed  training  and  educational  facilities 
maintain  working  copies  of  educational/  training  records  for  ap- 
proximately five  years  for  statistical  and  credentialing  purpjoses 
after  which  records  may  be  destroyed. 

System  manageris)  and  address:  Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department.  Washington.  DC,  20372 

Notification  procedure:  Requests  should  be  addressed  to  Chief. 
Bureau  of  Medicine  and  Surgery,  Navy  Department.  Washington. 
DC  20372.  and  contain  the  school/training/  educational  facility  at- 
tended, full  name,  social  security  number,  and  signature  of 
requestor  The  individual  may  visit  BUMED  or  the  individual 
BUMED  managed  education  facility  and  must  possess  proof  of 
identification  in  the  form  of  driver's  license  or  Military  DOD  ID 
Card,  or  other  information  that  will  positively  identify  requester 

Record  access  procedures:  Information  may  be  obtained  from 
Chief,  Bureau  of  Medicine,  Navy  Department,  Washington  DC 
20372  Telephone  AC  202  254-»279  AUTO  VON  249-4279 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Mihtary  personnel  records,  civilian  per- 
sonnel records,  and  other  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00018  02 
.System  name:  Bureau  of  Medicine  and  Surgery   Headquarters  Per- 
sonnel System 

System  location:  Bureau  of  Medicine  and  Surgery,  Navy  Depart- 
ment, Washington,  DC.  20372 

Categories  ol  individuals  covered  by  the  system:  Navy  Medical 
Corps,  Dental  Corps,  Medical  Service  Corps,  Nurse  Corps  and 
Warrant  officers  8175  -  active,  inactive,  regular,  reserve,  resigned, 
retired  and  deceased;  Navy  civilian  employees  -  GS  senes  602 
(physician);  apphcants  to  student  status  in  Navy  Aerospace 
Medicine.  Navy  Aerospace  Physiology  and  Navy  Aerospace  Ex- 
perimental Psychology;  designated  flight  surgeons,  aerospace 
physiologists  and  aerospace  experimental  psychologists;  Navy  and 
civilian  personnel  qualified  as  divers;  Navy  and  civihan  personnel 
exposed  to  radiation  ha7.ards;  civilian  physicians  applying  for  full 
time  graduate  medical  education;  distinguished/noted  civilian  physi- 
cians in  capacity  of  lecturer/consultant. 
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Cat«](uries  of  records  in  the  system;  All  personal  and  demographic 
data,  education,  training  and  professional  qualifications,  assignment 
historv.  projected  rotation  dale,  projected  release  from  active  duty 
date,  active  duty  obligation,  officer  preference  card,  and  variable 
incentive  nay/continualion  pay  selection  data.  Hospital  Corps  edu- 
cation and  training  history  with  grades  received,  commanding  of- 
ficers" performance  evaluation  and  recommendations;  demographic 
and  professional  information  on  civilian  physician  employees, 
periiidic  and  total  lifetime  accumulated  radiation  dosage;  curricula 
vitae  of  civilian  consultants 

Authority  (or  maintenance  of  the  system:  Title  10,  U.S.  Cinle; 
Title  10  CFR  Part  20   Standards  for  Protection  Against  Radiation". 

Routine  uses  of  records  maintained  in  the  system,  inctudin);  catego- 
ries o(  asers  and  the  purposes  of  such  uses:  Procurement,  traimng. 
promotion,  all  aspects  of  personnel  management,  career  develop- 
ment, screening  and  selection  for  Hospital  Cvirps  tr.uning,  evalua- 
tion of  candidates  for  position  of  lecturer/consultant;  mobilization 
planning  and  verification  of  Reserve  service;  management  of  physi- 
cal standards;  maintenance  of  safe  radiation  protection  standards. 

Policies  and  practices  for  storing,  retrioing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .'\utomatcd  records  stored  on  disc,  tape,  punched  card. 
Manual  stored  in  card  files  and  folders  in  filing  cabinets. 

Retrievability:    .Automated    retrieved    by    key    to   any    data   field. 
Manual  retrieved  hy  full  name. 
Safeguards:  Buildings  locked  outside  regular  working  hours. 

Retention  and  disposal:  Active  duty  records  maintained  during 
period  of  active  service.  Inactive  reserve  data  cards  maintained  per- 
manently. Fnlisted  training  and  duty  preference  records  destroyed 
every  2  years.  Reserve  correspondence  files  retired  to  National  Per- 
sonnel Records  Center,  St.  Louis,  "Mc).  on  termination  of  Ready  or 
Standby  Reserve  affiliation,  'tr'space  Medicine  correspondence 
files  destroyed  2  years  after  .,_rmination  of  active  service;  cards 
retained  pcrman«jplly.  Radiation  exptisure  records  retained  for  75 
years  and  destroyed.  Medical  Service  Corps  procurement,  Irainirrg 
and  distribution  record  given  to  officer  when  active  service  is  ter- 
minated. Medical  Service' Corps  officer  data  cards  and  professu>nal 
qualifications  record  destroyed  when  active  service  is  terminated. 
Curricula  vitae  of  lecturer/consultants  destroyed  on  termination  of 
status. 

System  manager(s)  and  address:  Chief,  Bureau  of  Medicine  and 
Surgery 

.Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Depart- 
ment, Washington,  D.C.  20372.  The  request  should  contain  full 
name,  rank,  SSAN,  file  number  (if  any),  and  designator.  Records 
may  be  reviewed  at  Potomac  Annex,  23rd  and  R  Street,  N.W. 
Washington,  DC.  20372,  Monday  through  Friday,  except  holidays, 
from  0800  to  1630  The  individual  should  establish  his  identity  with 
some  standard  type  of  identification  card  showing  name  and  a 
recent  photograph. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Military  bureaus.  Headquarters,  offices 
and  commands;  educational  institutions  and  training  hospitals; 
Boards;  Colleges  and  associations  of  professional  licensure  and 
medical  specialties,  letters  and  telephone  conversations  from  in- 
dividuals; automated  system  interfaces. 

Systems  exempted  from  certain  provi.sions  of  the  act:  None 

NOOOlg  03 
System  name:  Medical  Treatment  Record  System 

System  location:  Service  Medical  (Health  and  Dental)  Records  for 
active  duty  and  Reserve,  Navy  and  Manne  Corps  Personnel 
Retained  at  the  individuals  duty  station  or  reserve  unit.  (Mailing  ad- 
dresses are  listed  in  the  Navy  directory  in  the  appendix  in  the  Com- 
ponent System  Notice)  Bureau  of  Medicine  and  Surgery,  Navy  De- 
partment, Washington,  DC  Bureau  of  Naval  Personnel,  Navy  De- 
partment, Washington,  DC.  Naval  Reserve  Personnel  Center, 
Naval  Training  Center.  Bainbridge,  MD.  Headquarters  Marine 
Corps,  Navy  Department,  Washington,  DC.  Headquarters  Marine 
Corps,  Class  III.  15(X)  E.  Bannister  Road,  Kansas  City,  Missouri 
54131.  National  Personnel  Records  Center,  9700  Page  Boulevard, 
St.  Louis,  Missouri  63132.  Inpatient  treatment  records  for  military 


active  dut\  ,  dependents,  retired  military  and  dependents,  civilian 
employees,  V.-\  heneficianes  and  humanitanan.  Naval  Regional 
Medical  Centers  and  hospitals  National  Personnel  Records  Center, 
111  Winnebago  Street,  St  Louis,  Missouri  63118  Outpatient  treat- 
ment records  for  dependents  of  military  active  duty,  retired  military 
and  their  dependents,  civilian  employees,  VA  bcncficianes  and  hu- 
manitarian. Naval  Regional  Medical  Centers,  Naval  Hospitals,  and 
Clinics  (dispensanes)  National  Personnel  Records  Center,  111  Win- 
nebago Street,  .St.  Louis.  Missoun  63118. 

Categories  of  individuals  covered  by  the  system:  Navy,  Mannc 
Corps,  other  military  personnel,  dependents,  retired  military  per- 
sonnel and  dependents,  civilian  employees,  VA  beneficiaries  and 
humanitanan 

Categories  of  records  in  the  system:  Service  Medical  (Health  and 
Dental)  Records  for  active  duty  and  reserve.  Navy  and  Marine 
Corps:  .System  is  made  up  of  records  pertaining  to  the  member  or 
former  member"s  medical  history;  physical,  dental  and  mental  cx- 
aminalii>ns;  consultation;  innoculations;  outpatient  treatment,  in- 
cluding laboratory  and  x-ray  reports;  rep<irt  of  medical  boards; 
summaries  of  periods  of  hospitalization;  dental  evaluation  and 
treatment;  rep*)rts  of  exposure  to  Ionizing  Radiation;  results  of  spe- 
cial diagnostic  and  clinical  studies;  recommendations  regarding 
requests  for  waivers  of  established  physical  standards. 

Inpatient  and  Outpatient  treatment  records:  File  contains  a  mul- 
tiphcity  of  prescribed  forms  diKumenting  health  evaluations,  medi- 
cal/dental care  and  treatment  for  any  health  or  medical  condition  or 
problem  provided  an  eligible  individual  on  an  outpatient  and/or  in- 
patient status.  The  records  contain  history  and  physical  examina- 
tions or  health  evaluation,  reports  of  expt>sure  to  ionizing  radiation, 
consultation  reports  and  medical  care  and  treatment  provided,  in- 
cluding procedures  utilized  such  as  surgery,  drugs,  dietary,  x-ray 
laboratory,  nursing  notes,  physical  therapy  and  other  specialty  care 
applicable  to  the  medical  diagnosis  or  conditions  found.  The 
records  also  contain  patients  demographic  data,  family  health  histo- 
ry data,  length  of  inpatient  stay,  disease  nomenclature,  discharge 
summary  of  inpatient  care.  Documentation  of  health  history,  diag- 
nosis, care  and  treatment  provided  and  the  recording  thereof  con- 
form with  the  standards  prescribed  by  the  Joint  Commission  on  .Ac- 
creditation of  Hospitals  In  addition  to,  and  based  on  individual 
medical  record  files,  there  are  subsidiary-  records  such  as  register  of 
patients,  patient  health  care  statistics,  operating  room  schedules, 
tumor  registers,  app<')intment  registers,  sick-call  logs,  x-ray  files, 
laboratory  files  and  logs,  pharmacy  records,  etc. 

Authority  for  maintenance  of  the  system:  10  USC  5131  (as 
amended),  10  USC  M32,  44  USC  3101,  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  relating  to  the  health  and  medical  treatment  of  members  and 
former  members  of  the  Naval  Service;  determining  physical  qualifi- 
cations and  suitability  of  candidates  for  vanous  programs;  person- 
nel assignment;  adjudicating  claims  and  appeals  before  the  Council 
of  Personnel  Boards  and  the  Board  for  Correction  of  Naval 
Records;  rendering  opinions  regarding  members  physical  fitness  for 
continued  naval  service;  and  litigation  involving  medical  care  pro- 
vided members  and  former  members  of  the  Naval  Service;  per- 
formance of  research  studies  and  compilation  of  slalisiical'data;  im- 
plementing preventive  medicine.  Dentistry,  and  Communicable  Dis- 
ease Control  programs.  Officials  and  employees  of  other  com- 
ponents of  the  Department  of  Defense  in  the  performance  of  their 
official  duties  relating  to  determining  the  physical  qualifications  of 
appUcants;  in  providing  medical  care  to  members  and  former  mem- 
bers of  the  Naval  Service,  and  the  conduct  of  research  studies. 

Officials  and  employees  of  the  Veterans  Administration  in  the 
f)erformance  of  their  official  duties  relating  to  the  adjudication  of 
Veterans  claims  and  in  providing  medical  care  to  members  of  the 
Naval  Service.  The  Attorney  General  of  the  United  Slates  or  his 
authorized  representatives  in  connection  with  litigation,  law  en- 
forcement, or  other  mailers  under  the  direct  jurisdiction  of  the  De- 
partment of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies. 

Officials  and  employees  of  other  Departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  per- 
formance of  their  official  duties  related  to  review  of  the  physical 
qualifications  and  medical  history  of  applicants  and  employees  who 
are  members  or  former  members  of  the  Naval  Service  and  for  the 
conduct  of  medical  research  studies.  Private  organizations  and  in- 
dividuals for  authorized  health  research  in  the  interest  of  the 
Federal  Government  and  the  public. 
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Officials  and  employees  of  the  National  Research  Council  in 
cooperative  studies  of  the  National  history  of  disease;  of  prognosis 
and  of  epidemiology.  Fach  study  in  which  the  records  of  members 
and  former  members  of  the  Naval  Service  are  used  must  be  ap- 
proved by  the  Surgeon  General  of  the  Navy, 

Officials  and  employees  of  local  and  state  governments  and  agen- 
cies in  the  performance  of  their  official  duties  pursuant  to  the  laws 
and  regulations  governing  the  local  control  of  communicable  dis- 
eases, preventive  medicine  and  safety  programs,  child  abuse  and 
other  pubhc  health  and  welfare  programs,  authorized  surveying 
bodies  for  professional  certification  and  accreditations. 

When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  medical  record  information  will  be  disclosed  to  the  in- 
dividual, organiz.alion,  or  governmental  agency,  as  necessary 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Service  Medical  (Health  and  Dental)  Records  for  active 
duty  and  reserve.  Navy  and  Manne  Corps: 

Records  are  stored  in  file  folders,  microform,  on  magnetic  tape, 
punched  cards,  machine  listings,  discs,  and  other  computerized  or 
machine  readable  media. 

Inpatient  and  Outpatient  treatment  records.  These  records 
originate  at  any  Navy  medical  treatment  facility  where  the  in- 
dividual comes  for  medical  care  and  treatment.  The  inpatient  treat- 
ment records  are  retained  for  2  years  from  date  of  last  treatment  at 
the  activity  and  then  sent  to  the  National  Personnel  Records 
Center,  St.  Louis,  Missouri  Outpatient  treatment  records  arc  trans- 
ferred for  continuity  of  care  and  treatment  to  other  medical  activi- 
ties upon  change  of  station  by  the  service  member.  Outpatient  files, 
uptin  2  years  from  date  of  last  treatment  are  transferred  to  the  Na- 
tional Personnel  Records  Center. 

Inpatient  and  outpatient  treatment  records  arc  maintained  in 
mechanized  lists,  file  folders,  microform,  and  on  magnetic  tape, 
discs,  punched  cards,  and  other  computerized  or  machine  readable 
media.  Inpatient  treatment  records  are  filed  numerically  by  hospital 
register  numbers.  The  alphabetical  patient  register  serves  as  the 
locator  media.  Outpatient  treatment  records  are  filed  by  the  military 
member's  SSN  with  an  alphabetical  card  or  mechanized  list  or 
other  record  as  the  k>cator  media.  Medical  x-rays  are  filed  by  a 
sequential  numbering  system  in  manual  or  mechanized  format  with 
an  alphabetical  name  locator. 

Retrievability:  Service  Medical  (Health  and  Dental)  Records  for 
active  duty  and  reserve.  Navy  and  Marine  Corps: 

Records  held  by  divisions  within  BUMED  and  units  are  retrieved 
by  name  and  social  security  number.  Records  retired  to  the  Na- 
tional Personnel  Records  Center,  St.  Louis,  Missouri  prior  to  1971 
are  retrieved  by  name  and  service  or  file  number,  after  that  date 
records  are  retrieved  by  name  and  social  security  number. 

Inpatient  and  Outpatient  treatment  records. 

Records  are  retrieved  by  manual  or  automated  locator  media 
(alpha  name  cards,  logs,  listings,  tap>es,  etc.). 

Safeguards:  Records  are  maintained  in  various  kinds  of  filing 
equipment  in  specific  monitored  or  controlled  access  rooms  or 
areas;  public  access  is  not  [)ermitted.  Computer  terminals  are 
located  in  supervised  areas;  access  is  controlled  by  password  or 
other  user  code  system;  utilization  reviews  ensure  that  the  system 
is  not  violated.  Access  is  restricted  to  personnel  having  a  need  for 
the  record  in  providing  further  medical  care  or  in  support  adminis- 
trative/clerical function.  Records  are  controlled  by  a  charge-out 
system  to  clinical  and  other  authorized  personnel. 

Retention  and  disposal:  Service  Medical  (Health  and  Dental) 
Records  for  active  duty  and  reserve.  Navy  and  Marine  Corps: 

Service  medical  and  dental  records  are  retained  until  the  termina- 
tion of  individual's  military  obligation  at  which  time  the  record  is 
transferred  to  permanent  storage  at  the  National  Personnel  Records 
Center. 

Inpatient  and  Outpatient  treatment  records. 

Military  in-patient  treatment,  files  are  retained  by  National  Per- 
sonnel Records  Center  for  50  years. 

Non-military  (supemumary  personnel)  inpatient  treatment  files 
are  retained  by  the  National  Personnel  Recoiids  Center  for  25  years 
Outpatient  treatment  records-retained  by  the  National  Personnel 
Records  Center  for  25  years. 

X-ray  film.  Entrance/separation  j^-rays  for  military  members- 
retained  by  National  Personnel  Records  Center  for  50  years. 

Diagnostic  x-rays-retain  for  5  years  at  medical  facility  or  nearest 
records  center  and  then  destroyed. 


System  manager(s)  and  address:  Service  Medical  (Health  and 
Dental)  Records  for  active  duty  and  reserve.  Navy  and  Manne 
Corps:  Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Department, 
Washington,  DC.  20372;  Commanding  Officers-Naval  Activities, 
sliips,  and  stations.  Director.  National  Personnel  Records  Center. 
97(X)  Page  Boulevard,  St.  Louis,  Missoun  64131 

Inpatient  and  outpatient  treatment  records:  Chief.  Bureau  of 
Medicine  and  Surgery,  Navy  Department,  Washington,  DC  20372; 
Commanding  Officer,  NavaJ  Medical  Centers  and  hospitals  or  ac- 
tivities having  clinics;  Director,  National  Personnel  Records  Center. 
St.  Louis,  Missouri  63118. 

Notification  procedure:  Service  Medical  (Health  and  Dental) 
Records  for  active  duty  and  reserve.  Navy  and  Manne  Corps: 

Requests  for  information  from  active  duty  personnel  should  be 
addressed  to  the  individuals  Commanding  ()fficer,  official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen- 
dex  to  the  Component's  systems  nouce  Reservists  should  address 
requests  for  information  to  Chief,  Bureau  of  Medicine  and  Surgery 
(CiHle  742),  Navy  Department.  Washington,  D.C. 

Former  members  who  have  no  further  reserve  or  active  duty 
obligation  should  address  requests  for  information  to  Director,  Na- 
tional Personnel  Records  Center  (Navy  Reference  Branch),  9700 
Page  Boulevard,  St.  Louis,  Missoun  64131. 

All  written  requests  should  contain  the  full  name  and  social 
security  account  number  of  the  individual,  his  signature  and  those 
cases  where  his  penod  of  service  ended  before  1971  his  service  or 
file  number.  In  requesting  records  for  personnel  who  served  before 
1964  information  provided  to  the  National  Personnel  Records 
Center  should  also  include  date  and  place  of  birth  and  dates  of 
periods  of  active  Naval  .Service.  Acuve  duty  personnel  may  visit 
the  Medical  Department  at  their  duty  station  Reservists  whose  tour 
of  active  duty  ended  after  1  July  1972  and  have  a  continued 
Reserve  obligation  may  visit  Code  742.  Bureau  of  Medicine  and 
-Surgery.  Rtxim  608,  Crystal  Mall  2,  1931  Jefferson  Davis  Highway. 
Arlington.  Virginia  22202.  Former  members  and  Reservists  whose 
tour  of  active  duty  ended  prior  to  1  July  1972  may  visit  the  Na- 
tional Personnel  Records  Center,  9700  Page  Boulevard,  St.  Lx»uis, 
Missoun  63132.  Pro<if  of  identification  in  the  case  of  active  duty 
retired  and  Reserve  personnel  will  consistVul-the  Armed  Forces  of 
the  US  Identification  Card  or  by  other  lyf>es  of  identification 
bearing  picture  and  signature.  Former  members  may  provide 
drivers  license  or  other  types  of  identification  bearing  picture  and 
signature. 

Inpatient  and  outpatient  treatment  records: 

(Care/treatment-within  2  years)  Commanding  Officer,  Naval  Re- 
gional Medical  Center  or  hospital. 

(More  than  2  years)  Director,  National  Personnel  Records 
Center,  111  Winnebago  Street,  St   Louis,  Missouri  63118 

Provide  the  following  data:  Full  name,  service  number,  status  or 
SSN  of  sponsor,  date(s)  of  treatment  or  period  of  hospitalization, 
address  at  time  medical  treatment,  if  known. 

Office  where  requester  may  visit  to  obtain  information  of  records 
pertaining  to  the  individual 

Regional  Medical  Center  or  Naval  Hospital 

Chief,  Patient  Affairs  Service 

Chief,  Outpatient  Service 

Officer-in-charge  other  Navy  medical  facility 

Full  name,  date  and  place  of  birth,  ID  card  or  drivers  license,  or 
other  identification  to  sufficiently  identify  the  individual  with  the 
medical  records  held  by  the  treatment  facility 

Record  access  procedures:  Sysmanager 

Service  Medical  (Health  and  Dental)  Records  for  active  duty  and 
reserve.  Navy  and  Marine  Corps:  Requests  from  individuals  should 
be  addressed  to  Director,  Health  Records  Division,  Bureau  of 
Medicine  and  Surgery,  Navy  Department,  Washington,  D.C.  20372. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion bv  the  individual  concerning  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Reports  from  attending  and  previous 
physicians  and  other  medical  personnel  regarding  the  results  of 
physical,  dental  and  mental  examinations,  treatment,  evaluation, 
consultation,  laboratory,  x-ray  and  special  studies  conducted  to 
provide  health  care  to  the  individual  is  to  determine  the  individuzJs 
physical  and  dental  qualification. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00018  04 
System  name:  Decedent  Affairs  Records  System 


FEDERAL   REGISTER,   VOl     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


51251 


PRIVACY   ACT   ISSUANCES 


System  location:  Bureau  of  Medicine  and  Surgery  (Code  73).  21d 
and  E  Sts.  NW.  Washington.  D  C  20372  Commandants  of  Naval 
Districts  CO  Naval  Medical  Treatment  Facilities 

CateeorWs  o(  individuals  covered  by  the  system:  Deceased  in- 
dividuals for  whom  the  Department  of  the  Navy  is  resp<.>nsible 

Cate](ories  o(  records  in  the  system:  Reports  concerning  casualty, 
status,  transportation  of  remains,  requests  for  special  escorts  and 
our  responses,  disp<isition  instructions,  acknowledgements  to  next 
of  kin;  f)ertinent  data,  medals  and  awards,  preparation  and  identifi- 
cation of  remains  reports,  escort  orders  and  debriefing  forms,  death 
certificates,  some  autopsy  reports.  DD  Forms  1300  (Reports  of 
Casualty);  correspondence  pertaining  thereto;  and  adjudication  co- 
pies and  paid  vouchers  and  statistical  data  excerpted  from  decedent 
affairs  files 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code  103a 
and  b;  Title  10.  SecUons  1481  14«8.  US  Code;  Executive  Orders 
8557,  30  Sep  40  and  10209  of  I  Feb  51 ;  44  US  Code  3101 

Routine  uses  o(  records  maintained  in  the  system,  including  ca(ef;o- 
ries  of  users  and  the  purposes  of  such  uses:  PURPOSE 

To  facUilate  and  monitor  return  of  remains  and  associated 
benefits 

CATEGORIES  OF  USERS 

Department  of  Navy  and  families  of  decedents 

SPECIFIC  USES 

Verification  of  eligibihty  for  benefits;  provision  of  information  to 
families  of  decedents  concerning  identification,  care  and  return  of 
remains,  causes  of  death  and  payment  of  allowances 

Policies  and  practices  for  storing;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  Statistical  data  on  magnetic 
tape 

Retrievability:  Filed  alphabetically  according  to  name  of  decedent 
by  fiscal  year  of  date  of  death  -  Name,  social  secunty  (or  serial) 
number,  date  of  death 

Safeguards:  Locked  building  and  guard  during  non-duty  hours; 
personnel  screening  during  duty  hours 

Retention  and  disposal:  Permanent  -  Records  are  accumulated 
chronologically  and  filed  alphabetically  by  fiscal  year;  held  three 
years  and  retired  to  the  Federal  Records  Center  for  permanent  re- 
tention under  control  of  this  Bureau 

System  manager(s)  and  address:  Chief.  Bureau  of  Medicine  and 
Surgery  Commandants  of  Naval  Districts  Commanding  Officers, 
Medical  Treatment  Facilities 

Notification  procedure:  Address  inquines  to  the  systems  manager 
Inquiry  must  include  name  of  decedent,  military  status  at  time  of 
death.  SSAN  and/or  service  number,  and  date  of  death  Requestor 
may  visit  Bureau  of  Medicine  and  Surgery  (Code  73).  23d  and  E 
Streets.  NW.  Washington,  D.  C.  20372 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  systems  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Reports  submitted  by  field  commands 
and  next  of  kin  as  required  by  regulations  and  directives  pertaining 
to  the  decedent  affairs  program 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00018  05 
System  name:  Uncollectible  Accounts 

System  location:  Primary  System  -  Chief,  Bureau  of  Medicine  and 
Surgery.  Navy  Department,  Washington.  D  C  20372.  Decentral- 
ized Segments  -  Naval  Hospitals  and  Medical  Centers  which  pro- 
vide services  or  perform  work  giving  nse  to  such  accounts  receiva 
ble  (Mailing  addresses  are  listed  in  the  directory  of  Department  of 
the  Navy  mailing  addressesin  the  Appendix  to  the  Component 
System  Notice.) 

Categories  of  individuals  covered  by  the  system:  Any  individual  in- 
curring indebtedness  to  the  United  States  by  receiving  health  care 
treatment  or  examination  services  funded  by  the  Navy  Medical  De- 
partment. Coverage  also  includes  sponsors  and  other  persons 
responsible  for  the  debts  of  such  persons 

Categories  of  records  in  the  system:  The  types  of  records  in  the 
system  include  Request  for  Recovery  of  CHAMPUS  Funds 
(CHAMPUS    Form    11);    letter   reports    of    uncollectible   accounts 


receivable;  substantiating  documents  such  as  Supplies  and/or  Ser- 
vices provided  by  Civilian  Hospitals  (DA  Form  1863-1).  Services 
and/or  Supplies  provided  by  Civilian  Sources  (except  Hospitals) 
(DA  Form  1863-2).  Explanation  of  Benefits  forms,  physicians"  and 
hospitals'  statements  of  services  and  charges,  payment  receipts,  ad- 
mission dtKuments,  and  correspondence  relating  to  collection  at- 
tempts or  attempts  to  ascertain  elligibility  status  or  patient  catego- 
ry; records  of  payments  received;  records  of  transmittal  of,  ac- 
counts to  investigative  organizations,  the  Department  of  Justice, 
and/or  the  General  Accounting  Office;  and  records  suspending  or 
terminating  collection  action  or  effecting  compromise  settlement 
agreements. 

Authority  for  maintenance  of  the  system:  31  USC  191-195,  227. 
and  952  (also  known  as  the  Federal  Claims  Collection  Act  of  1966); 
10  USC  1078-179;  and  37  USC  702.  705.  and  1007 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  in  the 
system  is  collected  to  facilitate  the  recovery  of  amounts  owed  the 
United  States.  Users  of  the  information  includes  field  and  bureau 
collection  agents.  The  information  is  used  to  determine  amounts 
owed,  methods  to  be  employed  to  effect  recovery,  and  whether  or 
not  the  claim  can  be  compronused  or  collection  action  thereon  ter- 
minated or  suspended.  In  rare  and  exceptional  cases  an  account  file 
is  referred  to  the  Navy  Investigative  Service  Office,  the  Depart- 
ment of  Justice,  or  the  General  Accounting  Office.  Any  individual 
records  in  the  system  might  be  transferred  to  any  component  of  the 
DOD 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  reading  files  Index 
cards  (3'x5'). 

Retrievability:  Filed  alphabetically  by  last  name  of  debtor  within 
the  fiscal  year  in  which  indebtedness  was  incurred.  Summary 
records  filed  by  medical  treatment  facility. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  trained. 

Retention  and  dispoesal:  Records  are  retained  in  active  file  until 
collection  action  has  been  completed,  compromised,  suspended,  or 
terminated.  They  are  held  in  inactive  file  until  statute  of  limitations 
has  run  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington,  D  C.  20372  and  Com- 
manding Officers  of  Medical  Treatment  Facihties  under  the  Com- 
mand of  the  Chief.  Bureau  of  Medicine  and  Surgery. 

Notification  procedure:  Information  may  be  obtained  from  the 
Chief,  Bureau  of  Medicine  and  Surgery.  Requests  should  provide 
the  full  name  of  the  debtor,  the  military  or  dependency  status  of 
the  debtor,  and  the  location  and  approximate  dates  of  treatment  or 
examination.  The  requestor  may  visit  the  Comptroller,  Bureau  of 
Medicine  and  Surgery,  23rd  and  E'  Streets,  N.  W.,  Washington,  D 
C.  to  obtain  information  on  whether  or  not  the  system  contains 
records  pertaining  to  him  or  her.  A  valid  driver's  license  and/or 
mihtary  ID  card  will  be  considered  adequate  proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appcarling  initial  deter- 
minations by  the  individual  concerned  may  be  obtained  from  the 
system  manager 

Record  source  categories:  Medical  Treatment  Facilities  providing 
services  which  resulted  in  indebtedness  to  the  United  States, 
OCHAMPUS  Denver.  U.  S  Posul  Service.  MUilary  Locator  Ser- 
vices. Slate  Departments  of  Motor  Vehicles,  any  component  of  the 
DOD.  the  Department  of  Justice,  the  General  Accounting  Office, 
retail  credit  associations,  financial  institutions,  current  or  previous 
employers,  educational  institutions,  trade  associations,  automated 
system  interfaces,  local  law  enforcement  agencies,  the  Department 
of  Health,  Education,  and  Welfare,  the  Internal  Revenue  Service, 
and  the  Civil  Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00018  06 

System  name:   Navy   Medical  Department,   Inpatient  Data  System 
MED-6300-2 

System  location:  Naval  Medical  Data  Services  Center,  Bethesda, 
Maryland,  ships  and  stations  having  Medical  Department  personnel 
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Categories  of  individuals  covered  by  the  system:  All  inpatients 
treated  in  naval  medical  treatment  facilities 

Categories  of  records  in  the  system:  Inpatient  Admis- 
sion/Disposition Record,  NAVMHD  6300/5 

Authority  for  maintenance  of  the  system:  I'  S.  Code,  Title  44,  Sec- 
tion 3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  a.  Essentially,  this 
requirement  calls  for  the  following  information  by  each  user  (1)  To 
provide  medical  workload  data  by  individual  reporting  facility  to 
the  Bureau  of  Medicine  and  Surgery,  to  provide  morbidity  data  to 
the  Preventive  Medicine  Division,  Bureau  of  Medicine  and  Surgery. 
(2)  Surgeon  General  Army  to  provide  inpatient  data  for  Army  pa- 
tients treated  in  Navy  medical  facilities;  .Surgeon  General  Air  Force 
to  provide  inpatient  data  for  Air  Force  patients  treated  in  Navy 
medical  facilities;  Health,  FLducalion,  and  Welfare  -  special  studies 
of  selected  diagnoses.  Members  of  Congress  and  Congressional 
Committees,  National  Academy  of  Sciences  special  studies  of 
selected  diagnoses;  General  Accounting  Office  -  special  studies  of 
selected  diagnoses  and  workload.  (3)  These  data  are  used  pnmarily 
to  portray  workload  and  morbidity  data  on  a  summary  basis  and 
not  by  individual  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  discs 
and  punch  cards. 

Retrievability:  Automated  records  are  primarily  used  to  provide 
statistical  summary  data  The  data  can  be  retrieved  by  .Social 
Security  Number. 

Safeguards:  The  computer  facility  is  located  in  restricted  locked 
area  accessible  only  to  authorized  persons  (computer  operation  per- 
sonnel and  programmers). 

Retention  and  disposal:  Computer  magnetic  tapes  and  discs  will 
be  retained  for  special  disease  and  injury  studies  for  10  years 
minimum,  maximum  not  yet  determined. 

System  manager(s)  and  address:  The  Chief  of  Bureau  of  Medicine 
and  Surgery,  Department  of  Navy,  23rd  and  E  Streets,  N.W., 
Washington,  D.C.  20372 

Notification  procedure:  Request  should  be  addressed  to  above  ad- 
dressee. The  letter  should  contain  the  full  name  and  Social  Secunty 
Account  Number  and/or  Service  Number  of  the  requestor  and  his 
signature. 

Record  access  procedures:  Information  may  be  obtained  from: 
Chief,  Bureau  of  Medicine  and  Surgery 
Department  of  Navy 
23rd  and  E  Streets,  NW. 
Washington,  DC   20372 
Telephone  Area  Code  202/254-4186 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Inpatient  Admission/Disptisilion 
Record,  NAVMED  6300/5,  from  all  naval  medical  treatment  facili- 
ties. 

Systems  exempted  from  certain  provisions  <•'  the  act:  NONE 

N(W018  07 
System  name:  Active  Duty  Navy  and  Marine  Corps  Death  System 
(civihan/overseas  death  certificate) 

System  location:  Naval  Medical  Data  Services  Center,  Bethesda. 
Md.  and  Ships  and  Stations  having  Medical  Department  personnel 
reporting  active  duty  Navy  and  Marine  Corps  deaths. 

Categories  of  individuals  covered  by  the  system:  Deaths  for  active 
duty  Navy  and  Marine  Corps  personnel 

Categories  of  records  in  the  system:  Civihan  Death  Certificates 
and  overseas  Civilian  Death  Certificates,  (NAVMED  5360/2) 

Authority  for  maintenance  of  the  system:  U.S.  Code  Title  44.  Sec- 
lion  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Essentially,  this  require 
menl  calls  for  the  following  informalion  by  each  user.  To  provide 
Summary  Death  Statistics  to  the  Decedent  Affairs  and  Service 
Branch,  Bureau  of  Medicine  and  Surgery.  Studies  of  selected  diag- 
noses for  various  Bureau  of  Medicine  and  Surgery  Codes.  These 


files  are  used  pnmarily  to  portray  death  data  on  a  summary  basis 
and  not  by  individual  case 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes  and 
discs 

Retrievability:  Automated  records  are  pnmanly  used  to  provide 
statisUcal  summary  data  The  data  can  be  retneved  by  sixrial  securi- 
ty number 

Safeguards:  The  computer  facihly  is  located  in  rcstncted,  locked 
area  accessible  only  to  authorized  persons.  (Computer  operation 
personnel  and  programmers). 

Retention  and  disposal:  Computer  magnetic  Upes  and  discs  will 
be  retained  for  10  years  for  special  disease  and  injury  studies, 
minimum,  the  maximum  not  yet  determined. 

System  manager(s)  and  address:  The  Chief  of  Bureau  of  Medicine 
and  Surgery.  Department  of  Navy,  23rd  and  E  Streets,  N.W., 
Washington,  DC.  20372. 

Notification  procedure:  Request  should  be  addressed  to  above  ad- 
dressee The  letter  should  contain  the  full  name  and  social  secunty 
account  number  and/or  service  number  of  the  requestor  and  his 
signature. 

Record  access  procedures:  Information  may  be  obtained  from: 
Chief,  Bureau  of  Medicine  and  Surgery 
Department  of  Navy 
23rd  &  E  Streets.  N.W. 
Washington,  D.C. 
Telephone  Area  Code  202/254-4186 
Contesting  record   procedures:   The  agency's  rules  for  access   lo 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions   by    the    individual    concerned    may    be    obtained    from    the 
SYSMANAGER 

Record  source  categories:  Active  duty  Navy  and  Marine  Corps 
deaths  from  civilian  death  certificates  and  overseas  death  cer- 
tificates (NAVMED  5360/2) 

SystenLS  exempted  from  certain  provisions  of  the  act:  NONE 

NOOOlgOS 
System    name:    Navy    Medical    Department,    Medical    Board    Data 
System 
System  location:  Naval  Medical  Dala  Services  Center,  Bethesda, 
Md.  and  all  Navy  and  Marine  Corps  facilities  conducting  Medical 
Board  proceedings  and  US.  Army  Tnpler  General  Hospital,  Hawaii 
Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  receiving  Medical  Board  action 

Categories  of  records  in  the  system:  Medical  Board  Report  Cover 
Sheet  (NAVMED  6100/1 ) 

Authority  for  maintenance  of  the  system:  U  S.  Code  Title  44,  Sec- 
tion 3101    ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  Medical 
Board  summary  data  to  the  Director  Physical  Standards  and  Special 
Review  Division,  Bureau  of  Medicine  and  Surgery,  special  studies 
of  selected  diagnoses  These  data  are  used  primarily  to  portray 
Medical  Board  workload  and  diagnostic  data  on  a  summary  basis 
and  not  by  individual  case. 

Policies  and  pmctices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes  and 
discs 

Retrievability:  Automated  records  are  primarily  used  to  provide 
statistical  summary  dala.  The  data  can  be  retrieved  by  social  securi- 
ty number. 

Safeguards:  The  computer  facility  is  located  in  restricted  locked 
area  accessible  only  lo  authorized  persons.  (Computer  Operation 
personnel  and  Programmers) 

Retention  and  disposal:  Computer  magnetic  tapes  and  discs  will 
be  retained  for  special  disease  and  injury  studies,  10  year  mimmun, 
maximum  not  yet  determined 

System  manager(s)  and  address:  The  Chief  of  Bureau  of  Medicine 
and  Surgerv.  Department  of  Navy.  23rd  and  E  Streets,  N.W., 
Washington.  D.  C   20372 

Notification  procedure:  Request  should  be  addressed  lo  above  ad- 
dressee  The  letter  should  contain  the  full  name  and  social  security 
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account  numb<fr  and/or  service  number  of  the  requestor  and  his 
signature 

Record  access  procedures:  Information  may  be  obtained  from: 
Chief.  Bureau  of  Medicine  and  Surgery 
Department  of  Navy 
23rd  and  E  Streets.  N.  W 
Washington.  D  C   20372 
Telephone  Area  Ci^e  202/254-4186 

Conlesting  record  priKedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
lions  by  the  individual  concerned  may  be  obtained  from 
SYSMANACiFR 

Record  source  categories:  Medical  Board  Report  Sheet 
(NAVMED  6100/1)  from  all  Navy  and  Marine  Corps  facilities  con- 
duction Medical  Board  PrcHreedings  and  U.  S.  Army  Tripler  General 
Hospital. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.N00018  09 

System  name:  Bureau  of  Medicine  and  Surgery  Personnel  Manage- 
ment Information  System 

System  location:  Bureau  of  Medicine  and  Surget^-controlled  filed 
activities.  Addresses  listed  in  DOD  directory,  appendix  to  the  Com- 
ponent Systems  Notice. 

Categories  o(  individuals  covered  by  the  system:  Active  duty  Navy 
medical  officers 

Cate](ories   of   records    in    the   system:    Professional    Performance  . 
Data    Sheet    (NAVMhD    1611/1    Rev    7/74);    Report    of    Off-Duty 
Remunerative  Professional  Civilian  Employment  by  Officers  of  the 
Medical  Department  (BUMEDNOTE   1610,  22  Jan  75);  lisUng  of 
Surgical  and  Surgical  Support  Team  Personnel. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Cixle,  5 
use  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Professional  aspect  of 
officer  assignment,  statistical  evaluation  of  off-duty  professional 
employment;  surgical  team  contingency  planning;  user  is  Medical 
Corps  Division,  BUMED 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Maintained  in  filing  cabinets. 
Retrievabllity:  Last  name 

Safeguards:  Locked  cabinets;  Spaces  locked  outside  regular 
working  hours. 

Rctentioa  and  disposal:  Files  retained  for  duration  of  member's 
active  service. 

System  managens)  and  address:  Chief,  Bureau  of  Medicine  and 

Surgery 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  Chief,  Bureau  of  Medicine  and  Surgery,  Navy  Depart- 
ment, Washington.  DC.  20372.  The  request  should  contain  full 
name,  rank  SSAN  and  file  number  (if  any). 

Record  access  procedures:  Code  31,  Bureau  of  Medicine  and  Sur- 
gery, Navy  Department.  Washington,  DC.  20372. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  deter- 
minaton  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Chairman  of  clinical  departments;  com- 
manding officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00018  10 
System  name:  Child  Advocacy  Program  File 

System  location:  Central  Registr/  -  Chief.  Burau  of  Medicine  and 
Surgery.  Navy  Department,  Washington.  D.  C.  20372.  Individual 
Case  Files  -  Naval  Regional  Medical  Centers,  naval  hospitals  and 
cUnics  (dispensanes),  and  duty  stations  of  the  military  sponsors. 
(Mailing  addresses  of  duty  stations  are  listed  in  the  DOD  directory 
in  the  Appendix  to  the  Component  System  Notice.) 

Categories  of  individuals  covered  by  the  system:  All  children  enti- 
tled to  care  at  Navy  medical  and  denial  facilities  whose  abuse  or 
neglect  is  brought  to  the  attention  of  appropnate  authorities,  and  all 
persons  suspected  of  abusing  or  neglecting  such  children. 


Categories  of  records  in  the  system:  Medical  records  of  suspected 
and  confirmed  cases  of  child  abuse  or  neglect,  investigative  re- 
ports, correspondence,  child  advocacy  committee  reports,  follow- 
up  and  evaluative  reports,  and  any  other  supp<irtive  data  assembled 
relevant  to  individual  child  advcKacy  program  files. 

Authority  for  maintenance  of  the  system:  5  U  SC  301,  10  U.S.C. 
5132.  and  44  U  SC.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  in  he  performance  of  their  official 
duties  relating  to  health  and  medical  treatment  of  members  and 
former  members  of  the  unifomed  services,  civilians,  and  depen- 
dents receiving  medical  care  under  Navy  auspices,  determining 
qualifications  and  suitability  of  Navy  and  Marine  Corps  personnel 
for  various  programs,  duty  assignments,  and  fitness  for  continued 
military  service;  and  performance  of  research  studies  and  compila- 
tion of  statistical  data. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  and  other  Departments  and  agencies  of  the  ["xeculive 
Branch  of  government,  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  child  avocacy  programs,  medical 
care,  and  research  concerning  child  abuse  and  neglect. 

The  Attorney  General  of  the  United  States  t)r  his  authorized 
representatives,  in  connection  with  litigation  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  earned  out  as 
the  legal  representative  of  the  Executive  Branch  agencies. 

Federal,  state,  or  Kval  governmental  agencies  when  it  is  deemed 
appropriate  to  utilize  civdian  resources  in  the  counseling  and  treat- 
ment of  individuals  or  families  involved  in  child  abuse  or  neglect, 
or  when  it  is  deemed  appropriate  or  necessary  to  refer  a  case  to 
civilian  authorities  for  civil  or  criminal  law  enforcement. 

Authonzed  officials  and  employees  of  the  National  Academy  of 
Sciences,  and  private  organiziitions  and  individuals  for  autorized 
health  research  i  the  interest  of  the  federal  government  and  the 
public;  and  authonzed  surveying  bodies  for  professional  certifica- 
tion and  accreditation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  may  be  stored  in  file  folders,  microfilm,  mag- 
netic tape,  punched  cards,  machine  Usts,  discs,  and  other  compu- 
terized or  machine  readable  media. 

Retrievabllity:  Records  are  retrieved  by  name  of  the  abused  or 
neglected  child  and  the  social  security  number  of  the  sponsor  or 
guardian. 

Safeguards:  Records  are  maintained  in  various  kinds  of  filing 
equipment  in  specified  monitored  or  controlled  access  rooms  or 
areas.  Public  access  is  not  permitted.  Records  are  accessible  only  to 
authorized  personnel  who  are  properly  screened  and  trained,  and 
on  a  need-to-know  basis,  only. 

Computer  terminals  are  located  in  supervised  areas,  with  access 
controlled  by  password  or  other  user  code  system. 

Retention  and  disposal:  Child  advocacy  case  records  are  main- 
tained at  the  activity  having  cognizance  of  the  case  for  a  period  of 
5  yars  and  are  then  destroyed.  Central  registry  records  are  per- 
manently retaned  under  the  control  of  the  Bureau  of  Medicine  and 
Surgery. 

System  managcr(s)  and  address:  Central  Registery  -  Chief,  Bu- 
reau of  Medicine  and  Surgery,  Navy  Department,  Washington, 
D.C.  20372.  -  and  commanding  officers  of  medical  treatment  facili- 
ties under  the  command  of  the  Chief,  Bureau  of  Medicine  and  Sur- 
gery, where  the  treatment  and  reporting  occurred. 

Notification  procedure:  Informational  requests  should  be  directed 
to  the  cognizant  system  managers).  Requests  should  contain  the 
full  name  of  the  child  and  social  security  number  of  the  military  or 
civilian  sponsor  or  guardian,  date  and  place  of  treatment,  and  al- 
leged reporting  of  incident.  The  requester  may  visit  the  office  of 
the  Chief,  Bureau  of  Medicine  and  Surgery,  23rd  and  'E'  Streets, 
N.W.,  Washington,  D.C.  and  the  commading  officers  of  the  in- 
dividual medical  treatment  facilities  to  obtain  information  on 
whether  or  not  the  system  contains  records  pertaining  to  hime  or 
her.  Armed  Forces  ID.  card  or  other  type  of  identifcation  bearing 
the  picture  and  signature  of  the  requester  will  be  considered 
adequate  proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 
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Record  source  categories:  Reports  from  physicians  and  othe  medi- 
cal department  personnel  regarding  the  results  of  physical,  dental, 
mental,  and  othe  examinations,  treatment,  evaluation,  consultation, 
laboratory,  x-ray.  and  special  studies,  reports  and  information  from 
otiier  sources,  including  educational  institutions,  medical  institu- 
tions, law  enforcement  agencies,  public  and  private  health  and  wel- 
fare agencies,  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  Part  of  this 
system  may  be  exempt  under  5  U  SC.  552a(k)  (2)  and  (5),  as  ap- 
plicable. For  additional  information,  contact  the  system  manager* s) 

N00019  AIR  953  BIO 
System  name:  People  files 

System  location:  Department  of  the  Navy,  Naval  Air  Systems 
Command,  Washington,  DC.  20361 

Categories  of  individuals  covered  by  the  system:  Key  individuals  in 
the  history  of  the  development  of  naval  aviation. 

Categories  of  records  in  the  system:  General  biographical  data  and 
some  photographs. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Historical  research  by 
NAVAIR  historian's  office 

Policies  and  p-actices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievabllity:  Name 

Safeguards:  General  monitoring  of  visitors  to  the  office  and 
locking  of  cabinets. 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  Historian,  AIR-953,  Naval  Air 
Systems  Command 

Notification  procedure:  Contact  Histonan,  AIR-953,  at  above  ad- 
dress. Requester  must  provide  name  Office  to  visit:  AIR-953. 
Identification  required:  none. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  .System  Manager. 

Contesting  record  procedures:  TTie  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Heads  of  Naval  Air  Systems  Command 
Headquarters,  Groups  and  Staff  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00022  NONAPACTSUPSYS 
System  name:  Nonappropnated  Fund  Activity  Information  Support 
System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington,  D.  C.  20370;  and  local  nonappropriated  Fund  Activi- 
ties under  the  cogniz.ance  of  the  Chief  of  Naval  Personnel. 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  under  curtent  regulations  to  use  Commissioned  Officers 
Messes  (open).  Chief  Petty  Officer  Messes,  Petty  Officer  First  and 
Second  Class  Messes,  Enlisted  Men's  Clubs,  Consolidated  Package 
Stores,  Special  Services  facilities,  and  other  Non-Appropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person- 
nel. 

Categories  of  records  in  the  system:  Correspondence,  records, 
membership  applications,  membership  and  user  listings  of  Nonap- 
propriated Fund  Activity  facilities,  accounts  receivable  records, 
bad  check  listings,  investigatory  rejxjrts  involving  abuse  of  facili- 
ties, required  for  management  of  Nonappropriated  Fund  Activities 
under  the  cognizance  Chief  of  Naval  Personnel. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
related  to  the  management,  supervision  and  administration  of 
Nonappropriated  Fund  Activities  under  the  cognizance  of  the  Chief 
of  Naval  Personnel.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  upon  request,  in  the  course  of  the  p>er- 
formance  of  duties  of  the  General  Accounting  Office  related  to  the 
management,  supervision,  and  administration  of  Nonappropriated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person- 
nel. 


Officials  and  employees  of  other  compninents  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Nonappropnated 
Fund  Activities  under  the  cognizance  of  the  Chief  of  Naval  Person- 
nel 

The  .Attorney  General  of  the  United  Slates  or  his  authonzed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiclion  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representatives  of  the  Executive 
Branch  Agencies. 

The  Senate  or  the  House  of  Represenlativcs  of  the  United  States 
or  any  committees  or  sub  committees  thereof  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  per- 
sons covered  by  this  system. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
US  Government  When  required  by  Federal  statute,  by  ExecuUve 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organi7.ation,  <ir  governmental  agency  as  necessa- 
ry 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm 

Retrievabllity:  Primarily  by  Name,  and/or  Social  5»ecurity 
Number/Membership  Number 

Safeguards:  Computer  and  punched  card  pr»x;essing  facilities  are 
liKated  in  restricted  areas  accessible  only  to  authonzed  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  pnntouts  are  available  only  to 
authonzed  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SECNAVIN.ST  P5212  5B.  subj:  Disposal  of  Navy 
and  Manne  Corps  Records,  or  Departmental  Instructions. 

.System  managens)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington.  D.  C    20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel  (.Attn:  Pnvacy  Act  Coordina- 
tor). Navy  Department.  20370,  or  to  the  Head  of  the  local  Nonap- 
propriated Fund  Activity  concerned.  The  letter  should  contain  full 
name,  social  security  account  number,  status,  address,  and  signa- 
ture of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Washing- 
ton, D.  C.  20370  (Arlington  Annex.  FOB  2).  Rm  1066  for 
assistance  with  records  located  in  that  building;  or  the  individual 
may  visit  the  local  activity  concerned  for  access  to  ItKally  main- 
tained records.  Proof  of  identification  will  consist  of  Mihtary 
Identification  Card  for  persons  having  such  cards,  or  other  picture- 
bcanng  identification 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSM.ANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  S^'SMANAGER. 

Record  source  categories:  Officals  and  employees  of  the  Depart- 
ment of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  general  corresptindence  concerning  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00022.S6 
Sy.stem  name:  Navy  Overseas  Assignment  Inventory  System. 

System  location:  Center  for  Research  and  Education,  2010  E.  17th 
Avenue,  Denver.  Colorado  80206;  and  Bureau  of  Naval  Personnel, 
Washington,  DC  20370. 

Categories  of  individuals  covered  by  the  system:  Naval  enlisted 
personnel  on  active  duty. 

Categories  of  records  in  the  system:  Responses  to  attitude  associa- 
tion questionnaire,  overseas  performance  evaluation,  pay  grade, 
duly  station,  job  rating,  and  personal  data  such  as  msuital  status, 
age,  sex,  dependency,  and  length  of  service. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301,  Depart- 
mental Regulations. 
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Routine  U.SM  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  relating  to  screening  and  assigning  of  naval  personnel  over- 
seas. 

Such  civihan  contractors  and  their  employees  as  are  or  may  be 
operating  m  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Navy. 

Statistical  summaries  may  be  given  other  Department  of  Defense 
agencies  upon  request.  Such  summanes  will  have  no  personal 
identifying  data. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape.  Printed 
rcp*>rts.  questionnaire  responses,  and  other  paper  documents  sup- 
porting the  system  are  stored  in  locked  fUing  cabinets. 

Retricvability:  Automated  records  are  retrieved  by  name  and  mili- 
tary identification  number. 

Safeguards:  Computer  files  are  kept  in  safety  deposit  boxes  when 
not  in  use.  Pnntouts,  questionnaire  respt^nses  and  ^ther  paper 
documents  supporting  the  system  have  limited  controlled  access. 

Retention  and  disposal:  Questionnaire  responses  are  destroyed 
after  conversion  to  magnetic  tape  by  incineration  that  is  person- 
nally  supervised  by  CRE  staff.  At  termination  of  study  and  all 
requested  analyses,  magnetic  tapes  will  be  erased. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department.  Washington,  DC.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina- 
tor), Navy  Department,  Washington,  DC.  20370.  The  letter  should 
contain  full  name,  rate,  military  identification  number,  address,  and 
signature  of  the  requester. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Officer  and  employees  of  the  Oeparl- 
ment  of  the  Navy  and  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00022.8I 
System  name:  Personnel  Security  Eligibility  information  System 

System  location:  Prmary  System-Bureau  of  Naval  Personnel, 
Navy  Department.  Washington,  DC.  20370 

Secondary  System-local  activity  to  which  individual  is  assigned 
(see  Directory  of  the  Department  of  the  Navy  Mailing  Addresses) 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
\J.S.  Navy  and  Naval  Reserve,  former  members,  and  appUcants  for 
enhstment  or  commissioning. 

Categories  of  records  in  the  system:  Files  contain  reports  of  per- 
sonnel secunty  investigations,  criminal  investigations,  and  coun- 
tenntelligence  investigations,  usually  brief  excerpts  only;  cor- 
respondence, records  and  information  pertinent  to  an  individual's 
eligibility  for  acceptance  and  retention,  personnel  security 
clearance,  assignment  to  the  Nuclear  Weapon  Personnel  Reliability 
Program  or  other  'high  nsk'  program  requiring  personnel  quality 
control 

Authority  (or  maintenance  of  the  system:  5  USC  30t  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  m  the  performance  of  their  official 
duties  related  to  personnel  security  eligibility; 

The  Comptroller  General  or  any  of  his  authonzed  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  personnel  security  ebgi- 
bility. 

Attorney  General  of  the  United  States  or  his  authorized  represen- 
tatives in  connection  with  litigation,  law  enforcement  or  other  mat- 
ters under  the  jurisdiction  of  the  Department  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies; 

State  and  Local  government  agencies  in  the  performance  of  their 
official  duties  related  to  personnel  security  eligibility; 

Officials  and  employees  of  the  Department  of  Defense  in  the  per- 
formance of  their  duties  related  to  personnel  security  eligibility; 


Officials  and  employees  of  other  agencies  of  the  Executive 
Branch  of  the  government,  upon  request,  in  the  performance  of 
their  duties  related  to  personnel  security  eligibility; 

Senate  or  the  House  of  Representatives  of  the  United  Stales  or 
any  committees  or  subcommittees  thereof,  requiring  disclosure  of 
the  files  or  records  of  individuals  covered  by  this  system.  When 
required  by  Federal  statute,  by  Executive  order,  or  by  treaty,  per- 
sonnel record  information  will  be  disclosed  to  the  individual,  or- 
ganization, or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards.  Some  in- 
formation from  the  paper  records  is  contained  in  an  automated  file. 

Retricvability:  Filed  alphabetically  by  last  name  of  individual.  Au- 
tomated files  are  by  social  security  account  number. 

Safeguards:  Stored  in  locked  safes  and  cabinets.  File  areas  are 
accessible  only  to  authorized  persons  who  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  and  portions  thereof  vary  in 
period  of  time  retained;  records  are  retained  and  disposed  of  in  ac- 
cordance with  Department  Regulations. 

System  manager($)  and  address:  Chief  of  Naval  Personnel,  Navy 
i:)epartment,  Washington.  DC.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina- 
tor), Navy  Department,  Washington,  DC.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Adresses 
(i.e.,  local  activities).  The  letter  should  contain  full  name,  social 
security  account  number,  rank/rate/civilian  status,  address  and 
notarized  signature  of  the  requestor.  The  individual  may  visit  the 
Chief  of  Naval  Personnel.  ArUngton  Annex,  (FOB  2)  Washington, 
DC,  Rm.  1066,  for  assistance  with  records  located  in  that  building; 
or  the  individual  may  visit  the  local  activity  to  which  attached  for 
access  to  locally  maintained  records.  Prior  written  notification  of 
personal  visits  is  required  to  ensure  that  all  parts  of  the  record  will 
be  available  at  the  time  of  the  visit.  l*roof  of  identify  will  be 
required  and  will  consist  of  a  military  identification  card  for  per- 
sons having  such  cards  and  picture-bearing  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  inital  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy,  IJepartment  of  Defense,  and  other  Departments 
and  Agencies  of  the  Executives  Branch  of  government,  and  com- 
ponents thereof,  in  performance  of  their  official  duties  and  as 
specified  by  current  instruction  and  regulations  promulgated  by 
competent  authority;  civihan  and  military  investigative  reports; 
federal  state  and  local  court  doucments;  fingerprint  cards;  official 
correspondence  concerning  individusil. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00022.82 
System  name:  Navy  Personnel  Evaluation  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington,  DC.  20370 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  US.  Navy  including  Regular,  Reserve,  Active  Duty.  Inactive 
Duty,  Fleet  Reserve  and  Retired. 

Categories  of  records  in  the  system:  Correspondence  and  in- 
vestigatory material  containing  information  pertinent  tt^  member's 
retention,  assignment  or  separation. 

Authority  for  maintenance  of  the  system:  5  USC  301.  Departmen- 
tal Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  personnel  administration  of  Navy  members;  Offi- 
cials and  employees  of  the  Department  of  Defense  and  its  other 
components  in  the  performance  of  their  official  duties  related  to 
personnel  administration. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 


other  matters  under  the  jurisdiction  of  the  Department  of  JusUce  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch 
agencies; 

The  Secretary  of  Health,  Education  and  Welfare,  and  the 
Director,  Veterans  Administration,  and  Director,  Selective  Service 
Administration  and  their  officials  and  employees  in  connection  with 
notification  and  assisuncc  in  obtaining  benefits  by  members  and 
former  members; 

Officials  and  employees  of  other  Departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request,  in  the  per- 
formance of  their  official  duties  related  to  personnel  administration; 
Such  civilian  contractors  as  are  or  may  be  operating  in  ac- 
cordance with  an  approved,  official  contract  with  the  U.S.  Govern- 
ment; The  Senate  or  the  House  of  Representatives  of  the  United 
States  or  any  committees  or  subcommittees  therof .  requiring  disclo- 
sure of  the  files  or  records  of  individuals  covered  by  this  system. 

Officials  and  employees  of  the  General  Accounting  Office  upt>n 
request  in  the  performance  of  their  official  duties  relating  to  per- 
sonnel administration.  State  and  local  government  agencies  in  the 
performance  of  their  official  duties  related  to  personnel  administra- 
tion. When  required  by  Federal  statute,  by  Executive  order,  or  by 
treaty,  personnel  record  information  will  be  disclosed  to  the  in- 
dividual, organization,  or  governmental  agency  as  necessary. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards  Some  in- 
formation from  the  paper  records  is  automated. 

Retricvability:  Filed  alphabetically  by  last  name  or  by  Social 
Security  Account  Number. 

Safeguards:  Stored  in  liKked  safes  and  cabinets  in  buildings  that 
employ  security  guards.  File  areas  are  accessible  only  to  authorized 
persons  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  as  long  as 
member  has  any  affihation  with  the  Naval  service  and  for  five 
years  thereafter  and  are  then  destroyed. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington.  DC.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina 
tor),  Navy  Department.  Washington.  DC.  20370.  The  letter  should 
contain  full  name,  social  security  account  number,  rank/ 
rate/civilian  status,  address  and  notarized  signature  of  the 
requestor.  The  individual  may  visit  the  Chief  of  Naval  Personnel, 
ArUngton  Annex.  Washington.  DC  (FOB  2)  Rm.  1066.  for 
assistance  with  records  located  in  that  building.  Prior  written  notifi- 
cation of  personal  visits  is  required  to  ensure  that  all  parts  of  the 
record  will  be  available  at  the  lime  of  the  visit.  Proof  of  identity 
will  be  required  and  will  consist  of  a  military  identification  card  for 
persons  having  such  cards  and  picture-bearing  identification. 

Record  access  procedures:  The  agency's  ruls  for  access  to  records 
may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Civihan  and  military  investigative  re- 
ports; reports  of  federal  and  state  civilian  court  actions  and 
criminal  proceedings;  general  correspondence  concerning  and  in- 
dividual; officials  and  employees  of  the  Department  of  the  Navy, 
Department  of  Defense  and  Components  therof,  in  performance  of 
their  official  duties  and  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00022CASINFOSUPPSVS 
System  name:  Casualty  Information  Support  System 

System  location:  Primary  System-Chief  of  Naval  Personnel.  Navy 
Department  Washington,  DC.  20370  and  local  activity  to  which  in- 
dividual is  assigned  (see  Directory  of  the  Department  of  the  Navy 
Mailing  Addresses),  Washington  National  Records  Center,  Suitland, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  All  Navy  mihtary 
personnel  who  are  reported  missing,  missing  in  Action,  Prisoner  of 
War  or  otherwise  detained  by  armed  force;  deceased  in  either  an 
active  or  inactive  duty  status;  reported  ill/injured  in  either  active 
duty,  fleet  reserve,  or  retired  status. 


Categories  of  records  in  the  system:  Corresptindcnce.  reports,  and 
records  in  both  automated  and  non-automated  form  concerning  cir- 
cumstances of  casualty,  next-of-kin  data,  survivor  benefit  informa- 
tion, personal  and  service  data,  and  casualty  program  data. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301  Depart 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  performance  of  their  official  du- 
ties related  to  casualty  prt^gram  management  and  resptmding  to 
inquines  from  survivors  of  Navy  military  personnel 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
Casualty  Program  Management 

Secretary  of  Health  Education  and  Welfare  and  the  Director  of 
the  Veterans  Administration  and  their  officials  and  employees  in 
connection  with  eligibility,  notification  and  assistance  in  obtaining 
benefits  due. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  of  joint  committees  on  matters 
within  their  junsdiction  requinng  disclosure  of  the  casualty  files  of 
Navy  members. 

Nongovernment  Agencies  -  To  assist  in  settlement  of  member  s 
affairs  The  comptroller  General  or  any  of  his  authonzed  represen- 
tatives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy's  Casualty  and 
Survivor's  Benefit  Program. 

The  .\ttomey  General  of  the  United  States  or  his  authonzed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  department  of 
justice  or  earned  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Officials  and  employees  of  state  and  local  government  agencies 
in  connection  with  eligibiliy,  notification  and  assistance  in  obtaining 
benefits  due  When  required  by  Federal  sutute.  by  ExecuUve 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  Upes. 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  files,  microfiche  or 
microfilm. 

Retricvability:  Records  may  be  retrieved  by  name  and/or  social 
secunty  account  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  arc  properly  screened,  trained,  and  cleared. 

Manual  records  and  computer  pnntouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac- 
cordance with  SECNAVINST  P5212.5B,  subj;  Disposal  of  Navy 
and  Marine  Corps  Records,  or  in  accordance  with  Department 
Regulations. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department.  Washington.  DC.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina- 
tor), Navy  Department,  Washington.  DC  20370;  or.  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad- 
dresses (i.e..  hical  activities).  The  letter  should  contain  full  name, 
social  secunty  account  number  (and/or  enbsted  service 
number/officer  file  number),  rank/rate,  mihtary  status,  date  of 
casualty  and  status  at  lime  of  casualty,  and  signature  of  the 
requestor  The  individual  may  visit  the  Chief  of  Naval  Personnel, 
Arlington  Annex  (FOB  2),  RM  1066,  Washington,  DC.  for 
assistance  with  records  located  in  that  building;  or  the  individual 
may  visit  the  local  activity  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica- 
tion 

Record  access  procedures:  The  Agency's  ruls  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 
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PRIVACY  ACT   ISSUANCES 


Record  source  catej{or»es:  Officials  and  employees  of  the  Depart- 
ment of  the  Na\y,  Department  of  Defense.  Puhlic  Health  Service, 
Veterans  Administration,  and  components  thereof,  m  perfomi4ncc 
of  their  official  duties  as  specified  by  current  Instructions  and 
Regulations  promulgated  hy  competent  authority,  casualty  reports 
may  also  he  received  from  state  and  liKal  agencies.  Hospitals  and 
other  agencies  having  knowledge  of  casualties  to  Navy  personnel; 
general  correspondence  concerning  member 

Systems  exempted  from  certain  pro^isiuas  of  the  act:  None 

N00O22CIVKMPNAF 
System  name:    Record   System   for  Civilian   F.mployees  of  Nonap- 
propnatcd  Fund  (NAP)  Activities 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Washington,  DC.  20370;  and  local  activity  to  which  individual  is 
assigneid  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad- 
dresses); National  Personnel  Records  Center,  St.  Louis,  Missouri 
63132 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  Nonappropnated  Fund  Activities  under  the  cognizance 
of  the  Chief  of  Naval  Personnel. 

Categories  of  records  in  the  system:  Correspondence  and  records 
pertaining  to  pcrfvmmance,  employment,  pay,  classification,  securi- 
ty clearance,  personnel  actuins,  medical,  insurance,  retirement,  tax 
withholding  information,  exemptions,  unemployment  compensation, 
employee  profile,  education,  benefits,  discipline  and  administration 
of  nonappropnated  fund  civilian  personnel. 

Authority  'or  maintenance  of  the  system:  5  USC  301  Department 
Regulations 

Public  Law  92-392 

Fair  Labor  Standards  .Act.  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision  and  administration  of 
nonappropriated  fund  civihan  personnel. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  nonappropnated 
fund  civilian  personnel. 

The  .Attorney  General  of  the  United  States  or  his  authon/.ed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representative  of  the  Fxeculive 
Branch  Agencies. 

The  Comptroller  General  or  any  of  his  authon/ed  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  management,  supervision 
and  administration  of  Nonappropnated  Fund  civihan  personnel 

The  Senate  or  the  House  of  Representatives  of  the  L'nited  States 
or  any  committee  or  subcommittee  thereof,  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Nonap- 
propriated Fund  civilian  personnel.  Such  civilian  contractors  and 
their  employees  are  or  may  be  operating  in  accordance  with  an  ap- 
proved, official  contract  with  the  U.S.  Government.  When  required 
by  Federal  statute,  by  Fxeculive  order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to  the  individual,  organization, 
or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  mirofiche,  or 
microfilm 

Retrievability:  Records  may  be  retrieved  by  name,  social  security 
account  number  and/or  activity  number. 

Safeguards:  Computer  and  punched  card  progessing  facilities  are 
located  in  restricted  areas  accessible  only  to  authon/ed  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authonzed  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SFXNAVINST  P5212,5b,  subj;  Disposal  of  Navy 
and  Manne  Corps  Records,  or  Departmental  Regulations. 

System  managerfs)  and  address:  Chief  of  Naval  Personnel,  De- 
partment of  the  Navy,  Washington,  DC.  20370 


Notificalion  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel,  (Attn:  Pnvacy  Act  Coordina- 
tor), Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  I>:partment  of  the  Navy  Mailing  Ad- 
dresses (1  c.,  local  activitiesl. 

The  letter  should  contain  full  name,  s<Kial  secunty  number,  ac- 
tivity at  which  employed,  and  signature  of  the  requestor 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm  1066.  Washington.  DC  for  assistance  with 
records  k>cated  in  that  building,  or  the  individual  may  visit  the  liKal 
activity  to  which  attached  for  access  to  locally  maintained  records. 

Record  accevs  prwedures:  The  .Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  .Agency's  rules  ior  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Officials  and  employees  of  the  I>epart- 
ment  of  the  Navy  and  fX-partment  of  Defense  in  the  performance 
of  their  official  duties  and  as  specified  by  current  Instructions  and 
Regulations  promulgated  hy  competent  authonty;  previous  em- 
ployers; educational  institutions;  employment  agencies;  civilian  and 
military  investigative  repi'irts,  general  correspondence  concerning 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

\00022t  IV  PF.RSADMSYS 
System   name:    Civilian    Personnel    Administrative    .Services   Record 
System 
System  location:   Bureau  of  Naval  Personnel,  Navy  Department. 
Washington.  D.  C.  20370 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees and  former  employees  of  the  Bureau  of  Naval  Personnel 
and  the  Naval  Personnel  Program  Support  .Activity. 

Categories  of  records  in  the  system:  Corrcsp^mdence  and  records 
concerning  personal  identification,  directory  and  locator  services, 
vehicle  parking,  secunty,  disaster  control,  citmmunity  relations 
(blood  donor,  etc  )  employee  recreation  programs  temporary  duty 
travel,  employee  apphcalions,  nominations,  training,  violations  of 
rules,  app<iintments  to  duties  or  offices,  security,  and  other  per- 
sonal action  records. 

Authority  for  maintenance  of  the  system:  5  U.SC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Offici.ils  and  employees 
of  the  Department  of  the  Navy  other  components  of  the  Depart- 
ment of  r>efense  in  the  performance  of  their  official  duties  related 
to  the  management,  supervisor  and  administration  of  civilian  em- 
ployees of  the  Bureau  of  Naval  Personnel  Program  Support  Aclivi- 
ly- 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon,  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management,  supervi- 
sion, and  sup-)ervision  of  civilian  employees  of  the  Bureau  of  Naval 
Personnel  and  the  Naval  Personnel  Program  Support  .Activity. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Fxeculive 
Branch  agencies. 

The  Senate  or  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  on  matters  within  their  ju- 
nsdiction requinng  disclosure  of  the  files  or  records  of  civilian  per- 
sonnel covered  by  this  system  Such  civilian  contractors  and  their 
employees  as  are  or  may  be  operating  in  accordance  with  an  ap- 
proved, official  contract  with  the  U.  S.  Government.  WTien 
required  by  Federal  statute,  by  Executive  order,  or  hy  treaty,  per- 
sonnel record  information  will  be  disclosed  to  the  individual,  or- 
ganization, or  governmental  agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  " 

Storage:  Paper  records  in  file  folders  or  card  files 
Retrievability:  Filed  alphabetically  by  last  name  of  subject 

Safeguards:  Access  to  records  restricted  to  those  who  have  a 
need  to  know.  The  small  amount  of  classified  information  is  main- 
tained in  approved  security  containers. 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  Departmental  regulations. 
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.System  manug?ris|  nnd  address:  Chief  of  Naval  Personnel,  Navv 
Departmen*.  Washington.  D  C,  20370 

Noiificatiim  procedure:  Requests  by  correspondence  should  oc  ad 
dressed  to    Ctiicf  of  N.ival  Pcisonnel  (Attn:  Privacv  Act  Cnordiii.i- 
lori,  Navy  Dep.irtnieni .  VS'.ishingloii    D   C.  20370;  letter  should  con 
tain    full    n.mK ,    social    secunty    account    number,    civilian    si;<uis 
(cuirenlly  employed  oi  picviousK   ciliplovedi.  system  of  recoriN  to 
which  access   i>   ilesiit-d,   .ind   signature   i>t   the   requeslor     !  he   in 
dividual   may    also   visit    the   Chief   i>f   Naval   Personnel,   Arlington 
.Annex  IFOH  2;.  Rni  :06*i,  Washington.  D.  C    Proof  of  idrniilica 
{\on  will  'x'  f.y  picture  Vieaniig  iden'itication  or  other  positive  per 
sonal  idcntificaiit)n. 

R«or<l  access  pr<xedures:  I'lie  agency's  rales  for  .^cce^^  to 
ie<.o'-ds  may  be  i>blainod  from  the  SY,S,M  AN  AGF  k. 

<  onlesling  record  procedures:    The  agency's  rules  for  conleslini' 
conteiil^  .ir,d  appcal'iig  intt'al  delermin:ttions  by  the  individual  con 
cemed  may  be  obtained  from  the  SY.SM.ANAGFR. 

Record  source  categories:  From  supervisor  of  subject,  fri^m  Civil 
Service  Commission,  fiom  Naval  Investigative  Service.  HUPFRS 
Duty  Officer.  lU'PlRS  Secunty  Manager,  BUPi:RS  Classified 
Clearance  Officers,  from  Assistant  Chie''  of  Naval  Personnel  for 
Performance  and  .Secunty,  from  H('P|-RS  employee  personnel 
records,  from  He.idquarters.  U.  S.  M.inne  Corps,  from  Amencan 
Red  Cross 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MM¥)22K.M.I)KVI)ISTSYS 
System    name:    Fnlisted    Development    ,ind    Distribution    Suppi>rt 
System 
System    l(Hation:    Pnrruiry     .System  Bureau    o*^    Naval    Personnel. 
Navy   f)ep.innicnt.  W.ishington.  DC    203''0  Secondary   System  Fn- 
listed   Personnel    Man.igemeiil    CL-nter.    New    Orleans.    Louisiana 
701^9  and  Naval  Reserve  Peisonnel  Cen(er.  Naval  Support   Activity 
(Fast  Bank).  Bldg  603,  New  Orleans,  Louisiana  70159 

Categories  of  individuals  covered  by  the  system:  All  Navv  enlisted 
personnel    active,  inactive,  icservc,  fleet  lescrvc,  and  retired. 

Caligories  of  records  in  the  system:  Correspondence  and  records 
in  both  .lutomaied  ,md  non  .lutoni.itcd  form  concerning  classifica- 
tion, assignment,  disinbution,  ailvancemenl,  perfi  rmance.  reten 
tion,  rcenlisiment,  separation,  training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  and  administration  of  Navy  military 
personnel 

Authority  for  maintenance  of  the  system:  5  USC  30i  l>:partmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  Officials  and  emU>yees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  to  initiate,  develop,  implement,  and  carry  out  policies  r>er- 
taining  to  enlisted  personnel  assignment,  placement,  retention, 
career  enhancement  and  motivation,  and  other  career  related  mat- 
ters, in  order  to  meet  manpower  alUicalions  and  requirements. 

The  Attorney  General  of  the  United  States  or  his  authonzed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  F^xecutive 
Branch  agencies  Officials  and  employees  of  other  components  of 
the  Department  of  Defense  in  the  performance  of  their  official  du- 
ties related  to  the  management  and  administration  of  Navy  enhsted 
personnel  in  order  to  meet  manpower  allocations  and  requirements 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive   Branch  of  government,  upon  request,  in  the  per 
formance  of  their  official  duties  related  to  the  management  and  ad- 
ministration of  Navy  enlisted  personnel  in  order  to  meet  manpower 
allocations  and  requirements. 

The  Senate  of  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Navy 
military  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa- 
ry- 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums,  and  on  punched  cards. 


M.inual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
iniciofilm 

Retrievability:  Automated  records  may  l>e  reineved  by  social 
secirily  account  number  .ind/.n  name, 

Manila'  rci:ords  niiy  be  retrieved  by  name,  social  -.ecurity  ac- 
count number,  or  enlisted  service  number 

SaL-«uards:  (  omputei  ar.d  piuiched  card  pr>>ctssing  fa«.ihtics  and 
leriniiiais  .ire  located  in  rclncied  .ircas  accessible  only  t<- 
;uithon/ed  persons  that  ar,-  properly  screened,  cleared  and  framed 

Manual  record-  and  computer  prinNiiils  are  availai'le  i-nly  to 
.•Mihon/ed  personnel  having  a  need  I"  know 

Retention  and  disnosal:  Records  are  retained  or  disposed  of  in  ac 
cord.ince  with  SIJ/NAMNSI  PS2I2.5B.  subj;  Disp<isal  of  Navy 
.irul  M.inne  ('i-nis  Rcc'irds 

System  nianagerS)  and  address;  The  ('hicf  of  Naval  Personnel. 
N.ivy  Department.  NS'.islungton.  D.C    203''0 

Notification  proctdure:  Requests  by  corresptnidencc  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel  (Attn  IVivacy  .Act  Coordina- 
tor). .Navy  Department.  Washington.  DC  203''0.  or.  for  Training 
and  .Administratu>n  of  Reserve  personnel  only,  to  Commanding  Of- 
ficer. (Attn:  Pnvacy  Act  Ct>ordinator)  Naval  Reserve  Personnel 
Center.  Naval  Support  Activity  (Fast  Bank),  Bldg  603.  New  Orle- 
ans. Louisiana  70154  The  letter  should  ci>nlain  full  name,  social 
secunty  account  number  (and/or  enlisted  service  number),  rate, 
military  status,  and  signature  of  the  requestor  The  individual  may 
visit  the  Chief  of  Naval  Personnel,  Arlington  Annex  (FOB  2).  ftm 
1(W).  Washington.  DC.  for  assistance  with  records  located  in  that 
building,  or  Training  and  .Ailministration  of  Reserve  personnel  may 
visit  the  Commanding  Officer  (Pnvacy  Act  Cixirdinaton  Naval 
Support  .Activity  (Fast  Bank).  Bldg.  603,  New  Orleans.  Louisiana 
70159  Proof  of  ldenllflcal^>n  will  consist  of  Military  Identification 
Card  for  persons  having  such  cards,  vt  other  picture  beanng 
identification 

Record  access  procedures:  The  Agency's  rules  fiir  access  to 
ecords  may  be  obtained  from  SYSM.AN.ACiF.R. 

Contesting  record  procedures:  I  he  Agency's  mles  fi>r  contesting 
contents  and  appealing  initu'l  detenninalions  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMAN.ACiFR 

Record  source  categories:  Officials  and  employees  of  the  Depart 
ment  of  the  Navy.  Department  of  Defense,  and  components  therof. 
in  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulations  promulgated  by  com'petent  authority; 
general  correspondence  concerning  the  individual;  official  records 
of  professional  qualifications;  N:ivy  Relief  and  .Amencan  Red 
Cross  requests  for  venficalion  of  status;  Fducaiuinal  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022ENLMALSTS\  S 
System  name:  Enlisted  Master  File  Automated  System 

System  location:  Bureau  of  Naval  Personnel.  Navy  Department. 
Washington.  D  C  20370;  Personnel  Management  Information 
Center.  New  Orleans.  LA  70159;  Naval  Reserve  Personnel  Center, 
New  Orleans.  LA  '^Ol'^Q 

Categories  of  individuals  covered  by  the  system:  All  Navy  Enlisted 
Personnel:  .Active  and  Inactive 

Categories  of  records  in  the  system:  Computer  file  contains  data 
concermng  enhsted  assignment,  planning,  programming,  account- 
ing, advancement,  career  development,  procurement,  education, 
training,  retirement,  performance,  secunty.  personal  data,  qualifica- 
tions, and  enlisted  reserve  drill  data  System  also  contains  Activity 
Personnel  Diaries,  personnel  accounting  documents.  Reserve  Unit 
Drill  reports  and  other  personnel  transaction  documents  necessary 
to  maintain  file  accuracy  and  currency,  and  all  computer  extracts, 
microform,  and  pnnted  reports  therefrom. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u.scs  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  enlisted  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  automated  system  of  records. 

Comptroller  General  or  any  of  his  authonzed  representatives, 
upon  request,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  management,  supervi- 
sion, and  administration  of  Navy  eiilisted  personnel. 
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The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representative  of  the  Kxecutivc 
Branch  agencies. 

Officials  and  empioyees  of  other  compt>nents  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  Navy  enlisted  pcr- 
sonnel  and  the  operation  of  pcrsiinnel  affairs  and  functions 

Officials  and  cn.ployees  of  other  Departments  and  Agencies  of 
the  Kxeculive  Branch  of  government.  upt>n  request,  in  the  per 
formance  of  their  official  duties  related  to  the  management,  super 
vision  and  adminiilration  of  Navy  enlisted  personnel  and  the  ope-a 
tion  of  pers;)nnel  affairs  and  functions  The  .Senate  or  the  House  of 
Representatives  of  the  linitcd  .Slates  or  any  committee  or  subcom- 
mittee therof,  on  matters  within  their  junsdiction  requinng  disclo- 
sure of  the  files  or  records  of  Navy  enlisted  personnel. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
V  S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organi/alion.  or  governmental  agency  as  necessa- 
ry. 

Policies  and  pritctices  for  siuring,  retrieving,  accevsing,  retaining, 
and  dLsp4>sing  of  records  in  the  system: 

SloraKc:  Automated  records  are  stored  on  magnetic  tapes,  disks, 
drums  and  on  punched  cards. 

Pnnled  reports  and  other  related  documents  suppt)rting  the 
system  are  stored  in  authorized  areas  only. 

Retrievability:  Automated  records  are  retrieved  by  Social  Securi- 
ty Account  Number. 

Safeguards:  Computer  files  are  kept  in  a  secure,  continuously 
manned  area  and  are  accessible  only  to  authonzed  computer  opera- 
tors and  pri)grammers  who  are  directed  to  respond  to  valid,  official 
requests  for  data. 

Retention   and   disposal:    Automated    records   are    retained   in   ac 
cordance  with  Manpower  and   Personnel  Management  InformaQon 
System  Manual  (penods  range  from  I  month  to  permanent) 

System  mana|>er(s)  and  address:  Chief  of  Naval  Personnel.  Navy 
Department.  Washington.  D   C    20370 

Notification  procedure:  Requests  by  correspondence  from  active 
duty  enlisted  personnel  shall  be  addressed  to  :  Chief  of  Naval  Per 
sonnel  (Attn:  Pnv;icy  Act  Coordinator),  Navy  Department. 
Washington,  D.  C.  20370;  requests  by  torrespondence  from  inactive 
duly  and  reserve  cnhsted  personnel  shall  be  addressed  to:  Com 
manding  Officer,  Naval  Reserve  Personnel  Center  (Attn:  Privacy 
Act  Cm>rdinator),  New  Orleans,  LA  7015');  the  letter  must  contain 
full  name,  social  secunty  account  number,  name,  rate,  status,  and 
signature  of  requestor. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSM.ANAGKR. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGKR. 

Record  source  categories:  Officials  and  employees  of  the  Depart 
menf  of  the  Navy  and  Department  of  Defense  in  performance  of 
their  official  duties  and  as  specified  by  current  instructions  and 
regulations    promulgated    by    competent   authority,    educational    in 
slitutions 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.     N00022KQOPPINFOSYS 
System  name:  Equal  Oppt>rtunity  Information  and  .Support  System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department.  Washington,  D  C.  20370;  and  local  activity  to 
which  individual  is  attached  (see  Directory  of  the  Department  of 
the  Navy  Mailing  Addresses). 

Secondary    System-Department    of    the    Navy    Activities    in    the 
Chain  of  Command  between  the  ItKal  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad 
dresses). 

Categories  of  individuals  covervd  by  the  system:   Navy  personnel 
who   are    involved    in    formal    or   informal   investigations    involving 
aspects  of  equal  opportunity;  and/or  who  have  initiated,  or  were 
the  subject  of  correspondence  concerning  aspects  of  equal  opportu 
nity. 


Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  incident  data,  endorsements  and  recommcdations.  for- 
mal and  informal  investigations  concerning  aspects  of  equal  oppt>r- 
lunity. 

Authority  for  maintenance  of  the  system:  5  USC  301  DHPART 
Ml  NIAI    KlXiUl  A  I  IONS 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  Officiids  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  iheir  official 
duties  related  t«i  equal  opportunity  matters. 

The  Attorney  General  of  the  I'nitcd  States  or  his  authonzed 
representatives  in  connection  with  liiigalion.  law  enforcement,  (>r 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representative  of  the  Hxecutive 
Branch  agencies. 

Officials  and  employees  of  other  comptments  of  ihe  IVp.irtment 
of  Defense  in  the  perft>rmance  of  their  official  dulies  related  to 
equal  opportunity  matters 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Fxccutive  Branch  of  government,  upon  request,  in  the  per- 
formance of  their  iifficial  duties  related  to  equal  opptirtunity  mat- 
ters. 

The  .Senate  or  the  House  of  Representatives  of  the  United  Stales 
or  any  Committee  or  subcommittee  thereof,  any  joint  conimittee  of 
Congress  or  any  subcommittee  of  joint  oimmittees  on  mailers 
within  their  junsdiclu>n  requinng  disclosure  of  the  files  or  records 
of  Navy  military  personnel.  When  required  by  I  cdcral  statute,  by 
Fxecutive  order,  or  by  treaty.  persi>nnel  record  infi>rmation  will  be 
disclosed  to  ihc  individual,  orgamzation.  or  governmenlal  agency  as 
necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders, 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con 
cerned. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authon/cd  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Records  disp«)sed  of  after  two  years  in 
accordance  with  SFCNAVINST  PS212.5B.  Disposal  of  Navy  and 
Marine  Corps  Records';  or  in  accordance  with  I>eparimenlal  Regu- 
lations 

System  manager(s)  and  address:  Chief  of  Naval  Personnel.  Navy 
IX-partmenl.  Washington.  DC.  20370. 

Notification  prtKedure:  Requests  by  conespondence  should  be  ad 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Pnvacy  Act  Cixirdina- 
tor).  Washington.  DC.  20370;  or.  in  accordance  with  the  Directory 
of  the  Department  of  the  Navy  Mailing  .Addresses  (i.e..  Ux:al  activi- 
ties). The  letter  should  contain  full  name,  social  secunty  account 
number,  rank/rate,  military  status,  and  signature  of  the  requestor 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FB  2).  Rm.  1066  Washington  DC  for  assistance  with 
records  located  in  that  building  or  ihe  individual  may  visit  the  liKal 
activity  to  which  attached  for  access  to  locally  maint:uned  records. 
Pro<if  of  identification  will  consist  of  Military  Idenlificalion  Card 
for  persons  h;iving  such  cards,  or  other  picture  beanng  identifica- 
tion. 

Record  access  procedures:  Ihe  .Xgency's  rules  for  access  to 
records  may  be  obtained  from  SYSM.ANAGFR. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  iniUal  determinations  by  the  individual  con- 
cerned may  he  obtained  from  the  SYSMAN.AGHR. 

Record  source  categories:  Officials  and  employees  of  ihe  Depart- 
ment of  the  Navy,  i:)epanmenl  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority:  federal,  state,  and  liKal  court  diKuments;  militarv  in- 
vestigatory rep«irts.  general  eorrespondcnec  concemmg  individual. 

Systems  exempted  fnim  certain  provisions  of  the  act:  Parts  if  this 
system  may  be  exempt  under  5  U.S.C  5.52  a  (j»  or  (k),  as  a,iplica- 
ble.  For  additional  information  contact  the  System  Manager 

N0OO22NAVH()MRES!NFSY 
System  name:  Naval  Home  Resident  Information  System 

System  location:  I^mary  System-Governor,  US  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia  Pennsylvania  19146 
Secondary  System  National  Personnel  Records  Center.  St  Louis, 
Missouri  63132 
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CatMorics  ol  individuals  covered  by  the  system:  Residents  of  the 
Naval  Home  (current,  discharged  and  deceased). 

Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  application  for  admission  and  supporting  documents, 
personnel  data,  service  data,  personal  affairs,  administrative 
records  covenng  pemxl  of  residence 

Authority  for  maintenance  of  the  system:  5  USC  301  Depanmental 
Regulations 
24  USC  17 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  generally,  and  the  Naval  Home, 
specifically,  in  the  performance  of  their  official  duties  related  to 
the  management,  supervision,  and  administration  of  the  Naval 
Home. 

The  Comptroller  General  or  any  his  authorized  representatives, 
upon  request,  m  the  performance  of  duties  of  the  General  Acc4>unt- 
ing  Office  related  to  the  management,  supervision,  and  administra 
tion  of  the  Naval  Home 

Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  duties  related  to  eUgibibly,  notification  and 
assistance  in  obtaining  benefits  by  residents  of  the  Naval  Home. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  When  required  by  Federal  statute,  by  F.xecuUve 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  orgamzation,  or  governmental  agency  as  necessa- 
ry 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Manual  records  may  be  stored  in  paper  file  folders, 
and/or  vertical  card  files. 

Retrievability:  Records  may  be  retrieved  by  name. 
Safeguards:  All  file  folders  and  cards  of  residents  are  locked  in 
file  cabinets  and  are  available  only  to  authorized  persons  having  a 
need  to  know. 

Retention  and  disposal:   Records  are  maintained  at  Naval  Home 
for  life  of  Resident  and  for  10  years  after  death  or  discharge  or  Re    • 
sident;  thereafter,  records  are  retained  at  the  National  Personnel 
Records  Center,  St   Louis,  Missouri 

System  managers)  and  address:  Governor,  U.S.  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia.  Pa  19146. 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to  :  Governor.  US  Naval  Home.  24th  and  Grays  Ferry 
Avenue.  Philadelphia,  Pa  19146  The  letter  should  contain  full 
name,  social  secunty  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  and  signature  of  requestor 
The  individual  may  visit  the  Governor,  U.S.  Naval  Home  for 
assistance  with  record  located  in  that  building.  Proof  of  identifica- 
tion will  consist  of  Military  Identification  Card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy,  Department  of  Defense,  and  Veteran's  Admims- 
tration  in  the  performance  of  their  official  duties  and  as  specified 
by  current  Instructions  and  Regulations  promulgated  by  competent 
authority;  general  correspondence  concerning  the  individual. 
Systems  exempted  from  cerUin  provisions  ol  the  act:  None 
N00022OFFDEVDISTSYS 
System  name:  Naval  Officer  Development  and  Distribution  Support 
System 
System  location:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington,  DC.  20370 

Categories  of  individuals  covered  by  the  system:  All  Naval  officers 
on  active  duty;  all  Naval  Reserve  officers  requesting  recall  to  ac- 
tive duty. 

Categories  ol  records  in  the  system:  Correspondence  and  person 
nel  records  in  both  automated  and  non-automated  form  concerning 
classification,      quahfications,      assignment,      placement,      career 


development,  education,  training,  recall,  release  from  active  duty 
and  management  of  Naval  officers. 

Authority  for  maintenance  of  the  system:  5  USC  301  DepartmenUl 
Regulations 

10  USC  5504  Lineal  List 

10  USC  570«  Promotion  Selection  List 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  I^epartment  of  the  Navy  in  Ihe  performance  of  their  official 
duties  related  to  the  classification,  quahfications,  assignment, 
placement,  career  developmeni,  education,  training,  recall  and 
release  of  officer  personnel  in  order  to  meet  manpower  allocations 
and  requirements  The  Comptroller  General  or  any  of  his 
authorized  representatives,  upon  request,  in  the  course  of  the  per- 
formance of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy's  mihtary  manpower  alkKations  and  requirements. 

The  Attorney  (ieneral  of  the  United  Slates  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  earned  out  as  Ihe  legal  representive  of  the  ExecuUve 
Branch  agencies  Officials  and  employees  of  other  components  of 
the  Department  of  Defense  in  the  performance  of  their  official  du- 
ties related  to  the  management  and  administration  of  Naval  officer 
personnel  in  order  to  meet  manptiwer  alkvalions  and  requirements. 

Officials  and  employees  of  other  Departments  and  .Agencies  of 
ihc  Executive  Branch  of  government,  upon  request,  in  the  per- 
formance of  their  official  duties  related  to  the  management  and  ad- 
ministration of  Naval  officer  personnel  in  order  to  meet  manp«iwer 
alkx:ations  and  requirements. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Comnuttee  or  subcommittee  therof.  any  j<Mnt  committee  of 
Congress  or  any  subc<immittee  of  joint  committees  on  matters 
within  their  junsdiction  requinng  disclosure  of  the  files  or  records 
of  Navy  military  personnel. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  informaUon  wdl  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetice  tapes, 
disc,  drums  and  on  punched  cards 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm 

Retrievability:  Automated  records  may  be  retrieved  by  social 
secunty  account  number  and/or  name. 

Manual  records  may  be  relneved  by  name  or  social  security  ac- 
count number. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  reslncted  areas  accessible  only  to 
authonzed  persons  that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  pnntouts  are  available  only  to 
authonzed  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  generally  maintained  until  su- 
perseded, or  for  a  penod  of  two  years  or  until  release  from  active 
duty  and  disposed  of  by  burning  or  shredding. 

System  manageris)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department.  Washingtonm.  DC    20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel  (Attn:  Pnvacy  Act  Coordina- 
tor) Navy  Department,  Washington,  DC  20370.  The  letter  should 
contain  full  name,  rank,  social  security  account  number,  designa- 
tor, address  and  signature. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  .ArUngton 
Annex  (FOB  2)  Rm  1066  Washington,  DC.  for  assistance  Ad- 
vance notification  is  requested  for  personal  visits  Proof  of  identifi- 
cation will  consist  of  mihtary  identification  card 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER 

Contesting  record  procedures:  The  .Agency's  rules  for  contesUng 
contents  and  appealing  imlial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  SYSMANAGER. 
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Record  source  categories:  Personnel  Service  jackets;  records  of 
the  officer  promotion  system;  officials  and  employees  of  the  De- 
partment of  the  Navy,  Department  of  Defense,  and  components 
thereof,  m  performance  of  their  official  duties  and  as  specified  by 
current  instructions  and  regulations  promulgated  by  competent 
authority;  education  institutions;  official  records  of  professional 
qualifications,  general  correspondence  concerning  the  individual. 

Systems  exempted  from  certain  provisions  u(  the  act:  None 
N00022OKFMAUSTSYS 
System  name:  Officer  Master  File  .Automated  System 

System  location:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington.  DC"  20370,  Personnel  Management  Information 
Center,  New  Orleans.  I, A  701  S**;  Naval  Reserve  Personnel  Center 
New  Orleans.  I. .A  701  sg 

Categories  of  individuals  covered  by  the  system:  .Ml  Naval  Of- 
ficers, commissioned,  warrant,  active,  inactive;  officer  candidates, 
and  Naval  Reserve  Officer  Training  Corps  personnel 

Categories  of  records  in  the  system:  Computer  file  contains  data 
concerning  officer  assignment,  planning,  accounting,  promotions, 
career  development.  pri->curement.  education,  training,  retirement, 
performance,  secunty.  persona!  data,  qualifications,  programming, 
and  Reserve  Officer  dnil  data  System  also  contains  activity  Per 
sonncl  Diaries,  personnel  accounting  diKumcnts.  Reserve  Unit  Dnll 
Reports  and  other  pcrs«>nnel  transaction  d.Kuments  necessary  to 
maintain  file  accuracy  and  currency;  and  all  computer  file  extracts, 
microform  and  printed  reports  therefrom. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301  Depart- 
mental Regulations 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Officials  and  empli>yces 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  officer  personnel  and  the  operation  of  personnel  affiurs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  automated  system  of  records 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy's  military  man- 
power management  program  The  Attorney  General  of  the  United 
States  or  his  authorized  representatives  in  connection  with  litiga- 
tion, law  enforcement,  or  other  matters  under  the  direct  junsdiction 
of  the  Department  of  Justice  or  carried  out  as  the  legal  representa- 
tive of  the  Executvie  Branch  agencies. 

Officials  and  employees  jf  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  ind  administration  of  Navy  officer  per 
sonnet  and  the  operation  of  personnel  affairs  and  functions 

Officials  and  employees  of  other  Departments  and  .Agencies  of 
the  Executive  Branch  of  government,  uptm  request,  in  the  per- 
formance of  their  official  duties  related  to  the  management,  super- 
vision and  administration  of  Navy  officer  personnel  and  the  opera- 
tion of  personnel  affairs  and  functions.  The  Senate  or  the  House  of 
RepresenUlives  of  the  United  States  or  any  committee  or  subcom- 
mittee therof,  on  matters  within  their  jurisdiction  requiring  disclo- 
sure of  the  files  or  records  of  Navy  officer  personnel. 

Such  Civilain  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  Executive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organization,  or  governmental  agency  as  necessa- 
ry 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Automated  Records  are  stored  on  magnetic  tapes,  disks, 
drums  and  on  punched  cards.  Printed  reports  and  other  paper  docu- 
ments supporting  the  system  are  stored  in  authorized  personnel 
areas  only. 

Retrievability:  Automated  records  are  retrieved  by  Social  Securi- 
ty Account  number. 

Safeguards:  Computer  files  are  kept  in  a  secure,  continuously 
manned  area  and  are  accessible  only  to  authorized  computer  opera- 
tors and  programmers  who  are  directed  to  respond  to  valid,  official 
requests  for  data. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
MAPMIS  Manual  (pericxls  range  from  I  month  to  permanent). 

System  managerts)  and  address:  Chief  of  Naval  Personnel,  De- 
partment of  the  Navy,  Washington,  DC.  20370. 


Notification  procedure:  Active  duty  Navy  Officers/Officer  Can- 
didates shall  request  by  corresp«indence  addressed  to:  Chief  of 
Naval  Personnel  (Attn:  Pnvacy  Act  Coordinator)  Navy  Depart- 
ment, Washington.  DC.  20370.  Naval  Reserve  and  retired  officers 
shall  request  by  corresptindence  from  commanding  officer.  Naval 
Reserve  Personnel  Center,  New  Orleans.  I. A  70159  Requests  shall 
contain  full  name.  StK'ial  Security  Account  Number,  rank,  status, 
address  and  signature  of  the  requestor 

Record  accevs  procedures:  Ihe  Agency's  rules  for  access  to 
records  may  be  obtained  from  S^SMANAGER. 

Contesting  record  pnicedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Officers  and  employees  of  the  Depart- 
ment of  the  Navy,  Department  of  Defense  and  components  therof. 
in  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulation  promulgated  by  competent  authority, 
official  records  of  professional  qualifications;  Educational  institu- 
tions. 

System-s  exempted  from  certain  provisioas  of  the  act:  None 

NO«022()KFPR()MSYS 
System  name:  Officer  Promotii)n  System 

System  Itication:  Bureau  of  Naval  Personnel,  Navy  Department. 
Washington  DC.  20370;  and  Repoiling  Senit)rs  (see  Directory  of 
the  Department  of  the  Navy  Mailing  Addresses);  Federal  Records 
•Storage  Centers;  National  Archives 

Categories  of  individuals  covered  by  the  system:  All  officers  on  ac- 
tive duty,  all  reserve  officers  on  inactive  duty 

Categories  of  record.s  in  the  .system:  Fitness  Report  Jacket.  Selec- 
tion Board  Jacket.  Officer  .Summary  Record  Promotion  History 
Cards,  and  other  records  concerning  fitness  and  qualifications  of 
officers  and  related  to  promotion  requirements. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 

Regulations 

10  USC  543  .Selection  Boards 

10  USC  33.  545.  549  PromtUi.ms 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  selection  of  officers  for  promotion  in  the  U.S 
Navy. 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy's  Officer 
Promotion  System  and  records  contained  thenn. 

The  Attorney  Cjeneral  of  the  United  States  or  his  authonzed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  Agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
Navy's  Officer  Promotion  System  and  records  contained  thenn. 

Officials  and  employees  of  other  Departments  and  .Agencies  of 
the  Executive  Branch  of  the  Government.  upt)n  request,  in  the  per- 
formance of  their  official  duties  related  to  the  Navy's  Officer 
Promotion  System  and  the  records  contained  therein. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requinng  disclosure  of  the  files  or  records 
of  Naval  Officers.  Such  Civilian  Contractors  and  their  employees 
as  are  or  may  be  operating  in  accordance  with  an  approved,  official 
contract  with  the  US  Government.  When  required  by  Federal 
statute,  by  Executive  order,  or  by  treaty,  personnel  record  informa- 
tion will  be  disclosed  to  the  individual,  organization,  or  governmen- 
tal agency  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tape, 
discs  or  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
secunty  account  number  Manual  records  may  be  retrieved  by  so- 
cial security  account  number  and/or  officer  file  number,  and  name. 


FEDERAL   REGISTER,    VOL.    42,    NO.    188 — WEDNESDAY,    SEPTEMBER   28,    1977 


DEPARTMENT  OF   DEFENSE 


51265 


Safeguards:  Computer  and  punched  card  processing  facilities  and 
icmunals  are  liKated  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly  screened,  cleared  and  trained 

Manual  records  and  computer  pnntouts  arc  available  only  to 
authorized  personnel  having  a  need  to  know. 

RetentkMi  and  disposal:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SECNAVINST  P5212.5B.  subj;  Disposal  of  Navy 
and  Marine  Corps  Records 

System  managcris)  and  address:  Chief  of  Naval  Personnel.  Navy 
Department,  Washington,  DC.  20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to;  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Ccxirdina- 
tor).  Navy  Department.  Washington,  DC.  20370;  or  to  Reporting 
Seniors  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad 
dresses).  The  letter  should  contain  full  name,  social  security  ac- 
count number,  (or  officer  file  number),  rank,  mihlary  status,  ad 
dress  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel.  Arhngton 
Annex,  (FOB  2).  Rm  1066.  Washington,  DC.  for  assistance  with 
records  liKated  in  that  building;  or  the  individual  may  visit  the  Re- 
porting Senior  for  records  maintained  by  that  individual  PrtK>f  of 
identification  will  consist  of  Military  Identification  Card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGFIR. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart 
ment  of  the  Navy,  Department  of  Defense,  other  Departments  and 
Agencies  of  the  Executive  Branch  of  the  Government,  and  com- 
ponents therof,  in  the  performance  of  their  official  duties  as 
specified  by  current  Instructions  and  Regulations  promulgated  by 
competent  authonty;  educational  institutions;  federal,  state  and 
local  court  documents;  general  corresptindence  concerning  the  in- 
dividual;official  records  of  professional  quahfications. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00022PERSCOMSOLPRSY 
System   name:    Personal   Commercial    Affairs    Solicitation   Privilege 
File  System 
System  location:  Pnmary  System-Chief  of  Naval  Personnel.  Navy 
Department,  Washington,  DC.  20370. 

Secondary  System-l.ocal  Navy  Activities  involved  in  the  Per- 
sonal Commercial  Affairs  Solicitation  Privilege  System  (see 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  authorized  Personal  Commercial  Affairs  Solicitation  Authonza- 
tion  concerning  solicitation  privileges  on  board  military  installa- 
tions. 

Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  letter  of  appbcation  for  solicitation  privileges,  letters  of 
accreditation,  violation  incident  data,  denial  data,  appeal  data,  and 
other  supporting  documents. 

Authority  for  maintenance  of  the  system:  Title  5  USC  301  Depart- 
mental Regulations 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  Commercial  Affairs  Sohcitation  matters 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
Commercial  Affairs  Solicitation  matters. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittees  on  matters  within  their  ju- 
risdiction requiring  disclosure  of  files  of  persons  affected 

State  and  local  agencies  in  performance  of  their  official  duties  re 
lated  to  agent  qualifications. 

The  Attorney  General  of  the  United  States  or  his  authonzed 
representatives  in  connection  with  htigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiction  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Private  firms  whose  agents  have  been  banned  may  request  venfi- 
cation  of  the  status  of  agents.  When  required  by  Federal  statute,  by 


Executive  order  ,  or  by  treaty,  personnel  record  information  will  be 
disclosed  to  the  individual,  organization,  or  governmental  agency  as 
necessary 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  may  be  stored  in  paper  file  folders. 
Retrievability:  Records  are  retrieved  by  name  of  agent  or  agency. 
Safeguards:  Records  are  accessible  only  to  authonzed  personnel 
having  a  need  It)  know 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac- 
cordance with  SECNAVINST  P5212  5B.  subj  Disposal  of  Navy 
and  Manne  Corps  Records,  or  l>:partmental  Regulations. 

System  managensi  and  address:  Chief  of  Naval  Personnel.  Navy 
Department.  Washington.  DC    20370 

Notification  procedure:  Requests  by  correspondence  should  be  ad 
dressed  to;  Chief  of  Naval  Personnel  (Attn  Pnvacy  Act  C<xirdina- 
tor).  Navy  Department.  Washington.  DC  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad 
dresses  (i.e.,  Uxal  activities)  The  letter  should  contain  full  name, 
social  security  number  of  the  apphcant.  firm  represented,  and  dates 
or  time  pemxl  in  question,  and  signature  of  the  requestor  The  in- 
dividual may  visit  the  Chief  of  Naval  Personnel.  Arlington  Annex 
(FOB  2).  Rm  1066.  Washington.  DC  for  assistance  with  records 
located  in  that  building,  or  the  individual  may  visit  the  local  activity 
for  access  to  records  maintained  locally.  Pnxif  of  identification  will 
consist  of  picture  beanng  identification 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSM.ANAGER. 

Contesting  record  procedures:  The  .Agency's  rules  for  contesUng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerning may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy.  l>epartment  of  Defense,  and  comptments 
thereof,  in  performance  of  their  official  duties  as  specified  by  cur 
rent  Instructions  and  Rcguhitions  promulgated  by  competent 
authonty;  State  and  K>cal  agencies  in  the  performance  of  their  offi 
cial  duties  related  to  agent  qualifications,  investigatory  records, 
general  corresptmdence  concerning  individual  agents. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
NOO022PERSERVDEPSERVS 
System  name:  Personal  Services  and  Dependents  Services  Support 
System 
System    location:    Pnmary    System-Bureau   of   Naval    Personnel. 
Navy    Department.    Washington.    DC.    20370;    Navy    Family    Al- 
lowance Activity.  Anthony  J    Celebrezze  Federal  Building.  Rtxim 
967.  Cleveland.  Ohio  44199;  local  activity  to  which  individual  is  as- 
signed (see  Directory  of  the  Department  of  the  Navy  Maihng  Ad- 
dresses). 

Secondary  System  Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  MaUing  Ad- 
dresses) 

Categories  ol  individuals  covered  bv  the  system:  All  Navy  military 
personnel:  officers,  enlisted,  active,  inactive,  reserve,  fleet  reserve, 
retired,  midshipmen,  offjccr  candidates.  Naval  Reserve  Officer 
Training  Corps  personnel,  and  their  dependents. 

Categories  of  records  in  the  system:  Applications,  forms,  cor- 
respondence and  supp<irting  dixuments  and  other  personnel  records 
concerning  entitlements ,  benefits,  basic  allowance  for  quarters, 
waiver  of  indebtedness,  travel  allowances,  morale,  and  personal  af- 
fairs. 

Authority  for  maintenance  ol  the  system:  5  USC  301  Departmen- 
tal Regulations 

10  USC  6161 

10  USC  2774  as  added  by  l^iblic  Law  92-453 

Routine  uses  ol  records  maintained  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  and  other  components  of  the  De- 
partment of  Defense  in  the  performance  of  their  official  duties  re- 
lated to  the  management,  supervision,  and  administration  of  per- 
sonal services,  benefits  and  entitlements  for  Navy  members  and 
their  dependents 

The  Comptroller  General  or  any  of  his  authonzed  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
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the  General  Accounting  Office  related  to  management,  supervision 
and  admmistration  of  personal  services,  benefits  and  enutlements 
for  Navy  members  and  their  dependents. 

Officials  and  employees  of  the  Veterans'  Admimstration  in  the 
performance  of  their  official  duties  related  to  eligibihty.  notification 
and  assistance  in  obtaining  benefits  by  members  and  former  mem- 
bers of  the  Navy. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requinng  disclosure  of  the  files  or  records 
of  Navy  mihtary  personnel  and  their  dependents 

Officials  and  employees  of  Navy  Rebef  and  the  Amcncan  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

Stale  and  local  agencies  m  performance  of  their  official  duties  re- 
lated to  assistance  of  the  members  and  their  dependents. 

Non  government  agencies  only  to  assist  members  and  their  de 
pendents    When  required  by  Federal  statute,  by  Kxecutive  order,  or 
by  treaty,  personnel  record  information  will  be  disclosed  to  the  in 
dividual,  organization,  or  governmental  agency  as  necessary. 

Policies  and  practicrs  (or  storing;,  retrieving,  acccssin{>.  rrlainini;, 
jnd  dLspusiog  of  records  in  the  system: 

Slora};e:  Automated  reci>rds  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders. 

Retrievability:  Records  may  be  retrieved  by  name,  s»>cial  security 
account  number  or  enhsted  service  number/officer  file  number  of 
member,  or  name  of  dependent. 

Safef>uards:  C»>mputer  and  punched  cards  processing  facilities  arc 
liKated  m  rcstncted  areas  accessible  only  to  authorized  persons 
that  arc  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  arc  available  only  to 
authon/ed  personnel  having  a  need  to  know. 

Retention  and  dtsposai:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SKCNAVINST  PS2I2.5B.  subj:  Disposal  of  Navy 
and  Manne  Corps  Records. 

System  manager(s)  and  addres.s:  Chief  of  Naval  Personnel,  Navy 
Oepartmcnl.  Washington.  DC    20370. 

Nnlification  procedure:  Requests  by  corresp^indence  should  be  ad 
dressed  to  Chief  of  Naval  Personnel  (Attn:  Pnvacy  Act  C<x>rdina 
tor).  Navy  Department,  Washington.  DC.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Maihng  Ad- 
dresses (ie  .  local  activities).  The  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  mihtary  status,  or  name  of 
the  dependent,  name  of  sponser.  sponsor's  social  security  account 
number,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  .Arlington 
Annex  (FOB  2).  Room  1066.  Washington.  DC  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  for  access  to  locally  maintained  records  Proof  of  identifi 
cation  will  consist  of  Military  Identification  Card  for  persons  hav 
tng  Nuch  cards,  or  other  picture -beanng  identification. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SYSM.AN.ACiFR. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYS.M.ANAGKR. 

Record  source  categories:  Officials  and  employees  of  the  licpan 
men',  of  the  Navy  and  the  Department  of  Defense  in  performance 
of  their  official  duties  and  as  specified  by  current  Instructions  and 
regulations  promulgated  by  competent  authonty.  educational  in 
stitutions;  federal,  slate,  and  kxral  court  dix:umcnis:  general  cor- 
respondence relative  to  individual,  officials  and  employees  of  Navy 
Relief,  the  American  Red  Cross,  Veterans  Administration  and  other 
agencies  in  the  performance  of  their  official  duties. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00022PERSRECSYS 
Sy.tem  name:  Navy  Personnel  Records  System 

System  location:  Primary  System- Bureau  of  Naval  Personnel. 
Navy  Department.  Washington.  D.C  20370;  Naval  Reserve  Person 
nel  Center,  Naval  Support  Activity  (Fast  Bank),  BIdg.  603,  New 
Orleans,  LA  70159;  and  local  activity  to  which  individual  is  as- 
.signed  (sec  Directory  of  the  Department  of  the  Navy  Maihng  Ad- 
dresses). 


Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad- 
dresses); Federal  Records  Storage  Centers;  National  Archives. 

Categories  of  individuals  covered  by  the  system:  All  Navy  military 
personnel:  officers,  enhsted.  active,  mactive.  reserve,  fleet  reserve, 
retired,  midshipmen,  officer  candidates,  and  Naval  Reserve  Officer 
Training  Corps  personnel 

Categories  of  records  in  the  system:  Personnel  Service  Jackets  and 
Service  Records,  correspondence  and  records  in  both  automated 
and  non  automated  form  concermng  classification,  assignment,  dis 
tnbution,  promotion,  advancement,  performance,  recruiting,  reten- 
tion, reenlistment,  separation,  training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  discipline  and  administration  of 
Navy  military  personnel. 

Authority  (or  maintenance  o(  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.s«s:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  mihtary  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  manual  and  automated  system  of  records. 

The  Comptroller  tieneral  or  any  of  his  authi>n7ed  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy's  military  man- 
pt>wer  management  program 

The  Attorney  (ieneral  of  the  L'nited  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdicUon  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  l-.xecutive 
Branch  agencies.  State,  ItKal.  and  foreign  (within  Status  of  Forces 
agreements)  law  enforcement  agencies  or  their  authonzed  represen- 
tatives in  connection  with  litigation,  law  enforcement,  or  other  mat- 
ters under  the  jurisdiction  of  such  agencies. 

Officials  and  employees  of  other  comp<^nents  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  military  personnel 
and  the  operatiiin  of  personnel  affairs  and  functions 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Kxecutive  Branch  of  government,  up*)n  request,  in  the  per- 
formance of  their  official  duties  related  to  the  management,  super- 
vision and  administration  of  mihlary  personnel  and  the  operation  of 
personnel  affairs  and  functions. 

Officials  and  employees  of  the  National  Research  Council  in 
CtHiperative  Studies  of  the  National  History  of  Disease;  of  IVogno 
sis  and  of  Fpidemology.  Fvach  study  in  which  the  records  of  mem- 
bers and  former  members  of  the  Naval  Service  are  used  must  be 
approved  by  the  Chief  of  Naval  Personnel 

Officials  and  employees  of  the  Department  of  Health,  Education 
and  Welfare,  Veterans"  Administration,  and  Selective  Service  Ad 
ministralion  in  the  performance  of  their  official  duties  related   to 
eligibility,  notification  and  assistance  in  obtaining  benefits  by  mem- 
bers and  former  members  of  the  Navy   The  Senate  of  the  House  of 
Representatives  of  the  United  States  or  any  Committee  or  subcom 
mittee  thereof,  any  joint  committee  of  Congress  or  any  subcommit 
tec  of  joii..  committees  on  matters  within  their  junsdiction  requir 
ing  disclosure  of  the  files  or  records  of  Navy  mihtary  perscmnel. 
(Officials   and   employees   of    Navy    Relief   and   the    American   Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members  and  their  dependents  and  relatives. 

State  and  local  agencies  in  performance  i>f  their  official  duties  re- 
lated to  verification  of  status  for  determination  of  eligibility  for 
Veterans'  Bonuses  and  other  benefits  and  entitlements 

Such  Civilian  Contractors  and  their  employees  as  arc  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government.  When  required  by  Federal  statute,  by  F.xecutive 
order,  or  by  treaty,  personnel  record  information  will  be  disclosed 
to  the  individual,  organi/jilion,  or  governmental  agency  as  necessa- 
ry 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retricvability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name. 
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Manual  records  may  be  retneved  by  name,  social  security  ac- 
count number,  enhsted  service  number,  or  officer  file  number 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  rcstncted  areas  accessible  only  to 
authorized  persons  that  are  properly  screened,  cleared  and  trained 

Manual  records  and  computer  pnntouts  arc  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac 
cordance   with   SFCNAVINST   P5212.5B,   subj:   Disposal  of   Navy 
and  Marine  Corps  Records. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel, 
Washington,  DC  20370,  Commanding  Officers,  Officers  in  Charge, 
and  Heads  of  Department  of  the  Navy  activities  as  hsted  in  the 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Ctx)rdina- 
tor).  Navy  Department.  Washington,  DC.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad- 
dresses (i.e.,  liK-al  activities)  The  letter  should  contain  full  name, 
social  secunly  account  number  (and/or  enhsted  service 
number/officer  file  number),  rank/rate,  designator,  military  status. 
address,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel.  Arhngton 
Annex  (FOB  2).  Rm  1066,  Washington.  DC.  for  assistance  with 
records  located  in  that  building,  or  the  individual  may  visit  the  kx:al 
activity  to  which  attached  for  access  to  kxally  maintained  records 
Protif  of  identification  will  consist  of  Military  IdentificaUon  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica- 
tion. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  SY.SMANAGF'R. 

Contesting  record  procedures:  The  .Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  SYSMANAGF.R. 

Record  source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authonty;  educational  institutions;  federal,  slate,  and  liKal  court 
documents;  civilian  and  mihtary  investigatory  reports;  general  cor 
resptindence  concerning  the  individual;  official  records  of  profes- 
sional qualifications;  Navy  Relief  and  American  Red  Cross  requests 
for  venfication  of  status 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  "i  USC  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00022PERSREHSUPPSYS 
System  name:  Nav4  Personnel  Rehabilitation  Support  System 

System  location:  Primary  System-Bureau  of  Naval  Personnel. 
Navy  Department,  Washington.  DC.  20370; 

Decentralized  segments-Navy  Drug  Rehabilitation  Centers.  Navy 
Alcohol  RehabdiUlion  Centers,  Navy  Counseling  and  Assistance 
Centers,  Navy  Alcohol  Rehabihtation  Drydocks,  Naval  Health 
Research  Center,  Navy  Corrections  Centers;  and  local  activities  to 
which  an  individual  is  assigned  (sec  Directory  of  Department  of  the 
Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Navy  personnel 
(officers  and  enlisted)  who  have  been  identified  as  drug  or  alcohol 
abusers,  or  who  have  undergone  counseling  and  rehabilitation  for 
drug  or  alcohol  abuse  in  Navy  Drug  or  Alcohol  Rehabilitation 
facilities;  recovered  alcoholic  and  nonalcoholic  professional  person- 
nel who  work  part-time  helping  alcoholics;  active  duty  navy 
recovered  alcohoUcs  who  voluntarily  help  their  commands  develop 
alcohoUsm  prevention  programs;  navy  personnel  convicted  by  court 
martial  and  sentenced  to  confinement;  or  who  were  in  prc-tnal  con 
finement. 

Categories  of  records  in  the  system:  Correspondence  and  records 
in  both  automated  and  non-automated  form  concerning  Interview 
appraisals,  personnel,  service,  biographical,  educational,  evaluation 
and  testing,  performance,  and  drug  and  alcohol  rehabihtation  pro- 
gram data.  Correspondence  and  records  in  both  automated  and  non 
automated  form  concerning  those  in  confinement  contaimng  of- 
fense, legal,  service,  health,  personal,  evaluation  and  classification, 
discipline  and  conduct,  work  and  training  data,  interview  ap- 
praisals, inventories  of  confinement  personnel  management  data. 


Authority  (or  maintenance  o(  the  system:  5  USC  301  Departmenul 
Regulations 

Routine  ases  o(  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  measunng  the  extent  of  drug  and  alci)hol  abuse  in 
the  Navy;  to  develop  and  support  drug  and  alcohol  abuse  programs 
and  p<ilicy;  to  assess  cost  effectiveness  of  drug  and  alcohol  abuse 
control  programs,  to  the  management,  supervision  and  admimstra- 
tion of  confinement  and  related  rehabihtation  programs,  and  related 
law  enforcement  matters. 

Officials  and  employees  of  the  other  components  of  the  Depart- 
ment of  Defense  m  performance  of  their  official  dulie^^laled  to 
the  management,  supervision  and  adminislraUon  of  nrug  and  al- 
cohol abuse  control  programs  and  related  rehabilitation  programs; 
and  to  the  management,  supervision  and  admimstralion  of  confine- 
ment and  related  rehabilitation  programs 

The  Comptroller  General  or  any  of  his  authonzed  represcnta^ 
lives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management,  supervi- 
sion, and  admimstration  of  drug  and  .alcohol  abuse  control  pro- 
grams and  related  rehabilitation  programs;  and  the  management,  su- 
pervision and  administration  of  confinement  and  related  rehabihta- 
tion programs 

rhe  Attorney  General  of  the  Umted  Slates  or  his  authonzed 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  junsdiciion  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representaUve  of  the  Executive 
Branch  agencies. 

Slate  and  li>cai  law  enforcement  agencies  or  iheir  authonzed 
representatives  in  connecUon  with  litigation,  law  enforcement,  or 
other  matters  under  the  junsdiclion  of  such  agencies. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  up^m  request,  in  the  per- 
formance of  their  official  duties  related  to  the  management,  super- 
vision, and  administration  of  drug  and  alcohol  abuse  control  pro- 
grams and  related  rehabilitauon  programs,  and  the  management,  su- 
pervision, and  administration  of  confinement  and  related  rehabilita- 
tion programs. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  anv  subcommittee  of  joint  commiltees  on  matters 
within  their  jurisdiction  requinng  disclosure  of  the  files  or  records 
of  navy  mihtary  personnel. 

Such  Civihan  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government 

Officials  and  employees  of  accredited  research  organizations  in 
ctxiperaiivc  studies.  Each  study  in  which  records  of  members  and 
former  members  of  the  Naval  service  are  used  must  be  approved 
by  the  Chief  of  Naval  Personnel  When  required  by  Federal  statute. 
by  Executive  order,  or  by  treaty,  personnel  record  information  will 
be  disclosed  to  the  individual,  organization,  or  governmental  agen- 
cy as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  or  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm. 

Retrievability:  Automated  records  may  be  retneved  by  social 
secunly  account  number. 

Manual  records  mav  be  retrieved  by  name,  social  security  ac- 
count number,  (and/or  enhsted  service  number/officer  file  number). 
Safeguards:  Computer  and  punched  card  processing  facihlics  arc 
kx:ated   in   rcstncted   areas   accessible   only   to  authonzed   persons 
that  are  properly  screened,  cleared  and  trained 

Manual  records  and  computer  pnntouts  arc  available  only  to 
authorized  personnel  having  a  need  to  know 

Retention  and  disposal:  Records  are  retained  and  disposed  of  in 
accordance  with  SECN.AVINST  P5212  5B.  subj:  Disposal  of  Navy 
and  Manne  Corps  Records;  and  in  accordance  with  Department  In- 
structions. 

System  manager(s)  and  address:  Chief  of  Naval  Personnel.  Navy 
Department.  Washington.  DC   20370 

Notification  procedure:  Wntten  requests  should  be  made  to  the 
Chief  of  Naval  Personnel  (Attn:   Pnvacy  Act  Coordinator)  Navy 
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Department,  Washington,  DC.  20370;  or  to  the  local  activity  to 
which  the  individual  is  assigned  (see  Directory  of  the  Department 
of  the  Navy  Mailing  Addresses)  Requests  must  contain  full  name. 
siKial  secunty  account  number,  military  status,  address  and  signa- 
ture of  requestor  (Those  inquinng  aKiut  records  at  Confinement 
Centers  must  have  their  signature  notanzed.  if  not  confined  ai  lime 
of  request.) 

The  individual  may  visit  the  Chief  of  Naval  Personnel.  Arlington 
Annex  (FOB  2).  Rm  10f>6.  for  assistance  with  records  liKatcd  in 
the  Bureau  of  Naval  Personnel;  individual  may  also  visit  local  ac- 
tivity concerned  (see  Directory  of  IX'partment  of  the  Navy  Maihng 
.Addresses).  PrvH>f  of  identification  will  consist  of  Military  Identifi- 
cation Card  for  peisons  having  such  cards,  or  other  picture-bearing 
identification 

Record  accevs  procedures:  The  Agency's  rules  for  access  to 
reci>rdN  mav  be  obi.uncd  from  the  SYSMANAGHR 

Contestini;  record  priKedures:  The  Agency':,  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned mav  he  obtained  from  the  SYSMANACiKR. 

Record  siiurce  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy,  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulatit>ns  promulgated  by  competent 
.lulhonty:  notes  and  documents  from  Service  Jackets  and  Records; 
federal,  state  and  Kxal  court  documents;  general  correspondence 
concerning  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 

.N00022PKRSTRANSSVS 
System  name:  Personnel  Transportation  System 

System  location:  Military  Traffic  Office  &   Fast  Coast  Passenger 
Control    Point.    Bureau    of    Naval    Personnel.    Navv    Department 
WuNhington.  DC    20370. 

Distnct  Passenger  Transportation  Office  &  West  Coast  Passengci 
lonlrol  Point,  Headquarters,  TWHI  Fl  H  Naval  District,  Treasure 
Island.  San  Francisco,  California  '^2132. 

r")islnct  Passenger  rranspt)rtation  (Office  &  Alaskan  Passenger 
Control  Point.  Naval  Support  .Activity,  Seattle,  Washington  981  IS. 

District  Passenger  Transportation  Offices,  all  other  Naval  Distnct 
Headquarters. 

Overseas   Area  Travel  Coordinators  at  I'.   S.   Naval  Activities, 

Unitett    Kingd«»m.    L'      .*^      Naval    Aclivities,    Spain;    HeadqUiirter**      l_l. 

5. 1'looi  x\\  ummiimK:  i  i  WavJ  ^u^^oA  ..lu,(v.  WapLs. 

Itiily  .      Hi=.i*J»4ua»-lcr-..      N1ta«Jlu       F-a^t      Force.      LJ .      S-      Naval      Stati*>n. 

Keflavik.   Iceland;  V    ^    Naval  Air  Facilitv.  Lajes.  A/ores;  Naval 

Siauon,  Argcniina.  Ncwfounilland.  Naval  Hasc.  (iuanianamo  Bay. 

Cuba.    Headquarters.    TUNTH    Naval    nislricl;    Headquarters.     IIF 

THHNTH  Naval  F:)islncl;  Headquarters,  U    S   Naval  Forces.  Man 
annas;  Headijuarlers,  U.  S.  Naval  Forces,  Philippines,  Hcadquar 

ters,   U.  S-  NavaJ  Forces.  Japan,  and  Naval  Communication  .Station 

Harold  E.  Holt,  Exmouth,  Western  Aitstralia  (See  Directory  of  the 

Department  of  the  Navy  Mailing  .Addresses). 

.And  liKal  activities  (See  Directory  of  the  Department  of  the 
Navy  Mailing  Addresses). 

Categories  of  individuals  covered  by  the  system:  Navy  military 
personnel,  midshipmen,  retired  Navy  members,  civilian  employees 
of  the  Navy,  dependents  of  the  foregoing,  and  other  civilians 
authorized  through  Navy  commands  to  travel  at  Ciovemment  ex- 
pense 

Categories  of  records  in  the  system:  Applications  for  travel  and, 
where  applicable,  fi>r  passports  and  visas;  requests  for  extension  of 
12-month  limit  on  travel  by  retired  member  to  home  of  record;  sup- 
porting dticuments,  correspondence,  and  approvals/disapprovals 
relating  to  the  above  records;  travel  arrangements  in  respt»nse  to 
above  applications. 

Authority  for  maintenance  of  the  system:  37  CSC  404  Travel  & 
Transportation  Allowances- -General 

5  use  5701  ct  seq  Travel',  Transportation  &  Subsistence 
Routine  u.ses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  o!  the  Navy,  Department  of  Defense  and  com 
ponents  thereof  in  the  performance  of  their  official  duties  related  to 
the  determining  of  eligibility  for  transptirtation.  the  authonzing  or 
denying  of  transportation,  and  otherwise  managing  the  personnel 
transportation  system. 

Officials  and  employees  of  other  departments  and  agencies  of  the 
Executive  Branch  of  government,  upon  request,  in  the  performance 


of  their  official  duties  related  to  (he  provision  of  transportation; 
diplomatic,  official,  and  other  no-cost  passports,  and  visas  tti  sub- 
ject individuals. 

Foreign  embassies,  legations,  and  consular  offices  to  determine 
eligibility  for  visas  to  respective  countnes,  if  visa  is  reciuired 

The  Comptroller  General  or  any  of  his  authonzed  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  CJeneral  .Accounting  Office  relating  to  the  control  of  travel 
costs. 

Ihe  Attorney  (ieneral  of  the  United  Stales  or  his  authorized 
representatives  m  ct>nnection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jiinsdiction  of  the  Department  of 
Justice  or  earned  out  as  the  legal  representative  of  the  Fxecutive 
Branch  agencies. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
4>r  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  individual' 
covered  by  this  system  of  records. 

Commercial  Carners-providing  transportation  to  individuals 
whose  applications  are  priKessed  through  this  system  of  records. 

.Such  civilian  contractt»rs  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.  S  Government  When  required  by  Federal  statute,  by  F!xecutivc 
i>rder,  or  by  treaty,  personnel  record  information  will  be  disclosed 
t»>  the  individual,  organization,  or  governmental  agency  as  necessa- 
ry 

Policie*  and  practices  (or  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums,  and  i>n  punched  cards.  Manual  records  in  file  folders 
or  file-card  boxes,  microfiche  or  microfilm. 

Retrievability:  Automated  records  may  be  retrieved  by  social 
secunty  account  number  and/or  name.  Manual  records  are  filed 
alphabetically  by  name  of  applicant,  applications  for  dependents 
filed  by  name  of  sponsor. 

Safeguards:  Records  are  available  only  to  authorized  personnel 
having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac- 
cordance with  SFCNAVINSr  P>2I2  SB.  subj  Disposal  of  Navy 
and  Manne  Corps  Records,  or  in  accordance  with  Departmental 
regulations 

System  managertsl  and  address:  Chief  i>f  Naval  Personnel.   Navy 

dressed  to  the  local  activity  where  the  request  for  transportation 
was  initialed  (sec  Directory  of  the  Depanmcnt  of  the  Navy  Mailing 

Addresses).     ;ind/i^r     ti>    tnterinediate    activities    (if    applicable)    (see 

Directory  of  the  Dcpartmcnl  of  the  Navy  Mailing  .Addresses,  or  to 

the  Chief  of  Naval  Personnel  (Attn:  Pnvacy  Act  Coordinator), 
Navy  Department.  Washington.  D.C.  2()!^70.  The  letter  shv>uld  con- 
lain  full  name,  siKial  secunty  account  numtxT,  address  and  signa- 
ture   of   the    requester.    The   individual   may    visit   the    activities   and 

commands  listed  under  LOCATION  for  assistance  with  the  records 

maintained   at   Ihe    respective    lix;ations.    Proof  of   identification   will 

consist  of  Military  Identification  Card  for  persons  having  such 
cards.  Others  must  present  other  positive  personal  identification, 

preferably  picturc-beanng 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SY.SMANAGFR. 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSM.AN.AGFR 

Record  .source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy.  Department  of  Defense.  State  Department  and 
other  agencies  of  the  ExecuUve  Branch  and  components  thereof,  in 
the  performance  of  their  official  duties  and  as  specified  by  current 
Instructions  and  Regulations  promulgated  by  competent  authority; 
foreign  embassies,  legations,  and  consular  offices  reporting  ap- 
proval/disapproval of  visas;  and  carriers  reporting  on  provision  of 
transportation 

Systems  exempted  from  certain  provisions  of  the  act:  None 
.N00025  FAMHSGASSIGNSY 
System  name:  Family  Housing  Assignment  Application  System 

System  location:  All  Navy  activities  with  family  housing  assets. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  eligible  for  or  interested  in  iKcupying  Navy  fami- 
ly housing. 
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Categones  of  >-ecords  in  the  system:  Al'  ,jpl>cants  for  family 
housing  provide  information  to  housing  offic.  at  next  duty  assign- 
ment pertaining  tc  persona!  data,  e  g  ,  name,  addrcs.  i. ink/rate,  so 
cial  •;ecuntv  numK-r/vei  vice  number,  length  of  service,  time 
remaining  on  .ictive  luty,  data  of  lank  etc  ;  tlopendency  data,  eg., 
total  number  in  fai"ily.  spouse,  a^e  and  se.-  of  dependents,  etc  ; 
and  otiier  pertinent  housing  mfuriiiaiion.  c  y.,  last  assignment, 
months  involiintanly  separated,  special  health  problems,  eic 

.Authority  tw  niainlepiince  of  the  system:  .S  USC  301  Departmental 
Regulati>>ns 

Routine  uses  of  Tcords  niaiiilaiiied  in  Ihi  system,  including  catego- 
ries of  users  and  Ihe  purpos*-s  of  suih  uses:  All  N  iv>  tamily  houang 
offices  use  data  to  determine  individu..rs  olii^ihihty  for  family  hous 
iiig  and  notification  for  subsequent  assignment  to  family  housing  or 
granting  a  waiver  ti'  .illow  occupancy  of  private  bousing.  Data  is 
used  to  determine  and  list  individual's  name  on  appiopnate  housing 
wailing  list 

Policies  and  pratliies  for  storing,  rtlrievinjj,  accessing,  retaining, 
and  disposing  of  records  in  the  svstenr 

.Storage:  File  Folders 

Retrievability:  Hv  individual's  name 

Safeguards:  Housing  files  within  the  housing  office,  used  solely 
within  the  housing  orgaiu/ation  and  protected  by  iniliUtry  installa- 
tion's secunty  measures.  Indi  idiial  may,  upon  request,  have  access 
to  housing  application  form 

Retention  and  disposal:  Data  is  retained  until  termination  of  hous- 
ing occupancy  and  subsequently  disposed  of  according  to  liKal 
records  disposition  instnictions 

System  managerts)  and  address:  Bi  •  lu  of  Nav.il  Personnel. 
PFRS-71.   UKH)  North  dlehc  Road,  Arlir^    ion.  Virginia  20:?70 

Notification  prinedure:  Records  are  ninntained  bv  housing  office 
at  the  Navy  activity  responsible  for  ir.  inagement  of  assets  from 
data  specifically  provided  by  individual  n  DD  Form  IM6.  .Applica- 
tion for  and  Assignment  to  Mihtary  1  amily  Housing  Individual 
may  request  access  to  such  data  upon  proof  of  identity  (ID  card) 

Record  accevs  procedures:  The  agency's  rules  for  access  t  records 
may  be  obtained  from  installation  family  housing  office. 

Contesting  record  pr<Kedures:    Ihe  agency's  rules  tor  contesting 
contents  and  appealing  mitial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  installation  family  housing  office. 

RcKTord  source  categories:  Data  collected  from  each  applicable  in- 

iliYidual. 


Systems  exempted    from    ce 


rtain    provisioris  of    the   act:    Worie 


N0O025  FAMHSCROMTSUSY 

Family     Housing     Requirements     Survey 


R 


ecord 


System     name: 

Systems 

System  location:  Military  installations  with  family  housing  offices 
Categories   of    individuals  covered   by   the   system:    Officer   and   en- 

listed  personnel  and  only  key  and  essential  civilian  personnel 
Categories  of  records  in  the  system:  Non-individual  onented  input 

documents   thai  reflect  local  housing  assets;  family  housing  survey 

questionnaires  indicating  family  size,  individual  preference  for 
housing,  housing  cost,  and  indication  as  to  suitability  of  housmg  for 
need  of  individual. 

Authority  for  maintenance  of  the  system:  5  USC  301  Department 
Regulations 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
detennine  the  housing  requirement  for  the  location  to  support 
proposed  family  housing  construction,  leasing,  mobile  home  spaces 
and  other  military  construction  programs  submitted  for  OSD  sup- 
port and  Congressional  approval. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposiiig  of  records  in  the  sj^stem: 

Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  Security  Number. 

Safeguards:  Housing  files  used  solely  within  housing  office,  tape 
files  used  solely  within  data  processing  system;  and  protected  by 
the  military  installation's  security  measures. 

Retention  and  disposal:  Held  three  years  and  destroyed. 

System  managerfs)  and  address:  Overall  policy  official;  Naval 
Facilities  Engineering  Command,  200  Stovall  Street,  Alexandna. 
Virginia  22332.  Subordinate  record  holders  of  questionnaires:  fanu- 
ly  housing  office  at  military  installation. 


Notification  pnKtdure:  Contact  housing  office  of  insUllatiitn  a! 
which  individual  was  assigned  when  Ihe  individual  completed  the 
f  mill)  housing  questionnaire 

Record  accevs  prixeduri-s:  Ihe  agency's  rules  for  access  to 
records  may  be  obtained  from  the  inslall.iton  family  housing  office 

(  ontesting  record  pnnedures:  The  agency's  rules  for  contesting 
jontenls  and  appealing  initial  dclerminali  ms  by  th<  individual  con- 
cerned may  be  obtained  from  the  installation  family  housing  office 

Record  source  categories:  Data  collected  from  each  applicable  in- 
dividual 

Systems  exempted  from  certain  provisions  of  the  act:  NONl 

NO(H»25  hs(;rki-^v(:sys 

System  name:  Housing  Rcfenal  Services  Records  System 

System  location:  All  Navy  installations  wtth  housing  referral  of 
ficcs 

Categories  of  individuals  covered  b>  the  system:  .Ml  military   per 
sonnel    reporting   to   an   installation    who   will   be   residing   off-base 
desirous  of  seeking  off-base  housing 

Categories  of  records  in  the  system:  Information  is  collected  on 
DD  Form  lf)6«  from  all  mihtary  personnel  reporting  to  a  housing 
refertal  office  as  pertains  to  name,  grade,  branch  of  service,  or- 
ganization and  location,  local  address,  housing  need.  e.g.. 
rental/sale,  number  of  bcdrcxims.  fumished/unfumished.  pnce 
range,  etc.;  number  of  dependents,  male  or  female,  and  age.  a  list 
of  housing  I efenal  services  provided,  and  identification  of  member 
of  racial  or  ethnic  minority  groups  Individuals  provided  referral 
assistance  must  in  turn  provide  notification  of  housing  selection  by 
use  of  DD  Form  1670  which  includes  such  infonnaUon  as  type  of 
housing  selected,  e.g.,  location,  temporary /permanent,  rental/sale, 
cost,  number  of  bedrooms:  media  through  which  housing  was 
found,  e.g..  housing  referral,  realtor,  newspaper,  etc  ;  and  satisfac- 
tion with  selection,  eg.  tim  small.  t(xi  far:  discnmination  encoun- 
tered: and  satisfaction  with  housing  refertal  services  provided 

Authority  for  maintenance  of  the  system:  5  I'SC  301  I^partment 
Regulations 

Routine  uses  of  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Refenal  offices  use  daU 
to  assist  and  counsel  individuals  in  liKaling  suitable  housing  off - 
base,  used  for  follow  up  purp*ises  when  wntten  notification  from 
individual  is  not  provided  as  to  ultimate  location  of  housing;  used 

for  purptises  of  reporting  statistics  on  field  activity  housing  referral 

umm  \im  lo  folloaf-up  on  iniimm  of  rcnioJ  unii  iu(?.-?f^«fni 

to     occupant's     receipt     of     PCS     order'i;     and    foUo-w-up     reg^arding     te- 

nant/landlord  complaints. 
Policies  and  practices  for  storing,  rttrifvinj;,  acrcssinj;.  rtuining, 

and  disposini;  of  recortls  in  tt»e  system; 

Storage:  File  Folders 

Retrievability:  Hy  individuals  name 

Safe];uards:  Housing  files  within  the  housing  referral  or  housing 
office,  used  solely  wilhm  the  housing  organi7.aLion  and  protected  by 
military  installation's  secunty  measures.  Individual  may  upon 
request,  have  access  to  all  such  data. 

Retention  and  disposal:  Data  is  retained  until  individual's  tour  is 
completed  and  subsequently  disposed  of  according  to  local  records 
disposition  instructions 

System  manager(s)  and  addi^ss:  Naval  Facihiies  Engineenng 
Command  (Code  08).  200  StovalTStreet.  Alexandna.  Virgima  22332 

Notification  procedure:  Records  are  maintained  by  housmg  refer- 
ral offices  at  the  Navy  activity  responsible  for  providing  referral 
services  for  military  personnel  in  the  area.  Individual  may  request 
access  to  records  upon  proof  of  identify  (ID  card) 

Record  access  procediuxs:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  installation  family  housing  office 

Contesting  record  procedures:  The  agency's  rules  for  contesUng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  installation  family  housing  office 

Record  source  categories:  Data  collected  from  each  applicable  in- 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00025  STAHSGREC 
System  name:  SlaUon  Housing  Records 

System  location:  All  Navy  inslallaUons  with  housing  inventories 
and/or  housing  management  responsibilities. 
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Categories  of  indhiduals  covered  by  the  system:  All  military  per- 
sonnel desinng  housing  or  temrnirary  lodging,  and  eligible  DOD 
civilian  cmplo>ees 

Categories  of  records  in  the  system:  All  records  and  data  collected 
and  maintained  regarding  individual  housing  or  lodging  needs;  occu- 
pancy, furnishings  inventory,  housing  condition  reports;  assignment 
and  tennination  of  hvusing;  damage  assessment;  occupant  and 
landlord  relations  and  complaints;  maintenance  and  repairs;  waiting 
lists;  inspections,  quarters  cost  data;  Congressional  and  Inspector 
(icneral  iniiuiries  and  respK^nses;  .Servicemen's  Mortgage  Insurance 
IV-miums  payments,  individual  cost  data  for  establishing  and  main- 
taining housing  allowances;  eligibility  for  homeowners"  assistance, 
and  entitlement  for  basic  allowances  for  quarters  (B.A(^) 

Authority  (or  maintenance  of  the  system:  5  I'SC  .^01  Departmental 
Regulations 

Routine  uses  of  records  mainta-'ned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  secured, 
maintained,  and  essential  for  over-all  operation  and  maintenance  of 
the  Navy  housing  program  and  servicing  of  persvmnel  eligible  for 
Navv  family  hinismg.  temporary  lodging,  or  services 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files;  microform;  or,  if  automated,  on 
punched  cards,  magnetic  tape,  etc. 

Retrievability:  By  individual's  name  or  building  and  unit  number. 

Safeguards:  Housing  files  within  the  housing  office,  used  solely 
with  the  housing  organization  and  offices  providing  supp<irt  to 
housing  office,  and  protected  by  military  installation's  secunty 
measures    Individual  may.  upon  request,  have  access  to  such  data. 

Retention  and  dLsposal:  Retained  in  office  files  until  termination 
of  iKcupancy,  obsolete,  no  longer  needed  for  reference,  or  disp*>sal 
of  assiKiated  housing  unit(s). 

System  manager(s)  and  address:  Appropnate  Navy  installation 
responsible  for  Navy  housing  inventory  or  housing  support. 

Notification  procedure:  Records  are  maintained  by  housing  office 
at  Navy  installation  responsible  for  management  of  assets  or 
providing  housing  support  Individual  may  request  access  to  such 
data  upon  pro»>f  of  identity  (ID  card). 

Record  accevs  priKedures:  Installation  rules  for  access  to  records 
may  be  obtained  from  insiallatitin  housing  office. 

Contesting  record  procedures:  The  installation  rules  for  contesting 
contents  .tnd  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  installation  system  manager. 

Record  source  categories:  Data  reported  by  or  collected  from  oc 
cupants  of  housing  or  personnel  provided  housing  support. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00«2«  PROP  ACCT  RKC 
System  name:  Property  Accountability  Records 

System  location:  .At  all  activities 

Categories  of  individuals  covered  by  the  system:  Any  Department 
«)f  the  Navy  employee  (military  or  civilian)  receiving  government 
property  for  which  he  must  sign  a  receipt. 

Categories  of  records  in  the  system:  The  receipts  maintained  are 
any   of   the    following;    logbooks,    proi>erty    passes,    custody   chits, 
charge  tickets,  sign  out  cards,  tiwl  tickets,  sign  out  forms,  photo- 
graphs,   charge    cards,    or    any.  other   statement   of    individual    ac 
countahility  for  receipt  of  government  property. 

Authority  for  maintenance  of  the  syslem:  5  I'SC  ?01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  receipts  will  be  used 
normally  and  properly  to  identify  individuals  to  whom  government 
property  has  been  issued.  Internal  use  of  the  receipts  will  generally 
be  by  the  local  official  accountable  for  control  of  government  pro- 
perty. Receipts  so  maintained  may  be  referred  to  law  enforcement 
authorities  as  appropnate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  The  receipts  may  be  maintained  in  any  of  the  following 
formats:  logbooks,  property  passes,  custody  chits,  charge  tickets, 
sign  out  cards,  tool  tickets,  sign  out  forms,  photographs,  charge  out 
cards  or  any  other  statement  of  individual  accountability  for  receipt 
of  government  property 

Retrievability:  Retnevability  may  be  by  any  of  the  following; 
name,  badge  number,  tool  number,  property  senal  number,  or  any 
other  locally  determined  method  of  property  receipt  accountability. 


Safeguards:  The  receipts  are  unclassified. 

Retention  and  disposal:  Retention  of  receipts  for  property  is  at 
the  discretion  of  the  k>cal  activity  responsible  for  the  property 
being  issued 

System  managerisi  and  address:  Overall  policy  official  no 
designated  official  The  system  manager  is  the  commanding  officer 
or  officer  in  charge  of  the  activity  where  the  property  accountabili- 
ty records  are  maintained. 

Notification  priKedure:  Individuals  seeking  to  determine  whether 
system  records  contain  information  pertaining  to  them  may  do  so 
by  making  application  to  the  c<immandmg  officer  or  officer  m 
charge  of  the  acUvity  where  the  receipts  are  l<.>cated  Individuals 
making  application  must  have  a  Department  of  the  Navy  approved 
identification  card. 

Record  access  prwedures:  I'he  agency's  rules  f(»r  access  to 
records  may  be  i>btained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  uiKial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Information  is  collected  directly  from 
the  subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONK 
N()()030  DASO  (  RKW  KVAI. 
System     name:      Fleet      Hallistic     Missile     Submarine     Demo     and 
Shakediiwn  Operation  Crew  Fvaluation 

System  location:  Director.  Strategic  Systems  Projects  (PMl)  De- 
partment of  the  Navy  U'.ishington.  DC"    20376 

Categories  of  individuals  covered  by  the  system:  Officer  and  en 
listed   personnel   in   resptmsiblc  positions   within  the   Weapons  and 
Navigation   Department   of   both  crews  of  a   fleet   ballistic   missile 
submanne  undergoing  Demonstration  and  Shakedown  Operations 
Categories  of  records  in  the -system:  Memorandum  report  to  file 
Authority  for  maintenance  of  the  system:  *!  I'SC"  ^01 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Preparatu>n  of  C"er1ifica- 
tion  for  Deployment  messages  by  Directiir.  Strategic  Systems  Pro- 
jects and  Commander  Submanne   (iroup  Six  and  development   of 
follow-on  training  programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systenr. 

Storage:  File  holders 

Retrievability:  -Ship  and  crew  designators 

Safeguards:  Access  restricted  to  Assistant  for  Weapons  System 
Operation  and  Fvaluation  staff.  Strategic  Systems  Project  Office 
and  Commander  Submanne  Group  Six  staff.  Vault  storage. 

Retention  and  disposal:  Maintained  for  at  least  two  years  then 
destrt)yed  by  shredding 

System  manager(s)  and  address:  Director,  Strategic  Systems  Pro- 
jects IX-partment  of  the  Navy  Washington,  D.C.  20376 

Notification  procedure:  All  inquires  should  be  directed  to  the 
Privacy  Act  Coordinator; 

Deputy  Director.  Strategic  Systems  Projects 

Department  of  the  Navy 

Washington.  DC.  20376 
and  should  indicate  full  name,   military  status,  time  period  and 
ship   undergoing  Demonstration   and   Shakedown   Operations,   and 
billet  held 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  doicrminalions  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager- 
Record  source  categories:  Observation  of  Demonstration  and 
Shakedown  Operation  team  and  questionnaire  filled  out  by  ship's 
personnel 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N0O033  MSCOl 
System  name:  MSC/NCSORG  Reserve  Personnel  Record 

System  location:  Commander,  Military  Seahft  Command.  Depart- 
ment of  the  Navy.  Washington,  DC   20.390 

Categories  of  individuals  covered  by  the  system:  Naval  Reserve 
personnel  in  the  MSC/NCSORG  Reserve  Program 
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Categories  of  records  in  the  system:  Name,  rank,  social  secunty 
number,  designator,  date  of  birth,  home  address  and  phone,  active 
duty  training,  correspondence  courses,  education,  active  military 
service,  civilian  employment  expenence. 

Authority  for  maintenance  of  the  system:   5   U.S.C    301,   Depart 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  in  the 
system  provides  pertinent  biographical  information  and  data  to  be 
used  by  the  program  sptinsor  for  the  management,  supervision  and 
administration  of  the  MSC/NCSORG  program 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  cards  or  similar  record. 

Retrievability:  By  name 

Safeguards:  Records  are  kept  within  COMSC  Naval  Reserve 
Division  Office  No  one  aulhonzed  access  outside  of  Naval 
Reserve  Division  personnel    Building  employs  security  guards. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manageris)  and  address:  Commander,  Military  Sealift 
Command    Department  of  the  Navy.  Washington,  DC.  20390 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager.  Written  requests  for  information  should  contain  full  name 
of  the  individual,  military  grade  or  rate,  and  date  of  birth.  For  per- 
sonal visits,  the  individual  should  be  able  to  provide  some  accepta- 
ble means  of  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  systems  manager. 

Record  source  categories:  Information  is  submitted  by  the  in- 
dividual concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N000.34  AFHPSP 
System    name:     Armed     Forces     Health     Professional    Scholarship 
System 
System    location:    Commanding    Officer    Navy    Finance    Center 
Anthony  J    Celebrezze  Federal  Building  Cleveland.  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  AFHSP  students 
until  graduation 

Categories  of  records  in  the  system:  Personnel  and  entitlement 
data  necessary  for  pay  computation 

Authority  for  maintenance  of  the  system:  Public  L^w  92-426 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Preparation  of  checks, 
leave  and  earnings  statements,  and  financial  reports.  Data  may  hP 
released  to  various  government  agencies  such  as  to  the  Department 
of  the  Treasury,  Social  Security  Administration,  and  Veterans  Ad 
ministration  when  needed  to  provide  payment  or  service  to 
member.  To  the  American  Red  Cross,  Navy  Relief  Society  and 
U.S.O.  for  personal  assistance  to  the  member. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  security  account  number  and  member  name 
Safeguards:  Guards,  personnel  screening,  and  requestor  codes 
Retention    and    disposal:    Destroyed    ten    years    after    member's 
graduation 

System  manageris)  »nd  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Office  Building 
Cleveland,  Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  members 
full  name,  military  status,  and  social  security  number  Requestor 
may  visit  above  address  and  must  have  military  identification  card 
or  valid  sUte  driver's  license  and  social  security  card  as  positive 
proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 


Record  source  categories:  Disbursing  Officer,  Reserve  members, 
BUPFRS.  and  BUMFD 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00034  EMPSTATS  REG 
System  name:  Statements  of  Fmploymenl  (Regular  Retired  Officers) 
System    location:    Commanding    Officer,    Navy    Finance    Center 
Anthony   J    Cclehre//e,    Federal    Building,   Cleveland.   Ohio  44199 
and  Manne  Corps  Finance  (enter  Kansas  City.  Missoun  64197 

Categories  of  individuals  covered  by  the  system:  All  Navy  'and 
Manne  Corps  Regular  retired  officers  who  have  filed  a  Statement 
of  F:mph)ymenl  (DI)  Form  13<i7) 

Categories  of  records  in  the  system:  The  infonnation  is  typically 
contained  in  the  individual  s  pay  account  file  and  occasionally  ac- 
companied by  correspondence  from,  to,  or  concerning  individuals 
in  the  above-stated  category 

Authorilv  for  maintenance  of  the  system:  5  U  S.C.  301,  3326;  18 
use  207".  281.  283;  37  U.S.C.  801;  44  U  S.C.  3101;  U.S.  Const.. 
Art    1,9,  CI.   8. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  determine  whether  the  retiree  has  or  may  have  a  conflict  of  in- 
terest or  IS  engaging  in  proscnbed  post -retirement  employment  ac- 
tivities. In  some  cases,  the  information  is  provided  to  the  Judge  .Ad- 
vocate General  to  serve  as  bases'  for  advisory  opimons  on  the 
legality  and  possible  penal  and  civil  consequences  of  post-retire- 
ment employment  activities  and  related  conflicts-of-inierests  and 
standards-of -conduct  questions  In  addition,  the  informauon  may  be 
furnished  to  other  components  of  the  Department  of  Defense,  the 
U.S.  General  .^ccounung  Office.  Department  of  the  Treasury,  the 
Civil  Service  Commission,  the  Department  of  Justice,  and  other 
law  enforcement  and  investigatory  agencies  in  instances  of 
suspected  violations  of  pertinent  laws  or  regulations,  and  the  De- 
partment of  Labor 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Records  are  maintained  in  file  folders. 
Retrievability:    By    name    or   social    security    number   of   the    in 
dividual  concerned 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authonzed  personnel  dunng  working  hours,  the  office  space  in 
which  the  file  cabinets  are  located  is  kicked  outside  of  official 
working  hours 

Retention  and  disposal:  Records  are  mainUined  at  the  above- 
stated  Ux;ations  for  up  to  two  years  after  the  death  of  the  individual 
concerned,  at  which  time  they  are  transferred  to  the  Federal 
Records  Center.  Mechanicsburg,  Pennsylvama,  m  the  case  of  Navy 
p>ersonnel,  and  to  the  Federal  Records  Center,  Kansas  City,  Mis- 
soun in  the  case  of  Manne  Corps  personnel 

System  manager! si  and  address:  For  Navy  Regular  retired  of- 
ficers; 

Comptroller  of  the  Navy 
Navy  Department 
Washington.  DC   20350 
For  Manne  Corps  Regular  retired  officers: 
Commanding  Officer 
Marine  Corps  Finance  Center 
1 500  East  Bannister  Road 
Kansas  City,  Missoun  64197 
Notification  procedure:   Information  may  be  obtained  by  wntten 
request  which  adequately  idenufies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.,  full  name  and  social 
secunty    number);    the    wntten    request    must    be    signed    by    the 
requesting  individual 

Record  access  procedures:  The  agency "s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager  for  Manne 
Corps  and  the  Navy  Finance  Center  for  Navy 

Contesting  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  imlial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager  for  Marine 
Corps  and  the  Navy  Finance  Center  for  Navy 

Record  source  categories:  The  information  is  obtained  from  the  in- 
dividual to  whom  the  record  pertains 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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N00034  FHA  PAYMENTS 

System      name:      FEDERAL      HOUSING      ADMINISTRATION 
MORTGAC.F  INSURANCE  SYSTEM 

System  Ijcatioa:  Commanding  Officer  Navy  Finance  Center 
Anthony  J    Celehrc/ze  Federal  Buildmg  Cleveland.  Ohio  44199 

Categories  o(  individuals  covered  by  the  system:  Navy  members 
who  have  home  mortgages  through  FHA. 

Categories  of  records  in  the  system:  Payments  made  to  FHA  for 
msurance  payments  credited  to  members. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulalmns 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
axe  used  within  the  Navy  Finance  Center  to  calculate  payments  for 
FHA  and  to  reconcile  any  discrepancies  in  accounts  Data  may  be 
provided  to  Finance  Centers  of  the  other  services,  and  to  the  Dc 
partment  of  the  Trcasur  when  address  is  needed  for  issuance  of 
check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  dLsposing  uf  records  in  the  system: 
Storage:  File  folders 

Retrievability:  Social  security  number  and  member's  name 
Safeguards:  Guards,  personnel  screening  and  requestor  cikIcs 
Retention    and    disposal:     Destroyed    one    year    after    death    or 

discharge  of  member 

System  manager(s)  and  address:  Commanding  Officer,  Navy 
Finance  Center,  Anthony  J.  Celebrezze  Federal  Building,  Cleve- 
land. Ohio  44199 

Notification  procedure:  Individuals  may  wnte  to  members  at 
above  address  Information  request  must  contain  Navy  member's 
full  name  and  social  secunty  number.  Requester  may  visit  above 
address  and  must  have  military  identification  card  or  valid  state 
dnver's  license  and  soc\a\  secunty  card  as  proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  system  manager. 

Record  source  categories:  FH.A.  member,  field  disbursing  officers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00034  NFC  RET  PAY 
System  name:  Retired  Pay  System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J   Celebre/ze  Federal  Building  Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  Uniformed  Navy 
Retired    and    Retainer    Accounts,    retirees    electing    Retired    Ser 
vicemans   Family   Protection   Plan  or  Survivor's  Benefit  Program. 
survivor  of  retirees  receiving  SBP  or  Minimum  Income  Widow  Pay 
ments;  National  Oceanic  and  .■\tmosphenc  Administration  Retirees. 

Categories  of  records  in  the  system:  They  are  used  for  extraction 
or  compilation  of  suiistical  data  and  reports  for  management  stu- 
dies and  statistical  analyses  for  use  internally  or  externally  as 
required  by  Depailment  of  Defense  or  by  other  Government  agen- 
cies. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.  Code  Subli- 
lleC 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
are  used  for  extraction  or  compilation  of  statistical  data  and  repi>rts 
for  management  studies  and  statistical  analyses,  for  use  internally 
or  externally  as  required  by  the  Department  of  Defense  or  by  other 
Government  agencies.  They  are  used  within  the  Navy  Finance 
Center  to  compute  retirement  payments  and  to  investigate  and 
reconcile  any  underpayments,  overpayments,  or  claims  Data  may 
be  released  to  the  Internal  Revenue  Service  and  state  and  local  tax- 
ing authonties;  the  Social  Secunty  Administration,  the  Civil  .Service 
Commission,  and  the  Veterans"  .Administration  when  retirement 
payments  received  may  have  an  impact  upon  payments  issued  by 
those  agencies;  the  Department  of  the  Treasury  for  issuance  of 
checks;  the  courts  upon  receipt  of  court  orders;  and  the  designated 
beneficiaries  of  deceased  members.  To  the  American  Red  Cross, 
Navy  Relief  Society,  and  U.S.O.  for  personal  assistance  to  the 
member,  and  to  the  Department  of  Labor. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  secunty  number  and  member's  name 

Safeguards:  Guards,  personnel  screening,  requestor  codes 

Retention   and   disposal:    Kept   for   ten   years   then   forwarded   to 

safekeeping.  NOA.A  accounts  dropped  upon  retirees  death 

System    manager(s)    and    address:    Commanding    Officer    Navy 

Finance  Center  Anthonv  J    Celebrezze  Federal  Building  Cleveland 

Ohio  44199 

Notification  procedure:  Individuals  may  wnte  to  system  manafjer 
at  above  address  Information  request  must  contain  Navy  member's 
full  name  and  siKial  security  number. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Field  Disbursing  Officers.  BUPFRS.  In- 
dividual members.  Veterans  Administration.  IR.S. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00034  NRDP  PAY  SYS 
System  name:  Reserve  Pay  .System 

.System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Cclehre.'/c  Federal  Building  Cleveland.  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  .Active  'reservists 
dnlling  in  pay  units 

Categories  of  records  in  the  system:  Performance  entitlements, 
monthly  and  yearly  pay,  and  personnel  data  needed  for  pay  compu- 
tation and  issuance 

Authority  for  maintenance  of  the  system:  10  U.S.  Cixle  Chapter  1 1 
Routine  u-ses  of  records  maintained  in  the  .system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  These  records  are  used 
within  the  Navy  Finance  Center  by  military  pay  adjudicators  for 
the  purposes  of  issuing  checks  and  earning  statements,  investigating 
claims  and  overpayments,  and  for  preparation  of  financial  reports. 
Data  contained  in  records  may  be  released  to  Bl'PFRS,  various 
field  activities,  and  other  Department  of  Defense  activities  to  assist 
these  activities  to  update,  verify,  or  correct  their  records;  the  Inter- 
nal Revenue  Service  and  state  or  local  tax  authorities  for  use  in 
computing  or  resolving  member's  tax  liability;  the  Social  -Security 
Administration  to  determine  member's  coverage  under  that  pro- 
gram; the  Department  of  the  Treasury  for  issuance  of  checks;  the 
Veterans'  Administration  or  to  the  Navy  Family  Allowance  Activi- 
ty, when  needed  to  process  cases  in  the  courts  upon  court  order; 
the  designated  beneficiaries  of  deceased  members.  To  the  .American 
Red  Cross,  Navy  Relief  Society,  and  U.S.O.  for  personal  assistance 
to  the  member. 

Policies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape  and  file  folders 
Retrievability:  Social  security  number  and  name 
Safeguards:  Guards,  personnel  screemng,  requestor  codes 

Retention  and  disposal:  Microfilm  record  kept  indefinitely  in 
safekeeping 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address  Information  request  must  contain  Navy  member's 
full  name  and  social  security  number. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officers,  individual  mem- 
bers. BUPERS,  and  IRS.  ; 

Systems  exempted  <rom  certain  provisions  of  the  act:  None  / 

N00034  NROTC 

System  name:  Naval  Reserve  Officer  Training  Corps  Pay  System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland.  Ohio  44199 
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Categories  ol  individuals  covered  by  the  system:  NROTC  students 
until  time  of  commissioning 

Categories  of  records  in  the  system:  Personnel  and  entitlement 
data  necessary  for  computation  of  pay  entitlements. 

Authority  for  maintenance  of  the  system:  10  U.  S.  Code.  Chapter 
103  and  Public  Law  88-647 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  tlic  purposes  of  such  uaes:  The  records  are  used 
within  the  Navy  Finance  Center  by  miblary  pay  adjudicators  for 
the  purposes  of  issuing  checks  and  earnings  statements,  investigat- 
ing claims  and  overpayments,  and  for  preparation  of  financial  re- 
ports. DaU  contained  in  records  may  be  released  to  BUPERS,  van- 
ous  field  activities  and  other  Department  of  Defense  activities  to 
assist  these  activities  to  update,  verify,  or  correct  their  records,  or 
process  cases;  to  the  Internal  Revenue  Service  and  state  or  local 
tax  authorities  for  their  use  in  computing  or  resolving  member's  tax 
liability;  to  the  Social  Security  Administration  to  determine 
member's  coverage  under  that  program;  to  the  Department  of  the 
Treasury  when  needed  for  issuance  of  check;  to  the  Veteran' s  Ad- 
ministration or  to  the  Navy  Family  Allowance  Activity,  to  process 
cases;  to  the  courts  upon  court  order;  to  the  designated  beneficia- 
ries of  deceased  members,  etc  To  the  American  Red  Cross.  Navy 
Relief  Society,  and  U.S.O.  for  personal  assistance  to  the  member 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Magnetic  tape  and  file  folders 

Retrievability:  St>cial  Security  account  number  and  member  name 
Safeguards:  Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal:  Original  shipped  to  safekeeping  for  per 
manent  retention. 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J  Celebrezze  Federal  Building  Cleveland. 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member's 
full  name,  mihtary  status,  and  social  security  account  number 
Requestor  may  visit  above  address  and  must  have  military  identifi 
cation  card  or  valid  slate  driver's  license  and  social  security  card  as 
positive  proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesUng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officer,  Member,  BUPERS. 
CNETO,  and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00034  SAV-DEP-SYS 
System  name:  Savings  Deposit 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  Navy  members 
still  declared  missing  in  action  in  the  Vietnam  conflict. 

Categories  of  records  in  the  system:  Members  records  reflecting 
account  balances 

Authority  for  maintenance  of  the  system:  I>ublic  Law  89-538 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Records  m  this  system 
are  used  for  crediting  of  interest  and  clearing  of  account  upon  ter- 
mination. Records  will  be  furnished  to  Navy  Family  Allowance  Ac- 
tivity and  other  Department  of  Defense  agencies  servicing  famibes 
of  persons  still  having  active  accounts;  to  the  Internal  Revenue  Ser- 
vice upon  termination  of  account. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  security  number  and  member  name 

Safeguards:  Guards,  personnel  screening,  and  specific  requestor 
codes 

Retention  and  disposal:  Upon  closing  of  account,  records  are 
shipped  to  FRC  and  destroyed  after  two  years. 

System  manager(s)  and  address:  Commanding  Officer  Navy- 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 


Notlflcatioa  procedure:  Individuals  may  wnte  to  system  manager 
at  above  address  Only  the  member  or  executor  or  benificiary  of 
estate  will  be  provided  informaUon.  Individual's  name  and  social 
security  number  are  required  Persons  wishing  to  view  recoils  in 
person  must  report  to  the  Navy  Family  Allowance  AcUyity  Room 
967.  Anthony  J  Celebrezze  Federal  Building.  Cleveland,  Ohio 
44199. 

Record  access  procedures:  The  agency  s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  nilcs  for  contcsung 
contents  and  appeahng  imtial  deienninaUons  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Member's  imUal  request,  adjudicators 
in  Central  Accounts  I')epanment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00034  13 
System  name:  Slot  Machine  Wmnings 

System  locaUon:  Decentralized,  maintained  at  Navy  and  Marine 
Corps  overseas  bases,  where  slot  machines  are  not  in  violation  of 
US  laws,  status  of  forces  or  locilsagreements  A  list  is  available 
from;  \^ 

NAVY 

Chief  of  Naval  Personnel  (Pers-7) 
Bureau  of  Naval  Personnel 
Washington.  DC   20370 
MARINE  CORPS 

Commandant  of  the  Manne  Corps  (MSMS) 
Washington.  DC   22214 
Categories  of  individuals  covered  by  the  system:  Individual  US 
citizens  18  years  of  age  and  older  who  are  paid  monies  for  winmngs 
associated  with  slot  machine  jackpots 

Categories  of  records  in  the  system:  Jackpot  payout  control  sheet 
indicating  individual  name,  grade.  SSAN.  duty  station,  dales  and 
amounts  of  jackpot  monies  paid  are  maintained  at  each  locauon 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmenul 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  account  for  and  con- 
trol momes  paid  to  individual  winners  of  slot  machines  jackpots 
and  as  a  basis  for  IRS  Form  1099  reporting  on  individuals  whose 
winmngs  are  six  hundred  dollars  or  more  dunng  a  calendar  year 

USER:  Navy  and  Marine  Corps  shore  activities  where  slot 
machines  have  been  approved  by  the  Chief  of  Naval  Personnel  or 
the  Commandant  of  the  Manne  Corps. 

USES;  Provides  a  means  of  paying,  recording,  accounting  for, 
reporting,  and  controlling  expenditures  associated  with  slot  machine 
jackpots. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  cabinets  located  in  a  secure 
area. 

Retrievability:  Individual  control  sheets  Individual  IRS  Form 
1099  by  name  and  SSAN. 

Safegiiards:  Records  are  kept  in  occupied  rooms  which  are  locked 
during  non-working  hours 

Retention  and  disposal:  Records  are  maintained  on  site  for  3 
years  and  then  shipped  to  the  Federal  Records  Center  in  ac- 
cordance with  SECNAVINST  5212  5  senes. 

System  manager(s)  and  address:  Overall  policy  and  procedures  for 
the  slot  machine  operation  are  contained  in  NAVSO  P-3518.  3519 
3520.  3521.  BUPERINST  1015028  and  MCO  P-174613B  A  Ust  of 
system  managers  by  activity  is  available  from  the  Chief  of  Naval 
Personnel  (Pers-7)  for  Navy  managers  and  the  Commandant  of  the 
Manne  Corps  (MSMS)  for  Marine  Corps  managers 

Notification  procedure:  Individuals  are  noUfied  via  IRS  Form  1099 
if  their  jackpot  winnings  are  six  hundred  dollars  or  more  in  a  calen- 
dar year.  An  individual  can  contact  the  applicable  systems  manager 
on  matters  concerning  their  jackptit  winnings. 

Record  access  procedures:  Individuals  have  access  to  information 
applicable  to  their  individual  jackpot  winmngs  Officials  such  as 
IRS,  Auditor  and  etc  have  access  to  information  appbcable  to  all 
jackpot  winners   Access  is  through  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imual  delemunalio.i  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 
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Rrcord  sfturce  categories:  Daily  jackpot  payout  sheets. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00034  14 
System  name:  Bingo  Winnei^ 

System  location:  Decentrabzed,  maintained  at  individual  Navy  or 
Marine  Corps  bases  where  bingo  is  authonzed  and  played    A  list  is 
available  from; 
NAVY 
Chief  of  Naval  Personnel  (Pers-7) 
Bureau  of  Naval  Personnel 
Washington.  O  C   20370 
MARlNi;  C(1RPS 
Commandant  of  the  Manne  Corps  (MSMS) 
Washington.  DC    :::i4 
(.'ate);uries  of  individuals  covered  by  the  system:   Individuals  who 
arc  paid  monies  or  prizes  for  winnings  assiKiated  with  bingo. 

Categories  of  records  in  the  system:  Bingo  payout  control  sheet  in- 
dicating individual  name.  S.S.AN,  duty  station,  dates  and  amounts 
or  Items  wi)n  are  maintained  at  each  liKation. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rie>  of  users  and  the  purptises  of  such  uses:  lo  account  for  and  con- 
trol monies  and  items  of  merchandise  paid  to  individual!  winners  of 
bingo  games  and  as  a  basis  for  IRS  Form  IO*W  reporting  on  in- 
dividuals whose  winnings  arc  six  hundred  dollars  or  more  dunng  a 
calender  year. 

L'SHS;  Prtwides  a  means  of  paying,  recording,  accounting  for  re- 
pt)rting  and  controlling  expenditures  and  merchandise  inventories 
associated  with  bingo  games 

Policies  and  practices  for  storing,  retrieving,  acceviing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  cabinets  located  in  a  secure 
area 

Rrtrievability:  Individual  contri>l  sheets  Individual  IRS  Form 
H)W  by  name  and  SS.^N. 

Safeguards:  Records  are  kept  in  vKcupicd  rooms  which  are  locked 
dunng  non-working  hours 

Retention  and  disposal:  Records  are  maintained  on  site  for  ^ 
vcars  and  then  shipped  to  Federal  Records  Center  in  accordance 
with  SFCNAVINSI   s:i:  s  .,cries. 

Svstem  managens)  and  address:  Overall  policy  and  procedures  for 
the'bmgo  operation  are  contained  in  N A VSO' P  "^Sis.  3519.  3520, 
3S2I.  BUPFRSINST  1710  1 1  and  MCO  P  17461 3B.  A  Ust  of 
systems  managers  is  available  from  Chief  of  Naval  Personnel  (Pers 
7.)  for  Navy  managers  and  the  Commandant  of  the  Marine  Corps 
(M.SMS)  for  Murine  Corps  managers 

Notification  procedure:  Individuals  are  notified  via  IRS  Form  1099 
if  their  hingo  vv innings  .ire  si\  hundred  dollars  (monetary  value)  or 
more  in  a  calendar  year  .\n  individual  can  contact  the  applicable 
systems  manager  on  matters  concerning  their  bingo  winnings. 

Record  accevs  procedures:  Individuals  have  access  to  informalit>n 
applicable  lo  their  individual  bmgo  winnings,  fifficials  such  as  IRS. 
.Auditor  and  etc.  have  access  to  information  applicable  to  all  hing»> 
winners    Access  is  through  the  svsitms  managers. 

Contesting  reci»rd  procedures:  The  agency's  rules  for  contesting 
contents  and  apf>caling  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Hingo  payout  control  sheet. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

NOOO.Mtil 

System  name:  Civilian  Pay  System 

System  location:  Decentralized,  maintained  by  125  Navy  and 
Marine  Corps  civilian  payroll  offices:  a  list  is  available  from; 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-123) 

Washington.  DC.  20376 

Categories  of  individuals  covered  by  the  system:  .Ml  civilian  em- 
ployees who  are  employed  by  Navy  and  Marine  Corps  Activities 
and  are  paid  from  appropriated  funds 

Categories  of  records  in  the  system:  Individual  civilian  pay 
records,  retirement  records  and  leave  recoids;  substantiating  docu- 
ments such  as  personnel  action  forms  effecting  new  appointments, 


separations,  promotions,  demotions,  and  deduction  changes;  Inter- 
nal Revenue  Service  Form  W-4;  State  and  City  tax  information; 
authorizations  for  deductions,  i.e  .  savings  bonds,  group  life  in- 
surance, health  benefits,  overpayments,  indebtedness  to  the 
Government:  court  orders  for  garnishment  of  wages  for  child  sup- 
port and  alimony  payments,  allotments,  i  e  .  unittn  dues,  charity 
contributions,  savings  allotments,  special  allotments  for  overseas 
employees:  tax  levies;  claims;  award  payments,  special  pay:  al- 
lowances and  differentials 

.\uthority  for  maintenance  of  the  system:  5  USC301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Purpose  lo  pay  all 
Navy  and  Manne  Corps  civilian  employees,  maintain  leave  and 
retirement  records  and  to  record,  report  and  account  for  govern- 
ment expenditures  for  personal  services. 

User;  Navy  and  Manne  Corps  civilian  payroll  offices 

Uses:  Provides  a  means  of  paying,  recording  and  accounting  for 
government  expenditures  for  piersonal  services  of  Navy  and  Marine 
Corps  civilian  employees;  provides  time  and  attendance  information 
to  individual  empli>yces  and  management;  provides  audit  trails  for 
G.AO.  Navy  Area  Audit,  and  internal  audit  priKcdures;  provides 
federal,  slate,  and  city  tax  information  to  appropriate  authorities; 
provides  retirement  information  and  monies  to  CSC  for  computa- 
tion fo  annunities;  pri>vides  other  data  to  CSC  as  required  for  spe- 
cial studies.  To  the  Treasury  Department  in  connection  with  check 
issuance,  the  Veterans  .Administration  in  regard  lo  Disability  or 
Severance  Pay  F.ntitlement.  the  Social  Secunty  Administration  for 
FICA  Wage  reporting:  the  Internal  Revenue  Service  and  state  and 
local  tax  authonties  for  computing  or  resolving  tax  liability.  To 
state  employment  agencies  which  require  wage  information  to 
determine  eligibility  for  unemployment  ci>mpensation  benefits  of 
former  employees. 

Policies  and  practices  for  storing,  retrieving.  acce.s.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  m:ignetic  tapes,  disc, 
microfilm/  microfiche  and  punched  cards.  Manual  records  on 
manual  card  files  and  in  file  folders. 

Retrievability:  Bv  name,  social  security  number,  or  locally  as- 
signed idcnlificatii>n  number 

Safeguards:  Locked  fireprimf  cabinets  for  retirement  rectirds. 
Metal  cabinets  for  manual  payroll  and  leave  records  within  liKked 
rooms.  The  computer  facility  and  terminal  are  located  in  resincted 
areas  accessible  only  to  authon/ed  persons  that  are  properly 
screened,  cleared  and  trained.  Manual  records  and  computer  prin- 
touts are  available  only  ti>  personnel  engaged  in  payroll  processing, 
auditors,  investigative  officials  and  management  personnel. 

Retention  and  disp<isal:  Payroll  records  are  maintained  on-site  for 
2  years  after  ci)niplclion  of  on-siie  audits  by  G.-\():  if  no  on-site 
audit  IS  performed,  retain  records  on  site  for  4  years,  then  shipped 
to  Federal  Record  Center  where  they  are  retained  for  56  >ears. 

Leave  Records  -  same  as  above,  except  held  by  1-ederal  Record 
Centei  for  10  years 

Retirement  Registers  -  same  as  above,  except  arc  destroyed 
rather  than  sent  lo  Federal  Record  Center.  Retirement  records  are 
maintained  until  employee  separates;  if  he  goes  to  another  Navy  or 
Manne  Corps  activity,  retirement  records  are  sent  to  that  aclivity; 
if  he  goes  to  another  agency  or  separates,  sent  to  CSC. 

System  managerls)  and  address:  Overall  policy  and  procedure  for 
the  Civilian  Payroll  System  are  established  by  the  Commander. 
Navy  Accounting  and  Finance  Center,  Washington.  DC.  20376.  A 
list  of  the  system  managers  by  payroll  activity  is  avabilable  from 
Navy  Accounting  and  Finance  Center  (NCF-I23t. 

Notification  procedure:  Civilian  employees  can  directly  contact 
the  system  manager  of  his  payroll  activity.  If  unkniiwn.  the  inquirv' 
should  be  submitted  to  the  Commander.  Navy  .-Vccounting  and 
Finance  Center,  address  above.  Requestor  should  provide  full 
name,  social  security  number,  identification  number,  if  applicable, 
activity  where  employed  and  information  desired.  An  individual  can 
visit  his  payroll  office  on  anv  matter  concerning  his  pay. 

Record  access  procedures:  Fmployees  have  access  to  their  in- 
dividual pay.  leave  and  retirement  records  The  agency's  rules  for 
access  to  records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 
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Record  source  categories:  Standard  Form  50's  (Personnel  actions), 
time  and  attendance  records,  retirement  records,  federal  slate  and 
tax  forms,  deduction  authonzations,  allotment  authorizations,  court 
orders  for  garnishment  of  wages  for  child  support  and  alimony  pay- 
ments. 

Systems  exempted  from  cerUin  provisions  of  the  act:  None 

N0003402 
System  name:  Bond  Accounting 

System  location:  Decentralized,  maintained  by  Issuing  Agents  for 
Savings  Bonds;  a  Ust  is  available  from: 

Commander  - 

Navy  Accounting  and  Finance  Center  (NCF-123) 
Washington,  DC.  20376 
Categories  of  individuals  covered  by  the  system:  Civilian  and  Mill 
tary  Personnel  of  the  Department  of  the  Navy  including  contract 
employees    who   meet    the    requirement   for   ownership   of    savings 
bonds   as   outlined   in   Treasury   Department   Circular   No.    530  as 
amended. 

Categories  of  records  in  the  system:  Files  contain  individual  appli 
cation  and  related  records  -  The  Bond  Record  File  -  Master  Bond 
Record  Card  Control  Account  -  fhe  Master  Control  Account     .Ac- 
tivity Subconlrol  Accounts     Refund  Subcontrol  -  Transfer  Journal 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  mainUined  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose:  To  issue  U.  S. 
Savings  Bonds 

User:  Issuing  Agents  for  Savings  Bonds 

Uses:  Provide  audit  trail  on  Requisition,  Control,  and  Issuing  of 
Bonds  - 

Maintenance  of  accounts  -  Accounting  for  funds  -  Financial  Re 
ports  and  Returns  -  Miscellaneous  provisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  cabinets  equipped  with  a  locking  device  - 
Paper  records  in  metal  filing  cabinets  -  Microfilm. 

Retrievability:  Retneved  by  name,  st^ial  security  number  or 
payroll  number  From  the  Federal  Reserve  Bank  by  numencal 
sequence  by  senal  number  shown  on  bond  issued  stub. 

Safeguards:  Locked  cabinets,  with  building  or  mihtary  base 
security.  Access  authorized  to  personnel  engaged  in  payroll 
processing,  disbursing,  supervisory  or  management  personnel,  and 
auditors.  Bond  subscnbers  are  authorized  to  receive  information  on 
their  own  records. 

Retention  and  disposal:  Records  are  maintained  for  one  year 
Records  are  then  forwarded  to  a  Federal  Records  Center 

System   manager<s)   and   address:   Commander  Navy   Accounting 
and  Finance  Center  (NCF-123)  Washington,  D.C.  20376  Procedures 
are  prescribed  in  Comptroller  of  the   Navy   Manual  (NAVSO  P 
1000).    For    decentralized    locations    where    individuals    may    deal 
directly,  addresses  are  available  from  the  SYSMANAGER. 

Notification  procedure:  Information  may  be  obtained  by  contact- 
ing the  Bond  Issuing  Office  responsible  for  issuing  bond  if  known. 
If  unknown  the  inquiry  should  be  submitted  to  Commander,  Navy 
AccounUng  and  Finance  Center,  NCF-123,  Washington.  DC  20376. 
Requester  should  provide  full  name,  social  security  number  or 
payroll  number,  current  address  when  requesting  information.  An 
individual  is  permitted  to  visit  any  Bond  Issuing  Agent  Office  for 
information  and  will  be  required  to  provide  identification  such  as 
identification  card  (i.e.,  DOD  Building  Pass). 

Record  access  procedures:  The  Agency's  rule  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Request  for  Bonds  arc  filed  by  in- 
dividuals who  provide  information  on  themselves.  Other  records 
arc  generated  from  the  original  request. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N0003403 
System  name:  Military  Pay  System 

System  locatioo:  (Decentralized)  Navy  and  Marine  Corps 
Disbursing  offices,  Navy  Finance  Offices,  Navy  Regional  Finance 


Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume  IV.  Navy  Comptroller  Manual  and  addresses  which 
are  contained  in  the  directory  of  Department  of  the  Navy  maihng 
addresses 

Categories  of  individuals  covered  by  the  system:  All  Navy  person- 
nel on  active  duty 

Categories  of  records  in  the  system:  Individual  military  pay 
records,  (including  microfilmed  copies  of  semi-annually  closed 
records),  Leave  and  Famings  Slatement,  Personnel  Financial 
Record  substantiating  dcKumenls  aulhonzjng  credits  and  deduc- 
tions of  pay  enutlements  and  withholding  of  Federal  income  tax 
and  Service  Group  Life  Insurance.  Internal  Revenue  Forms  (W-2) 
rep»irting  Federal  income  tax  withheld  and  Federal  Insurance  Con- 
tnbulion  Acts,  mihtary  money  hsls.  pay  receipts,  check  and  dis- 
tnbution  lists,  allotment  diKuments.  locator  files,  absentee  and 
deserter  lists,  miscellaneous  correspondence  requesting  or  provid- 
ing pay  information,  and  commanding  officers  leave  hsls. 

Authority  for  maintenance  of  the  system:  Title  10  and  37  USC. 
Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purpose*  of  such  uses:  Officials  and  employees, 
militarv  and  civihan.  of  the  Department  of  the  Navy  in  the  per- 
formance or  their  official  duties  relating  to  the  maintenance  of  pay 
records  and  the  delerminaUon  and  audit  of  pay  entitlements,  com- 
puting, paying  and  repcming  payments,  determining  budgets  and  ap- 
propnation  repuirements.  commencing  and  lerminaling  allotments 
determining  amounts  subject  to  fines,  forfeitures  or  detentions  of 
pay  in  connection  with  non-judicial  punishment  and  courts  martial, 
disinbuiion  of  pay  checks  and  leave  and  earnings  statements  The 
Comptroller  General  or  any  of  his  aulhon/ed  representatives  in  the 
course  of  the  performance  of  duUes  of  the  General  Accounting  Of- 
fice in  the  audit  and  detemunations  relaUng  lo  military  pay  enutle- 
ments, expenditures  and  accounting  procedures  To  the  Treasury 
Department  in  connecuon  with  check  issurance:  the  the  Veterans 
Administration  in  regard  'o  Disability  or  Severance  Pay  Enutle- 
menl.  the  Social  Secunty  Administration  for  FICA  Wage  reporting; 
the  Internal  Revenue  Service  and  slate  and  local  lax  authorities  for 
computing  or  resolving  lax  liability.  To  the  Amencan  Red  Cross. 
Navy  Relief  Society,  and  U  S  O  for  personal  assistance  to  the 
member 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pay  records  which  are  maintained  manually  are  paper 
records  stored  in  wixxlen  or  metal  boxes.  Copies  of  closed  pay 
records  are  also  retained  on  nucro-film.  microfiche  and  some  com- 
puter pnnt  outs.  Subslanlialing  pay  documents  are  paper  records 
stored  in  file  folders  and  file  cabinets  Automated  records  support- 
ing the  manual  pay  system  (eg  rates  and  amount  of  pay)  are  stored 
on  magnetic  tapes,  discs  and  on  punched  cards. 

Retrievability:  Manual  records  are  retneved  by  last  name  Auto- 
mated records  by  social  security  number  and  name 

Safeguards:  Outside  of  normal  working  hours,  manual  pay 
records  and  Personal  Financial  Records  with  I^ave  and  Farmngs 
Statements  included  are  secured  in  safes,  vaults  or  locked  cabinets. 
Substantiating  documents  and  microfilmed  records  are  retained  in 
unlocked  cabinets.  All  of  the  mentioned  records  are  also  within 
locked  rooms  or  buildings. 

Retentioa  and  disposal:  Pay  records  are  retained  at  the  Navy 
Finance  Center  for  18  months  following  the  member's  separation  or 
retirement  from  the  Navy  at  which  time  they  are  forwarded  to  the 
Federal  Records  Center.  Substantiating  documents  are  retained  for 
four  years  after  the  period  covered  by  ihe  account  at  which  time 
they  are  forwarded  to  the  Federal  Records  Center.  Micro-filmed 
copies  of  regularly  closed  pay  records  (semi-annually)  are  retained 
indefinitely.  Correspondence  of  a  routing  nature  relaUng  to  pay 
procedures  or  other  pay  information  is  retained  for  one  year 

System  manageris)  and  address:  Comptroller  of  the  Navy.  Chief 
of  Naval  Personnel  and  Commander,  Navy  Accounting  and 
Finance  Center,  commanding  officers  of  Navy  Regional  Finance 
Centers,  officers  in  charge  of  Navy  Finance  Offices,  commanding 
officers  of  units  with  disbursing  officers. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maintained  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  mihtary  identification  card.  Former  mem- 
bers may  request  information  from  the  Navy  Finance  Center. 
Cleveland  by  providing  their  names,  social  security  numbers  and 
pay  grades. 
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Record  access  procedures:  Individuals,  pro(>erly  identified,  may 
request  any  information  pertaimng  to  his  pay  from  his  Kxal 
disbursing  officer.  If  the  requested  information  is  not  available  lo- 
cally, the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i  c  member's  previous  duty  stations  or  the  Navy  Finance 
Center,  Cleveland 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions    bv     individual's     cncemed     may     be     obtained     from    the 

,sysmanac;fr 

Record  source  categories:   Department  of  Defense  Military   Pay 

and    Allowances    Fniiilemenis    Manual,    Navy    and    Marine    Corps 
Military     Pay     Pr»Kcdurcs     Manual.     Navy     Fay     and     Personnel 
l*rocedures  Manual.  Hureau  of  Naval  Pers4>nnel  Manual  and  the  in 
dividu.il's  service  record  .ind  Bureau  of  Naval  Pcrsunnel  Manpower 
and  Personnel  Man.igcment  Ifoimation  .System  (MAPMIS). 

Sysiems  exempted  from  certain  prnvisioas  of  the  act:  NONF: 

N«Ofl344U 
System  name:  Joint  Uniform  Military  Pay  .System  (Jl'MPS* 

System  location:  ( Decentrali7cd)  Navy  and  Manne  Corps 
disbursing  offices.  Navy  Finance  offices.  Navy  Regional  Finance 
Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume  IV.  Navy  Comptroller  Manual  andaddrcsses  which 
are  contained  in  the  directory  of  Department  of  the  Navy  mailing 
addresses. 

Categories  of  individuals  covered  by  the  system:  All  Navy  person 
net  on  active  dutv 

Categories  of  records  in  the  system:  Individual  Leave  and 
Famings  Statement.  Personal  Financial  Record,  substantiating 
diKumcnts  authonzing  credits  and  deductions  of  pay  entitlements 
and  withholding  of  Federal  income  tax  and  Service  Group  Fife  In 
surance.  Internal  Revenue  Forms  (W  2)  reporting  Federal  income 
tax  withheld  and  Federal  Insurance  Contribution  Acts,  military 
money  list,  pay  receipts,  check  and  dislnbution  lists,  allotment 
documents  locator  files,  absentee  and  deserter  lists,  miscellaneous 
correspondence  requesting  or  providing  pay  information,  command 
mg  officers  leave  lists,  microfilm  and  microfiche  records. 

.\ulhorily  for  maint>>nance  of  the  system:  Titles  10  and  37  I'.S  C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  ases:  Officials  and  employees, 
military  and  civilian,  of  the  Department  of  the  Navy  in  the  per- 
formance of  their  official  duties  relating  to  the  maintenance  and 
distribution  of  leave  and  Farnings  Statements  and  the  determina 
tion  and  audit  of  pay  entitlements,  computing,  paying  and  reporting 
payments,  determining  budgets  and  appropriation  requirements, 
commencing  and  terminating  allotments,  determining  amounts  sub- 
ject to  fines,  forfeitures  or  detentions  of  pay  in  connection  with 
non-judical  punishment  and  courts  martial,  distribution  of  pay 
checks.  The  Comptroller  General  or  any  of  his  authorized  represen- 
tatives in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  in  the  audit  and  determinations  relating  to  mihta 
ry  pay  entitlements,  expenditures  end  accounting  procedures;  to  the 
Treasury  Department  in  connection  with  check  issuance,  the 
Veterans  Administration  in  reqard  to  Disability  or  Severance  Pay 
Fntitlement.  the  StKial  Secunty  Administration  for  FICA  Wage  re 
porting,  the  Internal  Revenue  Service  and  state  and  local  lax 
authorities  for  computing  or  resolving  tax  liability  To  the  Amencan 
Red  Cross,  Navy  Relief  Society,  and  L'.S  O.  for  personal  assistance 
to  the  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Personal  Financial  Records  containing  Leave  and 
Famings  Statements,  which  are  paper  records,  are  stored  in 
wooden  or  metal  boxes  or  cabinets.  Copies  of  Leave  and  Famings 
Statements  and  supporting  documents  are  stored  in  file  folders  and 
cabinets  or  on  microfilm  or  microfiche  Automated  records  are 
stored  on  magnetic  Upes.  discs  and  punched  cards. 

Retrievability:  Automated  records  are  retrieved  by  social  security 
and  name  while  locally  maintained  records  and  documents  are 
retrieved  by  last  name. 

Safeguards:  Outside  of  normal  working  hours  Personal  Financial 
Records  with  Leave  and  Earnings  Statements  are  secured  in  safes, 
vaults  or  locked  cabinets.  Substantiating  documents  and 
microfilmed  records  are  retained  in  unlocked  cabinets.  All  of  the 
mentioned  records  are  also  within  locked  rooms  or  buildings. 


Retention  and  disposal:  Personal  Financial  Records  containing  the 
six  most  recent  Leave  and  Famings  Statements  are  retained  by  the 
disbursing  office  serving  the  command  to  which  the  member  is  as- 
signed. Copies  of  substantiating  documents  are  retained  by  the  l(Kal 
command  for  four  years  after  the  penod  covered  by  the  account  at 
which  time  they  are  forwarded  to  the  Federal  Records  Center  A 
central  automated  file  is  maintained  for  all  active  duty  Navy  per- 
sonnel at  the  Navy  Finance  Center.  Cleveland  Following  a 
member's  separation  or  retirement  from  the  Navy,  the  member's 
Personal  Financial  Record  is  forwarded  to  the  central  site.  Navy 
Finance  Center.  Cleveland,  where  it  is  retained  for  approximately 
twti  months  pending  individual  claims  and  is  ihcn  for^varded  to  the 
Federal  Records  Center.  The  members  Master  Pay  Acci>unt  is 
retained  at  the  central  site  ft>r  six  months  following  a  member's 
separation  or  retirement  at  which  time  it  is  purged  from  the  com 
puter  flic,  microfilmed  and  forwarded  to  the  Federal  Records 
Center.  Substantiating  diKuments  are  microfilmed  and  retained  at 
the  central  site  for  an  indefinite  peniKl  while  the  paper  copy  is  for 
warded  to  the  Federal  Records  Center  after  two  months 

System  managerts)  and  address:  Comptroller  of  the  Navy,  Chief 
of  Naval  Personnel.  Commander  Navy  .Accounting  and  Finance 
Center.  Commanding  Officer  Navy  Finance  Center.  Commanding 
Officers  of  Navy  Regional  Finance  Centers,  Officers  in  Charge  of 
Navy  Finance  Offices  and  Commanding  Officers  of  activities  with 
disbursing  officers. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maint;uned  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  military  identification  card  Former  mem- 
bers may  request  information  from  the  Navy  I-inance  Center, 
(Cleveland. 

Record  access  procedures:  Individuals,  properly  identified,  may 
request  any  information  pertaining  to  his  pay  from  his  local 
disbursing  officer.  If  the  requested  information  is  not  available  lo- 
cally, the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i  e  member's  previous  duly  statu)ns  or  the  Navy  Finance 
Center,  Cleveland. 

Contesting  record  priK-edures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  individuals  concerned  may  be  obtained  frt)m  the 
SYSMAN(}FR 

Record  source  categories:  Department  of  Defense  Military  Pay 
and  Allowances  Fntillements  Manual,  Navy  and  Marine  Corps 
Military  Pay  Procedures  Manual,  Navy  Pay  and  Personnel 
PriKedure  Manual,  Bureau  of  Naval  Personnel  Manual  and  the  in- 
dividuals service  record  and  Bureau  of  Naval  Personnel  Manpower 
and  Personnel  Management  Information  System  (MAPMIS) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N0003408 
Sy.stem  name:  Midshipman  Pay  System 

Sys'em  location:  Primary  Superintendent,  Naval  Academy,  An- 
napolis, Ml)  21402;  decentralized  segments  -  Commanding  Officer, 
Navy  Regional  Finance  Center,  Washington.  DC.  20371.  Ci.m- 
manding  Officer.  Navy  Finance  Center.  Cleveland.  OH  44199.  and 
Chief  of  Naval  Personnel  (Code  H-Bi,  Naw  Department. 
Washington.  DC   20370. 

Categories  of  individuals  covered  by  the  system:  Midshipmen  of 
the  U.S.  Naval  .Academy.  .Annapolis,  Maryland. 

Categories  of  records  in  the  system:  The  system  contains  auto- 
matic data  processing  pay  accounts  of  all  Naval  .Academy  Midship- 
men. Document  flow  is  controlled  by  use  of  a  Midshipmen  Payroll 
Change  form.  Controls  over  the  system  are  maintained  by  use  of  a 
Midshipmen  Payroll  Control  Register.  Input  soup.e  documents  in- 
clude (1)  letter  authority  from  the  Suf>enntendent  to  the  Midship- 
men Pay  Offices  to  open  the  pav  (2)  documents  to  substantiate 
credits  of  advances  for  initial  clothing  and  equipment  issues,  com- 
muted rations,  refunds  for  clothing  turn-in.  and  discharge  payments 
(3)  letters  from  the  Commandant  of  Midshipmen  to  the  Midshipmen 
Pay  Officer  containing  listings  of  names  and  amounts  to  the 
checked  for  personnel  services  (4)  documents  to  suhslanliate 
checkages  for  liquidation  of  clothing  and  equipment  advances,  store 
bills  of  midshipmen  subscriptions  to  magazines,  musical  concerts, 
etc.,  and  (5)  required  deductions  for  Federal  Tax  and  FICA  Tax. 
Output  documents  include  printouts  of  (1)  Midshipmen  Monthly 
Pay  Accounts  (2)  Midshipmen  Debit  and  Credit  Explanation  Re- 
gister and  (3)  Midshipmen  Yearly  Pay  Account.  Payroll  money  bsts 
which  substantiate  payments  made  and  travel  payment  vouchers 
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are  also  in  files  Monthly  financial  returns  are  submitted  to  the 
Navy  Regional  Finance  Center,  Washington,  DC.  for  consi)lidation 
with  the  accounts  of  that  office  and  are  then  forwarded  to  the 
Navy  Finance  Center  Cleveland,  Ohio  in  accordance  with 
prcK-edures  prescribed  in  NAVCOMPT  Manual,  par  048090.  Co- 
pies, of  the  financial  returns  are  therefore,  on  file  in  these  offices 
In  addition,  copies  of  documents  supporting  Federal  Income  and 
FICA  Taxes  withheld  are  forwarded  to  the  Chief  of  Naval  Person- 
nel (Cixle  H  13) 

Authority  for  maintenance  of  the  system:  National  Secunty  Act 
Amendments  of  1949  (10  US  C    H)(M 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  li>  .iccuraicly 
and  efficiently  maintain  the  pay  accounts  of  Naval  Academy  Mid- 
shipmen. Category  of  users  -  Midshipmen  Pay  Officeis  Navy  Re- 
gional Finance  Center.  Washington.  D.C,  Navy  Iinance  Center. 
Cleveland,  (^hio.  Chief  of  Naval  Personnel.  Internal  Revenue  Scr 
vice,  and  Social  Scciintv  Administration.  Specific  uses  -  To  pay 
and  account  for  payments  and  collections  of  Naval  .Academy  Mid 
shipmen  which  are  charged  to  the  annual  appropnation  Military 
Personnel.  Naw  and  administered  by  the  chief  oi  naval  personnel 
To  the  .American  Red  Cross,  Navy  Relief  Society,  and  I'.S.O.  for 
persimal  assistance  to  the  member 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Midshipmen  Pay  Office  -  Computer  pnnt-outs.  .ADP  v)f- 
fice  -  Computer  magnetic  tapes 

Retrievability:  Retrieved  by  Alfa  Codes  assigned  to  each  midship- 
men. 

Safeguards:  Only  Midshipmen  Disbursing  Office  pcisonncl  are 
authonzed  access  to  records  of  that  office.  Onl\  the  computer 
»)perations  are  authonzed  access  to  the  computer  tapes  The  com- 
puter area  is  restricted  and  computer  tapes  are  k>cked  in  fireproof 
safes  when  not  in  use. 

Retention  and  disposal:  Pav  information  on  the  computer  tapes  is 
retained  for  M)  days  and  the  tapes  are  then  reused  Tapes  contain- 
ing lederal  Income  Tax  and  ITC.A  Tax  information  are  ret;uned  for 
1  vear  until  the  required  reports  are  rendered  The  tapes  are  then 
reused.  Retained  copies  of  Midshipmen  Pay  Office  forms  are 
disposed  of  as  follows:  1  Midshipmen  Payroll  Control  Register  - 
retain  for  2  years  and  destroy  2  Midshipmen  Payroll  Change  - 
retain  for  6  months  and  destroy  3  Midshipmen  Monthly  Pay  Ac- 
count -  retain  for  4  years,  from  admission  of  each  class  through 
month  folli<wing  its  graduation  and  destroy.  4  Midshipmen  Debit 
and  Credit  FxpUnation  Register  -  same  as  3,  above  5.  Midshipmen 
Yearly  Pay  .Account  same  as  3.  abtive.  Other  disbursing  records 
and  financial  returns  are  retained  4  years  follow  penod  covered  by 
the  account  and  transferred  to  the  Federal  Records  Center  in  ac- 
cordance with  SFCNAV  Instr\iction  P52I2.5b 

System  manager(s)  and  address:  Overall  policy  and  procedurs  - 
Comptroller  of  the  Navy,  primary  -  Superintendent,  Naval  Acade- 
my; decentralized  segments  -  Commanding  Officer.  Navy  Regional 
Finance  Centei.  Washington.  D.C.  Commanding  Officer.  Navy 
Finance  Center.  Cleveland,  Ohio  and  Chief  of  Naval  Personnel 
(Code  H-i:.)  Washington,  DC. 

Notification  procedure:  Individuals  can  be  informed  of  any 
records  maintained  in  the  system  by  identifying  themselves  to  Mid- 
shipmen Pay  Office  Members  must  present  his  identification  card 
to  obtain  requested  infonnalu)n. 

Record  acce.ss  procedures:  Midshipmen  are  issued  a  monthl> 
earnings  statement.  .All  information  concerning  credits  and 
checkages  of  pay  and  alk  wances  are  contained  in  the  statement. 
Additional  required  information  relative  to  miscellaneous  changes 
reflected  on  the  statement  may  be  obtained  from  the  individual 
.Academy  activity  which  reported  the  changes  to  the  Midshipmen 
Pay  Office  upon  presentation  of  his  identification  card 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGFR 

Record  source  categories:  Members  service  record  on  file  in  the 
Midshipmen   Personnel  Office   and  those  documents  contained  in 
RECORD-CATEGORY,  above. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N0003411 
System  name:  Travel  Pay  System 


System  location:   Decentralized,   maintained  by  Navy  disbursing 

offices,  a  list  is  available  from: 

Commander 

Navy  Accounting  and  Iinance  Center  (NCF-3) 
Washington,  DC   20376 
Categories   of   individuals   covered    by    the   system:    Any    person, 
government  or  private,   who  submits  a  request  for  payment  of  a 
travel  advance  or  travel  claim  to  a  Navy  disbursing  office. 

Categories  of  records  in  the  system:  Public  vouchers,  substantiat- 
ing documents  such  as  travel  orders  and  expense  receipts;  card  file 
or  log  book  utilized  to  control  receipt  and  disposition  of  travel 
claims;  suspense  files,  pay  adjustment  authonzations,  and  payroll 
checkages  utilized  for  control  and  follow-up  on  travel  advances; 
and  corresp<mdence  relating  thereto 

Authority  for  maintenance  of  the  system:  5  USC  301  Depanmenlal 
Regulations 

Routine  uses  of  retords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'urp<)se  To  reimburse 
travelers  for  travel  expenses  and  to  record,  account,  and  rept>n  for 
government  funds  User:  Navy  disbursing  offices.  L'ses:  Provide  an 
histonc  file  and  audit  trail  for  travel  payments  made  by  the  Navy; 
provide  a  means  to  respond  to  inquines  from  travelers  on  status  of 
claims,  control  travel  advances  to  insure  liquidation;  provide  a 
means  to  record,  account,  and  repon  travel  expenditures;  provide  a 
means  for  collecUon  in  cases  of  overadvances;  provide  disclosure 
to  law  cnforrement  or  investigatory  authonties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  index  cards  or  li>g  books. 
Retrievability:  Retncvcd  by  disbursing  office  voucher  number  for 
paid  advances  and  claims;  retneved  by  name  for  card  index  file  or 
log  book  Information  in  disbursing  office  voucher  file  can  be 
retneved  by  name  through  search  priKess  if  travel  dates  and/or 
travel  claim  submission  date  is  known. 

Safeguards:  Locked  cabinets  or  r(H)ms,  with  building  or  military 
base  secunty  Access  authonzed  to  personnel  engaged  in  travel 
claim  processing,  supervisory  or  management  personnel,  and  in 
spcctors,  auditors,  investigators.  Travelers  are  authonzed  access  to 
their  own  travel  records;  fund  administrators  are  authorized  access 
to  records  pertaining  to  their  own  funds. 

Retention  and  disposal:   Records  are  maintained  for  four  years. 
Records  may  Ix'  moved  to  a  regional  Federal  Records  Center  de- 
pending on  Icxral  storage  capability.  No  standard  means  for  destruc 
tion  exists. 

System  manager(s)  and  address:  Department  of  Defense  Per 
Diem,  Travel,  and  I  ransponalion  Allowance  Commillee  prescnbes 
regulations  in  the  Joint  Travel  Regulations;  records  maintained  are 
prescribed  by  the  Comptroller  of  the  Navy  in  its  Manual  (N.AVSO 
P-1000);  a  list  of  Navy  disbursing  offices  is  maintained  by  the  Com- 
mander, Navy  Accounting  and  Finance  Center  (NCF-3).  Washing- 
ton, DC.  20376. 

Notification  pn>cedure:  If  the  individual  is  a  traveler  and  knows 
the  location  of  the  Navy  disbursing  office  processing  his/her  travel 
claim,  direct  contact  with  that  office  is  sufficient  If  unknown,  or 
the  inquirer  is  not  a  traveler,  the  inquiry  should  be  submitted  to  the 
Commander.  Navy  .Accounting  and  Finance  Center,  address  aK>ve 
Requestor  should  provide  full  name,  social  security  number, 
whether  military  or  civilian,  and.  if  possible,  disbursing  office 
voucher  number,  dates  of  travel,  and  date  and  lixration  of  travel 
claim  or  travel  advance  submission  An  individual  is  permitted  to 
visit  any  Navy  disbursing  office  to  which  he/she  has  submitted  an 
advance  or  claim  Military  identification  card  or  civilian  identifica- 
tion such  as  dnver's  license  is  sufficient. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  ma>  be  obtained  from  the  system  manager. 

Contesting  record  pnicedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cemed  may  be  obtained  from  the  system  manager. 

Record  source  cetegories:  Travel  advances  and  travel  claims  are 
filed  by  individuals  who  provide  information  on  themselves.  Sup- 
ptirting  dcKumentation  is  obtained  from  employing  commands,  ser- 
vice providers  (e.g.,  taxis  for  receipts),  and  Navy  disbursing  of- 
fices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N0003412 
System  name:  Commercial  Invoice  Payments  History  System 
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PRIVACY   ACT   ISSUANCES 


System  location:  Decentralized,  mainlained  by  Navy  disbursing 
offices;  a  list  is  available  from: 

Commander 

Navy  Accounting  and  Finance  Center  (NCF-5) 

Washington.  DC   20376 
Categories  of  individuals  covered  by  the  system:  .Any  individual, 
government  or  pnvatc.  who  submits  a  request  for  payment  to  Navy 
disbursing  offices  for  gmnls  and/or  services  rendered 

Categories  of  records  in  the  system:  Public  vouchers,  substantiat- 
ing diKuments  such  as  invoices,  receipt  di>cuments.  inspection  re- 
ports, procurement  instruments,  contract  index  files,  assignment 
documents,  machine  listings,  government  bills  of  lading,  transporta- 
tion requests,  meal  tickets;  magnetic  tape,  disk  files,  roll  microfilm, 
microfiche,  and  related  correspondence  files. 

Authority  for  maintenance  of  the  system:  5  USC  301  Department 
Regulations 

Routine  u.ses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purp>ose:  To  provide  a 
record  of  all  disbursements  made  on  commerciaJ  invoices  by  Navy 
disbursing  offices.  User  Navy  disbursing  offices.  Uses:  Provides 
an  audit  trail  of  commercial  invoice  payments  made  by  the  Navy, 
provides  a  means  to  respond  to  inquiries  from  individuals  on  status 
of  invoices  and  contracts;  provides  a  means  of  detecting  and 
precluding  duplicate  payments;  provides  disclosure  to  law  enforce- 
ment and  investigatory  authonties 

Policies  and  practices  for  storing,  retrieving,  accenting,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  computer  magnetic  tapes; 
roll  microfilm,  microfiche. 

Retrievability:  Retrieved  by  disbursing  office  voucher  number  for 
paid  invoices,  retrieved  by  prtKurement  instrument  identification 
number  for  contractors  by  contract  index  cards;  retneved  by  name 
of  individual  from  machine  listings.  Information  in  disbursing  office 
voucher  file  and  microfilm/microfiche  can  be  retneved  by  name 
through  search  process  if  billing/submission  date  is  known 

Safeguards:  Lix:ked  cabinets  or  rooms,  with  building  or  military 
base  secunty.  Access  authorized  to  designated  personnel  engaged 
in  commercial  invoice  priKessing,  supervisory  or  management  per- 
sonnel, and  inspectors,  auditors,  investigators.  Individuals  are 
authorized  access  to  their  own  payment  history  file:  fund  adminis- 
trators are  authorized  access  to  records  pertaining  to  their  own 
funds. 

Retention  and  disposal:  Records  are  maintained  for  four  years. 
Records  may  be  moved  to  a  regional  Federal  Records  Center  de- 
pending on  local  storage  capability.  No  standard  means  for  destruc- 
tion exists. 

System  manager(s)  and  address:  Commercial  invoice  payment  his- 
tory requirements  are  prescribed  by  the  Comptroller  of  the  Navy  in 
its  Manual  (NAVSO  P-IOOO);  a  list  of  Navy  disbursing  offices 
authonzed  to  pay  invoices  can  be  obtained  from  the  Commander, 
Navy  Accounting  and  Finance  Center  (NCF-5),  Washington  D.C. 
20376 

Notification  procedure:  If  the  individual  knows  the  location  of  the 

Navy  disbursing  office  holding  his/her  invoice  payment  history, 
direct  contact  with  that  office  is  sufficient.  If  location  is  unknown, 
the  inquiry  should  be  directed  to  the  Commander,  Navy  Account- 
ing and  Finance  Center,  address  above.  Inquirer  should  provide  full 
name,  social  secunty  number,  whether  military  or  civilain,  contract 
or  purchase  order  number  and,  if  possible,  disbursing  office 
voucher  number,  invoice  date,  number  and  amount.  An  individual 
is  permitted  to  visit  any  Navy  disbursing  office  to  which  he/she  has 
submitted  an  invoice  for  payment.  Identification  should  include 
military  identification  card,  civilian  identification  such  as  driver's 
license  and  company  or  agency  affiliation.  Access  to  classified  con- 
tracts requires  coiifirmation  of  secunty  clearance  and  need  to 
know. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Commercial  invoices  are  filed  by  in- 
dividuals who  provide  information  on  themselves.  SupptJrting  docu- 
mentation is  obtained  from  employing  company,  material/service 
providers  and  receivers  and  Navy  disbursing  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


N00037  CNM  (MAT  09G1) 
System  name:  Investigatory  (Fraud  System) 

System  location:  Chief-  of  Naval  Material.  Navy  Department, 
Washington.  DC   20360 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  fraud,  convicted  of  fraud  in  Navy  procurement,  in- 
dividuals suspected  of  being  involved  in  theft  of  Government  pro- 
perty, conflict  of  interest  in  matters  relative  to  Navy  procurement. 

Names  of  individuals  involved  in  areas  of  possible  cnminal 
misconduct  pertaining  to  procurement  and  related  matters  within 
the  cognizance  of  CNM. 

Categories  of  records  in  the  system:  I    Administrative  memoranda 

2.  Investigative  report  summaries 

3.  Reptirt  of  disciphnary  action  taken 

4  Card  index  file,  containing  only  the  name  and  file  number   It  is 
used  for  rept)rt  rctneval  purposes 
5.  Pertinent  public  court  records 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code,  Sec- 
tion 301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  ol  such  iLses:  Uses  are  to  disseminate 
informatK>n  on  procurement  fraud  and  related  matters  to  the  offi- 
cials in  the  Department  of  the  Navy  tt>  assure  that  they  are  notified 
in  fraud  cases.  To  request  official  investigations,  audits,  to  respond 
to  congressional  inquiries  and  to  request  reports  of  final  action 
taken.  Internal  users  arc  suKirdinate  officials  to  the  CNM.  CNO, 
SFCNAV  and  ASN  Documents  furnished  to  Department  of  Justice 
to  be  used  in  prosecutive  actions  Reports  are  also  used  in  connec- 
tion with  debarment/  suspension  actions  and  require  notification 
D/A,  AF,  DSA,  GSA,  Defense  Nuclear  Agency,  MARCORPS  and 
DCAA 

Referrals  to  NIS  (law  enforcement) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  lile  folders,  index  cards. 

Retrievability:  By  Name  and  Numerical  Number 

Safeguards:  Access  is  limited  to  MAT  09Cj  personnel.  Files  are 
stored  in  a  kKked  bar  cabinet  The  area  is  sight  controlled  dunng 
normal  work  hours  and  liKked  during  non  duty  hours.  Building  ac- 
cess is  controlled  duniig  secunty  hours  by  a  Security  Force,  which 
also  conducts  roving  patrols  of  the  building. 

Retention  and  disposal:  Files  are  kept  for  three  years  after  final 
action  IS  taken. 

System  manager(s)  and  address:  Chief  of  Naval  Material  Deputy 
Inspector  General  (Investigations)  NAVMAT  09G1  Crystal  Plaza 
Bldg    5,  Rm  422  Washington  DC    20360 

Notification  procedure:  Written  request  to: 

Chief  of  Naval  Malenal 
ATTN:  Deputy  IG  (Investigations) 
MAT  09G1 ,  CP  5,  Rm  422 

Washington,  DC.  20360  giving  full  name,  address,  social 
security  number  and  business  affiliation. 
Requester  may  visit,  after  written  visit  notification. 
Chief  of  Naval  Material 
Deputy  IG  (Investigations) 
MAT09GI,  CP  5,  Rm  422 

Washington,  DC.  20360  between  the  hours  of  0900-1500. 
Requestor  must  show  proof  of  identity  consisting  of  drivers 
license  or  ID  containing  photograph.  Military  ID  card,  etc. 
Record    access   procedures:    The    Agency's    rules    for   access    to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agencies  Rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Law  enforcement  investigative  reports. 
Audit  Reports,  Inspection  reports,  credit  reports  and  complainants. 
Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N00037  NAVWUIS 
System  name:  NAVY  WORK  UNIT  INFORMATION  SYSTEM 

System  location:  Defense  Documentation  Center  Cameron  Station 
Alexandna,  VA  22314 
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Categories  of  individuals  covered  by  the  system:  Includes  name. 
telephone  number  organization  and  organization  mailing  address  of 
the  principal  investigator,  associate  investigators  and  responsible  in- 
dividual for  each  Navy  research  and  development  work  unit  done 
by  Naval  activities  or  by  civilian  organizations. 

Categories  of  records  in  the  system:  The  system  contains  the  data 
submitted  on  a  DD  Form  14W  (Research  and  Technology  Work 
Unit  Summary)  for  each  Navy  work  unit.  The  data  includes  the  fol- 
lowing items  pertaining  to  the  work:  security  classification,  funding 
source,  accession  number,  summary  date,  start  and  ciimpietion 
dates,  title,  dcscnption  (lechmcai  objective,  approach,  and 
progress),  contract  data,  resource  data,  scientific  and  technological 
areas  and  keywords 

Authority  for  maintenance  of  the  system:  5  USC  ^01.  Departmen 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Navy  .ictivilics  con- 
cerned with  research,  development,  test  and  evaluation,  all  other 
government  agencies,  all  parts  of  the  legislative  branch  of  govern- 
ment and  registered  contractors  can  obtain  inf4)rmation  from  the 
system  operated  by  the  Defense  DiKumentation  Center  Informa- 
tuin  available  is  used  to: 

a.  Identify  on-goinp  DOD  research  and  technology  in  any  scien- 
tific discipline  or  technology  area 

b.  Coordinate  prt)grams  easily  with  other  D(Jl)  components  and 
other  agencies  to  eliminate  undesirable  tiverlap  of  effort 

c  Determine  whether  specific  areas  of  endeavor  adequately 
reflect  DOD  policy  guidance 

d.  Determine  ihe  approach  and  current  status  of  technical  efforts 

e  Identify  scientists  or  engineers  wht)  arc  working  in  technical 
areas  of  interest  so  they  can  be  contacted  for  further  technical  in- 
formation, and 

f  Maintain  current  awareness  through  periodic  review  of 
progress  statements  in  peninenl  work  units 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  ure  maintained  in  computer  re.idable  form  at 
the  Defense  Documcntatu>n  Center  and  as  paper  files  at  user  or- 
ganizations 

Retrievability:  Information  retrievable  by  individual  name,  or- 
ganization, address,  technical  area,  sponsoring  activity,  keywords, 
source  of  funds  and  nu)sl  items  listed  under  Record  category 

.Safeguards:  Access  to  Defense  Documentation  Center  records 
reslncled  lo  government  and  civilian  organizations  registered  for 
service.  Civilian  organi/atuins  must  be  sponsi>red  by  government 
organizations  Classified  output  is  kept  in  safes,  vaults  and  locked 
cabinets 

Retention  and  disposal:  The  Defense  Documentation  Center 
records  are  upd.ited  at  least  annually  for  active  work  and  are 
retained  for  completed  and  terminated  work. 

System  managertsi  and  addrevs:  Chief  of  Naval  Material  (MAT 
6312)  N.<\\  Departmenl  U'.ishington,  D.C   20360 

Notification  prm-edure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  them  by  contacting  the 
S>'SM.\.N.AGl-.R  in  wnling  The  individual  must  provide  his  full 
name  and  organizational  affiliations  for  the  time  period  to  be 
checked  Individuals  can  visit  ihe  SY.SMAN.AGKK  to  make  the 
determination  and  will  be  required  to  show  pro<if  of  identity  pro- 
vided b\  their  employer 

Record  accevs  procedures:  The  agency's  rules  ior  access  to 
records  may  he  obtained  from  the  System  Manager. 

Contesting  record  pri>cedures:  Ihe  agency's  rules  for  contesting 
contents  and  appealing  iniu.il  delerniiiiatu>ns  bv  the  individual  con- 
cerned may  he  obtained  fiom  the  vSystem  Manager 

Record  source  categories:  Navy  activities  performing  research  and 
technology  work  units  or  responsible  for  research  and  technology 
work  done  by  contractors  and  grantees 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00037  R&D  PLANNING 
System     name:     NAVY     RHSFARCH     AND     DFVKl  OPMENT 
PLANNING  SUMMARY  (DD-1634)  SYSTEM 
System  location:  Defense  Documentation  Centei  Cameron  Station 
Alexandna,  VA  22314 

Categories  of  individuals  covered  by  the  system:  Includes  name, 
telephone  number,  organization  and  organization  mailing  address  of 


the  responsible  individual  for  each  Navy  research  and  development 
project  or  task  area. 

Categories  of  records  in  the  system:  Tlie  system  ct)nlains  the  data 
submitted  on  a  DD  Form  1634  (Research  and  Development 
Planning  .Summary)  for  each  project  and  task  area.  The  data  in- 
cludes the  following  items:  accesssion  number,  date  of  summary, 
secunty  classification,  program  identification,  title,  responsible 
1X)D  organiziition,  start  and  completion  dates,  resource  estimates, 
scientific  and  technical  areas  and  descnpUon  of  the  work 
(objective,  approach,  plans,  progress  and  accomplishments). 

Authority  for  maintenance  nt  the  system:  5  USC  301.  Dcpartmen- 
l;ii  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Navy  activities  con- 
cerned with  research,  development,  test  and  evaluation,  and  all 
other  Dept  of  Defense  agencies  can  obtain  information  from  the 
system  operated  by  the  I>:fense  I><x:umentaUon  Center  Informa- 
tion available  is  used  to;  a  Identify  planned  IX )D  research  and 
technology  in  any  scientific  disciphne  or  technology  area  for  the 
current  and  next  two  fiscal  years  b.  Coordinate  programs  easily 
with  other  IX)D  components  to  eliminate  undesirable  overlap  of  ef- 
fort, and  c  Identify  responsible  individuals  in  technical  areas  of  in- 
trest  so  they  can  he  contacted  for  further  informaLion 

Policies  and  practices  lor  storing,  rietrieving,  accessing,  retaining, 
and  disposing  of  record-s  in  the  system: 

Storage:  Records  are  maintained  in  computer  readable  form  at 
the  Defense  I><»cumentation  Center  and  as  paper  files  at  user  or- 
ganizations. 

Retrievability:  Information  retrievable  by  individual  name,  or- 
ganization, techmcal  area,  project  number,  task  area  number, 
source  of  funds  and  most  items  listed  under  Record  category 

Safeguards:  Access  to  Defense  IX>cumentalion  Center  DI>-I634 
records  is  restncted  lo  Dept.  of  Defense  organizations  registered 
for  service.  Classified  output  is  kept  in  safes,  vaults  and  kxrked 
cabinets. 

Retention  and  disposal:  The  l>efense  IXx;umcntat]on  Center 
records  arc  held  for  an  indefinite  pcncxl  New  dcscnplions  are 
added  annually  in  May  and  may  be  updated  in  September 

System  managerts)  and  address:  Chief  of  Naval  Material  (MAT 
0312)  Navy  IXpartmenI  Washington  DC.  20360 

Notification  procedure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  them  by  contacting  the 
SYSMANAGFR  in  writing  I'he  individual  must  provide  his  full 
name  and  organizational  affiliations  for  the  time  pcriixl  lo  be 
checked  Individuals  can  visit  the  SYSMANAGFR  U>  make  the 
determination  and  will  be  required  lo  show  proof  i>f  mdenlily  pro- 
vided by  their  employer. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  <ibiained  from  tfic  .System  Manager. 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  i>btained  from  the  System  Manager. 

Record  source  categories:  Navy  activities  responsible  for  research 
and  development  program  planning. 

Systems  exempted  from  certain  provlsioas  of  the  act:  NONE 

S00031  TF.CH  RKPOK TS 

System  name:  NAVY  TECHNICAL  RKP(3RTS  SYSTEM 

System  loc>.tion:  Defense  Dtxumentation  Center  Cameron  Station 
Alexandna.  VA  22314 

Categories  of  individuals  covered  by  the  system:  Includes  name, 
organizjlion  and  organizalon  address  for  the  author  or  authors  of 
each  research  and  development  report  by  a  Naval  activity  or  by  a 

Navy  contractor  or  grantee 

Categories  of  records  in  the  system:  The  system  contains  the  data 
submitted  on  a  DD  Form  14"'3  (Report  DcKumentation  Page)  for 
each  Navy  sponsored  report  The  data  includes  the  following  items 
pertaining  to  the  report:  .Security  classifications,  accession  number, 
report  date,  title,  abstract,  sponsor  identification,  contract  number, 
scientific  and  technological  areas  and  keywords. 

.Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 

Regulations 

Routine  uses  ol  records  maintained  in  the  s-ystem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Navy  activities  con- 
cerned with  research,  development,  test  and  evaluation,  all  other 
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government  agencies,  all  pans  of  the  legislative  branch  of  govern- 
ment and  registered  contractors  can  obtain  report  information  from 
the  system  operated  by  the  Defense  Documentation  Center.  The  re- 
ports are  used  to: 

a.  Identify  DOD  research  and  technology  results  in  any  scientific 
discipline  or  technology  area. 

b.  Momtor  programs  of  DOD  components  and  other  agencies  to 
locate  techmcal  efforts  applicable  to  current  problems. 

c.  Determine  the  approaches  and  results  of  different  technical  ef- 
forts 

d.  Identify  scientists  or  engineers  who  are  working  in  technical 
areas  of  interest  so  they  can  be  contacted  for  further  technical  in- 
formation; and 

e  Maintain  awareness  of  progress  through  periodic  review  of 
current  technical  literature 

Policies  and  practices  for  storinj;,  rctrievint;.  accessin);.  retaining, 
and  disposing  of  records  in  the  system: 

Storafte:  Records  are  maintained  in  computer  readable  form  at 
the  Defense  DiKumentation  Center  and  as  paper  files  at  user  or- 
ganizations 

Retricvability:  Information  retrievable  by  individual  name,  or- 
gaiuzation.  technical  area,  sponsoring  activity,  keywords,  and  most 
items  listed  under  Record  category. 

Safeguards:  Access  to  Defense  Documentation  Center  records 
restricted  to  government  and  civihan  organizations  registered  for 
service.  Civilian  organizations  must  be  sptinsored  by  government 
organizatons.  Classified  output  is  kept  in  safes,  vaults  and  locked 
cabinets. 

Retention  and  disposal:  The  Defense  Di>cumeniation  Center 
records  for  techmcal  reports  are  maintained  indefinitely. 

System  managerts)  and  address:  Chief  of  Naval  Material  (MAT 
63r:)  Navy  Department  Washington.  DC    20:<60 

Notification  procedure:  Individuals  can  determine  whether  the 
system  contains  records  p>ertaining  to  them  by  contacting  the 
SYSM.ANACiKR  in  writing.  The  individual  must  provide  his  full 
name  and  orgamzational  affihations  for  the  time  penixl  to  be 
-checked  Individuals  can  visit  the  SYSMANAGF.R  to  make  the 
determination  and  will  be  required  to  show  protif  of  identity  pro- 
vided by  their  employer. 

Record    access    procedures:    The    agency's    rules    for    access    to 

records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Navy  activities  performing  research  and 
technology  work  and  Navy  research  and  technology  contractors 
and  grantees 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00039  CONTFLDSERV 
System  name:  Contract  Field  Service  File 

System  location:  Commander  Naval  Electronic  Systems  Com- 
mand Washington.  DC    20360 

Categories  of  individuals  covered  by  the  system:  Contractor 
representatives  (engineers/ technicians) 

Categories  of  records  in  the  system:  NAVEI.EX  4603  maintains  a 
contractor  field  engineer  file  system  by  name  and  company.  The 
only  personal  information  contained  in  these  files  are  secunty 
clearance  information  (degree,  date  cleared,  by  whom),  date  and 
place  of  birth,  and  social  security  number.  Contract  services 
requests  and  authonzations 

Authority  for  maintenance  of  the  system:  5  USC  301,  Departmen- 
tal Regulation 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  in  the 
system  is  used  for  notifying  ships,  shipyards,  supships.  other  Navy 
activities  and  some  contractor  plants  of  reporting  engineers  security 
information  for  tech  assists.  Internal  users  other  than  4603  are  cog- 
nizant engineers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabllity:  The  files  are  filed  by  company  and  name. 

Safeguards:  The  files  are  located  in  a  locked  cabinet.  When  the 
cabinet  is  open,  personnel  is  in  the  room  at  all  times.  Normally  no 


other  people  have  access  to  these  files  The  only  ones  that  could 
have  access  based  upon  a  need  to  know  are  the  cognizant  engineers 
and  the  contractor  representatives  may  review  their  own  personal 
jacket   F.I.F^X  4603  personnel  must  remove  records  from  cabinets 

Retention  and  disposal:  The  records  are  retained  as  long  as  the 
engineer  is  employed  by  the  company,  then  the  records  are  trans- 
ferred to  Archives  for  the  standard  retention  period. 

System  manager(s)  and  address:  Contract  Services  Coordinator, 
FLEX  4603 

Notification  procedure:  Request  must  be  made  to  system  manager 
FI.EX  4603  Requestor  must  provide  full  name,  stKial  security 
number  and  pht)to  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  The  source  of  informati(.)n  is  from  the 
contractor  representatives  (engineers/  technicians)  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00060  CCBEX 
System  name:   List  of  Cuban   Exile   Families  at   U.S.   Naval  Base 
Guantanamo  Bay.  Cuba 

System  location:  Commander  in  Chief,  U.  S.  Atlantic  Fleet  (N94), 
Norfolk.  Virginia  23511 

Categories  of  individuals  covered  by  the  system:  Navy  civUian  em- 
ployees at  U.S.  Naval  Base  Guantanamo  Bay.  Cuba,  who  are 
Cuban  exiles. 

Categories  of  records  in  the  system:  Listing  contains: 

(a)  Name  of  Head  of  Household 

(b)  Number  of  Dependents 

(c)  Age  of  Head  of  Household 

(d)  Data  on  who  possesses  an  alien  registration  card 

(e)  Date  when  head  of  household  and  dependents  depart 
GITMO. 

(f)  Destination  of  departing  exiles   U.S.  or  third  country 

Cg)  Information  copy  of  miscellaneous  informatu)n  provided  by 
COMNAVBASH  GITMO  to  Health.  Education  and  Welfare, 
and  Naturalization  and  Immigration  Service  for  relocation 
arrangements  and  assistance.  (This  information  being 
provided  under  Provisions  of  Pnvacy  Act  by  HEW.) 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries   of    users    and    the    purposes    of    such    uses:     Users    -    CIN- 
CLANTFLT,  COMNAVBASE  GITMO.  NAS  GITMO.   NAV.STA 
GITMO,  CNO.  HEW,  Immigration  and  Naturalization  Service 

Uses  -  Ascertains  base  loading  and  requirements  for  relocation  of 
aging  alien  work  force  for  relocation  to  U.S.  or  third  country; 
determinalion  of  who  holds  ARC's  and  to  encourage  those  without 
arc's  to  obtain  same  to  facilitate  departure  from  GITMO.  and 
statistical  purposes.  Once  a  Cuban  exile  enters  U.S.  as  an  alien,  in- 
formation is  retained  as  to  location  in  U.S.  All  entries  are  used  by 
CINCLANTFL T  primarily  for  statistical  and  planning  purposes  re- 
lated to  above.  NOTE:  When  these  non-citizens  enter  U.S.  as 
aliens,  they  fall  under  the  Pnvacy  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders 

Retrievabllity:  Manual  effort  by  Head  of  Household  name 

Safeguards:  Files  located  in  controlled  area,  in  locked  safe.  Ac- 
cess based  on  need  to  know  -  official  use  only. 

Retention  and  disposal:  Records  will  be  maintained  as  long  as 
there  are  Cuban  exiles  at  Guantanamo  Bay,  Cuba.  When  all  exiles 
have  departed  or  situation  changes  between  U.S.  and  Cuba,  files 
may  be  destroyed  depending  on  situation. 

System  manager(s)  and  address:  Financial  Management  Officer, 
Shore  Activities  Readiness  Division,  CINCLANTFLT.  Norfolk, 
Virginia  23511 

Notification  procedure:  Letters  of  inquiry  should  he  addressed  to 
Sysmanager  noted  above  and  contain  sufficient  information  to 
identify  sender.  Information  should  include  employment  dates  of 
head  of  household  while  employed  at  GITMO,  activity  employed 
by,  ARC  number  and  names  and  location  of  dependents. 
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Personal  Visit  -  Personal  contacts  with  Cuban  exiles  not  normallv 
envisioned.  However,  any  personal  contacts  with  Sysmanager  will 
be  at  CINCLANTFLT  Compound.  Building  3  North,  Room  206 
Provide  adequate  identification  such  as  drivers  hcense.  ARC  and  be 
prepared  to  answer  same  questions  required  by  letter  inquiry. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Source  of  information  denved  from  of- 
ficial civilian  personnel  folders  and  direct  query  of  Cuban  exiles. 
Information  provided  CINCLANTFLT  by  COMNAVBASE, 
GITMO 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00062  INSGEN 
System  name:  Nav.il  l:ducational  Development 

System  location:  Chief  of  Naval  Education  and  Iraining  Naval 
Air  Station  Pcnsacola,  FL  32508 

Categories  of  individuals  covered  by  the  system:  Formal/Infi)rmal 
investigations,  inquiries  conducted  as  directed  by  CNF'T  and  higher 
authority 

Categories  of  records  in  the  system:  Reptirts  of  investigations, 
.    luiries 

Authority  (or  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Results  reported  to 
requesting  authonty  Files  are  then  stored  until  time  for  disposal  in 
accordance  with  Records  Disposal  Instructions 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievabllity:  Name,  grade,  title,  position 

Safeguards:  Stowed  in  3-tumbler  safe;  access  to  authorized  per- 
sonnel only 
\       Retention  and  dLsposa':  Per  Records  Disposal  Instructions 
!       System  manager(s)  and  address:  Staff  Inspector  General  and  his 
*    immediate  staff 

Notification  procedure:  Information  is  available  to  individuals  but 
IS  restricted  to  the  extent  that  the  source  of  the  information  is  not 
revealed. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Multitude  of  sources  as  determined  by 
the  scope  of  the  investigation,  inquiry. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00062  LORR  1130 
System  name:  Low  Quality  Recruiting  Report  (CNET  Report  1130- 
1) 

System  location:  .Chief  of  Naval  Education  and  Training  Naval 
Air  Station  Pensacola,  FL  32508 

Categories  of  individuals  covered  by  the  system:  Reports  of  en- 
listed performance 

Categories  of  records  in  the  system:  Reports  of  performance 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Navy 
Recruiting  Command  and  the  Chief  of  Naval  Education  and  Train- 
ing, Chief  of  Naval  Technical  Training,  and  the  Recruit  Training 
Center  to  evaluate  the  quality  of  recruits  with  a  view  towards  im- 
provement of  recruitment  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder 

Retrievabllity:  Random  filing  by  submitting  activity 

Safeguards:  Maintained  in  locked  safe  in  controlled  building 

Retention  and  disposal:  Two  years 

System  manager(s)  and  address:  Commander  Navy  Recruiting 
Command 


Notification  procedure:  By  individual  request  upon  presentation  of 
letter  or  identification    Must  provide  program  and  name. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  l>c  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  .Service  Record  entries.  Commanding 
Officers  j>crformani.c  evaluations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00062  NKDRECS 
System  name:  Naval  Educational  Development  Records. 

System  location:  Chief  of  Naval  F:ducaUon  and  Training  Naval 
Air 'Station  Pensacola,  IT    32508 

Categories  of  individuals  covered  by  the  system:  Apphcations,  par- 
ticipants, graduates  and  staff  of  officer  acqiusition  professional 
development.  Navy  Youth,  dependents'  education  (Atlantic),  and 
Non  Traditional  Education  Support  programs. 

Categories  of  records  in  the  system:  .Apphcations,  biographical  in- 
formation, student  records  and  reports  of  performance,  graduation, 
and  discnroUment 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Naval  Educa- 
tional Development  staff  members,  selection  boards.  Bureau  of 
Naval  Personnel  ;ind  Navy  media  for  selection,  student  monitonng, 
and  utilization  of  graduates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sposing  of  records  in  the  system: 

Storage:  File  folders  and  punched  cards. 

Retrievabllity:  Name  and  SSN 

Safeguards:  Locked  buildings  and  access  only  to  authorized  per- 
sonnel 

Retention  and  disposal:  Per  SECNAV  Records  Disposal  Manual 

System  managerts)  and  address:  Director  of  Naval  Educational 
Development  (Sec  location  section} 

Notification  procedure:  By  individual  request  upon  presentation  of 
letter  of  identification    Must  provide  program  and  name. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rxdcs  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Individual  applications,  selection  board 
pnxreedings,  transcripts,  and  corresptindence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00062  NROTC 
System  name:  NROTC  EducaUonaJ  Development  Records 

System  location:  Chief  of  Naval  Education  and  Traimng  Naval 
Air'SuUon  Pensacola.  FL  32508 

Categories  of  individuals  covered  by  the  system:  NROTC  Scholar- 
ship Candidate  Placement  Records.  NROTC  Student  Attrition 
Records,  NROTC  Student  Jackets,  ApplicaUons  for  NROTC  Pro- 
gram. Commanding  Officers  and  Executive  Officers  of  NROTC 
umts. 

Categories  of  records  in  the  system:  Information  concermng  stu- 
dents selected  as  pnncipal  and  alternate  candidates  for  NROTC 
scholarship  Contains  name.  SSN,  address,  telephone  number, 
academic  scores,  medical  qualification,  race,  and  sex. 

Reports  of  disenroUment,  appointment  to  commissioned  status, 
and  non-  selection  as  an  apphcanl  for  the  NROTC  program 

Student  records  containing  enlistment  cnlract,  service  agreement, 
officer  candidate  training  appucation,  evidence  of  citizenship,  birth 
certificate,  reports  of  medical  qualification,  aptitude  for  naval  ser- 
vice evaluations,  academic  records,  personal  history  informalion, 
report  of  security  clearances  granted,  special  request,  and  action  of 
Kiards  concermng  these  special  request. 

Appbcation  file  consisting  of  officer  candidate  iraimng  request, 
service  agreement,  repwrt  of  medical  qualification,  evidence  of 
citizenship,  personal  history,  interviewers'  appraisal  sheets,  and 
academic  records. 

Officer  Biography  Sheet  (NAVPERS  979) 

Authority  for  maintenance  of  the  system:  5  USC  301 
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Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  usen  and  the  purposes  of  such  uses:  Assignment  of  scholar 
ship  selectees  to  vanous  NROTC  hosted  institutions 

Provides  reference  to  individuals's  attrition  from  the  NROTC 
program. 

Provides  program   manager  with  information  to  detemune  stu- 
dents eligibility  for  continuation  in  program  and  eventual  commis 
siomng  as  naval  officer    Information  also  used  hy  C"hief  of  Naval 
Personnel,  Commander  Navy  Recruiting  Command  and  Comman- 
dant of  the  Manne  Corps. 

Determine  applicants  eligibility  for  enrollment  in  NROTC  pro- 
gram. 

Assistance    in   preparing    Fitness    Reports,    award    recommenda 
lions,  TAD  assignments  in  conjunction  with  summer  training  and 
preparing  background  information  for  Flag  and  high  government  of- 
ficial visits  lo  the  NROTC  unit 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  File  folders,  inde.i  cards,  and  notebook 

Retricvability:  Name.  SSN,  and  NROTC  unit. 

Safeguards:  Secured  room  and  building.  Access  to  information  to 
authon/ed  personnel  only. 

Retention  and  disposal:  Per  SFCNAV  Records  Disposal  Manual 

System  managerts)  and  address:  NROTC,  CNET,  NAS,  Pen 
sacola,  PL. 

Notification  procedure:  Call  or  write  system  manager  listed  above. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agencys  rxdes  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtiuned  from  the  system  manager. 

Record  source  categories:  Individual  concerned,  CHNAVPERS. 
COMNAVCRITICOM,  and  NROTC  uml 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00063CDP 
System  name:  Career  Development  Program  for  Communicators 

System  location:  Commander  Naval  Telecommunications  Com- 
mand Naval  Telecommunications  Command  (NAVTELCOM) 
Headquarters  4401  Massachusetts  Avenue,  N.W.  Washington,  DC. 
20390 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees of  NAVTELCOM  in  GS-393  senes 

Categories  of  records  in  the  system:  Questionnaire  completed  by 
employees  giving  name,  duty,  work  and  education  experience,  birth 
date,  grade  level,  telephone  number  (work) 

Authority  for  maintenance  of  the  system:  5  USC  301,  Departmen- 
tal regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  By  system  managers  of 
NAVTELCOM  for  implementing  and  managing  the  Career 
Development  Program,  Navy  Office  of  Civilian  Manpower  Manage- 
ment similarly;  Defense  Department  similarly;  Civil  Service  Com- 
mission similarly; 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Name 

Safeguards:  Safes  and  vaults 

Retention  and  disposal:  Records  destroyed  by  burning  upon 
separation  of  employee 

System  managers )  and  address:  Commander  Naval  Telecommuni- 
cations Command  4401  Massachusetts  Avenue,  N  W  Washington. 
DC.  20390  Civilian  Manpower  Coordinator,  NAVTELCOM,  same 
address 

NotificaLon  procedure:  Provide  njime  lo  Civihan  Manpower  Coor- 
dinator, address  above.  Room  138,  with  routine  ID  card,  driver's 
license,  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  oblained  from  the  system  manager. 

Record  source  categories:  Questionnaire  completed  by  employee 


Systems  exempted  from  certain  provisions  of  the  act:  None 
N00063FrAR 
System   name:   Field  Training  Assistance   Representatives  (FTAR) 
File 

System  location:  Commander  Naval  Telecommunications  Com- 
mand Naval  Telecommunicaljons  Command  (NAVTFT.COM) 
Headquarters  4401  Massachusetts  .Xvenue.)  N  W  ,  Washington,  DC. 
20390 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees of  NAVTELCOM  especially  designated  lo  provide  techni- 
cal training  assistance  to  NAVTELCOM  field  activities. 

Categories  of  records  in  the  system:  Name,  grade,  position,  duty 
station,  reports  of  training  conducted,  evaluations  of  performance, 
schedules  of  employment,  work  and  education  history,  official  cor- 
respondence from  field  commanding  officers. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  NAVTELCOM 
executives  in  managing  FTAR  program,  for  up-dating  FFAR  train- 
ing, reassigning  FTARs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Name 

Safeguards:  Safes  and  vaults 

Retention  and  disposal:  Retained  indefinitely  for  historical  pur- 
poses 

System  managers |  and  address:  Commander  Naval  Telecommuni- 
cations Command  4401  Massachusetts  .Avenue,  N  W.,  Washington, 
D.C.  20390  Director  Resources.  NAVTELCOM.  same  address 

Notification  procedure:  Provide  name  to  Director  Resources,  ad- 
dress above,  Rixim  139.  with  routine  ID  card,  drivers  license,  etc. 

Record  access  procedures:  Fhe  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  .Applications  for  employment,  official 
civilian  personnel  jacket,  official  Navy  orders  to  temptirary  duty, 
official  correspondence  from  employee  and  field  commanding  of- 
ficers 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00063NC09PS 
System  name:  Personnel  Information  System 

System  location:  Commander  Naval  Telecommunications  Com- 
mand Naval  Telecommunications  Command  Headquarters  4401 
Massachusetts  Avenue  Washington  DC.  20390 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  employees 

Categories  of  records  in  the  system:  Civilian  Records;  MiliUry 
Personnel  Records;  Personnel  Security  Information 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Ready  source  of  infor- 
mation on  Headquarters  personnel  regarding  billets,  position  titles, 
security  clearances,  etc.  Used  internally  only  for  administrative 
purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape  and  Punched  Cards 

Retrievability:  Name 

Safeguards:  Safes  and  vaults 

Retention  and  disposal:  Information  on  an  individual  is  scrubbed 
from  system  within  60  days  following  terminialion  of  employment 
with  Headquarters 

System  manager(s)  and  address:  Director  Administration 
Headquarters  Naval  Telecommunications  Command  4401  Mas- 
sachusetts Avenue  Washington  DC.  20390 
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Notification  procedure:  By  contacting  System  Manager  at  above 
address  Requestor  should  provide  full  name  and  dates  employed 
by  Headquarters  Naval  Telecommunications  Command  Requestor 
may  visit  the  Headquariers  to  determine  whether  the  system  con 
tains  records  pertaining  to  him  Usual  identification,  such  as  a  valid 
driver's  license,  military  ID  card.  etc..  will  be  accepted  as  proof  of 
identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  m;iy  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  Ihe  agency's  nilcs  for  contesting 
contents  and  appealing  initial  delenninalions  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Applications  for  employment,  military 
personnel  records,  repoils  of  results  ol  Background  Iinesligations. 
National  .Xgcncv  I  "hecks,  etc 

Systems  t-xempled  from  certain  provisions  of  the  act:  None 

N00069NS(;a(.NPAC01 
System  name:  Professional  Qualificati<ins  Records  (PQR's) 

System  location:  Commander.  Naval  .Secunty  Group  Command, 
3801  Nebraska  Avenue,  N.W.,  Washington,  DC.  20390 

Categories  of  individuals  covered  by  the  system:  Any  civilian  or 
mihlary  employee  of  the  Naval  cryptologic  community  who  applies 
tor  Professionalization 

Categories  of  records  in  the  system:  File  contains  individual's 
Professional  Qualifications  Record,  which  is  a  summary  of  the  in- 
dividual's educaUon.  training,  expcnence.  and  awards.  It  also  con- 
tains evaluations  of  the  PQR  made  by  the  appropnate  Career  Panel. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Civilian  Personnel  Office 
-  To  determine  whether  individual  is  a- suitable  aspirant  for  I^rofes- 
sionalization  and  whether  revisions  and/or  updates  are  necessary. 
National  Secunty  Agency  -  To  determine  whether  the  PQR  shows 
that  the  individual  meets  all  the  necessary  requirements  for  Profes- 
sionalization 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
aspirant 

Safeguards:  Building  employs  secunty  guards.  Access  to  Civilian 
Personnel  Office  limited  lo  personnel  with  proper  clearances.  Files 
kept  in  combination  safe. 

Retention  and  disposal:  Records  are  permanent  The  authority 
provides  a  continuing  requirement  for  the  records 

System  manager(s)  and  address:  Commander.  Na\al  Security 
Group  Command.  3801  Nebraska  Avenue,  N.W..  Washington,  D.C. 
20390 

Notification  procedure:  Send  request  to  SYSMANAGFR.  Request 
should  include  full  name.  DPOB.  military  status,  SSAN  (if  you 
voluntanly  include  it)  or  service  number.  Visits  (or  the  purpi^se  of 
obtaining  information  must  be  submitted  in  writing  to  Command. 
Naval  Secunty  Ciroup  Command.  3801  Nebraska  .Avenue,  N.W., 
Washington,  DC.  20390.  who  will  advise  of  lime/datc/place  for 
viewing  records  or  will  advise  whether  system  contains  records  per- 
taining to  the  requester.  Scheduled  visitors  must  be  prepared  to 
present  adequate  proof  of  identification  -  i.e.  -  combination  of  full 
name,  DPOB,  parent(s)  name,  dnvcrs  license,  medicare  card,  mili- 
tary ID.  card  li  applicable. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGFR 

Contesting  record  procedures:  ITie  agency's  rules  fi>r  contesting 
contents  and  appiealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGFR 

Record  source  categories:  Information  is  provided  by  individual 
aspirant  PQR  may  include  transcripts  provided  to  individual  by 
educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00069NSGHGI1PAC01 

System  name:  NAVAL  RESERVE  SECURITY  GROUP  PERSON- 
NEL RECORDS 


.System  location:  Commander.  Naval  Security  Group  Command 
Naval  Secunty  (iroup  Headquarters  3801  Nebraska  Avenue.  NW. 
Washington  DC.  20390 

t'ategories  of  individuals  covered  by  ti»e  system:  Naval  Reserve 
Secunty  Group  Personnel 

Categories  of  records  in  the  system:  System  compnses  recerds 
reflecting  information  pertaining  to  reservist's  ACDUTRA  (Active 
Duty  for  Iraining);  miscellaneous  personnel  actions,  le.,  in-training 
status  for  change  of  rank/  dtsignator/ratc;  clearance  certificate; 
congratulatory  letters  to  officers  up«jn  promotion,  history  of  past 
ACDLrrR.A  p>crformed.  corrcsptindance  courses  completed;  old 
data  cards  and  tleitrance  eligibility  letters 

Authority  for  maintenance  of  the  system:  ^  USC  301  DEPART- 
MFNIAI  'KFGUIAHONS 

Routine  uses  of  records  'naintaincd  in  the  system,  iiKiuding  caleg(^ 
ries  of  users  and  the  purposes  of  such  uses:  Reserve  Personnel  Sup- 
p<.)rt  Branch  -  to  venfy  past  acUve  duty  and  ACDUIR-A  per- 
formed; currency  of  clearance  status;  mobili7.ation  assignment; 
civilian  skills  acquired 

I'olicies  and  practices  for  storing,   retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  reci»rds  m  file  folders 
Retrievability:  Filed  alphabetically  by  last  name  of  reservist 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  who  are 
properK  screened,  cleared  and  trained 

Retention  and  disposal :  Records  arc  retained  in  active  file  until 
reservist  has  fiillilled  dnlling  obligation  or  upon  discharge  or 
transfer  to  stand  by  reserve 

System  manager(s)  and  address:  Commander,  Naval  Secunty 
Ciroup  Command  Naval  Secunty  Group  Headquarters  3801 
Nebraska  Avenue.  NW.  Washington  DC    20390 

Notification  prx>cedure:  a.  .Send  request  to  SYSMANACjF!R 
h    Full  name.  DPOB,  military  status,  SSAN  (if  you  will  voluntan- 
ly include  it)  or  service  number 

c.  Visits  for  the  purpose  of  obtaining  information  must  he  sub- 
mitted in  writing  to  Commander,  Naval  Secunty  (iroup  Ci>mmand, 
3801  Nebraska  Avenue.  NW,  Washington  DC  ,20390.  who  will  ad- 
vise of  time/date/place  for  viewing  records  or  will  advise  whether 
system  contains  records  pcrUiining  to  the  requestor 

d.  Scheduled  visitors  must  be  prepared  to  present  adequate  proof 
of  identification  -  i  e.,  combination  of  full  name,  DPOB,  parent(s) 
name,  driver's  license,  medicare  card,  military  ID  card,  if  applica- 
ble 

Record  access  procedures:  Fhe  .Agency's  rules  for  access  to 
records  may  he  obtained  from  Ihe  .System  Manager 

Contesting  record  pnicedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  District  Officers  for  Naval  Reserve 
Secunty  Group  Commanding  Officers  of  Naval  Reserve  Security 
Group  Divisions  Commanding  Officer.  Naval  Techmcal  Training 
Center.  Pcnsacola,  Fl. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

nooo69NS<;h(;  i  2pacoi 

System    name:    Naval    .Secunty    Group    Personnel    Security/ Access 
Files 

Sy.stcm  location:  The  central  record  system  is  located  at; 
Commander,  Naval  Security  Group  Command 
3801  Nebraska  Ave.,  N.W., 
Washington,  DC    20390 
Duphcates  of  portions  of  records   may  be  held   by  other  Naval 
and  Marine  Corps  activities  served  by  a  Naval  Secrnty  Group  Spe- 
cial   Secunty    Officer.    Records    pertaining    to    Naval    and    Marine 
Corps  military  personnel  who  were  considered  but  not  selected  for 
assignment  to  the   Naval  Secunty  Group  while  undergoing  recruit 
iraimng  are  lixratcd  at  one  of  the  following  li>caUons: 
Resident  in  Charge 

Naval  Secunty  Group  Field  Office 
BIdg  848 

Manne  Corp  Recruit  Depnit 
Pams  Island,  South  Carohna  29905 
Resident  in  Charge 

Naval  .Security  Group  Field  Office 

Naval  Administrative  Command 

Naval  Traimng  Center,  Bldg  1411,  Room  112 
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ijreat  Lake-",  llliniis  WXWS 
Resident  sn  t  hat^e 

Naval  Seciintv  Group  I'leM  Office 
US-  Nav.il  rraimnj!  Center 
San  Dicgo.  Caliiorma  'Oi  V^ 
KcsiJenl  in  Chargv" 
Naval  Secuntv  (iroup  FicUl  Office 
Nav.il  rraimilK  (.'enter 
Orlamlo.  Monda  ^:SH 
riil*n«rir>  <»l  iadi*idu-l.s  cit-.ered  b>  the  svstem:  Naval  and  Nfarine 
Hi>  inmi'iv    md  civiiian  perM>nncl  asMgneJ  to  or  eoiployed  by 
.,v    Naval    Sttaritv    Group,    including    Ihe    Reserve    components 
ihrrrcof.  or  nho  have  been  considered  for  such  ass-.gnmeni  or  em 
•  ' 'vnient. 

.  ute)»ori»^  <>(  records  In  the  system:  The  file  ni.iy  contam  persona! 
,1-rv    mforma'.ion,    investigative    icport>.    security    suitability    re- 
ts, incideiii  -ep*)rts.  and  other  data  pertinent  to  determinalion  of 
tiigibility  for  avtcss  to  Special  Intelligence  (SI)  infonnation,  includ 
ir.t.  the  decisions  made  m  each  case.  The  file  also  contains  record- 
oi  .iuthon/ed  acce>^s  to  classified  informati.in. 

\uthority  for  miiiatenance  of  the  system:  HO  10450  Eisenhower 
."  .  .urity  Program 

i;  ()    11652  Classification  and  Heclassification  of  National  Sccuri 
tv  Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
nes  of  users  and  the  purposes  of  such  uses:  Information  is  C(.>llectcd 
ind  used  by  SI  secunty  personnel  for  the  purposes  of  determining 
tte  individuals  eligibility  for  access  to  SI  information,  of  maintain- 
Mv-  a  record  of  the  degree(s)  t/>  which  access  to  SI  has  been 
ni:hon/ed.  ir.d  of  determining  the  extent,  if  any.  to  which  controls 
must  be  exercised  to  prevent  '.he  ■  mpromise  of  SI  through  hostile 
foieign  intelligence  activity.  In'  .ion  may  be  disseminated  out 

side  the  Department  of  the  N..  >  the  National  Security  Agencv. 

Defense    Intelligence   Agency,    Army   Security   Agency,    Air   Force 
Sjciinty  .Service,  Central  Intelligence  .Agency.  White  House  Com 
irinications     .Agency     and/or     fru      Defense     Industna'     Secunty 
Clearance  Office   for  the  purpose  of  determining  the  individuals 
eligibility  for  access  to  classified  information  under  the  user  Agen 
cy's  cognizance.  Infonnation  may  be  disseminated  to  the  FX-fense 
Investigative  Service  and  Naval  Investigative  Service  for  the  pur 
pose  of  conduclins  investigations  on  which  to  base   SI   eligibility 
decisions.  The  access  record  portion  of  the  system  may  be  made 
available   to   the   Director  of   Central   Intelligence   to   maintain   an 
index  of  personnel  who  have  been  granted  access  to  certain  sensi- 
tive intelligence  programs 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders  and  magnetic  tape. 
Retrievability:  By  name  and  date/place  of  birth. 
Safeguards:  .Approved  security  areas  with  alarms  and  guards    Ac 
cess  is  limited  to  assigned  personnel  who  have  been  found  eligible 
for  access  to  SI  and  received  specific  instruction  in  the  handling, 
security,  and  dissemination  policy  of  information  in  the  fUes 

Retention  and  disposal:  Central  record  system  retained  for  thirty 
years  after  last  action  Records  held  at  Naval  Secunty  Group  Field 
Offices  forwarded  to  central  system  after  two  years.  Records 
retained  in  central  record  system  and  desuoyed  by  bunung, 
shredding,  degaussing  or  chemical  destruction  at  end  of  retention 
period 

System  managerts)  and  address:  Commander,  Naval  Secunty 
Group  Command  3801  Nebraska  Ave.,  N.W  Washington,  DC. 
20390 

Notificatifln  procedure:  a   Send  request  to  SYSMANAGER 

b.  Full  name,  date  and  place  of  birth,  military  sutus,  social 
security  number  (if  voluntanly  included)  or  service  number. 

c.  Visits  for  the  purpose  of  obtaimng  information  must  be  sub- 
mitted in  wnling  to  Commander,  Naval  Secunty  Group  Command. 
3801  Nebraska  Ave.,  N.W  ,  Washington,  DC  20390  who  will  ad- 
vise of  tinie/date/place  for  viewing  records  or  will  advise  whether 
system  contains  records  pertaining  to  the  requester. 

d.  Scheduled  visitors  must  be  prepared  to  present  adequate  proof 
of  identification-ie. -combination  of  full  name,  date  and  place  of 
birth,  parent(s)  name,  drivers  hcense,  medicare  card,  miblary 
identification  card  if  applicable. 

Record  access  procedures:  The  Agencys  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 


Contesting  record  procedures:  Ihe  .Agency's  rules  ft)r  contesting 
contenfs  anil  appealing  initial  determinations  by  the  individuzxi  con- 
cerned may  be  .iblained  from  the  SYSM.ANAfiFR 

Record  source  categories;  In  addition  to  information  furnished  by 
tho  individual  himself,  files  Ci^nlain  information  funushed  by 
federal  investigative  agencies,  other  SI  security  organizations,  and 
rop»^rts  s'lbmiued  by  Naval  Security  Group  Speciid  .Secunty  Of- 
ficer Files  also  include  ailmmistralive  coirespt)ndence  ainonj'  as- 
sociated personnel  ;iiul  sccuritv  offices  of  the  executive  branch. 

Sjst«:ms  exempted  from  certain  proviiioa*^  of  the  act:  Pans  of  this 
svstem  .iia\   be  exempt  under  "i  I  .S.C    ').S2  a  (j)  or  (k).  as  applica 
bic.  For  additional  infi>riiiatior.  contact  the  S:ystem  Manager 

N00069N.S(;HC;  I.3PAC01 
System     name:     Personnel     Resources     Informatim     System     for 
Management  (PRISM) 
System   location:   Commander,   Naval   Security  Group  ('•mmand 
Naval  Securi'y  Group  Headquarters  ^SOI   Nebraska  Avenue.  NW. 
Washington.  D.  C   20390 

Categories  of  individuals  covered  by  the  svstem:  .Active  duty  Navy 
and  Manne  Corps  personnel  and  Naval  and  Manne  Ct)rps  Reserve 
personnel  affiliated  with  the  Naval  Secunty  Ciroup.  Also  civilian 
personnel  holding  a  NAVSF.CGRl'  clearance. 

Categories  of  records  in  the  system:  System  compnses  automated 
records  reflecting  information  pert.uning  to  the  pesonnel  identifica- 
tion, locatum.  curtent  duties,  professional  qualificatums  and  ex- 
pcnences.  education,  rotation  data,  personal  information  (mantal 
status,  dependents,  home  of  record)  and  career  information  (dates 
of  expiration  of  enlistment,  release  from  active  duty  and  security 
clearance  data) 

Authority  for  maintenance  of  the  system:  '^  CSC  301  DEPART 
MI-NTAI.  RF.GCl  ATIONS 

Routine  U-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Militarv  and  civilian  pei 
sonnel  of  tne  Nav^U  Secun.y  Group  Headquarters  in  the  per 
formance  M  their  official  duties  relating  to  the  planning  and 
management  of  NAVSECGRU  personnel  resources  Regularly 
prixluced  management  reports  are  used  to  determine  adequacy  of 
the  personnel  manning  posture  (quantitatively  and  qualit.iUvely)  at 
NAVSECCiRC  field  activities;  trends  concerning  levels  of  various 
NAVSFCGRL'  personnel  skills;  trends  in  enlistments,  re-enlist 
ments,  training  quotas,  retirements;  also,  data  base  is  often  quened 
for  one-time,  non-routine  information  to  satisfy  priority  require- 
ments. Personnel  of  the  Bureau  of  Naval  Personnel  use  the  system 
regularly  to  assist  in  meeting  authonzed  NSG  personnel  require- 
ments and  identification  of  NSG  training  requirements.  Civiha'n  and 
Military  officials  of  the  NaUonal  Secunty  Agency  use  overall  NAV- 
SECGRU population  distribution  to  assess  adequacy  of  personnel 
levels  and  skills  in  meeUng  national  cryptologic  requirements 
NAVSECGRU  Area  Directors  in  Atlantic,  Pacific  and  European 
Commands  in  order  to  determine  manmng  and  skill  posture  within 
their  respective  theaters.  Officials  of  NAVSECGRU  field  staUons 
world-wide  in  order  to  determine  numbers  and  skills  of  personnel 
ordered  to  report  for  duty  Officials  of  Naval  Technical  Center 
Pensacola  Flonda  for  purpose  of  mailing  advancement  examina- 
tions and  other  training  materials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tapes,  discs,  punched 
cards,  microfiche  and  computer  paper  printouts. 

Retrievability:  Records  are  retneved  by  name,  social  security 
number,  skill  codes,  duty  sUtions,  career  information  (dales  of  en- 
Ustment,  expected  release),  education,  rating  and  paygradc. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained.  Records  and  computer  prin- 
touts are  available  only  to  authorized  personnel  having  a  need  to 
know. 

Retention  and  disposal:  Computer  magnetic  tapes  are  erased  three 
months  after  they  are  created  Punched  cards  are  converted  to  mag- 
netic tape  and  destroyed.  Microfiche  and  paper  printouts  are 
retained  3  years  or  until  superseded. 

System  manager(s)  and  address:  Commander,  Naval  Security 
Group  Command  Naval  Secunty  Group  Headquarters  3801 
Nebraska  Avenue,  NW,  Washington,  DC.  20390 

Notification  procedure:  Send  request  to  SYSMAN.AGER  Full 
name,  DPOB,  mihtary  status,  SSAN  (if  you  will  voluntarily  include 
it)  or  service  number. 
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Visits  for  the  purpose  of  obtaining  information  must  be  submitted 
in  writing  to  Commander,  Naval  Security  Group  Command,  3801 
Nebraska  Avenue,  NW,  Washington,  D.C.  20390,  who  will  advise 
of  time/date/place  for  viewing  records  or  will  advise  whether 
system  contains  records  pertaining  to  the  requestor.  Scheduled  visi- 
tors must  be  prepared  to  present  adequate  proof  of  identification  - 
i.e.,  combination  of  full  name,  DPC)B,  parent(s)  name,  dnver's 
license,  medicare  card,  military  ID.  card,  if  applicable. 

Record  access  procedures:  The  .Agency's  rules  for  access  to 
records  may  be  obtained  frt)m  the  System  Manager. 

Contesting  record  pritcedures:  The  Agency's  rules  for  contesting 
content  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Chief  of  Naval  Personnel  -M.APMI.S 
(Manpower  Management  Information  System)  .ADP  file.  Naval 
Secunty  Cjroiip  field  sites;  Naval  Security  Group  Field  Office 
Representatives 

Systems  exempted  from  certain  pntvisions  of  the  act:  None 
N00159  D-MO\ 

Sy.stem  name:   Seismic  survey   list  of  companies  involved  in  outer 
continental  shelf. 

System  locaticm:  C\)mmandant.  THIRD  Naval  District  Flushing 
and  Washington  .Aves    Brooklyn,  NY  112.'^l 

Categories  of  individuals  covered  by  the  system:  Contact  personnel 
of  ea«.h  company  foi  infi^rniation  on  survey  or  dnlling  .ictivily. 

Categories  of  records  in  the  system:  Correspondence  file 

Authority  for  maintenance  of  the  system:  *>  U.SC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.s«rs  and  the  purposes  of  such  uses:  Contact  vMth  individual 
companies  for  scheduling  ,ind  coordination. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Name 

Safeguards:  Safes 

Retention  and  disp«isal:  Maintained  as  long  as  activity  is  going  on, 
then  burned 

System  manager(s)  and  address:  Air  Operations/Oceanographic 
Officer 

Notification  procedure:  Refer  to  sysmanager 

Record  access  procedures;  The  agency's  rules  for  access  to 
records  may  be  otstiimed  from  the  system  manager. 

Contesting  record  priKedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  system  manager 

Record  source  categories:  Department  of  Interior  files 
Systems  exempted  from  certain  provisions  of  the  act:  None 

N00154  01 
System  name:  I'mployee  Explosives  Certification  f^ogram 

System  location:  Commanding  Officer  Naval  Ammunition  r)epot 
Crane,  Indiana  47522 

Categories  of  individuals  covered  by  the  system:  All  personnel  in- 
volved in  the  process  or  evolutions  of  explosives  operations 

Categories  of  records  in  4he  system:  Individusd  certifying  docu- 
ment and  combined  register  of  all  employees  certified 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp<»ses  of  such  uses:  To  record  the  names  of 
all  employees  and  their  qualifications  to  work  in  certain  categories 
of  explosives  operations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder,  punched  cards 

Retrievability:  SSN,  Name 

Safeguards:  Personnel  escort  required 

Retention  and  disposal:  Permanent,  unless  employee  terminates  or 
is  no  longer  involved  in  explosives  processes.  Document  returned 
to  employee's  department  for  routine  disposal  after  deletion  from 
program 

System  manager($)  and  address:  Safety  Director  NAD  Crane,  In- 
diana 


Notification  procedure:  Individuals  may  inspect  f>ersonne!  certify- 
ing diKument  at  Building  8,  Safety  Department,  NAD  Crane  or  in- 
spect department  register  within  own  department  Requesters  must 
be  escorted  and  provide  identification  for  inspection  of  their  per- 
sonnel records 

Record  acces.s  procedures:  The  agency  rules  for  access  to  records 
may  be  obtained  from  Ihe  System  Manager 

Contesting  record  pn»cedures:  The  agency's  rules  ftir  contesting 
ct)ntents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Personnel  files,  previous  supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  None 
.\0017.3  DEClO-ADPRCf) 
System  name:  .ADP  Budget 

System  location:  Director  Naval  Research  Lalxiratory  Washing 
ton,  DC   2037'; 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Naval  Research  laboratory  who  by  the 
definitions  contained  in  SECNAVIJ^.ST  5238  I A  of  15  Feb  1973  are 
rept)rtable  for  purposes  of  Resource  Accounting  in  Data  Processing 
related  activities. 

Categories  of  records  in  the  system:  Contains  name,  pay  number, 
grade,  step,  salary  related  data,  man-years  of  effort  (either  actual 
or  projected)  salary  related  data  and  changes  in  pay  status  (cither 
actual  or  projected)  which  would  affect  salary  costs. 

.Authority  for  maintenance  of  the  system:  5USC  301  Departmental 

Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Data  is  used  by 
managers  of  computer  onenled  organizations  to  formulate  Budgets 
for  inclusion  in  the  Automatic  Data  Pnxressing  Program  Rep<.)rting 
System  -  Resource  .Accounting  (Depi.  of  the  Navy). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sysiem: 

Storage:  File  Folders  and  magnetic  disc 

Retrievability:  Pay  number. 

Safeguards:  I.iKked  cabinets,  personnel  screening,  (need  to 
know)  visitor  controls,  computer  systems  software  including  pass- 
word protection 

Retention  and  disposal:  Routinely  discarded  after  three  years. 

System  manager(s)  and  address:-  ADP  Coordinator,  Code  4014 
Director,  Naval  Research  Laboratory,  Washington,  D.  C.  20375 

Notification  procedure:  .A  wntten  request  to  the  SYSM.ANAGER 
at  the  aK)ve  address  providing  the  individual's  full  name,  current 
address  and  telephone  numbers,  dates  of  employment,  organiziition 
code(s)  and  pertinent  occupational  scnes  cixle.  Determination  of 
"•ecord  may  be  made  in  the  Research  Program  Office.  Computation 
Center,  or  Office  of  Comptroller  A  dnvers  license  or  other  recog- 
nized form  of  identification  bcanng  the  individuals  signature  and 
current  address  will  be  required  of  visitors. 

Record  access  procedures:  The  .Agenc>'s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Personnel  records 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00173  1200-5 
System  name:  Listing  of  Personnel  -  Sensitive  Companmented  In- 
formation 

System  location:  Director,  Naval  Research  Laboratory,  Washing- 
ton, DC.  20375 

Categories  of  individuals  covered  by  the  system:  Individuals  indoc- 
trinated for  access  to  companmented  information. 

Categories  of  records  in  the  system:  Name,  affiliation,  billet 
description,  clearances  authorized,  clearances  held,  rank.  Social 
Security  Number.  Background  Investigation  date,  date  of  birth, 
place  of  birth,  date  of  marnage.  place  of  mamage 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  determine 
authorization   for   access   to   compartmented   information    Internal 
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users  are   Branch  Heads,   Division  Supenntcndents.   Director  and 
Associate  Directors  of  Research  and  Special  Security  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aod  dLsp4ising  o(  records  in  the  system: 

Storage:  Magnetjc  Tape 

Retricvability:  Name,  Sf>cial  Secunty  Number,  affiliation,  as- 
signed hiliet  number 

Safeguards:  Three  combination  security  container  and/or  vault. 

Retention  and  disposal:  Records  maintained  as  long  as  individual 
authon^ed  access,  changed  as  changes  iKCur. 

Magnetic  tape  erased  as  required. 

System  managerts)  and  address:  Special  Security  Officer,  Naval 
Research  l,abv>ratory.  Washington,  D.  C.  20375 

Notification  procedure:  Letter  to  System  Manager  at  above  ad- 
dress giving  full  name.  SiKial  Secunty  Number,  and  affiliation,  or 
visit  to  NRI.  Special  Security  Office  with  NRI  pass  as  identifica- 
tion 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  cate)(ories:  All  information  obtained  from  in- 
dividuals and  ind»x;trinaUon  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N00173  265 

System  name:  Sight  Conservation  Program 

System  location:  Director,  Naval  Research  Laboratory,  Washing- 
ton, DC.  20375 

Categories  of  individuals  covered  by  the  system:  Hmployccs  wear- 
ing glasses  whose  work  requires  the  use  of  safely  glasses. 

Categories  ol  records  in  the  system:  Eyewear  prescriptions  and 
pertinent  information  on  special  fitting  requirements. 

Authority  for  maintenance  of  the  system:  5  l!SC  301.  Departmen- 
tal Regulatu>ns 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  of  eyewear 
prescriptions  used  by  contract  opt<.imetrist  in  connecUon  with 
periodic  examinations  and  by  Safety  Office  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name. 

Safeguards:  Office  diHir  locked  at  night.- 

Retention  and  disposal:  Retained  as  long  as  employee  is  on  pro- 
gram. When  he  leaves  NRL  or  changes  job  and  does  not  qualify  for 
program,  his  file  is  destroyed  by  tearing  it  up. 

System  manager{s)  and  address:  Head.  Safety  Office,  Naval 
Research  Laboratory.  Building  222,  Room  188. 

Notification  procedure:  Verbal  request  to  system  manager,  with 
some  pro<if  of  identity,  such  as  dnver's  license  or  ID  card. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Optomelnst's  measurements. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

N0O175  03004 
System  name:  Staff  Judge  Advocate's  Memorandum  File 
System  location:  Commandant,  FOURTH  Naval  District 

Naval  Base 

Philadelphia,  Pa    19112 

Categories  of  individuals  covered  by  the  system:  Any  Naval  or 
Marine  Corps  personnel  facing  disciplinary  or  administrative  action 
requiring  the  personal  attention  of  Commandant,  FOURTH  Naval 
District. 

Categories  of  records  in  the  system:  Memoranda  of  Staff  Judge 
Advocate,  FOURTH  Naval  District 

Authority  for  maintenance  of  the  system:  5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  (1 1  To  provide  Comman 
dant,   FOl'RTH  Naval  Distnct  with  legal  opinions  of  Staff  Judge 
.Adv(.x;ate  on  disciplinary  and  administrative  matters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  I'lling  folders 

Retrievability:  Name  and  date  of  advice 

.Safeguards:  Dunng  working  hours  under  custody  of  Legalman. 
During  nonworking  hours,  building  secured  by  Base  Pohce. 

Retention  and  disposal:  Indefinite 

System  manager! si  and  address:  Staff  Judge  Advocate,  FOURTH 
Naval  Distnct 

Naval  Base 

Philadelphia.  Pa    1^)112 

Notification  pnx-edure:  Write  letter  to  Systems  Manager  at  above 
address  which  includes  (1)  name  and  address  of  requestor.  (2)  mili- 
tary status  of  requestor,  (3)  social  secunty  number  of  requestor,  (4) 
subject  matter  of  request. 

In  case  of  personal  visit,  the  requestor  must  provide  (I)  military 
identification  card,  or  (2)  social  security  card.  The  office  is  located 
at  Room  103.  Building  6.  Naval  Base.  Philadelphia.  Pa. 

Record  aci-ess  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  Systems  Manager 

Contesting  record  procedures:  The  .Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  he  obtained  from  the  Systems  Manager. 

Record  source  categories:  Staff  Judge  Advocate's  opinions 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
N00250  CHK/DKBT-LIST 
System  name:  Bad  Checks  and  Indebtedness  Lists 

System  location:  Commanding  Officer.  Navy  Resale  System  Of- 
fice, 3rd  Ave  and  29th  St.  Brooklyn.  NY  11232  (for  all  Navy 
Exchanges)  Commissary  Store  operations  as  listed  in  the  directory 
of  Department  of  the  Navy  mailing  addresses. 

Categories  uf  individuals  covered  by  the  system:  Patrons  of  Navy 
exchanges  and  Commissary  Stores  who  have  passed  checks  which 
have  proven  bad;  recruits  who  have  i>pen  accounts  wth  Navy 
exchanges,  patrons  who  have  made  C.f).D.  mail  order  transactions 
and  those  patrons  who  make  authorized  charge  or  credit  purchases 
where  their  accounts  are  maintained  on  the  basis  of  an  identifying 
particular  such  as  name,  social  secunty  number  or  service  number. 

Categories  of  records  in  the  system:  Bad  Check  System  (including: 
Returned  Check  Ledger;  Returned  Check  Report;  copies  of 
returned  checks;  bank  advice  relative  to  the  returned  check  or 
checks;  correspondence  relative  to  attempt  by  the  Navy  exchange 
or  Commissary  Store  to  locate  the  patron  and/or  obtain  payment;  a 
pnnted  report  of  names  of  those  persons  who  have  not  made  full 
restitution  promptly,  or  who  have  had  two  or  more  checks  returned 
through  their  own  fault  or  negligence)  Accounts  Receivable  Ledger, 
detailed  by  patron;  COD  .Sales  ledger; 

Authority  for  maintenance  of  the  system:  5  USC  301  and  10  USC 
5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  bad  check  system  is 
used  to  record  receipt  of  bad  checks  from  patrons;  to  monitor  and 
avoid  undue  losses  because  of  continued  passing  of  bad  checks. 
This  system  also  contains  information  regarding  the  correspondence 
issued  in  an  effort  to  recover  losses.  A  bad  check  list  is  locally  and 
centrally.  This  information  is  issued  to  all  cashiers,  exchange  and 
commissary  officers.  The  Accounts  Receivable  ledgers  are  used  to 
properly  record  credit  sales  and  the  payment  of  these  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  vary, 
but  include    magnetic  tape;  pnnted  reports;  file  folders;  file  cards, 

Retrievability:  Name  and  social  security  number 

Safeguards:  Locked  file  cabinets;  supervised  office  spaces;  super- 
vised computer  tape  library  which  is  accessable  only  through  the 
computer  center  (entry  to  the  computer  center  is  controlled  by  a 
combination  lock  known  by  authorized  personnel  only). 

Retention  and  disposal:  Navy  exchange  records  retention  stan- 
dards are  contained  in  the   'Disposal  of  Navy  and  Marine  Corps 
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Records,   Part   11.  chapters  4  and   5  and/or  the  Navy   F.xchange 
Manual. 

System  manager(s)  and  address:  Policy  Official 

Commanding  Officer 

Navy  Resale  System  Office 

3rd  Ave   and  29lh  St. 

Brooklyn.  NY  11232 
Record  Holder 

Director.  Controller  Division  (FM) 

Navy  Resale  System  Office 

3rd  Ave   and  29th  St 

Brixiklyn,  NY  11232 

Notificatioa  procedure:  Written  contact  may  be  made  by  ad- 
dressing inquines  to 

Director,  Controller  Division  (FM) 
Navy  Resale  System  Office 
3rd  Ave   and  29th  St. 
Brooklyn,  NY  11232 
In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
secunty  number,  activity  where  they  had  their  dealings    A  Ust  of 
other  offices  the  requester  mav  visit  will  be  provided  after  initial 
contact  is  made  at  the  office  listed  above    At  the  time  of  a  personal 
visit,    requesters    must    provide    the    following    proof    of    identity 
Name,  date  of  hirth,  place  of  birth,  father's  first  name,  mother  s 
maiden  name. 

Record  access  pri>cedures:  I'hc  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  Fhe  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  individual;  the  bank  involved  and 
the  activity  sales  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00250  KIDKLITV  BOND 
System  name:  Commercial  Fidelity  Bond  Insurance  Records 

System  location:  Commanding  Officer.  Navy  Resale  System  Of- 
fice, 3rd  Ave  &  29th  St  Brooklyn,  NY  11232  (for  all  Navy 
Exchanges). 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili- 
tary personnel  assigned  to  Navy  exchanges,  who  the  duly  con- 
stituted aulhoMly  (usually  a  Board  of  Investigation  appointed  by  the 
base  Commanding  Officer)  has  established  to  be  guilty  of  a 
dishonest  act  which  has  resulted  in  a  loss  of  money,  securities  or 
other  property,  real  o:  personal,  for  which  the  exchange  is  legally 
liable 

Categories  of  records  in  the  system:  Equipment  Loss  Reports. 
Cash  and'or  Merchandise  Loss  Reports  from  Navy  exchanges,  in- 
cluding correspondence  relating  lo  losses. 

Authority  lor  maintenance  of  the  system:  5U.SC  301  and  10  USC 
5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  information, 
as  required,  to  the  msurance  earner  (lidelity  Bond  Underwnter) 
for  appropriate  coverage,  as  well  as  to  render  appropriate 
assistance  in  processing  msurance  cl.iims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  varies 
but  includes  file  folders  and  ledgers. 

Retrievability:  Name,  payroll  number,  service  number,  activity. 
Safeguards:    Locked    file    cabinets;    locked    offices    which    when 
open  are  supervised  by  appropriate  personnel;  secunty  guards 

Retention   and   disposal:    Nav>    exchange    records   retention   stan 
dards  arc  contained  in  the   'Disposal  of  Navy  and   Manne  Corps 
Records,    Part    II.   chapters  4   and   5   and/or   the   Navy   Exchange 
Manual. 

System  manager(s)  and  address:  Commanding  Officer.  Navy 
Resale  System  Office.  3rd  Ave   and  29th  St..  Brooklyn,  NY  1 1232 

Notificatioa  procedure:  Wntten  contact  may  be  made  by  ad- 
dressing inquines  to: 

Director,  Controller  Division  (FM) 
Navy  Resale  System  Office 
3rd  Ave.  and  29lh  St. 
Brooklyn,  NY  11232 


In  the  initial  inquiry  the  requestor  must  provide  full  name, 
payroll  or  military  service  number  and  activity  where  they  had  Ihcir 
dealings.  A  list  of  other  offices  the  requestor  may  visit  will  be  pro- 
vided after  initial  contact  is  made  at  the  office  listed  above  At  the 
time  of  a  personal  visit,  requestors  must  provide  the  following 
proof  of  identity:  Name,  date  of  birth,  place  of  birth,  father's  first 
name.  m<Hher's  maiden  name. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

(^)ntesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  .ippcaiing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  The  individual,  the  insurance  un- 
derwriter; audit  reports;  investigatory  reports  and/or  activity  loss 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00250  IR-PERS-RKCORD 
System  name:  Induslnal  Relations  Personnel  Records 

System  location:  Commanding  Officer.  Navy  Resale  System  Of- 
fice. 3rd  .Avenue  and  29th  Street,  Brcxiklyn,  NY  11232  (for  all 
Navy  Exchanges)  Commissary  Stores  operations  as  listed  in  the 
directory  of  Department  of  the  Navy  mailing  addresses 

Categories  of  individuals  covered  by  the  system:  Civilian  Em- 
ployees, former  civilian  eniployees  and  applicants  for  employment 
with  the  Navy  Resale  System  (Office  and  Navy  exchanges  located 
Wdrldwide. 

Categories  of  records  in  the  system:  Personnel  jackets  (including: 
Personnel  Information  Questionnaire;  Personnel  Action;  Certificate 
of  Medical  Examination.  Indoctrination  Checklist;  Designation  of 
beneficiary,  death  benefit;  completed  leave  records;  report  of  ac- 
cident; cash  register  overage/shortage  records;  notice  of  excessive 
absence  and  tardiness,  and  warnings.  rept>rt  of  heanngs  and  recom- 
mendations relative  to  employee  grievances;  report  of  all  disctphna- 
ry  action;  Certified  record  of  court  attendance;  Certified  copy  of 
completed  military  orders  for  any  annual  duty  tours  with  recog- 
nized reserve  organizations;  Employee  job  description;  Examina- 
tion papers  and  tests,  if  any;  Evidence  of  date  o'  birth,  where 
required;  Secunty  Investigation  Data,  where  required.  Official 
work  performance  rating;  Official  letters  of  recommendations; 
Designatii>n  of  Beneficiary  for  I'npaid  Compensation:  Reference 
check  records;  applicant  files;  tuition  assistance  records; 
grievance/appeal  records;  employee  profiles;  personnel  security  in- 
formation (including:  National  Agency  Checks  and  Naval  Investiga- 
tive Service  rep».)rts);  Travel  requests,  travel  allowance  and  claims 
record;  Transportation  Agreements;  employee  affidavit.  Priviledgc 
Card  .Application  and  listing. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 

Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
,  ries  of  u.sers  and  the  purposes  of  such  uses:  Retention  of  forms 
necessary  to  properU  record  the  employment  history  of  each  em- 
ployee, reflecting  performance  of  employees  which  may  be  used  by 
selecting  officials  in  choosing  employees  for  promotion  or  transfer; 
for  verification  of  employment:  to  provide  a  record  of  travel  per- 
formed and  verification  that  the  employee  received  proper  remu- 
neration ft.>r  the  travel  performeded;  to  insure  employees  receive 
timely  consideration  in  the  prcKessing  of  work  appraisals  and  salary 
increases;  a 

Policies  and  practices  for  storing,  retrieving,  acceviing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  vary, 
but  include:  file  folders;  magnetic  tapes;  punch  cards;  rolodcx  files; 
cardex  files;  ledgers;  and  printed  reptJrts. 

Retrievability:  Name  and/or  social  security  number;  employee  job 
number;  employee  payroll  number. 

Safeguards:  Lix-ked  file  cabinets;  safes;  locked  offices  which  are 
supervisfd  by  appropriate  personnel,  when  open;  supervised  com- 
puter tape  library  which  is  accessible  only  through  the  Computer 
Center  (entry  to  computer  center  is  controlled  by  a  combination 
lock  known  by  auihonzed  personnel  only);  security  guards. 

Retention  and  disposal:  Current  employee  records  remain  on  file 
at  the  appropnate  personnel  offices;  records  on  former  employees 
are  retained  for  one  year  and  then  forwarded  to  the  Federal 
Records  Center,  St.  Louis,  Mo.  for  retention  of  permanent  papers 
and  destruction  of  temporary  papers,  apphcant  files  are  retained  for 
one  year,  except  that  appbcations  from  those  over  40  years  old  arc 
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retained  for  two  years  Navy  exchange  records  retention  standards 
are  contained  in  the  'Disposal  of  Navy  and  Marine  Corps  Records. 
Part  II.  Chapters  4  and  5  '  and  for  the  Navy  Exchange  Manual. 

Syilcm  ■anagcrit)  ud  addrcsa:  PoUcy  Official 
Commanding  Officer 
Navy  Resale  System  Office 

3rd  Avenue  and  2'>th  Street  ' 

Brooklyn.  NY  1 1232 
Record  Holder 

Manager.  Recruitment  and  Employment  (R3) 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY  11232 
Individual  record  holders  within  the  central  system  may  be  con- 
tacted through  the  central  system  record  holder 

Notlfkatloa  procedure  Written  contact  may  be  made  by  ad- 
dressing inquines  to: 

Manager.  Recruitment  and  Employment  (IR3) 
Navy  Resale  System  Office 
3rd  Avenue  and  2')th  Street 
Brooklyn.  NY  11232 
In   initial   inquiry,   the   requester  must  provide   full   name,    social 
security  number,  activity  where  last  employed  or  where  last  appli 
cation    for    employment    was    filed      A    hst    of    other    offices    the 
requester  may  visit  will  be  provided  after  initial  contact  is  made  at 
the  office  listed  above    At  the  time  of  a  personal  visit,  requester 
must  provide  the  following  proof  of  identity:   Name,  date  of  hirth. 
place  of  birth,  father's  first  name  and  mother's  maiden  name. 

Record  acceu  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Cootestlng  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  employee,  former  employers,  edu- 
cational institutions;  supevisors  of  employees;  applicants;  appli- 
cants previous  employers:  Naval  Investigative  Service;  Federal  Bu- 
reau of  Investigation 

Systems  exempted  (rom  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S  C  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager 

N0O25OLAYAWAYS 
System  name:  Layaway  Sales  Records 

System  location:  Commanding  Officer,  Navy  Resale  System  Of- 
fice, 3rd  Avenue  and  29th  Street.  Brooklyn,  NY  11232  (for  all 
Navy  exchanges) 

Categories  of  Individuals  covered  by  the  system:  Patrons  of  Navy 
exchanges  who  buy  goods  on  a  layaway 

Categories  of  records  In  the  system:  Layaway  Tickets  and  layaway 
patron  hsts 

Authority  (or  maintenance  of  the  system:  5USC301  and 
IOUSC503I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  snd  the  purpose*  of  such  uses:  To  record  the  selection 
of  layaway  merchandise,  record  payments,  verify  merchandise 
pick-up  and  perform  sales  audit 

Policies  and  practices  (or  storing,  retrieving,  acccssiog,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  vary. 
but  include    Layaway  tickets  and  layaway  patron  lists 

Retrievabillty:  Name,  address,  service  number  or  exchange  per- 
mit number 

Sa(egu«rds:  Locked  file  cabinets,  supervised  records  space 
Retcnlioa    and    disposal:    Destroyed    after    two    years    per    Navy 
Exchange  Manual 

System  manager(s)  and  address:  Policy  Official 
Commanding  Officer 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY  11232 
Record  Holder 

Director.  Controller  Division  (FM) 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY  11232 


Individual  record  holders  within  the  central  system  may  be  con- 
tacted through  the  central  system  record  holder 

Notification  procedure:  Written  contact  may  be  made  by  ad- 
dressing inquiries  to: 

Director.  Controller  Division  (FM) 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY   11232 

In  the  Initial  inquiry,  the  requester  must  provide  full  name,  social 
security  'dumber,  activity  where  layaway  sales  were  transacted  A 
list  of  other  offices  the  requester  may  visit  will  he  provided  after 
initial  contact  at  the  office  hsted  above  All  the  time  of  a  personal 
visit,  requesters  must  provide  the  following  proof  of  identity: 
Name,  date  of  birth,  place  of  birth,  father's  first  name,  mother's 
maiden  name 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  mav  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  individual 

Systems  exempted  (rom  certain  provisions  of  the  act:  None 

N00250  MILITARY-MISYS 
System    name:    Resale    System    Military    Management    Information 
System 

System  location:  Commanding  Officer  Navy  Resale  System  Of- 
fice 3rd  Avenue  and  29th  Street  Brooklyn.  NY   11232 

Categories  of  Individuals  covered  by  the  system:  Present  and  past 
military  officer  and  key  enlisted  personnel  assigned  to  the  Navy 
Resale  System. 

Categories  of  records  in  the  system:  Management  Information 
System  (including:  Name,  rank  or  rate;  social  security  number; 
designation  date  of  rank,  date  reported;  rotation  date;  educational 
level;  lineal  number;  dependency  status)  Card  file  on  officers  as- 
signed (including:  dates  in  Navy  Resale  System;  promotion  status; 
location  of  assignments)  Correspondence  folder  with  Officer  and 
senior  enlisted  personnel  (containing:  preference  of  assignment; 
biographical  information;  and  orders) 

Authority  (or  maintenance  of  the  system:  5USC301  and 
10USC5031 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  determine  recom- 
mended replacements  for  Key  Military  personnel;  to  recommend 
actions  to  the  Officer.  Personnel  Division.  Navy  Systems  Com- 
mand; to  keep  a  record  of  orders  and  pertinent  correspondence 
with  individual  personnel 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  vary, 
but  include:  Magnetic  tape;  printed  reports;  card  files  and  file  fol- 
ders 

Retrievabillty:  Name;  service  number;  social  security  number 

Safeguards:  Locked  file  cabinets;  locked  archives;  supervised  of- 
fice spaces  and  supervised  computer  tape  library  which  is  accessa- 
ble  only  through  the  computer  center  (entry  to  computer  center  is 
controlled  by  a  combination  lock  known  by  authorized  personnel 
only). 

Retention  and  disposal:  Navy  exchange  records  retention  stan- 
dards are  contained  in  the  'Disposal  of  Navy  and  Marine  Corps 
Records.  Part  II  Chapters  4  and  5  and/or  the  Navy  Exchange 
Manual. 

System  manager(s)  and  address:  Policy  Official 
Commanding  Officer 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY  11232 
Record  Holder 

Director.  Military  Personnel  (MP) 
Navy  Resale  System  Office 
3rd  Avenue  and  29th  Street 
Brooklyn.  NY  11232 
Notification    procedure:    Written    contact    may    be    made    by    ad- 
dressing inquiries  to 

Director.  Military  Personnel  (MP) 
Navy  Resale  System  Office 
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3rd  Avenue  and  29th  .Street 

Brcx)klyn,  NY  11232 
In  the  initial  inquiry,  the  requester  must  provide  full  name.  S(x:ial 
security  number  or  service  number.  At  the  time  of  a  persona!  visit, 
the  requester  must  provide  the  follovv'ing  prixif  of  identity  Name; 
date  of  birth;  place  of  hirih.  father's  full  name  and  mother's 
maiden  name 

Record  acce&s  priH-edures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  1  he  agency's  rules  for  conteslng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record    source    categories:     I' S     Navy    Manpower    Information 
System;    the    Bureau   of    Personnel    Navy);    the   individual,    the    in 
dividual's  superu>r  officer. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
NO«250  PAV&BENKKITS 
System  name:  Tayroll  and  I'niployee  Benefits  Records 

System  location:  Commanding  Officer.  Navy  Resale  System  Of 
fice,  3rd  Ave  and  29th  St  ,  Briniklyn.  NY  11232  (for  all  Navy 
Exchanges)  Comnussory  Store  Operations  as  listed  in  the  directory 
of  Department  of  the  Navy  mailing  addresses 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees and  former  civilian  employees  with  the  Navy  Resale 
System  Office  and  Navy  exchanges  located  world  wide  (payroll 
and  benefits  infi>rmation)  Civilian  employees  and  former  civilian 
employees  of  Coast  Ciuard  exchanges,  clubs  and  messes  and  US 
Navy  civilian  employees  and  former  civilian  employees  of  Special 
Services  and  HLIPERS  clubs  and  messes.  (Benefits  information 
only). 

Categories  of  records  in  the  system:  Distribution  reports;  tax  re 
ports;  leave  accrual  reports,  earnings  records  cards,  payroll  re 
gisters.  insurance  records  and  reports  regarding  properly  damage, 
personal  injury  or  death,  group  life,  disability,  medical  and  retire- 
ment plan;  payroll  savings  aulhon/ation;  record  of  payroll  savings; 
overtime  authorization;  Treasury  Department  tax  withholding  ex- 
emption certificate 

Authority  (or  maintenance  o(  the  system:  5  USC  301  and  10  IJSC 
5031 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  o(  such  uses:  To  calculate  pay; 
prepare  checks  for  distnhution.  prepare  deduction  registers;  leave 
records,  to  submit  federal  and  state  tax  reports;  to  record  contnbu 
lions  to  benefit  plans,  to  priKess  all  insurance  claims;  to  provide  in- 
formation as  required  to  the  insurance  carriers  and  US  Depart- 
ment of  Labor.  Bureau  of  F.mployees  Compensation;  to  calculate 
retirement  benefits  upon  request  of  employees; 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  media  in  which  these  records  are  maintained  vary. 
but  include:  Magnetic  tape  files;  card  files;  file  folders;  ledgers;  and 
printed  reports 

Retrievabillty:  Name  and/or  social  security  number;  employee  job 
number;  employee  payroll  number. 

Safeguards:  Lix;ked  file  cabinets;  safes;  locked  offices  which  are 
supervised  by  appropnate  personnel,  when  open;  secunly  guards; 
supervised  computer  tape  library  which  is  accessable  only  through 
the  computer  center  (entry  to  computer  center  is  controlled  by  a 
combination  lock  known  by  authorized  personnel  only). 

Retention  and  disposal:  Navy  exchange  records  retention  stan- 
dards are  contained  in  the  'Disposal  of  Navy  and  Manne  Corps 
Records,  Part  II,  Chapters  4  and  5.'  and/or  the  Navy  F.xchange 
Manual. 

System  manager(s)  and  address:  Policy  Official 

Commanding  Officer 

Navy  Resale  System  Office 

3rd  Ave.  and  29th  St 

Brooklyn,  NY  11232 
Record  Holder 

Manager,  Recruitment  and  Employment 

Navy  Resale  System  (Office 

3rd  Ave  and  29th  St 

Brooklyn.  NY  11232 
IndividuaJ  record  holders  within  the  central  system  may  be  con- 
tacted through  the  central  system  record  holder. 


Notification  procedure:  Written  contact  may  be  made  by  ad- 
dressing inquiries  to 

Manager,  Recruitment  and  Employment  (IR3) 

Navy  Resale  System  Office 

3rd  Ave.  and  29th  St 

Brooklyn.  NY  11232 
In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
sccunty  number,  activity  where  last  employed.  A  list  of  other  of- 
fices the  requester  may  visit  will  he  provided  after  initial  contact  is 
made  at  the  office  listed  aKive  At  the  time  of  a  personal  visit, 
requesters  must  pr<.)vidc  the  following  prcnif  of  identity:  Name,  date 
of  birth,  place  of  birth,  father's  first  name  and  m»>ther's  maiden 
name 

Record    acces.s    procedures:    The    agency's    rules    for    access    to 

records  may  he  obtained  from  the  system  manager. 

Contesting  record  pnicedures:  The  agency's  rules  for  contesting 

contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  he  ohiamcd  from  the  system  manager 

Record  source  categories:  The  employee  of  former  employee; 
payroll  department,  the  employee's  supervisor  and  the  employee's 
physician  or  insurance  earner's  physician 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N00250NAVL()Dt;K  RECORD 

System  name:  Navy  Lodge  Records 

S>.stem  location:  Commanding  Officer.  Navy  Resale  System  Of- 
fice". 3rd  Ave  and  29lh  St.,  Brooklyn.  NY  11232  (for  all  Navy 
F'xchanges) 

Categories    of    individuals    covered    b\    the    system:    Patrons    and 

guests  authorized  lodging  at  a  N.ivy  exchange  Navy  Lodge. 

Categories  o(  records  in  the  system:  Reservation  Request;  Guest 
Registration  Card;  Navy  Lodge  Guest  Folio;  Equipment  Rental 
Lists 

Authority  (or  maintenance  of  the  system:  5  USC  301  and  10  U.SC 

.S031 

Routine  iLses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  A  record  of  reservations 
to  insure  orderly  ro(.>m  assignment  and  avoid  improper  bcKiking; 
record  registration  and  payment  of  account,  venfy  proper  usage  by 
eligible  patrons;  cash  control;  gathenng  of  occupancy  data;  deter- 
mine occupancy  breakdown,  rental  and  furnishings  accountability. 

Policies  and  practices  (or  storing,  retrieving,  acces.Mng.  retaining, 
and  disposing  of  records  in  the  syslem: 

Storage:  Ihe  media  in  which  these  records  are  maintained  vary, 
but  include:  folio  card;  ledger;  Guest  Registration  Cards;  and  U>cal 
copies  and  reports  of  central  system  reports. 

Retrievability:  Name;  service  number,  social  security  number 

.Safeguards:  Supervised  offices,  locked  files 

Retention  and  disposal:  Navy  exchange  records  retention  stan- 
dards are  contained  in  the  'Disposal  of  Navy  and  Manne  Corps 
Records,  Part  II.  chapters  4  and  5  and  the  Navy  Exchange  Manual. 
Local  reservation  request  forms  are  destroyed  I  month  after  the  ac- 
tual date  of  check-in. 

System  maiuiger(sl  and  address:  Policy  Official 

Commanding  Officer 
Navy  Resale  System  Office 
"3rd  Ave   and  29ih  St. 
BrtHiklyn.  NY  11232 
Record  Holder 

Manager,  Person;ilized  Services  (SM6) 
Navy  Resale  System  Office 
3rd  Ave    and  29th  St 
Brooklyn,  NY  11232 
Individual!  record  holders  within  the  central  system  may  be  con- 
tacted through  the  central  system  record  holder. 

Notification  procedure:  Wntten  contact  may  be  made  by  ad- 
dressing inquines  to; 

Manager.  Personalized  Services  (SM6) 
Navy  Resale  System  Office 
3rd  Ave  and  29th  St. 
Brooklyn,  NY  112.32 
In  the  initial  inquiry  the  requester  must  provide  full  name,  social 
secunty    number,    service   number   and   location   of   the   last   Navy 
Ltxige  where  they  had  dealings   A  list  of  other  offices  the  requester 
may  visit  will  be  provided  after  initial  contact  is  made  with  the  of- 
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fice  listed  atnwc  At  the  time  oi  a  personal  visit,  requesters  must 
provide  the  following  proof  of  identity;  Name,  date  of  birth;  place 
of  birth,  father's  first  name  and  mother's  maiden  name. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager, 

ConCestiog  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination-,  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  catetjories:  The  individual  patron  and  the  charges 
he  or  she  incurred  dunng  a  visit  at  the  Navy  I  ixlge 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

N00251  007 
Systeii  name:  legal  Office  Litigation/Correspondence  Files 

System  location:  Commander.  F*uget  Sound  Naval  Shipyard,  Bre- 
merton, WA  9S314 

Cate|{ori«s  of  individuals  covered  by  the  system:  Criminal  and  civil 
plaintiffs/defendants  involved  in  liUgation  against  or  involving 
Pugel  Sound  Naval  Shipyard 

Calegories  o(  records  in  the  system:  Statements,  affidavits,  cor- 
respondence, bnefs.  petitions,  court  records  involving  litigation  and 
related  matters 

Authority  (or  maintenance  of  the  system:  Title  28,  USC,  HxecuUve 
Order  lO^M,  *>  USC  101,  10  USC  801  940 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Preparation  of  cor- 
respondence, litigation  malenal 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets 

Retrievability:  Case  citation,  name  of  individual 

Safeguards:  Livked  in  executive  spaces 

Retention  and  disposal:  Most  are  retained  permanently,  others 
dtsp^)sed  of  m  accordance  with  Defense  Disposal  Manual 

System  manager(s)  and  address:  Commander.  Puget  Sound  Naval 
Shipyard.  Bremerton.  WA  98314,  or  Legal  Officer  (Code  107), 
Puget  Sound  Naval  Shipyard 

Notification  procedure:  Direct  inquiry  to  SYSMANAGF.R.  provid- 
ing name,  rank/rate/shop  or  badge  number  and  social  secunty 
number 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting   record   procedures:   The   agency's   rules   for  contesting 

tonicnn  jnil  mmi  innifll  dcicrminaiion  ny  itic  iniiiYiiiuiii  m- 

cerneti    may    He    oHtitineii    from    the    system    m<3naeer 

Record  source  ca(ef>on«s:  Court  recoril'i.  personal  interview;  and 
Statements,  departmental  records,  Stale  and  federal  records,  police 

reports  and  complaints,  general  correspondence 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  .S.*;:  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager 

N00251  OMO 

System  name:  Puget  Sound  Naval  Shipyard.  Navy  Exchange  Tobac- 
co Sales 

System  Ificalion:  Commander.  Puget  Sound  Naval  Shipyard.  Bre- 
merton. W A  98314 

Categories  of  individuals  covered  by  the  system:  .Authorized 
patrons  of  facility 

Categories  of  records  in  the  system:  Purchaser's  name,  serial 
number,  duty  station  or  home  address,  date,  item  and  quantity  of 
purchase 

Authority  for  maintenance  of  the  system:  5  IJ.SC  301 
Routine  u,ses  of  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  u.ses:  Review  for  possibility  of 
resale 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Batch  files  by  date 
Retrievability:  Name 
Safeguards:  File  cabinet  in  locked  office 

Retention  and  disposal:  4  Months  -  disposed  through  commercial 
disposal  facilities 


System  managerts)  and  address:  Commander,  Puget  Sound  Naval 
Shipyard,  Bremerton.  WA  98314  and  Navy  Exchange  Officer 

Notification  procedure:  Direct  inquiry  to  SYSMANAGFR.  provid- 
ing name  and  approximate  date  of  purchase 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  mav  he  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imlial  determinaUon  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Information  provided  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00344  BP  714003 
System  name:  Youth  Activities  ,\ssiKialion  Membership  Record 

System  location:  Commanding  Officer  Naval  Air  Station  FPO  San 
Francisco.  CA  9661 1 

Categories  of  individuals  covered  by  the  system:  All  eligible  appli- 
cants for  membership  in  non-appropnated  fund  recreational  activi- 
ties for  youths 

Categories  of  records  in  the  system:  Membership  cards  (5  in  x  7 
in  >  recording  personal  data  provided  by  individual  applicants 

.Authority  for  maintenance  of  the  system:  S  USC  301.  Departmen- 
tal Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  used  exclu- 
sively by  Military  .Services  Department  to  record  membership 
status  in  th  youth  association,  to  venfy  the  youth's  ehgibility  for 
participation  in  youth  activities,  to  identify  and  aid  in  the  location 
of  a  youth's  sponsor  in  the  event  of  emergencies,  and  to  verify 
sponsor's  agreement  to  provide  volunteer  assistance  in  furtherance 
of  youth  activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file 

Retrievability:  By  sponsor's  name 

Safeguards:  Card  file  is  in  Military  Services  Office,  marked  for 
official  use  only,  office  is  locked  after  normal  working  hours 

Retention  and  disposal:  Kept  until  membership  status  terminates 
and  then  destroyed 

System  managers)  and  address:  Military  Services  Officer  Naval 
Air  Station  FK^  San  Francisco.  CA  9661 1 

Notification  procedure:  Individual  inquiries  to  be  made  in  person 
at   SYSM.\NAGKR   address  above     Requstor  to  provide  full  name 

and  miliianf  iiamy,  \\m\  ul  iilcnuiy  ui  ns  mays  t^y  pr^sfn^siMv^n  ^-t 

milita_ry    itientif  itiatjon   tjartl  or   viilid    *J river' s   litjense. 

Record  access  procedures:  The  agency  s  rules  for  access  to 
records  may  be  obtained  from  the  syslem  manager. 

Contesting    record    procedures:    The    agency's   rules    for  contesting 

contents  and  appealing  initial  determinalions  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Individual  appbcants  provide  all  infor- 
mation 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N0060O-1NAVTIS 
System  name:  Naval  Schtxils/Training  Information  System. 

System  location:  Schcnils  and  other  training  activities  or  similar 
organizational  elements  of  the  Department  of  the  Navy  as  listed  in 
the  directory  of  Department  of  Navy  activities. 

Categories  of  individuals  covered  by  the  system:  Records  of 
present,  former,  and  prospective  students  at  Naval  schotils  and 
other  traimng  activities  or  associated  educational  institutions  or 
Navy  sponsored  programs;  instructors,  staff,  and  support  person- 
nel; participants  associated  with  activities  of  the  Naval  Education 
and  Training  Command,  including  the  Navy  Campus  for  Achieve- 
ment and  other  training  programs;  tutorial  and  tutorial  volunteer 
programs;  depyendents'  schooling. 

Categories  of  records  in  the  system:  Schools  and  personnel  train- 
ing programs  administration  and  evaluation  records.  Such  records 
as  basic  identification  records  i.e.,  social  secunty  number,  name, 
sex,  date  of  birth,  personnel  records  i.e.,  rank/rate/grade,  branch  of 
service,  billet,  expiration  of  active  obUgated  service,  professional 
records  i.e..  Navy  enlisted  classification,  subspecialty  codes,  test 
scores,    basic    test    battery    scores,    and    Navy    advancement   test 
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scores.  Educational  records  i.e  ,  education  levels,  service  and 
civilian  schixils  attended,  degrees,  majors,  personnel  assignment 
data,  course  achievement  data,  class  grades,  class  standing,  and  at- 
trition catcgi)ncs  .Academic/training  records,  manual  and 
mechanized,  and  other  records  of  educational  and  professional  ac- 
complishment 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  th«-  purp<jse>  of  such  uses:  .Schools  and  training  pro 
grams  adminislration  and  cvalualion    Suidcnt  performance,  progrcs 
sion  and  prediction,  instructor^  performance,  lugani/atioiuil  and  ad- 
ministrative  control     Internal   Navy   users  arc  Chief  of   Naval   Per 
sonnel.  Nav.i!  education  and  training  command  activiUcs  staff  per 
sonnel.     lype    commanders,     Health/Science     F^ducation    Training 
Center;  Cheif.  Rurc.iii  of  Medicine  .ind  Surgery.  Commander  Naval 
Recruiting  Command,  and  to  other  Dcp.irtment  of  the  Na\\   offi 
cials  in  the  performance  of  personnel  training  functions    Informa 
tion    may    he    used    to    determine    course    and    training    demands, 
requirement,  and  achievements,  analyze  student  groups  or  courses; 
provide  academic  and  performance  evaluation  in  response  to  offi- 
cial inquines;  guidance  and  counseling  of  students.  prcparali<in  of 
required  reports,  and  for  other  training  administration  and  planning 
purposes.  Internal  users  are  staff  and  faculty.  Information  is  pro 
vided  to  officials  of  the  Department  of  Defense  on  'need  to-knou ' 
basis  m  the  performance  of  their  official  duties;  and  for  rept)rtinp 
to  other  government  agencies,  such  as  HFIW.  It  may  he  provided  to 
such  civilian   contractors   and   their  employees  as  arc   or   may   he 
operating  in  accordance  with  an  approved  official  contract  with  ihc 
U.S.  Govemmeni 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  stored  in  microform  or  in  file  folders,  cinl 
files,  file  drawers,  cabinets,  or  other  filing  equipment.  .Automated 
records  may  be  stored  on  magnetic  tape,  discs,  punched  cards,  etc. 

Retrievability:  .StKial  security  number  and  name 

Safeguards:  Access  is  provided  on  a  'need-to-know'  basis  and  to 
authorized  personnel  only.  Records  are  maintained  in  controlled  ac- 
cess rooms  or  areas  Data  is  limited  to  personnel  training  assiKiated 
information.  Computet  terminal  access  is  controlled  h\  terminal 
identification  and  the  password  or  similar  system.  Terminal  identifi- 
cation IS  positive  and  maintained  h\  cc^nlrol  points.  Physical  access 
to  terminals  is  restricted  to  specifically  aulhonzed  individuals  Pass- 
word authonzalion,  assignment  and  monitonng  are  the  rcsponsibih- 
ty    of   the    functional    managers.    Information    provided    via    hatch 

prcK;essing  is  of  a  predetermined  and  ric»dlv  formaucd  naiiire.  Out- 
put   i>i    controlled    t^v    the    fiinetittnjil    niLin^iners    who    liIs^^    oontrol    the 

distribution  of  i)utpul. 

Retention  and  disposal:  Kecoriis  dispiisal  manual. 

System    managerls)   and    addres-s:     I'he    ci>mmanding   officer   of    the 

acUvity  in  question.  Sec  the  directory  of  Department  of  the  Navy 
mailing  addresses. 

Notification     procedure:     .-Xpply     li>     system     manager.     Requestor 

should  provide  his  full  name.  siKial  secunty  number,  military  or 
civihan  duty  status,  if  applicable,  and  other  data  when  appropriate, 
such  as  graduation  date  Visitors  sluiuld  present  drivers  license, 
military  or  Navy  civilian  employment  identification  card,  or  other 

similar  identification 

Record  access  procedures:  The  agency's  rules  for  access  to 
'■ecords  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  he  obtained  from  the  system  manager. 

Record  source  categories:  Individuals,  schools  and  educational  in- 
stitutions. Chief  of  Naval  Personnel,  staff  of  Naval  F'ducation  and 
Training  Command  and  other  activities;  instructor  personnel;  and 
Commander.  Naval  Recruiting  Command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N0529A  NAVJAG  5813-1 

System  name:  Court-Martial  Case  Report 

System  location:  Chief.  Navy-Marine  Corps  Trial  Judiciary. 
Washington  Navy  Yard,  Washington,  DC.  20374 

Categories  of  individuals  covered  by  the  system:  All  individuals 
having  appeared  before  a  special  or  general  court-martial  within  the 
preceding  two  fiscal  years. 


Categories  of  records  in  the  system:  The  recording  of  the  Article 
violation  of  the  I'CMJ,  the  plea,  the  finding,  the  sentence  and 
other  related  information  concerning  the  Inal. 

Authority  for  maintenance  of  the  system:  5  USC  301 .  Departmen- 
tal ReguLuons 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  formulate  status 
rep(trls  prcmdcd  to  J  Ad  v^hen  directed  by  him  to  do  so 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage;  Stored  in  file  folders  by  circuit  and  fiscal  year 

Retrievability:  By  name  or  case  number 

Safeguards:  Personnel  screening,  visitor  control 

Retention  and  disposal:  Two  fiscal  years.  They  are  not  moved  to 
Kcct)rd  Centers  but  arc  disposed  of  after  tvm  fiscal  years  in  the 
same  manner  as  all  other  unclassified  matenal,  i.e  .  general  destruc- 
tion. 

System  manager(s)  and  address:  Circuit  Military  Judge 

AII.AN nC  Judicial  Circuit 

Navy-Manne  Ctirps  Inal  Judiciary 

Washington  Navy  Yard 

Washington,  DC'  20'(74 

Notification  procedure:  Write  to  address  listed  under 
SYSMANACi1-;R.  Provide  full  name,  branch  of  service,  mihtary 
status,  where  stationed  \Ahen  tned,  and  when  tried 

Record    access    procedures:    The    agency's    rules    for    access    to 

records  may  he  oht.iincd  from  the  system  manager 

Contesting  record  pn»cedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individusd  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Military  Judge  of  respective  individual's 
court-martial 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N09191  P<)\V  DKBRIEI-'S 

System  name:  Summary  dehnefs  of  former  Prisoners  of  W.-U". 

System  location:  Fleet  .-Xviation  Specialized  Operational  Training 
Ciroup,  Pacific  Fleet,  Naval  Air  Station,  North  Island,  San  Diego, 
Cahfomia  92135 

Categories  of  individuals  covered  by  the  system:  Former  Prisoners 
of  War  in  Southeast  Asia 

Categories  of  records  in  the  system:  Synopsis  of  captivity  ex- 
periences as  siimnian/cd  h\  dehnefers 

Autkonty  lor  mainfenance  of  tne  system:  S  VsL   iiil 
Kouline  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  u.ses:  Background  information 

on    captivity    cxpencnces.    resistance    techniques,    and    survival 

aspects    including    indix;tnnation,    interr»>galit>n.    PW    organizauon. 
communications,  medical/isolation  conditions  and  facilities  for  use 

in  training  pro>;ram  Users  are  school  instniciors/manapers 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  1  lie  folders, 

Retrievability:  Name. 

Safeguards:  Need  to  know  certification,  locked  room,  limited  ac- 
cess building  with  visitor  control.  GSA  Approved  Secunty  Con- 
tainer 

Retention  and  disposal:  Held  indefinitely  in  support  c>f  training. 

System  manager!  si  and  address:  Commander.  Naval  Intelligence 
Command.  Naval  Intelhgencc  Command  Headquarters,  2461  Eisen- 
hower .Avenue,  Alexandria,  Virginia  22^^31 

Notification  procedure:  Commanding  Officer  of  military  personnel 
submit  visit  request  (OPNAV  Form  5521-27)  to  Commanding  Of- 
ficer, F'leet  Aviation  Speciahzed  Operational  Training  Group. 
Pacific  Fleet,  Naval  Air  Station.  North  Island,  San  Diego.  Califor- 
nia 92135.  Civilian  personnel  submit  request  to  System  Manager. 

Record  access  procedures:  The  .Agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  priKedures:  The  .Agency's  rules  for  contesting 
contents  and  appeahng  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  S>stem  Manager 

Record  source  categories:  Debnefing  sessions  with  individual  con- 
cerned. 


FEDERAL  REGISTER,   VOL.   42,    NO.    1 88— WEDNESDAY,    SEPTEMBER   28,    1977 


.12f>J 


PRIVACY   ACT   ISSUANCES 


Sv!itenis  exempted  from  certain  pro>isions  of  the  act:  I'.trls  ot  ihis 
system  may  t'c  ext-mpt  unilcr  ^  I    S  C"    ^*i?  a  (j)  or  (k),  as  appltc.i 
b\e    Pt>r  ^ulilitional  mfi>rm.Kn>n  i.iint,ii.i  Ihc  S\>icm  Maiiapcr 

N0«»."20  CM  IS 
System  name:  C\'urt-Mafiial  Imlex  jni<  Siinimarv 

Svvlem  iocaliun:  (/onurandcr  f.igh'  Allask  Wiivjc.  I  •  S  I'atifK 
l-lctl.  Na.jl  Air  Slation,  1  cmoore,  ("al'ifornia  '*1245 

CalegorMTs  «tf  in<li«iduals  covered  b>  the  system:  ^\t•rv  acctiscJ 
tried  l~>v  -I'lirl  ii\artial  ci'i'vcncil  hv  .1  Mi^sUilina'c  nimtnaiid 

('.«tei»ories  of  records  in  the  system;  A  i.a!il  which  suinni.iri/cs  the 
pertinent  infi>imalii>ii  trtnu  a  iccorJ  i>i'  lri;il  such  a^  name,  lalc. 
charges,  pif.is.  findings,  sentence,  ctMivemng  and  super\isi>r> 
aathonties  .i-.'tions 

Authonts  (or  maintenance  of  the  s>stem;  s  (.ISC'  301  IX'partmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Summarise  records  of 
tnal  for  reviewing  officeis  and  provide  an  alphahetical  index  for 
li>calmj;  filed  records 

Policies  and  practices  for  storing,  retrieving;,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  >'  X  7'  index  cards 
Retrievability:  Name 

Safeguards:  Maintained  in  manned  room  which  is  it>cked  dunng 
non  wiirking  hours. 

Retention  and  disposal:  Maintained  for  five  years.  Destroyed  hy 

hummg 

System  manager(s)  and  address:  Staff  Judge  AdviKatc,  Com- 
mander 1  ight  Attack  Wing.  I'.  S.  Pacific  Fleet,  Naval  .Air  Station, 
1  emiH>re.  C;ilifoniia  93245 

Notification  procedure:  Information  can  he  obtained  hy  wntinp 
SYSM.ANAtil- R  or  visiting  his  office  .ind  providing  full  name.  .So- 
cial Security  Account  Number  and  year  of  court-martial  Military 
in  card  or  dnver's  license  will  he  sufficient  for  visitors. 

Record    access    procedures:    The    .Vgency's    rules    for    access    to 

records  may  he  oht.uned  from  the  system  manager. 

C'entesting  record  procedures:  The  Agency's  rules  ft>r  contesting 
contents  and  apnealing  initial  determinations  hy  the  individual  ci>n 
cemed  mav  he  obtained  frtim  the  system  manager. 

Record  s«iurce  categories:  Record 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N30460<STl  DKNT) 

System  name:  legal  Diary 

System  location:  Naval  .Air  Technical  Training  Center,  Lakehurst, 
New  Jersey  OH733 

Categories  of  individuals  covered  by  the  system:  The  Legal  Diary 
contains  chronological  summaries  of  events/disptisiiions  of  in- 
dividuals, both  staff  and  student,  which  cause  other  than  routine 
actions  to  be  taken  by  the  I,egal  Division  of  the  Administrative  r>e 
partment.  Naval  Air  Technical  Training  Center,  Lakehurst,  New 
Jersey. 

Categories  of  records  in  the  system:  The  Legal  Diary  is  composed 
of  8  1/2'  X  11  1/2"  pages  on  which  the  following  information  is 
recorded:  rate,  name  of  individual,  branch  of  service,  social  securi- 
ty number,  and  summarized  chain  of  events  and  dispositions  in  the 
case  of  the  individual  related  to  discipline  and/or  legal  assistance 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  user^  and  the  purposes  of  such  uses:  the  Legal  Diary  is  util- 
ized to  document  legal  actions,  current  and  past,  and  aids  in  bnef- 
ing  the  Commanding  Officer,  NATTCL  with  a  view  toward  proper 
disposition  of  current  cases.  Past  (closed)  cases  retained  on  file  are 
utilized  for  providing  precedence  for  current  cases,  and  answering 
higher  authority  with  regard  to  inquiry  of  past  cases  handled. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folders 

Retrievability:  Chronological 

Safeguards:  Locked  room 

Retention  and  disposal:  Two  years 

System  manager(si  and  address:  Legal  Assistance  Referral  Of- 
ficer. NATTCL 


Notification  priK-edure:  Apply  to  .System  Manager 
Re<iird    aecevs    prinedures:    The    .Agency's    nilcs    for    access    to 
records  iiiav  he  I'hl  iincd  from  the  system  managei 

i  onlcsling  record  procedures:    I  he  .•\gcncys  rules  tor  contesting 
content'.  ,ind  .ippo.ilinK  iniii.il  determinations  h\   the  individual  con 
cemed  ma\  I  c  obi.uncd  hom  the  system  nianagei 

Re^-ord  source  categories:  Police  l^jparlmciu Court  records,  mili- 
l.itv  --eciinlv  lecorJs.  ..icdil  i>rgani/.itions,  scivict  rcci^nl  cniiies. 
milit:irv/civili.in  ho -pitiils. 

System.s  exempted  fr'»m  cei  lain  provisions  nf  the  act:  None 
\Mt>7l  MAK.NtP  KL\L\ 
System  name:  .Statements  of  l\niployment  and  linaiiciai  Inleresi 

.System   location:    ( )r.i;ani.'ational   elements   of   the    Dcpartmcn!   of 
ihe  N.iv\   ;i,  livicd  in  the  directory  '>f  IX-partment  ot   itic  Navv  .ic 
Ir.  itics 

Categories  of  individuals  coveted  bv  the  system:  Persons  tiling  DD 
l-iss  or  DD  15SS-1 

Categories  of  records  in  the  system:  DD  15.'>'<  tir  DD  l^'^s-i  and 
supplemental  lists  or  reports. 

.Authority  for  maintenance  of  the  system:  5  USC  301   Departmental 

Re^;iilation's  and  1-  ( )    1  \221 

Kouline  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Por  supervisors  and 
ci>unselors  to  determine  whether  the  cniplovee  has  or  may  h:ive  a 
conflict  of  interest  For  law  enforcement  and  investigatory  agcn 
cies,  such  as  the  Naval  Investigative  Service,  lederal  Hure.ui  of  In- 
vestigation, and  Department  of  Justice,  to  handle  violations 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  <if  -.  ecords  in  the  system: 

Storage:  lile  folders  and  card  filiss. 
Retrievability:  Name^ 

Safeguards:  Safe  or  liK-ked  file  cabinet  accessible  t<^  authorized 
personnel  only. 

Rctenti:in  and  disposal:  Per  SHCNAV  Records  Disposal  Manual. 

System  manager(s)  and  address:  Commanding  Officer  or  head  of 
the  organi/alion  in  question.  Sec  directory  of  Department  of  the 
Navv  mailing  addresses. 

Notification  priKedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  he  oht.uned  from  the  System  Manager. 

Contesting  record  pr<K-edures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detemiinations  hy  the  individual  con- 
cerned may  he  obtained  from  the  System  Manager. 

Record  source  categories:  Individual  concerned,  his  supervisor, 
and  the  counselor 

Systems  exempted  from  certain  provisioas  of  the  act:  Ntmc 

N30640  NATTCL  1080/1 

System  name:  Students  Awaiting  Legal.  Medical  Action  .Account 

.System  location:  Naval  Air  Technical  Training  Center,  Lakehurst, 
New  Jersey  08733 

Categories  of  individuals  covered  by  the  system:  a.  The  student 
locator  card  file  contains  specific  data  on  all  student  pers<innel  as- 
signed to  NATTCL.  whether  or  not  they  successfully  completed 
training.  A  dead  file  is  maintained  after  the  student  is  transferred 

h.  The  'Others'  File  is  a  list  of  all  students  on  hoard  that  are  not 
enrolled  in  class.  Categories  include:  disciplinary,  medical,  and  ad- 
ministrative (awaiting  orders,  port  calls,  passports,  humanitanan 
requests,  administrative  discharge). 

Categories  of  records  in  the  system:  a.  The  student  locator  card 
file  is  composed  of  4'  X  6'  cards  on  which  the  following  is 
recorded:  Name,  previous  command,  rate,  branch  of  service,  date 
of  transfer,  new  duty  station  and  command,  estimated  date  of  ar- 
nval,  standard  transfer  order  number,  and  rate  upon  departure 

b.  The  following  information  is  included  on  students  listed  in  the 
'Others'  file:  date  of  hold,  type  of  hold,  estimated  penod  of  hold, 
work  assignment,  parent  command  notification,  date  reenroUed, 
availability  submission  (used  to  notify  Chief  of  Naval  Personnel  of 
member's  availability  for  transfer),  date  orders  or  discharge 
authorization  received,  date  transferred,  and  remarks 

Authority  for  maintenance  nl  the  system:  5  USC  301 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  a.  The  file  is  used  rou- 
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tmcly  to  vcnfy  date  of  departure;  to  determine,  in  conjunction  with 
the  next  duty  station,  if  member  is  an  unauthonzed  absentee;  to 
vcnfy  attendance  and/or  completion  of  training;  to  answer  requests 
by  parents  who  do  not  know  the  school  or  class  which  member  is 
attending;  for  forwarding  official  correspondence. 

b.  This  file  is  utilized  to  maintain  accountability  of  all  students 
not  enrolled  in  class  to  ensure  the  appropriate  adnunistralive  ac- 
tions are  completed  in  a  timely  manner  ensuring  minimum  delay  in 
the  training  pipeline.  The  file  is  utilized  daily  by  the  Student  Con- 
trol Office  and  is  routed  periodically  to  the  Commanding  Officer 
via  the  Personnel  Officer,  Administrative  Officer,  and  Executive 
Officer 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  a.  Index  card  drawer 

b.  File  Folders 

Retrievability:  a   Name 

b.  Name,  Rate,  Social  Security  Number 

Safeguards:  a   LcKked  room 

b.  Maintained  in  locked  rcKim  -  accessibihty  is  limited  to  the  Stu- 
dent Control  Office  personnel.  Personnel  Officer,  Administrative 
Officer,  Legal  Officer,  Fl^xecutive  Officer,  and  Commanding  Of- 
ficer. 

Retention  and  disposal:  a.  Two  years 

b.  Two  years 

System  managerfs)  and  address:  a.  Personnel  Office  Su[>ervisor 

b.  Personnel  Office  Supervisor 

Notification  procedure:  a.  The  file  is  available  to  members  upon 
proper  identification. 

b.  The  file  dc>es  not  contain  information  beneficial  to  the  in- 
dividual; however,  with  proper  identification  any  student  can 
review  the  form  pertaining  to  himself.  This  may  be  accomplished 
by  presentation  of  military  I.D.  Card  to  a  responsible  petty  officer 
in  the  Student  Control  Office. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  a.  Official  documents  such  as  orders, 
assignment  directives,  and  service  records. 

b.  Sources  of  information  are;  NATTCL  Schools,  Medical 
Authorities,  Legal  Officer,  Transfer  Section  of  Personnel  Office. 
Drug  F,xemption  Officer,  NATTCL  Duty  Office. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

N31698.WHSP 
Ssrstem  name:  White  House  Support  Program 

System  location:  Office  of  the  Administrative  Aide  to  the  Secreta- 
ry of  the  Navy,  Navy  Department,  Washington,  D.C.  20350 

Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  military  and  civilian  personnel  who  have  been 
nominated  by  their  employing  activities  for  assignment  to  Pre- 
sidential support  duties. 

Categories  of  records  in  the  system:  Personnel  records,  correspon- 
dence, and  other  documents  and  records  in  both  automated  and 
nonautomated  form  concerning  classification,  security  clearances, 
assignment,  training,  and  other  qualifications  relating  to  suitability 
for  Presidential  support  duties. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  rccortb  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  other  components  of  the  Depart- 
ment of  Defense,  and  Executive  Office  of  the  President  in  the  per- 
formance of  their  official  duties  related  to  personnel  administration 
and  the  evaluation  and  nomination  of  individuals  for  assignment  to 
Presidential  support  duties;  officials  and  employees  of  other  federal 
agencies  and  offices,  upon  request,  in  the  performance  of  their  of- 
ficial duties  related  to  the  provision  of  Presidential  support  and  pro- 
tection; the  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies.  General  use  and  purpose:  To  insure  that  only 


those  individuals  most   suitably  qualified  are  assigned  to  duty  in 
PrcsidcntiaT  support  activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  .Automated  records  may  he  stored  on  magnetic  tapes, 
disc  drums,  and  on  punched  cards.  Manual  records  may  be  stored 
in  file  folders,  or  microform. 

Retrievability:  Manual  Records:  By  name  if  individual  has  been 
nominated  and  not  yet  approved  By  OSD  approval  date  if  in- 
dividual has  been  approved,  and  hy  employing  activity  removal 
date  if  an  individual  is  removed  from  assignment  for  cause  Auto- 
mated records  may  be  retneved  hy  name,  social  secunty  number, 
and  control  number 

Safeguards:  Records  are  afforded  appropriate  protection  at  all 
times,  stored  in  Uvckcd  rotims  and  Uxked  file  cabinets,  and  are  ac- 
cessible only  to  aulhonzed  personnel  who  have  a  defimte  need  to 
know  and  who  are  properly  screened,  clciU'ed.  and  trained 

Retention  and  disposal:  Records  are  retained  or  disptised  of  in  ac- 
cordance with  SECNAVIN.ST  P52I2  5B.  subj:  Disposal  of  Navy 
and  Manne  Corps  records 

System  manager(s)  and  address:  AdmimstraUve  Aide  to  the  Secre- 
tary of  the  Navy,  Navy  Department,  Washington,  DC.  20350 

Notification  procedure:  Requests  from  individuals  by  correspon- 
dence should  be  addressed  to  the  Office  of  the  Administrative  Aide 
to  the  Secretary  of  the  Navy,  Navy  Department,  Washington,  DC. 
20350.  Visits  are  limited  to  the  Office  of  the  Administrative  Aide  to 
the  Secretary  of  the  Navy  Wntten  requests  should  contain  the  full 
name  of  the  individual  and  his  social  secunty  number.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver's  hcense,  etc  etc. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imlial  determinations  hy  the  individual"  con- 
cerned may  he  obtained  from  the  system  manager 

Record  source  categories:  Officials  and  employees  of  the  Depart- 
ment of  the  Navy  and  other  Department  of  Defense  components; 
federal,  slate,  and  local  court  documents;  civilian  and  military  in- 
vestigative reports;  general  correspondence  concerning  the  in- 
dividual; and  federal  and  state  agency  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  system  manager. 

N317(»NC&PB 

System  name:  Naval  Clemency  and  Parole  Board  files 

System  location:  Naval  Clemency  and  Parole  Board,  Room  729, 
Ballston  Tower  2,  801  North  Randolph  Su-eet,  .\rlington.  Va   22203 

Categories  of  individuals  covered  by  the  system:  Members  or 
former  members  of  the  Navy  or  Marine  Corps  whose  cases  have 
been  or  are  being  considered  hy  the  Naval  Clemency  and  Parole 
Board. 

Categories  of  records  in  the  system:  The  file  contains  individual 
appUcations  for  clemency  or  parole,  reports  and  recommendaUons 
thereon  indicating  progress  in  confinement  or  while  awaiting 
completion  of  appellate  review  if  not  confined,  or  on  parole;  cor- 
respondence between  the  individual  or  his  counsel  and  the  Naval 
Clemency  and  Parole  Board  or  other  Navy  offices;  other  cor- 
respondence concerning  the  case;  the  court-martial  order  and  staff 
Judge  Advocate's  review;  and  a  summarized  record  of  the 
proceedings  of  the  Board. 

Authority  for  maintenance  of  the  system:  10  USC   874(a).  952  954 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  soch  uses:  The  file  is  used  in  con- 
junction with  periodic  review  of  the  member's  or  former  member's 
case  to  determine  whether  or  not  clemency  or  parole  is  warranted. 
The  file  is  referred  to  in  answering  inquiries  from  the  member  or 
former  member  or  their  counsels.  The  file  is  referred  to  by  the 
Navy  Discharge  Review  Board  and  the  Board  for  Correction  of 
Naval  Records  in  conjunction  with  their  subsequent  review  of  ap- 
plications from  members  or  former  members.  The  file  is  also  used 
by  counsel  in  connection  with  representation  of  members  or  former 
members  before  the  Naval  Clemency  and  Parole  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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Rrtricvability:  Folders  are  filed  by  name  and  social  security 
number  or  service  number. 

Safeguards:  Files  are  kept  witKin  the  Naval  Clemency  and  Parole 
Board  admmistrativc  office.  Access  during  business  hours  is  con- 
trolled by  Board  personnel.  The  office  is  locked  at  the  close  of 
business,  the  building  in  which  the  office  is  located  employs  securi- 
ty guards 

ReUntion  and  dLsposal:  Files  arc  permanent  They  are  retained  in 
the  Naval  Clemency  and  Parole  Board's  administrative  office  until 
all  pt>rtions  of  the  sentence  have  been  completed  and  the  discharge 
has  been  executed.  After  that  the  folders  are  sent  to  Washington 
NaUonal  Records  Center,  4025  Suilland  Road,  Suilland.  MD.  20023 

System  inana(^r($)  and  address:  Director.  Navy  Council  of  Per- 
sonnel BoardN.  IVpartmenl  of  the  Navy.  801  North  Randolph 
Street.  Arlington.  Va    22203 

Notification  proc«dur«:  Information  may  be  obtained  from  the 
Naval  Clemency  and  Parole  Board.  Rix>m  905.  801  North  Randolph 
Street.  Arlington  Va   22203.  Telephone  202/692^592 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  catef>ories:  Information  contained  in  the  file  is  ob- 
tained from  the  member  or  former  member  or  from  those  acting  in 
their  behalf,  from  confinement  facilities,  from  military  commands 
and  offices,  from  personnel  service  records  and  medical  records. 
and  from  civilian  law  enforcement  agencies  or  individuals. 

Systems  exempted  from  certain  provLsions  of  the  act:  Portions  of 
this  system  ma>  be  exempt  under  5  U.S.C.  552a(j)  or  (k),  as  ap- 
pUcable.  For  additional  information  contact  the  system  manager. 

N31708NDRB 
System  name:  Navy  Discharge  Review  Board  Proceedings. 

System  locatioo:  Navy  Discharge  Review  Board.  Rtxim  910.  Ball 
ston  Tower  2.  801  North  Randolph  Street,  Arlington.  Va.  22203 

Categories  of  individuals  covered  by  the  system:  Former  Navy  and 
Marine  Corps  personnel  who  have  submitted  applications  for 
review  of  discharge  or  dismissal  pursuant  to  10  LISC  1553.  or 
whose  discharge  or  dismissal  has  been  or  is  being  reviewed  by  the 
Navy  Discharge  Review  Board,  on  its  own  motion,  or  pursuant  to 
an  application  by  a  deceased  former  member's  next  of  kin. 

Categories  of  records  in  the  system:  The  file  contains  the  former 
member's  application  for  review  of  discharge  or  separation,  any 
suppt>rting  documents  submitted  therewith,  copies  of  correspon- 
dence between  the  former  member  or  his  counsel  and  the  Navy 
Discharge  Review  Board  and  other  correspc>ndence  ct)ncerning  the 
case,  and  a  summan/.ed  record  of  prix-eedings  bcft)rc  the  Board 

Authority  for  maintenance  of  the  system:  10  USC  1553 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  file  is  used  in  con- 
junction with  the  consideration  of  the  former  member's  application 
for  review  of  discharge  or  dismissal  and  any  subsequent  application 
by  the  member.  The  file  is  referred  to  in  answenng  inquiries  from 
the  former  member  or  counsel  regarding  the  action  taken  in  the 
former  member's  case  The  file  is  referred  to  by  the  Board  for  Cor- 
rection of  Naval  Records  in  conjunction  with  its  review  of  any  sub- 
sequent application  by  the  former  member  for  a  correction  of 
records  relative  to  the  former  member's  discharge  or  dismissal.  The 
file  is  used  by  counsel  for  the  former  member,  and  by  accredited 
representatives  of  veterans'  organisations  recognized  by  the  Ad- 
ministrator of  Veterans'  Affairs  under  38  U.S.C  3402  and  duly 
designated  by  the  former  member  as  his  or  her  representative  be- 
fore the  Navy  Discharge  Review  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  plastic  recording  disks  and 
recording  cassettes. 

Retrievability:  The  records  are  filed  by  name,  by  social  security 
number,  and  by  service  number. 

Safeguards:  Files  are  kept  within  the  Navy  Discharge  Review 
Board's  administrative  office.  Access  dunng  business  hours  is  con- 
trolled by  Board  personnel.  The  office  is  locked  at  the  close  of 
business;  the  building  in  which  the  office  is  located  employs  securi- 
ty guards. 


Retention  and  disposal:  Files  are  pcrmaneirt.  They  are  retained  in 
the  Navy  Discharge  Review  Board's  administrative  office  for  two 
years.  After  that  time,  they  are  sent  to  the  Federal  Records  Center. 
Suilland.  Maryland 

System  manager(s)  and  address:  Director.  Navy  Council  of  Per- 
sonnel Boards.  IX-partment  of  the  Navy.  801  North  Randolph 
Street,  Arhngton,  Va    22203 

Notification  procedure:  Information  may  be  obtained  from  The 
Navy  Discharge  Review  Board.  RiH)m  905.  801  North  Randolph 
Street,  Arlington,  Va.  22203.  Telephone  202/6924991 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Information  contained  in  the  files  is  ob- 
tained from  the  former  member  or  those  acting  on  the  former 
member's  behalf,  from  military  personnel  and  medical  records,  and 
from  records  of  law  enforcement  investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONF 
N57043  NAVMAR4065 
System  name:  Commissary  Control  Program 

System  location:  Commander  in  Chief  Pacific  Representative. 
Guam  and  the  Trust  Territory  of  the  Pacific  Islands.  FIX)  San 
Francisco  96630 

Categories  of  individuals  covered  by  the  system:  .All  authonzed 
commissary  patrons  on  Guam 

Categories  of  records  in  the  system:  Automated  master  tape, 
purchase  amounts,  abuser  notification  letters 

Authority  for  maintenance  ol  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u<>es  of  reoirds  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  ol  such  uses:  Quarterly  review  by 
authon/ed  personnel  to  identify  potential  abusers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Master  tape,  punched  cards,  readout  hsts,  file  folders  on 
purchase  cntnes  and  abuser  letters 

Retrievability:  Social  security  account  number 

Safeguards:  Maintained  in  file  cabinet  in  locked  office  spaces 

Retention  and  disposal:  Names  maintained  on  master  tape  and 
deleted  three  months  after  last  purchase 

System    maiuiger(s)    and    address:    Commander    in    Chief    Pacific 
Representative.  Ciuam  and  the  Trust  Territory  of  the  Pacific  Islands 
Notification  pnjcedure:  .Apply  to  the  system  manager 
Record  access  procedures:  The  agency  rules  for  access  to  records 
may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Individual  to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N60258  002 
System  name:  Welfare  and  Recreation  Ticket  Selection  I*rogram 

System  location:  Commander,  I-ong  Beach  Naval  .Shipyard,  Long 
Beach.  CA  90801 

Categories  of  individuals  covered  by  the  system:  All  On-Board  Em- 
ployees of  the  Command 

Categories  of  records  in  the  system:  Name,  Shop,  Badge,  Date 
won,  -Signature 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  award  tickets  to  em- 
ployees on  a  random  basis 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Computer  print-outs 

Retrievability:  By  random  sequence  number  indexed  to  Name, 
Shop  and  Badge  No. 

Safeguards:  Stored  in  a  locked  cabinet  in  the  Industrial  Relations 
Department 
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Retention  and  disposal:  Until  every  employee  has  been  awarded 
tickets. 

System  manager(s)  and  address:  Commander,  Long  Beach  Naval 
Shipyard,  Long  Beach,  CA  90801 

Notification  procedure:  Direct  inquiry  to  the  SYSMANAGFR, 
providing  Shop,  Badge  and  Name 

Record  access  procedures:  The  Agency'  -<les  for  access  to 
records  may  be  obtained  from  the  .SYSMANAlji-<s. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Payroll  Master  File, 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N60530  1 
System  name:  BIBLIOGRAPHY 

System  location:  Naval  Weapons  Center;  China  Lake,  Ca.  93555 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
NWC  who  have  authored  local  or  open  literature  pubhcations  or 
who  have  been  granted  patents  or  a  notice  of  allowability  for  a 
patent. 

Categoiics  of  records  in  the  system:  Publications  and  patents  of 
activity  employees  with  a  summary  of  its  content. 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Primary  use  is  as  a 
technical  reference  document  for  scientific  and  engineenng  litera- 
ture published  by  the  Naval  Weapons  Center,  Users  are  headquar- 
ters officers,  other  DOD  laboratories  in  all  three  services,  and 
private  industry  scientific  research  and  development  organizations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Official,  bound  publication 

Retrievability:  Name  of  author  or  inventor,  subject  of  publication 
or  patent,  or  number  of  publication  or  patent. 

Safeguards:  Document  is  kept  in  locked,  secured  area.  Individuals 
allowed  access  based  on  showing  of  need  to  know  and  proper 
security  clearance. 

Retention  and  disposal:  Indefinitely 

System  manager(s)  and  address:  Head,  Informatin  Department. 
Naval  Weapons  Center,  China  Lake,  California  93555. 

Notification  procedure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  them  by  contacting  the 
system  manager  or  visiting  that  office.  Activity  security  badge  will 
constitute  proof  of  identity. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  authors  listed  and  the  departments 
in  which  they  are  employed. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N61339  WA1144 
System  name:   Design  of  Training  Systems  Data  Base  -  Instructor 
File 

System  location:  Commanding  Officer  Fleet  Training  Center  Nor- 
folk, VA  23511 

Categories  of  individuals  covered  by  the  system:  The  system  con- 
tains records  on  each  instructor  assigned  to  the  Fleet  Training 
Center,  Norfolk,  Virginia. 

Categories  of  records  in  the  system:  The  Instructor  File  contains 
the  following  information:  Instructor  Number,  Name,  Initials, 
Rate/Rating,  Assigned  Department,  Reporting  Date,  Month/  Year 
Rotation  Date,  Contact  Hours  Available. 

Authority  for  maintenance  of  the  system:  5  USC  301 .  Departmcn 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  con- 
tained in  the  instructor  file  is  used  in  a  Research  and  Development 
effort  to  determine  the  feasibihty  of  the  application  of  mathemati- 
cal models  at  the  Fleet  Training  Center,  Norfolk,  Virginia  for  the 
management  and  control  of  instructor  resources.  "The  internal  users 


of  this  system  are  the  Fleet  Training  Center.  Norfolk,  VA.  and  the 
Iraining  Analysis  and  FvaluaUon  Group.  Orlando.  Flonda  The 
system  was  developed  under  contract  by  the  International  Business 
Machines  Corporation,  7900  N  .Astronaut  Boulevard.  Cape 
Canaveral,  FU)nda. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 
Storage:  Magnetic  Disc 
Retrievability:  Instructor  Number 

Safeguards:  Sign -on  priKedures  on  computer  terminal  with 
guarded  password  to  prevent  unauthorized  access. 

Retention  and  disposal:  The  instructor  records  are  n^untained  to 
support  a  feasibihty  study  under  a  research  and  development  con- 
tract. The  contract  ends  in  September  1975  with  maintenance  of  the 
files  continued  until  1976  If  the  results  of  the  study  prove  the 
feasibihty  of  the  approach  the  system  would  be  appropnalely 
modified  and  become  operational  Other^vise.  the  system  records 
would  be  effectively  destroyed  Records  have  been  effectively 
maintained  from  February  197'^ 

System  manager! s|  and  address:  Policy  Official 
Director 

Training  Analysis  and  Evaluation  Group 
Orlando.  Flonda  32813 
Record  Holder 

Commanding  Officer 
Reel  Training  Center 
Norfolk,  Virginia 
Notification    procedure:    Individuals    can   determine    whether    the 
system     contains     records     pertaining     to     them     by     wnting     the 
SYSMANAGFR    indicated,    giving    full    name,    instructor   number, 
and  service  time  attached   to  the   Fleet  Training  Center.   Norfolk. 
VA  as  an  instructor    Personal  visits  to  the  SYSMANAGER  require 
the  same  information 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  pnxredures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  detenninations  by  the  individual  con- 
cerned may  be  obtained  from  the  SVSM.ANAGFR. 

Record  source  categories:  Officer  Master  File  System,  Enlisted 
Master  File  System.  Navy  Intergrated  Training  and  Resources  Ad 
ministration  System 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N61581  LOGISTICS 
System  name:  Otsu  Pnsion  health  and  comfort  items 

System  location:  Commander  Fleel  .Activities.  FP<~)  Seattle  98762 
Categories  of  individuals  covered  bv  the  system:  Individuals  who 
have   been   impnsoned   under  Japanese   Law   and  JunsdicUon  for 
various  offenses 

Categories  of  records  in  the  system:  Record  of  requests  for. 
receipt  of.  and  issues  to  of  individuals  impnsoned  in  Otsu  Pnson 
k>cated  in  Yokosuka,  Japan. 

Authority  for  maintenartce  of  the  system:  5  USC  301.  Departmen- 
tal Regulations 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  for  hilling  armed 
services,  other  than  Navy  and  Manne  Corps  for  items  of  health 
and  comfort  issued  to  their  personnel  impnsoned  Bithng  is 
prepared  in  accordance  with  existing  interservice  support  agree- 
ments (ISSAS)  .Additionally,  file  used  to  answer  complaints  m  in- 
stances where  pnsoncrs  contend  they  are  not  suppc>rted  propyerly. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folder 

Retrievability:  .Alphabetically  by  surname.  New  individual  files 
instituted  with  arrival  of  individual  in  pnson.  Previous  files 
retrieved  to  semi-activc  for  one  year  and  thereafter  destroyed 
without  report. 

Safeguards:  Files  maintained  in  locked  file  cabinet  in  locked  of- 
fice 

Retention  and  disposal:  Destroyed  without  report  after  two  years. 
System    manager(s)   and   address:    Commander    Fleet    Activities, 
FPO  Seattle  98762 
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Notifkation  procedure:  Rcijuests  from  individuals  should  be  ad- 
dressed to  the  SYSMANACiKR  listed  above  and  provide,  as  a 
minimum,  the  following  information;  rank/  rate,  full  name,  branch 
of  service.  siKial  secunly  number  Files  maintained  in  logistics 
within  command  and  requestors  may  viMt  this  office  for  review  of 
their  files  dunng  normal  working  hours.  Privof  of  identification 
limited  to  Armed  l-"orces  Identification  Cards  or  Passports. 

Record  accevs  procedures:  The  agency's  rule  for  access  to  record 

may  be  obtained  from  the  System  Manager. 

CoDlesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  .System  Manager. 

Record  source  catr{>orics:  Pnson  Officials 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N62585  RATION  PERMITS 
System  name:  Rati«m  Card.  Luxury  Permit  Record  Cards. 

System  location:  Commander,  L'  S  Naval  Activities.  United 
Kingdom.  Box  60,  FP()  NY  09S10 

Catejtorics  of  individuals  covered  by  the  system:  Officer.  Enlisted 
and  civilian  component  personnel 

Catejiories  of  records  in  the  system:  Ration  Card/I, uxury  Permit 
holders  are  entered  on  a  ^'XS'  color  cixied  cards,  which  are  con- 
tained in  boxes  and  maintained  alphabetically.  Ration  Cards/I. uxury 
Permit  are  registered  in  log.  showing  name  of  individual  and 
number  of  Ration  Card/1. uxury  Permit  issued. 

Authority  (or  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  cate);o- 
ries  of  users  and  the  purposes  of  such  ases:  I  ho  purp<ises  of  the 
maintenance  of  records  arc  ( I  )  to  establish  strict  control  over  per- 
sons entitled  to  acquire  tax-free  ration  items;  (21  to  ensure  entitled 
personnel  do  not  obtain  more  than  one  ration  card  luxury  permit, 
and  (■<)  for  the  purposes  of  inspection  by  officers  of  Her  Majesty's 
Commissioners  of  Customs  and  Excise.  United  Kingdom,  with 
wht)m  Ration  Card  and  Luxury  Permits  program  was  onginally 
negotiated  by  the  US.  military  authorities.  Access  to  records  is 
available  to  accredited  members  of  the  Naval  Investigative  Service 
Office  up<.)n  request. 

Policies  and  practices  (or  storing,  retrie\ing,  acces.sinK,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  RaUon  Card/Luxury  Permit  records  maintained  on 
5'X8'  cards  filed  and  listed  in  numencal  order  in  logs. 

Retrievability:  Name 

Safeguards:  Records  held  in  file  cabinets  in  space  maintained  by 
Enlisted  Personnel  Office  dunng  working  hours  and  l(x;ked  after 
working  hours 

Retention  and  disposal:  All  records  maintained  for  duration  of 
lour  of  personnel  concerned  Thereafter  destroyed  when  ration 
card/luxury  card  destroyed. 

System  managerts)  and  address:  Commander,  U.S.  Naval  Activi- 
ties. United  Kingdom.  Box  W).  FPO  NY  09510 

Notification    procedure:    Personnel    presenting    a    valid    military 
identification  card  or  Department  of  Defense  identification  card  at 
this  office,  can  obtain  viewing  of  all  records  pertaining  to  them 
selves    No  procedures  exist  for  providing  this  type  of  information 
by  mail,  nor  is  it  normally  required  by  individuals. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Not  applicable 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N62585POV7GAS  RECORDS 
System  name:  Pnvately-owned  Tax-free  Vehicle  Record  Cards.  Tax- 
free  Gasoline  Record  Cards 

System  location:  Commander,  Ur  S.  Naval  Activities,  UK,  FPO 
NEW  YORK  09510 

Categories  of  individuals  covered  by  the  system:  Officers,  enlisted 
and  civilian  component  personnel. 

Categories  of  records  in  the  system:  Privately-owned  tax/free  vehi- 
cles and  owners  are  entered  on  type-wntten  8'  x  5'  white  cards, 
which    are    contained    in    boxes    and    maintained    alphabetically. 


Gasoline  coupon  records  are  maintained  on  individually-completed 
green  8"   x  5'  cards  (3AF  fORM  43)  AND  FILED  ALPHABETI 
CAII.Y    id    windscreen  stickers  registered  in  log.  showing  name 
of  individual  and  sticker  number  alUKated. 

Authority  (or  maintenance  o(  the  system:  5  USC  301  Departmental 
ReguiaUons 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  iLscrs  and  the  purposes  of  such  uses:  The  purposes  of  the 
maintenance  of  records  are  (1)  to  establish  stnct  control  over  per- 
sons entitled  to  acquire  tax-free  vehicles;  (2)  to  ensure  entitled  per- 
sonnel do  not  obtain  gasoline  coupons  in  excess  of  their  entitle- 
ment, and  (3)  for  purpt>ses  of  inspection  by  officers  of  Her 
Majesty's  Commissioners  of  Customs  and  Excise,  United  Kingdon. 
with  whom  the  tax  free  vehicle  and  gasoline  program  was  onginally 
negotiated  by  the  U  S  miblary  authonties  Access  to  records  is 
av.iilable  to  accredited  members  of  the  Naval  Investigative  .Services 
Office  upon  request 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tl»e  system: 

Storage:  All  vehicle  and  gasoline  records  maintained  on  8'  by  5' 
cards.  1    D.  Stickers  listed  numerically  in  register 
Retrievability:  Name. 

Safeguards:  Records  held  in  file  cabinets  in  space  maintained  by 
Law  Center  personnel  when  unsecured  and  locked  when  not  so 
momtored. 

Retention  and  disposal:  All  records  maintained  for  duration  of 
tour  of  personnel  concerned.  Thereafter  destroyed  when  vehicle 
shipped  out  of  the  country  or  scrapped  Gas  coupon  records 
destroyed  upon  turn-in  of  unused  coupons  on  departure  nf  person- 
nel. 

System  manager(s)  and  address:  Commander.  U.  S  Naval  Activi- 
ties. VK  (Staff  Judge  .•XdviKate) 

Notification  pr<Kedure:  Individuals  presenting  a  valid  military 
identification  card  or  Department  of  Defense  identification  at  the 
Office  of  the  Staff  Judge  Advcx;ate,  U  S  Naval  .\ctivities.  U.  K., 
can  obtain  viewing  of  all  records  pertaining  to  themselves.  No 
procedures  exist  for  providing  this  type  of  information  by  mail,  nor 
is  it  normally  required  by  individuals. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  t)htaincd  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  iniUal  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  .'\pphcation  by  member 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N62695-01 

System  name:  Naval  Audit  Personnel  Development  System 

System  location:  Naval  Audit  Service  Headquarters,  P.O.  Box 
1206.  Falls  Church.  Virgima.  22041 

Categories  of  individuals  covered  by  the  system:  All  personnel  em- 
ployed by  the  Naval  Audit  Service. 

Categories  of  records  in  the  system:  Employee  audit  expenence 
and  histoncal  career  development  data. 

Authority  (or  maintenance  o(  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  o(  such  uses:  Audit  task  assignment 
and  future  career  development;  forecasting  talent  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Magnetic  tape 

Retrievability:  Name.  SSN 

Safeguards:  Computer  System  Software;  code  word  access. 

Retention  and  disposal:  Records  retained  until  employee  retires,  is 
deceased,  or  leaves  Audit  Service  for  other  employment;  record  is 
then  destroyed. 

System  manager(s)  and  address:  Director.  Naval  Audit  Service  is 
overall  policy  official;  Director.  Education  and  Traimng  Division 
has  direct  control;  Naval  Audit  Service  HQ.  Falls  Church,  Va 
22041 

Notification  procedure:  Apply  to  System  Manager 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 
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Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detenmnations  by  the  individual  con- 
cerned may  be  obtained  from  the  .System  Manager. 

Record  source  categories:  Individual  concerned.  Standard  civihan 
personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N62769  02 
System  name:  Individual  Merchandise  Control  Record 
System  location:  Merchandise  Control  Offices: 
U.  S.Naval  Station.  Subic  Bay.  RP 
U.  S.Naval  Air  Station.  Cubi  Pomt.  RP 

U.  S.Naval  Communications  Station  Philippines,  San  Miguel. 
RP 
Categories  of  individuals  covered  by  the  system:  Individual  records 
are  maintained  on  each  person  issued  a  ration  card  for  purchasing 
purposes  at  the  vanous  bases  in  the  Philippines. 

Categories  of  records  in  the  system:  Purchases  of  individuals  while 
attached  for  duty  and  authorized  to  buy  items  during  their  tenure  in 
the  Philippines 

Authority  for  maintenance  of  the  system:  Military  Bases  Agree- 
ment and  subsequent  exchange  of  notes  between  the  Governments 
of  the  United  Stales  of  America  and  the  Republic  of  the  Philip- 
pines. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Monitoring  the  purchases 
of  individuals  to  insure  they  are  not  over  expending  their  purchase 
limitations  or  abusing  their  lax-free  privileges  afforded  them,  plus, 
identify  any  possible  blackmarketeering. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Name 

Safeguards:  OtJy  authorized  employees  allowed  access  to  files, 
locked  cabinets. 

Retention  and  disposal:  If  no  violations  during  tour  -  destroyed 
immediately  upon  detachment;  if  minor  violations  -  destroyed  after 
three  months  of  detachment;  if  permanent  revocation  of  privileges 
invoked  -  record  kept  indefinitely. 

System  manager(s)  and  address:  Merchandise  Control  Officers. 
U.S. Naval  Sution,  Subic  Bay;  U.S. Naval  Air  Station,  Cubi  Point; 
U.S. Naval  Communications  Station  Phil,  San  Miguel,  RP. 

Notification  procedure:  Individual  must  fiU  out  merchandise  con- 
trol information  form  upon  requesting  a  ration  card  be  issued.  Info 
provided  merchandise  control  officers.  Requester  must  provide 
merchandise  control  officer  with  his  name,  rank/rate/GS  rating, 
marital  status,  number  of  dependents,  age  of  dependents,  name  of 
parent  command  attached  to  in  the  Phillipines,  social  security 
number,  name  of  dependents;  individual  can  visit  merchandise  con- 
trol office  applicable  to  their  commasd  for  record  maintenance. 
Military  ID  card  required. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Personal  data  of  individual  and  depen- 
dents 

Systems  exempted  from  certain  pro'visioiia  of  tbc  act:  None 

N6276903 
System  name:  International  Legal  Hold  Files 

System  location:  Office  of  the  Staff  Judge  Advocate,  Commander 
U.S.  Naval  Base  Subic,  FPO  San  Francisco  96651 

Categories  of  individuals  covered  by  the  system:  Military  person- 
nel, members  of  the  civilian  component  and  their  dependents  who 
have  had  criminal  charges  lodged  against  them  in  the  Philippine  ju- 
dicial system. 

Categories  of  records  in  the  system:  Case  and  card  files  containing 
copies  of  legal  documents  received  and  filed  relative  to  the  case, 
statements,  affidavits,  handwritten  notes,  and>^ther  miscellaneous 
data  about  the  particular  case. 

Authority  for  maintenance  of  the  system:  S  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  Used  by  Fihpino  civilian 
attorney  representing  accused,  by  the  military  legal  advisor,  and  by 
personnel  making  reports  required  by  higher  auihonty 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 
Storage:  File  folders  and  fde  cards 
Retrievability:  Files  are  retrieved  by  name 

Safeguards:   Only   personnel   in  international   law  department  are 
authonzed  access   Building  is  kept  locked  when  not  tKcupied 
Retention  and  disposal:  Per  SECNAV  Records  Disposal  Manual 
System    manageris)    and    address:    Staff    Judge    .Advocate.    Com- 
mander U.S.  Naval  Base  Subic,  FPO  San  Francisco  96651 

Notification  procedure:  Requester  can  wnte  to  system  manager 
giving  name,  rate  and  service  number  or  report  to  room  202,  build- 
ing 156.  US.  Naval  Base.  Subic  Bay  Military  ID  or  any  standard 
ID  showing  appbcants  photo  wdl  be  sufficient  for  personal  visitors 

Record  access  procedures:  The  .Agency's  rules  for  access  to 
records  may  he  obtained  from  the  System  Manager 

Contesting  record  pnKedures:  1  he  Agency's  rules  for  contesting 
contents  and  appealing  imUaJ  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Philippine  Jucidial  System,  accused,  at- 
torneys representing  accused,  military  legal  advisor.  Provost 
Marshal's  Office,  witnesses,  and  the  complainant 

Sys-tems  exempted  from  certain  provisions  ot  the  act:  None 
N62932  COMSVSTOSHOPRE 
System  name:  Commissarv  store  monetary  allowance  records 
System  location:  Officer  in  Charge 
Commissary  Store  Region.  Taipei 
Box  23  APO  San  Francisco  96263 

Categories  o(  individuals  covered  by  the  system:  AcUve  and 
selected  retired  members  of  the  armed  forces  and  their  dependents 
stationed  m  or  visiting  Taiwan  DOD  or  State  Department  spon- 
sored civihans  and  their  dependents  working  in  or  visiting  Taiwan. 
Retired  members  of  the  armed  forces  and  their  dependents  residing 
in  Taiwan  when  specifically  authonzed  by  the  governments  of  the 
RepubLc  of  China  and  the  United  States,  as  sUpulated  in  the  status 
of  forces  agreement. 

Categories  of  records  in  the  system:  Temporary  monetary  al- 
lowance card,  permanent  monetary  allowance  card,  armed  forces 
and  dependents  identification  cards,  commissary  and  Navy 
exchange  privilege  cards. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  momtor  actual 
purchases  by  individual  patrons  and  compianson  with  their  moneta- 
ry purchase  limitations.  On  occasion  and  with  proper  request  from 
the  Headquarters  Support  Activity  Provost  Marshal  Office  or  the 
Naval  Investigative  Service,  reproduction  of  these  records  are 
made  and  turned  over  to  the  agents  of  the  aforementioned  agencies 
personally. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  8x10  cards 

Retrievability:  Local  commissary/navy  exchange  privilege  card 
number 

Safeguards:  During  business  hours  a  continous  watch  is  posted  on 
the  files  with  a  minimum  number  of  military  and  local  national  em- 
ployees authorized  access.  During  non-working  hours  the  area  is 
locked  and  sealed.  However,  the  desk  drawer  holding  the  files  is  an 
'ojjen  top'  type  and  does  not  have  locking  capabibty. 

Retention  and  disposal:  Six  months  after  members'  detachment, 
cancellation,  completion  or  expiration  of  privilege  cards. 

System  manager(s)  and  address:  Commander.  U.S.  Taiwan 
Defense  Command.  FPO  San  Francisco  %263 

Notification  procedure:  These  monetary  allowance  cards  contain 
the  following  information:  name,  total  monthly  purchase  limita- 
tions, actual  monthly  purchases  and  commissary/  navy  exchange 
privilege  card  numbers.  They  are  handed  to  patrons  upon  presenta- 
tion of  proper  credentials  (e.g.  identification  card  and  commissary 
store/navy   exchange    privilege    card).    The    patron    surrenders   his 
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monetary  allowance  card  lo  the  cash  register  operator  when 
shopping  is  completed  and  he  is  paymg  for  purchases.  The  cash  re- 
gister operator  then  enters  the  totaJ  mtMietar>'  amount  of  purchase 
made  at  that  time. 

Record  access  priKedures:  Fhe  agency's  rules  for  access  to 
records  may  be  ohtojiied  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detemiinations  hy  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Monetary  allowance  cards  are  issued  by 
the  Area  Coordinaung  Officer.  Taipei  (Commanding  Officer, 
Headquarters  Support  Activity.  Republic  of  China.  Box  25  AP() 
San  Francisco  'JftZfi?^ 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

N63110  ATJ 

System  name:  .'\viation  Traimng  Jacket 

System  location:  The  Aviation  Traimng  Jacket  accompanies  the 
individual  student  to  each  Naval  Air  Command  as  he  progresses  in 
the  training  program.  Upon  completion  or  termination  of  training, 
the  .Aviation  Training  Jacket  is  forwarded  to  the  following  com- 
mand: 

Chief  of  Naval  .\ir  Training 
Naval  Air  Station 
Corpus  Chnsti.  TX.  78419 

Catef(ories  of  individuals  covered  by  the  system:  All  naval  aviators, 
naval  flight  officers,  naval  flight  surgeons,  aviation  warrant  of 
ficers.  and  precommissioning  training  for  aviation  maintenance  duty 
and  aviation  intelligence  officers  This  includes  records  in  the 
above  categones  for  individuals  who  do  not  complete  prescribed 
training. 

CaleKories  o(  records  in  the  system:  Aviation  flight  training,  prac- 
tical and  academic  grade  scores,  'ncluding  pre-training  aviation  test 
battery  scores. 

Authority  for  maintenance  of  the  system:  5  USC  301.  DEPART- 
MFNTAI    REGULATIONS 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Evaluation  of  individual 
training  progress  and  evaluation  of  training  systems  including  stu- 
dies and  statistical  analysis  of  training  matters  within  the  Naval  Air 
Training  Command.  .Summaries  of  training  provided  to  other  Naval 
commands  where  further  training  is  required.  Academic  transcripts 
provided  to  educational  institutions  upon  individual  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  metal  fihng  cabinets. 

Relrievability:  Name  and  date  of  designation,  completion  or  ter- 
mination of  training. 

Safeguards:  Access  is  restricted  to  the  individual  or  those  who 
maintain  training  records  and  those  who  are  directly  involved  with 
the  individuals  training  or  evaluation  The  file  cabinets  containing 
the  jackets  are  in  command  areas  under  normal  military  24  hour 
security  measures 

Retention  and  dLsposal:  Retained  at  the  Chief  of  Naval  Air  Train- 
ing headquarters  for  six  months,  then  transferred  to  the  Federal 
Records  Center.  East  Point.  GA.  Retained  for  75  years 
(SECNAVINST  5212  5B) 

System  managerts)  and  address:  Chief  of  Naval  Air  Training. 
Naval  Air  Station.  Corpus  Christi,  TX  78419 

Notification  procedure:  The  individual  is  informed  that  the  Avia- 
tion Training  Jacket  is  being  maintained  and  has  ready  access  to  it 
during  training.  .After  training,  he  can  submit  written  request  to  the 
system  manager  listed  above  and  must  provide  name,  social  securi- 
ty number  or  officer  file  number,  and  date  of  completion  or  ter- 
mination of  training.  Personal  vistors  can  provide  proof  of  identity 
by  military  identification  card,  active  or  retired,  or  driver's  license 
and  some  record  of  naval  service. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record    source   categories:    Prior    educational    experience,    flight 
grades,   academic   grades    supporting   flight   traimng,    physical   fit 
ness/survival/swimming    proficiency,    aviation    physiology    training 
and  qualifications,  and  birth  certificate. 


Systems  exempted  from  certain  provisioas  of  the  act:  None 

N6J 110  FIST 
System  name:  Ehght  InstrucUon  Standardization  and  Trainina 
(FLST)  Jacket 
System  location:  The  FIST  jacket  is  U>cated  at  the  vanous  Naval 
Air  Training  Commands  where  the  individual  may  be  assigned.  The 
following  command  can  be  contacted  to  determine  the  IcKation  of 
any  specific  command  Chief  of  Naval  Air  Trainmg  Naval  Air  Sta- 
tion Corpus  Chnsti.  TX  78419 

Categories  of  individuals  covered  by  the  system:  All  naval  aviators 
and  naval  flight  officers  assigned  to  duty  as  instructors  within  the 
Naval  .Air  Traimng  Command. 

Categories  of  records  in  the  system:  A  record  of  flight  instruction 
standardization  and  training  required  of  naval  aviators  and  naval 
flight  officers  assigned  duty  as  instructors. 

Authority  for  maintenance  of  the  system:  5  USC  301 ,  Departmen- 
tal regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  Scheduling  of  traimng 
flights.  Qualification  and  designation  as  a  flight  instructor  Initial 
qualification  and  re -designation  in  typ)e  aircraft  to  instruct  Used  by 
Commanding  Officers  and  training  personnel  of  the  command  to 
which  the  individual  is  assigned  Administration  of  the  FI.ST  Pro- 
gram. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  metal  file  cabinets. 

Rctrievability:  Name,  rank,  and  social  secunty  number. 

Safeguards:  Access  is  restricted  to  the  individual,  his  command- 
ing officer,  or  those  involved  in  maintaining  training  records.  The 
file  cabinets  containing  the  jackets  are  in  command  areas  under 
normal  military  24  hour  secunty  measures. 

Retention  and  disposal:  Jackets  are  retained  in  the  individual's 
command  until  detachment,  at  which  time  it  is  given  to  the  in- 
dividual. 

System  manager(s)  and  address:  Chief  of  Naval  Air  Training. 
Naval  Air  Station.  Corpus  Chnsti.  TX  78419 

Notification  procedure:  The  individual  is  informed  that  the  FIST 
jacket  is  baring  maintained,  participates  in  its  development  and.  ad- 
ditionally, is  required  to  review  the  jacket  with  his  instructor 
periodically. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
content  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Academic  tests  Flight  performance 
evaluation  Check  flight  evaluation  Instructor's  evaluation  Com- 
mand determinations  Personal  input 

Systems  exempted  fr(Mn  certain  provisions  of  the  act:  None 

N63I16  MASTER  nLF, 
SjTStem  name:  Naval  Health  Research  Center  Date  File 

System  location:  Naval  Health  Research  Center.  San  Diego, 
California  92152 

Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
ptersonnel  on  active  duty  since  I960  to  date.  Civilians  taking  part  in 
f)peration  Deep  Freeze.  1964  to  date. 

Categories  of  records  in  the  system:  Extracts  of  information  from 
official  medical  and  personnel  records  as  well  as  information  deal- 
ing with  biographical,  attitudes,  and  questions  relating  to  health  pat- 
terns during  active  service. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego- 
ries of  users  and  the  purposes  of  such  uses:  Users  are  miUtary  and 
civilian  research  personnel  of  this  command.  Inquines  are  answered 
from  the  Bureau  of  Medicine  and  Surgery  and  The  Naval  Medical 
Research  and  Development  Command,  as  well  as  other  medical 
research  activities  in  the  Department  of  Navy  relative  to  the  types 
and  frequency  of  illnesses  in  Navy  and  Marine  Corps  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Pnnicpal  medium  is  magnetic  tape  with  file  and  punch 
card  back-up  as  required. 
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Retrievability:  Relnevabihly  is  by  Social  Security  number  or  ser- 
vice number  as  appropriate  for  military  and  former  military  person- 
nel. Civilians  are  by  name  only. 

Safeguards:  Access  to  Information  on  magnetic  tape  is  restricted 
to  authorized  personnel  only  by  means  of  a  password. 

Retention  and  disposal:  Since  the  information  in  this  file  is  used 
to  study  longitudinal  health  patterns,  and  as  a  basis  for  comparison 
of  changes  in  health  patterns  over  long  periods  of  time,  they  are 
most  carefully  maintained.  As  information  is  transferred  from 
research  forms  to  magnetic  tape,  those  forms  and  the  punch  cards 
resulting  from  them  are  destroyed  as  the  need  for  maintenance  of  a 
back-up  capability  no  longer  exists.  The  spaces  occupied  by  this 
contmand  arc  in  military  compounds  with  limited  access  and 
estabUshed  security  patrols. 

System  manager(s)  and  address:  Head,  Programming  Branch. 
Naval  Health  Research  Center.  San  Diego,  California  92152. 

Notification  procedure:  Navy  and  Marine  Corps  personnel  and 
former  serving  members  must  provide  a  social  security  number  or 
service  number  as  appropriate,  give  the  branch  of  service,  and 
years  of  active  duty.  'Civilians  in  Operation  Deep  Freeze  must 
identify  themselves  by  full  name  and  the  year  in  which  they  win- 
tered over.  , 

Record  access  procedures:  The  agency's  rules  for  contesting  con- 
tents and  appeaun^  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  is  derived  from  (a)  Medical 
Treatment  Record  Systems,  including  medical,  dental,  health 
records,  inpatient  treatment  records  and  outpatient  treatment 
records,  (b)  Personnel  Records  System  and  Personnel  Rehabilita- 
tion Support  System,  (c)  Enlisted  Master  File,  (d)  information  pro- 
vided by  the  members  themselves  on  a  volunteer  basis  in  response 
to  specific  research  questionnairs  and  forms,  and  (e)  information 
provided  by  the  members'  peers  and  superiors. 

Sjrstems  exempted  from  certain  provisions  of  the  act:  None. 
N631I6  POW/MIA  FILE 
System  name:  pow/mia  captivity  studies 

System  location:  Naval  Health  Research  Center,  Center  for 
Prisoner  of  War  Studies,  San  Diego,  California  92152 

Categories  of  individuals  covered  by  the  system:  Files  are  main- 
tained by  Code  on  all  military  and  civilian  returned  prisoners  of 
war,  and  on  the  families  of  military  POW/MIAs,  civilian  POWs  and 
military  KIAs. 

Categories  of  records  in  the  system:  Files  consist  of  intelligence 
debriefing  material,  microfilm  and  microfiche  copies  of  medical 
records.  X-rays,  dental  and  somatotype  photographs,  newspaper 
clippings,  individual  and  family  research  questionnaires. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Files  are  converted  to 
group  statistics  and  are  used  for  research  into  the  effects  of  the 
captivity  experience  on  the  man  and  his  family  and  for  recommend- 
ing changes  in  training  and  improved  health  care  dcbvery  services, 
as  well  as  for  professional  publications. 

Professional  Staff,  Center  for  Prisoner  of  War  Studies;  Research 
Staff,  Naval  Aerospace  Medical  Institute,  Pensacola,  Florida. 
Research  Staff,  Brooke  Army  Medical  Center,  San  Antonio.  Texas 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  consist  of  file  folders,  magnetic  and  video  tapes. 
key-punched  IBM  cards,  computer  tapes,  microfiche  and  microfilm. 

Retrievability:  Files  arc  retrieved  by  code  number. 

Safeguards:  Files  arc  maintained  by  code  in  locked  file  cabinets 
within  a  vault  with  24-hour  sensor  security.  There  is  personal 
screening  of  all  visitors,  and  building  is  in  a  classified  area.  Only 
professional  research  personnel  with  security  clearance  are  given 
access  to  file  codes. 

Retention  and  disposal:  The  files  will  be  maintained  as  long  as 
there  is  an  ongoing  program  of  captivity  research;  with  destruction 
of  codes  when  files  are  closed. 

System  manager(s)  and  address:  Head,  Environment  Stress 
Branch.  CPWS 


Notification  procedure:  Wnte:  Director,  Center  for  Pnsoner  of 
War  Studies.  Naval  Health  Research  Center.  San  Dicgo.  Ca.  92152, 
providing  full  name,  military  or  civilian  status.  POW  status,  securi- 
ty clearance,  and  service  affiliation. 

Record  access  procedures:  The  Agency's  rules  for  access  lo 
records  may  be  obtained  from  the  System's  manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesUng 
contents  and  appeahng  iniUal  determinations  by  the  individual  con- 
cerned may  be  obtainwl  from  the  System  Manager 

Record  source  categories:  All  information  contained  in  files  was 
obtained  through  personal  interviews  with  returned  POWs.  families 
of  POW/MIA/KlA/civihan  POWs.  through  intelligence  debnefings 
at  time  of  repatriation,  newspapers  and  pcnodicals.  and  from 
matenals  supplied  by  the  Department  of  the  Army  (Office  of  the 
Surgeon  General  and  Army  Intelligence);  Department  of  the  Navy 
(Bureau  of  Medicine  and  Surgery  and  Naval  Intelligence),  and 
Marine  Corps  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N63285  ADMIN 
System  name:  .Administrative  Files  System 

System  location:  Naval  Investigative  Service  (NIS)  Headquarters 
2461  Eisenhower  Avenue.  Alexandna,  Va.  22331 

Decentralized  Segments  -  Naval  Investigative  Service  Offices 
(NISOs)  retain  dupUcate  copies  of  certain  segments  of  the  adminis- 
trative files  Addresses  of  these  offices  are  included  in  the  directo- 
ry of  Department  of  the  Navy  mailing  list 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
civilian,  military  and  foreign  national  personnel  assigned  world- 
wide NIS. 

Categories  of  records  in  the  system:  Personnel  Management 
System  -  an  automated  management  information  and  statistical 
system  containing  all  needed  items  of  personnel  information. 

Special  Agent  Career  Development  Files  -  a  compendium  of  Civil 
Service  Performance  Evaluation  and  Ratings  and  all  correspon- 
dence umque  to  the  NIS  Special  Agent,  including  annual  physical 
examinations,  which  has  a  bearing  on  worid-wide  assignability, 
promotion  and  general  career  assessment. 

Weapons  Inventory  File  -  an  automated  file  containing  the  cre- 
dential number,  badge,  weapons  and  handcuffs  assigned  to  each 
NIS  criminal  investigator. 

Personnel  Security  Clearance  File  -  an  automated  file  coniaining 
the  classified  matenal  access  level  and  date  of  last  security 
clearance  for  assigned  civilian  and  military  personnel  of  NIS. 

Personnel  Utilization  Data  File  -  an  automated  file  designed  to 
provide  statistical  information  regarding  the  manner  by  which 
available  NIS  manhours  are  expended  in  the  execution  of  its  as- 
signed investigative  and  counterintelligence  mission.  The  file  is 
formed  by  the  submission  (monthly)  of  individual  manhour  diaries. 
All  assigned  personnel  input  to  this  system;  iheu"  manhours  are 
categorized  by  function. 

Freedom  of  Information  and  Pnvacy  Requests  File.  Records 
relating  to  requests  for  information  pursuant  to  the  Freedom  of  In- 
formation Act  and  the  Privacy  Act  of  1974.  and  responses  thereto. 
Duphcate  copies  are  also  retained  by  the  Naval  Intelligence  Com- 
mand. 2461  Eisenhower  Avenue,  Alexandna,  Va.  22331. 

Authority  for  maintenance  of  the  system:  5  USC.  301 ;  Depart 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  Personnel  Manage- 
ment System  is  used  in  preparation  of  virtually  all  personnel  docu- 
ments and  personnel  statistical  studies  It  provides  such  information 
as  the  average  grade,  the  total  number  and  composition  of  person- 
nel at  each  NIS  component  and  the  past  assignments  of  personnel. 
It  is  used  on  a  daily  basis  by  personnel  technicians  and  manage- 
ment level  personnel  in  the  formation  and  execution  of  staffing  ac- 
tions for  the  various  NIS  compxinents.  informal  verification  of  em- 
ployee's tenure  and  the  compilation  of  necessary  statistical  studies 

Special  Agent  Career  Development  Files  -  The  information  in 
these  files  is  used  for  within-agcncy  decisions  regarding  reassign- 
ment, promotion,  career  training  and  long-range  development.  They 
form  within-agency  repository  for  both  adverse  and  favorable  docu- 
ments regarding  Special  Agents.  The  files  have  a  long-range  fuclion 
-  that  of  forming  the  basis  for  law  enforcement  retirement  service 
certification  Though  part  of  the  file  is  duplicated  in  the  Official 
File  maintained  by  the  Civilian  Personnel  Office,  the  Special  Agent 
Career  Development  file  is  considered  pnviledged  information  and 
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its  contents  arc  not  released  outside  NIS.  Within  NIS.  the  files  are 
maintained  and  controlled  exclusively  within  the  Career  Services 
Division.  NIS  Headquarters  and  hy  assigned  personnel  to  that  Divi- 
sion The  files  are  released  for  review  only  to  seiuor  inanagement 
personnel  of  NIS. 

Weapons  Inventory  File  -  used  to  identify  and  inventory  cre- 
dentials. wcap<ins.  badges  and  handcuffs  issued  to  authorized  NIS 
personnel. 

Personnel  Security  Cleamacc  File  -  used  to  informally  verify  and 
authenticate  security  clearances  issued  to  NIS  personnel.  The  file 
has  a  daily  working  purpose  of  acting  as  a  check  sheet  for  the  up- 
dating of  secunty  clearances.  It  further  is  the  file  referred  to  when 
the  director.  NIS,  is  required  to  certify  th  access  level  of  certain 
assigned  NIS  personnel  to  other  Navy  commands  as  well  as  civilian 
contractors. 

Personnel  LUiUzation  Data  File  -  a  statistical  file  from  which  an 
indepth  analyses  of  manhour  expenditures  are  surveyed.  The  file  is 
highly  automated  and  used  exclusively  within  NIS.  The  various 
analyses  drawn  from  the  file  are  used  to  mcxlify  the  staffing  levels 
at  various  NIS  components  based  on  actual  work  level.  It  further 
provides  a  twil  to  NIS  management  to  gauge  the  efficiency  of  all 
components  by  companng  their  workload  with  the  amount  of  man- 
hours  available 

The  records  in  this  system  are  referred,  as  appropriate  to 
authonzed  governmental  units,  such  as  Office  of  Civilian  Man- 
p<iwer  Management  and  Civil  Service  Commission,  making  various 
personnel  determinations,  e.g.,  retirement,  awards,  disciplinary  ac- 
tion, to  law  enforcement  personnel  conducting  criminal  or  suitabili- 
ty investigations;  to  DoD  components,  other  agencies  or  industrial 
firms  requiring  confirmation  of  security  clearance  level;  to  higher 
authonty  for  statistical  purjHises;  limited  respvinse  to  credit  queries; 
and  medical  records  to  f>ersonal  physicians. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Personnel  Management  .System,  Weapons  Inventory 
File,  Personnel  Security  Clearance  File  and  the  Personnel  Utihza- 
tion  Data  File  arc  stored  on  magnetic  tape  in  an  automated  system 
The  Personnel  Management  System  is  composed  of  visible  file 
cards  and  cixnputer  paper  printouts;  the  Perstmnel  Security 
Clearance  File  is  composed  of  computer  pafjer  pnntouts  and  as- 
siKiated  Department  of  Defense  secunty  certification  dtKuments, 
the  latter  being  filed  in  individual  file  folders;  the  Weapons  Inven- 
tory File  and  the  Personnel  Utilization  Data  File  are  composed  of 
computer  paper  pnntouts  only 

The  Special  .Agent  Career  Development  files  are  composed  exclu- 
sively of  paper  records  in  file  folders. 

Retrievability:  Information  is  accessed  and  retneved  by  name 
only  in  the  Special  Agent  Career  Development  File.  The  Weaptins 
Inventory  File  is  quened  by  either  name  only  or  by  item  number 
(i.e.,  badge,  credential,  weapon,  handcuff  serial  number). 

The  Personnel  Management  System  is  accessed  by  name  and 
SSAN,  retrieval  is  by  individual  data  characteristic  such  as  GS- 
grade  level,  duty-station,  special  qualifications,  language  qualifica- 
tions or  it  my  be  retrieved  by  name  only  or  in  conjuction  with  the 
SSAN. 

The  Personnel  Utilization  Data  File  is  normally  accessed  and 
retrieved  by  location  and  functional  category  of  employment  (i.e.. 
Special  Agent,  clencal.  etc.)  The  capability  exists,  however,  to 
retneve  by  SSAN  The  Personnel  Secunty  Classificaton  File  is  a 
subordinate  file  to  the  Personnel  Management  System.  Accession  is 
by  name  and  SSAN.  Retneval  is  accomplished  by  computer  paper 
printout  in  both  alphabetical  and  duty-station  format. 

Safeguards:  All  files  in  this  system  are  protected  by  Umited,  con- 
trolled access,  safes,  and  locked  cabinets  and  dtwrs  Futher,  visitor 
control  and  secure  computer  software  measures  (where  applicable) 
are  utilized. 

Retention  and  disposal:  Personnel  indexed  in  the  Personnel 
Management  System  and  the  Personnel  Secunty  Clearance  File  are 
deleted  from  the  magnetic  tape  data  storage  upon  termination  of 
employment.  Residual  paper  records  are  retained  from  two  to  five 
years. 

Personnel  indexed  in  the  Weapons  Inventory  File  are  deleted  at 
such  lime  as  assigned  equipment  is  returned  and  accounted  for 
Residual  paper  printouts  arc  destroyed  at  least  semi-annually. 

The  Special  Agent  Career  Development  Files  are  semi -permanent 
and  are  retained,  at  least  in  essential  skeletal  format,  indefinitely. 

System  managens)  and  address:  Director.  Naval  Investigative  Ser- 
vice, 2461  Eisenhower  Avenue,  Alexandria,  Va.  22331. 


Notification  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  System  Manager,  above.  Individuals  submitting 
requests  should  provide  their  full  name,  date  of  birth,  SSAN  and 
dates  of  employment  or  assignment  with  NIS. 

In  the  case  of  personal  visits,  individuals  requesting  access  to 
files  in  this  system  will  be  required  to  present  reasonable  proof  of 
identity  to  minimally  include  a  dnvers'  license  or  similaf  document 
at  least  one  of  which  must  bear  a  current  photograph  and  be  able  to 
provide  (orally)  some  clement  of  unique  identifying  data  such  as 
name  of  spouse  or  a  past  duty-station  with  NIS. 

Record  access  procedures:  Access  to  files  in  this  system  may  be 
gained  by  written  notification  or  personal  visit  to  the  Naval  In- 
vestigative .Service  Headquarters  at  the  location  specified  above. 
Requests  should  be  directed  to  the  Information  and  Privacy  Coor- 
dinator 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  inividual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  In  the  case  of  Personnel  Management 
System  and  the  Personnel  Utilization  Data  System,  the  individual 
employee  is  the  prime  source  of  information  both  for  initial  access 
to  the  files  as  well  as  pcriixiic  update.  The  Personnel  Security 
Clearance  File  information  is  obtained  as  a  sub-file  to  the  Personnel 
Management  System.  The  information  for  the  Weapons  Inventory 
File  is  obtained  from  personnel  charged  with  the  issuance  of  vari- 
ous items  inventoried  therein  (with  venficalion  by  the  personnel  to 
whom  the  items  are  issued.) 

Information  for  the  Special  Agent  Career  Development  File  is 
recieved  from  the  individuals  supervisors,  from  various  Naval 
Commands  and  other  Federal  and  State  agencies  with  whom  the 
Special  Agent  has  had  professional  contact  and  from  the  individual 
himself.  Also,  this  file  contains  copies  of  each  physical  examination 
required  annually  of  assigned  civilian  Special  Agents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N6328S  01 
System  name:  NIS  Investigative  Files  System 

System  location:  Primary  System-NIS  Records  Management  Divi- 
sion Adrmnistralion  Department,  NIS  Headquarters,  Hoffman 
Building,  2461  Eisenhower  Ave.,  Alexadria,  Va.  22331. 

Decentralized  Segments  -  Naval  Investigative  Service  Offices 
(NISOs)  retain  copies  of  certain  segments  of  the  investigative  files, 
and  related  documentation  for  up  to  one  year.  Addresses  of  these 
offices  are  included  in  the  directory  of  Department  of  the  Navy 
mailing  addresses.  Naval  Investigative  Service  Resident  Agencies 
retain  copies  of  investigative  reports  during  pendency  and  for  90 
days  thereafter.  They  also  retain  evidence  custody  cards  on  persons 
from  whom  evidence  was  seized.  The  number  and  location  of  these 
Resident  Agencies  are  subject  to  change  in  order  to  meet  the 
requirements  of  the  Department  of  the  Navy.  Curtcnt  location  may 
be  obtained  from  Naval  Investigative  Service  Headquarters. 

Categories  ol  individuals  covered  by  the  system:  Persons  in  the  fol- 
lowing categories  who  require  access  to  classified  defense  informa- 
tion prior  to  August  1972:  Active  and  inactive  members  of  the 
naval  service,  civilian  personnel  employed  by  the  Department  of 
the  Navy  (DoN),  industrial  and  contractor  personnel,  civilian  per- 
sonnel being  considered  for  sensitive  positions,  boards,  con- 
ferences, etc.,  civilian  personnel  who  worked  or  resided  overseas. 
Red  Cross  personnel.  Civilian  and  military  personnel  accused, 
suspected  or  victims  of  felonious  type  offenses,  or  lesser  offenses 
impacting  on  the  good  order,  discipline,  morale  or  security  of  the 
DoN.  Civilian  personnel  seeking  access  to  or  seeking  to  conduct  or 
operate  any  business  or  other  function  aboard  a  DoN  installation, 
facility  or  ship.  Civilian  or  military  personnel  involved  in  the  loss, 
compromise  or  unauthorized  disclosure  of  classified  materi- 
al/information. Civilian  and  military  personnel  who  were  of  coun- 
terintelligence interest  to  the  DoN. 

Categories  of  records  in  the  system:  Categories  of  records  in  the 
system:  Official  Reports  of  Investigation  (ROD  prepared  by  NIS  or 
other  military,  federal,  slate,  local  or  foreign  law  enforcement  or 
investigative  body  on  either  hard  copy  or  microfilm.  NIS  Informa- 
tion reports  (NIRs).  NIRs  docimient  information  received  by  NIS 
which  is  of  interest  to  the  naval  services  or  other  law  enforcement 
or  investigative  bodies.  The  information  may  be  of  criminal,  coun- 
terintelligence or  general  investigative  interest. 
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General  Administration  Reports  (GEN).  The  investigative  pur- 
pose of  the  GEN  is  to  report  the  results  of  pre-employment  inqui- 
ries on  applicants  for  positions  as  Special  Agents  with  NIS. 

Investigative  summaries,  memoranda  for  the  files  and  correspon- 
dence relating  to  specific  cases  and  contained  in  the  individual 
dossier. 

Polygraph  Dala.  A  listing  of  persons  who  submitted  to  polygraph 
examination  by  NIS  examiners.  The  data  includes  the  examinee's 
name,  location  and  results  of  the  examination  and  the  identity  of 
the  examiner. 

Case  Control  and  Management  documents  which  serve  as  the 
basis  for  controlling  and  guiding  the  investigative  activity. 

Records  identifying  confidential  sources  and  contacts  with  them. 

Index  to  persons  reported  by  'Name  Only'. 

Wiretap  Data  Records.  Automated  Usting  of  persons  who  were 
subjects  of  wiretapping  or  eavesdropping  operations. 

Case  Control  and  Narcotics  Dala  Records.  Automated  records 
used  only  for  statistical  purposes  in  accounting  for  productivity, 
manhours  expenditures;  vanous  statistical  data  concerning  nar- 
cotics usage  and  used  solely  for  statistical  purposes. 

Modus  Operandi  Files. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 

44  U.S.C.  3101 

47  use.  605 

Executive  Memorandum  of  26  June  1939;  Investigations  of 
espionage,  counterespionage  and  sabotage  matters. 

Executive  Order  10450;  Secunty  Requirements  for  Government 
employees. 

Routine  uses  a(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  information  in  this 
system  is  (was)  collected  to  meet  the  investigative,  counterintel- 
ligence and  security  responsibilites  of  the  DoN.  This  includes  per- 
sonnel security,  internal  security,  criminal  and  other  law  enforce- 
ment matters  all  of  which  arc  essential  to  the  effective  operation  of 
the  department. 

The  records  in  this  system  are  used  to  make  determinations  of; 
suitability  for  access  or  continued  access  to  classified  information, 
suitability  for  employment  or  assignment,  suitability  for  access  to 
military  installations  or  industrial  firms  engaged  in  government  pro- 
jects/contracts, suitabiUty  for  awards  or  similar  benefits;  referral  to 
other  law  enforcement  or  investigatory  authorities  for  law  enforce- 
ment purposes;  use  in  current  law  enforcement  investigation  of  any 
type  including  applicants;  use  in  judicial  or  adjudicative 
proceedings  including  litigation  or  in  accordance  with  a  court  order; 
insurance  claims  including  workmens  compensation;  provide  pro- 
tective services  under  the  DoD  Distinguished  Visitor  Protection 
Program  and  to  assist  the  U.S.  Secret  Service  in  meeting  its  respon- 
sibilities; Congressional  interest  including  the  General  Accounting 
Office;  respond  to  the  Freedom  of  Information  and  Privacy  Acts; 
use  for  public  affairs  or  publicity  purposes  such  as  wanted  persons, 
etc.;  referral  of  matters  under  their  cognizance  to  federal,  state  or 
local  law  enforcement  authorities  including  criminal  prosecution, 
civil  court  action  or  regulatory  order;  disclosure  to  federal  intel- 
ligence/counterintelligence  agencies  of  matters  under  their  preview; 
disclosure  to  foreign  government  organizations  of  criminal  and 
counterintelligeiKe  information  necessary  for  the  prosecution  of 
justice,  or  for  mutual  security  and  protection;  advising  higher 
authorities  and  naval  commands  of  important  developments  impact- 
ing on  security,  good  order  or  discipline;  reporting  of  statistical 
data  to  naval  commands  and  higher  authority;  disclosure  to  the  Na- 
tioiud  Archives;  use  by  other  investigative  urut  (federal,  state  or 
local)  for  whom  the  investigation  was  conducted;  release  to  defense 
counsel,  disclosure  in  course  of  acquiring  the  information,  input 
into  the  Defense  Central  Index  of  Investigations. 

Users  of  the  records  in  this  system  include  employees  of  the  NIS 
who  require  access  for  operational,  administrative  or  supervisory 
purposes;  DoD  criminal  investigative,  investigative  and  intelligence 
units;  federal,  state  and  local  units  engaged  in  criminal  investiga- 
tive, investigative  and  intelligence  activities;  federal  regulatory 
agencies  with  investigative  units,  DOD  components  making  suita- 
bility determinations;  federal,  state  or  local  judicial  or  adjudicative 
bodies;  Congressional  bodies,  including  the  General  Accounting  Of- 
fice who  require  access  within  the  scope  of  their  jurisdiction  for 
those  authorized  purposes  enumerated  above  to  the  extent  that 
those  purposes  are  within  the  scope  of  their  authority.  Commercial 
insurance  companies  in  those  instances  in  which  they  have  a  legiti- 
mate interest  in  the  results  of  the  investi^tion,  but  only  to  that  ex- 
tent and  provided  an  invasion  of  privacy  is  not  involved. 

Policies  aad  practicn  for  storing,  rctrfeTtnt,  accessing,  retaining, 
and  Hjgpnrim  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders,  on  cards  and  on  microfilm 
Automated  records  on  magnetic  tape. 

Retrievability:  NIS  permanent  files  arc  filed  by  terminal  digit 
number.  In  order  to  locale  the  file  it  is  necessary  to  query  the 
Defense  Central  Index  of  Investigations  (DCII)  computer  using  the 
name  of  the  subject  and  at  least  one  other  personnel  identifier  such 
as  date  of  birth,  place  of  birth,  social  security  number  or  military 
service  number.  Files  may  also  be  retrieved  by  a  case  control 
number  assigned  at  the  time  the  investigation  is  initiated  Copies  of 
the  files  in  the  NISOs  and  Resident  Agencies  are  retneved  by 
name. 

Safeguards:  NIS  investigative  files  (permanent  and  temporary) 
are  maintained  and  stored  in  open  shelves  and  filing  cabinets 
located  in  secured  areas  accessible  only  to  authorized  personnel 
Dated  files  are  retired  to  the  Washington  National  Records  Center 
where  retrieval  is  restricted  to  NIS  authorized  personnel. 

Retention  and  disposal:  Retention  of  conipleted  NIS  investiptive 
files  on  Personnel  Security  Investigations  (PSI)  is  authonzed  for  30 
years  unless  adverse  information  is  developed  in  which  case  they 
may  be  retained  permanently.  PSI  files  on  persons  considered  for 
affiliation  with  DoD  will  be  destroyed  within  one  year  if  the  affilia- 
tion IS  not  consummated.  Criminal  files  may  be  retained  per- 
manently. Counterintelligence  files  on  persons  affihated  with  I)oD 
may  be  retained  permanently.  Such  records  on  persons  not  af- 
fihated with  DoD  must  be  destroyed  within  90  days  or  1  year  under 
criteria  set  forth  in  DoD  Directive  5200  27,  unless  retention  is 
required  by  law  or  specifically  approved  by  the  .Secretary  of  the 
Navy.  Files  retained  in  the  NISOs  and  Resident  Agencies  are  tem- 
porary and  are*destniyed  after  90  days  or  1  year,  as  appropriate 

System  manager(s)  and  address:  The  Director,  Naval  Investigative 
Service  has  ultimate  responsibility  for  all  NIS  file  holdmgs. 
Management  of  NIS  permanent  files  is  the  direct  responsibihty  of 
the  Assistant  Director  for  Administration.  NISO  Commanding  Of- 
ficers are  responsible  for  files  retained  in  their  NISO  subordinate 
Resident  Agencies. 

Notiflcation  procedure:  All  requests  relative  to  the  retention 
and/or  releasability  of  NIS  investigative  files  should  be  addressed 
to  the  Director,  Naval  InvestigaUve  Service,  2461  Eisenhower 
Avenue,  Alexandria,  Va.  22331.  Requests  must  contain  the  full 
name  of  the  individual  and  at  least  or»e  additional  personal  identifi- 
er such  as  date  and  place  of  birth,  social  security  number  or  milita- 
ry service  number.  Personal  visits  by  requesters  should  be  confined 
to  the  Naval  Investigative  Service  headquarters  at  the  above  ad- 
dress. It  should  be  borne  in  mind  that  the  vaganes  of  the  automated 
indexing  system  might  preclude  a  same  day  response.  Persons  sub- 
mitting vmtten  requests  must  properly  estabUsh  their  identity  to  the 
satisfaction  of  the  NIS.  Where  a  question  exists  a  signed,  noianzcd 
statement  or  other  certified  form  of  identification  will  be  required 
Individuals  appiearing  in  person  may  present  proof  of  identification 
in  the  form  of  military  ID  card,  valid  driver's  license,  or  other 
suitable  form  of  identification  bearing  a  photograph  and  signature 
Attorneys  or  other  persons  acting  on  behalf  of  a  subject  of  a  record 
must  provide  a  notarized  authorization  from  the  subject  of  the 
record. 

Record  access  procedures:  Individuals  may  make  inquiries  relative 
to  NIS  records  maintained  on  them  thru  the  NIS  Information  and 
Privacy  Coordinator  Naval  Investigative  Service  Headquarters,  at 
the  address  specified  in  the  previous  paragraph. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contcstiiig  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k),  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N63285  03 
System  name:  Defense  Central  Index  of  Investigations  (DCII) 
System  location:  Central  FaciUty: 
Defense  Investigative  Service  (DIS) 
Dala  Handling  Services  Division,  D0930 
Fort  Holabird 
Baltimore,  Maryland  21203 
Remote  Terminal  Locations:  (This  is  a  co-owned  index  system 
shared  by  DIS  and  the  military  service  investigative  agencies). 
Crime  Records  Directorate 
US  Army  Criminal  Investigations  Command 
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2301  Chesapeake  Avenue 

Baltimore.  Maryland  21222 
Remote  Teiminal  Location: 

Air  Force  Office  of  Special  Investigations/SUD 

Forrestal  Building 

Washington,  DC    20314 
Remote  Terminal  Location: 

Naval  Investigative  Service  Headquarters 

Hoffman  Building  I 

24M  F.isenhower  Avenue 

Attn   Code  30 

Alcxandna.  Virginia  22331  (NIS) 
Remote  Terminal  LiKation: 

Defense  Industnal  Security  Clearance  Office 

P  O   Box  2499 

Columbus,  Ohio  43216  (DISCO) 
Remote  Terminal  Location: 

US  Army  Investigative  Record.s  Reptisitory 

Building  4452 

Fort  Meade.  Maryland  20755 
Remote  Terminal  Location: 

DIS  Special  Investigations  Center 

Forrestal  Building 

Washington.  DC   20314 
Remote  Terminal  Location: 

DIS  National  Agency  Check  Center.  D0700 

Fort  Holabird 

Baltimore.  Maryland  21203 
Remote  Terminal  Location: 

DIS  Personnel  Investigations  Control  Center,  IX)600 

Fort  Holabud 

Baltimore.  Maryland  20203 
Remote  Terminal  Location: 

DIS  Investigative  Files  Division,  D0960 

Fort  Holabird 

Baltimore.  Maryland  21203 

Cate];ories  of  individuals  covered  by  the  system:  .Any  person 
described  as  a  subject,  a  victim,  or  a  cross-reference  in  an  in- 
vestigation completed  by  or  for  a  DoD  investigative  clement  when 
that  investigation  is  retained  by  the  element  and  the  name  is  sub- 
milted  for  central  indexing. 

Categories  of  records  in  the  system:  Composed  of  locator 
references  to  investigations  conducted  by  or  for  DoD  investigative 
elements  and  retained  by  them  Index  records  contain  the  name  and 
other  personal  identifying  information  on  individuals  who  were  in- 
dexed. 

Reference  to  an  investigation  maintained  by  one  of  the  investiga- 
tive records  ref>ositones.  It  identifies  the  individual  by  name  and 
personal  identifiers,  the  custodian  of  the  file,  the  year  indexed  and 
the  number  used  by  the  repository  to  locate  the  file. 

\  record  input  by  either  Army  investigative  activities  or  DIS 
reflecting  the  existence  of  an  investigation  in  progress.  It  identifies 
the  subject  individual  by  name  and  personal  identifiers,  the  liKation 
of  the  open  investigation,  the  year  indexed  and  the  number  used  to 
locate  the  investigative  file. 

Record  of  a  National  Agency  Check  (NAC)  investigation  in 
progress.  It  identifies  the  subject  individual  by  name,  personal 
identifiers,  the  case  number,  the  category  of  the  requester  of  the 
NAC,  and  the  lyjje  of  NAC  being  run. 

A  record  of  completed  favorable  national  agency  checks  (e.g.,  no 
records).  It  identifies  the  mdividual  by  name  and  personal 
identifiers,  the  date  the  NAC  was  completed  and  the  agencies  that 
were  checked. 

Composed  of  names  of  persons  referenced  in  files  who  are  not 
fully  identified,  but  about  whom  sufficient  information  exists  that 
meets  retrieval  criteria.  It  identifies  the  individuals  by  name, 
custodian  agency  of  the  file,  year  of  the  index,  and  the  number 
used  by  the  repository  to  locate  the  file.  Positive  identification  is 
impossible  from  the  index  and  may  well  be  impossible  from  the 
case  file  itself. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Departmen- 
lai  Regulations 

44  use.  3101  Records  Management 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  File  tracing  information 
is  collected  and  maintained  in  the  indices  so  that  authorized  users 
may  determine  the  existence  and  location  of  DoD  investigative 
records. 


NAC  histor>'  information  is  maintained  for  authorized  users  in 
granting  clearances  or  access  to  defense  installation,  entry  into  mih- 
lary  service  or  employment  in  sensitive  civilian  positions. 

Activities  listed  under  the  LOCATION  caption  are  the  pnncipal 
users  and  (with  the  exception  of  DISCO)  the  file  custodians.  Listed 
terminal  holders  (with  the  exception  of  DISCO)  may  release  general 
DCIl  information  to: 

Other  DoD  investigative  elements,  DoD  agencies  and  elements  of 
the  Mihtary  Departments  designated  by  the  departments 

Accredited  representatives  of  the  Secretary  of  Defense  and  the 
Joint  Chiefs  of  Staff. 

Accredited  Federal  criminal  and  civil  law  enforcement  agencies 
including  those  responsible  for  conducting  their  own  investigations 
as  to  the  suitability  for  employment  or  access  of  current  or  poten- 
tial employees  formerly  affiliated  with  the  r>oD. 

Slate  and  local  criminal  law  enforcement  agencies. 

Other  accredited  Federal  agencies  serviced  by  the  Civil  Service 
Comnnission  but  with  a  need  to  evaluate  the  suitability  of  potential 
employees  formerly  affiliated  with  the  DoD. 

Congress,  including  the  Government  Accounting  Office. 

The  AUTODIN  system  which  transmits  formatted  data  over 
telecommunications  circuits  facilitates  the  collection  of  transactions 
from  contributors  to  update  the  index  and  to  disseminate  index  in- 
formation to  the  requesters. 

The  Defense  Case  Control  System  (DCCS)  and  the  NaUonal 
Agency  Check  Control  System  (NCCS)  which  are  described 
separately  in  this  notice. 

It  should  be  noted  that  information  contained  in  the  system  is  re- 
garded as  the  property  of  the  submitting  activities.  DLS  can  neither 
monitor,  nor  assume  responsibility  for  the  propriety  or  accuracy  of 
all  the  data  in  the  system. 

Transfer  of  information  from  this  records  system  to  other  DoD 
components  is  regarded  as  a  routine  intra-agency  use  under  the 
provisions  of  5  U.S.C.  552a3(bMl).  The  use  of  the  DCIl  to  refer 
inquiries  to  other  DoD  elements,  where  there  is  no  release  of  IXTII 
information  itself  is  not  deemed  to  require  an  accounting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Master  Index  data  is  maintained  in  direct  access  storage 
devices,  disk  and  data  cell.  It  is  also  contained  on  magnetic  tape  for 
continuity  of  operations  purptises  to  permit  processing  at  alternate 
locations  in  the  event  of  computer  faiilure. 

Name  Only  Index  data  is  maintained  on  magnetic  tape  and 
microfiche.  Each  contributor  is  provided  his  portion  on  a  quarterly 
basis. 

Retrievability:  Master  Index  records  are  accessed  through  name 
and  at  least  one  personal  identifier  (FID)  Personal  identifiers  are: 
date  of  birth,  place  of  birth,  sixrial  security  number  and  the  last 
four  (4)  digits  of  military  service  number.  Inquiries  may  enter  the 
system  in  card  form  or  by  being  keyed  in  at  remote  terminals.  A 
non-standard  retrieval  capability  also  exists  which  permits  retrieval 
without  PID,  or  on  parts  of  a  name,  and  prcxluces  references  to  all 
individuals  by  that  name.  It  should  be  noted  that  in  many  cases,  the 
subject's  SSAN  is  necessary  to  make  a  positive  identification. 

Name  Only  Index  records  are  accessed  through  the  name  or 
some  portion  thereof.  Records  are  retrieved  based  on  an  exact 
match  with  the  name  submitted.  Inquiries  may  enter  the  system 
only  in  card  form, 

Safeguartls:  Generalized  validation  is  provided  in  batch  retrieval 
through  program  edits  to  prevent  unauthorized  access 

User  terminals  with  access  to  the  Master  Index  are  located  in 
controlled  access  areas.  Access  to  the  system  is  limited  to  specified 
time  of  the  day.  Terminals  are  connected  via  dedicated  data  circuits 
which  prevent  access  from  standard  dial-up  telephones. 

Activities  must  be  a  part  of  DoD  and  accredited  on  the  basis  of 
authorized  requirements  before  a  new  terminal  is  estabhshed  or  be- 
fore batch  requests  will  be  honored  and  processed.  Terminal  hol- 
ders and  activities  authorized  to  batch  process  requests  are  respon- 
sible for  the  authority  and  need  to  know  of  individuals  and  agencies 
on  behalf  of  which  they  sesu'ch  the  index. 

The  computer  room  is  located  within  a  building  controlled  by 
security  personnel  at  all  times.  Identification  badges  are  required 
for  entrance  Access  to  the  computer  room  is  controlled  by  a  com- 
bination lock  on  the  entrance  Critical  backup  files  are  stored  in 
locked  fireproof  data  safes. 

Retention  and  disposal:  Retained  for  as  long  as  files  are  retained. 
When  the  record  repository  disposes  of  the  file,  they  are  responsi- 
ble for  deleting  all  index  tracings  pertaining  thereto,  in  accordance 
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with  estabbshed  procedures.  Processing  of  a  deletion  transaction 
flags  the  computer  record  which  precludes  it  being  given  out 
thereafter.  Such  flagged  records  are  eliminated  from  the  system 
during  periodic  file  restructuring  procedures. 

Open  Case  Tracings,  Retained  for  as  long  as  the  investigation  is 
open.  When  the  investigation  is  completed,  the  contributor  replaces 
the  open  case  tracing  with  a  file  tracing  as  described  above, 

NAC  History  Tracings,  Retained  for  a  period  of  four  (4)  years 
from  the  date  of  completion  and  then  automatically  deleted  unless 
specific  action  is  taken  sooner  to  delete  the  record.  Should  a  sub- 
sequent favorable  NAC  be  completed,  the  entering  of  a  new  history 
record  will  delete  the  first  history  record, 

NAC  Pending  Tracings,  Retained  until  completion  of  the  NAC  at 
which  time  they  are  replaced  by  a  NAC  History  or  file  tracing,  un- 
less deleted  sooner  by  the  originator. 

System  maiiagcr(s)  and  address:  Director,  Defense  Investigative 
Service,  Washington,  DC.  20314 

Notification  procedure:  Identity  of  Official: 
Assistant  for  Information 
Defense  Investigative  Service  (D0020) 
Washington,  DC,  20314, 

Information  Required:  Full  name  and  all  maiden  and  alias  names 
under  which  files  may  be  maintained  and  personal  identifiers  listed 
under  RETRIEVABILITY,  Note,  Social  Security  Account  Num 
bers  may  be  necessary  for  positive  identification  of  certain  records 

Office  Which  May  be  Visited; 
DIS  Information  Office 
1000  Independence  Avenue 
Washington,  DC,  20314 

Proof  of  Identity:  Check  of  personal  documents. 

Record  access  procedures:  Access  may  be  obtained  through  the 
Information  Office  at  the  address  previously  listed. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  contesting  contents  and  appealing  initial  determinations  by 
the  subject  individual  may  be  obtained  from  the  Assistant  for  Infor- 
mation, at  the  above  address. 

Record  source  categories:  DoD  investigative  elements  identical 
with  those  hsted  under  the  LOCATION  caption  excluding  DISCO, 
and  additionally: 

Defense  Supply  Agency 
ATTN:  DSAH-T  Cameron  Station 
Alexandria,  Virginia  22310 

Director  of  Security,  National  Security  Agency,  ATTN:  M-552 
Fort  Meade,  Maryland  20775 

Assistant  Chief  of  Staff  of  InteUigence,  Department  of  the  Army, 
ATTN:  Counterintelligence  Division,  Washington,  DC.  20315 
(ACSI) 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N63393  F0013BA013 
System  name:  Aviation  Medical  Officer's  Report 

System  location:  Commander,  Naval  Safety  Center,  Naval  Air 
Station,  Norfolk,  VA  23511  Subordinate/Type  Commands/Levels 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
involved  in,  contributing  to  or  injured  in  a  Navy  or  Marine  aircraft 
mishap. 

Categories  of  records  in  the  system:  Reports  of  Naval  aircraft 
mishaps  submitted  by  the  reporting  custodian.  Findings  and  conclu- 
sions of  the  Aircraft  Accident  Board,  Medical  Officer's  Report 
Search  and  Rescue  Report,  Life  Change  Questionnaire.  Naval 
Safety  Center  investigative  reports.  JAG  manual  investigations 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Aviation  Medical  Of- 
ficer's Report  records  are  selected  and  reviewed  by  Naval  Safety 
Center  analysts  to  identify  problem  areas  and  determine,  whenever 
possible,  mechanical  systems/malfunctions  or  human  errors  that 
may  have  caused  or  contributed  to  a  particular  mishap  in  order  that 
appropriate  measures  can  be  effected  to  prevent  recurrence. 
Records  and  summary  data  are  provided  only  to  those  echelons 
within  the  Navy  which  are  directly  involved  in  flight  safety  and  the 
study  of  trends  associated  therewith.  In  those  mishap  cases  where 
the  type  aircraft  i$  common  to  other  military  services,  applicable 
trend  analyses  and  summary  data  is  usually  provided  to  the  respec- 
tive service.  Similarly,  if  the  type  aircraft  involved  in  a  mishap  is 
common  to  civil  aviation,  summary  information  is  provided  to  ap- 


propnate  government  agencies.  Whenever  and  to  whomever 
released,  the  information  is  given  with  the  explicit  understanding 
that  it  will  be  used  exclusiveiy  in  the  furtherance  of  improved 
safety  in  aircraft  and  accident  prevention  efforts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magneuc  tape  (Central  location)  Cardex  File. 
(Subordinate  Commands) 

Retrievability:  Any  of  the  data  elements  such  as  model  aircraft, 
damage,  date,  accident  type,  cause  factors,  degree  of  injury,  ejec- 
Uon  results  or  pilot's  social  security  number  are  used  to  retrieve  in- 
dividual records. 

Safeguards:  A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  Upe  files  and 
computer  programs  All  requests  for  information  received  from  ac- 
tivities or  for  purposes  not  directly  related  to  flight  safety  must  be 
approved  by  the  Commander,  Naval  Safety  Center  or  his 
designated  representative. 

Retention  and  disposal:  Magnetic  Upe  files  contains  all  available 
records  and  are  never  purged  Reports  are  not  transferred  to  a 
record  center. 

System  nuuiager(s)  and  address:  Director  of  Aviation  Safety. 
Naval  Safety  Center,  NAS,  Norfolk,  VA  23511 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures;  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Aircraft  reportmg  custodians,  chain  of 
command.  Judge  Advocate  General,  commanding  officer,  squadron 
personnel,  relatives,  acquaintances  and  Naval  Safety  Center 
analysts 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

N63393  F0015BA054 
System  name:  Aircraft  Mishap 

System  location:  Commander.  Naval  Safety  Center.  Naval  Air 
Station.  Norfolk.  VA  23511  Subordinate/Type  Commands/I^evels 

Categories  of  individuals  covered  by  the  system:  Designated  Naval 
aviators.  Naval  flight  officers,  crew  members  and  maintenance  per- 
sonnel involved  in  or  contnbuting  to  a  Navy  or  Marine  aircraft  ac- 
cident, incident  or  ground  accident. 

Categories  of  records  in  the  system:  Reports  of  Naval  au-craft 
mishaps  submitted  by  the  reporting  custodian.  Findings  and  conclu- 
sions of  the  Aircraft  Accident  Board.  Naval  Safety  Center  in- 
vestigative reports.  JAG  manual  investigations. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Aviation  mishap  records 
are  selected  and  reviewed  by  Naval  Safety  Center  analysts  to 
identify  problem  areas  and  determine,  whenever  possible,  mechani- 
cal systems/malfunctions  or  human  errors  that  may  have  caused  or 
contributed  to  a  particular  mishap  in  order  that  appropnate  mea- 
sures can  be  effected  to  prevent  recurrence.  Records  and  summary 
data  are  provided  only  to  those  echelons  within  the  Navy  which  are 
directly  involved  in  flight  safety  and  the  study  of  trends  associated 
therewith  In  those  mishap  cases  where  the  type  aircraft  is  common 
to  other  military  services  apphcable  trend  analyses  and  summary 
data  is  usually  provided  to  the  respective  service.  Similarly,  if  the 
tyi>e  aircraft  involved  in  a  mishap  is  common  to  civil  aviation,  sum- 
mary information  is  provided  to  appropriate  government  agencies. 
Whenever  and  to  whomever  released,  the  information  is  given  with 
the  explicit  understanding  that  it  will  be  used  exclusively  in  the 
furtherance  of  improved  safety  in  aircraft  and  accident  prevention 
efforts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sjrstem: 

Storage:  Magnetic  tape.  (Central  Location)  Cardex  File 
(Subordinate  Commands) 

Retrievability:  Any  of  the  data  elements  such  as  command,  model 
aircraft,  damage,  date,  location,  accident  type,  cause  factors  or 
pilot's  social  security  number  arc  used  to  retrieve  individual 
records. 


FEDERAL  REGISTER,   VOL,   42,   NO,    188— WEDNESDAY,    SEPTEMBER   28,    1977 


>1.304 


PRIVACY  ACT   ISSUANCES 


Safeguards:  A  limited  number  of  data  processmg  personnel  have 
access  to  the  computer  facihty  and  to  the  magnetic  tape  files  and 
computer  programs  All  requests  for  information  received  from  ac- 
livities  or  for  purposes  not  directly  related  to  flight  safety  must  be 
approved  by  the  Commander,  Naval  Safety  Center  or  his 
designated  representative 

Retention  and  disposal:  Magnetic  tape  files  contain  all  available 
records  and  are  never  purged  Reptirts  are  not  transferred  to  a 
record  center. 

System  maaaj^eris)  and  address:  Director  of  Aviation  Safety 
Naval  Safetv  Center.  NAS.  Norfolk,  VA  23511 

Notification  procedure:  Individuals  may  wnte  the  System 
Manager  giving  full  name,  address,  mriitary  status  and  si>cial  securi- 
ty number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors  will  be  required  to  prixluce 
mihtary  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Coatestinc  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Aircraft  rept>rting  custodian,  aircraft  ac 
cident  boards,   chain  of  command.   Judge   Advocate  General  and 
Naval  Safety  Center  analysts. 

Systems  exempted  from  certain  provisions  ol  the  act:  None. 

N6J393  POOZJf  AI7I 
Sysiein  luifne;   Oivinst  t^og 

System  location:  Commander,   Naval  SafclV  CcnlCf,  Naval  Alf 

Station.  Norfolk,  V A  23S 11 

Calejiories  ol  individual.s  covered  by   ihe  system:  All  Navv  mililarv 

and  civilian  employees  of  the  Navy  involved  in  diving  or  exposed 
to  a  hype.baric  environment. 

Categories  of  records  in  the  system:  Diving  Log  Report. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses":  Kept)rts  summan/ing 
diving  activity  are  furnished  to  the  commanding  officer  for  in- 
dividuals attached  to  the  unit  and  are  used  to  monitor  ''xperience 
levels  associated  with  types  of  dives,  equipment  usage  and 
requalificalion  requirements.  Individual  records  are  also  used  to 
evaluate  the  diving  program  at  specific  activities  and  to  determine 
if  manning  level,  experience  and  operational  requirements  arc  con- 
sistent with  an  effective  safety  program  Pertinent  individual 
records  or  statistical  summanes  prepared  by  Naval  Safety  Center 
analysts  are  also  provided  to  all  echelons  within  the  Navy  having  a 
responsibihty  for  the  diving  program  and  to  Chief  of  Naval  Person- 
nel, Comptroller  of  the  Navy,  General  Accounting  Office,  Naval 
Audit  Service  or  other  activities  having  responsibility  for  the  ad- 
ministration or  control  of  personnel  assignments  and  hazardous 
duty  payments. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Records  may  be  selected  based  on  any  of  the  daU 
elements  contained  in  the  file  such  as  diver's  social  security 
number,  organization  unit,  type  of  dive  and  equipment  used. 

Safeguards:  A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  tape  files  and 
computer  programs  All  requests  for  information  received  from  ac- 
tivities or  for  purposes  not  directly  related  to  the  diving  program 
must  be  approved  by  the  Commander.  Naval  Safety  Center  or  his 
designated  representative 

Retention  and  disposal:  Magnetic  'ape  files  contain  all  available 
records  and  are  never  purged  Reports  are  not  transferred  to  a 
record  center. 

SysUm  manager(s)  and  address:  Director  of  Submanne  Safety 
Programs,  Naval  Safety  Center,  NAS,  Norfolk.  VA  23511 

Notification  procedure:  Individuals  may  write  the  System 
Manager  giving  full  name,  address,  military  status  and  social  secun- 
ty  number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors  will  be  required  to  produce 
military  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Commanding  Officer  of  naval  units  con- 
ducting diving  or  hyperbaric  exposure  incident  to  diving 

Systems  exempted  irom  certain  provisions  of  the  act:  None 
N63393  FX)024C  AI74 
System  name:  Diving  Accidents  and  Injunes 

System  location:  Commander,  Naval  Safety  Center  Naval  Air 
Station,  Norfolk,  VA    23511 

Categories  of  individuals  covered  by  the  system:  All  Navy  military 
and  civihan  employees  of  the  Navy  involved  in  an  accident  or  who 
are  injured  while  engaged  in  diving  or  exposed  to  a  hyperbaric  en- 
vironment. 

Categories  of  records  in  the  system:  Diving  Accident/Injury  Re- 
port   Personnel£asualty  Rep<irt.  JAG  manual  investigation. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  itses:  Records  of  diving  ac- 
cidents and  injunes  arc  evaluated  by  Naval  Siifety  Center  analysts 
to  determine  existence  of  problem  areas  and  to  detect  trends.  The 
records  are  correlated  with  the  diving  log  reports  and  used  as  a 
basis  for  recommending  changes  in  operating  pri>cedure,  equip- 
ment, decompression  schedules  and  training  requirements.  In- 
dividual reports  and  compilations  of  accidents  and  injuries  are  rou- 
tinely   furrushed    to    iictiviiie**    -w-ithin    the    Navy    having    resp*-»nsil-»ilny 

for   diving   safety     Reports   are   also   furnished   tt)  riovemment    or 

pnvate  research  institutions  engaged  in  studies  relating  to  the 

prevention   or   Irealmenl   of   diving   injunes   or   Ihc   design   and   usage 

of  underwater  equipment. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 

and  disposing  of  record-s  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Any  of  the  data  elements  such  as  diver's  social 

secunty  number,  type  of  accident,  depth  and  purpose  of  dive, 
degree  of  injury  and  treatment  provided  are  used  to  retrieve  in- 
dividual records. 

Safeguard.s:  .A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  tape  files  and 
computer  programs  All  requests  for  information  received  from  ac- 
tivities or  for  purposes  not  directly  related  to  diving  safety  must  be 
approved  by  the  Commander.  Naval  Safety  Center  or  his 
designated  representative 

Retention  and  disposal:  Magnetic  tape  files  contain  all  available 
records  and  are  never  purged  Reports  are  not  transferred  to  a 
record  center. 

System  manager(s)  and  address:  Director  of  Submarine  Safety, 
Naval  Safety  Center,  NAS,  Norfolk,  Va.  23511 

Notification  procedure:  Individuals  may  write  the  System 
Manager  giving  full  name,  address,  military  status  and  social  securi- 
ty number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors  will  be  required  to  produce 
military  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  prtKedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Commanding  Officer  of  nerval  units  con- 
ducting diving  or  hyperbaric  exposure  incident  to  diving.  Office  of 
the  Judge  Advocate  General.  Chief,  Bureau  of  Medicine  and  Sur- 
gery. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N63393  F002SAA041 
System  name:  Occupational  Injury  and  Illness 

System  location:  Commander,  Naval  Safety  Center,  Naval  Air 
Station,  Norfolk.  VA  23511  (Central)  Subordinate  Type  Com- 
mands/Ship/Naval Units 

Categories  of  individuals  covered  by  the  system:  Navy  military 
personnel  who  sustain  an  injury  or  occupational  illness  and  Navy 
civihan  personnel  who  sustain  an  occupational  illness  or  injury 
resulting  in  one  or  more  days  of  lost  time. 
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Categories  of  records  In  the  system:  Accidental  Injury/Death  Re- 
ports. Personnel  Casualty  Reports.  Hospital  Admission  Reports 
JAG  manual  investigations 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Accidental  injury  records 
are  used  to  compile  a  variety  of  statistical  reports  which  are  rou- 
tinely published  or  prepared  at  the  request  of  Navy  forces  afloat 
and  shore  activities.  Individual  injury  reports  arc  selected  and 
reviewed  by  Naval  Safety  Center  analysts  in  order  to  detect 
problem  areas  relating  to  operating  procedure,  training  and  equip- 
ment usa^e  and  malfunction.  Results  of  these  studies  which  may  in- 
clude individual  injury  reports  are  provided  to  commanding  officers 
and  to  all  echelons  within  the  Navy  having  responsibility  for  the  al- 
location of  resources  or  the  implementation  of  the  Safety  F*rogram. 
Individual  injury  records  are  correlated  with  data  contained  in  other 
personnel  iiles  in  order  to  detect  unfavorable  trends  within  an  ac 
tivity  and  to  recommend  appropriate  corrective  measures.  In- 
dividual records  and  statistical  summaries  are  provided  on  request 
to  all  Government  activities  having  a  legitimate  need  for  such  infor- 
mation. Individucil  records  and  summary  data  are  provided  to  con- 
tractors and  research  activities  in  connection  with  projects  cither 
funded  by  or  deemed  potentially  valuable  to  the  Department  of  the 
Navy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora«;     Masnclic     tape.     <Cenlral    location)     File     Foldcrs/cardex 

(subordinate   cofnmands) 

Rctrkvibilily.  Any  of  the  data  elemems  such  as  social  security 

number,  command  or  unit  identification  code,  degree  of  injury,  lo- 
cation, equipment  malfunction  and  cause  factors  are  used  to  select 
individual  records. 

Safeguards:  A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  tape  files  and 
computer  programs.  AU  requests  for  information  received  from  ac- 
tivities or  for  purp*ises  not  within  the  routine  usage  criteria  must  be 

approved    by    the    Commander,    Naval    Safety    Center   or    his 

designated  representative. 

Retention  and  disposal:   Magnetic  tape  files  contain  all  available 

records  and  are  never  purged.  Reports  are  not  transferred  to  a 

record  center. 

System  manageris)  and  address:  Director  of  Occupational  Safety, 
Health  and  Support  Programs.  Naval  Safety  Center,  NAS,  Norfolk, 
V A  23511 

Notifkatioa  procedure:  Individuals  may  write  the  System 
Manager  giving  full  name,  address,  military  status  and  social  securi- 
ty number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors  will  be  required  to  produce 
military  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtainwi  from  the  System  Manager. 

Record  source  categories:  Commanding  officers  of  Forces  Afloat 
. ,  and  Shore  activities.  Judge  Advocate  General  and  Chief,  Bureau  of 
Medicine  and  Surgery. 

Systems  exempted  from  certain  proviskma  o(  the  act:  None. 

N63393  F0e26EA033 
System  name:  Motor  Vehicle  Accidents  and  Injuries 

System  location:  Commander,  Naval  Safety  Center,  Naval  Air 
Sution,  Norfolk,  VA  23511  Subordinate/Type  Conunands/Levels 

Categories  of  individuals  covered  by  the  system:  Navy  military 
personnel  regardless  of  duty  status  who  are  injured  as  a  result  of  a 
motor  vehicle  accident  or  are  the  operator  of  one  of  the  vehicles  in- 
volved in  such  an  accident.  Navy  military  and  civilian  personnel 
who  are  involved  in  a  Government  motor  vehicle  accident  or  a 
private  motor  vehicle  accident  on  Navy  property.  Navy  civilian  em- 
ployees who  arc  injured  in  a  motor  vehicle  accident  during  the 
course  of  their  official  duties. 

Categories  of  records  in  the  system:  Motor  Vehicle  Accident  Re- 
port. Personnel  Casualty  and  Death  Report,  Hospital  Admission 
Reports  and  JAG  manual  investigations. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Motor  vehicle  accident 
records  are  used  to  compile  statistics  which  are  given  wide  dis- 
semination within  the  Navy  Compilations  of  motor  vehicle  ac- 
cident records  for  particular  commands,  activities  and  units  arc 
furnished  on  request  to  assist  in  the  development  of  an  effecuvc 
safety  program  at  all  levels  within  the  Navy.  Accident  records  of 
individuals  assigned  to  specific  units  or  records  of  individuals  in- 
volved in  multiple  accidents  are  provided  to  commanding  officers. 
Motor  vehicle  accident  records  are  correlated  with  data  contained 
in  other  accident/injury  or  training  fdes.  The  sigmficance  of  this 
data  IS  evaluated  by  Naval  .Safety  Center  analysts  and  summary  in- 
formation, specific  individual  records  or  composite  records  pro- 
vided to  all  echelons  within  the  Navy  having  a  responsibdity  for 
motor  vehicle  safely  Individual  records  and  statistical  summanes 
are  provided  on  request  to  all  Government  activities  having  a  legiti- 
mate need  for  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recortls  in  tlie  system: 

Storage:  Magnetic  tape  (Central  location)  File  folders/cardex 
(subordinate  commands) 

Retrievability:  Any  of  the  data  elements  such  as  individual  social 
secunty  number,  activity  or  unit  identification,  cause  factors  and 
degree  of  injury  arc  used  to  retrieve  individual  records. 

Safeguards:  A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  tape  files  and 

computer  programs     \l\  requests  for  informalion  which  are  ntM   in- 

eluded  in  ific  muiinc  uiii|c  tnisna  mw  ^  approved  ^j  the  com- 

rr^anJer.    Waval    S<»^fety    Oenler    or   Kis   designated    reprc*.^ntati ve 

Relentiotj  and  disposal:  Magnetic  tape  files  coniain  all  available 

records  and  are  never  purged.  Ongmai  documents  are  destroyed 

when   no   longer   required     Reports   are    not   transferred   lo   a   record 

center. 

System  manageris)  and  address:  Director  of  Occupational  Safety, 
Health  and  Support  Programs,  Naval  Safety  Center,  NAS,  Nor- 
folk, VA  23511 

Notification  procedure:  Individuals  may  wnte  the  System 
Manager  giving  fuU  name,  address,  military  status  and  social  secun- 
ty number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  Ihem  Personal  visitors  will  be  required  lo  produce 
mditary  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedure^:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Commanding  officers  of  Forces  Afloat 
and  Shore  activities.  Judge  Advocate  General  and  Chief.  Bureau  of 
Medicine  and  Surgery 

Systems  exempted  from  certain  pro*1skjiis  d  the  act:  None. 

N63393F0048BA111 
System  name:  Individual  Flight  Activity  Report 

System  location:  Commander.  Naval  Safety  Center.  Naval  Air 
Stauon.  NorfoUc.  VA  23511 

Categories  of  Individuals  covered  by  the  system:  AU  aeronautically 
designated  commissioned  Navy  and  Marine  Officers  assigned  as 
crew  members  in  the  operation  of  an  aircraft  in  accordance  with 
the  direction  of  competent  authority. 

Categories  of  records  in  the  system:  Reports  of  each  flight  sub- 
mitted by  the  custodian  of  the  aircraft.  Total  flight  activity  survey 
reports  and  annual  flight  activity  reports. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
iHes  of  users  and  the  purposes  a<  such  uses:  Flight  activity  data  for 
specific  individuals  or  categories  of  aviators  is  correlated  with  air- 
craft mishap  data.  This  information  is  analyzed  in  order  to  deter- 
mine the  relationship  between  various  categones  and  combinations 
of  flight  experience  and  accident  involvement.  Results  of  these  stu- 
dies are  provided  to  all  echelons  within  the  Navy  and  Marine  Corps 
having  responsibility  for  flight  operations,  pilot  training  and  alloca- 
tion of  resources  to  and  within  the  aviation  program  An  annual 
summary  of  flight  activity  by  model  aircraft  is  provided  lo  each  re- 
porting individual  for  his  verification  and  personnel  records.  Upon 
request,  a  detailed  by  flight  report  for  a  specified  time  frame  is  also 
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pri'vided.  Records  are  also  provided  to  Chief  of  Naval  Personnel 
for  promotional  screening,  detailing  and  compliance  with  minimum 
standards  Summaries  of  flight  activity  for  Manne  Corps  personnel 
are  provided  to  the  Commandant  of  the  Manne  Corps.  Records  of 
specific  pilots  or  categones  of  pilots  are  provided  to  contractors,  if 
required,  for  projects  either  funded  by  or  deemed  potentially  valua- 
ble to  the  Ocpartment  of  the  Navy.  When  requested,  records  are 
provided  to  the  Clencral  .Accounting  Office,  to  the  Naval  Audit  Ser- 
vice and  to  offices  or  committees  authorized  by  Congress  to  in- 
vcstip.ite  certain  phases  iti  the  Naval  .Aviation  Program 

Policies  and  practices  for  storiiiK.  retrieving,  acceviin];,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Relrievability:  Any  of  the  data  elements  such  as  pilot's  scKial 
secunty  number,  model  aircraft,  squadron  and  specific  flight  ex- 
penence  may  be  used  to  retrieve  individual  records. 

Safeguards:  A  limited  number  of  data  processing  personnel  have 
access  to  the  computer  facility  and  to  the  magnetic  tape  files  and 
computer  programs.  .Ml  requests  for  information  which  are  not  in- 
cluded in  the  routine  usage  criteria  must  be  approved  by  the  Com- 
mander. Naval  Safety  Center  or  his  designated  representative. 

Retention  and  disposal:  Magnetic  tape  files  contain  all  availablc 
records  and  are  never  purged.  Reports  are  not  transferred  to  a 
record  center 

System  manager(s)  and  address:  Director  of  Aviation  Safety  Pro- 
grams. Naval  Safety  Center,  NAS.  Norfolk,  VA  23511 

Notification  procedure:  Individuals  may  write  the  System 
Manager  giving  full  name,  address,  military  status  and  stKial  securi- 
ty number  in  order  to  determine  if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors  will  be  required  to  produce 
military  or  comparable  civilian  identification  cards. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Aircraft  reporting  custodian.  Navy  and 
Manne  Corps  pilots 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N63395  10140.IF 
System  name:  IISAREUR/USAFK  Ration  Card 

System  location:  U.S.  Naval  Radio  Station,  FPO  New  York 
09516 

Categories  of  individuals  covered  by  the  system:  USN  personnel 
and  their  dependent  wives  and  children  over  18  years  of  age,  who 
are  stationed  at  US   Naval  Radio  Station,  FPO  New  York  09516 

Categories  of  records  in  the  system:  File  sheet  with  members 
name,  rate,  senal  no  .  and  organization  assigned.  Also  if  member  is 
single  or  married. 

Authority  for  maintenance  of  the  system:  5  USC  301,  Departmen- 
tal Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Reference  as  to  who  is 
holding  a  ration  card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Relrievability:  Name. 

Safeguards:  Locked  safe  in  Admin  Office  and- a  24  hour  security 

watch 

Retention  and  disposal:  Records  arc  maintained  as  long  as 
member  retains  ration  card   .After  transfer  records  are  burned. 

System  managens)  and  address:  Commanding  Officer,  U.S.  Naval 
Radio  Station,  FPO  New  York  09516  is  overall  policy  official  with 
the  Administrative  Officer,  US.  Naval  Radio  Station,  FPO  New 
York  09516  as  the  subordinate  holder. 

Notification  procedure:  Inquiries  sould  be  addressed  to  U.S. 
Naval  Radio  Station,  FPO  New  York  09516,  giving  full  name  and 
social  security  number,  and  personal  visitors  must  have  valid  mili- 
tary ID.  or,  if  no  longer  in  the  military,  have  other  valid  identifica- 
tion such  as  a  driver's  license.  Visitors  may  come  to  the  Adminis- 
trative Office  at  the  address  given  under  SYSMAN.AGER. 

Record  access  procedures:  Tlie  .Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 


Contesting  record  pnKedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  .Applicable  U  ,S   Serviceman. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N63395  1I240.3K 
System  name:  File  of  Records  of  Acquisition,  Transfer  and  Disposal 
of  Pnvately  Owned  Vehicles 

System  location:  US    Naval  Radio  Station.  FPO  New  York  09516 

Categories  of  individuals  covered  by  the  system:  United  States 
Navy  personnel  stationed  at  U.S.  Naval  Radio  Station,  FPO  New 
York  (>95I6  who  own  a  concession  vehicle  in  the  United  Kingdom. 

Categories  of  records  in  the  system:  Request  for  delivery  of  a 
motor  vehicle  without  payment  of  duty,  value  added  tax  and  car 
tax. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  I'or  information  on  type 
of  car,  engine  no.,  license  no  ,  year  of  car,  make  of  car,  base  as- 
signed, organization,  soc    sec.  no  .  and  paygrade 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Relrievability:  Name 

Safeguards:  LtKked  safe  in  Admin  Office  with  a  24  hour  security 
watch. 

Retention  and  disposal:  Records  are  maintaned  as  long  as  a  per- 
son owns  a  concession  vehicle  in  the  United  Kingdom  Records  are 
burned  as  soon  as  vehicle  is  either  shipped  out  of  the  U.K.  or 
destroyed. 

System  manager(s)  and  address:  Commanding  Officer.  U.S.  Naval 
Radio  Station,  FPO  New  York  09516  is  overall  p<ihcy  official  with 
the  Administrative  Officer,  U.S.  Naval  Radio  Station.  FPO  New 
York  09516  as  the  subtirdinate  holder. 

Notification  procedure:  Inquiries  should  be  addressed  to  U.S. 
Naval  Radio  Station.  FPO  New  York  09516,  giving  full  name  and 
social  secunty  number.  Visitors  may  come  to  the  .Administrative 
Office  at  the  address  given  under  SYSMANAGFR  and  must  have 
valid  military  I.D.  or,  if  no  longer  in  the  military,  have  other  valid 
identification  such  as  a  driver's  hcense. 

Record  access  procedures:  The  .Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  themdividual  con- 
cemd  may  be  obtained  from  th  system  manager 

Record  source  categories:  .Applicable  U  .S    Serviceman 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N63425  SHELTER  LIST 
System   name:    Military    and   Civilian    Employee    Dependents   Hur- 
ncane  Shelter  .Assignment  Fist 

System  location:  Commanding  Officer  Naval  Commumcation  Sta- 
tion Key  West  Key  West  Flonda  33040 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  employees  and  their  dependents  who  apply  for  assign- 
ment to  naval  communualion  station  shelter 

Categories  of  records  in  the  system:  Record  lists  names,  ad- 
dresses, and  phone  numbers  of  military/  civilian  station  p>ersonnel 
applying  for  shelter  assignments  for  their  families,  together  with 
names  of  dependent  spouses,  names  and  ages  of  dependent  chil- 
dren, and  whether  or  not  requirement  exists  for  station  transporta- 
tion to  shelter 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  Disaster 
Preparedness  Officer  in  determining  shelter  logistics  requirements 
and  by  Shelter  Officer  in  mustenng  assigned  dependents  in  shelter 
in  case  of  hurricane. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder 

Retrievability:  Name 
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Safeguards:  File  maintained  in  kKked  cabinet  by  Disaster 
Preparedness  Officer 

Retention  and  disposal:  Maintained  from  May  through  April  each 
year,  disposed  of  by  burning. 

Syrtcni  mana^er(s)  and  address:  Disaster  Preparedness  Officer 
Naval  Communication  Station  Key  West  Key  West  Ronda  33040 

Notification  procedure:  Individual  record  entries  are  filled  out  by 
hand  by  station  mihtary/civilian  sponsors  desiring  to  register  their 
families  in  command  hurricane  shelter.  System  contains  no  info 
other  than  entries  provided  by  sponsors.  Certified  station  sponsors 
may  review/remove  entry  by  phoning/visiting  the  Disaster 
Preparedness  Officer.  Naval  Communications  Station  Key  West. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  All  entries  to  file  are  hand  written 
forms  filled  in  by  military/civilian  command  sponsors  requesting 
hurricane  shelter  for  their  families. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None 

N63427  AlITOIMPEXFREC 
System  name:  Record  of  Import  and  Export  of  Foreign  Made  Auto 
Vehicles  into  and  out  of  Australia 

System  location:  U.S.  Naval  Communication  Station  FPO  San 
Francisco  96680 

Categories  of  individuals  covered  by  the  system:  Impor- 
ters/exporters and  purchasers  of  foreign  made  automobiles  im- 
ported into  Australia  by  U.S.  personnel. 

Categories  of  records  in  the  system:  Copies  of  shipping  and 
customs  documents  for  automobiles  imported  into  and  exported 
from  Australia. 

Authority  lor  maintenance  of  the  system:  5  USC  301 ,  Agreement 
between  Australia  and  the  United  States  of  America  concerning  the 
status  of  United  Slates  forces  in  Australia  and  protocol  to  that 
agreement. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Supply  Officer:  to  deter- 
mine shipping  and  wharf  handling  requirements.  Legal  Officer:  to 
monitor  sale  and/or  exfwrt  of  foreign  made  vehicles  imported  into 
Australia  by  the  U.S.  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Name. 

Safeguards:  File  cabinet.  Entry  by  legal/personal  property  office 
personnel  only. 

Retention  and  disposal:  Duration  of  customs  to  duty  bond. 
Destruction  through  burning. 

System  nuin«ger(s)  and  address:  Legal  officer  and  personal 
propety  supervisor. 

Notification  procedure:  Individual  initates  record  and  may  request 
information.  Legal  Officer,  Personal  Property  Supervisor,  U.S. 
Naval  Communication  Station.  Information  requested  must  provide: 
full  name,  official  title,  purpose  of  inquiry.  Offices  to  be  visited: 
Legal  Office  and  Personal  Property  Office,  U.S.  Naval  Communi- 
cation Station.  Proof  of  identity:  visual  recognition  or  identification 
card. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Information  supplied  by  individual, 
copy  of  purchase  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N63427  COMWEALTHPASS 
System  name:  Commonwealth  Pass  Application  Form 

System  location:  U.S.  Naval  Communciation  Station  FPO  San 
Francisco  96680 

Categories  of  individuals  covered  by  the  system:  All  personnel 
requiring  access  to  the  CommonweaJth  property  on  which  the 
Naval  Communication  Station  is  located. 


Categories  of  records  in  the  system:  Completed  application  forms 
for  Commonwealth  passes  Contains  name,  rank,  organizaUon, 
height,  color  of  hair,  color  of  eyes,  date  of  birth  and  place  of  birth 

Authority  for  maintenance  of  the  system:  5  USC  301  Arrange- 
ments for  the  use  and  (x:cupation  by  the  Umted  Sutes  Navy  of 
Commonwealth  land  and  for  ass<Kiated  matters 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Issuance  of  passes  for 
entry  to  Naval  Communication  Station 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders. 
Retrievability:  Name 

Safeguards:  Locked  cabinet  -  limited  access. 

Retention  and  disposal:  Duration  of  individual's  stay  in  area 
Destruction  by  burning 

System  manager(s)  and  address:  Security  Officer,  US  Naval 
Commumcation  Station  * 

Notification  procedure:  Ind^^ual  initiates  record  and  may 
request  informaUon  Secunty  Officer,  US  Naval  Communicaton 
Station,  information  requester  must  provide  full  name,  official 
title,  purpose  of  inquiry  Office  to  be  visted:  Secunty  Office.  U.S. 
Naval  Commumcation  Station  Proof  of  identity  visual  recognition 
or  identification  card. 

Record  access  procedures:  The  agency  s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Information  suppbed  by  individual. 
Systems  exempted  from  certain  provisions  ol  the  act:  None. 
N63427  NEXSALESSLIP 
System  name:  Large  purchases  in  Navy  Exchange 

System  location:  U.S.  Naval  Communication  Station  FPO  San 
Francisco  96680 

Categories  of  individuals  covered  by  the  system:  .All  authorized 
patrons  of  the  Navy  Exchange  at  this  station. 

Categories  of  records  in  the  system:  Record  copies  of  all  receipts 
for  articles  valued  at  over  ten  US  dollars,  lists  purchaser,  base 
pass  number,  noun  name  of  article,  value  and  intended  use. 

Authority  (or  maintenance  of  the  system:  5  USC  301.  Technical 
.Arrangement  between  Umted  States  Dept  of  the  Navy  and  the 
Commonwealth  of  Australia  Dept  of  Defence  relating  to  commissa- 
ries at  Northwest  Cape  in  the  Sute  of  Western  Australia 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Legal  Officer  -  control 
of  disposal  of  articles  purchased  in  sution  Navy  Exchange  Securi- 
ty Officer  -  investigation  into  possible  violation  of  govt  to  govt  ar- 
rangements relating  to  commissaries  in  Australia.  Cnminal  in- 
vestigation in  cases  of  wrongful  appropnation  and  larceny 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folder. 
Retrievability:  Name. 

Safeguards:  Locked  cabinet  -  limited  access. 
Retention  and  disposal:  For  duration  of  member's  tour  at  this  sta- 
tion. Destruction  through  shredding  and  burning. 

System  manageris)  and  address:  Security  Officer,  U.S.  Naval 
Communication  Station 

Notification  procedure:  Printed  information  on  form  -  copy 
retained  by  individual.  Secunty  Officer,  US  Naval  Commurucation 
Station  Iriformation  requester  must  present;  full  name,  official  title 
and  purpose  of  inquiry  Office  to  be  visited;  Security  Office,  U.S. 
Naval  communication  Station.  Proof  of  idenity   visual  recogmlion. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  deierrmnations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager 

Record  source  categories:  Information  supplied  by  purchaser  and 
Navy  Exchange. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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N64I68  NUC 

SyMtm  name:  Nuclear  Program  Interview  and  Screening  ' 

System  location:  Naval  Sea  System  Command  (Code  08) 
Washington.  DC   20W.2 

Cateftorics  ol  individuals  covered  by  the  system:  Personnel  inter- 
viewed or  considered  for  assignment  or  retention  in  the  Naval 
Nuclear  Power  Program 

Categories  of  records  in  the  system:  Interview  appropriation 
folder,  interview  chronology,  interview  index  card.  Navy  Fnlisted 
Nuclear  Program  Technical  Sc.eening  Sheets,  Nuclear  Propulsion 
Officer  C  andidatc  Records 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  Oepartmen 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Determine  eligibility  for 
Naval  Nuclear  Power  Program,  maintaining  statistical  and  account- 
ing records,  and  other  administrative  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspusing  of  records  in  the  system: 

Storage:  File  folders,  li>ose  leaf  hinders,  and  index  card  box 

Retrievabilily:  Name,  chronological.  Navy  rate  (if  applicable) 
Social  Secunty  Number,  approximate  date  of  screen 

Safeguards:  I ncated  in  restricted  area 

Retention  and  dLspos"!.  i. -^definitely 

System  naanager(s)  and  address:  Naval  Sea  Systems  Command 
(CtKle  08).  Washington,  DC    20362 

Notification  procedure:  Contact  System  Manager;  provide  full 
name.  Navy  rate  (if  applicable).  Social  Security  Number  Nuclear 
Power  Scht>ol  Class  or  dates  at  attendance  (if  appUcable)  and  proof 
thereof,  dates  of  service  or  screemng  and  pnwf  thereof 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  ohUined  from  the  System  Manager. 

Record  source  categories:  Individual;  Bureau  of  Naval  Personnel 
US  NavaJ  Academy;  current  and/or  previous  commands;  Director' 
Division  of  Naval  Reactors 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N64I68  RADINJCLRDS 
System      name:       NAVSKA       RADIATION       INJURY      CLAIM 
Kr,vi)KlJo 

System  location:  Naval  Sea  Systems  Command  Code  08  Washinc- 
ton.  DC    20362 

Categories  of  individuals  covered  by  the  system:  Individuals  em- 
ployed by  the  Navy  and  Navy  contractors  who  have  alleged  radia- 
tion injury  from  radiation  exposure  associated  with  Naval  Nuclear 
Propulsion  plants. 

Categories  of  records  in  :he  system:  F.xcerpts  from  personnel 
medical  records.  Navy  field  orgamzation  and  Navy  contractor  work 
histones  and  Navy  and  Labor  Department  correspondence 

Authority  for  maintenance  of  the  system:  5  USC  301,  Departmen 
laJ  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
n«  of  users  and  the  purposes  of  such  uses:  Techmcal  evaluaUon  of 
raJiation  mjury  compensauon  claims  by  NAVSEA  RADIOLOGI- 
CAL CONTROL  MANAGERS 

Policies  and  practices  for  storing,  retrieving.  acces.sing.  retaininc. 
and  disposing  of  rectirds  in  the  system: 
Storage:  File  Folders 
Retrievability:  Alphabetical  by  name 

Safeguards:  Locked  in  safe  and  specific  permission  of  custodian 
Retention  and  disposal:  Indefimtely 

r^^'^f  J^'u"**""'"  ^'"*  address:   Naval  Sea  Systems  Command 
Code  08  Washington,  DC   20362 

Notification  procedure:  Contact  System  Manager;  Provide  name 
organizauon  where  employed  at  time  of  alleged  injury  and  support- 
ing evidence.  Kt~" 

Record  access  procedi. res:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  souixe  categories:  Personnel  medical  records  and  Naw 
and  contractor  work  histories  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N64168  SEA  TRIAL 
System  name:  Next  of  Kin  Information  for  Sea  Tnal  Riders 

Systern  location:  Naval  Sea  Systems  Command  Code  08  Washinc- 
ton,  U.C.  20362 

Categories  of  individuals  covered  by  the  system:  Individuals  at 
tending  nuclear  propulsion  plant  sea  tnals  of  Navy  ships 

Categories  of  records  in  the  system:  Names  and  addresses  of  next 
of  kin;  name.  Social  Security  Number  and  security  clearance  of  in- 
dividual 

Authority  for  maintenance  of  the  system:  5  USC  301,  Departmen- 
tal Regulations  '^ 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
nes  of  useni  and  the  purposes  of  such  uses:  To  maintain  information 
necessary  for  individuals  to  attend  nuclear  propulsion  plant  sea  tri- 
als; Associate  Director  for  Surface  Ships  and  staff 

Policies  and  pracUces  for  storing,  retrieving,  accessing,  retainioE. 
and  disposing  of  records  in  the  system: 
Storage:  3  x  5  mdex  cards 
Retrievability:  .Alphabeticly  by  name 

Safeguards:  Linked  in  3  way  combination  safe  in  a  restricted 
area 

Retention  and  disposal:  Indefinitely 

System  manager(s)  and  address:  Naval  Sea  Systems  Command 
Code  08  Washington,  DC.  20362 

Notification  procedure:  Contact  System  Manager;  Provide  name 
and  social  secunty  number  and  identify  sea  tnals  attended 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obUined  from  the  System  Manager 

Record  source  categories:  From  the  individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N64223  NMRI 
System  name:  Kidney  transplant  histocompatibility  study 

System  location:  Division  of  Biometry,  Naval  Medical  Research 
Institute,  National  Naval  Medical  Center  20014 

Categories  of  individuals  covered  by  the  system:  All  individuals 
receiving  kidney  transplants  between  Januar  i,  1974  and 
December  31,  1976  from  participating  hospitals,  except  for  certain 
hospitals  with  different  dates  of  participation.  A  list  of  hospitals 
participating  in  the  study  may  be  obtained  from  the  system 
manager. 

Categories  of  records  in  the  system:  Records  of  patients  past 
medical  history,  transplant  operation  and  follow-up  Limited  social 
information  as  required  to  evaluate  rehabilitation. 
.Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
nes  of  users  and  the  purposes  of  such  uses:  Summary  reports  and 
data  not  identifying  patients  by  name  are  made  available  to  Na- 
tional Institute  of  Arthnlis  and  Infectious  Diseases,  the  funding 
agency,  and  to  participating  hospitals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tfie  system: 

Storage:  Records  are  kept  in  file  folders  and  on  magnetic  tape. 

Retrievability:  Routine  retrieval  is  by  patient  code  number  or 
hospital  codes. 

Safeguards:  Manual  files  are  kept  in  locked  spaces.  Routinely 
used  computer  files  contain  no  patient  names.  Access  through  the 
computer  to  names  is  limited  to  persons  possessing  appropriate  ac- 
cess code  words. 

Retention  and  disposal:  Records  will  be  maintained  for  statistical 
analysis  so  long  as  NI.AID.  the  funding  agency,  desires. 
System  manager($)  and  addre»:  Head,  Division  of  Biometry 
Notiflcation  procedure:  Patients  may  establish  their  inclusion  in 
this  study  by  asking  the  physician  who  performed  the  transplant. 
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Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents,  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  oolained  from  the  system  manager. 

Record  source  categories:  Hospitals  performing  transplants  and 
patient's  physician. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N64648-EARB 

System  name:  Employee  Grievances,  Complaints,  and  Adverse  Ac- 
lion  Appeals. 

System  location:  Chairman  Department  of  the  Navy  Employee 
Appeals  Review  Board  Washington,  D.  C.  20360 

Categories  of  individuals  covered  by  the  system:  Former  and 
present  civilian  employees  of  the  Department  of  the  Navy,  and  ap- 
plicants for  employment  with  the  Department  of  the  Navy 

Categories  of  records  in  the  system:  The  case  files  contain 
background  material  on  the  act  or  situation  complained  of;  the 
results  of  any  investigation  including  affidavits  and  depositions; 
records  of  i>ersonnel  actions  involved;  Official  Personnel  Folders; 
transcripts  of  hearings  held;  Examiners'  reports  of  findings  and 
recommended  actions;  advisory  memoranda  from  OCMM,  NAV 
COMPT.  CNO,  BUPERS,  CSC.  DOD,  SYSCOMS;  SECNAV  deci 
sions;  reports  of  actions  taken  by  local  activities;  comments  by 
EARB  or  local  activities  on  appeals  made  to  CSC;  CSC  decisions. 
Court  decisions.  Comptroller  General  decisions.  Brief  summaries  of 
case  files  are  maintained  on  index  cards 

Authority  for  maintenance  of  the  system:  S  U.S.C.  Sections  1301, 
3301.  3302.  7151-7154,  7301,  and  7701 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  EARB  to  adjudicate  cases.  SYSCOMS,  OCMM,  CAPSO-N 
and  ROCMM-S  are  internal  users  for  informa- 
lional/implemenlalional  purposes.  CSC  is  the  other  Government 
agency  using  this  information.  Pursuant  to  s  552a(b)(9)  of  PuWic 
L^w  93-579,  committees  or  subcommittees  of  either  House  of  Con- 
gress are  furnished  the  above  information  upon  request.  Individual 
members  acting  on  behalf  of  the  individual  involved  are  supplied 
with  copies  of  decisions  and  other  appropriate  background  matenal. 
Grievants  and  appellants  are  furnished  SECNAV  decisions,  with 
copies  to  their  representatives.  EEO  complainants  are  funushed 
SECNAV  decisions,  with  copies  of  the  hearing  transcripts  and  Ex- 
aminers' reports;  complainants'  representatives  are  provided  copies 
of  SECNAV  decisions.  Activities  involved  are  provided  with  copies 
of  SECNAV  decisions  on  grievances  and  appeals.  Activities  in- 
volved in  EEO  complaints  are  provided  copies  of  SECNAV  deci- 
sions, hearing  transcripts,  and  Examiners'  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders  and  index  cards. 
Retrievability:  Name 

Safeguards:  Official  Personnel  Folders  and  classified  material 
kept  in  locked  safe.  Other  materials  are  kept  in  file  cabinets  in  a 
secured  building. 

RetentioD  and  disposal:  Case  files  maintained  for  one  year  and 
sent  to  the  GSA  Federal  Records  Center  and  maintained  for  four 
years.  Official  Personnel  Folders  returned  to  activities  after  disposi- 
tion of  cases.  CSC  decisions  and  index  cards  are  retained  in- 
definitely. 

System  managerfs)  and  address:  Chairman,  Department  of  the 
Navy  Employee  Appeals  Review  Board 

Notification  procedure:  Department  of  the  Navy  Employee  Ap- 
peals Review  Board.  Washington.  D.  C.  20360.  Must  provide  full 
name,  employing  office,  and  appropriate  indentification  card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Employing  activities.  Civil  Service 
Commission,  OCMM. 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 

N64980  CONCESSION  VEH 
System  name:  Duty  Free  Vehicle  Log 


System  location:  Cominanding  Officer.  U.S.  Naval  Aviation 
Weapons  Facibty,  FPO  New  York  09515 

Customs  Officer,  HMS  Customs  and  F-xcise.  Campbeltown,  Ar- 
gyll, Scotland 

Categories  of  individuals  covered  by  tbe  system:  Individuals  sta- 
tioned aboard  NAVAVNWPNSFAC  Machrihanish  who  own  vehi- 
cles purchased  or  imported  into  the  United  Kingdom  duty  free. 

Categories  of  records  in  tbe  system:  Single  line  entry  on  loose 
leafe  pages  listing:  Name  and  rank/rate  of  individual;  make,  year 
and  registration  of  vehicle,  status  (bought  new  in  UK  or  imported) 
of  vehicle;  and  date  of  purchase  or  imf)Orting. 

Authority  for  maintenance  of  the  .system:  5USC30I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  To  assist  local  customs 
officials  to  protect  against  the  illegal  transfer  of  duty-free  vehicles 
to  UK  citizens. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  tbe  system: 

Storage:  File  folder 
Retrievability:  Name 

Safeguards:  The  records  arc  maintained  in  an  office  that  is  locked 
when  m»t  manned 

Retention  and  disposal:  Pen  and  ink  changes  are  made  to  records 
until  complete  page  must  be  retyped.  Old  pages  arc  then  destroyed 
by  shredding  or  burning.  Retention  pericxl  dependent  upon  number 
of  changes  occunng  Methixl  of  disptosal  by  local  customs  official 
unkm)wn 

System  manager<s)  and  address:  Commanding  Officer,  US  Naval 
Aviation  Weapons  Facility.  FPO  New  York  09515 

Notification  procedure:  Individuals  wishing  to  learn  if  records 
concerning  them  arc  still  retained  may  contact  the  System  Manager 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager 

Contesting  record  procedures:  The  ageiKy's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  is  obtained  from  documents 
provided  by  the  individual. 

Systems  exempted  from  certain  provisioas  of  tbe  act:  None 

N64980GAS  RATION  FILE 
System  name:  GasoUne  Ration  System 

System  locatioo:  Commanding  Officer.  U.S.  Naval  Aviation 
Weapons  FacUity,  FPO  New  Yoric  09515 

Categories  of  individuals  covered  by  tbe  system:  All  personnel  sta- 
tioned aboard  NAVAVNWPNSFAC  Machnhanish  who  own 
private  vehicles  and  wish  to  purchase  Navy  Exchange  Gasoline. 

Categories  of  records  in  tbe  system:  Record  on  each  individual 
contains  information  on:  vehicle  descnpUon;  dates  of  vehicle  in- 
surance, inspection  and  tax.  United  Kingdom  address  of  individual 
and  amount  of  gasoline  allowed. 

Authority  for  maintenance  of  tbe  system:  5USC30I 

Routine  uses  ol  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  InformaUon  is  used  by 
Transportation  Officer  to  allocate  ration  coupons  to  authorized 
pesonnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Index  cards  in  holder. 

Retrievability:  Name 

Safeguards:  Ix>cked  in  combination  safe  in  an  office  which  is 
locked  when  unmanned.  Only  Transportation  Officer  knows  com- 
bination to  safe. 

Retention  and  disposal:  Records  are  destroyed  by  shredding  or 
burning  approximately  one  year  after  transfer  of  individual. 

System  managerfs)  and  addresB:  Commanding  Officer.  U.S.  Naval 
Aviation  Weapons  Facihty.  FPO  New  York  09515 

Notification  procedure:  Individuals  wishing  to  ascertam  if  records 
concerning  them  are  still  retained  may  contact  the  System  Manager. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  tbe  System  Manager. 

Contesting  record  proccdvres:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  frxxn  the  System  Manager. 
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Record  source  categories:  Information  concerning  vehicles,  in- 
surance, inspeclion  and  tax  is  copied  from  the  appropriate  docu- 
ment as  provided  hy  the  individual.  Other  information  is  received 
from  the  individual  directly. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N64980RATION  PRMT  LOG 
System  name:  Appbcalion  for  U.S.  Navy  Ration  Permit 

System  location:  Commanding  Officer.  U.S.  Naval  Aviation 
Weapons  FacUity.  FPO  New  York  09.515 

Catejjories  of  individiials  covered  by  the  system:  All  personnel  sta- 
tioned at  NAVAVNWPNSFAC  Machnhanish  desinng  to  utilize 
U.S.  Navy  Exchanges  in  the  United  Kingdom. 

Cateforics  of  records  in  the  system:  Record  includes:  Name, 
rank/rate.  SSN,  date  of  birth  (if  under  18),  and  mania!  status  of 
serviceman,  location,  name,  relationship,  date  of  birth  (if  under  18) 
and  ID  card  number  of  dependents. 

Authority  for  maintenaoce  of  the  system:  5USC301 
Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  to  prepare  ration 
cards  used  in  US.  Military  F,xchanges  in  the  U.K.  and  to  maintain 
a  record  in  case  of  loss  of  those  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  cards  in  file  box. 

Retrievability:  Name 

Safeguards:  Maintained  in  an  office  that  is  locked  when  un- 
manned 

Retention  and  disposal:  Cards  arc  destroyed  by  shredding  or 
burning  upon  transfer  of  serviceman. 

System  manager(s)  and  address:  Commanding  Officer,  U.S.  Naval 
Aviauon  Weapons  Facility,  FPO  New  York  09515 

Notification  procedure:  Records  are  held  only  on  pcrsnncl  cur- 
rently stationed  at  NAVAVNWPNSFAC  Machrihanish  who  can 
enquire  at  the  Administrative  Office  concerning  the  records. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  information  is  provided  by  the  ser- 
viceman. , 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N65196  DODCI.OI 
System  name:  DODCI  Student  Record  System 

System  location:  Department  of  Defense  Computer  Institute, 
Washington  Navy  Yard,  Washington,  DC.  20374. 

Categories  of  individuals  covered  by  the  system:  All  students  who 
have  completed  a  course  of  instruction  presented  by  the  Depart- 
ment of  Defense  Computer  Institute:  primarily  DOD  military  and 
civilian  personnel  as  regular  students,  personnel  from  other  federal, 
state  and  local  government  agencies  who  have  attended  courses  on 
a  space  available  basis,  military  and  civilian  personnel  from  foreign 
governments  who  requested  and  were  granted  authority  to  attend 
courses;  and  personnel  from  private  industry  who  are  under  direct 
contract  to  a  DOD  activity  who  sponsor  their  attendance. 

Categories  of  records  in  the  system:  Alphabetized  card  file  of  stu- 
dents who  have  attended  DODCI  courses.  Record  consists  of 
name,  military  rank  or  rate,  civilian  grade,  branch  of  service,  DOD 
agency  or  activity  and  title  of  course  attended.  Also  associated  file 
of  consohdated  listing  of  students  for  each  course  offering  arranged 
by  DOD  agency  or  activity  and  n£ime. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Records  maintained  by 
DODCI  Registrar  to  respond  to  individuals  requesting  official 
verification  of  attendance  to  a  specific  course  or  response  to  stu- 
dents agency  or  activity  requesting  official  record  of  training 
completed.  Used  to  compile  statistical  data  of  student  throughput, 
e.g.,  attendance  by  course,  attendance  by  branch  of  service,  com- 
position of  students  by  rank/rate/grade,  branch  of  service,  agency 
or  activity.  Statistical  data  is  not  compiled  by  name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Alphabetic  card  file  and  file  folders  in  file  cabinet. 
Retrievability:  Name  and  Course  Title. 

Safeguards:  Maintained  in  Administrative  Office  which  is  locked 
after  normal  working  hours,  acccssable  only  to  authonzed  office 
staff  and  Director  or  delegate  on  demand. 

Retention  and  disposal:  Individual  cards  by  student  name  and 
consolidated  listing  of  students  are  retained  indefimtely. 

System  managcr(s)  and  address:  Registrar,  DOD  Computer  In- 
stitute, Building  175,  Washington  Navy  Yard,  Washington,  DC. 
20374 

Notification  pnicedure:  By  individual  request  upon  presentation  of 
letter  or  identification.  Must  provide  course  title  and  year  of  at- 
tendance. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  iniual  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Enrollment  and  Registration  Request 
for  DOD  Management  Education  and  Training  Program  Courses 
(DD  form  1556),  and  Course  Listing  of  Students  reviewed  by 
Course  Manager  and  Individual  Students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N65196  DODCL02 
System  name:  DODCI  Student  Biography  System 

System  location:  Department  of  Defense  Computer  Institute, 
Washington  Navy  Yard,  Washington,  DC  20374. 

Categories  of  individuals  covered  by  the  system:  All  students  who 
are  attending  or  who  have  completed  a  course  of  instruction 
presented  by  the  Department  of  Defense  Computer  Institute: 
primarily  DOD  military  and  civilian  personnel  as  regular  students; 
personnel  from  other  federal,  state  and  local  government  agencies 
who  have  attended  courses  on  a  space  available  basis;  military  and 
civihan  personnel  from  foreign  governments  who  requested  and 
were  granted  authority  to  attend  courses;  and  personnel  from 
private  industry  who  are  under  direct  contract  to  a  DOD  activity 
who  sponsor  their  attendance. 

Categories  ot  records  in  the  system:  Biographical  summary  forms 
individually  submitted  upon  request  by  each  DODCI  student. 
Record  consists  of  name,  rank  or  rate,  civilian  grade,  organization 
and  division,  office  phone  number,  current  and  previous  job  titles 
and  positions,  number  of  months  with  present  job  title,  major  du- 
ties of  present  job,  formal  education  completed,  objectives  for  at- 
tending DODCI  course,  computer-related  and  other  technical  train- 
ing and  experience,  information  on  usage  of  computers  in  present 
position,  influence  and  authonty  student  has  over  design  of  com- 
puter-based systems  including  security  and  privacy  aspects,  extent 
involved  in  planning  and  design  of  teleprocessing  systems. 

Authority  for  maintenance  of  the  system:  5  USC  301         ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  contained  in 
the  student  biographical  summaries  is  restricted  to  internal  use 
within  DODCI.  Used  by  Course  Managers  and  functional  Depart- 
ment Head  to  evaluate  education  level,  computer  related  work  ex- 
perience, and  general  computer  background  of  DODCI  students 
Establishes  student  qualifications  to  attend  a  requested  course  and 
if  course  objectives  have  satisfied  personal  objectives  of  students 
for  attending  course.  Statistical  summarization  of  information  con- 
tained therein  provides  basis  for  modification  and  revision  to 
course  content.  Also  serves  as  vehicle  to  place  student  into  ap- 
propriate laboratory  and  seminar  group  in  courses  requiring  such  a 
breakout. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinet. 

Retrievability:  Course  Title  and  Student  Name 

Safeguards:  Maintained  in  Scheduhng  Office  which  is  locked 
after  normal  working  hours,  access  controlled  by  Systems  Manager 
and  accessable  only  to  authorized  faculty  members.  Director  of  Ad- 
ministration, and  Director  or  delegate  on  demand 

Retention  and  disposal:  All  completed  individual  student  bio- 
graphical summaries  attending  a  specific  course  are  retained  in  a 
file  folder  marked  by  Course  Title  and  Course  Date.  Individual  stu- 
dent biographical  summaries  are  retained  by  course  for  two  fiscal 
years  preceeding  the  fiscal  year  in  progress. 
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System  manager(s)  and  address:  Scheduling  Officer,  DOD  Com- 
puter Institute,  Building  175,  Washington  Navy  Yard,  Washington, 
DC.  20374 

Notification  priKedure:  By  individual  request  upon  presentation  of 
letter  of  identification.  Must  provide  course  title  and  year  of  at- 
tendance. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  .Student  Biography  Forms  are  of 
DODCI  origin  and  completed  by  each  individual  student  Forms  are 
completed  either  the  first  day  of  the  course  or,  in  the  case  of  cer- 
tain specific  courses,  are  mailed  to  the  prospective  student 
requesting  return  prior  to  commencement  of  the  course. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N6519*  DOIKI.03 
System  name:  DOIX'I  Course  Evaluation  System 

System  location:  Department  of  Defense  Computer  Institute. 
Washington  Navy  Yard,  Washington,  DC.  20374 

Categories  of  individuals  covered  by  the  system:  All  students  who 
have  completed  a  course  of  instruction  presented  by  the  Depart- 
ment of  Defense  Computer  Institute:  primarily  DOD  military  and 
civilian  personnel  as  regular  students;  personnel  from  other  federal, 
state  and  local  government  agencies  who  have  attended  courses  on 
a  space  available  basis,  military  and  civilian  personnel  from  foreign 
governments  who  requested  and  were  granted  authority  to  attend 
courses;  and  personnel  from  private  industry  who  are  under  direct 
contract  to  a  DOD  activity  who  sponsor  their  attendance. 

Categories  o(  records  in  the  sjrstem:  Individual  student  evaluation 
of  entire  course  and  random  samphng  of  specific  lecture  presenta- 
tions. Includes  objectives  for  attending  course;  statement  concern- 
ing realization  of  personal  objectives,  numerical  or  qualitative  rat- 
ing of  overall  course,  lab  sessions  and/or  specific  lectures;  Ust  of 
strengths  and  weaknesses  of  course;  list  of  lecture  subjects  of  par- 
ticular benefit  or  of  little  use  to  student;  list  of  lecture  subjects 
which  should  be  expanded  or  reduced  in  coverage;  and  list  of  top- 
ics not  covered  in  course  but  should  be  included.  Comments  con- 
cerning course  content,  sequence,  lecture  presentation,  teaching 
techniques,  audio  visual  aids,  physical  facilities  and  administrative 
support  are  sohcited  and  recorded.  Categories  are  posed  as 
questions  with  ample  space  to  encourage  written  resp<-)nse  of  stu- 
dent opinion  in  a  structured  but  non-restrictive  format.  These 
Course  Evaluation  Forms  also  contain  hard  core  factual  informa- 
tion, i.e.,  course  title,  course  dates,  student  name,  rank/rate/grade, 
branch  of  service,  duty  station  or  agency,  and  present  job  title. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Use  of  the  student 
evaluation  forms  and  the  information  contained  therein  is  restricted 
to  internal  use  within  DODCI.  Used  to  evaluate  course,  lecture, 
teaching  techniques  and  individual  instructor  effectiveness.  Pro- 
vides basis  for  modification  and  revision  to  course  content  and 
sequence  and  lecture  content.  Provides  input  to  long  range  plan  for 
course  update,  additions  and  revisions.  Student  evaluations  of  all 
attendees  to  a  particular  course  are  reviewed  as  a  comp<isite  group 
by  DODCI  faculty  members  to  determine  problem  areas,  trends, 
and  provides  a  continuous  evaluation  of  course  effectiveness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinet. 

Retrievability:  Course  Title  and  Student  Name. 

Safeguards:  Maintained  in  Scheduling  Office  which  is  Uxked 
after  normal  working  hours,  access  controlled  by  Systems  Manager 
and  accessable  only  to  authorized  faculty  members.  Director  of  .Ad- 
ministration, and  E)ireclor  or  delegate  on  demand. 

Retention  and  disposal;  All  completed  individual  student  evalua- 
tion forms  attending  a  specific  course  are  retained  in  a  file  folder 
marked  by  Course  Title  and  Course  Date.  Individual  student 
evaluation  forms  are  retained  by  course  for  two  fiscal  years 
preceeding  the  fiscal  yejir  in  progress. 

Sjrstem  managerts)  and  address:  Scheduling  Officer,  DOD  Com- 

E Liter  Institute,  Building  175,  Washington  Navy  Yard.  Washington, 
I.e.  20374. 


Notification  procedure:  By  individual  request  up>on  presentation  of 
letter  or  identification  Must  provide  course  title  and  year  of  at- 
tendance 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  Sy'>'em  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  llie  individual  con- 
cerned may  be  obtained  from  the  System  Manager 

Record  source  categories:  Student  Course  Evaluation  Forms  are 
of  IXJDCI  ongin  and  distnbuted  in  class  and  completed  by  each  in- 
dividual student 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N65872SAI4I02 
System  name:  Project  Analysis  and  Control  System  (PAC) 

System  location:  Naval  Material  Command  Support  Activity,  Data 
F*rocessing  (iroup.  Washington.  D.  C.  20360 

Categories  ot  individuals  covered  by  the  system:  Civilian  em- 
ployees in  the  activity  who  work  in  the  Computer  Systems  Analyst, 
Computer  .Specialist,  Computer  Programmer,  and  Computer 
Technician  career  Fields. 

Categories  of  records  in  the  system:  System  composes  information 
required  to  provide  status  of  NMCSA-DPG  development  projects 
and  analysis  to  determine  capabihty  to  meet  target  dates  Provides 
inventory  i>f  NMCSA,  DPG  Analysts,  Programmers  and  Branch 
and  Division  workload  status 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C,  section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Automatic  Data 
Processing  Development  Workload  Resources  Planning  and  Con- 
trol. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape  and 
magnetic  discs.  Input  transcnpls  are  filed  for  30  days  and 
destroyed 

Retrievability:  Automated  records  are  entered,  retrived  and 
analyzed  by  .Social  .Security  Number  Manual  Records  are  filed  for 
30  days  and  then  destroyed 

Safeguards:  The  computer  facility  is  a  secure  area  and  only 
authorized  personnel  are  allowed  entry.  Input  records  are  filed  in 
same  area. 

Retention  and  disposal:  This  is  a  management  system  used  for 
planning  and  controlhng  development  resources.  History  file  is 
maintained  as  long  as  desired.  Active  file  is  purged  and  updated 
weekly. 

System  managerts)  and  address:  Data  Processing  Group  Deputy 
Director  for  Systems,  Naval  Material  Command  Support  .Activity, 
Department  of  the  Navy.  Washington,  DC.  20360 

Notification  procedure:  Records  in  this  system  are  all  employees 
of  the  Data  Processing  Group  Director.  These  employees  are  aware 
of  the  records  in  this  system 

Record  access  procedures:  ITie  agency's  rules  for  access  to 
records  may  be  obtained  from  the. System  Manager. 

Contesting  record  procedures:'rhe  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Resources  Control  Branch,  individual 
input. 

Systems  exempted  from  certain  provisioos  of  th.^  act:  None 
N65g72SA14203 
System  name:  Employee  Salary  and  Overtime  Report/Budget  Book 

System  location:  Navy  Material  Command  Supptirt  Activity.  Data 
Processing  Group,  Department  of  the  Navy,  Washington.  D.C. 
20360 

Categories  of  individuals  covered  by  the  sjrstem:  NMCSA  civihan 
employees  in  SA-14  (Data  Processing  Group)  are  identified  by 
name,  grade,  position  and  salary 

Categories  of  records  in  the  system:  Tlie  non-automated  system 
reflects  the  employees  name,  position  of  employ,  series/  grade, 
payroll  number,  entrance  on  duty,  tenmnation  date,  block  number, 
annual  and  bi-weekly  salary. 

Authority  for  maintenance  of  the  system:  5  USC  301 
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RoutiiM  uses  of  r«<ror<ls  mainUincd  in  the  system,  including  catego- 
ries o<  users  and  the  purposes  of  such  uses:  Compile  data  in  support 
of  NAVMAT  and  SECNAV  instructions  dealing  with  manp«.iwer 
expenditures  involved  in  ADP  operations 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  maintained  in  three  ring  binder 
stored  in  legal  file  cabinet. 

Retrievability:  Manual  records  are  retrieved  by  last  name. 

Safeguards:  Manual  records  are  stored  in  locked  legal  file,  access 
on  a  need  to  know  basis. 

Retention  and  disposal:  Manual  records  are  maintained  for  three 
years  and  then  disposed  of 

System  manageris)  and  address:  Director  of  Administration,  Data 
f*r(.Kessing  Group.  Naval  Matenal  Command  Support  Activity,  De- 
partment of  the  Navy,  Washington,  DC.  20360 

Notification  procedure:  No  procedures  exist.  Data  has  been  accu- 
mulated for  budgetary  purposes. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  detenriinalions  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  gained  from  NMSCA 
payroll  listing 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N65872SA 14304 

System  name:  Salary  Report  for  Budget  for  PARS,  IMMS  and  non- 
ADP 

System  location:  Naval  Material  Command  Support  Activity,  Data 
Processing  Group,  Department  of  the  Navy,  Washington,  D.  C. 
20360 

Categories  of  individuals  covered  by  the  system:  NMCSA  civilian 
employees  in  SA-14  (Data  Processing  Group)  are  identified  by 
name,  grade,  position  and  salary. 

Categories  of  records  in  the  system:  The  manual  system  maintains 
employees  name,  position,  senes/grade,  payroll  number,  block 
number,  entrance  on  duty,  termination,  annual  and  bi-weekly  sa- 
lary 

Authority  (or  maintenance  of  the  system:  NAVMATINST 
4«60.12A  and  SECNAVINST  5238  1 A 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Compile  data  in  suppwrt 
of  manp<5wer  requirement  portion  of  ADP  budget  submission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Manual  records  are  maintained  in  file  folder  stored  in 
legal  file  cabinet. 

Retrievability:  Manual  records  are  retrieved  by  last  name. 

Safeguards:  Manual  records  are  stored  in  locked  legal  file,  access 
on  a  need  to  know  basis. 

Retention  and  disposal:  Manual  records  are  maintained  for  three 
years  and  then  disposed  of. 

System  manageris)  and  address:  Director  of  Administration,  Data 
Processing  Group,  Naval  Matenal  Command  Support  Activity,  De- 
partment of  the  Navy,  Washington  D.  C.  20360 

Notification  procedure:  No  procedures  exist.  Data  has  been  accu- 
mulated for  budgetary  purposes. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  gained  from  NMCSA 
payroll  hsting. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N65872SA53105 
System  name:  VGA  Personnel  and  Manpower  Information  System 
(PERMIS) 
System    location:    Central    Computer    Facility    -    Naval    Material 
Command  Support  Activity,  Department  of  the  Navy,  Washington. 


DC.   20360;   Program   Director  -  Civilian  Personnel  Group,  Code 
SA-53B;  ADP  -  Data  Processing  Group,  Code  SA-14. 

Input-Ooutput  Terminals  -  Naval  Material  Command,  Washing- 
ton, DC  20360;  Naval  Material  Command  Support  Activity, 
Washington,  DC.  20360;  Naval  .Air  Systems  Command,  Washing- 
ton, D.C.  20360;  Naval  Sea  Systems  Command,  Washington,  D.C 
20360;  Naval  Facilities  Engineering  Command.  Arlington,  Va. 
22332;  Naval  Supply  Systems  Command,  Washington,  DC.  20376; 
Naval  Electronics  Systems  Command,  Washington,  D.C.  20360; 
Naval  Ship   Engineering  Center,  Hyattsville.  MD  20782. 

Categories  of  individuals  covered  by  the  system:  All  civihan  em- 
ployees of  the  activity  or  activities  provided  personnel  service  by 
the  Civilian  Personnel  Office  of  a  Naval  Activity  with  a  PERMIS 
terminal; 

All  military  personnel  on  active  duty  stationed  at  or  assigned  to 
an  activity  provided  personnel  service  by  the  Civilian  Personnel  Of- 
fice of  a  Naval  Activity  with  a  PERMIS  terminal 

Categories  of  records  in  the  system:  Individual  mihtary  assign- 
ment-related automated  records  containing  that  data  which  is  also 
used  to  priHiuce  the  Officer  Distnbution  Control  Report  (ODCR); 

Individual  civilian  employee  automated  records,  including  per- 
sonal job-related,  military  status,  education,  training,  and  related 
data;  Computer  outputs  displaying  information  from  PERMIS  auto- 
mated records;  Microfiche  of  computer  outputs  displaying  informa- 
tion from  PERMIS  automated  records. 

Punched  cards  containing  PERMIS  data;  Optical  scanning  sheets 
containing  leave  data. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C,  section 
302,  'Delegation  of  authority  to  subordinate  officials  of  head  of 
agency  for  employment,  direction,  and  general  adrmnistration  of 
personnel"; 

Title  .*),  use,  section  301.  (records  and  reports-custody,  use 
and  preservation); 

Executive  Order  9397,  'Numbering  System  for  Federal  Accounts 
Relating  to  Individual  Persons'; 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Fi>r  the  purposes  of  in- 
creased effectiveness  and  efficiency  by  automating  certain 
processes  within  the  operating  civilian  personnel  offices  and 
providing  management  information:  Officials  and  employees  of  ac- 
tivities serviced  by  the  Civilian  Personnel  Office  in  the  per- 
formance of  their  official  duties  related  to  management  and  ad- 
ministration of  civihan  personnel  programs;  the  providing  of  staff 
support  in  the  area  of  management,  manpower,  budget,  administra- 
tive services,  military  manpower.  Equal  Employment  Opportunity, 
and  any  other  staff  and  line  operations  requiring  the  management 
of  civihan  personnel;  the  design,  development,  maintenance,  and 
operation  of  the  (manual  and)  automated  system  of  records;  and 
administration  of  grievances,  appeals,  and  litigation  involving  the 
disclosure  of  records  of  the  PERMIS  system.  Officials  and  em- 
ployees of  other  Naval  activities  in  their  request  for  pre-employ- 
ment data,  or  in  the  processes  involved  in  the  transfer  of  an  em- 
ployee from  a  PERMIS-covered  activity  to  one  of  those  other  ac- 
tivities; their  performance  of  studies  and  tasks  relative  to  leave 
held  or  taken  by  civilian  employees;  and  their  usage  of  data  to 
manage  Navy  civihan  manpower  programs,  and  to  provide  civihan 
manpower  reports  and  statistical  data  to  the  United  Sutes  Civil 
.Service  Commission,  Office  of  Management  and  Budget,  etc. 

Officials  and  employees  of  any  component  of  the  Department  of 
Defense-Performance  of  their  official  duties. 

Representatives  of  the  Civil  Service  Commission  -  Matters  relat- 
ing to  the  inspection,  survey,  audit  or  evaluation  of  Navy  civilian 
personnel  management  programs,  or  pesonnel  actions,  or  such 
other  matters  under  the  jurisdiction  of  the  Commission.  The  Comp- 
troller General  or  any  of  his  authorized  representatives  -  Per- 
formance of  duties  of  the  General  Accounting  Office  relating  to  the 
Navy's  civilian  manpower  management  programs. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  -  Litigation,  law  enforcement,  or  other  matters 
under  the  direct  jurisdiction  of  the  Department  of  Justice,  or  car- 
ried out  as  the  legal  represenUtive  of  the  Executive  Branch  agen- 
cies. Officials  and  employees  of  other  departments  and  agencies  of 
the  Executive  branch  of  government  -  upon  request,  in  the  per- 
formance of  their  official  duties. 

Hearing  Examiner  or  Arbitrator  (duly  appointed  employee  of 
another  federal  agency)  -  conduct  a  hearing  in  connection  with  an 
employee's  appeal  involving  disclosure  of  records  of  the  PERMIS 
system. 
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Arbitrator  given  a  contract  pursuant  to  a  negotiated  lalxir  agree- 
ment V  hear  an  employee's  gnevance  involving  disclosure  of  the 
records  of  the  PERMIS  system 

Senate  or  House  of  Representatives  of  the  U.S.  or  any  commit- 
tee or  sub-committee  thereof,  any  joint  committee  of  congress  or 
sub-committee  of  joint  connittee  -  matters  within  their  jurisdiction 
requiring  disclosure  of  files  or  records  of  the  PERMIS  system. 

Law  enforcement  or  investigatory  authorities  -  investigation  and 
possible  criminal  prosecution,  civil  court  action  or  regulatory  order. 

Manne  Corps  -  produce  microfiche  from  documents 

Department  of  the  Army  -  optical  scanning  of  documents  and 
recording  of  data  on  magnetic  tape. 

DESCOMP  INC  (a  contractor)  and  its  employees  -  punch  cards 
and  key-to-disc  recording  of  data  from  documents. 

Chesapeake  and  Potomac  Telephone  Co  (a  contractor)  and  its 
employees  -  Telecommunication  transmission  of  data  between  the 
central  computer  faciPity  and  the  remote  terminals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  system: 

Storage:    Computer    magnetic    discs;    computer    magnetic    tapes, 
computer    magnetic    cards;    punched   cards;    computer   paper   pnn 
touts;  microfiche;  optical  scanning  sheets. 

Retrievability:  Automated  records  arc  accessed  and  retrieved  by 
stKial  secunty  account  number,  position  number,  mihtary  billet 
number,  or  by  a  combination  of  characteristics  such  as  occupation 
code,  grade,  year  of  birth,  and  level  of  education 

Computenzed  indices  arc  required  to  retrieve  individual  records 
from  the  automated  system; 

Microfiche  are  filed  alphabetically  by  last  name  of  employee; 
computer  paper  pnntouts  ;tre  filed  at  random.  Information  can  be 
retrieved  from  them  by  name,  stKial  security  account  number,  or 
organization  code 

Punched  cards  and  optical  scanning  sheets  are  accessible  by  so- 
cial security  account  number  and  name. 

Safeguards:  The  computer  facihty  is  located  in  a  restncted  area 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained. 

Computer  fail  safe  systems  software  is  employed  to  insure  that 
only  authorized  personnel  are  able  to  obtain  data  via  the  terminals. 

Computer  pnntouts,  microfiche,  punched  cards,  and  optical 
scanning  sheets  are  available  only  to  authorized  personnel  having  a 
need  to  know. 

Retention  and  disposal:  The  records  on  punched  paper  cards, 
magnetic  cards,  and  magnetic  tapes  are  transferred  to  the  magnetic 
discs,  where  they  are  maintained  permanently; 

The  microfiche  will  be  maintained  as  long  as  they  provide  useful 
information  and  will  then  be  destroyed  by  mechanical  or  related 
means; 

The  computer  paper  printout  and  paper  card  output  are  main- 
tained for  relatively  short  periods  of  time,  generally  ranging  from 
one  day  to  three  months,  and  are  then  recycled. 

System  managers)  and  address:  Commanding  Officer,  Naval 
Material  Command  Support  Activity.  Department  of  the  Navy, 
Washington,  DC.  20360;  and  Civilian  Personnel  Offices. 

Notification  procedure:  Request  from  individuals  should  be  ad 
dressed  to  the  above  system  manager  (SYSMANAGER);  written 
request  for  information  should  contain  the  full  name,  address,  and 
signature  of  the  individual;  the  individual  requester  may  visit  the 
civilian  personnel  office  of  one  of  the  activities  hsted  under  LCXTA- 
TION.  The  street  address  for  the  Naval  Material  Command  Sup- 
port Activity  is  4040  N  Fairfax  Drive,  Arlington,  Virginia  (note 
that  this  is  an  address  for  personal  visits  only;  it  is  not  acceptable 
as  a  mailing  address);  for  personal  visits,  the  individual  must 
present  as  proof  of  identity  his  or  her  Department  of  Defense  or 
Navy  building  pass  or  identification  badge,  or  driver's  Ucense  or 
other  type  of  identification  bearing  a  picture  or  signature,  or  other 
data  sufficient  to  insure  that  the  individual  is  the  subject  of  the 
inquiry. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contestng 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Navy  Civihan  Personnel  Offices;  auto- 
mated system  interface  (Navy  military  personnel);  Navy  manpower 
offices.  Navy  mihtary  personnel  offices;  supervisors,  schools,  and 
colleges. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
NMOOl  TKCHAITHIND 
System  name:  Technical  Paper/ Author  Cross  Index  System 

System  locatioa:  Commander,  Naval  Undersea  Center,  San 
Diego,  California  92132 

Categories  of  individuals  covered  by  tl»e  system:  NIJC~  personnel, 
past  and  present,  who  have  authored  unclassified  technical  papers 

Categories  of  records  in  the  system:  Author's  name,  title  of  paper 
and  administrative  control  number  for  the  paper. 

Authority  for  maintenance  ol  the  system:  5  USC  301 ,  Departmen- 
tal Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  To  quickly  locate  a 
technical  paper  for  a  request«>r  if  author  is  known  and  title  is  unk- 
nown Requestors  include  Center  techmcal  and  management  per- 
sonnel, and  Center's  techmcal  wniing/editing  group 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Index  card  file 

Retrievability:  Name 

Safeguards:  Considered  as  normally  accessible  office  record. 

Retention  and  disposal:  Permanent 

System  manager($)  and  address:  Public  Affairs  Officer,  Naval  Un- 
dersea (enler.  San  Dicgo,  California  92132 

Notification  procedure:  Individuals  may  visit  or  call  office  or 
system  manager,  identify  themselves  by  giving  their  name,  and  ob- 
tain information  concerning  their  records 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  .System  Manager. 

Record    source   categories:    Information    obtained    from   techmcal 
papers  when  submitted  to  this  office  for  public  release. 
.Systems  exempted  from  certain  provi^ahs  of  the  act:  None 

N66123  PRIVATE  REI.IKK 

System  nante:  Pnvate  Relief  Ix:gislation 

System  location:  Office  of  legislative  Affairs 
Department  of  the  Navy 
Pentagon.  Rix>m  5C831 
Washington,  DC    20350 

Categories  of  individuals  covered  by  the  system:  Individuals  con- 
cerning whom  pnvate  legislation  is  introduced  m  the  US   Congress. 

Categories  of  records  in  the  system:  Ixtters  to  Congressional 
Committees,  expressing  the  views  of  the  department  concerning  the 
legislation  and  records  necessary  to  prepare  the  letters. 

Authority  (or  maintenance  of  the  system:  5  USC  301,  Depart- 
mental Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  o(  such  u.ses:  File  maintained  to 
prepare  for  Congress  the  position  of  the  department  concerning  the 
legislation.  Routine  disclosures  are  made  to  Congress;  interested 
Navy,  Manne  Corps  and  DOD  Components;  OMB;  and  other  in- 
terested executive  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  File  folders 
Retrievability:  Name 

Safeguards:  Access  generally  hmited  to  personnel  of  the  Office  of 
Legislative  Affairs.  Stored  in  a  locked  office. 

Retention  and  disposal:  Retained  for  at  least  6  years  or  as  long  as 
the  legislation  is  active  if  more  than  6  years  and  then  moved  to 
Federal  Records  Center,  GSA  Accession  Section,  Washington, 
DC.  20409 

System  managerfs)  and  address:  Chief  of  Legislative  Affairs 
Department  of  the  Navy 
Pentagon,  Room  5C831 
Washington.  DC   20350 

Notification  procedure:  System  Manager.  Full  name,  term  and 
session  of  Congress  when  bill  introduced,  bill  number,  sponsor  of 
bill  (if  available);  Office  of  Legislative  Affairs,  Department  of  the 
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Navy.  Pentagon.  Washington.  DC    Driver's  license  or  similar  sub- 
stitute 

Record  acceu  procedurn:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  calegorlea:  Member  of  Congress;  individual  about 
whom  file  IS  maintained  and  individuals  from  whom  he  soUcits  in- 
formation, other  Navy.  Marine  Corps,  and  DOD  components; 
0MB.  and  other  interested  executive  agencies 

Systems  rxenipted  (roB  ccrtato  provlitoni  ol  the  act:  None 
NM715  IRLPS 
System  name:  NAME/LEAD  Processing  System 

System  location:  Primary  System,  Navy  Recruiting  Command. 
4015  Wilson  Boulevard.  Arbngton.  Virginia  22203 

Categorte*  of  iadlvldaaU  coverc4l  by  the  system:  Individuals  who 
have  responded  to  Navy  advertising,  requested  their  names  not  be 
used  m  future  Navy  advertisuig.  students  throughout  the  country 
who  may  be  qualified  for  enhsiment.  first-term  enlistees  on  active 
duty  in  the  U.  S    Navy,  veterans,  enlisted  discharged  personnel. 

Categories  ol  records  la  the  system:  Automated  and  non-auto- 
mated form  containing  personal  records  and  correspondence  on 
both  education,  service,  and  Navy  program  information  on  poten- 
tial Navy  applicants. 

Authority  for  malntenaace  of  the  system:  10  USC  5531;  Section 
133,  503.  504,  508.  510;  5  USC  Sections  301,  302;  44  USC  Sections 
3l0i,  3702 

Routine  uses  of  records  mainUincd  In  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Navy  recruiting  officials 
and  employees  in  the  performance  of  their  official  duties  in  manag- 
ing the  recruitment  of  men  and  women  for  officer  and  enlisted  pro- 
grams in  the  regular  and  reserve  components  of  the  Navy. 

The  Comptroller  General  or  any  of  his  authorized  represenUr 
lives,  upon  request,  in  the  course  of  performance  of  the  duties  of 
the  general  accounting  office. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per- 
formance of  their  official  duties. 

Civilian  contractors  and  their  employees  who  manage  automated 
and 

Officials  and  employees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties  manual  categories  of 
records  in  accordance  with  an  approved,  official  contract  with  the 
U.  S.  Government 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Automated  records  are  maintained  on  disks,  magnetic 
tape  or  on  punched  cards  in  a  limited  access  area. 

Computer  print  outs  are  stored  in  locked  filing  cabinets  or  file 
folders 

Retricvahllity:  Information  can  be  accessed  by  name,  program 
and  social  security  account  number 

Safeguards:  Lists  and  files  are  handled  with  maximum  security 
dunng  processing  and  storage,  and  are  accessible  to  routine  users 
only  and  then  only  through  a  selected  group  of  individuals  charged 
with  security  of  the  lists.  Files  are  stored  in  a  limited  access  area 
and  coded  so  that  only  several  persons  have  both  knowledge  of  the 
code  and  access  to  the  files. 

Retention  and  disposal:  A  record  is  maintained  of  all  outgoing  au- 
tomated responses,  and  disposed  of  in  accordance  with  Departmen- 
tal Regulations 

Compiled  lists  and  commercial  purchased  lists  are  maintained  for 
certain  period  of  time  depending  on  the  usefulness  and  currentness 
of  the  information,  and  disposed  of  in  accordance  with  Departmen- 
tal Regulations 

System  maaager(s)  and  address:  Director.  Recruiting  Adverstising 
Department.  Navy  Recruiting  Command.  4015  Wilson  Boulevard. 
Arbngton,  Virginia  22203 

Notification  procedure:  Requests  should  be  addressed  to: 
Director.  Recruiting  Advertising  Department,  Navy  Recruiting 
Command.  4015  Wildon  Boulevard.  Arlington.  Virginia  22203. 

Requester  is  required  to  provide  a  full  name,  address,  and  signa- 
ture. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Parents,  influentials,  friends  and  as- 
sociates of  the  subject  of  the  records  and  officials  and  employees 
of  the  Department  of  the  Navy.  Department  of  Defense,  and  the 
Veterans  Administration  in  the  performance  of  their  official  duties 
and  as  specified  by  current  Instructions  and  regulations  promul- 
gated by  competent  authority 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
N667I5.20SAS 
System  name:  Officer  Selection  and  Appointment  System 

System  location:  Primary  System  -  Navy  Recruiting  Command. 
4015  Wilson  Boulevard,  Arbngton,  Virginia  22203  Decentrabzed 
segments  -  Headquarters,  Navy  Recruiting  Activities  and  subsidiary 
offices;  Armed  Forces  Entrance  and  examining  Centers;  Bureau  of 
Naval  Personnel;  Bureau  of  Medicine  and  Surgery;  National  Per- 
sonnel Records  Centers;  Naval  Reserve  Units;  Naval  Education 
and  Training  Activities;  NROTC  Units;  Naval  Sea  System  Com- 
mand Headquarters.  Nuclear  Power  Directorate;  Naval  Intelligence 
Command  and  subsidiary  activities;  Department  of  Defense  Medi- 
cal Examination  Review  Board. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  application  for  direct  appointment  to  commissioned 
grade  in  the  Regualr  Navy  or  Naval  Reserve,  appbed  for  officer 
candidate  program  leading  to  commissioned  status  in  the  U.S. 
Naval  Reserve,  appbed  for  a  Navy/Marine  Corps  sponsored 
NROTC  scholarship  program  or  preparatory  school  program,  ap- 
plied for  interservice  transfer  to  Regular  Navy  or  Naval  Reserve. 

Categories  of  record*  in  the  system:  Records  and  correspondence 
in  both  automated  and  non-automated  form  concerning  any  appb- 
cant's  personal  history,  education,  professional  qualifications, 
physical  quabfications,  mental  aptitude,  character  and  interview  ap- 
praisals. National  Agency  Checks  and  certifications  of  background 
investigations. 

Authority  for  maintenance  ol  the  system:  Title  10,  United  States 
Code,  Sections  governing  authority  to  appoint  officers.  10  USC 
Sections  591.  600.  716,  2107,  2122.  5579.  5600  Merchant  Marine 
Act  of  1939  (as  amended);  Executive  Orders  9397,  10450,  11652;  5 
USC  301. Departmental  Regulations. 

Routine  uses  ol  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  recruitment  of  qualified  men 
and  women  for  officer  programs  in  the  regular  and  reserve  com- 
ponents of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per- 
formance of  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
the  performance  of  their  official  duties 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quali- 
ty military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  Utigation.  fraudulent  enlistment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  perforaiance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit- 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Administration  in  the  performance  of  their  offi- 
cial duties  related  to  enlistment  and  reenbstment  eligibility  and  re- 
lated benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic- 
tion requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape;  paper 
records  are  stored  in  file  folders. 

Retricvability:  Name  and  social  security  number  applicant 


^} 


Safesiinrds:  Records  kept  in  file  cabinets  and  offices  locked  after 
working  hours  Based  on  requirements  of  user  activity,  some 
buildings  have  24-hour  security  guards. 

Retention  and  disposnl:  Appbcation  records  maintained  six 
months;  after  six  months,  summai^  sheets  maintained  for  5  years 
at  National  Record  Storage  Center.  NROTC  appbcation  records 
kept  for  current  year  only  Correspondence  files  maintained  for  two 
years. 

System  managcr(s)  and  address:  Commander,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Commander  Naval  Recruiting  Command  (Attn:  Privacy 
Act  Coordinator),  4015  Wilson  Boulevard,  Arlington,  Va.  22203;  or. 
Chief  of  Naval  Reserve  (Code  IIIC),  New  Orleans,  Louisiana, 
70146,  or.  to  appbcable  Naval  Recniiting  District  as  listed  under 
U.S.  Government  in  white  pages  of  telephone  book.  Letter  should 
contain  full  name,  address,  social  security  account  number  and 
signature. 

The   individual   may    visit   Commander,    Navy   Recruiting  Com 
mand,    4015    Wilson    Boulevard,    Arbngton,    Va.    22203.    Proof    of 
identification    will    consist    of    picture -bearing    or    other    official 
identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record   source   categories:    Navy    Recruiting   personnel    and    em 
ployees     prtKcssing    application;     Medical    personnel    conducung 
physical  examination  and  private  physicians  providing  consultations 
or  patient  history;  character  and  employer  references  named  by  ap- 
pbcants;  educational  institutions,  staff  and  faculty  members;  Selec- 

^e  Service  Commission  local  suie,  and  Federal  law  enforcement 
_;encies;  prior  to  current  military  service  record;  members  of  Con- 
gress; Commanding  Officer  of  Naval  Unit,  if  active  duty.  Depart- 
ment of  Navy  offices  charged  with  personnel  security  clearance 
functions.  Other  officials  and  employees  of  the  Department  of  the 
Navy,  Department  of  Defense,  arid  components  thereof,  in  the  per- 
formance of  their  official  duties  and  as  specified  by  current  instruc- 
tions and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N66715.3RESS 
System  name:  Recruiting  F.nlisted  Selection  System 

System  location:  Pnmary  System  -  Commander  Navy  Recruiting 
Command  Decentralized  Segments  -  Navy  Recruiting  Area  Com- 
manders. Navy  Recruiting  District  Headquarters,  Navy  Recruiting 
'A'  Stations,  Navy  Recruiting  Branch  Stations,  AFEES 

Categories  of  individuals  covered  by  the  system:  Records  and 
corespondence  pertaining  to  prospective  applicants,  applicants  for 
regular  and  reserve  cnbsted  programs,  and  any  other  individuals 
who  have  initiated  correspondence  pertaining  to  erdistment  in  the 
United  States  Navy. 

Categories  ol  reconis  in  the  system:  Records  and  correspondence 
in  both  automated  and  non-automated  form  concerning  personal 
history,  education,  professional  qualifications,  mental  aptitude, 
physical  qualifications,  character  and  interview  appraisals,  National 
Agency  Checks  and  certifications,  service  performance  and  con- 
gressional or  special  interests. 

Authority  (or  mainteiuiicc  of  the  system:  10  USC  Sections  133. 
275,  503,  504,  508,  510,  672,  1071  -  1087,  1168,  1169,  1475  -  1480, 
1553,  5031;  5  USC  301  Departmental  Regulations. 

Routine  usM  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  siich  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  recruitment  of  qualified  men 
and  women  for  enbstment  in  the  regular  and  reserve  components  of 
the  Navy.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  upon  request,  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  management 
of  quality  military  recruitment. 

Officials  and  employees  of  the  Department  of  Defense  in  the  per- 
formance of  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 


The  Attorney  General  of  the  United  Sutes  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enhsiment 
or  other  matters  under  the  jurisdiction  of  such  agencies  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Execuuve 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  tnanagement  of  quabty  mibiary  recruit- 
ment. 

Officials  and  employees  of  the  Veterans  Admmistration  and 
Selective  Service  Administration  in  the  performance  of  their  offi- 
cial duties  related  to  enbstment  and  reeiibstment  ebgibility  aiKl  re- 
lated benefits. 

The  senate  or  the  House  of  Representatives  of  the  Umted  Sutes 
or  any  comimttee  or  subcomimttee  on  matters  within  their  junsdic- 
lion  requinng  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civiUan  contractors  and  their  employees  as  are  or  may  be 
operating  m  accordance  with  an  approved  official  contract  with  the 
U.S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape,  paper 
records  are  stored  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  last  name  of  subject 
Safeguards:    Records    are    accesible    only    to    authonzed    Navy 
recruiting     personnel     within     and     are     handled     with     security 
procedures  appropriate  for  dbcuments  classified  "For  Offical  Use 
Only' 

Retention  and  disposal:  Records  are  normally  maintained  for  two   ^^ 
years  and  then  destroyed 

System  managerts)  and  address:  Commander.  Navy  RecruiUng 
Command.  4015  Wilson  Boulevard,  Arbngton,  Vu-ginia  22203 

Notification  procedure:  Requests  by  correspondence  should  be  ad- 
dressed to:  Commander  Naval  Recruiting  Comntand  (Attn;  Pnvacy 
Act  CtKirdinator),  4015  Wilson  Boulevard,  Arbngton,  VA  22203;  or. 
Chief  of  Naval  Reserve  (Code  IIIC),  New  Orieans,  l^uisiana. 
70146,  or,  to  appbcable  Naval  Recruiting  District  as  bsted  under 
U.S.  Government  in  white  pages  of  telephone  book  letter  should 
contain  full  name,  address,  social  security  account  number  and 
signature 

The   individual   may   visit   Commander,   Navy    Recruiting  Com 
mand.    4015    Wilson    Boulevard,    Ariington,    VA    22203     Proof   of 
identification    will    consist    of    picture-bearmg    or    other    official 
identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Navy  Recruiting  personnel  and  Ad 
ministrative  Staff;  Medical  Personnel  conducting  physical  exanuna 
lions  and/or  Private  Physicians  providing  consultations  or  patient 
history;  Character  and  Employer  references;  Educational  insutu- 
tions.  Staff  and  Faculty  members;  Selective  Service  Commission. 
Local,  Slate,  and  Federal  I^w  enforcement  agencies;  pnor  or  cur- 
rent mibiary  service  records.  Members  of  Congress. 

Other  officials  and  employees  of  the  Department  of  the  Navy, 
Department  of  Defense  and  components  thereof,  in  the  per- 
formance of  theu-  official  duties  and  as  specified  by  current  instruc- 
tions and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisioos  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a  (j)  or  (k),  as  appbca- 
ble. For  additional  information  contact  the  System  Manager. 

N66715.4RATS 
System  name:  Navy  Recruiting  Command  Attntion  Traclting  System 

System  location:  Primary  System  -  Recruiting  Data  Systems.Com- 
mander.  Navy  Recruiting  Command,  4015  Wilson  Boulevard. 
Arbngton,  Virgiiua  22203 

Categories  of  individuals  covered  by  the  system:  Navy  Enbsted 
Personnel  who  attrile  during  Basic  Recruit  Training 

Categories  of  records  in  the  system:  File  consists  of  records  and 
correspondence  pertaining  to  individuals  discharged  at  Navy 
Recruit  Traimng  Centers.  Records  include  personal  and  service  in- 
formation, education,  physical  and  mental  qualifications  and  cir- 
cumstances surrounding  discharge. 

Authority  for  maintenance  of  the  system:  10  USC  Sections  133, 
275,  503,  504.  508.  510.  5031;  5  USC  301  Departmental  Regulations. 
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PRIVACY  ACT  ISSUANCES 


Routine  uan  ot  records  maintained  in  the  system,  Including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  duties 
in  managing  and  contributing  to  the  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carry- 
ing out  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties,  carrying  out  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon  request,  m  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quali- 
ty military  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enlistment 
or  other  matters  under  the  junsdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performjmce  of  their 
official  duties  related  to  the  management  of  quality  military  recruit- 
ment. 

Officials  and  employees  of  the  Veterans  .Admimstration  and 
Selective  Service  Administration  in  the  performance  of  their  offi- 
cial duties  related  to  enlistment  and  reenhstment  ebgibility  and  re- 
lated benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  Stales 
or  any  committee  or  subcommittee  on  matters  within  their  jurisdic- 
tion requiring  disclosure  of  files  or  records  of  personnel  covered  by 
this  system. 

Such  civilian  contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved  official  contract  with  the 
U.  S.  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  Records  strrcd  m  file  cabinets  in  a  secure 
government  building.  Automated  records  are  maintained  on  mag- 
netic tape 

Retrievability:  Info  can  be  retrieved  by  Social  Security  Account 
Number.  Navy  Recruiting  Area  or  District  Recruit  Training  Center, 
Age,  Education,  Discharge  Reason  or  Date  of  Discharge. 

Safeguards:  Only  authonzcd  routine  users  are  permitted  access  to 
the  records.  The  Headquarters  building  in  which  the  records  are 
located  has  a  24-hour  guard  which  prevents  unauthorized  access  to 
the  building. 

Retention  and  disposal:  Records  are  maintained  at  Headquarters, 
Navy  Recruiting  Command  for  five  years,  and  then  destroyed 
Records  at  Area  and  District  Headquarters  are  retained  for  one 
year  before  being  destroyed. 

System  aianager(s)  and  address:  Director,  Recruiting  Data 
Systems,  Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arhngton,  Virginia  22203  Telephone:  202-692-4089 

Wntten  requests  for  information  should  contain  the  full  name, 
social  security  account  number  and  location  where  individual  was 
recruited,  and  signature. 

Notification  procedure:  Apply  to  System  Manager. 

Record  access  procedures:  The  Agency's  for  access  to  records 
may  be  obtained  from  .System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Discharge  Sections  at  Navy  Recruit 
Traming  Commands  Other  officials  and  employees  of  the  Depart- 
ment of  the  Navy,  Department  of  Defense  and  components 
thereof,  in  the  performance  of  their  officijil  duties  and  as  specified 
by  current  instructions  and  regulations  promulgated  by  competent 
authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N6671S.5RCSS 
System  name:  Navy  Recruiting  Support  System 

System  location:  Headquarters,  Navy  Recruiting  Command,  4015 
Wilson  Boulevard,  Aarlington,  Virginia  22203 

Decentralized  Segments-Navy  Recruiting  Areas;  Navy  Recruiting 
Districts;  Navy  Recruiting  'A'  Sutions;  Navy  Recruiting  Branch 
Stations. 

Categories  of  Individuals  covered  by  the  system:   Students  who 

have  taken  the  Armed  Forces  Vocational  Aptitude  Battery;  Naval 
Reserve  officers  nominated  by  District  Commanding  Officers  for  a 


collateral  duty  assignment  as  Recruiting  District  Assistance  Council 
Chairmen  (RDAC);  Enlisted  Personnel  selected  by  local  Navy 
Recruiter  for  participation  in  local  Navy  Recruiting  effort;  Commu- 
nity leaders  and  individuals  who  provide  assistance  to  Navy 
Recruiters. 

Categories  of  records  in  the  system:  Name;  Social  Security 
Number;  Address;  Pertinent  family  information;  Pertinent  mihtary 
information;  Professional  and  education  affiliations  and  experience. 

Authority  for  maintenance  of  the  system:  10  USC  Sections  133, 
503,  504,  508.  510,  5031;  5  USC  301  Departmental  RegulaUons;  44 
USC  Sections  3101,  3702. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  field 
recruiters  with  various  vehicles  of  recruiting  support,  to  familiarize 
Navy  Recruiters  with  community  leaders;  to  provide  a  thorough  in- 
terface between  the  Navy  and  the  community;  to  promote  the 
Navy  among  the  members  of  the  civilian  community;  to  provide 
educators  with  a  measure  of  the  vocational  aptitude  of  their  stu- 
dents through  administration  of  the  Armed  Services  Vocational  Ap- 
titude Battery;  cultivate  community  awareness;  to  assign  inactive 
Reserve  officers  to  Recruiting  support  functions  as  Recruiting  Dis- 
trict Assistance  Council  Chairmen;  to  facilitate  liaison  with  various 
business  and  social  and  education  cultures  in  the  community;  ob- 
tain media  support  for  the  Navy  Recruiting  Command;  Assist  the 
local  recruiter  in  anyway  the  recruiter  feels  necessary;  to  generate 
prospective  apphcants  for  the  United  States  Navy.  Enhsted/Officer 
Navy  Recruiters;  Navy  Recruiting  District  Commanding  Officers; 
Navy  Recruiting  Area  Commanders;  Navy  Recruiting  Headquarters 
staff  personnel;  Naval  Reserve  Officers  fiUing  official  recruiting 
supj)on  functions. 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  duties  in  managing  and  contributing  to  the 
recruitment  of  qualified  men  and  women  for  officer  programs  in 
the  regular  and  reserve  components  of  the  Navy. 

Officials  and  employees  of  the  Department  of  Defense  in  carry- 
ing out  their  official  duties. 

Officials  and  employees  of  the  Department  of  Transportation  in 
carrying  out  their  official  duties. 

The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, upon  request,  m  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  management  of  quah- 
ty  miUtary  recruitment. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  fraudulent  enhslment 
or  other  matters  under  the  jurisdiction  of  such  agencies.  Officials 
and  employees  of  other  Departments  and  agencies  of  the  Executive 
Branch  of  government,  upon  request,  in  the  performance  of  their 
official  duties  related  to  the  management  of  quality  military  recruit- 
ment. 

Officials  and  employees  of  the  Veterans  Administration  and 
Selective  Service  Admimtration  in  the  performance  of  their  official 
duties  related  to  enlistment  and  reenhstment  eligibihty  and  related 
benefits. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof  on  matters  within  their 
jurisdiction  requiring  disclosure  of  files  or  records  of  personnel 
covered  by' this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  File  cabinets  and  magnetic  tape 

Retrievability:  Information  can  be  accessed  by  name  and  social 
security  number 

Safeguards:  Lists  and  files  are  handled  with  discretion  and  ac- 
cessible only  to  those  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  the  tenure  of  the 
individual  involved  or  in  the  case  of  high  school  Armed  Services 
Vocational  Aptitude  Battery  lists  for  a  maximum  two-year  period 
or  until  information  is  no  longer  useful  for  recruiting  support. 

Magnetic  tapes  are  demagnetized;  other  manual  files  are 
shredded  or  burned  when  discarded. 

System  manager(s)  and  address:  Director,  Recruiting  Support  De- 
partment, Navy  Recruiting  Command,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Director,  Recruiting  Support  Department,  Navy  Recruiting  Com- 
mand, 4015  Wilson  Boulevaixl,  Arlington,  Virginia  22203 
Telephone:  202/692-4795 
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Requester  is  required  to  supply  full  name,  rank/rate  (if  applica- 
ble), address  and  siKial  secunty  number. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Subject  of  the  information;  Field 
Recruiters;  Area  Commanders/  District  Commanding  Officers; 
Chief  of  Naval  Personnel;  Chief  of  Naval  Reserve;  Distnct  Com- 
mandants; Chief  of  Naval  Education  and  Training;  Vocational  Test- 
ing Group;  Recruit  Training  Commands;  Service  Schools  Com- 
mands and  other  officials  and  employees  in  the  Department  of  the 
Navy  and  other  components  of  the  Department  of  Defense  in  the 
performance  of  their  officials  duties  and  as  specified  by  current  in- 
structions and  regulations  promulgated  by  competent  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N68056  005 
System  name:  Legal  Records  System 

System  location:  Commanding  Officer 

Naval  Regional  Medical  Center 

San  Diego,  C A  92134 

Categories  of  individuals  covered  by  the  system:  Patients,  visitors, 
staff  and  employees  of  Naval  Regional  Medical  Center,  San  Diego. 
CA  92134. 

Categories  of  records  in  the  system:  Incident  reports  and  in-house 
investigations;  records  of  Commanding  Officer's  Nonjudicial 
Punishment  and  appeals  thereof;  files  of  litigation  and  potential 
litigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Depart- 
mental Regulations;  Federal  Tort  Claims  Act;  Medical  Care 
Recovery  Act;  Article  15,  UCMJ 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Some  are  protected  by 
attorney-client  relationship,  and  thus  are  not  released  without  con- 
sent of  chent  or  used  in  any  way  other  than  original  purpose.  In- 
cident reports  used  for  internal  administration  of  Medical  Center 
(to  correct  errors  and  improve  procedures)  and  to  notify  attorney 
of  incidents  having  a  potential  for  legal  action.  In-house  invesiiga 
tions  used  to  prepare  for  litigation.  Records  of  NJP  used  m  ad- 
ministering Article  15,  UCMJ,  punishment  and  for  referral  to  Mili- 
tary Personnel  System  (for  performance  evaluation,  administrative 
separation,  etc.). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  forms,  letters. 

Retrievability:  Name. 

Safeguards:  Available  to  staff  of  Staff  Judge  Advocate  (three  per- 
sons) on  a  "need  to  know"  basis  only.  Otherwise,  maintained  in 
locked  cabinets  and/or  in  locked  rooms. 

Retention  and  disposal:  Retained  as  required;  destroyed  or  moved 
to  National  Personnel  Records  Center,  St.  Louis,  MO,  as  directed 
by  Department  Regulations. 

System  manager<s)  and  address:  Staff  Judge  Advocate 

Naval  Regional  Medical  Center 

San  Diego,  CA  92134 

Notification  procedure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  them  by  writing  or  visiting 
the  System  Manager  and  supplying  full  name,  SSN,  military  status, 
approximate  date  of  contact  with  system  (if  known). 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Investigative  rcjwrts  (as  from  JAG 
Manual  investigations.  Office  of  Naval  Intelligence  reports.  Securi- 
ty System,  etc.).  Military  Personnel  System,  medical  records,  per- 
sonal interviews,  personal  observation,  reported  by  persons  wit- 
nessing or  knowing  of  incidents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  0^)'  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 


N68142MHAS 
System  name:  Manhour  Accounting  System 

System  location:  Naval  Education  and  Training  Information 
Systems  Activity  Naval  Air  Sution  Pensacola,  FL  32508 

Categories  of  individuals  covered  by  the  system:  AcUve  mihtary 
and  civdian  personnel  assigned  to  maintenance  activities  in  the 
Naval  Education  Training  Command 

Categories  of  records  in  the  system:  One  type  record  which  con- 
tains the  following:  Assigned  organization  code  Work  center  code 
Name  Grade  code  Pay  rate  Social  .Security  Number  NEC/MOS 
Labor  Ccxle  Type  Transaction  I^bor  Code  Hours  assigned 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  usses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  of  such  uses:  Master  roster  bsling 
Work  center  laK>r  code  Work  center  labor  utihz.ation  Grade  code 
utiliz.ation  Internal  Navy  Users  are  Naval  F^ducation  Training  Com- 
mand Activities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tite  system: 

Storage:  Punched  cards,  magnetic  tape  and  flat  paper 

Retrievability:  Organization  code  Stxrial  Security  number  Work 
Center 

Safeguards:  Files  are  stored  in  a  limited  access  area.  Information 
provided  via  batch  priHjessing  is  of  a  predetermined  and  stricUy 
formatted  nature 

Retention  and  disposal:  Individual  personal  data  are  retained  only 
for  that  penixi  of  time  that  an  individual  is  assigned  to  or  is  sup- 
p<irting  a  iraimng  evolution  or  activity.  Upon  departure  of  an  in- 
dividual, personal  daU  are  deleted  from  the  records  and  history 
records  are  not  maintained. 

System  manager(s)  and  address:  Chief  of  Naval  Air  Training 
Building  1  Naval  Air  SlaUon  Corpus  Christi.  TX  78319 

Records  Holder: 
Commanding  Officer 
Naval  F^ducation  and  Training 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola,  FI    32508 

Notification  procedure:  Individuals  desinng  information  whether 
the  system  contains  records  pertaining  to  them  should  request  that 
determination  from  the  Records  Holder  Usled  under 
SYSMANAGER.  The  requester  should  provide  his  social  secunty 
number  and  full  name.  The  office  of  the  Records  Holder  listed 
under  SYSMANAGER  may  be  visited  for  this  determinaUon  but 
the  requester  must  present  his  social  secunty  card  and  mditary 
identification  card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  systems  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  intitial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  systems  manager 

Record  source  categories:  Naval  Air  Training  Command  Activities 
and  organizations 

Systems  exenipted  from  certain  provisions  of  the  act:  None 

N68142PDBA/S1PM 
System  name:  Personnal  Data  Base  AppUcation/Student  Instructor 
Performance  Module 

System  location:  Naval  Education  and  Training  Information 
Systems  Activity  Naval  Air  Station  Pensacola,  FL  32508 

Categories  of  individuals  covered  by  the  system:  Students  under  in- 
struction at  Naval  Air  Training  Command  Activities  Instructors  at 
Naval  Air  Training  Command  Activities  Staff  and  Base  Support 
Personnel  at  Naval  Air  Training  Command  and  Naval  Air  Traming 
Command  Activities 

Categories  of  records  in  the  system:  Basic  Identification  Records 
i.e.,  social  security  number,  niune,  sex,  date  of  birth.  Personnel 
records  i.e.,  rank/rate/grade.  Branch  of  Service,  BiUet,  Expiration 
of  Active  ObUgated  siervice.  Professional  records  i.e..  Navy  En- 
hsted  CTassification,  Subspc-ialty  Code,  Test  Scores.  Educational 
Records  i.e  ,  Edncal.on  Levels,  Service  and  Civilian  Schools  at- 
tended. Degrees,  majors.  Lo.»tion  Records  i.e..  Duty  Stations, 
Home  addresses. 

Authority  for  maintenance  of  the  system:  5  USC  301 
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PRIVACY  ACT  ISSUANCES 


Routine  use*  of  records  maintained  in  the  system,  iocliiding  catego- 
ries ot  users  and  the  purposes  o(  such  uses:  Student  performance, 
progression  and  prediction  Instructors  Performance  Organizational 
and  Administrative  Control  Internal  Navy  Uses  are  Chief  of  Naval 
Personnel.  Naval  Air  Training  Command  staff  personnel,  and 
NAVAIRTRACOM  Activities  staff  personnel 

Policies  and  practices  for  storinfc,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  system: 

Storage:  Punched  cards,  magnetic  tape,  direct  access  storage 
devices  and  flat  paper. 

Retrievability:  Social  Security  Number,  Name 

Safeguards:  Data  on  file  is  protected  as  follows.  On-line  access  is 
controlled  by  terminal  identification  and  a  password  system.  Ter- 
minal Identification  is  positive  and  maintained  by  a  single  control 
point  Physical  access  to  terminals  is  restricted  to  specifically 
authorized  individuals  Password  authorization,  assignment  and 
monitoring  are  the  responsibility  of  the  functional  managers.  Infor- 
mation provided  via  batch  processing  is  of  a  predetermined  and 
rigidly  formatted  nature.  Any  output  is  controlled  by  the  functional 
managers  who  also  control  the  distribution  of  output. 

Retention  and  disposal:  Individual  personal  data  is  retained  only 
for  that  penod  of  time  that  an  individual  is  assigned  to  or  is  sup- 
porting a  training  evolution  or  activity.  Upon  departure  of  an  in- 
dividual, personal  data  is  deleted  from  the  records.  History  records 
are  not  maintained 

System  managerfs)  and  address:  Chief  of  Naval  Air  Training 
Building  1  Naval  Air  Station  Corpus  Christi,  TX  78319 

Records  Holder: 
Commanding  Officer 
Naval  Education  and  Training 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola.  FL  32508 

Notificatioa  procedure:  Individuals  desiring  information  whether 
the  system  contains  records  pertaining  to  Ihem  should  request  that 
determination  from  the  Records  Holder  listed  under 
SYSM.ANAGER.  The  requester  should  provide  his  social  security 
number,  full  name  and  present  status,  i.e.,  Military  or  Civilian.  The 
office  of  the  Records  Holder  listed  under  SYSMANAGER  may  be 
visited  for  this  determination  but  the  requester  must  present  his  so- 
cial security  card  and  military  or  Civilian  identification  card. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  systems  manager. 

Contesting  record  procedures:  The  .Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  systems  manager. 

Record  source  categories:  Chief  of  Naval  Personnel,  Naval  Air 
Training  Command  Activities  staff  and  Instructors  personnel.  Edu- 
cational Institutions,  Individuals 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N68221  PERSRESCHSYSTM 

System    name:     Personnel     Management    and    Training    Research 
Sialisiical  Data  System 
System  locatioa:  Commanding  Officer 

U.  S.  Navy  Personnel  Research  and  Development  Center 

San  Dicgo,  Cahforma  92152 

Categories  of  individuals  covered  by  the  system:  U.  S'.  Navy  and 
Marine  Corps  Personnel  and  apphcants  thereto;  Active  duty, 
reserve,  prior  service,  dependents,  retired,  and  Department  of  the 
Navy  civilians  from  1951  to  present.  (Only  samples  of  data  from 
each  category  are  on  file,  depending  on  research  study.) 

Categories  of  records  in  the  system:  Performance,  attitudinal,  bio- 
graphical, aptitude,  vocational  interest,  demographic,  physiological. 
Data  in  any  file  are  limited,  depending  on  purpose  of  the  research 
study. 

Authority  (or  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u-ses:  llie  data  are  used  solely 
by  Navy  Personnel  Research  and  Development  Center  researchers 
who  analyze  them  slatisiically  to  arrive  at  recommendations  to 
management  on  such  topics  as:  Comparison  of  different  training 
methods,  selection  tests,  equipment  designs,  or  policies  relating  to 
improving  race  relations  and  decreasing  drug  abuse.  In  no  case  are 
the  data  used  for  other  than  statisUcal  purposes;  that  is,  the  data 


are  not  used  in  making  decisions  affecting  specific  individuals  as  in- 
dividuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  magnetic  disk,  punched  cards,  and  cod- 
ing 

Retrievability:  Records  are  retrievable  by  name,  scKial  security 
number,  or  sci  vice/file  numbers,  but  such  identifying  information  is 
used  only  to  permit  collation  of  data  for  statistical  analysis,  cmd  is 
not  used  for  retrieval  of  individual  records. 

Safeguards:  Unauthorized  access  to  records  is  controlled  by: 
Security  clearances  for  all  Research  Center  and  contractor  person- 
nel; physical  security  including  a  badge  system  for  entry  to  the 
Center  and  a  24-hour  guard  maintained  on  a  fenced  compound; 
control  of  visitors;  data  bank  users  having  special  access  codes; 
and.  access  limited  to  only  designated  personnel. 

Retention  and  disposal:  Records  are  destroyed  five  years  after 
termination  of  a  research  project.  They  are  maintained  within  the 
confines  of  the  Research  Center.  Destruction  is  accomplished  by 
degaussing  magnetic  tapes  and  disks,  and  punched  cards  are  recy- 
cled. 

System  manager<s)  and  address:  Director  of  Programs  (Code 
03PA) 

U.  S.  Navy  Personnel  Research  and  Development  Center 

San  Diego,  California  92152 

Notification  procedure:  Research  Center  files  arc  orgamzed  by 
research  study.  To  determine  if  Center  files  contain  information 
concerning  himself,  an  individual  would  have  to  specify  lime  and 
place  of  participation  in  the  research,  unit  to  which  attached  at  the 
time,  and  descriptive  information  about  the  study  so  that  ap- 
propriate data  may  be  located.  For  further  information,  contact  the 
System  Manager. 

Office  to  visit:  Contact  System  Manager 

Visitor  Identification:  System  Manager  will  specify 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  source  depends  on  purpose  and  na- 
ture of  study:  From  the  subjects  themselves,  educational  institu- 
tions, supervisors,  peers,  instructors,  spouses,  and  job  sample 
tests. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5U  S.C.  552  a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

N96021  -  263 
System  name:  Tests  and  Examinations  Record  Systems 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians.  Mailing  addresses  ase  provided  in  the  Department 
of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  All  Navy  civilian 
employees,  or  applicants  for  civilian  employment  paid  from  ap- 
propriated funds,  serving  under  career,  career-conditional  and  ex- 
cepted appointment  and  occupying  competitive  excepted  service 
positions. 

Categories  of  records  in  the  system:  System  consists  of  non-auto- 
mated records  reflecting  information  pertaining  to  the  employee's 
scores  on  a  written  or  performance  test.  Automated  records  of  em- 
ployees test  scores  are  kept  by  some  activities.  Manual  records  of 
the  test  scores  are  maintained  by  the  designated  Test  Control  Of- 
ficers in  activities  providing  testing  services. 

Authority  for  maintenance  of  the  system:  Title  5.  USC  3304a 
Noncompetitive  Examinations  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  for  merit- promotion  selection  purposes,  for  placement,  train- 
ing and  employee  development  purposes.  Representatives  of  the 
United  Sstates  Civil  Service  Commission  on  matters  relating  to  in- 
spection, survey,  audit  or  evaluation  of  Navy  civilian  personnel  test 
and  measurement  programs,  personnel  actions,  or  such  other  mat- 
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ters  under  the  jurisdiction  of  the  Commission  The  Comptroller 
General  or  any  of  his  authonzcd  representatives,  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Navy  s  civilian  personnel  records.  The  Attorney  General 
of  the  United  States  or  his  authonzed  representatives  in  connection 
with  Utigation,  law  enforcement,  or  other  matters  under  the  direct 
jurisdiction  of  the  Depanment  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  A  duly  appointed 
Hearing  Examiner  for  the  purp<ise  of  conducting  a  hearing  in  con- 
nection with  an  employee's  grievance  or  complaint  involving  the 
disclosure  of  the  records  pertaining  to  performance  on  the  tests 
The  Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  Committee  or  subcommittee  therof,  any  joint  committee  of 
Congress  or  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  test 
and  examinations.  Officials  and  employees  of  other  Components  of 
the  Department  of  Defense  m  the  Performance  of  their  Official  du 
ties  related  to  the  selection  of  candidates  for  vacant  positions.  Offi 
cials  and  employees  of  other  departments  and  agencies  of  the  Ex- 
ecutive Branch  of  government  upon  request  in  the  performance  of 
their  official  duties  related  to  the  selection  of  candidates  for  vacant 
positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  of  test  scores  are  retained  in  paper  files 
folders.  Automated  records  are  on  magnetic  tapes,  disks,  or 
punched  cards. 

Retrievability:  Manual  and  automated  records  retrieved  by  the 
last  name  or  social  security  number 

Safeguards:  Manual  and  automated  records  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Manual  and  automated  records  of  em- 
ployee's test  scores  are  retained  for  at  least  two  years  from  the 
date  of  the  test  administration. 

System  managerls)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  Staff,  Headquarters 
and  field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  or  the 
head  of  Navy  Staff,  Headquarters  and  field  activities  employing 
Civilians.  The  letter  should  contain  the  full  name  and  social  secun- 
ty  account  number  of  the  requester  and  his  signature.  The  in- 
dividual may  visit  the  SYSMANAGER  at  the  address  which  is  pro- 
vided in  the  Department  of  ihe  Navy  Directory  pubhshed  in  the 
Federal  Register  Proff  of  identification  will  consist  of  a  Depart- 
ment of  Defense  (IX3D)  or  Navy  building  pass,  or  identification 
badge  or  drivers  license,  or  by  other  types  of  identification  bearing 
picture  or  signature,  or  by  providing  verbal  information  that  could 
be  verified  with  the  individual's  record. 

Record  access  procedures:  The  agench's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee's  performance  on  offi:ially 
approved  Navy  or  the  US    Civil  Service  Commission  written  or 
performance  tests. 
Systems  exempted  from  certain  provisions  of  the  act:  None 

N96021-LQA 
System  name:  Living  Quarters  and  Lodging  Allowance 

System  locatioa:  Overseas  organizational  elements  of  the  Depart- 
ment of  the  Navy  as  indicated  in  the  directory  of  Department  of 
the  Navy  msiiling  addresses. 

Categories  of  individuals  covered  by  the  system:  Appropnated  and 
non-appropriated  fund  U.S.  civilian  employees  eligible  for  al- 
lowance. 

Categories  of  records  in  the  system:  Employee's  name,  grade,  ad- 
dress, rent  and  utility  expenses,  living  quarters  and  lodging  al- 
lowance, and  name  of  family  and/or  members. 

Authority  for  maintenance  of  the  system:  Executive  order  number 
10903  of  9  January  1961,  executive  order  number  10970  of  27  Oc- 
tober 1%1.  executive  order  number  10853  of  27  November  1959. 
and  executive  order  number  10982  of  25  December  1%1,  as  imple- 
mented by  State  Department  regulation. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  u.ses:  Used  by  civilian  person- 
nel office  to  record  employee's  living  quarters  or  temporary  lodging 
allowance  entitlement  Other  users  include  Naval  Supply  Depot 
Payroll  Office,  the  employing  office,  disbursing  office.  Com- 
mander, Fleet  Activities  FPO  Seattle  98762;  and  the  U.S.  Depart- 
ment of  Stale 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tf>e  system: 
Storage:  File  folders 

Retrievability:  File  folders  maintained  by  surname. 
Safeguards:  Personnel  screening  and  visitor  control. 
Retention  and  disposal:  Files  retained  for  a  penod  of  two  years 
and  then  destroyed 

System  managerts)  and  address:  Overseas  commanding  officer  of 
the  activity  id  question  See  directory  of  Department  of  the  Navy 
mailing  addresses. 

Notification  procedure:  A  copy  of  bving  quarters  allowance  is 
pr*)vided  to  each  employee. 

Record  access  procedures:  The  agency's  rales  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 
Record  source  categories:  Official  personnel  files. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

N96021-02 
System  name:  Supervisors  Report  of  Potential  to  Perform  and 
Reference  Check  Records  System 
System  location:  Office  of  CiviUan  Manpower  Management 
(CXTMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians.  Mailing  addresses  are  provide^  m  the  Department 
of  the  Navy  Directory  pubhshed  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees, paid  from  appropriated  funds  serving  under  career,  career- 
conditional,  or  excepted  appointments  who  have  applied  for  vacant 
positions  under  the  Recrtutment,  Employment  and  Internal  Place- 
ment Record  System  or  who  are  registered  m  the  Navy  Civdian 
Career  Management  Inventory  and  Referral  System,  or  who  may 
submit  nominations  and  applications  for  training  programs  under 
the  Training  and  Employee  Development  Record  System 
.  Categories  of  records  in  the  system:  System  comprises  manual 
records  reflecting  information  pertaining  to  the  supervisor's  judge- 
ment as  to  employee's  potentiaJ  to  perform  work  in  other  positions 
and  the  responses  to  inquiries  constituting  reference  checks  in 
ment  promotion,  career  management,  employment  and  other  ac- 
tions. This  information  is  used  for  screemng  and  selecuon  of  can- 
didates for  employment,  referral  in  career  programs,  training  pro- 
grams, or  placement  programs  Manual  files,  maintained  in  paper 
folders,  contain  the  employee's  appraisal  of  potential  forms  and/or 
reference  checks 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code  301, 
Departmental  Regulations' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  he  performance  of  their  official 
duties  related  to  the  screening  and  selection  of  candidates  for  train- 
ing programs,  career  programs,  or  placement  programs;  and  ad- 
ministration of  grievances,  appeals  and  litigation  involving  the  dis- 
closure of  records  of  potential  and  reference  checks  Representa- 
tives of  United  States  Civil  Service  Comtmssion  on  matters  relating 
to  the  inspection,  survey,  audit  or  evaluation  of  Navy  civilian  per- 
sonnel management  programs,  or  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission  The  Comptroller 
General  or  any  of  his  authorized  representatives,  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat- 
ing to  the  Navy's  civili2m  manpower  management  prc>grams.  The 
Attorney  General  of  the  United  States  or  his  authorized  representa- 
tives in  connection  with  litigation,  law  enforcement,  or  other  mat- 
ters under  the  direct  jurisdiction  of  the  Department  of  Justice  or 
carried  out  as  the  legal  representative  of  the  Executive  Branch 
agencies.  A  duly  appointed  Hearing  Examiner  or  Arbitrator  (an  em- 
ployee of  another  Federal  Agency)  for  the  purpose  of  conducting  a 
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heanng  in  connection  with  an  employee's  gnevance  involving  the 
disclosure  of  the  records  of  the  career  porgram,  training  program  or 
employment  or  placement  program  An  a*hitrator  who  is  given  a 
contract  pursuant  to  a  negotiated  laKir  agreement  to  hear  an  em- 
ployee's gnevance  involving  the  disclosure  of  the  records  of  the  su- 
pervisor's repvirt  of  potential  to  perform  and  the  responses  to 
reference  checks.  The  Senate  or  the  House  of  ReprcsenUlives  of 
the  Umted  Slates  or  any  Committee  or  sub-committee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committees 
on  masters  within  their  junsdiction  requiring  disclosure  of  the  su- 
pervisor's report  of  potential  to  perform  and  the  responses  to 
reference  checks. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  file  folders. 

Retrievability:  Manual  records  arc  filed  by  name. 

Safeguards:  Manual  records  arc  available  only  to  authorized  per- 
sonnel having  a  need  to  know. 

RetentioD  and  disposal:  Potential  and  reference  check  records  are 
destroyed  after  two  years 

System  manager<$)  knd  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  Staff,  Headquarters 
and  field  activities  employing  civihans. 

See  EXEMPTION 

NoUflcation  procedure:  Sec  EXEMFFION. 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  pri>cedures:  See  EXEMPTION. 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  Irom  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U  S.C  552  a  (j)  or  (k),  as  applica- 
ble. Eor  additional  information  corKact  the  System  Manager. 

N9<i021-06 
System   name:    Navy    Automated   Civilian    Manpower   Information 
System  (NACMIS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Department  of  the  Navy  and  designated  contractors; 
field  divisions  of  Civilian  Manpower  Management;  Capital  Area 
Personnel  Services  Office  -  Navy  (CAPSO-N);  and  Navy  staff, 
headquarters  and  field  activities  employing  civilians,  and  the  Navy 
Command  Systems  Support  Activity  and  its  designated  contractors. 
The  addresses  of  the  activities  are  furnished  in  the  Department  of 
the  Navy  directory  published  in  the  Federal  Register. 

Categories  o(  individuals  covered  by  the  system:  Department  of  the 
Navy  civilian  employees  paid  from  appropriated  funds  and  Navy 
military  personnel  included  in  the  automated  training  record  seg- 
ment of  NACMIS. 

Categories  ol  records  in  the  system:  The  system  comprises  auto- 
mated and  non-automated  records  describing  and  identifying  the 
employee  (e.g.,  name,  social  security  account  number,  sex,  birth 
date,  minority  designator,  citizenship,  physical  handicap  code);  the 
position  occupied  and  the  employee's  qualifications;  s^dary  and  sa- 
lary basis;  employee's  status  in  relation  to  the  position  occupied 
and  the  organization  to  which  assigned;  tickler  dates  for  impending 
changes  in  status;  education  and  training  records;  previous  military 
status;  functional  code;  previous  employment  record;  performance 
appraisal  and  other  data  needed  for  screening  and  selection  of  an 
employee;  referral  records;  professional  licenses  and  publications; 
and  reason  for  position  change  or  other  action  affecting  the  em- 
ployee. The  records  are  those  found  in  the  five  modules  of  NAC- 
MIS which  are;  Training  and  Employee  Development  Record 
System/Training  Requirements  and  Information  Management 
System  (TRIM);  Personnel  Automated  Data  System  (PADS);  Navy 
Civilian  Career  Management  Inventory  and  Referral  System;  and 
local  automated  personnel  Information  System  (LAPIS). 

Authority  (or  maintenance  of  the  system:  5  USC  2951,  Reports;  5 
use  301.  Departmental  Regulations;  5  USC  4103.  Establishment  of 
Traimng  Programs,  5  USC  4118.  Training;  5  USC  4115,  CoUecUon 
of  Training  Information;  Executive  Order  9397,  Numbering  System 
for  Federal  Accounts  Relating  to  Individual  f»ersons;  Public  Law 
92-261.  The  Equal  Employment  Opp«irtunity  Act  of  1972. 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries o(  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  f>crformance  of  their  official  du- 
ties related  to  the  management  and  administration  of  the  Depart- 
ment's civilian  personnel  and  civilian  manpower  planning  programs 


and  in  the  design,  development,  maintenance  and  operation  of  the 
automated  system  of  records,  employees  and  officials  of  the  De- 
partment of  Defense  where  there  exists  a  need-to-know  in  the  per- 
formance of  their  official  duties;  employees  and  officials  of  the 
Civil  Service  Commission  in  the  performance  of  their  official  du- 
ties. The  Comptroller  General  or  any  of  his  authorized  representa- 
tives, in  the  course  of  the  performance  of  duties  of  the  General  Ac- 
counting Office.  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  en- 
forcement, or  other  matters  under  the  direct  jurisdiction  of  the  De- 
partment of  Justice  or  carried  out  as  the  legal  representative  of  Ex- 
ecutive Branch  agencies.  Officials  and  employees  of  other  depart- 
ments and  agencies  of  the  Executive  Branch  of  government  upon 
request  in  the  performance  of  their  official  duties  related  to  the 
screening  and  selection  of  candidates  for  vacant  positions. 
Representatives  of  the  United  States  Department  of  Labor  on  mat- 
ters relating  to  the  inspection,  survey,  audit  or  evaluation  of  the 
Navy's  apprentice  training  programs  or  on  other  such  matters 
under  the  jurisdiction  of  the  I^bor  Department.  Representatives  of 
the  Veterans  Administration  on  matters  relating  to  the  inspection, 
survey,  audit  or  evaluation  of  the  Navy's  apprentice  and  on-the-job 
training  program.  The  Computer  Systems  Group  Contractor  (or 
other  such  contractor)  and  its  employees  for  the  purpose  of  card 
punch  recording  of  data  from  employee  personnel  actions  and  train- 
ing dixuments,  or  data  collection  forms  and  other  documents.  Em- 
ployees and  officials  of  the  Naval  Command  Systems  Support  Ac- 
tivity and  their  designated  contractors  for  the  purpt>se  of  systems 
support  A  duly  appointed  heanng  examiner  or  arbitrator  (an  em- 
ployee of  another  Federal  agency)  for  the  purpose  .of  conducting  a 
hearing  in  connection  with  an  employee's  grievance.  An  arbitrator 
who  is  given  a  contract  pursuant  to  a  negotiated  labor  agreement  to 
hear  an  employee's  grievance  involving  the  disclosure  of  records. 
The  Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  sub-committee  thereof,  any  joint  committee  of 
Congress  or  sub-committee  of  joint  committees  on  matters  within 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  the 
Department's  civilian  personnel  and  manpower  management  pro- 
gram. An  appointed  complaints  examiner  for  the  purpose  of  con- 
ducting a  hearing  in  connection  with  an  employee's  formal  Equal 
Employment  Opportunity  (EEO)  complaint.  Officials  and  em- 
ployees of  schools  and  other  institutions  engaged  to  provide  train- 
ing. Employee  unions  when  unions  are  authorized  to  canvas  em- 
ployees or  at  the  time  of  a  umon  election.  Designated  contractors 
of  the  Department  of  the  Navy  in  performance  of  their  duties  with 
respect  to  equipment  and  system  design,  development,  test  and 
maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape,  disc, 
drum  and  punched  cards  and  computer  printouts.  Manual  records 
are  stored  in  paper  file  folders. 

Retrievability:  Information  is  retrieved  by  Social  Security  Ac- 
count Number  (SSAN),  name,  or  by  specific  employee  charac- 
teristics such  as  date  of  birth,  grade,  occupation,  employing  or- 
ganization, tickler  dates;  a  combination  of  data  elements  contained 
in  the  Training  Requirements  Information  Management  (TRIM) 
subsystem,  on  apprentice  program  master  files;  academic  specialty 
or  education  level.  Specific  sub-groups  of  employees  may  be 
identified  through  the  use  of  computerized  indices.  Manual  records 
are  retrieved  by  name. 

Safeguards:  The  computer  facility  and  terminal  are  accessible 
only  to  authorized  persons  that  have  been  properly  screened, 
cleared  and  trained.  Manual  and  automated  records  and  computer 
printouts  are  available  only  to  authorized  pwrsonnel  having  a  need- 
to-know.  In  the  case  of  EEO  data,  output  from  the  central  Office 
of  Civilian  Manpower  Management  file  is  authorized  only  by  the 
Department  of  the  Navy  Director  of  Equal  Employment  Opportuni- 
ty or  his  Deputy.  Output  from  the  activity  minority  census  files 
must  be  authorized  in  writing  by  either  the  head  of  the  activity  or 
the  activity's  deputy  EEO  officer. 

Retcntioa  and  disposal:  For  TRIM  and  the  apprentice  programs 
the  computer  magnetic  tapes  are  permanent.  Manual  records  are 
maintained  on  a  fiscal  year  basis  and  are  retained  for  varying 
periods  from  I  to  5  fiscal  years.  For  the  Department  of  the  Navy's 
centrally-administered  programs,  files  on  selected  candidates  are 
maintained  for  5  years  (from  dale  selection  process  is  completed). 
Records  of  non-selected  candidates  are  retained  only  for  that 
period  of  time  sufficient  to  permit  appropriate  review  (usually  less 
than  60  days).  For  PADS,  computer  magnetic  tapes  arc  retained 
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permanently.  Magnetic  discs  arc  erased  after  use.  Computer  prin- 
touts are  destroyed  after  3  months.  Input  documents 
(NAVSO12280/11)  are  destroyed  after  data  is  converted  to  machine 
readable  form.  Input  punch  cards  are  retained  for  2  weeks  For 
career  management  computer  magnetic  taptes  and  discs  are  erased  5 
years  after  they  are  created;  manual  records  are  destroyed  2  years 
after  the  employee  has  been  dropped  from  the  cjireer  inventory 
Manual  records  are  destroyed  upon  separation  of  the  employee 
from  the  activity.  For  LAPIS,  records  are  maintained  in  an  active 
status  until  a  separation  action  on  an  employee  is  completed 
Historical  records  for  LAPIS  arc  maintained  for  a  maximum  of  5 
years. 

System  managerts)  and  address:   Director  of  Civilian   Manpower 
Management,  Office  of  Civilian  Manpower  Management,   Diepart 
ment  of  the  Navy  and  the  commanding  officers  of  the  employee's 
activity. 

Notification  prttcedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  SYSMANAGER  or  to  the  civilian  personnel  officer 
under  his  cognizance.  Requests  must  be  accompanied  by  the  in- 
dividual's full  name,  social  security  number  and  name  of  employing 
activity.  Requesters  may  visit  the  civilian  personnel  office  of  the 
naval  activity  covered  by  the  system  to  obtain  information.  In  such 
case  proof  of  identity  will  consist  of  full  name,  social  security  ac- 
count number  and  a  third  positive  identification  such  as  driver's 
license.  Navy  building  pass  or  identification  badge,  birth  certificate. 
Medicare  card,  etc.  Address  of  the  activity  is  furnished  in  the  lic- 
partment  of  the  Navy  directory  of  mailing  addresses  published  in 
the  Federal  Register. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Categories  of  sources  of  records  in  the 
system  are:  the  civilian  personnel  office  of  the  employing  activity; 
the  payroll  office;  the  secunly  office  of  the  employing  activity;  line 
managers,  other  designated  officials  and  su{>ervisors;  the  employee 
and  persons  named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N96021-07 
System  name:  Area  Coordinator  Information  and  Operation  Files 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians  Mailing  addresses  are  provided  in  the  Department 
of  the  Navy  Directory  pubhshed  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  sjrstem:  Civihan  em- 
ployees, paid  from  appropriated  and  non-appropriated  funds,  mibta- 
ry  personnel  or  private  citizens  affected  by  or  involved  in  action  of 
area  coordination  significance,  and  speakers,  specialists  and  other 
interested  participants. 

Categories  of  reconis  in  the  system:  System  is  composed  of  but 
not  limited  to  records  compiled  in  accordance  with  regulations,  cor- 
respondence regarding  status  of  EEO  investigations,  index  file  of 
program  administration  atid  interested  participants  including  ad 
hoes,  summaries  compiled  for  budget  administration,  biographies  of 
speakers  or  of  key  officials  obtained  from  individual. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.  301,  De- 
partmental Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management  of  civilian  employees  or  of  spe- 
cial programs.  Representatives  of  the  United  Sutcs  Civil  Service 
Commission  on  matters  relating  to  the  inspection,  survey,  audit  or 
evaluation  of  Navy  civilian  pesonnel  management  programs,  or  per- 
sonnel actions,  or  such  other  matters  under  the  jurisdiction  of  the 
Commission.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy's  civihan  man- 
power management  programs.  The  Attorney  General  of  the  United 
States  or  his  authorized  representatives  in  coimection  with  btiga- 
tion,  law  enforcement,  or  other  matters  under  the  direct  jurisdiction 
of  the  Department  of  Justice  or  carried  out  as  the  legal  represenU- 
tive  of  the  Executive  Branch  agencies.  Officials  and  employees  of 


other  components  of  the  Department  of  Defense  in  the  per- 
formance of  their  official  duties  related  to  the  management  of  spe- 
cial pri>grams  or  subject.  Officials  and  employees  of  other  Depart- 
ments and  agencies  of  the  Executive  Branch  of  government  upon 
request  m  the  performance  of  theu-  official  duues  related  to  the 
special  programs  or  subject.  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  agency)  for  the  purpose 
of  conducting  a  heanng  in  connection  with  an  employee's 
grievance.  An  arbitrator  who  is  given  a  contract  pursuant  to  a 
negotiated  labor  agreement  to  hear  an  employee's  gnevance  The 
Senate  or  the  House  of  Representatives  of  the  Umted  Sutes  or  any 
member.  Committee  or  sub-committee  thereof,  any  joint  committee 
to  Congress  or  sub-committee  of  joint  committees  on  matters 
within  their  junsdiction  requiring  disclosure  of  the  files  or  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  i^the  system: 

Storage:  Records  are  Mored  in  paper  file  folders,  bst  finders, 
index  cards,  or  logs  or  other  indexing  systems. 

Retricv:  bility:  Records  are  retrieved  by  subject  matter,  or  by 
name. 

Safeguards:  Records  arc  available  only  to  authorized  personnel 
having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  varying  lengths 
of  lime  as  required  by  local  regulations;  some  records  may  be 
maintained  indefimtely 

System  manager(s)  and  address:  The  Director  of  CivtUan  Man- 
power Management,  and  the  heads  of  Navy  Staff,  Headquarters, 
and  field  activities  employing  civilians.  Addresses  arc  provided  in 
the  Department  of  the  Navy  directory  pubUshed  in  the  Federal  Re- 
gister. 

Notification  procedure:  Requests  by  correspondence  or  m  person 
should  be  made  to  the  Director  of  Civihan  Manpower  Management, 
or  to  the  head  of  the  nearest  Navy  activity  or  to  the  Navy  activity 
with  which  the  individual  is  employed  or  ^rvcs  as  a  contact  point 
or  participates  with  in  matters  relating  to  Ihe  program  of  his  in- 
terest. Correspondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requestor  For  personal  visits,  proof  of 
identification  will  consist  of  a  Department  of  Defense  or  Navy 
building  pass  or  identification  badge  or  dnvers  hcense  or  other 
types  of  identification  beanng  his  signature  or  picture  or  by  provid- 
ing information  which  may  be  venfied  against  the  record.  Ad- 
dresses of  these  activities  are  m  the  directory  of  Department  of  the 
Navy  maihng  addresses. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  Navy  Civihan  Personnel  Offices  and 
their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N96021-21 
System  name:    Navy   Civihan   Career   Management   Inventory   and 
Referral  System 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civihan  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians.  Mailing  addresses  are  provided  in  the  Department 
of  the  Navy  Dwectory  pubhshed  in  the  Federal  Register 

Categories  of  individuals  covered  by  the  system:  Navy  civihan  em- 
ployees, paid  from  appropriated  funds  serving  under  career  or 
career-conditional  appointments  and  occupying  competitive  servnce 
jHJsitions.  who  are  registered  in  the  career  inventory  system 

Categories  of  records  in  the  system:  System  compnscs  automated 
and  non-automated  records  reflecting  information  pertairung  to  the 
employee's  identification,  education,  qualifications,  training,  abib- 
ties.  current  and  previous  employment,  professional  hcenses, 
authored  pubhcations,  and  the  appraiscJ  of  the  employee's  per- 
formance and  potential  by  supervisors  and  by  associates  named  by 
the  employee,  and  other  data  needed  for  screening  and  selection  of 
candidates  for  referral  for  vacant  positions.  The  manual  files,  mam- 
tained  in  paper  folders,  contain  the  employee's  registration  docu- 
ment, appraisal  forms,  responses  to  reference  inquiries,  and  a 
record  of  referrals. 
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Authority  tor  mainltiuoce  o(  the  system:  Title  S,  USC  4103, 
'Esublishment  of  Training  Programs"  and  Executive  Order  9397. 
'Numbenng  System  for  Federal  Accounts  Relating  to  Individual 
Persons' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  o(  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  m  the  performance  of  their  official 
duties  related  to  the  management  of  civilian  employee  career  pro- 
grams; the  design,  development,  maintenance,  and  operation  of  the 
manual  and  automated  system  of  records,  the  screening  and  selec- 
tion of  candidates  for  vacant  positions  in  the  occupations  and  spe- 
cialties covered  by  the  inventones;  and  administration  of  grievance, 
appeals,  and  litigation  involving  the  disclosure  of  records  of  the 
career  management  system.  Representatives  of  the  United  Slates 
.Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur- 
vey, audit  or  evaluation  of  Navy  civilian  personnel  management 
programs,  or  personnel  actions,  or  such  other  matters  under  the  ju- 
nsdiction  of  the  Commission.  The  Comptroller  General  or  any  of 
his  auihonzed  representatives,  in  the  course  of  the  performance  of 
duties  of  the  General  .Accounting  Office  relating  to  the  Navy's 
civilian  manpower  management  programs  The  Attorney  General  of 
the  United  States  or  his  authonzed  representatives  in  connection 
with  litigation,  law  enforcement,  or  other  matters  under  the  direct 
junsdiclion  of  the  Department  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  Officials  and  em- 
ployees of  other  components  of  the  Department  of  Defense  in  the 
performance  of  their  official  duties  related  to  the  screening  and 
selection  of  candidates  for  vacant  positions  in  the  occupations  and 
specialties  covered  by  the  inventones;  or  in  the  management  of  De- 
partment of  Defensewide  career  programs.  Officials  and  employees 
of  other  Departments  and  agencies  of  the  Executive  Branch  of 
government  uptjn  request  in  the  performance  of  their  official  duties 
related  to  the  screening  and  selection  of  candidates  for  vacant  posi- 
tions in  the  occupations  and  specialties  covered  by  the  inventories. 
The  Computer  Systems  Group  Corporation  (a  contractor)  and  its 
employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  registration  forms  and  other  documents.  A  duly  ap- 
pointed Hearing  Examiner  or  Arbitrator  (an  employee  of  another 
Federal  Agency)  for  the  purpose  of  conducting  a  hearing  in  connec- 
tion with  an  employee's  grievance  involving  the  disclosure  of  the 
records  of  the  career  management  and  referral  system.  An  arbitra- 
tor who  is  given  a  contract  pursuant  to  a  negotiated  labor  agree- 
ment to  hear  an  employee's  grievance  involving  the  disclosure  of 
the  records  of  the  career  management  inventory  and  referral 
system,  the  Senate  or  the  House  of  Representatives  of  the  United 
States  or  any  member.  Committee  or  sub-committee  thereof,  any 
joint  committee  to  Congress  or  sub-committee  of  joint  committees 
on  matters  within  their  jurisdiction  requiring  disclosure  of  the  files 
or  records  of  the  career  management  system. 

Policies  and  practices  for  storinf*,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  .stored  on  magnetic  tapes  and 
discs  and  on  punched  cards.  Manual  records  are  stored  in  paper  file 
folders 

Retricvability:  Automated  records  are  retrieved  by  social  security 
number  and  name,  or  by  one.  or  a  combination,  of  characteristics 
such  as  education  level  or  academic  speciality.  Manual  records  are 
by  last  name. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authonzed  persons  that  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com- 
puter pnntouts  are  available  only  to  authorized  personnel  having  a 
need  to  know. 

Retention  and  disposal:  Computer  magnetic  tapes  and  discs  are 
erased  5  years  after  they  are  created.  Manual  records  are  destroyed 
2  years  after  the  employee  has  been  dropped  from  the  career  inven- 
tory. 

System  managens)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  Staff.  Headquarters 
and  field  activities  employing  civilians. 

Notification  procedure:  Request  by  corresp<indence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  (Attn 
Code  21)  Department  of  the  Navy,  Washington,  DC  20390.  The 
letter  should  contain  the  full  name  and  social  security  account 
number  of  the  requester  and  his  signature.  The  individual  may  visit 
the  Navy  Civilian  Career  Management  Center  (CCMC),  Room  820, 
Crystal  Plaza  Building  Number  5.  2211  Jefferson  Davis  Highway, 
Arlington,   Virginia,  or  the  Civilian  Personnel  Office  of  the  Navy 


activity  at  which  he  is  currently  employed,  or  of  the  nearest  Navy 
activity,  which  office  will  contact  the  CCMC  by  telephone,  202- 
692-1270,  if  no  record  is  locally  available.  Proof  of  identification 
will  consist  of  a  Department  of  Defense  (DOD)  or  Navy  building 
pass,  or  identification  badge  or  drivers  license,  or  by  other  types  of 
identification  bearing  picture  or  signature,  or  by  providing  verbal 
information  that  could  be  verified  with  his  career  inventory  record. 

Record  access  procedures:  The  agencies  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER     . 

Record  source  categories:  Navy  civilian  personnel  offices;  current 
and  previous  supervisors  of  the  employee;  current  and  previous  as- 
sociates of  the  employee  named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

,N96021-26 
System  name:  Recruitment,  Employment  and  Internal  Placement 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  (iffices-Navy 
(CAPSO-N),  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians.  Mailing  addresses  are  provided  in  the  Department 
of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  civilian  employees  of  the  Department  of  the  Navy  and  in- 
dividuals who  may  have  applied  for  civilian  positions  with  the  De- 
partment of  the  Navy. 

Categories  of  records  in  the  system:  System  comprised  of  auto- 
mated and  non-automated  records,  including  correspondence, 
reflecting  information  pertaimng  to  individual's  identification,  cur- 
rent and  previotis  employment,  related  background  information  pro- 
vided by  the  individual,  education  and  traimng,  appraisal  of  in- 
dividual's performance  (and  records  of  potential  obtained  after  Sep- 
tember 27,  1975)  by  supervisors  and  by  other  associates,  and  other 
data  needed  for  screening  and  selection,  rating  and  ranking,  of  can- 
didates for  positions  of  merit  promotion  and  continued  employment 
with  the  Department  of  the  Navy. 

Authority  for  maintenance  of  the  system:  Title  5,  USC,  Book  I, 
Vol.  B,  (Thapter  31  Authority  for  Appointment'.  Chapter  33 
Examination.  Selection  and  Placement",  and  Chapter  35  Retention 
Preference,  Restoration  and  Reemployment".  Executive  Orders 
10577  'Career  Conditional  Appointment  System',  10774 
International  Organizations',  10973  'Foreign  Assistance',  11103 
'Peace  Corps  Volunteers;  employment  of  former",  11222  'Conduct 
of  Employees  and  Conflicts  of  Interest',  11315  'Executive  Assign- 
ment System',  11478  'Equal  Employment  Opportunity",  11521 
"Transitional  and  Veterans  Readjustment  Appointments",  11552 
"International  Organizations',  11589  'Intergovernmental  Personnel 
Act",  11695  'Subilization  of  the  Economy".  11701  "Employment  of 
Veterans',  11813  'Cooperative  Education". 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  ihe\i  official 
duties  related  to  the  recruitment,  employment,  merit  promotion  and 
internal  placement,  and  non-disciplinary  sepau^tion  of  civilian  em- 
ployees. Representatives  of  the  United  States  Civil  Service  Com- 
mission on  matters  relating  to  the  inspection,  survey,  audit  or 
evaluation  of  Navy  civilian  personnel  management  programs,  or 
personnel  actions,  or  such  other  matters  under  the  jurisdicition  of 
the  Commission.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of 
General  Accounting  Office  relating  to  the  Navys  civilian  man- 
power management  programs.  The  Attorney  General  of  the  United 
States  or  his  authorized  representatives  in  connection  with  litiga- 
tion, law  enforcement  or  other  matters  under  the  direct  jurisdiction 
of  the  Department  of  Justice  or  earned  out  as  the  legal  representa- 
tive of  the  Executive  Branch  agencies.  Officials  and  employees  of 
other  components  of  the  Department  of  Defense  in  the  per- 
formance of  their  official  duties  related  to  recruitment,  employ- 
ment, internal  placement,  and  non-disciplinary  separations  of 
civilian  employees.  Officials  and  employees  of  other  Departments 
and  agencies  of  the  Executive  Branch  of  government  upon  request 
in  the  performance  of  their  official  duties  related  to  recruitment, 
employment,  internal  placement,  and  non-disciplinary  sepiarations 
of  civilian  employees.  A  duly  appointed  Hearing  Examiner  or  Ar- 
bitrator (an  employee  of  another  Fercral  agency)  for  the  purpose  of 
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conducting  a  hearing  in  connection  with  an  employee's  grievance 
related  to  recruitment,  employment,  merit  promotion,  internal 
placement,  and  non-disciplinary  separations.  An  arbitrator  who  is 
given  a  contract  pursuant  to  the  negotiated  labor  agreement  to  hear 
an  employee"s  grievance  involving  the  disclosure  of  records  of  em- 
ployment, recruitment,  merit  promotion,  internal  placement,  or 
non-disciplinary  separation  The  Senate  or  the  House  of  Represen- 
tatives of  the  Umted  States  or  any  member.  Committee  or  subcom- 
mittee thereof,  any  joint  committee  of  Congress  or  subcommittee 
of  joint  committees  on  matters  within  their  jurisdiction  requiring 
disclosure  of  the  files  or  records  of  recruitment,  employment,  inter- 
nal placement  or  non-discipUnary  separations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes  and 
discs  and  on  punched  cards.  Manual  records  are  stored  in  paper  file 
folders. 

Retrievability:  Automated  records  are  retrieved  by  Social  Secun- 
ty  number  and  name,  or  by  one,  or  a  combination,  of  charac- 
teristics such  as  educaton  level,  of  academic  specizdity.  Manual 
records  are  by  last  name. 

Safeguards:  Automated  and  manual  records  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  maintained  from  a  mimmum 
period  of  one  year  to.  in  some  cases,  permanent  retention. 

System  manager(s)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  Staff.  Headquarters 
and  field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  or  the 
head  of  Navy  Staff,  Headquarters  and  field  activities  at  which  the 
individual  is  or  was  employed  or  to  which  he  has  submitted  an  ap- 
plication for  employment  The  letter  should  contain  the  full  name 
and  Social  Security  account  number  of  the  requester  and  his  signa- 
ture. The  induvidual  may  visit  the  SYSMANAGER  at  the  address 
which  is  provided  in  the  Department  oi  the  Navy  Directory 
published  in  the  Federal  Register.  Proof  of  identification  will  con- 
sist of  a  Department  of  Defense  (DOD)  or  Navy  building  pass,  or 
identification  badge  or  drivers  license,  or  by  other  types  of  identifi- 
cation bearing  picture  or  signature,  or  by  providing  verbal  informa- 
tion that  could  be  verfied  with  the  individual's  records 

Record  access  procedures:  The  agency"s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Navy  civilain  personnel  offices;  Navy 
recruiters;  current  and  previous  supervisors  of  the  employee;  cur- 
rent and  previous  associates  of  the  employee  named  by  employee 
as  references;  educational  institutions;  automated  interface 
systems. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N96021-261 
System  name:  Appraisals  of  Performance  Record  System 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office-Navy 
(CAPSO-N);  and  Navy  Staff,  headquarters,  and  field  activities  em- 
ploying civilians.  Mailing  addresses  are  provided  in  the  Department 
of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees, paid  from  appropriated  funds,  serving  under  career, 
career-conditional,  and  excepted  appointments;  except  those  em- 
ployees exempt  by  the  Civil  Service  Commission  and  OCMM. 

Catefories  of  records  in  the  system:  System  comprised  of  auto- 
mated and  non-automated  records  reflecting  information  pertaining 
to  the  employee's  performance.  Manual  records  of  evaluations  and 
ratings  are  maintained  in  the  official  personnel  folder  and  other 
files  and  may  be  retained  by  the  supervisor.  Other  files  are  main- 
tained on  appeals  of  ratings,  correspondence  on  inquines,  warning 
letters,  and  supportive  documentation  on  unsatisfactory  and  out- 
.standing  ratings. 

Authority  for  maintenance  of  the  system:  Title  5,  USC  4302. 
"Performance  Rating  Plans;  Establishment  of." 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  l>panment  of  the  Navy  in  the  performance  of  their  official 
duties  involving  the  membership  in  performance  rating  panels  or 
rating  and  ranking  panels  for  merit  promotion  purposes,  for  ment 
promotion  selection  purposes,  for  award  purposes,  adverse  action 
purposes,  or  for  appeals  purposes,  or  for  career  program  assign- 
ment purposes  Representatives  of  the  Umted  States  Civil  Service 
Commission  acting  as  Chairman  of  the  Statutory  Review  Board  on 
appeals  of  performance  ratings  for  purposes  of  reviewing  case  files, 
conducting  hearings  and  rendering  decisions  Representauves  of  the 
Umted  Sutes  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evaluation  of  Navy  civilian  personnel 
management  programs  or  such  other  matters  under  the  junsdicuon 
of  the  Commission.  The  Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course  of  the  performance  of  du- 
ties of  the  General  Accounting  Office  relating  to  the  Navys  civilian 
personnel  records  TTie  Attorney  General  of  the  Umted  Sutes  or 
his  authonzed  representatives  in  connection  with  htigation.  law  en- 
forcement, or  other  mat'ers  under  the  direct  jurisdiction  of  the  De- 
partment of  Justice  or  earned  out  as  the  legal  representative  of  the 
Executive  Branch  agencies  Computer  System  Contractors  and 
their  cmpl<»yees  for  purposes  of  automatic  Ustings  of  performance 
ratings  A  duly  appointed  Hearing  Examiner  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee's  gnevance 
involving  the  disclosure  of  the  records  pertaining  to  performance 
evaluation  and  rating  The  Senate  or  the  House  of  Representauves 
of  the  United  States  or  any  member.  Committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress  or  subcommittee  of  joint 
committees  on  matters  within  their  jurisdiction  requinng  disclosure 
of  the  files  or  records  of  the  Appraisals  fo  Performance  Record 
Systems.  Officials  and  employees  of  other  Components  of  the  De- 
partment of  Defense  in  the  performance  of  their  official  duues  re- 
lated to  the  screening  and  selection  of  candidates  for  vacant  posi- 
tions. Officials  and  employees  of  other  departments  and  agencies  of 
the  Executive  Branch  of  government  upon  request  in  the  per- 
formance of  theu-  official  duties  related  to  the  screemng  and  selec- 
tion of  candidates  for  vacant  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  Upes  and 
discs.  Manual  records  and  computer  print-outs  are  retained  in  paper 
file  folders. 

Retrievability:  Manual  records  retained  by  name  Computer 
records  are  retrieved  by  Social  Secunty  number,  payroll  number, 
name,  or  other  identifier. 

Safeguards:  Manual  and  automated  records  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Computer  tapes  and  discs  are  erased  after 
5  years.  Old  computer  print-outs  are  destroyed  when  the  new  pnnt- 
outs arc  processed  at  the  end  of  the  performance  rating  pcnod. 
which  is  ori  an  annual  basis.  Manual  records  of  satisfactory  are 
retained  for  up  to  three  years  or  longer  when  used  for  career 
management  purposes.  Outstanding  and  unsatisfactory  ratings  and 
supporting  documents  are  retained  permanently  in  the  official  per- 
sonnel file  or  for  a  shorter  period  in  other  files. 

System  manager<s)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  Staff,  Headquarters 
and  field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  or  the 
head  of  Navy  Staff,  Headquarters  and  field  acuviues  at  which  the 
individual  is  or  was  employed  or  to  which  he  has  submitted  an  ap- 
plication for  employment.  The  letter  should  contain  the  full  name 
and  social  security  account  number  of  the  requester  and  his  signa- 
ture. The  individual  may  visit  the  SYSMANAGER  at  the  address 
which  is  provided  in  the  Department  of  the  Navy  Directory 
published  in  the  Federal  Register.  Proof  of  identification  will  con- 
sist of  a  Department  of  Defence  (DOD)  or  Navy  building  pass,  or 
identification  badge  or  dnvers  license,  or  by  other  types  of  identifi- 
cation bearing  picture  or  signature,  or  by  providing  verbal  informa- 
tion that  could  be  verified  with  the  individual's  record 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSM.ANAGER. 
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Book 

Department  of  the  Army  (DA)    2 

Defense   Mapping   Agency   (DMA)  2 

Defense       Civil        Preparedness        Agency 

(DCPA)      3 

Office  of  the  Secretary  of  Defense  (OSD)  3 

Defense  Advanced  Research  Projects  Agency 

(DARPA)  3 

Department  of  the  Air  Force  (AF) 3  .. 

National  Security  Agency  (NSA)  ♦ 

Defense   Nuclear   Agency   (DNA)  4 

Organization   of  the  Joint   Chiefs  of   Staff 

(OJCS)      

Defense  Communications  Agency   (DCA) 
Defense  Intelligence  Agency  (DIA) 

U.S.  Marine  Corps  (USMC)  ... 

Department  of  the  Navy  (DON) 
Defense  Contract  Audit  Agency  (DCAA) 
Defense  Supply  Agency  (DSA) 
Defense  Security  Assistance  Agency  (DSAA). 

(See  Book  2. 

Defense  Investigative  Service  (DIS)  5 
Uniformed  Services  University  of  the  Health 

Sciences  (USUHS)  5 

Department  Access  Regulations 5  . 
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PRIVACY  ACT   ISSUANCES 


Record  source  catefori**:  Navy  civilian  personnel  offices,  Navy 
recruiters,  current  and  previous  supervisors  of  the  employee;  cur- 
rent and  previous  associates  of  the  employee  named  by  the  em- 
ployee as  references. 

Systems  exempted  from  certain  provisioiis  ot  the  Mct:  NONE 

System  name:  I^hor  Management  Relations  Records  System 

System  locatioa:  Office  of  Civdian  Manpower  Management,  Re- 
gional Offices  of  Civilian  Manpower  Management,  Capital  Area 
Personnel  Services  Office,  Navy,  and  Navy  Staff,  Headquarters 
and  Field  Activities  employing  civihans.  Mailing  addresses  are  priv 
vided  in  the  Department  of  the  Navy  Directory,  puhbshed  in  the 
Federal  Register 

Calegoiics  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees paid  from  appropnated  and  non-appropnated  funds,  who 
are  involved  in  a  gncvance  which  has  been  referred  to  an  arbitrator 
for  resolution;  Navy  civihan  employees  involved  in  the  filing  of  an 
Unfair  I-abor  Practice  complaint  which  has  been  referred  to  the 
Assistant  Secretary  of  Labor-Management  Relations;  union  offi- 
cials; union  stewards;  and  representatives. 

Categoric*  of  rect>rds  in  the  system:  Records  comprise:  Manual 
files,  maintained  m  paper  folders,  manually  filed  by  type  of  case 
and  case  number  (not  individual).  Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case  or  specific  Unfair  Labor 
Practice  with  whom  Navy  has  deahngs;  field  activities  maintain 
manual  roster  of  local  umon  officials  and  union  stewards. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11491, 
as  amended  'Labor-Management  Relations  in  the  Federal  Service.' 

Rootioe  lurs  at  records  maintaioed  in  the  system,  including  catego- 
ries o<  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  I.aK>r  Management  Relations  Program,  e.g.: 
Administration/implementation  of  arbitration  awards;  interpretation 
of  the  Executive  Order  through  3rd  parly  case  decisions;  National 
Consultation  and  other  deahngs  with  recognized  unions.  Represen- 
tatives of  the  U.  S.  Civd  Service  Commission  on  matters  relating  to 
the  inspection,  survey,  audit,  or  evaluation  of  Navy  Civilian  Per- 
sonnel Management  Programs.  The  Comptroller  General  or  any  of 
his  authon/ed  representatives,  in  the  course  of  the  peformace  of 
duties  of  the  General  Accounting  Office  relating  to  the  Navy's 
Labor  Management  Relations  Program.  Officials  and  employees  of 
other  components  of  the  Department  of  Defen.se  in  the  per- 
formance of  their  official  duties  related  to  the  administration  of  the 
Labor-  Management  Relations  Program.  A  duly  appointed  hearing 
examiner  or  arbitrator  for  the  purpose  of  conducting  a  hearing  in 
connection  with  an  employee's  grievance.  An  arbntrator  who  is 
given  a  contract  pursuant  to  a  negotiated  labor  agreement  to  hear 
an  employee's  grievance. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Manual  records  arc  stored  in  paper  folders. 

Retrievability:  Manual  records  arc  retrieved  by  case  subject,  case 
number,  and/or  individual  employee  names. 

Safeguards:  All  manual  files  arc  accessible  only  to  authorized 
pers4.>nnel  having  a  need  to  Icnow. 

Retentioa  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  cstabUshed. 

System  naii«gcr(s)  and  address:  The  Director  of  Civilian  Man- 
power Management,  Department  of  the  Navy,  Washington,  D.  C. 
20390. 

Notifkation  procaAire:  Request  by  correspondence  should  be  ad- 
dressed to  the  Lhrector  of  Civilian  Manpower  Management  (Attn: 
Code  04),  Department  of  the  Navy,  Washington,  D.  C.  20390;  field 
activities. 

'Record  acccas  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  soarce  categories:  Navy  civilian  personnel  offices;  arbitra- 
tor's office;  office  oT  the  Assistant  Secretary  of  Labor  for  Labor- 
Management  Relations;  union  headquarters  offices. 

Systems  exempted  from  certain  provisioos  of  the  act:  None 


N96021-431 
System  name:  Employee  Relations  Including  Discipline,  Employee 
Gnevancas,  Complaints,  etc. 
System  locatioa:  Office  of  Civilian  Manpower  Management,  Re- 
gional Offices  of  Civilian  Manpower  Management,  Capital  Area 
Personnel  Services  Office,  Navy,  and  Navy  Staff,  Headquarters 
and  Field  Activities  employing  civilians.  Mailing  addresses  are  pro- 
vided in  the  Department  of  the  Navy  Directory,  pubhshed  in  the 
Federal  Register 

Categories  ot  individuals  covered  bv  the  system:  Navy  civilian  em- 
ployees, paid  from  appropriated  funds  serving  under  career,  career- 
conditional,  temporary  and  excepted  service  appointments  on 
whom  discipline,  grievances,  and  complaints  records  exist.  Dis- 
cnmination  complaints  of  Navy  civiLan  employees,  paid  from  ap- 
propriated and  non -appropriated  funds,  appLcants  for  employment 
and  former  employees  in  appropnated  and  non-appropriated  posi- 
tions. Appeals  of  Navy  civilian  employees  paid  frm  appropnated 
funds.  Fdipino  employee  appeal  case  files  ('Filipinos  who  are  law- 
fully admitted  residents.')  Cases  reviewed  by  CINCPAC  under 
Filipino  Employment  Policy  Instructions.  Management  Operation 
Record  System  consisting  of  manual  file  maintained  by  immediate 
supervisors  and  high  level  managers  concerning  employee  per- 
formance, capability,  informal  discipline,  attendance,  leave  and 
tardiness,  work  assignments,  ai.d  similar  work  related  employee 
records. 

Categories  ot  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per- 
taining to  discipline,  grievances,  complaints,  and  appeals. 

Authority  for  maintenance  ol  the  system:  Executive  C3rder  9830. 
Amending  the  Civil  Service  Rules  and  Providing  for  Federal  Per- 
sonnel Admimstration;  4  U.S.C.  1302,  3301,  3302;  Executive  Order 
10577,  Amending  the  Civil  Service  Rules  and  Aulhoniing  a  New 
Appointment  System  for  the  Competitive  System.  PL.  92-261,  The 
Equal  Employment  Opportunity  Act  of  1972;  P.L.  93-259,  extension 
of  Age  Discrimination  in  Employment  Act  of  1%7.  5  U.S.C.  7512; 
Executive  Order  11491,  Labor -Management  Relations  in  the 
Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  users  and  the  purpoaes  of  such  uses:  Officials  of  the  Depart- 
ment of  the  Navy  in  the  performance  of  their  official  duties  related 
to  the  management  of  civilian  employees  in  the  processing,  ad- 
ministration, and  adjudication  of  disciphne,  grievances,  complaints, 
appeals,  litigation,  and  program  evaluation.  Representatives  of  the 
United  Sta.es  Civil  Service  Commission  on  matters  relating  to  the 
inspection,  survey,  audit  or  evaluation  of  Navy  civilian  personnel 
manaigement  programs  or  personnel  actions,  or  such  other  matters 
under  the  jurisdiction  of  the  Commission.  Appeals  officers  and 
complaints  examiners  of  the  Federal  Employee  Appeals  Authority 
for  the  purpose  of  conducting  hearings  in  connection  with  em- 
ployees appieals  from  adverse  actions  and  formal  discrimination 
complaints.  The  Comptroller  General  or  any  of  his  authorized 
representatives,  in  the  course  of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to  the  Navy's  civilian  man- 
power management  programs.  The  Attofney  General  of  the  Umted 
States  or  his  authorized  representatves  in  connection  with  btigation, 
law  enforcement,  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  carried  out  as  the  legal  representative 
of  the  Executive  Branch  agencies.  The  Senate  or  the  House  of 
Representatives  of  the  United  States  or  any  member,  committee  or 
subcommittee  of  joint  committees  on  matters  within  their  jurisdic- 
tion relating  to  the  above  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

Retrievability:  Manual  records  are  filed  by  last  name. 

Safeguards:  All  records  are  stored  under  strict  control,  and  are 
available  only  to  authorized  personnel  having  a  need  to  know. 

Retentioa  and  disposal:  Manual  records  are  destroyed  upon 
separation  of  the  employee  from  the  activity,  or  in  accordance  with 
appropriate  record  disposal  schedule. 

System  managerfs)  and  address:  The  Director  of  Civilian  Man- 
power Management,  Department  of  the  Navy,  Washington,  DC. 
20390. 

Notificatioa  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management,  Depart- 
ment of  the  Navy,  Washington,  DC.  20390,  Commanding  Officers 
or  Heads  of  Navy  Staff  Headquarters  and  Field  Activities.  The 
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klter  should  contain  the  full  name,  social  security  number,  and 
signature  of  the  requester.  The  individual  may  visit  the  Director  of 
Civilian  Manpower  Management,  Department  of  the  Navy, 
Washington,  D  C  or  the  Navy  acUvity  at  which  he  or  she  is  em- 
ployed. The  addresses  of  these  activities  are  provided  in  the  De- 
partment of  the  Navy  Directory,  published  in  the  Federal  Register 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The   agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  Supervisors  or  other  appointed  officials 
designated  fcr  this  puiposc. 
I     Systems  exempted  from  certain  provisions  of  the  act:  NONE 

N9602I-4J3 
System  name:  Employee  Assistance  Program  Case  Record  S>siem 

System  location:  C'ffice  of  Cuban  Manpower  Management,  Re- 
gional Offices  of  Civilian  Manpt>wcr  Management,  Capital  Area 
Personnel  Services  Office,  Navy,  and  Navy  Staff,  Hendquaricrs 
and  Field  Activities  employing  civdians.  Mailing  addresses  are  pro- 
vided in  the  Department  of  the  Navy  Directory,  pubhshed  in  the 
Federal  Register 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees in  appropnated  and  non-appropriated  fund  activities  who 
are  referred  by  management  for,  or  volunUrily  request,  counseling 
assistance. 

Categories  o(  records  in  the  system:  System  is  composed  of  case 
records  on  employees  who  are  patients  (counselees)  which  are 
maintained  by  individual  counselors  and  consist  of  information  on 
condition,  current  status,  and  pn->grcss  of  employees  or  dependents 
who  have  alcohol,  drug,  emotional,  or  other  personal  problems 

Antbority  (or  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  Law  93-282  (21 
U.S.C.  1175);  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment,  and  Rehabihtation  Act  of  1970,  as  amended 
by  PubUc  Law  93  282  (42  U.S.C.  4582);  Subchapter  A  of  Ch^i.tei  1, 
Title  42,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Used  by  the  Navy  cixin- 
selor  in  the  execution  of  his  counseling  function  as  it  applies  to  the 
individual  patient  (counselee)  With  specific,  written  authority  of 
the  patient,  selected  information  mav  be  provided  to  and  used  by 
other  counselors  or  medical  personnel,  research  personnel,  em- 
ployers, patient  representatives  such  as  legal  counsel,  and  to  other 
agencies  or  individuals  when  disclosure  is  to  the  patient  s  benefit, 
such  as  for  processing  retirement  applications. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
■■d  disposing  of  records  in  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders 
Retrievability:  By  employee  name  or  by  locally  assigned  identify 
ing  number. 

Safeguards:  All  records  are  stored  under  strict  control.  They  are 
maintained  in  spaces  normally  accessible  only  to  authorized  per- 
sons, normally  in  locked  cabinets. 

Retentioa  and  dintosal:  Records  are  purged  of  patient  identifying 
information  within  five  years  after  termination  of  counseling. 

System  manager(s)  and  address:  The  Director  of  Civdian  Man- 
power Management  and  Employee  Assistance  Program  Administra- 
tors at  Department  of  the  Navy  Staff,  headquarters  and  field  activi- 
ty levels. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  or  to 
the  appropriate  Employee  Assistance  Program  Administrator  The 
letter  should  contain  the  full  name  and  signature  of  the  requester 
and  the  approximate  period  of  time,  by  dale,  during  which  the  case 
record  was  developed. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Counselors;  other  officials,  individuals 
or  practitioners;  and  other  agencies  both  in  and  outside  of  Govern- 
ment. % 
Sjntcms  exempted  from  certain  provisioBi  of  the  act:  NONE 


N9M21-434 
System  name:  Suggestions  and  Awards  Record  System 

System  locatioa:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Office  of  Civilian  Manpower  Management 
(R(K'MM),  Capital  Area  Personnel  Services  Office,  Navy  (CAPSO- 
N),  and  Navy  Staff,  headquarters  and  field  acUviiies  Addresses 
arc  provided  in  the  Depa.-rmeiii  of  the  Navy  Duec'.ory  published  in 
the  Federal  Register 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees paid  from  appropnated  funds,  mihtary  personnel  on  acuve 
duly,  and  pnvatc  citi/ens  who  have  received  or  have  been 
nominated  (or  Department  of  Navy.  Department  of  Defense  or  Pre- 
sidential aw;irds 

Categories  of  records  in  the  system:  Automated  records  conuin 
data  rcUiung  to  Quahly  (Salary)  Increases  Manual  records  conUin 
information  relaung  to  Superior  Performance,  Special  Achieve- 
ments, Beneficial  Suggestions,  Inventions,  Scientific  Achievements, 
Ndvy  honorary  awards,  such  as  Distinguished  Civilian  Service 
Award,  non  Navy  awards;  eg.,  Rockefeller  Pubbc  Service  Award 
and  Cuil  Service  l.eague  Awards  Records  of  awards  to  pnvale 
citi/ens  for  contnbuUons  benefitting  the  Navy  are  also  maintained 

Authority  lor  maintenance  of  the  system:  Section  4503  of  Title  5. 
US  Code  (Civilian  cash  awards),  10  USC  1124.  PL  89  19K  (Cash 
Awards  for  Suggesuons.  InvenUons,  and  Scienufic  Achievements 
for  Mihlary  Personnel). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  m  the  performance  of  iheu  official 
duues  related  to  recognition  of  accomphshmenis  and  conLnbuUons 
by  Navy  Department  personnel  and  relaied  stausucs  RepresenU- 
lives  of  the  US.  Civil  Service  Commission  on  matters  relating  to 
inspection,  survey,  audit  or  evaluation  of  Navy  Incentive  Awards 
Programs  The  Comptroller  General  or  any  of  his  authorized 
representatives  in  the  course  of  the  performance  of  duues  of  the 
General  Accounting  Office  relating  to  the  Navy  Incentive  Awards 
Program  The  Attorney  General  of  the  Umted  States  or  his 
authonzcd  representatives  with  respect  to  htigation  or  other  matters 
under  the  junsdiction  of  the  Department  of  Justice  or  earned  out  as 
the  legal  representative  of  Executive  Branch  agencies  Officials  and 
employees  of  the  other  components  of  the  Department  of  Defense 
in  performance  of  thctf  official  duties  relating  to  matters  of  mutual 
concern  with  respect  to  the  D(3D  Incentive  Awards  Programs.  Offi- 
cials and  employees  of  other  Departments  and  agencies  of  the  Ex- 
ecutive Branch  of  the  Cnwemmeni  in  the  performance  of  their  offi- 
cial duties  relating  to  matters  of  mutual  concern  regarding  Incentive 
Systems  Programs  of  the  U.S.  Government  A  duly  appointed 
Heanng  Examiner  or  Arbitrator  for  the  purpose  of  conducting  a 
hearing  in  connection  with  an  employee's  gnevance  or  complaints 
involving  disclosure  of  the  status  or  disposition  of  award  claim  or 
nominations.  Any  member  or  official  representative  of  the  L^sla- 
tive  Branch  of  U.S.  Government  on  matters  within  their  junsdiction 
or  in  behalf  of  constituents  involving  disclosure  of  records  of  the 
Navy  Incentive  Awards  Program. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  discs, 
and/or  on  punched  cards.  Manual  records  are  stored  in  paper  file 
folders. 

RctricvabilUy:  Automated  records  are  retrived  by  social  security 
number  and  name,  or  by  one,  or  a  combination  of  characteristics, 
academic  speciality.  Manual  records  are  by  last  name. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  perM)ns  who  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com- 
puter printouts  are  available  only  to  authorized  personnel  having  a 
need  to  know. 

Retentioa  and  disposal:  Computer  tapes  and  discs  are  erased  five 
years  after  they  are  created  Most  manual  records  of  Beneficial 
Suggestions  are  destroyed  two  years  after  the  cases  are  closed. 
Others  are  retired  in  accordance  with  the  appropriate  activity 
records  disposal  schedule.  Most  honorary  awards  records  are 
retained  two  to  five  years  and  sent  to  the  Records  Center  or 
destroyed  Records  of  awards  conferred  by  the  Secretary  of  the 
Navy  are  retained  indefinitely  in  OCMM  for  availability  of  informa- 
tion often  requested  by  authorized  sources. 

System  manager(s)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  heads  of  Navy  staff,  headquarters  and 
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PRIVACY  ACT  ISSUANCES 


field  activities.  Addresses  are  provided  in  the  Department  of  Navy 
Directory  published  in  the  Federal  Register. 

Notificatioa  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  or  to 
the  Head  of  Navy  Staff,  headquarters  or  field  activity  where  the  in- 
dividual is  or  was  employed.  The  letter  should  contain  the  full 
name  and  social  security  account  number  of  the  requester  and  his 
signature  The  individual  may  visit  OCMM,  the  Civilian  Personnel 
Office  of  the  Navy  activity  at  which  he  is  or  was  previously  cm- 
ployed,  or  of  the  ncaiest  Navy  activity,  which  office  will  contact 
the  Office  of  Civilian  Manpower  Management,  if  no  record  is  lo- 
cally available.  Proof  of  identification  will  consist  of  a  Department 
of  Defense  (DOD)  or  Navy  building  pass,  or  identification  badge  or 
driver's  license,  or  by  other  types  of  identification  bearing  picture 
or  signature,  or  by  providing  verbal  information  that  could  be 
verified. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obUined  from  SYSMANAGFR. 

Coolesting  record  procedures:  The  Department  of  the  Navy's 
rules  for  access  to  records  and  for  contesting  contents  and  appeed- 
ing  initial  dctermmations  by  the  individual  concerned  may  be  ob- 
tained from  the  SYSMANAGFR 

Record  source  categories:  Navy  civilian  personnel  offices  and  cur- 
rent and  previous  supervisors  of  the  employee. 

Systems  exempted  from  certain  provisioos  of  the  act:  None 

N9«02l-t4A 
System  name:  Navy  Central  Clearance  Group  (NCCG)  Records 

System  locatioo:  Office  of  Civilian  Manp<iwer  Management  (Code 
44),  Department  of  the  Navy,  Washington,  DC  20390 

Categories  ol  individuals  covered  by  the  system:  Incumbent  and 
former  civilian  employees  in  and  applicants  for  sensitive  and  non- 
sensitive  poslions  at  E)epartment  of  the  Navy  appropriated  fund  ac- 
liviiies. 

Categories  of  records  is  the  system:  The  records  are  comprised  of 
(1)  reports  and  other  investigative  matenal  and  information 
developed  by  investigations  conducted  by  Federal  investigative 
agencies  pursuant  to  statute  and  executive  order;  <2)  reports  of  ar- 
rest, criminal  activity  and  theirdisposition,  (3)  results  of  the  review 
of  the  reports  by  the  NCCG,  including  the  security  or  suitability 
determination  made  on  the  case;  (4)  copies  of  correspondence  re- 
garding the  case  and/or  reflecting  the  determination  made  by  the 
NCCG;  and  (5)  an  index  file  card  on  each  case. 

Authority  for  mainteaance  of  the  system:  (1)  Fxecutive  Order 
10450  (as  amended),  'Security  Requirements  for  Government  Fm- 
ployment'    (2)  5  USC  7532,    Suspension  and  Removal". 

Routine  uses  of  records  maintained  in  the  system,  iDcluding  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  records  are  mam- 
tained  (1)  to  meet  the  statutory  requirements  of  5  USC  7532  and 
E.O.  10450  which  require  the  eslabhshment  and  maintenance  of  an 
effective  program  to  insure  that  the  employment  and  retention  in 
employment  of  any  civilian  officer  or  employee  within  the  Depart- 
ment is  clearly  consistent  with  the  interest  of  the  national  security 
and  which  require  adjutlication  and  readjudication  of  the  informa- 
tion as  appropriate,  and  (2)  to  have  the  matenal  furmshed  by  the 
Civil  Service  Commission  readily  available  for  return  to  the  Com- 
mission upon  request.  Upon  receipt  of  investigative  reports  and 
security  information  on  civilian  employees  and  applicants,  the 
NCCG  reviews  the  matenal.  The  Office  of  Civilian  Manpower 
Management  (OCMM)  Security  Branch  then  transmits  the  material 
to  the  employing  activity  with  a  letter  or  stamped  endorsement  ap- 
prising the  command  of  the  security  determination  made  by  the 
NCCG.  During  the  penod  that  the  reports  and  documents  are  at  an 
activity,  the  matenal  is  under  the  custody  of  the  activity's  Security 
Manager  Following  the  review  of  the  material  by  the  activity's 
commanding  officer  or  his  designee,  the  material  is  (1)  returned  to 
the  source  from  which  received,  if  required,  (2)  retained  until  the 
employee  is  separated,  or  (3)  destroyed  if  it  is  of  no  further  value. 
If  the  employing  activity  determines  that  an  adverse  action  aganst 
the  employee  is  warr-dnied  based  on  information  in  the  report,  ap- 
propriate action  in  accordance  with  Civil  Service  Commission  suiU- 
bility  procedures  is  initiated  by  the  activity.  In  some  cases  the 
NCCG  will  make  a  suitability  determination.  Other  users  of  the 
records  may  include  members  of  Secunty  Hearing  Boards  and  offi- 
cials and  employees  of  the  Department  of  the  Navy  in  performance 
of  their  official  duties  related  to  the  Department  of  the  Navy 
Civilian  PervjDacI  Security  Program. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  folders  and  on  file  cards 
Retrievability:  Name  (last,  first,  middle)  and  date  of  birth. 
Safeguards:  Records  maintained  ir  GSA  approved  security  con- 
tainers accessible  only  to  authorized  employees  of  OCMM  Security 
Branch    who   are    properly    screened   and    trained   and    who   have 
proper  secunty  clearance. 

Retention  and  disposal:  Records  with  the  exception  of  the  index 
file  card  are  retained  in  active  file  until  end  of  third  calendar  year 
following  last  entry  and  then  retired  to  the  Federal  Records  Center, 
Suiiland,  MD.  Index  cards  are  retained  in  active  file  until 
destroyed.  Records  are  destroyed  in  accordance  with  GSA  General 
Schedule  18. 

System  managens)  and  address:  The  Director  of  Civilian  Man- 
ro>wer  Management,  Department  of  the  Navy,  Washington,  IX! 
20390. 

Notification  procedure:  Request  should  be  by  corTesp<mdence  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management  (Attn: 
Cixle  44),  Department  of  the  Navy,  Washington,  DC  20390.  The 
letter  should  contain  the  full  name,  date  and  place  of  birth,  and  so- 
cial secunty  number  of  the  requester  and  his  signature. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGFR. 

Contesting  record  procedures:  The  agency's  mles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  SYSMANAGFR. 

Record  source  categories:  Investigation  results  and  information 
provided  by  appropriate  investigative  agencies  of  the  Federal 
Government. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC.  552  a  (j)  or  (k),  as  appLca- 
ble.  For  additional  information  contact  the  System  Manager 

N%021-44B 
System  name:  Civilian  Personnel  Security  Files 

System  location:  Department  of  the  Navy  Staff,  Headquarters 
and  Field  Activities  employing  civiUans  in  sensitive  and  nonsensi- 
tive  positions.  Official  mailing  addresses  are  provided  in  the  De- 
partment of  the  Navy  Directory  published  in  the  Federal  Register. 

Categories  ol  individuals  covered  by  the  system:  Civilian  em- 
ployee, nonappropriated  fund  employees,  contractor  employees  and 
visitors  requiring  base  or  activity  access,  and  applicants  under  con- 
sideration for  employment  within  the  employing  activity. 

Categories  ol  records  in  the  system:  Files  contain  record^  and  in- 
formation appropriate  to  the  activities  civilian  employee  security 
program  and  may  include  certificates  of  personnel  security 
cleai"ances  and  source  documents  which  identify  the  appropriate  in- 
vestigative basis  for  clearance  eligibility,  secunty  access  informa- 
tion, copies  of  requests  for  investigation,  personal  history  and 
qualifications  statements  and  other  information  provided  by  the  em- 
ployee, signed  security  bnefing  and  debriefing  statements,  excep- 
tion documents,  copies  of  letters  of  reprimand  or  suspension, 
memorandums  between  the  personnel  officer  or  other  officers  and 
the  security  manager,  final  and  interim  reports  of  investigations 
completed,  correspondence  concerning  personnel  security  matters, 
records  of  security  onentation,  education  and  training  provided  em- 
ployees, intemzd  security  information,  records  of  security  viola- 
tions, and  information  fcom  law  enforcement  agencies,  former  em- 
ployers and  supervisors,  references  and  schools  attended. 

Authority  for  maintenance  ol  the  system:  Executive  Order  10450 
(as  amended),  'Security  Requirements  for  Government  employ- 
ment' Internal  Security  Act  1950.  18  USC  1382.  and  Title  18  U.S. 
code. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  provide  an  effective 
program  to  insure  that  the  employment  and  retention  in  employ- 
ment of  any  civilian  officer  or  employee  within  the  activity  is 
clearly  consistent  with  the  interests  of  national  security.  To  deter- 
mine the  investigative  requirements  for  appointment  and  retention 
of  civilian  officers  and  employees.  To  provide  information  concern- 
ing the  security  ctearaiKC  and  degree  of  access  granted  each  em- 
ployee. To  provide  a  basis  by  which  an  applicant  or  employee  may 
be  determined  suitable  for  employment  or  retention  in  employment 
in  sensitive  or  nonsensitive  positions  within  the  Federal  civilain  ser- 
vice. To  provide  a  record  of  favorable  security  and  suitability 
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determinations  made  by  the  Navy  Central  Clearance  Group,  of 
favorable  and  unfavorable  determinations  made  by  the  Secretary  of 
the  Navy  and  of  suitability  determinations  made  by  the  Civil  Ser- 
vice Commission  and  the  activity.  Users  include  officials  and  em- 
ployees of  the  Department  of  the  Navy  in  the  performance  of  their 
official  duties  related  to  the  Department  of  the  Navy  Civilian  Per- 
sonnel Security  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders  aitd  on  file  cards. 

Retrievability:  Name  (last,  first,  middle),  date  of  birth,  and  social 
security  number. 

Safeguards:  Safekeeping  and  storage  in  accordance  with  the  De- 
partment of  the  Navy  Information  Security  Program  Regulation, 
OPNAV  5510.1E,  Chapter  V 

Retention  and  disposal:  Records  are  retained  during  the  employ- 
ment of  the  employee  at  the  activity,  and  during  period  apphtants 
are  being  considered  for  employment,  but  may  b«  disposed  of  at 
any  time  after  serving  their  purpose.  The  records  are  disposed  of 
upon  separation  (retirement,  transfer,  resignation,  termination,  etc.) 
of  the  employee  Disposal  may  be  made  by  (1)  return  to  the  source 
from  which  received,  if  required,  (2)  forwarding  to  the  Department 
of  Defence  activity  to  which  an  employee  is  transferred,  or  (3) 
destruction. 

System  managerts)  and  address:  Commanding  officers  of  Heads 
of  Department  of  the  Navy  Staff,  Headquarters  and  field  activities 
employing  civilians. 

Notiflcatioa  procedure:  Request  should  be  by  correspondence  ad- 
dressed to  the  SYSMANAGER.  The  letter  should  contain  the  full 
name,  date  and  place  of  birth,  and  social  security  number  of  the 
requester  and  his  signature.  Official  mailing  addresses  are  provided 
in  the  Department  of  the  Navy  Directory,  published  in  the  Federal 
Register.  The  employee  may  visit  the  Security  Manger's  Office  of 
the  activity  at  which  she  or  he  is  employed. 

Record  access  proccdares:  The  agency's  rules  for  access  may  be 
obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rtiles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  SYSMANAGER. 

Record  aoarce  categories:  Investigation  results  and  information 
provided  by  appropriate  investigative  ageiKies  and  the  Office  of 
Civilian  Manpower  Management. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552  a  (j)  or  (k).  as  applica- 
ble. For  additional  information  contact  the  System  Manager. 

N96021-51 
System  name:  Job  Evaluation,  Position  Classification,  Job  Grading, 
Position  Management,  etc. 

System  location:  Office  of  Civilian  Manpower  Management.  De- 
partment of  the  Navy;  Regional  Offices  of  Civilain  Manpower 
Management;  Capital  Area  Personnel  Servicing  Office-Navy;  and 
Navy  Staff.  Headquarters,  and  Field  Activities  employing  civilians. 
Mailing  addresses  are  provided  in  the  Department  of  the  Navy 
directory  published  in  the  Federal  Register. 

Categories  ot  individuals  covered  by  the  qratcm:  Civilain  em- 
ployees paid  from  appropriated  and  non-appropriated  funds,  serv- 
ing in  jobs  and  positions  covered  by  Title  5,  Umted  States  Code. 

Categories  of  records  In  the  system:  System  is  comprised  of 
descriptions  of  duties  and  responsibilities  constituting  jobs  and 
positions  to  which  individual  employees  are  assigned,  evaluation 
statements  regarding  those  jobs  and  positions,  audit  notes  related  to 
those  jobs  and  positions,  appeal  decisions  regarding  those  jobs  and 
positions,  and  other  miscellaneous  information  which  relates  to 
those  jobs  and  positions.  Files  are  maintained  in  loose  leaf  binders 
or  paper  folders  which  arc  filed  by  organizational  location,  occupa- 
tional title,  occupational  code,  and/or  employee's  name. 

Antbority  (or  malntcBanoe  ol  the  system:  Title  5,  United  States 
Code  Sections  5101,  5106.  5107.  5108.  5110,  5112,  5113.  5346  Clas- 
sification, Pay  Rates  and  Systems 

Routine  uacs  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  porpoees  ol  ladi  oses:  Officials  and  employees 
of  the  Department  of  the  Navy,  the  Department  of  Defense,  and 
the  Civil  Service  Commission  in  the  performance  of  their  duties  re- 
lated to  recruitment,  selection,  rctenbon,  training,  and  promotioii  of 
employees,  classification  of  positions  and  grading  of  jobs,  adjudica- 


tion of  employee  appeals,  management  of  resources,  determinaaon 
of  pay  rates  for  employees,  determination  of  benefits  for  em- 
ployees, and  other  management  related  functions  which  involve  the 
categorization  of  jobs,  positions,  or  employees  by  the  types  of  du- 
ties and  responsibilities  assigned  and/or  performed.  Labor  orgaiuza- 
tion  members  and/or  representatives  involved  in  represenutioo  of 
employees  in  grievance  and  appeal  cases.  The  Comptroller  General 
of  the  United  Sutes  or  his  representatives  in  the  performance  of 
duties  related  to  the  management  of  government  operatKMis.  The 
Attorney  General  of  the  Umted  States  or  his  representatives  m 
cases  involving  litigaUon,  law  enforcement,  or  other  official  mat- 
ters. Hearing  examiners  and/or  arbitrators  dunng  heanngs  regarding 
employee  gnevances.  Members  or  committees  of  the  Congress  of 
the  United  States  in  cases  wherein  civilian  employment  matters  are 
under  study  or  investigation. 

Policies  and  pnKrticcs  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  rcconb  in  the  system: 

Storage:  Records  are  stored  in  loose  leaf  binders  or  paer  file  fol- 
ders. 

Retrievability:  Records  are  retrieved  by  job  or  position  title,  job 
or  position  number,  organizational  location,  job  or  position  occupa- 
tional code,  and/or  by  employee  name  directly  or  through  cross 
reference  files  maintained  by  other  entities. 

Safeguards:  Files  are  maintained  in  standard  file  cabinets  or 
bookcases  Files  are  located  in  buildings  or  spaces  which  are  locked 
to  the  pubUc  during  non-working  hours.  Files  are  issued  only  on  the 
basis  of  a  demonstrated  need  to  know. 

Retention  and  disposal:  Files  are  maintained  during  the  period  of 
their  currency  and  must  be  maintained  for  2  years  after  posiuors  or 
jobs  are  abolished  or  superseded. 

System  nianager<s)  and  addreas:  The  Director  of  Civilian  Man- 
power Management  and  the  heads  of  Navy  Staff,  Headquarters, 
and  Field  Activities  employing  civilians  Addresses  are  provided  m 
the  Department  of  the  Navy  directory  published  in  the  Federal  Re- 
gister. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management,  Depart- 
ment of  Navy.  Washington,  DC  20390.  or  the  head  of  the  con- 
cerned Navy  Staff,  Headquarters,  or  Field  Activity  of  current  or 
former  employment.  Mailing  addresses  for  the  concerned  acUvities 
are  provided  in  the  Department  of  the  Navy  directory  puhhshed  in 
the  Federal  Register.  Corresponcence  should  contain  the 
r«quester's  name,  job  or  position  title,  series  and  grade,  orgamza- 
tional  assignment,  employing  activity  name  and  address,  and  offi- 
cial signature  or  witnessed  mark.  The  individual  requester  may  visit 
the  Office  of  Civilian  Manpower  Management,  1735  North  Lynn 
Street.  Arlington  Virginia,  the  various  Regional  Offices  of  Civiban 
Manpower  Management.  Navy  Staff  or  Headquarters  offices,  or 
the  Personnel  Office  of  the  Navy  activity  at  which  currently  or  for- 
meriy  employed  or  of  the  nearest  Navy  activity  to  request  informa- 
tion. The  office  contacted  will  contact  the  cognizant  office  by 
telephone  if  no  record  is  locaUy  available  and  the  cogtiizant  office 
can  be  identified.  Addresses  of  activities  and  offices  are  provided 
in  the  Department  of  the  Navy  directory  published  in  the  Federal 
Register.  Proof  of  identification  will  consist  of  a  Department  of 
Defense  (DOD)  or  Navy  building  pass  or  identification  badge, 
driver's  bcense,  or  other  type  of  identification  bearing  a  photograph 
or  signature  or  both,  or  by  providing  verbal  information  that  can  be 
verified  by  reference  to  the  file  information  requested. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager 

Conteadi^  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  coo- 
cemed  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Navy  Civilain  Personnel  Offices  and 
their  representatives,  current  and  previous  supervisors  and/or  as- 
sociates of  the  employee,  employees'  represenutives,  ar>d  other 
miscellaneous  sources  having  knowledge  of  the  employees'  as- 
signed duties  and  responsibilities,  past  and  present. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 

N9602I-52 
System  name:  Missing  Persons  and  Death  Cases 

System  location:  Office  of  Civilian  Manpower  Management,  De- 
partment of  the  Navy.  Washington,  DC.  20390 

Categories  ol  individuals  covered  by  the  system:  Employees  of  the 
Navy  missing  or  deceased  as  a  result  of  their  employment 


FEDERAL  REGISTER,   VOl.   4J,    NO     188— WEDNESDAY,    SEPTEMBER    28,    1977 


il.lW 


PRIVACY  ACT  ISSUANCES 


Calcforics  of  records  in  titc  sy^itein:  Files  consist  of  non-auto- 
maied  records  concerning  infonnalion  pertaining  to  employee's 
idenuficaljon.  address,  next  of  kin.  reason  missing  and/or  cause  of 
death. 

Antbority  fur  nudntenancv  of  the  ^stem:  TitJe  $.  United  Stales 
Code,  Chapter  55.  Subchapter  VII.  Payments  to  Missing  Em- 
ployees 

Routine  u«es  o#  records  maintained  in  the  system,  including  caieKo- 
ries  of  u.sers  and  the  purp<Mes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  the  Department  of  Defense,  Civil 
Service  Commissii>n.  and  Department  of  labor  in  the  performance 
of  their  official  duties  while  providing  assistance  to  employeesand 
their  families  during  pernxl  employee  is  missing  or  following  em- 
ployees  death  Tlhe  Comptroller  Genera!  of  the  United  States  or 
his  representatives  with  regard  to  payment  of  claims  arising  from 
missmg  or  death  cases  Members  of  Congress,  their  staffs  and  labor 
organization  members  concerned  for  their  constituents  and  fellow- 
members.  Kmployees  and  officials  of  the  Justice  Department  in  the 
event  of  litigation  The  next  of  kin.  or  legal  representatives,  of  the 
deceased  or  missing  employee. 

Policies  and  practices  for  storing,  reirieviag.  acccsi>ing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders 

Retrievability:  Records  are  retrieved  by  employee's  name  and  ac- 
tivity 

Safeguards:  Files  are  maintained  in  standard  file  cabinets.  Files 
are  located  in  buildings  or  spaces  which  are  locked  to  the  general 
public  dunng  non-working  hours.  Files  are  issued  only  on  the  basis 
of  a  demonstrated  need  to  know. 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  addres:  The  Director  of  Civilian  Man 
power  Management.  Department  of  the  Navy.  Washington,  DC. 
20390 

Notification  procedure:  Request  by  correspondence  should  be  ad 
dressed  to  the  Director  of  Civilian  Manptiwer  Management,  Depart- 
ment of  the  Navy.  Washington,  DC.  20390.  Correspondence  should 
contain  the  requestors  name,  job  or  position  title,  series  and  grade, 
organizational  assignment,  employing  activity  name  and  address, 
and  official  signature  or  witnesses  mark.  The  individual  requester 
may  visit  the  Office  of  Civilian  Manpower  Management.  1735 
North  Lynn  Street.  Arlington,  Virginia,  to  request  information. 
Proof  of  identification  will  consist  of  a  Department  of  Defense 
(DOD)  or  Navy  building  pass  or  identification  badge,  driver's 
license,  or  other  type  of  identification  bearing  a  photograph  or 
signature  or  both,  or  by  providing  verbal  inf(}rmation  that  can  be 
verified  by  reference  to  the  file  information  requested. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Navy  Civilian  Personnel  Offices  and 
their  representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

N96021-53 
System  name:  Health  Programs,  Insurance  and  Annuties 

System  locatioa:  Office  of  Civilian  Manpower  Management. 
Heads  of  Navy  Staff.  Headquarters  and  Field  Activities  employing 
civilians  Mailing  addresses  are  provided  in  the  Department  of  the 
Navy  directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees who  are  injured  while  m  the  performance  of  duty. 

Categories  of  records  in  tbe  system:  Files  consist  of  non-auto- 
mated records  concerning  information  pertaming  to  the  employee's 
identification,  address,  injury  or  occupational  disease,  and  attend- 
ing physician's  report. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code  8120. 

Report  of  injury  and  8121,  Claim 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  and  the  Department  of  Labor  in  the 
performaiKe  of  their  official  duties  related  to  the  processing  of  in- 
jury compensation  claims  The  Comptroller  General,  or  any  of  his 
authon/ed  representatives,  in  the  performance  of  duties  of  the 
General  Accounting  Office  with  regard  to  claims  arising  from  on- 


the-job  injuries.  The  Jusuce  Department  in  the  event  of  litigation, 
insuring  agencies,  the  Civil  Service  Commission,  and  beneficiaries, 
or  their  legal  representatives,  in  connection  with  injury,  health 
benefits,  or  life  insurance  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders 

Retrievability:  Records  are  retrieved  by  employee  name  directly. 

Safeguards:  Records  are  available  only  to  authorized  personnel 
having  a  need  to  know 

Retention  and  disposal:  Manual  records  are  kept  indefinitely 
System  managcr(s)  and  address:  The  Director  of  Civihan  Man- 
p<iwer  Management,  and  the  Heads  of  Navy  Staff,  Headquarters, 
and  Field  Activities  employing  civilians  Addresses  are  provided  in 
the  Department  of  the  Navy  directory  published  in  the  Federal  Re- 
gister. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management.  Depart- 
ment of  the  Navy,  Washington,  DC.  20390,  or  the  head  of  the  con- 
cerned Navy  Staff,  Headquarters,  of  Field  Activities.  Mailing  ad- 
dresses for  the  concerned  activities  are  provided  in  the  Department 
of  the  Navy  directory  published  in  the  Federal  Register.  Corresp*>n- 
dence  should  contain  the  requestor's  name,  employing  activity 
name  and  address,  and  official  signature.  The  individual  requestor 
may  visit  the  Office  of  Civihan  Manpower  Management,  1735 
North  Lynn  Street,  Arlington,  Vu-ginia,  Navy  Staff  or  headquarters 
offices,  or  the  Safety  Office  of  the  Navy  activity  at  which  cur- 
rently or  formerly  employed. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  systems  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  irutial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  systems  manager. 

Record  source  categories:  Navy  safety  offices. 

Systems  exempted  from  certain  provisiofis  of  tbe  act:  NONE 

-N9602I-S4 
Sjfstero  name:  Travel  Allowance  Claims  Record  System 

System  location:  Office  of  Civilian  Manpower  Management,  De- 
partment of  the  Navy;  Regional  Offices  of  Civilian  Manpower 
Management;  Capital  Area  Personnel  Servicing  Office-Navy;  and 
Navy  Staff.  Headquarters,  and  Field  Activities  employing  civilians. 
Mailing  addresses  are  provided  m  the  Department  of  the  Navy 
directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em- 
ployees, with  or  without  compensation,  or  a  new  appointee  to  a 
position  outside  the  contiitental  United  States,  or  to  certain  posi- 
tions v^ithin  the  50  States  and  the  District  of  Columbia.  When  per- 
forming official  travel  at  the  expense  of  the  Department  of  the 
Navy,  employees  of  other  Government  departments  and  agencies. 

Categories  of  records  in  the  system:  System  comprises  nonauto- 
mated  records  reflecting  information  pertaining  to  the  employee's 
identification,  travel  authorizations  including  dates  of  travel,  ex- 
pense incurred,  locations  visited;  movement  of  household  goods  in- 
cluding weight,  method  and  cost  of  shipment;  and  number  and 
identification  of  dcficndents. 

Authority  for  maintenance  of  the  system:  Chapter  S7  of  Title  5, 
United  States  Code.  Travel,  Transportation  and  Subsistence 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  authorization  of  official  travel,  reinbursement 
of  expenses  incurred  by  the  travelers,  and  auditing  of  travel  claims 
and  payments  made  to  travelers.  The  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the  performaiKe  of  duties  of 
the  General  Accounting  Officer  relating  to  the  review  of  supple- 
mental travel  claims  and  to  other  aspects  of  the  Navy's  civilian 
manpower  management  programs.  The  Department  of  CVefense  Per 
Diem.  Travel  and  Transportation  AUowance  Committee  in  its 
review  of  requests  for  actual  expense  allowances.  The  Justice  De- 
partment in  the  event  of  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Records  are  stored  in  paper  file  folders 
Retrievability:  Records  are  retrieved  by  last  name 
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Records  are  maintained  in  file  cabinets  in  buildings 

or  space*  which  are  locked  to  tbe  general  public  during  non-work- 
ing noun  and  are  available  only  to  authorized  prsonnel  having  a 
need  to  know. 

RctcBtioa  and  disposal:  Records  are  maintained  indefinitely 

System  maaagcr(s)  and  address:  The  Director  of  Civilian  Man- 
power Management  and  the  heads  of  Navy  Staff,  Headquarters, 
and  Field  Activities  employing  civilians.  Addresses  arc  provided  in 
the  Department  of  the  Navy  directory  published  in  the  Federal  Re- 
gister. 

NotiBcatkm  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  civilian  personnel  office  or  comptroller  department 
of  the  activity  which  issued  the  travel  orders  or  processed  the 
travel  claim.  The  letter  should  contain  the  full  name  of  the 
requester  nxtd  his  sigitature.  The  individual  may  visit  the  civilian 
personiKl  office  of  the  Navy  activity  at  which  be  is  currently  cm- 
ployed,  or  of  the  nearest  Navy  activity,  which  office  will  contact 
tbe  appropriate  civilian  personnel  office  or  comptroller  department 
by  telephone.  Proof  of  identification  wiU  consist  of  a  Department 
of  Defense  or  Navy  building  pass  or  identification  badge,  or  drivers 
license,  or  by  other  types  of  identification  bearing  picture  or  signa- 
ture. 

Record  access  procedarcs:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Coatestfng  record  procedures:  The  agency's,  rtiles  for  contesting 
contents  and  appealing  initial  determiniations  by  the  individual  con- 
cerned may  be  obtained  from  tbe  system  manager. 

Record  MMircc  catctoriet:  Travel  orders  prepared  by  a  transporta- 
tion officer,  travel  claims  submitted  by  the  employee,  and  su- 
pevisors  requiring  the  travel  in  connection  with  official  duties. 

Sjntcms  exempted  from  certain  provisioas  of  the  act:  NONE 

N96021-«2 
System  name:  Personnel  Automated  Data  System  (PADS) 

System  locatkm:  Office  of  Civilian  Manpower  Management 
(OCMM),  Capital  Area  Personnel  Services  Office-Navy  (CAPSO- 
N),  Regional  Offices  of  Civilian  Manpower  Management,  and  Navy 
Stjiff ,  Headquarters  and  Field  activities  employing  civilians.  Mailing 
addresses  are  provided  in  the  Dept.  of  the  Navy  directory 
published  in  the  Federal  Register. 

Categoriea  of  bMUvidiials  covered  by  tbe  system:  Navy  civilian  em- 
ployees paid  from  appropriated  funds.  Covers  all  United  States 
citizen  duect  hire  employees  (full  time,  part  time,  and  intermittent 
pay  basis)  and  Non-citizens  who  are  direct  hire  employees  paid 
from  appropriated  funds. 

Categories  of  records  in  tlie  system:  System  comprises  automated 
records  reflecting  information  pertaining  to  the  employee's  identifi- 
cation and  other  items  pertaining  to  the  employee  such  as:  name, 
unit  identification  code,  sex,  birthdate,  citizenship  code,  minority 
group  identifier,  vcteraiu  preference  code,  type  of  appointment 
code,  tenure  code,  service  computation  date,  physical  handicap 
code,  retirement  sUtus  code,  federal  employees  group  life  in- 
surance code,  pay  i^an,  occupation/series/grade/step,  functional 
code,  pay  base,  salary,  location  code,  position  occupied  code,  state 
appoitwiunent  code,  uniformed  service  designation  code,  date  of 
retirement  from  imiform  service,  imifonned  service  pay  grade, 
woffcschedule  code,  pay  rate  determinant  code,  special  program 
identifier  code,  supervisory  position  code,  position  status  code,  ex- 
cepted appointment  code,  strength  accoiuting  status  code,  overseas 
transportation  agreement  code.  The  manual  files  maintained  in 
paper  folders  contain  the  Individual  Employee  DaU  Collection 
NAVSO  Form  12280/11,  Notification  of  Personnel  Action,  Stan- 
dard Form  SO  as  modified  by  tbe  Navy,  PayroD  Change  Slip,  Stan- 
daid  Fonn  1126  aitd  computer  printouts. 

AaUmrlty  for  mi^fiaaTi  of  tkc  fystcos:  Title  S  USC  301 
Departmental  Regulations' 

■oatfae  ■■■•  af  reeords  maintalawl  in  the  qrstn,  iaciodlng  catego- 
ries of  aaers  aad  the  parpoaea  of  aach  aaes:  Officials  and  employees 
of  the  Department  of  tbe  Navy  in  tbe  performaiKe  of  their  official 
duties  related  to  the  management  of  tbe  Navy  direct  hire  employees 
paid  from  appropriated  funds;  tbe  design,  development,  main- 
tenance and  operation  of  tbe  automated  system  of  records.  Tbe 
United  States  Civil  Service  Commission,  as  systems  proponent  for 
the  Federal-wide  Central  Personnel  DaU  Fik  because  the  Navy 
Personnel  Automated  DaU  System  is  the  central  Navy-wide  source 
of  data  to  that  system,  and  on  matters  relating  to  tbe  inspection, 
survey,  audits  or  evaluation  of  Navy  civilian  persoimel  manage- 


ment programs,  or  personnel  actions,  or  such  other  matters  under 
the  jurisdiction  of  the  Commission.  The  Comptroller  Gerieral  or  any 
of  his  authorized  representatives  in  the  course  of  the  performaiKe 
of  duties  of  the  General  Accounting  Office  relating  to  the  Navy's 
civilian  manpower  management  programs.  TTic  Attorney  (jencral  of 
the  United  States  or  his  authorized  representatives  in  connection 
with  litigation,  law  enforccn^nt,  or  other  matters  under  the  direct 
jurisdiction  of  the  Department  of  Justice  or  carried  out  as  tbe  legal 
representative  of  the  Executive  Branch  agencies.  Officials  and  em- 
ployees of  other  components  of  the  Department  of  Defense  m  the 
performance  of  their  official  duties  related  to  the  management  of 
the  Department  of  Defense  civilian  manpower  management  pro- 
grams. Officials  and  employees  of  other  E)epartments  and  agencies 
of  the  Executive  Branch  of  govemn>ent  upon  request  in  the  per- 
formance of  their  official  duties  related  to  the  management  of 
civilian  manpower  management  programs.  The  Computer  Systems 
Group  Corporation  (a  contractor)  and  its  employees  for  the  purpose 
of  card  punch  recording  of  data  from  employee  personnel  action 
documents  or  data  collection  forms  and  other  documents.  The 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
member  Committee  or  sub-committee  therof,  any  joint  committee 
of  Congress  or  subcommittee  of  joint  committees  on  matters  withm 
their  jurisdiction  requiring  disclosure  of  the  files  or  records  of  the 
Navy's  civilian  manpower  management  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Ston^:  Automated  records  are  stored  on  magnetic  tapes  and 
discs  and  on  punched  cards  and  computer  printouts.  Manual 
records  are  stored  in  paper  file  folders. 

RetrievaMlity:  Automated  records  are  retrieved  by  social  security 
number,  name,  or  by  one,  or  a  combination  of  data  elements  such 
as  Submitting  Office  Number  (SON),  Unit  Identification  Code 
(UlC),  Major  Claimant  Code,  Occupational  Series,  Grade,  etc. 

Safegoards:  The  computer  facility  and  terminal  are  located  m 
restricted  areas  accessible  only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com- 
puter printouts  are  available  only  to  authorized  personnel  having  a 
need  to  know.  Minority  data  outpuu  arc  authorized  by  tbe  DON 
Director  of  EEO  or  his  deputy. 

Reteotioa  and  disposal:  Computer  magnetic  tapes  are  retained 
permanently.  Magnetic  discs  are  erased  after  use.  Computer  prin- 
touts arc  destroyed  after  three  months.  Input  documents  (NAVSO 
12280/11)  are  destroyed  after  data  is  converted  to  machine  readable 
form.  Input  punch  cards  are  retained  for  two  weeks. 

System  maoagerfs)  and  address:  The  Director  of  Civilian  Man- 
power Management,  and  the  Head  of  Navy  Staff.  Headquarters, 
and  Field  activities  employing  civilians. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  tbe  Director  of  (Civilian  Manpower  Management  or  the 
Head  of  Navy  Staff,  Headquarters  or  Navy  Field  activities  where 
the  individual  is  currently  employed  or  was  last  employed.  MaiUng 
addresses  are  provided  in  the  Diepartment  of  tbe  Navy  directory, 
published  in  the  Federal  Register.  The  letter  should  contain  tbe  full 
name  and  social  security  account  number  of  the  requester  and  his 
signature.  Tbe  individual  may  visit  the  Office  of  Civilian  Manpower 
Management,  Pomponio  Plaza  Building,  1735  N.  Lyim  Street, 
Arlington,  VA,  or  the  Civilian  Personnel  Office  of  tbe  Navy  activi- 
ty at  which  be  is  currently  employed,  or  of  the  nearest  Navy  activi- 
ty, which  office  will  conUct  the  OCMM  Code  62  by  telephone  202- 
694-8535  if  no  record  is  locally  available.  Proof  of  identification  will 
consist  of  a  Department  of  Defense  (DOD)  or  Navy  building  pass, 
or  identification  badge  or  drivers  license,  or  by  other  types  of 
identification  bearing  picture  or  signature,  or  by  providing  verbal 
information  that  could  be  verified  with  his  career  inventory  record. 

Record  acceas  procednm:  The  ageiKy's  rules  may  be  obtained 
from  the  SYSMANAGER. 

Cooleatk^  record  procedures;  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  coih 
cemed  may  be  obtained  from  the  SYSMANAGER. 

Record  aomxe  categories:  Navy  Civilian  personnel  offices 

Tjitii—  eaempted  from  certain  provisioas  of  the  act:  None 

N96021-63 
System  name:   Local   Automated   Personnel   Information   System 
(LAPISy-Prototype. 

System  locatioo:  The  Office  of  Civilian  Manpower  Management, 
Dept  of  the  Navy  and  contractors  imder  agreement  with  OCMM. 
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PRIVACY  ACT  ISSUANCES 


The  Civilian  Pcnoooel  Offices  kxrated  at  activities  employing 
civihans  The  following  activity  in  performance  of  system  design, 
development  and  maintenance.  Naval  Command  Systems  Support 
Activity  (NAVCOSSACT)  and  coniracti>rs  under  agreement  with 
NAVCOSSACT.  The  addresses  of  the  above  are  furmshed  in  the 
Department  of  the  Navy  directory  pubbshed  m  the  Federal  Register 

Categories  of  imlividuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  civilian  employees  paid  frt)m  appri>priated  fund 

Catefories  of  records  in  the  system:  The  system  contains  auto- 
mated records  containing  information  descnbing  and  identifying  the 
employee  (eg  name.  sex.  birth  date,  minonty  designator,  citizen- 
ship, physical  handicap  code);  the  position  he/she  occupies  and 
his/her  quaUficati^ms;  salary  and  salary  basis;  his/her  status  in  rcla- 
tioo  to  the  position  occupied  and  the  organization  to  which  as- 
signed; tKkler  dates  for  impending  changes  in  status;  educational 
b^kground;  previous  miUtary  status;  and  reason  for  position 
change  or  other  action  affecting  the  employee. 

Authority  lor  maintenance  ol  the  system:  Title  5.  USC.295I  Re- 
pt-vrts.  and  5  LiSC  301  DepartmeniaJ  Regulations 

Roudnc  uses  at  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  support  the  prixluc- 
tion  of  all  official  records  and  reports  pertaining  to  the  employment 
of  civihan  appropnated  fund  employees  employed  by  activities  ser- 
viced by  the  particinating  civilian  personnel  offices.  Users  are:  Em- 
ployees and  officials  of  the  Department  of  the  Navy  and  Depart- 
ment of  Defense  >*here  there  exists  a  need-to-know  in  the  per- 
formance of  their  official  duties.  Employees  and  officials  of  the 
Civil  Service  Commission  m  the  performance  of  their  official  du- 
ties. The  Comptroller  (icneral  or  any  of  his  authonzed  representa- 
tives, in  the  course  of  the  performance  of  duties  of  the  General  Ac- 
counting Office  relating  to  Navy's  civilian  manpower  management 
programs;  The  Attorney  General  of  the  Umted  States  or  his 
authonzed  representatives  in  connection  with  the  litigation,  law  en- 
forcement, or  other  matters  under  the  direct  jurisdiction  of  the  De- 
partment of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies;  A  duly  appointed  Hearing  Examiner  or 
Arbitrator  (an  employee  of  another  Federal  Agency)  for  the  pur- 
pose of  conducting  a  heanng  in  connection  with  an  employee's 
grievance;  An  arbitrator  who  is  given  a  contract  pursuant  to  a 
negotiated  labor  agreement  to  hear  an  employee's  grievance;  Em- 
ployee unions  when  unions  cire  authorized  to  canvas  employees  or 
at  the  time  of  a  umon  election; 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  automated  records  are  stored  on  magnetic  tape, 
disc,  drum  and  punched  cards. 

Retrievability:  Information  is  accessed  by  Social  Security  Ac- 
count Number  (SSAN),  name,  or  by  specific  employee  charac- 
teristics such  as  date  of  birth,  grade,  occupation,  employing  or- 
ganization and  tickler  dates,  spiecific  sub-groups  of  employees  may 
be  identified  through  the  use  of  computerized  indices. 

Safeguards:  The  computer  faciUty  and  terminals  are  accessible 
only  to  authorized  persons  that  have  been  properly  screened, 
cleared  and  trained.  Manual  and  automated  records  and  computer 
printouts  are  available  only  to  authonzed  personnel  havmg  a  need- 
to- know. 

Retentioa  and  disposal:  Records  are  maintained  in  an  active  status 
until  a  separation  action  on  an  employee  is  completed.  Historical 
records  are  maintained  for  a  maximum  of  five  years. 

System  managcr^s)  and  address:  Director  of  Civilian  Manpower 
Management.  Commanding  Officers  of  the  activities  listed  under 
LOCATION 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad- 
dressed to  the  SYSMANAGER  or  to  the  Civilian  Personnel  Officer 
under  his  cognizance.  Requests  must  be  accompanied  by  the  in- 
dividual's full  name,  social  security  number  and  name  of  employing 
activity.  Requesters  may  visit  the  Civilian  Personnel  Office  of  the 
Naval  activity  covered  by  the  system  to  obtain  information.  In  such 
case  proof  of  identity  wiU  consist  of  full  name,  social  security  ac- 
count number  and  a  third  positive  identification  such  as  drivers 
bcense.  Navy  building  pass  or  identification  badge,  birth  certificate. 
Medicare  card,  etc.  Address  of  the  acUvity  is  furnished  in  the  de- 
partment of  the  Navy  Du-ectory  published  in  the  Federal  Register. 

Record  access  procedures:  The  Agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  apnealmg  imtial  determinations  by  the  individual  con- 
cerned may  be  obtamed  from  (he  system  manager. 


Record  source  categories:  Catagories  of  sources  of  records  in  the 
system  are:  the  civilian  personnel  office;  the  payroll  office;  the 
security  office  of  the  employing  activity;  and  the  hne  managers  and 

supervisors. 

Systems  exempted  from  certain  provisiatis  of  the  act:  NONE 

N9602I-64A 

System    name:    Computer    Assisted    Manpower    Analyses    System 

(CAMAS) 

System  location:  Office  of  Civilian  Manpower  Management 
(CX^MM)  and  Navy  Department  staff,  headquarters,  and  field  ac- 
tivities employing  civilians,  mailing  addresses  are  provided  in  the 
Navy  Department  directory  pubhshed  in  the  Federal  Register. 

Categories  of  Individuals  covered  by  the  system:  Navy  civilian  em- 
ployees paid  from  appropnated  funds. 

Categories  of  records  in  the  system:  Files  contain  records  from  the 
Personnel  Automated  Data  System  (PADS)  which  contain  job  re- 
lated data  including  individual  identification,  location  information, 
and  salary. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.  301  De- 
partmental Regulations  O 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  of  such  uses:  Officials  and  employees 
i)f  the  Department  of  the  Navy  and  contractor  personnel  in  the  per- 
formance of  their  official  duties  related  to  aggregate  manpower 
planning,  including  calculating  transition  rates,  forecasting  number 
of  retirements,  and  running  models  to  determine  the  extent  to 
which  projected  manpower  requirements  can  be  met. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape  and  drum. 

Retrievability:  Accessed  by  social  security  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy,  Washington,  DC.  20390. 

Notification  procedure:  Request  by  correspondetice  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management,  Depart- 
ment of  the  Navy,  Washington,  DC.  20390.  Wntten  requests  for  in- 
formation must  contain  full  name  of  the  individual,  current  address 
and  telephone  number,  and  birth  date  and  social  secunty  number. 
The  individual  may  visit  the  OCMM  at  1735  North  Lynn  Street, 
ArUngton,  Virginia.  Proof  of  identification  will  consist  of  a  Depart- 
ment of  Defense  (DOD)  or  Navy  building  pass,  or  identification 
badge  or  drivers  license,  or  by  other  types  of  identification  bearing 
picture  or  signature,  or  by  providing  verbal  information  that  could 
be  verified. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  prttccdnres:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  Personnel  Automated  Data  System 
(PADS) 

Systems  exempted  from  certain  provisioas  of  tbc  act:  None 

N96021-MB 
System  name:  Models  for  Organizational  Design  and  Staffing 
(MODS) 
System  location:  Office  of  Civilian  Manpower  Management 
(OCMM)  and  Navy  Department  staff.  Headquarters,  and  field  ac- 
tivities employing  civilians;  also  at  contractor  facilities;  mailing  ad- 
dresses are  provided  in  the  Navy  Department  directory  published  in 
the  Federal  Register. 

Categories  of  individuals  covered  by  tbc  system:  Navy  civilian  em- 
ployees paid  from  appropriated  funds. 

Categories  of  records  in  the  system:  Automated  and  manual  files 
contain  information  on  individual's  proficiencies  and  knowledges  as 
reported  in  self-evaluation  questionnaires  vouchered  by  the  super- 
visor, as  well  as  data  on  the  requirements  of  specific  jobs  sub- 
mitted by  the  supervisor. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  301  De- 
partmental Regulations 
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Rovtine  uaes  of  records  maintained  in  tbc  ■vsicm.  Including  catego- 
ries of  users  and  the  purpoaca  of  such  oacs:  Officials  aiKl  employees 
of  the  Department  of  the  Navy  in  the  perform«hce  of  their  official 
duties  related  to  testing  the  operational  usefulness  of  a  multi-at- 
tribute assignment  mi^el  in  the  areas  of  org;anizational  design  and 
staffing,  officials  and  employees  of  the  Civil  Service  Commission 
in  the  performance  of  their  official  duties  related  to  evaluation  of 
civilian,  manpower  programs.  University  of  Texas  faculty  and  stu- 
dents working  under  a  contract  relating  to  MODS  to  momtor 
progress  of  research  study.  Carnegie-Mellon  University  faculty  and 
students  working  under  Navy  contract  relating  to  MODS  to  assist 
in  research  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Computer  magnetic  tape  and  drum,  and  optical  scanner 
forms  aind  computer  printouts. 

Retrievability:  Accessed  by  social  security  number. 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  personnel. 

Retentioa  and  dispoaal:  Records  are  retained  so  long  as  personnel 
continue  to  work  at  same  activity. 

System  managerfs)  and  address:  Director  of  Civilian  Manpower 
Management,  Department  of  the  Navy,  Washington,  D.C.  20390. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to  the  Director  of  Civilian  Manpower  Management,  Depart- 
ment of  the  Navy,  Washington,  D.C.  20390  or  to  the  head  of  the 
Navy  activity  at  which  the  individual  is  or  was  employed.  Written 
requests  for  information  must  contain  full  name  of  individual,  cur- 
rent address  and  telephone  number,  and  date  of  birth  and  social 
security  number.  The  individual  may  visit  the  OCMM  at  1735  North 
Lynn  Street,  ArUngton,  Vir^nia,  or  the  field  activity  at  which  he  is 
or  was  formerly  employed.  Proof  of  identification  will  consist  of  a 
Department  of  Defense  (DOD)  or  Navy  building  pass,  or  identifica- 
tion badge  or  drivers  Ucense,  or  by  other  types  of  identification 
bearing  picture  or  signature,  or  by  providing  veibal  information  that 
could  be  verified 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  system  manager. 

Record  source  categories:  First-line  supervisors  and  personnel  au- 
tomated data  system  (PADS). 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

N9M2I/23 
System  name:  Training  and  Employee  Development  Record  System 

System  locatioa:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office  -  Navy 
(CAPSO-N),  and  Navy  Staff,  headquarters  ai>d  field  activities  em- 
ploying civilians.  Mailuig  addresses  are  provided  in  the  Department 
of  Navy  directory  published  in  the  Federal  Register. 

Categories  of  twUvidnals  covered  by  tke  sjrstaai:  Navy  civilian  em- 
ployees, full-time  and  part-time,  U.S.  citizens  and  foreign  national 
direct  hires  receiving  training  supported  by  the  Federal  Govern- 
ment, paid  from  approprated  funds.  Navy  military  personnel  may 
be  included  in  the  automated  training  information  system,  and  non- 
approprated  funded  personnel  may  be  included  in  some  of  the  sta- 
tions' manual  records 

Categories  of  records  in  the  nystem:  Under  the  Departments' 
Training  Requirements  and  Information  Management  System 
(TRIM),  or  outer  locally  developed  systems,  automated  and  nonau- 
tomated  records  are  maintained  reflecting  information  pertaining  to 
the  employees'  identification,  social  security  number,  occupational 
status  (series,  grade  level,  and  supervisory  status),  course  identifi- 
cation, course  length,  category  and  purpose  of  training  received, 
date  on  which  training  was  completed,  assodaled  costs,  pre  post 
test  results,  et.al.  input  documents  for  the  system  include,  but  is 
not  limited  to  completed  NAVSO  Forms  12410/19  and  /I9A,  Train- 
ing Report,  Authorization  and  Record,  keypunched  cards.  The 
mapiinl  files  are  maintained  in  paper  folders  containing  employee's 
registration  and/or  record  of  training  documents.  Under  the  Navy's 
Apprentice,  on-the-job  Training  Program,  and  similar  trainee  intake 
programs,  manual  and  automated  records  are  maintained,  reflecting 
mfonnation  pertaining  to  subject  employee's  identification,  date  of 
birth,  entrance  date  to  program,  dates  and  nature  of  personnel  ac- 


tions which  occurred  during  fiscal  year,  studant  progress,  and 
statistical  data  which  effects  the  numbers  of  apprentices  in  training 
as  of  a  given  date.  At  OCMM,  nomination  forms  and  documents 
(non-automated)  for  the  Department  of  the  Navy's  centraDy-ad- 
mimstered  education  and  traimng  programs  are  maintained  The 
manual  files  contain  the  candidate  s  nomination  documents,  training 
request,  enrollment  and  registration  and  other  documents  related  to 
training.  Manual  files  are  maintained  at  CXTMM,  the  RCXTMM's, 
CAPSO-N,  and  the  several  naval  installations  regarding  courses 
conducted  on  their  premises,  or  for  which  they  sponsor.  Usting 
such  things  as  completion  dates,  and  course  participants  Addi 
tionally,  manual  files  are  typically  found  at  the  field  activities  con- 
taimng  information  regarding  an  employee's  supervisory  status,  an 
indication  as  to  whether  or  not  he/she  has  participated  in  superviso- 
ry training.  Files  are  often  maintained  regarding  an  employee's  cer- 
tification/recertification  or  demonstrated  proficiency  in  one  or  more 
of  the  Navy's  skills  areas;  an  activity  wide  aimual  training  plan 
should  also  be  maintained,  as  well  as  individual  traimng  plans.  Files 
are  also  maintained  regarding  professional  licenses  held  by  station 
personnel. 

Aotbority  tor  maintenaiKX  of  the  system:  Title  5,  USC  4103. 
'EsUblishment  of  Traimng  Programs,'  Title  5.  USC  4118,  'Training, 
'  Title  5,  USC  4115,  'Collection  of  Training  Information'  Agree- 
ment between  the  Department  of  the  Navy  and  the  Department  of 
Labor,  Bureau  of  Apprenticeship  and  Training,  'Registration  of  the 
Navy  Apprentice  Program'  -  June  1968 

Routine  naes  of  records  maintained  In  the  system,  inclMUng  catego- 
ries of  naers  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management  of  the  Department's  civilian  em- 
ployee training  programs,  the  design,  development,  maintenance 
and  operation  of  the  manual  and  automated  system  of  record  keep- 
ing and  reporting;  the  screening  and  selection  of  candidates  for  cen- 
trally-administered programs;  and  administration  of  grievance,  ap- 
peals, complaints,  and  litigation  involving  the  disclosure  of  records 
of  the  training  programs.  Representatives  of  the  United  States  Civil 
Service  Commission  on  matters  relating  to  the  inspection,  survey, 
audit  or  evaluation  of  Navy  civilian  training  programs,  or  such 
other  matters  under  the  jurisdiction  of  the  Commission.  The  Comp- 
troller General  or  any  of  his  authorized  representatives,  in  the 
course  of  the  performance  of  duties  of  the  General  Accounting  Of- 
fice relating  to  the  Navy's  civilian  training  programs.  The  Attorney 
General  of  the  United  Sutes  or  his  authonzed  representatives  in 
connection  with  htigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  Executive  Branch  agencies.  Officials 
and  employees  of  other  components  of  the  Department  of  Defense 
in  the  performance  of  their  official  duties  related  to  the  screening 
and  selection  of  candidates  for  the  service  schools.  Officials  and 
employees  of  other  departments  and  agencies  of  the  Executive 
Branch  of  government  U|x>n  request  in  the  performance  of  their  of- 
ficial duties  related  to  the  screening  and  selection  of  candidates  for 
programs  sponsored  by  their  organization.  Representatives  of  the 
United  States  Dcpartnnent  of  Labor  on  matters  relating  to  the  in- 
spection, survey,  audit  or  evaluation  of  the  Navy's  apprentice 
training  programs  or  on  other  such  matters  under  the  jurisdiction  of 
the  Ijibor  Department.  Representotives  of  the  Veterans  Administra- 
tion on  matters  relating  to  the  inspection,  survey,  audit  or  evalua- 
tion of  the  Navy's  apprentice  and  on-the-job  training  programs.  The 
Computer  Systems  (jroup  Contractor  (or  other  such  contractor)  and 
its  employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  training  documents.  Employees  and  officials  of  the  Naval 
Command  Systems  Support  Activity,  Washington  Navy  Yard  for 
the  purpose  of  systems  support.  A  duly  appointed  Hearing  Ex- 
aminer or  Arbitrator  (an  employee  of  another  Federal  Agency)  for 
the  purpose  of  conducting  a  hearing  in  connection  with  an  em- 
ployee's grievance  involving  the  disclosure  of  the  records  of  the 
Department's  Training  program.  An  arbitrator  who  is  given  a  con- 
tract pursuant  to  a  negotiated  labor  agreement  to  hear  an  em- 
ployee's grievance  involving  the  disclosure  of  the  records  of  the 
"  Navy's  Training  and  Employee  Development  Record  system.  The 
Senate  or  the  House  of  RepresenUtives  of  the  United  Slates  or  any 
member.  Committee  or  sub-committee  thereof,  any  joint  comnuttee 
of  Congress  or  sub-committee  of  joint  committee*  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  the  Department's  civilian  training  program.  Colleges,  schools,  or 
other  insututions  engaged  to  provide  training. 

Policies  and  practtccs  for  stortnt,  retrtcviog,  acccaring,  rrtateiag, 
and  disposing  of  records  In  the  sjnrtcm: 
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Stonife:  Automated  records  arc  stored  on  magnetic  tapes,  drums, 
computer  pnntoutsd  and  on  punched  cards  Manual  records  are 
ftorcd  m  paper  fde  folders. 

Rrtiievabiliry:  Automated  records  are  retrieved  by  sixial  security 
number  and  name,  or  by  one,  or  a  combmatj<in  of  data  elements 
conUined  m  the  TRIM  or  apprentice  program  master  files  Manual 
records  arc  retneved  by  employee  last  name,  by  course  control  in- 
formation, or  by  traimng  program  title. 

Safpxu«rds:  The  computer  faciLty  and  terminal  arc  located  in 
restricted  areas  accessible  only  to  authon/ed  persons  that  are 
properly  screened,  cleared  and  trained  Manual  records  and  com- 
puter printouts  are  available  only  to  authorized  personnel  having  a 
need  to  know 

RHentioa  and  dLsponI:  For  TRIM  and  the  apprentice  programs 
the  computer  magneUcs  Upes  are  permanent  Manual  records  are 
maintained  on  a  fiscal  year  basis  and  are  retained  for  varying 
Dcnods  from  one  to  five  fiscal  years  For  the  IVpartment  of  the 
Navy's  centraUv  administered  programs,  files  on  selected  can 
didates  are  maintained  for  five  years  (from  date  selecUon  process  is 
completed)  Records  of  non  selected  candidates  are  retained  only 
for  that  penod  of  ume  sufficient  to  permit  appropnate  review 
(usually  less  than  60  days)  CAPSO-N,  RCXTMM,  and  acUvity 
records  are  maintained  for  varying  penods. 

Sfftrm  manaf^nsi  and  address:  The  Director  of  Civilian  Man- 
power Management,  the  Regional  Offices  of  Civilian  Manp<iwer 
Management,  Capital  .Area  Personnel  Services  Office  -  Navy,  and 
the  heads  of  Navy  staff,  headquarters,  and  field  activities  employ- 
ing civiban  employees. 

Notification  pmc«dure:  Request  by  corTesp<indence  should  be  ad- 
dressed to  the  I)ire>.tor  of  Civilian  Manpower  Management,  the  Re 
gional  Offices  of  Civdian  Manpower  Management,  the  Capital  Area 
Personnel  Services  Office  -  Navy,  or  Navy  staffs,  headquarters  or 
field  acUviUes  employing  civilians  Maihng  addresses  are  provided 
in  the  Department  of  the  Navy  directory  published  in  the  Federal 
Register.  The  letter  should  contain  the  full  name  and  social  secunty 
number  of  the  requester  and  his  signature.  Prot>f  of  identification 
will  consist  of  a  Department  of  Defense  (DOD)  or  Navy  building 
pass,  or  identification  badge,  or  dnvers  hcense.  or  by  other  types 
of  identification  beanng  an  employee  picture  and  signature. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGKR. 

Cootestini;  record  procedures:  The  agency's  rules  for  contesting 
the  contents  anj  appealing  initial  determinations  by  the  mdividual 
concerned  may  be  ohUined  from  the  SYSMANAGER 

Record  source  categories:  Navy  civilian  personnel  offices;  current 
and  previous  supervisors  of  employees  (when  appraisals  of  per- 
formance'potential  are  used) 

Sysiems  exempted  from  certain  provisioos  ot  the  act:  NONE 


DIRECTORY  OF 

DEPARTMENT  OF  THE  NAVY  MAILING 

ADDRESSES 

Assistance  in  obtaining  any  Navy  mailing  address  not  included  in 
the  following  directory  may  be  obtained  from: 
Chief  of  Naval  Operations 

<Op-09Bl) 

Navy  Department 

Washington  DC  20350 
Such  assistance  concemmg  any  Manne  Corps  address  may  be 
obtained  from: 

Commandant  of  The  Marine  Corps 

(Code  M) 

Washington  DC  20380 


ALASKA 

Officer  in  Charge 

Naval  Petroleum  Reserve  No4 

Calais  Office  Center 

3201  C  Street 

Anchorage  AK  99503 
Commanding  Officer 

Naval  Arctic  Research  Laboratory 

Barrow  AK  99723 


ARIZONA 


Commanding  Officer 

Manne  Corps  Air  Station 
Yuma  An/ona  8.S364 


CALIFORNIA 

Commanding  Officer 

Navy  Space  Systems  Activity 
PO  Box  929(,0 
Worldway  Postal  Center 
Lx>s  Angeles  CA  i^XXW 
Direc  tor 

Navy  Office  of  Information 

Los  Angeles  Branch 

11000  Wilshirc  hlvd  Rm  10201 

Los  Angeles  CA  90024 
Commanding  Officer 

Marine  Barracks 

Naval  Weapon  Statu>n 

Seal  Beach  CA  90740 
Commanding  Officer 

Naval  WeafHins  Station 

Seal  Beach  CA  90'' 40 
Supervis<ir  of  Shipbuilding 

Conversion  and  Repair  L'SN 

Long  Beach  Naval  Shipvard 

Long  Beach  t  .\  ^)H0\ 
Commanding  ( )f  f  icer 

Naval  Regmnal  Medical  Center 

7500  Carson  Street 

Long  Beach  CA  90801 
Officer  in  Charge 

Naval  Regional  PriKuremcnt  Office 

Long  Beach  C.A  90801 
Officer  in  Charge 

Navy  Commissary  Store  Region 

Long  Beach  CA  90801 
Officer  in  Charge 

Navy  Finance  Office 

Naval  Support  .Activity 

Long  Beach  CA  9t)801 
Military  Sealift  Command 

Office  Long  Beach 

Naval  Support  Activity 

Long  Beath  CA  90801 
Director  ConsoLdated 

CivUian  Personnel  Office 

Naval  Support  Activity  Ltts  Angeles 

Long  Beach  CA  90822 
Commander 

Long  Beach  Naval  Shipyard 

Long  Beach  CA  90822 
Commanding  Officer 

Naval  Regional  Dental  Center 

Long  Beach  CA  90822 
Commanding  Officer 

Naval  Support  .Activity 

Los  Angeles  Long  Beach 

Long  Beach  CA  90822 
Commanding  Officer 

Office  of  Naval  Research 

Branch  Office 

1030  Fast  Green  St 

Pasadena  CA  91 101 
Commanding  Officer 

Marine  Barracks 

Fallbrook  Annex 

Naval  Weapons  Station 

Fallbrook  CA  92028 
Commanding  Officer 

Field  Medical  Service  School 

Marine  Corps  Base 

Camp  Pendleton  CA  92055 
Commandmg  General 

I  Manne  Amphibious  Force  FMF 

Camp  Pendleton  CA  92055 
Commanding  General 
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Manne  Corps  Base 

Camp  Pendleton  CA  92055 
Commanding  Officer 

Naval  Regional  Dental  Center 

Camp  Pendleton  CA  92055 
Commanding  Officer 

Naval  Regional  Medical  Center 

Camp  Pendleton  CA  92055 
Commanding  General 

1st  Marine  Division  FMF 

Camp  Pendleton  CA  92055 
Commanding  General 

4th  Marine  Division  FMF 

US  Marine  Corps  Reserve 

Camp  Pendleton  CA  92055 
Director  Western  Field  Div 

Office  of  Civilian  Personnel 

Western  Field  Division 

Suite  1313  Charter  Oil  Bldg 

San  Diego  CA  92101 
Commanding  Officer 

Navy  Submarine  Supptort  Facility 

140  Sylvester  Road 

San  Diego  C  A  92106 
Director 

Naval  Audit  Service 

Western  Region 

1220  Pacific  Highway 

San  Diego  C A  92132 
Commander  J 

Naval  Base 

San  Diego  CA  92132 
Commander 

Naval  Base  San  Francisco 

Naval  Base 

San  Diego  CA  92132 
Commanding  Officer 

Naval  Education  and 

Trainig  Support  Center  Pacific 

Fleet  Station  Post  Office  Bldg 

San  I>icgo  CA  92132 
Commander 

Naval  Reserve  Readiness  Command 

Region  Nineteen 

960  North  Harbor  Drive 

San  Diego  C A  92132 
Commanding  Officer 

Naval  Supply  Center 

937  North  Haibor  Dnve 

San  Diego  C A  92132 
Commanding  Officer 

Navy  Manpower  and  Material 

Analysis  Center 

Pacific 

San  Diego  C  A  92132 
Commanding  Officer 

Navy  Regional  Finance  Center 

937  N  Harbor  Drive 

San  Diego  C  A  92132 
Commanding  Officer 

U  S  Naval  Commumcation 

Station  San  Diego 

937  N  Harbor  Drive 

San  Diego  CA  92132 
Commandant 

11th  Naval  District 

Naval  Base 

San  Diego  C A  92132 
Commandant 

12th  Naval  District 

Naval  Base 

San  Diego  C A  92132 
Commanding  Officer 

Human  Resource  Management  Center, 
San  Diego 

Naval  Training  Center 

San  Diego.  CA  92133 
Commanding  Officer 

Naval  Administrative  Command 

Naval  Training  Center 

San  Diego  C A  92133 


Commander 

Naval  Traimng  Center 

San  Diego  C A  92133 
Commanding  Officer 

Recruit  Training  Command 

Naval  Training  Center 

San  Diego  CA  92133 
Commanding  Officer 

Service  Sch<H>l  Ct)mmand 

Naval  Training  Center 

San  Diego  CA  92133 
Commanding  Officer 

Naval  Regioruil  Medical  Center 

San  Diego  C A  92134 
Commanding  Officer 
~   Naval  School  of  Health  Sciences 

San  Diego,  CA  92134 
Naval  Air  Systems 

Command  Representative 

Pacific 

Naval  Air  Station  North  Island 

San  Diego  CA  92135 
Commanding  Officer 

Enlisted  Personnel 

COMNAVAIRPAC/COMASWWINGPAC 

Box  1300  NAS  North  Island 

San  Diego  CA  92135 
Officer  in  (  harge 

Fleet  Aviation  Accounting 

Office  Pacific 

Naval  Air  Station  North  Island 

San  Diego  CA  92135 
Commanding  Officer 

Manne  Barracks 

Naval  Air  Station  North  Island 

San  Diego  CA  92135 
Commanding  Officer 

Naval  Air  Rework  Facility 

Naval  Air  Station  North  Island 

San  Diego  CA  92135 
Commanding  Officer 

Naval  Air  Station 

North  Island 

San  Diego  CA  92135 
Commanding  Officer 

Naval  Weather  Service  Facihty 

Naval  Air  Station  North  Island 

San  Diego  C A  92135 
Commanding  Officer 

Pacific  Fleet  Data  Processing 

Service  Center  San  Diego 

Naval  Air  Station  North  Island 

San  Diego  C A  92135 
Commander  Naval  Air  Force 

US  Pacific  Fleet 

Naval  Air  Station  North  Island 

San  Diego  C  A  92135 
Director  Consolidated 

Civilian  Personnel  Office  Code  12 

PO  Box  118  Naval  Suuon 

San  Diego  C A  92136 
SujKrvisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Naval  Station 

Box  119 

San  Diego  CA  92136 
Commanding  Officer 

Fleet  Traimng  Center 

Navail  Station 

San  Diego  C  A  92136 
Commanding  Officer 

Naval  Alcohol  Rehabibtation  Center 

Naval  Station 

San  Diego  C  A  92136 
Officer  in  Charge 

Naval  Construction  Battahon 

Unit-405 

San  Diego  C  A  92136 
Commanding  Officer 

Naval  Development  &  Training  Center 

Naval  Station  Box  106 
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San  Diego  CA  <»2I36 
Officer  in  Charge 

NavaJ  I  egal  Service  Office 
Naval  Station 
San  Diego  C  A  92136 
Commanding  Officer 

Navdl  Regional  IVntal  Center 
San  Diego  CA  92136 
Commanding  Officer 
Naval  Station 
San  Diego  Calif  92136 
Officer  in  Charge 

Navy  Commissary  Store  Region 
San  Diego  CA  92136 
Officer  in  Charge 

Navy  Environmental  and  Preventive 
Medicine  Umt  No  5 
Naval  Station.  Box  143 
San  Diego  CA  92136 
Officer  in  Charge 

Navy  Fxchange  Service  Center 
Naval  Station 
San  Diego  CA  92136 
Director 

Navy  Public  Affairs  Center 
San  Diego 

Box  125  Naval  Station 
San  Diego  CA  Q2136 
Commanding  Officer 

Navy  Public  Works  Center 
Naval  Base 
San  Diego  C  A  92136 
Director 

Navy  Publications  and  Pnnting 
Service  Western  Division 
Bldg  I  54  Naval  Station 
San  Diego  CA  92136 
Senior  Member 

Sub  Board  of  Inspection 
and  Survey  Pacific 
Building  1 16  Naval  Station 
San  Diego  CA  92136 
Commanding  Officer,  Naval 
Electronic  Systems  Engineenng 
Center,  San  Diego 
PO  Box  80337 
San  Diego  CA  92138 
Commanding  Officer 

Naval  Investigative  Service  Office 
San  Diego 
PO  Box  80667 
San  Diego  C  A  92138 
Commanding  Officer 

Naval  Sea  Support  Center  Pacific 
PO  Box  80548 
San  Diego  CA  92138 
Commanding  General 

Manne  Corps  Recruit  Depot 
San  Diego  C A  92140 
Commanding  Officer 
Naval  Air  Station 
Miramar 

San  Diego  CA  92145 
Commanding  Officer 

Naval  Drug  Rehabilitation  Center 
Naval  Air  Station,  Miramar 
San  Diego  CA  Q2145 
Commanding  Officer 

Fleet  Anti-Submanne  Warfare 
Training  Center,  Pacific 
San  Diego  CA  92147 
Commanding  Officer 

Fleet  Combat  Direction  Systems 
Support  Activity  San  Diego 
San  Diego  CA  92147 
Commanding  Officer 

Fleet  Combat  Training  Center 
Pacific 

San  Diego  CA  92147 
Commanding  Officer 

Fleet  Intelligence  Training  Center 
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Pacific 

Bldg  5  Fleet  ASW  School 
San  Diego  CA  92147 
Director 
Joint  Tactical  Air  Control  Systems/ 
Tactical  Air  Defense  Systems 
Interface  Test  Force 
San  Diego  CA  92147 
Commander  Training  Command 
US  Pacific  Fleet 
San  Diego  CA  92147 
Commanding  Officer 

Naval  Health  Research  Center 
San  Diego,  C A  92152 
Commander 

Naval  Ocean  Systems  Center 
San  Diego  CA  92152 
Commanding  Officer 

Navy  Personnel  Research  and 
Development  Center 
San  Diego  CA  92152 
Commander  Amphibious  Group 
F^aslern  Pacific 

Naval  Amphibious  Base  Coronado 
San  Diego  CA  92155 
Commanding  Officer 

Naval  .Amphibious  Base  Coronado 
San  Diego  CA  92155 
Commanding  Officer 

Naval  Amphibious  Sch<x)l 
Coronado 

San  Diego  CA  92155 
Commander 

Naval  Surface  Force 
US  Pacific  Fleet 
San  Diego  CA  92155 
Commanding  Officer 

National  Parachute  Test  Range 
F.l  Centro  CA  92243 
Commanding  General 
Force  Trtx)ps 

Fleet  Manne  Force  Pacific 
Manne  Corps  Base 
Twentynine  Palms  CA  92278 
Commanding  GeneraJ 
Manne  Corps  Base 
Twentynine  Palms  CA  92278 
Commanding  Officer 

Manne  Corps  Logistics  Support  Base 
Pacific 

Barstow  CA  92311 
Commander 

Marine  Corps  Au  Bases  Western  Area 
Marine  Corps  Air  Station 
El  Toro,  Santa  Ana  CA  92709 
Commanding  General 

Manne  Corps  Air  Sution  El  Toro 
Santa  Ana  CA  92709 
Commanding  General 

3rd  Manne  Aircraft  Wing 
Manne  Corps  An  Station  El  Toro 
Santa  Ana  CA  92709 
Commanding  Officer 

Manne  Corps  Au^  Station 
(Helicopter) 
Santa  Ana  CA  92710 
Commanding  Officer 
Naval  Air  Sution 
Point  Mugu  CA  93042 
Commanding  Officer 
Naval  Facihty 
San  Nicolas  Island 
Point  Mugu  CA  93042 
Commanding  Officer 

Navy  Astronautics  Group 
Box  30 

Point  Mugu  CA  93042 
Commander 

Pacific  Missile  Test  Center 
Point  Mugu  CA  93042 
Commanding  Officer 


Naval  Construction 
Battalion  Center 
Port  Hueneme  CA  93043 
Commanding  Officer 

Naval  Construction  Training  Center 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  Hospital 
Port  Hueneme  CA  93043 
Officer  in  Charge 

Naval  Nuclear  Power  L'nit 
Port  Hueneme  CA  93043 
Commanding  Officer 
Naval  School 

Civil  Engineer  Corps  Officers 
Port  Hueneme  CA  93043 
Commanding  Officer 

Naval  Ship  Weapon  Systems 
Engineenng  Station 
Port  Hueneme  CA  93043 
Officer  in  Charge 
Navy  Finance  Office 
Port  Hueneme  CA  93043 
Officer  in  Charge 

Det  Uemoore  Pacific  Fleet  Data 
Processing  Service  Center  Alameda 
Naval  Air  Station 
Lemoore  CA  93245 
Commanding  Officer 
Marine  Barracks  | 

Naval  Air  Station 
Lemoore  CA  93245 
Commanding  Officer 
Naval  Air  Station 
Ixmoore  CA  93245 
Officer  in  Charge 

Naval  Construction  Battalion 
Unit  406 

Naval  Air  Station 
Lemoore  CA  93245 
Commanding  Officer 
Naval  Hospital 
lemoore  CA  93245 
Officer  in  Charge 

Naval  Petroleum  Reserves  in 
California 
PO  Box  1 1 
Tupman  CA  93276 
.  Commander 

Naval  Weapons  Center 
China  Lake  CA  93555 
Commanding  Officer 
Naval  Facibty 
Point  Sur 
Big  Sur  CA  93920 
Director 

Defense  Resources  Management 
Education  Center 
Naval  Postgraduate  School 
Monterey,  CA  93940 
Commanding  Officer 

Fleet  Numencal  Weather  Central 
Monterey  CA  93940 
Director 

Manp»)wer  Research  and  Data  Analysis 
Center 

Naval  Postgraduate  School 
Monterey,  CA  93940 
Commanding  Officer 

Naval  Environmental  Prediction* 
Research  Facility 
Monterey  CA  93940 
Superintendent 

Naval  Postgraduate  School 
Monterey  CA  93940 
Officer  in  Charge 

Det  Moffett  Field  Pacific  Fleet 
Data  Processing  Service  Center 
Naval  Air  Station 
Moffett  Field  CA  94035 
Commanding  Officer 


Naval  Air  Station 
Moffett  Field  CA  94035 
Officer  m  Charge  of 

ConstrULtion  Naval  Facilities 
Engineenng  Command  Contracts 
Ilk  Hills 

San  Bruno  CA  94066 
Commanding  Officer 
Western  Division 
Naval  lacilities  Engineering 
t  ommand  PO  Box  727 
San  Bruno  CA  94066 
Officer  in  Charge 
Hcet  P.>st  Office 
390  Main  Street 
RiH.m  304 

San  Francisco  CA  94105 
Director  Consobdated 
Civilian  Personnel  Office 
Rtxim  173  Bldg  7 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer  . 
Manne  Barracks 
Naval  Support  Activity 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  InvestigaUve  Service  Office 
San  Francisco 
Bldg  7  Treasure  Island 
San  Francisco  CA  94130 
Officer  in  Charge 

Naval  Ix'gal  Service  Office 
Naval  Support  AcUvity  Treasure  Is 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  Regional  Dental  Center 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  Regional  Medical  Cliiuc 
Treasure  Island 
San  Francisco  C  A  94130 
Commander 

Naval  Reserve  Readiness  Command 
Region  Twenty  Bldg  1  NAVSUPFACT 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 
Naval  Supptirt  Activity 
Treasure  Island 
San  Francisco  CA  94130 
Commanding  Officer 

Naval  Techmcal  Training  Center 
Treasure  Island 
San  Francisco  CA  94130 
Commander 

Navy  Recruiting  Area  Eight 
Naval  Support  Activity 
Bldg  1  Treasure  Island 
San  Francisco  C  A  94130 
Commanding  Officer 

Navy  Regional  Finance  Center 
Treasure  Island 
San  Francisco  CA  94130 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
San  Francisco  CA  94135 
Commanding  Officer 
Manne  Barracks 
Naval  Air  Station 
Alameda  CA  94501 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Eastern  Pacific 
Naval  Air  Station 
Alameda  CA  94501 
Commanding  Officer 

Naval  Air  Rework  Facility 
Naval  Air  Station 


:^ 


FE06RAL    REGISTER     VOl     4?     NO      1  88— WEDNESDAY     SEPTEMBER    78      1977 

V 


FEDERAL    REGISTER,    VOl     4?     NO     1 88— WEDNESDAY,    SEPTEMBER    28     1977 


51338 

Alameda  CA  94501 
Commanding  Offier 

NavaJ  Air  Station 

Alameda  Calif  94501 
Officer  in  Charge 

Naval  Construction  Battalion 

Unit  416 

Naval  Air  Station 

Alameda.  CA  94501 
Commanding  Officer 

Naval  Weather  Service  Facility 

Naval  Air  Station 

Alameda  CA  94'.01 
Officer  in  Charge 

Navy  Disease  Vector  Ecology  and 

Control  Center 

Naval  Air  Station 

Alameda  C A  94501 
Commanding  Officer 

Pacific  Fleet  Data  Prinressing 

Service  Center  Alameda 

Naval  Air  Station 

Alameda  CA  94501 
Commanding  Officer 

Marine  Barracks 

Naval  Weapons  Station 

Concord  CA  9i|520 
Commanding  Officer 

Naval  Weapons  Station 

Concord  CaUf  94520 
Commanding  Officer 

Combat  Systems  Technical 

Schools  Command 

Mare  Island 

Vallejo  CA  94592 
Commanding  Officer,  Naval 

Electronic  Systems  Engineering 

Center,  Vallejo 

Vallejo,  CA  94592 
Officer  in  Charge 

Engineering  Duty  Officer  School 

Mare  Island 

Vallejo  CA  94592 
Commander 

Mare  Island  Naval  Shipyard 

Vallejo  CA  94592 
Commanding  Officer 

Marine  Barracks 

Mare  Island 

VaUejo  CA  94592 
Commanding  Officer 

Naval  Support  Activity  Mare  Island 

Vallejo  CA  94592 
Officer  in  Charge 

Navy  Commissary  Store  Region 

PO  Box  24183  Main  PO  Station 

Oakland  CA  94623 
Commanding  Officer 

Navy  Public  Works  Center 

San  Francisco  Bay 

PO   Box  24003 

Oakland  CA  94623 
Commander 

Military  Sealift  Command  Pacific 

Oakland  CA  94625 
Officer  in  Charge 

Naval  Biosciences  Laboratory 

Naval  Supply  Center 

Oakland  CA  94625 
Commanding  Officer 

Naval  School  Transportation 

Management 

Naval  Supply  Center 

Oakland  C  A  94625 
Commanding  Officer 

Naval  Supply  Center 

Oakland  CA  94625 
Officer  in  Charge 

Navy  Regional  Plant  Equipment 

Office 

Naval  Supply  Center 
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Oakland  CA  94625 
Officer  in  Charge 

Navy  Resale  System  Offie 

West  Coast  Branch 

Naval  Supply  Center 

Oakland  CA  94625 
Commanding  Officer 

Naval  Rcgionid  Medical  Center 

Oakland  CA  94627 
Commanding  Officer 

Naval  Communication  Station 

Stodtton 

Stockton  CA  95203 
Commanding  Officer 

Naval  Secunty  Group  Activity 

Skaggs  Island 

Sonoma  CA  95476 
Commanding  Officer 

Naval  Facility  Centerville  Beach 

Femdale  CA  95536 
Commanding  Officer 

Naval  Air  Training  Unit 

Mather  AFH 

Sacremento  CA  95655 


COLORADO 

Commanding  Officer 
Naval  Unit 
Lowry  Air  Force  Base  CO  80230 


CONNECTICUT 

Commanding  Officer 

Naval  Nuclear  Power  Training  Unit 

Windsor  CT  06095 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Groton  CT  06340 
Commanding  Officer 

Marine  Barracks 

Naval  Submiuine  Base  New  London 

Groton  CJ  06340 
Officer  in  Charge 

Naval  Construction  Battalion 

Unit-414 

Naval  Submarine  Base,  New  London 

Groton  CT  06340 
Commanding  Officer 

Naval  Submarine  Base  New  London 

Box  00 

Groton  Conn  06340 
Commanding  Officer 

Naval  Submanne  Medical  Center 

Naval  Submanne  Base  New  London 

Groton  CT  06340 
Commanding  Officer 

Naval  Submarine  Medical  Research 

Laboratory 

Naval  Submarine  Base  New  London 

Groton  CT  06340 
Commanding  Officer 

Naval  Submanne  School 

Box  700 

Groton  CT  06340 
Commanding  Officer 

Naval  Submarine  Support  Facility 

New  London 

Groton  CT  06340 
Officer  in  Charge 

Navy  Finance  Office 

Naval  Submanne  Base  New  London 

Groton  CT  06340 


Lewes  DE  19958 


DELAWARE 


Commanding  Officer 
Naval  Facility 


DISTRICT  OF  COLUMBIA 

Director 

Defense  Printing  Service 
Room  BD-831  Pentagon  Building 
Washington  IK'  20301 
Asst  SFCNAV  for 
Financial  Management 
Marine  Aide 
Room  4E748  Pentagon 
Washmgton  DC  20301 
Director 

Navy  Courier  Service  Headquarters 
Forreslal  Bldg 
Washington  DC  20314 
Director 

Department  of  the  Navy  Automatic 
Data  Processing  Management 
Navy  Department 
Washington  DC  20350 
Director 

Department  of  the  Navy  Program 
Information  Center 
Navy  Department 
Washington  DC  20350 
Director 

Navy  Broadcasting  Service 
Department  of  the  Navy 
Washington  DC  20350 
Comptroller  of  the  Navy 
Navy  Department 
Washington  DC  20350 
Chief  of  Information 
Navy  Department 
Washington  DC  20350 
Secretary  of  the  Navy 
Navy  Department 
Washington  IX:  20350 
Chief  of  l-egislalive  Affairs 
Navy  Department 
Washington  DC  20350 
Under  Secretary  of  the  Navy 
Navy  Department 
Washington  DC  20350 
Officer  in  Charge 

Navy  Internal  Relations  Activity 
Navy  Department 
Washington  DC  20350 
Director 

Office  of  Program  Appraisal 
Navy  Department 
Washington  DC  20350 
Chief  of  Naval  Operations 
Department  of  the  Navy 
Washington  DC  20350 
Asst  Secretary  of  the  Navy 
(Financial  Management) 
Navy  Department 
Washington  DC  20350 
Asst  Secretary  of  the  Navy 
(Manpower  &  Reserve  Affairs) 
Navy  Department 
Washington  DC  20350 
Asst  Secretary  of  the  Navy 
(Research  and  Development) 
Navy  Department 
Washington  DC  20350 
Commander 

Anti-Submarine  Warfare  Systems 
Projects  Office 
Washington  DC  20360 
Commander 

Naval  Electronic  Systems  Command 
Naval  Electronic  Systems  Command 
Headquarters 
Washington  DC  20360 
Commanding  Officer 

Naval  Material  Command  Support 


Activity 

Washington  DC  20360 
General  Counsel 

Navy  Department 

Washmgton  IX'  20360 
Chief  of  Naval  Material 

Navy  Department 

Washingion  IK"  20360 
Director 

Office  of  Naval  Petroleum  and  Oil 

Shale  Reserves 

Navy  Ik'partment 

Washington  IX;  20360 
Asst  Secretary  of  the  Navy 

(Installauon  and  Logistics) 

Nav>  Department 

Washmgton  IK  20360 
Commander 

Naval  Air  Systems  Command 

Naval  Air  Systems  Command 

Headquaiters 

Washington  DC  20361 
Commander 

Naval  Sea  Systems  Command 

Naval  Sea  Systems  Command 

Headquarters 

Washington  IX:  20362 
Commander 

Naval  Ship  Engineering  Center 

Washington  EK  20362 
Commander 

Naval  Supply  Systems  Command 

Naval  SuppK  Systems  Command 

Headquarters 

Washington  DC  20362 
Recorder 

Board  for  Corrections  of  Naval 

Records 

Navy  IVpartment 

Washington  IXT  20370 
Senior  Member 

Board  of  Decorations  and  Med;ds 

Arlington  Annex  Room  3028 

Navy  Department 

Washington  IK  20370 
l*resident 

Board  of  Inspection 

and  Survey 

Navy  Department 

Washington  IX"  20370 
Director 

Naval  I^gal  Service 

IX'partment  of  the  Navy 

Washington  DC  20370 
Commanding  Officer 

Naval  Personnel  Program 

Support  Activity 

RiHim  1074  A  A 

Washington  IK  20370 
Judge  AdvvH;ate  General 

Navy  Department 

Washington  IK  20370 
Chief  of  Naval  Personnel 

Navy  Department 

Washington  DC  20370 
Commanding  Officer 

Navv  Regumal  F'lnance  Center 

Washington  IX'  20371 
Chief 

Bureau  of  Medicine  and  Surgery 

Navy  Department 

Washington  DC  20372 
Commanding  Officer 
Heet  Weather  Facility 

Suilland 

Navy  Department 

Washington,  DC  20373 
Commander 

Naval  (^ceanographic  Office 
Washington,  DC  20373 
Commanding  Officer 
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Chesapeake  Division,  Naval 
Facilities  Engineenng  Command 
Washington  Navy  Yard 

Washington.  DC  20374 
Director  C  onsobdaied 

Civilian  Personnel  Office 

BIdg  200  Washington  Navy  Yard 

Washington  DC  20374 
Director 

Department  of  Defense  Compoter 

Institute 

Washington  Navy  Yard 

W'ashinton  IXT  20374 
Director 

Field  Support  Activity 

Washington  Navy  Yard 

Washington,  DC  20374 
Commanding  Officer 

Naval  Administrative  Unit 

BIdg  146 

Washington  Navy  Yard 

Washington  DC  20374 
Commandant 

Naval  Distnct  Washington 

Washington  Navy  Yard 

Washington  DC  20374 
Director 

Naval  Historical  Center 

Washington  Navy  Yard 

Washington  DC  20374 
Officer  in  Charge 

Naval  Legal  Service  Office 

Washington  Navy  Yard 

Washington  DC  20374 
Commanding  Officer 

Naval  Photographic  Center 

Washington,  DC  20374 
Commander 

Naval  Reserve  Readiness  Command 

Region  Six 

Washington  Navy  Yard 

Washington  DC  20374 
Commanding  Officer 

Naval  School  Diving  and 

Salvage 

Washington  Navy  Yard 

Washington  DC  20374 
Director 

Naval  Weapons  Engineering 

Supj>ort  Activity 

Washington  Navy  Yard 

Washington  DC  20374 
Officer  in  Charge 

Navy  Appellate  Review  Activity 

Office  of  Judge  Advocate  General 

Washington  Navy  Yard 

Washington  DC  20374 
Officer  in  Charge 

Navy  Band 

Washington  Navy  Yard 

Washington  DC  20374 
Commanding  Officer 

Navy  Food  Service  Systems  Office 

Washington  Navy  Yard 

Washington  DC  20374 
Officer  in  Charge 

Navy  Recruiting  Exhibit  Center 

Washington  Navy  Yard 

Washington.  DC  20374 
Commanding  Officer 

Navy  Regional  Data  Automation 

Center  Washington 

Washington  Navy  Yard 

Washington  DC  20374 
Officer  in  Charge 

Navy  Regionjj  Procurement  Office 

Washington  Navy  Yard 

Washington,  DC  20374 
Officer  in  Charge 

Navy  Tactical  Doctrine  Activity 

Washington  Navy  Yard 
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Washington  DC  20374 
Chief 

Navy-Marine  Corps  Trail  Judicary 

Washington  Navy  Yard 

Washington  DC  20374 
Director,  Navy  Publication  and 

Printing  Service 

Management  Office 

Washington  Navy  Yard  BIdg  157-3 

Washington  DC  20374 
Commanding  Officer 

Naval  Research  laboratory 

Washington  DC  20375 
Commander 

Navy  Accounting  and  Finance  Center 

Navy  Department 

Washington  DC  20376 
Department  i>f  the  Navy 

Navy  Automatic  Data  Processing 

Selection  Office 

Washington  DC  20376 
Commandant  of  the  Marine  Corps 

Navy  Department 

Washington  DC  20380 
Commanding  Officer 

Manne  Barracks 

8th  and  I  Sts  SE 

Washington  DC  20390 
Commander 

Military  Sealift  Command 

Department  of  the  Navy 

Washington  DC  20390 
Commanding  Officer 

Naval  Air  Facility 

Washington  D  C  20390 
Commanding  Officer 

Naval  Communication  Unit  Washington 

Washington  DC  20390 
Commanding  Officer 

Naval  Electronic  Systems  Security 

Engineering  Center 

3801  Nebraska  Ave  N  W. 

Washington  DC  20390 
Commanding  Officer 

Naval  Intelligence  Support  Center 

4301  SuiUand  Rd 

Washington  DC  20390 
Superintendent 

Naval  Observatory 

34th  and  Massachusetts  Ave  NW 

Washington  DC  20390 
Director 

Naval  Observatory  Flagstaff  Station 

Care  of  Supenntendant 

Naval  Observatory 

Washington  DC  20390 
Duector 

Naval  Observatory  Time  Service 

Substation  Care  of  Superintendent         i 

Naval  Observatory 

Washington  DC  20390 
Naval  Security  Group  Command 

Naval  Security  Group  Headquarters 

3801  Nebraska  Ave  NW 

Washington  DC  20390 
Commanding  Officer 

Naval  Security  Station 

3801  Nebraska  Ave  NW 

Washington  DC  20390 
Commander 

Naval  Telecommunications  Command 

4401  Massachusetts  Ave  N  W 

Washington  DC  20390 
Director  of  Civilian  Personnel 

Navy  Department 

Washington  D  C  20390 
Director 

Seasparrow  Project  Support  Office 

Department  of  the  Navy 

Washington  DC  20390 
Officer  in  Charge 


Naval  Support  Unit  Sutc  Department 
Washington  DC  20520 


FLORIDA 

Officer  in  Charge 
Navy  Fuel  Depot 
PO  Box  9068 
JacksonviUc  EL  32208 
Commanding  Officer 

Naval  Air  Rework  Facility 
Naval  Air  Station 
Jacksonville  EL  32212 
Commanding  Officer 
Naval  Air  Station 
JacksonviUe  El.  32212 
Commanding  Officer 

Naval  Alcohol  Rehabihtalion  Center 
Naval  Air  Station 
Jacksonville,  FI,  32212 
■  Commander 
Naval  Base 
Jacksonville  FL  32212 
Officer  in  Charge 

Naval  Construction  Battalion 
Unit^lO 

Naval  Air  Station 
Jacksonville  El.  32212 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Air  Station 
Jacksonville  EL  ^2212 
Commanding  Officer 

Naval  Regional  Dental  Center 
Jacksonville,  EL  32212 
Commander 

Naval  Reserve  Readiness  Command 
Region  Eight 

BIdg  90  Naval  AR  Station 
Jacksonville  EL  32212 
Commanding  Officer 

Naval  Weather  Service  Facility 
P  O  Box  85 
Naval  Air  Station 
Jacksonville  FL  32212 
Officer  in  Charge 

Navy  Commissar^'  Store  Region 
Jacksonville  EL  32212 
Officer  in  Charge 

Navy  Disease  Vector  Ecology  and 
Control  Center 
Naval  Air  Station 
JacksonvUle  FL  32212 
Officer  in  Charge 

Navy  Finance  Office 
Naval  Air  Station 
Box  79 

Jacksonville  EL  32212 
Commanding  Officer 

Naval  Regional  Medical  Center 
JacksonvUle  FL  32214 
Officer  in  Charge 

Fleet  Air  Intelligence  Support 
Center  Cecil 
Naval  Air  Station 
Cecil  Field  FL  32215 
Commanding  Officer 
Marine  Barracks 
Naval  Air  Station 
CecU  Field  FL  32215 
Commanding  Officer 
Naval  Air  Station 
Cecil  Field  FL  32215 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Drawer  T 

Mayport  Naval  Station 
JacksonviUe  FL  32228 
Commanding  Officer 
Fleet  Training  Center 


Naval  Station 
Mayport  FL  32228 
Commanding  Officer 
Naval  Station 
Mayport  FL  32228 
Commanding  Officer 

Navy  ExpenmeniaJ  Diving  Unit 
Panama  City  FL  32401 
Commanding  Officer 

Naval  Coastal  Systems  Laboratory 
Panama  City  FL  32407 
Chief  of  Naval  Educauon 
and  Traimng 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Helicopter  Combat  Support  Squadron 
Sixteen 

Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Aerospace  Medical 
Research  LaKiratory 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Aerospace  Medical  Institute 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  (Mficer 

Naval  Air  Rework  Facility 
Building  604 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 
Naval  Air  Station 
Pensacola  FL  32508 
Director 

Naval  Aviation  Museum 
Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Aviation  Schools  Command 
BIdg  633  Naval  Air  Station 
Pensacola  FL  32508 
Officer  in  Charge 

Naval  Construction  Batudion 
Umt  402 

Naval  Air  Station 
Pensacola  FL  32508 
Commanding  Officer 

Naval  Education  and  Traimng 
Information  Systems  Activity 
Naval  Air  Station 
Pensacola,  FL  32508 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Air  Station 
Pensacola,  EL  32508 
Commanding  Officer 

Naval  Regional  Dental  Center 
Pensacola,  FL  32508 
Commanding  Officer 

Naval  Weather  Service  Facility 
Naval  Air  Station 
Pensacola  FL  32508 
Officer  in  Charge 

Navy  Commissary  Store  Region 
Pensacola  FL  32508 
Commanding  Officer 

Navy  Flight  Demonstration  Squadron 
(Blue  Angels) 
Naval  Air  Station 
Pensacola,  FL  32508 
Commanding  Officer 

Navy  Public  Works  Center 
Nav2il  Air  Station 
Pensacola  FL  32508 
Commander 

Training  Air  Wing  Six 
Naval  Air  Station 
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Pcnsacola  FL  32508 
Commanding  Officer 

Traimng  Squadron  Eight-Six 

Naval  Air  Station 

Pcnsacola  FL  32508 
Commanding  Officer 

Trairung  Squadron  Four 

Naval  Air  Station 

Pcnsacola  FL  32508 
Commanding  Officer 

Training  Suuadron  Ten 

Naval  Air  Station 

Pcnsacola  FL  32508 
Director 

Defense  Activity  for  Non-Tradition 

Fducalion  Support 

Pcnsacola  FL  32509 
Superintendent 

Dependents  Education  Office 

Atlantic 

EUyson,  Building  995 

Pcnsacola  FL  32509 
Commanding  Officer 

Naval  Education  and  Training 

Program  Development  Center 

tUyson 

Pcnsacola  FL  32509 

Chief  of  Naval  Education  and 

Traimng  Support 

Pcnsacola  FI.  32509 

Commanding  Officer 
Naval  Technical  Training  Center 

Corry  Station 

Pcnsacola  FL  32511 
Commanding  Officer 

Naval  Aerospace  and  Regional 

Medical  Center 

Pcnsacola  FL  32512 
Commanding  tXficer 

Hehcopter  Training  Squadron  Eight 

Naval  Air  Station  Whiting  Field 

Milton  FL  32570 
Commanding  Officer 

Hehcopter  Training  Squadron  18 

Naval  Air  SlaUon  Whiting  Field 

Milton  FL  32570 
Commanding  Officer 

Naval  Air  Station 

Whiting  Field 

MUton  FL  32570 
Commander 

Training  Air  Wing  Five 

Naval  Air  Station  Whiting  Field 

Milton  FL  32570 
Commanding  Officer 

Training  Squadron  Six 

Naval  Air  Station  Whiting  Field 

Milton  FL  32570 
Commanding  Officer 

Traimng  Squadron  Three 

Naval  Air  Station  Whiling  Field 

Milton  FL  32570 
Commanding  Officer 

Training  Squadron  Two 

Naval  Air  Station  WhiUng  Field 

Milton  FL  32570 
Commanding  Officer 

Naval  Administrative  Command 

Naval  Traimng  Center 

Orlando  FL  32813 
Commanding  Officer 

Naval  Nuclear  Power  School 

Naval  Traimng  Center 

Orlando  FL  32813 
Commanding  Officer 

Naval  Regional  Dental  Center 

Orlando  FL  32813 
Commanding  Officer 

Naval  Regional  Medical  Center 

Orlando  FL  32813 
Commander 
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Naval  Training  Center 

Orlando  FL  32813 
Commanding  Officer 

Naval  Training  Equipment  Center 

Orlando  FL  32813 
Officer  in  Charge 

Navy  Finance  Office 

Orlando  Fl    32813 
Commanding  Officer 

Recruit  Training  Command 

Orlando  FL  32813 
Commanding  Officer 

Service  SchtH>l  Command 

Naval  Training  Center 

Orlando  FL  32813 
Commanding  Officer 

Naval  Ordnance  Test  I 'nit 

Patnck  AFB  FL  32925 
Military  Sealift  Command 

Office  Port  Canaveral 

PO  Box  4066 

Patrick  Air  Force  Base  FL  32925 
Commanding  Officer 

Naval  Security  Oroup  Activity 

Homestead  hL  33039 

Ciinimanding  Officer 

Mannc  Barracks 

Naval  Air  Station 

Key  West.  FL  33040 
Commanding  Officer 

Naval  Air  Station 

Key  West  FL  33040 
Commanding  Officer 

Naval  Communication  Unit 

Key  West  FI    33040 

Commanding  Officer 

Naval  Hospital 

Key  West  FL  33040 
Officer  in  Charge 

Navy  Finance  Office 

Truman  Annex 

Naval  Air  Station 

Key  West  FL  33040 


GEORGIA 

Commanding  Officer 

Naval  Air  Station  Atlanta 

Marietta  GA  30060 
Director 

Navy  Office  of  Information 

Atlanta  Branch 

1459  Feachtree  St  Suite  300 

Atlanta  GA  30309 
Commanding  Officer 

Naval  Supply  Corps  School 

Athens,  GA  30601 
Commander 

Navy  Recruiting  Area  Three 

PO  Box  4887  451  College  St 

Macon  GA  31208 
Officer  i  i  Charge 

Navy  Autodin  Switching  Center 

Albany  Marine  Corps  Logistics 

Support  Base  Atlantic 

Albany  GA  31704 


HAWAn 


Commanding  Officer 
Pacific  Missile  Facility 
Hawiian  Area.  Barking  Sands 
Kekaha,  Kauai,  HI  96752 

Director  Consolidated 
Civilian  Personnel  Office 
43.J0  Radford  Drive 
Honolulu  HI  96818 


IDAHO 

Officer  in  Charge 

Naval  Administration  Unit 

525  Second  Street 

Idaho  Falls  ID  8^401 
Commanding  Officer 

Naval  Nuclear  Po\*er  Training  L'mt 

PO  Box  2751 

Idaho  Fails  ID  834U1 


ILLINOIS 

Commanding  Officer 

Naval  Air  Station 

Glcnview  IL  60026        | 
Commanding  Officer 

Naval  Weather  Service  Facility 

Glenview  IL  HM)lb 
Director  Consolidated 

Civilian  Personnel  Office 

Room  7  Bldg  3 

Great  Lakes  IL  60088 
Commanding  Officer.  Naval 

Electronic  Systems  I  ngineering 

Center,  Cireal  l.akes 

Bldg  3209 

Great  Lakes  IL  60088 
Commanding  Officer 

Naval  Administrative  Command 

Naval  Traimng  Center 

Great  Lakes  IL  60088 
Commander 

Naval  Base 

Building  1 

Great  Lakes  IL  60088 
Officer  in  Charge 

Naval  Construction  Battahon 

Unit  401 

Naval  Training  Center  Bldg  3215 

Great  Lakes  IL  60088 
Commanding  Officer 

Naval  Denial  Research  Institute 

Naval  Base 

Great  Lakes  1 1.  60088 
Commanding  Officer 

Naval  Hospital  Corps  School 

Great  Lakes  IL  60088 
Officer  in  Charge 

Naval  Legal  Service  Office 

Naval  Training  Center 

Gr-.  t  Lakes  IL  60088 
Commanding  Officer 

Naval  Regional  Dental  Center 

Great  Lakes  IL  60O88 
Commanding  Officer 

Naval  Regional  Medical  Center 

Great  Lakes  IL  60088 
Commander 

Naval  Reserve  Readiness  Command 

Region  Thirteen 

Bldg  1  Naval  Train-ng  Center 

Great  Lakes  IL  60088 
Commander 

Naval  Training  Center 

Great  Lakes  IL  60088 
Officer  in  Charge 

Navy  Commissary  Store  Region 

Great  Lakes  IL  60088 
Comiqandins  Officer 

Navy  Pubhc  Works  Center 

Bldg  lA 

Great  Lakes  IL  60088 
Commander 

Navy  Recruiting  Area  Five 
Bldg  3 

Great  Lakes  IL  60088 
Conmiandin^  Officer 

Navy  Regional  Finance  Center 
Bldg  122 


Great  1  akes  IL  60088 
Commanding  Officer 

Recruit  Training  Command 

Naval  Training  Center 

Great  Lakes  IL  60088 
Commanding  Officer 

Service  School  Command 

Bldg  520 

Naval  I  raining  Center 

Great  Lakes  II    60088 
Commanding  Offn-cr 

Transient  Fcrsonnei  Unit 

Naval  Administrative  Command 

Naval  I  ramng  Center 

Great  Lakes  IL  60088 
Commandant 

9th  Naval  District 

Building  1 

Great  Lakes  IL  60088 
Director 

Navy  Office  of  Information 

Chicago  Branch 

536  South  Clark  St  Room  252 

Chicago  IL  60605 
Commanding  Officer 

Office  of  Naval  Kesearch 

Branch  Office 

536  S  Clark  St 
Chicago  11.  60605 


INDIANA 

Commanding  Officer 
Naval  Avionics  Facihty 
21st  and  Arlington  Avenue 

Indianapolis  IN  46218 

Commanding  Officer 

Naval  Weapttns  Support  Center 
Crane  IN  47522 


KANSAS 

Commander 

Naval  Reserve  Readiness  Command 

Region  Eighteen 

301  Navy  Dnve 

Industnal  Airporl  KS  66031 


KENTUCKY 


Commanding  Officer 
Naval  Ordnance  Station 
Louisvdle  KY  40214 


LOLISIANA 

Director  Consolidated 

Civihan  Personnel  Office 

Naval  Suppt>rt  Activity 

New  Orleans  LA  70146 
Supervisor  of  Shipbuilding 

C<in version  and  Repair  USN 

New  Orleans  LA  70146 
Commanding  Officer 

Marine  Air  Reserve  Training  Command 

Naval  Support  Activity 

4400  Dauphine  St 

New  Orleans,  LA  70146 
Commander 

Military  Sealift  Command 

Gulf  Sub- Area 

4400  Dauphine  St 

New  Orleans  LA  70146 
Commanding  Officer 

Naval  Au'  Station 

New  Orleans  LA  70146 
Commanding  Officer 
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Naval  Regional  Medical  Center 
New  Orleans  LA  70146 
Commander 

Naval  Reserve  Readiness  Command 
Reaion  Ten 

Bldg  1 1  Naval  Support  Activity 
New  Orleans  LA  70146 
Commanding  Officer 

Naval  Reserve  Support  Office 
New  Orleans  LA  70146 
Commanding  Officer 
Naval  Support  Activity 
New  Orleans  LA  70146 
Officer  in  Charge 
Navy  Finance  Office 
New  Orleans  LA  70146 
Chief  of  Naval  Reserve 

New  Orleans  LA  70146 
Commandant 

8th  Naval  District 
Chief  of  Naval  Reserve  Hdqtrs 
New  Orleans  LA  70146 
Commanding  Officer 

Naval  Reserve  Personnel  Center 
New  Orleans  LA  70149 
Commanding  Officer 
Enhsled  Personnel 
Management  Center 
New  Orleans  LA  70159 
Commanding  Officer 

Naval  Invesugalivc  Service  Office 

New  Orleans 

PO  Box  6438 

New  Orleans  LA  70174 


MAINE 

Commanding  Officer 

Marine  Barracks 

Naval  Air  Station 

Brunswick  ME  04011 
Officer  in  Charge 

Navy  Commissary  Store  Region 

Brunswick  ME  0401 1 
Commanding  Officer 

US  Naval  Air  Station 

Brunswick  ME  04011 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

574  Washington  St 

Bath  ME  04530 
Commanding  Officer 

Naval  Communication  Unit 

Cutler  East  Machias  ME  04630 
Commanding  Officer 

Naval  Security  Group  Activity 

Wmter  Harbor  ME  04693 


MARYLAND 

Commanding  Officer 

National  Naval  Dental  Center 

Bethc^Ja  MD  20014 
Commanding  Officer 

National  Naval  Medical  Center 

Bethesda  MD  20014 
Commanding  Officer 

Naval  Health  Sciences  Education  and 

Training  Command 

National  Naval  Medical  Center 

Bethesda,  MD  20014 
Commanding  Officer 

Naval  Medical  Data  Service  Center 

National  Naval  Medical  Center 

Bethesda  MD  20014 
Commanding  Officer 

Naval  Medical  Research  and 

Development  Command 

Nauonal  Naval  Medical  Center 
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Bethesda.  MD  20014 
Commanding  Officer 

Naval  Medical  Research  Institute 
National  Naval  Medical  Center 
Bethesda  MD  20014 
Commanding  Officer 

Naval  Schtx^i  of  Health  Care 
Administration 

National  Naval  Medical  Center 
Bethesda  MD  20014 
Commander 

David  W   Taylor  Naval  Ship  Research 
and  Development  Center 
Bethesda,  MD  20084 
■■•  Commanding  Officer 

Naval  Explosive  Ordnance 
Disposal  Facility 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  Ordnance  Station 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  School 

Explosive  Ordnance  Disposal 
Naval  Ordnance  Station 
Indian  Head  MD  20640 
Commanding  Officer 
Naval  Air  Station 
Patuxent  River  MD  206''0 
Commander 

Naval  Air  Test  Center 
Patuxent  River  MD  20670 
Commander 

Naval  Aviation  Integrated  Logistic 
Supp«irt  Center 
Patuxent  River  MD  20670 
Commanding  Officer 
Naval  Hospital 
Patuxent  River  MD  20670 
Officer  in  Charge 

Navy  Comrmssary  Store  Region 
Patuxent  River  MD  20670 
Officer  in  Charge 

Navy  Special  Services 
Admimstrative  Activity 
Patuxent  River  MD  20670 
Commanding  Officer 
Manne  Barracks 
Fort  Meade  MD  20755 
Commanding  Officer 

Naval  Secunty  Group  Activity 
Eon  George  G  Meade  MD  20755 
Commanding  Officer 
Navy  Field  Operational 
Intelligence  Office 
Fort  George  G  Meade  MD  20755 
Officer  in  Charge 

Strategic  Analysis  Suppnart  Group 
8621  Georgia  Ave 
Silver  Spnno  MD  20910 
Commanding  Officer 
Manne  Barracks 
Naval  Station 
Anr.apolis  MD  21402 
Supenntendent 
Naval  Academy 
Annap<.)lis  MD  21402 
Officer  in  Charge 

Naval  Construction  Battalion 
LImt  403  Naval  Academy 
AnnaptiLs  MD  21402 
Commanding  Officer 
Naval  Hospital 
Annapolis  MD  21402 
Commanding  Officer 
Naval  Station 
Annap*ilis  MD  21402 
Officer  in  Charge 
Navy  Liaison  Group 
Alternate  Joint  Communications 
Center 


Fort  Ritchie  MD  21719 
Commanding  (">(ficer 
Naval  SupptMt  Facility 
Box  277 
Thurmont  MD  21788 


M  ASS  ACin 'SETTS 

Officer  in  Charge 

Navy  Clothing  and  Textile 

Research  Fa^-ihty 

21  Slrathmorc  Koad 

Natick  MA  01760         , 
Officer  in  Charge  ' 

Naval  BUmhI  kc.earch  I  aboratory 

Talbt)t  Bldg  82  1  ast  Concord  St 

Boston  MA  02118 
Director 

Navy  Office  of  Information 

Boston  Branch 

575  Technology  Square  8lh  Floor 

Cambridge  MA  02139 
Commanding  Officer      | 

Naval  Air  Station 

South  Weymouth  MA  02190 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Bldg  114  Section  D 

666  Summei  St 

Boston  MA  02210 
Commanding  Officer 

Office  of  Naval  Research 

Branch  Office 

495  Summer  Street 

Boston  MA  02210 


MICHIGAN 


Commanding  Officer 

Naval  Air  Facility  Detroit 
MT  Clemens  MI  48043 


MINNESOTA 

Commander  Na\dl  Reserve 

Readiness  Command  Region  Sixteen 
Bldg  715 

Miiin-St  Paul  International  Airport 
Minncap4-)lis  MN  55450 


MISSISSIPPI 

Commanding  Officer 

Naval  Air  Station 

Mendian  MS  39301 
Commanding  Officer 

Naval  Technical  Training  Center 

Meridian,  MS  39301 
Commander 

Training  Air  Wing  One 

Naval  Air  Station 

Meridian  MS  39301 
Commanding  Officer 

Training  Squadron  Nine 

Naval  Air  Station 

Meridian  MS  39301 
Commanding  Officer  ^ 

Training  Squadron  Nineteen 

Naval  Air  Station 

Meridian  MS  39301 
Commanding  Officer 

Training  Squadron  Seven 

Naval  Air  Station 

Meridian  MS  39301 
Commanding  Officer 

Naval  Construction 

Battalion  Center 


Gulfport  MS  39501 
Commanding  (Mficcr 

Naval  Construction  Training  Center 

Gulfport  MS  39501 
Governor 

Naval  Ht)me 

01800  Fast  Beach  Blvd 

Gulfport  MS  39501 
Commanding  Officer 

Naval  Ocean  Research  and 

Development  Activity 

National  Space  Technoli>gy  I^bs 

Bay  St  I.oiJis  MS  39S20 
Director 

Naval  Oceanography  and  Meteorology 

National  Space  Technol<.>gy 

Laboratones 

Bay  St  Louis  MS  39520 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Pascagoula  MS  39567 


MISSOURI 

Director 

Manne  Corps  Automated 

Services  Center 

1500  E  Bannister  Rd 

Kansas  City  MO  64131 
Director 

Manne  Corps  Reserve  Forces 

Administrative  ("enter 

1  'iOO  East  Bannister  Road 

Kansas  City  MO  64131 
Commanding  Officer 

Marine  Corps  Finance  Center 

Kansas  Cit>  MO  64197 


N-EVADA 


Commanding  Officer 

Naval  Air  Station 

Fallon  NV  89406 
Commanding  Officer 

Manne  Barracks 

Naval  Ammunition  Depot 

Hawthorne  NV  89415 
Ciimmanding  Officer 

Naval  Amniunition  Depot 

Hawthoine  NV  89415 


NEW  HAMPSHIRE 


Commanding  Officer 
Manne  Barracks 
Portsmouth  Naval  Shipyard 
Portsmouth,  NH  03801 

Commanding  Officer 

Naval  Regional  Medical  Cliiuc 
=      Portsmouth  NH  03801 

Commander 

Portsmouth  Naval  Shipyard 
Portsmouth  NH  03801 


NEW  JERSEY 

Commander 

Military  Scalift  Command  Atlantic 

Military  Ocean  Terminal  Bldg  42 

Bayonne  NJ  07002 
Commanding  Officer 

Navy  International  Logistics 

Control  Office 

Bayonne  NJ  07002 
Commanding  Officer 

Manne  Barracks 

Naval  Weapons  Station,  Earic 
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Colts  Neck  NJ  0T722 
CommarKling  Officer 

Naval  Weapons  Station  Earle 

Colts  Neck  NJ  07722 
Director 

Naval  Audit  Service  Northeast  Regio 

Central  Camden  Parkade  Bldg  21 S 

^0  Nonh  "ith  Street 

Camden  N J  08102 
Commandmg  Officer 

Naval  Air  Propulsion  Test  Center 

Trent,  n  NJ  08628 
ComrnariJing  Officer 

Navii'  Air  li!ng>r>ct.;ing  Center 

I  akel.jfst  NJOS'VI 
Comrnantling  O'ficer 

Naval  Air  Icchnical  1  .aining  Center 

Naval  A.r  Suutm 

Lakehurst  NJ  0^733 
Officer  in  Charge 

Navy  Branch  Aviation  Supply  Office 

Catapult  and  Arresting  Gear 

Naval  Air  Station 

Lakehurst  NJ  08733 


NtW  MEXICO 

Commanding  Officer 

Naval  Weapons  Evaluation  Facility 

Kirkland  Air  Force  Base 

Albuquerque  NM  87117 
Commanding  Officer 

Naval  Ordnance  Missile 

Test  Facility 

White  Sands  Missile 

Range  NM  88002 


NEW  YORK 
Dir?St9T 

Navy  Office  of  Irtformation 

New  York  Branch 

663  Fifth  Ave  3rd  Floor 

New  York  NY  10022 
Commanding  Officer 

Navy  Resale  System  Office 

3rd  Ave  and  29th  St 

Brooklyn   NY   I  1232 

Counsel  New  York  Branch 

Office  of  the  General  Counsel 

Department  of  the  Navy 

3rd  Ave  and  29th  St 

Brooklyn  NY  11232 
Director  Consolidated 

Civilian  Personnel  Office 

Washington  &  Flushing  Aves 

Brooklyn  NY  11251 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Flushing  and  Washington  Aves 

Brooklyn  NY  1  1251 
Commanding  Officer 

Naval  Investigative  Service  Office 

New  York 

Flushing-Washington  Aves 

Brooklyn  NY  11251 
Commanding  Officer 

Naval  Supptirt  Activity 

Flushing  and  Washington  Aves. 

Brooklyn  NY  11251 
Officer  in  Charge 

Navy  MoUon  Picture  Service 

Bldg  311  Flushing  Ave 

Brooklyn  NY  11251 
Officer  in  Charge 

Fleet  Post  Office  New  York 

182-  I  50th  Ave 

Jamaica  NY  11413 
Commanding  Officer 


Naval  Nuclear  Power  Training  Unit 

PO  Box  ^00 

Ballston  Spa  NY  12020 
Officer  in  Charge 

Naval  Administrative  Unit 

Scoua  NY  12W2 
Commander 

Naval  Reserve  Readiness  Command 

Region  Two  Bldg  I 

ScoUa  NY  12302 
Commander 

Navy  ReciTiiting  Area  One  * 

Scotia  NY  12302 


NORTH  CAROLINA 

Commanding  Officer 

Naval  Facility 

Cape  Hatteras 

Buxton  NC  27920 
Commander 

Joint  Unconventional  Warfare  Task 

Force  Atlantic  L'S  Army  JFK 

Center  for  Special  Waifare 

I  ort  Braff  NC  28307 
Commander 

Marine  Corps  Air  Bases  Faslem  Area 

Marine  Corps  Air  Station 

Cherry  Point  NC  28533 
Commanding  General 

Marine  Corps  Air  Station 

Cherry  Point  NC  28533 
Commanding  Officer 

Naval  Air  Rework  Facility 

Marine  Corps  Air  Station 

Cherry  Point  NC  28533 
Commanding  Officer 

Naval  Hospital 

Cherry  Pomt  NC  28533 

ConimarKiing  Oeneral 

M  Manw  Aircraft  Wittg 

Manne    C"o^p^i    Air    Stx*tior» 

Cherry  Point  NC  28533 
Commanding  Officer 

Marine  Corps  Air  Station 

(Helicopter) 
New  River 

JaeksonviUe  N  C  28540 
Commanding  Officer 

Field  Medical  Service  School 

Manne  Corps  Base 

Canip  I.ejeune  NC  28542 
Commanding  General 

Force  Troops  AtlantK 

2D  Force  Service  Support  Group  FMF 

Camp  Lejeune  NC  28542 
Commanding  General 

Marine  Corps  Base 

Camp  Lejeune  NC  28542 
Commanding  Officer 

Naval  Regional  Dental  Center 

Camp  Lejeune  NC  28542 
Commanding  Officer 

Naval  Regional  Medical  Center 

Camp  Lejeune  NC  28542 
Commanding  Gerneal 

2nd  Marme  Division  FMF  i 

Camp  Lejeune  NC  28542 


OHIO 

Commander 

Navy  Recruiting  Area  Four 
Columbus  Federal  Bldg  Room  409 
200  North  High  St 
Columbus  OH  43215 

Director 

Navy  Family  Allowance  Activity 
Anthony  J   Celebrezzc  Federal  Bldg. 


1240  East  9th  Street 

Cleveland  OH  44199 
Conunanding  Officer 

Navy  Finance  Center 

Anthony  J  Celebrezze  Federal  Bldg 

Cleveland  OH  44199 
Commander 

Naval  Reserve  Readiness  Command 

Region  Five  Bldg  1033  USAAP 

Ravenna  OH  44266 
Commanding  Officer 

Navy  Envuxinmental  Health  Center 

3333  Vine  St 

CiiKinnaU  OH  45220 


OKLAHOMA 

CommaAding  Officer 

Marine  Barracks 

Naval  Ammumtion  Depot 

McAlester  OK  74501 
Commanding  Officer 

Naval  Ammunition  Depot 

Mc  Alcster  OK  74501 


OREGON 


Commanding  Officer 

Naval  Facility  Coos  Head 
PO  Box  5660 
Charleston  OR  97420 


PENNSYLVANIA 

Commanding  Officer 

Navy  Fleet  Material  Support  Office 

Mechanic  sburg  PA  17055 
Commanding  Officer 

9lup3  Tans  ^miv\  Csnicr 

Mechanic sbui-g  PA   1705S 

Commander 

Naval  Air  Envelopment  Center 

Warminster  PA  18074       ' 
Commanding  Officer 

Naval  Air  Facility 

Warminster  PA  18974 

Commanding  Officer 
Naval  Air  Station 
Willow  Grove  PA  19090 

Commanding  Officer 

Naval  Air  Techanical 

Services  Facibty 

700  Robbins  Avenue 

Philadelphia  Penna  19111 
Commanding  Officer 

Navy  Aviation  Supply  Office 

700  Robbins  Avenue 

Philadelphia  PA  19111 
Director 

Navy  Publications  and  Printing 

Service,  Northern  Division 

Bldg  4  Section  D  700  Robbins  Ave 

Philadelphia  PA  191 II 
Director  ConsoUdatcd 

Civilian  Perv>nnel  Office 

Bldg  75  Naval  Base 

Philadelphia  PA  19112 
Commandmg  Officer,  Naval 

Electronic  Systems  Engineering 
Center,  Philadelphia 

Philadelphia.  PA  19112 
Commanding  Officer       i 

Marine  Barracks 

Philadelphia  PA  19112 
Commanding  Officer 

Naval  Aviation  Engineering  Service 

Unit 

Philadelphia  PA  19112 


Commander 

Naval  Base 

Philadelphia  PA  19112 
Commander 

Naval  Base  Boston 

Fourth  Naval  Distnct  Headquarters 

Philadelphia  PA  19112 
Commander 

Naval  Base  New  York 

Fourth  Naval  DisLnct  Headquarters 

Philadelphia  P.A  19112 
Commander 

Naval  Damage  Control 

Training  Center 

Philadelphia  PA  19112 
Officer  m  Charge 

Naval  Ixgal  Service  Office 

Naval  Base 

Philadelphia  PA  19112 
Officer  in  Charge 

Naval  Malenal  Industnal 

Resources  Office 

Bldg  537  2nd  FL  Naval  Base 

Philadelphia  PA  19112 
Commanding  Officer 

Naval  Regional  Dental  Center 

Philadelphia,  PA  19112 
Officer  in  Charge 

Naval  Regional  Procurement  Office 

Philadelphia  PA  19112 
Commander 

Naval  Reserve  Readiness  Command 

Region  Four  Bldg  662  Naval  Base 

Philadelphia  PA  19112 
Commanding  Officer 

Naval  Support  .Activity 

Philadelphia  PA  19112 
Officer  in  Charge 

Navy  Finance  Office 

Bldg  76  Naval  Base 

Pluladelphia  PA   19112 

Commanding  Officer 
Nonlicm  Oivision 

Naval  Facilities  Fngineenng 

Command 

Philadelphia   PA    19112 

Director  Northern  Field  Div 

Office  of  Civilian  Pcn>uniiel 

Northern  Field  E>iv 

Bldg  4  Naval  Base 

Philadelphia  PA  191 12 
Commander 

Philadelphia  Naval  Shipyard 

Philadelphia  PA  19112 
Commandant 

1st  Naval  District 

Fourth  Naval  District  Headquarters 

Philadelphia  PA  19112 
Commandant 

3rd  Naval  District 

Fourth  Naval  District  Headquarters 

Philadelphia  PA  19112 
Commandant 

4ih  Naval  District 

Philadelphia  PA  19112 
Comnianding  Officer 

Naval  PubUcaiion  and  Forms  Center 

5801  Tabor  Avenue 

Philadelphia  PA  19120 
Commanding  Officer 

Naval  Medical  Material  Support 

CommarKl 

3500  South  Broad  St 

Philadelphia  PA  19145 
Commanding  Officer 

Naval  Regional  Medical  Center 

17th  St  and  Pattison  Ave 

Philadephia  PA  19145 
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PUERTO  RICO  AND  VIRGIN  ISLANDS 

Commanding  Officer 
Camp  Garcia 

Meet  Manne  Force  Atlantic 
Vieques  PR  00765 


RHODE  ISLAND 

Commanding  Officer 
Manne  Barracks 

Naval  Fducalion  &  Training  Center 
Newport,  RI  02840 
Commander 

Naval  Kducalion  and  Training  Center 
Newp^m  RI  02840 
Commandmg  Officer 
Naval  Justice  School 

Newport.  RI  02840 
Officer  in  Charge 

Naval  Legal  Service  Office 

Naval  F.ducatjon  and  Training  Center 

Newptirt  RI  02840 
Commanding  Officer 

Naval  Regional  Dental  Center 

Newptirt  RI  02840 
Commanding  Officer 

Naval  Regional  Medical  Center 

Newpt>rt  RI  02840 
Commander 

Naval  Reserve  Readiness  Command 

Region  One  Bldg  ^44 

Naval  Kducation  and  Training  Center 

Newport  RI  02840 
Commanding  Officer 

Naval  Underwater  Systems  Center 

Newport  RI  02840  

President 

Naval  War  College 

Newport  RI  02840 
Officer  in  Charge 

Navy  Commissary  Store  Region 

Newport  RI  02840 
Officer  in  Charge 

Navy  Finance  Office 

Newp<irt  RI  02840 
Commanding  Officer 

Surface  Warfare  Officers  School 

Command 

Newp^irt  RI  02840 
Commanding  Officer 

Naval  Construction 

Battalion  Center 

Davisville  RI  02854 


SOUTH  CAROLINA 

Commanding  Officer 

Naval  Eleclromc  Systems 

Engineenng  Center  Room  512 

Federal  Bldg,  334  Meeting  St 

Charleston  SC  29403 
Commanding  Officer 

Atlantic  Fleet  Polaris  Material 

Office 

Naval  Base 

Charleston  SC  29408 
Commander 

Charleston  Naval  Shipyard 

Naval  Base 

Charleston.  SC  29408 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Naval  Base 

Charleston  SC  29408 
Commandmg  Officer 

Fleet  and  Mine  Warfare 

Training  Center 

Naval  Base 


Charleston  SC  29408 
Commandmg  Officer 
Marine  Barracks 
Naval  Weaptms  Station 
Charleston  SC  29408 
Commaiider 

Mine  Warfare  Command 
Charleston  SC  29408 
Commander 
Naval  Base 
Charleston  SC  29408 
Officer  m  Charge 

Naval  Construction  BattaUon 
I'mt  412 

Naval  Station  Naval  Base 
Charleston  SC  29408 
Commanding  Officer 

Naval  Investigative  Service  Office 
Charleston 
Naval  Base 
Charleston  SC  29408 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 

Naval  Regional  Dental  Center 
Charleston  SC  29408 
Commanding  Officer 

Naval  Regional  Medical  Center 
'^"harleston  SC  294i'»8 
Commander 

Naval  Reserve  Readiness  Command 
Region  Seven 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 

Naval  Secunty  Group  Activity 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Station 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Wcap<ins  Station 
Charleston  SC  29408 
Officer  in  Charge 

Navy  Comrmssary  Store  Region 
Charleston  SC  29408 
Officer  in  Charge 
Navy  Finance  Office 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 

Navy  Fleet  Ballistic  Missile 
Submarine  Training  Center 
Naval  Base 
Charleston  SC  29408 
Director 

Navy  Publications  and  Printing 
Service  Southeast  Division 
Naval  Base,  Bldg  35 
Charleston  SC  29408 
Commanding  Officer 
Polans  Missile  Facility 
Atlantic 

Charleston  SC  29408 
Commandant 

6ih  Naval  District 
Naval  Base 
Charleston  SC  29408 
Commanding  Officer 
Naval  Supply  Center 
Charleston  SC  29411 
Commanding  Officer 

Southern  Division  Naval  Facilities 
Engineenng  Command 
PO  Box  10068 
Charleston  SC  29411 
Commanding  Officer 


Marine  Corps  Air  Station 

Beaufort  SC  29902 
Commanding  Officer 

Naval  Hospital 

Beaufort  SC  29902 
Commanding  General 

Marine  Corps  Recruit  Depot 

Parris  Island  SC  29905 
Commanding  Officer 

Naval  Regional  Dental  Center 

Parris  Island  SC  29905 


TENNESSEE 

Commander 

Naval  Reserve  Readiness  Command 

Region  Nine 

Bldg  E34  Naval  Air  Station  Memphis 

MUGngton  TN  38045 
Commanding  Officer 

Human  Resource  Management  School 

Naval  Air  Station  Memphis 

MiUington  TN  38054 
Commanding  Officer 

Naval  Air  Maintenance  Training 

Group 

Naval  Air  Station  Memphis 

Milbngton  TN  38054 
Commanding  Officer 

Naval  Air  Station  Memphis 

Millington  TN  38054 
Commanding  Officer 

Naval  Air  Technical  Training 

Center 

NAS  Memphis  (85) 

Millington  TN  380M 
Officer  in  Charge 

Naval  Construction  Battalion 

Unit  404 

Naval  Air  Station  Menphis 

Mdlington  TN  38054 
Officer  in  Charge 

Naval  Legal  Service  Office 

Naval  Air  Station  Memphis 

MiUington  TN  38054 
Commanding  Officer 

Naval  Regional  Medical  Center 

Memphis 

Millington  TN  38054 
Officer  in  Charge 

Navy  Commissary  Store 

Naval  Air  Station  Memphis 

Millington  TN  38054 
Chief  of  Naval 

Technical  Training 

Naval  Air  Station 

Memphis 

Millington  TN  38054 


TEXAS 

Director 

Navy  Office  of  Information 

Dallas  Branch  Main  Tower  Bldg 

1200  Main  St  Suite  230 

Dallas  TX  75202 
Commanding  Officer 

Naval  Air  Station 

Dallas  TX  75211 
Commander 

Naval  Reserve  Readiness  Command 

Region  Eleven  • 

Bldg  1 1  Naval  Air  Station 

DalksTX  75211 
Commander 

Navy  Recruiting  Area  Seven 

1499  Regal  Row 

Dallas  TX  75247 
Commanding  Officer 


Navzd  Air  Station 
Chase  Field 
Beeville  TX  78102 
Commander 

Training  Air  Wing  Three 
Naval  Air  Station  Chase  Field 
Beeville  TX  78102 
Commanding  Officer 

Training  Squadron  Twenty-Five 
Naval  Air  Station  Chase  F'leld 
Beeville  TX  78103 
Commanding  Officer 

Training  Squadron  Twenty-Four 
Naval  Air  Station  Chase  Field 
Beeville  TX  78103 
Conynanding  Officer 

Training  Squadron  Twenty-Six 
Navjil  Air  Station  Chase  Field 
Beevtlle  TX  78103 
Commanding  Officer 
Naval  All  Station 
KingsvUle  TX  78363 
Commander 

Training  Air  Wing  Two 
Naval  Air  Station 
Kingsville  IX  ^HA63 
Commanding  Officer 

Trairung  Squadron  Twenty-One 
Naval  Air  Stalu^n 
Kingsville  TX  78363 
Commanding  Officer 

Training  Squadron  Twenty-Three 
Naval  Air  Station 
Kingsvdle  TX  78363 
Commanding  Officer 

Traimng  Squadron  Twenty-Two 
Naval  Air  Station 
Kingsville  TX  78363 
Commanding  Officer 
Naval  Air  Station 
C^irpus  Chnsu  TX  78419 
Chief  of  Naval  Air  Traimng 
Naval  Air  Station 
Corpus  Chnsli  TX  78419 
Officer  in  Charge 

Naval  Construction  Battabon 
L'mt  407 

Naval  Air  Station 
Corpus  Chnsti  TX  78419 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Air  Station 
Corpus  Chnsu  TX  78419 
Commanding  Officer 

Naval  Regional  Medical  Center 
Corpus  Christ!  TX  78419 
Officer  in  Charge 

Navy  Commissary  Store  Region 
Corpus  Chnsu  TX  78419 
Commander 

Training  Air  Wing  Four 
Naval  Air  Station 
Corpus  Chnsti  TX  78419 
Commanchng  Officer 

Trainmg  Squadron  TTiirty-One 
Naval  Air  Station! 
Corpus  Chnsti  '»78419 
Commanding  OffioR 

Training  Squadron  Twenty-Eight 
Naval  Air  Station 
Corpus  Chnsti  TX  78419 
Commanding  Officer 

Training  Squadron  Twenty-Seven 
Naval  Air  Station 
Corpus  Chnsu  TX  78419 


VIRGINIA 

Director 

Naval  Audit  Service  Capital  Region 
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FH  )  Bon  1 206 
Falls  C'hurch  VA  22041 
Diret  tor 

Navil  Audit  Service  Headquarters 
P<>  Box  1206 
Falls  rhurth  VA  22041 
I'ommanding  (iencral 

Marine  Corp  Development 
and  Fducation  Command 
yuaniico  VA  22n4 
Commanding  <  )f(iccr 

Marine  Corps  Air  Facility 
t^uantico  VA  221  U 
Commanding  <  )ff icer 
Naval  Hospital 
Quanuco  VA  22154 
Commanding  ( )f  f  icer 

Human  Resource  Management  Center 
Washington 

1000  North  Glebe  Road 
Arlington  VA  22201 
Director 
Capital  Area  Personnel  Services 
Office  Navy  Department  of  the  Navy 
801  North  Randolph  St 
Arlington  VA  22203 
Commander 

Navy  Recruiting  Command 
4015  Wilson  Boulevard 
Arlington  VA  22203 
Officer  in  Charge 

Headquarters  Navy  Marine  Corps 
Mars  Radio  Suiion  Navy  Service  Ctr 
8ih  Street  and  South  Courthouse  Rd 
Arhngton  VA  22204 
Commanding  Officer 
Headquarters  Battalion 
Headquarters  US  Manne  Corps 
Henderson  Hall 
Arhngton  VA  22214 
Cfimmanding  Officer 

Manne  Secunty  Guard  Battahon 
Headquarters  (State  Department) 
US  Manne  Corps  Henderson  Hall 
Arhngton  VA  22214 
Chief  of  Naval  Research 
800  North  Qumcy  St 
Arhngton  VA  22217 
Commanding  Officer 

Naval  Administrative  Services 
Command  Rixim  901 
4660  Kenmore  Avenue 
Alexandria  VA  22304 
Commanding  Officer 
Navy  Petroleum  Office 
Cameron  Station 
Alexandna  VA  22314 
Commander 

Naval  Intelligence  Command 
Naval  Intelhgence  Command  Hdqtrs 
2461  Eisenhower  Ave 
Alexandna  VA  22331 
Commanding  Officer 

Naval  Intelligence  Processing 
System  Support  Activity 
2461  Eisenhower  Ave 
Alexandna  VA  22331 
Director  Naval  Investigative 

Service/Commanding  Officer  Naval 
Investigative  Service  Headquaners 
2461  Eisenhower  Ave 
Alexandria  VA  22331 
Oceanographer  of  the  Navy 
Hoffmiin  II 
200  Stovall  Street 
Alexandria  VA  22332 
Commander 
NavaJ  Facilities  Engineenng 
Command  NAVFACENGCOM  Hdqtrs 
200  Stovall  Street 
Alexandna  VA  22332 
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<  )f ficer  in  Charge 

of  Constniction  Naval  Facilities 

F.ngineenng  Command  Contracts 

Bethesda.  200  Stovall  St. 

Alexandna,  VA  22332 
Commanding  ( »f  f  icer 

Naval  Space  Surveillance  System 
^  Dahlgrcn  VA  22448 
(^ommander 

Naval  Surface  Weapons  Center 

Dahlgren  VA  22448 

<  >f  ficer  in  ( "hargc 

Chcalham  Annex 
Naval  Supply  Center  Norfolk 
WiUiamshurg  VA  23I8S 
Commanding  Officer 

Naval  Secunty  (jroup  Activity 
Northwest 

Chesapeake  VA  23322 
Director 

Naval  Audit  Service  Southeast  Regio 
5701  Thurston  Ave 
Virginia  Beach  VA  23455 
Officer  in  Chaigc 

Meet  Air  Intelligence  Support 
Center  Oceana 
Naval  Air  Station  Oceana 
Virginia  Beach  VA  23460 
Commanding  Officer 
Naval  Air  Station 
Oceana 

Virginia  Beach  VA  23460 
Officer  in  Charge 

Naval  Construction  Battahon 
Umt-415 

Naval  Air  Station,  Oceana 
Virginia  Beach  VA  23460 
Officer  in  Charge 

Central  Test  Site  for  Personnel  and 
Training  hvaiuation  Program 
Navy  Ciuided  Missiles  Sch(H)l  DamNeck 
Virginia  Beach  VA  23461 
Commanding  Officer 

Fleet  Comhat  Direction  Systems 
Supp<irt  Activity  Dam  Neck 
Virginia  Beach  VA  23461 
Commanding  Officer 

Fleet  Comhat  Traimng  Center 
Atlantic 
Dam  Neck 

Virgima  Beach  VA  23461 
Commanding  Officer 

Naval  Guided  Missiles  School 
Dam  Neck 

Virginia  Beach  VA  23461 
Commanding  Officer 

Human  Resource  Management  Center 
Norfolk 

5621-23  Tidewater  Dnve 
Norfolk,  VA  23509 
Commanding  Officer 

Atlantic  Command  Operations  Support 
Facility 
Naval  Station 
Norfolk  V A  23511 
Commander 

Atlantic  Division 
Naval  Facilities  Engineering 
Command 
Norfolk  V A  23511 
Commanding  Officer 

Atlantic  Fleet  Data  Processing 
Service  Center  Norfolk 
Norfolk  VA  23511 
Commanding  Officer 
Camp  Elmore 
Manne  Corps 
Norfolk  VA  23511 
Naval  Air  Systems 

Command  Representative 
Atlaiitjc 
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Naval  Air  Station 

Norfolk  VA  23S11 

Commanding  Officer 

Fleet  Accounting  and  Disbursing 
Center  U  S  Atlantic  Fleer 
Building  132  Naval  Station 
Norfolk  VA  2:»M  1 
Commanding  Officer 

Fleet  Anti-Siibmarine  Warfare 
Tmining  Center,  Atlantic 
Naval  Station 
Norfolk,  V  A  2^511 
Director 

Fleet  Home  Town  News  Center 
Norfolk  VA  23511 
Commanding  Officer 
Fleet  Intellience  Center 
Europe  and  AtlanUc 
Norfolk  V A  23 Ml 
Commanding  Officer 

Fleet  Intelligence  1  raining  Center 
Atlantic 

Bldg  N25A.  Naval  Sution 
Norfolk  V A  23511 
Commanding  General        ' 
Fleet  Manne  Force  Atlantic/ 
Commanding  General  Fleet  Manne 
Force  F.urope  (Designate) 
Norfolk  V A  23511 
Commanding  Officer 
Fleet  Training  Center 
Norfolk  V A  23511  | 

Commanding  Officer 
Fleet  Weather  Central 
McAdie  Building  (U  117) 
Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Marine  Banacks  , 

Norfolk  y A  23511         | 
Commanding  Officer 

Naval  Administrative  Command 
Armed  Forces  Staff  College 
Norfolk  V A  23511 
Commanding  Officer 

Naval  Air  Rework  Facility 
Naval  Air  Station  ^i^ 

Norfolk  VA  23511 
Commanding  Officer        i 
Naval  Air  Station  I 

Norfolk  V A  23511 
Commanding  Officer 

Naval  Alcohol  Rehabilitation  Center 
Building  J -50 
Naval  Station  i 

Norfolk  V  A  23511         | 
Commander 
Naval  Base 

Norfolk  VA  23511        I 
Commanding  Officer 

Naval  Communication  Area  Master 
Station  Lant 
Norfolk  V A  23511        | 
Officer  in  Charge 

Naval  Construction  Battalion 
Unit-4n 

Naval  Station  1 

Norfolk  VA  23511 
Commanding  Officer 

Naval  Education  and  Training 
Support  Center,  Atlantic 
Bldg  Z-86,  Naval  Station 
Norfolk  VA  23511 
Commanding  Officer 

Naval  Investigative  Service  Office 
Norfolk 

Norfolk  VA  23511       I 
Officer  in  Charge 

Naval  Legal  Service  Office 
Naval  Base 
Norfolk  V A  23511 


Commanding  Officer 

Naval  Regional  l>cnlal  Center 
Norfolk  V A  23511 
Commander 

Naval  Safety  Center 
Naval  Air  Station 
Norfolk  VA  23511 
Commanding  Officer 
Naval  Station 
Norfolk  V A  23511 
Commander 

Naval  Surface  Force 
L'S  AllantK  Meet 
Norfolk  VA  23511 
Officer  in  Charge 

Navy  Environmental  and 
Preventive  Medicine  Umt  No  2 
Norfolk  VA  23511 
Commanding  Officer 

Navy  Manpower  and  Matenal 
Analysis  C  enter 
Atlantic 

Norfolk  VA  23511 
Commanding  Officer 

Navy  Matenal  Transportation  Office 
Bldg  /.-1 33 
Naval  Station 
Norfolk  VA  23511 
Director 

Navy  Puhhc  Affairs  Center  Norfolk 
Naval  Station 
Norfolk  VA  :'511 
Commanding  Officer 

Navy  I^lbllc  Works  Center 
Norfolk  VA  23511 
Commander 

Oceanographic  System  Atlantic 
Box  1(X) 

Norfolk  VA  23511 
Director  Si^ulhem  Field  Div 
Office  of  Civilian  Pcisonnel 
Southern  Field  Division 
Bldg  A-67  Naval  Stauon 
Norfolk  V A  23511 
Commander 

Submanne  Force 
US  Atlantic  Fleet 
Norfolk  VA  23511 
Commander  in  Chief 
US  Atlantic  licet 
Norfolk  VA  23511 
Commander  Naval  Air  Force 
US  AUanlic  FTeet 
Norfolk  VA  23511 
Commander  Training  Command 
US  Atlantic  licet 
Norfolk  VA  23511 
Commandant 

5th  Naval  District 
Norfolk  VA  2VM I 
Commanding  Officer 
Naval  Supplv  Center 
Norfolk  V  A  23512 
MiLlary  Sealift  Command 
Office  Norfolk  Bldg  YIOOA 
Naval  Supplv  Center 
Norfolk  V A  23512 
Senior  Member 

Sub- Board  of  Inspection 
and  Survey  Atlantic 
Naval  Amphibious  Base 
Norfolk  VA  23.^20 
Commanding  Officer 
Naval  Amphiibious  Base 
Little  Creek 
Norfolk  VA  23521 
Commanding  Officer 

Naval  Amphibious  School 
Little  Creek 

Naval  Amphibious  Base 
Norfolk  VA  23521 
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Officer  in  Charge 

Navy  Commissary  Store  Region 
Noffolk  VA  23521 
Commanding  Officer 
School  of  Music 
Naval  Amphibious  Base 
LitUe  Creek 
Norfolk  VA  23521 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Newport  News  Shipbuilding  and 
Dry  dock  CO 

Newport  News  VA  23607 
Commanding  Officer 

Naval  Ophthalmic  Support  and 
Training  Activity 
Yorkto\%n,  VA  23690 
Commanding  Officer 
Marine  Barracks 
Naval  Weapons  Station 
Yorktown  VA  23691 
Officer  in  Charge 

Naval  Mine  Engineering  Facility 
Yorktown  VA  23691 
Commanding  Officer 
Naval  Weapons  Station 
Yorktown  VA  23691 
Commanding  Officer 

Naval  Sea  Supptirt  Center  Atlantic 
St  Juliens  Creek  Annex 
Portsmouth  VA  23702 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
PO  Box  215 
Portsmouth  VA  23705 
Commanding  Officer,  Naval 
Electronic  Systems  Engineering 
Center,  Portsmouth 
PO  Box  55 

Portsmouth  VA  23705 
Commanding  Officer 

Naval  Regional  Medical  Center 
Portsmouth  VA  23708 
Commanding  Officer 
Manne  Barracks 
Norfolk  Naval  Shipyard 
Portsmouth,  VA  23709 
Commanding  Officer 
Naval  Inactive  Ship 
Maintenance  Facibly 
Norfolk  Naval  Shipyard 
Portsmouth  VA  23709 
Commanding  Officer 

Naval  School  Cryogenics  Class  C 
Norfolk  Naval  Shipyard 
Portsmouth  VA  23709 
Commander 
Norfolk  Naval  Shipyard 
Portsmouth  VA  23709 


WASHINGTON 

Director  Consolidated 

Civilian  Personnel  Office 

Naval  Support  Activity 

7200  Sand  Pomt  Way 

SeatUe  W A  98115 
Supervisor  of  Shipbuilding 

Conversion  and  Repair  USN 

Seattle  WA  98115 
Officer  in  Charge 

Naval  Legal  Service  Office 

SeatUe  WA  98115 
Commanding  Officer 

Naval  Regional  Medical  Clinic 

Naval  Support  Activity 

SeatUe  W  A  98115 
Commander 

Naval  Reserve  Readiness  Command 

Region  Twenty-Two  Bldg  9 


PRIVACY   ACT   ISSUANCES 


DEPARTMENT  OF   DEFENSE 


51353 


Naval  Support  Activity 
SeatUe  W^A  98115 
Commanding  Officer 
Naval  Support  AcUvily 
Seattle  WA  981  15 
Officer  in  Charge 

Navy  Commissary  Store  Region 
SeatUe  WA  98115 
Officer  in  Charge 

Navy  Finance  Officer 
Seattle  WA  98 11 5 
Commandant 

13th  Naval  Distnct 
Seattle  Wash  981  15 
Miliury  Sealifl 
Command  Office  SeatUe 
Pier  91 

Seattle  Wash  98119 
Officer  in  Charge 

Naval  Radio  Station  T 
Jim  Creek 
Oso  WA  98223 
Commanding  Officer 
Marine  Barracks 

Naval  Au-  Station  Whidbey  Island 
Oak  Harbiir  WA  98277 
CommaiKling  Officer 
Naval  Air  StaUon 
Whidbey  Island 
Oak  Harbor  WA  98278 
Officer  in  Charge 

Naval  Construction  Battalion-417 
Naval  Air  Station.  Whidbey  Island 
Oak  H  irKu  WA  98278 
Commanding  Officer 
Naval  Hospital 
Whidbey  Island 
Oak  HarKir  WA  98278 
Officer  in  Charge  of  Construct 

Naval  Facihty  Engineenng  Command 
Tndent  5610  Kitsap  Way 
PO  Box  Ul!  Wycoff  Station 
Bremerton,  WA  98310 
Commanding  Officer 
Naval  Inacuvc  Ship 
Maintenance  Facility 
Puget  Sound  Naval  Shipyard 
Bremerton  WA  98314 
Commanding  Officer 

Naval  Regional  Dental  Center 
Bremerton.  WA  98314 
Commanding  Officer 

Naval  Regional  Medical  Center 
Bremerton  WA  98314 
Commanding  Officer 

Naval  Supply  Center  Puget  Sound 
Bremerton  WA  98314 
Officer  in  Charge 

Pacific  Fleet  Polaris  Material 
Office 

Puget  Sound  Naval  Shipyard 
Bremerton  WA  98314 
Commander 

Puget  Sound  Naval  Shipyard 
Bremerton  WA  98314 
Commanding  Officer 
Manne  Barracks 
Naval  Submanne  Base  Bangor 
Bremerton  WA  98315 
Commanding  Officer 

Naval  Submanne  Base  Bangor 
Baremerton  WA  98315 
Commanding  Officer 
Tndent  Training  Facility 
Bangor 

Bremerton  WA  98315 
Commanding  Officer 

US  Naval  Torpedo  SlaUon 
Keyp<irt  WA  98345 
Commanding  Officer 

Strategic  weapons  Facility,  Pacific 
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Silverdalc.  WA  98383 
Commanding  Officer 
Naval  Fas.ility  | 

Pacific  Beach 
Pacific  Beach  WA  98571 


WEST  VIRGINIA 


Commanding  Officer 
Naval  Radio  Station  R 
Sugar  drove  WV  26815 


WLSCONSIN 


Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
PO  Box  26 
Sturgeon  Bay  Wl  M2^5 


WYOMING 

Officer  in  Charge  Navy 

Petroleum  and  Oil  Shale  Reserves 
Colorado  Utah  and  Wyoming 
400  Fast  First  St  Suite  311 
Casper  WY  82601 


APO/FPO  ADDRESSES 

Commander 

Military  Sealift  Command  Eastern 
Allanuc  and  Mediterranean 
APO  New  York  09069 
Commanding  Officer 
US  Naval  Air  Facihty 
APO  New  York  t)9l27 
Military  Sealift 
Command  Office 
APO  New  York  W159 
.Chief 

Navy  Technical  Assistance  Field 
Team  Box  2501 
APO  New  York  09205 
Commanding  Officer  " 

US  Naval  Secunly  Group  Activity 
APO  New  York  in:40 
Officer  in  Charge 

of  Construction  Naval 
Facihtics  Fngincenng  Command 
Conliacts  Spitin 
APO  New  York  09285 
Liaison  Officer 
US  Navy  Shipbuilding  Liaison  Office 
Spain 

APO  New  York  09285 
Commanding  Officer 

TUSLOG  Detachment  28 
APO  New  York  09324 
Commander 

US  Forces  A/ores 
APO  New  York  0*^406 
Commanding  Officer 
US  Naval  Air  Facility 
APO  New  York  09406 
Commander 

US  Naval  Forces  Azores 
APO  New  York  09406 
Commanding  Officer 

US  Naval  Secunty  Group  AcUvity 
APO  New  York  09406 
Commanding  Officer 

US  Naval  Security  Group  AcUvity 
APO  New  York  09458 
Commander 

Amphibious  Group  2 
FPO  New  York  09501 
Commander 


Antisubmannc  Warfare  Force 
US  Sixth  Heet 
Fit)  New  York  09501 
Commander 

Attack  Camer  Sinking  Force 
Sixth  Fleet 

FPf)  New  York  09501 
Commander 

Middle  Fast  Force 
FK1  New  York  09501 
Commander 
Second  Meet 
FPO  New  York  09501 
Commander 
Sixth  fleet 

FI'O  New  York  09501 
Commander 

South  Atlantic  Force 
US  Atlantic  Fleet 
FPO  New  York  09501 
Commander  in  Chief 

US  Naval  Forces  Europe 
FPO  New  York  09501 
Military  Sealift 
Command  Office 
Box  29 

FPC)  New  York  09510 
US  Commander 
Flastem  Allanuc 
FPO  New  York  09510 
Counsel 

European  Branch 
Office  of  ilie  General  Counsel 
I>epartment  of  the  Navy 
IK)  New  York  09510 
Commanding  Officer 

Fleet  Operations  Control  Center 
US  Naval  Forces  Europe/US 
Eastern  AUanUc  Box  12 
FPO  New  York  09510 
Commanding  Officer 

Human  Resource  Management  Center 
Box  23 

FPO  New  York  09510 
Commanding  Officer 
Manne  Barracks 
US  Naval  AcUvities 
FPO  New  York  09510 
Commanding  Officer 

Office  of  Naval  Research 
Branch  Office  Box  39 
FPO  New  York  09510 
Commander 

US  Naval  .\cUviUes  LInited  Kingdom 
FPO  New  York  09510 
Commanding  Officer 

US  Naval  CommunicaUon  Unit 
FPO  New  York  09510 
Commanding  Officer 

US  Naval  InvesUgaUve  Service 
Office 
Box  11 

FTO  New  York  09510 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
United  Kingdom 
FTO  New  York  09510 
Commanding  Officer 
US  Naval  AviaUon 
Weapons  Facility 
FI*0  New  York  09511 
Commanding  Officer 

US  CommunicaUon  Station 
FPO  New  York  09512 
Commanding  Officer 

U  S  Naval  CommunicaUon  Unit 
FPO  New  York  09516 
Commanding  Officer 

US  Naval  Secunty  Group 

AcUvity 

FPO  New  York  09518 
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Commandins  Officer 
U  S  Naval  Facility 
FPO  New  Yoric  09519 
Commander 
Area  ASW  Forces  Sixth  Fleet 
U  S  Naval  Support  Activity 
FPO  New  York  09521 
Commander 

Fleet  Air  Mediterranean 
FPO  New  York  09521 
Commandmg  Officer 
Manne  Barracks 
FPt:»  New  York  09521 
Commander 

Military  Sealift  Command 
Mediterranean  Sub- Area 
PO  Box  23 

FPO  New  York  09521 
Commander  Maritime 
Surveillance  and  Reconnaissance 
Forces  U  S  Sixth  Fleet 
FPO  New  York  09521 
Officer  in  Charge 

US  Naval  Legal  Service  Office 
US  Naval  Support  Activity 
FPO  New  York  09521 
Commanding  Officer 

US  Naval  Regional  Medical  Center 
PO  Box  19 
FPO  New  York  0952! 
Officer  in  Chiirge 

US  Naval  Regional  Procurement 
Office 

FPO  New  York  09521 
Commanding  Officer 

US  Naval  Support  Activity 
FPO  New  York  09521 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 
FPO  New  Yofk  09521 
Officer  in  Charge 

US  Navy  Environmental  and 
Preventive  Medicine  Unit  No.  7 
FPO  New  York  09521 
Commanding  Officer 

US.  Naval  Regional  Dental  Center 
FPO  New  York  09521 
Officer  in  Charge 
Detachment  Sigonella 
Commander  Antisubmarine  Warfare 
Force  US  Sixth  n>;et  Box  288 
FPO  New  York  09523 
Commanding  Officer 
US  NavaJ  Air  Facility 
FPO  New  York  09523 
Commanding  Officer 

U  S  Naval  Communication  Area  Master 
Station  Med 
FPO  New  York  09524 
Director 

US  Navy  Publications  and  Printing 
Service  European  Division 
Box  108 

FPO  New  York  09524 
Commanding  Officer 

U  S  Naval  Commumcation 
Station 

FPO  New  York  09525 
Commanding  Officer 

US  Naval  Medical  Research  Unit  3 

f  PO  New  York  09527 

Commanding  Officer 

US  Navy  Support  Office 

FPO  New  York  09533 
Officer  in  Charge 
Dc'.achment  Rota 
Commander  .\nusubmarine  Warfare 

Force  US  Sixth  Reel 

FPO  New  York  09540 
Commanding  Officer 
Fleet  Weaiher  Central 
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Box  31 

FPO  New  York  09540 
Commanding  Officer 
M.inne  Barracks 
FPO  New  York  09540 
Commander 

US  Naval  Activities  Spain 
FPO  New  York  09540 
Commanding  Officer 

US  Naval  Communication 
Station 

FIH^  New  York  09540 
C<>mmanding  Officer 
US  Nav;il  Ho\pilal 
r  PO  New  York  (WS40 
Commanding  Officer 
US  Naval  Station 
FPO  New  York  09540 
Officer  in  Charge 

US  Navy  Commissary  Store 
FK:)  New  York  09S40 
Commanding  ( )f  f  icer 

U  S  Naval  Commumcation 
Station 

FP<:)  New  York  09542 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09544 
Officer  in  Charge 

Navy  Commissary  Store  Region 
FPO  New  York  (N544 
Officer  in  Charge 

US  Naval  Radio  Sution  T 
FPO  New  York  09546 
Commander 

Antilles  Defense  Command 
FPO  New  York  09551 
Commanding  Officer 
Atlantic  Fleet  Weapons 
Training  Facihty 
FPO  New  York  09551 
Commander 

Fleet  Air  Caribbean 
FPO  New  York  09551 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09551 
Officer  in  Charge 

US  Commissary  Store  Region 
FPO  New  York  09551 
Commander 
US  Naval  Base 
FPO  New  York  09551 
Commander 

US  Naval  Forces  Canbhcan 
FPO  New  York  09551 
Commanding  Officer 
US  Naval  Hospital 
FPO  New  York  09551 
Commanding  Officer 
US  Naval  Station 
FPO  New  York  09551 
Commanding  Officer 

U.S.  Naval  Regional  Dental  Center 
FK:)  New  York  09551 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09552 
Commanding  Officer 

us  Naval  Facility 

FPO  Sew  York  00«5 

Commanding  Officer 

U  5>  Naval  Communication 

Station 

FPO  New  York  09554 

Commanding  Officer 

US  Naval  Security  Group  Activity 

FPO  New  York  09555 
Commanding  Officer 

US  Naval  Facility 

FPO  New  York  09556 
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Commanding  Officer 
US  Naval  Facdity 
FPO  New  York  09558 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09560 
Commanding  Officer  i 

US  Naval  Air  Suiion        ' 
FPO  New  York  09560 
Commanding  Officer 
US  Naval  Facility 
FPO  New  York  09560 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  New  York  09560 
Commander 

Reet  Air  Keflavik 
FPO  New  York  09571 
Commander 

Iceland  Defense  Force 
Box  1 

FPO  New  York  09571    ^    " 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09571 
Commanding  Officer 

Naval  Security  Group  Activity 
FPO  New  Yoik  09571 
Commanding  Officer 
U  S  Naval  FacUity 
Box  7 

FPO  New  York  09571 
Commanding  Officer 

US  Naval  Communication 
Station  Box 
FPO  New  York  09571 
Commander 

US  Naval  Forces  Iceland 
FPO  New  York  09571 
Commanding  Officer  i 

US  Naval  StaUon  ' 

FPO  New  York  09571 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  New  York  09571 
Military  Sealift  | 

Command  Office 
FPO  New  York  09580 
Commanding  Officer 

US  Naval  Communication  Station 
FPO  New  York  09580 
Commanding  Officer 

US  Naval  Security  Group 
Activity 
Box  5028 

FPO  New  York  09584 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09585 
Commanding  Officer 
U  S  Naval  Station 
FPO  New  York  09585 
Commanding  Officer 
Marine  Barracks 
FPO  New  York  09593 
Commandine  Officer 
U  S  Naval  Sution 
FPO  New  York  09593 
Commanding  Officer 
US  Naval  Air  Station 

FPO  New  York  09503 
Commander 

US  Naval  Base 

Box  34 

FPO  New  York  09593 
Commanding  Officer  ' 

US  Naval  Hospital 

FPO  New  York  09593 
Commanding  Officer 

US  Naval  Security  Group  Activity 

US  Naval  Base  Box  41 


I 


FPO  New  York  09593 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  New  York  09593 
Commanding  Officer 
U  S  Naval  Facility 
FPO  New  York  09597 
Officer  in  Charge 

US  Navy  Commissary  Store 
FP<3  New  York  09597 
Officer  in  Charge 

US  Sending  State  Office 
for  Italy 

APO  New  York  09794 
Commanding  Officer 

US  Naval  Security  Group  Activity 
APO  San  Francisco  96210 
Military  Sealift 
Command  Office 
APO  San  Francisco  %259 
MibLary  Sealift 
Command  Office 
Box  25 

APO  San  Francisco  %263 
Commanding  Officer 

Headquarters  Support  Activity 
Box  25 

APO  San  Francisco  96263 
Commanding  Officer 
US  Naval  Hospital 
Box  4 

APO  San  Francisco  96263 
Commanding  Officer 

US  Naval  Medical  Research  Unit  No  2 
Box  14 

APO  San  Francisco  96263 
Officer  in  Charge 

US  Navy  Comnussary  Store  Region 
APO  San  Francisco  96263 
Commander 

US  Taiwan  Defense  Command 
APO  San  Francisco  96263 
Commanding  Officer 

U  S  Naval  Security  Group  Activity 
APO  San  Francisco  96274 
Commander 

U  S  Forces  Korea 
APO  San  Francisco  %301 
Commander 

US  Naval  Forces  Korea 
APO  San  Francisco  96301 
Commander 

US  Forces  Japan 
APO  San  Francisco  96328 
Commanding  Officer 

US  Naval  Security  Group 
Activity 
Tom  StaUon 

APO  San  Francisco  96331 
Officer  in  Charge 

Naval  Medical  Adminimstralive  Unit 
Tripler  Army  Medical  Center 
APO  San  Francisco  96438 
Commanding  Officer 
US  Naval  Air  Facility 
APO  San  Francisco  96519 
Officer  in  Charge 

of  Construction  Naval  Facilities 
Engineering  Command  Contracts 

Southwest  Pacific 

APO  San  Francisco  96528 

CommaiKler 

Amphibious  Group  1 
FPU  San  Francisco  96601 

Commander 

Carrier  Striking  Force 
Seventh  Fleet 
FPO  San  Francisco  %601 
Commander 

Cruiser  Destroyer  Force 

Seventh  Fleet 
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FPO  San  Francisco  96601 
Commander 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander  Amphibious  Force 
Seventh  Fleet 
FPO  San  Francisco  96601 
Commander 

US  Naval  Support  Force  Antarctica 
FPO  San  Francisco  96601 
Commanding  General 

III  Manne  Amphibious  Force  FMF 
FPO  San  Francisco  96602 
Commanding  General 
1st  Manne  Aircraft  Wing 
FPO  San  Francisco  96602 
Commanding  General 

3D  Manne  Division  FMF 
FPO  San  Francisco  96602 
Commanding  Officer 
Camp  H  M  Smith  US  Marine  Corps 
FPO  San  Francisco  CA  96610 
MiliUry  Sealift 
Command  Office 
Box  115 

FPO  San  Francisco  96610 
Supervisor  of  Shipbuilding 
Conversion  and  Repair  USN 
Box  400 

FR1  San  Francisco  96610 
Commanding  Officer 

Fleet  Intelbgence  Center 
Pacific 

FPO  San  Francisco  96610 
Commanding  General 

Fleet  Manne  Force  Pacific 
FPO  San  Francisco  96610 
Commanding  Officer 
Fleet  Weather  Central 
Box  113 

FPO  San  Francisco  96610 
Commanding  Officer 

Human  Resource  Management  Center 
FPO  San  Francisco  96610 
Commanding  Officer 
Marine  Barracks  Hawaii 
FPO  San  Francisco  96610 
Commander 

Manne  Corps  Base  Pacific 
FPO  San  Francisco  96610 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Pacific  CINCPACFLT  Box  3 
FPO  San  Francisco  96610 
Commander 
Naviil  Base 
Box  110 

FPO  San  Francisco  96610 
Officer  in  Charge 

Naval  ConstrucUon  Battahon 
Unit  413  Naval  Station 
FPO  San  Francisco  96610 
Commanding  Officer 

Naval  Investigative  Service  Office 
Pacific  Box  76 
FPO  San  Francisco  96610 
Officer  in  Charge 

Naval  Legal  Service  Office 
Box  124 

FPO  San  Francisco  96610 
Commander 

Naval  Logistics  Command 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commanding  Officer 

Naval  Regional  Dental  Center 
Box  til 

FPO  San  Francisco  96610 
Commanding  Officer 

Naval  Reeional  Medical  Climc 
Hawaii.  Box  121 
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FPO  San  Francisco  96610 
Commanding  Officer 

Naval  Ship  Systems  Command 
Management  Office  Western  Pacific 
Area,  Box  400 
IVi)  San  Francisco  96610 
Commanding  Officer 

Naval  Shore  Flectroiucs  Engineering 
Activity  Pacific 
Box  130 

FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Station 
FK)  San  Francisco  96610 
Commanding  Officer 
Naval  Submarine  Base 
MX)  San  Francisco  96610 
Commanding  Officer 

Naval  Submarine  Training 
Center  Pacific 
FPO  San  Francisco  96610 
Commanding  Officer 
Naval  Supply  Center 
Box  300 

FPO  San  Francisco  96610 
Officer  in  Charge 

Navy  Commissary  Store  Region 
FPO  San  Francisco  96610 
Officer  in  Charge 

Navy  Environmental  and  Preventive 
Medicine  L'mt  No  6  Box  1 1  2 
FPO  San  Francisco  96610 
Officer  in  Charge 

Navy  Finance  Office 
FI^O  San  Francisco  96610 
Commanding  Officer 

Navy  IVibhc  Works  Center 
FK)  San  Francisco  96610 
Director 

Navy  Publications  and  Pnnting 
5?er/ice  Pacific  Division 
Box  126 

FIX)  San  Francisco  96610 
Commander 

Oceani^graphic  System  Pacific 
Box  1390 

ITO  San  Francisco  96610 
Officer  in  Charge 

of  Construction  Naval  Facibties 
Fngineenng  Command  Contracts 
Mid  Pacific 

FPO  San  Francisco  96610 
Director  Pacific  Field  Div 
Office  of  Civihan  Personnel 
Pacific  Field  Divi  Box  1 19 
FPO  San  Francisco  96610 
Commander 

Pacific  Division 
Naval  Facilities  Fngineenng 
Command 

FPO  San  Francisco  96610 
Commanding  Officer 

Pacific  Fleet  Data  Processing 
Service  Center  Pearl  Haj+K>r 
FK)  San  Francisco  96610 
Commander 

Pearl  Harbor  Naval  Shipyard 
Box  400 

FTO  San  Franci>co  96610 
Commander 

Submanne  Force 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commander 
Third  Fleet 

FPO  San  Francisco  96610 
Commander  in  Chief 
US  Pacific  Fleet 
FPO  San  Francisco  96610 
Commandant 

14th  Naval  District 
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Naval  Base 

Box  110 

FPO  San  Francisco  96610 
Commanding  Officer 

Naval  Air  Station 

Barbers  Point 

FPO  San  Fianci>co  9661 1 
Commanding  Officer 

Naval  Facility 

FPO  San  Francisco  %61 1 
Commanding  Officci 

Naval  Magazine 

FPO  San  Francisco  9661 2 
Commanding  Officer 

Naval  Communication  Area  Master 

Station  FASTPAC 

Honolulu 

FPO  San  Francisco  96613 
Commanding  Officer 

US  Naval  Facihty 

Box  100 

FK)  San  Francisco  96614 
Commanding  Officer 

US  Naval  Station 

FPO  San  Francisco  96614 
Commanding  Officer 

Marine  Corps  Air  Station 

FPO  San  Francisco  96615 
Commanding  Officer 

Marine  Barracks 

FPO  San  Francisco  96630 
Office  in  Charge 

of  Construction  Naval  Facilities 

Engineering  Command  Contracts 

FPO  San  Francisco  96630 
Military  Sealift  Command 

Office  Naval  Station 

Box  198 

FPO  San  Francisco  9f.630 
Commanding  Officer 

U  S  Fleet  Weather  Central 

Box  12 

COMNAVMARIANAS 

FPO  San  Francisco  96630 
Commanding  Officer 

U  S  Naval  Communication  Area  Master 

StaUon  WESTPAC 

FPO  San  Francisco  96630 
Commander  i 

US  Naval  Base  ' 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Facility 

FPO  San  Francisco  96630 
Commander 

US  Naval  Forces  Marianas 

FPO  San  Francisco  96630 
Officer  in  Charge 

US  Naval  Legal  Service  Office 

COMNAVMARIANAS 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Magazine 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Regional  Medical  Center 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Ship  Repair  Facility - 

FPO  San  Francisco  96630 
Officer  in  Charge 

US  Naval  Shore  Electronics 

Engineering  Activity 

Box  194 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Station 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Supply  Depot 

FPO  San  Francisco  96630 


Officer  in  Charge 

US  Navy  Commissary  Store 

K)  Box  179  US  Naval  Station 

FK)  San  Francisco  96630 
Officer  in  Charge 

US  Navy  Finance  Office 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Navy  Pubbc  Works  Center 

FPO  San  Francisco  96630 
Commanding  Officer 

US   Naval  Regional  Dental  Center 

FPO  San  Francisco  96630 
Commanding  Officer 

US  Naval  Air  Station 

FPO  San  Francisco  96637 
Commanding  Officer 

Manne  Barracks 

FK)  San  Francisco  96651 
Military  Sealift  Command 

Office  Philippines 

Box  1 1 

FPO  San  Francisco  96651 
Commanding  Officer 

I'  S  Naval  RegH-<nal  Medical  Center 

FPO  San  Francisco  96651 
Commander 

US  Naval  Base 

FK)  San  Francisco  96651 
Commander 

US  Naval  Forces  Philippines 

Box  30 

FTO  San  Francisco  96651 
Commanding  Officer 

US  Naval  Investigative  Service 

Office  Box  36 

FPO  San  I  rancisco  96651 
Officer  in  Charge 

US  Naval  Legal  Service  Office 

US  Naval  Base 

FTO  San  Francisco  96651 
Commanding  Officer 

US  Naval  Maga/jne 

Box  68 

FPO  San  Francisco  96651 
Commanding  Officer 

US  Naval  Ship  Repair  Facility 

FTO  San  Francisco  96651 
Officer  in  Charge 

US  Naval  Shore  Electronics 

Fngineenng  Activity 

Box  91 

FPO  San  Francisco  96651 
Commanding  Officer 

US  Naval  Station 

FPO  San  Francisco  96651 
Commanding  Officer 

US  Navaj  Supply  Depot 

FPO  San  Francisco  96651 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 

Box  28 

FPO  San  Francisco  96651 
Commanding  Officer 

US  Navy  Pubbc  Works  Center 

FTO  San  Francisco  96651 
Commanding  Officer 

US.  Naval  Regional  Dental  Center 

FTO  San  Francisco  96651 
Officer  in  Charge 

Detachment  Cubi  Point 

Commander  Fleet  Air  Western  Pacific 

FTO  San  Francisco  96654 
Commanding  Officer 

Fleet  Air  Intelligence  Support 

Center  Western  Pacific 

Box  12 

FPO  San  Francisco  96654 
Commanding  Officer 

US  Naval  Air  Station 

FPO  San  Francisco  96654 
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Commanding  Officer 

US  Naval  Communication 
Station 

FPO  San  Francisco  96656 
Commanding  Officer 

US  Naval  Commumcation 
Station 

FPO  San  Francisco  96680 
Officer  in  Charge 

US  Navy  Commissary  Store 

FPO  San  Francisco  96680 
Commanding  Officer 

US  Naval  Communication  Station 

FPO  San  Francisco  96685 
Officer  in  Charge 

Detachment  Delta 

US  Naval  Support  Force  Antarctica 

FPO  San  Francisco  96690 
Officer  in  Charge 

US  Naval  Communication  Unit 

FPO  San  Francisco  96690 
Officer  in  Charge 

Detachment  Alfa 

US  Naval  Support  Force  Antarctica 

FPO  San  Francisco  96692 
Officer  in  Charge 

US  Navy  Office 

FPO  San  Francisco  96699 
Commanding  Officer 

Mibiary  Seabft  Command  Office 

APO  SeatUe  98742 
Commanding  Officer 

Naval  Security  Group  Activity 

APO  Seattle  98742 
Commander 

Military  Seabft  Command  Far  East 

FPO  Seattle  98760 
Commander 

Fleet  Activities 

FPO  Seattle  98762 
Commanding  Officer 

Manne  Barracks 

FPO  Seattle  98762 
Commanding  Officer 

U  S  Naval  Weather  Service  Facility 

FPO  Seattle  98762 
Commanding  Officer 

US  Naval  Communication 

Station  Box  3 

FPO  Seattle  98762 
Commander 

US  Naval  Forces  Japan 

FPO  Seattle  98762 
Commanding  Officer 

US  Naval  Investigative  Service 

Office  Box  76 

FPO  Seattle  98762 
Officer  in  Charge 

US  Naval  Legal  Service  Office 

COMNAVFORJAPAN 

FPO  Seattle  98"'62 
Commanding  Officer 

US  Naval  Ship  Repair  Facility 

FPO  Seattle  98762 
Officer  in  Charge 

US  Naval  Shore  Electronics 

Engmeering  Activity 

Box  5 

FPO  Seattle  98762 
Commanding  Officer 

US  Naval  Supply  Depot 

FPO  Seattle  98762 
Officer  in  Charge 

US  Navy  Commissary  Store  Region 

FK)  SeatUe  98762 
Commanding  Officer  , 

US  Navy  Public  Works  Center 

FPO  Seattle  98762 
Commanding  Officer 

Manne  Corps  Air  Station 

FPO  Seattle  98764 


Commanding  Officer 

US  Naval  Regional  Dental  Center 
FPO  Seattle  98765 
Commanding  Officer 

US  Naval  Regional  Medical  Center 
FFHI  Seattle  98765 
Commanding  Officer 

US  Naval  Ordnance  Facility 
FPO  Seattle  98766 
Officer  in  Charge 

Naval  Air  Logistic  Control  Office 
Western  Pacific 
U  S  Naval  Air  Facility 
FPO  Seattle  98767 
Commanding  Officer 
US  Naval  Air  F'acility 
FPO  Seattle  98767 
C<immander  Fleet  Air 
Western  Pacific 
FPO  Seattle  98767 
Commander  Patrol  and 

Reconnaissance  Force  Seventh  Fleet 
FPO  Seattle  98768 
Commander 

US  Taiwan  Patrol  Force 
Pacific  Fleet 
FPO  Seattle  98768 
Officer  in  Charge 

US  Navy  Commissary  Store 
FPO  SeatUe  98769 
Military  .Sealift 
Command  Office 
FIX)  SeatUe  98770 
Commander 

Fleet  Activities/US  Naval  Air 
Facility 

FP<:)  Seattle  98770 
Commanding  Officer 

US  Marine  Corps  Air  Station 
(Hehcoptcr) 
FPO  Seattle  98772 
Commanding  General 
Marine  Corps  Base 
Camp  Smcdiey  D  Butler  ^ 

FK)  SeatUe  98773 
Commanding  Officer 

Naval  Secunty  Group  Activity 
IT»0  SeatUe  98777 
Commanding  Officer 

U  S  Naval  Regional  Medical  Center 
FPO  Seattle  98778 
Commanding  Officer 
Marine  Barracks 
Naval  Station 
FPO  Seattle  98791 
Commanding  Officer 
Naval  Facility 
Box  71 

FPO  SeatUe  98791 
Commanding  Officer 
USNaval  Sution 
FPO  SeatUe  98791 


DEFENSE  CONTRACT  AUDIT  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi- 
fier. It  is  therefore  especially  important  for  expeditious  service 
when  requesUng  a  record  that  particular  attcnUon  be  provided  to 
the  NoUfication  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 
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BLANKET  ROUTINE  USES 

Certain  blanket  'rouune  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Peparlinent  of  Defense,  unless  specifically  slated  other- 
wise within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  noUces  begin  rather  than  repcaUng 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regtilation,  nde  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulaUon 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retenUon  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
LNFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retenUon  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letung  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesUng  agency,  to  the  extent  that 
the  informaUon  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  incjuiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  funcUon  such  as,  but  not  limited  to,  personnel  acUons, 
persoimel  security  acUons  and  criminal  investigations  of  the  Com- 
ponent requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  informaUon  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  review  of  private  rcUef  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordinaUon  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  •  DISCLOSURES  REQUIRED  BY 

INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcement,  security,  in- 
vestigatory, or  administraUve  authorities  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim  rights  conferred  in  intema- 
lional  agreements  and  arrangements  including  those  regulating  the 
ttatiooing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel. 


ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  informaUon  normally  contained  m  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  U)cal  laxins  authonties 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  TiUe  5,  US  Code,  SecUons  5516.  5517,  5520,  and 
only  to  those  State  and  local  taxing  authonUes  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  lax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr   76-07 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U^.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Pnvacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  conccrmng  information  on  pay  ar>d  leave, 
benefits.  reUrement  deducUtms,  and  any  other  information  necessa- 
ry for  the  Commission  to  c^lr^y  out  its  legally  authonzed  Govern- 
ment-wide personnel  management  funcUons  and  studies 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  auihontv  of  44 
use   2904  and  2906. 


RDCAA  110.8 

System  name:  110  8  Paiking  Perrmts  and  Vehicle  RegistraUon 

System  location:  Primary  System-InformaUon  Systems  and  Ser- 
vices Branch.  Headquarters.  DCAA 

Decentralized  Segments  DC .AA  Regional  Offices  and  Field  .Audit 
Offices.  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  .All  civilian  em- 
ployees in  DCAA  who  desire  parking  perrmts  and  require  vehicle 
registraUon  for  access  to  military  inslallauons. 

Categories  of  records  in  the  system:  File  contains  all  records  relat- 
ing to  the  issuance  of  parking  i>ermits  and  registraUon  of  automo- 
biles on  military  installaUons. 

Authority  lor  maintenance  ol  the  srstem:  5  United  States  Code 
301;  10  United  States  Code  133;  44  I'mied  Slates  Code  2901,  et. 
seq. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  sucti  iMies:  Office  staff  respt^nsible 
for  providing  these  services  or  serving  as  liaison  with  acuviues 
providmg  the  services. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  building  management  authonties  (civil  or 
pubhc),  the  Department  of  JusUce  or  to  las*  enforcement  or  m- 
vestigator^'  authoriUes  for  invesligaUon  and  pi'issihle  caminal 
prosecuUon.  civil  court  acUon.  or  regulatory  urder 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  m  file  folders 

Rrtiicvability:  These  records  may  he  filed  alphabeUcally  by  last 
name  of  employee  or  by  parking  permit  or  parking  space  number. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildmgs  are  locked  and/or  guarded  by  security  guards  dunng  non- 
duty  hour;.. 

Retentijn  and  disposal:  These  files  are  destroyed  when  super- 
seded, obsolete,  or  one  year  alter  revocaUon  whichever  is  earlier. 

System  managerfs)  and  address:  Assistant  Director.  Resources. 
Headquarters,  DCAA  Regional  Managers,  DCAA;  Chiefs  of  Field 
Audit  Offices;  Official  addresses  arc  m  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  noUces. 

NotiBcatioa  procedure:  InformaUon  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  AgeiKy 
Cameron  StaUon,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 
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PRIVACY  ACT  ISSUANCES 


Record  scces*  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator.  I>efensc  Contract  Audit 
Agency.  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  ;ind  telephone  number  and  the  official  address  of  the  in- 
dividual Visits  arc  Lmited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices 

For  personal  visits,  the  individual  should  be  able  to  provide  st>me 
acceptable  identification,  that  is.  driver's  license,  employee  idenlifi 
cation  card 

CootestinK  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  .\gency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  catej{ori*s:  Activity  providing  parking  space  or 
military  installation 

Systems  exempted  from  certain  provLsioiu  ot  the  act:  None 
RDCAA  110.9 

System  name:  110.9  Temporary  Passes  and  Permits  for  Visitors  and 
Vehicles 

System  location:  Primary  System- Information  Systems  and  Ser- 
vices Branch,  Headquarters,  DCAA. 

Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  maihng  addresses  are  in  the  I^partmcnt  of 
Defense  directory  m  the  appendix  to  DCA.\'s  systems  notices. 

Categories  o*  individuals  covered  by  the  system:  All  individuals 
who  gain  access  to  DCAA  offices  or  park  in  visitor  parking  sp,»ce. 

Categories  of  records  in  the  system:  IX)cumenls  which  reflect  the 
request  for,  issuance  of,  and  use  of  visitor  passes  arid  vehicle  per- 
mits to  gain  access  to  and  exit  from  Government  facibties  on  a  one- 
time basis,  including  visitor  registers. 

Authority  for  maintenance  ot  the  system:  5  United  States  Code 
301.  10  I'nited  Sutcs  Code  133.  44  LInited  States  Code  2901,  et. 
scq. 

Rou^ne  uses  of  records  maintained  in  the  .system,  including  catego- 
ries of  users  and  the  purposes  i>f  such  iLses:  Office  staff  responsible 
for  providing  the  service. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  comp^menls,  building  management  authorities  (civil  or 
pubbc),  the  Department  of  Justice  or  to  law  enforcement  or  in- 
vestigatory authorities  for  investigations  and  possible  criminal 
prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  (>>r  storing,  retrieving,  accesising,  retaining, 
and  disposing  of  rvcords  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  These  records  may  be  filed  chronologicaUy  or  by 

subject  matter. 

Safeguards:  Files  are  under  staff  supervision  dunng  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  dunng  non- 
duty  hours. 

Retention  and  disposal:  These  files  arc  destroyed  after  two  years. 
System   manager(s)   and  addrew:    Assistant   Director,   Resources, 
Headquarters.  DCAA;  Regional  Managers,  DCAA;  Chiefs  of  Field 
Audit  Offices;  Official  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Infoimation  may  be  obtained  from; 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station.  Bldg.  4,  Room  4A320 
Alexandna.  VA  22314 
Telephone:  Area  Code  202/274-72«5 
Record  access  procedures:   Requests   from   individuals   should  be 
addressed    to:    Records    Administrator,    Defense    Contract    Audit 
Agency,  Cameron  Sution,  Alexandria,  VA  22314.  Written  requests 
for    iixformalion    should    contain    the    full    name,    address,    and 
telephone  number  of  individual.  Visits  are  limited  to  those  offices 
Lsted  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  form  of  identification  such  as  a  dnver's  license. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
lh«  Records  Admimsirator.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 


Record  source  categories:  Activity  providing  passes  and  permits 
for  DCAA  use 

Systems  exempted  from  certain  provisions  of  the  act:  None 

RIK'AA  120.8 

System  name:  1  20.8  Property  Pass  F'lles 

System  location:  Primary  System-Information  Systems  and  Ser- 
vices Branch,  Headquarters,  E)CAA 

Decentralized  Segments  IX" AA  Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  t»i  DC.AA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  pemutted  to  borrow  DCAA  property  or  matenals  which  are 
to  be  returned 

Categories  of  records  In  the  system:  File  contains  all  records  relat- 
ing to  the  aulhonzaiion  of  the  loan  or  removal  of  DCAA  property 
or  matenals  which  arc  to  be  returned. 

Authority  for  maintenance  of  the  system:  5  United  States  Code 
301.  302;  10  United  States  ( \>dc  133;  44  Umted  States  Code  2901. 
et.  seq. 

Routine  ases  of  records  maintained  In  the  system,  including  catego- 
ries of  asers  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  personal  property  and  maienals. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice,  or  to  law  en- 
forcement or  investigatory  authonties  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Par>er  records  in  file  folders. 

Retrievability:  These  records  may  be  filed  by  specific  property 
identification,  such  as  name  and  serial  number  or  alphabetically  by 
individuals  who  have  signed  out  the  projjerty. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours, 
buildmgs  are  kxzked  and/or  guarded  by  secunty  guards  dunng  non- 
duty  hours. 

Retention  and  disposal:  These  records  are  destroyed  three  months 

after  property  is  returned. 

System  nuuuiger(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DC.\.\, 

Regional  Managers,  DCAA; 
Chiefs  of  Field  Audit  Offices; 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from; 

Records  Administrator 

Defense  Contract  Audit  Agency 

Cameron  Station,  Bldg  4,  Room  4A320 

Alexandria,  VA  22314 

Telephone    Area  Ctxle  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in- 
dividual. Visits  are  linuted  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  dnver's  license,  employee  identifi- 
cation card. 

Contesting  record  procednrcs:  The  Agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
the  Records  Administrator.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Activity  providing  loan  of  property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

RDCAA  151.11 
System  name:  151.11  Security  Training  and  Orientation 

System  location:  .Security  Officer,  Defense  Contract  Audit  Agen- 
cy (DCAA),  Headquarters,  EXTAA;  Regional  Security  Control  Of- 
ficers, DCAA  Regional  Offices;  and  Security  Control  Officers, 
DCAA  Field  .^udit  Offices  whose  addresses  are  in  the  DoD 
directory  in  the  appendix  to  DCAA's  systems  notices. 
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Categories  of  Individuals  covered  by  tlic  system:  ALL  DCAA  per- 
sonnel. 

Categories  of  records  in  the  system:  Provides  a  record  of  the  ini- 
tial and  recurring  traimng  and  orientation  of  DCAA  personnel  in 
secunty  matters  and  provides  a  readily  available  source  of  educa- 
tional reference  matenal  in  the  field  of  security. 

Authority  for  maintenance  of  the  system:  44  USC  2904,3102;  Ex 
ecutive  Order  11652  'Classification  and  Declassification  of  National 
Security  Information  and  Material'  as  implemented  by  DoD  Regula- 
tion 5200.1 -R,  'Information  Security  Program  RegulaUon.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo«es-of  such  uses:  For  use  by  all  DCAA  of- 
fices in  conducting  imtial  and  recurring  security  training  of  DCAA 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  bix)klets,  phamplcts,  memorandums  and  at- 
tendance rosteis  filed  in  file  folders.  Fil/ns,  slides,  and  posters  filed 
in  storage  cabinets. 

Retrievability:  Folders  are  filed  in  numerical  order  based  on  file 
number, then  by  type  of  matenal.  Employee  attendance  rosters  are 
filed  chronologically  but  may  be  cross-indexed  alphabetically  to 
ascertain  that  individual  training  requirements  are  being  met. 

Safeguards:  Records  are  filed  in  locked  filing  cabinets  after  nor- 
mal business  hours.  During  duty  hours  records  are  accessible  only 
by  authorized  personnel.  Buildings  have  security  guards,  alarm 
systems,  or  individual  office  doors  are  locked  after  duty  hours. 

Retention  and  disposal:  Employee  attendance  roster  records  are 
destroyed  two  years  after  completion  of  training.  Reference  maten- 
al is  destroyed  when  it  becomes  superseded  or  obsolete. 

System  manager<s)  and  address:  Security  Officer,  Headquarters, 
DCAA,  Cameron  Station,  Alexandria  VA. 
NoMBcatioa  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  AgciKy 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  27.314 
Telephone;  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  cunent  address  and  telephone  number,  and  current  busi- 
ness address.  Visits  are  litnited  to  those  offices  (Headquarters  and 
6  regional  offices)  listed  in  the  DoD  Directory  in  the  appendix  to 
DCAA  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is,  drivers  license  or  employing  of- 
fices' identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314 

Record  source  categories:  Agency  Security  Control  Officer  who 
conducted  training.  Material  utilized  in  the  training  and  orientation 
of  Agency  personi>eI  consists  of  DoD  security  training  reference 
material;  DoD  and  DCAA  regulations,  directives  and  instructions; 
and  all  educational  pubLcations  involving  the  field  of  security. 

Systems  csempled  froa  certain  proTisioas  of  the  act:  NONE 

RDCAA  152.11 
System  name:  152.11  Notifications  of  Security  Clearance  Status 

System  locatioB:  Primary  System-Security  Officer,  Defense  Con- 
tract Audit  Agency  (DCAA),  HQ  IXTAA.  Security  Control  Officers 
of  the  Regional  Offices  and  Field  Audit  Offices,  DCAA,  whose  ad- 
dresses are  in  the  DoD  directory  in  the  appendix  to  DCAA's 
systems  notices. 

Decentralized  Segments-Chiefs  of  EHvisions  and  Branches, 
Headquarters,  DCAA  and  other  DCAA  organizational  elements 
requiring  notice  of  security  clearance  status  of  DCAA  personnel. 

Categories  of  iwUvkliMls  covsrcd  by  tke  ijrtleni:  AU  IXTAA  per- 
sonnel requiring  access  to  classified  defense  information. 

Categories  of  rscords  la  the  system:  File  contains  notices  to 
DCAA  offices  which  do  not  receive  distribution  of  security 
clearance  certificates.  These  notices  inform  supervisors  and  heads 


of  offices  of  a  specific  individuals  security  clearance  status  ai>d  the 
level  of  access  authonzed 

Authority  for  maintenance  of  the  system:  44  USC  2904,  3102;  5 
USC  7531  through  7533,  Executive  Order  10450.  Secunty  Require- 
ments for  Government  Employees,'  as  amended  and  Executive 
Order  11652,  Classificauon  and  Declassification  of  NaUonal 
Secunty  Information  and  Matenal' 

Routine  uses  of  records  maintained  in  the  s>-stem,  including  catego- 
ries of  users  and  the  purpitses  of  such  uses:  To  advise  all  appropnate 
DCAA  orgamzationaJ  elements  of  the  secunty  clearance  status  of 
DCAA  personnel 

Policies  and  practices  for  scoring,  retrieving,  accessing,  retaining, 
and  dispoang  o(  records  in  the  system: 

Storage:  Paper  form  letter  maintained  in  file  folder. 

Retrievability:  Filed  in  numerical  order  based  on  file  number, 
then  by  iirganizaiional  activity  (DCAA  Headquarters  or  field  activi- 
ties), then  alpha^'Ctically  by  last  name  of  individual  within 
Headquarters.  DCAA  Regional  and  field  audit  offices  files  are 
filed  in  numencai  order  based  on  file  number,  then  by  subject,  then 
alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
who  are  property  cleared  and  trained  and  who  require  access  in 
connection  with  their  official  duties  Records  are  stored  in  locked 
filing  cabinets  after  normal  business  hours  and  are  stored  only  in 
buildings  protectcl  by  guard  forte  systems  after  normal  business 
hours. 

Retention  and  disposal:  Records  are  destroyed  when  superseded 
or  upon  separation  from  the  Agency  of  personnel  concerned. 

System  managerts)  and  address:  Secunty  Officer,  Headquarters, 
Defense  Contract  Audit  Agency,  Cameron  Station,  .Mexandna,  VA 
22314. 

Notificatioa  procedure:  Information  may  be  obtained  from: 

Records  Administrator 

Defense  Contract  Audit  Agency 

Cameron  StaUon,  Biulding  4,  Room  4A320 

Alexandna,  VA  22314 

Telephone:  Area  Code  202/274-7285 

Record  access  procedures:   Requests  from   individuals   should  be 
addressed  to  Records  Administrator,  Defense  Contract  .Audit  .\gen 
cy,  Cameron  Station,  Alexandria.  VA  22314. 

Written  requests  for  information  should  conLain  the  full  name  of 
the  individual,  cunent  address  and  telephone  number  and  cunent 
business  address.  Visits  are  limited  to  those  offices  (Headquarters 
and  6  regional  offices)  bsted  in  the  DoD  directory  in  the  appendix 
to  DCAA  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  lirivers's  Lcense  or  employing  of- 
fices' identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contcsung 
contents  and  appeahng  imtial  determinations  may  be  obtained  from 
the  Records  Admimstrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314 

Record  source  categories:  Security  Officer.  DCAA;  Regional 
Secunty  Control  Officers,  DCAA  Regional  Offices 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
RDCAA  152.13 
System  name:  152.13  Notifications  of  Visits 

System  location:  Secunty  Officer,  Defense  Contract  Audit  Agen- 
cy (DCAA),  Headquarters.  DCAA,  and.  Security  Control  Officers 
of  DCAA  Regional  and  Field  Audit  Offices,  whose  addresses  are  m 
the  DoD  directory  in  the  appendix  to  DCAA'S  SYSTEMS  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCAA  per- 
sormel  with  secunty  clearaiKC  who  are  required  to  visit  defense 
contractors  or  other  Federal  agetKies  on  official  busmess. 

Categories  of  records  in  the  ly^em:  Correspondence  or  forms  in- 
dicating security  clearance  information  on  DCAA  employees  and 
notifications  of  visits  by  DCA\  personnel  to  Office  of  Secretary  of 
Defense.  DoD  components,  other  Federal  ageivcies.  aiK)  Y>oD  con- 
tractors cither  on  a  one-time  or  recumng  basis.  Corresjxindence 
may  inclvxJe  employees  social  secunty  number,  dale  and  place  of 
birth,  official  title  and  other  related  data. 

Authority  for  maintenance  at  the  system:  44  USC  2904,  3102;  5 
USC  7531  through  7533,  Executive  Order  10450.  'Secunty  Require- 
ments for  Government  Employees,'  as  amecKied.  Executive  Order 
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11652.  'Classification  and  Declassification  of  National  Security  In- 
formation and  Matenal  ° 

Routine  lues  o(  records  maintained  in  the  system,  including  catego- 
ries o(  u^en  and  the  purposes  of  st»ch  uses:  Seciinty  Officer, 
Headquarters.  DCAA  and  Regional  and  Field  Audit  Office  Secunty 
Control  Officers  -  To  advise  secunty  officers  of  defense  contrac- 
tors. Offices  of  the  Secrelaiy  of  Defense,  DoD  components,  an- 
dother  Fedeial  agencies  of  the  secunty  clearance  status  of  DCAA 
personnel  who  are  assigned  lo  or  may  be  visiting  their  offices. 

Policies  and  practices  fur  storing,  retneviog,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiliiy:  Filed  m  numerical  order  based  on  file  nimiber. 
then  by  subject,  then  alphabetically  by  last  name  of  individual  at 
fXTAA  Regional  and  Field  Audit  Offices.  Filed  in  numerical  order 
based  on  file  number,  then  by  organizational  activity  (DCAA 
Headquarters  or  field  activities*,  then  alphabetically  by  last  name 
of  individual  in  Headquarters,  DCAA.  Official  copies  in  official 
personnel  folders  are  fdcd  alphabetically  by  last  name  of  employee. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel 
who  are  properly  cleared  and  trained  and  who  require  access  in 
connection  with  then  official  duties.  Records  are  stored  in  Kicked 
filing  cabinets  after  normal  business  hours  and  arc  stored  only  in 
buildings  protected  by  guard  force  systems  after  normal  business 
hours. 

Retention  and  dlspoiuF  Records  are  destroyed  upon  expiration  of 
notificauon  L'nexpu^ed  nolificaUons  arc  updated  annually,  and 
retained  in  current  files;  pnor  year  notifications  are  destroyed 

System  inanager(s)  and  address:  Secunty  Officer,  Headquarters. 
DCAA  and  Secunty  Control  Officers  of  the  Regional  and  Field 
Audit  Offices.  DCA.\ 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Records  Administrator 

Defense  Contract  Audit  Agency 
Cameron  StaUon,  Bldg  4,  Room  4A320 
Alexandna,  VA  22314 
Telephone    Area  Code  202/274-7285 
Record  access  procedureii:   Requests  from  individuals  should  be 
addressed  to  Records  .Administrator.  Defense  Contract  Audit  Agen- 
cy. Cameron  Stauon,  Alexandna,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  mdividual,  current  address  and  telephone  number  and  current 
business  address.  Visits  are  hmited  to  those  offices  (Headquarters 
and  6  regional  offices)  listed  m  the  DoD  directory  in  the  appendix 
to  DCAA's  system  notice. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license  or  employing  of- 
fices' identification  card. 

Cootesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Admirustrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314. 

Record  source  categories:  Du^ector  of  Personnel,  Headquarters, 
DCAA;  Chiefs  of  Personnel  Divisions.  DCAA  Regional  Offices; 
Regional  Security  Control  Officers.  DCAA  Regional  Offices;  Heads 
of  Field  Audit  Offices.  DCAA,  from  application  and  security  forms 
submitted  by  individu.ils  prior  to  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

RDCAA  152-17 

System  name:  152.17  Secunty  Status  Master  List 

System  location:  Secunty  Officer,  Defense  Contract  Audit  Agen- 
cy (DCAA).  HQ,  IX:a_\ 

Categories  of  Individuals  covered  by  the  system:  All  applicants  for 
employment  with  DCAA;  all  DCAA  U.S.  citizen  employees;  all 
DCAA  non-U. S.  citizen  employees  assigned  to  sensitive  positions; 
ail  military  personnel  assigned,  detailed,  or  attached  to  DCAA  who 
are  assigned  to  sensitive  positions;  all  persons  hired  on  a  contrac- 
tual basis  by.  or  serving  in  an  advisory  capacity  to  DCAA,  who 
require  access  to  classified  information. 

Categories  of  recortLs  in  the  system:  Record  contains  type  of  in- 
vestigation, date  completed,  file  number,  agency  which  conducted 
investigation,  secunty  clearance  data  information,  name,  social 
secunty  number,  date  and  place  of  birth,  organizational  assigiunent, 
dates  Lntenm  aixl  final  clearance  issued,  position  sensitivity  and  re- 
lated data. 


Authority  for  maintenance  of  the  system:  44USC  2904,  3102;  5 
use  7531  through  7533;  ExecuUve  Order  10450.  'Secunty  Require- 
ments for  Government  Employees,"  as  amended;  Executive  Order 
11652,  'Classification  and  Declassification  of  National  Secunty  In- 
formation and  Material'. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  usen  and  (he  purpoacs  of  such  uses:  Secunty  Officer,  DCAA- 
Serves  as  a  ready  reference  on  security  clearance  status  of  DCAA 
personnel,  sensitivity  of  positions  concerned,  and  scope  of  in- 
vestigations completed  on  individuals  concerned. 

Other  uses  include  disclosure  to  DoD  components.  DoD  contrac- 
tors and  other  Federal  agencies  to  furnish  security  clearance  data 
on  DCAA  employees  who  may  be  assigned  to  or  visiting  a  contrac- 
tor facility  or  applying  for  employment  with  another  Federal  agen- 
cy. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  Fde 

Retrievabilily:  Cards  filed  alphabetically  by  last  name  of  in- 
dividual concerned  for  all  DCAA  regional  personnel.  Separate  file 
maintained  alphabetically  by  last  name  of  individu;il  ci>ncemed  for 
DC.A.A  Headquarters  elements. 

Safeguards:  Cards  arc  accessible  only  to  those  authonzed  person- 
nel required  to  prepare,  process,  and  type  necessary  diK;uments; 
and  answer  authorized  inquines  for  information  contitined  therein. 
Cards  are  stored  in  loclted  filing  cabinets  after  normal  business 
hours  and  are  stored  in  a  locked  room  and  building  which  is  pro- 
tected by  a  guard  force  system  after  normal  business  hours 

Retention  and  dLsposal:  These  cards  are  destroyed  two  years  after 
an  individual  is  separated  from  the  .\gency. 

System  manager(s)  and  address:  Security  Officer,  tXTAA. 
Headquarters,  DCAA,  Cameron  StaUon.  Alexandria,  VA  22314. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station.  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone;  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  current 
business  address.  Visits  are  limited  to  DCAA  Security  Office. 
Headquarters,  DCAA,  Cameron  Station,  Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable identification,  that  is,  driver's  license  or  employing  of- 
fices' identification  card. 

Contesting  record  procedures:  The  Agency  rules  for  contesting 
contents  and  appealing  imtial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314. 

Record  source  categories:  Secunty  Officer.  Headquarters,  DCAA;' 
Director  of  Personnel,  Headquarters,  DCAA;  Cluefs  of  Personnel 
Divisions.  DCAA  regional  offices,  Regional  Security  Control  Of- 
ficers, DT.AA  Regional  Offices;  Chiefs  of  DCAA  Field  Audit  Of- 
fices; and  reports  of  investigation  conducted  by  Federal  investiga- 
tive agencies. 

S)rstcms  exempted  from  certain  provisions  of  the  act:  NONE 
RDCAA  1S2.2 
System  name:  152.2  Personnel  Security  Data  Files 

System  location:  Primary  System  -  Security  Officer,  Defense 
Contract  Audit  Agency  (DCAA).  Headquarters,  DCAA. 

Decentralized  Segments  -  Director  of  Personnel.  DCAA;  Chiefs 
of  Personnel  Divisions,  DCAA  Regional  Offices;  Regional  Security 
Control  Officers.  DCAA  Regional  Offices;  Chiefs  of  DCAA  Field 
Audit  Offices,  whose  addresses  are  in  the  DoD  directory  in  the  ap- 
pendix to  DCAA's  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
employment  with  DCAA;  all  DCAA  U.S.  citizen  employees;  all 
DCAA  non-US  citizen  employees  assigned  to  sensitive  positions; 
all  military  personnel  assigned,  detailed,  or  attached  to  DCAA  who 
are  assigned  to  sensitive  p|ositions;  all  persons  hired  on  a  contrac- 
tual basis  by.  or  serving  in  an  advisory  capacity  to  DCAA,  who 
require  access  to  classifini  information. 
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Categories  of  records  in  the  system:  File  contains  copies  of  in- 
dividuals' employment  applications,  security  investigative  question- 
naires; requests  for  and  approvals  or  disapprovals  of  emergency  ap- 
pointment authonty;  requests  for  investigation  or  secunty 
clearance;  intenm  and  final  secunty  clearance  certificates;  secunty 
briefing  and  debriefing  certificates;  and  orders  assigning  secunty 
controlduties. 

Authority  for  maintenance  of  the  system:  44  USC  2904,  3102.  5 
use  7531  through  7533;  Executive  Order  10450,  'Secunty  Require- 
ments for  Government  Employees,'  as  amended;  Section  6,  Execu- 
tive Order  11652,  Classification  and  Declassification  of  National 
5>ecurily  Informa'ion  and  Matenal'. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  aad  the  purposes  of  such  uses:  Security  Officer,  IXTAA- 
To  provide  a  basis  for  requesting  appropriate  pre-appointmcnt  and 
post-appointment  investigations  concerning  suitability,  eligibility 
and  qualifications  for  employment  and  retention  in  the  Federal  Ser- 
vice, employment  and  retention  in  sensitive  positions,  and  access  to 
classified  information,  to  permit  determinations  to  be  made  that 
employment  or  retention  in  sensitive  positions  is  clearly  consistent 
with  the  interests  of  national  security;  to  authorize  and  record  ac- 
cess by  individuals  to  specific  levels  of  classified  information;  to 
furnish  notice  of  secunty  clearance  and  access  authorizations  to  ap- 
propriate DCAA  activities,  other  Department  of  Defense  (DoD) 
components,  other  Federal  agencies,  and  DoD  contractors  requiring 
such  information,  lo  record  the  appropriate  briefing  and  debriefing 
of  persons  pn«»r  to  and  after  their  access  to  various  levels  and 
categories  of  classified  information;  to  record  the  assignment  of 
specific  security  control  duties  to  Agency  personnel;  and  to  provide 
a  basis  for  the  penodic  updating  of  personnel  security  question- 
naires, updating  of  peisonnel  secunty  investigations  and  readjudica- 
tion  for  retention  in  sensitive  positions. 

Director  of  Personnel,  DCAA  and  Chiefs  of  Personnel  Division, 
DCAA  regional  offices-To  coordinate  and  take  appropriate  person- 
nel action  on  determinations  concerning  suitability  for  Federal  em- 
ployment and  employment  or  retention  in  sensitive  positions;  to 
record  such  determinations,  with  related  documents  in  official  per- 
sonnel folders;  and  to  prepare  and  transmit  requests  for  appropriate 
investigations. 

Regional  Security  Control  Officers,  DCAA-To  permit  initial 
security  review  of  applicants  for  sensitive  positions;  to  prepare  and 
transmit  appropriate  requests  for  investigations  and  requests  for 
security  clearances;  to  record,  maintain  and  disseminate,  as  ap- 
firopriate,  notices  of  security  clearances  and  access  determinations. 

Chiefs  of  DCAA  field  audit  offices-To  prepare  and  transmit 
requests  for  appropriate  security  investigations;  to  maintain  a 
record  of  employee's  security  clearaiK:e  and  access  authorizations; 
to  maintain  a  record  of  the  security  briefing  and  debriefing  of  em- 
ployees; to  maintain  a  record  of  the  assigitment  of  security  control 
duties  to  employees. 

Other  routine  uses  could  include  disclosure  to  officials  of  the  Of- 
fice of  the  Secretary  of  Defense,  other  DoD  components,  and  other 
Federal  agencies,  for  investigative  purposes. 

Policies  and  practices  for  storing,  rctrfeving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retiicvability:  Folders  are  filed  in  numerical  order  based  on  file 
number,  then  by  organizational  element  (DCAA  Headquarters  or 
DCAA  field  activities)  and  then  alphabetically  by  last  name  of  in- 
dividual concerned. 

Safeguards:  Records  are  accessible  only  to  authorized  persoimel 
who  are  property  cleared  and  trained  and  who  require  access  in 
connection  with  their  official  duties.  Records  are  stored  in  locked 
filing  cabinets  after  normal  business  hours  and  are  stored  only  in 
buildings  protected  by  guard  force  systems  after  normal  business 
hours. 

Retentioa  and  disposal:  Records  pertaining  to  Federal  employees, 
military  personnel,  amd  persons  furnishing  services  to  DCAA  on  a 
contract  basis  are  destroyed  upon  separation  of  employees,  transfer 
of  military  personnel  from  DCAA,  and  upon  termination  of  the 
contracts  of  contractor  [lersonnel.  Records  pertaining  to  applicants 
are  destroyed  within  one  year  of  receipt  of  the  appUcation  if  an  ap- 
pointment to  the  Agency  is  not  made. 

System  managerfs)  and  address:  Security  Officer,  IXTAA, 
Headquarters,  DCAA,  Cameron  Sution,  Alexandria,  VA  22314. 

Chiefs,  Personnel  Divisions,  DCAA  Regional  Offices;  DCAA  Re- 
gional Security  Control  Officers.  Chiefs  of  DCAA  Field  Audit  Of- 


fices; and  the  Director  of  Personnel,  DCAA,  whose  addresses  are 
in  the  DoD  Directory  in  the  appendix  to  DCAA's  systems  noUces. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 

Defense  Contract  Audit  Agency 

Cameron  Station,  Bldg  4,  Room  4A320 

Alexandna  VA  22314 

Telephone    Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Rec<irds  Admimstrator,  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandna,  VA  22314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  eurrcnt 
business  address.  Visits  are  limited  to  those  offices  (Headquarters 
and  6  regional  offices)  Usted  m  the  DoD  Directory  in  the  appendix 
to  DCAA  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuiblc  identification,  that  is,  driver's  license  or  employing  of- 
fices' identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  apptealing  iiutial  determinations  may  be  obtairved  from 
the  Records  Admimstrator.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Security  Officer,  Headquarters,  DCAA; 
Director  of  I'ersonnel,  Headquarters,  DCAA,  Chiefs  cf  Personnel 
Divisions,  IX'AA  Regional  Offices;  Regional  Security  Control  Of- 
ficers, DCAA  Regional  Offices;  Chiefs  of  DCAA  Field  Audit  Of- 
fices. 

Systems  exempted  from  certain  provisions  of  tlte  act:  NONE 

RDCAA  152.3 
System  aase:  152  3  Reports  of  lersonnel  Security  Investigations 

System  location:  Piimary  System-Security  Officer,  Defense  Con- 
tract Audit  Agency  (DCAA),  Headquarters,  DCAA. 

Decentralized  Segments -Regional  Secunty  Control  Officers  of 
DCAA  Regions  whose  addresses  are  in  the  DoD  directory  in  the 
appendix  to  DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
employment  with  DCAA,  ail  EXTAA  US.  citizen  employees,  all 
DCAA  non-U. S.  citizen  employees  assigned  to  sensitive  posiuons, 
all  military  personnel  assig.ied,  detailed,  or  attached  lo  DC.AA  who 
are  assigned  to  sensitive  positions;  all  persons  hired  on  a  contrac- 
tual basis  by,  or  serving  m  an  advisory  capacity  to  DCAA,  who 
require  access  to  classified  information. 

Categories  of  records  in  the  system:  File  contains  non-record  co- 
pies of  classified  or  uticlassified  investigations  or  summaries  or  ex- 
tracts of  the  results  of  investigations  conducted  to  determine  suita- 
bility, eligibility  or  qualificalions  for  Federal  civilian  employment, 
military  service,  or  access  to  classified  information. 

Authority  for  maintenwice  of  the  system:  44  USC  2904.  3102;  5 
USC  7531  through  7533;  Executive  Order  10450.  Secunty  Require- 
ments for  Government  Employees."  as  ameiKied;  Executive  (i)rder 
11652.  'Classification  and  Declassification  of  National  Security  In- 
formation and  Material.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries af  users  and  the  purposes  of  such  aaes:  Security  Officer.  DCAA 
-  To  permit  a  final  determination  to  be  made  that  the  subject  of  in- 
vestigation IS  suitable,  eligible,  and  qualified  for  Federal  civilian 
employment,  employment  or  retention  in  a  sensitive  position,  or  ac- 
cess to  classified  information. 

Regional  Security  Control  Officers.  IXTA.A  -  To  revnew  the 
results  of  pre-employment  Nauonal  Agency  Checks  conducted  by 
the  Civil  Service  Commission,  recommend  appomtment  or  non-ap- 
pointment action  on  the  basis  of  such  Agency  Checks,  and  transmit 
results  of  such  AgerKy  checks  to  the  Secunty  Officer,  DCAA,  for 
further  investigations  and  clearar>ce  actions. 

Routine  uses  may  iiKlude  disclosure  to  Agency  management  offi- 
cials and  employees  who  are  required  to  lake  action  on  reports,  dis- 
closure to  officials  of  the  Office  of  the  Secretary  of  Defense,  dis- 
closure to  the  security  officials,  of  other  DoD  components,  disclo- 
sure to  accredited  representatives  of  law  enforcement  and  in- 
vestigative agencies  for  investigation  and  possible  criminal  prosecu- 
tion, civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  acccaring,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  microfiche  in  file  folders. 
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ftetrle*«hill»y:  Folders  are  filed  in  numerical  order  based  on  file 

number,  then  by  organi/ationaJ  clcmenl  (DCAA  Headquarten  or 

DCAA  field  activities)  and  then  alphabetically  by  name  of  in- 
dividual concerned. 

SafMiurds:  When  not  in  use,  records  are  stored  in  combinauon 

lock  fUe  cabinets  authorized  for  the  storage  of  classified  informa- 
tion, which  are  liKked  after  normal  business  hours.  Combinations 
are  known  only  by  authonzcd  personnel.  The  offices  housing  these 
file  cabinets  are  locked  after  normal  business  hours,  and  the 
buildings  concerned  arc  under  sccunty  guard  protective  measures 
after  normal  business  hours.  During  normal  business  hours  the 
records  are  cither  under  constant  surveillance  of  security  personnel 
or  the  containers  housing  them  arc  kept  locked.  Access  to  the 
records  is  limited  to  personnel  who  arc  properly  screened,  cleared, 
trained  and  have  an  authenticated  need  for  access  to  accomplish  a 
routine  use  of  the  record.  Classified  records  are  protected  in  ac- 
cordance with  the  provisions  of  Executive  Order  11652  as  imphe- 
mented  by  DoD  RegulaUon  5200. 1-R. 

Retention  and  diapomi:  Record  copies  are  maintained  by  the  in- 
vestigative agency  which  conducted  the  investigation  and  are 
retained  in  accordance  with  the  retention  standards  of  those  agen- 
cies. Non-record  copies  furnished  to  DCAA  are  disposed  of  in  ac- 
cordance with  instructions  furmshed  by  the  investigative  agency 
concerned.  These  insrfStUons  require  that  the  records  be  returned 
to  the  investigative  agency  concerned  or  be  destroyed  uptm  separa- 
tion of  the  subject  of  investigation,  and  permit  earlier  return  or 
destruction  when  no  Umger  needed  for  reference  purposes.  Records 
on  appUcants  n*it  appointed  are  destroyed  within  one  year  after 
declination  of  appointment  or  non-appointment  determination. 

Sy^eiB  managerts)  and  address:  Security  Officer,  Headquarters, 
DCAA,  Cameron  Station,  Alexandria,  VA  22314. 

Notifkatioa  procedure:  Information  may  be  obtained  from; 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4.  Room  4A320 
Alexandria,  Va  22.314 
Telephone:  Area  Ct>de  202/274-7285 

Record  access  procedures:  Action  on  requests  from  individuals  for 
access  is  the  responsibility  of  the  investigating  agency  which 
prepared  and  which  maintains  the  record  copy  of  the  report  of  in- 
vestigation. Individuals  who  are  aware  of  the  identity  of  the  in- 
vestigative agency  concerned  may  apply  directly  to  that  agency.  In- 
dividuals not  aware  of  the  identity  of  the  investigative  agency  con- 
cerned should  address  requests  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency,  Cameron  Station,  Alexandria,  Va 
22314,  who  will  route  the  request  to  the  appropriate  investigative 
agency. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  current 
business  address.  Visits  are  limited  to  those  offices  (headquarters 
and  6  regional  offices)  listed  in  the  DoD  directory  in  the  appendix 
to  DCAA  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers's  license  or  employing  of- 
fice's identification  card. 

CoatestinK  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  inital  determinations  may  be  obtained  fmm 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  Va  22314. 

Record  source  categories:  Investigative,  intelligence,  counter-intel- 
ligence, regulatory,  and  law  enforcement  agencies  which  provide 
reports  pertaining  to  the  suitability,  eligibility,  or  qualifications  of 
individuals  for  Federal  employment,  military  service,  assignment  to 
sensitive  positions,  or  access  to  classified  information. 

Systems  exempted  from  certain  provisions  of  the  set:  None 

RDCAA  152.4 
System  name:  132.4  Personnel  Security  Adjudication  FUe 

System  locatioa:  Security  Officer,  Defense  Contract  Audit  Agen- 
cy (DCAA),  Headquarters.  DCA.A. 

Categories  of  individuals  covered  fty  the  system:  DCAA  personnel 
and  applicants  for  DCAA  employment  on  whom  appropriate  in- 
vestigations have  been  completed  and  concerning  whom  a  formal 
security  or  suitability  determination  must  be  made  in  connection 
with  their  employment  or  their  access  to  classified  information. 

Catc^rics  of  records  in  the  system:  File  may  contain  classified  or 
unclassified  summaries  or  extracts  of  reports  of  investigation;  inter- 


nal Agency  memorandums  and  correspondence  furnishing  analyses 

of  iTsuJts  of  invcsiigation  in  so  far  as  their  rclatiotiship  to  the 

criteria  contained  in  Executive  Order  104SO,  m  the  Federal  Person- 
nel Manual,  and  in  Department  of  Defense  directives  and  DCAA 
regulations;  comments  and  recommendations  of  the  DCAA  Central 
Clearance  Group  to  the  Director,  DCAA;  and  determinations  by  the 
Director,  DCAA. 

Authority  for  maintenance  of  the  system:  44  USC  2904,  3102;  5 
use  7531  through  7533;  Executive  Order  10450.  'Security  Require- 
ments for  Government  F.mployces,"  as  amended;  and.  Executive 
Order  11652,  Classification  and  Declassification  of  National 
Security  Information  and  Material*. 

Routine  uses  of  records  maintained  in  the  system,  includim  ca<efo- 
ries  ot  u.wrs  and  the  purpoaes  of  such  uaea:  To  furnish  summaries  of 
pertinent  investigative  data,  analyses  of  the  relationship  between 
such  data  and  security/suitabihty  standards,  and  recommended 
determinations  and  courses  of  action  to  the  DCAA  Central 
Clearance  Group  and  the  Director,  DCAA,  for  the  purpose  of  adju- 
dication of  personnel  security  cases  and  reaching  securi- 
ty/suitability determinations. 

Policies  and  practices  tor  storing,  retrieving,  mxradu^,  reUining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  in  numerical  order  based  on  file  number, 
then  by  organizational  activity  (DCAA  Headquarters  or  field  activi- 
ties), then  alphabetically  by  last  name  of  individual. 

Saleguards:  When  not  in  use.  records  are  stored  in  combination 
lock  fde  cabinets  authorized  for  the  storage  of  classified  informa- 
tion, which  are  locked  after  normal  business  hours.  Combinalit>ns 
are  known  only  by  the  Security  Officer,  DCAA,  and  personnel 
under  his  supervision.  The  office  housing  these  file  cabinets  is 
locked  after  normal  business  hours,  and  the  building  concerned  is 
under  security  guard  protective  measures  after  normal  business 
hours.  During  normal  business  hours  the  records  arc  cither  under 
constant  surveillance  of  security  personnel  or  the  containers  hous- 
ing them  are  kept  locked.  Access  to  the  records  is  limited  to  per- 
sonnel who  are  properly  screened,  cleared,  trained  and  have  an 
authenticated  need  for  access  to  accompbsh  a  routine  use  of  the 
record.  Classified  records  are  protected  in  accordance  with  the 
provisions  of  Fxecutive  Order  11652  as  implemented  by  DoD  Regu- 
lation 5200. t-R,  "Information  Security  Program  Regulation". 

Retcntioa  and  disposal:  Where  no  adverse  action  is  taken,  records 
are  destroyed  up<in  completion  of  final  .security  and  suitability 
determinations.  Where  adverse  action  is  taken,  records  are 
destroyed  two  years  after  the  individual  concerned  is  separated 
from  the  Agency,  or  in  the  case  of  applicants,  within  one  year  after 
a  non-appointment  determination  is  made. 

System  managerts)  and  address:  Security  Officer,  Headquarters, 
Defense  Contract  Audit  Agency,  Building  4,  Cameron  Station. 
Alexandria,  VA  22314. 

Notificatioa  procedure:  Information  may  be  obtained  from; 
Records  Adnninistrator 
Defense  Contract  Audit  Agency 
Cameron  SUtion,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen- 
cy. 

Cameron  Station,  Bldg.  4,  Room  4A320,  Alexandria,  VA  22314. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  current 
business  address.  Visits  are  limited  to  those  offices  (Headquarters 
and  6  regional  offices)  listed  in  the  DoD  Directory  in  the  appendix 
to  DCAA  systems  notices. 

Foi  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license  or  employing  of- 
fice's identification  card. 

Contesting  record  procedures:  The  Agency's  ndes  for  contesting 
contents  and  appeahn^  initial  determinations  may  be  obtained  from 
the  Records  Admimstrator.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314 

Record  source  categories:  Reports  of  investigations  conducted  in 
connection  with  employment  or  access  to  classified  information; 
advisory  data  prcpau-ed  by  members  of  DCAA  Central  Clearance 
Group. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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RDCAA  1S2J 
Syrteta  name:  152.5  Notification  of  Security  Determinations 

'  System  locatioo:  Prunary  System-Security  Officer,  Defense  Con- 
tract Audit  Agency  (DCAA),  Headquarters,  DCAA. 

CaiegoriM  o(  IndividiuU  covered  by  the  syatcm:  DCAA  personnel 

and  applicants  for  DCAA  employment  on  whom  specific  security 
or  suitability  action  must  be  taken. 

Calcgorks  o(  reconh  io  the  qrstein:  Records  may  contain  a  sum- 
mary of  pertinent  sccunty  or  suitability  information;  the  results  of 
secunty  determinations  approved  by  the  Director,  DCAA;  and 
directed  or  recommended  actions  to  be  taken  at  DCAA  Regional 
Office  or  Field  Audit  Office  level. 

Airtkority  for  maintenance  of  the  system:  44  USC  2904,  3102,  5 
USC  7531  through  7533;  Executive  Order  10450,  "Security  Require- 
ments for  Government  Employees,'  as  amended  and  Executive 
Order  11652,  Classificatjon  and  Declassification  of  National 
Security  Information  and  Material." 

Routiae  uses  of  records  maintained  in  the  system,  including  catego- 
ries af  users  and  the  purposes  of  such  uses:  To  permit  required  ac- 
tions of  a  siiitabihty  or  a  security  nature  to  be  taken  by  appropriate 
Agency  officials  at  DCAA  Regional  Office  and  Field  Audit  Office 
level,  including  regional  managers,  heads  of  field  audit  offices, 
security  control  officers,  and  chiefs  of  regional  personnel  divisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiM  system: 

Storage:  Paper  records  in  file  folders. 

RetrlevabiUty:  Folders  are  filed  in  numerical  order  based  on  file 
number,  then  by  organizational  clement  (DCAA  Headquarters  or 
DCAA  field  activities)  and  then  alphabetically  by  name  of  in- 
dividual concerned. 

Safegnards:  Records  are  accessible  only  to  authorized  personnel 
who  are  property  cleared  and  trained  and  who  require  access  in 
connection  with  their  official  duties.  Records  are  stored  in  locked 
filing  cabinets  after  normal  business  hours  and  are  stored  only  in 
buiklings  protected  by  guard  force  systems  after  normal  business 
hours. 

Retention  and  disposal:  Destruction  is  directed  individually  in 
each  case  npon  completion  of  final  security  or  suitability  actions  or 
aiKotnatically  upon  non-appointment  of  applicants  or  separation  of 
employees,  wiiichever  is  earlier. 

System  managcr(s)  and  address:  Security  Officer,  Headquarters, 
DCAA,  Cameron  Station.  Alexandria,  VA  22314. 
Nctlfkaftion  pracedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Sutitm,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator.  Defense  Contract  Audit  Agen- 
cy, Cameron  Station.  Alexandria.  VA  22314. 

Written  reauests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  current 
business  address.  Visits  are  linuted  to  those  offices  (Headquarters 
and  6  regional  offices)  hsted  in  the  DoD  directory  in  the  appendix 
to  DCAA  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver's  license  or  employing  of- 
fice's identification  card. 

Contesting  record  procedures:  The  Agency's  rides  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station.  Alexandria.  VA  22314. 

Record  source  categories:  Results  of  investigations  received  from 
Federal  agencies  and  recommendations  for  action  from  appropriate 
DCAA  Headquarters  staff  elements. 

Systems  exempted  from  certain  provisions  ot  the  act:  None 
RDCAA  1S2.6 
System  aaiBc:  152.6  Regional  Security  Clearance  Request  Files 

System  location:  Primary  System-Security  Control  Officers  of 
DCAA  Regional  and  Field  Audit  Offices  and  Chiefs  of  Personnel 
Divisions,  EKZAA  RegioQal  Offices,  whose  addresses  are  in  the 
DoD  directory  in  the  appendix  to  DCAA's  system  notices. 

Decentralized  Segment-Security  Officer,  Defense  Contract  Audit 
Agency,  Headquarters,  DCAA. 


Categories  of  fatdividuals  covered  by  the  lystem:  All  appbcants  for 
employment  with  DCAA;  all  DCAA  U.S.  citizen  employees;  all 
DCAA  non-U  S.  citizen  employees  assigned  to  sensitive  positions, 
all  military  personnel  assigned,  detailed,  or  attached  to  DCAA  who 
arc  assigT>ed  to  sensitive  positions;  all  persons  hired  on  a  contrac- 
tual basis  by,  or  serving  in  an  advisory  capacity  to  DCAA,  who 
require  access  to  classified  information. 

Categories  of  records  in  the  system:  Files  contain  personnel 
security  data  forms  submitted  by  empioyees  and  applicants  and 
required  in  the  processing  of  security  investigations;  requests  fqr 
various  types  of  secunty  clearance  actxins.  requests  for  appoint- 
ment of  employees  to  security  control  duties;  copies  of  notices  of 
proposed  appointments;  and  requests  for  and  ap- 
provals/disapprovals of  changes  of  sensitivity  of  positions. 

Authority  for  maintenance  of  the  system:  44  USC  2904,  3102,  5 
USC  7531  through  75?3,  ExecuUvc  Order  10450,    Secunty  Require- 
ments for  Government  Employees,"  as  amended.  Executive  Order 
11652,    Classification  and  Decla-ssification  of  National  Secunty  In 
formation  and  Material.' 

Routine  nses  of  records  mahitaincd  in  the  system,  incloding  catego- 
ries of  users  and  the  purposes  of  snch  nses:  Security  Control  Officers 
of  DCAA  Field  Audit  Offices  -  To  obtain  necessary  data  to  process 
personnel  security  investigations  from  employees  and  appbcants  for 
forwarding  to  Chiefs  of  Regional  Personnel  Divisions  or  Regional 
Secunty  Control  Officers,  as  appropriate. 

Chiefs  of  Personnel  Divisions,  DCAA  Regional  Offices  and 
Director  of  Personnel,  Headquarters.  DCAA  -  To  obtain  and  trans- 
mit necessary  data  required  to  process  requests  for  personnel 
security  investigations  on  applicants  and  employees  for  forwarding 
to  Regional  Security  Control  Officer  and/or  Secunty  Officer. 
IX"AA,  as  appropnate. 

Regional  Siecunty  Control  Officers  -  To  screen,  review  and 
process  requirements  for  all  jjersonncl  security  actions  and  to  trans- 
mit requests  for  investigations  to  the  Security  Officer.  DCAA  or 
appropriate  Federal  mvestigative  agency  as  required. 

Security  Officer.  Headquarters,  DCAA  -  To  review  and  request 
appropnate  secunty  investigation  from  Federal  investigative  agen- 
cies. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  tht  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabiHty:  Filed  alphaheticaUy  by  last  name  of  individual  con- 
oemed  m  subject  file. 

Safegoards:  Records  arc  accessible  only  to  those  authorized  per- 
sonnel required  to  prepare,  review,  process,  and  type  necessary 
documents.  Records  are  stored  in  locked  filing  cabmets  after  nor- 
mal business  hours  and  are  stored  in  locked  rooms  and  buildings  or 
buildings  that  are  protected  by  a  guard  force  system  after  normal 
business  hours. 

Retention  and  disposal:  These  are  transitory  files  at  DCAA  Re- 
gional and  Field  Audit  Office  level  and  are  mamtained  only  during 
processing  and  pending  final  action  on  requests,  upon  receipt  of 
final  action  taken  on  request,  files  are  destroyed.  Segments  of  the 
system  held  by  the  Security  Officer,  DCAA  arc  destroyed  upon 
separation  of  the  employee  or  within  one  year  after  non-appoint- 
ment of  an  applicant. 

System  manager(s)  and  address:  Security  Officer,  Headquarters, 
DCAA,  Cameron  Station.  Alexandria,  VA  22314. 

Chiefs.  Personnel  Divisions,  DCAA  Regional  Offices.  DCAA  Re- 
^onal  Secunty  Control  Offices,  Chiefs  of  DCAA  Field  Audit  Of- 
fices, whose  addresses  are  in  the  DoD  directory  in  the  appendix  to 
DCAA's  system  notices. 

Notifiiation  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4.  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandria,  VA  22314. 

Written  reauests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  current 
business  address.  Visits  are  limited  to  those  offices  (Headquarters 
and  6  Regional  Offices)  bsted  in  the  DoD  directory  in  the  appendix 
to  DCAA  system  notices. 
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PRIVACY  ACT   ISSUANCES 


In  p«r«onal  visits,  the  individual  should  be  able  to  provide  ac- 
ceptable idenlifi<;at)on9M5Jtkal  la  driver's  Ikeaac  or  emplo)tag  office*' 

identification  card 

Coatcstlag  record  procedarca:  The  Agency  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator.  Defense  Contract  Audit  Agency, 
Cameron  Station.  .Ale\andna.  VA  22314 

Record  aoarce  calegories:  Chiefs  of  Personnel  Divisions.  DCAA 
Regional  Offices.  Regional  Security  Control  Officers,  DCAA  Re- 
gional Offices;  Chiefs  of  DCAA  field  audit  offices. 

Systems  eseapted  fron  certaka  provkaloas  of  the  act:  NONE 

RDCAA  1SJ.7 
Systea  aaae:  152  7  Clearance  Certification 

Syste«  locaitoa:  Primary  System-Security  Officer.  Defense  Con- 
tract Audit  Agency  (DCAA),  Headquarters.  DCAA  and  Regional 
Security  Control  Officers  of  DCAA  Regional  Offices,  whose  ad- 
dresses are  in  the  DoD  directory  in  the  appendix  to  DCAA's 
system  notices. 

Decentralized  Segments-Director  of  Personnel.  Defense  Contract 
Audit  Agency  (DCAA),  Headquarters,  DCAA;  Chiefs  of  Personnel 
Divisions,  DCAA  Regional  Offices,  and  Security  Control  Officers 
of  DCAA  Field  Audit  Offices,  whose  addresses  are  in  the  DoD 
directory  in  the  appendix  to  DCA.A's  system  notices 

CategorW*  of  ladlvldaals  covered  by  the  system:  All  DCAA  per- 
sonnel who  require  access  to  classified  information. 

Calegories  of  record*  ta  the  system:  Flies  contain  interim  and  final 
security  clearance  certificates  attesting  to  type  of  investigation  con- 
ducted and  degree  of  access  to  classified  information  which  is 
authorized. 

Aatbortty  for  maintenance  of  the  system:  44  USC  2(H)4.  3102;  5 
use  7531  through  7533,  Executive  Order  10450,  'Security  Require- 
ments for  Government  Employees.'  as  amended;  Executive  Order 
11652.  'Classification  and  Declassification  of  National  Security  In- 
formation and  Material.' 

Roatlne  ases  of  records  malotalned  in  the  system,  incloding  catego- 
rtca  ol  saers  and  the  purposes  of  such  ases:  Security  Officer.  DCAA. 
Secunty  Control  Officers  of  DCAA  Regional  and  Field  Audit  Of- 
fices-To  authorize  DCAA  employees  in  sensitive  positions  access 
to  specific  levels  of  classified  information;  and  to  furnish  notice  of 
security  clearance  and  access  authorizations  to  appropriate  DCAA 
activiues. 

Policies  and   practice*  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  ia  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  by  last  name  of  individual  con- 
cerned within  subject  file. 

Safegwardi:  Records  are  accessible  only  to  those  authorized  per- 
sonnel required  to  act  upon  a  request  for  access  to  classified 
defense  information.  Records  are  stored  in  loclced  filing  cabinets 
after  normal  business  hours  and  stored  in  locked  rooms  or  buildings 
that  are  protected  by  a  guard  force  system  after  normal  business 
hours 

Reteatloo  and  disposal:  riles  pertaining  to  Federal  employees, 
military  personnel,  and  persons  furnishing  services  to  DCAA  on  a 
contract  basis  are  destroyed  upon  separation  of  employees,  transfer 
of  military  personnel  from  DCAA.  and  upon  termination  of  con- 
tractor personnel.  Files  of  individuals  transferring  within  DCAA  are 
transferred  to  security  control  office  of  gaining  element  for  main- 
tanence. 

SjratMi  maaagerCs)  and  address:  Security  Officer,  DCAA, 
Headquarters,  DCAA,  Cameron  Station,  Alexandria.  VA  22314. 

Regional  Security  Control  Officers  in  DCAA  Regional  Offices 
whose  addresses  are  in  the  DoD  directory  in  the  appendix  to 
DCAA's  system  notice. 

Notiftcatloa  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 
Record   acceaa   procedures:    Requests   from    individuals   should   be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen- 
cy. Cameron  Station.  Alexandria,  VA  22314. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  current 
business  address  Visits  are  limited  to  those  offices  (Headquarters 
and  6  regional  offices)  listed  in  the  DoD  directory  in  the  appendix 
to  DCAA's  s>5tem  notice 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers's  bcense  or  employing  of- 
fices' identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator.  Defense  Contract  Audit  Agency. 
Cameron  Station.  Alexandna.  VA  22314 

Record  source  calegories:  Security  Officer.  DCAA.  Regional 
Security  Control  Officers.  DCAA  Regional  Offices 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

RDCAA  153.3 
System  name;  153.3  Key  Control  Records 

System  localioa:  Security  Branch,  Office  of  Assistant  Director, 
Resources.  Headquariers,  DCAA. 

Regional  Offices  and  Field  Audit  Offices  whose  aiMresses  are 
listed  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em- 
ployee of  DCAA  who  has  been  issued  keys  in  connection  with  the 
physical  security  of  an  office. 

Categories  of  records  la  the  system:  File  contains  all  records  relat- 
ing to  the  issuing  of  keys  to  individuals  in  connection  with  phvsical 
secunty  of  an  office 

Authority  for  mainlenanre  of  the  system:  5  United  Slates  Code 
301;  10  United  States  Code  133;  44  United  States  Code  2901;  et 
seq. 

.Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  staff  responsible 
for  issuing  the  keys. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice,  or  to  law  en- 
forcement or  investigatory  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabilily:  These  records  may  be  filed  by  organization,  by 
key  number,  or  alphabetically  by  names  of  individuals. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non- 
duty  hours. 

Retention  and  disposal:  These  records  are  destroyed  six  months 
after  turn  in  of  key. 

System     manager(s)     and     address:      Security     Officer.     DCAA 

Headquarters 

Security  Control  Officers  in  Regional  Offices  and  Field  Audit  Of- 
fices. 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station.  Bldg.  4,  Room  4A320 
Alexandna,  VA  22314 
Telephone:  Area  Code  202/274-7285 
Record  acceaa  procedures:   Requests  from   individuals   should   be 
addressed    to:     Records    Administrator,    Defense    Contract    Audit 
Agency,  Cameron  Station.  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in- 
dividual. Visits  are  limited  to  those  offices  listed  in  the  Department 
of  Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employee  identifi- 
cation card.  [ 

Contesting  record  procedures:  The  Agencu's  rules  for  contesting 
contents  and  appealing  initial  determinations  inay  be  obtained  from 
the  Records  Administrator.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314. 
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Record  source  categories:  Offices  responsible  for  key  controls. 
Syftcnu  exempted  from  certain  provisions  of  the  act:  None 

RDCAA  160.5 
Syaten  name:  160  5  Travel  Orders 

System  location:  All  IXTAA  offices  whose  addresses  arc  listed  in 
the  DoD  directory  in  the  appendix  to  DCAA's  systems  notices. 

Categories  of  iodividttals  covered  by  the  system:  Any  civiUan  em- 
ployee of  E>CAA  performing  any  official  travel. 

Calegories  of  records  in  the  system:  File  contains  individual's  or- 
ders directing  or  authorizing  any  official  travel  to  be  performed  in- 
cluding approval  for  transportation  of  automobiles,  documents 
relating  to  dependents  travel,  bills  of  lading,  vouchers,  contracts, 
and  other  documents  rclaling  to  the  specific  travel  order. 

Aathority  lor  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901.  et  seq. 

ffawliai  naes  of  records  audntaiaed  in  the  system,  including  catego- 
ries of  naers  and  the  purposes  of  such  uaes:  Office  staff  responsible 
for  initiating,  effecting  or  implementing  government  travel,  servic- 
ing Accounting  and  Finance  offices,  and  GAG. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice,  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

aad  disposing  al  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  By  fiscal  year,  by  name,  alphabetically 
May  be  filed  in  numerical  sequence,  by  travel  order  iwimber. 
Safeguards:  Under  staff  supervision  during  duty  hours,  buildings 

are   locked    and/or   guarded    by    security   guards   during   non-duty 

hours. 

Retention  and  disposal:  Destroy  after  4  years 

System  manager(s)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices,  DCAA 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obUuiied  from 
SYSMANAGER 

Record  jkxcss  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  indivKiinl  Visits  are  limited  to  those  of- 
fices listed  in  the  Department  of  Defense  directory  in  the  appendix 
to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnver's  Ucense,  employee  identifi- 
cation card.  ^v 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  Va  22314. 

Record  source  categories:  Administrative  offices;  Personnel  of- 
fices; servicing  payroll  offices;  employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 

RIKTAA  205.09 
Systeoi  name:  205.09  Delegations  of  Authority 

System  location:  All  DCAA  offices  whose  addresses  are  hsted  in 
the  DoD  directory  in  the  appendix  to  DCAA's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em- 
ployee of  DCAA  who  has  been  designated  to  fill  a  specific  position. 

Categories  of  records  ia  the  system:  Records  created  in  the 
process  of  designating  specific  individuals  to  fill  specific  positions, 
such  as  property  control  officers,  security  control  officers,  trans- 
portation agents,  personnel  officers,  safety  officers,  and  similar 
positions. 

Authority  tor  naaintenance  of  the  system:  5  United  States  Code 
301;  10  United  Sutcs  Code  133;  44  United  Sutes  Code  2901,  et. 
seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoacs  of  such  uses:  Office  staff  responsible 
for  llic  program  at  all  orgaru/^Uonal  levels  of  DCAA  Other  routine 
uses  could  include  disclosure  to  other  Federal  agencies,  other  De- 
partment of  Defense  components,  the  Department  of  Justice  or  to 
law  enforcement  or  investigatory  authonties  for  investigation  and 
possible  cnnunal  prosecution,  civil  court  action,  or  regulatory  or- 
ders. These  records  are  available  to  the  public  under  the  Freedom 
of  Inf<.>rmation  Act 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo^ng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  files  may  be  filed  by  subject,  by  organiz.a- 
tion,  and  then  within  the  folder,  alphabetically  by  name  of  in- 
dividual. 

Safeguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildinjis  are  locked  and/or  guarded  by  security  guards  dunng  non- 
duty  hours 

Retention  and  disposal:  These  records  are  destroyed  two  years 
after  temuiiation  of  apptunlment. 

System  manager(s)  and  address:  Chiefs  of  all  offices  at  all  or- 
ganizational levels  of  DCAA  whose  addresses  are  listed  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  DCAA's  systems 
notice. 

Notification  procedure:  Informauon  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg  4,  Room  4A320 
Alexandria,  VA  22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria,  VA  22314 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  of  individual.  Visits  are  brmted  to 
DCAA's  systems  ntitice. 

For  personal  visits,  no  identification  is  required,  as  these  records 
arc  available  to  the  pubbc  under  the  Freedom  of  Informauon  Act 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Admimstratc.r.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314 

Record  source  categories:  Office  chief  making  the  delegation  of 
authority. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

RDCAA  240.1  2 
System  name:  240  I  Cross  Reference  Index  to  Legal  Opinions 

System  location:  Office  of  Counsel.  Headquarters,  DCAA 

Categories  of  individuals  coTered  by  the  system:  Records  which 
have  been  referred  to  the  Ctninsel  for  review  for  legal  sufficieiKy. 
Records  may  be  filed  by  name  of  individual  or  subject  matter 

Categories  of  records  in  the  system:  Card  index  which  identifies 
legal  opinions  and  directs  the  staff  to  subject  or  name  files  of  legal 
opinions. 

Aulhoritv  for  mainUnance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901,  et.  seq 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries ol  u.sers  and  the  purposes  of  such  uses:  Office  of  Counsel  as  an 
index  to  the  files  of  legal  opinions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  by  five  cards  in  file  boxes 

Retrievability:  Filed  alphabeucally  by  subject  or  name  of  in- 
dividual or  corporation 

Safeguards:  Under  legal  staff  supervision  during  duty  hours; 
buildings  are  gtiarded  by  security  guards  dui'mg  nonduty  hours. 

Retention  and  disposal:  Index  cards  are  destroyed  when  obsolete, 
superseded  or  no  longer  needed. 

System  managerts)  and  address:  Counsel,  Headquarters,  DCAA 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  >^ency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandria.  VA  22314 
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Telephone    Area  Code  202  274-7285 

Record  acceu  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator.  Defense  Contract  Audit  Agen- 
cy. Cameron  Station.  Alexandna.  VA  22314 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  numher  Visits  are 
limited  to  the  Records  Administrator.  Building  4.  Room  4A320. 
Cameron  Station.  Alexandria.  VA 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license  or  some  other 
form  of  identification 

Coatestlag  record  proced«rc«:  The  Agenc>'s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Buildmg  4.  Room  4A320.  Cameron  Sta- 
tion. Alexandria.  VA  22314 

Record  loarcc  categories:  Documents  contained  ui  the  legal 
opmion  case  files 

Systems  exempted  from  certain  (frovbions  of  Ike  act:  NONE 
RDCAA  24«.2 

System   aarac:   240  2   Sutements  of   Employment  and   Financial   In 
teresl 

System  localioa:  Office  of  Counsel.  Headquarters.  DCAA 

Supervisors  of  all  DCAA   auditor  employees.  GS13  and   above. 

Offices   listed   in   DoD   directory   in  appendix   to   DCAA's   systems 

notices. 

Categories  of  lodUiduaU  covered  by  the  sydera:  Information  ob- 
tained from  all  DCAA  auditor  personnel  in  grades  GS  13  and 
above. 

Categories  of  records  in  the  system:  Department  of  Defense 
Forms  1555  and  1555-1.  Confidential  Statement  of  Employment  and 
Financial  Interest 

Authority  for  malnteasDce  of  the  system:  Executive  Order  11222 
dated  May  8.  IV65 

Roullac  aaes  of  records  maintalDed  Id  the  system,  iacluding  catego- 
ric* of  users  and  the  purposes  of  such  uses:  Data  is  collected  for  pur- 
pose of  assuring  comphance  with  conflict  of  interest  laws  and  regu- 
lations. 

Irregularities  may  be  divulged  to  other  DoD  components  and  De- 
partment of  Justice. 

Policies  and  practices  for  storing,  retrieving,  acressiag,  retaining, 
and  dispostng  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders 

Retricvablllly:  Alphabetically  by  last  name  of  employee 

Safeguards:  Stored  in  locked  tumbler  safe  during  nonduty  hours. 
only  the  staff  of  the  DCAA  Counsel  is  permitted  access  during 
duty  hours 

RelentloD  and  disposal:  Counsel,  DCAA-These  records  are 
destroyed  two  years  after  termination  of  employment  with  DCAA 

Supervisors-These  files  arc  destroyed  upon  transfer  or  separation 
of  the  employee 

System  maaagerdl  and  address:  Counsel.  Headquarters.  DCAA 
Notificatioa  procedure:  Information  may.  be  obtatoed  from: 
Counsel 

Defense  Contract  Audit  Agency 
Cameron  Station.  Bldg  4,  Room  4A175 
Alexandria.  VA  22314 
Telephone:  Area  Code  202/274/7321 
Record   access   procedures:    Requests   from   individuals   should   be 
addressed   to  Counsel,   Defense  Contract  Audit  Agency.  Cameroa 
SuUon.  Alexandria.  VA  22314 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  Visits  are' 
limited  to  the  Office  of  Counsel.  Budding  4.  Room  4A175. 
Cameron  Station.  Alexandria.  VA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license  or  employment 
identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Rccnrd  source  categories:  NONE 

Systems  eiempted  from  certain  pmvbions  of  the  act:  NONE 


RDCAA  240. J 
System  name:  240.3  Legal  Opinions 

System  locatioa:  Office  of  Counsel.  Headquarters.  DCAA 
Categories  of  individuals  covered   by  the  system:   Any   DCAA   em- 
ployee   who   files    a   complaint   with   regard    to   personnel   problems 
that  requires  a  legal  opinion  for  resolution. 

Categories  of  records  in  (he  system:  Fraud  Files  contain  interof- 
fice memorandums,  citations  used  in  determining  legal  opinion,  in 
some  cases  copies  of  investigations  (FBI),  copies  of  Agency  deter- 
minations. 

FFO  Files  contain  initial  appeal,  copies  of  interoffice  memoran- 
dums, testimony  at  EEC)  hearings,  copy  of  Agency  determination. 
Citations  used  in  determining  legal  opinions 

Adverse  Actions-Files  contain  interoffice  memorandums,  cita- 
tions used  in  determining  legal  opinion.  Agency  delermination 

Grievances  Files   contain  correspondence   relating  to   DCAA   em 
ployees    fding   grievances    regarding   leave,    removals,    resignations, 
suspensions,  disciplinary  actions,  travel,  citations  used  in  determin- 
ing legal  opinion.  Agency  determinations. 

Awards-Files  contain  correspondence  relating  to  DCAA  em- 
ployee awards,  suggestion  evaluations,  citations  used  for  legal 
determination.  Agency  determination. 

Security  Violations  Files  contain  interoffice  correspondence 
relating  to  DCAA  employee  security  violations,  citations  used  in 
determinations.  Agency  determmation 

Authority  for  maintenance  of  the  system:  Federal  Records  Act 
1950  (44  use  2904.  3102.  3309),  Records  Disposal  Act  44  USC 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  of  Counsel-Deter- 
mine legal  sufficiency. 

Assistant  Director.  Resources-Legal  opinion  considered  in  final 
determinations. 

Executive  Officer-Legal  opinion  considered  in  final  determina- 
tion. 

Other  DoD  components-Referral  for  investigations,  determina- 
tions. 

Department  of  Justice-Referral  for  possible  criminal  prosecution 
of  fraud. 

Disclosure  to  law  enforcement  or  investigatory  authorities  for  in- 
vestigation and  possible  cnminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  llie  system: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Primary  filing  system  is  by  subject;  within  sub- 
jects, files  are  alphabetical  by  subject,  corporation,  name  of  in- 
dividual. 

Safegnards:  Under  staff  supervision  during  duty  hours;  security 
guards  are  provided  during  nonduty  hours 

Retention  and  dispoaal:  These  files  are  for  permanent  retention 
They  are  retained  in  active  fdes  for  five  years  and  retired  to 
Washington  National  Records  Center 

SystdM  Banager(s)  and  address:  Counsel,  Headquarters.  DCAA, 
Cameron  Station.  Alexandna.  VA    22314. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 

Defense  Contract  Audit  Agency.  Cameron  Station 

Alexandria.  VA  22314 

Telephone:  Area  Code  202/274/7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator.  Defense  Contract  Audit  Agen- 
cy, Cameron  Station.  Alexandria,  VA  22314. 

Written  requests  from  individuals  for  information  should  contain 
the  full  name  of  the  individual,  current  address  and  telephone 
number.  Visits  are  Umited  to  Records  Administrator.  Building  4, 
Room  4A320,  Cameron  Station,  Alexandria,  VA  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is.  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  'case'  folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Building  4,  Room  4A320,  Cameron  Sta- 
tion, Alexandria,  VA  22314. 
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Record  source  categories:  Correspondence  from  individual's  su- 
pervisor. DCAA  employees,  former  employers,  between  DCAA 
staff  members,  and  between  DCAA  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  tkt  act:  None 
RDCAA  240.5 
System  name:  240  5  Standards  of  Conduct,  Conflict  of  Interest 

System  location:  Office  of  Counsel.  Headquarters.  DCAA. 

Categories  of  individuals  covered  by  the  sysUm:  Any  DCAA  em 
ployee  who  has  accepted  gratuities  from  contractors  or  who  has 
business,  professional  or  financial  interests  that  would  indicate  a 
conflict  between  their  pnvate  interests  and  those  related  to  their 
duties  and  responsibibties  as  DCAA  personnel.  Any  DCAA  em 
ployee  who  is  a  member  or  officer  of  an  organization  that  is  incom- 
patible with  their  official  government  position,  using  public  offive 
for  private  gain,  or  affecting  adversely  the  confidence  of  the  public 
in  the  integrity  of  the  Government. 

Categories  of  records  ia  the  system:  Office  of  Counsel  Files  con- 
tain documents  and  background  material  on  any  apparent  conflict 
of  mterest  or  acceptance  of  gratuities  by  DCAA  personnel  Cor- 
respondence may  involve  interoffice  memorandums,  correspon- 
dence between  former  DCAA  employees  and  Headquarters  staff 
members,  citations  used  in  legal  determinations  and  Agency  deter- 
minations. 

Aathority  for  mahitenance  of  the  system:  Executive  Order  11222 
daud  May  8,  1965. 

Rontlne  aaes  ol  records  mainUlaed  in  the  system,  including  catego- 
ries of  naers  and  the  purposes  of  such  uses:  Office  of  Counsel  Deter 
mine  legal  sufficiency. 

Assistant  Director.  Resources-Legal  opinion  considered  in  final 
determination. 

Other  DoD  components-Referral  for  investiga.tion,  determination. 

Department  of  Justice-Referral  for  possible  criminal  prosecution 
or  fraud. 

Disclosure  to  law  enforcement  or  investigatory  authorities  for  in- 
vestigation and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqMalng  ol  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity :  Primary  filing  system  is  by  subject,  within  subject. 
files  are  alphabetical  by  subject,  corporation,  name  of  individual. 

Safeguards:  Under  suff  supervision  during  duty  hours;  buildings 
have  security  guards  during  nonduty  hours. 

Retention  and  disposal:  These  files  are  for  permanent  retention 
They    are    retained    in    active    files    for    five    years    and    retired    to 
Washington  National  Records  Center. 

System  nanager(s)  and  addrcm:  Counsel,  Headquarters,  DCAA, 
Cameron  Sution,  Alexandria,  Va   22314 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Sution,  Bldg.  4,  Room  4A320 
Alexandria,  VA   22314 
Telephone:  Area  Code  202/274  7285 
Record   access  procedares:    Requests   from   individuals   should   be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  Agen 
cy,  Cameron  Sution,  Alexandria,  VA  22314. 

Written  requests  from  individuals  for  information  should  contain 
the  fuU  name  of  the  individual,  current  address  and  telephone 
number.  Visits  are  Umited  to  Records  Administrator,  Room  4A320, 
Cameron  Station,  Alexandria,  VA  22314. 

For  personal  visits,  the  individual  should  b«  able  to  provide  some 
accepUbte  identification  that  is,  driver's  license,  employing  offices 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  'case'  folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  frv:m 
the  Records  Administrator,  Room  4A320,  Cameron  Sution.  Alex- 
andria. VA  22314 

Record  sonrcc  categories:   Correspondence   from   individual's   su- 
pervisor,  DCAA   employees,   former  employees,   between   DCAA 
staff  members,  and  between  DCAA  and  other  Federal  agencies. 
Systems  eiempted  from  certain  provisiou  of  tkc  act:  None 


RDCAA  260.4 
System  name:  260  4  White  House  Correspondence 

System  location:  Primary  System-Executive  Office.  Headquarters. 
DCAA, 

Decentralized  Segments  DCAA  Regional  Offices  and  Field  Audit 
Offices;  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  written  t.i  the  President  or  a  member  of  his  staff  about  a 
matter  under  the  purview  of  the  Defense  Contract  Audit  Agency  if 
the  letter  was  refened  by  the  White  House  for  information  or 
repiv 

Categories  of  records  in  the  system:  Copies  of  correspondence 
from  the  individual  the  referral  letter  from  the  White  Hous^.  the 
reply  made  by  DCAA  either  to  the  individual  or  to  the  White 
House,  and  any  backup  material  developed  in  the  process  of 
preparing  the  reply. 

Authority  lor  mainlenance  of  the  system:  5  United  States  Code 
301;  10  United  Slates  Code  133;  44  United  Sutes  Code  2901,  et. 
seq 

Roulinr  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  u»es:  Office  staff  responsible 
for  preparing  the  reply  or  for  providing  information  on  which  to 
base  a  reply 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  other  Federal  agencies,  the  Department  of 
Justice  or  law  enforcement  or  investigatory  authonties  for  in- 
vestigation and  possible  cnminal  pro*ecution,  civil  couri  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  These  records  are  filed  chronologically  under  the 
subject  White  House  Correspondence.'  and  may  be  indexed  by 
subject  of  the  correspondence  and  name  of  wnter. 

Safeguards:  Files  are  under  stiff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non- 
duty  hours 

Retention  and  disposal:  Files  maintained  b\  the  Executive  Office 
arc  for  permanent  retention  They  are  retained  in  active  files  for 
five  years  and  retired  to  Washington  National  Records  Center. 

Files  maintained  by  other  offices  are  retained  in  active  files  for 
one  year,  then  retired  to  a  Federal  Records  Center  for  destruction 
after  four  years 

System  manager(s)  and  address:  Headquarters,  DCAA,  Executive 
Officer 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  5\  stems  notices 

Notification  procedure:  Information  may  be  obuined  from: 

Executive  Officer 

Defense  Contract  Audit  Agency.  Bldg.  4,  Room  4C346 

Alexandna,  VA  22314 

Telephone    Area  Code  202/274-7319 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Executive  Officer.  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria.  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  and  the  current  address  and  telephone  number. 
Visits  are  hmited  to  the  Executive  Office.  Cameron  StaUon.  Alex- 
andria. V A  22314 

For  pergonal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenuficaUon.  that  is,  dnver's  license.  emplo>ing  of- 
fice's identification  card,  and  give  some  verbal  mfonnauon  that 
could  be  veiified  in  the  fde. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories:  Correspondence  originating  in  the  White 
House,  in  the  suff  offices  of  the  Defense  Contract  Audit  Agency, 
and  other  Federal  agencies;  notes  and  documents  collected  in  the 
process  of  formulating  a  reply. 

Systems  exempted  from  certain  provisions  ol  the  net:  None 
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RDCAA  260.S 

Sjrstem  oMBit:  260  5  Congressional  Committee  Correspondence 

SyMem  loratioa:  Primary  System-Executive  Office,  Headquarters 
DCAA,  ^ 

Decentralized  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices;  Official  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAAs  systems  notices. 

Catenaries  of  individuals  covered  by  the  system:  Any  individual 
Member  of  a  Congressional  Committee  or  a  staff  member  of  the 
Committee  who  has  written  to  DCAA  about  a  matter  under  the  pur- 
view of  DCAA. 

Catet;ories  of   records   in   the   systrm:    Copies   of   correspondence 
from  the  Committee  member  or  staff  member,  the  reply  made  by 
■  IXTAA    and    any    backup    material    developed    in    the    process    of 
preparing  reply. 

Authority  for  maintenance  of  the  svstem:  5  Un^fed  States  Code 
301.  10  Umted  Slates  Code  133;  44  Umled  States  Code  2901  et 
seq.  » 

Routine  ines  o»  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Office  staff  resp<<nsible 
for  preparing  the  reply  or  for  providing  information  on  which  to 
base  a  reply. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  compt>nen4s.  other  Federal  agencies,  the  Department  of 
Justice  or  law  enforcement  or  investigatory  authonUes  for  in- 
vestigation and  possible  criminal  prosecution,  civil  court  action  or 
regulatory  order. 

Poli<-ies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disp«>sing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  are  fUed  chronologically  under  the 
subject  "Committee  Correspondence'  and  may  be  indexed  by  sub- 
ject of  the  correspondence  and  the  name  of  the  Committee  or  the 
individual. 

Safeguards-  Files  are  under  staff  supervision  dunng  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non- 
duty  hours. 

Rctentioa  and  disposal:  Files  maintained  by  the  Executive  Office 
are  for  permanent  retention  They  are  retained  in  active  files  for 
five  years  and  retued  to  the  Washington  National  Records  Center 

^iles  maintained  by  other  offices  are  retained  in  active  files  for 
one  year,  then  retired  to  a  Federal  Records  Center  for  destrucUon 
after  four  years. 

System  managerts)  and  address:  Headquarters.  DCAA.  Executive 
Officer 

Regional  Managers,  DCAA 
Chiefs  of  Field  Audit  Offices 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 
Notificatioa  procedure:  Information  may  be  obtained  from: 
Executive  Officer 

rVefense  Contract  Audit  Agency,  Bldg.  4,  Room  4C346 
Alexandria,  VA  22314 
Telephone    Area  Code  202/274-7319 
Record  access  prttcedures:    Requests  from  individuals  should  be 
addressed  to:  Executive  Officer,  Defense  Contract  Audit  Agency 
Cameron  Station,  Alexandria,  VA  22314. 

Written  requests  for  information  should  contam  the  full  name  of 
the  individual,  and  the  currrnl  address  and  telephone  number. 
Visits  are  limited  to  the  Executive  Office,  Cameron  SuUon.  Alex- 
andria, Va 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification,  that  is.  drivers  hcense,  employing  of- 
fice's identificaUon  card,  and  give  some  verbal  information  that 
could  be  verified  in  the  file. 

Cootcstiog  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imUal  determinations  may  be  oblamed  from 
the  SYSMANAGER 

Record  aoorcc  categories:  Correspondence  originating  in  the  Con- 
gressional Committee,  in  the  staff  offices  of  the  Defense  Contract 
Audit  Agency,  and  other  Federal  agencies,  notes  and  documents 
collected  m  the  process  of  formulating  a  reply. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 


RDCAA  260.6 
System  name:  260.6  Congressional  Correspondence 

System  location:  Primary  System-Executive  Office,  Headquarters, 
DCAA 

Decentrahzed  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices.  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DCAAs  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  Individual 
who  has  written  to  a  Member  of  Congress  concerning  employment 
information  or  assistance  in  obtaining  employment  that  was 
referred  to  DCAA  for  reply  by  the  Congressman 

Categories  of  records  in  the  system:  Copies  of  the  correspondence 
from  the  individual  if  forwarded  by  the  Member,  copies  of  the 
referral  letter  from  the  Member,  the  reply  made  by  IX^AA  to  either 
the  individual  or  the  Member,  and  any  backup  mateViai  developed 
in  the  prixress  i)f  preparing  the  reply. 

Authority  for  maintenance  of  the  system:  5  I'mted  States  Code 
301;  10  United  States  Code  133;  44  Umted  States  Code  2901;  et 
seq. 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Office  staff  resp<insible 
for  preparing  the  reply  or  for  providing  information  on  which  to 
base  a  reply. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components  or  other  Federal  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  These  records  are  filed  chronologically  under  the 
subject  'Congressional  Correspondence,'  and  may  be  indexed  by 
Congressman's  name  and  include  subject  of  letter  and  name  of  in- 
dividual, if  known 

Safeguards:  Files  arc  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  dunng  non- 
duty  hours. 

Retention  and  disposal:  These  files  are  retained  in  current  files 
for  one  year,  then  retired  to  a  Federal  Records  Center  for  destruc- 
tion after  four  years. 

System  managers)  and  address:  Headquarters,  DCAA.  Executive 
Officer 

Regional  Managers,  IX'AA 

Chiefs  of  Field  .Audit  Offices 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DC-VA's  systems  notice. 

Notification  procedure:  Information  may  be  obtained  from: 
FxecuUve  Officer 

Defense  Contract  Audit  Agency,  Bldg.  4,  Room  4C'M6 
Alexandria,  VA  22314 
Telephone:  Area  Cixie  202/274-7319 

Record  access  procedures:   Requests  from  individuals  should   be 
addressed  to:  ExecuUve  Officer,  Defense  Contract  Audit  Agency 
Cameron  Station.  Alexandria,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  and  the  current  address  and  telephone  number. 
Visits  are  Umited  to  the  Executive  Office,  Cameron  SUtion,  Alex- 
andna,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification,  that  is,  driver's  license,  employing  of- 
fice's identification  card,  and  give  some  verbal  information  that 
could  be  verified  in  the  file. 

Contesting  record  procedures:  The  Department's  rules  for  contest- 
ing contents  and  appeahng  imUal  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  originating  in  the  Con- 
gress, in  the  staff  offices  of  DCAA  and  other  Federal  agencies; 
notes  and  documents  collected  in  the  process  of  formulating  a 
reply. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
RDCAA  311J  , 

System  name:  311.3  Apphcant  Supply  File  Index 

System  location:  Personnel  Office  of  Headquarters.  DCAA  and 
each  region  maintaining  an  apphcant  supply  file. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice 
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Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  appbed  for  employment  at  the  respective  organizational  ele- 
ments at  which  the  application  is  retained. 

Categories  of  records  in  the  system:  Card  index  showing  location 
of  applitions  which  are  filed  elsewhere  by  job  category  and  date  of 
receipt. 

Authority  lor  maintenance  ol  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901.  Appendix  A,  Chapter  333.  Federal  Personnel  Manual 

Routine  u.ses  of  record.s  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoites  of  such  uses:  To  identify  and  Kxate 
the  applications  on  file 

Used  by  the  staff  of  the  Personnel  office  to  quickly  locate  appli- 
cations m  the  applicant  supply  file,  maintain  inventory  of  apphcant 
supplv  file. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  t'lic  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  in\estl>;:ition  and  possible  criminal  prosecution,  civil  court  ac- 
tion, or  rv^,alatoi>  ..rdor 

Policies  tutd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^iposiDc  of  records  in  the  system: 

Storage:  Tl.e  index  is  a  card  file  maintained  in  a  file  box 
Retrievability:  Filed  by  name,  alphabetically 

Safeguards:  Under  control  of  Personnel  office  staff  during  duty 
hours;  building  or  office  area  UKked  during  nonduty  hours. 

Retentioa  and  disposal:  Destroyed  when  application  to  which  it 
pertains  is  removed  from  apphcant  supply  file. 

Systeai  managerts)  and  address:  Director  of  Personnel,  Headquar- 
ters, DCAA;  Personnel  offices  at  regional  headquarters;  addresses 
m  Agency  directory. 

Notificaliofl  procedure:  Requests  for  information  should  be  sent 
or  made  to  the  SYSMANAGER  of  the  office  to  which  the  apphca- 
tion  was  submitted. 

Written  requests  must  include  the  individuals'  full  name,  current 
address,  and  telephone  number. 

Individual  may  visit  office  of  the  SYSMANAGER 

For  personal  visits,  individuals  must  be  able  to  furnish  positive 
identification. 

Record  access  procedures:  Individucils  may  obtain  information  on 
access  to  records  by  communicating  with  the  SYSMANAGER 
where  application  was  submitted 

Caalcsting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  Tor  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Records  Admimstrator,  Defense  Contract  Audit  Agency.  Cameron 
Sution,  Alexandria,  V A  22314. 

Record  aonrcc  categories:  Information  comes  from  the  apphcation 
submitted  by  the  individual.  EXEMPTIONS  NONE 

Syitcaas  exenpted  from  certain  proviskMis  of  the  act:  NONE 

RfXTAA  311.4 
Syite«i  aame:  311.4  Apphcant  correspondence 

System  location:  At  those  regions  maintaining  alphabetical  file  of 
correspondence  with  appUcants. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  system's  notice. 

Categories  of  bklividuals  covered  by  the  system:  Individuals  who 
have  made  apphcation  for  or  inquiry  concerning  employment 

Categories  of  records  in  the  system:  Correspondence  between  the 
applicant  or  inquirier  and  the  regional  Personnel  office. 

Authority  for  maintenance  of  the  system:  SUSC  301;  10  USC  133; 
44  USC  2901 ;  Chapter  333,  Federal  Personnel  Manual 

RootiBe  OSes  at  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  The  record  is  used  to 
provide  continuity  in  corresponding  with  individuals  regarding  em- 
ployment; to  maintain  complete  package  in  conjunction  with  apph- 
cant supply  file;  for  use  in  following  up  on  applicants. 

May  be  used  by  Personnel  office  staff  for  responding  to  cor- 
respondence or  applications;  for  following  up  on  apphcants;  as  part 
of  referral  to  management  officials  for  consideration  of  the  apph- 
cant. 

Management  officials  who  consider  the  applicants  for  employ- 
ment. 


Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  Ol  to  law  enforcement  or  investigatory  auihontics 
for  investigation  and  ptissible  criminal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  lor  storing,  retrieving,  acvessing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folder 

Retrievability:  Filed  alp  ha  be  Lie  ally  by  name 

Safeguards:  I'nder  control  of  Personnel  office  staff  dunng  duty 
hours;  b-Liilding  locked  dunng  nonduty  hours 

Retention  and  disposal:  Destroyed  when  apphcation  to  which  it 
p>ertains  is  lemoved  from  applicant  supply  file 


and    address 


Pcrvmnel   officer    of    regions 


in    the    Department 
s  system's  noUce. 


of    Defense 


System    managerts) 

mainLamuiK  such  file 

Official    maihng    addresses    are 
directory  in  the  appendix  to  DC'.AA' 

Notification  'procedure:  Information  may  be  obtained  from  the 
SYSMANAGIR  of  the  region  to  which  apphcation  or  inquiry  has 
been  submitted. 

Wntten  requests  must  include  the  individuals'  full  name,  current 
address,  and  telephone  number 

Individual  may  visit  the  Personnel  office  of  the  region  to  which 
apphcation  or  inquiry  was  submitted. 

For  personal  visits,  individual  must  be  able  to  furnish  positive 
identification 

Record  access  procedures:  Individual  may  obtain  information  on 
access  to  records  by  commumcating  with  the  SYSMANAGER 
where  application  or  inquiry  was  submitted. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  ccincemed  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  .^udit  Agency.  Cameron 
Station,  Alexandria,  VA  22314. 

Record  source  categories:  CorresporKlence  from  appUcants  and 
response  thereto 

Systems  exempted  froni  certain  provisions  ol  the  act:  NONE 

RDCAA  315.10 
System  name:  315.10  Executive  Development  Program 

System  l«>cation:  Personnel  Division,  HQ  EKTAA;  Personnel  Of- 
fice, Regions 

Official  maihng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  fX^A^A's  systems  nouce 

Categories  ol  individuals  covered  by  the  system:  DCAA  Auditor 
employees,  GS-13  and  above  who  have  been  approved  as  partici- 
pants in  the  DCAA  Executive  Development  Program 

Categories  ol  records  in  the  system:  Correspondence  regarding 
nomination  and  selection  for  Executive  Development  Prograir..  As 
sessment  of  Promotion  Potential;  Assessment  for  Specific  Posi- 
tions; Auditor  Performance  EvaluaUon;  Availabihty  Statement,  SF- 
171;  DCAAF  1435-1.  DCAA  Executive  Development  Program;  Ex- 
ecutive Development  Plan. 

Authority  lor  maintenance  ol  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901;  Fderal  Personnel  Manual.  Chapter  412 

Routine  uses  ol  records  maictained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Information  collected  to 
detemiine  employee  qualification  for  participation  in  EDP.  consider 
for  promotion,  developmental  or  mission-requirement  reassignment; 
monitor  traimng  and  development;  record  stated  availabihty 

Personnel  staff  members;  members.  Career  Management  Board, 
Executive  Manpower  Resources  Board;  involved  management  offi- 
cials. 

Personnel  Staff:  Receipt,  fihng;  preparation  of  submission  to  Ex- 
ecutive Manpower  Resources  Board;  rating  and  ranking;  surveys 
nomination  for  traming;  Career  Management  Board/Executive  Man- 
power Resources  Board:  Consideration  of  individual  for  the  pro- 
gram; promotion,  reassignment;  review  of  traimng  plan,  progress 
Involved  management  officials:  evaluating,  assessing,  nominating, 
considering  for  assignment,  reassignment,  promotion,  recogmtion 

Other  routme  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  authonties 
for  invesligauon  and  possible  criminal  prosecution.  Civil  court  ac- 
tion or  regulatory  order. 
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Policies  aod  practices  (or  storinf(,  retrieving,  acccssiiig,  retaining, 
and  disposing  of  rcconis  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name,  AlphabeUcally 

S«(ef«ard5:  Files  under  surveillance  of  Personnel  Office  staff 
dunng  duty  hours,  building  secure  and  guarded  during  nonduty 
hours. 

Retention  and  disposal:  Retained  in  Fxccutivc  Development  Pro- 
gram file  dunng  individuals  retention  in  the  Program.  Transferred 
to  Official  Personnel  Folder  upon  release  from  program.  Destroyed 
upon  separation  from  Agency. 

Sy^eai  manager^.i)  and  address:  Chairman,  Executive  Manpower 
Rest^urccs  Board.  HQ  IX  W.'K 

Notificatioa  procedure:  Information  may  be  obtained  from 
SYSMANAGtR 

Wntten  requests  should  contain  individual's  full  name,  current 
address,  telephone  number,  and  office  of  assignment 

Individuals  may  visit  the  office  of  the  SYSMANA(iFR. 

For  personal  visit,  individual  must  furnish  positive  identification. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  communicating  with  the  SYSMANAGFR. 

Cotitesting  record  procedures:  The  Agency's  niles  for  access  to 
records  and  for  conte^tlng  contents  and  appealing  initial  detcnmna- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency  Cameron 
Station.  Alcxandna,  VA  22314 

Record  source  categories:  Individual 

Regional  Manjiger 

Supervisor 

EMRB.  Chairman 

Director 

Systems  exempted  from  certain  provisions  of  tbe  act:  NONE 
RDCAA  3l5.1i 
System  name:  315.11  Career  Files 

System  location:  Headquarters,  DCAA,  Personnel  Division;  Per- 
sonnel Division,  each  regional  headquarters. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  system  notice 

Categories  of  Individuals  covered  by  the  system:  Employees  of 
DCAA: 

At  Headquarters.  DCAA,  GS-12  and  above 

At  regional  headquarters,  all  employees  of  the  respective  regions 

Categories  of  records  in  the  system:  File  contains  copies  of  Per- 
formance Evaluations,  .Assessments  of  Promotion  PotenUal.  SF 
171,  Employee  Qualification  Record;  Individual  Employee  Invento- 
ry Record;  Expenence  Resume;  Records  of  Traimng,  copies  of  let 
ters  of  commendation  and  appreciation;  Official  Performance 
Ratings;  Report  of  Professional  Activities;  Auditor  Progress  Re- 
port; Auditors'  Avadahility  Statement 

Authority  for  maintenance  of  the  sy-stem:  5  L'SC  301,  10  USC  133; 
44  USC  2901,  Federal  Personnel  Manual,  Chapter  335 

Ro«tine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tke  purp<ises  of  such  uses:  To  provide  the  Execu- 
tive Manpower  Resources  Board.  Career  Management  Boards,  and 
management  officials  with  necessary  career  progression  and 
development  information  to  make  decisions  on  personnel  actions 
regardmg  the  individual 

Material  in  the  Career  Files  is  made  available  to  members  of  the 
Executive  Manpower  Resources  Board,  Career  Management  Board, 
and  management  officials  involved  in  making  personnel  action  deci- 
sions regarding  the  individual  employee. 

The  matenal  is  used  in  connection  with  developing  training  plans 
for  employees,  rating  and  ranking  for  promoUon,  determimng 
career  development  reassignmenis;  as  a  basis  for  recogmtion. 

Other  routine  uses  would  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  .Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  aulhonlies 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 


Retrlevabiltty:    Filed;    At    Headquarters,    DCAA.   by   region,   by 

grade,  auditor,  admimstrative,  alphabetically;  At  regions:  by  grade, 
alphabetically;  by  FAO,  by  grade,  auditor,  adimnistrative, 
alphabetically. 

Saleguanb:  Stored  m  file  cabinets  under  constant  surveillance  of 
Personnel  Office  Suff  dunng  duty  hours;  cabinet  locked  dunng 
nonduty  hours,  buildings  locked  and  guarded  dunng  nonduty  hours. 

Retention  and  dispoaal:  Files  arc  retained  dunng  tenure  of  the 
employee  concerned. 

Sy^em  managcrts)  and  address:  Director  of  Personnel,  Headquar- 
ters. IX  A  A 

Chief,  Personnel  Divisions,  all  rcgioas,  DCAA 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix  to  IXL'AA's  system's  notice. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  of  the  respective  region. 

Written  requests  for  information  should  contain  individual's  full 
name,  current  address,  telephone  number.  General  Service  grade, 
and  office  of  assignment. 

For  persona]  visits,  individual  must  furnish  positive  identifica- 
tion. 

Requestor  may  visit  the  servicing  personnel  office  to  determine 
whether  the  system  contains  information  pertaimng  to  him/her.  Of- 
ficial mailing  addresses  are  in  the  Department  of  Defense  directory 
m  the  appendix  to  DCAA's  system's  notice. 

Individual  may  visit  any  DCAA  personnel  office  which  provides 
personnel  services  to  the  individual  or  to  the  personnel  office. 
Headquarters,  DCAA.  if  GS-12  or  above. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  commumcaung  with  the  SYSMANAGFR. 

Conte^ing  record  procedures:  The  Agency's  rules  for  access  to 
records  smd  for  contesting  contents  and  appeaUng  initial  determina- 
tions by  the  individual  concerned  may  be  obtamed  from  the 
Records  Administrator.  Defense  Contract  Audit  Agency,  Cameron 
Sution,  Alexandna.  V  A  22314 

Record  source  categories:  Former  and  present  supervisory  person- 
nel, individual  concerned,  personnel  office;  Defense  Contract  Audit 
InsUtute;  Automatic  Data  Processing-Personnel  Inventory  Systems; 
persons  writing  commendations  and  favorable  communications. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

RDCAA  322.7 
System  name:  322.7  Students  and  Instructors 

System  location:  All  DCAA  offices  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  m  the  appendix  to  DCAA's 
systems  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  a  student  or  instructor  for  any  training  courses  spon- 
sored by  DCAA. 

Categories  of  records  in  the  system:  Documents  relating  to  appli- 
cations and  selections  of  students  and  guest  instructors  for  IXTAA- 
sponsored  training  courses. 

Aathoftty  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2S>01.  et  seq 

Routirte  uses  of  records  maintained  in  the  system,  incloding  catego- 
ries of  users  and  the  purposes  of  such  oacs:  Office  staff  providing 
the  training,  or  offices  involved  in  the  review  process  of  training 
sponsored  by  EXZAA. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Rctrievability:  These  records  are  filed  by  course  title,  then  by 
name  of  individual  participants. 

Salegiiards:  Files  are  under  ^taff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  secunty  guards  dunng  non- 
duty  hours. 

Retention  and  disposal:  These  files  are  destroyed  after  two  years. 

System  managerts)  and  address:  Assistant  Director,  Resources, 
Headquarters.  DCAA 
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Assistant  Director.  Operations  and  Profesiional  Development, 
Headquarters,  DCAA 

Rcgioaal  Managers.  DCAA 

Chiefs,  Field  Audit  Offices,  DCAA 

Manager,  Defense  Contract  Audit  Institute,  Memphis.  Tennessee 

Official  addresses  arc  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

NodficatiiNi  procedure:  Information  may  be  obtained  from 
SYSMANAGERS. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  individual.  Visits  are  limited  to  those  of- 
fices listed  in  the  Department  of  Defease  directory  in  the  appendix 
to  DCAA's  systems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  dnver's  license,  employee  identifi- 
cation card. 

CaaUstimg  recMrd  procedarea:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  detemunations  may  be  obtained  from 
the  Records  Admmistrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314. 

Record  toarcc  categories:  Correspondence  originating  in  any 
DCAA  office  sponsonng  training  courses,  from  students  and  in- 
structors of  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

RDCAA  341.6 
SyaiHa  aaMc:  341.6  letters  of  Commendation  and  Appreciation 

System  locatioa:  All  DCAA  Offices.  Official  mailing  addresses 
arc  in  the  Department  of  Defense  directory  in  the  appendix  to 
DCAA's  systems  notices. 

Categories  of  taMlividuals  covered  by  the  system:  DCAA  em- 
ployees. 

Categories  of  reconls  in  the  system:  Files  contain  copies  of  letters 
of  commendation  and  appreciation  received  about  DCAA  em- 
ployees; copies  of  letters  recogni/ing  length  of  service,  pending 
retirement,  and  similar  accompbshments. 

Aathority  for  mainUnance  of  the  system:  S  USC  301;  10  USC  133; 
44  USC  2901,  ct.  seq. 

Ro«tiiiie  aces  of  records  maintained  in  the  system,  including  catego- 
rica  of  asers  and  the  purposes  of  such  uses:  Office  staff  respi^nsible 
for  acknowledging  or  f.>rwarding  such  letters  to  the  employee. 

The  official  copy  of  a  letter  of  commendation  is  filed  in  the  em- 
ployee's Official  Peisonnel  File,  which  may  be  released  to  other 
Federal  agencies  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accusing,  retaining, 
mmi  diapoaing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievahiUty:  These  records  are  filed  chronologically. 

Safegmards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  are  locked  and/or  guarded  by  security  guards  during  non- 
duty  hours. 

Retcatioa  aad  disposal:  The  official  personnel  file  copy  is 
retained  during  tenure  of  the  employee. 

Other  copies  are  destroyed  after  two  years. 

Sjratcn  manager($)  and  address:  Assistant  Director,  Resources, 
Headquarters,  DCAA 

Assistant  Director,  Operations  &  Professional  Development, 
Headquarters.  DCAA 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices,  DCAA 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Nodficatioa  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  acccaa  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  of  office  concerned. 

Written  requests  should  contain  the  full  name,  address,  and 
telephone  number  of  the  individual.  Visits  are  limited  to  those  of- 
fices listed  in  the  Department  of  Defense  directory  in  the  appendix 
to  DCAA's  systems  notices. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification,  that  is,  dnver's  bcense,  employee  idcnufi- 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  iniUal  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  onginated  by  any  of- 
fice or  individual  sending  a  letter  Of  commendation  or  appreciation 
about  a  IXTAA  employee. 

Systems  exempted  from  certaia  provisions  of  the  act:  None 

RDCAA  347.2 
System  name:  347  2  Labor  Management  Relations  Case  Files 

System  location:  Personnel  Division,  Headquarters,  DCAA  and 
regional  Personnel  Offices 

Official  mailing  addresses  arc  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCA.As  system's  notice. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
are  involved  in  gne\ances  or  other  administrative  proceedings  and 
are  represented  by  recognized  unions  having  negotiated  agreements 
with  DCAA. 

Employees  involved  in  the  filing  of  an  Lnfair  I^bor  Pracuce 
(ULP)  complaint  which  has  been  referred  to  the  Assistant  Secreta- 
ry for  I^bor-Managcment  Relations. 

I>esignated  umon  officials,  stewards,  and  representatives. 

Categories  of  records  in  the  system:  Case  files  contain  all  informa- 
tion pertaining  to  a  specific  proceeding  or  ULP  including  cor- 
respondence, statements,  exhibits,  and  decisions 

Personnel  Division,  Headquarters.  DCAA  and  regional  Personnel 
Offices  maintain  Lsts  of  local  union  officials,  stewards,  and 
representatives. 

Authority  for  maintenance  of  the  system:  E.O.  11491,  as  amended, 
'Labor  Management  Relalions  in  the  Federal  Service  ' 

Routine  lues  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Data  is  used  by  DCAA 
officials  to  whom  auihonty  has  been  delegated  to  direct,  manage. 
and  implement  the  provisions  of  EO  11491.  as  amended,  Labor- 
Management  Relations  in  the  Federal  .Service.' 

Other  routine  users  could  include  officials  of  other  DoD  com- 
ponents, represenuiives  of  other  ExecuUve  Branch  Departments 
and  Agencies,  and  duly  app*)inled  exanuners  or  arbitrators  *ho  are 
charged  with  program  responsibihties  under  E  O.  11491,  as 
amended.  'Labor  Management  Relations  in  the  Federal  Service  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  s'.ored  in  file  folders  or  case  jackeU. 

Retrievabillty:  Records  are  retneved  by  case  subject,  case 
numher,  or  individual  employee  name. 

Safeguards:  Records  arc  under  the  surveillance  of  Personnel  Of- 
fice staff  dunng  duty  hours  IXinng  nonduty  hours,  records  are 
secured  in  locked  file  cabinets  or  combmation  safes. 

Retention  and  disposal:  Case  files  desUoyed  5  years  after  super- 
session, obsolescence  or  final  adjustment. 

Lists  of  union  officials,  stewards,  and  representatives  are  nor- 
mally destroyed  after  a  new  roster  has  been  estabbshed 

System  manager(s)  and  address:  Director  of  Personnel,  HQ 
DCAA 

Personnel  Officer  of  each  region 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  m  the  appendix  to  DCAA's  systems  noUces. 

Notification  procedure:  Requests  for  informaUon  should  be  made 
to  the  region  in  which  the  case  onginated. 

Written  requests  should  contain  individual's  full  name,  current 
address,  telephone  number  and  office  of  assignment. 

Individuals  may  visit  the  personnel  office  of  the  region  in  which 
the  case  originated. 

For  personal  visits,  individual  must  furnish  positive  identifica- 
tion. 

Information  will  be  at  the  Personnel  Office  of  the  Region  in 
which  the  case  originated  or  HQ.DCAA. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  commumcatina  in  writing  or  personally  with 
the  SYSMANAGER  or  Personnel  Officer  of  the  Region  of  record. 
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CoatcatiiM  record  procedures:  The  Agency's  rules  for  access  to 
reconls  and  for  contesting  contents  and  appealing  iniUal  dciermina- 
tjoos  by  the  individiml  concerned  may  be  obtained  from  the 
Records  Administrator.  Defense  Contract  Audit  Agency,  Cameron 
Suijon.  Alex.indna,  VA  22314 

Record  aource  categories:  DCAA  Personnel  Offices;  Office  of  the 
Assistant  Secretary  of  Labor  for  I^bv)r-Management  RelaUons;  in- 
divKiiial  employees,  union  officials,  stewards,  and  rcprescntaUves. 

Systems  esemptrd  from  ccrUin  provisions  of  the  act:  None 

RDCAA  358.1 
Syaten  aame:  358  I  General  EEO  Files 

Sy^eni  locatioa:  Primary  System  office  of  LEO  Counselors 
thriHighout  iK'.W  Official  Mailing  addresses  are  in  the  UoD 
Directory  in  the  Appendice  to  the  DCAA  Systems  Notices 

Dccentnili7ed  Segments-Office  of  EEO  Officer.  HQ,  IXTAA;  Of 
fice  of  Counsel.  HQ.  DCAA,  Regional  LEO  Ofliccr  in  Region 
where  complaint  arose 

Catrgories  ol  Individuals  covered  by  the  system:  Any  civilian  em 
ployee  of  IK' A  A  who  has  contacted  an  EEO  Counselor  regarding 
any  fonn  of  discumination  against  them  by  any  organizational  level 
of  DCAA 

Categories  of  records  in  the  sy<<tem:  CSC  Form  K94.  Complaint  of 
Discnmination  in  the  Federal  0.ivemment;  affivadits.  EF.O  Coun- 
selor's Report;  correspondence  between  Counselor  and  local  of- 
fices of  DCAA  , 

Authority  for  maintenance  of  the  system:  EEO  Act  of  1962  as  im- 
plemented by  CSC  Federal  Personnel  Manual  Chapter  713 

Routine  uaes  of  records  inaintMined  in  the  system,  including  catego- 
ries <4  mam  and  the  purposes  ot  such  uses:  t.V.O  Counselor.  Re- 
gional EEO  Officer;  EEO  Officer.  HQ.  DCAA;  Counsel,  HQ, 
DCAA;  may  be  disclosed  to  any  component  of  DoD.  Department 
of  Justice  and  CSC 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Paper  records  in  file  folders 

Retriev ability:  Filed  alphabetically  by  last  name  of  complainant 
S*leguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retetitioa  and  di^x>sal:  Destroy  after  2  years. 
S>*e»«  OMMigcrts)  and  address:  EEO  Counselor  concerned;  Re- 
gional EEO  Officer,  EEO  Officer,  HQ.  DCAA 

Notilfcatioa  procedure:  Information  may  be  obtained  from: 
EFO  Officer 
HQ.  DCAA 
Room  4C346 
Cameron  Station 
Alexandria,  Virginia  22314 
Telephone:  202-274-7319 
Record  acccas  procedures:   Requests  from   individuals   should  b« 
iKklre^sed  to:  EEO  Officer.  DCAA.  Cameron  Sution.  Alexandria, 
VA  22314 

Written  rcauests  for  information  should  contain  the  full  name  of 
the  mdividual,  current  address  and  telephone  number,  present  or 
former  DCAA  office. 

Visits  are  limite<J  to  EEO  Office,  Headquarters,  DCAA,  Room 
4C346,  Cameron  Sution.  Alexandria,  V.^  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder 

Caate^ng  record  procedures:  The  Agency's  r\iles  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
EEO  Officer,  HQ,  DCAA.  Cameron  SlaUon,  Alexandria.  VA  22314 

Record  mhutc  categories:  Letters  from  complainant;  affivadits  of 
supervisors  and  others  knowledgeable  of  circumstances  surroimdiiig 
complaint;  other  conespondence  relative  to  complaint. 

Syitcms  exempted  from  cerUin  provisions  of  the  act:  NONE 

RDCAA  358.21 
System  aaoM:  358.21  EEO  Complaints  Resolved  by  DCAA 

System  locatioa:  Piimary  System-Office  of  EEO  Officer.  HQ, 
DCAA  Official  Mailir^  addresses  are  in  the  DoD  Directory  in  the 
Appendice  to  the  DCAA  Systems  Notices 


Decentralized  Segments-Office  of  Counsel.  HQ.  DCAA;  Regional 
EEO  Officer  in  Region  where  complaint  arose 

Categories  ol  individuals  covered  by  the  .system:  Any  civilian  em- 
ployee of  DC,A,.\  wh<i  has  brought  an  EEO  complaint  against  any 
organizational  level  of  IXTAA. 

Categories  of  records  in  the  system:  CSC  Form  894.  Complaint  of 
Discrimination  in  the  Federal  Government,  Affivadits;  FFO  Coun- 
selors  report;  Investigator's  Report;  transcnpt  and  other  d(x:u- 
ments  relating  to  the  hearing;  correspondence  between  all  echelons 
of  DCAA  concermng  this  complaint;  inter  and  intra  agency  cor- 
resp«}ndence. 

Authority  for  maintenam-e  of  the  system:  i:i"0  Act  of  1962.  US 
Civil  Service  Commission  1  edcral  Personnel  Manual  Chapter  713 

Routine  uses  o<  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Oircclor.  IX  A.A.  hf-O 
Ofhccr,  HQ.  DCAA,  Counsel,  HQ,  DCAA;  Dir  of  personnel,  HQ, 
IXTAA,  Regional  Manager  in  Region  of  Complaint,  may  be  dis- 
closed to  any  cv)mponent  of  DoD,  Department  of  Justice,  and  Civil 
Service  Commission. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main- 
tained in  areas  accessible  only  to  authon/cd  personnel  that  are 
properly  screened,  clcaied  and  trained. 

Retention  and  disposal:  Dcstrov  7  years  after  final  adjustment 
Records  are  retained  in  active  file  until  end  of  calendar  year  in 
which  complaint  was  settled,  held  one  additional  year  in  inactive 
file  and  subsequently  retired  to  Washington  National  Records 
Center. 

System  nunager(s)  and  address:  EEO  Officer,  HQ,  DCAA; 
Cameron  Station.  Alexandna.  VA.  22314 

Notification  procedure:  Information  may  be  obtained  from: 

EEO  Officer 

HQ.  DCAA 

Room  4C346 

Cameron  Station 

Alexandna,  Virginia  22^14 

Telephone:  202-274-7319 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  EEO  Officer,  DCAA.  Cameron  Station,  Alexandria, 
VA  22314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  present  or 
former  DCAA  office. 

Visits  arc  limited  to  EEO  Office,  Headquarters,  DCAA,  Room 
4C346,  Cameron  Station,  Alexandna,  VA  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  hcense,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his   case'  folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
EEO  Officer,  HQ,  DCAA,  Cameron  Station,  Alexandria,  VA  22314 

Record  source  categories:  letters  from  complainant;  affivadits  of 
supervisors  and  others  knowledgeable  of  circumstances  surrounding 
complaint;  correspondence  between  all  echelons  of  DCAA  concern- 
ing the  complaint,  interagency  and  intraagency  correspondence. 

Systems  exempted  from  certain  proviaiona  o(  the  act:  NON  E 

RDCAA  358.22 
System  name:  358.22  EEO  Cases  resolved  by  CSC. 

System  location:  Primary  System-Office  of  EEO  (Wicer.  HQ, 
DCAA  Official  Mailing  addresses  are  in  the  DoD  Directory  in  the 
^ppwndice  to  the  DCAA  Systems  Notices 

Decentralized  Segments-Office  of  Counsel,  HQ,  DCAA;  Regional 
LEO  Officer  in  Region  where  complaint  arose 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em- 
ployee of  DCAA  who  has  brought  an  EEO  complaint  against  any 
organizational  level  of  DCAA. 

Categories  of  records  in  the  system:  CSC  Form  894,  Complaint  of 
Discrimination  in  the  Federal  Government;  Affivadits;  EEO  Coun- 
selor's report;  Investigator's  Report;  transcript  and  other  docu- 
ments relating  to  the  hearing;  correspondence  between  all  echelons 
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of  DCAA  concerning  this  complaint,  inter  and  intra  agency  cor- 
respondence. 

Authority  for  maintenance  ot  the  system:  EEO  Act  of  l%2;  US 
Civil  Service  Commission  Federal  Personnel  Manual  Chapter  713 

Routine  uses  ot  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Director.  DCAA.  FLO 
Officer,  HQ.  IXTAA,  Counsel,  HQ.  IXTAA;  Dir.  of  Personnel.  HQ, 
DCAA,  Regional  Manager  in  Region  of  Complaint;  may  be  dis- 
closed to  any  comp*inent  of  DoD,  Department  of  Justice,  and  Civil 
Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  F«led  alphabetically  by  last  name  of  complainant 

Safeguards:  Buildings  employ  secunly  guards.  Records  arc  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  According  to  USCSC  records  schedule 

System  manager(s)  and  addres.s:  FLO  Officer,  HQ,  DCAA; 
Cameron  Station,  Aicxaiidtia.  VA.  22314 

Notification  procedure:  Information  may  be  obtained  from: 

ELO  Officer 
HQ,  DCAA  I 

Room  4C346 
Cameron  Station 
Alexandna,  Virginia  22314 
Telephona:  202  274-7319 
Record  access  procedures:    Requests   from  individuals   should  be 
addressed  to:  ELO  Officer,  DCAA,  Cameron  SlaUon,  Alexandna, 
VA  22314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  present  or 
former  DCAA  office. 

Visits  are  limited  to  EEO  Office.  Headquarters,  DCAA.  Room 
4C346.  Cameron  Station.  Alexandna.  VA  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his   case'  folder. 

CoBtesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  delerminatioas  may  be  obtamed  from 
EEO  Officer.  HQ,  IXTAA,  Cameron  Station,  Alexandna,  VA 
22314. 

Record  source  categories:  Letters  from  complainant;  affivadits  of 
supervisors  and  others  knowledgeable  of  circumsUnces  surrounding 
complaint;  conesptmdence  between  all  echelons  of  DCAA  concern- 
ing the  complaint;  interagency  and  intraagency  correspondence. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
RDCAA  358.23 
System  name:  358.23  Other  copies  of  EEO  Complaint  Case  files 

System  location:  Primary  System  Office  of  EEO  Officer,  HQ, 
DCAA  Official  Mailing  addresses  are  in  the  DoD  Ehrectory  in  the 
Appendice  to  the  DCAA  Systems  Notices 

Decentralized  Segments  Office  of  Counsel.  HQ,  DCAA;  Regional 
EEO  Officer  in  Region  where  complaint  arose 

Categories  of  Individuals  covered  by  the  system:  Any  civilian  em- 
ployee of  DCAA  who  has  brought  an  EEO  complaint  agamst  any 
organizational  level  of  IXTAA 

Categories  ol  records  in  the  system:  CSC  Form  894.  Complaint  of 
Discrimination  in  the  Federal  Government;  Affivadits;  EEO  Coun- 
selor's report.  Investigator's  Report;  transcript  and  other  docu- 
ments relating  to  the  hearing;  correspondence  between  all  echelons 
of  DCAA  concermng  this  complaint;  inter  and  intra  agency  cor- 
respondence. 

Authority  lor  maintenance  ol  the  system:  EEO  Act  of  1962;  US 
Civil  Service  Commission  Federal  Personnel  Manual  Chapter  713 
Director,  DCAA;  EEO  Obiter,  HQ,  DCAA;  Counsel,  HQ,  DCAA; 
Routioe  uses  of  records  mainUined  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Dir.  of  Personnel.  HQ, 
DCAA,  Regional  Manager  in  Region  of  Complaint;  may  be  dis- 
closed to  any  component  of  DoD,  Department  of  Justice,  and  Civil 
Service  Commission. 

Policies  ami  practices  for  storing,  retricvinc,  accessing,  retaining, 
of  records  in 


■ml  disposing  i 


in  the  system: 


Storage:  Paper  records  m  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant 

Safeguards:  Buildings  employ  secunty  guards  Records  arc  main- 
tained in  areas  accessible  only  to  authorized  personnel  that  are 
properly  si^recned,  cleared  and  trained. 

Retention  and  dtspusal:  Destroy  after  I  year 

System  manager(s)  and  address:  ELO  Officer.  HQ.  DCAA; 
Cameron  StaUon,  Alexandna,  Va.  22314 

Notification  procedure:  Information  may  be  obtained  from: 

El-O  Officer 
HQ,  DC  A  A 
Rixim  4C346 
Cameron  Station 
Alexandria,  Virginia  22314 
Telephone:  202-274-7319 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed  to:   LL(J  Officer,  DC.AA,  Cameron  Station,  Alexandna, 
VA  22314 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  present  or 
former  DCAA  office 

Visits  are  hmited  to  EEO  Office,  Headquarters,  DCAA,  Room 
4C346   Cameron  Station.  Alexandna.  VA  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenuficauon.  that  is,  dnvers  hcense.  employing  office's 
identification  card,  and  give  some  verbal  inft>rmaUon  that  could  be 
venfied  with  his  'case'  folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imlial  determmaUons  may  be  obtained  from 
EEO  Officer,  HQ,  DCAA,  Cameron  Suuon,  Alexandna,  VA 
22314. 

Record  source  categories:  Letters  from  complainant,  affivadits  of 
supervisors  and  others  knowledgeable  of  cuxumsUnces  surrounding 
complaint.  corresp*indence  between  all  echelons  of  DCAA  concern- 
ing the  complaint;  interagency  and  intraagency  correspondence. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
RDCAA  358.24 
System  name:  358  24  EEO  Background  Documents  not  included  in 
case  files. 
SyMm  location:    Pnmary   System-Office  of  FEO  Officer,   HQ. 
IXTAA  Official  Mailing  addresses  are  in  the  DoD  Directory  in  the 
Appendice  to  the  IXTAA  Systems  Nouces 

DecenlraUzed  Segments-Office  of  Counsel,  HQ,  DC.AA,  Regional 
EEO  Officer  in  Region  where  complaint  arose 

Categories  ol  individuaU  covered  by  the  system:  Any  civilian  em- 
ployee of  DCAA  who  has  brought  an  ELO  complaint  against  any 
organizational  level  of  DCAA. 

Categories  ol  records  in  the  system:  CSC  Form  894,  Complaint  of 
Discrimination  in  the  Federal  Government,  .\ffivadits,  EEO  Coun 
selor's  rep<^irt;  Investigator's  Report;  transcnpt  and  other  dcKU- 
ments  relaUng  to  the  hearing,  correspondence  between  all  echelons 
of  DCAA  coceming  this  complaint;  inter  and  intra  agency  cor- 
respondence. .^ 

Authority  lor  malbtfnance  ol  the  system:  ELO  Act  of  1962;  US 
Civil  Service  CommIss^on  Federal  Personnel  Manual  Chapter  713 

Routine  uses  ol  recorlds  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Director.  DCAA.  ELO 
Officer,  HQ,  DCAA;  Counsel,  HQ,  DCAA,  Du^  of  Personnel,  HQ, 
DCAA,  Regional  Manager  in  Region  of  Complaint,  may  be  dis- 
closed to  any  component  of  DoD.  Department  of  JusUce.  and  Civil 
Service  Commission. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  syrstem: 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant. 
Safeguards:  Buildings  employ  secunty  guards    Records  are  main- 
tained  in  areas  accessible  only  to  authonzed  personnel  that  are 
properly  screened,  cleared  and  trained 

Retention  and  disposal:  Destroy  3  years  after  final  adjustment 
System    manageris)    ami    address:    EEO    Officer,    HQ,    DCAA; 
Cameron  Station,  .Mexandria,  Va.  22314 

Notificatioa  procedure:  Information  may  be  obtained  from: 

EEO  Officer 
HQ,  DCAA 
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Room  4C346 

Cameron  Staliun 

Alcxandna.  Virginia  22314  • 

Telephone.  202-274-7319 

Record  access  proredyres:   Reauests  from  individuals  should  he 
addressed  to;  KEO  Officer,  DCAA.  Cameron  Sution.  Alexjndna 
VA  22314 

Written  reauests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  present  or 
former  IXTAA  office. 

Visits  are  bmited  to  EEO  Office,  Headquarters,  DCAA,  Room 
4C346,  Cimeron  Station,  Alexandria,  VA  22314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his   case'  folder. 

CootMdng  record  procedures:  1  he  Agency's  rules  for  contesting 
contents  and  appcaLng  initial  determinations  may  be  obtained  from 
7-.'i?    *^***'"''-    ^Q-    DCAA.    Cameron    Station,    Alexandria.    VA 

Record  source  categories:  Letters  from  complainant;  affivadits  of 
supervisors  and  others  knowledgeable  of  circumstances  surrounding 
compUnt;  correspondence  t>etwecn  all  echelons  of  DCAA  concern- 
ing the  complaint;  interagency  and  intraagency  corresptindence. 

Systems  cxtrmpted  from  certain  provisioos  of  the  act:  NONE 
RDCAA  3SSJ 
System  name:  3^8  3  Grievance  &  Appeal  Files 

System  location:  (incvances  by  HQ  employees.  Personnel  Divi- 
sion, HQ  DCAA. 

Grievance  by  field  employees;  Personnel  Division  of  region  of 
ongin. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  noUces. 

Categories  of  iodividuals  covered  by  the  system:  Employees  who 
have  filed  formal  grievances  pursuant  to  Chapter  58  DCAAM 
1400.1. 

Cate]>ories  of  records  in  the  system:  The  written  grievance;  assign- 
ment of  examiner;  statements  of  witnesses,  written  summary  of  in- 
terviews; written  summary  of  group  meetings,  transcript  of  heanng 
if  one  held;  correspondence  relating  to  the  gnevance  and  conduct 
of  the  inquiry;  exhibits;  evidence;  transmittal,  decision. 

Authority  for  maintenance  of  the  system:  5  USC  301  10  USC  133 
44  use  2901  ;Part  771 ,  Civil  Ser^ice  Regulations 

Routine  uses  at  records  maintained  in  the  system,  including  catcfjo- 
ries  at  users  and  the  purposes  of  soch  uses:  The  purpose  of  the 
gnevance  A  appeal  file  is  to  record  the  grievance  or  appeal,  the  na- 
ture and  scope  of  inquiry  into  the  matter  being  aggrieved  or  ap- 
pealed and  Ueatment  accorded  the  matter  by  maiwgement. 

I  sers  arc  the  grievant  and  grievant's  representative;  the  Ex- 
ammcr;  the  Regional  Manager;  Personnel  Office  suff ;  the  Assistant 
Director.  Resources,  the  Director;  Coun^:!;  admimslrative  staff  in- 
volved in  typing  and  processing  the  grievance. 

The  employee  and  representative  are  furnished  a  copy  of  the  file 
for  review  and  comment  before  decision. 

The  Examiner  compiles  the  file  and  makes  a  Report  of  Findings 
and  Recommendations  based  on  the  file. 

Ihe  Regional  Manager,  when  the  deciding  official,  reviews  the 
f  Je  to  reach  a  decision. 

Personnel  Office  staff  may  review  the  file  to  prepare  a  brief  or 
write  a  decision  for  the  deciding  official;  The  Assistant  Director. 
Resources  may  review  the  file  as  program  manager 

The  Director  may  review  the  file  as  deciding  official. 

Administrative  staff  members  are  involved  in  the  physical  han- 
dbng  and  processing  of  the  grievance  such  as  typing,  copying, 
transmitting. 

Counsel  may  review  f  Je  in  making  legal  determinations. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Ekpart- 
mcnt  of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoKing  of  records  in  the  systen: 

Storage:  Paper  records  stored  in  tyable  jackets  in  file  cabinets  or 
open  shelf  files. 

R«trie»abUity:  Grievance  files  are  filed  by  name  alphabetically. 


Safeguards:  Grievance  files  arc  under  surveillance  of  Personnel 
Office  suff  during  duty  hours.  During  nonduty  hours,  the  building 
is  locked  and  under  guard. 

Retention  and  disposal:  Each  case  file  is  retained  in  current  files 
for  7  years  after  the  case  is  closed,  then  destroyed. 

System  manager($)  and  address:  Director  of  Personnel,  HQ 
DCAA;  ^ 

Personnel  Officer  of  each  region; 

Official  maihng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Requests  for  information  should  be  made 
to  the  region  in  which  the  gnevance  onginated. 

Wntten  requests  should  contain  individual's  full  name,  current 
address,  telephone  number  and  office  of  assignment. 

Individuals  may  visit  the  personnel  office  of  the  region  in  which 
the  grievance  was  filed. 

For  personal  visits,  individual  must  furnish  positive  identifica- 
tion. 

Information  will  be  at  the  Personnel  Office  of  the  Region  in 
which  the  gnevance  onginated  or  HQ,  DCAA. 

Record  access  procedures:  Individuals  may  obtain  information  on 
access  to  records  by  commumcaung  in  vt-nUng  or  personally  with 
the  SYSMANAGFR  or  Personnel  Officer  of  the  Region  of  record. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Records  AdmimsU^ator,  Defense  Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22314. 

Record  source  categories:  Grievant; 

Witnesses; 

Exhibits  furnished  in  evidence  by  grievant  and  witnesses; 

Grievance  examiner; 

Persons  interviewed  by  the  Examiner,  other  than  witnesses. 

Deciding  official  (decision). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  371.1 
System  name:  371  1  Name  Files 

System  location:  Office,  Director  of  Personnel,  HQ  DCAA. 

Categories  ol  individuals  covered  by  the  ^stem:  Civiban  em- 
ployees of  DCAA  on  whom  copies  of  communicatons.  favorable  or 
unfavorable,  have  been  received. 

Categories  ol  records  in  the  system:  Copies  of  correspondence 
concermng  the  employee  performance  and  conduct;  wanung 
notices  to  the  employee;  reptirts  and  records  of  counseling;  copies 
of  disciplinary  action  correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133 
44  USC  2901  et.  seq. 

Routine  uses  o<  records  maintained  In  the  system,  including  catego- 
ries ot  users  and  the  purposes  of  such  uses:  The  file  serves  as  a 
repository  of  matenal  furnished  by  field  activities  for  information 
of  the  HQ  staff.  It  is  retained  to  provide  continuity  of  knowledge 
and  understanding  of  long  term  matters  which  may  develop  into  ad- 
verse actions. 

Personnel  Office  staff 

Employee  coiKemed 

Management  personnel  with  need  to  know 

Director 

Deputy  Director 

Assistant  Director,  Resources 

Assistant  Director,  Operations  &  Professional  Development 

Executive  Officer 

Counsel 

DC.\A  Mangement  persormel  with  need-to-know; 

The  Personnel  Staff  for  maintaining  the  files;  advising  manage- 
ment on  appropriate  actions  and  taking  of  actions. 

The  employee  concerned,  to  be  aware  of  matter  and  act  on  the 
knov^  ledge. 

Management  personnel  in  evaluating  information;  initiating  ac- 
tions. 

Director  m  order  to  be  aware  of  those  matters  which  could  affect 
the  agency;  initiate  action. 

Deputy  Director  to  be  aware  of  matters  which  could  affect  other 
agency;  initiate  action  in  absence  of  Director. 

Assistant  Director,  Resources,  to  be  aware  of  matters  which 
could  affect  the  agency;  initiate  actions  on  the  matter;  advise  Depu- 
ty Director  and  Director. 
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AssisUnt  Director,  Operations  A  Professional  Development,  to 
be  aware  of  matters  which  could  affect  the  agency;  initiate  actions, 
advise  the  Deputy  Director  and  I3irector. 

Other  routine  use  could  include  disclosure  to  other  Department 
of  Defense  components,  the  CivU  Service  Commission,  the  Liepart 
ment  of  Justice,  or  to  law  enforcement  or  investigatory  auihoniies 
for  investigation  and  possible  criminal  prosecution,  civil  court  ac- 
tion or  regulatory  order. 

Polldet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Name  files  are  paper  records  stored  in  file  folders. 
Retrievability:  Name  files  are  filed  alphabetically. 
Safeguards:  Files  are  under  surveillance  of  Personnel  Office  staff 
during  duty  hours    Building  is  locked  and  guarded  during  nonduty 
hours. 

Retention  and  disposal:  Files  are  retained  for  a  peri(xl  of  2  years 
ifter  separation  from  the  Agency. 

System  managerts)  and  address:  Director  of  Personnel.  HQ 
DCAA.  Cameron  Slauon.  Alexandria.  VA  22314. 

Notification  procedure:  Requests  for  information  should  be  sent 
lo  the  SYSMANAGER. 

Written  requests  must  include  the  individuals  full  name,  current 
iddress,  telephone  number  and  office  of  assignment. 
Individual  may  visit  the  SYSMANAGER. 

For  personal  visits,  individual  must  furnish  positive  identifica 
tion. 

Information  wdl  be  at  the  Office,  Director  of  Personnel,  HQ 
DCA.A.  Cameron  Stauon.  Alexandria,  VA  22314. 

Record  access  procedures:  Individual  may  obtain  information  on 
access  to  records  by  communicating  in  writing  or  personally  with 
the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency.  Cameron 
Station.  Alexandria.  VA  22314. 

Record  source  categories:  Supervisory,  management  personnel. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  371.13 
Systcn  name:  371.13  Official  Personnel  Folders 
System  location:  Offic-,  Director  of  Personnel,  HQ  DCAA 
Personnel  Office,  all  regions 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  system's  notice. 

Categories  ol  Individuals  covered  by  the  system:  Each  civilian  em- 
ployee of  DCAA 

Categories  of  records  in  the  system:  Notifications  of  Personnel 
Actions;  appointment  documentation;  oath  of  office;  application, 
payroll  change  slips;  Official  Performance  Ratings;  records  of  irain- 
mg;  Letters  of  Commendation;  Records  of  awards  and  recognition; 
health  benefit  and  insurance  registration  and  changes  to  position 
descriptions;  Notice  of  Ratings;  Service  computation;  designaUon 
of  beneficiary;  certificate  of  security  clearance;  SF-52s,  per- 
formance evaluations;  report  of  medical  examination;  employment 
inquiries;  correspondence  related  to  all  the  above. 

Aatbority  for  maintenance  of  the  system:  S  USC  301 ;  10  USC  133; 
44  USC  2901 ;  Federal  Personnel  Manual,  Chapter  296-31 

Ro«tiiie  «aes  ol  records  maintained  in  the  syateni,  including  catego- 
ries of  aaers  and  the  purposes  ol  amOt  uacs:  Files  are  used  to  deter- 
mine employee's  quahficalions,  eligibilities  and  as  a  repository  for 
those  documents  and  records  pertaining  to  the  employee's  career, 
position,  salary  and  benefits. 

Files  are  used  by  the  Personnel  Office  staff  to  initiate,  effect 
and/or  record  personnel  actions;  pay  actions;  determine  qualifica- 
tions; determine  ehgibility;  as  basis  for  counseling  the  employee  re- 
garding rights  entitlements. 

May  be  used  by  management  officials  and  boards  in  considering 
employees  for  assignment,  promotion,  training,  adverse  actions. 

May  be  used  by  Office  of  Council  in  advising  management  on 
legal  aspects  of  matters  involving  the  employee. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  other  Federal  departments  and  agencies, 
the  Civil  ervice  Commission,  the  Department  of  Justice  or  to  law 
enforcement  or  investigatory  authorities  for  investigation  and  possi- 
ble criminal  prosecution,  civil  court  action,  or  regulatory  order.    . 


Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  bound  in  file  folder 
Retrievability:  Filed  by  name 

Safeguards:  Under  constant  surveillance  of  Personnel  Office  staff 
during  duty  hours,  stored  in  kxked  cabinet  in  locked  and  guarded 
building  dunng  nonduty  hours. 

Retention  and  disposal:  Retained  dunng  tenure  of  the  employee; 
disposed  of  in  accordance  w.ih  FPM,  Chapter  296. 

System  manageris)  and  address:  Director  of  Personnel.  HQ 
DCAA 

Personnel  Offices  at  each  region 

(Kficial  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice 

Notificatioa  procedure:  Requests  for  information  should  be  ad- 
dressed to  SVSMAN.^GER 

Wntten  requests  for  information  must  contam  individual's  full 
name,  current  address,  telephone  number.  GS  grade  and  office  of 
assignment. 

Individuals  may  visit  the  personnel  office  which  provides  person- 
nel service  to  them 

For  personal  visits,  individual  must  furmsh  proper  credenuals 
and  above  information  orally 

Record  access  procedures:  A  personal  or  wntten  request  lo  the 
SYSMANAGFR 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  iniUal  dcicrmma- 
tions  by  tlie  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency,  Cameron 
SiaUon.  Alcnandna,  VA  22314. 

Record  s«>urce  categories:  Employee;  Personnel  Offices;  former 
and  present  snperMsory  personnel;  payroll  servicing  offices;  Civil 
Service  Commission,  training  and  education  insUtutions,  individuals 
who  submit  commumcations  conccrrung  the  employee. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
RIK'AA  371.2 
System  aaaie:  371.2  Supervisor  Personnel  Records 

System  location:  Each  Field  Audit  Office  and  each  staff  office  at 
regional  headquarters  and  HQ  DCAA 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice 

Categories  ol  individuals  covered  by  the  system:  Each  employee, 
except  the  supc.-visor,  assigned  to  the  orgamzaiional  element. 

Categories  ol  records  In  the  system;  Contains  information  relative 
to  the  individual  employee;  personnel  actions  in  progress,  copies  of 
position  descnptions;  copies  of  performance  evaluaUons,  assess- 
ments of  promotion  potential,  progress  reports;  copies  of  cor 
respondence  and  communications  relative  the  employee;  record  of 
duty  assignments,  record  of  leave  status. 

Authority  lor  maintenance  ol  the  system:  5  USC  301 ;  10  USC  133; 
44  USC  290'i;  Federal  Perstmnel  Manual.  Chapter  295 

Routine  uses  of  record*  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  uses:  Used  by  supersisors  as 
reference  or  reminder  of  past  acUons;  as  basi«  for  imtiaUng  person- 
nel actions  on  the  employee,  rotation  of  duty  assignments;  for  con- 
sideration of  employees  separated  for  mibtary  service  for  absentee 
personnel  actions;  momior  leave  use 

Used  by  the  Supervisory  auditor  of  the  employee  concerned  for 
the  above  slated  purposes. 

Used  by  the  Field  Audit  Office  chief  for  the  above  purposes. 
Used  by  administralive  persormel  for  maintenance,  clearance  of 
obsolete  material,  extraction  of  sutistical  dala.  status  checks. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  auihonties 
for  investigation  and  possible  cnmmal  prosecution,  civil  court  ac- 
tion, or  regulatory  order. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  diaposk^  of  records  ia  the  system: 
Ston^:  Paper  records  in  file  folders 
RctrievabilHy:  Filed  by  name,  alphabetically 
Safeguards:   Under  control  of  office  staffs  during  duty  hours. 
Work  area  or  cabinrt  locked  during  nonduty  hours. 
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PRIVACY  ACT   ISSUANCES 


Re«cado«  ma4  dkponi:  Review  annually;  destroy  material  which 
has  t>een  superseded  or  is  no  longer  applicable;  destroy  entire  file  1 
year  after  transfer  or  separation  of  the  employee. 

Srstem  managerts)  and  address:  Each  flELD  Audit  Office  and 
each  staff  office  at  regional  headquarters  and  HQ  IXTAA  addresses 
are  in  the  DOD  Directory  in  the  appendix  to  DCAA's  systems 
notice. 

Nodficatioa  procedure:  Requests  for  information  should  be  sent 
or  made  to  the  SYSM.ANAGER  of  that  organizational  clement  to 
which  the  individual  is  assigned. 

Wntten  requests  must  include  the  individuals'  full  name,  current 
address,  telephone  number  and  office  of  assignment. 

Individual  may  visit,  the  office  of  the  SYSMANAGER. 

For  personal  visits,  individual  must  furnish  positive  identifica- 
tioo. 

Record  access  praccdare<i:  Individuals  may  obtain  information  on 
access  to  records  by  communicating  with  their  current  supervisor 

CootestiiiK  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  conlesung  contents  and  appealing  initial  determina- 
tioos  by  the  individual  concerned  may  be  obtained  from  the 
Records  Administrator,  Defense  Contract  Audit  Agency  Cameron 
Station.  Alexandria,  VA  22314 

Record  source  catrf^rics:  Supervisors 

Systems  exempted  from  certain  provisions  o(  (be  act:  NONE 

RDCAA  371.5 
System  aanie:  371.5  Locator  Records 

System  locatioB:  Office.  Du-cctor  of  Personnel.  HQ  DCAA, 
Cameron  Station.  Alexandna.  VA  22314.  Regional  Offices  and 
Field  Audit  Offices  whose  addresses  are  in  the  DoD  directory  in 
the  appendix  to  DCAAs  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees of  DCAA 

Categories  of  records  In  the  system:  Employees  name,  office 
room  number,  telephone,  office  symbtil.  home  address,  home 
telephone  number,  date  prepaied.  spouse's  name. 

Authority  for  mainteoance  of  the  system:  5  USC  301     10  USC  133 
44USC2901.et.  seq 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries o(  u.sers  aud  the  purposets  of  such  u.ses:  Ready  reference  of  em- 
ployee home  address  and  telephone  number 

Copy  furnished  to  Office  of  Director  and  Deputy  Director  for 
business,  social  and  protocol  purposes. 

Copy  furnished  the  travel  offices  which  use  it  to: 

Furnish  home  telephone  number  to  air  carrier  when  booking 
fUghts  for  the  individual; 

Esumating  local  travel  costs  from  home  address; 

Dispatching  staff  cars  to  individual's  home; 

Planmng  group  travel. 

Copy  remains  in  Personnel  Office  for  use  in  responding  to  inqui- 
ries regarding  employees  home  address,  telephone  number 

Other  rouune  use  could  mclude  disclosure  to  other  Department 
of  Defense  components,  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  aulhonties 
for  investigation  and  possible  crimina]  prosecution,  civil  court  ac 
lion,  or  regulatory  order. 

PolicJes  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  o<  record.«  in  the  system: 

Storage:  3x5  caid.  stored  in  index  card  box. 

Retrievability:  Filed  by  n.nme. 

Safrgoards:  I'nder  control  of  office  sUff  during  duty  hours. 
Building  locked  and/or  guarded  during  nonduty  hours. 

Retention  and  disposal:  Retained  until  separation  of  employee, 
then  destroyed. 

System  managerls)  and  address:  Director  of  Personnel,  HQ 
DCA.A.  Cameron  Sution,  Alexandna.  VA  22314. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  must  include  individual's  full 
name,  current  address,  telephone  number  and  office  of  assignment 
Individual  may  visit  the  Office  of  the  SYSMANAGER 
For  personal  visit,  individual  must  furnish  positive  identification. 

Record  access  procedures:  A  personal  or  written  request  to  the 
SYSMANAGER 


Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the     Records    Administrator,    Defense    Contract    Audit    Agency 
Cameron  Stauon,  .Alexandria,  VA  22314. 

Record  source  calegories:  Employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 
RDCAA  371.7 
System  name:  371.7  Service  Record  File 

System  location:  Office,  Director  of  Personnel,  HQ  DC.A.A 

Personnel  Office,  each  region 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  m  the  appendix  to  DCAA's  systems  notice 

Categories  ol  Individuals  covered  by  the  system:  Each  civihan  em- 
ployee of  each  respective  .ippomting  office 

Categories  ol  records  in  the  system:  Current  information  regarding 
the  indi\idu;il  employment  status,  chronology  of  personnel  actions 
showing  nature,  dale,  position  Utle,  series  grade,  salary,  orgam/a 
tion.  date  of  huTh.  .S«.x;ial  Security  number,  retention  subgroup,  ser- 
vice computation  date,  date  next  Withm  Grade  Increase  due,  leave 
category  emergency  addressee 

Authority  for  maintenance  of  the  system:  5  USC  301;  10  USC  133; 
44  USC  2901 ;  et  seq    Federal  Personnel  Manual  Chapter  295 

Routine  uses  ol  records  maintained  hi  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  provide  a  ready 
reference  on  actions  t^iken  dunng  the  employee's  tenure  with  the 
appointing  office,  to  basic  information  for  periodic  actions  and 
frequent  reference;  position  control. 

Used  by  Personnel  office  staff  in  cjurrying  out  routine  personnel 
functions;  to  determme  vanous  items  of  information  concermng  m 
dividuals  in  accomphshing  rouUne  functions;  schedule  pent>dic  ac- 
tions such  as  within  grade  increases,  length  of  service  awards 

May  be  used  by  management  officials  for  above  purptises  with 
respect  to  subordinates. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  comp»inents.  the  Civil  Service  Commission,  the  Depart- 
ment of  Justice  or  to  law  enforcement  or  investigatory  authorities 
for  investigation  and  ptissible  criminal  prosecution,  civil  court  ac- 
tion or  regulatory  order. 

Policies  and  practices  lor  storing,  retrieving,  acce^^sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Double  5x8  cards,  filed  in  Kardex  file. 
Retrievability:  Filed  by  organizational  element,  grade  and  name 
Safeguards:  Under  surveillance  of  Personnel  Office  staff  during 
duty  hours.  Ux;ked  Kardex  file  in  locked  and  guarded  building  dur- 
ing nonduty  hours. 

Retention  and  disposal:  Placed  in  inactive  file  upon  separation  of 

employee 

System  manager's)  and  address:  Du^ector  of  Personnel,  HO 
DCAA 

Persoimel  Officer  at  each  region 

Official  maihng  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice. 

NotiOcation  procedure:  Information  may  be  obtained  from 
SYSMANAGER  where  employed  or  formerly  employed. 

Written  requests  for  information  must  include  individual's  full 
name,  current  address,  telephone  number  and  office  of  assignment 

Individuals  may  visit  the  Personnel  Office  of  the  region  in  v^hich 
employed  or  formerly  employed. 

For  personal  visits,  individual  must  furnish  positive  identifica- 
tion. 

Record  access  procedures:  A  personal  or  written  request  to  the 
SYSMANAGER 

Cotrtnting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  iniUal  deter  minatK)ns  may  t^e  obtained  from 
the  Records  Admimstrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandna,  VA  22314 

Record  source  categories:  Former  and  present  employees;  Official 
Personnel  Folder,  personnel  actions. 

Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
RDCAA  371.8 
System  name:  371.8  Inactive  Service  Records 

System  location:  Office,  Director  of  Personnel.  HQ  DCAA 

Personnel  Office,  each  region 
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Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  Each  former 
civilian  employee  of  each  respecUve  appointing  office 

Categories  ol  records  in  the  system:  Information  regarding  the  in 
dividual's  status  dunng  employment,  chronology  of  personnel  ac- 
tion taken;  date  of  birth;  SSN;  retention  subgroup;  Service  Compu 
tation  Dale;  leave  category;   forwarding  address;  date  and  reason 
for  separation. 

Authority  for  maintenance  ol  the  system:  Federal  Personnel 
Manual,  Chapter  295.  44  USC  2901  et  seq. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  the  Personnel 
Office  staff  to  respond  to  inquirees  regarding  former  employees; 
reuse  in  cases  of  reemployment  of  the  individual. 

Other  routine  uses  could  include  disclosure  to  other  I>epartment 
of  Defense  components,  the  Civil  Service  Commission,  other 
Federal  departments  or  agencies,  the  Department  of  JusUcc  or  to 
law  enforcement  or  investigatory  authonties  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  or  regulatory 
order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Double  5x8  cards,  filed  in  file  box. 
Retrievability:  Filed  by  name 

Safeguards:  Under  surveillance  of  Personnel  Office  staff  dunng 
duty  hours.  Building  locked  and  guarded  during  nonduty  hours. 

Retention  and  disposal:  Retained  for  3  years  after  scparaU»)n  of 
individual,  then  destroyed. 

System    managerfs)    and    address:    Director    or    Personnel,    HQ 
DCAA 
Personnel  Officer  at  each  region. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCAA's  systems  notice. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER  where  formerly  employed. 

Written   request   for   information   must    include   individual's   full 
name,  current  address,  telephone  number  and  office  of  former  as 
signment. 

Individual  may  visit  the  Personnel  Office  of  the  region  in  which 
formeriy  employed. 

For  personal  visits,  individual  must  furnish  positive  identifica- 
tion. 

Record  access  procedures:  A  personal  or  written  request  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Admimstrator,  Defense  Contract  Audit  Agency. 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Individual  concerned;  Official  Personnel 
Folder;  personnel  actions. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
RDCAA  422.S 
System  name:  422.5  Disbursement  Vouchers 

System  location:  Accounting  Branch,  Financial  Management  Divi 
sion.     Headquarters,     DCAA;     Financial    Management     Branches, 
Financial  and  Administrative  Services  Divisions,  DCAA  Regional 
offices  whose  addresses  are  in  the  DoD  directory  in  the  appendix 
to  DCAA's  systems  notices. 

Categories  of  individuals  covered  by  the  system:  Headquarters  Ac 
counting  Branch-All  civihan  employees  on  the  payroll  of  Headquar 
tcrs,  DCAA. 

Regional  Financial  Management  Branches-All  civilian  employees 
on  the  payroll  of  the  respective  regional  office. 

Categories  of  records  in  the  system:  Time  and  Attendance  Auto- 
mated Data  Processing  Detail  Edit,  which  includes  payroll  informa- 
tion on  each  employee  such  as  employee  payroll  number,  social 
security  number,  service  computation  dale,  basic  rate  of  pay. 
number  of  hours  worked,  gross  and  net  pay,  leave  earned  and 
used,  all  withholdings,  and  check  number  issued.  The  data  elements 
vary  from  DCAA  element,  depending  on  the  data  issued  by  the  ser- 
vicing non-DCAA  payroll  office. 


Authority  lor  maintenance  ol  the  system:  5  Umted  Sutes  Code 
301;  10  Umted  Sutes  Code  133;  44  Umted  Suics  Code  2901.  et. 
seq     31  Umted  States  Code  66a 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses;  Accounting  Branch, 
DCAA-To  support  payroll  vouchers 

Financial  Management  Branches,  Regional  Offices  -  To  support 
payroll  vouchers  and  for  budget  execution  analysis  for  respccUve 
region 

Budget  Branch.  Financial  Management  Division,  DCAA-For 
budget  execution  analysis  for  Headquarters.  DCAA. 

Other  routine  uses  could  include  disclosure  to  another  DoD  com- 
p<inent.  the  Department  of  Justice,  or  to  law  enforcement  or  in- 
vcsU^atory  authonties  for  investigation  and  possible  criminal 
prosecuti>>n.  civil  court  action,  or  regulatory  order 

Policies  and  practices  for  storing,  retrie*ing.  accessing,  retaining, 
and  disposing  ol  record.s  in  the  system: 

Storage:  ADP  paper  pnntouts  maintained  in  file  folders. 
Retrievability:  Folders  are  filed  in  numencal  order  based  on  file 
number,  then  by  subject,  and  contains  the  ADP  pnntout  which  con 
tains  names  in  alphabcUcal  order  by  last  name. 

Safeguards:  Under  financial  management  staff  supervision  during 
duty  hours,  buildings  are  locked  and/or  guarded  by  secunly  guards 
dunng  non-duty  hours  Tlicse  files  are  not  used  to  inform  personnel 
of  data  concerning  their  payroll,  such  requests  would  be  referred  to 
the  servicing  Finance  and  Accininting  Office. 

Retrntioo  and  disposal:  These  files  arc  destroyed  two  years  after 
close  of  fiscal  year  in  which  accumulated 

System  manager(s)  and  address:  Chief.  AccounUng  Branch, 
FinanLial  Management  Division.  Headquarters.  DCAA.  Cameron 
Station.  Alexandna.  V.A. 

Chiefs.  Financial  Management  and  Admimstrativc  Divisions.  Re- 
gional Offices,  whose  addresses  are  in  the  DoD  directory  in  the  ap- 
pendix to  DCA.^'s  system  noUces. 

Notification  procedure:  InformaUon  may  be  obtained  from 
Records  .Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg  4,  Room  4A320 
Alexandna.  VA  22314 
Telephone;  Area  Code  202/274-7285 
Record  access  procedures:   Requests  from  individuals  should   be 
addressed    to    Records.    Admimstrator.    Defense    Contract    Audit 
Agency,  Cameron  StaUon,  Alexandna.  VA  22314 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  current 
business  address  Visits  are  lirmted  to  those  offices  (Headquarters 
and  6  regional  offices)  bsted  m  the  DoD  Du^eclory  m  the  appendix 
to  DCAA  s\  stems  notices. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,   that  is  driver's  bcense  or  employing  of 
fices'  identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imual  determinaUons  may  be  obtained  from 
the  Records  Admimstrator,  Defense  Contract  Audit  Agency, 
Cameron  Station.  Alexandna.  V.\  22314 

Recortl  source  categories:  Payroll  daU  accumulated  and  main- 
tained by  the  servicing  Fmance  and  Accounung  Office 

Systems  exempted  from  certain  pro>isions  ol  the  set:  NONE 
RDCAA  440.2 
System  name:  440.2  Tune  and  Attendance  Reports 

System  location:  Primary  System  Information  Systems  and  Ser- 
vices Branch,  Headquarters,  EXTAA 

DecentraUzed  Segments-DCAA  Regional  Offices  and  Field  Audit 
Offices  Official  maihng  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  DC.\A's  systems  notices 

Categories  ol  Individuals  covered  by  the  system:  All  civihan  em- 
ployees of  the  Defense  Contract  Audit  Agency 

Categories  ol  records  in  tl»e  system:  KiJe  contains  a  cop>  of  in- 
dividual's time  and  attendance  report  and  other  papers  necessary 
for  the  submission  of  Ume  and  attendance  reports  and  collecting  of 
pay  from  the  non-DCAA  payroll  office. 

Authority  lor  maintenance  ol  the  svstem:  5  United  States  Code 
301;  10  Umted  Sutes  Code  133.  44  Umted  Slates  Code  2901.  et 
seq.,  31  United  States  Code  66a 
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PRIVACY  ACT   ISSUANCES 


Routine  UMS  at  records  mainuincd  in  the  system,  includii^  catego- 
ries oi  uaers  sad  the  purposes  o(  such  uses:  Supervisors  of  em- 
ployees review  and  certify  accuracy  of  reports 

Reports  are  furnished  to  the  appropnatc  Finance  and  Accounting 
office,  which  is  another  Department  of  Defense  component. 

Other  rouUne  uses  could  include  disclosure  to  the  Department  of 
Justice  or  to  law  enforcement  or  investigatory  authorities  for  in- 
vestigation and  possible  cnnunal  prosecution,  civil  court  action,  or 
regubtory  order. 

Policies  and  practices  (or  storini;,  retrieving,  accesstng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  last  name  of  employee.        * 

Safeguards:  Files  arc  under  staff  supervision  during  duty  hours; 
buildings  arc  locked  and/or  guarded  by  secunty  guards  during  non 
duty  hours. 

Retentioo  and  disposal:  These  records  are  destroyed  six  months 
after  end  of  pay  penod  to  which  applicable. 

System  managerts)  aod  address:  Assistant  Director,  Resources 
Headquarters,  IXZAA 

Regional  Managers,  DCAA 

Chiefs  of  Field  Audit  Offices 

Official  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  noUces. 

Notification  procedure:  Information  may  be  obtained  from: 
Records  Admmistrator 
Defense  Contract  Audit  Agency 
Cameron  Station.  BIdg.  4,  Room  4A320 
Alexandria,  VA  22314  — 

Telephone:  Area  Cixle  202/274-7285 
Record  access  procedures:   Requests  from   individuals   should  be 
addressed    to;     Records    Administrator.    Defense    Contract    Audit 
Agency,  Cameron  Station.  .Alexandria.  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  telephone  number  of  the  individual  and  the 
employee  payroll  number.  Visits  are  limited  to  those  offices 
hsted  in  the  Department  of  Defense  directory  in  the 
appendix  to  DCAA's  systems  notices. 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identificaUon,  that  is,  drivers  license,  employee  identifi- 
cation card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the    Records    Administrator,     Defense    Contract    Audit    Agency 
Cameron  Station,  Alexandria,  VA  22314 

Record    source    categories:    Time    and    Attendance    reports    are 
completed  by  the  time  and  attendance  clerk 
Systems  exempted  from  certain  pruvisioas  of  the  act:  None 
RDCAA  502.6 

System   name:    502.6  Freedom  of  Information  Administrative   Ap- 
peals 

System  location:  Office  of  Counsel.  Headquarters.  IXTAA: 
Office  of  Assistant  Director,  Resources,  Headquarters,  DCA.A 
Office  of  Records  Administrator,  Information  Systems  and  Ser- 
vices Branch,  Headquarters,  DCAA, 

Categories  ol  Individuals  covered  by  the  system:  Any  individual 
who  appeals  an  initial  denial  of  information  by  the  Agency 

Categories  of  recortis  in  the  system:  Office  of  Counsel  File  con- 
tains all  documents  created  in  the  process  of  responding  to  adminis- 
trative appeal  for  the  release  of  information  initially  denied,  includ- 
ing a  copy  of  the  letter  from  the  appellant,  all  pertinent  background 
dau  concerning  the  information  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  a  copy  of  the 
appeal  decision,  and  documents  pertaimng  to  civil  action  in  the 
event  of  suit. 

Office  of  Assistant  Director,  Resources- File  contains  a  copy  of 
the  letter  from  the  appellant,  pertinent  background  information  con- 
cerning the  information  initially  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  and  a  copy  of 
the  appeal  decision. 

Office  of  the  Records  Administrator-File  contains  a  copy  of  the 
letter  from  the  appellant  and  a  copy  of  the  appeal  decision. 

Authority  for  maiuteoance  ol  the  system:  5  U.S.C.  552. 


Routine  uses  ol  records  maintained  la  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Office  of  Counsel-To 
determine  legal  sufficiency  of  information  denial  and  response  to 
the  appellant. 

Office  of  Assistant  Director,  Resources-To  make  appellate  deci- 
sion. 

Office  of  Records  Administrator- To  prepare  report  to  Congress 
of  Freedom  of  Information  Activity. 

Disclosed  to  Department  of  Justice  in  event  of  civil  action. 
Disclosed  to  DoD  in  event  of  civil  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Office  of  Counsel-Filed  alphabetically  by  last 
name  of  appellant. 

Office  of  Assistant  Director.  Resources-Filed  alphabetically  by 
last  name  of  appellant. 

Office  of  Records  Administrator- Filed  chronologically. 

Safeguards:  Dunng  duty  hours,  records  are  under  the  supervision 
of  the  staffs  of  the  three  offices;  security  guards  are  proviiled. 

Retention  and  disposal:  Office  of  Counsel-  ITiese  files  retained  in 
the  Office  of  Counsel  and  destroyed  10  years  after  final  acUon. 

Office  of  Assistant  Director,  Resources-These  files  an  destroyed 
two  years  after  final  action. 

Office  of  Records  Administrator.  These  files  arc  destroyed  three 
years  after  report  to  Congress. 

System      manager<s)      and      address:      Records      Administrator, 
Headquarters,  DCAA.  Cameron  Station,  Alexandria,  VA   22314. 
Nodficatioa  procedure:  Information  may  be  obtained  from: 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg.  4,  Room  4A320 
Alexandna,  Va   22314 
Telephone:  Area  Code  202/274-7285 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Admimstrator,  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandria,  VA  22314. 

Written  re<iuesls  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Records  Administrator,  Building  4,  Room  4A320, 
Cameron  Station,  Alexandria,  VA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license  or  some  other 
form  of  identification. 

Cootestiiig  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeaUng  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Building  4,  Room  4A320,  Cameron  Sta- 
tion, Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  and  other  communica- 
tions from  the  individual  appealing  the  determination;  correspon- 
dence between  DCAA  staff  members  coiKemkig  the  availability  of 
the  information;  correspondence  between  DCAA  and  other  Federal 
agencies  concerning  the  availability  of  the  information;  workpapers 
and  drafts  of  replies. 

Systems  exempted  from  certain  proviskNiB  of  the  act:  None 
RDCAA  503,5 
System  name:  503.5  Privacy  Act  Administrative  Appeals 

System  location:  Office  of  Counsel,  Headquarters,  DCAA; 

Office  of  Assistant  Director,  Resources,  Headquarters,  DCAA; 

Office  of  Records  Administrator,  Information  Systems  and  Ser- 
vices Branch,  Headquarters,  DCAA 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  appeals  an  initial  demal  of  information  by  DCAA  under  the 
Privacy  Act  of  1974. 

Categories  of  records  in  the  svstem:  Office  of  Counsel  -  File  con- 
tains aU  documents  created  in  the  process  of  responding  to  adminis- 
trative appeal  for  the  release  of  information  initially  denied,  includ- 
ing a  copy  of  the  letter  from  the  appellant,  all  pertinent  background 
data  concerning  the  information  denied,  a  copy  of  the  appeal  deci- 
sion, and  documents  pertaining  to  civil  action  in  the  event  of  suit. 

Office  of  Assistant  Director,  Resources  -  File  contains  a  copy  of 
the  letter  from  the  appellant,  pertinent  background  information  con- 
cerning the  information  initiaUy  denied,  interoffice  and  interagency 
correspondence  concerning  the  information  denied,  and  a  copy  of 
the  appeal  decision. 
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Office  of  Records  Administrator  -  File  contains  a  copy  of  the 
letter  from  the  appellant  and  a  copy  of  the  appeal  decision. 

Aathority  (or  ■aintcaMK*  ol  the  system:  5  USC  552(a) 

Roatlne  oacs  of  records  maintained  in  the  system,  including  catego- 
ries of  aaers  and  the  purposes  of  such  uses:  Office  of  Counsel  -  To 
determine  legal  sufficiency  of  information  denied  and  response  to 
appellant. 

Office  of  Assistant  Duector,  Resources  -  To  make  appellate  deci- 
sion. 

Office  of  Records  Admmistrator  -  To  maintain  statistics  for  an- 
nual report  to  Congress  on  the  number  of  records  which  were  ex- 
empted and  the  reasons  for  the  exemptions,  and  such  other  infor- 
mation as  indicates  efforts  to  fully  administer  this  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Office  of  Counsel-Filed  alphabetically  by  last 
name  of  appellant; 

Office  of  Assistant  Director,  Resources  -  Filed  alphabetically  by 
last  name  of  appellant. 

Office  of  Records  Administrator  -  Filed  chronologically. 

Safeguards:  Under  staff  supervision  during  duty  hours;  buildings 
provide  security  guards  during  nonduty  hours. 

Rctcatioa  and  disposal:  Retention  periods  have  not  been  deter- 
mined and  approved  by  the  National  Archives  and  Records  Service 
of  the  General  Services  Administration.  All  files  will  be  retained 
until  this  determination  is  made. 

System  man^cr(s)  and  address:  Records  Administrator,  Defense 
Contract  Audit  Agency.  Cameron  Station,  Alexandria,  VA  22314. 
Nodficatioa  procedure:  Information  may  be  obtained  from: 

Records  Administrator 

Defense  Contract  Audit  Agency 

Cameron  Station,  Bldg.  4,  Room  4A320 

Alexandria,  VA  22314 

Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Records  Administrator,  Defense  Contract  Audit  .Agen- 
cy, Cameron  Station,  Alexandna,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Records  Admimstrator,  Building  4,  Room  4A320, 
Cameron  Station,  Alexandria,  VA  22314. 

For  {wrsonal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  dnver's  Ucense,  and  give  some 
verbal  information  that  could  be  verified  with  'case'  folder. 

Contesting  record  procedures:  The  Agency's  rtiles  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
the  Records  Admmistrator,  Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA  22314. 

Record  source  categories:  Correspondence  and  other  communica- 
tions from  the  individual  appealing  the  determination;  correspt>n- 
dence  between  DCAA  staff  members  concerning  the  availability  of 
the  information;  correspondence  between  DCAA  and  other  Fe^leral 
agencies  concerning  the  availabihty  of  the  infortnalion;  work  papers 
and  drafts  of  repbes. 

Systems  exempted  (mm  certain  provisions  o(  the  act:  None 
RDCAA  575.4 
System  name:  575  4  Postal  Directory 

System  location:  Personnel  Offices  at  Headquarters  and  Regional 
Offices; 

Mail  Rooms  in  alt  DCAA  offices; 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  DCA.A's  systems  notices; 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  civilian  employees  of  DCAA. 

Categories  of  records  in  the  system:  Records  utilized  in  mail 
rooms  and  personnel  offices,  used  as  a  locator  system,  to  facilitate 
delivery  of  mail  to  individuals,  such  as  locator  cards;  copies  of  as- 
signment or  transfer  orders;  and  similar  records. 

Authority  (or  maintenance  o(  the  system:  5  United  States  Code 
301;  10  United  Sutcs  Code  133;  44  United  States  Code  2901,  et. 
seq. 


Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  To  deliver  mail  to  m- 
dividuals. 

Other  routine  uses  could  include  disclosure  to  other  Department 
of  Defense  components,  the  Department  of  Justice  or  to  law  en- 
forcement or  investigatory  authonties  for  investigation  and  possible 
cnminal  prosecution,  civil  court  action,  or  regulatory  order 

Policies  and  practices  (or  storing,  rctrieWng,  acccssiog,  retaining, 
aod  disposing  o(  records  in  Iht  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabeUcally  by  last  name. 

S^eguards:  Files  are  under  staff  supervision  during  duty  hours; 
buildings  arc  IcKked  and/or  guarded  by  secunty  guards  during  non- 
duty  h<xir8. 

Retention  and  disposal:  Records  at  each  location  arc  to  be 
destroyed  six  months  after  departure  of  employee 

System  manager(s)  and  address:  Assistant  Director  Resources, 
Headquarters.  I)CAA, 

Regional  Managers,  DCA.A; 

Chiefs  of  Field  Audit  Offices; 

Addresses  are  listed  in  the  Department  of  Defense  directory  in 
the  appendix  to  DCAA's  systems  notices. 

Notification  procedure:  Information  may  be  obtained  from; 
Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  Station,  Bldg  4,  Room  4A320 
Alexandna,  Va   22314 
Telephone:  Area  Code  202/274-7285 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Admmistrator  Defense  Contract  Audit  Agen- 
cy, Cameron  Station,  Alexandria,  Va  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in- 
dividual Visits  are  limited  to  those  offices  listed  m  the  Department 
of  Defense  du^ectory  in  the  appendix  to  DCAA's  systems  noUces. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employee  idenufi- 
cation  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator,  Defense  Contract  Audit  Agency, 
Cameron  Station.  Alexandria,  Va  22314. 

Record  source  categories:  Correspondence  originating  in  DCAA 
offices. 

SysteitK  exempted  (rom  certain  provisions  ol  the  act:  NONE 

RDCAA  590.8 
Sv«ten  name:  590  8  DCAA  Management  Information  System  (MIS) 

System  location:  Information  Systems  and  Services  Branch, 
Management  Division,  Headquarters.  DCAA;  Financial  and  Ad- 
ministrative Services  Divisions,  DCAA  regional  offices;  field  audit 
offices,  res{)cclive  DCAA  regions  whose  addresses  are  in  Der>art- 
ment  of  Defense  Directory  in  the  appendix  to  DCA-^'s  systems 
notices;  Computer  Sciences  CorporaUon,  815  CommeFce  Dnvc, 
Oak  Brook,  Illinois  W)521.  v>,hich  maintains  systems  data  under  con- 
tract with  General  Services  Admmistration. 

Categories  »)(  indi\iduals  covered  by  the  system:  Information 
Systems  and  Services  Branch,  Headquarters,  DC.A.\.  all  current 
civilian  employees  of  DCAA;  and  former  employees  who  were  on 
Agency  n>lls  any  time  after  system  unplemcnlalion  on  1  July  1974 

Financial  and  Adntinistralive  Servies  Divisions,  DCAA  regional 
offices:  all  current  civilian  employees  of  respective  DCAA  regions 
and  former  employees  who  were  on  regional  rolls  any  lime  after 
system  implementation  on  1  July  1974. 

Field  Audit  Offices,  DCA.A,  all  current  civilian  employees  of 
respective  field  audit  offices  and  former  employees  who  were  as- 
signed to  office  any  time  after  system  implementation  on  1  July 
1974. 

Compu'er  Sciences  Corporation;  all  cunent  civilian  employees  of 
DCAA  and  former  employees  who  were  on  Agency  tolls  any  time 
after  system  implimcnialion  on  1  July  1974. 

Categories  ol  records  in  the  system:  Individual  employees  are 
identified  in  system  by  scxrial  security  account  number  recorded  on 
input  document.  Employee  Monthly  Activity  Report,  Card  50.  This 
record  contains  unique  number  of  direct  and  mdirect  work  assign- 
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ments  and  the  number  of  hours  expended  on  each  dunng  reporting 
month.  This  is  the  only  record  in  system  directly  associated  with 
employee  However,  individual  data  can  be  related  to  foUowmg  ad- 
ditional dau  stored  in  system:  (i)  profile  of  contractors  for  which 
Agency  has  audit  congm/ance;  (ii)  inventory  of  contracts  whxrh  are 
acuve  and  require  audit  effort  during  current  fiscal  year;  (iii)  inven- 
tory of  direct  audit  and  indirect  assignments  with  descriptive  data 
to  wluch  effort  will  be  charaged  dunng  current  fiscal  year  or  to 
which  effort  has  been  charged  m  previous  fiscal  years,  (iv)  audit 
delerminaUons  on  assignments  completed;  and  (v)' information  re- 
lated to  disposition  of  completed  audit  assignments. 

Antkoriiy  lor  mjuDleiunce  of  th*  system:  5  USC  ^01     10  USC  m 

44  L'SC  2«J0I.  ct    stq  .V.   .jj. 

Roatiae  naes  o<  records  maintained  in  the  system,  includinx  catego- 
rW»  ot  m»en  and  the  purposes  of  such  uses:  Information  Systems  and 
Services  Branch,  Headquarters.  DCAA:  To  produce  statisUcal  re- 
rK>rts  renecting  Agency-wide  audit  planning,  programming,  and  per- 
formaixe.  which  arc  used  by  Headquarters.  DCAA.  management 
orricuUs  to  evaluate  and  analyze  audit  operations. 

Financud  and  Admimstrativc  Services  Divisions,  DCAA  region<il 
offices:  To  update  data  files  and  obtain  statistical  repims  reflecting 
regK.n  wide  audit  planning,  programming,  and  perfimnance,  which 
are    used    by    regional    office    management    officials    to    evaluate 
analyse,  and  control  regional  audit  operations. 

Field  Audit  Offices.  DCAA:  To  submit  update  input  data  and  ob- 
tain staUslical  rcpi>rts« related  to  planning.  pri>gramming.  and  per- 
fiHmance    of    audit    assignments    for    the    purpose    of   evaluaUng 
analyzing,  and  controlling  assignments  of  the  office. 

Computer  Sciences  Corporation:  To  maintain  data  and  computer 
operating  systems  necessary  to  permit  DCAA  personnel  to  priKess 
di-a.  maintain  system,  and  prcxluce  required  output  rep«5rts.  Com- 
puter Sciences  Corporation  does  not  obtain  outputs  from  system 
and  does  not  directly  access  stored  data. 

Other  rouUne  uses  could  include  disclosure  to  antoher  DoD  com- 
ponent. Federal  agencv.  the  Department  of  Justice,  or  to  law  en- 
forcement or  investigatory  authorities  for  investigation  and  possible 
cnminal  prosecution,  civil  court  action,  or  regulatory  order. 

r»licV«  aad  practices  for  itoring,  retrieving,  accessing,  retaining, 
•^  *>*P««M  of  record  ta  the  lyatem: 

Stora^f:  'nput  paper  documents  are  stored  in  file  foUkrs  and/or 
file  cabineis;  information  converted  to  automated  form  for  storage 
in  lystem  is  itored  on  magnetic  Upe  and/or  disks;  output  reports 
ofi  computer  printout  paper  are  stored  in  file  cabinets,  specialized 
file  corlamer^.  or  hbrary  shelving. 

RatricTabilHy:  Individual  records  are  retrieved  by  social  security 
•count  number;  other  sUtistical  data  are  retrived  by  unique  or- 
ganizational code  assigned  to  each  element  of  DCAA  down  to  field 
audit  luhoffice  level. 

*■•* '!■••■*:  Access  to  computerized  data  requires  knowledge  and 
uie  of  sene*  of  lystems  identification  codes  and  passwords  which 
must  be  entered  in  proper  sequence  before  access  to  system  is  pre- 
mitted.  Access  to  computerized  data  is  restricted  to  system 
«n«Jy*t$,  programmers,  and  management  analysts  assigned  to 
Headquarters,  DCAA  and  regional  offices  Regional  offices  can  ac- 
cc»»  only  dau  pertaining  to  organizations  and  individuals  within 
their  respective  region. 

Access  to  printed  output  reports  is  controlled  by  systems 
•niilysts  and  management  analysts  assigned  to  Headquarters. 
DCAA  and  regional  offices  who  determine  type  of  report  to  be  dis- 
tributed to  requesting  management  officials. 

R(4c«tio«  aad  diaf«aal:  Paper  mput  d<Kuments  and  output  print- 
puti  are  rcUined  for  reference  purpose  until  superseded  by  sub- 
seuuent  reports  or  until  no  longer  required  for  data  vahdation  nor- 
mally held  for  no  longer  than  two  years  at  which  lime  they  are 
destroyed. 

Data  converted  to  automated  form  and  stored  in  computer 
iy»tem  are  maintained  on  magnetic  tape  for  pcnod  of  ten  years 
after  which  data  are  destroyed. 

SyKf  ■■■■tens)  aad  address:  Chief,  Information  Systems  and 
Services  Branch,  Headquarters,  DCAA,  Cameron  Station,  Alexan- 
dria, Virginia  22314. 

fi*>*ittcatiom  procedure:  Information  may  be  obtained  form: 
Rtcordj  AdmiMstrator 
Defense  Contract  Audit  Agency 
Cameron  Sution,  Bldg.  4.  Room  4A320 
Alexandria,  Vu-ginia  22314 
Telephone:  Area  Code  202/274-72«5 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Records  Administrator.  Defense  Contract  Audit 
Agency,  Cameron  StaUun.  Alexandna.  Virgima  22314 

Wntten  requests  for  informaUon  should  contain  the  full  name 
address,  and  telephone  number  and  the  official  address  of  the  m 
dividual.  Visits  are  Umited  to  those  offices  listed  in  the  Depaiiment 
of  rxfense  du-ectory  in  the  appendix  to  DCAAs  systems  notice. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivcs's  license,  employee  identifi 
cation  card. 

Contesting  record  procedures:  7  he  Agency's  rules  for  contesting 
contents  and  appealing  iniUaJ  deteminations  may  be  obtained  from 
the     Records     Administrator.     Defense    Contract     Audit     Agency 
Cameron  Station.  Alexandna.  Virginia  22314 

Record  source  calegiwies:  InformaUon  in  system,  other  than  data 
directly  related  to  individual  employees,  is  obtained  by  field  audit 
office  supervisors  from  audit  reports  and  workpapers 

Systems  exempted  from  certain  provisioas  of  the  act:  NONF. 
RDCAA  590.9 

System  name:  590  9  DCAA  Automated  Personnel  Inventory  System 
(AIIS) 

System  location:  Information  System  and  Services  Branch 
Management  Division,  Headquarters,  DCAA;  Personnel  Division 
Headquarters,  DCAA;  Pei^onnel  Divisions,  Regional  Offices' 
whose  addresses  are  in  Department  of  Defense  directory  in  the  ap 
pcndix  to  DCAAs  systems  notices;  Computer  Sciences  Corpora 
bon.  815  Commerce  Drive,  Oak  Brook,  lUinois  60521,  which  main- 
tains system  data  under  contract  witli  General  Services  Admimstra 
tion. 

Categories  of  individuals  covered  by  the  system:  InformaUon 
Systems  and  Services  Branch,  Headquarters,  DCAA  and  C  omputer 
SciciKes  Corporation  acUve  applicants  for  employment  with 
DCAA,  all  current  civilian  employees  of  DCAA,  and  former  em 
ployces  who  were  on  Agency  rolls  any  lime  after  system  implemen- 
tation on  1  January  1969. 

C»tr|;ories  <d  records  in  the  system:  Individual  employees  are 
identified  m  the  system  by  social  security  account  number.  Current 
and  histoncal  records  contain  the  following  types  of  data:  Data  re- 
lated to  pt>sitions  employee  has  occupied  in  the  Agency  such  as 
grade,  occupational  scries,  Utlc,  organizational  location,  salary  and 
step,  competitive  area  and  level,  geographical  location,  supervisory 
designation;  data  related  to  employees  status  and  tenure  in  the 
Federal  civil  service  including  veterans  preference,  competiuve 
status,  service  computation  date,  tenure  group;  data  personal  to  the 
employee  such  as  birth  date,  physical  and  mental  handicap  code, 
and  minonty  group  designation  code;  benefits  data  such  as  enroll- 
ment in  Federal  employee  hfe  and  health  insurance  and  retirement 
programs;  cducaUon  and  training  data  such  as  educational  level, 
training  accomplishment  and  requirements;  career  management  data 
such  as  assessments  of  employee  potential  for  advancement  and 
evaluations  of  past  performance;  awards  and  recognition  data  such 
as  performaiwe  and  suggestion  awards  received;  and  professional 
quahficaUons  data  including  certification  as  a  Certified  Pubhc  Ac- 
countant or  membership  in  recognized  professional  societies. 

Aotfcority  for  maintenance  o*  the  system:  5  USC  301;  10  USC  133 
44  USC  2901,  ct.  seq 

Routine  ases  ol  records  maintained  in  the  system,  inclading  catego- 
ries o#  Bsers  and  the  purpoaes  of  such  uses:  Information  is  collected, 
stored,  and  retrieved  by  Headquarters.  DCAA,  and  DCAA  Re- 
gional Offices  to  meet  personnel  and  manpower  management  infor- 
mation requirements  in  support  of  program  operations,  cvaluaUon 
and  analysis  activities,  and  for  satisfying  external  and  mtemal  re- 
p«)rting  requirements.  Data  is  used  by  the  Director,  DCAA  and 
those  officials  to  whom  authority  has  been  delegated  to  direct, 
manage,  and  operate  the  Agency.  Designated  automated  data 
processing  vendors  with  whom  the  Agency  may  contract  are 
authorized  to  maintain  and  enhance  data  and  computer  opcraUng 
systems  necessary  for  DCAA  personnel  to  process  data,  maintam 
and  enhance  the  system,  and  produce  required  outputs  Vendors 
neither  obtain  output  from  the  system  nor  access  stored  daU  for 
other  than  validated,  approved  test  procedures  Other  routine  uses 
could  include  disclosure  to  another  DoD  component,  the  United 
States  Civil  Service  Commission,  the  Department  of  JusUce  or  to 
law  enforcement  or  investigative  authorities  for  invesUgation  and 
possible  criminal  prosecution,  civil  court  uses,  and  reguktory  pol- 
icy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  system: 


<« 


Storage:  Input  paper  diKumenis  arc  stored  in  file  folders  and/or 
file  cabinets.  Information  converted  to  automated  form  for  storage 
in  system  is  stoicd  on  magnetic  tape  and/or  disks  Output  reports 
on  computer  piintoui  pa(>er  are  stored  in  file  cabinets,  specialized 
flic  containers,  or  library  shelving  Individual  employee  ouiput  re- 
ports arc  filed  in  folders  leiained  with  official  personnel  records 
and;or  caiecr  dies 

Retrievabilily:  Records  and/or  reports  pertaining  to  an  individual 
employee  or  applicant  are  retrieved  by  social  security  account 
number  or  random  access 

Safeguards:  Access  to  computcn/ed  data  requires  knowledge  and 
use  of  series  of  system  identification  c(xle  and  passwords  which 
must  be  entered  in  proper  sequence  tp  gain  access  to  data  in 
system.  Access  to  computcn/ed  data  is  restricted  to  systems 
analysts  and  programmers  assigned  to  Headqiiailers,  DCAA.  Re- 
gional peisonncl  do  not  have  access  to  automated  data  base  and 
can  access  system  only  for  the  purp<^sc  of  obtaimng  ouiput  reports 
previously  formatted  by  Hcadquarteis.  DCAA,  personnel. 

Output  rep«^rts  arc  retained  in  personnel  offices  or  other 
aulhonzed  Headqiidilers,  regional,  or  field  audit  offices.  Access  to 
reports  is  controlled  by  assigned  personnel  during  duty  hours.  After 
duty  hours,  reports  are  retained  in  liKked  offices  or  in  buildings 
controlled  by  secunty  personnel  or  alarm  systems. 

Retention  and  dLsposal:  Records  in  the  data  base  are  permanent; 
however,  paper  input  dtKuments  and  output  printouts  arc  retained 
for  reference  parp<iscs  only  until  superseded  or  no  longer  requu-ed 
for  data  validation 

System  manager(s)  and  address:  Chief.  Information  System  and 
Services  Branch.  Headquarters,  IXA.A,  Cameron  Station.  Alexan- 
dna. VA  22314. 

Notification  procedure:  Information  may  be  obtained  from: 

Records  Administrator 
Defense  Contract  Audit  Agency 
Cameron  StaUon.  Bldg  4,  Room  4A320 
Alexandna,  \' \  22314 
Telephone:  Area  Code  202/274-7285 
Record  access  procedures:   Requests  from  individuals  should  be 
addressed    to:     Records    .Administrator.    Defense    Contract    .Audit 
Agency,  Cameron  Stauon,  Alexandna,  VA  22314. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  telephone  number  and  the  official  address  of  the  in- 
dividual. Visits  are  limited  to  the  Information  Systems  and  Services 
Branch.  HQ,  DCAA.  Cameron  Station.  Bldg.  4,  Room  4B363, 
Alexandna,  VA  22314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  dnver's  bcense  err  employee 
identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  conlesung 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Records  Administrator.  Defense  ConUact  Audit  Agency, 
Cameron  Station.  Alexandria.  VA  22314. 

Recall  source  categories:  Basic  personnel  and  position  informa- 
Uon isobtained  from  dixumcnts  prepared  by  personnel  offices  m 
accordance  with  regulations  presciibed  by  U.S.  Civil  Service  Com- 
mission. 

Assessment  of  employee's  potential  and  evaluation  of  per- 
formance are  obtained  from  documents  completed  by  employee's 
supervisors. 

Training  data  are  obtained  from  employee's  supervisors.  Agency 
U-aining  facihties,  and  documents  prepared  by  employee's  personnel 
office.  , 

All  other  information  is  obtained  from  questionnaires  or  other 
documents  completed  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


DEFENSE  CONTRACT  AUDIT  AGENCY 
OFFICES 

(Alphabetically  by  State  anti  City) 
Alabama 


Arizona 


DCAA  HUNTSVILLE  BRANCH  OFFICE 
2109  W.  Clinton  Avenue,  Room  504 
Huntsvillc,  AL  35805 


DCAA  PHOENIX  BRANCH  OFFICE 

3800  N   Central  Avenue.  Suite  312 
Fhi>emx,  AZ  85012 

DCAA  RESIDENT  OFFICE 

HUGHES  AlRCRv\FT  COMPANY 
P.O.  Box  11337 
l.mcry  Park  Station 
Tucson,  AZ  85734 

California 

DCAA  RESIDENT  OFFICE 

Rf)CKWEI.L  INIERN.ATIONAL  CORP. 
F^lectronics  Operations 
3370  Miraloma  Avenue. Mail  Code  AB-13 
Anahcim.CA  92803 

DCAA  RESIDENT  OFFICE 

EOCKHEEDCAI.IFORNIA  COMPANY 
2555  N.  HoUywood  Way,  Bldg  62A1 
PO   Box  551 
Kurhank,  CA  91503 

DCAA  RESIDENT  OFFICE 

R0CKWT:EL  INTERNATIONAL  CORP. 
Rocketdyne  Division 
6633  Canoga  Avenue 
Canoga  Park,  C A  91304 

DCAA  RESIDENT  OFFICE 

HIGHFS  AIRCRAFT  COMPANY 

Bldg  6,  Mail  SiaUon  D-155 
Conunela  Avenue  &  Teale  Street 
Culver  City,  C A  90230 

DCAA  RESIDENT  OFFICE 

RCKLKWEIE  INTERNATIONAL  CORP. 
Space  I>ivision 

12214  LakcwtKxi  Blvd  (AA21) 
Dviwncy.  C.A  90241 

DCAA  RESIDENT  OFFICE 

HUGHES  AIRCRAFT  COMPANY 
1901  W,  Malvern.  Bldg  600,  MS  G-103 
P.O.  Box  3310 
FuUenon,  CA  92634 

DCAA  SANTA  BARBARA  BRANCH  OFFICE 
S960  Mandann  Ave,  Suite  F 
Goleta,  CA93017 

DCAA  RESIDENT  OFRCE 
NORTHROP  CORPORATION 
3901  W.  Broadway 
Hawthorne,  CA  90250 

DCAA  RESIDENT  OFFICE  .  ^^..„    v.^ 

MCDONNELL  DOUGLAS  ASTRONAUTICS  COMPAN'Y 
5301  Bolsa  Ave,  Mad  Station  14-1 
Huntington  Beach  CA  92647 

DCAA  LOS  ANGELES  BRANCH  OFFICE 
9920  S.  LaCienega  Blvd,  Tenth  Floor 
Ingle  wood.  CA  90301 

dcaa  resident  office 
McDonnell  douglas  corp. 

Douglas  Aircraft  Company 
3855  Lakewood  Blvd 
Mail  Code  18^i4 
Long  Beach.  CA  90846 

DCAA  PROCUREMENT  LIAISON  OFFICE 

NAVAL  REGIONAL  PROClfREMENT  OFFICE 
Code  ODA.  Second  Floor,  Bldg'53 
Terminal  Island  ' 

Long  Beach,  CA  90801 

DCAA  LOS  ANGELES  REGION  OFFICE 
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1340  W   Sixth  Street.  Second  Floor 
Los  Angeles.  CA  90017 

DCAA  PROCUREMENT  LIAISON  OFFICE 

SPACE  &  MISSILE  SYSTEMS  ORGANIZ-ATION  (SAMSO) 

ATTN:  Air  Force  Systems  Command 

2400  East  EI  Segundo  Blvd.  Room  221.  Bldg  130 

P  O.  Box  929«1,  Worldway  Postal  Center 

Los  Angeles.  CA  90009 

DCAA  RESIDENT  OFFICE 

ROCkVM  LL  INTERNATIONAL  CORP. 

B-I  Division 

5701  West  Imperial  Highway 

International  Airip<^>rt 

Los  Angeles,  CA  90009 

DCAA  PROCUREMFNT  LIAISON  OFFICE 
SACRAMENTO  AIR  LOGISTICS  CENTER     , 
AITN    Pricing  Division,  PPF 
McCLELLAN  AFB.CA  95652 

DCA\  RESIDENT  OFFICE 

FORD  AFROSP.\CE  &  COMMUNICATIONS  CORP. 

Aeronutronic  Division 

Ford  Road 

Newport  Beach,  CA  92663 

DCA.A  FAST  BAY  BRANCH  OFFICE 
Oakland  Army  Base,  Bldg  1 
Oakiand,CA  94626 

DCAA  PASADENA  BRANCH  OFFICE 
1452  East  Foothill  Blvd.  Second  Floor 
Pasadena,  CA  91107 

DCAA  PENINSULA  BRANCH  OFFICE 
400  Cambridge  Avenue,  Suite  404 
Palo  Alto,  CA  94306 

DCAA  RESIDENT  OFFICE 
GENERAL  DYNAMICS  CORP. 
Pomona  Division 
1675  West  Mission  Blvd. 
P.O.  Box  2507 
Pomona.  CA  91766 

DCAA  SAN  GABRIEL  VALLEY  BRANCH  OFFICE 
430  N.  Garey  Avenue 
Pomona,  CA  91767 


DCAA  RESIDENT  OFFICE 
TRW  Systems  Group,  TRW, 
Bldg  R-»,  Room  1058 
Redondo  Beach,  CA  90278 


Inc. 


DCAA  RESIDENT  OFFICE 
AEROJET^ENERAL  CORP 
Highway  50  and  Aerojet  Road 
PO.  Box  15846 
Sacramento,  CA  95813 

DCAA  RESIDENT  OFFICE 
GENERAL  DYNAMICS  CORP. 
Convair  Division 
5001  Kearney  Villa  Road 
PO  Box  80847 
San  Diego.  CA  92138 

DCAA  SAN  DIEGO  BRANCH  OFFICE 
880  Front  Street,  Room  5-N-16 
San  Diego,  C A  92188 

DCAA  SAN  FRANCISCO  REGION  OFFICE 
450  Golden  Gate  Avenue,  Box  36116 
San  Francisco,  CA  94102 

DCAA  SANTA  ANA  BRANCH  OFFICE 
34  Civic  Center  Plaza,  Fourth  Floor 
SanU  Ana.  CA  92701 


DCAA  SOUTH  BAY  BRANCH  OFFICE 
3235  Kifer  Road 
Santa  Clara,  CA  95051 

DCAA  RESIDENT  OFFICE 

LOCKHEED  MISSLES  &  SPACE  CO,  INC. 
1194  N.  Matilda  Avenue,  Bldg  561 
P.O.  Box  504 
Sunnyvale,  CA  94088 

DCAA  VAN  NUYS  BRANCH  OFFICE 
6230  Van  Nuys  Blvd.  2N10 
Tarzana,  CA  91408 

DCAA  RESIDENT  OFFICE 
LUTON  SYSTEMS,  INC. 
5500  Canoga'Avenue.  MS  32-15 
Woodland  Hdls.  CA  91  364 

Colorado 

DC.\A  DENVER  BRANCH  OFFICE 

New  Custom  House.  Room  578 
19th  &  Stout  Streets 
Denver,  CO  80202 

DCAA  RESIDENT  OFITCE 

MARTIN  MARIETTA  AEROSPACE 

Denver  Division 

Waterton,  CO  80110 

MAIL:  PO  Box  179,  Mali  A  183 

Denver,  CO  80201 

Connecticut 

DCAA  BRIDGEPORT  BRANCH  OFFICE 
1070  Park  Avenue 
Bridgeport,  CT  06604 

DCAA  RESIDENT  OFFICE 

UNITED  TECHNOLOGIES  CORP. 

Pratt  &  Whitney  Aircraft  Group 
400  M.un  Street.  OBB^SE 
East  Hartford,  CT  06108 

DCAA  RESIDENT  OFFICE 
GENERAL  DYNAMICS  CORP. 
Electnc  Boat  Division 
Eastern  Point  Road 
-     Groton,  CT  06340 

DCAA  RESIDENT  OFFICE 
AVCO  CORP. 

Lycoming  Division 
550  Main  Street 
Stratford,  CT  06497 

DCAA  RESIDENT  OFFICE 

UNFFED  TECHNOLOGIES  CORP. 
Sikorsky  Aircraft  Division 
North  Main  Street 
Stratford,  CT  06497 

DCAA  RESIDENT  OFFICE 

UNITED  TECHNOLOGIES  CORP. 
Hamilton  Standard  Division 
Bradley  Field  Road 
Wmdsor  Locks,  CT  06096 

District  of  Columbia 

DCA.A  PROCUREMENT  LIAISON  OFTICE 
NAVAL  AIR  SYSTEMS  COMMAND 
Jefferson  Plaza  Bldg  1 
Room  276,  Code  02Y 
Washington.  DC  20361 

DC.AA  PROCUREMENT  LIAISON  OFFICE 
NAVAL  SEA  SYSTEMS  COMMAND 
National  Center.  Bldg  3 
Room  5W57,  Code  02Y 
Washington,  DC  20362 

DCAA  WASHINGTON  PROCUREMENT  LIAISON  OFFICE 
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Crystal  Pla^a.  Bldg  5,  Rm  644 
Waihinglon,  DC  20360 

Florida 

DCAA  KENNEDY  SPACK  CENTER  BRANCH  OFFICE 
Room  1529.  HQ  Building,  NASA 
PO    Box  21126 
Kennedy  Space  Center.  FL  32815 

DCAA  PROCUREMENT  1  lAISON  OFFICE 
Room  2451A,  HQ  Building.  NASA 
Mail  Code:  DCAA  !0 
Kennedy  Space  Center.  FL  32899 

DCAA  RESIDENT  OFFICE 
ELECTRONIC  SYSTEMS  DIVISION.  HARRIS  CORP 
PC    Box  37 
Melbourne.  Fl.  32901 

DCAA  RESIDENT  OFFICE 

MARTIN  MARIETTA  AFROSPACE 

Orlando  Division 

Sand  1  ake  Road  (BFF.  LINE) 

PO    Box  5837  (MP  152) 

GrUndo.  FL  32805 

DCAA  ORLANDO  BRANCH  OFFICE 
80  N.  Hughey  Avenue,  Room  211 
Orlando.  FL  32803 

DCAA  RESIDENT  OFFICE 

PRATT  A  WHITNKY  AIRCRAFT 

P  O    Box  2691 

West  Palm  Beach.  FL  33402 

DCAA  RESIDENT  OFFICE 
HONEYWELL  INC 
Avionics  Division        \ 
US  Highway  19  ' 

St   Petersburg.  FL  33733 

Georgia 

DCAA  ATLANTA  REGION  OFFICE 
805  Walker  Street 
PO.  Box  1498 
AUanta.  GA  30060 

DCAA  ATLANTA  BRANCH  OFFICE 
Fifth  Floor,  NfONY  Bldg 
1655  Peachlree  Street  NE 
AUanU,  GA  30305  *" 

DCAA  RESIDENT  OFFICE 

LOCKHEED  GEORGIA  COMPANY 
86  S    Cobb  Drive 
Marietta,  GA  30063 

DCAA  PROCUREMENT  LIAISON  OFFICE 
WARNER  ROBINS  ALC.  PPF 

Building  300.  Room  B  24 
Robins  AFB,  GA  310*^8 

Hawaii 

DCAA  HONOLULU  BRANCH  OFFICE 
1311  Kapiolani  Blvd.  Room  601 
Honolulu.  Hi  96814 

lilinoU 

DCAA  CHICAGO  BRANCH  OFFICE 
527  S.  LaSaUe  SUt-et.  Room  333 
Chicago,  IL  60605 

DCAA  CHICAGO  REGION  OFFICE 
527  S.  LaSaUe  Street.  Suite  652 
Chicago.  IL  60605 

DCAA  PROCUREMENT  LIAISON  OFFICE 
US  ARMY  ARMAMENT  COMMAND 
Bldg  3S0.  Fourth  Floor 
Rock  Island.  IL  61201 


Indiana 

DCAA  INDIANAPOLIS  BRANCH  OFFICE 
Fort  Benjamin  Harrison.  IN  4ft:49 

DCAA  RESIDENT  OFFICE 
MAGNAVOX  COMPANY 
2131  S    Coliseum  Blvd 
Fort  Wayne.  IN  46803 

DCAA  RESIDENT  OFFICE 

DETROIT  DIESEL  ALLISON  DIVISION 

GMC  L  23 

4700  West  Tenth  Street 

Indianapolis.  IN  46206 

Kansas 

DCAA  WICHITA  BRANCH  OFFICE 

3801   S    Oliver 

PO    Box  2638,  MS  K-12-59 

Wichita.  KS  6-7201 

Louisiana 

DCAA  NEW  ORLEANS  BRANCH  OFFICE 

P  O    Box  29532 

New  Orleans,  LA  70189 

Mar>land 

DCAA  RESIDENT  OFFICE 

WFSTINGTONHOUSE  ELECTRIC  CORP 

Defense  &  Electronic  Systems  Center 

(near  Friendship  Airport) 

Anne  Arundel  County 

MAII     c/o  Westinghouse  Electric  Corp 

Stop  1232,  P.O.  Box  1232 

Baltimore.  MD  21203 

DCAA  RESIDENT  OFFICE 

BFNDIX  FIELD  ENGINEERING  CORP 
9250  Route  108 
Columbia,  MD  21043 

DCAA  RESIDENT  OFFICE 
IBM  CORPORATION 
Federal  Systems  Division 
18100  Frederick  Pike 
Gaithersburg,  MD  20760 

DCAA  SILVER  SPRING  BRANCH  OFFICE 
Silver  Spring  Plaza 
8757  Georgia  Avenue,  Room  1416 
SUver  Spring,  MD  20910 

DCAA  BALIIMORE  BRANCH  OFFICE 

320  Hillen  Road 
Tow  sen.  .MD  21204 

Ma.ssachusetts 

DCAA  PROCUREMENT  LIAISON  OFFICE 
ELECTRONIC  SYSTFMS  DIVISION 
Air  Force  Systems  Comraa»d 
L  G    Hanscom  .\FB,  Stop  25 
Bedford,  MA  01730 

DCAA  RESIDENT  OFFICE 

RAYTHEON  COMPANY  Missile  Systems  Division 

Hartwell  Road 
Bedford.  MA  01730 

DCAA  RESIDENT  OFFICE 

MASSACHUSETTS  INSTITUTE  OF  TECHNOLOGY 

50  Ames  Street,  Room  E19-505 

Cambridge.  MA  02139 

(Omit  street  in  mailing  address) 

DCAA  RESIDENT  OFFICE 
RAYTHEON  COMPANY 

Equipment  Division.  Corporate  Executive  Office 
141  Spnng  Street 
Lexington.  MA  02173 
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DCAA  RFSIDElsrr  OFFICE 
GENERAL  ELECTRIC  COMPANY 
1000  Western  Avenue,  Bldg  5-45 A 
Lynn,  MA  01910 

DCAA  RESIDENT  OFFICE 
GTE  SYLVANL\    INC 
I8<)  B  Street,  Bldg  3 
Necdham,  MA  02194 

DCAA  BOSTON  REGION  OFFICE 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  MA  02154 

DCAA  NORTHEAST  BRANCH  OFFICE 
424  Trapelo  Rttad 
Waltham.  MA  02154 

Michigan 

DCAA  RESIDENT  OFFICE 
CHRYSLER  CORPORATION 
141  Massachusetts  Street 
PO.  Box  1919 
Detroit,  Ml  48231 

DCAA  DETROIT  KfOBILE  BRANCH  OFFICE 
Painck  V.  McNamara  Bldg 
477  W   Michigan  Avenue,  Room  410 
Detroit,  MI  48226 


DCAA  DETROIT  SUBOFFICE  BRANCH  OFFICE 
Patrick  V.  McNamara  Bldg 
477  W.  Michigan  Avenue,  Room  410 
Detroit.  MI  48226 

DCAA  PROCUREMENT  LIAISON  OFFICE 
US  ARMY  TANK  AUTOMOTIVE  COMMAND 
Michigan  Army  Missile  Plant 
3811  Van  Dyke 
Warren,  MI  48090 

Minnesota 

DCAA  RESIDENT  OFFICE 
HONEYWELL  INC 
270!  Fourth  Avenue  South 
Minneapohs,  MN  55408 

DCAA  MINNEAPOLIS  BRANCH  OFFICE 
712  Grain  Exchange  Bldg 
400  South  Fourth  Street 
Minneapolis,  MN  55415 

DC  A  \  RESIDENT  OFHCE 
SFlRRY  UNIVAC 
33V;  Pilot  Knob  Road 
Fagan  Township,  MN 
MAIL:  Univac  Park 
PO.  Box  3525,  MSU1E23 
St.  Paul,  MN  55165 

Missi.ssippi 

DCAA  RESIDENT  OFFICE 
INGALLS  CLAIMS 
3500  Chico  Road,  Bldg  216-B 
Pascagoula,  MS  39567 

DCAA  RESIDENT  OFFICE 

INGALLS  SHIPBUILDING  DIVISION 
Litton  Systems,  Inc 
P,0.  Box  1930 
Pasca«oula,  MS  39567 

Missouri 

DCAA  PROCUREMENT  LIAISON  OFFICE 
ARMY  AVIATION  SYSTEMS  COMMAND 
12lh  and  Spruce  Streets 
St.  Louis,  MO 

MAIL:  P  O   Box  209  Main  Office 
St.  Louis,  MO  63166 
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ek  a.a  resident  office 
McDonnell  dougl  as  corp 

Banshee  Road.  Bldg  1 
Robertson.  MO 
MAIL:  P.O.  Box  516 
St.  Louis,  MO  63166 

DCAA  ST   LOUIS  BRANCH  OFFICE 

210  N  12Ui  Street.  Rix)m  1148 
St.  Louis,  MO  63101 

New  Hampshire 

DC.\A  RESIDENT  OFFICE 
SANDERS  ASSOCIATES,  INC 
BIdK  NHQl   <;!9 
Daruel  Webster  Highway  South 
Nashua,  NH  03060 

New  Jersey 

DCAA  PROCUREMENT  LIAISON  OFFICE 
ARMY  ELECTRONICS  COMMAND 
Procurement  Directorate.  LCOM  Bldg 
Fort  Monmouth,  NJ  07703 

DCAA  RESIDENT  OFFICE 
THE  SINGER  COMPANY 
Kearfott  Division 
1 1.50  McBnde  Avenue,  Plant  3 
Little  Falls.  NJ  07424 

DCAA  RESIDENT  OFFICE 

RCA.  MISSII  E  &  SIRFACE  RADAR  DIVISION 
Mame  Highwav.  Bldg  I0I-I05 
Moorestown,  NJ  08057 

DCAA  RESIDENT  OFFICE 

BELL  TELEPHONi;  LABORATORIES,  INC. 
Mountain  Avenue.  Bldg  3A^28 
Murray  Hill,  NJ  07974 

DCAA  NORTHERN  NEW  JERSEY  BRANCH  OFFICE 
970  Broad  Street,  I4th  Flotir 
Newark.  NJ  07102 

DCAA  RESIDENT  OFFICE 

ITT  AEROSPACE.  ELECTRONICS 
COMPONENTS  AND  ENERGY  GROUP 
500  Washington  Avenue 
Nutley,  N J  07110 

DCAA  RESIDENT  OFFICE 

LOCKHEED  ELECTRONICS  COMPANY.  INC 
Division  of  Lockheed  Aircraft  Corp 
US  Route  22 
Plainfield,  NJ  07061 

DCAA  RESIDENT  OFFICE 
BENDIX  CORP 
Navigation  and  Control  Group 
US  Route  46 
Teterboro,  NJ  07608 

DCAA  RESIDENT  OFFICE 
CURTISS- WRIGHT  CORP 
One  Rotary  Drive 
Wood-Ridge,  NJ  07075 

New  Mexico 

DCAA  PROCUREMENT  LIAISON  OFFICE 
AFCMD-TM 
Bldg  604,  Room  I8D 
KirUand  AFB,  NM  87117 

New  York 

DCAA  RESIDENT  OFTTCE 

GRUMMAN  AEROSPACE  CORPORATION 
Plant  30.  Mail  Stop  F-1 
Bethpage,  NY  11714 

DCAA  RESIDENT  OFFICE 
THE  SINGER  COMPANY 
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Link  Division 
Binghamton.  NY  13902 

DCAA  BUFFALO  BRANCH  OFFICE 
Federal  Bldg,  RcK>m  1102 
111  W.  Huron  Street 
Buffalo,  NY  14202 

DCAA  RESIDENT  OFFICE 
CUTLER  H.\MMIR,  INC 
AIL  Division 
Comae  Road 
Deer  Park,  NY  11729 

DCAA  RESIDENT  Oil  ICE 

FAIRCHILD  INDUSTRIES,  INC. 
Fairchild  Republic  Division 
Conklin  Avenue 
Farmingdale,  NY  11735 

DCAA  LONG  ISLAND  BRANCH  OFFICE 
605  Stewart  Avenue 
Garden  City,  NY  11530 

DCAA  RESIDENT  OFFICE 
SPERRY  RAND  CORP 
Sperry  Division.  Mail  Station  B-5 
Marcus  Avenue  &  LakeviUe  Road 
Great  Neck.  NY  11020 

DCAA  NEW  YORK  BRANCH  OFFICE 
252  Seventh  Avenue.  Fourth  Floor 
New  York,  NY  10001 

DCAA  RESIDENT  OFFICE 
IBM  CORP 
Owego,  NY  13827  j 

DCAA  RESIDENT  OFFICE 

EASTMAN  KODAK  COMPANY 
Kodak  Apparatus  Division 
901  Elmgrove  Road,  Bldg  1.  Second  F(X)r 
Rochester.  NY  14650 

DCAA  ROCHESTER  BRANCH  OFFICE 
Federal  Bldg,  Rm>m  325 
100  Sute  Street 
Rochester,  NY  14614 

DCAA  RESIDENT  Oi  LICE 

GENERAL  ELECTRIC  COMPANY 
Bldg  4,  RiH)m  21') 
Schenectady,  NY  12345 

DCAA  RESIDENT  OFFICE 
PRD  ELECrRONUS,  INC 
6901  Jencho  Turnpike  Syosset  J 
Syosset,  NY  11791 

DCAA  RESIDENT  OFFICE 

GENERAL  ELECl  RIC  COMPANY 
Bldg  4.  Room  55 
Court  Street 
Syracuse.  NY  13201 

DCAA  RESIDENT  OFFICE 
GENERAL  ELECTRIC  COMPANY 
831  Broad  Street 
Utica,  NY  13503 

DCAA  RESIDENT  OFFICE 

BELL  AEROSPACE  TEXTRON 
Niagara  Falls  Boulevard 
Wheatfield  NY  14304 
MAIL:  PO   Box  924 
Buffalo,  NY  14240 

North  Carolina 

DCAA  RESIDENT  OFFICE 

WESTERN  ELECTRIC  COMPANY 
Guilford  Center,  P.O.  Box  20046 


Greensboro,  NC  27420 


Ohio 


DCAA  RESIDENT  f)FFlCE 

CKX)DYEAR  AEROSPACE  CORP. 
1210  MassUlon  Road    . 
Akron,  OH  44315 

DCAA  RESIDENT  OFFICE 

THE  BABCOCK  &  WILCOX  COMPANY 
91  Stirling  Avenue 
Mailing  Station  2  2  IOC 
Barberton,  OH  44203 

DCAA  RESIDENT  OFFICE 

GENERAL  ELECTRIC  COMPANY 
Evendale  Plant 
Cincmnatti,  OH  45215 

DCAA  CLEVELAND  BRANCH  OFFICE 
Federal  Office,  Rm)m  391 
1240  E    Ninth  Street 
Cleveland,  OH  44190 

DCAA  RESIDENT  OFFICE 
GOULD,  INC. 
Ocean  Systems  DTvision 
18901  Euclid  Avenue 
Cleveland,  OH  44117 

DCAA  COLUMBUS  BRANCH  OFHCE 
85  Marconi  Blvd,  Room  400 
Columbus,  OH  43215 

DCAA  RESIDENT  OFFICE 

ROCKWELL  INTERNATIONAL  CORP 
4300  E    Fifth  Avenue,  PO    Box  1259 
Columbus.  OH  43216 

DCAA  RPOCUREMENT  LIAISON  OFFICE 
Ri>om  021.  Bldg  II,  Area  B 
Wnghi  Patterson  AFB.  OH  45433 

Oklahoma 

DCAA  OKLAHOMA  CITY  BRANCH  OFRCE 
US  Post  Office  Building 
215  NW  Third  Street,  Room  217 
Oklahoma  City,  OK  73102 

DCAA  PROCUREMENT  LIAISON  OFFICE 
OKLAHOMA  CITY  ALC,  PPF  A 
Air  Force  Ix>gislics  Command 
Tinker  Air  Force  Base 
Oklahoma  City.  OK  7M4'i 

Pennsylvania 

DCAA  HARRISBURG  BRANCH  OFFICE 
Federal  Bldg,  Room  6'^6 
228  Walnut  Street 
MAIL    Box  749 
Federal  Square  Station 
Hamsburg,  PA  17108 

DCAA  RESIDENT  OFFICE 

BOEING  VFRTOL  COMPANY 
P  O    Box  16858,  Mail  Stop  P41-29 
Philadelphia,  PA  19142 
LOCATION    Bldg  3-01,  Fu^t  Roor 
Stewart  Avenue  &  Industrial  Highway 
Eddystone,  PA 

DCAA  PHILADELPHIA  REGION  OFFICE 
Federal  Building 
1421  Cherry  Street 
Philadelphia.  PA  19102 

DCAA  PROCUREMENT  LLMSON  OFHCE 
AVIATION  SUPPLY  OFFICE 
ASO  Compound,  Bldg  I,  Room  2035 
700  Robbins  Avenue 
Philadelphia,  PA  19111 
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DCAA  PHILADELPHIA  BRANCH  OFFICE 
1421  Cherry  Street.  Seventh  Floor 
Philadelphia.  PA  19102 

DCAA  PITTSBURGH  BRANCH  OFFICE 
1517  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh.  PA  15222 

DCAA  RESIDENT  OFFICE 
GENERAL  ELECTRIC  COMPANY 
Valley  Forge  Space  Center.  Ro<im  M3137 
Valley  Forge.  PA 
MAIL:  P  O.  Box  855 
Philadelphia.  PA  19101 

Tennessee 

DCAA  DEFENSE  CONTRACF  AUDIT  INSTITUTE 
Administration  BIdg,  Third  Floor 
Defense  Depot  Memphis 
Memphis.  TN  38114 

Texas 

DCAA  DALLAS  BRANCH  OFFICE 
1100  Commerce  Street,  Room  3B17 
DaUas.  TX  75242 

DCAA  RESIDENT  OFFICE 
THE  LTV  CORP 

9314  West  Jefferson  Street 


PA  6c 


Jox  5907 

Dat'is,  XX  75222 


DCAA  RESIDENT  OFFICE 

TKXAS  INSTRUMENT.  INC 
13500  N  Central  Express%way 

P.Q;  Box  6015,  MS  221 

Dallas.  TX  75222 

DCAA  RESIDENT  OFFICE 

BELL  HELICOPTER  COMPANY 

P  O   Box  482 

Fori  Worth,  TX  76101 

DCAA  RESIDENT  OFFICE 
GENERAL  DYMANICS  CORP 
Fort  Worth  Division 
Grants  Lane,  AF  Plant  4 
PO  Box  371,  MS  5891 
Fort  Worth.  TX  76101 

DCAA  RESIDENT  OFFICE 
E  SYSTEMS.  INC. 
1 200  Jupiter  Road 
Garland.  TX  75040 
MAIL:  PO   Box  6118 
Dallas.  TX  75222 

DCAA  HOUSTON  BRANCH  OFFICE 
2320  LaBranch,  Room  2206 
Houston.  TX  77004 

DCAA  PROCLTIEMENT  LL\ISON  OFFICE 
SAN  ANTONIO  ALC,  Bldg  43 
Kelly  AEB,  TX  78241 

Utah 

DCAA  PROCUREMENT  LLMSON  OFFICE 
OGDEN  AIR  LOGISTICS  CENTER,  PPF 
Air  Force  Logistics  Command 
Hill  AFB,  UT  84406 

DCAA  SALT  LAKE  CITY  BRANCH  OFHCE 
1745  West  1700  South 
Salt  Lake  City.  UT  84104 

Virginia 

DCA^  ALEXANDRIA  BRANCH  OFFICE 
Hoffman  Building  2 
200  Stovall  Street 


Alexandria,  VA  22314 

DCAA  HEADQUARTERS 
Cameron  Station,  Bldg  4 
Alexandria, VA  22314 

DCAA  FALLS  CHURCH  BRANCH  OFTICE 
5600  Columbia  Pike,  Ro»)m  319 
Fails  Church.  VA  22041 

DCAA  RESIDENT  OFFICE 
HERCULES,  INC. 
Radford  Army  Ammunition  Plant 
Radford,  VA  24141 

DCAA  RESIDENT  OFFICE 

NEWI'ORT  NEWS  SHIPBUILDING  &  DRY  DOCK  CO 
Newport  News.  VA  23607 

Washington 

DCAA  RESIDENT  OFFICE 
THE  BOEING  COMPAN'i' 
West  Valley  Highway 
68TH  Avenue  &  S  212th  Street 
Kent,  WA  98031 

MAIL:  P  O.  Box  3999,  MS  8R-64 
SeatUe,  W A  98134 

DCAA  SEATTLE  BRANCH  OFHCE 

815  Airport  Way.  Room  411 

Overseas 

DCAA  EUROPEAN  BRANCH  OFUCE 

APO  New  York  09057 

LOCATION    Rhein  Main  AFB,  Germany 

DCAA  IRAN  BRANCH  OFFICE 
Box  2200 

APO  New  York  09205 
LOCATION:  Tehran.  Iran 

DCAA  PACIFIC  BRANCH  OFFICE 
US  Navy  Termittal  Post  Office 
FPO  Seattle  98760 
LOCATION:  Yokohama,  Japan 


DEFENSE  LOGISTICS  AGENCY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED  Defense 
Logistics  AgeiKy  records  are  arranged  by  major  functional  catego- 
ries. Systems  of  records  notices  are  grouped  similarly.  For  exam- 
ple, a  system  of  records  on  personnel  security  clearaiKes  may  be 
found  in  the  153  series  and  about  mililar>  personnel  in  the  322  se- 
ries These  numbers  are  part  of  the  system  identification  which 
precedes  the  notices  in  the  Federal  Register  and  look  like  this: 
S322  01  DI.A  K  The  letter  S  means  Defense  Logistics  Agency.  The 
first  digit  represents  the  primary  functional  area,  the  next  two  digits 
represents  the  sub  functional  category  of  the  primary  futKtional 
area  and  the  last  two  digits  represents  the  numerical  listing  within 
that  category.  The  suffix  letters  are  internal  management  account- 
ing devices. 

HOW  TO  USE  THE  INDEX  GUIDE.  As  aii  aid  in  locating  a 
particular  system  of  records,  first  determine  the  numerical  series  by 
functional  area  as  listed  below.  This  list  identifies  each  series  in  the 
order  in  which  it  appears  in  this  issuance.  Having  done  so,  use  the 
series  number  to  locate  the  systems  of  records  in  which  you  arc  in- 
terested. 


SUBJECT  SERIES 


100 


SYSTEM 
IDENTIFICATION  SERIES 

Administration 
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Planmng  and 
Management 

Pers«.»nnel 

Finance 

Transporlauon 

Procurement 


REQUESTING  RECORDS 

Records  arc  retrieved  by  name  or  by  some  other  personal  identi- 
fier. It  is  therefore  especially  important  for  cxjjeditious  service 
when  requesting  a  record  that  particulnr  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers. 
or'any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
established,  that  are  appbcable  to  every  record  system  mainlained 
within  the  Department  of  Defense,  unless  specifically  stated  other- 
wise wittun  a  particular  record  system.  These  additional  blanket 
toutine  uses  of  the  records  arc  published  below,  only  on^>:  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 

tbe    individu&l    record    system    notices    be^in    rattier    tivan    rep<:atins 

inem  in  every  irwlivu^ual  record  syslem. 

ROUTir^fE  USE  -  LAW^  ENFOKCEMEN T 

In  Uk  evcot  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  funclions  indicates  a  violation  or  poienuaJ 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  gcncntJ  statute,  or  by  regulation,  rule  or  order 

issued    pursuant    thereto,    the    relevant    records    in    the    system    of 

records  may  be  referred,  as  a  routine  use.  to  the  appropriate  agen- 
cy, whether  federal,  slate,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  locai  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa- 
tion or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSLTIE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
aa  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  Ucense, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressioiud  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Dc- 
paftment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions. 
personnel  security  actions  and  crimiaal  investigatioDS  of  the  Com- 
ponent requesting  the  record. 


ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  1975, 
will  be  d;st'..>sed  to  the  Office  of  Management  and  Budget  m  con- 
nc(.Lion  wiih  the  review  of  pnvate  rebef  legislation  as  set  (onh  in 
OMH  Circular  A-IV  at  any  stage  of  the  legiUaUve  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  mainlairted  by  this  Com- 
ponent may  be  disclosed  U)  foreign  law  enforcement,  security,  in- 
vestigatory, or  administrative  authonties  in  order  to  comply  with 
requirements  imposed  by,  i>r  to  claim  nghls  conferred  in  intema- 
tional  agreements  and  arrangements  including  those  regufatjng  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
mi]itar>'  and  Civilian  personnel. 

ROUTINE  USE  -  DLSCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  .-\>rm  W  2  which  is 
maintained  in  a  record  from  a  system  of  records  nuiintaincd  by  this 
Comfwiicnt  may  be  disclosed  lo  Stale  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  enteied  into  agree- 
ments pursuant  to  lule  5,  U  S  Code,  S<^tions  5516,  5517.  5520.  and 
only  to  those  Slate  and  Kx;al  taxing  authonties  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  lax  regardless  of 
whether  lax  is  or  was  withheld    This  routine  use   is  in  accordance 

m\h  TrM5iiJ7  YiMl  Rci^uircTOni)  Manyoi  nm'M  t^h  ^ha 

ROUTIISE    dSK    -    DISCI.OSVRK    TO   THE    U.S.    CrVlL 

SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  iiifonnaiion  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  ciher  mformuLion  necessa- 
ry' for  the  Corr.mission  \o  tarry  out  its  Icgrtlly  authonzed  Govern- 
ment wide  personnel  managcnicnt  funi.Lion'.  and  studies 

ROUTLNE  USE  -  DLSCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  b\  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  National  .^rchlves 
and  Records  Service  of  the  General  Services  .\dministraUon  in 
records  management  inspections  conducted  under  authority  of  44 
U.S.C.  2904  and  2906. 


SllI.llDCRA-AA 
System  name:  Atlanta  Personnel  Data  Bank  System. 

System  location:  Primary  System  -  Office  of  Civilian  Personnel. 
Employment  and  Management  Assisunce  Division  (DCR.\  EE), 
Defense  Contract  Adminslration  Services  Rcpon  (DC.ASR)  Atlanta. 
Decentralized  Systems  -  Birmingham  District  Civilian  Personnel  Of- 
fice and  Orlando  District  Civilian  Persoimcl  Office. 

Categories  of  Indivkiuals  covered  bv  the  vystem:  Civilian  Personnel 
currently  employed  by  the  DCASR  Allanu. 

Categories  ol  records  in  the  system:  Data  on  current  posiUon  oc- 
cupied by  employee,  data  on  employee's  current  empiovment  status 
with  DLA,  training  data,  and  selected  personal  dala,  mcluding:  so- 
cial security  account  num^r  (SSAN1,  name,  sex,  date  of  birth, 
age,  physical  handicap.  Government  insurance,  veteran's 
prefeicnce,  niililary  reserve  status,  retired  nuljiary  status,  educa- 
tion, and  whether  individual  passed  the  Federal  Service  Hntrance 
Examination  or  Professional  and  .Administrative  Career  Examina- 
tion. 

Authority  for  uMinttnaDcc  of  the  system:  5  U  S  C  .Sec.  301,  302. 
EO.10561. 

Routfoe  uaes  d  rcctirds  maiatateed  In  the  >T«teHi,  iBcliidiiig  catcfo- 
rin  of  mers  and  the  porpoaH  of  such  ascs:  Information  is  used  as 
follows:  Personnel  Alert  Register  -  As  suspense  Ust  for  Per- 
formance Appraisals,  Step  ItKreases,  Career  Status.  Save  Pay.  and 
Leave  Category  Change.  Accep>led/Re}ected  Transaction  List  - 
Used  to  check  and  make  correction  to  the  monthly  input  to  the 
data  system.  Retention  Reeister  -  Maintained  on  current  basis 
reflecting  each  competitive  level  affected  by  a  reduction-in-force. 
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Rotation  Schedule  -  Maintains  current  status  of  employees  occupy- 
ing positions  which  require  continuous  contact  with  contractors. 
Notification  of  Pay  Change  -  Standard  Form  (SF)  1126  used  for 
processing  pay  changes  A  copy  of  the  SF  1126  is  sent  to  the 
Payroll  Office  for  use  in  processing  the  pay  change.  Input  Cards 
for  Headquarters  Defense  Logistics  Agency  (DI.A)  Automated 
Civilian  Personnel  Data  Bank  System  -  Used  to  transmit  data  input 
to  the  Headquarters  DI.A  Automated  Civilian  Personnel  Data  Bank 
System,  which  system  uses  the  data  to  prepare  reports  required  by 
the  Executive,  Legislative  and  ludicial  Branches  of  Ibt  govern- 
ment, and  to  provide  information  to  officals  of  tlie  Defense  Ia>- 
gistics  Agency  for  effective  personnel  administration.  All  seunents 
of  the  system,  except  as  noted  above,  are  used  in  the  Office  of 
Civilian  Personnel. 

Poltricf  and  pr*ctV--rs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recurds  In  the  system: 

Stora^:  Computer  paper  printouts  filed  in  binders  and  stored  in 
file  c'ioinet  except  for  Notification  of  Pay  Changes,  distributed  as 
requjed  and  Input  Cards  and  magnetic  tape  which  are  Stored  in  the 
Computer  Room  at  DCASR  Atlanta. 

Retrievability:  Filed  by  title  of  System  Component  and/or 
alphabetically  by  Last  name  of  employee.  Records  on  magnetic  tape 
retrieved  by  SSAN. 

Safeguards:  Magnetic  tapes  are  maintained  in  a  tape  Ubrary  which 
are  accessible  only  to  authonzed  personnel.  Computer  personnel 
who  process  the  report*  are  appropriately  cleared. 

Paper  records  are  maintained  in  files  in  the  Civilian  Personnel 
Office  m  areas  accessible  only  to  Civilian  Personnel  Office  em- 
ployees. During  non-duty  hours,  the  Civilian  Personnel  Office  is 
locked. 

RetentHM  and  disposal:  Records  are  maintained  for  three  months 
after  which  they  are  destroyed/  (updated  reports  are  furnished 
monthly)  except  as  follows  Notiiication  of  Pay  Changes  become  a 
permanent  record  in  the  Official  Personnel  Folder  and  Retention 
Register  is  destroyed  after  two  years  unless  an  appeal  is  pendmg. 

System  managerts)  and  address:  Civilian  Personnel  Officer, 
DCASR  AUanta. 

Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Employee  need  only 
to  supply  full  name  and  organization. 

Record  access  procedures:  Written  or  personal  requests  are  to  be 
directed  to  the  Office  of  Civilian  Personnel,  DCASR  Atlanta. 
Requesting  individual  should  be  able  to  certify  to  his/her  identity. 
Official  mailing  address  is  contained  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  DLA  systems  notice. 

Coalcstiag  record  procedures:  The  agency's  rules  for  contes'ing 
contents  and  appeahng  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  lource  categories:  Official  Personnel  Folder  and  other  per- 
sonnel diKuments.  activity  supervisors,  applications  and  forms 
completed  by  the  individual. 

Systems  exempted  from  certain  provisioas  o(  the  act:  None 
Slll.llDCRTE 

System  name:  111.11  Defense  Contract  Administration  Services  Re- 
gion (DCASR)  Dallas  Personnel  Data  Bank 

System  iocatkm:  Office  of  Systems  and  Financial  Management 
(DCRT-F).  DCASR  Dallas. 

Categories  of  iBdivWuals  covcacd  by  the  system:  All  current 
civilian  employees  of  DCASR  Dallas.  Records  are  also  maintained 
on  tiHiividiuils  who  have  left  the  employment  of  DCASR  Dallas  but 
are  deleted  in  no  more  than  12  months  from  the  time  the  individual 
leaves. 

Categories  o(  records  la  the  system:  The  system  contains  the  fol- 
lowing information  on  each  individual:  Social  Security  number;  na- 
ture of  action  taken,  effective  date  of  action;  name;  sex;  date  of 
birth;  veterans'  preference;  tenure  group;  service  computation  date; 
physical  handicap  code,  group  life  insurance  coverage  information; 
retirement  system  coverage;  reserve  status;  education;  eligibility  for 
health  benefits;  information  on  whether  the  individiud  has  passed 
the  Federal  Service  Entrance  Examination;  type  of  appointment; 
orgaoizatioaal  functional  code;  quit  code;  employing  activity  code; 
whether  the  individual  is  retired  military;  title,  pay  plan,  series, 
grade,  step  of  current  position;  a  code  identifying  whether  the  in- 
dividiial  is  a  supervisor;  organizauonal  code;  work  schedule;  salary, 
location  code;  pay  rate  determinent;  academic  discipline,  educa- 


tional level,  and  year  degree  attained,  submitting  office  number;  for 
ex-military,  information  on  the  service,  the  component,  and  the 
military  pay  grade;  a  code  as  to  whether  the  individual  is  a  manager 
or  not;  for  retired  mihtary  only-date  of  retirement  from  the  mihta- 
ry;  position  number;  due  date  for  next  within  grade  increase,  com- 
petitive level  and  competitive  area  for  reduction-  in  force  purposes; 
infoimation  as  to  whether  veterans'  preference  is  applicable  for 
reduction-in-force;  date  of  last  Outstanding  Performance  Rating; 
dates  of  last  position  change  and  last  promotion;  information  on 
mandatory  career  courses  and  other  traimng  received,  and  informa- 
tion on  performance  awards  and  other  recognition  received. 

Authority  for  maintenance  of  the  system:  5U.S  C  .  Sec  301,  302, 
2951,  2952,  2954,  E.O  10561  Provides  the  Management  Informa- 
tion System  required  of  Federal  agencies  in  Federal  Personnel 
Manual  (ITM)  Chapter  250.  Subchapter  1-4  Provides  a  means  of 
automating  the  production  of  pay  change  notifications  and  rcduc- 
tion-in-force  information  required  by  FPM  Chapter  293 

Routine  uses  of  records  maintained  in  the  syiitem,  including  catego- 
ries of  users  and  the  purposes  of  such  uaes:  'The  information  in  the 
system  is  collected  tc)  provide  recurring  and  one-time  reports  to 
DCASR  management  to  use  for  manpower  planmng  purp*ises  and 
for  such  related  purposes  as  Upward  Mobility  and  hqual  Employ- 
ment Opportunity.  The  system  is  also  used  to  provide  information 
to  the  inchvidual  on  certain  records  maintained  on  him/her  in  the 
system.  The  users  of  the  system  are  Imuted  to  current  IXTASR  em- 
ployees; DCASR  operating  management;  and  Defense  Logistics 
Agency  (DLA)  management.  Employees  use  the  information  in  the 
system  to  determine  current  benefits  accruing  to  them  from  Federal 
employment  and  similar  purposes.  Operating  management  uses  the 
system  to  track  the  (>erformance  of  personnel  programs  and  to  do 
effective  manpower  planning  The  Civilian  Personnel  Office  uses 
the  system  to  obtain  m  an  automated  form  reports  or  other  docu- 
ments already  provided  in  a  manual  form. 

Folidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  storage  are  maintained  on  magnetic  discs 
and/or  magnetic  tape.  Prmtouts  are  stored  m  file  drawers. 

Retrieval>ility:  Records  may  be  retrieved  from  the  system  by 
matching  any  elements  of  data  in  any  record  Normally  records  are 
retrieved  by  name,  social  security  number,  organizational  code, 
position  identifiers. 

Safeguards:  The  system  can  be  accessed  only  by  programs 
prep^iied  by  the  Office  of  Systems  and  Financial  Management  and 
access  to  the  computer  room  is  tightly  controlled.  Pnntouts  are 
stored  in  locked  file  drawers  in  the  Office  of  Civilian  Personnel. 

Retentioa  and  disposal:  Tapes  used  to  create  the  current  tape  are 
erased  after  90  days.  Printouts  are  destroyed  when  superseded  by 
an  updated  printout. 

System  managcr(s)  and  address:  Civilian  Personnel  Officer, 
DCASR  Dallas. 

Notificatioa  procedure:  Individuals  can  determine  whether  the 
system  contains  records  pertaining  to  Ihem  by  contacting  the 
SYSMANAGER.  Official  mailing  address  is  contained  in  the  De- 
partment of  Defense  directory  in  the  appendix  to  the  DLA  systems 
notice.  Current  employees  of  the  DCASR  should  furnish  full  name 
and  social  security  number.  Former  employees  of  the  DCASR 
should  furnish  full  name,  social  security  number  and  title,  series 
and  grade  of  the  last  position  held  at  the  DCASR. 

For  personal  visits,  current  employees  of  the  DCASR  need  only 
identify  themselves  verbally;  former  DCASR  employees  need  to 
present  some  form  of  appropriate  identification  such  as  a  valid 
driver's  Ucense. 

Record  access  procedures:  Individuals  may  be  notified  how  to 
gain  access  to  any  record  by  contacting  the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  information  in  the  system  is  taken 
from  documents  which  are  filed  in  the  employee's  official  perv)n- 
ael  folder. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

Slll.llDDTC-R 
System  name:  1 1 1.  II  Civilian  Personnel  Data  Bank 

System  locatloa:  Office  of  Civilian  Personnel,  Defense  Depot 
Tracy 
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Categories  of  individuals  covered  by  the  system:  All  civihan  em- 
ployees currently  serviced  by  Defense  Depot  Tracy  Civilian  Per- 
sonnel Office. 

Categories  of  records  in  tkt  system:  Data  on  current  position  oc 
cupied  by  employee;  data  on  employee's  current  employment  status 
with  DL.A,  traimng  dau,  and  selected  personal  daU,  iiKluding:  so- 
cial secunty  account  number,  name,  sex,  date  of  bulh.  physical 
handi<.ap,  (joveniment  insurance,  veteran's  preference,  military 
reserve  status,  retucd  military  status,  education,  and  whether  in- 
dividual passed  the  Federal  Service  Entrance  txanunation  or 
Profession:il  and  Administrative  Career  Examination. 

Autlioriry  for  maintenance  of  tite  system:  5  U.S.C,  Sec  301,  302, 
EO    10561.  and  K.O   9397 

Routine  uses  of  records  maintained  In  the  system,  including  caleg«>- 
rics  of  users  and  tbe  purposes  of  such  uaea:  Information  is  main- 
tained in  support  of  the  Civilian  Personnel  System  in  accordance 
with  the  Federal  Pers«)nnel  Manual  Intormation  is  used  by  Civilian 
l»en>onnel  Office  stalf  and  employees'  supervisors  as  a  locator  file 
of  all  employees,  to  insure  personnel  actions  are  taken  on  umely 
and  accurate  basis  to  prepare  one-time  statistical  reports  as 
required,  to  estabUsh  seniority  rosters  to  identify  employees  for 
changes  to  prime  shifts,  to  esUbbsh  retention  registers  for  reduc- 
tion-in  force  and  position  vacancies. 

Policies  and  practices  lor  storing,  retrieving,  acccashig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts,  magnetic  tape. 
Retq£vabili»y:    Information    identifiable    to    an    individual    is   ac- 
cessed by  social  secunty  account  number  (SSAN). 

Safeguards:  N!agnetic  tapes  are  kept  in  the  computer  room  which 
is  Itself  3  secunty  container  with  locked  door  and  access  limited  to 
persons  appropnatcly  cleared  and  identified.  Tapes  are  stored  m  a 
tape  library  when  not  used  in  processing.  Computer  personnel  who 
process  these  reports  are  appropriately  cleared.  Printouts  are  kept 
in  locked  storage  cabmets. 

Retention  and  dtqwsal:  Computer  listings  destroyed  by  bunung  or 
shredding  when  superseded  or  after  one  month,  whichever  is  so- 
oner. 

System  manager($)  and  address:  Civilian  Personnel  Officer. 
Defense  DepKit  Tracy. 

Notificatioa  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  SYSMANAGER.  Official  mailing  address  is 
contained  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Defense  Logistics  Agency  systems  notice. 

Record  accem  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER,  and  must  contain  full  name  and  SSAN.  Written 
requests  must  contain  a  return  address.  For  personal  visits,  the  m- 
dividual  should  be  able  to  provide  some  acceptable  identification, 
such  as  employing  office  identification  card. 

Contesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Civilian  Personnel  Office  staff,  official 
personnel  folder. 

Systems  exempted  from  certain  provisioas  of  tbe  act:  None 

Slll.llDESC-KER 
System  name:  Civilian  Personnel  and  Manpower  Control  System 

System  locatioa:  Office  of  Civilian  Personnel,  Records  Group 
(DESC  KER).  DESC 

Categories  of  individuals  covered  by  tbe  system:  All  civilian  per- 
sonnel employed  at  Defense  Electronics  Supply  Center  (DFISC) 
under  authoriues  of  the  Civil  Service  Commission. 

Categories  of  records  in  tbe  system:  Information  relative  to  em- 
ployees and  positions  to  which  assigned.  Included  in  the  system  are 
employee  and  position  data  such  as:  birth  date;  social  security 
number;  sex;  name;  citizenship;  veteran's  preference;  tenure  group; 
service  compuUtion  date;  handicap  codes;  federal  employee  group 
life  insurance  membership;  whether  covered  by  civfl  service  retire- 
ment or  social  security  act;  nature  and  effective  date  of  last  person- 
nel action;  position  title  sequence  number,  position  title,  position 
number,  primary  skill,  reverse  code  for  grade,  civil  service  classifi- 
cation series,  present  step  of  grade,  effective  date  of  last  equivalent 
increase,  next  step  due  of  grade,  and  date  for  next  salary  step  in- 
crease; number  of  quahty  increases  received  and  effective  date  of 
last  quahty  increase;  present  salary,  if  employee  holds  an  irregular 
salary  (saved  rate,  special  rate,  saved  pay);  organizational  symbol; 


operative  location  numbers;  competitive  level;  tenure  sub  group; 
retired  military;  highest  grade  previously  held;  performance  rating; 
dale  of  last  grade  change,  education  level,  degree  and  ma)or  and 
minor  area  of  study;  utks  of  years  of  service  award  due  and  due 
date;  federal  employee  health  benefits  earner  and  enrollment  code, 
promotion  eligibility  code 

Authority  for  maintenance  of  the  system:  EO  10561 .  and  EO  9397. 
Routine  uses  of  records  maintained  In  tbt  system.  Including  catego- 
ries of  u.vrs  and  the  purpoacs  of  wmth  uses:  Information  is  main 
tained  to  pr  vide  current  data  m  the  functional  areas  of  high  grade 
control,  protected  servire  i-ward  presentations;  employment  by  c^c- 
cupation.  grade,  and  oigaiazaUon;  manpower  siull  utihzali.-n.  hcaith 
benefit  status,  retirement.  cUgibibty,  skills  Usungs.  organization 
manning  documents;  and  for  preparation  of  slaUsUcal  reports 
required  by  higficr  auihonu 

Infom-ation  is  used  by  Security  Office  (DESC  WS)  as  a  ready 
reference  of  employees  and  umt  of  assignment  Mail  and  Distribu- 
tion Praiicl-.  (U'FSC-WAM)  as  a  ready  reference  of  employees  and 
umt  of  assignment  Office  of  Planmng  and  Management  (DESC-L) 
for  high  grade  control,  position  conUol.  skills  listings,  organiza- 
tional staffing,  and  idem  f ication  of  employees  and  unit  of  assign- 
ment Office  of  Civilian  Personnel  (DESC-K)  to  idenufy  employees 
by  name  and  social  secunty  number;  reduction-in-forcc  actions, 
handicap  placem.'nts;  processing  personnel  actions,  counst.uig  em- 
ployees, employee  career  management  program,  high  graiie  control; 
notification  of  supervisors  of  due  dates  for  service  awai-ds  and  step 
increases;  ready  reference  of  employees  enrolled  in  Hcj'ih  Benefit 
or  Life  Insurance  programs  ready  reference  for  number  of  years 
of  service  toward  retirement,  position  title  and  grade,  classificabon 
series,  orgamzation  of  assignment,  current  salary,  competitive 
level,  education  level  and  area  of  study,  and  other  elements  of  data 
in  the  iile   Data  used  to  prepare  reports 

Policies  and  practices  lor  storing,  rrtrievlng.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  on  computer  magnetic  tapes  and  computer 
paper  printouts,  and  microfiche. 

Retrievability:  Information  can  be  accessed  and  reineved  by  so- 
cial secunty  account  number  only. 

Safeguards:  Records  are  mamtained  m  such  a  maimer  that  make 
them  available  only  to  DF.SC  authonzed  personnel 

Retentioo  and  disposal:  DaU  on  individual  employees  is  automati- 
cally deleted  from  the  entire  system  when  individual  separates  from 
DESC.  Paper  pnntouts  and  codmg  sheets  are  retained  for  a  max- 
imum of  SIX  months,  or  when  superseded,  and  then  destroyed 

System  manageris)  and  address:  Director,  Civilian  Personnel  Of- 
fice. (DE.SC  K)  Defense  Electronics  Supply  Center  (DESC). 

Notificatioa  procedure:  Written  or  personal  requesU  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide name,  social  security  number,  and  periods(s)  of  employment  at 
DESC.  For  personal  visits,  the  individual  should  provide  some  ac- 
ceptable identification. 

Record  access  procedures:  Individuals  should  contact  the 
SYSMANAGER 

Official  maihng  addresses  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  DLA  system  of  records  notice 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinauons  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  from  system  is  extracted 
from  documents  located  in  Official  Personnel  Folder 
Systems  exempted  from  certain  provirions  of  tbe  act:  None 
Slll.llDLA-K 
System  name:  111.11  Rotation  of  Employees  From  Foreign  Areas 
and  the  Canal  Zone 
System  locatioa:  Staffing  and  Employee  Relations  Division,  Staff 
Director,  Civilian  Personnel,  Hcadciuarters  Defense  Log:istic$  Agen- 
cy (HQ  DLA),  C:ameron  Station,  Alexandria,  VA.  22314 

Categories  of  individuals  covered  by  tbe  system:  Employees  or 
former  employees  of  DLA  who  have  requested  extension  of  tour  of 
duty  in  Canal  Zone  and  foreign  areas  beyond  five  years,  or  for 
whom  management  has  made  such  a  request. 

Categories  of  records  in  the  system:  Files  include  requests  for  ex- 
tension of  duty  in  Canal  Zone  and  foreign  areas,  request  letters, 
statements  as  to  need  or  justification  and,  when  management  in- 
itiates request,  statement  of  employee's  consent.  Sutement  of  ap- 
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proval  or  disapproval  by  the  Staff  Director,  Civilian  Personnel,  HQ 
DLA,  or  his  Deputy  and  comments  by  the  staff  elements  as  ap- 
propriate . 

Autbortty  (or  maintcnancY  of  the  system:  lOUSC  Sec.  1586;  De- 
partment of  Defense  Inslrucuon  1404  8. 

Roudne  uan  of  records  maintained  in  the  sys1>rm,  inrludin);  ratexo- 
ries  (4  users  and  the  purposes  o<  such  uses:  InformaUon  is  used  in 
delcmuning  whether  eileoMon  of  employee's  overseas  lour  of  duty 
beyond  five  years  should  be  approved  or  disapproved.  Information 
is  used  by  HQ  DLA  Office  of  Civilian  Personnel  and  management 
officials  concerned  wiih  the  extension. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoKing  of  records  in  the  system: 
St()raj(<>:  Paper  records  m  file  folders. 
Retricvability:  Filed  alphabetically  by  employee's  last  name. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  persi>nnel. 

Retention  and  disposal:  Records  arc  retained  in  active  file  until 
end  i)f  calendar  year  and  held  one  to  three  additional  years  in  inac- 
tive file  and  subsequently  destroyed. 

System  managcrts)  and  address:  Staff  Chrector,  Civilian  Person- 
nel, Headquarters  Defense  Logistics  Agency,  Cameron  Station, 
.Mexanuna,  VA    22^14 

Notilicatioa  procedure:  Wntten  or  personal  requests  for  inf^-ma- 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide fall  name 

Record  access  procedures:  Official  mailing  address  is  in  Depart- 
ment of  Defense  Directory  in  the  appendix  to  the  Defense  Logistics 
Agency  systems  noUce.  Wntten  requests  for  information  should  be 
addressed  to  the  SYSM.XNAGLR  and  contain  the  full  name,  cur- 
rent address  and  telephone  numbers  of  the  individual.  For  pcrMinal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver's  license  or  employing  office  identifi- 
cation card,  and  give  some  verbal  information  which  could  be 
verified  with  his  records. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee's  supervisors,  civilian  per 
sonnel  offices  and  government  officials  or  other  parties  having  jm 
interest  in  the  employee's  assignment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Slll.lIDLA-KP 
System  name:  111.11  Bye-Bye  Retirement  System 

System  location:  System  may  exist  at  Decentrilized  DLA  Primary 
Level  Field  Activities 

Categories  of  individuals  covered  by  the  system:  System  may  con- 
tain infoimation  about  Civilian  Personnel  of  DI-A  Pninary  Level 
Field  Activities  (PLFAs)  who  are  ebgible  for  retirement. 

Categories  of  records  in  the  system:  Printout  statement  indicating 
estimated  retirement  annuity  for  cmpl<<yee  Information  includes 
name  of  employee,  service  computation  date,  birth  date,  current  sa- 
lary and  date  began  and  accumulated  sick  leave  hours. 

AutJtority  for  maintenance  of  the  system:  5  U.S.Code,  Sec  8331- 
8348   CivtI  Service  Retu-ement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  main 
tamed  for  the  purpose  of  supplying  employees  who  arc  eligir^le  for 
retirement  with  decision  information.  Information  is  used  by  the 
Civilian  Personnel  Office  to  counsel  employees  who  are  eligible  to 
retire.  luforma'aon  is  used  by  computer  programmers  for  pro- 
gramming and  reprogramming  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsp<i«ing  of  records  in  the  system: 

Storage:  Individual  paper  printout  are  stored  in  corresponding 
employee's  Official  Personnel  Folder.  Information  may  also  be 
mainlained  in  a  Mark  III  remote  time-sharing  computer  system. 

Retrievability:  Filed  by  alphabetical  order  within  individual  PLEA 
files  PLEA  listings  filed  in  single  computer  file  and  retrieved  by 
file  name. 

Safeguanto:  Records  are  maintained  in  locked  file  area  and  in 
locked  computer  tentmnal  room.  System  access  codes  are  restricted 
to  Agency  officials  with  a  need  for  the  information. 


Retention  and  disposal:  Records  are  destroyed  after  retirement  of 
employee. 

System  managerls)  and  address:  PLEA  Civilian  Personnel  Of- 
ficers. Official  maihng  addresses  are  in  the  DI-A  appendix  to  the 
DoD  systems  of  records  notices. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Employee  need  only 
supply  full  name  and  orgamzation  l<x:ation. 

Record  access  procedures:  Employee  may  visit  the  Personnel  Of- 
fice and  review  his  Official  Personnel  Folder  Fmployee  should  be 
able  to  certify  to  his  idenut>. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  deierminaUon  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  catitgorics:  Information  furnished  by  the  Office  of 
Civilian  Personnel  and  extracted  from  the  employee's  Official  Per- 
sonnel Folder  Accumulated  sick  leave  hours  are  obtained  from  the 
payroll  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Slll.ilDLA-KS   . 
System  name:  1 1 1  1 1  Official  Records  for  Host  Eru-ollee  Programs 

System  location:  Geographically  and  organi/jtionally  decentral- 
ized to  the  Defense  Logistics  Agency  (DLA)  primary  level  field  ac- 
tivities (PLF.\)  which  act  as  hosts  for  individuals  sponsored  by 
local,  state  and  federal  agencies  who  seek  work  experience  and 
traimng  with  DLA  activities  with  or  without  DLA  participation 
relative  to  compensation  and  reimbursement. 

Categories  of  individuals  covered  by  the  system:  All  applicants  and 
selectees  of  Host  EnroUee  Programs. 

Categories  of  rccortls  in  the  system:  Various  forms  and  records 
pertaining  lo  the  selection  and  other  administrative  information 
onginating  during  the  tenure  and  after  the  separation  of  the 
selected  individuals  in  the  Host  EnroUee  Program  of  the  DLA 
PLEA.  Normally  such  records  as  time  and  attendance,  traimng 
records,  periodic  evaluations,  data  on  cnroUce  designee  for  emer- 
gency contact,  work  site  location  of  enroUce,  official  address, 
telephone  number,  etc.,  are  maintained. 

Authority  (or  maintetuincc  of  the  system:  Rehabilitation  Act  of 
1973,  Emergency  Jobs  and  Unemployment  Assistance  Act  of  1974 
(P.  L.  93-567),  Comprehensive  Employment  and  Traimng  Act 
(CETAXP.  L  93-203) 

Routine  u-ses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  This  information  is  col- 
lected and  maintained  to  assist  personnel  and  management  officials 
to  admiiuster  a  uniform  program  of  work  and  training  experience  to 
enroUees  and  to  make  a  proper  evaluation  of  the  enrollees  and  '.he 
respective  Host  EnroUee  Program.  The  use  of  the  records  arc 
restricted  to  official  personnel  for  administrative  purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  in  file  storage. 

Retrievability:  Filed  alphabetically  by  employee  name  under  par- 
ticular type  of  Host  EnroUee  Program. 

Safeguards:  Maintained  in  locked  filing  cabinets.  Direct  access  to 
the  files  is  limited  to  civilian  personnel  office  employees  and  to  su- 
pervisors and  others  who  are  identified  as  having  a  specific  and 
legitimate  need 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  enroUce's  program  assignment.  They  are  held  for  two  years 
after  separation  from  the  program  and  then  destroyed. 

System  mamigcr(s)  and  address:  Civilian  Personnel  Officers 
(CFOs)  of  DLA  Pnmary  Level  Field  Activities. 

Notiflcatioa  procedure:  Requests  for  information  from  former  en- 
roUee  about  himself  or  herself  should  be  forwarded  to  the 
SYSMANAGER  at  the  PLPA  where  the  enrollment  occurred.  In- 
dividuals currently  enrolled  in  the  Host  EnroUee  Program  may  ob- 
tain mformalion  direct  from  the  SYSMANAGER. 

Record  access  procedures:  EnroUees  should  contact  the  designated 
SYSMANAGER.  Written  requests  should  include  requestor's  full 
name,  job  title  and  name  of  program  enroUed  or  formerly  enroUed 
and  job  title  held.  For  personal  visits  employees  should  be  able  to 
provide  some  acceptable  identification. 

Coatcstin|  record  procedures:  The  SYSMANAGER  wiU  provide 
the  agency  s  and/or  activity's  rules  for  contesting  contents  of 
records  and  appeal  rights. 
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Record  aoarce  categories:  Information  contained  in  records  of  en- 
roUees is  obtained  from  employee,  program  sponsor,  educational 
institutions,  supervisors  and  others  who  contribute  to  the  work  and 
trainiiu  expcnence  of  the  enroUee  while  registered  in  the  respective 
Host  Enrouce  Program  of  the  activity. 

Systcflu  exempted  from  certain  proviskiaa  of  the  act:  None 

Slll.llDLA-XA 
SystcM  aamc:  111.11  Personnel  Roster/Locator  Files 

System  locatioii:  Headquarters  Defense  Logistics  Agency  (DLA) 
and  all  field  activities  where  maintauned. 

Categories  of  individuals  covered  by  the  >y*tcm:  Civilian  em- 
ployees and  military  personnel  for  the  DLA  activity  where  records 
are  maintained. 

Categories   of   records   in   the   system:    The    system   may   contain 
name,    organizational    assignment,    office    and    home    telephone 
number,  home  address,  grade/rank,  military  branch  of  service  and 
date  of  rank,  position  title,  job  series,  and  spouse's  name. 
Authority  (or  maintenance  of  the  system:  5  U.S.C,  301 
Routine  uses  of  records  maintained  in  tite  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  To  notify  DLA  person 
nel  of  the  arrival  of  visitors,  to  plan  social  functions,  to  recall  per- 
sonnel to  duty  sUtion  when  required,  for  use  in  emergency  noUfi- 
caUon,  and  to  perform  relevant  functions/requiremcnts/actions  con- 
sistant  with  mar.agenal  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fUe  folders,  card  files  and  some  on 
magnetic  tape  or  disk. 

Retrievability:  Alphabetically  by  name,  by  organization,  or 
grade /rank. 

Safeguards:  Records  are  accessible  only  to  authorized  DLA  per- 
sonnel. 

RelentioB  and  dbposal:  Records  are  destroyed  upon  termina- 
tion/departure of  DLA  personnel  or  upon  preparation  of  new  loca- 
tor cards/rosters. 

System  managerts)  and  address:  Heads  of  HQ  DLA  principal  staff 
elements  and  Heads  of  DLA  field  activities  which  maintam  loca- 
tor/roster fUes. 

NotiflcatioB  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  du-ccled  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name,  name  of  DLA  activity  and  specific  office  at  which 
employed. 

Record  access  procedures:  Official  mailing  address  of 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  system  notice.  Request  should  contain  full  name,  current  ad- 
dress and  telephone  number  of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  accq;>table  identifica- 
tion; that  is,  drivers  Ucense,  or  DLA  identification  card. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual,  upon  assignment  to  DLA, 
and  when  changes  occur. 
Systems  exempted  from  certain  provisioMS  of  the  act:  None 

S120.05DLA-K 
System  name:  120.05  Schedule  and  Record  of  Overtime  Assignment 
and  Request 

System  location:  First  line  supervisor  or  other  supervisory  levels 
in  each  organizational  unit  where  a  formalized  overtime  record  is 
maintained.  The  record  is  not  maintained  by  all  supervisors  but 
only  by  those  who  need  such  a  record  or  where  such  a  record  is 
required  by  negotiated  labor  agreements. 

Categories  of  bidividuala  covered  by  the  system:  Any  civilian  em- 
ployee in  those  organizational  segments  where  formalized  overtime 
records  are  kept  may  be  covered. 

Categories  of  records  ia  the  system:  A  roster  of  civilian  perM>nnel 
in  the  organizational  segment,  schedules  of  proposed  overtime, 
dates  overtime  was  offered,  record  of  whether  employee  accepted 
the  overtime,  hours  and  dates  worked,  amount  of  work  produced 
during  the  overtime  hours,  and  other  information  directly  related  lo 
overtime  usage. 

AwthoiitT  for  maintenance  of  the  system:  S  U.S.C,  Sec  301,302, 
and  5542,  Overtime  rates;  computation. 


Routine  uses  of  records  maintained  la  the  sralcm,  iKkidiag  cateao- 
ries  of  u.-*rs  and  the  purposes  of  such  uses:  Information  is  used  by 
the  supervisor  to  assign  overtime  on  an  equitable,  or  routional 
basis  and  to  plan  and  schedule  overtime  as  needed.  It  may  also  be 
used  to  determine  the  most  productive  of  overtime  workers  May 
be  shown  to  employee  representatives,  such  as  unions,  to  demon- 
strate nature  and  equity  of  the  system 

Policies  and  practices  (or  storing,  retrieving,  acccsBinc,  retalalag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  file  index  cards. 
Retrievability:  Filed  or  listed  by  employee  name  withm  individual 
organizational  segments. 

Safeguards:  Records  are  mainlained  in  file  cabinets  under  the  su- 
pervisor's control. 

Retention  and  disposal:  Records  are  destroyed  after  one  year 
from  the  last  dale  of  overtime  usage. 

System  maB«ger<s)  and  address:  Office  of  Civiban  Personnel  of 
the  appropriate  Defense  LogisUcs  Agency  (DLA)  Primary  Level 
Field  Activity. 

Notification  procedure:  Individuals  may  determine  whether  or  not 
there  is  an  overtime  record  pertaining  to  them  by  request  to  their 
immediate  supervisor  or  to  the  SYSMANAGER. 

Record  access  procedures:  Wntten  reouest  for  assisunce  in  ob- 
Lainmg  access  to  information  should  be  directed  to  the 
SYSMANAGER.  Official  mailuig  address  is  m  the  Depanment  of 
Defense  directory  in  the  appendix  to  the  DLA  systems  notice  For 
personal  visits  to  the  SYSMANAGER,  individual  sh>xild  be  able  to 
provide  some  acceptable  identification  such  as  office  idenofication 
card  or  dnver's  license.  However,  mquines  will  normaUy  be  made 
to  the  immediate  supervisor  by  personal  visit. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con 
cemed  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  individual  supervisors  and  others 
involved  in  the  management  of  overtime  in  the  activity 
Systems  exempted  from  certain  provisioas  of  the  act:  None 
S120.05DLA-KP 
System   uame:    120  05   Supervisors*   Records  and   Reports  of  Em- 
ployee Attendance  and  Leave. 
System  locatioa:  This  system  is  decentralized  by  organization  and 
geography  to  the  supervisory  level  at  all  Defense  Logistics  Agency 
(DLA)     field     activities     and     Headquarters     DLA      AU     records 
described  are  not  necessarily  mamtaincd  by  all  supervisors. 

Categories  of  individuals  covered  by  tbe  system:  Employees  of  the 
Defense  Logistics  Agency,  aixl  former  such  employees 

Categories  of  records  In  the  system:  Schedule  of  planned  leave, 
record  of  sick  and  annual  leave  and  other  types  of  leave  taken, 
record  of  tardiness,  absence  without  leave,  leave  without  pay,  ad- 
mimstrative  leave,  and  other  absences  of  types  of  leave  In  some 
cases  the  record  may  also  contain  notation  of  time  actually  present, 
time  on  temporary  duty  (TDY),  and  Ume  on  special  assignments  or 
temporary  assignments.  Record  may  be  kept  by  the  htnir,  day, 
week,  pay  period,  quarter,  or  year.  While  records  maintained  m  ac- 
cordance with  this  notice  are  all  'hard  copy'  or  manual  in  nature, 
some  of  the  records  may  be  pnxluced  by  automated  data 
processing  as  printouts  from  automated  payroU  and  leave  account- 
ing systems  described  under  other  notices. 

Authority  lor  maintenance  of  the  system:  Chapter  63,  Title  5 
Umted  SUtes  Code;  Leave. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego- 
ries ot  users  and  the  purpoaes  of  such  uses:  Data  is  used  by  super- 
visors and  by  civilian  personnel  office  staff  for  the  following  pur- 
poses. Monitoring  sick  leave  use  and  detecting  patterns  of  at- 
tendance and  sick  leave  usage  which  may  be  indications  of 
problems  in  the  use  of  leave  or  which  should  be  discussed  with  tbe 
employee.  Scheduling  aimual  leave  in  an  organized,  fair  and 
planned  way.  Identifying  employees  who  may  be  congratulated  for 
accumulation  of  sick  leave  or  limited  use  of  sick  leave  Prepanng 
statistical  reports  on  leave  use  and  attendance  matters  and  (or 
statistical  evaluation  and  analysis  of  leave  usage  patterns  Posting 
daily  leave  usage  onto  time  and  atter>dance  reports  or  records  and 
answering  employee  questions  on  leave  charges. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Paper  records  in  fQe  folders  or  binders  or  file  index 
cards. 
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PRIVACY   ACT   ISSUANCES 


RctrirvaMlity:  Bv  employee  name  within  organizational  segments, 
or  chronologically  by  tome  lime  pcnod. 

Salcyuards:  Any  piart  of  the  records  containing  any  personal  or 
potentially  sensistive  data  arc  maintained  in  locked  filing  cabinets 
Of  supervisors    locked  desks 

Rctentioa  and  disposal:  Records  arc  kept  for  one  year  and  then 
destroyed 

System  managerls)  and  addre»:  Civilian  Personnel  Officer  at  each 
DLA  Pnmarv  Level  Field  Activity. 

Ncdficattoa  procedure:   Fmployees  who  wish  to  determine  what 
leave  records  arc  being  maintained  at  supervisory  or  personnel  of 
fice  level  should  address  their  inquiries  to  their  immediate  super 
visors  or  to  the  primary  level  field  activity  office  of  civilian  person 
nel. 

Record  access  procedures:  Personal  requests  for  record  content 
should  be  made  to  the  immediate  supervisor  or  to  SYSMANAGER 
Written  request  for  assistance  in  obtaining  access  should  be 
directed  to  the  SYSMANAGER,  and  should  contain  the  full  name 
and  organi/^tiitnal  location  of  the  employee.  Official  maihng  ad 
dresses  of  the  SYSMANAGER  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  DLA  systems  notice  For  personal 
visits  to  SYSMANAGER,  the  individual  should  provide  some  ac 
ceptable  identification,  such  as  activity  identification  card  or 
driver's  license. 

Coatcsting  record  procedures:  The  agency  rules  for  contesting 
contents  and  appealing  iniiial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Payroll  office  and  payroll  records,  in- 
cluding automated  payroll  systems,  employee's  supervisors, 
timekeepers,  Umc  and  attendance  clerks,  leave  slips  (Standard 
Form  71  or  equivaleni). 

Syatcms  eiempted  from  certain  provisioas  of  the  act:  None 

S150.20DLA-T 
System  name:  1 50  20  Security  Violations  Files 

System  locatioa:  Primary  System  -  Reports  of  the  more  serious 
security  violations  involving  information  or  material  classified  in 
the  interests  of  national  defense:  Command  Security  Office. 
Headquarters.  Defense  Logistics  Agency  (HQ  DLA),  Decentralized 
segments  -  Above  files  plus  all  other  reports  of  security  violations 
DLA  Primary  Level  Field  Activities  (PLFAs) 

Categories  o(  iodividuals  covered  by  the  system:  Civilian  and  mill 
tary  personnel  currently  or  formerly  employed  by  or  assigned  to 
DLA,    employees   of    Department   of    Defense   (DOD)    contractor 
facilities,  and  other  persons  who  may  be  involved  in  security  viola- 
lions. 

Categories  of  records  in  the  system:  Reports  of  informal  and  for- 
mal admmisiiative  inquiries,  mvestigalions,  statements  of  wit- 
nesses, photographs,  and  related  papers  regarding  security  viola- 
tions pertaimng  to  DLA  aciivities. 

Aatkerlty  for  mafaitenjUKc  of  the  system:  E  O.  11652  which  per 
tains  to  the  protection  of  information  and  material  classified  in  the 
interests  of  national  defense   DOf:)  Ehrecuve  5200. 1-R. 

Rovtlne  uses  of  records  maintained  In  the  system.  Including  catego- 
ries of  users  and  the  porpoaes  of  s«ch  uses:  The  information  in  the 
system  is  used  by  Secunty  Officers  in  HQ  DLA  and  PLFA's  for 
the  following: 

Determimng  the  suitability  of  DLA  personnel  involved  in  security 
violations  to  have  continued  access  to  classified  information; 

EviUuating  the  safeguards  estabUshed  within  DLA  to  protect  clas- 
■ified  information  and  material;  and 

Referring  violations  involving  Atomic  Energy  information  and 
those  in  which  espionage  is  suspected  to  the  Justice  Department  a^ 
required  should  contam  the  full  name,  current  address  and 
telephone  number  of  the  individual  and  must  be  accompanied  by  a 
notorized  siaienvent  attestmg  to  by  law. 

^oilck8  and  practices  for  storing,  retrieving,  accessing,  retaining, 
■ad  diipoaing  of  records  In  the  system: 
Storage:  Paper  records  m  file  folders. 

RctrievabiUty:  Filed  alphabetically  by  name  of  any  individual  held 
to  be  responsible  for  the  violation. 

Safcguairds:   As  a  minimum,  records  arc  stored  in  locked  con- 
tainers whenever  authorized  DLA  personnel  are  not  present  to  con 
troi  access  to  them.  Any  of  ihese  files  containing  classified  docu- 
ments are  maintained  in  secunty  containers  approved  by  HQ  DLA 
for  storage  of  clas^ied  information. 


Retention  and  disposal:  Normally,  records  arc  retained  in  the  ac- 
tive file  two  years  after  all  aspects  of  the  case  are  closed  and  then 
destroyed  Reports  concerning  violations  of  a  sufficiently  senous 
nature  to  be  considered  felonies  arc  retained  for  two  years  m  the 
active  file  and  then  held  eight  years  in  the  inactive  files  and  sub- 
sequently destroyed. 

System  inanagerls)  and  address:  Command  Security  Officer.  HQ 
DLA,  Security  Officers, DLA  Primary  Level  Field  Activities. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individuals  must  pro- 
vide their  full  names  and  the  identity  of  DLA  activity  at  which  the 
violation  occurred  as  well  as  the  date  of  its  occurrence. 

Record  accem  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  are  m  the  DOD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Written  requests  for  information  the  identity 
of  the  requestor  and  containing  the  following:  'I  understand  that 
knowingly  and  willfully  seeking  or  obtaining  access  to  records 
about  another  individual  under  false  pretenses  is  punishable  by  a 
fine  of  up  to  5,000  dollars  under  the  provisions  of  the  Pnvacy  Act 
of  1974".  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identification,  that  is,  dnver's  license,  cm- 
ploying  office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  with  his  file  If  the  requestor  cannot  present 
suitable  evidence  of  identification  a  notorized  statement  similar  to 
that  described  above  may  be  required. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  detenmmalions  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGF;R 

Record  source  categories:  Officials  appointed  to  conduct  adminis- 
trative inquiries,  informal  or  formal  invesUgations  as  well  as  reports 
from  DOD  or  other  federal  mvestigaiive  agencies. 

Systems  exempted  from  certain  provisiofK  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U.S.C.  552a  (k)  (2)  as  applica- 
ble. Agency  rules  pertaining  to  this  exemption  are  set  forth  in  Ap- 
pendix C  of  32  CFR  Part  1286  and  DLA  RegulaUon  5400.21.  For 
additional  information,  contact  the  System  Manager. 

SI53.01  DLA-T 
System  name:  153.01  Personnel  Secunty  Files 

System  locatioa:  Primary  System  -  Investigatory  records  contain- 
ing unfavorable  information  requiring  clearance  action  by  the 
Defense  Logistics  Agency  (DLA)  Central  Clearance  Group  (CCG) 
and  records  pertaining  to  persons  involved  in  highly  sensitive  pro- 
jects; Command  Security  Office.  Command  Security  Officer, 
Headquarters  Defense  Ix)gislics  Agency  (HQ  DLA). 

DecentraUzed  segments  -  above  files  plus  all  other  investigatory 
records:  Security  Officer,  DLA  Primary  Level  Field  Activities 
(PLFAs). 

Categories  of  individuals  covered  by  the  system:  All  civilian  em- 
ployees and  military  personnel  who  have  been  the  Subject  of  a  Na- 
tional Agency  Check  (NAC);  a  Background  Investigation  (BD;  or 
Special  Background  Investigation  (SBI)  pertaining  to  their  qualifica- 
tions for  access  to  classified  information. 

Categories  of  records  in  the  system:  Reports  of  investigations  con- 
ducted by  the  Civil  Service  Commission  (CSC),  the  Federal  Bureau 
of  Investigation  (i"BI).  the  Defense  Investigative  Service  (DIS),  the 
investigative  units  of  the  Army,  Navy  and  Air  Force,  and  other 
Federal  investigative  organizations  Also,  evidence  of  security 
clearances  and  access  to  classified  information  granted  to  in- 
dividuals and  certifications  of  security  briefings  and  debriefings 
signed  by  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
10450,  as  amended,  which  was  issued  by  virtue  of  the  authority 
vested  in  the  President  by  Section  7532  of  Title  5,  Umted  States 
Code  and  other  statutes  enumerated  in  E  O.  10450 

Routine  lues  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purpo«es  of  such  uses:  The  investigatory  reports 
are  used  by  appropriate  Security  Officers  and  Commanders  or 
other  designated  officials  as  a  basis  for  determining  a  person's  cligi- 
bihty  for  access  to  information  classified  in  the  interests  of  national 
defense. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Reports  are  filed  alphabetically  by  name,  date  and 
place  of  birth.  No  indices  are  used  to  retrieve  individual  records 
from  the  system. 
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Safeguards:  As  a  minimum,  records  are  stored  in  locked  con- 
tainers whenever  authorized  DLA  personnel  are  not  present  to  con- 
trol access  to  them.  Any  of  these  files  containing  classified  docu- 
ments are  maintained  in  security  containers  approved  by  HQ  DLA 
for  storage  of  classified  information. 

Rctentioa  and  disposal:  Reports  are  retained  as  long  as  the  person 
is  employed  or  assigned  to  DLA.  After  the  person  leaves  DLA,  the 
reports  are  placed  in  an  inactive  file,  retained  for  two  years,  and 
then  destroyed  or  returned  to  the  agency  which  conducted  the  in 
vestigalion. 

System  managcns)  and  address:  Command  Security  Officer,  HQ 
DLA;  Secunty  Officers  of  Pnmary  l^vcl  Field  Activilies. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  diiecied  to  the  SYSMANAGERS. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Directory  in 
ilie  appendix  to  the  DI  A  systems  notice.  Written  requests  for  in- 
formation should  contain  the  full  name,  dale  and  place  of  birth, 
current  address  and  telephone  number  of  the  requestor  For  per 
sonal  visits,  the  requestor  must  be  able  to  provide  some  acceptable 
identification  (i.e.,  driver's  license,  parent's  name,  idcntifitauon 
card,  date  and  place  of  birth,  dates  and  place(s)  of  employment 
with  DLA,  if  applicable).  Written  requests  must  be  accompanied  by 
a  not-tnzed  statement  attesting  to  the  requestor's  identity  and  con- 
taining the  followmg;  'I  understand  tliat  kiKiwingly  or  willfully 
seeking  or  obtainmg  access  to  records  about  another  individual 
imder  false  pretenses  is  punishable  by  a  fine  of  up  to  5,000  dollars 
under  the  provisions  of  the  l*rivacy  Act  of  1*74.' 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
ctintenis  and  api^ealinje  initial  determin.itions  by  the  individual  con- 
cerned may  be  obtaineil  from  the  SYSMANAGER. 

Record  source  categories:  Reports  of  investigations  conducted  by 
the  CSC.  FBI.  DIS,  investigative  units  of  the  Army,  Navy,  and  Air 
Force,  as  well  as  other  Federal  investigative  orgamzations. 

Sy'^ems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  US  C.  552a  (k)  (2)  as  applica- 
ble Agency  rules  pcrlaimng  to  this  exemption  are  set  forth  in  Ap- 
jiendix  C  of  32  CFR  Part  1286  and  DLA  RegulaUon  5400.21.  For 
additional  information,  contact  the  System  Manager. 

S1S3.20  DLA-T 
System  name:   153  20  Personnel  Security  Clearance  Status  -  CAP- 
STONE 

System  locatioa:  Primary  System-Central  computer  programs  and 
files  maintained  at  the  Defense  Logistics  Agency  Adnunistrative 
Support  Center  (DASC)  provide  a  central  index  for  information  re- 
garding the  personnel  security  clearance  status  of  civilian  em- 
ployees and  mditary  personnel  within  DLA.  Ready  reference 
listings  are  furmshed  by  DASC  to  Defense  Logistics  Agency  Prima- 
ry Level  Field  Activities  (PLFAs)  and  to  Primary  Staff  Elements 
(PSEs)  at  HQ  DLA  concerning  personnel  under  their  jurisdiction 

Categories  ol  individuals  covered  by  the  system:  All  DLA  civilian 
and  mihtary  personnel  who  have  been  granted  a  security  clearance 
for  access  to  information  classified  in  the  interests  of  national 
security. 

Catcgorica  of  records  in  the  system:  Computer  Ustings  both 
alphabetically  in  the  form  of  a  Master  Capstone  File  (MASCAP) 
and  by  organization  in  the  form  of  a  Records  of  Access  Authoriza- 
tion and  EUgibiLty  (RACEL).  These  listings  provide  the  umt  Secun- 
ty Officer  with  complete  personnel  security  data  on  the  entire  unit 
work  force  and  the  Head  of  each  PLFA  and  HQ  PSE  a  roster 
reflecting  each  individual  who  has  been  authorized  access,  as  well 
as  the  level  of  access,  to  classified  information. 

Authority  tor  maintenance  of  the  system:  E;iecutive  Order  (E  O  ) 
10450,  as  amended,  which  was  issued  by  virtue  of  the  authonty 
vested  in  the  President  by  Section  7532  of  Title  5,  LImled  States 
Code  and  other  statutes  enumerated  in  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  tlie  purposes  of  such  uses:  These  records  are  used 
by  Security  Officers  at  aU  levels  as  well  as  other  appropriate  super- 
visors to  determine  whether  or  not  DLA  civiUan  employees  or  mili- 
tary personnel  have  been  cleared  for  and/or  granted  access  to  clas- 
sified information,  and,  if  so,  the  level  of  such  clearance  or  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposittg  of  records  in  the  system:  ' 

Storage:  Paper  records  in  file  folders;  magnetic  tape;  computer 
print-out. 


Retfievability:  Identities  of  persons  whose  names  arc  contained  m 
the  system  are  bsted  in  the  MASCAP  and  RACEL  alphabeucally 
All  dau  in  the  system  about  each  person  is  set  forth  next  to  the 
person's  name. 

Safeguards:    As   a   minimum,   records   are   stored   in   locked   con 
tainers  whenever  authonzed  DLA  personnel  are  not  present  to  con- 
trol access  to  them.  Any  of  these  files  contaimng  classified  docu- 
ments are  maintained  in  security  containers  approved  by  HQ  DLA 
for  stuiage  of  classified  information. 

Retention  and  disposal:  New  MASCAP  and  RACFI  listings  are 
pubhshed  monthly  and  old  Ustings  are  destroyed  as  soon  as  the  new 
Csls  are  venfied  but  m  no  case  beyond  90  days 

System  managerts)  and  address:  Security  Office,  DASC  and 
Security  Officers  of  all  PLFAs. 

Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGERS 

Record  access  procedures:  Official  maihng  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Du-ectory  in 
the  appendix  to  the  DLA  systems  noUce  Wntten  requests  for  in- 
formation should  contam  the  full  name,  current  address  and 
telephone  numbers  of  the  individual  For  personal  visits,  the  in- 
dividual should  be  able  to  provide  some  acceptable  identificau<in, 
such  as,  driver's  hcense,  employing  office  identification  card,  and 
give  some  verbal  infonnation  that  could  be  venfied  with  his  file 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  in'tial  determina 
tions    by    the    individual    concerned    may    be    obtamed    from    the 
SYSMANAGERS. 

Record  source  ralcgf>ries:  Certificates  of  clearance  and/or  record 
of  personnel  secunty  investigation  which  are  completed  dunng  a 
review  of  reports  of  investigation  conducted  by  the  Civil  Service 
Commission,  the  Federal  Bureau  of  InvesligaUon,  the  Defense  In- 
vestigative Service,  and  investigative  umts  of  the  Army,  Navy,  and 
Air    Force,    as   well   as   other   Federal   investigative    orgamzations. 
Also,  personnel  secunty  files  maintained  on  individuals. 
Systems  exempted  from  certain  provisioas  of  the  act:  None 
S155.05  1DI,A-NS 
System  name:  155  05  Enrollment,  Registration  and  Course  Comple- 
tion Record. 
System    location:    Defense    Induslnal    Secunty    Institute    (DISl) 
Defense  General  Supply  Center  Richmond,  Virgima  23297 

Categories  of  individuals  covered  by  the  system:  U.S.  Government 
mihtary  and  civilian  personnel  and  employees  of  industry  who  have 
attended  the  Industrial  Secunty  Basic  Course,  Industnal  Secunty 
SpeciaUst  Course,  Industrial  Security  Career  Semmar.  Industrial 
Security  Executive  Seminar.  Information  Security  Management 
Course,  Industrial  Security  Management  Course  or  the  Industnal 
FaciUties  Protection  Course. 

Categories  of  records  in  the  system:  Information  contained  m  the 
system  regarding  each  individual  includes:  name,  local  address 
(while  attending  school);  office  phone;  mihtary  rank  or  GS  rating. 
Social  Secunty  Account  number;  position;  level  of  security 
clearance;  duty  staUor  or  employer's  address;  course(s)  attended, 
name  and  mailing  address  of  supervisor;  dale  of  course,  class 
standing,  final  grade;  and,  whether  or  not  the  course  was  satisfac- 
torily completed 

Authority  for  maintenance  of  the  system:  Presidential  Executive 
Order  10865.  Safeguarding  Classified  InformaUon  Within  Industry. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purpo-'S  of  such  uses:  This  system  exists  for 
record  purposes  only  The  l>efense  Industnal  Secunty  Insutute  is 
the  sole  user. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispostng  of  records  In  tlte  system: 

Storage:  The  system  is  maintained  on  "<  x  8  file  cards. 
Retrievabillty:  The  system  is  maintained  and  accessed  alphabeu- 
cally. 

Safeguards:  Only  DISI  employees  are  authorized  access  to  the 
system  or  information  contained  therein  The  records  are  main- 
tained m  file  cabinets  within  a  locked  room.  The  building  is 
patrolled  at  intervals  by  roving  patrols  on  foot  and  in  vehicles  Ac- 
cess to  the  mihtary  installation  is  controlled  at  all  times 

Retention  and  disposal:  The  records  in  this  system  are  retained 
permanently. 
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PRIVACY  ACT  ISSUANCES 


Syvtrm  maoaferd)  and  MMrcsi:  The  official  responsible  for  poL- 
ciei  and  procedures  governing  this  system  is  the  Kxecutive  Director 
of  Industrial  Security.  DLA  N  OperaUonal  mana^ment  is  exer- 
cised by  the  Commandant.  Defense  Industrial  Secuniy  Institute. 

Nottfkation  procedure:  An  individual  Nvho  wishes  to  be  notified  if 
the  system  contains  a  record  about  him  or  her  should  direct  a 
request  to  the  Commandant  DISI,  Defense  General  Supply  Center. 
Richmond,  Virginia  21297  Requests  must  contain  name  and  Social 
Secunty  Account  number  If  known,  the  request  should  also  identi- 
fy courses(s)  attended  and  the  inclusive  dates  of  the  coursets). 

An  mdividual  may  also  visit  DISI  to  determine  if  the  system  con- 
tains a  record  atxtut  him  or  her 

For  visits  an  individual  must  present  pnH)f  of  identity  such  as 
birth  certificate,  driver's  llcen^e  or  employer  ID  (preferably  picture 
type^  and  proof  of  StKial  Secunty  Account  number. 

Record  access  procedures:  An  individual  can  obtain  access  to  or  a 
copy  of  any  record  pcriauimg  to  him  or  her  by  directing  a  request 
to  the  Commandant.  DISI,  Defense  General  Supply  Center. 
Richmond.  Virginia  23297  ,\  record  can  be  released  at  DISI. 
Richmond.  Virginia,  or  through  one  of  the  tl  Regional  Offices  of 
Industrial  Secunty  (OIS)  or  a  Field  Office  of  any  Regional  OlS.  A 
release  will  Uke  place  at  the  OIS  nearest  the  residence  or  place  of 
employment  of  the  requester  The  11  Regional  OISs  are  located  in 
Atlanta,  Boston,  Chicago.  Cleveland,  Dallas  Detroit,  Los  Angeles, 
New  York,  San  Ft:ancisco,  Philadelphia  and  St   Louis. 

Coatestinc  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  dcicrmination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER;  the  Chief,  OIS. 

Record  source  categories:  The  sources  of  information  coniamed  in 
the  system  are  the  employers  and  the  DISI 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
S  155.05  2DLA-.NS 
System  name:  155.05  2  Guest  Instructor  Intrtxluction  Card 

System  locatioa:  Defense  Industrial  Secunty  Institute  (DISI) 
Defense  General  Supply  Center  Richmond.  Virgima  23297 

Categories  o(  individuals  covered  by  the  svstem:  System  contains  a 
record  of  any  individual  who  has  appeared  as  a  guest  speaker  at  the 
Defense  Industrial  Security  Insutute  (DISI). 

Categories  of  records  in  the  system:  Information  in  this  system  in 
eludes    name;  date  of  guc^t  instructors  appearance;  position;  and 
biographical  (education,  employment,  etc  >  data. 

Authority  for  maiDteoance  of  the  system:  Presidential  Executive 
Order  10865,  Safeguarding  Classified  Information  Within  Industry. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  ascrs  and  the  purposes  of  such  uses:  Information  is  used  to 
introduce  speakers  and  is  reiainrd  as  a  record  of  the  speakers  par- 
ticipation. DISI  IS  the  sole  user 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disponing  »(  records  in  the  system: 

Starage:  The  system  is  maintained  on  5  x  8  file  cards. 

Retrievability:  The  system  is  maintained  and  accessed  alphabeti- 
cally. 

Safeguards:  Only  DISI  employees  are  authorized  access  to  the 
system  or  information  contained  therem.  The  records  are  main- 
tained in  file  cabinets  within  a  locked  room.  The  buildmg  is 
patrolled  at  intervals  by  rovmg  patrols  on  foot  and  m  vehicles.  Ac- 
cess to  the  military  installation  is  controlled  at  all  times. 

Retentioa  and  disposal:  The  records  in  this  system  are  retained 
permanently. 

System  managerfs)  and  address:  The  official  responsible  for  poli- 
cies and  pr»x:edures  governing  this  system  is  the  Exccuuve  Director 
of  Industrial  Security,  Dl  AN  OperaUonal  management  is  exer- 
cised by  the  Commandant.  Defense  Industrial  Secunty  Institute. 

Notification  procedure:  An  individual  who  wishes  to  be  notified  if 
the  system  contains  a  record  about  him  or  her  should  direct  a 
request  to  the  Commandant.  DISI.  Defense  General  Supplv  Center, 
Richmond,  Virginia  23297.  Requests  must  contain  name  and  Social 
Security  Account  number  If  known,  the  request  should  also  identi- 
fy courscfs)  attended  and  the  inclusive  dates  of  the  coiirse(s).  An 
individual  may  also  visit  DISI  to  detenmne  if  the  system  contains  a 
record  about  nun  or  her.  For  visits  an  individual  must  present  proof 
of  identity  such  as  birth  certificate,  drivers  Ucense  or  employer  ID 
(preferably  picture  type)  and  proof  of  Social  Security  Account 
number. 


Record  access  procedures:  An  individual  can  obtain  access  to  or  a 
copy  of  any  record  pertaining  to  him  or  her  by  directing  a  request 
to  the  Commandant,  DISI,  E)efense  General  Supply  Center. 
Richmond.  Vu^nia  23297.  A  record  can  be  released  at  DISI, 
Richmond,  Virgima,  or  through  one  of  the  II  Regional  Offices  of 
Industrial  Secunty  (OIS)  or  a  Field  Office  of  any  Regional  OIS.  A 
release  will  take  place  at  the  OIS  nearest  the  residence  or  place  of 
employment  of  the  requester.  The  1 1  Regional  OISs  are  located  in 
Atlanta,  Boston,  Chicago.  Cleveland,  Ctellas.  Detroit.  Los  Angeles. 
New  York.  San  Francisco.  Philadelphia  and  St.  Louis. 

Coalcsting  record  procwtures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imtial  determination  by  the  individual  con 
cemed  may  he  obuined  from  the  System  Manager,  the  Chief.  OIS 

Record  source  categories:  Information  contained  in  this  system  is 
provided  by  the  individual. 

Systems  exempted  from  certain  provisioas  ol  the  act:  None 
S155JaDLA-NS 
System  name:  155.53  Industrial  Personnel  Security  Clearance  File 

System    locatioa:    Defense    Industrial   Security   Clearance   Office. 
Defense  Construction  Supply  Center.  P.O.  Box  2499.  Columbus 
Ohio  43216 

A  dupUcate  file  of  the  Defense  Industnal  Security  Clearance  Of- 
fice record  of  Overseas  Secunty  Eligibilities  is  retained  by  the  Of- 
fice of  Industnal  Security,  Europe.  Brussells,  Belgium 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Government  contractors  who  have  been  issued,  now  possess,  or 
are  in  prt>cess  for  personnel  security  clearances,  including  Overseas 
Security  Fli^bihties. 

Categories  ol  records  in  the  system:  Information  contained  in  each 
record  in  the  automated  portion  of  the  system  may  include:  name 
of  the  individual;  aliases,  maiden  name;  date  of  bulh,  place  of 
birth,  S«xial  Security  Account  number;  name  and  address  of  em- 
ployer; level  of  secunty  cleaiance  granted;  date  secunty  clearance 
granted;  type  of  investigation;  date  of  investigaUon,  identity  of  in- 
vestigating agency;  fDe  or  case  number;  locatii>n  of  file;  record  of 
Commiuucatjon  Security  (COMSEC)  secunty  clearance  and 
sequential  record  of  security  clearance  terminations,  transfers  and 
reinstatements. 

Information  contained  in  each  record  in  the  manual  portion  of 
the  system  may  contam  the  original  application  for  security 
clearance  (Personnel  Security  Questionnaire);  a  copy  of  the  person- 
nel secunty  investigation;  a  record  of  secunty  clearance;  record  of 
COMSEC  secunty  clearance.  Overseas  Security  FligibiLly,  Control 
records;  foreign  travel  reports,  all  correspondence  concerning  the 
proccssmg  of  the  initial  clearance,  termination,  reinstatement, 
transfer,  emergency  suspension,  revocation  or  denial  of  security 
clearance,  adjudicauon  suspense  records,  adverse  information  re- 
ports, secunty  violauon  reports,  and  internal  Government  cor- 
respondence and  interoffice  memoranda  relative  to  the  security 
clearance  prcicess 

Authority  for  maintenance  of  the  system:  Presidcntal  Executive 
Order  10865  as  amended  by  Executive  Order  10909,  both  titled, 
Safeguarding  Classified  Information  Withm  Industiy 

Routine  uses  ol  records  maintainad  in  the  system,  including  catego- 
ries ol  users  and  the  purpuan  ol  such  uses:  The  automated  portion 
of  the  system  is  retained  as  a  central  record  of  industrial  security 
clearances  granted.  Access  to  this  record  is  restricted  to  authorized 
Defense  Logistics  Agency  employees.  The  Defense  Industrial 
Secunty  Clearance  Office  v«ll  verdy  secunty  clearance  status  only 
to  cleared  Department  of  Defense  contractors  and  authorized 
Government  agencies.  Also,  on  occasion,  the  clearance  record  may 
be  used  to  reconcile  secunty  clearance  records  maintained  by  the 
individual's  employer. 

The  manual  portion  of  the  system  serves  as  a  central  repository 
for  all  hard  copy  material  concerning  an  applicant  for  industrial 
security  personnel  clearance.  Ail  information  contained  m  this 
record  is  used  to  back  up  the  security  clearance  deternunation.  Dis- 
closure of  this  record  is  permitted  oiily  to  personnel  of  the  Dcftart- 
ment  of  Defense  involved  in  the  industnal  personnel  clearance 
process  or  to  a  legally  constituted  law  enforcement  activity  within 
or  under  the  control  of  the  United  States  when  (i)  a  violation  of  law 
relative  to  the  purpose  of  the  security  clearance  program  is 
suspected,  or  (ii)  requested  by  the  head  of  the  law  enforcement  ac- 
tivity or  his  designated  representative  provided  that  the  portion  of 
the  record  desired  is  specified  and  the  law  enforcement  activity 
identified.  Disclosure  of  foreign  travel  information  contained  in  the 
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record  will  be  permitted  to  Federal  Government  investigative  agen- 
cy personnel  for  civil  or  crixmnal  law  enforcement  activity. 

Polkk*  aad  practices  (or  stortag.  retrieving,  acccariag,  retaining, 
mmi  't*T'-*^  of  records  la  tbt  system: 

Starve:  Automated  Records  are  maintained  in  computer  disc 
packs,  magnetic  tapes,  and  associated  data  processing  files  used  to 
initially  build  or  update  the  master  file.  The  individual  records  in 
the  manual  part  of  the  system  arc  microfiche,  5x8  cards  and  hard 
copy  paper  records  maintained  m  file  folders. 

RctrievaMlity:  Automated  records  are  accessed  by  individual  So- 
cial Security  Account  number.  Computerized  indices  are  required 
to  retrieve  records  fnim  the  system.  Manual  Records  arc  accessed 
by  Social  Security  Account  number  or  alphabetically  by  name 

Safeguards:  In  the  automated  part  of  the  system  specuil  codes, 
available  only  to  authonzed  Defense  Logistics  Agency  personnel, 
arc  required  to  access  records  by  means  of  cathode  ray  tube 
readers  located  only  in  the  Defense  Industrial  Secunty  Clearance 
Office  area.  Access  to  the  manual  records  is  Umited  to  authonzed 
personnel  of  the  Defense  Industrial  Security  Clearance  Office.  The 
Dclense  Industrial  Secunty  Clearance  Office  area  is  on  a  miiitary 
controlled  installalion  and  segregated  from  other  Government 
opcratiiuial  areas.  Ail  visitors  are  badged  and  escorted.  EKiring  non- 
working  hours  the  entire  area  is  secured  and  protected  by  a  perime- 
ter alarm  system  and  roving  guard  patrols,  motorized  and  on  foot. 

Reteutio*  aad  dispoaal:  The  automated  records  are  retained  for  25 
months  following  the  t'^rmination  of  a  security  clearaiKe.  A  record 
concerning  an  individual  is  retained,  following  termination,  until  the 
individual  would  reach  the  chronological  age  of  80  years  in  those 
cases  where  adverse  information  is  existant  or  the  clearance  is  ter- 
minated because  of  the  death  of  the  holder.  Destruction  is  accom- 
plished through  degaussing  the  disc  pack  entry  or  magnetic  tape. 
Retention  of  the  manual  records  is  authorized  for  30  years  after  the 
date  of  the  last  action;  however,  records  are  purged  10  years  after 
the  date  of  the  last  action.  Destruction  is  by  burning.  Microfiche 
records  are  updated  at  approximately  30-day  intervals  and  super- 
seded records  arc  burned. 

Systea  ■umagerts)  aad  address:  The  official  responsible  for  pt^li- 
cies  and  procedures  governing  this  system  is  the  Executive  Director 
of  Industrial  Security,  Defense  Logistics  Agency.  Operational 
management  of  the  system  is  exercised  by  the  Chief.  Defense  In- 
dustrial Security  Clearance  Office. 

Nodficatioa  [^roeedarr:  An  individual  who  wishes  to  be  notified  if 
the  system  contains  a  record  about  him  or  her  should  direct  the 
request  to  the  Chief,  Defense  Industrial  Security  Clearance  Office. 
Defense  ConstrucUon  Supply  Center,  P.  O.  Box  2499,  Columbus, 
Ohio  43216.  Requests  must  contain  the  full  name,  date  and  place  of 
birth  and  Social  Security  Account  number.  An  individual  may  also 
visit  the  Defense  Industrial  Security  Clearance  Office  to  determine 
if  the  system  contains  a  record  pertaining  to  him  or  her.  For  visits 
to  the  Defense  Industrial  Secunty  Clearance  Office  the  individual 
must  present  proof  of  identity  such  as  birth  certificate,  driver's 
license,  or  employee  identification  card,  and  proof  of  Social  Securi- 
ty Account  number. 

Record  acccas  praceduns:  An  individual  can  obtain  access  to  or  a 
copy  of  any  record  pertaining  to  him  or  her,  except  for  the  person- 
nel security  investigation,  by  directing  a  request  to  the  Chief. 
Defense  Industrial  Security  Clearance  Office,  Defense  Construction 
Supply  Center.  P.O.  Box  2499,  Columbus,  Ohio  43216.  Requests  for 
personnei  security  investigations  will  be  promptly  referred  to  the 
appropriate  investigative  agency  which  is  authorized  to  release  the 
record.  A  record  can  be  released  at  the  Defense  Industrial  Secunty 
Clearance  Office,  Columbus,  Ohio  or  through  one  of  the  II  Re- 
gional Offices  of  Industrial  Security  or  a  Field  Office  of  any  Re- 
gional Office  of  Industrial  Security.  A  release  will  take  place  at  the 
Office  of  Industrial  Security  nearest  the  residence  or  place  of  em- 
ployment of  the  requester.  The  II  Regional  Offices  of  Industrial 
-  Security  are  located  in  AtlanU,  Boston,  Chicago,  Cleveland,  Dal- 
las, Eietroit,  Los  Angeles,  New  York,  San  Fraixusco,  Philadelphia, 
and  St  Louis.  A  record  may  also  be  released  by  mafl  in  those  cases 
where  the  requestor  was  provided  an  original  notarized  authoriza- 
tion for  such  release. 

Caateatfaig  record  praccdures:  The  Agency's  nifes  for  contesting 
contents  and  appealing  initial  determinatioa  by  the  individual  con- 
cerned may  be  obtained  from  the  System  Manager,  the  Chief,  Of- 
fice of  Industrial  Security. 

Record  luarta  cataforisc:  The  sources  of  inf ormatioa  contained  in 
a  record  are  the  employer  and  the  Defense  Investigative  Service 


which  is  responsible  for  conducting  personnel  security  investiga- 
tions. 

SysCenu  exempted  (roai  certain  provistons  ol  tl^  act:  Paru  of  this 
system  may  be  exempt  under  Title  5  U  S  C.  552a  (k)  (2)  as  appbca- 
ble.  Agency  rules  pertaining  to  this  exemption  are  set  forth  m  Ap- 
pendix C  of  32  CFR  Part  1286  and  DLA  RegulaUon  5400  21  For 
additional  information,  contact  the  System  Manager. 

SIM)J«  DLA-T 
System  name:  160.50  Criminal  Incidents/Investigations  file 

System  locatioa:  Primary  System  -  case  files  on  all  incidents  of 
known  or  suspected  criminal  activity  or  other  senous  incidents 
which  may  arouse  local  or  naUonal  news  media  or  Congressional 
interest:  Command  Seirunty  Office,  Headquarters  Defense  Lo- 
gistics Agency  (H(J  DLA).  Decentralized  segments  -  above  files 
plus  incidents  of  minor  nature:  HQDLA  pnrKipal  staff  elements, 
DLA  Pnmary  Level  Field  Acuviues  (PLFA) 

Categories  of  individuals  covered  by  the  system:  Civihan  and  mili- 
tary personnel  of  I^LA,  contractor  employees,  and  other  persons 
who  c*)mmitted  or  are  suspected  of  having  committed  a  felony  or 
misdemeanor  on  DI-A  controlled  acUviUes  or  facihties,  or  outside 
of  those  areas  in  cases  where  DLA  is  or  may  be  a  party  of  interest. 

Categories  ol  records  in  the  system:  Reports  of  Investigation, 
message*.,  statements  of  witness,  subjects  and  victims,  photo- 
graphs, laboratory  reports  and  other  related  papers 

Auttiority  (or  aiaiDteoaocc  ol  the  system:  Section  21,  Internal 
Secunty  Act  of  1950  (Pubhc  Law  831,  81st  Congress)  DOD  Instruc- 
tion 5200  22.  Reporting  of  Security  and  Criminal  Violations,  and 
Memorandum  Deputy  Secretary  of  I>efense  dated  7  May  19"4, 
which  assigned  to  the  Ehrector  of  DLA  the  responsibihty  for  identi- 
fying all  DI_A  activities  requinng  cnminal  investigative  support  and 
crime  prevention  surveys,  pn)vide  control  coordination  of  such  in- 
vestigation and  surveys,  and  to  ensure  optimum  investigative  sup- 
port and  mutual  exchange  of  relevant  information  between  par- 
ticipating agencies. 

Routine  mts  of  records  raaintaiaed  ia  the  system,  including  catego- 
ries ol  aaers  and  the  purposes  ol  such  ases:  Information  is  main- 
tained for  the  purpose  of  momtoring  the  progress  of  investigations, 
identification  of  crime  conducive  condition,  cnme  and  loss  preven- 
tion, and  prctjaration  of  staustical  data  required  by  higher  authon- 
ty.  Information  may  be  referred  to  local,  slate,  or  federal  law  en- 
forcement agencies  when  the  information  indicates  a  violation  of 
local,  state,  or  federal  laws.  Information  is  used  by:  DLA  Secunty 
personnel  -  to  monitor  progress  of  cases,  develop  non  personal 
statistical  data  on  crime  and  loss  incidence;  crime  and  loss  preven- 
tion and  to  enable  planmng  of  required  cnminal  invesUgauve  sup- 
port for  the  future.  DLA  counsel  -  review  of  cases  and  determina- 
tion of  proper  legal  action.  DLA  supervisors  and  managers  -  to 
determine  acuons  reqmred  to  conect  the  causes  of  losses,  and  to 
take  appn>pnate  acuon  agamst  DLA  employees  in  cases  of  their  m- 
volvemcnt. 

Policies  and  practices  for  storing,  retrieving,  acccasiog.  retaining, 
MMi  disposing  ol  records  in  the  system: 

Storage:  Paper  records,  photographs,  laboratory  reports  m  file 
folders,  bound  logs  and  card  index  files. 

Retrievability:  Filed  chronologically  by  DLA  case  number  and 
cross  indexed  in  a  log  and  card  index  file  Indexed  either  by  name 
of  the  individual  or  firm  involved,  when  such  are  known,  if  not  by 
DLA  activity  or  facility  having  pnmary  interest  m  the  case. 

Safeguards:  Records  are  mamtained  in  areas  accessible  only  to 
DI^  secunty  personnel. 

Retentioa  and  disposal:  Records  are  destroyed  5  years  <tfter  sub- 
mittal or  receipt  of  a  final  report  in  each  case  or  when  no  longer 
needed,  which  ever  is  later. 

System  wa^ir(i)  r/id  address:  Command  Security  Officer, 
DLA;  Heads  of  PLFAs. 

NotificatioB  proccdare:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER 

Record  ai  i  las  praoedores:  (Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Directory  m 
the  appendix  to  the  DLA  systems  notice.  Wntten  requesu  for  in- 
formation should  contain  the  full  name,  current  address  and 
telephone  numbers  of  the  individual.  For  personal  visiu.  the  in- 
dividual should  be  able  to  provide  some  accepUUe  identification, 
that  is,  driver's  license,  employing  office  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  the  file. 
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PRIVACY   ACT   ISSUANCES 


Coatestiii|(  record  procedures:  DLA's  rules  for  contesting  con- 
tents as  well  as  appealing  initial  delerminations  by  the  individual 
concerned  may  be  oblaincd  from  the  SYSMANAGER. 

Record  source  cateKoiics:  Reports  of  investigation  by  DI.A 
Secunty  Officers,  hcderal.  State  and  Local  law  enforcement  agen- 
cies. 

Systems  exempted  from  certain  provisioiis  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U.S  C.  552a  (k)  (2)  as  applica- 
ble Agency  rules  pertaining  to  this  exemption  are  set  forth  in  Ap- 
pendu  C  of  32  CFR  Part  1286  and  DL.A  Regulation  5400.21.  For 
additional  information,  contact  the  System  Manager. 

!  SI61.20DLA-T 

System  name:   161.20  Visitors  and  Vehicle  Temporary  Passes  and 
Permits  File 

S>^tem  locatioa:  Decentralized:  Documents  and  records  relating 
to  issue,  surrender,  withdrawal  of  temporary  visitor  and  vehicle 
passes  and  permits.  Heads  of  Defense  Logistics  Agency  (DLA)  Pri- 
mary Level  F-ield  Acti.iiies  (Pl.FA). 

Calcfories  of  individuals  covered  by  the  system:  All  persons 
requiring  temporary  access  to  DLA  activities  and  facilities. 

Cateforics  ol  records  in  the  system:  Applications,  surrendered 
passes,  permits,  and  related  papers  relaung  to  temporary  visitor 
and  vehicle  passes  or  permits. 

Authority  for  maintenance  ol  the  system:  Section  21  of  the  Inter- 
nal Security  Act  1950  (Vublic  Law  831,  81st  Congress)  and  Depart- 
ment of  Defense  DuecUves  5200.8  and  5105.22  which  assign  to  the 
Director,  DLA  the  responsibihty  for  protection  of  property  and 
facibties  under  his  control. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  ujws:  Information  is  main- 
tained to  provide  adequate  controls  on  movement  of  vehicles  and 
persons  on  DLA  activiues  and  facilities.  Information  is  used  by 
DLA  Secunty  personnel.  To  ensure  that  only  authorized  persons 
and  vehicles  enter  DLA  activities  and  facilities. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storager  Paper  records,  applications,  surrendered  passes  and  per- 
mits. Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  by  expiration 
dale 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
DLA  personnel 

Retention  and  disposal:  Destroy  6  months  after  expiration  date. 
System  managens)  and  address:  Secunty  Officers  at  PLFAs 
Notification  procediu^:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide his  full  name  and  identity  of  DLA  activity  to  which  access 
was  granted;  and  if  individual  is  or  was  a  DLA  employee,  identity 
of  employing  Dl-A  activity. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Written  requests  for  information  should  con- 
tain the  full  name,  current  address  and  telephone  number  of  the  in- 
dividual. For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identification,  such  as,  driver's  license,  em- 
ploying office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  DLA's  rules  for  contesting  con- 
tents and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGERS 

Record  source  catcfories:  Individuals  applying  for  passes  or  per- 
mits and  Security  Office  personnel. 

Sywbtmt  exempted  (rmn  certain  provisioas  of  the  act:  None 
SI6L25DLA.T 
Sy«era  name:  161.25  Individual  Access  Files 

System  locatioa:  Decentralized:  Documents  relating  to  the  request 
for  authorization,  issue,  receipt,  surrender,  withdrawal  and  ac- 
countability pertaining  to  identification,  badges,  cards  and  passes: 
Heads  of  Primary  Level  Field  Activities  (PLFAs)  of  the  Defense 
Logistics  Agency  (DLA). 

Cateforiea  of  indlTldaals  covered  by  the  system:  DLA  civilian  and 
mihur>  personnel,  contractor  employees,  and  other  individuals 
granted  or  demed  access  to  DLA  activiues  and  installations. 


Categories  ol  records  in 'the  system:  Application  forms,  photo- 
graphs, letters  of  debarment,  and  related  papers. 

Authority  lor  maintenance  of  the  system:  Section  21  of  the  Inter- 
nal Security  Act  1950  (Pubhc  Law  831,  81st  Congress)  and  Depart- 
ment of  Defense  (DoD)  Directives  5200.8  and  5105  22  which  assign 
to  the  Director,  DL.A  the  responsibility  for  protection  of  property 
and  facilities  under  his  control. 

Routine  iLses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  such  u.ses:  Information  is  main- 
tained and  used  by  DL.A  and  DoD  secunty  personnel  and  General 
Service  Administration  Protective  Service  pcrsormel  to  adequately 
control  access  to,  and  movement  on  DLA  activities  and  facilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authonzed  DLA  personnel. 

Retention  and  disposal:  Records  are  destroyed  I  year  after  ter- 
mination or  transfer  of  person  granted  access,  except  that  in- 
dividual badges,  photographs  or  passes  will  be  destroyed  upon 
revocation,  cancellalion,  or  expiration.  Records  relating  to  persons 
barred  from  a  facility  will  be  destroyed  5  years  after  the  person  is 
notified  he  is  barred  from  an  activity  or  installaUon 

System  managens)  and  address:  Security  Officers  of  PLFAs. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  appropriate  SYSM.\N.\GER. 

Record  access  procedures:  Official  mailing  addresses  of 
SYSMANAGERS  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Wntten  requests  for  information  should  con- 
tain the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identification,  that  is,  dnver's  license,  em- 
ploying office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  DLA's  rules  for  contesting  con- 
tents of  records  and  appealing  initial  determinations  regarding  ac- 
cess may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  applying  for  identification 
badge,  card,  or  pass,  secunty  personnel,  and  Commanders  who  bar 
persons  from  access  to  their  acUvities  or  installations. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 
SI61_M)DLA-T 
System  name:  161.30  Motor  Vehicle  Registration  Fifes 

System  locatioa:  Decentrahzcd:  Documents  and  records  relating 
to  permanent  registration  of  private  vehicles  to  include  commercial 
vehicles:  Defense  Li>gistics  Agency  (DLA)  Priinaiy  Level  Field  Ac- 
tivities (PLEA). 

Categories  of  individuals  covered  by  the  system:  DLA  civilian  and 
military  personnel,  contractor  employees,  vendors,  and  other  per- 
sons requiring  use  of  private  vehicles  on  DLA  activities  or  facili- 
ties. 

Categories  of  records  in  the  system:  ApplicaUon  forms  and  related 
papers. 

Authority  for  maintenance  of  the  system:  National  Highway  Safety 
Act  of  I%6  and  National  Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle  traffic  supervision,  periodic 
motor  vehicle  inspections,  pedestrian  safety,  pohce  traffic  services 
and  records,  accident  investigation  and  reporting. 

Routine  uses  of  records  maintained  In  the  system,  including  catego- 
ries of  users  and  the  purpoacs  of  such  uses:  Information  is  main- 
tained to  provide  adequate  controls  on  movement  of  privately 
owned  motor  vehicles  on  DLA  activities  and  facibties,  consistent 
with  safety  and  applicable  traffic  regulations. 

Information  is  used  by  DLA  Security  personnel  to  ensure  that 
only  authonzed  vehicles  enter  DLA  facilities  and  activities  and  that 
those  vehicles  carry  required  liability  insurance.  Also,  to  plan  for 
additions  or  reductions  in  parking  requirements  and  to  be  able  to 
identify  vehicles  and  their  owners  by  decal  number  in  the  event  of 
emergency  or  traffic  problems. 

Policies  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  disporing  of  records  in  tlie  system: 

Storage:  Paper  records  in  file  folders,  application  cards,  and  on 
some  activities  logs  containing  accountability  for  decals. 
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Retrievability:  Filed  alphabetically  by  last  name  and  cross- 
referenced  by  decal  number. 

Safeguards:  Records  are  maintained  in  area.^  accessible  only  to 
DLA  security  personnel. 

RctcntioB  and  disposal:  Destroy  upon  normal  expiration  or  3 
years  after  revcKation  of  registi^iion. 

System  managertc)  and  address:  Heads  of  PI  FAs  which  are 
responsible  for  the  installation  on  w.hi>.h  they  are  located. 

Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMAN.AGi  R  Individual  must  pro- 
vide full  name  and  name  of  DLA  activity  at  which  registration  oc- 
curred, or  if  indivniual  is  or  was  a  ni..\  employee,  name  of  cm- 
ploying  activity  is  also  required 

Record  access  procedures:  Offi>.ial  maihng  addresses  of  the 
SYSMANAGERS  are  m  the  Department  of  Defense  Directory  in 
the  appendix  to  the  DLA  systems  notice  Written  requests  for  in 
formation  should  contain  the  full  name,  current  address  and 
telephone  numbers  of  the  individual  For  personal  visits,  the  in- 
dividual should  be  able  to  provide  some  acceptable  identification, 
that  is,  driver's  bcense,  employing  office  identification  card,  and 
give  some  verbal  information  that  could  be  verified  with  his  'case' 
folder. 

Coatcstinf  record  procedures:  DI.A  rules  for  contesung  contents 
and  appeahng  uutial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGF:.R. 

Record  soorce  catefcories:  Information  provided  by  the  appbcanl 
and  DLA  secunty  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S161.40DLA-T 
System  name:  161.40  Vehicle  Accident  Investigation  Files 

System  location:  Decentrahzcd:  Reports,  sketches,  photographs, 
alcohol  test  reports,  and  related  papers  concerning  traffic  accident 
investigations.  Heads  of  Defense  lx>gistics  Agency  (DLA)  Pnmary 
Level  Field  Acuviiies  (PLFA) 

Categories  ol  individuals  covered  by  the  system:  Any  person  in- 
volved in  a  vehicle  traffic  accident  on  property  controlled  by  DLA 
or  operating  a  DLA  vehicle. 

Categories  ol  records  in  the  system:  Reports,  sketches,  photo- 
graphs, medical  reports  and  related  papers 

Anthority  for  maintenance  of  the  system:  National  Highway  Safety 
Act  of  1966  and  National  Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle  traffic  supervision,  pe;ii">dic 
motor  vehicle  inspections,  pedestrian  safety,  pobce  traffic  services 
and  records,  accident  investigation  and  reporting. 

Rootinc  oaes  of  records  maistained  In  tlw  lystcm,  including;  catego- 
ries of  naers  and  the  parpoaes  of  such  mat*:  Information  is  main- 
tained for  purposes  of  accident  -  cause  identification  and  to  formu- 
late accident  prevention  programs  for  improvement  in  traffic  pat- 
terns and  for  preparation  of  statistical  reports  required  by  higher 
authority. 

Information  is  used  by: 

Security  Officers  and  DLA  Pobce:  To  determine  actions  required 
to  correct  the  cause  of  the  accident. 

Safety  Officers:  (In  cases  involving  personal  injury.)  To  provide 
verification  in  processing  workmen's  compensation  cases. 

Claims  Officers:  To  detennine  validity  of  claims  agamst  U.S. 
Govcnunent,  when  such  are  filed  by  a  person  involved  in  an  ac- 
cident. Federal  Law  Enforcement  Agencies:  (In  cases  invoivmg 
fatalities  or  serious  hit  and  run  accidents.)  To  investigate,  idenufy 
suspecu,  and  to  determine  if  criminality  or  criminal  negligence  was 
involved. 

Medical  personnel  both  government  and  nofti-govemment  to  make 
medical  determinations  about  individuals  involved  in  accidents. 

PoUdca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
amd  «t*i««Mliig  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  photographs. 

KctricTablltty:  Filed  alphabetically  by  last  name  of  person  m- 
volved,  when  known,  or  by  victims  name  or  by  pobce  report 
number  in  unsolved  hit  and  run  cases. 

Saftgnards:  Records  are  maintained  in  areas  accessible  only  to 
DLA  personnel. 

Retentiaa  and  dbponl:  I>estroy  after  2  years,  except  that  docu- 
mentation pertiDent  to  claims  wiD  be  maintained  for  10  years  after 
final  settlement. 


System  manageris)  and  address:  Heads  of  PLFAs  who  are  respon- 
sible for  the  DLA  installation  or  vehicle  involved. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name  and  name  of  DI-A  activity  at  whKh  accident  oc- 
curred, or  if  individual  is  or  was  a  DLA  employee,  name  of  em- 
ploying activit)  IS  also  required. 

Record  access  procedures:  Official  mailing  addresses  of  The 
S^i  SMANAGl  K  are  in  the  Department  of  Defense  Diresiory  in  the 
appendix  to  the  DLA  systems  noUce  Wntten  requests  for  informa 
lion  should  contain  the  full  name,  current  address  and  telephone 
numh>crs  of  the  mdividual  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification,  that  is,  dnver's 
license,  employing  office  identification  card,  and  give  some  verbal 
informaUon  that  could  be  verified  from  his  fde. 

Contesting  record  procedures:  DLA's  rules  for  conlesUng  con- 
tents and  ap(>ealing  uutial  delerminations  by  the  individual  con- 
cerned may  V>c  obLjincd  from  the  SYSMANAGER 

Record  source  categories:  DLA,  Department  of  Defense,  General 
Services  Admmistxation  Police,  Federal  Law  Enforcement  .\gen 
cies.  Medical  facilities 

Systems  exempted  from  certain  provistoas  o(  the  act:  None 

S16130DLA-T 

System  name:  IM  ^0  Traffic  Violations  File 

System  locatioa:  Decentralized;  Documents  relating  to  traffic  ciLa 
tions  for  moving  and  non-moving  violatioos.  withdrawal  of  dnving 
pnvileges  and  related  papers:  Defense  Logisucs  Agency  (DLA)  Pn- 
marv  l^vcl  Field  Activities  (PLFA). 

Categories  of  individuals  covered  by  the  system:  Ail  persons  who 
commit  a  traffic  violation  on  DLA  controlled  property. 

Categories  of  records  in  the  system:  Traffic  tickets,  documents 
relating  to  withdrawal  of  dnving  pnvileges,  and  reports  of  cor- 
rective or  discipbnary  iction  taken 

Authority  lor  maintenance  of  the  system:  NaUonal  Highway  Safety 
Act  of  1966  and  NaUonal  Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle  traffic  supervision,  penodic 
motor  vehicle  inspections,  pedestrian  safety,  pohce  traffic  services 
and  records,  accident  investigation  and  reporting. 

Routine  uaes  of  records  maintained  in  tl»e  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  is  main- 
tained to  idenUfy  traffic  offenders,  to  enforce  appbcabic  traffic 
regulations  and  to  promote  safety.  Information  is  used  by 

DLA  Secunty  Officers  DLA  and  DoD  To  identify  traffic  viola 
tions.  to  enforce  apphcable  traffic  regulations,  to  promote  safety 
and  to  initiate  correct've  or  disciplinary  acuon  against  the  offen- 
ders 

Dl,A  supervisors  and  managers  -  to  take  corrective  or  discipbna- 
ry action  against  offenders  under  their  supervision. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  In  the  system: 

Stor^te:  Paper  records,  ticket  books,  card  mdex  files 

Retrievability:  Filed  alphabetically  by  last  name  of  the  offender, 
and  cross-mdcxed  by  ticket  number. 

Safeguards.  Records  are  mamtained  m  areas  accessible  only  to 
DLA  personnel. 

Retentioa  and  disposal:  Destroyed  after  2  years. 

System  man^eris)  and  address:  Heads  of  PLFAs  which  have 
resp*^nsibiiiiy  for  man^iging  traffic  on  the  installation. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name  and  name  of  DI^  activitv  at  which  violation  oc- 
curred; or  if  individual  is  or  was  a  DLA  employee,  name  of  cm- 
ploymg  acUvity  is  also  required 

Record  access  piocedwes:  Official  mailing  addresses  of  the 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice  Written  requests  for  information  should  coo- 
tain  the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identification,  that  is,  dnver's  bcense.  em- 
ploying office  identification  card,  and  give  some  verbal  informaUon 
that  could  be  verified  from  his  file. 

ContestiBg  record  procedwrs:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 
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Record  source  categories:  DLA.  DoD  Secunty  Police  and  traffic 
offenders 

Systems  exempted  frvun  certain  provisions  of  the  act:  None 
SI61.60DLA-T 
Svsum  name:  161  60  Seizure  and  Disposition  t>f  Property  RetordN 

S><tem  location:  Deccntmli/ed  -  Divuments  pertaining  to  acqiusi- 
tion.  su>rat!C  and  disposition  of  contraband  and  physical  evidence 
Defense   Logistics   Agency  (DLA),   Pnmarv    Level   Field   AcliMUes 
(PLFAs>. 

Categories    of    individuals    covered    by    the    system:    Any    person 
,  identified  on   Dl  \  Lonlrollcd  property,  as  being  in  possession  of 
contraband  or  ph\sical  evidence  connected  with  cnminal  offense. 

Catrjjories  of  records  in  the  system:  Receipts,  chain  of  custody 
documents,  rtlease.  and  disposition  or  destniction  certificates. 

Authority  for  mainteaaiHre  of  tbe  svstem:  Section  21  of  the  Inter- 
nal Secunty  .^ct  WM)  (^^^bllc  La*  8"^1.  81st  Congress)  and  Depart 
meni  of  IVfense-iDoD)  Directives  521*18  and  5105  22  which  assign 
to  the  r»irettor.  DI  .\  the  responsihihty  for  protection  of  property 
and  facilities  under  his  control 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  sucli  itses:  Information  is  main- 
lamed  and  used  hv  PLA  secunty  personnel  to  provide  accountabili- 
ty for  confiscated  contraband  and  acquired  physical  evidence.  To 
maintain  chain  of  custody  on  evidence  for  presentation  in  court  in 
cases  requinng  cnrrunal  prosecution  Information  will  be  provided 
to  Itxral,  state,  and  federal  law  enforcement  agencies  and  courts  of 
competent  junsdiction  when  cnminal  action  is  being  taken. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  tbe  system: 

Storage:  Paper  file-  and  property  "logs. 

Retrievabilily:  Filed  by  property  log  number,  and  last  name,  if  a 
person  has  been  identified  in  the  particular  case,  by  incident 
number  if  property  was  found  on  the  premises  or  recovered  from  a 
cnme  scene 

Safeguards:  Records  are  maintained  m  areas  accessible  only  to 
DLA  personnel. 

Retention  and  disposal:   Destroy   3  years  after  final  action  on  or 
dispcisiiion  of  the  property  and  responsibility  therefore  has  been  ap 
propnately  terniinated 

System  managerfs)  and  address:  Heads  of  PLFAs  who  are  respon- 
sible for  investigating  suspected  cruninal  acts. 

Notification  procedure:  Wntten  or  t>ersonal  requests  for  informa- 
tion may  be  directed  lo  the  SYSMAN\GER 

Record  access  procedures:  Official  mailing  addresses  of  the 
S^  SMANAGl-.R  are  in  the  DoD  Directory  m  the  appendix  to  the 
DL.A  systems  notice  Wntten  requests  for  infonnation  should  con- 
Uin  the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  lo  pro 
vide  some  acceptable  idcntificaiion.  that  is,  dnver's  bcense,  em- 
ploying office  identification  card,  and  give  some  verbal  infoniialion 
that  could  be  verified  from  his  file 

Contesting  record  procedures:  DL.-\  s  rules  for  contesting  con- 
tents and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:   Individuals   involved,   security  person 
nel.  local,  state  nd  lederal  Law  enforcement  ,\gencies  and  DoD 
invcsiigaiive  agencies  providing  support  to  DL.A. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
SJ61.701)I.A-T 
System  name:  161.70  Firearms  Registration  Records 

System    locatioa:    DccentraliTed    -    Firearms    registration    forms 
Defense   Logistics   .Agency  (DLA),   Primary   Level   Field   Acliviucs 
(PLFAs) 

Categories  of  inditiduaLs  covered  by  tbe  system:  Civilian  and  mill 
tary    personnel   having   pnvaiely    owned    fiiearms   and   occupying 
quarters  on  DLA  controlled  activities  or  facilities. 

Categories  ol  records  in  the  system:  Firearms  registration  forms. 
and  other  documeais  relating  lo  registration  of  pnvately  owned 
firearms. 

Authority  for  maintenance  of  the  system:  Section  21  of  the  Inter- 
nal Secunty  Act  1950  fp-jblic  Law  H}\.  81st  Congress)  and  Dcpait 
raent  of  Defense  DoD  Dueclives  5200.8  and  5105  22  which  assign 
to  the  Director,  DLA  the  responsibility  for  protection  of  pioperty 
and  facilities  under  his  control. 


Routine  us«»  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  ^uch  uses:  Information  is  used  by 
DL.A  .Security  personnel  to  ensure  proper  maintenance  and 
safekeeping  of  pnvately  owned  weapons  by  personnel  residing  on 
DLA  controlled  premises  Records  are  also  used  to  identify  the 
owner  of  a  particular  weapon  by  DoD  secunty  personnel,  local, 
state,  and  federal  law  enforcement  agencies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders, 
Retrievabilily:  Filed  alphabetically  by  last  name  of  the  owner  of 

the  firearm. 

Safeguards:   Records  are   maintained  in  areas  accessible  only   to 

DLA  personnel 

Retrnbon  and  disposal:  Destroy  6  months  after  cancellation  of  le- 
gistration  or  departure  of  the  registrant  from  the  jurisdiction  of  the 
registering  activity 

System  managerts)  and  address:  Heads  of  Pl.F.As  who  are  respon 
sibie  for  base  housing  on  a  DLA  installation. 

Nf>tificatJon  procedure:  Wntlen  or  personal  requests  for  informa 
tion  may  be  directed  to  the  SYSMAN.AGF^R.  Imiividual  must  pro- 
vide full  name  and  identity  of  DL.A  installation  upon  which  he 
resided 

Record  acreits  procedures:  Official  mailing  addresses  of 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Written  requests  for  infomiation  should  con- 
tain the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identificition,  that  is.  driver's  Lcense.  em- 
ploying office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  DI.A's  rules  for  contesting  con 
tents  and  appealing  initial  deteniimations  by  the  individual  con 
cemed  may  be  obtained  from  the  SYSMANAGER. 

Record  soori-e  categories:  Persons  registering  firearms,  and  DLA 
secunty  personnel. 

Systems  exempted  from  certain  providoos  of  tbe  act:  None 

S162.60DLA-T 
System  name:  162.60  Police  Force  Records 

System  location:  Decentralized  -  Documents  relating  to  the  opera 
tion  and  use  of  security  p«.>lice:   Defense  Logistics  Agency  (DLAt 
Primary  Level  Field  Activiues  iPl.FAs). 

Categories  of  indiiiduaU  covered  by  the  system:  DLA  Security  Po- 
lice perso.Tnel. 

Categories  ol  records  in  tbe  system:  Documents  relating  to  opera- 
tion and  use  of  police,  sccunry  clearances,  weapons  qualification, 
training,  uniforms,  weapons,  shift  assignments  and  related  papers. 

Authority  lor  maintenance  ol  the  system:  Section  21  of  the  Inter 
nal  Secunty  Act  1<J50  (Public  Law  831.  81st  Congress)  and  Depart 
ment  of  Defen.%e  :DoD)  EKreciives  5200.8  and  5105  22  which  assign 
to  the  f.hrector,  DLA  the  responsibility  for  protection  of  property 
and  facilities  under  his  control 

Routine  uses  ol  rrcurds  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  ol  sdcfa  uses:  Information  is  main 
lained  and  used  by  DLA  Secunty  Officers  and  Police  Supervisors 
to  maintain  control  of  property,  weapons  and  ammunition;  to  en- 
sure prv>per  Iraimng;  to  develop  schedules  and  procedures  to  im- 
prove efficiency.  Records  are  used  to  determine  if  an  individual  is 
qualified  in  the  use  of  firearms  and  if  he  has  a  security  clearance 
which  would  authorize  him  to  handle  classified  information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disp«is)ag  ol  records  in  the  system: 

Storage:  Paper  'ecords  in  file  folders,  weapon  cards,  and  proper 
ty  receipts 

Retrievability:  Filed  in  alphabetical  order  by  name. 

Safegiiards:  Records  are  maintained  in  areas  accessible  only  to 
DLA  secunty  supervisory  personnel. 

Relectioo  and  dispottal:  Destroy  after  5  years  or  when  superseded 
or  obsolete,  as  applicable. 

System  managans)  and  address:  Heads  of  PLF.As  who  arc  respon- 
sible for  t.he  operation  of  base  or  facility  security  forces. 

Notificatloa  procedtire:  Wntten  or  pergonal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER. 
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Record  acccas  procedures:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Written  requests  for  information  should  con- 
tain the  full  name,  current  address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable  identification,  that  is,  driver's  bcense.  em- 
ploying office  identification  card,  and  give  some  verbal  information 
that  could  be  venfied  from  his  file. 

Contesting  record  procedures:  DLA's  rules  for  contesting  con- 
tents and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DLA  Security  Officers  and  Security  Po- 
Uce  personnel 

Systems  exempted  from  certain  proviaioos  of  tlic  act:  None 

S2I4.10IXRN-MA 

System  name:   214.10  Emergency  Transportation  of  Essential  Per- 
sonnel 
System  locatioa:  Plans  and  Analysis  Division,  Office  of  Planmng 
and  Management.   Defense  Contract   Administration  ^     ^ccs  Re- 
gion, New  York  (DCASR,  NY) 

Categories  ol  individuals  covered  by  the  system:  Essential  civilian 
and  military  persotmel  assigned  to  Headquarters  DCASR.  N  Y  and 
HQ  Defense  Contract  Administration  Services  District.  New  York 
(DCASD,  NY.)  who  would  require  transportation  to  their  duty  sta- 
tion m  the  event  of  a  disruption  of  public  transportation  in  New 
York  City  caused  by  any  reason. 

Categories  of  records  in  the  system:  Data  pertaining  to  designated 
essential  personnel  which  includes;  full  name,  organization  of  as- 
signment, home  address.  Postal  Zone  Improvement  Plan  (ZIP) 
Code,  home  and  office  telephone  numbers,  indication  of  ownership 
of  a  private  vehicle,  indicatic>n  of  possession  of  a  vabd  State 
drivers  license,  indication  of  possession  of  a  valid  United  States 
(US)  government  dnvers  license,  indication  of  whether  an  in- 
dividual would  or  would  iK>t  drive  their  privately  owned  vehicle  in 
a  car  pool,  indication  whether  an  individual  would  or  would  not 
drive  a  US  government  vehicle  in  a  car  pod,  indication  of  in- 
dividual's normal  means  (4  transpyortatioo  to  their  duty  station. 

Authority  for  DMinteaaBce  of  the  systeoi:  Executive  Order  11490, 
Assigning  Emergency  Preparedness  Functions  to  Federal  Depart- 
ments and  Agencies,  directs  departments  and  ageiKies  of  the 
Federal  Government  to  develop  such  plans  as  may  be  necessary  to 
assure  that  it  will  be  able  to  perform  its  essential  functions  in  any 
emergency.  Department  of  Defense  Directive  3020.26  directs  Da- 
partment  of  Defense  (DoD)  components  to  'prepare  a  Continuity  of 
Operations  Plan  (COOP)  in  implementation  of  this  directive.' 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  data  is  maintained 
and  used  for  the  purpose  of  determining,  in  a  transportation  disrup- 
tion situation,  bow  to  accoofimodate  essential  personnel  assigned  to 
HQ  DCASR-NY,  and  HQ  DCASD-NY  as  concerns  supplying 
them,  or  directing  them  to  sources  of  transportation  which  will  ena- 
ble them  to  rejKirt  to  their  duty  station  for  the  purpose  of  conduct- 
ing essential  ageiKy  business. 

PoUcks  and  practioes  for  storing,  retrieving,  aoccasing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Ston«e:  Data  is  on  computer  magnetic  tape. 

RetrievabiUty:  Data  is  retrieved  by  entering  User  number,  pro- 
gram name,  and  identification  number  assigned  each  designated  es- 
sential individual.  Computerized  indices  are  utilized. 

Safeguards:  Records  can  only  be  accessed  by  agency  personnel. 

Retention  and  disposal:  Records  are  destroyed  when  obsolete,  su- 
perseded or  no  longer  required  for  planning  or  emergeiKy  purposes. 

System  maMigcr(s)  and  address:  Chief,  Plans  and  Analysis  Divi- 
sion, Office  of  Planmng  and  Management,  E>CASR-NY 

Notificatioa  proccdarr:  Written  or  personnel  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name  and  organization  assignment. 

Record  acceas  procedures:  Official  mailing  address  is  in  the  DoD 
Directory  in  the  appendix  to  the  DLA  systems  notice. 

Contoliag  record  procedures:  Tbe  a^ncy's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Rceord  Kmrcc  caicgories:  Individual's  supervisor. 
SyatcoM. exempted  from  certain  provisioQS  of  tiw  act:  None 


S214.20DLA-L 
System  name:  214.20  Emergency  Assignment  and  Traimng  Records 

System  locatioa:  Headquarters  Defense  LogisUcs  Agency  (DLA) 
and  all  DLA  field  activities. 

Categories  ol  individuals  covered  by  the  system:  Present  DLA 
civilian 'mibtary  jjersonnel  who  have  volunteered  for.  or  been 
designated  to  perform,  some  duty  or  assignment  in  time  of  emer- 
gency that  IS  not  regularly  included  in  their  present  duUes  Former 
personnel  who  have  recently  left  the  acUvity  may  also  be  included 
to  the  extent  that  the  records  have  not  yet  been  purged  of  their 
names. 

Categories  ol  records  in  the  system:  Individuals'  names,  grades, 
orgaiuzational  l<x;ations.  titles,  office  and  residential  phone  num- 
bers, training  as  pertaimng  to  emergency  duties,  secunty  clearaiKe, 
experience  in  performing  emergency  duties,  authonty  to  operate 
Government  vehicles,  emergency  assignment,  agreement  to  perform 
emergency  duties,  and  similar  information  related  to  iho  emergency 
assignment. 

Authority  for  maintenance  ol  tite  system:  50  US C,  402  through 
405,  NaUonal  Secunty  Act  of  1947;  50  U  SC,  App  2251.  Federal 
CivU  Defense  Act  of  1950;  E  O.  10952,  Assigmng  CivU  Defense 
Responsibiblies  to  the  Secretary  of  Defense,  EO  1 1490,  Assigning 
Emergency  Preparedness  Functions  to  Federal  Departments  and 
Agencies 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  tlie  purposes  ol  such  uses:  Ibe  records  are  used  by 
the  management  and  supervisory  personnel  of  DLA  in  the  day-to- 
day planning  and  management  of  emergency  actions  Tliese  irKludc 
the  war  and  emergency  support  plan,  staffing  of  fallout  shelters, 
physical  secunty  of  the  post  or  ottier  premises,  and  similar  pur- 
pt>ses.  The  use  might  involve  emergencies  of  both  a  civil  or  mibtary 
nature,  in  tin>e  of  peace  or  war.  and  would  also  include  natural  as 
well  as  man-made  disasters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlte  system: 

Storage:  Paper  records  and  card  files. 

Retrievability:  Accessed  by  orgamzation,  type  of  emergency  as- 
signment, or  individual  name. 

Safeguards:  Maintained  in  areas  accessible  only  to  authorised 
DLA  mar.agement  and  staff,  and  afforded  appropnate  protection  at 
all  times. 

Retention  and  dispoul:  Continuous  updating,  purging  to  reflect 
current  information. 

System  manageris)  and  address:  Chief,  Mibtary  Plans  Division, 
HQ  DLA;  and  commanders,  DLA  Primary  Level  Field  Acuvities 
and  suborcbnaie  field  activities. 

NotificatioB  procedure:  Wntten  or  personal  requests  should  be 
du-ected  to  the  SYSMANAGER. 

Record  acceas  procedures:  Incbviduals  should  contact 
SYSMANAGER  Official  maibng  addresses  arc  in  the  DciD  directo- 
ry in  the  appendix  to  the  DLA  systems  nouce  Wntten  requests 
should  include  the  requestor's  full  name,  job  title  and  name  of  or- 
ganization where  employed  or  formerly  employed  For  perM>nal 
visits,  employee  should  be  able  to  provide  some  acceptable  identifi- 
cation such  as  driver's  bcense  or  employee  identification  badge 

Contesting  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  milial  determinations  by  the  mcbvidual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  employee,  official  personnel  records,  and  present 
and  former  supervisors. 

Systems  exempted  from  certain  providons  of  tbe  act:  None 

S233.10DLA-K 
System  name:  233.10  Work  Assignment,  Performance  and  Produc- 
tivity Records  and  Reporting  Systems 

System  locatioa:  Immediate  supervisor  and  other  appropnate  su- 
pervisory and  management  levels  within  the  mdividual  primary 
level  field  activities  of  the  Defense  Logistics  Agency  (DLAi  or  of 
the  DLA  Headquarters.  Some  or  all  of  the  records  bsled  may  or 
may  not  be  kept  by  any  particular  supervisor  or  at  any  particular 
organizational  level. 

Categories  ol  individuals  covered  by  tbe  system:  Employees  of  or- 
ganizational segments  for  which  such  records  arc  kept  or  former 
such  employees. 
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CatcftofSes  of  records  in  the  lystem:  Descriptions  of  indi\')dual  as- 
signments, Largel  dates,  progress  against  targets,  hours  expended 
against  particular  assignments  or  categories  of  assignments,  cost  ac 
counting  codes  and  similar  workload  data,  including  such  matters 
as  number  of  contracts  or  projects  assigned  and  descnption  of  as- 
signments. 

Autkority  tor  maintiraaiicc  of  tbe  system:  Chapter  33,  Title  5. 
United  Sutes  Code,  5  US  C.  301,302. 

Roudne  usn  of  records  maintained  in  tbe  system,  including  catego- 
riei  of  niters  and  th«  purponcs  of  such  a^es:  The  information  is  used 
by  the  employee's  immediate  supervisor  and  other  appropnate 
management  officials  to  record  and  make  rep«irts  on  individual 
work  assignments  and  the  amount  of  effort  devoted  to  each  assign- 
ment. The  information  is  used  to  schedule  work,  make  pri^gress  re- 
ports and  supervise  and  control  workload  It  is  used  to  assure  that 
workload  is  equitably  assigned  and  to  determine  which  employees 
have  performed  which  categones  of  assignment  in  order  to  deter- 
tmne  the  experience  for  assignment  of  new  work  or  for  resolving 
problems,  such  as  those  related  to  a  particular  item  or  a  particular 
contract.  The  data  may  also  be  used  to  evaluate  individual  and 
group  performance. 

Policies  and  practices  for  storing,  retrieving,  acccssiog,  retaining, 
and  dUpusing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  binders  and  file  index 
cards 

Retrvvability:  Retrievable  by  employee's  name,  although  records 
may  be  filed  chroiK)  logic  ally  or  by  type  of  assignment. 

Safeguards:  Records  are  maintained  m  file  cabinets  and  are  ac- 
cessible to  authorized  agency  personnel  only. 

Retention  and  disposal:  Records  arc  retained  so  long  as  the  em 
ployee  is  engaged  in  the  same  work  in  the  same  organizational  seg 
ment,  but,  in  no  case,  longer  than  5  years.  Records  are  destroyed 
when  employees  leave  the  job  or  the  organizational  umt,  or  5  years 
have  elapsed. 

System  managerts)  and  address:  The  Commande  DLA  Primary 
Level  Field  Activities. 

Notificatioa  procedure:  Individual  inquiries  as  to  what  work  as- 
signment records  are  maintained  regarding  a  given  person  should  be 
directed  to  the  immediate  or  second  line  supervisor. 

Record  access  procedures:  Personal  or  written  requests  for  the 
content  of  the  record  should  be  addressed  to  the  first  or  second 
line  supervisor  Wntten  requests  for  information  may,  however,  be 
addressed  to  the  SYSM.ANAGER  and  should  identify  the  employee 
by  name  and  organizational  segment.  Official  mailing  addresses  of 
the  SYSM.ANAGKR  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Dl  A  systems  notice.  For  personal  visits  to  the 
SYSMANAGER,  the  individual  should  provide  some  acceptable 
identification,  such  as  activity  identification  card  or  driver's 
license. 

Contesting  record  pmcedures:  The  agency's  rules  for  contesting 
contents  and  appeahng  imtial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categones:  Employee's  supervisors  or  team 
leaders. 

Sy^eoB  (umptoi  irvm  wruin  proYlsions  ot  Uk  Kt;  None 

S2J3.20OLA-I. 

System  name:   233.20  Data  Processing  Project  Control  Assignment 

and  Machine  Utilization 

SyXcm  locailoa:  System  may  exist  at  all  Defense  Logistics  Agen- 
cy (DLA)  Primary  l.^vel   Field  AcUvities  (PLFAs),  Data  .Systems 

Automation    Office   (DSAO)    and    Systems    Division.    Assistant 

Director  Plans.  Programs,  and  Systems,  Headquarters  DLA. 

Categories  of  individuals  covered  by  the  system:  This  system  may 
contain  information  pertaining  to  all  civilian  personnel  assigned  to 
or  perfomung  duucs  in  a  DLA  data  processmg  organization. 

Categories  of  records  io  the  system:  The  basic  records  within  the 
system  contain  informauon  on  the  work  performed  by  j>ersonnel. 
This  may  include  total  number  of  hours  worked  on  a  project  with 
an  expected  completion  date.  On  operational  projects,  personnel 
time  may  be  accumulated  to  show  the  amount  of  time  spent  on  a 
partJcuUr  project.  This  information  can  be  for  a  specific  incident, 
week  or  month.  Also  data  on  equipment  usage  and  volume  of 
production. 

AothoHty  for  maintenance  of  the  system:  40  U  SC.  Sec  F  59. 

Prxarement,    Maintenance,    Operation,    and    Utilization   of    Auto- 
matic Data  Processing  Equipment 


Roudnc  uses  of  records  maintained  io  the  system,  including  ratego- 
rics  of  uMfs  and  tbe  purpoMS  of  such  uaes:  These  reports  are  used 
for  the  internal  management  of  the  Automated  Data  FriKessing 
(ADP)  Divisions'  resources,  both  for  personnel  and  equipment 
usage.  They  are  used  to  evaluate  progress  on  uncompleted  projects, 
work  accomplished  on  an  accumulated  basis  and  may  be  used  in 
forecasting  the  capability  for  acceptance  for  additional  work  pro- 
jects, aiid  in  e\'aliiating  individual  job  performance. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispojiing  of  records  in  tbe  system: 

Storage:  The  basic  updated  data  is  contained  on  computer  read- 
ing-storage media  and  printouts. 

Retricvability:  Information  may  be  retrieved  by  employee 
number,  name,  day  and  work  project  or  equipment  type. 

Safeguards:  Records  are  filed  in  an  area  accc>isible  only  by  DLA 
personnel. 

Retention  and  disposal:  Retain  five  years  or  when  obsolete. 

System  managertsl  and  address:  Chief  of  Data  Processing,  Dl,A 
PLFAs,  Chief  of  DSAO;  and  Chief  of  Systems  Division.  Assistant 
Director  Plans,  Programs,  and  Systems,  Headquarters,  DLA 

Notificatioa  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSM.'VNAGFR.  Individual  must  pro 
vide  full  name  and  the  month  or  months  in  which  the  individual  en- 
gaged in  data  processing  work.  Official  mailing  addresses  are  con- 
tained in  the  Department  of  Defense  directory  in  the  appendix  to 
the  DLA  systems  notice. 

Record  access  procedures:  Individual  may  contact 
SYSMANAGER  for  access  procedure. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeaUng  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  assigned  to  the  data 
processing  organization. 

Systems  exempted  from  certain  provisioas  of  tbe  act:  None 

S243J0DLA-K 
System  name:  243.30  Complaints 

System  location:  Staff  Director,  Civilian  Persoruiel,  Headquarters 
Defense  Logistics  Agency  (HQ  DLA),  amd  primary  level  field  ac- 
tivities (PLFAs) 

Categories  of  individuals  covered  by  tbe  system:  DLA  Civilian  and 
military  personnel,  and  former  personnel,  contractor  employees, 
union  spokesmen,  and  other  individuals  and  organizabons  who 
have  presented  complaints  to  the  President,  Members  of  Congress, 
Secretary  of  Defense,  Director  of  Defense  Ix)gistics  .Agency 
(DLA),  or  other  offical  which  have  been  referred  to  Staff  Director 
of  Civilian  Personnel.  Headquarters  DLA,  for  response,  action  or 
information. 

Categories  of  records  in  tbe  system:  Case  files  concern  complaints 
to  the  President,  Members  of  Congress,  Secretary  of  Defense. 
Director  of  Defense  Logistics  Agency  and  Staff  Director  for 
Civilian  Personnel.  Headquarters  Defense  Logistics  Agency.  These 

include  letters,  iclcgrains,  reports,  suiicmenis  vl  wiuic:)')cs,  input 

from   staff  elements   and   field  activities,   and   related  and   supporting 

papers  regarding  specific  complaint. 
Autbority  for  maintroaoct  of  tbe  system:  5U  SC.  552;  E.O.  11491; 

Department  of  Defense  Oirective  5400.4,  20  February  1971  and  ti- 
tled: Provision  of  InformaUon  to  Congress;  and  Depa-tment  of 
Defense  Directive  5105  22,  titled:  Defense  Logistics  Agency. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  tbe  purposes  of  sucfa  uses:  Purpose:  Information  is 
collected  in  order  to  base  reply  to  complaint  and  to  determine  need 
for.  and  course  of  action  to  be  taken  regarding  compbunt. 

Informauon  is  used  by:  Agency  Director  and  staff,  field  Com- 
inanders,  Managers  and  supervisors  in  replying  to  additional  inqui- 
ries and  for  bringing  to  attention  of  higher  level  Management,  when 
appropnate. 

information  is  used  by  complainant  for  his  own  purpose.  Infor- 
mation is  furnished  to  individuals  or  organizations  who  wrote  to 
DLA  on  behalf  of  the  complainant  and  who  use  it  to  respond  to  the 
complainant,  or  for  other  related  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  a  log  book. 
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Rclrievabilliy:  Complaints  to  the  President  and  Members  of  Con- 
gress are  filed  alphabetically  by  last  name  of  individual  or  em- 
ployee or  by  DLA  activity  name  Employee  group  complaints  are 
filed  under  the  activity  where  originated.  Union  or  Civil  Rights  or- 
ganization complaints,  complaints  to  the  Secretary  of  Delense  and 
to  the  Director  ot  DLA  are  filed  under  complainU  in  one  folder,  or 
by  activity  name. 

Individuals  can  be  located  within  activity  files. 
Safeguards:   Records  are  maintained   in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Reteatloa  and  disposal:   Records  are  retained  in  active  file   until 
end  of  calendar  year  and  held  one  to  three  additional  years  in  mac 
live  file  and  subsequently  retired  to  Federal  Records  Center    After 
a  total  of  ten  years  records  are  dfttroyed. 

System  macsgerts)  aad  addrcas:  Staff  Director,  Civilian  Person- 
nel. HQ  DLA.  and  Civilian  Personnel  Officers,  PLFAs 

Noilfkattoa  proredare:  Wntten  or  personal  requests  for  informa- 
uon mav  be  uirected  to  the  SYSMANAC.FR  Individual  must  pro- 
vide fuU  name,  the  name  of  anv  OLA  acUvity  involved,  and  general 
nature  of  complaint  individual  beUeves  to  be  filed  m  this  svstcm 

Record  access  procedures:  Written  requests  for  u.formalion 
should  be  addressed  to  the  SYSMANAGER  and  conUin  the  full 
name,  current  address  and  teleptione  number  of  the  individual  and 
the  general  nature  of  complaint  individual  believes  to  be  filed  in 
this  system  For  personal  visits  individual  should  al«o  be  able  to 
provide  some  acceptable  identification,  that  is,  dnvers  hcense, 
work  identification  card,  and  give  some  verbal  information  that 
could  be  verified  viith  his  case  folder 

Conlestiag  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  dficrminations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  caiegories:  Fmployee  s  supervisors,  civdian  per- 
sonnel office  of  employees  acuvity.  U.S.  Civil  Service  Commis- 
sion, .Agency  staff  elements,  other  Federal  Agencies,  DLA  acuvi- 
ues  or  other  parties  that  may  have  information  pertinent  to  specific 
complaint,  or  an  interest  in  the  complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S252.50  DLAG 
System  aame:  252  50  Claims  &  Liugation,  other  than  Contractual 

System  locatioa:  Pnmary  System-Case  files  on  claims  or  poten- 
tial claims  agamst  the  Government,  law  suits  and  potential  law  suits 
arising  from  the  non-contractual  operation  of  the  Defense  I  ogisUcs 
Agency  (DLA);  Office  of  Counsel  Headquarters.  DLA.  DecenU-al- 
ized  segments -corresponding  files  at  Offices  of  Counsel,  DLA 
Field  Activiues. 

Categorica  of  iBdividnals  covered  by  tbe  system:  Employees, 
groups  of  employees,  members  of  the  general  pubhc  and  pubbc  in- 
terest organizations. 

Categories  of  records  in  the  system:  Letters  from  individuals 
and/or  other  attorneys.  Agency  or  other  investigative  reports,  wit- 
ness sutements,  complaints,  pleadings  and  other  court  documents. 
litigaUon  reports,  working  papers  and  drafts;  documentary  and 
physical  evidence. 

AllbOrtlT  fnr  malntCBance  ot  tbe  system:  These  fUes  are  created 
and  maintained  pursuant  to  the  direction  of  the  Attorney  General  of 

the  United  States  under  the  authority  contained  in  Chapter  31,  TlUc 
28,  of  the  United  Slates  Code,  The  Attorney  General. 

RoBtlBC  VMS  ol  records  naiatalncd  la  tbe  system,  iBcludint  catcgo- 
riei  of  Hicrt  and  tbe  parpoaes  of  sucfa  asca:  InformaUon  is  used  io 
settlement  of  claims  or  lawsuits  Information  is  used  in  the  defense 
and  prosecution  of  law  suits  involving  DLA. 

Information  is  used  by  Government  attorneys  io  this  Agency,  in- 
dividual claimants  or  litigants  or  their  represenUUves,  the  Depart- 
ment of  Defense,  the  Department  of  Justice,  and  other  Fxecutive 
agencies  as  appropriate  and  the  General  AccounUng  Office  in  the 
conduct  of  litigaUon  and  administraUve  settlement  of  claims. 

Policies  aad  practice!  for  storing,  retrieving,  accessing,  retaining, 
aad  dispoaiag  af  records  la  tbe  system: 

Storage:  Paper  records  in  fde  folders  and/or  card  index  files. 

Retricvability:  Filed  alphabetically  by  the  name  of  the  litigant 
and/or  by  year. 

Safegaards:  Records  are  maintained  in  areas  accessible  only  to 
Agency  personnel. 

Retcatlaa  aad  disposal:  Files  are  destroyed  ten  years  after  final 
disposiuon  of  claim. 


System  maDagerls)  and  address:  Counsel,  Headquarters,  DLA; 
Counsel.  Dl  A  1  leld  A«.livities 

NolificatioB  procedure:  Wntten  requests  for  information  shall  be 
directed  to  the  SYSMANAGFR  Request  must  contain  name  of  hti 
gant.  year  of  incident,  and  should  contain  court  case  number  in 
order  to  insure  proper  retrieval  in  those  situations  vkhere  a  single 
litigant  has  more  than  one  case  with  the  Agency 

Record  access  procedures:  Official  maihng  addresses  are  m  the 
DoD  Directors  in  the  appendix  to  the  DLA  systems  noUce  Wntten 
requests  for  information  should  contain  the  full  name,  current  ad- 
dress and  telephone  number  of  the  individual. 

Coalestiag  record  procedures:  The  Agency's  rules  for  contesUng 
contents  and  appealing  initial  determination  may  be  obUined  from 
the  SYSMANAGER 

Record  source  categories:  Agency  investigation  and  legal 
discovery  under  the  Federal  Rules  of  Civil  Procedure 

Systems  exempted  from  certain  pro»lsion«  of  tbe  act.  None 
S253  10  DLAG 
System  nam*!  25?  10  InvenUon  Disclosures 

System  location:  Files  of  Patent  Counsel.  Defense  Logistics 
Agency.  DLA-G 

Categories  of  individuals  covered  by  the  system:  Employees  and 
military  personnel  assigned  to  DLA  who  have  submitted  mvention 
disclosures  to  DLAG 

Caiegories  ol  records  in  the  system:  Files  documenung  invention 
disclosuies  and  investigation  as  to  raientabiliiy  thereuJ 

Authority  lor  matntenaDce  ol  the  system:  E  O.  10096  Jan  23.  1950 
as  amended  b>  E  O.  10930,  Mar.  24,  I'^l  Defense  Logistics 
Piocuremtnt  RegulaUon.  9-000  50 

Rovtiae  uses  ol  record*  maintauied  In  the  tystrm,  including  catego- 
ries ol  users  and  tbe  porpo»es  ol  such  uses:  Used  by  DL.^  Patent 
Counsel  for  determinations  regarding  acquisition  of  patents  and 
rights  of  inventors  Information  may  be  referred  to  other  Govern- 
ment agencies  or  to  non-Government  personnel  (includmg  conuac- 
tors  or  prospetUve  contractors!  having  an  idcnUfied  interest  in  a 
particular  invenUon  and  the  Government's  nghts  therein. 

Policies  and  practices  for  storing,  retrieving,  accessing.  retaiDiog. 
and  dispos*ag  ol  records  in  the  system; 

Storage:  Paper  records  in  file  folders  and  card  index  files 
Retricshility:  Filed  by  names  of  inventors. 
Safeguards:  Accessible  only  to  DLA  personnel 
Retention  and  disposal:  DesUoyed  26  years  after  file  is  closed 
System  managerdi  and  address:  Counsel,  DLA-G. 
NotiftcatioD       procedure:       Direct       informauon       requests       to 
SYSMANAGFR 

Record     access     procedures:     Official     maihng     address     of     the 
SYSMANAGER  IS  Office  of  Counsel,  Defense  Logisucs  Agency 
Wntten    requests    should    include    full    name,    current    address    and 
telephone    numbers    of    requestor     For    personal    visits,    each    in- 
dividual shall  provide  acceptable  identification,  e  g  ,  dnver  s  hcense    / 
or  identification  card. 

CoDtestini  record   procedures:  This   Agency's  rules  for  contesting 

conteni«  and  appfaling  iniual  dcicrminaiionj  ry  ilic  inUi>iauai  «od- 

ccmed    may    t>c    oDlaincd   from    ihe    SYSM-A.NAOER 

Record  source  categories:  DLA  Patent  Counsels  investigation  of 
published   and   unpublished   records  and   fJes   boih   wahm   and 

without    the    Oovernment.    consultation    with   Government    ind    non- 

Government  personnel,  information  from  other  Government  agen- 
cies and  information  submr.ied  by  Government  officials  or  other 
persons  having  a  direct  interest  in  the  subject  matter  of  the  file. 

Systems  exempted  from  certain  provisions  o(  tbe  act:  None 
S253.30DLA-G  I 
System  aame:  25?  30  RoyalUes 

System  location:  Files  of  Patent  Counsel,  Defense  Logistics 
Agency  DLA-G 

Categories  ol  individuals  covered  by  the  system:  Individuals  and 
firms  to  whom  patent  royalties  are  paid  by  Defense  Logistics  Agen- 
cy contractors 

Categories  ol  records  ia  the  system:  Reports  from  DLA  procure 
menl  centers  of  patent  revalues  submiited  pursuant  to   Armed  Ser- 
vices Procuiement  RegulaUon  under  Report  (ASPR)  forwarded  to 
Defnse    Logistics   Agency    Headquarters,   Office   of  Council   for   ap- 
proval, and  included  in  pricing  of  respective  contracts. 
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Authority  lor  aaiateoaacc  ol  tb«  tjgttm:  10  US  Code  2304(£) 
DLPR  'JllO  ASPR  1-1  10. 

Roatinc  >•«•  ol  records  ■atauiacd  ia  tke  tyiteai,  lacladlag  catego- 
ric* o(  BMn  aad  tkc  paryoaea  M  nek  aaes:  Review  by  DLA  Patent 
Coun^e!  for  approval  of  royaluet  on  continuing  basis.  Information 
ma\  be  referred  to  other  Government  agencies  or  to  non-Govern- 
ment personnel  (including  contractors  or  prospective  contractors) 
having  ao  identified  mterest  in  the  allowance  of  royalties  on  DLA 
contracts 

Polictc*  aad  practice*  for  ttoriag,  retrievlag,  acceaaiag,  retalalag, 
aad  diapoalag  ol  record*  >■  tke  lysteas: 

Storage:  Paper  records  in  file  folders  and  card  index  files 

RetrievabilKy:  FUed  by  patent  number.  From  numbers,  names  of 
inventors  and  patent  owners  are  retnevable 

Safegaard*:  Accessible  only  to  DLA  personnel. 

RetrntkiB  and  dl»po*al:  Destroyed  after  26  years. 

Syitem  managensi  aad  addrcsa:  Counsel,  DLA-G. 

Nottficatioa  procedure:  Duect  information  requests  to 
SYSMANAGER 

Record  acce**  procednrc*:  Official  mailing  address  of  the 
SYSMANAGER  IS  Office  of  Counsel.  Defense  L  ogistics  Agency 
Written  requests  should  include  full  name,  current  address  and 
telephone  numbers  of  requestor  For  personal  visits,  each  in- 
dividual shall  provide  acceptable  identification,  eg.,  dnvers  license 
or  identification  card 

Coatestiag  record  procedares:  Phis  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obuined  from  the  SYSMANAGER. 

Record  source  categoric*:  DLA  Patent  Counsel's  investigation  of 
published  and  unpublished  records  and  files  both  within  and 
without  the  Government,  consultation  with  Government  and  non- 
Govemment  personnel,  information  from  other  Government  agen- 
cies and  information  submitted  by  Government  officials  or  other 
persons  having  a  direct  interest  in  the  subject  matter  of  the  file 

Syttcms  exempted  from  certaia  provUloos  ol  the  act:  None 

S253JIODLA-C  2 
Syitcm  name:  253.30  Patent  Licenses  and  Assignments 

System  location:  Files  of  Patent  Counsel,  Defense  Logistics 
Agency  (DLA),  DLA  G 

Categories  ol  Individual*  covered  by  the  tystem:  Individuals  and 
finns  which  have  granted  patent  bcei:ses  or  assignments  to  DLA. 

Categories  ol  record*  In  the  system:  Files  including  patent  license 
and  assignment  agreements  and  accounting  records  indicating  basis 
for  Government  payment  of  royalties  during  life  of  agreements. 

Authority  lor  maintenance  ol  the  system:  10  U.S.  Code  2386 
Armed  Services  Procurement  Regulation  (ASPR)  9,  Part  4,  Defense 
Logistics  Procurement  Regulation  (DLPR)  9-401.50 

Routine  uses  ol  records  maintained  la  the  syitem,  including  catego- 
ries ol  users  and  the  purposes  ol  suth  u.scs:  Used  by  DLA  Patent 
Counsel  for  acquisition  and  administration  of  patent  license  and  as- 
signment agreements.  Information  may  be  rrferied  to  other 
Government  agencies  or  to  non  Government  personnel  (inciucfirg 
contr^ciors  or  prospective  contractors)  having  an  idenufied  interest 
in  the  potential  or  actual  infringement  of  particular  patents. 

Policie*  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  dispc^ing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  files. 

Retrievability:  Filed  by  name  of  individual  or  firm  granting  rights. 

Safeguards:  Accessible  only  to  DLA  personnel. 

Retention  aad  dlsposul:  Destroyed  26  years  after  file  is  closed. 

System  maoager(s)  »nd  address:  Counsel,  DLA-G 

Notlfk-atloa  procedure:  Direct  information  requests  to 
SYSMANAGER 

Record  access  procedure*:  Official  mailing  address  of  the 
Sysmanager  is  Office  of  Counsel,  Defense  Logistics  Agency.  Writ- 
ten requests  should  include  fuU  name,  current  address  and 
telephone  numbers  of  requestor  For  personal  visits,  each  in- 
dividual shall  provide  acceptable  identification,  eg,  driver's  license 
or  identification  card. 

Coatesting  record  procedares:  This  Agency's  rules  for  contesting 
contents  and  appeahng  initial  determinations  by  the  individual  con- 
cerned may  be  obuined  from  the  SYSMANAGER. 


Record  scarce  categories:  DLA  Patent  Counsel's  investigation  of 
published  and  unpublished  records  and  files  both  within  and 
without  the  Government,  consultation  with  Government  and  non- 
Govemment  personnel,  information  from  other  Government  agen 
cies  and  mfonnation  submitted  by  Government  officials  or  other 
persons  having  a  direct  interest  in  the  subject  matter  of  the  file. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

S253.40DLA.C 

System  name:  253.40  Patent  Infringement 

System  location:  Files  of  Patent  Counsel,  Defense  Logistics 
Agency.  DLA-G 

Categories  ol  individuals  covered  by  the  system:  Individuals  and 
firms  involved  in  potential  or  actual  claims  or  litigation  against 
Government  for  infringement  of  patents. 

Categoric*  ol  record*  in  the  system:  Investigative  files  relating  to 
patentabibty    and   enforceabdity    of   asserted   patents   and   procure 
ment  of  accused  items 

Authority    for    maintenance    of    the    svstem:     10    US  Code    2386 
U  SCode  2356,  28  US  Code  520;  28  US  Code   1498,  3<  US  Code 
181-188,  and  35  US. Code  286.  Armed  Services  Procurement  Regu 
lation  (ASPR)9,  Part  4,  Defense  Logistics  Procurement  Regulation 
(DLPR)  9-401  50 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Used  by  DI.A  Patent 
Counsel  for  action,  determinations  or  recommendations  regarding 
disposition  of  claims  or  htigation  by  DLA,  Military  Departments  or 
Department  of  Justice  Information  may  be  referred  to  other 
Government  agencies  or  to  non-Government  personnel  (including 
contractors  or  prospective  contractors)  having  an  identified  interest 
in  the  potential  or  actual  mfnngement  of  particular  patents. 

Policies  and  practices  lor  storing,  retrieving,  acces*ing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  Records  in  file  folders  and  card  index  files. 

Retrievability:  Filed  by  name  of  claimant  or  litigant. 

Safeguards:  Accessible  only  to  DLA  personnel 

Retention  and  disposal:  Destroyed  26  years  after  file  is  closed 

System  manager's)  and  address:  Counsel,  DLA-G. 

Notification  procedure:  Direct  information  requests  to 
Sysmanager. 

Record  access  procedures:  Official  maibng  address  of  the 
SYSMANAGER  IS  Office  of  Counsel.  Defense  Logistics  Agency 
Written  requests  should  include  full  name,  current  address  and 
telephone  numbers  of  requestor.  For  personal  visits,  each  in- 
dividual shall  provide  acceptable  identification,  eg  .  driver's  license 
or  identification  card. 

Contesting  record  procedures:  This  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  scarce  categories:  DLA  Patent  Counsel's  investigation  of 
published  and  unpublished  records  and  files  both  within  and 
without  the  Government,  consultation  with  Governmen'  and  non- 
Government  personnel,  information  from  other  Government  agen- 
cies anJ  information  submitted  by  Government  officials  or  other 
persons  having  a  direct  interest  in  tne  subject  matter  of  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S255.01  DLA-G 
System  name:  255  01  Fraud  &  Irregularities 

System  location:  Primary  System-Case  files  on  actual  or 
suspected  fraud,  criminal  conduct  and  antitrust  violations  which 
arise  from  procurement,  or  the  disposal  of  surplus  property,  or  the 
administration  of  contracts  by  any  operation  of  the  Defense  Lo- 
gistics Agency  (Dl  A):  OFFICE  OF  Counsel,  Headquarters,  DI.A 
Decentralized  segments-  corresponding  files  at  Offices  of  Counsel 
for  field  activities 

Categories  ol  Individuals  covered  by  the  system;  Any  individual  or 
group  of  individuals  or  other  entity,  involved  in  or  suspected  of 
being  involved  in  any  fraud,  criminal  conduct  or  antitrust  violation 
relating  to  DLA  procurement,  property  disposal  or  contract  ad- 
ministration. 

Categories  ol  records  In  the  sy*tem:  Investigative  reports,  com- 
plaints, pleadings  and  other  court  documents,  litigation  reports, 
working  papers,  documentary  and  physical  evidence,  contractor 
suspensions  and  debarments 
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Authority  for  maintenance  of  tkc  tytUm:  These  files  are  created 
and  maintained  pursuant  to  the  direction  of  the  Attorney  General  of 
the  United  States  under  the  authority  contained  in  Chapters  31  and 
32,  Title  28,  of  the  United  Sutes  Code. 

Rontinc  nses  ol  records  maiatalacd  in  the  •ystaai,  hiclndlng  catego- 
ries of  nscrs  and  tkc  pnrpoocs  of  sack  naca:  Information  is  used  in 
the  investigation  and  prosecution  of  criminal  or  civil  actions  involv- 
ing fraud,  criminal  conduct  and  antitrust  violations  aad  is  used  in 
determinations  to  suspend  or  debar  individuals  or  other  entities 
from  DLA  procurements  and  sale*. 

Information  may  be  referred  to  and  used  by  Federal  investigators 
and  Government  attorneys  in  this  Agency,  the  Department  of 
Defense,  the  Department  of  Justice,  and  other  Executive  agencies 
as  appropriate. 

Policies  and  practices  lor  stortag.  retrtcvfaig,  acceasing,  retaining, 
•■4  dbpoaing  of  records  In  tkc  system: 

Storage:  Paper  records  in  file  folders  and  card  index  files. 

RctrteTahilHy:  Filed  alphabetically  by  the  name  of  the  subject  in- 
dividual or  other  entity. 

Safcgnardf:  Records  are  maintained  in  areas  accessible  only  to 
Agency  personnel. 

Retention  and  dtapoaal:  Records  are  destroyed  ten  years  after  all 
aspects  of  the  case  are  closed 

System  manager(s)  and  addreas:  Counsel,  Headquarters,  DLA; 
DLA  Field  Activity  Counsels 

Nottficatioa  procedure:  Written  requests  for  information  shall  be 
directed  to  the  SYSMANAGER  Requests  must  contaii  name  of 
subject  and  sufficient  identification  of  the  incident  in  Oider  to  in- 
sure correct  retneval 

Record  access  procedure*:  Official  mailing  addresses  are  in  the 
DoD  Directory  in  the  appendix  to  the  DLA  systems  notice  Written 
requests  for  information  should  contain  the  full  name,  current  ad- 
dress and  telephcie  number  of  the  individual. 

Contesting  record  procedure*:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  Svsmanager. 

Record  source  categories:  Federal.  State  and  local  investigative 
agencies:  other  federal  agencies,  DLA  employees;  and  individuals. 

Systems  exempted  from  certaia  provisions  of  tkc  act:  None 
S257,10  DLA-G 
System  name:  257.10  Standards  of  Conduct 

System  location:  Decentralized  system-Office  of  Counsel, 
Headquarters,  Defense  Logistics  Agency.  DLA-G.  Standard  of 
Conduct  Certification  for  personnel  of  Headquarters  Counsel's  Of- 
fice, investigated  incidents  of  violation  of  standards  of  conduct  by 
Headquarters.  DLA  employees,  reports  by  DLA  field  acUviUes  of 
violations  of  standards  of  conduct  and  Statements  of  Employment 
and  Financial  Interests  (DD  1555)  on  Headquarters.  DLA  em- 
ployees and  Commanders  Depuiv  Commanders,  and  Counsels  of 
Primary  Level  Field  Acunties  (PLFAs).  Other  DD  1555s  requu^ed 
in  the  PLEA  and  miual  reports  of  violations  of  standards  of  con- 
duct on  PLEA  emplosess  are  maintained  at  the  DLA  Field  Activity 
Office  of  Counsel  Standard  ol  Conduct  Certifications  are  main- 
tained in  each  Headquarters  and  PLPA  Primary  Staff  Elements 

Categories  ol  Individuals  covered  by  tke  system:  Includes  DLA 
employees.  General  Schedule  13s  and  above,  and  Lieutenant 
Colonel.  Commander  and  above,  involved  in  approving  awards  for 
contracts  or  conlrai^tor  audits  (Defense  Logistics  Agency  Regula- 
tion 5500  I,  Standards  of  Conduct  Regulations)  or  any  employee  of 
DLA  involved  in  potential  violation  of  standards  of  conduct,  eg, 
acceptance  of  gratuities,  confbct  of  interests. 

Categories  of  records  In  tke  system:  Includes  semi-annual  certifi- 
cation that  Sundard  of  Conduct  Regulations  have  been  read,  may 
include  DD  Form  1555s  or  allegauon  of  a  violation  of  sundards  of 
conduct,  investigatory  reports  by  the  Government,  recommenda- 
tions and  determinaUons  as  to  whether  a  violation  of  the  sUndards 
of  conduct  occurred  and  what  sancuon  may  be  appropriate  and;or 
was  imposed. 

Antkority  for  maintenance  of  tke  system:  Executive  Order  11222 
prescribing  standards  of  ethical  conduct  for  Government  officers 
and  employees. 

Ronttae  nses  of  records  mainUined  In  tke  system,  Incindlag  catego- 
ries of  naers  and  tke  purposes  of  suck  uses:  Information  is  used  by 
Counsel's  Office  in  making  determinations  to  preclude  Government 
employees  involved   in   procurement  or  contractor  audit  decisions 


from  making  determinations  in  areas  where  such  decisions  might  be 
or  appear  to  be  in  conflict  with  personal  interests  Information  is 
used  by  Counsel's  Office  for  the  purpose  of  determining  if  DLA 
personnel  are  observing  the  highest  standards  of  business  ethics. 
Records  may  be  referred  to  the  Department  of  Justice  for  possible 
use  in  prosecution  action  or  forwarded  to  Director,  DLA  or  DLA 
Field  Activity  Commanders  for  appropriate  acuon 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiolog. 
and  disposing  ol  record*  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Records  are  retnevable  by  surname  of  employee 
or  by  date 

Saleguards:  Records  are  retained  in  areas  accessible  only  to 
authorised  personnel  in  Office  of  Counsel  or  others  as  determined 
by  Counsel.  DLA.  DD  Forms  1555  are  reUmed  in  locked  file 
cabinets 

Retention  and  disposal;  Incidents  of  violation  of  sUndards  of  con 
duct,  indefmitely.  DD  1555s.  unlJ  employee  leaves  employment  of 
DLA 

System  manager(s)  and  address:  Office  of  Counsel,  Headquarters, 
Defense  Logistics  Agency  DLA  G;  Counsel,  PLFA 

Notification  procedure:  Requests  for  information  should  be  ad- 
dressed to  the  SYSMANAGER  Individual  requesting  information 
should  state  name,  subject  matter  of  information  requested,  and 
date  of  form  or  (alleged)  violation 

Record  acces*  procedures:  SYSMANAGER  can  provide 
assistance  Official  maihng  address  is  in  the  DoD  Directory  in  the 
appendi.x  to  the  DLA  S\ stems  Notice 

Contesting  record  procedure*:  The  Agency's  rules  for  contesting 
contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals,  other  employees,  and  non- 
employees  having  knowledge  of  the  alleged  violation  of  the  stan-* 
dards  of  conduct 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S25905DLA-G 
System  name:  259  05  Legal  Assistance 

System  location:  Decentralized  System  at  Office  of  Counsel. 
Headquarters.  Defense  Logistics  Agency,  and  at  Primary  Level 
Field  Activites  (PLFAs) 

Categories  of  individuals  covered  by  the  system:  Authorized  milita- 
ry personnel  and  dependants  who  have  requested  legal  assistance 

Categories  of  records  in  the  system:  Wills,  Powers  of  Attorney 
and  other  legal  documents  prepared  in  response  to  requests  for 
legal  advice.  Also  background  information  supphed  by  requester  to 
prepare  the  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301,  302. 

Routine  uses  of  records  matnlainrd  in  the  system.  Including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Documents  are  used  to 
provide  copies  for  individuals  requesting  the  assistance,  their 
representative  or  where  otherwise  appropiate  members  of  their  im- 
mediate families.  Documents  may  also  be  used  as  models  or  exam- 
ples for  pr^anng  future  documents 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  du>pO!>iog  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and/or  card  files. 

Retrievability:  Filed  by  surname  of  requester 

Safeguards;  Attorney  operating  folders  are  kept  m  a  file  cabinet 
or  other  storage  devises  accessible  only  to  authorized  personnel  of 
the  Office  of  Counsel  or  as  determined  by  Counsel 

Retention  and  disposal;  Destroy  2  years  after  completion  of  case, 
except  documents  withdrawn  for  use  as  precedents  may  by  held  by 
topics  until  no  longer  required  for  references  purposes. 

System  manager(s)  and  address:  Office  of  Counsel,  Defense  Lo- 
gistics Agency    DLA-G.  and  Offices  of  Counsel,  PLFAs. 

Notification  procedure:  W  ritten  or  personal  requests  for  informa- 
tion may  be  du-ected  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name  and,  if  appropnate,  date  assistance  was  requested. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Contesting  record  procedure*:  The  Agency's  rules  for  contesting 
contents  and  appleabng  milial  determmations  may  be  obtained  from 
the  SYSMANAGER. 
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Record     source     catosories:      Individual     requesting     AssisUnce 
Systems  exempted  from  certain  provisions  of  the  Act:  None. 

Systems  exempted  fn>m  certain  provisions  of  the  act:  None 
S270.I0DLA-K 
SyUeni  name:  270  lORequest  for  Assistance  and  Information 

System  locatioo:  Staff  Director.  CivUian  Personnel,  Headquarters 
Defense  LogisUcs  Agency  (HQ  DL  A),  and  primary  level  field  ac 
Uviiies  (PLFAs). 

CateKoricJi  o(  individuals  covered  by  the  system:  Civilian  and  niili- 
lary  perstmncl,  fonner  employees,  contractor  employees,  attorneys, 
and  other  individuals  or  orgamiations  who  have  requested 
assistance  and  informaUon  from  the  President,  Members  of  Con- 
gress, Secrcury  of  Defense,  Director  of  Defense  Logistics  Agency 
•  DLA)  or  other  officals.  which  have  been  referred  to  the  Staff 
Du^ector,  Civilian  Personnel,  Headquarters  DLA.  for  resp,>nse.  ac- 
tion or  informaiion. 

Catetcories  oi  records  in  the  system:  Case  files  include  requests  for 
assistance  and  informaUon  to  the  President.  Members  of  Congress. 
.Secretarv  of  Defense,  Director  of  Defense  Logistics  Agency  ami 
Staff  Duecfor  for  Civihan  Personnel.  HQ  DLA  Ihese  include  let 
tors,  responses,  rept^rts  statements  and  papers  related  to  basic 
icquest. 

Authority  lor  maintenance  of  the  system:  5  HSC  552.  Public  Infor- 
mation Department  of  Defense  Directive  5400  4.  20  Februrary  1971 
and  uUed;  Provisions  r>f  InformaUon  to  Congress  and  Department 
of  I>;fense  Directive  5105.22.  tilled.  Defense  LogisUcs  Agency 

Routine  uses  of  reci>rds  cnainuined  in  the  system,  including  catexo- 
ries  of  u.sers  and  the  purposr>  of  such  u.ses:  Purp«>se:  InformaUon  is 
mamiained  foi  replying  to  addiUonal  inquines  and  as  background 
for  similar  situauons,  and  for  attermuung  appropriate  course  of  ac- 
tion 

Information  is  used  by;  Agency  Director  and  his  staff,  field  Com- 
manders, managers  and  supervisors  for  determining  areas  needing 
additional  emphasis  or  corrective  action  to  clarify  misun- 
derstandings, adjust  inadequacies,  and  solve  or  prevent  problems. 
Members  of  Congress.  U.  S.  Civil  Service  Commission,  and  other 
Federal  Agencies,  attorneys.  Civil  Rights  orgamzaUons,  and  parties 
involved  in  Veteran's  benefits  and  training  and  other  matters  af- 
fecUng  Dl,A  employees. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  log  book. 

Retrievability:  AlphabeUcally  by  last  name  of  individual  involved 
With  or  requesung  information  and  assistance,  or  by  DLA  field  ac- 
tivity name,  when  requests  are  from  groups. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  in 
areas  accessible  only  to  Agency  personnel. 

Retentioa  and  dlspoul:  Records  are  retained  in  active  file  untJ 
end  of  calendar  year,  held  one  to  three  addiUonal  years  in  an  inac- 
tive file,  and  subsequently  are  destroyed. 

System  managerts)  and  address:  Staff  Director,  Civilian  Person- 
nel, HQ  DLA;  Civdian  Personnel  Officers,  PLFAs. 

Notiricatioo  procedure:  Wntten  or  personal  requests  for  informa- 
Uon may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name,  the  name  of  any  DLA  activity  that  is  involved,  and 
the  geneial  nature  of  the  request  for  assistance  or  information  in- 
dividual bebeves  may  be  filed  in  this  system. 

Record  access  procedures:  Wntten  requests  for  information 
should  b«  addressed  to  the  SYSMANAGER  and  contain  the  fuU 
name,  current  address  and  telephone  number  of  the  individual,  the 
name  of  any  DLA  activity  involved,  and  the  general  nature  of  the 
request  for  assistance  or  information  individual  believes  may  be 
filed  in  this  system.  For  personal  visits,  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  dnver's 
license,  work  idenufication  card,  and  give  some  verbal  information 
that  could  be  verified  with  his  case  folder. 

Cootcatinc  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appeahng  initiai  determinaUons  by  the  mdividual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee's  sup>ervisors,  civilian  per- 
sonnel office  of  employee's  acUvity,  U.  S  Civil  Service  Commis- 
sion, Federal  Agencies  mvolved  and  other  persons  or  organizaUons 
that  could  assist  in  final  soluuon  of  the  matter 

Systems  czenpted  froa  certain  provisioas  of  the  act:  None 


S270.30DLA-B 
System  name:  270  30  Biography  File 

System  location:  Office  of  the  Special  Assistant  for  Public  Af- 
fairs, Hcidquarters  IX-fense  Logistics  Agency  (DLA)  and  Pnmary 
Level  Field  .Acuvities  (PLFAs) 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili- 
tary personnel  currently  and  fv)rmcriv  assigned  to  DLA  ;ind  other 
persons  affdiaied  with  Dl  .A  and  the  Ikpartment  of  Defense  (1X)D). 

Categories  of  records  in  the  system:  Hiographical  information  pro- 
vided by  the  individual. 

Authority  for  mainlrnance  of  the  swiem:  5  U  S.C,  Sec  301,  302 

RouUne  uses  of  reiord-s  mainuinrd  in  the  system,  including  catego- 
ries of  iLsers  and  the  purpos*^  of  smh  iist-s;  Informati.m  is  main- 
tained as  background  maten.il  ft  mn^s  and  feature  arUcles  cover- 
ing activuies.  assignments,  retiremcnis.  and  reassignments  of  key 
DLA  commanders  and  executives,  annual  visits  or  other  acUvities 
by  persons  affiliated  with  1)1.  ^  or  1)..I>  Information  is  used  by 
DLA  pubhc  affairs  personnel  to  prepare  news  and  feature  arUclcs 
with  the  knowledge  and  consenl  of  ilit  tnd]t>iJual  concerned. 

Policies  and  prattices  for  storing,  retrieving,  accessing,  retaining. 
and  disposing  of  records  in  the  «>stem; 

Storage:  Paper  records  in  file  fol.lers  and/or  card  index  file. 
Retrievability:  Filed  alphaK'ticall>  bv  last  name        * 
.Safeguards:  Records  ;ue  maintained  in  an  area  accessible  only  to 
Dl  A  Public  .Affaiis  Office  personnel 

Retention  and  dii>posai:  Files  arc  reuuned  in  current  files  area  and 
destroyed  2  years  after  retireiiit.  lU.  truisfer  or  dcaih  of  DLA  per- 
sonnel or  lerminaaon  of  affiliauon  with  DLA  or  DoD  by  other  per- 
sons. 

System  managens)  and  addres.s:  Speci.d  Assistant  for  Public  Af- 
fairs. DL.A  and  Public  Affairs  Offuers,  l>LFAs. 

Notification  prtxedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  Uic  SYS.MANAGF;R.  Individual  must  pro- 
vide full  name  and  einployuig  acuvity 

Record  access  procedures:  Official  mailing  addresses  of 
SYSMAN.AGER  are  in  the  Department  of  fietetise  Directory  in  the 
appendix  to  die  DLA  systems  notice.  Written  request  for  informa- 
tion should  contain  the  full  name  current  address  and  telephone 
numbers  of  the  individual.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  idenufication.  that  is  dnver's 
Lcense,  or  emploving  office  idenufication. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  imUal  determinaUons  by  the  individual  con- 
cerned may  be  obtamed  from  the  S'V  SMA.N.AGER. 

Record  source  categories:  Individuals  concerned  on  a  strictly 
volunteer  basis. 

Systems  exempted  from  ceriain  provisions  of  the  act:  None 
S322.15  Dl  AM 
SysUm  name:  322.15  Information  MibUry  Personnel  Records 

System  location:  Staff  Ehrector.  Military  Personnel,  HQ  Defense 
LogisUcs  Agency  (DLA).  (DLA  M)  Heads  of  IMmary  Level  Field 
AcUvities  (PLFAs) 

Categories  of  individuals  covered  bj  the  system:  Active  duty  and 
reserve  personnel  assigned  to  DLA 

Categories  of  records  in  the  system:  Incident  reports,  general  and 
special  orders,  leave  shps,  qualifi^auon  records,  apphcaUons  for  ID 
Cards,  secunty  clearance,  and  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  10  USC  501  et  seq  Per- 
sonnel, 5USC  302(b)  (1) 

Routine  uacs  of  records  maintained  in  the  s-ystem,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
records  is  to  accumulate  documents  relaUng  to  the  mibtary  member 
while  assigned  to  DLA.  The  records  arc  used  by  the  Staff  Director 
and  his  staff  and  heads  of  PLF.As  and  their  staff  for  notificaUon  of 
assignments,  career  bnefs,  assignment  orders,  promouon  data,  per- 
stmal  data,  awards  and  decorauons,  training  data,  recommendauons 
for  disciphnary  action,  review  procedures  instituted  to  control  in- 
cidents, and  advising  the  Director  of  incidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Retamed  in  file  folders 

Retrievability:  Filed  alphabeUcally  by  last  name. 

Safeguards:  Locked  in  file  cabinets  within  areas  accessible  only 
to  authorized  personnel. 
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RetenUoa  and  disposal:  Retained  dunng  individuals  assignment  to 
DLA  and  destroyed  within  1  year  of  departure. 

System  manager(s)  and  address:  Staff  Director.  Military  Person 
nel.  HQ  DLA  and  Heads  of  PLFAs 

Notification  procedure:  The  requestor  should  send  a  by  name 
request  to  Staff  Director.  MiliUiry  Personnel,  HQ  DL.A  and  Kith 
SYSMANAGER  if  assigned  to  a  PLFA.  The  requestor  may  visit 
the  office  of  either  or  both  SYSM.ANAGER's  with  appropnate 
identification 

Record  access  procedures:  Contact  the  SYSMAN.AGER  Official 
mailing  addresses  are  m  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  noUce 

Contesting  record  procedures:  The  Agency's  rules,  for  contesung 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Special  orders,  service  records,  in/out 
processing  di>cuments,  and  computer  lisUngs. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S322.35  DLA-M 
System   name:    322.35  Officer/Enlisted   Evaluation   Report   File  and 
File  Summary 
System  location:  Staff  Director,  Military  Personnel,  HQ  Defense 
Logistics  .\gency  (DLA)  (DLA-M) 

Categories  of  individuals  covered  by  the  system:  .All  military  per- 
sonnel currently  assigned  to  the  Defense  LogisUcs  Agency  (DLA) 

Categories  of  records  in  the  system:  The  system  contains  the 
name,  siKial  secunty  number,  grade,  date  of  rank,  unit  of  assign- 
ment, duty  title,  career  specialty,  appraisal  of  performance,  esu- 
mate  of  potential  value  to  the  service,  and  promo.lion  potenUal. 

Authority  for  maintenance  of  the  system:  10  USC  501  et  seq.  Per- 
sonnel; 5  USC  302  (bHl),  DtiD  DirecUve  5105.22(IX) 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  insure  that  continuous  and  consistent  performance  appraisals  are 
prepared  for  each  member.  The  files  and  summary  are  used  by  the 
Staff  Director,  Military  Personnel  and  his  staff  to  review  consisten- 
cy of  performance,  reUabilily  of  information,  compliance  with 
parent  service  terminology  and  regulations,  prejudicial  comments, 
grammar,  misleading  statements,  accuracy  of  word  picture, 
question  abrupt  changes  in  rating,  observe  trends,  estabhsh 
suspense  dates,  and  statistical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  computer  printouts,  and  evalua- 
tion reptirts. 

Retrievability:  Alphabetically  by  last  name  by  officer  and  enlisted 
personnel. 

Safeguards:  MainUuned  in  areas  accessible  only  to  authorized 
personnel. 

Retention  and  disposal:  The  records  are  destroyed  within  one 
year  after  member  departs  from  DlA 

System  manager(s)  and  address:  Staff  Director,  Military  Person- 
nel, HQ  DLA 

Notification  procedure:  Written  requests  to  the  SYSMANAGER 
will  contain  the  full  name,  social  secunty  number,  and  address.  The 
requestor  may  visit  the  SYSMANAGER'S  office  and  present  the 
appropriate  military  identification  card 

Record  access  procedures:  Contact  the  SYSMANAGER.  Official 
mailing  addresses  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Written  requests  will  include  a  notanzed 
statement  attesting  to  the  requestor's  identity  and  the  statement 
that  'I  understand  that  knowingly  or  willingly  seeking  or  obtaimng 
access  to  records  about  another  individual  under  false  pretenses  is 
punishable  by  a  fine  of  up  to  5,000  dollars  under  the  provisions  of 
the  Privacy  Act  of  1974. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appeahng  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Officer/Enlisted  Evaluation  Report 
Systems  exempted  from  ceriain  provisioas  of  the  act:  None 
S322.4S  DLA-M 
System  name:  322.45  Military  Personnel  DaU  Bank  System 


System  location:  Staff  Director,  Military  Personnel,  HQ  Defense 
Logistics  Agency  (DLA)  (DLA  M)  Heads  of  Pnmary  l^vel  Field 
Activities  (PLFAs) 

Categories  of  individuals  covered  by  the  system:  All  mihiary  per- 
sonnel currcnlly  .issigncd  to  the  Defense  LogisUcs  AgencA^  (DLA) 
and  history  records  of  those  individuals  previously  assigned 

Categories  of  records  in  the  system:  The  categories  of  information 
contained  in  the  system  are  <>rganization.  posiUon.  identification 
grade,  service  specialty,  posiUon  title,  sjtecial  requirements,  educa- 
tion requirements,  geographic  liKaUon,  name,  service,  temporary 
date  of  rank,  stvcial  secunty  number,  duty  specialty,  permanent 
grade,  permanent  date  of  rank,  date  assigned,  date  of  rolaUon,  re- 
marks, pnmary  specialty,  job  related  expenence.  civihan  educaUon, 
mihuiry  schix)!,  skill  courses,  date  of  birth,  rcurement  date,  separa- 
tion or  expu-aUon  of  enhstment.  and  aero  raung. 

Authoritv  for  maintenance  of  the  system:  10  USC  501  et.  Seg., 
Personnel  5  LSC  S  302(0x1 » 

Routine  u-ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  insure  effective  personnel/  career  management  for  Dl  A  and 
DLA  military  personnel  The  printouts  are  used  by  the  Staff 
Director  and  Deputy  Suff  Director.  Military  Personnel,  the  Chief 
and  Assistant  Chief,  Assignments  and  Reserve  Affairs  Division  and 
Staff  Speciahsts  of  the  Division  An  extract  pnntout  of  the  specific 
PI.l  A  IS  used  by  the  Commander  and  his  personal  staff  The  data 
bank  is  used  to  prepare  the  alphabeucal  roster,  rouuon  rosier, 
colonel  roster,  hstings  of  specialty  codes,  service  lisUngs,  func- 
Uon;d  hsung,  and  advanced  degree  lisung  These  documents  are 
used  to  accurately  report  data  on  the  individual  and  posiUon  to 
which  he  is  assigned,  requisition  replacements,  select  assigned  per- 
sonnel for  higher  level  posiUons,  provide  assigned  strength  figures 
for  OSD,  and  assist  individual  mdilary  personnel  in  theu-  career 
management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s'vstem: 

Storage:  Magneuc  lape  and  disc,  and  computer  paper  pnntouU. 
Retrievability:  AlphabeUcally  by  last  name  in  Alpha  Roster   This 
roster   contains   cinled   identificauon   that   indicates   where    the   in- 
dividual IS  assigned 

Safeguards:  Maintained  in  areas  accessible  only  to  authonzed 
personnel. 

Retention  and  disposal:  Pnntouts  are  held  for  one  year  and  then 
retired  to  Federal  Records  Center  The  computer  Upes  are  held  for 
three  years  and  five  years  and  the  degaussed. 

System  manager(si  and  address:  Staff  Director,  Military  Person- 
nel," HQ  DLA 

Notification  procedure:  The  name  of  the  requestor  should  be  sent 
to  the  SYSMANAGER  The  requestor  may  visit  the  Office  of  the 
SYSMAN.AGER,  and  present  the  appropriate  military  ID  Card 

Record  access  procedures:  Contact  the  SYSMANAGER  Official 
mailing  addresses  are  in  the  DoD  Directory  in  the  appendix  lo  the 
DL.A  systems  notice. 

Contesting  record  procedures:  The  Agency's  rules  for  contesung 
contents  and  appealing  iniUal  determination  by  the  individual  con- 
cerned may  be  obuined  from  the  SYSMANAGER. 

Record  source  categories:  Mdilary  Personnel  records  and  Position 
Distribution  Report 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S322.70  DLA-M 
System  name:  322.70  Reserve  Affairs 

System  location:  Staff  Director,  Military  Personnel,  HQ  Defense 
I^gisucs  Agency  (DLA)  (DLA-M) 

Categories  of  individuals  covered  by  the  system:  All  Ready 
Reserve  (Army,  Air  Force  and  Navy)  personnel  assigned  to  DLA 
Mobilization  Designauon  (Mob  Des)  posiUons. 

Categories  of  records  in  the  sy^em:  Individual  reference/control 
card  name,  grade,  SSAN,  Service,  career  specialty,  posiuon  title, 
date  of  birth,  commission  date,  promotion  dale,  release  date, 
security  clearance  educaUon,  home  address,  &  civilian  occupauon. 

Authority  for  maintenance  of  the  rvstem:  10  USC  501ct  seq.  I'er- 
sonnel  5  USC  S  302  (bHl),  DoD  DirecUve  5105  22  (IX) 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  card 
is  to  have  information  readily  available  m  the  day  to  day  operation 


FEDERAL   REGISTER,    VOt     42,    NO     1 88— WEDNESDAY,    SEPTEMBER    28,    1977 


51408 


PRIVACY  ACT   ISSUANCES 


of  the  Reserve  Mobilization  program.  It  is  used  by  the  Staff 
Director,  his  Deputy  and  the  Reserve  personnel  specialists  Data  is 
used  in  preparation  of  personnel  actions  such  as  reassignments. 
classification  actions,  promotions;  scheduling  and  venfying  active 
duty  and  inactive  duty  training 

Policies  and  practices  (or  slorinx,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomgc:  Vertical  card  files 

Retriev ability:  Alphabetically  by  last  name 

Safeguards:  Maintained  in  area  accessible  only  to  authorized  per- 

8<'nncl 

Relentioa  and  disposal:  Destroyed  one  year  after  individual  de- 
parts DLA 

System  managerts)  and  address:  Staff  Director,  Mibtary  Person- 
nel. HQ  DI  A 

Notification  procedure:  The  name  of  the  requestor  should  be  sent 
to  the  above  SVSMAN.AGLR.  llie  requestor  may  visit  the  office 
of  the  SYSM.ANACjER  and  present  the  appropnate  miliiary  ID 
Card. 

Record  access  procedures:  ConUct  the  SYSMANAGKR.  Official 
mailing  addresses  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice 

Contesting  record  procedures:  The  agency's  rules  fur  contesting 
contents  and  appealing  initial  determination  by  the  individu;il  con- 
cerned may  be  obtained  from  the  SYSMANAOER. 

Record  source  categories:  Data  processing  output  from  the  Mihla- 
ry  Services 

Systems  exempted  from  ccrtiun  provisions  of  the  act;  None 
S3i0.15  DPSC-G 
System  name:  330  15  Authorization  File 

System  location:  Office  of  Counsel  (DPSC-G)  Defense  Personnel 
Support  Center  Bldg  12,  Wmg  g  2800  South  20th  Street  Philadel- 
phia, PA  19101 

Categories  of  individuals  covered  by  the  system:  All  civilian  per- 
sonnel in  the  Office  of  Counsel,  DPSC.  who  have  ahd  or  currently 
have  authonzation  to  act  in  an  officially  appointed  capacity. 

Categories  of  records  in  the  system:  DD  Form  577,  copies  of  spe 
cial  orders  appointing  individuaJs  m  various  capacities,  requests  for 
special  orders,  letters  and  correspondence  re  various  appointments 
of  office  personnel,  DCTSC  Form  1322,    Delegation  of  Authonty'. 
DP'SC  directives. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  125  DoD 
Directive  5105.22 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  u<>crs  and  the  purposes  of  such  uses:  Information  is  main- 
tained for  purposes  of  determining  which  office  personnel  have  had 
or  currently  have  authonzation  to  act  in  an  officially  appointed 
capacity.  Information  is  used  solely  by  office  managers  to  insure 
that  delegations  of  authonty  are  properly  handled  and  to  maintain 
records  in  which  capacity  one  or  more  office  personnel  are  em- 
powered to  act. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  chronologically 

Safeguards:  Records  are  mainlained  in  a  locked  file  drawer  and 
are  acces<iibie  only  to  office  personnel. 

Retention  and  disposal:  Records  are  maintained  indefimtely  and 
are  reviewed  annually  to  determine  if  the  oldest  records  are  still 
necessary. 

System    manageris)    and    address:    Associate    Counsel.    DPSC. 

Ptiiladelphia.  PA 

Notificatioa  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name.  Social  Security  Account  Number  and  dates  of  em- 
ployment at  Office  of  Counsel,  DPSC.  Individual  may  visit  Office 

of  Counsel,  DPSC,  to  ohtain  informalion  on  whether  the  system 

contains  records  pertaiaing  to  that  individual. 

Record  access  prtxredures:  Access  may  be  had  through  the  Office 
of  Counsel.  DPSC.  Wntten  requests  for  mformatjon  should  contain 

the  full  name,  current  address  and  telephone  number  of  the  in- 
dividual. For  personal  visits,  the  individual  should  provide  some  ac- 
ceptable identification,  i.e.,  drivers  license,  employee  identification 
card.  etc. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGKR 

Record  source  categories:  Military  personnel.  Associate  Counsel. 
DPSC,  personnel  in  Office  of  Counsel. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

S330.50DPSC 

System   name:   330  50  Defense   Personnel  Support   Center  (DPSC) 
Civilian  Personnel  F'llc 

System  location:  (>ffice  of  Civilian  Personnel,  Management 
Assistance  and  Liaison  Division,  Dl'SC. 

Categories  of  individuals  covered  by  the  .system:  .Ml  current 
civihan  personnel  serviced  by  Dl'SC  except  those  workmg  for  the 
Defense  Subsistence  Regions,  the  Subsistence  Labt)ratory  or  the 
(Orthopedic  F\>otwear  Clinic. 

Categories  of  records  in  the  system:  Name.  S<Kial  Security  Ac- 
count Number  (SS.\N).  sex,  ycjs  i>f  birth,  veterans'  status,  reten- 
tion grouping,  service  compulation  ilate,  type  of  appi>intment.  title, 
job  number,  supervisory  status,  service  code,  senes,  grndc,  com- 
petitive level  code,  organization,  activity.  Juban  date,  nature  of  ac- 
tion. 

Authority  (or  maintenance  of  the  system:  5  IT.S.C.  Sec.  301,  302 

F  O.  lO.Shl  Lind  K  n.  9397. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  I'his  listing  is  used  only 
by  the  DPSC  Office  of  Civilian  Personnel  InformaUon  is  used  for 
maintenance  and  update  of  rctenUon  registers  and  for  one-time 
management  information  rejxirts. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tl>e  system: 

Storage:  Magnetic  tape,  computer  paper  printouts  stored  in  filing 
cabinet. 

Retrievability:  Individual  information  is  accessed  by  SSAN. 

Safeguards:  Magnetic  tape  is  kept  in  a  tape  bbrary  which  is  ac- 
cessible only  to  aulhon/.ed  personnel.  Computer  personnel  who 
process  the  rejxjrts  are  appropnatcly  cleared. 

Computer  paper  records  are  maintained  in  areas  accessible  only 
to  Office  of  Civilian  Personnel  employees.  Personnel  Office  is  in 
building  which  is  under  security  guard  surveillance  dunng  non-duty 
hours. 

Retention  and  disposal:  A  new  bsting  is  prepared  monthly;  the 
previous  one  is  destroyed  at  that  lime. 

Magnetic  tape  records  are  kept  for  60  days,  then  destroyed.    - 

System  manager* s)  and  address:  Chief,  Management  Assistance 
and  Liaison  Division.  Office  of  Civilian  Personnel.  DPSC. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSM,\NAGFR  and  must  contain  full 
name  and  SS.\N  Official  maibng  address  is  .ii  the  Department  of 
Defense  directory  in  the  appendix  to  the  DLA  systems  notice. 

Record  access  procedures:  .Assistance  may  be  obtained  from  the 
SYSMANAGER. 

Wntten  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number  of  the  individual.  For  per- 
sonal visits,  the  individual  should  be  able  to  provide  some  accepta- 
ble identification,  such  as  driver's  bcense.  employing  office 
ideniifiration  card,  and  give  some  verbal  information  that  could  be 
venfied  by  examining  the  individual's  entry  on  the  bstmg. 

Contesting   record   procedures:   The   agency's   rules   for  contesting 

contents  and  appealing  iniual  determinations  by  the  individual  con- 
cerned may  l>e  obtained  from  the  SYSMANAOER. 

Record   source   categories:    Standard   Form    50' s   (Notification    of 

Personnel  Action)  and  annual  position  classification  surveys. 

Systems  exempted  frofn  certain  provisioas  ol  tbe  act:  None 

S3J0.60DC  RT-E-Z 

System  name:   330  60  Dallas   Internal  Persoruiel  Management  Infor- 
mation System  (DIPMIS) 

System  locaCkw:  Office  of  Civilian  Personnel  (DCRT-E),  Defense 

Contract  Admimstration  Services  Region  (DCASR)  Dallas. 

Categories  of  individuals  covered  by  the  system:  DCASR  Dallas 
Civilian  Personnel  who  have  been  hired,  separated  or  had  an  inter- 
nal position  change  since  1  July  1973. 
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Categories  of  records  in  the  system:  Contains  a  code  for  the  type 
of  pcisonnel  acuon,  the  name  of  the  individual,  the  i>pe  of  ap- 
pomtment  on  whuh  the  individual  is  serving,  the  month  and  year  of 
the  action,  the  series  and  giaJc  from  which  the  individu.il  moved 
the  senes  and  j-rade  to  whuh  the  uuiividual  moved,  the  year  tf 
birth,  the  i>rganii'-alions  from  which  and  to  which  the  individual 
moved,  the  length  of  time  taken  to  process  the  action  in  tlic 
Civilian  Pcrsonp'l  Office;  the  numt-T  of  months  winch  the  in- 
dividual worked  for  DCASR  Dallas  (lor  separation  actions  only), 
and  the  sui>ervisor"s  evaluation  of  the  employee's  overall  effective- 
ness (for  separation  actions  only) 

Authority  for  maintenance  of  the  svstem:  S  US  C.  Sec  301,  302, 
HO    105M,  1  I'M  Chapter  250,  Subchapter  1-4. 

Routine  uses  ol  rrcords  miintnined  in  the  system,  including  catego- 
ries d  u.s*rs  and  the  purp«wes  ol  such  uses:  The  purpi^sc  of  this 
system  is  to  jnovide  Ofxrating  management  with  rcbahir  summary 
data  on  which  to  b^i^e  iiianpower  planning.  A  secondary  puri>ose  is 
to  provide  infurmaUon  for  related  planning  purp<ises  such  as  Up- 
ward Mobility,  Fqual  Fmployment  Opportunity  (l-.LO)  and  l^Kir 
Management  Relations. 

Some  information  is  pnwidcd  from  the  file  (nomia'lv  in  highly 
summa.-1/ed  form)  to  auihon/ed  external  investigators  such  as 
gnevance  examiners,  EEO  complaint  investigators,  DLA  Inspector 
General  Teams 

Internal  IK",\SR  Dallas  man.igement  uses  this  information  to 
forecast  type  .ind  number  of  hires;  lo  evaluate  staffing  pertormancc 
by  the  Civilun  PerMinnel  Office,  to  gather  historical  data  such  as 
number  and  kmds  of  promotions  or  reassignments  and  internal 
movements  of  the  clerical  workforce  Users  external  to  IX?ASR 
Dallas  receive  information  from  it  which  is  directly  rel,ile<1  to  such 
purposes  as  the  resolution  of  hhO  complaints  or  grie\anc<;- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record.s  in  the  system: 

Storage:  Records  are  maiiiiaincd  in  the  GE  Mark  III  time  shared 
computer  system,  presumably  on  magnetic  discs  Records  for  the 
second  fiscal  year  preceding  the  cunent  one  are  transfencd  lo 
paper  tape  and  st(^.cd  in  the  DC.*..SR  Dallas  Office  of  Civilian  Per- 
sonnel 

Retrievability:  Information  in  the  system  may  be  retnevcd  using 
any  data  element  contained  in  the  system.  While  it  is  possible  to 
retrieve  all  of  the  infomiaUon  on  a  specific  individual,  this  is  not 
normall,  done  Information  identifiable  to  a  specific  individual  is 
accessed  b",  iK-me. 

Safeguards:    Records   can   be   accessed   only   by   individuals   who 
know  the  files  structuie  and  arc  f<iinihar  with  the  software  required 
In  addiiim.  access  to  the  system  rct;aires  use  of  an  access  code 
and  password  known  only  lo  selected  individuals  in  the  Office  of 
Civilian  Peisonnd 

Retention  and  olsposal:  Records  arc  retained  in  computer  menuiry 
for  no  more  than  24  months  Records  from  the  second  previous 
fiscal  year  and  earlier  arc  transferred  to  paper  tape  and  stored  in 
the  Civihan  Personnel  Office.  Records  are  destroyed  when  they 
pertain  to  the  sixth  previous  fiscal  year 

System  managerts)  and  address:  Civilian  Personnel  Officer.  Office 
of  Civiban  Personnel,  DCASR  DaUas 

Notification  procedure:  Individuals  who  desire  to  l.now  if  the 
system  contains  information  on  them  should  contact  the 
SYSM\NAt)>  R.  and  should  provide  last  name,  dates  of  employ- 
ment with  DCASR  Dalls.  uUe,  senes  and  grade  of  current  (or  last) 
position  held.  An  individual  may  visit  the  Office  of  Civilian  Person- 
nel lo  obtain  information  on  whether  the  system  contains  records 
pertaining  to  that  person.  For  personal  visits,  a  current  employee  of 
the  DCASR  need  only  verbally  identify  liimself  or  herself  Former 
employees     need     to    provide     positive     identification    (such    as     a 

dnver's  license)  md  the  last  Standard  Form  50  (Notification  of  I'er- 

sonnet  Action)  «rom  their  employment  at  the  DCASR. 

Record  access  procedures:  Individuals  may  determine  how  to  gain 

access  to  records  by  contacting  the  Civilian  Personnel  Officer, 

DCASR   DaUas   at   the   mailing   address   listed   in  the  Department  of 

Defense  Du-ectory  in  the  appendix  to  the  DLA  system  of  records 
notice. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeabng  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  AH  information  in  the  system  is  taken 
from  the  employee's  official  personnel  folder  ex^t  that  the  ap- 
praisal of  the  value  of  employees  separating  from  DCASR  Dallas  is 
provided  by  the  immediate  supervisor  of  the  employee. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
S332.01DLA  KS 
Svstem  name:  332  01  Employment  Inquines 

System  location:  Staffing  and  Employee  RelaUons  Division.  Staff 
Director,  Civdian  Personnel.  Headquarters.  Defense  Logistics 
Agency  (HO  DL.A).  pnmarv  level  field  actiMtics  (PLFAs). 

Categories  of  individuals  covered  by  the  system:  DI  .A  civilian  and 
nulitary  personnel.  conu;ictoi  employets.  and  other  indivtdcals  or 
organi/.ations  on  behalf  of  individuals  who  have  forwarded  employ- 
ment mquiiies  to  Members  of  Congress.  Secretary  of  Defense. 
Director  of  Defense  IxJgislics  Agency  (DLA),  Staff  Chrector  for 
Civilian  Personnel,  or  other     fficial 

Categories  ol  records  in  the  system:  Case  files  include  employ- 
ment inquines  to  Members  of  Congress.  Secretary  of  Defense, 
Director  of  Defense  Logistics  Agency  and  Slaff  Director  for 
Civilian  Personnel,  Headquarters  I>cfensc  Uigistics  Agency  and 
others  which  have  been  refened  to  Staff  Director  Civdian  Person 
ncl  for  response.  acUon  or  mfotmation.  These  include  statements  of 
qualifications,  letters,  photographs,  le'ters  of  apprccialion  and 
recommendation,  certificates,  rulings,  ebgibuity  forms  and  related 
papers  concerning  employment. 

.\uthontv  lor  maintenance  of  the  system:  5  U.S.  Code,  Sec.  301, 
302,  and  E  O  105M  ;  Department  of  l^cfense  Directive  54O0.4  20 
February  1971  and  tiUed;  I*rovisions  of  lnform.vion  to  Congress 
and  Department  of  Defense  Directive  5i05  22.  inlcd  Defense  Lo- 
gistics Agency 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  u.sers  and  the  purposes  ol  such  uses:  Purpose  InlormaUon  is 
maintained  for  purposes  of  replying  to  additional  inquines  and  fol- 
low up  action 

Informaliotljjis  used  by  Civiban  personnel  offices  and  other  ap- 
propnate officials  of  DL.A  in  .irder  to  determine  qualifications  and 
for  giving  proper  consideration  in  the  fiUing  of  vacancies  The 
civiban  personnel  office,  when  hiring  appacant.  uses  informalion  as 
part  of  the  employee's  permanent  record  Members  of  Congress 
and  other  individuals  or  orgam.ations  who  wrote  to  DLA  on  i->ehalf 
of  an  individual  and  who  use  it  lo  resp<ind  lo  the  individual,  or  for 
Other  related  purposes 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposinn  of  records  in  the  system: 

Storage:  Paper  rect>rds  in  fde  folders  and  iog  book. 
Retiievability:  Filed  alphabetically  by  last  name  of  individual  sub- 
mitung  employment  inquiry. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
areas  accessible  only  to  .Agency  personnel 

Retention  and  disposal:   Records   are  retuned  in  active  file  until 
end  I'f  calendai  year  and  hold  one  to  three  addiuonal  years  in  inac 
live  file  and  subsequently  retired  to  Federal  Records  Center   After 
a  tot.Tl  of  ten  years  records  are  destroyed. 

System  managerts)  and  address:  Slaff  Director.  Civdian  Person- 
nel. HQ  OLA.  Civilian  Per<-onnel  Officers.  PLF.As. 

Notification  procedure:  WnlUn  or  personal  requests  for  informa- 
Uon  may  be  directed  to  the  SYSMANAGER.  Individual  mast  pro- 
vide full  name. 

Record  access  procedures:  Official  mailing  address  of  t'ne 
SYSMANAt.ER  is  m  the  Department  of  Defense  Directory  in  the 
appendix  to  the  DL.A  sv  stems  r.ouce  Wntten  requests  for  informa 
lion  should  be  audressed  to  SYSMAN.\GLR  and  conUin  the  full 
name,  cunent  address  and  telephone  numbers  of  the  ind-vidual  For 
personal  visits  the  individual  should  be  able  to  pr^^vide  some  ac- 
ceptable Idcntlficauon,  that  is,  dnver's  bccnse,  work  identificauon 

card,  and  give   some  verbal  information  that  could  be  verified  with 

his  case  folder 

Contesting  record  procedures:  The  agencv's  rules  for  coniesung 
contents  and  appealing  imual  detemiinaUons  by  the  individual  con- 
cerned may  be  obtained  from  the  S'^SMANAGER. 

Record  sotirce  categories:  No  additional  sources  of  information 
other  than  provided  by  individual  involved,  and  other  correspon- 
dence relating  to  the  employment  inquiry 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S333.10  DLA-G 
System  name:  333.10  Attorney  Personal  Information  and  Applicant 
Fdes 
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Systeoi  location:  Primary  System-Office  of  Counsel.  Headquar- 
ter?. Dcfcnw:  Lt>gistics  Agency.  DLA-G.  holds  personal  mforma- 
tion  records  of  all  DI.A  attorneys  and  applicants  for  DLA  legal 
positions. 

Decentralized  segments-Office  of  Counsel.  Primary  Level  Field 
AcUvities  (PLFAs)  hold  personnel  records  for  resident  attorneys 
and  applicants  for  positions. 

Categories  of  iodividuals  covered  by  the  system:  All   DI.A  altor- 
oeys.  former   DLA  altoineys,  and  appLcants  for  DLA  legal  p<iM 
tion-«. 

C«tefnnr!(  of  records  in  the  system:  Cover  letters,  resumes,  and 
Fornix  17'   >uhii..iteJ  Hv  applicants  and  replies  thert-to,  and  records 
of    piom-     vns,    I.  iirscs    completed.    positKm    descriptions,    per 
fomwtiKe    appraisals     Fcir>is    171.    personnel    actions,    educational 
imnscnpts,  rccomrriend.^tions  and  personal  data  of  DLA  attorneys 

AutbtHity   for  mrnienan^-e  of  the  system:   5   I'SC   3101,  General 
Authonty  to  Fmi.i.iv    hxcculive  Order  10577,  Civil  Service  Reeula 
Uon.  Section  ;n  3lO:<di  and  (c).  10  I'SC  137. 

Routine  uses  ol  records  maintained  In  the  system,  including  catego- 
ries at  users  and  the  purposes  of  such  uses:  ApplicaUons  are  used  for 
filhng  positions  in  all  DLA  lejfial  offices  Attorney  information  fol 
ders  arc  maintained  for  review  incident  to  personnel  actions  includ- 
ing promotions  performance  appraisals,  reassignments.  etc  and  as 
a  general  performance  and  experience  record.  Parts  i>f  these  folders 
may  be  submitted  to  other  agencies  considenng  the  attorney  for 
employment.  Information  may  be  used  in  answenng  inquines  from 
Individuals.  Congressmen  or  other  Government  agencies  or  for 
verification  of  employment. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retricvability:  Filed  by  surname  of  attorney  or  applicant 

Safeguards:  Attorney  mformation  folders  are  kept  in  a  safe,  ap- 
phcatvns  are  kept  in  file  cabinets  accessible  only  to  authonzed  per- 
sonnel of  the  Office  of  Counsel  or  as  deterrmned  by  Counsel. 

Retention  and  disposal:  AppIicaUt^ns  are  kept  for  two  years  from 
receipt.  Attorney  information  folders  arc  kept  mdcfiniteiy. 

System  managcr^s)  and  address:  Office  of  Counsel.  Defense  Lo- 
gisucs  Agency  DLA  G,  and  Offices  of  Counsel,  PLFAs. 

Notificatioa  procedure:  Wntten  or  personal  requests  for  informa 
tion  may  be  duected  to  the  SYSM.ANAGkR  Individual  must  pro- 
vide full  name  and,  if  appropriate,  date  application  was  submitted. 

Record  access  procedures:  SYSMANAGER,  Official  maiUng  ad 
dress  is  in  the  DoD  Directory  in  the  Appendix  to  the  DLA  Systems 
Notices 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMAN.AGER 

Record  source  categories:  Applicants,  employees,  co-employees, 
outside  references,  supervisors,  and  personnel  offices. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
S334.05DLA-K 

System  name:  334,05  Civilian  Personnel  Administration  Career  Pro- 
gram 

Sjntem  locatioa:  Training  and  Incentives  Division,  Staff  Director. 
Civilian  Personnel,  Headquarters,  Defense  Logistics  Agency  (DLA) 

Categories  of  individuals  covered  by  tbc  system:  DLA  employees 
and  oUicr  applicants  for  registration,  GS-11  and  above,  engaged  in 
civilian  personnel  administration  to  include:  Persotuiei  Management 
Specialists,  GS201;  Peisonnel  Staffing  Specialists.  GS-212;  Posi 
tion  Classification  Specialists,  GS-221;  Employee  Relations  Spe 
cialists  and  Labor  Relations  Specialists.  GS-230;  AND,  Employee 
Development  Spcciabsis.  GS-235, 

Categories  of  records  in  the  system:  Personal  Qualifications  State- 
ment, IndivMJuaJ  Development  Plan.  Assessment  of  Qualifications 
for  Advancement.  Employee  Career  Evaluation,  Screening  Panel 
ratings,  and  lists  of  referrals  for  vacancies,  other  documents  or  cor 
respondence  submitted  by  employees  or  their  supervisors. 

Aathority  for  maintenance  of  the  system:  5  U.S.  Code.  Sec.  4103, 
Esublishment  of  Traimng  Programs  DLA  Manual  1445.17,  DLA 
Civilian  Career  Program  for  Civilian  Personnel  Administration. 

RoatlM  nea  of  records  maiataiaed  In  tbc  system,  includii^  catc^ 
riea  «f  asen  aad  tbc  porpoaes  of  sack  mes:  Information  is  main- 
tained for  purpose  of  screening  and  referral  of  registered  careerists 


to  fill  civilian  personnel  positions  at  grade  GS-I2  and  above 
throughout  DLA.  Information  is  used  by;  Agency  Screening  Panel  - 
to  screen  and  review  careerists  for  referral.  DLA  Career  Program 
Technical  Staff  for  administrative  review  and  update  of  files  DLA 
Training  personnel  -  to  determine  long-range  training  needs  DLA 
SelecUng  officials  in  selecting  a  registrant  to  fill  the  position  open 
ing 

Policies  and  practices  for  storing,  retrieving,  accessing,   retaining, 
and  disposing  of  records  in  the  .system: 
Storage:  Paper  records  in  file  folders,  ■ 

Retricvability:  Filed  by  series  and  grade  alphabetically  by  last 
name  of  careenst. 

Safeguards:  Records  arc  maintained  in  locked  file  cabinet  accessi- 
ble only  to  authon/ed  Agency  personnel.  .Authorized  Agency  per 
sonnel  include:  Staff  Director,  CiviUan  Personnel.  Division  Chiefs, 
staff  members  of  the  Training  Division. 

Retention  and  disposal:  Records  are  retained  with  annual  updating 
by  the  registered  careenst.  The  material  is  destroyed  as  it  becomes 
outdated,  and  upon  annual  review  when  individual  is  no  longer 
eligible  for  registration.  The  records  are  retained  a  maximum  of  two 
years. 

System  managertsi  and  address:  Staff  Director.  Civilian  Person- 
nel, Headquarters  Defense  Logistics  Agency. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMAN.AGER,  ATIN:  Career  f»ro 
gram  Technical  Staff.  Official  mailing  address  is  contained  in  De- 
partment of  Defense  Directory  in  the  appendix  to  the  DLA  systems 
notice  Requester  must  give  name,  perstmnel  job  utle.  sencs,  grade, 
and  address.  No  identification  required  for  pci-sonal  visit. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name,  senes.  current  address  and  telephone 
number  of  the  registered  careenst.  For  personal  visits,  the  in- 
dividual should  be  able  to  provide  some  acceptable  identification 
and  give  some  verbal  informauon  that  could  be  venfied  with  his 
folder. 

Contesting  record  procedures:  The  Agenc>'s  rules  for  contesang 
contents  and  appeahng  imUal  determinauons  by  the  indiviilual  con 
cemcd  may  be  obtained  from  the  SYSMANAGER, 

Record  source  categories:  Careenst.  careerists  supervisor,  inter- 
mediate supervisors,  n^embers  of  career  screemng  panel.  Civiban 
Personnel  Officers 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

S334.10DLA-KT1 
System    name:     334,10    Central    Inventory,    Comptroller/Financial 
Management  Career  Program 

System  location:  Traming  and  Incentives  Division,  Office  of 
Civilian  Personnel,  Headquarters  Defense  Logistics  Acencv  (HO 
DLA.) 

Categories  of  individuals  covered  by  tbc  syftem:  Employees  of  the 
Defense  Lx)gistics  Agency  at  grades  GS  13  and  above  and  others 
who  are  registered  m  the  Department  of  Defense-wide  Civilian 
Career  Program  for  Comptroller/Financial  Management  Personnel. 

Categories  ol  records  in  tbe  system:  Personnel  Qualifications 
Statement  and  Employee  Career  Appraisal  on  all  careerists  re- 
gistered in  the  inventory. 

Autfaority  for  maintenance  of  tbc  system:  5  U.  S  C  4103, 
Establishment  of  Traimng  Program  DoD-wide  Civilian  Career  Pro- 
gram for  Comptroller/Financial  Management  Personnel  DoD 
Manual  1430  lO-M^,  ^ 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uaes:  InformaUon  is  used  by 
the  HQ  DLA.  Trainmg  and  Inccmivcs  Division  and  other  DLA  of- 
ficials for  referral  of  interested  candidates  for  vacancies  in  grades 
GS-14  and  above  throughout  the  Department  of  Defense. 

Documents  are  used  by  the  Career  Management  Staff  of  the  hir- 
ing component  for  referral  of  ten  (10)  best  qualified  candidates  to 
hinng  activity. 

Documents  of  referred  candidates  are  used  by  selecting  super- 
visor in  determining  best  qualified  candidate  for  the  vacancy. 

Policies  and  practices  (or  ■taring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  are  kept  in  individual  file  folders. 

R«tf*e*«b*ilty:  Documents  are  filed  by  name  and  cross-referenced 
to  organizational  activity. 
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Safeguards:  Records'  arc  maintained  in  locked  file  cabinets  in 
areas  accessible  only  to  Program  Management  Staff. 

Retention  and  disposal:  Records  are  updated  annually  by  re- 
gistered careerist.  Matenal  is  destroyed  as  it  becomes  outdated,  and 
on  annual  review  when  individual  no  longer  eligible  for  registration. 
Records  are  retained  a  maximum  of  two  years. 

System  managers)  and  address:  Chief.  Employee  I>:velopment 
and  Incentives  Division.  Staff  Director,  Civilian  Personnel. 
Headquarters.  DLA. 

Notification  procedure:  Wntten  requests  for  information  may  be 
directed  to  the  SYSMANAGER. 

Record  access  procedures:  Assistance  may  be  obtained  from  the 
SYSMANAGER.  Official  mailing  address  is  contained  in  Depart- 
ment of  Defense  Directoi>  in  the  appendix  to  the  DLA  systems 
notice.  Written  requests  should  contain  the  full  name,  cunent  ad- 
dress and  telephone  number  of  the  individual.  For  personal  visits 
and  written  requests,  individual  must  provide  some  acceptable 
identification  or  information  that  could  be  verified  before  informa- 
tion is  released. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  dctemiuiation  by  the  individual  con- 
cerned may  be  obtained  fiom  the  SYSMANAGER. 

Record  source  categories:  Information  provided  by  registrants,  im- 
mediate and  reviewing  supervisors,  and  others  with  knowledge  of 
the  registrant. 

Systems  exempted  from  certain  proviMons  of  the  act:  None 

S335.01I)LA-K 

System  name:  335  01  Training  and  Employee  Development  Record 
Systems 

System  location:  Headquarters.  Defense  Logistics  Agency  (DLA) 
and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees, U.S.  citizens  and  foreign  national  direct  hires  receiving 
training  supported  by  the  Federal  Government,  paid  from  ap- 
propriated funds.  I>;partmcnt  of  Defense  mibtary  personnel  may  be 
included  in  the  automated  trainmg  information  system,  and  non-ap- 
propriated fund  personnel  may  be  included  in  some  of  the  installa- 
tion manual  records. 

Categories  of  records  in  the  system:  Automated  and  non  auto- 
mated records  are  maintained  reflecting  information  perlaimng  to 
the  employees'  identification,  social  secutiry  number,  occupaUonal 
Status  (senes,  grade  level  and  supervisory  status)  course  identifica- 
tion, course  length,  category  and  purpose  of  training  received,  date 
on  which  training  was  completed,  associated  costs,  pre-post  test 
results,  et  al  Input  dcKuments  for  the  systems  include,  but  are  not 
limited  to  completed  automated  forms,  training  reports,  aulhonza- 
tion  and  record,  key  punched  cards.  The  manual  files  are  main- 
tained in  paper  folders  containing  employees'  registration  and/or 
record  of  training  diKumcnis  Apprentice,  on-the-job  traimng  pro- 
gram, and  similar  trainee  intake  program  manual  and  automated 
records  are  mamtained.  reflecting  information  pertaining  to  subject 
employee's  idenUfication,  date  of  birth,  entrance  date  of  program, 
dates  and  nature  of  personnel  actions  which  occurred  dunng  fiscal 
year,  student  progress,  and  statistical  data  which  effects  the  num- 
bers of  apprentKcs  in  trainmg  as  of  a  given  date.  At  Headquarters 
level,  nomination  forms  and  documents  (non-automated)  for  cen- 
trally-administered education  and  training  programs  are  maintained. 
The  manual  files  contain  the  candidate's  nomination  documents, 
training  request,  enrollment  and  registration  and  other  di-»cuments 
related  to  training.  Manual  files  are  maintained  at  installations  re- 
garding courses  conducted  on  their  premises,  or  for  which  they 
sponsor,  listing  such  things  as  completion  dates  and  course  partici- 
pants. Additionally,  manual  files  are  typically  found  at  the  field  ac- 
tivities containing  information  regarding  an  employee's  supervisory 
status,  an  indication  as  to  whether  or  not  he/she  has  participated  in 
supervisory  training.  Files  are  often  maintained  regarding  an  em- 
ployee's certification/recertificalion  or  demonstrated  proficiency  in 
one  or  more  skills  areas;  an  activity-wide  annual  training  plan 
should  also  be  maintained,  as  well  as  individual  training  plans  Files 
are  also  maintained  regarding  professional  licenses  held  by  installa- 
tion personnel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4103,  4118. 
AND  4115. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego- 
ries of  users  and  tbe  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  Defense  components  in  the  performance  of 


their  official  duties  related  to  the  management  of  the  Defense  com- 
p<ments  (.ivdian  employee  training  programs,  the  design,  develop- 
ment, maintenance  and  t)pcraUon  of  the  manual  and  automated 
system  of  record  keeping  and  reporting;  the  screening  and  selection 
of  candidates  for  centrally  adnunistratcd  programs;  and  administra- 
tion of  grievance,  appeals,  complaints  and  litigation  involving  the 
disclosure  of  records  of  the  training  programs  Representatives  of 
the  Umted  Stales  Civil  Service  Commission  on  matters  relating  to 
the  inspection,  survey,  audit  or  evaluation  of  Defense  components 
civilian  training  programs,  or  such  other  matters  under  the  junsdic- 
lion  of  the  Commission,  The  Comptroller  General  or  any  of  his 
authonzed  representatives,  in  the  course  of  the  performance  of  du- 
ties of  the  General  Accounting  Office  relating  to  the  Defense  com- 
ponents civilian  traimng  programs.  The  Attorney  General  of  the 
United  States  or  his  authonzed  repre-  sentaUves  in  connccUon  with 
litigation,  law  enforcement,  or  other  matters  under  the  direct  ju- 
nsdiction  of  the  Department  of  Justice  or  earned  out  as  the  legal 
representative  of  the  Executive  Branch  agencies,  (ifficials  and  em- 
ployees of  other  Departments  and  agencies  of  the  ExccuUve 
Branch  of  Government  upon  request  in  the  performance  of  their  of- 
ficial duties  related  to  the  screemng  and  selecuon  of  candidates  for 
programs  sponsored  by  their  orgamzation  Representatives  of  the 
United  Sutes  Department  of  Labor  on  matters  relaung  to  the  in- 
spection, survev,  audit  or  evaluation  of  the  Defense  components 
apprentice  training  programs  or  on  other  such  matters  under  tlie  ju- 
risdicuon  of  the  I^bor  Department  Representatives  of  the 
Veterans  Administration  on  matters  relating  to  the  inspection,  sur- 
vey, audit  or  evaluation  of  the  Defense  components  apprentice  and 
on-the-job  training  programs  The  Computer  systems  group  contrac 
tor  (or  other  such  contractor)  and  its  employees  for  the  purpose  of 
card  punch  recording  of  data  from  employee  traimng  documents,  A 
duly  appointed  heanng  examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee's  gnevance 
involving  the  disclosure  of  the  records  of  the  Defense  Department's 
components  training  prt>grams  An  arbitrator  who  is  given  a  con- 
tract pursuant  to  a  negoUated  labor  agreement  to  hear  an  em- 
ployees  gnevance  involving  the  disclosure  of  the  records  of  the 
Defense  component's  traiiung  and  employee  development  record 
system. 

The  Senate  or  the  House  of  RepresenUtives  of  the  United  States 
or  any  comnuttee  or  sub-comtmttee  thereof,  any  joint  committee  of 
Congress  or  sub-committee,  or  joint  committees  on  matters  within 
their  junsdiction  requinng  disclosure  of  the  files  or  records  of  the 
Defense  Department's  civilian  training  program 

Representatives  of  educational  insututions  which  have  been 
awarded  contracts  to  conduct  training  for  Defense  componenis 
create  and  maintain  individual  trruning  records  of  those  who  attend 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  drums, 
computer  printouts,  and  on  punched  cards.  Manual  records  are 
stored  in  paper  file  folders, 

Retricvability:  Automated  records  are  retrieved  by  SSN  and 
name,  or  by  one.  or  a  combination  of  data  elements  contained  ii 
the  privgram  master  files.  Manual  records  are  reineved  by  employee 
last  name,  by  course  control  information,  or  by  training  program 
title. 

Safeguards:  The  computer  facilities  are  located  in  resinctcd  areas 
accessible  only  to  authorized  persons  that  are  properly  screened, 
cleared  and  trained  Manual  records  and  computer  pnnlouts  are 
available  only  to  authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Manual  records  are  mainlained  on  a  fiscal 
year  basis  and  are  retained  for  varying  penods  from  one  to  five 
fiscal  years.  For  centrally  administered  programs,  files  on  selected 
candidates  are  maintained  for  five  years  (from  date  selection 
process  is  completed).  Records  of  non-selected  candidates  arc 
retained  only  for  that  period  of  time  sufficient  to  permit  ap- 
propriate review  (usually  less  than  60  days)  Some  installation 
records  are  maintained  for  varying  penods. 

System  manager(s)  and  address:  Civilian  personnel  officer  or  com- 
parable official  of  the  Civilian  Personnel  Office  servicing  the  activi- 
ty/installation 

Notification  procedure:  Request  by  correspoiKlencc  should  be  ad- 
dressed to  the  Civilian  Persormel  Officer  servicing  the  headquarters 
of  field  activiucs  employing  civihans.  The  letter  should  contain  the 
full  name  of  the  requestor  and  his  signature.  Proof  of  identification 
will  consist  of  a  Department  of  Defense  component  building  pass 
or  identification  badge,  or  dnvers  license,  or  by  other  types  of 
identification  beanng  an  employee  picture  and  signature. 
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PRIVACY   ACT   ISSUANCES 


Rrcord  access  procedures:  Above  procedure  for  notification 
apply. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
the  contents  and  appcalint  initial  determinations  by  the  individual 
concerned  m.iy  be  obtained  from  the  SY'SMANAGER. 

Record    source    calexorics:    Civilian    personnel    offices;    current 
previous    supervisors    of    employees    (when    appraisals    of    per 
fonnance/p»>lential  are  used). 

Sy«t«ns  rtrmpled  from  rertain  provisinrus  <>(  the  •ct:  None 

SJ35.80DLA-Q 
System  name:  335  80  Quality  .Assurance  Staff  Development  Program 
System  location:  The  rnniary  system  of  records  is  mamtamed  m 
the  Defense  Contract  Admuiistranon  Services  (DCAS)  Quidity  As- 
surance Staff  Development  Office  (DQADfJ).  Headquarters. 
IVfcnse  Logistics  Agency.  Cameron  Station.  Alexandria.  VA, 
22314  A  secondary  decentraUzed  svstem  of  training  records  is 
maintained  n  the  EK'AS  Region  Quahty  Assurance  Directorate, 
L<.'AS  Distnct.  or  DCAS  Office  where  the  staff  development 
trainee  is  assigned 

Categories  of  incU«idua!s  covered  by  the  system:  F.ach  trainee  in 
the  IX  .\S  Qwali  y  Assurance  Staff  rX"veli>pment  Program. 

Categories  of  records  in  the  system:  Personnel  qualifications  state- 
mert.  Individual  Traiiung  Plans  (IIP);  records  of  training 
requested,  received,  waived,  and  planned  for  each  trainee,  informal 
training  evaluations  of  each  on-rhe-job  traimng  assignment,  quai 
irrly  tiainee  pn^gress  reports  and  evaluations;  budgeted  and  actual 
cost  of  training;  records  and  evaluations  of  special  projects  per- 
formed by  trainees;  trainee  correspondence  related  to  FTPs;  records 
and  repons  of  trainee  attendaiKC  and  Ica^e,  including  records  of 
sn.k.  annual  and  other  types  of  leave  taken  and  other  absences, 
lime  in  special  or  temporary  duty  assignments;  official  correspon 
dcnv,e  related  to  a  trainee's  attendance  and  leave;  and  promotion 
i;id  taigei  position  data  While  records  maintained  are  currently 
manual  in  nature,  some  recoids  may  be  produced  by  automated 
data  processmg  systems  described  in  other  notices. 

Authority    (..r   maintenance    of   the   svstrm:    Chanter   41     Title    5 

use 

Routine  avs  of  records  maintained  in  the  system,  including  catego- 
ries ttt  uscr«  and  the  purposes  ol  such  uses:  Data  is  used  by  the 
UtjAlJK)  program  staff  and  DCAS  training  program  cnanagers  f>>i 
schcduhn,:  '""^  t.aining,  determining  progress  of  trait>ees  and  eligibili 
tv  for  promoi  on  in  the  program  and  graduation  from  the  program, 
determining  wt»en  a  trainee  requues  special  attention,  data  on  leave 
and  attendance  is  used  for  pay  purposes.  Defense  Logisucs  Agencv 
nunagcrs  and  supervisors  in  the  quahty  assurance  function  use  the 
recoids  to  determine  adequacy  of  training  and  appropriate  assign- 
ments for  trainees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  d:s(>osing  of  recoi  ds  la  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  1  iled  alphabetically  by  last  name  of  trainee. 

Safeguartls:  Records  are  maintained  in  liKked  file  cabinets. 

Reten'-on  and  dL-.pasal-  Records  are  maintained  for  one  year  fol- 
lowing graduation  of  :he  trainee,  and  are  then  destroyed. 

System  raaiiagerts)  and  address:  DC.'VS  Quality  Assurance  Staff 
Development  thfice,  ArFN:  DQADO-S,  Headquarters  Defense 
Logistics  Agency  tDLA) 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name.  Official  maihng  address  is  in  the  Department  of 
Defense  director/  in  the  appendix  to  the  DLA  systems  notice. 

Record  access  procedures:  Wntten  or  personal  requests  for  infor- 
mauon  should  be  directed  to  the  SYSMANAGER.  No  identification 
is  required  for  personal  visits.  Foi  written  requests,  identity  of 
requester  will  be  verified  by  corapanng  signature  with  signature  in 
record. 

CoQtesting  record  procedures:  The  Agency's  rules  for  contestmg 
contents  of  records  m?y  be  obtamcd  from  the  SYSMANAGER. 

Record  source  cat•^go^ies:  Individual  quabty  assurance  staff 
deveioptnent  trainees.  Government  training  school  persoimel  and 
records,  the  program  managers  and  supervisors,  and  other  Agency 
officials  directly  involved  in  trainee's  pngiess  m  the  program. 

Systems  csenpted  (roa  certain  pmvisioos  of  tke  act:  None 

S336.10DCRS-F 
System  name:  336.10  Personnel  Cost  Forecast  System 


System  location:  Budget  FutKtion,  Budget  and  Management  Sup- 
port Division.  Office  of  Systems  and  Financial  Management, 
Defense  Contract  Administration  Services  Region  (DCASR)  St. 
Louis. 

Categories  ol  individuals  covered  by  the  system:  All  current  and 
former  civilian  personnel  assigned  to  DCASK  St.  Ixiuis. 

Categories  of  records  in  the  system:  Master  employee  record 
showing  grade,  date  of  next  step  increase,  assignment  code,  and  in 
some  instances,  hourly  rate  Personnel  Cost  Forecast  hsting  shows 
assignment  and  projected  salary  for  each  GS  salaried  employee  by 
mgnth  Idenuty  is  by  social  security  number  Manual  subsidiary 
records  are  kept  by  employee  shi^wing  date  entered  on  duty,  date 
departed,  promotion  date,  aind  incentive  awards. 

Authority  for  maintenance  of  the  s>stem:  5  USC  Chap.  53,  Pay 

Rates  and  Systems,  10  I'SC  136 

Routine  ases  of  records  maintained  ta  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses-  The  system  is  used  to 
project  basic  pay  costs  in  the  budget  development  and  execution 
stages  at  DCASR  St.  Louis.  StaUstical  records  are  maintained  for  at 
least  three  pnor  years  to  develop  promotion  trends,  attrition  rates, 
average  grades  of  employees  leaving,  and  average  grade  of  new 
hires. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Listings  are  stored  in  bindeis  Other  data  is  maintained 
on  1 3  column  wi>rk  paper. 

Retrievability:  Master  file  is  in  alphabetical  sequence  and  con- 
trolled by  social  security  numtier.  The  Personnel  Forecast  hstings 
are  generated,  one  at  branch  level  and  the  otlier  by  cost  tode.  Both 
control  on  social  security  number 

Safeguards:  Records  are  maintained  in  budget  area  and  are 
restncted  to  personnel  performing  budget  duties. 

Retention  and  disposal:  Mechanized  listings  are  retained  for  cur- 
rent year  plus  one  pnor  year  Manual  records  are  retained  for  cur- 
rent vear  plus  three  prior  years. 

System  managerts)  and  address:  Chief,  Office  of  Systems  and 
Finaruitl  Management,  DC.ASR  St.  Louis. 

Notification  procedure:  Written  or  peisonal  requests  for  informa- 
Uon  may  be  directed  to  the  SYSMANAGER  or  to  the  senjor  budget 
analyst.  Budget  and  Management  Support  Division,  Office  of 
Systems  and  Financial  Management.  DCASR  St.  Louis. 

Record  access  procedures:  Requests  should  he  addressed  to  the 
SYSMANAGER  Wr.iten  requests  should  contain  full  name,  cur- 
rent address,  telephone,  and  social  secun'.y  number  of  individual. 
For  personal  visits,  individuals  should  be  able  to  provide  some  ac- 
ceptable identification  that  can  h<r  verified  with  the  files;  such  as 
identification  badge  or  dnver's  hcensc.  Official  mailing  addresses 
arc  in  the  fiepartment  of  Defense  directory  m  the  appendix  to  the 
DLA  system  of  record  notices. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  dctenmnaUon  by  the  individual  con- 
cerned may  be  obuined  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  actions  generated  by  the  Of- 
fice of  t.ivUian  Personnel,  DC.'\SR  St.  Louis 

Systeins  exempted  from  certain  provisions  of  the  act:  None 
S3.3«.M)DLA  KM 
System  name:  336.60  Position  Classification  Appeals 

System  location:  Headquarters  Defense  Ix)gistics  Agency  (DLA) 
for  only  those  cases  requinng  Headquarters  decision,  and  at  DLA 
Primary  Level  Field  Activities  (PLFAs)  for  others. 

Categories  of  individoab  covered  by  the  system:  AU  DoD  em- 
ployees serviced  by  a  DLA  CiviUan  Personnel  Office  who  have 
filed  classification  or  job  grading  appeals. 

Categories  of  records  in  tlie  system:  Case  files  relating  to  in- 
dividual or  group  classification  appeals  consisting  of  the  wntten  ap- 
peal, complete  identification  of  the  position,  position  organization 
chart,  functional  statement,  comprehensive  evaluation  statement 
which  has  been  reviewed  by  the  individual  or  group  submitting  the 
appeal  (the  appellant),  efforts  to  resolve  locally,  recommended  ac- 
tion and  any  supplemental  information  pertinent  to  the  case. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code  SS  5112. 
5113;  PPM  Chapter  511,  Subchapter  6. 

Routine  uaca  of  records  maintained  in  the  •ystOH.  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  Tlus  information  is  used 
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during  decision  making  on  (adjudication)  classification  appeals  to 
HQ  DLA  or  the  CivJ  Service  Commission  (CSC)  by  DLA  em- 
ployees. Personnel  speciahsts  at  the  DLA  PLFA  will  furmsh  file  to 
appropriate  CSC  Regional  Office  when  a  DLA  employee  appeals 
directly  to  the  CSC;  use  classification  appeal  decisions  to  miUate 
appopnatc  personnel  actions,  may  also  use  this  file  as  a  reference 
for  classification  precedent  in  classifying  other  similar  DLA  PLFA 
positions. 

CSC  officials  use  this  file  to  adjudicate  the  classification  appeal 
when  DLA  employees  appeal  the  classification  of  their  posiuon  to 
CSC. 

Personnel  specialists  at  DLA  HQ  use  this  file  to  adjudicate  the 
classification  appeal  when  a  DI  A  employee  appeals  the  classifica- 
tion of  his  posiUon  to  Headquarters;  may  also  use  this  file  as  a 
reference  for  classificaUon  precedent  in  classifying  other  DLA 
PLFA  positions. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievability:  Accessed  by  classification  series,  appellant's  name 
and  organization. 

Safeguards:  Made  .ivailable  to  appellant,  DLA  personnel  spe- 
cialists concerned  and  CSC  Precedent  decisions  when  issued  by 
DLA  HQ  exculde  appellant's  name  and  personal  data.  Maintained 
in  l(x.'ked  containers. 

Retention  and  disposal:  Placed  in  inactive  file  after  final  decision 
and  completion  of  any  resultant  as.li«>n.  Headquarters  precedent- 
setting  decision  cases,  exi.iiiding  peisonal  data,  are  filed  with  Clas- 
sificaUon Standards  and  kept  unul  superseded.  The  DLA  PLFA  in- 
acUve  file  is  cut  off  at  the  end  of  the  calendar  year,  held  5  years  in 
current  f'les  areas,  then  iiestru>cd  Headquarters  files  are  retained 
indefinitely. 

System  manager(s)  and  address:  Staff  Director,  Civilian  Person- 
nel, HQ  DL.A,  DLA  PLFA  Civilian  Personnel  Officers. 

NotificatioD  procedure:  Requests  may  be  directed  to  the  ap- 
propnate  PLFA  Civilian  Personnel  Officer  or  to  Staff  Director, 
Civilian  Personnel,  HQ  DLA.  I  he  cnipUwee  or  former  employee 
must  provide  full  name,  DLA  organizaUonal  element  in  which  em- 
ployed at  time  of  appeal,  position  dcscnpUon  number  and.  if 
rcquesung  in  person,  must  present  activity  identification  badge  or 
other  suitable  identification 

Record  access  proc«1ures:  Assistance  may  be  obtained  from 
SYSMANAGER  Official  mailing  addresses  are  in  the  DoD  directo- 
ry in  the  appendix  to  the  DLA  systems  notice.  Written  requests  for 
information  should  contain  the  full  name,  current  address  and 
telephone  numbers  of  the  individual  For  personal  visits,  the  in- 
dividual should  provide  full  name,  oi ganizational  element  at  time  of 
appeal,  position  descnjiluin  number  and  activity  identification 
badge  or  o  her  suitable  identification. 

Contesting  record  proce<1iires:  The  agency's  rules  for  contesting 
contents  and  appealing  initi.ii  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SY.SM.AN.AGER. 

Record  source  categories:  Appellant,  cognizant  Office  of  Civilian 
Personnel,  supervisors,  HQ  DLA  Personnel  Office  staff  and  CSC 
officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S.337.01I>LA-K 
System     name:     337  01     l^bor     Management     Relations     Records 
Systems 
System   location:    Headquarters,   Defense   Logistics  Agency  (HQ 
DLA)  and  Primary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 
ployees who  are  involved  in  a  gnevance  which  has  been  referred  to 
an  arbitrator  for  resolution,  civiban  employees  involved  in  the  fibng 
of  an  Unfair  Labor  Practice  complaint  which  has  been  referred  to 
the  Assistant  Secretary  of  Labor  Management  Relations;  union  of- 
ficials; union  stewards;  and  repiesentatives. 

Categories  ol  records  in  the  system:  Folder  contains  all  informa- 
tion pertaining  to  a  specific  arbitration  case  or  specific  IJnfiur 
Labor  Practice  with  whom  Department  of  Defense  has  deaUngs; 
field  activities  maintam  roster  of  local  union  officials  and  umon 
stewards. 

Authority  for  maintenaiKe  ol  the  system:  EG  11491  as  amended 
Labor-Management  Relations  in  the  Federal  Service. 


Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  liefense  (to  include  Army.  Navy.  Air  FcKce. 
and  other  DoD  agencies)  in  the  performance  of  their  official  duties 
related  to  the  I^bor  Management  Relations  Program,  eg  adtmnis 
tration/implemcntation  of  arbilraUon  awards,  interpretation  of  the 
FxecuUve  Order  through  third  party  case  decisions,  nauonal  consu- 
lation  and  other  deahngs  with  the  recogmzed  umons. 

RepresentaUves  of  the  US  Civil  Service  Comnussion  on  matters 
relaUng  to  the  inspection,  survey,  aucht,  or  evaluauon  of  Civilian 
Personnel  Management  Programs 

The  Comptroller  General  pr  any  of  his  authonzcd  representa 
lives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac 
counting  Office  rclaUng  tu  the  Labor  Management  Relabons  Pro 
gram 

Officials  and  employees  of  Iher  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
adnrumstration  of  the  1-abor-Management  RelaUons  Program.  A 
duly  appointed  heanng  examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with  an  employee's  gnevancc 

Policies  and  prattices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Manual  files,  maintained  in  paper  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
numbers,  and/itr  individual  employee  names. 

Safeguards:  .Ml  individually  indeniifiable  files  are  accessible  only 
tti  authon/cd  personnel  having  a  nced-to-know 

Retention  and  disposal:  Case  files  retained  for  ten  years.  Union 
official  rosters  are  normally  destroyed  after  a  new  rosier  has  been 
established. 

System  manager(s)  and  address:  Civilian  Personnel  Officer  or 
coniparable  official  of  the  Civihan  Personnel  (Jffice  servicing  the 
activity /installation. 

Notification  pnicedure:  Request  by  correspondence  should  be  ad 
dressed  to    Civilian  Personnel  Officer  of  activity /installation    The 
letter  should  contain  the  full  name,  and  signature  of  the  requester 
The   individual   may   visit  the   Department  of   Defense  acUvity  at 
which  he  or  she  is  employed. 

Record  access  procedures:  Procedures  for  notification  shown 
above  apply  In  addition,  requester  must  be  able  to  provide  some 
suitable  type  of  identification 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinaUons  by  the  individual  con- 
cerned may  PC  obtained  t.  ^m  the  SYSMANAGF^R. 

Record  source  categories:  Servicing  CiviUan  Personnel  Offices,  ar- 
bitrator's office.  Office  of  .Assistant  Secretary  of  Labor  for  Labor- 
Management  Relations,  union  headquarters  office 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S337.25DLA-K 
System     name:     337.25     Employee     Relaticms     under     Negotiated 
Cinevence  Prix.edures 

System  locatl«>n:  Headquarters.  Defense  Logistics  Agency  (HQ 
DLA)  and  Pnmary  Level  Field  Activities. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  civihan  employee  whom  discipline,  gncvence,  and  com- 
plaints records  exist.  Discnmination  complaints  of  civilian  em- 
ployees, appbcants  for  employment  and  former  employees  in  ap- 
propnated  and  non-appropnated  positions. 

Categories  ol  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per- 
taimng  to  discipline,  gnevences,  complaints,  and  appeals. 

Authority  for  maintenance  of  the  system:  EO  9830,  Amending  the 
Civil  Service  Rules  and  providing  for  Federal  Personnel  Adnunis- 
trauon;  4  U.S.C.  1302,  3301,  3302:  EO  105'77.  Amending  the  Civil 
Service  Rules  and  AutJiorizjng  a  New  Appointment  System  for  the 
Compeuuve  System;  PL.  92-261,  Equal  Employment  Opportunity 
Act  of  1972;  PL.  93-259,  Extension  of  Age  Discnmination  in  Em- 
ployment Act  of  1967;  5  U.S.C.  7512,  EO  11491.  Labor-Manage- 
ment Relations  in  the  Federal  Service. 

Routine  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  the  purp«>ses  of  such  uses:  Officials  of  the  Depart- 
ment of  Defense  (to  include  Army,  Navy,  .Air  Force  or  other  DoD 
agencies)  m  the  performance  of  their  official  duues  related  to  the 
management  of  civdian  employees  m  the  processmg.  admimstra- 
tion,  and  adjudicauon  of  disciphne,  grievance,  complaints,  appeals. 
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litigation,  and  program  evaluation.  Representatives  of  the  United 
Stales  Civil  Service  Commission  on  matters  relating  to  the  inspec- 
tKin.  survey,  audit  on  evaluation  of  civilian  personnel  management 
programs  or  personnel  actions,  or  such  other  matters  under  the  ju- 
nsdiction  of  the  Commission.  Appeals  authonty  for  the  purpose  of 
ci^nducting  heanngs  in  connection  with  employees'  appeals  from 
adverse  actions  and  formal  discrimination  complaints. 

The  Comptroler  General  or  any  of  his  authon/ed  representatives 
m  the  course  of  the  performance  of  duties  of  the  General  Account- 
ing Office  relating  to  the  civilian  manpower  management  programs 

rhe  Attorney  General  of  the  I'niied  States  or  his  authorized 
representatives  m  connection  with  litigation,  law  enft>rcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Jusuce  or  earned  out  as  the  legal  representative  of  the  Executive 
branch  agencies. 

The  Senate  or  the  House  of  Representatives  of  the  I'nited  States 
or  any  member,  committee  «ir  subcommittee  or  joint  committees  on 
matters  within  their  junsdiction  relating  to  the  above  programs. 

Policirs  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  u(  records  in  the  system: 

Storage:  Mcinual  records  arc  stored  in  paper  folders. 

Retrievability:  Manual  records  are  filed  by  last  name. 

Sufejcuards:  All  records  are  stored  under  strict  control  and  art 
available  only  to  authon^ed  personnel  having  a  need  to  know. 

Rrtention  and  dLvpuMil:  Manual  records  destro>ed  after  five 
years. 

Svstem  managerts)  and  address:  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian  Personnel  Office  servicing  the 
IX'partmcnt  of  IVfcnse  aciivily;msLalIalion. 

Notification  procedure:  Request  by  correspondence  should  be  ad- 
dressed to:  Civilian  Personnel  Office  of  activity/installation.  The 
Ictler  should  contain  the  full  name,  and  signature  of  the  requester 
»!.•'  'he  type  of  record  sought.  The  individual  may  visit  the  activity 
at  which  he  or  she  is  employed. 

Record  access  procedures:  Above  procedures  for  notification 
apply.  In  addition,  requester  must  provide  some  suitable  type  of 
idcnlificalion. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents,  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Suf>crvisors  or  other  appointed  officials 
designated  for  this  purpose. 

Systems  exempted  frnm  certain  promions  of  the  act:  None 
S339.10  DLA-C 

System  name:  339.10  Auditor  Profile 

System  location:  Auditor  General,  Office  of  the  Comptroller, 
Headquarters  Defense  Logistics  Agency  (HQ  DL.A) 

Categories  of  individiiaU  covered  by  the  system:  Civilian  audit 
staff  members  of  the  Auditor  General,  Dl.A 

Categories  of  records  in  the  system:  Cards  which  present  em- 
ployees' background,  specific  work  assignments,  training  and 
development  activities.  Employee  statement  on  desires  for  work  as- 
signment, traimng.  and  rotation. 

Authority  for  maintenance  of  the  system:  lOUSC  136(bK3XD), 
5USC302(bKl) 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo!«e$  of  such  u.ses:  Used  as  a  guide  to  su- 
pervisors in  identifying  the  employee's  specific  training  and 
development  requirements,  and  in  preparing  various  personnel  re- 
ports. Used  by  HQ  DLA  to  select  members  of  audit  review  teams 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Faper  card  file 

Retriev ability:  Organizationally  and  alphabetically  by  last  name  of 
employee. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
Auditory  General  personnel. 

Retentioa  and  dLsposal:  Records  are  destroyed  upon  employee's 
separation  from  .Auditor  General's  Office 

System  managerfs)  and  address:  Auditor  General,  DLA. 

Notification  pn>cedure:  Written  or  personal  requests  may  be 
directed  to  the  SYSMANAGER. 


Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSM.A.N.AGLR  For  personal  visits,  individual  must  provide  some 
form  of  identification,  such  as,  driver's  license.  Wntten  requests 
must  contain  fully  name  and  address  of  the  employee  Official  mail- 
ing address  is  hsted  in  the  DoD  directory. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGHR. 

Record  source  categories:  Qualifications  statements  (Standard 
Form  171),  personnel  actions,  annual  employee  questionnaire 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S339.I0DI.A-K 
System  name:  339.10  Headqu:unors  l>?fensc  Logistics  .Agency  (HQ 
DL.A)  .Automated  Civilian  Personnel  Data  Bank  Sys 
System  location:  Office  of  Civilian  Personnel,  DLA  .Administra- 
tive Supp<irt  Center  (DASC-Z),  Cameron  Station.  Alexandna,  VA 
22314 

Cate}>ories  of  individuals  covered  by  the  system;   U    S    Citizen 

civilian    cniplovccs    of    the    DLA    whi>    are    paid    frnm    appropriated 

funds,  and  former  such  employees 

Categories  of  records  in  the  system:  Data  on  currenl  position  oc- 
cupied bv  employee,  data  on  employee  s  current  emplovment  status 
with  DLA,  training  datii,  and  selected  personal  data  including:  so- 
cial security  account  number;  name;  sex;  minonty  group  designa- 
tion; date  of  birth;  physical  handicap;  Gt)vemment  insurance; 
veterans  preference;  Military  Reserve  Status;  Retired  Military 
Status;  educati<in;  and  whether  indivi<tual  passed  the  Federal  Ser- 
vice Entrance  Examination  or  Professional  and  Administrative 
Career  Fxaminalion. 

Authority  for  maintenance  M  the  system:  5  U.  S.  Code,  Sec.  ^01, 
302,  and  29M.  2952.  29M.  E  ().  10S(,l,  E.G.  9397.  and  Federal  Per- 
sonnel Manual  Chapters  250  and  291 

Routine  iLses  of  records  mainlalned  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  .such  uses:  Purpi)sos  of  this  system 
are  to  prepare  reports  required  by  the  F-xccutive,  Legislative  and 
Judicial  Branches  of  government,  and  to  provide  information  to  of- 
ficials of  DLA  for  effective  personnel  admimstration. 

Information  is  used:  To  provide  management  data  for  use  of  HQ 
DLA  and  Field  officials.  For  transfer  of  current  data  to  the  Civil 
Service  Comnussion  on  a  monthly  basis  for  inclusion  in  their  Cen- 
tral Personnel  Data  File. 

For  disclosures  to  members  or  committees  of  Congress  with  a 
slated  valid  need  for  the  information  in  the  performance  of  their  of- 
ficial duties.  To  furnish  or  pubhsh  information  on  the  DL.A  Civilian 
workforce  to  Federal  Agencies,  the  Congress,  or  courts  of  law,  and 
other  Freedom  of  Information  Releases 

To  provide  information  in  Uligalion  and  other  administrative 
review  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  disc,  computer  paper  printouts, 
microfiche. 

Retrievability:  Records  identified  to  a  specific  civilian  employee 
are  accessed  and  retrieved  by  social  security  account  number. 

Safeguards:  Paper  pnntouts  or  microfiche  records  which  contain 
only  statistical  informaiion  are  released  to  responsible  persons 
whose  stated  needs  are  not  in  violation  of  Federal  Statute 

Paper  printouts  or  microfiche  records  which  contain  individually 
identifiable  information  are  releasable  only  under  conditions 
authorized  by  Federal  Statute. 

Records  are  secured  in  appropriate  storage  and/or  file  cabinets 
when  not  under  the  control  of  Personnel  Office  officials  during 
duty  hours. 

During  non-duty  hours,  records  are  secured  in  either  locked 
storage  and/or  file  cabinets.  Tlie  area  in  which  the  records  are 
secured  is  protected  by  a  building  security  guard  system. 

Individually  identifiable  personnel  documents  will  cither  be  hand- 
carried  or  will  be  transmitted  in  envelopes  addressed  to  a  specific 
office  or  individual  and  marked  to  be  opened  by  addressee  only. 

Magnetic  tape  and  disc  are  kept  in  the  computer  room  which  is 
itself  a  security  container  with  locked  door  and  access  limited  to 
persons  appropriately  cleared  and  identified.  Tapes  and  disc  packs 
are  stored  in  a  tape  hbrary  when  not  used  in  processing  and  are 
logged  in  and  out  only  to  cleared  personnel  with  an  official  need. 
Tapes  are  transmitted  to  the  Civil  Service  Commission  by  mail  or 
courier.  Reports  with  individual  data  are  closely  controlled   Person- 
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nel  who  process  these  reports  are  appropnalely  cleared  and  main- 
tain continuous  observation  of  reports  dunng  all  processing  phases 
Rep<irts  are  kept  under  appropnate  physical  safeguards  when  not 
being  prixressed  or  used 

An  individual  requesting  information  in  records  must  identify  self 
and  his  relationship  to  the  individual  upon  whom  the  record  infor- 
mation is  being  requested. 

An  individual  other  than  the  individual  of  record  must  specify 
what  information  is  requested  and  the  purpose  for  which  u  would 
be  used  if  disclosed  I  he  SYSMANA(;FR  or  his  delegated  assistant 
determines  if  request  is  reasonable  and  consistent  with  provisions 
of  the  Freedom  of  Information  Act  and  the  Privacy  Act  of  1974 

Physical  access,  that  is  the  ability  to  obtain  the  record,  is  hmiled 
to: 

Personnel  Office  officials 
Civil  Service  Commission  officials 
Data  processing  tifficials 

Supervisors  for  those  records  which  they  are  authorized  to 
maintain 

Retention  and  disposal:  Pnntouts  or  microfiche  reptirts  are  con- 
sidered as  working  papers  to  suppt>rt  particular  projects,  inqmiies, 

studies  or  administrative  need   They  will  be  retained  until  the  pur- 
pt>sc    for   which   generated    has   been    met.    They    will    then    be 

destroyed  by  shredding  or  burning 

Data  maintained  on  magnetic  tape  or  disc  are  to  be  retained  for 
five  years  They  will  then  be  degaussed. 

System   managerls)   and   address:    Chief,   Civihan   Personnel    Divi 
sion,  D.ASC,  Cameron  Station,  .Alexandna,  VA  22314 
Notification  procedure:  Information  may  be  obtained  from: 
Chief,  Civilian  Personnel  Division 
DASC-Z,  RiHim  41')690 
Cameron  Station 
Alexandria,  V. A  22^14 
Requestor  must  provide  last  name,  first  name,  middle  initial,  and 
social  security  account  number.   If  request  is  by  mail,  requestor 
must  also  furnish  current  address. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Chief.  Civilian  Perse. nnel  Division 
DASC-Z,  Rixim  41)690 
Cameron  Station 
Alexandna.  VA  22314 
Requests   for   information   must   be   in   writing  and   contain   last 
name,  first  name,  middle  initial,  social  security  account  number, 
date  of  birth,  cunent  address,  phone  number  where  individual  may 
be  reached  dunng  the  day,  and  a  signed  statement  certifying  that 
the  individual  understands  that  knowingly  or  willfully  seeking  or 
obtaining  access  to  records  about  another  individual  under  false 
pretenses  is  punishable  by  a  fine  of  up  to  5,000  dollars    Complete 
records  are  maintained  only  on  magncuc  tapes  or  discs  and  are  not 
available  for  access  by  personal  visits. 

Contesting  record  procedures:  The  agency's  rule  for  conlesUng 
contents  and  appealing  iniUal  deteimination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Input  from  employees  of  civihan  per- 
sonnel offices  and  Equal  Employment  Opportunity  Officers  who 
obtain  information  from:  the  Official  Personnel  Folder  and  other 
personnel  documen's.  personal  contact  with  individual  concerned. 
appUcations  and  forms  completed  by  the  individual;  and  input  from 
interface  with  the  DLA  Automaicd  Payroll,  Cost  and  Personnel 
System  (APCAPS). 

Systems  exempted  from  certain  piovisions  of  the  act:  None 

S339.50I>LA-K 
System  name:  339  50  Supervisors'  Personnel  Records 

System  location:  Office  of  supervisor  or  i/  .aager  having  supervi- 
sion over  the  individual  employee,  at  each  Defense  Logistics  .Agen- 
cy, (DL.A)  activity. 

Categories  of  individuals  covered  by  the  system:  DLA  civihan  em- 
ployees, full  lime  and  part  time,  paid  from  appropriated  or  nonap- 
propriated funds. 

Categories  of  records  in  the  system:  Records  of  supervisors  who 
are  geographically  accessible  to  their  employees'  Official  Personnel 
Folders  may  conuun  Standard  Foims  7 A  and  7B  (Employee  Record 
Card  and  continuauon);  Supervisor's  copy  of  position  description, 
performance  evaluations,  other  evaluaUons  for  official  purposes 
(such  as  promotion  or  for  application  for  other  positions);  super- 


visor's notations  of  employee  successes  or  short  comings,  for  use 
in  developing  performance  evaluaUons,  for  counsehng  employees 
and  for  basing  disciphnary  acUons,  records  of  training  requested, 
scheduled  or  taken;  pnntouts  from  automated  personnel  systems 
providing  supervisors  with  day-to-day  operaUng  level  information 
concenung  their  employees;  letters,  dix;unients,  n*iUUons  or  other 
information  mainuined  only  temporarily  by  the  supervisor  regard- 
ing an  individual  employee  dunng  the  time  some  particular  action 
relating  to  the  employee  is  iK-ing  planned  or  taken  Information  in 
these  records  will  be  the  minimum  esscnUal  to  effective  supervi- 
sion. An  operating  or  work  personnel  folder  may  be  maintained  by 
operating  officials  in  field  offices  geographically  remote  from  the 
personnel  office,  or  by  personnel  or  administraUve  offices  of  field 
installaUons  that  do  not  have  fuU  delegated  personnel  management 
authonty  (and  their  official  personnel  folders  are  maintained  by 
higher  echelon  in  another  city  or  geographic  location)  In  addiuon 
to  the  contents  listed  above,  such  records  may  contain  information 
on  employee  experience,  education,  special  quahficaUons  and  skills 
and  conduct. 
Authiirify  for  maintenance  ot  the  system:  5  U  S.C.   1302;  E.O. 

105hl  .  l-PM  Supplement  293  >1.  Suhchaplcis  "^  and  8 

Routine  u.Nes  <»<  recortls  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  supervisors,  managers 
and  other  offlClal^  of  the  DI  A  in  carrying  out  their  official  duties 
for  supervision  and  coiinseLng  of  civilian  employees  and  the  ad- 
ministration of  employee  evaluation,  discipline  and  iraimng 

Policies  and  practices  for  storing,  retrieving,  acces-sing,  retaining, 
and  disposing  of  records  in  the  sj-slem: 

Storage:  Manual  records  in  file  folders  or  in  card  files  Records  in 
this  system  will,  be  kept  at  only  one  orgaruzational  level  and  not 
duplicated  in  other  orgam/ational  levels. 

Retrievability:  By  employee  name  or  by  organizaUonal  segment 
or.  in  some  cases,  by  name  within  subject  matter,  such  as  training. 

Safeguards:  All  records  are  maintained  under  the  sinct  control  of 
the  supervisor  or  other  management  official  and  are  accessible  only 
to  aulhonzcd  p>crsons.  They  are  retained  m  locked  cabinets  or  in 
supervisors'  Uxked  desk  drawers  or  in  a  secured  rix^m  or  area. 

Retention  and  disposal:  Records  are  maintained  during  the  em- 
ployee's tenure  with  the  particular  supervisor  or  organi/>ali<n  and, 
after  purging,  are  Iransfen-ed  to  the  employee's  subsequent  super- 
visor if  in  the  same  DLA  activity  When  an  employee  leaves  the  ac- 
tivity through  transfer  or  other  separation  the  records  will  be  sent 
to  the  personnel  office  for  companson  with  the  official  personnel 
folder.  The  personnel  office  will  screen  the  records  to  ensure  that 
no  dvKuments  are  included  which  should  be  permanently  filed  in 
the  official  personnel  folder  and  then  destroy  the  remainder.  Diku- 
ments  which  are  purged  from  the  official  personnel  folder  during 
employment  are  also  purged  from  supervisor's  records. 

System  manageris)  and  address:  Civihan  Personnel  Officer  servic- 
ing ihe  DLA  acLiviiy  involved. 

Notification  procedure:  Requests  for  mformation  will  normally  be 
addressed  to  the  employee's  immediate  supervisor  or  to  a  higher 
level  supervisor.  Request  by  correspondence  should  be  addressed 
to  the  Civilian  Peisonnel  Officer  of  the  particular  activity  where  the 
individual  is  employed  or  was  formerly  employed  Maihng  ad- 
dresses are  provided  in  the  Department  of  Defense  component 
directory  published  in  the  Federal  Register  The  letter  should  con- 
tain the  full  name  of  the  requestor  and  his  signature. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures;  The  agency's  rules  for  contesting 
contents  and  appeahng  imUal  determinations  b>  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  The  data  is  gathered  from  the  individual 
employee,  the  employee's  present  and  former  supervisors  at  vari- 
ous levels,  from  official  personnel  folders  and  other  personnel 
do\-uments 

Systems  exempted  from  certain  provisions  of  the  act:  None 

S339.50DSAO-S 
System  name:  ^^39  50  DSAO  Staff  Information  File 

System  location:  DLA,  DaU  Systems  Automation  Office,  P.O. 
Box  lb05,  Columbus.  Ohio  43216. 

Categories  of  individuals  covered  by  the  system:  All  DSAO  em- 
ployees. 
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Calc^oiics  of  rrcords  in  the  system:  Personnel  type  informaUon 
concerning  each  staff  memhcr,  including  name,  home  address, 
grade  and  step.  sex.  job  class,  position  title,  home  and  office 
telephone  numbers,  birth  date,  service  computati<in  date,  subsidiary 
cost  ctxJe,  office  symbi>l,  position  code,  supervisory  code,  em- 
ployee account  number.  Social  Secunty  Number,  War  Emergency 
Support  Plan  assignment,  and  AUTO  VON  approval. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  Sec  301.  302. 

Routine  uses  of  records  maintained  in  the  system,  including  cate);o- 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main- 
tained to  provide  readily  accessible  data  about  staff  which  are 
required  for  day  to-day  operations  and  which  would  be  impractical 
to  orgaruzc  and  use  on  a  manual  basis  or  from  other  records.  Infor- 
mation IS  used  by  officials  of  the  DSAO  and  the  Defense  Construc- 
tion Supply  Center  (DCSC):  .\s  a  reference  rept>rt  to  determine  or 
vcnfy  data  concerning  each  staff  member  in  the  process  of  day-tt>- 
day  operations;  to  provide  the  Operations  Control  Center  the  capa- 
bihiy  to  contact  individuals  during  non-duty  hours  for  providing 
assistance  to  system  users;  to  determine  staff  members  ebgible  for 
retirement  in  the  next  five  years  and  develop  plans  as  necessary  for 
rcpiacemcnt  of  personnel  who  could  retire;  to  forward  congratula- 
tory messages  on  the  anniversary  of  individual's  birth;  to  provide  a 
complete  bst  by  organizational  assignment  and  to  identify  hxration 
of  each  staff  member,  account  for  vacancies  and  encumbered  posi- 
tions and  determine  progress  toward  average  grade  level  goal(s);  for 
accounting  purposes  in  submitting  jobs  to  the  computer  center;  to 
provide  a  hst  of  the  identifying  numbers  assigned  to  each  staff 
p<isition  for  use  in  various  personnel  actions;  to  provide  a  list  of 
subsidiary  cost  codes  assigned  to  each  individual,  to  determine  that 
correct  cixle  is  assigned,  for  use  on  various  personnel  actions;  to 
assign  parking  spaces,  to  identify  individuals  assigned  responsibility 
under  the  War  Emergency  Supptirt  Plan  (WESP);  to  identify  in- 
dividuals eligible  to  authonze  AUTOVON  calls  dunng  non-duty 
hours;    to    verify    and/or    modify    the    P^rofilc    Data    Analysis    Report 

concerning  minonty  and  female  employee*;  and  to  produce  a 

lelephone  list  for  DSAO  ^taff  use. 

Policies  and   practices  lor  storing,   retrieving,  accessing,   rctiuning, 

and  dLsposint*  of  r«cord.s  in  the  system: 

Storage:  On  ADJ'  punched  cards  and  hard  copy  pnntouts. 
Retrievability:    Individual    information    is    retrievable    by    Social 
Secunty  Number  and  name. 

Safeguards:  Information  is  disclosed  only  to  agency  officials  on  a 
need-lo-know  basis. 

Retention  and  disposal:  Reports  are  destroyed  when  superseded 
by  new  rept.Hts 

System  raana({er(si  and  address:  Chief,  Data  Systems  Automauon 

Office 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMAN.AGKR  Individual  must  provide  full  name  and  Social 
Security  Number.  Personal  visits  may  be  made  to  the  Management 
Support  Office,  DSAO.  Individual  must  provide  identification 
cardi^badge  or  other  Federal  Government-issued  identificauon. 

Record  access  prx>cedures:  Procedures  same  as  for  notification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  personnel  actions,  DCSC 
Name  and  Address  Change  Notice,  and  other  similar  documents. 

Systems  exempted  (rom  certain  provisioDs  of  the  act:  None 
S3S2.iODLA-K 
System  name:  352.10  NominaUons  for  Awards 

System  locatioa:  Agency  officials  to  evaluate  contributions 
(approve  or  disapprove  award)  other  nominations  for  honorary  and 
cash  awards.  Organizational  elements  of  HQ  DLA  and  PLFAs: 
Files  on  nominations  for  awards  initiated  or  evaluated  within  the 
Ofgatuzational  element. 

Categories  of  individuals  covered  by  the  system:  Civilian  personnel 
assigned  to  DI.A  who  arc  nomiinated  for  Defense,  (OSD),  other 
Government  activities,  and  private  organizations;  cash  awards 
which  exceed  1.000  dollars  based  on  ungible  benfits,  500  dollars 
based  on  intangible  benefits  or  1,500  dollars  based  on  a  combma- 
tion  of  tangible  and  intangible  benefits  and  various  awards. 

Categories  ol  records  in  the  system:  Justifications  submitted  in 
support  of  award  nominations,  evaluation  statements,  photographs 
when  required  by   the   sponsoring  organization,   minutes  of  DLA 


Recogmtion  and  Awards  Board  meetings,  registers  of  cases,  and  re- 
ports submitted  to  Office  of  the  Secretary  of  Defense  and  Civil 
Service  Cominission. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4.50M506,  10 
use    1124.  Chapter  451  of  the  Federal  Personnel  Manual 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  iLsers  and  the  purposes  ol  such  ases:  Information  is  main- 
tained in  supp»)rt  of  dcuon  taken  on  contnbutions  and  award 
nominaUons  and  for  preparation  of  statistical  and  narrative  reports 
required  by  Office  tif  the  Secretary  of  Defense  and  Civil  Service 
Information  is  used  by;  Commission.  Headquarters  Defense  Lo- 
gistics Agency  (HQ  DLA):  Nominations  for  DLA  Primary  I^vel 
Field  Activities  (PI.FA);  Abtive  files  plus  all  Training  and  Incen- 
tives Division,  Staff  Director,  CivUian  Personnel,  honoiary  awards 
sponsored  by  DLA,  Office  of  the  Secretary  of  Members  of  DLA 
Recognition  and  Awards  Board  -  to  evaluate  contnbutions  requiring 
approval  of  the  Director,  DLA.  Members  of  other  Federal  activities 
and  members  of  Pnvate  Orgamzations  -  \.o  evaluate  nominations  for 
awards  sponsored  by  them  for  which  DLA  pers«mnel  are 
nominated  Officials  of  other  DoD  Components  and  other  Govern- 
ment activiUes  -  to  evaluate  for  possible  adi>ption  and  use  contnbu- 
tions made  by  DLA  personnel  that  concern  the  operation  of  their 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsp«>sing  ol  rccord.s  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  index  files,  and  re- 
gisters m  notebooks. 

Relrievability:  Award  nominations  may  be  filed  alphabetically  by 
nonrunee's  name  or  by  award  title,  in  personnel  offices  Filed  by 
type  of  award  or  suggestion  in  organizational  elements  of  HQ  DLA 
and  PLFAs. 

Safeguards:  Maintained  in  locked  containers  in  areas  accessible 
only  to  Agency  personnel. 

Retention  and  dispoaal:  Nominations  for  Awards  -  files  are  closed 
up\)n  complem)n  of  the  acUon,  cut-off  at  the  end  of  the  fiscal  year, 
held  fi>r  two  years,  then  destroyed. 

System  managerts)  and  address:  Incentives  Awards  Admimstrator, 
Chief,  Tiainmg  and  Incentives  Division,  Staff  Director,  Civilian 
Personnel.  HQ  DLA;  Civilian  Personnel  Officers  of  DLA  PLFAs. 

Notification  procedure:  Written  or  personal  requests  for  informa- 
Uon may  he  directed  to  the  SYSM.ANAGE-R  Individual  must  pro- 
vide full  name  and  type  of  award  for  which  nominated,  and  acUvity 
at  which  nomination  was  subnutted. 

Record  access  procedures:  Requests  for  assistance  should  be 
directed  to  the  SYSMAN.AGfc^R.  Official  mailing  addresses  are  in 
the  DoD  Directory  in  the  appendix  to  the  DLA  systems  notice  In- 
dividual must  provide  full  name  and  type  of  award  for  which 
nominated  and  activity  at  which  nominauon  was  submitted. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imual  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGFIR. 

Record  source  categories:  DLA  supervisors  and  managers  who  in- 
itiate and  evaluate  nominations,  members  of  DI.A  Recogmtion  and 
Awards  Board 

Systems  exempted  from  certain  provisions  of  the  act:  None 
SJ70.20DLA-KH 
System  name:  370  20  Individual  Accident  Case  Files 

System  locratioa:  Primary  System  -  Case  files  on  disabling  work 
(lost  time)  injunes,  property  damage  accidents  (100  dollars  or 
more),  and  motor  vehicle  accidents  with  a  disabling  work  injury  or 
property  damage  exceeding  100  dollars  Safety  and  Health  Division, 
Staff  Director,  Civilian  Peisonnel.  Headquarters,  Defense  Logistics 
Agency  (HQ  DLA).  Decentralized  segments  -  Above  files  plus  all 
other  injuries  and  accidents:  HQ  DLA  principal  staff  elements, 
DLA  Primary  Level  Field  Activities  (PLFA),  secondary  and  third 
level  field  activities,  where  incidents  occurred. 

Categories  ol  individuals  covered  by  the  system:  Civilian  and  mih- 
tary  personnel,  contractor  employees,  and  other  personnel  who  are 
injured  on  the  premises  of  DLA  or  pertorming  assignment  incident 
to  DLA  operations.  Also  relates  to  accidental  damage  to  vehicles, 
equipment,  and  property. 

Categories  ol  records  in  the  system:  Rejjorts,  statements  of  wit- 
nesses, photographs  and  related  papers,  including  summarized  in- 
formation maintained  for  the  purpose  of  identifying  accident  re- 
peaters and  safety  award  recipients,  regarding  accidents  incident  to 
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DLA  opcraUons,  pertaining  to  injunes  to  individuals  or  accidents, 
involving  motor  vehicles  and  other  equipment  or  structural  property 
damage. 

Authority  lor  maintenanie  ol  the  system:  PL  91-5%,  The  Occupa- 
tional Safety  and  Health  Act  of  1970  (OSHA),  required  each  agen 
cy  to  'keep  adequate  records  of  all  occupational  accidents  and  ill- 
nesses for  proper  evaluaUon  and  necessary  conecuve  action 
EO  11612 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  ol  such  uses:  Information  is  main 
taincd  for  accident-cause  identification,  formulation  of  accident 
pievention  programs,  accident  repeater  identification,  safety  award 
recipient  identification,  and  for  preparation  of  statistical  rept)rts 
required  by  higher  authonty. 

Information  is  used  by: 

Agency  super\'isors  and  managers  -  to  determine  actions  required 
to  correct  the  cause  of  the  accident. 

Safety  offices  -  to  insure  actions  proposed  by  supcr\isors  and 
managers  are  adequate  to  prevent  future  accidents,  to  identify  ac- 
cident repeaters  and  safety  award  recipients,  to  provide  venfication 
that  an  accident  (x:curted  to  personnel  involved  in  prix;essmg  work- 
men's compensation  cases,  to  extract  non-personal  data  to  prepare 
statistical  reports,  accident  summanes,  and  accident  prevention  in- 
formation for  invhision  in  Agency  internal  publications. 

Security  personnel  -  for  verification  of  accident  cause,  and  for 
formulation  of  possible  changes  to  activity  rules  of  conduct. 

Government  and  Non-Government  Medical  personnel  -  in  making 
medical  determinations  abi^ut  individuals  involved  in  accidents 

Facihties  engineers  and  maintenance  personnel  -  for  formulation 
of  future  installation  facilities  and  equipment  plans  and  budgets, 
and  correction  of  operating  prcxredures 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining. 
and  disposing  ol  records  in  the  system: 

Storiue:  Paper  records  in  file  folders  and  card  index  files. 

Retrievability:  Filed  by  orKamz,aUonal  acUvity  and/or  alphabcii 
cally  by  last  name  of  injured  person  or  principal  person  involved  in 

accident,  when  known. 

Safeguards:  Records  are  mainLained  in  areas  accessible  only  to 
.\gency  personnel. 

Retention  and  disposal:  Records  are  destroyed  ten  years  after  ali 
aspects  of  the  ca.se  arc  closed  They  are  retained  in  active  file  until 
end  of  calendar  year  in  which  case  is  closed,  held  one  to  three  ad- 
ditional years  in  inactive  file  and  subsequendy  retired  to  Federal 
Records  Center,  held  for  the  remaining  years  and  destroyed. 

System  manageris)  and  address:  Staff  Director.  Civilian  Person- 
nel, DLA;  Safety  Officers.  DI  A  Pnmary  Level  Field  .Activities. 

Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro 
vide  full  name  and  name  of  DI.A  activity  at  which  incident  oc- 
curred; or  if  indiviitual  is  or  was  a  DLA  employee,  name  of  em 
ploying  activity  is  also  required. 

Record  access  procedures:  Official  m;ubng  addresses  of  the 
SYSMANAC.1  R  are  in  the  OnD  Directory  m  the  appendix  to  the 
DLA  systems  notice  Written  requests  for  information  should  con- 
lain  the  full  name,  current  address  and  telephone  numbers  of  the 
individual  and  a  signed  statement  asserting  his  or  her  identity  and 
stipulating  that  the  individual  understands  that  knowingly  or  will- 
fully seeking  or  obtaining  access  to  records  about  another  in 
dividual  under  false  pretenses  is  punishable  hy  a  fine  of  up  to  5.000 
dollars.  For  personal  visits,  the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is,  dnver's  bcense.  employing 
office  idenufication  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contcstiag  record  procedures:  llie  agency's  rules  for  contesting 
contents  and  appealmg  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  fiom  the  SYSMANAGER. 

Record  source  categories:  Employee's  supervisors,  medical  umts. 
DLA  protective  service,  civilian  pohce,  fire  department,  investigat- 
ing officer,  or  witness  to  accident. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

S380.01DLA-K 
System  name:   380.01   Employee  Assistance  Program  Case  Record 
Systems 
System    locatioa:    Headquarters   Defense    Logistics    Agency   (HQ 
DLA)  and  Primary  Level  Field  AcUvities. 


Categories  ol  individuals  covered  by  the  system:  .Ml  civilian  em- 
ployees in  appropriated  and  non  appropnated  fund  activities  who 
are  referred  by  management  for,  or  voliintanly  request,  counseling 
assistance. 

Categories  ol  records  in  the  system:  Systems  are  composed  of 
case  rcciirds  on  employees  which  are  maintained  by  counselors,  su 
perviiors.  civilian  personnel  offices  and  social  action  offices  and 
consist  of  information  on  condition,  cunent  status,  and  prioress  of 
employees  or  dependents  who  have  alcohol,  drug,  emouonal.  or 
other  job  performance  problems 

Authority  for  maintenance  ol  the  system;  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  hy  Public  I^w  93-2«2  (21 
use  1175);  Comprehensive  Alcohol  Abuse,  and  Alcohobsm 
Prevention,  Treatment,  and  Rehabilitation  .\ct  of  l**70,  as  amended 
by  Public  Law  93-282  (42  U  S  C  4582»;  Subchapter  A  of  Chapter  1, 
Title  42.  Code  of  Federal  Regulations.  Chcipter  4?  of  Title  5,  I'  S  C. 

Routine  uses  of  records  maintained  \n  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  Used  by  the  coun'-elor  in 
the  execution  of  his.her  counseling  function  as  it  applies  to  the  in- 
dividual employee,  selected  information  may  b>e  provided  to  and 
used  by  other  counselors  or  medical  personnel,  research  personnel, 
employers,  representaUvcs  such  as  legal  counsel,  and  to  other  agen 
cies  or  individuals  when  disclosure  is  to  the  employee's  benefit, 
such  as  for  prtKessing  reUrement  applications. 

Policies  and  practices  lor  storing,  retrieving.  acces.sing.  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Case  records  arc  stored  in  paper  file  folders. 

Retrievability:  By  employer  name  or  by  locally  assigned  idenUfy- 
ing  number 

Safeguards:  All  records  are  stored  under  stnct  control.  They  are 
maintauicd  in  spaces  normally  accessible  only  to  authonzed  per 
sons,  normally  in  locked  cabinets. 

Retention  and  disposal:   Reccrds   are  purged  of  identifying  infor- 

malmn  uiihin  five  years  after  icrmmauon  of  counseling  or 

deslrt>>cd  w^n.11  they  are  no  longer  useful 

System  ntanager(s)  and  address:  Civilian  Personnel  Officer  or 
comparable  official  of  ihe  Civdian  Personnel  Office  servicing  the 

activity /in  siallation 

Notification  procedure:  Request  by  correspondence  should  be  ad 
dressed  to  servicing  civilian  personnel  office  or  to  the  appropnatc 

Employer  .Assistance  Pri>gram  adminislrator  at  the  activity  The 
letter  should  contain  the  full  name  and  signature  of  the  requester 
and  the  approximate  period  of  Ume,  by  date,  during  which  the  case 
record  was  devel'.iped. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANA<^.FR 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  iniUal  dctemunaiions  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGLR. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Govern- 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S380.20DLA  K 
System  name:  380  20  CiviJian  Medical  Case  Files 

System  location:  Gef»graptiically  decentralized  to  Defense  Lo- 
gistics Agency  (DLA)  pnmary  level  field  activities  (PLFA),  secon- 
dary and  tliird  level  field  activiues  v^here  records  arc  maintamed 

Categories  ol  individuals  covered  by  the  system:  Civihan  em- 
ployees and  other  personnel  who  are  provided  medical  support  at 
DLA  activities. 

Categories  ol  records  in  the  system:  Health  record  case  files  on 
prritxiic  medical  reports,  injury  reports,  dispensary  treatment 
records,  allergy  history,  immunization  records,  and  medical  cor- 
respondence. Rept>rts  of  dispensary  treatments,  reports  from 
f)nvate  physicians  of  health  umts,  records  of  mimunizaUons  and  al- 
ergies,  records  of  health  related  work  assignment  restncuons.  This 
system  excludes  records  reoiured  by  the  Civil  Service  Commission, 
that  IS  It  excludes  pre-employment  physical  examinations,  Health 
Qualification  Placement  Records,  disability  retu-ement  examina- 
tions, and  fitness  for  duty  exammations  which  become  a  part  of  the 
Official  Personnel  Folders  (Sundard  Form  66)  upon  separation,  but 
which  may  be  maintained  separately  from  the  folder  prior  to 
separation. 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  Section  7901, 
Health  Service  Programs. 
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Routtae  uars  of  recoil  HMintatoed  in  tkc  system,  includii^  cateso- 
ries  o<  uacrs  and  tbc  porpoacs  ol  socb  mh:  InfonnaUon  is  main 
tamed  in  supptin  of  the  medical  treatment  and  preventative  health 
priigrdins  Medical  and  health  personnel  use  the  records  to 
prescnbe  treatment,  idenufy  health  problems,  and  interpose  health 
related  restnclnms  of  work  activiues.  They  provide  necessary  in- 
formaiion  to  Agency  supervisors  and  managers  to  alleviate  health 
related  problems  on  the  job  and  to  insure  compliance  with  health 
related  reslnclions 

Polici*s  aod  practices  for  storinx.  retri«vinj{,  accessing,  rctainins 
aod  disposiDK  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  files,  mag- 
netic tape  and  disk,  computer  paper  printout,  microfiche. 

Reirievability:  Filed  alphabetically  by  last  name  of  person  in  the 

unit 

Safeguards:  Records  arc  maintained  in  locked  cabmets  or  in 
secured  rooms.  Access  is  limited  to  the  health  unit  staff. 

Reteotioa  and  disposal:  New  files  are  set  up  each  vear  Records 
from  previous  years  related  to  an  individual  are  brought  forward 
when  that  individual  is  treated  again  Records  are  destroyed  six 
years  after  date  of  last  papers  in  file. 

System  mana«er<s>  and  address:  Director,  Civilian  Personnel 
DI.A  primary  level  field  activities 

NotHicatioa  proce<furc:  Wntten  or  personal  requests  for  informa- 
Uon  may  he  directed  to  the  SYSMANAGER.  Wntten  requests  shall 
include  a  signed  employee  statement  authorizing  release  of  record 
material 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DI  A  systems  noUce  Wntten  requests  for  information  should  con- 
tain the  fuU  name,  current  address  and  telephone  numbers  of  the 
individual  and  a  signed  statement  asserting  his  or  her  identity  and 
supulaung  that  the  individual  understands  that  kmiwingly  or  will- 
fully seeking  or  obtaining  access  to  records  ahout  another  in- 
dividual under  false  pretenses  is  punishabJe  by  a  fine  of  up  to  S  000 
dollars  For  personal  visits,  the  mdividual  should  be  able  to  provide 
some  acceptable  idenlificaUon.  that  is.  dnvers  license  employing 
office  identification  card,  and  give  some  verbal  information  that 
could  be  venfied  with  his   case"  folder. 

Contesting  record  procedures:  The  agency  s  rules  for  contesting 
contents  and  appeabng  initial  detenmnations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Physicians,  medical  technicians  ad- 
ministrative personnel  engaged  m  medical  treatment  or  health  pro- 
grams at  agency,  contract  or  pnvate  facihlies 

Systems  exempted  from  certain  prbvisioas  of  the  act:  None 

S390.01DLA-KS 
System  name:  ?90.01  Grievance  Examiners  and  Equal  Employment 
Opportumty  InvesUgators  Program 
System  location:  Staffing  and  Employee  RelaUons  Division.  Staff 
c    rHo't>LA^^  Per^nnel.  Headquarters  Defense  Logistics  Agen 

Categories  ol  individuals  covered  by  the  system:  Military  and 
Civilian  employees  of  Defense  Logistics  Agency  (DI.A),  or  former 
employees,  who  have  been  nominated  by  Commanders  of  Primary 
I^vel  Field  AcUviUes  (PLFAs).  to  serve  as  DLA  grievance  ex- 
ammers  and  EEO  invesUgators;  and  have  been  approved  by  HQ 
DLA  arc  listed  by  name  on  regional  rosters  as  available  for  serving 
in  those  areas  Also  retired  Federal  civiban  empkjyees  and  others 
approved  by  HQ  DLA  as  grievance  examiners  and  EEO  investiga- 
tors for  the  Agency  and  available  to  serve  under  a  non-personal 
services  contract  arc  listed  by  name  on  regional  rosters. 

Categories  ol  records  in  the  system:  Files  inchide  regional  rosters 
of  approved  invesiigator^/examiners  of  gnevances  and  Equal  Em- 
ployment  Opportunity   (EEO)   complaints   which   are   available   to 
Commanders  of  Defense  Logistics  Agency  Primary  Level  Field  Ac 
UviUes. 

Agency  regional  rosters,  letters  of  nomination  and  approval,  posi- 
Uon  descnpuons,  certificates  of  training,  personal  qualificaUons 
sutement.  Standard  Form  171  (SF-171),  and  related  comispon- 
dence  and  papers  perUnent  to  Agency  gnevance  examiners  and 
ttO  mvesugators  program. 

Aothortty  lor  maintcaancc  ol  the  system:  5USC1302    3301  &  33fP 
3105   EO    11478.  as  .\mended 


Routine  uses  ol  records  maiatained  Ib  the  mtem,  including  catego- 
ries of  users  and  the  purpooca  of  mch  mcK  Purpose    Information  is 
maintained    lor    purposes    of    estabhshing    Agency    gnevance    ex 
amincrs  and  EEO  invesUgators  program  and  insunng  the  availahili 
ty  of  quality  personnel  on  short  notice. 

Information  is  used  by  Civilian  Personnel  officials  of  HQ  DI  A 
and  other  involved  DLA  HQ  and  field  officials  to  select  and  super- 
vise gnevance  examiners  and  EEO  investigators  as  required 

Policies  and  practices  lor  stoHng,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  I  iled  alphabetically  by  last  name  within  regional 
area. 

Safeguards:  Records  are  maintained  m  locked  file  cabinets  in 
areas  accessible  only  to  Agency  personnel 

Retention  and  disposal:  Records  arc  retained  in  active  file  on  cur- 
rent basis  New  approvals  are  added  conunuously  and  deletions  or 
wiihdrauals  are  held  one  to  three  years  in  inactive  file  and  sub- 
sequently retired  to  Federal  Records  Center  Records  are  destroyed 
after  a  total  of  ten  vears. 

System  manager(s)  and  address:  Staff  Director.  Civilian  Person- 
nel. DLA 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
Uon  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name  and,  if  a  current  DLA  employee,  name  of  DLA  ac- 
tivity at  which  employed 

Record  access  procedurea:  Official  maihng  address  is  in  the  De- 
partment of  Defense  Directory  in  the  appendix  to  the  DLA  systems 
notice  Wntten  requests  for  informatK^n  should  be  addressed  to  the 
SYSMANAGER  and  contain  the  full  name,  current  address  and 
telephone  numbers  of  the  individual.  For  personal  visits,  the  in- 
dividual should  be  able  to  provide  some  acceptable  identification. 
that  IS,  dnvers  license,  employing  office  idenufication  card,  and 
give  some  verbal  information  that  could  be  verified  with  the  Agen- 
cy folder 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  DLA  PLFA  Commanders,  DLA  civilian 
personnel  office  staffs,  other  DLA  officials  and  others  who  may  be 
able  to  recommend  or  provide  information  on  potential  or  present 
candidates  for  this  work 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S390.05  DCRB-M 

System    name:    S390  05    Boston    Equal    Employment    Opportunity 
(EEO)  Skills  Bank  p    /  hh-  y 

System  locatioo:  Equal  Employment  Office,  Defense  Contract 
Administration  Services  Region  (DCASR).  Boston. 

Categories  ol  individuals  covered  by  the  system:  Personnel 
presently  employed  by  DCASR.  Boston  and  referrals  from  other 
agencies. 

Categories  ol  recortts  in  the  system:  Individual  skills  records,  in- 
cluding name  of  individual,  present  position,  present  grade  and 
length  of  tune  in  grade,  occupational  skills,  educational 
background,  types  of  jobs  presently  for  which  qualified,  areas  of 
job  interest  (future),  geographic  work  areas  where  individual  is 
willing  to  locate. 

AutlKinty  lor  maintenance  of  the  syirtem:  EO.  IM^S.  EEO  in  the 
Federal  Government  and  EEO  Act  of  1V72  (Pub    L.92-261)  amend 
mg  the  Civil  Rights  Act  of  1964. 

Routine  uses  ol  records  maintained  hi  the  system,  including  categb- 
ries  ol  users  and  the  porpaaes  ol  soch  naes:  The  purpose  of  this 
system  is  to  assure  that  qualified  employees  are  informed  of  up- 
ward mobihty  opportunities.  Information  is  used  as  a  means  of 
referral  of  candidates  when  specific  organizational  elements  make 
requests  so  that  candidates  may  be  alerted  to  be  sure  necessary 
background  materials  are  in  files;  as  a  means  of  referral  of  can- 
didates to  other  Federal  and  public  agencies  when  specific  inquiries 
are  made:  as  a  means  for  notifying  possible  candidates  of  traimng 
courses  in  present  or  anticipated  fields.  Data  relative  to  outstanding 
referrals  from  other  agencies  as  well  as  walk-in  appUcants  may  be 
added  to  the  system  for  referral  purposes. 

Policies  and  practice*  for  ■loring,  retrievii^,  acccariag,  retaining, 
aod  dispoaing  of  records  In  the  syalem: 


Storage:  Magnetic  tapes  and  computer  printouts  stored  in  file 
cabinet. 

Retrievability:  Information  is  retrieved  by  grade,  occupational 
skills,  present  job  quahfications,  job  avocation,  and  liKalion 
(entered  by  category  code),  and  therein  alphabetically  by  n.ime. 

Safeguards:  Magnetic  tapes  are  maintained  in  tape  library  which 
are  accessible  only  to  aulhonzed  personnel.  Computer  Personnel 
who  process  reports  are  appropnately  cleared.  Paper  records  are 
maintained  in  files  in  the  Equal  Opportunity  Office  in  file  cabinets, 
which  are  locked  dunng  non-duty  hours. 

Retention  and  disposal:  Records  on  current  employees  will  be 
destroyed  up<.>n  employee's  separation.  Records  on  outside  referrals 
will  be  retained  for  one  year  after  which  they  will  be  destroyed 

System  manager(s)  and  address:  EF;0  Officer,  DCASR,  B<^ston. 

Nutificatiun  procedure:  Wntlen  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  For  personal  visits, 
positive  identification  such  as  a  DLA  identification  card,  dnver's 
license,  siKial  sccunty  number  or  any  identification  containing  a 
picture  of  the  requestor  must  be  presented.  Written  requests  must 
contain  full  name,  and  scKial  secunty  number  or  date  of  birth. 

Record  access  procedures:  Written  or  personal  requests  directed 
to  the  EEO  Officer,  IK'ASR.  Boston. 

Contesting  record  pmcedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Fiirms  filled  out  by  individual  em- 
ployees and  applicants.  Participation  in  Skills  Bank  is  voluntary. 
Data  will  be  updated  at  the  request  of  the  individual  candidate  or 
applicant. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

S431.15DLA-C 
System  name:  431.15  Travel  Record 

System  location:  Records  are  maintained  at  all  Defense  Logistics 
Agency  (DLA)  Primary  Level  Field  Activities  (PLFAs) 

Categories  ol  individuals  covered  by  the  system:  All  employees, 
civilian  and  mihtary,  who  perform  travel.  Temporary  Duty  fTDY) 
or  Pennanent  Change  of  Station  (PCS)  for  DLA. 

Categories  of  records  in  the  system:  Consists  of  copies  of  request 
and  authorization  for  TDY  travel  of  DoD  personnel,  request  and 
authorization  for  DoD  civilian  permanent  duty  travel,  travel 
voucher,  travel  voucher  or  subvoucher,  claim  for  reimbursement 
for  expenditures  on  official  business  and  record  of  travel  payments. 

Authority  for  maintenance  of  the  system:  CHAPTER  5F,  Title  5 
United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purposes  of  such  uses:  The  file  is  used  by  the 
Accounting  and  Finance  Officer  to  administer  his  disbursing  and 
accounting  duties  for  government  travel  f>erformed  by  both  mibtary 
and  civihan  employees  under  his  administrative  control.  Data  is 
also  used  by  Counsel  to  determine  that  exptenses  of  the  sale  or 
purchase  of  the  residence  for  a  PCS  are  reasonable  and  customary 
to  the  locality  of  the  transaction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Records  are  maintained  in  an  area  that  is  accessible 
to  office  personnel  only. 

Retention  and  disposal:  Records  of  military  piersonnel  are  main- 
tained until  separation  or  transfer  of  the  military  members  Records 
of  civilian  personnel  are  destroyed  one  yiear  after  termination  of 
their  employment. 

System  manager<s)  and  address:  Accounting  and  Finance  Officer 
at  each  PLFA. 

Notification  procedure:  Request  for  information  can  be  addressed 
to  the  SYSMANAGER. 

Record  access  procedures:  Written  requests  for  information  must 
contain  the  full  name  and  social  security  number  of  the  employee. 
Employees  making  a  personal  request  must  present  identification; 
i.e.,  employee  badge,  drivers  bcense,  etc.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
DLA  system  of  record  notices. 


Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinauon  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Request  for  travel  forms,  travel 
vouchers,  claims  for  reimbursement 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S434.15DLA-C 
System  name:  434  15  Automated  Payroll  Cost  and  Personnel  System 
(APCAPS) 
System  location:  Records  maintained  at  Defense  logistics  Agency 
(DLA)  Centers  and  Depots 

Categories  ol  individuals  covered  by  the  system:  Current  and 
former  civilian  and  military  personnel  who  have  been  paid  or 
costed  by  APCAPS 

Categories  ol  records  in  the  system:  Records  are  maintained  in 
manual  and  mechanical  files  for  all  data  which  affect  an  employee  s 
pay.  deductions,  employer  contnbutions,  leave,  retirement,  position 
status,  or  cost  accumulation 

Authority  lor  maintenance  ol  the  system:  10  USC  136,  DoD  Dir 
5105.22 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  u-sers  and  the  purposes  ol  such  uses:  Information  is  used  in 
preparing  payrolls,  cost  and  manpower  reports. 

Infoniiation  is  used  by.  Agency  supervisors  and  managers  -  to 
detemune  leave  usage,  manpower  allocations  and  labor  distnbution. 
Payroll  office  -  to  compute  and  control  payroll  and  allt>caie  labor 
costs.  Personnel  office  -  to  determine  leave  usage  and  changes  that 
affect  an  employee's  pay.  Secunty  office  -  to  detemune  location  of 
employees.  Disbursing  office  -  to  deterrmne  the  distribuuon  of 
checks  and  btmds  Financial  Institutions  -  to  determine  disposition 
of  net  pay  or  allotments  of  pay  Treasury  Department  -  to  deter- 
mine registration  of  bonds  and  federal  tax  allocation.  Unions,  chari- 
ties, and  insurance  orgamzations  -  to  deicrmine  participation  in 
these  organizations  Civil  Service  Commission  -  to  determine  status 
of  employee  and  for  disposition  of  retirement  records.  Staffe  and 
liKal  taxing  authorities  -  to  determine  lax  Lability. 

Non-government  organizations  -  to  verify  employment  and  credit 
data  furnished  to  financial  institutions  by  employee  Bureau  of  Em- 
ployment Compensation  -  to  process  employee  disabihty  clamis. 
State  employment  offices  -  to  submit  data  for  unemployment  com- 
pensation. Local  courts  -  to  determine  disposition  of  pay  withheld 
for  garnishment  of  wages. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s>stem:         * 

Storage:  Micri)film,  magnetic  tape,  disc  pack,  computer  paper 
pnnlouts,  vertical  file  cards,  paper  records  in  file  folders. 

Retrievability:  Hardcopy  documents  are  filed  by  payroll  block 
and/or  alphabetically  by  last  name  Data  stored  on  mechanized 
storage  devices  are  retrieved  by  SS.AN. 

Safeguards:  Access  to  mechamcal  records  is  limited  to  aulhonzed 
DLA  daU  systems  personnel.  All  other  records  are  mamtamed  in 
areas  accessible  only  to  office  personnel. 

Retention  and  disposal:  Retention  of  data  varies  from  1  to  3  days 
for  mecharucal  wurking  files  up  to  an  employee's  total  length  of 
service  with  an  activity  for  permanent  payroll  information. 
System  manageris)  and  address:  Comptroller.  DLA. 
Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  Chief,  Payroll  Branch,  Accounting  and 
Finance  Division,  Office  of  Comptroller  at  each  DLA  center  and 
depot. 

Record  access  procedures:  Written  requests  must  contain  full 
name  and  social  secunty  number  of  the  employee  Employees  mak- 
ing a  personal  request  must  present  identificauon.  i.e  .  employee 
badge,  dnvers  bcense,  etc  Official  maibng  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  DLA 
system  of  records  notices. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appeabng  initial  determmation  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:    Employee's   supervisors,   civilian  per- 
sonnel office,  mibtary  personnel  office,  financial  institutions,  local 
courts,  nubtary  services  or  other  government  agencies 
Systems  exempted  from  certain  provisioBS  of  the  act:  None 
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PRIVACY  ACT   ISSUANCES 


S434.15DLA-KP 
Srrtcn    a*mt:    434  H    Automated    Payroll,    Cost    and    Personnel 
System  (APt\\PS)  Personnel  Subsystem 

System  locatioa:  Offices  of  Civilian  Personnel  at: 

Defense  Construction  Supply  Center  (DCSC) 

Defense  Eleclromcs  Supply  Center  (DHSC) 

Defense  General  Supply  Center  (DGSC) 

Defense  Personnel  Support  Center  (DPSC) 

Defense  Property  Dispt)sal  Service  (DPDS) 

IX-fense  Dep».>t  Memphis  (DDMT) 

Defense  Depot  f)gden  (DDOU) 

Defense  Dep«n  Tracy  (DDTC) 

Defense  Depot  Mechamcsburg  (DDMP> 

Defense  Logistics  Agency  Admimstrative  Supourt  Center 
(DASC) 

Categories  of  individuals  covered  by  the  system:  Defense  Logistics 
Agency  (DI.Al  civilian  employees  serviced  by  Offices  of  Civilian 
Personnel  at  the  activities  listed  under  LfK'A HON  and  other  Dc- 
partr-  nt  of  Defense  civihan  employees  who  arc  both  serviced  by 
the  Offices  of  Civilian  Personnel  and  paid  by  the  aciiviUes  bsted 
under  LOCATION 

Cate]>ones  of  records  ia  the  systeai:  Employee  data  segment  of 
APCAPS  data  hank,  including  dau  being  manually  collected  pnor 
to  implementation  of  the  automated  record  system.  For  the  civdian 
personnel  segment  of  APCAPS,  the  employee  data  segment  of  the 
APCAPS  data  bank  contains,  for  civilian  employees,  current  per- 
sonnel data  on  employment  status  and  selected  personal  data,  such 
as  Social  Secunty  Number  (SSN).  name,  sex,  date  of  birth,  age, 
physical  handicap.  Government  insurance,  military  reserve  status! 
retired  military  status,  education,  whether  individual  passed  the 
Federal  Service  Entrance  Examinaliiwi  or  the  Professional  and  Ad- 
ministrative Career  Examination,  status  preceding  employment  with 
DLA,  US   citizenship,  and  veterans  preference. 

PosiUon  data  segment  of  APCAPS  daU  bank.  For  the  civilian 
personnel  segment  of  APCAPS,  the  posiUon  data  segment  of  the 
APCAPS  data  bank  contains  position  data  pertinent  to  established 
ptiiiuons,  both  those  positions  occupied  by  a  civilian  employee  as 
well  as  those  not  so  tKcupied. 

Personnel  history  file.  The  personnel  history  file  contains  a 
profile  of  selected  civilian  employee  personnel  daU  as  of  the  most 
recent  transaction  processed  against  it,  as  well  as  a  chronological 
extract  of  all  pnor  transactions  processed  on  the  employee. 

Authority  for  ■uuntenance  ol  the  system:  *>  U.S.C,  Sec.  301,  302; 
EO  10561.  Federal  Personnel  Manual.  Chapter  293. 

Routine  uses  of  rtvords  maintained  in  the  system,  inclnding  catcf^o- 
ries  of  u.sers  and  the  purposes  of  such  uses:  Purposes  of  the  system 
are  to  effect  Federal  personnel  actions,  maintain  the  Federal  per- 
sonnel service  control  system,  fulfill  Federal  personnel  reporting 
requirements,  and  provide  informauon  to  officials  of  DLA  for  ef- 
fecuve  personnel  management  and  personnel  adnunistrauon. 

Prospective  employees.  For  employment  determinaUon  purposes. 

Credit  firms.  For  venficauon  of  dau  for  credit  determination 
purposes. 

Taxing  authonties.  For  tax  administration  purposes. 

Officials  of  the  Executive  Branch.  For  performance  of  official 
duties 

fjfficials  of  the  Legislative  Branch.  For  performance  of  official 
duties. 

Officials  of  the  Judicial  Branch.  For  performance  of  official  du- 
ties. 

Hospitals,  medical  offices  and  institutions.  For  medical/hospital 
administration  purposes. 

Executor  or  administrator  of  the  estate  of  a  deceased  employee, 
former  employee,  or  annuitant,  or  next-of-kin.  For  estate  settle- 
ment purposes. 

Policies  and  practices  (or  storing,  retrievuig,  acccssiog,  retaining, 
and  dispw^ng  of  records  in  the  system: 

Stowm^r-.  Computer  magtvrtic  tapes  or  discs.  Computer  paper  prin- 
touts. Paper  records  in  file  folders. 

Kctrtevabiiit;:  InformaUOQ  idcnUIJCO  10  3  SpCClflC  civilian  em- 
ployee IS  accessed  and  rclneved  by  Social  Security  Number. 

Salccuards:    Records  are  either   secured   in  locked   storage  and.'or 

file  cabinets  or  under  the  constant  observation  of  perv>nnei  office 

officials  during  duly  hours.  During  non-duty  hours,  records  are 
either  secured  in  locked  storage  andyor  file  cabinets;  the  records 
file  area  is  locked,  and/or  the  builduig  is  which  the  records  are 
stored  is  protected  by  building  security  guard.  U  the  records  area  is 


not  protected  by  security  guard,  all  records  must  be  locked  In- 
dividually identifiable  personnel  documents  v^dl  either  be  handcar- 
ried  or  will  be  transmitted  in  envelopes  addressed  to  a  specific  of- 
fice or  individual  and  marked  to  be  opened  by  addressee  only 
MagneUc  tapes  and  disc  are  kept  in  the  computer  room  which  is  it- 
self a  secunty  container  with  locked  door  and  access  hmited  to  per- 
sons appropriately  cleared  and  idenufied  Tapes  and  disc  packs  are 
stored  in  a  tape  library  when  not  used  in  priKessing,  and  are  k>gged 
in  and  out  only  to  cleared  personnel  with  an  official  need.  Reports 
with  individual  data  arc  closely  controlled.  Computer  personnel 
who  prtKess  these  reports  are  appropnately  cleared  and  mainUin 
continuous  observation  of  reports  during  all  processing  phases.  In- 
divudual  requesting  informauon  must  identify  himself/herself  and 
his/her  relationship  to  the  individual  upon  whom  the  record  infor- 
mation is  being  requested  Individual  other  thaii  the  individual  of 
record  must  specify  what  information  is  requested  and  the  purpose 
for  which  it  w^nild  be  used  if  disclosed.  Personnel  office  official 
determines  if  request  is  reasonable  and  consistent  with  provisions 
of  the  Freedom  of  Information  Act  and  the  Privacy  Act  of  1974.  In 
order  to  prevent  unauthorized  modification  of  records  contents, 
original  records  documents  may  only  be  reviewed  in  the  presence 
of  a  witness  designated  by  ihe  Personnel  Office. 

Physical  access,  that  is  the  abibty  to  obtain  the  record  is  Umited 
to:. 

Personnel  office  officials 

Civil  Service  Commission  officials 

Data  processing  officials 

Supervisors  for  those  records  for  which  they  are  authorized  to 
maintain. 

Responsible  officials  arc  granted  temporary  custody  of  an 
original  record  in  order  to  momtor  the  review  of  the  record  by  the 
individual  to  whom  it  pertains,  when  the  individual  is  geographi- 
cally remote  from  the  personnel  office. 

Retention  and  disposal:  Records  which  are  filed  in  the  Official 
Personnel  Folder  (OPF)  are  retained  m  the  personnel  office  until 
the  employee  leaves  the  agency.  At  that  time  the  permanent  p<irtion 
of  the  OPF  IS  transferred  to  the  gaining  Federal  agency  and  tempo- 
rary OPF  records  are  destroyed  by  shredding  or  burning  Copies  of 
records  which  are  furnished  to  the  employee  concerned,  may  be 
retained  at  his  or  her  discretion.  Copies  of  records  authorized  to  be 
maintained  by  supervisors  or  other  operating  offices  are  desU-oyed 
by  shredding  or  burning  when  the  employee  leaves  the  agency. 
Operating  records  maintained  within  the  Civihan  Personnel  Office 
may  be  retained  up  to  three  years,  as  needed.  At  that  ume,  or  so- 
oner, they  may  be  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:   Staff  Director,  CivUian  Person- 
nel, HQ  DLA  and  Directors  of  Civilian  Personnel  a^  DCSC   DPDS 
DESC,  DGSC.  DPSC,  DDMT.  DiX)U,  DDTC,  DDMP.  or  DASC.  ' 

Notification  procedure:  Written  or  personal  requests  may  be 
directed  to  the  SYSMANAGER  at  the  activity  where  the  record  is 
mainUined.  Individual  must  provide  name  (last,  first,  middle  miual) 
and  SSN  in  order  to  determine  whether  or  not  the  system  contains 
a  record  about  him/her.  If  a  written  request,  individual  must  pro- 
vide a  return  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  employing  office  identifiaction 
card. 

Record  access  procedures:  Written  requests  are  required.  The 
request  is  to  contain  the  name  of  the  individual  Oast,  first,  middle 
imtial),  SSN,  return  mailing  address,  telephone  number  where  in- 
dividual can  be  reached  during  the  day,  and  a  signed  sutement  cer- 
tifying that  the  individual  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  individual 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  5,000  dollars. 
Complete  records  are  maintained  only  on  magnetic  tapes  or  discs 
and  are  not  available  for  access  by  personal  visits. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 

contents    and    apr>ealing   initial    delennination   by   the    individual   con- 

ccmcd  may  n?  oDuinid  irom  Uiii  nmAK.iGEli. 

■*««■*■"*-*    •■»«***"'«^*   cji <«.^or h.3;    Agency    supervisors    and    administrative 

personnel,  medical  officials,  previous  Federal  employers.  US.  Civil 

Service  Comnussion,  applications  and  forms  completed  by  in- 

dividual. 

SyMems  exempted  from  cert^n  provWoM  ot  the  act:  None 

S434J6DLA-C 

System  luune:  434.20  Mechanization  of  Contract  Adnuiustration  Ser- 
vices -  IB  PayroU  (MOCAS  IB) 
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System  locatioa:  Records  maintained  at  all  Defense  Contract  Ad- 
nunistrauon Service  Regions  (DCASRs)  less  Philadelphia  (DCRP). 

Categories  of  indivldttals  covered  by  the  fystem:  Current  and 
former  civilian  personnel  who  have  been  paid  by  the  DCASRs 

Categories  ot  recortis  In  the  system:  Records  are  maintained  in 
manualand  mechanical  files  for  all  data  which  affect  an  employee's 
pay,  deductions,  employer  contnbutions,  leave,  retirement,  or  posi- 
tion status. 

Authority  (or  maintenance  of  tbc  system:  10  USC  136.  DoD  Dir. 
5105.22 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  used  in 
preparing  payrolls 

Information  is  used  by  A(jency  supervisors  and  managers  -  to 
determine  leave  usage,  manpower  allocations.  Payroll  office  -  to 
compute  and  control  payroll  Peisonnel  office  -  to  determine  leave 
usage  and  ihangcs  that  affect  an  employee's  pay.  .Security  office  - 
to  determine  lixjatii^n  of  employees.  Disbursing  office  -  to  deter- 
mine the  disinbution  of  checks  and  bonds.  Financial  InstituUons  - 
to  determine  disposition  of  net  pay  or  allotments  of  pay.  Treasury 
Dcparlnieni  -  to  dclermine  rcgislration  of  bonds  and  federal  lax  al- 
location. Unions,  chanties,  and  insurance  organizations  -  to  deter- 
mine participation  in  these  orgamzations.  Civil  Service  Commission 
-  to  determine  status  of  employee  and  for  disposition  of  retirement 
records.  State  and  local  taxing  authorities  -  to  determine  tax  liabili- 

Non-government  organizations  -  to  verify  employment  and  credit 
data  furnished  to  financial  institutions  by  an  employee.  Bureau  of 
Flmploymcnt  Compensation  -  to  process  employee  disability  claims 
State  employment  offices  -  to  submit  data  for  unemployment  com- 
pcnsaUon.  Local  courts  -  to  determine  disposition  of  pay  withheld 
for  ganushmcnt  of  wages. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Microfilm,  magneUc  lap>e.  disc  pack,  computer  paper 
printouts,  vertical  file  cards,  paper  records  in  file  folders. 

Relrievability:  Hardcopy  documents  are  filed  by  payroll  block 
and,  or  alj^ habeticidly  by  last  name.  Data  stored  on  mechanized 
storage  devices  are  retrieved  by  name,  employee  number  or  SSAN 

Safeguards:  Access  to  mechanical  records  is  limited  to  authorized 
DLA  data  systems  personnel.  All  other  records  are  maintained  in 
areas  accessible  only  to  agency  personnel. 

Retention  and  disposal:  Retention  of  data  varies  from  1  to  3  days 
for  mechanical  working  files  up  to  an  employee's  total  length  of 
service  with  an  activity  for  permanent  payroll  iiiformation. 

System  manager(s)  and  address:  Comptroller,  DLA. 

Notificatioa  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  the  Chief,  Payroll  and  Travel  BraiKh,  Ac- 
counting and  Finance  Division,  Office  of  Systems  and  Financial 
Managcrricnt  at  DCASRs. 

Record  access  procedures:  Wntten  requests  must  contain  the  full 
name  of  the  employee.  Employees  making  a  personal  request  for 
information  must  present  identification.  i.e.,  employee  badge. 
driver's  license,  etc  Official  mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix  to  the  DI  A  system  of 
record  notices. 

Contesting  record  prtx«dares:  The  agency's  rules  for  contesting 
contents  and  appeahng  initial  deternunation  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee's  supervisors,  civilian  per 
sonnel  office,  financial  institutions,  local  courts,  miUtary  services 
or  other  government  agencies 

Systems  rMmpted  (rum  certain  provisioos  of  the  act:  None 

S434.87DLA-C 
System  oamc:  434.87  Debt  Records  for  Individuals 

Sjscin  lociQon:  mmory  sysicm  -  A&couniuii  and  nnanii  i?i''i 

sion.     Pinance     System*     Branch.     HesKcl<iuarters.     Ocfensc     l^ogistics 

Agency  (HQ  DLA).  Secondary  system  •  DLA  riimary  Uvc!  new 

Activities  (PUFAs). 

Categories    of     Individuals    covered     by    the    system:     Current     and 

former  civilian  and  military  personnel  who  arc  indebted  to  the  US. 

GovemiDcnt. 

Categories  of   records  fan   flic   systcnt:    Administrative   reports   with 

supporting  doctimcntation;  employee's  financial  condition;  person- 
nel actions,  and  requests  for  waiver. 


Authority  (or  maintenance  o(  the  system:  ^^  USC  951-953  (Federal 
Claims  Collecuon  Act  of  1966);  Pubhc  Law  90-616;  Pubhc  Law  92- 
453 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries ol  iLsers  and  the  purposes  of  such  usrs:  Infiwmation  is  used  to 
collect  monies  owed  the  U  .S  Government  Information  is  main- 
tained to  support  case  files;  financial  statements  provide  an  un- 
derstanding of  individuals  financial  condition  with  respect  to 
request  for  deferment  of  payments  When  debts  arc  unctWtecUble, 
case  files  are  forwarded  to  L'  S  Cieneral  AccounUng  <>ffice  for 
further  collection  action 

Policies  and  practices  (or  st<Mring,  retrieving,  accessing,  retaining, 
and  di.sp<>sin|>  ot  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrie\ ability:  Filed  alphabetically  by  employee  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
office  personnel. 

Retention  and  disposal:  Records  are  destroyed  ten  years  after  all 
asf>ects  of  the  case  are  closed  Collected  in  full  claims  are  retained 
for  SIX  months  and  then  destroyed  Claims  terminated,  com- 
promised or  waived  are  retained  for  three  years  and  subsequently 
retired  to  Federal  Records  Center,  held  for  remaimng  years  and 
destroyed  Claims  settled  by  US  General  Accounting  Office 
retained  one  year  after  settlement  arnl  retiicd  to  Federal  Records 
Center,  held  for  remaimng  years  and  retired 

System  managerts)  and  address:  Chief,  Finance  Systems  Branch, 
Accounting  and  Finance  Division.  Office  of  Comptroller.  HQ  DL.A. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER. 

Record  access  procedures:  Official  mailing  address  is  in  the  DoD 
Chrectory  in  the  appendix  to  the  DLA  systems  nou^e  Wntten 
requests  from  individuals  should  contain  their  full  name,  current 
addiess  and  telephone  number  For  personal  visits,  the  individual 
should  be  able  to  provide  acceptable  identification,  such  as  an  em- 
ployee badge  or  dnver's  Lcense,  etc. 

Conlcstiag  record  procedures:  The  agency's  rules  for  contesung 
contents  and  appealing  initial  determination  b>  the  individual  con- 
cerned may  he  obtained  from  ihe  SYSM.ANAGER. 

Record  source  categories:  Pnmary  Level  Field  Activities,  civihan 
and  miLlary  personnel  offices. 

Systems  exempted  (rotn  certain  provisiuns  of  the  act:  None 

S491.ie  DLA  M 
System  name:  491.10  Nonappropriated  Fund  (NAF)  Membership 
Records 
System  location:  Officers  Open  Messes  at  Defense  Construction 
Supply  Center  (DCSC),  Defense  Electromcs  Supply  Center 
(DESC).  Defense  General  Supply  Center  (DGSC),  Defense  Person- 
nel Support  Center  (DPSC),  Defense  Depot  Ogden  (DDOU), 
Defense  Depot  Tracy  (DDIC),  Golf  Club  at  Defense  Dcpt^i  Mem- 
phis (DDMT) 

Categories  of  individuals  covered  by  the  sv^tem:  Members  of  the 
NAF 

Categories  of  records  in  the  system:  The  record  contains  the 
memhver's  name,  rank,  social  secunty  number,  spouse's  name, 
birthdate,  and  home /office  telephone  number 

Authority  (or  maintenance  o(  the  system:  5  USC  Sees    30! ,  ?02 

Routine  uses  of  records  maintained  in  tbc  system,  including  catego- 
ries of  users  and  tbc  purposes  o(  such  uses:  The  record  is  maintained 
to  have  a  current  file  of  membership  m  the  activity.  The  records 
are  used  by  the  manager  of  the  fund  to  detenmne  ebgibility  for 
membership,  mailing  N.^F  activity  notices,  hiUing  for  dues,  indicat- 
ing payment  or  non-payment  of  dues,  social  functions,  and  mem- 
bership card  number  The  record  could  be  used  by  the  CourKil  to 
temunate  membership  for  nonpayment  of  dues 

roliOD  lod  pnrona  m  m\Bi\  mnrrtoii  MHoinii  miiiinci 

^i*ft<S   clisfxssiKis   ^^   r-crforvfts   ixi  the    K^rsteais: 

Stor«ae;  Card  fil«<i  The  records  may  also  be  automated 
Rctnevibility:  Filed  alphaktKaUy  t^y  last  name 

Safeguards:  Maintained  in  areas  accessit>ic  only  to  authorized 
I>ersoiuicl 

Rctenbon  umI  dkpoal:  Destroy  one  year  after  member  departs 

System  Bunagcr(s)  and  addreai:  The  manager  of  the  NAF  at 
DCSC,  DESC,  DGSC,  DPSC.  DDMT.  DDOU,  DDTC 
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Kodfication  procedure:  Contact  the  SYSMANAGER  by  signing  a 
request  for  the  data  or  personal  visit  with  identification. 

Record  sccess  prtx^ures:  Contact  the  SYSMANAGER  Official 
mailing  addresses  of  SYSMANAGER  are  in  the  DoD  Directory  in 
the  appendix  to  the  1)1  A  systems  notice 

CoatestinK  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determination  hy  the  individual  concerned  may 
be  ohiamcd  from  the  SYSMANAGER 

Record  source  cate^johes:  Assignment  orders,  ID  Card,  financial 
records. 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
S493.10DLA  K 

System    name:    493.10    Official    Personnel    Folders    for    Non-Ap- 
propriated Fund  Employees 

System  location:  Geographically  and  organizationally  decentral- 
ized to  the  Defense  logistics  Agency  (DLA)  primary  level  field  ac- 
tivities which  employ  nonappropriated  fund  employees. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
non-appropriated  fund  (NAF)  acUviUes  of  DLA  and  former  such 
employees. 

Categories  of  records  in  the  system:  Various  forms  and  records 
pertaimng  to  the  selection  and  appointment  of  NAF  employees. 
personnel  actions  antj  other  records  originating  dunng  an  em- 
ployee's service  and  records  pertaining  to  the  employee's  separa- 
tion, classification,  training,  adverse  or  disciplinary  actions,  and 
other  employment  related  forms  and  documents. 

Authority  lor  maintenance  of  the  s>stem:  5  U.S.C.  Sec.  301,302,  10 
U.SC   Sec.  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries ot  aatrs  and  the  purposes  of  such  uses:  The  information  is  col- 
lected and  maintained  to  provide  personnel  officials  and  superviso- 
ry officials  with  information  on  which  to  base  employment  deci- 
sions affecting  employees.  It  also  provides  a  record  of  the  em- 
ployee's employment.  The  use  of  the  record  is  restncted  to  official 
personnel  admimstration  uses  and  for  answering  inquiries  from 
credit  sources  or  other  outside  sources  when  appropnate  and 
requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
-    Retricvability:  Filed  alphabetically  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinets.  Direct  access  to 
the  f'ics  IS  limited  to  civilian  personnel  office  employees  and  to  su- 
pervisors and  others  who  are  identified  as  having  a  specific  aiid 
legilimate  need. 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
the  employee's  employment.  They  are  retired  to  the  National  Per- 
sonnel Records  Center  (civilian),  11  Winnebago  Street,  St.  lx)uis, 
Missoun  631 18,  30  days  after  separation,  except  as  follows: 

Off-duty  U.  S.  Military  personnel,  destroy  2  years  after  termina- 
tion of  employment. 

Non-U.  S.  cill/ens  residing  outside  of  Continental  United  States 
(CONUS),  Alaska,  or  Hawaii  but  working  withm  CONUS,  Alaska, 
and  Hawaii,  destroy  3  years  after  separation. 

System  managcr(s)  and  address:  Civilian  Personnel  Officers 
(CR)s)  of  DLA  Primary  Level  Field  Activities  (PLFAs)  where 
there  arc  NAF  employees. 

Notifkatioa  procedure:  Request  for  information  from  an  em- 
ployee about  himself  or  herself  should  be  forwarded  to  the 
SYSMANAGER  at  the  PLEA  where  the  employment  occurred,  and 
contain  requestors  full  name  and  location  of  organization  where 
employed.  The  requestor  may  visit  the  Office  of  Civilian  Personnel 
of  the  appropriate  field  activity  to  obtain  information  on  whether 
the  system  contains  records  pertaimng  to  him  or  her. 

Record  acccas  procedures:  Individuals  should  contact  the 
SYSMANAGER.  Official  mailing  addresses  are  in  the  DoD 
Directory  in  the  appendix  to  the  DLA  systems  nouce.  Written 
requests  should  include  requestor's  full  name,  job  uUe  and  name  of 
organization  where  employed.  For  personal  visits  employee  should 
be  able  to  provide  some  acceptable  identification  such  as  dnvers 
license  or  employee  idcnuficalion  badge. 

Coatesting  record  procedures:  The  agency's  niles  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 


Record  source  categories:  Information  contained  in  the  folder  is 
obtained  from  the  employee's  previous  employer,  educational  in- 
stitution, trade  associations,  references  and  others  who  Mould  have 
knowledge  of  the  employee's  skills  or  employment  tharactensiics 
and  papers  originating  with  the  activity  dunng  the  employee's  work 
history 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S<)7:.70I)I.A-X 
System  name:  672.70  Dependents  Travel 

System  location;  Transptirtalion  Officer  or  Civilian  Personnel  Of- 
ficer (CP(^)  at  Primary  Level  1  leld  Activities  (PI. FA) 

Categories  of  individuals  covered  by  the  system:  Dependents  of 
civilian  personnel  authi>rized  travel  to  new  duty  station 

Categories  of  records  in  the  system:  Documents  relating  to  ar- 
rangements for  movements  of  dependents  such  as  applications  for 
transportation,  and  authorizations  to  obtain  passp<.)rts.  and  port 
calls. 

Authority  for  maintenance  of  the  system:  5USC  5724  5USC  5724. 
Relocation  expenses  of  employees  transferred  or  recmpi*)voil 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purp<»ses  of  such  uses:  Inform.ition  is  main 
lained  and  used  by  Agency  personnel  to  ensure  compleiu<n  of  pre- 
travel  arrangements,  satisfactory  conclusion  of  travel  lo  new  duty 
stations  and  for  preparation  of  statistical  reptirts.  Non-gt)vernn)cnt 
personnel-applications  for  visas  are  forwarded  to  appropnate 
foreign  country  l-.mbassies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconls  in  the  system: 

Storage:  Paper  records  in  file  folders 

Ketnevability:  Filed  numencaily  by  Travel  Order  (TO)  number 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
Agency  personnel 

Retention  and  disposal:  Records  are  destroyed  after  two  years 

System  manager(s)  and  address:  Staff  Director.  Administration, 
Defense  Logistics  Agency  and  Iransporlation  Officer  or  CPO, 
PLEA 

Notification  procedure:  Written  or  personal  requests  for  informa- 
tion may  be  directed  to  SYSMANAGER.  Individual  must  provide 
full  name,  TO  number,  and  name  of  DLA  activity  from  which 
travel  was  initiated. 

Record  access  procedures:  Official  mailing  addresses  of 
SYSMANAGER  are  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  DLA  systems  notice.  Written  requests  for  informa- 
tion should  contain  the  full  name,  current  address,  travel  orders 
numbers,  and  telephone  numbers  of  the  individual.  For  personal 
visits,  the  individual  should  be  able  to  provide  copy  of  travel  orders 
and  some  acceptable  identification,  such  as  drivers  Lccnse. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMAN.\GFR. 

Record  source  categories:  Individuad  employee  concerned  and  ser- 
vicing civilian  personnel  officer. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
S690.10DLA-W 
System  name:  690  10  Individual  Vehicle  Operators  FJc 

System  location:  Decentralized:  At  all  Primary  l,evel  Field  Activi- 
ties (PLFAs)  which  issue  vehicle  operator's  Identification  Cards 
(ID):  Heads  of  PLFAs 

Categories  of  individuals  covered  by  the  system:  All  persons  for 
whom  Defense  Logistics  Agency  (DLA)  has  issued  permits  to 
operate  motor  vehicles  or  equipment. 

Categories  of  records  in  the  system:  Appbcations  for  identification 
cards  which  may  include  personal  data  and  the  following:  State  and 
number  of  currently  valid  license;  list  of  arrests  or  summonses  for 
violation  of  motor  vehicle  laws  (excludmg  parking  violations)  and 
convictions,  if  any;  suspensions  or  revocations  of  his  state  hcense 
or  identification  card  within  the  past  five  years;  and  aiy  motor 
vehicle  accidents  within  the  past  five  years.  Standard  Fi'im  47  and 
other  related  papers. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (40  USC  471); 
Federal  Personnel  Manual,  Chapter  930. 
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RoatiBe  nae*  o(  records  maintahied  in  the  svstcm,  Includtng  catego- 
ries of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
and  used  by  DLA  officials  to  determine  an  individual's  qualifica- 
tions and  fitness  to  operate  government  vehicles  and/or  equipment. 
Referral  to  local,  state,  and  federal  law  enforcement  agencies  and 
courts  for  use  dunng  investigations  and  court  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accewing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  rtame  and  social  secunty 
number 

Safeguards:  Records  are  accessible  only  to  DLA  officials 

RetentioQ  and  disposal:  Records  are  destroyed  3  years  after  the 
individual's  termination  or  transfer  or  after  cancellation  of 
authonzaiion. 

System  managerts)  and  address:  Heads  of  PLFAs. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name  and  name  of  DLA  activity  at  which  licensing  (x:- 
currcd;  or  if  individual  is  or  was  a  DLA  employee,  name  of  em- 
ploying activity  IS  also  required. 

Record  access  procedures:  Official  mailing  addresses  of 
SYSMANAGERS  are  in  the  DoD  Directory  in  the  appendix  to  the 
DLA  systems  notice  Wntten  requests  for  information  should  con- 
tain the  full  name,  current  address  and  telephoiK  numbers  of  the 
individual.  For  personal  visits,  the  individual  should  be  able  to  pro- 
vide some  acceptable,  identification,  that  is,  driver's  bcense.  em- 
ploying office  identification  card,  and  give  some  verbal  information 
that  could  be  verified  from  his  file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  by  the  individual  con- 
cerned may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  State  dnver's  licenses.  Standard  Forms 
47  and  48,  court  records,  supervisors,  and  related  documents. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

S810.50  DLA-P-1  , 

System  name:  810.50  Contracting  Officer  Files  ' 

System  location:  Director  of  Procurement,  Headquarters  Defense 
logistics  Agency  (HQ  DLA),  and  Heads  of  DLA  Primary  Level 
Field  Activities. 

Categories  of  individuals  covered  by  the  system:  All  Present  and 
Former  Contracting  Officers. 

Categories  of  records  in  the  system:  DLA  Headquarters  -  Con- 
tracting Officer  Certificate  of  Appiointments;  Contracting  Officer 
Appointment  Documentation  Sheet  (contains  information  on  educa- 
tion, training  and  experience).  Field  Activities  -  Resumes, 
references  and  records  of  training  necessary  to  support  the  appKJint- 
ment  of  each  contracting  officer.  Summary  of  each  Contracting  Of- 
ficer's proficiency  and  evaluation  of  performance  for  the  twelve 
(12)  months  preceding  suppUed  by  the  employing  procurement  divi- 
sion Comments  and  recommendations  of  the  Contracting  Officer 
Review  Board  on  continuing  the  warrants  of  each  reviewed  Con- 
tracting Officer. 

Authority  for  maintenance  of  the  system:  10  USC  2302,  Armed 
Services  Procurement  Regulation  l-405-2(b)  and  Defense  I  ogistics 
Procurement  Regulation  l-405.2fb).  The  Office  of  each  apptiinting 
authority  shall  maintain  a  file  containing  all  documents  (such  as 
resumes,  references,  and  records  of  training)  necessary  to  support 
the  appointment  of  each  contracting  officer. 

Routine  uses  oC  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  DLA  Headquarters  - 
Provide  a  cunent  profile  of  contracting  officers.  Field  Activities  - 
Necessary  to  maintain  an  active,  centralized  control  over  the  is- 
suance of  Contracting  Officer  warrants.  This  file  serves  as  the 
source  for  historical  information  on  each  Contracting  Officer  which 
IS  essential  for  annual  reviews  of  performance.  It  is  also  a  regisirv 
for  the  quantity  of  warrants  and  their  distribution.  The  information 
is  used  by  the  members  of  the  Contracting  Officer  Review  Board, 
at  activities  where  they  exist,  to  perform  their  function  of  advising 
and  recommending  to  the  Commander  the  issuance  or  termination 
of  warrants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system; 

Storage:  Paper  records  in  file  folders,  and  loose  leaf  binders. 


Retrievability:  Filed  by  organizational  activity  and  alphabetically 
by  last  name  of  Contracting  Officer  Chronological  actions  by  Con- 
tracting Officer  Re\iew  Board  are  filed  in  separate  folders 

Safeguards:  Records  are  maintained  m  an  area  accessible  only  to 
Office  of  Procurement  Pobcy  Personnel 

Retention  and  disposal:  Documents  relating  to  and  reflecting  the 
designaUon  of  Contracting  OFFICERS  AND  ThRMINA  flONS  OF 
SUCH  DESIGNATIONS  (DesignaUng  Office  -  Destroy  6  years 
after  termination  of  appointment.  Others  -  Destroy  upon  termina- 
tion of  appointment  ) 

System  managerls)  and  address:  Executive  Director.  Directorate 
of  Procurement  DI  A  and  Heads  of  Pl.t" As 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER  Individual  must  pro- 
vide full  name  and  name  of  DLA  activity  at  which  employed. 

Record  access  procedures:  Official  mailing  address  of 
SYSMANACJHK  arc  in  the  D«>D  Directory  in  the  appendix  to  the 
DLA  systems  notice.  Requests  should  contain  the  full  name,  cur- 
rent address  and  telephone  number  of  the  individual  For  personal 
visits,  the  individual  should  he  able  to  provide  some  acceptable 
identification,  that  is  dnvei  s  licence,  or  DLA  idenlificaUon  card 

Contesting  record  procedures:  The  .^genc>'s  rules  for  contesting 
contents  may  be  obtained  from  the  SYSM.AN.AGFR. 

Record  source  categories:  Employee's  supervisors.  Contracting 
Officer  Review  Board. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

SH50.10nLA-<,^  1 

System  name:  850  10  Quahty  AssuraiKC  Activity  Certification  Re- 
port 

System  location:  Primary  System  -  Computer  tape  in  the  bbrary 
of  each  Defence  Contract  Admimstration  Services  Region 
(DCASR)  Decentrahzed  segments  -  Pnnt^utc  of  all  or  pan  of  this 
record  may  be  maintained  by  the  r>".ASR  Quality  Assurance 
Directorate.  Defense  Contract  Administration  Services  District 
(DCAS),  Defense  Contract  Administration  Services  Office 
(DCASO)  where  individual  is  assigned  The  official  maihng  ad- 
dresses of  the  orgamzation  cited  are  contained  in  the  IVpartmcnt 
of  Defense  Directory  in  the  Apf>endix  to  the  Defense  Logistics 
Agency  system  of  records  notice 

Categories  of  individuals  corered  by  the  system:  Applies  to  all 
DCASR  Q.A  personnel  involved  in  Prtxrurcmenl  fJuaJily  .Assurance 
(.Pi).\)  funcuons  at  each  EXTASR 

Categories  of  records  in  the  system:  The  system  contains  name, 
grade  and  step.  organizaUon  assigment.  type  of  p<.isiuon.  length  of 
service  information,  certifications  awarded,  techmcal  courses 
completed,  courses  for  which  the  individual  has  been  nominated 
and  sptecial  qualifications  as  appropnate 

TTie  fde  is  created  and  maintained  dunng  the  employee  tenure  m 
DCASR  Quality  Assurance  and  is  deleted  when  his  employment  is 
terminated  or  up)on  transfer  to  another  government  agency 
Changes  are  made  as  courses  are  completed  or  specific  goals  are 
met  requinng  a  file  uixiate 

Authority  for  maintenance  of  the  system:  Title  5,  USC  4103 
Routine  u-ses  of  records  maintained  in  tl>e  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Information  is  mam- 
tained  for  purp<ises  of  deterrmmng  training  reqiurements,  iraimng 
costs,  qualifications  for  certification  in  vaniHis  commodity  fields 
and  records  of  those  certified  m  vanous  ciimmixiity  fields  The  in- 
formation is  used  by  the  first  line  supervisor  in  deterrmmng  the 
need  for  training  consistent  with  the  individuals  past  expenence 
and  the  current  goals  or  needs  of  the  DCASR  organization 

The  DCASR  Training  Coordinator  uses  the  information  in  sum- 
mary fonn  to  justify  the  need  and  pnonly  for  traimng 

Individual  data  is  used  only  at  the  DCASR. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  the  computer  tape  bbrary. 

Retrievability:  Filed  by  person  code  assigned  to  each  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
DCASR  personnel 

Retention  and  disposal:  Records  are  destroyed  after  two  years. 

System  managerts)  and  address:  DCAS  Quality  Assurance  Suff 
Development  Office  (DQADO) 
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PRIVACY   ACT   ISSUANCES 


Nocificatioo  procedure:  Written  or  personal  requests  for  informa- 
tion mav  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name  and  person  code  if  known. 

Record  access  procedures:  Official  mailing  addresses  are  in  the 
IX>0  directory  in  the  Appendix  to  the  Dl.A  systems  notice.  Written 
requests  for  information  should  contain  the  full  name,  person  code 
and  telephone  number  of  the  individual.  For  f>crsonal  visits  the  m 
dividual  should  have  their  Dl.A  identification  card  The  system  pro- 
vides a  report  of  data  by  individual.  A  copy  of  the  report  is  availa- 
ble to  the  individual  through  his  supervisor.  When  a  change/  update 
has  been  made  to  the  computer  file,  an  updated  version  of  the  in- 
dividual file  is  distnbiited  to  the  individual,  the  appropnate  super- 
visor and  the  I  ruining  ciH>rdinator. 

Coatestin{(  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dclcrmina 
tions    by     the    individual    concerned    by    be    obtained    fr«>m    the 
SYSMAN.AGER. 

Record  source  calef>ones:  Employees  supervisor,  college  and 
technKal  sch«.K>l  staffs  ft>r  course  contents  and  government  traimng 
schcKi!  personnel  and  record 

Systems  exempted  from  certain  provisions  o(  the  act:  None 

S850.10ULA-Q2 
System  name:  850  10  Monthly  Quality  Assurance  Activity  Report  by 

I'orson 

System  location:  Primary  System  -  Computer  tape  in  the  tape 
library  of  each  Defense  Contract  Administration  Services  Region 
(IX7ASR).  Decentralized  segments  -  print  outs  of  all  or  part  of  thi.s 
record  may  be  maintained  by  the  IXTASR  Quality  .\ssurance 
Directorate.  Defense  Contract  Administration  Services  District 
(DCASD),  Defense  Contract  Administration  Ser\ices  Office 
(DCASO).  where  individual  is  assigned  The  official  maihng  ad 
dresses  of  the  orgam/ation  cited  are  contaitK'd  in  the  Department 
of  Defense  Directory  in  the  Appendix  to  the  Defense  LogisUcs 
Agency  system  of  records  notice. 

Categories  of  individuals  covered  by  the  system:  All  Quality  As- 
surance personnel  performing  PQ.\  functions  at  contractor  facili- 
ties. 

Categories  of  records  in  the  system:  Record  of  hours  devoted  by 
an  individual  person  performing  Procurement  Quality  Assurance 
(PQ.^)  functions  m  the  contractor's  plant.  Record  may  include 
specific  categories  of  effort  in  PQA  as  v^ell  as  count  of  actions, 
contract  count  and  dollar  value  of  contracts  received,  completed 
and  shipments. 

Authority  for  maintenance  of  the  system:  Title  5.  ISC  4103 
Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpo^«es  ol  such  uses:  The  information  is  used 
by  the  first  line  supervisor  to  determine  how  direct  labor 
(individuali  effort  is  distributed  for  the  purpose  of  evaluating  mis- 
sion effectiveness  and  performance.  The  individual  data  is  used 
only  within  the  DCASR  and  its  subordinate  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  the  computer  tape  library,  printed  co- 
pies m  the  DCASR.  District    DCASO  offices. 

Retrievability:  Pnnled  reports  may  be  filed  by  person  code  under 
the  Division,  Branch  and  Section  to  which  facihties  or  personnel 
are  assigned. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
DCASR  personnel. 

Retention  and  disposal:  Destroy  records  after  two  years. 

System  maaagcr(s)  and  address:  Plans  and  Systems  Mgmt  Divi- 
sion (DL.A-QR) 

Notification  procedure:  Written  or  f)ersonal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER.  Individual  must  pro- 
vide full  name.  p<;:s.)n  code.  Division  and  Branch  assigment. 

Record  access  procedures:  Official  mailing  addresses  are  in  the 
DoD  directory  m  the  appendix  to  the  Dl.A  systems  notice.  Written 
requests  for  information  should  contain  the  full  name,  person  code 
and  telephone  number  of  the  individual.  For  p>ersonal  visits  the  in- 
dividual should  have  his/her  DLA  identification  card. 

The  system  provides  for  a  monthly  report  in  summary  form  by 
individual  of  all  data/information  reported  during  the  month.  The 
individual  normally  receives  a  copy  of  this  data  through  superviso- 
ry channels. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  TTie  source  of  the  data/information  is 
the  indiMdual    No  other  source  is  used. 

Systems  exempted  from  certain  pro>Lsions  u(  the  act:  None 
S866.15DPSC 

System  name:  866  1 5  Manufacturing  Payroll  System;  Weekly  Piece 
Work 
Svstem    location:    Defense    Personnel    Support    Center    (DP.SC) 
Philadelphia.  Pa. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  civilian  personnel  who  have  been  paid  by  the  manufacturing 
payroll  system. 

Categories  of  records  in  the  system:  Records  are  maintained  for  all 
data  which  affect  an  eniployee's  pay,  deductions,  employer  con- 
tributions, leave  and  retirement. 

Authority  for  inaintenance  of  the  system:  5  USC  Ch.  53,  Pay  Rates 

&  Systems.  10  L'.SC  136. 

Routine  iLses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  nf  such  uses:  Inforniali>^>n  is  mam 
tamed  for  purposes  of  affecting  the  weekly  pay  INFORMATION 
IS  USED  BY  Agency  supcTviSv)rs  and  managers  -  to  determine 
leave  usage,  manpower  aili>cations  and  lab«>r  distribution  Payroll 
office  -  to  compute  and  control  payroll.  Personnel  office  -  to  deter- 
mine leave  usage  and  changes  that  affect  an  employee's  pay 
Secunty  office  -  to  determine  hKation  of  employees  Disbursing  of- 
fice -  to  determine  the  distnbution  of  checks  and  bonds  Financial 
Institutions  -  to  determine  dispositu)n  of  net  pay  or  allotments  of 
pay.  Treasury  Department  -  to  determine  regisimiion  of  bonds  and 
federal  tax  allocation.  Unions,  charities,  and  insurance  orgamza- 
tions  -  to  determine  participation  in  these  organizations  Civil  Ser- 
vice Commission  -  to  determine  status  of  employee  and  for  disposi- 
tion of  retirement  records.  State  and  local  taxing  authorities  -  to 
determine  lax  liability.  Non-government  organizations  -  to  verify 
employment  and  credit  data  furmshed  to  financial  institutions  by 
employee.  Bureau  of  Employment  Comp)cnsation  -  to  pri>cess  em- 
ployee disability  claims.  Slate  employment  offices  -  to  submit  data 
for  unemployment  compensation.  Local  courts  -  to  determine 
disposition  of  pay  withheld  for  garmshmenl  of  uages 

Policies  and  pr»i-tii-es  for  storing,  retrieving,  accessing,  retaining, 
and  di.s-posing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disc  pack,  computer  paper  printouts, 
paper  records  in  file  folders. 

Retrievability:  Records  arc  maintained  in  alphabetical  and  em- 
ployee number  order. 

Safeguards:  Access  to  mechanical  record^  is  limited  to  authorized 
DPSC  data  systems  personnel  All  other  records  are  maintained  in 
areas  accessible  only  to  office  personnel. 

Retention  and  disposal:  Records  are  retained  18  months  to  3  years 
after  their  active  termination  of  employment. 

System  managens)  and  address:  Chief,  Accounting  and  Finance 
Division,  Office  of  Coniplroiler  DPSC. 

Notification  procedure:  Wntten  or  personal  requests  for  informa- 
tion may  be  directed  to  the  SYSMANAGER. 

Record  access  procedures:  Written  requests  must  contain  the  full 
name  and  social  secunty  number  of  the  employee.  Employees  mak- 
ing a  personal  request  must  present  identification;  ie.,  employee 
badge,  driver's  license,  etc.  Official  maihng  addresses  arc  m  the 
Department  of  Defense  directory  in  the  appendix  to  the  DLA 
system  of  record  notices. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  iniUal  determinations  by  the  individual  con- 
cerned may  t)e  obtained  from  the  SYSMAN.AGER 

Record  source  categories:  Employee's  supervisors,  civilian  per- 
sonnel offices,  financial  institutions,  local  courts,  other  government 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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Cameron  Station,  Alexandria.  Virginia  22314 

Special  Assistant  for  Congressional  Affairs 

Special  Assistant  for  Public  Affairs 

Inspector  General 

Counsel 

Assistant  Director,  Plans,  Programs,  and  Systems 

Comptroller 

Command  Secunty  Officer 

Staff  Director,  .Administration 

Staff  Diieclor,  Civilian  Personnel 

Staff  Director.  Installations  and  Services 

Staff  Diicctur.  Management  Review 

Staff  Director,  Military  i'ersonnel 

Executive  Director,  PriKurement 

Executive  Director,  Supply  Operations 

Executive  Diicctor.  Icchnical  and  Logistics  .Services 

Executive  Director.  Contract  Administration 

Executi\e  Diiector.  Induslnal  Secunty 

Office  of  i'lans  and  Management 

Executive  Directi>r,  Production 

Executive  Director.  Quality  Assurance 

Executive  Ducclors,  Contractor  Employment  Comphance 


DEFENSE  LOGISTICS  AGENCY  PRIMARY  LEVEL 

FIELD  ACTIVITIES  (Alphabetically  by  State) 

CALIFORNIA 

Defense  Contract  Administration 

Services  Region,  I  os  Angeles 

now  South  l.a  Ciencga  Blvd. 

Los  Angeles.  California  90045 
Defense  Depot  Tracy 

S.  Chnsman  Road 

Tracy,  Califoima  '^5376 

GEORGIA 

Defense  Contract  .Administration 
Servues  Regmn,  Atlanta 
805  Walker  Street 
Manetta,  Georgia  30060 

ILLINOIS 

Defense  Contract  Administration 
Services  Region,  Chicago 
O-Hare  International  Airport 
6400  North  Mannheim  Road 
P  O    Box  6M7S 
Chicago,  Illinois  60660  t 

MASSACHUSETTS 

Defense  Contract  Administration 
Services  Pcgii>n,  Boston 
666  Summer  Street,  Boston,  Massachusetts  02210 

MICHIGAN 

Defense  Logistics  Service  Center 

Federal  Center 

Bailie  Creek,  Michigan  49016 
Defense  Property  Disposal  Service 

Federal  Center 

Battle  Creek.  Michigan  49016 

MISSOURI 

Defense  Contract  Administration 
Services  Region,  St   Louis 
1136  Washington  .Avenue 
St.  Louis,  Missoun  63101 

NEW  YORK 

Defense  Contract  Admimstration 
Services  Region,  New  York 
60  Hudson  Street 
New  York,  New  York  10013 

OHIO 

Defense  Contract  Administration 
Services  Region.  Cleveland 
Anthony  J.  Celebrezze  Federal  Building 
1 240  East  Ninth  Street 


Cleveland,  Ohio  44199 
Defense  Construction  Supply  Center 

Columbus,  Ohio  43215 

Defense  Industnal  Security  Clearance  Office 

P  ()   Box  2499 

Columbus,  Ohio  43216 
Defense  Electronics  Supply  Center 

l"i07  Wilmington  Pike    Dayton,  Ohio  45444 
Defense  Automatic  Addressing  System  Office 

Gentile  Air  Force  Station 

Dayton,  Ohio  45444 

PENNSYLVANIA 

Defense  Depot  Mcchamcsburg 

Mechanicsburg,  Pennsylvama  17055 
Defense  Contract  Administration 

Services  Region,  Philadelphia 

P.O    Box  7478 

Philadelphia,  Pennsylvania  19101 
Defense  Industnal  Supply  Center 

700  Robhins  Avenue 

Philadelphia.  Pennsylvama 

19111 
Defense  Personnel  Support  Center 

2800  South  20th  Street 

Philadelphia.  Pcnnslyvama 

19101 

TENNESSEE 

Defense  Depot  Memphis 

2163  .Airways  Boulevard 

Memphis,  lennessee  38114 
Defense  Industrial  Plant 

Equipment  Center 

Memphis.  Tennessee  38114 

TEXAS 

Defense  Contract  Administration 
Services  Region,  Dallas" 
500  South  FIrvay  Street 
Dallas,  Texas  75201 

LTAH 


Defense  Depot  Ogden 
Ogden.  Utah  84407 


VIRGINIA 


DEFENSE  INVESTIGATIVE  SERVICE 


REQUESTING  RECORDS 

Records  are  retneved  by  name  or  b\  some  other  personal  identi- 
fier. It  is  therefore  especially  imp<irtant  for  expcdiUous  service 
when  requesting  a  record  that  particulai  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  relneve  the  record 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  suted  other- 
wise within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  pubbshed  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENTORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  funcUons  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  cnmmal  or  regulatory  m  nature,  and 
whether  ansing  by  general  statute,  or  by  regulation,  rule  or  order 
issued   pursuant   thereto,   the   relevant   records   in   the   system   of 
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records  may  he  referred,  at  a  routine  use.  to  the  appropriate  agen- 
cy, whether  federal.  sUtc.  Itical  or  foreign,  charged  with  the 
responsibiiit V  of  invesUgating  or  prosecuting  such  violation  or 
charged  with  t-nforting  or  implemenUng  the  statute,  rule,  reguiativ>n 
or  order  issued  pursuant  thereto 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  fiom  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  r»>utine  use  to  a  federal,  state  or  local  agency 
maintaining  civij.  cnminal  or  other  relevant  enforcement  informa- 
lion  or  other  pertinent  information,  such  as  current  hcenses,  if 
necessary  to  obiAin  iiif,)rm;ition  relevant  to  a  component  decision 
concerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
Lcense.  grant  or  other  bent  fit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQl  ESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hinng  or  retention  of  an  employee,  the  is- 
suance of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  <  (  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  th.it 
the  informatmn  is  rclavani  .md  nocesNary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of- 
fice made  at  the  request  of  that  mdividual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 

DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De- 
partment of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  liimted  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com- 
ponent requestmg  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  pubbshed  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con- 
nection with  the  revie*  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  ihe  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com- 
ponent may  be  disclosed  to  foreign  law  enforcemeni,  security,  in- 
vestigatory, or  adrmnistrative  authonues  in  order  to  comply  with 
requirements  imp<ised  by.  or  to  claim  rights  conferred  in  interna- 
tional agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintamed  by  this 
Component  may  be  disclosed  to  State  and  local  taxmg  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  TiUe  5,  US  Code,  Sections  5516.  5517.  5520.  and 
only  to  those  State  and  local  lajiing  authonties  for  which  an  em- 
ployee or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 

SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintaiiKd  by  this  component  may  be  disclosed  to  the  Civil 
5>ervic<   Commission   coocermng  information   on   pay   and   leave. 


benefits,  retirement  deductions,  and  any  other  information  necessa- 
ry for  the  Commission  to  carry  out  its  legally  authonzed  Govern- 
ment-wide personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintamed  by  this  com 
poncnt  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and    Records   Service   of   the   General   Services    .Administration    in 
records  management  inspections  conducted  under  authoiity  of  44 
LI.S.C.  2s<04  and  2'K)6 


Vl-01 

System  niune:  Vl-01   Privacy  and  Freedom  of  Information  Request 

Rc^vtrds 

System  litcalion:  Office  of  the  Assistant  for  Information  (D0020). 
Defense    Investigative    Service.    1000    Independence    Ave     S.W 
Washington,  DC  20:* 1 4 

Catejjories  of  lndl>iduals  ctjvert^  by  Ihe  system:  Imtividuals  who 
have  siibniitlcd  or  were  'he  subjects  of  requests  under  5  U.S.C.  552 
and  552a. 

Categories  o(  records  in  the  system:  Copies  of  all  corTesp<indence 
with  requesters  or  pertaining  to  requests  f»)r  information  released  or 
withheld,  suinmanes,  and  k>gs  of  actions  taken  regaiding  requests. 

Authority  for  maintenance  of  the  system:  5  U.SC  MU .  IX-part- 
mental  Regulations 

5  U.S.C.  552  as  amended  by  P.  L.  93-502.  Freedom  of  Informa- 
tion Act. 

5  US  C  552a  (P  L  93-579)  Privacy  Act  of  1974. 

Routine  u.ses  of  records  mainLained  in  the  s>stem,  ineluding  catego- 
ries of  users  and  the  purposes  of  such  ases:  Purposes  for  which  in- 
formation is  m.iintained. 

To  permit  responses  to  individual  requests. 

To  document  actions  taken  for  agency  use  in  subsequent 
requests,  appeals,  or  litigation. 

To  provide  a  basis  for  reports  required  by  the  laws  and  imple- 
menting directives. 

To  correct  or  amend  investigative  or  other  records.  Categories  of 
Users  and  specific  uses  are:  DIS  Assistant  for  Information,  action 
officers,  legal  and  appeal  officials  for  the  uses  described  aKwe. 

Action  officers  of  other  agencies  when  coordination  or  referral  is 
necessary  for  the  purpvoses  listed  above. 

DIS  investigative  control  personnel  when  the  release  of  informa- 
tion may  have  an  impact  on  investigative  activities,  or  where  in- 
vestigative activity  IS  necessary  to  verify  assertions  of  the 
requester,  or  obtain  permission  for  release  iif  identification  of 
sources. 

Policies  and  practices  for  sioring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  file  folders 

Retrievabilily:  Information  is  retneved  by  the  name  of  the  sub- 
ject of  the  request. 

Safeguartls:  Records  are  maintained  in  security  containers  and 
only  personnel  who  have  a  need  to  know  the  information  are  per- 
mitted access. 

Retention  and  disposal:  A  log  entry  is  made  and  a  file  folder 
estabhshed  upt>n  the  receipt  of  each  request.  Copies  or  summaries 
of  key  documents  are  retained  for  as  long  as  released  matenal  is 
retained. 

System  managerts)  and  address:  The  DIS  Assistant  for  Informa- 
tion at  the  address  hsted  under  K)cation. 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGFR.  The  full  name,  date  and  place  of  birth,  Sixrial 
Secumy  Number  and  the  approximate  date  of  earUer  requests  are 
nece^ary  for  retrieval  of  iriformaUon.  The  Office  of  the  .Assistant 
for  Information,  Defense  Investigative  Service  (IXK)20),  ROOM 
2H043,  1000  Independence  Ave  S.W..  Washington.  IXT  20314  may 
be  visited  by  personnel  making  inqumes  regarding  this  system.  A 
check  of  personal  identificaUon  will  be  required  of  ail  visitors  mak- 
ing inqmries  for  personal  records. 

Record  access  procedures:  Access  may  be  obtained  through  the 
SYSMANAGFR  at  the  address  previously  hsted 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  may  be  obtamed  from 
the  SYSMANAGFR. 
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Record  source  categories:  Information  in  this  system  is  obtained 
from  requesters,  from  other  federal  agencies  with  collateral  interest 
in  a  request,  and  from  records  which  were  the  subject  of  requests. 

Systems  exempted  from  certain  provisions  of  the  act:  Information 
in  this  system  may  identify  all  or  portions  of  records  previously 
withheld  in  accordance  with  the  exemptions  of  5  U.S.C.  552(b)  or  5 
use.  552a(j)  or  (k).  Any  such  exemptions  will  continue  on 
requests  of  this  system  submitted  under  the  same  law 

Vl-02 
System  name:  VI  02  DIS  Personnel  Lixator  System 

System  location:  Pnmary  System-  Administrative  Division, 
Directorate  of  Logistics  and  Services  {D0145).  Defense  Investiga 
tive  Service.  Forrestal  BIdg  .  1000  Independence  Ave  .  S.W., 
Washington,  DC 

Decentralized  Segments  -  Field  units  including  centers. 

Categories  o(  individuals  covered  by  the  system:  Mihtary  and 
civihan  personnel  assigned  or  attached  to  DIS. 

Categories  of  records  in  the  svstem:  Primary  system  contains 
DISHQ  Form  4,  DIS  LiKalor  Card.  Field  unit  decentraii/ed  seg- 
ments include  DISHQ  Form  4  or  optional  diKuments  reflecting  the 
required  information. 

Authority  lor  maintenance  of  the  system:  5  U  S  C.  301,  DoD 
Directive  5105  42.  and  DIS  Regulation  1-10 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purp<ises; 

Records  are  used  to  maintain  a  ItKalor  system  of  all  personnel 
assigned  to  the  Defense  Investigative  Service. 

Users: 

Records  are  used  by  administrative  personnel  and  supervisors  in 
headquarters  and  field  units. 

Uses: 

To  determine  current  assignment  of  DIS  personnel. 

As  an  aid  in  dislnbuUng  ctimmunications  addressed  to  in- 
dividuals. 

To  make  and  to  verify  entries  in  required  personnel  rosters, 
directories,  and  listings  subject  to  certain  restrictions' placed  on  the 
information  by  the  individuals  concerned. 

Policies  and  practi<-es  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s\stem: 

Storage:  Paper  records. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Filed  in  secunty  containers  or  locked  file  cabinets, 
accessible  only  to  authorized  personnel  that  clearly  have  a  need  to 
know  the  information. 

Retention  and  dLvposal:  Records  remain  in  the  active  file  until  de- 
parture of  the  individual,  when  they  are  placed  in  the  inactive  file 
and  destroyed  after  one  year. 

System  manager<s)  and  address:  Chief.  Administrative  Division 
(D0'l45),  Defense  InvesUgative  Service,  Forrestal  Bldg,  1000  Inde- 
pendence Ave  ,  S  W'  ,  Washington.  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from  the  pri- 
mary system  by  contacting  the  SYSMAN.AGLR.  Informan-.m  re- 
garding decentralized  segments  may  be  obtained  from  the  field  unit 
maintaining  portions  of  these  records. 

Record  access  procedures:  Access  to  any  records  maini.uned  as  a 
part  of  this  system  may  be  obtained  from  the  DISHQ  or  field  unit 
maintaining  them. 

Contesting  record  procedures:  While  not  considered  applicable, 
DIS  rules  are  described  in  DISR  28  4. 

Record  source  categories:  Only  the  individual  on  whom  records 
are  maintained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

V2-01 
System  name:  V2-0I  Inspector  General  Complaints 

System  location:  Office  of  the  Inspector  General,  Defense  In- 
vestigative Service.  (DtKjlO),  1000  Independence  Ave  S  W., 
Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
civihan  employees  of  the  DIS  and  mihtary  personnel  currently  or 
formerly  assigned  to  DIS  for  duty  who  have  made  a  complaint,  or 
requested  assistance  from  the  Inspector  General,  or  whose  com- 
plaint or  request  has  been  referred  to  the  Inspector  General  for  ac- 
tion, assistance  or  information. 


Categories  of  records  in  the  system:  Documents  which  have  been 
provided  by  individual  complainants  in  support  of  their  requests,  or 
which  have  been  provided  by  others  in  support  of,  or  in  rebuttal  to, 
these  requests,  such  as:  letters  of  repnmand.  personal  financial 
statements,  medical  records,  promoUon  board  actions,  travel  or- 
ders, personnel  computer  printouts,  medical  bills  from  civihan 
sources,  accident  reports,  reports  of  survey,  records  of  personnel 
actions,  evaluation  reports,  efficiency  reports,  test  results,  courtesy 
letters,  letters  of  appreciation  or  commendation,  screening  btiard 
actions,  leave  and  earrungs  statements,  movement  orders  for 
household  goods 

Authority  tor  maintenance  of  the  system:  5USC301 

D.)D  Dir  5105  42  (paragraph  III  B5,  part  VI).  Charter  for  the 
Defense  Investigative  Service 

D<-iD  Dir  5200  26  (paragraph  5C2(,  Defense  InvesUgative  Program 

Routine  uses  o(  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  purpose  for  which 
information  in  the  system  is  collected  is  the  resoluuon  of  a  com- 
plaint, the  redress  of  a  problem  or  to  provide  assistance. 

The  users  are:  members  of  Congress,  DIS  management  officials, 
various  service  IG  offices,  various  military  personnel  offices, 
boards,  and  record  management  offices. 

The  specific  uses  are:  to  correct  records;  take  or  recommend 
disciphnary  action;  reevaluate  or  rescind  previous  actions  or  deci- 
sions; conduct  or  recommend  formal  investigations  or  inquiries; 
provide  assistance  or  guidelines  in  following  prescribed  prcx:edures 
for  specific  problems;  and  to  provide  advice  on  how  to  obtain  ex- 
ception to  policy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaimng, 
and  dLsp<ising  of  records  in  the  svstem: 

Storage:  Faf)cr  records  in  file  folders 

Retrievabilily:  Filed  by  name 

Safeguards:  Building  employs  security  guards.  Files  are  contained 
in  a  locked  file  safe  and  accessible  only  to  the  IG  staff.  InformaUon 
from  this  record  .system  is  made  available  to  other  officials  only  on 
a  need  to  know  basis. 

Retention  and  disposal:  Destroyed  after  two  years  by  pulping. 

System  manager(s)  and  address:  Inspector  General.  Defense  In- 
vestigative Service,  lODO  Independence  Ave.  S.W  .  Washington,  DC 
20314 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  for  Information  (IX)020).  Room  :HfM^  Forrestal  Build- 
ing. lOOO  Independence  Ave  S  W.,  Washington.  DC  20314, 
Telephone    .Area  Code  2(i2;693-1740 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Defense  Investigative  Service  (D0020)  Washington, 
DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
identity  of  the  DIS  element  with  which  affiliated  Visits  are  limited 
to  the  Office  of  the  Assistant  for  Information  (IX)020)  Room 
2H043,  1000  Independence  Ave.  S.W.,  Washington,  DC  20314 

For  personal  visits,  a  check  of  personal  identification  will  be 
required. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  and  iippcaliiig  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Assistant  for 
Information  at  the  above  listed  address 

Record  source  categories:  DIS  personnel  office,  consohdated 
civihan  personnel  offices,  DIS  comptroller,  mihiary  personnel  of- 
fices, mihtary  finance  offices,  mihtary  medical  record  repositories, 
DIS  Investigative  Files 

S)  stems  exempted  from  certain  provlM,>ns  oC  the  act:  None 

V4-0I 
System  name:  V4-0t  Civihan  F.mployee  Personnel  Records 

System  location:  Civihan  Personnel  Branch  (IX)I54).  Defense  In- 
vestigative Service,  PO   Box  1211  Baltimore,  MD  21203 

Civihan  Personnel  Division  (D0151)  Defense  Investigative  Ser- 
vice, 1000  Independence  Ave.  S.W  ,  Washington,  IXT  20314  1000 
Independence  Avenue,  Washington,  DC   20314. 

Categories  of  individuals  covered  by  the  system:  Civihan  em- 
ployees of  the  Defense  InvestigaUve  Service 

Categories  of  records  in  the  system:  Permanent  and  temporary 
records  pcr,aining  to  the  individual's  employment. 

Authority  for  maintenance  of  the  system:  Executive  Order  10561 
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FPM  Supplement  990->.  Book  III.  Parts  293  and  294 

FPM  Chapter  295 

5USC301 

Routine  uses  ot  records  maintained  in  the  system,  includin);  catei{u- 
rics  of  users  and  the  purposes  oi  such  uses:  USHS 

Individual's  emplo>ment  history;  disclosure  for  verification  of 
personnel  information;  details  of  employee  qualifications;  eligibibty 
for  proposed  personnel  actions  or  new  employment. 

USFRS 

Personnel  specialists 

Personnel  clerks 

DLS  supervisors  with  a  clear  need  for  the  information. 

Accredited  investigators  with  a  clear  need  for  the  information 

Policies  and  practices  for  sturinj;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  or 

5X8  cards  in  card  file  drawers 

Rcinevahility:  Filed  alphabetically  by  last  name  of  employee 

Sal(guard.s:  Buildings  employ  secunty  guards.  Records  are  main- 
tained m  Icvked  file  cabinets,  accessible  only  to  authorized  person- 
nel that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  both  permanent  and  tempora- 
ry Permanent  records  are  transferred  to  the  National  Personnel 
Records  Center  when  no  longer  required  by  the  agency.  Temporary 
records  are  destroyed  when  the  file  leaves  the  agency,  or  when 
utility  of  the  record  is  no  longer  significant. 

System  manager^s)  and  address:  Chief.  Civilian  Personnel  Officer 
(D0151).  Civilian  Personnel  Division.  Defense  Investigative  Service. 
1000  Independence  Ave.  S.W  .  Washington,  DC  20314.  and.  Chief 
Civilian  Personnel  Branch  (D01S4).  P  O.  Box  1211  Baltimore  MD 
21203 

Notification  procedure:  Information  may  be  obtained  from; 
SYSMANACiERS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  SYSMANAGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  requesting  individual,  current  address  and  telephone  number,  if 
known,  and  the  name  of  the  individual  that  appears  on  the  desired 
file    Visits  are  limited  to    SYSMANAGFRS  offices 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idcnuficalion.  i  e  .  dnver's  Lcense  or  building  pass. 

CoDtesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tion by  the  individual  concerned  may  be  obtained  from  the 
Assistant  for  Information.  (D0020).  Defense  Investigative  Service. 
1000  Independence  Ave    S  W  .  Washington.  DC  20314 

Record  source  categories:  Previous  employers,  references,  super- 
visors. US.  Veterans  Administration,  U.S.  Civil  Service  Commis- 
sion, DIS  Civilian  Personnel  Office,  DIS  Secunty  Officer,  other 
Federal  agencies 

Systems  exempted  from  certain  provisions  of  the  act:  None 

V4-02 

SysUm    name:    V4-02    Optional    Personnel    Management    Records 
(OPMRi 

System  location:  Primary  System  -  Director  of  Personnel  (D0150) 
Defense  Invesugative  Service.  1000  Independence  Ave.  S.W, 
Washington.  DC  20314  and  CivUian  Personnel  Branch,  Defense  In- 
vestigaUvc  Service.  P.O.  Box  1211,  Baltimore,  MD  21203 

Decentralized  Segments  -  Partial  records  are  maintained  at  staff 
directorates,  district  headquarters,  operational  centers  and  field  of- 
fices. (See  DoD  appendix  for  addresses  )  « 

Categories  of  individuals  covered  by  the  system:  Mditary  and 
civiUan  personnel  assigned  or  attached  to  DIS  and  those  being  con- 
sidered for  assignment  or  employment. 

Categories  of  records  in  the  system:  File  contains  records  which 
may  include  working  diKiiments,  copies  of  correspondence  and 
forms  processed  m  anticipation  of,  or  dunng,  tour  of  daty  with  DIS 
that  relate  to  assignment,  secunty  clearance,  promotion,  duty 
status,  iraimng,  special  duty,  retirement,  separation,  reenhsiment, 
performance  appraisals,  matters  pertaioing  to  military  specialty 
qualification,  manner  of  performance,  morale  and  discipline,  spe- 
cial pcpionnel  management  and  assignment  factors  and  other  per- 
sonnel actions  that  affect  the  individual  or  his  assignment  with  DIS 
Qualification  records,   leave  and  financial  documents,  and  award 


recommendations  are  also  among  the  items  that  may  be  included  in 
the  records.  Decentralized  portions  also  contain  emergency  notifi- 
cation and  kx;ator  information,  security  clearance  data,  individual 
workload  and  productivity  measurement  records  (eg.,  DIS  Form 
45)  not  necessarily  retained  by  DISHQ  Personnel  Division  activi- 
ties. 

Authority  for  maintenance  cf  the  system:  Executive  Order  10561, 
5  use  ^01.  DOD  DirecUve  5105  42.  Charter  for  the  Defense  In- 
vestigative Service  (DIS),  and  other  DlS,  IXJD  and  CSC  directives 
on  records  maintenance  and  disposition 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  PURPt^SES 

Records  are  used  in  fulfilhng  military  and  civilian  personnel 
management  responsibilities  in  both  field  elements  and  DIS 
headquarters. 

USERS 

Records  are  used  by  directors,  commanders  and  supervisors  at 
the  Field  Office.  Disinct  and  DIS  headquarters  level. 

Primary  users  are  the  Director  of  Personnel,  the  Civilian  and 
Mihtary  Personnel  Officers  and  their  staffs,  and  the  Director,  DIS. 

USES 

To  serve  as  basis  for  recommendations  for  employment,  selec- 
tion, assignment,  promotion,  awards,  iraimng,  relief  and  disciplina- 
ry actions. 

To  record  appraisals  of  performance  and  performance  ratings. 

To  record  reenhstment,  retirement,  separation  and  rebef  from  ac- 
tive duty  or  employment. 

To  record  information  on  qualifications,  schix)Iing,  training,  ex- 
perience and  career  programs  affecting  personnel  actions. 

To  rec*>rd  morale  and  disciplinary  actions. 

To  dtK;ument  completed  actions,  as  basis  for  responding  to  inqui- 
ries, and  for  use  in  substantiating  and  processing  subsequent  re- 
lated personnel  actions. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Records  filed  in  security  containers  or  locked  file 
cabinets,  accessible  only  to  autht)nzed  personnel  that  clearly  have  a 
need  to  know  the  information. 

Retention  and  disposal:  Documents  in  each  record  are  retained 
for  one  calendar  year  following  year  in  which  individual  departed 
DIS  and  then  destroyed,  unless  earher  destruction  is  prescribed. 
Manhour  documents  (DIS  Form  45)  are  maintained  for  four  months 
only. 

System  manageris)  and  address:  Director  of  Personnel  (D0I50), 
Defense  Investigative  Service,  1000  Independence  Ave.  S.W., 
Washington.  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAGER 

Record  access  procedures:  Access  to  partial  decentralized  seg- 
ments may  be  obtained  from  District/Field  Office  headquarters. 
Requests  from  an  individual  for  information  pertaining  to  himself 
from  the  centralized  repository  should  be  addressed  to  the 
SYSMANAGER  at  the  above  address. 

Wniten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  grade,  SSN, 
unit  and  penod  of  assignment  with  DIS.  Visits  should  be  made  to 
the  SYSMANAGER. 

For  personal  visits,  a  check  of  personal  identification  will  be 
required. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions by  the  individual  concerned  may  be  obtamed  from  the 
Assistant  for  Information,  (D0020).  Defense  Investigative  .Service. 
1000  Independence  Ave    S.W.,  Washington,  DC  20314. 

Record  source  categories:  Sources  of  information  other  than  from 
the  individual  are  servicing  CiviUan  Personnel  Offices  (CIK)),  the 
Mihtary  Departments  and  the  individual's  commander  or  super- 
visor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

V4-04 
System  name:  V4-04  Civilian  Applicant  Records 

System  location:  Civilian  Persoimel  Division  (D0151),  Defense  In- 
vestigative Service,  1(XX)  Inde{>endence  Ave  S.W.,  Washington, 
DC.  20314 
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CiviUan  Personnel  Branch  (DOI54),  Defense  Investigative  Ser- 
vice, PO   Box  1211  Baltimore,  MD  21203. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions  with  the  Defense  Investigative  Service. 

Categories  of  records  in  the  sysUm:  Temporary  record  of  appli- 
cants' stated  interest  in  and/or  qualifications  for  employemnt. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  333 

FPM  Chapter  ^32 

5USC3CI 

Routine  uses  of  rrcords  maintained  in  tlie  system,  including  catego- 
ries of  u.sers  and  the  purpoMS  of  such  uses:  USES 

Ideniificaiion  of  applicants,  and  determination  of  eligibihty  for 
positions  with  DIS  disclosure  to  other  agencies  for  verification. 

USERS 

Personnel  specialists  of  DIS  and  the  CSC 

Personnel  clerks 

Supervisors  uiih  a  clear  need  for  this  information 

Accredited  investigators 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  rccotds  in  files,  looseleaf  binders 

Paper  files  of  .^  X  5  cards. 

Retrievability:  Filed  by  type  of  position  for  which  the  appUcanI 
.Implied,  or 

Filed  alphabc'.ically  by  last  name  of  apphcant,  or 

Filed  numerically  by  Sequential  Control  Number. 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  files,  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  temporary,  and  are  destroyed 
in  accordance  with  DIS  Records  Disposition  Schedule. 

System  managrr($)  and  address:  Chief,  Civihan  Personnel  Officer 
(D0I5I).  CiviUan  Personnel  Division,  Defense  Investigative  Service, 
1000  Independence  Ave  S  W  ,  Washington,  DC  20314;  and.  Chief, 
CiviUan  Personnel  Branch  (D0154).  Defense  Investigative  Service, 
P.O.  Box  1211,  Baltimore,  MD  21203 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAGERS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  SYSMANAGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
nanK  of  the  individual  that  appears  on  the  desired  file.  Visits  are 
hmited  to:  SYSMANAGERS  offices. 

For  personal  visits,  the  iiKli vidua!  should  be  able  to  provide  some 
acceptable  identification,  eg.,  driver's  license  or  buildmg  pass. 

ContestiBg  record  procedures:  The  agency's  rules  for  access  lo 
records  and  for  contesting  contents  and  appealing  initial  determina 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Assistant  for   Information,  (IXX)20)  Defense  Investigative  Service, 
1000  Independence  Ave    S  W  ,  Washington.  DC  20314 

Record  source  categories:  Civihan  Personnel  Officers 

Personnel  clerks 

Civilian  personnel  speciahsts 

U.S.  Civil  Service  Commission. 

Subject  Individual 

Systems  exempted  from  certain  proviakms  al  the  act:  None 

V4-05 
System  name:   V4^)5  MiUtarv   Personnel  Management  Information 
System  (MILPFRS I 

System  location:  I'rimary  System-Information  Services  Division 
(D0830)  Personnel  Investigative  Center,  P.O.  Box  1211  Baltimore. 
MD  21203 

Decentralized  Segments-Mihtary  Personnel  Division  and  Secunty 
Division,  DIS  Headquarters;  Support  Services  Division,  PIC,  DIS 
District  Headquarters  and  Field  Offices. 

Categories  of  individuals  covered  by  the  tystea:  AU  mihtary  per- 
sonnel currently  assigned  or  atuched  to  DIS  and  those  projected 
for  assignment. 

Categories  ot  records  in  tbc  systeai:  File  contains  computer 
records  consisting  of:  (a)  Identification  Data  on  the  individual,  (b) 
Assignment  Data;  (c)  Duty  Information;  (d)  Basic  Personnel  DaU; 
(e)  Personal  Data;  (f)  Agent  qualifications. 


Authority  for  maintenance  of  the  system:  DOD  Directive  5105.42. 
Charter  for  the  Defense  Investigative  Service, 

5  use  301 

Routine  ases  of  records  maintained  in  tite  system,  including  catego- 
ries of  users  and  the  purpoMS  of  such  uses;  Personnel  Managers  in 
DIS:  To  monitor  manning  posture  of  DIS  elements,  statistical  re- 
porting, to  resjxjnd  to  requests  for  personnel  data  from  iniemal 
DIS,  DOD  and  Congressional  sources,  determine  qualification  and 
eligibility  for  specific  assignments,  traimng  or  reassignments  within 
DIS,  l«Kator  reference,  strength  accountability,  verification  of 
manually  prepared  personnel  actions. 

Adrmnislralivc  Personnel  in  DIS:  To  prepare  personnel  actions, 
i.e.,  award  recommendations,  retirement  applications,  etc.,  as  loca- 
tor reference  file,  m:ul  routing,  for  input  of  data  to  central  file  to 
produce  consobdated  rep<irts  for  DISHQ  staff  elements 

Commanders/Supervisors  in  DIS:  To  momtor  manning  situation 
for  unit  under  junsdiction.  determine  qualification  of  personr>el  for 
special  duty  assignment  or  duty  in  selected  areas,  meet  admimstra- 
live  reporting  requirements. 

DIS  Secunty  Officer  To  monitor  gains  and  losses  to  insure  cur- 
rency of  files  and  secunty  bncling/debncdng.  dciermining  penodic 
revalidation  requirements,  respond  to  quenes  concenung  security 
clearance  or  access  information. 

DIS  Headquarters  Staff  To  make  decisions  on  poUcy  and 
prcKcdural  matters,  determine  agent  qualifications,  secunty  access, 
and  complete  administrative  actions. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  <ir  potential  violation  of  law.  whether  civil,  cnminal  or 
rcgulatorv  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropnaie  agencv,  charged  with 
the  rcsp<insibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  ageiKy.  in  response  lo  its  request,  in  connection  with  the 
hinng  or  retenuon  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  repiTting  of  an  investigation  of  an  empkiyee.  or  the 
granting  i>f  benefits  by  the  requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaitung, 
and  di.sp<^sing  of  records  in  the  system: 

.Storage:  Computer  magnctK  tape  and  paper  output  in  folders  or 
biiKlers 

Retrievability:  Filed  by  Social  Security  Number  (SSN) 

Safeguards:  Magnetic  tape  storage  is  within  a  secured  area  ac- 
cessible on!',  to  authonzed  personnel. 

Paper  prixlucts  are  secured  in  cabinets  and  only  personnel  with  a 
need  to  know  are  granted  access  to  these  documents 

Retention  and  disposal:  Magnetic  tape  records  are  retairied  on  ac- 
tive file  until  individual's  departure  from  DIS  and  then  on  historical 
file  for  3  years.  After  3  years,  erased  from  computer  file  and  out- 
put reports  reflecting  personnel  data  on  the  individual  destroyed  by 
shredding  or  cherrucal  decomposition.  Paper  products  are  retained 
for  one  year  following  the  departure  of  the  mdividual 

System  manageris)  and  address:  Director  of  Personnel  (D0150), 
Defense  Investigative  Servfce,  1000  Independence  Ave  S  W.. 
Washington.  DC  20314 

NotificatioQ  procedure:  Information  may  be  obtained  from: 
SYSMANAGER 

Record  acres  procedures:  Access  to  partial  deccntrahzed  seg- 
ments may  be  obtained  frc^m  Distnct/Field  Office  headquarters. 
Requests  from  an  individual  for  information  pertaining  to  himself 
from  the  centralized  repository  should  be  addressed  to  the 
SYSMANAGER  at  the  above  address 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  ciurent  address  and  telephone  number,  grade.  SSN, 
unit  and  period  of  assignment  with  DIS.  Visits  should  be  made  to 
the  office  of  the  SYSMANAGER 

For  personal  visits,  a  check  of  personal  identification  will  be 
required 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determma- 
lions    by    the    individual    concerned    may    be    obtained    from    the 
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Assistant  for  Information,  (D0020),  Defense  Investigative  Service, 
1000  Independence  Ave    S  W  ,  Washington.  DC  20?14 

Record  source  cat«Koiies>  Sources  of  information  other  than  from 
the  individual  are  Military  Departments  and  the  individual's  com- 
mander or  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  None 

V4-06 

System   name:    V4-06   Civilian    Personnel    Management    Information 
System  (CPMlSt 

System  locatioa:  Primary  System-Information  Services  Division 
(D(WW).  Personnel  Investigations  Center,  P.O.  Box  1211,  Bal- 
timore, MD  21203 

Decentralized  Segments-Civilian  Personnel  Division  and  various 
DIS  Headquarters  elements. 

Calcjcorics  ol  individuals  covered  by  the  system:  Civihan  em- 
ployees of  the  DIS 

Cate](ones  of  records  in  the  system:  Records  consisting  of: 
identification  and  employment  data,  special  qualifications  and  other 
information  found  in  the  ()fficial  Personnel  Record 

Authority  for  maintenance  of  the  system:  Title  5,  L'mled  States 
Code 

Section  301  (.\gency  Regulations) 

Section  1302  (reguUlions) 

SecUon  2951  (reports  to  the  Commission) 

Section  4118  (training) 

Section  4308  (performance  rating) 

Section  4S06  (incentive  awards) 

Sections  5113,  5115,  and  5338  (classification) 

Section  6311  (leave) 

SecUons  8334(f),  8342(b),  8343(a),  and  8347  (retirement) 

SecUon  8716  (life  insurance) 

Section  8913  (health  insurance) 

Civil  Service  Rules,  secUons  7.2,  5.1.  5.2  and  5.3 

ExecuUve  Order  10561.  September  13,  1954 

r.xecutive  Order  9830,  section  01.2(e)  and  (f).  February  24,  1947 
as  amended 

ExecuUve  Order  10800.  section  2(d).  January  15,  1959 
.     Executive  Order  10988,  section  14,  January  17,  1962 

ExecuUve  Order  11222.  section  405.  May  8,  19»>5 

Executive  Order  11246,  SecUon  104.  September  24,  1%5  as 
amended 

DOD  Directive  5105.42.  Charter  for  the  Defense  InvestigaUve 
Service 

Routine  uses  at  records  maintain«d  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Lses 

CSC,  DOD  and  internal  reports  oti  employment  characteristics  of 
civihan  employees 

Fhe  identification  of  personnel  with  selected  characteristics  or 
special  qualifications. 

Users 

Personnel  Speciabsls  and  Clerks. 

DIS  Commanders  and  supervisors  with  a  need  to  know. 

Policies  and  practices  for  storing;,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Computer  magnetic  tape  and  paper  output  in  folders  or 
binders 

Retrievabiiity:  Filed  by  date  of  listing,  organization  of  assign- 
ment, name  or  Social  Secunty  Number  (SSN). 

SafrKuarda:  MagneUc  tape  storage  is  within  a  secured  area  ac- 
cessible only  to  authonzcd  personnel. 

Paper  products  are  secured  in  cabinets  and  only  personnel  with  a 
need  to  know  arc  granted  access  to  these  documents.  Personnel 
with  access  are  properly  screened,  cleared  and  trained. 

Rctentioa  and  disposal:  Magnetic  tape  records  and  paper  products 
of  this  system  are  retained  until  individual's  departure  from  DIS 
and  then  on  histoncal  file  for  90  days. 

System  manager<s)  and  address:  Chief,  Civilian  Personnel  Officer, 
(D0151).  Civihan  Personnel  Division,  Defense  InvesUgaUve  Service, 
1000  Independence  Ave.  S.W  .  Washington,  DC  20314 

Notificatioa  procedure:  InformaUon  may  be  obtained  from: 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    SYSMANAGER 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  of  the  individual  that  appears  on  the  desired  listing.  Visits  are 
limited  to  SYSMANAGER  or  Civilian  Personnel  Branch  (IX)154), 
Bldg.  320,  Fort  Holabird,  BaUimore  Maryland 

For  personal  visits,  a  check  of  personal  idcnUfication  will  be 
required. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  delermina- 
Uons  by  the  individual  concerned  may  be  obtained  from  the 
Assistant  for  Information  (I>)020),  Defense  Investigative  Service. 
1000  Independence  .Ave.  S  W  .  Washington.  1)   C   20314. 

Record  source  categories:  NolificaUons  of  Personnel  Action,  SF- 
5(1  and  50a,  Payroll  Change  NoUces.  .SI  1 1 26,  Personnel  Qualifica- 
tions Statements.  SF-171  and  certificates  of  trainmg. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

V4-07 
System   name:    V4-07   Adverse    Actions,   Grievance    Files   and   Ad- 
ministrative Appeals 

System  location:  CivUian  Personnel  Branch  (D01541,  Defense  In- 
vestigaUve Service,  P  O.  Box  1211,  Baltimore.  MD  21203 

Civilian  Personnel  Division  (IX)151),  Defense  InvesUgative  Ser- 
vice. KMfO  Independence  Ave.  S  W  .  Washington.  D.  C.  20314 

Categories  of  individuals  covered  by  the  system:  Affected  civiUan 
employees  of  the  Defense  Investigative  Service 

Catej^ries  of  records  In  the  system:  Notifications  of  Personnel 
.Actions 

Findings  of  inquiry  into  allegations  oi  grievance  or  complaints 

Authority  for  maintenance  of  the  system:  FPM  Chapter  751 

FPM  Chapter  752  and  5  US  C.  301. 

RouUne  uses  of  records  maintained  in  (he  system,  including  catego- 
ries of  users  and  (he  purp<Hes  of  siK-h  u.ses:  USE.S 

Consideration  by  examiner  and  appella(e  levels  of  the  specifics 
of  each  case  within  and  outside  of  DIS. 

In  prepanng  the  instant  case  and  subsequent  cases  for  considera- 
tion. 

USERS 

Personnel  Speciahsts  and  clerks. 

DIS  and  U.S.  Civil  Service  Commission  appellate  personnel. 

Management  staff  of  DIS  with  a  clearly  demonstrable  need  to 
know  specifics  of  the  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  with  the  Official  Personnel 
Folder 

Filed  by  functional  code  in  personnel  office  files 

Safeguards:  Buildings  employ  secunty  guards.  Records  are  main- 
tained in  file  cabinets,  accessible  only  to  aulhonzed  personnel  who 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  both  permanent  and  tempora- 
ry Permanent  records  are  filed  in  the  Official  Personnel  Folder. 
Temporary  records  are  destroyed  when  the  individual  leaves  DIS, 
or  they  are  no  longer  needed  Individual  records  may  be  retained 
indefinitely  in  subjective  reference  files. 

System  manageris)  and  address:  Chief,  Civilian  Personnel  Officer 
(I»151),  Civilian  Personnel  Division,  Defense  Investigative  Service, 
1000  Independence  Ave.  S  W  ,  Washington,  DC  20314,  and.  Chief, 
Civilian  Personnel  Branch  (D0154).  Defense  InvesUgative  Service, 
P.O   Box  1211.  Baltimore.  MD  21203. 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAGERS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  SYSMANAGERS 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  of  the  individual  that  appears  on  the  desired  file.  Visits  are 
limited  to  SYSMANAGERS  offices. 

For  personal  visits,  a  check  of  personal  identification  will  be 
required 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  contestmg  contents,  and  appeahng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Assistant  for 


FEDERAL    REGISTER     VOL     42,    NO      188 — WEDNESDAY,    SEPTEMBER    28,    1977 


DEPARTMENT   OF   DEFENSE 


:a  irji 


Information  (DO020),  Defense  Investigative  Service,  1000  Indepen- 
dence Ave.  S  W  ,  Washington.  D   C    20314. 

Record  source  categories:  Supervisors,  complainants,  investiga- 
tors, appropnale  law  enforcement  agencies,  servicing  civihan  per- 
sonnel offices,  appellate  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

V4-4)8 
System  name:  V44»  FFO  Complaints 

System  locatioa:  Primary  System 

Civilian   Personnel   Division   (1X)151),   Defense   Investigative   Set 
vice,  1000  independence  Ave    S  W  ,  Washington.  DC   20M4 

Civihan  Personnel  Branch  (1X)154).  Defense  InvesUgative  Ser- 
vice. P()    Box  1211.  Baltimore.  MD  21703 

I>ecentrali/ed  Stjjments  -  at  Distncts,  DIS  Headquarters  and 
Centers  by  liF-O  C  -"unsclors 

Categories  ol  individuals  covered  by  the  system:  Persons  involved 
in  complaints  and  DIS  <.  ivilian  employees  who  have  been  officially 
counselled 

Categories  of  records  in  the  system:  Temporary  records  pertaimng 
to  the  individual  s  complaint  of  discrimination. 

Authority  lor  maintenance  of  the  system:  FPM  713 

RouUne  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  (he  purposes  of  such  uses:  USES 

To  determine  offecUveness  of  F.EO  Program. 

To  determine  v.ihdity  of  and  trends  in  complaints. 

As  a  basis  for  corrective  action  if  a  finding  of  discrimination  is 
made. 

USERS 

l.EO  officials 

Personnel  Specialists  and  clerks 

EF;0  Counselors  at  Headquarters,  Centers  and  Districts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  rcc«irds  in  file  folders 

Retrievability:  Alphabetically  by  last  name  of  complainant 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  ac- 
cessible only  by  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  arc  temporary  and  destroyed 
within  two  years  followmg  the  resolution  of  the  complainant.  Pn- 
mary  system  records  may  be  retamed  in  subjective  reference  files. 

System  manageris)  and  address:  Chief.  Civilian  Personnel  Officer 
(D0151).  Civilian  Personnel  Division,  Defense  Investigative  Service. 
1000  Independence  Ave  S.W  ,  Washington,  D.  C.  20314.  and  Chief. 
Civihan  Personnel  Branch,  Defense  Investigative  Service.  P  O.  Box 
1211  Baltimore,  MD  21203 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGERS 

Record  access  procedures:  Requests  from  individuals  for  access  to 
centialized  records  should  be  addressed  to  Defense  Investigative 
Service,  Civilian  Personnel  Division  {D0151),  Rm  2H086,  Forrcstal 
Building,  1000  Independence  Ave.  S.W.,  Washington,  DC  20314. 

Writtcr  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  of  the  individual  that  appears  on  the  desired  file.  Visits  are 
limited  to  Civilian  Personnel  Division,  Room  2H086,  FoiresLal 
Bldg..  1000  Independence  Ave   S  W  ,  Washington,  D.  C.  20314 

For  personal  visits,  a  check  of  personal  identification  will  be 
required. 

Access  to  decentrahzed  segments  (counselling  records)  by  in 
dividuals  concerned  may  be  obtained  locally. 

Contesting  record  procedures:  DIS  rules  for  access  to  records  and 
for  contesting  contents  and  appeahng  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Assistant  for  Infor- 
mation (D0020).  Defense  Investigative  Service,  1000  Independence 
Ave.  S  W..  Washmgton.  D.  C.  20314 

Record  source  categories:  Civilian  employees  of  this  agency 

SystcBS  exempted  from  certain  provisions  of  the  act:  None 

V4-09 
System  name:  V4-09  Merit  Promotion  Plan  Records 

Systen  locatioH:  Civilian  Personnel  Branch,  (D0154).  Defense  In- 
vestigative Service,  P  O.  Box  1211,  Baltimore,  MD  21203 

Civilian  Personnel  Division  (D0I51),  Defense  InvesUgative  Ser- 
vice, 1000  Independence  Ave.  S  W.,  Washington,  D.  C  20314 


Categories  of  individuals  covered  bv  the  system:  Civilians  who 
have  applied  for  certain  vacaiKies  within  the  Defense  Investigative 
Service 

Categories  of  records  in  the  system:  Temporary  records  pertaining 
to  the  individual's  consideration  for  protTHition 

Authority  for  main(enance  of  the  system:  FPM  (Thapter  335 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries ol  users  and  the  purpo(«es  of  such  uses:  I   SI  S 

To  idenufy  eligible  candidates  for  specific  promotion  opportuni- 
ties 

USl  RS 

Personnel  specialists  and  clerks  of  this  agency 

Supervisors  of  this  agency  with  interest  in  the  particular  promo- 
tion acuon 

Accredited  investigators  with  a  clear  need  for  the  informaUon 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLspofiing  of  records  in  the  sustem; 

Storage:  Paper  records  in  file  folders 

Retrievability:  Appraisals  filed  alphabetically  by  employees  last 
name 

Promotion  panel  compulations  filed  by  announcement  number 

Safeguards:  Buildings  employ  security  guards  Records  are  main- 
tained in  liK.ked  cabinets,  accessible  only  to  aulhonzed  personnel 
that  are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  dctroycd  two  years  after  the 
effective  date  of  the  eslabhshment  of  the  promotion  register 

System  managens)  and  address:  Chief.  Civilian  Personnel  Officer 
(DOI5n.  Civilian  Personnel  Division,  Defense  InvesUgaUve  Service, 
1000  Independence  Ave  S W  ,  Washington,  DC  20314.  and,  Cluef. 
Civilian  Personnel  Branch  (D0154).  P.O.  Box  1211,  Baltimore,  MD 
21203. 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAtjFRS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to   SYSMANAGERS 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  atvd  the 
name  of  the  individual  that  appears  on  the  desued  file.  Visits  are 
lunited  to  SYSMANAGES  offices 

For  personal  visits,  a  check  of  personal  identification  will  be 
required. 

(  ontesting  record  procedures:  The  agetKy's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Assistant  for  InformaUon  (D0020).  Defense  InvestigaUve  Service. 
1000  Independence  Ave    S.W..  Washington.  D   C   20314. 

Record  source  categories:  Evaluation  of  ranluiig  panel  members, 
supervisory  appraisals,  appraisal  of  potential  by  supervisor 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

V4-10 
System  name:  V4-10  Incentive  Awards 

Svstem  location:  Civihan  Personnel  Branch  (DOIM).  Defense  In 
vestigative  Service.  P.O.  Box  1211.  Baltimore.  MD  21203 

Categories  of  individuals  covered  by  the  system:  Civihan  and  mdi- 
tary  personnel  of  the  Defense  InvesUgative  Service  or  persons  out- 
side of  DIS  malung  suggesuons  relating  to  DIS  funcuons. 

Categories  of  records  in  the  system:  Temporary  records  relating  to 
proposed  awards  and  suggestions. 

Authority  for  maintenance  of  the  sv^em:  5  USC  301 

FPM  Chapter  4s I 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  USES 

Records  arc  used  to  provide  basis  for  recommending  action  on 
prop<ised  awards  including  but  not  hmited  to  awards  for  length  of 
service,  quahty  step  increases,  sustained  supcnor  performance, 
special  act  and  service,  mentorious  and  exceptional  scmce,  out- 
standing performance,  and  similar  awards. 
USERS 

Executive  Secretary,  Incentive  Awards  Committee,  and  commit- 
tee members  and  coordinators  of  suggestions 
Personnel  specialists  and  clerks 
Accredited  investigators  of  the  U.  S.  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records  in  file  folders 

Rrtrievability:  Sug^jestions  filed  by  number. 

Award  actions  are  filed  alphabetically  by  last  name  of  individual. 

S«fci;uards:  Building  employs  security  guards.  Records  are  main- 
tained in  fdc  cabinets,  accessible  only  to  authorized  personnel  that 
are  properly  trained,  cleared  and  screened. 

Retention  and  disposal:  Records  are  temporary  and  are  destroyed 
when  no  longer  required  for  a  maximum  of  two  years. 

System  manaxer^s)  and  address:  Chief,  Civilian  Personnel  Officer 
(D015I),  Civiban  Personnel  Division,  Defense  Investigative  Service, 
1000  Independence  .Ave    S  W  ,  Washington.  OC  20314,  and.  Chief! 
Civihan  Personnel  Branch  (IX)154).  Defense  Investigative  Service 
PO   Box  1211,  Balumore,  MD  21 203 

Notification  procedure:  Infoimation  may  be  obtained  from 
SYSMANAGERS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to    SYSMANAGERS 

Wniten  requests  for  informauon  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  of  the  individual  that  appears  on  the  desu-ed  file.  Visits  are 
limited  to  SYSMAN.AGERS  offices. 

For  personal  visits  a  check  of  personal  documents  will  be 
required. 

Contestin{(  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  conicsung  contents  and  appeaUng  initial  determina- 
Uons  by  the  individual  concerned  may  be  obtained  from  the 
Assistant  for  Information  (D0020),  Defense  InvesUgaUve  Service, 
1000  Independence  Ave.  S  W.,  Washington,  DC  20314. 

Record  source  cate];ories:  Reports  of  evaluating  officials,  commit- 
tee determinations. 

Sy^em.s  exempted  from  certain  provLsioos  of  the  act:  None 

V5-0I 
System  name:  V5-0I  Investigative  1  lies  System 

SysUm  location:  Defense  Investigative  Service  (DIS),  Investiga- 
tive Files  Division,  (00840)  P.O  Box  1211,  Baltimore,  MD  21203 
has  primary  control  over  the  system  and  is  responsible  for  the 
maintenance  cl  completed  investigative  records.  The  Special  In 
vesugauons  Center,  1000  Independence  Ave.  S.W  ,  Washington, 
DC  20314  maintains  limited  categories  of  these  records.  DIS  opera- 
tional centers;  District  Offices;  Field  Offices;  Resident  Agencies 
and  various  DIS  headquarters  staff  elements  originate  and  have 
temporary  control  over  portions  of  records. 

Cate)tories  of  individuals  covered  by  the  system:  Military  personnel 
who  are  on  active  duty,  apphcants  for  enlistment  or  apptnntment 
and  reservists  and  National  Guardsmen;  DoD  civilian  personnel 
who  are  paid  from  appropriated  funds;  industrial  or  contractor  per- 
sonnel who  are  working  in  private  induslry  in  firms  which  have 
contracts  involving  access  to  classified  DoD  informaUtin  or  installa- 
tions; Red  Cross  personnel  and  personnel  paid  from  nonap- 
propriated funds  who  have  DoD  affiliation;  ROTC  cadets;  former 
miLtary  personnel;  individuals  residing  on,  having  authorized  offi- 
cial access  to,  or  conducting  or  operating  any  business  or  other 
functions  at  any  DoD  installation  or  facility. 

Individuals  not  affdiated  with  the  Department  of  Defense  when, 
during  the  previous  year,  their  activities  have  directly  threatened 
the  functions,  property  or  personnel  of  the  DoD  or  they  have  en- 
gaged in,  or  conspired  to  engage  in,  criminal  acts  on  I>iD  installa- 
tions or  directed  at  the  DoD. 

Categories  of  records  in  the  system:  Official  Reports  of  Investiga- 
tions (ROl's)  prepaied  by  DIS  or  other  DoD,  Federal,  state  or  local 
official  mvestigative  activities 

DIS  Information'  Summary  Reports  (ISRs)  which  ricord  unsol- 
icited information  received  by  DIS  concerning  a  persoi.  or  incident 
which  is  of  direct  interest  to  other  DoD  components  or  Federal 
agencies.  (When  such  information  is  received  by  DIS  it  is  reported 
as  It  was  received,  without  invcsugalion  or  confirmation,  by  ISR 
and  transmitted  to  the  interested  activity.) 

Attachments  to  ROI's  or  ISRs  mcluding  exhibits,  subject  or  in- 
terviewee statements,  police  records,  mescal  records,  fingerprint 
cards,  credit  bureau  reports,  employment  records,  education 
records,  release  statements,  summaries  of  or  extracts  from  other 
similar  records  or  reports. 

Case  control  and  management  documents  which  are  not  reports 
of  investigation,  but  that  serve  as  the  basis  for  investigation,  or 
serve  to  guide  and  faciliutc  investigative  activity,  inclut£ng  docu- 


ments providing  the  data  to  open  and  conduct  the  case,  such  as  the 
Personnel  Security  Investigation  Request;  documents,  iniuated  by 
the  subject  such  as  personnel  history  documents,  and  fingerpnnt 
records;  and  documents  used  in  case  management  and  control,  such 
as  release  statements,  case  transfer  forms,  and  dinruments  directing 
the  inquiry. 

DIS  file  administration  and  management  documents  accounting 
for  the  disclosure,  control  and  access  to  a  file,  such  as  warning 
sheets,  separators,  forwarding  correspondence  and  accounting 
records  requued  by  5  U  S  C.  552  and  552a. 

Cross  references  to  chronological  correspondence  files  disclosing 
unfavorable  and  administrative  action  taken  based  on  DIS  in- 
vestigations. 

Authority  for  maintenance  of  the  system:  Section  301  of  5  U.S.C. 
Departmental  Regulations 

Section  310  of  44  U.S.C   Records  Management 

SecUons  2,  3.  4,  5,  6,  8  and  9.  ExecuUve  Order  10450,  Security 
Reqiuremcnts  for  Government  Employment. 

Section  6(A),  Executive  Order  1 1652,  Classification  and  Declas- 
sification of  National  Secunty  Information  and  Matenal 

Sections  III  and  V,  DoD  Duective  510542,  Charter  for  the 
Defense  Investigative  Service. 

Section  IIIA.  DoD  Directive  5200.2b.  Defense  Investigative  Pio 
gram. 

Section  IV  A  and  B.  Di>D  Directive  5200  27,  Acquisitior  of  In- 
formation Concerning  Persons  and  Organizations  not  Affiliated 
with  the  Department  of  Defense. 

Section  IX,  DoD  Directive  52107,  Department  of  Defense 
Civilian  Applicant  and  Employee  Security  Program 

Section  I.  DoD  Directive  5210  8,  Policy  on  Investigation  and 
Clearance  of  iXiD  Personnel  for  Access  to  Classified  Defense  In- 
formation. 

Section  Vll,  DoD  Directive  5210.9,  Military  Personnel  Security 
Program 

Section  V  A  2..  IX>D  Instruction  5210.25,  Security  Acceptability 
of  American  National  Red  Cross  Employees  at  Department  of 
Defense  Installations  and  Activities. 

Section  I,  DoD  Instruction  5210  26,  Investigation  of  American 
National  Red  Cross  Employees  on  Duty  at  Department  of  Defense 
Installations  and  Acliviues  in  the  Zone  of  Intenor 

Fncl  3,  paragraphs  b  2  and  3.  IX^D  Directive  5210  41,  Secunty 
Criteria  and  Standards  for  Protecting  Nuclear  Weapons. 

Section  III,  [X)D  Du-ective  5210.45,  Personnel  Secunty  in  the  Na- 
tional Secunty  Agency. 

Section  VII,  IX)D  Directive  5210.55,  Selection  of  Department  of 
Defense  Military  and  Civilian  Personnel  for  Assignment  to  Pre- 
sidential Supp«.>rt  Activities. 

Section  IV,  C,  DoD  Du-ective  5220.6,  Industrial  Personnel  Securi- 
ty Clearance  Program. 

Section  V  B,  DoD  Instruction  5220.28,  Application  of  Special 
Eligibility  and  Clearance  Requirements  in  the  SIOP-ESI  Program 
for  Contractor  Employees. 

Section  1  (a)  and  2,  Executive  Order  10865,  Safeguarding  Clas- 
sified Information  Within  Industry. 

Sccuon  III,  DoD  Instruction  5030.34,  Agreement  between  the  De- 
partment of  Defense  concerning  Protection  of  the  President  and 
Other  Officials 

Paragraph  10.  Director  of  Central  Intelligence  Directive  No.  1  '!4, 
Uniform  Pcrsoiuiel  Security  Standards  and  Practices  Governing  .Ac- 
cess to  Sensitive  Compartmented  Information  C. 

Section  II,  DSA  Regulation  5''05.2,  Criminal  Investigative  Sup- 
port to  the  Defense  Supply  Agency. 

Routine  uses  of  records  m&iatained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Purpose  for  which  col- 
lected. 

Personnel  security  investigative  information  is  collected  to  insure 
that  the  acceptance  or  retention  of  persons  to  sensitive  DoD  posi- 
tions, or  granting  individuals  access  to  classified  informauon,  in- 
cludmg  those  employed  in  defense  induslry,  is  cleariy  consistent 
with  national  security. 

Criminal  investigative  information  is  collected  on  request  to 
identify  offenders,  provide  facts  and  evidence  up^>n  which  to  base 
prosecution  and  effect  the  recovery  of  property  which  has  been 
wrongfully  appropriated. 

Information  contained  m  ISR's  (see  description  in  RECORD- 
CATEGORY)  regardmg  criminal,  personnel  secunty,  counterintel- 
ligence, or  intelligence  matters,  when  received,  is  disseminated  to 
appropriate  Federal  agencies  or  other  DoD  components. 
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Criimnal  and  personnel  security  information  is  collected  during 
reciprocal  invesUgaUons  conducted  for  other  DoD  and  federal  in- 
vestigative elements  (or  in  limited  instances,  cnminal  informaUon 
for  local,  or  state  law  enforcement  agencies)  for  maintenance  and 
Use  by  the  requesting  acUvitv 

Information  regarding  alleged  security  violations  is  collected  on 
request  to  establish  whether  or  not  a  compromise  occured  and  to 
idcnufy  the  perstinnel  involved 

Cnminal  informauon  received  by  DIS  personnel  in  the  course  of 
iheir  duUes  which  is  of  duect  interest  to  a  local  law  enforcement 
agency  and  therefore  furnished  to  that  agency  orally  or  by  letter. 

I'sers  of  DIS  investigative  information  are: 

(1)  DIS  personnel  in  the  course  of  their  official  duties. 

(2)  Other  accredited  IX)D  investigative  components,  DOD  agen- 
cies, elements  of  the  Military  IVpartments  designated  by  the  de- 
pan.ments  and  representatives  of  the  Secretary  of  Defense  and  the 
Jomt  Chiefs  of  Staff 

(3)  Accredited  Federal  cnminal  and  civil  law  enforcement  and  in- 
telligence agencies. 

(4)  Stale  and  Ux;al  official  cnminal  law  enforcement  agencies. 

(^)  Other  a.treditcd  federal  agencies  conducting  investigatiims  to 
evaluate  suitability  fiir  employment  or  access  to  classified  informa- 
Uon 

(6)  Congressional  committees  and  the  Government  AccounUng 
Office 

Specific  uses  of  DIS  investigative  records  are: 

To  determine  the  loyalty,  suitability,  eligjbilily,  and  genera!  trust- 
worthiness of  individuals  for  access  to  Defense  mformation  and 
facilities  by  the  first  two  categones  of  users,  above. 

To  determine  the  eligibility  and  suitabihty  of  individuals  for  entry 
into  and  retenUon  in  the  Armed  Forces  by  the  second  category  of 
users,  above 

To  provide  information  pertinent  to  the  protection  of  persons 
under  the  provisions  of  18  U.S.C.  3056,  by  the  first  three  categones 
of  users,  above. 

For  use  in  cnminal  law  enforcement  investigations  including 
statutory  violations,  countennielligence,  as  well  as  coun- 
terespionage and  other  secunty  matters  by  the  first  through  fourth 
and  the  sixth  categones  of  users,  aKwe. 

In  the  event  that  records  maintamed  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  cnmmal  or 
regulatory  in  nature,  and  whether  ansing  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
refeued,  as  a  routine  use,  to  the  appropriate  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementmg  the  statute,  or  rule,  rcgula- 
Uon  or  order  issued  pursuant  thereto. 

To  provide  information  in  judicial  or  adjudicative  proceedings  in- 
cluding litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categones  of  users,  above. 

To  make  statistical  evaluations  of  DIS  investigative  activities  by 
the  first,  second  and  sixth  categones  of  users,  above. 

To  respond  to  Freedom  of  Information  and  Privacy  Act  access 
requests,  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  and 
EEO  or  other  complaint  investigations  and  Congressional  inquiries 
by  the  first,  second  and  sixth  categones  of  users,  above. 

To  determine  the  eUgibility  and  suitability  of  an  individual  for 
persoimel  actions  in  the  Armed  Forces  of  the  United  States,  as 
deemed  appropriate  by  the  second  category  of  users,  above. 

A  record  such  as  idenlificaUon  data,  from  this  system  of  records 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  local  or  foreign 
agency  maintaimng  relevant  information  or  to  business  enierpnses 
to  obtain  employment  records  if  necessary  to  obtain  information 
relevant  to  an  assigned  mvestigation. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  m  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  secunty 
clearance,  the  rep>orting  of  an  mvestigation  of  an  employee,  or 
other  benefit  by  the  requcsUng  agency,  to  the  extent  that  the  infor- 
mation is  relevant  and  necessary  to  the  requesting  agency's  deci- 
sion on  the  matter  by  any  agency  of  the  first,  second,  third  or  fifth 
categories  of  users,  above. 

Transfers  of  information  from  this  record  system  to  other  DoD 
compoDcnts  is  a  routine  intra-ageiKy  use  under  the  provisions  of  5 
U.S.C.  552a3(b)(l). 

Polkiea  and  prmeOeea  for  atoring,  rcCricviBg,  aoccarins,  retaining, 
■ad  M^p"^'^  of  records  ia  the  system: 


Storage:  Paper  records  in  file  folders,  microfilm,  magnetic  Upe  or 
supplementary  index  cards. 

Retricvability:  Investigations  are  centrally  retrievable  through  the 
DIS  Case  Control  System  (DCCS)  or  the  Defense  Central  Index  of 
InvesUgations  (DCII)  systems  descnbed  separately  in  this  notice. 
Reciprocal  investigations  junsdicuons,  may  be  retrieved  only 
through  a  limited  manual  disclosure  accounUng  system 

SUJeguards:  Completed  investigative  records  aie  maintained  and 
stored  in  power  files,  open  shelves  and  filing  cabinets  whii-h  are 
housed  in  secured  areas  accessible  only  to  aulhonzed  personnel 
who  are  properly  screened  and  have  a  need  to  know.  Informauon 
contained  on  magnetic  tape  is  secured  in  the  same  manner  as  the 
DCII,  descnbed  separately  Recipients  of  invesugative  informauon 
are  responsible  for  safeguarding  informauon  within  the  guidehnes 
provided  by  DIS. 

Retention  and  disposal:  Retention  of  closed  DIS  invesugative  files 
IS  authon/ed  for  M)  years  maximum,  except  as  follows  (II  Files 
which  have  resulted  in  adverse  action  against  an  individual  will  be 
retained  permanently.  (2)  Files  developed  on  persons  who  are  being 
considered  for  affihation  with  the  Department  of  Defense  v^ill  be 
destroyed  within  one  year  if  the  affiliaUon  is  not  completed.  In 
cases  involving  a  pre-app<nntment  invesUgaUon.  if  the  app<Jintment 
IS  not  made  due  to  information  developed  by  invesUgaUon,  the  file 
will  be  retained  permanently  If  the  appointment  is  not  made  for 
some  other  reasons  not  related  to  the  invesUgaUon,  the  file  will  be 
destroyed  within  one  year;  (3 1  Information  within  the  purview  of 
the  Department  of  Defense  DirecUve  5200  27,  'Acquisiuon  of  Infor- 
mation Concenrung  Persons  and  OrgamzaUons  Not  Affihated  with 
the  Department  of  Defense',  is  destroyed  within  90  days  after 
acquisiuon  by  DIS  unless  its  retenUon  is  required  by  law  or  uidess 
Its  retention  has  been  specifically  authorized  by  the  Secretary  of 
l>efense  or  through  the  Chairman,  DIRC. 

Generally.  ISRs  and  reciprocal  investigations  are  retained  for 
only  60  days. 

Partial  dupUcate  records  of  persormel  security  investigations  are 
retained  for  60  days  by  DIS  field  elements.  Partial  duphcate  records 
in  cnminal  and  special  investigaUons  are  retained  for  one  year. 

System  managerts)  and  address:  I>irector,  Defense  Investigative 
Service.  1000  Independence  Ave    S  W  .  Washington.  DC  20314 

Notification  procedure:  Requests  should  be  addressed  to  the 
Assistant  for  Informauon.  Defense  Invesugative  Service.  1000  In- 
dependence Ave.  S  W  .  Washington.  DC  20314.  The  full  name,  date 
and  place  of  birth,  and  social  secunty  account  number  are  necessa- 
ry for  retneval  of  information  More  informauon  or  a  noianzed 
statement  venfving  the  i3k|£tity  of  requesters  may  be  required  The 
Informauon  Office,  at  l<Vy3  2H043  1000  Independence  Ave  . 
Washington.  20314  DC  may  FBt visited  by  personnel  making  inqui- 
nes  regarding  this  system.  A  check  of  personal  idenuficauon  will 
be  required  of  all  visitors  making  such  inquiries 

Record  access  procwdures:  Access  may  be  obtained  through  the 
Information  Office  at  the  address  listed  above. 

Contesting  record  procedures:  DIS  rules  for  contesting  and  ap- 
pealing iruual  delerminaUons  may  be  obtamed  from  the  Assistant 
for  Information  at  the  address  hsted  above 

Record  source  categories:  Categones  of  sources  of  records. 

Subjects  of  investigations. 

Records  of  other  DoD  activities  and  components. 

Federal,  state,  county  and  mumcipal  records. 

Imployment  Records  of  pilvate  business  and  industrial  firms. 

F^ducalional  and  disciplinary  records  of  schools,  colleges,  univer- 
sities, technical  and  trade  schools. 

Hospital,  clinic  and  other  medical  records. 

Records  of  commercial  enterpnses  such  as  real  estate  agencies, 
credit  bureaus,  loan  companies,  credit  umons,  banks  and  other 
financial  insutulions  which  maintain  credit  mformaUon  on  m- 
dividuals.  transportation  com[)atues,  (airlines,  railroad,  etc  ) 

The  interview  of  individuals  who  are  thought  to  have  knowledge 
of  the  subject's  background  and  activities 

The  interview  of  witnesses,  victims  and  confidential  sources. 

The  interview  of  any  individuals  deemed  necessary  to  complete 
the  DIS  investigation. 

Miscellaneous  directories,  rosters  and  correspondence. 

Any  other  type  of  record  deemed  necessary  to  complete  the  DIS 
investigation. 

Systems  exempted  (rom  certain  provisions  of  the  act:  In  ac- 
cordance with  subsection  3j(2)  of  the  Act.  information  maintained 
by  the  Special  Cases  Division  of  DIS  may  be  exempted  from  the 
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provision!!  of  subsections  (c)  (3)  and  (4);  (d)i  (e)  (I).  (2)  and  (3);  (e) 
(5)  and  (8>;  tg)  and  (o>  Information  maintained  by.  or  at  the 
direction  of,  this  unit  mcludes  criminal  investigations  for  which  the 
DIS  has  pnmary  responsibhty  and  certain  ISR's  and  recipriKal  in- 
vestigations, and  secunly  or  counterintelligence  information  which 
may  be  used  in  criminal  prosecution.  The  withholding  of  this  infor- 
mation Will  be  to  allow  the  DIS  Special  Cases  Division,  a  criminal 
law  enforcement  com{K)nent.  to  conduct  effective  investigations 
into  alleged  unlawful  activity  or  cnme  conductive  situations  without 
jeap».)rdi7ing  such  investigations.  Knowledge  of  the  investigations  of 
the  Special  Cases  Division  could  enable  subjects  to  take  actions  to 
prevent  detection  of  cnminal  activities,  conceal  evidence,  or  to 
escape  prosecuUon  li  could  also  lead  to  intimidation  of  or  harm  to 
sources,  mformants.  witnesses  and  their  families  Informauon  from 
this  system  will  be  withheld  only  to  (he  extent  that  its  release 
would  loic/ferc  with  such  investigations. 

Under  subsection  3k(l)  of  the  Act.  properly  classified  matenal 
contained  in  DIS  invcstigntory  files  is  exempt  from  the  provisions 
of  subsection  (d).  This  exemption  will  protect  information,  the  dis- 
closure of  which  would  have  an  adverse  effect  on  the  national 
defense  or  foreign  p<>bcy. 

Under  subsecUon  ?k(2)  of  the  Act,  other  investigatory  matenal 
includmg  certain  reciprocal  investigations  and  counterintelligence 
informauon  is  exempt  from  subsection  (c)  (3),  (d),  (e(  (4)  (G.H 
andl)  and  (f)  until  such  lime  as  action  is  taken  regarding  allegations, 
and  after  that  time  cmly  to  the  extent  that  the  informauon  would 
identify  a  confidential  source  who  furnished  informaUon  under  an 
express  promise  that  the  idenuty  of  the  source  would  be  held  in 
confidence  (or  pnor  to  the  effective  date  of  the  Act  undei  an  im- 
plied promise).  This  exempUon  will  permit  the  DIS  to  conduct  cer- 
tain law  enforcement  invesUgaUons  effecUvely  and  to  protect  the 
idenUties  of  sources  who  would  not  otherwise  prov  ide  information. 

ProtecUvc  Service:  Under  subsecUon  3k(3)  of  the  Act,  DIS  in- 
vestigatory matenal  maintained  in  connecUon  with  assisUng  the  US 
Secret  Service  (USSS)  to  provide  protecUve  services  to  the  Pre- 
sident of  the  United  States  or  other  individuals  pursuant  to  secUon 
30.S6  of  Title  18  is  exempt  from  subsecUons  (c)  (3),  (d),  (e)  (1),  (e) 
(4).  {g,  h  and  i),  and  (0-  This  exemption  provision  will  enable  DIS 
to  continue  its  support  of  the  US  Secret  Service  without  com- 
primising  the  effecuveness  of  either  activity. 

Under  subsecUon  3k(5)  of  the  Act,  personnel  security  investiga- 
tory matenal  from  subsections  (c)  (3),  (d)  and  (f),  is  exempt  to  the 
extent  that  the  disclosure  of  such  matenal  would  reveal  the  idenuty 
of  a  confidenUal  source  as  descnbed  aKive.  This  exempUon  provi- 
sion will  allow  DIS  to  collect  information  from  certain  sources  who 
would  otherwise  be  unwilling  to  provide  information  necessary  to 
personnel  secunty  invesUgaUons. 

V5-02 
System  i|»ine:  V5-02  Defense  Central  Index  of  InvesUgations  (DCII) 

System  locatioa:  Central  Facility: 

Information  Services  Division,  (D0830).  Personnel  Investigations 
Center.  PO  Box  11211,  BalUmore.  Maryland  21203. 

Remote  Terminal  LocaUons: 

Crime  Records  Directorate,  US  Army  Criminal  Investigations 
Command,  2.301  Chesapeake  Avenue,  Baltimore,  Maryland  21222 

Air  Force  Office  of  Special  InvestigaUons/SUD,  Forrestal  Build- 
ing, Washington.  D.  C.  20314 

Naval  Investigative  Service  Headquarters,  Hoffman  Building  I, 
2461  Eisenhower  Avenue,  ATTN:  Code  30.  Alexandria.  Virainia 
22331 

Defense  Industrial  Security  Clearance  Office,  P.  O.  Box  2499, 
Columbus,  Ohio  43216  (DISCO) 

US  Army  Investigative  Records  Repository,  Building  4452.  Fort 
Meade  Maryland  20^55 

DIS  Special  InvesUgaUons  Center,  Forrestal  Building,  Washing- 
ton, DC  20314 

DIS  Personnel  InvesUgaUons  Center.  D0810,  D0820,  and  D0842, 
P.O.  Box  1 21 1  Baltimore.  Maryland  21203 

Catcfofies  o*  ladivMuals  covered  by  the  system:  Any  person 
descnbed  as  a  subject,  a  victim,  or  a  cross-reference  m  an  in- 
vestigation completed  by  or  for  a  DOD  investigative  organization 
when  that  investigation  is  retained  by  the  organizaUon  and  the 
name  is  submitted  for  central  indexing. 

Categoiiea  of  record*  la  the  lystcm:  DCII  MASTER  INDEX 

Composed  of  locator  references  to  invesUgations  conducted  by 
or  for  DOD  investigaUve  orgjinizations  and  retamed  by  them.  Index 
records  contain  the  name  and  other  personal  identifying  informa- 
tion on  individuals  who  were  mdexed. 

FILE  TRACING 


Reference  to  an  investigation  maintained  by  one  of  the  invesUga- 
tive  records  rept>sitones.  It  identifies  the  individual  by  name  and 
personal  identifiers,  the  custodian  of  the  file,  the  year  indexed  and 
the  number  used  by  the  repository  to  locate  the  file. 

Ol'KN  CASH  TRACING 

A  record  input  by  either  Army  investigative  acUviUes  or  DIS 
reflecting  the  existence  of  an  invesUgation  in  progress.  It  idcnUfies 
the  subject  individual  by  name  and  f>ersonal  identifiers,  Ihe  location 
of  the  open  mvcsUgation,  the  year  indexed  and  the  number  used  to 
locate  the  invesUgalive  file. 

NAC  PhNDING  TRACING 

Record  of  a  NaUonal  Agency  Check  (NAC)  investigaiion  in 
progress.  It  idenufies  the  subject  individual  by  name,  personal 
identifiers,  the  case  number,  the  ca(egory  of  the  requester  of  (he 
NAC,  and  (he  (ype  of  NAC  being  run.' 

NAC  HISTORY  TRACING 

A  record  of  completed  favonibic,  or  incomplete,  naUonal  agency 
checks.  It  identifies  (he  individual  by  name  and  personal  idenUfiers, 
the  date  the  NAC  was  completed  and  the  agencies  that  were 
checked. 

DCII  NAME  ONLY  INDEX  (NOD 

Composed  of  names  of  persons  who  are  referenced  but  no(  fully 
identified  in  invesUgaUve  files.  A  Name  Only  Index  record  identi- 
fies the  individual  by  name  and  lists  the  cusdnlian  agency  of  the 
file,  year  indexed  and  the  number  used  by  the  repository  to  k>ca(e 
the  file  Positive  idenUficaUon  is  impossible  from  the  index  and 
may  well  be  impossible  from  the  case  file  Ksclf.  DIS  has  placed  no 
records  in  this  index. 

Authority  for  maintenance  o(  the  system:  5  U.S.C.  301  Departmen- 
tal RegulaUons 

44U  S  C.  3101  Records  Management 
Memorandum,  Secretary  of  l>efense.  May  27.  1965 
Memorandum,  Secretary  of  Defense,  December  3,  1965,  subject; 

Estabhshment  of  a  Central  Index  of  DOD  InvestigaUons. 
DOD  Direcuve  No.  5105  42,  Apnl  18.  1972,  subject:  Charter  for 

Defense  InvesUgative  Service  (DIS). 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  Iile  tracing  informadon 
is  collec(ed  and  maintained  in  the  DCII  so  that  authon/ed  users 
may  determine  the  existence  and  locaUon  of  EX)D  invesUgaUve 
records. 

NAC  history  informauon  is  maintained  for  authorized  users  in 
granting  clearances,  access  to  defense  installauons.  entry  mto  mdi- 
tary  service  or  employment  in  sensiUve  civiUan  posiUons. 

Categories  of  users: 

Components  hsied  under  the  LCX^AFION  caption  are  the  prin- 
cipal users  and  (with  the  excepUon  of  DISCO)  the  file  custodians. 
Listed  terminal  holders  (svith  the  excepUon  of  DISCO)  may  release 
general  DCII  informauon  to  users  of  their  invesUgaUve  records  or 
Usted  in  their  investigaUve  records  systems  descnpUons  m  this  re- 
gister 

It  should  be  noted  that  informaUon  contained  in  the  system  is  re- 
garded as  the  property  of  the  submitUng  acUvities.  DIS  can  neither 
momtor.  nor  assume  responsibihty  for  the  propnety  or  accuracy  of 
the  data  in  the  system,  other  than  that  portion  belonging  to  DIS. 

Transfer  of  informaUon  from  this  records  system  to  other  DOD 
components  is  a  rouUne  mtra-agency  use  under  the  provisions  of  5 
use.  552a3(bKl).  The  use  of  the  DCII  by  termmal  holders  to  ad- 
vise requesters  of  the  possible  locaUon  of  informaUon.  where  there 
is  no  disclosure  of  perstmal  informaUon  from  the  DCII.  does  not 
require  an  accounung. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Master  Index  data  is  maintained  in  direct  access  storage 
devices,  disk  and  data  cell.  It  is  also  contained  on  magneUc  tape  for 
contmuity  of  operaUons  purposes  to  permit  processing  at  alternate 
locaUons  in  the  event  of  computer  failure. 

Name  Only  Index  data  is  maintained  on  magneUc  tape  and 
microfiche.  Each  contributor  is  provided  his  portion  on  a  quarterly 
basis. 

Retrlevabilhy:  Master  Index  records  are  accessed  through  name 
and  at  least  one  personal  identifier  (PID).  Personal  identifiers  are: 
date  of  birth,  place  of  birth,  social  security  number  and  the  last 
four  (4)  digits  of  mihtary  service  number.  Inquiries  may  enter  the 
system  in  card  form  or  by  being  keyed  in  at  remote  terminals.  A 
non-standard  retrieval  capabiUty  also  exists  which  permits  retrieval 
without  PID,  or  on  parts  of  a  name,  and  produces  references  to  all 
individuals  by  that  name.  It  should  be  noted  that  in  many  cases,  the 
subject's  SSAN  is  necessary  to  make  a  positive  identification. 
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Name  Only  Index  records  are  accessed  through  the  name  or 
some  p«trtion  (hereof.  Records  are  retneved  based  on  an  exact 
madh  wi(h  (he  name  submiUed  Inquines  may  enter  the  system 
only  in  card  fi>rm. 

Safeguards:  Generah/ed  vjdidaUon  is  provided  in  batch  retneval 
(hrougn  program  edits  to  preven(  unauthorized  access 

I'scr  terminals  with  access  to  (he  Master  Index  arc  located  in 
controlled  access  areas  Access  (o  (he  system  is  Urmted  (o  specified 
(ime  of  the  day  Terminals  are  connected  via  dedicated  data  circuits 
which  preven(  access  from  standard  dial-up  telephones 

Activities  must  be  a  part  of  DOD  and  accredited  on  the  basis  of 
auihon/cd  rec|uiicmen(s  before  a  new  terminal  is  estabhshed  or  he- 
fore  bntv.h  requests  will  be  honored  and  processed.  lerminal  hol- 
ders, and  oipani/ations  au(hon7ed  access  by  o(her  means,  arc 
responsible  for  msunng  that  individuals  and  organizations  to  whom 
ihcy  diM  lose  index  informatu>n  have  appropriate  au(hon(y  and 
need  to  know. 

T>iC  coinpu(er  rtH>m  is  loca(ed  wiihin  a  building  conuolled  by 
security  peisonncl  at  all  times  IdentificaUon  badges  are  required 
for  enuan  e.  Access  (o  (he  computer  riH>m  is  con(rollcd  by  a  com- 
b:na(iv"n.  i  H  k  on  (he  entrance.  Critical  backup  files  are  s(ored  in 
liHrked  firepioof  da(;i  safes. 

Retentitin  and  disposal:  Retained  for  as  long  as  files  arc  retained. 
When  tf.-:  reciird  iifvisiiorv  disp<ises  of  (he  file,  they  are  responsi- 
ble to  delete  all  index  tracings  perUuning  thereto,  in  accordance 
with  established  procedures.  Pr<Kessing  of  a  deletion  transaction 
flags  the  computer  record  which  precludes  it  being  given  out 
thereafter.  Such  flagged  records  are  eliminated  from  (he  system 
dunng  periodic  file  restructuring  procedures. 

Open  Case  Tnn.ings.  ReUunei'.  for  as  long  as  the  invesUgation  is 
op«-n  When  (he  invc'-tigation  is  completed,  the  contnbu(or  replaces 
the  open  case  tracing  with  a  file  trailing  as  described  above. 

NAC  History  Tracings  Retained  for  a  peritnl  of  four  (4)  years 
from  the  d.ite  of  completmn  and  then  automatically  deie(ed  unless 
sptecific  action  is  siHiner  (aken  to  delete  the  record.  Should  a  sub- 
sequent favorable  NA<"  be  completed,  the  entering  of  a  new  history 
record  will  delete  the  firsi  history  record. 

N,-\C  Pending  Tracings.  Retained  iindl  compleUon  of  (he  NAC  a( 
whi«.h  time  (hey  are  replaced  by  a  NAC  History  or  file  tracing,  un- 
less st>oner  dileled  by  the  onginator. 

System   mani^^r(s|  and  address:   Director,  Defense  Investigative 
Service,  1000  Independence  Ave    SW.  Washington.  DC  20314 
Notificatiun  procedure:  InformaUon  may  be  obtained  from: 

Assistant  for  Information.  Defense  Investigative  Service  (D0020), 
Rocm  2H043.  I  orrestal  Bldg..  UKX)  Independence  Ave.  S.W., 
Washington.  DC  20.^14. 

Information  Required:  Full  name  and  all  maiden  and  alias  names 
under  whn.h  fdes  :nav  be  maintained  and  personal  identifiers  listed 
under  RL  1  Rll.VAHlI  ITY  Note.  ScKial  Secunty  Account  Num- 
bers may  be  neceNsary  for  posiUve  idenUficaiion  of  certain  records. 

Office  Which  May  be  Visited:  Information  Office,  Defense  In- 
vesUgative Service,  Rotim  2H043,  1000  Independence  Avenue, 
S.W  ,  Washington.  IK'  20314 

Pro<.if  of  IJcnUty   (deck  of  personal  diKuments. 

Record  acce.ss  procedures:  Access  may  be  obtained  through  the 
InformaUon  Olfice  at  the  address  previously  listed. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  contesUng  contents  and  ;»ppealing  iniUal  determinaUons  by 
the  subject  individual  may  be  obtained  from  the  Assistant  for  Infor- 
maUon. at  the  above  address. 

Record  source  ralet^ries:  DOD  mvesUgative  organiz^Uons  listed 
under  the  Ll)CATU)N  caption,  excluding  DISCO,  and  addiUonally: 

Defense  Supply  Agency,  AfTN:  DSAH-T  Cameron  Station, 
Alexandria,  Virginia  22314  

Due  I  (or  of  Secunty.  NaUonal  Security  Agency,  ATTN:  M-552 
Fort  Meade.  Maryland  20755 

Assistant  Chief  of  Staff  of  Intelligence,  Department  of  the  Antiy, 
ATTN:  Counterintelhgence  Division,  Washington,  D.  C.  20315 
(ACSI) 

Sj-stems  exempted  from  certain  provisions  of  the  act:  In  ac- 
cordance with  SubsecUon  3(jK2)  of  the  Act,  certam  references  from 
cranmal  law  enforcement  components  contained  m  this  s>stem  of 
index  records  may  be  exemp(ed  from  the  provisions  of  subsections 
(cK3),  (cV4).  (d)  and  (eXSi.  this  exemption  will  allow  the  contnbut- 
ing  comp«>nen(s  (o  conduct  effective  investigations  into  alleged  un- 
lawful acUvUy  or  crime  conducUve  situaUons  and  use  the  DCII 
without  jeopardizing  such  investigations.  Knowledge  of  investiga- 


Uons  by  cnminal  law  enforcement  components  would  enable 
suspects  and  subjects  to  take  actions  to  prevent  oe(ection  of 
cnminal  activiUes.  conceal  evidence  or  to  escape  prosecuUon.  It 
could  also  lead  (o  inumidauon  of  or  harm  (o  informants,  witnesses, 
sources  and  (heir  famibes  informaUon  from  this  system  will  be 
wKhheld  only  to  the  extent  that  its  release  would  interfere  with 
such  invesUgaUons. 

V5-03 
System  name;  V';-03  NaUonal  Agency  Check  (NAC)  Case  Control 

System  (NCCSl 

System  location:  InformaUon  Services  Division  (D0830)  Personnel 
Investig;(tions  (enter.  PO    Box  1211.  Balumore.  Maryland  21203 

Categories  of  indi>'iduals  covered  by  the  system;  Any  person  (he 
subject  of  an  active  or  recently  c<imple(ed  Nauonal  Agen>.y  (Theck 
condi.'c{ed  by  DIS. 

Categories  of  records  in  the  system;  NCCS  MASTFR  FILE 

Comp*.)sed  of  records  of  NAC's  which  are  being  conducted  for 
DOD  aciiviues.  Records  contain  the  name  and  other  personal 
idenufying  informaUon,  the  type  of  NAC,  requester  category,  and 
case  niimber. 

NCCS  HISTORY  FILE 

Consis(s  of  records  of  completed  NAC's.  Records  contain  the 
name  and  other  pkcrsonal  idenufymg  informaUon,  the  type  of  NAC, 
requester  category,  case  number  and  dale  closed. 

Authority  for  mainteniuKC  of  the  system:  5  U.S.C.  301.  Depart- 
mental Kcgulation 

44  use.  3101,  Records  Management 

DOD  Dir  5210  8.  15  February  1962,  Pohcy  on  InvesUgaUon  and 
Clearance  of  IXJD  Personnel  for  Access  to  Classified  Defense  In- 
formaUon 

DOD  Direcuve  5105.42.  18  April  1972,  Charter  for  the  Defense 
InvesUgaUve  .Serv-ice  (DIS) 

Routine  uses  of  records  maintained  in  the  syslem,  including  catego- 
ries of  users  and  the  purptises  of  such  uses:  PURPOSES  F(^R 
WHICH  COLLHCTI  D 

The  NCCS  Master  FJe  records  are  retained  to  aid  in  case 
management  and  for  the  producUon  of  siaUsUcal  reports. 

The  NCCS  History  File  is  used  to  obtain  case  management  data 
and  statistical  reports. 

CATEGORIES  OF  USERS 

DIS  Case  Control  Centers  and  the  Defense  Industnal  Security 
Clearance  Office 

SPECIFIC  USES 

To  determine  the  existence.  locaUon  and  status  of  the  case  file. 

Control  of  workload  and  prepare  slaUsUcal  reports. 

AUTOMATED  INTERFACES 

The  Defense  Central  Index  of  InvestigaUons  (DCII)  System  as 
described  separately  in  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  The  NCCS  Master  File  is  maintained  on  magnetic  tape. 

Retriev ability:  Records  may  be  accessed  through  name  or  case 
control  (lumber.  Queries  may  enter  the  system  in  either  card  or 
tape  form  or  indirectly  through  the  DCII 

Safeguards:  As  described  in  the  DCII  system  description,  this 
noUce 

Retention  and  disposal:  Monthly  history  tapes  are  retained  for 
two  years. 

System  managertsi  and  address:  Director,  Defense  InvesUgaUve 
Service.  1000  Independence  Ave.  S  W.,  Washington,  DC  20314 

Notification  procedure:  InformaUon  may  be  obtained  from: 

Assistant  for  InformaUon.  Defense  InvesUgaUve  Service.  Room 
2H043.  Forrestal  Bldg,  1000  Independence  Ave  S.W.,  Washington. 
DC  20314 

INFORMATION  REQUIRFD 

Full  name  and  all  maiden  or  ahas  names  under  which  Tiles  may 
be  maintained. 

Personal  Identifiers  which  include  date  and  place  of  birth,  social 
security  number,  and  last  four  digiis  of  mihtarv  service  number. 

OFFICES  WHICH  MAY  BE  VISTTED 

Assistant  for  InformaUon,  Defense  Investigative  Service.  Room 
2H043,  1000  Independence  Ave.  S  W..  Washington.  DC  20314 

PROOF  OF  IDFNTTTY 

RouUne  check  of  personal  documents. 

Record  access  procedures:  InformaUon  Office  at  above  address. 
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PRIVACY  ACT   ISSUANCES 


Coatestin{(  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  imtial  detenruna- 
tions    by    the    individual    concerned    may    be    obtained    from    the 
Assistant  for  Information  at  the  address  listed  above. 
Record  source  aitrt(or1cs:  DIS  Case  Control  Centers 
S>«teiiu  exempted  from  certain  provlsiuns  of  the  act:  None 

V5-04 
System  name:  V5-04  Defense  Case  Control  System  (DCCS) 

System  location:  Information  Services  Division.  (D0830),  Person- 
nel InvcsUgaUon  Center,  PO   Box  1211,  Baltimore,  Maryland  21203 

Cale{(oncs  of  individuals  covered  by  the  system:  Any  person  or  ac- 
tivity the  subject  of  an  ongomg  or  recently  completed  Defense  In- 
vestigative Service  (DIS)  investigation. 

Categories  of  records  in  the  system:  The  DCCS  Master  file  is  com- 
posed of  records  of  mvesugations  which  are  being  or  have  been 
conducted  for  DOD  acUviiies.  Records  contain  the  name  and  other 
personal  identifying  information  on  individuals  who  are  in- 
vestigated. 

The  DCCS  History  File  consists  of  records  of  investigations  that 
have  been  closed.  Records  contain  the  name  and  other  personal 
identifying  information  on  individuals  who  have  been  investigated. 

The  DCCS  InvesUgaUve  Assignment  File  (lAF)  consists  of 
records  of  leads  assigned  to  DIS  field  elements  for  those  investiga- 
tions in  progress  as  reflected  in  the  DCCS  Master  file.  Records 
contain  the  name,  social  secunty  number,  case  control  number,  the 
investigative  leads  assigned  and  their  status. 

Authority  for  mainUnance  of  the  system:  5  U.S.C.  301,  Depart- 
mental Regulations 

44  use.  3101,  Records  Management 

DOD  Directive  No.  5105.42,  April  18,  1972,  Charter  for  the 
Defense  Investigative  Service  (DIS). 

Routine  uses  ol  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  PURPOSKS 

The  DCCS  Master  File  contains  open  cases  and  cases  closed  dur- 
ing the  prior  15  days  to  aid  in  case  management  and  for  the  produc- 
tion of  statistical  repnirts. 

The  DCCS  History  File  contains  a  record  of  all  closed  cases  to 
obtain  case  management  data  and  statistical  reports. 

The  DCCS  assignment  files  are  used  by  DIS  field  elements  to 
control  local  aspects  of  the  investigation. 

CATEGORIES  OF  USERS 

DIS  case  control  ceirters  and  field  elements 

The  Defense  Industrial  Security  Clearance  Office 

SPECIFIC  USES 

To  determine  the  existence,  location  and  status  of  the  cases. 

To  control  workload  and  prepare  slalistical  reports. 

To  inform  federal  agencies  or  requesters  of  investigations  regard- 
ing the  status  of  on-going  cases. 

AUTOMATED  INTERFACES 

The  DCII  System  as  descnbed  separately  in  this  notice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoiiing  of  records  in  the  system: 

Storage:  The  DCCS  Master  File  in  Direct  Access  Storage  Devices 
(DASD).  A  copy  of  the  Master  File  is  also  contained  on  magnetic 
tape  for  continuity  of  operations  to  permit  processing  at  alternate 
locations  in  the  event  of  computer  failure. 

The  DCCS  History  File  is  contained  in  magnetic  tape 
DCCS  Investigative  Assignment  Files  are  retained  m  paper  form. 
RetrievaWllty:  Master  and  History  File  Records  are  accessed 
primarily  through  the  case  control  number  Records  can  also  be  ac- 
cessed through  Mihtary  Service  Number  or  Social  Security 
Number.  Quenes  may  enter  the  system  in  card  form  and  from  mag- 
netic tape  or  indirectly  through  the  DCTI. 

Lead  assignment  (lAF)  data  is  retrievable  by  name  of  individual 
or  case  control  number. 

Safcfuanls:  For  the  Master  and  History  Files  as  described  in  the 
DCII  system  description,  this  notice. 
LAF  documents. 

Retentioa  and  disposal:  Monthly  history  tapes  are  retained  for 
two  years.  LAF  records  are  retained  one  year  after  completion  of 
field  leads. 

System  managerls)  and  address:  Director,  Defense  Investigative 
Service.  ICMIO  Independence  Ave.  S.W..  Washington.  DC  20314 
Nodficadoa  procedure:  Infonnation  may  be  obtained  from: 


Assistant  for  Information,  Defense  Investigative  Service  (D0020), 
Room  2H043,  Forrestal  Bldg.,  1000  Independence  Ave  S.W.. 
Washington,  DC  20314 

INFORMATION  REQUIRED: 

Full  name  and  all  maiden  or  alias  names  under  which  files  may 
be  maintained. 

Personal  Identifiers  which  include  date  and  place  of  birgh,  social 
security  number,  and  last  four  digits  of  military  service  number. 

OFFICES  WHICH  MAY  BE  VISITED 

.Assistant  for  Information,  Defense  Investigative  Service,  Room 
2H043.  Forrestal  Bldg.  1000  Independence  Ave  S.W.,  Washington. 
DC  20314 

PROOF  OF  IDENTITY: 

Routine  check  of  personal  diKuments. 

Record  access  procedures:  Information  Office,  at  above  address. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initiaU  determina- 
tions by  the  individual  concerned  may  be  obtained  from  the 
Assistant  for  Information. 

Record  source  categories:  DIS  Case  Control  Centers 
Systems  exempted  from  certain  provisioas  of  the  act:  In  ac- 
cordance with  Subsection  3(j)<2)  of  the  Act.  certain  references  con- 
tained in  this  system  of  case  control  records  may  be  exempted 
from  the  provisions  of  subsecUons  (cM3).  (cK4).  (d)  and  (cKH).  This 
exemption  will  allow  the  DIS  Special  Cases  Division,  a  cnininal  law 
enforcement  component,  to  conduct  effective  investigaUons  into  al- 
leged unlawful  activity  or  crime  conductive  situations  and  use  the 
DCCS  without  jeapordizing  such  investigations.  Knowledge  of  the 
investigations  of  the  Special  Cases  Divisions  could  enable  subjects 
to  take  actions  to  prevent  detection  of  cnnunal  activitiles,  conceal 
evidence,  or  to  escape  prosecuUon  It  could  also  lead  to  intimida- 
tion of  or  harm  to  sources,  informants,  witnesses  and  their  families. 
Information  from  this  system  will  be  withheld  only  to  the  extent 
that  Its  release  would  interfere  with  such  investigations. 

V6-01 
System  name:  V'6-01  Personnel  Security  Files 

System  location:  Primary  System  -  Secunty  Division,  (rX)l46), 
Defense  InvesUgative  Service,  1000  Independence  Ave.  S  W., 
Washington,  DC  20314 

Decentrahzed  System  -  Partial  records  are  maintained  at  working 
locations  as  &  part  of  the  Optional  Personnel  Management  Record 
System  described  separately  in  this  notice. 

Cate{(orics  o*  individuals  covered  by  the  system:  Every  DIS  em- 
ployee, civihan  and  military,  without  exception. 

Categories  ol  records  in  the  system:  Individual's  Certificate  of 
Secunty  Clearance,  Security  Bnefing  Statement,  Certificates  of 
Clearance  from  other  Services.  Defense  Central  Investigations 
Index  (DCII)  check  results,  summaries  of  adverse  information. 
debriefing  statements,  and  similar  related  documents  varying  in  cer- 
tain cases.  Sufficient  individual  identifying  data  to  confuin  identi- 
ties is  also  contained  in  this  system. 

Authority  for  maintenance  of  the  system:  Requesting  agency,  to 
the  extent  that  the  informaUon  is  relevant  and  5  U  S.C.  301 
(Departmental  Regulations)  and  DoD  Directive  5210  7.  Department 
of  Defense  Civihan  Apphcant  and  Employee  Security  Program  and 
r>oD  Directive  5210.8.  Pohcy  on  Investigations  and  Clearances  of 
DoD  Personnel  for  Access  to  Classified  Defense  Information 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purpoaes  of  such  uses:  Uses 

Files  are  to  provide  a  basis  for  granting  secunty  clearances. 

Files  are  also  used  to  provide  information  of  security  clearances 
for  individuals  attendmg  official  activities  of  other  offices  on  clas- 
sified matters. 

They  also  are  used  to  provide  security  clearances  information  to 
other  governmental  offices  where  change  of  employment  is  being 
considered. 

In  the  event  that  records  mamtained  in  this  system  indicate  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
ticular program  statute,  or  by  regulation,  rule  or  order  issued  pur- 
suant thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  charged  with 
the  responsibihty  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
tion or  order  issued  pursuant  thereto. 
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A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  infonnation  or  other  per- 
tinent information,  such  as  employment  records,  if  necessary  to  ob- 
tain information  relevant  to  an  agency  decision  corKeming  the  hir- 
ing or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  or  other  benefit. 

Users 

Director  of  Personnel  and  his  office. 

DIS  Security  officer  and  his  office. 

All  Supervisors,  Commanders,  and  Office  Chiefs,  but  only  for 
confirming  clearance  level  information. 

Security  officials  of  other  DoD  elements  or  governmental  agen- 
cies when  required  for  clearance  verification  or  pre-employment 
consideration,  consideration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposinx  of  records  in  the  system:  Individual  files  are 
established  when  an  application  for  employment  or  assignment  to 
the  DIS  is  first  received  As  an  investigation  is  completed  and  adju- 
dicated, a  clearance  certificate  is  filed.  If  the  file  is  unfavorable  and 
the  individual  is  not  accepted,  the  file  is  placed  in  the  dead'  file 
section  and  retained  for  one  year. 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  alphabetically  by  last  name. 

Safeguards:  For  the  primary  system  building  employs  security 
guards  (Federal  Protective  Service).  Records  are  maintained  in 
locked  containers  in  areas  accessible  ordy  to  authorized  personnel 
who  have  a  need  to  know. 

Retention  and  disposal:  Records  are  maintained  for  the  period  of 
time  an  individual  is  assigned  to  the  DIS  and  for  one  year  after- 
wards. Disposal  IS  as  classified  waste. 

System  managerfs)  and  address:  Chief,  Security  Division  (D0146), 
Defense  Investigative  Service,  1000  Independence  Ave.  S.W., 
Washington,  DC  20314 

Notification  procedure:  Information  regarding  the  primary  system 
may  be  obtained  from;  Security  Officer  (D0146),  Defense  Investiga- 
tive Service,  Room  3F087,  Forrestal  Building,  1000  Independence 
Ave.  S.W.,  Washington.  DC  20314 

Record  access  procedures:  Access  to  the  decentralized  records 
may  be  obtained  at  any  time.  Requests  for  access  to  the  primary 
system  from  individuals  should  be  addressed  to:  The  Assistant  for 
Information,  Defense  Investigative  Service,  ATTN:  D0020,  1000  In- 
dependence Ave.  S.W.,  Washington,  DC  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Office  of  The  Assistant  for  Information,  Defense  In- 
vestigative Service,  Room  2H043,  1000  Independence  Ave.  S.W  , 
Washington,  DC  20314 

For  personal  visits,  a  check  of  peronal  documents  will  be  con- 
ducted. 

Coatestiiig  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  imtial  determinations  may  be  obtained  from 
the  Assistant  for  Information  Office  at  the  above  address. 

Record  aourcc  categories:  Application  and  related  forms  from  the 
individual,  summaries  of  information  from  background  investiga- 
tions of  the  individual. 
Systems  exempted  from  certain  provicioos  of  the  act:  None 

V6-02 
System  name:  V6-02  Special  Compartmented  Intelligence  (SCI)  Ac- 
cess file. 

System  location:  Security  Division,  (D0I46),  Defense  Investiga- 
tive Service,  1000  Independence  Ave.  S.W.,  Washington,  DC  20314 

Categories  of  Individuals  coTcrcd  by  the  syttem:  DIS  personnel 
who  have  been  granted  Special  Access  to  SCI  information. 

Categories  of  records  in  the  system:  A  roster  is  maintained  of  per- 
sonnel holding  access  clearances  and  a  certificate  of  clearaiKe  for 
eacb  such  individual. 

ABtborlty  for  maintenaace  of  the  system:  DIAM  50-1  (C). 

RoatfaM  aaes  of  records  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  SMcta  uses:  USES 

The  SCI  Access  File  is  used  to  determine  Who  in  DIS  has  an  SCI 
clearance. 

Data  is  used  also  to  monitor  the  program  within  DIS. 

USERS 

DIS  Security  Officer,  and  his  office.  ^ 


Chief,  DIS  Special  InvesUgaUons  Center,  to  determine  SCI 
clearance  for  assignment  of  investigative  duties  entaihng  access 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  t»>e  system:  All  data  is  maintained  in  one 
file  folder  The  roster  is  provided  by  DIA.  Copies  of  clearance  cer- 
tificates are  maintained  for  each  individual  having  the  special  ac- 
cess When  a  person  is  taken  off  this  access  and  has  been 
debnefed.  this  is  noted  in  the  file 

Storage:  Paper  records  in  file  folder. 

Retricvability:  Roster  is  m  alphabetical  order;  clearances  are  filed 
in  chronological  order. 

Safeguards:  Files  are  maintained  in  an  authorized  secunty  con- 
tainer within  a  locked  room  The  Federal  Protective  Service  con- 
trols entrance  to  the  building 

Retention  and  disposal:  Records  are  maintained  for  the  penod 
that  the  individual  is  granted  the  special  access  and  then  for  one 
year  thereafter 

System  managerts)  and  address:  Chief.  Secunty  Division  (D0146), 
Defence  InvesUgation  Service,  1000  Independence  Ave  S.W., 
Washington.  IX"  :u.314 

Notification  procedure:  Information  may  be  obtained  from: 

SYSMANAGER,  Chief.  Secunty  Division,  Defense  Investigative 
Service,  Rtx>m  ^^¥Q\f,l ,  Fonestal  Building,  1000  Independence  Ave. 
S  W  .  Washington.  DC  20314,  Telephone:  Area  Code  202/693-0720 

Record  access  procedures:   Requests  from  individuals   should   be 
addressed  to;  Assistant  for  InformaUon,  Defense  InvesUgaUve  Ser- 
vice, ATTN:  D0020.  Rtwm  2H043,  Forrestal  Building,  1000  Inde 
pendence  Ave    S  W  ,  Washington.  DC  20314. 

Wntten  requests  for  informaUon  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Office  of  Information.  Defense  InvesUgaUve  Service, 
Room  2H043.  Forrestal  Buiidmg,  1000  Independence  Ave.  S  W., 
Washington.  DC  20314 

Contesting  record  procedures:  The  agency's  rules  for  contesUng 
contents  and  appealing  imUal  deterounations  may  be  obtained  from 
the  .Assistant  for  InformaUon.  at  the  above  Usled  address 

Record  source  categories:  Personnel  Secunty  File  on  the  in- 
dividual. 

Systems  exempted  from  certain  provisions  of  ti»e  act:  None 


UNIFORMED  SERVICES  UNIVERSITY  OF 
HEALTH  SCIENCES 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  p»ersonal  identi- 
fier It  IS  therefore  especially  important  for  expediuous  service 
when  requesUng  a  record  that  particular  attenuon  be  provided  to 
the  NoUficaUon  andyor  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furrush  the  required  personal  idenufiers. 
or  any  other  pertinent  personal  informaUon  as  may  be  required,  to 
locate  and  retneve  the  record. 

BLANKET  «OUTEVE  USES 

Certain  blanket  'routine  uses'  of  the  records  have  been 
estabbshed,  that  are  appUcable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other- 
wise within  a  particular  record  system.  TTiese  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simpbcity.  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  nouces  begm  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com- 
ponent to  carry  out  its  functions  indicates  a  violaUon  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  ansmg  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen- 
cy, whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility    of    investigating    or    prosecuting    such    violation    or 
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chai^  with  enforcing  or  implemenung  the  statute,  rule    reaulauon 
or  ortJer  issued  pursuant  thereto.  rcguiauon 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

mJ^  ^"^'*^  I'""/  '^''""  *'^  '*'^'°''^'  mainuined  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  ^cncv 
maintaimiig  civil,  cr^inal  or  other  relevant  enforcement  m?^^a 
UoD  or  other  perunent  infonmaUon.  such  as  current  Ucenses  !f 
necessary  to  obtain  informaUon  relevant  to  a  component  decision 
coocernin.  the  hinng  or  retenuon  of  an  employee,  the^issuance  of  a 
security  clearance  the  ietUng  of  a  contract,  or  the  issuance  of  a 
bcense,  grant  or  other  benefit.  "suante  oi  a 

ROUTINE  USE  -  DISCIOSURE  OF  REQUESTED 
INFOR\UTION 

A  record  from  a  system  of  records  maintained  by  this  component 

TZ^,  "^"^^'""l^  K  \^''^''^  "^•="^y-  '"  response 'to  its  re^u«"  m 
conneciion   w.th  the  hinng  or  retenUon  of  an  employee     the   ,s 

an"^'  I      *  '^?T  "'^'^'^^-  ^"  '^P«"«"«  «f  ^"  mvest!gaUon     f 
an  employee,  the  letUng  of  a  contract,  or  the  issuance  of  a  license 

ulTikfoln;;'^"  """1"  '^  ^*'^'-'^"«»^"«  -«-^-y.  to  the  extent  Uiai 

ROUTINE  USE  ;  CONGRESSIONAL  INQUIRIES 

I>isclosurc  from  a  system  of  records  maintained  by   this  tom- 
P<^nent  may  be  made  to  a  congressional  office  from  the  record  of 

ffce  mZ"^,:"  ^^^^"^S'^,^"  -q"->  from  the  congressioiTof 
tice  made  at  the  request  of  that  indi>idual 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

ma'^v  1^^  d'l^lo^s'^,*  T'""""  f  '^^""'"^^  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Dc- 

of  a  lawful  funcuon  such  as.  but  not  limited  to.  personnel  acUons 

!:^;:eTtTeVues"Cth\^ror^"'  ^"^"^  -vesUgaUons  of  the  Com: 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systenw  of  records  of  the 
Department  of  Defense  pubbshed  on  or  before  August  22     I97S 
wul  be  disclosed  to  the  Office  of  Management  and  Budget  in  con^ 

OmTc^:!?"!  \oT  "'  P"^^'^^^'*<=f  '-8^^'^^tion  as  s'et  forth  m 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
Clearance  process  as  set  forth  in  that  Cu-cular 

routine:  USE  .  DISCLOSURES  REQUIRED  BY 
LNTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintamed  by  this  Com- 

^st^i.^^rt"  ^  *^''''''*=*^  '°  ^''''=«"  '^^  enforcement,  security,  in- 
vestigatory, or  admimstrative  authoriues  in  order  to  comply^vith 

UonaJ  agreeinents  and  arrangements  mcluding  those  regulatmg  the 

^uZZ'"''  T^  'f '"'  ">  '*^^'«°  "^""^"  «f  Department^  D^fens^ 
mui'ary  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXLNG  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  m  a  record  from  a  system  of  records  maintained  by  this 
w,lh^°h  Z^'^  disclosed  to  State  and  local  taxmg  authorities 
with  whKh  the  SccnUiy  of  the  Treasury  has  entered  into  agree- 
ments pursuant  to  T.Ue  5.  U.S.Code.  SecUons  5516.  5517  M20  and 
oaiy  to  those  State  and  local  taxing  authorities  for  wh-'ch  an"  em 
ployee  or  miLtary  member  is  or  was  subject  to  tax  regardless  of 
«^  r*^  '^  '%"'  ^'^  ^^M^^ld.  This  routine  use  is  in  Iccordance 
with  Treasury  Fiscal  Requirements  Manual  RuUetin  Nr  7M)7 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U  S   CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
»nd  maintained  by  this  comp->nent  may  be  disclosed  to  the  Civil 
aervKe  Commission  conccnung  information  on  pay  and  leave 
beiiefits  retirement  deductions,  and  any  other  informaUon  necessa^ 
IL;?''J^*  Commission  to  carry  out  its  legally  authorized  Govern- 
ment-wide personnel  management  functions  and  studies 


ROUTINE  USE  -  DISCLOSURE  OF  INTORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com- 
ponent may  be  disclosed  as  a  routine  use  to  the  NaUonal  Archives 
and    Records    Service   of   the   General    .Services    Administration    in 

u''«^''^"'**^"J^"i  '"='PectJons  conducted  under  authonty  of  44 
U.S.C.  2904  and  2906. 


\\TSU01 
System  name:  USUHS  Personnel  Files 

System  location:  A  centr;il  personnel  record  file  will  be  m;un- 
S  1^'  l^"  r'^V',!^  Personnel  office.  6917  Arlington  Road. 
Hethesda.  Maryland  20014    A  supplemental  file  consisUng  of  sum^ 

nV     Tt:i?"J'''-^  employee  will  be  stored  in  the  computer  at 
Boiling  AFB.  Washington,  DC. 

Categories  of  indniduals  covered  bv  the  system:  Records  will  he 
maintained  on  all  personnel  assigned  to  USUHS  -  full  ume  and 
part-lifne 

^h  "k*^"^  **'  "^«"**  «"  '»«  s>'«^''n:  Ihe  tvpe  of  information 
Which  will  be  maintained  on  employees  is  as  follows:  Identity  and 
demographic  informaUon  (c  g  .  SSAN.  name.  sex.  address  birth 
da  e.  minonty  status,  etc  ).  Academic  and  experience  background 
d^ta  consisting  of:  (1)  Sch.K^ls  attended.  (2)  i:)cgrees  eamcd  (3) 
Work  expenence.  awards,  etc.;  (4)  Letters  of  reference  'per- 
tormance  evaluations,  etc. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
t-txie.  Section  136. 

Routine  uses  of  reconts  maintairHrd  in  the  system,  including  cateso- 
nes  of  asers  and  the  purposes  of  such  uses:  ITie  System  will  be  u?ed 
for  documenung  the  work  cxpc-nence  of  L'SfiHS  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rotainino 
and  dLspoang  of  rwords  in  the  system: 

Storage:  Matenal  stored  in  file  folders 

Retrievability:  The  system  will  be  indexed  by  name  and  SSAN 
^f^^^^^-u."^  ^  available  to:  The  individual  concerned  Employees 
ot  USLHS  on  a  need  to  know  basis  Other  agencies  of  the  Govern- 
ment to  sausfy  requests  for  routine  reptiris 

Safeguards:  The  file  wiU  be  mainUmed  in  securable  file  cabmets 

Retenti<>n  and  disposal:  Indcf.mte  fUes  that  are  reUined  while  the 
individual  IS  employed  and  then  retired. 

System  maaager<s)  and  «ldr«s:  The  personnel  officer  of  the 
University  UTll  he  the  cust.Klian  of  this  file  (business  address:  6017 
Arlington  Road,  Bethesda,  Maryland  20014). 

.K^*^^**.""    procedure:    Inquiries    regarding    the    personnel    files 
should  be  directed  to  the  SYSMANAGLR. 

Record  access  procedures:  Information  on  the  procedures  for 
gaimng  access  to  and  contesting  records  will  be  furmshed  each  em- 
ployee by  the  Personnel  Office  up»m  entry  into  duty  with  USUHS 

Cofitestii^  record  procedures:  The  Agencys  rules  for  access  to 
bo?,  m.^  hi'"  K?"'^'i'"r^  contents  and  appealing  miUal  determma- 
M?i  ^^  .  S^'^f'S'  ^"'"'  '^'^  USUHS  Ailministrative  Office. 
6917  Ariington  Road,  Bethesda.  Maryland  20014 

Record  source  categories:  Information  contained  in  the  file  is 
th^m   lo  e'e         *='"P'*'>'^^'  supervisors  and  references  supplied  by 

Systems  exempted  from  certain  provLdons  of  the  act:  NONE 

WUSL'02 
System  name:  USUHS  Payroll  System 

System  locatioa:  Central  fUes  are  maintained  at  Boiling  Air  Force 
Base  Accounting  and  Finance  Office.  Civilian  Pay  Branch  SateUitc 
file  maintained  at  USUHS  AdministraUve  Offices'at  6917  Arlington 
Road,  Bethesda,  Maryland  20014  " 

Categories  of  individuals  covered  by  the  system:  All  civUian  per- 
sonnel paid  by  the  USUHS.  «-'*ui<iii  per 

Categories  of  records  in  the  system:  InformaUon  contained  in  the 
system  mcludes:  Name.  SSAN.  Pay  Grade,  Number^  Withholding 
exempuons.  Gross  and  Net  Pay.  Other  Pay  InformaUon-^   ll^  * 

CcSeSo'n'ir"'"'^  "^  '^  '^"'    '''^^  '«•  ^'"^^^  States 

ri^^^l.l^^TrJj'.ir*'^  maintained  In  the  sj^m,  including  catego- 
Tf  ,  ^^^*  "^  purposes  of  such  uMs:  The  system  will  produce 
dau  for  budget  purposes  and  as  backup  mformauon  tor^dftv 
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Policies  and  practices  (or  storing,  retrieving,  ■cces.sing,  retaining, 
and  disposing  oi  record.s  in  the  system: 

Storage:  The  infonruiion  will  be  stored  as  computer  print-out. 
Retrievability:  I1ie  system  will  be  indexed  by  lume. 
Safeguards:  The  information  will  be  available  for  personnel  in  the 
Personncl/Manptiwcr   Division   of   the   USUHS  or  other  personnel 
who  have  a  demonstrated  need  to  know,  eg  ,  auditors.  Congress, 
etc.  The  maten.il  will  ho  stored  in  metal  file  containers. 

Retention  and  disposal:  Ihc  records  will  be  maintained  for  one 
year  and  then  desiroyed  by  burning 

Svstem  managers)  and  address:  The  responsible  official  in  the 
USUHS  for  the  Civilian  Pay  Svstem  is  Mrs.  Vera  T  Bumbak, 
Chief.  Pcrsonnel/Manp*>wer  Division.  6917  Arlington  Road. 
Bethesda.  Maryland  :o014 

Notification  procedure:  Any  inquireies  should  be  directed  to  the 
Personnel/Manpt)wt:r  Division  at  the  above  address. 

Record  access  procedures:  Information  may  be  accessed  in  person 
at  the  above  address  Requests  for  change  to  the  information  must 
be  made  in  wnting  at  the  aK>vc  address. 

Contesting  record  pr<>«-edures:  The  Agency's  rules  for  access  to 
records  an«J  for  conicsiing  cv>nienls  and  appeahng  iniUal  detenruna- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGhk 

Record  source  categtiries:  Computerized  pay  records  from  Boiling 
Air  1-orcc  Base  ,\cconntin^  and  Finance  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

WISII03 
System  name:  USUHS  Student  Record  System 

System  location:  Ihe  file  will  be  maintained  in  the  Registrar's  Of- 
fice, USUHS.  6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  Records  will  be 
maintained  on  all  siuilcnts  viho  matnculate  to  the  University. 

Categories  of  records  in  the  system:  Grade  reports  and  instructor 
evaluaUons  of  periormanco/achievement,  transcnpts  summjin/jng 
by  course  Ulle.  grade,  and  credit  hours,  records  of  disciphnaiy  ac- 
tion; records  of  awaids.  honors,  or  distinctions  earned  by  students; 
and  data  earned  forward  from  the  Applicant  File  System. 

Authority  (or  maintenance  of  the  system:  Public  I^w  92^26,  Ch 
104,  Section  2114. 

Routine  uses  of  rt>cords  maintained  in  the  system,  including  catego- 
ries of  users  and  the  purposes  of  such  uses:  The  System  will  be  used 
for  documenung  the  .Kailemic  a».hievement  of  students. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
Storage:  Paper  records  in  hie  folders. 

Retrievability:  The  system  will  be  indexed  by  name  and  SSAN. 
Safeguards:  Records  wdl  be  maintained  in  metal  file  cabinets  in  a 
securable  area. 

Retention  and  disposal:  Records  will  be  maintained  permanently. 
System  manageris)  and  address:  The  Registrar  of  the  Umversity, 
6917  Arlington  Road,  Bethesda.  Maryland  20014. 

Notification  procedure:  InformaUon  may  be  obtained  from: 

USUHS 
Registrar  Office 
6917  Arlington  Road 
Bethesda,  Maryland  20014 
Record  access  procedures:  Requests  to  review  individual  students 
records  may  be  made  by  telephone  or  visit  to  the  Registrar  Office, 
USUHS,  6917  Arlington  Road,  Bethesda,  Maryland  20014. 

Written  requests  should  include  name,  SSAN,  and  dates  at- 
tended. 

Contesting  record  procedures:  Information  on  the  procedures  for 
gaining  access  to  and  contesting  records  will  be  furnished  each  stu- 
dent by  the  Registrar  at  ume  of  matriculation. 

Record  source  categories:  Information  is  furnished  by  instructor 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

WUSU04 
Syiteni  name:  USUHS  Applicant  Record  System 

System  location:  A  central  applicant  record  file  will  be  maintained 
at  the  USUHS  Admission  Office,  6917  Arlington  Road,  Bethesda, 
Maryland  20014. 


A  supplemental  file  consisting  of  summary  data  on  each  appli- 
cant, to  be  derived  from  data  collected  in  the  central  file.  wiU  be 
stored  on  magneUc  tape  and  mamLained  at  the  Pentagon  Computer 
Center.  Washington.  D.  C. 

Categories  of  individuals  covered  by  the  system:  Records  will  be 
mamiained  on  all  individuals  applying  for  admission. 

Categories  of  records  in  the  system:  IdenUty  and  demographic  in- 
formation (eg,  SS.AN.  name,  sex,  minonty  status,  address,  bunh 
date,  ciU/enship.  etc  ),  Academic  and  apUtudinal  background  data 
consisung  of  (1)  schools  atiended,  (2)  Degrees  earned,  (3)  CiPA  for 
college  and  graduate  work,  (4)  course  hours  completed  in  college 
and  graduate  school.  (5)  Medical  College  Adminission  Test  scores 
and  pcrcenules;  information  regarding  work  expenence, 
sixioeconomic  background,  hobbies,  extracumcular  mvolvements 
in  college,  community/  service  acUviiies,  honors  and  awards 
achieved  and  professional  and/or  societal  coninbuUons,  Letters  of 
reference,  personal  statements  (autobiographical  m  nature),  service 
preference  statement,  interview  evaluaUons,  test  results  and  per- 
sonality inventory  scores  on  instruments  used  to  assess  noncogni- 
tive  polenual  and  apUtude;  official  college  transcnpts  and  health 
data  Unsohcited  information  provided  by  applicants  will  also  nor- 
mally be  retained  when  such  information  periams  to  the  matters 
descnbed  abtwe 

Authority  for  maintenance  of  the  system:  Public  Law  92-426,  (Ch 
104,  Section  2114) 

Routine  ases  of  records  maintained  in  the  system,  including  catego- 
ries o(  u.sers  and  the  purposes  «(  such  uses:  The  system  will  be  used 
for  selecung  students  to  USUHS. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape. 
Retrievability:  The  centnJ  file  will  be  indexed  by  name  The  com- 
putet file  will  be  sequenced  by  SS.AN,  with  dau  relnevable  by  any 
single  or  combination  of  vanables  stored,  eg.  sex,  minonty  status, 
rankmg  by  academic  performance,  ranlcing  by  test  achievement, 
slate  of  residence,  college  attended,  etc. 

Safeguards:  All  material  will  be  maintained  in  metal  rotary  files  in 
a  securable  office;  the  sateUite  file  on  disks,  securabley  stored  at 
the  Pentagon  Computer  Center. 

Retention  and  disposal:  Records  of  appbcants  who  matriculate  to 
the  sch(X)l  will  be  converted  to  student  records  and  maintained  per- 
manently Records  of  appbcants  who  do  not  matnculate  will  be 
retained  for  five  years  and  then  destroyed  by  burmng. 

System  manageris)  and  address:  The  USUHS  officer  who  will  be 
resp<>nsihle  for  the  Applicant  Record  System  is  the  Assistant  Dean 
for  Academic  Support  (busmess  address;  6917  ArUnglon  Road, 
Bethesda,  Maryland  20014). 

Notification  procedure:  Inquiries  regarding  the  system  should  be 
directed  to  the  Assistant  Dean  for  Academic  Support,  6917  Arling- 
ton Road,  Bethesda.  Maryland  20014. 

Record  access  procedures:  Request  for  access  for  an  individual's 
file  should  be  made  by  cither  wnling  or  calling  the  Assistant  Dean 
for  Academic  Support. 

For  written  requests  the  informaUon  should  contain  the  full  name 
of  the  individual,  current  sKldress  and  telephone  number. 

Contesting  record  procedures:  The  Agencys  rules  for  access  and 
for  conlesung  contents  and  appealing  initial  determinauons  may  be 
obtamed  from  the  USUHS  AdmimstraUon  Office,  6917  Arlmgton 
Road,  Bethesda,  Maryland  20014. 

Record  source  categories:  The  bulk  of  the  information  in  the 
system  will  be  furnished  by  the  applicants.  It  will  be  either 
prepared  by  them  personaUy,  or  submitted  by  other  in- 
dividuals/agencies in  their  behalf  at  their  (the  appbcants')  specific 
request.  The  remaining  elements  of  the  systems,  the  data  not 
furmshed  by  the  appbcants,  will  consist  of  evaliwlive  records 
prepared  and  developed  by  admissions  personnel  based  on  inter- 
views, school  administered  tests,  and  analyses  of  appbcant  records. 
Systems  exempted  from  certain  provisions  ol  the  act:  NONE 
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Title  32— National  D«fen«« 

CHAPTER  I— OFFICE  OF  THE 
SECRETARY  OF  DEFENSE 

PART  286a— PERSONAL  PRIVACY 
AND  RIGHTS  OF  INDIViDUAlS  RE- 
GARDING THEIR  PERSONAL  RE- 
CORDS 

Soc, 

2«6a.l  Purpose. 

'^86a.2  Applicability  and  scope. 

286a3  Policy. 

286a.4  Authority  and  responsibilities. 

286a.5  Annual  report. 

686a.6  DeflnlUons. 

286a  7  Access  by  the  Individual. 

286a.8  Disclosure  to  others. 

286a  9  Collection  of  personal  Information 

from  Individuals. 

286a.  10  Exemptions 

286a.  11  System  of  records. 

286a.  12  Instructions     for     preparation     of 

record  system  notices. 

286a  13  Effective  date  and  implementation. 

AtTTHORiTY  Privacy  Act  of  1974.  Pub.  L, 
93-579,  88  Stat.  1896  (5  U.S.C.  552a). 

5  286a.  1     PurpoM. 

This  Part  Implements  5  U.S.C.  552a, 
P.L.  93-579  by  prescribing: 

(a)  The  procedures  whereby  an  indi- 
vidual can  be  notified  In  response  to 
his  request  if  any  system  of  records 
named  by  the  individual  contains  a 
record  pertaining  to  him. 

(b)  The  requirements  for  verifying 
the  identity  of  an  individual  who  re- 
quests his  record  or  information  per- 
taining to  him  before  the  record  or  in- 
formation shall  be  made  available  to 
him. 

(c)  The  procedures  for  granting 
access  to  an  individual  upon  his  re- 
quest of  his  record  or  information  per- 
taining to  him. 

(d)  The  procedures  for  reviewing  a 
request  from  an  individual  concerning 
the  amendment  of  any  record  or  infor- 
mation pertaining  to  him.  for  making 
a  determination  on  the  request,  and 
for  an  appeal  of  an  initial  adverse  de- 
termination. 

(e)  The  procedures  and  policies  gov- 
erning the  collection,  safeguarding, 
maintenance,  public  notice,  use  and 
dissemination  of  personal  information. 

(f)  The  conditions  under  which  dis- 
closure of  personal  information  may 
l>e  made  and  procedures  for  exempting 
systems  of  records  from  certain  re- 
quirements of  the  Privacy  Act  of  1974. 


§  2S6a.2    Applicability  and  iicope. 

(a)  The  provisions  of  this  Part  apply 
without  restrictions  to  the  Office  of 
the  Secretary  of  Defense,  the  Military 
Departments,  the  Organization  of  the 
Joint  Chiefs  of  Staff,  and  the  Defense 
Agencies  thereinafter  referred  to  sin- 
gularly as  a  'Component"  or  collec- 
tively as  DOD  Components")  except 
for  The  National  Security  Agency;  it  is 
applicable  to  all  National  Security 
Agency  official  records  and  systems  of 
records  except  those  maintained  pur- 
suant to  Public  Law  86-36  and  Public 
Law  88-290. 

(b)  It^  provisions  govern  the  collec- 
tion, maintenance,  use  and  dissemina- 
tion of  personal  information  by  the 
Department  of  Defense  in  accordance 
with  5  use.  552a.  Requests  for  infor- 
mation under  the  Freedom  of  Infor- 
mation Act  (5  use.  552)  by  an  indi- 
vidual about  another  individual  are 
governed  by  the  provisions  of  DoD  Di- 
rective 5400.7  (32  CFR  286).  Requests 
for  personal  information  from  the 
General  Accounting  Office  are  gov- 
erned by  DoD  Directive  7650.1,'  re- 
quests for  personal  information  from 
the  Congress  are  governed  by  DoD  Di- 
rective 5400.4'  and  from  other  agen- 
cies and  the  courts  by  DoD  Directive 
5400.7  (32  CFR  286)  as  well  as  the  pro- 
visions of  this  Part. 

§  286a.3     Policy. 

The  policy  of  the  Department  of  De- 
fense is  to: 

(a)  Preserve  the  personal  privacy  of 
individuals,  permitting  an  individual 
to  know  what  records  pertaining  to 
him  are  collected,  maintained,  used,  or 
disseminated  in  the  Department  of 
Defense,  and  to  have  access  to  and 
have  a  comprehensible  copy  made  of 
all  or  any  portion  of  such  records,  and 
to  correct  or  amend  such  records. 

(b)  Collect,  maintain,  use,  or  dissemi- 
nate any  record  of  identifiable  person- 
al information  in  a  manner  that  as- 
sures that  such  action  is  for  a  neces- 
sary and  lawful  purpose;  that  the  in- 
formation is  tiinely  and  accurate  for 
its  intended  use;  and  that  adequate 
safpRuar-ls  are  provided  to  prevent 
misuse  of  such  information. 

§  2S<)a.4     Authority  and  Rettponsibilities. 

(a)  Defense  Privacy  Board.  A  De- 
fense Privacy  Board  is  hereby  estab- 
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ILshed  for  the  purpose  of  ensuring  the 
preservation  of  individual  privacy 
within  the  Department  of  Defense. 
Privacy  programs  and  procedures  shall 
be  developed  and  coordinated  by  the 
Board  under  the  chairmanship  of  the 
Deputy  Assistant  Secretary  of  Defense 
(Administration). 

(1)  Membership  of  the  Board  shall 
consist  of  representatives  designated 
by  the  Secretaries  of  the  Military  De- 
partments; Director,  Defense  Supply 
Agency;  Assistant  Secretary  of  De- 
fense (Manpower  and  Reserve  Af- 
fairs): As.sist£int  Secretary  of  Defense 
(Comptroller);  and  the  General  Coun- 
sel. 

(2)  The  Board  shall  ensure  active 
participation  by  all  DoD  Components 
in  the  development  and  operation  of 
the  Privacy  Program,  and  shall  ensure 
that  each  DoD  Component; 

(i)  Identify  all  DoD  systems  of  re- 
corcJs  affected  by  the  Privacy  Act. 

(ii)  Obtain  all  data  required  by  the 
Act  concerning  each  record  system  so 
identified. 

(iii)  Review  policies,  practices  and 
prcK^edures  relating  to  each  identified 
system  of  records  to  ensure  they  are  In 
conformity  with  the  Act. 

(iv)  Review  for  conformity  with  the 
Act,  all  procedures,  including  forms, 
which  require  an  individual  to  furnish 
information,  and  formulate  corrective 
or  supplementary  provisions,  as  neces- 
sary. 

(v)  Supervise  the  preparation  for 
publication  in  the  Federal  Register  of 
all  required  information  on  systems  of 
records  affected  by  the  Act. 

(vi)  In  conjunction  with  the  Office 
of  the  Assistant  Secretary  of  E>efense 
(Manpower  and  Reserve  Affairs) 
(OASD  (M&RA)).  ensure  development 
within  each  DoD  Component  of  an  ap- 
propriate training  program  for  all  per- 
sormel  whose  duties  Involve  responsi- 
bilities for  systems  of  records  affected 
by  the  Act. 

(vli)  Refer  to  the  Office  of  General 
Coun,sel.  Department  of  Defense  for 
resolution,  any  requirement  for  Infor- 
mation from  an  individual  which  does 
not  appear  to  be  clearly  authorized  by 
law  or  Executive  Order. 

(viii)  Review  proposed  DoD  Direc- 
tives and  related  issuances  pertaining 
to  the  Privacy  Act.  as  well  as  draft  im- 
plementing regulations  of  the  DoD 
Components,  in  order  to  provide  the 
comprehensive  guidance  necessary  for 
uniform  compliance  with  the  Act  by 
all  elements  of  the  Department  of  De- 
fense. 
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(ix)  Serve  as  the  focal  point  on  pri- 
vacy matters  for  the  Department  of 
Defense  In  comnuinications  with  the 
Office  of  Management  and  Budget, 
the  Privacy  Protection  Study  Commis- 
sion, and  the  Office  of  the  Federal 
Register  for  publication  of  system  no- 
tices. 

(b)  DoD  Components.  The  Head  of 
each  DoD  Component  shall: 

(1)  Designate  a  Privacy  Act  officer  to 
serve  as  the  principal  point  of  contact 
on  privacy  matters: 

(2)  Establish  and  maintain  an  effec- 
tive Internal  Privacy  Program, 
through  all  echelons,  as  prescribed 
herein. 

(3)  Cause  to  review  all  directives  to 
ensure  compliance  with  the  Privacy 
Act  of  1974. 

(c)  The  Assistant  Secretary  of  De- 
fense (Manpower  and  Resene  Affairs). 
In  conjunction  with  the  Defense  Pri- 
vacy Board,  the  ASD  (M&RA)  shall 
ensure  that  the  various  DoD  Compo- 
nents instruct  ail  personnel  involved 
In  the  design,  development,  operation, 
or  maintenance  of  any  system  of  re- 
cords, or  in  maintaining  any  record,  in 
the  rules  and  requirements  of  the  Pri- 
vacy Act  and  in  the  penalties  for  non- 
compliance. 

(d  I  The  Assistant  Secretary  of  Defense 
(Comptroller).  The  ASD  (Comptroller) 
shall  formulate  DoD  policies  to  ensure 
that  ADP  systims  contain  appropriate 
.safeguards  to  protect  both  personal  pri- 
vacy and  national  -security,  in  accord- 
ance with  DoD  directive  5100.40.' 

§  286a..')     Annual  report. 

(a)  Each  DoD  Component  shall  pre- 
pare an  aimual  report  for  the  preced- 
ing calendar  year  on  iLs  implementa- 
tion of  the  Privacy  Act  of  1974. 

(b)  Six  copirs  of  the  report  shall  be 
furnished  to  OASD(C)  by  March  31  of 
each  year  for  transmittal  to  the  Office 
of  Management  and  Budget. 

(c)  The  annual  report  shall  contain 
the  following: 

(1)  Summary.  A  brief  management 
summary  of  the  status  of  actions 
taken  to  comply  with  the  Act.  the  re- 
sults of  these  efforts,  any  problems  en- 
countered and  recommendations  for 
any  changes  in  legislation,  policies  or 
procedures. 

(2)  Accomplishments.  A  summary  of 
major  accomplishments:  i.e..  improve- 
ments in  agency  information  practices 
and  safeguards. 

(3)  Plans.  A  summary  of  major  plans 
for  activities  in  the  upcoming  year, 
e.g..  area  of  emphasi.s,  a-'diiional  se- 
curing of  facilities  plaimed. 

(4)  Exemptions.  A  list  of  systems 
which  are  exempted  uuruig  the  year 
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DEPARTMENT  OF  DEFENSE 

from  any  of  the  operative  provisions 
of  this  law  permitted  under  the  terms 
of  subsections  (j)  and  (k)  of  the  Priva- 
cy Act.  whether  or  not  the  exemption 
was  obtained  during  the  year,  the 
number  of  records  in  each  system 
exempted  from  each  specific  provision 
and  reasons  for  invoking  the  exemp- 
tion. 

(5)  Number  of  systems.  A  brief  sum- 
mary of  changes  to  the  total  inventory 
of  personal  data  systems  subject  to 
the  provisions  of  the  Act,  including 
reasons  for  major  changes:  e.g.  the 
extent  to  which  review  of  the  rel- 
evance of  and  necessity  for  records  has 
resulted  in  elimination  of  all  or  por- 
tions of  systems  of  records  or  any  re 
duction  in  the  number  of  individuals 
on  whom  records  are  maintained. 

Operational  experiences.  A  general 
description  of  operational  experiences 
including  estimates  of  the  number  of 
individuals  (in  relation  to  the  total 
number  of  records  in  the  system)  re- 
questing information  on  the  existence 
of  records  pertaining  to  them,  refusing 
to  provide  information,  requesting 
access  to  their  records,  appealing  ini- 
tial refusals  to  amend  records,  and 
seeking  redress  through  the  courts. 

7.  Costs.  Any  available  data,  or  esti- 
mates, of  the  co.sts  of  administering  the 
Privacy  Act  of  1974. 

(d)  This  reporting  requirement  is  as- 
signed Report  Control  Symbol  DD(A) 
1379 

|286a.6     Defmilions. 

(a)  Individual.  A  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence.  A 
legal  guardian  or  the  parent  of  a 
minor  have  the  same  rights  as  the  in- 
dividual and  may  act  on  behalf  of  the 
individual. 

(b)  Maintain  {records  on  individ- 
uah).  Collect,  use,  or  disseminate. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  information  about  an  indi- 
vidual that  is  maintained  by  a  compo- 
nent or  element  thereof,  including, 
but  not  limited  to,  his  education,  fi- 
nancial transactions,  medical  history, 
and  criminal  or  employment  history 
and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the 
individual,  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  System  of  records.  A  group  of  any 
records  under  the  control  of  any  com- 
ponent or  element  thereof  from  which 
information  is  retrieved  by  the  name 
of  an  individual  or  by  some  identifying 
nvmiber.  symbol  or  other  identifying 
particular  assigned  to  the  individual. 

(e)  Routine  ujic.  With  respect  to  the 
disclosure  of  a  record,  or  the  use  of 
such  record  for  a  purpose  which  is 
compatible  with  the  purpose  for  which 
It  was  collected.  Routine  use  encom- 
passes not  only  cortunon  or  ordinary 
uses,  but  also  all  the  proper  and  neces- 
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sary  uses  of  the  record,  even  if  such 
use  occurs  infrequently. 

§  286a.7     AcceM  by  the  individual. 

(a)  Upon  request,  an  individual  shall 
be  informed  whether  or  not  a  system 
of  records  contains  a  record  pertaining 
to  him.  and  accompanied  by  a  person 
of  his  own  choosing,  if  he  so  desires, 
shall  be  permitted  to  review  his  re- 
cords, and  to  obtain  a  copy  of  such  re- 
cords in  a  form  that  is  comprehensible 
to  him  at  a  reasonable  cost  unless 
exempted  in  accordance  with  §  286a.  10 
or  sub.section  5  of  this  paragraph.  This 
Part  does  not  require  that  a  record  be 
created  or  that  an  individual  be  given 
access  to  records  which  are  not  re- 
trieved by  name  or  other  individual 
identifier.  Only  costs  of  reproduction, 
as  set  forth  In  DoD  Directive  5400.7 
(32  CFR  286)  may  be  charged;  howev- 
er, if  copying  is  the  only  means  where- 
by the  record  can  be  made  available  to 
the  individual,  reproduction  fees  will 
not  be  a-ssessed  (i.e.  when  a  copy  must 
be  made  in  order  to  delete  information 
contained  on  the  record  pertaining  to 
another  individual). 

(1)  The  granting  of  access  to  a 
record  containing  personal  informa- 
tion shall  not  be  conditioned  upon  any 
requirement  that  the  individual  state 
a  reason  or  otherwise  justify  the  need 
to  gain  access. 

(2)  Prior  to  being  granted  access  to 
personal  information,  an  individual 
may  be  required  to  provide  reasonable 
verification  of  his  identity. 

(i)  No  verification  of  identity  shall 
be  required  of  an  Individual  seeking 
access  to  records  which  are  otherwise 
available  to  any  member  of  the  public 
under  DoD  Directive  5400.7  (40  FR 
2208). 

(ID  For  the  individual  who  seeks 
access  in  person,  verification  of  identi- 
ty will  normally  be  made  by  those  doc- 
uments which  an  individual  is  likely  to 
have  readily  available,  such  as  employ- 
ee or  military  identification  card, 
driver's  license,  or  medical  card. 

(iii)  When  access  is  requested  by 
mail,  verification  of  identity  may  con- 
sist of  the  Individual  providing  certain 
minimum  identifying  data,  such  as, 
name  and  date  of  birth  or  such  other 
information  deemed  necessary  by  the 
DoD  Component  having  custody  of 
the  record.  If  the  sensitivity  of  the 
data  warrants,  a  signed  notarized 
statement  of  identity  may  be  required. 

(iv)  An  indivioaal  shall  not  be  denied 
access  to  his  record  for  refusing  to  dis- 
close his  Social  Security  Number 
(SSN)  unless  disclosure  of  his  SSN  is 
required  by  statute  or  by  regulation 
adopted  before  January  1.  1975. 

(V)  Individuals  may  not  be  denied 
access  to  a  record  pertaining  to  them- 
selves because  those  records  are 
exempted  from  disclosure  under  the 
provisions  of  DoD  Directive  5400.7  (32 
CFR  286). 
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<3)  Acress  to  a  record  or  a  copy 
thereof  will  not  be  denied  solely  be- 
cause the  record's  physical  presence  Is 
not  readily  available  (I.e..  on  magnetic 
tape)  or  because  the  context  of  the 
record  may  disclose  sensitive  informa- 
tion about  another  Individual.  To  pro- 
tect the  personal  privacy  of  other  Indi- 
viduals who  may  be  Identified  In  a 
record,  an  extract  shall  be  prepared 
deleting  only  that  information  which 
would  not  be  released  to  the  request- 
ing individual  under  DoD  Directive 
5400.7  (32CFR  286). 

<4)  A  medical  record  shall  be  dis- 
closed to  the  Individutd  to  whom  it 
pertains  unless,  in  the  judgment  of  a 
physician,  access  to  such  record  could 
have  an  adverse  effect  upon  the 
Individual's  physical  or  mental  health. 
When  it  has  been  determined  that  the 
disclosure  of  medical  Information 
could  have  an  adverse  effect  upon  the 
Individual  to  whom  it  pertains,  the  in- 
formation may  be  transmitted  to  a 
physician  named  by  tne  requesting  in- 
dividual. 

(5)  This  Part  does  not  entitle  an  In- 
dividual to  have  access  to  any  informa- 
tion compiled  in  reasonable  anticipa- 
tion of  a  civil  action  or  proceeding. 

(6)  A  DoD  Component  may  require 
an  individual  who  wishes  to  be  accom- 
panied by  another  person  when  revelv- 
ing  access  to  his  records  to  furnish  a 
written  statement  authorizing  discus- 
sion of  the  records  in  the  presence  of 
the  accompanying  person. 

(7)  Any  requests  from  an  individual 
for  access  to  a  system  of  records  shall 
be  processed  In  accordance  with  this 
Part  and  not  the  Freedom  of  Informa- 
tion Act  (5  U.S  C.  552).  Normally,  re- 
quests for  access  to  records  should  be 
acknowledged  within  10  worltdays  of 
receipt  and  access  provided  within  30 
woriidays. 

(8)  Copies  of  Investigatory  records 
compiled  by  any  investigative  organi- 
zation, but  in  the  temporary  custody 
of  an  element  requesting  the  record 
for  purposes  of  adjudication  or  other 
personal  action,  are  the  records  of  the 
originating  mvestigative  organization. 
Individuals  seeking  access  to  such  re- 
cords shall  be  directed  to  the  originat- 
ing investigative  organization  and 
should  be  instructed  to  direct  all  re- 
quests submitted  under  the  Privacy 
Act  of  1974  to  that  organization.  Re- 
cords concerning  the  adjudication,  or 
other  personnel  actions  based  on  the 
investigative  records,  originated  by  the 
organization  using  the  investigation, 
are  the  records  of  the  using  organiza- 
tion which  shall  respond  to  all  other 
requests  under  the  Privacy  Act  of  1974 
concerning  them. 

(b)  Amendment  of  personal  infor- 
m.ation.  (1)  An  individual  shall  he 
given  the  opportunity  to  request  either 
in  person  or  through  the  mail  that 
his  record  be  amended.  The  com- 
ponent may.  however,  require  that 
such    request    be    made    in    writing. 


Instructions  for  the  preparation  of  a 
request  and  any  forms  employed 
should  be  as  brief  and  as  simple  as 
possible.  Requests  should  contain  as  a 
minimum,  identifying  Information  to 
locate  the  record,  a  description  of  the 
items  to  be  amended  and  the  reason 
amendment  is  being  requested.  A  re- 
quest shall  not  t>e  rejected  or  required 
to  l>e  resubmitted  unless  additional  in- 
formation Is  essential  to  process  the 
request.  Incomplete  or  inaccurate  re- 
quests shall  not  be  rejected  categori 
cally;  the  Individual  shall  be  asked  to 
clarify  the  request  as  needed.  Individ- 
uals shall  be  required  to  provide  verifi- 
cation of  identity  as  In  (a)(2)  of  this 
section,  to  assure  that  the  requester  Is 
seeking  to  amend  records  pertaining  to 
him  and  not.  Inadvertently  or  Inten- 
tionally, the  records  of  another  Indi- 
vidual. 

(2)  A  written  acknowledgment  of  the 
receipt  of  a  request  for  amendment  of 
a  record  must  be  provided  to  the  indi- 
vidual within  10  working  days  (exclud- 
ing Saturdays.  Sundays,  and  legal 
public  holidays)  after  receipt  by  the 
proper  office.  The  acknowledgment 
shall  clearly  Identify  the  request  and 
advise  the  Individual  when  he  may 
expect  to  be  advised  of  action  taken  on 
the  request.  Whenever  practicable  the 
decision  shall  be  made  within  30  work- 
ing days.  No  separate  acknowledgment 
of  receipt  Is  necessary  If  the  request 
can  be  either  approved  or  denied,  and 
the  Individual  advised  within  the  10- 
day  period.  For  requests  presented  In 
person,  written  acknowledgment  may 
be  provided  at  the  time  the  request  Ls 
presented. 

(3)  If  the  DoD  Component  agrees 
with  any  portion  or  all  of  the 
individual's  request  to  amend  a  record. 
It  shall  promptly  advise  the  Individual 
and  amend  the  record  accordingly.  If  a 
disclosure  accounting  has  been  made, 
the  component  shall  advise  all  previ- 
ous recipients  of  the  record  that  the 
amendment  has  been  made  and  the 
substance  of  the  correction. 

(4)  If  the  DoD  Component  disagrees 
with  all  or  any  p>ortlon  of  a  request  to 
amend  a  record.  It  shall  promptly: 

(I)  Advise  the  individual  of  its  refus- 
al and  the  reasons  therefor; 

(ID  Inform  the  individual  that  he 
may  request  a  further  review  by  the 
Head  of  the  DoD  Component,  or  his 
designee;  and 

(III)  Describe  the  procedures  for  re- 
questing such  a  review,  including  the 
name  and  address  of  the  official  to 
whom  the  request  should  be  directed. 

(5)  A  review  of  the  initial  refusal  to 
amend  a  record  shall  be  made  if  re- 
quested by  the  individual. 

(i)  The  Head  of  the  DoD  Compo- 
nent, or  his  official  designee,  shall 
make  a  review  of  the  Intitlal  determi- 
nation. 

(li)  If,  after  conducting  the  review, 
the  reviewing  official  also  refuses  to 


amend  the  record  in  accordance  with 
the  individual's  request,  the  individual 
shall  be  notified: 

(A)  Of  the  refusal  and  the  reasons 
therefor; 

(B)  Of  the  right  to  file  a  concise 
statement  of  reasons  for  disagreeing 
with  the  decision  of  the  agency; 

<C)  Of  the  procedures  for  filing  a 
statement  of  disagreement;  and  that 
such  statement  will  be  made  available 
to  anyone  to  whom  the  record  is  sub- 
sequently disclosed. 

(D)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
the  statement  of  disagreement  to  the 
extent  that  an  accounting  of  disclo- 
susres  is  maintained; 

(E)  Of  his  right  to  seek  judicial 
review  of  the  agency's  refusal  to 
amend  a  record. 

(iii)  If  the  reviewing  official  deter- 
mines that  the  record  should  be 
amended  In  accordance  with  the  re- 
quest, the  DoD  Component  shall 
amend  the  record,  advise  the  Individ- 
ual, and  inform  previous  recipients 
where  an  accounting  of  disclosure  has 
been  maintained. 

(iv)  A  final  determination  on  the 
individual's  request  for  a  review  of  an 
Initial  refusal  to  amend  a  record  must 
be  completed  within  30  working  days 
after  receipt  by  the  proper  office 
unless  the  Head  of  the  DoD  Compo- 
nent determines  that  a  fair  and  equi- 
table review  cannot  be  completed  In 
that  time.  If  additional  time  is  re- 
quired, the  individual  shall  be  In- 
formed In  writing  of  the  reasons  for 
the  delay  and  of  the  approximate  date 
on  which  the  review  is  expected  to  be 
completed. 


(i)  The  Individual's  statement  of  dis- 
pute need  not  be  filed  as  an  integral 
part  of  the  record  to  which  it  pertains. 
It  shall,  however,  be  maintained  In 
such  a  manner  as  to  permit  ready  re- 
trieval whenever  the  disputed  portion 
of  the  record  Is  to  be  disclosed.  When 
information  which  Ls  the  subject  of  a 
statement  of  dispute  Is  subsequently 
disclosed,  the  DoD  Component  shall 
note  which  information  Is  disputed 
and  provide  a  copy  of  the  individuals 
statement. 

(li)  A  DoD  Component  may  include  a 
brief  summary  of  its  reasons  for  not 
making  an  amendment  when  disclos- 
ing disputed  information.  Summaries 
normally  will  be  limited  to  the  reasons 
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stated  to  the  individual.  The 
Component's  summary  will  be  treated 
as  part  of  the  individuals  record;  how- 
ever, it  will  not  be  subject  to  the 
amendment  procedures. 

S  2H6a.8     DincloHure  to  others. 

(a)  Except  as  pre.scribed  In  }  286a.7. 
this  Part  does  not  require  disclosure  of 
records  to  anyone  other  than  the  indi- 
vidual to  whom  the  records  pertain. 

(b)  No  record  contained  In  a  system 
of  records  maintained  within  the  De- 
partment of  Defense  shall  be  disclosed 
by  any  means  of  communication  to 
any  person,  or  to  any  agency  outside 
the  Department  of  Defense,  except 
pursuant  to  a  written  request  by.  or 
with  the  prior  written  consent  of,  the 
Individual  to  whom  the  record  per- 
tains, unless  disclosure  of  the  record 
will  be: 

(1)  To  those  officials  and  employees 
of  the  Department  of  Defense  who 
have  a  need  for  the  record  In  the  per- 
formance of  their  duties  and  the  use  Is 
compatible  with  the  purpose  for  which 
the  record  Is  maintained.  This  in- 
cludes, for  example,  transfer  of  Infor- 
mation between  components  when  ci- 
vilians or  military  personnel  assigned 
or  affiliated  with  one  component  are 
processed  by  an  activity  of  another 
component  such  as  Armed  Forces  Ex- 
amination and  Entrance  Stations 
(AFEES).  Air  Terminals,  or  Defense 
Investigative  Service  (DIS). 

(2)  Required  to  be'  dlsclo.sed  to  a 
member  of  the  public  by  the  Freedom 
of  Information  Act  (5  U  S.C.  552). 
Some  examples  of  personal  informa- 
tion pertaining  to  military  personnel, 
whi'^h  normally  are  released  without 
an  unwarranted  Invasion  of  privacy 
are:  r^me.  rank,  date  of  rank,  salary, 
preseiit  and  past  duty  assignments, 
future  assigiunenUs  which  have  been 
finalized,  office  phone  number,  source 
of  commission,  military  and  civilian 
educational  level,  and  promotion  se- 
quence number.  Disclosure  of  personal 
Information  pertaining  to  civilian  em- 
ployees shall  be  made  in  accordance 
with  the  Federal  Pei-sonnel  Manual. 

(3)  For  a  routine  use  as  defined  iii 
§  286a.6  and  described  in  §  286a.l2. 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  au- 
thorized by  law. 

(5)  To  a  recipient  who  has  provided 
the  Department  of  D»^fense  or  Compo- 
nent with  advance  adequate  written 
assurance  that  (i)  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record;  (ID  the  record  is  to 
be  transferred  in  a  form  that  Ls  not  in- 
dividually Identifiable  (I.e.  the  Identity 
of  the  Individual  cannot  be  determined 
by  combining  various  statistical  re- 
cords): smd  (iii)  will  not  be  used  to 
make  any  decisions  about  tlie  rights, 
benefits  or  entitlements  of  an  Individ- 
ual. 


(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value.  A  record  transferred  to  a  Feder- 
al records  center  for  safekeeping  or 
storage  does  not  fall  within  this  cate- 
gory since  Federal  records  center  per- 
sonnel act  on  behalf  the  Department 
of  Defense  in  this  Instance  and  the  re- 
cords remain  under  the  control  of  the 
DoD  Component.  No  disclosure  ac- 
counting record  of  the  transfer  of  re- 
cords to  Federal  records  centers  need 
be  maintained. 

(7)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  Ls  authorized  by  law.  and 
if  the  head  of  the  agency  or  instru- 
mentality has  made  a  written  request 
to  the  DoD  Component  which  main- 
tains the  record  specifying  the  par- 
ticular portion  desired  and  the  law  en- 
forcement activity  for  which  the 
record  is  sought.  Blanket  requests  for 
all  records  pertaining  to  an  individual 
will  not  be  accepted.  A  record  may  also 
be  disclosed  to  a  law  enforcement 
agency  at  the  initiative  of  the  DoD 
Component  which  maintains  the 
record  when  criminal  conduct  is  sus- 
pected, provided  that  such  disclosure 
has  been  established  in  advance  as  a 
"routine  use." 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual If  upon  such  disclosure  notifica- 
tion is  transmitted  to  the  last  known 
addres.s  of  the  individual  to  whom  the 
record  pertains. 

(9)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee thereof,  or  any  joint  commit- 
tee. 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  Genertil  Accounting 
Office. 

(ID  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(I)  When  a  record  Is  disclosed  under 
compulsory  legal  process  and  when 
the  Issuance  of  that  order  or  subpoena 
Is  made  public  by  the  court  which 
issued  it.  make  reasonable  efforts  to 
notify  the  individual  to  whom  the 
record  pertaiii.s.  This  may  be  accom- 
plished by  notifying  the  individual  by 
mail  at  his  most  recent  address  as  con- 
tained In  the  DoD  Component's  re- 
cords. 

(ID  Upon  l>eing  served  with  an  order 
to  disclose  a  record,  the  DoD  Compo- 
nent   shall    endeavor    to    determine 


whether  the  issuance  of  the  order  is  a 
matter  of  public  record  and.  If  it  is 
not.  seek  to  be  advised  when  it  In- 
comes public.  An  accounting  of  the 
disclosure  shall  be  made  at  the  time 
the  Component  compiles  with  the 
order  or  subi>oena. 

(c)  E^ach  DoD  Component,  with  re- 
spect to  each  system  of  records  imder 
Its  control,  shall: 

(1)  Except  for  disclosures  made 
under  (b)  (1)  and  (2)  of  this  section. 
keep  an  accurate  accounting  of  the 
date,  nature,  and  purpose  of  each  dis- 
closure of  a  record  to  any  person  or  to 
another  agency;  and  the  name  and  ad- 
dress of  the  person  or  agency  to  whom 
the  disclosure  Is  made.  A  DoD  Compo- 
nent need  not  make  a  notation  on  a 
single  document  of  every  disclosure  of 
a  particular  record,  provided  it  can 
construct  from  its  system  the  required 
accounting  Information  (1)  when  re- 
quired by  the  individual;  (ID  when  nec- 
essary to  inform  previous  recipients  of 
any  amended  records  or  (iii)  when  pro- 
viding a  cross  reference  to  the  justifi- 
cation or  basis  upon  which  the  disclo- 
sure was  made  (Including  any  written 
documentation  as  required  in  the  case 
of  the  release  of  records  for  statistical 
or  law  enforcement  purposes). 

(2)  Retain  the  accounting  made 
under  subsection  (1)  of  this  para- 
graph, for  at  least  5  years  after  the 
last  disclosure  or  the  life  of  the  record, 
whichever  is  longer.  No  record  of  the 
disclosure  of  this  accounting  need  be 
maintained. 

(3)  Up>on  request  of  the  individual  to 
whom  the  record  pertains,  make  avail- 
able to  that  individual  all  information 
In  Its  accounting  of  disclosures  except 
that  pertaining  to  disclosures  for  law 
enforcement  purposes  pursuant  to 
(b)(7).  this  section. 

(d)  Names  and  addresses.  (1)  An 
Individual's  name  and  address  may  not 
be  sold  or  rented  by  a  Component 
unless  such  action  is  specifically  au- 
thorized by  law.  This  provision  shall 
not  be  construed  to  require  the  with- 
holding of  names  and  addresses  other- 
wise permitted  to  be  made  public. 

(2)  Lists  or  compilations  of  names 
and  home  addresses,  or  single  home 
addresses  will  not  be  disclosed,  with- 
out the  consent  of  the  Individual  In- 
volved, to  the  public  Including,  but  not 
limited  to.  Individual  Congressmen, 
creditors,  and  commercial  and  finan- 
cial institutions.  Requests  for  home 
addresses  may  be  referred  to  the  last 
known  address  of  the  individual  for 
reply  at  his  discretion  and  the  request- 
er will  be  notified  accordingly.  This 
prohibition  may  be  waived  when  cir- 
cumstances of  a  case  indicate  compel- 
ling and  overriding  interests. 

§  2t<6a9     Collection    of   personal    informa- 
tion from  individuals. 

(a)  Collection  directly  from  indii'id- 
uaL  Personal  Information  shall  be  col- 
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lected  to  the  greatest  extent  practica 
ble  directly  from  the  individual  when 
the  Information  may  result  In  adverse 
determinations  about  an  individual's 
rights,  benefits,  and  privileges  under 
Federal  programs.  The  collection  of 
information  from  third  parties  shall 
be  minimized.  Exceptions  to  this 
policy  may  be  made  under  certain  cir- 
cumstances, such  as  the  following: 

<  1 )  There  is  a  need  to  ensure  accura- 
cy of  information  supplied  by  an  Indi- 
vidual by  verifying  with  a  third  party, 
such  as  In  the  case  of  verifying  infor- 
mation for  a  security  clearance. 

(2)  The  nature  of  the  Information  Is 
such  that  It  can  only  be  obtained  from 
a  third  party,  such  as  an  employees 
performance  in  a  previous  job  or  as- 
signment. 

(3)  Obtaining  the  information  from 
the  Individual  would  present  excep- 
tional practical  difficulties  or  would 
result  in  unreasonable  cost. 

(b)  In/orming  individual  from 
whom  information  is  requested.  Each 
individual  who  is  asked  to  supply  per- 
sonal information  must  be  told  of  (1) 
the  authority  (statute  or  executive 
order)  which  authorizes  its  solicita- 
tion; (2)  the  principal  purpose  or  pur- 
pose for  which  it  is  to  be  used;  (3)  the 
routine  uses  to  be  made  of  it;  (4) 
whether  furnishing  such  Information 
is  mandatory  or  voluntary;  and  (5)  the 
effects  on  him.  if  any,  of  not  providing 
It.  This  notice  to  the  individual  may  be 
made  on  the  form  which  the  DoD 
Component  uses  to  collect  the  infor- 
mation or  on  a  separate  form  which 
can  be  retained  by  the  individual.  This 
advice  must  be  given  regardless  of  the 
media  used  in  requesting  information, 
whether  It  Is  a  'form  '  in  the  usutd 
sense  (i.e..  a  preprinted  document  with 
a  control  number  and  an  edition  date) 
or  a  format,  questionnaire,  survey 
sheet,  or  report  rendered  on  a  blank 
sheet. 

(1)  "Formj"  in  use  prior  to  Septem- 
ber 27.  1975.  Forms  in  use  before  Sep- 
tember 27,  1975  which  are  to  be  used 
on  and  after  that  date,  must  meet  the 
notice  requirements  by  use  of  a  sepa- 
rate statement  to  accompany  each 
form  subject  to  the  provisions  of  the 
Privacy  Act  of  1974.  The  sUtement 
will  be  assigned  the  identifying 
number  used  in  collecting  the  informa- 
tion and  the  suffix  "Privacy  Act  State- 
ment", as  follows. 

(A)  For  forms  In  regularly  issued, 
numbered  series,  the  Privacy  Act 
Statement  shall  bear  the  same  numl)er 
as  the  form  to  which  It  pertains. 

ExAMTix:  For  DD  Form  398.  SUtement  of 
PersonfiLj  Hlaiory.  the  applicable  notice  to 
each  Individual  asked  to  comp'ete  the  form 
wUl  ty»  Identified  as  DD  Form  39»— Privacy 
Act  Statement". 

(B)  For  unnumbered  formats,  ques- 
tionnaires, survey  forms  and  reports, 
the  Privacy  Act  Statement  will  bear 
the  report  control  symbol  or  OMB  Ap- 


proval Number  under  the  authority  of 
which  the  information  if  applicable. 

EXAMTLC  For  the  Air  Force  Junior  ROTC 
Survey  for  AFJROTC  Cadets  (Format  A). 
the  applicable  notice  to  each  Individual 
asked  to  complete  the  questionnaire  will  be 
identified  as  "OMB  Approval  No.  21- 
R02«»— Privacy  Act  Statement'. 

(11)  "Forms"  Initiated  or  Revised  On 
and  After  September  27,  1975.  As  forms 
are  revised  or  new  ones  issued  the  Pri- 
vacy Act  Statement  shall  be  incorpo- 
rated. If  practical.  In  the  body  of  each 
form,  format,  questionnaire,  survey 
sheet  or  report  initiated  or  revised 
which  Is  used  to  collect  personal  infor- 
mation on  or  after  September  27,  1975. 
Where  feasible  the  Privacy  Act  State- 
ment when  Incorporated  on  a  form, 
format,  etc.  should  be  positioned  in 
such  a  manner  that  the  individual  will 
be  Informed  of  the  Information  re- 
quired by  the  Act  t)efore  he  begins  to 
furnish  any  of  the  Information  re- 
quested. 

(ill)  Responsibilities.  (A)  The  propo- 
nent (I.e.,  the  initiator)  has  the  final 
responsibility  for  determining  whether 
a  form,  format,  questionnaire,  survey, 
or  report  requires  a  Privacy  Act  State- 
ment. Statements  should  be  sufficient- 
ly complete  and  specific  but,  at  the 
same  time,  be  concise  and  couched  in 
easily  understood  language. 

(B)  Forms  and  Information  manage- 
ment officers  at  all  echelons  within 
DoD  Components  must  assure  that 
Privacy  Act  Statements  are  available 
and  that  new  forms  contain  the  Priva- 
cy Act  statements.  If  required. 

(C)  No  component  may  deny  any  in- 
dividual any  right,  benefit,  or  privilege 
provided  by  law  because  of  such 
Individual's  refusal  to  disclose  his 
(SSN),  unless  such  disclosure  Is  (f)  re- 
quired by  Federal  statute  or  (2)  to  any 
component  maintaining  a  system  of 
records  In  existence  and  operating 
before  January  1,  1975,  if  such  disclo- 
sure was  required  under  statute  or  reg- 
ulation adopted  prior  to  such  date  to 
verify  the  identity  of  an  individual. 
Executive  Order  No.  9397,  November 
22,  1943,  authorizes  components  to  use 
SSN  as  a  system  of  numerical  identifi- 
cation of  individuals. 

(D)  Any  DoD  Component  which  re- 
quests an  Individual  to  disclose  his 
SSN  must  Inform  that  individual  (J) 
whether  that  disclosure  is  mandatory 
or  voluntary;  (2)  by  what  statutory  or 
other  authority  such  number  Is  solicit- 
ed; and  (J)  what  uses  will  be  made  of 
it. 

(E)  If  disclosure  of  the  SSN  Is  not  re- 
quired by  Federal  statute  or  is  not  for 
a  system  of  records  in  existence  and 
operating  prior  to  January  1,  1975, 
DoD  Components  are  not  precluded 
from  requesting  it  from  individuals 
concerned.  However,  the  separate  Pri- 
vacy Act  Statement  for  the  SSN  alone, 
or  a  merged  Privacy  Act  Statement, 
covering  not  only  the  SSN  but  also 


other  items  of  personal  information, 
must  make  clear  that  the  disclosure  of 
the  SSN  is  voluntary.  If.  in  such  in- 
stances, the  individual  refuses  to  dis- 
close it.  the  DoD  Component  con- 
cerned must  be  prepared  to  Identify 
him  by  alternate  means. 

9  286a.  10     Exemptions. 

The  Head  of  the  Component  shall 
designate  the  Component  system.s  of 
records  which  are  to  be  exempted 
from  certain  provisions  of  the  Privacy 
Act  of  1974.  and  they  shall  cause  to  be 
published  in  the  Federal  Register,  in- 
formation specifying  the  name  of  each 
designated  system,  the  specific  provi- 
sions of  the  act  from  which  each 
system  Is  to  be  exempted,  and  the  rea- 
sons for  each  exemption  of  the  record 
system. 

(a)  General  Exemptions.  To  qualify 
for  a  general  exemption,  as  defined  in 
the  Privacy  Act  of  1974.  Component  or 
element  thereof  which  performs  as  Its 
principal  function  any  activity  per- 
taining to  the  enforcement  of  criminal 
laws.  Including  police  efforts  to  pre- 
vent, control,  or  reduce  crime  or  to  ap- 
prehend criminals,  and  the  activities 
of  prosecutors,  courts,  correctional, 
probation,  pardon,  or  parole  authori- 
ties. Such  system  of  records  must  con- 
sist of: 

(1)  Information  compiled  for  the 
purpose  of  identifying  Individual 
criminal  offenders  and  alleged  offend- 
ers and  containing  only  identifying 
data  and  notations  of  arrests,  the 
nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  re- 
lease, and  parole  and  probation  status; 

(2)  Information  compiled  for  the 
purpose  of  a  criminal  Investigation,  in- 
cluding reports  of  Informants  and  in- 
vestigators, and  associated  with  an 
identifiable  Individual;  or 

(3)  Reports  identifiable  to  an  indi- 
vidual compiled  at  any  stage  of  the 
process  of  enforcement  of  the  criminal 
laws  from  arrest  or  Indictment 
through  release  from  supervision. 

(b)  Specific  Exemptions.  To  qualify 
for  a  specific  exemption,  as  defined  by 
the  Privacy  Act  of  1974  the  system  of 
records  must  be: 

(1)  Specifically  authorized  under  cri- 
teria established  under  an  Executive 
Order  to  be  kept  classified  In  the  in- 
terest of  national  defense  or  foreign 
policy  and  are  In  fact  properly  classi- 
fied pursuant  to  such  Executive  Order; 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  material  covered  under  a  general 
exemption;  however,  an  individual 
shall  not  be  denied  access  to  Informa- 
tion which  has  been  used  to  deny  him 
a  right  or  privilege  imless  disclosure 
would  reveal  a  confidential  source. 
Components  shall  establish  proce- 
dures governing  the  granting  of  confi- 
dentiality: 

(3)  Maintained  in  connection  with 
providing    protective    service    to    the 
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President  of  the  United  States  or 
other  individuals  protected  pursuant 
to  18  U.S.C.  section  3056; 

(4)  Used  only  to  generate  aggregate 
data  or  for  other  similarly  evaluative 
or  analytic  purposes  and  which  are  not 
used  to  make  decisions  on  the  rights, 
benefits,  or  entitlements  of  individuals 
except  for  the  disclosure  of  a  census 
record  permitted  by  13  U.S.C.  section 
8; 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili- 
tary service.  Federal  contracts,  or 
access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
Identity  of  a  source  who  furnished  In- 
formation to  the  Government  under 
an  express  promise  that  the  identity 
of  the  source  would  be  held  in  confi- 
dence, or  prior  to  Septemt)er  27,  1975, 
under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  In 
confidence.  Components  shall  estab- 
lish procedures  governing  the  granting 
of  confidentiality; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual 
quEilifications  for  appointment  or  pro- 
motion in  the  Federal  service  the  dis- 
closure of  which  would  compromise 
the  objectivity  or  fairness  of  the  test- 
ing or  examination  process;  or 

(7)  Evaluation  material  used  to  de- 
termine potential  for  promotion  In  the 
Armed  Services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  would  reveal  the  identity  of  a 
source  who  furnished  information  to 
the  Government  under  an  express 
promise  that  the  identity  of  the  source 
would  be  held  In  confidence  or  prior  to 
September  27,  1975.  under  an  Implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence.  DoD 
CompKjnents  shall  specify  those  cate- 
gories of  individuals  for  whom  pledges 
of  confidentiality  may  be  made  when 
obtaining  information  on  an 
Individual's  suitability  lor  promotion. 

§286a.ll     Systems  of  records. 

(a)  Contents.  (1)  Each  DoD  Compo- 
nent or  element  thereof  shtill  main- 
tain in  its  records  systems  only  such 
personal  information  as  is  relevant 
and  necessary  to  accompish  a  purpose 
or  mission  required  by  statute  or  Ex- 
ecutive Order  of  the  President. 

(2)  Components  shall  identify  the 
specific  provision  of  law.  or  Executive 
Order,  which  provides  authority  for 
the  mtdntenance  of  Information  in 
each  system  of  records. 

(3)  Statutory  or  regulatory  author- 
ity to  establish  and  maintain  a  system 
of  records  does  not  convey  unlimited 
authority  to  collect  suid  maintain  all 
information  which  may  be  useful  or 
convenient  to  have.  The  proponent  of 
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each  system  of  records  will  evaluate 
each  category  of  information  in  a 
system  for  both  necessity  and  rel- 
evance. In  performing  this  evaluation 
the  following  points  will  be  considered: 

(1)  Relationship  of  each  item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  is 
maintained. 

(ii)  Specific  adverse  consequence  of 
not  collecting  e£w;h  category  of  infor- 
mation. 

(Ill)  Possibility  of  meeting  the  infor- 
mation requirement  through  use  of  in- 
formation not  Individually  identifiable 
or  through  sampling  techniques. 

(Iv)  Length  of  time  that  the  Informa- 
tion Is  needed  and.  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 

(V)  Financial  cost  of  Information 
maintenance  compared  to  risk  or  ad- 
verse consequence  of  not  mfUntaining 
it. 

(vl)  Necessity  and  relevance  of  this 
Information  to  fill  Individuals  Included 
in  the  system. 

(4)  Collection  will  t>e  discontinued 
for  each  category  or  item  of  informa- 
tion which  after  the  above  evaluation 
does  not  appear  to  he  reasonably  justi- 
fiable. Moreover,  such  information 
will  be  withdrawn  and  destroyed  pro- 
vided It  can  be  economically  segregat- 
ed from  necessary  and  relevsuit  infor- 
mation. 

(5)  The  evaluation  prescribed  above 
will  be  performed  by  each  proponent 
of  a  system  of  records: 

(1)  During  the  design  phase  of  a  new 
system  of  records  or  a  change  In  an  ex- 
isting system  of  records. 

(ii)  Annually,  prior  to  the  republica- 
tion of  all  system  notices  In  the  Feder- 
al Register. 

(b)  Publication  of  record  system  no- 
tices. 

(1)  OeneroL  The  Privacy  Act  of  1974 
requires  that  a  notice  of  the  existence 
of  each  system  of  records,  be  pub- 
lished in  the  Federal  Register. 

(2)  Record  system  notices.  UoD 
Components  proposing  new  systems 
shall  prepare  system  notices  according 
to  5  286a.  12  at  least  30  days  before  the 
proposed  system  change  may  be  legtU- 
ly  implemented.  Initial  system  notices 
will  be  submitted  to  the  OASD(C). 

(3)  Change  to  existing  systems  re- 
quiring tidvanced  public  notice. 

(1)  The  following  proposed  changes 
to  an  existing  system  must  be  pub- 
lished In  the  Federal  Register  for 
public  comment  at  least  30  days  before 
the  changes  are  implemented: 

(A)  Those  which  expand  the  catego- 
ries of  Individuals  on  whom  records 
are  maintained. 

(B)  Those  which  add  new  categories 
of  records  to  the  system. 

(C)  Those  which  add  new  categories 
of  sources. 

(D)  New  or  chsmged  routine  uses 
which  Involve  disclosure  to  a  new  cate- 
gory of  recipient. 
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(E)  Changes  in  procedures  governing 
accesss. 

(ii)  Notices  of  proposed  changes  to 
existing  systems  will  be  submitted  to 
OASD(C). 

(4)  Changes  to  existing  systems  not 
requiring  advanced  public  notice. 
Changes  in  records  systems  not  stated 
in  (3),  above,  do  not  require  advance 
publication,  but  must  be  submitted  for 
inclusion  in  the  annual  consolidated 
listing  of  records  systems.  Accordingly, 
each  DoD  Component  shall  establish 
procedures  to  ensure  that  all  such 
changes  are  forwarded  for  submission 
to  OASD(C)  by  May  31  of  each  year 
for  annual  publication  in  the  Federal 
Register. 

(5)  Reports  concerning  neic  and 
changed  systems.  Concurrently  with 
(2)  and  (3).  above.  OASD(C)  shall  pro- 
vide the  Office  of  Management  and 
Budget  and  Privacy  Protection  Study 
Commission  advanced  notice  of  pro- 
posals to  establish  new  systems  or  to 
change  routine  uses  of  existing  sys- 
tems. 

(6)  DoD  component  issuances.  Each 
DoD  Component  shall  ensure  that  in- 
formation contained  in  each  system 
notice,  as  published  In  the  Federal 
Register,  is  Incorportated  or  other- 
wise published  in  DoD  Component 
issuance(s)  to  ensure  uniform  system 
use  and  maintenance.  DoD  Compo- 
nents shall  take  immediate  action  to 
either  publish  a  system  notice,  or  dis- 
continue, any  system  of  records  not 
contained  in  an  internal  Issuance. 

(c)  Standards  of  accuracy.  (1)  Re- 
cords used  by  a  DoD  Component  in 
making  determinations  about  an  indi- 
vidual will  be  maintained  with  such  ac- 
curacy, relevance,  timeliness  and  com- 
pleteness as  is  reasonably  necessary  to 
ensure  fairness  to  the  individuEil  In 
any  determination. 

(2)  I»rlor  to  disseminating  any  record 
about  an  individual  to  any  person 
other  than  a  Federal  agency  unless 
the  dissemination  is  made  pursuant  to 
the  Freedom  of  Information  Act.  rea- 
sonable efforts  will  be  made  to  ensure 
that  such  records  are  accurate,  com- 
plete, timely,  and  relevant  for  agency 
purposes. 

(d)  Restriction  on  maintenance  of 
certain  records.  Maintenance  of  a 
system  of  records  describing  how  Indi- 
viduals exercise  rights  guaranteed  by 
the  First  Amendment  are  prohibited 
unless  expressly  authorized  by  Federal 
Statute  or  by  the  Individual  con- 
cerned, unless  p>ertinent  to  and  within 
the  scope  of  an  authorized  law  en- 
forcement activity.  The  exercise  of 
these  rights  includes,  but  is  not  limit- 
ed to.  religious  and  political  beliefs, 
freedom  of  speech  and  the  press,  and 
the  right  of  assembly  and  to  petition. 

(e)  Rules  of  conduct  The  head  of 
each  DoD  Component  shall  assure 
that  persons.  Including  government 
contractors    or    their    employees,    in- 
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volved  In  the  design,  development,  op- 
eration, maintenance  or  control  of  any 
system  of  records,  as  defined  In 
S286a.6.  are  Informed  of  all  require- 
ments to  protect  the  privacy  of  the  In- 
dividuals who  are  subjects  of  the  re- 
cords. The  following  sanctions  should 
be  emphasized  to  personnel; 

(1)  There  are  criminal  penalties  for 
knowingly  and  willfully  disclosing  a 
record  about  an  Individual  without  the 
written  consent  or  the  written  request 
of  that  Individual,  or  unless  disclosure 
Is  for  one  of  the  reasons  listed  In 
§  286a.  10. 

(2)  The  DoD  Component  may  be 
subject  to  civil  suit  for  failure  to 
comply  with  the  Privacy  Act. 

(f)  Sa.'egtiarding  personal  informa- 
tion in  '■ccords  systems.  (1)  Each  DoD 
Component  shall  establish  administra- 
tive and  physical  safeguards  to  protect 
each  system  of  records  from  unautho- 
rized or  unintentional  access,  dLsclo- 
siire.  modification  or  destruction. 
These  safeguards  shall  apply  to  sys- 
tems of  records.  In  whatever  medium 
in  which  personal  information  is  pro- 
cessed or  stored.  Such  safeguards  shall 
l>e  tailored  to  the  requirements  of 
each  system  of  records. 

(2)  Access  to  personaJ  Information 
shall  be  restricted  to  those  persons 
whose  official  duties  require  access 
and  the  individual  concerned  and  In 
accordance  with  5  286a  8. 

(3)  Each  DoD  Component  shall 
ensure  that  all  persons  whose  official 
duties  require  access  to  or  processing 
and  maintenance  of  personal  Informa- 
tion are  trained  In  the  proper  safe- 
guarding and  use  of  such  information. 

(4)  Personal  records  and  documents 
shall  be  stored  so  as  to  reasonable  pre- 
clude unauthorized  disclosure. 

(5)  Disposal  of  records  containing 
personal  Information  which  are  no 
longer  required  wUl  be  accomplished 
in  such  a  manner  that  wUl  prevent  the 
contents  from  being  disclosed  (E.G. 
tearing  or  shredding  the  record  Into 
pieces  or  burial  or  in  the  case  of  mag- 
netic tapes  by  degaussing). 

S2S6a.l2     Inatmctions   for   preparation   of 
record  system  notices. 

(a)  General  instructions.  (1)  For 
each  system  of  records  submit  infor- 
mation m  the  sequence  as  shown  in 
(b).  below.  Show  in  this  sequence  even 
through  an  entry  may  not  be  required 
for  allj  terns. 

(2)  Use  keywords  shown  below  (I.e., 
sysname.  record-category,  etc.).  Expla- 
nations of  keywords  are  shown  In  pa- 
rentheses, but  do  not  use. 

(3)  Do  not  use  paragraph  or  subpara- 
graph numbers  or  letters. 

(4)  Do  not  underline  any  part  of  the 
text. 

(5)  Do  not  use  hjrphenatlon  at  the 
end  of  a  line  or  subdivide  a  word  at 
the  end  of  a  line. 

(6)  Do  not  reference  information 
from  other  parts  within  the  system  of 
records  being  described. 


(7)  Use  all  standard  typewriter  char- 
acters except  for  the  following  which 
will  be  used  as  indicated: 

(I)  Use  "-»-"  to  precede  each  major 
group  keyword  (e.g.,  plus  'sysname, 
etc.). 

(II)  Use  "•■'  to  precede  each  major 
subgroup  keyword  (e.g.  •  safeguards, 
etc.).  The  ■■<"  used  in  original  Privacy 
Act  submission  Instructions  is  no 
longer  valid. 

(ill)  Use  "$■•  to  precede  the  text  fol- 
lowing each  major  group  or  subgroup 
headings.  Do  not  use  subparagraphs. 

(Iv)  Use  '•%'•  to  precede  each  line 
entry  when  names,  addresses,  etc.,  re- 
quire a  column  or  list  format.  Multiple 
addresses  or  listings  within  a  single 
column  are  not  permitted.  In  instances 
where  more  than  one  address  or  list  is 
required,  enter  all  addresses  or  lists  in 
paragraph  form,  from  left  to  right 
across  the  page. 

(V)  Do  not  use  "  =  "  character.  It  Is 
reserved  for  other  purposes. 

(8)  All  information  will  be  typed 
flush  with  the  left  margin,  using  the 
characters  Indicated  In  (7)  above  to 
dl-stlnguish  t)etween  major  groupings 
of  Information  and  paragraphs. 

(9)  Refer  to  paragraph  (c)  of  this 
section  for  systems  which  may  qualify 
for  emption. 

(10)  Number  the  pages  separately 
for  each  draft  system  notice. 

(11)  New  and  revised  system  notices 
shall  be  prepared  In  accordance  with 
the  Initial  Privacy  Act  submission 
Instructions  as  modified  by  this  sec- 
tion. All  notices  are  to  be  submitted  In 
fuU  (I.e.  no  partial  system  notices  shall 
be  accepted). 

(b)  Sequence  of  submissions  and 
instructions.  (1)  Manual  or  Automat- 
ed. Indicate  whether  the  system  is 
manual  or  automated.  An  automated 
system  would  Include  records  pro- 
cessed, maintained,  or  both,  in  a  ma- 
chine readable  medium,  such  as  EAM 
Cards,  computer  tapes,  or  disks,  word 
processing  tapes  and  cards,  etc.  A 
manual  system  would  include  records 
processed,  maintained,  or  both.  In  a 
human  readable  medlixm  such  as 
paper  records  In  file  folders,  visible  or 
vertical  file  cards,  microfiche,  roll  mi- 
crofilm, photographs,  etc.  A  mecha- 
nized file  which  requires  substantial 
human  Intervention  for  processing  or 
maintenance  is  considered  to  be 
manual,  rather  than  automated. 

(2)  System  name  (sysname).  When- 
ever applicable.  Identify  the  system  by 
number  and  title  prescribed  in  your 
files  or  records  disposition  manual. 
Use  locally  originated  titles  for  files 
which  are  not  described  specifically 
and  adequately  in  the  manual  or 
which  are  otherwise  imlque  to  the  re- 
porting office.  If  more  than  one 
system  is  covered  by  a  file  description. 
Identify  each  system.  If  several  files 
(separately  described  in  your  manual) 
are  a  part  of  a  single  system  identify 


the  system  only  (see.  below,  for  identi- 
fication of  separate  files  which  form  a 
system).  Provide  system  and  file  title 
in  unclassified  form.  Do  not  use  abbre- 
viations, nicknames,  or  acronyms 
unless  spelled  out  the  first  time  used. 
Place  acronyms  In  parentheses  Imme- 
diately following  the  title. 

(3)  Security.  Specify  the  Defense  or 
other  security  classification  for  the 
system  of  records  if  classified  pursu- 
ant to  the  provisions  of  DOD  5200. 1-P 
(32  CFR.  159).  and  implementing  dir- 
ectives. Do  not  cite  as  a  classification 
"Internal  Working  Paper.  Eyes  Only," 
or  similar  marking  used  for  internal 
control  or  other  handling  purposes.  If 
unclassified,  including  FOR  OFFI- 
CIAL USE  ONLY,  state  unclassified. 

(4)  Location.  If  the  s.vstem  is  main- 
tained In  a  single  location,  provide  the 
exact  name  of  the  office,  organization, 
and  correspondence  or  routing  symbol. 
On  the  other  hand,  if  It  Is  geographi- 
cally or  organizationally  decentralized, 
specify  each  type  of  organization  or 
element  that  maintains  a  segment  of 
the  system.  F'or  example,  if  the  system 
was  comprised  of  clinical  records,  then 
medical  centers  and  hospitals,  and  the 
National  Personnel  Records  Center 
would  be  listed  as  locations.  Where 
automated  data  systems  encompass  a 
central  computer  facility,  with  input/ 
output  terminals  at  several  geographi- 
cal locations,  list  by  category  each  lo- 
cation under  this  heading.  In  all  in- 
stances where  multiple  locations  are 
referred  to  by  type  of  organization, 
state  that  official  mailing  addresses 
are  In  the  Department  of  Defense  Di- 
rectory in  the  appendix  to  the 
Component's  systems  notice.  However, 
in  all  cases,  give  the  official  mailing 
address  if  the  office  maintaining  the 
system  Is  not  listed  In  the  Federal 
Register.  If  the  address  Is  classified, 
so  state.  Be  sure  to  list  each  type  of  or- 
ganiyation  maintaining  a  segment  or 
duplicate  of  the  system,  since  mainte- 
nance by  a  type  of  organization  not  re- 
ported herein  will  constitute  a  viola- 
tion of  the  Privacy  Act  of  1974.  When 
indicating  domestic  addresses,  use  the 
United  States  Postal  Service  two  letter 
State  abbreviation  and  the  Zip  Code. 

(5)  Individual  category.  (Categories 
of  individuals  covered  by  the  system). 
The  purpose  of  this  requirement  Is  to 
permit  an  Individual  to  determine 
whether  or  not  information  on  him 
might  be  in  the  system  of  records.  Cat- 
egories of  individuals,  therefore, 
should  be  stated  in  easily  understood, 
nontechnical  terms  and  Include  all 
categories  of  individuals  on  whom  re- 
cords are  maintained.  Avoid  using 
broad  general  descriptions,  such  as 
"all  military  personnel,"  unless  the 
system  applies  to  all  military  person- 
nel. For  example,  the  Joint  Uniform 
MUiUry  Pay  System  (JUMPS)  applies 
to  all  military  F>ersonnel  on  active 
duty,  while  a  system  of  absentee  case 
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files  would  apply  only  to  deserters  and 
escaped  prisoners.  All  categories  of  in- 
dividuals Included  in  the  system  must 
be  listed,  regardless  of  the  frequency 
of  inclusion  or  the  number  of  records 
Involved.  (All  future  changes  to  the 
system,  which  broaden  or  increase  the 
categories  of  iiidividuals  covered,  will 
require  prt-paralion  and  publication  of 
a  revi-sed  public  notice  in  the  Federal 
Register.) 

(6)  Record  category.  'Categories  of 
records  in  the  system).  Briefly  describe 
in  non-technical  terms  all  types  of  re- 
cords In  the  system.  For  example, 
under  JUMPS,  the  types  of  records 
will  include,  but  not  be  limited  to,  indi- 
vidual military  pay  records  and  sub- 
sianiialing  documents,  such  as  certifi- 
cates for  deductions  and  retained  mili- 
tary pay  orders  and  records  of  travel 
payment^s:  financial  record  data  fold- 
ers; miscellaneous  military  vouchers; 
laundry  and  dry  cleaning  statement; 
copies  of  morning  or  strength  reports 
or  other  rosters;  and  personal  finan- 
cial x^^ords-  ^'<^'"  automated  systems, 
do  not  list  source  documents  unless 
they  are  retained  and  filed  by  name, 
SSN.  or  other  individual  Identifier.  In- 
stead, list  the  categories  of  informa- 
tion stored  in  the  sy.stem.  Be  sure  to 
include  all  types  of  record.s  In  the 
system,  regardless  of  their  frequency 
or  volume  of  accumulation,  since 
future  additions  of  new  types  of  re- 
cords will  require  preparation  and 
publication  of  revised  public  notices  in 
the  Federal  Register. 

(7)  Authority.  I  Authority  for  mainte- 
nance of  the  system).  Cite  the  specific 
provision  of  a  Federal  statute  or  Ex- 
ecutive Order  of  the  President,  includ- 
ing the  title  thereof,  which  authorizes, 
or  provides  a  legal  basis  for,  mainte- 
nance of  the  system.  Do  not  cite  regu- 
lations. In  this  connection,  authority 
for  a  system  may  be  derived  from  a 
statute  or  Executive  Order  which: 

(I)  Explicitly  authorizes  or  directs 
the  component  to  maintain  a  system 
of  records. 

(II)  Authorizes  or  directs  the  compo- 
nent to  perform  a  function,  the  dis- 
charge of  which  requires  maintenance 
of  the  system  of  records. 

Note:  Check  with  the  appropriate  judge 
advocate  or  legal  officer  for  assistance  In  de- 
termining the  sUtutory  or  regulatory  basis 
for  the  system. 

(8)  Routine-uses.  (Routine  uses  of  re- 
cords maintained  in  the  system,  in- 
cluding categories  of  users  and  the 
purposes  of  such  uses.) 

(i)  Essentially,  this  requirement  calls 
for  the  following  information  in  non- 
technical terms; 

(a)  The  purpose(s)  for  which  infor- 
mation in  the  system  is  collected. 

(b)  Each  category  of  user. 

(c)  The  specific  use(s)  made  of  the 
Information  by  each  user. 

(il)  Each  category  of  user  and  each 
use  must  be  reported.  Any  proposed 


new  use  or  category  of  user,  or  change 
in    an    existing    use,    which    has    the 
effect  of  expanding  the  availability  of 
the  Information  in  the  system,  will  re- 
quire publication  of  a  revised  notice  In 
the  Federal  Register.  Any  such  pro- 
posed change   in  a  routine  use  must 
also    be    described    in    an    advanced 
notice    in    the    Federal    Register    to 
permit   30   days   for   public   comment 
before  it  is  implemented.  As  defined 
by   5  use.   552a.  the  term   "routine 
use"  means  with  respect  to  the  disclo- 
sure of  a  record,  the  use  of  such  record 
for  a  purpo.se  v^hich  is  compatible  with 
the  purpose  for  which  it  was  collected, 
(iii)    "LTscs"    can    be    distinguished 
from   "purposes"   In   that   "purposes" 
describe  the  objectives  for  collecting 
or    maintaining    information.    "Uses" 
are  the  specific  ways  or  processes  In 
which  the  information  Is  employed.  In- 
cluding the  persons  or  organizations  to 
whom   the   record   may   be   disclosed. 
For  example,  the  purposes  for  collect- 
ing information  may  be  to  evaluate  an 
application  for  a  veteran's  benefit  and 
to  Issue  checks.  Uses  may  include  ver- 
ification of  certain  information  with 
the  appropriate  Military  Service  and 
release  of  check  data  to  the  Trea.sury 
Department.  List  under  routine  uses  if 
contractors  are  engaged  to  perform  a 
service,    such    as   key    punch,    optical 
scan,   or  telecommunications  in  con- 
nection with  the  operation  of  an  auto- 
mated data  system.  Ust  also  Federal 
agencies  to  which  personal-type  infor- 
mation Is  disclosed,  including  automat- 
ed system  interfaces,  and  the  purposes 
for  which  the  dl-sclosures  are  made. 

(Iv)  Each  proponent  of  a  system  (i.e., 
that  office  or  organization  proposing, 
directing,  or  otherwise  responsible  for 
the  system)  must  prescribe  the  "rou- 
tine" uses  of  the  records.  Routine  use 
does  not  merely  encompass  the 
common  and  ordinary  uses  to  which 
records  are  put,  but  also  includes  all  of 
the  proper  and  necessary  uses  regard- 
less of  frequency.  For  example,  indi- 
vidual income  tax  returns  are  routine- 
ly used  by  the  Internal  Revenue  Ser- 
vice to  audit  the  amount  of  tax  due 
and  for  assistance  on  collection  of 
such  tax  by  civil  proceedings.  They  are 
used  less  often,  however,  for  referral 
to  the  Department  of  Justice  for  possi- 
ble criminal  prosectulon  of  fraud  or 
tax  evasion.  Therefore,  the  "routine" 
use  of  such  records  will  Include  refer- 
rals to  the  Department  of  Justice.  In 
addition,  description  of  "routine  use" 
shall  Include  the  fact  that  tuiy  individ- 
ual records  in  a  system  of  records  may 
be  transferred  to  tmy  component  of 
the  Department  of  Defense.  It  shall  be 
expected  normally  that  'routine  use  " 
will  include  disclosure  to  law  enforce- 
ment or  Investigatory  authorities  for 
investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regu- 
latory order. 

(9)     Policy-practice.     (Policies     and 
practices  for   storing,    retriexxing,    ac- 


cessing, retaining,  and  disposing  of  re- 
cords in  the  system).  Descril)e  how  re- 
cords In  the  system  are  managed 
during  their  life  cycle.  When  feasible, 
extract  pertinent  Information  from 
your  files  or  records  disposition 
manual. 

(1)  Storage.  In  describing  records 
storage,  specify  the  medium  in  which 
they  are  maintained,  such  tis  paper  re- 
cords in  file  folders,  visible  or  vertical 
file  card.s.  computer  magnetic  tapes,  or 
disks,  computer  paper  printouLs,  aper- 
ture cards,  microfiche,  roll  microfilm, 
photographs,  video-tape,  etc. 

(il)  Retnevabihty.  Specify  how  infor- 
mation is  accessed  and  retrieved,  such 
as  by  name,  social  security  account 
number  (SSAN),  military  service 
number  or  other  identification 
number,  classification  or  personal 
characteristics,  such  as  fingerprint 
classification,  voice  print  identifier, 
etc.  Indicate  further  whether  conven- 
tional or  computerized  indices  are  re- 
quired to  retrieve  individual  records 
from  the  system. 

(ill)  Safeguards.  Describe  what  mea- 
sures are  taken  to  prevent  unautho- 
rized disclosure  of  the  records  and 
state  the  categories  of  Individuals  au- 
thorized access  to  the  records.  Sp«x:ify 
system  safeguards,  such  as  safes, 
vaults,  ICKked  cabinets  or  rooms, 
guards,  personnel  screening,  visitor 
registers,  computer  'failsafe"  systems 
software,  etc. 

Note:  Do  not  describe  security  safeguards 
In  such  detail  as  to  Increase  the  risk  of  un- 
authorized access  to  the  records. 

(iv)  Retention,  (retention  and  dispos- 
al). State  rules  on  how  long  the  re- 
cords are  to  be  maintained;  if  and 
when  they  are  moved  to  Federal  Re- 
cords Centers  or  the  National  Archives 
or  other  designated  depository;  and  if, 
when,  and  how  they  are  destroyed  or 
otherwise  disposed  of.  Changes  in  this 
item  will  not  normally  require  Immedi- 
ate publication  of  a  revised  public 
notice  unless  they  reflect  an  expan- 
sion in  the  availability  of  or  access  to 
the  system  of  records. 

(10)  Systems  manager  (Sysmanager). 
(Title  and  duty  siddress  of  the  agency 
officials  responsible  for  the  system). 
In  all  cases,  enter  the  title  of  the  offi- 
cial who  is  responsible  for  policies  and 
procedures  governing  the  system.  I.e., 
I>CS  Personnel.  Hq.,  USA  and  USAF; 
Chief  of  Naval  Personnel,  etc.  If  the 
title  of  the  official  is  unknown  (such 
as  for  locally  evolved  systems),  specify 
the  commander  or  office  head  as  the 
responsible  official.  In  addition,  for 
geographically  or  organizationally  de- 
centralized systems,  where  individuala 
may  deal  directly  with  agency  officials 
at  each  location  to  exercise  their 
rights  undej  the  Privacy  Act  of  1974, 
give  the  position  or  duty  title  of  each 
category  of  official  resp>onslble  for  the 
system  or  a  segment  thereof.  For  ex- 
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ample.  In  the  case  of  clinical  records, 
the  entries  would  be:  The  Surgeon 
General.  USA  or  USAF.  or  Chief. 
Bureau  of  Medicine  and  Surgery 
(USN).  commanders  of  medical  centers 
and  hospitals,  and  the  Director.  Na- 
tional Personnel  Records  Center.  Ill 
Winnebago  St.,  St.  Louis  MO  63118. 
Do  not  include  the  duty  address  if  al- 
ready listed  in  organizational  directo- 
ries mentioned  in  (b)  (4)  of  this  sec- 
tion. 

(11)  .\otification.  (Procedure  where- 
by indtviduaU  can  be  notified  at  their 
request  if  the  system  contains  records 
pertaining  to  them). 

(1)  Indicate  whether  or  not  requests 
from  individuals  should  be  addressed 
to  the  above  SYSMANAGER.  as  in 
(10>  of  this  paragraph.  If  requests  are 
to  be  addressed  to  any  other  officials, 
list  them  by  duty  or  position  titles. 

(ill  Specify  what  Information  will  t>e 
required  from  the  requesting  individ- 
ual to  determine  whether  or  not  the 
system  contains  a  record  at>out  him 
such  a.-;  full  name,  military  status,  SSN 
or  service  number,  resident  or  nonresi- 
dent, etc. 

<iii)  List  by  specific  name,  or  catego- 
ries, those  offices  which  the  requestor 
may  visit  to  obtain  information  on 
whether  or  not  the  system  contains  re- 
cords pertaining  to  him. 

(iv)  For  personal  visits,  specify  what 
data  the  requestor  must  present  as 
proof  of  identity,  such  as  a  combina- 
tion of  full  name,  date  and  place  of 
birth,  parents'  names,  driver's  license, 
medicare  card,  etc.  Do  not  require  ver- 
ification of  identity  for  records  which 
are  disclosable  under  the  Freedom  of 
Information  Act. 

(12)  Access.  (Procedures  whereby  an 
individual  can  be  notified  at  his  re- 
quest how  he  can  gain  access  to  any 
record  pertaining  to  himself  contained 
in  the  system  of  records).  Include  the 
title  or  category  of  officials  who  can 
provide  assistance,  if  those  officials 
are  other  than  the  SYSMANAGER.  If 
the  mailing  addresses  are  listed  In  the 
organizational  directory,  state  that  of- 
ficial mailing  addresses  are  In  the  De- 
partment of  Defense  Directory  In  the 
appendix  to  the  Component's  systems 
notice.  Specific  locations  and  tele- 
phone numbers  of  offices  may  be  indi- 
cated for  unique  or  centralized  sys- 
tems. 

(13)  Contest  (Rules  for  access  and 
contesting  contents  of  records).  To 
comply  with  this  requirement,  merely, 
state:  "The  agency's  rules  for  access  to 
records  and  for  contesting  contents 
and  appealing  initial  determinations 
by  the  individual  concerned  may  be 
obtained  from  the  Sysmanager." 

(14)  Source.  (Categories  of  sources  of 
records  in  the  system).  List  by  type 
each  source  of  information  In  the 
system,  e.g  .  previous  employers,  finan- 
cial institutions,  educational  Institu- 
tions,   trade    asso':iatlons.    automated 


system  interfaces,  etc.  Specific  individ- 
uals or  institutions  need  not  be  identi- 
fied by  name.  Also,  do  not  list  as  a 
source  individuals  who  provided  infor- 
mation on  themselves.  Again,  be  sure 
to  include  all  types,  since  collection  of 
information  from  types  of  sources 
other  than  those  listed  will  require 
publication  of  a  revised  public  notice 
in  the  Federal  Register— before  any 
information  is  collected  from  those 
sources. 

(c)  Systems  qualified  and  proposed 
for  prom.otion. 

(1)  Generally,  the  following  records 
may  be  exempted  from  the  provisions 
of  (b)  (11),  (12).  (13).  and  (14)  of  this 
section  (subsection  (e)(4)  (G).  (H)  and 
(I)  of  the  Privacy  Act  of  1974)  records 
maintained  by  the  Central  Intelli- 
gence Agency;  records  compiled  to 
ensure  protection  of  the  President  or 
other  officials,  classified  records,  re- 
cords required  by  statute  to  be  main- 
tained and  used  solely  as  statL^tical  re- 
cords; investigatory  records  compiled 
solely  for  the  purpose  of  detenninlng 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili- 
tary service.  Federal  contracts,  or 
access  to  classified  IrLformatlon,  but 
only  to  the  extent  as  outlined  in  sub- 
section (k)(5)  of  the  Prlvficy  Act  of 
1974;  certain  testing  and  examination 
material;  and  certain  material  used  to 
evaluate  potential  for  promotion  in 
the  Armed  Services.  All  Items  In  para- 
graph (b)  of  this  section  will  be  com- 
pleted for  systems  proposed  for  ex- 
emption, except  for  (b)  (11),  (12).  (13) 
and  ( 14)  of  this  section. 

(2)  Cite  the  system  name  and  specif- 
ic provisions  of  the  Privacy  Act  of 
1974.  from  which  the  system  is  to  be 
exempted  and  the  reasons  therefore. 
Consult  with  the  legal  staff  for  de- 
tailed guidance  for  systems  which  may 
be  eligible  for  exemption.  Proponents 
of  systems  dealing  with  the  above 
types  of  records  should  contact  the 
Departmental  Records  Management 
staff  (HQ  DAAG-AMR;  HQ  USAF/ 
DAD;  Chief  of  Naval  Operations  (OP- 
09B1));  or  appropriate  comparable  De- 
fense component  records  management 
st&tf  for  additional  guidelines.  If  nec- 
essary, for  preparing  exemption  no- 
tices for  publication  In  the  Federal 
Register.  (Note:  No  system  of  records 
Is  exempted  from  the  public  notice  re- 
quirements of  the  Privacy  Act  of 
1974.)  Failure  to  publish  such  a  notice 
constitutes  a  criminal  violation. 

§286a.l3     Effective  date  and   implementa- 
tion. 

(a)  This  Part  is  effective  September 
27,  1975. 

(b)  DoD  Components  shall  Issue  reg- 
ulations to  carry  out  the  policies  set 
forth  in  this  Part.  Two  copies  of  the 
implementing  regulations  shall  l>e  for- 
warded to  the  Assistant  Secretary  of 
IJefense  (Comptroller). 


PART  286b— PERSONAL  PRIVACY 
AND  RIGHTS  OF  INDIVIDUALS  RE- 
GARDING THEIR  PERSONAL  RE- 
CORDS 

Sec. 

286b  1      Purpo.se. 

286b  2      Applicability  and  scope. 

286b. 3      Policy. 

286b. 4      Rcspon-slbllltles  and  functions. 

286b. 5      Procedures. 

286b. 6      Reports    required    and    submission 
dates. 

286b7      Definitions. 

286b  8      Systems  of  records. 

286b. 9      Instruction  for  preparation  of  re- 
cords system  notices. 

286b.  10    Format  of  four  points  required  on 
forms  requesting  personal 
information. 

286b  11     Procedures  for  exemptions. 

286b  12    Effective  date  and  Implementation. 
Adthority:  Pub.  L.  93-579,  U.S.C.  652a. 

5  2«6b.l     Purpose. 

This  part; 

(a)  Implements  the  Privacy  Act  of 
1974  (Public  Law  No.  93-579,  5  US  C. 
552a).  and  supplements  the  OMB 
Guidelines,  Circular  A-108,  July  1. 
1975,  and  DoD  Directive  5400.11  (32 
CFR  286a)  which  require  the  Offices 
of  the  Secretary  of  Defense  and  those 
organizations  assigned  to  OSD  for  ad- 
ministrative support  to: 

(1)  Assure  that  personal  Information 
about  individuals  collected  in  OSD 
Components  is  limited  to  that  which  Is 
legally  authorized  and  necessary,  and 
Is  maintained  in  a  manner  which  as- 
sures Its  confidentiality; 

(2)  Establish  policies  and  pr(x;edures 
for  effective  administration  of  the  Pri- 
vacy Act  program; 

(3)  Establish  procedures  for  review- 
ing a  denial  for  access  to  records  or  for 
the  correction  of  a  record. 

9  286b.2     Applicability  and  scope. 

The  provisions  of  this  Part  apply  to 
the  Office  of  the  Secretary  of  Defense. 
The  Organization  of  the  Joint  Chiefs 
of  Staff,  and  other  activities  assigned 
to  OSD  for  administrative  support 
(hereinafter  referred  to  collectively  as 
"OSD  Components").  It  covers  all 
record  systems  maintained  by  OSD 
Components;  and  governs  the  collec- 
tion, maintenance,  use.  dissemination, 
access,  change  and  release  of  informa- 
tion contained  in  OSD  Components' 
records  systems  which  Involve  or  con- 
cern smy  Individual. 

5  286b.3     Policy. 

(a)  The  policy  of  the  Department  of 
Defense  Is  to  protect  the  privacy  of  in- 
dividuals involved  in  any  phase  of  the 
personnel  management  process  and  to 
permit  any  Individual  to  know  what 
records  exist  pertaining  to  him  in  the 
Office  of  the  Secretary  of  Defense,  as 
well  as  in  those  organizations  assigned 
to  the  OSD  for  administrative  sup- 
port. 

(b)  Each  office  maintaining  records 
and  Information  about  an  individual 
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will  ensure  that  the  privacy  of  any  in- 
dividual concerned  Is  protected  from 
unauthorized  disclosure,  and  i>ermlt 
each  individual  to  have  access  to.  and 
have  a  copy  made  of,  all  or  any  por- 
tion of  such  records  which  pertain  to 
him,  (except  those  referred  to  in  para- 
graphs S286b.5(c)(16)  and  9  286b.ll). 
and  to  have  an  opportunity  to  request 
that  such  records  be  amended  as  pro- 
vided by  the  Privacy  Act  of  1974. 

(c)  The  Heads  of  OSD  Components 
shall  collect,  maintain,  use,  or  dissemi- 
nata any  record  of  an  identifiable  per- 
sonal nature  in  a  manner  which  as- 
sures that  such  action  Is  necessary  and 
lawful;  that  any  Information  collected 
Is  as  accurate,  relevant,  timely,  and 
complete  as  Is  reasonably  necessary  to 
assure  fairness  to  the  Individual;  and 
that  adequate  safeguards  are  provided 
to  prevent  misuse  or  unauthorized  re- 
lease of  such  information. 

9  286b.4     Reftponsibilities  and  functions. 

(a)  The  Deputy  Assistant  Secretary 
of  Defense  (Administration)  shall: 

(1)  Direct  and  administer  the  De- 
partment of  Defense  Privacy  Act  pro- 
gram for  OSD  Components. 

(2)  Establish  standards  and  proce- 
dures to  assure  compJlance  with  and 
implementation  of  the  Privacy  Act  of 
1974  and  DoD  Directive  5400.11  (32 
CFR  286a). 

(3)  Be  responsible  for  serving  as  the 
appellate  level  within  OSD  In  those  In- 
stances In  which  a  requester  seeks  re- 
consideration of  a  previously  denied 
request  or  Initintes  legal  action  to 
compel  the  release  or  correction  of  a 
record. 

(4)  Evaluate  and  decide.  In  coordina- 
tion with  the  General  Counsel,  ap- 
peals resulting  from  denials  of  records 
from  OSD  Components. 

(5)  Designate  the  Recor<is  Manage- 
ment Branch,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Ad- 
ministration), OASD(C).  as  the  office 
of  record  and  the  central  point-of-con- 
tact  for  all  matters  pertaining  to  the 
Privacy  Act  program  t)oth  for  OSD 
Components  and  individuals  request- 
ing Information  and  access  to  records 
under  the  provisions  of  the  Act.  As 
such,  the  Records  Management 
Branch  shall: 

(I)  Forward  requests  received  from 
individuals  to  the  appropriate  OSD 
Component  having  primary  responsi- 
bility for  the  information  requested, 
and  maintain  suspenses  to  erusure  that 
replies  are  made  within  time  limits  es- 
tablished in  DoD  Directive  5400.11  (32 
CFR  286a). 

(II)  Collect  any  fees  entailed  in  re- 
producing requested  materials. 

(ill)  Provide  guidance  and  training  to 
orgaiilzational  entitles  as  required  by 
the  Privacy  Act  and  OMB  Guidelines. 
Circular  A-108.  July  1.  1975.  and  DoD 
Directive  5400.11  (32  CFR  286a). 

(Iv)  Collect  and  consolidate  data 
from  OSD  Components  and  submit  an 


Annual  Report  to  the  Office  of  Man- 
agement and  Budget  (OMB),  as  re- 
quired by  the  Privacy  Act,  OMB 
Guidelines.  Circular  A-108.  July  1. 
1975.  and  DoD  Directive  5400.11  (32 
CFR  286a). 

(v)  Coordinate  and  consolidate  Infor- 
mation for  reporting  all  records  sys- 
tems, as  well  as  changes  to  approved 
systems,  to  the  OMB,  Congress,  and 
Federal  Register,  as  required  by  the 
Privacy  Act  and  OMB  Guidelines.  Cir- 
cular A-108,  July  1.  1975.  and  DoD  Di- 
rective 5400.11  (32  CFR  286a). 

(vl)  Collect  information  from  OSD 
CompMjnents  and  prepare  consolidated 
reports  required  by  the  Privacy  Act 
and  DoD  Directive  5400.11  (32  CFR 
286a). 

(b)  The  General  Counsel  shall: 

(1)  Coordinate,  as  appropriate,  with 
the  Department  of  Justice  all  final 
denials  of  appeals  for  requests  for  re- 
cords when  litigation  is  likely. 

(2)  Provide  advice  smd  assistance  to 
the  DASrXA)  as  may  be  required  In 
the  discharge  of  his  appellate  respon- 
sibilities. 

(3)  Provide  advice  and  aissLstance  to 
OSD  Components,  as  necessary.  In 
legal  matters  pertaining  to  the  Privacy 
Act  of  1974. 

(c)  The  Head  of  each  OSD  Compo- 
nent shall: 

(1)  Designate  an  individual  as  the 
polntof-contact  for  Privacy  Act  mat- 
ters; designate  an  official  authorized 
to  deny  Initial  requests  for  an 
individual's  records  or  changes  to  re- 
cords; and  advLse  the  DASD(A)  of 
names  of  officials  so  designated. 

(2)  Identify  all  systems  ol  records  In 
his  organization,  as  required  by  the 
Act,  and  submit  the  data  as  Indicated 
In  9  286b.5(a),  to  the  DASD(A)  no  later 
than  30  April  of  each  year. 

(3)  Report  any  new  records  systems. 
or  changes  to  an  existing  record 
system  as  Indicated  In  286b. 5(a)(3),  to 
the  DASD(A)  at  least  90  days  prior  to 
the  intended  use  of  the  system. 

(4)  Review  all  contracts  which  pro- 
vide for  the  maintenance  of  systems  of 
records  by  or  on  behalf  of  his  office  to 
assure— where  appropriate  and  within 
his  authority— that  language  Is  Includ- 
ed which  provides  that  such  systems 
will  be  maintained  In  a  manner  consis- 
tent with  the  Act. 

(5)  Revise  procurement  guidance  to 
incorporate  language  consistent  with 
the  Act.  I.e.,  to  provide  that  any  con- 
tract which  provides  for  the  mainte- 
nance of  a  system  of  records  by  or  on 
behalf  of  his  office  Includes  language 
which  assures  that  such  system  will  be 
maintained  in  conformar»ce  with  the 
Act. 

(6)  Revise  computer  and  telecom- 
munications procurement  policies  to 
provide  that  agencies  must  review  all 
proposed  contracts  for  equipment  and 
services  to  assure  compliance  with  ap- 
plicable provisions  of  the  Act.  e.g.. 
Report  on  New  Systems. 


(7)  Review  all  directives  which  re- 
quire forms  or  other  methods  used  for 
the  collection  of  information  about  In- 
dividuals to  ensure  compliance  with 
the  Privacy  Act  of  1974.  (Refer  to 
5  286b. 5(e).) 

(8)  Instruct  employees  who  deal 
with  Privacy  Act  matters  in  the  provi- 
sions of  this  Part  and  DoD  Directive 
5400.11  (32  CFR  286a). 

(9)  Establish  administrative  systems 
in  his  organization  to  comply  with  the 
procedures  as  listed  In  §  286b. 5  of  this 
Part. 

(10)  Provide  to  the  OSD  Records  Ad- 
ministrator a  copy  of  the  record  re- 
quested and  a  statement  of  reproduc- 
tion charges  when  the  request  for  a 
record  is  approved.  (References 
9  286b.5(e)(14)  and  5  286b  5(f). 

(11)  Coordinate  with  the  Office  of 
the  General  Counsel  on  all  proposed 
denials  of  records. 

(12)  Provide  the  DASD(A).  when  a 
record  Ls  denied  in  whole  or  in  part, 
the  justification  for  such  denial.  (Ref- 
erence 9  286b. 5(d)(6).) 

(13)  Provide  the  record  to  the 
DASD(A).  when  initial  denial  of  a  re- 
quest for  such  record  has  been  ap- 
pealed by  the  requester,  or  at  the  time 
of  initial  denial  when  appeal  seems 
likely. 

(14)  Maintain  a  complete  and  accu- 
rate record  of  the  administrative  pro- 
cedure involved  in  any  denial  for 
access  to  a  record  or  for  the  correc- 
tion. This  record  should  be  maintained 
so  that  it  can  t>e  readily  certified  as 
the  complete  administrative  record  of 
the  pr<xeedings  as  a  basis  for  possible 
use  In  litigation.  (Refer  to  ?  286b.5(f ).) 

(15)  Refer  cases  to  the  DASD(A)  for 
review  and  evaluation  when  Issues 
raised  are  of  unusual  significance,  pre- 
cedent setting,  or  otherwise  require 
special  attention  or  guidance. 

(16)  Establish  rules  of  conduct  to 
assure  that  persons  Involved  In  the 
design,  development,  implementation, 
operation  and  maintenance  of  any 
system  of  records,  as  defined  In 
9  286b.7:  (1)  are  cognizant  of  all  re- 
quirements to  protect  the  privacy  of 
the  Individuals  to  whom  the  records 
pertain;  and  (11)  are  aware  that  there 
are  civil  and  criminal  penalties  for 
knowingly  and  willfully  disclosing  a 
record  at>out  an  Individusd  without  the 
written  consent  or  WTltten  request  of 
that  individual,  unless  such  disclosure 
ftills  under  provisions  outlined  in  Ex- 
emptions. (Refer  to  9  286b. 5(f).) 

(17)  Forward  any  request  received 
directly  from  an  Individual  to  the  OSD 
Records  Administrator  for  appropriate 
suspense  control  and  recording. 

(d)  The  Director  for  Space  Manage- 
ment and  Services,  DASD'A)  shall: 

Upon  request  of  the  OSD  Records 
Administrator  provide  the  necessary 
automated  services  through  the  Word 
Processing  Center  for  publication  of 
data  in  the  Federal  Register  as  re- 
quired by  the  Privacy  Act  of  1974. 
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(e)  The  Requester  Ls  responsible  for: 

(1)  Submitting  his  request  In  person 
at.  or  by  writing  to,  the  Office  of  the 
Records  Administrator.  Office  of  the 
Secretary  of  Defense.  Room  5C315, 
The  Pentagon.  Washington.  D.C. 
20301. 

(2)  Establishing  his  Identity  as  out- 
lined in  8  286b.5(c)(3). 

(3)  Describing  the  record  sought  and 
providing  sufficient  information  to 
enable  the  material  to  be  located  with 
a  reasonable  amount  of  effort,  i.e..  ap- 
proximate date  it  was  initiated;  origi- 
nating organization;  type  of  document. 

1 4)  Complying  with  the  procedures, 
as  provided  for  in  this  Instruction,  for 
Inspecting  and/or  obtaining  copies  of 
requested  records. 

(5)  Paying  all  costs  associated  with 
reproducing  copies  of  requested  Infor- 
mation materials.  If  appropriate.  (See 
§286b.5ig).) 

§  2lM>b.5     Proc«durM. 

(a>  Publication  of  annual  notices  in 
the  'Federal  Register."  (1)  a  notice  of 
the  existence  of  any  records  system 
which  meets  the  definition  of  a  system 
of  records  as  defined  In  §  286b.7  shall 
be  published  annually  in  the  Federal 
Register. 

(2)  Each  OSD  Component  will 
submit  a  report  of  Its  records  systems 
to  the  DASD<A)  by  30  April  of  each 
year.  This  data  will  be  consolidated  by 

ihe  DASDiA)  and  published  aniiu&lly 

In   the   Pederai,   Recisria*.    Instructions 

on    Its   content    and    format    are    at 
S  286b. 8  and  5  286b.9. 

(3)  New  or  revised  recortLs  systems. 
Each  OSD  Component  shall  provide 
the  DASD(A)  with  90  days  advance 
notice  of  any  anticipated  new  or  re- 
vised system  of  records.  This  material 
will  be  submitted  to  the  OMB  and 
Congress  at  least  60  days  prior  to  use. 
and  to  the  Federal  Register  at  least  30 
days  prior  to  t>elng  put  into  use  in 
order  to  provide  an  opportunity  for  in- 
terested persons  to  submit  wTltten 
data,  views,  or  arguments  to  the  OSD 
Component.  Instructions  on  Its  con- 
tent and  preparation  are  at  5  286b. 8  (2) 
and  (3).  and  5  286b. 9.  respectively. 

(b)  Annual  report  (1)  Each  OSD 
Component  shall  submit  in  six  copies 
an  annual  report  by  March  31  of  each 
year,  to  the  DASEKA),  covering  its  ac- 
tivities for  the  preceding  calendar  year 
as  required  by  the  Privacy  Act  of  1974. 
These  reports  will  he  consolidated  by 
the  DASEHA)  and  an  overall  report 
submitted  to  the  Office  of  Manage- 
ment and  Budget. 

(2)  The  annual  report  will  consist  of 
the  following: 

(i)  OveraU.  summary.  A  brief  man- 
agement summary  of  the  status  of  ac- 
tions Implementing  the  Act.  the  re- 
sults of  these  efforts,  any  problems  en- 
countered, and  recommendations  for 
changes  in  legislation,  policies  or  pro- 
cedures. 


(II)  AccomplishTTients  and  projec- 
tions. A  summary  of  major  accom- 
plishments. I.e.,  Improvements  In  the 
OSD  Component's  Information  prac- 
tices, safeguards,  and  any  future  plans 
for  Improving  the  records  systems. 

(HI)  Exemptioru.  A  list  of  records 
systems  which  were  exempt  during  the 
year  from  any  of  the  operative  provi- 
sions of  this  law  as  permitted  under 
the  terms  of  subsections  (J)  and  (k)  of 
the  Privacy  Act.  and  whether  or  not 
the  exemptions  were  obtained  during 
the  year,  the  number  of  records  In 
each  system  exempted  from  each  spe- 
cific provision,  and  reasons  for  invok- 
ing the  exemption. 

(Iv)  Number  of  systems.  A  brief  sum- 
mary of  changes  to  the  total  inventory 
of  records  systems  subject  to  the  pro- 
visions of  the  Act,  including  reasons 
for  major  changes;  e.g.,  the  extent  to 
which  review  of  the  relevance  of  and 
necessity  for  records  has  resulted  in 
elimination  of  all  or  portions  of  sys- 
tems of  records,  or  any  reduction  in 
the  number  of  individuals  on  whom  re- 
cords are  maintained. 

(iv)  Operational  experiences.  A  gen- 
eral description  of  operational  experi- 
ences to  Include: 

(a)  The  number  of  individuals— com- 
pared to  the  number  of  records  in  the 
system— exercising  their  rights  under 
the  Privacy  Act. 

(b)  The  niunt>er  of  requests  for  In- 
formation received: 

(c)  The  number  of  requests  refused; 

(d)  The  number  of  appeals; 

(e)  The  number  of  those  seeking  re- 
dress through  the  courts. 

(vl)  Costs.  Any  available  data,  or  es- 
timates. Of  the  cost  of  administering 
the  Privacy  Act  program  will  be  re- 
ported. (DoD  Directive  5000.22)' 

(c)  Access  to  information  on  records 
systems. 

( 1 )  Upon  request,  and  as  provided  .by 
the  Privacy  Act.  records  shall  be  dis- 
closed to  the  individual  to  whom  they 
pertain  and  under  whose  individual 
name  or  identifier  they  are  filed, 
unless  exempted  by  provisions  stated 
in  5  286b.5(16)  and  5  286b. II.  There  is 
no  requirement  that  a  record  be  cre- 
ated or  that  an  Individual  be  given 
access  to  records  which  are  not  re- 
trieved by  name  or  other  individual 
Identifier. 

(1)  The  granting  of  access  to  a  record 
containing  personal  information  shall 
not  be  conditioned  upon  any  require- 
ment that  the  individual  state  a 
reason  or  otherwise  Justify  the  need  to 
gain  access. 

(il)  No  verification  of  identity  shall 
be  required  of  an  Individual  seeking 
access  to  records  which  are  otherwise 
available  to  the  public. 


•  Piled  as  part  of  original.  Copies  available 
from  the  U.S.  Naval  Publications  and  Forms 
Center.  5801  Tabor  Ave..  Philadelphia.  Pa. 
19120.  Attn:  Code  300. 


(ill)  Individuals  may  not  be  denied 
access  to  a  record  In  a  system  of  re- 
cords pertaining  to  themselves  because 
those  records  are  exempted  from  dis- 
closure imder  the  provisions  of  DoD 
Directive  5400.7  (32  CFR  286.6(b)) 
which  sUtes:  •••  •  •  An  exempted 
record  or  reasonable  segregable  por- 
tion of  a  record,  however,  should  be 
made  available  upon  request  of  any 
memt)er  of  the  public  when,  in  the 
Judgment  of  the  releasing  component 
or  higher  authority,  no  significant,  le- 
gitimate governmental  purpose  would 
be  served  by  withholding  it  under  an 
applicable  exemption." 

(iv)  Individuals  will  not  be  denied 
access  to  their  records  for  refusing  to 
disclose  their  Social  Security  Number, 
unless  disclosure  of  the  SSN  is  re- 
quired by  statute  or  by  regulation 
adopted  before  January  1.  1975.  or  if 
the  record's  filing  Identifier  and  the 
only  method  of  retrieval  is  by  SSN. 

(2)  Any  Indlviduai  may  request 
access  to  a  record  pertaining  to  him  in 
person  or  by  mail  in  accordance  with 
the  procedures  outlined  below: 

(3)  The  type  of  information  consid- 
ered necessary  to  identify  a  record  is: 
the  individual's  name,  date  of  birth, 
place  of  birth,  identification  of  the  re- 
cords system  as  listed  in  the  Federal 
Register;  or  sufficient  Information  to 
Identify  the  type  of  records  being 
sought  and  approximate  date  the  re- 

cords  might  have  been  created. 

(1)  Any  individual  making  a  request 
In  person  shall  present  himself  at  the 
Office  of  the  Records  Administrator. 
Office  of  the  Secretary  of  Defense, 
Room  5C315,  The  Pentagon,  Washing- 
ton, D.C.  20301  and  shall: 

(A)  Provide  personal  identification 
acceptable  to  the  Records  Administra- 
tor to  verify  the  Individuals  identity, 
e.g.,  driver's  license,  employees  identi- 
fication card,  or  medicare  card; 

(B)  Complete  and  sign  the  appropri- 
ate form  provided  by  the  Records  Ad- 
ministrator. 

(4)  Any  individual,  when  reviewing  a 
record  in  person,  may  be  accompanied 
by  another  Individual  of  his  or  her 
choosing.  The  Records  Administrator 
will  require  a  written  statement  autho- 
rizing the  accompanying  individual's 
presence. 

(5)  An  individual's  records  may  also 
be  released  to  his  or  her  authorized 
representative  provided  that  notarized 
written  consent  of  the  individual  Is 
furnished. 

(6)  Any  Individual  making  a  request 
for  access  by  mail  shall  address  such 
request  to  the  Records  Administrator. 
Office  of  Secretary  of  Defense,  The 
Pentagon.  Room  5C315.  Washington. 
DC.  20301.  and  shall  Include  therein  a 
signed  notarized  statement  to  verify 
his  identity. 

(7)  Any  requests  from  an  Individual 
for  access  to  or  copies  of  his  own  re- 
cords shall  be  processed  in  accordance 


with  this  Part  and  not  the  Freedom  of 
Information  Act. 

(8)  Normally,  requests  for  access  to 
records  should  t>e  acknowledged 
within  10  working  days  of  receipt  and 
access  provided  within  30  working 
days. 

(9)  The  following  procedures  will 
apply  to  requests  for  access  to  Investi- 
gatory records: 

(1)  Copies  of  Investigatory  records 
complied  by  any  Investigative  organi- 
zation, but  in  the  temporary  custody 
of  an  element  requesting  the  record 
for  purposes  of  adjudication  or  other 
personnel  actions,  are  considered  re- 
cords of  the  originating  investigative 
organization. 

(U)  Individuals  seeking  access  to 
such  records  shall  l>e  directed  to  the 
originating  investigative  organization 
and  should  be  instructed  to  direct  all 
requests  submitted  under  the  Privacy 
Act  of  1974  to  that  organization. 

(Ill)  Records  concerning  adjudica- 
tion, or  other  persoruiel  actions  based 
on  the  investigative  records  which  are 
originated  by  the  organization  using 
the  investigative  records,  are  consid- 
ered records  of  the  using  organization, 
and  that  organization  shall  respond  to 
requests  for  access  to  these  records 
under  the  Privacy  Act  of  1974  concern- 
ing them. 

(10)  Access  to  a  record  or  a  copy 
thereof  wlU  not  be  denied  solely  be- 
cSkMSC  the  record's  physical  presence  Ls 

not  readily  available,  e.g..  on  magrnetic 

tape,  or  l)ecause  the  context  of  the 
record  may  contain  sensitive  Informa- 
tion about  another  Individual.  To  pro- 
tect the  privacy  of  other  individuals 
who  may  t>e  identified  in  a  record,  an 
extract  shall  be  prepared  deleting  only 
that  information  which  would  not  be 
released  to  the  requesting  Individual 
under  DoD  Directive  5400.7  (32  CFR 
Part  286). 

(11)  Medical  records  shall  be  dls- 
clased  to  the  Individual  to  whom  they 
pertain,  unless  a  determination  Is 
made.  In  consultation  with  a  medical 
doctor,  that  the  disclosure  of  medical 
Information  could  have  adverse  effect 
upon  the  individual's  physical  or 
mental  health.  Such  information  may 
be  transmitted  to  a  medical  doctor 
named  by  the  Individual  concerned. 

(12)  Test  material,  and  copies  of  cer- 
tificates, and  any  lists  of  eligible  indi- 
viduals, will  be  removed  from  the  re- 
cords prior  to  exposure  to  the  request- 
er, and  shall  not  t>e  disclosed. 

(13)  Information  contained  in  inves- 
tigative reports  may  be  disclosed  to 
the  individual  to  whom  they  pertain 
provided  the  information  released 
does  not  divulge  the  source  of  the  in- 
formation (Refer  to  5  286b.ll) 

(14)  The  individual  may  not  be 
charged  for  search  or  review  if  they 
are  a  necessary  part  of  the  process  of 
making  the  record  available.  Only 
costs  of  reproduction,  as  outimed  in 


9  286b.5(g)  may  be  charged;  however. 
If  copying  is  the  only  means  whereby 
the  record  can  be  made  available  to 
the  individual,  reproduction  fees  will 
not  be  assessed  (e.g..  when  a  copy 
must  be  made  in  order  to  exclude  in- 
formation on  the  record  pertaining  to 
another  individual.) 

(15)  If  the  individual  can  provide  no 
suitable  document  for  identification, 
the  OSD  Records  Administrator 
should  request  a  signed  notarized 
statement  asserting  his  or  her  identity 
which  stipulates  that  the  individual 
understands  that  knowingly  or  willful- 
ly seeking  or  obtaining  access  to  re- 
cords about  another  person  under 
false  pretenses  Is  punishable  by  a  fine 
up  to  $5,000.  (Refer  to  5  286b.5(f ). 

(16)  The  requirements  of  this  section 
do  not  entitle  an  individual  the  right 
to  access  to  any  Information  compiled 
in  reasonable  anticipation  of  a  civil 
action  or  proceeding. 

(d)  Request  to  amend  personal  infor- 
mation in  records  systems  and  dis- 
putes.(l)  OSD  Components  shall  allow 
individuals  to  request  amendment  to 
their  records  to  the  extent  that  such 
amendment  does  not  violate  existing 
stature,  regulation,  or  administrative 
procedure.  Requests  should  be  as  brief 
and  as  simple  as  possible  and  should 
contain,  as  a  minimum,  identifying  in- 
formation to  locate  the  record,  a  de- 
scription of  the  items  to  be  amended 
and  the  reason  for  the  change.  A  re- 
quest shall  not  be  rejected  or  required 

to  be  resubmitted  unless  additional  in- 
formation is  essential  to  process  the 
request.  Incomplete  or  Inaccurate  re- 
quests shall  not  t>e  rejected  categori- 
cally; the  individual  shall  be  asked  to 
clarify  the  request  as  needed.  Individ- 
uals shall  l>e  required  to  provide  verifi- 
cation of  Identity  as  In  (c)(3)  of  this 
section,  to  ensure  that  the  requester  is 
seeking  to  amend  records  pertaining  to 
him  and  not.  Inadvertently  or  Inten- 
tionally, the  records  of  another  indi- 
vidual. 

(2)  Requests  to  amend  the  personnel 
records  of  former  Federal  employees 
which  are  located  at  the  Federal  Per- 
sonnel Records  Center  must  be  sub- 
mitted to:  Director.  Bureau  of  Man- 
power Information  Systems.  U.S.  Civil 
Service  Commission.  1900  E  Street. 
NW.  Washington.  D.C.  20415. 

(3)  OSD  Records  Administrator  shall 
mail  a  written  acknowledgement  of  an 
individual's  request  to  amend  his  or 
her  record  within  10  days  after  re- 
ceipt, excluding  Saturday,  Sundays. 
and  legal  public  holidays.  Such  ac- 
knowledgement shall  identify  the  re- 
quest and  may.  if  necessary,  request 
any  additional  information  needed  to 
make  a  determination.  No  acknowl- 
edgement Is  necessary  if  the  request 
can  be  revlo  ed,  processed,  and  the  in- 
dividual notified  of  compliance  or 
denial  within  the  10-day  period. 
Whenever    practicable,    the    decision 


shall  t>e  made  within  30  working  days. 
For  requests  presented  in  person,  writ- 
ten acknowledgement  may  be  provided 
at  the  time  the  request  is  presented. 

(4)  The  Head  of  an  OSD  Compo- 
nent, or  his  designated  official,  shall 
take  promptly  one  of  the  following  ac- 
tions on  requests  to  amend  the  re- 
cords: 

(i)  If  he  agrees  with  any  portion  or 
all  of  the  individuals  request,  he  will 
proceed  to  amend  the  records  in  accor- 
dance with  existing  statutes,  regula- 
tions, or  administrative  procedures, 
and  Inform  the  requester  of  the  action 
taken.  The  Head  of  the  OSD  Compo- 
nent concerned,  or  his  designated  offi- 
cial, shall  also  advise  all  previous  hold- 
ers of  the  record  that  the  amendment 
has  been  made  and  the  substance  of 
the  correction. 

(11)  If  he  disagrees  with  all  or  any 
portion  of  a  request,  he  shall  promptly 
inform  the  individual  of  his  n'fusal  to 
amend  a  record  in  accordance  with  the 
individuals  request,  the  reason  for  the 
refusal,  and  the  prcx*edure  established 
by  OSD  for  an  appeal  as  outlined  In 
suljsection  (7)  of  this  paragraph. 

(lii»  If  the  request  for  amendment 
pertains  to  a  record  controlled  and 
maintained  by  another  Federal 
Agency,  refer  the  request  to  the  ap- 
propriate Agency,  and  advise  the  re- 
quester thereof. 

(5)  The  following  procedures  will  l>e 
used  when  reviewing  records  under 
dispute: 

(1)  In  response  to  a  request  for  an 
amendment  to  records  officials  shall 
determine  the  accuracy,  relevance, 
timeliness,  or  completeness  of  the 
record  requested.  The  Head  of  an  OSD 
Component,  or  his  designated  official, 
shall  develop  tolerances  for  accuracy, 
relevance  and  timeliness  hy  giving  con- 
sideration t^  whether  such  tolerances 
could  result  In  consequences  adverse 
to  the  individual. 

(ii)  The  Head  of  an  OSD  Component 
or  his  designated  official,  will  limit  the 
review  of  a  record  to  those  items  of  In- 
formation which  clearly  bear  on  any 
determination  to  amend  the  records 
and  assure  that  all  those  elements  are 
present  before  such  determination  is 
made, 

(6)  If  the  Head  of  an  OSD  Compo- 
nent, or  his  designated  official,  after 
an  initial  review  of  a  request  to  amend 
a  record  disagrees  with  all  or  any  por- 
tion of  it.  he  will: 

(1)  Advise  the  individual  of  the 
denied  ajid  the  resison  therefor. 

(ii)  Inform  the  Individual  that  >.e  or 
she  may  request  a  further  review. 

(ill)  Describe  the  procedures  for  re- 
questing such  review  Including  the 
name  and  address  of  the  official  to 
whom  the  request  should  be  directed. 
The  procedures  should  be  as  brief  and 
simple  as  possible  and  should  Indicate 
where  the  Indixldual  can  seek  advice 
or  assistance  In  obtaining  such  review.  / 
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<lv)  Furnish  a  copy  of  the  Justifica- 
tion of  any  denial  to  amend  a  record 
to  the  DASEHA).  (Reference  286b.4(c) 
(12)  and  (13>.) 

(7)  If  an  Individual  disagrees  with 
the  Initial  OSD  determination,  he  or 
she  may  file  a  request  for  further 
review  of  that  determination. 

(I)  He  should  send  the  request  to: 
Deputy  Assistant  Secreary  of  Defense 
(Administration).  Department  of  De- 
fense, The  Pentagon,  Washington, 
DC.  20301,  If  the  record  Is  created  and 
maintained  by  an  OSD  Component. 

(II)  If  the  record  is  contained  in  one 
of  the  personnel  records  systems 
which  have  been  retired  and  forward- 
ed to  the  Personnel  Records  Center. 
St.  LouLs.  Missouri,  the  request  for 
review  should  be  sent  to  the  Director. 
Bureau  of  Manpower  Information  Sys- 
tems. U.S.  Civil  Service  Commission. 
Washington,  DC.  20415. 

(8)  If.  after  review,  the  DASEKA) 
further  refuses  to  amend  the  records 
as  requested  the  DASIXA)  should 
advise  the  Individual: 

(I)  Of  the  refusal  and  the  reason 
thereof: 

(II)  Of  his  or  her  right  to  file  a  con- 
cise statement  of  the  reason  for  the 
disagreement  with  the  DASI>:A)'s  de- 
cision; 

(iii)  Of  the  procedures  for  fUlng  a 
statement  of  disagreement; 

(Iv)  That  the  statement  which  is 
filed  will  be  made  available  to  anyoAe 
to  whom  the  record  Is  subsequently 
disclosed,  together  with  a  brief  state- 
ment, at  the  discretion  of  the  OSD 
Component,  summarizing  Its  reasons 
for  refusing  to  amend  the  records. 

(v)  That  prior  recipients  of  copies  of 
disputed  records  wiil  be  provided  a 
copy  of  any  statement  of  dispute  to 
the  extent  that  an  accounting  of  dis- 
closure is  maintained. 

(vi)  Of  his  or  her  right  to  seek  jusdl- 
clal  review  of  the  DASD<A)'s  refusal 
to  amend  a  record. 

id>  If  after  the  review  the  DASD(A) 
determines  that  the  record  should  be 
amended  In  accordance  with  the 
individual's  request,  the  OSD  Compo- 
nent shall  amend  the  record,  advise 
the  Individual,  and  Inform  previous  re- 
cipients where  an  accounting  of  disclo- 
sure has  been  maintained. 

(10)  A  final  OSD  determination  on 
the  Individual's  request  for  a  review  of 
the  DASEKA)'s  refusal  to  amend  the 
record  must  be  concluded  within  30 
days  (excluding  Saturdays,  Sundays 
and  legal  holidays)  after  receipt  by  the 
proper  office.  If  the  DASD<A)  deter- 
mines that  a  fair  and  equitable  review 
cannot  be  made  within  that  time,  the 
Individual  will  be  Informed  In  writing 
of  reasons  for  the  delay  and  of  the  ap- 
proximate date  on  which  the  review  is 
expected  to  be  completed. 

(e)  Disclosure  of  disputed  in/orma' 
tion.  (1)  After  the  DASD<A)  has  re- 
fused to  amend  a  record  and  the  indi- 


vidual has  filed  a  statement  under 
paragraph  (d)  of  this  section,  the  OSD 
Component  shall  clearly  annotate  the 
record  so  that  the  proceeding  is  appar- 
ent to  any  authorized  person  to  whom 
the  record  is  disclosed.  The  notation 
Itself  shall  be  integral  to  the  record. 
Where  an  accounting  of  disclosure  has 
been  made,  the  Component  shall 
advise  previous  recipients  that  the 
record  has  been  disputed  and  shall 
provide  a  copy  of  the  individual's 
statement. 

(1)  'This  statement,  however,  need 
not  be  filed  as  an  Integral  part  of  the 
record  to  which  it  pertains.  It  shall  in- 
stead be  maintained  In  a  manner  so  as 
to  permit  ready  retrieval  whenever  the 
disputed  portion  of  the  record  is  to  be 
disclosed. 

(ii)  When  information  which  is  the 
subject  of  a  statement  of  dispute  is 
subsequently  disclosed,  the  OSD  Com- 
ponent shall  note  which  Information  is 
disputed  and  provide  a  copy  of  the 
individual's  statement. 

(2)  The  OSD  Component  shall  in- 
clude a  brief  summary  of  its  reasons 
for  not  making  a  correction  when  dis- 
closing disputed  Information.  Such 
statement  will  normally  be  limited  to 
the  reasons  given  to  the  individual  for 
not  amending  the  record. 

(3)  Copies  of  the  OSD  Component's 
summary  will  be  treated  as  part  of  the 
individual's  record;  however,  it  will  not 
be  subject  to  the  amendment  proce- 
dure. 

(f)  Penalties~a)  Civil  action,  (i)  An 
individual  may  file  civil  suit  against 
the  United  States,  for  (A)  refusal  to 
amend  the  records;  (B)  improper 
denial  of  the  Individual's  access  to  a 
record;  and/or  (C)  for  failure  to  main- 
tain a  record  accurately. 

(11)  An  individual  may  also  file  suit 
against  the  United  States,  for  failure 
to  Implement  a  provision  of  the  Priva- 
cy Act  when  such  failure  leads  to  an 
adverse  determination  against  him  or 
her. 

(iii)  If  the  Individual's  suit  is  upheld, 
the  court  may  direct  the  United  States 
to  take  necessary  corrective  action;  to 
pay  the  court  costs,  and  lawyer's  fees. 

(Iv)  Where  the  individual  can  show 
that  personal  damage  was  done  l>e- 
cauae  an  OSD  officer  or  employee 
failed  to  comply  with  the  provisions  of 
the  Privacy  Act,  the  United  States 
may  be  assessed  damages  by  the  court 
at  a  minimum  of  $1,000. 

(2)  Criminal  action.  (1)  Criminal 
penalties  may  be  imposed  against  an 
OSD  officer  or  employee  for  wiUful 
unauthorized  disclosure  of  Informa- 
tion In  the  records;  or  for  failure  to 
publish  a  notice  of  the  existence  of  a 
records  system  in  the  Federal  Regis- 
ter; or  for  gSLining  access  to  the 
individual's  record  under  false  pre- 
tenses, i.e.,  against  any  person  who 
knowingly  and  willfuUy  requests  or  ob- 
tains any  record  concerning  another 
individual  without  legal  authorization. 


(11)  For  a  violation  of  the  above,  an 
OSD  offflcer  or  employee  may  be 
fined  up  to  $5,000. 

(g)  Fees.  (1)  An  individual  will  be 
charged  fees  for  requested  copies  of 
his  or  her  records,  excluding  the  cost 
of  any  search  for  and  review  of  re- 
cords, at  the  following  rates: 

(1)  Certification  and  validation  of 
copies  with  the  Department  of  De- 
fense seal,  each  page— $3.00 

(11)  Office  copy  reproductions,  each 
page— $.05 

(2)  If  the  requestor  requires  the 
OSD  CompKjnent  to  perform  addition- 
al services  not  specifically  covered 
under  the  Privacy  Act,  the  charging  of 
fees  will  be  determined  by  the  rates 
contained  In  DoD  Directive  5400.11  (32 
CFR  Part  286). 

(h)  Written  consent  for  authorized 
disclosures.  (1)  An  OSD  Component 
may  disclose  personal  Information 
from  records  systems  to  persons  or 
Agencies  onlv  If  it  has  or  acquires  ex- 
press written  consent  of  the  individual 
to  whom  the  record  pertains. 

(2)  Written  consent  is  not  required  if 
the  disclosure  is: 

(I)  To  those  officials  and  employees 
of  OSD  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties  and  the  use  is  compatible  with 
the  purpo,se  for  which  the  record  is 
maintained.  This  Includes  transfer  of 
information  between  components 
when  civilians  or  military  personnel 
assitmed  or  affiliated  with  one  compo- 
nent are  processed  by  an  activity  of 
another  Component. 

(II)  Required  to  be  disclosed  to  a 
member  of  the  public  by  the  Freedom 
of  Information  Act.  Some  examples  of 
personal  information  pertaining  to 
military  personnel,  which  normally 
are  released  without  an  unwarranted 
invasion  of  privacy  are:  name.  rank, 
date  of  rank,  salary,  present  and  past 
duty  assignments,  future  assignments 
which  have  been  finalized,  office 
phone  number,  source  of  commission, 
military  and  civilian  educational  level, 
and  promotion  sequence  number.  Dis- 
closure of  personal  information  per- 
taining to  civilian  employees  shall  be 
made  In  accordance  with  the  Federal 
Persormel  Manual. 

(ill)  For  a  routine  use  as  defined  In 
9  286b.7.  (The  routine  uses  shall  be 
published  in  the  Federal  Register 
prior  to  t>elng  used  by  an  OSD  Compo- 
nent.) 

(Iv)  To  the  Bureau  of  the  Census  for 
the  purpose  of  planning  or  carrying 
out  a  censvis  or  survey  or  related  activ- 
ity authorized  by  law. 

(V)  To  a  recipient  who  has  provided 
the  OSD  Component  with  advance 
adequate  written  assurance  that  (A) 
the  record  will  be  used  solely  as  a  sta- 
tistical research  or  reporting  record; 
(B)  the  record  Is  to  be  transferred  In  a 
form  that  is  not  individually  identifi- 
able (I.e..  the  idfenUty  of  the  individual 
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cannot  be  determined  by  combining 
various  statistical  records);  and  (C) 
will  not  hi^  used  to  make  any  decisions 
about  the  rights,  benefits  or  entitle- 
ments of  an  Individual. 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 
the  United  States  Government. 

(vll)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if  the 
activity  is  authorized  by  law,  and  if 
the  head  of  the  agency  or  liistrumen- 
tality  has  made  a  «Tltten  reque&t  to 
the  OSD  Component  which  maintains 
the  record  specifying  the  particular 
portion  desired  and  the  law  eiJorce- 
ment  activity  for  which  the  record  is 
sought.  Blanket  requests  for  all  re- 
cords pertaining  to  an  Individual  will 
not  be  accepted.  A  record  may  also  be 
disclosed  to  a  law  enforceni^nt  agency 
at  the  initiative  of  the  OSD  Compo- 
nent which  maintalPiS  the  record  when 
criminal  conduct  Is  suspected,  pro- 
vided that  such  disclosure  hfls  been  es- 
tablished In  advance  as  a  "routine 
use.  " 

(viii)  To  a  person  showing  compel- 
ling circumstances  ai  feeling  the 
health  or  safety  of  an  Individual  If, 
upon  such  disclosure,  notification  is 
transmitted  to  the  last  known  addre&i 
of  the  Individual  to  whom  the  record 
pertains. 

(Ix)  To  either  the  Senate  or  the 
House  of  Representatives  if  the  sub- 
ject matter  comes  wlihin  its  juilsdic- 
tlon.  any  committee  or  subcommittee 
thereof,  or  any  joint  committee.  This 
does  not  authorize  the  disclosure  of 
any  record  referred  to  in  this  Part  to 
members  of  Congress  acting  in  their 
individual  capacities  or  on  bohalf  of 
their  constituents,  unless  the  Individ- 
ual concerned  gives  his  consent  in 
writing. 

(X)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office. 

(xi)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

(A)  When  a  record  is  disclosed  under 
compulsory  legal  process  and  when 
the  issuance  of  that  order  or  subpoena 
is  made  public  by  the  court  which 
issued  It,  the  OSD  Component  will 
make  reasonable  efforts  to  notify  the 
individual  to  whom  the  record  per- 
tains. This  may  be  accomplished  by 
notifying  the  Individual  by  mail  at  his 
most  recent  address  as  contained  in 
the  OSD  Component's  record. 

(B)  Upon  being  served  with  a  court 
order  to  disclose  a  record,  the  OSD 
Cfxnponent  should  determine  whether 
the  iasuance  of  the  order  is  a  matter  of 
public  record  and.  If  It  is  not.  ask  to  be 


advised  by  the  court  when  it  becomes 
public.  An  accounting  of  the  disclosure 
shall  t>e  made  at  the  time  the  OSD 
Component  complies  with  the  order  or 
subpoena. 

(i)  Accovnting  for  the  disclosures  of 
records.  All  dl.«ic!o6ures  of  records  cov- 
ered by  this  subsection  shall  be  ac- 
counted for  by  keeping  a  written 
record  of  the  following  Information: 

(1)  The  date,  nature,  and  purpose  of 
each  disclosure  of  a  record  to  any 
person  or  to  another  Agency  unless 
made  in  accordance  with  (h)(2)  of  this 
section.  In  addition,  the  name  and  ad- 
dress of  the  person  to  whom  the  dis- 
closure Is  made  shall  be  recorded. 
Moreover,  this  disclosure  record  must 
be  retained  for  the  life  of  the  personal 
record  to  which  it  pertains,  or  for  five 
years,  whichever  is  longer. 

t2)  Th;-  accounting  of  the  disclosure 
may  be  recorded  In  any  manner  an 
office  determines  sufficient  for  this 
purpose.  However,  the  official  respon- 
sible must  be  able  to  reconstruct  from 
its  system  the  required  accounting  in- 
formation (1>  when  required  by  the  in- 
dividual; (II)  when  necessary  to  Inform 
pieviou'  recipients  of  any  amended  re- 
cords. The  accounting  should  provide 
a  cross-reference  for  the  Justification 
or  basis  \iv>on  which  the  dlsclosu-'e  was 
mcde,  iji.luding  any  written  documen- 
tation required  when  records  are  re- 
leased ;or  .statistical  or  law  enforce- 
ment purposes. 

(3-  "The  system  of  accounting  of  dis- 
closure Is  not  considered  a  system  of 
records  under  definitions  listed  on 
5  286b.7.  No  record  of  accounting  for 
dlsdoiiure  need  be  maintained 

(4)  Upon  request  of  the  individual  to 
whom  the  record  pertains,  make  avail- 
able to  that  individual  all  Information 
in  its  accounting  of  disclosures  except 
that  pertaining  to  disclosures  for  law 
enforcement  purposes  pursuant  to 
5  286b.ll(bK2). 

(j)  Names  and  addresses.  (1)  An 
Individual's  name  a:id  address  may  not 
be  sold  or  rented  by  an  OSD  Compo- 
nent unless  sjch  action  Is  specifically 
authorized  by  law.  This  pruvislon  shall 
not  be  construed  to  require  the  with- 
holding of  names  tmd  addresses  other- 
wise permitted  to  be  made  public. 

(2)  Lists  or  compilations  of  names 
and  home  addresses,  or  single  home 
addresses  will  not  be  disclosed  to  the 
public,  without  the  consent  of  the  in- 
dividual involved.  This  Includes,  but  is 
not  limited  to.  Individual  congressmen, 
creditors,  and  commercial  and  finan- 
cial institutions.  Requests  for  home 
addresses  may  be  forwarded  by  OSD 
Components  to  the  last  known  address 
of  the  Individual  for  reply  at  his  dis- 
cretion, and  the  requester  notified  ac- 
cordingly. This  prohibition  may  be 
waived  when  circumstances  of  a  case 
indicate  compelling  and  overriding  in- 
terests. 

(k)  Collection  of  personal  informa- 
tion from  individvxLls.  Personal  infor- 


mation shall  be  collected,  to  the  great- 
est extent  practicable,  directly  from 
the  Individual  when  the  Information 
may  result  In  adverse  determinations 
about  an  Individual's  rights,  t>enefits, 
or  privileges  under  Federal  progT-ams. 
The  collection  of  information  from 
third  parties  shall  be  minimized.  Ex- 
ceptions to  this  policy  may  be  made 
under  certain  clrcumstAnces,  such  as 
the  following: 

(1)  The  nature  of  the  Information  is 
such  that  there  Is  need  to:  d)  Obtain  It 
from  a  third  party,  e.g..  an  employees 
performance  during  a  previous  as.s1gn- 
ment;  or  (11)  verify  it  by  a  third  party, 
e.g..  Information  for  a  security  clear- 
ance. 

(2)  Collecting  the  Infom^ation  from 
the  Individual  would  be  exceptionally 
difficult  or  result  in  unreasonable  cost. 

(3)  Provision.s  are  made  to  ensure 
that  there  Is  r.o  risk  In  collecting  the 
Information  from  third  partl''s  which. 
If  Inaccurate,  could  result  '.n  tin  ad- 
verse determination  to  the  indiv  idual 
concerned. 

(D  Forrrts  administration  and  in- 
forming individuals  on  uses  of  infor- 
mation. Each  (3SD  Component  that 
collects  Information  from  an  Individ- 
ual .shall: 

(1)  Ensure  that  individuals  from 
whom  information  Is  collected  al>out 
thcm&f^hes  are  infomied  of  (i)  the  au- 
thority which  authorizes  its  solicita- 
tion, e.g.,  statute,  Executive  Order;  (11) 
the  principal  purposes  for  which  It  is 
to  be  used;  (ill)  the  routine  use  to  be 
made  of  it;  (Iv)  whether  furnishing 
such  information  is  mandatory  or  vol- 
untary and  the  effect  on  the  individ- 
ual of  not  providing  information. 

(A)  This  mcludes  requests  for  Social 
Security  Numbers.  Executive  Order 
No.  9397.  November  22.  1943.  autho- 
rizes Components  to  use  S£N's  as  a 
system  cf  numerical  identification  of 
Individuals.  If.  however,  disclosure  of 
the  SSN  is  not  required  by  E.  O.  or 
Federal  statute,  or  is  not  for  a  system 
of  records  in  existence  and  operating 
prior  to  January  1.  1975.  OSD  Compo- 
nents are  not  precluded  from  request- 
ing it  from  Individuals  concerned. 

(B)  The  separate  Privacy  Act  State- 
ment for  the  SSN  alone,  or  merged 
Privacy  Act  Statement,  covering  not 
only  the  SSN,  but  also  other  Items  of 
personal  Information,  must  make  clear 
that  the  disclosure  of  the  SSN  is  vol- 
untary. If,  In  such  Instances,  the  Indi- 
vidual refuses  to  disclose  it,  the  Com- 
ponent concerned  must  be  prepared  to 
Identify  him  by  alternate  means. 

(2)  These  four  points  (Sec.  (1)  of  this 
paragraph)  may  be  made  on  the  form, 
or  on  a  separate  statement  that  can  be 
retained  by  the  Individual.  The  word 

"form"  should  be  Interpreted  to  In- 
clude any  preprinted  document  with  a 
control  numt>er  and  edition  date,  a 
format,  questionnaire,  survey  sheet,  or 
any  report  requiring  personal  informa- 
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tlon  which  prescribes  no  standard 
format  or  preprinted  answer  blanks,  or 
a  report  rendered  on  a  blank  sheet. 

(3)  Forms  in  use  prior  to  September 
27.  1975.  Since  it  seems  impracticable 
to  revise  each  existing  from  to  meet 
the  requirement  of  the  four  points 
mentioned  In  (1)  of  this  paragraph,  it 
will  be  necessary  to  devise  a  separate 
form  as  an  alternative  during  the  in- 
terim implementation  period.  A  sug- 
gested standardized  format  is  at 
§  286b  10. 

(4)  OSD  Components'  forms  man- 
agement officers  in  each  office  will 
tentatively  identify  from  their  lists  of 
authorized  forms  and  reports  those 
which  might  fall  within  the  provisions 
of  the  Act.  Such  tentatively  identified 
fornas  and  reports  will  then  be  for- 
warded to  the  initiators  (or  propo- 
nents) of  the  form  for  final  determina- 
tion as  to  which  meet  the  criteria  of 
this  provision  of  the  Act.  (Refer  to 

3(e)(3)  and  section  7<b)  of  the  Privacy 
Act  Of  1974.) 

(11  Upon  final  determintion  as  to 
which  form  or  report  falls  under  the 
four  point  provision,  the  proponent 
will,  (Ai  refer  !t  to  the  appropriate 
General  Counsel  for  validation  of  Item 
1  Authority  "  and  confirmation  that 
statutory  authority  is  properly  stated; 
(B)  furnish  the  forms  officer  the  Indi- 
vidualized statement  applicable,  using 
the  format  §  286b.  10. 

(5)  OSD  Component's  forms  man- 
agement officers  will  assign  to  each 
statement  the  same  number  as  the 
form  or  report  to  which  it  apphes.  to- 
gether with  the  suffix  "—Privacy  Act 
Statement."  For  example,  for  DD 
Form  398.  "Statement  of  Personal  His- 
tory," the  required  statement  would 
carry  In  the  lower  left  hand  comer  the 
number  "DD  Form  398  -Privacy  Act 
Statement."  For  applicable  reports  in 
which  no  form  Ls  involved,  the  report 
control  symbol  or  OMB  Approval 
NunTiber  should  be  used  in  lieu  of  a 
form  number. 

(6)  OSD  Components'  forms  officers 
will  ensure  that  sufficient  copies  of 
Privacy  Act  Statements  as  shown  at 
286b  10  are  printed  and  distributed  so 
that  each  Individual  furnishing  per- 
sonal information  will  receive  a  copy 
of  the  statement  with  the  form  or 
report  he  completes. 

(7)  Forms  Initiated  or  Revised  on 
and  after  September  27,  1975.  As 
forms  are  revised,  or  new  ones  Issued, 
the  Privacy  Act  Statement  shall  be  In- 
corporated, if  practical.  In  the  body  of 
each  form,  format,  questionnaire, 
survey  sheet  or  report  initiated  or  re- 
vised which  is  used  to  collect  personal 
Information  on  or  after  September  27. 
1975.  Where  feasible,  the  Privacy  Act 
Statement  when  Incorporated  on  a 
form,  format,  etc.,  should  be  posi- 
tioned In  such  a  mariner  as  to  inform 
the  individual  of  the  4-point  provisions 
required  by  the  Act  before  he  begins 


to  furnish  any  of  the  Information  re- 
quested in  the  form. 

(8)  OSD  components  will  ensure 
that: 

(I)  Once  determination  is  made 
which  forms  and  reports  require  a  Pri- 
vacy Act  Statement,  a  listing  of  such 
forms  and  reports  Is  made  to  include 
(A)  form  or  report  number;  (B)  edition 
date,  and  (C)  complete  title.  This  list 
will  be  kept  current. 

(II)  A  coiisolidated  list  shall  te  main- 
tained by  each  OSD  Component  to  in- 
clude all  forms  and  reports  of  its  sub- 
ordinate offices,  and  updated  at  least 
monthly. 

(ill)  A  copy  of  this  consolidated  list 
of  forms  and  reports  and  its  updates  Is 
furnished  to  the  OSD  Records  Man- 
agement Branch.  DASD(A),  within  5 
days  after  the  end  of  each  month. 
Negative  reports  will  be  submitted. 

(tv)   A   one-time   report    is   made,   to 

reach  the  OSD  RecorOs  Managfment 

Branch.  DASEX  A)  by  October  ID.  1975. 

for  consolidation  and  submission  to 
the  director  of  Information  Oper- 
ations and  Control.  OASD(C).  by  Oc- 
tober 20,  1975.  giving  the  following 
summary  inlormation; 

(Organizational  Name  of  OSD 
Component) 

Number  of  forms  for  which  a  Priva- 
cy Act  Statement  was  issued 

Number  of  reports  for  which  a  Pri- 
vacy Act  Statement  was  issued 

§  286b. 6     Reports  required  and  submission 
dates. 


Date  due  (forward 

Report 

iteferenoe 

to  the  OtiI>  Kecords 
Admhiistrator) 

Annual  notlrtM  In 

Ser   28«)).5 

Apr.  30  (annually). 

th»  1-  efKKAL 

(«i  (1) 

RtaUTKB. 

Kid  (2). 

New  or  revis*yi 

Sec.  2S6b.b 

90  d  prior  to 

rwords  ^>-sIems. 

taM). 

implementation. 

CHtsures  to  eilst- 

Apr.  W  (annually). 

li«  recorils 

sj-5tein«  not 

rwjulrirm  ad- 

T»nce  pubbo 

tiotlie. 

Annual  report 

Per   286b.5 

*b). 
B«c.  286h  .S 

Mnr  31  (annually). 

Listing  of  lorms 

Monthly  (within  5  d 

(1)  (8) (a). 

•n«r  tbe  end  of 
aarb  niontb). 

Itlme  report  o' 

B«.  awsbs 

Oct.  10,  ItfTS. 

Jarma. 

te)(8)(lT). 

§  286b.7     Dennitions. 

(a)  Individual.  A  person  who  is  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dence. 

(b)  Maintain.  The  collection,  use, 
maintenance,  or  dissemination  of  re- 
cords. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  information  about  an  indi- 
vidual that  is  maintained  by  an  OSD 
Component,  including,  but  not  limited 
to    his    education,    financial    transac- 


tions, medical  history,  and  employ- 
ment or  criminal  history,  and  that 
contains  his  name,  or  an  Identifying 
number,  symbol,  or  other  Idf  iitifying 
particular  assigned  to  the  individual, 
such  as  finger  or  voice  print  or  a  pho- 
tograph. 

(d)  System  of  records.  A  group  of  re- 
cords under  the  control  of  any  OSD 
Component  from  which  Information  Is 
retrieved  by  the  name  of  an  individual 
or  by  some  Identifying  number, 
symbol  or  other  Identifying  particular 
assigned  to  an  individual. 

(e)  Routine  use.  The  disclosure  of  a 
record,  or  the  use  of  such  record  for 
corollary  purposes  compatible  with 
the  purpose  for  which  the  Information 
was  collected  and  that  are  appropriate 
and  necessary  for  the  efficient  con- 
duct of  Government.  "Routine  Use" 
encompasses  not  only  common  or  ordi- 
nary uses,  but  also  all  the  proper  and 
necessary   uses  of  the  record,  even  if 

such  use  occurs  Infrequently. 

(f)  Disclosure.  Eliner  the  transfer  of 
a  record  or  the  granting  of  access  to  a 

record  to  any  person,  or  to  another 
Agency. 

(h)  Statistical  record.  A  record  in  a 
system  of  records  maintained  for  sta- 
tistical research  or  reporting  purposes 
only  and  not  used  in  whole  or  in  part 

in  making  any  determination  about  an 
Identifiable  individual. 

9  286b.8    Systems  of  rerords. 

(a)  Contents.  (1)  Each  OSD  Compo- 
nent shall  maintain  in  Its  records  sys- 
tems only  such  personal  information 
as  is  relevant  an(l  necessary  to  accom- 
plish a  purpose  or  mission  required  by 
statute  or  Executive  Order  of  the 
President. 

(2)  Components  shall  identify  the 
specific  provision  of  law.  or  Executive 
Order,  which  provides  authority  for 
the  maintenance  of  information  In 
each  system  of  records. 

(3)  Statutory  or  regulatory  author- 
ity to  establish  and  maintain  a  system 
of  records  does  not  convey  unlimited 
authority  to  collect  and  maintain  all 
information  which  may  be  useful  or 
convenient  to  have.  The  proponent  of 
each  system  of  records  will  evaluate 
each  category  of  Information  in  a 
system  for  both  necessity  and  rel- 
evance. In  performing  this  evaluation 
the  following  points  will  be  considered: 

(I)  Relationship  of  each  item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  Is 
maintained. 

(II)  Specific  adverse  consequences  of 
not  collecting  each  category  of  Infor- 
mation. 

(Hi)  Posslbnity  of  meeting  the  infor- 
mation requirement  through  use  of  in- 
formation not  individually  identifiable 
or  through  sampling  techniques. 

(Iv)  Length  of  time  that  the  informa- 
tion is  needed,  and,  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 
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(V)  Plnancial  cost  of  information 
nudntraance  compared  to  risk  or  ad- 
verse consequences  of  not  maintaining 
It. 

(vl)  Necessity  and  relevance  of  this 
Information  to  all  individuals  included 
bi  the  system. 

(4)  Collection  will  t>e  dlscontlnupd 
for  each  taitegory  or  Item  of  Informa- 
tion which  after  the  above  evaluation 
does  not  appear  to  be  reasonably  Justi- 
fiable. Moreover,  such  Information 
will  be  withdrawn  and  destroyed  pro- 
Tided  it  can  be  economically  segregat- 
ed from  necessary  and  relevant  infor- 
mation. 

(5)  The  evaluation  prescribed  above 
will  be  performed  by  e&ch  proponent 
of  a  system  of  records: 

(1)  During  the  design  phase  of  a  new 
system  of  records  or  a  change  in  an  ex- 
isting system  of  records. 

(11)  Annually,  prior  to  the  republica- 
tion Of  all  system  notices  in  tne  riDER- 

AX.  RBaiSTKR. 

(b)  Publication  of  record  system  no- 
tices-il)  GfueraL  THe  Privacy  Act  of 

1974  requires  that  a  notice  of  the  exis- 
tence of  each  system  of  records,  as  de- 
fined In  52Mb.7  be  published  In  the 

PcDKRAi.  Recistkr  (reference  §  286b. 5 
(a)(1)  and  (2)). 

(2)  New  record  system  notices.  OSD 

ComE>onents  proi>ostng  new  systems 
shall  prepare  system  notices  in  the 
format  shown  in  S28«b.9  at  least  90 
days  before  the  proposed  system 
change  may  be  legally  Implemented  as 
outlined  in  S  286b.5(aK3). 

(3)  Changes  to  existing  systems  re- 
Quiring  advanced  public  notice,  (i) 
The  following  proposed  changes  to  an 
existing  system  mii.it  be  published  In 
the  PmERAL  RSOISTER  FOR  PUBLIC  COII- 
ICCNT  (RETKR  TO  }  286^a)(3). 

(A)  Those  which  expand  the  catego- 
ries of  individuals  on  whom  records 
are  maintained. 

(B)  Those  which  add  new  categories 
of  records  to  the  system. 

(C)  Those  which  add  new  categories 
of  sources. 

(D)  New  or  changed  routine  uses 
which  involve  disclosure  to  a  new  cate- 
gory of  recipient. 

(E)  Changes  in  procedures  governing 
access. 

(11)  Notices  of  proposed  changes  to 
existing  systems  will  be  submitted  to 
the  DASD(A)  at  least  90  days  prior  to 
the  Intended  use  of  the  system  (refer- 
ence S  286b.5(aK3}). 

(4)  Changes  to  existing  systems  not 
requiring  advance  public  notice. 
Changes  In  records  systems  not  stated 
in  (b)(3)  of  this  section  do  not  require 
advance  publication,  but  must  be  sub- 
mitted for  inclusion  In  the  annual  con- 
solidated listing  of  records  systems. 
Accordingly,  each  OSD  Component 
shall  establish  procedures  to  ensure 
that  all  such  changes  are  forwarded  to 
the  DASD(A)  by  April  30  of  each  year 
for  annual  publication  in  the  Fidkrai. 

RSGISTER. 


DEPARTMENT  OF   ^..hENSE 

(5)  Reports  concerning  new  and 
changed  systems.  Concurrently  with 
(b)  (2)  and  (3),  of  this  section. 
DASEKA)  shall  provide  the  Defense 
Privacy  Board  advanced  notice  of  pro- 
posals to  establish  new  systems  or  to 
change  routine  uses  of  existing  sys- 
tems. 

(6)  OSD  Component  issuance.'^  Each 
OSD  Component  shall  ensure  that  in- 
formation contained  in  each  record 
system  notice,  as  published  In  the  Ptd- 
KRAi  Register,  is  Incorporated  or  oth- 
erwise published  in  its  own  Instruc- 
tions to  ensure  unifonn  sy.^tem  use 
and  maintenance.  OSD  Components 
shall  take  Immediate  action  either  to 
publish  a  .notice  of  its  records  system. 
or  discontinue  any  system  of  records 
not  published  in  the  P'ederal  Recis- 
tkr. All  record  s'.-.stem  notices  will  be 
submitted  to  the  DASD(A)  for  for- 
warding to  the  Federal  Recistek. 

(c)  Stmlards  of  accuracy.  (I)  Re- 

cords   li-sed    by   an   OSD   Component    in 

making  detei^ninations  about  an  indi- 
vidual Will  be  maintained  wltn  sucn  ac- 

curacy,  relevance,  timeliness  and  com- 
pleteness as  is  reasonably  necessary  to 

ensure  fairness  to  the  individual  in 

any  determination. 
(2)  Prior  to  disseminating  any  record 

about  an  Individual  to  any  person 

other  than  a  Federal  agency,  reason- 
able efforts   will   be   made   to  ensure 

that  such  records  are  accurate,  com- 
plete, timely,  and  relevant  for  agency 
purtKJses. 

(d)  Restriction  on  maintenance  of 
certain  records.  No  records  wiU  be 
kept  which  describe  how  individuals 
exercise  rights  guaranteed  by  the  First 
Amendment,  unless  specifically  autho- 
rized by  statute,  or  by  the  individual 
concerned,  or  unless  pertinent  to  and 
within  the  scope  of  an  authorized  law 
enforcement  activity.  The  exercise  of 
these  rights  Includes,  but  is  not  limit- 
ed to,  religious  and  politictil  beliefs, 
freedom  of  speech  and  the  pre.ss,  and 
freedom  of  assembly  and  freedom  to 
petition. 

(e)  Sajeguarding  personal  informa- 
tion in  Manual  and  Automated  Re- 
cords Systems,  d)  Each  OSD  Compo- 
nent shall  establish  administrative 
procedures  and  physical  (xintrols  to 
protect  Information  in  records  systems 
against  any  threats  or  hazards  to  their 
security  or  integrity  which  could 
result  in  substantial  harm  embarrass- 
ment, inconvenient*,  or  unfairness  to 
any  Indlvidusd  on  whom  Information  is 
maintained.  These  safeguards  shaU 
apply  to  systems  of  records  in  what- 
ever medium  in  which  personal  infor- 
mation Is  processed  or  stored.  Such 
safeguards  shall  be  tailored  to  the  re- 
quirement of  each  system  of  records. 

(2)  Access  to  personal  information 
shall  be  restricted  to  those  persons 
whose  official  duties  require  access 
and  the  individual  con(»med  and  in 
accordance  with  8  286b.5(c). 


(3)  Each  OSD  Component  maintain- 
ing or  storing  records  shall  designate 
an  individual  who  shall  be  rtspons^oie 
for  providing  protection  and  account- 
ability for  the  records  involved  at  all 
times  and  for  ensuring  that  such  re- 
cords are  secured  in  appropriate  con- 
tptners  when  not  in  use  or  under  direct 
control  of  authorized  persons. 

(4)  Records  may  t>e  used.  held,  or 
stored  only  wherf>  facilities  or  condi- 
tions are  adequate  to  prevent  unau- 
thorized access. 

(5^  Personal  records  and  documents 
shaU  be  stored  so  as  to  preclude  unau- 
thorized di.sriosure. 

(6)  Proper  control  of  records  systems 
will  be  maintained  at  all  times,  includ- 
ing an  accounting  of  their  removal 
from  the  authorized  area. 

(7)  OSD  Components  shall  assure 
that  all  persons  whose  official  duties 
require   access   to   and   use   of   records 

systems  arc  adequately  trainra  to  pro- 

tect  the  security  and  privit.  y  of  the  re- 

cords. 

(8)  The  disposaJ  and  destruction  of 

records  system  shall  be  in  accordance 
With  the  General  Schedule  No.  I 
issued  by  the  Centra]  Services  Admin- 
istration. (Copies  available  from  the 
OSD  Records  Administrator.) 

5  286b.9     Instnirtions    for    Preparation    of 
Record  System  noticM. 

(a)    General   instructions.    (1)    For 

each  system  of  records  submit  infor- 
mation In  the  sequence  as  shown  in 
para«ra;jh  (b),  of  this  section.  Show  m 
this  sequence  even  though  an  entry 
may  not  be  required  for  aU  items. 

(2)  Use  keywords  shown  below  (i.e., 
SYSNAME.  RECORD-CATEGORY, 
etc.)  Explanations  of  keywords  are 
shown  in  parentheses,  but  do  not  use. 

(3)  Do  not  use  paragraph  or  subpara- 
graph nimibers  or  letters. 

(4)  Do  not  underluie  any  part  of  the 
text. 

(5)  Do  not  use  hyphenation  at  the 
end  of  a  line  or  subdivide  a  word  at 
the  end  of  a  line. 

(6)  Do  not  reference  information 
from  other  parts  within  the  system  of 
records  belnjg  described. 

(7)  Use  all  standard  typewriter  char- 
acters except  for  the  foUowing  which 
will  be  used  as  indicated: 

(1)  Use  "-(-"  to  precede  each  major 
group  keyword  (e.g..  plus  SYSNAME. 
etc.). 

(U)  Use  •*•"  to  precede  each  major 
subgroup  keyword  (e.g.  •safeguards, 
etc.).  The  '•«"  used  in  original  Privacy 
Act  submission  instructions  is  no 
longer  valid. 

(iU)  Use  ••$"  to  precede  the  test  fol- 
lowing each  rrvajor  group  or  subgroup 
headings.  Do  not  use  subparagraphs. 

(iv)  Use  "%"  to  precede  each  line 
entry  when  names,  addresses,  etc.  re- 
quire a  colunm  or  list  format.  Multiple 
addresses  or  listings  within  a  single 
<»lumn  are  not  permitted.  In  instancies 
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where  more  than  one  address  or  list  is 
required.  ent«r  all  addresses  or  lists  In 
paragraph  form,  from  left  to  right 
across  the  page. 

(V)  Do  not  use  "  =  "  character.  It  Is 
reserved  for  other  purposes. 

(8)  All  Information  »U1  be  typed 
flush  with  the  left  margin,  usmg  the 
characters  Indicated  In  (a)(7)  of  this 
secttor.  to  distinguish  between  major 
groupings  of  information  and  para- 
graphs 

(9)  Refer  to  paragraph  (c)  of  this 
section  for  systems  which  may  qualify 
for  exemption. 

(10)  Number  the  pages  separately 
for  each  draft  system  notice. 

(11)  New  and  revised  system  notices 
shall  be  prepared  in  accordance  with 
the  Initial  Privacy  Act  submission 
Instructions  as  modified  by  this  Part. 
All  notices  are  to  be  submitted  In  full 
(I.e.  no  partial  system  notices  shall  be 
accepted). 

(b)  Sequence  of  submUsionj  and 
instructions— ID  Manual  or  automat- 
ed. Indicate  whether  the  system  is 
manual  or  automated.  An  automated 
system  would  Include  records  pro- 
cessed, maintained,  or  tK>th.  In  a  ma- 
chine readable  medium,  such  as  EAM 
Cards,  computer  tapes,  or  disks  word 
proce.sslng  tapes  and  cards,  etc.  A 
manual  system  would  include  records 
processed,  maintained,  or  both.  In  a 
human  readable  medium  such  as 
paper  records  in  file  folders,  visible  or 
vertical  file  cards,  microfiche,  roil  mi- 
crofilm, photographs,  etc.  A  mecha- 
nized file  which  requires  substantial 
human  Intervention  for  processing  or 
maintenance  is  considered  to  t>e 
manual,  rather  than  automated. 

(2)  Si/3tem.  name  iSYSNAME).  When- 
ever applicable.  Identify  the  system  by 
number  and  title  pre.scrlbed  in  your 
files  or  records  disposition  manual. 
Use  locally  originated  titles  for  files 
which  are  not  described  specifically 
and  adequately  in  the  manual  or 
which  are  otherwise  unique  to  the  re- 
porting office.  If  more  than  one 
system  is  covered  by  a  file  description, 
identify  each  system.  If  several  files 
(separately  described  In  your  manual) 
are  a  part  of  a  single  system  identify 
the  system  only  (see  (b)(6)  of  this  sec- 
tion, for  Identification  of  separate"  files 
which  form  a  system).  Provide  system 
and  file  title  in  unclassified  form.  Do 
not  use  abbreviations,  nicknames,  or 
acronyms  anless  spelled  out  the  first 
time  used.  Place  acronyms  in  paren- 
theses Immediately  following  the  title. 

(3)  Security.  Specify  the  Defense  or 
other  security  classification  for  the 
system  of  records  Lf  classified  pursu- 
ant to  the  provisions  of  DoD  5200. IR 
(32  CFR  Part  159)  and  Implementing 
directives.  Do  not  cite  as  a  classifica- 
tion "Internal  Working  Paper.  Eyes 
Only,"  or  similar  marking  used  for  in- 
ternal control  or  other  hamdllng  pur- 
poses. If  unclassified,  including  "For 
Official  Use  Only."  state  unclassified. 


(4)  Location.  If  the  system  is  main- 
tained In  a  single  location,  provide  the 
exact  name  of  the  office,  organization, 
and  correspondence  or  routing  symt)ol. 
On  the  other  hand  if  it  Is  geographi- 
cally or  organizationally  decentralized 
specify  each  type  of  organization  or 
element  that  maintains  a  segment  of 
the  system.  For  example.  If  the  system 
was  comprised  of  clinical  records,  then 
medical  centers  and  hospitals,  and  the 
National  Persoiuiel  Records  Center 
would  be  listed  as  locations.  Where 
automated  data  systems  encompass  a 
central  computer  facility,  with  input/ 
output  terminals  at  several  geographi- 
cal locations,  list  by  category  each  lo- 
cation under  this  heading.  In  all  in- 
stances where  multiple  locations  are 
referred  to  by  type  of  organization, 
state  that  official  mailing  addresses 
are  In  the  Department  of  Defense  Di- 
rectory in  the  appendix  to  the 
Component's  systems  notice.  However, 
in  all  cases,  give  the  official  mailing 
address  if  the  office  maintaining  the 
system  Is  not  listed  in  the  Fijjeral 
Register.  If  the  address  Is  classified, 
so  state.  Be  sure  to  list  each  type  of  or- 
ganization maintaining  a  segment  or 
duplicate  of  the  system,  since  mainte- 
nance by  a  type  of  organization  not  re- 
ported herein  will  constitute  a  viola- 
tion of  the  Privacy  Act  of  1974.  When 
indicating  domestic  addresses,  use  the 
United  States  Postal  Service  two-letter 
State  abbreviation  and  the  Zip  Code. 

(5)  Individual  category;  (categories 
of  individuals  covered  by  the  system). 
The  purpose  of  this  requirement  is  to 
permit  an  individual  to  determine 
whether  or  not  information  on  him 
might  be  In  the  system  of  records.  Cat- 
egories of  Individuals,  therefore, 
should  be  stated  In  easily  understood, 
non-technical  terms  smd  Include  all 
categories  of  Individual  on  whom  re- 
cords are  maintained.  Avoid  using 
broad  general  descriptions,  such  as 
"all  military  personnel,"  unless  the 
system  applies  to  all  military  person- 
nel. For  example,  the  Joint  Uniform 
Military  Pay  System  (JUMPS)  applies 
to  all  military  personnel  on  active 
duty,  while  a  system  of  atjsentee  case 
files  would  apply  only  to  deserters  and 
escaped  prisoners.  All  categories  of  in- 
dividuals included  in  the  system  must 
be  listed,  regardless  of  the  frequency 
of  Inclusion  or  the  number  of  records 
Involved.  (All  future  changes  to  the 
system,  which  broaden  or  increase  the 
categories  of  individuals  covered,  will 
require  preparation  and  publication  of 
a  revised  public  notice  In  the  Federal 
Register.) 

(6)  Record  category:  (categories  of  re- 
cords in  the  System).  Briefly  describe 
in  non-technical  terms  all  types  of  re- 
cords in  the  system.  For  example, 
under  JUMPS,  the  tjT>es  of  records 
will  include,  but  not  be  limited  to.  Indi- 
vidual military  pay  records  and  sut>- 
stantiating  documents,  such  as  certifi- 


cates for  deductions  and  retained  mili- 
tary pay  orders  and  records  of  travel 
payments;  financial  record  data  fold- 
ers; miscellaneous  military  vouchers; 
laundry  and  dry  cleaning  statements, 
copies  of  morning  or  strength  reports 
or  other  rosters;  and  personal  finan- 
cial records.  For  automated  systems, 
do  not  list  source  documents  unless 
they  are  retained  and  filed  by  name. 
SSN.  or  other  individual  Identifier.  In- 
stead. ILst  the  categories  of  informa- 
tion stored  In  the  system.  Be  sure  to 
Include  all  types  records  In  the  system, 
regardless  of  their  frequency  or 
volume  of  accumulation,  since  future 
additions  of  new  types  of  records  will 
require  preparation  and  publication  of 
revised  public  notices  in  the  Federal 
Register. 

(7)  Authority:  (authority  for  mainte- 
nance of  the  System).  Cite  the  specific 
provision  of  a  Federal  statute  or  Ex- 
ecutive Order  of  the  President,  includ- 
ing the  title  thereof,  which  authorizes, 
or  provides  a  legal  basis  for.  mainte- 
nance of  the  system.  Do  not  cite  regu- 
lations. In  this  connection,  authority 
for  a  system  may  be  derived  from  a 
statute  or  Executive  Order  which: 

(I)  Explicitly  authorizes  or  directs 
the  component  to  maintain  a  system 
of  records. 

(II)  Authorizes  or  directs  the  compo- 
nent to  perform  a  function,  the  dis- 
charge of  which  requires  maintenance 
of  the  system  of  records. 

Noxr  Check  with  the  appropriate  Judg^ 
advocate  or  legal  officer  for  £t%slslanre  In  de- 
termining the  statutory  or  regulatory  basis 
for  the  system. 

(8)  Routine-uses:  (routine  uses  of  re- 
cords maintained  in  the  System,  in- 
cluding categories  of  users  and  the 
purposes  of  such  uses).  (I)  Essentially, 
this  requirement  calls  for  the  follow- 
ing information  in  nontechnical  terms: 

(A)  The  purpose(s)  for  which  infor- 
mation in  the  system  is  collected. 

<B)  Each  category  of  user. 

(C)  The  specific  use(s)  made  of  the 
information  by  each  user. 

(ii)  Each  category  of  user  and  each 
use  must  be  reported.  Any  proposed 
new  use  or  category  of  user,  or  change 
in  an  existing  use,  which  has  the 
effect  of  expanding  the  availability  of 
the  Information  in  the  system,  will  re- 
quire publication  of  a  revised  notice  in 
the  Federal  Register.  Any  such  pro- 
posed change  In  a  routine  use  must 
also  be  described  in  an  advanced 
notice  in  the  Federal  Register  to 
permit  30  days  for  public  comment 
t>efore  it  Is  Implemented.  As  defined 
by  5  U.SC.  552a.  the  term  "routine 
use"  means  with  respect  to  the  disclo- 
sure of  a  record,  the  use  of  such  record 
for  a  purpose  which  is  compatible  with 
the  purpose  for  which  it  was  collected. 

(ill)  "Uses"  can  be  distinguished 
from  "purposes"  in  that  "purposes" 
describe  the  objectives  for  collecting 
or    maintaining    information.    "Uses" 
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are  the  specific  ways  or  processes  in 
which  the  information  Is  employed.  In- 
cluding the  persons  or  organizations  to 
whom  the  record  may  be  disclosed. 
For  example,  the  purposes  for  collect- 
ing information  may  be  to  evaluate  an 
application  for  a  veteran's  benefit  and 
to  issue  checks.  Uses  may  include  ver- 
ification of  certain  information  with 
the  appropriate  Military  Service  and 
release  of  check  data  to  the  Treasury 
Department.  List  under  routine  uses  if 
contr«M:tors  are  engaged  to  perform  a 
service,  such  as  key  punch,  optical 
scan,  or  telecommunications  in  con- 
nection with  the  operation  of  an  auto- 
mated data  system.  List  also  Federal 
agencies  to  which  personal-type  Infor- 
mation Is  disclosed.  Including  automat- 
ed system  interfaces,  and  the  purposes 
for  which  the  disclosures  are  made. 

(iv)  Efich  proponent  of  a  sy.stem  (i.e.. 
that  office  or  organization  proposing, 
directing,  or  otherwise  responsible  for 
the  system)  must  prescribe  the  "rou- 
tine" uses  of  the  records.  Routine  use 
does  not  merely  encompass  the 
common  and  ordinary  uses  to  which 
records  &re  put,  but  also  includes  all  of 
the  proper  and  necessary  uses  regard- 
less of  frequency.  For  example,  indi- 
vidual income  tax  returns  are  routine- 
ly used  by  the  Internal  Revenue  Ser- 
vice to  audit  the  amount  of  tax  due 
and  for  assistance  on  collection  of 
such  tax  by  civil  proceedings.  They  are 
used  less  often,  however,  for  referral 
to  the  Department  of  Justice  for  possi- 
ble criminal  prosecution  of  fraud  or 
tax  evasion.  Therefore,  the  "routine" 
use  of  such  records  will  include  refer- 
rals to  the  Department  of  Justice.  In 
addition,  description  of  "routine  use" 
shall  include  the  fact  that  any  individ- 
ual records  in  a  system  of  records  may 
be  transferred  to  any  component  of 
the  Department  of  Defense.  It  shall  be 
expected  normally  that  "routine  use" 
win  Include  disclosure  to  law  enforce- 
ment or  Investigating  authorities  for 
Investigation  and  possible  criminal 
prosecution,  civil  court  action,  or  regu- 
latory order. 

(9)  Policy-practice  (.policies  and 
practices  for  storing,  retrieving,  ac- 
cessing, retaining,  and  disposing  of  re- 
cords in  the  System).  Describe  how  re- 
cords in  the  system  are  managed 
during  their  life-cycle.  When  feasible, 
extract  pertinent  information  from 
your  files  or  records  disposition 
manual. 

(I)  Storage.  In  describing  records 
storage,  specify  the  medium  In  which 
they  are  maintained,  such  as  paper  re- 
cords in  file  folders,  visible  or  vertical 
file  cards,  computer  magnetic  tapes,  or 
disks,  computer  paper  printouts,  aper- 
ture cards,  microfiche,  roll  microfilm, 
photographs,  video-tape,  etc. 

(II)  Retrievability.  Specify  how  infor- 
mation Is  accessed  and  retrieved,  such 
as  by  name,  social  security  account 
number     (SSAN),      military     service 
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number  or  other  identification 
number,  classification  or  personal 
characteristics,  such  as  fingerprint 
classification,  voice  print  identifier, 
etc.  Indicate  further  whether  conven- 
tional or  computerized  indices  are  re- 
quired to  retrieve  individual  records 
from  the  system. 

(iii)  Safeguards.  Describe  what  mea- 
sures are  taken  to  prevent  unautho- 
rized disclosure  of  the  records  and 
state  the  categories  of  individuals  au- 
thorized access  to  the  records.  Specify 
system  safeguards,  such  as  safes, 
vaults,  locked  cabinets  or  rooms, 
guards  persormel  screening,  visitor 
registers,  computer  "failsafe"  systems 
software,  etc. 

Note:  Do  not  describe  security  safeguards 
In  such  detail  as  to  increase  the  risk  of  un- 
authorized access  to  the  records. 

(iv)  Retention;  (retention  and  dispos- 
al). State  rules  on  how  long  the  re- 
cords are  to  be  maintained:  if  and 
when  they  are  moved  to  Federal  Re- 
cords Centers  or  to  the  National  Ar- 
chives or  other  designated  depository; 
and  if,  when,  and  how  they  are  de- 
stroyed or  otherwise  disposed  of. 
Changes  in  this  item  wiU  not  normally 
require  immediate  publication  of  a  re- 
vised public  notice  unless  they  reflect 
an  expansion  in  the  availability  of  or 
access  to  the  system  of  records. 

(10)  Systems  Manager  (SYSMAN- 
AGER);  (title  and  duty  address  of  the 
Agency  officials  responsible  for  the 
System).  In  all  cases,  enter  the  title  of 
the  official  who  is  responsible  for  poli- 
cies and  procedures  governing  the 
system.  l.e..  Director.  Persoiuiel, 
DASEKA).  Pentagon,  Washington. 
D.C.  20301.  If  the  title  of  the  official  Is 
unknown  (such  as  for  locally  evolved 
systems),  specify  the  office  head  as 
the  responsible  official.  In  addition, 
for  geographically  or  organizationally 
decentralized  systems,  where  individ- 
uals may  deal  directly  with  agency  of- 
ficials at  each  location  to  exercise 
their  rights  under  the  Privacy  Act  of 
1974.  give  the  position  or  duty  title  of 
each  category  of  official  responsible 
for  the  system  or  a  segment  thereof. 
For  example,  in  the  case  of  clinical  re- 
cords, the  entries  would  be:  The  Sur- 
geon General.  USA  or  USAF,  Chief, 
Bureau  of  Medicine  and  Surgery 
(USN).  commanders  of  medical  centers 
and  hospitals,  and  the  Director,  Na- 
tional Personnel  Records  Center,  111 
Winnebago  St..  St.  Louis,  Missouri 
63118.  Do  not  include  the  duty  address 
if  already  listed  in  organizational  di- 
rectories mentioned  In  (b>(4),  of  this 
section. 

(11)  Notification;  (procedure  where- 
by individuals  can  be  notified  at  their 
request  if  the  System  contains  records 
pertaining  to  them). 

(i)  Indicate  whether  or  not  requests 
from  Individuals  should  be  addressed 
to  the  above  SYSMANAGER,  as  In 
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(bXlO)  of  this  section.  If  requests  are 
to  be  addressed  to  any  other  officials, 
list  them  by  duty  or  position  titles. 

(11)  Specify  what  information  will  be 
required  from  the  requesting  Individ- 
ual to  determine  whether  or  not  the 
system  contains  a  record  alwut  him 
such  as  full  name,  military  status.  SSN 
or  service  number,  resident  or  non 
resident,  etc. 

(111)  List  by  specific  name,  or  catego- 
ries, those  offices  which  the  requester 
may  visit  to  obtain  information  on 
whether  or  not  the  system  contains  re- 
cords pertaining  to  him. 

(Iv)  For  personal  visits,  specify  what 
data  the  requester  must  present  as 
proof  of  identity,  such  as  a  combina- 
tion of  full  name,  date  and  place  of 
birth,  pswents'  names,  driver's  license, 
medicare  card.  etc.  Do  not  require  ver- 
ification of  identity  for  records  which 
are  disclosable  under  the  Freedom  of 
Information  Act. 

(12)  Access:  (procedures  whereby  an 
individual  can  be  notified  at  his  re- 
quest how  he  can  gain  access  to  any 
record  pertaining  to  himself  contained 
in  the  System  of  Records).  Include  the 
title  or  category  of  officials  who  can 
provide  assistance,  if  those  officials 
are  other  than  the  SYSMANAGER.  If 
the  mailing  addresses  are  listed  in  the 
organizational  directory,  state  that  of- 
ficial mailing  addresses  are  in  the  De- 
partment of  Defense  Directory  in  the 
appendix  to  the  Component's  systems 
notice.  Specific  locations  and  tele- 
phone numt)ers  of  offices  may  be  indi- 
cated for  unique  or  centralized  sys- 
tems. 

(13)  Contest:  (rules  for  access  and 
contesting  contents  of  records).  To 
comply  with  this  requirement,  merely, 
state:  "The  agency's  rules  for  access  to 
records  and   for  contesting   contents 

.and  appealing  initial  determinations 
by  the  individual  concerned  my  l>e  ob- 
tained from  the  SYSMANAGER." 

(14)  Source,'  (citegories  of  sources  of 
records  in  the  system).  List  by  type 
each  source  of  information  in  the 
system,  e.g.,  previous  employers,  finan- 
cial Institutions,  educational  institj- 
tlons,  trade  associations,  automated 
systems  Interfaces,  etc.  Specific  indi- 
viduals or  institutions  need  not  be 
identified  by  name.  Also,  do  not  list  as 
a  source  individuals  who  provided  in- 
formation on  themselves.  Again,  be 
sure  to  include  all  types,  since  collec- 
tion of  Information  from  types  of 
sources  other  than  those  listed  will  re- 
quire publication  of  a  revised  public 
notice  in  the  Federal  Register  before 
any  Information  is  collected  from 
those  sources. 

(c)  Systems  qualified  and  proposed 
for  exemption.  (1)  Generally,  the  fol- 
lowing records  may  be  exempted  from 
the  provisions  of  (b)  (11).  (12).  (13). 
and  (14)  of  this  section  (sut>6ection 
(e)(4)  (G),  (H)  and  (I)  of  the  Privacy 
Act  of  1974):  records  maintained   by 
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the  Central  Intelligence  Agency:  re- 
cords compiled  to  ensure  protection  of 
the  President  or  other  officials,  classi- 
fied records,  records  required  by 
statue  to  be  maintained  and  used 
solely  as  statistical  records;  Investiga- 
tory records  compiled  solely  for  the 
purpose  of  determining  suitability,  eli- 
gibility, or  qualificatioas  for  Federal 
civilian  employment,  n.ilitary  service. 
Federal  contracts,  or  access  to  classi- 
fied information,  but  only  to  the 
extent  as  outlined  in  subsection  (k)(5) 
of  the  Privacy  Act  of  1974;  certain 
testing  and  examination  material:  and 
certain  material  used  to  evaluate  po- 
tential for  promltion  In  the  Armed  ser- 
vices. All  Items  in  <b)  of  this  section 
will  be  completed  for  systems  pro- 
posed for  exemption,  except  for  (b) 
(11).  (12),  (13).  and  (14)  of  this  section. 

(2)  Cite  the  system  name  and  specif- 
ic provisions  of  the  Privacy  Act  of  1974 
from  which  the  system  is  to  be 
exempted  and  the  reasons  therefor. 
Consult  with  the  legal  staff  for  de- 
tailed guidance  for  systems  which  may 
l>e  eligible  for  exemption.  Proponents 
of  systems  dealing  with  the  atwve 
typfs  of  records  should  contact  the 
OSD  Records  Management  Branch, 
DASEHA),  Room  5C315,  Pentagon, 
Washington,  D.C.  20301.  or  appropri- 
ate comparable  Defense  component  re- 
cords maraagement  staff  for  additional 
gruidellnes.  if  necessary,  for  preparing 
exemption  notices  for  publication  in 
the  Federal  Register. 

NoTK  No  system  of  records  Is  exempted 
from  the  public  notice  requirements  of  the 
Privacy  Act  of  1974.  Failure  to  publish  such 
a  notice  constitutes  a  criminal  violation. 

5  286b.l0  Format  of  For  PoinU  Required 
on  Forms  Requesting  Personal  Infor- 
mation. 

Privacy  Act  or  1974 

STATEMENT 

(a)  Authority. 

Notk;  If  the  social  securUy  numl>er  Is  re- 
quested among  other  Items  of  personal  In- 
formation, the  authority  for  requesting 
such  number  Is  different  from  the  authority 
for  the  other  Items,  should  also  be  sho«ii  in 
this  block. 

(b)  Principal  purpose  or  purposes. 

(c)  Routine  uses. 

(d)  Whether  disclosure  is  mandatory 
or  voluntary  and  effect  on  individual 
of  not  providing  irxjormation 

(Refer  to  §  286b.5(e)  of  this  Part.) 

5  286.11     Procedures  for  exemptions. 

(a)  General  injormation.  (1)  The 
Secretary  of  Defense  proposes  to 
exempt  under  the  specified  provisions 
of  the  Privacy  Act  of  1974  Pub.  L.  93- 
579)  those  systems  of  records  listed  in 
this  part. 

(2)  Any  person  interested  in  the  ex- 
emptions proposed  herein  may  partici- 
pate in  this  proposed  rulemaking  by 


submitting  either  in  person  or  through 
the  mail,  written  date,  views,  or  argu- 
ments on  the  proposed  exemptions  to 
the  Deputy  Assistant  Secretary  of  De 
fense  (Administration),  Room  3E827. 
The  Pentagon.  Washington.  DC. 
20330.  on  or  before  September  25. 
1975 

(3'  All  systems  of  records  main- 
tained by  the  Office  of  the  Secretary 
of  Defen.se  shall  be  exempt  from  the 
requirements  of  5  U.S.C.  552a(d)  pur- 
suant to  5  U.S.C.  552a(3)(k)(l)  to  the 
extent  that  the  system  contains  any 
information  properly  classified  under 
ExecuMve  Order  11652,  •Classification 
and  Declassification"  of  National  Se- 
curity Information  and  -Material, 
"dated  March  8,  1972  (37  FR  10053. 
May  19.  1972).  and  which  is  required 
by  the  Executive  Order  to  be  kept 
secret  in  the  interest  of  national  de- 
fense or  foreign  policy.  This  exemp- 
tion, which  may  be  applicable  to  parts 
of  all  systems  of  records,  is  necessary 
because  certain  record  systems  not 
other  wise  speeifically  designated  for 
exemptions  may  contain  isolated  in- 
formation which  has  been  properly 
classified. 

(b)  Specific  exemptions,  (i)  Protec- 
tive Services  File 

(A)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  5  U.S.C.  Section  552a: 
(C)(3)(d),  (e)(1).  (e)(4)(G).  (e)(4)(H). 
(e)(4)<I).  and  (f). 

(B)  Authority.  5  U.S.C.  552a(k)(2) 
and  (3). 

(C)  Reasons.  The  above  exemptions, 
authorized  by  5  U.S.C.  552a(k)(2).  are 
nece.ssary  to  protect  the  information 
contained  in  this  system  of  records  be- 
cause the  information  is  used  to  iden- 
tify individual  criminal  offenders  and 
alleged  offenders:  is  compiled  for  the 
purpose  of  criminal  investigation  and 
includes  reports  of  informants  and  in- 
vestigators. The  above  exemptions,  au- 
thorized by  5  U.S.C.  552a(k)(3),  are 
necessary  to  protect  the  information 
contained  tn  this  system  of  records  be- 
cause some  of  the  information  is  main- 
tained in  connection  with  providing 
protective  services  to  the  President  of 
the  United  States  and  other  individ- 
uals pursuant  to  18  U.S.C.  3056. 

(c)  Specific  exemptions.  (1)  Industri- 
al Personnel  Security  Clearance  Case 
Files: 

Exemption.  This  system  of  records  is 
exempt  from  those  provisions  of  title 
5.  U.S.  Code,  section  552a.  which 
would  require  the  disclosure  of  the 
identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  expressed  promise  that  tlie  identity 
of  the  source  would  be  held  in  confi- 
dence or  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence.  A  determination 
will  be  made  at  the  time  of  the  request 
for  a  record  concerning  the  specific  in- 


formation   which    would    reveal     the 
identity  of  the  source 

(2)  Authonty.  5  U.S.C.  552a(kH5). 

(3)  Reasons.  This  exemption  is  re- 
quired in  order  to  protect  the  confi- 
dentiality of  the  sources  of  informa- 
tion compiled  for  the  purpose  of  deter- 
mining access  to  classified  informa- 
tion. This  confidentiality  helps  main- 
tain the  Government's  continued 
access  to  information  from  persons 
who  would  otherwise  refuse  to  give  It. 

(d)  Specific  exemptions.  (1)  The 
Office  of  the  Secretary  of  Defense 
Clearance  File: 

(A)  Exemption.  This  system  of  re- 
cords is  exempt  from  those  provisions 
of  title  5,  U.S.  Code,  section  552a, 
which  would  require  the  disclosure  of 
the  identity  of  a  source  who  furnished 
information  to  the  Government  under 
an  expressed  promise  that  the  identity 
of  the  source  would  be  held  in  confi- 
dence or  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence.  A  determination 
wil  be  made  at  the  time  of  the  request 
for  a  record  concerning  the  specific  in- 
formation which  would  reveal  the 
identity  of  the  source. 

(B)  Authority.  5  U.S.C.  552a(k)(5). 

(C)  Reasons.  This  exemption  is  re- 
quired in  order  to  protect  the  confi- 
dentiality of  the  sources  of  informa- 
tion compiled  for  the  purpose  of  deter- 
mining access  to  classified  informa- 
tion. This  confidentiality  helps  main- 
tain Governments  continued  access  to 
information  from  persons  who  would 
otherwise  refuse  it. 

§286b.l2     Effective  date  and   implementa- 
tion. 

The  effective  date  and  implementa- 
tion of  this  Part  shall  be  September 
27.  1975. 

PART  286c— OFFICE  OF  JOINT  CHIEFS 
OF  STAFF,  PRIVACY  ACT  OF  1974 


§  2S6cl      Source  of  reg:uLitk>n«. 

The  OCFIae  of  the  Joint  Chiefs  of  Staft 
Is  governed  by  the  Privacy  Act  impk-mci- 
tfttton  regulations  of  the  OCDce  of  the 
Secretary  of  Defense,  32  CFR  Part  286b. 

PART  286d— DEFENSE  ADVANCED 
RESEARCH  PROJECTS  AGENCY, 
PRIVACY  ACT  OF  1974 

§  286d.l       Source  of  rr-iculationg. 

The  Defense  Advanced  Research  Proj- 
ects Agency  is  governed  by  Uie  Privacy 
Act  Implementation  regulations  of  the 
Office  of  the  Secretary  of  Defense.  32 
CFR  Part  286b. 
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PAIT  2S6*— UNFORMED  SERVICES 
UMVERSITY  OF  HEALTH  SQENCES, 
PRIVACY  ACT  OF  1974 

}  286e.l     Source  of  refutations. 

The  Uniformed  Services  University 
of  the  Health  Sciences,  is  governed  by 
the  Privacy  Act  Implemenatlon  regula- 
tions of  the  Office  of  the  Secretary  of 
Defense,  32  CFR  Part  286b. 

PART  287a— PERSONAL  PRIVACY 
AND  RIGHTS  OF  INDIVIDUALS  RE- 
GARDING THEIR  PERSONAL  RE- 
CORDS 

287a  1  Purpose. 

287a2  Applicability. 

287a.3  Authority. 

287a.4  Definitions. 

287a5  Policy. 

287a.6  Procedures  and  responsibilities. 

287a7  Questions. 

287a.8  Exemption!. 

Adthority:  Pub.  L.  93-579.  5  U.S.C.  552a. 

§  287a.l     Purpose. 

This  Part  delineates  responsibility 
and  provides  guidance  for  the  imple- 
mentation of  Pub.  L.  93-579  (Privacy 
Act  of  1974.) 

S  287a.2    Applicability. 

This  Part  applies  to  Headquarters, 
DCA  and  DCA  field  activities. 

9  287a.3     Authority. 

This  Part  is  published  in  accordance 
with  the  authority  contained  in  32 
CFR  286a,  August  1975. 

9  2g7a.4    Definitions. 

Add  to  the  definitions  contained  in 
32  CFR  286a.6  the  following: 

System  Manager:  The  DCA  official 
who  is  responsible  for  policies  and  pro- 
cedures governing  a  DCA  System  of 
Record.  His  title  and  duty  address  will 
be  found  In  the  paragraph  entitled 
Sysmanager  in  DCA's  Record  System 
Notices  which  are  published  In  the 
Federal  Register  In  compliance  with 
provisions  of  the  Privacy  Act  of  1974. 

9  Z87a.5    Policy. 

It  Is  the  policy  of  DCA: 

(a)  To  preserve  the  personal  privacy 
of  Individuals,  to  permit  an  individual 
to  know  what  records  exist  pertaining 
to  him  in  the  DCA,  and  to  have  access 
to  and  have  a  copy  made  of  all  or  any 
portion  of  such  records  and  to  correct 
or  amend  such  records. 

(b)  To  collect,  maintain,  use.  or  dis- 
seminate any  record  of  identifiable 
personal  information  in  a  manner  that 
asstires  that  such  action  is  for  a  neces- 
sary and  lawful  purpose;  that  the  In- 
formation Is  timely  and  accurate  for 
Its  Intended  tise:  and  that  adequate 
safeguards  are  provided  to  prevent 
misuse  of  such  Information. 
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9  287a.<     Procedures  and  responsibilities. 

(a)  The  coimsel.  DCA,  is  hereby  des- 
ignated the  Privacy  Act  Officer  for 
DCA  and  is  responsible  for  insuring 
that  an  internal  DCA  Privacy  Program 
is  established  and  maintained.  He  will 
also  insure  that  all  echelons  of  DCA 
effectively  comply  with  and  imple- 
ment 32  CFR  286a. 

(b)  The  Civilian  Assistant  to  the 
Chief  of  Staff  will  t>e  responsible  for 
the  annual  reporting  requirements 
contained  in  32  CFR  286a.5. 

(c)  DCA  System  Managers  and  other 
appropriate  DCA  officials  will: 

(1)  Insure  compliance  with  the  pro- 
visions of  32  CFR  286a.9. 

(2)  Comply  with  the  provisions  of  32 
CFR  286a.ll.  In  this  area  the  Assis- 
tant to  the  Director  for  Administra- 
tion will  provide  assistance 

(3)  Adhere  to  the  following: 

(I)  Within  E>CA.  the  System  Man- 
ager of  any  record  system  will  assure 
that  records  pertaining  to  an  Individ- 
ual will  be  disclosed,  upon  request,  to 
the  individual  to  whom  the  record  per- 
tains. The  individual  need  not  state  a 
reason  or  othennise  Justify  the  need  to 
gain  access.  A  person  of  the 
Individual's  choosing  may  accompany 
the  Individual  when  the  record  is  dis- 
closed. The  System  Manager  may  re- 
quire the  Individual  to  furnish  a  writ- 
ten statement  authorizing  discussion 
of  the  individuals  records  in  the  pres- 
ence of  the  accompanying  person.  If 
requested.  The  System  Manager  will 
have  a  copy  made  of  all  or  any  portion 
of  the  record  pertaining  to  the  individ- 
ual in  a  form  comprehensible  to  the 
requester. 

(II)  The  System  Manager  may  re- 
lease records  to  the  individual's  repre- 
sentative who  has  the  wTitten  corxsent 
of  the  individual.  The  System  Man- 
ager will  require  reasonable  Identifica- 
tion of  individuals  to  assure  that  re- 
cords are  disclosed  to  the  proper 
I)erson.  No  verification  of  identity  will 
be  required  of  an  Individual  seeking 
access  to  records  which  are  otherwise 
available  to  any  member  of  the  public 
under  the  Freedom  of  Information 
Act.  Identlfcation  requirements  should 
be  consistent  with  the  nature  of  the 
records  being  disclosed.  For  disclosure 
of  records  to  an  individual  in  person, 
the  System  Manager  will  require  that 
the  Individual  show  some  form  of  iden- 
tification. For  records  disclosed  to  an 
individual  tn  person  or  by  mail,  the 
System  Manager  may  require  what- 
ever identifying  Information  Is  needed 
to  locate  the  record;  i.e.,  name,  social 
security  number,  date  of  birth.  If  the 
sensitivity  of  the  data  warranU,  the 
System  Manager  may  require  a  signed 
notarized  statement  of  identity.  The 
System  Manager  may  compare  the  sig- 
natures of  the  requester  with  those  in 
the  records  to  verify  identity.  An  indi- 
vidual will  not  be  denied  access  to  his 
record    for    refusing    to    disclose    his 
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social  security  number  unless  disclo- 
sure is  required  by  statute  or  by  regu- 
lation adopted  before  1  Jsuiuary  1975. 
An  individual  will  not  be  denied  access 
to  records  pertaining  to  him  t>ecause 
the  records  are  exempted  from  disclo- 
sure under  the  provisions  of  the  Free- 
dom of  Information  Act. 

aii)  The  System  Manager  will  not 
deny  access  to  a  record  or  a  copy 
thereof  to  an  individual  solely  t)ecause 
Its  physical  presence  is  not  readily 
available  (i.e.  on  magnetic  tape)  or  he- 
cause  the  context  of  the  record  may 
disclose  sensitive  information  about 
another  individual.  To  protect  the  per- 
sonal privacy  of  other  Individuals  who 
may  l>e  Identified  in  a  record,  the 
System  Manager  shall  prepare  an  ex- 
tract to  delete  only  that  Information 
which  would  not  he  releasable  to  the 
requesting  Individual  under  the  Free- 
dom of  Information  Act. 

(iv)  When  the  System  Manager  is  of 
the  opinion  that  the  disclosure  of 
medical  Information  could  have  an  ad- 
verse effect  upon  the  individual  to 
whom  it  pertains,  the  System  Manager 
will  promptly  request  the  individual  to 
submit  the  name  and  address  of  a 
doctor  who  will  determine  whether 
the  medical  record  may  be  disclosed 
directly  to  the  Individual.  The  System 
Manager  will  then  request  the  opinion 
of  the  doctor  named  by  the  Individual 
on  whether  a  medical  record  may  be 
disclosed  to  the  individual.  The 
System  Manager  shall  disclose  the 
medical  record  to  the  individual  to 
whom  it  pertains  unless,  in  the  judg- 
ment of  the  doctor,  access  to  the 
record  could  have  an  adverse  effect 
upon  the  individual's  physical  or 
mental  health.  In  this  event  the 
System  Manager  will  transmit  the 
record  to  the  doctor  and  immediately 
Inform  the  individual. 

(V)  The  fees  to  t>e  charged,  if  any.  to 
an  individual  for  making  copies  of  his 
record,  excluding  the  cost  of  any 
search  for  and  review  of  the  record, 
will  be  in  accordance  with  the  Sched- 
ule of  Fees"  as  set  forth  In  32  CFR 
§286.5  and  §  286  10. 

(vi)  The  System  Manager  of  the 
record  will  permit  an  individual  to  re- 
quest amendment  of  a  record  pertain- 
ing to  the  individual.  Requests  to 
amend  records  shall  be  in  person  or  in 
writing  and  shall  be  submitted  to  the 
System  Manager  who  maintains  the 
records.  Such  request  should  contain 
as  a  minimum,  identifying  information 
needed  to  locate  the  record,  a  brief  de- 
scription of  the  item  or  Itenis  of  infor- 
mation to  be  amended,  and  the  reason 
for  the  requested  change. 

(vii)  The  System  Manager  will  pro- 
vide a  written  acknowledgment  of  the 
receipt  of  a  request  to  amend  a  record 
to  the  Individual  who  requested  the 
amendment  within  10  days  (excluding 
Saturdays.  Sundays,  and  legal  public 
holidays)  after  the  date  of  receipt  of 
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•uch  request.  Such  an  acknowledg- 
ment may.  If  necessary,  request  any 
additional  information  needed  to 
make  a  determination.  No  acknowledg- 
ment is  required  If  the  request  can  be 
reviewed  and  processed  and  the  indi- 
vidual notified  of  compliance  or  denial 
within  the  10  day  period. 

(vlll)  The  System  Manager  will 
promptly  take  one  of  the  following  ac- 
tions on  requests  to  amend  records: 

(A)  Refer  the  request  to  the  agency 
or  office  that  has  control  of  and  main- 
tains the  record  in  those  instances 
where  the  record  requested  remains 
the  property  of  the  controlling  office 
or  agency. 

(B)  In  accordance  with  existing  stat- 
ute, regulation,  or  administrative  pro- 
cedure, make  any  correction  of  any 
portion  thereof  which  the  Individual 
believes  is  not  accurate,  relevant, 
timely  or  complete,  or 

(C)  Inform  the  Individual  of  the 
System  Manager's  refusal  to  amend 
the  record  In  accordance  with  the 
individual's  request,  the  reason  for  the 
refusal,  and  the  Individual's  right  to 
request  a  review  of  the  refusal  by  the 
Director,  DCA.  through  the  DCA  Pri- 
vacy Act  Board. 

(Ix)  The  DCA  Privacy  Act  board  will 
be  comprised  of  the  I>CA  Counsel,  as 
Chairman;  the  Assistant  to  the  Direc- 
tor for  Administration,  and  the  Assis- 
tant to  the  Director  for  Personnel;  or 
in  their  absence,  their  authorized  rep- 
resentatives. The  Individual  who  dis- 
agrees with  the  refusal  of  the  System 
Manager  to  amend  his  record  may  re- 
quest a  review  of  this  refusal  by  the 
IX:A  Privacy  Act  Board.  The  request 
for  the  re\1ew  may  be  made  orally  or 
In  writing  and  shall  be  made  to  the 
System  Manager.  The  System  Man- 
ager will  promptly  forward  the  request 
for  review  to  the  Chairman  of  the 
Board  to  make  a  proper  review.  The 
Board  will  promptly  review  the 
matter.  If,  after  review,  the  Board  Is 
unanimous  In  Its  decision  that  the 
record  be  amended  in  accordance  with 
the  request  of  the  Individual  then  the 
Chairman  of  the  Board  shall  so  notify 
the  System  Manager.  The  System 
Manager  will  immediately  make  the 
necessary  corrections  to  the  record 
and  will  promptly  notify  the  individ- 
ual. The  System  Manager  will,  If  an 
accounting  of  disclosure  of  the  record 
has  been  made,  advise  all  previous  re- 
cipients of  the  record,  which  was  cor- 
rected, of  the  correction  and  Its  sub- 
stance. This  will  be  done  in  all  in- 
stances when  a  record  Is  amended.  If. 
after  review,  the  Board  decides  that 
the  request  for  amendment  should  be 
denied.  It  will  promptly  forward  Its 
recommendation  to  the  Director,  DCA. 
A  majority  vote  of  the  members  of  the 
Board  will  constitute  a  recommenda- 
tion to  the  Director. 

(X)  The  Director,  DCA,  upon  receipt 
of  the  Board's  recommendation,  will 


complete  the  review  and  make  a  final 
determination. 

(xl)  If  the  Director,  DCA.  after  his 
review,  agrees  with  the  individual's  re- 
quest to  amend  the  record,  he  will, 
through  the  DCA  Counsel,  so  advise 
the  individual  in  writing.  The  System 
Manager  will  receive  a  copy  of  the 
Director's  decision  and  will  assure  that 
the  record  is  corrected  accordingly  and 
that  if  an  accounting  of  disclosure  of 
the  record  has  been  made  made,  advise 
all  previous  recipients  of  the  record 
which  was  corrected  of  the  correction 
and  its  substance. 

(xil)  If.  after  his  review,  the  Director 
refuses  to  amend  the  records  as  the  In- 
dividual requested,  he  will,  through 
the  DCA  Counsel,  advise  the  Individ- 
ual of  his  refusal  and  the  reasons  for 
It;  of  the  Individual's  right  to  file  a 
concise  statement  setting  forth  the 
reasons  for  the  Individual °s  disagree- 
ment with  the  decision  of  the  Direc- 
tor. E>CA;  that  the  statement  which  is 
filed  will  be  made  available  to  anyone 
to  whom  the  record  Is  sut)sequentiy 
disclosed  together  with,  at  the  discre- 
tion of  the  Agency,  a  brief  statement 
by  the  Agency  summarizing  its  reasons 
for  refusing  to  amend  the  record;  that 
prior  recipients  of  the  disputed  record 
will  be  provided  a  copy  of  any  state- 
ment of  dispute  to  the  extent  that  an 
accounting  of  disclosures  was  main- 
tained; and  of  the  Individual's  right  to 
seek  Judicial  review  of  the  Agency's  re- 
fusal to  amend  a  record. 

(xlll)  The  Director's  final  determina- 
tion on  the  individual's  request  for  a 
review  of  the  System  Manager's  Initial 
refusal  to  amend  the  record  must  be 
concluded  within  30  days  (excluding 
Saturdays.  Sundays,  and  legal  public 
holidays)  from  the  date  on  which  the 
individual  requested  such  review 
unless  the  Director  determines  that  a 
fair  and  equitable  review  cannot  be 
made  within  that  time.  If  additional 
time  is  required,  the  Individual  will  be 
informed  in  WTltlng  of  reasons  for  the 
delay  and  of  the  approximate  date  on 
which  the  review  Is  expected  to  be 
completed. 

(xlv)  After  the  Director,  DCA  has  re- 
fused to  amend  a  record  and  the  indi- 
vidual has  filed  a  statement  setting 
forth  the  reasons  for  the  Individual's 
disagreement  »1th  the  decision  of  the 
Director,  the  System  Manager  wlU 
clearly  note  any  portion  of  the  record 
which  Is  disputed.  The  System 
Manager's  notation  should  make  clear 
that  the  record  is  disputed  and  this 
should  be  apparent  to  anyone  who 
may  subsequently  have  access  to,  use 
or  disclose  the  record.  When  the 
System  Manager  has  previously  dis- 
closed or  will  subsequently  disclose 
that  portion  of  the  record  which  is  dis- 
puted he  will  note  that  that  portion  of 
the  record  is  disputed  and  will  provide 
the  recipients  of  the  record  with  a 
copy  of  the  individual's  statement  set- 


ting forth  the  reasons  for  the 
individual's  disagreement  with  the  de* 
cision  of  the  Director  not  to  amend 
the  record.  The  System  Manager  wlU 
also  provide  recipients  of  the  disputed 
record  with  a  brief  summary  of  the 
Director's  reasons  for  not  making  the 
requested  amendments  to  the  record. 

(XV)  Nothing  herein  shall  allow  an 
Individual  access  to  any  information 
compiled  In  reasonable  anticipation  of 
a  civil  action  or  proceeding. 

(xvl)  Any  requests  by  an  individual 
for  access  to  or  copies  of  his  records 
shall  be  processed  in  accordance  with 
this  Part  and  32  CTR  286a. 

(d)  DCA  System  Managers  will  be: 

(1)  Responsible  for  complying  with 
the  provisions  contained  In  32  CFR 
286a.8  relating  to  the  disclosure  to 
others  of  personal  records,  obtaining 
the  written  consent  of  individuals  to 
whom  the  record  pertains,  and  for 
keeping  an  accurate  accounting  of 
each  disclosure  of  a  record. 

(2)  Responsible  for  providing  to  the 
Civilian  Assistant  to  the  Chief  of  Staff 
the  Information  requested  In  32  CFR 
286a.5.  However,  the  Information  will 
be  reported  on  a  quarterly  basis  with 
the  first  report  due  to  the  Civilian  As- 
sistant to  the  Chief  of  Staff  by  31  De- 
cember 1975. 

(e)  The  Assistant  to  the  Director  for 
Administration,  Headquarters,  DCA 
will: 

(1)  Be  responsible  for  furnishing 
written  guidelines  to  assist  System 
Managers  and  other  DCA  officials  In 
evaluating  and  implementing  paper- 
work management  procedures  re- 
quired under  the  Privacy  Act  of  1974. 
In  this  regard  it  should  be  noted  that 
the  Act  establishes  a  number  of  re- 
quirements. Among  these  are  the  re- 
quirements: (1)  to  disclose  records  con- 
tained in  a  system  of  records  only 
under  conditions  specified  in  the  law, 
(ID  to  maintain  an  accounting  of  such 
disclosures.  (Hi)  to  establish  proce- 
dures for  the  disclosure  to  an  individ- 
ual of  his  record  or  information  per- 
taining to  him.  (Iv)  for  reviewing  a  re- 
quest concerning  the  amendment  of 
such  record,  and  (v)  for  permitting  in- 
dividuals to  fUe  a  statement  of  dis- 
agreement which  will  be  forwarded 
vklth  subsequent  disclosures.  The 
guidelines  will  cover  those  portions  of 
the  Privacy  Act  which  requires  paper- 
work systems  for  implementation.  In 
preparing  those  guidelines  the  Assis- 
tant to  the  Director  for  Administra- 
tion will  make  use  of  the  "Records 
Management  System  for  Implement- 
ing the  Privacy  Act"  as  provided  by 
the  GSA  National  Archives  and  Re- 
cords Service.  Office  of  Records  Man- 
agement. The  OSA  procedures  and 
guidelines  will  be  adapted  and  modi- 
fled  as  required  to  meet  DCA  needs. 

(2)  Be  responsible  for  providing  the 
"Forms"  which  are  required  to  comply 
with  32  CFR  286a.9(b). 
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(f)  The  Assistant  to  the  Director  for 
Personnel.  Headquarters.  DCA  will: 

(1)  be  responsible  for  development, 
within  DCA.  of  an  appropriate  train- 
ing program  for  all  DCA  personnel 
whose  duties  Involve  responsibilities 
for  systems  of  records  affected  by  the 
Privacy  Act. 

(2)  Assure  that  DCA  personnel  in- 
volved In  the  design,  development,  op- 
eration, or  maintenance  of  any  system 
of  records,  as  defined  in  32  CFR  286a.6 
are  Informed  of  all  requirements  to 
protect  the  privacy  of  the  individuals 
who  are  subjects  of  the  records.  The 
criminal  penalties  and  civil  suit  as- 
pects of  the  Privacy  Act  will  be  em- 
phasized. 

(3)  Assure  that  within  DCA  adminis- 
trative and  physical  safeguards  are  es- 
tablished to  protect  Information  from 
unauthorized  or  unintentional  access, 
disclosure,  modification  or  destruction 
and  to  ensure  that  all  persons  whose 
official  duties  require  access  to  or  pro- 
cessing and  maintenance  of  personal 
information  are  trained  in  the  proper 
safeguarding  and  use  of  such  informa- 
tion. 

S  287a.7     Questiona. 

Questions  on  both  the  substance  and 
procedure  of  the  Privacy  Act  and  the 
DCA  implementation  thereof  should 
be  addressed  to  the  DCA  Counsel  by 
the  most  expeditious  means  possible, 
including  telephone  calls. 

S  287a.8     Exemptions. 

Section  6  U.S.C.  552a  (3)(J)  and  (3) 
(k)  authorize  an  agency  hesul  to 
exempt  certain  systems  of  records  or 
parts  of  certain  systems  of  records 
from  some  of  the  requirements  of  the 
act.  Tills  part  reserves  to  the  Director. 
DCA,  as  head  of  an  agency,  the  right 
to  create  exemptions  pursuant  to  the 
exemption  provisions  of  the  act.  All 
systems  of  records  maintained  by  DCA 
shall  be  exempt  from  the  require- 
ments of  5  U.6.C.  552a(d)  pursuant  to 
5  U.S.C.  552a(3Kk)(l)  to  the  extent 
that  the  system  contains  any  informa- 
tion properly  classified  under  Execxi- 
tive  Order  11652,  "Classification  and 
I>eclassificatlon  of  National  Security 
Information  and  Material,"  dated 
March  8.  1972  (37  PR  10063.  May  19. 
1972)  and  which  Ls  required  by  the  Ex- 
ecutive Order  to  be  kept  secret  in  the 
interest  of  nations^  defense  or  foreign 
policy.  This  exemption,  which  may  be 
applicable  to  parts  of  all  systems  of  re- 
cords is  necessary  because  certain 
record  systems  not  otherwise  specifi- 
cally designated  for  exemptions  may 
contain  Isolated  information  which 
has  been  properly  classified. 

PART  290a— DEFENSE  CONTRACT 

AUDIT  AGENCY,  PRIVACY  ACT  OF 

1974 


290a.l      Purpose. 
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290a. 2  Applicability  and  scope. 

2»Oft.3  Policy. 

290a.4  Authority  and  responfilbllitles. 

290a.S  I>nnitlons. 

290&.e  Access  by  the  individual. 

290a.7  Disclosure  to  ethers. 

290&.8  Collection  of  personal  information 

from  individuals. 

290a. 9  Exemptions. 

290a  10  Systems  of  records. 

290a.ll  Annual  report. 

AoTHonmr:  5  U.S  C.  552a. 

S  290a.  1     PurpoM. 

This  part  Implements  the  Privacy 
Act  of  1974  by  prescribing: 

(a)  The  procedures  whereby  individ- 
uals can  be  notified  in  response  to 
their  requests  If  any  system  of  records 
named  by  the  Individuals  contains  a 
record  pertaining  to  them. 

(b)  The  requirements  for  verifying 
the  Identity  of  Individuals  who  request 
their  records  or  information  pertain- 
ing to  them  before  the  record  or  Infor- 
mation shall  l>e  made  available  to 
them. 

(c)  The    procedures    for    granting 
access  to   individuals   upon   their   re 
quest  of  their  records  or  information 
pertaining  to  them. 

(d)  The  procedures  for  re\'iewlng  a 
request  from  individuals  concerning 
the  amendment  of  any  record  or  Infor- 
ma.tlon  pertaining  to  them,  for  making 
a  determination  on  the  request,  and 
for  an  appeal  of  an  Initial  adverse  de- 
termination. 

(e)  The  procedures  and  policies  gov- 
erning the  collection,  safeguarding, 
maintenance,  public  notice,  use  and 
disemlnatlon  of  personal  Information. 

.  (f)  The  conditions  under  which  dis- 
closure of  personid  information  may 
be  made  and  procedures  for  exempting 
systems  of  records  from  certain  re- 
quirements of  the  Privacy  Act  of  1974. 

S  290a.2    Applicability  and  scope. 

(a)  The  provisions  of  this  part  apply 
to  all  offices  of  DCAA.  hereinafter  re- 
ferred to  singularly  as  "element"  or 
collectively  as  "elements." 

(b)  Its  provisions  govern  the  collec- 
tion, maintenance,  lise,  and  dissemina- 
tion of  personal  Information  by  DCAA 
in  accordance  with  5  US  C.  552a.  Re- 
quests for  Information  under  the  Free- 
dom of  Information  Act.  5  U.S.C.  552, 
by  an  individual  at>out  another  indi- 
vidual are  governed  by  the  provisions 
of  32  CFR  Psut  290.  Requests  for  per- 
sonal information  from  the  General 
Accounting  Office  are  governed  by 
DoD  Directive  7650.1.  'General  Ac- 
coimting  Office  Comprehensive 
Audits."  Requests  foV  personal  infor- 
mation from  the  Congress  are  gov- 
erned by  DoD  Directive  5400.4.  'Provi- 
sion of  Information  to  Congress."  Re- 
quests from  other  agencies  and  the 
courts  are  governed  by  DoD  Directive 
5400.7.  "Availability  to  the  Public  of 
Department  of  Defense  Information,  " 
as  well  as  the  provisions  of  this  part. 


8  290a.3    Policy. 

The  policy  of  DCAA  is  to: 

(a)  Preserve  the  personal  privacy  of 
Individuals,  permitting  individuals  to 
know  what  records  pertaining  to  them 
are  collected,  maintained,  used,  or  dis- 
seminated in  DCAA.  and  to  have 
access  to  and  have  a  comprf  henslble 
copy  made  of  all  or  any  portion  of 
such  records,  and  to  correct  or  amend 
such  r*»cords. 

(b)  Collect,  maintain,  use,  or  dissemi- 
nate any  record  of  Identifiable  person- 
al information  In  a  manner  that  as- 
.sures  that  such  action  Is  for  a  neces- 
sary and  lawful  purpose:  that  the  In- 
formation Is  tunely  and  accurate  for 
Its  mtended  use;  and  that  adequate 
.safeguards  are  provided  to  prevent 
nil8ut»e  of  such  information. 

S  290a.4     Authority  and  responsiltiljtiea. 

(a)  A  DCAA  Privacy  Board  Is  hereby 
established  for  the  purpose  of  ensur- 
ing the  preservation  of  Individual  pri- 
vacy within  DCAA.  Privacy  programs 
and  procedures  shall  be  developed  and 
coordinated  by  the  Board  under  the 
Chairmanship  of  the  Assistant  Direc- 
tor. Resources. 

(1)  Membership  of  the  Board  shall 
consist  of  the  Records  Administrator, 
who  shall  serve  as  the  Executive  Sec- 
retary and  Privacy  Act  Coordinator; 
and  representatives  designated  by  the 
Assistant  Director.  Operations  and 
Professional  Development;  Counsel; 
Director  of  Personnel;  Security  Offi- 
cer; and  Chief,  Information  Systems 
and  Services. 

(2)  The  Board  shall: 

(1)  Identify  all  DCAA  systems  of  re- 
cords affected  by  the  Privacy  Act. 

(il)  Obtain  all  data  requircKi  by  the 
act  concerning  each  record  system  so 
identified. 

(ill)  Review  policies,  practices,  and 
procedures  relating  to  e&ch  Identified 
system  of  records  to  ensure  they  are  in 
conformity  with  the  act. 

(Iv)  Supervise  the  preparation  for 
publication  In  the  Pedcfal  Recisxra  of 
all  required  information  on  system.*  of 
records  affected  by  the  act. 

(v)  Review  for  conformity  with  the 
act.  all  procedures.  Including  forms, 
which  require  an  individual  to  furnish 
information,  and  formulate  corrective 
or  supplementary  provisions  as  neces- 
sary. 

(vl)  Recommend  establishment  of 
DCAA  policies  which  will  provi  ie  safe- 
guards to  protect  r-ersonal  privacy. 

(vli)  Refer  to  the  DoD  Pjlvacy  Board 
for  resolution,  any  requirement  for  in- 
formation from  an  Individual  which 
does  not  appear  to  be  clearly  autho- 
rized by  law  or  Executive  Order. 

(vlii)  Review  proposed  DCAA  imple- 
menting instructloivB  and  related  is- 
suances pertaining  to  the  Privacy  Act. 
as  well  as  draft  implementing  instruc- 
tions of  the  DCAA  Regional  Office*  in 
order  to  provide   the   comprehensive 
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^Idance  necessary  for  uniform  com- 
pliance with  the  act  by  sJl  elements  of 

ix:aa. 

(Ix)  Serve  as  the  focal  point  on  pri- 
vacy matters  for  DCAA  in  communica- 
tions with  the  DoD  Privacy  Board, 
which  serves  as  the  focal  point  in  com- 
munications with  the  Office  of  Man- 
agement and  Budget,  the  F*rlvacy  Pro- 
tection Study  Commission,  and  the 
Office  of  the  Federal  Register  for  pub- 
lication systems  notices. 

(b)  The  Assistant  Director.  Re- 
sources. In  conjunction  with  the 
DCAA  Privacy  Board  shall: 

(I)  Formulate  DCAA  policies  to 
ensure  that  both  manual  and  ADP 
record  systems  contain  appropriate 
safeguards  to  protect  personal  privacy. 

(II)  EInsure  development  throughout 
DCAA  of  an  appropriate  training  pro- 
gram for  all  personnel  whose  duties  In- 
volve responsibilities  for  systems  of  re- 
cords affected  by  the  act. 

(c)  Regional  Managers,  the  Chief  of 
Detachment  A.  and  the  Manager  of 
the  Defense  Contract  Audit  Institute 
shall: 

(I)  Designate  a  Privacy  Act  Coordin- 
ator to  serve  as  the  principal  point  of 
contact  on  privacy  matters. 

(II)  Establish  and  maintain  an  effec- 
tive internal  Privacy  Program, 
through  fidl  echelons,  as  prescribed 
herein. 

9  290a.5    Dcfinitiong. 

(a)  Individual:  A  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence.  A 
legal  guardian  or  the  parent  of  a 
minor  has  the  same  rights  as  the  Indi- 
vidual and  may  act  on  behalf  of  the  in- 
dividual. 

(b)  Maintain  (records  on  Individ- 
uals): Collect,  use.  or  disseminate. 

(c)  Record:  Any  Item,  collection,  or 
grouping  of  information  about  an  indi- 
vidual that  Is  maintained  by  an  ele- 
ment. Including,  but  not  limited  to.  his 
education.  financial*  transactions, 
medical  history,  and  criminal  or  em- 
ployment history  and  that  contains 
his  name,  or  the  identifying  number, 
symtxjl.  or  other  Identifying  particular 
assigned  to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(d)  System  of  records:  A  group  of 
any  records  under  the  control  of  any 
element  from  which  information  Is  re- 
trieved by  the  name  of  an  Individual 
or  by  some  identifying  number, 
symbol  or  other  Identifying  particular 
assigned  to  the  individual. 

(e)  Routine  use:  With  respect  to  the 
disclosure  of  a  record,  the  use  of  such 
record  for  a  pupose  which  is  compati- 
ble with  the  purpose  for  which  It  was 
collected.  Routine  use  encompasKes 
not  only  <X)mmon  or  ordinary  uses,  but 
alao  all  the  proper  and  necessary  uses 
of  the  record,  even  If  such  use  occurs 
infrequently. 


9  290a.6    Accna  by  the  individual. 

(a)  Upon  request.  Individuals  shall 
be  Informed  whether  or  not  a  system 
of  records  contains  a  record  pertaining 
to  them.  Accompanied  by  a  person  of 
their  own  choosing,  if  so  desired,  they 
shall  be  permitted  to  review  their  re- 
cords, and  to  obtain  a  copy  of  such  re- 
cords in  a  form  that  is  comprehensible 
to  them  unless  exempted  In  accor- 
dance with  §5  290a. 9  or  290a.6(a)5. 
below.  This  part  does  not  require  that 
a  record  be  created  or  that  an  individ- 
ual be  given  access  to  records  which 
are  not  retrieved  by  name  or  other  in- 
dividual Identifier.  Only  costs  of  repro- 
duction may  be  charged;  however,  the 
first  copy  of  a  personnel  record  main- 
tained by  a  Personnel  Office  should  be 
provided  without  charge.  If  copying  is 
the  only  means  whereby  the  record 
can  be  made  available  to  the  individ- 
ual, reproduction  fees  will  not  be  as- 
sessed; I.e..  when  a  copy  must  be  made 
in  order  to  delete  Information  con- 
tained on  the  record  pertaining  to  an- 
other individual. 

(1)  The  granting  of  access  to  a 
record  containing  personal  Informa- 
tion shall  not  be  conditioned  upon  any 
requirement  that  the  individual  state 
a  reason  or  otherwise  justify  the  need 
to  gain  access. 

(2)  Prior  to  being  granted  access  to 
personal  Information,  an  Individual 
may  be  required  to  provide  reasonable 
verification  of  identity. 

(I)  No  verification  of  identity  shall 
be  required  of  an  Individual  seeking 
access  to  records  which  are  otherwise 
available  to  any  member  of  the  public 
under  the  Freedom  of  Information 
Act. 

(II)  For  the  individual  who  seeks 
access  in  person,  verification  of  identi- 
ty will  normally  be  made  by  those  doc- 
uments which  an  individual  is  likely  to 
have  readily  available,  such  as  an  em- 
ployee identification  card,  driver's  li- 
cense, or  medical  card. 

(ill)  When  access  is  requested  by 
mail,  verification  of  identity  may  con- 
sist of  the  Individual  providing  certain 
minimum  identifying  data,  such  as 
name  and  date  of  birth  or  such  other 
information  deemed  necessary  by  the 
element  having  custody  of  the  record. 
If  the  sensitivity  of  the  data  warrants, 
a  signed  notarized  statement  of  inden- 
tlty  may  be  required. 

(Iv)  An  individual  shall  not  t>e  denied 
access  to  his  record  for  refusing  to  dis- 
close his  Social  Security  Number 
(SSN)  unless  disclosure  of  his  SSN  is 
required  by  statute  or  by  regulation 
adopted  before  January  1,  1975. 

(V)  Individuals  may  not  be  denied 
access  to  a  record  pertaining  to  them- 
selves because  those  records  are 
exempted  from  disclosure  under  the 
provisions  of  the  Freedom  of  Informa- 
tion Act. 

(3)  Access  to  a  record  or  a  copy 
thereof  will  not  be  denied  solely  be- 


cause the  records  physical  presence  is 
not  readily  available,  i.e.,  on  magnetic 
tape,  or  t>ecause  the  context  of  the 
record  may  disclose  sensitive  Informa- 
tion about  another  Individual.  To  pro- 
tect the  personal  privacy  of  other  Indi- 
viduals who  may  be  identified  in  a 
record,  an  extract  shall  be  prepared 
deleting  only  that  Information  which 
would  not  be  released  to  the  request- 
ing individual  under  the  FYeedom  of 
Information  Act. 

(4)  A  medical  record  shall  be  dis- 
closed to  the  Individual  to  whom  it 
pertains  unless,  in  the  Judgment  of  a 
physician,  access  to  such  record  could 
have  an  adverse  effect  upon  the 
Individuals  physical  or  mental  health. 
When  it  has  been  determined  that  the 
disclosure  of  medical  Information 
could  have  an  adverse  effect  upon  the 
individual  to  whom  It  pertains,  the  In- 
formation may  be  transmitted  to  a 
physician  named  by  the  requesting  In 
dividual. 

(5)  This  part  does  not  entitle  an  Indi- 
vidual to  have  access  to  any  Informa 
tlon  compiled  In  reasonable  antlclpa 
tlon  of  a  civil  action  or  proceeding. 

(6)  An  element  may  require  an  Indi- 
vidual who  wishes  to  be  accompanied 
by  another  person  when  receiving 
access  to  his  records  to  furnish  a  writ- 
ten statement  authorizing  discussion 
of  the  records  in  the  presence  of  the 
accompanying  person. 

(7)  Any  requests  from  individuals  for 
access  to  or  copies  of  their  own  records 
shall  be  processed  in  accordance  with 
this  part  and  not  the  Freedom  of  In 
formation  Act.  Normally,  requests  for 
access  to  records  should  be  acknowl- 
edged within  10  working  days  of  re- 
ceipt and  access  provided  within  30 
working  days. 

(8)  Copies  of  investigatory  records 
compiled  by  an  Investigative  organiza- 
tion, but  in  the  temporary  custody  of 
an  element  requesting  the  record  for 
purposes  of  adjudication  or  other  per- 
sonnel action,  are  the  records  of  the 
originating  investigative  agency.  Indi- 
viduals seeking  access  to  such  records 
shall  be  directed  to  the  orginating  in- 
vestigative organization  and  should  be 
instructed  to  direct  all  requests  sub- 
mitted under  the  Privacy  Act  of  1974 
to  that  organization.  Records  concern- 
ing the  adjudication,  or  other  person- 
nel actions  based  on  the  Investigative 
records,  are  originated  by  DCAA  and 
are  the  records  of  DCAA.  All  requests 
for  these  records  shall  be  referred  to 
the  Security  Officer,  E>CAA  who  shall 
respond  under  this  part  concerning 
them. 

(b)  Amendment  of  personal  informa- 
tion. 

( 1 )  Individuals  shall  be  given  the  op- 
portimity  to  request  either  in  person 
or  through  the  mail  that  their  records 
be  amended:  however,  all  requests  for 
such  amendment  must  be  made  In 
writing.  Instructions  for  the  prepara- 
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tion  of  a  request  and  any  forms  em- 
ployed should  be  as  brief  and  as 
simple  as  possible.  Requests  should 
contain  as  a  minimum.  Identifying  In- 
formation to  locate  the  record,  a  de- 
scription of  the  Items  to  he  amended 
and  the  reason  amendment  Is  being  re- 
quested. A  request  shaM  not  be  reject- 
ed or  required  to  be  resubmitted 
unless  additional  information  is  esi>en- 
tlal  to  process  the  request.  Incomplete 
or  inaccurate  requests  shall  not  be  re- 
jected categorically;  the  Individual 
shall  be  asked  to  clarify  the  request  as 
needed.  Individuals  shall  t>e  required 
to  provide  Identification  of  Identity  as 
In  S290a.6(a)(2)  of  this  part  to  assure 
that  the  requester  Is  seeking  to  amend 
records  pertaining  to  him  and  not  In- 
advertently or  intentionally,  the  re- 
cords of  another  individual. 

(2)  A  written  acknowledgment  of  the 
receipt  of  a  request  for  amendment  of 
a  record  must  be  provided  to  the  indi- 
vidual within  10  working  days  (exclud- 
ing Saturdays.  Sundays,  and  legal 
public  holidays)  after  receipt  by  the 
proper  office.  The  acknowledgment 
shall  clearly  identify  the  request  and 
advise  the  individual  when  he  may 
expect  to  be  advised  of  action  tjiken  on 
the  request.  Whenever  practicable  the 
decision  shall  be  made  within  30  work- 
ing days.  No  separate  acknowledgment 
of  receipt  Is  necessary  If  the  request 
can  be  either  approved  or  denied,  and 
the  individual  advised  within  the  10- 
d&y  period.  For  requests  presented  in 
person,  written  acknowledgment  may 
be  provided  at  the  time  the  request  Is 
presented. 

(3)  If  the  element  agrees  with  any 
portion  or  all  of  the  Individual's  re- 
quest to  amend  a  record.  It  shall 
promptly  advise  the  individual  and 
amend  the  record  accordingly.  If  a  dis- 
closure accounting  has  been  made,  the 
element  shall  advise  all  previous  re- 
cipients of  the  record  that  the  amend- 
ment has  been  made  and  the  sub- 
stance of  the  correction. 

(4)  If  the  element  disagrees  with  all 
or  any  portion  of  a  request  to  amend  a 
record,  it  shall  promptly: 

(I)  Advise  the  Individual  of  Its  reftis- 
al  and  the  reasons  therefor: 

(II)  Inform  the  Individual  that  he 
may  request  a  further  review  by  the 
Assistant  Director,  Resources:  and 

(III)  Describe  the  procedures  for  re- 
questing such  a  review,  including  the 
name  and  address  of  the  Assistant  Di- 
rector, Resources. 

(5)  A  review  of  the  initial  refusal  to 
amend  a  record  shall  be  made  If  re- 
quested by  the  individual. 

(I)  The  Assistant  Director,  Re- 
sources, shall  make  a  review  of  the  ini- 
tial determination. 

(II)  If.  after  conducting  the  review, 
the  AasistaLnt  Director.  Resources,  also 
refuses  to  amend  the  record  In  accor- 
dance with  the  individual's  request, 
the  individual  shall  be  notified: 


(A)  Of  the  refusal  and  the  reasons 
therefor: 

(B)  Of  the  right  to  file  a  concise 
statement  of  reasons  for  disagreeing 
with  the  decision  of  the  agency; 

(C)  Of  the  procedures  for  filing  a 
statement  of  disagreement,  and  that 
such  statement  will  be  made  available 
to  anyone  to  whom  the  record  Is  sub- 
sequently disclosed; 

(D)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
the  statement  of  disagreement  to  the 
extent  that  an  accotmting  of  disclo- 
sures Is  maLitalned: 

(E)  Of  his  right  to  seek  Judicial 
review  of  the  agency's  refusal  to 
amend  a  record. 

(Ill)  If  the  Assistant  Director.  Re- 
sources determines  that  the  record 
should  be  amended  in  accordance  with 
the  request,  the  element  snail  amend 
the  record,  advise  the  individual  and 
Inform  previous  recipients  where  an 
accounting  of  disclosures  has  been 
maintained 

(Iv)  A  final  determination  on  the 
individual's  request  for  review  of  an 
initial  refusal  to  amend  a  record  must 
be  completed  within  30  working  days 
after  receipt  by  the  proper  office 
unless  the  Director,  DCAA  determines 
that  a  fair  and  equitable  review  cannot 
be  completed  in  that  time.  If  addition- 
al time  is  required,  the  indiv  Idual  shall 
be  informed  In  writing  of  the  reasons 
for  the  delay  and  of  the  approximate 
date  on  which  the  review  is  expected 
to  be  completed. 

(6)  When  an  Individual  files  a  sUte- 
ment  of  dispute,  the  element  shall 
clearly  annotate  the  record  so  that  the 
dispute  is  apparent  to  anyone  who 
may  subsequently  grant  access  to,  use, 
or  disclose  the  record.  The  notation 
itself  shaU  be  integral  to  the  record. 
Where  an  accounting  of  disclosure  has 
been  made,  the  element  shall  advise 
previous  recipients  that  the  record  has 
been  disputed  and  shall  provide  a  copy 
of  the  individual's  statement, 

(I)  The  individual's  statement  of  dis- 
pute need  not  be  filed  as  an  Integral 
part  of  the  record  to  which  It  pertains. 
It  shall,  however,  be  maintained  in 
such  a  manner  as  to  permit  ready  re- 
trieval whenever  the  disputed  portion 
of  the  record  Is  to  be  disclosed.  When 
information  which  is  the  subject  of  a 
statement  of  dispute  is  subsequently 
disclosed,  the  element  shall  note 
which  Information  Is  disputed  and  pro- 
vide a  copy  of  the  Individual's  state- 
ment. 

(II)  An  element  may  Include  a  brief 
summary  of  Its  reasons  for  not  making 
an  amendment  when  disclosing  disput- 
ed information.  Summaries  normally 
will  be  limited  to  the  reasons  stated  to 
the  individual.  The  element's  sima- 
mary  will  be  treated  as  part  of  the 
individual's  record;  however,  it  will  not 
be  subject  to  the  amendment  proce- 
dures. 


$  290a.7     DiacloAurr  to  othen. 

(a)  Except  as  prescribed  in  {  290a. 6. 
this  part  does  not  require  disclosure  of 
records  to  anyone  other  than  the  Indi- 
vldusJ  to  whom  the  records  pertain. 

(b)  No  record  contained  In  a  system 
of  records  maintained  within  DCAA 
shall  be  d.isclosed  by  any  means  of 
commurlcanon  to  any  person,  or  to 
any  agency  outside  DCAA.  except  pur- 
suant to  a  vkTitten  request  by,  or  with 
the  prior  written  consent  of,  the  Indi- 
vidual to  whom  the  record  pertains, 
unless  disclosure  of  the  record  will  be: 

(1)  To  those  officials  and  employees 
of  DCAA  who  have  a  need  for  the 
record  In  the  performance  of  their 
duties  and  the  use  is  compatible  with 
the  purpose  for  which  the  record  Is 
maintained.  This  includes,  for  exam- 
ple, transfer  of  information  between 
DoD  components  when  per^orinel  as- 
signed to  DCAA  are  processed  by  an 
activity  of  another  component  such  as 
the  Defense  Investigative  Service,  the 
Defense  Supply  Agency,  or  one  of  the 
Milita.'-y  Departments. 

(2)  Required  to  be  disclosed  to  a 
member  of  the  public  by  the  Freedom 
of  Information  Act,  Some  examples  of 
personal  information  pertaining  to  ci- 
vilian employees  which  are  normally 
released  without  an  unwarranted  inva- 
sion of  privacy  are:  name,  present  and 
past  positions,  office  phone  number, 
and  grade.  However,  disclosure  of  per- 
sonal information  pertaining  to  ci\il- 
lan  employees  shall  be  made  in  accor- 
dance with  the  Federal  Personnel 
Manual  and.  therefore,  all  requests  for 
such  information  should  be  referred  to 
the  appropriate  Personnel  Office. 

(3)  For  a  routine  use  as  defined  in 
5  290a.5  and  described  in  DCAA  record 
system  notices. 

(4)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  au- 
thorized by  law. 

(5)  To  a  recipient  who  has  provided 
DCAA  with  advance  adequate  WTltten 
assurance  that:  the  record  will  be  used 
solely  as  a  statistical  research  or  re- 
porting record;  the  record  Is  to  be 
transferred  In  a  form  that  Is  not  Indi- 
vidually Identifiable.  I.e.  the  identity 
of  the  individual  cannot  be  determined 
by  combining  various  statistical  re- 
cords: aiid  will  not  l>e  used  to  make 
any  decisions  about  the  rights,  bene- 
fits, or  entitlements  of  an  Individual. 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continued  preservation  by 
the  United  States  CJovemment,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value.  A  record  transferred  to  a  Feder- 
al records  center  for  safekeeping  or 
storage  does  not  fall  within  this  cate- 
gory since  Federal  records  center  per- 
sonnel act  on  behalf  of  DCAA  in  this 
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instance  and  the  records  remain  under 
the  control  of  DCAA.  No  disclosure  ac- 
counting record  of  the  transfer  of  re- 
cords to  Federal  records  centers  need 
be  maintained. 

(7)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  Ju- 
risdiction wllhin  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  is  authorized  by  law,  and 
if  the  head  of  the  agency  or  intrumen- 
tality  has  made  a  written  request  to 
the  element  vihich  maintains  the 
record  specifying  the  particular  por- 
tion desired  and  the  law  enforcement 
activity  for  which  the  record  is  sought. 
Blanket  requests  for  all  records  per- 
taining to  an  individual  will  not  be  ac- 
cepted. A  record  may  also  be  disclosed 
to  a  law  enforcement  agency  at  the 
Initiatlv-  of  the  Counsel.  DCAA  when 
criminal  conduct  is  suspected,  pro- 
vided that  such  disclosure  has  been  es- 
tablished in  advance  as  a  routine  use. 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual if  upon  such  disclosure  notifica- 
tion is  transmitted  to  the  last  known 
address  of  the  inJividual  to  whom  the 
record  pertains. 

(9)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee thereof,  or  any  joint  commit- 
tee. This  does  not  authorize  the  disclo- 
sure of  any  record  subject  to  this  part 
to  Members  of  Congress  awrtlng  in 
their  individual  capacities  or  on  behalf 
of  their  constit'jtnts  unless  the  indi- 
vidual consents. 

(1j  To  the  Comptroller  General,  or 
any"  of  his  authorized  representatives. 
In  the  course  of  th**  performance  of 
the  duties  of  the  General  Accounting 
Office. 

(ID  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(i)  When  a  record  is  disclosed  under 
compul:;ory  legal  process  and  when 
the  iss'iance  of  that  order  or  subpoena 
Is  Tnade  public  by  the  court  which 
issued  it.  make  reasonable  efforts  to 
notily  the  Individual  to  whom  the 
record  pertains.  ThLs  may  t>e  accom- 
plished by  notifying  the  individual  by 
mail  at  his  most  recent  address  as  con- 
tained in  the  elements  records. 

(11)  Upon  bei.ng  served  with  an  order 
to  disclose  a  record,  the  element  shall 
endeavor  to  determine  whether  the  is- 
suance of  the  order  Is  a  matter  of 
public  record  and.  if  it  Is  not.  seek  to 
t>e  advised  when  it  becomes  public.  An 
accounting  of  the  disclosure  shall  be 
made  at  the  time  the  element  compiles 
with  the  order  or  subpoena. 

(c)  Each  DCAA  element,  with  re- 
spect to  each  system  of  records  under 
its  control  shall: 

( 1 )  Except  for  disclosures  made 
under  (b)(1)  and  (bK2),  above,  keep  an 
accurate     accounting     of     the     date, 


nature,  and  purpose  of  each  disclosure 
of  a  record  to  any  person  or  to  another 
agency;  and  the  name  and  address  of 
the  person  or  agency  to  whom  the  dis- 
closure is  made.  A  DCAA  element  need 
not  make  a  notation  on  a  single  docu- 
ment of  every  disclosure  of  a  particu- 
lar record,  provided  it  can  construct 
from  its  system  the  required  account- 
ing information  when  required  by  the 
individual:  when  necessary  to  inform 
previous  recipients  of  any  amended 
record:  or  when  providing  a  cross  ref 
erence  to  the  justification  or  basis 
upon  which  the  disclosure  was  made, 
including  any  written  do<-umentation 
as  required  in  the  case  of  the  release 
of  records  for  statistical  or  law  en- 
forcement purposes. 

(2)  Retain  the  accounting  made 
under  (c)(1),  above,  for  at  least  5  years 
after  the  last  disclosure  or  the  life  of 
the  r<?cord,  whichever  is  longer.  No 
record  of  the  disclosure  of  this  ac- 
counting need  be  maintained. 

(3)  Upon  request  of  the  individual  to 
whom  the  record  pertains,  make  avail- 
able to  that  individual  all  information 
in  Its  accounting  of  disclosures  except 
that  pertaining  to  disclosures  for  law 
enforcement  purposes  pursuant  to 
§  290a.7;b)(7)  of  this  part 

(d)(l>  An  Individual's  name  and  ad- 
dress may  not  be  sold  or  rented  by  an 
element  unless  such  auction  Is  specifi- 
cally authorized  by  law.  This  provision 
shall  not  be  construed  to  require  the 
withholding  of  names  and  addresses 
otherwise  permitted  to  be  made 
public. 

(2)  Lists  or  compilations  of  names 
and  honie  addressee,  or  single  home 
addresses  will  not  t>e  disclosed,  with- 
out the  consent  of  the  Individual  In- 
volved, to  the  public  Including,  but  not 
limited  to,  individual  congressmen, 
creditors,  and  commercial  and  finan- 
cial institutions.  Requests  for  home 
addresses  may  be  referred  to  the  last 
known  address  of  the  individual  for 
reply  at  his  discretion  and  the  request- 
er will  be  notified  accordingly.  This 
prohibition  may  be  waived  when  cir- 
cumstances of  a  case  Indicate  compel- 
ling and  overriding  Interests. 

§  290a.8    Collection    of   pergonal    informa- 
tion from  individuals. 

(a)  Personal  Information  shall  he 
collected  to  the  greatest  extent  practi- 
cable directly  from  the  Individual 
when  the  information  may  result  In 
adverse  determinations  al>out  an 
Individuals  rights,  benefits,  and  privi- 
leges under  Federal  programs.  The 
collection  of  information  from  third 
parties  shall  be  minimized.  Exceptions 
to  this  policy  may  be  made  under  cer- 
tain Circumstances,  such  as  the  follow 
ing: 

(1)  There  Is  a  need  to  ensure  accura- 
cy of  Information  supplied  by  an  indi- 
vidual by  verifying  with  a  third  party, 
such  as  in  the  case  of  verifying  Infor- 
mation for  a  security  clearance. 


(2)  The  nature  of  the  information  is 
such  that  it  can  only  l>e  obtained  from 
a  third  party,  such  as  an  employee's 
performance  in  a  previous  job  or  as- 
signment. 

(31  Obtaining  the  information  from 
the  individual  would  present  excep- 
tional practical  difficulties  or  would 
result  in  unreasr  lable  cost. 

(b)  Each  Individual  who  Is  asked  to 
supply  personal  information  must  be 
told  of  the  authority  (statute  or  Ex- 
ecuthe  Order)  which  authorizes  its  so- 
licitation: the  principal  purpose  or 
purposes  for  which  it  Is  to  be  used;  the 
routine  uses  to  be  made  of  it;  whether 
furnishing  such  information  is  manda- 
tory or  voliuitary;  ajid  the  effects  on 
him.  if  any,  of  not  providing  it.  This 
notice  to  the  individual  may  be  made 
on  the  form  used  to  collect  the  infor- 
mation or  on  a  separate  form  which 
can  be  retained  by  the  individual.  This 
advice  must  be  given  regardless  of  the 
media  used  in  requesting  information, 
whether  it  Is  a  "form"  in  the  usual 
sense,  i  e.,  a  preprinted  document  with 
a  control  number  and  an  edition  date, 
or  a  format,  questionnaire,  survey 
sheet,  or  report  rendered  on  a  blank 
sheet. 

(1)  Forms  in  use  before  Septemt)er 
27.  1975,  which  are  to  be  used  on  and 
after  that  date  must  meet  the  notice 
requirements  by  use  of  a  separate 
statement  to  accompany  each  form 
subject  to  the  provisions  of  the  Priva- 
cy Act  of  1974.  The  statement  will  be 
assigned  the  identifying  number  used 
in  collecting  the  information  and  the 
.suffix  ■Privacy  Act  Statement.  '  as  fol- 
lows: 

(i)  For  forms  in*  regularly  issued, 
numbered  series,  the  Privacy  Act 
Statement  shall  bear  the  same  number 
as  the  form  to  which  It  pertains. 

(ii)  For  unnuml)ered  formats,  ques- 
tlormaires,  survey  forms,  and  reports, 
the  F*rivacy  Act  Statement  will  bear 
the  report  control  symbol  or  OMB  Ap- 
proval Number  under  the  authority  of 
which  the  information  is  collected  if 
applicable. 

(2)  As  forms  sure  revised  or  new  ones 
issued,  the  Privacy  Act  Statement 
shall  t>e  Incorporated,  if  practical,  in 
the  body  of  each  form,  format,  ques- 
tionnaire, survey  sheet,  or  report  initi- 
ated or  revised  on  or  after  September 
27.  1975.  Where  feasible,  the  Privacy 
Act  Statement  when  Incorporated  on  a 
form,  format,  etc.  should  be  positioned 
in  such  a  manner  that  the  Individual 
will  be  Informed  of  the  Information  re- 
quired by  the  act  before  he  begins  to 
furnish  any  of  the  information  re- 
quested. 

(3)(1)  The  proponent.  I.e..  the  initia- 
tor, has  the  final  responsibility  for  de- 
termining whether  a  form,  format, 
questionnaire,  survey,  or  report  re- 
quires a  Privacy  Act  Statement.  State- 
ments should  be  sufficiently  complete 
and  specific,  but,  at  the  same  time,  be 
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concise  and  couched  in  easily  under- 
stood language. 

(11)  Forms  and  information  manage- 
ment officers  at  all  echelons  of  DCAA 
must  assure  that  Privacy  Act  State- 
ments are  available  and  that  new 
forms  contain  the  Statement.  If  re- 
quired. 

(Hi)  No  element  may  deny  any  Indi- 
vidual any  right,  benefit,  or  privilege 
provided  by  law  because  of  such 
Individual's  refusal  to  disclose  his 
SSN.  unless  such  dLsclosure  is  required 
by  Federal  statute  or  to  any  element 
maintaining  a  system  of  records  In  ex- 
istence and  ofieratlng  before  January 
1.  1975.  If  such  disclosure  was  required 
under  statute  or  regulation  adopted 
prior  to  such  date  to  verify  the  Identi- 
ty of  an  Individual.  Executive  Order 
No.  9397,  November  22.  1943.  autho- 
rizes elements  to  use  the  SSN  as  a 
system  of  numerical  identification  of 
individuals. 

(Iv)  Any  DCAA  element  which  re- 
quests an  Individual  to  disclose  the  ssn 
must  Inform  that  Individual  whether 
disclosure  is  mandatory  or  voluntary, 
by  what  statutory  or  other  authority 
such  number  is  solicited,  and  what 
uses  will  be  made  of  it. 

(c)  If  disclosure  of  the  SSN  is  not  re- 
quired by  Federal  statute  or  is  not  for 
a  system  of  records  in  existence  and 
operating  prior  to  January  1.  1975. 
DCAA  elements  are  not  precluded 
from  requesting  It  from  the  Individ- 
uals concerned.  However,  the  separate 
Privacy  Act  SUtement  for  the  SSN 
alone,  or  a  merged  Privacy  Act  State- 
ment, covering  not  only  the  SSN  but 
also  other  items  of  personal  informa- 
tion, must  make  clear  that  the  disclo- 
sure of  the  SSN  Is  voluntary.  If,  In 
such  Instances,  the  Individual  refuses 
to  disclose  It.  the  element  concerned 
must  be  prepared  to  identify  him  by 
alternate  means. 

9  290a.9     Exemptions. 

(a)  The  Director.  DCAA  reserves  the 
right  to  designate  the  systems  of  re- 
cords maintained  by  this  agency  which 
are  to  be  exempted  from  certain  provi- 
sions of  the  Privacy  Act  of  1974.  and 
shsdl  publish  In  the  Federal  Register 
information  specifying  the  name  of 
each  designated  system,  the  specific 
provisions  of  the  act  from  which  each 
system  Is  to  be  exempted,  and  the  rea- 
sons for  each  exemption  of  the  record 
system. 

(b)  To  qualify  for  a  general  exemp- 
tion, as  defined  In  the  Privacy  Act  of 
1974.  the  system  of  records  must  be 
maintained  by  an  agency  or  compo- 
nent thereof  which  performs  as  Its 
principal  function  any  activity  per- 
taining to  the  enforcement  of  criminal 
laws,  including  police  efforts  to  pre- 
vent, control,  or'  reduce  crime  or  to  ap- 
prehend criminals,  and  the  activities 
of  prosecutors,  courts,  correctional, 
probation,  pardon,  or  pau-ole  authori- 


ties. Such  system  of  records  must  con- 
sist of: 

(1)  Information  compiled  for  the 
purpose  of  identifying  individual 
criminal  offenders  and  alleged  offend- 
ers and  containing  only  identifying 
data  and  notations  of  arrests,  the 
nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  re- 
lease, and  parole  and  probation  status; 

(2)  Information  compiled  for  the 
purpose  of  a  criminal  investigation,  in- 
cluding reports  of  Informants  and  in- 
vestigators, and  associated  with  an 
identifiable  Individual;  or 

(3)  Reports  identifiable  to  an  indi- 
vidual compiled  at  any  stace  of  the 
process  of  enforcement  of  the  crlmlntd 
laws  from  ar/est  or  Indictment 
through  release  from  supervision. 

(c)  To  qualify  for  a  specific  exemp- 
tion, as  defined  by  the  Privacy  Act  of 
1974.  the  system  of  records  must  be: 

(1)  Specifically  authorized  under  cri- 
teria established  under  an  Executive 
Order  to  be  kept  classified  in  the  in- 
terest of  national  defense  or  foreign 
policy  and  are  in  fact  properly  classi- 
fied pursuant  to  such  Executive  Order: 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  material  covered  under  a  general 
exemption;  however,  and  individual 
shall  not  be  denied  access  to  Informa- 
tion which  has  been  used  to  deny  him 
a  right  or  privilege  unless  disclosure 
would  reveal  a  confidential  source. 
The  Security  Officer,  DCAA.  shaU  es- 
tablish procedures  governing  the 
granting  of  confidentiality; 

(3)  Maintained  In  connection  with 
providing  protective  service  to  the 
President  of  the  United  States  or 
other  individuals  protected  pursuant 
to  18  use.  3056. 

(4)  Used  only  to  generate  aggregate 
data  or  for  other  similarly  evaluative 
or  Einalytlc  purposes  and  which  are  not 
used  to  make  decisions  on  the  rights, 
benefits,  or  entitlements  of  individuals 
except  for  the  disclosure  of  a  census 
record  permitted  by  13  U.S.C.  8. 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  Civilian  employment,  mili- 
tary service.  Federal  contracts,  or 
access  to  classified  information,  but 
only  to  the  extent  that  the  disclusure 
of  such  material  would  reveal  the 
identity  of  a  source  who  furnished  in- 
formation to  the  Government  imder 
an  express  promise  that  the  identity 
of  the  source  would  be  held  In  confi- 
dence, or  prior  to  September  27.  1975. 
under  an  implied  promise  that  the 
Identity  of  the  source  would  be  held  in 
confidence.  The  Security  Officer. 
DCAA.  shall  establish  procedures  gov- 
erning the  granting  of  confidentiality; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro- 
motion in  the  Federal  service,  the  dis- 


closure of  which  would  compromise 
the  objectivity  of  fairness  of  the  test- 
ing or  examination  process;  or 

(7)  Evaluation  material  used  to  de- 
termine potential  for  promotion  in  the 
Armed  Services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  Information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence  or  prior  to  Sep- 
temt)er  27,  1975.  under  an  implied 
promise  that  the  identity  of  the  source 
would  l>e  held  in  confidence. 

(d)  Section  5  U.S.C.  552a  (j)  and  (k) 
authorize  an  agency  head  to  exempt 
certain  systems  of  records  or  parts  of 
certain  systems  of  records  from  some 
of  the  requirements  of  the  act.  All  sys- 
tems of  records  maintained  by  the  E>e- 
fense  Contract  Audit  Agency  shall  be 
exempt  from  the  requirements  of  5 
U.S.C.  552a(d)  pursuant  to  5  U.S.C. 
552a(k>(l)  to  the  extent  that  the 
system  contains  any  Information  prop- 
erly classified  under  Executive  Order 
11652.  "Classification  ej\d  Declassifica- 
tion of  National  Security  Information 
and  Material."  dated  March  8,  1972  (37 
in  10053,  May  19,  1972)  and  which  is 
required  by  the  Executive  Order  to  be 
kept  secret  In  the  Interest  of  national 
defense  or  foreign  policy.  This  exemp- 
tion, which  may  be  applicable  to  parts 
of  all  systems  of  records,  is  necessary 
because  certain  record  systems  not 
otherwise  specifically  designated  for 
exemptions  may  contain  isolated  in- 
formation which  has  been  properly 
classified. 

S  290a.  10     Systems  of  records. 

(a)(1)  Each  DCAA  element  shall 
maintain  in  its  records  systems  only 
such  personal  information  as  is  rel- 
evant and  necesstiry  to  accomplish  a 
purpose  or  mission  required  by  statute 
or  Executive  Order  of  the  President. 

(2)  Each  element  shall  identify  the 
specific  provision  of  law  or  Executive 
Order,  which  provides  authority  for 
the  maintenance  of  Information  in 
each  system  of  records. 

(3)  Statutory  or  regulatory  author- 
ity to  establish  and  maintain  a  system 
of  records  does  not  convey  unlimited 
authority  to  collect  and  maintain  all 
Information  which  may  be  useful  or 
convenient  to  have.  The  proponent  of 
each  system  of  records  will  evaluate 
each  category  of  information  in  a 
system  for  both  necessity  and  rel- 
evance. In  performing  this  evaluation 
the  following  points  will  be  considered: 

(i)  Relationship  of  each  item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  is 
maintained. 

(U)  Specific  adverse  consequences  of 
not  collecting  each  category  of  infor- 
mation. 

(HI)  Possibility  of  meeting  the  infor- 
mation requirement  through  use  of  In- 
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formation  not  Individually  identifiable 
or  through  sampling  techniques. 

(iv)  Lensrth  of  time  that  the  Informa- 
tion is  needed  and.  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 

(V)  Financial  cast  of  information 
maintenance  compared  to  rlslc  or  ad- 
verse consequence  of  not  maintaining 
It. 

(vl)  Necessity  and  relevance  of  this 
Information  to  all  Individuals  Inluded 
In  the  system. 

(4)  Collection  will  be  discontinued 
for  each  category  or  item  of  informa- 
tion which  after  the  atxjve  evaluation 

does  not  Appear  to  be  reasormbly  Justi- 
fiable. Moreover,  such  tnXormatlon 
will  be  withdrawn  and  destroyed  pro- 
vided it  can  be  economically  segregat- 
ed from  necessary  and  relevant  Infor- 
mation. 

(5)  The  evaluation  described  above 
will  be  performed  by  each  proponent 
of  a  system  of  records: 

(1)  During  the  design  phase  of  a  new 

system  of  records  or  a  change  In  an  ex- 
isting system  of  records. 

(II)  Annually,  prior  to  republication 

of  all  system  notices  in  the  Federal 
Register. 

(bKl)  The  Privacy  Act  requires  that 
a  notice  of  the  existence  of  each 
system  of  records,  as  defined  In 
5  290a. 5  of  this  part,  be  published  In 
the  Pederal  Register.  Initial  system 
notices  will  be  submitted  to  the  Office 
of  the  Assistant  Secretary  of  Defense 
(Comptroller)  (OASEKO)  by  the  Re- 
cords Administrator. 

(2)  Notices  for  new  systems  must  be 
published  in  the  Federal  Register  for 
public  comment  at  least  30  days  before 
the  system  may  be  legally  Implement- 
ed. The  proposed  notices  shall  be  sub- 
mitted to  the  Records  Administrator 
at  least  90  days  l>efore  the  proposed 
implementing  date.  The  Records  Ad- 
ministrator shali  submit  the  proposed 
system  notices  to  OASEHC)  60  days 
before  the  proposed  implementing 
date. 

(3  HI)  The  following  proposed 
changes  to  an  existing  system  must  be 
published  In  the  Federal  Register  for 
public  comment  at  least  30  days  before 
the  changes  are  Implemented; 

(A)  Those  which  expand  the  catego- 
ries of  individuals  on  whom  records 
are  maintained. 

(B)  Those  which  add  new  categories 
or  records  to  the  system. 

(C)  Those  which  add  new  categories 
to  the  sources. 

(D)  New  or  changed  routine  uses 
which  Involve  disclosure  to  a  new  cate- 
gory of  recipient. 

(E)  Changes  In  procedures  governing 
access. 

(11)  Notices  of  proposed  changes  to 
existing  systems  will  be  submitted  to 
the  Records  Administrator  90  days 
t>efore  Implementation. 

(4)  Changes  in  records  systems  not 
stated  in  OKI),  above,  do  not  require 


advance  publication,  but  must  be  sub- 
mitted for  inclusion  In  the  annual  con- 
solidated listing  of  records  systems. 
Accordingly,  each  DCAA  element  shall 
establish  procedures  to  ensure  that  all 
such  changes  are  forwarded  to  the  Re- 
cords Administrator  by  May  1  of  each 
year  for  submission  to  the  Office  of 
the  Assistant  Secretary  of  E>efense 
(Comptroller)  by  May  31  for  annual 
publication  In  the  Federal  Register. 

(5)  Concurrently  with  (3)  and  (4), 
above,  the  Office  of  the  Assistant  Sec- 
retary of  Defeivse  (Comptroller)  shall 
provide  the  Office  of  Management  and 
Budget   and   the   Privacy   FrotaVlon 

study    Corrxmlssion    axlvaunce    notice    of 

proposals  to  establish  new  systems  or 
to  change  routine  uses  of  existing  sys- 
tems. 

(6)  The  Records  AdmUilstrator  shall 
ensure  that  Information  contained  in 
each  system  notice,  as  published  in  the 
Federal  Register.  Is  Incorporated  In 
DCAA  Manual  5015.1,  Files  Mainte- 
nance and  Disposition.  DCAA  ele- 
ments shall  take  immediate  action  to 
either  publish  a  system  notice,  or  dis- 
continue any  system  of  records  not 
contained  In  the  Files  Maintenance 
and  disposition  Manual. 

(cHl)  Records  used  by  DCAA  ele- 
ments in  making  determinations  about 
an  Individual  wUl  be  maintained  with 
such  accuracy,  relevance,  timeliness, 
smd  completeness  as  is  reasonably  nec- 
essary to  ensure  fairness  to  the  Indi- 
vidual In  any  determination. 

(2)  Prior  to  disseminating  any  record 
atiout  an  Individual  to  any  person 
other  than  a  Federal  agency,  unless 
the  dissemination  Is  made  pursuant  to 
the  Freedom  of  Information  Act,  rea- 
sonable efforts  will  be  made  to  ensure 
that  such  recorcis  are  accurate,  com- 
plete, ttoely,  and  relevant  for  agency 
purpos«. 

(d)  Maintenance  of  a  system  of  re- 
cords describing  how  Individuals  exer- 
cise rights  guaranteed  by  the  First 
Amendment  is  prohibited  unless  ex- 
pressly authorized  by  Federal  statute 
or  by  the  individual  concerned,  unless 
pertinent  to  and  within  the  scope  of 
an  authorized  law  enforcement  activ- 
ity. The  exercise  of  these  rights  In- 
cludes, but  is  not  limited  to,  religious 
and  political  beliefs,  freedom  of 
speech  tind  the  press,  and  the  right  of 
assembly  and  to  petition. 

(e)  The  head  of  each  DCAA  element 
shall  assure  that  persons,  including 
Government  contractors  or  their  em- 
ployees. Involved  In  the  design,  devel- 
opment, operation,  maintenance,  or 
control  of  any  system  or  records,  as 
defined  In  9  290a.5,  are  Informed  of  all 
requirements  to  protect  the  privacy  of 
the  individuals  who  are  .subjects  of  the 
records.  The  following  sanctions 
should  be  emphasized  to  personnel: 

(1)  There  are  criminal  penalties  for 
knowingly  and  willfully  disclosing  a 
record  about  an  Individual  without  the 


written  consent  or  the  written  request 
of  that  individual,  or  unless  disclosure 
Is  for  one  of  the  reasons  listed  in 
9  290a.7 

(2)  The  agency  may  be  subject  to 
civil  suit  for  failure  to  comply  with  the 
privacy  Act  of  1974. 

(fXl)  Each  DCAA  element  shall  es- 
tablish administrative  and  physical 
safeguards  to  protect  each  system  of 
records  from  unauthorized  or  uninten- 
tional access,  disclosure,  modification, 
or  destruction.  These  safeguards  shall 
apply  to  systems  of  records,  in  what- 
ever medium  In  which  personal  infor- 

mavion  is  processed  or  stored.  Such 

sa.feenaa.rcls   shall    be   tailored    to   the   re- 

Qulrements  of  each  system  of  records. 

(2)  Access  to  personal  information 

shall    be    restricted    to    those    persons 

whose  official  duties  require  access 
and  the  Individual  concerned  and  In 
accordance  with  §  290a.7. 

(3)  Each  DCAA  element  shall  ensure 
that  all  persons  whose  official  duties 
require  access  to  or  proces.slng  tind 
maintenance  of  personal  information 
are  trained  in  the  proper  safeguarding 
and  use  of  such  information. 

(4)  Personal  records  and  documents 
shall  be  stored  so  as  to  reasonably  pre- 
clude unauthorized  disclosure. 

(5)  Disposal  of  records  containing 
personal  information  which  are  no 
longer  required  will  be  accomplished 
in  such  a  maner  that  will  prevent  the 
contents  from  being  disclosed,  e.g., 
tearing  the  record  Into  pieces  to  pre- 
vent reconstruction,  burning,  or  In  the 
case  of  magnetic  tapes,  by  degaussing. 

9  290.11     Annual  report. 

(a)  Each  DCAA  Region  shall  prepare 
an  annual  report  for  the  preceding  cal- 
endar year  on  Its  Implementation  of 
the  Privacy  Act. 

(b)  Seven  copies  of  the  report  shall 
be  furnished  to  the  Records  Adminis- 
trator by  March  15  of  each  year  for 
transmittal  in  six  copies  to  the 
OASD(C)  by  March  31  of  each  year. 

(c)  The  annual  report  shall  contain 
the  following: 

(DA  brief  management  summary  of 
the  status  of  actions  taken  to  comply 
with  the  act,  the  results  of  these  ef- 
forts, any  problems  encountered  and 
recommendations  for  any  changes  In 
legislation,  policies,  or  procedures. 

(2)  A  summary  of  major  accomplish- 
ments; I.e..  Improvements  In  Informa- 
tion practices  and  safeguards. 

(3)  A  summary  of  major  plans  for  ac- 
tivities In  the  upcoming  year,  e.g.,  area 
of  emphasis,  additional  securing  of  fa- 
culties. 

(4)  A  list  of  systems  which  are 
exempted  during  the  year  from  any  of 
the  operative  provisions  of  this  law 
permitted  under  the  terms  of  subsec- 
tions (J)  and  (k)  of  the  Privacy  Act  of 
1974.  whether  or  not  the  exemption 
was  obtained  during  the  year,  the 
number    of    records    in    each    system 
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exempted  from  each  specific  provision 
and  reasons  for  invoking  the  exemp- 
tion. 

(5)  A  brief  summary  of  changes  to 
the  total  inventory  of  personal  data 
systems  subject  to  the  provisions  of 
the  act.  Including  reasons  for  major 
changes,  e.g.,  the  extent  to  which 
review  of  the  relevance  of  and  necessi- 
ty for  records  has  resulted  In  elimina- 
tion of  all  or  portions  of  systems  of  re- 
cords or  any  reduction  in  the  number 
of  Individuals  on  whom  records  are 
maintained. 

(6)  A  general  description  of  oper- 
ational     expfriences      Including      esti- 

mutes  of  the  numb^^r  of  individuals  (in 

relation  to  the  total  number  of  records 

In  the  system)  requesting  information 

on  the  existence  of  records  pertaining 

to  them,  refusing  to  provide  Informa- 
tion, requesting  access  to  their  re- 
cords,   appealing    initial    refusals    to 

amend    records,     and    seeking    redress 

through  the  courts. 
(7;  Any  available  data,  or  estimates, 

of  the  cost  of  administering  the  Priva- 
cy Act  of  1974. 

PART  291a-PRIVACY  ACT  OF  1974 
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Sec. 

291a.l  Purpose. 

291a.2  Applicability. 

291a.3  Definitions. 

291a.4  Responstbllltles. 

291aS  Reports. 

291a.6  Specific  exemptions. 

AtTTHORITY:  Pub.  L.  93-579,  5  U.S.C.  552a. 

9  291a.I     Purpose. 

This  Instruction  implements  the 
provisions  of  the  Privacy  Act  of  1974 
and  adopts  the  Department  of  De- 
fense Directive  32  CFR  Part  286a  as  to 
policies,  requirements,  and  procedures 
to  be  used  in  implementing  the  Act. 

^291a.2    Applicability. 

The  provislor\s  of  this  Iiistructlon 
apply  to  Headquarters,  IDefense  Nucle- 
ar Agency;  the  Armed  Forces  Radio- 
biology  Research  Institute;  and  Field 
Command,  Defense  Nuclear  Agency. 

9  291a.3     Dennition8. 

(a)  As  used  in  32  CFR  Part  286a. 
Head  of  DoD  Component  is  the  Direc- 
tor, Defense  Nuclear  Agency. 

(b)  As  used  In  32  CFR  Part  286a, 
Head  of  DoD  Activity  or  Element  is 
the  Commander,  Field  Command;  or 
the  Director,  Armed  Forces  Radioblo- 
logy  Research  Institute. 

9  291a.4     Responsibilities. 

In  accordance  with  32  CFR  Part 
286a,  Director,  DNA,  designates  the 
Chief,  Civilian  Personnel  Division. 
Personnel/Administration  Directorate 
as  Privacy  Act  Officer  with  responsi- 
bility for  serving  as  the  principal  point 
of  contact  on  prlvswiy  matters  and  for 
establishing  and  maintaining  an  effec- 
tive Internal  Privacy  Program  in  com- 
pliance with  32  CFR  Part  286a. 


DEPARTMENT  OF   DEFENSE 

9  291a.5     Reports. 

Reports  required  by  32  CFR  Part 
286a  will  be  submitted  to  Director. 
DNA.  ATTN;  PACV.  by  28  February 
annually,  for  consolidation  and  sub- 
mission to  OASD(C).  This  require- 
ment is  assigned  Reports  Control 
Symbol  DD(A)  1379. 

9  291a.6     Specirir  exemptions. 

(a)  501-01  Personnel  Security  Files: 

(1)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  title  5.  United  States 
Code.  552a:  (c)(3).  (d).  (e)(4)(G). 
(e)(4)<H).  <e)(4)(I).  and  (f). 

(2)  Authoritv.  S  use.  552a  (k)(S). 

(3)  Reasons.  To  protect  the  Identity 

of  a  source  who  furnished  Information 

to  the  Government  under  an  express 

promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or.  prior 

to  27  September  1975,  under  an  Im- 
plied promise  that  the  Identity  of  the 
source  would  be  held  In  confidence. 

Note:  DNA  maintains  only  duplicate  files. 
All  requests  relative  to  this  system  of  re- 
cords  win   be   referred   to  the   Investigative 

agency  conducting  the  investigation. 

(b)  Section  5  U.S.C.  552a  (3)(J)  and 
(3)(k)  authorize  an  agency  head  to 
exempt  certain  systems  of  records  or 
parts  of  certain  systems  of  records 
from  some  of  the  requirements  of  the 
act.  All  systems  of  records  maintained 
by  Defense  Nuclear  Agency  shall  be 
exempt  from  the  requirements  of 
U.S.C.  552a(d)  pursuant  to  5  U.S.C. 
552a(3)(k)(l)  to  the  extent  that  the 
system  contains  any  information  prop- 
erly classified  under  Executive  Order 
11652.  "Classification  and  Declassifica- 
tion of  National  Security  Information 
and  Material."  dated  March  8,  1972  (37 
FR  10053.  May  19,  1972)  and  which  is 
required  by  the  Executive  Order  to  be 
kept  secret  In  the  Interest  of  national 
defense  or  foreign  policy.  This  exemp- 
tion, which  may  be  applicable  to  parts 
of  all  systems  of  records.  Is  necessary 
because  certain  record  systems  not 
otherwise  specifically  designated  for 
exemptions  may  contain  isolated  in- 
formation which  has  been  properly 
classified. 

PART  292o— PRIVACY  ACT  OF  1974 

Subpart  A — lnipUm*fllaHen  of  th*  Privacy  Art 
of  1974 

Sec. 

292a.  1      Punxjse. 

292a. 2      References. 

292a.3      AppllcabUity. 

292a.4      Policy. 

292a.5      Requests  for  records  procedures 

292a.6      Schedule  of  fees. 

292a.7      Disclosure  of  records. 

292a.8  Deputy  Directors'  responsibilities 
for  accounting  for  certain  disclosures. 

292a.9  Individual  request  for  amendment 
of  personal  Information. 

292a.I0    DIA  requirements. 

292&.11    Privacy  Act  exemptions. 

292a.  12  Appeal  for  refusal  to  amend  or  re- 
lease a  record. 


.-)1 167 

292a  13    Responsibilities. 

292a.U    DIA  Privacy  Act  officer 

292a.  15    Safeguarding  personal  information 

in  records  systems. 
292a  16    Disposition  and  destruction 
292a. 17    System  of  records  content. 
292a  18    Annual  report  requirements. 
292a.  19    Agency  fees  for  duplication  under 

the  Privacy  Act  of  1974 
292a  20    Federal  Register  annual  notice. 
292a. 21     Rules  of  conduct. 


Swbport  ft — iicmption* 

292a  22    General  information. 
292a.23    Specific  exemptions. 

Adthority:  5  U.S.C.  522a.  (f),  (J),  and  (k) 

Subpart  A-lmplimintfltisn  of  fhi 

Privocy  Act  of  1974 

§292a.l    PurpoM. 

To  Implement  the  Privacy  Act  of 
1974."  5  U.S.C.  552a  and  DoD  Direc- 
tive 5400.11.  "Reporting  Privacy  and 
Rights  of  Individuals  Regarding  Their 
Personal  Records,"  within  the  DIA 
and  outline  policy  and  procedures  gov- 
erning the  release  of  information 
maintained  in  records  on  individuals  (a 
U.S.  citizen  or  an  alien  lawfully  ad 
mitted  for  permanent  residence). 

9  292a.2     References. 

(a)  5  U.S.C.  552a  (Privacy  Act  of 
1974). 

(b)  5  U.S.C.  552  (Freedom  of  Infor- 
mation Act) 

(c)  13  U.S.C.  section  8. 

(d)  18  U.S.C.  section  3056. 

(e)  DoD  Directive  5409.9.  "Publica- 
tion of  Proposed  and  Adopted  Regula- 
tions Affecting  the  Public,"  23  Decem- 
ber 1974. 

(f)  DoD  Directive  5400.11.  "Personal 
Privacy  and  Rights  of  Individuals  Re- 
garding Their  Personal  Records."  4 
August  1975. 

(g)  E>oD  5200. 1-R.  "Information  Se- 
curity Program  Regulation,"  Novem- 
ber 1973. 

(h)  DoD  Directive  5400.7,  "Availabil- 
ity to  the  Public  of  Department  of  De- 
fense Information,"  14  February  1970. 

(I)  DoD  Directive  7650.1,  "(General 
Accoimting  Office,  Comprehensive 
Audits,"  9  July  1958. 

(j)  Federal  Personnel  Manual. 

(k)  Executive  Order  9397.  22  Novem- 
ber 1943. 

(i)  DIAR  12-27,  "Control  and  Protec- 
tion of  For  Official  Use  Only'  Infor- 
mation." 

(m)  DIAR  12-39.  "Availability  to  the 
Public  of  Department  of  E>efen&e  In- 
formation." 

9  292a..')    Applicability. 

This  regulation  applies  to  all  DIA 
elements  and  governs  the  collection, 
use.  maintenance,  storage,  destruction, 
amendment,  appeal  procedures,  and 
release  of  records  containing  personal 
information.  This  regulation  Is  effec- 
tive 27  September  1975. 
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9  292a.4     Policy. 

Upon  receipt  of  a  written  request, 
the  DIA  will  release  to  individuals 
those  records  or  reasonably  se^egable 
portions  of  records  which  are  rightful- 
ly Information  which  is  releasable  and 
applicable  to  the  Individual  making 
the  request.  Generally,  information, 
other  than  that  exempted  In  9  292a.ll. 
will  be  provided  to  the  Individual. 

(a)  In  determining  whether  docu- 
mentary material  qualifies  as  a 
"record,"  5  U.S.C.  552a  will  he  used  as 
a  guide.  The  statute  defines  the  term 
"record"  as:  "Any  Item,  collection,  or 
grouping  of  Information  about  an  indi- 
vidual that  Is  maintained  by  an 
agency.  Including,  but  not  limited  to. 
his  education,  financial  transactions, 
medical  history,  criminal  or  employ- 
ment history,  and  that  contains  his 
name,  or  an  identifying  numt)er. 
symbol  or  other  Identifying  particular 
assigned  to  the  mdividual.  such  as  a 
finger  or  voice  print  or  a  photograph." 
The  applicability  of  the  Privacy  Act  of 
1974  depends  on  the  existence  of  an 
identifiable  record. 

(b)  Records  Lnclude  data  on  individ- 
uals stored  In  computers. 

(c)  Initial  availability,  releasability. 
and  cost  determinations  will  normally 
be  made  within  10  working  days  of  the 
date  on  which  a  written  request  for 
any  identifiable  record  is  received  by 
DIA  and  acknowledgment  sent  to  the 
individual.  If,  due  to  unusual  circum- 
stances, additional  time  Is  needed,  a 
written  notification  of  the  delay  will 
be  forwarded  to  the  requester  within 
the  10  working-day  period.  This  notifi- 
cation will  briefly  explain  the  circum- 
stances for  the  delay  and  Indicate  the 
anticipated  date  for  a  substantive  re- 
sponse. Normally,  access  to  records  or 
a  copy  will  be  provided  within  30  work- 
ing days  of  receipt  of  the  request. 

(d)  Records  containing  Information/ 
documents  provided  by  another 
agency  will  not  be  released.  The  Indi- 
vidual will  be  notified  that  a  request 
should  be  sent  to  that  identified 
agency  concerning  information  In  our 
records  obtained  from  other  agencies. 

(e)  In  addition  to  the  provisions  of 
the  Privacy  Act  and  DoD  directive, 
5400.11.  the  instructions  issued  by  an 
activity  responsible  for  a  system  of  re- 
cords (i.e..  Civil  Service  Commission) 
will  be  compiled  with  In  granting 
access  to  such  records. 

9  W2a.5     Request  for  record  procedures. 

(a)  Requests  to  obtain  copies  of  re- 
cords or  reasonably  segregable  Ror- 
tlons  thereof  musi  be  made  in  WTltlng. 
The  request  should  contain  at  lejist 
the  following  Information: 

(I)  Reasonable  Identification  Includ- 
ing the  first  name,  middle  njune.  or 
Initial,  sumsune.  date  of  birth,  and 
social  security  number  (SSN)  of  the 
Individual  concerned.  If  known.  Where 
the  sensitivity  of  the  data  warrants  it. 


a  signed  notarized  statement  may  be 
required  to  verify  identification. 

(2)  Request  should  sUte  that  what- 
ever cost  is  Involved  Is  acceptable  or 
acceptable  up  to  a  specified  limit. 

(b)  Requests  for  records  review 
where  the  individual  will  be  accompa- 
nied by  a  person  of  his  own  choosing, 
must  furnish  a  WTltten  statement  au- 
thorizing discussion  of  the  Individual's 
record  in  the  accompanying  person's 
presence. 

(c)  Individuals  desiring  records 
should  direct  inquiry  to: 

Defense  Intelligence  Agency.  ATTN:  SC  (PA 
1974).  Washington,  DC.  20301. 

(d)  Personnel  of  DIA,  both  civilian 
and  military,  have  always  had  the  pre- 
rogative to  review  and  annually 
update  their  personnel  files,  and  cor- 
rect administrative  errors  thereto. 
This  regulation  does  not  change  or 
alter  in  any  way  nor  does  it  impose 
any  requirement  In  contradiction  of 
those  In  existence  concerning  review 
and  annually  updating,  except  when  a 
prohibition  may  exist  which  is  Invali- 
dated by  the  Privacy  Act  fo  1974  and 
this  regulation. 

(e)  This  regulation  does  not  require 
that  a  record  t>e  created  or  that  an  In- 
dividual be  given  access  to  records 
which  are  not  retrieved  by  name  or 
other  individual  identifier. 

(f)  If  providing  a  copy  Is  the  only 
means  whereby  access  to  the  record 
can  be  accomplished,  reproduction 
fees  will  not  be  assessed.  This  applies 
when  a  copy/extract  must  be  made  In 
order  to  delete  information  contained 
in  the  record  pertaining  to  another  In- 
dividual or  under  the  exemptions  in 
§292a.ll. 

(g)  The  Individual  requesting  access 
does  not  have  to  justify  a  need  to  gain 
access. 

(h)  An  Individual  will  not  be  denied 
access  to  his  file  or  record  for  refusing 
to  disclose  his  SSN  unless  the  disclo- 
sure of  the  SSN  is  reqaired  by  statute 
or  by  regulation  adopted  prior  to  1 
January  1975. 

(i)  Individuals  may  not  be  denied 
acce.ss  to  a  record  pertaining  to  them- 
selves because  those  records  are 
exempted  from  disclosure  under  the 
Freedom  of  Information  Act. 

(J)  Any  request  from  an  Individual 
for  acce.ss  to  or  for  copies  of  his  own 
records  will  be  processed  in  accordance 
with  this  regulation  and  not  the  Free- 
dom of  Information  Act. 

§  292a.6     Schedule  of  fees. 

Fees  will  be  collected  orvly  for 
making  copies  of  records  but  not  for 
costs  of  search  and  review  of  the 
record. 

(a)  Fees  will  not  be  waived  except 
when: 

(1)  Payment  of  the  fuU  costs  or  fee 
would  not  be  in  the  Interest  of  the 
program.     Employees,     currently     In 


status  with  DIA.  will  not  be  charged 
for  the  first  copy  of  a  record  provided 
by  the  Agency. 

(2)  Ordered  by  a  court  to  amend  the 
record. 

(3)  DIA  makes  a  copy  of  the  record 
as  a  necessary  part  of  the  review  pro- 
cess In  determining  availability  of  the 
record  or  parts  thereof  for  release  to 
the  subject. 

(b)  Normally,  collection  of  fees  will 
be  made  at  the  time  of  conveying  the 
copy  of  the  record.  In  some  instances 
fees  will  be  paid  In  advance.  In  the  ab- 
sence of  an  agreement  to  pay  required 
anticipated  costs,  the  time  for  re- 
sponding to  a  request  t>eglns  on  resolu- 
tion of  this  agreement  to  pay. 

(c)  The  schedule  of  fees  chargeable 
is  contained  in  9  292a.  19. 

(d)  Remittances  will  be  by  personal 
check,  bank  draft  on  a  U.S.  bank  or  by 
U.S.  postal  money  order  made  payable 
to  "The  Defense  Intelligence  Agency." 
Remittances  will  be  forwarded  to  the 
office  designated  in  9  292a.5(c). 

9  292a.7    Disclosure  of  records. 

The  DIA  will  not  disclose  any  record 
to  any  person  or  agency  except  by 
written  request  or  prior  written  con- 
sent of  the  subject  of  the  record 
unless  the  disclosure  of  the  record  is 
required  by  law  or  by  the  following: 

(a)  Officers  and  employees  of  the 
DIA  and  DoD  who  either  maintain  the 
record  and/or  have  a  need  for  the 
record  In  the  performance  of  their 
duties. 

(b)  Required  under  5  U.S.C.  552  (the 
PYeedom  of  Information  Act). 

(c)  Routine  use  which  Is  compatible 
with  the  purpose  for  which  the  record 
was  collected. 

(d)  Bureau  of  the  Cerusus  pursuant 
to  the  provisions  of  Title  13  for  pur- 
poses of  planning  or  carrying  out  a 
census,  survey,  or  related  purpose. 

(e)  A  recipient  who  has  provided  the 
agency  with  advance  adequate  written 
assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  re- 
porting record  and  that  the  record  is 
to  be  transformed  In  a  form  that  is  not 
individually  identifiable. 

(f)  National  Archives  of  the  United 
States  as  a  record  having  sufficient 
historical  or  other  value  to  warrant  its 
continued  preservation  by  the  U.S. 
Government,  or  by  evaluation  by  the 
Administrator  of  General  Services  or 
his  desi^Tiee  to  determine  whether  the 
record  has  such  value. 

(g)  Another  agency  or  instrumental- 
ity of  any  governmental  jurisdiction 
within  or  under  the  control  of  the 
United  States  or  a  civil  or  criminal  law 
enforcement  activity  if  such  a  autho- 
rized by  law  and  If  the  head  of  the 
agency  or  instrumentality  has  made  a 
WTltten  request  to  the  DIA  specifying 
the  particular  portion  desired  and  the 
law  enforcement  activity  for  which 
the  record  is  required. 
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(h)  A  person  showing  a  compelling 
circumstance  affecting  the  health  or 
safety  of  an  Individual  if  upon  tudti 
disclosure  notification  Is  transmitted 
to  the  last  known  address  of  the  sub- 
ject. 

(1)  Either  House  of  Congress  or  to 
congressional  committees  having  juris- 
diction In  a  specific  matter. 

(j)  The  Comptroller  General  or  au- 
thorized representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office. 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

S  tilMA    Deputy  Directors'  responsibilitiea 
for  accounting  for  certain  disclosures. 

(a)  Except  for  disclosures  made 
under  9  292a.7  (a)  and  (b).  maintain  an 
accurate  accounting  of: 

(1)  Date,  nature,  and  purpose  of 
each  disclosure  of  a  record  to  any 
person  or  agency  under  9  292a.7  (c) 
through  (k). 

(2)  Name  and  address  of  the  person 
or  agency  to  whom  the  disclosure  Is 
made. 

(b)  Retain  the  accounting  of  disclo- 
sures for  at  least  5  years  or  the  life  of 
the  record,  whichever  Is  longer. 

(c)  The  accounting  of  disclosures  will 
be  available  for  review  by  the  subject 
at  his  request  except  for  disclosures 
made  under  9  292a.7  (a)  and  (g).  A  sep- 
arate disclosure  form  will  t>e  kept  for 
actions  specified  In  9  292a.7(g). 

(d)  Inform  any  person  or  agency  of 
any  correction  or  notation  of  dispute 
made  by  the  DIA  in  accordance  with 
procedures  of  9  292a.lO(c)  If  an  ac- 
counting of  the  disclosure  was  made. 

(e)  A  form  (which  will  be  published 
later)  need  not  be  used  for  the  ac- 
counting of  disclosures  provided  that 
the  office  can  construct  from  Its 
system  a  document  listing  all  disclo- 
sures for  an  individual  record.  For  ex- 
ample, payroll,  tax,  txDnd,  social  securi- 
ty, retirement,  and  similar  records 
transferred  to  the  proper  office  out- 
side the  Agency  do  not  require  the 
separate  accounting  form,  provided 
that  accounting  may  be  reconstructed 
when  requested  by  the  individual  or 
when  necessary  to  inform  previous  re- 
cipients fo  any  corrected  or  disputed 
Information. 

S292a.9    Individual     request    for    amend- 
ment of  personal  information. 

(a)  An  individual  may  request,  either 
In  person  or  through  the  mall,  that  his 
record  l>e  amended;  however,  such  re- 
quest will  be  made  In  writing  and  ad- 
dressed to: 

Defense  Intelligence  Agency.  ATTN:  8C(PA 
1974).  Wuhington.  DC.  20301. 

Requests  should  contain  as  a  mini- 
mum, Identifying  Information  to 
locate  the  record,  a  description  of  the 
Items  to  be  amended  and  the  reason 
amendment  is  being  requested.  A  re- 


quest will  not  be  rejected  or  required 
to  be  resubmitted  unless  additional  in- 
formation Is  essential  to  process  the 
request.  Incomplete  or  Inaccurate  re- 
quests will  not  l>e  rejected  categorical- 
ly, the  Individual  will  be  asked  to  clari- 
fy the  request  as  needed.  Individuals 
will  be  required  to  provide  verification 
of  Identity  as  in  9  292a.5(a)(l)  to 
assure  that  the  requester  is  seeking  to 
amend  records  pertaining  to  him  and 
not,  Inadvertently  or  Intentionally,  the 
records  of  another  I^lvidual.  A  writ- 
ten request  Is  not  required  when  Indi- 
viduals Indicate  amendments  during 
routine  armual  review  and  updating  of 
records  programs  conducted  by  the 
Agency  for  civilian  personnel  and  the 
Services  for  military  personnel. 

(b)  A  written  acknowledgment  of  the 
receipt  of  a  request  for  amendment  of 
a  record  must  be  provided  to  the  indi- 
vidual within  10  working  days  (exclud- 
ing Saturdays,  Sundays,  and  legal 
public  holidays)  after  receipt  by  the 
proper  office.  The  acknowledgment 
will  clearly  identify  the  request  and 
advise  the  Individual  when  he  may 
expect  to  be  advised  of  action  taken  on 
the  request.  Whenever  practicable,  the 
decision  will  be  made  within  30  work- 
ing days.  No  separate  acknowledge- 
ment of  receipt  Is  necessary  If  the  re- 
quest can  be  either  approved  or 
denied,  and  the  Individual  advised 
within  the  10-day  period.  For  requests 
presented  in  person,  written  acltnowl- 
edgment  may  be  provided  at  the  lime 
the  request  Is  presented.  The  annual 
report  wUl  indicate  the  number  of 
cases  which  DIA  was  unable  to  com- 
plete within  the  30-day  requirement. 

(c)  If  the  DIA  agrees  with  any  por- 
tion or  all  of  the  Individual's  request 
to  amend  a  record,  the  Agency  will 
promptly  advise  the  Individual  and 
amend  the  record  accordingly.  If  a  dis- 
closure accounting  has  been  made,  the 
DIA  will  advise  all  previous  recipients 
of  the  record  that  the  amendment  has 
been  made  and  the  substance  of  the 
correction. 

(d)  If  DIA  disagrees  with  all  or  any 
portion  of  a  request  to  amend  a 
record.  It  will  promptly: 

(1)  Advise  the  individual  of  its  refus- 
al and  the  reasons  therefor; 

(2)  Inform  the  Individual  that  he 
may  request  a  further  review  by  the 
Director.  DIA.  or  his  designee;  and 

(3)  Describe  the  procedures  for  re- 
questing such  a  review,  including  the 
name  and  address  of  the  official  to 
whom  the  request  should  be  directed 
as  contained  In  9  292a.  12. 

(e)  A  review  of  the  Initial  refusal  to 
amend  a  record  will  be  made  if  re- 
quested by  the  Individual. 

(1)  The  Director  (DR).  DIA.  or  his 
official  designee  will  make  a  review  of 
the  Initial  determination. 

(2)  If.  after  conducting  the  review, 
the  reviewing  official  also  refuses  to 
amend  the  record  In  accordance  with 


the  individual's  request,  the  individual 
will  be  notified: 

(i)  Of  the  refusal  and  the  reasons 
therefor. 

(11)  Of  the  right  to  file  a  concise 
statement  of  reasons  for  disagreeing 
with  the  decision  of  the  Agency. 

(ill)  That  he  may  file  a  sUtement  of 
disagreement;  and  that  such  state- 
ment will  be  made  available  to  anyone 
to  whom  the  record  is  subsequently 
disclosed.  Statements  should  be  ad 
dressed  as  in  9  292a.9(a). 

(iv)  That  prior  recipients  of  the  dis- 
puted record  will  t)e  provided  a  copy  of 
the  statement  of  disagreement  to  tht 
extent  that  an  accounting  of  disclo- 
sures is  maintained. 

(V)  Of  his  right  to  seek  Judicial 
review  of  the  Agency's  refusal  to 
amend  a  record. 

(3)  If  the  reviewing  official  deter 
mines  that  the  record  should  be 
amended  in  accordance  with  the  re- 
quest, the  DIA  will  amend  the  record, 
advise  the  individual,  and  Inform  pre- 
vious recipients  where  an  accounting 
of  disclosure  has  t)een  maintained. 

(4)  A  final  determination  on  the 
Individuals  request  for  a  review  of  an 
initial  refusal  to  amend  a  record  must 
be  completed  within  30  working  days 
after  receipt  by  the  proper  office 
unless  the  Director,  DIA,  determines 
that  a  fair  and  equitable  review  cannot 
be  completed  In  that  time.  If  addition- 
al time  is  required,  the  individual  will 
be  Informed  In  wTiting  of  the  reason^ 
for  the  delay  and  of  the  approximate 
date  on  which  the  review  is  expected 
to  completed. 

(f)  When  an  Individual  files  a  state- 
ment of  dispute,  the  DIA  will  clearly 
annotate  the  record  so  that  the  dis- 
pute is  apparent  to  anyone  who  may 
suljsequently  grant  access  to.  use  or 
disclose  the  record.  The  notation  itself 
will  be  integral  to  the  record.  Where 
an  accounting  of  disclosure  has  been 
made,  the  Agency  will  advise  previous 
recipients  that  the  record  has  t>een 
disputed  and  will  provide  a  copy  of  the 
Individual's  statement. 

(1)  The  Individual's  statement  of  dis- 
pute need  not  be  filed  as  an  Integral 
part  of  the  record  to  which  it  t)ertalns. 
It  will,  however,  l>e  maintained  In  such 
a  manner  as  to  permit  ready  retrieval 
whenever  the  disputed  p>ortlon  of  the 
record  Is  to  be  disclosed.  When  Infor- 
mation which  is  the  subject  of  a  state- 
ment of  dispute  is  subsequently  dis- 
closed, the  DIA  will  note  which  Infor- 
mation is  disputed  and  provide  a  copy 
of  the  individual's  statement. 

(2)  DIA  may  include  a  brief  sum- 
mary of  Its  reasons  for  not  making  an 
amendment  when  disclosing  disputed 
information.  Summaries  normally  will 
be  limited  to  the  reasons  stated  to  the 
individual.  The  summary  will  be  treat- 
ed as  part  of  the  individual's  record; 
however.  It  will  not  be  subject  to  the 
amendment  procedures. 
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PRIVACY  ACT  ISSUANCES 


9  292m.lO     DIA  r«4)uir«ni«nU. 

(a)  Maintain  in  the  records  only 
such  Information  about  an  Individual 
as  Is  relevant  and  necessary  to  accom- 
plish a  purpose  required  by  statute  or 
by  Executive  Order  of  the  President. 

(b)  Collect  Information  to  the  great- 
est extent  practicable  directly  from 
the  subject  individual  when  the  infor- 
mation may  result  in  adverse  determi- 
nation at>out  an  individual's  rights, 
benefits,  and  privileges  under  Federal 
programs. 

(c)  Inform  each  individual,  who  is  re- 
quested to  provide  information  of: 
(DIA  Form  973.  Standardized  Privacy 
Act  Statement,  will  be  used  to  fulfill 
these  requirements  during  the  Interim 
phase). 

(1)  The  authority  (statute,  Executive 
Order  or  Agency  Directive/Regula- 
tion) which  authorizes  the  solicitation 
of  the  Information  and  whether  disclo- 
sure of  such  Information  is  mandatory 
or  voluntary. 

(2)  The  principal  purpose  for  which 
the  information  will  be  used. 

(3)  The  routine  use  which  may  be 
made  of  the  information  as  published 
In  the  Federal  Register. 

(4)  The  effects  on  him.  If  any.  of  not 
providing  all  or  any  part  of  the  re- 
quested Information. 

(d)  Publish  in  the  Federal  Register 
at  least  annually  a  notic^  of  the  exis- 
tence and  character  of  the  system  of 
records. 

(e)  Maintain  all  records  which  are 
used  by  the  DIA  in  making  any  deter- 
mination about  any  individual  with 
such  accuracy,  relevance,  timeliness, 
and  completeness  as  Is  reasonably  nec- 
essary to  assure  fairness  to  the  individ- 
ual. 

(f)  Prior  to  disseminating  any  record 
about  an  Individual  to  any  person 
other  than  an  agency,  unless  the  dis- 
semination Is  made  pursuant  to  5 
U.S.C.  552,  make  reasonable  efforts  to 
assure  that  such  records  arc  accurate, 
complete,  timely,  and  relevant  for  DIA 
purposes. 

tg)  Maintain  no  record  describing 
how  any  individual  exercises  rights 
guaranteed  by  the  First  Amendment 
unless  expressly  authorized  by  statute 
or  by  the  subject  of  the  record  or 
unless  pertinent  to  tmd  within  the 
scope  of  an  authorized  law  enforce- 
ment activity. 

(h)  Make  reasonable  efforts  to  serve 
notice  on  an  individual  when  any 
record  on  him  Is  made  available  to  any 
person  under  compulsory  legal  process 
when  such  process  becomes  a  matter 
of  public  record. 

(i)  At  least  30  days  prior  to  establish- 
ing a  new  use  of  information,  publish 
In  the  Federal  Register  a  notice  of 
any  new  use  or  Intended  use  of  the  In- 
formation In  the  system,  and  provide 
an  opportunity  for  Interested  persons 
to  submit  written  data,  views,  or  argu- 
ments to  the  DIA. 


(j)  Requests  for  disclosure  of  the 
individual's  SSN  must  Inform  the  indi- 
vidual (1)  whether  that  disclosure  of 
the  SSN  is  mandatory  or  voluntary; 
(2)  by  what  statutory  or  other  author- 
ity such  number  is  solicited;  and  (3) 
what  uses  will  be  made  of  It. 

(k)  If  disclosure  of  the  SSN  is  not  re- 
quired by  Federal  Statute  or  is  not  for 
s  system  of  records  In  existence  and 
operating  prior  to  1  January  197.'.  the 
DIA  Is  not  precluded  from  requesting 
it.  However,  the  separate  Provacy  Act 
Statement  for  the  SSN  alone  or  a 
merged  Privacy  Act  Statement,  cover- 
ing not  only  the  SSN  but  also  other 
itenis  of  personal  Information  must 
make  clear  that  the  disclosure  of  the 
SSN  is  voluntary.  If,  In  such  Instances, 
the  individual  refuses  to  disclose  the 
SSN,  DIA  elements  must  be  prepared 
to  Identify  him  by  alternate  means. 

§  292a.  11     Privary  Act  exemptions. 

(a)  Officers  and  employees  of  the 
DIA  or  DoD  who  have  a  need  for  the 
record  in  the  routine  performance  of 
their  duties  are  exempt  from  disclo- 
sure accountability. 

(b)  Access  to  investigative  material 
held  by  the  DIA  which  is  compiled 
solely  for  the  purpose  of  determining 
suitability  for  employment  and  for 
access  to  classified  Information  will  be 
denied  only  when  It  would  reveal  the 
identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  express  promise  of  confidence  or, 
prior  to  27  September  1975.  under  an 
implied  promise  of  confidence.  Gener- 
ally all  investigative  reports  will  be  ex- 
aml/ied  to  determine  if  reasonable  se- 
gregable  portions  may  be  released 
without  unwarranted  invasion  of  third 
party  privacy,  or  when  the  meaning  of 
these  portions  Is  not  distorted  and  It 
reasonable  can  be  assured  that  a  skill- 
ful and  knowledgeable  person  could 
not  reconstruct  the  exempt  informa- 
tion. 

(c)  The  categories  of  sources  of  In- 
formation of  records  In  the  system  are 
exempt  from  disclosure  if  the  informa- 
tion Is  received  from  anyone,  including 
and  individual,  a  foreign  national,  an 
international  organization,  a  state  or 
local  government,  or  corporation  or 
any  other  organization,  with  the  un- 
derstanding, expressed  or  implied, 
that  the  information  will  be  retained 
on  a  privileged  or  confidential  basis 
under  criteria  contained  in  Executive 
Order  11652  and  DoD  5200.1-R. 

(d)  Notices  In  the  Federal  Register 
for  exempted  records  systems  must 
provide  basic  indormatlon  in  accor- 
dance with  5  292a.20:  however,  they 
may  be  exempted  from  the  Notifica- 
tion, Access,  Contest  and  Source  re- 
quirements. All  systems  exempted 
should  specify  the  reasons  for  claim- 
ing the  exemption.  Failure  to  publish 
an  exempted  notice  when  required  by 
the  Act  constitutes  a  criminal  viola- 
tion. 


(e)  A  system  of  records  specifically 
authorized  under  criteria  established 
by  Executive  Order  to  be  kept  secret 
in  the  interest  of  national  defense  or 
foreign  policy,  and  which  are  in  fact 
properly  classified  pursuant  to  such 
Executive  Order,  are  exempt. 

(f)  The  Inspector  General  files  on 
complaints  and  Investigations  are  par- 
tially exempt  from  disclosure  under  5 
U.S.C.  552a(k)  (1)  and  (2).  The  exenip- 
tion  of  the  individuals  right  of  accops 
to  the  complete  record  is  based  on  cSn- 
fldentiallly  and  privacy  of  individuals 
related  to  the  Investigation  or  com- 
plaint. However,  the  Individual  may 
have  access  only  to  that  information 
provided  by  himself. 

(g)  The  regulation  does  not  entitle 
an  Individual  to  have  access  to  any  inr 
formation  compiled  in  reasonable  an- 
ticipation of  a  civil  action  or  proceed- 
ing. 

(h)  Copies  of  Investigatory  records 
compiled  by  an  investigative  organiza- 
tion, but  in  the  temporary  custody  of 
an  element  requestng  the  record  for 
purposes  of  adjudication  or  other  per- 
sonal action,  are  the  records  of  the 
originating  investigative  organization. 
Individuals  seeking  access  to  such  re- 
cords will  be  directed  to  the  originat- 
ing investigative  organization  and 
should  be  Instructed  to  direct  all  re- 
quests submitted  under  the  Privacy 
Act  of  1974  to  that  organization.  Re- 
cords concerning  the  adjudication,  or 
other  personnel  actions  based  on  the 
investigative  records,  originated  by  the 
organization  using  the  investigation, 
are  the  records  of  the  using  organiza- 
tion which  will  respond  to  all  other  re- 
quests under  the  privacy  Act  of  1974 
concerning  them. 

(1)  All  systems  of  records  maintained 
by  the  DIA  will  be  exempt  from  the 
requirements  of  5  U.S.C.  552a(d)  pur- 
suant to  &  U.S.C.  552a(k)(l)  to  the 
extent  that  the  system  contains  any 
information  properly  classified  under 
Executive  Order  "Classification  and 
Declassification  of  National  Security 
Information  material."  8  March  1972 
(37  FR  10053.  19  May  1972).  and  which 
is  required  by  the  Executive  Order  to 
be  kept  secret  in  the  interest  of  na- 
tional defense  or  foreign  policy.  This 
exemption,  which  may  be  applicable 
to  parts  of  all  systems  of  records,  is 
necessary  because  certain  record  sys- 
tems not  otherwise  specifically  desig- 
nated for  exemptions  as  published  in 
the  Federal  Register  may  contain  Iso- 
lated Items  of  information  which  have 
been  properly  classified. 

S292a.l2     Appeal  for  refusal  to  amend  or 
release  a  record. 

(a)  Procedures  to  amend  a  record  are 
contained  In  S292a.l0.  If  the  Agency 
refuses  to  amend  the  record,  the  indi- 
vidual may  file  suit  against  the  DIA  in 
any  district  court.  The  court  may 
order    the    Agency    to    amend    the 
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individual's  record  In  accordance  with 
his  request  or  as  directed  by  the  court. 

(b)  The  District  courts  have  Jurisdic- 
tion In  suits  filed  when  a  record  is 
withheld  and  the  individual  files  civil 
suit.  In  such  cases  the  court  will  deter- 
mine the  matter  de  novo  and  may  ex- 
amine the  contents  of  DIA  records  In 
camera. 

(c)  A  requestor  may  apc>eal  an  Initial 
decision  to  withhold  a  record  or 
amend  a  record.  Appeals  should  \>e  ad- 
dressed to: 

Director,  Defense  Intelligence  Agency, 
ATTN:  SC  (PA  1974).  Washington,  D.C. 
20301. 

(d)  Final  determination  on  appeal, 
concerning  the  release  of  the  record, 
will  normally  be  made  within  30  days 
of  the  receipt  of  the  appeal. 

(e)  When  an  appeal  is  denied,  the  re- 
quester will  be  apprised  on  the  follow- 
ing: 

(1)  Applicable  exemptions  and  the 
significant  and  legitimate  governmen- 
tal purpose  served  by  the  denial. 

(2)  Name  and  title  of  position  of  the 
official  responsible  for  the  denial  and 
of  the  provision  for  Judicial  review  of 
the  denial. 

§292a.l3     Respon^bilities. 

When  a  request  for  release  of  a 
record  or  amendment  of  a  record  Is  re- 
ceived: 

(a)  Chief  of  Staff /Deputy  for  Man- 
agement and  Plans  (CS/DP): 

(1)  Exercises  overall  staff  supervi- 
sion of  the  PrivEW-y  Act  of  1974  EUitivi- 
ties  within  the  Agency. 

(2)  Acts  as  the  responsible  official 
for  ail  final  denials  to  release  Individ- 
ual records  tmd/or  amendments  to  in- 
dlvldUEd  records. 

(b)  The  Secretariat  (SC): 

(1)  Receives  all  requests  and  assigns 
tasking  except  for  the  annual  updat- 
ing of  records  program  conducted  by 
the  Deputy  Director  for  Persoxuiel, 
Career  Development  and  Training 
(PM). 

(2)  Forwards  payments  received  to 
the  Reference  Library  Branch  (DS- 
4A)  for  processing. 

(3)  Maintains  appropriate  suspenses 
said  authorizes  all  extensions  of  re- 
sponse time. 

(4)  Acts  Eis  the  responsible  official 
for  all  initial  denlEds  of  access  or 
amendment  to  the  individual  s  record 
after  complete  coordination  with  all 
offices  concerned. 

(c)  General  Counsel  (GC): 

(1)  Insures  uniformity  in  the  Privacy 
Act  of  1974  legal  positions  within  the 
DIA  and  DoD. 

(2)  Secures  coordination  with  the 
DoD  General  Coimsel  on  denlELl  for  re- 
lease of  Individual  records  or  for 
amendments  to  individual  records. 

(3)  Acts  as  the  focal  point  in  all  Judi- 
cial actions. 

(4)  Reviews  all  Inltitd  and  final  den- 
ials for  release  of  records  or  amend- 
ments to  records. 


DEPARTMENT  OF   DEFENSE 

(d)  DS-4A.  Central  Reference  Divi- 
sion. Director  for  Support: 

(1)  Acts  as  the  responsible  operating 
office  for  all  Agency  actions  related  to 
requests  under  the  Privacy  Act  of 
1974. 

(2)  Responds  on: 

(I)  Obtaining  supplemental  informa- 
tion from  the  requester. 

(II)  Informing  the  requester  of  any 
required  fees  and  processing  such  fees 
for  delivery  to  the  Comptroller. 

(III)  The  transfer  to  another  compo- 
nent or  agency  of  the  Initial  request 
after  collatwration  with  other  direc- 
torates. 

(3)  Fulfills  the  annual  reporting  re- 
quirements in  conjunction  with  the 
DIA  Privacy  Act  Officer  (Records 
Management  Officer)  and  maintains 
appropriate  records. 

(4)  Drafts  for  SC: 

(i)  Notification  of  an  extension  of  re- 
sponse time. 

(II)  A  documented  response  In  all 
cases  of  denial  of  release  and/or 
amendment  of  records. 

(ill)  Response  for  release  of  individ- 
ual records. 

(e)  The  Deputy  Director  for  Infor- 
mation Systems  (SO): 

(1)  Formulates  policies  to  insure 
that  ADP  systems  contain  appropriate 
safeguards  to  protect  personal  privacy 
In  accordance  with  current  directives. 

(2)  Maintains  an  ADP  file  on  all  Fed- 
eral Register  notices  for  all  systems 
of  records  reported  by  the  DIA  to  the 
DoD  Privacy  Boau-d. 

(3)  Provides  an  annual  automated 
printout  of  updated  Federal  Register 
notices. 

(f )  PM: 

(1)  Monitors  all  personnel  records  to 
insure  compliance  with  the  Act. 

(2)  Plans,  develops,  presents,  and 
monitors  the  DIA  training  program  to 
insure  Eidequate  training  of  personnel 
having  access  to  personal  information 
In  the  course  of  their  official  duties. 

(3)  Elstablishes  a  general  orientation 
program  for  all  DIA  personnel  not  cov- 
ered by  (2)  above,  j 

(g)  All  DIA  elements  will:  ' 

(1)  When  Identified  by  DS-4A  as  an 
Office  of  Primary  Interest  (OPI): 

(i)  Review  records  for  possible  re- 
lease within  the  time  constraints  as- 
signed. 

(ii)  Prepare  a  documented  response 
to  DS-4A  in  all  cases  of  non-release 
and/or  denial  of  amendment  of  a 
record, 

(III)  Provide  to  DS--4A  all  reasonable 
segregable  portions  of  records  for  re- 
lease to  the  individual  and  state  gener- 
ally the  nature  of  or  fact  that  other 
information  wtis  not  released  and  the 
reiisons  for  denial. 

(Iv)  Inform  DS-4A  of  any  documents 
contained  in  OPI's  fUe  that  belong  to 
other  elements  of  DIA  and/or  other 
governmental  Eigencies  in  order  that 
DS-4A    can    t^ike    proper    action    to 


.51471 

obtain  their  possible  release  or  notify 
the  individual  of  location  of  additional 
Information. 

(V)  Provide  to  DS-4A  information  as 
required  by  paragraph  5  292a  18. 

(2)  Require  DIA  personnel  including 
newly-assigned  personnel  to  read  this 
regulation  to  Insure  familiarity  with 
the  requirements  of  the  Privacy  Act  of 
1974  as  Implemented.  All  persormel 
are  to  comply  with  the  Rules  of  Con- 
duct. 

§  292a.  14     The  DIA  Privacy  Art  OfTicer. 

A  DIA  Privacy  Act  Officer  position 
is  established  as  an  additional  duty  for 
the  purpose  of  insuring  the  preser\a- 
tion  of  individuals  privacy  within  the 
DIA.  The  officer  will  develop  privacy 
policies  and  programs  in  accordance 
with  guidance  and  du-ectives  issued  by 
the  Defense  Privacy  Board.  The  DIA 
Privacy  Act  Officer  will. 

(a)  Be  the  Records  Management  Of- 
ficer. 

(b)  In  conjimction  with  the  repre- 
sentatives of  all  major  staff  elements, 
identify  all  systems  of  records  affected 
by  the  Act. 

(c)  Obtain  all  data  required  by  the 
Act  concerning  each  records  system  so 
Identified. 

(d)  Review  policies,  practices,  and 
procedures  relating  to  each  identified 
system  of  records  to  insure  they  con- 
form with  the  Act. 

(e)  Review  for  conformity  with  the 
Act,  all  procedures,  including  forms, 
which  require  the  individual  to  fur- 
nish information  and  assist  the  appro- 
priate staff  element  to  formulate  cor- 
rectior\s  or  supplementary  provisions. 
as  necessary. 

(f)  Supervise  and  coordinate  the 
preparation  for  publication  in  the  Fed- 
eral Register  of  all  required  Informa- 
tion on  systems  of  records  affected  by 
the  Act. 

(g)  In  conjunction  with  PM.  insure 
development  within  the  DIA  of  an  ap- 
propriate training  program  for  all  per- 
sonnel whose  duties  involve  responsi- 
bility for  systems  of  records  affected 
by  the  Act. 

(h)  In  conjunction  with  DS-4A.  refer 
to  the  DIA  GC  for  resolution  any  re- 
quests for  information  from  an  indi- 
vidual which  do  not  appear  to  be  clear- 
ly authorized  by  law  or  Excutlve 
Order. 

(i)  Maintain  contact  with  the  De- 
fense Privacy  Board  and  submit  annu- 
ally the  required  DIA  Federal  Register 
notices  to  the  Board. 

(j)  Review  luinually  and  continuous- 
ly monitor  DIA  regulations  Imple- 
menting the  Privacy  Act. 

(k)  Act  as  the  DIA  primary  point  of 
contact  with  DoD  on  ail  Privacy  Act 
problems  except  legal  requirements 
which  will  be  handled  by  the  DIA  GC. 

§  292a.l5     Safefuartlinf   personal   Informa- 
tion in  records  sygtems. 

(a)  Minimum  standards  for  physical 
safeguarding  of  personal  information 
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from  unauthorized  or  uiilntentional 
access,  disclosure,  modification  or  de- 
struction requires  that  personal  infor- 
mation be  stored  In  a  locked  container 
or  room.  This  minimi^  standard  is 
prescribed  for  non-duty  hours  as  well 
as  for  duty  tmie  when  there  is  no  re- 
quirement for  use  of  the  files. 

(b)  Personnel  handling  personal  in- 
formation during  routine  use  will 
Insure  that  the  information  is  proper- 
ly controlled  to  prevent  unintentional 
or  unauthorized  disclosure.  Such  in- 
formation will  be  used,  held,  or  stored 
only  where  facilities  or  conditions  are 
adequate  to  prevent  unauthorized  or 
unintentional  disclosure. 

(c)  All  DIA  supervisors,  maintaining 
any  records  which  contain  personal  in- 
forma'ion.  are  charged  with  the  re- 
sponsibility to  Insure  proper  safe- 
guarding and  accounting  for  all  such 
records. 

(d)  Access  to  personal  Information 
will  be  restricted  to  those  persons 
whose  official  duties  require  access 
during  routine  use  and  the  Individual 
concerned. 

9  292a.  16    Disposition  and  destruction. 

(a)  Disposition  of  records  containing 
personal  Information  will  be  accom- 
plished in  accordance  with  approved 
record  disposition  standards  as  estab- 
lished In  DIAM  13-1.  "Records  Main- 
tenance and  Disposition." 

(b)  To  prevent  unauthorized  disclo- 
sure, personal  Information  wUl  be  de- 
stroyed In  such  a  manner  that  will 
prevent  the  contents  from  being  dis- 
closed. Examples  are: 

( 1 )  Tearing,  shredding,  pulping  mac- 
erating, or  burning  depending  on 
volume  or  the  avaUabllity  of  equip- 
ment. 

•(2)  Through  a  waste  paper  contrac- 
tor, provided  the  contract  prohibits 
resale  of  the  records  as  documents  and 
a  Federal  official  witnesses  the  de- 
struction. 

(3)  By  burial  provided  the  records 
are  chemically  treated  to  facilitate  de- 
composition. 

(4)  By  degaussing.  In  the  case  of 
magnetic  tapes  and  discs. 

§  292a.  17    Syitem  of  records  content 

(a)  Each  staff  element  will  maintain 
in  its  re»orcis  system  only  such  infor- 
mation aji  is  relevant  and  necessary  to 
accomplish  a  purpose  or  mission  re- 
quired by  statute  or  Executive  Order 
of  the  President. 

(b)  Each  staff  element  will  identify 
the  specific  provision  of  law.  or  Execu- 
tive Order,  which  provides  authority 
for  the  maintenance  of  Information  in 
each  syst<  m  of  records. 

(c)  Statutory  or  regulatory  authority 
to  establish  and  maintain  a  system  of 
records  does  not  convey  unlimited  au- 
thority to  collect  and  maintain  all  Irf- 
formatlon  wlilch  may  be  useful  or  con- 
venient to  have.  Staff  elements  main- 


taining records  will  evaluate  each  cate- 
gory of  Information  In  a  system  for 
both  necessity  and  relevance.  In  per- 
forming this  evaluation  the  following 
will  be  considered: 

(1)  Relationship  of  each  item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  Ls 
maintained. 

(2)  Specific  adverse  consequence  of 
not  collecting  each  category  of  infor- 
mation. 

(3)  Possibility  of  obtaining  the  infor- 
mation requested  through  use  of  in- 
formation requested  through  use  of 
Information  not  individually  identifi- 
able or  through  sampling  techniques. 

(4)  Length  of  time  that  the  informa- 
tion is  needed  and  where  appropriate, 
techniques  for  purging  parts  of  the  re- 
cords. 

(5)  Financial  cost  of  information 
maintenance  compared  to  risk  or  ad- 
verse consequence  of  not  maintaining 
it. 

(6)  Necessity  and  relevance  of  this 
information  to  all  Individuals  Included 
In  the  system. 

(d)  Collection  will  be  discontinued 
for  each  category  or  Item  of  informa- 
tion which  after  the  above  evaluation 
does  not  appear  to  be  fully  Justifiable. 
Moreover,  such  Information  will  l>e 
withdrawn  and  destroyed  provided  it 
can  be  economically  segregated  from 
the  necessary  and  relevant  Informa- 
tion. 

(e)  The  evaluation  prescribed  above 
will  t>e  performed  by  each  staff  ele- 
ment maintaining  a  system  of  records 
of  subject  to  the  test. 

( 1 )  During  the  design  phase  of  a  new 
system  of  records  or  a  change  In  any 
existing  system  of  records. 

(2)  Annually,  prior  to  the  republica- 
tion of  all  system  notices  In  tiie  Feder- 
al Register. 

9  292a.l8    Annual      report      re<|uireinent« 
RCS  DD(A)  1379. 

(a)  Each  DIA  element  maintaining 
records  which  are  subject  to  the  Priva- 
cy Act  will  submit  an  annual  report  to 
DS-4A.  Two  copies  of  the  report  will 
be  furnished  by  1  March  of  each  year. 

(b)  the  annual  report  will  contain 
the  following: 

(1)  The  nimaber  of  records  tn  any 
system  of  records  exempted  from  the 
provisions  of  the  Act  axid  the  reasons 
why  the  system  were  exempted. 

(2)  The  number  of  systems  of  re- 
cords changed,  the  number  of  new  sys- 
tems, and  brief  summary  of  the  rea- 
sons for  major  changes. 

(3)  A  brief  summary  of  major  EWJCom- 
pllshments.  Including  training  pro- 
vided and  any  other  significant  efforts 
undertaken  to  comply  with  the  Act. 

(4)  Problems  In  complying  with  the 
Act  and  recommendations  for  solu- 
tions to  problems  or  other  changes. 

(5)  Report  of  available  data  on  costs 
of  administering  the  Act.  Reports  of 


manhours   (by   grade)   expended   and 
other  costs  are  to  be  reported. 

(c)  DS-4A  will  consolidate  the  infor- 
mation provided  by  all  staff  elements 
and  prepare  a  brief  general  description 
of  operational  experiences.  Including 
estimates  of  the  number  of  Individuals 
exercising  their  rights  under  the  Act 
(compared  to  the  number  of  records  in 
the  system),  requesting  Information 
on  the  existence  of  records  pertaining 
to  them  refusing  to  provide  informa- 
tion, requesting  access  to  their  records 
and  appealing  initial  refusals  to 
amend  records,  and  the  seeking  of  re- 
dress through  the  courts. 

§  292a.l9     Agency     fees     for     duplication 
under  the  Privacy  .\ct  of  1974. 

a^neraJ  Fee$ 

Minimum  fee.  per  request  plus 12.00 

Forms,  per  copy .06 

Publicallons.  per  printed  puge .01 

Microfiche.  p«T  fiche .06 

Reports,  per  printed  pace .05 

(Examples:  Cost  of  20  form*.  $3  00:  cost  of  ■ 
printed  publlcstlon  with  100  pa«ea.  t3  00:  coat  of  a 
microfiche  public»tion  coiialstlng  of  10  flche.  $2  90  > 

Offlct  Copy  Reproduction  (when  shelf  stock  Is 
not  svallsble). 

Minimum  charge  up  to  8  reproduced  pases  (2  00 

Minimum  charge.  Isl  flche 5.00 

Each  additional  page .05 

Each  additional  flche .io 

Other  luuance» 

Minimum  charge  up  to  6  pages t3.00 

Each  additional  page .05 

§  292a.20    Federal  RegiHter  annual  notice. 

The  annual  notice  published  in  the 
Federal  Register  must  Include  infor- 
mation on  the  existence  and  character 
of  the  system  of  records  and  will  in- 
clude the  following: 

(a)  Name  and  location  of  the  system. 

(b)  The  categories  of  records  main- 
tained in  the  system. 

(c)  Each  routine  use/Of  the  records 
contained  In  the  system.  Including  cat- 
egories of  users  and  the  purpose  of 
such  use. 

(d)  The  policies  and  practices  of  the 
Agency  regarding  storage,  retrievabl- 
lity,  access  controls,  retention,  and  dis- 
posal of  the  records. 

(e)  The  title  and  business  address  of 
the  Agency  offical  wlio  is  responsible 
for  the  system  of  records. 

(f)  The  Agency  procedures  whereby 
an  Individual  can  be  notified  at  his  re- 
quest if  the  system  of  records  contains 
a  record  pertaining  to  him. 

(g)  The  Agency  procedures  whereby 
an  Individual  can  be  notified  at  his  re- 
quest how  he  can  gain  access  to  any 
record  pertaining  to  him  contained  in 
the  system  of  records  and  how  he  caui 
contest  its  content. 

(h)  The  categories  of  sources  of  re- 
cords In  the  system  (may  be  exempt 
by  theDR). 

9  292a.21     Rules  of  conduct. 

(a)  Purpose.  To  prescribe  the  rules 
of  conduct  relating  to  the  possible  con- 
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fllct  iHjtweeu  official  use  and  dissemi- 
nation of  information  from  all  files 
and  systems  of  records  reported  under 
the  Privacy  Act  of  1974,  and  the  unof- 
ficial disclosure  of  such  information 
by  personnel  having  access  to  such 
files  on  a  routine-u.se  basis.  Close  ad- 
herence to  tht'.-.e  rules  will  Insure  com- 
pliance with  the  high  ethical  stan- 
dards demanded  of  all  DIA  tniployces. 
Violations  of  these  rulcb  may  cause 
the  individual  to  be  found  guilty 
under  the  civil  and  .'or  criminal  penal- 
ties set  forth  in  the  Privacy  Act  of 
1974.  Appropriate  disciplinary  action 
may  also  be  imposed  or  recorumcnded 
by  the  Director,  DIA  for  violation  of 
these  rules  of  conduct.  All  military 
and  civilian  employees  will  familiarize 
themselves  thoroughly  with  the  rules 
of  conduct. 

(b)  Scope.  The  rules  of  conduct 
apply  to  all  military  and  civilia.i  em- 
ployees of  the  DIA  and  cover  all  files, 
records,  or  systems  of  records  contain- 
ing identifiable  personal  informiitlon 
as  covered  by  the  provisions  of  the  Pri- 
vacy Act  of  1974. 

(c)  Ethical  Standards  of  Conduct. 
DIA  personnel  will  refrain  from  amy 
disclosure  of  personal  inftjrmation. 
except  tho.se  official  disclosures  cov- 
ered as  routine  use  as  published  in  the 
Federal  Regis  ier  notices  on  systems 
of  records.  All  other  disclo.surcs  must 
be  authorized  by  the  individual  who  Is 
the  subject  of  the  record.  Unautho- 
rized disclosures  places  the  DIA  em- 
ployee in  a  position  of  conHict  and 
Jeopardize  the  privacy  of  the  Individ- 
ual ^ho  may  seek  legal  relief  for  such 
actions. 

(d)  Unauthorized  Release  of  Person- 
al Information.  It  Is  the  Individual  re- 
sponsibility of  all  personnel,  both  mili- 
tary and  civilian,  of  the  DIA  to  refrain 
from  releasing  to  any  Individual  or 
business  concern  or  Its  representatives 
any  personal  information  from  files 
mainlained  oy  DIA. 

(ei  Considerations  of  Disclosure. 

(1)  DIA  personnel  will  not  knowingly 
provide  personal  information  to  mili- 
tary or  civilian  personnel,  or  former 
military  or  civilian  personnel,  of  the 
Government  if  such  action  will  result 
In  a  violation  of  the  Privacy  Act. 

(2)  All  DIA  persormel  who  are  mem- 
bers or  officers  of  nongovernmental 
Eissociations  or  organizations  must 
avoid  the  use  of  disclosure  of  personal 
information  gained  through  official 
duties  or  position  for  use  of  the  associ- 
ation or  organization  for  whatever 
stated  prupose. 

(3)  DIA  personnel  are  prohibited 
from  personal  use  of  private  Informa- 
tion for  commericial  solicitation  and 
sale.  Information  obtained  through  of- 
ficial duties  will  not  be  sold,  rented,  or 
passed  to  commercial  enterprises. 

(4)  DIA  personnel  having  Eiccess  to 
personal  information  will  avoid  any 
action  which  might  result  in  or  create 
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an  appearance  Of  giving  preferential 
treatment  to  any  persons  which  could 
be  based  on  knowledge  obtained  from 
official  DIA  files. 

(5)  Ail  DIA  employees  should  avoid 
any  action  or  activity  relating  to  the 
privacy  of  an  individual  which  could 
adversely  affect  the  confidence  of  the 
public  in  the  integrity  of  the  DIA  or 
the  Government  in  the  management 
of  p'^rsonal  information. 

(6;  All  DIA  employees  should  avoid 
the  solicitation,  acceptance,  or  agree 
ment  to  accept  anything  of  value  In 
return  for  providing  personal  informa- 
tion. 

(f)  Information  to  Personnel.  Infor- 
mation to  clarify  these  rules  of  con- 
duct and  case  determinations  as  to  le- 
gahiy  of  proposed  actions  will  be  re- 
ferred to  the  DIA  GC  for  resolution. 

(g)  Reporting  S'jspected  Viola* ors. 
DIA  persormel  who  have  information 
which  causes  them  to  believe  that 
there  ha.s  been  a  violation  of  the  Pri- 
vacy Act  of  1974  or  of  this  regulation 
will  promptly  report  such  incidents  to 
their  immediate  supervisor.  If  the  su 
pervisor  believes  there  has  been  a  vio- 
lation, it  will  be  reijorted  to  the  DR 
for  appropriate  action.  Any  question 
or  doubt  on  the  part  of  the  immediate 
supervisor  will  be  resolved  In  favor  of 
reporting  the  matter.  A  brief  of  the 
ci re um.s lances  of  the  violation  will  be 
submitted  in  writing  with  a  comment 
that  the  alleged  violator  has  been  ad- 
vised of  the  violation.  Supervisors 
should  recommend  action  and  route 
the  d'X;uments  through  DIA  GC  for 
legal  determination  In  order  to  p-ovide 
the  DR  with  staff  re«:ommendatlons. 

9  292a.22     General  information. 

(a)  The  Director.  Defense  Intelli- 
gence /igency  proposes  to  designate 
the  fallowing  systems  of  records. listed 
In  32  CFR,  Part  292a.24  which  are 
maintained  by  the  DIA  for  exemptions 
under  the  specified  provisions  of  the 
Privacy  Act  of  1974  (Public  Law  93- 
579). 

(b)  Any  person  interested  in  the  ex- 
emptions proposed  herein  may  partici- 
pate in  this  proposed  rulemaking  by 
submitting,  either  in  person  or 
through  the  mail,  written  data,  views 
or  arguments  on  the  proposed  exemp- 
tions to  the  Defense  Intelligence 
Agency.  ATTN:  SC  (PA  1974),  The 
Pentagon,  Washington,  DC  20301.  on 
or  before  September  27.  1975. 

(c)  All  .systems  of  records  maintained 
by  the  DIA  will  be  exempt  from  the 
requirements  of  5  U.S.C.  552a(d)  pur- 
suant to  5  U.S.C.  552a(k)(l)  to  the 
extent  that  the  system  contains  any 
information  properly  classified  under 
Executive  Order  11652.  "Classification 
and  Declassification  of  National  Secu- 
rity Information  tmd  Materlad."  8 
March  1972  (37  FR  10053.  19  May 
1972).  and  which  Is  required  by  the 
Executive  Order  to  be  kept  secret  In 


the  interest  of  national  defense  or  for- 
eign policy.  This  exemption,  which 
may  be  applicable  to  parts  of  all  sys- 
tems of  records.  Is  necessary  l>ecause 
certain  record  systems  not  otherwise 
specifically  designated  for  exemptions 
herein  may  contain  Isolated  items  of 
information  which  have  been  properly 
classified. 

(d)  Although  the  Defense  Intelli- 
gence Agency  is  not  a  law  enforcement 
agency,  there  are  incidents  when  law 
enforcement  Information  is  developed 
concerning  an  Individual  All  such  in- 
formation, developed  in  the  course  of 
Investigative  procedures  within  DIA. 
will  be  exempt  from  the  requirements 
of  5  U.S  C.  552a<d)  pursuant  to  5 
U.S.C.  552a(j)(2).  Granting  individuals 
access  to  information  collected  and 
maintained  by  this  component  relating 
to  the  enforcement  of  criminal  laws 
could  interfere  with  orderly  Investiga- 
tions, with  the  orderly  administration 
of  justice,  and  possibly  enable  suspects 
to  avoid  detection  or  apprehension. 
Disclosure  of  this  Information  could 
result  in  concealment,  destruction,  or 
fabrication  of  evidence  and  Jeopardize 
the  safety  and  well  bemg  of  infor- 
mants, witnesses  and  their  families, 
Eind  investigative  personnel  and  their 
families.  Discla«ure  of  this  Informa- 
tion could  also  reveal  sind  render  Inef- 
fectual Investigative  techniques, 
sources  and  methods  used  during  In- 
vestigations and  could  result  In  the  In- 
vasion of  the  privacy  of  Individuals 
only  Incidentally  related  to  the  investi- 
gations. The  exemption  of  the 
individual's  right  of  access  to  his  re- 
cords and  the  reasons  therefore  neces- 
sitate the  exemption  of  this  Informa- 
tion from  the  requirements  of  the 
other  cited  provisions. 

5  292a-2.'?    Specific  exemptions. 

(ft)  ID-Manual  I.  DIA  0800. 

(1)  Sysname.  Project  Files. 

i2)  Exemption.  This  system  of  re- 
corcis  Is  exempt  from  the  fo}iowing 
provisions  of  Title  5,  U.S.C.  Section 
552a:  (c)(3),  (d).  (e)(1).  (e)(4)(G). 
(eH4)(H).  (e)(4)(I)  and  (f). 

(3)  Authority.  5  U.S.C.  522a(kHl). 

(4)  Reasons.  These  files  contain 
properly  classified  information  under 
Executive  Order  11652  and  are  re- 
quired by  the  Executive  Order  to  be 
kept  secret  In  the  Interest  of  national 
defense  or  foreign  policy. 

(b)  ID— Automated  L  DIA  0802. 

(1)  Sysname.  Project  files. 

(2)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  Title  5.  U.S.C.  Section 
552a:  (c)(3),  (d).  (eMl).  (e)(4)(G), 
(e)(4)(H).  (e)(4)(I)  and  (f). 

(3 J  Authority.  5  U.S.C.  552a(d)(l). 

(4)  Reasons.  These  files  contain 
properly  classified  Information  under 
Executive  Order  11652  and  are  re- 
quired by  the  Executive  Order  to  be 
kept  secret  in  the  Interest  of  defense 
or  foreign  p>ollcy. 
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(c)  IE>— ManuaJ  L  DIA  530. 

(1)  Sysname.  Intelligence  collection 
records. 

(2)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provtslons  of  Title  5.  U.S.C.  Code  552a; 
(0X3),  (d),  (eHl),  (eH4)(G).  (eK4KH>. 
<e><4Hl)and(f). 

(3)  Authority   5  VSC  552a(k)(l). 

(4)  Reasons  These  files  contain 
prT>D«»r!y  clsisi'led  Information  under 
Exeriir;."  c-'der  to  be  kept  secret  in 
th"  i."te'^st  of  nati  Jiial  defense  or  for- 
eign pc:.^y. 

(d'  ID)  -Manunl  l,  DIA  0272. 

<  1 )  Sysna^ne.  C  r^plainLs. 

(2)  Exemptioi  I'his  system  of  re- 
cords Ls  exenii/t  from  the  following 
provi3ions  of  T^ne  5,  U  S.C.  Section 
552&:  <cM3).  <d).  (exi),  (eH4)(0). 
(eA4)(H).  (eK4/'(I)  and  (f). 

i3)  Authority.  5  U.S.C.  552a(k)  (1) 
and  •■  1  -■. 

(4)  Reasons.  Granting  individuals 
access  to  Information  collected  and 
maintained  by  this  component  relating 
to  the  enforcement  of  criminal  laws 
cow'd  interfere  with  orderly  investiga- 
tions, with  the  orderly  administration 
of  justice,  and  .oosslbiy  enable  suspects 
to  avoid  detection  or  apprehension. 
Disclosure  of  this  Information  could 
result  In  the  concealment,  destruction 
or  fabrication  of  e\idence  and  jeopar- 
dize the  safety  and  well  being  of  iivfor- 
mants.  witnesses  and  their  families, 
and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  irJor- 
matlon  cculd  aiso  reveal  and  render 
Ineffectual  investigative  techniques, 
sources,  and  methods  used  by  this 
component  and  could  result  In  the  in- 
vasion of  the  pri\acy  of  individuals 
only  Incidentally  related  to  an  investi- 
gation. 

<i>  The  exemption  of  the  Individuals 
rigiu  of  access  to  the  complete  record 
and  the  reasons  therefore  necessitate 
the  exemption  of  this  system  of  re- 
cords from  tlie  requirements  of  the 
other  cited  provisions.  However,  the 
individual  may  have  access  only  to 
that  Information  provided  by  himsf^lf. 
These  files  contain  properly  classified 
Information  under  Executive  Order 
11652  and  are  required  by  the  Execu- 
tive Order  to  keep  secret  in  the  inter- 
est of  national  defense. 

(e)  ID    Manual  L  DIA  0271. 

(1)  S^  sname.  Investigations. 

(2)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  Title  5.  U.S.C,  Section 
652a:  (cK3).  (d).  (eKl).  (eK4KG), 
<eX4)(H).  (eV4Kl>  and  (f). 

<3)  Authority.  5  U.S.C.  552a(k)  (1) 
and  (2). 

(4)  Reasons.  Granting  Individuals 
access  to  information  collected  and 
maintained  by  this  component  relating 
to  the  enforcement  of  criminal  laws 
could  interfere  with  orderly  Investiga- 
tions, with  the  orderly  administration 
of  Justice,  and  possibly  enable  suspects 


to  avoid  detection  or  apprehen.sion. 
Disclosure  of  this  information  could 
result  in  the  concealment,  destruction 
or  fabrication  of  evidence  and  jeopar- 
dize the  safety  and  well  being  of  infor- 
mants, witnesses  and  their  families. 
and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render 
Inefftxrtual  investigative  techniques, 
sources  and  methods  used  by  this  com- 
ponent and  could  result  in  the  inva- 
sion of  the  privacy  of  mduiduals  only 
incidentally  related  to  an  investiga- 
tion. 

(i)  The  exemption  of  the  Individuals 
right  of  access  to  the  complete  record 
and  the  reasons  therefore  neceasitaie 
the  exemption  of  this  system  of  re- 
cords from  the  requirements  of  the 
other  cited  provisions.  Hovvever,  the 
Individual  may  have  access  only  to 
that  information  provided  by  himself. 
The  files  contain  properly  classified 
information  under  Executive  Order 
11652  and  are  required  by  the  Execu- 
tive Order  to  be  kept  secret  in  the  In- 
terest of  national  defense. 

PART  295c— PERSONAL  PRIVACY 
AND  RIGHTS  Of  INDIVIDUALS  RE- 
GARDING THEIR  PERSONAL  RE- 
CORDS, DEFENSE  MAPPING 
AGENCY 

Co./. 

295c.  1      Purpose  and  scope. 

295c  2      Definitions 

295C.3  Procedures  for  requests  for  Infor- 
m«tlon  pertaining  to  Individual  records 
In  a  r««ord  system. 

295C.4  Disclosure  of  requested  informa- 
tion to  individuals. 

295C.5  Request  for  correction  or  amend- 
ment to  record. 

295c  6      Agency  review  of  request. 

295c. 7  Appeal  of  initial  adverse  agency  de- 
termination on  correction  or  amend- 
ment. 

29SC.8  Disclusure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertalnjs. 

295c. 9      Fees. 

295c.  10    Penalties. 

295c.  11    Specific  exemptions. 

Aothority:  Pub.  L.  93-579.  sees.  552a  (f) 
and  (k);  5  U.S.C.  552a  (f )  and  <k). 

§  295c.  1     Purpose  and  tcope. 

(a)  This  regulation  Is  published  pur- 
suant to  the  Privacy  Act  of  1974.  Pub. 
L.  93-579.  88  SUt.  1896,  5  U.S.C.  552a 
(hereinafter  the  Privacy  Act").  This 
regulation: 

(1)  Establishes  or  advises  of  proce- 
dures whereby  an  Individual  can  (I)  re- 
quest notification  of  whether  the  De- 
fense Mapping  Agency  (DMA)  main- 
tains or  has  disclosed  a  record  pertain- 
ing to  him  in  any  nonexempt  system 
of  records,  (11)  request  a  copy  or  other 
access  to  such  a  record  or  to  an  ac- 
counting of  its  disclosure,  (ill)  request 
that  the  record  be  amended  and.  (iv) 
appeal  any  Initial  adverse  determina- 
tion of  any  such  request; 


(2)  Specifies  those  systems  of  re- 
cords which  the  Director.  Headquar- 
ters DMA  has  determined  to  be 
exempt  from  the  procedures  estab- 
lished by  this  regulation  and  from  cer- 
tain provisions  of  the  Privacy  Act, 
DMA  policy  encompasses  the  safe- 
guarding of  tndi\idual  privacy  from 
any  misuse  of  DMA  records  and  the 
provision  of  the  fullest  access  practica- 
ble to  individuals  to  DMA  records  con- 
cerning them. 

§  295C.2     Derinitions. 

As  used  in  this  part; 

•'Individual"  meaxis  a  natural  person 
who  is  a  citizen  of  the  United  States  or 
an  allfn  lawfully  admitted  for  perma- 
ncnt  residence.  A  legal  guardian  or  the 
parent  of  a  minor  have  the  same 
rights  as  the  individual  and  may  act 
on  behalf  of  the  Individual. 

"Maintain"  means  to  collect,  use  or 
disseminate  records  on  individuals. 

"Record"  means  any  item,  collection 
or  grouping  of  Information  about  an 
individual  that  is  maintained  by  the 
DMA  of  a  Component  thereof,  mclud- 
ing.  but  not  limited  to,  his  education, 
financial  transactions,  medical  history 
and  criminal  or  employment  history 
and  that  contains  his  name  or  the 
identifying  number,  symbol  or  other 
identifying  particulars  a.<»igned  to  the 
individual  such  as  a  finger  or  voice 
print  or  a  photograph. 

"System  of  records "  means  a  group 
of  any  records  under  the  control  of 
the  DMA  of  a  Component  thereof 
from  which  Information  is  retrieved  by 
the  name  of  an  Individual  or  by  some 
Identifying  number  or  symbol  or  other 
identifying  particular  assigned  to  the 
Individual. 

"Routine  use"  means  (with  resi>ect 
to  the  dL'-.closure  of  a  record),  the  use 
of  such  record  for  a  purpose  which  Ls 
compatible  with  the  purpose  for  which 
it  was  collected.  Routine  use  encom- 
passes not  only  common  or  ordinary 
uses  but  also  all  the  proper  and  neces- 
sary uses  of  the  record  even  if  such 
use  occurs  infrequently. 

§  295C.3  PrtK^UFM  for  requests  for  infor- 
mation p«rLaininfr  to  indiTidusI  records 
in  a  record  lystem. 

(a)  Upon  request  In  person  or  by 
mall  any  Individual,  as  defined  In 
5  295c. 2  of  this  Part,  shall  be  Informed 
whether  or  not  any  DMA  system  of  re- 
cords contains  a  record  pertaining  to 
him. 

(b)  Any  individual  requesting  such 
Irvformatlon  in  person  may  persent 
himself  at  HQ  DMA  or  at  the  princi- 
pal office  of  the  DMA  Component 
(please  refer  to  the  DMA  address  list 
at  9  295c.3(e)  of  this  Part)  thought  to 
maintain  the  record  in  question  and 
shall  provide: 

( 1 )  Information  sufficient  to  identify 
the  record,  e.g.,  the  individual's  owti 
name,  date  of  birth,  place  of  birth. 
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and,  if  possible,  an  indication  of  the 
type  of  record  believed  to  contain  in- 
formation concerning  the  Individual, 
and 

(2)  Acceptable  identification  to 
verify  the  individual's  Identity,  e.g.. 
driver's  license,  employee  Identlflcja- 
tion  card  or  medicare  card. 

(c)  Any  Individual  requesting  such 
information  by  mail  shall  address  his 
request  ot  the  Director,  Defense  Map- 
ping Agency,  or  to  the  Director  of  the 
DMA  Component  (refer  to  }295c.3(e) 
of  this  Part  for  address  list)  thought 
to  maintain  the  record  In  question  and 
shall  Include  In  such  request  the  fol- 
lowing: 

(1)  Information  sufflclrnt  to  Identify 
the  record,  e.g..  the  individuals  own 
name,  date  of  birth,  place  of  birth, 
and.  If  possible,  an  Indication  of  the 
type  of  record  believed  to  contain  In- 
formation concerning  the  Individual, 
and, 

(2)  A  signed,  notarized  statement  to 
verify  his  identity,  if,  in  the  opinion  of 
the  DMA  custodian  of  the  record,  the 
sensitivity  of  the  material  Involved 
warrants. 

(d)  DMA  Procedures  on  Requests  for 
Information.  Upon  receipt  of  a  request 
for  information  made  In  accordance 
with  these  regulations,  notice  of  the 
existence  or  nonexistence  of  any  re- 
cords described  In  such  requests  will 
be  furnished  to  the  requesting  party 
within  ten  working  days  of  receipt. 

(e)  DMA  Headquarters  and  Compo- 
nent address  list: 

(1)  Director,  Defense  Mapping 
Agency.  Building  56.  U.S.  Naval  Obser- 
vatory, Washington,  DC.  20305. 

(2)  Director,  DMA  Aerospace  Center, 
St.  Louis  Air  Force  Station,  Missouri 
63118. 

(3)  Director,  DMA  Hydrographlc 
Center.  Washington,  DC.  20390. 

(4)  Director,  DMA  Topographic 
Center,  6500  Brooks  Lane.  N.W., 
Washington.  DC.  20315. 

(5)  Director,  Defense  Mapping 
School,  Port  Belvoir.  Virginia  22060. 

(6)  Director.  Inter  American  Geodet- 
ic Survey,  APO  New  York  09827. 

S  295C.4    Disclosure  of  requested  informa- 
tion to  individuals. 

(a)  Upon  request  by  an  individual 
made  in  accordance  with  the  proce- 
dures set  forth  In  this  section,  such  in- 
dividual shall  be  granted  access  to  any 
record  pertaining  to  him  which  is  con- 
tained in  a  nonexempt  DMA  system  of 
records.  However,  nothing  in  this  sec- 
tion shall  allow  an  individual  access  to 
any  information  complied  by  DMA  in 
reasonable  anticipation  of  a  civil  or 
criminal  action  or  proceeding. 

(b)  Procedures  for  reauests  for  access 
to  records.  Any  individual  may  request 
access  to  a  DMA  record  pertaining  to 
him  in  person  or  by  mall. 

(1)  Any  Individual  making  such  re- 
quest in  person  shall  present  himself 
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at  Headquarters  Defense  Mapping 
Agency,  or  at  the  principal  office  of 
the  DMA  Component  (refer  to 
S  295c. 3(e)  of  this  Part  for  address  list) 
thought  to  maintain  such  record  and 
shall  provide  Identification  to  verify 
the  Individual's  identity,  e.g.,  driver's 
license,  employee  identification  card, 
or  medicare  card. 

(2)  Any  Individual  making  a  request 
for  access  to  records  by  mall  shall  ad- 
dress such  request  to  the  Director,  De- 
fense Mapping  Agency,  or  the  Director 
of  the  DMA  Component  (refer  to 
S  295c.3(e)  of  this  Part  for  address  list) 
thought  to  maintain  the  record  In 
question,  and  shall  include  therein  a 
signed,  notarized  statement  to  verify 
his  Identity. 

(3)  Any  Individual  requesting  access 
to  records  under  this  section  in  person 
may  be  accompanied  by  a  person  of 
his  own  choosing  while  reviewing  the 
record  requested.  If  an  individual 
elects  to  be  so  accompanied  he  shall 
give  notice  of  such  election  In  his  re- 
quest and  shall  provide  a  written 
statement  authorizing  disclosure  of 
the  record  In  the  presence  of  the  ac- 
companying person.  Failure  to  so 
notify  DMA  In  a  request  for  Eu^ess 
shfLll  be  deemed  to  be  a  decision  by  the 
individual  not  to  be  accompanied. 

(c)  DMA  determination  of  requests 
for  access.  (1)  Upon  receipt  of  a  re- 
quest made  In  accordance  with  this 
section,  the  Staff  Director  of  the 
Headquarters  or  Component  Staff  Ele- 
ment having  responsibility  for  mainte- 
nance of  the  record  In  question,  or  his 
delegate  shall: 

(1)  Determine  whether  or  not  such 
request  shall  be  granted. 

(ID  Make  such  determination  and 
provide  notification  within  30  working 
days  after  receipt  of  such  request. 

(Ill)  Notify  the  Individual  that  fees 
for  reproducing  copies  of  records  will 
be  assessed  and  should  be  remitted 
before  the  copies  may  be  delivered. 
Fee  schedule  and  rules  for  assessing 
fees  are  contained  In  §  295c.9  of  this 
Part. 

(iv)  Requests  for  access  to  personal 
records  may  be  denied  orJy  after  con- 
sultation with  Council  of  a  DMA  Com- 
ponent, when  available,  or  the  Coun- 
sel. Headquarters  DMA,  In  all  other 
cases,  to  determine  that  such  denial  Ls 
authorized  by  the  Act. 

(2)  If  access  to  a  record  is  denied  be- 
cause such  Information  has  been  com- 
piled by  DMA  In  reasonable  anticipa- 
tion of  a  civil  or  criminal  action  or  pro- 
ceeding, the  individual  will  be  notified 
of  such  determination  and  hLs  right  to 
Judicial  appeal  under  5  U.S.C.  552a(g). 

(d)  Manner  of  protridino  access.  (1) 
If  access  Ls  granted,  the  individual 
making  the  request  shall  notify  the 
DMA  whether  the  records  requested 
are  to  be  copied  and  mailed  to  him. 

(2)  If  the  records  are  to  be  made 
available  for  personal  Inspection  the 
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Individual  shall  arrange  for  a  mutually 
agreeable  time  and  place  for  inspec- 
tion of  the  record.  The  DMA  reserves 
the  right  to  require  the  presence  of  a 
DMA  officer  or  employee  during  per- 
sonal Inspection  of  any  record  pursu- 
suit  to  this  section  and  to  request  of 
the  Individual  that  he  provide  a  signed 
acknowledgment  of  the  fact  that 
access  to  the  record  in  question  was 
granted  him  by  the  DMA. 

§  295c. 5     Request  for  correction  or  amend- 
ment to  record. 

(a)  Any  Individual  may  request 
amendment  of  a  record  pertaining  to 
him  in  accordance  with  the  following 
procedure. 

(b)  After  Inspection  of  a  record  per- 
taining to  him  an  Individual  may  file  a 
request  in  writing  with  the  Staff  Di- 
rector cf  the  DMA  Headquarters  or 
Component  Staff  Element  having  re- 
spKjnsibility  for  maintenance  of  the 
record  In  question  for  tunendment  of  a 
record.  Such  requests  shall  specify  the 
particular  portions  of  the  record  to  l>e 
amended,  the  desired  jimendments  and 
the  retisons,  supported  by  documen- 
tary proof,  if  available,  therefor. 

§  295c. 6     Agency  review  of  request  for  cor- 
rection or  amendment  of  record. 

(a)  Not  later  than  10  working  days 
after  receipt  of  a  request  to  amend  a 
record,  in  whole  or  in  part,  the  Staff 
Director  of  the  DMA  Headquarters  or 
Component  Staff  EHement  having  re- 
sponsibility for  maintenance  of  the 
record  in  question  shall  make  any  cor- 
rection of  any  portion  of  the  record 
which  the  individual  believes  is  not  ac- 
curate, relevant,  timely  or  complete 
and  thereafter  Inform  the  Individual 
of  such  correction;  or  inform  the  Indi- 
vidual by  certified  mail,  return  receipt 
requested,  of  refusal  to  amend  the 
record  setting  forth  the  resisons  there- 
for and  notifying  the  individual  of  his 
right  to  appeal  the  decision  to  the  Di- 
rector, Defense  Mapping  Agency  in  ac- 
cordance with  5  295c. 7  of  this  Part. 

(b)  Requests  for  amendirent  of  a 
record  may  be  refused  only  after  con- 
sultation with  Counsel  at  a  DMA  Com- 
ponent, when  available,  or  the  counsel, 
HQ  DMA,  In  all  other  cases,  to  deter- 
mine that  such  refusal  is  authorized 
by  the  Act. 

(c)  Any  person  or  other  agency  to 
whom  the  record  has  been  previously 
disclosed  shall  be  Informed  of  any  cor- 
rection or  notation  of  dispute  with  re- 
spect to  such  records. 

(d)  These  provisions  for  amending 
records  are  not  Intended  to  permit  the 
alteration  of  evidence  previously  pre- 
sented during  any  administrative  or 
quasi-judicial  proceeding,  such  as  an 
employee  grievance  case.  Any  changes 
in  such  records  should  be  made  only 
through  the  established  procedures 
for  such  cases.  Further,  these  provi- 
sions are  not  designed  to  permit  coUat- 
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eral  attack  upon  what  has  already 
been  the  subject  of  an  administrative 
or  Quasl-Jjdicial  action.  For  example, 
an  individual  may  not  use  this  proce- 
dure to  challenge  the  final  decision  on 
a  grievance,  but  the  individual  would 
be  able  to  challenge  the  fact  that  such 
action  has  been  incorrectly  recorded  In 
his  fie. 

S  295c. 7  Appeal  of  initial  adverse  »gtncy 
(<et«rmination  on  correction  or  amend- 
ment. 

(R)  An  IndiviJual  whoae  request  for 
amendment  of  a  record  pertaining  to 
him  may  further  request  a  review  of 
»u;h  determination  in  accordance  with 
this  section. 

(b)  Not  later  than  30  working  days 
following  re\:eipt  of  notification  of  re- 
fusal to  amend,  an  individual  may  file 
an  appeal  of  such  decision  with  the  Dl- 
recior.  Defense  Mapping  Agency.  The 
appeal  shall  be  in  writing,  mailed  or 

KSAr^ping      Ag^Txcy.      Gt^ildine      56,      U.S. 

Naval  O&'»ervatory,  Wasnington,  D.C. 
20305.  The  appeal  shall  identify  the 

records     involved,     shall     indicate     the 

dates,  of  the  request  and  adverse  deter- 
mination c-nd  shall  Indicate  the  ex- 
press basis  for  that  determination.  In 
addition,  the  letter  of  appeal  shall 
state  brieHy  and  succinctly  the  rea- 
sons why  the  adverse  determination 
should  be  reversed. 

(c>  Upon  appeal  from  a  denial  to 
am'^nd  a  record  the  Director,  Defense 
Mapping  Agency  shall  make  a  deter- 
mination whether  or  not  to  amend  the 
record  and  shall  notify  the  Individual 
of  tnat  determination  by  certified 
mall,  return  receipt  requested,  not 
later  than  10  working  days  after  re- 
ceipt of  such  appeal,  unless  extended 
pursuant  to  paragraph  (d)  of  this  sec- 
tion. 

(1)  The  Director  shall  also  notify  the 
individual  of  the  provisions  of  the  Pri- 
vacy Act  of  1974  (5U.S.C.  552a(g)  (lA) 
regarding  Judicial  review  of  his  deter- 
mination. 

(2)  If  on  app/al  the  refusal  to  amend 
the  record  is  upheld,  the  Individual 
shall  be  permitted  to  file  a  statement 
setting  forth  the  reasons  for  his  dis- 
agreement with  the  Director's  deter- 
mination and  such  statement  shall  be 
appended  to  the  record  in  question. 

'>ij  The  Director  may  extend  up  to 
30  days  the  time  period  pre.scrit)ed 
above  within  which  to  make  a  determi- 
nation on  ain  appeal  from  refusal  to 
amend  a  record  for  the  reason  that  a 
fair  and  equitable  review  cannot  be 
completed  within  the  prescribed  time 
period. 

9  2  <.8  Di8clo8urc  of  record  to  pcnion 
other  than  the  individual  to  whom  it 
pertmnu. 

(a)  Subject  to  the  conditions  herein- 
after set  forth  no  officer  or  em.ployee 
of  the  DMA  will  disclose  any  record 


which  is  contained  in  a  system  of  re- 
cords, by  any  means  of  communication 
to  any  person  or  other  agency  who  Is 
not  an  Individual  to  whom  the  record 
pertains. 

(b)  Any  such  record  may  t>e  disclosed 
to  any  person  or  other  agency  only 
upon  written  request  or  with  prior 
written  con.sent  of  the  In  dividual  to 
whom  the  record  pertains. 

(c)  In  the  absence  of  a  written  con- 
sent from  the  individual  to  whom  the 
record  pertains,  such  record  may  be 
dLsclosed  only  provided  such  disclosure 
is: 

(I)  To  those  officers  and  employees 
of  the  DoD  who  have  a  need  for  the 
record  in  the  performance  of  their 
duties. 

(2>  Required  under  the  FYeedom  of 
Information  Act. 

(3)  For  a  routine  use  as  defined  in 
5  259  2  of  this  Par'. 

(4)  To  the  Bureau  of  Census  for  pur- 
poses  of   planning   or   carrving   out   s 

oerxsus     or     survey     or     related     aotivity 

under  the  provisions  of  Title  i3  of  the 
U.S.  Code. 

(5)  To  a  recipient  who  has  provided 
the  DMA  with  adequate  advance  writ- 
ten assurance  that  the  record  will  be 

used  solely  as  a  statistical  research  or 
reporting  record  and  the  record  is 
transferred  in  a  form  that  is  not  Indi- 
vidually Identifiable  and  will  not  be 
used  to  make  any  decisions  about  the 
rights,  benefits  or  entitlements  of  an 
lndi\1dual. 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  hLstorical  or  other  value  to 
warrant  its  contmued  preservation  by 
the  U.S  Government  or  for  evaluation 
by  the  Administrator  of  the  General 
Services  Administration  or  his  desig- 
nee to  determine  whether  the  record 
has  .5uch  value. 

<7)  To  another  agency  or  to  an  In- 
strumentaJlty  of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  U.S.  for  a  c*vtl  or  criminal  law 
enforcement  activity  authorized  by 
law,  provided  the  head  of  the  agency 
or  instrumentality  has  made  a  prior 
written  request  to  the  Dirertor.  De- 
fer«e  Mapping  Agency  specifying  the 
particular  record  and  the  law  enforce- 
ment activity  for  which  It  Is  .sought. 

(8)  To  a  person  ptirsuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  Indi- 
vidual. If  upon  such  disclosure  notifi- 
cation Is  transmitted  to  the  last  known 
address  of  such  ijidlvidual. 

(9)  To  either  house  of  Congress,  and, 
to  the  extent  of  the  matter  within  its 
jurisdiction,  any  committee  or  sulx;om- 
mittee  or  joint  committee  of  Congress. 

(10)  To  the  Comptroller  General  or 
any  of  his  authorized  representatives 
in  the  course  of  the  performance  of 
the  duties  of  the  GAO. 

(II)  Under  an  order  of  a  court  of 
competent  Jurisdiction. 


(d)  Except  for  disclosures  made  pur- 
suant to  paragraphs  <c>  (1)  and  (2)  of 
this  section,  an  accurate  accounting 
will  be  kept  of  the  data,  nature  and 
purpose  of  each  disclosure  of  a  record 
to  any  person  or  agency,  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  was  made.  The 
accounting  of  disclosures  will  he  made 
available  for  review  by  the  subject  of  a 
record  at  his  request  except  for  disclo- 
sures made  pursuant  to  paragraph  (c) 
(7)  of  this  section.  If  an  accounting  of 
disclosure  has  been  made,  any  person 
or  agency  contained  therein  wiU  be  in- 
formed of  any  correction  or  notation 
of  dispute  made  pursuant  to  S  295c.6. 

§  W5C.9    Fees, 

(a)  The  following  services  are  avail- 
able with  respect  to  requests  made 
under  the  provisions  of  this  Part  for 
which  fees  wUl  be  charged  as  provided 
in  paragraphs  (b)  and  (c)  of  this  sec- 
tion. 

(1)  Copying  of  records/aoeumenis. 

i2>      Certification      of      copies      of      re- 

cords/documents. 

(b)  The  fees  set  forth  below  provide 

for  documents  to  be  mailed  wlLh  ordi- 
nary first-class  postage  prepaid.  If  a 

copy  Is  to  be  transmitted,  at  the 

Individual's  reque.st,  by  registered,  cer- 
tified, air  or  special  delivery  mall,  post- 
age therefor  will  be  added  to  the  basic 

fee.  Also.  If  special  handling  or  pack- 
aging is  required,  costs  thereof  will  be 
added  to  the  basic  fee. 

<1)  Schedule  of  fees: 

Oeneral  Pe*« 

liliUmum  fe«  per  peouegt  plu« 1200 

Fonn*.  per  copy ««.«.....„...  .06 

rubllcatlofi.  per  prlnt«l  pa«e .01 

MlcrofJche  p>.r  fJche $0.06 

Report!,  per  printed  pace _ _. 06 

(Ex&mplea:    Coat    ul    30    torma.    $3  00: 

cost   of  •   printed   publtcatlon   »ith 

100  ptkaet.  $3  00:  cost  or  •  mlcroftche 

publlOLtlon   conalsllne   of   10   fiche, 

$3ao). 

Office    ct'py    reproduction    (when    shelf 

■tock  la  'lot  kvallkblri: 

MtnliTiLun  charge  up  to  six  reproduced 

p««es  J.OO 

Minim  mi    harge.  first  flche 4.00 

E»rh  liddltlonal  page „ 06 

E»ch  »d<11'.:jn«J  flche .10 

Other  Isiuanccs: 

Minimum  charge  up  t/)  six  pages 2.00 

Eacn  additional  page „ .06 

Certifl'-atlon  and  validation  of  documents 
with  the  DMA  seal J  00 

(2)  Rules  relating  to  charging  fees: 

(I)  Pees  may  be  charged  to  an  Indi- 
vidual only  for  the  making  of  copies 
when  requested  by  the  Individual. 
When  copies  are  made  by  the  DMA  as 
a  necessary  Incident  to  granting  access 
to  a  record,  a  fee  may  not  be  charged. 

(II)  The  Individual  may  not  be 
charged  for  time  spent  In  searching 
for  requested  records  or  for  time  spent 
in  reviewing  records  to  determine  If 
they  fall  withing  the  disclosure  re- 
quirements of  the  Act. 

(Hi)  The  fee  charged  may  not  exceed 
the  direct  cost  of  making  the  copy. 

(3)  Certification  and  validation  with 
the  DMA  seal  ot  documents  will  be 
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available  at  $2.00  for  each  certifica- 
tion. 

(c)  Fees  charged  for  the  above  ser- 
vices are  payable  in  advance  by  check, 
or  money  order  payable  to  the  Trea- 
sxirer  of  the  United  States: 

9  295C.10     PenalUM. 

The  Privacy  Act  of  1974  (5  U.S.C. 
S52a  (iK3))  makes  It  a  misdemeanor 
subject  to  a  maximum  fine  of  $5,000. 
to  knowingly  and  willfully  request  or 
obtain  any  record  concerning  an  indi- 
vidual under  false  pretenses.  The  Act 
also  establishes  similar  penalties  for 
violations  by  DMA  employees  of  the 
Act  or  regulations  established  there- 
under. 

S  295c.ll     Specific  exemptions. 

(a)  The  Director  of  the  Defense 
Mapping  Agency  proposes  to  designate 
the  systems  of  records  described  in 
paragraphs  (b)  through  (d)  of  this  sec- 
tion for  exemptions  under  the  speci- 
fied provisions  of  the  Privacy  Act  of 

1874. 
it»  It> — M&nual. 

8Y8NAME-&04-0I    Peraonnel    Security 

Piles. 

EXEMPTION— PsLTt-s  of  this  system  of  re- 
cords are  exempt  from  the  following  Provl- 
Blons  of  Title  5.  U.S.  Code,  section  552a:  (d). 

<eHl).  (eK4HO).  <e)'4iai),  <e><4><I)  and  (f). 
AUTHORITY-5  U  S  C.  552a(k><5). 

REASONS-Thls   system    of   records   is 

maintained  solely  for  the  purpose  of  deter- 
mining an  individual's  Qualifications,  eligi- 
bility or  suitability  for  access  to  classified 
information.  Portions  of  it  are  considered 
relevant  and  necessary  to  making  Judicious 
determinations  as  to  such  qualifications,  eli- 
gibility or  suitability  and  could  only  be  ob- 
tained by  providing  assurances  to  the  source 
that  his  or  her  Identity  would  not  be  re- 
vealed to  the  subject  of  the  record.  Disclo- 
sure of  all  or  part  of  the  record  with  the 
Identity  of  the  source  removed  would  likely 
reveal  the  identity  of  the  source,  e.g..  the 
record  could  contain  information  which 
could  only  have  t>een  furnished  by  one  of 
several  Individuals  known  to  the  subject. 

(c)  ID— Manual. 

SYSNAME— 504-01-3  Personnel  Security 
Investigative  Piles. 

EXEMPTION-Parts  of  this  system  of  re- 
cords are  exempt  from  the  following  provi- 
sions of  Title  5.  U.S.  Code,  section  552a:  (d). 
(eXl).  (eK4)(0).  (e)(4MH-.  (e)<4KI)  and  (f). 

AUTHORITY-5  U.S  C  552a(kK5). 

REASONS— This  system  of  records  is 
maintained  solely  for  the  purpose  of  deter- 
mining an  individual's  qualifications,  eligi- 
bility or  suitability  for  access  to  classified 
information.  Portions  of  it  are  considered 
relevant  and  necessary  to  making  Judicious 
determinations  as  to  such  qualifications,  eli- 
gibility or  suitabUlly  and  could  only  be  ob- 
tained by  providing  assurances  to  the  source 
that  ills  or  her  identity  would  not  be  re- 
vealed to  the  subject  of  the  record.  Disclo- 
sure of  all  or  part  of  the  record  with  the 
identity  of  the  source  removed  would  likely 
reveal  the  Identity  of  the  source,  e.g..  the 
record  could  contain  Information  which 
could  only  have  been  furnished  by  one  of 
several  individuals  known  to  the  subject. 

(d)  ID— Manual. 


DEPARTMENT  OF   DEFENSE 

SYSNAME— 504-02  Special  Security 
Briefing  and  Debriefing  PUe*. 

EXEMPTION-Parts  of  this  system  of  re- 
oorda  are  exempt  from  the  following  provl- 
8lon«  of  Title  5,  U.S.  Code,  section  552a;  (d). 
(eXl).  (eK4KG).  (eK4)(H).  (eK4Kl)  and  (f). 

AUTHORITY-5  U.SC.  552a'kM5). 

REASONS— This  system  of  records  Is 
maintained  solely  for  the  purpose  of  deter- 
mining an  Individual's  quallficaiions.  ellgl 
blllty  or  sultabUity  for  access  to  classified 
information.  Portions  of  It  are  considered 
relevant  and  necessary  to  making  Judicious 
determinations  as  to  such  qualifications,  eli- 
gibility or  suitability  and  could  only  be  ob- 
tained by  providing  assurances  to  the  source 
that  his  or  her  identity  would  not  be  re- 
vealed to  the  subject  of  the  record  Disclo- 
sure of  all  or  part  of  the  record  »1th  the 
identity  of  the  source,  eg.  the  record  could 
contain  Information  which  could  only  have 
been  furnished  by  one  of  several  Individuals 
known  to  the  subject. 

(e)  In  addition,  all  systems  of  records 
maintained  by  the  DMA  shall  be 
exempt   from   the   requirements   of   5 

U.S.C.    552a   <d)    pursuant    to    5    U.SC. 

J83a/kyn  to  tke  extent  tKftt  suck  sys- 

tiCma  contain  aj-iy  tnfom-iatlon  properly 

classified      tmder      Executive      Order 

11852.  3  CFR  339.  wici  which  is  re- 

quired  by  the  said  Executive  Order  to      4  Aug-ust   1975. 
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al  and  specific  exemptions,  imder  the 
provisions  of  the  Privacy  Act  of  1974. 
It  also  prescribes  other  policies  and 
procedures  to  effect  compliance  with 
the  Privacy  Act  of  1974  and  DOD  Di- 
rective 5400.11. 

(b)  The  procedures  set  forth  In  this 
part  do  not  apply  to  DIS  personnel 
seeking  access  to  records  pertaining  to 
themselves  which  previously  have 
been  available.  DIS  personnel  will  con 
tlnue  to  be  granted  ready  access  to 
their  personnel,  security,  and  other  re- 
cords by  making  arrangements  direct- 
ly with  the  maintaining  office.  DIS 
personnel  should  contact  the  Assistant 
for  Information  for  access  to  Investiga- 
tory records  pertaining  to  themselves 
or  any  assistance  in  obtaining  access 
to  other  records  pertaining  to  them- 
selves, and  may  follow  the  procedures 
outlined  in  these  rules  in  any  case. 

§  298a.2     Reference*. 

(a5  I>ubllc  Law  93-579  (5  U.S.C.  552a) 

tK^  WvA^v  kdi  Af  1071 

<t>)    nOD    clire<rtive    5400.11.    I»pi-sonal 

Privacy  And  Rights  of  Individuals  Re- 
garding Their  Personal  Records,  dated 


be  kept  secret  in  the  Interest  of  na- 
tional defense  or  foreign  DOllcy.  This 

exemption,  which  may  be  applicable 
to  parts  of  all  systems  of  records.  Is 

necessary  because  certain  record  sys- 
tems not  otherwise  specifically  desig- 
nated for  exemptions  herein  may  con- 
tain   isolated    Items    of    information 

which  have  been  properly  classified. 

PART  298a— DEFENSE  INVESTIGATIVE 
SERVICE,  PRIVACY  ACT  OF  1974 

Sec 

298a.  1  Purpose  and  applicability 

298&.2  References 

298a.3  Definitions 

298a.4  Information  and  procedures  for  re- 
questing notification 

298a.5  Requirements  for  identification 

298a.6  Access  by  subject  individuals 

298a.7  Medical  record-s 

29Ba-8  Request  for  correction  or  amend- 
ment 

298a.9  DIS  review  of  request  for  amend- 
ment 

298a.l0  Appeal  of  Initial  amendment  deci- 
sion 

298a.ll  Disclsure  to  other  than  subject 

298a.  12  Pecs 

298a.  13  Penalties 

298a.l4  Exemption 

298a.l5  DIS  implementation  policies. 

AtrrHORmr  88  Stat.  1896.  5  U.S.C.  552a; 
Pub.  L.  93-679. 

S298a.l     Purpofie  and  applicability. 

(a)  This  part  establishes  rules,  poli- 
cies and  procedures  for  the  disclosure 
of  personal  records  in  the  custody  of 
the  Defense  Investigative  Service 
(DIS)  to  the  Indhidual  subjects,  the 
handling  of  requests  for  amendment 
or  correction  of  such  records,  appeal 
and  review  of  DIS  decisions  on  these 
matters,  and  the  application  of  gener- 


(c)  DIS  Regulation  28-1.  "The  DIS 

Records  Management  Program." 

(d)  DOD   Directive   5400.7,   Availabil 

ity  to  the  Public  of  DOD  Information, 
dated  14  February  1975. 

(e)  Office      of      Management      and 

Budget  Guidelines  for  Implementation 
of  the  Privacy  Act  of  1974,  dated  1 

July  1975. 

(f)  DIS  Manual  for  Personnel  Secu- 
rity Investigations. 

§  298a.3     Dennitions. 

(a;    IndiinduaL    A    citizen    of    the 
United  States  or  an  alien  lawfully  ad 
mitted    for    permanent    residence.    A 
legal   guardian   or   the   parent   of   a 

minor  have  the  same  rights  as  the  tn- 
di\idual  and  may  act  on  behalf  of  the 
individual. 

(b)  Maintain  (records  on  individ- 
uals). Collect,  use  or  disseminate. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  Information  ab^ut  an  Indi- 
vidual that  is  maintained  by  DIS  or 
element  thereof,  but  not  limited  to. 
education.  financial  transactions, 
medical  history  and  criminal  or  em- 
ployment history,  and  that  contains 
his  name,  or  an  identifying  number, 
symbol,  or  other  identifying  particular 
assigned  to  the  individual,  such  as  a 
photograph. 

(d)  System  of  records.  A  group  of  any 
records  under  the  control  of  DIS  or 
element  thereof  from  which  informa- 
tion is  retrieved  by  the  name  of  an  in- 
dividual, or  by  some  identifying 
number,  symlx)!,  or  other  Identifying 
particular  assigned  to  the  individual. 

(e)  Routine  iise.  'With  respect  to  the 
disclosure  of  a  record  the  use  of  such 
record  for  a  purpose  which  Is  compati- 
ble with  the  purpose  for  which  It  was 
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collect«l.  (Routine  use  encompasses 
not  only  common  or  ordinary  uses,  but 
also  adl  proper  and  necessary  uses  of 
the  record,  even  if  such  use  occurs  In- 
frequently.) 

(f)  Non-systrm  individual  informa- 
tion. Information  such  as  identifica- 
tion of  Individuals,  that  is  not  a  part 
of  a  system  of  records,  or  is  not  main- 
tained or  controlled  by  DIS.  (See 
9  298a  15  ) 

(g)  DIS  affiliates.  Any  present  or 
former  member  of  DIS,  civilian  appli- 
cant, or  military  nominee  for  assijfn- 
ment  to  DIS. 

(h)  Notification.  Generally  refers  to 
notifying  an  Individual  whether  he  is  a 
subject  of  a  record  In  a  system  of  re- 
cords maintained  by  DIS. 

(i)  Acces.'i.  Generally  refers  to  access 
to  a  record  by  the  Individual  who  Is  its 
subject. 

(j)  Disclosure.  Generally  refers  to 
providing  a  record,  or  information 
from  a  record,  to  an  individual,  agency 
or  component  other  than  the  individ- 
ual to  whom  the  record  pertains. 

(k)  Accounting.  Generally  refers  to 
making  a  record  of  the  disclosure  of  a 
record  concerning  an  individual  for 
any  purpose  to  any  individual,  agency 
or  component  outside  of  DOD. 

S  298a4     Information   and   procedures   for 
requeatinK  notification. 

(a)  General  Any  individual  may  re- 
quest and  receive  notification  of 
whether  he  is  the  subject  of  a  record 
in  any  system  of  records  maintained 
by  DIS  using  the  information  and  pro- 
cedures described  in  this  section. 

(1)  Section  298a.4(b)  and  (c)  give  In- 
formation that  will  assist  an  individual 
in  determining  in  what  systems  of  DIS 
records  (if  any)  he  may  be  the  subject. 
This  information  is  presented  as  a  con- 
venience to  the  individual  in  that  he 
may  avoid  consulting  the  lengthy  sys- 
tems notices  elsewhere  in  the  Pedejial 
Register. 

(2)  Section  298a4(d)  details  the  pro- 
cedure an  individual  should  use  to  con- 
tact DIS  and  request  notification.  It 
wiU  be  helpful  if  the  individual  states 
what  his  connection  with  DIS  has  or 
may  have  l>een.  and  about  what  record 
sy8tem(s)  he  is  inquiring.  Such  infor- 
mation Is  not  required,  but  its  atjsence 
may  cause  some  delay. 

(b)  DIS  Record  Systems.  Following  Is 
a  list  of  DIS  records  systems  pertain- 
ing to  individuals.  These  systems  are 
described  In  detail  in  EKDD  Input  to 
the  Federal  Register. 

Authorizing  DIS  Rbcoros  Systems 
PutTAi.siNG  TO  Individuals 
Number  Title 

DIS  1-01  Prtv«cy  and  Preedom  of   Infornu- 

tlon  R»<jue«t  Records. 
D18  a-OI  Inapector  Oeneral  Complilnta. 

DIS  4-01  ClvlUan    Employee    Personnel    Re- 

cords. 
DIS  ♦-Oa  OpUonjJ     Personnel     Management 

R«oorda  (OPME). 
DIS  4-03  Manpower     Peraonnel     Aaslxnment 

Document  (MPAD). 


Sumb^r  TiOe 

DIS  4^>4  CtvUlan  Applicant  Records 

DIS  4-06  MUitary  Personnel  Management  In 

formation  Sjrstem 
DIS  4-04  CIvUlan  Pereonnel  Mana<ement  In 

formation  System 
DIS  4-01  Adverse     Actions.     Grievance     Piles 

and  Administrative  Appeals. 
DIS  4-08  Eoual      Employment     Opportunity 

Complaints. 
DIS  4  -09  Merit  Promotion  Plan  Records, 

DIS  4  10  InoenUve  Awards. 

DIS  5^01  Investigative  Piles  System. 

DIS  5  02  T^e   Defeiu*-   Central   Index   of   In 

vestlgallons  i  DCI !  i. 
DIS  5-03  National   A«ency  Check  Case  Con 

Iroi  System  (NCCS). 
D18  S-04  Defense      Case      Control      system 

(DCCS) 
DIS  5-01  Defense   Investigative   Service   Per- 

sonnel Security  Piles. 
DIS  8-03  Special      Compajtmented      Intelll- 

(ence  (SCI)  Access  File 

(c)  Categories  of  individuals  in  DIS 
record  systems.  If  an  Individual  has 
ever  been  investigated  by  DIS.  the  in- 
vestigative case  file  should  be  a  record 
in  system  DIS  5-01,  and  an  index  to 
that  file  should  be  in  system  DIS  5-02 
(above). 

(1)  Note  Systems  DIS  5-03  and  DIS 
5-04  are  automated  case  management 
systems  used  by  DIS  while  an  investi- 
gation is  open  to  keep  track  of  leads, 
dates,  etc.  There  Is  no  substantive  In- 
vestigative Information  In  these  sys- 
tems. Entries  are  removed  when  a  case 
is  closed. 

(11)  Since  October  1972,  DIS  has  con- 
ducted almost  all  personnel  security 
Investigations  for  DOD;  those  case  re- 
cords are  In  system  DIS  5-01. 

(2)  If  an  Individual  has  ever  made  a 
formal  request  to  DIS  under  the  Free- 
dom of  Information  Act  or  the  Privacy 
Act  of  1974,  a  record  pertaining  to 
that  request  under  the  name  of  the  re- 
quester, or  subject  matter,  will  be  In 
system  DIS  1-01. 

(3)  If  an  Individual  Is  or  has  ever 
been  a  member  of  DIS,  I  e.,  a  civilian 
employee  or  appointee,  or  a  military 
assignee,  then  he  may  be  a  subject  of 
any  of  the  18  records  systems  depend- 
ing on  his  activities,  with  the  following 
exceptions: 

(I)  Civilian  personnel  will  not  be  sub- 
jects of  system  DIS  4-05. 

(II)  Military  personnel  will  not  be 
subjects  of  systems  DIS  4-06,07,  08  or 
09. 

(4)  Individuals  who  have  been  appli- 
cants for  employment  with  DIS,  or 
nominees  for  assignment  to  DIS,  but 
who  have  not  completed  their  DIS  af- 
filiation, may  be  subjects  in  systems 
DIS  4-02.  DIS  4-04.  DIS  5-01.  DIS  5- 
02,  or  DIS  6-01. 

(5)  Any  individual  who  is  a  subject 
victim  or  cross-referenced  personality 
In  an  Investigation  by  an  Investigative 
element  of  any  DOD  component,  may 
be  referenced  in  the  Defense  Central 
Index  of  Investigations,  system  DIS  5- 
02.  In  an  Index  to  the  location,  file 
numt)er,  and  custodian  of  the  case 
record. 

(6)  Individuals  who  have  ever  pre- 
sented a  complaint  to  or  have  been 


connected  with  a  DIS  Inspector  Gen- 
eral inquiry  may  be  subjects  of  records 
In  system  DIS  2-01. 

(d)  Procedures.  The  following  proce- 
dures should  be  followed  to  determine 
If  an  individual  Is  a  subject  of  records 
maintained  by  DIS.  and  to  request  no- 
tification and  access. 

(1)  Individuals  should  submit  inquir- 
ies In  person  or  by  mail  to  "The  Assis- 
tant for  Information.  Defense  Investi- 
gative Service  (D0020).  Room  2H043. 
Forrestal  Building.  1000  Independence 
Avenue  SW.  Washington.  DC  20314." 
Inquiries  by  personal  appearance  or 
telephone.  (202)  693-1740.  should  be 
made  Monday  through  Wedensday 
from  9  a.m.  to  3  p.m.  The  information 
requested  in  §  298a.5.  must  be  provided 
if  records  are  to  be  accurately  identi- 
fied. 

(1)  Requests  may  specify  DIS  sys- 
tems to  be  checked,  but  it  is  not  re- 
quired. In  a  case  where  the  system  of 
records  is  not  specified  in  the  request, 
only  systems  that  would  reasonably 
contain  records  of  the  Individual  will 
be  checked,  as  de.scribed  In  §  298a.4b. 

(li)  Requests  for  notification  will  not 
be  regarded  s  requests  for  access 
unless  the  request  so  specifies. 

(2)  Only  the  Director,  the  Assistant 
for  Information,  the  Assistant  for 
Legal  Affairs,  or  the  Director  for 
Operational  Policy  may  authorize  ex- 
emptions to  notification  of  Individuals, 
in  accordance  with  §298a.l4,  of  this 
part. 

298a5     Requirement!)  for  identinration 

(a)  General  Only  upon  proper  iden- 
tification, made  in  accordance  with 
the  provisions  of  this  section,  will  any 
Individual  be  granted  notification  con- 
cerning and  access  to  all  releasable  re- 
cords pertaining  to  him  which  are 
maintained  in  a  DIS  system. 

(b)  Identification.  Identification  of 
individuals  is  required  both  for  accu- 
rate record  Identification  and  to  verify 
Identity  in  order  to  avoid  disclosing  re- 
cords to  unauthorized  persons.  Indi- 
viduals who  request  notification  of, 
access  to,  or  amendment  of  records 
pertaining  to  themselves,  must  provide 
their  fuU  name  (and  additional  names 
such  as  aliases,  maiden  names,  alter- 
nate spellings,  etc..  If  a  check  of  these 
variants  Ls  desired),  date  and  place  of 
birth,  and  social  security  account 
number  (SSAN). 

(1)  Where  reply  by  mall  is  requested, 
a  mailing  address  Is  required,  and  a 
telephone  number  is  recommended  to 
expedite  certain  matters. 

(2)  Signatures  must  be  notarized  on 
requests  received  by  mail.  Exceptions 
may  be  made  when  the  requester  is 
well  known  to  releasing  officials,  or 
sufficient  acceptable  photo  identifica- 
tion is  personally  presented,  e.g..  mili- 
tary identification  card,  building  pass 
or  driver's  license. 

(3)  While  it  is  not  required  as  a  con- 
dition   of    receiving    notification.    In 
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many  cases  the  SSAN  may  be  neces- 
sary to  obtain  an  accurate  search  of 
DCII  (DIS  5-02)  records 

(c)  DIS  form.  A  HIS  Request  for  No- 
tification/Access Form  may  be  pro- 
vided to  any  individual  inquiring  about 
receords  perfalninp  to  himself,  under 
these  rules.  It  is  de.slred  that  the  form 
be  u.sed;  however,  requests  will  not  be 
denied  if  necessary  information  is  pro- 
vided otherwise  in  writing. 

5  29«a  6     Access  hy  Huhject  individuals. 

(a)  Gene-al  (1)  IndlvlduaLs  may  re- 
quest access  to  records  pertaining  to 
themselves  in  person  or  by  mail  in  ac- 
cordance with  this  section  However, 
nothing  in  this  .section  shall  allow  an 
individual  access  to  any  information 
compiled  or  maintained  by  DIS  in  rea- 
sonable anticipntion  of  a  civil  or  crimi- 
nal action  or  proceeding,  or  otherwise 
exempted  under  the  provisions  of 
:298a.l4. 

(2)  A  request  for  a  pending  person- 
nel security  inve.stigation  will  be  held 
in  al)eyance  until  completion  of  the  in- 
vestigation and  the  requester  will  be 
so  notified. 

(b)  Manner  of  access. 

(1)  Requests  by  mail  or  in  person  for 
access  to  DIS  records  should  be  made 
to  the  offices  specified  in  tlie  record 
systems  notices  published  in  the  Fed- 
eral Register  by  the  Department  of 
Defense.  Information  or  a.ssistance 
may  be  obtained  from  the  Office  of 
the  Assistant  for  Information.  Room 
2H043.  Forrestal  Building.  1000  Inde- 
pendence Avenue.  SW,  Washington. 
DC  2C314. 

(2)  Any  individual  who  makt^  a  re- 
quest for  access  in  person  shall: 

(1)  Provide  identilication  as  specified 
In  §  298a.5,  above. 

(li)  Complete  and  sign  a  request 
form. 

(3)  Any  Individual  making  a  request 
for  access  to  rinrords  by  mail  shall  in- 
clude a  signed  and  notarized  statement 
to  verify  his  identity,  which  may  be 
the  DIS  request  form  if  he  has  re- 
ceived one. 

(4)  Any  Individual  requesting  access 
to  records  In  person  may  be  accompa- 
nied by  an  identified  person  of  his  own 
choosing  while  reviewing  the  record.  If 
the  Individual  elects  to  be  accompa- 
nied, he  shall  make  this  known  In  his 
written  request,  and  include  a  state- 
ment authorizing  disclosure  of  the 
record  contents  to  the  accompanying 
person.  Without  wTltten  authorization 
of  the  subject  individual,  records  will 
not  be  disclosed  to  third  parties  ac- 
companying the  subject. 

(5)  Members  of  DIS  field  elements 
may  be  given  access  to  records  main- 
tained by  the  field  elenients  without 
referral  to  the  Office  of  Information 
or  the  records  system  manager  at 
headquarters.  An  account  of  such 
access  will  be  kept  for  reporting  pur- 
poses. 


DEPARTMENT  OF   DEFENSE 

(6)  In  all^requests  for  access,  the  re- 
quester mu.st  state  whether  he  or  she 
desires  access  In  person  or  mailed 
copies  of  records  During  personal 
access,  where  copies  are  made  for  re- 
tention, a  fee  for  reproduction  and 
postage  may  be  asses.sed  as  provided  in 
3  298a.  12  Where  copies  are  mailed  be- 
cause personal  appearance  is  impracti- 
cal, there  will  be  no  fee. 

(7)  All  individuals  who  are  not  affili- 
ates of  DIS  will  be  Riven  access  to  re- 
cords in  the  Office  of  the  Assistant  for 
Information,  or  by  means  of  mailed 
copies. 

§  298a7     Medical  Records. 

(a)  General.  Medical  records  that  are 
part  of  DIS  records  systems  will  gener- 
ally be  Included  with  those  records 
when  access  is  granted  to  the  subject 
to  which  they  pertain.  However,  If  it  is 
determined  that  such  access  could 
have  an  adverse  effect  upon  the 
Individual's  physical  or  mental  health, 
the  medical  record  in  question  will  be 
released  only  to  a  physician  named  by 
the  requesting  Individual. 

(b)  DIS  officials  preparing  a  record 
for  access  by  the  subject  will  coordi- 
nate medical  record  portions  with  the 
Assistant  for  Information. 

(c)  If  the  record  indicates  any  condi- 
tion the  disclosure  of  which  might 
have  an  adverse  effect  on  the  subject, 
e.g.,  a  serious  illness,  psychiatric  condi- 
tion, etc.,  the  Assistant  for  Informa- 
tion will  consult  with  a  comjjetent 
physician  affiliated  with  the  Depart- 
ment of  Defense  for  an  opinion  on  the 
manner  of  granting  access. 

(d)  Guided  by  the  consulting 
physician's  recommendations,  the  As- 
sistant for  Information  will  then  make 
appropriate  arrangements  for  its  re- 
lease. 

§  298a.8     Request  for  correction  or  amend- 
ment. 

(a)  General  Upon  request  and 
proper  identification  by  any  individual 
who  has  been  granted  access  to  DIS 
records  pertaining  to  himself  or  her- 
self, that  Individual  may  request, 
either  in  person  or  through  the  mail, 
that  the  record  be  amended.  Such  a 
request  must  be  made  In  WTlting  and 
addressed  to  the  Assistant  for  Infor- 
mation, Defense  Investigative  Service 
(Record  Amendment  Request  — 
D0020),  Washington,  DC  20314. 

(b)  Content  The  following  Informa- 
tion must  be  Included  to  Insure  effec- 
tive action  on  the  request: 

(1)  Description  of  the  record.  Re- 
questers should  specify  the  number  of 
pages  and  documents,  the  titles  of  the 
documents,  form  numbers  If  there  are 
any.  dates  on  the  documents  and 
names  of  Individuals  who  signed  them. 
Any  reasonable  description  of  the  doc- 
ument Is  acceptable. 

(2)  Description  of  the  items  to  be 
amended.  The  description  of  the  pas- 
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sages,  pages  or  documents  to  be 
amended  should  be  as  clear  and  specif- 
ic as  po.ssible. 

(1)  Page,  line  and  paragraph  num- 
t)ers  should  be  cited  where  they  exist. 

(ii)  A  direct  quotation  of  all  or  a  pro- 
tion  of  the  passage  may  be  made  if  it 
isn't  otherwise  easily  identifiable.  If 
the  passage  is  long,  a  quotation  of  its 
l>eginning  and  end  will  suffice. 

(ill)  In  appropriate  cases,  a  simple 
substantive  request  may  be  appropri- 
ate, e.g.,  "delete  all  references  to  my 
alleged  arrest  in  July  1970.  " 

(iv)  If  the  requester  has  received  a 
copy  of  the  record,  he  may  submit  an 
annotated  copy  of  documents  he 
wLshes  amended. 

(3;  Type  of  amendrnent.  The  request 
er    must    clearly    state    the    type    of 
amendment  he  is  requesting. 

(i)  Deletion  or  expungement,  i.e.,  a 
complete  removal  from  the  record  of 
data,  sentences,  passages,  paragraphs 
or  documents. 

(ii)  Correction  of  the  information  in 
the  record  to  make  it  more  accurate, 
e.g.,  rectify  mistaken  identities,  dates, 
data  pertaining  to  the  individual,  etc. 

(ill)  Additions  to  make  the  record 
more  relevant,  accurate  or  timely  may 
be  requested 

(iv)  Other  changes  may  be  request- 
ed; they  must  be  specifically  and  clear- 
ly described 

(4)  Reason  for  amendment.  Requests 
for  amendment  must  be  based  on  spe- 
cific reasons.  Including  in  writing.  Cat- 
egories of  reasons  are  as  follows: 

(i)  >4cruracy.  Amendment  may  be  re- 
quested where  matters  of  fart  are  be- 
lieved Incorrectly  recorded,  e.g..  dates, 
names,  addresses  lldentification  num- 
bers, or  any  other  information  con- 
cerning the  individual.  The  request, 
whenever  possible,  should  contain  the 
accurate  Information,  copies  of  verify- 
ing documents,  or  indication  of  how 
the  information  can  be  verified 

(ii)  Relevance  Amendment  may  be 
requested  when  information  in  a 
record  is  believed  not  to  be  relevant  or 
neces.sary  to  the  purposes  of  the 
record  system.  (See  DOD  Federal  Reg- 
ister I>escrlption.) 

(ill)  Timeliness.  Amendment  m.ay  be 
requested  when  information  is  though 
to  be  so  old  as  to  no  longer  be  perti- 
nent to  the  stated  purposes  of  the  re- 
cords system.  I  may  also  be  requested 
when  there  is  recent  information  of  a 
pertinent  type  that  is  not  Included  in 
the  record. 

(iv)  Completeness.  Amendment  may 
be  requested  where  information  i;i  a 
record  is  Incomplete  with  respect  to  its 
purpose.  The  data  thought  to  have 
been  omitted  should  be  included  or 
identified  with  the  request. 

(V)  Fairness.  Amendment  may  be  re- 
quested when  a  record  Is  thought  to  be 
urvfalr  concerning  the  subject.  In 
terms  of  the  stated  purposes  of  the 
record.  In  such  cases,  a  source  of  addl- 
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tlonal  Information  to  Increase  the  fair- 
ness of  the  record  should  be  Identified 
where  possible. 

(vl)  Other  reasons.  Reasons  for  re- 
questing amendment  are  not  limited 
to  those  cited  above.  The  content  of 
the  records  Is  authorized  In  terms  of 
their  stated  purposes  which  should  be 
the  basts  for  evaluating  them.  Howev- 
er, any  matter  believed  appropriate 
may  be  submitted  as  a  basis  of  an 
amendment  request. 

(vll)  Court  orders  and  statutes  may 
require  amendment  of  a  file.  While 
they  do  not  require  a  Privacy  Act  re- 
quest for  execution,  such  may  be 
brought  to  the  attention  of  DIS  by 
these  procedures. 

(c)  Verification  of  identity.  In  order 
to  assure  that  an  individual's  record  is 
not  accidentally  or  Intentionally 
amended  by  an  unauthorized  person. 
all  requests  for  amendment  require 
verification  of  identity.  (See  §  298a.5, 
of  this  part.) 

(d)  Assistance.  Individuals  seeking  to 
request  amendment  of  records  pertain- 
ing to  themselves  that  are  maintained 
by  DIS  will  t>e  assisted  as  necessary  by 
DIS  officials.  Where  a  request  is  in- 
complete, it  will  not  be  denied,  but  the 
requester  will  be  contacted  for  the  ad- 
ditional Information  necessary  to  his 
request. 

(e)  This  section  does  not  permit  the 
alteration  of  evidence  presented  to 
courts.  t>oards  and  other  official  pro- 
ceedings. 

$  298a.9     niS  review  of  re<)ue8t  for  amend- 
ment 

(a)  General  Upon  receipt  from  any 
Individual  of  a  request  to  amend  a 
record  pertaining  to  himself  and  main- 
tained by  DIS.  the  Assistant  for  Infor- 
mation will  refer  such  request  to  the 
responsible  office.  Such  request  will  be 
handled  In  close  compliance  with  en- 
closure 4  to  DOD  Directive  5400  11. 
and  the  following  accomplished: 

(DA  written  acknowledgment  of  the 
receipt  of  a  request  for  amendment  of 
a  record  will  be  prbvlded  to  the  Indi- 
vidual within  10  working  days,  unless 
final  action  regarding  approval  or 
denial  can  be  accomplished  within 
that  time.  In  that  case,  the  notifica- 
tion of  approval  or  denial  wUl  consti- 
tute adpquate  acknowledgment. 

(2)  Where  there  Is  a  determination 
to  grant  all  or  a  portion  of  a  request  to 
amend  a  record,  the  record  shall  be 
promptly  amended  and  the  requesting 
individual  notified.  Individuals,  agen- 
cies or  components  shovixi  by  account- 
ing records  to  have  received  copies  of 
the  record,  or  to  whom  disclosure  has 
been  made,  will  be  notified  of  the 
amendment  by  the  responsible  official. 
Where  a  DOD  recipient  of  an  Investi- 
gative record  cannot  be  located  the  no- 
tification will  be  sent  to  the  personnel 
security  element  of  the  parent  Compo- 
nent. 


(3)  Where  there  Is  a  determination 
to  deny  all  or  a  portion  of  a  request  to 
amend  a  record,  the  office  will 
promptly: 

(I)  AdvLse  the  requesting  individual 
of  the  specifics  of  the  refusal  smd  the 
reasons: 

(il)  Inform  the  individual  that  he 
may  request  a  review  of  the  denial(s) 
from  "Director.  Defense  Investigative 
Service  (Record  Amendment  Denial 
Review).  D0030.  Washington,  DC 
20314."  The  request  should  be  brief.  In 
WTitlng,  and  enclose  a  copy  of  the 
denial  correspondence. 

(b)  DIS  Dett'rmination  to  Approve  or 
Deny.  Determination  to  approve  or 
deny  any  request  to  amend  a  record, 
or  portion  thereof,  will  be  made  by  the 
responsible  official  following  regular 
coordination  procedures.  Such  deter- 
minations must  be  based  on  the  infor- 
mation in  the  record,  the  request  for 
amendment  and  the  authorized  pur- 
poses of  the  record.  Where  necessary, 
additional  Investigation  or  inquiry  will 
be  made  to  verify  assertions  of  Individ- 
uals requesting  amendment.  Coordina- 
tion will  be  made  with  the  Assistant 
for  Information  (D0020)  and  the  Assis- 
tant for  Legal  Affairs  (D0030)  in  such 
actions. 

§29.Ha.lO     Appeal  of  initial  amendment  de- 
ciHion. 

(a)  General  Upon  receipt  from  any 
individual  of  an  appeal  to  review  a  DIS 
refijsal  to  amend  a  record,  the  Assis- 
tant for  Legal  Affairs  will  assure  that 
such  appeal  is  handled  In  compliance 
with  the  Privacy  Act  of  1974  and  DOD 
Directive  5400.11  and  accomplish  the 
following: 

(1)  Review  the  record,  request  for 
amendment,  DIS  action  on  the  request 
and  the  denial,  and  direct  such  addi- 
tional inquiry  or  investigation  as  is 
deemed  necessary  to  make  a  fair  and 
equitable  determination. 

(2)  Recommend  to  the  Director 
whether  to  approve  or  deny  the 
appeal. 

(3)  If  the  determination  is  made  to 
amend  a  record,  advise  thp  individual 
and  previous  recipients  (or  an  appro- 
priate office)  where  an  accounting  of 
disclosures  has  been  made. 

(4)  Where  the  decision  has  been 
made  to  deny  the  individual's  appeal 
to  amend  a  record,  notify  the  individ- 
ual: 

(I)  Of  the  denial  and  the  reason; 

(II)  Of  his  right  to  file  a  concise 
statement  of  reasons  for  disagreeing 
with  the  decision  not  to  amend  the 
record; 

(ill)  That  such  statement  may  be 
sent  to  the  Assistant  for  Legal  Affairs, 
DIS  (D0030),  Washington.  DC  20314. 
and  that  it  will  be  disclosed  to  users  of 
the  disputed  record; 

(Iv)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
the  «tatement  of  disagreement,  or  if 


they  cannot  be  reached  (e.g..  through 
deactivation)  the  personnel  security 
element  of  their  DOD  component 

(v)  And,  that  he  may  file  a  suit  in  a 
Federal  District  Court  to  contest  DISs 
decision  not  to  amend  the  disputed 
record. 

(b)  Time  limit  for  revie\o  of  appeal 
If  the  review  of  an  appeal  of  a  refusal 
to  amend  a  record  cannot  be  accom- 
pllshd  within  30  days,  the  Assistant 
for  Legal  Affairs  will  notify  the  indi- 
vidual and  advise  him  of  the  reasons, 
and  inform  him  of  when  he  may 
expect  the  review  to  l>e  completed. 

§  298a.ll     Disrlosure  to  other  than  Hubje<'t. 

(a)  General.  No  record  contained  in  a 
system  of  records  maintained  by  DIS 
shall  be  disclosed  by  any  means  to  any 
person  or  agency  outside  the  Depart- 
ment of  Defense,  except  with  the  writ- 
ten consent  or  request  of  the  individ- 
ual subject  of  the  record,  except  as 
provided  in  this  section.  Disclosures 
that  may  be  made  without  the  request 
or  consent  of  the  subject  of  the  record 
are  as  follows: 

(1)  To  tho.se  officials  and  employees 
of  the  Department  of  Defense  who 
have  a  need  for  the  record  In  the  per- 
formance of  their  duties,  when  the  use 
is  compatible  with  the  stated  purposes 
for  which  the  record  is  maintained. 

(2)  Required  to  be  disclosed  by  the 
PYeedom  of  Information  Act. 

(3)  For  a  routine  use  as  described  In 
DOD  Directive  5400.11  and  DOD  pub- 
lication In  the  Federal  Registeb. 

(4)  To  the  Densus  Bureau,  National 
Archives  the  U.S.  Congress,  the  Comp- 
troller General  or  General  Accounting 
Office  under  the  conditions  specified 
in  DOD  Directive  5400.11. 

(5)  At  the  WTitten  request  of  the 
head  of  an  agency  outside  DOD  for  a 
law  enforcement  activity  as  authorized 
by  DOD  Directive  5400.11. 

(6)  For  statistical  purposes,  in  re- 
sponse to  a  court  order,  or  for  compel- 
ling circumstances  affecting  the 
health  or  safety  of  an  individual  as  de- 
scribed in  DOD  Directive  5400.11. 

(7)  Legal  guardians  recognized  by 
the  Act. 

(b)  Accounting  of  disclosures.  Except 
for  disclosures  made  to  members  of 
the  DOD  in  connection  with  their  rou- 
tine duties,  and  disclosures  required  by 
the  Freedom  of  Irvformation  Act,  an 
accounting  will  be  kept  of  all  disclo- 
sures of  records  maintained  In  DIS 
systems  listed  in  §  298a.4b.  An  account- 
ing will  be  kept  of  all  disclosures  of  In- 
vestigative information,  svstem  DIS  5- 
01. 

(1)  Accounting  entries  will  normally 
be  kept  on  a  DIS  form,  which  will  be 
maintained  in  the  record  file  jacket,  or 
In  a  document  that  Is  part  of  the 
record. 

(2)  Accounting  entries  will  record 
the  date,  nature  and  purpose  of  each 
disclosure,  and  the  name  and  address 
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of  the  person  or  agency  to  whom  the 
disclosure  is  made. 

(3)  An  accounting  of  disclosures 
made  to  agencies  outside  the  DOD  of 
records  In  the  Defense  Central  Index 
of  Investigations  (DIS  5-02)  will  be 
kept  as  prescribed  by  the  Director  of 
Systems,  DIS. 

(4)  Accounting  records  will  be  main- 
tained for  at  least  5  years  after  the 
last  disclosure,  or  for  the  life  of  the 
record,  whichever  Is  longer. 

(5)  Subjects  of  DIS  records  »111  be 
given  access  to  associated  accounting 
records  upon  request,  except  as 
exempted  under  5  298a.  14. 

S  298m.  12     Fees. 

Individuals  may  request  copies  for 
retention  of  any  documents  to  which 
they  are  granted  arcess  In  DIS  records 
pertaining  to  them.  They  will  be 
charged  only  for  the  reproduction  of 
such  documents,  and  postage  charges 
If  applicable.  However,  when  an  indi- 
vidual caruiot  reasonably  appear  in 
person  for  access  to  personal  records, 
there  will  b*"  no  charge  for  the  first 
copies  mailed  to  the  Individual. 

S298a.l3    Penalties. 

(a)  An  Individual  may  bring  a  civil 
action  against  the  DIS  to  correct  or 
amend  the  record,  or  where  there  is  a 
refusal  to  comply  with  an  individual 
request  or  failure  to  maintain  any 
record  with  accuracy,  relevance,  time- 
liness and  completeness,  so  as  to  guar- 
antee fairness,  or  failure  to  comply 
with  any  other  provision  of  5  U.S  C. 
552a.  The  court  may  order  correction 
or  amendment.  It  may  assess  against 
the  United  States  reasonable  attorney 
fees  and  other  cost.s.  or  may  enjoin  the 
DIS  from  withholding  the  records  and 
order  the  production  to  the  complain- 
ant. 

(b)  WTiere  it  is  determined  that  the 
action  was  willful  or  Intentional  with 
respect  to  5  U.S.C.  552a(g)(l)(C)  or 
(D).  the  United  States  shall  be  liable 
for  the  actual  damages  sustained,  but 
In  no  case  less  than  the  sum  of  $1,000 
and  the  costs  of  the  action  with  attor- 
ney fees. 

(c)  Criminal  penalties  may  be  Im- 
posed against  an  officer  or  employee 
of  the  DIS  who  fully  disclosrs  materi- 
al, which  he  knows  is  prohibited  from 
disclosure,  or  who  willfully  maintains 
a  system  of  records  without  the  notice 
requirements;  or  against  any  person 
who  knowingly  and  willfully  requests 
or  obtains  any  record  concerning  an 
individual  from  an  agency  under  false 
pretenses.  These  offenses  shall  be  mis- 
demeanors with  a  fine  not  to  exceed 
$5,000. 

I  Z98a.l4    Exemptions. 

(a)  OeneraL  The  Director  of  the  De- 
fense Investigative  Service  establishes 
the  following  exemptions  of  records 
systems  (or  portioris  thereof)  from  the 
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provisions  of  these  niles,  and  other  In- 
dicated portions  of  Pub.  L.  93-579,  in 
this  section.  They  may  be  exercised 
only  by  the  Director  of  the  DIS.  his 
Assistant  for  Information,  Assistant 
for  Legal  Affairs,  Director  of  Oper- 
ational Policy,  or  Director  of  Person- 
nel. Exemptions  will  be  exercised  only 
when  necessary  for  a  specific,  signifi- 
cant and  legitimate  reason  connected 
with  the  purpose  of  a  records  system, 
and  not  simply  because  they  are  au- 
thorized by  statute.  Personal  records 
releasable  under  the  provisions  of  5 
U.S.C.  552  will  not  be  withheld  from 
subject  individuals  based  on  these  ex- 
emptions. 

(b)  All  systems  of  records  main- 
tained by  DIS  shall  be  exempt  from 
the  requirements  of  5  U.S.C.  552a(d) 
pursuant  to  5  U.S.C.  552a(k)(l)  to  the 
extent  that  the  system  contains  any 
Information  properly  classified  under 
Executive  Order  11652  and  which  Is 
required  by  the  Exe^tive  Order  to  be 
withheld  !n  the  Int^est  of  national  de- 
fense or  forei^n^ policy.  This  exemp- 
tion, which  may  be  applicable  to  parts 
of  sjl  systems  of  records.  Is  necessary 
because  certain  record  systems  not 
otherwise  specifically  designated  for 
exemptions  herein  may  contain  items 
of  information  that  have  been  proper- 
ly classified. 

(c)  Investigative  files— DIS  5-01. 

(1)  Exemption  5  U.S.C.  552a(c)  (3) 
and  (4);  (d);  (e)  (1),  (2),  (3).  (5)  and  (8); 
(g);  and  (o); 

(2)  Authority.  5  U.S.C  552a(j)(2); 

(3)  Reasons.  Records  maintained  by. 
or  at  the  direction  of  the  DIS  Special 
Cases  Division  Include  criminal  inves- 
tigations for  which  DIS  has  primarily 
responsibility  and  certain  reports  and 
reciprocal  Investigations,  as  well  a.s  se- 
curity or  counterintelligence  informa- 
tion, which  may  be  used  in  criminal 
prosecution.  The  withholding  of  this 
Information  will  be  to  the  extent  nec- 
essary to  allow  the  DIS  Special  Cases 
Division,  a  criminal  law  enforcement 
component,  to  conduct  effective  iiA'es- 
tlgatlons  into  alledged  unlawful  activ- 
ity, or  crime  conducive  situations, 
without  jeopardizing  such  investiga- 
tions. Knowledge  of  the  Investigations 
of  the  Special  Cases  Division  would 
enable  subjects  or  suspects  to  take  ac- 
tions to  prevent  detection  of  criminal 
activities,  fabricate  evidence,  influence 
witnesses  Improperly,  conceal  or  de- 
stroy evidence,  or  to  escape  prosecu- 
tion. It  could  adso  lead  to  Intimidation 
of.  or  harm  to,  sources,  informants, 
witnesses  and  their  families.  Informa- 
tion from  this  system  will  t>e  withheld 
only  to  the  extent  that  its  release 
would  Interfere  with  such  investiga- 
tions. • 

(d)  Investigative  files— DIS  5-01. 

(1)  Exemption.  5  U.S.C.  552a(c)(3); 
(d):  (e)  (1)  and  (4)  (G)  (H)  and  (I):  (f): 

(2)  Authority.  5  U.S.C.  552a(k>(2); 

(3)  Reasons.  This  exemption  will 
permit  the  DIS  to  conduct  certain  law 
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enforcement  Investigations  effectively, 
and  without  compromise,  to  relay  law 
enforcement  Information  without 
compromise,  and  to  protect  the  identi- 
ties of  sources  who  would  not  other- 
wise provide  Information.  Investiga- 
tory material,  including  certain  recip- 
rocal Investigations  and  counterintelli- 
gence information,  must  be  exempted 
until  such  time  action  is  taken  regard- 
ing the  allegations,  but  after  that  time 
only  to  the  extent  that  the  informa- 
tion would  identify  a  confidential 
source  who  furnished  Infonnation 
under  an  express  promise  that  the 
source  s  identity  would  be  held  in  con- 
fidence (or  prior  to  the  effective  date 
of  the  Act.  under  an  implied  promise). 

(e)  Investigative  files— DIS  5-01. 

(1)  Exemption.  5  U.S.C.  552a(c)  (3); 
(d):  (e)(1)  and  (4)  (G),  (H>  and  (I);  (f); 

(2)  Authority.  5  U.S.C.  552a'k)(3): 

(3)  Reasons.  DIS  Investigatory  mate- 
rial exempted  under  this  authority  is 
maintained  In  connection  with  assist- 
ing the  US  Secret  Service  (USSS)  to 
provide  protective  services  to  the 
President  of  the  United  States  and 
other  individuals  pursuant  to  18  U.S  C. 
3056.  Thl3  exemption  provision  will 
enable  the  DIS  to  continue  its  statu- 
tory support  of  this  activity  without 
compromising  the  contents  of  Secret 
Service  Intelligence  files  or  DIS  inves- 
tigative actvitles. 

(f)  Investigative  files— DIS  5-01. 
(11)  Exemption.  5  U.S.Cr  552a(c)  (3); 

(d)  and(f); 

(2)  Authority.  5  U  S.C.  552a(k)(5): 

(3)  Reasons.  Personnel  security  in- 
vestigatory material  is  exempt  to  the 
extent  that  the  disclosure  of  such  ma- 
terial would  reveal  the  identity  of  a 
.source  who  furnished  information 
under  an  express  promise  that  the 
sources  identity  would  be  held  in  con- 
fidence (or  prior  to  the  effective  date 
of  the  Act,  under  an  Implied  promise). 
This  exemption  provision  will  allow 
the  DIS  to  collect  information  neces- 
sary for  personnel  security  investiga- 
tions from  cert.ain  sources  who  would 
otherwise  be  unwilling  to  provide  it. 
This  exemption  will  be  applied  only  in 
those  cases  where  it  is  clearly  neces- 
sary to  grant  confidentiality  for  the 
performance  of  an  authorized  Investl- 
gatime  function. 

(g)  Defense  central  index  of  investi- 
gatwns  DCII—DIS  5-02 . 

(1)  Exemption.  5  U.S.C.  552a(c)(3) 
and  (4);  (d):  and  (e)(8). 

(2)  Authority.  5  U.S.C.  552a(j)(2). 

(3)  Reasons.  This  exemption  will 
allow  contributing  criminal  law  en- 
forcement components  to  conduct  ef- 
fective Investigations  Into  alleged  un- 
lawful activity  or  crime  conducive  situ- 
ations and  use  the  DCII  without  Jeop- 
ardizing such  investigations.  The  dis- 
closure of  investigations  conducted  by 
criminal  law  enforcement  components 
would  enable  subjects  or  suspect  Indi- 
viduals to  take  actions  to  prevent  de- 
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tecllon  of  criminal  activities,  destroy 
or  fabricate  evidence.  Intimidate  or  in- 
terfere with  witnesses,  or  talce  action 
to  escape  prosecution.  Information 
from  this  system  will  be  withheld  only 
to  the  extent  tnat  its  release  would  in- 
terfere with  such  InvestiKations. 

(h)  Defense  case  control  system 
iDCCS)-DIS  S-04 

(1>  Exemption.  5  U.S.C. 

552a(cH3)(4).  and  (e)(8). 

(2)  Authority.  5  U.S.C.  552acjH2). 

(3)  Reasons.  This  exemption  will 
allow  the  DIS  Special  Cases  Division,  a 
crimianl  law  enforcement  element  to 
conduct  effective  Inve.stiKalions  Into 
alleged  unlawful  activity  or  crime  con- 
ducive situations  and  use  the  DDCS 
without  jeopardizing  sucn  Investiga 
tlons.  The  disclosure  of  investigations 
conducted  by  the  Special  Cases  Dlvi 
sion  would  enable  subjects  tb^ke  ac- 
tions to  prevent  detection  of  criminal 
activities,  fabricate  or  destroy  evi- 
dence, intimidate  witnesses  or  to 
escape  prosecution.  Infomiaiion  from 
this  system  will  be  withheld  only  to 
the  extent  that  its  release  would  inter' 
(ere  with  such  Investigations. 

§  29Sa.l5    DIS  impienwntation  policies. 

<a)  General  The  Implementation  of 
the  Privacy  Act  of  1974  within  DIS  io 
as  prescribed  by  DOD  Duective 
5400.11.  This  section  provides  special 
rules  and  information  that  extend  or 
amplify  DOD  ixilloies  with  respect  to 
matters  of  particular  concern  to  the 
Defense  Investigative  Service. 

(b)  Privacy  Act  rules  application. 
Any  request  concerning  personal 
record  Information  in  a  system  of  re- 
cords, by  the  individual  to  whom  such 
Information  pertains,  for  access, 
ampndment,  correction,  accounting  of 
disclosures,  etc..  will  be  governed  by 
the  Privacy  Act  of  1974.  DOD  Direc- 
tive 5400.11  and  these  rules  exclusive- 
ly. Any  denial  or  exemption  of  all  or 
part  of  a  record  from  notification, 
access,  disclosure  amendment  or  other 
provision,  will  also  be  processed  under 
these  rules,  unless  court  order  or  other 
competent  authority  directs. 

(c)  Amendment  of  DIS  directives. 
Upon  final  adoption  of  these  rules,  re- 
sponsible DIS  officials  shall  review  all 
existing  doctrine,  policy  and  proce- 
dures in  all  DIS  Instructions,  regula- 
tions and  directives,  and  bring  them 
Into  compliance  with  these  rules.  The 
Privacy  Act  of  1974  and  DOD  Direc- 
tive 5400.11. 

(d)  First  amendment  rights.  No  DIS 
official  or  elemfrt  may  maintain  any 
Information  pertaining  to  the  exercise 
by  an  Individual  of  his  rights  under 
the  First  Amendment  without  the  per- 
mission of  that  indKidual  unless  such 
collection  is  specifically  authorized  by 
statute  or  necessary  to  and  within  the 
scope  of  an  authorized  law  enforce- 
ment activity. 

(e)  Standards  of  accuracy  and  vali- 
dation of  records. 


(1)  All  individuals  or  elements 
within  DIS  which  create  or  maintain 
records  pertaining  to  individuals  will 
Insure  that  they  are  reasonably  accu- 
rate, relevant,  timely  and  complete  to 
serve  the  purpose  for  which  they  are 
maintained  and  to  as.sure  fairness  to 
the  individual  to  whom  they  pertain. 
Information  that  is  not  pertinent  to  a 
stated  purpose  of  a  system  of  records 
will  net  be  maintained  within  those  re- 
cord.s.  Officials  compiling  investiga- 
tory records  will  malie  every  reason- 
able effort  to  assure  that  only  reports 
that  are  impartial,  clear,  accurate, 
complete,  fair  and  relevant  with  re- 
spect to  the  authorized  purpo.se  of 
such  records  are  Included,  and  that  re- 
ports not  meeting  these  standards  or 
serving  such  purposes  are  not  included 
in  such  records. 

(2)  Prior  to  dissemination  to  an  indi- 
vidual or  agency  outage  DOD  of  any 
record  about  an  individual  (txcept  for 
a  Freedom  of  Information  Act  action 
or  access  by  a  subject  Individual  under 
these  rules)  the  disclosing  DIS  official 
will  by  review,  make  a  reasonable 
effort  to  assure  that  such  record  Is  ac- 
curate, complete,  timely,  fair  and  rel- 
evant to  the  purpose  for  which  they 
are  maintained. 

(f)  The  defense  central  index  of  in- 
vestigations (.DCII).  It  is  the  policy  of 
DIS.  as  custodian,  that  each  DOD 
component  or  element  that  has  direct 
access  to  or  contributes  records  to  the 
DCII  (DIS  5-02).  Is  individually  re- 
sponsible for  compliance  with  The  Pri- 
vacy Act  of  1974  and  DOD  Directive 
5400.11  with  respect  to  requests  for 
notification,  requests  for  access  by 
subject  Individuals,  granting  of  such 
access,  request  for  amendment  and 
corrections  by  subjects,  making 
amendments  or  corrections,  other  di-s- 
closures.  accounting  for  disclosures 
and  the  exercise  of  exemptions.  Inso- 
far as  they  pertain  to  any  record 
placed  In  the  DCII  by  that  component 
or  element.  Any  component  or  ele- 
ment of  the  DOD  that  makes  a  disclo- 
sure of  any  record  whatsoever  to  an 
Individual  or  agency  outside  the  DOD. 
from  the  DCII.  Is  Individually  respon- 
sible to  maintain  an  accounting  of 
that  disclosure  as  prescribed  by  The 
Privacy  Act  of  1974  and  DOD  Direc- 
tive 5400.11  and  to  notify  the  element 
placing  the  record  In  the  DCII  of  the 
disclosure.  Use  of  and  compliance  with 
the  procedures  of  the  DCII  Disclosure 
Accounting  System  wUl  meet  these  re- 
quirements. Any  component  or  ele- 
ment of  DOD  with  access  to  the  DCII 
that,  in  response  to  a  request  concern- 
ing an  Individual,  discovers  a  record 
pertaining  to  that  Individual  placed  In 
the  DCII  by  another  component  or 
element,  may  refer  the  requester  to 
the  DOD  component  that  placed  the 
record  Into  the  DCII  without  making 
an  accounting  of  such  referral,  al- 
though It  Involves  the  divulging  of  the 


existence  of  that  record.  Generally, 
consultation  with,  and  referral  to.  the 
component  or  element  placing  a 
record  In  the  DCII  should  t>e  effected 
by  any  component  receiving  a  request 
pertaining  to  that  record  to  insure  ap- 
propriate exercise  of  amendment  or 
exemption  procedures, 
(g)  Investigative  operations. 

( 1 )  DIS  agents  must  be  thoroughly 
familiar  with  and  understand  these 
rules  and  the  authorities,  purposes 
and  routme  uses  of  DIS  Investigative 
records,  and  be  prepared  to  explain 
them  and  the  effect  of  refusing  infor- 
mation to  all  sources  of  Investigative 
Information.  Including  subjects,  during 
Interview,  in  response  to  questions 
that  go  beyond  the  required  printed 
and  oral  notices.  Agents  shall  be 
guided  by  reference  (f )  5  298a.2.  in  this 
respect. 

(2)  All  sources  may  be  advised  that 
the  subject  of  an  invesugative  record 
may  be  given  access  to  it.  but  that  the 
Identities  of  sources  may  be  withheld 
under  certain  conditions.  Such  advise- 
ment will  be  made  as  prescribed  in 
§298a.2(f).  and  the  Interviewli.g  agent 
may  not  urge  a  source  to  request  a 
grant  of  confidentiality.  Such  pledges 
of  confidence  will  be  given  sparingly 
and  then  only  when  required  to  obtain 
information  relevant  and  necesf-ary  to 
the  stated  purpose  of  the  invesl  igatlve 
Information  being  collected. 

(3)  Directors  of  DIS  Investigative 
control  elements  will  maintain  statis- 
tics on  the  relative  number  of  times 
confidentiality  is  granted  sou.Tes.  and 
the  general  types  of  sources  and  cases 
lii  which  this  is  done. 

(h)  Non  system  information  on  indi- 
viduals. The  following  Infcrmaiion  is 
not  considered  part  of  personal  re- 
cords systems  reportable  under  the 
Privacy  Act  of  1974  and  may  be  main- 
tained by  DIS  members  for  ready 
identification,  contact,  and  property 
control  purposes  only.  If  at  any  time 
the  information  described  in  this  para- 
graph is  to  be  used  for  other  than 
these  purposes,  that  information  must 
become  part  of  a  reported,  authorized 
record  system.  No  other  Information 
concerning  Individuals  except  that  de- 
scribed In  the  records  systems  notice 
and  this  paragraph  may  be  maintained 
within  DIS. 

(1)  Identification  Information  at 
doorways,  building  directories,  desks, 
lockers,  nametags,  etc. 

(2)  Identification  in  telephone  direc- 
tories, locator  cards  and  rosters. 

(3)  Geographical  or  agency  contact 
cards. 

(4)  Property  receipts  and  control 
logs  for  building  passes,  credentials, 
vehicles,  weapons,  etc. 

(5)  Temporary  personal  working 
notes  kept  solely  by  and  at  the  Initia- 
tive of  individual  members  of  DIS  to 
facilitate  their  duties. 

(1)  Notification  of  prior  recipients. 
Whenever  a  decision  is  made  to  amend 
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a  record,  or  a  statement  contesting  a 
DIS  decision  not  to  amend  a  record  Is 
received  from  the  subject  individual, 
prior  recipients  of  the  record  identi- 
fied in  disclosure  accountings  will  be 
notified  to  the  extent  possible.  In 
some  cases,  prior  recipients  cannot  t)e 
located  due  to  reorganization  or  detu:- 
tivatlons  (e.g.,  US  Military  Assistance 
Command,  Vietnam).  In  these  cases, 
the  personnel  security  element  of  the 
receiving  Deferise  Component  will  be 
sent  the  notification  or  statement  fbr 
appropriate  action. 

(j)  Oirners/ilp  of  DIS  investigative 
records.  Investigative  records  created 
or  compiled  by  DIS  remain  DIS  re- 
cords when  provided  to  other  agencies, 
components  or  elements  for  adjudica- 
tion or  other  persormel  tuitions.  Such 
provision  Is  temporary  and  DIS  inves- 
tigative documents  should  not  perma- 
nently become  part  of  the  records  of 
another  system  of  records  except  by 
an  official  Eurtion  such  as  a  trial  or 
board  authorized  by  statute. 

(k)  Consultation  and  referral  DIS 
system  of  records  may  contain  records 
originated  by  other  components  or 
agencies  which  may  have  claimed  ex- 
emptions for  them  under  the  Privacy 
Act  of  1974.  When  any  action  that 
may  be  exempted  is  Initiated  concern- 
ing such  a  record,  consultation  with 
the  originating  ageqcy  or  component 
win  be  effected.  Where  appropriate 
such  records  will  be  referred  to  the 
originating  component  or  agency  for 
approval  or  disapproval  of  the  action. 

PART  299a— PRIVACY  ACT  SYSTEMS 
OF   RECORDS— DISCLOSURES  AND 
AMENDMENT     PROCEDURES— SPE- 
.  CIFIC  EXEMPTIONS,  NATIONAL  SE- 
CURITY AGENCY 

I 

Sec. 

299a.  1     Purpose  and  scope. 

299a.3     Definitions. 

299^3  Procedures  for  requests  concerning 
Individual  records  in  a  system  of  records. 

299&.4  Times,  places  and  procedures  for 
disclosure  of  records  to  individuals. 

299a.S  Medical  or  psychological  records- 
special  procedures. 

299a.0  Parents  or  legal  guardians  acting 
on  behalf  of  minor  applicants. 

299a.7     Procedures  for  amendment. 

299&.8.      Appeal. 

299a.9      Fees. 

299a.  10    Spelcifc  exemptions. 

Authorttt:  5  U.S.C.  552a,  the  Privacy  Act 
of  1974;  6  U.8.C.  552,  the  Freedom  of  Infor- 
mation Act  as  amended  by  Pub.  L.  93-503; 
Pub.  L.  8«-36.  Pub.  L.  88-290  and  18  U.S.C. 
798. 

§  299a.  1     Purpose  and  scope. 

(a)  The  purpose  If  this  nile  is  to 
comply  with  and  implement  title  5 
U.S.C  5S2a,  sections  (f )  and  (k),  herein 
after  Identified  as  the  Privacy  Act.  It 
establishes  the  procedures  by  which 
an  individual  may  be  notified  whether 
a  system  of  records  contains  informa- 
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tlon  pertaining  to  the  individual;  de- 
fines times,  places  and  requirements 
for  Identification  of  the  individual  re- 
questing records,  for  disclosure  of  re- 
quested records  where  appropriate; 
special  handling  for  medical  and  psy- 
choUglcal  records;  for  amendment  of 
records;  appeal  of  denials  of  requests 
for  amendment;  and  provides  a  sched- 
ule of  fees  to  be  charged  for  making 
copies  of  requested  records.  In  addi- 
tion, this  rule  contains  the  exemptions 
promulgated  by  the  Director,  NSA, 
pursuEuit  to  5  U.S.C.  552a(k),  to 
exempt  Agency  systems  of  records 
from  subsections  (c)(3):  (d);  (eXl); 
(e)(4)(G)(H),  (I);  and  (f)  of  section 
552a. 

(b)  The  procedures  established  and 
exemptions  claimed  apply  to  systems 
of  records  for  which  notice  has  been 
published  in  the  Federal  Register 
pursuEUit  to  the  Privacy  Act.  Requests 
from  individuals  for  records  pertaining 
to  themselves  will  be  processed  in  ac- 
cordance with  these  procedures  and 
consistent  with  the  exemptions 
claimed.  Requests  for  records  which 
do  not  specify  the  statute  pursuant  to 
which  they  are  made  but  which  may 
be  reasonably  construed  to  be  requests 
by  an  individual  for  records  pertaining 
to  that  individual  will  also  be  pro- 
cessed in  accordance  with  these  proce- 
dures and  consistent  with  exemptions 
claimed.  To  the  extent  appropriate, 
these  procedures  apply  to  records 
maintained  by  this  AJgency  pursuant 
to  system  of  records  notices  published 
by  the  Civil  Service  Commission.  The 
primary  category  of  records  ttffected 
by  a  Commission  notice  is  that  main- 
tained in  conjunction  with  the  CSC 
system  identified  as  "CSC-Retlrement 
Life  Insurance  tind  Health  Benefits 
Records  System."  Authority  pursuant 
to  44  U.S.C.  3101  to  maintain  each 
system  of  records  for  which  notice  has 
been  published  is  implied  In  each  "au- 
thority for  maintenance  of  a  system" 
of  each  systems  notice. 

1 299a,2    Definitions. 

(a)  Access  to  the  NSA  headQuarters: 
means  current  and  continuing  daily 
access  to  those  facilities  making  up 
the  NSA  headquarters. 

(b)  Individual  means  a  natural 
person  who  is  a  citizen  of  the  United 
States  or  an  Eillen  lawfully  admitted 
for  permanent  residence. 

(c)  Request  means  a  request  in  writ- 
ing for  records  pertaining  to  the  re- 
quester contained  In  a  system  of  re- 
cords and  mtide  pursuant  to  the  Priva- 
cy Act  or  If  no  statute  Is  Identified 
considered  by  the  Agency  to  t>e  made 
pursuant  to  that  Act. 

(d)  System  of  Records:  means  a 
grouping  of  records  maintained  by  the 
Agency  for  whclh  notice  has  been  pur- 
lished  in  the  Federal  Register  pursu- 
ant to  section  552a(eK4)  of  title  5 
U.S.C. 
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5  299a.3  Procedures  for  reque«U  concern- 
ing individual  records  in  a  ■>iii«rm  of 
records. 

(a)(1)  Notification:  Any  individual 
may  be  notified  In  response  to  a  re- 
quest if  any  system  of  records  contains 
a  record  pertaining  to  the  requester  by 
sending  a  request  tujdressed  to:  Infor- 
mation Officer.  National  Security 
Agency.  Fort  George  G.  Meade,  Mary- 
land 20755.  Such  request  shall  be  in 
writing,  shall  be  identified  on  the  en- 
velope and  the  request  as  'Privacy  Act 
Request,"  shall  designate  the  system 
or  systems  of  records  using  the  names 
of  the  systems  as  published  in  the 
system  notices,  shall  contain  the  full 
name,  present  address,  date  of  birth, 
social  security  number  and  dates  of  af- 
filiation or  contact  with  NSA/CSS  of 
the  requester  and  shall  be  signed  In 
full  by  thf  requester. 

(2)  A  request  pertaining  to  records 
concerning  the  requester  which  does 
not  specify  the  Act  pursuant  to  which 
the  request  Is  made  shall  be  processed 
ELS  a  FrivEw;y  Act  request.  A  request 
which  does  not  designate  the  system 
or  systems  of  records  to  be  searched 
shall  t)e  processed  by  checking  the  fol- 
lowing systems  of  records:  Applicants; 
Persormel;  Health  Medical  and  Safety. 

(b)(1)  /denfi/icafton.-  Any  Individual 
currently  not  authorized  access  to  the 
National  Security  Agency  headquar- 
ters who  requests  disclosure  of  records 
sh^  provide  the  following  Informa- 
tion with  the  written  request  for  dis- 
closure: full  name,  present  address, 
date  of  birth,  social  security  number, 
and  date  of  first  siffliation  or  contact 
with  NSA/CSS  and  date  of  last  affUi- 
ation  or  contact  with  NSA/CSS. 

(2)  Any  Individual  currently  autho- 
rized access  to  the  National  Security 
headquarters  shall  provide  the  follow- 
ing Information  with  the  request  for 
notification:  full  name,  present  organi- 
zation assignment,  date  of  birth,  social 
security  nimiber. 

(3)  Such  request  shall  be  treated  as  a 
certification  of  the  requester  that  the 
requester  is  the  Individual  named.  In- 
dividuals should  be  aware  that  the  J*ri- 
VEu:y  Act  provides  criminal  p'-^nalties 
for  imy  person  who  knowingly  and 
willfully  requests  or  obtains  any  re- 
cords concerning  EUi  Individual  imder 
faL^  pretenses. 

§  229a.4    Times,  places  and  procedures  for 
disclosures. 

(a)  Individual  not  currently  affili- 
ated with  NSA: » 

(1)  Request  procedure:  Any  Individ- 
ual currently  not  authorized  access  to 
the  National  Security  Agency  head- 
quarters shall  make  the  request  for 
notification  In  writing  and  shall  In- 
clude the  required  Identltylng  data. 
Upon  verification  of  the  existence  In 
systenvs  of  records  or  records  pertain- 
ing to  the  requester,  a  copy  of  the  re- 
cords located  shall  be  mailed  to  the  re- 
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quester  subject  to  appropriate  specific 
exemtlons,  applicable  Public  La^-s, 
special  procedures  pertaining  to  medi- 
cal records,  including  psychological  re- 
cords, including  psychological  records, 
and  the  exclusion  for  Information 
compiled  in  reasonable  anticipation  of 
a  civU  action  or  proceeding.  If  the  re- 
quest cannot  be  processed  within  ten 
working  days  from  the  time  of  receipt 
of  the  request,  and  acknowledgement 
of  receipt  of  the  request  will  be  sent  to 
the  requester. 

(2)  AppointTTient  of  other  individuaL 
If  a  requester  wishes  another  Individ- 
ual to  obtain  the  requested  records  on 
his  behalf,  the  requester  shall  provide 
a  written,  signed  notarized  statement 
appointing  that  Individual  as  his  rep- 
resentative, certitylng  that  the  indlvld- 
iial  appointed  may  have  access  to  the 
records  of  the  requester  aiid  that  such 
access  shall  not  constitute  an  Invasion 
of  the  privacy  of  the  requester  nor  a 
vllation  of  his  rights  under  the  Priva- 
cy Act  of  1974. 

(b)  Individual  currently  affiliated 
iciih  NSA:  (1)  Request  procedure:  Any 
individual  currently  authorized  access 
to  the  National  Security  Agency  heawl- 
Quarters  may  make  the  request  for  no- 
tification to  the  appropriate  official 
delegated  responsibility  for  a  system 
of  records  pursuant  to  internal  agency 
regulations  pertaining  to  the  Privacy 
Act  of  1974.  In  the  alternative,  such 
individual  may  direct  the  request  to 
the  NSA  Information  Officer  in  writ- 
ing in  the  same  form  and  Including 
the  data  required  In  paragraph  4(a)(1) 
above.  In  the  case  of  any  denial  of  no- 
tification by  officials  delegat,ed  respon- 
sibility for  a  system  the  request  shall 
be  referred  to  the  NSA  Information 
Officer  for  review. 

(2)  Appointment  of  other  individuaL 
If  the  requester  makes  a  request  pur- 
suant to  this  paragraph  and  wishes  to 
designate  another  individual  to  accom- 
pany him,  the  same  procedures  as  pro- 
vided In  5  29ea.4iaH2)  above  apply.  If 
the  Individual  appointed  is  currently 
authorized  access  to  the  National  Se- 
CTirtty  Agency  headquarters,  he  may 
accompany  the  requester.  If  the  Indi- 
vidual appointed  is  not  currently  au- 
thorized acce.ss,  a  copy  of  the  records 
located  may  be  maUed  to  the  appoint- 
ed Individual  subject  to  appropriate 
specific  exemptions,  applicable  Public 
Law?,  special  procedures  pertaining  to 
medical  records  Including  psychologi- 
cal records,  and  the  exclusion  for  in- 
formation compiled  in  reasonable  an- 
ticipation of  a  civil  action  or  proceed- 
ing. 

S  299a.5    Medical  or  payrhologlcal  rcconU. 

If  the  request  includes  records  of  a 
medical  or  psychological  nature,  and  If 
an  Agency  doctor  makes  the  determi- 
nation that  the  records  requested  con- 
tain Information  which  would  have  an 
adverse  effect  upon  the  requester,  the 


requester  will  be  advised  to  appoint  a 
medical  doctor  in  the  appropriate  dis- 
cipline to  receive  the  Information.  The 
appointment  of  the  doctor  shall  be  in 
the  same  form  as  that  Indicated  in 
9  299a.4(a)(2)  above  and  shall  include  a 
certification  that  the  doctor  appointed 
is  authorized  to  practice  the  appropri- 
ate specialty  by  virtue  of  a  license  to 
practice  same  In  the  state  which 
granted  the  license. 

S  299a.6  Parvnta  or  leiral  frii<irdiana  acting 
on  behalf  of  minor  applicanU  and  em- 
ployee*. 

Parents  or  Legal  Guardians  acting 
on  behalf  of  minors  who  request  re- 
cords concerning  NSA/CSS  applicants 
or  employees  who  are  minors  shall  be 
subject  to  the  same  requirements  con- 
tained in  S299a.4(aKl)  Appointment 
of  Other  Individuals,  including  the  re- 
quirement for  written  authorization. 
Requests  by  parents  or  legal  guardians 
acting  on  t)ehalf  of  minors  will  be  pro- 
cessed In  the  same  manner  and  In  ac- 
cordance with  the  procedures  estab- 
lished herein  for  individuals  not  cur- 
rently authorized  access  to  the  NSA 
headquarters. 

*  S  299a.7    Procedure*  for  amendment 

(a)  Request  procedure:  Any  request 
for  amendment  of  a  record  or  records 
contained  In  a  system  of  records  shall 
be  in  writing  addressed  to  the  Infor- 
mation Officer.  National  Security 
Agency,  Fort  George  G.  Meade,  Md. 
20755.  Attention.  Privacy  Act  Amend- 
ment, and  shall  contain  sufficient  de- 
tails concerning  the  requested  amend- 
ment. Justification  for  the  amend- 
ment, and  a  copy  of  the  record(s)  to  be 
amended  or  sufficient  identifying  data 
concerning  the  affected  record(s)  to 
permit  its  timely  retrieval.  Such  re- 
quests may  not  be  used  to  accomplish 
actions  for  which  other  procedures 
have  been  established  such  as  griev- 
ances, performance  appraisal  protests, 
etc.  In  such  cases  the  requester  will  be 
advised  of  the  appropriate  procedures 
for  such  actions. 

(b)  Initial  determination:  The  NSA 
Information  Officer  may  make  an  Ini- 
tial determination  concerning  the  re- 
quested amendment  within  ten  work- 
ing days  or  shall  acknovi  ledge  receipt 
of  the  amendment  request  within  that 
period  If  a  determination  cannot  be 
completed.  The  determination  shall 
advise  the  requester  of  action  taken  to 
make  the  requested  amendment  or 
inform  the  requester  of  the  rejection 
of  the  request,  the  reason(3)  for  the 
rejection  and  the  procedures  estat>- 
llshed  by  the  Agency  for  review  of  re- 
jected amendment  requests. 

(c)  Request  on  appeoL  A  requester 
may  appeal  the  rejection  by  the  NSA 
Information  Officer  of  a  request  for 
amendment  to  the  Executive  for  Staff 
Services.  Such  appeal  shall  be  In  writ- 
ing,  addressed   to   the   Executive   for 


Staff  Services.  National  Security 
Agency.  FV)rt  George  G.  Meade,  Md. 
20755.  Attention;  Privacy  Act  Amend- 
ment Appeal. 

9  299a.8     Appeal  determination. 

The  Executive  for  Staff  Ser\ices 
shall  acluiowledge  receipt  of  the 
appeal  within  ten  working  days.  A  de- 
termination concerning  the  appeal 
shall  be  provided  to  the  requester 
within  30  working  days,  unless  the  Di- 
rector, Naiional  Security  Agency,  ex- 
tends the  period  for  good  cause.  The 
Executive  for  Staff  Services  shall 
ad\ise  the  requester  of  the  action 
taken  to  make  the  requested  amend- 
ment or  Inform  the  requester  of  the 
rejection  of  the  appeal,  the  right  to 
submit  for  incorporation  in  the  file 
containing  the  (lisputed  record(s)  a 
concise  statement  of  disagreement, 
and  notify  the  rev;uester  of  the  right 
of  Judicial  review  of  the  denial  pursu- 
ant to  subsection  (gKl)CA)  of  5  U.S.C. 
552a. 

S  299a.9    Fees. 

A  fee  may  be  charged  for  the  repro- 
duction of  copies  of  any  requested  re- 
cords, provided  one  copy  is  made  avail- 
able without  charge  where  access  is 
limited  to  mail  service  only.  Fees  shall 
be  charged  in  accordance  with  The 
Uniform  Schedule  of  Pees  established 
by  the  Department  of  Defense  pursu- 
ant to  Pub.  L.  93-502. 

§  299a.  10    Specific  exemptions. 

(aKl)  The  following  National  Securi- 
ty Agency  systems  of  records,  pub- 
lished in  the  Federal  Register,  are 
specifically  exempted  from  the  provi- 
sions of  5  U.S.C.  5.S2a.  subsections 
(cM3).  (d).  (eKl),  (e)(4)<G).  (e)(4)(H\ 
(e)(4)(I)  and  (f)  pursuant  to  subsection 
(k)  of  Section  5.'i2a  to  the  extent  that 
each  system  contains  individual  re- 
cords or  files  withbi  the  category  or 
categories  provided  by  subsection  (k). 
Notice  is  hereby  given  that  individual 
recc-ds  and  files  within  each  NSA 
system  of  records  may  be  subject  to 
specific  provifiiji'iS  of  Pub.  L.  86-36, 
Pub.  L.  88  290  and  Title  18  U.S.C.  798 
and  other  laws  limiting  access  to  cer- 
tain types  of  information  or  applica- 
tion of  laws  to  certain  categories  of  In- 
formation 

(2)  In  addition,  those  records  main- 
tained piirsuant  to  notice  of  systems 
of  records  published  by  the  CSC  are 
exempted  pursuant  to  Title  5  U.S.C. 
552a(k)(l)  to  the  extent  that  they  con- 
tain classified  Information  In  order  to 
protect  such  Information  from  unau- 
thorized disclosure.  Such  records  may 
also  be  subject  to  other  specific  ex- 
emptions pursuant  to  rules  promulgat- 
ed by  the  CSC. 

(b)  Systems  of  records  subject  to 
specific  exemptions: 

(1)  Syttem  name:  N8A/C:SS  Access.  Au- 
thority and  Release  of  Information  File. 
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(U)  Exemption:  ThSa  system  of  records  Is 
exempted  from  the  sections  of  title  5  U.S.C. 
562a  cited  in  psragraph  29«a.l(Ha)  and  Is 
subject  the  llmiutlons  noted  In  that  para- 
graph. 

Authority:  iVS.C.  55»a(k)<l).  (kx5) 

Reatoru:  ThU  system  of  records  is 
exempted  from  all  .lubsecilona  cited  pursu- 
ant to  exemption  (kKl)  to  protect  from  un- 
authorized dlsclost;re  classified  li\forr/iatton 
which  may  be  conLalned  in  records  and  fUes 
making  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  clssslfUd 
or  otherwise  protected  from  unAUthorlzed 
disclosure 

This  system  of  records  Is  also  exempted 
from  ail  subsections  cited  pursiiant  to  ex- 
emption (kK5)  to  protect  the  identity  of 
confidential  sources  of  Information  constl- 
tuUiig  lnve8tlcat.ory  msterlaJ  compiled 
solely  far  the  purpose  of  determining  access 
to  classified  Information.  The  exemption 
does  not  limit  access  to  that  portion  of  the 
records  In  the  system  which  are  rK>t  exempt- 
ed, not  otherwise  protected  from  unautho- 
rized disclosure,  and  which  would  not  un- 
dermine the  Integrity  of  the  controlled 
access  system. 

(2>  System  name:  NSA/CSS  Applicants 

Exemption:  This  system  of  records  is 
exempted  from  the  sections  of  title  5  U.S.C. 
552a  cited  In  paragraph  2B9a.  10(a)  and  Is 
subject  to  the  limitations  noted  in  that 
paragraph. 

Authority:  bVS.C.  552a(kKl).  (k)<6) 

Reiuonx:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (k)(l)  to  protect  from  un- 
authorized disclosure  classified  information 
which  may  be  contained  In  records  and  files 
making  up  the  system  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

This  system  of  records  Is  also  exempted 
from  all  sutisections  cited  pursuant  to  ex- 
emption ikK5)  to  protect  the  identity  of 
confidential  sources  of  Information  constl- 
tutifig  liivestifcatory  material  compiled 
solely  for  th"  purposes  of  determining  sult- 
abUlty;  eligibility:  qualifications  for  Federal 
civilian  employment;  Federal  contracts;  or 
access  to  classified  information  which  may 
be  contained  in  recortis  and  files  making  up 
the  system.  The  exemption  does  not  limit 
access  to  that  portion  of  the  records  In  the 
system  which  are  not  subject  to  this  exemp- 
tion, nor  otherwise  protected  from  unautho- 
rized disclosure. 

(3)  System  name:  NSA/CSS  Correspon- 
dence. Cases.  Complaints.  Visitors,  Requests 

Exemption:  This  system  of  records  is 
exempted  from  the  sections  of  title  5  D.8  C. 
552a  cited  In  paragraph  299a.l0(a)  and  Is 
subject  to  the  limitations  noted  In  that 
paragraph. 

AuthoHty:  5  U.S.C.  552a<k)<l),  (kK2). 
(kK4),  (kK5) 

Reasons:  This  system  of  records  is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kXl)  to  protect  from  un- 
authorized disclosure  classified  information 
which  may  be  contained  In  records  and  fUes 
making  up  the  system  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords in  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthoriBed 
disclosure. 

This  system  of  records  is  exempted  from 
all  subsections  cited  pursuant  to  exemption 
(kK2)  to  protect  from  unauthorized  disclo- 


sure Individual  records  and  flies  which  con- 
stitute Investigatory  material  compiled  for 
law  enforcement  purposes  pursuant  to  a 
lawful  national  security  intelligence  investi- 
gation and  maintain  the  Integrity  of  the 
personnel  security  system  required  by  Pub. 
L,.  8&-J90  The  exemption  does  not  limit 
access  to  that  portion  of  the  records  In  the 
sy.^tem  which  are  not  Investigatory  matertal 
which  are  not  exempted  or  otherwise  pro- 
tected from  unniithorlzfd  disclosure 

This  system  is  exempted  from  all  suljsec- 
tlons  cited  pursuant  to  exemption  (li)<4) 
where  Individual  records  and  files  are  main- 
tained and  used  solely  for  statist  tcaJ  records 
In  accordance  with  statutory  requirements 
to  Insure  compliance  with  those  require- 
ments with  a  minimum  of  administrative 
burden  and  expense. 

This  system  Is  exempted  from  all  subsec- 
tions Cited  pursuant  to  exemption  <k'"S)  to 
protect  the  Identity  of  conflde.-iii.J  sources 
of  Information  constituting  Investigatory 
materiai  compiled  solely  for  the  purpose  of 
de>erminlng  suitability;  eligibility;  qualifies 
tloris  for  Federal  civilian  employment.  Fed 
eral  contracts;  or  access  to  classified  Infor- 
mation which  may  t)e  contained  in  records 
and  files  making  up  the  system.  The  exemp- 
tion does  not  limit  access  to  that  portion  of 
the  records  In  the  system  which  are  not  sub- 
ject to  this  exemption  or  otherwise  protect- 
ed from  unauthorized  disclosure. 

f4)  System  name:  USA,  CSS  Cryptologic 
Reserve  Mobilization  E>eslgnee  List 

Exemption:  This  system  of  records  is 
exempted  from  the  sections  of  title  5  U.S  C. 
552a  cited  In  paragraph  299a.l0<a)  and  is 
subject  to  the  limitations  noted  m  that 
paragraph. 

Authority:  5  U.S.C.  552a(k>(l).  (k)(5) 

Reasons:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kXl)  to  prevent  the  un- 
authorlaed  disclosure  of  classified  informa- 
tion cortcemlng  anticipated  personnel  as- 
signments to  sensitive  cryptologic  positions 
during  periods  of  national  emergency  or  war 
requiring  reserve  mobilization. 

This  system  of  records  Is  also  exempted 
froD)  all  subsections  cited  pursuant  to  ex- 
emption (kX5)  to  protect  the  identity  of 
confidential  sources  of  Information  constl 
tutlng  Investigatory  material  compiled 
solely  for  the  purpose  of  determining  sult- 
abUlty.  eligibility  or  qualifications  for  desig- 
nation for  mobilization  to  flli  a  sen.<:Uive 
cryptologic  position  or  access  to  classified 
material  as  a  result  of  designation  for  mobi- 
lization. 

(5)  System  name,  NSA/CSS  Equal  Em- 
ployment Opportunity  Data 

Exemption.  This  system  of  records  Is 
exempted  from  the  sections  of  title  5  U  S.C. 
552a  cited  In  paragraph  299a  10< a)  and  is 
subject  to  the  limitations  noted  In  that 
paragraph. 

Authority:  bV£.C  552a<kKl).  (k)(2\  (4). 

Reasons:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kXl)  to  protect  from  un- 
authorized disclosure  classified  information 
which  may  be  contained  in  records  and  files 
making  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords in  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

Tills  system  of  records  is  exempted  from 
all  subsections  cited  pursuant  to  exemption 
(kX4)  to  protect  the  integrity  of  those  sta- 
tistical records  compiled  for  Equal  Employ- 
ment Opportimlty  purposes. 


TTils  system  of  records  is  also  exempted 
from  all  subsections  cited  pursuant  to  ex- 
emption (kX2)  to  the  extent  that  indUldual 
records  and  files  are  related  to  investiga- 
tions to  enforce  the  provislorts  of  Pub  L.  92- 
261  and  consistent  with  the  provisions  of 
that  statute  with  respect  to  Individual 
access  to  such  records.  The  purpose  of  the 
exemption  is  to  protect  the  intefrrity  of  In- 
vestigations conducted  pursuant  to  Pub  L. 
92  261. 

(6)  System  name:  NSA/CSS  Health.  Medl 
cal  and  Safety  Piles 

Exemption:  This  system  of  records  is 
exempted  from  sections  of  title  5  U.S.C. 
552a  cited  In  paragraph  299al(Ka)  ar.d  is 
subject  to  the  statutory  limitations  noted  in 
that  paragraph 

Authority:  5  U.S.C.  552a(kXl).  (kX5). 
(kK6). 

Reasons:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kxi)  to  protect  from  im- 
authorlzed  disclosure  classified  information 
which  may  t>e  contained  in  records  and  flies 
making  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords  in  the  system  which  are  not  classified 
or  otherwise  protect«<l  from  unauthorized 
disclosure. 

This  system  of  records  is  exempted  from 
all  sutwections  cited  pursuant  to  exemption 
(kH5)  to  protect  the  Identity  of  confidential 
sources  of  Information  constituting  Investi- 
gatory materiai  compiled  solely  for  the  pur- 
pose of  determining  suitability.  eliglbUity. 
or  qualifications  for  Federal  civilian  employ- 
ment. Federal  contracts  or  access  to  classi- 
fied Information.  The  exemption  does  not 
limit  access  to  that  portion  of  the  records  In 
the  sysiem  which  are  not  exempted  or  oth- 
erwise protected  from  unautnorized  disclo- 
sure. 

This  system  of  records  is  also  exempted 
from  all  sutisections  cited  pursuant  to  ex- 
emption (kX9)  to  prot«:t  tnose  testing  or 
examination  matenais  used  solely  to  deter- 
mine Individual  quaJificaUons  for  employ- 
ment in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity  or 
fairness  of  the  testuig  or  examination  pro- 
cess. 

(7)  System  name:  SSA/Cat>  Motor  Vehi- 
cles and  Carpools       "^ 

Exemption:  ThL?  sj^tem  of  records  is 
exempted  from  the  se<'tions  of  title  5  T7  S.C. 
5S2a  cited  In  paragraph  21>9b  lO'a)  and  is 
subject  to  the  statutory  limitations  noted  In 
that  paragraph. 

Aulhontv:iV. EC.  552a(kHl) 

Reasons:  This  system  of  records  Is 
exempl<^  from  alj  suosections  cited  pursu- 
ant to  exemption  (kni)  to  protect  from  un- 
authorized dls<  losure  any  and  all  classified 
Information  which  may  t>e  contained  In  re- 
cords and  files  making  up  the  system.  The 
exemption  does  not  limit  access  to  thai  por- 
tion of  the  records  in  the  system  which  are 
not  classified  or  otherwise  protected  from 
unauthorized  disclosure. 

(8)  System  name  NSA/CSS  Payroll  and 
Claims 

Exemption.  Tills  system  of  records  is 
exempted  from  the  sections  of  title  5  U.S.C. 
552a  cited  In  paragraph  299a.:o<ai  and  Is 
subject  to  the  statutory  limitations  noted  in 
that  paragraph. 
Authority  5  U.S  C.  552a<kXl).  (kX2> 
Reasons:  This  system  of  records  is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kXl)  to  protect  from  un- 
authortaed  disclosure  classified  Information 
which  may  be  contained  in  records  and  files 
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mjikln«  up  thla  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

This  system  of  records  ts  also  exempted 
from  all  suttsectlons  cited  pursuant  to  ex- 
emption (kMZ)  to  protect  Investigatory  ma- 
terials related  to  the  enforcement  of  laws 
with  respect  to  claims  against  the  Govern- 
ment. The  exemption  does  not  limit  access 
to  that  portion  of  the  records  In  the  system 
not  related  to  Investigations  of  claims  or 
otherwise  protected  from  unauthorized  dis- 
closure. 

(9)  Systrm.  namt:  NSA/CSS  Personnel 
PUe 

Exrmption:  This  system  of  records  Is 
exempted  from  the  sections  of  title  5  U.S.C. 
5S2a  cited  In  paragraph  299a.  10<a)  and  Is 
subject  to  the  sUtulory  llmlUtlons  noted  in 
that  paragraph. 

AuthoHty:  5  U.S.C.  552a(kKl).  (kKS). 
(ltM6) 

Rfosons.  This  system  of  records  Is 
exempted  from  all  sut>sectlons  cited  pursu- 
ant to  exemption  (k)(l>  to  protect  from  un- 
authorized disclosure  classified  Information 
which  may  be  contained  In  records  and  files 
making  up  the. system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

This  system  of  records  Is  exempted  from 
all  suttsectlons  cited  pursuant  to  exemption 
(kK5>  to  protect  the  Identity  of  confidential 
sources  of  Information  constituting  Investi- 
gatory material  complied  solely  for  the  pur- 
pose of  det«rmlnlng  suitability,  eligibility, 
or  qualifications  of  Federal  civilian  employ- 
ment. Federal  contracts  or  access  to  classi- 
fied Information.  The  exemption  does  not 
limit  access  to  that  portion  of  the  records  In 
the  system  which  are  not  exempted  or  oth- 
erwise prot«cted  from  unauthorized  disclo- 
sure. 

This  system  of  records  Is  also  exempted 
from  all  subsections  cited  pursuant  to  ex- 
emption (k>(6)  to  protect  those  testing  or 
examination  materials  used  solely  to  deter- 
mine Individual  qualifications  for  employ- 
ment In  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination  pro- 
cess. 

(10)  System  name:  NSA/CSS  Personnel 
Security  FUe 

ExemptioTL  This  system  of  records  is 
exempted  from  the  sections  of  title  5  U.S.C. 
552a  riteU  In  paragraph  299a.l0'a>  and  is 
subject  to  the  limitations  noted  in  that 
paragraph. 

Aulhorily:  5  U  S.C.  552a(kHl).  (k)<2), 
(k>«5) 

Reoiom:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kMl)  to  protect  from  un- 
authorized disclosure  classified  Information 
which  may  be  contained  in  records  and  files 
mAK.ij\g  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords in  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

This  system  of  records  is  exempted  from 
all  subsections  cited  pursuant  to  exemption 
(kK2)  to  protect  Investigatory  materials 
complied  for  purposes  of  enforcement  of 
Pub.  L.  88-290  and  title  18  U.S.C.  798  as  weU 
as  other  appropriate  criminal  and  clvU  laws 
related  to  the  protection  of  sensitive  crypto- 
loglc   information.   Both  statutes  cited  re- 


quire the  Director.  NSA.  to  observe  special 
procedures  and  standards  In  permitting 
access  to  sensitive  cryptologlc  Information 
and  provide  statutory  authority  to  act  when 
those  standards  are  breached.  The  materials 
contained  In  this  system  are  of  an  Investiga- 
tory nature,  are  maintained  on  a  continuing 
basis  and  are  used  to  Insure  compliance  with 
and  enforcement  of  the  cited  statutes. 

This  system  of  records  Is  exempted  from 
all  sulwectlona  cited  pursuant  to  exemption 
(k)<5)  to  protect  the  Identity  of  confidential 
sources  of  Information  constituting  Investl 
gatory  material  compiled  solely  for  the  pur- 
pose of  determining  sultabUlty.  eligibility, 
or  qualifications  for  Federal  civUlan  employ- 
ment. Federal  contracts  or  access  to  classi- 
fied information  The  exemption  does  not 
limit  access  to  that  portion  of  the  records  in 
the  system  which  are  not  exempted  or  oth- 
erwise protected  from  unauthorized  disclo- 
sure. 

(11)  System  name:  NSA/CSS  Time.  Atten- 
dance, and  Ab.sence 

Exemption:  This  system  of  records  Is 
exempted  from  the  sections  of  title  5  U.S.C. 
552a  cited  in  paragraph  299a.l0(a)  and  is 
subject  to  the  limitations  noted  in  that 
paragraph. 

Authority:  5  V. S.C.  552a(k)(l) 

Reasons:  This  system  of  records  is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (kKl)  to  protect  from  un- 
anthorlzed  disclosure  classified  Information 
which  may  t>e  contained  In  records  and  files 
making  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

( 12)  System  name:  NSA/CSS  Training. 
Exemption.    This    system    of    records    Is 

exempted  from  the  sections  of  title  5  U.S  C. 
552a  cited  In  paragraph  299a.  10(a)  and  is 
subject  to  the  limitations  noted  in  that 
paragraph. 

AuthoHty:  5  U.S.C.  552a  (kKl),  (kK5). 
(k)'6). 

Reasons:  This  system  of  records  Is 
exempted  from  all  subsections  cited  pursu- 
ant to  exemption  (k)(l)  to  protect  from  un- 
authorized disclosure  classified  Information 
which  may  be  contained  In  records  and  flies 
making  up  the  system.  The  exemption  does 
not  limit  access  to  that  portion  of  the  re- 
cords In  the  system  which  are  not  classified 
or  otherwise  protected  from  unauthorized 
disclosure. 

This  syst«m  of  records  Is  exempted  from 
all  subsections  cited  pursuant  to  exemption 
(k)(5)  to  protect  the  Identity  of  confidential 
sources  of  Information  constituting  Investi- 
gatory material  compiled  solely  for  the  pur- 
pose of  determining  suiUbillty,  eligibility, 
or  qualifications  for  Federal  civilian  employ- 
ment. PederaJ  contracts  or  access  to  classi- 
fied information.  The  exemption  does  not 
limit  access  to  that  portion  of  the  records  in 
the  system  which  are  not  exempted  or  oth- 
erwise protected  from  unauthorized  disclo- 
sure. 

This  system  of  records  Is  also  exempted 
from  all  subsections  cited  pursuant  to  ex- 
emption (k)i6)  to  protect  those  testing  of 
examination  materials  used  solely  to  deter- 
mine Individ aal  qualifications  for  employ- 
ment in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination  pro- 
cess. 


CHAPTER  V— DEPARTMENT  OF  THE 
ARMY 

PART  505— PERSONAL  PRIVACY  AND 
RIGHTS  OF  INDIVIDUALS  REGARD- 
ING THEIR  PERSONAL  RECORDS 

Sec. 

505  1    General 

505.2  Access    to    and    amendment    of    an 
individual's  records. 

505.3  Disclosure  of  personal  information  to 
other  agencies  and  individuals. 

505.4  Collection    of    personal    information 
from  individuals. 

505.5  Systems  of  records. 

505  6    la-^tructions   and   responsibilities   for 
preparing  record  system  notices. 

505.7  Exemptions. 

505.8  Instructions   for  completing  Depart- 
ment of  the  Army  Form  4368  R 

505.9  System  notices  and  exemption  rules 
for  army  systems  of  records. 

Authority:  Pub.  L.  93-579,  6  U.S.C.  552a. 

§  505.1     General. 

(a)  Purpose.  This  part  prescribes 
policies  and  procedures  for: 

(1)  Notifying  an  individual  whether 
an  Army  system  of  records  contains  a 
record  concerning  him. 

(2)  Verifying  the  identity  of  an  indi- 
vidual requesting  records  or  informa- 
tion about  himself  before  they  are  fur- 
nished to  him. 

(3)  Providing  access  to  or  copies  of 
records  to  an  individual  in  response  to 
his  request. 

(4)  Reviewing  a  request  from  an  in- 
dividual to  amend  a  record,  taking 
action  thereon  promptly,  and  acting 
on  an  appeal  from  an  initial  adverse 
detennination  as  the  result  of  an 
amendment  request. 

(5)  Collecting,  safeguarding,  main- 
taining, using,  and  disclosing  personal 
information. 

(6)  Exempting  certain  systems  of  re- 
cords from  provisions  of  this  regula- 
tion. 

(7)  Assuring  privacy  protection  to  in- 
dividuals who  furnish  information 
under  promises  of  confidentiality. 

(b)  General  policies.  Department  of 
the  Army  policy  is; 

(1)  To  protect  the  personal  privacy 
of  individuals  from  unwarranted  inva- 
sion. 

(2)  To  permit  an  individual  to  know 
what  records  the  Army  has  on  him.  to 
have  access  to  or  copies  of  such  re- 
cords or  portions  thereof,  and  to  re- 
quest amendent  of  such  records,  when- 
ever exemptions  do  not  apply  or  there 
is  no  significant,  legitimate  govern- 
mental purpose  to  be  served  by  claim- 
ing an  exemption. 

(3)  To  collect,  maintain,  use,  or  dis- 
close any  record  of  identifiable  person- 
al information  only  for  a  necessary 
and  lawful  purpose. 

(4)  To  ensure  that  the  Information  is 
timely  and  accurate  for  the  Intended 
use  and  is  adequately  safeguarded  to 
prevent  misuse  or  unauthorized 
access/disclosure. 
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(6)  To  act  on  all  requests  promptly, 
accurately,  and  fairly.  Delay  will  not 
be  permitted  even  though  requests 
appear  to  be  minor  In  nature. 

(c)  Applicability  and  scope  (1)  This 
part  applies  to  all  requests  received  by 
elements  of  the  Department  of  the 
Army  from  Individuals  who  seek  infor- 
mation on,  access  to,  or  amendment  of 
records  pertaining  to  them  under  the 
provisions  of  the  Privacy  Act  of  1974. 
1*  governs  the  collection,  maintenance, 
i«e,  and  dtsclosure  of  personal  Infor- 
mation by  all  elements  of  the  Depart- 
ment of  the  Army,  Including  the  Army 
Reserve  and  the  Army  National 
Guard. 

(2)  When  fhe  Army  provides  by  a 
contract  for  the  operation  by  or  on 
behalf  of  the  Army  of  a  system  of  re- 
cords to  accomplish  an  Army  function, 
the  Army  shall,  consistent  with  its  au- 
thority, cause  the  requirements  of  this 
regulation  to  be  applied  to  such 
system  The  criminal  sanctions  speci- 
fied by  section  3(1)  of  the  Privacy  Act 
may  be  applicable  to  such  a  contractor 
or  employee  thereof. 

(d)  Statutory  authority.  The  Privacy 
Act  of  1974  (5  U.S.C.  552a)  is  the  stat- 
utory basis  for  the  Army  privacy  pro- 
gram. The  Act  assigns  overall  Govem- 
ment-wlde  responsibilities  for  Imple- 
mentation to  the  Office  of  Manage- 
ment and  Budget  (OMB)  and  specific 
responsibilities  to  the  Civil  Service 
Commission  (CSC)  and  the  General 
Services  Administration  (GSA).  These 
agencies  have  Issued  detailed  regula- 
tions and  guidance  for  Government- 
wide  Implementation  of  The  Privacy 
Act  Within  the  Department  of  De- 
fense (DOD),  the  Act  is  further  imple- 
mented by  DOD  Directive  5400.11, 
Personal  Privacy  and  Rights  of  Indi- 
viduals Regarding  Their  Personal  Re- 
cords. 

(e)  Explanation  of  terms— (I)  Access 
and  amendment  refusal  authority  (AA 
RA).  The  Army  Staff  agency  head  or 
major  Army  commander  designated 
sole  authority  by  this  rule  to  deny 
access  to  or  refuse  amendment  of  re- 
cords In  his  assigned  area  of  propon- 
ency  or  functional  specialization  (see 
paragraph  (g)  of  this  section). 

(2)  Form  proponent  The  Array  Staff 
agency  head,  major  Army  commstnder, 
or  other  commander  who,  normally  by 
regulation  or  other  Issuance,  pre- 
scribes the  design,  content,  and  use  of 
a  form  or  format  used  to  collect  per- 
sonal information  from  Individuals. 

(3)  Individual  A  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence, 
whether  a  member  or  former  member 
of  the  US  armed  forces  or  employee 
thereof.  The  term  "Individual"  does 
not  Include  a  decendent.  Por  purposes 
of  this  rule,  the  parent  of  any  nilnor, 
or  the  legal  guardian  of  any  individual 
who  has  been  declared  to  be  incompe- 
tent due  to  physical  or  mental  inca- 


pacity or  sige  by  a  court  of  competent 
Jurisdiction,  may  act  on  behalf  of  the 
individual  provided  by  supplies  proper 
verification  of  his  status. 

(4)  Ifatnfaln.  The  collection,  use, 
maintenance,  or  dissemination  of  re- 
cords. 

(5)  Record.  Any  Hem.  collection  or 
grouping  of  information  about  an  indi- 
vidual that  is  maintained  by  any  ele- 
ment of  the  Army,  including,  but  not 
limited  to  his  home  address,  home 
telephone  number,  social  security 
number  (SSN),  education,  financial 
transactions,  medical  history,  duty 
performance  characteristics  (to  in- 
clude personal  and  behavoral).  and/or 
criminal  or  emplo^Tnent  hLstory;  and 
that  contains  his  name,  SSN,  symbol, 
code,  or  other  identifying  particular 
assigned  to  the  individual,  such  as  fin- 
gerprint, voice  print,  or  photograph. 

(6)  Routine  use.  The  disclosure  of  a 
record,  or  the  use  of  such  record,  out- 
side the  Department  of  Defense  for  a 
corollary  purpose  compatible  with  the 
purpose  for  which  the  information 
was  collected,  and  which  is  appropri- 
ate and  necessary  for  the  efficient  con- 
duct of  the  Government.  Routine  u.se 
encompasses  not  only  common  and  or- 
dinary uses,  but  also  all  proper  and 
necessary  uses  of  the  record,  even  if 
such  use  occurs  infrequently.  See 
5  505.6(g). 

(7)  Statistical  record.  A  record  in  a 
system  of  records  maintained  for  sta- 
tistical research  or  reporting  purp>oses 
only,  smd  not  used  in  whole  or  in  part 
to  make  any  determination  about  an 
identifiable  individual,  except  as  pro- 
vided by  13  use.  8. 

(8)  System  manager.  An  Army  Staff 
agency  head,  major  Army  commander, 
or  other  commander  who— 

(I)  By  statute.  Anry  regulation,  or 
other  Headquarters.  Deptuiment  of 
the  Army  (HQDA)  Issuance,  prescribes 
the  establishment  and  maintenance  of 
an  Army-wide  system  of  records,  or  a 
function  or  process  which  results  in 
the  establishment  of  an  Army-wide 
system  of  records. 

(II)  By  regulation  or  other  Issuance, 
prescribes  the  establishn-,ent  and 
malntentince  of  an  agency,  command, 
or  installation-unique  system  or  re- 
cords, or  prescribes  a  function  or  pro 
cess  which  results  in  the  establish- 
ment of  such  a  system  of  records. 

(9)  System  of  •■rcord^.  A  group  of  re- 
cords under  the  control  of  any  ele- 
ment of  the  Army  from  which  infor- 
mation Is  retrieved  by  the  name  or 
SSN  of  an  Individual  or  by  some  other 
identifying  ntmiber,  sjinbol,  codp.  or 
Identifying  particular  assigned  to  the 
individual.  A  grouping  or  files  series  of 
records  arranged  chronologically  or 
subjectively,  which  is  not  retrieved  by 
individual  identifier,  Is  not  a  system  of 
records  as  defined  herein  even  though 
individual  information  could  t>e  re- 
trieved by  such  an  Identifier  (such  as 


through      case      or      paper-by-paper 
search). 

(f)  Responsibilities— The  Adjutant 
General  The  Adjutant  General  is  re- 
sponsible for  staff  direction  of  the 
Army  privacy  program.  In  consulta- 
tion with  the  Secretary  of  the  Army's 
General  Counsel,  he  formulates  over- 
all policy  concerning  the  Army  privacy 
program. 

(2)  Director,  Mannaement  Informa- 
tion Systems.  The  Director.  Manage- 
ment Information  Systems,  is  respon- 
sible for  promulgating  Instructions  for 
safeguarding  automated  systems  con- 
taining personal  Information,  to  in- 
clude issuance  of  gM[6&nce  concerning 
the  preparation  of  privacy  safeguard 
plans,  systems  synopses,  and  certifica- 
tions ret4uired  In  the  design,  procure- 
ment and  operation  of  all  automated 
systems  involving  personal  informa- 
tion. 

(3)  Heads  of  Army  Staff  Agencies  and 
Field  Commanders,  (i)  The  Adminis- 
trative Assistant  to  the  Secretary  of 
the  Army  and  the  Director  of  the 
Army  Staff  are  responsible  for  super- 
vision and  execution  of  the  privacy 
program  in  their  respective  admlnLs- 
trative  areas  In  Headquarters,  Depart- 
ment of  the  Army. 

(ii)  Heads  of  Army  Staff  Agencies, 
Field  Optrating  Agencies,  and  com- 
manders of  major  Army  commands 
and  subcommands  are  responsible  for 
supervision  and  execution  of  the  priva- 
cy program  In  their  areas  of  j'^risdic- 
tion.  Including  supervision  of  privacy 
programs  of  agencies.  Installations, 
and  activities  under  their  command. 

(lii)  Commanders  of  subordinate 
commands.  Installations,  and  activities 
are  responsible  for  supervision  and  ex- 
ecution of  privacy  programs  'n  all  ele- 
ments under  their  jurisdiction. 

(4)  The  Deputy  Chief  of  Staff  for  Per- 
sonrieU  the  Chief  of  Engineers,  the 
Judge  Advocate  General  the  Com- 
mander. U.S.  Army  Criminal  Investi- 
gation Command,  and  the  Commander 
U.S.  Army  Intelligence  Agency.  These 
officials  are  delegated  the  Secretary  of 
the  Army's  authority  to  request  disclo- 
sure of  records  for  civil  and  crimlna] 
law  enforcement  purposes  from  any 
agency  or  Instrumentality  under  the 
cor.trol  of  the  U.S.  See  §  505.3(b)(7). 

(5)  H?ads  of  Joint  Agencies  and 
Commands  The  heads  of  joint  agen- 
cies and  commands  for  which  the  De- 
partment of  the  Array  acts  as  execu- 
tive atfent,  management  agent,  or  ad- 
ministrative agent,  or  fiimL&hes  ad- 
minlstralive^support  or  essential  man- 
agement control,  will  follow  Lristruc- 
tions  contained  In  this  rule.  Heads  cf 
such  Joint  agencies  and  commands  are 
responsible  for  the  supervision  and  ex- 
ecution of  privacy  programs  m  subor- 
dinate elements. 

(6)  Commander,  AAFES.  The  com- 
mander, Army  Air  Force  Exchange 
Service  is  responsible  for  the  supervi- 
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slon  and  execution  of  privacy  pro- 
grams within  his  command  In  accor- 
dance with  this  rule. 

<g)  Access  and  amendment  refusal 
authorities  {AARA).—(l)  General  re- 
sponsibilities. The  officials  indicated 
In  parajrraph  (g)(2)  of  this  sect'ion  are 
designated  as  tiie  sole  Access  and 
Amendment  Refusal  Authorities  for 
requests  submitted  under  this  rule. 
Each  AARA  Is  responsible  for  action 
on  requests  for  access  to  or  amend- 
ment of  records  referred  by  command- 
ers under  the  provisions  of  5  505.2. 
Each  AARA  will  appoint  a  single  point 
of  contact  to  represent  him  on  matters 
concerned  with  access  denials  and 
amendment  refusals.  The  single  point 
of  contact  may  also  ser\e  as  the  Priva- 
cy official  for  the  agency  (paragraph 
(t)  of  this  section).  The  names,  offices, 
and  telephone  numbers  of  the  individ- 
uals appointed  as  single  points  of  con- 
tact will  be  furnished  to  HQDA 
(DAAG-AMR)  Washington,  D.C. 
20314 

(2)  Assigned  areas  of  authority.  The 
AARA  are  assigned  authority  in  the 
areas  of  functional  specialization 
listed  below.  In  cases  where  requests 
for  access  involve  information  related 
to  actual  or  potential  litigation  against 
the  United  States,  the  request  will  be 
coordinated  with  The  Judge  Advocate 
General  (Litigation  Division).  HQDA 
(DAJA-LT). 

(i)  The  Adjutant  General  is  autho- 
rized to  act  on  requests  for  access  to  or 
amendment  of  personnel  records  of  re- 
tired, separated,  or  Reserve  Compo- 
nent Military  Personnel,  and  depen- 
dent school  student  records.  He  Ls  also 
authorized  to  act  upon,  coordinate,  or 
refer  access  and  amendment  requests 
which  do  not  fall  within  the  jurisdic- 
tion of  another  AARA. 

(ii)  Commander.  US  Army  Military 
Personnel  Center  Is  authorized  to  act 
on  requests  for  access  to  or  amend- 
ment of  records  of  active  duty  military 
personnel. 

(til)  The  Surgeon  General  Is  autho- 
rlzed^o  act  on  requests  for  access  to  or 
amendment  of  medical  records. 

(Iv)  The  Deputy  Chief  of  Staff  for 
Persorjiel  Is  authorized  to  act  on  re- 
quests for  access  to  or  amendment  of: 

(A)  Records  of  active  civilian  em- 
ployees (requests  for  access  to  or 
amendment  of  records  of  former  em- 
ployees will  be  acted  on  by  the  Direc- 
tor, Bureau  of  Manpower  Information 
Systems.  US  Civil  Service  Commission, 
1900  E  St..  NW,  Wash.  DC  20415). 

(B)  Records  of  nonappropriated 
fund  employees,  except  for  employees 
of  the  Army  and  Air  Force  Exchange 
Service. 

(C)  Military  Police  records 

(V)  The  Inspector  General  and  Audi- 
tor General  are  authorized  to  act  on 
requests  for  access  to  or  amendment 
of  Inspector  General,  safety  investiga- 
tory, and  Army  audit  records. 


(vl)  The  Chief  of  Chaplains  is  autho- 
rized to  act  on  requests  for  access  to  or 
amendment  of  ecclesiastical  records. 

(vii)  Commander  US  Army  Criminal 
Investigation  Command  is  authorized 
to  act  on  requests  for  access  to  cr 
amendment  of  records  on  criminal  in- 
vestigations (to  Include  military  police 
reports  which  are  part  of  criminal  in- 
vestigation reports)  and  investigations 
in  progress. 

(vili)  Conmiander.  US  Army  Intelli- 
gence Agency  is  authorized  to  act  on 
requests  for  access  to  or  amendment 
of  all  US  Army  intelligence  investiga- 
tive records. 

(ix)  The  Comptroller  of  the  Army  is 
authorized  to  act  on  requests  for 
access  to  or  amendment  of  financial 
records. 

(X)  Commander  US  Army  Material 
Command  is  authorized  to  act  on  re- 
quests for  acce.ss  to  or  amendment  of 
records  on  personnel  of  Army  contrac- 
tors, except  for  those  described  in 
(xvi)  below. 

(xi)  Commander,  Military  Traffic 
Management  Command  is  authorized 
£o  act  on  requests  for  access  to  or 
amendment  of  transportation  records. 

(xii)  Commander,  Army  and  Air 
Force  Exchange  Service  is  responsible 
for  acting  on  requests  for  access  to  or 
amendment  of  records  pertaining  to 
personnel  of  his  command. 

(xii)  Chief.  National  Guard  Bureau 
is  authorized  to  art  on  requests  for 
access  to  or  amendment  of  records  per- 
taining to  personnel  of  the  National 
Guard. 

(xiv)  The  Administrative  Assistant 
to  the  Secretary  of  the  Army  is  autho- 
rized to  act  on  requests  for  access  to  or 
fimendment  of  records  maintained  by 
the  Secretariat. 

(xv)  The  Judge  Advocate  General  is 
authorized  to  act  on  requests  for 
access  to  or  amendment  of  legal  re- 
cords for  which  he  Is  responsible. 

(xvi)  The  Chief  of  Engineers  is  au- 
thorized to  act  on  requests  for  access 
to  or  amendment  of  records  pertaining 
to  civil  works,  military  construction, 
engineer  procurement,  and  ecology 
contractor  personnel,  said  other  engi- 
neer matters  not  under  the  purview  of 
another  AARA.  In  addition,  he  is  au- 
thorized to  act  on  requests  for  access 
to  or  amendment  of  records  pertaining 
to  cases  Involving  civil  works  potential 
litigation  In  which  the  United  States 
has  an  interest. 

(g)  Review  Boards.  All  Army  boards, 
councils,  and  similar  activities  which 
are  established  by  the  Department  of 
the  Army  as  special  mechanisms  for 
making  determinations  involving  per- 
sonnel and/or  for  the  correction  of  re- 
cords (e.g..  Deputy  Chief  of  Staff  for 
Personnel  (DCSPER)  Special  Review 
Board)  will  perform  the  AARA  func- 
tions In  their  assigned  areas  of  respon- 
sibility. Requests  for  amendment  of 
recor(is  pursuant  to  the  Privacy  Act 


and  this  rule  which  fall  In  this  catego- 
ry will  be  referred  to,  and  processed 
by,  such  activities,  and  not  by  the 
AARA  listed  within  (2)  above.  This 
provision  does  not  apply  to  the  Army 
Board  for  the  Correction  of  Military 
Records,  which  will  accept  applica- 
tions and  make  corrections  only  in  ac- 
cordance with  AR  15-185. 

(h)  DA  Privacv  Review  Board.  There 
is  hereby  established  a  Department  of 
the  Army  (DA)  Privacy  Review  Board. 
Membership  of  the  Board  will  consist 
of  the  Administrative  Assistant  (AA) 
to  the  Secretary  of  the  Army,  The  Ad- 
jutant General  (TAG)  and  the  Judge 
Advocate  General  (TJAG).  Each 
Access  and  Amendment  Refusal  Au- 
thority (including  the  AA,  TAG  and 
TJAG)  will  serve  as  a  nonvoting 
member  when  the  Board  is  considering 
matters  in  his  area  of  functional  spe- 
cialization. Where  a  matter  comes 
before  the  Privacy  Board  which  is  the 
proper  concern  of  an  element  of  the 
staff  which  Is  not  a  memt)er  of  the 
Board,  that  element  will  be  permitted 
to  participate  In  the  resolution  of  such 
matter  as  a  nonvoting  member  of  the 
Board.  The  Adjutant  General  will 
serve  as  Chairman  of  the  Board.  Func- 
tions of  the  Board  Include: 

( 1)  To  act  on  l)ehalf  of  the  Secretary 
of  the  Army  Ln  deciding  all  appeals  of 
refusal  to  amend  submitted  in  accor- 
dance with  §  505.2. 

(2)  To  review  all  requests  for  exemp- 
tions made  in  accordance  with  §  505.7 
and  submit  its  recommendation  to  the 
Secretary. 

(3)  To  provide  advice  on  the  formu- 
lation of  policy  concerning  the  Army 
Privacy  Program. 

(4)  To  act  on  such  other  matters  as 
may  be  referred  to  the  Board. 

(I)  Designation  of  privacy  officials. 
Heads  of  Army  staff  agencies  and  com- 
manders of  major  Army  commands 
and  subordinate  commands,  installa- 
tions, and  activities  exercising  general 
courts  martial  Jurisdiction  will  desig- 
nate a  privacy  official  to  carry  out  re- 
quired privacy  functions  for  the 
agency  head/commander.  In  addition, 
privacy  coordinators  may  be  designat- 
ed at  such  subordinate  commands  and 
organizational  subdivisions  as  are  nec- 
essary to  accomplish  privacy  responsi- 
bilities. One  copy  of  all  orders  desig- 
nating privacy  officials  for  Army  Staff 
agencies  and  major  commands  will  be 
furnished  HQDA  (DAAG-AMR), 
Washington.  D.C.  20314. 

(j)  Duties  of  privacy  officals.  Privacy 
officials  designated  In  accordance  with 
paragraph  (1)  of  this  section  will  serve 
as  staff  officers  on  privacy  matters  for 
agency  heads/commanders.  The  duties 
of  a  privacy  official  include: 

(1)  Serving  as  a  focal  point  for  all 
privacy  requests. 

(2)  Ensuring  that  all  systems  of  re- 
cords subject  to  this  rule  are  described 
by  published  system  notices;  such  sys- 
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terns  are  not  modified  or  otherwise  ex- 
panded prior  to  public  notification; 
and  disclosure  of  personal  information 
and  accounting  records  thereof  are  in 
accordance  with  this  rule. 

(3)  Maintaining  liaison  with  forms 
and  reports  management  officials  to 
ensure  that  privacy  statements  are 
prepared  and  issued  for  all  forms,  for- 
mats, and  questionnaires  subject  to 
this  rule. 

(4)  Developing  and  providing,  or  ar- 
ranging for  the  provision  of  a  privacy 
training  program  for  all  personnel  in- 
volved in  the  design,  development,  cus- 
tody, maintenaiice,  and  use  of  a 
system  of  records. 

(5)  Maintaining  narrative  and  statis- 
tical data  for  perparation  of  the 
aimual  report  required  by  paragraph 
(k). 

(k)  Annual  report  The  heads  of 
Army  Staff  agencies,  commanding 
genrrals  of  major  Army  commands, 
heads  of  Joint  agencies  and  commands, 
and  the  Commander.  Army  and  Air 
Force  Lxctiange  Service  will  prepare 
and  submit  to  HQDA  (DAAG-AMR) 
Washington,  D.C.  20314,  a  consolidat- 
ed report  on  privacy  program  activities 
in  their  areas  of  responsibility.  The 
report  will  be  for  the  calendar  year 
ending  December  31,  and  will  be  sub- 
mitted in  duplicate  to  reach  HQDA  by 
March  1,  annually.  Reports  Control 
Symbol  DD  (A)  1379  applies.  Annual 
reports  will  include,  but  not  be  limited 
to  the  following: 

(1)  Summary.  A  brief  management 
summary  of  the  status  of  actions 
taken  to  comply  with  this  rule,  the  re- 
sults of  these  efforts,  difficulties  and 
problems  encountered,  and  recommen- 
dations with  full  justification  for 
changes  in  legislation,  policies,  or  pro- 
cedures. 

(2)  Accomplishments.  A  summary  of 
major  accomplishments,  such  as  Im- 
provements In  information  practices 
and  safeguards. 

(3)  Plans.  A  summary  of  major  plans 
for  privacy  activities  in  the  coming 
year:  for  example,  areas  of  plarmed 
emphasis,  strengthened  safeguards, 
and  training  programs. 

(4)  Exemptions.  A  list  of  systems  or 
segments  thereof  in  custody  of  the 
agency  or  command  which  are 
exempted  from  provisions  of  this  rule 
pursuant  to  §  505.7,  the  estimated  total 
number  of  records  In  each  such  system 
or  segment  thereof,  and  the  reason  for 
the  exemption.  (For  manual  rrecords, 
coimt  file  folders,  cards,  or  similar 
units;  for  automated  records,  reflect 
the  number  of  individuals  on  whom  In- 
formation Is  maintained). 

(5)  Significant  changes  in  systems.  A 
summary  of  the  reasons  for  major 
changes  in  systems  or  segments  there- 
of: for  Instance,  the  extent  to  which 
review  of  relevance  and  necessity  for 
records  has  resulted  in  elimination  of 
all  or  portions  of  systems  of  records. 


or  any  reduction  in  the  number  of  in- 
dividuals on  whom  records  are  main- 
tained. 

(6)  Nonejcempted  systerrL  A  listing  of 
the  nonexempted  s.,  ,tems  or  segments 
thereof  (subject  to  this  rule)  on  hand 
in  the  agency  or  command,  their  loca- 
tion, and  the  estimated  number  of  re- 
cords at  f  ach  location. 

(7)  Operational  experiences.  A  gener- 
al description  of  operational  experi- 
ences, and  for  each  system  of  records, 
the  actual  or  estimated  number  of  in- 
dividuals who: 

(i)  Requested  information  on  the  ex- 
istence of  records  pertainiiig  to  them. 

(li)  Refused  to  provide  information 
requesft'd  by  the  Army. 

(ill)  Requested  access  to  their  re- 
cords. 

(Iv)  Requested  amendment  of  their 
records. 

(v)  Requested  review  of  an  Initial  re- 
fusal to  amend  their  records. 

(vl)  Sought  redress  through  the 
courts. 

(8)  Costs.  The  actual  or  estimated 
cost  to  accomplish  all  actions  required 
by  (or  resulting  from  implementation 
of)  this  rule  during  the  reporting  year. 
In  developing  these  data,  cost  associat- 
ed with  system  redesign,  program- 
ming, machine  time,  publication  devel- 
opment and  reproduction,  and  man- 
power will  be  identified  or  estimated 
and  included. 

(1)  Rules  of  conduct  Army  Staff 
agency  heads  and  commanders  at  all 
levels  will  assure  that  all  p>enioruiel,  in- 
cluding government  contractors  or 
their  employees,  who  are  involved  in 
the  design,  development,  operation, 
maintenance,  or  control  of  any  system 
of  records  defined  in  paragraph  (e)(9) 
of  this  section,  are  Informed  of  all  re- 
quirements to  protect  the  privacy  of 
Individuals  who  are  subjects  of  the  re- 
cords. The  following  sanctions  will  be 
emphasized  to  all  personnel; 

(1)  There  are  criminal  penalties  for 
knowingly  and  willfully  maintaining  a 
system  of  records  without  meeting  the 
notice  requirement  of  this  rule,  and 
for  disclosing  a  record  about  an  indi- 
vidual without  the  written  consent  or 
the  written  request  of  that  Individual, 
or  unless  disclosure  is  for  one  of  the 
reasons  listed  iji  5  505.3(b). 

(2)  The  I>epartment  of  the  Army 
and  its  responsible  officals  may  be 
subject  to  civil  suit  for  failure  to 
comply  with  the  Privacy  Act  as  imple- 
mented by  this  rvJe. 

S  505.2    AcreM  to  and  amendment  of  an 
individual's  records. 

(a)  General  (1)  This  chapter  pre- 
scribes those  procedures  whereby  an 
individual  may  determine  whether  re- 
cords pertaining  to  him  exist  within  a 
specific  system  of  records,  request 
access  to  such  records  (including  the 
accounting  of  disclosures  maintained 
pursuant  to  9  505.3)  and  request  that 


any  record  pertaining  to  him  be 
amended  because  It  is  not  accurate, 
relevant,  timely  or  complete.  In  order 
that  an  individual  may  properly  avail 
himself  of  his  rights  to  determine  the 
existence  of  records  and  to  gain  access. 
Congress  has  required  the  publication 
in  the  Federal  Registxr  of  notices  de- 
scribing the  various  systems  of  records 
maintained  by  the  Army.  See  }§  505.5, 
505.6  and  505.9.  It  is  therefore  impera- 
tive that  an  individual  seeking  to  exer- 
cise his  rights  first  consult  these  no- 
tices, discern  those  which  may  apply 
to  him.  and  then  reasonably  Identify 
the  systems  In  any  correspondence 
with  the  Army.  This  will  Insure  a 
prompt  and  accurate  response  from 
the  Army.  Individuals  desiring  assis- 
tance in  identifying  the  systems  which 
may  have  records  pertaining  to  them 
should  contact  HQDA  (DAAG-AMR). 
Washington.  D.C.  2o314. 

(2)  If  a  request  is  the  proper  concern 
of  another  office  within  the  Depart- 
ment of  Defense,  it  will  promptly  be 
referred  to  that  office  for  action  and 
the  individual  will  be  advised  accord- 
ingly. Only  where  such  a  referral 
would  significantly  disrupt  agency  ac- 
tivities, e.g.,  where  the  request  in- 
volves a  multitude  of  systems  in  a  vari- 
ety of  locations,  will  the  individual  be 
asked  to  resubmit  his  request  to  the 
appropriate  officials.  Any  applicable 
time  periods  will  commence  upon  re- 
ceipt of  the  request  by  the  proper 
office. 

(3)  If  a  request  is  the  prot>er  concern 
of  another  agency,  it  (along  with 
copies  of  any  records  which  may  be  m- 
volved)  will  promptly  he  referred  to 
that  agency.  The  individual  will  be  ad- 
vised of  this  referral  and  whether  the 
other  agency  desires  that  he  resubmit 
his  request  directly  to  it  or  whether  It 
will  proce.ss  the  request  without  any 
further  correspondence. 

(4)  The  time  penods  specified  by 
this  section  will  be  extended  only  for 
good  cause  shown  and  with  the  ap- 
proval of  the  General  Counsel  acting 
on  behalf  of  the  Secretary  of  the 
Army,  unless  the  individual  voluntar- 
ily agrees  to  an  extension.  Any  such 
agreement  will  t>e  confirmed  in  writing 
by  the  appropriate  official. 

(b)  Reguestj  to  determine  the  exis- 
tence of  records.  Upon  request,  written 
or  oral,  an  Individual  (or  his  autho- 
ri7.ed  representative)  will  be  informed 
whether  a  particular  system  of  records 
contains  any  record  pertaining  to  hun. 
The  requesting  individual  need  only 
reasonably  Identify  the  system  which 
he  desires  searched  and  provide  any 
identifying  Information  which  may  be 
necessary  to  effect  a  proper  search. 
Requests  will  be  submitted  to  the  offi- 
cial Identified  through  the  system 
notice,  who  will  answer  such  requests 
within  ten  working  days  of  receipt  and 
inform  the  Individual  how  to  request 
access  to  any  record  located.  See  para- 
graph (dKlMli).  No  fee  wUl  be  charged 
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craph  (dHlKil).  No  fee  will  be  charged 
for  this  search. 

(c)  Requests  for  access  and  the  Free- 
dom of  Information  Act  (32  CFR  Part 
528).  (1)  Where  an  Individual  (or  his 
authorized  representative)  requests 
disclosure  of  records,  the  Privacy  Act 
and  this  rule  apply  only  If  those  re- 
cords: 

(1)  Pertain  to  him: 

(II)  Are  contained  in  a  system  of  re- 
cords, as  defined  In  5  505.1(e)(9); 

(Hi)  Are  retrieved  by  reference  to 
his.  as  op^wsed  to  some  third  party's, 
identity.  Requests  for  the  above  re- 
cords are  to  be  processed  in  accor- 
dance with  this  rule  whether  or  not 
they  are  sought  under  the  Freedom  of 
Information  Act  (32  CFR  Part  518'  or 
whether  the  individual  specifically 
identifies  them  as  subject  to  the  Priva- 
cy Act.  -Requests  for  all  other  records 
will  be  processed  in  accordance  with  32 
CFR  Part  518. 

(2)  If  the  Individual  has  not  reason- 
ably identified  the  records  he  desires 
and  it  is  unclear  into  which  of  the 
above  categories  his  request  falls,  the 
individual  will  be  contacted  immedi- 
ately to  clarify  his  request. 

(d)  Procedure  for  requesting  access. 
(1 )  An  individuail  who  desires  access  to 
any  records  pertaining  to  him  within  a 
system  of  records  will: 

(1)  Determine  the  existence  of  such 
records,  as  provided  in  paragraph  (b) 
of  this  section; 

(ii)  If  records  are  determined  to 
exist,  submit  a  written  request  as  indi- 
cated in  the  applicable  system  notice. 
See  5  505.6(u).  (The  name  and  address 
of  this  official  will  be  provided  in  the 
response  required  by  paragraph  (b)  of 
this  section.)  Such  a  request  will  rea- 
sonably identify  the  record  within  the 
system  of  records  sought. 

(III)  If  access  is  granted,  upon  re- 
quest pay  any  fee  charged  in  accor- 
dance with  paragraph  (e)(2)(ii)  of  this 
section  and  provide  any  information 
or  documentation  sought  in  accor- 
dance with  paragraph  (eK2)  of  this 
section. 

(Iv)  If  access  is  denied  In  whole  or  Ln 
part,  appeal  if  he  so  desires  to  the  Sec- 
retary of  the  Army,  Attention:  Office 
of  the  General  Counsel.  Such  an 
appeal  will  be  addressed  to  the  appro- 
priate Access  and  Amendment  Refusal 
Authority  for  forwarding  to  the  Gen- 
eral Counsel. 

(2)  If  the  appeal  is  denied  in  whole 
or  in  part,  the  individual  may  seek  Ju- 
dicial review  of  the  denial  In  accor- 
dance with  section  3(g)  of  the  Privacy 
Act. 

(e)  Processing  requests  for  access.  (1) 
The  official  who  receives  the  request 
specified  in  paragraph  (d)(l)(ll)  of  this 
section  will,  within  ten  working  days 
of  receipt,  acknowledge  luch  receipt. 

(2)  With  respect  to  any  portion  of 
the  record  to  *rhlch  thLs  official  deter- 
icines    that    access    must    or    can    be 


grsmted.  he  will,  within  thirty  working 
days  of  receipt,  inform  the  Individual: 

(I)  That  access  can  be  obtained 
either  by  mall  (through  copy  repro- 
duction) or  in  person  (through  person- 
al inspection),  at  the  Individual's 
option.  Personal  Inspection  will  nor- 
mally be  allowed  during  duty  hours  at 
a  location  reasonably  convenient  to 
the  requester; 

(II)  Of  the  fees,  if  any,  that  are  to  be 
charged.  Only  the  cost  of  reproducing 
those  copies  desired  by  the  Individual 
may  be  charged.  These  charges  will  be 
at  the  rate  specified  in  32  CFR  518.19, 
and  may  be  waived  as  provided  therein 
or  otherwise  within  the  discretion  of 
the  releasing  official. 

(ill)  If  the  records  would  not  be 
available  to  any  member  of  the  public 
under  32  CFR  Part  518.  that  he  must 
provide  reasonable  verification  of  his 
Identity 

(a)  When  access  Is  requested  in 
person,  verification  will  normally  be 
limited  to  information  or  documents 
which  an  individual  Is  likely  to  have 
reatlUy  available  e.g.,  drivers  license, 
employee  or  military  identification 
card.  Where  no  suitable  documenta- 
tion can  be  provided,  a  signed  state- 
ment from  the  Individual  asserting  his 
identity  and  indicating  knowledge  of 
the  penalty  for  obtaining  or  request- 
ing records  under  false  pretenses  (a 
fine  or  up  to  $5000)  will  suffice. 

(6)  When  access  is  requested 
through  the  mall,  verification  may  in- 
volve providing  certain  minimum  iden- 
tifying data,  such  as  name  and  date  of 
birth.  If  the  sensitivity  of  the  informa- 
tion contained  in  the  requested  record 
warrants,  a  signed  and  notarized  state- 
ment similar  to  that  described  In  para- 
graph (A)  may  be  required. 

Note:  An  individual  cannot  be  denied 
access  to  a  record  solely  because  he  refuses 
to  provide  his  social  security  number,  unless 
the  number  was  required  for  access  by  stat- 
ute or  regulation  adopted  prior  to  January 
1,  1975.  See  }  505.4(d). 

(iv)  That  the  individual  who  desires 
access  In  person  may  be  accompanied 
by  another  individual  of  his  own 
choosing,  if  he  so  desires.  The  appro- 
priate commander  may  require  the  in- 
dividual to  furnish  a  written  state- 
ment authori2^g  any  discussion  of  the 
records  in  the  presence  of  the  accom- 
panying person. 

(3)  Promptly  upon  receipt  of  any 
fee.  Information,  and  documentation 
requested  pursusmt  to  paragraph 
(e)(2)  of  this  section,  the  releasing  of- 
ficial will  grant  access  to  the  records 
as  requested.  Any  such  record  will  be 
in  a  form  comprehensible  to  the  indi- 
vidual. 

(4)  With  respect  to  any  portion  of 
the  record  to  which  the  official  indi- 
cated in  the  applicable  system  notice 
determines,  in  accordance  with  para- 
graph (f)  of  this  section,  that  access 
must  be  denied,  he  will  within  ten 
working  days  of  receipt  of  the  request: 


(1)  Forward  a  copy  of  the  request,  to- 
gether with  a  copy  of  the  record  in- 
volved and  his  reason(s)  for  recom- 
mending denial,  to  the  appropriate 
Access  and  Amendment  Refusal  Au- 
thority (AARA)  identified  In 
S  505. Kg),  and 

(ID  Notify  the  individual  of  this  re- 
ferral. 

(5)  With  respect  to  any  portion  of 
the  record  to  which  the  AARA  decides 
to  graiU  access,  he  will  follow  the  pro- 
cedures specified  in  paragraph  (e)  (2) 
and  (3)  of  this  section.  With  respect  to 
those  portions  which  he  denies,  he 
will,  within  the  same  thirty  working 
day  period: 

(1)  Inform  the  Individual  In  writing 
of  his  reason(s)  for  doing  so.  This  will 
include  a  statement  of  the  exemptions 
relied  upon  under  the  Privacy  Act  and 
the  Freedom  of  Information  Act  and 
the  significant  and  legitimate  goven- 
mental  purposes  served  by  non-disclo- 
sure (see  paragraph  (f)(2)  of  this  sec- 
tion; 

(11)  Advise  the  individual  of  hi.s  right 
to  appeal  through  the  A.\RA  to  the 
Secretary  of  the  Army,  Attention: 
Office  of  the  General  Counsel;  and 

(Hi)  Submit  copies  of  the  request  and 
his  denial  to  the  Office  of  the  General 
Counsel. 

(6)  An  AARA  who  receives  a  notice 
of  appeal  (paragraph  (d)(lHiv)  of  this 
section)  will  forward  It  to  the  General 
Counsel  within  five  working  days  of 
receipt.  This  referral  will  include 
copies  of  all  records  requested  by  the 
individual,  clearly  indicating  those 
portions  to  which  access  was  denied, 
together  with  a  detailed  justification 
for  the  denial. 

(7)  The  Office  of  the  General  Coun- 
sel, on  behalf  of  the  Secretary  of  the 
Army  and  within  twenty-five  working 
days  after  receipt  of  the  appeal  letter, 
will  decide  any  appeal  submitted  to  It. 

(f)  Denial  of  access.  (1)  Commanders 
and  custodians  possessing  records  are 
authorized  to  provide  access  to  records 
on  request  of  the  individual  con- 
cerned, unless  otherwise  limited  by  ap- 
plicable regulation.  However,  only  the 
appropriate  AARA  identified  in 
S505.Ug)  Is  authorized  to  deny  access. 

(2)  Individuals  may  be  denied  access 
to  a  record  only  if  It  was  compiled  in 
reasonable  anticipation  of  a  civil 
action  or  proceeding,  or  if: 

(i)  It  has  been  properly  exempted 
from  the  dlsclostire  provisions  of  the 
Privacy  Act.  In  accordance  with 
5  505.7;  and 

(ii)  It  would  not  otherwise  be  re- 
quired to  be  disclosed  under  the  Free- 
dom of  Information  Act  (32  CFR  Part 
518);  and 

(Hi)  There  exists  a  significant  and  le- 
gitimate governmental  purpose  for 
doing  so. 

(3)  An  Individual  will  not  be  denied 
access  to  his  record  solely  because  It  is 
exempt  from  disclosure  under  32  CFR 
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Part  518  or  because  its  physical  pres- 
ence is  not  readily  available,  e.g.,  on 
magnetic  tape.  Access  will  not  be  con- 
ditioned upon  any  requirement  to 
state  a  reason  or  otherwise  Justify  a 
need  for  access. 

(4)  If  a  record  contains  both  releas- 
able  and  exempt  Information,  the  re- 
leasable  portions  will  be  .segregated 
and  made  available.  For  example,  to 
protect  the  personal  privacy  of  other 
persons  who  may  be  Identified  In  a 
record,  an  extract  or  copy  will  be 
made,  deleting  only  that  information 
pertaining  to  those  persons  which 
would  be  denied  to  the  requesting  indi- 
vidual under  32  CFR  Part  518. 

(5)  A  medical  record  will  be  disclosed 
to  the  individual  to  whom  It  pertains 
unless,  in  the  Judgment  of  a  physician. 
access  to  the  record  could  have  an  ad- 
verse effect  on  the  individual's  phys- 
ical or  mental  health.  When  It  has 
been  determined  that  the  disclosure 
could  have  such  an  effect,  the  infor- 
mation may  be  transmitted  to  a  physi- 
cian named  by  the  requesting  individ- 
ual, who  will  be  informed  of  this  alter- 
native. Such  transmittals  are  not  con- 
sidered to  constitute  a  denial  of  access. 

(6)  Requests  for  access  to  records 
which  are  considered  to  be  the  proper- 
ty of  another  agency  (within  the 
meaning  of  the  Privacy  Act)  or  office 
within  the  Department  of  Defense,  or 
which  are  on  loan  to  the  using  office, 
e.g.,  investigative  records,  will  be  re- 
ferred to  the  appropriate  agency  or 
office  in  accordance  with  paragraph 
(a)(2)  and  (3)  of  this  section.  Requests 
for  all  other  records  contained  in  a 
system  of  records  must  be  processed  In 
accordance  with  this  rule  and.  If  appli- 
cable, in  coordination  with  the  origi- 
nating organization. 

(g)  Requests  for  accounting  of  cer- 
tain disclosures.  Any  individual  (or  his 
authorized  representative)  may  re- 
quest the  accounting  of  disclosures  of 
records  pertaining  to  him  made  pursu- 
ant to  5  505.3,  (c).  Such  requests  shtJl 
be  addressed  to  the  records  custodian, 
and  will  be  processed  in  accordance 
with  paragraphs  (d)  to  (f)  of  this  sec- 
tion, as  applicable.  Requests  may  be 
denied  only  for  those  accountings 
made  pursuant  to  §  505.3(b)(7),  or  to 
the  extent  the  system  within  which 
the  record  is  contained  has  been 
exempted  from  this  provision  in  accor- 
dance with  9  505.7. 

(h)  Procedure  for  requesting  amend- 
ment of  records.  Upon  request,  an  indi- 
vidual (or  his  authorized  representa- 
tive) will  have  any  record  pertaining 
to  him  amended  by  correction,  addi- 
tion, deletion  or  otherwise,  regardless 
of  whether  it  is  ptu-t  of  a  system  of  re- 
cords, if  such  record  is  not  accurate, 
relevant,  timely,  or  complete. 

(1)  An  individual  desiring  amend- 
ment will: 

(i)  Submit  a  request  in  writing  to  the 
custodian  of  the  records;  however,  in- 


dividuals who  make  oral  requests  for 
amendments  that  can  be  accepted  will 
not  be  requested  to  submit  the  request 
In  writing.  Such  requests  will  contain 
sufficient  Information  to  permit  iden- 
tification and  location  of  the  records, 
a  description  of  the  item  or  portion  for 
which  amendment  Is  requested,  the 
reason(s)  why  amendment  Is  being  re- 
quested and.  If  appropriate,  documen- 
tary evidence  supporting  the  request- 
ed amendment.  The  burden  of  proof  Is 
on  the  Individual  to  demonstrate  the 
propriety  of  amendment.  The  individ- 
ual will  also  provide  verification  of  his 
identity,  as  de.scribed  in  paragraph 
(e)(2)(lii)  of  this  section,  to  ensure 
that  he  Is  seeking  amendment  of  his 
records  and  none  other. 

(11)  Provide  any  additional  infonr.a- 
tlon  which  may  be  requind  pursuant 
to  paragraph  (i)(l)(li).  (2),  or  (4). 

(ill)  If  amendment  is  refused  in 
whole  or  in  part,  appeal  if  he  so  de- 
sires to  the  Department  of  the  Army 
PrivEwry  Review  Board  (see  8  505.1(h)). 
The  appeal  will  be  addressed  to  the 
appropriate  Access  and  Amendment 
Refusal  Authority  for  forwarding  to 
the  Board. 

(2)  If  the  appeal  is  denied  in  whole 
or  In  part,  the  individual  may: 

(i)  Submit,  if  he  so  desires,  to  the 
cu;^todian  of  the  record  a  concise  state- 
ment setting  forth  the  reasons  for  his 
disagreement  with  the  refusal  of  the 
Board  to  amend.  See  paragraphs  (i)(4) 
and  (j)  of  this  section. 

(11)  Seek,  if  he  so  desires,  judicial 
review  of  the  denial  in  accordance 
with  Section  3(g)  of  the  Privacy  Act. 

(3)  Requests  for  amendment  in  ac- 
cordance with  this  rule  may  be  sought 
only  where  the  record  is  alleged  to  be 
inaccuarate,  irrelevant,  untimely,  or 
incomplete.  Also,  the  rule  does  not 
permit  the  alteration  of  evidence  pre- 
sented in  the  course  of  Judicial,  quasi- 
Judicial,  or  quasi-legislative  proceed- 
ings. 

(I)  Processing  of  requests  for  amend- 
ment of  records. 

(1)  The  custodian  of  any  record  who 
initially  receives  a  request  for  amend- 
ment pursurant  to  paragraph  (h)(l)(l) 
of  this  section  will: 

(I)  Within  ten  working  days  after  re- 
ceipt, acknowledge  in  writing  such  re- 
ceipt. The  acknowledgment  will  clear- 
ly Identify  the  request  and  advise  the 
individual  when  he  may  expect  to  be 
informed  of  action  taken  on  the  re- 
quest. If  the  request  is  delivered  In 
person,  a  written  acknowledgment 
should  be  provided  when  the  request 
is  presented. 

(II)  If  further  Information  is  essen- 
tial for  proper  processing  of  the  re- 
quest, contact  the  individual  immedi- 
ately and  explain  the  necessity  of  such 
information.  The  time  periods  speci- 
fied by  this  section  will  be  deferred 
pending  receipt  of  such  information. 

(ill)  If  he  determines  that  amend- 
ment is  proper  because  the  record  is 


inaccurate.  Irrelevant,  untimely,  or  in- 
complete, make  the  necessary  correc- 
tion and  so  advise  the  individual 
within  30  working  days  after  receipt  of 
the  request.  If  a  disclosure  accounting 
has  been  made  (see  5  505.3(c)),  he  will 
advise  all  previous  recipients  of  the 
record  of  the  sut)stance  of  the  correc- 
tion and  that  they  should  notify  those 
to  whom  they  have  disclosed  the 
record  of  this  correction.  Amendments 
of  records  will  be  physically  accom- 
plished, as  circumstances  warrant, 
through  the  awldltlon  of  supplemen- 
tary information,  or  by  means  of  anno- 
tations, alteration,  obliteration,  dele- 
tion, or  destruction  of  the  record  or  a 
portion  of  it.  Files  maintenance  and 
disposition  instructions  in  the  340- 
series  of  Army  Regulations  (AR)  do 
not  apply  to  destruction  of  records  ac- 
complished in  order  to  amend  records 
pursuant  to  this  rule. 

(iv)  If  he  believes  that  amendment  is 
not  proper,  because  the  system  con- 
taining the  record  has  been  exerrpted 
pursuant  to  section  505.7  or  otherwise, 
within  five  working  days  after  receipt 
forward  the  request,  along  with  the  re- 
cords involved  and  his  recommenda- 
tion, to  the  appropriate  AAHA  identi- 
fied in  section  505.1,  paragraph  (f).  He 
will  also  Inform  the  individual  of  this 
referral  when  he  acknowledges  receipt 
pursuant  to  paragraph  (i)(lMl)  of  this 
section. 

(2)  If  an  AARA  properly  receives  a 
request  for  amendment  directly  from 
an  individual,  the  AARA  will  acknowl- 
edge the  request  within  10  workiixg 
days  as  required  by  paragraph  (i)(l)(i) 
of  this  section. 

(3)  The  AARA  may  request  further 
information  pursuant  to  paragraph 
(i)(l)(ll)  of  this  section.  The  days  thus 
elapsing  will  not  count  as  part  of  the 
30  working  days.  If  he  determines  that 
amendment  is  proper,  even  if  the 
system  containing  the  record  is 
exempt  from  the  amendment  require- 
ment pursuant  to  section  505.7,  he  will 
take  or  cause  to  be  taken  the  action 
specified  in  paragraph  (i)(l)(lii)  of  the 
section,  within  thirty  working  days 
after  the  custodian's  receipt  of  the  re- 
quest. If  he  deternnines  that  amend- 
ment is  not  proper,  he  will  within  this 
same  period: 

(I)  Explain  to  the  individual  In  writ- 
ing his  reason(s)  for  not  amending  the 
records; 

(II)  Advise  the  Individual  that  he 
may  request  further  review  by  the  DA 
Privacy  Review  Board  and  that  any 
such  request  should  oe  addressed  to 
the  AARA  for  forwarding  to  the 
Board;  and 

(ill)  Furnish  copies  of  the  letters  of 
request  and  denial  to  the  Board  and  to 
the  commander  possessing  the  records. 

(4)  On  receipt  of  a  request  from  an 
individual  for  review  of  an  initial  re- 
fusal, the  AARA  will  assemble  the 
case   and,    within   five   working   days 
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after  receipt,  forward  It  to  the  DA  Pri- 
vacy Review  Board.  HQDA  (DAAG- 
AMR)  Washington.  DC.  20314  for 
action.  The  assembled  case  will  In- 
clude the  request  for  further  review. 
the  request  for  amendment,  the  Initial 
refusal,  a  copy  of  the  record  Involved, 
and  records  or  coordination  actions 
that  substantiate  the  initial  refusal 
and  an  explanation  as  to  why  the 
record  was  not  amended. 

<5)  The  DA  Privacy  Review  Board, 
on  t>ehalf  of  the  Secretary  of  the 
Army,  will  complete  action  on  any  re- 
quest for  further  review  submitted  to 
it  within  thirty  days  after  receipt  of 
the  request  by  the  AARA.  The  Board 
may  seek  further  information  „from 
the  individual  In  accordance  with 
para^aph  (IHlKli)  of  this  section.  If  It 
determines  that  amendment  is  proper, 
even  If  the  system  containing  the 
record  is  exempt  from  the  amendment 
requrements  pursuant  to  5  505.7.  the 
Board  will  take  or  cause  to  he  taken 
the  action  specified  In  paragraph 
(IMlKlii)  of  this  section.  If  it  deter- 
mines not  to  amend  the  records,  it  will 
take  the  action  specified  in  paragraph 
(i)<3)(l)  of  this  section  and  Inform  the 
Individual  In  writing: 

(1)  Of  his  right  to  file  with  the  custo- 
dian of  the  record  a  concise  statement 

»  of  his  reasons  for  disagreeing  with  the 
4  decision  of  the  Board; 

(11)  That  any  such  statement  will  be 
made  available  to  anyone  to  whom  the 
record  Is  subsequently  disclosed,  to- 
gether with  (if  the  Army  deems  It  ap- 
propriate) a  brief  statement  summariz- 
ing its  reasons  for  refusing  to  amend 
the  record; 

(ill)  That  prior  recipients  of  the  dis- 
puted record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accounting  of  disclosures  was 
maintained  (see  §  505.3(c)):  and 

(iv)  Of  his  right  to  seek  judicial 
review  of  the  agency's  refusal  to 
amend  a  record  provided  for  In  section 
3(g)(1)(A)  of  the  Privacy  Act. 

(6)  The  Board  will  not  uphold  a  re- 
fusal to  amend  a  record  as  requested 
unless  such  refusal  Is  supported  by  the 
General  Counsel. 

(j)  Statement  of  disagreevienL  (1) 
When  an  Individual  files  a  statement 
disagreeing  with  the  Board's  decision 
not  to  amend  a  record  the  custodian 
will  clearly  annotate  the  record  so 
that  the  fact  that  the  record  is  disput- 
ed Is  apparent  to  anyone  who  may 
subsequently  access,  use,  or  disclose  it. 
The  notation  itself  should  be  Integral 
to  the  record  and  specific  to  the  por- 
tion In  dispute.  For  automated  sys- 
tems of  records,  the  notation  may  con- 
sist of  a  special  Indication  on  the 
entire  record  or  the  specific  part  of 
the  record  in  dispute. 

(2)  The  statements  of  dispute  need 
not  be  maintained  as  an  integral  part 
of  the  records  to  which  they  pertain. 
They  should,  however,  be  filed  In  such 


a  manner  as  to  permit  them  to  be  re- 
trieved readily  whenever  the  disputed 
portion  of  the  records  Is  to  be  dis- 
closed. 

(3)  If  there  Is  any  question  as  to 
whether  the  dispute  pertains  to  infor- 
mation being  disclosed,  the  statement 
of  dispute  should  be  included. 

(4)  W^hen  information  which  is  the 
subject  of  a  statement  of  dispute  is 
subsequently  disclo.sed.  the  disclosing 
authority  must  note  that  the  Informa- 
tion Is  disputed  and  provide  a  copy  of 
the  individual's  statement. 

(5)  The  disclosing  authority  may  in- 
clude a  brief  summary  of  the  Board's 
reasons  for  not  making  a  correction 
when  disclosing  disputed  information. 
Summaries  will  be  limited  to  the  rea- 
sons stated  to  the  individual  by  the 
Board.  They  summary  will  be  treated 
as  part  of  the  Individual's  record  for 
purposes  of  granting  access  under 
paragraphs  (c)  to  (e)  of  this  section. 
However,  It  will  not  be  subject  to  the 
amendment  procedures  of  paragraphs 
(h)  to  (I)  of  this  section,  (k)  Privacy 
case  files.  Privacy  case  files  will  be  es- 
tablished In  each  element  of  the  Army 
Involved  in  processing  privacy  re- 
quests. Such  case  files  will  Include  re- 
quests from  the  replies  to  Individuals 
on  whether  a  system  contains  a  record 
pertaining  to  them;  requests  for  access 
and  approvals,  initial  denials  and  final 
review  actions:  requests  for  amend- 
ment and  approvals.  Initial  refusals, 
Eind  final  review  action;  coordination 
actions,  and  related  papers.  Privacy 
case  files  will  be  used  solely  In  process- 
ing the  requests,  and  as  source  of  pre- 
cedents for  formulating  policies  and 
procedures  or  for  processing  other 
similar  requests.  Under  no  circum- 
stances will  privacy  case  files  be  dis- 
closed for  use  in  making  any  other  de- 
tennination  about  an  individual.  Main- 
tenance and  dlspcsition  of  privacy  case 
files  will  be  In  accordance  with  Instruc- 
tions contained  in  AR  340-18-2. 

§  50S.3     Disclosure  of  personal  information 
to  other  agencies  and  individuals. 

(a)  General  (1)  Except  as  prescribed 
In  §  505.2,  this  rule  does  not  require 
the  disclosure  of  any  record  within  a 
system  of  records  to  any  agency  or 
person.  This  section  describes  those 
limited  sltuatio'^js  where  such  disclo- 
sures may  be  made  without  the 
Individual's  consent,  and  provides  for 
the  maintenance  of  an  accounting  of 
such  disclosures. 

(2)  Prior  to  disseminating  any  record 
about  an  individual  outside  the  De- 
partment of  Defense,  unless  the  dis- 
semination Is  required  by  the  Freedom 
of  Information  Act  (32  CFR  Part 
518i  -see  paragraph  (b)(2)  of  this  sec- 
tion—the disseminating  official  wUl 
make  reasonable  efforts  to  assure  that 
such  records  are  as  accurate,  relevant, 
timely  and  complete  as  would  be  rea- 
sonably necessary  to  assure  fairness  In 


any  determination  that  might  be  made 
on  the  basis  of  such  record.  Recipients 
of  records  should  be  advised  on  any 
limitation  on  the  accuracy,  relevancy, 
timeliness,  or  completeness  of  the  In- 
formation disclosed,  e.g..  accurate  as 
of  a  specific  date,  or  an  unreliable 
source. 

(3)  Nothing  in  this  chapter  shall  be 
considered  to  apply  to  the  transfer  of 
records  to— 

(I)  any  Federal  records  center  for 
storage  where  the  records  remain 
under  the  control  of  the  Army  and  the 
records  center  personnel  act  on  behalf 
of  the  Army;  or 

(II)  Another  civilian  personnel  office 
in  a  different  agency  as  a  result  of  a 
transfer  or  potential  transfer  of  a  civil- 
ian employee. 

(b)  Conditions  of  ditclosures.  No 
record  contained  in  a  system  of  re- 
cords maintained  within  the  Depart- 
ment of  the  Army  will  t>e  disclosed  by 
any  means  of  communication  (e.g., 
oral,  written,  electronic,  mechanical 
transfers  between  computer  or  person- 
al access)  to  any  person  or  to  any 
agency,  except  pursant  to  a  written  re- 
quest by,  or  with  the  prior  written 
corvsent  of,  the  Individual  to  whom  the 
record  pertains,  unless  disclosure  of 
the  record  will  be: 

(1)  To  thovse  officials  and  employees 
of  the  Department  of  Defense  who 
have  a  need  for  the  record  in  the  per- 
formance of  their  duties  and  their  use 
Is  compatible  with  the  purpose  for 
which  the  record  Is  maintained.  This 
Includes,  for  example,  transfer  of — 

(1)  Information  between  the  E>epart- 
ment  of  the  Army  and  other  compo- 
nents of  the  Department  of  Defense 
when  civilian  employees  or  military 
personnel  are  assigned  to  or  processed 
by  another  Department  of  Defense 
component  or  activity  thereof. 

(ID  Records  requred  by  The  Judge 
Advocate  General  for  use  In  litigation 
In  which  the  United  States  has  ari^in- 
terest. 

(2)  Requred  under  the  Freedom  of 
Information  Act  (32  CFR  Part  518). 
Some  examples  of  personal  Informa- 
tion pertaining  to  military  personnel 
which  normally  is  released  without  an 
unwarranted  Invasion -of  privacy  are: 
name,  grade,  date  of  birth,  date  of 
rank,  salary,  present  and  past  duty  as- 
signments, future  assignments  which 
have  been  approved,  unit  or  office  ad- 
dress and  telephone  number,  source  of 
commission,  military  and  civilian  edu- 
cational level,  and  promotion  sequence 
number.  For  disclosure  of  personal  In- 
formation pertaining  to  civilian  em- 
ployees, see  section  7,  Chapter  294, 
Federal  Personnel  Manual.  See  also 
paragraph  (f)  of  this  section. 

(3)  For  a  routine  use  as  defined  in 
5  505.1(e)(6)  and  described  In 
§  505.6(g). 

(4)  To  the  Bureau  of  the  Census  for 
the  purpose  of  plarming  or  carrying 
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out  a  census,  survey,  or  related  activ- 
ity authorized  by  title  13  of  the  United 
States  Code. 

(5)  To  a  recipient  who  states  In  writ- 
ing the  purpose  for  requesting  the  re- 
cords and  assures  that  the  records 
(such  written  statements  will  be  made 
part  of  the  accounting  of  disclosures 
under  paragraph  (c)  of  this  section)— 

(i)  Will  t>e  lued  solely  as  a  statistical 
research  or  reporting  record  (see 
8  505.1(eK7); 

(11)  Lb  to  t>e  transferred  in  a  form 
that  is  not  individually  identifiable 
(i.e.,  the  Identity  of  the  individual 
cannot  be  determined  by  combining 
variou-s  statistical  records);  and 

(ill)  Will  not  t>e  used  to  make  any  de- 
cisions concerning  the  rights,  l>eneflts 
or  privileges  of  an  Individual. 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  Its  continue  preservation  by 
the  US  Government,  or  for  evaluation 
by  the  Administrator  of  General  Ser- 
vices or  his  designee  to  determine 
whether  the  record  has  such  value. 

(7)  To  another  agency  or  to  an  In- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  erxforcement  activity  if 
the  activity  is  authorized  by  law.  and 
If  the  head  of  the  agency  or  instru- 
mentality has  made  a  written  request 
to  the  Department  of  the  Army  speci- 
fying the  particular  portion  of  the 
record  desired  and  the  law  enforce- 
ment activity  for  which  the  record  Is 
sought.  Blanket  requests  of  this 
nature  for  all  records  pertaining  to  an 
individual  will  not  be  accepted.  A 
record  may  be  disclosed  to  any  law  en- 
forcement agency  when  illegal  activity 
Is  suspected,  if  such  disclosure  has 
been  established  in  advance  as  a  "rou- 
tine use"  in  5  505.9. 

(8)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting t'le  health  or  safety  of  an  indi- 
vidual, if  upon  such  disclosure  notifi- 
cation Is  transmitted  to  the  last  known 
address  of  the  Individual  to  whom  the 
record  pertains. 

(9)  To  either  House  of  Congress  or. 
to  the  extent  of  matters  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  such 
a  Joint  committee.  This  does  not  au- 
thorize the  disclosure  of  any  record 
within  a  system  of  records  to  members 
of  Congress  acting  in  their  individual 
or  private  capacities  or  on  behalf  of 
their  constituents. 

(10)  To  the  Comptroller  General,  or 
to  any  of  his  authorized  representa- 
tives, in  the  coiu^e  of  the  performan(% 
of  the  duties  of  the  General  Account- 
ing Office. 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction: 

(i)  When  a  record  is  disclosed  under 
compulsory    legal    process   and   when 


the  issuance  of  that  order  or  subpoena 
is  made  public  by  the  court  which 
issued  It.  reasonable  efforts  must  be 
made  to  notify  the  individual  to  whom 
the  record  pertains.  This  may  be  ac- 
complished by  notifying  the  individual 
by  mall  at  his  most  recent  address  as 
contained  in  Department  of  the  Army 
records. 

(11)  Upon  being  served  with  an  order 
to  disclose  a  record,  the  Army  Staff 
agency  head  or  commander  concerned 
will  determine  whether  the  issuance  of 
the  order  is  a  matter  of  public  record 
and.  if  it  is  not,  seek  to  be  advised 
when  It  becomes  public.  An  accounting 
of  the  disclosure  will  be  made  at  the 
time  the  Army  Staff  agency  head  or 
commander  complies  with  the  order  or 
subpoena. 

(ill)  The  notification  requirement 
imposed  by  this  subparaRraph  may  be 
waived  only  if  the  system  of  records 
has  been  exempted  from  such  require- 
ment in  accordance  with  §  505  7. 

(c)  Disclosure  accounting.  Each  re- 
cords custodian,  with  respect  to  each 
system  of  records  under  his  control 
wiU— 

(1)  Except  for  duiclosure  made  under 
paragraph  (b)(1)  or  (2)  of  this  section, 
keep  an  accurate  accounting  of  the 
date,  nature,  and  purpose  of  each  dis- 
closure of  a  record,  the  name  and  ad- 
dress of  the  agency  or  person  to  whom 
such  a  disclosure  was  made,  and  a 
cross  reference  to  the  basis  or  justifi- 
cation upon  which  the  disclosure  was 
made,  including  any  w^ritten  documen- 
tation required  for  release  of  a  record 
for  statistical  or  law  enforcement  pur- 
poses. See  paragraph  (b)  (7)  and  (11) 
of  this  section.  This  provision  also  ap- 
plies to  disclosures  made  at  the  re- 
guest  of  or  with  the  consent  of  the  In- 
dividual, as  provided  in  paragraph  (b) 
of  this  section. 

(2)  In  some  Instances,  as  in  the  case 
of  records  in  file  folders,  the  disclosure 
accounting  record  may  be  included  in 
the  folder  for  each  individual.  Howev- 
er, a  records  custodian  need  not  make 
a  notation  on  a  single  document  of 
every  disclosure  of  a  particular  record, 
provided  he  can  reconstruct  the  re- 
quired information  from  his  accoimt- 
ing  system  whenever: 

(1)  Requested  by  the  Individual  pur- 
suant to  9  505.2(g). 

(U)  Necessary  to  inform  previous  re 
cipients   of   amendments   or   disputes 
made  in  accordance  with  §  505.2. 

(ill)  Necessary  to  provide  an  audit 
trail  for  subsequent  review  of  Army 
compliance  with  paragraph  (b)  of  this 
section. 

(3)  Retain  the  disclosure  accoimting 
record  made  under  paragraph  (c)(1)  of 
this  section  for  at  least  five  years  after 
the  last  disclosure,  or  for  the  life  of 
the  record,  whichever  Is  longer.  No 
record  of  disclosure  of  the  contents  of 
this  form  need  be  maintained. 

(d)  Disclosure  accounting  form.  DA 
Form  4410- R,   Disclosure  Accounting 


Record.  Is  authori7.ed  and  encouraged 
for  use  In  recording  required  disclo- 
sure accounting  Information;  Its  use  is 
optional.  The  development  and  u.se  of 
local  forma  to  record  disclosures  from 
automated  data  processlrig  (ADP)  or 
other  specialized  systems  of  records  >s 
authorized  Separate  forms  might  t>e 
maintained  indicating  those  di.sclo- 
sures  made  pursuant  to  paragraph 
(b)(7)  of  this  section  In  order  to  facili- 
tate release  pursuant  to  5  505.2(g)  DA 
Form  4410  R  will  be  reproduced  local- 
ly on  8'  xlOV^  '  paper. 

(e)  Names  and  addresses.  (1)  Individ- 
ual home  addresses,  lists  or  compila- 
tions of  names  and  home  addresses, 
will  not  be  disclosed  without  the  con- 
sent of  the  Individual  s)  involved.  This 
applies,  but  is  not  limited,  to  requests 
made  by  memk>ers  of  Congress  acting 
In  their  individual  capacities  or  on 
behalf  of  corwtltuents:  creditors:  and 
commercial  and  financial  In-stitutions. 
Unless  doing  so  would  significantly  In- 
terfere with  Army  operations,  e.g., 
where  a  multitude  of  addresses  of  indi- 
viduals not  specifically  identified  are 
requested,  requests  for  home  address- 
es of  active  military  personnel  and  ci- 
vilian employees  currently  employed 
by  the  Army  will  be  forwarded  to  such 
individuals  at  their  duty  or  office  ad- 
dress; the  duty  or  office  address  only 
will  be  furnished  in  response.  All  other 
requests  for  home  addresses  will  be 
forwarded  to  the  last  known  home  ad- 
dress of  the  Individual  for  reply  at  his 
discretion.  In  both  instances,  the  re- 
quester will  be  Informed  of  the  refer- 
ral promptly. 

(2)  The  prohibition  against  release 
of  home  addresses  or  lists  thereof  may 
be  waived  when  circumstances  of  the 
case  indicate  compelling  and  overrid- 
ing Interests  deemed  sufficient  to 
outweigh  privacy  protection  consider- 
ations. Generally,  commercial  solicita- 
tion does  not  constitute  such  an  inter- 
est. Cases  which  cannot  be  resolVed  on 
this  basi£  should  be  forwarded  expedi- 
tiously to  HQDA  (DAJA-AL).  Wash- 
ington, DC.  20310  for  decision. 

(3)  An  individual's  name  and  address 
or  listings  thereof  will  not  be  sold  or 
rented  by  any  element  of  the  Army 
unless  such  action  Is  specifically  au- 
thorized by  law.  This  provision  will 
not  be  construed  to  require  the  with- 
holding of  names  and  addresses  other- 
wise permitted  to  be  made  public.  It 
will  not  be  construed  to  prohibit  the 
charging  of  search  and  reproduction 
fees  in  accordance  with  32  CFR  518.19, 
for  tho."^  records  released  in  accor- 
dance with  the  Freedom  of  Informa- 
tion Act. 

(4)  Commanders  maintaining  home 
addresses  locator  services  will  obtain 
the  lndivldual;s  continuing  consent  or 
refusal  for  release  of  his  home  address 
in  respoivse  to  oral  or  telophonlc  re- 
quests from  third  parties.  Such  con- 
sent   or    refusal    should    be    obtalnt*d 
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from  the  Individual  at  the  time  infor- 
mation on  him  is  initially  entered  Into 

the   locator  system.    Disclosures   under 

inis  subparagrftpn  are  conslaered  to  be 
made  In  accordaxice  with  trie  Freedom 

of  Information  Act;  therefore,  no  dis- 
closure accounting  Is  required. 

i  505.4     Collection  of  peraonal  information 

from  indifidualn. 

<a)  GeneroL  This  chapter  prescribes 
certain  restrictions  on  and  procedures 
for  the  collection  of  Information  per- 
taining to  individuals,  including  social 
security  numbers.  It  also  sets  forth 
the  responsibilities  of  Army  officials 

In  connection  with  these  forms.  Cer- 
tain systems  of  records  may  be 
exempted  from  the  requirements  of 
paragraphs  (b)  and  (c)  In  accordance 
with  §505.7. 

(b)  Collection  directly  from  individ- 
uaL  Personal  Information  to  be  con- 
tained in  any  system  of  records,  except 
statistical  records,  will  be  collected  di- 
rectly from  the  mdlvidual  to  the  great- 
est extent  practicable.  The  collection 
of  information  from  third  parties  will 
be  minimized  so  as  to  minimize  the 
possibility  of  obtaining  erroneous,  out- 
dated, irrelevant,  or  biased  informa- 
tion. Exceptions  to  this  policy  are  per- 
mitted under  circumstances  such  as 
the  following: 

( 1 )  When  there  Is  a  need  to  Insure 
accuracy  of  Information  supplied  by 
an  Individual  through  verification 
with  a  third  party,  such  as  verifying 
information  for  a  security  clearance. 

(2)  When  the  information  can  only 
be  obtained  from  a  third  party,  e.g..  an 
employee's  performance  in  a  previous 
job  or  assignment:  a  criminal  investi- 
gation. 

(3)  When  obtaining  the  Information 
from  the  Individual  would  present  ex- 
ceptional practical  difficulties  or 
would  result  in  unreasonable  cost. 

(c)  Informing;  Individuals  from 
whom  Information  Is  requested. 

(1)  Each  individual  who  is  aslced  to 
furnish  personal  information,  whether 
or  not  it  Is  to  t)ecome  part  of  a  system 
of  records,  must  be  Informed  of  the 
following. 

(I)  The  authority  for  requesting  dis- 
closure. See  §505.6(p).  The  only  au- 
thority which  may  be  cited  is: 

(a)  The  statute  or  executive  order 
which  specifically  authorizes  collec- 
tion of  the  particular  personal  infor- 
mation requested,  or 

(b)  The  statute  or  executive  order 
which  authorizes  the  Army  to  perform 
a  function,  the  discharging  of  which 
requires  that  this  Information  be  col- 
lected. 

(ii)  The  principal  purpose  or  pur- 
poses for  which  the  information  is  to 
be  used.  e.g..  to  evaluate  suitability  or 
to  issue  benefit  payments.  Generally, 
the  purposes  will  be  directly  related 
to.  and  necessary  for,  the  purpose  au- 
thorized by  the  statute  or  executive 
order. 


(ill)  The  routine  uses  to  be  made  of 
the  information.  See  5  505.1(e)(6). 

<lv)    Whether    furnishing    the    infor- 

matlon  Is  mandatory  or  voluntary,  i.e.. 
whether  the  Army  Is  required  or  au- 

thorl2ied   to    Impose    any    penalties    for 

faillnB  to  respond. 

(V)  The  effects  on  the  individual,  if 
any.  of  not  providing  all  or  any  part  of 

the  information,  eg.  that  all  informa- 
tion requested  Is  necessary  to  Identify 
properly    an    Individual    and    evaluate 

his  claim  for  benefits  smd.  without 
such  Information,  no  benefits  can  be 
awarded.  There  should  be  no  adverse 
effect  on  an  individual  for  falling  to 
provide  Information  which  is  not  In 
fact  relevant  and  necessary.  See 
5  505.5(b). 

(2)  In  those  cases  where  the  individ- 
ual is  asked  to  supply  no  more  than 
the  Information  specified  in 
§  505.3(b)(2).  and  such  information  is 
currently  and  properly  maintained  In 
a  system  of  records,  the  requirements 
of  this  paragraph  will  not  apply.  Also, 
the  notification  requirement  applies 
only  when  information  is  collected  di- 
rectly from  the  individual,  e.g..  when 
the  individual  personally  completes  a 
form  or  when  he  discloses  information 
to  an  official  during  an  interview.  A 
notification  statement  is  not  required 
for  forms,  reports  or  formats  which 
are  completed  from  information  previ- 
ously compiled  on  the  Individual. 

(3)  The  notice  to  the  individual  will 
be  made  on  the  form  used  to  collect 
the  information  or  on  a  separate  form. 
In  either  case,  the  statement  will  be 
furnished  to  the  individual  for  his  re- 
tention if  he  requests  it.  This  notifica- 
tion must  be  given  regardless  of  the 
media  used  m  requesting  Information, 
whether  it  is  a  "form"  In  the  usual 
sense,  ue..  a  preprinted  document  with 
a  control  number  and  an  edition  date. 
or  a  format,  questionnaire,  survey 
sheet,  magazine  response  card,  or 
report  rendered  on  a  blank  sheet  or 
card,  etc.  Wlien  information  is  being 
collected  in  an  Interview,  the  Inter- 
viewer must  provide  the  Individual  In- 
terviewed with  the  notice.  Upon  re- 
quest, this  notice  must  be  provided  In 
a  form  suitable  for  his  retention. 

(4)  In  those  cases  where  the 
individual's  social  security  numt)er 
(SSN)  is  also  requested,  the  individual 
shall  be  provided  the  Information 
specified  in  paragraph  (d)  of  this  sec- 
tion. In  instances  when  the  SSN  is  the 
only  item  of  personal  information  re- 
quested from  the  individual,  the  proce- 
dures In  paragraph  (d)  of  this  section 
will  be  observed. 

(d)  Disclosure  of  social  secunty 
number.  (1)  Any  Army  official  who  re- 
quests an  Individual  to  disclose  his 
SSN  will  Inform  that  mdivldual 
whether  disclosure  Is  mandatory  or 
voluntary,  of  the  statutory  or  other 
authority  (Including  regulations) 
which   specifically    allows   or   requires 


that  the  number  be  solicited,  and  what 
uses  will  be  made  of  it.  When  the  SSN 

Is  the  oriJy  item  of  personal  informa- 
tion reauested  from  an  Individual.  Ex- 
ecutive Order  9397,  and  the  applicable 

statute   or  Army   Regulation   or   other 

command  or  agency  directive,  will  be 
cited  as  authority  for  collecting  the 
SSN.   Where  appropriate,   notification 

to  the  individual  for  disclosure  only  of 
the  SSN  may  t)e  accomplished  by  a 
sign  of  poster  which  bears  the  re- 
quired information,  placed  conspicu- 
ously In  the  area.  If  such  a  sign  Is 
used.  Army  elements  nevertheless 
should  be  prepared  to  furnish  a  copy 
of  the  statement  to  the  individual  on 
his  request. 

(2)  When  disclosure  of  any  personal 
Information  In  addition  to  the  SSN  is 
requested,  the  procedures  in  para- 
graph (e)  of  this  section  will  be  ob- 
served. 

(3)  An  individual  may  not  be  denied 
any  right,  benefit,  or  privilege  pro- 
vided by  law  for  refusing  to  disclose 
his  SSN  unless  disclosure  is  required 
by  Federal  statute,  or  unless  disclosure 
is  to  an  Army  element  maintaining  a 
system  of  records  In  existence  and  op- 
erating before  January  1,  1975  and  dis- 
closure was  required  under  statute, 
Army  Regulation,  or  other  directive 
adopted  prior  to  January  1,  1975. 

(4)  The  Oepartment  of  the  Army  is 
not  precluded  from  requesting  disclo- 
sure of  the  SSN  under  circumstances 
other  than  descriljed  In  paragraph 
(d)(3)  of  this  section.  However,  the  in- 
dividual must  be  notified  that  disclo- 
sure of  the  SSN  is  voluntary.  If  the  in- 
dividual refuses  to  disclose  his  SSN, 
Army  elements  must  be  prepared  to 
Identify  him  by  alternate  means. 

(5)  Upon  entrance  into  military  ser- 
vice or  ci\ilian  employment  with  the 
Department  of  Defense,  the  individual 
will  disclose  his  SSN.  The  SSN  Is  the 
Individual's  service  or  employment 
identification  numl>er  and  is  thus 
needed  for  purposes  of  establishing  his 
personnel,  financial,  medical,  and 
other  offical  records.  The  notice  de- 
scribed In  paragraph  (d)(1)  of  this  sec- 
tion, will  be  provided  the  Individual 
upon  entrance.  It  will  not  be  required 
whenever  the  Individual  is  subsequent- 
ly requested  to  give  or  verify  his  SSN. 
provided: 

(1)  The  SSN  is  requested  solely  for 
identification  purposes  In  connection 
with  official  Department  of  Defense 
or -Civil  Service  Commission  records. 

(ii)  No  use  will  be  made  of  this 
number  outside  of  the  Department  of 
Defense  or  Civil  Service  Commission, 
except  as  provided  by  the  Privacy  Act 
(see  §505.3  (b)). 

(e)  Forms  in  use  prior  to  September 
27,  1975.  (1)  Forms  In  use  prior  to  Sep- 
temt)er  27.  1975  and  which  are  to  be 
used  after  that  date  must  meet  the 
notice  requirements  by  use  of  a  sepa- 
rate   statement    to    accompany    each 
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form  subject  to  the  provisions  of  the 
Privacy  Act  of  1974.  This  statement 
will  be  prepared  on  DA  Form  4368-R 


DEPARTMENT  OF   DEFENSE 

Privacy  Act  Statement.  Use  of  other 
agency  forms  subject  to  the  Privacy 
Act   without   a   notification   statement 


51495 

ficlals  will  take  action  to  discontinue 
use  of  these  forms. 

<i)  Consolidated  forms  listing.  A  list- 


(Data  Rwulred  Dy  the  Privacy  Act  of  wllJ  De  immediately  susDPndPd  and  the  ing  of  tno&e  pommafid.  agpncv.  and 

lOIO.    JDA   Form    4368-Fl   will   t>e    repro-       iz&atter      T^i^TT^^      to      tl^e      appropriate       loo«.l     forms     re<j'.Jlring     a     F^rlvaoy     Act 


dueed  loc&lly  on  8   x  lOMi '  paper. 

(2)  For  forms  In  regularly-issued. 

numbered  series,  the  DA  Korm  4368-R 

identification  will  be  deleted  and  the 

Privacy  Act  Statement  will  be  assigned 


Army  forms  management  official  The 

forms  management  official,  through 

technical      ch&nnels.      will      determine 

whether  use  of  the  form  is  local.  com- 
mand-Wide, or  Armywjde.  Based  on 


the  s&me  number  aK  the  form  to  which      the  outcome  of  this  determination    the 


It  pertains.  For  example,  in  the  case  of 
DD  Form  398  (Statement  of  Personal 

History),  the  applicable  notice  will  be 

designated    'DD    Form    398-Prlvacy 
Act  Statement.  " 

(3)  F'or  unnumbered  formats,  ques- 
tionnaires, survey  sheets,  and  reports 
which  collect  personal  information 
and  identify  the  Individual,  the  DA 
Form  4368-R  identification  will  be  de- 
leted and  the  Privacy  Act  Statement 
will  k)e  assigned  the  reports  control 
symbol  or  Office  of  Management  and 
Budget  (OMB>  Approval  Number  that 
authorizes  collection  of  the  informa- 
tion. 

(4)  AH  Privacy  Act  SUtements  wUl 
be  submitted  with  DA  Form  1167  (Re- 
quest for  Approval  of  Form)  and  a  pre- 
scribing directive  to  the  head  of  the 
agency  or  the  commander,  ATTN: 
Forms  Management  Officer.  The 
Forms  Memagement  Officer  will 
review  statements  for  compliance  with 
forms  design  principles.  A  forms  con- 
trol number  will  be  assigned  to  each 
Privacy  Act  Statement.  Statements 
that  accompany  forms  In  regularly- 
Issued,  numbered  series  will  be  as- 
signed a  control  number  in  accordance 
with  Instructions  In  paragraph  (eK2) 
of  this  section.  Stat,ements  that  ac- 
company unnumbered  formats,  qiies- 
tionnaires.  survey  sheets,  and  reports 
will  be  assigned  a  st  parate  forrris  con- 
trol number  in  addition  to  the  reports 
control  symbol  or  OMB  Approval 
Number  authorizing  collection  of  the 
information  (paragraph  {e)'3)  of  this 
section. 

(f)  Forms  initiated  or  revised  o/ter 
September  27,  1975.  As  forms  are  re- 
vised or  new  forms  are  issued,  tlie  Pri- 
vacy Act  Statement  will  be  incorporat- 
ed. If  practicable,  in  the  body  of  each 
form,  format,  questionnaire,  survey 
sheet,  or  report.  Where  feasible,  the 
Privacy  Act  Statement  will  be  posi- 
tioned t>efore  the  information  request- 
ed from  the  individual  when  incorpo- 
rated on  a  form,  format,  etc.  When  It 
is  impractical  to  contain  the  statement 
on  the  basic  form,  it  may  be  printed 
on  the  reverse  of  the  form,  or  a  sepa- 
rate statement  will  be  prepared.  All 
statements  will  be  revlewtd  and  ap- 
proved by  the  appropriate  privacy  and 
forms  management  officials. 

(g)  Other  agency  formj.  Forms  origi- 
nated by  other  agencies  and  used  by 
the  Army  to  collect  personal  Informa- 
tion from  individuals  to  be  contained 
In  a  system  of  records  must  contain  a 


forms  management  official  will  either 
refer  the  problem  to  a  higher  echelon 

for     solution,     or.     through     technical 

channels,  contact  the  agency  originat- 
ing the  fonn  to  determine  if  a  privacy 
statement  has  been  or  will  be  pre- 
pared. When  the  other  agenry  de- 
clines to  prepare  the  statement  or 
undue  delay  is  encountered,  the  forms 
management  official  will  refer  the 
matter  to  the  appropriate  privacy  offi- 
cial. The  privacy  official,  in  coordina- 
tion with  the  principal  Army  user,  will 
ensure  preparation  of  a  privacy  state- 
ment for  the  form  or  take  action  to 
discontinue  its  use. 

(h)  Responsibilities.  (1)  The  propo- 
nent is  responsible  for  determining 
whether  a  form,  format,  question- 
naire, survey  sheet,  or  report  requires 
a  Privacy  Act  Statem.ent.  The  propo- 
nent will  prepare  P*rivacy  Act  State- 
ments when  required  by  this  rule. 

(2)  Forms  management,  reports  con- 
trol or  similar  management  officials 
win  ensure  that  all  forms,  formats, 
questionnaires,  sur\ey  sheets,  or  re- 
ports originated  by  their  agency  or 
command  and  .subject  to  this  regula- 
tion contain  a  Privacy  Act  Statement; 
that  statements  have  been  reviewed 
and  approved  by  the  privacy  official; 
that  all  statements  meet  the  criteria 
for  approval  as  agency  or  command 
forms;  and  that  a  current  listing  is 
maintained  of  all  forms  requiring  a 
Privacy  Act  Statement  (paragraph  (i) 
of  this  section).  Forms  management, 
reports  control  or  similar  management 
officials  will  coordinate  as  required 
with  other  agencies  to  ensure  the 
availability  of  Privacy  Act  Statements 
on  forms,  formats,  etc.,  originated  by 
other  agencies  and  used  by  the  Army 
to  collect  personal  data  from  individ- 
uals. 

(3)  Privacy  officials  are  responsible 
for  reviewing  the  content  of  Privacy 
Act  Statements  for  compliance  with 
this  regulation  and  for  assuring  that 
statements  are  issued  with  all  fonns, 
formats,  questionnaires,  survey  sheets, 
and  reports  subject  to  this  regulation 
which  are  used  by  their  agency  or 
command.  Privacy  officials  will  coordi- 
nate with  principal  Army  users  of 
forms  originated  by  other  agencies  to 
ensure  preparation  of  statements 
when  the  forms  concerned  request 
personal  data  from  individuals  and 
when  the  originating  agencies  decline 
to  prepare  statements.  In  the  atxsence 
of  Privacy  Act  Statements,  privacy  of- 


.^tatement  will  be  compiled  and  main- 
tained In  a  current  status.  A5  a  mini- 

mum.  the   form  numt>er.   edition   date. 

and  title  will  be  Included.  DA  Form 
4369-R    (Report    of    Forms    Falling 

■within    the   Provisions   of   tlie    Privacy 

Act  of  1974)  may  be  used  for  this  pur- 
pose. DA  Form  4369  R  will  be  repro- 
duced locally  on  8    x  lOVi    pat>er. 

§  505.5     Syntf  ms  of  records. 

(^  General  <  I)  This  chapter  pre- 
scribes general  standards  for.  and  re- 
strictions in,  the  maintenance  of  sys- 
tems cf  records.  It  also  requires  tne 
publication  of  notices  in  the  Federal 
Register  for  these  systems  and  of  ad- 
vance notice  for  some  of  these  sys- 
tems. 

(2)  Certain  systems  of  records  may 
be  exempted  from  the  requirements  of 
paragraphs  (b)  and  (c)  of  this  section 
only.  In  accordance  with  §505.7.  Al- 
though all  systems  must  have  notices, 
paragraph  (e),  some  portions  of  these 
notices  may  not  have  to  be  published, 
as  Indicated  in  section  505.7. 

(b)  Necessity  and  relevance  of  per- 
sonal informatioTL  (1)  Statutory  or 
regulatory  authority  performance  of  a 
mLsslon  does  not  convey  unlimited  au- 
thority to  coUect  and  maintain  In  a 
system  of  records  all  personal  Informa- 
tion which  may  be  useful  or  conve- 
nient. Only  personal  Information  that 
is  both  relevant  and  necessary  to  ac- 
complish a  purpose  required  by  Feder- 
al statute  or  Executive  Order  of  the 
President  Is  authorised  to  be  main- 
tained. Systems  managers  will  evalu- 
ate each  category  of  Information  in- 
cluded in  their  system  for  necessity 
and  relevance.  Tliis  evaluation  will 
consider  the: 

(i)  Relatiorvship  of  each  item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  is 
maintained. 

(Ii)  Specific  adverse  consequences  of 
not  collecting  each  category  of  Infor- 
mation. 

(ill)  Possibility  of  meeting  the  Irifor- 
matlon  requirement  through  use  of  In- 
formation not  Individually  identifiable 
or  through  sampling  techniques. 

(Iv)  Length  of  time  that  the  informa- 
tion is  needed  and,  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 

(V)  Financial  cost  of  information 
maintenance,  compared  to  risk  or  ad- 
verse consequence  of  not  maintaining 
it. 

(vi)  Necessity  and  relevance  of  this 
information  to  all  individuals  Included 
in  the  system. 

(2)  Collection  will  be  discontinued 
for  each  category  or  Item  of  informa- 
tion, which,  as  a  result  of  the  al)ove 
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evaluation,  does  not  appear  to  be  rea- 
sonably Justifiable.  Moreover,  such  In- 
formation will  be  deleted  or  otherwise 
wlthdrawTi  and  destroyed,  provided  It 
can  be  economically  segregated  from 
necessary  and  relevant  Information. 

(3)  The  evaluation  for  necessity  and 
relevance  will  be  accomplished  by  each 
manager  of  a  system  of  records: 

(1)  During  the  design  phase  of  a  new 
system  of  records  or  a  change  In  the 
existing  system  of  records. 

(11)  Annually,  prior  to  publication  of 
the  compilation  of  system  notices  in 
the  Pkdkr-U.  Register  (paragraph  (e) 
of  thLs  section). 

(4)  Nothing  In  this  paragraph  autho- 
rizes the  destruction  of  records  which 
must  be  retained  under  the  Federal 
Records  Act. 

(c)  Standards  for  records  main- 
tained Records  used  In  making  deter- 
minations about  an  individual  will  be 
maintained  with  such  accuracy,  rel- 
evance, timeliness  and  completeness  as 
Is  reasonably  necessary  to  ensure  fair- 
ness to  the  Individual  In  the  determi- 
nation. 

(d)  Restrictions  on  maintenance  of 
certain  records.  No  system  of  records 
may  contain  any  Information  describ- 
ing how  Individuals  exercise  rights 
guaranteed  by  the  First  Amendment. 
Including  religious  and  political  l>e- 
liefs,  freedom  of  speech  and  the  press, 
and  the  rights  of  assei.ibly  and  to  peti- 
tion, unless; 

(DA  Federal  statute  explicitly  pro- 
vides that  the  Department  of  Defense 
or  Army  may  maintain  records  on  ac- 
tivities whose  exercise  Is  covered  by 
the  First  Amendment  or  specifies  that 
such  activities  are  relevant  to  a  deter- 
mination atktut  the  Individual,  e.g..  the 
disclosure  of  denominational  affili- 
ation by  members  of  the  Chaplains 
Branch  In  compliance  with  10  USC 
3065  and  3073. 

(2)  The  Individual  expressly  autho- 
rizes maintenance,  e.g..  where  he  vol- 
untarily Indicates  a  religious  prefer- 
ence so  that  the  proper  clergyman 
may  be  called  in  the  event  of  an  emer- 
gency or  association  memberships  In 
order  to  enhance  selection  for  a  par- 
ticular position.  Nothing  In  this  sub- 
paragraph shall  be  construed  to  re- 
quire the  individual,  directly  or  Indi- 
rectly, to  provide  any  Information  con- 
cerning his  religious  or  political  affili- 
ations, etc. 

(3)  The  record  Is  required  for  an  au- 
thorized law  enforcement  function, 
eg.,  to  ensure  that  political  or  reli- 
gious activities  sure  not  used  as  a  cover 
for  Illegal  or  subversive  activities. 

(e)  Record  system  notices.  The  Priva- 
cy Act  of  1974  requires  that  an  auinual 
notice  of  the  existence  of  each  system 
of  records,  as  defined  In  8  505.1(e),  be 
published  In  the  Pedf31al  Register  In 
accordance  with  9  505.6.  The  notice 
provision  of  the  Act  is  based  on  the 
premise    that    there    should    be    no 


system    of    records    whose    very    exis- 
tence Is  never  disclosed. 

(2)  Notices  for  existing  Army  sys- 
tems of  records  are  published  In  the 
Federal  Register.  DAAG(AMR)  will 
ensure  that  such  notices,  together 
with  any  changes,  and  any  new  notices 
are  forwarded  to  the  Office  of  the  As- 
sistant Secretary  of  Defense  (Comp- 
troller) (0ASD<C))  for  annual  republi- 
cation in  the  P'ederal  Register. 

(f )  Systevi  notices  for  new  systems  of 
records.  System  managers  proposing 
new  systems  of  records  will  prepare 
system  notices  in  accordance  with 
5  505.6  and  submit  them  to  HQDA 
(DAAG-AMR),  Washington,  D.C. 
20314.  90  days  before  the  systems  are 
implemented.  DAAG-AMR  will  for- 
ward this  material  to  the  OASD<C)  for 
publication  In  the  Federal  Register 
and  submission  to  the  Office  of  Man- 
agement and  Budget  (OMB)  and  the 
Privacy  Protection  Study  Commission 
(Commission). 

(g)  Changes  to  existing  systems  re- 
quiring advanced  public  notice.  (1) 
Changes  in  existing  systems  require 
corresponding  changes  In  published 
system  notices.  The  following  types  of 
changes  to  existing  systems  must  be 
published  In  the  Federal  Register  for 
public  comment  at  least  30  days  before 
the  changes  are  Implemented: 

(i)  Those  which  expand  the  catego- 
ries of  Individuals  on  whom  records 
are  maintained. 

(ii)  Those  which  add  new  categories 
of  records  to  the  system. 

(Ill)  Those  which  add  new  categories 
of  sources. 

(Iv)  New  or  changed  routine  uses 
which  involve  disclosure  to  a  new  cate- 
gory or  recipient. 

(v)  Changes  In  procedures  governing 
access. 

(2)  Revised  system  notices  incorpo- 
rating the  proposed  changes,  prepared 
in  accordance  with  §  505.6.  will  be  sub- 
mitted to  HQDA  <  DAAG-AMR). 
Washington.  D.C.  20314  at  least  90 
days  before  the  changes  are  imple- 
mented. DAAG-AMR  will  forward  this 
material  to  the  OASD(C)  for  publica- 
tion and  submission  to  OMB  and  the 
Commission. 

(h)  Narrative  statement  for  new  or 
changed  system  notices.  Each  system 
notice  prepared  In  accordance  with 
paragraphs  (f)  and  (g)  of  this  section 
will  be  su:companied  by  a  brief  narra- 
tive statement.  The  narrative  state- 
ment will  include  an  evaluation  of  the 
effect  of  the  proposed  system  or 
change,  including  planned  disclosure 
of  information  therefrom,  on  the  po- 
tential privacy  or  other  personal  and 
property  rights  of  Individuals.  In  addi- 
tion, the  narrative  statement  will  In- 
clude a  further  statement  that  the 
proposed  system  or  change  does  not 
effect  the  preservation  of  the  constitu- 
tional principle  of  federaJlsm  and  sep- 
aration of  powers.  However.  If  a  pro- 


posed system  or  change  does  effect 
this  principle,  the  effect  will  be  fully 
evaluated  In  the  narrative  statement. 
The  local  Jydge  advocate  or  legal  offi 
cer  will  provide  assistance  in  determin- 
ing whether  a  proposed  system  or 
change  effects  this  principle. 

(1)  Changes  to  existing  systems  not 
requiring  advance  public  notice. 
Changes  to  systems  or  records  not 
stated  in  paragraph  (g)  of  this  section 
do  not  require  advanced  public  notice 
before  implementation.  System  man- 
agers will  submit  to  HQDA  (DAAG- 
AMR)  changes  to  existing  notices 
when  such  changes  are  made  to  their 
systems.  As  a  minimum,  notification  of 
such  changes  will  Include  the  system 
identification  number  and  title,  and 
the  appropriate  section  of  the  system 
notice  revised  to  incorporate  the 
changes.  These  changes  may  be  sub- 
mitted In  hard  copy.  DAAG-AMR  will 
submit  these  changes  to  the  OASD- 
AMR  will  submit  these  changes  to  the 
OASD(C)  by  May  31  of  each  year  for 
publication  In  the  Federal  Register's 
annual  compilation  of  system  notices. 

(j)  Reports  control.  Reports  Control 
Symbol  DD-A(A)  1379  is  assigned  to 
the  requirement  for  preparation  and 
submission  of  system  notices  and 
changes. 

(k)  E.risting  systems  not  covered  by  a 
public  notice.  Any  commander  who 
discovers  a  system  of  records,  whether 
it  be  in  the  current  files  area  or  a  Fed 
efal  Records  Center,  which  has  not 
been  made  the  subject  of  a  publLshed 
system  notice  will  Immediately  notify 
HQDA  (DAAG-AMR),  Washington. 
D.C.  20314.  The  notification  will  in- 
close a  proposed  system  notice  pre- 
pared in  accordance  with  the  format 
and  instructions  contained  in  §  505.6 
DAAG-AMR  will: 

(1)  If  not  predetermined,  identify 
the  applicable  system  manager. 

(2)  Coordinate  publication  of  a 
public  notice,  of  discontinuance  or 
rearrangement  of  the  system  with  the 
system  manager. 

(3)  Provide  the  reporting  command- 
er Instructions  concerning  continued 
maintenance  or  discontinuing  of  the 
system. 

(1)  Prohibition  on  rearrangement  of 
file  series.  No  exLsting  files  series  will 
be  rearranged  to  permit  retrieval  by 
name.  SSN,  or  other  code  identifying 
Individuals  without  prior  publication 
of  a  record  system  notice  In  the  Feder- 
al Register.  In  effect,  such  rearrange- 
ment constitutes  a  new  system  of  re- 
cords, files  may,  however,  be  rear- 
ranged so  as  not  to  permit  such  re- 
trieval. 

(m)  Safeguarding  personal  iri^orma- 
tion  in  systems  of  records.  ( 1 )  AH  sys- 
tems of  records,  as  defined  In 
§  505.1(e)(9),  will  be  safeguarded  to 
Insure  the  security  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
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security  or  integrity  which  could 
result  In  suljstantial  harm,  embarrass- 
ment. Inconvenience  or  unfairness  to 
any  individual  on  whom  Information  is 
maintained.  At  a  minimum,  these  re- 
cords win  be  safeguarded  in  accor- 
dance with  the  acce.ss.  storage,  han- 
dling, transmission,  and  destruction 
provisions  of  AR  340-16. 

(2)  As  required,  system-  managers 
will  establish  additional  safeguards 
that  are  tailored  to  the  particular  re- 
^uirements  of  their  systems  and  the 
sensitivity  of  the  information  con- 
tained therein. 

(3)  Additional  safeguards  are  re- 
quired for  ongoing  (in  operation)  are 
new  automated  svstems  as  prescribed 
In  AR  18-1,  Management  Information 
Systems  Policies.  Objectives,  Proce- 
dures, and  Responsibilities. 

§  505.6     InHtructKinit     and     re8pon§ibilitie8 
for  preparing  record  system  notices. 

(a)  Applicability.  The  notice  require- 
ment specified  In  §  505.1(e)(9). 

(b)  Determination  of  systems  of  re- 
cords. Each  system  manager  is  respon- 
siblle  for  determining  whether  records 
for  which  he  Is  responsible  to  consti- 
tute a  system  of  records  requiring  a 
systems  notice.  In  this  cormection.  a 
system  of  records  may  consist  of  sever- 
al file  series,  or  a  single  file  series  may 
represent  more  than  one  system.  (F*lle 
series  are  Identified  In  the  AR  340-2, 
340-8.  and  the  AR  340-18  series  (here- 
after referred  to  as  the  AR  340- 
serles).) 

(c)  Evaluation  for  relevance  and  ne- 
cessity. Before  developing  a  system 
notice,  the  record  system  must  be  eval- 
uated for  necessity  (5  505.5(b)).  If  it  is 
determined  that  the  record  system  Is 
Irrelevant  or  unnecessary,  action 
should  be  taken,  In  coordination  with 
the  appropriate  records  manager,  to 
discontinue  the  system  and  dispose  of 
the  records  Involved  In  accordance 
with  disposition  instructions  In  the  AR 
340-series. 

(d)  Categories  of  systems  of  records. 
F\Dr  the  purpose  of  identifying  record 
systems  and  preparing  system  notices, 
there  are  five  distinguishable  catego- 
ries of  record  systenis  subject  to  the 
Privacy  Act: 

(1)  Those  established  and  main- 
tained pursuant  to  and  specifically 
presrlbed  by  statute.  Executive  Order, 
or  Army  Regulation;  for  example, 
medical  clinical  files  prescribed  by  AR 
40-2.  Nearly  all  such  systems  are  iden- 
tified by  Army  Regulations  In  the  AR 
340-series. 

(2)  Those  accumulated  In  perform- 
ing assigned  functions,  and  for  which 
establishment    and    maintenance    are 


not  specifically  prescribed  by  statute. 
Executive  Order,  or  Army  Regulation. 
These  systems  are  accumulated  Army- 
wide  in  offices  thai  have  identical  or 
similar  functional  responsibilities. 
Normally,  decentralized  segments  of 
such  systems  vary  only  in  .scope  and 
volume,  not  in  content,  for  example, 
name  files  which  are  established  in 
processing  requests  under  the  Free- 
dom of  Information  Act  <32  CFR  Part 
518).  In  most  instances,  these  systems 
are  identified  by  Army  Regulatioi\s  in 
the  AR  340  series. 

(3)  Those  temporarily  in  the  custody 
of  the  Army,  but  which  "belong  "  to 
other  Federal  agencies.  For  example, 
official  civilian  personnel  files  on 
Army  civilian  employees  belong  to  the 
US  Civil  Service  Commission  (CSC). 
Nearly  all  such  systems  are  identified 
by  Army  Regulations  in  the  AR  340- 
series. 

(4)  Automated  Data  Processing  Sys- 
tems (AJJPS).  which,  as  a  rule,  are  not 
Individually  or  specifically  identified 
by  Army  Regulations  in  the  AR  340- 
series.  although  their  output  may  be 
functionally  identifiable  through 
those  regulations.  For  preparation  of 
system  notices,  there  are  four  types  of 
automated  data  processing  systems: 

(1)  Multi-command  standard  systems 
which  are  operated  by  two  or  more 
major  commands,  for  which  an  Army 
Staff  agency  Ls  the  proponent,  and  for 
which  the  US  Army  Computer  Sys- 
tems Command  is  the  assigned  respon- 
sible agency. 

(il)  Command  standard  systems 
which  are  operated  by  a  single  major 
command  at  more  than  one  data  pro- 
cessing installation  (DPI). 

(Hi)  Army  Staff  agency /command/ 
installation-unique  systems  which  are 
operated  at  a  single  DPI. 

(Iv)  Systems  in  which  the  Army  par- 
ticipates or  utilizes,  but  for  which  an- 
other Federal  agency  and/or  military 
department  or  component  of  the  De- 
partment of  Defense  is  the  proponent 
(e.g..  WWMCCS.  IDHS.  ARPANET) 

(5)  Those  established  and  main- 
tained entirely  in  response  to  local 
needs.  Although  often  difficult  to  de- 
scribe, these  systems  have  certain 
common  characteristics  which  can  be 
used  in  identifying  them  for  prepara- 
tion of  system  notices: 

(i)  Normally,  they  are  unique  to  the 
Ewxumulating  office. 

(ii)  They  are  not  accumulated  Army- 
wide  in  other  staff  sections  or  ele- 
ments which  perform  like  functions. 

(Hi)  They  are  seldom  specifically 
identified  In  the  AR  340-series. 

(iv)  They  are  often  treated  as  "im- 
identlfled  files  "  under  the  Army  F\inc- 


tional  Files  System  (TAFFS),  or  iden- 
tified as  a  distinct  subdivision  of  a 
TAFFS  record  series  that  is  specifical- 
ly identified  in  the  AR  340-series. 

(e)  Responsibility  for  preparation  of 
system  notices.  (1)  For  Category  1  and 
2  systems,  the  Army  Staff  agency 
head  or  major  Army  commander 
having  Army  wide  responsibility  for 
the  function  or  process  Involved  is  con- 
sidered to  be  the  system  manager. 
Such  matmgers  are  responsible  for  in- 
cluding in  their  system  notices  cover- 
age for  al!  decentralized  segments  of 
the  particular  system. 

(2)  For  Category  3,  the  proponent  is 
the  Federal  agency  to  which  a  record 

-system  belongs.  It  is  responsible  for 
system  notices  applicable  to  its  records 
that  are  temporarily  in  Army  custody, 
for  example,  the  CSC  will  publish 
system  notices  applicable  to  all  record 
systems  prescribed  by  the  Federal  Per- 
sonnel Manual.  CSC  will  not,  however, 
be  responsible  for  any  modifications  or 
additions  to  a  CSC  record  system.  The 
proponent  of  such  modifications  or  ad- 
ditions is  therefore  considered  to  be 
the  system  manager,  and  is  responsi- 
ble for  preparing  a  system  notice  for 
the  portion  added  by  him.  Such 
system  managers  should  contact  the 
appropriate  Federal  agency  for  other 
systenis  temporarily  in  Army  custody 
to  determine  and  fix  responsibility  for 
preparing  applicable  system  notices. 
In  instances  where  a  Federal  agency  to 
which  the  records  belong  declines  to 
cover  a  system  temporarily  in  Army 
custody,  the  Army  system  manager 
will  be  responsible  for  preparmg  the 
applicable  system  notice. 

(3)  I*rocedures  for  reporting  Catego- 
ry 4  systems  are  as  follows: 

(i)  System  managers  of  Categories  1, 
2,  3,  and  5  systems  are  responsible  for 
assuring  that  all  automated  segments 
of  their  systems  are  included  in  their 
system  notices. 

(11)  System  managers  of  ADP  sys- 
tems defined  In  Category  4.  which  are 
not  automated  segments  of  a  Category 
1,  2,  3,  or  5  system,  are  responsible  for 
preparing  the  system  notices  applica- 
ble to  their  automated  data  processing 
systems. 

(ill)  For  Type  IV  systems  within  Cat- 
egory 4,  the  responsible  HQDA  Staff 
agency  will  contao:  the  proponent 
Federal  agency,  and /or  military  de- 
partment or  component  of  the  EMDD, 
to  determine  and  fix  resp>onsibility  for 
preparing  the  applicable  system 
notice  In  instances  where  the  propo- 
nent declines  to  cover  the  system,  the 
HQDA  Staff  agency  will  be  responsi- 
ble for  preparing  the  applicable 
system  notice. 
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(4)  System  managers  of  Category  5 
systems  are  responsible  for  prepara- 
tion and  submi&sion.  through  chan- 
nels, of  system  notices  applicable  to 
their  systems. 

(f)  Addresses  in  system  notices.  To 
avoid  the  need  for  listing  all  applicable 
addresses  in  each  system  notice, 
DAAG-AMR  will  prepare  and  publish 
an  organizational  directory  as  a  sepa- 
rate notice  In  the  Federal  Register. 
This  directory  will  list  addresses  of  the 
Offlc%,  Secretary  of  the  Army;  the 
Office.  Chief  of  Staff.  US  Army:  Army 
Staff  agencies:  field  operating  and 
staff  support  agencies:  headquarters 
of  major  and  subordinate  commands: 
Installations:  hospitals:  and  the  US 
Army  Military  Academy,  the  US  Army 
War  College,  and  service  schools. 
These  levels  of  addresses  should  be 
considered  In  providing  Information 
required  by  paragraplis  (m)  and  (s)  to 
(u)  of  this  section 

(g)  GeneraL  Two  copies  of  each 
system  notice  will  be  forwarded  to 
HQDA  (DAAG-AMR).  DAAG-AMR 
will  review  the  system  notices  for  ac- 
curacy, completeness,  and  uniformity, 
arrange  for  conversion  to  computer 
input,  and  ensure  that  DOD  Is  pro- 
vided a  master  ADP  tape  containing 
all  Army  system  notices.  General 
instructions  for  preparing  record 
system  notices  are  as  follows: 

(1)  For  each  system  of  records, 
submit  information  in  the  sequence 
shown  In  this  section. 

(2)  Use  slU  keywords  shown  In  this 
section  (I.e..  SYSNAME.  RECORD- 
CATEGORY,  etc).  Explanations  of 
keywords  are  shown  in  parentheses, 
but  do  not  use  the  explanations. 

(3)  Do  not  use  p£u-agraph  or  subpara- 
graph numbers  or  letters. 

(4)  Do  not  underline  any  part  of  the 
text. 

(5)  Do  not  use  hyphenation  at  the 
end  of  the  line,  or  subdivide  a  word  at 
the  end  of  a  line. 

(6)  Do  not  use  reference  Information 
from  other  system  notices  within  the 
system  of  records  being  described. 

(7)  Use  all  standard  typewriter  char- 
acters, except  for  the  following  which 
will  be  used  as  indicated: 

(1)  Use  "  +  "  to  precede  each  major 
group  keyword  (e.g..  -t- SYSNAME. 
etc.). 

(U)  Use  ■'•"  to  precede  each  major 
subgroup  keyword  (e.g.,  'SAFE- 
GUARDS, etc.). 

(Ill)  Use  ■$"  to  precede  the  text  fol- 
lowing major  group  or  subgroup  head- 
ings. Do  not  use  subparagraphs. 

(iv)  Use  "%"  to  precede  each  line 
entry  when  addresses  require  a 
column  or  list  format.  Multiple  ad- 
dresses within  a  single  column  are  not 
permitted.  In  Instances  where  more 
than  one  address  Is  required,  enter  all 
addresses  In  paragraph  form,  from  left 
to  right  across  the  page. 

(V)  Do  not  use  '="  character.  It  is 
reserved  for  other  puri>oses. 


(8)  All  Information  will  be  typed 
flush  with  the  left  margin,  using  the 
characters  indicated  in  (g)(7)  of  this 
section  to  distinguish  between  major 
groupings  of  Information  and  para- 
graphs. 

(9)  Refer  to  5  505.7  for  systems 
which  may  qualify  for  exemption. 

(10)  Avoid  use  of  military  or  govern- 
ment terminology  which  may  not  be 
understood  by  the  public.  Authorized 
abbreviations  may  be  used,  provided 
they  are  first  fully  spelled  out  In  each 
system  notice;  e.g..  Department  of  the 
Army  (DA). 

(11)  Number  the  pages  separately 
for  each  draft  system  notice. 

(h)  Notices  for  new  and  revised  sys- 
tems. New  system  notices  and  revised 
system  notices  require  advance  public 
notification  and  will  be  prepared  in  ac- 
cordance with  the  instructions  in  this 
section.  Such  notices  are  to  be  sumbit- 
ted  in  full  (i.e.,  no  partial  system 
notice  will  be  accepted.) 

(1)  General.  Paragraphs  (j)  through 
(X)  of  thi.5  section  provide  the  format 
(i.e.,  keywords  and  their  sequencing) 
and  instruction  for  developing  the  sub- 
stantive content  of  system  notices. 

(j)  Manual  or  automated.  Indicate 
whether  the  system  is  manual  or  auto- 
mated. An  automated  system  would  In- 
clude records  processed,  maintained, 
or  both,  in  a  machine  readable 
medium,  such  as  EAM  Cards,  comput- 
er tapes,  or  disks,  word  processing 
tapes  and  cards,  etc.  A  manual  system 
would  include  records  processed,  main- 
tained, or  both,  in  a  human  readable 
medium  such  as  paper  records  in  file 
folders,  visible  or  vertical  file  cards, 
microfiche,  roll  microfilm,  photo- 
graphs, etc.  A  mechanized  file  which 
requires  substantial  human  interven- 
tion for  processing  or  maintenance  is 
considered  to  be  manual,  rather  than 
automated. 

(k)  SYSNAME  (System  Name). 
Whenever  applicable,  identify  the 
system  by  number  and  title  prescribed 
in  the  AR  340-series.  Use  locally  origi- 
nated titles  for  files  which  are  not  de- 
scrlt)ed  specifically  or  adequately  in 
the  AR  340-serles  or  which  are  other- 
wise unique  to  the  reporting  office.  If 
more  than  one  system  is  covered  by  a 
file  description.  Identify  each  system. 
If  several  files  (separately  described  in 
the  AR  340-series)  are  a  part  of  a 
single  system,  identify  the  system  only 
(see  (p)  of  this  section,  for  identifica- 
tion of  separate  files  which  form  a 
system).  Provide  system  and  file  title 
In  unclassified  form.  Do  not  use  abbre- 
viations, nicknames,  or  acronjTns 
unless  spelled  out  the  first  time  used. 
Place  acronyms  In  parentheses  Imme- 
diately following  the  title. 

(1)  Security.  Specify  the  Defense  or 
other  security  classification  for  the 
system  of  records  if  classified  pursu- 
ant to  the  provisions  of  DOD  5200.1- 
R.  Do  not  cite  as  a  classification  "IN- 


TERNAL WORKING  PAPER.  EYES 
ONLY."  or  similar  marking  used  for 
internal  control  or  other  handling  pur- 
poses. If  unclassified,  including  'POR 
OFFICIAL  USE  ONLY,"  state  unclas 
sified. 

(m>  Location.  If  the  system  is  main- 
tained in  a  single  location,  provide  the 
exact  name  of  the  office,  organization, 
and  correspondence  or  routing  symbol. 
On  the  other  hand,  if  it  is  geographi- 
cally or  organizationally  decentralized, 
sp>ecify  each  type  of  organization  or 
element  that  maintains  a  segment  of 
the  system.  For  example,  if  the  system 
was  comprised  of  clinical  records,  then 
medical  centers  and  hospitals,  and  the 
National  Personnel  Records  Center 
would  be  listed  as  locations.  Where 
automated  data  systems  enconipa.ss  a 
central  computer  facility,  with  input/ 
output  terminals  at  several  geographi- 
cal locations,  list  by  category  each  lo- 
cation under  this  heading.  In  all  in- 
stances where  multiple  locatioris  are 
referred  to  by  type  of  organization, 
state  that  offical  mailing  addresses  are 
in  the  Department  of  Defense  Directo- 
ry in  the  appendix  to  the  Department 
of  the  Army  system  notices.  If  the  ad- 
dress is  classified,  so  state.  Be  sure  to 
list  each  type  of  organization  main- 
taining a  segment  or  duplicate  of  the 
system,  since  maintenance  by  a  type  of 
organization  not  reported  herein  will 
constitute  a  violation  of  the  Privacy 
Act  of  1974.  When  indicating  domestic 
addresses,  use  the  United  States 
Postal  Service  two-letter  state  abbre- 
viation and  the  zip  code. 

(n)  Individual-category  (categories 
of  individuals  covered  by  the  system). 
The  purpose  of  this  requirement  is  to 
permit  an  individual  to  determine 
whether  or  not  information  on  him 
might  be  In  the  system  of  records.  Cat- 
egories of  individuals,  therefore, 
should  be  stated  in  easily  understood, 
nontechnical  terms  and  Include  all  cat- 
egories of  individuals  on  whom  records 
are  maintained.  Avoid  using  broad 
general  descriptior\s.  such  as  all  mili- 
tary personnel,"  unless  the  system  ap- 
plies to  all  military  personnel.  For  ex- 
ample, the  Joint  Uniform  Military  Pay 
System  (JUMPS)  applies  to  all  mili- 
tary personnel  on  active  duty,  while  a 
system  of  absentee  case  files  would 
apply  only  to  deserters  and  escaped 
prisoners.  All  categories  of  Individuals 
Included  In  the  system  must  be  listed, 
regardless  of  the  frequency  of  Inclu- 
sion or  the  number  of  records  in- 
volved. (All  future  changes  to  the 
system,  which  broaden  or  increase  the 
categories  of  Individuals  covered,  will 
require  preptu-atlon  and  publication  of 
a  revised  public  notice  In  the  Federal 
Register.) 

(o)  Record-category  (categories  of  re- 
cords in  the  system).  Briefly  descrll>e 
In  nontechnical  terms  all  tjTjes  of  re- 
cords In  the  system.  For  example, 
under  JUMPS,  the  types  of  records 
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will  Include,  but  not  be  limited  to,  indi- 
vidual military  pay  records  and  sub- 
stantiating documents,  such  as  certifi- 
cates for  deductions  and  retained  mili- 
tary pay  orders  and  records  of  travel 
payments:  financial  record  data  fold- 
ers: miscellaneous  military  vouchers; 
laundry  and  dry  cleaning  statements: 
copies  of  morning  or  strength  reports 
or  other  rosters,  and  personal  finsin- 
cial  records.  For  automated  systems, 
do  not  list  source  documents  unless 
they  are  retained  and  filed  by  name, 
SSN,  or  other  individual  Identifier.  In- 
stead, list  tiie  categories  of  informa- 
tion stored  in  the  system.  Be  sure  to 
Include  all  types  of  records  In  the 
system  regardless  of  their  frequency 
or  volume  of  accumulation,  since 
future  adlltlons  of  new  types  of  re- 
cords will  require  preparation  and 
publication  of  revLsed  public  notices  in 
the  Federal  Register. 

(p)  Authority  (Authority  for  mainte- 
nance of  the  system).  Cite  the  specific 
provisions  of  a  federal  statute  or  Ex- 
ecutive Order  of  the  President,  includ- 
ing the  title  thereof,  which  authorizes, 
or  provides  a  legal  basis  for,  mainte- 
nance of  the  system.  Do  not  cite  Army 
Regulations.  In  this  connection,  au- 
thority for  a  system  may  be  derived 
from  a  statute  or  Executive  Order 
which: 

(1)  Explicitly  authorizes  or  directs 
the  Army  to  maintain  a  system  of  re- 
cords. 

(2)  Authorizes  or  directs  the  Army 
to  perform  a  function,  the  discharge 
of  which  requires  maintenance  of  the 
system  of  records. 

NOTK  Check  with  the  appropriate  Judge 
advocate  or  legal  officer  for  assistance  in  de- 
termining the  statutory  or  regulatory  basis 
for  the  system. 

(q)  Routine-uses  (routine  uses  of  re- 
cords maintained  in  the  system,  in- 
cluding categories  of  users  and  the 
purposes  of  such  uses).  (1)  Essentially, 
this  requirement  calls  for  the  follow- 
ing information  in  nontechnical  terms: 

(1)  The  purpose(s)  for  which  infor- 
mation In  the  system  is  collected. 

<li)  Each  category  of  user, 
(ill)  The  specific  use<s)  made  of  the 
Information  by  each  user. 

(2)  Each  category  of  user  and  each 
use  must  be  reported.  Any  proposed 
new  use  or  category  of  user,  or  change 
in  an  existing  use,  which  has  the 
effect  of  expanding  the  availability  of 
the  information  in  the  system,  will  re- 
quire publication  of  a  revised  notice  in 
the  Federal  Register.  Any  such  pro- 
posed change  in  a  routine  use  must 
also  be  described  In  an  advance  notice 
in  the  Federal  Register  to  permit  30 
days  for  public  conunent  before  it  is 
implemented. 

(3)  "Uses"  can  be  distinguished  from 
"purposes"  in  that  purposes  '  describe 
the  objectives  for  collecting  or  main- 
taining Information.  "Uses"  are  the 
specific  ways  or  processes  in  which  the 


Information  is  employed,  including  the 
persons  or  organizations  to  whom  the 
record  may  be  disclosed.  For  example, 
the  purposes  for  collecting  informa- 
tion may  be  to  evaluate  an  application 
for  a  veteran's  benefit  and  to  issue 
checks.  Uses  may  include  verification 
of  certain  Information  with  the  US 
Army  Finance  Center  and  release  of 
check  data  to  the  Treasury  Depart 
ment.  List  under  routine  uses  If  con- 
tractors are  engaged  to  perform  a  ser- 
vice, such  as  key  punch,  optical  scan, 
or  telecommunications  in  connection 
with  the  operation  of  an  automated 
data  system.  List  also  Federal  agencies 
to  which  personal-type  Information  Is 
disclosed.  Including  automated  system 
interfaces,  and  the  purposes  for  which 
the  disclosures  are  made. 

(4)  System  managers  must  prescribe 
the  "routine"  uses  of  the  records.  Rou- 
tine use  does  not  merely  encompa^is 
the  common  and  ordinary  uses  to 
which  records  are  put,  but  also  in- 
cludes all  of  the  proper  and  necessary 
ases  regardless  of  frequency.  For  ex- 
ample, Individual  income  tax  returns 
are  routinely  used  by  the  Internal 
Revenue  Service  to  audit  the  amount 
of  tax  due  and  foV  assistance  on  collec- 
tion of  such  tax  by  civil  proceedings. 
They  are  used  less  often,  however,  for 
referral  to  the  Department  of  Justice 
for  possible  criminal  prosecution  of 
fraud  or  tax  evasion.  Therefore,  the 
"routine"  use  of  such  records  will  In- 
clude referrals  to  the  Department  of 
Justice.  In  addition,  description  of 
"routine  lise"  shall  Include  the  fact 
that  any  Individual  records  in  a  system 
of  records  may  be  transferred  to  any 
component  of  the  Department  of  De- 
fense. It  will  be  expected  normally 
that  "routine  use"  will  include  disclo- 
sure to  law  enforcement  or  investiga- 
tory authorities  for  investigation  and 
possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

(r)  Policy-practice  (policies  and 
practices  for  storing,  retrieving,  ac- 
cessing, retraining,  and  disposing  of 
records  in  the  system).  Describe  how 
records  in  the  system  are  managed 
during  their  llfecycle.  When  applica- 
ble, extract  pertinent  Information 
from  the  AR  340-serles. 

(1)  Storage.  In  describing  records 
storage  specify  the  medium  in  which 
they  are  maintained,  such  as  paper  re- 
cords in  file  folders,  visible  or  vertical 
file  <»rds.  computer  magnetic  tapes,  or 
disks,  computer  paper  printouts,  aper- 
ture cards,  microfiche,  roll  microfilm, 
photographs,  video-tape,  etc. 

(2)  Retrievability.  Specify  how  infor- 
mation Is  accessed  and  retrieved,  such 
as  by  name,  SSN,  military  service 
number  or  other  identification 
number,  classification  or  personal 
characteristics,  such  as  fingerprint 
classification,  voice  print  identifier, 
etc.  Indicate  further  whether  conven- 
tional or  computerized  Indices  are  re- 


quired  to   retrieve   individual    records 
from  the  systeTi. 

(3)  Safeguards  Describe  what  mea- 
sures are  taken  to  prevent  unautho- 
rized disclosure  of  the  records  and 
state  ttie  categories  of  Individuals  au- 
thorized acce.ss  to  the  records.  Specify 
system  safeguards,  such  as  safe, 
vaults,  locked  cabinets  or  rooms, 
guards,  personnel  screening,  visitor 
registers,  computer  "failsafe"  systems 
software,  etc. 

Note:  Do  not  descrlt)e  .<;ecurlty  sa'eiruards 
In  such  detail  as  to  Increase  the  risk  of  un- 
authorized access  to  the  records. 

(4)  Retention  (retention  and  dispos- 
al). State  (from  the  AR  340-series) 
how  long  the  records  are  to  be  main- 
tained, if  and  when  they  are  moved  to 
Federal  Records  Centers  or  to  the  Na- 
tional Archives  or  other  designated  de- 
pository; and  if,  when  and  how  they 
are  destroyed  or  othen*  Ise  dispxjsed  of. 
Changes  In  this  item  will  not  normally 
require  Immediate  publication  of  a  re- 
vised public  notice  unless  they  reflect 
an  expansion  in  the  availability  of  or 
access  to  the  system  of  records. 

(s)  SYSMANAGER  (title  and  duty 
address  of  the  Army  official  responsi- 
ble for  the  system).  In  all  cases,  enter 
the  title  of  the  official  who  is  responsi- 
ble for  policies  and  procedures  govern- 
ing the  system:  i.e..  the  Deputy  Chief 
of  Staff  for  Personnel.  HQDA.  The 
Adjutant  General.  HQDA.  etc.  For 
geographically  or  organizationally  de- 
centralized systems,  where  Individuals 
may  deal  directly  with  agency  officials 
at  each  location  to  exercise  their 
rights  under  this  rule,  give  the  posi- 
tion or  duty  title  of  each  category  of 
official  responsible  for  the  system  or  a 
segment  thereof.  F\)r  example.  In  the 
case  of  clinical  records,  the  entries 
would  be:  The  Surgeon  General, 
HQDA;  commanders  of  medical  cen- 
ters and  hospitals:  and  the  Director, 
National  Personnel  Records  Center. 
GSA,  111  Wiimebago  Street.  St.  Louis. 
Mo.  63118.  Do  not  include  addresses, 
since  they  are  already  listed  In  the  or- 
ganizational directory  mentioned  in 
paragraph  (f )  of  this  section. 

(t)  Notification  (procedure  whereby 
indiiHduais  can  be  notified  at  their  re- 
quest if  the  system,  contains  records 
pertaining  to  them).  (1)  Indicate 
whether  or  not  requests  from  individ- 
uals should  be  addressed  to  the  above 
SYSMANAGER.  If  requests  are  to  be 
addressed  to  any  other  officials,  list 
them  by  duty  or  position  titles. 

(2)  Specify  what  information  will  be 
required  from  the  requesting  individ- 
ual to  determine  whether  or  not  the 
system  contains  a  record  atx>ut  him. 
such  as  full  name,  military  status,  SSN 
or  service  number,  resident  or  nonresi- 
dent, etc. 

(3)  List  by  specific  name,  or  catego- 
ries, those  offices  which  the  requester 
may   visit   to   obtain    Information    on 
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whether  or  not  the  system  contains  re- 
cords pertaining  to  him. 

(4)  For  persona]  visits,  specify  what 
data  the  requester  must  present  as 
proof  of  Identity,  such  as  a  combina- 
tion of  full  name,  date  and  plsu;e  of 
birth,  parents'  names,  driver's  license, 
medicare  card,  etc.  Do  not  require  ver- 
ification of  identity  for  records  which 
are  disclosable  under  32  CFR  Part  518. 

(u)  Access  (procedures  whereby  an 
individual  can  be  notified  at  his  re- 
quest how  he  can  gain  access  to  any 
record  pertaining  to  himself  contained 
in  the  system  of  records).  Include  the 
title  or  category  of  officials  who  can 
provide  assistance,  if  those  offlcals  are 
other  than  the  SYSMANAGER.  If  the 
mailing  addresses  are  listed  In  the  or- 
ganizational directory,  state  that  offi- 
cial mailing  addresses  are  In  the  De- 
partment of  Defense  Directory  in  the 
appendix  to  the  Department  of  the 
Army's  system  notices.  Specific  loca- 
tions and  telephone  numbers  of  offices 
may  be  Indicated  for  unique  or  cen- 
tralized systems. 

(V)  Contest  (rules  for  contesting  con- 
tents of  records).  To  comply  with  this 
requirement,  merely  state:  "The 
Army's  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
Initial  determinations  are  contained  in 
32  CFR  Part  505." 

(w)  Source  (categories  of  sources  of 
records  in  the  system).  List  by  type 
each  source  of  information  in  the 
system;  e.g.,  previous  employers,  finan- 
cial institutions,  educational  Institu- 
tions, trade  associations,  or  automated 
system  interfaces.  Specific  individuals 
or  institutions  need  not  be  identified 
by  name.  Again,  be  sure  to  include  all 
types,  since  collection  of  information 
from  types  of  sources  other  than  those 
listed  will  require  publication  of  a  re- 
vised public  notice  In  the  ("ederal  Reg- 
ister—before  any  information  Is  col- 
lected from  those  sources. 

(x>  Exemption.  For  this  item  enter 
as  applicable:  "None"  or  "Parts  of  this 
system  may  be  exempt  under  5  505.7 
(b)  or  (c).  as  applicable.  For  additional 
Information,  contact  the  System  Man- 
ager." The  actual  exemption  is  a  sepa- 
rate and  distinct  requirement  and  will 
be  published  as  a  rule  in  accordance 
with  5  505.7  of  this  rule. 

(Not*:  Whenever  It  is  necessary  to  omit 
oert&ln  elementa  of  a  system  notice  due  to 
an  anticipated  exemption,  after  each 
keyword  affected  (e  g..  NOTIFICATION, 
ACCKSS.  CONTEST,  or  SOURCE),  enter  '$ 
See  EXEMPTION. " 

9  505.7    Exemptions. 

4  (a)  General  (1)  E^ach  system  man- 
ager may,  subject  to  the  approval  of 
the  Secretary  of  the  Army,  claim  an 
exemption  from  certain  requirements 
of  this  rule.  There  are  two  types  of  ex- 
emptions, general  and  specific.  The 
general  exemption  authorizes  the  ex- 
emption of  a  system  of  records  or  por- 


tion thereof  from  all  but  a  few  re- 
quirements of  this  rule.  The  specific 
exemption  authorizes  exemption  of  a 
system  or  portion  thereof  from  only  a 
few  specific  requirements.  This  section 
describes  when,  how,  and  for  what 
these  exemptions  may  be  claimed. 

(2)  It  Is  the  policy  of  the  Depart- 
ment of  the  Army  to  claim  an  exemp- 
tion only  for  those  systems  or  portions 
thereof  where  it  is  determined  to  be  in 
the  best  interests  of  the  Federal  Gov- 
ernment and  in  compliance  with  the 
Privacy  Act.  System  managers  will  re- 
quest an  exemption  to  a  requirement 
of  this  rule  only  when  such  exemption 
serves  a  necessary  and  legitimate  gov- 
ernmental purpose. 

(3)  The  Secretary  of  the  Army  will 
consider  all  requests  for  exemptions  in 
accordance  with  this  section,  deter- 
mine which  exemptions  may  be  prop- 
erly invoked,  and  cause  the  publica- 
tion of  such  exemptions. 

(b)  General  exemptions.  (1)  Only 
Army  activities  which  perform  crimi- 
nal law  enforcement  functions  as  their 
principal  mission  may  claim  a  general 
exemption  for  their  law  enforcement 
system(s)  of  records.  CMminal  law  en- 
forcement includes  police  efforts  to 
prevent,  control,  or  reduce  crime,  or  to 
apprehend  criminals;  activities  of  pros- 
ecutors or  courts;  and  activities  of  cor- 
rectional, probation,  pardon  or  parole 
authorities. 

(2)  To  qualify  for  a  general  exemp- 
tion, a  system  of  records  maintained 
by  a  criminal  law  enforcement  activity 
must  consist  of  one  of  the  following: 

(i)  Information  compiled  for  the  pur- 
pose of  Identifying  individual  criminal 
offenders  and  alleged  offenders,  and 
containing  only  identifying  data  and 
notations  of  arrest,  the  nature  and  dis- 
position of  criminal  charges,  sentenc- 
ing, confinement,  release,  and  parole 
8Lnd  probation  status. 

(11)  Information  compiled  for  the 
purpose  of  criminal  investigation,  in- 
cluding reports  of  IrvformanLs  and  in- 
vestigators, and  which  Is  associated 
with  an  Identifiable  individual. 

(Hi)  Reports  Identifiable  with  an  in- 
dividual which  are  compiled  at  any 
stage  in  the  enforcement  of  the  crimi- 
nal laws,  from  arrest  or  indictment 
through  release  from  supervision. 

(3)  Systems  for  which  a  general  ex- 
emption Is  claimed  may  be  exempted 
from  the  following  provisions  of  this 
rule: 

(i)  Section  505.2  (c)  through  (f).  Pro- 
viding the  individual  access  to  his  re- 
cords. 

(ID  Section  505.2(g).  Providing  the 
individual  access  to  his  disclosure  ac- 
counting record. 

(ill)  Section  505.2  (h)  through  (J). 
Provisions  dealing  with  amendment  of 
records. 

(Iv)  Section  505.3(b)(ll).  Informing 
the  individual  when  his  record  Is  dis- 
closed under  compulsory  legal  process. 


(V)  Section  505.4(b).  Collecting  infor- 
mation directly  from  an  individual. 

(vl)  Section  505.4(c).  Informing  indi- 
viduals from  whom  information  Is  re- 
quested. 

(vil)  Section  505.5(b).  Necessity  and 
relevance  of  personal  information. 

(vlll)  Section  505.5(c).  Standards  of 
accuracy. 

(Ix)  Section  505.6  (t)  through  (w). 
Notification,  Access,  Contest,  and 
Source  provisions  of  system  notices. 

(x)  The  civil  remedies  afforded  an 
Individual  by  section  3(g)  of  the  Priva- 
cy Act. 

(c)  Specific  exemptions.  (1)  to  qual- 
ity for  a  specific  exemption,  a  system 
of  records  must  contain  one  or  more  of 
the  following: 

(I)  National  security  information 
properly  classified  in  accordance  with 
Executive  Order  11652  and  DOD  Di- 
rective 5200.I-R. 

(II)  Investigative  material  compiled 
for  law  enforcement  purposes,  other 
than  material  within  the  scope  of 
paragraph  (b)  of  this  section.  This  in- 
cludes records  complied  during  the 
course  of  an  Investigation  of  an  al- 
leged or  suspected  violation  of  civil 
laws,  including  violations  of  the  Uni- 
form Code  of  Military  Justice.  See  32 
CFR  Part  518.  However,  an  individual 
will  be  provided  access  to  any  informa- 
tion which  has  been  used  to  deny  him 
a  right,  benefit,  or  privilege  to  which 
he  would  otherwise  be  entitled  by  Fed- 
eral law,  except  to  the  extent  that  dis- 
closure would  reveal  the  identity  of 
confidential  sources  as  defined  in 
paragraph  (c)(2)  of  this  section. 

(ill)  Material  maintained  In  connec- 
tion with  providing  protective  services 
to  the  President  of  the  United  States 
or  other  Individuals  protected  pursu- 
ant to  18  U.S.C.  3056. 

(Iv)  Required  by  statute  to  be  main- 
tained and  used  solely  as  statistical  re- 
cords, as  defined  in  §  505.1(e)(7). 

(V)  Investigative  material  complied 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment 
(whether  or  not  salaried,  e.g..  advisory 
committee),  military  service.  Federal 
contracts,  or  access  to  classified  Infor- 
mation but  only  to  the  extent  that  dis- 
closure would  reveal  the  Identity  of  a 
confidential  source  as  defined  in  para- 
graph (c)(2)  of  this  section. 

(vl)  Testing  or  examination  material 
used  solely  to  determine  individual 
qualifications  for  appointment  or  pro- 
motion in  the  military  or  civilian  ser- 
vice, but  only  to  the  extent  that  the 
disclosure  would  compromise  the  ob- 
jectivity or  fairness  of  the  testing  or 
examination  process. 

(vli)  Evaluation  material  used  to  de- 
termine potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  dlsclositre  would  reveal  the  iden- 
tity of  a  confidential  source  as  defined 
in  paragraph  (c)(2)  of  this  section. 
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(2)  A  confidential  source,  for  pur- 
poses of  paragraplis  (c)(1)  (11),  (v)  and 
(vll)  of  this  section,  Is  one  who  fur- 
nished Information  to  the  Govern- 
ment under: 

(I)  An  express  promise  that  his  iden- 
tity would  be  held  In  confidence.  The 
circumstances  under  which  an  Individ- 
ual may  properly  be  made  such  a 
promise  are  set  forth  in  paragraph  (d) 
of  this  section. 

(II)  An  implied  promise,  made  prior 
to  September  27.  1975,  that  his  identi- 
ty would  be  held  in  confidence. 

(3)  Systenvs  which  qualify  for  a  spe- 
cific exemption  under  paragraphs 
(c)(1)  (i)  through  (vil)  of  this  section 
may  be  exempted  from  the  following 
requirements  of  this  rule. 

(I)  Section  505.2  (c)  through  (f).  Pro- 
viding the  Individual  access  to  his  re- 
cords. 

(II)  Section  505.2(g).  Providing  the 
Individual  access  to  his  disclosure  ac- 
counting record. 

(ill)  Section  505.2  (h)  through  (j). 
Provisions  dealing  with  amendment  of 
records. 

(Iv)  Section  505.5(b)  Necessity  and 
relevance  of  personal  Information. 

(V)  Section  505.6  (t)  through  (w).  No- 
tification. Access.  Contest,  and  Source 
provisions  of  system  notices. 

(d)  Promises  of  confidentiality. 
Promises  of  confidentiality  are  the  ex- 
ception rather  than  the  rule,  and  may 
be  offered  only  under  compelling  cir- 
cumstances. Generally,  such  promises 
may  be  made  where:  (1)  The  record  to 
be  complied  would  come  within  para- 
graphs (c)(l)(ll),  (V)  or  (vll)  of  this  sec- 
tion; and  (2)  it  is  clear  that,  but  for 
this  promise,  the  source  would  not 
provide  the  information  needed.  In 
such  cases  the  source  must  first  be  in- 
formed that  his  identity  will  be  dis- 
closed to  the  Individual  concerned,  if 
requested,  unless  he  asks  for  confiden- 
tiality. Only  if  the  source  then  ex- 
pressly requests  that  his  identity  not 
be  revealed  as  a  condition  of  furnish- 
ing any  iriformatlon,  may  he  be  given 
an  express  promise  of  confidentiality. 
Promises  may  also  be  made  where  dis- 
closure of  a  source's  Identity  would  en- 
danger any  person's  life  or  physical 
safety. 

(e)  Exempted  records  in  nonexempt- 
ed  systems  of  records.  Where  a  record, 
which  is  maintained  by  any  element  of 
the  Federal  government  and  for  which 
a  general  or  specific  exemption  has 
been  claimed.  Is  transferred  to  any  ele- 
ment of  the  Army  for  official  purposes 
(e.g..  adjudication  or  personnel 
action),  the  record  will  retain  its  ex- 
emption. 

(f)  Sjtbmission  instructions.  (1) 
When  a  system  manager  desires  to 
claim  either  a  general  or  a  specific  ex- 
emption, he  will  submit  to  the  DA  Pri- 
vacy Review  Board,  HQDA  (DAAO- 
AMR),  Washington,  D.C.  20314.  the 
identification    symbol    and    title    (as 


given  In  the  related  system  notice), 
the  specific  provisions  of  this  rule  for 
which  exemptions  are  sought,  and  the 
reasons  therefor.  A  separate  reason 
need  not  be  stated  for  each  provision 
from  which  a  system  Is  being  exempt- 
ed, when  a  single  explanation  will 
serve  to  explain  more  than  one 
exempted  provision.  The  Board  will; 

(1)  Seek  the  approval  of  the  Secre- 
tary of  the  Army,  through  the  Gener- 
al Counsel. 

(ID  On  approval  by  the  Secretary, 
prepare  a  proposed  exemption  rule. 

(ill)  Transmit  the  proposed  rule  for 
publication  In  the  Federal  Register  as 
a  notice  of  proposed  rulemaking. 

'(iv)  After  30  days  and  consideration 
of  any  public  comments,  transmit  the 
final  exemption  rule  for  publication  in 
the  Federal  Register. 

(V)  Notify  the  system  manager  of 
the  effective  date  of  the  exemption. 

(2)  The  Privacy  Act  requires  exemp- 
tion rules  to  be  published  in  the  Fed- 
eral register  separately  from  system 
notices.  To  simplify  reference  and  use 
within  the  Army,  exemption  rules 
have  been  combined  with  the  applica- 
ble system  notices  in  Army  regulation 
340-21. 

S  505.8    InBlnictlona    for    completing    DA 
Form  4368— R. 

(a)  General  Paragraphs  (c)  through 
(f)  of  this  section  should  also  be  used 
in  preparing  Privacy  Act  Statements 
for  Incorporation  in  the  body  of  a 
form,  format,  questiormalre,  survey 
sheet,  or  report  subject  to  this  regula- 
tion. 

(b)  Title  of  form  and  prescribing  di- 
rective. Enter  the  title  and  the  pre- 
scribing directive  of  the  form  to  which 
the  notification  statement  pertains. 

(c)  Authority.  (1)  Specify  the  statu- 
tory authority  or  Executive  Order  re- 
quiring the  information.  If  no  author- 
ity exists  for  collection  of  the  specific 
information  required  on  the  form,  cite 
the  statute  or  Executive  Order  autho- 
rizing the  program  or  function  which 
employs  the  form.  When  the  specific 
program  or  function  cannot  be  identi- 
fied under  statute  or  Executive  Order, 
cite  the  appropriate  general  "house- 
keeping" statute  which  assigns  to  the 
Secretary  of  the  Army  the  broad  func- 
tional responsibility  for  the  area  of 
concern.  Citation  of  such  a  statute  Is 
limited  to  occasions  when  thorough  re- 
search has  failed  to  reveal  a  more  spe- 
cific authority,  and  when  citation  of 
the  statute  has  been  concurred  in  by 
The  Judge  Advocate  general  or  staff 
Judge  advocate/legal  officer  of  the 
agency  or  command  concerned.  Propo- 
nents will  not  cite  Department  of  De- 
fense Directives  or  Instructions.  Army 
Regulations,  or  other  comparable  de- 
partmental or  local  directives,  except 
as  authority  for  collecting  the  SSN 
alone. 

(2)  The  following  housekeeping  stat- 
utes are  cited  as  a  guide  to  proponents 


when  a  more  specific  authority  cannot 
be  determined: 

(i)  Title  10.  United  States  Code,  sec- 
tion 3012:  Use  for  forms  having  an 
Army  Regulation  as  a  prescribing  di- 
rective. 

(ID  Title  5,  United  States  Code,  sec- 
tion 301:  Use  for  other  forms  not  de- 
scribed above. 

(3)  Coordination  with  The  Judge  Ad- 
vocate General  or  staff  judge  advo- 
cate/legal officer  of  the  agency  or 
com.mand  concerned  is  mandatory 
before  citing  one  of  the  above  statutes 
as  authority.  Other  authority  citations 
may  t>e  coordinated  as  necessar>'  with 
the  appropriate  legal  staff  to  assure 
their  validity. 

(d)  Principal  purposeis).  State  the 
principal  purpose  or  purposes  for 
which  the  information  Is  collected. 
"Purposes"  are  distinguished  from 
"uses"  (e),  in  that  purposes  describe 
the  objectives  for  collecting  the  infor- 
mation. Uses,  on  the  other  hand,  are 
the  specific  ways  or  processes  in  which 
the  information  may  l>e  disclosed.  For 
example,  the  purpose  of  collecting  in- 
formation may  be  to  evaluate  an  appli- 
cation for  a  veteran's  t)eneflt  amd  to 
Issue  checks  upon  establishment  of  eli- 
gibility. Uses  might  include  verifica- 
tion of  certain  information  with  the 
appropriate  military  services  and  re- 
lease of  check  data  to  the  Treasury 
Department. 

(e)  Routine  uses.  List  all  routine  uses 
which  may  be  made  of  the  Informa- 
tion collected.  Uses  of  the  SSN  will  be 
separately  stated,  if  applicable.  Each 
proponent  of  a  form  or  format  subject 
to  the  Privacy  Act  must  prescribe  its 
"routine"  uses.  "Routine  use. "  as  de- 
fined in  the  Privacy  Act.  means  the 
use  of  a  record  or  information  for  a 
purpose  which  Is  compatible  with  the 
purpose  for  which  it  was  collected. 
"Routine  use"  does  not  merely  encom- 
pass the  common,  ordinary  uses  of  the 
form,  but  also  includes  all  the  proper 
and  necessary  uses,  regardless  of  fre- 
quency. For  example.  Individual 
Income  tax  returns  are  routinely  used 
by  the  Internal  Revenue  Service  to 
audit  the  amount  of  tax  due  and  to 
assist  in  collecting  such  tax  by  civil 
proceedings.  They  are  used  less  often, 
however,  for  referral  to  the  Depart- 
ment of  Justice  for  possible  criminal 
prosecution  for  fraud  or  tax  evasion. 
Nevertheless,  the  routine  uses  of  such 
records  would  also  include  referrals  to 
the  Department  of  Justice. 

(f)  (1)  Mandatory  or  voluntary  dis- 
closure and  effect  on  individual  not 
providing  information. 

(2)  Indicate  whether  providing  the 
Information  is  mandatory  or  volun- 
tary, and  the  effect  on  the  individual 
of  not  providing  all  or  any  part  of  the 
requested  information.  Indicate  sepa- 
rately whether  disclosure  of  the  SSN 
is  mandatory  or  voluntary,  as  applica- 
ble. 
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(g)  Form  number.  Type  the  same 
number  as  the  form  to  which  the 
statement  applies,  followed  by  the 
phrase.  "Privacy  Act  Statement",  in 
the  lx)x  at  lower  left  comer.  For  exam- 
ple, the  statement  for  DD  Form  398 
(Statement  of  Personal  History)  will 
show  In  the  lower  left  corner  the 
number  "DD  Form  398— Privacy  Act 
Statement— 2«^  Sep  75.  "  The  forms 
managrement  officer  will  assign  a 
formi  control  number  to  statements 
that  accompany  unnumbered  formats, 
quest  io:inaires,  survey  sheets  and  re- 
ports. This  identification  will  be  in  ad- 
dition to  the  reports  control  symbol  or 
OMB  approval  number  authorizing 
collection  of  the  information.  All  noti- 
fication statements  will  show  Septem- 
ber 26.  1975  as  the  date  of  approval 
when  prepared  prior  to  that  date. 
Upon  completion  of  the  form,  the  DA 
Form  4368- R  identification  will  be  de- 
leted. 

8  505. J|     Exemption  rules  for  Army  systems 
of  records. 

(a)  General.  This  section  contains 
exemption  rules  for  systems  of  records 
maintained  by  the  Department  of  the 
Army.  System  notices  have  been  omit- 
ted from  this  section,  since  they  are 
published  In  the  Federal  Register, 
Volume  40,  Number  ISO.  Part  II,  Sec- 
tion 1.  August  13.  1975. 

(b)  Exemptions.  The  Secretary  of 
the  Army  proposes  to  designate  the 
systems  of  records  listed  below  for  ex- 
emptions under  the  specified  provi- 
sions of  the  Privacy  Act  of  1974 
(Public  Law  93-579).  In  addition  to 
specific  exemptions  claimed  pursuant 
to  §505.7,  paragraph  (c)  below,  any 
document  properly  classified  in  accor- 
dance with  DOD  Directive  5200  1-R 
and  Executive  Order  11652,  and  In- 
cluded in  a  system  of  records,  may  be 
exempted  pursuant  to  }  505.7.  para- 
graph (cHlHl)  from  the  provisions  of 
§505.2.  paragraphs  (c)  through  (J). 
This  exemption  is  necessary  because 
certain  record  systems  not  otherwise 
specifically  designated  for  exemption 
may  subsequently  Include  occasional 
documents  which  have  been  properly 
classified. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0201.08aDACS. 

SYSNAME— Central  Piles.  Office  of  the 
Chief  of  Staff  (DACS-DAS). 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  552a(k) 
are  exempted  from  the  following  provisions 
of  Title  5  tJ.SC.  section  552a:  (c)(3).  (d). 
<eKl).  (eH4)<G).  (eK4)<H).  and  (f).  All  por- 
tions of  this  system  of  records  which  fall 
within  5  use.  552a(J)f2)  are  exempt  from 
the  following  provisions  of  Title  5  U.S.C. 
section  552a;  (cK3>,  (cH4).  (d).  (e)(1).  (e)(2). 
(eK3).  (eK4)<G).  (e)(4i(H).  (e)(5).  (e)(8).  (f) 
and  (g). 

AUTHORITY-5  U.S.C.  552a(J)<2>  and  (k). 

REIASONS— This  system  contains  docu- 
ments pertaining  to  any  function  or  subject 


which  may  require  Involvement  of  the  De- 
partment of  the  Army.  Documents  in  this 
filf  are  generated  by  other  elements  of  the 
Army  or  are  received  from  other  agencies 
and  individuals.  Because  of  the  broad  scope 
of  the  contents  of  this  file,  and  since  the  in- 
troduction of  documents  included  therein  is 
largely  unregulatable.  the  specific  portions 
or  documents  in  this  system  which  may  re- 
quire an  exemption  cannot  be  predeter- 
mined Therefore  and  to  the  extent  that 
such  material  is  received  ai;d  maintained, 
selected  Individual  documents  may  be 
exempted  from  dl.sclasures  under  any  of  the 
provisions  of  subsection  J(2)  or  k.  Title  5 
use.  552a. 

Exempted  Record  Systems 

(Specific  Exemptions) 

ID-A0201  OSbOAAO 
SYSNAME-Privacy  Act  Request  Piles. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U  S.C.  552a 
(J)(2)  are  exempt  from  the  following  provi- 
sions of  Title  5  U.S.C.  section  552a:  (cM3). 
(cK4).  (d).  (eHl).  (eH2).  (e)(3),  (e)(4)(G). 
(e)(4)(Hi.  (e)(5).  (eM8),  (f)  and  (g).  All  por- 
tions of  this  system  of  records  which  fall 
within  5  use.  552a(k)  are  exempt  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a:  (c)(3).  (d),  (e)(1).  (e)(4HG).  (eH4)<H), 
and  (f). 

AUTHORITY-5  U.S.C  552a  (JK2)  and 
(k). 

REASONS— This  system  of  records  Is 
maintained  solely  for  the  purposes  of  ad- 
minisltrlng  the  Privacy  Act  of  1974.  To 
Insure  an  accurate  and  complete  file  on 
each  case  It  is  sometimes  necessary  to  In- 
clude copies  of  records  which  have  been  the 
subject  of  a  Privacy  Act  request.  This  situa- 
tion applies  principally  to  cases  In  which  an 
individual  has  t)een  denied  access  and/or 
amendment  of  personal  records  imder  an 
exemption  authorized  by  Title  5  U.S.C.  sec- 
tion 552a.  The  same  Justification  for  the 
original  denial  would  apply  to  a  denial  of 
access  and  or  amendment  of  copies  main- 
tained In  the  Privacy  Act  Request  Pile.  It 
should  be  emphasised  that  the  majority  of 
records  in  this  system  are  available  on  re- 
quest to  the  Individual  and  that  all  records 
are  used  solely  to  administer  Privacy  Act  re- 
quests. This  fUe  is  not  used  to  make  any 
other  determinations  on  the  rights,  t)enefltfi 
or  privileges  of  individuals. 

Exempted  Rbcord  System 
(Specific  Exemptions) 

ID— A020l.08cOSA. 

SYSNAME— Central  Piles,  Office  Secre- 
tary of  the  Army  iSAAA). 

EXEMPriON-All  portions  of  thU  system 
of  records  which  fall  within  5  U.S.C.  552a 
(k)(l)  through  (7)  are  exempted  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a:  (c)(3).  (d),  (e)(1),  {eH4)(G).  (eK4)(H). 
and  (f). 

AirrHORITY-5  U.S.C.  552a(kKl).  (2), 
(3>.  (4),  (£).  (6),  and  (7). 

REIASONS— This  system  contains  docu- 
ments pertaining  to  any  function  or  subject 
which  may  require  Involvement  of  the  De- 
partment of  the  Army.  Documents  In  this 
file  are  generated  by  other  elements  of  the 
Army  or  are  received  from  other  agencies 
and  individuals.  Because  of  the  broad  scope 
of  the  contents  of  this  file,  and  since  the  In- 
tr(xluctlon  of  documents  Included  there  Is 
largely  unregulatable,  the  specific  portions 
or  documents  In  this  system  which  may  re- 


quire an  exemption  cannot  be  predeter- 
mined. Therefore,  and  to  the  extent  that 
such  material  Is  received  and  maintained, 
selected  Individual  documents  may  be 
exempted  from  disclosures  under  any  of  the 
provisions  of/sutwectlon  <k)<l)  through  (7), 
Tile  5  use.  552a 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID  -A0202  08D.\AO. 

SYSNAME— Request  for  Information 
Piles. 

EXEMPTION— All  portiotw  of  this  system 
of  records  which  fall  with  5  US  C. 
552a(JM2)  are  exempt  from  the  following 
provisions  of  Title  5  U  S.C.  section  552a: 
(c)(3).  (c)(4).  (d),  (eXl).  (e)(2),  (e)v3), 
(e)(4KG).  (eK4MH).  (eM5).  'eK8),  (f)  and  (g). 
All  portions  of  this  system  of  re'^rds  which 
fall  within  5  U.S.C.  552a(k)  are  exempt  from 
the  following  provisions  of  Title  5  U  S  C. 
section  552a;  (CMS),  (d),  (eHt).  (e)(4)(G>. 
(eK4)(H)  and(f). 

AUTHORITY-5  U.S.C.  552a(J)(2)  and  (k>. 

REASONS— This  system  of  records  is 
maintained  solely  for  the  purpose  of  admin- 
istering the  Freedom  of  Information  Act 
and  proces.slng  routine  requests  for  informa- 
tion. To  Insure  an  accurate  and  complete 
file  on  each  case  It  Is  sometimes  necessary 
to  Include  copies  of  records  which  have  t)een 
the  subject  of  a  Freedom  of  Information 
Act  request.  This  situation  applies  principal- 
ly to  cases  In  which  an  Individual  has  been 
denied  access  and,  or  amendment  of  person- 
al records  under  an  exemption  authorized 
by  Title  5  U  S  C.  section  552.  The  same  jus- 
tification for  the  original  denial  would 
apply  to  a  denial  of  access  to  copies  main- 
tained In  the  Freedom  of  Information  Act 
file.  It  should  be  emphasized  that  the  ma- 
jority of  records  in  this  system  are  available 
on  request  to  the  Individual  and  that  all  re- 
cords are  used  solely  to  process  requests. 
This  file  is  not  used  to  make  any  other  de- 
terminations on  the  rights,  benefits  or  privi- 
leges of  Individuals. 

ExEMPrED  Records  Systems 
(Specific  Exemptions) 

ID— A0224  04DAIO. 

SYSNAME— Inspector  General  Investiga- 
tive PUes. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U  S.C. 
552a(k)(2)  or  (5)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  US  C  section 
552a:  (cH3),  (d),  (e)(4KO),  (e)(4)(H).  and  (f). 

AUTHORITY-5  U.S.C.  552a(k)  (2)  and 
(5). 

REASONS— Selected  portions  and/or  re- 
cords in  this  system  are  compiled  for  the 
purposes  of  enforcing  civil,  crimUial.  or  mili- 
tary law.  including  Executive  orders  or  regu- 
lations validly  adopted  pursuant  to  law. 
Granting  individuals  access  to  Information 
collected  and  maintained  In  these  files  could 
Interfere  with  enforcement  proceedings:  de- 
prived a  person  of  a  right  to  fair  trial  or  an 
Impartial  adjudication  or  be  prejudicial  to 
the  conduct  of  administrative  action  affect- 
ing rights,  benefits,  or  privileges  of  individ- 
ual; constitute  an  unwarranted  Invasion  of 
personal  privacy;  disclose  the  Identity  of  a 
confidential  source:  disclose  noru-ontlne  in- 
vestigative techniques  and  procedures,  or 
endanger  the  life  or  physical  safety  of  law 
enforcement  personnel;  violate  statutes 
which  authorize  or  require  certain  informa- 
tion to  be  withheld  from  the  public  such  as: 
trade    or    financial    information,    technical 
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data.  National  Security  Agency  information, 
or  Information  relating  to  inventions.  Ex- 
emption from  access  necessarily  Includes  ex- 
emption from  the  other  requirements. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-  A(i224.05aDAIG 

SYSNAME -Inspector  General  Complaint 
Piles. 

EXEMPTION -All  portions  of  this  system 

of  record?  which  fall  within  5  U  SC.  552a(k) 

(2)  and  (5)  are  exempt  from  the  following 

.provisions   of   Title   5    U  S  C    .section   552a: 

(cK3).  (d),  (eH4nO<.  (e)t4HH).  and  (f) 

AUTHORITY-5  U  S.C.  552a(k)  (2)  and 
(5) 

REASONS— Selected  portions  and /or  re- 
cords In  this  system  are  complied  for  the 
purposes  of  enforcing  civil,  criminal,  or  mili- 
tary law,  including  Executive  Orders  or  reg- 
ulations validly  adopted  pursuant  to  law. 
Granting  individuals  access  to  Infomiation 
collected  and  maintained  in  these  files  could 
Interfere  with  enforcement  proceedings;  de- 
prive a  person  of  a  right  to  fair  trial  or  an 
impartial  adjudication  or  be  prejudicial  to 
the  conduct  of  administrative  action  affect- 
ing rights,  benefits,  or  privileges  of  individ- 
ual; constitute  an  unwarranted  invasion  of 
personal  privacy,  disclose  the  Identity  of  a 
confidential  source,  disclose  nonroutlne  In- 
vestigative techniques  and  procedures,  or 
endanger  the  life  or  physical  safety  of  law 
enforcement  persormel:  violate  statutes 
which  authorize  or  require  certain  Informa- 
tion to  l>e  withheld  from  the  public  such  as: 
trade  or  financial  information,  technical 
data.  National  Security  Agency  information, 
or  Information  relating  to  inventions.  Ex- 
emption from  actress  necessarily  includes  ex- 
emption from  the  other  requirements. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0225  OlaDAPE 

SYSNAME-Vehicle  Registration  System 
(VRS)  and  Correctional  Reporting  System 
(CRS). 

EXEMPTION -All  portions  of  the  VRS 
which  fall  within  5  USC  552a(J)(2)  or 
(kK2)  are  exempt  from  the  following  provi- 
sions of  Title  5  U  S.C  section  552a  (c)(3).  All 
portions  of  the  CRS  which  fall  within  5 
U.S  C.  552a(JK2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  USC.  section 
552a  (c;(3),  (c)(4).  (d),  (exi),  (e)(2).  (eH3), 
(eM4)(G).  (eK4)(H).  (e)<5).  (e)<8),  (f)  and  (g). 

AUTHORITY-5  U.S.C.  552a(J)(2)  and 
(kW2). 

REASONS— Vehicle  Registration 

System— Prom  sutjsection  (c)(3)  because  the 
release  of  accoimting  of  disclosures  would 
place  the  subject  of  an  Investigation  on 
notice  that  he  Ls  under  investigation  and 
provide  him  with  significant  Information 
concerning  the  nature  of  the  Investigation, 
thus  resulting  In  a  serious  impediment  to 
law  enforcement  Investigations  Correction- 
al Reporting  System -Granting  individuals 
access  to  Information  collected  and  main- 
tained by  this  component  relating  to  the  en- 
forcement of  criminal  laws  could  interfere 
with  the  orderly  administration  of  Justice. 
Disclosure  of  this  Information  could  jeopar- 
dize the  safety  and  well  t>elng  of  Informa- 
tion sources,  correctional  8Uf)ervlsors  and 
other  c»nflnement  facility  administrators. 
Disclosure  of  the  information  could  also 
result  In  the  invasion  of  privacy  of  persons 
who  provide  Information  used  In  developing 
individual  (»rrectional  treatment  programs. 


Further,  disclosure  could  result  in  a  deterio- 
ration of  a  prisoner's  self-image  and  ad- 
versely affect  meanii\gful  relationships  be- 
tween  a  prLsoner  and  his  courjselor  or  super- 
visor. These  factors  are.  of  course,  essential 
to  the  rehabilitative  process. 

Exemption  from  the  remaining  provisions 
Is  predicated  upon  the  exemption  from  dis- 
closure or  upon  the  need  for  proper  func- 
tioning of  correctional  programs. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0228  01DAMH 

SYSNAME— Historians  Background  Ma- 
terial. 

EXEMPTION- All  portions  of  this  system 
of  records  which  fall  within  5  US  C. 
552aik>(!J  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a;  (d). 

AUTHORITY-5  USC.  552aik)(l). 

REASONS— Material  currently  and  prop- 
erly classified  under  Executive  Order  11652 
would  have  to  be  withheld  from  an  individ- 
ual without  the  required  security  clearance. 
In  the  majority  of  such  cases,  the  material 
will  be  submitted  for  declassification,  or  an 
individual  will  be  advised  of  the  procedure 
for  obtaining  the  security  clearance  neces- 
sary to  gain  access  to  the  desired  classified 
material. 

ExodPTED  Record  Systems 
(Specific  Exemptions) 

ID— A0401.108DAJA 

SYSNAME— Prosecutorial  Piles. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  USC. 
552a(j)(2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a; 
(c)(3),  (c)(4),  (d),  (eK2),  (e)(3).  (e)(4)(G), 
(e)(4)(H),  (eK8).  (f)  and  tg>.  All  portions  of 
this  system  of  records  which  fall  within  5 
U.S  C.  552a'k5(2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a:  (c)(3),  (d),  (e)(4)(G),  (e)(4)(H),  and  (f). 

AUTHORITY-5  U.S.C.  552a  (j)(2)  and 
(k)(2). 

REASONS— Prom  sul)sectlon  (c)(4),  (d), 
(eK4)(G),  (e)(4'(H),  (f)  and  (g>  because 
granting  individuals  access  to  Information 
collected  ajid  maintained  by  this  component 
relating  to  the  enforcement  of  laws  could  in- 
terfere with  proper  investigations  and  the 
orderly  administration  of  Justice.  Disclosure 
of  this  information  could  result  In  the  con- 
cealment, alteration  or  destruction  of  evi- 
dence, the  identification  of  offenders  or  al- 
leged offenders,  nature  and  disFtosition  of 
charges:  and  Jeopardize  the  safety  and  well- 
ttelng  of  informants,  witnesses  and  their 
families,  and  law  enforcement  persormel 
and  their  families.  Disclosure  of  this  infor- 
mation could  aLso  reveal  and  render  Ineffec- 
tual Investigative  techniques,  sources  and 
methods  used  by  this  component,  and  could 
result  In  the  invasion  of  the  privacy  of  indi- 
viduals only  incidentally  related  to  an  inves- 
tigation. Exemption  from  access  necessarily 
Includes  exemption  from  the  other  require- 
ments. 

Prom  subsection  (c)(3)  because  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  investigation  on  notice  that  he 
Is  under  investigation  and  provide  him  with 
significant  information  concerning  the 
nature  of  the  investigation,  thus  resulting  in 
a  serious  Impediment  to  law  enforcement  in- 
vestigations. 

Prom  subsection  (eK2)  l>ec*use  in  a  crimi- 
nal or  other  law  enforcement  investigation, 
the  requirement  that  information  l>e  collect- 


ed to  the  greatest  extent  practicable  from 
the  subject  individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  in- 
vestigation and  thereby  present  a  serious 
impediment  to  effective  law  enforcement. 

From  subsection  (ex  3)  Ijecause  compli- 
ance would  constitute  a  serious  impediment 
to  law  enforcement  in  that  It  could  compro- 
mise the  existence  of  a  confidential  investi- 
gation or  reveal  the  identity  of  witnesses  or 
confidential  Informants. 

Prom  sub-sectlon  (eK8)  because  compli- 
ance with  thL«  provision  would  provide  an 
impediment  to  law  enforcement  by  interfer- 
Ifig  with  the  ability  to  issue  warrants  or  sub- 
[>oenas  and  by  revealing  investigative  tech- 
niques, procedures  of  evidence. 

Exempted  Record  Systems 
(SpKKiflc  Exemptions) 

ID-A0501  OSbDAMI. 

SYSNAME— Technical  Surveillance 

Index. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  USC.  552aik) 
(1).  (2),  and  (5)  are  exempt  from  the  follow- 
ing provisions  of  Title  5  US  C.  section  552a: 
(c)(3),  (d).  (eMl),  (e)<4)(G).  (eH4)(H)  and 
(eK4)(I). 

AUTHORITY-5  U.S.C.  552a<k)  (1),  (2) 
and  (5). 

REASONS-The  material  contaiiied  in 
this  record  system  contairis  data  concerning 
sensitive  sources  and  operational  methods 
whose  dissemination  must  be  strictly  con- 
trolled t>ecause  of  national  security  intelli- 
gence considerations.  Disclosure  of  docu- 
ments or  the  disclosure  accounting  record 
may  compromise  the  effectiveness  of  the  op- 
eration, and  negate  specialized  techniques 
used  to  support  intelligence  or  criminal  in- 
vestigative programs,  or  otherwise  interfere 
with  the  orderly  conduct  of  intelligence  op- 
erations or  criminal  investigations. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0501.08CDAMI 

SYSNAME— Department  of  the  Army 
Operational  Support  Activities  Piles 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  wnthin  5  U.S.C.  552a<k) 
(1),  (2)  or  (5)  are  exempt  from  the  follqwing 
provisions  of  Title  5  U.S.C.  section  552a: 
(cX3).  (d).  (eK4)(G).  (eK4)(H(.  (eH4HI),  and 
(f). 

AUTHORITY-5  U.S.C.  552a(k)  (1),  (2) 
and  (6). 

REASONS-Executive  Order  11652  pro- 
vides for  the  protection  of  official  informa- 
tion and  material  which,  because  it  l>ears  di- 
rectly on  the  effectiveness  of  our  national 
defense  and  the  conduct  of  our  foreign  rela- 
tions, not  be  limited  in  its  accessibility.  To 
protect  against  hostile  actions,  both  overt 
and  covert.  It  Is  essential  that  such  official 
Information  and  material  t>e  given  only 
limited  dissemination  Additionally,  the  fol- 
lowing factors  are  at  Issue  in  disclosure  of 
data  from  this  system  of  records:  release  of 
exempted  information  would  endanger  the 
safety  of  sources  Involved  in  Intelligence 
programs:  release  would  invade  the  privacy 
of  those  individuals  Involved  In  intelligence 
programs:  release  would  compromise  and 
thus  negate  specialized  techniques  used  to 
supr>ort  intelligence  programs:  and  release 
woiild  Interfere  with  and  negate  the  orderly 
conduct  of  intelligence  operations  Exemp- 
tion from  the  other  provisions  Is  premised 
on  and  follows  from  the  rationale  which 
exempts  access  to  this  system  of  records. 
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ExEMPTQ)  Record  SYSTms 

(Specific  Exemptions)  3 

ID-A0501  OS*"  USACIDC 
SYSNAME-Informant  RegUter. 
EXEMPTION -All  portloris  of  this  system 
of  records  which  fall  within  5  US  C.  552aik) 
(IV  (2)  or  (5)  are  exempt  from  the  followlriK 
provLslons  of  Title  5  U  S  C  section  552r 
(oH3».  (dv  (e«n.  ie)<4MO).  ieK4><H).  and 
<f)  All  'portions  of  this  sjsfem  of  records 
which  fa.t  within  5  U.SC.  bJ2a>J"2)  are 
exempt  fiom  the  foliowiiiK  provisions  of 
Utie  5  use  section  552a:  ick3).  (t  K4).  id). 
•  exli.  <eK2).  (e'<J>.  (eHlxO).  u>«4)tH). 
ipmSv  'exS).  <f>  and  («'. 

ATrTH(iHITY-5  TSC  5.S2a  .J.  2>  and 
<  k  '    :      'i'  and  •  f>  >. 

Kr^.-.<)NS  From  siihsw-IUin  icn3)  be- 
'  'i>i.sr  I  >-!)'«*«'  lit  a<'tuiulini(  (if  dLtr  .siires 
«k.>iilit    pr<i\Mr    Ifie    Infxrmanl    gilth    s.Kiilfl 

•       ' I'l."  mni  <  rnlnii  the  nature  of  a 

,<a(lan.  the  Internal  meth 
,.,  .- *   involviMj   III  I  rtmlriai  th 
mini    'hr    In^ealiaaM.  r    acrnrleii 
1   '''.Iff,  nalli>iiai'  invulvrd  in 
>."      •        ')(!«  Ill  a  witiHui  rt>m 
il    al     Uk<«     Pliforrriltriil 
•  tiharr*  UMW      (rM4i.      i.ii. 
(  <     ,''      r     ■ikI  ■■•  tiM altar  ilia 

T       tia    of    irtr    iiifortnalitx)    Iti 
'  •-   •'>'l<      •iiiiM      a^rlai.taly 
.<,*<'  rf«>*riil    'laititllni 

'  •  ►  .    nit  <    l-.«1l  Mi.ll*. 

>  .H>ri  (if  r<  inmenla  aixl  »val 


Prom  subsection  (eHS)  because  supplying 
an^^ormant  with  a  form  containing  the  in- 
fomxatlon  specified  could  result  In  the  com- 
promise of  an  Investigation,  tend  to  Inhibit 
the  cooperation  of  the  informant,  and 
rendei"  Ineffectual  InveKtlgative  techniques 
and  methods  utilized  by  USACIDC  in  the 
performance  of  Its  criminal  law  enforce- 
ment duties. 

From    sutisection    (e)(5)   because    this    re- 
Q  iirement  would  unduly  hamper  the  crimi- 
nal Investiijaiive  pro<'tss  due  to  the  type  of 
records   maintained    and    fhf    nece.ssiiy    for 
rapid   information   retrieval   and  disst'iiilna 
tlon.   Also,  in  the  collection  of  inlonnation 
about  informants.  It  is  imp<>i«ible  to  di-ler- 
niiiie  what  infonnHtmn  is  tlu-r  accurate,  rel- 
evant, timely  and  complete    With   the  pn.-. 
■a«ie    ol    time,    set-mtniily    irrelevant    "r    iin 
timely  liiforTiiatlon  may  arcjuire  new  nlKiiiri 
rai>ce   a.H    fiirttier    InvestiMatlun   or    conlart 
bilncN  I.I  w  d<  (allx  to  llKh<    In  the  criminal 
invent  Icatlvp     pr'>r«>iM      arcarary     ami     rel 
evaiirr    nf    liifurmation    rtuicprnlng     liifor 
manu  ran  nnly  br  deirmilnid  in  a  court  i<f 
law     the  realrli  lliitu  miiMMir'l  by  iiiiban-tli'ii 
'pM^i   •iiiiitl   rralrii'l    itir   abllDv   hI   iratnrd 
lri>e«ll(al»r«   to  eier<  im-    itirli    Jiidvtiit-nt    In 
rriMiflliic     Inforrtiaiion     relalint     (u     in'or 
iiaiilji    a<ll<>iia  aixt  ••ml'l  IntiH  >!>■  (Iir  iW  il 
>l>n>r         lit    I  ritnliial    liilelllf  pim  r    ii«-<  e^a^i  V 
fill  rffrrllvr  la*  rtif  n  ■  rriiriil 

Ktutti  au  art  I  It  in  •r-f  h^'^uar  the  nnlUr 
rei^ulmitei  •«  1  f  lht<  |>rt>\Miin  <t^^^t^^  prear..! 


Exempted  Record  Systems 
(Specific  Exemptions) 

ID    AOSOl  llDAf^I 

SYSNAME-Llst  of  Hostile  Intelligence 
Collectors  of  Unclassified  Military  Informa- 
tion (IJIICUMI). 

EXEMPTIO.N-All  portions  of  this  .system 
of  records  which  fall  within  5  U.S  C  5b2a(k) 
( 1 )  or  ik>  (21  are  exempt  from  the  following 
provlslmw  of  IHle  5  USC  section  552a 
(cn3),  (<1).  (eKl),  (e>«4Ka).  ie)»4,>H). 
(e)(4Kl)  and  if) 

.AUriK^HITY -5  use  562a(k)  ill  and 
(2). 

REASONS  Information  in  the  sy.item  Is 
ii.sed  by  Intelllgfnce  and  counter  inti-UI- 
gericr  fliM  eUmentj.  •  1  determine  EEl  ■tFJi- 
seiitlal  flemeni*  of  Inforniailon '  of  hostile 
lr>tflliin  -ii-e  r«ille.l<ifB  and  ILb  revrlnllnn 
would  rit  itate  and  Inttrfi-rr  with  the  rtiri- 
duct  of  inielllKdice  (>|irtati(init  Information 
la  (ibtaliii  il  from  aenxltlve  aa  wrll  a«  o|ifii 
■ourri  K  and  la  rlaaalflrd  an  ai>|iri  prlalr 
miilei  1:1)  110^2  Information  u  aUMi  oh 
lalneit  from  n^alerlal  utilained  from  ln«<-«ll 
«aior>  inaiirial  riimpilfnl  for  lata  riiforrr 
nil-Ill  puriM-ar*  AiUHlloiiallir  the  followIrK 
farlnra  are  ai  laaue  ii  llarliiaiiir  of  lata 
frmii  Itiu  avvlent  ii(  rerfirda  rrlr**p  of 
•  ipmiiirtl  liitormailiin  •niild  rtwiaiiart  iiie 
•afely  of  XMittea  ln«olvp<l  In  ttiWiligrfMe 
ftttftv  *  releaar  %fitUI  ln»a<V  Ihr  iir<«a<  > 
ui  ihi.fc*<  liwU' iditaia  uitoivwl  in  inirlligriK  r 
p|iiCtwi«a.      '  Ira**    •oiiltl    <-i>fni>rofnu#    aixl 

iti.i^     l.>»Mi.       «,.«iifiit,r<l     Lfifioi'iiiiik     M.^il     tt> 


Relevant   to  the  atwve  considerations,  ex- 
emption Is  necessary  from  the  requirements 
to  provide  an  individual  an  accounting  of 
diacloaures    and    to    inform    an    individual 
whether  a  record  exists  on  him  within  this 
system    of    records,    during    the    period    In 
which  an  Investigative  Interest  and  activity 
remains  concemng  that  individual    This  is 
necessary   to   avoid   disclosure   of    the   exis- 
tence of  on  going   law  enforremrr.t    Investl 
gatlorxs  and  compromise  of  the  purinises  and 
objectives  for  such  on  going   liuestlgatlons 
Further,   tlie   dl.vliimire   of  data   within   ttils 
record  syntem  lj<  oempt  to  Ihf  i-xlent  that 
the  disclosure    -f  s,ii  h  msU-rlal  wkould  reveal 
the   ldenlll>    of   a   nou'-e   »)io   fornl.itir.j   In 
formaMoii   to  thr  Oov  i-rnrnpnt    unilri    an  rx 
preNa  or  lmpllr<l  iiromuw  that  inr  IdrnlHv  of 
the    aoiirir    »i'oi    (■<•    hrld    Ir    < '.iif  lilrrirr 
Tlirar   ajuiuraiir.-ii   nrr  raaentlal   lo  the   traiik 
aiid  (aji'liii  illiv  liMiri-  of  Information  »t'i'ti 
Iji  r?»Ari\lla!  to  I  tie  puipoae*  of  ttie«r  lueall 
I         lu    (■  onflrtenrr   In   thr   Integrlly   of   the 
tlovemm^nt  •     aaaurai)C«>a     mual      br     main 
tall>ed  or  'lie  liivpallgathf  prmeaa  alll  he  ae 
vrrely     dainaced      I  tie     rimiptlon     of     an 
lndl«ll<iali    rtft'i    of    hi>rt»    to    fr.«ir«U    »n 
him  11  Ihia  ajfairm    if  f*w«ift»B  and  lb*  fra 
aitrwi  t'lrri-foi  itef-f-aaiiale  and  i  ro»iitr  (he  ra 
liiHtaii  fnr   I  he  rirmptl.  "  of  Ihla  •»«lrn«  o' 
rvcvr^lB    fmm     U>»       •>qvilrr»i»r«'la    ot    f»«>f«1 
ametiitmeni       Ui'      '•«»>•?      rllr<1      t>r<>vUito«M 
Ma'.tilaliiiiig    lnfoiinalt«ii    whtrh    U    Mrtrtl* 
rv <»?•■«(   l4i  taw   •iif.irr*tnrtit   p«irpua»«  e  a» 
I  «ult   Ir  eitlui^Mi   of  aprndnal*    lrT»lr»ani 

•       ,,  ..,,.,.      ,,..,.-     |..     ,1.   t.-r.Mli.l     ,<     "111- 
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remains  concerning  that  Individual    This  Is 
necessary   to  avoid   dlMhwure   of   the  exis- 
tence of  on  going   law  enforri'mcnt   Investl 
gatlor»  and  compromlM>  of  the  purposes  and 
Objectives   !oj  .surh   on  going   Invrstlgatlons 
Further,  the  dL-Mlcxs'jrf  of  data  within  this 
record  system  la  pxrmpt  to  the  extent  that 
the  dis^lo.sure  of  such  material  would  reveal 
the  liiei  iity  of  a  source  who  fwmUhed  In 
formation  to  the  Oovrrnmi-nt  under  an  ex 
press  01  Implied  promise  thai  the  Identity  of 
the    source    would    br    held    In    confidence 
Th«".-»e  assurances  are  eaaentlal  to  the  fraiik 
and  candid  dtvUmure  of  Information  whlrn 
lA  eaaentlal  to  ttie  pur;K>ara  of  thrae  Inveatl 
gatuins    (  onfldrnce   In   the   Integrity   of   the 
Oovrmmenti    aaaurarwea    miiat    t>»    main 
lal-.ed  of  the  InxeatlgaUve  proieas  will  be  «e 
krrily      damaged       TUr     rarmplloii      of      an 
liiitivldiial  1    rlgtil    of    arrraa    to    rt^ttirita    on 
him  In  tfila  lyalrm  of  trmnU  and  the  rea 
aoita  tnerrfor  ttr<  •<Milale  and  ptuvittr  inr  ra 
lliinale   for    (he  rirmi><l<>fi  of  IhU  a>*ten<  of 
rrrorda     fr»»n>    tfie     rr<nilfem»iil«    of     trxifd 
amerxliiirnl     ainl     o(f»et      ritrd     pt«i»lal'i«»a 
MalntamlM    Itifurmallofi    wttMh    U    atiiillt 
reletai  <    to   law   rftl<iftrrt>rnl    |nirt«»r«  ittai 
r««-ill    In   ei'  loaloli   of   •rrmliigiy    lir»le»».ii 
•tola  of  alfnirKaid   «ah<v  In  lUtermlruivg  I)  • 
q>ianri<'«ii<  K  aiitf  •lUtaMinr  of   tnln><«><ai« 
for     |V.«ei.l    rl«lll*i.    /inj.!  >rtn»»»l     mllMai» 
a»rvWv    r>«*ral  ..M<ir«u    tn  aw—  (••  eia» 
alttrd  lnfofnt..ll<>ii 


E X KM PTED  RtroaD  Sy ITEMS 

(Specific  Exemptloru) 

ID    A0502  lOaDAMI 

8YSNAME  U8AINTA  Inveatigatlve  Ftle 
System 

EXEMniON  All  portloru  of  thU  syatem 
of  records  which  fall  within  i  V  SC 
6d2a<kxl).  i2i  or  (5i  are  exempt  from  the 
following  provUlona  of  Iltle  5  U  H  C  nxtion 
552a   I  d ).  I  r  w  4  H  O  >.  '  e  H  4  >•  H  I  and  1  e  m  4  » I » 

AtrniOHITY  5  USC  iSJahi  '!>  «l' 
and    51 

K».A«<)N«  Riecutlvr  Ordrt  liaSI  pr«i 
vidra  for  the  prnte<llun  of  aaime  offlrlas  In 
formation  and  materUl  wlilrh  br*ai»«e  n 
ttrara  dlre<(l>  on  tl«r  effi-i  llv»iie«a  ot  nut  n* 
tlotial  rtrfrf>»»  aitd  th»  romlurl  «.f  ouf  fi»r 
etgti  relalUHta  mu»i  t»  Bub)e«  t  to  aiaitte  con 
atraiiiia  for  itip  ar<<.rll»  if  oui  NatiiNi  arwl 
thr  aafei>  ot  our  |w<>t>l*  arMi  u«r  ain««  l» 
prill"  I  a#ati»«l  a«li>'i»»  hoatile  lothe  l'ii.'e«1 

ntalea    of  lioth  irteri  aitd  1 •'   •••    '• 

rMTiOial  that   ••«•  Il   >'f fw   al 

mal«i<al    >•*    gum 

It4tn     AiMltiotiallt 

ii(vrali"tM    • 

llm««   lti»  •'  ')    • 

nut   A  ■ 

llgriv  •  •    • 

,,r    oa<      ■  •     ••    •••      I    ..■-.- 

■•frguaiitrd     K>ir«iiri 
1  l«<alfie<1  <Uia   •itliU 
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•  •emt'i   n««l»    •«    in»  »«ietii 
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PRIVACY  ACT  ISSUANCES 


(g)  Fonn  number.  Type  the  same 
number  as  the  form  to  which  the 
statement  applies,  followed  by  the 
phrase,  "Privacy  Act  Statement".  In 
the  box  at  lower  left  comer.  For  exam- 
ple, the  statement  for  DD  Form  398 
(Statement  of  Personal  History)  will 
show  In  the  lower  left  comer  the 
number  "DD  Form  398— Privacy  Act 
Statement— 26  Sep  75. "  The  forms 
management  officer  will  assign  a 
forms  control  number  to  statements 
that  accompany  unnumljered  formats, 
questionnaires,  survey  sheets  and  re- 
ports. This  identification  will  be  in  ad- 
dition to  the  reports  control  symbol  or 
OMB  approval  numl)er  authorizing 
collection  of  the  information.  All  noti- 
fication statements  will  show  Septem- 
ber 26.  1975  as  the  date  of  approval 
when  prepared  prior  to  that  date. 
Upon  completion  of  the  form,  the  DA 
Form  4368-R  identification  will  be  de- 
leted. 

9  505.9     Exemption  rules  for  Army  systems 
of  records. 

(a)  General.  This  section  contains 
exemption  rules  for  systems  of  records 
maintained  by  the  Department  of  the 
Army.  System  notices  have  been  omit- 
ted from  this  section,  since  they  are 
published  in  the  Federal  Register, 
Volume  40.  Number  160.  Part  II.  Sec- 
tion 1.  August  13,  1975. 

(b)  Exemptions.  The  Secretary  of 
the  Army  proposes  to  designate  the 
systems  of  records  listed  below  for  ex- 
emptions under  the  specified  provi- 
sions of  the  Privacy  Act  of  1974 
(Public  Law  93-579).  In  addition  to 
specific  exemptions  claimed  pursuant 
to  §505.7.  paragraph  (c)  below,  any 
document  properly  classified  in  accor- 
dance with  DOD  Directive  5200. 1-R 
and  Executive  Order  11652.  and  In- 
cluded in  a  system  of  records,  may  be 
exempted  pursuant  to  §  505.7,  para- 
graph (cKlXl)  from  the  provisions  of 
S  505.2,  paragraphs  (c)  through  (J). 
This  exemption  Is  necessary  because 
certain  record  systems  not  otherwise 
specifically  designated  for  exemption 
may  sutwequently  Include  occasional 
documents  which  have  been  properly 
classified. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0201  OSaDACS. 

SYSNAME— Central  Piles.  Office  of  the 
Chief  of  Staff  (DACS-DAS). 

EXEMPTION— All  portions  of  this  system 
of  records  which  faU  within  5  U.S.C.  552a(k) 
are  exempted  from  the  foIlow1r\g  provisions 
of  Title  5  O.S.C.  section  552a:  <c)<3).  (d). 
(eXl).  (e)(4MG),  (c)(4)(H).  and  (f).  All  por- 
tions of  this  system  of  records  which  fall 
within  5  U.S.C.  552a(J)(2)  are  exempt  from 
the  following  provisions  of  Title  5  U.S.C. 
section  552a;  (c)(3>.  (cM4),  (d),  (e)(1).  (eK2). 
(eK3).  (e)(4KG).  (e)(4KH).  (e)(5).  (e)(8).  (f) 
and  (g). 

AirTHORITY-5  U.S.C.  552a(J)(2)  and  (k). 

REASONS— This  system  contairjs  docu- 
ments pertaining  to  any  function  or  subject 


which  may  require  Involvement  of  the  De- 
partment of  the  Army.  Documents  in  this 
file  are  generated  by  other  elements  of  the 
Army  or  are  received  from  other  agencies 
and  Individuals.  Because  of  the  broad  scope 
of  the  contents  of  this  file,  and  since  the  in- 
troduction of  documents  Included  therein  is 
largely  uru^gulatable.  the  specific  portions 
or  documents  In  this  system  which  may  re- 
quire an  exemption  cannot  l)e  predeter- 
mined. Therefore  and  to  the  extent  that 
such  material  is  received  ar.d  maintained, 
selected  Individual  documents  may  be 
exempted  from  dl.v;Iosures  under  any  of  the 
provisions  of  subsection  J(2)  or  k.  Title  5 
use.  552a. 

Exempted  Rbcord  Systems 

(Specific  Exemptions) 

ID-A0201.08bDAAO. 
SYSNAME-Prlvacy  Act  Request  Piles. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  552a 
(JM2)  are  exempt  from  the  following  provi- 
sions of  Title  5  U.S.C.  section  562a:  (c)(3). 
(cK4).  (d).  (enl),  (eX2).  (eK3).  (e)(4)(G). 
(e)(4KH).  ie)(5).  (eK8).  (f)  and  (g).  All  por- 
tions of  this  system  of  records  which  fall 
within  5  U.S.C.  552a(k)  are  exempt  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a;  (cK3).  (d),  (eXl).  (e)(4)(G).  (eK4KH). 
and  (f). 

AirTHORITY-5  U.S.C.  552a  (JX2)  and 
(k). 

REIASONS— This  system  of  records  Is 
maintained  solely  for  the  purposes  of  ad- 
ministering the  Privacy  Act  of  1974.  To 
Insure  an  accurate  and  complete  file  on 
each  case  It  Is  sometimes  necessary  to  in- 
clude copies  of  records  which  have  been  the 
subject  of  a  Privacy  Act  request.  This  situa- 
tion applies  principally  to  cases  in  which  an 
individual  has  been  denied  access  and/or 
amendment  of  personal  records  under  an 
exemption  authorized  by  Title  6  U.S.C.  sec- 
tion 552a.  The  same  Justification  for  the 
original  denial  would  apply  to  a  denial  of 
access  and/or  amendment  of  copies  main- 
tained In  the  Privacy  Act  Request  File.  It 
should  be  emphasised  that  the  majority  of 
records  In  this  system  are  available  on  re- 
quest to  the  individual  and  that  all  records 
are  used  solely  to  administer  Privacy  Act  re- 
quests. This  file  Is  not  used  to  make  any 
other  determinations  on  the  rights,  benefits 
or  privileges  of  individuals. 

ExEMyTED  Rbcord  System 
(Specific  Exemptions) 

ID— A0201.08cOSA. 

SYSNAME— Central  Piles.  Office  Secre- 
tary of  the  Army  (SAAA). 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  552a 
(kXl)  through  (7)  are  exempted  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a:  (cX3).  (d),  (eXl).  (eX4XG).  (eX4XH). 
and  (f). 

AUTHORITY-5  U.S.C.  552a(kXl).  (2). 
(3).  (4).  (5).  (6).  and  (7). 

REASONS— This  system  contains  docu- 
ments pertaining  to  any  function  or  subject 
which  may  require  involvement  of  the  De- 
partment of  the  Army.  Documents  In  this 
file  are  generated  by  other  elements  of  the 
Army  or  are  received  from  other  agencies 
and  Individuals.  Because  of  the  broad  scope 
of  the  contents  of  this  file,  and  since  the  In- 
troduction of  documents  Included  there  is 
largely  unregulatable.  the  specific  portions 
or  documents  in  this  system  which  may  re- 


quire an  exemption  cannot  be  predeter- 
mined. Therefore,  and  to  the  extent  that 
such  material  Is  received  and  maintained, 
selected  Individual  documents  may  be 
exempted  from  disclosures  under  any  of  the 
provisions  of  sut>8ection  (kxi)  through  (7). 
Tile  5  use.  552a 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID -A0202  08DAAO. 

SYSNAME— Request  for  Information 
Piles. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  with  5  U.S.C. 
552a<jX2)  are  exempt  from  the  following 
provisions  of  Title  5  U  S.C.  section  552a: 
(cX3).  (cX4),  (d).  (eXl).  (eX2).  (eX3). 
(eX4XG).  (eX4XH).  (eX5).  (eX8).  (f)  and  (g). 
All  portions  of  this  system  of  records  which 
fall  within  5  U.S.C.  552a(k)  are  exempt  from 
the  following  provisions  of  Title  5  U.S.C. 
section  552a:  (cX3),  (d),  (eXl).  (eX4XG). 
(eX4XH)  and  (f). 

AUTHORITY-5  U.S.C.  552a(JX2)  and  (k). 

REASONS— This  system  of  records  Is 
maintained  solely  for  the  purpose  of  admin- 
istering the  Freedom  of  Information  Act 
and  processing  routine  requests  for  Informa- 
tion. To  Insure  an  accurate  and  complete 
fUe  on  each  case  it  is  sometimes  necessary 
to  Include  copies  of  records  which  have  been 
the  subject  of  a  Freedom  of  Information 
Act  request.  This  situation  applies  principal- 
ly to  cases  In  which  an  Individual  has  been 
denied  access  and/or  amendment  of  person- 
al records  under  an  exemption  authorized 
by  Title  5  U  S.C.  section  552.  The  same  Jus- 
tification for  the  original  denial  would 
apply  to  a  denial  of  access  to  copies  main- 
tained in  the  Freedom  of  Information  Act 
file.  It  should  be  emphasized  that  the  ma- 
jority of  records  in  this  system  are  available 
on  request  to  the  Individual  and  that  all  re- 
cords are  used  solely  to  process  requests. 
This  file  is  not  used  to  make  any  other  de- 
terminations on  the  rights.  l>eneflts  or  privi- 
leges of  Individuals. 

Exempted  Records  Systems 
(Specific  Exemptions) 

ID-A0224  04DAIG. 

SYSNAME— Inspector  General  Investiga- 
tlve  Files. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(k)(2)  or  (5)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S  C.  section 
562a:  (cX3),  (d).  (eX4xa).  (eX4XH),  and  (f). 

AUTHORITY-5  U.S.C.  552a(k)  (2)  and 
(5). 

REASONS — Selected  portions  and/or  re- 
cords in  this  system  are  compiled  for  the 
purposes  of  enforcing  civil,  criminal,  or  mili- 
tary law.  including  Executive  orders  or  regu- 
lations validly  adopted  pursuant  to  law. 
Granting  Individuals  access  to  information 
collected  and  maintained  in  these  files  could 
Interfere  with  enforcement  proceedings;  de- 
prived a  person  of  a  right  to  fair  trial  or  an 
Impartial  adjudication  or  be  prejudicial  to 
the  conduct  of  administrative  action  affect- 
ing rights,  l)eneflts.  or  privileges  of  individ- 
ual; constitute  an  unwarranted  invasion  of 
personal  privacy;  disclose  the  identity  of  a 
confidential  source;  disclose  nonrontlne  in- 
vestigative techniques  and  procedures,  or 
endanger  the  life  or  physical  safety  of  law 
enforcement  personnel;  violate  statutes 
which  authorize  or  require  certain  informa- 
tion to  t>e  withheld  from  the  public  such  as: 
trade    or    financial    Information,    technical 
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data.  National  Security  Agency  information, 
or  information  relating  to  inventions.  Ex- 
emption from  access  necessarily  Includes  ex- 
emption from  the  other  requirements. 

Exempted  Record  Systems 

(Specific  Exemptions) 

II>-AO224.05aDAIG 

SYSNAME— Inspector  General  Complaint 
Files. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U  S.C.  552a(k) 
(2)  and  Kb)  are  exempt  from  the  following 
provlsloru  of  Title  5  U  S  C.  section  552a: 
(CX3),  (d).  (eX4XO),  (eX4XH).  and  (f) 

AUTHORITY-5  U  S  C.  552a(k)  (2)  and 
(5). 

REASONS — Selected  portions  and /or  re- 
cords In  this  system  are  complied  for  the 
purposes  of  enforcing  civil,  criminal,  or  mili- 
tary law.  including  Executive  Orders  or  reg- 
ulations validly  adopted  pursuant  to  law. 
Granting  Individuals  access  to  information 
collected  and  maintained  in  these  flies  could 
Interfere  with  enforcement  proceedings:  de- 
prive a  person  of  a  right  to  fair  trial  or  an 
impartial  adjudication  or  be  prejudicial  to 
the  conduct  of  administrative  action  affect- 
ing rights,  benefits,  or  privileges  of  Individ- 
ual; constitute  an  unwarranted  invasion  of 
personal  privacy;  disclose  the  identity  of  a 
confidential  source:  disclose  nonroutlne  in- 
vestigative techniques  and  procedures,  or 
endanger  the  life  or  physical  safety  of  law 
enforcement  personnel:  violate  statutes 
which  authorize  or  require  certain  Informa- 
tion to  be  withheld  from.the  public  such  as: 
trade  or  financial  Information,  technical 
data.  National  Security  Agency  information, 
or  Information  relating  to  inventlorw.  ESt- 
emption  from  access  necessarily  Includes  ex- 
emption from  the  other  requiremenU. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0225.01aDAPE 

SYSNAME— Vehicle  Registration  System 
(VRS)  and  Correctional  Reporting  System 
(CHSi. 

EXEMPTION -All  portions  of  the  VRS 
which  fall  within  5  U.S  C.  552a(jx2)  or 
(kX2)  are  exempt  from  the  following  provi- 
sions of  Title  5  use  section  552a  (cX3).  All 
portions  of  the  CRS  which  fall  within  6 
U.S  C.  552a(jX2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  US  C.  section 
552a  (CX3).  (CX4).  (d).  (eKl),  (eX2),  (eX3). 
(eX4XG).  (eX4XH).  (eX5).  (eX8),  (f)  and  (g). 

AUTHORITY-5  U.S.C.  552a(jX2)  and 
(kK2). 

REASONS— Vehicle  Registration 

System  -From  subsection  (cX3)  because  the 
release  of  accounting  of  disclosures  would 
place  the  subject  of  an  investigation  on 
notice  that  he  Is  under  Investigation  and 
provide  him  with  slgnlflcsint  Information 
concerning  the  nature  of  J^he  Investigation, 
thus  resulting  in  a  serioils  Impediment  to 
law  enforcement  investigations  Correction- 
al Reporting  System —Granting  Individuals 
access  to  information  collected  and  main- 
tailned  by  this  component  relating  to  the  en- 
forcement of  criminal  laws  could  Interfere 
with  the  orderly  administration  of  Justice. 
Disclosure  of  this  Information  could  jeopar- 
dize the  safety  and  well-l>elng  of  informa- 
tion sources,  correctional  supervisors  and 
other  confinement  faclhty  administrators. 
Disclosure  of  the  information  could  also 
result  in  the  invasion  of  privacy  of  persons 
who  provide  information  used  in  developing 
individual  correctional  treatment  programs. 


Further,  disclosure  could  result  in  a  deterio- 
ration of  a  prisoner's  self-image  and  ad- 
versely affect  meaningful  relationships  l>e- 
tween  a  prisoner  and  his  counselor  or  super- 
visor. These  factors  are.  of  course,  essential 
to  the  rehabilitative  process. 

Exemption  from  the  remaining  provisions 
is  predicated  upon  the  exemption  from  dis- 
closure or  upon  the  need  for  proper  func- 
tioning of  correctional  programs. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0228  01DAMH 

SYSNAME— Historians  Background  Ma- 
terial. 

EXEMPTION- All  portions  of  this  system 
of  records  which  fall  within  5  U  S  C. 
552a'kXl)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a:  (d). 

AUTHORITY— 5  U.S.C.  552a(kXl). 

REASONS— Material  currently  and  prop- 
erly classified  under  Executive  Order  11652 
would  have  to  be  withheld  from  an  Individ- 
ual without  the  required  security  clearance. 
In  the  majority  of  such  cases,  the  material 
will  be  submitted  for  declassification,  or  an 
individual  will  be  advised  of  the  procedure 
for  obtaining  the  security  clearance  neces- 
sary to  gain  access  to  the  desired  classified 
material. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0401.108DAJA. 

SYSNAME— r>rosecutorial  Files. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  US  C. 
552a(JX2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(cx3).  (cX4).  (d),  (ex2),  (eX3).  (eX4XG). 
(eX4XH),  (eX8),  (f)  and  (g).  All  portions  of 
this  system  of  records  which  fall  within  5 
use.  552a'kX2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a:  (cX3),  (d).  (eX4XG),  (eX4XH),  and  (f). 

AUTHORITY— 5  U.S.C.  552a  (jX2)  and 
(kX2). 

REASONS— From  subsection  (cX4).  (d). 
(eM4XG).  (eX4XH).  (f)  and  (g)  because 
granting  individuals  access  to  Information 
collected  and  maintained  by  this  component 
relating  to  the  enforcement  of  laws  could  In- 
terfere with  proper  investigations  and  the 
orderly  administration  of  justice.  Disclosure 
of  this  information  could  result  in  the  con- 
cealment, alteration  or  destruction  of  evi- 
dence, the  identification  of  offenders  or  al- 
leged offenders,  nature  and  disposition  of 
charges;  and  Jeopardize  the  safety  and  well- 
being  of  Informants,  witnesses  and  their 
families,  and  law  enforcement  personnel 
and  their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render  ineffec- 
tual Investigative  techniques,  sources  and 
methods  used  by  this  component,  and  could 
result  in  the  Invasion  of  the  privacy  of  indi- 
viduals only  incidentally  related  to  an  inves- 
tigation. Exemption  from  access  necessarily 
includes  exemption  from  the  other  require- 
ments. 

From  subsection  (cX3)  because  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  investigation  on  notice  that  he 
Is  imder  Investigation  and  provide  him  with 
significant  information  concerning  the 
nature  of  the  Investigation,  thus  resulting  In 
a  serious  impediment  to  law  enforcement  in- 
vestigations. 

Prom  subsection  (eX2)  because  in  a  crimi- 
nal or  other  law  enforcement  investigation, 
the  requirement  that  Information  be  collect- 


Surveillance 


ed  to  the  greatest  extent  practicable  from 
the  subject  Individual  would  alert  the  sul>- 
Ject  as  to  the  nature  or  existence  of  the  in- 
vestigation and  thereby  present  a  serious 
impediment  to  effective  law  enforcement. 

From  subsection  (ex 3)  because  compli- 
ance would  constitute  a  serious  impediment 
to  law  enforcement  In  that  It  could  compro- 
mise the  existence  of  a  confidential  Investi- 
gation or  reveal  the  identity  of  witnesses  or 
confidential  Informants 

From  subsection  (eK8)  because  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  tnterfer 
Iftg  with  the  ability  to  Issue  warrants  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques, procedures  of  evidence. 

ExruTTZD  Record  Systems 
(Specific  Exemptions) 

ID-A0501  OSbDAMI. 

SYSNAME— Technical 
Index 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S  C.  552a(k) 
(1).  (2).  and  (5)  are  exempt  from  the  follow- 
ing provisions  of  Title  5  US  C.  section  552a: 
(cK3),  (d).  (eXl).  (eX4XG).  (ex4xH)  and 
(eX4)(I). 

AUTHORITY— 5  U.S.C.  552a(k)  (1),  (2) 
and  (5). 

REASONS— The  material  contained  in 
this  record  system  contains  data  concerning 
sensitive  sources  and  operational  methods 
whose  dissemination  must  be  strictly  con- 
trolled because  of  national  security  Intelli- 
gence considerations.  Disclosure  of  docu- 
ments or  the  disclosure  accounting  record 
may  compromise  the  effectiveness  of  the  op- 
eration, and  negate  specialized  techniques 
used  to  support  intelligence  or  criminal  in- 
vestigative programs,  or  otherwise  Interfere 
with  the  orderly  conduct  of  intelligence  op- 
erations or  criminal  investigations. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0501.08cDAMI 

SYSNAME— Department  of  the  Army 
Operational  Support  Activities  Files. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  552a(k) 
(1).  (2)  or  (5)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(cX3).  (d),  (eX4XG),  (eX4XH(.  (eX4XI),  and 
(f). 

AUTHORITY— 5  U.S.C.  552a(k)  (1),  (2) 
and  (5). 

REASONS— Executive  Order  11652  pro- 
vides for  the  protection  of  official  Informa- 
tion and  material  which,  because  it  t>ears  di- 
rectly on  the  effectiveness  of  our  national 
defense  and  the  conduct  of  our  foreign  rela- 
tions, not  be  limited  In  its  accessibility.  To 
protect  against  hostile  actions.  lx)th  overt 
and  covert.  It  Is  essential  that  such  official 
information  and  material  be  given  only 
limited  dissemination  Additionally,  the  fol- 
lowing factors  are  at  issue  in  disclosure  of 
data  from  this  system  of  records:  release  of 
exempted  information  would  endanger  the 
safety  of  sources  Involved  in  Intelligence 
programs:  release  would  Invade  the  privacy 
of  those  individuals  involved  in  intelligence 
programs:  release  would  compromise  and 
thus  negate  specialized  techniques  used  to 
support  Intelligence  programs:  and  release 
would  interfere  with  and  negate  the  orderly 
conduct  of  intelligence  operations.  Exemp- 
tion from  the  other  provisions  Is  premised 
on  and  follows  from  the  rationale  which 
exempts  access  to  this  system  of  records. 
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ExKHPTED  Record  Systisis 
•  Specific  Exemptions) 

ID-A0501  08«-  USACIDC 

SYSNAME-Informant  Register. 

EXEMPTION- All  portions  of  this  system 
of  records  which  faJl  within  5  US  C.  552B(k) 
(11.  (2)  or  (5)  are  exempt  from  the  followLnK 
provisions  of  Title  5  U.S.C.  section  552a: 
((•H3).  <rfv  (exn.  <eH4)<0).  (eH4KHi.  and 
(f)  All  '-irtlons  of  this  system  of  records 
which  f«;i  within  5  U.SC.  532a(J>'2)  are 
exempt  from  the  fohowir.ij  provisions  of 
Title  5  use.  section  552a.  <ck3>.  (cKO,  (d). 
<e)<J>.  (e)(2).  (en;n.  (e)v4)(0).  ie)(4HH). 
(f  m5'  'eKa).  (f)  and  iii>. 

ATTHORITY-S  USC  552a  ij)(2)  and 
(k'  tl  I  12)  and  i5). 

RF.ASONS-From  subsection  (c)(3)  be- 
cnuse  ii-lease  of  accounling  of  discUiSures 
would  pro\ !>ie  the  Informant  with  .siKnifl- 
rant  information  conccmlriK  the  nature  of  a 
particular  investigation,  the  Internal  meth- 
ods and  te'-hniqufs  involved  In  criminal  In- 
vpstUatlon,  and  the  InvestiKatlve  agencies 
-;:i»le.  local  or  foreign  national)  Involved  in 
A  parricuiar  case  result  (nK  in  a  serious  com- 
promue  of  the  criminal  law  ervforcement 
processes.  From  sut>sections  (cM4).  (d). 
(eM4)(G'  (e)<4KHi.  il'  and  ((?)  Ijecause  dls- 
rlosure  of  portions  of  the  Information  In 
tills  system  of  records  would  seriously 
Impair  the  prudent  and  efficient  handling 
of  these  uniquely  functioning  Individuals; 
hamper  the  Inclusion  of  comments  and  eval- 
uations concerning  the  performarJce.  quali- 
fications, character.  Identity,  and  propensi- 
ties of  the  informant:  and  prematurely  com- 
promise criminal  investigations  which  either 
concern  the  conduct  of  the  informant  him- 
self or  Investigations  wherein  he/she  is  inte- 
grally or  oriiy  peripherally  Involved.  Addi- 
tionally, the  exemption  from  access  neces- 
sarily Includes  exemption  from  amendment, 
certain  agency  requirements  relating  to 
ac>~pss  and  amendment  of  records  and  civil 
liAbiilly  predicated  upon  agency  compliance 
with  thase  specific  provisions  of  the  Privacy 
Act  Subsections  (d).  <eW4)(G).  (e)(4>(H). 
and  (f)  are  also  necessary  to  protect  the  se- 
curity of  informal  ion  properly  classified  in 
the  interest  of  national  defense  and  foreign 
policy.  Prom  subsection  (eKl)  because  the 
nature  of  the  criminal  investigative  function 
iTPates  uruque  problems  in  prescribing  what 
information  concerning  informants  Ls  rel- 
evant or  necessary.  Due  to  close  liaison  and 
working  relationships  with  other  frderal, 
^tatf ,  local  and  foreign  national  law  enforce- 
ment agencies.  Lniormation  alxjut  Infor- 
mants may  be  received  which  may  relate  to 
a  case  then  under  the  Inv.-stigative  Jurisdic- 
tion of  ajioiher  government  agency  but  it  is 
necessary  to  maintain  this  information  in 
order  lo  provide  leads  for  appropriate  law 
enfr. cement  porpuses  and  to  establish  pat- 
'f-rius  of  activity  which  may  relate  to  the  Ju- 
ris<.<ictlon  of  both  the  USACIDC  and  other 
agencies.  Additionally,  the  failure  to  main- 
tain all  Known  information  atiout  infor- 
mants could  affect  the  effective  utilization 
of  the  Individual  and  substantially  increase 
the  operational  hazards  incumbent  In  ine 
employment  of  an  informant  in  very  com- 
promising and  sensitive  situations. 

From  subsection  (e><2»  because  collecting 
Information  from  the  Informant  would  po- 
tentially thwart  lx)th  the  criminal  Investiga- 
tive process  and  the  required  management 
control  over  these  individuals  by  appraising 
the  informant  of  investigations  or  manage- 
ment actions  concerning  his  involvement  In 
criminal  activity  or  with  USACIDC  person- 
nel. 


PRJVACY  ACT   ISSUANCES 

From  subsection  (e)(3)  t>ecause  supplying 
an  informant  with  a  form  containing  the  in- 
formation specified  could  result  in  the  com- 
promise of  an  Investigation,  tend  to  inhibit 
the  cooperation  of  the  informant,  and 
render  ineffectual  Investigative  techniques 
and  methods  utilized  by  USACIDC  in  the 
performance  of  Its  criminal  law  enforce- 
ment duties. 

From  subsection  (e)(5)  because  this  re- 
qjlrement  would  unduly  hamper  the  crimi- 
nal Investigative  process  due  to  the  type  of 
records  maintained  amd  thf  nece.ssiiy  for 
rapid  information  retrieval  and  dissemina- 
tion. Also,  in  the  collection  of  infonnation 
about  Informants.  It  Is  impossible  to  deler- 
niine  what  Infonnation  is  tl\en  accurate,  rel- 
evant, timely  and  complete.  With  the  pas- 
sage of  time,  seemingly  Irrelevant  or  un- 
timely Information  may  acquire  new  signifi- 
cance as  further  investigation  or  contact 
brings  new  details  to  light.  In  the  criminal 
Investigative  proces.s.  accuracy  and  rel- 
evance of  information  concerning  infor- 
mants can  only  be  determined  In  a  court  of 
law.  The  restrictions  imposed  by  subsection 
(e)(5)  would  restrict  the  ability  of  trained 
investigators  to  exercise  their  Judgment  In 
reporting  Information  relating  to  infor- 
mants' actions  and  would  impede  the  devel- 
opment of  criminal  Intelligence  necessary 
for  effective  law  enforcement. 

From  sutjsectlon  (e)(8)  because  the  notice 
requirements  of  this  provision  could  present 
a  serious  Impediment  to  criminal  law  en- 
forcement by  revealing  investigative  tech- 
niques, procedures,  and  the  existence  of 
confidential  investigations. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0501.10DAM1. 

SYSNAME— Counterintelligence 
Research  File  System  (CIRFS) 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  552a(k) 
(1).  (2)  or  (5)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a; 
(cK3).  (d).  (e)(1),  (eH4)<0),  (eH4HH). 
(eK4vi)  and  (f). 

AUTHORITY— 5  U.S.C.  552a(k)  (1).  (2) 
and  (5). 

REAiiONS— Information  In  the  files  is  olv 
tained  from  overt  and  serisitlve  intelligence 
sources,  and  contains  information  classified 
In  the  Interest  of  national  security  under 
the  provlsioiis  of  EO  11652.  "Ihe  system  con- 
tains Investigatory  material  compiled  for 
law  enforcement  purposes  as  well  as  for  de- 
termining the  suitability  for  employment  or 
military  service  and  thus  will  also  require 
the  protection  of  confidential  sources.  Infur- 
D^ation  may  reflect  the  effort*  of  hostile  In- 
teiligence  sen'ices  in  the  collection  effort 
against  the  US  Army. 

Additionally,  the  following  factors  are  at 
is.sue  in  disclosure  of  data  from  this  system 
of  records:  release  of  exempted  information 
would  endanger  the  safety  of  sources  in- 
volved In  intelilgfince  programs:  release 
would  Invade  the  privacy  of  those  Individ- 
uals Involved  in  Intelligence  programs:  re- 
lease would  compromise  and  thus  negate 
specialized  techniques  used  to  support  intel- 
ligence programs:  and  release  would  inter- 
fere with  and  negate  the  orderly  conduct  of 
Intelligence  operations.  Exemption  from  the 
remaining  provisions  Is  predicated  upon  the 
exemption  from  disclosure  or  upon  the  need 
for  conducting  complete  and  propter  Investi- 
gations. 


Exempted  Record  Systems 
(Specific  Exemptions) 

ID -A0501  IIDAMI 

SYSNAME-Ust  of  Hostile  Intelligence 
Collectors  of  Unclassified  Military  Informa- 
tion (IJIICUMI). 

EXEMPTION- All  portions  of  this  system 
of  records  wh.ch  fall  within  5  U.S  C  552a(k) 
(1)  or  Ik)  (2)  are  exempt  from  the  following 
provisions  of  Title  5  U  S  C  section  552a: 
(CK3),  (d).  (e)<I).  (e)(4)(a).  ie)(4;*H), 
le)(4)(I)  and  (O 

AUTHORITY— 5  USC.  552a(k)  (1)  and 
(2). 

REASONS  Information  In  the  system  is 
used  by  intelligence  and  counter-lntelll- 
gencr  field  elements  t  »  determine  EEI  •< Es- 
sential E;iementi  of  Information)  of  hostile 
intelligence  collectors  and  Its  revelation 
would  negate  and  Interfere  with  the  con- 
duct of  intelllgerice  operations.  Information 
Is  obtained  from  sensitive  as  well  as  open 
sources  and  Is  cla.sslfied  as  appropriate 
under  EO  11852.  Information  Is  also  ob- 
tained from  material  obtained  from  Investi- 
gatory material  complied  for  law  enforce- 
ment purposes.  Additionally,  the  following 
factors  are  at  Issue  in  disclosure  of  data 
from  this  system  of  records:  release  of 
exempted  Information  would  endanger  the 
safety  of  sources  involved  In  intelligence 
programs;  release  would  Invade  the  privacy 
of  those  Individuals  involved  in  intelligence 
programs:  release  would  compromise  and 
thu.'«  negate  specialized  techniques  used  to 
support  intelligence  programs:  and  release 
would  interfere  with  aiid  negate  the  orderly 
conduct  of  intelligence  op*"rations.  Exemp- 
tion from  the  remaining  provisions  Is  predi- 
cated upon  the  exemption  from  dlsclosuic 
or  upon  the  need  for  conducting  complete 
and  proper  Investigations. 

Exempted  Record  Systems 
(Specific  Exemptions) 

in-A0501  12DAMI 

SYSNAME— Subversion  and  Espionage 
Directed  Against  the  US  Army  (SAEDA). 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  USC  552a(k) 
(1).  (2)  or  (5)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(cK3).  (d).  (eKl).  (eK4)(0).  (e)(4)<H). 
(e)(4)(I>  and  (f>. 

AUTHORITY— 5  U.S  C.  552a(k)  (1).  (2) 
and  (5). 

REASONS -Information  Ls  obtained  from 
Individuals  reiiortlng  incidents  Indicating  at- 
tempts at  subversion  or  espionage  against 
the  US  Army.  Resulting  investigations  may 
be  classified  under  the  provisions  of  EO 
11652.  Executive  Order  11652  provides  for 
the  protection  of  official  information  and 
material  which,  because  It  bears  directly  on 
the  effectiveness  of  our  national  defense 
and  the  conduct  of  our  foreign  relations, 
must  be  limited  in  its  fccresslbility.  To  pro- 
tect against  hostile  actions,  both  overt  and 
covert,  it  is  essential  that  such  official  infor- 
mation and  material  be  given  only  limited 
dlssemiTiatlon.  Additionally,  the  folii'wing 
factors  are  at  Lssue  m  dlsclo.sure  of  data 
from  this  system  of  records:  release  of 
exempted  Information  would  endanger  the 
safety  of  sources  Involved  in  intelligence 
programs:  release  would  invade  the  privacy 
of  those  individuals  Involved  In  Inielllgpnce 
programs,  release  would  compromise  and 
thus  negate  specialized  te^'hnlques  used  in 
support  of  Intelligence  programs:  s.nd  re- 
lease would  Interfere  with  and  negate  the 
orderly  conduct  of  InLelligence  operations. 
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Relevant  to  the  above  considerations,  ex- 
emption Is  necessary  from  the  requirements 
to  provide  an  individual  an  accounting  of 
dlaclosurea  and  to  inform  an  individual 
whether  a  record  exists  on  him  within  this 
system  of  records,  during  the  period  in 
which  an  investigative  interest  and  activity 
remains  concemn.g  that  Individual.  This  is 
necessary  to  avoid  disclosure  of  the  exis- 
tence of  on-going  law  enforcement  Investi- 
gations and  compromise  of  the  purposes  and 
objectives  for  such  ongoing  investigations. 
Further,  the  disclosure  of  data  within  this 
record  system  is  exempt  to  the  extent  that 
the  disclosure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under  an  ex- 
press or  implied  promise  that  the  Identity  of 
the  source  would  be  held  In  confidence. 
These  assurances  are  essential  to  the  frank 
and  candid  disclosure  of  Information  which 
Lb  essential  to  the  purposes  of  these  Investi- 
gations. Confidence  in  the  integrity  of  the 
Government's  assurances  must  be  main- 
tained or  the  investigative  process  will  be  se- 
verely damaged.  The  exemption  of  an 
individual's  right  of  access  to  records  on 
him  in  this  system  of  records  and  the  rea- 
sons therefor  necessitate  and  provide  the  ra- 
tionale for  the  exemption  of  this  system  of 
records  from  the  requirements  of  record 
amendment  and  other  cited  provisions. 
Maintaining  information  which  is  strictly 
relevant  to  law  enforcement  purposes  may 
result  in  exclusion  of  seemingly  irrelevant 
data  of  significant  value  In  determining  the 
qualifications  and  suitability  of  individuals 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to  clas- 
sified Information. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0601.I3DAMI. 

SYSNAME— Directory  of  Known  or  Sus- 
pect Hostile  Intelligence  Personalities 
(DOKSHIP). 

EXflMPTION-AlI  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(kMl),  (2)  or  (5)  are  exempt  from  the 
following  provisions  of  Title  5  U.S.C.  section 
652a:  (c)(3).  (d).  (e)(1),  (eX4)(G).  (e)(4KH), 
<eX4KI),  and  (f). 

AUTHORITY-5  U.S.C.  552a(k)  (1),  (2) 
and  (5). 

REASONS  Executive  Order  11652  pro- 
vides for  the  protection  of  official  Informa- 
tion and  material  which,  because  It  bears  di- 
rectly on  the  effectiveness  of  our  national 
defense  and  the  conduct  of  our  foreign  rela- 
tions, must  be  limited  in  its  accessibility.  To 
protect  against  hostile  actions,  both  overt 
and  covert,  it  Ls  essential  that  such  official 
Information  and  material  be  given  only 
limited  dissemination.  Additionally,  the  fol- 
lowing factors  are  at  Issue  In  dtsclosure  of 
data  from  this  system  of  records:  release  of 
exempted  Information  would  endanger  the 
safety  of  sources  Involved  in  Intelligence 
programs;  release  would  Invade  the  privacy 
of  those  individuals  Involved  In  Intelligence 
programs;  release  would  compromise  and 
thus  negate  specialized  techniques  used  In 
support  of  intelligence  programs;  and  re- 
lease would  Interfere  with  and  negate  the 
orderly  conduct  of  intelligence  operations. 
Relevant  to  the  above  considerations,  ex- 
emption is  necessary  from  the  requirements 
to  provide  an  individual  an  accounting  of 
disclosures  and  to  inform  an  individual 
whether  a  record  exist*  on  him  within  this 
system  of  records,  during  the  period  In 
which  an  investigative  interest  and  activity 
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remains  concerning  that  Individual.  This  is 
necessary  to  avoid  disclosure  of  the  exis- 
tence of  on  going  law  enforcement  Investi- 
gations and  compromise  of  the  purposes  imd 
objectives  toj  such  on-going  Investigations. 
Further,  the  disclosure  of  data  within  this 
record  system  is  exempt  to  the  extent  that 
the  disclosure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under  an  ex- 
press or  Implied  promise  that  the  identity  of 
the  source  would  t>e  held  In  confidence. 
These  assurances  are  essential  to  the  frank 
and  caiidid  disclosure  of  infonnation  which 
Ls  essential  to  the  purposes  of  these  investi- 
gations. Confidence  In  the  integrity  of  the 
Oovemmenfs  assurances  must  be  main- 
tained o.-  trie  investigative  pro<ess  will  be  se- 
verely damaged.  The  exemption  of  an 
individuals  right  of  access  to  records  on 
him  in  this  system  of  record.s  and  the  rea 
sons  therefor  nettebsltate  and  provide  the  ra 
tlonale  for  the  exemption  of  this  system  of 
records  from  the  requirements  of  record 
amendment  and  other  cited  provisions. 
Maintaining  Information  which  Ls  strictly 
relevant  to  law  enforcement  purposes  may 
result  in  ex'^hislon  of  seemingly  Irrelevant 
data  of  slgni/ifant  value  in  determining  the 
qualiflcatk)!i;j  and  suitability  of  individuals 
for  Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to  clas- 
sified Information. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0502.03DAM1. 

SYSNAME  -Intelligence  Collection  Files. 

EXEMPTION -All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(k)(l).  (2)  or  (5)  are  exempt  from  the 
following  provisions  of  Title  5  USC.  section 
552a:  (c)(3).  (d),  (e)(4KG).  (e)(4)(H).  (e)(4)(I) 
and  (f ). 

AUTHORITY-5  U.S.C.  552a(k)  (1),  (2) 
and  ( 5 ). 

REASONS- Executive  Order  11652  pro- 
vides for  the  protection  of  some  official  In 
formation  and  material  which,  because  It 
bears  directly  on  the  effectiveness  of  our  na- 
tional defense  and  the  conduct  of  our  for- 
eign relations,  must  be  subject  to  some  con- 
straints for  the  security  of  our  Nation  and 
the  safety  of  our  people  and  our  allie.s.  To 
protect  against  actions  hostile  to  the  United 
States,  of  both  overt  and  covert  nature.  It  Ls 
essential  that  such  official  Information  and 
material  be  given  only  limited  dissemina- 
tion. This  exemption  is  also  essential  to  pro- 
tecjt  the  privacy  and  personal  safety  of  the 
sources  Involved.  It  is  vital  to  the  conduct  of 
secure  operations  under  Dlrt>ctor,  Central 
Intelligence  Directives  4  and  5  and  Defen.se 
Intelligence  Agency  Manual  58-11.  Addi- 
tionally, the  disclosure  of  data  within  this 
system  of  records  is  exempt  to  the  extent 
that  the  disclosure  of  such  data  would 
reveal  the  identity  of  sources  who  furnished 
Information  to  the  Government  under  an 
express  or  implied  promise  that  .source  iden- 
tities would  be  held  In  confidence.  These  as- 
surances are  essential  to  the  frank  and 
candid  disclosure  of  information  which  Ls  es- 
sential to  the  investigative  purposes.  Confi- 
dence in  the  integrity  of  government  assur- 
ances must  be  maintained  or  the  Investiga- 
tive process  will  be  severly  damaged.  Ex- 
emption from  the  other  requirements  Is  pre- 
mised on  and  follows  from  the  rationale 
which  requires  exemption  from  access. 
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Exempted  Record  Systems 
(Specific  Exemptlorw) 

ID-A0502  lOaDAMI 

SYSNAME-USAINTA  Investigative  File 
System. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  USC. 
552a(k)(l).  (2)  or  (5)  are  exempt  from  the 
following  provisions  of  Title  5  USC.  section 
552a:  (d).  (eX4KG),  'e)(4)(H)  and  (eX4Kl). 

AUTHORITY-5  U.S.C.  552a<k)  (1),  (2i 
and  (5). 

REASONS-Executlve  Order  11652  pro 
vldes  for  the  protection  of  some  official  in- 
formation and  material  which,  because  It 
t)ears  directly  on  the  effectiveness  of  our  na- 
tional defense  and  the  conduct  of  our  for- 
eign relations,  must  be  subject  to  some  con- 
straints for  the  security  of  our  Nation  and 
the  safety  of  our  people  and  our  allies.  To 
protect  against  actions  hostile  to  the  United 
Slates,  of  both  overt  and  covert  nature.  It  is 
essential  that  such  official  Informa'ion  and 
material  be  given  only  limited  dissemina- 
tion. Additionally,  in  the  conduct  of  such 
operations  which  produce  these  records,  at 
times  the  methods  and  arrangements  with 
our  Allies  pertinent  to  the  conduct  of  intel- 
ligence operations  are  relevant  to  this  issue 
of  national  security  Interests  and  must  l>e 
safeguarded.  Further,  the  disclosure  of  un- 
classified data  within  this  record  system  is 
exempt  only  to  the  extent  that  the  disclo- 
sure of  such  material  would  reveal  the  Iden- 
tity of  a  source  who  furnished  Information 
to  the  Government  under  an  express  or  im- 
plied promise  that  the  identity  of  the  source 
would  be  held  In  confidence  These  assur- 
ances are  essential  to  the  frank  and  dandid 
disclosure  of  information  which  Is  essential 
to  the  purposes  of  these  Investigations.  Con- 
fidence In  the  Integrity  of  the  Governments 
assurances  must  be  maintained  or  the  Inves- 
tigative process  will  be  severely  damaged. 
Exemption  from  the  other  requirements  is 
premised  on  and  follows  from  the  rationale 
which  requires  exemption  from  accesjs. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0502  IIUSAREUR. 

SYSNAME— File  Search  Mlrofilm  Storage 
and  Retrieval  System. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(kXl).  (2)  or  (5)  are  exempt  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a   (cX3),  (d).  (eX4XG).  (eX4XH).  and  (f). 

AUTHORITY— 5  U.S  C.  552a(k)  (1).  (2) 
and  (5). 

REIASONS— Executive  Order  11652  pro- 
vides for  the  protection  of  official  informa- 
tion and  material  which,  because  it  bears  dl 
rectly  on  the  effectiveness  of  our  national 
defense  and  the  conduct  of  our  foreign  rela- 
tions, must  be  limited  in  its  accessibility.  To 
protect  against  hostUe  actions,  both  overt 
and  covert,  it  Is  essential  that  such  official 
information  and  material  t>e  given  only 
limited  dissemination.  Additionally,  the  fol- 
lowing factors  are  at  issue  In  disclosure  of 
data  from  this  system  of  records:  release  of 
exempted  Information  would  endanger  the 
safety  of  sources  Involved  In  Intelligence 
programs:  release  would  Invade  the  privacy 
of  those  individuals  Involved  In  intelligence 
programs:  release  would  compromise  and 
thus  negate  speclaJlzed  techniques  used  to 
support  Intelllgence  programs:  and  release 
would  Interfere  with  and  negate  the  orderly 
conduct  of  Intelllgence  op>erations.  Exemp- 
tion from  access  necessarily  Includes  exemp- 
tion from  the  other  requirements. 
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PRIVACY  ACT   ISSUANCES 


E^uitrTKD  RccoRO  Systkhs 
(Specific  Exemptions) 

ID— A05O3.(MUSASA. 

SYSNAME— Security  Clearance  Cas«> 
Files  (SCCF). 

EXEMPnON-AU  portions  of  this  system 
of  records  which  fall  within  5  U  S  C. 
&&2«(kK5)  are  exempt  from  the  following 
provisions  of  Title  5  U  S.C.  section  552a;  (d) 

AITHORITY-S  U.S.C  552a. t)<5). 

REASONS— The  disclosure  of  dau  within 
this  system  Is  exempt  to  the  extent  that  the 
disclosure  of  such  material  would  reveal  the 
ideatlty  of  a  source  who  furnished  Informa- 
tion under  an  express  or  Implied  promise 
that  his  Identity  would  be  held  In  confi- 
dence. These  assurances  are  essential  to  the 
frark  and  c&ndid  disclosure  of  Information 
which  Is  easentlal  to  the  purposes  of  these 
Investigations.  Confidence  in  the  Integrity 
of  the  Governments  promises  must  be 
maintained  or  the  Investigative  process  will 
be  severely  damaged. 

FxDfncD  Record  Systkhs 

(Specific  Exemptions) 

ID- A0S03.G«rDAMI. 

SYsNA  .VIE— Counterintelligence 
OperRtlois  Pile. 

tXEMPnON-Ali  portions  of  this  system 
of  re.-ords  which  fall  within  5  U  S.C. 
552ai|iHl),  (2)  or  (5>  are  exempt  from  provi- 
iiona  of  Title  5  U  S.C.  section  552a;  (cX3). 
(d>.  (eMl).  (eM4Xa>.  (eH4HH).  ieM4><l)  and 
(«). 

AUTHORITY-5  U.S.C.  552»<kKl).  (2), 
and  iS). 

REASONS— Executive  Order  11652  pro- 
vidp.s  for  the  protection  of  offlrlaf  Informa- 
tion and  material  which,  beca'jse  It  l)ears  di- 
rectly on  the  effectiveness  of  our  national 
defense  and  the  conduct  of  our  foreign  rela- 
tior>s.  must  t>p  limited  In  Its  accessablUty.  To 
protect  against  hostile  actions.  Ixjth  overt 
and  covert.  It  is  esfientlal  that  .such  official 
lnfn:mation  and  material  be  given  only 
lliiLited  dlssemlnatlori.  Additionally,  the  fol 
Ir>«'lng  factors  are  at  Lssue  in  disclosure  of 
eata  from  this  system  of  records:  release  of 
ejipmpted  Information  would  endanger  the 
safely  of  sources  Involved  In  Intelligence 
programs:  release  would  Invade  the  privacy 
of  those  individuals  Involved  In  Intelligence 
programs;  release  would  compromise  and 
thus  negate  specialized  techniques  used  In 
.support  of  intelligence  programs;  and  re- 
ipase  would  interfere  with  and  neitate  the 
orderly  cronduct  of  Intelligence  o{>erations. 
Relevant  to  the  above  considerations,  ex- 
emption is  necessary  from  the  requirements 
to  provide  aii  individuai  an  accounling  of 
dUclosures  and  to  Inform  an  Individual 
whether  a  record  rxlsls  on  him  »-ithln  this 
system  of  records,  during  the  period  In 
ahlrr.  an  Investigative  Interest  and  activity 
remains  concerning  that  Individual.  This  i£ 
necessary  to  avoid  disclosure  of  the  exis- 
tence of  on-going  law  enforcement  investi- 
gations and  compromise  of  the  purposes  and 
•objectives  for  such  on-going  Inveslifratioris. 
Further,  the  disclosure  of  data  within  this 
record  system  is  exempt  to  the  extent  that 
the  disclosure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under  an  ex- 
press or  Implied  promise  that  the  Identity  of 
the  source  would  be  held  In  confidence. 
These  assurances  are  essential  to  the  frank 
and  candid  disclosure  of  information  which 
is  essential  to  the  purposes  of  these  Investi- 
gations. Confidence  In  the  integrity  of  the 
Government's    assurances    must    be    main 
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talned  or  the  investigative  process  will  be  se- 
verely damaged.  The  exemption  of  an 
individual's  right  of  access  to  records  on 
him  in  this  system  of  records  and  the  rea- 
sons therefor  necessitate  and  provide  the  ra- 
tionale for  the  exemption  of  this  system  of 
records  from  the  requirements  of  record 
amendment  and  other  cited  provisions. 
Maintaining  information  which  Ls  strictly 
relevant  to  law  enforcement  purposes  may 
result  In  exclusion  of  seemingly  irrelevant 
data  of  significant  value  in  determining  the 
qualifications  and  suitability  of  individuals 
for  Federal  civilian  enployment,  military 
service  Federal  contracts,  or  acc>  &s  to  das 
sified  information. 

ExncPTED  Recori)  Systtms 
(Specific  Exemptions) 

ID-  A05M.01  DAM  I. 

SYSNAME— Security  Access  Information 
FUes. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(li)a).  (2)  or  (5)  are  exempt 
following  provisions  of  Title  5  U.{ 
552a;  (c).  (d).  (e)<4)(0),  (e)<4)(l 
and  (f). 

AUTHORITY-5    U.S.C.    552ar 
and  '5). 

REASONS -Executive  Order  11652  pro- 
vides for  the  protection  of  official  informa- 
tion and  material  which,  because  it  Ijears  di 
rectly  on  the  effectiveness  of  oi>r  national 
defense  and  the  conduct  of  our  I'creign  rela- 
tions, most  be  limited  in  its  accessibility.  To 
protect  against  hostile  actions,  both  overt 
and  covert,  it  is  essential  that  such  official 
information  and  material  be  given  only 
limited  disseminaticn.  Additionally,  the  fol- 
lowing factors  are  at  issue  in  disclosure  of 
data  from  this  syston  of  records:  release  of 
exempted  tnfdrmatlon  would  endanger  the 
safely  of  sources  .itivolved  in  intelll^'ence 
programs;  release  would  Invade  the  privacy 
of  those  individuals  Involved  in  intelligence 
progT-ams,  release  would  compromise  and 
thus  negate  specialized  techniqjes  used  in 
support  of  Intelligenct  progrim-s:  and  re- 
lease would  Interfere  with  and  negate  the 
orderly  conduct  of  Intelligence  operations. 
Relevai'.t  to  the  atwve  consifteration-s,  ex- 
emption is  necessary  from  the  .•equirenienta 
to  provide  an  mdivulual  i^i  accoiuiting  of 
disclosures  and  to  inforrj  an  individual 
whether  a  record  exists  on  him  wuMn  this 
system  of  record:.,  during  the  pcrivxl  in 
which  an  investigative  inte;esl  and  activity 
remains  concerning  that  individual.  ThLs  is 
necessary  to  avoid  disclosure  of  the  exis- 
tence of  on-going  law  enforcement  investi- 
gations and  comproriuse  of  the  purposes  and 
objectives  for  such  on-going  investigations 
Puitlier.  the  disclosure  of  d.'ita  within  this 
record  system  is  exempt  to  the  extend  that 
the  disclosure  of  such  material  would  reveal 
the  Identity  of  a  .source  who  fumtshed  in- 
formation to  the  Orivemment  under  an  ex- 
pre.ss  or  Implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence. 
Thes*  a^ssurances  are  essential  to  the  frank 
and  candid  disclosure  of  information  which 
is  essential  to  the  purposes  of  these  investi- 
gations. Confidence  in  the  integrity  of  the 
Government's  assurances  must  be  main- 
tained or  the  investigative  process  will  be  se- 
verely damaged.  The  exemption  of  an 
individual's  right  of  access  to  records  on 
him  in  this  system  of  records  and  the  rea- 
sons therefor  necessitate  and  provide  the  ra- 
tionale for  the  exemption  of  this  system  of 
records  from  the  requirements  of  record 
amendment    and    other    cited    provisions. 


Maintaining  Information  which  Is  strictly 
relevant  to  law  enforcement  purposes  may 
result  In  exclusion  of  seemingly  irrelevant 
data  of  significant  value  In  determining  the 
qualifications  and  suitability  of  individuals 
for  Federal  civilian  employment,  military 
service,  Federal  contracts,  or  access  to  clas- 
sified information. 

ExEMFTED  Record  System 

(SPECIFIC  EXEMPTIONS) 

ID-A0506  01fDAMI 

SYSNAME— Security  Clearance  Informa- 
tion Files. 

EXEMPTION-AU  portion  of  this  sy.stem 
which  fall  within  5  U.S  C.  552a(k)<l).  (2)  or 
(5)  are  exempt  from  the  following  provi- 
sions of  Title  5  U.S.C.  section  552a:  (d). 
(e)<4)(0).  (e)(4KH),  (eK4Kl).  and  (f). 

AUTHORIFY-S  U  S.C.  552a(kM  I ).  (2)  and 
(5). 

REASONS-MateriiU  contained  in  this 
record  which  ie  properly  and  currently  clas- 
sified under  the  Executive  Order  11652  In- 
cludes data  concerning  sensitive  source  and 
operational  methods  whose  dissenxlnatlon 
must  t)e  strictly  controlled  because  of  its  re- 
iHtionshlp  to  national  security  intelligence 
considerations.  Additionally,  in  the  conduct 
of  operations  which  produce  these  records, 
at  times  the  methods  and  arrangements 
with  our  Allies  pertinent  to  the  conduct  of 
intelligence  operations  are  relevant  to  this 
issue  of  national  security  interests  ard  must 
l)e  safeguardi-a.  Further,  the  disclosure  of 
unclassified  data  within  this  record  system 
is  exempt  only  to  the  extent  that  the  disclo- 
sure of  such  material  would  reveal  the  iden- 
tity of  a  source  who  furnished  information 
to  the  Government  under  an  express  prom- 
ise that  the  Identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  the  effective 
d(.te  of  5  'J  S.C.  552a.  under  an  implied 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence.  These  assur- 
ances are  essential  to  the  purposes  of  these 
inve.stigationi.  Confidence  in  the  integrity 
of  the  GoveiTunent  s  assurance  must  be 
maintained  or  the  invest igatlve  process  will 
be  severely  damaged.  Exemption  from 
access  i.ecps.sarly  includes  exemption  from 
the  other  requirements. 

Exempted  REcoao  Systems 
(Specific  Exemptions) 

n>-A0508  07aUSACIDC. 

SYSNAME-Crimlnal  Investigation  Ac- 
credltatlnn  Files. 

EXEMPTION-ALI  portions  of  this  system 
of  records  which  fall  within  5  U.S.C.  562avk) 
(2).  (6)  or  <7)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  B52a:  (d), 
(eXl).  (e"4)<G).  (eX4v(H).  and  ■  f ). 

AUTHORIT\'-5  U  S.C.  552a(k)  (2),  (5) 
and  (7). 

REASONS— tYora  subsections  (d). 

(eX4MG).  (eM4XH).  and  (f)  because  disclo- 
sure of  portions  of  the  Information  in  this 
system  of  records  would  senously  impair 
the  selection  and  management  of  these 
uniquely  functioning  Individuals:  hamper 
the  inclusion  of  comrotnts.  reports  and  eval- 
uations concerning  the  performance,  quali- 
fications. cha.'acter.  actions  and  propensi- 
ties of  the  agent;  and  prematurely  compro- 
mise investigations  which  either  concern 
the  conduct  of  the  agent  hlm-self  or  Invcsti- 
gatior\s  wherein  he  or  she  is  integrally  or 
only  peripherally  Involved.  Adoltionally.  the 
exemption  from  access  necessarily  induces 
exemptloris  from  the  amendment  and  the 
agency  procedures  which  would  otherwise 
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be   required   to  process  these  types  of  re- 
quests. 

From  subsection  (e)(1)  because  the  failure 
to  maintain  all  known  Information  al)out 
agents  could  affect  the  effective  utilization 
of  the  individual  and  substantially  increase 
the  operationai  hazards  Incumbent  in  the 
employement  of  agents  in  very  compromis- 
ing and  sensitive  situations. 

ExEMPrrD  Record  Systems 

(Specific  Exemptions) 

ID-A0508  09DAPE 

SVSNAME-FBl  Criminal-Type  Report- 
ing Files. 

EXEMPTION-AII  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a())(2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
ic)(3).  (c)(4).  (d).  (e)(2),  (e)(3).  (e)(4)(G), 
(e)(4)iH),  (eH8),  (f)  and  (g).  All  portions  of 
this  system  of  records  which  fall  within  5 
use.  552a(k)(2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a:  (c)(3).  (d),  (e)(1),  (e)(4XG),  (eX4)(H), 
and  (f). 

AUrHORITY-5  U.S.C.  552a  (j)(2)  and 
(k)(2) 

REASONS-From  subsections  (c)(4),  (d). 
<e)(4)<G).  (e)(4)(H),  (f)  and  (g)  because 
granting  individuals  access  to  information 
collected  and  maintained  by  this  component 
relating  to  the  enforcement  of  laws  could  in- 
terfere with  proper  investigations  and  the 
orderly  administration  of  Justice.  Disclosure 
of  this  information  could  result  in  the  con- 
cealment, alteration  or  destruction  of  evi- 
dence, the  identification  of  offenders  or  al- 
leged offenders,  nature  and  disposition  of 
charges:  and  Jeopardize  the  safety  and  well 
being  of  informants,  witne.sses  and  their 
families,  and  law  enforcemetit  personnel 
and  their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render  ineffec- 
tual invesUgative  techniques,  sources  and 
methods  used  by  this  component,  and  could 
result  In  the  invasion  of  the  privacy  of  indi- 
viduals only  itv^edentally  related  to  an  In- 
vestigation. Exemption  from  access  neces- 
sarily includes  exemption  from  the  other  re- 
quirements. 

From  subsection  (c)(3)  l)ecause  the  relea.se 
of  accounting  of  disclasure  would  place  the 
subject  of  an  investigation  on  notice  that  he 
Is  under  investigation  and  provide  him  with 
sltmifloant  Information  concerning  the 
nature  of  the  investigation,  thus  resulting  In 
a  serious  impediment  to  law  enforcement  in- 
vestigations. 

From  subsection  (e)(2)  because  in  a  crlnil- 
nal  >>r  other  law  enforcement  investigation, 
the  requirement  that  information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  individual  would  alert  the  sub 
Ject  as  to  the  nature  or  existence  of  the  In- 
vestigation and  thereby  present  a  serious 
impediment  to  effective  law  enforcement. 

From  .subsection  (e)(3)  l>ecaiise  compli- 
ance would  constitute  a  serious  impediment 
to  law  enforcement  in  that  It  could  compro- 
mise the  existence  of  a  confidential  investi- 
gation or  reveal  the  if^entity  of  witnesses  or 
confidential  Informants. 

From  subsection  (e)(8)  because  compli- 
ance with  this  provision  would  provide  an 
impediment  to  law  enforcement  by  interfer- 
ing with  the  ability  to  issue  warrants  or  sub- 
poenas and  by  revealing  Investigative  tech- 
niques, procedures  or  evidence. 

Exempted  Record  System 
(Specific  Exemptions) 
ID-A0508.11aUSACIDC 


DEPARTMENT   OF   DEFENSE 

SYSNAME-Criminal  Investigation  and 
Crime  laboratory  Hies. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  US  C 
552a(J)(2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(c)(3),  (c)(4).  (d),  (e)(1),  (e)(2),  (e)(3). 
(e)(4)(0),  (e)<4)(H).  (e)(5).  (e)(8).  (f)  and  (g). 
All  portions  of  this  system  of  records  which 
fall  within  5  U  S  C.  552a  (k)(l),  (k)(2)  or 
(kK5)  are  exempt  from  the  following  provl 
slons  of  Title  5  U.S.C.  section  552a:  (c)(3). 
(d),  (e)(1).  (e)(4HG),  (e)(4)(H).  and  (f), 

AUTHORITY-5  U.S.C.  552a  (JX2),  (k) 
(1).  (2).  and  (5). 

REASONS-From  subsection  (c)(3)  be- 
cause the  release  of  accounting  of  disclo- 
sures would  place  the  subject  of  an  investi- 
gation on  notice  that  he  ts  under  investiga- 
tion and  provide  him  with  significant  Infor- 
mation concerning  coordinated  investigative 
effort  and  techniques  and  the  nature  of  the 
investigation,  resulting  in  a  serious  impedl- 
mertt  to  criminal  law  enforcement  activities 
or  the  compromise  of  properly  classified  ma- 
terial. 

From  subsection  (c)(4):  (d):  (e)(4)(G); 
(e)(4KH).  (f)  and  (g)  l>€cause  access  might 
compromise  ongoing  investigations,  reveal 
classified  information,  investigatory  tech- 
niques or  the  Identity  of  confidential  infor- 
mants, or  invade  the  privacy  of  persons  who 
provide  information  in  connection  with  a 
particular  Investigation.  The  exemption 
from  access  necessarily  includes  exemption 
from  aniendment,  certain  agency  require 
ments  relating  to  acce.ss  and  amendment  of 
records,  and  civil  liability  predicated  upon 
agency  compliance  with  those  specific  provi- 
sions of  the  Privacy  Act.  The  exemption 
from  access  necessarily  Includes  exemptions 
from  the  other  requirements. 

Prom  subsection  (e>(l)  because  the  nature 
of  the  investigative  function  cieates  unique 
proLilems  in  prescribing  specific  perimeters 
in  a  particular  case  as  to  what  information 
is  relevant  or  necessary.  Also  due  to  close  li- 
aison and  working  relationships  with  other 
federal  state,  local  and  foreign  national  law 
enforcement  agencies.  Information  may  be 
received  which  may  relate  to  a  case  then 
under  the  Investigative  Jurtsdictlon  of  an- 
other government  agency  but  it  Is  necessary 
to  maintain  this  Information  in  order  to 
provide  leaos  for  appropriate  law  enforce- 
ment purposes  and  to  establish  patterns  of 
activity  which  may  relate  to  the  Jurisdiction 
of  both  the  USACIDC  and  other  agencies. 

FYom  subsection  (e)i2)  because  collecting 
information  from  the  subject  of  criminal  in- 
vesilgations  would  thwart  the  investigative 
process  by  placing  the  subject  of  the  investi- 
gation on  notice  thereof. 

From  subsection  (eH3)  becaase  supplying 
an  Indlv  idual  with  a  form  containing  the  in- 
formation specified  could  result  in  the  com- 
promise of  an  investigation,  tend  to  Inhibit 
the  cooperation  of  the  individuals  queried, 
and  render  Ineffectual  investigative  tech 
niques  and  methods  utilized  by  USACIDC 
in  the  performance  of  their  criminal  law  en- 
forcement duties. 

Prom  subsection  (e)(5)  because  this  re- 
quirement would  unduly  hamper  the  crimi- 
nal Inve.'itlgatlve  process  due  to  the  great 
volume  of  records  maintained  and  the  ne 
cessity  for  rapid  information  retrieval  and 
dissemination.  Also.  In  the  collection  of  in- 
formation for  law  enforcement  purposes,  it 
is  Impossible  to  determine  what  information 
is  then  accurate,  relevant,  timely  and  com- 
plete. With  the  passage  of  time,  seemingly 
Irrelevant  or  untimely  information  may  ac- 
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quire  new  significance  as  further  investiga- 
tion brings  new  deUlls  to  light  In  the  crimi- 
nal investigative  process  accuracy  and  rel- 
evance of  information  can  only  be  deter- 
mined In  a  court  of  law  The  restrictions  Im 
posed  by  subsection  (eH5>  would  restrict  the 
ability  of  trained  investigators  to  exercise 
their  Judgment  in  reporting  on  investiga- 
tions and  Impede  the  development  of  crimi- 
nal intelligence  necessary  for  effective  law 
enforcement. 

From  subsection  (eM8)  because  the  notice 
requirements  of  this  provision  could  present 
a  serious  impediment  to  criminal  law  en- 
forcement by  revealing  investigative  tech- 
niques, procedures,  and  the  existence  of 
confidential  investigations. 

Exempted  Record  System 
(General  Exemptions) 

ID-A0508  1  IbUSACIDC. 

SYSNAME— Criminal  Information  Re- 
ports and  Cross  Index  Card  Files 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(J)(2)  are  exempt  from  the  following 
provisions  of  5  U.S.C.  552a:  (cK3).  (c)(4),  (d). 
(eXl),  (e)(2).  (eK3).  (e)(4)(G).  (eK4)(H), 
(e)(5).  (e)(8),  (f),  and  (g).  All  portions  of  thU 
system  of  records  which  fall  within  5  U.S.C. 
5o2a(k)  (1)  and  (2)  are  exempt  from  the  fol- 
lowing provisions  of  5  U.S  C.  552a;  (cH3). 
(d).  (e)(4)(G),  (e)i4)(H).  and  (f). 

AUTHORITY-5  U.S.C.  552a(J)(2)  and  (k) 
(I)  and  (2). 

REASONS— Prom  subsection  (cK3)  be- 
cause the  release  of  accounting  of  disclo- 
sures would  place  the  subject  of  an  investi- 
gation on  notice  that  he  Is  under  investiga- 
tion and  provide  him  with  significant  infor- 
mation concerning  coordinated  investigative 
effort  and  techniques  and  the  nature  of  the 
investigation,  resulting  In  a  serious  impedi- 
ment to  criminal  law  enforcement  activities 
or  the  compromise  of  properly  classified  ma- 
terial. 

From  subsection  (cX4).  (d),  (eX4KG). 
(e)(4XH),  (f),  and  (g)  because  access  might 
compromise  ongoing  investigations,  reveal 
investigatory  techniques  and  the  Identity  of 
confidential  Informants,  and  Invade  the  pri- 
vacy or  persons  who  provide  Information  in 
connection  with  a  particular  Investigation. 
The  exemption  from  access  necessarily  In- 
cludes exemption  from  amendment,  certain 
agency  requirements,  relating  to  acces.s  and 
amendment  of  records,  and  civil  liability 
predicated  upon  agency  compliance  with 
those  specific  provisions  of  the  Privacy  Act. 
In  addition,  subsections  (d>ve)(4)(0), 
(e)(4XH)  and  (fi  are  necessary  to  protect 
the  security  of  Information  properly  classi- 
fied In  the  Interest  of  national  and  foreign 
policy. 

Prom  subsection  (e)(1)  because  the  nature 
of  the  criminal  Investigative  function  cre- 
ates unlQue  problems  in  prescribing  specific 
perimeters  in  a  particular  case  what  Infor- 
mation Ls  relevant  or  necessary.  Also,  due  to 
close  liRison  and  working  relationships  with 
other  federal,  state,  local  and  foreign  na- 
tional law  enforcement  agencies,  inforrr.a- 
tlon  may  t>e  received  which  may  relate  to  a 
case  then  under  the  Investigative  Jurisdic- 
tion of  another  government  agency  but  It  is 
necessary  to  maintain  this  information  in 
order  to  provide  leads  for  appropriate  law- 
enforcement  purposes  and  to  establish  pat- 
terns of  activity  which  may  relate  to  the  Ju- 
risdiction of  both  the  CID  and  other  agen- 
cies. 

From  subsection  (e)(2)  because  collecting 
Information  from  the  subject  of  criminal  in- 
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vestlotions  would  thwart  the  InvMttgatlvf 
process  by  placlnx  lUe  subject  of  the  investl- 
vatlon  on  notice  thereof. 

From  subaectlon  (eH3)  because  supplying 
an  tndlvlduai  wtth  a  form  contAtnlng  the  In- 
formation specified  could  result  In  the  cora- 
promLse  of  an  Investigation,  tend  to  Inhibit 
the  cooperation  of  the  individuate  queried, 
and  rendt-r  Ineffectual  Investigative  tech- 
niques and  methods  utilized  by  USACIDC 
In  the  performance  of  their  criminal  law  en- 
forcement duties. 

Prom  subsection  (e)<5>  because  this  re- 
quirement would  unduly  hamper  the  crimi- 
nal Investigative  process  due  to  the  great 
volume  of  records  maintained  and  the  ne- 
cessity for  rapid  Inf.^nnation  retrieval  and 
dissemination.  Alio.  In  the  roUectlon  of  in- 
formation for  law  enforcement  purposes.  It 
Is  Impossible  to  determine  what  Information 
Is  then  accurate,  relevant,  timely  and  com- 
plete With  the  passage  of  time,  seemingly 
Irrelevant  or  untimely  Information  may  ac- 
quire ne*  signlflrance  as  further  investiga- 
tion brings  new  details  to  light.  In  the  crlmi 
nal  investigative  ptocess  accuracy  and  rel- 
evance of  iriformatlon  can  only  be  deter- 
mined In  a  court  of  law  The  restrlctloiw  im- 
posed by  subsection  <eH&)  would  restrict  the 
ability  of  trained  invegtlgators  to  exercLne 
their  Judgment  in  reporting  on  Investiga- 
tions and  impfMle  the  development  of  crimi- 
nal Inteiligence  necessary  for  effective  law 
enforcement. 

From  subsection  (eK8>  because  the  notice 
requirements  of  this  provision  could  preseni 
a  serious  Lnpediment  to  cilmlnal  law  en- 
forcement by  revealing  investigative  tech- 
niques, proceriures.  and  the  existence  of 
confidential  LnvestlgatlonB. 

ExnfPTED  RecoRD  Systdis 
(Specific  Kxemptlons) 

1D-A06O8  18DAPE. 

SYSNAMK— Ab.«>entee  Case  PUes 

EXEMPTION— A"!  portlorji  of  this  system 
of  records  which  fall  within  5  U.S.C. 
&52a'jH2)  are  exempt  from  the  following 
provisions  of  Title  5  U  S  C.  section  562a; 
<ch3>,  <cM4).  (d).  (eK2),  (eK3».  (eK4KG). 
(e)<4HH).  (eK8).  (f).  and  -g).  All  portions  of 
this  syst«m  of  records  which  tall  within  5 
U.8.C.  &S2a^kK2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S  C.  section 
SSan.  '<'H3).  (d).  <e><4^G),  (eK4AH).  and  (f). 

AUTHORIT^'-5  U  S.C.  552a<jx2)  and 
<kw2j. 

REASONS— Prom  subsection  (cX4).  <d), 
(eH«KG).  (e)<4)<H).  (f),  and  (g)  because 
granting  indlvidual.s  access  to  information 
coliecled  and  maintained  by  this  component 
relating  to  the  enforcement  of  laws  could  In- 
terfere with  proper  investigations  and  the 
orderl',  administration  of  Justice.  Disclosure 
of  this  information  could  result  In  the  con- 
cealment, alteration  or  destruction  of  evi- 
dence, the  Identification  of  offenders  or  al- 
leged offenders,  nature  and  disposition  of 
cliarges,  and  Jeorardlze  the  safety  and  well- 
being  01  Informants,  witne.sses  and  their 
fi^oUie^.  and  law  enforceme'.t  persoruiel 
and  ihetr  families.  Disclosure  of  this  infor- 
matlo:i  couKi  al.so  reveal  and  render  Ineffec- 
tual Investigative  techniques,  sources  and 
methods  osed  by  this  component,  and  could 
result  In  the  invasion  of  the  privacy  of  Indi- 
viduals only  Incidentally  related  to  an  Inves- 
tigation. Exemption  from  access  necessarily 
includes  exemption  from  the  other  requlre- 
mtnU. 

Prom  sutjsectlon  'C)'3^  because  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  investlgalion  on  notice  that  he 


Is  under  investigation  and  provide  him  with 
significant  Information  concerning  the 
nature  of  the  investigation,  thus  resulting  In 
a  serious  Impediment  to  law  ervforcement  In- 
vestigations. 

From  sut>sectlon  (e^'2)  because  In  a  crimi- 
nal or  other  law  enforcement  investigation, 
the  requirement  that  information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  individual  would  alert  the  sut>- 
Ject  as  to  the  nature  or  existence  of  the  in- 
vestigation and  thereby  present  a  serious 
Impediment  to  effective  law  enforcement. 

Prom  8ut>sectlon  (eK3)  because  compli- 
ance would  constitute  a  serious  Impediment 
to  law  enforcement  In  that  It  could  compro- 
mise the  existence  of  a  confidential  Investi- 
gation or  reveal  the  Identity  of  witnesses  or 
confidential  Informants. 

Prom  hubsectlon  (eK8)  because  compl- 
iance with  this  provision  would  provide  an 
impediment  to  law  enforcement  l?y  Interfer- 
ing with  the  ability  to  issue  warrtints  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques, procedures,  or  evidence. 

EXEMPTED  RtCORD  SYSTEMS 

(Specific  Exemptions) 

ID— A05C8.17DAPE 

SYSNARdE— Military  Police  Reporting 
Files 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
562a(J)<2)  tire  erempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a 
(cK3).  (CM4).  <d),  (e'(2),  (eK3),  (eK4>(0). 
(eH4><H).  (eKfl).  (f\  and  :g).  All  portions  of 
this  system  of  recorns  which  fall  within  5 
U.S.C.  552a(k>'2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S  C.  section 
552a;  (c)«3).  <d).  (e)<l).  (d).  (e)(1).  (e)(4)<G), 
<e)(4)(H).  and  (f). 

AUTHORITY-6  U.S.C.  562a(J)2)  and 
(kH2). 

REASONS— Prom  subsection  (c)(4).  (d). 
(eV4>tG).  (eK4HH).  (e)(4)(I),  (f).  and  (g)  be- 
cause granting  liidiviili;alB  at^ress  to  Infor- 
mation coll'^ted  and  maintained  oy  this 
component  relating  to  the  enforcement  of 
criminal  laws  could  Interfere  with  orderly 
Investigations  and  the  orderly  administra- 
tion of  iustice.  Disclosure  of  this  Informa- 
tion could  result  In  the  concealment,  alter- 
ation or  destruction  of  evidence,  the  Identi- 
fication of  offenders  or  alleged  offenders, 
nature  and  disposition  of  charge.s;  and  Jeop- 
ardize the  safety  and  well-being  of  Infor- 
mants, wltnesscfi  and  their  families,  and  law 
enforcement  personnel  and  their  families. 
Disclosure  of  this  Information  could  also 
reveal  and  render  ineffectual  ir.vestigatlve 
techniques,  sources  suid  methods  used  by 
this  component,  and  could  result  In  the  In- 
vasion of  the  privacy  of  indl'iduals  only  in- 
cidentally related  to  an  Investigation. 

Prom  subsection  (cK3)  t>ecause  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  Investigation  on  notice  that  he 
is  under  investigation  and  provide  him  with 
significant  InformaMon  concerning  the 
nature  of  the  invest  1  nation,  thus  resulting  In 
a  serious  impediment  to  law  enforcement  In- 
vestigations. 

Prom  subsection  (e>(2)  because  in  a  crimi- 
nal or  other  law  enforcement  investigation, 
the  requirement  that  information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  In- 
vestigation and  thereby  present  a  serious 
imi)edlment  to  effective  law  enforcement. 

Prom  But>section  (eK3)  because  compli- 
ance would  constitute  a  serious  impediment 


to  law  enforcement  In  that  It  would  compro- 
mise the  existence  of  a  confidential  Investi- 
gation or  reveal  the  Identity  of  witnesses  or 
confidential  informants. 

Prom  subsection  (eH8>  because  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  interfer 
ing  with  the  ability  to  Issue  warrants  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques, procedures,  or  evidence. 

ExKMipTo  Rkcoro  Systems 
(Specific  Exemptions) 

ID  -  A0508  24aDAPE. 

8YSN AM  E -Serious  Incident  Reporting 
Files 

EXEMPTION-All  portions  of  this  system 
of  records  which  faU  within  5  U.S  C. 
562a(J)(2)  are  exempt  from  the  following 
provisions  of  Title  6  U.S.C.  section  552a; 
(c)(3).  (c)(4).  (d),  (eK2).  (eK3),  (eH4KG). 
(eM4)(H).  (e)t8).  (f).  and  ig).  All  portions  of 
this  system  of  records  which  fall  within  5 
use.  552a(kX2>  are  exempt  from  the  fol 
lowing  provisions  of  Title  5  U.S.C.  section 
552a;  (c)(3).  (d).  (eKl).  (eK4HG).  (e)(4HH). 
and  (f). 

AUTHORITY— 5  US  C.  552a  (J)(2)  and 
(k)<2). 

REASONS-Prom  subsections  (c)(4).  (d), 
(e)(4)(G).  (e)(4HH).  (f)  and  (g)  because 
granting  Individuals  access  to  information 
collected  and  maintained  by  this  component 
relating  to  the  enforcement  of  criminal  laws 
could  interfere  with  orderly  Investigations 
and  the  orderly  administration  of  Justice. 
Disclosure  of  this  information  could  result 
in  the  concealment,  alteration  or  destruc- 
tion of  evidence,  the  Identification  of  of- 
fenders or  alleged  offenders,  nature  and  dis- 
position of  charges;  and  Jeopardii^e  the 
safety  and  well  being  of  Informants,  wit- 
nesses and  their  families,  and  law  enforce- 
ment personnel  and  their  families.  Dlsclo 
sure  of  this  Informallon  could  also  reveal 
and  render  Ineffectual  investigative  tech- 
niques, sources  and  methods  used  by  this 
component,  and  could  result  in  the  Invasion 
of  the  privacy  of  indi'lduals  only  Incidental- 
ly related  to  an  Investigation.  Exemption 
from  acceas  necessarily  includes  exemption 
from  the  other  requirements. 

From  sutisectlon  (ex 3)  because  the  release 
cf  accountliAg  of  disclosure  would  place  the 
subject  of  an  Investigation  on  notice  that  he 
Is  under  investigation  and  provide  him  with 
significant  information  concerning  the 
nature  of  the  Investigation,  thus  resulting  in 
a.  serious  Impediment  to  law  enforcement  in- 
vestigations. 

Prom  subsection  (eK2)  because  In  a  crimi- 
nal or  other  law  enforrement  Investigation, 
the  requirement  that  Information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  Individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  In- 
vestigation and  thereby  present  a  serious 
Impediment  to  effective  law  enforcement. 

Prom  subsection  (eH3)  t>ecause  compli- 
ance would  constitute  a  serious  Impediment 
tf)  law  enforcement  In  that  It  could  compro- 
mise the  existence  of  a  confidential  Investi- 
gation or  reveal  the  Identity  of  witnesses  or 
confidential  Informants. 

Prom  subsection  (eK8)  because  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  Interfer- 
ing with  the  ability  to  issue  warrants  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques, procedures  or  evidence. 
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EzzMrTED  Record  System 

(General  Exemptions) 

ID-A0508  25aUSACIDC. 
8YSNAME— Index  to  Criminal  Investiga- 
tive Case  Piles. 

Exemption— All  portions  of  this  system  of 
records  which  fall  within  5  U.S.C.  552a(JK2) 
are  exempt  from  the  following  provisions  of 
5  U.8.C.  552a;  (cK3),  (c)(4),  (d),  (eMl),  (eH2), 
(eK3),  (eK4HG).  (eH4KH).  (eK6),  (eK8).  (f), 
and  (g).  All  portions  of  this  system  of  re- 
cords which  fall  within  5  U.S.C.  552a  (kKl) 
and  (2)  are  exempt  from  the  following  pro- 
visions of  5  U.S.C.  552a  (cK3),  (d).  (e)(4HG), 
(eK4KH).  and  (f). 

Authority-5  U.S  C.  552a  (JK2)  and  (k)  (1) 
and  (2). 

Reasons— Prom  sulwectlon  (cM3)  l>ecause 
the  release  of  accounting  of  disclosure*, 
would  place  the  subject  of  an  investigation 
on  notice  that  he  Is  under  Investigation  and 
provide  him  with  significant  Information 
concerning  coordinated  Investigative  effort 
and  techniques  and  the  nature  of  the  Inves- 
tigation, resulting  In  a  serious  Impediment 
to  criminal  law  enforcement  activities  or  the 
compromise  of  properly  classified  material. 

Prom  subsection  (cK4).  (d),  (e)(4XG). 
(eH4MH),  (f),  and  (g)  because  access  might 
compromise  ongoing  Investigations,  reveal 
investigatory  techniques  and  the  identity  of 
confidential  Informants,  and  Invade  the  pri- 
vacy of  persons  who  provide  Information  In 
conncetlon  with  a  particular  Investigation. 
The  exemption  from  access  necessarily  in- 
cludes exemption  from  amendment,  certain 
agency  requirements  relating  to  access  and 
amendment  of  records,  and  civil  liability 
predicated  upon  agency  compliance  with 
those  specific  provisions  of  the  Privacy  Act. 
In  addition,  sutxsectlons  (d).  (e)(4KG). 
(eK4HH)  and  (f)  are  necessary  to  protect 
the  security  of  Information  properly  classi- 
fied In  the  Interest  of  national  and  foreign 
policy. 

Prom  subsection  (e)(1)  t>ecause  the  nature 
of  the  criminal  investigative  function  cre- 
ates unique  problems  In  prescribing  specific 
perimeters  In  a  particular  case  what  Infor- 
mation Is  relevant  or  necessary.  Also,  due  to 
close  liaison  and  working  relationships  with 
other  federal,  state,  local  and  foreign  na- 
tional law  enforcement  agencies,  informa- 
tion may  be  received  which  may  relate  to  a 
case  then  under  the  Investigative  Jurisdic- 
tion of  another  government  agency  but  It  Is 
necessary  to  mai'iLfiin  this  Information  in 
order  to  provide  leads  for  appropriate  law 
enforcement  purposes  and  to  establish  pat- 
terns of  activity  which  may  relate  to  the  Ju- 
risdiction of  both  the  CID  and  other  agen- 
cies. 

From  subsection  (eK2)  because  collecting 
Information  from  the  the  subject  of  crimi- 
nal Investigations  would  thwart  the  Investi- 
gative process  by  placing  the  subject  of  the 
Investigation  on  notice  thereof. 

From  sutwectlon  (eK3)  because  supplying 
an  individual  with  a  form  containing  the  in- 
formation specified  could  result  in  the  com- 
promise of  an  Investigation,  tend  to  Inhibit 
the  cooperation  of  the  Individuals  queried, 
and  render  Ineffectual  Investigative  tech- 
niques and  methods  utUlzed  by  CSACIDC 
In  the  performance  of  their  criminal  law  en- 
forcement duties. 

Prom  subsection  (e):5)  because  this  re- 
quirement would  unduly  hamper  the  crimi- 
nal Investigative  proce.ss  due  to  the  great 
volume  of  records  maintained  and  the  ne- 
cessity for  rapid  Information  retrieval  and 
dissemination.  Also.  In  the  collection  of  In- 
formation for  law  enforcement  purposes.  It 


Lb  impossible  to  determine  what  Information 
Is  then  accurate,  relevant,  timely  and  com- 
plete. With  the  passage  of  time,  seemingly 
Irrelevant  or  untimely  Information  may  ac- 
quire new  significance  as  further  Investiga- 
tion brings  new  details  to  light.  In  the  crimi- 
nal Investigative  process  accuracy  and  rel- 
evance of  information  can  only  be  deter- 
mined In  a  court  of  law  The  restrictions  im- 
posed by  8ut>Bection  (e)(5)  would  restrict  the 
ability  of  trained  Investigators  to  exercise 
their  Judgment  in  reporting  on  investiga- 
tions and  Impede  the  development  of  crimi- 
nal intelligence  necessary  for  effective  law 
enforcement. 

Prom  suljsection  (e)(8)  because  the  notice 
requirements  of  this  provision  could  present 
a  serious  Impediment  to  criminal  law  en- 
forcement of  revealing  investigative  tech- 
niques, procedures,  and  the  existence  of 
confldental  investigations. 

ExEMTTED  Record  System 

(General  Exemptions) 

ID— A0508  25bUSAClDC. 
8YSNAME— Index  to  Case  Piles— Repub- 
lic of  Vietnam  CY70-CY73. 

EXEMPTION-All  portions  of  this  system 
of  records  which  faU  within  5  U.S.C. 
5S2a(JK2)  are  exempt  from  the  following 
provisions  of  5  U  S.C.  552a;  (c)(3).  (cK4).  (d), 
(eKl).  (e)(2),  (e)(3),  (e)(4)(G),  (eM4KH), 
(e)(5).  (e)(8).  (f ).  and  (g).  All  portions  of  this 
system  of  records  which  fall  within  5  U.S.C. 
552a  (kKl)  and  (2)  are  exempt  from  the  fol- 
lowing provisions  of  5  U.S.C.  552a:  (cK3). 
(d).  (eK4KQ).  (eK4KH).  and  (f) 

AUTHORITY— 5  U.S.C.  552a(JK2)  and 
(kKl)  and  (2). 

REASONS— From  subsection  (cK3)  be- 
cause the  release  of  accounting  of  disclo- 
sures would  place  the  subject  of  an  investi- 
gation on  notice  that  he  is  under  investiga- 
tion and  provide  him  with  significant  infor- 
mation concerning  c<x)rdinated  Investigative 
effort  and  techniques  and  the  nature  of  the 
investigation,  resulting  In  a  serious  impedi- 
ment to  criminal  law  enforcement  activities 
or  the  compromise  of  properly  classified  ma- 
terial. 

From  subsection  (rK4>,  (d).  (eK4KG). 
(eK4KH),  (f),  and  (g)  because  access  might 
compromise  ongoing  investigations,  reveal 
Investigatory  techniques  and  the  Identity  of 
confidential  Informants,  and  Invade  the  pri- 
vacy of  persons  who  provide  Information  In 
connection  with  a  particular  Investigation. 
The  exemption  from  access  necessarily  in- 
cludes exemption  from  amendment,  certain 
agency  requirements  relating  to  access  and 
amendment  of  records,  and  civil  liability 
predicated  upKjn  agency  compliance  with 
those  specific  provisions  of  the  Privacy  Act. 
In  addition,  subsections  (d),  (eK4MG). 
(eK4KH).  and  (f)  are  necessary  to  protect 
the  security  of  Information  properly  classi- 
fied In  the  Interest  of  national  and  foreign 
policy. 

Prom  subsection  (eKl)  because  the  nature 
of  the  criminal  investigative  function  cre- 
ates unique  problems  In  prescribing  specific 
perimeters  In  a  particular  case  what  Infor- 
mation Is  relevant  or  necessary.  Also,  due  to 
close  liaison  and  working  relationships  with 
other  federal,  state,  local  and  foreign  na- 
tional law  enforcement  agencies,  informa- 
tion may  be  received  which  may  relate  to  a 
case  then  under  the  inve.stlgatlve  Jurisdic- 
tion of  another  government  agency  but  it  Is 
necessary  to  maintain  this  Information  in 
order  to  provide  leads  for  appropriate  law 
enforcement  purposes  and  to  establish  pat- 
terns of  activity  which  may  relate  to  the  Ju- 


risdiction of  both  the  CID  and  other  agen- 
cies. 

From  subsection  (eK2)  because  collecting 
Information  from  the  subject  of  <rrimlnal  in- 
vestigations would  thwart  the  investigative 
process  by  placing  the  subject  of  the  Investi- 
gation on  notice  thereof. 

From  subsection  (eM3)  because  supplying 
an  Individual  with  a  form  containing  the  in- 
formation specified  could  result  in  the  com- 
promise of  an  Investigation,  tend  to  Inhibit 
the  cooperation  of  the  individuals  queried 
and  render  Ineffectual  Investigative  tech- 
niques and  methods  utilized  by  USACIDC 
in  the  performance  of  their  criminal  law  en- 
forcement duties. 

Prom  subsection  (eK5)  because  this  re- 
quirement would  unduly  hamper  the  crimi- 
nal Investigative  process  due  to  the  great 
volume  of  records  maintained  and  the  ne- 
cessity for  rapid  Information  retrieval  and 
dLssemination.  Also  In  the  collection  of  In- 
formation for  law  enforcement  purposes.  It 
Is  impossible  to  determine  what  information 
Is  then  accurate,  relevant,  timely,  and  com- 
plete. With  the  passage  of  time,  seemingly 
irrelevant  or  untimely  information  may  ac- 
quire new  significance  as  further  Investiga- 
tion brings  new  details  to  light.  In  the  crimi- 
nal investigative  process  accuracy  and  rel- 
evance of  information  can  only  t>e  deter- 
mined In  a  court  of  law.  The  restrictions  Im- 
posed by  sul)section  (eK5)  would  restrict  the 
ability  of  trained  Investigators  to  exercise 
their  judgment  In  reporting  on  investiga- 
tions and  impede  the  development  of  crimi- 
nal intelligence  necessary  for  effective  law 
enforcement. 

Prom  subsection  (e)(8)  because  the  notice 
requirements  of  this  provision  could  present 
a  serious  impediment  to  criminal  law  en- 
forcement by  revealing  Investigative  tech- 
nique, procedures,  and  the  existence  of  con- 
fidential investigations. 

Exempted  Record  Systems 
(Sp>ecific  Exemptions) 

1D-A0509.08DAPE. 

SYSNAME— Registration  and  Permit 
Piles. 

EXEMPTION— Tills  system  of  records  In- 
sofar as  it  contains  information  falling 
within  section  3(kK2)  of  the  Privacy  Act  is 
exempted  from  the  following  provisions  of 
Title  5  U.S.C.  section  552a(cn3). 

AUTHORITY-5  U.S.C.  552a(k)(2). 

REASONS-Prom  subsection  (cK3)  be- 
cause the  release  of  accounting  of  disclo- 
sures would  place  the  subject  of  an  Investi- 
gation on  notice  that  he  is  under  investiga- 
tion and  provide  him  with  significant  infor- 
mation concerning  the  nature  of  the  investi- 
gation thus  resulting  In  a  serious  impedi- 
ment to  law  enforcement  investigations. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0509.09aDAPE 

SYSNAME— Traffic  Law  Enforcement 
Piles. 

EXEMPTION  -All  portions  of  this  system 
of  records  which  fall  within  5  U  S  C. 
552a(jK2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a; 
(cK3).  (cK4).  (d).  (eK2).- (eK3).  (eK4KG), 
(eK4KH),  (eK8).  (f>  and  (g).  All  portions  of 
this  system  of  records  which  fall  within  5 
use.  552a(kK2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a:  (cK3),  (d).  (eKl).  (eK4KG).  (eK4KH). 
and  (f ). 

AUTHORITY— 5  U.S.C.  552a  (JK2)  and 
(k)(2). 
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REASONS— Prom  subsections  (cK4).  (d). 
(f)<4HO),  (e)(4)<H».  (f)  and  (g)  because 
irrantInK  Individuals  access  to  Information 
collected  and  maintained  by  IhLs  component 
relating  to  the  enforcement  of  laws  could  In- 
terfere with  proper  Investigations  and  the 
orderly  administration  of  Justice.  Disclosure 
of  this  Information  could  result  In  the  con- 
cealment, alteration  or  destruction  of  evi- 
dence, the  identification  of  offenders  or  al- 
leged offenders,  nature  and  disposition  of 
rharges.  and  Jeopardize  the  safety  and  well 
t)elng  of  Informants,  witnesses  and  their 
families,  and  law  enforcement  personnel 
and  their  families.  Disclosure  of  this  Infor- 
mation could  aLso  reveal  and  render  Ineffec- 
tual investigative  techniques,  sources  and 
methods  used  by  this  component,  and  could 
result  In  the  Invasion  of  the  privacy  of  indi- 
viduals only  Incidentally  related  to  an  Inves- 
tigation. Exemption  from  access  necessarily 
Iticludes  exemption  from  the  ether  re<julre- 
menl.s. 

FYom  subsection  (cm 3)  because  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  investigation  on  notice  that  he 
is  under  Investigation  and  provide  him  with 
significant  Information  concerning  the 
nature  of  the  investigation,  thus  resulting  In 
a  serious  impediment  to  law  enforcement  in- 
vestigations. 

From  subsection  (eK2)  l)ecause  in  a  crimi- 
nal or  other  law  enforcement  Investigation, 
the  requirement  that  Information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  Individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  In- 
vestigation and  thereby  present  a  serious 
Impediment  to  effective  law  enforcement. 

Ftom  sutjsection  (e)(3)  because  compli- 
ance would  constitute  a  serious  impediment 
to  law  enforcement  In  that  it  could  compro- 
mise the  existence  of  a  confldentjal  Investi- 
gation or  reveal  the  Identity  of  witnesses  or 
confidential  Informants. 

From  subsection  (eK8)  becaiise  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  Interfer- 
ing with  the  ability  to  issue  warrants  or  sul>- 
poenas  and  by  revealing  Investigative  tech- 
niques, procedures  or  evidence. 

ExEMPTTD  Record  Systems 
(General  Exemptions) 

ID-A0509  IBbDAPE. 

SYSNAME— Expelled  or  Barred  Person 
Piles. 

ErXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a' J M 2)  are  exempt  from  the  following 
provisions  of  Title  5  U  S.C.  section  552a; 
(c)<3).  (cH4).  (d).  (e)(2),  (eK3).  (eK4MO), 
(e)(4)(H).  (eK8).  (f)  and  (g).  All  portions  of 
ihla  system  of  records  which  fall  within  5 
use.  552a(lc)(2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a:  (c)(3).  (d).  (e)(4XG).  (e)(4KH)  and  (f). 

AtTTHORITY-5  U.S.C.  552a(J)<2). 

REASONS— Prom  subsections  (c)<4).  (d). 
(e)(4)(G).  (e)(4KH).  (f)  and  (g)  because 
granting  individuals  access  to  Information 
collected  and  maintained  by  this  component 
relating  to  the  enforcement  of  criminal  laws 
could  Interfere  with  orderly  investigations 
and  the  orderly  administration  of  Justice. 
Disclosure  of  this  information  could  result 
In  the  concealment,  alteration  or  destruc- 
tion of  evidence,  the  Identification  of  of- 
fenders or  alleged  offenders,  and  the  nature 
and  disposition  of  charges;  and  Jeopardize 
the  safety  and  well  t>eing  of  informants,  wit- 
nesses and  their  families,  and  law  enforce- 
ment personnel  and  their  families.  Disclo- 


sure of  this  Information  could  also  reveal 
and  render  Ineffectual  Investigative  tech 
nlque.s,  sources,  and  methods  used  by  this 
component,  and  could  result  In  the  invasion 
of  the  privacy  of  Individuals  only  incidental- 
ly related  to  an  Investigation. 

Prom  sutjsection  (c)(3)  t>ecause  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  Investigation  on  notice  that  he 
is  under  investigation  and  provide  hun  with 
significant  tnfomialion  concerning  the 
nature  of  the  Inve.stlgatlon.  thus  resulting  In 
a  serious  impediment  to  law  enforcement  in- 
vestigations. 

tTom  subsection  (eK2)  because  In  a  crimi- 
nal or  other  law  enforcement  investigation, 
the  requirement  that  information  iye  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  Individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  In- 
ve.silgatlon  and  thereby  present  a  serious 
Impediment  to  effective  law  enforcement. 

From  subsection  (e)<3>  tiecause  compli- 
ance would  constitute  a  serious  impediment 
to  law  enforcement  in  that  it  could  compro- 
mise the  existence  of  a  confidential  investi- 
gation or  reveal  the  Identity  of  witnesses  or 
confidential  informants. 

Prom  sulwecilon  (e)(8)  tiecause  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  interfer- 
ing with  the  ability  to  Issue  warrants  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques, procedures  or  evidence. 

ExEMPTCo  Record  SYsmis 
(Specific  Exemptions) 

ID— A0509.19DAPE. 

SYSNAME-  Military  Police  Investigator 
Certification  Files. 

EXEMPTION-AJl  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(kK2).  (5)  or  (7)  are  exempt  from  the 
following  provisions  of  Title  5  U.S.C.  section 
552a:  (d).  (e)(4)(G).  (eH4)(H).  and  (f). 

AUTHORITY-5  U.S.C.  552a(k)  (2).  (5), 
and  (7). 

REASONS-From  subsections         (d), 

(e)(4Ka),  (eK4HH>,  and  (f)  because  disclo- 
sure or  portions  of  the  Information  In  this 
system  of  records  would  seriously  Impair 
the  selection  and  management  of  these 
uniquely  functioning  individuals;  hamper 
the  Inclusion  of  comments,  reports  and  eval- 
uations concerning  the  performance,  quali- 
fications, character,  actions  and  propensi- 
ties of  the  agent;  and  prematurely  compro- 
mise investigations  which  either  concern 
the  conduct  of  the  agent  himself  or  investi- 
gations wherein  he  or  she  is  Integrally  or 
only  peripherally  Involved.  Additionally,  the 
exemption  from  access  necessarily  Includes 
exemptions  from  the  amendment  and  the 
agency  procedures  which  would  otherwise 
be  required  to  process  these  types  of  re- 
quests. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0509  21DAPE. 

SYSNAME— Local  Criminal  Information 
Piles. 

EXEMPTION— All  portions  of  this  system 
of  record-s  which  fall  within  5  U.S.C. 
552aOK2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a; 
(c)<3).  (c)(4).  (d),  (e)(2),  (eM3).  (e)(4)(G), 
(e)(4)(H).  (e)(8).  (f)  and  (g).  All  portions  of 
this  system  of  records  which  fall  within  5 
use.  552a(li)(2)  are  exempt  from  the  fol- 
lowing provisions  of  Title  5  U.S.C.  section 
552a;  (c)(3).  (d).  (e)(4>iG).  (e)(4)(H).  and  (f). 


AUTHORITY— 5  U.S.C.  562a(J)(2)  and 
(k)(2). 

REASONS- Prom  subsections  (r)'4),  (d). 
(eM4)(G).  (e)(4)  (f)  (H)  and  (g)  because 
granting  Individuals  access  to  Information 
collf-cted  and  maintained  by  this  component 
relating  to  the  enforcement  of  laws  could  In- 
terfere wUh  proper  Invesilgations  and  the 
orderly  administration  of  justice.  Dl.'iclo.sure 
of  this  Information  could  result  in  the  con- 
cealment, alteration  or  destruction  of  evi 
dence.  the  idei.tification  ol  offenders  or  al- 
leged offenders,  nature  and  dLsposltlon  of 
charges,  and  Jeopardize  the  safety  and  well 
being  of  Informants,  witnesses  and  their 
families,  and  law  enforcement  fjersonnel 
and  their  families.  Dlsclo.sure  of  this  Infor- 
mation could  also  reveal  and  render  ineffec- 
tual Investigative  techniques,  .sources  and 
methods  used  by  this  component,  and  could 
result  In  the  lnva.slon  of  the  privacy  of  indi- 
viduals only  incidentally  related  to  an  Inves- 
tigation. Exemption  from  access  nece.ssarily 
includes  exemption  from  the  other  require- 
ments. 

Prom  sulxsection  (c)(3)  Ix-cause  the  release 
of  accounting  of  disclosure  would  place  the 
subject  of  an  investigation  on  notice  that  he 
is  under  investigation  arid  provide  him  with 
significant  Information  concerning  the 
nature  of  the  Investigation,  thus  resulting  in 
a  serious  Impediment  to  law  enforcement  In- 
vestigations. 

Prom  sutjsection  (e)(2)  t>ecause  in  a  crimi 
nal  or  other  law  enforcement  investigation, 
the  requirement  that  Information  be  collect- 
ed to  the  greatest  extent  practicable  from 
the  subject  Individual  would  alert  the  sub- 
ject as  to  the  nature  or  existence  of  the  In- 
vestigation and  therby  present  a  serious  im- 
pediment to  effective  law  enforcement. 

Prom  sutjsection  (eK3)  because  compli- 
ance would  constitute  a  serious  lmp>edlment 
to  law  enforcement  In  that  It  could  compro- 
mise the  existence  of  a  confidential  Investi- 
gation or  reveal  the  Identity  of  wltnes.ses  or 
confidential  Informants. 

From  subsection  (e)(8)  l>ecause  compli- 
ance with  this  provision  would  provide  an 
Impediment  to  law  enforcement  by  Interfer- 
ing with  the  ability  to  Issue  warrants  or  sub- 
poenas and  by  revealing  investigative  tech- 
niques pr(x-edures  or  evidence. 

ExEMmsD  Record  Systems 
(Specific  Exemptions) 

ID-A0709.01aDAPE. 

SYSNAME— United  States  Military  Acad- 
emy Candidate  Piles. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C  552a 
(k)  (5)  and  (7)  are  exempt  from  the  follow- 
ing provision  of  Title  5  U.S.C.  section  552a; 
(d). 

AUTHORITY— 5  U.S.C.  552a(k)  (5)  and 
(7). 

REASONS— It  Is  Imperative  that  the  con 
fldentlal  nature  of  evaluation  and  Investiga- 
tory material  on  candidates,  cadets,  and 
graduates,  furnished  to  the  United  States 
Military  Academy  under  the  promise  of  con- 
fidentiality, be  maintained  to  Insure  the 
candid  presentation  of  Information  neces- 
.sary  In  determinations  Involving  admission 
to  the  Military  Academy  and  suitability  for 
commissioned  service  and  future  promotion. 

Exempted  Record  Systems 

(Specific  Exemptions) 

ID-A0709.03aDAPE. 
SYSNAME— United  States  Military  Acad 
emy  Cadet  Files. 
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EXEMPTION-AIl  portions  of  this  system 
of  records  which  fall  within  5  t'.SC  552a 
(k)  (5)  or  (7)  are  exempt  from  the  following 
provision  of  Title  5  U  S  C  section  552a(d). 

AUTHORITY-5  USC  552a(k)  <b)  and 
(7). 

REASONS— It  Is  Imperative  that  the  con 
fldentlal  nature  of  evnluatlon  and  Inve.stlga 
tory  material  on  candidates,  cadets,  and 
graduates,  furiiLshed  to  the  Untied  States 
Military  Academy  under  promise  of  confi- 
dentiality, be  maintained  to  Insure  the 
cajidld  presentation  of  information  nece.s- 
sary  in  determlnatioixs  Involving  adnii.s.sion 
to  tl.e  Military  Academ>  and  suitability  for 
commissioned  service  and  future  promotion 

Exempted  Record  System 
(Specific  Exemptions) 

ID  - A0702.03al  'SAREC 

SVSNAME  -Enlistment  EllKlhlllty  Files. 

EXEMPTION- All  portions  of  this  syst.em 
of  rccord-s  which  fali  within  5  U.S  C. 
552a  icx 5)  are  exempt  from  the  provisions 
of  Title  5  U  S  e.  sectK^n  552a(d). 

AUTHORITY  -6  USC.  b52a(k"5) 

REASONS-It  Is  Imperative  that  the  con- 
fidential nature  of  evaluations  and  Investi- 
gatory roRterlal  on  applicants  applying  for 
enllilment  furnished  to  the  US  Army  Re- 
cruiting Command  under  an  expre.ss  prom- 
ise of  confidentiality,  be  mainUlned  to 
Insure  the  candid  presentation  of  Informa- 
tion nece.ssary  In  determinations  of  enlist- 
ment and  suitability  for  enlistment  into  the 
United  States  Army. 

I  • 

Exempted  Record  System 
(Specific  Exemptions) 

ID  -A702.08aDA.«;G 

SYSNAME-Army  Medical  Procurement 
Applicant  Flle.s. 

EXEMPTION- All  porllons  of  this  system 
of  records  which  fall  within  5  U.S.C, 
552a(k)(5)  are  exempt  from  the  following 
provisions  of  Title  5  US  C  section  552a;  (d). 

AUTHORITY-5  US  C  552a(kM5). 

REASONS— It  is  Iniperatlve  that  the  con- 
fidential nature  of  evaluation  and  Investiga- 
tory material  on  applicants  furnished  to  the 
Army  Medical  Prcxruremenf  Program  under 
an  express  promise  of  confidentiality,  be 
maintained  to  ln.sure  that  candid  presenta- 
tion of  Information  necessary  in  determina- 
tions Involving  selection  for  AMEDD  train- 
ing programs  and  for  suitability  for  commis- 
sioned service  and  future  promotion. 

Exempted  Record  System 
(Specific  Exemptions) 

ID— A0704.10bUSAREC. 

SYSNAME-Armed  Services  Vocational 
Aptitude  Battery  (.\SVAB)  System. 

EXEMPTION— All  portions  of  this  system 
which  fall  within  5  USC.  552a(kK6)  are 
exempt  from  the  following  provisions  of 
Title  5  U.S.C.  section  552a:  (d). 

AUTHORITY-5  USC.  552a(kH6). 

REIASONS- Exemption  is  needed  for  the 
portion  of  records  which  pertain  to  individ- 
ual Item  reponse  on  tests,  to  preclude  com- 
promise of  scoring  keys 


Exempted  Record  System 
(Specific  Exemptions) 

ID-A07()9  0UnAPE. 

SYSNAME  United  States  Military  Acad- 
emy Candiale  Piles 

EXEMKl  lON-AlI  portions  of  this  system 
which  fall  within  5  tJ.S.C.  552a(k)  (5),  (6).  or 
(7)  are  exempt  irom  the  following  provi- 
sions of  Title  5  use.  section  552a:  (d;. 

AUTHORITY-5  USC.  552a(k)  (5).  (6) 
and  (7). 

REASONS-From  subsection  (d)  because 
access  mlgtit  reveal  Investigatory  and  test- 
ing techniques  The  exemption  from  access 
nece.ssarily  includes  exemption  from  amend- 
ment, certain  agency  requirements  i.iatlng 
to  ar:ce.ss  ar.d  amendment  of  records,  and 
civil  liability  predicated  upon  agency  com- 
pliance with  those  specific  provisions  of  the 
Privacy  Act 

Exemption  Is  necessary  to  protect  the 
identity  of  individuals  who  furnished  infor- 
mation to  the  United  States  Military  Acade- 
my which  IS  used  In  determining  suitability, 
ellglbiliiy.  or  qualifications  for  military  ser 
vice  and  which  was  provided  under  an  ex- 
press promise  of  confidentiality. 

Exemption  is  needed  for  the  portion  of  re- 
cords conipiit-d  within  the  Academy  which 
pertain  to  "siing  or  examination  mslerlal 
used  to  rate  Individual  qualifications,  the 
disclosure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or  ex- 
amination process. 

Exemption  is  required  for  evaluation  ma- 
terial used  by  the  Academy  in  determining 
potential  for  promotion  In  the  armed  ser- 
vices, to  protect  the  Identity  of  a  source  who 
furnished  Information  to  the  Academy 
under  an  e.vpre.ss  promise  of  confidentiality. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID -A0709.03aDAPE. 

SYSNAME— United  Stales  Military  Acad 
emy  Cadet  Files. 

EXEMPTION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S  C.  552a(k) 
(5)  or  (7)  are  exempt  from  the  following 
provision  of  Title  5  USC.  section  552a:  (d). 

AUTHORITY-5    U.S.C.    552a(k)   (5)   and 

(7). 

REASONS- It  Is  imperative  that  the  con- 
fidential nature  of  evaluation  and  Investiga- 
tory material  on  candidates,  cadets,  and 
graduates,  furnished  to  the  United  States 
Military  Academy  under  promise  of  confi- 
dentiality, be  maintained  to  insure  the 
candid  presentation  of  Information  neces- 
sary In  determinations  involving  a<lmlsslon 
to  the  Military  Academy  and  suitability  for 
commissioned  service  and  future  promotion. 

Exempted  Record  System 
(Specific  Exemptions) 

ID— A0709.03bDAPE. 

SYSNAME— United  States  Corps  of 
Cadets  Personnel  Records. 

E^CEMPTION— All  portions  of  this  system 
which  fall  within  5  USC.  552a(k)  (5)  and 
(7)  are  exempt  from  the  following  provi- 
sions of  Title  5  U.S.C.  522a  (d). 

AUTHORITY-5  U.S.C.  522a(k)  (5)  and 
(7). 


51511 

REASONS-It  Is  imperative  that  cadet 
evaluation  reports,  rendered  by  other  cadets 
under  the  promise  of  confidentiality,  be 
maintained  in  a  confidential  nature  to 
insure  candid  evaluations  neces-sary  in  coun- 
seling cadets  on  their  performance  and  in 
determining  their  suitability  for  commis- 
sioned service. 

Exempted  Record  Systems 


(General  Exemptions) 


Correctional 


ID-  A0720  04aDAFE 

SYKNAME-Indivldual 
Treatment  Files. 

EXEMPTION- All  portions  of  this  system 
of  records  which  fall  within  5  USC. 
552a<jn2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(c)(3).  (c)(4).  (d),  (e)(2).  (e)i3),  (e)<4)(G). 
(e;(4HH).  (e)(5).  (e)(8).  (f),  and  (g). 

AUTHORITY -5  U.S.C.  552aij)(2).   " 

REASONS  -Granting  Individuals  access 
to  Information  collected  and  mainlained  by 
this  component  relating  to  the  enlorcement 
of  criminal  laws  could  Interfere  with  the  or- 
derly administration  of  Justice.  Disclosure 
of  this  Information  could  jeopardize  the 
safety  and  well  being  ot  ir  formal  ion 
sources,  correctional  supervisori  and  other 
confinement  facility  administrators.  Disclo- 
sure of  the  information  could  also  result  In 
the  Invasion  of  privacy  of  persons  who  pro- 
vide information  used  in  developing  individ- 
ual correctional  treatment  programs.  Fur- 
ther, disclosure  could  result  in  a  deteriora- 
tion of  a  prisoners  self-image  and  adversely 
affect  meaningful  relationships  between  a 
prisoner  and  his  counselor  or  supervisor. 
These  'actors  are.  of  course,  essential  to  the 
rehahllitative  process.  Exemption  from  the 
remaining  provisions  is  predicated  upon  the 
exem.plion  from  dusclosure  or  upon  the  need 
for  proper  functioning  of  correctional  pro- 
grams. 

Exempted  Record  Systems 

(General  Exemptions) 

ID-A0720  04bDAPE. 

SYSNAME-Indivldual  Correctional 

Treatment  Piles. 

EXEMPTION— All  portiorw  of  this  system 
of  records  which  fall  within  5  U.SC. 
552a(J)(2)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(c)(3).  (c)(4),  (d).  (e)(2),  (e)(3),  (eK4)(G). 
(eK4)(H).  (e)(5).  (e)(8).  (f).  and  (g). 

AUTHORITY-5  U.S.C   552a(J)(2). 

REASONS— Granting  Individuals  access 
to  Information  collected  and  maintained  by 
this  component  relating  to  the  enforcement 
of  criminal  laws  could  interfere  with  the  or- 
derly administration  of  Justice.  Disclosure 
of  this  Information  could  Jeopardize  the 
safety  and  well-l)elng  of  Information 
sources,  correctional  supervisors  and  other 
confinement  facility  admmlstrators.  Disclo- 
sure of  the  Information  could  also  result  In 
the  Invasion  of  privacy  of  persons  who  pro- 
vide information  used  In  developing  Individ- 
ual correctional  treatment  programs.  Fur- 
ther, disclosure  could  result  in  a  deteriora- 
tion of  a  prisoner's  self-lma^e  and  adverstiy 
affect  meaningful  relationships  between  a 
prisoner  and  his  counselor  or  supervisor. 
These  factors  are.  of  course,  essential  to  the 
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rehabUltAllve  procras.  Exemption  from  the 
rvmaintng  provisions  Is  predicated  upon  the 
exemption  from  dLsclosure  or  upon  the  need 
for  prop»r  funrilonlnji  of  correctional  pro- 
irrtuns. 

EXCMFTtS  RCCORD  SySTXMS 

(General  Exemptions) 

ID— A0721.11aDAPE. 

SVSNAME— Ina.vldual 
Trealment  Files. 

EXEMPTION -AM  portions  of  this  system 
of  records  which  fail  within  5  U.S.C. 
552a(J)(2)  are  exempt  from  the  following 
provisions  of  Tllie  5  U.S.C.  section  552a: 
(c!<3).  ic)(4),  (d).  (e)(2).  (e)<3>.  (e)(4HO), 
(eM4)iH).  ieM5).  (e)t8),  (f).  and  (g). 

AUTHORITY-5  U.r.C.  352a(jH2). 

REASONS— Granting  Individuals  access 
to  Information  collected  and  maintained  by 
thla  component  relating  to  the  enforcement 
of  criminal  laws  could  Interfere  with  the  or 
derly  administration  of  justice.  Disclosure 
of  this  information  could  Jeopardize  the 
safety  and  well-l)elng  of  Information 
scurces.  corrt<"tlonal  supervisors  and  other 
confinement  facility  administrators.  Disclo- 
sure of  the  biformation  could  also  result  in 
the  invasion  of  privacy  of  persons  who  pro- 
vide information  used  In  developing  individ- 
ual correctional  treatment  programs.  Fur- 
ther, disclosure  could  result  in  a  deteriora- 
tion of  a  prisoner's  self  image  and  adversely 
affect  meaningful  relationships  between  a 
prisoner  and  his  coimselor  or  supervisor. 
These  factors  are.  of  course,  essential  to  the 
rehabilitative  process.  Exemption  from  the 
remaining  provisions  Is  predicated  upon  the 
exemption  from  disclosure  or  upon  the  need 
for  proper  functioning  of  correctional  pro- 
grams. 

EXEMPTO  RSCORD  SySTKMS 

(General  Exemptions) 

ID-A0721  12DAPE. 

SYSNAME— Induidual  Correctional 

Treatment  Piles. 

EXEMPTION-All  portions  of  this  system 
of  recirds  which  faU  within  5  U  S.C. 
552a(J)(2)  are  exempt  from  the  following 
prf^vlslons  of  Title  5  U.S.C.  section  552a: 
«cM3),  (CK4).  (d).  ve>(2),  (eH9>.  (e)(4KG), 
(e)(4)<H).  (eK5).  (e)'8).  (f ),  and  (g). 

AUTHORITY-  5  U.S.C.  552r(J)(2). 

REASONS  -Orantlrig  Individuals  access 
to  Information  coliected  and  maintained  by 
this  (wmponent  relating  to  the  enforcement 
of  criminal  laws  could  Interfere  with  the  or- 
derly administration  of  Justice.  Disclosure 
of  this  Information  could  Jeopardize  the 
."safety  and  well  neing  of  Information 
sources,  (X)rrectlonal  supervisors  and  other 
confinement  facility  administrators.  Disclo- 
sure of  the  Information  could  also  result  In 
the  Invasion  of  privacy  of  persons  who  pro- 
vide Information  used  in  developing  individ- 
ual correctional  treatment  programs.  Fur- 
ther. dlsclosLire  could  result  in  a  deteriora- 
tion of  a  prisoner's  self  image  and  adversely 
affect  meaningful  relationships  l)etween  a 
prisoner  and  his  counselor  or  supervisor. 
These  factors  are.  of  course,  essential  to  the 
rehabilitative  process.  Exemption  from  the 
remaining  provisions  is  predicated  upon  the 
exemption  from  disclosure  or  upon  the  need 
for  proper  functioning  of  correctional  pro- 
grams. 

ExEMPTKs  Record  Systems 
(Specific  Exemptions) 
ID— A0726.24DAAG. 


PRIVACY   ACT   ISSUANCES 

■> 

SYSNAME— Casualty  Case  PUes. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  U  S  C. 
552a(k>(I>  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(CK3),  (d).  (eKl).  (e)(4)(G),  (e)(4)(H),  and 
(f). 

AUTHORITY-5  U  S  C.  552a(K  <(  1 ). 

REASONS— Granting  access  to  the  Infor- 
mation contained  in  these  files  may  result 
in  their  disclosure  to  unauthorized  person- 
nel and  may  be  a  detriment  to  the 
Governments  efforts  to  obtain  a  complete 
accounting  for  the  service  memlx-rs  listed  as 
PW/MIA  in  Southeast  Asia.  Also,  certain  In- 
formation contained  m  the  files  Is  not  factu- 
al or  may  only  allege  to  pertain  to  the  ser- 
vice memher  However.  If  reque.sted  by  the 
service  member,  the  service  meml)ers  pri- 
mary next  of  kin  or  secondary  next  of  kin 
(PNOK/SNOK)  or  the  service  member's 
legal  representative,  the  following  pr(x:e- 
dures  wiU  be  followed. 

ca)  The  files.  If  possible,  will  be  declassi- 
fied and  released 

(b)  The  files  which  for  security  reasons 
cannot  k)e  declassified  will  t>e  screened  to  de- 
velop an  uincla&slfied  version  of  the  file  for 
release. 

(c)  Those  files  which  contain  information 
or  which  allege  facts  about  a  service 
membt'r  cr  which  may  be  linked  to  one  or 
more  persons,  as  judged  by  Intelligence  ex- 
perts, may  be  released  after  complying  with 
procedures  (a)  and  (b>  above,  and  then  only 
with  the  approval  of  the  Director.  Army  Ca- 
sualty and  Memorial  Affairs,  or  upon  appeal 
by  The  Adjutant  General  of  the  Army.  In 
the  Interest  of  national  security  and  the 
PW/MIA's  and  their  families,  every  effort 
will  be  made  to  assure  full  disclosure  of  the 
requested  Information. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A0727  05  OSA. 

SYSNAME— Army  Council  of  Review 
Boards  Piles. 

EXEM  P^  ION— All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552a(kHl)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a: 
(c)(3).  (d),  (e)<4)(0).  (e)(4)(H),  and  if). 

AUTHORITY— 5  U.S.C.  552a(k)(l). 

REASONS— Disclosure  of  those  records 
which  are  currently  and  properly  classified 
In  the  interes<..s  of  national  security  could 
cause  damage  to  the  national  defense  or  for- 
eign pKilicy.  The  exemption  from  access  nec- 
essarily Includes  exemptions  from  the  other 
requirements. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A0917.10aDAAQ. 

SYSNAME— Child  Protection  Case  Man- 
agement Pli<;s. 

EXEMPTION— All  portions  of  this  system 
which  fall  within  5  U.S.C.  552a(k)  (2)  and 
(5)  are  exempt  from  the  following  provi- 
sions of  Title  5  use.  section  552a:  (d). 

AUTHORITY— 5  U.S.C.  552a(k)  (2)  and 
(5). 

REASONS— Exemptions  are  needed  In 
order  to  encourage  persons  having  knowl- 
edge of  abu.>ive  or  neglectful  acts  toward 
children  to  report  such  Information  and  to 
protect  such  sources  from  embarrassment 
or  recriminations  as  well  as  to  protect  their 
right  to  privacy.  It  is  essential  that  the  Iden- 
tities of  all  individuals  who  furnish  informa- 
tion under  an  express  promise  of  confiden- 


tiality be  protected  Additionally,  granting 
Individuals  accp.s.s  to  Ir. formation  relating  to 
criminal  and  civil  law  enforcement  could  In- 
terfere with  ongoing  tnve.^tlgatlons  ati'l  the 
orderly  administration  of  Justice  in  that  It 
could  result  in  the  concealmetit.  alterations, 
destruction  or  fabrication  of  Infomiatlon; 
could  hamper  the  Identification  of  o/fenders 
or  alleged  offenders  and  the  disposition  of 
charges;  and  could  jeopardize  the  saitiy  and 
well-being  of  parents  and  their  children. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID— A1012.01bDAPE. 

SYSNAME-USMAPS  Admissions  Flie. 

EXEMPTION-All  portions  of  this  sy.stem 
which  fail  within  5  U  S.C.  562a(k)  (5)  and 
(7)  are  exempt  from  the  following  provi- 
sions of  Title  5  use.  552a:  (d). 

AUTHORITY-5  U  S.C.  552a(k)  (5)  and 
(7). 

REASONS— It  Is  Imperative  that  the  con 
fidentlal  nature  of  evaluation  material  on 
candidates.  fujTiished  to  the  United  States 
Military  Ac'adcmy  Preparatory  School, 
under  an  express  promise  of  confidentiality, 
be  maintained  to  insure  the  candid  presen 
talion  of  information  necessary  in  determi- 
nations involving  admission  to  the  United 
States  Military  Academy  Preparatory 
School  and  suitability  for  commissioned  ser- 
vice. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID-A1012  04aDAPE 

SYSNAME— USM APS  Training  Piles. 

EXEMPTIONS— All  portions  of  this 
system  which  fall  within  5  U.S.C.  652a(k>  (5) 
and  (7)  are  exempt  from  the  following  pro- 
visions of  Title  5  use.  section  552a:  (d). 

AUTHORITY- 5  U.S.C.  :52a(k)  (5)  and 
(7). 

REASONS— It  Is  imperative  that  the  con- 
fidential nature  of  evaluation  material  on 
candidates,  furnished  to  the  United  States 
Military  Academy  Preparatory  School, 
under  an  express  promise  of  confidentiality. 
be  maintained  to  Insure  the  candid  presen- 
tation of  information  necessary  in  determi- 
nations Involving  retention  at  the  United 
States  Military  Aca»ifipy  Prepatory  School 
and  admission  to  the  United  States  Military 
Academy  and  suitability  for  commissioned 
service. 

Exempted  Record  Systems 
(Specif'c  Exemptions) 

ID-A1015  06DAAG. 

SYSNAME— School  Employee  Pile. 

EXEMPTION-All  portions  of  this  system 
of  records  which  fall  within  5  U.S.C. 
552aikX5)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.  section  552a;  (d). 

AUTHORITY— 5  U.S.C.  552a(k)(5). 

REASONS— To  ensure  frank  and  candid 
replies,  evaluations  of  supervisors  or  super- 
visory officials  were  obtained  under  an  Im- 
plied promise  that  the  Identity  of  the  evalu- 
ating official  would  be  held  In  confidence. 
These  evaluations  are  exempted  from  the 
atxess,  and  hence  the  amendment  provi- 
sions, only  to  the  extent  that  disclosure 
would  Identify  the  evaluating  officials. 
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Authority:  Pub.  L  No.  93  579,  5  U.S.C, 
552a. 

Subpart  F — Personal  Privacy  and 
Rights  of  Individuals  Regarding 
Their  Personal  Records 

§701.100     Purpose. 

This  subpart  implements  the  Priva- 
cy Act  of  1974  (5  use.  552a)  and  De- 
partment of  Defense  Directive  5400.11, 
Personal  Privacy  and  RighU  of  Indi- 
viduals Regarding  Their  P(  rsonal  Re- 
cords (DOD  Dir  5400  11)  by  delineat- 
ing and  prescribing  policies,  condi- 
tions, and  procedures  for' 

(a)  Notifying  an  individual  in  re- 
sponse to  his  request  if  a  Department 
of  the  Navy  system  of  records  named 
by  the  inciividual  contains  a  record 
pertaining  to  hitn. 

(b)  Verifying  the  identity  of  an  indi- 
vidual who  requests  his  record,  or  in- 
formation pertaining  to  him,  before 
the  record  or  information  is  made 
available. 

(c)  Granting  access  to  an  individual 
upon  that  individual's  request  for  his 
record  or  for  information  pertaining 
to  him. 

(d)  Reviewing  a  request  from  an  in- 
dividual concerning  the  amendment  of 
any  record  of  information  pertaining 
to  the  individual,  for  making  a  deter- 
mination  on  the   request,   and   for  an 


appeal  of  an  initial  adverse  determina- 
tion. 

(e)  Collection,  safeguarding,  mainte- 
nance, public  notice,  use.  and  dissemi- 
nation of  personal  information. 

(f)  Disclosing  personal  Information, 
and  for  exempting  systems  of  records 
from  the  requirements  of  5  U.S.C. 
552a. 

(g)  Establishing  rules  of  conduct  for 
the  guidance  of  Department  of  the 
Navy  personnel,  who  will  be  subject  to 
criminal  penalties  for  non-compliance 
with  the  act. 

§  701.101     Scope  and  effect. 

(a)  Applicability.  This  subpart  ap- 
plies throughout  the  Department  of 
the  Navy,  and  to  any  contractor  main- 
taining a  system  of  records  to  accom- 
plish a  Department  of  the  Navy  pur- 
pose. Its  provisions  govern  the  collec- 
tion, maintenance,  use,  and  dissemina- 
tion of  personal  information,  and  all 
requests  from  individuals  who  seek  in- 
formation on.  access  to.  copies  of.  or 
amendment  of  records  pertaining  to 
themselves  under  the  provisions  of  5 
U.S.C.  552a.  Additionally,  all  requests 
received  from  individuals  for  copies  or 
examination  of  records  pertaining  to 
themselves,  and  which  are  located  in  a 
system  of  records,  as  defined  in 
§701.105.  will  be  processed  In  accor- 
dance with  this  subpart,  even  though 
the  Individuals  sp(-cify  that  the  re- 
quests are  made  under  5  U.S.C.  552 
(Freedom  of  Information  Act  >,  SEC 
NAVINST  5720. 42B  (32  CFR  Part  701. 
subparts  A-D),  or  other  authority. 
This  subpart  does  not  apply  to: 

(1)  Requests  from  individuals  for 
access  to  records  pertaining  to  them- 
selves, but  which  are  not  included  in  a 
system  of  records,  as  defined  in 
§701.105.  These  requests  will  be  pro- 
cessed in  accordance  with  32  CFTl  Part 
701,  Subparts  A-D.  Subsequent  re- 
quests for  amendment  of  such  records. 
however,  will  normally  be  processed  in 
accordance  with  this  subpart. 

(2)  Requests  for  records  pertaining 
to  other  individuals,  where  such  indi' 
viduals  consent  is  not  provided.  Such 
third  partv  requests  are  governed  by 
32  CFTl  Part  701.  Subparts  AD. 

(3)  Requests  by  the  General  Ac- 
counting Office  for  information  or  re- 
cords pertaining  to  individuals,  except 
with  respect  to  the  requirement  for 
disclosure  accountings  as  provided  in 
paragraph  (c)  of  §701.107.  Action  on 
such  requests  is  governed  by,  SECNA 
VINST  5741. 2E. 

(b)  Other  directives.  Should  any  ex- 
isting directive  dealing  with  the  disclo- 
sure of  individual  personal  records 
conflict  with  this  subpart,  the  provi- 
sions of  this  subpart  shall  take  prece- 
dence. 

§701.101     Policy,   responsibilities,  and  au- 
thority. 

(a)  Policy  and  general  reQuirements. 
(1)  Subject  to  the  conditions  and  di- 


rections in  this  subpart,  it  Is  the  policy 
of  the  Department  of  the  Navy  to 
ensure  that  all  personnel  at  all  eche- 
lons of  command  or  authority  within 
the  Department  comply  fully  with  the 
purposes  and  requirements  of  5  U.S.C. 
552a  for  preser\ing  the  privacy  of  in- 
formation concerning  Individuals  in 
departmental  records.  Stated  general- 
ly. the.se  purposes  and  requirements 
are: 

(i)  To  permit  individuals  to  know 
what  records  pertaining  to  them  are 
collected,  maintained,  used,  or  dissemi- 
nated in  the  Department,  to  have 
access  to  and  have  copies  made  of  all 
or  any  portions  of  such  records,  and  to 
obtain  amendment  of  such  records, 
when  a  discrepancy  is  noted; 

(li)  To  permit  individuals  to  prevent 
records  pertaining  to  them  obtained 
by  the  Department  for  a  particular 
purpose  from  being  used  or  made 
available  for  another  purpose  without 
their  consent; 

(iii)  To  require  the  Department  to 
collect,  maintain,  use.  or  disseminate 
records  of  identifiable  personal  infor- 
mation only  for  necessary  and  lawful 
purposes,  and  in  a  manner  which  en- 
sures that  the  information  is  current 
and  accurate  for  the  intended  uses; 

(Iv)  To  ensure  that  swlequate  safe- 
gtiards  are  provided  to  prevent  misuse 
of  personal  information  in  records; 
and 

(v)  To  ensure  that  requests  of  indi- 
viduals for  notification,  access,  or 
amendments  concerning  their  records 
are  acted  on  as  promptly  as  feasible, 
even  though  such  requests  may  be 
minor  in  nature. 

(2)  In  furtherance  of  the  above 
policy  the  Department  of  the  Navy 
will  maintain  in  its  records  only  such 
Information  about  an  individual  as  is 
reasonably  necessary  to  accomplish  a 
purpose  or  mission  required  by  statute 
or  executive  order  of  the  President.  In 
assessing  need,  consideration  will  be 
given  to  alternatives,  such  as:  use  of 
information  not  individually  identili- 
able;  use  of  sampling:  selective  collec- 
tion of  certain  data  for  certain  individ- 
uals, only.  Additionally,  consideration 
is  to  be  given  to  the  length  of  time  in- 
formation is  needed,  and  the  cost  of 
maintaining  the  information  com- 
pared to  the  risks  and  adverse  conse- 
quences of  not  maintaining  the  iriior- 
malion. 

(3)  No  system  of  records,  as  defined 
in  §701.lb5(d)  shall  be  maintained 
within  the  Department  of  the  Navy 
unless  it  has  been  described  or  includ- 
ed in  a  records  system  notice  pub- 
lished in  the  Federal  Register,  in  ac- 
cordance with  §701.108  of  this  Sub- 
part. 

(4)  The  Department  of  the  Navy  will 
not  maintain  any  records  describing 
how  an  individual  exercises  rights 
guaranteed  by  the  first  amendment, 
including    religious    and    political    be- 
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llefs,  freedom  of  speech  and  press,  and 
the  right  of  assembly  and  to  petition, 
unless  they  are' 

(i)  Expressly  authorized  by  statute: 

(11)  Authorized  by  the  individual 
about  whom  the  record  Is  maintained; 

(ill)  Within  the  scope  of  an  autho- 
rized law  enforcement  activity;  or 

(iv;  For  the  maintenance  of  certain 
IteiTvs  of  Information  relating  to  reli- 
gious affiliation  for  members  of  the 
naval  service  who  are  chaplains.  This 
should  not  be  construed,  however,  as 
restricting  or  excluding  solicitation  for 
Information  which  the  individual  Is 
willing  to  have  in  his  record  concern- 
ing religious  preference  particularly 
that  required  in  emergency  situations. 

(5)  Records  used  by  the  Department 
of  the  Navy  In  making  determinations 
about  an  individual  will  be  maintained 
with  such  accuracy,  relevance,  ilmeil- 
ness,  and  completeness  as  Is  reason- 
ably necessary  to  ervsure  fairness  to 
the  Individual  in  tiny  determination 
concen:;ng  him. 

lb)  Responsibilities.  (1)  Each  ad- 
dressee 13  responsible  for  implement- 
ing and  executing  the  purposes  and  re- 
quirements of  5  U.S.C  552a  within  his 
organization,  in  accordance  with  the 
provisions  of  this  subpart. 

(2)  The  Chief  of  Naval  Operations 
(Op-09B)  Is  responsible  for  administer- 
ing and  supervising  the  execution  of  5 
U.S  C  5i:u'a  and  this  subpart  within 
the  Department  of  the  Navy.  Addi- 
tionally, the  Chief  of  Naval  Oper- 
ations fOp-09Bl)  Is  designated  as  the 
principal  Privacy  Act  coordinator  for 
the  En-partment  of  the  Navy. 

(3)  The  Commandant  of  the  Marine 
Corp.s  IS  respotiaible  for  administering 
and  supervising  the  execution  of  5 
U  S.C.  552a  and  this  subpart  within 
the  Marine  Corps. 

<c)  Denial  authoritv  Only  the  fol- 
lowing officials  (and  their  respective 
deputies,  principal  assistants,  or  desig- 
nees) are  authorized  to  deny  requests 
for  nodificatlon,  access,  and  amend- 
raert  made  under  this  subpart,  when 
the  records  relate  to  matters  within 
their  respective  areas  of  command, 
area  coordination,  technical,  or  admin- 
istrative responsibility,  as  appropriate: 

<l)  In  the  Navy  Department,  the  Ci- 
vilian Executive  Assistants,  the  Chief 
of  Naval  Operations,  the  Commandant 
uf  the  Marine  Corps,  the  Chief  of 
Nft'Hl  Material,  the  Chief  of  Naval 
Personnel,  the  Chief,  Bureau  of  Medi- 
cine and  Surgery,  the  heads  of  Depart- 
ment of  the  Navy  Staff  Offices, 
Boards,  and  Councils,  the  Auditor 
General  of  the  Navy,  the  Naval  In- 
.spector  General,  and  the  Assistant 
Judge  Advocate  General  (Civil  L*w). 

•2)  In  the  Shore  Establishment. 
Commanders  of  Naval  Systems  Com- 
maiids;  the  Commanders  of  the  Naval 
Intelligence  Command,  Naval  Security 
Group  Command,  and  Naval  Telecom- 
munications Conunand,  the  Chiefs  of 


Naval  Education  and  Training,  Naval 
Air  Training,  and  Naval  Technical 
Training:  the  President,  Naval  War 
College;  the  Superintendent,  Naval 
Postgraduate  School;  the  Superinten- 
dent, the  U.S.  Naval  Academy;  the 
Chief  of  Naval  Reserve;  the  Oceanog- 
rapher  of  the  Navy;  and  Comman- 
dants of  Naval  District's. 

(3)  In  the  Operating  Forces.  CIN 
CLANT.  CINCPAC.  Fleet  Command- 
ers In  Chief,  Force  Commanders,  Type 
Commanders,  and  the  Commander. 
Military  Sealift  Command. 

(4)  Commanders  of  major  Navy  and 
Marine  Corps  activities  designated  by 
the  Chief  of  Naval  Operations  or  the 
Comniandant  of  the  Marine  Corps. 

(d)  Ret'ieir  authority.  (1)  The  A.ssis- 
tant  Secretary  of  the  Navy  (Manpower 
and  Reserve  Af  fairs  \^  as  the 
Secretary's  designee,  shaljyact-upon  re- 
quests for  administrative  ri?view  of  ini- 
tial denials  of  requests  for  amendment 
of  records  of  fitness  reports  and  per- 
formance evaluations  of  military  per- 
sormel. 

(2)  The  Judge  Advocate  General,  as 
the  Secretary's  designee,  shall  act 
upon  request,s  for  administrative 
review  of  Initial  denials  of  requests  for 
notification,  access,  or  amendment  of 
records,  other  than  as  Indicated  in 
paragraph  (d)(1)  of  this  section  and 
other  than  initial  denials  of  request 
for  notification,  acceso,  or  amendment 
of  records  from  civilian  Official  Per- 
sormel  Folders  or  records  contained  on 
any  other  Civil  Service  Commission 
forms. 

<e)  Law  enforcement  activity  re- 
Quests  for  records  from  tion-DOD  agen- 
cies. The  authority  to  request  records 
from  a  civil  or  criminal  law  enforce- 
ment agency  outside  of  DOD.  under 
subsection  (b)(7)  of  5  U.S.C.  552a,  is 
delegated  to  the  Commandant  of  the 
Marine  Corps,  the  Director  of  Naval 
Intelligence,  the  Judge  Advocate  Gen- 
eral, and  the  General  Counsel.  These 
officials  may  further  delegate  this  au- 
thority to  Deputies,  assistants,  and 
other  subordinates  who  exercise  au- 
thority over  an  office  or  division. 

9  701.105     Derinitions. 

For  the  purposes  of  this  subpart,  the 
following  meanings  apply: 

(a)  Individual.  A  citizen  of  the 
United  States,  or  an  alien  lawfully  ad- 
mitted for  pennanent  residence;  or  an 
enlistee  in  the  United  States  naval  ser- 
vice, including  a  minor.  Additionally, 
the  legal  guardian  of  an  Individual  or 
a  parent  of  a  minor  has  the  same 
rights  as  the  individual,  and  may  act 
on  behalf  of  the  individual  concerned 
under  this  subpart.  Members  of  the 
naval  service,  once  properly  accepted, 
are  not  minors  for  purposes  of  this 
subpart.  The  u.se  of  the  term  "individ- 
ual" does  not.  however,  vest  rights  in 
the  representatives  of  decedents  to  act 
on  behalf  of  the  decedent  under  this 


subpart,  nor  does  the  term  embrace  in 
divlduals  acting  in  an  entrepreneurial 
capacity  (e.g..  sole  proprietorships  and 
partnerships). 

(b)  Maintain.  When  used  In  the  con- 
text of  records  on  Individuals,  includes 
collect,  file  or  store,  preserve,  retrieve, 
update  or  change,  use,  or  disseminate. 

(c)  Record.  iVny  item,  collection,  or 
grouping  of  Information  at)out  an  indi- 
vidual that  Is  maintained  by  or  for  the 
Department  of  the  Navy  or  by  any  ele- 
ment of  the  Navy  Department,  operat- 
ing forces  or  shore  establishment,  in- 
cluding, but  not  limited  to,  his  educa- 
tion, financial  transactions,  medical 
history,  qualifications,  service  data, 
and  criminal  or  employment  history, 
and  which  contains  his  name,  or  the 
identifying  number,  symtwl.  or  other 
Identyflng  particular  assigned  to  the 
Individual,  such  as  a  finger  or  voice 
print  or  a  photograph. 

(d)  System  of  records.  A  group  of  re- 
cords under  the  control  of  the  Depart- 
ment of  the  Navy  or  of  any  element  of 
the  Navy  Department,  operating 
forces,  or  shore  establishment,  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some 
identifying  number,  symbol,  or  other 
Identifying  particular  assigned  to  the 
individual. 

(e)  System  manager.  That  official 
who  has  overall  responsibility  for  re- 
cords within  a  particular  systom.  Sys- 
tems managers  are  indicated  in  the 
published  record  system  notices.  If 
more  than  one  official  is  Indicated  as  a 
system  manager.  Initial  contact  should 
be  established  at  the  appropriate  level 
(e.g.,  for  local  records,  contact  should 
be  made  at  the  local  level). 

(f)  Routine  u^e.  When  used  with  re- 
spect to  the  disclosure  of  a  record,  the 
use  of  a  record  In  compliance  with  the 
section  of  the  published  record  system 
notice  specifying  "routine  uses,"  pro- 
vided such  use  is  compatible  with  the 
purpose  for  which  the  record  was  col- 
lected. Normally  this  term  is  used  in 
connection  with  interagency  transfers 
of  records,  rather  than  transfers 
within  the  Department  of  Defense  and 
the  Department  of  the  Navy. 

(g)  Disclosure.  The  conveyEince  of 
any  information  from  a  record  by  any 
means  of  communication  to  any  other 
person  or  entity. 

§701.106     Notiflration,  access,  and  amend- 
ment procedureH. 

(a)  General  (1)  Summary  of  require- 
ments, (i)  "Notification"  procedures 
are  provided  under  subsection  (e)(4)  of 
5  U.S.C.  552a  to  enable  an  individual 
to  ascertain  from  the  appropriate 
system  manager  whether  or  not  a  par- 
ticular system  of  records  contains  in- 
formation pertaining  to  him.  If  the 
system  does  contain  such  a  record,  the 
Individual  may  request  "access"  to  the 
record,  pursuant  to  sut>sectlon  (d)(1) 
of  5  U.S.C.  552a,  to  ascertain  the  con- 
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tents.  "Amendment"  procedures  are 
provided  under  subsections  (d)(2)  and 
(3)  of  5  U.S.C.  552a,  to  enable  the  Indi- 
vidual to  seek  correction  or  deletion  of 
Information  atxjut  himself  In  the 
record  which  he  considers  to  be  erro- 
neous. If  a  request  for  "amendment"  is 
denied  after  a  final  determination,  the 
individual  may  file  a  "statement  of  dis- 
pute." to  be  noted  In  the  pertinent  re- 
cords and  to  be  shown  in  connection 
with  disclosures  of  such  records.  Indl- 
vldUEds  have  a  statutory  right  to 
obtain  administrative  review  of  denials 
of  requests  for  amendment,  and,  by 
this  subpart,  are  accorded  the  right  to 
obtain  similar  review  of  denials  of  re- 
quests for  notification  and  access. 

(11)  The  provisions  of  this  paragraph 
apply  to  requests  by  Individuals,  or 
their  authorized  representatives,  for 
records  pertaining  to  themselves  that 
are  contained  In  systems  of  records, 
even  though  the  requests  specify  that 
they  are  made  pursuant  to  the  Free- 
dom of  Information  Act  or  other  au- 
thority. This  subpart  does  not,  howev- 
er, require  that  an  Individual  be  given 
notification  or  access  to  a  record  that 
is  not  retrieved  by  name  or  other  indi- 
vidual identifier.  Requests  for  amend- 
ment of  records— whether  or  not  con- 
tained In  a  system  of  records  -will  nor- 
mally be  processed  In  accordance  with 
this  Instruction,  unless:  (A)  They  are 
routine  requests  for  administrative 
corrections  not,  specifying  that  they 
are  made  under  this  subpart  or  5 
U.S.C.  552a,  or  (B)  They  are  requests 
addressed  to  the  Board  for  Correction 
of  Naval  Records,  which  is  governed 
by  other  authority. 

(2)  System  "rules.  "  System  managers 
are  responsible  for  ensuring  that,  for 
each  system  of  records  maintained,  a 
record  system  notice  is  published  In 
the  FEDfSiAi.  Register,  stating  the  pro- 
cedures by  which  an  individual  may  be 
notified  whether  the  system  contains 
records  pertaining  to  him.  Additional- 
ly, system  managers  are  responsible 
for  establishing,  and  making  available 
to  Individuals  upon  request,  rules  ap- 
plicable to  requests  for  access  or 
amendment  of  records  within  each 
system.  Such  rules  must  conform  to 
the  requiremenUs  of  this  subpart  and 
§701.117.  In  addition,  they  should  con- 
tain the  following: 

(1)  A  statement  of  custodial  officials 
other  than  the  system  manager,  if 
any,  authorized  to  grant  requests  for 
notification  or  access; 

(ID  The  minimum  formal  require- 
ments for  requests,  including  applica- 
ble requirements  for  requests  to  be  re- 
duced to  writing;  and.  In  the  case  of  a 
request  to  provide  the  requester's  re- 
cords directly  to  an  authorized  repre- 
sentative who  is  other  than  the  parent 
of  a  minor,  or  other  legal  guardian— a 
recently  signed  authorization  sijeclfy- 
Ing  the  records  to  be  released  and  the 
recipient  of  the  records  (notarized  au- 
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thorlzations  may  be  required  if  the 
sensitivity  of  the  Information  in  the 
records  warrants); 

(Hi)  The  information  which  should 
be  provided  by  the  individual  to  assist 
In  Identifying  relevant  systems  of  re- 
cords and  the  individual  identifiers 
(e.g.,  full  name,  social  security 
number,  etc.)  needed  to  locate  records 
In  the  particular  system;  and 

(iv)  The  requirements  for  verifying 
the  requesters  identity,  to  which  the 
following  policies  apply: 

(A)  Prior  to  being  given  notification 
or  access  to  personal  information,  an 
Individual  is  generally  required  to  pro- 
vide reasonable  verification  of  his 
identity.  No  verification  oi  Identity, 
however,  shall  be  required  of  an  Indi- 
vidual seeking  notification  or  access  to 
records  which  are  otherwise  available 
to  any  member  of  the  public  under  32 
CFR  Part  701,  subparts  AD. 

(B)  In  the  case  of  an  Individual  who 
seeks  notification,  access,  or  amend- 
ment In  person,  verification  of  identity 
will  normally  be  made  from  those  doc- 
uments that  an  individual  is  likely  to 
have  readily  available  such  as  an  em- 
ployee or  military  identification  card, 
driver  s  license,  or  medical  card. 

(C)  When  notification,  access,  or 
amendment  is  requested  by  mail,  ver- 
ification of  identity  may  be  obtained 
by  requiring  the  individual  to  provide 
certain  minimum  identifying  data, 
such  as  date  of  birth  and  some  item  of 
Information  In  the  record  that  only 
the  concerned  Individual  would  likely 
know.  If  the  sensitivity  of  the  informa- 
tion In  the  record  warrants,  a  signed 
and  notarized  statement  of  Identity 
may  be  required. 

(D)  When  a  record  has  already  been 
identified,  an  Individual  shall  not  be 
denied  notification  or  access  solely  for 
refusing  to  disclose  his  social  security 
number. 

(3)  Responsibilities  for  action  of  ini- 
tial requests,  (i)  Subject  to  the  provi- 
sions of  this  paragraph  and  the  appli- 
cable system  manag^-rs  rules,  requests 
for  notification  and  access  may  be 
granted  by  officials  having  custody  of 
the  records,  even  if  they  are  not 
system  managers  or  denial  authorities. 
Requests  for  amendment  may  be 
granted  by  the  cognizant  system  man- 
ager. Denials  of  Initial  requests  for  no- 
tification, access,  or  amendment  of  re- 
cords under  this  Instruction,  however, 
may  be  made  only  by  those  officials 
designated  as  denial  authorities  under 
paragraph  (c)  of  §  701.104. 

(11)  Copies  of  investigatory  records 
that  are  compiled  by  an  investigative 
organization,  but  are  in  the  temporary 
custody  of  another  organization, 
which  is  holding  the  record  for  disci- 
plinary, administrative,  judicial,  inves- 
tigative, or  other  purposes,  are  the  re- 
cords of  ihe  originating  Investigative 
organization.  Upon  completion  of  the 
official    action,    the    investigative    re- 
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ports  are  required  to  be  destroyed  or 
returned.  In  accordance  with  the 
instructions  of  the  originating  investi- 
gative agency.  Individuals  seeking  no- 
tification or  access,  or  making  other 
requests  under  this  instruction  con- 
cerning such  records,  shall  be  directed 
to  the  originating  Investigative  organi- 
zation. For  example,  a  request  for  no- 
tification or  access  to  a  Naval  Investi- 
gative Service  report  in  the  temporary 
custody  of  another  activity  should  be 
forwarded  directly  to  the  Director. 
Naval  Investigative  Service. 

(4)  "Blanket"  requests  not  honored 
Requests  seeking  notification  and/or 
access  concerning  all  systems  of  re- 
cords within  the  Department  of  the 
Navy,  or  a  component  thereof,  shall 
not  be  honored.  Individuals  making 
such  requests  shall  be  notified  that: 

(i)  Requests  for  notification  and/or 
access  must  l>e  directed  to  the  appro- 
priate system  manager  for  the  particu- 
lar record  system,  as  indicated  in  the 
current  Federal  Register  record 
system  notice  (a  citation  should  be 
provided),  and 

(11)  Requests  must  either  designate 
the  particular  system  of  records  to  be 
searched,   or  provide  sufficient   infor- 
mation for  the  system  manager  to  as- 
certain the  appropriate  systenv.  Indi- 
viduals should  also  be  provided  with 
any  other  information  needed  for  ob- 
taining consideration  of  their  requests. 
(5)  Criteria  for  determinations,  (i)  as 
further    explained    in    §701111.    por- 
tions   of    designated    records    systems 
(indicated  in  subpart  G  of  this  part) 
are  exempt,  in  certain  circumstances, 
from  the  requirement  to  provide  noti- 
fication.   acce.ss    and/or    amendment. 
Only  denial  authorities  land  the  desig- 
nated review  authority)  may  exercise 
an  exemption  and  deny  a  request,  and 
then  only  in  cases  where  there  is  spe- 
cifically determined  to  be  a  significant 
and  legitimate  governmental  purpose 
served  by  denying  the  request.  A  re- 
quest for  notification  may  be  denied 
only   when    an   applicable    exemption 
has    been    exercised    by    a    deniel    or 
review  autiiority.  A  request  for  access 
may  be  denied  by  a  denial  or  review 
authority,   in  whole  or  part,   on   the 
basis  of  the  exercise  of  an  applicable 
exemption  or  for  the  reasons  set  forth 
in  §  701.106(a)(5)(ii)  or  (iil). 

(ID  Where  a  record  has  been  com- 
piled in  reasonable  anticipation  of  a 
civil  action  or  proceeding,  a  denial  au- 
thority (or  the  designated  review  au- 
thority) may  deny  an  individual's  re- 
quest for  access  to  that  record  pursu- 
ant to  subsection  (d)(5)  of  5  U.S.C. 
552a,  provided  that  there  is  specifical- 
ly determined  to  be  a  significant  and 
legitimate  governmental  purpose  to  l>e 
served  by  denying  the  request.  Consul- 
tation with  the  Office  of  the  Judge 
Advocate  General,  Office  of  General 
Counsel,  or  other  originator,  as  appro- 
priate, is  required  prior  to  granting  or 
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denying  access  to  attorney  advice  ma- 
teriaJ.  This  includes,  but  Is  not  limited 
to.  legal  opinions. 

(ill)  Where  a  denial  authority,  or  the 
designat^'d  review  authority,  deter- 
mines that  the  grant  of  access  to  the 
entire  contents  of  a  record  to  the  re- 
questing individual  would  result  in  a 
clearly  unwarranted  invasion  of  the 
personal  privacy  of  another  Individual 
mentioned  irt  the  same  record,  and 
such  other  individual  has  not  fur- 
nished his  WTitten  consent  for  the 
record  to  be  disclosed  to  the  requester, 
the  portion  of  the  record  that  pertain 
solely  to  such  other  individual  shall  be 
deleted  from  a  copy  of  the  record.  The 
requesting  Individual  shall  then  be 
granted  access  to  a  copy  of  the  re- 
maining portions  of  the  record. 

(iv)  As  indicated  in  §701.105<a). 
where  a  record  pertains  to  an  individ- 
ual who  Is  a  minor,  the  minor's  parent 
or  legal  guardian  is  normally  entitled 
to  obtain  notification  concerning,  and 
access  to.  the  minor's  record,  pursuai.t 
to  the  provisioiis  of  this  paragraph. 
When,  however,  an  applicable  law  or 
regulation  prohibits  notification  to,  or 
access  by,  a  parent  or  legal  guardian 
with  respect  to  a  particular  record,  or 
portions  of  a  record,  pertaining  to  a 
minor,  the  provisions  of  the  governing 
law  or  regulation  and  §701.107,  shall 
govern  disclosures  of  the  existence  or 
contents  of  such  records  to  the 
minor's  parent  or  Itgal  guardian. 
(Members  of  the  naval  service,  once 
property  accepts,  are  not  minors  for 
the  purposes  of  this  subpart.) 

(V)  Subject  to  the  provisions  of  this 
paragraph,  a  medical  record  shall  be 
made  available  to  the  Individual  to 
whom  it  pertains  unless.  In  the  judg- 
ment of  a  physician,  access  to  such 
record  could  have  an  adverse  effect 
upon  the  indlviduars  ph.vsicial  or 
mental  health.  When  it  has  been  de- 
termined that  granting  access  to  medi- 
cal information  could  have  an  adverse 
efffct  upon  the  individual  to  whom  it 
pertains,  the  Individual  may  be  asked 
to  name  a  physician  to  whom  the  in- 
formation shall  then  be  transmitted. 
This  shall  not  be  deemed  a  denial  of  a 
request  lor  access. 

(vi)  Criteria  for  determinations  on 
requests  for  amendment  of  records  are 
set  forth  in  §  701.106(dKl). 

(6)  Time  reijuirpments  for  making 
acknoudedgem^nts  and  determina- 
tions, li)  A  request  for  notification, 
acces.s.  or  amendment  of  a  record  shall 
be  ackiiowiedged  m  writing  within  10 
working  days  (Saturdays,  Sundays. 
and  legal  holidays  excluded)  of  receipt 
by  the  proper  office.  The  acknowl- 
edgement shall  clearly  identify  the  re 
que.^t  and  advise  the  individual  when 
he  may  expect  to  be  advised  of  action 
taken  on  the  request.  No  separate  ac- 
knowledgement of  receipt  is  necessary 
if  a  request  for  notification  or  access 
can  be  acted  upon,  and  the  individual 


advised  of  such  action,  within  the  10- 
working-day  period.  If  a  request  for 
amendment  Ls  presented  in  person, 
written  acknowledgement  may  be  pro- 
vided at  the  time  the  request  is  pre- 
sented. 

(it)  Determinations  and  required 
action  on  initial  requests  for  notifica- 
tion, access,  or  amendment  of  records 
shall  be  completed,  if  reasonably  possi- 
ble, within  30  working  days  of  receipt 
by  the  cognizant  office. 

(b)  Notification  procedures.  (1) 
Action  upon  recctpt  of  request.  Sub- 
ject to  the  pro\isio!i8  of  this  para- 
graph, upon  receipt  of  an  individual's 
initial  request  for  notification,  the 
system  manager  or  the  other  appropri- 
ate custodial  official  shall  acknowl- 
edge the  request  as  required  by 
§  701  106<a)(6)<i)  and  take  one  of  the 
following  aclior\s: 

<i)  If  coiLsideration  cannot  be  given 
to  the  request,  because— 

(A)  The  individual's  identity  Ls  not 
satisfactorily  verified: 

<B)  The  record  system  is  not  ade- 
quately identified,  or  the  individual 
has  not  furnished  the  information 
needed  to  locate  a  record  within  the 
system:  or 

(C)  The  request  is  erroneously  ad- 
dressed to  an  official  having  no  re- 
sponsibility for  the  record  or  system  of 
records  in  qviestion  -  inform  the  individ- 
ual of  the  correct  means,  or  additional 
information  needed,  for  obtaining  con- 
sideration of  his  request  for  notifica- 
tion; 

(ii)  Notify  the  Individual,  in  writing, 
whether  the  system  of  records  con- 
tains a  record  pertaining  to  him  (a  no- 
tification that  a  system  of  records  con- 
tains no  records  pertaining  to  the  indi- 
vidual shall  not  be  deemed  a  denial  of 
a  request  for  notification  or  access): 

{\\\>  It  it  is  determined  that  noMfica- 
tion  should  be  denied  under  an  avail- 
able exemption  and  the  official  is  not 
a  denial  authority,  forward  the  re- 
quest to  the  cognizant  denial  author- 
ity, with  a  copy  of  the  requested 
record,  and  comments  and  recommen- 
dations concerning  disposition;  or 

tiv)  If  the  official  is  a  denial  author- 
ity, take  the  appropriate  action  pre- 
scribed in  §  701.106(b)(2). 

(2)  Action  by  denial  authority,  (i)  If 
the  denial  authority  determines  that 
no  exemption  is  available  or  that  an 
available  exemption  should  not  be  ex- 
ercised, he  shall  provide  the  requested 
notification,  or  direct  the  sy£t<>m  man- 
ager or  api;roprlate  custodial  author- 
ity to  do  .so. 

(h)  If  the  denial  authority  deter- 
mines that  an  exemption  is  applicable 
and  that  denial  of  the  noufication 
would  serve  a  significant  and  legiti- 
mat«  governmental  purpose  (e.g., 
avoid  Interfermg  with  an  on-going  law- 
enforcement  investigation),  he  shall 
promptly  send  the  requesting  individ- 
ual an  original  and  one  copy  of  a  letter 


stating  that  no  records  from  the 
system  of  records  specified  in  the  re- 
quest are  available  to  the  Individual 
under  the  Privacy  Act.  Tl\e  letter  shall 
also  inform  the  individual  that  he  may 
request  further  administrative  review 
of  the  matter  within  120  days,  by 
letter  to  the: 

JudKC  A(lvoc»t«  General  (Codf  ML).  De- 
partment of  the  Navy.  Wasliinifton,  DC 
20370 

The  individual  shall  be  further  in- 
formed that  a  letter  requesting  such 
review  si;.jiild  contain  the  enclosed 
copy  and  a  statement  of  the 
individuals  reasons  for  requesting  the 
review. 

(iii)  A  copy  of  the  letter  denying  no- 
tification shall  be  forwarded  directly 
to  the  Chief  of  Naval  Operations  (Op- 
09B1)  or  the  Commandant  of  the 
Marine  Corps  (Code  M).  as  appropri- 
ate. The.se  officials  shall  maintain 
copies  of  all  denial  letters  in  a  form 
suitable  for  rapid  retrieval,  periodic 
statistical  compilation,  and  manage- 
ment evaluation. 

(3)  Action  by  rei'ieicnng  authority. 
Upon  receipt  of  a  request  for  review  of 
a  determination  denying  an 
individual's  initial  request  for  notifica- 
tion, the  Judge  Advocate  General 
shall  obtain  a  ropy  of  the  rase  file 
from  the  denial  authority,  review  the 
matter,  and  make  a  final  administra- 
tive determination.  He  is  designated  to 
perform  such  acts  as  may  be  required 
by  or  on  bf'half  of  the  Secretary  of  the 
Navy  to  accomplish  a  thorough  review 
and  to  effectuate  the  determination. 
Within  30  working  days  of  receipt  of 
the  request  for  review,  whenever  prac- 
ticable, the  Judge  Adovcate  General 
shall  inform  the  reque.sting  individual, 
in  writing,  of  the  final  determination 
and  the  action  thereon.  If  the  final  de- 
termination is  to  grant  notification, 
the  Judge  Advocate  General  may 
either  provide  the  notification  or 
direct  the  system  manager  to  do  so.  If 
the  final  determination  is  to  deny  no- 
tification, the  individual  shall  be  In- 
formed that  it  has  been  determined 
upon  levlew  that  there  are  no  records 
in  the  specified  system  of  records  that 
are  available  to  him  under  the  Privacy 
Act. 

(c)  Access  procedures.  (1)  Fees.  When 
a  copy  of  a  record  is  furnished  to  an 
Individual  In  response  to  a  request  for 
access,  he  will  normally  be  charged  du- 
plication fees  determined  in  accor- 
dance with  §70140,  unless  such  fees 
are  waived.  If  the  individual  requests 
that  his  record  be  made  available  for 
review  in  person  and  copying  is  the 
only  means  by  which  the  record,  can 
be  shewn  to  him  (e.g.,  when  a  copy 
must  be  made  in  order  to  delete  infor- 
mation pertaini.ig  to  another  individ- 
ual in  the  record),  a  duplication  fee 
shall  not  be  charged.  Search  fees  are 
not  assessable  under  the  P»r{vacy  Act. 
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Civil  Service  Commission  Regulation 
297.11$  will  be  used  to  determine  the 
teett  to  be  charged  for  copying  records 
from  CSC  Government-wide  systems 
of  records. 

(2)  Action  upon  receipt  of  request 
Subject  to  the  provisions  of  this  para- 
graph, upon  receipt  of  an  Individual's 
Initial  request  for  access,  the  system 
manager  or  other  appropriate  custodi- 
al official  shall  acknowledge  the  re- 
quest as  required  by  §  701.106(&  'P)-!), 
and  take  one  of  the  following  actions: 

(I)  If  consideration  cannot  be  given 
to  the  request  because— 

(A)  The  individual's  identity  Is  not 
satisfactorily  verified; 

(B)  The  record  system  is  not  ade- 
quately Identified  or  the  individual 
has  not  furnished  the  Information 
needed  to  locate  a  record  within  a 
system:  or 

(C)  The  request  Is  erroneoasly  ad- 
dresed  t.o  an  official  not  having  re- 
sponsibility for  granting  access  to  the 
record  or  system  of  records  in  ques- 
tion- 
inform  the  Individual  of  the  correct 
meaiis  or  additional  Information 
needed,  for  obtaining  consideration  of 
his  request  for  access; 

(II)  If  it  Is  determined  that  the  Indi- 
vidual should  be  granted  access  to  the 
entire  record  rf  quested,  the  official 
shall  Inform  the  individual,  In  writing. 
that  access  Is  granted,  and  shall 
cither: 

(A)  Inform  the  Individual  that  he 
may  review  the  record  at  a  specified 
place  and  at  sptK-ified  times,  that  he 
may  be  accompanied  by  a  person  of 
his  own  choosing  to  review  the  record 
(In  which  event  he  may  be  a-skf  i  to 
furnish  written  authorization  for  the 
record  to  be  df^cuised  in  the  accompa- 
nying person's  presence),  and  that  he 
may  further  obtain  a  copy  of  the 
record  upon  agreement  to  pay  a  dupli- 
cation fee:  or 

(B)  Furnish  a  copy  of  the  record,  If 
th"  Indlvldiial  requested  that  a  copy  lo 
be  sent  and  agreed  In  advance  to  pay 
duplicat'on  fees  determined  in  accor- 
dance v*th  $701.40.  unless  such  fees 
are  wai\  ed. 

(Hi)  If  it  is  neces-sary  to  deny  the  in- 
dividual access  to  all  or  part  of  the  re- 
quested record,  and— 

(A)  The  official  Is  not  a  denial  au- 
thority—forward  the  request  to  the 
ccgnizant  denial  authority,  with  a 
copy  of  the  requested  record,  and  com 
xnenta  and  recommendations  concern- 
ing dispo.sitlon;  or 

(B)  The  official  is  a  denial  author- 
ity—take the  action  prescribed  In 
701.106(c)(3)  (i)  or  (ii)  a.?  appropriate. 

(3)  i4c/ion  by  denial  Authority.  (D  If 
the  denial  authority  determines  that 
access  should  be  granted  to  the  entire 
record,  he  shall  promptly  make  it 
available  to*the  requesting  Individual 
In  the  manner  prescribed  In 
5  701.106<cX2Kl).  or  direct  the  system 
manager  to  do  so. 


(ii)  If  the  denial  authority  deter- 
mines that  access  to  the  entire  record 
should  be  denied  under  the  criteria 
specified  in  paragraph  (aK5)  (1>,  (il).  or 
(ill)  of  this  section,  he  shall  promptly 
send  the  requesting  Individual  an 
orlfflnal  and  one  copy  of  a  letter  In- 
forming the  Individual  of  the  dental  of 
access  and  the  reasons  therefor.  In- 
cluding citation  of  any  applicable  ex- 
emptions and  a  brief  discussion  of  the 
significant  and  legitimate  governmen- 
tal purpo8e(s)  sened  by  the  denial  of 
access.  The  denial  letter  shall  also 
Inform  the  Individual  that  he  may  re- 
quest further  administrative  review  of 
the  matter  within  120  days,  by  letter: 

(A)  If  the  record  is  from  a  civilian 
Official  Personnel  Folder  or  Is  con- 
tained on  any  other  Civil  Service  Com- 
mission form,  to — 

Director.  Bureau  of  Manpower  Information 
Systems,  U.S  Civil  Service  CommiSBlcn. 
1900  E  Street  NW..  Washlnron.  DC 
20415;  or 

(B)  If  for  any  other  record,  to — 

Judge  Advocate  General  (Code  14L),  De- 
partment of  the  Navy,  Washlnfrton,  DC 
20370 

The  individual  sjiall  be  further  in 
formed  that  a  letter  requesting  such 
review  should  contain  the  enclosed 
copy  of  the  denial  letter  and  a  state- 
ment of  the  individuals  reasons  for 
seeking  review  of  the  initial  determi- 
nation. 

(Hi)  A  copy  of  the  denial  letter  shall 
be  forwarded  directly  to  the  Chief  of 
Naval  Operations  (Op-OPRl)  or  the 
Commandant  of  the  Marine  Corps. 
(Code  M)  as  provided  in  paragraph 
tb)(2'(iii)  of  this  section. 

(Iv)  If  the  denial  authority  deter- 
mines that  access  to  portions  of  the 
record  should  be  denied  under  the  cri- 
teria specified  In  paragraph  (a)(5)(i), 
(Ii).  or  (Iii)  of  this  section,  he  shall 
promptly  make  an  expurgated  copy  of 
the  record  available  to  the  reque-sting 
individual  and  Issue  a  denial  letter,  in 
the  manner  and  form  provided  in  the 
preceding  paragraph,  as  to  the  por- 
tions of  the  reeord  that  are  required  to 
be  deleted. 

(4)  i4c(ton  by  reviewing  authority. 
Upon  receipt  of  a  request  for  review  of 
a  determination  denying  an 
Individuals  Initial  request  for  access, 
the  Judge  Advocate  General  shall 
obtain  a  copy  of  the  case  fUe  from  the 
denial  authority,  review  the  matter, 
and  make  a  final  administrative  deter- 
mination. He  Is  designated  to  perform 
such  acts  as  may  be  required  by  or  on 
behalf  of  the  Secretary  of  the  Navy  to 
accomplish  a  thorough  review  and  to 
effectuate  the  determination. 

(1)  Within  30  days  of  receipt  of  the 
request  for  review,  if  practicable,  the 
Judge  Advocate  General  shall  Inform 
the  requesting  Individual.  In  writing. 
of  the  final  determination  and  the 
action  thereon. 


(11)  If  such  determination  has  the 
effect  of  granting  a  request  for  access. 
In  whole  or  in  part,  the  Judge  Advo- 
cate General  may  either  provide 
access  in  accordance  with  paragraph 
(c><2)(ll)  (A)  or  iB)  of  this  section,  or 
direct  the  system  manager  to  do  so. 

(Iii)  If  the  final  determination  has 
the  effect  of  denying  a  request  for 
acce.s."-,  in  whole  or  part,  the  individual 
shall  \>e  Informed  of  the  reason(s)  and 
statutory  basis  for  the  denial  — includ- 
ing rcifulatory  citations  for  any  ex- 
emption exercised  and  an  explanation 
of  the  significant  and  legitimate  gov- 
ernmental purpose  served  by  exercis- 
ing the  exemption— and  of  his  rights 
to  seek  judicial  review. 

(lv>  If  the  determination  is  based,  in 
whole  or  part,  on  a  .security  classifica- 
tion, the  Individual  shall  be  apprised 
of  the  matt.ers  set  forth  in 
§701.9(d)<4)(ii)  of  this  Subpart  relat- 
ing to  declassification  review  and 
appeal. 

(d)  AmendTnent  procedures.  <\)  Crite- 
ria for  determinations  on  requests  for 
amendment  (i)  As  further  explained 
in  §701.111  of  this  Subpart,  many  of 
the  systems  of  record.*;  listed  in  sub- 
part G  are  exempt,  in  part,  from 
amendment  requirements.  Such  ex- 
emptions, where  applicable,  may  be 
exercised  only  by  denial  authorities 
(and  by  the  designated  review  authori- 
ties upon  requests  for  review  of  initial 
denials),  and  then  only  in  cases  where 
there  is  specifically  determined  to  t>e  a 
significant  and  legitimate  governmen- 
tal purpose  to  be  served  by  exercising 
the  exemption. 

(ii)  If  an  av.nilable  exemption  is  not 
exercised  an  Individual's  request  for 
amendment  of  a  record  pertaining  to 
himself  shall  be  granted  if  it  is  deter- 
mined, on  the  basis  of  the  information 
presented  by  the  requester  and  all 
other  reasonably  available  related  re- 
cords, that  the  requested  amendment 
is  warranted  in  order  to  make  the 
recoro  sufficiently  accurate,  relevant, 
timely,  and  complete  as  to  ensure  fair- 
ness in  any  determination  which  may 
be  made  about  the  individual  on  the 
basi.'^  cf  the  record.  If  the  requested 
amendment  mould  involve  the  deletion 
of  particular  information  from  the 
record,  the  information  shall  be  de- 
le'.ed  unless  it  Is  determined  that— in 
addition  to  being  accurate,  relevant  to 
the  individual,  timely,  and  complete— 
the  information  is  relevant  and  neces- 
sary to  accomplish  a  purpose  or  fimc- 
tion  required  to  be  perforrried  by  the 
Department  of  the  Navy  pursuant  to  a 
statute  or  Executive  order. 

(iii)  The  foregoing  is  not  intended  to 
permit  the  alteration  of  evidence  pre- 
sented in  the  course  of  judicial  or 
quasi-judicial  proceedings.  Any 
changes  in  such  records  should  be 
made  only  through  the  procedures  es- 
tablished for  changing  such  records. 
These  provisions  are  also  not  designed 
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lo  permit  collateral  attack  upon  that 
which  has  already  been  the  subject  of 
a  judicial  or  quasi  Judicial  action.  For 
example,  an  individual  would  not  be 
permitted  to  challeng'^  a  court-martial 
conviction  under  this  subpart,  but  the 
individual  would  be  able  to  challenge 
the  accuracy  with  which  a  conviction 
has  been  recorded  In  a  record. 

(iv)  As  Indicated  in  paragraph  (aHl) 
of  this  section,  the  procedures  in  this 
paragraph  are  generally  applicable  to 
requests  for  amendment  of  records,  ir- 
respective of  whether  a  particular 
record  is  contained  in  a  system  of  re- 
cords, provided  that  it  can  be  identi- 
fied and  located. 

(2)  Action  upon  receipt  of  request 
Subject  to  the  provisions  of  this  para- 
graph, upon  receipt  of  an  individual's 
initial  request  for  amendment  of  a 
record,  the  system  manager  (or  official 
occupying  a  comparable  position  with 
respect  to  a  record  not  contained  in  a 

system    of    records)   shall    acknowlcdtje 


(ill)  If  the  system  manager  is  a 
denial  authority,  and  denial  of  the  re- 
quest for  amendment,  in  whole  or 
part,  is  warranted,  take  the  appropri- 
ate action  prescribed  in  paragraph 
(d)(3)  (ii)  or  (iii)  of  this  section;  or 

(Iv)  If  the  system  manager  Is  not  a 
denial  authority,  but  denial  of  the  re- 
quest for  amendment,  in  whole  or 
part,  appears  lo  be  warranted,  forward 
the  request  to  the  cognizant  denial  au- 
thority w.th  a  copy  of  the  disputed 
record  and  comments  and  recommen- 
dations concerning  disposition. 

(3)  Action  by  denial  authority,  (i)  If 
the  denial  authority  determines  that 
amendment  of  the  record  is  warranted 
under  the  criteria  irr  paragraph  (d)(1) 
of  this  section,  he  shall  direct  the 
system  manager  to  take  the  action 
prescribed  in  paragraph  (d)(2)(ii)  of 
this  section. 

(ii)  If  the  denial  authority  deter- 
mines that  amendment  of  the  record 

is  not   warranted   under  the  criteria  In 


(ill)  If  the  denial  authority  deter- 
mines that  a  request  for  am''ndment 
of  a  record  should  be  granted  In  part 
and  denied  In  part,  he  shall  take  the 
action  prescribed  in  pnragraph 
(d)(3)(ii)  of  this  section  with  respect  to 
the  portion  of  the  request  which  Is 
granted,  and  the  action  prescribed  in 
paragraph  (d)(3)(ll)  of  this  section 
with  respect  to  the  portion  of  the  re- 
quest which  is  denied. 

(4)  Action  by  reviewing  authority. 
Upon  receipt  of  a  request  for  review  of 
a  determination  denying  an 
individual's  Initial  request  for  amend- 
ment of  a  record,  the  Assistant  Secre- 
tary of  the  Navy  (Manpower  and  Re- 
serve Affairs)  or  the  Judge  Advocate 
General,  as  appropriate,  shall  obtain  a 
copy  of  the  case  file  from  the  denial 
authority,  review  the  matter,  and 
make  a  final  administrative  determina- 
tion, either  granting  or  denying 
amendment,  in  whole  or  in  part.  Those 
officials     are     designated     to     perfomi 
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by    paragraph    (a>'6><0    of    this    section 

and,  within  30  days,  if  reasonably  pos- 
sible. Lake  one  of  the  following  ac- 
tions; 

(i^  If  consideration  cannot  be  given 

to  the  request  because— 

(A)  The  individuals  identity  is  not 
satisfactorily  verified; 

(B)  The  individual  has  not  furnished 
the  iriformation  needed  to  locate  the 
record; 

(C)  The  individual  has  not  provided 
adequate  information  as  to  how  or 
why  the  record  should  be  amended;  or 

(D)  The  request  is  erroneously  ad- 
dressed to  an  official  having  no  re- 
sponsibility for  the  record  or  system  of 
records  in  question- 
inform  the  individual  of  the  correct 
means,  or  additional  information 
needed,  for  obtaining  corLsideratlon  of 
his  request  for  amendment  (a  request 
may  not  be  rejected,  nor  may  the  indi- 
vidual be  required  to  resubmit  his  re- 
quest, however,  unless  this  Ls  essential 
for  processing  the  request ); 

(ii)  If  the  system  manager  deter- 
mines that  the  Individual's  request  to 
amend  a  record  is  warranted  under  the 
criteria  In  paragraph  (d)(1)  of  this  sec- 
tion, he  shall  promptly  amend  the 
record  and  advise  the  Individual,  In 
writing,  of  that  action  and  its  effect. 
The  system  manager  also  should  at- 
tempt to  identify  other  records  affect- 
ed by  the  requested  amendment  and 
should  make  otiier  necessary  amend- 
ments accordingly.  Amendments  to  re- 
cords should  be  made  In  accordance 
with  existing  directives  and  estab- 
lished procedures  for  changing  re- 
cords, if  applicable  and  consistent  with 
this  subpart.  The  system  manager 
shall  advise  previous  recipients  of  the 
record  for  whom  a  disclosure  account- 
ing has  t>een  made  that  the  record  has 
been  amended,  and  of  the  substance  of 
the  correction; 


stiail  promptly  send  the  requesting  In- 
dividual an  original  and  one  copy  of  a 

letter  informing  him  of  the  denial  of 

the  request  and  the  rcason(s)  for  the 
denial.  Including  a  citation  of  any  ex- 
emption exercised  and  a  brief  discus- 
sion of  the  significant  and  legitimate 
governmental  purpose(s)  served  by  ex- 
ercising the  exemption.  The  denial 
letter  shall  infonn  the  Individual  that 
he  may  request  further  administrative 

review  of  the  matter,  as  follows: 

(A)  If  the  record  is  a  fitness  ref>ort 
or  performance  evaluation  (including 
proficiency  and  conduct  marks)  from  a 
military  personnel  file— by  letter, 
within  120  days,  to: 

Assistant  Secretary  of  the  Navy  (Manpower 
and  Reserve  Affairs*.  Department  of  the 
Navy.  Washington.  DC  20350:  or 

(B)  If  the  record  is  from  a  civilian 
Official  Personnel  Folder  or  is  con- 
tained in  any  other  Civil  Service  Com- 
mission form— by  letter,  within  30 
days,  to: 

Director.  Bureau  of  Manpower  Information 
Systems.  U  S.  Civil  Service  Conrunlsslon. 
1900  E  Street.  NW..  Washington,  DC 
20415;  or 

(C)  For  any  other  record— by  letter. 
within  120  days,  to: 

Judge  Advocate  General  (Code  14L).  De- 
partment of  the  Navy.  Washington.  DC 
20370. 

The  Individual  shall  be  further  in- 
formed that  a  letter  requesting  such 
review  should  contain  the  enclosed 
copy  of  the  denial  letter  and  a  state- 
ment of  the  reasons  for  seeking  review 
of  tne  initial  determination  denying 
the  request  for  amendment.  A  copy  of 
the  denial  letter  shall  be  forwarded  to 
the  Chief  of  Naval  Operations  or  Com- 
mandant of  the  Marine  Corps,  as  pro- 
vided in  paragraph  (b)(2)(iii)  of  this 
section. 


behalf  of  the  Secretary  of  the  Navy  to 

accomplish  a  thorough  review  and  ef- 
fectuate the  determination. 

(i)  Within  30  working  days  of  receipt 
of  the  request  for  review,  the  designat- 
ed reviewing  official  shall  inform  the 
requesting  Individual,  in  writing,  of 
the  final  determination  and  the  action 
thereon,  except  that  the  Assistant  Sec- 
retary of  the  Navy  (Manpower  and  Re- 
serve Affairs)  may  authorize  an  exten- 
sion of  the  time  limit  where  warranted 
because  a  fair  and  equitable  review 
cannot  be  completed  within  the  pre- 
scribed time,  or  for  other  good  cause. 
If  an  extension  Is  granted,  the  request- 
ing Individual  shall  be  Informed.  In 
writing,  of  the  reason  for  the  delay, 
and  the  approximate  date  on  which 
the  review  will  be  completed  and  the 
final  determination  made. 

(ii)  If.  upon  completion  of  review, 
the  reviewing  official  determines  that 
denial  of  the  request  for  amendment  is 
warranted  under  the  criteria  in  para- 
graph (d)(1)  of  this  section,  the  Indi- 
vidual shall  be  informed.  In  writing: 

(A)  Of  the  final  denial  of  th**  request 
for  amendment  of  the  record,  and  the 
reason's)  therefor; 

(B)  Of  the  right  to  file  with  the  ap- 
propriate system  manager  a  concise 
statement  of  the  individual's  reason's ) 
for  disagreeing  with  the  decision  of 
the  agency,  and  that  such  statement 
of  dispute  must  be  received  by  the 
system  manager  within  120  days  fol 
owing  the  date  of  the  reviewing 
authority's  final  determination; 

(C)  Of  other  procedures  for  filing 
such  statement  of  dispute,  and  that  a 
properly  filed  statement  of  dispute 
will  t»e  made  available  to  anyone  to 
whom  the  record  is  subsequently  dis- 
closed, together  with,  if  deemed  appro- 
priate, a  brief  statement  summarizing 
the  reason(s)  why  the  Department  of 
the  Navy  refused  the  request  to 
amend  the  record; 
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<D)  That  prior  recipients  of  the  dis- 
puted recor<i  will  t>e  provided  a  copy  of 
the  statement  of  dispute,  to  the  extent 
that  the  prior  recipients  can  be  ascer- 
tained from  disclosure  a^^countlngs 
which  have  maintained;  and 

(E)  Of  his  right  to  seek  Judicial 
review  of  the  reviewing  authority's  re- 
fusal to  amend  a  record. 

(Ill)  If  the  reviewing  official  deter- 
mines upon  review  that  the  request 
for  amendment  of  the  record  should 
be  granted,  he  shall  inform  the  re- 
questing Individual  of  the  determina- 
tion. In  wrlttlng.  and  he  shall  direct 
the  system  manager  to  amend  the 
record  accordingly,  and  to  inform  pre- 
vious recipients  of  the  record  for 
whom  dl.'iclosure  accountings  have 
been  made  that  the  record  has  been 
amended  and  the  substance  of  the  cor- 
rection. 

(iv)  Statements  of  dispute.  When  an 
individual  properly   files  a  statement 

of     dispute     under     the     provisions     of 

Dfira^apK  MU4Win  and  dil\  of  this 

section,  the  system  mana«^er  shall 
clearly  annotate  the  record  so  that  the 

dispute  Is  apparent  to  anyone  who 

may  subsequt-iitiy  access,  use,  or  dis- 
close It.  The  notation  Itself  should  be 
Integral  to  the  record.  For  automated 
systems  of  records,  the  notation  may 
con.s!st   of  a  special    Indicator  on  the 

entire  record  or  on  the  specific  part  of 
the  record  In  dispute.  The  system 
manager  shall  advise  previous  recipi- 
ent* of  the  record  for  whom  account- 
ing disclosure  has  t>een  made  that  the 
record  has  been  disputed.  If  the  state- 
ment of  dispute  in  germane  to  the  In- 
formation disclosed,  and  shall  provide 
a  copy  of  the  Individual's  statement. 

(A)  The  Individual's  statement  of 
dLspute  need  not  be  filed  a.s  an  integral 
part  of  the  record  to  which  it  pertains. 
It  shall,  however,  be  maintained  In 
such  a  manner  as  to  permit  ready  re- 
trieval whenever  the  disputed  portion 
of  the  record  is  to  be  disclosed.  When 
Information  which  is  the  subject  of  a 
statement  of  dispute  is  subsequently 
disclased,  the  system  manager  shall 
note  that  the  Information  Is  disputed, 
and  provide  a  copy  of  the  Individual's 
statement  of  dispute. 

(B)  The  system  manager  may  In- 
clude a  brief  summary  of  the  reasons 
for  not  making  an  amendment  when 
disclosing  disputed  Information.  Sum- 
maries normally  will  be  limited  to  the 
reasons  stated  to  the  individual.  Al- 
though these  summaries  may  be  treat- 
ed as  a  part  of  the  Individual's  record, 
they  will  not  he  subject  to  the  amend- 
ment procedures  of  this  paragraph. 

(701.107     Di*cio«ure  to  othera  and  disrlo- 
•urc  accounting. 

(a)  Summary  of  reQuirem^nts.  Sub- 
section (b)  of  5  U.S.C.  552a  prohibit* 
an  agency  from  disclosing  any  record 
contained  In  a  system  of  records  to 
any  person  or  agency,  except  pursuant 
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to  the  written  request  or  consent  of 
the  individual  to  whom  the  record  per- 
tains, unless  the  disclosure  Ls  autho- 
rized under  one  or  more  of  the  11  ex- 
ceptions noted  in  paragraph  (b)  of  this 
setlion.  Sul>section  (i)(l)  of  5  U.S.C. 
552a  prescribes  criminal  penalties  for 
personnel  who  knowingly  and  willfully 
make  unauthorized  disclo.sures  of  in- 
formation about  individuals  from  an 
agency's  records.  Subsection  (c)  of  5 
U.S.C.  552a  requires  accurate  account- 
ings to  be  kept,  as  prescribed  In  para- 
graph fc)  of  this  section  in  connection 
with  mo.st  disclosures  of  a  record  per- 
taining to  an  individual  (Including  dis- 
closures made  pursuant  to  the 
individual's  request  or  consent).  This 
is  to  permit  the  individual  to  deter- 
mine what  agencies  or  persons  have 
been  provided  information  from  the 
record,  enable  the  agency  to  advise 
prior  re'^ipients  of  the  record  of  any 
subsequent  amendments  or  statements 

of  dispute  concerning   the   record,   and 
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with  the  Personnel  Exchange  Program 
(PEP)  and  interagency  supr>ort  agree- 
ments. Disclosure  accountings  are  not 
required  for  intraagency  disclosure 
and  disclosures  made  in  connection 
with  Interagency  support  agreements 
or  the  PEP.  Although  .some  disclosures 
authorized  by  this  paragraph  might 
also  meet  the  criteria  for  di-sclosure 
under  other  exceptions  specified  In 
the  following  paragraphs,  they  should 
be  treated  under  paragraph  (d)(1)  of 
this  .section  for  disclosure  accounting 
pi'rpa^es. 

(2)  Freedom  of  Injormaticn  Act.  Dis- 
closure may  t>e  made  of  those  records, 
or  information  obtained  from  the  re- 
cords, required  to  be  released  under 
the  provisions  of  the  Freedom  of  In- 
formation Act  and  32  CFR  Part  701. 
subparts  A-D.  That  art  has  the  gener- 
al effect  of  requiring  the  release  of 
any  record  which  does  not  fall  within 
one  of  the  nine  exemptions  specified 
in  5  701  5<b)(4)<li>.  including  an  exemp- 


Drovide  an  audit  trial  for  r^vi.^tt'  for   tion  fflr  rw^ord.*;  tt'hioh.  if  diiflo&Ml. 

the  agency's  compliance  with    5   IT.S.C       would   result   in    a  clearly    unwarranted 

552a. 

(b)    CondxtioM    of  diiclofure.    No 

record  contained  in  a  system  of  re- 
cords shall  be  disclosed,  except  pursu- 
ant to  a  UTltten  request  by.  or  with 
the  prior  written  consent  of,  the  indi- 
vidual   to   whom   the   record   pertains. 

unless  disclosure  of  the  record  falls 

within  one  of  the  exceptions  specified 
below.  Disclosure  to  third  parties  on 
the  basis  of  the  written  consent  or  re- 
quest of  the  individual  Is  permitted, 
but  not  required,  by  this  subpart. 

(1)  Intraagency.  Disclosure  may  he 
made  to  personnel  of  the  Department 
of  tJie  Navy  or  other  component  of 
DoD  (Including  private  contractor  per- 
sonnel who  are  engaged  to  perform 
services  needed  In  connection  with  the 
operation  of  a  system  of  records  for  a 
DoD  component),  who  have  a  need  for 
the  record  In  the  performance  of  their 
duties,  provided  this  use  is  compatible 
with  the  purpose  for  which  the  record 
Is  maintained.  This  provision  is  based 
on  the  "need  to  know  "  concept. 

(I)  This  may  Include,  for  example, 
disclosure  to  personnel  managers, 
review  boards,  discipline  officers, 
court-martial  persormel.  medical  offi- 
cers, investigating  officers,  and  repre- 
sentatives of  the  Judge  Advocate  Gen- 
eral, Auditor  General,  Naval  Inspector 
General,  or  the  Naval  Investigative 
Service,  who  require  the  information 
In  order  to  discharge  their  official 
duties.  Examples  of  personnel  outside 
the  Navy  who  may  be  Included  are: 
personnel  of  the  Joint  Chiefs  of  Staff. 
Armed  Forces  Entrance  and  Examin- 
ing Stations.  Defense  Investigative 
Service,  or  the  other  military  depart- 
ments, who  require  the  Information  in 
order  to  discharge  an  official  duty. 

(II)  It  may  also  include  a  transfer  of 
records  between  naval  components 
and  non-DOD  agencies  In  connection 


invasion  of  the  personal  privacy  of  an 

individual.  Examples  of  information 

pertaliilng  to  military  personnel  which 
is  normally  released  are:  name,  rank  or 

ra'.e.  date  of  rank,  amounts  of  pay  and 

allowances  Included  in  grt>ss  compen 
BRtior,  duty  status,  present  and  past 
duty  stations,  duty  station  address,  fi- 
nalized future  duty  station,  office 
phone  number,  source  of  commission, 
military  and  ci\illan  educational  level, 
and  promotion  sequence  number. 
Similar  examples  pertaining  to  civilian 
employees  are;  name,  grade,  duty  sta- 
tion, date  of  employment,  title  or  posi- 
tion, gross  salsuT,  office  phone 
number,  and  office  address.  The  infor- 
mation specified  In  the  akx)ve  exam- 
ples may  be  provided  without,  requir- 
ing a  written  request  For  guidelines 
concerning  di.sclosure  of  other  Hems  of 
Information  pertaining  to  individuals, 
see  32  CFR  Part  701,  subpart  B.  Dis- 
closure accountings  are  not  required 
for  disclosures  made  under  the  Free- 
dom of  Information  Act 

(3)  Routine  use.  Dis<lo6',;re  may  be 
made  for  a  "routine  use"  (as  defined  In 
§  701.105(f))  that  Is  compatible  with 
the  purpose  for  which  the  record  is 
collected  and  listed  as  a  routine  use  in 
the  applicable  record  system  notice 
published  In  the  Federal  Recistef  m 
accordance  with  5  701.108  of  this  sub- 
part. The  routine  uses  listed  in  the  ap- 
plicable record  system  notice,  rather 
than  those  listed  In  the  applicable  Pri- 
vacy Act  statement,  are  controlling,  al- 
though the  lists  should  be  similar.  Dis- 
closure accountings  are  required  for 
dlsci-^ures  made  pursuant  to  a  routine 
use. 

(4)  Bureau  of  the  Census.  Disclosure 
may  be  made  to  the  Bureau  of  the 
Census  for  purposes  of  planning  or 
carrying  out  a  census  or  survey  or  re- 
lated activity  authorized  by  law.  Dls- 


FEDERAL    REGISTER,    VOl     43     NO     188 — WEDNESDAY     SEPTEMBER    28     1977 


il-)20 


PRIVACY   ACT   ISSUANCES 


closure  accountings  are  required  for 
disclosures  made  to  the  Bureau  of  the 
Census. 

(5)  Statistical  research  or  reporting. 
Dlsrlosure  may  be  made  to  a  recipient 
who  has  provided  adequate  written  as- 
surance that  the  record  will  be  used 
solely  as  a  statistical  research  or  re- 
porting record,  provided  the  record  is 
transferred  in  a  form  that  is  not  indi- 
vidually identifiable  (i.e..  the  identity 
of  the  individual  cannot  be  deduced  by 
tabulation  or  other  methodology).  The 
written  request  must  state  the  purpose 
of  the  request,  and  will  t>e  made  a  part 
of  the  activity's  accounting  for  the  dis- 
closure. Accountings  are  not  required 
when  activities  publish  gross  statistics 
concemmg  a  population  in  a  system  of 
records  (eg.,  statistics  on  employee 
turnover  rates,  military  reenlistment 
rates,  and  sick  leave  usage  rates). 

(6)  National  Archives.  Disclosure 
may  be  made  to  the  National  Archives 
when  the  record  has  sufficient  histori- 
cal or  other  value  to  warrant  contin- 
ued preservation  by  the  U.S.  Govern- 
ment, or  for  evaluation  by  the  Admin- 
istrator of  General  Services  or  his  des- 
ignee to  determine  whether  the  record 
has  such  value.  Records  transferred  to 
a  federal  records  center  for  storage  or 
safekeeping  do  not  fall  under  this  pro- 
vision. Such  transfers  are  not  consid- 
ered disclosures  undci  this  act,  since 
the  records  remain  under  the  control 
of  the  transferriiig  element.  Account- 
ing is  not  requirf  d  for  transfers  or  re- 
cords to  federal  records  centers.  Dis- 
closure account mgs  are  required  for 
disclosures  made  to  the  National  Ar- 
chives. 

(7)  CHnl  or  criminal  law  enforce- 
ment activity.  Disclosure  may  be  made 
to  another  agency  or  Lnstromentality 
of  any  governmental  Jurisdiction 
within  or  under  the  control  of  the 
United  States,  for  a  civil  or  criminal 
law  enforcement  activity,  if  the  activ- 
ity is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  the  ac- 
tivity which  maintains  the  record, 
specifying  the  particular  record  de- 
sired and  the  law  enforcement  purpose 
for  which  the  record  Is  sought.  The 
head  of  the  agency  or  Instrumentality 
may  have  delegated  authority  to  re- 
quest records  to  other  officials.  Re- 
quests by  these  designated  officials 
shall  be  honored  if  they  provide  satis- 
factory evidence  of  their  authorization 
to  request  records.  Blanket  requests 
for  all  records  pertaining  to  an  individ- 
ual shall  not  be  honored.  A  record 
may  also  be  disclosed  to  a  law  enforce- 
ment activity,  provided  that  such  dis- 
closure has  been  established  as  a  rou- 
tine use"  in  the  published  record 
system  notice.  Disclosure  to  foreign 
law  enforcement  agencies  Is  not  cov- 
ered under  the  provisions  of  this  para- 
graph. Such  disclosures  may  be  made 
only  pursuant  to  an  established    rou- 


tine u.se"  published  in  the  record 
system  notice  or  pursuant  to  other 
governing  authority.  Disclosure  ac- 
countings are  required  for  disclosures 
to  civil  or  criminal  law  enforcement 
agencies. 

(8)  Emergency  conditions.  Disclosure 
may  be  made  under  emergency  condi- 
tions involving  compelling  circum- 
stances affecting  the  health  and 
safety  of  a  person,  provided  that  noti- 
fication of  the  disclosure  is  transmit- 
ted to  the  last  known  address  of  the 
Individual  to  whom  the  record  per- 
tains. For  example,  an  activity  may 
disclose  records  when  the  time  re- 
quired to  obtain  the  consent  of  the  In- 
dividual to  whom  the  record  pertains 
might  result  in  a  delay  which  could 
impair  the  health  or  safety  of  a 
person.  The  individual  about  whom 
the  records  are  disclosed  need  not  nec- 
essarily be  the  Individual  whose 
health  or  safety  Is  In  peril  (e.g..  release 
of  dental  charts  on  several  individuals 
in  order  to  identify  a  person  Injured  In 
an  accident).  In  Instances  where  Infor- 
mation under  alleged  emergency  con- 
ditions is  requested  by  telephone,  an 
attempt  will  be  made  to  verify  the 
Inquirers  and  medical  facility's  identi- 
ties and  the  callers  telephone  number. 
The  requested  information,  if  then 
considered  appropriate  and  of  an 
emefKcncy  nature,  may  be  provided  by 
return  call.  Disclosure  accountings  are 
required  for  disclosures  made  under 
emergency  conditions. 

(9)  Congress  and  Members  of  Con- 
gress. Disclosure  may  be  made  to 
either  House  of  Congress,  or.  to  the 
extent  of  matters  within  its  Jurisdic- 
tion, to  any  committee  or  subcommit- 
tee thereof,  or  to  any  Joint  committee 
of  Congress  or  subcommittee  thereof. 
Disclosure  may  not  be  made,  however, 
to  a  Member  of  Congress  requesting  In 
his  Individual  capacity  or  on  behalf  of 
a  constituent,  except  In  accordance 
with  the  following  rules: 

(i)  Upon  receipt  of  sui  oral  or  written 
request  from  a  Member  of  Congress  or 
his  staff,  inquiry  should  be  made  as  to 
the  Identity  of  the  originator  of  the 
request.  If  the  request  was  prompted 
by  a  request  for  assistance  by  the  indi- 
vidual to  whom  the  record  pertains, 
the  requested  Information  may  be  dis- 
closed to  the  requesting  Congressional 
Office. 

(II)  If  the  request  was  originated  by 
a  person  other  than  the  individual  to 
whom  the  record  pertains,  the  Con- 
gressional office  must  be  informed 
that  the  requested  Information  cannot 
be  disclosed  without  the  written  con- 
sent of  the  Individual  to  whom  the 
record  pertains.  If  the  Congressional 
office  subsequently  states  that  it  has 
received  a  request  for  assistance  from 
the  individual  or  has  obtained  the 
Individual's  written  consent  for  disclo- 
sure to  that  office,  the  requested  In- 
formation may  be  disclosed. 


(ill)  If  the  Congressional  office  re- 
quests the  Department  of  the  Navy  to 
obtain  the  consent  of  the  individual  to 
whom  the  record  pertains,  that  office 
should  be  Informed  that  It  Is  the 
policy  of  the  Department  not  to  inter- 
fere in  the  relationship  of  a  Member 
of  Congress  and  his  constituent,  and 
that  the  I>epartment  therefore  does 
not  contact  an  individual  who  Is  the 
subject  of  a  congressional  Inquiry. 

(iv)  If  the  Congressional  office  In- 
sists, an  attempt  should  be  made  to 
secure  the  written  consent  of  the  indi- 
vidual to  whom  the  record  pertairis.  If 
neither  the  congressional  office  nor 
the  Department  of  the  Navy  obtains 
the  individual's  written  consent,  only 
information  required  to  be  released 
undei;the  FYeedom  of  Information  Act 
and  32  CFR  Part  701.  Subparts  A-D 
should  be  disclosed.  (See  paragraph 
(b)(2)  of  this  section). 
Disclosure  accountings  are  required  for 
disclosures  made  to  Congre.ss  or  Mem- 
bers of  Congress,  except  nonconsensual 
disclosures  pursuant  to  the  Freedom  of 
Information  Act  provided  for  in  para- 
graph (b)<9)(iv)  of  this  section. 

(10)  Comptroller  General.  Disclosure 
may  be  made  to  the  Comptroller  Gen- 
eral of  the  United  States,  or  to  any  of 
his  authorized  representatives,  in  the 
course  of  the  performance  of  the 
duties  of  the  General  Accounting 
Office  See  5701.103(a)(3),  above,  and 
SECNAVINST  5741.2E.  Disclosure  ac 
countings  are  required  for  disclosures 
to  the  Comptroller  General  or  Gener- 
al Accounting  Office. 

(11)  Court  of  competent  jurisdiction. 
Disclosure  may  be  made  in  response  to 
an  order  from  a  court  of  competent  Ju- 
risdiction, subject  to  the  following  pro- 
visions: 

(i)  When  a  record  is  disclosed  under 
compulsory  legal  process,  and  the  issu- 
ance of  that  order  is  made  public  by 
the  court  which  issued  It,  activities 
shall  make  reasonable  efforts  to  notify 
the  individual  to  whom  the  record  per- 
tains of  the  disclosure  and  the  nature 
of  the  information  provided.  This  re- 
quirement may  be  satisfied  by  notify- 
ing the  Individual  by  mail  at  the  last 
known  address  contained  in  the  activ- 
ity records.  Disclosure  accountings  are 
required  for  disclosures  made  pursu- 
ant to  court  orders. 

(ii)  Upon  being  served  with  an  order 
which  is  not  a  matter  of  public  record, 
an  activity  shall  seek  to  be  advised  as 
to  when  It  will  become  public.  An  ac- 
counting for  the  disclosure  shall  be 
made  at  the  time  the  activity  compiles 
with  the  order,  but  neither  the  identi- 
ty of  the  party  to  whom  the  disclosure 
was  made  nor  the  purpose  of  the  dis- 
closure shall  be  maide  available  to  the 
concerned  Individual  unless  the  court 
order  has  become  a  matter  of  public 
record. 

(c)  Disclosure  accountings— (I)  Re- 
sponsibilities. With  respect  to  a  disclo- 
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sure  of  a  record  which  It  maintains  in 
a  system  of  records,  each  activity  is  re- 
sponsible for  keeping  an  accurate  ac- 
counting of  the  date,  nature,  and  pur- 
pose of  the  disclosure,  and  the  name 
and  address  of  the  person  or  agency  to 
whom  the  disclosure  Is  made.  When 
disclosure  Is  made  by  an  activity  other 
than  the  activity  that  is  responsible 
for  maintaining  the  record,  the  activ- 
ity making  the  disclosure  is  responsi- 
ble for  giving  written  notification  of 
the  above  information  to  the  activity 
responsible  for  maintaining  the 
record,  to  enable  the  latter  activity  to 
keep  the  required  disclosure  account- 
ing. 

(2)  Disclosures  for  which  account- 
ings are  required.  A  disclosure  ac- 
counting is  required  for  all  disclosures 
of  records  maintained  In  a  system  of 
records,  except:  Intra-agency  disclo- 
sures pursuant  to  paragraph 
701.107(bKl)  of  this  section:  Freedom 
of  Information  Act  disclosures  pursu- 
ant to  paragraphs  (b>(2)  or  (9>{lv)  of 
this  section;  or.  if  they  Involve  gross 
statistics  covering  a  population  of  a 
system  of  records,  and  Identification 
of  Individuals  is  not  possible,  disclo- 
sures for  statistical  research  or  report- 
ing purposes  pursuant  to  paragraph 
(bK5)  of  this  section.  A  disclosure  ac- 
counting is  required  for  a  disclosure 
made  to  another  person  or  agency  pur- 
suant to  the  request  or  consent  of  the 
individual  to  whom  the  record  per- 
tains. (There  is  no  requirement  for 
keeping  an  accounting  for  disclosures 
of  disclosure  accountings.) 

(3)  Accounting  method.  Since  the 
characteristics  of  various  records 
maintained  with  the  Department  of 
the  Navy  vary  widely,  no  uniform 
method  for  keeping  disclosure  ac- 
countings is  prescribed.  For  most 
paper  records,  it  may  be  suitable  to 
maintain  the  accountings  on  a  record- 
by-record  basis,  physically  tifflxed  to 
the  records.  The  primary  criteria  are 
that  the  selected  method  l>e  one  which 
will: 

(i)  Enable  an  individual  to  ascertain 
what  persons  or  agencies  have  re- 
ceived disclosures  pertaining  to  him; 

(li)  Provide  a  basis  for  informing  re- 
cipients of  subsequent  amendments  or 
statements  of  dispute  concerning  the 
record;  and 

(HI)  Provide  a  means  to  prove,  if  nec- 
essary, that  the  activity  has  compiled 
with  the  requirements  of  5  U.S.C.  552a 
and  this  subpart. 

(4)  Retention  of  accounting  record. 
A  disclosure  accoimtlng.  if  one  Is  re- 
quired, shall  be  maintained  for  the  life 
of  the  record  to  which  the  disclosure 
pertains,  or  for  at  least  five  years  after 
the  date  of  the  disclosure  for  which 
the  accounting  is  made,  whichever  Is 
longer. 

(5)  Accounting  to  the  individual 
Unless  an  applicable  exemption  has 
been  exercised,   system  managers  or 


other  appropriate  custodial  officals 
shall  provide  all  information  in  the 
disclosure  accounting  to  an  individual 
requesting  such  information  concern- 
ing his  records,  except  entries  pertain- 
ing to  disclosures  made  pursuant  to 
paragraph  (b)(l)(il)  of  this  section, 
and  disclosures  made  at  the  written  re- 
quest of  the  head  of  another  agency  or 
government  Instrumentality  for  law- 
enforcement  purposes  under  para- 
graph (b)(7)  of  this  section.  Activities 
should  maintain  the  accounting  of  the 
latter  two  types  of  disclosures  in  such 
a  manner  that  the  notations  are  read- 
ily segregable.  to  preclude  Improper 
release  to  the  Individual.  The  process 
of  making  the  accounting  available 
may  also  require  transformation  of 
the  data  In  order  to  make  It  compre- 
hensible to  the  Individual.  Requests 
for  disclosure  accountings  otherwise 
available  to  the  Individual  may  not  be 
denied  unless  a  denial  authority  (or 
the  designated  review  authority)  has 
exercised  an  applicable  exemption  and 
denied  the  request,  and  then  only 
when  it  has  t>een  determined  that 
denial  of  the  request  would  serve  a  sig- 
nificant and  legitimate  Government 
purpose  (e.g.,  avoid  Interfering  with  an 
ongoing  law  enforcement  investiga- 
tion). System  managers,  denial  au- 
thorities, and  the  designated  review 
authority  shall  follow  appropriate  pro- 
cedures prescribed  in  §  701.106(b).  to 
exercise  an  exemption,  to  deny  a  re- 
quest for  an  accounting  of  disclosures, 
and  to  review  such  denials. 

(d)  Accuracy  reguirements.  F*rior  to 
disclosing  any  record  about  an  individ- 
ual to  any  person  other  than  an 
agency,  and  other  than  pursuant  to  5 
U.S.C.  552a  and  32  CFR  Part  701.  sub- 
parts A-D,  reasonable  efforts  are  re- 
quired to  ensure  that  such  records  are 
accurate,  complete,  timely,  and  rel- 
evant for  Department  of  the  Navy 
purposes.  It  may  be  appropriate  to 
advise  the  recipient  that  the  Informa- 
tion was  accurate  as  of  a  specific  date. 
or  otherwise  give  guidance  concerning 
its  quality. 

(e)  Mailing  lists.  No  activity  nor  any 
member  or  employee  of  the  Depart- 
ment of  the  Navy  shall  sell  or  rent  in- 
dividuals' names  and  addresses  unless 
such  action  is  specifically  authorized 
by  law.  This  provision  should  not  be 
construed  to  require  the  withholding 
of  names  and  addresses  otherwise  per- 
mitted to  be  made  public. 

S  701.109     Collection  of  personal  informa- 
tion from  individual. 

(a)  Collection  directly  from  individ- 
uals.  Persoftal  information  shall  be 
collected,  to  the  greatest  extent  practi- 
cable, directly  from  the  Individual 
when  the  Information  may  adversely 
sJfect  an  Individual's  rights,  benefits, 
and  privileges  under  Federal  pro- 
grams. The  collection  of  information 
from  third  parties  shall  be  minimized. 


Exceptions  to  this  policy  may  be  made 
when  warranted.  The  following  are  ex- 
amples, not  necessarily  exhaustive,  of 
situations  which  may  warrant  excep- 
tions: 

(1)  There  Is  need  to  ensure  the  accu- 
racy of  information  supplied  by  an  in- 
dividual by  verifying  it  through  a 
third  party,  e.g.,  verifying  Information 
for  a  security  clearance; 

(2)  The  nature  of  the  Information  Is 
such  that  it  can  be  obtained  only  from 
a  third  party,  such  as  supervisor's  as- 
sessment of  an  employee's  i>erfor- 
mance  in  a  previous  Job  or  assignment; 
or 

(3)  Obtaining  the  Information  from 
the  individual  would  present  excep- 
tional practical  difficulties  or  would 
result  in  unreasonable  cost. 

(d)  Injorming  individuals  from 
whom  personal  information  is  request- 
ed (1)  Individuals  who  are  asked  to 
supply  personal  information  about 
themselves  for  a  system  of  records 
must  be  advised  of: 

(i)  The  authority  (statute  or  Execu- 
tive order)  which  authorizes  the  solici- 
tation; 

(ii)  All  major  purposes  for  which  the 
Department  of  Defense  uses  the  infor- 
mation (e.g..  pay  entitlement,  retire- 
ment eligibility,  or  security  clearance); 

(ill)  A  brief  summary  of  those  rou- 
tine uses  to  be  made  of  the  informa- 
tion as  published  In  the  Federal  Rec- 
is-rER,  and  distributed  by  SECNAV 
notice;  and 

(Iv)  Whether  disclosure  is  manda- 
tory or  voluntary,  and  the  possible 
consequences  for  falling  to  respond. 

(2)  This  statement,  which  is  referred 
to  as  a  Privacy  Act  statement, "  must 
be  given  regardless  of  the  medium 
used  in  requesting  the  information, 
e.g.,  a  blank  sheet,  preprinted  form 
with  a  control  number,  format,  ques- 
tionnaire, survey  shert,  or  interview.  It 
may  be  provided  on  the  form  used  to 
collect  the  Information,  or  on  a  sepa- 
rate form  or  sheet,  a  copy  of  which 
may  be  retained  by  the  individual. 

(3)  When  the  privacy  statement  is  to 
be  attached  or  provided  with  the  form, 
the  statement  will  be  assigned  the 
same  Identifying  number  as  the  form 
used  in  collecting  the  information,  and 
the  suffix.  'Privacy  Act  Statement." 
For  example,  a  DD  Form  398  would  be 
identified  as  "DD  Form  398— Privacy 
Act  Statement.  "  for  unnumbered  for- 
mats, such  as  questionnaires  and 
survey  report  forms,  the  Privacy  Act 
statement  will  bear  the  report  control 
symbol,  if  one  applies,  or  the  OMB 
number.  I.e..  "OMB  Approval  No.  21— 
R0268,  Privacy  Act  Statement.  "  The 
statement  will  be  positioned  in  such  a 
manner  that  individuals  from  whom 
the  information  at>out  themselves  Is 
being  collected  will  be  Informed  about 
the  act  before  they  begin  to  furriish 
any  of  the  information  requested. 

(4)  For  the  purpose  of  determining 
whether  a  Privacy  Act  statement  is  re- 
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quired,  personal  Informatton"  should 
be  considered  to  be  Information  about 
an  Individual  that  is  Intimate  or  pri- 
vate to  the  individual,  as  distinguished 
from  Information  related  solely  to  the 
Individual's  official  functions.  It  ordi- 
narily Includes,  for  example,  informa- 
tion pertaining  to  an  individual's  fi- 
nancial, family,  social  and  recreational 
affairs:  his  medical,  educational  (other 
than  military  training),  employment, 
or  criminal  history:  or  information 
that  identifies,  describes,  or  affords  a 
basis  for  Inferring  personal  character- 
istics, such  as  finger  or  voice  prints  or 
photographs  It  ordinarily  does  not  in- 
clude such  informaiion  as  the  time, 
place,  and  manner  of.  or  reasons  or  au- 
thority for.  an  individual's  execution 
or  omission  of  acts  directly  related  to 
the  duties  of  his  Federal  employment 
or  military  assignment. 

(5)  The  head  of  the  proponent  activ- 
ity (i.e..  the  initiating  or  sponsoring 
activity)  is  responsible  for  determining 
whether  a  Privacy  Act  statement  is  re- 
quired, and  for  en.suring  that  it  Is  pre- 
pared and  available  as  an  attachment 
or  as  a  part  of  the  form.  etc. 

(c)  RcQuesting  an  individual's  social 
security  number  (SSNl  Department  of 
the  Navy  activities  may  not  deny  an 
Individual  any  right,  benefit,  or  privi- 
lege provided  by  law  because  the  indi- 
vidual refuses  to  disclose  his  SSN. 
unless  such  disclosure  is  required  by 
Federal  statute  or.  in  the  case  of  sys- 
tems of  records  In  existence  and  oper- 
ating b<fore  January  1.  1975,  where 
such  disclosure  was  required  under 
statute  or  regulation  adopted  prior  to 
January  1,  1975  to  verify  the  identity 
of  an  individual  E.O.  No.  9397  autho- 
rizes DoD  components  to  use  the  SSN 
as  a  system  of  numerical  identification 
of  Individuals. 

(d)  Informing  an  individual  when 
requesting  his  SSN.  (1)  When  an  Indi- 
vidual Is  requested  to  disclose  his 
sorial  security  number,  he  must  be  in- 
formed: 

(i)  Whether  such  disclosure  is  man- 
datory or  voluntary; 

(11)  By  what  statutory  or  other  au- 
thority the  numt)er  is  solicited;  and 

(Hi)  What  uses  will  be  made  of  it. 

(2)  An  activity  may  request  an 
Individuals  SSN  even  though  it  is  not 
required  by  Federal  statute,  or  Is  not 
for  a  system  oi  records  In  existence 
and  operating  prior  to  January  1.  1975. 
However,  the  separate  Privacy  Act 
statement  for  the  SSN.  alone,  or  a 
merged  Privacy  Act  statement,  cover- 
ing both  the  SSN  and  other  items  of 
personal  information,  must  make  clear 
that  disclosure  of  the  number  Is  volun- 
tary. If  the  Individual  refuses  to  "dis- 
close his  SSN,  the  activity  must  be 
prepared  to  Identify  the  Individual  by 
alternate  means. 

(3)  Once  a  military  member  or  civil- 
ian employee  of  the  Department  of 
the  Navy  has  disclosed  his  SSN  for 
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purposes  of  establishing  personnel,  fi- 
nauiclal.  or  medical  records  upon  entry 
into  naval  service  or  employment,  the 
SSN  becomes  his  service  or  employ 
ment  Identification  number.  It  is  not 
required  that  such  an  individual  be  In- 
formed of  the  Items  under  paragraph 
(d)(l  1  of  this  section  when  he  is  subse- 
quently requested  to  provide  or  verify 
this  identification  number  in  connec- 
tion with  those  records. 

§701.110    Safe^arding  personal   informa- 
tion. 

(a)  Legislative  reguirem^nt.  The 
Privacy  Act  requires  establishment  of 
appropriate  administrative,  technical, 
and  physical  safeguards  to  ensure  the 
security  and  confidentiality  of  records, 
and  to  protect  agaln^it  any  anticipated 
threats  or  hazards  to  their  security  or 
integrity  which  could  result  In  sub- 
stantial harm,  embarrassment,  incon- 
venience, or  unfairness  to  any  individ- 
ual on  whom  information  Is  required. 

(b)  Respcnsibility.  At  each  location, 
and  for  each  system  of  records,  an  of- 
ficial shall  be  designated  as  having  re- 
sponsibility for  safeguarding  the  infor- 
mation therein.  Specific  safeguards  for 
individual  systems  must  be  tailored  to 
the  existing  circumstances,  with  con- 
sideration given  to  sensitivity  of  the 
data,  need  for  continuity  of  oper- 
ations, need  for  accuracy  and  reliabil- 
ity In  operations,  general  security  of 
the  area,  cost  of  safeguards,  etc. 

(c)  Minimum  safeguards.  Ordinarily, 
personal  information  should  be  afford- 
ed at  least  the  protection  required  for 
information  designated  as  "For  Offi- 
cial Use  Only".  (See  SECNAVINST 
5570. 2B.)  For  privacy,  the  guideline  is 
to  provide  reasonable  safeguards  to 
prevent  inadvertent  or  unauthorized 
disclosures  of  record  content,  includ- 
ing during  processing,  storage,  trans- 
mission, and  disposal. 

(d)  Automatic  data  processing.  The 
Director,  Department  of  the  Navy 
Automatic  Data  Processing  Manage- 
ment Is  responsible  for  determining 
and  formulating  policies  and  proce- 
dures, as  necessary,  to  ensure  that 
ADP  sytems  containing  personal  infor- 
mation contain  adequate  safeguards  to 
protect  personal  privacy,  and  are  in  ac- 
cordance with  SECNAVINST  5230.4 
and  OPNAVINST  5510.1E. 

(e)  Disposal  Reasonable  care  must 
be  taken  to  ensure  that  personal  Infor- 
mation Is  not  subject  to  unauthorized 
disclosure  during  records  disposal.  If 
contractors  are  hired  to  haul  trash 
containing  personal  information,  con- 
tract provisions  as  specified  in 
§  701.112  should  be  incorporated  In  the 
contract.  If  paper  trash  containing 
personal  information  is  sold  for  recy- 
cling, legal  assistance  should  be  ob- 
tained to  insert  in  the  sale  contract 
clauses  that  will  make  the  buyer  a 
Government  contractor  subject  to  the 
provisions  of  5  U.S.C.  552a. 


§701.111     ExemptionH. 

(a)  Summary.  Subsection  (j)  and  (k) 
of  5  U.S.C.  552a  authorize  the  Secre- 
tary of  the  Navy  to  adopt  rules  desig- 
nating eligible  systems  of  records  as 
exempt  from  certain  requirements  of  5 
U.S.C.  552a.  In  accordance  with  32 
CFR  Part  701.  subpart  E,  publication 
of  a  general  notice  of  a  proposed  rule- 
making concerning  exemptions  for  sys- 
tems of  records  Is  required  to  appear 
in  the  Federal  Register  at  least  30 
days  prior  to  the  effective  date,  in 
order  to  afford  interested  persons  an 
opportunity  to  comment.  32  CFR  701. 
subpart  G  Indicates  systems  so  desig- 
nated, the  type  of  exemption,  the  au- 
thority and  reasons  for  the  exemption, 
and  the  provisions  of  5  U.S.C.  552a 
from  which  each  system  has  been 
exempted. 

(b)  Subsection  0'K2)  exemptions.  To 
be  eligible  for  an  exemption  under  the 
authority  of  subsection  (j)(2),  5  U.S.C. 
552a  requires  that  a  system  of  records 
be  maintained  by  an  activity  whose 
principal  function  Involves  the  en- 
forcement of  criminal  laws,  and  that 
the  system  consist  of  criminal  Identi- 
fying data,  criminal  investigative  re- 
cords, or  reports  concerning  an  Indi- 
vidual at  any  stage  of  the  law  enforce- 
ment process,  from  indictment  or  re- 
feral  of  charges  to  release  from  super- 
vision. 

(1)  By  perfecting  a  subsection  (j)(2) 
exemption,  a  system  of  records  may  be 
exempted  from  one  or  more  of  the  fol- 
lowing provisions  of  5  U.S.C.  552a  as 
specified  in  the  published  rule  pertain- 
ing to  the  system:  Suljsections  (a)(3) 
and  (4),  (d).  (e)  (1)  through  (3),  (e)(4) 
(G)  through  (I).  (e)<5).  (e)(8),  (f),  and 
(g). 

(2)  These  cited  subsections  include 
the  requirements  for  providing  indi- 
viduals with  opportunity  to  obtain  no- 
tification access,  and  amendment  con- 
cerning their  records,  the  requirement 
for  providing  individuals  with  disclo- 
sure accountings  and  notification  con- 
cerning disclosures  pursuant  to  court 
orders,  the  requirement  for  providing 
individuals  with  disclosure  accountings 
and  notification  concerning  disclosures 
pursuant  to  court  orders,  the  require- 
ment for  providing  individuals  with 
Privacy  Act  statements,  the  require- 
ment for  collecting  personal  informa- 
tion directly  from  the  individuals  con- 
cerned, and  the  provisions  allowing  in- 
dividuals to  seek  civil  remedies  against 
the  Department. 

(c)  Subsection  (fc)  exemptions.  Ex- 
emptions under  the  authority  of  sub- 
section (k)  of  5  U.S.C.  552a  differ  from 
those  under  subsection  (JM2).  'While 
broader  categories  of  systems  are  eligi- 
ble for  exemption  under  sulwection 
(k),  the  effect  of  a  sut)sectIon  (k)  ex- 
emption is  more  limited  in  scope  than 
is  a  sut>section  (j>(2)  exemption.  Sub- 
section (k)  exemptions  apply  only  to 
eligible  records  in  designated  systems, 
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and  may  exempt  the  eligible  records 
only  from  one  or  more  of  the  follow- 
ing provisions  of  5  U.S.C.  552a:  subsec- 
tions (c)(3).  (d),  (e)(1).  (e)(4)(0) 
through  (I),  and  (f).  These  subsections 
include  the  requirements  for  providing 
Individuals  with  opportunity  to  obtain 
notification,  access,  and  amendment 
concerning  their  records,  and  the  re- 
quirement for  providing  individuals 
with  accountings  of  disclosures.  To  be 
eligible  for  a  sut)sectIon  (k)  exemption, 
the  pertinent  records  within  a  desig- 
nated system  must  contain  one  or 
more  of  the  following: 

(1)  Information  specifically  autho- 
rized to  be  classified  under  OPNA- 
VINST 55 10. IE  and  Executive  Order 
No.  11652:  ({k)(l)  exemption); 

(2)  Investigative  records  complied 
for  law  enforcement  purposes,  other 
than  material  covered  under  a  sul>sec- 
tlon  (J)  exemption;  (k)(2>  exemption); 

(3)  Records  maintained  In  connec- 
tion with  providing  protective  services 
to  the  President  of  the  United  States 
or  other  individuals  protected  pursu- 
ant to  18  U.S.C.  3056;  (k)(3)  exemp- 
tion); 

(4)  Records  used  only  for  statistical, 
research,  or  other  evaluation  purposes, 
and  which  are  not  used  to  make  deci- 
sions on  the  rights,  benefits,  or  privi- 
leges of  Individuals,  except  as  permit- 
ted by  13  U.S.C.  8  (k)(4)  exemption); 

(5)  Confidential  source  Information 
(see  paragraph  (e)  of  this  section)  in 
Investigative  records  compiled  solely 
for  the  purpose  of  determining  suit- 
ability, eligibility,  or  qualifications  for 
Federal  civilian  employment,  military 
service.  Federal  contracts,  or  access  to 
classified  information;  (k)<5)  exemp- 
tion): 

(8)  Test  or  examination  material 
used  solely  to  determine  individual 
Qualifications  for  appointment  or  pro- 
motion in  the  Federal  service,  the  dis- 
closure of  which  would  compromise 
the  objectivity  or  fairness  of  the  test- 
ing or  examination  process;  (kM6)  ex- 
emption); or 

(7)  Confidential  source  information 
(see  paragraph  (e)  of  this  section)  in 
evaluation  records  used  for  determin- 
ing potential  for  promotion  in  the 
armed  services  (k)(7)  exemption). 

(d)  Limitations  on  denying  notifica- 
tion, access,  and/or  amendment  on  the 
basis  of  an  exemption.  (1)  Classified 
information.— Prior  to  denying  a  re- 
quest for  notification,  access,  or 
amendment  concerning  a  classified 
record  on  the  basis  of  a  subsection 
(k)(l)  exemption,  denial  authorities 
having  classification  Jurisdiction  over 
the  classified  matters  in  the  record 
shall  review  the  record  to  determine  if 
the  classification  is  proper  under  the 
criteria  of  OPNAVINST  5510.  IE.  If 
the  denial  authority  does  not  have 
classification  jurisdiction,  immediate 
coordination  shall  be  effected  with  the 
official  having  classification  Jurisdic- 
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tion  in  order  to  obtain  a  review  of  the 
propriety  of  the  classification.  If  it  is 
determined  upon  review  that  the  clas- 
sification is  proper,  consideration  shall 
also  be  given  to  the  appropriateness  of 
permitting  the  requester  to  view  the 
record  in  classified  form,  provided  that 
he  has  or  can  be  given  the  requisite  se- 
curity clearance. 

(2)  Law  enforcement  records— Re- 
quests  for  notification  or  access  shall 
not  be  denied  qn  the  basis  of  a  subsec- 
tion (kK2)  exemption  If  the  requested 
record  has  been  used  as  a  basis  for 
denying  the  Individual  a  right,  benefit, 
or  privilege  to  which  he  would  be  enti- 
tled in  the  absence  of  the  record, 
except  that  access  may  be  limited  to 
the  extent  necessary  to  protect  the 
Identity  of  a  confidential  source,  as  de- 
fined In  paragraph  (e)  of  this  section. 
Additionally,  neither  a  subsection 
(J)(2)  nor  a  subsection  (kM2)  exemp- 
tion shall  be  the  basis  for  a  denial  of  a 
request  for  notification  or  access  con- 
cerning a  record,  or  a  portion  thereof, 
unless  granting  the  request  Is  in  accor- 
dance with  the  exemptions  specified  in 
5  U.S.C.  552a.  and  would: 

(I)  Interfere  with  enforcement  pro- 
ceedings; 

(il)  E>eprive  a  person  of  a  right  txj  a 
fair  trial  or  an  impartial  adjudication; 

(HI)  Constitute  an  unwarranted  inva- 
sion of  personal  privacy; 

(Iv)  Disclose  the  Identity  of  a  confi- 
dential source  or  disclose  confidential 
information  furnished  only  a  confi- 
dential source  in  the  course  of  a  crimi- 
nal investigation  or  in  the  course  of  a 
lawful  national  security  intelligence 
investigation; 

(V)  Disclose  investigative  techniques 
and  prcx^edures  not  already  in  the 
public  domain  sind  requiring  protec- 
tion from  public  disclosure  to  ensure 
their  effectiveness; 

(vi)  Endanger  the  life  or  physical 
safety  of  law-enforcement  personnel; 
or 

(vli)  Otherwise  be  deemed  not  releas- 
able  under  5  U.S.C.  552  and  32  CTR 
Part  701,  subparts  A-D. 

(e)  Confidential  sources.  For  the 
purposes  of  subsection  (k)  exemptions, 
a  "confidential  source"  is  a  person 
who  has  furnished  information  to  the 
Federal  Ooverrunent  under: 

( 1 )  An  express  promise  that  his  iden- 
tity would  be  held  in  confidence,  or 

(2)  An  implied  promise  made  prior  to 
September  27.  1975.  that  his  identity 
would  be  held  in  confidence. 

(f)  Promises  of  confidentiality.  Ex- 
press promises  of  confidentiality  shall 
be  granted  on  a  selective  basis,  and 
only  when  such  promises  are  needed 
and  are  in  the  interest  of  the  service. 
Officials  exercising  denial  authority 
shall  establish  appropriate  procedures 
and  standards  governing  the  granting 
of  confidentiality  for  records  systems 
within  their  cognizance. 
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8  701.112    Contractor*. 

Any  unit,  activity,  or  official  letting 
a  contract  that  involves  the  mainte- 
nance of  a  system  of  records  to  accom- 
plish a  Department  of  the  Navy  pur- 
pose shall  Include  In  that  contract 
such  terms  as  are  necessary  to  Incor- 
porate the  relevant  provisions  of  5 
U.S.C.  552a. 

5  701.117     Rule*  for  amendment  r*<ju*«t*. 

5  U.S.C.  552a  provides  for  Individuals 
to  request  amendment  of  their  person- 
al records  where  the  Individuals  he- 
lleve  the  records  to  be  Inaccurate.  Ir- 
relevant, untimely,  or  Incomplete.  The 
following  rules  for  amendment  re- 
quests are  In  effect: 

(a)  Requests  must  be  In  writing  and 
must  indicate  that  they  are  being 
made  under  the  Privacy  Act  (5  U.S.C. 
552a).  this  subpart,  or  SECNAVINST 
5211.5A.  Requests  should  contain  suf- 
ficient information  to  locate  and  iden- 
tify the  particular  record  which  the 
requester  is  seeking  to  amend  (e.g. 
full  name,  social  security  number,  date 
of  birth,  etc.).  A  request  should  also 
contain  a  statement  of  the  changes  de- 
sired to  be  miule  to  the  record,  the  rea- 
sons for  requesting  amendment,  and 
any  available  Information  the  request- 
er can  provide  In  support  of  the  re- 
quest, including  pertinent  dcxruments 
and  related  records. 

(b)  Requests  for  amendment  must  be 
submitted  to  the  appropriate  system 
manager  designated  in  the  published 
record  system  notices. 

(c)  A  letter  indicating  receipt  will  be 
sent  to  the  requester  within  10  work- 
ing days  after  the  request  has  lieen  re- 
ceived by  the  appropriate  system  man- 
ager. The  letter  will  contain  details  as 
to  when  the  requester  may  expect  to 
be  advised  of  action  taken  on  the  re- 
quest. The  requester  may  also  be 
asked  to  provide  additional  verifica- 
tion of  his  identity.  This  is  to  protect 
the  privacy  of  other  individuals  by  en- 
suring that  the  requester  is  seeking  to 
amend  his  own  records  and  not,  inad- 
vertently or  Intentionally,  the  records 
of  another  indlviduEil. 

(d)  A  letter  indicating  whether  or 
not  the  request  for  amendment  has 
been  granted  will  be  sent  to  the  re- 
quester as  soon  as  a  decision  has  been 
reached  by  the  appropriate  authority. 
If  It  iB  determined  that  the  requested 
amendment  is  warranted,  the  request- 
er will  be  advised  of  the  action  taken 
and  of  the  effect  of  that  action.  If  it  is 
determined  that  the  requested  amend- 
ment is  not  warranted,  the  requester 
will  be  advised  of  the  reasons  for  the 
refusal  and  of  the  procedures  and  time 
limits  within  which  the  requester  can 
seek  further  review  of  the  refusal. 

S  701.118    Rules  of  conduct  under  the  Pri- 
vacy Act. 

(a)  Maintaining  personal  records.  It 
is  unlawful  to  maintain  systems  of  re- 
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cords  about  individuals  without  prior 
''  announcement  In  the  Federal  Regis- 
ter. Anyone  who  does  Is  subject  to 
criminal  penalties  up  to  S5.000.  Even 
with  such  notice,  care  shall  be  taken 
to  keep  only  such  personal  Informa- 
tion as  Is  necessary  to  do  what  law  and 
the  President,  by  executive  order,  re- 
quire. The  information  Is  to  be  used 
only  for  the  purposes  described  in  the 
Federal  Register. 

(b)  Disclosure.  Information  about  an 
Individual  shall  not  be  disclosed  to  any 
unauthorized  individual.  Anyone  who 
makes  an  unauthorized  disclosure  on 
purpose  may  be  fined  up  to  $5,000. 
Every  member  or  employee  of  the  De- 
partment of  the  Navy  who  maintains 
records  about  Individuals  has  an  obli- 
gation to  do  his  part  In  protecting  per- 
sonal inlormation  from  unauthorized 
disclosure  This  subpart  describes 
when  disclosures  are  authorized. 

(c)  Individual  access,  every  individ- 
ual, with  certain  exceptions,  has  the 
right  to  look  at  any  record  the  Depart- 
ment of  the  Navy  keeps  on  him,  to 
copy  it,  and  to  request  to  have  it  cor- 
rected if  he  considers  it  wrong.  The  In- 
dividual attempting  to  exercise  these 
rights  shall  be  given  courteous  aind 
considerate  assistance. 

(d)  Ensuring  accuracy.  The  Depart- 
ment of  the  Navy  has  an  obligation  to 
use  only  accurate,  timely,  relevant, 
and  complete  Information  when 
making  decisions  about  individuals, 
every  member,  official,  and  employee 
involved  in  keeping  records  on  Individ- 
uals shall  assist  In  the  discharge  of 
this  obligation. 

Subpart  G — Privacy  Act  Exemptions 

9  701.120     Purpose. 

This  subpart  contains  rules  promul- 
gated by  the  Secretary  of  the  Navy, 
pursuant  to  5  U.S.C.  552a  (j)  and  (k). 
and  §701.111  of  this  part,  to  exempt 
certain  systems  of  Department  of  the 
Navy  records  from  specified  provisions 
of  5  U.S.C.  552a. 

9  701.121     Exemption  for  classiried  recordfi. 

All  systems  of  records  maintained  by 
the  IDepartment  of  the  Navy  and  its 
components  shall  be  exempt  from  the 
requirements  of  5  U.S.C.  552a(d>  pur- 
suant to  5  U.S.C.  552a(k)(l),  to  the 
extent  that  the  system  contains  any 
information  properly  classified  under 
Executive  Order  11652  and  that  is  re- 
quired by  Executive  Order  11652  to  be 
kept  secret  In  the  Interest  of  nationsJ 
defense  or  foreign  policy.  This  exemp- 
tion, which  may  be  applicable  to  parts 
of  all  systems  of  records,  is  necessary 
because  certain  records  systems  not 
otherwise  specifically  deslgmated  for 
exemptions  herein  may  contain  isolat- 
ed items  of  Information  that  have 
been  properly  classified. 


§701.122     Exemption     for    security     oper- 
ations activitieN. 

ID—N00011J03 

Sysname:  Security  Incident  System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a;  (c)(3), 
(c)(4),  (d),  (e)*2),  (3).  (e)(4)  (G) 
through  (I),  (e)(5).  (e)(8).  (f).  and  (g). 

Aitthority:  5  U  S.C.  552a(j)(2). 

Reasons:  Granting  Inbividuals  access 
to  information  collected  and  main- 
tained by  this  agency  relating  to  the 
enforcement  of  criminal  laws  could  In- 
terfere with  orderly  investigations, 
with  the  orderly  administration  of  Jus- 
tice, and  possibly  enable  suspects  to 
avoid  detection  or  apprehension.  Dis- 
closure of  this  information  could 
result  In  concealment,  destruction,  or 
fabruation  of  evidence,  and  jeopardize 
the  safety  and  well  being  of  infor- 
mants. witnes.ses  and  their  families, 
and  of  law  enforcement  personnel  and 
their  families.  Di.sclosure  of  this  infor- 
mation could  also  reveal  and  render 
ineffectual  Investigative  techniques, 
sources,  and  methods  used  by  this 
component,  and  could  result  in  the  in- 
vasion of  privacy  of  Individuals  only 
incidentally  related  to  an  investiga- 
tion The  exemption  of  the 
individual's  right  of  access  to  his  re- 
cords, and  the  reason  therefor,  neces- 
sitate the  exemption  of  this  system  of 
records  from  the  requirements  of 
other  cited  provisions. 

§701.123     Exemptions    for    speciHc    Navy 
record  syHtems. 

(a)  Office  of  Civilian  Personnel 

(i)  ID-N96021—02 

Sysname:  Supervisor's  Report  of  Po- 
tential to  Perform  and  Reference 
Check  Records  System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3), 
(d),  (e)(4)  (G)  and  cH),  and  (f). 

Aothofity;  5  U.S.C  552a(k)(5). 

Reasons:  Exempted  portions  of  this 
system  contain  Information  considered 
relevant  and  necessary  to  make  a  de- 
termination as  to  the  qualifications, 
eligibility,  or  suitability  for  Federal 
employment  or  access  to  classified  in- 
formation, and  that  was  obtained  by 
providing  express  or  Implied  promise 
to  the  source  that  his  Identity  would 
not  be  revealed  to  the  subject  of  the 
record. 

(2)  ID—N96021—44A 

Sysname:  Navy  Central  Clearance 
Group  (NCCG)  Records. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subvsectlons  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(4)  (G)  and  (H).  and  (f). 


Authority;  5  U.S.C.  552a(k)  (1)  and  (5). 

Reasons:  Exempted  portions  of  this 
system  contain  information  considered 
relevant  and  necessary  to  make  a  de- 
termination as  to  qualifications,  eligi- 
bility, or  suitability  for  Federal  em- 
ployment, or  access  to  classified  infor- 
mation, and  that  was  obtained  by  pro- 
viding an  express  or  implied  promise 
to  the  source  that  his  identity  would 
not  be  revealed  to  the  subject  of  the 
record. 

(J)  ID-N96021-44B 

Sysname:  Civilian  Personnel  Securi- 
ty Files. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d).  (c)(4)  (G)  through  (I),  and  (f). 

Authority:  •  U.S.C.  sssaCk)  ( i).  (a),  and 
(S), 

Reasons:  Exempted  portions  of  this 
system  contain  information  which  has 
been  properly  classified  under  Execu- 
tive Order  11652,  and  which  is  re- 
quired to  be  kept  secret  in  the  interest 
of  national  defense  or  foreign  policy. 
Exempted  portions  of  this  system  also 
contain  information  considered  rel- 
evant and  necessary  to  make  a  deter- 
mination as  to  qualifications,  eligibil- 
ity, or  suitability  for  Federal  employ- 
ment or  access  to  classified  informa- 
tion, and  that  was  obtained  by  provid- 
ing an  express  or  implied  promi.";e  to 
the  source  that  his  identity  would  not 
be  revealed  to  the  subject  of  the 
record.  Granting  individuals  access  to 
certain  information  compiled  for  law 
enforcement  purposes  in  this  system 
of  records  could  Interfere  with  orderly 
Investigations  by  disclosing  the  exis- 
tence of  investigations  and  investiga- 
tive techniques,  and  result  in  the  con- 
cealment, destruction,  or  fabrication 
of  evidence. 

(b)  Bureau  of  Naval  Personnel. 

U)ID—N00022.81 

Sysname:  Personnel  Security  Eligi- 
bility Information  System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  title  5,  United 
States  Code,  section  552a:  (c)(3).  (d). 
(e)(4)  (G)  through  (I),  and  (f). 

Authority:  5  U.S.C.  '652a(k)  (1),  (2).  (5). 
and  (7). 

Reasons:  Granting  individuals  access 
to  information  collected  and  main- 
tained In  this  system  of  records  could 
interfere  with  orderly  Investigations; 
result  in  the  disclosure  of  classified 
material;  jeopardize  the  safety  of  In- 
formants, witnesses,  and  their  fam- 
ilies; disclose  investigative  techniques; 
and  result  in  the  invasion  of  privacy  of 
Individuals  only  incidentally  related  to 
an  investigation.  Material  will  be 
screened  to  permit  access  to  unclassi- 
fied Information  that  will  not  disclose 
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the  Identity  of  sources  who  provided 
Information  to  the  Government  under 
an  express  or  implied  promise  of  confi- 
dentiality. 

(2)  ID-N00022.82 

Sysname:  Navy  Personnel  Evalua- 
tion System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(1).  (e)(4),  (G)  through  (I),  and 
(f). 

Authority:  5  U.S.C.  552a(k)  (1).  (2),  (5). 
and  (7). 

Reasons:  Granting  individuals  access 
to  Information  collected  and  main- 
tained in  this  system  could  result  in 
dLsclosure  of  classified  material,  jeop- 
ardize the  safety  of  informants  and 
witnesses  and  their  families,  and  result 
in  the  invasion  of  privacy  of  individ- 
uals only  Incidentally  related  to  an  In- 
vestigation. Material  will  be  screened 
to  permit  access  to  uncla-ssified  materi- 
al and  to  information  that  will  not  dis- 
close the  sources  who  provided  the  in- 
formation under  the  express  or  Im- 
plied promise  of  confidentiality. 

(3)  ID—N00022EQOPPINFOSYS. 

'    Sysname:  Equal  Opportunity  Infor- 
mation Bjnd  Support  System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (cK3). 
(d),  (e)(4)  (G)  through  (I),  and  (f). 

Authority:  5  U.S.C.  552a(k)  (1)  and  (5). 

Reasons:  Granting  access  to  Infor- 
mation in  this  system  of  records  could 
result  in  the  disclosure  of  classified 
material,  or  reveal  the  Identity  of  a 
source  who  furnished  Information  to 
the  Government  under  an  express  or 
implied  promise  of  confidentiality. 
Material  will  l>e  screened  to  permit 
access  to  unclassified  material  and  to 
Information  that  will  not  disclose  the 
Identity  of  a  confidential  source. 

(4)  ID—N00022OFFPROMSYS. 

Sysname:  Officer  Promotion  System. 

ExemptiOTV  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d),  (e)(1).  (e)(4)  (G)  through  (I),  and 
(f). 

Aurhohity:  5  US  C.  552a(k)  (1).  (5),  (6), 
and  (7). 

Reasons:  Granting  individuals  access 
to  this  system  of  records  could  result 
In  the  disclosure  of  classified  material, 
or  the  identification  of  sources  who 
provided  Information  to  the  Govern- 
ment under  an  express  or  Implied 
promise  of  confidentiality.  Material 
will  be  screened  to  permit  access  to  un- 
classified material  and  to  Information 
that  does  not  discJose  the  identity  of  a 
confidential  source. 


(5)  ID-N00022PERSRECSYS. 

Sysname:  Navy  Personnel  Records 
System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing provisions  of  5  U.S.C.  552a:  (c)(3), 
(d).  (e)(1).  (e)(4)  (G)  through  (I),  and 
(f). 

Authority:  5  U.S.C.  552a(k)  (1)  and  (5). 

Reasons:  Granting  individuals  access 
to  certain  portions  of  the  information 
collected  and  maintained  in  this 
system  of  records  could  result  in  the 
unauthorized  disclosure  of  cla-ssified 
material.  Material  will  t>e  screened  In 
order  to  provide  access  to  unclassified 
Information  that  does  not  disclose  the 
Identity  of  a  source  who  provided  in- 
formation under  an  express  or  implied 
promise  of  confidentiality. 

(c)  Navy  Recruiting  Command. 

(i)  ID-N66715.20SAS. 

» 

Sysname:  Officer  Selection  and  Ap- 
pointment System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3), 
(d),  {e)(l).  (e)(4)  (G)  through  (I),  and 
(f). 

Authority;  5  U.S.C.  552a(k)  (1),  (5),  (6). 
and  (7). 

Reasons:  Granting  individuals  access 
to  portions  of  this  system  of  records 
could  result  In  the  disclosure  of  classi- 
fied material,  or  the  identification  of 
sources  who  provided  Information  to 
the  Government  under  an  express  or 
implied  promise  of  confidentiality. 
Material  will  be  screened  to  permit 
access  to  unclassified  material  or  to  in- 
formation that  does  not  disclose  the 
identity  of  a  confidential  source. 

(2)  ID—N66715.3RESS. 

Sysname:  Recruiting  Enlisted  Selec- 
tion System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3), 
(d),  (e)(1),  (e)(4)  (G)  through  (I),  and 
(f). 

Authority:  5  U.S.C.  552a(k)  (1),  (5),  (6). 
and  (7). 

Reasons:  Granting  individuals  access 
to  portions  of  this  system  of  records 
could  result  In  the  unauthorized  dis- 
closure of  classified  material  or  the 
identification  of  sources  who  provided 
information  to  the  Govemmert  under 
an  express  or  implied  promise  of  confi- 
dentiality. Material  will  t>e  screened  to 
permit  access  to  unclassified  material 
or  to  information  that  does  not  dis- 
close the  identity  of  a  confidential 
source. 

(d)  Naval  Security  Group  Command. 

(J)  ID—N00069NSGHG12PAC01. 

Sysname:  Naval  Security  Group  Per- 
sonnel Security/Access  Files. 


Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (cK3). 
(d),  (e)(1),  (eK4)  (G)  through  <I).  and 
(f). 

Authority;  5  U.S  C.  552a<k)  (1)  tlirough 
(5). 

Reasons:  Exempted  portions  of  this 
system  contain  information  that  has 
been  properly  classified  under  Execu- 
tive Order  11652.  and  that  Is  required 
to  be  kept  secret  In  the  Interest  of  na- 
tional defense  or  foreign  policy. 

Exempted  pHjrtlons  of  this  system 
also  contain  Information  considered 
relevant  and  necessary  to  make  a  de- 
termination as  to  qualification,  eligi- 
bility, or  suitability  for  access  to  classi- 
fied special  Intelligence  Information, 
and  that  was  obtained  by  providing  an 
express  or  Implied  promise  to  the 
source  that  his  identity  would  not  be 
revealed  to  the  subject  of  the  record. 

(e)  Naval  Investigative  Service. 

ID-N63285. 

Sysname:  NIS  Investigative  Files 
System. 

Exemption:  (1)  Portions  of  this 
system  of  records  are  exempt  from  the 
following  subsections  of  5  U.S.C.  552a: 
(c)(3),  (c)(4),  (d),  (e)  (2)  and  (3),  (e)(4) 
(G)  through  (I),  (e)(5),  (e)(8),  (f).  and 
(g>. 

Authority:  (1)5  U.S.C.  552a(JK2) 

Reasons:  (1)  Granting  Individuals 
access  to  Information  collected  and 
maintained  by  this  component  relating 
to  the  enforcement  of  criminal  laws 
could  Interfere  with  orderly  Investiga- 
tions, with  the  orderly  administration 
of  Justice,  and  possibly  enable  suspects 
to  avoid  detection  or  apprehension. 
Disclosure  of  this  Information  could 
result  In  the  concealment,  destruction, 
or  fabrication  of  e\idence  and  jeopar- 
dize the  safety  and  well  being  of  Infor- 
msLnts,  witnesses  and  their  families, 
and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render 
Ineffectual  lnve.stigatlve  techniques, 
sources,  and  methods  used  by  this 
component,  and  could  result  In  the  In- 
vasion of  the  privacy  of  individuals 
only  incidentally  related  to  an  investi- 
gation. The  exemption  of  the 
Individual's  right  of  access  to  his  re- 
cords, and  the  reasons  therefor,  neces- 
sitate the  exemption  of  this  system  of 
records  from  the  requirements  of  the 
other  cited  provisions. 

Exemption:  (2)  Portions  of  this 
system  of  records  are  exempt  from  the 
following  subsections  of  5  U.S.C.  552a; 
(c)(3),  (d),  (e)(1).  (e)(4)  (G)  through 
(I),  and  (f). 

Authority:  (2)  5  U.S.C.  652a(k)  (I) 
through  (5).  ■    - :. 

RecLsons:  (2)  The  release  of  disclo- 
sure   accountings    would    permit    the 
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subject  of  an  Investigation  to  obtain 
valuable  Information  concerning  the 
nature  of  that  investigation,  and  the 
Information  contained,  or  the  identity 
of  witnesses  or  Informants,  and  would 
therefore  present  a  serious  impedi- 
ment to  law  enforcement.  In  addition, 
disclosure  of  the  accounting  would 
amount  to  notice  to  the  individual  of 
the  existence  of  a  record.  Access  to  the 
records  contained  in  this  system  would 
Inform  the  subject  of  the  existence  of 
material  compiled  for  law  enforcement 
purposes,  the  premature  release  of 
which  could  prevent  the  successful 
completion  of  investigation,  and  lead 
to  the  improper  Influencing  of  wit- 
nesses, the  destruction  of  records,  or 
the  fabrication  of  testimony. 

Exempt  portions  of  this  system  also 
contain  information  that  has  been 
properly  classified  under  Executive 
Order  11652.  and  that  is  required  to  be 
kept  secret  in  the  Interest  of  national 
defense  or  foreign  policy. 

Exempt  portions  of  this  system  also 
contain  information  considered  rel- 
evant and  necessary  to  make  a  deter- 
mination as  to  qualifications,  eligibil- 
ity, or  suitability  for  Federal  civilian 
employment,  military  service.  Federal 
contracts,  or  access  to  classified  Infor- 
mation, and  was  obtained  by  providing 
an  express  or  implied  assurance  to  the 
source  that  his  identity  would  not  be 
revealed  to  the  subject  of  the  record. 
The  notice  for  this  system  of  records 
published  in  the  Federal  Register 
sets  forth  \^e  basic  statutory  or  relat- 
ed authority  for  maintenance  of  the 
system.  However,  in  the  course  of 
criminal  investigations,  cases,  and  mat- 
ters, the  Naval  Investigative  Service 
will  occasionally  obtain  Information 
concerning  actual  or  potential  viola- 
tions of  law  that  are  not  strictly 
within  its  statutory  or  other  author- 
ity, or  may  compile  information  In  the 
course  of  an  Investigation  that  may 
not  be  relevant  to  a  specific  prosecu- 
tion. In  the  interest  of  effective  law 
enforcement,  it  is  necessary  to  retain 
such  information  in  ihis  system  of  re- 
cords, since  it  can  aid  in  establishing 
patterns  of  criminal  activity  and  can 
provide  valuable  leads  for  Federal  and 
other  law  enforcement  agencies. 

The  categories  of  sources  of  records 
In  this  sy.stem  have  been  published  in 
the  Federal  Register  in  broad  generic 
terms.  The  identity  of  specific  sources, 
however,  must  be  withheld  in  order  to 
protect    the    confidentiality    of    the 

source  of  criminal  ajid  other  law  en- 
forcement Information.  This  exemp- 
tion Is  further  necessary  to  protect  the 
privacy  and  physical  safety  of  wit- 
nesses and  informants. 

This  system  of  records  is  exempted 
from  procedures  for  notice  to  an  indi- 
vidual as  to  the  existence  of  records 
pertaining  to  him  dealing  with  an 
actual  or  potential  civil  or  regulatory 
investigation,  because  such  notice  to 


an  Individual  would  bo  detrimental  to 
the  successful  conduct  and/or  comple- 
tion of  an  investigation,  pending  or 
future.  Mere  notice  of  the  fact  of  an 
investigation  could  inform  the  subject 
or  others  that  their  activities  are 
under,  or  may  become  the  subject  of, 
an  lnve.stigatlon  This  could  enable  the 
subjects  to  avoid  detection,  to  influ- 
ence witnesses  improperly,  to  destroy 
records,  or  to  fabricate  testimony. 
(f )  Naval  Intelligence  Command. 

(DID—NOOOIS.LIOOO 

Si/sname:  Naval  Intelligence  Man- 
agement Information  System 
(NIMIS). 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a;  (c)(3). 
(d),  (e)(4)(G),  and  (H).  and  (f). 

Authority:  5  U.S.C.  552a(k.Hl). 

Reasons:  Exempted  portions  of  this 
system  contained  information  that  has 
been  properly  classified  under  Execu- 
tive Order  11652  and  that  is  required 
to  be  kept  secret  In  the  Interest  of  na- 
tional defense  or  foreign  policy. 

(2)  ID—N00015.ON153-1A 

Sysname:  Status  of  Downed  Naval 
Aviation  Personnel,  Southeast  Asia 
Operations. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(1).  (e)(4)(G)  through  (I), -and 
(f). 

Authority:  5  U.S.C.  552a(k>(l). 

Reasons:  Exempted  portions  of  this 
system  contained  information  that  has 
been  properly  classified  under  Execu- 
tive Order  11652.  and  that  is  required 
to  be  kept  secret  in  the  interest  of  na- 
tional defense  or  foreign  policy. 

(3)  ID~N00015.OOKl 

Sysname:  Special  Intelligence  Per- 
somiel  Access  I-lle. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3), 
(d),  (e)(1),  (e)(4)(G)  through  (I),  and 
(f). 

Aitthority;  5  U.S.C.  552a(kKl)  and  (5). 

Reasons:  Exempted  portions  of  this 
system  contained  Information  that  hsus 
been  properly  classified  under  Execu- 
tive Order  11652  and  that  is  required 

to  be  kept  secret  In  the  Interest  of  na- 
tional defense  or  foreign  c>olicy. 
Exempted  portions  of  this  system  also 
contain  Information  considered  rel- 
evant ajid  nece.ssary  to  make  a  deter- 
mination as  to  quaiificatlons,  eligibil- 
ity, or  suitability  for  access  to  classi- 
fied information,  and  was  obtained  by 
providing  an  express  or  implied  prom- 
ise to  the  source  that  his  Identity 
would  not  be  revealed  to  the  subject  of 
the  record. 


(g)  Fleet  Aviation  Specialized  Oper- 
ational Training  Group,  Pacific  Fleet. 

(/)  ID-N09191  POW  DEBRIEFS 

Sysname:  Summary  Debriefs  of 
Former  Prisoners  of  War. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3), 
(d).  (e)(1).  (e)(4KG)  through  (I),  and 
(f). 

AirrHORiTY:  5  US  C.  552a<k)(l). 

Reasons:  Exempted  portions  of  this 
system  contained  information  that  has 
been  properly  classified  under  Execu- 
tive Order  11652  and  that  is  required 
to  be  kept  secret  In  the  interest  of  na- 
tional defense  or  foreign  policy. 

(h)  Naval  Material  Command. 

(i)  ID— N 00037  CNM  (.MAT  09G1) 

Sysname:  Investigatory  (Fraud 
System). 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(1),  (e)<4)(G)  through  (I),  and 
(f). 

Authority:  5  US  C.  552a(k)(l),  (2).  and 
(5). 

Reasons:  Exempt  portions  of  this 
system  of  records  contained  Informa- 
tion that  has  been  properly  classified 
under  Executive  Order  11652  and  that 
is  required  to  be  kept  secret  in  the  in- 
terest of  national  defense  or  foreign 
policy.  Exempted  portions  of  this 
system  also  contain  information  con- 
sidered relevant  and  necessary  to 
make  a  determination  as  to  qualifica- 
tions, eligibility,  or  suitability  for  Fed- 
eral employment  and  Federal  con- 
tracts, and  that  was  obtained  by  pro- 
viding an  express  or  implied  promise 
to  the  source  that  his  Identity  would 
not  tie  revealed  to  the  subject  of  the 
record.  Granting  individuals  access  to 
certain  Information  collected  and 
maintained  by  this  component  relating 
to  the  enforcement  of  criminal  laws 
could  interfere  with  orderly  investiga- 
tions, with  orderly  administration  of 
justice,  and  possibly  enable  suspects  to 
avoid  detection  or  apprehension.  Dis- 
closure of  this  information  could 
result  in  the  concealment,  destruction, 
or  fabrication  of  evidence,  and  could 
also  reveal  and  render  ineffectual  in- 
vestigative techniques,  source."?,  and 
methods  used  by  this  component. 

(I)  Naval  Resale  System  Office. 

(1)  ID-N002S0  IR-PERS-RECORD 

Sysname:  Industrial  Relations  Per- 
sonnel Records. 

Exemption:  PortiorLs  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (d), 
(e)(4)(G)  and  (H),  and  (f). 

Authority;  5  U.S.C.  552a(k)(5),  and  (6). 

/Reasons.-  Exempted  portions  of  this 
system  contain  information  considered 
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relevant  and  necessary  to  make  a  de- 
termination as  to  the  qualifications, 
eligibility  or  suitability  for  Federal 
employment,  and  was  obtained  by  pro- 
vidins  an  express  or  implied  promise 
to  the  source  that  his  Identity  would 
not  be  revealed  to  the  subject  of  the 
record.  Exempted  portions  of  this 
system  also  contain  test  or  examina- 
tion material  used  solely  to  determine 
individual  qualifications  for  appobit- 
ment  or  promotion  in  the  Federal  ser- 
vice, the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness 
of  the  testing  or  examination  process. 
(J)  Navy  and  Marine  Corps  Ex- 
changes Eind  Commissaries. 

(i)  ID—NOOOllJOlO 

Sysname:  Navy  and  Marine  Corps 
Exchange  and  Commissary  Security 
FUes. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing sub.sectlons  of  5  U.S.C.  552a:  (c)(3i, 
(d),  (e)(1).  (eK4nG)  through  vl),  and 
(f). 

Authority:  5  U.S.C.  552a'k)<2). 

Rposons:  Granting  Individuals  access 
to  information  c/illected  and  main- 
tained by  these  adivities  relatlnp  to 
the  enforcement  of  criminal  laws 
could  interfere  with  orderly  investiga- 
tions wlLh  the  orderly  administration 
of  justice,  and  possibly  enable  suspect* 
to  avoid  detection  or  apprehension. 
Disclosure  of  this  information  could 
result  in  the  concealment,  destruction, 
or  fabrication  of  evidence,  and  could 
also  reveal  and  render  ineffectual  in- 
vestigative techniques,  sources,  tind 
methods  used  by  these  activities. 

(k)  Naval  Clemency  and  Parole 
Board. 

(i)  ID-N31708  NC&PB 

Sysname:  Naval  Clemency  and 
Parole  Board  files. 

Exemption:  Portions  of  this  svstem 
of  records  are  exempt  from  the  follow- 
ing .subsections  of  5  U.S.C.  552a:  (c)(4). 
(d',  (eK4)(G)  and  (H),  and  (f). 

Authority:  5  U  S  C.  552a(j)(2j. 

Reason:  Granting  individuals  access 
to  records  maintained  by  this  Board 
could  Interfere  with  Internal  processes 
by  which  Board  i>ersonnel  are  able  to 
formulate  decisions  and  policies  with 
regard  to  clemency  and  parole  in  cases 
Involving  naval  prisoners  and  other 
persons  under  the  jurisdiction  of  the 

Board.  Material  uiil  be  screened  to 

permit    access    to    all    material    except 

such  records  or  documents  as  reflect 
it^ns  or  opinion,  conclusion,  or  recom- 
mendation expressed  by  iiidlvidual 
board  members  or  by  the  board  as  a 
whole.  The  exemption  of  the 
individual's  right  of  access  to  portions 
of  these  records,  and  the  reasons 
therefor,  necessitate  the  partial  ex- 
emption of  this  system  of  records  from 


the   requirements  of  the  other  cited 

provisions. 

(1)  Office  of  the  Secretary. 

(1)  ID-N  31693.  WHSP. 

SYSNAME— White  House  Support 
Program. 

EXEMPTION-Portions  of  this 
system  of  records  of  5  U.S.C, 
552a(c)(3).  (d).  (e)(1).  (e)(4)(G) 
tnrough  (I),  and  (f). 

AUTHORITY-5  U.S.C.  552afk)  (1), 
(2),  (3),  and  (5). 

REASONS  -^Exempted  portions  of 
this  system  may  contain  information 
which  hEis  been  properly  classified 
under  Executive  Order  11652,  and 
which  is  required  to  he  kept  .secret  in 
the  interest  of  national  defense  or  for- 
eign policy.  Exempted  portions  of  this 
system  may  aLso  contain  Information 
considered  relevant  and  necessary  to 
make  a  determination  as  to  qualifica- 
tions, eligibility,  or  suitability  for 
access  to  classified  information,  and 
which  WEis  obtained  by  providing  an 
express  or  implied  promise  to  the 
source  that  his  identity  would  not  be 
revealed  to  the  subject  of  the  record. 
Exempted  portions  of  tt**  system  may 
also  contain  information  collected  and 
maintained  in  connection  with  provid- 
ing protective  services  to  the  President 
and  other  Individuals  protected  pursu- 
ant to  18  U.S.C.  3056.  Exempted  por- 
tions of  this  system  may  also  contain 
Investigative  records  compiled  for  law- 
enforcement  purposes,  the  disclosure 
of  which  could  reveal  the  identity  of 
sources  who  provided  Information 
under  an  express  or  implied  promise  of 
confidentiality,  compromise  investiga- 
tive techniques  and  procedures,  jeop- 
ardize the  life  or  physical  safety  of 
law-enforcement  personnel,  or  other 
wise  interfere  with  erJorcement  pro- 
ceedings or  adjudications. 

S  701.124     Exemptions  for  speciTic   Marine 
Corph  record  Ryitteins. 

(a)  ID-MMNOOOOl 

Sysname:  Deserter  Inquiry  Pile. 

Exemption:  Fo.'-iions  o^  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552r:  (c)(3). 
(cXA),  <d),  (e)(2).  (eK3).  (e)(4)(G) 
through  (I),  (e)(5).  (e)(8),  (f).  and  (g). 

Authority:  5  US  C.  552a(J)(2>. 

Reasons.  Granting  individuals  access 
to    Information    collected    and    main 
tained  by  this  component  relating  to 
the     enforcement     of     criminal     laws 
could  interfere  with  orderly  admini.s- 

tratlon  of  juatioe,  and  po.ssibly  enable 

suspects  to  avoid  detection  or  appre- 
hension. Disclosure  of  this  informa- 

tion  could  result  in  the  concealment, 
destruction,  or  fabrication  of  evidence, 
and  jeopardize  the  safety  and  well 
being  of  Informants,  witnesses  and 
their  families,  and  law  enforcement 
personnel  and  their  families.  Disclo- 
sure  of   this    Information   could    also 


reveal  tmd  render  ineffectual  investi- 
gative techniques,  sources,  and  meth- 
ods used  by  this  component,  and  could 
result  in  the  invasion  of  the  privacy  of 
Individuals  only  incidentially  related 
to  an  investigation. 

The  exemption  of  the  Individual's 
right  of  access  to  his  records,  and  the 
reasons  therefore,  necessitate  the  ex- 
emption of  this  system  of  records  from 
the  requirements  from  the  other  cited 
provisions. 

(6)  ID—MMN00024 

Sysname:  Absentee  Processing  Files. 

Exemption:  Portions  of  this  system 
of  records  are  exempted  from  the  fol- 
lowing suljsections  of  5  U.S.C.  552a: 
(c)(3),  (c)(4),  (d).  (eK2)  an  (3). 
(e)(4)(G)  through  (I).  (eH5).  (eK8).  (f), 
and  (g). 

Authority:  5  U.S.C.  552a(JK2). 

Reasons  Granting  individuals  access 
to  information  collected  and  main- 
tained by  this  comp>onent  relating  to 
the  enforcement  of  criminal  laws 
could  interfere  with  orderly  investiga- 
tions, with  the  orderly  administration 
of  justice,  Emd  possibly  enable  susp>ect5 
to  avoid  detection  or  apprehension. 
Disclosure  of  this  information  could 
result  in  the  concealment,  destruction, 
or  fabrication  of  evidence,  and  jeopar- 
dize the  safely  and  well  t)eing  of  infor- 
mants, witnesses  and  their  families, 
and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  smd  render 
ineffectual  Investigative  techniques, 
sources,  and  methods  used  by  this 
component  and  could  result  in  the  In- 
vasion of  the  privacy  of  Individuals 
only  Incidentally  related  to  an  Investi- 
gation. 

The  exemption  of  the  individual's 
right  of  access  to  hLs  records,  and  the 
reasons  therefor,  necessitate  the  ex- 
emption of  this  system  of  records  from 
the  requirements  of  the  other  cited 
provisions. 

(c)  ID—MMN00018 

Sysname:  Base  Security  Incident  Re- 
porting System. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing sutisections  of  5  U.S.C.  552a:(c)(3), 
(c)(4),  (d),  (e)(2)  and  i3),  (e)<4)(G) 
through  (I),  (e)(5).  (eK8),  (f),  and  (g). 

AuTHOFmr:  5  U.S.C.  552a(aHJK2). 

Reasons:  Granting  individuals  access 

to  Information  collected  and  main- 
tained by  these  activ-'iies  relating  to 
the  enforceent  of  criminal  laws  could 
interfere  u1th  orderly  invej;tigations, 

with  v-he  orderly  administration  of  Jus- 
tice, and  possibly  enable  suspects  to 
avoid  detection  or  apprehension.  Dis- 
closure of  this  information  could 
result  In  the  concealment,  destruction, 
or  fabrication  of  evidence,  and  jeopar- 
dize the  safety  and  well-being  of  Inior- 
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mants.  witnesses  and  their  families, 
and  law  enforcement  persoruiel  and 
their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render 
Ineffectual  Investigative  techniques, 
sources,  and  methods  used  by  this 
component,  and  could  result  in  the  in- 
vasion of  the  privacy  of  individuals 
only  incidentally  related  to  an 
investigation. 

The  exemption  of  the  individual's 
right  *of  access  to  his  records,  and  the 
reasons  therefor,  necessitate  the  ex- 
emption of  this  system  of  records  from 
the  requirements  of  the  other  cited 
provisions. 

(d)  ID—MMN00019 

Sysname:  Drug/Alcohol  Abuse  Re- 
porting Program. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(1).  (e)(4)(G)  through  (I),  and 
(fX. 

AoTHomTT:  5  U.S.C.  552a(kK2). 

Reasons:  Granting  Individuals  access 
to  portions  of  this  system  of  records 
relating  to  the  enforcement  of  crimi- 
nal laws  could  interfere  with  orderly 
investigations  and  with  the  orderly  ad- 
ministration of  justice.  Disclosure  of 
this  Information,  alteration  or  destruc- 
tion of  evidence,  and  jeopardize  the 
safety  and  well-being  of  Informants, 
witnesses  and  their  families,  and  law 
enforcement  personnel  and  their  fam- 
ilies. Disclosure  of  this  information- 
could  also  reveal  and  render  ineffectu- 
al investigative  techniques,  sources, 
and  methods  used  by  this  component, 
smd  could  result  in  the  invasion  of  the 
privacy  of  Individuals  only  Incidentally 
related  to  an  investigation.  The  ex- 
emption of  the  individuals  right  of 
access  to  portions  of  the  records  in 
this  record  system,  and  the  reasons 
therefor,  necessitate  the  exemption  of 
this  system  of  records  from  the  re- 
quirements of  the  other  cited  provi- 
sions. 

(e)  ID—MMN00022 

Sysname:  Vehicle  Control  System. 

Exeviptioru  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(c)(4).  (d).  (e)(2),(e)(3).  (e)(4),  (G) 
through  (I),  (e)(5).  (e)(8)(f).  and  (g). 

Aitthority:  5  U.S.C.  552a(J)(2). 

Reasons:  Granting  individuals  access 
to  portions  of  records  maintained  by 
these  activities  relating  to  the  enforce- 
ment of  criminal  laws  could  interfere 
with  orderly  investigations,  with  the 
orderly  administration  of  justice,  and 
possibly  enable  suspects  to  avoid  de- 
tection or  apprehension,  Disclosure  of 

this  Information  could  result  in  the 
concealment,  destruction,  or  fabrica- 
tion of  evidence,  and  jeopardize  the 
safety  and  well-being  of  fomiants,  wit- 


nesses and  their  families,  and  law  en- 
forcement personnel  and  their  fam- 
ilies. Disclosure  of  this  Information 
could  also  reveal  and  render  ineffectu- 
al Investigative  techniques,  sources, 
and  methods  used  by  this  component, 
and  could  result  in  the  Invasion  of  the 
privacy  of  individuals  only  incidentally 
related  to  an  investigation. 

The  exemption  of  the  Individual's 
right  of  access  to  portions  of  these  re- 
cords, and  the  rea.sons  therefor,  neces- 
sitate the  exemption  of  this  system  of 
records  from  the  requirements  of  the 
other  cited  provisions. 

(/)  ID-MMN-00023 

Sysname:  Prisoner  Records. 

Exemption:  Portions  of  this  system 
of  records  are  exempt  from  the  follow- 
ing subsections  of  5  U.S.C.  552a:  (c)(3). 
(c)(4).  (e)(2).  (e)(3),(e)(4),  (G)  through 
(I),  (e)(5),  (e)(8),  (l)  and  (g). 

Authority;  5  U.S.C.  552a(jM2). 

Reasons:  Granting  individuals  access 
to  portions  of  these  records  pertaining 
to  or  consisting  of,  but  not  limited  to, 
disciplinary  reports,  criminal  investi- 
gations, and  related  statements  of  wit- 
nesses, and  such  other  related  matter 
In  conjunction  with  the  enforcement 
of  criminal  laws,  could  interfere  with 
orderly  investigations,  with  the  order- 
ly administration  of  justice,  and  possi- 
bly enable  suspects  to  avoid  detection 
or  apprehension.  Disclosure  of  this  In- 
formation could  result  In  the  conceal- 
ment, destruction,  or  fabrication  of 
evidence.  ai?d  jeopardize  the  safety 
and  well-being  of  Informants,  wit- 
nesses and  their  families,  and  law  en- 
forcement personnel  and  their  fam- 
ilies. Disclosure  of  this  information 
could  also  reveal  and  render  Ineffectu- 
al investigative  techniques,  sources, 
and  methods  used  by  these  compo- 
nents and  could  result  in  the  invasion 
of  the  privacy  of  individuals  only  inci- 
dentally related  to  an  investigation. 

The  exemption  of  the  individual's 
right  of  access  to  portions  of  these  re- 
cords, and  the  reasons  therefor,  neces- 
sitate the  exemption  of  this  system  ol 
records  from  the  requirements  of  the 
other  cited  provisions. 

(g)  ID-MIN  00001. 

SYSNAME— Personnel  Security  Eli- 
gibility and  Access  Information 
System. 

EXEMPTION— Portions  of  this 
system  of  records  are  exempt  from  the 
following  subsections  of  5  U.S.C.  552a 
(c)(3).  (d).  (e)(1).  (e)(4)(G).  through 
(I),  and  (f). 

AUTHORITY-5  U.S.C.  552a(k)  (2), 
(3),  and  (5),  as  applicable. 

REASONS- Exempt  portions  of  this 
system  contain  Information  that  ha« 
been  properly  classified  under  Execu- 
tive Order  11662,  and  that  is  required 

to  be  kept  secret  in  the  interest  of  na- 
tional security  or  foreign  policy. 

Exempt  portions  of  this  system  also 
contain    information    considered    rel- 


evant and  necessary  to  make  a  deter- 
mination as  to  qualifications,  eligibil- 
ity, or  suitability  for  federal  civilian 
employment,  military  service,  federal 
contracts,  or  access  to  classified,  com- 
partmented.  or  otherwise  sensitive  in- 
formation, and  was  obtained  by  pro- 
viding an  expressed  or  implied  assur- 
ance to  the  source  that  his  identity 
would  not  be  revealed  to  the  subject  of 
the  record. 

Exempted  portions  of  this  system 
further  contain  Information  that  iden- 
tifies sources  whose  confidentiality 
must  be  protected  to  ensure  that  the 
privacy  and  physical  safety  of  these 
witnesses  and  informants  are  protect- 
ed. 

CHAPTER  VII— DEPARTMENT  OF  THE 
AIR  FORCE 

PART  806b— AIR  FORCE  PRIVACY 
ACT  PROGRAM 

Subpart  A — General  lnformatl«n 

Sec. 

806b.  1     Air  Force  Policy. 

806 b  2    Air  Force  Supplements. 

806b. 3    Terms  Explained. 

806b. 4     Responsibilities  Assigned. 

806b. .5    Delegation  of  Authority. 

806b. 6    Judicial  SAnctions. 

806b  7     How  to  Prepare  the  Annual  Report. 

806b. 8  Making  Changes  to  Manual,  Auto- 
mated, and  Microform  Systems  of  Re- 
cords. 

Subpart  B — Acc«»t  by  th«  Individual 

806b  9  Specific  Policies  Governing  Re- 
quest's for  Air  Force  Systems  of  Records. 

806b.  10  Requests  To  Determine  the  Exis- 
tence of  Records. 

806b  11  Requests  For  Access  to  Personal 
Record  Data. 

806b  1 2    Verifying  Identity  of  Individual. 

806b  13    Denial  of  Access. 

806b  14  Time  Limit  for  Granting  or  Deny- 
ing Access. 

806b.  15  Requests  for  Amendment  of  Re- 
cords. 

806b  16  Acknowledgment  of  Amendment 
Requests. 

806b  17    Amendment  of  Records. 

806b.  18    Review  of  Initial  Refusals. 

80eb  19    Statements  of  Disagreement. 

806b  20    Methods  of  Amending  Records. 

806b.2l     Privacy  Case  Files. 

806b.22     [Reserved]. 

Subpart  C — OUctoMir*  of  P*r«enal  Infonnotioa 
t*  Othar  Agan<i«i  and  Indlvidwoli 

806b. 23    General  Information. 

806b. 24    Conditions  of  Disclosure. 

806b. 25    Requests   for   Disclosure   Received 

Under  the  Freedom  of  Information  Act. 
806b. 26    Accounting  of  Disclosures. 
806b. 27    Names  and  Addresses.s 
806b  28    Processing  Telephone  Requests  for 

Disclosure  of  Personal  Record  Data. 

Subpart  D — Calloctien  of  Personal  Infermatien 

From  Individual 
806b  29     Collection  Directly  From  the  Indi- 
vidual. 
806b. 30     Informing  Individuals  From 

Whom  Information  Is  Requested. 
806b.31    Forms  In  Use  Prior  to  8epteml)er 
27.  1976. 
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806b.32  Fonns  Initiated  or  Revised  On  and 
After  September  27,  1975. 

Sec. 

80«b  33     Processing    a    Form    That    Solicits 

Personal  Information 
80«b.34    Effect  of  the  Privacy  Act  of  1974 

on  PuhllcatloFLs, 
S06b.35    Requesting  an   Individual's  Social 

Security  Number  (SSN). 

Subport  E — Syttamt  of  l*<ordi 

8O6b.30    General  Pollcle.s 

80«b.3/  Record  System  Notices.  RC8:  DD- 
A(A)  1379. 

806b.38  Report  of  New  Systems  of  Records 
That  Require  Advance  Public  Notice, 
RCS:  DD  A(A)I379 

806b.39  Changes  To  Existing  System.s  Not 
Requiring  Advance  Public  Notice. 

•06b. 40    Standards  of  Accuracy. 

806b.41  Restriction  on  Maintenance  of 
Certain  Records. 

806b  42    Rules  of  Conduct. 

806b.43  Safeguarding  Personal  Informa- 
tion In  Records  Systems. 

Subport  F — f  xomption* 

t08b.44    General  Procedures. 

806b.45    Genera!  Exemptions. 

8Mb.46    Specific  Exemptions. 

80flb.47    Exempted  Records  In  Nonexempt- 

ed  Systems  of  Records. 
M6b  48    Submission  Instructions. 

Subport  O — Figure* 

806b  49  Figure  1.  I. t.s« ructions  for  Complet- 
ing AF  Form  1606,  Regtst.er  of  Forms 
Affected  by  Privacy  Act. 

806b. 50  Figure  2,  Iru-iluctlons  for  Complet- 
ing AF  Fcrm  1607,  I>rivacy  Act  Stat«- 
m»nt. 

web. 51  Flgtire  3,  Preparing  an  AF  Form 
771,  Accou,~tlrig  of  DtscJcv.'-.ures. 

808b52  Figure  4.  General  Kxemptlon 
Format. 

806b.53  Figure  5,  Specific  Exemption 
Format. 

M«b.54    Figure  6,  Sample  System  Notice 

Subport  H — Appendtcet 

806b.55  Instructions  for  Preparation  of 
Record  System  Notices. 

80eb.se  Report  on  New  Systems  Which  Re- 
quire Public  Notice.  RC:S:  DD-A(A) 
1379. 

»0eb.5"    General  Exemption  Notices. 

80eb.58    Specific  Exemption  Notices. 

Authority:  Pub.  L.  93-679  (5  U.S.C.  652a). 
Subpart  A — Gcnaroi  Information 

S806b.l     Air  Force  Polky. 

(a)  To  protect  individuals  from  un- 
warranted Invasion  of  their  personal 
privacy. 

(b)  To  permit  Individuals  to: 

(1)  Know  what  records  pertaining  to 
them  are  collected,  maintained,  used, 
or  disseminated  by  the  E>epartment  of 
the  Air  Force. 

(2)  Have  access  to  and  a  copy  of  all 
or  any  portion  of  their  records  in  a 
format  easily  understandable  to  them. 

(3)  Correct  or  amend  their  records. 

(c)  To  collect,  maintain,  use.  or  dis- 
seminate any  record  of  identifiable 
personal  Infomiatlon  only  for  neces- 
sary and  lawful  purposes. 

(d)  To  ensure  that  information  is 
timely  <md  accurate  for  Its  intended 


use  and  adequately  safeguarded  to 
prevent  misuse  and  unauthorized  dis- 
closure. 

5  806b. 2     Air  Force  Supplemenli^. 

Commands  are  not  to  change, 
through  stippiemeiits  or  other  publica 
tions,  the  basic  policies  or  procedures 
prescribed  in  thus  part.  Forward  two 
printed  copies  of  each  major  command 
or  separate  operating  agency  publica- 
tion that  Implements  this  directive  to 
Headquarters,  United  Stales  Air 
Force.  Documentation  Systems  Divi- 
sion. (HQ  USAF/DAD\  Washington. 
D.C.  20330.  A  copy  of  each  implement- 
ing directive  issued  below  command 
level  will  be  forwarded  to  the  parent 
command,  DAD. 

§  806b.3     TemiN  Kxplained. 

(a)  Forms.  The  term  forms  includes 
not  only  forms  In  the  limited  sense 
(prepruited  documents  with  spaces  for 
recording  information)  but  also  any 
document  including  letters,  post  cards, 
formats,  questionnaires,  surveys,  re- 
ports, and  memorandums,  printed  or 
otherwise  reproduced  with  space  for 
filling  in  p»^rsonal  information,  de- 
scrlptlonal  i>ersonal  material,  address- 
es, or  answers. 

(b)  Indtvidual.  A  citizen  of  the 
United  Slates  or  an  siien  lawfully  ad- 
mitted for  perman'^nt  residence. 
Where  a  system  of  records  covers  both 
citizens  and  nonresident  aliens,  only 
that  portion  which  relates  to  citizens 
or  resident  aJie.ns  is  subjet  t  to  the  Act 
but  Air  Force  activities  aie  rnrniraged 
to  treat  such  sy.«;iems  a^  if  they  were 
In  their  entirety,  subject  to  the  act. 

Norr-  A  K^sal  guardian  or  the  parent  of  a 
minor  has  the  srvrtie  rights  a^s  the  individual 
and  may  ac<  on  behalf  of  the  iridlvidual. 

(c)  Maintain,  The  coiiection,  use, 
mainienarjce,  and  dussemination  of  re- 
cords. This  refers  to  recordkeeping 
tasks  as  well  as  control  over  and  ac- 
cotintAbility  for  system.s  cf  records. 

(d)  Official  use.  Within  the  context 
of  this  part,  this  term  encompasses 
those  iitslances  in  wiuch  officials  and 
employees  of  the  Air  Force  have  a 
demonstrated  need  for  access  to  any 
record  In  the  performance  of  their  of- 
ficial duties,  subject  to  parts  which 
govern  access  to  classified  informa- 
tion. 

(e)  Rtcnrd.  Any  item,  collection,  or 
srrouping  of  Information  about  Individ 
uals  that  Is  maintained  by  an  Air 
Force  activity,  including,  but  not  limit- 
ed to:  education,  financial  transac- 
tions, medical  histories;  and  crimmal 
or  employment  histories  that  contain 
their  names,  or  the  identifying  num- 
bers, sjTnbols.  or  other  particular  as- 
signed to  individuals,  such  as  finger  or 

voice  prints  or  photographs. 

(f)  Routine  use.  With  respect  to  the 
disclosure  of  a  record,  the  use  of  such 
record  for  a  purpose  which  is  compati- 


ble with  the  purpose  for  which  it  was 
collected.  Routing  u.se  encompa-sses 
the  specific  ways  or  proces.ses  in  w  hich 
the  information  is  used.  Including  the 
person:^  or  organizations  to  whom  the 
record  may  be  disclosed,  even  if  such 
use  occurs  infrequently. 

(g)  Statistical  record.  A  record  in  a 
system  of  records  maintained  for  sta- 
tistical researcn  or  reporting  purpo.ses 
only  and  not  used  in  any  maruier  m 
making  decisions  at>out  tne  rights, 
benefits,  or  entitlements  of  an  Individ 
ual. 

<h)  Systems  manaoer.  The  chief  of  a 
staff  office  at  each  echelon  of  com- 
mand, the  head  of  a  major  staff  func- 
tion within  a  headquarters  i  deputies, 
directors,  and  comparable  officials, 
etc.),  and  commanders  who: 

( 1 )  By  Air  Force  regulation  or  other 
issuarice,  prescrit)e  the  establishment 
and  maintenance  of  an  Air  Force- wide 
system  of  records,  or  a  function  or  pro- 
cess which  results  in  the  establish- 
ment of  an  Air  Force-wide  system  of 
records 

(2)  By  regulation  or  other  issuance, 
pre.scrlbe  the  establishment  and  main- 
tenance of  a  command,  activity,  staff 
office,  or  installation-unique  system  of 
records,  or  prescribe  a  function  or  pro- 
cess which  results  in  the  establish- 
ment of  such  a  system  cf  records. 

(i)  System,  of  records.  A  group  of  any 
records  mamtiiined  by  any  Air  Force 
activity  or  Air  Force  records  main- 
tained by  a  contractor  in  which  infor- 
mation is  as  distinguished  from  can  be 
retrieved  by  a  person's  name  or  by 
some  identifying  number,  symbol,  or 
other  particular  assigned  to  the  indi- 
vidual. 

Nott:  a  prouping  of  a  series  of  records  ar- 
ranged chronologically  or  subjectively 
which  is  not  retrieved  by  individual  identifi- 
er, lo  not  a  system  of  records  as  explained 
herem,  even  if  individual  information  could 
be  retrieved  by  the  Identifier  through  case 
or  paper-by-paper  search. 

(J)  Terms  used  m  completing  record 
systems  notices.  See  §  806b  55  In-^truc- 
tions  for  Preparation  of  Record 
System  Notices. 

(k)  Workdays.  All  duty  days  exclud- 
ing Saturday.  Sunday,  and  legal  Fed- 
eral holidays. 

§  S06b.4     Responsibilities  Assigned. 

(a>  Administraiii^e  Assistant  to  the 
Secretary  of  the  Air  Force  i.SAf'/Aji). 
Implements  and  complies  with  the 
statutory  provisions  of  the  Privacy  Act 
within  the  Air  Force.  This  official  is 
also  the  final  decision  authority  on 
appeal  actions  (see  §  806b. 5(a). >. 

fb)  Director  of  Administration.  HQ 
USAF  Manages  and  administers  the 
Air  Force  Privacy  Act  program.  The 
Documentation  Systems  Division  (HQ 

USAF/DAD)  is  designated  as  the  Air 
Force  Privacy  Act  office  and  is  respon- 
sible  for  ensuring  that  the  necessary 

actions  are  accomplished. 
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(c)  HQ  I'SAF  Deputy  Chiefs  of  Stajf 
(DC^).  and  Comparable  QfficiaU  and 
SAF  Offices.  Ensure  compliance  with 
this  regulation  within  their  deputates 
and  staff  offices  and  designate  a  Prlva 
cy  Officer  to  assume  the  responsibil- 
ities In  paratrraph  (h)  of  this  section. 

(d>  Commanders  of  Major  Com- 
mands (MAJCOMs)  and  Separate  Op- 
erating Agencies  iSOAs).  Implement 
this  regulation  within  their  commands 
and  ensure  compliance  with  Its  provi- 
sions command-wide. 

(e!  MAJCOM  and  SOA  Directors  of 
Admtnistration.  Monitor  and  adminis- 
ter the  command-wide  program.  These 
responsibilities  may  be  delegated  to 
another  sUff  function  If  approved  by 
HQ  USAF/DA.  Accordingly,  the  Direc- 
tor of  Administration  designates  a 
command  Privacy  Act  Officer  within 
the  DAD  staff  function,  aa\d  a  Privacy 
Officer  at  each  Installation  with  re- 
sponsibilities outlined  In  §  806b. 4  sub- 
paragraph (g)  and  <h)  below.  Furnish 
HQ  USAF/DAD  In  writing,  the  name. 
grade  or  rank,  and  telephone  number 
of  the  Command  Privacy  Act  Officer. 
Includlnj;  all  future  changes. 

NoU  Privacy  Act  monitors  may  be  desig- 
nated at  such  s^ibordinate  organizations  and 
staff  elemenu  as  necessary. 

(f)  Record  System  Managers,  EInsure 
re.sponse  to  requests  for  information 
from  Individuals  and  other  sources: 
maintain  sm  accountability  record  of 
disclosures  of  information,  which  pro- 
vide data  needed  to  prepare  the 
annual  report  to  the  Privacy  Officer, 
submit  to  the  Privacy  Officer  systems 
notices  for  existing,  changed,  and  pro- 
posed record  systenvs  which  are  within 
the  purview  of  this  part  and  conduct 
the  Initial  and  annual  review  and  eval- 
uation of  record  systems  in  accordance 
with  Subpart  E  of  this  part. 

<g)  Command  Privacy  Act  Officer: 

(I)  Serves  as  the  primary  point  of 
contact  within  the  command  on  all 
Privacy  Act  matters. 

(2>  Ensures  that  appropriate  com- 
mand personnel  are  trained  or  orient- 
ed In  the  provisions  of  the  act. 

(3)  Develops  the  command  supple- 
ment to  this  part,  as  required. 

(4)  Complies  material  for  the  annual 
report,  and  record  system  notices  or 
changes  thereto  for  submission  to  HQ 
US.\F/DAD. 

(5)  Monitors  accuracy  and  complete- 
ness of  records  contained  In  systems  of 
records. 

(h)  Privacy  Officer: 

(1)  Acts  as  liaison  between  the  Priva- 
cy Act  Officer  and  individual  responsi- 
ble for  systems  of  records. 

(2)  Implements,  sulmtnisters,  and 
monitors  the  Privacy  Act  program 
within  his  or  her  area  of  jurisdiction. 

(3)  Assures  that  personnel  are 
trained. 

(4)  Compiles  material  for  the  aruiual 
report,  and  record  system  notices  for 


submission   to   the   command   Privacy 
Act  Officer. 

$  lM)6b.3     IVIegation  of  Authority. 

(a)  The  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force  (SAF/ 
AA)  is  the  final  decision  authority  on 
appeal  actions. 

(b)  Denial  Authorities.  The  author- 
ity to  deny  the  disclosure  of  records 
will  not  be  delegated  to  a  lower  level 
than  those  specified  below  unless  ap- 
proved by  SAF/AA.  Submit  requests 
for  waiver  to  denial  authorities  stated 
herein,  with  justification,  to  HQ 
USAF/DAD.  Only  the  following  offi- 
cials or  their  designees,  have  the  au- 
thority to  deny  the  release  of  records: 

(1)  Deputy  chiefs  of  staff  and  chiefs 
of  comparable  offices  or  higher  level 
at  SAF  or  HQ  USAF. 

(2)  Commanders  of  major  commands 
or  of  separate  operating  agencies  of 
the  Air  Force.  These  denial  authorities 
should,  however,  consult  with  the 
Staff  Judge  Advocate,  or  with  General 
Counsel  in  OSAF.  before  making  a  de- 
termination to  deny,  or  partially  deny, 
a  request  from  the  disclosure  of  re- 
cords. 

(c)  Disclosure  Authorities: 

(1)  The  person  or  officlaJ  named  in 
the  record  system  notice  published  in 
the  Federal  Register  as  the  Individual 
to  whom  the  request  is  to  be  ad- 
dressed. 

(2)  The  System  Manager  as  named 
in  the  Federal  Register. 

(3)  If  the  disclosure  authority 
cannot  be  determined  for  a  specified 
system  of  records  to  which  an  individ- 
ual requests  access,  send  the  request 
to  HQ  USAF/DAD. 

(d)  The  Commander,  Air  Force 
Office  of  Special  Investigation 
(AFOSI);  the  Chief  of  Security  Police; 
Base  Chiefs  of  Security  Police;  AFOSI 
District  Commanders.  These  individ- 
uals and  their  designees  are  delegated 
the  authority  to  request  records  from 
any  source  for  law  enforcement  activi- 
ties In  accordance  with  5  U.S.C. 
552a(b)(7).  All  such  requests  must  be 
In  writing  indicating  the  particular 
portion  of  the  record  desired  and  the 
law  enforcement  activity  that  Is  re- 
questing the  record.  A  copy  of  the  re- 
quests will  be  filed  with  the  appropri- 
ate AFOSI  or  Security  Police  office. 

§  806b.6    Judicial  Sanctions. 

(a)  Individuals  may  have  a  civil 
cause  of  action  tigainst  the  Depart- 
ment of  the  Air  Force  when  Air  Force 
officials: 

(1)  Deny  a  request  to  amend  a 
record,  or  do  not  respond  to  a  request 
for  a  review  of  the  denial  within  30 
days. 

(2)  Refuse  individuals  (or  their  rep- 
resentatives) access  to,  or  a  copy  of, 
any  record  or  information  In  their  pos- 
session pertaining  to  the  requesting  in- 
dividuals. 


(3)  Fall  to  maintain  complete  Bind  ac- 
curate personal  records,  resulting  In 
an  adverse  determination  made  con- 
cerning the  individual. 

(4)  Fall  to  comply  with  this  part 
thereby  adversely  affecting  an  individ- 
ual. 

(b)  Individuals  may  seek  redress  by 
filing  a  complaint  in  the  United  SUtes 
District  Court  in: 

(1)  The  district  where  they  reside  or 
have  their  principal  place  of  business. 

(2)  The  district  In  which  the  records 
are  situated. 

(3)  The  District  of  Columbia. 

The  complaint  must  l>e  filed  within 
two  years  after  the  Individual  first  ac- 
quired a  cause  of  action  under  the  pro- 
visions of  this  regulation,  unless  will- 
ful misinterpretations  have  been  made 
by  Air  Force  officials.  If  the  latter  Is 
the  case,  complaint  must  be  filed 
within  two  years  after  discovery  of  the 
misinterpretations. 

(c)  Any  officer  or  employee  who  will- 
fully discloses  Individually  identifiable 
information  to  one  not  entitled  to  re- 
ceive it;  maintains  a  system  of  records 
without  first  publishing  it  in  the  Fed- 
eral Register;  or  any  person  who 
knowingly  obtains  a  record  pertaining 
to  an  individual  under  false  pretenses 
may  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

§  806.b.7  How  to  prepare  the  annual 
report. 
Each  MAJCOM/SOA  Privacy  Act 
Officer,  and  Office  of  the  Secretary  of 
the  Air  Force/HQ  USAF  Privacy  Offi- 
cer at  deputate  (or  comparable)  level 
compiles  and  prepares  the  report  for 
his  or  her  respective  office  or  com- 
mand. Submit  the  report  In  duplicate 
to  reach  HQ  USAF/DAD  by  March  1 
of  each  calendar  year.  The  Report 
Control  Symbol  Is  DD-A  (A)  1379.  and 
the  report  period  is  January  1  to  De- 
cember 31  of  each  year.  The  report 
must  include,  but  Ls  not  limited  to  the 
following: 

(a)  Summary.  Briefly  describe  the 
status  of  actions  taken  to  comply  with 
the  act,  and  results;  problems  encoun- 
tered, and  recommendations  for  any 
changes  In  legislation,  policies  or  pro- 
cedures. 

(b)  Accomplishments.  Summarize 
major  accomplishments  such  as  Im- 
provements in  Information  practices 
and  safeguards. 

(c)  Plans.  Describe  major  plans  or 
programs  for  Privacy  Act  activities  in 
the  upcoming  year  such  as  area  of  em- 
phasis, additional  securing  of  facilities 
planned,  staff  visits  to  sutwrdinate  ele- 
ments, etc. 

(d)  Exemptions.  List  systems  of  re- 
cords which  are  exempted  during  the 
year,  the  number  of  records  in  each 
system  exempted  from  each  specific 
provision,  and  the  reasons  for  the  ex- 
emption. (Refer  to  Subpart  F  of  this 
part  for  the  specific  provisions  under 
which  an  exemption  is  authorized.) 
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(e)  Number  of  Systems.  Indicate  the 
number  of  systems  of  records  changed, 
the  number  of  new  systems  created, 
and  the  reasons;  for  example,  elimina- 
tion of  all  or  portions  of  systems  of  re- 
cords and  any  reduction  In  the  number 
of  Individuals  on  whom  renords  are 
maintained. 

(f)  Requests  To  Am^nd  Records.  The 
number  of  cases  on  which  the  System 
Manager  or  office  of  custody  was 
unable  to  act  within  30  workdays. 

(g)  Operational  Experiences.  Provide 
a  general  description  of  op<.'rational 
experiences  and  for  each  system  of  re- 
cords (In  relation  to  the  total  number 
of  records  In  the  system),  an  estimate 
of  the  number  of  individuals  who: 

(1)  Requested  Information  on  the 
existence  of  records  pertaining  to 
them. 

(2)  Refused  to  provide  information 
requested  by  the  Air  Force. 

(3)  Requested  access  to  their  re- 
cords. 

(4)  Appealed  Initial  refusals  to 
amend  records. 

(5)  Sought  redress  through  the 
courts. 

(h)  Costs.  Provide  the  actual  or  esti- 
mated cost  of  Implementing  this  Part 
and  administering  Its  provisions.  Items 
of  expense  should  include  but  are  not 
limited  to  the  following: 

(1)  Developmental-  Records  system 
redesign  to  accommodate  Privacy  Act 
requirements;  acquistion  of  equip- 
ment, facilities,  and  personnel,  etc.; 
publications  and  forms  development 
(and  other  Instructions)  to  Include 
printing  and  distribution  costs:  for 
forms,  provide  the  following: 

(1)  Number  of  forms  for  which  a  Pri- 
vacy Act  statement  was  issued. 

(11)  Total  costs  incurred  in  develop- 
ing, collecting,  processing,  transmit- 
ting, and  using  information  required. 

(2)  Operational-  Manpower  and 
equipment  costs  incurred  in  collecting, 
consolidating,  preparing,  reproducing, 
and  distributing  reports  prescribed; 
manipulating  information  gathered 
into  the  desired  structure  or  format 
for  data  processing  purposes;  transpor- 
tation and  per  diem  expenses  for  staff 
visits  to  subordinate  units,  etc. 

§gO«b.8  Making  Changes  to  Manual, 
Automated,  and  Microform  Systems  of 
Records. 

(a)  Manual  Systems  of  Records. 
Make  changes  directly  In  the  record. 
Maintain  necessary  support  docu- 
ments such  as  statements  of  disagree- 
ment, justifications  for  refusal  to 
amend  records,  and  the  accounting  of 
disclosures  with  the  record  file  or  as 
part  of  a  Privacy  Case  file  (see 
S806b.21). 

(b)  Automated  Systems  of  Records. 
Make  changes  directly  in  the  record.  If 
this  is  not  possible,  flag  the  record  to 
indicate  the  existence  and  location  of 
the  change;   that  is,   file  folder,   etc. 


Also,  consider  coding  the  record  to  In- 
dicate the  existence  and  location  of 
the  statement  of  disagreement,  justifi- 
cation for  refusal  to  amend  record, 
and  the  accounting  of  disclosures,  as 
applicable. 

(c)  Microform  Systems  of  Record:  <l) 
Change  the  record,  when  feasible  (roll 
film,  cartridges,  microfiche  jackets, 
low  reduction  microfiche),  by  splicing 
or  otherwise  ln.sertlng  information 
into  the  record.  If  substitution  is  not 
feasible,  for  example  In  microfiche, 
there  are  two  alternatives: 

(1)  Attach  a  new  flche,  with  updated 
Information,  to  the  original. 

(11)  Flag  original  fiche  to  indicate  ex- 
istence and  location  of  supplementary 
information.  In  cases  where  deletion 
or  obliteration  is  Impractical,  as  with 
high-reduction  microfiche,  reconstruct 
or  flag  the  flche  in  a  manner  which 
makes  access  unlikely  without  consult- 
ing the  correct  supplementary  Infor- 
mation: 

(2)  Add  statements  of  disagreement 
or  additional  information  to  the 
record  by  flagging  the  record  to  indi- 
cate the  existence  and  location  of  this 
information  in  files. 

Subpoii  B — Access  by  th«  Individual 

S  806b.9  SpeciHc  Policies  Governing  Re- 
quests for  Air  Force  Systems  of  Re- 
cords. 

(a)  Requests  for  access  by  the  indi- 
vidual received  by  any  Air  Force  activ- 
ity maintaining  a  system  of  records: 

(1)  Will  not  be  denied  solely  because 
the  record's  physical  presence  is  not 
readily  available  (that  is  on  computer 
or  on  magnetic  tape)  or  because  the 
context  of  the  record  may  disclose  sen- 
sitive Information  about  another  indi- 
vidual. To  protect  the  personal  privacy 
of  other  individuals  who  may  be  Iden- 
tified in  a  record,  prepare  an  extract 
deleting  only  that  Information  which 
would  not  be  reletuscd  to  the  individual 
under  32  CFR  806. 

(2)  May  not  be  denied  because  those 
records  are  exempted  from  du^closure 
under  the  provisions  of  32  CFR  806. 

(3)  Concerning  a  medical  record,  will 
be  disclosed  to  the  individual  to  whom 
it  pertf'ins  unless,  in  the  Judgment  of  a 
physician,  access  could  have  an  ad- 
verse effect  upon  the  individual's 
physical  or  mental  health.  When  It 
has  been  determined  that  the  disclo- 
sure of  medical  information  could 
have  an  adverse  effect  ujK)n  the  indi- 
vidual to  whom  it  pertains,  the  infor- 
mation may  be  transmitted  to  a  physi- 
cian named  by  the  requesting  Individ- 
ual. 

(4)  Must  be  reasonably  specific  ln_ 
identifying  the  record  in  a  system  of 
records.  Nonnally,  blanket  requests  by 
individuals  for  all  records  pertaining 
to  them  will  not  be  honored.  Instead, 
the  individuals  should  t>e  asked  to 
identify  the  specific  record  or  records 
to  which  they  are  seeking  access. 


(5)  Must  be  In  existence  at  the  time 
of  the  request;  that  Is,  there  is  no  obli- 
gation to  create  a  record  to  satLsfy  a 
request  for  personal  record  data.  How- 
ever, If  portions  of  the  data  being  re- 
quested exist  In  the  form  of  several  re- 
cords at  different  locations,  the  infor- 
mation may  be  consolidated  by  the  ac- 
tivity that  Initially  received  the  re- 
quest. If  gathering  the  Information 
would  Involve  excessive  administrative 
costs,  the  individual  should  be  re- 
ferred to  the  sources  at  those  locations 
where  these  data  are  maintained. 

(6)  Win  be  processed  expeditiously 
and  as  stated  In  this  regulation  Every 
effort  will  be  made  to  assist  the  Indi- 
vidual seeking  knowledge  of  or  access 
to  his/her  record. 

(7)  Win  l>e  processed  as  stated 
herein  and  32  CFR  952,  if  they  involve 
inve.stigative  reports  compiled  by  the 
Air  Force  Office  of  Special  Investiga- 
tions (AFOSI)  and  other  Investigative 
offices.  (Investigatory  records  com- 
piled by  any  investigative  organization 
which  are  in  the  temporary  custody  of 
an  organization  for  purposes  of  adjudi- 
cation cr  other  personnel  action  are 
the  records  of  the  originating  Investi- 
gative organization.)  Individuals  will 
be  directed  to  the  originating  investi- 
gative organization  and  instructed  to 
direct  all  requests  to  that  organiza- 
tion. Records  concerning  the  adjudica- 
tion, or  other  personnel  actions  based 
on  the  investigative  records,  originated 
by  the  organization  using  the  Investi- 
gation, are  the  records  of  the  using  or- 
ganization which  will  respond  to  all 
other  requests  concerning  them. 

(8)  Will  be  processed  as  prescribed  in 
this  Part,  even  If  the  request  was  for- 
warded under  the  Freedom  of  Infor- 
mation Act.  Requests  for  access  to  re- 
cords must  be  acknowledged  within 
ten  workdays  of  receipt  and  access 
provided  within  30  workdays.  When 
the  transfer  of  action  from  one  office 
to  another  is  necessary,  it  will  be  made 
within  two  workdays;  the  office  receiv- 
ing the  action  will  acknowledge  receipt 
to  the  requester  within  the  remaining 
eight  workdays.  In  unusual  circum- 
stances, the  commsmd  Privacy  Act  Of- 
ficer or  HQ  USAF/OSAF  Privacy  Offi- 
cer may  authorize  an  extension  of  the 
time  limit  for  processing  a  request,  by 
giving  written  notice  to  the  requester, 
explaining  the  rejuson  for  the  exten- 
sion, and  Indicating  the  date  on  which 
a  notice  of  determination  is  exp)ected 
to  be  dispatched.  Copies  of  this  writ- 
ten notice  must  be  sent  to  the  next 
higher  command  with  information 
copies   to   HQ   USAF/Lltlgatlon   Dlvl- 

.  slon.  Office  of  the  Judge  Advocate 
(JACL),  and  DAD,  Washington,  DC. 
20330. 

(9)  Which  are  not  included  in  a 
system  of  records  will  be  processed  in 
accordance  with  32  CFR  806. 

(b)  This  part  does  not  entitle  an  in- 
dividual to  any  information  compiled 
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In    reasonable   anticipation   of   a   civil 
action  or  proceeding. 

(M>6b.l0     R«<)uefiU  To  Determine  the  Exis- 
tence of  Records. 

(a>  Individuals  who  seek  knowledge 
of  whether  a  system  of  records  per- 
taining to  them  Is  maintained  by  the 
Air  Force  should: 

(1)  Consult  the  Air  Force  systems 
notices  published  In  the  Federal  Reg- 
ister to  Identify  the  system(s)  of  re- 
cords they  are  seeking. 

(2)  Determine  the  organizational  ele- 
ment that  should  have  custody  of  re- 
cords pertaining  to  them,  from  the 
system  notices  or  a  knowledge  of  their 
previous  association  with  the  Air 
Force  (as  a  member,  civilian  employee, 
dependent,  or  other). 

(3)  Submit  a  request  to  the  organiza- 
tional element(s>  likely  to  have  custo- 
dy of  the  records,  or  to  the  System 
Manager  identified  In  the  applicable 
systems  notice.  Individuals  should  be 
aware  that  they  may  need  to  provide 
certain  personal  items  of  information 
which  are  specified  In  the  systems 
notice  before  any  request  for  access  to 
a  record  can  be  granted.  Such  Infor- 
mation Is  used  to  verify  identity  to 
preclude  unauthorized  disclosures  and 
generally  Includes  .such  data  as  name, 
address,  etc. 

(b)  On  receipt  of  the  request,  the 
office  of  custodial  responsibility  for 
the  record  or  systems  manager  will  act 
on  the  request  and  will  notify  the  Indi- 
vidual of  the  results  within  ten  work- 
days of  receipt  of  the  request  (see 
§  806.9(a)(8)  about  time  extensions). 
The  systems  manager  will  also  Inform 
the  Individual  how  to  gain  access  to 
the  records. 

9  806b. 11     Requests  for  Access  to  Personal 
Record  Data. 

Each  Air  Force  activity  that  main- 
tains systems  of  records  to  which  indi- 
viduals request  access  must: 

(a)  Ir\lorm  the  Individuals  whether 
or  not  the  system  of  records  contains  a 
record  pertaining  to  them  and  the 
times  and  plau;es  where  they  may 
review  their  records. 

(b>  Permit  the  Individuals  to  review 
their  records.  The  activity  may  require 
Individuals  who  wish  to  be  accompa- 
nied by  another  person  when  receiving 
access  to  their  records  to  furnish  a 
written  statement  authorizing  discus- 
sion of  the  records  In  the  presence  of 
the  accompanying  person. 

(c)  Permit  them  to  obtain  a  copy  of 
their  records  unless  exempted  In  ac- 
cordajice  with  Subpsu^  F  of  this  part 
and  listed  in  55  806b.57  and  806b. 58. 
The  copy  provided  will  be  In  a  form 
comprehensible  to  the  individuals. 

(d)  Apply  fees  specified  in  32  CFR 
806.21  when  reproducing  records  re- 
quested by  Individuals.  Normally, 
copying  fees  totalling  less  than  $3.00 
will  be  waived.  No  fees  will  be  charged 


for  record  searches,  or  for  reproduc- 
tion when  it  is  done  for  the  conve- 
nience of  the  Air  Force  or  required  in 
order  to  grant  access. 

§  80<>b.l2     Verify inic  Identity  of  individuals. 

Individuals  will  not  be  required  to 
stale  a  reason  or  otherwise  Justify 
their  need  to  gain  access  to  a  record 
pertaining  to  them.  However,  the  ac- 
tivity having  custody  of  the  record 
may  require  that  individuals  provide 
reasonable  verification  of  identity 
before  granting  access,  subject  to  the 
following  conditions: 

(1)  Individuals  need  not  verify  their 
identities  If  the  records  they  seek  are 
available  to  any  member  of  the  public 
under  the  Freedom  of  Information 
Act. 

(2)  For  Individuals  who  seek  access 
in  person,  identity  will  be  verified  by 
using  documents  they  are  likely  to 
have  readily  available  (employee  or 
military  Identification  card,  driver's  li- 
cense, or  medical  card).  On  mail  re- 
quests, verification  of  identity  may 
consist  of  minimum  Identifying  data, 
such  as  name  and  date  of  birth  or 
similar  Information.  If  the  sensitivity 
of  the  requested  data  warrants,  a 
signed  notarized  statement  of  identity 
may  be  required. 

(3)  Individuals  will  not  be  denied 
access  to  their  record  for  refusing  to 
disclose  their  Social  Security  Number 
(SSN)  unless  disclosure  of  their  SSN  is 
required  by  Federal  statute  or  by  regu- 
lation adopted  before  January  1.  1975. 

(4)  For  individuals  who  seek  access 
by  telephone,  identification  require- 
ments must  be  reasonable  and  the 
minimum  necessary  to  grant  the 
access,  such  as  name,  date  of  birth, 
etc.  Release  of  Information  by  this 
means  may  be  at  the  discretion  of  the 
activity  having  custody  of  the  record. 
If  the  Identity  of  the  caller  Is  in  ques- 
tion, ask  that  the  request  for  access  be 
submitted  In  writing  or  make  a  return 
call  to  Insure  the  identity  of  the  re- 
quester. 

S  806b.l3    Denial  of  Access. 

If.  in  the  judgment  of  the  Systems 
Manager,  a  legitimate  purpose  exists 
for  denying  access,  within  five  work- 
days the  manager  will  forward  a  copy 
of  the  request,  together  with  a  copy  of 
the  record  involved  and  the  reason(s) 
for  recommending  denials  to  the  ap^' 
proprlate  Denied  Authority  Identified 
in  5  806b.5(b).  The  Systems  Manager 
will  promptly  notify  the  requesting  In- 
dividual of  the  referral.  Only  a  Denial 
Authority  Is  authorized  to  deny  access. 

S  806b.l4    Time  Limit  for  Grmnting  or  Den- 
ying Access. 

Normally,  access  will  be  granted  or 
denied  within  ten  workdays  of  receipt 
of  the  request  by  the  proper  office. 


§80<>b.l5     Requests  for  Amendment  of  Re- 
cords. 

(a)  individuals  have  the  right  to  re- 
quest that  their  records  be  amended 
by  correction,  deletion,  addition,  or 
other  changes.  Such  requests  may  be 
made  either  in  person  or  by  mail. 
Except  in  Instances  involving  correc- 
tion of  minor  errors,  requests  for 
amendment  will  normally  be  submit- 
ted in  writing  to  the  System  Manager 
having  physical  cvistody  of  the  record. 
The  request  should  contain  sufficient 
information  to  permit  Identification 
and  location  of  the  records,  a  descrip- 
tion of  the  item  or  portion  for  which 
the  amendment  is  requested,  the 
reason  why  the  amendment  is  being 
requested  and.  if  available,  documen- 
tary evidence  supporting  the  request- 
ed amendment. 

(b)  A  request  will  not  be  rejected  or 
required  to  be  resubmitted  unle.ss  ad- 
ditional Information  is  essential  to 
process  it;  nor  will  incomplete  or  Inac- 
curate requests  be  rejected  categorical- 
ly. Instead,  the  individual  will  be 
asked  to  clarify  the  request  as  needed. 
An  Individual  will  be  required  to  pro- 
vide verflcation  of  identity  as  pre- 
scribed In  §  806b. 12  to  ensure  that  the 
requester  Is  seeking  to  amend  records 
pertaining  to  him  or  her,  not  records 
of  another  individual. 

§80€b.l6     Acknowledgment  of  .Amendment 
Requests. 

A  written  acknowledgment  identify- 
ing the  request  and  advising  the  indi- 
vidual when  he  or  she  may  expect  to 
be  advised  of  action  taken  must  be 
provided  to  the  Individual  within  ten 
workdays  after  receipt  of  the  request. 
No  separate  acknowledgment  of  re- 
ceipt Is  necessary  If  the  request  can  be 
approved  or  denied  and  the  Individual 
Informed  thereof  within  the  ten-day 
period.  For  requests  presented  in 
person,  a  written  acknowledgment 
may  be  provided  at  the  time  the  re- 
quest Is  presented.  When  practicable. 
a  decision  on  amendment  will  be  made 
to  the  requester  within  thirty  work- 
days after  receipt  of  the  request. 

§  806b. 17     Amendment  of  Records. 

(a)  Individuals  may  formally  request 
amendment  of  any  personal  records 
maintained  by  the  Air  Force  which 
relate  to  them.  Amendments  to  re- 
cords under  this  Part  will  be  limited 
solely  to  factual  matters.  Requests  for 
retroactive  promotion,  removal  of  dis- 
ciplinary action,  correction  or  removal 
of  effectiveness  reports,  etc.,  must  be 
presented  to  the  Air  Force  Board  for 
the  Correction  of  Military  Records  or 
other  appropriate  forum  as  provided 
by  Air  Force  directives.  Requests  for 
factual  corrections  may  also  t>e  sub- 
mitted to  the  Board  for  Correction  of 
Military  Records.  System  Managers 
may  routinely  amends  records  locally 
when  doctunentary  evidence  furnished 
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by  the  Individual,  or  otherwise  avail- 
able to  the  Air  Force,  conclusively 
demonstrates  an  error  in  fact,  or  no  le- 
gitimate reasons  exist  for  not  amend- 
ing the  record.  In  these  cases,  the  Sys- 
tems Manager  will  amend  the  record 
accordingly  and  promptly  advise  the 
Individual.  Requests  for  amendment 
wi'.ich  are  not  resolved  by  the  Systems 
Manager  will  be  forwarded  expedi- 
tiously to  the  appropriate  Denial  Au- 
thority identified  in  §  806b.5  for  deter- 
mination. All  requests  for  amendment 
of  military  personnel  records  under 
the  Privacy  Act  will  be  forwarded  for 
action  to  the  HQ  USAF  office  of  pri- 
mary responsibility  for  the  informa- 
tion being  corrected.  Each  request  will 
be  accompanied  by  a  copy  of  the  re- 
cords or  portions  involved. 

(b)  If  the  Denial  Authority  agrees 
with  any  portion  or  all  of  the 
individual's  request,  he  or  .she  will 
promptly  advise  the  individual  of  the 
decision  find  direct  the  System  Man- 
ager to  amend  the  record.  After 
timending  the  record,  all  known  recipi- 
ents and  holders  of  the  record  as  re- 
flected on  the  disclosure  accounting 
record  will  l>e  notified  of  the  amend- 
ment and  directed  to  amend  their 
copies. 

(c)  If  the  Denial  Authority  disagrees 
with  all  or  any  portion  of  an  amend- 
ment request,  he  or  she  will  promptly: 

(1)  Inform  the  Individual  of  the  re- 
fusal and  the  reasons  therefor. 

(2)  Advise  the  Individual  that  he  or 
she  may  request  review  by  the  final 
decision  authority.  SAF/AA. 

(3)  Advise  the  Individual  that  a  re- 
quest for  further  review  should  be  ad- 
dressed through  him  or  her.  so  that  all 
papers  on  the  case  can  be  as.sembled 
for  consideration  by  SAF/AA. 

(4)  Furnish  a  copy  of  the  refusal 
letter  to  the  Systems  Manager  possess- 
ing the  records. 

§  806.b.l8    Review  of  initial  refusals. 

(a)  An  individual  may  request  a 
review  of  the  Initial  refusal  In  writing 
from  the  Office  of  the  Secretary  of 
the  Air  Force  within  45  days  of  the 
denial.  The  request  should  be  ad- 
dressed to  the  Director  of  Administra- 
tion, Headquarters  United  States  Air 
Force  (HQ  USAF/DA).  Washington. 
D.C.  20330.  and  sent  through  the  Ini- 
tial Denial  Authority.  The  Denial  Au- 
thority will  forward  to  HQ  USAP/DA 
a  complete  file  consisting  of:  (1)  The 
request  for  review;  (2)  The  request  for 
amendment;  (3)  The  Initial  refusal;  (4) 
A  copy  of  the  record  or  portions  In- 
volved; and  (5)  Any  records  or  coordi- 
nation actions  that  relate  to  the  initial 
refusal. 

(b)  The  Directorate  of  Administra- 
tion (HQ  USAF/DA)  will  convene  the 
Air  Force  Privacy  Board  to  review  the 
Initial  denial.  Membership  of  the 
Board  will  consist  of  a  representative 
from  HQ  USAF/DA  (Chairman),  the 


Office  of  the  Judge  Advocate  General 
(HQ  USAF/JA).  and  an  Air  Staff  func- 
tion not  having  primary  responsibility 
for  the  record  in  question.  If  the 
record  is  the  primary  responsibility  of 
HQ  USAF/DA  or  HQ  USAF/JA,  a 
member  from  another  Air  Staff  orga- 
nization will  be  substituted  on  the 
Board.  The  Chairman  may,  when 
deemed  appropriate,  request  the  assis- 
tance of  subject  matter  experts  to 
advise  the  Board. 

(c)  F\inctions  of  the  Board  include: 
(I)  Reviewing  requests  submitted  in 
accordance  with  §806  18(a);  and  (2) 
Providing  reconrmiendations  to  the 
Office  of  the  Vice  Chief  of  Staff  of  the 
Air  Force. 

(d)  If  the  Office  of  the  Vice  Chief  of 
Staff  of  the  Air  Force  determines  that 
the  record  should  be  amended,  the  in- 
dividual will  be  advised  promptly.  Si- 
multaneously, the  appropriate  Sys- 
tems Manager  will  be  directed, 
through  the  Denial  Authority,  to 
amend  the  recorfc  and  direct  previous 
recipients  to  amend  their  copies 
(§  806b  17(b)). 

(e)  If  the  Office  of  the  Vice  Chief  of 
Staff  of  the  Air  Force  determines  that 
a  denial  is  appropriate,  the  request 
will  t>e  forwarded  through  the  Office 
of  the  Air  Force  General  Counsel 
(SAF/GC)  to  the  Office  of  the  Admin- 
istrative Assistant  to  the  Secretary  of 
the  Air  Force  (SAF/AA)  for  a  final  de- 
cision. 

(f )  If  "SAF/AA"  determines  that  the 
record  should  be  amended,  the  individ- 
ual will  be  advised  promptly.  Simulta- 
neously, the  appropriate  Systems 
Manager  will  be  directed,  through  the 
Denial  Authority,  to  amend  the  re- 
cords and  direct  previous  recipients  to 
amend  their  copies  (§  806b. 17(b)). 

(g)  If  after  conducting  the  review. 
SAF/AA  upholds  the  Denial 
Authority's  refusal  to  smnend  the 
record,  the  individual  will  be  notified 
that: 

(1)  The  amendment  request  has 
been  refused  after  review  with  reasons 
for  refusal. 

(2)  He  or  she  has  a  right  to  file  with 
the  Systems  Manager,  a  concise  state- 
ment containing  reasons  why  he  or 
she  disagrees  with  the  Air  Forces  deci- 
sion. 

(3)  The  disagreement  statement  will 
be  a  part  of  the  record  and  will,  thus, 
become  available  to  anyone  who  sut)&e- 
quently  uses  the  record. 

(4)  Known  prior  recipients  of  the 
disputed  record  will  b  ;  rovided  a  copy 
of  his  or  her  disagreement  statement. 

(h)  A  final  determination  on  the 
Individual's  request  for  review  of  an 
initial  refusal  to  amend  a  record  must 
be  completed  within  30  workdays  after 
receipt  by  HQ  USAF/DA,  unless  it  is 
determined  that  a  fair  and  equitable 
review  cannot  be  completed  in  that 
time.  If  additional  time  is  required, 
the  individual  will  be  Informed  in  writ- 


ing of  the  reasons  for  the  delay  and  of 
the  date  when  the  results  of  the 
review  may  be  expected. 

(i)  The  procedure  established  by  this 
paragraph  is.  for  purposes  of  Air  Force 
Regulation  40-771.  Appeal  and  Griev- 
ance Procedures'  (not  published  in 
Federal  Register),  a  statutory  appeal 
procedure.  A  request  for  review  of  a 
refusal  to  amend  a  personal  record 
may  not  be  processed  through  the  reg- 
ulatory grievance  procedure  of  AFR 
40-771  "  or  a  grievance  procedure  con- 
tained in  an  agreement  negotiated 
under  Executive  Order  11491.  as 
amended." 

(4)  Known  prior  recipients  of  the 
disputed  record  will  be  provided  a  copy 
of  his  or  her  disagreement  statement. 

(d)  A  final  determination  on  the 
individuals  request  for  review  of  an 
Initial  refusal  to  amend  a  record  must 
be  completed  within  thirty  workdays 
after  receipt,  by  SAF/AA,  unless  it  is 
determined  that  a  fair  and  equitable 
review  cannot  be  completed  in  that 
time.  If  additional  time  is  required, 
the  individual  will  be  informed  in  writ- 
ing of  the  reasons  for  the  delay  and  of 
the  dale  when  the  results  of  the 
review  may  be  expected. 

(e)  The  procedure  established  by 
this  paragraph  Is,  for  purposes  of  Air 
Force  Regulation  40-771,  "Appeal  and 
Grievance  Procedures"  (not  published 
in  Federal  Register),  a  statutory 
appeal  procedure.  A  request  for  revi»»w 
of  a  refusal  to  amend  a  personal 
record  may  not  be  processed  through 
the  regulatory  grievance  procedure  of 
AFR  40-771  or  a  grievance  procedure 
contained  in  an  agreement  negotiated 
under  Executive  Order  11491,  as 
amended. 

§  806b.l9     Statements  of  Disagreement. 

(a)  When  an  Individual  files  a  state- 
ment of  disagreement,  the  Systems 
Manager  will  clearly  annotate  the 
record  so  that  the  disagreement  is  ap- 
parent to  anyone  who  may  sub.se- 
quently  grant  access  to.  use,  refer  to, 
or  disclose  the  record.  When  an  ac- 
counting of  disclosures  is  available, 
the  Systems  Manager  will  advise  previ- 
ous recipients  that  the  records  have 
been  disputed  and  provide  them  with  a 
copy  of  the  individuals  statement. 

(b)  The  individual's  statement  of  dis- 
agreement should  be  filed  with  the 
record  to  which  it  pertains.  Where  this 
Is  not  feasible  (for  example,  automat- 
ed systems  or  microfiche),  it  will  be 
maintained  so  as  to  p>ennit  ready  re- 
trieval whenever  the  disputed  portion 
of  the  record  is  disclosed.  Every  effort 
will  be  made  to  assure,  by  annotation 
or  other  device,  that  whenever  the  dis- 
puted record  is  retrieved  or  used  for 
any  purpose,  the  user  will  be  referred 
to  the  statement  of  disagreement. 

(c)  When  information  which  is  the 
subject  of  a  statement  of  disagreement 
is  sut>sequently  disclosed,  the  Systems 
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Manager  will  note  which  Information 
In  the  record  Is  disputed  and  provide 
the  requester  a  copy  of  the 
Individual's  statement  of  disagree- 
ment. The  Systems  Manager  may  In- 
clude a  brief  summary  of  the  reasons 
for  not  amending  the  record  when  dis- 
closing disputed  information.  Sum- 
maries wUl  be  limited  to  the  reasons 
given    to    the    Individual    by    SAFAA. 

The  summary  uill  be  treated  as  a  part 

of  the  individual's  record;  however,  it 
will  not  be  subject  to  the  amendment 
procedures. 

§  S0«b.20     Methodo  of  Amending  Records. 

Amendments  of  records  will  be  phys- 
ically accomplished,  as  circumstances 
warrant,  through  the  addition  of  sup- 
plementary information,  or  by  means 
of  annotation,  alteration,  obliteration, 
deletion,  or  destruction  of  the  record 
or  a  portion  of  it.  Disposition  instruc- 
tions in  Air  Force  Manual  12-50,  'Dis- 
position of  Air  Force  Documentation  " 
(not  published  in  f^EDERAL  Register). 
do  not  apply  to  destruction  of  docu- 
ments accomplished  in  order  to  amend 
records  pursuant  to  this  Part. 

5  S06b.2l      Privacy  C&ne  Files. 

Privacy  case  files  will  be  established 
In  each  element  of  the  Air  Force  In- 
volved in  processing  privacy  requests. 
Such  caio  files  will  include  requests 
from  and  replies  to  individuals  on 
whether  a  system  contains  a  record 
pertaining  to  them:  requests  for  and 
approvals  or  denials  of  access;  requests 
for  amendment  and  approvals,  initial 
refusals,  and  final  review  actions;  co- 
ordination actions;  and  related  papers. 
Privacy  case  files  will  be  used  solely  in 
processing  requests,  and  as  a  source  of 
precedents  for  formulating  policies 
and  procedures  or  for  processing  simi- 
lar requests.  Under  no  circumstances 
will  privacy  case  filps  be  disclosed  to 
make— srTy~W.her  determination  about 
an  individual.  Disposition  of  privacy 
case  files  will  be  In  accordance  with 
Air  Force  Manual  12-50. 

S  80«b.22     Reserved. 

Subpart  C — Di(clo»ur«  of  Personal  In- 
formation to  Other  Agendo*  and 
Individuals 

S  806b. 23     General  Information. 

Except  as  prescribed  in  Subpart  B, 
this  part  does  not  authorize  or  compel 
disclosure  of  records  to  anyone  other 
than  the  Individual  to  whom  the 
record  pertains.  The  fact  that  an  Indi- 
vidual Is  informed  of  the  purposes  for 
which  Information  Is  collected  accord- 
ing to  §  806b. 30  does  not  constitute 
consent  to  disclosure.  A  disclosure  may 
be  either  the  transfer  of  a  record  or 
the  granting  of  access  to  a  record.  Air 
Force  activities  will  not  automatically 
disclose    a    record    to   someone    other 


than  the  individual  to  whom  it  per- 
tains simply  because  such  a  disclosure 
Is  permitted  In  §  806b. 24.  Air  Force  ac- 
tivities will  continue  to  abide  by  other 
constraints  on  their  authority  to  dis- 
close information  to  a  third  party  In- 
cluding the  effect  upon  the  individual 

of  making  that  disclosure. 

5  KOfb  21    (.'ondition>t  of  Disclosure. 
No  record  contained  in  a  system  of 

records  mialntained  by  the  Depart- 
ment of  the  Air  Force  will  be  disclosed 
by  any  means  of  communication  (for 

example,  oral,  written,  electronic,  or 
mechanical)  to  any  person,  or  to  any 
agency  outside  the  Department  of  De- 
fense (DOD).  without  a  written  re- 
quest by.  or  the  prior  written  consent 
of  the  individual  to  whom  the  record 
pertains,  unless  disclosure  of  the 
record  will  be: 

(a)  To  Department  of  Defense  DOD) 
officials  and  employees  who  need  the 
record  in  the  performance  of  their 
duties  and  who  will  use  the  record  for 
the  purpose  for  which  it  Is  maintained. 
For  example,  transfer  or  disclosure  of 
information  between  the  Air  Force 
and  other  DOD  components  when  Air 
Force  civilian  or  military  personnel 
are  assigned  to  or  processed  by  a  joint 
activity  or  another  component  or  ac- 
tivity thereof,  such  as:  Armed  Fores 
Examination  and  Entrance  Stations 
AFEES).  Air  Terminals,  and  Defense 
Investigative  Service  DIS). 

(b)  Required  to  be  disclosed  to  the 
public  under  the  Freedom  of  Informa- 
tion Act  (32  CFR  806).  Some  examples 
of  personal  Information  pertaining  to 
military  personnel,  which  normally 
are  released  without  an  unwarranted 
Invasion  of  privacy  are:  name,  rank, 
date  of  rank,  gross  pay,  present  and 
past  duty  assignments,  future  assign- 
ments which  have  been  finalized, 
office  or  unit  address  and  phone 
number,  source  of  commission,  mili- 
tary and  civilian  education  level,  and 
promotion  sequence  number.  Disclo- 
sure of  personal  Information  pertain- 
ing to  civilian  employees  will  be  made 
In  accordance  with  the  Federal  Per- 
sormel  Manual  (see  chapter  294.  sec- 
tion 7). 

(c)  For  a  routine  use  as  explained  In 
§  806b. 3  and  as  indicated  In  the  Air 
Force  or  other  agency  system  notices 
published  In  the  Fi3)eral  Register. 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity 
pursuant  to  Title  13,  United  States 
Code. 

(e)  To  a  recipient  who  has  provided 
DOD  or  to  the  Air  Force  with  advance 
wTltten  assurance  that  the  record  will 
be  used  solely  as  a  statistical  research 
or  reporting;  and  : 

(1)  The  record  Is  to  be  transferred  In 
a  form  that  Is  not  Individually  identifi- 
able (that  Is,  the  Identity  of  the  Indi- 
vidual   cannot    be    determined    or   de- 


duced by  combining  various  statistical 
records  or  by  referencing  to  public  re- 
cords or  other  sources  of  Information). 
(2)  The  record  will  not  be  used  to 
make  any  decisions  about  the  rights, 
benefits,  or  entitlements  of  an  Individ- 
ual. 

(f)  To  the  National  Archives  of  the 

United    States    as    a    record    which    has 

sufficient  historical  or  other  value  to 
warrant  Its  continued  prcser\atlon  by 

the  United  States  Government,  or  for 

evaluation  by  the  Administrator  of 
General  Services  or  a  desi^ee,  to  de- 
termine whether  the  record  has  such 
value.  Records  transferred  to  Federal 
records    centers    for    safekeeping    or 

storage  do  not  fall  within  this  catego- 
ry because  Federal  records  center  per- 
sonnel act  on  behalf  of  the  Depart- 
ment of  the  Air  Force  in  this  Instance 
and  the  records  remain  under  Air 
Force  control.  No  disclosure  account- 
ing record  of  the  transfer  of  records  to 
Federal  records  centers  needs  to  be 
maintained  since  such  transfers  are 
not  considered  to  be  disclosures  within 
the  terms  of  this  regulation. 

(g)  To  an  agency  oiitside  of  DOD  (or 

Instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  con- 
trol of  the  United  States)  for  a  civil  or 
criminal  law  enforcement  activity  au- 
thorized by  law.  The  head  of  the 
agency  or  Instrumentality,  or  a  desig- 
nee, must  submit  a  written  request  for 
the  record  to  the  System  Manager. 
The  request  must  specify  the  particu- 
lar record  or  portion  desired  and  the 
law  enforcement  purpose  for  which 
the  record  is  requested.  Blanket  re- 
quests for  all  records  pertaining  to  an 
Individual  will  not  be  accepted.  A 
record  may  also  be  disclosed  to  a  law 
enforcement  agency  by  liie  Air  i-u'ce 
office  which  maintains  the  recor^' 
when  criminal  conr'uct  Is  suspected. 
(This  disclosure  hzs  been  established 
as  a  routine  use  for  all  USAP  record 
systems  and  Published  In  the  Federal 
Register  according  to  {  806b.5.) 

(h)  To  another  person  under  compel- 
ling clrcimistances  affecting  the 
health  or  safety  of  an  Individual  pro- 
vided that  notification  of  any  such  dis- 
closure Is  sent  to  the  last  known  ad- 
dress of  the  individual  to  whom  the 
record  pertains.  The  Individual  on 
whom  records  are  disclosed  need  not 
necessarily  be  the  Individual  whose 
health  or  safety  Is  at  peril,  such  as  re- 
lease of  dental  records  on  several  indi- 
viduals in  order  to  identify  an  Individ- 
ual killed  or  seriously  Injured^  In  an  ac- 
cident. 

(l)  To  either  Hotise  of  Congress. 
Congressional  committee,  or  sulx:om- 
mittee  thereof,  or  any  Joint  conunlttee 
of  Congress,  in  pursuit  of  matters 
within  its  Jurisdiction. 

(j)  To  the  Comptroller  General,  or 
any  of  his  or  her  authorized  represen- 
tatives, on  business  of  the  General  Ac- 
counting Office. 
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(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction: 

(1)  When  a  record  Is  disclosed  under 
compulsory  legal  process  and  Issuance 
of  the  order  or  subpoena  Ls  made 
public  by  the  court  which  Issued  it, 
reasonable   efforts   must   t>e    made   to 

notify  the  individual  to  whom  the 
record  pertains.  This  may  be  accom- 
plished by  notifying  the  individual  by 
mall  at  the  most  recent  adoress. 

(2)  Wlien  served  with  an  order  to 
disclose    a   record,    an   effort    will    be 

made  to  determine  whether  the  Issu- 
ance of  the  order  is  a  matter  of  public 
record.  If  it  Is  not,  ask  to  be  advised  if 
It  l)ecomes  public.  An  accounting  of 

the  disclosure  will  be  made  at  the  time 
of  compliance  with  the  order  or  sub- 
poena. 

9  806b.25    RequesU     for     DiMrlosure     Re- 
ceived Under  the  Freedom  of  Informa- 
tion Act. 
If    the    information    Is    part    of    a 
system    or    records    as    explained    in 
5  806b.5.  process  requests  for  personal 
Information  received  under  the  Free- 
dom of  Information  Act  according  to 
this  regulation. 

S  806b.26     Accountinx  of  Disclosures. 

Each  systems  mana^^er  having  direct 
resiwnslblllty  for  and  physical  custody 
of  a  system  of  records  as  explained  in 
S  806b.3  will: 

(a)  Except  for  the  disclosures  des- 
cribed in  5  806b. 24  (a)  and  (b),  keep  an 
accurate  accounting  of  the  date, 
nature,  and  purpose  of  each  disclosure 
of  a  record  to  any  person  or  agency 
outside  the  Department  of  Defense; 
and  the  name  and  address  of  the 
person  or  tigency  to  whom  the  disclo- 
sure is  made.  Accoimting  Is  required 
even  when  disclosure  Ls  at  the 
Individual's  request  or  written  consent. 
Accounting  Is  also  required  for  all  dis- 
closures made  under  S  806b.24  (c) 
through  (k).  When  feasible,  the  disclo- 
sure accoimting  record  may  be  filed  In 
the  folder  for  each  individual  to  whom 
it  pertains.  However,  systems  manag- 
ers need  not  make  a  notation  on  a 
single  document  of  every  dLsclosure  of 
a  particular  record,  provided  they  can 
reconstruct  the  required  Information 
from  their  accounting  systems  when: 

(1)  Requested  by  the  Individual 
imder  pfiragraph  (c)  of  this  section. 

(2)  Necessary  to  inform  previous  re- 
cipients of  any  corrected  or  disputed 
iriformatlon. 

(3)  Necessary  to  provide  a  cross  ref- 
erence to  the  Justification  or  basis  for 
disclosure,  such  as  written  documenta- 
tion which  is  required  when  releasing 
records  for  statistical  or  law  enforce- 
ment purposes. 

(4)  Necessary  to  provide  an  audit 
trail  for  subsequent  reviews  of  Air 
Force  compliance  with  conditions  of 
disclosure  outlined  in  this  section. 

(b)  Retain  the  accoimting  described 
in  5  806b. 26(a)  for  at  least  five  years 
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from  the  date  of  disclosure  or  the  life 
of  the  record,  whichever  is  longer.  No 
accounting  of  the  disclosure  of  the  ac- 
counting need  be  maintained.  The  ac- 
counting need  not  he  retained  on  a 
record-by-record  basis  as  long  as  the 
procedures  used  by  the  systems  man- 
ager will  permit  satisfying  the  require- 
ments in  paragraph  (a)  of  this  section. 
Further,  while  the  accounting  of  dis- 
closure Is  required  to  be  maintained 
for  at  least  five  years,  the  record  Itself 
will  be  disposed  of  according  to  AF^ 

12-50. 

(c)  On  request  of  the  Individual  to 
whom  the  record  pertains,  make  avail- 
able to  that  individual  all  information 
in  the  accounting  of  disclosures  except 
those  pertaining  to  disclosures  to  an- 
other agency  outside  DOD  or  Govern- 
ment Instrumentality  for  law  enforce- 
ment purposes,  unless  the  system  of 
records  Is  exempt  from  this  part  ac- 
cording to  §  806b.45. 

(d)  Air  Force  Form  771,  Accounting 
of  Disclosures.  Air  Force  Form  771 
may  be  used  for  recording  required 
documentary  information,  Eind  as  an 
aid  for  compiling  Information  for  the 
annual  report  (§806b.7).  However,  Its 
use  is  optional.  Systems  managers  may 
use  any  dlslrable  system  for  keeping 
notations  of  disclosures,  pro\ided  a 
document  listing  of  all  disclosures  can 
be  constructed  from  the  system. 

S  806^     Names  and  Addresftes. 

(a)  An  individuals  name  and  address 
or  listings  will  not  be  sold  or  rented  by 
any  Air  Force  activity,  unless  specifi- 
cally authorized  by  law.  This  will  not 
be  construed  to  require  the  withhold- 
ing of  names  and  addresses  otherwise 
permitted  to  be  made  public. 

(b)  Lists  or  compilations  of  names 
and  home  addresses,  or  Individual 
home  addresses  will  not  be  disclosed  to 
the  public  without  the  consent  of  the 
individual  Involved.  The  public  In- 
cludes, but  Is  not  limited  to,  members 
of  Congress  acting  In  their  Individual 
capacities  or  on  behalf  of  constituents, 
creditors,  and  commercial  and  finan- 
cial institutions.  Requests  for  home 
addresses  may  l>e  referred  to  the  last 
known  address  of  the  individual  for 
reply  at  his  or  her  discretion.  The  re- 
questor will  be  notified  of  such  refer- 
raJs.  This  prohibition  may  be  waived 
when  circumstances  of  a  case  indicate 
compelling  and  overriding  Interests. 

S  806b. 28  FroceRsing  Telephone  Requests 
for  Dipclopure  of  Personal  Record 
Dala. 

(a)  A  telephone  request  from  an- 
other agency  or  a  third  person  may  be 
granted  at  the  discretion  of  the  sys- 
tems manager  or  official  directly  re- 
sponsible for  or  having  direct  control 
over  a  system  of  records,  provided  the 
information  to  be  disclosed: 

(1)  Is  limited  to  data  which  if  re- 
leased would  not  result  in  an  unwar- 
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ranted  invasion  of  the  individual's  per- 
sonal privacy;  and 

(2)  The  disclosure  has  been  listed  as 
a  "routine  use"  in  the  record  systems 
notice  published  In  the  Federal  Regis- 
ter. 

Non:  In  some  Instances,  certain  portions 

of  a  reoord  may  be  releasable  to  the  public 

under  the  Freedom  of  Inlormatlon  Act.  If 
so,  these  sp>eclflc  portlona  may  bo  disclosed. 

For  more  guidance  on  what  military  person- 
nel Information  may  b*"  released  to  the 
public,  refer  to  8  806b.24(b). 

(b)  Identification  requirements  for 
telephone  disclosures  will  be  reason- 
able and  should  Include  a  request  that 
the  caller  Identify  himself  or  herself 
by  providing  name,  official  address, 
telephone,  or  similar  identifying  data 
before  disclosure  Is  made.  Every  effort 
will  l>e  made  to  safeguard  against  un- 
warranted disclosures.  It  Is  incumbent, 
therfore,  on  the  recipients  of  such 
calls  to  confirm  the  validity  of  the  re- 
quest. If  the  authenticity  of  the  tele- 
phone requester  and  need  for  the  per- 
sonal record  data  Is  In  question.  If  In 
doubt,  ask  the  caller  to  submit  a  writ- 
ten request;  or  the  recipient,  at  his  or 
her  discretion,  may  make  a  return  call 
to  insure  the  Identity  of  the  requester. 

Subpart  D — Collection  of  Portonol 
Information  From  Individuals 

§806b.29    Collection  Directly  From  the  In- 
dividual. 

Collect  personal  information,  to  the 
greatest  extent  practicable,  directly 
from  the  Individual  when  the  informa- 
tion may  result  In  adverse  determina- 
tions about  an  Indhidual's  rights, 
benefits,  and  privileges  under  Federal 
programs.  Do  not  collect  Information 
from  third  parties  unless: 

(a)  The  accuracy  of  Information  sup- 
plied by  an  Individual  must  be  verified 
with  a  third  party. 

(b)  The  nature  of  the  Information  is 
such  that  it  can  only  be  obtained  from 
a  third  party,  such  as  an  employee's 
performance  In  a  previous  job  or  as- 
signment. 

(c)  Obtaining  the  information  from 
the  individual  would  present  excep- 
tional difficulties  or  would  result  In 
unreasonable  cost. 

(d)  Other  compelling  and  unusual 
circumstances  similar  to  those  de- 
scrlljed  above  necessitate  the  need  for 
third  party  Involvement. 

§  806b. 30     Informing      IndividualH      From 
Whom  Information  is  Requested. 

Individuals  who  are  asked  to  supply 
personal  Information  about  them- 
selves will  be  advised  of: 

(a)  The  Federal  statute  or  executive 
order  of  the  President  which  autho- 
rized the  solicitation  of  the  Informa- 
tion, Including  the  brief  title  or  sub- 
ject of  that  statute  or  order.  For  ob- 
taining the  Social  Security  Numl>er 
(SSN),  provide  the  statute,  executive 
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order.  Air  Force  departmentaJ  or  local 
directive.  or  other  Government 
agency's  regulation  which  requires  the 

SSN. 

(b)  The  principal  purpose(s)  for 
which  It  Is  to  be  used. 

(c)  The  routine  used  to  be  made  of 
It; 

(d)  Whether  furnishing  the  Informa- 
tion Is  mandatory  or  voluntary,  and 

(e)  The  effects  on  the  individual.  If 
any.  of  not  providing  all  or  any  part  of 
It. 

ttoTX.  This  advice  mast  be  given  regardless 
of  the  media  used  on  requesting  or  record- 
ing Information,  whether  It  Is  a  form  In  the 
usual  sense  (that  Is.  a  preprinted  document 
with  a  control  number  and  edition  date)  or 
a  format,  questionnaire,  survey  sheet,  or 
report  rendered  on  a  blank  sheet. 

§  80fib.31  Forms  in  L'»e  Prior  to  Septem- 
ber 2T,  1975. 
To  meet  the  requirement  stated  In 
5  806b. 30,  each  form  in  use  before  Sep- 
tember 27,  1975.  that  will  continue  to 
be  used  on  and  after  that  date,  must 
be  accompanied  by  Air  Force  Form 
1807.  Privacy  Act  Statement.  For 
forms  not  included  in  the  initial  re- 
port&  submissions  forwarded  to  IIQ 
USAF/Publication  Systems  Manage- 
ment Branch,  complete  Air  Force 
Form  1606.  Register  of  Forms  Affected 
by  Privacy  Act,  and  Air  Force  Form 
1607.  as  shown  In  §§  806b  49  and 
806b.50.  Follow  the  procedures  in 
S  806b.33. 

S806b.32     Forms    Initiated    or   Revised    on 
and  After  September  27.  1975. 

As  forms  are  revised  or  new  ones 
issued,  the  Privacy  Act  Statement  will 
be  Incorporated.  Lf  practical,  in  the 
body  of  each  one.  It  should  be  con- 
spicuously placed  so  the  individual  can 
read  the  statement  before  he  or  she 
begins  to  furnish  the  Information  re- 
quested. The  procedures  contained  In 
f  806b.33  apply. 

§  806b.33  Pr<»ce98inf  a  Form  That  SoliciU 
PerHonal  Information. 

(a)  Form  Explained.  Refer  to 
{806.3(a). 

(b..  Orijinator  of  a  Form.  First,  de- 
termine whether  the  form  (new  or  re- 
vised) requires  a  Privacy  Act  State- 
ment. Consult  the  local  forms  manage- 
ment officisd  for  guidance.  If  needed. 
If  the  Statement  Is  required. 

(1)  Complete  Air  Force  (AF)  Form 
1607  as  shown  in  §  806b.50.  Confirm 
with  the  local  Judge  Advocate  that 
the  statutory  authority  or  executive 
order  cited  as  accurate. 

<2)  If  the  Social  Security  Number 
(SSN)  is  among  the  items  of  personal 
Information  being  solicited,  then  state 
whether  disclosure  is  mandatory  or 
voluntary,  and  the  authority  and  uses 
to  be  made  of  it.  Although  a  separate 
Statement  need  not  be  completed  for 
the    SSN    alone,    entries   on    the    AP 


PRIVACY   ACT   ISSUANCES 

Form  1607.  as  stipulated  In  paragraph 
(b)(1)  of  this  section  must  be  made  In- 
dependently of  those  covering  other 
Items  of  Information  being  requested. 
See  §  806b. 35  on  Social  Security  Num- 
bers. 

(3)  A  separate  AF  Form  1607  must 
be  completed  for  each  new  or  revised 
form.  If  the  form  to  be  revised  already 
contains  the  printed  Statement  and 
the  information  required  by  §  806b. 30 
Is  current,  an  AF  Form  1607  need  not 
be  resubmitted. 

<4)  Forward  the  completed  AF  Form 
1607  together  with  AP  Form  1141.  Re- 
quest for  Approval  and  Development 
of  Form,  and  the  new  or  revised  form 
(and  prescribing  directive)  through 
the  Privacy  Officer  to  the  local  forms 
management  official  for  review,  evalu- 
ation, and  processing. 
.  (5)  HQ  USAF  staff  offices  and  SOAs 
that  have  OPR  responsibility  for  AF 
or  Department  of  Defense  (DD)  forms, 
initiate  new  Privacy  Act  Statement 
forms.  Send  a  copy  of  AF  Form  1606. 
AF  Form  1141.  and  the  original  of  the 
Privacy  Act  Statement  to  HQ  USAF/ 
Publications  Division. 

(c)  Forms  Management  Official  In 
reviewing,  evaluating,  and  processing, 
assure  that: 

(1)  Statements  are  sufficiently  com- 
plete and  specific  but.  at  the  same 
time,  concise  and  phrased  in  language 
easily  understood  by  the  individual. 

(2)  Privacy  Act  Statements  are  avail- 
able and  that  new  forms  contain  the 
Privacy  Act  Statement,  if  required. 

(3)  For  forms  in  regularly-issued, 
numbered  series  the  Statement  l)ears 
the  same  number  te  which  it  pertains. 
For  unnumbered  formats,  question- 
naires, survey  forms  used  to  gather  in- 
formation, that  the  Statement  bears 
the  Report  Control  Symbol  assigned 
to  it. 

(4)  Cost  figures  are  maintained  for 
developing,  reproducing,  distributing 
the  new  or  revised  form.  These  figures 
will  be  included  in  the  Annual  Report 
(see  §806b.7). 

(5)  A  list  of  all  forms  developed  lo- 
cally that  solicit  personal  information 
is  maintained.  AF  Form  1606  may  be 
used  for  this  purpose. 

(6)  A  copy  of  each  new  or  revised 
form  containing  the  Privacy  Act  State- 
ment is  provided  HQ  USAF./DAPS 
through  the  Command  Forms  Man- 
agement Office.  The  Command  Forms 
Management  Official  should  list  all 
such  forms  on  AF  Form  1606  and  for- 
ward it  along  with  a  copy  of  each  form 
listed. 

§  806b.34  Effect  of  the  Privacy  Act  of  1974 
on  Publications. 
(a)  Each  publication  issued  by  an  Air 
Force  organization,  which  requires  the 
maintenance,  collection,  use,  or  dis- 
semination of  a  system  of  records  sub- 
ject to  the  Privacy  Act  of  1974  will 
identify  the  specific  statute  (including 


the  sptcific  chapter  or  section'  or  ex- 
ecutive order  of  the  President  which 
authorizes  the  records.  Such  authority 
may  be  derived  from: 

(DA  Federal  statute,  or  executive 
order  explicitly  authorizing  or  direct- 
ing the  maintenance  of  a  system  of  re- 
cords. 

(2)  A  Federal  statute,  or  executive 
order  authorizing  or  directing  the  Air 
Force  to  perform,  a  function,  which  re- 
quires the  maintenance  of  a  system  of 
records. 

(b)  Coordination  with  the  appropri- 
ate Privacy  Act  Officer  and  Staff 
Judge  Advocate  is  mandatory  for  all 
new  or  revised  publications  which  re- 
quire maintaining,  collecting,  using,  or 
disseminating  records  subject  to  the 
Privacy  Act  of  1974.  Include  in  a  sepa- 
rate single  column  paragraph,  set  one 
space  below  the  purpose  paiagraph.  or 
in  the  first  pardgrar»h  of  each  affected 
new.  revised,  or  changed  publication 
the  statement.  "This  publication  is  af- 
fected by  the  Privacy  Act  of  1974. 
Each  form  that  is  subject  to  the  provi- 
sions of  section  806b. 30  and  required 
by  this  publication  contains  a  Privacy 
Act  Statement,  either  Incorporated  In 
the  body  of  the  document  or  in  a  sepa- 
rate statement  accompanying  each 
such  document." 

(c)  To  assist  users,  HQ  USAF  pub- 
lishes a  separate  listing  of  department- 
al publications  that  are  affected  by 
the  Privacy  Act  of  1974.  In  appropriate 
"O"  series  indexes.  It  also  identifies 
affected  publications  by  using  the 
syTnbol  "(Prl  Act) "  immediately  fol- 
lowing the  title  of  the  aifected  publi- 
cation in  the  numerical  portion  of  the 
index.  Similar  provisions  should  be 
made  at  MAJCOM.  SOA.  and  subordi- 
nate levels  for  affected  publications 
which  they  issue. 

§  806b.35     R«>que«tin(f        an        Individual's 
Social  Security  Number  (SSN). 

(a)  No  individual  may  be  denied  any 
right,  benefit,  or  privilege  provided  by 
law  because  he  or  she  refuses  to  dis- 
close his  or  her  SSN  unless  disclosure: 

(1)  Is  required  by  Federal  statute,  or 

(2)  Was  required  under  statute  or 
regulations  adopted  prior  to  January 
1,  1975  for  a  system  of  records  in  exis- 
tence and  operating  before  that  date. 

NoTt:  Executive  Order  9397.  November  22. 
1943,  authorizes  use  of  the  SSN  a.s  a  system 
of  numerical  identification  of  individuals. 

(b)  The  fact  that  di.iclosure  of  the 
SSN  is  not  required  by  Federal  statute 
or  is  not  for  a  system  of  records  in  ex- 
istence and  operating  prior  to  January 
1.  1975.  does  not  preclude  Air  Force  of- 
ficials requesting  it  from  individuals 
concerned.  However,  the  separate  Pri- 
vacy Act  Statement  for  the  SSN  alone, 
or  a  merged  Privacy  Act  Statement, 
covering  not  only  the  SSN  but  also 
other  items  of  personal  information, 
must  make  clear  that  disclosure  of  the 


SSN  Is  voluntary  If  the  Individual  re- 
fiises  to  dlsclo.se  it.  be  prepared  to 
Identify  the  Individual  by  alternate 
means. 

(c)  If  an  individual  is  asked  to  dis- 
close his  or  her  SSN,  the  requesting 
official  must  Inform  the  Individual 
whether  that  disclosure  is  mandatory 
or  voluntary:  by  what  statutory  or 
other  authority  such  number  is  solicit- 
ed; ajid  what  iLses  will  be  made  of  It. 

(d)  Refer  to  §§  806b  33  and  806b.50 
for  Instructions  or  how  to  Include  in- 
formation contained  in  paragraphs  (b) 
and  (c)  of  this  section  in  a  Privacy  Act 
Statement. 

Subpart  E — Systems  of  Records 


5  806b.36     General  Policie«. 

(a)  Each  Air  Force  activity  will: 

(1)  Maintain  In  its  records  systems 
only  such  information  about  an  indi- 
vidual that  Is  relevant  and  necessary 
to  accomplish  Its  mission  required  by 
Federal  statute  or  executive  order. 

(2)  Identify  the  specific  provision  of 
law  or  executive  order  which  provides 
authority  for  maintaining  personal  in- 
formation in  each  system  of  records. 

(b)  Statutory  authority  to  e.stabllsh 
or  maintain  a  system  of  records  does 
not  convey  imllmited  authority  to  col- 
lect and  maintain  Information  for 
useful  or  convenient  purposes.  The 
Systems  Manager  for  each  system  of 
records  will  evaluate  each  category  of 
information  in  a  system  to  determine 
relevance  and  necessity.  In  performing 
this  evaluation  the  Systems  Manager 
considers: 

(1)  Relationship  of  each  Item  of  in- 
formation to  the  statutory  purpose  for 
which  the  system  us  maintained. 

(2)  Specific  adverse  consequence  of 
not  collecting  each  category  of  infor- 
mation. 

(3)  Possibility  of  meeting  the  infor- 
mation requirement  through  use  of 
data  not  individually  identifiable  or 
through  sampling  techniques. 

(4)  Length  of  time  that  the  Informa- 
tion Is  needed  and,  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 

(5)  F'inanclal  cost  of  information 
maintenance  con^.pared  to  risk  or  ad- 
verse consequence  of  not  maintaining 
It. 

(6)  Necessity  and  relevance  of  this 
Information  to  all  individuals  Included 
in  the  system. 

(c)  After  completion  of  the  evalua- 
tion in  5  806b.36(b)  discontinue  each 
category  or  Item  of  Information  that 
does  not  appear  to  be  reasonably  justi- 
fiable. Such  Information  will  be  de- 
leted, withdrawn,  or  destroyed  pro- 
vided It  can  be  economically  segregat- 
ed from  necessary  and  relevant  Infor- 
mation. 

(d)  The  evaluation  prescribed  above 
will  be  performed: 

(1)  During  the  design  phase  of  a  new 
system  of  records  or  a  change  in  an  ex- 
isting system  of  records. 


DEPARTMENT  OF   DEFENSE 

(2)  Annually,  prior  to  the  publica- 
tion of  all  system  notices  in  the  Feder- 
al Register. 

S  806b.37  Record  Syntem  Noticen.  RCS:  - 
DD-A(A)  1379. 
The  Privacy  Act  of  1974  requires 
that  a  notice  of  the  existence  of  each 
system  of  records,  as  defined  in 
5  806b. 3  be  published  In  the  Federal 
Register.  The  notice  provision  of  the 
Act  Is  based  on  the  premise  that  there 
should  be  no  system  of  records  whose 
very  existence  is  secret.  Published 
system  noticfs  are  the  means  by  which 
an  Individual  may  Identify  and  request 
access  to  a  system  containing  a  record 
on  him  or  her.  Public  notices  for  exist- 
ing Air  Force  systems  of  records  have 
been  publlihed  in  the  Federal  Regis- 
ter. 

(a)  Privacy  Act  Officers  who  discov- 
er a  system  of  records  which  has  not 
been  published  in  the  Federal  Regis- 
ter will  notify  HQ  USAF/DAD,  Wash- 
ington, D.C.  system  notice  prepared  in 
accordance  with  the  format  and 
instructions  in  subpart  H  of  this  part. 
HQ  USAF/DAD  will: 

(1)  If  not  predetermined,  Identify 
the  applicable  systems  manager. 

(2)  Coordinate  publication  of  a 
public  notice,  or  dLscontinunnce  or 
rearrangement  of  the  System  with  the 
systems  manager. 

(3)  Provide  the  reporting  activity 
instructions  concerning  continued 
maintenance  or  discontinuance  of  the 
system. 

(b)  No  existing  files  series  will  be  re- 
arranged and  used  to  permit  retrieval 
by  name,  SSN,  or  other  individual 
Identifier  without  prior  publication  of 
a  record  system  notice  in  the  Federal 
Register.  In  effec\.  such  rearrange- 
ment constitutes  a  new  system  of  re- 
cords. 

§  806b.38  Report  of  New  Systems  of  Re- 
cords That  Require  Advance  Public 
Notice.  RCS:  DD-A(A)  1379. 
A  report  Is  required  to  be  submitted 
to  Congress  and  Office  of  Manage- 
ment and  Budget  (OMB)  for  each  pro- 
posed new  system  of  records  and  for 
changes  to  existing  systems.  The  pur- 
pose is  to  permit  an  evaluation  of  the 
probable  or  potential  effect  on  such 
proposal  on  the  privacy  and  other  per- 
sonal or  property  rights  of  individuals. 
or  the  disclosure  of  information  relat- 
ing to  such  individuals.  Format  and 
instructions  for  this  report  are  includ- 
ed in  Subpart  H  of  this  part. 

Sg06b.39    Chanjre*    To    Existinif    Systems 
Not  Requiring  Advance  Public  Notice. 

Changes  to  systems  of  records  not 
stated  in  §  806b. 56  do  not  require  ad- 
vanced public  notice  before  implemen- 
tation. Systems  managers  will  submit 
to  command  Privacy  Act  Officers, 
changes  to  existing  notices  when  such 
changes  are  made  to  their  systems,  not 
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records  As  a  minimum,  notification  of 
such  changes  will  Include  the  system 
Identification  number  and  title,  and 
the  appropriate  section  of  the  system 
notice  revised  to  Incorporate  the 
changes.  Submit  changes  In  hard  copy 
to  HQ  USAF/DAD,  Washington,  DC. 
20330.  for  consolidation  and  submis- 
sion to  the  Defen.se  Privacy  Boa.'-d  and 
publication  in  the  Federal  Registers 
annual  compilation  of  system  notices. 

§  H06b.40     SUndards  of  Accuracy. 

(a)  Records  used  in  making  determl- 
nation.s    about    an    individual    will    he 
maintained   with   accuracy,   relevance, 
timeliness,  and  completeness  to  ensure 
.fairness  to  the  Individual  in  any  deter- 
Viination. 
^(b)  Prior  to  disseminating  any  record 
about  an  individual  to  any  person,  rea- 
.sonable  efforts  will  be  made  to  ensure 
that  such  records  are  accurate,  com- 
plete, timely,  and  relevant  for  agency 
purposes.  , 

§80fib.ll     Restriction    on    Maintenance    of 
Certain  Records. 

Maintenance  of  a  system  of  records 
describing  how  individuals  exercise 
rights  guaranteed  by  the  First  Amend- 
ment are  prohibited,  unless  authorized 
by  Federal  statute;  by  the  individual 
concerned;  or  pertinent  to  an  autho- 
rized law  enforcement  activity.  These 
rights  include,  but  are  not  limited  to, 
religious  and  political  beliefs,  freedom 
of  speech  and  the  press,  and  the  right 
of  assembly  and  to  petition. 

§  80€b  12     Rules  of  Conduct. 

Persons,  including  government  con- 
tractors or  their  employees,  Ihvolved 
In  the  design,  development,  operation, 
maintenance  or  control  of  any  system 
of  records,  will  be  informed  of  all  re- 
quirements to  protect  the  privacy  of 
the  individuals  who  are  subjects  of  the 
records.  The  following  sanctions  will 
be  emphasized  to  personnel: 

(a)  There  are  criminal  penalties  for 
knowingly  and  wrtlfully  disclosing  a 
record  about  an  individual  without  the 
written  consent  or  the  written  request 
of  that  Individual,  or  unless  disclosure 
is  for  one  of  the  reasons  listed  in 
§  806b.24. 

(b)  The  Air  Force  may  be  subject  to 
civil  suit  for  failure  to  comply  with  the 
Privacy  Act. 

(c)  Refer  also  to  §  806b.6  on  judicial 
sanctions. 

§  806b. 43     Safejruardinjt  Pemonal  Informa- 
tion in  Records  System*. 

(a)  Each  systems  manager  will  estab- 
lish administrative  and  physical  safe- 
guards to  protect  each  system  of  re- 
cords from  unauthoriied  or  uninten- 
tional access,  disclosure,  modification, 
or  destruction.  These  safeguards  will 
apply  to  systems  of  records,  in  what- 
ever medium  in  which  personal  infor- 
mation is  processed  or  stored,  and  will 
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be    tailored    to    the    requirements    of 
each  system  of  records. 

(b)  Access  to  personal  Information 
will  be  restricted  to  those  persons 
whose  official  duties  require  access, 
and  the  individual  concerned,  and  as 
prescribed  herein. 

(c)  Systems  managers  and  officials 
having  direct  custodial  responsibility 
for  systems  of  records  will  ensure  that 
all  persons  whose  official  duties  re- 
quire access  to  or  processing  and  main- 
tenance of  personal  information  are 
trained  in  the  proper  safeguarding  and 
use  of  such  information: 

(1)  First  by  viewing  the  Air  Force 
Privacy  Act  film:  and 

(2)  Acquiring  knowledge  of  the  poli- 
cies and  procedures  in  this  regulation. 

(3)  Privacy  officials  at  each  echelon 
will  provide  assistance  as  needed.  HQ 
USAF/DAD  will  have  overall  responsi- 
bility for  management  of  the  training 
program. 

(d)  Personal  records  and  documents 
will  be  stored  to  preclude  unautho- 
rized disclosure. 

(e)  Dispose  of  records  containing 
personal  Information  which  are  eligi- 
ble for  disposal  as  provided  in  AFM 
12-50  to  destroy  the  record  content,  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  burning,  or  burying,  de- 
pending on  volume  and  availability  of 
facilities.  (Also  see  AFM  12-50.  para- 
graph 410.) 

Subpart  F — Exemptiont 

§  806b. 44     General  Procedures. 

The  Secretary  of  the  Air  FHjrce  des- 
ignates those  Air  Force  systems  of  re- 
cords which  will  be  exempt  from  cer- 
tain provisions  of  the  Privacy  Act. 
General  policies  and  procedures  gov- 
erning the  systems  of  records  follow: 

(a)  There  are  two  types  of  exemp- 
tions, general,  and  specific.  The  gener- 
al exemption  authorizes  the  exemp- 
tion of  a  system  of  records  from  all 
but  a  few  requirements  of  the  Act. 
The  specific  exemption  authorizes  ex- 
emption of  a  system  or  portion  thereof 
from  only  a  few  specific  requirements. 

(b)  If  an  activity  originates  a  new 
system  of  records  for  which  it  pro- 
poses an  exemption,  or  If  it  prop>oses 
an  additional  or  new  exemption  for  an 
existing  system  of  records,  it  will 
submit  the  recommended  exemption 
with  the  records  system  notice  as  out- 
lined in  this  paragiaph. 

(c)  No  exemption  of  a  system  of  re- 
cords will  be  considered  automatic  for 
all  records  in  the  system.  The  systems 
manager  will  review  each  requested 
record  and  appiy  the  exci-nptions  only 
when  this  will  serve  a  significant  and 
legitimate  Goverrunent  purpose. 

§  806b. 45    General  Exemptions. 

Only  USAF  activities  actually  en- 
gaged in  law  enforcement,  to  include 
Staff  Judge  Advocate  and  correctional 


activities,  may  claim  the  general  ex- 
emption for  a  system  of  records.  Those 
records  from  a  system  of  records, 
exempted  from  certain  provisions  of 
the  Act  under  the  general  exemption, 
will  retain  those  exemptions  while 
being  used  by  commanders  to  deter- 
mine appropriate  judicial  or  adminis- 
trative actions.  Such  a  system  of  re- 
cords must  consist  of: 

(a)  Information  compiled  for  the 
purpose  of  identifying  individual 
criminal  offenders  and  alleged  offend- 
ers and  containing  only  identifying 
data  and  notations  of  arrests,  the 
nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  re- 
lease, and  parole  and  probation  status; 

(b)  Information  compiled  for  the 
purpose  of  criminal  investigation,  to 
include  efforts  to  prevent,  control,  or 
redure  crime,  including  reports  of  in- 
formants and  investigators,  and  associ- 
ated with  an  identifiable  individual;  or 

(c)  Reports  identifiable  to  an  individ- 
ual compiled  at  any  stage  of  the  pro- 
cess of  enforcement  of  the  criminal 
laws  from  arrest  or  indictment 
through  release  from  supervision. 

(d)  Systems  for  which  a  general  ex- 
emption is  claimed  may  be  exempted 
from  selected  provisions  of  5  U.S.C. 
552a  (see  §  806b.52).  and  from  the  fol- 
lowing provisions  of  this  part: 

(1)  Sections  806b. 10  through  806b. 14. 
Providing  the  individual  access  to  hi3 
or  her  records. 

(2;  Sections  806b.l5  through  806b.20. 
Provisions  dealing  with  amendment  of 
records. 

(3)  Section  806b. 24(k).  Informing  the 
Individual  when  his  or  her  record  is 
disclo.sed  in  compulsory  legal  proceed- 
ings. 

(4)  Section  806b  26(c).  Providing  the 
individual  access  to  his  or  her  account- 
ing disclosure  of  record. 

(5)  Subpart  D  of  this  part.  All  provi- 
sions except  those  concerned  with  In- 
forming the  individual  of  the  author- 
ity for  requesting  his  or  her  SSN,  the 
use{s)  to  be  made  of  it,  and  whether 
furnishing  it  is  voluntary  or  manda- 
tory. 

(6)  Sections  806b.55(b)(20)  to 
80tib.55(b)(23).  Notification,  Access, 
Contest,  and  Source  provisions  of 
system  notices. 

(7)  Not  included  in  the  provisions  of 
this  part.  The  civil  remedies  afforded 
an  individual  by  the  Act. 

§  80€b.46     Sperinc  Exemptions. 

(a)  Tiie  Secretary  of  the  Air  Force 
has  exempted  from  disclosure  in  accor- 
dance with  5  US.C,  552a(k)(l)  all 
properly  classified  information  con- 
tained in  any  Air  Force  system  of  re- 
cords and  which  must  remain  classi- 
fied in  the  interest  of  national  defense 
or  foreign  policy.  However,  prior  to 
denying  an  individual  access  to  such 
classified  information,  the  proper  au- 
thority will  insure  that  the  informa- 


tion has  been  properly  classified  and 
that  it  must  remain  classified. 

(b)  Personal  data  that  is  specifically 
exempted  under  the  provisions  of  the 
Act: 

(1)  Classified  information  specifical- 
ly authorized  under  criteria  estab- 
lished under  Executive  Order  11652, 
and  implementing  directive  to  be  kept 
classified  in  the  interest  of  national 
defense  or  foreign  policy  and  are  in 
fact  properly  classified  pursuant  to 
such  executive  order. 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes,  other 
than  material  covered  under  a  general 
exemption.  However,  an  individual  will 
not  be  denied  acce.ss  to  Information 
which  has  been  used  to  deny  him  or 
her  a  right  or  privilege  unless  disclo- 
sure would  reveal  a  confidential 
source. 

(3)  Presidential  protection  files 
maintained  In  cormeclion  with  provid- 
ing protective  service  to  the  President 
of  the  United  States  or  other  individ- 
uals pursuant  to  18  U.S.C.  3056.  \ 

(4)  Statistical  files  required  by  stat-    l 
ute  to  be  used  only  for  statistical  pur-    / 
poses  and  which  are  not  used  to  make 
decisions  on  the  rights,  benefits,  or  en- 
titlements of  individuals. 

(5)  Employment  and  Investigatory 
Information  compiled  for  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  service;  Federal  contracts 
and  access  to  classified  Information, 
but  only  to  the  extent  that  disclosure 
would  reveal  a  confidential  source. 

(6)  Testing  material  for  determining 
an  Individual's  qualifications  for  ap- 
pointment or  promotion  in  the  Feder- 
al service  if  disclosure  would  compro- 
mise objectivity  or  fairness  of  the  ex- 
amination process. 

(7)  Armed  Forces  promotion  materi- 
al used  to  determine  potential  for  pro- 
motion in  the  Armed  Forces,  but  only 
to  the  extent  that  the  disclosui-e  of 
such  m.aterial  would  reveal  the  identi- 
ty of  a  confidential  source. 

(c)  Exemptions  authorized  In  para- 
graphs (b)  (2)  and  (5)  of  this  section, 
may  t>e  claimed  only  to  the  extent 
that  disclosure  would  reveal  the  iden- 
tity of  a  source  who  furnished  infor- 
mation to  the  Government  under: 

(1)  An  express  promise  that  his  or 
her  identity  would  be  held  in  confi- 
dence. 

(2)  An  implied  promise,  made  prior 
to  September  27.  1975.  that  his  or  her 
identity  would  be  hold  In  confidence. 

(d)  Systems  for  which  a  specific  ex- 
emption is  claimed  may  be  exempted 
from  certain  provisions  of  5  U.S.C. 
552a  (see  §806b.53)  and  from  the  fol- 
lowing requirements  of  this  Part: 

(1)  Sections  806b.9  to  806b.  1?  Pro- 
viding the  individual  access  to  his  or 
her  records. 

(2)  Sections  806b. 14  to  806b.l9.  Pro- 
visions dealing  with  amendment  of  re- 
cords. 
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(3)  Section  806b  25(c).  Providing  the 
individual  access  to  his  or  her  account- 
ing disclosure  of  record. 

(4)  Notification,  Access,  Contest,  and 
Source  provLslons  of  system  notices 
published  in  the  Federal  Register. 

(e)  Promises  of  confidentiality. 
F»romi^es  of  confidentiality  w:ll  t>e 
given  oft  a  selective  and  as  needed 
basis.  Only  officials  authorized  by  Air 
Force  or  Departninent  of  Defense  dir- 
ectives may  grant  such  promises. 

5  806b.47  Exempted  Records  in  Nonex- 
empted  Systems  of  Itecords. 
Where  a  record,  which  is  maintained 
by  any  element  of  the  Federal  Govern- 
ment and  for  whii  h  a  general  or  spe- 
cific exemption  iin.s  been  claimed,  is 
transferred  temporarily  to  any  ele- 
ment of  the  Air  Force  for  official  pur- 
poses (for  example,  adjudication,  per- 
sonnel action),  the  record  will  retain 
its  exemption  so  long  as  it  is  i.ot  incor- 
porated into  an  Air  Force  system  of  re- 
cords. If  such  incorporation  occurs, 
only  exemptions  claimed  for  the  Air 


Force  system  will  apply  to  the  incorpo- 
rated record 
§  806b. 48     Submission  Instructions. 

(a)  When  a  Systems  Manager  desires 
to  claim  either  a  general  or  a  specific 
exemption,  submit  to  HQ  USAPVDAD, 
Washington.  DC.  20330.  the  identifi- 
cation symbol  and  title  (as  given  in  the 
related  system  notice),  the  specific 
provisions  of  the  Act  and  this  Part  for 
which  exemptions  are  sought,  and  the 
reasons  therefor.  A  separate  reason 
need  not  be  stated  for  each  provision 
from  which  a  system  is  being  exempt- 
ed, when  a  single  explanation  will 
serve  to  explain  more  than  one 
exempted  provision.  HQ  USAF/DAD 
will: 

(1)  Setk  the  HQ  USAF  Privacy 
Review  Board's  approval  for  the  Sec- 
retary of  the  Air  Force 

(2)  On  approval  by  the  Secretary  of 
the  Air  Force,  prepare  a  proposed  ex- 
emption rule. 

(3)  Transmit  the  proposed  rule  for 
publication  in  the  Federal  Register  as 
a  notice  of  proposed  rule  making. 


(4)  After  thirty  days,  and  consider- 
ation of  any  public  comments,  trans- 
mit the  final  exemption  rule  for  publi- 
cation in  the  F'ederal  Register. 

Notify  the  system  manager  of  the  ef- 
fective date  of  the  exemption. 

(b)  The  Privacy  Act  requires  exemp- 
tion rules  to  be  published  in  the  Fed- 
eral Register  separately  from  system 
notices.  To  simplify  reference  and  use 
within  the  Air  Fore*',  exemption  rules 
have  been  separated  from  the  applica- 
ble system  notices,  and  are  listed  In 
§§806b  57  and  806b. 58 

(c)  Sections  a06b.52  and  806.53  con- 
tain formats  ajid  instructions  for  prep- 
aration of  general  and  specific  exemp- 
tion rules. 

Subpart  C — Figures 

§  ^t^6.49     Fiifure    1.    Instructions   for   Com- 
pleting ."Mr  Force  Form  l(i'»6.  "Refrister 
of  Forms  .Effected  Bv  Frivarv  .Act." 
Follow  the  instructions  contained  on 
the  form  itself:  also  refer  to  §  80€b.33 
for  guidelines  on  how  to  process  it. 
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§806b.r>0  Fifrure  2.  InstrurtionH  for  Com- 
pietinK  AF  Form  1607.  "Privacy  Act 
Statement." 

(a)  Complete  the  form  by  typewrit- 
er, legibly  enough  for  use  as  camera 
ready  copy. 

(b)  Insert  the  appropriate  statutory 
authority  which  has  been  confirmed 
by  the  Judge  Advocate  as  being  accu- 
rate. 

NoTi.— When  a  social  security  number  is 
requested  and  the  authority  for  requesting 
the  number  Is  different  from  that  of  other 

Figure   2 


Items  of  information.  Insert  the  appropriate 
authority. 

Cc>  Self-explanatory. 

(d)  When  a  social  security  number  is 
requested  in  addition  to  other  items  of 
information,  an  appropriate  entry 
must  be  inserted  independently  from 
those  covering  other  items  of  informa- 
tion. 

(e)  Affix  the  form  number  to  which 
the  statement  applies  followed  by  the 
words  Privacy  Act  Statement"  e.g.. 
"AF  Form— Privacy  Act  Statement."  If 
the  form  is  unnumbered  so  state. 
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§  806b.Sl     Fijrure  3.  Preparing  an  AF  Form 
771.  "Accounting  of  Disclosure*." 

(a)     Indicate     in     addition     to     the 
"record    system    name"    the    type    of 


system  "manual,  automated  or  micro- 
form"   in    which    the    Information    is 
maintained, 
(b)  Functional  Address  Symbol. 


(c)  Self-explanatory. 

(d)  Self-explanatory. 

(e)(1)  Nature.  Indicate  vthal  has 
been  disclosed:  social  security  number, 
service  record,  birth  date.  etc. 

(2)  Purpose.  Indicate  intended  use: 
routine,  statistical  research,  law  en- 
forcement purposes,  etc. 

(f)  In.sert  the  name  of  (he  individual 
to  whom  the  record  pertains. 

(g)  To  determine  applicability  of 
■No- Not  Roquired"  see  §  806b. 24. 


§  S06b..')2     Figure    4.    (Jeneral    F'xemptions 
Format. 


Identification:  (ID  from  system  nulirf ) 
System.s  Name:  (from  system  notice) 
ExemptiorLs:  This  system  of  records  Is 
exempted  from  the  following  provi.sions  of  5 
U.S.C.  552a:  (cH3).  (c)(4).  (d).  (e)(2).  (e)(3). 
(e)(4)(G).  (e)(4)(H).  (e)(4)(l).  (e)(5).  (e)(8). 
(f-).  and  (g). 
Authority:  5  U.S.C.  5.S2a(j)(2) 
Reasons:  Granting  Individuals  acces-s.to 
information  collected  and  maintaine'i  by 
the  Air  Force  relating  to  the  enforcement  of 
criminal  laws  could  interfere  with  orderly 
investigations,  with  the  orderly  administra- 
tion of  justice,  and  po.vsibly  enable  suspects 
to  avoid  detection  or  appreheiision  Disclo- 
sure of  this  information  could  result  in  the 
concealment,  destiuctlon,  or  fahrication  of 
evidence  and  jeopardize  the  safely  and  well 
being  of  informants,  witnesses  and  their 
families,  and  law  enforcement  personnel 
and  their  families.  Disclosure  of  this  infor- 
mation could  also  reveal  and  render  Ineffec- 
tual Investigative  techniques,  sources  and 
methods  used  by  the  Air  Force  component 
and  could  result  in  the  invasion  of  the  priva- 
cy of  individuals  only  incidentally  related  to 
an  investigation. 

The  exemption  of  the  Indivlduars  right  of 
access  to  his  or  her  records  and  the  reasons 
therefor  necrssilate  the  exemption  of  this 
system  of  records  from  the  requirements  of 
the  other  cited  provisions. 


§  806b. .53     t'lgure     5.     Specific     F^xemption 
Format. 

Identification  Number:  (ID  from  system 
notice) 

System  Name:  (from  system  notice) 

Exemptions:  This  system  of  records  is 
exempt  from  the  following  provLsions  of  5 
U.S.C.  552a:  (Possible  sut>sectlons:  (c)(3).  (d), 
(e)(1),  (e)(4)(G).  (e)(4)(H),  (e)(4)(I).  and  (f)). 

Authority:  5  U.S.C.  552a(k)  (  )  (Cite  one  or 
more  suljsections  552a(k)  (1)  thru  (7).  as  ap- 
plicable ) 

Reasons:  (Cite  specific  reasons  for  each 
subsection  from  which  an  exemption  is 
claimed.  Where  a  system  is  exempted  from 
the  requirements  of  subsection  (d).  it  will 
normally  also  be  exempted  from  the  re- 
quirements of  suljsection  (c)(3).  (e)(4)(G). 
(E)(4)(H).  and  (f)). 

Note.— A  separate  reason  or  Justification 
need  not  be  given  for  each  provision     '  ''-.e 
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Act  from  which  the  system  or  part  thereof 
Is  to  t>e  exempt,  provided  a  single  explana- 
tion will  serve  to  explain  the  entire  exemp- 
tion. 

9H06b.54     (Re8er>edl 

Subpart  H — Appendices 

5H06b..')5     ( Reserved  1 
§  8()(>b  .56     (Reserved! 

§  806b..'J7     (Jeneral  Fxemptions. 

(a)  Index  Cross  Referencing  Provi- 
sions of  the  Privacy  Act  of  1974  with 
this  Part. 

piracy  Act  Part  S06b 

PrxjvUion  Srrlton  — 

(c)(3) 809b  26<c) 

(CK4)     806b.26(»K2) 

(d)  806b  9.  .10.    11.  .12.  .15, 

.18.    n.    18,    19.    20,  .21. 

22 

(eKl) 806b  36ia)(l) 

(A)(2) 8o6b  29 

(eM3) 806b  30 

<e)<4KO) 806b  20 

(e)(4MH) 806b  .21,  .22 

(eM4)(H) eb.23.  .24 

(eM8) 80eb24(k)<l) 

(fKl) 806b  S.    10.    11 

(fK2) 806b  12 

(0(3)  806b  .24.  .28,   9(8)  <3) 

({,(4)     80«b    15,  .16.  .17.  .18,  19. 

.20 

(fK5) 806b  11(d) 

(g) 80eb  6(a)  (1)  (2).  (3).  (4) 

(b)  12404.  12408.  12410.  12501  Crimi- 
nal Investigative  Files. 

(1)  Exemption.  These  systems  of  re- 
cords are  exempted  from  the  following 
provisions  of  5  U.S.C.  f'52a:  (c)(3). 
{c)(4).  (d).  (e)(2).  (e)(3).  (e)(4)(G), 
(e)(4)(H).  (e)(4)(I).  (e)(8).  (f).  and  (g) 
(Investigative  Support  Records.  Coun- 
terintelligence Operations  and  Collec- 
tions Records.  Criminal  Records.  Inci- 
dent Investigation  Files). 

(2)  Authority.  5  U.S.C.  552(J)(2). 

(3)  Reasons.  Granting  Individuals 
access  to  Information  collected  and 
maintained  by  the  Department  of  the 
Air  Force  relating  to  the  enforcement 
of  criminal  laws  cculd  Interfere  with 
orderly  investigations,  with  the  order- 
ly administration  of  Justice,  and  could 
possibly  enable  suspects  to  avoid  de- 
tection or  apprehension.  Disclosure  of 
this  Information  could  result  in  the 
concealment,  destruction,  or  fabrica- 
tion of  evidence  and  could  Jeopardize 
the  safety  and  well  being  of  infor- 
mants, witnesses,  and  their  families, 
and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  Infor- 
mation could  also  reveal  and  render 
ineffectual  investigative  techniques, 
sources,  and  methods  used  by  the  Air 
Force,  and  could  result  in  the  Invasion 
of  the  privacy  of  Individuals  who  are 
only  Incidentally  related  to  an  Investi- 
gation. 

9  806b.58    Specific  Exemptiona. 

All  records  in  systems  of  records 
maintained  by  the  Department  of  the 
Air  Force  shall  be  exempt  from  the  re- 
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qulrements  of  5  U.S.C.  552a  (c)(3).  (d), 
(e)(4)(G).  (e)(4)(H).  (e)(4)(I).  and  (f) 
pursuant  to  5  U.S.C  552(k)(l)  to  the 
extent  that  the  records  are  properly 
classified  pursuant  to  Executive  Order 
and  authorized  to  be  kept  secret  in  the 
interest  of  national  defen.se  or  foreign 
policy.  This  exemption,  which  may  be 
applicable  to  all  or  parts  of  all  sy.stems 
of  records.  Is  necessary  because  certain 
record  systems  not  otherwise  specifi- 
cally designated  for  exemptions  may 
contain  isolated  information  which 
has  been  properly  clas-sified. 

(a)  3005  Equal  Opportunity  in  Off- 
Base  Housing. 

(1)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  5  U.S.C.  552a:  (c)(3).  (d). 
(e)(4)(G).  (e)(4)(H).  (e)(4)(I).  and  f). 

(2)  Authority.  5  U.S.C.  552a(k)(2). 

(3)  Reasons.  This  exemption  is  nec- 
essary to  insure  the  proper  enforce- 
ments of  civil  laws,  and  the  activities 
of  the  courts,  Department  of  Housing 
and  Urban  Development  and  the  De- 
partment of  Justice. 

(b)  12001  Inspection  General  Re- 
cords. 

(1)  Exemption.  This  system  of  re- 
cords Is  exempt  from  the  following 
provisions  of  5  U.S.C.  552a:  (c)(3).  (d), 
(e)(4)(G).  (e)(4)(H).  (e)(4)(I)  and  (f); 
provided,  however,  that  if  any  individ- 
ual Is  denied  any  right,  privilege,  or 
benefit  that  he  would  otherwise  be  en- 
titled to  by  Federal  law.  or  for  which 
he  would  otherwLse  be  eligible,  as  a 
result  of  the  maintenance  of  such  ma- 
terial, such  material  shall  be  provided 
to  the  individual,  except  to  the  extent 
that  the  disclosure  would  reveal  the 
identity  of  a  source  who  furnished  in- 
formation to  the  goverrunent  under  an 
expressed  promise  of  confidentiality. 
or  If  prior  to  September  27.  1975.  a 
source  who  furnished  Information  to 
the  government  under  an  implied 
promise  of  confidentiality. 

(2)  Authority.  5  U.S.C.  552a(k)(2). 

(3)  Retisons.  Granting  individuals 
access  to  liiformatlon  collected  while 
an  Inspector  General  inquiry  is  In  pro- 
gress could  Interfere  with  the  just. 
thorough,  and  timely  resolution  of  the 
complaint  or  Inquiry  and  could  possi- 
bly enable  Individuals  to  conceal 
wrongdoing  or  mislead  the  inquiring 
officer.  Disclosure  could  result  in  the 
concealment,  destruction,  or  fabrica- 
tion of  evidence  and  documents.  Dis- 
closure might  also  subject  sources,  wit- 
nesses and  their  families  to  harass- 
ment or  Intimidation.  It  is  also  essen- 
tial that  he  Identities  of  all  Individuals 
who  furnish  information  in  confidence 
be  protected,  even  afer  the  Inquiry  has 
been  completed,  to  Insure  that  infor- 
mation Is  furnished  during  the  Inquiry 
in  the  free  and  open  manner  essential 
to  resolve  the  matter  In  a  just,  thor- 
ough, and  timely  manner.  Permitting 
individuals  access  to  that  information 
wjilch   would   Identify   these  sources. 
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would  subject  the  sources  and  their 
families  to  possible  retribution  and  ha- 
rassment and  could  cause  individuals 
not  to  .seek  redress  for  wrongs  through 
Inspector  General  charmels  from  fear 
of  similar  retribution  or  haras-sment. 
The  exemption  of  the  individuals 
right  of  acce.ss  tc  his  records  and  the 
reasons  therefore  necessitate  the  ex- 
emption of  this  system  from  the  re- 
quirements of  the  above  cited  provi- 
sions. 

(c)  04002  Civilian  Personnel  Occupa- 
tional and  Suitability  Employment  Ex- 
aminations. 

(1)  Exemptions.  Parts  of  this  system 
of  records  are  exempt  from  the  follow- 
ing provisions  of  5  U.S.C.  552a:  (c)(3). 
(d).  (e)(4)(G).  (e)(4)(H).  (e)(4)(I)  and 
(f). 

(2)  Authority:  5  U.S.C.  552a(k)  (5) 
and  (6). 

(3)  Reasons.  Replies  to  qualification 
and  suitability  inquiries  are  secured  in 
confidence  and  are  needed  to  deter- 
mine qualifications  and  suitability  for 
civilian  employment.  Test  material 
used  In  determining  qualifications 
cannot  be  exposed  in  order  to  be  fair 
to  all  candidates. 

(d)  05302  Air  Force  Academy  Candi- 
date System. 

(1)  Exemption.  This  system  of  re- 
cords (Candidate  Evaluation  Record. 
Liaison  Officer  Evaluation.  Letter  of 
Evaluation  from  High  School  or  Col- 
lege, and  Drug  Abuse  Certificate)  is 
exempted  from  the  following  provi- 
sions of  5  U.S.C.  552a:  (d).  (e)(4)(H) 
and  (f). 

(2)  Authority.  5  U.S  C.  552a(k)(5). 

(3)  Reasons.  The  Information  con- 
tained in  these  documents  is  consid- 
ered relevant  and  necessary  for 
malting  a  judicious  determination  as  to 
the  qualifications,  eligibility,  and  suit- 
ablhty  of  cadets  for  graduation  and 
for  commissioning  as  officers  in  the 
United  States  Air  Force. 

(e)  12401  Investigate  Applicant  Pro- 
cessing Records. 

(1)  Exemption.  This  system  is 
exempted  from  the  following  provi- 
sions of  5  U.S.C.  552a:  (c)(3).  (d). 
(e)(4)(G).  (e)(4)(H).  (e)(4)(I)  and  (f). 
but  only  to  the  extent  that  the  disclo- 
sure of  such  material  would  reveal  the 
Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  expressed  promise  that  the  Identity 
of  a  source  would  be  held  In  confi- 
dence, or  prior  to  September  27,  1975. 
under  as  Implied  promise  that  the 
Identity  of  the  source  would  be  held  in 
confidence. 

(2)  Authority.  5  U.S.C.  552a(k)(5). 

(3)  Reasons.  Granting  Individuals 
access  to  the  Information  which  would 
Identify  those  sources  which  flmished 
Information  in  confidence  during  Air 
Force  Office  of  Special  Investigations 
(AFOSI)  applicant  inquiries  could  seri- 
ously affect  the  overall  Integrity  of 
the  applicant  process.  Out  of  fear  of 
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retaliation,  exposure,  or  other  action, 
sources  could  refuse  to  furnish  Infor- 
mation in  the  frank  and  open  manner 
e.sscntial  to  determine  the  lull  qualifi- 
cation of  applicants.  It  is  essential 
that  only  qualified  personnel  be  select- 
ed for  APOSI  duties  in  order  to  Insure 
the  integrity  of  the  APOSI  personnel 
program.  The  exemption  of  the 
individual's  right  of  access  to  his  re- 
cords therefore,  necessitates  the  ex- 
emption of  this  system  of  records  from 
the  requirement  of  the  above  cited 
provisions. 

(f)  12406.  20503.  20505  Security 
Piles. 

(1)  Exemption.  Parts  or  all  of  the 
listed  records  systems  are  exempted 
from  the  following  provisions  of  5 
U.S.C.  552a.  (cH3\  (d).  (e)(4HG). 
(e)<4VH).  (e)(4)(I),  and  if)  (Security 
and  Related  InvestiKalive  Records.  Se- 
curity Case  Piles.  Special  Security 
Piles),  but  only  to  the  extent  that  the 
disclosure  of  such  material  would 
reveal  the  identity  of  a  source  who 
furnished  information  to  the  Govern- 
ment urider  an  expressed  promise  that 
the  identity  of  a  source  would  t>e  held 
In  confidence,  or  prior  to  September 
27.  1975.  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence. 

<2>  Authority.  5  U.S.C.  552a(k)(5). 

(3)  Reasons.  Granting  individuals 
access  to  the  information  which  would 
identify  those  sources  who  furnished 
information  in  confidence  on  person- 
nel security  and  related  investigations 
could  seriously  interfere  with  the 
proper  conduct  and  adjudication  of 
such  matters.  Out  of  fear  of  retAli- 
ation,  exposure,  or  other  action, 
sources  could  refuse  to  furnish  t>erti- 
nent  information  in  the  frank  and 
C'pen  manner  essential  to  determine 
what  specific  areas  a  given  investiga- 
tion should  be  expanded  in  order  to 
Tally  develop  or  resolve  allegations  of 
questionable  conduct.  It  is  essential 
that  all  such  allegations  be  fully  re- 
solved as  soon  as  possible  to  insure 
that  no  Individual  Is  wrongfully  denied 
access  to  Installations  or  classified  ma- 
terial These  records  are  compiled  for 
the  purpose  of  determining  suitability, 
eligibility,  or  qualification  for  Federal 
civilian  employment,  military  service, 
and  Federal  contracts. 

(g)  03506.  03508  Air  Force  Personnel. 
Testing  Material. 

(1)  Exemptions.  Parts  or  all  of  the 
listed  records  systems  are  exempted 
from  the  following  provisions  of  5 
U.S.C.  552a;  (c)<3),  (d).  (e)(4)(G). 
(e)(4)(H),  (e)(4)  (I)  and  (f)  Air  Force 
Personnel  Test  851.  Test  Answer 
Cards;  Armed  Services  Vocational  Ap- 
titude Battery  (ASVAB)  Test  Cards: 
Historical  Airman  Promotion  Master 
Test  Pile  (MTF). 

(2)  Authority.  5  U.S.C.  522(k)  (6) 

(3)  Reasons.  This  exemption  is  nec- 
essary to  protect  the  Integrity,  objec- 


tivity and  equity  of  the  promotion 
testing  systems  and  The  Armed  Ser- 
vices Enlisted  Accessions  Testing 
System,  and  to  insure  safeguarding  of 
promotion  test  questions  and  re- 
sponses. 

(h)  01103.  03001.  03502  Air  Force 
Academy  Cadet  Records. 

(1)  Exemption.  Parts  of  the  listed  re- 
cords systems  are  exempted  from  the 
following  provisions  of  5  U.S.C.  552a; 
(d).  (e)(4)  (H)  and  (f)  (Class  Commit- 
tee Product;  Military  and  Leadership 
Order  of  Merit  System;  Cadet  Person- 
nel Records  System;  Master  Cadet 
Personnel  Record  (RR/Hlstorical); 
Master  Cadet  Personnel  Record  (RR/ 
Active).) 

(2)  Authority.  5  U.S.C.  552a(k)(7). 

(3)  Reasons.  This  exemption  is  con- 
sidered necessary  in  order  to  maintain 
the  candor,  integrity,  and  frankness  of 
comments  which  are  considered  neces- 
sary to  properly  evaluate  a  cadet  for 
commissioning  In  the  United  States 
Air  Force. 

(i)  03501  Personnel  Files  on  General 
Officers  (GOs)  and  Colonels  Assigned 
to  General  Officer  Positions. 

(1)  Exemption.  This  system  of  re- 
cords is  exempt  from  the  following 
provisions  of  5  U.S.C.  552a:  (c)(3).  (d\ 
(e)(4)(G).  (e)(4)(H).  (e)(4)  (I)  and  (f). 

(2)  Authority.  5  U.S.C.  552(k)(7). 

(3)  Reasons.  The  information  that  is 
exempt  from  disclosure  is  the  result  of 
the  Reserve  Initial  Brigadier  General 
Screening  Board.  This  information  is 
used  in  the  promotion  process  and  re- 
lease would  compromise  the  selection 
process. 

(J)  03501  Effectiveness/Performance 
Reporting  Systems. 

(1)  Exemptions.  Such  portions  of 
this  system  as  pertain  to  completed 
Air  Force  Forms  705.  "Lieutenant 
Colonel  Promotion  Potential  Evalua- 
tion," and  Air  Force  Forms  706.  "Colo- 
nel Promotion  Recommendation 
Report."  are  exempt  from  the  follow- 
ing provisions  of  5  U.S.C.  552a:  (c)(3). 
(d).  (eH4)(G),  (e>(4)(H),  (e)(4)(I)  and 
(f). 

(2)  Authority.  5  U.S  C.  552a(k)(7). 

(3)  Reasons.  This  exemption  Ls  re- 
quired to  insure  that  selection  boards 
are  provided  with  candid  evaluations 
of  the  potential  of  officers  being  con- 
sidered for  promotion  to  the  grades  of 
Colonel  and  Brigadier  General. 

(k)  03501  General  Officer  Personnel 
Data  System. 

(1)  Exemption.  Such  portions  of  the 
s.vstem  as  pertain  to  completed  Air 
Force  Forms  78,  "Air  Force  General 
Officer  Effectiveness  Report"  are 
exempt  from  the  following  provisions 
of  5  use.  552a;  (c)(3);  (d);  (e)(4)(G); 
(e)(4)(H);  (e)(4)  (I);  and  (f). 

(2)  Authority.  5  U.S  C.  552(k)(7). 

(3)  Reasons.  This  exemption  is  re- 
quired to  insure  that  selection  boards 
are  provided  with  candid  evaluations 
of  the  potential  of  officers  being  con- 


sidered for  promotion  to  Major  Gener- 
al. Lieutenant  General  and  General. 
(1)  16802  Child  Advocacy  Ca^e  Files. 

(1)  Exeviption.  Portions  of  this 
system  of  records  are  exempt  from  the 
following  subsection  of  Title  5.  United 
States  Code,  section  552a:  (c)(3)  and 
(d). 

(2)  Authonty.  5  U.S.C.  552a(k)(2) 
and  (5v 

(3)  Reasons.  Exemptions  are  needed 
in  order  to  encourage  persons  having 
knowledge  of  abusive  or  neglectful 
acts  toward  children  to  report  such  in- 
formation ai;d  to  protect  such  sources 
from  embarrassment  or  recnminutions 
as  well  as  to  protect  their  right  to  pri- 
vacy. It  is  essential  that  the  Identities 
of  all  individuals  who  furnish  informa- 
tion under  an  express  promise  of  con- 
fidentiality be  protected.  Additionally, 
granting  individuals  acce.ss  to  informa- 
tion relating  to  criminal  and  civil  law 
enforcement,  as  well  as  the  release  of 
certain  disclosure  a<countlngs,  could 
interfere  with  ongoing  investigations 
and  the  orderly  administration  of  jus- 
tice in  that  it  could  result  in  the  con- 
cealment, alteration,  destruction  or 
fabrication  of  information;  could 
hamper  the  Identification  of  offenders 
or  alleged  offenders  and  the  disposi- 
tion of  charges;  and  could  jeopardize 
the  safety  and  well-being  of  parents 
and  their  children. 

CHAPTER  XII— DEFENSE  SUPPLY 

AGENCY 

PART  1286— PERSONAL  PRIVACY  AND 

RiOHTS  OF  INDIVIDUALS  REGARDING 

THEIR  PERSONAL  RECORDS 

Sec. 

1286.1  Purpose  and  scope. 

1286.2  Policy. 

1286.3  DffinUions. 
1286  4  Responsibilities. 
1286  5  Procedures. 
1236.6  Forms  and  reports. 

Authority:  Pub.  L.  93579  (5  U  S.C.  552a). 

§  1286.1     FurpoHe  and  M-ope. 

(a)  Thi.s  Part  1286  implements  the 
Privacy  Act  of  1974  (hereinafter  re- 
ferred to  as  the  Act)  by  prescribing: 

(1)  The  procedures  whereby  an  indi- 
vidual can  be  notified  in  response  to 
his '  request  of  any  system  of  records 
named  by  the  individual  contains  a 
record  pertaining  to  him. 

(2)  The  requirements  for  verifying 
the  identity  of  an  individual  who  re- 
quests his  record  or  information  per- 
taining to  him  before  tne  record  or  in- 
forrGation  will  be  made  available  to 
him. 

(3)  The  procedures  for  granting 
access  to  an  individual  upon  his  re- 


'  For  convenience  in  reading,  standard 
pronoun  gender  usage  will  be  foUovied  in 
this  DSAR.  Where  such  pronouns  as  "be"  or 
"him",  etc..  are  used,  it  should  be  under- 
stood to  include  "she"  or  "hers",  etc. 
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quest  of  his  record  or  Information  per- 
taining to  him. 

(4)  The  procedures  for  reviewing  a 
request  from  an  Individual  concerning 
the  amendmeht  of  any  record  or  Infor- 
mation pertaining  to  him,  for  making 
a  determination  on  the  request,  and 
for  an  appeal  of  an  initial  adverse  de- 
termination. 

(5)  The  procedures  and  policies  gov- 
erning the  collection,  safeguarding, 
malntensuice,  public  notice,  use.  and 
dissemination  of  personal  information. 

(6)  The  conditions  under  which  dis- 
closure of  personal  information  may 
be  made  and  procedures  for  exempting 
systems  of  records  from  certain  re- 
quirements of  the  Act. 

(b)  This  Part  1286  Ls  applicable  to 
HQ  DSA  and  all  DSA  field  activities. 

§  1286.2     Policy. 

It  Is  the  policy  of  DSA: 

(a)  To  preserve  the  personal  privacy 
of  Individuals,  permitting  an  Individ- 
ual to  know  what  records  pertaining  to 
him  are  collected,  maintained,  used,  or 
disseminated  in  DSA,  and  to  have 
access  to  and  have  a  comprehensible 
copy  made  of  all  or  any  portion  of 
such  records  and  to  correct  or  amend 
such  records. 

(b)  To  collect,  maintain,  use,  or  dis- 
seminate any  record  of  identifiable 
personal  information  in  a  manner  that 
assures  that  such  action  Is  for  a  neces- 
sary and  lawful  purpose;  that  the  In- 
formation Is  timely  and  accurate  for 
its  Intended  use;  tmd  that  adequate 
safeguards  are  provided  to  prevent 
misuse  of  such  information. 

§  1286.3     Dennitions. 

(a)  Individual.  A  citizen  of  the 
United  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence.  A 
legal  guardian  or  the  parent  of  a 
minor  have  the  same  rights  as  the  in- 
dividual and  may  act  on  behalf  of  the 
individual. 

(b)  Maintain.  (Records  on  individ- 
uals) collect,  use,  or  disseminate. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  Information  about  an  Indi- 
vidual that  is  maintained  by  tin 
agency,  including,  but  not  limited  to. 
his  education  financial  transactions, 
medical  history,  and  criminal  or  em- 
ployment history  and  that  contains 
his  name,  or  the  identifying  number, 
symbol,  or  other  Identifying  particular 
assigned  to  the  Individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(d)  Routine  Use.  The  disclosure  of  a 
record,  or  the  use  of  such  record  for  a 
purpose  which  Is  compatible  with  the 
purpose  f6r  which  it  was  collected. 
Routine  use  encompasses  not  only 
common  or  ordinary  uses,  but  also  all 
the  proper  and  necessary  uses  of  the 
record;  even  If  such  use  occurs  infre- 
quently. 

(e)  System  Manager.  The  official  re- 
sponsible for  the  policies  and  practices 
governing  the  system  of  records. 
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(f)  System  of  Records.  A  group  of  re- 
cords under  the  control  of  any  system 
manager  from  which  information  Ls  re- 
trieved by  the  name  of  an  individual 
or  by  some  identifying  number, 
symbol,  or  other  identifyirg  particular 
assigrned  to  the  Individual. 

§1286.4     Kespomiibilitiea. 

(a)  HQ  DSA—(1)  The  Chief,  Admuiis- 
trative  Management  Division.  Office 
of  Administration  iDSAH-XA)  will: 

(1)  Formulate  policy  to  provide  com- 
prehensive guidance  necessary  for  uni- 
form compliance  with  the  Act  by  all 
elements  of  DSA. 

(11)  Serve  as  the  focal  point  on  priva 
cy  matters  for  DSA  in  communication 
with  the  Defense  Privacy  Board  and  is 
designated  the  DSA  Privacy  Act  Offi- 
cer. 

(ill)  Supervise  the  preparation  for 
publication  in  the  Federal  Register  of 
all  required  Information  or  systems  of 
records  affected  by  the  Act. 

(iv)  Serve  as  the  DSA  representative 
on  the  Defense  Privacy  Board. 

(V)  Review  for  conformity  with  the 
Act.  all  procedures.  lr...luding  I>SA  and 
DD  forms,  which  requires  an  Individ 
ual  to  furnish  Information,  and  formu- 
late corrective  or  supplementary  provi- 
sions, as  necessary. 

(vl)  Maintain  this  DSAR  In  a  current 
status  and  review  it  annually. 

(2)  77ie  Chief.  Publication  Division, 
Office  of  Administration  (DSAH-XM) 
will  review  DSA  publications  to  assure 
that  those  which  meet  the  ctiteria  for 
publication  in  the  Federal  Register 
are  prepared  In  proper  form  and  trans- 
mitted promptly  for  publication  in  the 
Federal  Register  as  required  by 
DSAR  5025.19,  Publication  of  Material 
In  the  Federal  Register. 

(3)  77ic  Counsel  (DSAH-G)  will 
review  policies,  practices,  and  proce- 
dures to  ensure  conformity  with  the 
Act. 

(4)  The  Assistant  Director,  Plans, 
Programs  and  Systems  (.DSAH-LS)  will 
provide  policies  and  guidance  to  pre- 
clude unauthorized  disclosure  of  pro- 
tective Information  maintained  in  the 
automatic  data  processing  facility. 

(5)  The  Chief.  Training  and  Incen- 
tives Division,  Office  of  Citnlian  Per- 
sonnel (DSAH-KT)  will.  In  conjunction 
with  the  DSA  Privacy  Board,  ensure 
development  of  appropriate  training 
program  for  all  personnel  where 
duties  Involve  responsibilities  for  sys- 
tems of  records  affected  by  the  Act. 

(6)  The  heads  of  HQ  DSA  Principal 
Staff  Elements  (.PSEs)  will: 

(l)  Ensure  that  the  collection,  main- 
tenance, use,  or  dissemination  of 
record  of  identifiable  personal  infor- 
mation is  In  a  manner  that  assures 
that  such  action  Is  for  a  nece^ary  and 
lawfully  purpose,  that  the  information 
is  timely  and  accurate  for  its  intended 
use.  and  that  adequate  safeguards  are 
provided  to  prevent  misuse  of  such  in- 
formation. 
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(ID  Ensure  that  Internal  operating 
procedures  provide  for  effective  com- 
pliance with  the  Act. 

(ill)  Establish  procedures  for  the 
granting  of  confidentiality  In  regula- 
tions and  procedures  for  investigations 
(e.g..  law  enforcement,  suitability, 
etc.). 

(Iv)  P*repare  and  submit  reports  in 
accordance  with  {  1286.6. 

(7)  DSA  Privacy  Board.  Established 
under  the  chairmanship  of  the  Chief. 
Administrative  Management  Division. 
Office  of  Administration  (DSAH-XA) 
*ith  membership  consisting  of  repre- 
sentatives from  the  Comptroller,  DSA. 
Counsel,  DSA.  Staff  Director,  Civilian 
Personnel,  DSA.  Assistant  Director. 
Plans,  Programs,  and  Systems,  DSA. 
Staff  Director.  Military  Personnel, 
DSA.  Command  Security  Officer. 
DSA,  and  the  Executive  Director,  In- 
dustrial Security.  HQ  DSA  CAS.  The 
Board  will  cause  to  be  reviewed  for 
conformity  with  the  Act.  each  catego- 
ry of  information  in  a  system  of  re- 
cords for  necessity  and  relevance;  pro- 
vide assistance  In  the  development  of 
DSA-wide  Privacy  training  program; 
and  review  practices  and  procedures 
established  by  system  managers  to 
ensure  they  are  in  conformity  with 
the  Act. 

(b)  77ie  Heads  of  DSA  Primary  Level 
Field  Activities  (.PLFAs)  will: 

(1)  Ensure  that  the  collection,  main- 
tenance, use,  or  dissemination  of 
record  of  identifiable  personal  Infor- 
mation is  In  a  manner  that  assures 
that  such  action  Is  for  a  necessary  and 
lawful  purpose,  that  the  Information 
Is  timely  and  accurate  for  Its  Intended 
use,  and  that  adequate  safeguards  are 
provided  to  prevent  misuse  of  such  In- 
formation. 

(2)  Designate  a  Privacy  Act  officer  to 
serve  as  the  principal  point  of  contact 
on  privacy  matters. 

(3)  Ensure  that  internal  operating 
procedures  provide  for  effective  com- 
pliance with  the  Act. 

(4)  Establish  a  training  program  for 
those  personnel  whose  duties  involve 
resFKjnsiblllties  for  systems  of  records 
ELf fected  by  the  Act. 

51286.,'i     Procedures. 

(a)  Access  to  peisonal  in/ormation. 
(1)  Upon  request,  an  Individual  will  be 
Informed  whether  or  not  a  system  of 
records  contains  a  record  pertaining  to 
him,  and  accompanied  by  a  p>erson  of 
his  own  choosing.  If  he  so  desires,  will 
be  permitted  to  review  his  records,  sind 
to  obtain  a  copy  of  such  records  In  a 
form  that  is  comprehensible  to  him  at 
a  reasonable  cost,  unless  exempted  In 
tu^cordance  with  paragraph  (o)(l)(v)  of 
this  section  or  paragraph  (d)  of  this 
section.  This  Part  1286  does  not  re- 
quire that  a  record  he  created  or  that 
an  Individual  be  given  access  to  re- 
cords which  are  not  retrieved  by  name 
or    other    individual    identifier.    Only 
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costs  of  reproduction,  as  set  forth  in 
DSAR     5400.14.     Av&nablllty     to     the 

Public  of  Official  Information,  may  he 

chRrtrecl;   however,   if  copying  is  the 

only  means  whereby  the  record  can  be 
made  available  to  the  Individual,  re- 
production fees  will  not  be  assessed 
(J  e..  when  a  copy  must  be  made  In 
order  to  dt-lete  information  contained 
on  the  record  pertaining  to  another  In- 
dividual). 

(I)  The  granting  of  access  to  a  record 
containing  personal  information  will 
not  be  conditioned  upon  any  require- 
ment by  the  Individual  to  stat4»  a 
reason  or  otherwise  Justify  the  need  to 
gain  access. 

(II)  Prior  to  granting  access  to  per 
sonal  Information,  individuals  may  be 
required  to  provide  reasonable  verifi- 
cation of  his  Identity. 

(a)  No  verification  of  identity  will  be 
required  of  an  individual  seeking 
access  to  records  nlilch  are  otherwise 
available  to  any  meml)er  of  the  public 
under  DSAR  5400  14. 

(ft)  For  the  individual  who  seeks 
access  in  person,  verification  of  identi- 
ty will  normally  bt-  made  by  those  doc- 
uments which  an  individual  is  likely  to 
have  readily  available,  such  as  employ- 
ee or  military  idertification  card, 
driver's  license,  or  medical  card. 

<c)  When  access  is  requested  by  mail. 
verification  of  identity  may  consist  of 
the  individual  providing  certain  mini- 
mum Identifying  data,  such  as  name 
and  date  of  birth  or  such  other  infor- 
mation deemed  necessary  by  the 
system  manager  having  custody  cf  the 
record.  If  the  sensitivity  of  the  data 
W£Lrrant.«!,  a  signed  notarized  statement 
of  identity  may  be  required. 

(di  An  Individual  will  not  be  denied 
access  to  his  record  for  refusing  to  dis- 
close his  social  security  number  (SSN), 
unless  disclosure  of  his  SSN  is  re- 
quired by  Inderal  Statute  or  required 
for  verification  purposes  under  a 
system  of  records  existing  anc^  operat- 
ing t>efore  1  January  1975,  if  such  dis- 
closure was  required  under  statute  or 
repulation  adopted  prior  to  such  a 
date 

(c'  Individuals  may  not  be  denied 
access  to  a  record  pertaining  to  them- 
selves because  those  records  are 
exempted  from  disclosure  under  the 
provisions  of  DSAR  5400.14. 

(Hi)  Access  to  a  record  or  a  copy 
thereof  will  not  be  denied  solely  be- 
cause the  record's  physical  presence  Is 
not  readily  available  (i.e.,  on  magnetic 
tape),  or  because  the  context  of  the 
record  may  disclose  servsltive  informa- 
tion about  another  individual.  To  pro- 
tect the  personal  privacy  of  other  Indi- 
viduals who  may  be  identified  in  a 
record,  an  extract  will  be  prepared  to 
delete  only  that  information  which 
would  not  be  releasible  to  the  request- 
ing individual  under  DSAR  5400.14. 

(Iv)  A  medical  record  will  l>e  dis- 
closed  to  the  individual  to  whom  it 


pertains  unless,  in  the  Judgment  of  a 
physician,  access  to  such  record  could 

have      an      adverse      effect       upon      the 

indtvlduars  physical  or  mental  health. 

When  It  has  been  determined  that  the 
disclosure      of      medical       information 

could  have  an  adverse  effect  upon  the 
Individual  to  whom  it  pertains,  the  In- 
formation may  be  transmitted  to  a 
physician  named  by  the  requesting  in- 
dividual. 

(V)  ThLs  Part  1286  does  not  entitle 
an  Individual  to  have  access  to  any  in- 
formation compiled  in  reasonable  an- 
ticipation of  a  civil  action  or  proceed- 
ing. 

(vi)  A  system  manager  may  require 
am  individual  who  wishes  to  be  accom- 
panied by  another  person  when  receiv- 
ing access  to  his  records  to  furnish  a 
written  statement  authorizing  discus- 
sion of  the  records  in  the  presence  of 
the  accompanying  person. 

(vli)  Any  requests  from  an  Individual 
for  access  to  or  copies  of  records  main- 
tained on  him  will  be  processed  in  ac- 
cordance with  this  Part  1286  and  not 
the  fVeedom  of  Information  Act.  Nor- 
mally, requests  for  access  to  records 
will  be  acknowledged  within  10  work- 
ing days  of  receipt  and  access  provided 
within  30  working  days. 

(viii)  Copies  of  Investigatory  records 
compiled  by  any  investigative  organi- 
zation, but  In  the  temporary  custody 
of  an  element  requesting  the  record 
for  purposes  of  adjudication  or  other 
personnel  action,  are  the  records  of 
the  originating  investigative  organiza- 
tion. Individuals  seeking  access  to  such 
records  will  be  directed  to  the  originat- 
ing investigative  organization  and 
should  be  Instructed  to  direct  all  re- 
quests submitted  under  the  Act  to 
that  organization.  Records  concerning 
the  adjudication,  or  other  personnel 
actions  based  on  the  investigative  re- 
cords, originated  by  the  organization 
using  the  Investigation,  are  the  re- 
cords of  the  using  organization  which 
shall  respond  to  all  other  requests 
under  the  Act  concealing  them. 

(2)  ATTu-ndment  of  personal  injomia- 
tion.  <i)  An  individual  will  be  given 
the  opportunity  to  request,  either 
in  person  or  through  the  mail, 
that  his  record  be  amended.  The 
system  manager  may.  however,  require 
that  such  requests  be  made  in  writing. 
Instructions  for  the  preparation  of  a 
request  and  any  forms  employed 
should  be  as  brief  and  as  simple  as 
possible.  Requests  should  contain  as  a 
minimum,  identifying  information  to 
l<x;ate  the  record,  a  description  of  the 
Items  to  be  amended  and  the  reason 
amendment  is  being  requested.  A  re- 
quest will  not  be  rejected  or  required 
to  be  reubmitted  unless  additional  in- 
formation is  essential  to  process  the 
request.  Incomplete  or  inaccurate  re- 
quests will  not  be  rejected  categorical- 
ly; the  individual  will  be  asked  to  clari- 


fy the  request  as  needed.  Individuals 
will  be  required  to  provide  verification 

of    identity    as    pa.'-agraph    (a)<l)(ii)    of 

this  section  to  assurt  that  the  request- 
er is  seeking  to  amend  record-s  pertain- 
ing to  him  and  not  inadvertently  or  In- 
tentionally, the  records  of  another  in- 
dividual. 

(ID  A  written  acknowledgement  of 
the  receipt  of  a  request  for  amend 
ment  of  a  record  must  be  provided  to 
the  Individual  within  10  working  days 
(excluding  Saturdays,  Sundays,  and 
legal  public  holidays)  after  receipt  by 
the  system  managers.  The  acknowl- 
edgement will  clearly  Identify  the  re- 
quest and  advise  the  individual  when 
he  may  expect  to  be  advised  of  action 
taken  on  the  request.  Whenever  prac- 
ticable, the  decision  will  be  made 
within  30  working  days.  No  separate 
acknowledgement  of  receipt  is  neces- 
sary if  tne  request  can  be  either  ap- 
proved or  denied,  and  the  individual 
advised  within  the  10-day  period.  For 
requests  presented  In  person,  written 
acknowledgement  should  be  provided 
at  the  time  the  request  is  presented. 

(in)  If  the  system  i.oanager  agrees 
with  any  portion  or  all  or  the 
lndlvidaar.s  request  to  amend  a  record, 
the  system  manager  will  promptly 
advise  the  Individual  and  amend  the 
record  accordingly.  If  disclosure  ac- 
counting has  been  made,  the  system 
manager  will  advise  ail  previous  recipi 
ents  of  the  record  that  the  amend 
ment  has  been  made  and  the  sub- 
stance of  the  correction. 

(Iv)  If  the  system  manager  disagrees 
with  all  or  any  portion  of  a  request  to 
amend  a  record,  the  system  manager 
wUl  promptly: 

(a)  Advise  the  individual  of  his  re- 
fusal and  the  reasons  therefor. 

(6)  Inform  the  individual  that  he 
may  request  a  further  review  by  the 
designated  reviewing  official. 

(c)  Describe  the  procedures  for  re- 
questing such  a  review  including  the 
name  and  address  of  the  official  to 
whom  the  request  should  be  directed. 

(V)  A  review  of  the  initial  refusal  to 
amend  a  record  will  be  made  if  re- 
quested by  the  individual. 

(a)  Heads  of  HQ  DSA  PSF-s  and 
Heads  of  PLFAs.  as  applicable,  are 
designated  reviewing  officials  and  will 
make  a  review  of  the  initial  determina 
tlon.  The  Deputy  Director.  DSA.  or 
the  Deputy  Director.  CAS,  for  HQ 
DSA  CAS  elements  and  Defense  Con 
tract  Administration  Services  P.eglons. 
Will  be  the  reviewing  official  when  one 
of  the  aforementioned  officials  is  iden- 
tified as  a  system  manager. 

(6)  If.  after  conducting  the  review, 
the  reviewing  official  also  refuses  to 
amend  the  record  in  accordance  with 
the  indvidual's  request,  the  individual 
will  be  notified: 

(/)  Of  the  reftisal  and  the  reasons 
therefor. 
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(2)  Of  his  right  to  file  a  concise 
statement    of    reason*    for    disagreeing 

o^lth  the  dwlfilon  of  DSA. 

<J>    Of     the     procedures     for    filing:    a 

statement   of    dl.sagreement    and   such 

Statement  will  be  made  available  to 

anyone   to   wliom   the   record   Is   subse- 
quently disclosed. 

{4)  That  prior  recipients  of  the  dis- 
puted record  will  t>e  provided  a  copy  of 
the  statement  of  disaifreement  to  the 
extent  that  an  accounting  of  disclo- 
sure is  maintaint-d. 

(5)  Of  his  right  to  seek  Judicial 
review  of  DSAs  refusal  to  amend  a 

record. 

(c)  If  the  reviewing  official  deter- 
mines that  the  record  should  be 
amended  In  accordance  with  the  re- 
quest, the  system  manager  will  amend 
the  record,  advise  the  Individual,  and 
Inform  previous  recipients  where  an 
accovmtlng  of  disclosure  has  been 
maintained. 

(d)  A  final  determination  on  the 
Individual's  request  for  a  review  of  an 
initial  refusal  to  amend  a  record  must 
be  completed  within  30  days  after  re- 
ceipt by  the  proper  office  unless  the 
reviewing  official  determines  that  a 
fair  and  equitable  review  cannot  be 
completed  In  that  time.  If  additional 
time  Is  required,  the  Individual  will  be 
informed.  In  writing,  of  the  reasons  for 
the  delay  and  of  the  approximate  date 
on  which  the  review  is  expected  to  be 
completed. 

(vl)  When  an  Individual  files  a  state- 
ment of  disagreement,  the  system 
manager  will  clearly  annotate  the 
record  so  that  the  dispute  Is  apparent 
to  anyone  who  may  subsequently 
grant  access  to  use  or  disclose  the 
record.  The  notation  itself  will  be  inte- 
gral to  the  record.  Where  an  a/:cotint- 
ing  of  disclosure  has  been  made,  the 
system  manager  will  advLse  previous 
recipients  that  the  record  has  been 
disputed  and  will  provide  a  copy  of  the 
individual's  statement. 

(a)  The  individual's  statement  of  dis- 
agreement need  not  t>e  filed  as  an  inte- 
gral part  of  the  record  to  which  It  per- 
tains. It  Will,  however,  be  maintained 
in  such  a  manner  as  to  permit  ready 
retrieval  whenever  the  disputed  por- 
tion of  the  record  is  to  be  disclosed. 
When  information  which  is  the  sub- 
ject of  a  statement  of  disagreement.  Is 
subsequently  disclosed,  the  system 
manager  will  note  which  Information 
Is  disputed  and  provide  a  copy  of  the 
Individual's  statement. 

(6)  The  system  manager  may  include 
a  brief  stunmary  of  its  reasons  for  not 
making  an  amendment  when  disclos- 
ing disputed  information.  Summaries 
normally  will  be  limited  to  the  reasoros 
stated  to  the  Individual.  The  system 
manager's  summary  will  be  treated  as 
part  of  the  individual  s  record;  howev- 
er, it  will  not  be  subject  to  the  amend- 
ment procedures. 

(b)  Disclosure  to  others.  (1)  Except 
as  prescribed  in  paragraph  (a)  of  this 


•ection,  this  Part  1286  does  not  require 
disclosure  of  records  to  anyone  other 

tn&n  tne  individual  to  wnom  inc  re- 

cords  r>ert,a.ln, 

(2)  No  record  contained  in  a  system 
Of  records  maintained  within  dsa  win 

be  disclosed  by   any  mettrts  of  commu- 

nicatlon  to  any  person,  or  to  any 
agency  out.side  DSA,  except  pursuant 

to  a  written  request  by,  or  with  the 
prior  written  consent  of.  the  individual 
to  whom  the  record  pertains,  unless 
disclosure  of  the  record  would  be: 

(1)  To  those  officials  and  employees 
Of  the  Department  of  Defense  who 
have  a  need  for  the  record  In  the  per- 
formance of  their  official  duties  and 
the  use  Is  compatible  with  the  purpose 
for  which  the  record  Is  maintained. 
This  Includes,  for  example,  transfer  of 
Information  between  components 
when  civilians  or  military  personnel 
assigned  or  affiliated  with  one  compo- 
nent are  processed  by  an  activity  of 
another  component  such  as  Armed 
Forces  Examination  and  Entrance  Sta- 
tions (AFKKS).  Air  Terminals,  or  De- 
fense Investigative  Service  (DIS). 

(ID  Required  to  be  disclosed  to  a 
member  of  the  public  by  DSAR 
5400.14.  Some  examples  of  personal  In- 
formation pertaining  to  military  per- 
sonnel which  normally  are  released 
without  an  unwarranted  Invasion  of 
privacy  are:  name.  rank,  date  of  rank, 
salary,  present,  and  past  duty  assign- 
ments, future  assignments  which  have 
been  finalized,  office  phone  number. 
source  of  commission,  military  and  ci- 
vilian educational  level,  and  promotion 
sequence  number.  Disclosure  of  per- 
sonal Information  pertaining  to  civil- 
ian employees  shall  be  made  in  accor- 
dance with  the  Federal  Personnel 
Manual. 

(Ill)  For  a  routine  use  as  defined  In 
1286.3  and  described  in  section  II  H  of 
Appendix  A. 

(Iv)  To  the  Bureau  of  the  Census  for 
purpose  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  au- 
thorized by  law. 

(v)  To  a  rt  clplent  who  has  provided 
DSA  with  advance  adequate  written 
assurance  that: 

(a)  The  record  will  be  used  solely  as 
a  statistical  research  or  reporting 
record. 

(ft)  The  record  is  to  be  transferred  in 
a  form  that  is  not  Individually  Identifi- 
able, (I.e.,  the  Identity  of  the  individ- 
ual cannot  be  determined  by  combin- 
ing various  statistical  records). 

(c)  The  record  will  not  be  used  to 
make  any  decisions  about  the  rights, 
benefits,  or  entitlements  of  an  Individ- 
ual. 

(vl)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services,   or  his   designee  to 


determine  whether  the  record  has 
such  value.  A  record  transferred  to  a 
Federal  records  center  for  safekeeping 

or  storage  does  not  fall  within  this  cat- 
egory since  Federal  records  center  per- 
sonnel act  on  behalf  of  DSA  in  this  in- 
stance and  the  records  remain  under 
the  control  of  DSA.  No  disclosure  ac- 
counting record  of  the  transfer  of  re- 
cords to  Federal  records  centers  need 
be  maintained. 

(vii)  To  another  agency  or  to  an  in- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  Is  authorized  by  law.  and 
if  the  Head  of  the  agency  or  Instru- 
mentality has  made  a  written  request 
to  a  DSA  element  which  maintains  the 
record  specifying  the  particular  por- 
tion desired  and  the  law  enforcement 
activity  for  which  tne  record  is  sought. 
Blanket  requests  for  all  records  per- 
taining to  an  individual  will  not  be  ac- 
cepted. A  record  may  also  be  disclosed 
to  a  law  enforcement  agency  at  the 
initiative  of  a  DSA  element  which 
maintalris  the  record  when  criminal 
conduct  Is  suspxected.  provided  that 
such  disclosure  has  l>een  established  In 
advance  as  a  "routine  use  ". 

(vili)  To  a  person  pursuant  to  a 
showing  of  compelling  circumstances 
affecting  the  health  or  safety  of  an  in- 
dividual If  upon  such  dusclosure  notifi- 
cation Is  trarismitted  to  the  last  known 
address  of  the  indi\1dual  to  whom  the 
record  pertains. 

(ix)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  committee  or  sut>com- 
mlttee  thereof,  or  any  joint  commit- 
tee. ThLs  does  not  authorize  the  disclo- 
sure of  any  record  subject  to  this  Part 
1286  to  members  of  Congress  acting  In 
their  Individual  capacities  or  on  behalf 
of  their  constituents. 

(X)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office. 

(xi)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(a)  When  a  record  is  disclosed  under 
compulsory  legal  process  and  when 
the  issuance  of  that  order  or  subpoena 
is  made  public  by  the  court  which 
issued  it.  reasonable  efforts  will  be 
made  to  notify  the  individual  to  whom 
the  record  pertains.  This  may  be  ac- 
complished by  notifying  the  individual 
by  mail  at  his  most  recent  address  as 
contained  In  DSA  records. 

(6)  Upon  being  served  wilh  an  order 
to  disclose  a  record,  the  system  man- 
ager will  endeavor  to  determine 
whether  the  Issuance  of  the  order  Is  a 
matter  of  public  record  and.  If  It  Is 
not,  seek  to  be  advised  when  it  t>e- 
comes  public.  An  accounting  of  the 
disclosure  will  t>e  made  at  the  time  the 
system  manager  complies  with  the 
order  or  subpoena. 
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<3>  Each  system  manager,  with  re- 
spect to  each  system  of  records  under 
his  control  will; 

(1)  For  all  disclosures  under  para- 
graph (bK2)  of  this  section,  except 
those  under  paragraphs  (b)<2)  (I)  and 
(li>  of  this  section,  keep  an  accurate 
accounting  of  the  following; 

(a)  The  date  of  the  disclosure. 

(b)  The  nature  of  the  disclosure; 
that  is  what  was  disclosed  and  how; 
for  example,  oral  disclosure  by  tele- 
phone of  liome  address.  Other  exam- 
ples of  d).sclosare  Include  visual  review 
of  the  record,  written,  transfer  of  data 
through  telecommunications  network, 
etc. 

(c)  The  purpose  of  this  disclosure. 
Describe  the  condition  of  the  disclo- 
suse  as  listed  in  paragraphs  (b)(2)  (iii) 
thru  (xi)  of  this  section.  If  disclosure 
is  for  a  routine  use  published  in  a  re- 
cords systems  notice,  briefly  describe 
the  specific  routine  use. 

(d)  The  name  and  address  of  the 
person  or  agency  to  whom  the  disclo- 
sure is  made.  A  system  manager  need 
not  make  a  notation  on  a  single  docu- 
ment of  every  particular  record,  pro- 
vided he  can  construct  from  the 
system  for  the  required  accounting  in- 
formation. 

<li)  Retain  the  accounting  ma.ie 
under  paragraph  (b)(3)(i)  of  this  sec- 
tion for  at  least  5  years  after  the  last 
disclosure  or  the  life  of  the  record, 
whichever  is  longer.  No  record  of  the 
disclosure  of  this  accounting  need  be 
maintained. 

(iii)  Upon  request  of  the  individual 
to  whom  the  record  pertains,  make 
available  to  that  individual  all  Infor- 
rvation  In  the  accounting  of  disclo- 
sures except  that  pf  rtaining  to  disclo- 
sures for  law  enforcement  purposes 
pursuant  to  paragraph  (b)(2)(vii)  of 
this  section,  and  systems  that  ha\e 
been  determined  to  be  exempt  from 
these  provisions  under  subsections  (j) 
and  (k)  of  the  Act. 

(4)  Names  and  Addresses.  An 
individual's  name  and  address  may  not 
be  sold  ur  rented  by  DSA  unless  such 
action  is  specifically  autbonzed  by 
law.  Requests  for  home  addres-ses  may 
be  referred  to  the  last  known  address 
of  the  individual  for  reply  at  his  dis- 
cretion and  the  requester  will  be  noti- 
fied accordingly.  This  provision  will 
not  be  construed  to  require  the  with- 
holding of  names  and  addresses  othe  r- 
wise  permitted  to  be  made  public. 

(c)  Collection  of  personal  in.'amia- 
tion  from  individLals.  (1)  CoUeciion 
Directly  from  Individuals.  Personal  in- 
formation shall  be  collected  to  the 
greatest  extent  practicable  directly 
from  the  individual  when  the  informa- 
tion may  result  In  adverse  determina- 
tions about  an  Individuals  rights, 
benefits,  and  privileges  under  Federal 
programs.  The  collection  of  informa- 
tion from  third  parties  should  be  mini- 
mized. Exceptions  to  this  policy  may 


be  made  under  certain  circumstances, 
such  as  the  following: 

(i)  There  is  need  to  ensure  accuracy 
of  Information  supplied  by  an  individ- 
ual by  verifying  with  a  third  party, 
such  as  in  the  case  of  verifying  infor- 
mation for  a  security  clearance. 

(ii>  The  nature  of  the  information  is 
such  that  it  can  only  be  obtained  from 
a  third  party,  such  as  an  evaluation  of 
emplo>ee's  performance  in  a  previous 
Job  or  as.signment. 

(iii)  Obtaining  the  information  from 
the  individual  would  present  excep- 
tional practical  difficulties  or  would 
result  in  unreasonable  costs. 

(2)  Injonning  Individuals  From 
Whom  Injomiation  is  Requested.  Each 
individual  who  is  asked  to  supply  per- 
sonal information  must  be  told  of: 

(i)  The  authority  (statute  or  Execu- 
tive Order)  which  authorizes  its  solici- 
tation. 

(11^  The  principal  purpose  or  purpose 
for  whi''h  it  is  to  be  used. 

(iii)  The  routine  uses,  to  be  made  of 
it. 

(Iv)  Whether  furnishing  such  Infor- 
mation Is  mandatory  or  voluntary  and 
the  effects  on  him.  if  any,  of  not  pro- 
viding ft.  This  notice  to  the  individual 
will  be  made  on  a  separate  form  which 
caji  be  retained  by  the  Individual.  This 
aJvice  must  be  given  on  all  media  used 
In  reque.sting  information  whether  it 
is  a  "form"  in  the  usual  sense  (i.e.,  a 
preprinted  document  with  a  control 
number  and  an  edition  date)  or  a 
format,  questionnaire,  survey  sheet,  or 
report  rendeied  on  a  blank  sheet.  Sup- 
plying personal  information  is  when 
individuals  personally  complete  the 
fill-in  Information  about  themselves 
on  the  form  or  when  the  individuals 
furnish  the  information  aboiit  them- 
selves verbally  as  in  an  Interview  or 
question  and  answer  type  of  arrange- 
ment. 

(3)  Collection  Documents  in  Use 
Prior  to  27  Sep  75.  These  documents  in 
use  before  27  Sep  75  and  which  are  to 
be  used  on  and  after  that  date,  must 
meet  the  notice  requirements  by  use 
of  a  separate  statement  '.o  go  along 
with  each  such  document,  .^abject  to 
tlie  provisions  of  the  Act.  The  state- 
ment will  be  asFigned  the  identifying 
form  number/RCS/OMB  Appeal 
Number/Form  Letter  Nu'uiDer  used  in 
collecting  the  information  and  the 
suffix  "Privacy  Act  Statement",  as  fol- 
lows: 

(I)  For  forms  in  regularly -issued, 
numbered  serifs,  the  Privacy  Act 
Statement  will  bear  the  same  number 
and  edition  date  as  the  form  to  which 
it  pertains,  except  as  provided  in  para- 
graph 2  of  Appendix  B  Example;  For 
DD  Form  398.  Statement  of  Personal 
History,  the  applicable  notice  to  each 
individual  asked  to  complete  the  form 
will  be  identified  as  "DD  Form  398— 
Privacy  Act  Statement"  in  the  lower 
left-hand  comer. 


(ii)  For  unnumbered  formats,  ques- 
tionnaires, surveys,  and  reports  which 
are  not  in  the  regularly-issued  form 
number  series,  the  Privacy  Act  State- 
ment will  t)ear  the  report  control 
symlKJl  or  OMB  Approval  Number 
under  the  authority  for  which  the  In- 
formation is  collected  if  applicable. 

Example:  For  the  Air  Forre  Junior  ROTC 
Survey  for  AFJRDTC  Cadets  (Pormfit  A", 
the  applirahle  notice  to  each  Individual 
asked  to  complete  the  questionnaire  will  be 
Identified  as  •OMB  Approval  No.  21- 
R0268- Privacy  Art  SUtement  '.  Same  re- 
ports are  asbigned  Reports  Control  Syml)ol 
iRCS)  numbers  or  OMB  Approval  Numl)er8. 
If  these  reports  are  controlled  In  a  regular 
numbered  form  series,  then  the  Privacy  Act 
Statement  will  l>ear  the  form  number  refer- 
ence In  lieu  of  the  RC:S  or  OMB  Numt>er. 

(4)  Preparation  of  Privacy  Act  state- 
ments, (i)  The  proponent  (i.e..  the  ini- 
tiator) has  the  final  responsibility  for 
determining  whether  a  form,  format, 
questionnaire,  survey,  or  report  re- 
quires a  Privacy  Act  Statement.  The 
proponent  must  consult  his  counsel, 
particularly  for  validation  of  the  au- 
thority for  asking  for  the  information. 
Statements  must  he  sufficiently  com- 
plete and  specific  but,  at  the  same 
time  be  concise  and  couched  In  easily 
understood  language. 

(li)  Forms  and  Information  manage- 
ment officers  at  all  echelons  must 
assure  that  Privacy  Act  Statements 
are  available  for  Issuance  with  new 
forms,  when  required. 

(iii)  No  Department  of  Defen.se  com- 
ponent mav  deny  any  individual  any 
right,  benefit,  or  privilege  provided  by 
law  because  of  such  individual's  refus- 
al to  disclose  his  SSN.  unless  such  dis- 
closure is: 

(a)  Required  by  Federal  statute. 

(6)  To  any  component  maintaining  a 
system  of  records  In  existence  and  op- 
erating before  1  Jan  75.  if  such  disclo- 
sure was  required  under  statute  or  reg- 
ulation adopted  prior  to  such  date  to 
verify  the  identity  of  an  individual. 
Executive  Order  No  9397.  22  Nov  43. 
authorizes  components  to  use  SSN  as 
a  system  of  numerical  Identification  of 
individuals. 

(Iv)  Any  component  which  requests 
an  individual  to  disclose  his  SSN  must 
inform  that  individual: 

(a)  Whether  that  disclosure  is  man- 
datory or  voluntary. 

(M  By  what  statutory  or  other  au- 
thority such  number  Is  solicited. 

(c»  What  uses  will  be  made  of  it. 

(V)  If  disclosure  of  the  SSN  is  not  re- 
quired by  Federal  statute  or  is  not  for 
a  system  of  records  In  existence  and 
operating  prior  to  1  Jroi  75.  propo- 
nents are  nevertheless  not  precluded 
from  requesting  it  from  individuals 
concerned.  However,  the  separate  Pri- 
vacy Act  Statement  for  the  SSN  alone, 
or  a  merged  I»rlvacy  Act  Stftement. 
covering  not  only  the  SSN  but  also 
other  items  of  personal  Information, 
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must  make  clear  that  the  disclosure  of 
the  SSN  is  voluntary.  If,  In  such  In- 
stances, the  Individual  refuses  to  dis- 
close It,  the  proponent  concerned  must 
be  prepared  to  identify  him  by  alter- 
nate means. 

(d)  Exemptions.  The  Director,  DSA 
will  designate  the  DSA  records  which 
are  to  be  exempted  from  certain  provi- 
sions of  the  Act.  and  DSAH-XA  will 
publish  fh  the  Federal  Register,  in- 
formation specifying  the  name  of  each. 
designated  system,  the  specific  provi- 
sions of  the  Act  from  which  each 
system  Is  to  be  exempted,  and  the  rea- 
gons  for  each  exemption  of  the  record 
system. 

(1)  Oenenoi  Exemptions.  To  qualify 
for  a  general  exemption,  as  defined  In 
the  Act,  the  system  of  records  must  be 
maintained  by  a  system  manager  who 
performs  as  his  principal  function  any 
activity  pertaining  to  the  enforcement 
of  criminal  laws,  including  police  ef- 
forts to  prevent,  control,  or  reduce 
crime  or  to  apprehend  criminals,  and 
the  activities  of  prosecutors,  courts, 
correctional,  probation,  pardon,  or 
parole  authorities.  Such  system  of  re- 
cords must  consist  of: 

(1)  Information  compiled  for  the  pur- 
pose of  Identifying  individual  criminal 
offenders  and  alleged  offenders  and 
containing  only  Identifying  data  and 
notations  or  arrests,  the  nature  and 
disposition  of  crlminiJ  charges,  sen- 
tencing, confinement,  release,  and 
parole,  and  probation  status. 

(II)  Information  compiled  for  the 
purpose  of  a  criminal  Investigation.  In- 
cluding reports  of  Informants  and  In- 
vestigators, and  associated  with  an 
Identifiable  Individual. 

(III)  Reports  identifiable  to  an  Indi- 
vidual compiled  at  any  stage  of  the 
prcx^ss  of  enforcement  of  the  criminal 
laws  from  arrest  or  Indictment 
through  release  from  supervision. 

(2)  Specific  Exemption.  To  qualify 
for  a  specific  exemption,  as  defined  by 
the  Act  the  systems  of  records  must 
be: 

(1)  Specifically  authorized  under  cri- 
teria established  by  an  Executive 
Order  to  be  kept  classified  in  the  in- 
terest of  national  defense  or  foreign 
policy  and  are  in  fact  properly  classi- 
fied pursuant  to  such  Executive  Order. 

(U)  Investigatory  material  compiled 
for  law  enforcement  purposes  other 
thtm  materlEil  covered  under  a  general 
exemption.  However,  an  Individual  will 
not  be  denied  ewxcss  to  Information 
which  has  been  used  to  deny  him  a 
right  or  privilege  unless  disclosure 
would  reveal  a  source  who  furnished 
Information  to  the  Government  under 
a  promise  that  the  Identity  of  the 
source  would  be  held  In  confidence. 
For  Investigations  made  after  27  Sep 
75.  the  Identity  of  the  source  may  be 
treated  as  confidential  only  If  based  on 
the  expressed  guarantee  that  the  iden- 
tity would  not  be  revealed. 


(Ill)  Maintained  in  connection  with 
providing  protective  services  to  the 
President  of  the  United  States  or 
other  Individuals  protected  pursuant 
to  18  U.S  C.  S3056.     "^ 

(v)  Used  only  to  generate  aggregate 
statistical  data  or  for  other  similarly 
evaluative  or  analytic  purposes,  and 
which  are  not  used  to  make  decisions 
on  the  riKhts,  benefits,  or  entitlements 
of  individuals  except  for  the  disclosure 
of  a  census  record  permitted  by  13 
U.S.C.  S8. 

(Iv)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment.  Mili- 
tary Service,  Federal  contracts,  or 
access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
Identity  of  a  source  who  furnished  in- 
formation to  the  Government  under 
an  express  promise  that  the  source 
would  be  held  in  confidence,  or  prior 
to  27  Sep  75.  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence. 

(vl)  Testing  or  examination  material 
used  solely  to  determine  Individual 
qualifications  for  appointment  or  pro- 
motion in  the  Federal  service,  the  dis- 
closure of  which  would  compromise 
the  objectivity  of  fairness  of  the  test- 
ing of  elimination  process. 

(vii)  Evaluation  material  ust-d  to  de- 
termine c>otential  for  promotion  in  the 
Armed  Services,  but  only  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  identity  of  a  source 
who  furnished  Information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would 
be  held  In  confidence  or  prior  to  27 
Sep  75.  under  an  Implied  promise  that 
the  Identity  of  the  source  would  be 
held  In  confidence.  System  managers 
will  specify  those  categories  of  individ- 
uals for  whom  pledges  of  confidential- 
ity may  be  made  when  obtaining  infor- 
mation on  an  individual's  suitability 
for  promotion. 

(e)  System  of  Records— d)  Content 

(I)  System  managers  will  maintain  in 
Its  records  systems  only  such  informa- 
tion as  is  relevant  and  necessary  to  ac- 
complish a  purpose  or  mission  re- 
quired by  statute  or  Executive  Order 
of  the  President. 

(II)  The  proponent  of  each  system  of 
records  will  identify  the  specific  provi- 
sion of  law.  or  Executive  Order,  which 
provides  authority  for  the  mainte- 
nance of  information  in  each  system 
of  records. 

(HI)  Authority  to  establish  and  main- 
tain a  system  of  records  does  not 
convey  unlimited  authority  to  collect 
and  maintain  all  information  which 
may  be  useful  or  convenient  to  have. 
The  proponent  of  each  system  of  re- 
cords will  evaluate  each  category  of  In- 
formation in  a  system  for  both  necessi- 
ty and  relevance.  In  performing  this 


evaluation  the  following  points  will  be 
considered: 

(a)  Relationship  of  each  Item  of  in- 
formation to  the  statutory  or  regula- 
tory purpose  for  which  the  system  is 
maintained. 

(b)  Specific  Eidverse  consequence  of 
not  collecting  each  category  of  Infor- 
mation. 

(c)  Possibility  of  meeting  the  Infor- 
mation requirement  through  u.se  of  in- 
formation not  individually  identifiable 
or  through  sampling  techniques. 

(d)  Length  of  time  that  the  informa- 
tion is  needed  and.  where  appropriate, 
techniques  for  purging  parts  of  the 
record. 

(e)  Financial  cost  of  Information 
maintenance  compared  to  risk  or  ad- 
verse corusequence  of  not  maintaining 
it. 

(/)  Necessity  and  relevtmce  of  this  In- 
formation to  all  Individuals  Included 
In  the  system. 

(iv)  Collection  will  be  discontinued 
for  each  category  or  item  of  informa- 
tion which,  after  the  above  evaluation, 
does  not  appear  to  be  fully  justifiable. 
Moreover,  such  information  will  be 
withdrawn  and  destroyed,  provided  it 
can  be  economically  segregated  from 
necessary  and  relevant  information. 

(v)  The  evaluation  prescribed  above 
will  be  performed  by  each  proponent 
of  a  system  of  records: 

(a)  During  the  design  phase  of  a  new 
system  of  records  or  a  change  in  an  ex- 
isting system  of  records. 

(6)  Amiually,  prior  to  the  republica- 
tion of  all  system  notices  in  the  Feder- 
al Register. 

(2)  Publication  of  record  system  no- 
tices—<.i)  General  A  notice  of  the  exis- 
tence of  each  system  of  records,  els  de- 
fined in  §  1286.3(d)  must  be  published 
in  the  Federal  Register. 

(ii)  Record  System  Notices.  System 
managers  proposing  new  systems  will 
prepEire  system  notices  tw^cording  to 
Appendix  A  at  least  60  days  before  the 
proposed  system  change  may  he  legal- 
ly Implemented.  Initial  system  notices 
will  be  submitted  to  DSAH-XA. 

(iii)  Change  to  Existing  Systems  Re- 
quiring Advanced  Public  Notice 

(a)  The  following  proposed  changes 
to  an  existing  system  must  be  pub- 
lished In  the  Federal  Register  for 
public  comm.ent  at  least  30  days  before 
the  changes  are  Implemented: 

U)  Those  which  expand  the  catego- 
ries of  individuals  on  whom  records 
are  maintained. 

(2)  Those  which  add  new  categories 
of  records  to  the  system. 

(J)  Those  which  add  new  categories 
of  sources. 

(4)  New  or  chEuiged  routine  uses 
which  involve  disclosure  to  a  new  cate- 
gory of  recipient. 

(5)  Changes  in  procedures  governing 
access. 

(ft)  Notices  of  proposed  changes  to 
existing  systems  will  be  submitted  to 
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DSAH-XA,  In  accordance  with  Appen- 
dix A. 

(Iv)  Changes  to  Existing  Systems  Not 
Requiring  Advanced  Public  Notice. 
Changes  In  records  systems  not  stated 
In  paragraph  (eK2Klit)  of  this  section 
do  not  require  advance  publication, 
but  must  be  submitted  for  inclusion  In 
the  annual  consolidated  listing  of  re- 
cords systems.  Accordingly,  each 
system  manager  will  ensure  that  all 
such  changes  are  forwarded  to  DSAH- 
XA  by  15  March  of  each  year  for 
annual  publication  In  the  Federal 
Register. 

(V)  Reports  Concerning  New  and 
Changed  Systems.  Concurrently  with 
paragraph  (eK2)  (ii)  and  (ill)  of  this 
section.  DSAH-XA  will  provide  OASD 
(C)  advanced  notice  of  proposals  to  es- 
tablish new  systems  or  to  change  rou- 
tine uses  of  existing  systems. 

(vi)  DSA  Issuances.  DSAH-XA  will 
ensure  that  information  contained  In 
each  system  notice,  as  published  In  the 
Federal  Register,  is  Incorporated  and 
published  in  DSAR  5400.22.  Privacy 
Act  System  of  Records  Notices,  to 
ensure  uniform  system  use  and  main- 
tenance. All  DSA  activities  will  take 
immediate  action  to  discontinue,  any 
system  of  records  not  contained  In 
DSAR  5400.22. 

(3)  Standards  of  accuracy.  (1)  Re- 
cords used  by  system  managers  in 
malting  determinations  about  an  Indi- 
vidual will  be  maintained  with  such  ac- 
curacy, relevance,  timeliness,  and  com- 
pleteness as  Is  reasonably  necessary  to 
ensure  fairness  to  the  Individual  In 
any  determination. 

<ii)  Prior  to  disseminating  any  record 
about  an  Individual  to  any  person 
other  than  a  Federal  agency,  unless 
the  dissemination  Is  made  pursuant  to 
DSAR  5400.14,  reasonable  efforU  will 
be  made  to  ensure  that  such  records 
are  accurate,  complete,  timely,  and  rel- 
evant for  DSA  purposes. 

(4)  Restriction  on  maintenance  of 
certain  records.  Msiintenance  of  re- 
cords describing  how  Individuals  exer- 
cise rights  guaranteed  by  the  First 
Amendment  are  nrohiblted  unless  ex- 
pressly authorized  by  Federal  statute 
or  by  the  Individual  concerned,  unless 
pertinent  to  and  within  the  scope  of 
an  authorized  law  enforcement  activ- 
ity. The  exercise  of  these  rights  In- 
cludes, but  is  not  limited  to,  religious 
and  political  beliefs,  freedom  of 
speech  and  the  press,  and  the  right  of 
assembly,  and  to  petition. 

(5)  Rules  of  cond^icL  Heads  of  HQ 
DSA  I^Es  and  Heads  of  PLFAs  will 
assure  that  persons  including  Govern- 
ment contractors  or  their  employees. 
Involved  In  the  design,  development, 
operation,  or  maintenance  of  any 
system  of  records,  as  defined  in 
§  1286.3,  are  informed  of  all  require- 
ments to  protect  the  privacy  of  the  In- 
dividuals who  are  subjects  of  the  re- 
cords. The  following  sanctions  will  be 
emphasized  to  personnel: 


(I)  There  are  criminal  penalties  for 
knowingly  and  willfully  disclosing  a 
record  about  an  Individual  without  the 
written  consent  or  the  written  request 
of  that  Individual,  or  unless  disclosure 
is  for  one  of  the  reasons  listed  In  para- 
graph (d)  of  this  section. 

(II)  DSA  may  be  subject  to  civil  suit 
due  to  failure  to  comply  with  the  Act. 

(8)  Safeguarding  personal  injorma- 
tion  in  records  systems,  (i)  System 
managers  will  establish  administrative 
and  physical  safeguards  to  protect  in- 
formation from  unauthorized  or  unin- 
tentional access,  disclosure,  modifica- 
tion, or  destruction.  These  safeguards 
win  apply  to  systems  of  records,  in 
whatever  medium  in  which  personal 
Information  is  processed  or  stored. 
Such  safeguards  will  be  tailored  to  the 
requirements  of  each  system  of  re- 
cords. Where  a  greater  degree  of  pro- 
tection is  not  prescribed  by  other  regu- 
lations, as  a  minimum,  all  records  will 
be  afforded  the  same  degree  of  protec- 
tion as  "For  Official  Use  Only"  docu- 
ments. 

(11)  Access  to  personal  information 
will  be  restricted  to  those  persons 
whose  official  duties  require  access 
and  the  individual  concerned  in  accor- 
dance with  paragraph  (b)  of  this  se^ 
tion.  *^ 

(Hi)  System  managers  will  ensure 
that  all  persor^s  whose  official  duties 
require  access  to  or  processing  and 
maintenance  of  personal  iixformation 
are  trained  In  the  proper  safeguarding 
and  use  of  such  information. 

(Iv)  Personal  records  and  documents 
will  be  stored  so  as  to  reasonably  pre- 
clude unauthorized  disclosure. 

(v)  Dls|}os&l  of  records  containing 
personal  Information  which  are  no 
longer  required  will  be  accomplished 
In  such  a  manner  that  will  prevent  the 
contents  from  being  disclosed  (e.g., 
tearlr^g  or  shredding  the  record  Into 
pieces  or  burial  or  In  the  case  of  mag- 
netic tapes  by  degaussing). 

§  1286.6     Forms  and  reports. 

(a)  An  annual  report  will  be  pre- 
pared by  DSAH-XA  for  the  preceding 
calendar  year  on  its  Implementation  of 
the  Privacy  Act  of  1974  as  follows: 

(1)  Summary.  A  brief  management 
summary  of  the  status  of  actions 
talien  to  comply  with  the  Act.  the  re- 
sults of  these  efforts,  any  problems  en- 
countered and  recommendations  for 
any  changes  In  legislation,  policies,  or 
procedures. 

(2)  Accojnplishments.  A  summary  of 
major  accomplishments;  i^..  Improve- 
ments In  agency  information  practices 
and  safeguards. 

(3)  Plans.  A  summary  of  major  plans 
for  activities  In  the  upcoming  year, 
e.g.,  area  of  emphasLs,  additional  se- 
curing of  facilities  planned. 

(4)  Exemptions.  A  list  of  systems 
which  are  exempted  during  this  year 
from  any  of  the  operative  provisions 


of  this  law  permitted  under  the  terms 
of  sut)sections  (j)  and  (k)  of  the  Act, 
whether  or  not  the  exemption  was  ob- 
tained during  the  year,  the  number  of 
records  In  each  system  exempted  from 
each  specific  provision  and  reasons  for 
invoking  the  exemption. 

(5)  Number  of  systems.  A  brief  sum- 
mary of  changes  to  the  total  Inventory 
of  personal  data  systems  subject  to 
the  provisions  of  the  Act.  Including 
reasons  for  major  changes;  e.g..  the 
extent  to  which  review  of  the  rel- 
evance of  and  necessity  for  records  has 
resulted  In  elimination  of  all  or  por- 
tions of  systems  of  records  or  any  re- 
duction in  the  number  of  individuals 
on  V,  hom  records  are  maintained. 

(6)  Operational  esperierices.  A  gener- 
al description  of  operational  experi- 
ences including  estimates  of  the 
number  of  Individuals  (in  relation  to 
the  total  number  of  records  in  the 
system)  requesting  information  on  the 
existence  of  records  pertaining  to 
them,  refusing  to  provide  Information, 
requesting  access  to  their  records,  ap- 
pealing Initial  refusals  to  amend  re- 
cords, and  seeking  redress  through  the 
courts. 

(7)  Any  available  data,  or  estimates, 
of  the  cost  of  administering  the  Act 

(8)  Six  copies  of  the  annual  report 
will  be  furnished  to  the  Assistant  Sec- 
retary of  Defense  (Comptroller)  on  or 
before  31  March  of  each  year  for 
transmittal  to  the  Office  of  Manage- 
ment and  Budget. 

(b)  An  annual  feeder  report  on  the 
actions  of  the  preceding  year  will  be 
prepared  by  Heads  of  PLFAs  and 
Heads  of  HQ  DSA  PSEs  for  submis- 
sion in  duplicate  to  DSAH-XA  on  or 
before  10  March  of  each  year.  The 
report  will  contain: 

(1)  Summary.  A  brief  management 
summary  of  the  status  of  actions 
taken  to  comply  with  the  Act,  the  re- 
sults of  these  efforts,  any  problems  en- 
countered and  recommendations  for 
any  changes  In  legislation,  policies  or 
procedures. 

(2)  Accomplishments.  A  summary  of 
major  accomplishment;  I.e.,  Improve- 
ments In  agency  Information  practices 
and  safeguards. 

(3)  Plans.  A  summary  of  major  plans 
for  activities  in  the  upcoming  year, 
e.g.,  area  of  emphasis,  additional  se- 
curing of  facilities  planned. 

(4)  Exem,ptions.  A  list  of  systems 
which  are  exempted  during  the  year 
from  any  of  the  operative  provisions 
of  this  law  permitted  under  the  terms 
of  subsection  (j)  and  (k)  of  the  Act. 
whether  or  not  the  exemptions  were 
obtained  during  the  year,  the  number 
of  records  In  each  system  exempted 
from  each  specific  provision  and 
reason  for  Invoking  the  exemption. 

(5)  Number  of  systems.  A  brief  sum- 
mary of  changes  to  the  total  inventory 
of  personal  data  systems  subject  to 
the  provisions  of  the  Act,   including 
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reasons  for  major  changes;  e.g.,  the 
extent  to  which  review  of  the  rel- 
evance of  and  necessity  for  records  has 
re.sulted  In  elimination  of  all  or  por- 
tions of  systems  of  records  or  any  re- 
duction in  the  number  of  individuals 
on  whom  records  are  maintained. 

(6)  Operational  expenejices.  A  gener- 
al description  of  operational  experi- 
ences Including  estimates  of  the 
number  of  indivldu.'\ls  (in  relation  to 
the  total  number  of  records  In  the 
system)  requesting  information  on  the 
existence  of  records  pertaining  to 
them,  refusing  to  provide  information, 
requesting  access  to  their  records,  ap- 
pealing initial  refusals  to  amend  re- 
cords;, and  seeking  redress  through  the 
courts. 

(7)  Any  available  data,  or  estimates, 
of  the  costs  of  administering  the  Act 

(c)  Each  PLFA  will  submit  to  HQ 
DSA,  ATTN:  DSAH-XA  during  the 
last  week  in  January,  April,  July,  and 
October  each  year,  a  consolidated  list- 
ing of  those  locally  controlled  and  sub-, 
ordinate  echelon  forms  affc^ed  by  the 
Act.  The  listing  will  contaiivthe  form 
designation  and  number  In  numeric  se- 
quence, the  edition  date,  and  the  com- 
plete title.  Each  group  of  forms  will  be 
identified  by  activity  name.  To  provide 
the  input  for  this  consolidated  listing, 
the  forms  management  officer  at  all 
levels  must  prepare  and  maintain  cur- 
rent, a  listing  of  those  forms  for  which 
they  control  and  which  are  within  the 
purview  of  the  Act. 

(d)  The  Reports  Control  Symbol  for 
these  reports  will  be  RCS  DD(A)  1379. 

Appendix  A 

IlfSTROCTIOHS  rOR  PREPARATIOW  or  RXCORO 
SYSTEM  NOTICES 

Section  I.  General  Instructions 

A.  For  each  system  of  records  submit  in- 
formation In  the  sequence  as  shown  In  sec- 
tion II  below.  Show  in  this  sequence  even 
though  an  entry  may  not  be  required  for  all 
Items. 

B.  Use  keywords  shown  l)elow  (I.e.,  SYS- 
NAME,  RECORD  CATEGORY,  etc).  Expla- 
nations of  keywords  are  shown  In  parenthe- 
ses, but  do  not  use. 

C.  Do  not  use  paragraph  or  subparagraph 
numbers  or  letters. 

D.  Eto  not  underline  any  part  of  the  text. 
El  Do  not  use  hyphenation  at  the  end  of  a 

line  or  subdivide  a  word  at  the  end  of  a  line. 

0.  Each  system  of  records  notice  will  be 
typed  double-spaced  on  a  separate  sheet(s) 
of  paper,  with  the  originating  office  symbol 
entered  In  the  upper  right  comer. 

H.  Do  not  use  military  or  Government  ter- 
minology which  may  not  be  understood  by 
the  public.  Authorized  abbreviations  may  be 
used,  provided  they  are  first  spelled  out  in 
each  system  notice,  e.g..  Defense  Supply 
Agency  (DSA). 

1.  Refer  to  section  III  below  for  systems 
which  may  qualify  for  exemption. 

J.  Numt)er  the  pages  separately  for  each 
draft  system  notice. 

K.  New  and  revised  system  notices  shall 
be  prepared  in  accordance  with  instructions 
contained  herein.  All  notices  are  to  be  sub- 
mitted in  full  (i.e..  no  partial  system  notice 
shall  he  aiccepted). 


DEPARTMENT   OF   DEFENSE 

L.  For  the  pun>ose  of  Identifying  record 
systenu  and  preparing  system  of  records  no- 
tices, there  are  five  distinguished  categories 
of  record  systems  subject  to  the  Act: 

1.  Category  1.  Automated  (ADP)  systems 
of  records  Identified  by  distinctive  number 
and  title  and  normally  maintained  accord- 
ing to  ADF  manuals.  As  a  general  rule, 
these  systems  are  not  Individually  or  specifi- 
cally Identified  by  DSAM  5015.1.  Piles  Main- 
tenance and  Disposition,  although  their 
output  may  be  functionally  identifiable 
through  the  manual.  For  preparaiion  of  sys- 
tems notices,  there  are  three  recognizable 
types  of  ADP  systems: 

a.  Class  A  and  B  systems  managed  by  HQ 
DSA.  Most  of  these  systems  are  Identified  In 
the  DoD  Automated  Data  Systems  Catalog 
LSPC3  70-1. 

b.  Class  C  Systems.  Individually  designed, 
es'-abllshed.  and  maintained  by  DSA  field 
activities. 

c.  DSA  field  activities  systems  which  are 
not  yet  approved  are  classified  as  Class  C 
systems,  l.e  .  unauthorized  systems. 

2.  Category  2.  Exclusive  of  ADP  Systems, 
lhf>se  systems  of  records  established  and 
maintained  pursuant  to  and  specifically  pre- 
scribed by  statute,  executive  order,  or 
DSAR. 

3.  Category  3.  Exclusive  of  ADP  Systems, 
those  systems  of  records  established  under  a 
function  authorized  by  statute.  Executive 
Order  or  DSAR  rather  than  specifically  pre- 
scribed by  the  statute.  Executive  Order  or 
DSAR,  that  are  accumulated  DSA  wide  by 
offices  with  similar  or  Identical  functions. 
Normally,  decentralized  segments  of  such 
systems  vary  only  In  scope  and  volume  and 
not  In  content  for  example,  name  files 
which  are  established  in  processing  requests 
under  the  Freedom  of  Information  Act.  In 
most  Instances,  these  systems  are  Identified 
In  DSAM  5015,1. 

4.  Category  4.  Exclusive  of  ADP  Sy.<:t€rns. 
those  systems  of  records  established  and 
maintained  entirely  In  response  to  local 
needs.  Although  often  difficult  to  describe, 
these  systems  have  certain  common  charac- 
teristics which  can  be  used  In  Identifying 
them  for  preparation  of  systems  notices: 

a.  Normally,  they  are  unique  to  the  accu- 
mulating office. 

b.  They  are  not  accumulated  DSA-wlde  In 
other  elements  or  activities  which  perform 
like  fimctlons. 

c.  They  are  seldom  specifically  identified 
in  DSAM  5015.1. 

5.  Category  5.  Those  In  the  custody  of 
DSA  temporarily,  which  "Ijelong"  to  other 
Federal  agencies.  For  example,  official  clvll- 
l&n  personnel  files  on  DSA  civilian  employ- 
ees belong  to  the  U.S.  Civil  Service  Commis- 
sion. Most  such  systems  are  identified  by 
DSAM  5015.1. 

M.  Responsibility  for  preparation  of 
system  of  records  notices. 

1.  For  Category  1  (ADP)  Systems  of  Re- 
cords: 

a.  Managers  of  Class  A  and  B  systems  of 
rewords  are  responsible  for  preparing  system 
of  record  notices  applicable  to  their  auto- 
mated data  systems  (ADS). 

b.  Proponents  of  Categories  2.  3.  4.  and  5 
(manual)  systems  of  records  arc  responsible 
for  Including  In  their  systems  of  record  no- 
tices all  C\ass  C  and  unauthorized  ADP  sys- 
tems of  records  which.  In  effect,  are  auto- 
mated segments  of  their  systenxs  of  records. 

c.  Managers  are  responsible  for  prepara- 
tion and  submission  of  system  of  record  no- 
tices applicable  to  those  Class  C  and  unau- 
thorized ADP  system  of  records  which  are 
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not  automated  segments  of  a  manual  system 
of  records. 

2.  For  Category  2  and  3  system  or  records, 
the  office  having  DSA  wide  staff  reaponsl- 
blllty  for  the  function  or  process  Involved  U 
considered  to  t>e  the  system  of  records  pro- 
ponent. Such  proponents  are  responsible  for 
Including  In  their  system  of  record  notice* 
coverage  of  all  decentralized  scgmenta  of 
the  particular  system  of  records. 

3.  Proponents  of  Category  4  (local)  sys- 
tems of  records  are  responsible  for  prepara- 
tion and  submission  of  system  notices  appli- 
cable to  their  systems. 

4.  For  Category  5.  the  proponent  Is  the 
Federal  agency  to  which  a. system  of  records 
belongs.  It  is  responsible  for  system  of 
record  notice  applicable  to  Its  recordu  that 
are  temporarily  In  DSA  custody.  For  exam- 
ple, the  CSC  will  publish  system  of  records 
notices  applicable  to  all  systems  of  records 
Pfescrlt>ed  by  the  Federal  I'eraonnel 
Manual.  CSC  wH^.not.  however,  be  responsi- 
ble for  any  modifications  or  additions  to  a 
CSC  system  of  record.  The  DSA  proponent 
of  such  modifications  or  additions  Is  there- 
fore responsible  for  pieparlng  a  system  of 
records  notice  for  the  portion  added  by  him. 
DSA  proponents  shoulld  contact  the  appro- 
priate Federal  agency  for  other  systems  of 
records  lempo/arily  in  DSA  custody  to  de- 
termine and  fix  responsibility  for  preparing 
applicable  system  of  records  notices.  In  In- 
stances where  a  Federal  agency  to  which 
the  records  belong  declines  to  cover  a 
system  of  records  temporarily  In  DSA  custo- 
dy, the  DSA  proponent  will  be  responsible 
for  preparing  the  applicable  system  of  re- 
cords notice. 

Section  II.  Sequence  or  Submissions  and 
Instructions 

A.  Manual  or  Automated.  Indicate  wheth- 
er the  system  is  manual  or  automated.  An 
automated  system  would  include  records 
processed,  maintained,  or  both.  In  a  ma- 
chine readable  processing  tapes  and  cards, 
etc.  A  manual  system  would  include  records 
pr<icessed.  maintained,  or  both.  Ui  a  human 
readable  or  vertical  file  cards,  microfiche, 
roll  microfilm,  photographs,  etc.  A  mecha- 
nized file  which  requires  substantial  human 
Intervention  for  processing  or  maintenance 
is  (»nsldered  to  be  manual,  rather  than 
automated. 

B.  Sysname  (System  Name).  WTip^iever  ap- 
plicable, identify  the  system  by  number  and 
title  prescribed  In  your  files  or  records  dis- 
position manual.  Use  locally  originated 
titles  for  files  which  are  not  described  spe- 
cifically and  adequately  in  the  manual  or 
which  are  otherwise  unique  to  the  reporting 
office.  If  more  than  one  system  is  covered 
by  a  file  description,  identify  each  system. 
If  several  files,  separately  described  in 
DSAM  5015.1,  are  a  part  of  a  single  s>-stem. 
Identify  the  system  only  (see  paragraph  F 
below  for  Identification  of  separate  files 
which  form  a  system).  Provide  system  and 
file  title  in  unclassified  form.  Do  not  use  at>- 
brevlatlons,  nicknames,  or  acron>Tns  unless 
sp>elled  out  the  first  time  used.  Plar»  acro- 
nym In  parentheses  Immediately  foLowlng 
the  title. 

C.  Security.  Specify  the  Defense  or  other 
security  classification  for  the  system  of  re- 
cords If  classified  pursuant  to  the  provisions 
of  DoD  5200. IR,  Information  Security  Pro- 
gram Regulation,  DSAM  5205.1.  Safeguard- 
ing of  Classified  Information,  and  Imple- 
menting directives.  Do  not  cite  as  a  security 
classification  For  Official  Use  Only.  Inter- 
nal Working  Paper.  Eyes  Only,  or  similar 
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marking  us^  for  Internal  control  or  other 
n&Tidllng  purposes.  If  unclassified.  Including 
POUO.  stAte  unclassified. 

D.  Localton.  If  the  system  Us  maintained 
In  a  single  location,  provide  the  exact  name 
of  the  office,  organization,  and  correspon- 
dence or  routine  symbol.  On  the  other 
hand.  If  it  Is  Keographically  or  organization- 
ally decentralized,  specify  each  type  of  orga- 
nization or  element  that  maintains  a  seg- 
ment of  tl^  system.  For  example.  If  the 
system  was  comprised  of  clinical  records, 
then  medical  centers  and  hospitals,  and  the 
National  Personnel  Records  Center  would 
b«  listed  as  locations.  Where  automated 
data  systems  encompass  a  central  computer 
faculty,  with  Input/output  terminals  at  sev 
eral  geographical  locations,  list  by  category, 
each  location  under  this  heading.  In  all  in- 
stances where  multiple  locations  are  re- 
ferred to  by  type  of  orfranlzatlon,  state  that 
official  rnalllng  addres.ses  are  In  the  Depart- 
ment of  Defense  directory  in  the  appendix 
to  the  DSA  system  of  record  notices.  Howev- 
er, in  all  cases,  give  the  official  mailing  ad- 
dress if  the  office  maintaining  the  sy.stem  Is 
not  listed  in  the  Federal  Register.  If  the  ad- 
dress Is  classified,  so  state.  Be  sure  to  list 
each  tytw  of  organization  maintaining  a  seg- 
ment or  duplicate  of  the  system,  since  main- 
tenance by  a  type  of  organization  not  re- 
ported herein  will  constitute  a  violation  of 
the  Act.  When  indicating  domestic  address- 
es, use  the  United  States  Postal  Service  two 
letter  state  abbreviation  and  the  Zip  Code. 

E.  IndividualCaUgory  (CategorU$  of  In- 
dividuals Covered  by  the  Sj/st^Tn).  The  pur- 
pose of  this  requirement  is  to  permit  an  in- 
dividual to  determine  whether  or  not  infor- 
mation on  him  might  be  in  the  system  of  re- 
cords. Categories  of  individuals,  therefore, 
should  be  stated  in  e&sUy  understood,  non- 
technical terms  and  Include  all  categories  of 
individuals  on  whom  records  are  main- 
tained. Avoid  using  broad  general  descrlpH 
tlons.  such  as  'aU  civilian  personnel"  unless 
the  system  applies  to  all  civilian  personnel. 
For  example.  Civilian  Individual  Pay 
Record  applies  to  all  civilian  employees  of 
DSA.  while  a  system  of  records  of  Individual 
Retirement  Records  would  apply  only  to  ci- 
vilian employees  covered  by^gthe  Civil  Ser- 
vice Retirement  program.  AU  categories  of 
individuals  Included  in  the  system  must  be 
listed,  regardless  of  the  frequency  of  inclu- 
sion or  the  number  or  records  involved.  All 
future  changes  to  the  system,  which  broad- 
en or  increase  the  categories  of  individuals 
covered,  will  require  preparation  and  publi- 
cation of  a  revised  record  system  notice  in 
the  Pkdkrai.  Recistkr. 

F.  Record  Category  ( Categories  of  Records 
In  the  Myitem.).  Briefly  describe  in  nontech- 
nical terms  all  types  of  records  in  the 
system.  For  example,  under  the  Automatic 
Payroll  Cost  and  Personnel  System 
(APCAPS).  the  types  would  include,  but  not 
l>e  limited  to  individual  pay  record,  substan- 
tiating documents,  such  as  certificates  for 
deductions  and  retained  leave  and  earning 
statements,  records  of  travel  payments,  per- 
sonnel actions,  and  time  and  attendance 
cards.  For  automated  systems,  do  not  llFt 
source  documents  unless  they  are  retained 
and  filed  by  name.  SSN,  or  other  Individual 
identifier.  Instead,  list  the  categories  of  In- 
formation stored  in  the  system.  Be  sure  to 
include  all  types  of  records  in  the  system, 
regardless  of  their  frequency  or  volume  of 
accumulation,  since  future  additiorvs  of  new 
types  of  records  will  require  preparations 
and  publication  of  revised  public  notices  In 
the  Pkdkral  Recistkr. 


O  Authority  < Authority  for  Maintenance 
of  the  System.)  Cite  the  specific  provision  of 
a  Federal  statute  or  Executive  Order  of  the 
President.  Including  the  title  thereof,  which 
authorizes,  or  provides  a  legal  basLs  for. 
maintenance  of  the  system.  Do  not  cite  reg- 
ulations. In  this  connection,  authority  for  a 
system  may  be  derived  from  a  statute  or  Ex- 
ecutive Order  which: 

1.  Explicitly  authorizes  or  directs  the 
agency  to  maintain  a  system  of  records. 

2.  Authorizes  or  directs  DSA  to  perform  a 
function,  the  discharge  or  which  requires 
maintenance  of  the  system  of  records. 

Non— Check  with  the  appropriate  Coun- 
sel for  assistance  in  determining  the  statu- 
tory or  regulatory  basis  for  the  system. 

H.  Routine  Uses  (Routine  Uses  of  RecdffU 
Maintatned  in  the  System,  Including  Cate- 
gories of  Users  and  the  Purposes  of  Such 
Usejt) 

1.  Essentially,  this  requirement  calls  for 
the  following  information  in  nontechnicAl 
terms: 

a.  The  purpose(s)  for  which  information 
in  the  system  Is  collected. 

b.  Each  category  of  user. 

c.  The  specific  use(s)  made  of  the  informa- 
tion by  each  user. 

2.  E&ch  category  of  user  and  each  use 
must  be  reported.  Any  proposed  new  use  or 
category  of  user,  or  change  In  an  existing 
use,  which  has  the  effect  of  expanding  the 
availability  of  the  Information  in  the 
system,  will  require  publication  of  a  revised 
notice  In  the  Federal  Register.  Any  such 
proposed  change  in  a  routine  use  must  also 
be  described  in  an  advanced  notice  in  the 
Federal  Register  to  permit  30  days  for 
public  comment  before  it  Is  Implemented. 

3.  As  defined  by  5  U.S.C.  522a,  the  term 
"routine  use"  means  with  respect  to  the  dis- 
closure of  a  record,  the  use  of  such  record 
for  a  purpose  which  Is  compatible  with  the 
purpose  for  which  It  was  collected. 

4.  "Uses"  can  be  distinguished  from  "pur- 
poses" In  that  "purposes"  describe  the  ob- 
jectives for  collecting  or  maintaining  infor- 
mation. "Used"  are  the  specific  ways  or  pro- 
cesses In  which  the  Information  is  em- 
ployed, including  the  persons  or  organiza- 
tions to  whom  the  record  may  be  disclosed. 
For  example,  the  purposes  for  collecting  In- 
formation may  be  to  evaluate  an  application 
for  a  veteran's  benefit  and 'to  issue  checks. 
"Uses"  might  include  verification  of  certain 
information  with  the  appropriate  Military 
Service  tmd  release  of  check  data  to  the  De- 
partment of  the  Treasury.  List  under  rou- 
tine uses  if  contractors  are  engaged  to  per- 
form a  service,  such  as  key  punch,  optical 
scan,  or  telecommunications  in  connection 
with  the  operation  of  an  automated  data 
system.  List  also  Federal  agencies  to  which 
personal-type  information-  Is  disclosed.  In- 
cluding automated  system  interfaces,  and 
the  purposes  for  which  the  disclosures  are 
made. 

5.  Each  proponent  of  a  system  (I.e..  that 
office  or  organization  proposing,  directing, 
or  otherwise  responsible  for  the  system) 
muBt  prescribe  the  "routbie"  uses  of  the  re- 
cords. Routine  use  does  not  merely  encom- 
pass the  common  and  ordinary  uses  to 
which  records  are  put.  but  also  Includes  all 
of  the  proper  and  necessary  uses  regardless 
of  frequency.  For  example.  Individual 
Income  tax  returns  are  routinely  used  by 
the  Internal  Revenue  Service  to  audit  the 
amount  of  tax  due  and  for  assistance  on  col- 
lection of  such  tax  by  civil  proceedings. 
They  are  used  less  often,  however,  for  refer- 


ral to  the  Department  of  Justice  for  possi 
ble  criminal  prosecution  of  fraud  or  tax  eva 
sion.  Therefore,  the  "routine"  use  of  such 
records  would  include  referrals  to  the  De- 
partment of  Justice.  In  addltloii,  destnpllon 
of  "routine  u.se"  shall  Include  the  fact  that 
any  individual  records  In  a  system  of  records 
might  be  transferred  to  any  component  of 
the  Department  of  Dejense  It  should  be  ex- 
pected normally  that  "routine  use"  would 
include  disclosure  to  law  enforcement  or  In- 
vestigatory authorities  for  investigation  and 
pcM>»ible  criminal  prosecution,  civil  court 
action,  or  regulatory  order. 

I  Policy  practice  (Policies  and  Practices  for 
StorirLg.  Rctrieinng,  Accessing.  Retaining, 
and  IHsposing  of  Records  in  the  Si/stem). 
Describe  how  records  in  the  system  are 
managed  during  their  life-cycle.  When  feasi- 
ble, extract  pertinent  Information  from 
your  files  or  DSAM  5015.1. 

1.  Storage.  In  describing  records  storage, 
specify  the  medium  in  which  they  are  main- 
tained, such  as  paper  records  In  file  folders, 
visible  or  vertical  file  cards,  computer  mag- 
netic tapes,  or  disks,  computer  paper  prin- 
touts, aperture  cards,  microfiche,  roll  micro- 
film, photographs,  video-tape,  etc. 

2.  Retrievability.  Specify  how  Information 
is  accessed  and  retrieved,  such  as  by  name, 
SSN,  Military  Service  numljer,  or  other 
Identification  number,  classification  or  per- 
sonal characteristics,  such  as  fingerprint 
classification,  voice  print  identifier,  etc.  In- 
dicate further  whether  conventional  or  com- 
puterized indices  are  required  to  retrieve  in- 
dividual records  from  the  system. 

3.  Safeguards,  describe  what  measures  are 
taken  to  prevent  unauthorized  disclosure  of 
the  records  and  state  the  categories  of  Indi- 
viduals authorized  access  to  the  records. 
Specify  system  safeguards,  such  as  safes, 
vaults,  locked  cabinets  or  rooms,  guards, 
personnel,  screening,  visitor  registers,  com- 
puter "fall-safe"  systems  software,  el*. 

Note.— Do  not  describe  security  safe- 
guards In  such  detail  as  to  Increase  the  risk 
of  unauthorized  access  to  the  records. 

4.  Retention  (Retention  and  Disposal). 
State  rules  on  how  long  the  records  are  to 
be  maintained:  if  and  when  they  are  moved 
to  Federal  Records  Centers,  or  to  the  Na- 
tional Archives  or  other  designated  deposi- 
tory; and  If,  when  and  how  they  are  de- 
stroyed, or  otherwise  disposed  of.  Changes 
In  this  item  will  not  normally  require  imme- 
diate publication  of  a  revised  public  notice 
unless  they  reflect  an  expansion  in  the 
avalablllty  of  or  access  to  the  system  of  re- 
cords. 

J.  Sysmanager  (Title  and  Duty  Address  of 
the  Agency  Officials  Responsible  for  the 
System).  In  all  cases,  enter  the  title  of  the 
official  who  Is  responsible  for  policies  and 
procedures  governing  the  system;  i.e.,  Staif 
Director.  Civilian  Personnel.  HQ  DSA.  If 
the  title  of  the  official  is  unknown  or  un- 
knowable (such  as  for  locally  evolved  sys- 
tems), specify  the  Commander  or  the  Head 
of  the  Office  aa  the  resporuible  official.  In 
addition,  for  geographically  or  organization- 
ally decentralized  systems,  where  Individ- 
uals may  deal  directly  with  agency  officials 
at  each  location  to  exercise  their  rights 
under  the  Act.  give  the  position  or  duty  title 
of  each  category  of  official  responsible  for 
the  system,  or  a  segment  thereof.  For  exam- 
ple, In  the  case  of  individual  accident  case 
report  records,  the  entries  should  lie; 'Staff 
Director,  Civilian  Personnel,  HQ  DSA.  and 
Safety  Officers  of  PLFAs.  Do  not  include 
the  duty  address  if  already  listed  in  organi- 
zational directories  mentioned  In  paragraph 
D  above. 
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K.  A/ofi/icofton  (Procedure  Whereby  Indi- 
viduals Can  Be  Notified  at  Their  Request  If 
the  System  Contains  Records  Retaining  to 
TTiem). 

1.  Indicate  whether  or  not  requests  from 
Individuals  should  addressed  to  the  above 
SYSMANAGER  as  in  paragraph  J  above.  If 
requests  are  to  be  addressed  to  any  other  of- 
ficials, list  them  by  duty  or  position  titles. 

2.  Specify  what  Information  will  be  re- 
quired from  the  requesting  Individual  to  de- 
termine whether  or  not  the  8y^tem  contains 
a  record  about  him.  such  as  full  name,  mili- 
tary status,  SSN  or  service  number,  resident 
or  nonresident,  etc. 

3.  List  by  specific  name,  or  categories, 
those  offices  which  the  requester  may  visit 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to  hlni 
or  her. 

4.  For  personal  visits,  specify  what  data 
the  requester  must  present  as  proof  of  iden- 
tity, such  as  a  combination  of  full  name. 
date  and  place  of  birth,  parent's  name, 
driver's  license,  or  medicare  card,  etc.  Do 
not  require  verification  of  identity  for  re- 
cords which  are  dlsciosable  under  the  Free- 
dom of  Information  Act. 

L.  Access  (Procedures  ^'hereby  an  Individ- 
ual Can  be  Notified  at  His  Request  How  He 
Can  Gain  Access  to  Any  Record  Pertaining 
to  Himself  contained  in  the  system  of  re- 
cords). Include  the  title  or  category  of  offi- 
cials who  can  provide  assistance.  If  tha^e  of- 
ficials are  other  than  the  SYSMANAGER 
above.  If  the  mailing  addresses  are  listed  in 
the  organizational  directory,  state  that  offi- 
cial mailing  addresses  are  in  the  Depart- 
ment of  Defense  directory  in  the  appendix 
to  the  DSA  systems  notice.  Specific  loca- 
tions and  telephone  numbers  of  offices  may 
be  indicated  for  unique  or  centralized  sys- 
tems. 

M.  Contest  (Rules  For  Access  and  Contest- 
ing Contents  of  Records).  To  comply  with 
this  requirement,  merely,  state:  "The 
agency's  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  Initial  de- 
termination* by  the  Individual  concerned 
may  be  obtained  from  the  SYSMAJi- 
AGER". 

N.  Source  (Categories  of  Sources  of  Re- 
cords in  the  System).  List  by  type  each 
source  of  information  In  the  system,  e.g.. 
previous  employers,  financial  institutions, 
educational  institutions,  trade  associations, 
automated  system  interfaces,  etc.  Specific 
individuals  or  institutions  need  not  be  iden- 
tified by  name.  Again,  be  sure  to  Include  all 
types,  since  collection  of  Information  from 
types  of  sources  other  than  listed  will  re- 
quire publication  of  a  revised  public  notice 
in  the  FEDOtAi.  RKusmi  before  any  infor- 
mation is  collected  from  those  sources. 

Section  m.  Systems  Qualified  awd 
Proposed  por  Exemptioii 

Generally,  the  following  records  may  be 
exempted  from  the  provisions  of  K.  L.  and 
N  of  section  II  above  (subsection  (eK4KO). 
(H).  and  (I)  of  the  Act): 

1.  Records  maintained  by  the  Central  In- 
telligence Agency. 

2.  Records  compiled  to  ensure  protection 
of  the  President  or  other  officials,  classified 
records,  records  required  by  statute  to  be 
maintained  and  used  solely  as  statistical  re- 
cords. 

3.  Investigatory  records,  compiled  solely 
for  the  puriKMe  of  determining  suitability. 
eligibUlty,  or  qualifications  for  Federml  civil- 
ian employment,  Military  Service.  PedersI 
contracts,   or  access   io  classified   Inforxns- 


tlon.  but  only  to  the  extent  as  outlined  in 
subsection  (k>(5)  of  the  Act. 

4.  Certain  testing  and  examination  materi- 
al. 

5.  Certain  material  used  to  evaluate  poten- 
tial for  promotion  In  tne  Armed  Services. 
(All  Items  in  section  II,  above  will  be  com- 
pleted for  systems  proposed  for  exemption. 
except  for  K,  L  M,  and  N).  Cite  the  system 
name  and  specific  provisions  of  the  Act. 
from  which  the  system  Is  to  be  exempted 
and  the  reasons  therefor.  Consult  with 
Counsel  for  detailed  guidance  for  systems 
which  may  be  eligible  for  exemption.  Propo- 
nents of  .systems  dealing  with  the  above 
types  of  records  should  contact  the  appro- 
priate records  management  staff  for  addi- 
tional guidelines.  If  necessary,  for  preparing 
exemption  notices  for  publication  in  the 
Federal  Register.  (Note:  No  system  of  re- 
cords is  exempted  from  the  public  notice  re- 
quirements of  the  Act).  Failure  to  publish 
such  a  notice  constitutes  a  criminal  viola- 
tion. 

Appendix  B 

detailed  instructions  por  porms  and  inpor- 
mation  requirements  subject  to  the  pri- 
vacy ACT  or  1974 

1.  Fill  in  Information  on  the  preprinted 
blank  Privacy  Act  Statement  format  will  be 
completed  by  the  functional  element  re- 
sponsible for  the  form.  It  will  be  completed 
by  typewTiter,  for  use  as  a  camera  copy  to 
reproduce  and  distribute  to  users  of  the 
form  to  which  the  statement  applies. 

2.  The  forms  management  office  will 
assign  an  edition  date  In  the  block  provided, 
and  when  revised,  a  new  edition  date  wUl  be 
assigned.  Edition  dates  assigned  the  Privacy 
Act  Statements  may  differ  from  the  date  of 
the  form  described  in  the  Statement  since 
each  may  be  r»-\ised  without  revision  to  the 
other.  The  same  edition  dates  will  be  as- 
signed to  both  form  and  related  statement 
when  processed  simultaneously  as  new  or 
revised  actions.  When  Privacy  Act  State- 
ments are  revised,  previous  editions  will 
always  be  ot^soleted.  A  supersession  notice 
obsoletlng  the  previous  edition  will  be 
shown  in  the  bottom  border  of  the  state- 
ment in  the  same  manner  as  shown  on 
forms  when  superseding  a  previous  edition 
No  form  number  Is  assigned  to  the  blank 
Privacy  Act  Statement  format  since  it  n:*/ 
be  confused  with  the  applicable  form 
number  entered  in  the  space  provided  In  the 
lower  left  hand  comer. 

3.  When  referencing  a  specific  approved 
Privacy  Act  SUtement,  it  will  be  referred  to 
by  the  related  form  number  followed  by  the 
words  "Privacy  Act  Statement'  For  exam- 
ple, if  DSA  Form  0000  Is  entered  In  the 
lower  left  comer  o'  the  Statement,  the 
Statement  will  thereafter  be  referred  to  as 
DSA  Form  0000-Prlvacy  Act  SUtement. 
This  will  facilitate  the  requisitioning  o.  sup- 
plies of  the  fllled-ln  printed  Statement  and 
for  making  references  in  correspondence. 

4.  Strict  attention  Is  Invited  to  Item 
number  1  on  the  Statement.  "Authority". 
This  Item,  when  completed,  must  be  coordi- 
nated with  Counsel  for  validation.  The 
entry  In  the  "Authority  "  block  must  be  a 
"Statute"  or  "Executive  Order".  When  a 
SSN  is  requested,  in  addition  to  other  Items 
of  personal  information,  the  authority  for 
requesting  the  SSN.  if  different  from  the 
authority  for  the  other  Items,  will  also  be 
shown  in  thU  block.  When  a  SSN  is  the  only 
personal  information  requested,  only  Item 
numbers  1,  3.  and  4  of  the  Privacy  Act 
Statement  apply. 


5  A  supply  of  blank  "Privacy  Act  State- 
ments "  will  be  maintained  by  the  local 
formes  management  office  for  Issuance  on  re- 
que.«t  from  functional  staff  elements 
PLFAs  will  locally  reproduce  future  needs 
of  the  blank  statement.  HQ  DSA  and 
DSASC  staff  elements  will  obtain  additional 
supplies  from  DSAH  XA 

6  Completed  and  officially  approved  sUte- 
menls  applicable  to  DD,  DSA.  DSAH.  and 
DSC  forms  will  be  processed  for  IniUal  dis 
tribution  In  accordance  with  Information 
contained  In  block  9  of  DSA  Form  1424.  Re- 
quest lor  Processing  Privacy  Act  Statement. 
HQ  DSA  and  D.SASC  staff  elements  can 
obtain  additional  copies  from  DSASCPD. 
Completed  statenienLs  applicable  to  DD  and 
DSA  forms  will  be  Initially  distributed  to 
PLFAs.  who  will  redistribute  needs  to  subor- 
dinate echelons.  PLFAs  will  locally  repro- 
duce additional  needs.  PLFAs  will  develop 
local  procedures  for  printing  and  distribut- 
ing supplies  of  completed  and  approved 
Privay  Act  Statements  applicable  to  locally 
designated  and  controlled  forms. 

7.  DSA  Form  1424.  will  be  prepared  by 
functional  elements  responsible  for  each 
statement.  It  will  serve  as  a  source  docu- 
ment for  preparing  a  requtstlon  for  repro- 
duction and  distribution  of  the  approved 
completed  statement  to  all  users  ol  the  form 
to  which  it  is  applicable.  The  forms  manage- 
ment office  will  t>e  the  source  of  supply  for 
blank  copies  of  DSA  Form  1424. 

8  HQ  DSA  and  PLFA  forms  management 
offices  will  maintain  a  file  on  each  approved 
Privacy  Act  Statement  along  with  a  copy  of 
the  supporting  DSA  Form  1424.  DD  Form 
843,  Requisition  for  PrinlLng  and  Binding 
Service,  and  DD  Form  844.  Requisition  for 
Local  DuplicRlmg  Service.  The  method  of 
filing  Is  left  to  the  discretion  of  local  forms 
management  officers. 

Appeni>ix  C 

Exempted  Record  Systems 

All  systems  of  records  maintained  by  the 
Defense  Supply  Agency  shall  be  exempt 
from  the  requirements  of  5  U.S.C.  552aid) 
pursuant  to  5  U.S.C.  552a(k>(l)  to  the 
extent  that  the  system  contains  any  infor- 
mation properly  classified  under  Executive 
Order  11652.  and  which  Is  required  by  the 
Executive  Order  to  be  kept  secret  In  the  in- 
terest of  national  deferise  or  foreign  policy. 
This  exemption,  which  may  be  applicable  to 
parts  of  all  systems  of  records,  is  necessary 
because  certain  record  systems  not  other- 
wise specifically  de^gnated  for  exemptions 
herein  may  contain  isolated  items  of  infor- 
mation which  have  been  properly  classified. 

A.  ID:  S150.20  DSAH-T.  (General  Exemp- 
tions) 

Sys  Name:  Security  Violation  Files. 

ExeTnption:  This  system  of  records  is 
exempted  from  the  following  provisions  of 
the  title  5.  United  States  Code,  section  552a; 
(CK3),  (cK4).  (d),  (eKl).  (e)(2).  (eH3). 
(eK4)(G).  (e>(4KH).  (eK4KI).  (CMS).  (eX8). 
(f).  and(g). 

Authority:  5  U.S.C.  552a(jK2). 

Reasons:  Granting  individuals  access  to  in- 
formation collected  and  maintained  by  this 
component  relating  to  the  enforcement  of 
criminal  laws  could  interfere  with  orderly 
investigations,  with  the  orderly  tulminlstrm- 
Uon  of  Justice,  and  possibly  enable  suspects 
to  avoid  detection  or  apprehension.  Disclo- 
sure of  this  Information  could  result  In  the 
concealment,  destruction  or  fabrication  of 
evidence  and  Jeopardize  the  safety  and  well 
being   of   informants,    witnesses   and   their 


FEDERAL   REGISTER,   VOL.    42,    NO     188 — WEDNESDAY,   SEPTEMBER    7%.    1977 


ii:.:.2 


PRIVACY   ACT   ISSUANCES 


ramllles.  and  law  enforcement  personnel 
and  their  families  Disclosure  of  this  Infor- 
mation could  also  reveal  and  render  Ineffec- 
tual Investigative  t«-ohniques.  sources  and 
methods  used  by  this  component  and  could 
result  In  the  Invasion  of  the  privacy  of  Indi- 
viduals only  Incidentally  related  to  an  Inves- 
tigation. 

The  exemption  of  the  Individual's  right  of 
access  to  his  records  and  the  reasons  there- 
for necessitate  the  exemption  of  this  system 
of  records  from  the  requirements  of  the 
other  cited  provision. 

B.  ID    SI 53.01   DSAH-T.  (Specific  Exemp- 
tions) 

Sys  name:  Personnel  Security  Piles. 

Exemption:  This  system  of  records  Is 
exempt  from  the  following  provisions  of 
title  5.  United  SUtes  Code,  section  552a; 
subsection  (d). 

AuthoTily:  5  V.S.C.  SS2a(k)  U\  (2),  and 
<5). 

Reasons:  Material  contained  In  this  record 
system  which  Is  properly  and  currently  clas- 
sified under  the  provisions  of  Executive 
Order  11652  must  be  strictly  controlled,  the 
disclosure  of  which  would  have  an  adverse 
effect  on  the  National  defense  Also.  Investi- 
gatory material  Is  exempt  to  the  extent  that 
the  disclosure  of  such  material  would  reveal 
the  Identity  of  a  source  who  furnished  the 
Information  to  the  Government  under  an 
express  promise  that  the  identity  of  the 
source  would  t)e  held  In  confidence,  or  prior 
to  the  effective  date  of  the  Act.  under  an 
Implied  promise  that  the  identity  of  the 
source  would.be  held  In  confidence.  This  ex- 
emption will  protect  the  identities  of  certain 
sources  who  would  be  otherwise  unwilling  to 
provide  information  to  the  Government. 

C.  ID:  S160.50  DSAH-T.  (General  Exemp- 
tions) 

Svs  name:  Criminal  Incidents/I  vest  Iga- 
tlons  File. 

Exemption:  This  system  of  records  is  ex- 
tempted  from  the  following  provisions  of 
the  title  5.  United  SUtes  Code,  section  552a; 
(c)(3),  (cK4).  (d).  (eXl),  (eH2).  (eK3). 
(eV4Ka).  (eK4KH),  (eK4Kl).  (eXS).  (eK8). 
(f).  and(g). 

Authonty:  5  U.S.C  552a(JM2). 

Reasons:  Granting  Individuals  access  to  In- 
formation collected  and  maintained  by  th 
component  relating  to  the  enforcement  of 
criminal  laws  could  Interfere  with  orderly 
Investigations,  with  the  orderly  administra- 
tion of  Justice,  and  possibly  enable  suspects 
to  avoid  detection  or  appreheaslon.  Disclo- 
sure of  this  Irvformation  could  result  In  the 
concealment,  destruction  or  fabrication  of 
evidence  and  Jeopardize  the  safety  and  well 
being  of  informants,  witnesses  and  their 
families,  and  law  eniorc*-.nent  personnel 
and  their  families.  Disclosure  of  this  Infor- 
mation could  alao  reveal  and  render  Ineffec- 
tual investigative  techniques,  sources  and 
methods  used  by  this  component  and  could 
result  In  the  invasion  of  the  privacy  of  Indi- 
viduals only  Incidentally  related  to  an  Inves- 
tigation. 

The  exemption  of  the  Individual's  right  of 
access  to  his  records  and  the  reason  there- 
for necessitate  the  exemption  of  this  system 
of  records  from  the  requirements  of  the 
other  <:ited  provisions. 

D.  ID:  S155  53  DCAS-NS.  (Specific  exemp- 
tions) 

Sys  name:  Industrial  Personnel  Security 
Clearance  Pile. 

Exemption:  This  system  of  records  is 
exempt  from  the  following  provisions  of 
title  5.  United  States  Code,  section  552a; 
subsection  (d). 


Authr^nty:  5  US  C  552a(k)(5). 

Reasons:  Investigatory  material  is  exempt 
to  the  extent  that  the  disclosure  of  such 
material  would  reveal  the  Identity  of  a 
source  who  furnished  the  Information  to 
the  Government  under  an  express  promise 
that  the  Identity  of  the  source  would  be 
held  in  confidence,  or  prior  to  S<ptPmt)er 
27.  1975  under  an  Implied  promise  that  the 
identity  of  the  source  would  be  held  in  con- 
fidence. This  exemption  will  protect  the 
identities  of  certain  sources  who  would  be 
otherwise  unwilling  to  provide  Information 
to  the  Government. 

CHAPTER  XVIII— DEFENSE  CIVIL  PRE- 
PAREDNESS AGENCY,  DEPART- 
MENT OF  DEFENSE 

PART  1814— PERSONAL  PRIVACY 
AND  RIGHTS  OF  INDIVIDUALS  RE- 
GARDING THEIR  PERSONAL  RE- 
CORDS 

Sec. 

1814  1    Purpose  and  scope. 
1814  2    Policy 
1814.3     Definitions. 

1814  4  Disclosure  of  record  to  person  other 
than  the  individual  to  whom  It  pertains. 

1814.5  Pr<X"edures  for  requests  for  access  to 
specific  records  pertaining  to  individ- 
uals, and  fees  charged  for  reproduction. 

1814.6  Requests  for  and  agency  review.  In- 
cluding appeal,  of  requests  for  correc- 
tion or  amendment  of  a  record. 

1814  7  Accounting  for  and  Informing  about 
disclosures. 

1814.8  Mailing  lists  and  names  and  ad- 
dresses. 

1814.9  Exemptions. 

1814  10    DCPA  contractors. 

Authority:  Pub.  L.  93  579;  32  CFR,  Part 
288a.  50  U.S.C.  App  2251-2297;  E.G.  10952. 
26  PR  6577;  DoD  Directive  5105.43.  37  PR 
18636. 

§  1814.1     Purpose  and  acope. 

(a)  The  regTJiation  in  this  part  Imple- 
ments for  DCPA  that  part  of  the  E>e- 
partment  of  Defense  regulation  (32 
CFR  Part  286a)  providing  for  promul- 
gation of  published  regulations  by 
components  In  accordance  with  sub- 
chapter II  of  Chater  5  of  Title  5. 
United  Sates  Code.  This  regulation 
sets  forth; 

(1)  The  procedures  whereby  an  indi- 
vidual can  be  notified  in  response  to 
his  or  her  request  if  any  system  of 
DCPA  records  specified  by  the  Individ- 
ual contains  a  record  pertaining  to 
self. 

(2)  The  requirements  for  verifying 
the  Identity  of  an  individual  who  re- 
quests his  or  her  record  or  information 
pertaining  to  self  prior  to  making  the 
record  or  information  available  to  the 
individual. 

(3)  The  pr(x;edures  for  granting  an 
Individual  who  so  requests  access  to 
his  or  her  record  or  Information  per- 
taining to  self. 

(4)  The  procedures  for  reviewing  a 
request  from  an  Individual  who  asks 
for  the  amendment  of  any  record  or 


Information  pertaining  to  self,  for 
making  a  determination  on  the  re- 
quest, and  for  an  appeal  of  an  initial 
adverse  determination. 

(5)  The  conditions  under  which  dis- 
closure of  personal  information  may 
be  made. 

(6)  Exemptions  of  certain  records 
within  systems  of  records  from  certain 
of  the  requirements  of  the  Privacy 
Act. 

(b)  This  regulation  specifies  the 
method  by  which  an  Individual,  as  de- 
fined herein,  can  obtain  Information 
about  DCPA  records  pertaining  to  said 
individual.  The  procedures  described 
herein  are  not  to  be  used  to  obtain  In- 
formation about  another  person.  Any 
requests  for  Information  about  an- 
other person  will,  as  appropriate,  t>e 
processed  under  the  DCPA  Freedom 
of  Information  Act  Regulation  set  out 
in  Part  1813  of  this  Title. 

(c)  An  employee  or  a  former  employ- 
ee of  DCPA  who  seeks  notification 
about,  or  access  to,  or  amendment  of 
personnel  records  pertaining  to  him- 
self shall,  where  such  are  applicable, 
use  the  procedures  set  out  In  Parts  293 
and  297  of  Title  5  of  the  Code  of  Fed- 
eral Regulations,  rather  than  the  pro- 
visions of  this  part.  The  Civil  Service 
Commission  (CSC)  has  basic  responsi- 
bility for  establishing  policies,  and 
access  and  disclosure  procedures  said 
for  publishing  notices  for  those  sys- 
tems of  personnel  records  which  the 
CSC  requires  or  authorizes  govern- 
ment agencies  to  maintain.  If  a  record 
or  Information  is  within  a  system  of 
records  covered  by  Parts  293  or  297  of 
Title  5,  Code  of  Federal  Regulations, 
DCPA  of  the  Director.  Personnel  and 
Employment  Services.  Washington. 
Office  of  Secretary  of  the  Army  who 
serves  as  DCPA  personnel  officer,  will 
apply  the  CSC  guidance  and  regula- 
tion. Including  except  as  specifically 
provided  In  section  6  of  this  part, 
using  the  procedures  set  out  therein 
which  may  be  different  from  those  in 
this  regulation. 

(d)  This  is  an  implementing  regula- 
tion. Generally,  this  part  does  not 
repeat  restrictions  or  limitations 
placed  on  agencies  or  components 
thereof  as  set  forth  in  the  Act  or  In 
the  DoD  regulation.  It  does  not  set  out 
matters  relating  to  internal  manage- 
ment of  a  component  and  which  do 
not  directly  affect  a  member  of  the 
public. 

§  1814.2    Policy. 

The  policy  pf  DCPA  is  to;  (a)  Pre- 
serve the  personal  privacy  of  individ- 
uals, permitting  an  Individual  to  know 
what  records  pertaining  to  him  are 
collected,  maintained,  used,  or  dissemi- 
nated In  the  Department  of  Defense, 
and  to  have  access  to  and  have  a  com- 
prehensible copy  made  of  all  or  any 
portion  of  such  records,  and  to  correct 
or  amend  such  records. 
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(b)  Collect,  maintain,  use.  or  dissemi- 
nate any  record  or  identifiable  person- 
al information  In  a  manner  that  as- 
sures that  such  action  Is  relevant  to 
the  DCPA  mission  and  Is  for  a  neces- 
sary and  lawful  purpose;  that  the  In- 
formation Is  timely,  complete  and  ac- 
curate for  Its  Intended  use;  and  that 
adequate  safeguards  are  provided  to 
prevent  misuse  of  such  Information. 
These  safeguards  will  be  developed  in 
Internal  E>CPA  instructions  to  staff. 

(c)  Collect,  to  the  greatest  extent 
practical,  personal  Information  direct- 
ly from  the  Individual  when  that  In- 
formation may  result  in  adverse  deter- 
minations about  an  individual's  rights, 
benefits  and  privileges  under  Federal 
programs.  To  this  end.  DCPA  will 
devise  internal  procedures  in  cormec- 
tlon  with  Its  forms  and  reports  man- 
agement activities  to  carry  out  the 
policy.  These  procedures  will  meet  all 
of  the  requirements  of  the  DoD  regu- 
lation. 

(d)  Not  request  sui  individual  to  dis- 
close his  or  her  social  security  numl>er 
unless  some  other  agency  or  some 
other  DoD  component  (such  as  the 
Department  of  the  Treasury,  or  the 
Finance  and  Accounts  Office.  Depart- 
ment of  the  Army)  requires  DCPA  to 
obtain  such  nimiber.The  authority  for 
such  a  request,  the  routine  uses,  etc.. 
will  be  those  specified  by  the  other 
agency  or  component. 

(e)  Evaluate,  In  accordance  with  In- 
ternal procedures  established  pursu- 
ant to  the  DoD  regulation,  categories 
of  Information  Ir.  systems  of  records, 
and  discontinue  such  systems  where 
maintenance  does  not  seem  reasonably 
justifiable. 

(f)  Publish  In  the  Federal  Register 
systems  notices  and  changes  thereto  In 
accordance  with  the  procedures  speci- 
fied In  the  DoD  regulation  and  Office 
of  Management  aind  Budget  guidelines 
and  circulars.  These  systems  notices 
will  appear  In  the  annual  compilation 
published  by  the  Office  of  the  Federal 
Register. 

(g)  Establish,  by  Internal  Instruc- 
tion. Instruct'ons  to  staff  regarding 
rules  of  conduct. 

91814.3     Den-iitlons. 

As  used  herein,  the  following  terms 
shall  h^ve  the  following  meanings: 

(ay  IndividucLL  A  citizen  of  the 
Un.ted  States  or  an  alien  lawfully  ad- 
mitted for  permanent  residence.  A 
legal  guardian  or  the  parent  of  a 
minor  has  the  same  rights  as  the  Indi- 
vidual and  may  act  on  behalf  fo  the  in- 
dividual. 

(b)  Maintain  (records  on  individ- 
uals). Collect,  use.  or  disseminate. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  Information  about  an  indi- 
vidual that  is  maintained  by  DCPA  in- 
cluding, but  not  limited  to.  his  educa- 
tion, financial  transactions,  medical 
history,  and  crimimal  or  employment 
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history  and  that  contains  his  name,  or 
the  identifying  number.  symb<>l,  or 
other  identifying  particular  assigned 
to  the  individual,  such  as  a  finger  or 
voice  print  or  photograph. 

(d)  System  of  records.  A  group  of  any 
records  under  the  control  of  DCPA 
from  which  Information  is  retrieved  by 
the  name  of  an  Individual  or  by  some 
Identifying  number,  symbol  or  other 
identifying  particular  assigned  to  the 
individual. 

(e)  Routine  rise.  With  respect  to  the 
disclosure  of  a  record,  or  the  use  of 
such  record  for  a  purpose  which  Is 
compatible  with  the  purpose  for  which 
It  was  collected,  routine  use  encom- 
passes not  only  conunon  or  ordinary 
uses,  but  also  all  the  proper  and  neces- 
sary uses  of  the  record,  even  If  such 
use  occurs  Infrequently. 

(f)  DCPA  means  the  Defense  Civil 
Preparedness  Agency,  a  component  of 
the  Department  of  Defense. 

(g)  Director  means  the  Director, 
E>CPA. 

(h)  Deputy  Director  means  the 
Deputy  Director.  DCPA. 

(1)  Act  means  the  Privacy  Act  of  1974 
(5  U.S.C.  552a). 

(J)  DoD  regulation  means  the  De- 
partment of  Defense  regulation  enti- 
tled "Personal  Privacy  suid  Rights  of 
Individuals  Regarding  Their  Person- 
nel Records"  (32  CFR  Part  286a). 

(k)  CSC  means  the  United  States 
Civil  Service  Commission. 

(1)  Systems  notices  means  a  notice 
published  in  the  Federal  Register  of 
the  existence  of  a  system  of  records 
maintained  by  DCPA.  Such  notice  is 
one  that  complies  with  the  require- 
ments of  OMB  circulars  and  the  DoD 
regulation. 

(m)  OMB  means  the  Office  of  Man- 
agement and  Budget. 

5 1814.4  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

No  record  contained  In  a  system  of 
records  maintained  within  the  Depart- 
ment of  Defense  shall  be  disclosed  by 
any  means  of  communication  to  any 
person,  or  to  any  agency  outside  the 
Department  of  I>efense.  except  pursu- 
ant to  a  written  request  by.  or  with 
the  prior  written  consent  of,  the  Indi- 
vidual to  whom  the  record  pertains, 
unless  disclosure  of  the  record  will  be; 

(a)  To  those  officltds  and  employees 
of  the  Department  of  Defense  who 
have  a  need  for  the  record  In  the  per- 
formance of  their  duties  and  the  use  is 
compatible  with  the  purpose  for  which 
the  record  is  maintained.  This  In- 
cludes, for  example,  transfer  of  Infor- 
mation between  DCPA  and  the  Office 
of  the  Secretary  of  the  Army  which 
performs  certain  services  In  connec- 
tion with  LX:PA  personnel. 

(b)  Required  to  be  disclosed  to  a 
member  of  the  Public  by  the  Freedom 
of  Information  Act  (5  U.S.C.  552). 
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(c)  For  a  routine  use  as  defined  In 
5  1814.3(e)  of  this  part. 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  au- 
thorized by  law. 

(e)  To  a  recipient  who  has  provided 
DCPA  with  advance  adequate  written 
assurance  that  (i)  the  record  will  be 
used  solely  as  a  statistical,  research  or 
reporting  record;  (ii)  the  record  is  to 
be  transferred  In  a  form  that  Is  not  In- 
dividually Identifiable  (i.e..  the  identi- 
ty of  the  Individual  cannot  be  deter- 
mined by  combining  various  statistical 
records);  and  (ill)  will  not  be  used  to 
make  any  decisions  at>out  the  rights, 
benefits  or  entitlements  of  an  individ- 
ual. 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has 
sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of 
General  Services  or  his  designee  to  de- 
termine whether  the  record  has  such 
value. 

(g)  To  another  agency  cr  to  an  In- 
strumentality of  any  governmental  Ju- 
risdiction within  or  under  the  control 
of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if 
the  activity  Ls  authorized  by  law,  and 
if  the  head  of  the  agency  or  instru- 
mentality has  made  a  written  request 
to  the  Director  specifying  the  particu- 
lar portion  desired  and  the  law  en- 
forcement activity  for  which  the 
record  is  sought.  Blanket  requests  for 
all  records  pertaining  to  an  Individual 
will  not  be  accepted.  A  record  may  also 
be  disclosed  to  a  law  enforcement 
agency  at  the  Initiative  of  the  Director 
when  criminal  conduct  is  suspected, 
provided  that  such  disclosure  has  l)een 
established  In  advance  as  a  "routine 
use." 

(h)  To  a  person  pursuant  to  a  show- 
ing of  compelling  circumstances  af- 
fecting the  health  or  safety  of  an  indi- 
vidual if  upon  such  disclosure,  notifi- 
cation Is  transmitted  to  the  last  known 
address  of  the  Individual  to  whom  the 
record  pertains. 

(1)  To  either  House  of  Congress,  or. 
to  the  extent  of  matter  within  its  ju- 
risdiction, any  committee  or  subcom- 
mittee thereof,  or  any  joint  commit- 
tee. This  does  not  authorize  the  disclo- 
sure of  any  record  subject  to  this  part 
to  members  of  Congress  acting  in  their 
Individual  capacities  or  on  behalf  of 
their  constituents,  unless  the  individ- 
ual consents. 

(j)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of 
the  duties  of  the  General  Accounting 
Office. 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 
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.II.mI 


PRIVACY   ACT   ISSUANCES 


}  HI4.5  Procedure*  for  rrqueats  for 
mcer*a  to  ipecific  record*  p«rtaininf  to 
individual*,  and  fe««  charged  for  repro- 
duction. 

(a)  The  first  step  In  gaining  access  to 
personal  information  Is  for  an  Indtvid- 
u&l  to  request  notification  if  he  does 
not  luiow  whether  or  not  EKTPA  main- 
tains any  Infomxation  pertaining  to 
him.  He  may.  however,  request  access 
to  a  specific  r.amed  record  without  re- 
questing a  notification.  Such  a  request 
for  notification  should  specify  which 
system  of  DCPA  records  as  set  out  in 
the  systems  notices  the  individual  be- 
lieves contains  Information  pertaining 
to  himself.  If  such  a  request  for  notifi- 
cation is  made.  DCPA  will  inform  him 
whether  or  not  said  specified  system 
of  records  contain  any  records, about 
the  requester.  He  may  then  request 
permission  to  review  any  of  these  re- 
cords. 

(b>  A  request  for  notification  or  a  re- 
quest for  access  may  be  made  In 
person  to  the  Assistant  Director  for 
Administrative  Services.  Room  1D511. 
The  Pentagon.  Washington.  D.C.  Re- 
quests made  by  mall  must  t>e  ad- 
dressed to  the  Defense  Civil  Prepared- 
ness Agency.  Attention:  Assistant  Di- 
rector for  Administrative  Services. 
Washington.  DC.  20301. 

(c)  Subject  to  the  procedures  in  this 
section,  and  unless  the  record  In  the 
system  of  records  described  above  is 
exempt  or  need  not  be  disclosed  under 
the  provisions  of  ihe  Act.  the  DoD  reg- 
ulation or  this  regulation,  the  Individ- 
ual shall  be  permitted  to  review  the 
record  and  to  obtain  a  copy  In  a  form 
comprehensible  to  him. 

(d)  Requests  in  person  may  be  made 
only  at  the  office  of  the  DCPA  official 
mentioned  In  paragraph  (b)  of  this 
section.  These  request.s  must  be  made 
between  the  hours  of  9  a.m.  and  4  p.m. 
Monday  through  FYldays,  holidays  ex- 
cepted. Persons  not  authorized  access 
to  the  Pentagon  will  be  escorted  to 
this  office  and  will  not  be  permitted  to 
vis^i  other  areas  of  the  building.  If  the 
particular  record  is  not  Immediately 
available  at  that  office,  mutually 
agreeable  arrangements  will  be  made 
to  make  it  so  available  and  the  re- 
quester stdvlsed  as  to  the  time  the 
record  will  be  furnished.  Subject  to 
the  provisions  of  this  section,  an  indi- 
vidual who  so  desires  may  be  accompa- 
nied by  a  person  selected  by  hun. 

'>>^  Requests  by  mall  will  t>e  ad- 
dressed to  the  address  set  In  para- 
graph (b>  of  this  section. 

(f)  The  only  charge  for  a  copy  of  a 
record  will  be  that  for  Ine  cost  (?js  set 
out  in  Appendix  B  of  Part  1813  of  this 
Title)  of  reproducing  the  recorc'.  No 
charge  Is  made  for  search  or  for  costs 
connected  with  deleting  material  not 
provided  the  individual.  See  paragraph 
(k)  of  this  section.  If.  under  said  Ap- 
pendix B,  the  fee  would  amount  to  less 
than  $10,  such  a  fee  is  waived. 


(g)  If  a  requested  record  Is  one  that 
would  be  made  available  underthe 
Freedom  of  Information  Act  (S'fLBx:. 
552).  no  verification  of  Ident^y  is  re- 
quired. 

(h)  An  individual  who  asks  in  person 
for  his  record  will  be  asked  to  furnish 
some  acceptable  identification,  such  as 
drivers  license  or  an  employing  office 
identification  card  or  for  some  verlfi 
able  veroal  Information.  Such  a  re- 
quest Is  made  solely  for  verification  of 
identity. 

(i)  An  individual  who  asks  for  his 
record  by  mall  shall,  for  verification  of 
identity,  furnish  an  Item  of  informa- 
tion which  can  be  used  for  such  verifi- 
cation. A  birth  date  is  the  preferred 
form  of  data.  If  information  In  the 
record  Is  extremely  sensitive  the  Indi- 
vidual may  be  asked  to  submit  a  nota- 
rized statement  of  identity. 

(j)  DCPA  records  which  have  been 
accepted  by  the  Administrator  of  Gen- 
eral Services  or  his  designee  for  stor- 
age, processing  and  servicing  in  re- 
cords centers  remain  DCPA  records. 
Even  though  a  record  may  be  located 
at  one  of  such  centers,  the  request  for 
the  record  should  be  made  in  accor- 
dance with  this  section.  DCPA  will 
obtain  the  record  from  the  Adminis- 
trator or  his  designee. 

(k)  Access  to  a  record  or  a  copy 
thereof  will  not  be  denied  solely  be- 
cause tiie  record's  physical  presence  is 
not  readily  available  (i.e.,  on  magnetic 
tape)  or  because  the  context  of  the 
record  may  disclose  sensitive  informa- 
tion atiout  another  individual.  To  pro- 
tect the  personal  privacy  of  other  indi- 
viduals who  may  be  identified  in  a 
record,  an  extract  shall  be  prepared 
deleting  only  that  information  which 
would  not  be  released  to  the  request- 
ing Individual  under  the  FYeedom  of 
Information  Act. 

(1)  This  regiiiation  does  not  entitle 
an  individual  to  have  access  to  any  In- 
formation compiled  In  reasonable  an- 
ticipation of  a  civil  action  or  proceed- 
ing. 

(m)  Copies  of  investigatory  records 
compiled  by  ary  investigative  organi- 
zation, but  in  (he  temporary  custody 
of  an  element  requesting  the  record 
for  purposes  of  adjudication  or  other 
personnel  action,  are  the  records  of 
the  originating  investigative  organiza- 
tion. Individuals  seeking  access  to  such 
rf-cords  shall  be  directed  to  the  orlgl- 
natmg  investigative  organ izaMon -and 
should  be  Instructed  to  direct  aU  re- 
quests submitted  under  the  Privacy 
Act  of  1974  to  that  organization.  Re- 
cords concerning  the  adjudication,  or 
other  personnel  actions  based  on  the 
investigative  records,  originated  by  the 
organization  u.sing  the  Investigation, 
are  the  records  of  the  using  organiza- 
tion which  shall  respond  to  all  other 
requests  under  the  Privacy  Act  of  1974 
concerning  them. 


§  181 1.6  Rt^uesU  for  «n  agenrjr  review, 
including  appeal,  of  re4)ue8ta  for  cor- 
rection or  amendment  of  a  record. 

(a)  An  individual  may  request,  either 
In  person  or  by  mail,  that  a  record  in  a 
specified  system  of  records  be  amend- 
ed. Such  request  shall  be  in  writing. 
No  specific  form  is  required.  A  request 
shall  contain,  as  a  minimum,  identify- 
ing information  to  locate  the  record,  a 
description  of  the  items  to  be  amended 
and  the  reason  amendment  is  being  re- 
quested. The  system  of  records  of 
which  the  record  is  a  part  should  be 
spf'cif.ed.  If  the  request  carmot  be  pro- 
cessed because  of  lack  of  specificity  or 
Information,  the  Individual  may  be 
asked  to  clarify  the  request  or  to 
submit  further  Information.  No  specif- 
ic form  Is  required  for  an  amendment. 
An  Ir dividual  shall  be  required  to  pro- 
vide verilication  of  identity  as  pre- 
scribed in  section  5  of  this  part  to 
assure  that  the  requester  is  seeking  to 
amend  records  pertaining  to  him  and 
not  inadvertently  or  intentionally  the 
records  o(  another  individual. 

(bi  The  request  for  amendment  shall 
be  addressed  to  the  Assistant  Director 
for  Administrative  Services  (see 
§  1814  5(b)  of  this  part)  who  shall  pro- 
cess the  request  for  decision  by  the 
Deputy  Director. 

(c)  A  request  to  amend  a  personnel 
record,  submitted  in  accordance  with 
the  CSC  procedures,  will  be  processed 
through  the  Director.  Personnel  and 
Employment  Services,  Washington, 
for  decision  by  the  Deputy  Director. 

(d)  Unless  the  request  is  approved  or 
denied  within  the  ten  days,  and  the  in- 
dividuaJ  advised,  a  written  acknowl- 
edgment of  receipt  of  a  request  for 
amendment  of  record  shall  be  pro- 
vided to  the  individual  within  ten 
working  days  (excluding  Saturdays. 
Sundays,  and  legal  public  holidays) 
after  receipt  by  the  proper  office.  The 
acknowledgment  will  clearly  identify 
the  request  and  advise  the  individual 
when  he  may  expect  to  be  informed  of 
action  taken  on  the  request.  Whenever 
practicable,  the  decision  shall  be  made 
within  30  working  days.  For  requests 
presented  in  person,  written  acitnowl- 
edgment  may  be  provided  at  the  time 
the  request  Is  presented. 

(e)  If  the  Deputy  Director  agrees 
with  any  portion  or  all  of  the 
Individual's  request  to  amend  a  record, 
the  Deputy  Director  shall  promptly 
advise  the  individual  and  the  record 
will  t>e  amended  accordingly.  If  a  dis- 
closure accounting  has  been  made,  all 
previous  recipients  of  the  record  will 
be  advised  that  the  amendment  has 
been  made  and  of  the  substance  of  the 
correction. 

(f)  If  the  Deputy  Director  disagrees 
with  aU  or  any  portion  of  a  request  to 
amend  a  record,  the  Deputy  Director 
shall: 

(1)  Advise  the  individual  of  the  refus- 
al and  the  reasons  therefor; 
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(2)  Inform  the  individual  that  a  re- 
quest may  be  made  for  further  review 
by  the  Director,  and 

(3)  Describe  the  procedures  for  re- 
questing such  a  review. 

(g)  Upon  request  In  writing  by  the 
Individual,  the  Director  shall  make  a 
review  of  the  initial  determination. 
Such  a  request  shall  be  addressed  to 
the  Director,  and  shall  specify  that 
part  of  the  Deputy  Director's  Initial 
decision  with  which  the  individual  dis- 
agrees and  the  requested  modification 
to  the  decision.  The  request  shall  be 
mailed  to.  or  delivered  as  descrlt)ed  In 
§  1814.5(b)  of  this  part. 

(h)  If,  after  conducting  the  review, 
the  Director  also  refuses  to  amend  the 
record  in  accordance  with  the  individ- 
ual's request,  the  Individual  shall  be 
notified: 

(1)  Of  the  refusal  and  the  reasons 
therefor; 

(2)  Of  the  right  to  file  a  concise 
statement  of  reasons  for  disagreeing 
with  the  decision; 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement:  and  that 
such  statement  will  be  made  available 
to  anyone  to  whom  the  record  is  sub- 
sequently disclosed; 

(4)  That  prior  reclplenU  of  the  dis- 
puted record  will  be  provided  a  copy  of 
the  statement  of  disagreement  to  the 
extent  that  an  accounting  of  disclo- 
sures Is  maintained;  and 

(5)  of  the  right  to  seek  judicial 
review  of  the  refusal  to  amend  a 
record. 

(1)  If  the  Director  determines  that 
the  record  should  be  amended  In  ac- 
cordance with  the  request,  the  record 
will  be  amended  and  the  individual, 
Euid  previous  recipients,  where  an  ac- 
counting of  disclosure  has  l>een  main- 
tained, will  be  advised. 

(j)  A  final  determination  on  the  re- 
quest for  a  review  of  an  Initial  refusal 
to  amend  a  record  must  be  completed 
within  30  working  days  after  receipt 
unless  the  Director  determines  that  a 
fair  and  equitable  review  cannot  be 
completed  in  that  time.  If  additional 
time  Is  required,  the  individual  shi^ll 
be  informed  In  writing  of  the  reasons 
for  the  delay  and  of  the  approximate 
date  on  which  the  review  is  expected 
to  be  completed. 

(k)  When  an  Individual  files  a  state- 
ment of  dispute,  the  record  will  be 
clearly  annotated  so  that  the  dispute 
Is  apparent  to  anyone  who  may  subse- 
quently grant  access  to,  use  or  disclose 
the  record.  The  notation  Itself  shall  be 
Integral  to  the  record.  Where  an  ac- 
counting of  disclosure  has  been  made. 
DCPA  shall  advise  previous  recipients 
that  the  record  has  been  disputed  and 
shall  provide  a  copy  of  the  individual's 
statement. 

(DA  brief  simimary  of  the  reasons 
for  not  making  an  amendment  may  be 
Included  when  disclosing  disputed  In- 
formation. Summaries  normally  will 
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be  limited  to  the  reasons  stated  to  the 
individual.  The  summary  will  be  treat- 
ed as  part  of  the  individual's  record; 
however,  it  will  not  be  subject  to  the 
amendment  procedures. 

S  1814.7     Accounting     for     and     informing 
about  diKcloiiure*. 

(a)  Except  for  disclosures  made  pur- 
suant to  5  1814.4(a)  (1)  and  (2).  except 
for  a  disclosure  for  investigative  pur- 
poses under  51814.4(a)(7).  and  except 
for  disclosure  of  records,  if  any. 
exempt  from  the  accounting  require- 
ment under  section  9.  DCPA  will  main- 
tain an  accurate  accounting  of  the 
date,  nature  and  purpose  of  each  dis- 
closure of  «  record  in  a  system  of  re- 
cords to  any  person  or  agoncy  outside 
the  Department  of  Defense,  and  make 
such  accounting  record  available  to 
the  individual  to  whom  it  pertains 
upon  his  request.  Such  a  request  shall 
be  submitted  In  the  same  manner  as  a 
request  to  amend  a  record  as  specified 
In  5  1814.5(b). 

(b)  DCPA  will  make  reasonable  ef- 
forts to  notify  an  individual  when  any 
record  which  pertains  to  hlni  is  dis- 
closed to  any  person  or  agency  under 
compulsory  legal  process. 

S  1814.8    Mailing  li«ta  and  name*  and  ad- 
dresae«. 

(a)  An  Individual's  name  and  address 
will  not  be  sold  or  rented  by  DCPA 
unless  such  action  Is  specifically  au- 
thorized by  law.  This  provision  shall 
not  be  construed  to  require  the  with- 
holding of  names  and  addresses  other- 
wise permitted  to  bt>  made  public. 

(b)  Except  where  specifically  set  out 
as  a  routine  use  In  the  DCPA  systems 
notices,  lists  or  compilation  of  names 
and  home  addresses,  or  single  home 
addresses  will  not  be  disclosed  without 
the  consent  of  the  individual  involved, 
to  the  public  Including,  but  not  limited 
to.  individual  congressmen,  creditors, 
and  conunercial  and  financial  Institu- 
tions. Requests  for  home  addresses 
may  be  referred  to  the  last  known  ad- 
dress of  the  individual  for  reply  at  his 
discretion  and  the  requester  will  be 
notified  accordingly.  This  prohibition 
does  not  apply  to  directories  and  simi- 
lar lists  of  civil  prepiu-edness  officials. 
persons  qualified  to  perform  civil  pre- 
paredness tasks  and  skills  and  the  like 
which  are  disseminated  for  a  civil  de- 
fense purpose;  it  may  also  be  waived 
by  the  Director  or  Deputy  Director 
when  circumstances  of  a  case  Indicate 
compelling  and  overriding  interests. 

S  1814.9    ExempUont. 

(a)  Pursuant  to  subsection  8(k)(l).of 
the  Act,  those  records  in  any  of  the 
systems  of  records  maintained  by 
DCPA  which  contain  any  information 
properly  classified  imder  Executive 
Order  11652  and  which  are  required 
by  the  Executive  Order  to  be  kept 
secret  in  the  national  defense  or  fpr- 
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eign  policy  are  exempt  from  section  3 
(d)  and  (f)  of  the  Act.  This  exemption 
which  conceivably  could  be  applicabU 
to  individual  records  in  any  of  the  re 
cords  systems  for  which  DCPA  has 
published  a  systems  notice  is  neces- 
sary t)ecause  certain  records  in  sys- 
tems not  specifically  designated  could 
contain  isolated  Items  of  Information 
which  have  been  properly  classified 
and  which  cannot  be  disclosed 

(b)  f»ursuant  to  suBSection  3'kK2)  of 
the  Act,  those  recwds  in  any  of  the 
systems  of  records  for  which  DCPA 
has  published  systems  notices  which 
contain  Investigatory  material  com- 
piled for  law  enforcement  purposes 
are  exempt  from  the  provisions  of  sec- 
tion 3(c)(3),  (d),  (e)(4)(I),  and  (f)  of  the 
Act.  This  exemption  applies  to  records 
in  the  following  systems  of  records  for 
which  systems  notices  have  t)een  pub- 
lished on  August  18.  1975  In  the  Feder- 
al Register. 

FEA  3-1.  civil  Rights  complaint  and  compli- 
ance files. 

LEO  5.  Interest— Conflict  review. 

LEO  7-1,  cnalms  (Litigation)— Employees.  ^ 

LEO  7-2.  Claims  (Litigation)— Other  than 
employees. 

LEO  8-1.  Elnforcement.  compliance  and  su- 
nervlslon  of  DCPA  employees. 

LEO  8-2,  Enforcement  (compliance)— Indi- 
viduals other  than  E>CPA  employees. 

PER  6,  Equal  Employment  Opportunity  dis- 
crimination complaint  files.  ,  , 

PEai  6A,  Handicapped  employees  and 
handicapped  veterans. 

PER  General  personnel. 

(c)  DCPA  will  not  deny  an  Individual 
access  to  Information  which  has  been 
used  to  deny  him  a  right,  benefit  or 
privilege. 

-§1814.10     DCPA  contractor*. 

(a)  Where  DCPA  hires  a  contractor 
to  maintain  or  to  participate  in  main- 
taining a  system  of^ecords  as  defined 
in  5  1814.3.  the  contractor  shall  t>e  sub- 
ject to  the  requirements  of  the  Act. 
the  DoD  regulation  and  this  part,  ii)- 
cluding  §§  1814.4.  1814.5  and  1814.6. 
Only  for  purposes  of  subsection  3(1)  of 
the  Act  entitled  "Criminal  Penalties.** 
a  contractor,  or  an  employee  of  a  con- 
tractor, shall  be  considered  to  l)e  an 
employee  of  DCPA. 

(b)  Eklucational  iruitltutions  which 
maintain  systems  of  records  as  defined 
in  5  1814.3  In  connection  with  a  DCPA 
contract  are  not  subject  to  the  require- 
ments of  this  part  If  such  systems  of 
records  are  Integrated  Into  the  educa- 
tional institutions  regular  systems  of 
records.  Thus  student  records  main- 
tained by  the  institution  together  with 
other  student  records  of  the  institu- 
tion are  not  subject  to  this  part  by 
virtue  of  the  fact  that  DCPA  paid  the 
tuition  for  such  student  or  otherwise 
hired  the  institution  to  conduct  the 
training. 
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RESOLUTION     CHART 


100       MILLIMETIRS 

INSTRUCTIONS  Resolution  is  expressed  in  terms  of  the  lines  per  millimeter  recorded  by  a  particular 
him  under  specihed  conditions.  Numerals  in  chart  indicate  the  number  of  Imes  per  millmieter  in  adiaccnt 
"T-shaped"   jiroupings. 

In  microfilming,  it  is  necessary  to  determine  the  reduction  ratio  and  multiply  the  number  of  lines  m  the 
chart  by  this  value  to  find  the  number  of  lines  recorded  by  the  film.  As  an  aid  in  determining  the  reduction 
ratio  the  line  above  is  100  millimeters  in  length.  Measuring  this  line  in  the  film  image  and  dividing  the  length 
into    100   gives   the  reduction    ratio.      Example:    the  line  is  20  mm.  long  in  the  film  image,  and   100    20   -_^    5. 

Examine  T-shaped"  line  groupings  in  the  film  with  microscope,  and  note  the  number  adjacent  to  finest 
lines  recorded  sharply  and  distinctly/  Multiply  this  number  by  the  reduction  factor  to  obtain  resolving  power 
in  lines  per  millimeter.  Example:  \7.9  group  of  lines  is  clearly  recorded  while  lines  in  the  10.0  group  are 
not  distinctly  separated.  Reduction^ratio  is  5,  and  7.9  x  5  =  39.5  lines  per  millimeter  recorded  satisfacto- 
rily. li.0.0  X  5  --  5  0  lines  per  millimeter  which  are  not  recorded  satisfactorily.  Under  the  particular  condi- 
tions,  maximum   resolution   is  between    39.5    anjl    50  lines   per  millimeter. 

Resolution,  as  measured  on  the  film,  is  a  test  of  the  entire  photographic  system,  including  lens,  exposure, 
processing,  and  other  factors.  These  rarely  utilize  maximum  resolution  of  the  film.  Vibrations  during 
exposure,  lack  of  critical   focus,   and  exposures  yielding   very  dense  negatives  are  to  be  avoided. 


